VenonupTeneHsin kouTeT oxe-PEsaickons tenkixain NOeIeHna
CAARCKOC YA MNATBHOTO PAOHA peonyBnHKM TaTapeTad

CCTAHDZNEHKWE
15.11.2022 ) Nodd

06 yiseosne4vn  aAMU-HCTOATHEHOTC  PEMamMeHTa
NOCAOCTARNCHAA MVIVLANATILIION YCIYTd NO 3aRNKUEHIID
ACIOBOPA HE [A3MOLEHHZ HEeCTAUMOHADHS TOPreBeX
05L2KTOZ HA 3CMNFX, AXOLALMXCH B MVHWIAIHD K
GOOGTEENHOCTI

2 geasx peElaEEUsr OUopansucro zakoHa o7 27 wans 2010 rcga N 210-02 06
OPIAHVEA WM ORSAOCTABNENUA  [CCYAAPCTESHHsIx W MylMUMnanbrbix  Yenyr,
Mercnaurenshisl komvter  Veko-Pazanckorz  censcko e nocenedus  Cnacckow
MyHULNansHere panona Pecnytruks TarapeTal

MNOCTAHCENAET

1. YTEGPLHTE ANMUHUCTPATHEHLIN LErNEMERT NPEACCTAINEAHE LAYH AL 1A N=HDA YCNYTH
N0 3042 HUI0 AOFOBOPA HE PASMELBHUE HECTANCHADHAIX TURIIBBD COBEKTIE Ha JEMIAX.
HAKCARLUAXCS & MyHMUUNAnNEHCY cODCTEEHHOCTH, GOTNACHD IEKICKEHNI.

2. MNpwsHaTe YTEaTyBLUKMMK Y

2.1 [loctasoonenve  WicnonmmteneHors  xomdrera  Moke-PR3arckoro  C&lscKons
noczne g CNaccko ™D MyHUUMNAIEHOMS paioHa PecnyBankm TaTapeman Meds o 14.12.2021
«QB Y BEDAOEHNA AIPIAFMCTRATUEHOIG PENTAMER = (PEA0CTABNEHUA [yHNUHNANEHON
YCOYM MO 33K ICHEHIC N0MSB0Pa HA PA3MELLEHNE HECTALMOHADHD X TOPrCBLX DEBLEKTOD 113
FENNAK. HAXCAAWMNKCA B MYHALUMNANSH0M CODCTIEHHOCTH:.

2.Z. [0sTandbnsHue  VISNOnHAT2NbH0r0  KomuTaTa  Voke-Pazznciaiu celibeord
rocenerua Cnaccko ™ MyHMUMnanekore caincHa Pec ybnyia Tatapotad Ne 38 or 24 10.2022
aC  3HETENMM  MSMEMEFMA B ANMAHNCTPATYERRA  REAMEHT  NPenoCTaseHks
MYHHUMNANGACH YCIYTH MO 3EKNICYEHWID COOEOPa  HA PAIMEWEHHE HESCTaUMOHaPHLIX
TOProBelX OBBEKT02 HE 3SMOAX. HAXOOSLWAXCA B MY-HUANANLICH  CODCTBEHHOCTH
VTOCPAECHINILIA NZCTANODIC I¥enN MCaoMIATENEHOMO KOKK™ETa eke-SR3anckors e bekaiu
nezeneHuA CN3cckore mMyHuyunansHero padoua PT or 14,12,2C21 Ne35,

3. OnyBAAKOEATL HACTOSLIEE NOCTAKORIERWR HAa abmiuantion caite Cracckoro
MyFWLYIaneHore paiora [hitp:disoasskiv.taiarstan.ru)) v ka oulyanLion caiTe NpasoBol
Avcpspraumu P {httprpravo tetarstan.ui. s
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YTBEepxaeH
MOCTAHOBIEHUEM McnonHnTenbHOro
komuteta Wcke-Pasanckoro cenbckoro

noceneHuns Cnacckoro
MYyHUUMNanbHOro pavoHa Pecnybnuvku
TartapcTtaH

OT «16» HoA6psa 2022 r. Ne 49

AAMMHUCTPATUBHbLIN pernamMmeHT
npenocTaBrleHMA MyHULMNANbHOW yCNyru no 3akf4YeHuo A0roBopa Ha pasmelyeHue
HeCTauMOHapPHbIX TOProBbIX 06 BHLEKTOB HAa 3eMJIAAX, HAXOAALWMNXCA B MYHULUNANIbHON
COOCTBEHHOCTH

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfaMmeHTa

HacToswmin agMMHUCTPaTUBHbI perfnaMeHT NpeaocTaBneHns MyHULMNanbHoOM ycnyru
(nanee — agMUHWCTPATMBHBLIA pernameHT) YCTaHaBnMBaeT CTaHO4apT W MOPSAOK
npenocTaBneHns MyHUUMNanbHOW YCMyrM MO 3akiioYeHMIo [OoroBopa Ha pasMelleHue
HeCTauMOHapPHbIX TOProBblX OOBLEKTOB Ha 3eMIsX, Haxogswmxcs B MyHUUMNanbHOW
cobGcTBEHHOCTH, 63 NpoBeAeHUst ayKUMoHa (aanee — MyHuUMnanobHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nMerwmMmmn NpaBo Ha NofnyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnatTCS
topuanyeckne nuua u nHanBmuayanbHble NpeanpuHMMaTenu (ganee — 3agaBuTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nosiHoMouns, nnbo  3aKOHHbIV
npegcraBnTenib PU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. nOpFILI,OK MHd)OpMI/IpOBaHI/IFI O npegocrtasrieHnn MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrun

1.3.1. WHdopmauma o nopsgke npenocTaBfieHUs  MYHUUMMNAnNbHOW  ycryru
pa3meLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacrnofioXeHHbIX B MNOMELLEHUSAX
MHOTOYHKLMOHAMNbHbLIX LEHTPOB MNpedoCTaBfieHUss roCYyAapCTBEHHbIX M MYHULMNANbHbIX
yCriyr.

2) Ha o(uumanbHOM canTe MyHuUMNanbHOro pavoHa B  WMHEMOPMALUOHHO-
TenekoMmMmyHukaumoHHoun cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (nanee — EanHeii noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukm Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX 1 MyHULMNAnNbHbIX YCryr).

1.3.2. KoHcynbTuMpoBaHue no Bornpocam MpeaocTaBneHns MyHUUUNanbLHOW YCryru
OCyLLleCTBNAETCA:

1) B MHOrOoYHKUMOHAmNbHbLIX LUEHTpax npefocTaBneHus rocyAapCTBEHHbIX U
MYHMLMNANbHbLIX YCNYr NPy YCTHOM 0BpalleHum - IMYHO UK No TenedoHxy;



2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B ucnonHutenbHoM komuteTe Mcke-Pssanckoro cenbckoro nocerneHunsa (panee —
OpraH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNEdOHYy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcuTere no NoYTe, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUnanbHOW YCrnyru Ha OCHOBaAHUM CBeAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCcTaBfseTcs 3adaBuUTENto
6ecnnaTtHo.

[ocTyn K HopmaLmMm O Cpokax U nopsake NpeocTaBreHnss MyHUUMNanbHON yCnyru
ocyuwiectBnsieTca 6e3 BbINOSIHEHNSA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCNOoNb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpencrtBa 3asButend TpebyeT 3akfoyeHUs JULUEH3MOHHOMO WM MHOMo COorfalleHns C
npasoobnagartenem nporpammMHoOro obecneveHus, npegycMmatpmBatoLLero B3uMaHme nnarbl,
peructpauuio unuM aesTopusauuio 3adBUTENS WU NPedoCTaBfeHne UM nepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU No TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npegocTasnseTcs nHopmMmauus:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUMnanbHblx ycnyr, OpeaaHa (agpec, rpadmk paboTbl, CNpaBoYHble
TenedoHbl);

2) o nopsgke npedocTaBneHNa MyHUUUNAIbHOWM yCryrn, o cnocobax u cpokax nogayu
3asBEeHUN;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOChl NpeaocTaBneHns MyHuUunanbHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPacCcMOTPeHUs 3asiBieHns o
npegocTaBreHn MyHULMNANbHON YCIyrn, O Cpokax npuemMa v perucTpaunn 3asaBrneHns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuum No Bonpocam
npegocTaBeHnsa MyHULMNANbLHOW yCryru;

7) O nopsigke obxanoBaHus AeNCTBUIA UNu 6e30encTBus JOMKHOCTHLIX nNuy, OpeaHa.

Mo nucbmMeHHOMY oObpalieHulo  COTPyOHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bSCHSAOT
3asBUTENIO NOPALOK NPefoCTaBfeHNd MyHULMNANbHOMW YCAYyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHns HanpaensawT oTBeT 3assutento. OTBeTbl JalTCa Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTcH
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBrieHNs MYHUUMMAnNbHOW YyCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MyHUUMMNANbLHOIMO paMoHa U Ha UHAOPMAaLMOHHBIX
cTeHgax B nomeleHnax OpeaHa onsa paboTbl C 3a9BUTENSIMUA.

NHbopmauma Ha rocygapCTBeHHbIX si3blkax Pecnybnuvku TatapcTtaH, pa3mMellaemMasi Ha
WHOPMALMOHHBIX CTeHgax W Ha oduuManbHOM cauTe MYHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTu  «WHTepHeT», BKNYaeT CBedeHuss o
MYyHULMNanNsHOW ycryre, cogepxaimecs B nyHktax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATUBHOIO perraMmeHTa, MHPOPMauMio O MeCTe HaxXOXAEHWUs, CrpaBOYHbIX
TenedoHax, BpeMmeHu pabotbl OpeaHa, 0 rpadmke npnema 3asiBfeHun Ha npeaocTaBneHme
MYHULMMNANbLHOW YCIyru.



1.4. HopmaTtmnBHble nNpaBoBble akTbl, perynupytouime npegocrasreHne
MYHULUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyrowmMx npegocrasrieHne
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPeKBM3UTOB HOPMATUBHbIX MPaBOBbIX akTOB W
NCTOYHMKOB MX odomumansHOro onybnukosaHms), pasmelleH Ha EguHom noptane, B Peectpe
rocy4apCTBEHHbIX M MyHUUMNAnNbHbIX YCryr, Ha oduuManbHOM canTe MyHUUMnarbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNMOHHON ceTU « NHTEepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO perflameHTa B AEeUCTBYIOWEN pefakumn NoasiexuT
pa3smMelleHutio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCNYT,
Ha ocuuymanbHoOMm cante MYyHULUMUNaNbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerneHna

1.5.1. B agMMHUCTpPaATMBHOM perfnamMeHTe MWCMNoSb3ylTCca creaylwme TepMUHbl U
onpeneneHus:

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (ouc) MHOroyHKLUMOHaMbHOIo LeHTpa npefocTaBneHns rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCRyr, CO34aHHOe B rOpOACKOM (CernbCKOM) NoCerieHnn MyHULMNanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMm [eaTenbHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
rocygapCTBEHHbIX M MYHUUMNANbHbLIX  YCAYr,  YTBEPXAEHHbIX  MOCTaHOBMIEHMEM
MpaBsutenbctBa Poccuinckon ®epepauunm ot 22 gekadbps 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHmsauun [esTenbHOCTU MHOTOMYHKUMOHANbHbBIX LIEHTPOB MpeaoCcTaBreHus
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHudeckass owubka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apupmeTndeckas owmbka nmbo  nogobHas  owwmbka), AOoNyWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wuaeHTUdMKauumM wn - ayTeHTudukaumm B UMHGPACTPYKType,
obecneunBarollen MHPOPMALMOHHO-TEXHOOIMYECKOEe B3aUMOAENCTBUE NH(POPMALMOHHBIX
CcUCTEM, UCNOMb3yeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHGOpMaLMoHHast
cuctema, obecneumBarollas CaHKLUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B cUCTeMe wuaeHTuduKkaumm wun ayteHTuduKkaumm K  UHdopmMaumu,
coepxallencs B rocygapCTBEeHHbIX MHPOPMALMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GrogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npefocTaBieHnst FoCy4apCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHas MHOPMaLMOHHaA cucrtema
MHOTFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs FOCYA4apPCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecny6nvku TatapcTaH.

1.5.2. B agmMuHucTpaTMBHOM pernameHTe nog 3asiBfieHneM O npenocTaBfieHnmn
MyHUUMManNbHON Yycrnyru (danee - 3asBrieHue) MNOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULUMNANbHOM YCryrk, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycryr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHpapT npefocTaBleHUs MyHULMNAnbHON ycnyru



2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

3aknioyeHne OoroBopa Ha pasMelleHWe HecTalMOHapHbIX TOProBbiX OOBLEKTOB Ha
3eMnsX, HaxoasLWMXCSA B MyHMUMNanbHom cobcTBEHHOCTN, 6e3 NpoBeaeHNs ayKUMoHa.

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeECTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEro MyHULMNANbHY YCnyry

McnonHuTtenbHbin  kKomuTeT  Wcke-Pasanckoro  cenbckoro  noceneHmsi  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHune pesynbTaTta NPeAoCTaBneHNst MyHUUMNansHOW ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnsieTcs:

1) p[oroBop Ha pa3MelleHne HecTaunMoHapPHbIX TOProBbiX 06BHLEKTOB (NpunoxeHue Ne 1
K HacTodaLweMy agMUHUCTPATUBHOMY perfiameHTy);

2) pelweHve 06 oTkase B NpegocTaBrieHMn MyHULMNansHon ycnyru (npunoxexHve Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegoctaBrieHna MyHUUMNanbHOW yCrnyru HanpaBnsaeTcs 3asBUTENto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
3MEKTPOHHOW NOAMUCBI0 YNONIHOMOYEHHOIO OOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUMN ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-03 «O6 aneKkTPoOHHOM
nognucny (ganee — ®egepanbHbin 3akoH Ne 63-P3) B NUYHbIN kKabuHeT EamHoro noptan. B
crniyyae HanpasneHus 3asBreHus nocpenctBsoM PecnybnukaHckoro noptana pesynbtart
npefocTaBfieHnUss  MyHUUMNANbHOW  YCRyrM  HanpasnsieTcd B JIMYHBbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asiBUTENdA pes3ynbTaT NpPeaoCTaBfeHUs MyHUUMNANbHOW YCIyrn
Bblgaetcs B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOrO [OOKYMEHTa,
pacnedataHHoro Ha OymMaXHOM HocuTerne, 3aBepeHHOro neyatbid U NoAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0MKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3asBuTenb BNpaBe MONy4YUTb pes3ynbTaT NpefoCcTaBieHus MyHUUMnanbHOM
ycriyru B OpMe 3rIeKTPOHHOrO [OOKYMEHTa B TeyeHue Cpoka [OencTBus pesyrnbTaTta
npegocTaBfieHNss MyHUUMNANbHOW YCIYIn.

2.4. Cpok npegocTaBneHns MyHMUMNanbHOW yCryri, B TOM YMcne ¢ y4eToM HeoBXoanMOoCTH
obpalleHnsa B opraHusaunn, ydacTByoLmMe B NpegoCTaBneHm MyHUUUnansHOM yCrnyrm, Cpok
NPUOCTaHOBEHNS NPeoCTaBNeHMs MyHULMNANbHOM YCIyr B cryvae, eCn BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SBMNSAIOLNXCA pe3yrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBngetca B TedeHne 10 paboyumnx gHen.

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npeaycMoTpeHO.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMAKOLWErocd pesynbTatoM npeaocraBneHns
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0pOopMMeHUs 1 permcTpauumn pesynbtaTa npeaocTaBfeHnss MyHUUMNansHOW YCNyru.



2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UM MHBIMU HOPMAaTUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takxke YCryr, KOTopble SBMSTCS Heo6XxoanmbIMu 1
ob6s13aTenbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexatumx
npeacTaBreHnto 3asiBUTeNeM, Cnocobbl MX NonyyYeHUs 3asiBUTENeM, B TOM Yucrne B
3MNEKTPOHHON hopMe, NOPSIAOK UX NPEeACTaBNEHUS

2.5.1. Ins nony4yeHnss MyHUUUNanbHOW yCNyrn 3asiBuTenb NpeacTasnseT cneayowme
OOKYMEHTbI:

1) OOKyMeHT, yOOCTOBepsOWWMA NUYHOCTL (He TpebyeTcs B cnydvae obGpalleHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTens 3asaBUTens;

3) 3asABneHue:

B (popme gokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 4 K HacTosilemy
agMWHNCTPaTUBHOMY pernamMmeHTy);

B 3IIEKTPOHHOW (popme (3anorHaeTcs NocpeCcTBOM BHECEHWS COOTBETCTBYHIOLLMX
CBeEeHUN B 3NEKTPOHHYI {opMy 3asiBfieHWs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHUAMU nyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMeHTa, npu obpalleHu nocpescTBoOM
PecnybnukaHckoro noptana.

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT ©ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayHoLmMx cnocobos:

1) yepe3 M®L Ha OymaxHbIX HOCUTENAX U B BUOE 3NEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 3f1IeKTPOHHOM hopMme;

3) B OpraH NUYHO WNM NOCPEACTBOM MOYTOBOM CBA3M Ha OymMaXHOM HocuTene.
3asiBrieHne v npunaraemble OJOKYMEHTbl, MpU HarnpasfieHUn NocpeacTBOM MOYTOBOM CBS3M,
3aBepATCA B YCTAHOBNEHHOM MOpPSAKeE.

2.5.3. 3aaBneHve npwu HanpaeneHun nocpeacTteBoMm PecnybnvkaHckoro mnopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANMUCHIO 3aABUTENS.

Ana nonyy4yeHns npocTol 3NEKTPOHHOM MNOoAMUCKU 3asiBUTENO HeobxoauMO MNponTm
npoueaypy permctpaummn (ayteHtndgpukauyumn) B8 ECUA, a Takke nogTBEPANTD YYETHYIO 3aMNnCh.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTA), yKa3aHHbIN B MOANYHKTE 2
nyHkTa 2.5.1 agMMHUCTPATUBHOIO pernaMmeHTa, 3aBepseTca YCUneHHon KBanmunpoBaHHON
noanucbLI0 nuu, YNONHOMOYEHHbIX Ha cO3daHve W nognucaHue Takmx AOKYMEHTOB, B TOM
yucrie HotTapuycamm.,

ONEKTPOHHbIE [OOKYMEHTbl (3MNEeKTPOHHble obpasbl OOKYMEHTOB), Mpunaraemble K
3asBieH1IO, B TOM YuCIe JOBEPEHHOCTU, HanpaBnaTcA B Buae pannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KayecTBO npegocTaBnsieMbIX 3NEKTPOHHbIX [AOKYMEHTOB (3NeKTPOHHbIX 06pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMIHOM oOObemMe npoynTaTb TEKCT [AOKYMeHTa U
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelwaeTtca TpeboBaTb OT 3a9BUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOPMaLUM WU OCYLLECTBNEHUA AEUCTBUMN,
npegcraBneHne unuM OCYyLWEeCTBNEeHNe KOTOpbIX He npegyCMOTPEHO HOPMaTUMBHLIMU
NpaBoOBbIMW  aKTamW,  perynupylowmMMn  OTHOLLEHWsi, BO3HMKaWWMe B CBA3M C
npegocTaBneHnemM MyHUUMNANsHOM yCryru;

2) ocCylwecTBneHMs OEeWCTBUMWA, B TOM YMCME COrnacoBaHUW, HeobXoaumbIX AN
NonyyYyeHnss MyHUUUNanbLHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble roCyAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOYrpaBfieHUsi, OpraHn3aunn, 3a MWCKIOYEeHNEeM MNosyYyeHus
yCnyr u nonyyeHuss [AOKYMEHTOB W WHdoOpMauun, npeaocTtaBnseMblx B pesynbTaTe
npegocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 cratbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxogumbIx 1 o6s3aTeNbHLIX YCnyr);



3) npeacTaBneHnss AOKYMEHTOB U MHAOpMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npy nepBoHavyanbHOM OTKase B Npueme A0KYMEHTOB, HEO6X04MMbIX
ANa npefocTaBneHuss MyHuuMnanbHOW ycnyrn, nubo B npeaocTaBneHnn MyHUUUnanbHOW
yCryru, 3a UCKNIYEHUeM criegyowmx cnyyaes:

a) W3MeHeHWe TpebOBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacalLwmxcs
NpeaocTaBNeHNs MyHMUMNANbHOW YCMyrk, Nocre nepBOHa4YanbHOW nodayvv 3asiBNEHUa O
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

6) Hannyne owunboK B 3asBNEHUN O NPeAOCTaBMNEHUN MYHULMNANbHOW YCRyrn U
AOKYMeHTax, NoJaHHbIX 3asiBUTeNieM rnocre nepBoHavanbHOro oTkasa B npMemMe JOKYMEHTOB,
HeobXxoouMMbIX Ons NpefoCTaBneHuMs MyHUUMnanbHOM ycnyru, nnbo B npeaocTaBneHumn
MYHULMMNANbHOW YCNYr U He BKIOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauumn nocne
nepBOHavyanbHOro oOTka3a B MNpuYeMe [OOKYMEHTOB, HeobxoouMblX Ons NpedocTaBneHuns
MyHMUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnbHON YCNYru;

r) BbIABIEHNE JOKYMEHTAaNbHO NOATBEPXAEHHOIo hakTa (NPU3HaKoB) OLLUMBOYHOro Unm
NpoTUBONpPaBHOro aencteunsa (besgencTansa) gormkHocTHoro nuua OpraHa, pabotHuka MOL,
npy nepBoHayaribHOM OTKase B Npueme OOKYMEHTOB, HEOBXoauMbIX ANs npeaocTaBneHns
MYHMUMNANbHON Yycrnyrn, nNuMbo B nNpeaocTaBfieHUM MyHUUMNANbHOW YCRAyrn, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbio pykosoauTenss OpraHa npu nepBoHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANs NpeaoCTaBfeHUss MYHUUMNANbHOW  YCIyru,
yBeOMISeTCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBMNeHHble HeyaobCcTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumm,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 YacTu
1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM ClnyYaeB, eCiln HaHeCeHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo nx wusbsatTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
nNpeaocTaBneHns rocyaapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYrM, WM WHbIX CIly4Yaes,
YyCTaHOBMEHHbIX beeparnbHbIMU 3aKOHaAMM.

2.6. NcuepnbiBatoLmin nepeyeHb 4OKYMEHTOB, HEOOX0ANMbIX B COOTBETCTBUN C
HOpMaTWBHLIMK NMPaBOBLIMU akTamMu Ansi NpeaocTaBnNeHns MyHULUMNanbHOW YCryru, KoTopble
HaxoOsaTCsl B pacnopsiKeHUM rocyaapCTBEHHbIX OPraHoB, OpraHoOB MECTHOro
camoyrnpaBneHusl U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UMM opraHaMm MeCTHOro
camMoynpaBrneHust opraHu3aunii U KoTopble 3asiBUTENb Brpase NpeacTaBUTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMW, B TOM YMCIIe B 3NEKTPOHHOM dhopMe, NOPSAoK X
npeacTaBreHnst; rocyAapCTBEHHbIN OpraH, opraH MeECTHOroO caMmoynpaeneHus nnbo
opraHu3aLusi, B pacnopsikeHUU KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. lNonyyatoTCca B pamMmKax MexXBeJOMCTBEHHOIO B3auMOLAENCTBUA:

1) BbINNCKa 13 EAMHOro rocyaapCTBEHHOIO peecTpa puandeckmx nu, B criyyae, ecnum
nonyyatenemM MyHUUMNANbHOW YyCnyrM sBnseTca topugudeckoe nvuo - degepanbHas
Harnorosasi cnyxb6a;

2) BbinuMcka n3  EguMHOro  rocygapCTBEHHOro  peectpa  MHAMBUAOYaNbHbIX
npeanpuvHUMaTenemn, ecnu nonyyaTtenem MyHULUNanbHOW yCnyrm aBNAeTca MHanBnayarnbHbIn
npegnpuHumaTtens - PegepanbHasn Hanoroasi cnyxoba;

3) cBE4EHMSA O HANMYNN Y XO3SUCTBYIOLLEro cybbekTa HEMCNONHEHHOW 06A3aHHOCTH MO
ynnarte Hanoros, cbopoB, CTpaxoBblX B3HOCOB, MeHeu, WwTpadoB, NPOLEHTOB, Noanexalumnx
ynnarte B COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuiickon ®egepaumm o Hanorax n coopax;

4) cBegeHus O OeWCTByKOWEM nacnopTe rpaxaaHuHa Poccuiickon ®epepauumn —
MuHuctepcTso BHyTpeHHUx [den Poccuy;

5) cBeleHNs 0 HOTapuarbHOW AoBepPeHHOCTU - PefeparnbHas HoOTapuanoHas nanaTta.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb [OOKYMEHTbl (CBedeHWsl), YyKkasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popmMe 3NeKTPOHHbIX



OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHON KBanMuumpoBaHHOM noanUCbIo nuu,
YNONMHOMOYEHHbIX Ha cO3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeAcCTaBfieHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATUBHOIO perfiameHTa opraHamu rocydapCTBEHHOM BracTu, oOpraHamu
MECTHOro camoynpaBrieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN HEe MOXET ABNATLCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHUn MyHULMNANsHOM YCNyri.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aflMUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W  oOpraHu3auui, He npeacraBmBLIVE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpoOLUEeHHble W Haxo4sAWMecss B pacropsiKeHun
AOKYMEHT Wnn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIVHAPHOW WKW MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAATENLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeBepxgalrLime BHECeHWe 3asBuTeneM nnaTtbl 3a npefocTaBneHne MyHuuMnanbHOW
ycryry, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus N NoaBeAOMCTBEHHbIX rOCy4apCTBEHHLIM OpraHam Unu opraHaMm MeCcTHOro
camoynpasneHus opraHu3aummn.

HenpencraBneHne 3asaBuTeneM [OOKYMEHTOB, COAepXalimMx CBedeHUd, KoTopble
HaxXoA4ATCS B pacnopsiKeHUn rocyfapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO camoynpaBfeHus
1 NOABEOOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHamM UM opraHam MecTHOro camoyrnpasfeHus
opraHusaumn, He SBMSIETCA OCHOBaHMEM ANA OTkasa 3asBUTento B MNpegocTaBieHun
MYHUUMNANbHOW YCNyru.

2.7. VicuyepnbiBatowwmm nepedeHb OCHOBaHUM N4 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHNs MyHULMNAnsHOM yCnyru

2.7.1. OcHoBaHvsIMM [Onsi OTKasa B npuemMe [JoKymeHToB (mpunoxeHne Ne 3 «k
HacTosiIlleMy agMWHUCTPATUBHOMY perfameHTy), HeobxoaumbiX And npefocTaBreHus
MYHMLUMNANbHON yCNyru, ABNSATCA:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl coaepXaT NOAYUCTKA U UChpaBieHus
TEeKCTa, He 3aBepeHHble B MNopsiake, YCTAHOBMNEHHOM 3aKoHOAaTenbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbl coepaT MOBPEXAEeHUs, Hannyme KOTOpbIX HEe MO3BOMSET B MOSIHOM
obbemMe ucnonb3oBaTb WMHOPMaUUIO M CBEAEHUS, cCoAepXalwumecss B OOKyMeHTax Ans
npegocTaBneHns MyHUUMNanbHON ycnyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTPaTUIM CUNy Ha MOMEHT obpalleHns
32 MyHAUMNANbHOM YCnyrom (OOKYMEHT, YAOCTOBEPSIOWMIA MOMHOMOYMUSA MpeacTaBuTens
3aaBuTENS, B Criydyae obpalleHns 3a npegocTaBrieHneM MyHUUMNanbHON YCyrn YKa3aHHbIM
nnuom);

4) nogada 3asiBNeHUs O NPefoCTaBfieHUN MYHULMNAnNbHOW YCRyr U OOKYMEHTOB,
HeobxooMMbIX AN NpefoCTaBreHUss MyHUUMNANbHOW YCRyrn, B 3fEKTPOHHOW ¢opme C
HapyLUeHMEeM YyCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anonHeHne obs3aTenbHbIX Nonen B dopme 3asiBreHns, B TOM Yncne
B MHTEpakTMBHOM opme 3asiBrieHus Ha PecnybrnukaHckoMm nopTane (He4oCTOBEpHOe,
HenosiHoe, NMBOo HenpaBuIbHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxogumbix Ans
npegocTaBneHnsa MyHMUMNanbHOW ycnyru;

7) 3aaBneHne O NpeaocTaBNeHUN yCnyrn NogaHo B OpraH rocygapCTBEHHOW BacTwy,
opraH MeCTHOro CaMOyrnpaBIieHUsI UMM OpraHu3aumio, B MOSIHOMOYMS KOTOPbLIX HE BXOAWUT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuuumMpoBaHHOW 3NEKTPOHHOW Nognucu.



2.7.2. TlepeyeHb OCHOBaHWN ONsl OTKa3a B NpMemMe AOKYMEHTOB, HEOOXOOUMbIX Ans
Nosly4eHnUs MyHULMNAbHOW YCIyrn, ABNSETCS NCHepPnbIBaOLLNM.

2.7.3. PeweHne 06 oTkase B npueme 3asiBNEeHUs U OOKYMEHTOB, HEOOXoaMMbIX Ans
npegocTaBnNeHns MyHUUMNAnbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuvema
3asBuTENdA, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nivuom OpraHa
HeobxooMMbIX ANA NpeaoCcTaBieHUss MyHUUMNAnNbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCMNOJSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbllaLWmMn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpelwiaetca OTKasbiBaTb B MpuUeEME 3asBfEHUA U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANs NPpeaoCTaBNeHNs MyHUUMNANbHOW yCryri, B Cnydae ecnv 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUMUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUU C MHGPOPMALMEN O CPOKaxX U NOpsiAKe NpeoCTaBNeHUs MyHULUMNANbLHOW YCIyru,
onybnukoBaHHoN Ha EanHom nopTtane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatowwum nepeydeHb OCHOBaHUM 19 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCNyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MpeaoCTaBneHns MyHULMNansHOM YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCcTaBfeHn MyHULMNAanNbHOW YCIyrn:

1) npepocTaBneHve 3asBUTENEM 3asBIEHUs, CcoAepXallero HeaoCTOBEPHbIe
cBefeHus;

2) Hanuune oOOCTOATENbLCTB, YKal3aHHbIX B nNyHKTax 2.2.4, 2.2.5 [lopsagka,
yTBEpPXAEHHOrO noctaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuknm TaTtapctaH oT
13.08.2016 Ne553 «O6 yTtBepxaeHun lMopsigka pasMeLLeHUs HECTaUMOHAPHbLIX TOProBbIX
OOBbEKTOB Ha 3eMfigX WM 3eMerlbHbIX YyvacTkaX, HaxogswWwMxcs B  MyHMUMNANbHON
COBCTBEHHOCTW, a TakKe Ha 3eMnaAxX WnM 3eMefbHblX Yy4yacTkax, rocygapCTBeHHas
COBCTBEHHOCTb Ha KOTOPbIE HEe pasrpaHUYeHay;

3) Hanuuue 3a40/MKEHHOCTU MO apeHAHOW nnaTte (B TOM 4uCne neHu) 3a nepuoa
AEeNCTBMS O0roBopa, a Takke 3aJ0IHKEHHOCTb MO onnate (akTM4ecKoro UCnonb3oBaHUS
3eMerbHOro yyacTtka no paHee 3akno4YeHHOMY OOroBOpY apeHAbl 3eMeribHOro yyacTka noj
pasMeLLeHne HeCcTauMoOHaApPHOIro TOProBoro oobLekTa.

2.8.3. lepeyeHb OCHOBaHWW ANsl OTKa3a B NpefoCTaBfeHnM MyHUUMNAanbHOW YCnyru
SBMSETCHA NCYEPNbIBAOLLNM.

2.8.4. 3anpeluaeTca oTKasblBaTbh B NpegOCTaBNEHNN MyHULMNANBHOW YCNYrn B Cry4ae,
ecnu 3asiBfieHne O NpeaocTaBfeHnn MyHUUMNanbHOW YCnyru nNogaHo B COOTBETCTBUM C
WHopMaunen O cpokax W nopsagke npedocTaBreHns  MYHUUUNAanbHOWM — YCNyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM UHOWM NnaTsl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHMUUnanbHON ycnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAITCSA HEOOXOANMbIMU U 06A3aTENBHBIMK ANA
npeaocTaBneHnsa MyHMLMNanbHbIX YCNyr U NpeocTaBnsaioTCa opraHn3aumnsMmn n
YNONMHOMOY€EHHbIMW B COOTBETCTBUN C 3aKoHoAaTeNnbCTBOM Poccunckon denepaunm
aKcnepTamu, y4acTBYOLWNMU B NpeaoCcTaBneHnn NpeaycMOTPeHHbIX YacTbio 1 ctatbm 1
depepanbHoro 3akoHa ot 27 unonsa 2010 roga Ne 210-03 «O6 opraHmsauum
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCITyr»



MpepoctaBneHne HeobxoamMMbIX U 06A3aTENbHbIX YCnyr He TpebyeTcs.

2.11. MNopsagok, pasamep M OCHOBAHUA B3MMaHUS NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAIOTCA HEOH6X0AMMbBIMU N 06A3aTENBHLIMU ANSA NPEeAOCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOAUKE pacyeTa pasmepa Takow nnatbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, npeaocTaBsieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, n npu nosiy4eHun pesynbrarta npegoctaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha nosiydeHne MyHUuunanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nony4yeHun pesynbTata nNpeaoCcTaBrneHns MyHUUMNANbLHOW  yCnyru
MaKkcCuMMarbHbI CPOK OXXMOAHUA B odepean He O0IKeH npeBbiwatb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiButens o npegocTaBneHn MyHUUMNansHom
yCryru n ycrnyru, npegocTtaBnsieMon opraHn3aumen, y4acTByoLLEeN B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW cbopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B geHb nogayn 3asdBfneHUs 3asiBUTENO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILWNM, YTO
3asBneHne OTrNpaBneHo, 1 AaTon nogayn 3asiBNeHus.

2.13.2. Tlpun HanpaBneHun 3adaBfeHns nocpegcrsom  EguHoro  noptana,
PecnybnvkaHckoro noptana 3asBuTenb B [eHb NoAayu 3asiBNEeHus nonyvaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana WM NO  9fEKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTeepxgatolLlee, YTO 3asiBfieHne OTNpaBfeHo, B KOTOPOM yKa3blBalOTCA permcTpaLMOHHbIN
HOMep 1 JaTa nogayv 3asiBeHuns.

2.13.3. MNpwu nuyHom obpaLteHnn B OpraH B A€Hb Nogaun 3asBneHns yrnosTHOMOYEHHbIM
AOJDKHOCTHLIM nvuom OpraHa 3asiBUTEN0 BblAaeTcsl pacnvcka M3 aBTOMaTM3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MpefHasHaA4YeHHOM [N OKasaHUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, JaToM NoAaun 3asiBeHNS U NepeYHEM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTCs MyHUuunanosHas
ycnyra, K 3any oxugaHusa, Mmectam 4515 3anofiHEHUSA 3anpocoB O NpeaocTaBneHnn
MYHMLUMNANbHOW YCNyru, MHPOPMALMOHHBIM CTEHAAM C 06pa3LamMm Ux 3anofHEHNS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAO0CTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHnio BU3yarnbHOW, TEKCTOBOW U MyNbTUMELNNHON
MHdopMaUUKM 0 NopsiAKe NpeaocTaBneHnsa Takom ycnyru, B TOM 4ncre K obecneyeHumto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C (befeparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOHOA4aTeNnbCTBOM Pecnybnukmn TatapcTaH o counanbHoM 3awmTe
WHBaNMaoB

2.14.1. TpepocTtaBneHne MyHULMNANbHOW YCIYrn OCYLLECTBMSETCA B 34aHUSAX U
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON U CUCTEMOWN NOXaAPOTYLLEHUS.

MecTa npuema 3asButenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALMOHHBLIMU CTEHAAMM.



2.14.2. B cooTBeTCTBMM C 3aKoHOA4aTeNnbCcTBOM Poccunckon degepaumm o coumanbHom
3aWwmuTe MHBaNMAOB B Lensx ©OecnpensaTCTBEHHOro AocTyna K MeCTy MpeaoCcTaBreHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBaNMAOB K MeCTy
npefocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegernax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAUHas WHgopmauua o nopsake
npeaocTaBneHnsa MyHUUMNanbHOM yCryrn pasmeLLaeTcs B yaoOHbIX ANa 3aaBUTenen Mecrax,
B TOM YuCIe C y4eTOM OrpaHU4YeHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBoOXaeHue NHBaNUAOB, UMEILLINX CTONKUE pacCTPONCTBA (PYHKUUKN 3pEHNS
N CaMOCTOATENBbHOIo NepeaBXeHns, U okasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUst No TEPPUTOPUN, HA KOTOPOM
pacnonoXeHbl 00bLEKTbI CoOLUManbHOWN, MHXEHEPHOW U TPAHCNOPTHON MHAPACTPYKTYP, BXo4a B
Takme o0bekTbl N BbIXOA4A U3 HUX, MOCAZKW B TPAHCMNOPTHOE CPeacTBO U BbiCALKM U3 HEro, B
TOM YMCIe C UCMOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmMelwleHne obopygoBaHMss U HocuTenen uHdopmaumu,
HeobxoauMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
y4eTOM OrpaHuyYeHun NX XXU3HeaeAaTeNbHOCTY;

6) nybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMauuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmMaumm
3HaKamu, BbINOSTHEHHbIMU penbeHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoayvka u TudnocypoonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuuKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opMe U B Mopsigke, KOTOpble YCTAHOBEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBEp>XAEHUN (DOPMbI AOKYMEHTA, NOATBEPXKAAIOLLENO cneynanbHoe
oby4yeHne cobakn-npoBoaHMKA, N NopsAaKa ero Bblgaduny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYyLLeCTBNAeTCA NpedocTaBneHne MyHUUMnanbHOW  YCryru, W  CpeacTs,
nUcrnonb3yemMblX MNpU MNpeaocTaBieHNUn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pPernamMeHTa, NPMMEHSI0TCS K 06 bekTam
1 cpencTBam, BBEAEHHbIM B 3KCMslyaTauuio Uiy npoLeawmm MoaepHN3aumnio, PEKOHCTPYKLNIO
nocne 1 niona 2016 roaa.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMUNANbHOW YCryru, B TOM Yucne
KONM4eCcTBO B3aMMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM NLLAMKN NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUst MHGopMaumm o
Xo4e NpeaocTaBnNeHnsa MyHULMNAnbHOW yCryri, B TOM YMCIe C MCMNOMb30BaHNEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHnst MyHUUUnanbHOM yCrnyrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHus
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCIyr (B TOM Yucrie B NOSIHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnun opraHa UCNONMHUTENBHO pPacnopsaaMTENbHOrO opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
nocpeacTBOM 3anpoca o0 NPeaoCTaBIEHNN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHULUMNANbHbIX YCNYr B MHOrOYHKLUNOHANbHbIX LLIEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHUUUNANbHbIX YCAyr, NpeaycMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasatensAmMn [OOCTYNHOCTM MNPEAOCTaBNEHNA MYyHUUUNANbHOM  YCIyru
ABNATCA:

pacrnonoXXeHHOCTb MomelleHns, B KOTOPOM BedeTcsa Mpuem, Bblgaya AOKYMEHTOB B
30He AOCTYNHOCTN OBLLECTBEHHOTO TPAHCNOPTA;



Hanu4ne HeobXxoAMMOro KonmyecTsa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNAEeTCS NpueM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuuve wucyepnbiBawwen uHPopMaumm o cnocobax, nopsgke U cpokax
npenocTaBneHns MyHUUUNANbHOM yCrnyrn Ha MHOPMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro pamoHa;

oKasaHue NoMOoLLM MHBaNnaam B NpeoaonieHnn 6apbepoB, MeLLatoLLmMX NOy4YeHNo Mn
yCrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobntogeHne cpoka nonyyvyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTtcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLUeHNs afMUHUCTPATUBHOIO pernameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYyIbTaunmn):

B3anmoaencTeune 3assutens ¢ padotHmkammn OpraHa mnn MOL npu npegoctaesneHun
MYHUUMNANbHOM YCIyrn OCcyLLeCcTBNAETCS OAMH pa3 nNpu NpeacTaBrieHnn 3asBrieHnsi CO BCEMU
Heob6XxoAMMbIMU JOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXoAMMOCTW MoslydYeHuUs pesynbTata npefocTaBneHus
MyHuumnaneHon ycnyrmu B OpraHe nnn M®L| B doopme ak3emnnsipa af1EKTPOHHOIO JOKYMEHTa
Ha BymMaxxHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU NLLaMU
npv NpeaocTaBneHNN MyHULUMNANbHOM YCyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEHUA MYHULMNANbHOW YCRyrn C
NMOMOLLBK  YCTPOWUCTB  MOABMXHOW  pagnoTenedOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnumkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOW YCIyrn MOXeT ObiTb
nony4yeHa sasBuTenem B NIMYHOM kabuHeTe Ha EgmHom noptane, PecnybnvkaHckom nopTtane,
B OpraHe, M®LI.

2.15.4. MNpepocTtaBneHne MyHUUUNanbLHOW ycnyri ocyllectensietTca B nobom MOL, no
BblbOpYy 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEPPUTOPMANbHOMY NPUHLIAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No aKCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra NpeocTaBnseTcs no aKCTeppuTopuanbHOMYy NPUHLNMY) U
0COBEeHHOCTM NpefoCTaBNEeHNS MyHULMMNANBHOW YCyrn B 3NeKTPOHHOM bopme

2.16.1. llpn npefocTaBneHUM MYyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3aaBuTErNb Brpase:

1) nony4nTb MHOPMaLMIO O nopsake M cpokax npegocTaBneHns MyHULMNanbHOW
ycnyru, pasmeLleHHyto Ha EamHom noptane, Pecny6nvkaHckoM nopTane;

2) nopaTb 3asBrieHue O NpeaocTaBNeHnn MyHULMNAnsHOW YCIYrn U UHblEe JOKYMEHTHI,
HeobxoauMble AN NpefocTaBneHus MyHUUMNAnbHOW YCNyri, B TOM YUCMEe OOKYMEHTbl U
NMHopMaUUIo, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee 6binn 3aBepeHbl B COOTBETCTBUWN C
nyHKTOM 7.2 vactm 1 crtatem 16 ®PepepanbHoro 3akoHa Ne 210-d3, ¢ ucrnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTtb CBeAeHMs O XOo4e BbIMOMHEHUS 3asfBMNeHW O npefocTaBrieHnm
MYHULMMNANbHOW YCNyru, NoAaHHbIX B 3MEKTPOHHOW bopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeoCcTaBNeHnsa MyHMUMNanbHOW yCcnyru;



5) nonyunTtb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycrnyrm B doopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogaTtb anoby Ha peweHne n gencteue (besgencteme) OpraHa, a Takke ero
AOIMPKHOCTHBIX NAL, MyHUUMNAanbHbIX cnyxawux nocpeactsom PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecnevnBatoLLEen
npouecc agocyaebHoro (BHecyaebHoro) obxanosaHus peleHnn n aencteni (6e3gencrams),
COBEPLUEHHbIX MPU NPeaoCcTaBleHnn rocyaapCTBEHHbBIX U MyHULMNAMbHbBIX YCNYr opraHamu,
NpeaocTaBNAWNMN FTOCYAAPCTBEHHbIE W MYHMUMNANbHbIE YCAYIMN, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMA CITyXXaLLUMMM.

2.16.2. dopmupoBaHue 3adBfEeHUs OCYLLeCTBNAETCH MNoCcpeAcTBOM 3arofiHEHUN
3MEKTPOHHOW popMbl 3asaBneHns Ha PecnybnvkaHckom noprtane 6e3 HeobxoguMMocTu
AOMONHUTENbHOW NoAayn 3asBrneHnst B KaKon-nmbdo nHom opme.

2.16.3. lMpu bopmupoBaHumM 3asiBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHUS 3asiBNIEHUST M MHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb 3amnoOSIHEHUS HECKONMbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asdBrieHMs npu  obpalleHun 3a ycnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBNIEHNS HECKONbKUMUW 3asiBUTENAMMU;

3) BO3MOXHOCTb MneyaTu Ha OymaxXHOM HocUTene KOMuu 3JNEKTPOHHOW (POopMbI
3aaBNeHns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYK (hOopMy 3asaBreHUs 3HAYEeHUn B
nto6o MOMEHT NO XenaHuto Nofb3oBaTenNs, B TOM Y1CHe NpU BO3HMKHOBEHMM OLLMOOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIO BBOAA 3HAYEHWUIN B ANEKTPOHHYIO (POpMY 3asiBNEHNS;

5) 3anonHeHue nonewn dnekTpoOHHOW (bOpMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHU
3asBUTENEM C UCMONb30oBaHMEM CBedeHUN, pa3melleHHbix B ECUA, wn cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, KacawLwencs CBeLeHUN,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEpPHYTbCH Ha NtobOM M3 3TAnoB 3anoSfIHEHUS ANEKTPOHHON POPMbI
3aaBneHns 6e3 notepmn paHee BBeAEHHOW MHoOpMaumu;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHMAM B TeYEHue
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3aSIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTeNio NpeaocTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty M BpeMsi B npegenax YCTAaHOBMIEHHONO B MHOrO(YHKUMOHarbHOM LEeHTpe
rpaduka npuema.

3anucb Ha onpegeneHHyro AaTy 3akaHYMBaeTCsl 3a CyTKM A0 HACTYNneHus 3Ton Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucyu nocpeactsoM PecnybrmkaHCKoro
nopTtana 3asiBUTento Heob6xoanMMo ykasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIEe, B TOM YMChE:

amMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBMA CBeOEHUNW, KOTOpble cooOwun 3asBuTenb npwu
npegBapuTenbHON 3anncuK, 4OKyMeHTaM, NpeAcTaBneHHbIM 3asgBUTENEM Npu IMYHOM NpUemMe,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assutenb CoobwmT
aZlpec 3reKTPOHHOM MOYThbl, HA YKasaHHbI agpec Takke HanpaBnaeTcs MHgopmaums o
noaTeepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHnem Aatbl, BpEMEHN N MecTa npuema.



Mpwn ocyliecTBNeHMn NpeaBapuUTENbHON 3anncK 3asBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNMPYeTCH B Criyvae ero HesiBKu no
nctedeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu npmema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUs naeHTUdUKaLmMmM wn ayteHTudukaumm B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn nNpuema, a Takke
npegocTaBneHns cBedeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4SS Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM 4YncClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COBEHHOCTU BbINOJSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKUNOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTaBneHne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMUHUCTpATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHSTUE N PAaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3aSBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4yacTBywLMe B
NpeaoCTaBneHNN MyHULMNATNbHOW YCNYTu;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW yCryru;

5) Bblgayva (HanpasfeHne) 3assBUTENO peaynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCcynbTauum 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMA aAMUHUCTPATUBHOW MNpouenypbl siBRseTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaBfieHMeM MyHUUMNanbHON
yCnyru.

[OMmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCH:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOL;

npu obpaweHumn 3aasutens B OpraH - cekpeTapb VicnonHutensHoro komuteTa Mcke-
Pasanckoro cenbckoro noceneHns Cnacckoro MyHUMUMNANbHOrO panoHa (ganee -
AOJHKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMENW O MOpPsiAKE U CpoKax
npegocTasnieHnss MyHuuunanobHon ycnyrm B MOL nnyHO 1 no TenedoHy u 3MneKTPOHHON
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asiBuTens, B TOM 4ucne no cocrtasy, dopme
npeacTaBnsaemMon AOKYMEHTauum u ApyruM BOMpocaMm Ansi MOfyYeHUs MyHULMNanbHOW
yCnyru.

3agBuTenb  MOXET nonyyntb  MHGOpMauui O rnopsgke  npeaocTaBrieHus
MYHULMNANbHOW ycnyru Ha ouumaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEMble  HACTOSMM  MYHKTOM,
BbIMOSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.



PesynbTaTamu BbINOMHEHUST adMUHUCTPATUBHbIX NpoLeayp SIBNSTCA: KOHCYNbTaums
Mo cocTaBy, hopMe NpeAcTaBrsieMon JOKYMeHTaUMmn 1 Apyrum Bonpocam, Heo6xoauMbIM Ans
Nony4YeHns MyHULMNanbHON yCIyru.

3.2.3. 3asgButenb Bnpaee obpatutbes B OpraH no TenedoHy 1 3reKTPOHHOW noyTe, a
Takke NonyynTb KOHCynbTaumio Ha PecnybnvkaHckom noptane, cante OpraHa o nopsiake u
CpoKax NpeaoCTaBfeHust MyHWUMnanbHOW YCryrM, B TOM 4ucre no coctaBy, copme
npeacTaBnsieMor AOKYMeHTauuvM M ApYrMM BOMpocaM Ans MOfyyYeHust MyHUuMnanbHOW
yCnyru.

[lOMmKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 1.3.4 agMUHUCTPATMBHOIO pernaMmeHTa.

AOMVHUCTPaATUBHbIE  MNpoueaypbl, yCTaHaBNMBaeMble  HAacCTOSALWMM  MYHKTOM,
BbINOMHSAOTCS B TeYeHne Tpex pabounx AHen co AHSA NOoCTynreHns obpalleHus.

PesynbTaTamu BbINOSIHEHNSI aAMUHUCTPATUBHbLIX NpoLeayp SBNSHTCSA: KOHCYNbTalum
Mo cocTaBy, hopMe NpeAcTaBnseMon JOKYMeHTaUmMmn 1 Apyrum Bornpocam, Heo6xoauMbIM Anst
NonyyYeHns MyHULMNanbHON yCryru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANna NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacraButens 3assutensl) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWSM, yKa3aHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO perfiameHTa;

3anosIHAET 3MEKTPOHHYI0 hopmy 3aserneHns B AIC MoL;

npu npegocTaBneHMM AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLIeCTBNSET CKaHMpOBaHWE MpeAcTaBNEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHus ckaHnpyeT nognucaHHoe 3aasnexHve B AIC MOL;

sarpyxaet B AUIC MOL| gokymMeHTbl, NpeacTaBneHHble B 3NEKTPOHHON hopme unn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (hOpMMUpPYET SNEKTPOHHOE Aer0;

BO3BpalLaeT NognucaHHoe 3asiBneHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBMASKTCA: roToBoe K
oTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3adBUTENS B
OpraH B anekTpoHHoW ¢opme (B cOCTaBe NakeTOB ONEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHa co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: 3asiBlieHune U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
3NEeKTPOHHOro B3anMOLEeNCTBUS.



3.3.2. [llpnem [OKYMEHTOB AN nNpefocTaBfeHnd  MyHUMUUNanbHOW ycnyrm B
3NeKTpoHHOM dhopMme Yepes PecnybnukaHckuid nopTan.

3.3.2.1. 3agButenb Ana nogavn 3asiBIEHUs B 3NEKTPOHHOM (OpMe BbIMOSHAET
cnegywouine 0encTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHUd, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAanbHON YCNyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3MeKkTpoHHble 0bpasbl
AOKYMEHTOB K (0OpMeE 3NEKTPOHHOIO 3asBneHus (Npyu HeobxoanmocTw);

nogTeepxagaeT akT O3HaKOMIIEHUSs W corfacua € YCroBUSAMW U NOPAOKOM
npefocTaBfieHnUss  MyHUUMNAnNbHOW yCnyrm B  3MEeKTPOHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYK OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBfieHUS);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHuUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHWe (HaXXuMaeT COOTBETCTBYHOLLYIO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBMEHNS.

dopmaTHO-Nnormyeckass rnposepka CPOPMMPOBAHHOIO 3anpoca OcyLlecTBnseTcs
edVHbIM nopTasioM aBTOMAaTMYECKM Ha OCHOBaHuMM TpeboBaHW, onpefensieMbiX OpraHom
(opraHunsaument), B npouecce 3arnofIHEHUSI 3adBUTENEM KaXKAOro M3 Mosier SNeKTPOHHOM
dopmbl 3anpoca. [pu BbISABEHUM €OUHLIM MOpPTasioM HEKOPPEKTHO 3anofiHEHHOro Mosis
3NEKTPOHHOM (hOpMbI 3anpoca 3asBUTENb YBEOOMIAETCHA O XapakTepe BbIABMIEHHOW OLIMOKK
N nopsigke ee ycTpaHeHUs NocpeacTBOM MHPOPMALIMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B
3EeKTPOHHOM hopMe 3anpoca.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAeMble  HAaCTOSAWMM  MYHKTOM,
BbIMNOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSTHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SBSKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABnsSeTcA
NOCTyNfneHne 3asiBfieHMss U UHbIX [OOKYMEHTOB, HeobxoauMmbiX ONnd npeaocTaBrieHus
MYHUUMNANbHOW YCNyru.

HOMMKHOCTHBIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
aZMUHUCTPATUBHOWN npouenypbl ABMASeTCA cekpeTapb McnonHutenbHoro komuteta Kcke-
Psasanckoro cenbckoro noceneHnss Cnacckoro MyHWUMNANbHOrO panoHa (panee -
AOJMPKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE NMUO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B criyvyae
obpaLleHuns 3assutens ¢ 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMNYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B NyHKTe 2.5
afMWHUCTPATUBHOIO perrnameHTa, NpoBEpPKYy COOTBETCTBUA MpPeACcTaBlieHHbIX LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexaiiee oopMineHne KON OKYMEHTOB, OTCYTCTBUE
B [OKyMeHTax MoAYUCTOK, TMPUMNUCOK, 3a4YepPKHYTbIX CrOB W WHbIX HE OroBOPEHHbIX
ncripaBneHnn);

3anonHgaeT SNEKTPOHHYO dopmy  3asBreHUN B aBTOMaTU3NPOBAHHON
WHOPMAUMOHHON cuUCTeMe, npedHasHa4YeHHOW [OnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;



npu npefocTaBNeHMM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIMO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLWECTBNSAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHune;

nepenaeT 3asBMTENO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKO WUH(OPMALMOHHYI0 CUCTEMY, NpefHa3HaYEeHHYHo
OS5 OKa3aHWsA rocydapCTBEHHbIX U MyHULUMNAIbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (hbopMe NN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmMupyeT
3MEKTPOHHOE Oeno;

BO3BpalLlaeT nognucaHHoe 3asiBNeHMe W opurnHanbl ByMaXKHbIX [OKYMEHTOB
3a9BUTENIO;

BblOaeT 3asBUTESO pacnuncKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannuna ocHoBaHW A51s OTKasa B npyeme AO0KYMEHTOB JOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpPUeM JOKYMEHTOB, YBEAOMMSET 3a8ABUTENSA O HAaNN4Mn NpenaTcTBUM Ans
npuemMa 3asiBneHns 1 Bo3BpallaeT eMy AOKYMEHTbI C 06bACHEHMEM coaepXXaHNA BbISIBIEHHbIX
OCHOBaHWn Ansi OTkasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mocne
NOCTYNNEHNS JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aeni U craTyc
«lpoBepkn JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOWM  MOAMNUCH,
nocpeactsoM obpalleHnsa Kk EanHomy noptany (B crniydae, ecnv 3asiButenem npeacraseHbl
AEKTPOHHbIE [OOKYMEHTbI, MNOLMUCAHHbIE YCUIEHHOW KBannMUUMPOBAHHOW 3NEKTPOHHOM
noanucLHo).

Mpn HanMuMm OCHOBaHMK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWMHUCTPATUBHOIO
pernameHTa, noArotTaBnMBaeT [MPOEKT peweHuss o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobxoauMbIX ANA NPeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKM YCUIEHHOW KBanuguuupoBaHHOM
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobnoaeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCAYXUITM OCHOBAHUEM AN €r0 NPUHATUA.

MpoekT peweHuns o6 oOTkasze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
nNpefocTaBNeHNs MyHULMNANbLHOW YCyrn, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [JOKYMEHTOB, HeobxoaumbiX Ans npefocTtaBfeHus
MYHUUMNANbHOM YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPebOBaHM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpueMe [JOKYMEHTOB [OSKHbl cogepXaTtb
WHpOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUKn), KOTopble He
npeacTaBneHbl, cogepXaT HeOCTOBEPHbIE U (UNTN) NPOTUBOPEYNBbBIE CBEAEHMUS, ODOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWi), HanpaBnsAeTcd Ha CcorrnacoBaHve B
YCTaHOBIIEHHOM MOPSAKE NOCPELCTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOBOopOoTA.

CornacoBaHue npoekTa pelieHms 06 oTkase B npuemMe JOKYMEHTOB, HEO6X0aUMbIX A5
npefocTaBfieHnUss MyHULUNANbHOW YCIyrn, OCYyLLEeCTBNAETCS B NOpsiAKe, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 agMWUHUCTPATMUBHOIO pernamMmeHTa.

B cnyyae oTcyTCcTBMA OCHOBaHMM And OTkasa B nNpuemMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHoe nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHMe O4HOro paboyvero gHA CO AHA NOCTYNneHus
3asiBreHnsd, HanpaBndeT 3asiBUTEN0, yKa3aHHbIM B 3asBNeHUn cnocobom, yBegoMIeHme o
NOCTYNNEeHUN 3asaBfeHUs, cogepxallee BXOASLWMA PerucTpauuoHHbI HOMep 3asiBIIEHUS,



AaTy rnonyyeHus 3asBrieHus, rnepevyeHb HauMeHoBaHWW PanrnoB, NPeacTaBrieHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM yCnyru.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aZiIMUHUCTPATUBHOIO pernamMmeHTa, Nnpyu HanU4Ynm TEXHUYECKOM BO3MOXXHOCTU OCYLLEeCTBNAETCA
B aBTOMaTM4YeCKOM peXume C UCMNoSib30BaHMEM aBTOMAaTU3MPOBAHHOM WMHGOPMAaLMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON ANA OKasaHWsA rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AOMuHUCTpaTuBHbIEe npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
aAMWHUCTPATUBHOIO perflaMmeHTa, BbINOMHSAKTCA B Te4YeHMe ofHOoro pabodero AHs CO AHS
NOCTYNMeHns 3asBneHns Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASKOTCA: NPUHATBHIA Ha
paccMOTpeHNe KOMMIEKT JOKYMEHTOB UMW NPOEKT pelleHns 06 oTkase B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeJocTaBneHns MyHUUMNAanbHOM YCryru.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl ABnseTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHMKOM), YMNOMHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
agMUHUCTPATUBHOM MNpouenypbl, aBnseTcs cekpetapb VcnonHutenbHoro komuteta Kcke-
Pasanckoro cenbckoro noceneHns Cnacckoro MyHWUMNANbHOro pavoHa (Janee -
AOJMPKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpaBfieHne MEeXBEAOMCTBEHHbIX 3anpoCoB).

3.4.2. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaslieHNe MEeXBELOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOW hopme nocpencTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3aMMOLENCTBUSA (MpUM  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTN — MHbIMK criocob6amu) 3anpocbl O NPeaOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb NMPUHATUA 3asiBIIEHUS HA paCCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEAYP SABMSKTCS: HanpaBeHHbIe
B OpraHbl BNacTu u (Mnun) noasefOMCTBEHHbIE OpraHam BfliacTu OpraHn3auumn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3EKTPOHHOrO B3aUMOAEWCTBUS, NpeaoCTaBnsaoT
3anpalwumBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaensioT yBegoMeHns 06 oTCyTCTBMM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX Ans NpeaoCTaBNeHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKTCA B TE€YEHUEe NATU OHEW CO AHS NOCTYNNeHns MeXBeAOMCTBEHHOro 3anpoca B
OpraH WUnu opraHu3auuio, NpeaocTaBnslowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKM
noaroToBKM WM HanpaBneHWss OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [NpaBuTtensctBa Poccunckon denepauum v
NPUHSTLIMW B COOTBETCTBUM C (heaeparnbHbiMy 3aKOHaMN HOPMaTUBHBIMU NPaBOBbLIMW aKTaMu
Pecnybnukn TaTapcTaH.

Pesynbtatamn BbLINONHEHUS agMUHUCTPATUBHBIX Mpoueayp SABNANTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfEHUs  MyHuuMnanbHOW — ycnyru, nmbo
yBefoMmneHne o6 oTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfiEeHNE MEeXBEeOOMCTBEHHbIX
3anpocos:



nony4yaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3S1IeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumble  ANna  nNpenocTaBrieHus
MyHUUMNanbHoOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMeEHTa u (1unu)
nHdopmMauunuy;

NPy HanMyYnUM OCHOBAHWW, NPefyCMOTPEHHbIX MNyHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX 4518 NpeJoCTaBNeHNA MyHMLMNANIbHOW YCyrn.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBnNeHns MyHULMNanbHOW YCryrn, C ykasaHueM MpuYuH oTKasa (B cnydae, ecnu
OCHOBaHUSA N5 OTKasa B MNpuveme [OOKYMEHTOB, HeobXxoauMMblx ANnd npenocTaBrieHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBIIEHHbIX TpebOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHMsi ANl OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUIO O HaMMEHOBaHMM [OOKYMEHTOB (MHpopmMauun, CBEOEHWUN), KOTOpble He
npeacTasneHbl, cogepxaT HEAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBbBIE CBEAEHMS, OPOPMIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnaeTCA Ha corfacoBaHue B
YCTaHOBIEHHOM MopsiAke NOCPeACTBOM CUCTEMBI ANEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHune NpoekTa peLweHust 06 oTkase B npueme JOKYMEHTOB, HEOOX0ANUMbIX Ans
npenocTaBneHns MyHUUMNANbHOM YCryri, OCYLLECTBNSETCA B Nopsiake, NpeayCcMOTPEHHOM
nyHKTOM 3.5.3 agMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4EeHUN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoUedyp SABMSKTCS: LOKYMEHThI
(cBepeHust), HeobxoauMble ONs NPeOCTaBEHUS MyHULMNANbHOW YCIYrn, NPOEKT peLleHns
o6 oTkasze B npuvemMe OOKYMEHTOB, HeobxoauMbix ANs NpefocTaBfeHus MyHULMNanbHOM
ycnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbix B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, npyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNonb3oBaHMEM  aBTOMATU3NPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCNYr, B TOM 4Y1crne C
MOMEHTa perucTpaumm 3asiBfieHUs1 B COOTBETCTBMM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumarbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLIEAYpP, YKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaTb paboumx gHen.

3.4.1. Cny4an n nopsiAoK NpegocTaBeHns MyHMLMNANbHON YCNyrn B ynpexagaroLem
(NpoaKkTUBHOM) pexume

MpenocTaBneHne MyHMUMNanbLHOM yCnyri B yrpexaatowem (NpoakTUBHOM) pexXume He
npeaycMOTPEHO.

3.5. lNoaroToBka pesyrnbTaTta MyHULMMNANBHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSiBRseTcs
NoCTynsieHne oT JOSPKHOCTHOrO Nua, OTBETCTBEHHOIO 3a HanpaBneHue MeXBeaOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMbIX Onsi NpeaocTaBneHns MyHULMNAanbHON
yCcnyru.

[OSMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPATUBHOW
npoueaypsbl, ABNsSeTcsa cekpetapb McnonHutensHoro komuteTta Mcke-Ps3anckoro cenbckoro
noceneHuns Cnacckoro MyHULUMNansHOro panoHa (ganee - 40SMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroTOBKY pe3ynbTarta NpefoCcTaBreHns MyHUUMNanbHOW YCnyru).



3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBneHnsa MyHUUMNanbHON yCnyru:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Anis
npefocTaBneHnsa MyHMUMNanbHON ycnyru;

npw BbIABNEHUN OCHOBAHWW AN OTKa3a B NpefoCTaBNeHun MyHULMNanLHOW ycrnyru,
YyKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, MOAroTaBnvBaeT MNPOEKT
pelleHns o6 oTkase B NpeaoCcTaBneHumM MyHUUUNansHOM yCnyru;

B Clyyae OTCYTCTBMS OCHOBaHWWA ONA OTKasa B MNpefoCTaBMEeHUN MyHULUMNarbHOW
ycryru, npeaycMoOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perrnameHTta, no utoram
pacCMOTPEHUST JOKYMEHTOB, HEOBXOAMMbIX AN NpefocTaBneHUs MyHUUMNanbHOW YCnyru,
nogrotaBnvBaeT MPOEKT pes3yrnbTaTa nNpefoCTaBfieHUs  MyHUMUMNAnbLHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATMBHOIO pernameHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pedynbTata npefocTaBfieHUs MyHUUUNanbHOU
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MNOpsiAke MOCPeACTBOM CUCTEMbl 3NEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouefypbl,  yCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYyX paboumx aHeEN.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX MNpoueayp SABMSTCA:  NPOEKT
peweHns o6 oTkase B NpefoCTaBfiEHUU MyHMUMMANbHOW YCnyru, NPOEKT OOoroBopa Ha
pasmelleHne HecTaunmoHapHbIX TOProBbIX OOBLEKTOB.

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNanNbHOW ycnyrn (ganee — NpoeKkTbl JOKYMEHTOB) OCYLLECTBSAETCA pyKOBOAUTENEM
CTPYKTYpPHOro noapasgerneHnsd, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHUUMNansHOn
ycnyru, 3amectutenem Pykosoautens OpraHa, PykosoguTtenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMelLWMe 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTtarta MyHuumnansHon ycnyru. lNocne
yCTpaHeHUss 3aMe4yaHu NPOoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ANA COorfiacoBaHUA U
nognucaHus.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB [OOKYMEHTOB NpoBepsieT
cobnogeHne agMWHUCTPATUBHOIO perriaMmeHTa AOSMKHOCTHbIMM nuvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U MOJSTHOTHI,
Hanuunss CorracoBaHUN  YMNONMHOMOYEHHbIX OOMKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOro AOKYMeHTOObopoTa.

B cnyyae BbIsIBNeHMS HapylleHU B 4aCTW CPOKOB BbINOSMIHEHNS agMUHUCTPATUBHbIX
npoueayp, WX nocnegosBaTenbHOCTM W NonHOTHI PykoBogutene OpraHa wHUUMUpyeT
npuBneYeHne K OTBETCTBEHHOCTU NNL, AOMYCTUBLUMX HApYLLEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPaTUBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOSHSAIOTCA B TedeHne AByX pabounx gHewn.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASTCA: pelleHne ob
oTKase B npueme AOKYMEHTOB HEOBXOAMMbIX ANS NpefoCcTaBneHns MyHULMNAansHON ycnyru,
peweHve o6 oTkase B NpedocTaBneHnn MyHULMNanNbHOW yCryru, JOroBoOp Ha pasMelleHue
HeCcTauMOHapHbIX TOProBbIX O6HLEKTOB.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMeHTa, npu HanMyunm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexume C  MUCMoSib30BaHMEM  aBTOMATU3NMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHON A58 oKa3aHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCNYT.

MakcumarnbHbIN CPOK BbIMOMHEHUA aAMUHUCTPATUBHbIX Npouenyp, yKka3aHHbIX B MyHKTE
3.5. aAMNHMUCTPaATUBHOIO perfnamMeHTa, CocTaBnseT YeTbipe paboumx gHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedyrnbTaTa MyHULMNAnbHOW yCryru



3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nosiyyeHve [OOSMKHOCTHBbIM JIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuLmMnanbHOM YCryri.

[OSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPATUBHOW
npouenypsbl, ABNseTcsa cekpetapb McnonHutensHoro komuteTta Mcke-Ps3anckoro cenbckoro
nocerieHnsa Cnacckoro MyHULMNansHOro paroHa (garnee - 4OMMKHOCTHOE NNL0, OTBETCTBEHHOE
3a NoAroTOBKY pe3ynbTarta npefoCcTaBfeHns MyHUUMNanbHOW YCnyru).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bblayy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YCryru B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHGOPMALUMOHHON  CUCTEMBI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npeacraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate nNpeaoCcTaBfieHUss MYHUUMNANbHOM YCIYrM M O BO3MOXHOCTU MOMyYeHus
pesynbTata npegocraBneHns MyHuumnansHom yenyrm B Oprane nnm 8 MOLL.

McnonHeHne npoueayp Npy HanmmMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B
aBTOMaTMYECKOM pPEeXMMEe C MWCNOoNb30BaHMEM aBTOMATU3MPOBAHHOM WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN oKasaHWs rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OAdHoro paboyero AHA CO OHS NOANUCAHUA OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM NpedoCTaBfeHNa MyHUMUMNANbHOW YCNyry, YNOMHOMOYEHHbIM
AOIMKHOCTHBLIM oM OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLeayp SBMSKTCA: pasMelleHne
cBedeHUNn O peasynbTaTte MNpefocTaBfeHns MyHUUMNArbHOWM YCIyrm B MH(OPMAaLMOHHbLIX
cucTemax, u3BelleHue 3asBuTens (ero npeacrtaBuTensi) O pesynbraTte npeaocTaBrieHus
MYHUUMNANbHOM ycnyrm n cnocobax ero nosnyyYeHus.

3.6.3. lNMopsgok Bblgayu (HanpasneHnsa) pesynbTata NnpeaocTaBneHuss MyHULMNansHoNn
yCnyru:

3.6.3.1. Npwn obpalueHnn 3asBuTens 3a pesynbtatoM MyHuuunansHoun ycnyrm 8 MOLL,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHUUUNAanbHOW yCryrnm B opme aKk3emnnspa
9NEKTPOHHOIro AOKYMeHTa Ha BymaxHoM Hocutene. o TpeboBaHuo 3asBUTENA BMeCTe C
3K3eMMNNAPOM 3NEKTPOHHOro AOKYMEeHTa Ha OymaxHOM HocuTene emy npenoctaBrseTcs
9K3eMNNAp ANEKTPOHHOro OKYMEHTa NyTEM €ro 3anncu Ha CbeMHbIA HOCUTENb MHAOPMaLK
UNU HanpaeneHUsl 3K3eMMnsipa 3NEeKTPOHHOro JOKYMEHTa MO 3fEeKTPOHHOW MoyTe B aapec
3aasutens. [pu 3anMcn Ha CbeMHbIN HOCUTENb MHPOpMaLIMK UM HanpasreHnn aKk3emnnsapa
9NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBflIeH 3K3eMNNAp 3EeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene, no 9MNEKTPOHHOM NOoYTe MAEHTUYHOCTb TaKoro
3K3eMnnaApa SNEeKTPOHHOIo AOKYMEHTa 3K3eMNNsApy 3MEKTPOHHOrO JOKYMeHTa Ha 6yMaXKHOM
HocuTene 3aBepsieTCd YMNONHOMOYEHHbIM COTPYOHUKOM C  UCMOMb30BaHMEM YCUIEHHOW
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMNOMHATCA B MNOPSAKE OYepedHoCTM, B [OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS a4MUHUCTPATUBHBIX Mpouenyp SBAATCA: dukcaums
dakTa BblAauu pesynbTtaTa npegocrasneHus myHuumnansHom yenyru B AUC MOL, pesynbTaT
npegocTaBneHnsa MyHMLMNanbHOW yCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. MNpwn obpaweHnn 3aaBuTens 3a pesdynbTaTtoM MyHULMNANbLHOW YCnyrn yepes
PecnybnvkaHckmuin noptan 3asBUTENO B JNMYHbIA KabMHET aBTOMaTU4YeCKM HanpaBnseTcd
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SABMsAOLWeErocda  pesynbTaToM  MNpeaoCcTaBreHus
MYHULUMMANbHON YCnyry, nOoAMNMCaHHbIA YCUITEHHOW KBannUUMPOBAHHOW 3r1EKTPOHHOM
NoANUCbI0 YNOSTHOMOYEHHOIO AOSMKHOCTHOrO niua OpraHa (OpraHom).



AOMUHUCTpaTMBHbLIE  npoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NOANUCAHNA AOKYMEHTa, NoATBEPXKAAOLWEro npegocTasneHne (oTkas B
npegocTaBneHnn) MyHULMNanbHON YCIyrn, YNOTHOMOYEHHbIM AOMKHOCTHBLIM nnuom OpraHa
(OpraHom).

Pesynbtatamu BbIMONHEHUA aAMUHUCTPATUBHBLIX Mpoueayp ABNAKTCA: HanpasneHune
(npepoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENO AOKYMEHTa,
noaTBepXgatollero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTKas B
npefocTaBfieHUM MyHULMNANbLHON YCIyrn).

3.6.3.3. lNpu obpalleHnn 3aaBmTeNa 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B OpraH,
AOJDKHOCTHOE MU, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyrn. o TpebosaHuio 3asBuTens BMecTe C
3K3eMMAsSpOM 3MEKTPOHHOrO [OKYMeHTa Ha OymakHOM HocuTene emy npefocrtaBnseTcs
3K3eMnnsp 3MeKTPOHHOro AOKyMeHTa NyTeM ero 3anvMcu Ha CbeMHbI HOCUTerNb MHdopMauuu
UM HanpaeneHns aK3eMnnsapa dNEeKTPOHHOro LOKYMEeHTa Mo 3f1eKTPOHHOM noyTe B agpec
3aaBuTens.

AOMUHUCTpPaTMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBNAOTCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENS B COOTBETCTBUU C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTtatom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp ABNATCA: pukcaums dpakra
Bbldaun pesynbTata npeaocTtaBieHns MyHUUMNanbHOM YCryru B aBTOMaTU3UPOBAHHOW
WHOPMALUMOHHON cuUCcTeMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMBOoK

3.7.1. B cny4yae oGHapyXeHWA TEXHUYECKON OLWMOKM B OOKYMEHTE, SABNSAOLLEMCSH
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3asBuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKoOn owmndkn (npunoxenne Ne 5 K HacTosAweMy
agMUHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMEIoLLMe puanudecKkyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 00 uWCNpaBNEeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SBMSWEeMCa pes3ynbTaToM MyHUUMNanbHOW yCryrn, nogaetcs 3asBuTenem
(ynonHOMOYEHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHMeM (B TOM  4ucne ¢
NCrNonNb30BaHMEM 3SIEKTPOHHOM NMOYThI), NMMBOo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCYLLeCTBseT
npuem 3asBrneHnss 00 ncnpaBrneHUM TEXHUYECKOM OLMOKWN, PerucTpupyeTt 3asiBfieHue C
NPUNOXEHHBIMX OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaEeMble  HACTOSLWMM  MYHKTOM,
BbIMOJSTHAKTCA B TEYEHMEe O4HOro paboyero AHsi ¢ AaTbl perucTpaunm 3asiBfeHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MPoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHME OO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOE NUL0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LeNAX BHECEHWS WCMpaBfeHWA B AOKYMEHT, SBMAIOLWNACA pe3ynbTaTom
npegocTaBneHns MyHUUMNanbHOW YCryrn, OCyLecTBNseT npoueaypbl, NpeayCcMOTPEeHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblgaeT WCMNpPaBMAEHHbIN  OOKYMEHT
3aaBuTento  (YNnosTHOMOYEHHOMY NPeaCcTaBUTENIO) NMYHO MOA4 POCMUCH C U3BATUEM Yy
3aasutensd (ynofIHOMOYEHHOro MpeAacTaBUTEnNs) oOpurMHana [JOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, wunm HanpaeBnsieT B agpec 3aaBUTENs MOYTOBbLIM



oTnpasneHveMm (MocpeaCcTBOM 3SIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYEHUS
AOKYMeHTa npu npegoctasneHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COOEpPXUTCS
TexXHu4eckas omnbka.

AOMUHUCTPaATMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne AByxX pabounx gHen nocne obHapyXeHUst TEXHUYECKON OLLNBKM Uu
nony4yeHns ot nboro 3aMHTEPEeCOBaHHOIO Nuua 3asiBNeHns o JonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUMBHBLIX MNpPoUedyp SBMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW yCIyru

4.1. Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPons 3a cobntoaeHNEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMW JOIMKHOCTHLIMU NMLI@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNUBaLLIMX TPeboBaHMS K NpeaocTaBNeHNIo

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEeHU

KOHTponb 3a MNOSIHOTOM W KayeCcTBOM MNpefoCTaBfieHUs MYHULUMNANbHOW YCryru
BKNtoYaeT B cebsa BbiIBNEHME U YyCTpaHEHWE HapyLWeEHW NpaB 3asiBUTENEn, npoBeneHue
NpPoBepPOK cobroaeHns npouenyp nNpeaocTaBfieHUss MYHUUMManbHOW YCIyrn, MOArOTOBKY
peleHnn Ha gencteus (6e3gencTeme) 4OMKHOCTHBIX UL, OpraHa MeCTHOro camoyrnpaBrieHUs.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABMAKOTCA:

1) npoBepka W corrnacoBaHue MPOEKTOB [JOKYMEHTOB MO NpenoCTaBfeHuto
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTaHOBIEHHOM NOPSAKE NPOBEPKN BeAEHNA Oenonpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCMNOMb3YKTCA CBEAEHUS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUus, YCTHass W MUCbMEHHast WHdopMauus
AOJDKHOCTHbIX NNL, OCYLLIECTBIAKOLLMX BbINOSHEHNE agMUHNCTPATMUBHLIX NPOLIEOYP, XXypHarbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne CBeAeHUS.

[ns ocyllecTBNeHNs KOHTPONSA 3a COBepLleHMEM LENCTBUW MpU NpenocTaBfieHUN
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  PELLUEHUA PYKOBOAWUTENO OpraHa MEeCTHOro
camoyrnpaBfeHus  NpeacTaBrnsalTCA  CrpaBkM O  pesynbTatax  npefocTaBlieHus
MYHULUMNANbHOW YCRyrn.

O cnyyaax u npuyMHax HapyLlleHMs CPOKOB, MOCHeAOBaTENbHOCTM M COoAepKaHud
aAMUHUCTPATUBHbIX  MNpouedyp  OOMKHOCTHblE  Nnvua  HEMEANIeHHO  MH(OPMUPYIOT
pykoBOOUTENS  OpraHa, MpedoCTaBfdAloWero  MyHMUMNAnNbHYKD  YCriyry, a Takxke
npeanpMHUMatloT CPOYHbIE MEePbI MO YCTPAHEHUIO HAPYLUEHWUNA.

TeKyLwu KOHTPOMb 3a cObniaeHnemM nocneaoBaTenbHOCTY AEUCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  MNpouedypaMu No  NPeaoCTaBfiEHUMIO  MYHULMNANbLHOW  YCryru,
OCYLLEeCTBMNAEeTCA 3aMecTUTerieM pyKoBOAUTENs opraHa MeCTHOro camMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfIEHUIO MYHULMMAnNbHOW YCRyru,
HavyanbHUKOM OTAena, OCYLIEeCTBNALWEro opraHusauvio pabotbl MO NpeaoCcTaBEHUIO
MYHULMNANbHOW YCAyrn.

[MepedyeHb  OOMKHOCTHBIX  NUL, OCYLLECTBNALWNX  TeKyLlumn KOHTPOJTb,
yCTaHaBMMBAETCA [MOSMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHus U JOMKHOCTHBIMU pernaMmeHTamu.



4.2. MNopsanok U NepuoanYHOCTb OCYLLLECTBIIEHMS MMAHOBbLIX M BHEMNAHOBLIX MPOBEPOK
MOMHOTLI U KAYecTBa NpeaoCcTaBnNeHnst MyHUUMNAanbHOM YCryri, B TOM YMche nopsiaokK v
hopMbl KOHTPONS 3@ MONTHOTOM U KAYECTBOM NPeaoCTaBNEHNST MyHULMNANbHOW YCIyru

4.2.1. KOHTpOnb 3a NOSIHOTOM M Ka4eCTBOM NpefoCTaBNeHNa MyHULMNANbHOM YCnyrn
ocyllecTBngeTcsa B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3asButenen Ha genctena (6esgencteme) OpraHa, a Takke nx
AOIMKHOCTHbIX 1ML, MyHMLMNAMbHbBIX CryXaLlnX.

4.2.2. B uensax ocywecTBneHnst KOHTPOMA 3a NOMHOTON M Ka4eCTBOM NpefoCTaBeHus
MYHULUMMNANbHON YCNyrn npoBOAATCA MMaHOBble W BHENnaHoBble NpoBepku. [lopsagok u
NepuoanYHOCTb OCYLLIECTBIIEHUS MNAHOBLIX MPOBEPOK yCTaHaBnMBaeTcs MraHoMm paboTbl
OpraHa. [lpy npoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHble C
npefocTaBfieHMEM MyHULMMAnNbHOW YCNyrn (KOMMSIEKCHble MNPOBEPKU), WUNU OTAESbHbIN
BOMPOC, CBA3aHHbIN C NpeaoCTaBNeHNEM MyHULUNANBHOW YCyrn (TeMaTnyeckme NpoBepKM).
[MpoBepka Takke MOXeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBSA3M C NPOBEPKOWN YCTPaAHEHUSA paHee
BbISIBIEHHbIX HapyLleHUn agMUHUCTPATMBHOIO perfameHTa, a Takke B cryyae noryvyeHus
xanob sassutenen Ha gencteus (6esgencteme) OpraHa, a Takke UX AOSMKHOCTHbIX NUL,
MYHULUMNANbHbIX CAY>XaLLUX.

4.2.4. PesynbTaTbl NpoBepkM OGOPMASAITCA B BUAE akTa MNpoBepku, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHns n gencremsa (6esgencrame), npuHMMaemMble (OCyLLECTBASIEMbIE) UMU B
X04e NpeaoCTaBNeHNA MyHULMNANbHOW YCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUn npas
3asBUTENEN BUHOBHbIE nNULA NPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®eagepaunn.

PykoBoautenb opraHa MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAacCCMOTPEHNE 3asABNEHNN.

PykoBoauntenb (3aMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro noppasfdernieHus opraHa
MECTHOro CcaMOynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU (Unn)
HeHagnexaulee BbINOSIHEHWE aOMUHUCTPATUBHbLIX OEWUCTBUW, YyKa3aHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbLIE NNUA U WHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHuss U OENCTBUA
(6e3pencTaume), NnpMHMMaeMsble (OCyLLEeCTBAAEMbIE) B X04e NpeaoCTaBeHnst MyHULMMNanbsHOM
YCnyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHO4ATENTbCTBOM MOPSIAKE.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOns 3a
npeaocTaBneHNneM MyHULMNANbHOM YCNyri, B TOM YMCIEe CO CTOPOHbI FpaXaaH, ux
00beanHEHUN 1 opraHM3auni

KoHTponb 3a npefocTtaBneHMeM MyHUMUMNAnbHOW YCNYrM CO CTOPOHbI rpaxaaH, WX
00beaAnHEHUN N OpraHmM3auuKn, OCYLLECTBSIETCA MOCPEACTBOM OTKPbITOCTU OeATEeNbHOCTU
opraHa MeCTHOro camoynpaBfieHUss Npu NpegocTaBrneHnn  MyHULMManbHOW  YCriyru,
nonyyeHus: NOSIHOW, akTyanbHOW U OOCTOBEPHOW MHpopMaumm O nopsake npenocTaBneHust
MYHULMNANbHOW YCNYrn U BO3MOXHOCTM gocyaebHoro paccmoTpeHmns obpalleHun (xkanob) B
npouecce npeaocTaBrneHnss MyHULMNanbHOW yCnyri.



5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHn U e CTBUN
(6be3pencTBUA) opraHa, npefoCcTaBnAKOLWEro MyHULUNAanbHy yCnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHUs rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKke UX JOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B [OCyAeOHOM MOopsiaKe pelueHun u
aencteu  (6es3gencteysi)  opraHa, NpPedoCTaBfslOWEro  MyHUUMNANbHY  YCRyry,
AOJMPKHOCTHOMO fvua opraHa, NpeaocTaBnALWLEro MyHMLMNanbHy yCryry, MyHULUNansHOro
crnyxallero, pykoBoAMTeNs opraHa, npedoCTaBnSAlWEero MyHUUMMAnNbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHnu3auun,
npeanycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB.

3asaBuTENb MOXET 06paTUTBLCA C XKanobown, B TOM YMCne B CreayLwmx cnyyasx:

1) HapylleHue cpoka permcTpauum 3anpoca O NpegocTaBAeHUM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHms MyHMumnanbHon ycnyrn. B ykaszaHHOM crnyvae
pocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM peLLEHW U aencTBun (6e3gencTans)
MHOTOOYHKLMOHANbHOroO LeHTpa, paboTHMKa MHOrOQYHKLUMOHANbHOMO LIEHTPa BO3MOXHO B
cnyyae, €cnv Ha MHOrOYHKUMOHAmNbHbLIN LEHTP, peleHus u aencteus (6espencreue)
KoToporo ob6XanylTcsi, BO3noXeHa QYyHKUMS MO NpefoCTaBfeHU COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsigke, onpeaeneHHoM yacTtbto 1.3 ctatbh 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBMTENS AOKYMEHTOB MM MHpopmMaumm nnbo OCyLLECTBEHUS
AENCTBUIA, NpeaCcTaBneHne Unmn ocyLecTBIeHNEe KOTOPbIX HE NPegyCMOTPEHO HOPMAaTUBHbLIMM
npasoBbiMKM akTamu Poccunckon degepaumm, HOPMATUBHLIMW MNPaBOBbIMU  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW akTamMu Afs NpeaocTaBneHus
MYHULMNANbHON YCNYru;

4) oTKka3 B npueme [OOKYMEHTOB, MNpeAoCTaBfeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNanbHbIMM NPaBoOBbIMW akTamMun Ansa NnpegoctaBneHns
MYHULMNANbHOWN YCNyru, y 3asaBUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBMM C HUMU UHBIMA
HOpPMaTUBHbLIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3gencteus)  MHOTOPYHKUMOHANbHOrO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIV
LEeHTp, pelleHns n gencteng (6esgencTeme) KOToporo obxanyoTcs, BO3NoXeHa yHKUNA No
NpeaocTaBfEeHNIO COOTBETCTBYHOLMX MYHUUMNASbHBIX YCryr B NOSTHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPU NPegoCTaBNeHMM MyHUUMNANbLHOW yCryrn nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

7) OoTka3 opraHa, NpegoCTaBfALWEro MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOIrO LUeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIo LEeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, unn ux pabOTHUKOB B MCNpaBreHuu
AONYLEHHbIX MMW oOnevyatok U owunboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus



MYHULUMMNANbHOW YyCnyrn [OKyMeHTax IvMbo HapylleHue YCTaHOBMEHHOrO0 CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenemM
peweHnn wn pencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOroO LeHTpa, paboTHuKa
MHOTOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAambHbIN
LEHTP, peLlleHnsa n aencteuns (6es3gencrame) KOToporo 06xxanyrTcd, BO3foXeHa yHKLUMS MO
NpeaoCcTaBfEHNIO COOTBETCTBYHOLMNX MYHMUMNAMNBHbIX YCryr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHOBnEHME MNpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €eCnv OCHOBaHWS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoOBbIMK akTamMu Poccurckon ®epepauuu,
3aKOHaMM W MHbIMM HOPMaTMBHbLIMM MpaBoOBbIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNAaNbHbLIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM crydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUEHMA U OeNCTBUA (6e34encTBMsl) MHOMOMYHKLMOHANbLHOMO
LUeHTpa, paboTHMKA MHOrO(PyHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peLlleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3asBUTENS NpM NPEeOoOCTaBNEHUM MyHMUMMNANBHOW  YCryru
OOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBue U (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxoaumblx AO5is
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULUNAnNsHOM ycnyru,
3a UCKNIYEHMEM CryyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctaten 7 PenepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygnebHoe) obanoBaHue
3agBUTENEM pelleHnn u pencteun (6e30encTBysi) MHOrOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cfy4yae, ecnMm  Ha
MHOTrO(OYHKLNOHANbHbIN LIEHTP, peLlleHns n aencreums (6e3gencreme) KoToporo obxxanyrTces,
BO3MOXeHa QYHKUMA N0 NPeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHULUMNANbHbLIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXano6a nogaeTcs B nMCbMeHHOM dopMe Ha ByMakHOM HOCUTESE, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCTaBnALWMIA MyHULMNANbHYIO YCNYry, MHOrOYHKUMOHAMNbHbIN LLEHTP
nmbo B COOTBETCTBYKOLLMIA OpraH rocyaapCTBEHHOW BNacTu, SABMSKOLWWNCA yvypeauTenem
MHOroyHKLMOHANbHOro LiEHTpa (aanee - yypeaurtenb MHOroyHKLMOHANbLHOMO LeHTpa), a
TaKkKe B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctatbn 16 PepgeparnbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u pencteua (besgencTene) pykoBoaUTENA OpraHa,
NpeaoCTaBNAOLWEro MyHMUMNANbHYKO YyCRyry, NOAAKTCA B BbIWECTOAWNA opraH (Mpu ero
Hanuuum) nnbo B criyyae ero OTCYTCTBMSI pacCMaTpuBalOTCs  HENoCpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBNAoLLIEro MyHUUUNanbHyto ycnyry. >Kanobbl Ha pelueHus
n penctena (besgenctene) paboTHUKA MHOMOQYHKUMOHANBLHOMO LEeHTpa nogaroTcd
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. »Kanobbl Ha peleHns n aencreus
(6espencTaue) MHOrOYHKLNOHaNbLHOro ueHTpa nogarTcA ydypeauTtento
MHOTOYHKLMOHANbHOIO LIEHTPa NN AOMKHOCTHOMY LY, YNOSTHOMOYEHHOMY HOPMATUBHbLIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XXanobbl Ha peweHusa n genctena (besgencrene)
paboTHNKOB OpraHuM3auuin, NpegyCMOTPEeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTENSM 3TUX OpraHn3aumn.

XKanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBrSOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnsAloLero MyHLMNanbHyo
ycnyry, MyHUUMNAnNbHOro  CriyXxallero, pykoBoAMTENs opraHa, npeaocTaBnsowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaBneHa no no4vte, Yepe3 MHOroyHKLMOHAIbHbIN



LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNPefoCTaBMAWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHAOPMAUWOHHOW CUCTeMbl focynebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pencteus  (6e3genctBnme) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBreHa no novte, ¢ UCMNoSfib30BaHWEM
WHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOroyHKLUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHSATa NpuU
nMYHOM npueme 3aaButens. XXanoba Ha pelieHnsa u gencteuna (6esgenctene) opraHmsaumn,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOfb30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKAUNOHHON ceTun «UHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauuin,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM NpuemMe 3asBUTens.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHUUMNANbHYKD  YChyry,
OOIDKHOCTHOIMO  NMua opraHa, npeaoCTaBNAlWero MyHuuunanbHyto — ycnyry, nubo
MYHULIMNANbHOMO CryXallero, MHOroyHKUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHnss u aencteus (besgencreune)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nms, OT4EeCTBO (nNocnegHee - MpuM Hanuyuu), CBeOdEeHUA O MecCTe
XUTenbCTBa 3asBuTENs - u3ndeckoro nuvua nmbo HavMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOEeHUA 3asBUTENs - OPUOUYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteum) opraa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefoCcTaBNAOWEro  MyHAUMNAnbHYyKD  ycnyry, numbo MyHUMUMNAnNbHOrO  Cryallero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npegycMOTpeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrMaceH C pelleHnemM 1 4eNCTBMEM
(6e3pencTBnem) opraHa, NPeaoOCTaBMAOWErO0 MyHULMNANBHYIO YCNYry, AOMMKHOCTHOIO nvua
opraHa, NpPefoCTaBMAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNanbHOrO Cryallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIEHTPa, OpraHnu3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem Moryt ObiTb NpencTtaBneHbl OOKYMEHTbl (NpW Hanuyuu), nopTeepXxaaroLme
A0BOAbI 3aaBuUTens, NMbo nx Konuw.

5.4. MocTynuBwas xanoba noanexT pernctpauumn B CPoK He nosgHee paboyero AHs,
cnegyroLwero 3a AHeM NOCTYMNEHUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpefoCTaBnAsOWMN MyHUUUNANbHYO YChyry,
MHOTOOYHKLUMOHANbHbLIN  LEHTP, Yyd4peauTento  MHOrOYHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMN OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTHaguaTv pabounx gHen co OHA ee perncTpauuu, a B criydyae obxanosaHust oTkasa opraHa,
NpeaoCcTaBnAOLLErO MyHMLMNANBHYHO YCRYTry, MHOFO(OYHKLMOHANBbHOMO LieHTpa, OpraHnsauum,
npegycMOTpeHHbIX Yactbto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asiButensa nubo B mcnpasreHun OONYLEHHbIX OnevYaTtok M OwWnboK unu B
cny4vae obxanoBaHWA HapyLeHWUsi YCTAHOBNEHHOrO CpoKa TakMX UCNPaBIiEHUN - B TeYeHue
naTyM paboyunx AHen Co OHA ee perucTpaunn.



5.6. Mo pesynbTaTtam paccMOTPeHUst Xanobbl MPUHUMAETCA O4HO W3 CrneaylLmnx
peLeHni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OLWMBOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULMMNANbHOW yCrnyrn OOKyMeHTaX, BO3BpaTa 3asBUTESN0 OEeHEeXHbIX CpeacTB, B3VMaHue
KOTOPbIX He NnpeaycMOTPEeHO HOPMaTUBHBIMKU MpaBoBbIMKU akTamMu Poccuiickon denepaumn,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
akTamu;

2) B yOOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, cnegyoLwero 3a AHeM MPUHATUS peLleHuns], YKa3aHHOro B HaCTOALLEM
NyHKTE, 3a9BUTENO0 B MMCbMEHHON (POPME U MO XeNaHUIo 3asBUTENA B 9N1IEKTPOHHOW hopme
HanpaBiieTCa MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUID B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPeHUda Xanobbl gaeTcsa WHopMauus o LEeUCTBUSX,
OCYLLIeCTBMNAEMbIX OopraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOTrO(PYHKLNOHANBbHbLIM LLEHTPOM NMOO0 opraHu3aumen, npegycMoTPeHHON YacTbio 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensx HesameannTenbHOro yCTpaHEHNS BbIABNEHHbIX
HapyLeHUn NpU OKasaHUM MYHUUMNAnbHOM YCNYyru, a TakkKe MNPUHOCATCA M3BUMHEHMUS 3a
AOCTaBneHHble HeynobCcTBa 1 ykasbiBaeTcs MHOpMaLUms O JanbHENLMX JENCTBUSAX, KOTOPble
HeobX0aMMO COBEPLUUTL 3asBUTESIO B LIENAX NOMAyYeHNa MyHUUUNAanbHOW YCryri.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwlen yaoBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [akwTcsa  aprymMeHTUMpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauna o nopsgke
obkanoBaHus NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHMSI B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUSA Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpPaBoOHapPYyLUEHWST MW NPECTYNNEHNSA JOMKHOCTHOE
nmuo, paboTHUK, HaaeNeHHbIe NOSTHOMOYNSMN NO PACCMOTPEHMIO Xanob, He3ameonUTEeNbHO
HanpasnaT MMeLMeCca MaTepuarnsl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBnNeHNst MyHULMNANbHON
YCNnyru no 3akto4eHno 4oroBopa Ha
pasMeLleHne HecTaunoHapHbIX
TOProBbIX OObEKTOB Ha 3EMISIX,
HaxoAsLWNXCA B MyHULMNANbHOM
cobcTBeHHOCTH, 6e3 NpoBeaeHus
ayKumnoHa

dopma

[loroBop Ha pasMellieHne HecTauMOHaPHbIX TOProBbiIX 06bEKTOB



MpunoxeHne Ne 2

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBnNeHNst MyHULMNANbHON
YCNnyru no 3akio4YeHno 4oroBopa Ha
pas3MeLleHne HecTaunoHapHbIX
TOProBbIX OObEKTOB Ha 3EMISIX,
HaxoAsLWNXCA B MyHULMNANbHOM
cobcTBeHHOCTH, 6e3 NpoBeaeHus
ayKumnoHa

dopma
(BnaHk opraHa, NpefoCTaBNSALWEro MyHULMNANbHYO YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELWWEHNE
06 oTkase B NpeaoCTaBneHUn MyHULMNAbHON YCryru
MO 3aKIYEHNI0 JOroBOpa Ha pasMeLLeHME HECTALMOHAPHbBIX TOProBbIX OOBEKTOB Ha
3eMrIsX, HaXoAsLMXCA B MyHULMNAnNbHoM cobCcTBEHHOCTH, 6e3 NpoBeaeHUs ayKLMoHa

oT Ne

PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B
3aKIIOYEHNN OOroBOpa Ha pasMelleHMe HecTauMOHapHbIX TOProBbiX OOBHLEKTOB Ha 3eMIsiX,
HaxXo4ALMXCS B MyHMUMNaNbHON COBCTBEHHOCTU, 63 NpoBeAeHWs ayKUMOoHa No CrieayoLwmm
OCHOBaHUAM:

1.

2.

[ononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHsi ykadaHHbIX HapyLUEeHWN.

[aHHbIN 0TKa3 MOXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
»Kanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PUNO)




(noanucb ynonHOMOYEHHOro
[OMKHOCTHOrO N1ua opraHa)



MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBnNeHNst MyHULMNANbHON
YCNnyru no 3akio4YeHno 4oroBopa Ha
pas3MeLleHne HecTaunoHapHbIX
TOProBbIX OObEKTOB Ha 3EMISIX,
HaxoAsLWNXCA B MyHULMNANbHOM
cobcTBeHHOCTH, 6e3 NpoBeaeHus
ayKumnoHa

dopma
(BnaHk opraHa, NpefoCTaBNASLWErO MyHULMMATbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeaocraBuTenA.

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHULMNAnbHOM YCryr No 3akmnioyeHuio 4oroBopa Ha pa3MelleHne HecTauMoHapHbIX
TOProBbIX 06BbEKTOB Ha 3eMMIAX, HAXOAALWMXCS B MyHULMNanNbHon cobcTBeHHOCTH, Be3
npoBeAeHNst ayKLMOHa

oT Ne

PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUWHSATO peLueHne
006 oTKase B Nnpueme JOKYMEHTOB, He06X04MMbIX AN 3aKnio4YeHns JOroBopa Ha pasMeLleHue
HEeCTaUMOHapHbIX TOProBblX OOBLEKTOB Ha 3eMNsX, HaxogAWMXCs B  MyHUUUNANbHOW
cobcTBeHHOCTH, 6e3 NpoBeAeHNsa ayKUMoHa Mo cnegyowmmMm OCHOBaHUSM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmMmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCA B YMNOMHOMOYEHHbLIW OpraH C 3asiBNeHMeM O
npegocTaBeHnmn yCryru nocne yCTpaHeHNs yKasaHHbIX HapyLLUEeHWUN.

[aHHbI 0TKa3 MoxeT ObiTb obxanoBaH B 4ocyaebHOM nopsiake nNyTeM HanpasrieHUs
anobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyagebHoM nopsake.

Cenenust 00 AIEKTPOHHON TTOAMHUCH




HorxHocTHoe nuuyo (PUNO)

(moannck yNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 4

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNANsHoOn
yCnyrv no 3akroyeHuo 4oroBopa Ha
pa3MeLLeHne HeCTauNoHapHbIX
TOProBbIX 06 LEKTOB HAa 3eMJISIX,
HaxoasLWmnXcs B MyHULUNANbHOW
cobcTBeHHOCTH, 6e3 npoBeaeHus

ayKkumoHa
dopma
B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

(mMonNHOe HanMeHoBaHWe opraHn3aumn n
OopraHM3aunoHHO-NPaBoOBOM POPMbI)
B nuue:

(PUNO pykoBoaNTENS MU NHOTO
YNOSTHOMOYEHHOI0 Nnua)
[1OKyMEHT, yaoCTOBEPSOLLNA FINYHOCTb
3aaBUTENS:

(BUAO OOKyMeHTa)

(cepwusa, Homep)

(kem, korga BblaaH)
CefeHns o rocyaapCTBEHHOMW perncrpaumm
topnanyeckoro nuua:

OrPH

VIHH

MecTo HaxoxaeHus

KoHTakTHas nHgopmauus:
HOMep Ten.




3.
noyTta

3AABIEHUE
O 3aKIl04YEeHWUN OroBopa Ha pas3MeLleHne HecTalunMoHapHOro TOproBoro oobekTa

Mpowy 3aknunTb AOroBOP Ha pasMeLlleHne HeCTauMOHapHOro TOProBOro
o6bekTa, agpecHbIi OPUEHTUP UCMpaLUMBAaEMOro TOProBoro Mecra: ,
TN obbekTa
Llenb ero Ucnorb3oBaHUs
nnowagb KB. M,

HOMep MecTa HecTaLuMoHapPHOro TOproBoro oobekTa

PesynbTaT NnpegocTaBneHns MyHULMNanbHOM YCryr, NpoLly NpeaoCTaBUTb:

I:I B JNMYHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHULUMNAmbHbIX YCIyr
Pecnybnukn TaTapcras;

|:| B MHOrOQYHKLUMOHANbHOM LEHTPE NPEAOCTaBMNEHUss roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukm TaTapcTah;

I:I B OpeaHe.

(nara) (noanuce) (©.1.0.)



MNpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
nNpefocTaBnNeHNst MyHULMNANbHON
YCNnyru no 3akto4eHno 4oroBopa Ha
pasMeLleHne HecTaunoHapHbIX
TOProBbIX OOBbEKTOB Ha 3EMISIX,
HaxoAsLWNXCA B MyHULMNANbHOM
cobcTBeHHOCTH, 63 NpoBeaeHns
ayKumnoHa

PykosoauTtento

orT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru mno
3aKMYEeHN0 AOroBopa Ha pasMelleHne HeCTauMOHAPHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX,
Haxo4sALMXCS B MyHULMNanNbHoM cobcTBeHHOCTH, 6e3 NnpoBeaeHns ayKumnoHa.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBvTb OOMYLLEHHYD TEXHUYECKYI OLIMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yrbTaTOM MyHUUUNANbHOW YCyru.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss 00 OTKNOHEeHUM 3asBfeHns o6 ucnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuTb Takoe peLleHuE:

nocpeacTBOM OTMNpaBEeHUs ANEKTPOHHOIo AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KONUM Ha OyMakHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHNEM MO

agpecy:

Hactosilumm noateepkaato: CBEAEHWs], BKIIOYEHHbIE B 3asiBIIEHME, OTHOCSLLMECS K MOel
NMYHOCTU U NpPeacTaBnsieMOMY MHOK IULY, a Takke BHECEHHble MHOK HWKe, OOCTOBEPHDI.
[lOKyMeHTbI (KOMMU [OOKYMEHTOB), MPWUIIOXEHHBLIE K 3asiBMIEHWIO, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBIIEHHbIM 3aKoHoZaTenscTBoM Poccuiickon ®depepaumn, Ha MOMEHT npeacTaBneHus
3asBMNeHNst 3TM OKYMEHTbI AeNCTBUTENbHbI U COAep»KaT AOCTOBEPHbIE CBEAEHMSI.

( )

(marta) (nognucek) (©.1.0.)




