McnonHuTenbHbI KOMUTET HUKOMBCKOTO CENbCKOro NoceneHns
Cnacckoro MyHuumnanbHoro painoHa Pecnybnuku TatapcTaH

NOCTAHOBIEHWUE
16.11.2022 Ne 37

. O6 yTBEpxaeHun agMHMHUCTPaTUBHOIO pernameHTa
npeaocTaBfieHnss MyHULMNanbHOW ycrnyru no Bblaaye
paspeLLeHnst Ha NPaBo OpraHn3aunM PO3HUYHOTO pPbiHKa

B uensax peanusauum ®egepansHoro 3akoHa o1 27 nons 2010 roga N 210-03 "O6
opraHusauuv NnpeaocTaBneHns rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX yenyr”,
McnonHuTenbHbI KoMUTeT HUKONMbCKOro cenbckoro nocenenlnss Cnacckoro MyHULUnanbHOro
paioHa Pecnybnukn TatapctaH '

NOCTAHOBIIAET:

1. YTBEpauTe AOMUHUCTPATUBHLIN pErnaMmeHT NpefoCcTaBneHns MyHULUNansHoMn
yCnyru no Bblgaye paspeLleHunss Ha NpaBo OpraHu3auumn PO3HUYHOTO PbiHKA, COrnacHo
NPUNOXEHNIO.

2. MNpwusHaTb yTpaTUBLUMMK CUNY:

2.1 MNocTaHoBneHue McnonHWTenbHOro komuTetTa HUKOMbCKOrO CENbCKOro MNocefieHus
Cnacckoro MyHuuunanbHoro paiioHa Pecnybnuku Tatapctad Ne 34 ot 13.12.2021«06
yTBEPXAEHUN AQMUHUCTPATUBHOIO pernameHTa NpeaocTaBneHUs MyHWUUNAnbHOW YyCryru
no BblAaye paspeLLeHns Ha NpaBo opraHn3aunmn PpO3HUYHOTO PhIHKa».

2.2. MNocTtaHoBneHne MicnonHUTENbBHOrO KommutTetTa HUKOMLCKOrO CEeMbCKOro noceneHus
Cnacckoro MyHuuunanbHoro paiioHa Pecnydnuku TatapctaH Ne 21 ot 23.08.2022 «O
BHECEHUN U3MEHEHWIA U OONOMHEeHU B ALMUHUCTPATUBHbLIA pErnameHT npeaocTaBleHus
MYHULUMMNANbLHOW YCINyru no BblAaye paspeLleHns Ha npaBo OpraHu3aLumn po3HUYHOTO PbIHKa,
yTB. NocTtaHoBneHnem Ne 34 ot 13.12.2021»

2.3. MocTtaHoBneHvne McnonHUTenbHOro kommuteta HUKONbCKOrO CENbCKOro noceneHus
Cnacckoro MyHuumnanbHoro pamnoHa Pecnybnuku TatapctaH Ne 27 ot 24.10.2022 «O
BHECEHUN U3MEHEHWUI N [AOMNOMHEHUA B AAMWHUCTPATUBHLIA pernaMeHT npenocTaBneHus
MYHULMNAnbHOA YCRyri no Bblgavye paspeLleHns Ha NpaBo OpraHu3aumMmn PO3HUYHOTO pbiHKa
yTB. [NoctaHoBneHnem Ne34 ot 13.12.2021(c nameH. Ne21 ot 23.08.2022).

3. OnybnukoBaTb HacTosiLlee MOCTaHOBNEeHWe Ha oduumanbHoM canTe Cnacckoro
MyHULUMnansHoro pavioHa (http://spasskiy.tatarstan.ru/) n Ha ocduumanbHoM caiiTe npaBoBOiA
nHdopmauum PT (http:pravo.tatarstan.ru).

4. KoHTponb 3a UCNONHEHWEM HaCTOSILLIEro NOCTAHOBEHUSA OCTaBMsA0 32 COBON.

PykoBogutenb cnonHUTENLHOro KoMmuTeTa

HWKONbCKOro cenbcKoro NoceneHmns: E.A.CuHnuuH
@b o eees |



YT1BEpPXKAOEH

noctaHoBneHnem McnonHUTensHoro
koMmuTeTa HMKONBbCKOro cenbCckoro
noceneHns Cnacckoro MyHuLUmMnNanbHOro
panoHa Pecnybnuku TaTtapctaH

OT « 16 » HOA6pa 2022 r. Ne 37

AOMUHUCTPATUBHbIN pernamMeHT
npegocTaBreHUs MyHULMNanbLHOM yCnyru no Bblaayve paspeLleHus Ha NpaBo
OpraH13auum po3HUYHOIO pbiHKA

1. O6wme nonoxeHus
1.1. TllpegMeT perynupoBaHusi agMMHUCTPATUBHOMO pernamMmeHTa

Hactoawmn agMUHUCTPaATUBHBIN pernameHT npefoctaBneHnss MyHMUmMnansHOM ycnyru
(panee — agMUMHUCTPATUBHLIN  pernamMeHT) YycTaHaBnMBaeT CTaHOapT W NopsOoK
npegocTaBneHns MyHUUMNAnNsHOM yCrnyrn no Bblgaye paspelleHus Ha nNpaBO OpraHv3auumu
PO3HUYHOIO pbIHKA (Oanee — MyHuuunanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, MmerWwmnMn NpaBo Ha MNOMNyyYeHUne MyHULMManbHOW YyCnyru, siBASOTCA
topuanyeckmne nuua (ganee — 3asBuTerb).

1.2.2. C 3agBneHnemM BnpaBe obpaTuTbCA NpeactaBuTenb 3asBUTENd, OENCTBYOLINIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOWEro ero nofiHoMounsa (ganee — npeacraBuTenb
3aasutens).

1.3. MNMopsagok nHopMMpoBaHUS 0 NpefoCTaBEeHNN MyHULMNANBHON YCyru

1.3.1. WHoopmauma o nopsigke npefdocTaBneHns  MyHUUMNAnbHOW  yCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, coAepXawmx Bu3yarbHYlO U TEKCTOBYIO
WHpopMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofiokXeHHbIX B MOMELLEHUsX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MpeaoCTaBfeHna rocygapCTBEHHbIX M MYHULMNANbHbIX
YCIyT.

2) Ha oduuManbHOM calTe MYHUUMNAnbLHOro panoHa B WHE(OpPMAaLMOHHO-
TenekoMmyHukaunoHHon cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [NopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkummn) (https://
www.gosuslugi.ru) (aanee — EauHein noptan);

5) B rocygapcTtBeHHOW WHMOPMaUNOHHOM cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUUMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (oanee — Peectp
rocy4apCTBEHHbIX U MyHULMNAbHbIX YCIyr).

1.3.2. KoHCcynbTupoBaHMe MO BoOMpocamM MpefoCTaBfeHUss MYHULMMANsHOW YCryru
ocyLlecTBnseTcs:

1) B MHOrOYHKLUMOHANbHbLIX LUEHTpax npegocTaBneHnss rocydapCTBEHHbIX U
MYHMLMNANbHbLIX YCNYr NPy yCTHOM 0BpalleHum - IMYHO UK No TenedoHny;

2) B UHTepakTMBHOM (phopme PecnybnmnkaHckoro noprana;



3) B WUCMNOMHUTENBHOM KOMUTETE HMKONMBbCKOro CenbCKoro noceneHnsa (pnanee —
Wcnonkom):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM 4ucrie B pOpMe 3MEKTPOHHOIO AOKYMeEHTa) obpalleHnm — Ha
Byma)kHOM HocuTerne no no4vte, B 3fIEKTPOHHOM hopme No 3f1EKTPOHHOM NoYTe.

1.3.3. IHopmauua Ha EanHom noptane, PecnybnuvkaHckoMm nopTane O nopsigke m
CpoKax NpefoCTaBfeHnst MyHMLUMMNAanbHOW YCAYrM Ha OCHOBaHWW CBEAEHUN, COOAepXKaLlMXCs B
Peectpe rocygapCTBEHHbIX W MyHUUMNANbHBIX YCRyr, MpeaocTaBnseTcs 3asBUTENO
GecnnaTtHo.

[ocTyn K nHdopMaumm o0 cpokax u nopsgke NpeaocTaBneHns MyHUUMNansHOM ycrnyrm
ocyulecTBnsietca 6e3 BbINONHEHUNA 3asiBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4dncne 6e3
NCNOJSIb30BaHNS NPOrpaMMHOro obecrneyeHunsl, yctaHoBka KOTOPOro Ha TeXHUYeckme cpeacrtea
3aaButena  TpebyeT  3akMOYEHUA  NIMUEH3UMOHHON0 MMM WMHOrO0  cornawieHus c
npasoobnagartenem nporpaMmmMmHoro obecneyenuns, npegycMmaTtpysalroLlero B3uMaHMe nnatsl,
perncTpauuio 1MnM aeBTopuU3auuio 3asBUTENA WNU NPeaoCTaBfeHMe MM  MepPCOHarnbHbIX
AAHHbIX.

1.3.4. Tpun obpaweHnn 3aaBuTenss NIMYHO UNM NOo TenedoHy B COOTBETCTBUM C
nocTynuBLIMM obpaLleHneM npegocTasnseTcs MHopmMmauns:

1) o wMecTe HaxOXOeHWs MHOroYHKLMOHANbHOrO LUEeHTpa npeaocTaBleHus
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, Mcnonkoma (agpec, rpaduk paboThl,
crnpaBoyYHble TenedoHbl);

r. bonrap, yn.Xupypra LLepoHoBa, g.2a

Mpadmk paboTbl MHOrO(YHKLMOHANBLHOIO LIeHTpa:

MoHepenbHuk ¢ 08:00 -17:00; BropHuk ¢ 08:00 -19:00; Cpepa ¢ 08:00 -17:00;
YeTteepr ¢ 08:00 -19:00; MatHuua ¢ 08:00 -17:00; Cyb660T1a ¢ 08:00 -13:00;
BockpeceHbe BbIXOOHON.

CnpaBo4Hble TenedoHb!:8(84347) 3-13-35;
EanHbin cnpaBoyHbi TenedgoH 8(843) 222-06-20

McnonHnTenbHbIN KOMUTET HUKOSBLCKOrO cenbcKkoro noceneHna Cnacckoro

MyHMumMnanbHoro pavoHa Pecnybnukn TatapcTtaHn no agpecy: PT, Cnacckuii  p-

H, ¢. Hukonbckoe, yn.byaeHHoro, .37,
rpaduk paboTbl: NoHeaenbHUK - naTHuua ¢ 8.00 go 16.00,

cybboTa, BOCKpeceHbe — BbIXOAHOWN,
obepn ¢ 12.00 go 13.00,
crnpaBoyYHble TenedoHbl 8 (84347)3-24-32;

2) O nopsgke npegocTaBneHns MyHUUMNANbLHOW ycnyri, 0 cnocobax u cpokax nogaydu
3adaBNEHNN;

3) O KaTeropusax rpaxgaH, KOTOpbIM MpefocTaBnseTcd MyHuuMnanbHas ycnyra; o
HOPMATMBHbIX NPaABOBbLIX aKTax, PErynupyrLmnx BONpoChl NpeaocTaBleHns MyHULMNANbHOW
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoAuMbIX ANfsi PacCMOTPEHUsI 3asiBNEeHMs O
npegocTasfieHn MyHUUMNANbHON YCNyrn, 0 Cpokax npuema u peructpauum 3assreHus;

5) o0 xoge npegocTaBneHUss MyHUUUNanbHOW YCNyru;

6) O MecTe pasMelleHuss Ha oduumanbHOM canTe WHpopMauun no Bonpocam
npeaocTaBneHns MyHUUmMnanbHON ycnyru;

7) o nopsagke obxanoBaHua genctBunM unu  6e30encTBUS  AOSMKHOCTHBLIX v
Mcnonkoma.

Mo nucbMeHHOMY  obpalieHuto  COTPYAHWKW  OoTAena, OTBETCTBEHHOrO  3a
npenocTaBfeHNe MyHMUMNANbHOW YCNyrn, nogpobHO B MUCbMEHHOW (hopMe pPasbACHAT
3agaBuTento NopsiAoK MNpefocTaBfiEHUS MYHUUMNANbHOW YCAYyrM M BOMPOCHI, YKasaHHble B
HacTodAWEM NYHKTE agMUHUCTPATUBHOIO perfiameHTa, U B TeyeHune Tpex pabovmx gHen co



OHSA perucTtpaumm obpalleHnss HanpaBnAwT OoTBeT 3aaBuTento. OTBeTbl JalTCA Ha A3blKe
obpaweHunsa. B criyyae HEBO3MOXHOCTM AaTb OTBET Ha fA3blke ObpalleHusi UCMosib3yrTCs
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauma no BonpocaMm nNpefocTaBfeHns MYHUUMNANbHOW  yCnyru
pasmMellaeTcs Ha oduuManbHOM canTe MyHUUMNANbHOro parvoHa M Ha MHMOPMAaLMOHHbIX
cTeHAax B NomeLleHnsax Micnonkoma ang paboTbl € 3aaBUTENAMMU.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TaTtapcTaH, pa3meliaemas Ha
WH(OPMALMOHHbIX CTeH4ax WM Ha oduumanbHOM canuTe MyHUUMNnanbHOro paroHa B
NHPOPMaLMOHHO-TENEKOMMYHUKALUNMOHHON ceTn  «WHTepHeT», BKMOYaeT CBeAeHus O
MyHUUUNanNbLHOW ycnyre, cogepxatlunecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMWUHUCTPATMUBHOIO pernamMeHTa, WHOpPMaUMI0 O MeCTe HaxOXOEHUs, CrnpaBOYHbIX
TenedoHax, BpemMeHn paboTbl Wcnonkoma, o rpaduke npuemMa 3asdBNeHUMrM Ha
npegocTaBrieHne MyHULMMNANbLHOW YCryriu.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOW yCcnyru

1.4.1. llepevyeHb HOpPMATMBHbLIX MPABOBbLIX aKTOB, PErynuUpyrLnx npenocraBneHne
MyHUUMNAnNbHON ycnyrn (C yKasaHMeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB WU
NCTOYHMKOB MX odhuumnanbHoro onybnukosaHus), pasmelleH Ha EguHom noptane, B Peectpe
rocyfapCTBEHHbIX M MYHUUMNANbHbIX YCNYyr, Ha oduuManbsHOM canTe MyHUUUNanbHOro
panoHa B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu « IHTepHeT».

1.4.2. TekCT agMWUHUCTPATUBHOIO pernamMeHTa B AEUCTBYHOLWEN pefakumn nognexuT
pasmelleHuio Ha EgmHom nopTtane, B PeecTpe rocygapCTBEHHbIX M MyHUUUNASbHbBIX YCIyr,
Ha odmumanbHoM canTte MYyHULUUMNanNbLHOro panoHa B MHPOPMAaLNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNoNb3yeMble B aAMUHUCTPATUBHOM perfiamMeHTe, 1 Ux onpeaeneHms

1.5.1. B agMWHUCTpaATMBHOM perfiaMeHTe UCNonb3ylTCa cneaylwme TepMUHbl U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroQyHKUMOHANbLHOrO LEeHTpa npeaocTaBneHns
roCyAapCTBEHHbIX U MYHMUMMAMNbHbIX YCyr — TeppuTOpManbHO 060CcobneHHoe CTPYKTypHOe
nogpasgerneHue (0pumc) MHOroyHKLUMOHANBHOrO LeHTpa NpeaocTaBneHns rocygapCTBeHHbIX
N MyHUUMNAnNbHbIX YCIyr, CO34aHHOE B rOPOACKOM (CEenbCKOM) MOCeneHnn MyHUUMNanbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TaTapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHnsaumm [eATeNbHOCTU MHOrOMYHKLMOHANbHbIX LIEHTPOB MNpeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHULUUNANbHbIX YCAYT, YTBEPXKOEHHbIX NOCTaHOBNEeHneM NpaButenscTaa
Poccunckon ®epepaumm ot 22 pgekabps 2012 r. Ne 1376 «O6 yrtBepxaeHuun [Mpasun
opraHusauuu AEeATenbHOCTU MHOroyHKLMOHANbHbIX LEHTPOB npeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAYry;

TexHnyeckass owubka - owubka (onucka, onedatka, rpaMmmaTMyeckas Unu
apudmeTudeckas  owmnbka  nmMbo  nogobHaa  owwubka),  OONYLWEHHas  OpraHom,
NpegocTaBNALWMM MyHULMNANbHY YCNyry, U npyvBeAwas K HeCOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNAnbHOW yCryri), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHaa cuctema wugeHTUdMKaumMm ©n ayTeHTMdUKaumm B UHPACTPYKType,
obecneunBatoiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMoLeNCcTBMe MHPOPMaLUMOHHbIX
CUCTEM, UCMNONb3yeMbIX AN NPeaoCTaBreHNsl roCyAapCTBEHHbIX U MyHULMNAmNbHbIX YCRyr B
anekTpoHHon copme (ganee — ECUA) — dpenepanbHasa rocygapcTBeHHast MHpopMaunoHHas
cuctema, obecneymBaroliasi CaHKUMOHMPOBAHHbBIA OOCTYN YYaCTHUKOB WMHEOPMaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME MAEHTUdMKauMM W ayTeHTudukaumm K mMHGopMaumu,



cogepxallencsa B rocygapCTBeHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHBIX UHAOPMALNOHHbIX
cucTemax;

ML - MNocymapctBeHHoe GrogxeTHoe ydpexaeHne «MHOroyHKLMOHANbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapctaHy;

ANC ML - ABTOMaTM3MpOBaHHas NHOPMaLMOHHasA cucrtema
MHOIMOYHKLUMOHANbHbLIX LUEHTPOB MNpeAoCTaBrneHnss rocyaapCTBEHHbIX W MYyHULMNANbHbIX
ycnyr Pecny6nvku TaTtapcTaH.

1.5.2. B agMuyHUCTpaATMBHOM perrnamMeHTe Mo 3asiBieHneM O npeaocTtasfieHnn
MyHUUMNANbHOW ycnyru (danee - 3asiBfieHWe) MOHMMAaeTCA 3anpoc O npefocTaBneHuu
MYHULMNANbHOW YCNyrn, nofaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 dPenepanbHOro
3akoHa ot 27 wmwona 2010 roga Ne 210-d3 «O6 opraHusaumm npegocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW yCnyru
2.1. HanmeHoBaHMe MyHULMNANLHOW YCIyru
Bblgava paspelueHns Ha NpaBo OpraHM3aumm PO3HUYHOIO PbIHKA.

2.2. HaumeHoBaHWe NCNONHUTENbHO-PacnopsaaNTeNbHOro opraHa MeCTHOMO
camoyrpaBreHusi, HENOCPEACTBEHHO NPeaOCTaBNSOLEro MyHULMNANbHYO YCNyry

NcnonHutenbHbIn kKOMUTET HMKONBLCKOro cenbckoro nocenexHms Cnacckoro MyHUUMMNanbHOro
panoHa Pecnybnukmn TaTtapcTaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHUUMNanbHOM YCnyru

2.3.1. Pe3ynbTatom NpenocTaBneHns MyHULMnanbHOM yCnyrn aBnsieTcs:

1) peweHve O Bblgavye paspelleHus Ha MpaBO OpraHM3aunm pPO3HUYHOIO pPbIHKA
(npunoxeHne Ne 1 K HacTosWweMy agMUHUCTPATUBHOMY PeErfnameHTy);

2) pelleHve O NpoAaSsieHUn paspelleHUss Ha NpaBO OpraHu3aumMyM PO3HUYHOTO PbIHKa
(npunoxeHne Ne 2 kK HacTosWweMy agMUHUCTPATUBHOMY perfameHTy);

3) pelweHve O NepeodOpPMIIEHMM paspeLLeHs Ha NpaBoO OpraHu3aunm PO3HUYHOIO
pblHKa (NpunoxeHne Ne 3 K HacTodaLweMy agMUHUCTPATUBHOMY perfiameHTy);

4) peleHne 06 oTKase B NpedoCcTaBneHnn MyHuumMnansHon ycnyrn (npunoxeHue Ne 4
K HacTodaweMy agMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT nNpegoctaBneHnss MyHULMNansHOM YCNyrn HanpasnseTca 3asaBUTeso
B (popMe ONEeKTPOHHOro [OOKYMEHTa, MOAMNMUCAHHOrO YCUNEHHOW KBanuuumpoBaHHOM
9NEKTPOHHOW  MOAMUCLI0  YMOMHOMOYEHHOro  AOMMKHOCTHOro nuua Wenonkoma (6o
Wcnonkom), B cooTBeTCTBUM ¢ DeaepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-903 «O6
3NEeKTPOHHOM nognucuy» (ganee — ®enepanbHbi 3akoH Ne 63-P3) B nnyHbIN kKabnHeT EanHoro
noptan. B cnyyae HanpaBneHus 3asBneHus nocpenctBoMm PecnybnukaHckoro nopTana
pesynbTaT NpefocTaBfeHns MyHUUUNANbHOM YCAYrM HanpaBnseTcs B JIMYHbIN KabuHeT
PecnybnukaHckoro noptana.

2.3.3. o BbIbopy 3asBuTensa pesynbTaT NPefoCTaBfEHUs MyHULMNANbHOW YCryrn
BblgaeTca B KMcnonkome unn B MOLL B dopme 3k3emnrisipa 3MeKTPOHHOro [OOKYMEHTa,
pacnedyataHHOro Ha OymMaXHOM HOcuUTene, 3aBEpPEeHHOro nevatbid U NOAMUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOrO AOSMKHOCTHOMO nNuua Mcnonkoma unm padotHuka MOLL.

2.3.4. 3aaBuTenb Bnpase MNOMy4YMTb pes3ynbTaT NpeaocTaBfieHUs MyHUUMNAnNbHON
ycrniyru B (popmMe 3reKTPOHHOro [OOKYMeHTa B TevyeHWe Ccpoka [OevCcTBuA peasynbraTta
npegocTaBfeHnss MyHULUMNansHOW YCNyru.



2.4. Cpok npegocTaBneHns MyHUUMNanbHON yCnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHusa B opraHu3auun, y4acTeyoLme B NpegocTaBneHum MyHUuunansHom yCrnyrm, Cpok
NPUOCTaHOBMNEHUSA NPeoCTaBNeHNS MyHULMMNANsHOM yCrnyru B cnyyae, ecrivi BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpesyCMOTPEHa 3akoHoAaTenbcTBOM Poccuinckon denepaumm, Cpok
BblAa4n (HanpasneHnsa) JOKYMEHTOB, SBMSIOWNXCH pe3yribTaToM npeoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrtasnsieTcd B TedyeHmne 10 pabounx aHen.

Cpok npegocTaBreHnss MyHUUUNanbHOW YCNyrn Ha4nHaeT UCHUCHSATLCS Ha cneayroLwmnn
AeHb nocre gHA perncrTpauumn 3asaBrieHus.

MpoaneHne cpoka, nepeodopmreHne paspeLleHns - B TedyeHne 8 pabounx aHen.

2.4.2. [llpuocTaHOBNeHMe CcpoKa NpefoCTaBfeHUs MyHUUUNanbHOW YCnyrm He
npeaycMoTpeHO.

2.4.3. HanpaBneHwe [OKYMEHTa, SABMAKOLWEroca pesynbtaTtoM MNpefoCTaBreHuns
MYHUUMNANbHOM yCryrn B oOpMe 3SIEKTPOHHOIO LOKYMEHTa, 3asiBUTEN0 OCYLLeCTBNAeTCs B
AeHb OpopMMNeHNsa 1 permcTpauumn pesynstaTta npeaocTaBneHnss MyHUUMNansHOW yCnyru.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMaTUBHBIMY NPABOBbLIMU aKTaMu ANs NPeA0CTaBNeHNs
MyHULMNAnbHOW YCIyrn, a Takke yCrnyr, KoTopble SIBMSTCS HeobXxoanMbIMuK 1
ob6s13aTeNbHLIMU ANS NPeAOCTaBNeHNss MyHULUMNANbHbIX YCNyr, nognexalmx npeacTaBneHmio
3asiBUTENEM, Cnocobbl MX NONyyYeHus 3asiBUTENEM, B TOM YMCIIE B 3NIEKTPOHHON hopme,
NopsSiAOK NX NpeacTaBneHust

2.5.1. [Ina nony4yeHuss MyHMUMNanNbHON yCnyrn 3asiBUTENb NpeacTaBnseT cnepywouime
AOKYMEHTbI:

1) DOKYMEHT, yOoCTOBEpsWMA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B dopMe [OKyMeHTa Ha OymaxHoM Hocutene (npunoxeHue Ne 6 K HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dpopme (3anosfiHsAeTCs NOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBE4EHMM B 3NEKTPOHHYK opMmy 3asBneHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalieHnun nocpeacTBoMm
PecnybnvkaHckoro noprana;

4) Konun yypeauTenbHbIX LOKYMEHTOB (OpUrMHanbl y4ypeauTenbHbIX AOKYMEHTOB - B
crny4ae, eCcnu BEpPHOCTb KOMNWUIA HE yOOCTOBEPEHA HOTapuarnbHO);

5) npaBoycTaHaBnuBawLlmMe [OOKYMEHTbl Ha OObekTbl HEeABMXMMOCTW, MnpaBa Ha
KOTOpble He 3aperucTpypoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HeABMKUMOCTMH,
pacnosioXXeHHble Ha TEppPUTOPUK, B Npeaenax KOTOpon npeanonaraeTcsi OpraHn3oBaTh PbIHOK.

2.5.2. 3asBneHve v npunaraemble [[OKYMEHTbl MOryT OblTb NpeAacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmMx cnocobos:

1) vepes MOL| Ha OymaxHbIX HOCUTENAX M B BUOE SNEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteom PecnybnumkaHCcKoro noprana B 9f1eKTPOHHON hopMme;

3) B Micnonkom nNMYHO unv nocpeacTBOM NOYTOBOM CBSI3M HA ByMaXKHOM HOcuTere.

3asBneHne n npunaraemble LOKYMEHTbl, NpW HanpasneHWM MOCPeACTBOM MOYTOBOW
CBSI31, 3aBEPSIOTCS B YCTAHOBIIEHHOM MOpsiaKe.

2.5.3. 3asaBneHve npu HanpaeneHun nocpeactsoMm PecnybnukaHckoro noprtana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.



[Ana nonyy4yeHns npoCTOM SNEKTPOHHOW MOAMUCK 3asBUTEMD HEOoOBXOAMMO MPOWTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTrBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE  AOKYMEHTbl (3NEeKTPOHHble o0bOpasbl [LOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 5 nyHkta 2.5.1 agMWHUCTPATMBHOIO perfamMeHTa, 3aBepstoTCsH YCUINEHHOMN
KBannMuuMpoBaHHON NOANUCBID NUL, YNOSTHOMOYEHHbIX Ha CO3fdaHue U noanucaHue Takux
AOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE [AOKYMEHTbl (3NEKTPOHHbIE 00pa3sbl [LOKYMEHTOB), npunaraemble K
3asiBMEeHN0, B TOM YuCrie AOBEPEHHOCTU, HanpaensawTca B Buae ¢annos B opmatax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KauyecTBO npepocTtaBnsieMblX OMEKTPOHHbLIX [AOKYMEHTOB (3M1EeKTPOHHbIX 0b6pasoB
AOKYMEHTOB) [AOJMPKHO MNO3BONATb B MOSIHOM OObeme npovntatb TEKCT AOKYMEHTa W
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencrtaBneHns OOKYMEHTOB M WHGOPMauUUM WM OCYLWECTBMEHNA OENCTBUMN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX He NpefyCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW  aKTaMW,  PerynupylowmMn  OTHOLLEHUS, BO3HMKaKLWme B CBA3NM C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYru;

2) OCyLEeCTBNEHNA [OEUCTBUA, B TOM 4MCNEe COrfnacoBaHuMi, Heobxoaumbix AOns
nosly4eHUst MyHULMNAnbsHOM YCyrn 1 CBA3aHHbIX C obpalleHneM B UHble rocygapCTBEHHbIE
OpraHbl, OpraHbl MEeCTHOro CaMOyrnpaBfieHUs, OpraHu3auuu, 3a WCKNIYEHMEM MOoMy4YeHus
ycryr v noflyYeHuss OOKYMEHTOB M  WHQopMauuu, npeaoctaBnsieMblX B peasynbraTte
npegocTaBfeHnsa TakMX YCIyr, BKIIOYEHHbIX B MepedHu, ykasaHHble B 4Yactu 1 ctatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0Ba3aTeNbHbIX YCryr);

3) npeacTaBneHns JOKYMEHTOB M MHAOPMaLMK, OTCYTCTBME U (UNN) HEQOCTOBEPHOCTD
KOTOPbIX HE yKa3blBanucb Npu nepBoHayaribHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOBXo4MMbIX
ANa nNpefoCTaBneHus MyHuUMnanbHOW ycrnyru, nmbo B npefocTaBreHMuM MyHUMUMNanbHON
yCryru, 3a UCKNIYEeHNeM cregyowmx cnyyaes:

a) Wu3MeHeHne TpebOBaHUMN HOPMATUBHbLIX MNPABOBbLIX aAKTOB, KacaloLMxcH
npegoCcTaBfeHns MyHUUMNANbHOW YCNyrn, nocrne nepBOHa4vanbHOM MNoJadn 3asiBfeHust o
npegocTaBeHnn MyHUUMNanbHON yCnyru;

06) Hanuune owWKMOOK B 3asBfEeHMM O NPefoCTaBEHUN MYHULMNANbHOW yCrnyru wu
AOKYMeHTax, NoAaHHbIX 3asiBUTENEM MNocne nepBoHavanbHOro oTkasa B npueme AOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBNeHus MyHuuMnansHOW ycnyru, nmbo B nNpefocTtaBneHun
MYHULMMNANbHON YCNYru U HE BKIMOYEHHbIX B NPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTEYEeHMEe CcpoKa [OeUCTBUS [LOOKYMEHTOB WU M3MeHeHne uHdopmauuum nocne
nepBOHavyanbHOro OTKka3a B MpuMeMe [OOKYMEHTOB, HeoOXoauMmbIX ANs npefocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBieHn MyHULMNAIbHOW YCIyru;

r) BbIIBfIEHNE OOKYMEHTalNbHO NOATBEPXAEHHOro dhakTa (MpM3HaKoB) OLWMBOYHOro Mnm
NpoTUBONPaBHOrO Aencteus (6e3gencrTBust) OOMMKHOCTHOro nuvua Kcnonkoma, paboTHuKa
M®Ll, npu nepBoHadYanbHOM OTKa3e B MNpPUMEME AOOKYMEHTOB, HeobGxoaumbix Ans
npegocTaBfieHns MyHMUMNanNbHON ycrnyrn, nnbo B NpeaocTaBfieHU MyHUUUNANbHOW YyChyru,
O YeM B NMUCbMEHHOM BUAe 3a Noanucblo pykosoautensa Kcnonkoma npw nepBoHayarbHOM
oTKase B NpuemMe JOKYMEHTOB, HEOOXOAUMBIX AN NpeaoCcTaBNeHns MyHUUMNANbHOW yCnyru,
yBEeAOMINSETCA 3a8BUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a AOCTaBMNeHHble Heyao0bCcTBa;

4) npepocTtaBneHnss Ha OyMaxXHOM HocuTene [OOKYMEHTOB W MHopmaumn,
3NEKTPOHHbIE 06pa3bl KOTOPLIX paHee Obiny 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 Yactu 1
ctatb 16 PepepanbHoro 3akoHa Ne 210-93, 3a uCKNOYEHMEM CrlyvaeB, ecriv HaHeceHue
OTMETOK Ha TakMe [OOKyMeHTbl nnMbo ux usbatve 4BnseTcs HeobxoouMMbiM  YCIOBUEM
npefoCcTaBfieHnUs FOCYy4apCTBEHHOM WM MyHUMUMNANbHOW  YCIyrn, W WHbIX ClyYaes,
yCTaHOBIEHHbIX pefepanbHbIMU 3aKoOHaMW.



2.6. VicuepnbiBatoLwmnin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTMBHLIMW NPABOBLIMU akTaMu ANs NpegoCTaBneHns MyHULMNAanbHOW YCryru, KOTopble
HaxoOsATCsl B pacnopsiKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBneHus
1 NoaBEeAOMCTBEHHbIX FOCy4apCTBEHHbIM OpraHam Unm opraHam MecTHOro camoynpaBrieHu s

opraHu3auui 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke crocobbl X NONyYeHus
3asBUTENSIMW, B TOM YMCIE B INIEKTPOHHOM hopMe, MOPSAOK UX NPeACTaBNeHUs;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusaums, B
pacnopsbkeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. MNonyyatoTca B pamKax MeXXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbInucka M3 EOMHOro rocygapCTBEHHOro peecTpa HeaBWXKMMOCTU (codepallas
obLenocTynHble CBeAeHUs O 3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT HeaBWXKUMOCTU) —
depepanbHas cnyxba rocyaapCTBEHHOM permcTpaumm, kagactpa v kaptorpaduu;

2) cBegeHuss u3 EOMHOrO rocyaapCTBEHHOro peecTpa  lopuanveckux nvy  —
depepanbHas Hanoroas cryxoa;

3) cBedeHus O OEWUCTBYKOLLEM nacnopTe rpaxaaHuvHa Poccuiickon depepaummn —
MuHuctepcTtso BHyTpeHHUx den Poccuy;

4) cBefeHus 0 HoTapuanbHOW AoBepeHHoCcTU — PeaepanbHas HoTapuanbHasa nanaTta.

2.6.2. 3agBuTenb BMApaBe nNpeaoCTaBUTb [OOKYMEHTbl (CBeJEeHUs), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOINO perfnamMeHTa, B (POpMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanuuuMpoBaHHOM NOAMNUCHIO NUL, YNOSTHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMeHHOe MnpeacTaBfeHne) ykasaHHbIMU B MyHKTe
2.6.1 agMWHUCTPATMBHOINO perfamMeHTa opraHamuM TrocygapCTBEHHOW BnacTtu, oOpraHamu
MECTHOro camoyrnpaBfieHusi, OpraHn3aumMsiMm OOKYMEHTOB W CBEAEHUN He MOXeT SBMATbCS
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHnn MyHULMNansHOM yCnyru.

2.6.4. [omkHoCcTHOE 1uMUO W (Mnn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
afMWHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W oOpraHu3auui, He npencraBumBLUME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3amnpoOLlUEeHHbIE W Haxo4swWwMecs B pacrnopsXeHun
OOKYMEHT unu cBedeHud, nognexaTr agMUHUCTPaTUBHOW, AUCUMUMNIIMHAPHOW WM NHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENS LOKYMEHTbl CBEAEHUS, B TOM 4ucre
nogTeBepxgalrlme BHECeHWe 3asBuTenemM nnaTtbl 3a npegocTaBfieHMe  MyHUUMNarbHOM
ycryru, Haxogsuwmeca B pacrnopsXeHUM roCydapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camoynpasneHus 1 nogBedOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHaM UM opraHam MecTHOro
camoyrnpaBneHus opraHn3aummn.

HenpeactaesneHne 3asBuTeneM [OKYMEHTOB, COAepXalwMx CBedeHUs, KoTopble
HaxoAATCsA B pacrnopsXXeHUn rocygapCTBEHHbIX OpraHoB, OPraHoB MECTHOro caMoyrnpaBlieHu s
N NOABEOOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam WUnn opraHaMm MeCTHOro camoynpaBrieHUs
opraHuvsaumn, He SBNAETCH OCHOBaHMEM [ANA OTKa3a 3adABUTEN0 B NpefoCTaBneHuu
MYHUUMNANbHOW YCAyrn.

2.7. VicyepnbiBatoLmnin nepedeHb OCHOBaHWUI ANis 0TKasa B NpuemMe JOKYMEHTOB,
HeobXxoanMbIX ANs NpeaoCTaBNeHNst MyHULMNANbHOW yCryru

2.7.1. OcHoBaHvsiMW [ns OTKasa B nNpuemMe [AOKYMEHTOB (npunoxeHve Ne 5 k
HacTosWeMy agMUHUCTPATUBHOMY perfnamMeHTy), HeobxogumbiX Ans npeaocTaBrieHust
MYHULUMNANbHOW YCIyru, ABNAKTCSA:

1) npeacTaBneHHble 3adBUTENEM OOKYMEHTbl coaepXaT MOoAYUCTKU U UCNpaBrieHUst
TEeKCTa, He 3aBepeHHble B MopsagKe, YCTAHOBMIEHHOM 3aKoHOOAaTeNnbLCTBOM Poccuickon
depepauum;



2) DOKYMEHTbl coaepaT MOBPEeXOAEHUHA, HannymMe KOTOpPbIX He MO3BOMsieT B MOSHOM
obbemMe ucnonb3oBaTb MHOPMAaUMIO W CBeAEHWUd, codepxawumecs B [OOKYMeHTax [Ans
npegocTaBfieHNUss MyHULUMNANbLHOW YCNyru;

3) NnpeacTaBrieHHble JOKYMEHTbl MW CBEAEHUS yTpaTUNn Cuny Ha MOMEHT obpalleHns
32 MyHMUMNANbHOW YCryron (OOKYMEHT, YAOCTOBEPSOWMA MOSTHOMOYNA npeacrtaBuTens
3aaBuTend, B criydae obpallieHus 3a npegoctaBrieHMeM MyHULMNANbHOW YCNYrn yKkasaHHbIM
nmuom);

4) nopadva 3asiBNEeHWs O npefocTaBfieHUM MYHUUMNAnbHOWM YCNyru U [LOKYMEHTOB,
HeobXxooMMbIX AN NPefoCTaBfeHUs MyHUUMNANbHOW YCNyrn, B 3MEKTPOHHOW dopme C
HapyLleHWeM yCTaHOBMNEHHbIX TpeboBaHui;

5) HekoppeKkTHOe 3anornHeHne oba3aTenbHbIX Nonen B hopme 3asBreHus, B TOM Yncrne
B WHTEpaKkTMBHOMW popme 3asBneHuMss Ha PecnybnukaHckoMm nopTtane (HeaAoCTOBEpPHOE,
HenonHoe, NM6o HenpaBUIbHOE 3anOSfIHEHWE);

6) npeacTaBrneHWe HEMOMHOro  KOMMSeKTa [AOKYMEHTOB, Heobxoaumblx Ans
npefocTaBfieHnUs MyHULUMNANbHOW YCNyru;

7) 3asiBrieHne o npefocTaBfeHun ycryrm nNogaHo B OpraH rocyaapCTBEHHOW BMacTw,
opraH MeCTHOro CaMoOynpaBSieHUs UMW OpraHuM3auuio, B MOSHOMOYUS KOTOPbIX HE BXOAUT
npegocTasfieHne MyHUUMNansLHOW yCnyru;

8) HecobnaeHne ycTaHoBMEHHbIX cTatben 11 depepanbHOro 3akoHa OoT 6 anpens
2011 roga Ne 63-03 «O6 aneKkTpoHHOW MOAMUCK» YCNOBWUN MPU3HAHUA OENCTBUTENBbHOCTU
YCUNEHHOWN KBannuLMpoBaHHOW 3N1EKTPOHHOW NO4NUCH.

2.7.2. lNepevyeHb OCHOBaHMM ONA OTKa3a B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX AN
NosTly4eHUs MyHULMNANTbHOW YCIyrn, SABNSETCS MCHEPNbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asBreHUs U OOKYMEHTOB, HeobXxoammbiX Ons
npefocTaBfeHns MyHUUMNANbHOW YCIyrn, MOXeT OblTb MPUHATO Kak BO BpeMsi npuema
3agBuUTENd, Tak W rocne mnosfly4eHUs OTBETCTBEHHbIM [AOSMKHOCTHbIM Nuuom Kcnonkoma
HeoOXoauUMbIX Ons1 NPedoCTaBfEHUs MyHUUMNANbHOW YCrnyrM [LOKYMEHTOB (CBegeHun) C
NCronb3oBaHNEM MeXBEJOMCTBEHHON0O WHAPOPMaLUNOHHONO B3aMMOAEWNCTBUS, B CPOK, He
npesblwaroLwmn 9 paboynx AHEN CO OHA permcTpauumn 3asBrieHus.

2.7.4. 3anpewaeTtca oOTKas3blBaTb B MNpMEME 3asiBIEHNA W MWHbIX [OKYMEHTOB,
HeobXoauMbIX ONA NpefoCcTaBfieHUs MyHULMNANbHOW YCryrk, B Crfiydae ecnu 3asiBfieHve u
AOKYMEHTbI, Heobxoaumble AN NPefoCTaBfeHUs MyHUUMNanbHOW yCnyru, noAdaHbl B
COOTBETCTBUM C MHGOpPMaUMen O CpoKax W nopsake npefocTaBfeHns MyHULMNanbHON
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatoLwwmnm nepedeHb OCHOBaHUM 151 NPUOCTaHOBEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNANbLHOM yCnyru

2.8.1. OcHoBaHuSA AN NPUOCTaHOBMEHUS MPEeAOCTaBfEHNS MyHUUMNANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHus ons oTKasa B NpeoCTaBNeHUN MyHULUNANbHOW YCIyru:

1) B npeAcTaBneHHbIX 3as8BreHnn N (MNn) AOKyMeHTax CoO4epXUTCA HenonHas u (1nu)
HeJoCTOBepHas nHopMaums;

2) nocTynneHwe oOTBeTa oOpraHa rocyAapCTBEHHOW BracTW, opraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOM OpraHy rocydapCTBEHHOM BracTu WNW opraHy
MECTHOro camoynpasreHuns opraHusauum Ha MEeXBeJOMCTBEHHbIN 3anpoc,
CBMAETENLCTBYIOWEr0 00 OTCYTCTBUM [OKYMEHTa M (Mnn) MHpopmaumm, Heobxoaumblx And
npegocTaBneHnss MyHUUMNANbHOW YCryru, €ecnv COOTBETCTBYHOLINUA [AOKYMEHT He Obin
npegcrasneH 3asaBuTeneM no cobCTBEHHOM MHMLUMATUBE;

3) oTcyTcTBME NpaBa Ha O6bEKT UM 0OBEKTLI HEABMXMMOCTU B Npeaernax Tepputopuu,
Ha KOTOpPOW npejnonaraeTcs opraHu3oBaTb PbIHOK B COOTBETCTBUM C  MNIAHOM,
npeaycmMaTpmBaoLLMM OpraHn3aumio pbiIHKOB HA TEPPUTOPUM MyHULMNANbLHOro obpasoBaHus;



4) HecOOTBETCTBME MeECTa pPacrosioXeHust obbekTa unm OOBLEKTOB HEABMXUMOCTH,
npuHagnexawmx 3aaBnTento, a Takke TMna pblHKa, KOTOPbLIW NpegnonaraeTcs OopraHM3oBaTb,
nnavy, npegycMatpmBarolleMy OpraHu3auuio pPbIHKOB Ha TeppuTopyum  MyHUUMNANbHOro
obpa3oBaHus.

2.8.3. lNepeyeHb OCHOBaHUW ANA OTKa3a B NpefoCTaBfieHUM MyHUUUNANbHOW YCRyru
SBMSETCHA NCYEPNbIBAOLLNM.

2.8.4. 3anpeluaeTcsa oTkasblBaTb B NpedoCTaBNeHnn MyHUUMNAanbHOM YyCNyru B crny4yae,
eCcnu 3asiBfeHMe O npeaocTaBfeHnn MyHUUMNAnbHOW YCRyrm nogaHo B COOTBETCTBUWM C
WHOpMaunen O Ccpokax U nopsigke nNpefoCTaBNeHust  MyHUMUMNanbHOW  ycryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.9. Mopsaok, paamep M OCHOBaHMSA B3UMaHMWS rocy4apCTBEHHON MOLUMMHbBI MU MHOW nnaThl,
B3MMaeMoOl 3a NpeAoCTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycryra npegoctaenseTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABASTCA He0bXoaMMbIMU U 06A3aTeNbHBIMU ANS
npefoCcTaBNeHNs MyHULUMNANbHbIX YCNYT 1 NPeoCTaBNATCS OpraHM3aunamm m
YNONTHOMOYEHHbBIMWN B COOTBETCTBUM C 3aKoHoAdaTeNnbLCTBOM Poccunckon denepaunm
3KcnepTamMmm, y4acTBYOLMMM B NPpeaocTaBneHnn npeayCMOTPEHHbIX YacTbio 1 ctaTbun 1
depnepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-03 «O6 opraHusaummn npegocTaBfeHns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCyr»

MpepoctaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMAKTCA HEOBXOAUMbIMU M 06A3aTeNbHBIMUY ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCNyru,
BKNOYast MHpoOpMaLMIo O METOAMKE pacyeTa pasMmepa Takonm nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumaribHbIM CPOK OXUAaHUSA B oMepeau rnpu nogadve sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycrnyri, NnpeaoCcTaBnsieMon opraHmM3aumnei, y4acTByOLEN B
npegocTaBneHn MyHUUMNANsLHOW YCNyrn, U Npu nosiy4eHnn pesynbTtarta npegoctaBrneHns
Taknx ycnyr

2.12.1. Bpems oxugaHus npu nogadye 3asiBieHUS Ha MONyYeHMe MyHMUMNanbHON
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpun nonydeHun pesynbtata MOpegocTaBneHns MyHUUUNAanbHOW  YCryru
MaKCMMarbHbI CPOK OXXMAaHUS B oMepean He OOSMKEeH npeBblwaTtb 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpaunm sanpoca 3asiButens o npegoctaBneHnm MyHMUMNanbHOn
ycryru n ycnyru, npeaocTaBnsieMon opraHmMsaumen, y4acTByoLen B npegocTaBneHmm
MYHUUMNANbHOW YCryru, B TOM YMCrie B 3fIEKTPOHHOM bopme

2.13.1. Mpn nnyHom obpaweHmn B MOLL B geHb nogaunm 3asaBreHust 3asiBUTENIO
BblaaeTcs pacnucka uns AVC MOLl ¢ permctpaunoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3asiBreHne oTnpasBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. Tpu HanpaBneHun 3asiBeHna nocpencTsom PecnybnvkaHckoro noprtana
3aaBuUTENb B AEHb NOAayn 3asiBNEeHUsd nonydaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noprtana v Mo OSNEeKTPOHHOW MnouYTe yBeJoMNeHue, MOoATBepXaawulee, 4YTO 3asBrieHue
OTNpPaBIieHO, B KOTOPOM YKa3blBalOTCH PErMCTPaALMOHHbBIA HOMEP M AaTa Nofayun 3asBIieHus.



2.13.3. Mpu nnyHom oOpaweHnn B Wcnonkom B AeHb MNogayn  3asiBreHus
YNONMHOMOYEHHbBIM [OSMKHOCTHBIM nnuoM Mcnonkoma 3asBuTento BblgaeTcs pacnucka us
aBTOMAaTM3NPOBAHHON MHMOPMALMOHHOM CUCTEMbI, MpeaHasHa4YeHHoOM And  oKasaHus
rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCIyr, C pPerucrpaumMoHHbiIM HOMEPOM, 4AaTOM nogayun
3asiBreHNs N nepevyHemM npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPeLOCTaBnseTcss MyHULMnaneHas ycnyra,
K 3any oXxuaaHus, Mectam 4118 3anofiIHeHNs 3anpocoB O NPeaoCcTaBNeHnn MyHULMNanbHON
ycnyrm, MHOpPMauMOHHbIM CTeHAAM ¢ obpasuamm nx 3anofHEHNS U NepedYHeM JOKYMEHTOB,
Heobxo4MMbIX A4S NPefoCTaBNeHNS KaxXaon MyHULMNAIbHOW YCyrn, pasmMeLLeHnto n
0POpMIIEHMIO BU3YyalilbHOW, TEKCTOBOW N MYNbTUMEANNHON MHOPMaL MK O Nopsiake
npegocTaBneHns Takon yCcnyru, B TOM 4Yncrie kK obecneyeHmno 4OCTYNHOCTM AN NHBaNMaoB
YyKa3aHHbIX OOGBEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBOoM Pecnybnuku TaTapcTtaH 0 coumanbHOn 3awmuTe nHBanngos

2.14.1. TllpepocrtaBneHne MyHUUMNANBHOW YCNYrn OCYLLUECTBNAETCA B 30aHUAX W
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOW NOXaPOTYLLIEHUS.

MecTta npuema 3asaBuTenen obopyayTcs Heobxoaumon mebenbto Ansa oopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTtBeTCcTBUMN C 3akoHOOaTeNbCTBOM Poccunckon denepaummn o coumnansHON
3awmTte uHBanMAoB B uensx 6ecnpensaTcTBEHHOro AOCTyrna K MecTy npefocTaBreHuns
MyHUUMNanbHONW ycnyru obecneynBaeTcs:

1) ycrnosus ansa 6ecnpenaTCTBEHHOro A0CTyna K 06bekTam counanbHOM, UHXEHEPHOM Y
TPaAHCMOPTHON WHMPACTPYKTYP (KnNbIM, OOLECTBEHHBIM W NPOWU3BOACTBEHHbLIM 34aHUSAM,
CTPOEHUSIM U COOPYXEHUSIM, BKMOYas Te, B KOTOPbIX pPacronioXeHbl (U3KyIbTypHO-
CMOPTUBHbIE OpraHM3aLmm, opraHmsanmm KynbTypbl U Opyrne opraHusaumm), K Mectam oTabixa
N K NpegocTaBnsemMbiM B HUX yCriyram;

2) ycnosus ona 6ecnpensiTcCTBEHHOIO NOSIb30BaHUSA Xene3HOAOPOXHbBIM, BO34YLUHbIM,
BOOHbIM  TPAHCMOPTOM, aBTOMOOWUIIbHLIM  TPAHCMOPTOM M FOPOACKMM  Ha3eMHbIM
9NEKTPUYECKUM TPaHCNOPTOM B TFOPOACKOM, MNPUrOpOOHOM, MEXOAYropOAHOM COO6LLEeHUN,
cpeacTBaMu CBA3M U MHGopMauuun (BkMYas cpencrea, obecnedmnsarowmne gybnvposaHue
3BYKOBbIMW CUrHanamm CBETOBbIX CUrHaNoOB CBETOOPOB W YCTPOWCTB, pPerynupyroLimnx
ABWKEHMeE neLwexoaoB Yepes TPaHCNOPTHbIE KOMMYHUKaLUUK);

3) BO3MOXHOCTb CaMOCTOATESNbHOrO MepPenBMKEHUS MO TEeppUTOpPUU, Ha KOTOPOW
pacnonoxeHbl 06BHEKTbI COUManbHON, UHXEHEPHOW N TPaHCNOPTHON MHAPACTPYKTYp, BXoAda B
Takne ob6bEKTbl U BbIXOAA U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeaCcTBO U BbICAOKM U3 HEro, B
TOM YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

4) conpoBOXAEHNE WMHBANUOOB, UMEIOLLUNX CTOMKME pacCTponcTBa (OYHKUUN 3PEHUSA U
CaMOCTOATENBHOIO MepeaBwkeHnsl, N okKa3aHue WM MNoMowM Ha ObbekTax couunanbHOMW,
WHXXEHEePHOW U TPaHCMOPTHOM NHPPACTPYKTYP;

5) Hagnexauwee pasmelleHne obopygoBaHuss UM HOcCUTenen  MHdopmMauuu,
Heobxoommbix Ans obecnedeHnss GecnpenaTCTBEHHOro AOCTyna MHBanNMAoB K obbekTam
coumnanbHOW, WHXEHEPHOW W TPaAHCMNOPTHOW WHMPACTPYKTYp W K ycryram C Yy4eToMm
OrpaHUYeHUn NX XXU3HEOEATENbHOCTY;

6) paybnvpoBaHne HeobGxoouMoW ONA  WHBANMAOB  3BYKOBOM W 3pUTENbHOM
MHOpMauuK, a Takke Hagnucewn, 3HaKoB U MHOW TEKCTOBOW U rpaduyeckon mHdopmauum
3Hakamu, BbIMOSIHEHHbIMU penbedHO-TOHEYHbIM WpnTOM Bpanns, Aonyck
cypaornepeBoa4vka 1 TudnocypaonepeBoaymKa;

7) ponyck Ha OObeKkTbl counanbHOW, WHXEHEePHOW U TPaHCMOPTHOM WMHMPACTPYKTYp
cobakn-nNpoBOAHMKA NPU HANMYUK OKYMEHTa, MOATBEPXKAAIOLLEro ee cneunansHoe obyvyeHve
N BblgaBaeMoro no dopmMme M B nopsgke, KOTopble onpenensawTca deaeparnibHbIM OpraHom
UCMONHUTENbHON BMacTW, OCYLLECTBAAOWMM QYHKUMM MO BbipaboTke U peanusauuun



rocygapCTBeHHOW MOSIUTUKM M HOPMAaTUBHO-MPaBOBOMY pPeryriMpoBaHuio B cpepe coumnaribHON
3alMTbl HAceneHus;

8) okasaHuMe paboTHMKamMM oOpraHu3auumn, npPefoCTaBnSWMUX YCAYrM HaCEeNeHuHo,
NnoMoLLM MHBanNugam B npeogosieHMn 6apbepoB, MeLaloLWmnX NoyYeHUO MU YCnyr HapaBHe
C ApYrMMU NiMuamu.

2.14.3. TpeboBaHus B YyacTn obecnevyeHnsa JOCTYNHOCTM ANst MHBanNnaoB OObeKTOB, B
KOTOpPbIX  OCyLleCTBNAeTcs npedocTaBreHne  MyHUUMnanbHOW  ycnyru, W  CpeacTs,
NUcrnonb3yemMbiX MNpU NpPeaocTaBAeHUM MYHULMNAnNbHOW YCNyru, KOTopble YKasaHbl B
noanyHkrtax 1 — 8 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernameHTa, NPUMEHATCA K o6 bekTam
N cpencTtBam, BBEOEHHbIM B aKCMlyaTaumMio Unn NpoLLeaLMm MOgepHU3aUmio, PEKOHCTPYKLNIO
nocne 1 niona 2016 ropa.

2.15. NokasaTenu JOCTYNMHOCTU N KayecTBa MyHMLUMNANbHOW yCnyru, B TOM Yucre
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMKHOCTHLIMUY UL @MW Npy NpeaocTaBneHnm
MYHUUMNANbHOW YCYru U NX NPOAOIPKUTENBHOCTb, BO3MOXHOCTb MOyYeHUs nHdopmaumm o
xofe npefocTaBneHnsa MyHULMNanbHOW yCyrk, B TOM YMChe C UCMOMb30BaHNEM
MHPOPMALNOHHO-KOMMYHNKALMOHHBLIX TEXHOMOIMMI, BO3MOXHOCTbL JIMO0 HEBO3MOXXHOCTb
NoNyyYeHNss MyHULMNANIbHOW YCAyrn B MHOTO(PYHKLUMOHANbHOM LIEHTPEe NpefoCTaBneHus
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCNyr (B TOM Yucrie B NOSTHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgesieHun opraHa UCNOSTHUTENBHO pacnopsAMTENbHOMO opraHa
MECTHOro camoynpasreHus, rno BblIbopy 3aaBuTens (3KCTeppUTOpUanbHbIN NPUHLNM),
nocpencTBOM 3anpoca O NpPefoCTaBeHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHUUMNAMbHbIX YCYr B MHOTO(YHKUMOHANbHbIX LeHTpax npeocTaBneHus
rocyapCTBEHHbIX N MyHUUMNANbHbBIX YCNYr, NpeaycMoTpeHHoro ctateen 15.1 ®epeparnbHoro
3akoHa Ne210-®3 (KoMnnekcHbI 3anpoc)

2.15.1. TlokasaTtendamu AOCTYMHOCTU NPeAoCTaBfIEHUS MYHULMNANbLHOW  YCIyrn
ABNAOTCA:

pPacrnonoXeHHOCTb MOMeLLeHUs, B KOTOPOM BefeTcsl npueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopPTa;

HanMyne HeobXxoOMMOro KonMyecTBa CrneumanucToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue ucyepnbiBawWwen uWHGopmauum o crnocobax, nopsiake U Ccpokax
npegocTaBneHns MyHUUUNanNbHOM yCcnyrn Ha MHOpPMaUNOHHbIX cTeHaax, EagnHom noptane,
PecnybnuvkaHckom noptane, opuumansHOM cante MyHULUNanbHOro panoHa;

oKasaHve NOMOLLM MHBanMaam B NpeogonieHnn 6apbepoB, MeLLaLWNX NOSTYYEHUIO UMUK
yCrnyr HapaBHe C gpyrmmu nuuamu.

2.15.2. NokasaTensmu kKa4yecTsa nNpegoCTaBAEHNS MyHULMUNANbHOW YCyrn ABNAKTCSA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHus pesynbrata MyHULUMNANbHOW YCnyru;

3) oTcyTCcTBME OBOCHOBAHHBIX Xanob Ha HapyLeHns agMUHUCTPATUBHOIO perfnamMeHTa,
coBepLUeHHble paboTHUKamu VMicnonkoma;

4) KONMYECTBO B3aUMOAEWNCTBUN 3asiBUTENA C AOSPKHOCTHbIMM nuuammn (6e3 ydyeta
KOHCYnbTauui):

B3aumMogencteme 3asButend ¢ paboTHukamn  Wcnonkoma wmnu MOL  npwu
npegocTaBfNeHuM MyHUUMNANsHOW YCNyru OCyLeCTBNAeTCs OAWH pa3 npu npencraBneHuu
3asiBfieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTAMMU;

OOVMH pa3 B crnyyae Heob6XoAMMOCTM nonydeHuss pesynbTata npeaocTaBfieHus
MyHuuunaneHon ycnyrm B Wcnonkom wnu ML, B dopme 3ak3emnnsgpa 3MeKTPOHHOro
AOKyMeHTa Ha ByMakHOM HocuTene.

MpooomknTenbHOCTb OOHOMO B3aMMOAEWCTBUSA 3asBUTENS C AOSMKHOCTHbIMU NULaMU
npu NpegocTaBfieHM MyHULMNANbLHON YCIyrn He npeBbIlwaeT 15 MUHYT.



3asaBuTeNnb BrpaBe OUEHUTb KayecTBO NpefoCTaBIiEHUS MyHUUMNANbHOW YCnyru c
NOMOLWbLID  YCTPOUCTB  MOABMXHOM  paguoTeniepoHHOM  CBA3WM, C  UCMNOSIb30BaHWEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. VIHhopmaumsa o xoge npenoctaBfeHns MyHULMNanbHOW YCIyrm MoxeT ObiTb
nony4yeHa 3asiButenem B NMYHoMm kabuHeTe Ha EgmHom noptane, PecnybnukaHckom noprarne,
B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHUUMNANbHOW ycryrn ocylwiectengetcs B nodom ML no
BbIOOpY 3asBUTENs He3aBUCUMMO OT MeCTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTtaH no
3KCTeppUTOpPUanbHOMY NPUHLAMY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOrO 3anpoca He npeaocTaBnsaeTcs.

2.16. VHble TpeboBaHus, B TOM YnCre yYnTbiBatowme ocobeHHOCTM NpeqoCTaBneHus
MYHULMMNANbHOW YCNYru No aKCTeppuTopuanbHOMY NpuHUuny (B cnyyae, ecnm
MYyHUUMNaneHas ycnyra npefocTaBseTca No aKCTeppuTopuanbHOMy NPUHLMNY) 1
0CcobeHHOCTN NpeaoCcTaBNeHNS MyHULMNANBHOW YCNYru B 3NIEKTPOHHOM hopme

2.16.1. [llpn npepocTtaBreHUN MYHULMNANIBHOMW YCIyrM B 3JIEKTPOHHOM doopme
3asiBuUTENb BNpase:

1) nony4nTb WHOPMAaLMIO O NOpsSAKe M CpoKax NpefoCTaBrneHus MyHULMMNanbHON
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nojaTb 3asiBfieHne o0 NpeaocTaBleHUn MyHULMNANbsHOM YCIyrM U UHbIE JOKYMEHTbI,
HeobOxoauMble Ons NpefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM 4ucne LOOKYMEHTbl U
MHOpMaUUIo, 3ANEKTPOHHblIE 0Bpa3bl KOTOPbIX paHee ObliM 3aBepeHbl B COOTBETCTBUMM C
nyHKTOM 7.2 yactu 1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-O©3, ¢ ucnonb3oBaHWem
PecnybnuvkaHckoro noprana;

3) nony4YnTb CBeOeHUst O Xo4e BbINOSIHEHUS 3asiBIeHUA O NpefocTaBneHuu
MYHULMNANBHOWN YCyru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNansHOW YCIyru;

5) nonyuntb pe3ynbTaT NpPefoCTaBfieHUs MyHuUMNanbHOW ycnyrm B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha peweHne n gencrteme (6esgencreme) icnonkoma, a Takke ero
AOJDKHOCTHbBIX JML, MyHMUMNAnNbHbIX Criyawmx nocpencrsom PecnybnukaHckoro noprana,
noptana denepanbHOM rocyaapCTBEHHOW WHM(OPMAaUMOHHON cucTeMbl, obecneumBaroLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHun n genctenin (6esnencreuns),
COBEPLUEHHbIX NPU NPeaoCTaBfeHUN rOCYAapCTBEHHbLIX U MYHULMNAMbHbLIX YCNYr opraHamu,
nNpefoCTaBNAWUMN  TOCYSapPCTBEHHbIE WM MyHUUMNAnbHbIE YCIYrn, WX OOSMKHOCTHBLIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXKaLLUMMM.

2.16.2. ®dopmupoBaHuMe 3asiBIeHUA OCYLLEeCTBNSETCS MNOCPeacTBOM  3arnofIHEHUS
3NEKTPOHHOW popMbl 3asiBneHns Ha PecnybnukaHckom nopTane 6e3 HeobxoammocTu
AONOSTHUTENBHOM Nogaun 3asBfeHust B KaKon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUs 3asiBEeHUA W WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3arMOfIHEHNSA HECKOMBbKUMW 3asBUTENSMU OOHON ANIEKTPOHHOM (POPMBbI
3aaBneHna npu obpalweHun 3a ycnyramu, npegnonararommMm HanpasrneHue COBMECTHOrO
3asiBMIEHNSA HECKONbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOCUTENne KOMUU SNEKTPOHHOW (opMbl
3asiBreHns;

4) coxpaHeHWe paHee BBeOEeHHbIX B ONIEKTPOHHYK (PopMy 3asiBfieHuUs 3HavyeHun B
nobo MOMEHT MO XenaHWo NoNb30BaTeNs, B TOM YMCHe Npyu BO3HUKHOBEHUM OLWINBOK BBOAA
1 BO3BpaTe 415 NOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYI0 POPMY 3asiBIIEHUS;



5) 3anonHeHue rnonen anekTpoHHOM opMbl 3adBNEHUS 0 Hayana BBoAa CBedeHuM
3agBuTENEeM C WUCMNONb3oBaHMEM cBedeHun, pasmelleHHbix B ECUWA, un cBeageHun,
onybnukoBaHHbIXx Ha PecnybnukaHckom nopTtane, B 4acTu, Kacallencs CBeaeHUn,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMDUKaLMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha MOOOM M3 3TAnoB 3anOSIHEHUSA 3NEKTPOHHOM hOpPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHON MHOpMaLNX;

7) BO3MOXHOCTb OCTyNa 3asdABUTENs K paHee NoAaHHbIM UM 3asiBIIEHUSIM B TeYEeHue
He MeHee OAHOro roga, a Takke 4aCTU4HO CPOPMUPOBAHHBLIM 3aSBMIEHUAM - B TE€YEHUe He
MeHee 3 MecCsLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLL (ganee - 3anucb) ocywecTBnseTcs
nocpencteomM PecnybnvkaHckoro noprtana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeNto NpeaocTaBfseTcss BO3MOXHOCTb 3anucu Ha nbble cBoboaHble Ans
npyema paty um Bpemsi B npegenax yCTaHOBMIEHHOTO B MHOMOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucb Ha onpegeneHHylo AaTy 3akaHYMBaeTCsl 3a CyTKM A0 HACTYyNneHns 3Ton Aathbl.

[na ocywecTBneHna npegsapuTenbHOM 3anucu nocpeactsoM PecnybnukaHckoro
nopTtana 3asiBuTento HeobxoaAMMOo ykasaTb 3anpaluvBaeMble CUCTEMOWN JaHHbIE, B TOM YMChE:

damunumio, NMsi, 0TYECTBO (NPU HaNU4nUn);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBUS CBeOEHWW, KOTopble coobwwun 3aaBuTenb  Mpu
npeaBapuTENbHON 3anncu, AOKyMeHTaM, NpeaCcTaBneHHbIM 3asiBUTeNnemM npu M4YHOM npueme,
npegBapuTenbHasa 3anMcb aHHynmpyeTcs.

Mpn ocywecTBneHnn npeaBapuTenbHOM 3anucu  3asiBuTtento  obecneynBaeTcs
BO3MOXHOCTb pacneyataTtb TanoH-noaTreepxaeHve. B cnydvae, ecnn 3aaButens coodwmuT
afpec 3neKTPOHHOM MNOoYTbl, HA YKa3aHHbIA adpec Takke HanpaBnseTca umHdopMaumsi o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK C ykasaHeM AaTthbl, BDEMEHN N MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncu 3asButenb B 0b6A3aTtenbHOM nopsiake
MHOPMUPYETCS O TOM, YTO NpeaBapuTeNbHas 3annUcb aHHYNMPYETCA B Ciydae ero HesBKU No
ncredeHnn 15 MMHYT C Ha3HAYEHHOro BPEMEHU Npuema.

3asButens B Ntoboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asdBUTENS COBEPLUEHUS WHbIX OEWCTBUK, KpoMme
NPOXOXAEHNA UnAEHTUdUKaAUMM N ayTeHTUMKauMmM B COOTBETCTBUM C HOPMATMBHbIMU
npaBoBbiMM akTamn Poccuinickon ®depepauun, ykasaHus uUenu npuvema, a TaKkke
npegocTaBneHnsa cBefeHun, HeobxoouMMbiXx ANa  pacyeTa ANUTENbHOCTU  BPEMEHHOro
WHTEepBana, KoTopbI HeobxoanumMo 3abpoHMpoBaTh ANS NpuemMa.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHMA K NOPSAKY UX BbINOSTHEHUS, B TOM YMCrie 0COOEHHOCTU BbINOTHEHUS
aAMUHUCTPATUBHLIX NpoLeayp B 3NIeKTPOHHOW popMe, a TakKe 0COGEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B MHOropyHKLUMOHaNbHbIX LIeHTpax

3.1. OnucaHue nocnegoBaTenbLHOCTM AeNCTBUIA NPU NpeaocTaBreHnum
MyHULMNAnbHOW ycnyru

3.1.1. MNpepoctaBneHne MyHUUUNANbHOM YCryrM BKAYaeT B cebsa  cnefyowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3aABUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM,

3) HanpaBneHve MeXBEAOMCTBEHHbIX 3arpoCcoB B OpraHbl, y4acTeywlne B
npegocTaBfieHNn MyHULMNANbHOW YCNyru;



4) NnoAroToBKa pesynbTata MyHULMNANbHOW YCyru;
5) Bblga4va (HanpasreHne) 3asiBUTENO0 peadynbTaTta MyHUUUNanbHOW yCnyru;
6) ncnpaBneHne TEXHNYECKMNX OLLINBOK.

3.2. Oka3aHue KOHCynbTaLuii 3asiBUTENIO

3.2.1. OcHOBaHMEM Ha4vana BbINOMHEHNA AAMWHUCTPATUBHOM nNpouenypbl ABASETCH
obpalleHne 3aaBuTENs MO BOMNpocaM, CBSA3aHHbIM C MpefocTaBneHUEM MYHULMNanbHOM
yCnyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHun 3assutena B Wcnonkom — cekpeTtapb Wcnonkoma (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. BaaButenb BnpaBe o06paTUTbCS 3a KOHCyNbTauMen O MopsgKe M CpoKax
npegoctasfieHna MyHuuunanoHon ycnyrm B8 MOL nuyHoO n no tenegoHy M 3feKTPOHHOM
nouyre.

PabotHnk MOLl koHCcynbTMpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsemMon AOKYMEHTauMm Wu ApyrMMm Bomnpocam Ans MnoflydeHns MyHMUMnanbHON
yCnyru.

3asButens MOXeT Nonyy4uTb  MHGOPMauMld O Nopsiake  NpeaocTaBneHus
MYHUUMNANbHOM ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHMA agMUHUCTPATUBHBLIX NPoLeayp SABASKOTCH: KOHCYNbTauus
no coctasy, oopMe NpeacTaBngeMon JOKyMeHTaumMmM 1 gpyrum Bonpocam, HeobxogumbiM Ans
nonyyYeHnss MyHUUMnanbHOW yCnyri.

3.2.3. 3asBuTenb Bnpase obpatuTbes B Icnonkom no 1enedoHy 1 3nNeKTPOHHOM nouTe,
a Takke MoOnyyYnTb KOHCynbTauui Ha PecnybrnukaHckom nopTtane, cauTte Wcnonkoma o
nopsiAKe 1 Cpokax NpeaocTaBNeHNa MyHMLMNANbHOW YCnyru, B TOM Y1ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauMm W OpyrMM Bompocam Ans MnofyydeHuss MyHUUMNanbHOM
yCnyru.

[OSMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHPOPMUPYET 3asBUTENS B
cooTBeTCTBUKN C TpeboBaHnAMM nyHKkTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaATMBHbIE  MpoUeadypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHne Tpex pabounx gHer co AHA NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOMHEHMS agMWHUCTPATUBHBLIX Npoueayp SBASKTCS: KOHCYNbTauum
no coctasy, opMe NpeacTaBnNgeMon JOKyMeHTaumMmM 1 gpyrum Bonpocam, HeobxogumbiM ans
nonyyYeHnss MyHMUMnanbLHOWM yCnyru.

3.3. an/IHFITI/Ie N pacCMOTpeHne KoMmniekta 4OKyYMeHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. lNpuem OoKymMeHTOB Ans NpefocTaBneHus MyHuuunanbHou ycnyrn yepe3 Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (npencrasutenb 3aasuTens) obpawaetca B MOL, ¢ 3anpocom o
npegoCcTaBfieHMM MyHUUMNANbHOM YCNyrM U npeactaBnseT LOKYMEHTbl B COOTBETCTBUMM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinmn npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAoCTOBEpPSeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI;



NPOBOAMWT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHMsM, yka3aHHbIM B MyHKTE 2.5
aflMUHUCTPATUBHOIO perfiaMmeHTa,

3anorHAeT 3NeKTPOoHHY hopmy 3assereHns B AIC MoL;

npu npenocTtaBnNeHnn [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMMHUCTPaTMBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLEeCTBNseT CKaHMpOBaHWE npeacTaBfieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUC MOL| ookyMeHTbl, NpeacTaBneHHble B 3NIEKTPOHHOM dopMme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpPMMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHLIX Mpoueayp SBMAATCA: roToBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHOM dopMme (B cOCTaBe MaKeTOB 3SIEKTPOHHbLIX AeN) B TeYeHue O[HOro
paboyero aHs co AHs obpalleHus 3asBUTENs B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBASKTCA: 3asdBneHue U
nakeT JOKYMEHTOB (3NeKTPOHHOEe Aeno), HanpaBneHHble B VICnonkom, NnocpeacTBOM CUCTEMDI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBneHus MyHuMUMnanbHOW  yCcnyrm B
3MEeKTPOHHOM bopme Yepes PecnybnukaHckum noptarn.

3.3.2.1. 3asButenp Ans nogayn 3asBNeHUs B 3MEKTPOHHOW (OOpPME BbINOSHAET
cnegyoline encTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT opmMy IMEKTPOHHOrO 3asaBfEHMs, BKNIOYAIOLLY0 CBeAEeHUS, Heobxoanmble
n obsizatenbHble A48 NpeaoCTaBeHUss MyHUUMNAnNbsHOW YCnyru;

npuKpennseT [OOKYMEHTbl B 3fIEKTPOHHOW dopMe WU 3NeKTPOHHble obpasbl
AOKYMEHTOB K (bOopMe 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoaMMocTn);

nogTeepxgaeT akT O3HaKOMMEeHUs U corfacus € YCnoBuUsMUW W NOPSLAKOM
npefoCcTaBfeHnsT  MyHUUMMNANbHOW  YCNyrm B 3MeKTPOHHOW popme  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B pOpmMe 3MEeKTPOHHOTO 3asiBIiEeHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLIEHHbIX cBegeHun (yctaHaBnuBaeT
COOTBETCTBYHOLLYKO OTMETKY B (hOPME 3NIEKTPOHHOMO 3asdBMeHuUs);

OTnpaBnsieT 3anofIHEHHOE JSIEKTPOHHOE 3asiBNieHne (HaXXuMaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3adBfeHne NoANuCbIBaeTCsl B COOTBETCTBUM C TpPebOBaHMSMWU MyHKTa
2.5.3 aAMMHUCTPaTUBHOIO perfnamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHO-Nnormyeckas nposepka CHPOPMUPOBAHHOIO 3anpoca OCyLleCTBNAeTCs
edVHbIM nopTasioM aBTOMATUYECKM HA OCHOBaHUM TpeboBaHui, onpegensieMbiX OpraHom
(opraHusauuen), B npouecce 3anoSfIHEHUS 3asBUTENEM Kaxaoro W3 Mofen 3reKTPOHHOW
dopmbl 3anpoca. [Npu BbIIBNEHUN eOuHbIM NOPTasioM HEKOPPEKTHO 3arnofIHEHHOro nons
3MEKTPOHHOM (hopMbI 3anpoca 3asaBUTENb YBEAOMIIAETCSA O XapakTepe BbIABNIEHHON OLLMOKK 1
nopsigke ee ycTtpaHeHust NocpeacTBOM MH(OPMALUMOHHOIO COOBLLEHNA HEeNOCPeACTBEHHO B
3NEKTPOHHOM (hopMe 3anpoca.

AOMUHUCTpaTMBHbIE  Npoueaypbl,  YCTaHaBNUBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.



Pesynbtatamu BbINOMHEHNA agMWHUCTPATUBHBLIX MNpoueayp SBMSKTCA: 3NEKTPOHHOoe
Aeno, HanpaeneHHoe B Icnonkom nocpeacTtBOM CUCTEMbI SfIEKTPOHHOIO B3auMMOAENCTBUA.

3.3.3. PaccmoTpeHuve komnnekTa JOKYMeHTOB Mcrnonkoma.

3.3.3.1. OcHoBaHMeM Hayana BbINOSHEHNA aAMUHUCTPATUBHON Npoueaypbl sSABAsSETCs
NMOCTYNfeHNe 3asiBMIEHUS WM WUHbIX [AOKYMEHTOB, HeobXoauMMmblXx And npenocTaBreHus
MYHULMNANBHOW YCIyru.

[OMKHOCTHbIM nuuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOMNHEHNE
aAMUHUCTPaTUBHON Npouenypbl sBNsieTca cekpeTapb Mcnonkoma (ganee - [OMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB):

3.3.3.2. [OrmKHOCTHOE JMLO, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B Criyvyae
obpalleHna 3asasutens c 3asierneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaET NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NMNOMTHOMOYNKM NnLa, NoLaroLWero JOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHMAM, YkasdaHHbIM B NyHKTe 2.5
agMUWHUCTPATUBHOIO perfiameHTa, MNpoOBEepKYy COOTBETCTBUS NpeAcTaBNeHHbIX OOKYMEHTOB
yCTaHOBIEeHHbIM TpeboBaHUAM (Hagnexailee opopmMmIieHne KONUn JOKYMEHTOB, OTCYTCTBME B
AOKYMEHTax MNOLYMCTOK, MNPUMUCOK, 3a4YepKHYTbIX CrOB WM  MHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anosnHaeT 9JTIEKTPOHHYIO dopmy 3aaBneHust B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM  cUCTeMe, MpefdHasHadYeHHOW S OKasaHWA roCydapCTBEHHbIX WU
MYyHULUMNANbHbIX YCYT;

npu nNpegocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTMBHOIO
pernameHTa Ha OyMaXXHOM HOCUTENE, OCYLLECTBNSET CKaHMPOBaHME MNpenCcTaBNEHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHne;

nepeaaet 3adBUTENO HA NPOBEPKY M NoANUCaHUE;

nocne nognucaHust CKaHMpyeT nognucaHHoe 3asBlieHne;

3arpyxaet B aBTOMaTU3MPOBAHHYD WMH(OPMALMOHHYKD CUCTEMY, MpeaHasHaYeHHYH
ANs OKasaHWs rocygapCTBEHHbIX U MYHUUMNANbHbBIX YCIYr OOKYMEHTbI, NpeacTtaBlfieHHble B
3NIEKTPOHHOW (bopMeE UM NEKTPOHHbIE 0Opa3bl OTCKAHUPOBAHHbLIX LJOKYMEHTOB, hopmupyeT
3r1eKTPOHHOE Oeno;

BO3BpallaeT nognucaHHoe 3asiBfieHMe U opuruHanbl  ByMaXKHbIX JOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asaBUTENIO Pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHUW AN OTKasa B NpuemMe OOKYMEHTOB JOSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a MpueM LOKYMEHTOB, YBEAOMISET 3asiBUTENS O Hann4Mm NpensaTtcTBUn Ans
npuemMa 3asiBNeHMsi M BO3BpalLlaeT €My [OOKYMEHTbl C OObSICHEHMEM COAep)KaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omKHOCTHOE nuUo, OTBETCTBEHHOE 3a MNpueM [LOKYMEHTOB, Mocne
NOCTYMNMEeHUs JOKYMEHTOB Ha paCCMOTPEHME:

npuceanBaeT 3asiBfIEeHN0 HOMEpP B COOTBETCTBUMM C HOMEHKNATYpoW nen u craTyc
«[lpoBepka LOKYMEHTOBY;

n3y4yaeT MOCTYNUBLLUME INIEKTPOHHbLIE Aena, B TOM YuUChe MPUMOXEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3aneKTPOHHbIE 06pasbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieTr cobniogeHne  ycrioBunh  OEUCTBUTENbHOCTM  ONIEKTPOHHOW  MOAMMUCH,
nocpencTtsomMm obpatlleHms k EanHomy noptany (B cnyyae, ecnu 3asBuTenem npencraBrieHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMNUCAHHbIE YCUMNEHHOW KBannuUUUPOBaHHOW 3SNEKTPOHHOW
noanucbHo).



Mpn Hannumm ocHoBaHWW, NPeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT pelweHns o6 oTkase B MpuUemMe [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTr.

B cnyyae, ecnn B pesynbTaTte nMPOBEPKM YCUIIEHHOW KBanuguuMpoBaHHOM
9NEKTPOHHOW MOAMUCK BbISIBNIEHO HeCcOobGnioaeHne YCroBUM ee LOEWCTBUTENbHOCTU, MPOEKT
peweHns o6 oTkase OOMMKEH coaepaTb NyHKTbI cTaTbn 11 ®epepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeoOXoaumbIX Ans
npefocTaBNeHnss MyHUUUNANbHOM YCIYrn, C yKasaHMeM MpuUYuH OTKasa (B criydyae, ecnu
OCHOBaHMA [ns OTka3a B npuemMe [OOKYMEHTOB, HeobxoauMbixX Ans npefocTaBreHus
MYHUUMMNANbHON YCIyrn, CBA3aHbl C HapyWeEHWEM YCTaHOBMEHHbIX TPebOBaHUM K TaKuMm
AOKYMEeHTaM, OCHOBaHuUd [And oTkasa B [MpuvemMe [JOKYMEHTOB [OOSDKHbl codepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHJOpMauuu, CBeOeHUr), KoTopble He
npeacTasneHbl, cogepXat HeJOCTOBEPHbIE U (MNN) NPOTUBOPEYMBbLIE CBEAEHNS, OPOPMIIEHDI
C HapylweHuMeM YCTaHOBIEeHHbIX TpeboBaHW), HanpaBnseTcs Ha cornacoBaHve B
YyCTaHOBMEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMeHTOoObopoTa.

CornacoBaHue npoekTa pelleHnss 06 oTkase B NpuemMe JOKYMEHTOB, HEODXoaMMBbIX ANs
npegocTaBneHns MyHUUMNanbHOM YCIyrn, OCyLLUeCTBSeTCa B nopsgke, npegyCcMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcytcTBMA OCHOBaHWM ONna  OTkasa B NpuyemMe  [JOKYMEHTOB,
NpegyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaATMBHOIO perfiameHTa, AOJHKHOCTHOe Lo,
OTBETCTBEHHOE 3a NpuYeM AOKYMEHTOB, B TeYeHMe OAHOro paboyvero AHA CO AHA NOCTYNNEHUS
3asiBreHnNsd, HanpasnseT 3asiBUTEeNo, ykasaHHbIM B 3asiBNleHUMM Crocobom, yBeaoMIeHue o
NoCTyNMeHun 3asBrieHns, coaepxaliee BXOAALWNA perncTpaunoHHbIN HOMep 3asBneHus, gaty
noslydyeHust 3asiBfieHnd, nepevyeHb HauMeHOBaHWW annoB, MpPeaAcTaBieHHbIX K HeMy
AOKYMEHTOB, AaTy NofnyyeHus pesynstata MyHULMNansHOW yCnyru.

3.3.3.4. WVcnonHeHne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO pernamMeHTa, npu Hanuyinm TeXHUYECKON BO3MOXHOCTU OCYLLEeCTBNAETCS
B aBTOMaTM4YECKOM peXmme C MCMNoSib30BaHMEM aBTOMAaTU3MPOBAHHOM WHAOPMALNOHHON
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyJapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5.  AgMuHuUCTpaTMBHblIE nMpoueaypbl, YyCTaHaBnuBaemble nyHkTom  3.3.3
aAMWHUCTPATUBHOIO perfiameHTa, BbINOMHATCA B TeYeHWe OAHOro pabodero gHA CO AOHS
NOCTYNfEeHUs 3asBfIeHNsI HA pacCMOTpPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATMBHLIX Mpoueayp ABNAKTCA: NPUHATLIM Ha
pacCMOTPEHNE KOMMAEKT JOKYMEHTOB UIM MPOEKT peLueHnst 06 oTkase B NpuemMe LOKYMEHTOB,
Heobxo4MMbIX A4S NPefoCTaBeHNA MYHULMNANbHON YCyr.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyoLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMWHUCTPATUBHOM Mpouenypbl sSiBAsSeTCs
nonyyYeHne [OOSDKHOCTHbIM — NUUOM  (PAaBOTHUKOM), YMNOMIHOMOYEHHBbIM Ha  BbIMOSIHEHUE
aAMUHUCTPATUBHON npoueaypbl, OT OOMMKHOCTHOroO nuua (paboTHWKa), OTBETCTBEHHOro 3a
npmvemM OOKYMEHTOB, MPUHATLIX OT 3aABUTESNS JOKYMEHTOB.

[OSMKHOCTHLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJSIHEHME
agMWHUCTPATUBHOM npoueaypbl, sSiBRseTca cekpetapb Vcnonkoma (ganee - OOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a HanpaBfieHME MEXBELOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOmMKHOCTHOE JMLO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, QopMupyeT U HanpasnsdeT B 9NEeKTPOHHOM opMe MNOoCpPeaCTBOM CUCTEMBI
MEXBEOOMCTBEHHOIO  3MEKTPOHHOrO  B3auMogencTBua (Npu OTCYTCTBUM  TEXHUYECKOM
BO3MOXXHOCTM — MHbIMK criocobammn) 3anpocbl O NpeaoCTaBNEHUM OOKYMEHTOB U CBEOEHWUMN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.



AOMUHUCTpPaTMBHbIE  Npoueaypbl,  YCTaHaBNUBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBLIX Npoueayp ABMASKOTCA: HanpaBrieHHble
B OpraHbl BNacTtu u (Mnun) noasefOMCTBEHHbIE OpraHam BfiacTu opraHn3aunmn 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMWUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auUMOAEWCTBUSA, MpeaoCcTaBnstoT
3anpalwumBaemMble OKYMEHTbI (MHCpopMauuio) nnn HanpaensaT yBeAOMNeHNa 06 OTCyTCTBMM
AOKYMeHTa 1 (Mnn) mHdopMaumn, HeobxoauMMbIX ANA NpefocTaBfieHUs MyHUUUnanbHOM
ycnyrm (ganee — ysegomneHume o6 otkase).

AOMUHUCTPATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HacCTOSAWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHue MATU OHEeW CO OHSA MOCTYNNeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuio, nNpegocTaBnslowmne JOKYMEHT U MHAPOPMALMIO, €CNN UHbIE CPOKM
noaroToBKW W HarnpaefeHna OTBeTa Ha MEeXBEeAOMCTBEHHbIA 3arnpoC He YCTaHOBIIEHbI
denepanbHbIMM 3akOHaMu, nNpaBoBbiMK akTamu [MpaButensctBa Poccuickon depepauum un
NMPUHATLIMU B COOTBETCTBUM C dheaeparibHbIMU 3aKOHaMN HOPMaTUBHLIMU NMPaBOBbIMU akTamm
Pecnybnukn TatapcraH.

Pesynbtatamn BbINONHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNAKTCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble Ons  NPedoCTaBfieHUMst  MyHUUMNAnNbHOW  ycnyrn, nnbo
yBegomneHne o6 oTkase, HanpasreHHble [OOSMKHOCTHOMY 5vly, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpallumMBaeMble Yepes CUCTEMY MEXBEAOMCTBEHHOMO 31EKTPOHHOIO
B3aMMOOENCTBUA JOKYMEHThI (CBeAeHust), HeobxoamMmble AN npeaocTaBneHns
MYHUUMNAaneHOW ycnyru, nnbo yseaomneHne ob oTkase npu OTCYTCTBUM JOKYMEHTa U (Unu)
MHdopmMaLunu;

NpyY  HanUYUM OCHOBAHWW, NPEeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaTMBHOIO
pernamMeHTa, MOAroTaBNMBAET MNPOEKT peleHns o6 oTkase B npuemMe [OKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCyri.

MpoekT peweHns o6 oTkase B nNpueme [OOKYMEHTOB, HeobxoauMMbix AOns
npefocTaBfeHnss MyHUUMNANbHOM YCIyrn, C yKasaHMeM MpuyYuH OTKasa (B criyvyae, ecnu
OCHOBaHUA [ns OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMmbix Ans npefocTaBreHus
MYHUUMNANbHOM YCNYrn, CBs3aHbl C HapyWeEHWeM YCTAHOBMIEHHbIX TpeboBaHMM K Takum
OOKYMEeHTaM, OCHOBaHMs AN OTKasa B MpueMe [OKYMEHTOB [OMKHbl coaepxaTb
WHOPMAUUID O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMauuu, CBeOeHUn), KOoTopble He
npeacTasfeHbl, cogepXat He4OCTOBEPHbIE U (MNN) NPOTUBOPEYMBbLIE CBEAEHNS, OPOPMIIEHDI
C HapylweHMeM YCTaHOBIEHHbIX TpeboBaHu), HanpaBnseTcss Ha cornacoBaHne B
YyCTaHOBMEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHue npoekTa pelweHus ob oTkase B npuemMe JOKYMEHTOB, HEOOXo4MMbIX AN
npegocTaBfeHns MyHMLMNANbHOW YCyrn, OCyLLEeCTBASETCS B Nopsake, npeayCMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  YCTaHaBNUBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOMyYeHNa CBEAEHNN NO MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHUS aAMUMHUCTPATMBHBIX MpoUeayp SABMASKOTCA: AOKYMEHTbI
(cBegeHus), HeobxoaumMble ANs NpefoCTaBNeHUs MyHUUUNANbHOW YCIyrn, NPOEKT peLueHus
o6 oTkase B npuveme [OOKYMEHTOB, HeobXxoaumbiX ANs NpenoCTaBneHUs MyHUUUNanbHOM
yCcrnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B nMyHkTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, nNpu HanmmMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBIISIETCA B aBTOMaTU4YECKOM
pexvuMme C  UCMOMb30BaHMEM  aBTOMAaTU3UPOBAHHOW  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM ANs oKa3aHUs rocygapCTBEHHbIX U MyHULUMMAnNbHbIX YCIyr, B TOM 4Yucne ¢



MOMEHTa perucTpauum 3asiBfieHns B COOTBETCTBUMM C MNYHKTOM 2.13 agMWHUCTPaTUBHOrO
pernamMmeHTa.

3.4.6. MakcumManbHbIA CPOK BbINOSTHEHUS aAMUHUCTPaTMBHBIX Npouenyp, YkasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBndaeT NaTb paboymx gHen.

3.4.1. Cny4an n nopsaoK npegocTaBneHns MyHMLMNanbHOW yCrnyru B ynpexaatowem
(MpoakTMBHOM) pexume

MpegocTaBneHne MyHULMMNANbHOM YCNyrM B ynpexaarowem (MpoakTUBHOM) PeXUMe He
npeaycMOTPEHO.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHOBaHMeM Ha4ana BbINOSIHEHUSA aaMUHUCTPATMBHOW NpoLeaypbl ABNSETCS
NoCTynfneHne oT AOSMKHOCTHOIO Nnua, OTBETCTBEHHOIO 3a HanpaBeHne MeXXBe4OMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBefeHu), HeobxoaMMbIX ANa NpefoCTaBNeHns MyHUUMNansHoOM
ycnyru.

[OMKHOCTHLIM ~ NIMLUOM, OTBETCTBEHHbIM 33  BbINOMIHEHME  aOMUHUCTPaTUBHOM
npoueaypsbl, ABNseTcsa cekpeTtapb Micnonkoma (ganee - OMKHOCTHOE NMLO, OTBETCTBEHHOE
3a NoAroTOBKY pe3ynbTaTta NpefoCTaBneHns MyHULMNanbHON YCnyru).

3.5.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yrnbTaTa npegocTaBreHns
MYHULMMNANbHON YCNYru:

paccmatpmBaeT COPMUPOBAHHBLIA  KOMMMNEKT OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru;

Npwv BbISBIEHWN OCHOBaHW Ofs OTKasa B NpPefoCTaBNEeHUM MyHUMUMMNANbHOW YCIyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMMHUCTPATMBHOIO pernamMeHTa, noarotaBnMBaeT MPOEKT
peweHus o6 oTkase B NpeaoCTaBEHNN MYHULMNANBHON YCIyTu;

B Cny4yae OTCYTCTBUS OCHOBaHMM [0S OTKasa B NpefoCTaBfeHMM MyHULMNanbHON
ycnyrn, npegycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHONO perfiameHTa, no urtoram
PacCMOTPEHNSS AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBNEHUss MyHUUMNANbHOW YCRyru,
noarotTaBnMBaeT MPOEKT pes3ynbTaTa MpeaocTaBfeHUs  MyHUUUNAnNbHOM  ycnyrm B
COOTBETCTBUM C NnognyHkTamu 1 — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO PernameHTa;

HanpaeBnsieT NOArOTOBMEHHbLIA MPOEKT peaynbTarta NpeaocTaBfeHns MyHMUMNAnbHOM
yCryrm Ha corfiacoBaHwe B YCTAHOBSIEHHOM Mopsigke MocpenCcTBOM CUCTEMbI 3MEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  MpoUeadypbl,  YCTaHaBfMBaeMble  HACTOALUM MYyHKTOM,
BbIMONHATCSA B TeYEHUEe ABYyX pabounx gHEN.

Pesynbtatamn BbINOMHEHUS aOMUMHUCTPATMBHBIX MNpOUedyp SBNAKOTCA:  MNPOEKT
peweHns o6 oTkase B NpefoCTaBNEHUM MyHUUMNANbHOW YCNyri, NPOEKT peLleHnsa O Bblaadve
paspelleHnsl Ha NpaBo OpraHm3auuu PO3HUYHOIO pPbiHKA, MPOEKT PEeLleHuUst O NPOANEeHUu
paspeleHns Ha MnpaBO OpraHu3auuMM pPO3HUYHOIO  PblHKA, MNPOEKT peleHus o
nepeogopMneHnn paspeLleHnst Ha NPaBo OpraHn3aunn PO3HUYHOIO PbIHKA.

3.5.3. CornacoBaHne wn noanucaHwe npoekTa pesynbTata npegocTaBneHns
MYHUUMNANbHOW YyCrnyrn (ganee — MNpoeKTbl JOKYMEHTOB) OCYLLECTBMAETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasfneneHuns, OTBETCTBEHHOIO 3a MOArOTOBKY pe3ynbTata MyHUUUNanbHOW
ycnyrun, 3amectutenem PykoBogutens Mcnonkoma, Pykosogntenem Vcnonkoma.

MoaroToBreHHble MPOEKTbl OOKYMEHTOB, MMEIOLWME 3aMevaHusi, BO3BpaLlalTCs Ha
AopaboTKy nmuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTtaTta MyHuumnansHom ycnyrn. lNocne
YCTPaHEHUsS1 3aMeYaHui NPOEKTbl AOKYMEHTOB MOBTOPHO MepenarTcs AN COornacoBaHus U
noanucaHus.

PykoBoauntens WMcnonkoma npu paccMOTPEHUM MPOEKTOB [OOKYMEHTOB NpoBepsieT



cobnogeHne agMMHUCTPATUBHOIO perfamMeHTa AOMKHOCTHbIMU nuuamu Micnonkoma B Yactu
CPOKOB BbINOSIHEHNA aAMUHUCTPATMBHbBIX Mpoueayp, MX nocnenoBaTtenbHOCTU U MOMHOTHI,
Hanu4nsl CcorrnacoBaHUM YMNOJTHOMOYEHHbIX [OOJDKHOCTHBIX nvuy  Mcnorkoma B cucteme
SNEKTPOHHOIo JOKYMeHToobopoTa.

B cnyyae BbiSiBNeHUs HapyLleHWA B 4acTU CPOKOB BbIMOSTHEHUA aAMWHUCTPATUBHbBIX
npouenyp, WX nocnefosatenbHOCTU U MomnHoThl PykosoauTtens Kcnonkoma uvHuumupyet
npueneyYeHne K OTBETCTBEHHOCTU NuL, AONYCTUBLLUX HApPYLUEHUs, B COOTBETCTBUN C MYyHKTOM
4.3 agMUHUCTPAaTUBHOIO perfiamMmeHTa.

AOMUHUCTPAaTUBHbIE NMpoLeaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM,
BbINOSHSAIOTCA B Te4eHne AByX paboumnx gHewn.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHLIX MNpoLedyp SBNATCHA: pelwleHue 06
OoTKase B NpuvemMe JOKYMEHTOB HeOOXOAMMbIX ANA NpeAoCTaBleHns MyHULMNanbHOW YCryru,
peweHne o6 oOTkase B NPeAoCTaBlEHUN MyHUUMNAanbHOM YCMyrn, pelleHve O Bblaadve
paspeLLeHns Ha nNpaBo opraHn3aunm Po3HNYHOIO PbiHKA, peLleHne O NPOASIeHNN paspeLleHuns
Ha NpaBO OpraHn3aunm PO3HWYHOrO PbIHKA, pelleHne O rnepeodOopMIIeHMN paspelleHns Ha
npaBo OpraHn3aunmn Po3HNYHOIO PbIHKA.

3.5.4. VicnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernamMeHTa, npu HanmMynm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBIIAETCA B aBTOMaTUYECKOM
pexumMe C  MCMNOMb30BaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMAUMOHHOM  CUCTEMBI,
npegHasHavYeHHoOW A1a oKas3aHus rocy4apCTBEHHbIX U MyHULUMMANbHbIX YCNYT.

MakcrmarbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHLIX MpoLeayp, YKasaHHbIX B NMYHKTE
3.5. aAMWHUCTPaATUBHOIO perfiaMeHTa, CocTaBnseT YeTbipe paboyumnx gHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTata MyHULMNAanbHOW yCryru

3.6.1. OcHoBaHMEM Havarna BbINOMIHEHNS aAMWHUCTPATUBHOW Mpoueaypbl ABNSETCH
nosiyyeHne [OOSMKHOCTHbIM JIMLIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aaMUHUCTPATUBHOW
npoueaypsbl, JOKYMEHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOW yCnyru.

HOSMKHOCTHBIM ~ NIMLIOM, OTBETCTBEHHbIM 32  BbIMOSIHEHME  AOMWHUCTPATUBHOM
npouenypsbl, sBnseTca cekpetapb Mcnonkoma (ganee - OOMKHOCTHOE NMLO, OTBETCTBEHHOE
3a Bblgavy (HanpasneHne) AOKYMEHTOB).

3.6.2. [1o/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) 4OKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHWe CBeJeHUW O pesynbTaTe npegocTaBrieHus
MYHUUMNANbHOMW YCryrm B MOACUCTEMY BeAEeHUs [JOKyMeHTauuM aBToOMaTu3npoBaHHOW
WHPOPMALNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHOW ANns  OKa3aHus FoCydapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3BeLlaeT 3asBuTens (ero npeacrasBuTens) cnocoboMm, ykasaHHbIM B 3asiBiEHUWU, O
pesynbtate npeaocTaBfieHUs MyHUUMNANbHOM YCNYyrM M O BO3MOXHOCTU  MOJSTyYeHUs
pesynbTata NpegocTaBrneHna MyHuuunaneHon ycnyrm B cnonkome nnu 8 ML,

WcnonHeHne npoueayp nNpu HanuUyunMnm TEXHUYECKOW BO3MOXHOCTU OCYLLIECTBIISIETCHA B
aBTOMaTUYECKOM pEXMME C MWCMNOSIb30BaHMEM aBTOMATU3NPOBAHHON WHGOPMALNOHHOM
CUCTeMbI, NpegHa3Ha4YeHHOWN ANA OKa3aHWsA rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpPaATMBHbIE  Npoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbINOSHAKTCA B TeyeHue ofHoro paboyero AHA CO  OHA  MOAMMCAHWUS  OOKYMEHTa,
ABMAOLLEroca pes3ynbTaToM nNpefoCcTaBfeHns MyHUUUNANbHOW YCNYrn, YNOSIHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom KMcnonkoma (Mcnoskom).

Pesynbtatamu BbINOMHEHNA agMWHUCTPATUBHBLIX Mpoueayp SBMSKTCA: pas3MelleHue
cBeeHUNn O pesynbTate MpeaoCTaBrieHUss MyHUUMNANbHOW ycnyru B WHAPOPMaLNOHHbIX
cucTemax, u3BelleHue 3asBuTensa (ero npegcraBuTens) o pesynbTaTe npefocTaBneHus
MyHMUMNANbHON yCcnyrm n cnocobax ero nonyveHus.

3.6.3. lNMopsagok Bblgayun (HanpasneHus) pesynbTata NpeaocTaBneHns MyHUUUNanbHOM
yCnyru:



3.6.3.1. lNpwn obpalleHun 3asBuTens 3a pesynbTaTtoM MyHUUMnanbHoW ycnyrm 8 ML,
paboTHMk M®L| BblgaeT 3asaBUTenNto pesynbtaTt MyHUUMNANbHOW ycryrin B hopMe aK3emnspa
9NEKTPOHHOro AOKyMeHTa Ha GymaxHoM Hocutene. Mo TpeboBaHuo 3asBUTENS BMEcCTe C
9K3eMMNNAPOM 3fEKTPOHHOIO [OKyMeHTa Ha 6GyMaxHOM HocuTerne emy npefoctaBnseTcs
3K3eMMNAp 3MNEeKTPOHHOro AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIN HOCUTENb MHAOpMaLMK
UNU HanpasrieHUs 3K3eMnnspa 3NEeKTPOHHOro AOKYMEeHTa MO 3feKTPOHHOW noyte B agpec
3assutend. [1pu 3anucm Ha CbeMHbIN HOCUTENb UHAOPMAaLUK UN HanpasneHnn ak3emMnnapa
9NEKTPOHHOro [JOKyMEeHTa, Ha OCHOBE KOTOpPOro COCTaBIiEH 3K3eMNNsAp 3NEeKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene, MO 9MeKTPOHHOW noyTe WAEHTUYHOCTb TaKoro
3K3eMnnaApa 3MEeKTPOHHOIOo AOKYMEHTa 3K3eMNnsApy ANEeKTPOHHOro JOKYMeHTa Ha BymakHOM
HocuTere 3aBepseTCcd  YMNONHOMOYEHHbIM COTPYAHWKOM C  WCMOMb30BaHWEM YCUIIEHHOW
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCK.

AOMUHUCTpPaTMBHbIE  Npoueaypbl,  YCTaHaBNUBaeMble  HacCTOAWWMM  MYHKTOM,
BbINOSIHAKOTCA B MNOpsidKe o4YepefHOCTW, B AeHb MpubbiTUA 3asBUTENs B  CPOKM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpouedyp SBNATCA:  uKcaums
dakTa Bblgaum pesynbtara npegocrasneHus MyHuuunansHon yenyrm B AUC MOL, pesynsTtar
npegocTaBneHnsa MyHULMNAaIbHOW YCyru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpwn obpalleHnn 3asBuTensa 3a pesynbTaTtoM MyHUUUNANbLHOWM YCryrn vepes
PecnybnvkaHckuin noptan 3adBuTENO B NUYHBLIN KabWHET aBToOMaTUYeCKW HanpasnseTcs
SNEeKTPOHHLIN  0bpa3d  [OOKyMeHTa, SABMAWErocsa  pesynbtatom  MnpeaocTaBreHus
MYHUUMNANBHOW  YCNyrn, MoANUCaHHbIA  YCUNEHHOM KBannMUUMPOBAHHOW 3NEKTPOHHOM
noAnncbI0 YNOMHOMOYEHHOro A0MKHOCTHOro nuua Menonkoma (Mcnonkom).

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb NoanucaHusa AOKYMeHTa, nogTBepXKaatoLwero npefocTasrneHme (oTkas B
npegocTaBneHnn) MyHUUMNanNbHOW  yCryrn,  YNOAHOMOYEHHbIM  OOIDKHOCTHBIM  FIULIOM
Wcnonkoma (Mcrnonkom).

PesynbTatamu BbINOSIHEHNA aAMWHUCTPATUBHBLIX NpOLedyp SABMASKOTCA: HanpasBneHue
(npepoctaBneHue) ¢ ucnosnb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENo AOKYMeHTa,
noaTBepXaatoLllero npefocTaBfieHne MyHUUUNanbHOW ycnyrm (B TOM 4ucne OTKas B
npegocTaBfieHUM MyHULMNANBLHOW YCIyrn).

3.6.3.3. lMpn obpaweHnn 3aaBuTENd 3a pe3ynbTaToM MyHUUUNAnNbHOW yCryru B
Wcnonkom, [OMKHOCTHOE nUuUOo, OTBETCTBEHHOE 3a Bbiady (HanpaBneHue) OOKYMEHTOB,
BblAaeT 3asaBUTENI0 pe3ynbTaT MyHuumMnanbHon ycnyru. Mo TpeboBaHuio 3asBuTens BMecTe ¢
9K3eMMNNAPOM SMEKTPOHHOIO [OKYMEHTa Ha OymMaXHOM HocuTene emy npeaocTaBnseTcs
9K3eMNNAp 9MNEKTPOHHOIO AOKYMEHTA NyTEM ero 3anucu Ha CbeMHbIN HOCUTENb MHAOPMaLMK
WUNW HarnpasrieHns 3K3eMmnnsapa 3NeKTPOHHOro AOKYMEeHTa MO 3feKTPOHHOW noyte B agpec
3aaBuTens.

AOMUHUCTpPaATMBHbIE  Npoueaypbl,  yCTaHaBNUBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAIOTCA B NOpsaKke o4epenHOCTU, B AeHb NpubbLITUA 3asBUTENS B COOTBETCTBUM C
lMpaBunamu BHYTpEHHEro Tpy4oBoro pacnopsaka crnonkoma.

PesynbTtatom BbINOSTHEHUS aAMUHUCTPATUBHBIX NPoLeayp ABMSTCA: oukcaumna gakra
Bbldayun pesyrnbTaTa NnpeaocTaBneHns MyHUUMnansHOM ycryrn B asToMaTu3npoBaHHOM
MHGOPMaLMOHHOW cucteme, NnpegHasHa4YeHHOM AN oKa3aHUA rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHNYEeCKMX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHWUsi TEXHWYEeCKOM OLIMOKM B LOKYMEHTE, SBMSHLEMCH
pe3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasngaeT B OpraH:

3asBneHne ob ucnpaeneHnn TexHmyeckon owmnbkn (Npunoxenune Ne 7 Kk Hactoswemy
agMUHNCTPATUBHOMY pernameHTy);



AOKYMEHT, BbIAaHHbIA 3asiBUTENIO Kak pe3ynbTaT MyHUMUMNANbHOW YCNyrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WUMELME OpUanNYecKylo Ccuny, CBUAETENbCTBYKOWME O HanMyuu
TEXHUYECKON OLLUNBKM.

3asBneHne o6 uvcCNpaBneHMM TEXHUYECKOW OWNOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMAWeMca pes3ynbTaToOM MyHULMNanbHOW YCnyru, nogaeTcs 3asBuTenem
(ynonHOMOYEHHbIM  NpefcTaBuMTENEM) MNOYTOBbIM  OTNpaBneHneM (B TOM 4ucne ¢
NCNonb30BaHMEM 3NIEKTPOHHOM NMOoYThI), NMBo Yepesd PecnybnukaHckuii noptan unv MoLl.

3.7.2. [omkHOCTHOE nUUO, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB, OCyLlecTBNsSeT
npuem 3aaBneHuss o6 ucnpaBneHUn TEXHUYECKOW OLNBKWN, pernctpupyeTt 3asiBneHue c
NPUNOXEHHBbIMX OOKYMEeHTaMM U nepedaeT UX LOSMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoOUeayp SABMSKTCA: MPUHATOE U
3aperncTpupoBaHHOe 3asaBreHue, HarpaBfieHHOe Ha pPacCMOTPEHME [OOSDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl M B LENAX BHECEHWUS UCMPaBfiEHUWN B LOKYMEHT, SABNAOLWMIACA pe3ynbTaToM
npegocTaBneHns MyHMUMNanbHOW YCNyru, OCYyLeCTBNAeT npoueaypbl, NpeaycMOTPEHHbIe
nyHKTOM 3.5 agMUWHUCTPATMBHOIO pernameHTa, M BbldaeT WCNPaBneHHbIA OOKYMEHT
3aasutento  (YnosIHOMOYEHHOMY MpeAcTaBUTENo) JNUYHO NOoA4 POCMUCh C  U3BATUEM Y
3aasutensa (ynofiHOMOYEHHOrO NpeAacTaBuTENsl) OpurMHana [OOKyMeHTa, B  KOTOPOM
COOEPXKNTCA TexHuMYyeckass owubka, WM HanpaBndeT B ajgpec 3asBUTENS MOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3SMEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npepoctasneHun B OpraH opurnHana LOKYMEHTa, B KOTOPOM COAEPXUTCSA
TexHuyeckas owimodka.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAKOTCA B Te4eHMe AByX pabounx AHen nocrne obHapyXeHUs TEXHUYECKOW OWNOKM nnu
nony4eHnst ot Noboro 3aMHTEPEeCOBaHHOMO NNUA 3asBfeHnst O AONyLLEHHON ownbke.

PesynbTatamu BbINOMHEHUS agMUMHUCTPATMBHbBIX Npoueayp SBNATCA: BblOaHHbLIN
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. Nopapok n popMbl KOHTPOSSA 3a NpeAoCcTaBleHUEM MyHULMNANbHOW yCIyru

4.1. Mopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COOMAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULI@MU NOMNOXEHWUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTAHABNMBaLWMNX TpeboBaHNs kK NpeaoCcTaBNeHNIO

MyHUUMNAnbHOW YCryrn, a Takke NPUHATUEM UMW PELLIEHWIA

KoHTponb 3a MNOMHOTOM WM KayecTBOM MpPedoCTaBNeHUs MyHULUMUMNAnbHOW Ycnyru
BKNtoyaeT B cebsi BbisiBIEHWE W YCTpaHeHWe HapylleHWn npaB 3asiBUTENen, NpoBeAeHue
NpoBepOK cobnoaeHns npoueayp npeaocTaBneHust MyHUUMNAnbHOW YCnyru, MNOAroTOBKY
pelleHnin Ha aencTeus (6esnencTene) OMKHOCTHBIX NUL, OpraHa MeCTHOro camoynpaBreHus.

dopmaMu KOHTpons 3a CcobnaeHNEM WCMONMHEHUS aAMUHUCTPATUBHBLIX nNpoueayp
ABNAOTCS:

1) npoBepka W corfacoBaHWe MPOEKTOB [OOKYMEHTOB MO  NpeaocTaBEeHUto
MYHULMNANbHOW YCIyru;

2) NpoBOAMMbIE B YCTAHOBMEHHOM NOpsiAKe NPOBEPKUN BeAEHMS AenNonpon3BoacTBa;

3) npoBeAeHNe B YCTaHOBMEHHOM MOPSIAKE KOHTPOSbHbIX MPOBEPOK COBMoaeHUs
npoueayp NpeaocTaBneHns MyHMUUnanbHON ycnyru.



B uensx Tekywero KOHTPONS WUCMONb3YHTCH CBEeOEHUs, UMEILMNECS] B SNEKTPOHHOMN
G6asze paHHbIX, cnyxebHas KoppecnoHAeHuWsi, YCTHas W MUCbMEHHast WHdOopMaums
AOMKHOCTHbIX MWL, OCYLLECTBMAIOLMX BbINOMHEHME aAMUHUCTPATUBHbLIX NpoLUeayp, KypHarbl
yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrve CBeAEHWS.

[1ns ocyLecTBNEHNS KOHTPONS 3a COBEPLUEHMEM AEACTBUIA NpY NpeaoCTaBeHNm
MYHULMNANbHOM YCIYrn U NPUHSATUN PeLLeHNIA PyKOBOAUTENIO opraHa MecTHOro
camoyrnpaBreHusl NPeAcTaBnsaTCs CNpaBKku 0 pesyrbTaTax npeaocTaBneHums
MYHULMNANbHOM YCIyru.

O cnyyasix M MpUYMHaAX HapyLleHUs1 CPOKOB, MOCNenoBaTeNbHOCTU U COAEpPXKaHUS
agMUHUCTPATMBHBLIX  Mpoueayp  OOJDKHOCTHble  fMua  HeMeLneHHO  MHopMupytoT
PYKOBOAMTENSI  OpraHa, MNPedoCTaBMsAOWEro  MyHMUMMANbHYK  ycriyry, a Takke
npeanpuHUMatoT CPOYHbIE MePbI MO YCTPAHEHNIO HAPYLUEHWNA.

TekyLmMIn KOHTPOrMb 3a cobroaeHneM nocneaoBaTenbHOCTU AEUCTBUIA, OnpeaeneHHbIX
aAMUHUCTPATMBHbLIMW NpoLeAypamMun No NpegoCcTaBeHNo MyHULMNANbHOW YCyru,
OCYLLIECTBNSIETCSA 3aMeCcTUTEeNeM PyKOBOAMTENSI OpraHa MECTHOIO caMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHM3aumio paboTbl N0 NPEAOCTaBNEHNIO MyHULMNANbLHON YCryru,
HayarbHMKOM OTAena, OCYLLECTBAOLWEro opraHn3aLumnio paboThbl Mo NpeaocTaBeHNIo
MYHULMNANbHOW YCIyru.

MepeyeHb AOMKHOCTHBIX NLL, OCYLLECTBISAOWMNX TEKYLLMI KOHTPOb, YCTaHaBNMBaeTCs
NONOXEHMSIMU O CTPYKTYPHbIX NoApa3aeneHmsix opraHa MeCTHOro camoynpaBfieHnst u
AOMKHOCTHBLIMW pernameHTamu.

4.2. nOpFI}J,OK n NepnoanvyHOCTb OCYLLECTBIIEHUA NJTAHOBbLIX N BHEMNJ1IAHOBbLIX MPOBEPOK
NOJIHOTbLI N Ka4eCTBa MNnpeaocTtaB/iEHUA MyHVILI,VIFIﬁJ'IbHOVI YyCIyru, B TOM 4uUcne rnop4anokK um
CbOprI KOHTPOJA 3a NOSTHOTOW M Ka4YEeCTBOM npepnocrasrieHnsA MyHI/ILI,VII'IaJ'IbHOIZ ycnyru

4.2.1. KOHTpOsb 3a MOMHOTON M KayeCTBOM MpeAoCTaBfeHna MyHUUMNANbHOW yCnyru
ocyLlecTBngeTca B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencteus (besgenctene) Vicnonkoma, a Takke
UX AOSDKHOCTHbIX L, MyHUUMNAMNbHbBIX CAYXaLlnX.

4.2.2. B uensax ocyLeCTBMEHUS KOHTPOSIS 32 NOSTHOTON U KayeCTBOM MpefoCTaBreHuns
MYHUUMNANbHOMW YCAyrM NPOBOASTCA MflaHOBble WM BHEMMaHoBble npoBepku. [lopsagok w
NepuoanYHOCTb OCYLLECTBNEHNA MNMAHOBbLIX MPOBEPOK yCTaHaBnMBaeTcs MNnaHoM paboThbl
Wcnonkoma.llp npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCHI, CBs3aHHble C
npegocTaBfeHnemM MyHUUMNANbHOW ycnyrn (KOMMMEKCHbIe MPOBEpKnU), UM OTAENbHbIN
BOMPOC, CBA3AHHbIN C NpeaocTaBneHnemM MyHUUMNANbLHOW YCyrn (TemaTuyeckme NpoBeEpPKM).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble MPOBEPKM NPOBOAATCH B CBA3W C MPOBEPKOW YCTpPaHEHUsI paHee
BbISIBMIEHHbIX HapyLeHU agMUHUCTPATUBHOIO perfamMeHTa, a Takke B Clyyae nonyvyeHus
Xanob 3aasutenen Ha pencteusa (6esgencrteme) OpraHa, a Takke WX OOSHKHOCTHbIX NuL,
MYHUUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbtaTbl NpoBepkn odoOpMNATCS B BuAe akta MNpOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEeASIOKEHUS N0 UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLWwero MyHUUMnanbHyo
ycrnyry, 3a pelueHns n gencteus (besgencraene), npUHUMMaemble (OCyLLECTBIISIEMbIE) UMW B
xofe npegocTaBneHna MyHUUunanbHOW yCryru

Mo pesynbTataMm NpOBELEHHbIX MPOBEPOK B Cllydae BbIABMEHUA HapyLleHUA npas
3agBuTeNnen BUHOBHbIE JfMUa MNPUBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMU C
3akoHogartenscTtBoM Poccuickon ®eagepaunn.



PykoBoanTtenb opraHa MeECTHOIO CaMoynpaBfeHna HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE PACCMOTPEHME 3asBMNEHUN.

PykoBoantenb (3amectutenb PyKOBOAUTENSA) CTPYKTYPHOro nogpasgerneHus opraHa
MECTHOrO CaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHoe U1 (Mnn)
HeHagnexawiee BbINONTHEHNE AaOMUHUCTPATUBHBLIX LEWCTBUW, YKa3aHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMUA@ M WHblE MyHUUMNanbHbIE CriyXalMe 3a pelleHus u OenCTBuUS
(6espencTBue), NnpMHUMaeMble (OCYLLECTBNAEMbIE) B X04€e NpeaocTaBneHns MyHULunanbHON
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpedoBaHUs K nopaaky u dopmamM KOHTPOIs 3a
npegocTaBneHMeM MyHULMNANbHOW YCyri, B TOM YMCIEe CO CTOPOHbI rpaxaaH, nx
00beanHeHU 1 opraHn3auun

KoHTponb 3a npegoctaBneHMEM MyHUUMMNANbHOW YCMYrM CO CTOPOHbI rpaxaaH, KX
obbeAVHEHNA 1 OpraHn3auuin, OCYLLECTBIISeTCA MOCPeACTBOM OTKPbITOCTU OESATEerNIbHOCTM
opraHa MeCTHOro camoyrnpasrieHns Npu NpegocTaBneHUM MyHULUMNANbLHON YCyrn, NONyYeHns
NOMHOW, akTyanbHOM W [OOCTOBEPHOW WHGOPMaUuM O nopsgke npegocrasBrieHns
MYHULMMANbHON YCnyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalueHni (xanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. ocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLleHU U AeNcTBUN
(6e3pencTBUA) opraHa, npeaoCcTaBnNsAOWEro MyHMLUNanbHYO yCnyry,
MHOroyYHKLMOHANbLHOIO LieHTpa npeaocTaBleHUA rocyaapCcTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHu3auumn, ykasaHHbix B yactu 1.1 ctatemn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn nmerT NpaBo Ha obGxanoBaHue B gocyaebHOM nopsiake peLlleHun u
pgencteui  (6e3nencTBns)  opraHa,  NPeaoCTaBnSOWEro  MyHUUMNAnNbHYH  yChyry,
AOIMKHOCTHOMO Nvua opraHa, npeaoCTaBnsAlLWEero MyHMUMNanbHy ycnyry, MyHUUunanbHoro
CrnyXallero, pyKoBOAUTENA oOpraHa, npefoCTaBnAlWEro  MyHUUUNAnbHY  yCnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOMYHKLMOHANBLHOMO LeHTpa, OpraHnsaummn,
npenycMOTPEHHbIX YacTblo 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB.

3asaBuTenb MOXET 0b6paTUTLCS C Kanobown, B TOM YMcne B CneayoLwmnx cryyvasx:

1) HapywleHne cpoka perucTpaumm 3anpoca O NpPeAoCTaBNEeHUN MyHULMNAanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylweHne cpoka NpeaocTaBneHns MyHUUMNanbHOW ycnyrn. B ykasaHHOM crnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLleHnn n gencTenn (6es3gencrems)
MHOIO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOroYHKLMOHANbHOIO LIEHTPa BO3MOXHO B
criyyae, €Cnu Ha MHOro(OyHKLUMOHAmNbHbIN LEHTP, peweHns v pencteus (6esgencreue)
KoToporo ob6xanyrTcsi, BO3noxeHa QYHKUMS N0 NPeaoCTaBNEHN0 COOTBETCTBYHOLLMNX
MyHMUMNAnNbHbIX YCIyr B NOMHOM ob6beme B nopsiake, onpeneneHHoM 4vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA LOKYMEHTOB WM MHAOpMauMM nNnbo ocyLlecTBNEHUS
AENCTBUIA, NpeaCcTaBfeHne Nnn OCyLeCcTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMU
npasoBbiMM aktamu Poccuinckon ®depepauuu, HOPMATUBHBIMW  MNPABOBbLIMU  aKTamu
Pecnybnukn TartapctaH, MyHMUMNANbHbIMKM MNPaBOBbIMM akTaMu ANs NpegocTaBfeHus
MYHULMNANbHON YCNYru;

4) oTKka3 B nNpuvemMe [OOKYMEHTOB, MpefoCTaBfeHue KOTOpPbIX MpeayCcMOTPEHO
HOpMaTUBHbLIMW MpaBoOBbIMU akTamu Poccunckon Pepepaumm, HOPpMaTUBHBIMU MPaBOBLIMU



aktamun Pecnybnukn TaTtapcraH, MyHMUMnanbHbIMU NPaBOBbIMY akTaMu Ansi NpeaoCTaBneHuns
MYHUUMNANbHOW YyCNyru, y 3asBuTens;

5) oTka3 B nNpeaocTaBneHUM MyHUUMNANbHOW YCIyru, ecrnn OCHOBaHMs OTKasa He
npegycMoTpeHbl hedepanbHbiMU 3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HUMU UHBIMMA
HOpMaTUBHbIMA NpaBOBbIMKM akTamun Poccuinckon degepaunn, 3akoHaMU U UHBIMK
HOpPMaTUBHLIMW NPaBOBbLIMK akTamun Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBOBbIMU
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHwe 3asBUTENEM
peweHnn wn pgencteun  (6e3genctBusi)  MHOFOMYHKLMOHANbHOrO  LEHTpa, paboTHUKa
MHOTrO(OYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cry4yae, €CnvM Ha MHOro(yHKUMOHAsbHbIN
LEHTP, pelieHns n aencteus (besgenctane) KOTOPoOro obxanyTcs, BO3foXeHa PyHKLMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYIOLWMX MYHUUUNANbHBIX YCyr B MOMIHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTtpeboBaHue C 3asBUTENA NpU NPeaoCTaBleHUM MyHUUMNANbHOW YCnyru nnatbl,
HEe npeaycMOTPEHHOM HOpMaTMBHLIMW NpaBoBbiMM akTamm Poccurckon degepauuu,
HOpMaTUBHLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaocTaBnALWEro MyHULMNANbHY YCnyry, OOJSDKHOCTHOrMo nuvua
opraHa, npefoCTaBMAOWEro MyHUUMNANbHYK YCNyry, MHOMO(YHKLUMOHANbHOMo LEeHTPa,
paboTHMKA MHOrOo(YHKLMOHANbHOIO LUeHTpa, opraHu3aumi, NpeayCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-P3, wmnnm ux pabOTHMKOB B WCNpaBrEHUU
AONYLEHHbIX MMW oOrnedaTtok M ownboK B BblOAHHbIX B pe3ynbTaTe npeaocTaBreHus
MYHULUMMNANbHOW YCNyrM AOKYMeHTax nubo HapylleHWe YCTaHOBIIEHHOMO CpoKa TaKux
ucnpaeneHnn. B ykazaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn pgencteun  (6e3genctBysi)  MHOFOMYHKLMOHANbHOrO LEHTpa, paboTHUKa
MHOrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, €cnM Ha MHOroyHKUMOHAaNbHbIN
LEHTP, pelieHns n aencteus (besgenctamne) KOTOPOro obxanyrTcd, BO3noxeHa (PyHKUUsA no
NpeaoCTaBNEeHNI0O COOTBETCTBYIOLWMX MYHUUMNANbHBIX YCyr B MOMIHOM oObeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wunuM nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHOBNEHWE MpeaoCTaBeHUs MyHUUMNANbHOW YCMyrin, €cnm OCHOBaHWUSA
NPUOCTAHOBMNEHNS He nNpeaycMoTpeHbl edepanbHbiMM - 3aKOHaMW U MPUHATbBIMU - B
COOTBETCTBUN C HUMU UHBIMW HOPMAaTMBHbIMK NpaBoBbIMK akTamu Poccuiickon ®enepauuu,
3aKOHaMMW UM MHbIMM  HOPMaTMBHbIMW MNpPaBOBbIMM akTamu Pecnybnukn TartapcrtaH,
MYyHUUMNAaNbHLIMX NPaBoOBbIMM akTamu. B ykaszaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelueHnn n aencteumn (6e3gencTens) MHOroyHKLMOHANbHOro
LUeHTpa, paboTHMKa MHOroYHKLUMOHANbHOIO LEHTpa BO3MOXHO B Clnydae, €ecnv Ha
MHOTrOOYHKLNOHANbHbIN LEHTP, peleHns n gencreus (6esgencrane) KOToporo obxanyroTcs,
BO3MOXEeHa (YHKUMSA N0 NpeaoCTaBNEHM0 COOTBETCTBYHOLUMX MYyHUUMNANbHbLIX YCNyr B
nosiHom obbeme B Nopsiake, onpeaeneHHom yactbto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3asBUTENs nNpuU NpPeaoCTaBAEHUN MyHULMNANbHOW  yChyrn
OOKYMEHTOB WNU  MHOpMaumu, OTCyTCTBME M (MNM) HEeOLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu nepBOHavyanbHOM OTka3e B MNpueme [OOKYMEHTOB, HeobxoaumbiX Ons
npegocTaBneHns MyHMUMnanbHOM ycnyru, nnbo B NpeaocTaBneHuM MyHULMNanbLHOW yCnyru,
32 UCKITIOYEHWEM cryvaeB, NpeayCcMOTPEHHbIX NYHKTOM 4 vactm 1 ctaten 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pJocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenemM peweHun u gencteun  (6e3gencteusl)  MHOMOYHKUMOHANBHOrO  LEHTPA,
paboTHMKA  MHOrOQYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Clyyae, €ecnM  Ha
MHOrOYHKLMOHANbHbLIN LEHTP, pelleHns u genctens (6esnencrame) KoToporo obxanyrorces,
BO3MOXeHa (YHKUMA N0 MNpeaoCTaBNEHU0 COOTBETCTBYIOLWUMX MYyHUUUNANbHbIX YCNyr B



nosiHom obbeme B Nopsiake, onpeaeneHHoM yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B NCbMeHHOM hopme Ha BymMaXHOM HocuTerne, B 3NIEKTPOHHOM
dopme B opraH, NpefoCTaBnAloLWmMn MyHULMNABHYO YCNyry, MHOrOMYHKLMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHLUMMN OpraH roCygapCTBEHHOW BriacTv, SABMASIOWMNCA yvpeanTenem
MHOrOYHKLMOHANbHOro LeHTpa (ganee - ydpeautenb MHOMOYHKUMOHANBHOrO LieHTpa), a
TaKkKe B opraHusaumm, NpegycMOTpeHHble YacTbto 1.1 ctatbm 16 degepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus wn pgencteus (6esgenctene) pykoBoAUTENsSI oOpraHa,
NpeaoCTaBNAOWEro MyHULMNANbHYIO YCyry, nNogalTcsa B BbIWECTOALWMA opraH (npu ero
Hanuumm) nmbo B cnyyae ero OTCYTCTBMA pacCMaTpuBaltoTCA  HENOCpPeLCTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBnsaWero MyHuumMnaneHyo yenyry. XKanobbl Ha pelueHus
n penctena (6esgencteme) paboTHMKA MHOrogyHKUMOHANbHOMO LEeHTpa nogarTcs
PYKOBOAUTENIO 3TOM0 MHOFO(YHKUMOHANbHOro ueHTpa. >Kanobbl Ha pelleHuss U OencTBus
(6espencTBue) MHOrogyHKLMOHANTbHOIo LeHTpa nogatoTtcs yypeauTento
MHOTOYHKLMOHANbHOIO LIEHTPa UNn AOMKHOCTHOMY Nvuy, YNOMHOMOYEHHOMY HOPMAaTWBHbBIM
npaBoBbiM akToM Pecnybnukmn TatapcTtaH. XXanobbl Ha pelweHns n gencreus (6esgencrame)
pabOTHMKOB OpraHu3auum, NpegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 defepanbHOro 3akoHa
Ne 210-d3, nogatoTcsi pyKOBOAUTENSAM 3TUX OpraHM3aumni.

XKanoba Ha peweHna un pgencteua (besgenctene) opraHa, nNpegocTaBnsoLero
MYHULMNANbHYKO YCNyry, AOMMKHOCTHOrO Nuua opraHa, NpegocTaBrisioWwero MyHUUMNanbHyo
ycryry,  MyHUMUMNANbHOrO  CryXauwlero, pykoBoAUTEnst opraHa, npegocTaBnstowero
MYHULUMNANbHYO ycryry, MOXeT ObITb HanpaefneHa no noyrte, Yyepe3 MHOroMYHKLNOHASbHbIN
LEHTp, C WCNONb30BaHMEM WHMOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UIHTepHeT,
oduumnanbHOro camta opraHa, nNpefoCTaBnAlWEro MyHUUMNaneHy ycnyry, EaumHoro
noptana nubo PecnybnukaHckoro nopTana, WHPOPMAUWOHHOM cucTeMbl JocynebHoro
obxxanoBaHus, a Takke MOXeT OblTb NPUHATaA NpuU NMYHOM npueme 3asButens. XXanoba Ha
peweHns wn gencteusa  (6es3genctemMe) MHOrOYHKUMOHANbHOrO  LUeHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOrO LEeHTpa MOXeT ObiTb HanpaBneHa no no4yte, C MCNONb30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTu  «WHTepHeT», odwmumanbHOro canta
MHOroOyHKLMOHaNbHOro uUeHTpa, EamHoro noprtana nubo PecnybnukaHckoro noprtana,
MHPOPMALNOHHOM cUCTEMbI AocyaebHoro obxanoBaHud, a Takke MOXeT ObiTb NPUHATA Npu
nnyHom npueme 3assutens. XKanoba Ha pelueHnsa n genctena (6esnencTene) opraHn3auunin,
npegycMOTPeHHbIX YacTbio 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHNKOB MOXeT ObiTb HanpasfieHa Mo noyTe, C MCMNONb30BaHUMEM WH(OPMAaLNOHHO-
TENEeKOMMYHUKAUMOHHOW ceTun «UHTepHeT», odumumanbHbiX CanTOB 3TMX OpraHu3auum,
EgomHoro noptana nubo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb NpuHATa npwu
NIMYHOM NpuemMe 3asBUTenNs.

5.3. XKano6a gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NpeoCTaBNALWEro MyHUUMNANbHY YCNyry, JOMKHOCTHOIrO
nMua  opraHa, npefocTaBnsAoWero MyHUUUNanbHyt ycnyry, nvbo MyHuuunanbHOro
Cnyxatllero, MHOroyHKUMOHANbLHOIO LEeHTpa, ero pykosoautens wu (unm) paboTHMKa,
opraHusauun, NnpeaycMoTPEeHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx
pykoBogutenen u (Mnv) paboTHUKOB, peleHus W aenucTBus (0e3nencTBuMe) KOTOpbIX
obxanytoTcs;

2) damunuio, UMsi, OTYeCTBO (MocredHee - NpU HanNuuuu), CBedeHUd O MecTe
XUTenbCTBa 3asaBuTens - (u3Myeckoro nuua nmbo HavMeHOBaHMe, CBEeAEHWs O MecTe
HaxOoXOeHus 3asiBUTENs - pPUOUYECKOro nuvua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNEKTPOHHOM MOYTbl (NPU HanMyMM) M NOYTOBLIN agpec, No
KOTOpPbIM AO0SMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHns 06 obxanyembix pelieHuax u aenucteusx (6esgenctesun) opraxa,
npeaocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, AOJHKHOCTHOrO nuua opraHa,
NpefoCTaBAWEro  MyHUMUMNANbHY  ycryry, nubo  MyHMUMNAanbHOro  CryXawlero,



MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOMYHKLMOHANBHOMO LeHTpa, OpraHn3aummn,
npegycMOTPeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HEe COrflaceH C pelleHneM 1 gencTtesnemM
(bespencTBnem) opraHa, NpefoCTaBnalOWeEro MyHUUMNanbHY ycryry, OOMKHOCTHOro nuua
opraHa, NpeaoCTaBMSAOWEro MyHUMUMNANbHYK ycnyry, nMbo MyHMUMNAnNbHOro Criyxatlero,
MHOTOYHKLMOHANbHOIo LeHTpa, paboTHMKa MHOrOMYHKLIMOHABLHOMO LeHTpa, opraHusaunm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3agsutenem MoryT ObiTb npeAcTaBneHbl OOKYMEHTbl (MpW Hanuuuun), noAaTBepXparolme
A0BOAbI 3aaBuUTens, NMbo nx Konuu.

5.4. MNocTtynueLuas xanoba noanexuT perncTpaumm B CPOK He nosgHee pabodero gHs,
cnegyowlero 3a IHEM NOCTYMNSIEHWS.

5.5. Xanoba, noctynueBliass B opraH, NpeaocTaBnsoWMii MyHULMNANbHYO YCNyry,
MHOFO(OYHKLMOHAMNbHbLIM ~ UEHTP, ydpeauTento  MHOroQYHKUMOHASNbHOMO  LEeHTpa, B
opraHusaumn, nNpegycMoTpeHHble Yactbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMIA OpraH (Npu ero Hanuvyuu), MNOAJSIEXUT PaCCMOTPEHUID B TeyeHue
naTHaguaTy paboymx OHen co OHA ee perncTpauun, a B cnyyae obxanoBaHus oTkasa opraHa,
npegoCTaBNAILWEro MyHUUUNAIbHY YCryry, MHOrO(YHKUMOHANbHOro LieHTpa, opraHnsauun,
npenycMOTPEHHbIX 4YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3asButens nubo B mucnpasneHum [OonyLleHHbIX onevaTtok M ownbok unm B
cnyvyae obXanoBaHus HapyLIEeHWA YCTAHOBMEHHOrO CpoOKa TakuX UCMPaBieHUN - B TeYeHue
NATN paboymnx AHEN CO OHSA ee perucTpaumu.

5.6. Mo pe3ynbTaTaM paccMOTpeHUs Xarnobbl NPUHUMAETCA OOHO M3 CreaylLmx
peLeHni;

1) xanoba ynoBneTBopsieTcs, B TOM 4ucrie B (POpMe OTMEHbl MPUHATOrO peLUeHus,
ncrnpasneHna JonyLeHHbIX oneYyaTok U ownbok B Bbl4aHHbIX B pe3ynbTaTte npefocTaBneHus
MYHULUMMNANbHON YCryrn AOKYMEHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CPeAcTB, B3VMaHue
KOTOpbIX He NpedycMOTPeHO HOpMaTMBHbIMK MpaBoBbIMM akTamu Poccuinckon Pepepauuu,
HOpPMaTUBHLIMW NPaBOBbIMK akTamun Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, crnefyowero 3a gHEM NPUHATUS peLleHns, YKa3aHHOro B HacTosiLeM
NyHKTE, 3asBUTENIO B MMCbMEHHOM (POpME U MO XKenaHU 3asiBUTENA B SNEKTPOHHOU hopme
HanpaBfsieTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

5.7. B cny4yae npuaHaHus xanobbl noanexawen yOooBrEeTBOPEHUI B OTBETE
3asBUTEN0 O pesynbTaTax PaccMOTPeHus xanobbl gaetcsa WMHopMauus O AeNcTBUsX,
OCYLLIECTBMNSEMbIX OpraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOIrOOYHKLNOHANbHbLIM LLEeHTPOM Nnbo opraHusauunen, npegyCMoTpeHHOM YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-P3, B uensax He3ameanuTenbHOro YCTpaHeHUs BbiSIBIIEHHbIX
HapyLeHUn MpU OKasaHUU MYHULMManbHOW YCAyru, a TakkKe MNPUHOCATCA W3BUHEHUS 3a
AOCTaBneHHble HeyaobCcTBa U ykasbiBaeTcs MHopMaums O AanbHeNWnX JENCTBUSAX, KOTOpble
HeobX0aMMO COBEPLUNTL 3asBUTESIO B LIENAX NOMAYyYEHNS MyHUUUNANbHOW YCAyr.

5.8. B cnyyae npusHaHus xanobbl He noanexawen yaooBneTBOPEHUIO B OTBETE
3asBUTEN0O O peaynbTatax pPacCMOTPeHMa xanobbl JalTcs  apryMeHTUPOBaHHbIE
pasbACHEHUS O TMpUYMHAX MNPUHATOrO peLleHns, a Takke uHpopmaums O nopsagke
obXanoBaHus NPUHATOrO PeLUEHMS.

5.9. B cnyyae yctaHoBneHus B xode wnu nNo pesynbTaTaM PacCMOTPEHUs xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBOHapPYLUEHUS UKW NPECTYNeHns AOSMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe NOMHOMOYMAMM NO PACCMOTPEHMIO Xanob, He3ameanuTensHo
HanpasnAT MMEKLMECa MaTepuarnsl B OpraHbl MPOKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfaMmeHTy
npegocTaBneHns MyHULUMnansHOu
yCrnyrv no Bbigave paspeLlleHns Ha
NpaBoO opraHn3aLumm pO3HUYHOIO pblHKa

dopma
(BnaHk opraHa, npeaoCTaBnsOLWEro MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHblE JaHHbIE:

Mpencrasurtens:

KOHTaKTHble AaHHble npeancraBuTend.

PELLEHNE
O Bblga4e paspeLlleHnda Ha npaBo opraHn3aumm po3HUYHOIO pbiHKA
oT Ne




PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO peELLUEHNE O Bblgaye paspeLueHus

Ha npaBo opraHn3aunn po3HMYHOIO pblHKA.

(nonHoe n (B cnyyae ecnun MMeeTcs) CoKpaleHHOe HauMeHoBaHMe, B TOM Yncre oupMeHHoe
HanMeHoBaHwue)

OpraHunsaumoHHO-NpaBoBas hopmMa ropuamyeckoro nuua
KOpungmnyecknin agpec
OI'PH 3anuncum o cosgaHnm ropngmyeckoro nuua
Howmep, gata Bblgaydm Boinuckn ns EMPHOJI
NHH/KMM

MecTo pacnonoxeHuss obbekta WM OOBLEKTOB HEeABWXMMOCTW, rAe npeanonaraeTcs
OpraHmM3oBaTb  PbIHOK

MpunHagnexHocTb obbekTa

(cobcTBEHHOCTL, apeHaa nunu cybapeHaa, HaMMeHoBaHWe apeHgoAaTens)
Tun pbIHKa
Cneunanunsauus:
O6was nnowanb KB. M, B T.4. TOproeas nnowiaip KB. M.
KonuyecTtBo TOprosbIx MecT :
Pexum paboTbl: ,
nepepbiB :
BbIXOOHOW A€Hb

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(moanmch yNoONMHOMOYEHHOrO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHOu
yCryrv no Bbigadve paspeLlleHns Ha
NpaBoO opraHn3aumm pO3HUYHOIO pPbiHKa

dopma
(BnaHk opraHa, npegoCcTaBnsOLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
O NpOoAJSIEHMM paspeLLEeHNs Ha NpaBO OpraHn3aumm PO3HUYHOIO pbliHKa
oT Ne
PaccmotpeB Balwe 3asBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

NMPUHSATO  pelleHMe O  MNpoAaSieHUM
paspeLleHns Ha NpaBo OpraHn3aLMmn PO3HUYHOIO PhIHKA.

[lononHuTenbHas nHopmMaLus:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
AOIMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBnNeHNa MyHULMNANbHOM
yCnyru no Bblgaye paspeLueHns Ha
NpaBo OpraHn3aumnm po3HUYHOTO pbiHKa

dopma
(BnaHk opraHa, npegoCcTaBnsOLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
0 nepeoopmeHnn paspeLleHns Ha NPaBo OpraHM3aunm PO3HUYHOIO PbIHKA
oT Ne
PaccmoTpeB Balwe 3asBneHue ot Ne "
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHATO pelleHMe O nepeodopMIIEHNM
paspelleHns Ha NpPaBo OpraHU3aLmMn PO3HUYHOTO PbIHKA.

[lononHuTenbHas nHopmMaLus:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
AOIMKHOCTHOTO NnLa opraHa)

MpunoxeHne Ne 4



K AQMUHUCTPaTMBHOMY pernameHTy

npegocTaBneHns MyHULMNAansHom

yCnyrv no Bblgave paspeLleHns Ha

npaBoO OpraHn3aumm PO3HUYHOIO pbiHKa
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYHO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
00 oTkase B NpeaocTaBfieHU MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom

NPUHATO pelueHne ob oTkase B
Bbldaye paspeLLeHns Ha NpaBo OpraHn3auumn PO3HNYHOIO PbIHKA MO CreayrLwnM OCHOBaHUSAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0OpPaTUTbCA B YMNOSIHOMOYEHHLIN OpraH C 3asdBfeHneM o
npenocTaBfeHNM yCryrn nNocne yCcTpaHeHUst yKkasaHHbIX HapyLLUEHUNA.

[aHHbIN O0TKa3 MoxeT ObITb obxanoBaH B gocynebHoM nopsgke nyteM HanpasrieHUs
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3JEKTPOHHOM MOMTUCH

HomkHocTHoe nuuo (PUNO)

(nognuckb yNnonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHOu
yCryrv no Bblgave paspeLlleHns Ha
NpaBoO opraHn3aumm pO3HUYHOIO pPbiHKa

dopma
(BnaHk opraHa, npeaocTaBnsoLWLero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWEHNE
006 oTKase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NPeAoCTaBNeHNs
MyHULMNANbHONM YCNyru No Bblaade paspelleHnsl Ha NpaBo opraHM3aumMmn PO3HNUYHOIO pbiHKa

oT Ne
PaccmotpeB Bawe 3aaBneHne ot Ne n
npunaraemole K HEeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom

NPUHATO pelleHne
06 oTkase B Mpueme [OOKYMEHTOB, HeOoOXOAMMbIX AN BblAayu paspelleHnss Ha npaBo
opraHn3auumn po3HUYHOIO pbiHKa MO CrieaytoLWnM OCHOBAHMSIM:

1.

2.

PasbsacHeHne NpuymH oTkasa:
HononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 00paTUTLCS B YMNOMHOMOYEHHbIA OpraH C 3asiBlieHWeM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3 MoXeT ObiTb oGXanoeaH B AocyaeOHOM nopsiake nyTemM HanpaBneHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOMUCH

HorkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOJHKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 6

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigave paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3AABJIEHNE
0 Bblaye paspeLleHns Ha NpaBo opraHn3aLmm po3HUYHOIO pbiHKa

Mpowy BblgaTh paspelleHre Ha MpaBo OpraHuM3auuMyM PO3HUYHOrO PbIHKa/NPOAUTbL
CPOK [OenCTBUSA paHee BblOAHHOro paspelleHus/nepeodopmMnTb paspelleHre (HyxHoe
NoAYEpPKHYTb)

(nonHoe u (B cnyyae ecnv WUMEETCHd) COKpalleHHOe HauMMeHOBaHWe, B TOM 4ucne
PUpPMeHHoEe HanMeHoBaHwue)

OpraHusaumoHHo-NpaBoBasi hopmMa pmManyYeckoro nmua
KOpugmnuecknin agpec
OI'PH 3anuncu o cosgaHnm ropnamn4eckoro nuua
Howmep, gata Bbigaym Boinuckn ns EMPHOJI
NHH/KIM

MecTo pacnonoxeHus obbekTa unm o6 bEKTOB HEABMXKXUMOCTHU, rAe npegnonaraeTcs
OpraHn3oBaTb PbIHOK

MpuHagnexHocTb 06bekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HaMMEHoOBaHWeE apeHgoAaTens)
Tun pbiHKa
Cneunanunsaums:

Ob6wasa nnowagb KB. M, B T.4. TOproesasi nnowagip KB. M.
KonnyecTtBo TOproBbix MeCT i
Pexum paboTbl: ,
nepepbIB ,
BbIXOQHOW OEHb

Homep koHTakTHOro tenedoHa/dakca
Anpec 3neKTPOHHOM NOYTbI
K 3aaBneHuo npunaratoTca:




Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOIZ ycnyru, npowy npeaoCtaBuUTb:

I:I B NWYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MYHUUMNAMbHbIX YCRyr
Pecnybnukn TaTapcras;

D B MHOrO(YHKUMOHANbHOM LEHTPe MpPeAoCTaBNEHUss TFOCYAAPCTBEHHbIX W
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

l:l B OpeaHe.

(pata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv no Bbigave paspeLlleHns Ha
NpaBo opraHn3aumm po3HNUYHOro
pblHKa

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINGKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMNANbLHOW YCyrn no
Bblaye paspeLleHust Ha NpaBO OpraHn3auumn PO3HNYHOIO PbIHKA.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npumHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHns o6 ucnpasreHun
TEXHUYECKON OLLIMOKM NPOLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMakHOM HOCUTEene MO4YTOBLIM OTMpPaBfiEHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NMYHOCTU W NPEeACTaBrsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(maTta) (mnoanuce) (®.1.0.)




