McnonHutenbHbI KomuTeT MiaMepckoro cenbekoro noceneHus Cnacckoro
MyHUUMNanbHOro paioHa pecnybnukn TatapctaH

NMOCTAHOBJIEHUE
16.11.2022 Ne33

O6 yTBEPXOAEHMU aAMUHUCTPATUBHOIO  pernaMeHTa
npefocTaBneHns MyHULUUNanbHOW YyCrnyrn no Bblaaye
paspeLLeHnst Ha NpaBo OpraHn3aLun PO3HUYHOIO pblHKa

B uensx peanusaunn depepanbHoro 3akoHa ot 27 uwons 2010 roga N 210-#3 "O6
opraHusauM¥  NPeAoCTaBNeHUs  rOCYAApCTBEHHBIX M MyHUUMNanbHbIX  ycnyr',
WcrnonHuTenbHbI koMuteT Mamepckoro cenbckoro noceneHuns Cnacckoro MyHULMMNAanbeHOro
pavioHa Pecnybnukn TatapcTaH

NMOCTAHOBIIAET:

1. YtBepauTb  AAMUHUCTPATUBHBLIA PErNameHT npefocTaBneHns MYHULMMNAnbHON
ycnyr Mo Bblgaye paspelleHVs Ha npaBo OpraHu3auuy pO3HUYHOTO PbiHKA, COrnacHo
NPUNOXEHMIO.

2. MpusHaTb yTpaTUBLLUMUK CUIY:

2.1 MocTaHoBneHwe McnonHuTenbHoro komuteta M3mepckoro CenbCkoro noceneHus
Cnacckoro MyHuuunansHoro panoHa Pecnybnuku TatapctaH Ne41 ot 14.12.2021 «O6
yTBEPKAEHUM AMUHACTPATUBHOTO pernameHTa NpefocTaBneHns MyHUUUnanbHon ycnyr
no Bblaaye paspeLleHnsi Ha NpaBo opraHn3auny PO3HUYHOTO PbiHKa».

2.2. MNocTtaHoBneHne WcnonHutenbHoro komuteta K3mMepcKorocenbckoro noceneHns
Cnacckoro MyHuUMnansHoro pawnoHa Pecny6nuku TaTtapctaH Ne22 ot 23.08.2022 «O
BHECEHUN W3MEHEHUA W OOMOMHEeHWA B agMUHWUCTPATUBHbLIN pEernaMeHT npeaocTaBlieHus
MYHWULMNANbHOW YCMyr Mo BblJaye paspelleHns Ha NpaBo opraHn3aunn po3HUYHOro pbiHka,
yTBEPXAEHHOrO nocTaHoBrneHnem WcnonHutensHoro komuteTta 3mepckorocesnbekoro
noceneHnss Cnacckoro MyHuuunanbHoro panoHa Pecnybnuku TatapctaH ot 14.12.2021
Ne41:

2.3. MocTtaHoBneHve WcnonHutenbHoro komuteta W3mepckorocenbCkoro noceneHuns
Cnacckoro MyHuuMnansHoro paiioHa Pecny6nuku Tatapctad Ne27-5 ot 24.10.2022 «O
BHECEHUN W3MEHEHUN W OOMOMHEHWA B agMUHUCTPATUBHBLIA pErnamMeHT npeaocTaBneHus
MYHULMNANbHOM YCRyri No BblAaye paspeLueHns Ha NpaBo opraHu3aLny pO3HMHHOTO pblHka,
YTBEPKAEHHOrO NOCTAHOBMEHWEM McnonHUTEnsHOro Komuteta  M3mepcKorocenbckoro
noceneHuss Cnacckoro MyHuUMnanbHoro paiioHa Pecnybnuku Tartapctad ot 14.12.2021
Ne41(c namer.Ne22 ot 23.08.2022)

3. OnybnukoBaTb HacTOsLLEe MOCTAHOBMEHWe Ha oduumanbHom caiTte Cnacckoro
MyHULMNarnbHoro paiioHa (http:/spasskiy.tatarstan.ru/) n Ha ocuunansHom cainte npaBoBOW
uucpopmauumu PT (http:pravo.tatarstan.ru).

4. KOHTpONb, 3a UCMOMHEHNEM HACTOSLLEro NOCTaHOBNEHNSA, OCTaBIIA 3a COOON.

PykoBoguTenb UCNOMHUTENBHOIO KOMUTETA
M3mepcKoro cenbcKoro NoceneHus: ) P.M.BanutoB



YTBEpXaeH

nocrtaHoBneHvem McnonHutensHoro
komuteTa Iamepckoro cenbckoro
noceneHusa Crnacckoro
MyHUUMNaneHoro panoHa Pecnybnvku
TaTtapcTtaH

oT «16» HoA6psa 2022 r. Ne 33

AOQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHnsa MyHMLUNanbLHOMW YyCIyrn nNo BbiAaye paspeLlleHusi Ha npaBo
opraHusauum pO3HUYHOIO pbiHKa

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

HacToswmii  aaAMUHUCTPaATUBHBIA  pernameHT npeaocTaBfeHns  MyHULMUNanbHOW
ycnyrn (ganee — agMUHWUCTpPATMBHBLIA pernaMeHT) ycTaHaBnuMBaeT CTaHOapT WM Mopsiaok
npenocTaBneHnst MyHULMMNanbHOW YCnyri no Bblaadye paspelleHnsl Ha npaBo opraHu3auum
PO3HUYHOrO pbiHKa(Oanee — MyHuUMNanbHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1.Jlnuamu, nmerwmnmMm NpaBo Ha MoslyYeHne MyHuuMnanbHOW YCryru, SBnawTCs
topuanyeckue nuua (ganee — 3asBuTenb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, Y4OCTOBEPSIOLLEro ero rnofiHomouns (ganee — npeacTtaBuTEnb
3asBuTens).

1.3. MNopsgok HopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHopmauuss o nopsagke npefocTaBfeHuUss  MyHUUUnanbHOW  ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHAIbHbIX LIEHTPOB MNpPeAoCTaBieHMs roCyAapCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcalTe MyHuMUMNanbHOro panoHaB MH(OPMAaLNOHHO-
TenekoMMmyHuKaumoHHon cetn « MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNANbHbIX YCnyr (QYHKLNRA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHOW WHMOpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npefocTaBreHnd MyHUUMMNansHOW YyCryru
OCYyLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;



2) B HTepakTuBHON hopme PecnybrnvkaHckoro noptana;

3) B UCMONHUTENBHOM KoMUTEeTe M3amepckorocenbckoro nocenenus (ganee — OpraH):

npu yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;
npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
OyMaXkHOM HocuTene no noyTe, B 3N1IEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.
1.3.3. Hpopmauma Ha EanHom noptane, PecnybnukaHckom nopTtasne o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCRyr, NpefoCTaBnsieTCa 3asaBUTESTHO
BecnnaTHo.
[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM ymcrne 6e3
NCMoNb30BaHNA NPOrpamMMHOro obecneyeHusi, ycTaHOBKA KOTOPOro Ha TeXHUYecKue
cpenctBa 3asButensa TpebyeT 3akNiYeHUs JIMUEH3WOHHOrO WM MHOMO COorfaweHusa C
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM npegocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.
1.3.4. lNpu obpalleHun 3asBuTens NUYHO UM No TenedgoHy B COOTBETCTBUMU C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:
1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX n MYHUUMNANbHbIX yCnyr, NcnonHutensHoro KomuTeTa
N3mepckorocenbckoro noceneHnss Cnacckoro MyHUUMNanbHOro panoHa Pecnybnuku
TartapctaH
no agpecy: PT, Cnacckuin p-H, c.3mepn, yn.lLkonbHas, 4.8,
rpacduk paboTbl: noHeaenbHUK - naTHUUa ¢ 8.00 go 16.00,
cyb60T1a, BOCKpeCEHbE — BbIXOQHOM,
oben ¢ 12.00 po 13.00,

cnpaBoYHble TenedoHbl 8 (84347) 3-42-40;

2) O nopsake npedocTaBfieHUs MyHUUMNAnbHOW Ycnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) O kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, pPerynupyroLmMx BONpoChl NpeaocTaBeHms MyHULMNansHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHUn MyHULUMNANbHOW YCNyru, O Cpokax npuemMa u peructpaunm sasaBneHus;

5) o0 xopae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha oduumanbHOM canTe uHdpopmMauum no Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYru;

7) o nopsagke obxanoBaHua OeucTBUMA wunu 6e34encTBuMs  OOSHKHOCTHBIX 1L,
OpeaHa.

Mo nucbmeHHOMy oO6palleHulo  COTPYAHVMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsCHAT
3aABUTEN0 NMOPSOOK NPeAoCTaBfEHUS MyHULMMANbHOW YCyrn U BOMPOCHI, YKasaHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpalleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3yTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npenoctaBneHna MyHUUUNanbHOW  yCnyru
pa3mMellaeTcs Ha oduuManbHOM canTe MYHUUMManbHOro pamoHau Ha WHAOPMAaUUOHHBLIX
cTeHaax B nomeweHnsax OpzaHa ons paboTbl C 3asiBUTENSAMM.

MHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnukn TaTapcTtaH, pa3smellaemas
Ha WHAOPMAUMNOHHBLIX CTeHA4aX W Ha oduumanbHOM canTe MyHUUUNanbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT», BKIoYaeT cBegeHnd o



MYHULMMNanNbHOW ycnyre, cogepxaiwmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUMHUCTPATUBHOIO pernameHTa, MHPOPMAaUUIO O MEeCTe HaxoXOeHWUs, CnpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, o rpaduke npmema 3asBreHUn Ha npeaocTaBreHne
MYHULMMNANbHOW YCIyru.

1.4. HopmaTuBHble NpaBoBbIE aKTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHUUMMANBHOM yCryrm

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpylowmx npegocraBreHune
MyHUUMMNaAnNbHON ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odumumanbHoro onybnukoBaHus), pasmeweH Ha EagmHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHuMUMNANbHbIX YCNyr, Ha oduynaneHOM caunTte
MYHULMMNAnNbHOMO panoHa B MHPOPMALMOHHO-TENEKOMMYHUKALWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn noanexuT
pa3smMelleHuio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansLHOM canTte MYyHULUNaNbLHOro panoHa B MHOPMALMOHHO-
TeNeKkoOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMOMb3ylTCa crneaylwme TepMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MECTO MHOroYHKLUMOHANLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgenexuve (odouc) MHOrOOYHKLMOHANbHOIO LeHTpa npegocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENeHnn
MYHULMMNAnNbHOro panoHa munm B ropoackom okpyre Pecnybnuvkn TaTtapcraH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum LesaTeNnbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
npefoCTaBfieHUs  FOCYAApPCTBEHHbIX M MYHUUMNANbHbIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHnem [lpasutensctea Poccunckon depepaumm ot 22 gekabps 2012 r. Ne1376
«O6 ytBepxaeHun [NpaBun opraHu3aumm AesTeNbHOCTM MHOMOMYHKLUMOHAMNbHbLIX LLEHTPOB
npefoCTaBEHUS TOCYAaPCTBEHHbIX U MyHULIMNAMNbHbBIX YCIYr»;

TexHu4yeckass owunbka - owubka (onmcka, onevaTka, rpamMmaTvyeckass Wnu
apudmeTndeckas  owmbka nNmMbo  nogobHas  owwnbka),  AONyLWEeHHass  OpraHoM,
NpefoCTaBALWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNANbHON YCryrn), CBEAEHUAM B LJOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaumMmM KW ayTeHTUduKkaumMm B MHGPACTPYKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNONb3YEMbIX AN NPeOCTaBNEHUS rOCY4apPCTBEHHbBIX N MYHUUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHOpMaLMOHHas
cuctema, obecneuvmBarollad CaHKUMOHUPOBAHHbLIA AO0CTYMN Y4YaCTHUKOB MHM(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
cogepallemncs B rocyaapCTBEHHbIX MH(POPMaLMOHHbBIX CUCTEMAX U MHBIX MHOPMALMOHHBIX
cucremax;

MoL| - NocygapctBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npenoCcTaBfEHNs TOCYAapPCTBEHHbIX U MyHMLUMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC MoL - ABTOMaTU3MpPOBaHHAasA MHOPMaLNOHHaS cucrtema
MHOIOQYHKLMOHAamNbHbIX LIEHTPOB MNPefOCTaBfeHUs rOCyAapCTBEHHbLIX M MyHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM perfnameHTe Mo 3asiBlieHMeM O npenocTaBieHnmn
MyHULUMMNaAnbHOM ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpeaocTaBreHnn



MYHULMNANbHOM YCIyrn,noAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTtbu 2 degepanbHOro
3akoHa oT 27 wona 2010 roga Ne210-®3 «O6 opraHusaumm npegocTaBneHus
rocyAapCTBEHHbIX U MyHULUMNanbHbIX ycrnyr» (aanee — @eaepanbHblin 3akoH Ne210-d3).

2. CTaHAapT npefocTaBneHUsi MyHMUUnanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru
Bbloaya paspelleHusi Ha NpaBo opraHn3aumny PO3HUYHOTO PhiHKA.

2.2. HanmeHoBaHWe UCNONMHUTENBHO-PACTNOPSANTENBHOMO OpraHa MecTHOro
camoynpaBnieHusi, HeNnocpeaCcTBEHHO NPeAoCTaBMALIEro MyHULMNANbHYIO YCNyry

NcnonHutenbHbIN KOMUTET M3mepckorocenbckoro noceneHns Cnacckoro MyHuumMnanbHOro
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyru

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) pelweHne O Bblgade paspelleHMs Ha MpaBO OpraHM3aumMM PO3HUYHOIO pbiHKA
(npunoxeHne Ne 1 k HacToAWweMy agMUHUCTPATUBHOMY PernameHTy);

2) pelleHMe O NMpoAaneHun paspeLleHns Ha NpaBo OpraHM3aumm PO3HUYHOIO pbiHKa
(npunoxeHne Ne 2 k HacTosLWweMy agMUHUCTPATUBHOMY perfameHTy);

3) pelweHne o nepeodOpMIeHNN paspeLleHnss Ha NpaBoO OpraHn3aunm PO3HUYHOIO
pblHKa (NpunoxeHune Ne 3 K HacToAweMy afMUHUCTPATUBHOMY PerfiameHTy);

4) pelieHne ob oTkase B NpefoCTaBfieHMM MyHULMNAnNbHOM ycnyrn(npunoxeHme Ne
4 K HacToALWeMY aAMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asgBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIO YCUMEHHOMW KBannduunpoBaHHOMN
3NIEKTPOHHOMN MOAMNUCHIO YNOSTHOMOYEHHOrOAOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCTBUMN C DeaepanbHbIM 3akoHOM OT 6 anpenda 2011 roga Ne63-d3 «O6 anekTpoHHON
nognucny (aanee — ®enepanbHbli 3akoH Ne63-P3)B nNnyHbIN kKabuHeT EgmHoro noptan. B
crnyyae HanpaBrieHus 3asBreHus nocpeacTtBoMPecnybnukaHckoro noprtana pesynbtar
npefocTaBfieHns  MyHWUMNANbHOM  yCryrM  HanpaeBnsetTcss B JIMYHbIA - KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o Bblbopy 3asBuUTENA pes3ynbTaT NpegocTaBreHuss MyHUUMNanbHOW YCryru
BblagaetcaB OpraHe uwnn B MOL, B dopme 3k3emnnspa 3MEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HoOcuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B QOpMe 3fEeKTPOHHOrO [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBuSA pesynbraTa
npegocTaBfeHNsa MyHULMNANbHOW YCNyru.

2.4. CpoK npeaocTaBneHns MyHULMNAnbHOM YCIyrn, B TOM YMCIe C y4eTOM HEOOX0ANMOCTH
obpallieHnsa B opraHmM3aunm, y4acTByoLME B NPeSOCTaBIEHMN MYHMLMNANBHON YCIyru, CPOK
NMPUOCTaHOBIEHMSA NPEeLOCTaBNEHNS MYHULMNANBHON YCNyrn B Criyyae, eCnm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpedyCcMOTpeHa 3akoHoadaTensctBoM Poccunckon denepaumm,cpok
Bblaayun (HanpaBneHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBeHmns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHasg ycnyranpegocTtaBnsaeTtcs B TedeHme 10 paboumnx gHewn.



Cpok npenocTaBneHna MyHUUMNANbHOW  YCAYITM  HaYMHAEeT WUCYUCAATbCA  Ha
crnenylowmnmn geHb Nocne AHS pernctpauumn 3asBreHus.

MpoaneHue cpoka, nepeodopmMIieHne paspeLLeHns - B TedeHne 8 pabounx gHen.

2.4.2. TlpuocTtaHOBNEHWe Ccpoka NpeaocTaBneHns MyHUUMNAnNbHOM YCRyrn He
npeaycMoTpeHO.

2.4.3. HanpaBneHue [JoKyMeHTa, SBNAOLWErocss pes3ynbTaToM nNpefocTaBneHuns
MYHULMNANbHOM ycnyrn B oOpMe 3M1EKTPOHHOMO AOKYMEHTa, 3asBMTENO OCYLLECTBNAETCH B
AeHb 0POPMIEHNS U perncTpaumm pesynbTaTa NpeaoCcTaBNeHNa MyHULMNANbHOW YCYyTr.

2.5. VicyepnbiBatoLLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAAaTENbHBIMU UIN UHBIMW HOPMAaTUBHBLIMM NMPaBOBbLIMM akTaMu ANs NPeAoCTaBeHNs
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SIBNSTCA HE06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNEeHUS MyHULMNANbHbIX YCNyr, nognexalumx
npeacTaBneHuno 3asBUTENEM, CNocobbl MX NOoMyYeHns 3asBUTENEM, B TOM YMCHE B
3MEeKTPOHHON hopme, NOPSIAOK MX NpeacTaBneHns

2.5.1. [ina nony4yeHus MyHuUuMnanbHOW yCryrn 3asBuTenb NnpeacTaBnsaeT cregyowme
AOKYMEHTbI:

1) OOKYMEHT, YyAOCTOBEPSIOWMMA NUYHOCTL (He TpebyeTca B criydae obpalleHus
nocpenctsoMPecnybnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3asaBUTENS;

3) 3asaBneHue:

B (bopMe AOKymeHTa Ha 6ymaxHoMm HocuTene (npunoxeHne Ne6 kK Hactoswemy
agMVHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHOW opme (3anonHAeTcss MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeEeHUA B O3rEeKTPOHHYI opMy 3asiBNeHusl), MOAMUCAaHHOE B COOTBETCTBUMM C
TpeboBaHuaAMM  nyHKTa  2.5.3aAMUHUCTPATMBHOIO  pernamMmeHTa, npu  obpalleHumn
nocpenctsom PecnybnnkaHckoro noptana;

4) KOnun yypeamTenbHbIX JOKYMEHTOB (OpUrMHasbl ydpeamuTenbHbIX JOKYMEHTOB - B
crny4vae, ecnv BEpPHOCTb KOMWUA He yO0CTOBEpeHa HOoTapuarnbHO);

5)NpaBoycTaHaBnvBaloline [OOKYMEHTbl Ha OOBLEKTbl HEeOABWXMMOCTW, MpaBa Ha
KOTOpble He 3aperucTpupoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeOBUXMMOCTH,
pacnosioXXeHHble Ha TeppuTopun, B npeferniax KOTOpPOW npeanonaraeTcs opraHv3oBaTb
PbIHOK.

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MO®L] Ha OymMaxHbIX HOCUTENSX M B BUOE OSNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hOpME;

3) B OpraHnn4yHo nnu nocpeacTBoM NOYTOBOW CBA3N HA DyMakHOM HocuTene.

3asiBrneHve u npunaraemble JOKYMEHTbI, MpU HanpasfeHnn nocpeacTBOM MOYTOBOW
CBSA3U, 3aBEPSIOTCH B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3asiBneHve npu HanpaeneHun nocpeactsoMPecnybnvkaHckoro nopTana
noanuncbIBaeTCa NPOCTON ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[ns nony4yeHna npoCTON 3MEKTPOHHOW MOAMMUCK 3asiBUTEND HEeOoOXo4MMO MNPOWNTH
npoueaypy pernctpaumm (ayteHtndpukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3annco.

ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 060pa3bl AOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 5nyHkTa 2.5.1agMMHUCTPATUMBHOIO pernamMeHTa,3aBepsaAlTCs YCUINEHHON
KBanupuumMpoBaHHOW NOAMUCLIO ML, YNOSTHOMOYEHHbIX Ha co3daHwe U nognucaHue Takux
AOKYMEHTOB, B TOM YUCIe HoTapuycamu.



ONEeKTPOHHbIE [OKYMEHTbI(3MEKTPOHHbIE 00pa3bl JOKYMEHTOB), Mpunaraemble K
3asiBMeHun0, B TOM YUCre OOBEPEHHOCTU, HanpaeBnawTcs B Buae dpannoB B popmatax pdf,
iPg.jpeyg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 MbawnT.

KauyectBO npeaocTaBnsieMbiX 3MEKTPOHHbIX OOKYMEHTOB (3M1EeKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM 0O6bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3as8BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpbIX He npeayCMOTPEHO HOPMAaTUMBHbIMU
NpaBOBbIMM  aKTaMu, PerynupyrowmmMm  OTHOLLUEHWSl, BO3HMKalOWMe B  CBA3N C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYru;

2) OCyWecCTBMeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHuUm, HeobXxoauMbIX AJis
NoNyyYeHNsa MyHULMNANbHOW YCAYrnM N CBSI3aHHbIX C obpalleHneEM B MHble FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIIYEHUEM MOonyyYeHus
ycryr n nonyyYyeHus AOKYMEHTOB W MHGOopMauuu, NpeaocTaBnsaemblx B pesynbraTe
NpeaocTaBfieHNs TakuxX YCNYr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4Yactu 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHbBIX YCIYr);

3) npeacrtaBneHMst  OOKYMEHTOB M WMHopmauun, oTcyTctBue 1 (4nn)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MNepBOHaYyarbHOM OTKase B npueme
AOKYMEHTOB, HeobxogumbIx ONd nNpefoCTaBfeHnus MyHuuunaneHouW ycnyrn, numbo B
npegoCcTaBfieHUM MyHULMNABHOW YCIYTn, 3a UCKIIOYEHNEM CeayoLmMX Cry4aeB:

a) Wu3MeHeHne TpeboBaHW HOPMATMBHbIX MNPaBOBbIX AaKTOB, KacatoLmMxcs
npegocTaBfieHns MyHUUMMNanbHOW YCNyru, nocrie nepBoHayarbHOW nogavv 3asiBNneHus o
npegocTaBfieHnn MyHULMNANbHON yCnyru;

0) Hanuuve ownBOK B 3asBNEHUN O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMEeHTax, MNOJaHHbIX 3asdABuMTeneM nocne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoguMblX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
NpeaocTaBfieHNN MyHUUMNANbHOW YCAYrM M He BKIMIOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMIEKT AOKYMEHTOB;

B) UCTeYeHWe cpoka OeNCTBUSA LOOKYMEHTOB WKW U3MEHEHWe WHdopmauuu nocre
nepBoOHavyanbHOro oTKkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AONns npefdocTaBneHuns
MyHULMNANeHOM ycnyr, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BbIsIBIEHWE OOKYMEHTarlbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpPaBHOro AencTeunda (6esgenctsuns) AOMKHOCTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayarbHOM OTKase B nNpuemMe [OOKYMEHTOB, HeobxoauMMbix AOns
npegocTaBfieHnsa MyHULMNANsHON ycrnyru, nnbo B NpefoCTaBeHnn MyHUUUNAansLHOW yCnyru,
O YyeM B NMUCbMEHHOM BuMAe 3a MOAMUCBIO pykoBoauTens OpraHa npy NepBoHa4YarbHOM
OoTKase B NpMemMe JOKYMEHTOB, HEO6X0OUMbIX A58 NpefoCTaBneHnss MyHUUUnanbHOW ycnyru,
yBeAoMIIsieTCsa 3aaBUTENb, a TakkKe NPUHOCATCH U3BUHEHUS 3a JOCTaBfeHHble Heyao6bCcTBa;

4) npepgoctaeneHMs Ha 6yMaxHOM HocuTene [JOKYMEHTOB U uHdopMaumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMHYEHMEM CIyvaeB, eCNN HAHECEHWE
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux mnsbaTHe HABNSeTcd HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHNs roCyAapCTBEHHOMW WU MYHUMUMMAnNbHOW YCNyrM, M WHbIX Cly4yaes,
yCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaMU.

2.6. VicuepnbiBatoLmin NnepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NMPaBOBLIMM akTaMW Arsi NpegocTaBeHnst MyHULMNAanbsHOW YCryri, KoTopble
Haxo4aTCs B pacnopsikeHUM rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOMO
camoyrnpaBneHust 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM M opraHaM MecTHOro
camoyrnpaBreH1s opraHM3aLumii 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asBUTENSIMA, B TOM YMCHE B ANEKTPOHHOM chopMe, NMOPSAoK UX



npencraBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nnbo
opraHunsauud, B pacCnopA>KeHU1 KOTOPbIX HaXoaATCA AaHHble JOKYMEHTDI

2.6.1.lNony4vatoTcs B paMkax MeXBeJOMCTBEHHOIO B3auMOeNCTBUS:

1) BbInncka 3 EguMHOro rocygapCTBeHHOro peectpa HeABMXKMMOCTU (coaepikallas
o0LeoCTyNHbIE CBEAEHUS O 3aperMcTpupoBaHHbIX NpaBax Ha OOBLEKT HeOABMXMMOCTU) —
depepanbHas cnyxba rocyaapCTBEHHOW permcrTpaumu, kagactpa v kaptorpadum;

2) cBedeHuss u3 EOMHOro rocygapCTBEHHOrO peecTpa  lopuguyeckux niy —
depepanbHas Hanorosas crnyxoa;

3) cBefeHus O AencTByloWeM nacnopTte rpaxpgaHnHa Poccuinckon depepaummn —
MuHuctepctBo BHyTpeHHUX [den Poccuy;

4) cBefeHNs O HoOTapuanbHOW pAoBepeHHoCTn — degepanbHas HoTapuanbHas
nanara.

2.6.2. 3agasuTenb BnpaBe MNpeaoCTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHkrax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B hopMe INEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUIEHHOW KBanuuumMpoBaHHOM nognucelo  nuu,
YNOSTHOMOYEHHbIX Ha CO34aHne 1 NoOANNCaHME TakMxX JOKYMEHTOB, NPU nofaye 3asiBfieHus.

2.6.3. HenpeacraBneHve (HeCcBoeBpeMEHHOe NpeacTaBreHne) yka3aHHbIMU B MyHKTE
2.6.1 agMWHUCTPATUBHOIO perfamMeHTaopraHamuM rocygapCTBEHHOW Bnactu, opraHamu
MECTHOro camoynpaBfeHus, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HE MOXET SBMATbCSA
OCHOBaHWEM A1 0TKa3a B NpefoCTaBNeHN MyHULMNANbHOW YCIyIn.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMeHTaopraHoB U1  opraHu3aumn, He  npencraBuBLUME
(HecBOoEBpeMEHHO npeacTaBUBLUME) 3anpoOLeHHble U Haxogswmecs B PacnopsKeHun
OOKYMEHT WNW CBefeHus, noanexar agMWHUCTPaTUBHOW, AUCUMUMIUHAPHOW WNU WHOWU
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoaaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
nogTeepxaarolime BHeCceHWe 3aaBuTeneM nnatbl 3a npefocTaBfieHne MyHUUMnansHou
ycnyry, HaxogsuwmMecs B pPacnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MeECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam Unu opraHaMm MeCcTHOro
camoynpasneHus opraHm3aummn.

HenpencraBneHve 3asBuTENeM [OOKYMEHTOB, coAepXallmx CBeOdeHus, KoTopble
HaxoOdATCcA B PacCrnopsbKeHUW  rocygapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 NoABedOMCTBEHHbIX rOCyAapCTBEHHLIM OpraHam unmM opraHam MecTHOro
camoyrnpaBfneHus opraHusauumn, He $BMFeTCd OCHOBaHWeM [Ans OTKasa 3asBuTeno B
npegocTaBfieHUM MyHULUNANbHOW YCIyri.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHns MyHULMNANbHOW YCIyrn

2.7.1. OcHoBaHMsIMM ONA OTKasa B NpueMe [OOKyMeHToB (npunoxeHme Ne 5 «k
HacTodAWeMY aAMUMHUCTPATUBHOMY pernameHTy), HeobxoouMmbiXx Ons NpeaocTaBreHus
MYHULMMNANbHOW YCNyrn, ABNSATCS:

1) npeactaBneHHbIE 3aABUTENEM LOKYMEHTbl codepXaT NO4YMCTKA U MCNpaBneHus
TEKCTa, He 3aBepeHHble B MNopsake, YCTAaHOBMIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMUS, HanM4YMe KOTOPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGAOPMAUMKD W CBEOEHUS, COAepXaluneca B AOKyMEHTax Aans
npeaocTaBfieHNa MyHULUNANbHOW YCNyru;

3) npeacTaBneHHble [OOKYMEHTbl WM  CBEOAEHUA YTpaTUNM CuUIly Ha MOMEHT
obpalleHns 3a MyHMUMNanbHOW YCNyroh (OOKYMEHT, YAOCTOBEPSHOWMIA MNONMHOMOYUS



npeacraBuTensa 3asBuTensd, B cnyyvae obpalleHus 3a npeaocTaBneHMeM MyHUumnanbHOM
yCnyry ykazaHHbIM JTMLOM);

4) nopadva 3asBfeHUs O NpeaoCcTaBfieHUN MYHUUUNANbHOM YCNyrM U OOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCTaBneHUss MyHUUMNanbHOW YCryrn, B 3fIEKTPOHHOW hopme ¢
HapyLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obfAsaTesibHbIX norie B popMe 3asiBfieHUsl, B TOM
4yucre B MHTEPaKTUBHOW bopme 3asBrieHnsi Ha PecnybnnkaHckom nopTane (He4oCTOBEpPHOE,
HenosiHoe, NMBOo HenpaBuUbHOE 3anofiHEHNE);

6) npencrtaBneHWe HeMNosIHOro  KoOMMmekTa [OOKYMEHTOB, Heobxoaumbix Ongd
npefocTaBfieHNss MyHULUNANbHOW YCIyru;

7) 3asBrieHMe O nNpeaoCcTaBfieHUn YCIyrn nogaHo B OpraH rocygapCTBEHHOW BnacTw,
opraH MeCTHOro camoynpaBfieHUs UK OpraHu3auumio, B NMOSTHOMOYMSA KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 defepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKTpOHHOM NOAMUCU» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUMNEHHOWN KBaNnUUUMPOBAHHOW 3N1EKTPOHHOM MNOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbBIX ANs
Nosly4eHns MyHULUNAanbHOW YCRyru, SBASIETCS MCHepnbIBaOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBieHUS U OOKYMEHTOB, HEOOXoaMMbIX ONiS
npefoCTaBfieHNUs MYHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBuUTENd, TaK W nocne nofyyYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nimuom OpraHa
HeoOXoguMMbIX ANs NpedoCTaBfeHUd MyHUUMNANbHOW YCIyrM OOKYMEHTOB (CBeAEHUMn) C
NCNosb30BaHMEM MEXBEAOMCTBEHHOIO MH(OPMALNOHHOIO B3aUMOAEWCTBUS, B CPOK, He
npesbliwarLWwmn 9 paboynx gHen Co OHA perucTpaunmn 3asaBreHus.

2.7.4. 3anpelwjaetca OTKasblBaTb B MpuMeMe 3asiBIEHNA U UHbIX [OOKYMEHTOB,
HeobxoaMMbIX ONs NpefoCTaBfeHns MyHUUUNanbHOW YCNyru, B Criydyae ecnu 3asiBfieHne un
OOKYMEHTbI, Heobxoaumble ANA NpefoCTaBfeHus MyHUUMManbHOW ycnyrn, nopaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsigke npefocTaBrieHns MyHUUUNanbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwnm nepedeHb OCHOBaAHUM 415 MPUOCTaHOBEHNSA UKW OTKa3a B
npeaocTaBNeHNN MyHULMNANbHOW YyCnyrn

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHWUS MpefoCTaBneHus MyHUUMNanbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOWN YCIyTn:

1) B npeacTaBneHHbIX 3asBeHUN U (UNN) OOKYMEHTaX COAEPXKUTCA HenonHasa u (unum)
HeJoCToBepHas NHopmauums;

2) nocCTynfneHue oTBeTa oOpraHa rocyJapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHna nmbo noaBedOMCTBEHHOW OpraHy rocyaapCTBEHHOW BacTU UMW opraHy
MECTHOro camoynpasneHus opraHusauunm Ha MEXBeLOMCTBEHHbIN 3anpoc,
cBMaeTenbCcTByOWEro 06 oTCyTCTBMM AOKYMEHTa M (Mnn) nHopmaumm, HeobxoaumMblx Ans
nNpefocTaBfieHns MyHUUMNAnbHOW YCNyrM, €Cnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacTasrieH 3asaBuTenem no cO6CTBEHHOW NHULNATUBE;

3) oTcyTcTBME MpaBa Ha OOBLEKT WNM OOBLEKTbI HEABWXKUMOCTM B npeaenax
TeppUTOPUKN, HaA KOTOPOKM NpegnosiaraeTcs opraHn3oBaTb PbIHOK B COOTBETCTBMM C MMaHOM,
npegycmaTpmBaroLLMM  OpraHuM3auuio  PbIHKOB  Ha  TEPPUTOPUM  MYHMUMNANbHOMO
obpasoBaHus;

4) HecooTBETCTBME MECTa pPacrnofioXXeHns obbekTa unu OObEKTOB HEOBMXUMOCTW,
npuHagnexawmnx 3asBuTento, a Takke Tuna pblHKA, KOTOPbIM  npegnonaraeTcd
opraHu3oBaTb, NnaHy, NpeaycMaTpyBaloLEMyY OpraHU3auuio pPbIHKOB Ha TeppuTopumn
MyHMLMNaneHOro obpasoBaHus.



2.8.3. lNepeyveHb OCHOBaHUM AN OTKasa B NpefoCcTaBfieHUM MYHULMMAnbHOW YCnyru
SBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpellaetca oOTKasblBaTb B NpefdoCTaBfieHUN MYHULMMANbHOW YCNyru B
cnyyae, ecnv 3asiBfieHMe O nMpefdocTaBfieHun  MYyHUUMManbHOW  YCriyrm nogaHo B
COOTBETCTBUM C MH(popMaUMeEn O cpokax W nopsagke npenocTaBfieHUs MyHUUMNANbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. nOpﬂ,D,OK, pa3mMep n oCHoBaHNA B3NMMaHUA rocy,u,apCTBeHHoﬁ NOLWSIMHBI UV MHOW NNaThl,
B3MMaeMown 3a npepnocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuUMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABNAKTCSA HeObXxoaAMMbIMK N 06A3aTenbHbIMK ANS
npegocTaBfeHnsa MyHMUMNanbHbIX YCNyr U NPeaoCTaBnATCS OpraHn3aunsaMmn n
YNOSIHOMOYEHHbIMM B COOTBETCTBUM C 3aKoHOA4aTenbCcTBOM Poccuiickon Penepaunm
aKcnepTamu, y4acTBYHOLMMM B NPeAOCTaBNEHNN NPeayCMOTPEHHbIX YacTbio 1 cTaTbm 1
depnepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-03 «O6 opraHnsaummn
npenocTaBfeHns rocyAapCTBEHHbIX U MyHULMNAbHbIX YCIyr»

MpepocTtaBneHne HeobxoanMbIX U 0BA3aTeNbHbIX yCNyr He TpebyeTcs.

2.11. MNopsiaok, pasmep M OCHOBAHUSA B3MMaHUA Nnathbl 3a NpegocTaBneHne ycnyr, KoTopble
ABNSAOTCA HEOOXOAMMbIMKU U 0BA3aTEeNbHBIMU ANA NPegOCTaBNEeHUS MyHULMNANbHON YCYrn,
BKIMOYast HopMaunio 0 METOAMKE pacyeTa pasmMepa Takou nnarbl

MpepoctaBneHne HeobxoaMMbIX U 06s3aTENbHbBIX YCIYTr HE TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXnaaHuUs B odepeamn npu nogade 3anpoca o npeaocraBfieHnm
MYHULMNANbHOW YCNyru, ycryru, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npenocTaBfieHUM MyHULMNAIbHOW YCIyrn, U Npu nosiydeHnn pesynstaTta npeaocraBneHus
Takux ycnyr

2.12.1. Bpema oxugaHus npyv nopade 3asiBfieHUs Ha MofyyYyeHne MyHuuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNPeaocTaBlieHNs MyHUUUNANbHOW yCryru
MaKkcuMarnbHbI CPOK OXMOaHUA B odepean He OOSDKEH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NoOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 NpeagocTaBneHnn MyHULMNanbHON
yCrnyru v ycrnyrm, npeaocTaBngaemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCAyru, B TOM YMCIe B 3N1EeKTPOHHON dhopme

2.13.1. lMNpn nuyHom obpaweHun B MOPL| B AeHb nogaym 3asdBNEHUs 3asiBUTENO
BblaaeTca pacnmucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asiBfieHMe OTnpaBfeHo, N JaTon noga4vn 3asBfieHns.

2.13.2. lNpu HanpaBneHun 3asBneHMst nocpeactsoM PecnybnukaHckoro nopTana
3aaBUTENb B AEHb NoAayn 3asiBfieHMsI NoslydyaeT B JIMMHOM KabuHeTe PecnybnukaHCcKoro
noptana M nNo 3MEKTPOHHOM No4YTe YyBeOOMSIeHWe, MoATBepXxaatollee, 4YTO 3asBlieHUe
OTMpaBfieHO, B KOTOPOM YKa3blBalOTCSA PErmcTpaunoHHbI HOMEP U AaTa Nogayun 3asdBneHus.

2.13.3. Tlpun nmyHom oObOpaweHnn B OpraH B OeHb nogayn 3asiBNeHus
YNONTHOMOYEHHbIM AOIMKHOCTHbIM nnuoM OpraHa 3asBuTEN BblAAeTcs pacnucka u3
aBTOMaTU3NPOBaHHONW WHMOPMALMOHHON CUCTEMbI, MpefHa3HA4YeHHOM ANs  OKas3aHus



rocygapcCrtBeHHbIX U MyHUUUNArbHbIX yCnyr, ¢ perncCtpauyMoOHHbIM HOMEPOM, aaTon nogaun
3adaBleHNAa U nepedyHeM npencraBjieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeAOoCTaBAseTCa MyHMuunanbHas
ycnyra, K 3any oXxuaaHusi, Mectam 4518 3anosiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULMMNANbHOM yCcnyru, MHPOpMaLMOHHbIM CTeHAaM ¢ obpasLammn Ux 3anofiHEHUs U
nepeyYHeM JOKYMEHTOB, HeOb6X0ANMbIX ANA NpeAoCTaBeHUs KaxXa0n MyHULMNansHOM
ycnyru, pasmeLleHunto 1 oopmMIieHno BU3yanbHOW, TEKCTOBOW U MyNbTUMEANNHON
MHOpMaUuKM O NopsiAke NpeaocTaBreHnsa Takon yCnyru, B TOM 4Yncne kK obecrneyeHunto
AOCTYNHOCTU OS5 MHBaNMA0B YKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C hefeparnbHbiM
3aKoHO4aTeNbLCTBOM M 3aKOoHOAaTeNnbCTBOM Pecnybnukmn TatapctaH 0 counanbHOM 3awmTte
WHBaNnOoB

2.14.1. lpepoctaBneHne MyHULMNANbLHOW YCMyrn OCYLLUECTBISETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOWN U CUCTEMOWN NOXAPOTYLLUEHNS.

MecTa npuema 3aaBuTenen odbopyayTcs Heobxoaumon medenbo Anst 0opMNeHus
AOKYMEHTOB, UH(POPMALIMOHHBLIMU CTEHLAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
counanbHOM 3awuTe WHBANMAOB B Uenax O6ecnpenatcTBEHHOro Aoctyna K  MecTy
npefoCcTaBfeHns MyHMUMNANbLHOM yCnyrn obecneymnBaeTcs:

1) ycnosua ansa 6ecnpenaTCTBEHHOro AOCTyna K 06bekTam coumanbHON, MHXEHEPHOWN
N TPAHCNOPTHOM NHPPACTPYKTYP (KMMbIM, OBLLECTBEHHLIM U MPOM3BOACTBEHHbLIM 34aHUSAM,
CTPOEHUAM U COOPYXEHWUSM, BKIlOYas Te, B KOTOPbIX pPaCnofioXeHbl (OU3KyNbTYpPHO-
CMOPTUBHbIE OpraHu3auuu, opraHusauuMm KynbTypbl W Apyrue opraHusaumm), K mectam
oTAblXa U K NpeaocTaBnsseMbIM B HUX yCnyram;

2) ycnosus ana 6ecnpensaTCTBEHHOrO Nofib30BaHUSA Kere3HO4OPOXHbIM, BO3AYLLUHbIM,
BOOHbIM  TPAHCMOPTOM, aBTOMOOWUMbHBIM ~ TPaAHCMOPTOM U TFOPOACKAM  Ha3eMHbIM
3ANEeKTPUYECKMM TPaHCNOPTOM B FOPOACKOM, MPUrOPOAHOM, MeXAyropogHOM CcoobLieHun,
cpencTtBamu cBA3M M MHGopmauum (Bkntodas cpencrea, obecneunsarowme gybnmposaHue
3BYKOBbIMW CUrHanamu CBETOBbLIX CUrHaroB CBETOOPOB M YCTPOWCTB, PerynupyroLmx
ABWXXeHWe neLwexonoB Yepes TPaHCMOPTHbIE KOMMYHUKaLUN);

3) BO3MOXHOCTb CaMOCTOSITENBbHOIO MNepeaBuMXeHUs No TeppuTopun, Ha KOTOPOW
pacnonoxeHbl 06bEKTLI COLManbHOM, MHXEHEPHOW U TPAHCMNOPTHOM MHPACTPYKTYp, BXo4a
B Takme 00BbEKThbI M BbIX0o4a U3 HUX, NOCAZKW B TPAHCNOPTHOE CPeaCTBO U BbICAAKM U3 HEro, B
TOM YUCre C UCNOSTb30BaHMEM KpPeCna-KomnsiCKu;

4) conpoBOXOEHME MHBaNMAOB, UMEOLLMX CTOMKME PacCTPOMCTBA (DYHKLNKN 3PEHUS U
CaMOCTOATENBHOrO MNepeaBUMXEHUs, N OKasaHue UM MOMOLM Ha obbekTax coumanbHOW,
WHXXEHEPHOW M TPaHCMOPTHOM NHPPACTPYKTYP;

5) Hagnexawee pasmelleHne obopyooBaHMSE WU HOCUTENeW  MHopmaumn,
Heobxoaumblx ans obecneyeHnss GecnpenATCTBEHHOro AOCTyna MHBanNMAoOB K oObekTam
coumarnbHON, WHXEHEepPHOM W TPaHCMOPTHOW MWHMPACTPYKTYp W K ycryram C y4yeToMm
OrpaHUYEHUN UX XKN3HEOEATENbHOCTY;

6) agybnupoBaHne HeobGxoauMOW ONsi  WHBANMAOB 3BYKOBOW U 3pUTENbHOM
nHopMaLuK, a TaKkke Hagnucewn, 3HakoB U MHOWM TEKCTOBOW WM rpadomyeckon MHdopmaumm
3HaKamu, BbINOSTHEHHbLIMY penbedHO-TOYEYHbIM LpUdTOM Bbpanns, [onyck
cypoonepeBoaymka 1 TudnocypaonepeBogunka;

7) ponyck Ha oO6BLEeKTbl coumanbHOW, MHXEHEPHOW M TPaHCMOPTHOW UHAPACTPYKTYpP
cobaknM-NnpoBOAHMKA MpPU  HanNuuMM [OOKyMEHTa, NOATBEpXAaloLwero ee cneuuanbHoe
obyyeHure 1 BblgaBaemMoro no oopmMe 1 B nopsigke, KOTopble onpenenstoTcs geneparnbHbiM
OpraHoM UCMOMHUTENBHOW BNAcTW, OCYLWECTBNAWNM (QYHKLMM N0 BbipaboTke w
peanu3auun rocygapCTBEHHOM MOMIMTUKM U HOPMAaTUBHO-NPABOBOMY pPeryrMpoBaHuio B
chepe coumanbHOM 3aLMTbl HACENEHNS;



8) okasaHue paboTHMKaMu oOpraHu3auumn, NPenocTaBnslWMX YCAYrM HacCeneHuto,
NnomoLLM MHBaNuAam B npeogoneHnm 6apbepoB, MeLlaloLWmx Nony4YeHno MU YCryr HapaBHe
C ApYrMMn nuuamm.

2.14.3. TpeboBaHua B YacTn obecneyeHns JOCTYNHOCTU ANS MHBanNMaoB OOBHEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCs npedocTaBrieHne  MyHUUMNanbHOW  ycnyru, W  CPeAacTs,
ncrnonb3yemMblX MNpwu MpeaocTaBieHnn MyHUMUUNanbHOM YCNyru, KOTOpble YKasaHbl B
nognyHktax 1 — 8 nyHkta 2.14.2. agMUWHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
obbekTaMm n cpencTBaMm, BBEAEHHbIM B 3KCNfyaTauuioo Unu npoweawmm MoaepHu3auumio,
pekoHcTpyKuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N Ka4yecTBa MyHULUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMM L aMU Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTL, BO3MOXHOCTbL NOMNyYeHnss MHdopmaLmm o
Xo4e NpeaocTaBNeHNs MyHMUMNANbHOW yCNyri, B TOM YMCNe C UCMNONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCnyrn B MHOrO(YHKLMOHANbHOM LIEHTPE NpeaocTaBeHuns
rocyaapCTBEHHbIX U MyHULMNAnNbHbLIX yCryr (B TOM Yncrne B NOSIHOM 06beme), B ntobom
TepputTopranbHOM nogpasgeneHmm opraHa UCNOMNHUTENBHO pacnopsanTENbHOro opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (3KCTeppuTopmanbHbIA NPUHLKXN),
nocpencTBOM 3anpoca O NpefoCTaBNeHNMN HECKOSbKUX FOCYAapCTBEHHbIX U (UNNn)
MYHMUMNANbHbIX YCNYr B MHOrOYHKLNOHANbHbLIX LLEHTpax NpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAmbHbLIX YCAYr, NpeaycMOTpeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. Tllokasatensamm [OOCTYNHOCTM MPeAoCTaBfiEHUA MyHUUUNANbHOW  yCryru
ABNAOTCA:

pacnosioXXeHHOCTb NOMELLEHUSA, B KOTOPOM BeAeTcs npuem, Bbigava OOKYMEHTOB B
30He JOCTYNHOCTUN OBLLECTBEHHOIO TPaAHCMNOoPTa;

Hanuyne HeobXoAMMOro KonmyecTBa CneunanncToB, a Takke NoMeLeHNn, B KOTOPbIX
OCYLLIeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuyne wucyepnbiBawoWwen wHdopmaunmm o cnocobax, nopsgke UM CpokKax
npefocTaBfieHns MyHUUMNANbLHOM YCNyrn Ha MHAPOPMaLMOHHbIX CTeHaax, EanHom nopTtarne,
PecnybnukaHckom noptane, ouumansHOM canTe MyHULMNanbHOro panoHa;

oKasaHwe NoMOLUM MHBanNuZam B npeogosieHun 6apbepoB, MeLlalroLmx MoslyvyeHuto
UMW YCNYr HapaBHe C APYrMMW NULAaMMU.

2.15.2. lNokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnsoTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryvyeHus pesyrnbTata MyHUUMNanbHON yCnyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha  HapylweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUI 3asiBUTENSA C OOIMKHOCTHbIMKM nuuamu (6e3 y4yeTa
KOHCYnbTauun):

B3aumogencteme 3aasutens ¢ pabotHnkamm OpraHa nnu ML, npu npegoctaBneHum
MYHULMNANbHOM YCNyrn OCYLECTBNSeTCA OAWH pa3 npu NpeacTaBreHuMu 3asBreHust Co
BCEMMW HEOOXOANMbBIMU JOKYMEHTaMW;

OOMH pa3 B cry4ae HeobOXOAMMOCTM MOflyYeHus pesynbTata npeaoCcTaBreHus
MyHuumnaneHon ycnyrm B OpraHe nnn MOL| B doopme aKk3emnnsipa 3NeKTPOHHOrO AOKyMEHTa
Ha BymMaXHOM HocuTene.

MpoOomknTenbHOCTbL OAHOIO B3aMMOOENCTBUS 3adBUTENS C JOIMKHOCTHLIMW NiMLaMu
npv NpeaocTaBNeEHNN MyHULMNANbHOW YCyrn He NpeBbIwaeT 15 MUHYT.



3asiBuTenb BrpaBe OLEHWUTb KavyeCcTBO NPedoCTaBMEeHUA MyHMLUMManbHOW ycnyrn c
MOMOLLbIO  YCTPOWCTB  MOABWXHOW  paguoTenedoHHOW CBA3W, C  UCMNOSib30BaHMEM
PecnybnukaHckoro noptana, TepMUHanNbHbIX YCTPOUCTB.

2.15.3. NHdopmauma o xoae npeaocTaBneHnss MyHUUMNAanbHON YCryrn MOXeT ObITb
nonyyeHa 3asBuTenemM B InMYHOM kKabuHeTe Ha EpguHom noprtane, PecnybrnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTtaBrieHne MyHULUMNansLHOM ycnyrn ocylectenaeTca B mnobom MOL, no
BbIOOpY 3asBUTENs He3aBUCMMO OT MecCTa €ero >XuTernbcTBa WM MecTta (akTU4ecKoro
NpoXnBaHus (NnpebbiBaHus) Ha Tepputopumn Pecny6nvku TaTtapcraH no
3KCTEeppUTOPManNbHOMY MPUHLNMY.

MyHuuunansHas ycriyra B COCTaBe KOMMNIIEKCHOrO 3anpoca He npefocTaBnaeTcs.

2.16. NHble TpeboBaHusl, B TOM YucCrie y4nTbiBatoLmMe 0COBEHHOCTM NpeaoCcTaBneHunst
MYHUUMNANbHOW YCNyru no aKCTeppuUTopmransHOMy NpuHUMNY (B cnyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBnsieTcs no aKCTeppuTopuanbHOMy NpUHLMNY) U
0CcoBEeHHOCTN NpeaoCcTaBNeHNs MyHUUMNANBHOM YCNYru B 3NIEKTPOHHOM bopme

2.16.1. Tlpu npenocTaBneHUM MyHULMMNANLHOM YCNyrm B 9NEeKTPOHHOUopme
3asiBUTENb BNpase:

1) nonyuuTb MHOpMaLMIO O nopsgke M Cpokax NpefoCcTaBfieHUs MyHULUNAanbHON
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnvnkaHckom noprane;

2) nopjatb 3asiBieHMe O MNpefoCTaBfieHUN MYHUUMNAnbHOW YCIyrM W WUHble
AOKYMEHTbI, HeobxoauMmble ONs NpeaocTaBneHUss MyHUMUMNanbHOW ycryrn, B TOM 4uchne
OOKYMEHTblI U MHGOPMaLNO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 4vactu 1 ctatem 16 PepepanbHoro 3akoHa Ne 210-d3,c
ncnonb3oBaHneMPecnybnnkaHcKoro noprana;

3) nonyunTb cCBedeHWs O XOAe BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUn
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1eKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa npeaocTaBfieHns MyHUUMNanbHON ycnyru;

5) nonyunTb pesynbTaT NpeaocTaBfieHUs MyHuuuMnanbHoW ycnyrm B dopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencrsue (besgencteme) OpraHa, a Takke ero
AOIMPKHOCTHBIX MWL, MyHUUMNAanbHbIX criyxawmx nocpeacrsomPecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHOM WUH(POPMALMOHHOM CUCTEMbI, O0BecnevmnBatoLLEemn
npouecc agocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEPLUEHHbIX MPX NpPefoCTaBeHNN rocyaapCTBEHHbIX U MyHULMMAMNbHbIX YCyr opraHamu,
NpefoCcTaBAOWNMN TOCYLAPCTBEHHbIE W MyHUUMNAmNbHbIE YCIYrK, WX AOMKHOCTHBLIMU
nMuamu, rocyaapcTBEHHbIMU 1 MyHULMNANbHBIMA CITyXXaLMMW.

2.16.2. dopmupoBaHMe 3asiBieHUs OCYLLUEeCTBMAEeTCA MocpeacTBOM 3arofiHEHUS
3NEeKTPOHHOM opMbl 3asaBreHns Ha PecnybnukaHckom noptane 6e3 HeobxogmMmocTu
AOMNOSTHUTENBHOW NoAaun 3asBeHUs B KAKON-NMbo nHom dopme.

2.16.3. lMpun bopmupoBaHMmM 3asiBNeHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaHEHUS1 3asABMEHUS U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3amnoOfIHEHUA HECKOSIbKUMWU 3asBUTENAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBreHuMs npu obpalleHun 3a ycnyramu, npeanonaralwmMMn  HarnpasieHue
COBMECTHOrO 3asiBfIEHUSI HECKOSIbKMMUN 3asiBUTENAMN;

3) BO3MOXHOCTb Mneyatu Ha OymMaXHOM HOCUTENe KOMuU 3NEKTPOHHOM OOPMbI
3asaBrieHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3MEKTPOHHYH (POopMy 3asiBIeHUA 3HaAYeHUN B
nobon MOMEHT MO XenaHuo nonb3oBaTensd, B TOM 4YUChe Mpu BO3HUKHOBEHUWN OLIMOOK
BBOJa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3MEKTPOHHYIO (POPMY 3asiBreHus;



5) 3anonHeHue noneun aNeKTPoOHHOW (PopMbl 3a8BNEeHUs OO Havana BBoA4a CBeAEHUN
3agBuTenieM C MCNosfb3oBaHWEM cBedeHun, pasmelleHHbix B ECUA, u  cBepeHun,
onybnunkoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTW, Kacalowencss CBeaeHUn,
OTCYTCTBYHOLLMX B €QUHON cUCTEME naeHTuduKaLmm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha Nt0OOM M3 3TAnoB 3anofIHEHUS ANEKTPOHHON POPMbI
3asiBrneHunsa 6e3 notepu paHee BBeAEHHOW MHopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4acTUYHO CHOPMUPOBAHHBLIM3ASABIIEHNAM - B TeYEHUNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOL (manee - 3anucb) ocyuwlecTBndaeTcs
nocpeactsom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpems B npegeniax yCTaHOBMIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaerieHHyo AaTy 3akaH4YMBaEeTCs 3a CYTKM 40 HAcTynfeHust 3TON Aathbl.

[ns ocywecTBneHna npeaBapuTenibHOM 3anucu nocpeactsoM PecnybnukaHckoro
nopTtana 3saaBuTento HeobxoaAMMO ykasaTb 3anpallMBaemMble CUCTEMOW AaHHble, B TOM
yucne:

daMmnnuio, Msi, 0TY4ECTBO (NPU HANN4YUK);

HOMep TenegoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHuo);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBedeHUW, KOTOpble cooOWMn 3assBuTenb nNpu
npegBapuTenbHOW 3anucu, [OKYMeHTaM, MpeAcTaBfeHHbIM 3asiBuUTenemM npu  JIMYHOM
npueme, npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3aasutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanoH-noagTeepxaeHwe. B cnyyae, ecnu 3aasBuTenb coOoOOWNT
agpec 3rIeKTPOHHOM MOYThbl, Ha YKasaHHbIA afpec TaKke HarnpasBnseTcsa MHgopmauus o
noaTBepXaeHun npeaBapuTenbHON 3anncu ¢ ykasaHuem Aatbl, BpEMEHU 1 MecTa npuema.

Mpu ocyLiecTBNeHMM NpeaBapuUTENbHON 3anucK 3asiBuTerb B 00s3aTeNlbHOM nopsake
WMHOPMUPYETCH O TOM, YTO NpeaBapuTeribHasg 3anucb aHHYNMPYeTCa B Cllyyae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ HA3HAYEeHHOro BPEMEHU Npuema.

3asBuTenb B Noboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OEeWUCTBUK, KpoMme
NPOXOXOEHUA UAEHTUMUKALUMM U ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTtamm Poccuinckon ®depepaumn, ykasaHuMs Uenuv  npuemMa, a Takke
npegocTaBfieHnsa cBedeHu, HeobxoauMbiX ONs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocrnenoBaTelbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM Yncrie 0CO6eHHOCTH
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM (hopme, a Takxke
0CO0GEHHOCTU BbINONMHEeHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHANbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM OeNCTBUIA NPY NPeaoCTaBeHNm
MYHULMNANbHOW YCryru

3.1.1. MNpepocTaBneHne MyHMUMNaANbHOW YCRyrn BKMoYaeT B cebsa cnepyowme
agMUHUCTPATUBHbIE NpoLEenypb!:

1) KOHCYNbTUPOBaHWE 3aABUTENS,;

2) NPUHATUE N PACCMOTPEHNE KOMMNIIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3adaBUTENEM,



3) HanpaBrieHMe MeXBEJOMCTBEHHbIX 3anpoOCOB B OpraHbl, Yy4acTBywllne B
npefocTaBfieHUM MyHULUNATbHOW YCyru;

4) noAroToBKa pesyribTaTa MyHULMNANLHOW YCNyri;

5) Bblgaya (HanpaBneHue) 3agBUTENO pesyribTaTta MyHULMNANsLHOM YCNYru;

6) ucnpasneHne TeXHUYEeCKNX OLLNBOK.

3.2. Oka3aHue KoHCynbTauuin 3asBUTENO

3.2.1. OcHoBaHMeM Ha4dana BbIMOMHEHNA aAMWHUCTPATUBHOW Mpouenypbl SBMseTcd
obpalleHne 3asiBuTensd nNo BOMpocam, CBSA3aHHbIM C NpeaocTaBfieHMEM MYyHULMNANbHON
ycnyru.

HJOMmKHOCTHBIM ~ nuuom  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aZMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpaileHun 3aasutens 8 ML, — paboTHnk ML,

npu obpaweHun 3aasutensa B OpraH - cekpeTapb WMcnonHUTENbHOro KomuteTa
M3mepckorocenbckoro noceneHnss Crnacckoro MyHUUMMNANbHOrO pamoHa (goanee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsiake U cpokax
npefocTaBneHns MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1 3neKTPOHHOWN
noyre.

PaboTHnk MO®Ll KkoHCynbTUpyeT 3asaBUTENsi, B TOM 4YUCNe Mo cocTaBy, opme
npeacTaBnseMon AOKYMEeHTauuu v OpyrMM BOMpocaMm And NOofydeHus MyHuumMnanbHOW
ycnyru.

3asgBuTenb  MOXeT NonyyuTb  MHGOpMauMilo O Nopsake  npedocTaBneHus
MYHULMNANbHOM ycnyru Ha ouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNUBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: KOHCYyNbTauns
no coctasy, bopMe MpeacTaBnsgeMon OOKYMEHTauun u Apyrum Bornpocam, HeobxoauMbiM
A8 NonyYeHna MyHUUmMnansHOW yCryru.

3.2.3. 3aaButenb Brnpaee obpatutbcs B OpraH no TenedoHy 1 3NEeKTPOHHOW NoyTe, a
TaKke NonyyYnTb KOHCynbTauuo Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax npeaocTaBneHns MyHuUMnanbHOW Ycnyru, B TOM 4ucne no coctaBy, dopme
npeacraBnsaeMon OOKYMeHTauum v Opyrum BorpocaMm Ans NofydeHus MyHuumMnanbHOm
ycnyru.

[omkHoCTHOe MU0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE UHPOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsMK nNyHKTa 1.3.4 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBMMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHue Tpex pabounx gHen co AHS NOCTynneHns obpalleHns.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYNbTauuu
no coctasy, bopMe MpeaAcTaBnseMon OOKYMEHTauun u ApyruMm Bornpocam, HeobxoauMbiM
A58 NonyYeHna MyHUUMnansHOW yCryru.

3.3. MNpuHATHME N pacCMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeAcTaBfeHHbIX 3asBUTENeM

3.3.1. lNpuem JOKYMEHTOB ANA NpefoCTaBneHns MyHuuunansHon ycnyrm Yyepes MoL
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agasutenb (Nnpeacrasutens 3aasutens) obpawaetca B MOL|, ¢ 3anpocom o
npegocTaBfieHUM MyHULMMAnbHOW YCryrn U npeacTtaBfiseT OOKYMEHTbl B COOTBETCTBUU C
NMYHKTOM 2.5a0MVHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL|, Begywimi npmem 3asiBneHnn:



onpegenseT npegMeT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asABUTENS;

NPOBOAMT MPOBEPKY NMOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAUT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npu npegocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCYyLWeCTBNAeT CKaHWpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B8 AIC MOL| gokymeHTbl, NpeacTaBfneHHble B 3NEKTPOHHOM hopme unm
3M1eKTPOHHbIE 0Bpa3sbl OTCKAHNUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEe0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne 1 opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENI0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  Mpouenypbl, YCTaHaBfIMBAeMble  HACTOSLWMM  MYHKTOM,
BbIMNONHAKTCA B AEHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SBSKTCA: rOTOBOE K
OTnpaBke 3asiBfieHne 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe MAKETOB 3fIEKTPOHHbLIX Aen) B TeYeHWe OAHOro
paboyero aHsa co aHA obpalleHns 3asBUTENs B CTPYKTypHOe noapasaeneHne MOLL.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp SBNAITCA: 3asBneHue U
nakeT OOKYMEHTOB (3MeKTpOHHOe Aeno), HanpaeneHHole B OpraH, nocpeacTBOM CUCTEMBI
3NEeKTPOHHOro B3anMoaencTBUs.

3.3.2. [llpyem [OOKYMEHTOB AN nNpefocTtaBfieHUs MyHUUMNanbHoOW ycryru B
3NEeKTPOHHOM (hopme YepesPecnybnukaHckuii nopTan.

3.3.2.1. 3BasButenb Ans nogadn 3asiBlIEHUA B ONIEKTPOHHOMW (OOpME BbINOSTHAET
cnegyowne OencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NIEKTPOHHOIO 3asBMEHNS;

3anonHsaeT Popmy AMEKTPOHHOIO 3asiBIIEHUSN, BKMOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble ANs NpegoCTaBneHns MyHULMNAnsHOW YCIyru;

npuKpennseT [OOKYMEHTbl B 3fEeKTPOHHOW (opMe WunuM  3neKkTpoHHble obpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

noareBepxgaeTr akT O3HaKOMIEHUss M corflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHUUMNAnbHOW YCryrM B OMEeKTPOHHOW c¢opme (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O Corflacum B oopMe 3N1EKTPOHHOIO 3asaBrEeHUs);

noaTeBepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtanaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME NEKTPOHHOIO 3asABMeHNs);

OoTNpaBnAeT 3anofiIHEHHOE 3NIEKTPOHHOE 3asiBfieHne (HaXxmmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMeE 3NEKTPOHHOMO 3asdBMeHuns);

3MEeKTPOHHOE 3asiBfieHMe MOANUCbIBAeTCs B COOTBETCTBUM C TpeboBaHMSMU MyHKTa
2.5.3agMUHNCTPATMBHOIO pernameHTa,

nonyyaet yBegomrneHvne 06 oTnpaBke 3NEeKTPOHHOIO 3aABEHNS.

dopmaTHO-normyeckass npoBepka CHOPMUPOBAHHOIO 3anpoca OCyLeCTBNAETCH
e4VHbIM nopTanoM aBTOMATUYECKU Ha OCHOBaHuMM TpeboBaHuKr, onpeaensembix OpraHoM
(opraHusaumen), B npouecce 3arnofiHEHUs 3asiBUTENEM KaXOoro M3 nonen 3MeKTPOHHOM
dopmbl 3anpoca. [lpn BbISBEHUN efuHbIM MOpPTasioM HEeKOPPEKTHO 3arnoSyIHEHHOro nons
3IEKTPOHHOM POPMbI 3anpoca 3asaBUTENb YBEAOMIAETCS O XapaKTepe BbISABIIEHHOW OLUNOKM



N Nnopsiake ee yCTpaHeHUs NocpeacTBOM MHAPOPMALMOHHOIMO COOBLLEHNA HENOCPEACTBEHHO
B 9NIEKTPOHHON bopMme 3anpoca.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBMMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb obpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp ABNAKTCA: 3MEKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOIO B3auMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AoKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNA aAMUHUCTPATUBHOW Npoueaypbl SBNAeTCs
NoCTynneHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, Heobxoaumblix AN npefocTaBfieHus
MYHULMMNANsHOM YCNyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOW npouenypbl SBRsieTCA  cekpeTapb WCNONHUTENbHOrO  KOMUTETa
M3mepckorocenbckoro noceneHns Cnacckoro MyHUUMMNAnNbHOrO panoHa (poanee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B criyvyae
obpalleHuns 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npeameT obpalleHus;

yCTaHaBNmMBaeT JIMYHOCTL 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAAOLErO LJOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TPeOOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agAMUHUCTPATMBHOIO  perfamMeHTa, nMpOBEPKY COOTBETCTBUS  MpeacTaBfeHHbIX
AOKYMEHTOB YCTaHOBJIIEHHbIM TpeboBaHMaM (Hagnexaiiee ooopmMmieHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbIX CITOB U NHbIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anonHAeT  3NEeKTPOHHYIO dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOW
WH(OPMALUMOHHON cuUCTeMe, npefHasHa4YeHHOM AN OoKa3aHWA oCyapCTBEHHbIX WU
MYHULMManbHbIX YCNYT;

npu npenocTaBneHMn OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOcuTene, OCyLecTBMseT CKaHUpoBaHWe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune;

nepenaet 3adABUTENIO HA NPOBEPKY M NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeT noanucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTtu3NpOBaHHY0 WHAPOPMALMOHHYIO CUCTEMY, NpefHa3Ha4YeHHYHo
ANA OKas3aHWsA rocyAapCTBEHHbIX U MyHULUUNAIbHbLIX YCNYr JOKYMEHTbl, npeacTaBneHHble B
3NEKTPOHHOM hopMe UNN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3IIeKTPOHHOE Aerno;

BO3BpallaeT noAnucaHHoe 3asiBfieHMe W opurMHanbl OyMaXKHbIX [JOKYMEHTOB
3aaBUTEnNIO;

BblJaeT 3asgBUTENO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHMM Ans OTKa3a B NpMeMe AOKYMEHTOB A0SDKHOCTHOe nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HAaNM4Mn rnpensaTcTBUn Ans
npuema 3asiBNEHNA W BO3BpawaeT €My [OKYMEHTbl C OOBbACHEHWEM coaepKaHus
BbISIBINIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, nocre
NOCTYNNeHUs JOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIeHN0 HOMEp B COOTBETCTBMW C HOMEHKNaTypou Aen u craTyc
«lMpoBepka OKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUChe NPUroXeHHble 3adBUTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0O6pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06Pa30B AOKYMEHTOB;



npoBepsieT cobngeHne yYCrnoBUM OENCTBUTENBHOCTU  3NEKTPOHHOM  NOANucH,
nocpencTsomM obpaileHunsa Kk EauHomy noptany (B cnyyae, ecnu 3assutenem npeacTtaBneHbl
3NIEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 3S1EKTPOHHON
noanucelo).

Mpn HanuMuuu ocHOBaHWMN, NPeAyCMOTPEHHBIXMYHKTOM 2.7.1agMWUHUCTPATUBHOIO
pernameHTa, nNOAroTaBfnMBaEeT [MPOEKT peweHus ob6 oTkase B Mnpuveme [OOKYMEHTOB,
HeobxoauMbIX ONst NpeaocTaBneHns MyHULMNanbHOM yCnyru.

B cnyyae, ecnum B pesynbTate MNPOBEPKN YCUIEHHOW KBanuuuMpoBaHHOM
3IEKTPOHHOM NOAMNUCU BbIABIEHO HecobrogeHue ycrnoBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase OOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCMYXWUIN OCHOBaHWEM LMK ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B MNpuemMe [JOKYMEHTOB, HeobxoauMmbiX —Afis
npefoCcTaBfieHNUs MyHULMNANbHOW YCNyru, C ykasaHMeM NpUYMH OTKasa (B crnyyae, ecnwu
OCHOBaHWA ANs1 OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEM YCTAHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHOPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, CBeOeHWn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble UM (UMW) NpPOTUBOPEYMBBIE  CBELEHUS,
0d)OpMIIEHbI C HAPYLLEHMEM YCTaHOBIEHHbIX TpeboBaHUIN), HanpaBnsieTCa Ha cornacoBaHue
B YCTAHOBMEHHOM MOpSAAKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTa pelweHusi 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOO4MMBbIX
AN NpefoCcTaBfieHUss  MyHUUMMAnbHOW  YCRyrk,  OCYLWEeCTBASeTCa B MOpsAKe,
npegycMoTpeHHOM NyHKToM 3.5.3agMUHUCTPaTUBHOIO pernameHTa.

B cnyyae otcytctBMA OCHOBaHMM AN OTKasa B MNpuemMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMMHUCTPATUBHOIO pernamMeHTa, AOJMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, B TeyeHue OfJHoro pabodero OHA CO [OHSA
NOCTYNMEHNA 3asABfEHUs, HanpasnseT 3asBUTENO, yKasaHHbIM B 3asBfIEHMM CMNOCOOOM,
yBeOJOMMEHMe O MOCTYMNMNEeHnn 3asBreHns, cogepXallee BXOOAWMN pPerncTtpaunoHHbIN
HOMep 3asiBfeHus, gaTy nosflydeHus 3asiBeHusi, nepeyvyeHb HauMMeHOBaHUW annos,
npeacTaBfeHHbIX K HEMY OKYMEHTOB, AaTy MoryyYeHnsa pesynstata MyHUUMNanbHOW yCryru.

3.3.3.4. McnonHeHne npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMWHUCTPATMBHOIO  pernameHTa, npu HanuMynunm TEXHUYECKOM BO3MOXXHOCTU
OCYyLLEeCTBNAeTCad B aBTOMATU4YECKOM pexuMMe C WCNoSfib30BaHMEM aBTOMaTU3NPOBaHHOW
WH(OPMALMOHHON CUCTEMBI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMMAnNbHbIX YCNyT.

3.3.3.5. ALMUHUCTPATUBHbIE npouenypsl, yCTaHaBfiMBaeMble NMYHKTOM
3.3.3ag4MVHNCTPATMBHOIO perflaMeHTa, BbINOMHAKTCA B TedeHwe ogHoro paboyero AHS
COAHSA NOCTYNSIeHUs 3asBlIeHNA Ha pacCMOTPEHME.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATLIN Ha
pacCMOTPEHWE KOMMSIEKT [OOKYMEHTOB WM MpoekT peweHns o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANS NpeAoCTaBNeHNs MyHULMNAIbHON YCNyru.

3.4. HanpaBrneHve MexBefoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYOLLME B
npeaocTaBneHMn MyHULMNanNbsHOM yCryrm

3.4.1. OcHoBaHMeM Ha4vana BbIMOSIHEHNST aAMUHUCTPATMBHOM NpoLeaypbl ABAseTCA
nony4yeHne [AOOJMKHOCTHbIM NMUoM  (pabOTHMKOM), YMOSIHOMOYEHHLIM Ha  BbINOJIHEHME
agMVHUCTPATUBHOM npoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

HJOomKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPATUBHOM Npoueaypbl, SBNSeTCs cekpetapb WcnonmHUTenbHOro komuteTa



N3mepckorocenbckoro noceneHnss Cnacckoro MyHMUMManbHOro pavoHa (Janee -
AOJMPKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpaBfieHNe MeXBEOOMCTBEHHbIX 3anpOCOB).

3.4.2. [JOmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBEOOMCTBEHHbIX
3anpocoB, OPMUPYET M HanpaBnseT B 3NEKTPOHHOM dopme MnocpeaCcTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3SIEKTPOHHOIMO  B3aumogemncTema (Npy OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl O NPeaoCTaBlIEHNN OOKYMEHTOB U CBEOEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1aAMUHNUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUA 3asiBNIEHUsSIHA PAaCCMOTPEHME.

Pesynbtatamu BbINOSTHEHMS a4MUHUCTPATUBHbIX npouenyp ABNAOTCA:
HanpaBsieHHble B OpraHbl BNacTn u (Mnn) NnoaBeAOMCTBEHHbIE OpraHamM BracTu OpraHm3auum
3anpochl.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaoCTaBnsaioT
3anpalumBaeMble AOKYMEHTbI (MHOPMAaLMIO) NN HaNPaBNAKT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa un (unn) uHdopMauun, HeobxoauMbIX ANS NpefocTaBfeHus MyHUUMManbHOW
ycnyru (Danee — ysegomreHme ob oTtkase).

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCS B TEYEHUE NATU AHEW CO AHSA MOCTYNfeHus MeXBEeAOMCTBEHHOro 3anpoca B
opraH Mnu opraHv3auuio, NpegocTaBnsowme JOKYMEHT U MHPOPMaLMIO, €CNIN UHbIE CPOKM
noaroToBKM W HanpaBneHUs OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoC He YCTaHOBIEHbI
denepanbHbIMK 3akOHaMu, NpaBoBbiMK akTamu NpaButenbctea Poccuiickon degepaunn n
NPUHATBIMA B COOTBETCTBMM C defeparnbHbIMU 3aKOHaMW HOPMaTMBHbLIMW MPaBOBbLIMU
akTamn Pecnybnvkn TatapcraH.

PesynbTatamn BbINONHEHUA aAMWHUCTPATMBHLIX Mpoueayp SBSITCA: OOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUunanbHoOW  ycnyru, nubo
yBegomsrieHne o6 oTkase, HarnpaBfieHHble [JOJDKHOCTHOMY vy, OTBETCTBEHHOMY 3a
HanpaBneHve MeXBeOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [JOmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBEeOOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIo
B3aMMOOENCTBUS  OOKYMEHTbl  (cBefeHus)), Heobxogumble  AnNa  nNpefocTaBrieHus
MyHULMNaneHoM ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBMM LOKYMEHTa M (Unn)
UHoOpMaLunK;

Npyv HanMynunm OCHOBAHWW, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOrO
pernaMeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

MpoekT peweHns o6 oOTkase B nNpuemMe [OKYMEHTOB, HeobXxoauMbIX [Ons
nNpefocTaBfieHNa MyHULMNANbHOW YCnyrn, C ykasaHuMeM MpUYnH OTKasa (B cryvae, ecnuv
OCHOBaHUA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoauMMbIX ANS npefocTaBrieHus
MYHULMNANbHOM YCMyrn, CBS3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEHTaM, OCHOBaHWS [Afis OTka3a B MpuMeMe [OOKYMEHTOB [JOSPKHbl coaepXaTtb
WHOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MHpopmaumn, CBeOAEHWN), KOTOpble He
npeacTaBrieHbl, coaepXaT HedoCTOBEpHble W (MnNKW) MPOTMBOPEYMBLIE  CBEOEHUS,
0hOpPMIIEHbI C HapyLLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnNAeTCs Ha cornacoBaHue
B YCT@HOBJIEHHOM NopsAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B nNpueme AOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBneHust  MyHMUMNAnbHOW  YCnyrM,  OCyLecTBNAeTca B nopsgke,
npeaycMOTPEHHOM NYHKTOM 3.5.3a4MUHUCTPATMBHOMO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B €Hb NOMy4YeHUs CBEAEHMI N0 MEXBELOMCTBEHHbLIM 3anpocam.



PesynbTatamy BbINOSHEHUST aAMUHUCTPATUBHBLIX NpoUedyp ABMSIOTCA: OOKYMEHTI
(cBeneHwus), HeobxoaumMble AN NPeaOCTaBNEHUS MYHULMNANBHOW YCIYTU, NPOEKT peLleHns
06 oTkase B MpueMe [OOKYMEHTOB, HEOOXOAMMbIX ANS NPefoCTaBfEHUsT MyHULMNANbHOW
ycnyru.

3.4.5. NcnonHeHue npoueayp, ykasaHHbIX B nNyHkTax 3.4.2, 3.4.4agMUHUCTPATUBHOIO
pernameHTa, nNpyu HanM4yMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBSIETCS B aBTOMATUYECKOM
peXumMe C  UCMONb3OBaHWEM  aBTOMATU3MPOBAHHOW  MH(POPMALMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHOW AN OKka3aHWs rocyAapCTBEHHbIX U MyHULMMNAnbHbIX YCNyr, B TOM Ynche ¢
MOMEHTa pernctpaummn 3asiBfieHUss B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamexTa.

3.4.6. MakcmmarbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp, YkasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfamMeHTa, CocTaBnsieT NATb pabounx gHEN.

3.4.1. Cnyyan 1 NopsiAoK NpeAoCcTaBeHNst MyHULMMAaNbHOM yCryri B ynpexaatoLem
(NPOaKTMBHOM) pexumMe

MpegocTaBneHne MyHULMNANbLHOW yCnyrM B ynpexgatowem (NpoakTUBHOM) pexunme
He NpeaycMOTPEHO.

3.5. MNoaroToBka pesynbTata MyHULMMANbHOW YCIyrm

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS a4MWHUCTPATUBHOW NpoLeaypbl SBMseTca
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeOJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoauMbIX  Ansd
npegocTaBfieHNa MyHULUNANbLHOW YCyru.

[OMKHOCTHBIM ~ NULLOM, OTBETCTBEHHbLIM 3@ BbIMOMIHEHWE aAMUHUCTPATUBHOWN
npouenypbl, sBNAeTcAd cekpetapb WcnonHutenbHOro kommuteta WM3mepcKorocenbckoro
noceneHnss Cnacckoro MyHUUMNAnNbHOroO panoHa (ganee -  OOMKHOCTHOE — nuuo,
OTBETCTBEHHOE 3a NOoAroTOBKY pe3ynbTaTta NpeaoCTaBneHNsa MyHULUNANbHON YCryrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOoAroTOBKY  pesyrbTaTta
npegocTaBfieHNa MyHULUNANbHOW YCIyru:

paccmatpmBaeT CGOPMUPOBAHHLIA  KOMMMAEKT OOKYMEHTOB, HeobxoguMmblx LN
npegocTaBfieHNa MyHULUNANbHOW YCyr;

npv BbIABMIEHUN OCHOBaHWU OS1 OTKas3a B NpefocTaBfiEHUN MyHUUMNANbLHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATUBHOrO perfamMeHTa, NoAroTaBfMBaeT MPOEKT
peweHuns o6 oTkase B NpeaoCTaBneHNN MyHULUNANbHOW YCyru;

B Cllydae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpefoCTaBfeHUM MyHULMMNanbHOM
ycnyrn, npenycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no urtoram
PacCMOTPEHUA OOKYMEHTOB, HEOOXOOUMbIX ONA NPeaoCTaBNeHUs MyHULMNANbHOW YyCNyru,
noarotaBnMBaeT MPOEKT pes3ynbTata MNpedoCcTaBfiEHUs  MyHUUMNANbHOW  yCnyrm B
COOTBETCTBMU C noanyHkTamun 1 — 3 nyHkTa 2.3.1 aaMUHUCTPATUBHOIO perfameHTa,;

HanpaenseT NOAroTOBIIEHHLIN MPOEKT pesynbTaTa NpeaocTaBfeHns MyHULUNanbHOW
YCNyrn Ha corflacoBaHMe B YCTAHOBIIEHHOM MOPSiAKe MOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHMCTPATUBHbIE  MNpouedypbl, YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMONHAKTCA B T€YEHME ABYX pabounx gHEN.

PesynbTataMmBbINONIHEHNA  aAMUHUCTPATUBHbLIX MNpoueayp SABASKOTCA:  MNPOEKT
peweHus 06 oTkase B NpeaoCTaBNEHNN MyHULMNANbHOW YCIyrn, NPOEKT pPeLleHns O Bbligaye
paspeLlleHns Ha npaBO OpraHM3aumm PO3HUYHOIO pPbIHKA, MPOEKT peLlueHus O NpoAsfieHuun



paspeleHnss Ha nNpaBO OpraHu3auMm pPO3HMYHONO  pPblHKA, TMPOEKT pelleHust o
nepeogopMeHNN paspeLleHnst Ha NPaBo OpraHn3aunm PO3HNYHOIO PbiHKA.

3.5.3. CornacoBaHme W”n noanucaHMe nMpoeKkTa pes3ynbTaTta npeaocTaBleHns
MYyHULUUNANbHOW ycrnyrn (ganee — npoeKTbl AOKYMEHTOB) OCYLLECTBASETCHA PyKOBOAUTENEM
CTPYKTYPHOrO noapasfeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULUNanbHON
ycnyru, 3amectutenem Pykosogutena OpraHa, Pykosogutenem OpraHa.

[MoaroToBNEHHbIE NPOEKTbI JOKYMEHTOB, MMEKLIME 3aMedyaHus, BO3BPaLLAlTCA Ha
nopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTata MyHUUMOANbHOW YCRyru.
[Mocne ycTpaHeHUs 3aMeyvyaHuin MNpPoeKkTbl [JOKYMEHTOB [MOBTOPHO MepefalnTca  Ans
cornacoBaHusi 1 NoANUcaHus.

PykoBogutens OpraHa npu pacCMOTPEHUM TMPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHrne agMUHUCTPATUBHOIO pernamMeHTa AOfMKHOCTHbIMM nnuamu OpraHa B 4acTu
CPOKOB BbIMOSIHEHUS aAMUHUCTPATMBHbLIX Npoueayp, UX nocnenoBaTenbHOCTU U MNOMHOTHI,
HanUuns  CorfacoBaHM  YMOMIHOMOYEHHbIX OOSMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHUSI HApYLUEHWU B YaCTU CPOKOB BbIMNONIHEHUSA agMUHUCTPATUBHbBIX
npouenyp, Wx nocnegoBaTenbHOCTM M nonHoTbl Pykosoautens OpraHa wuHUUMUPYET
npuBieYeHne K OTBETCTBEHHOCTU NnL, JONYCTUBLLNX HAPYLLUEHUSA, B COOTBETCTBMUMU C MYHKTOM
4.3 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl,  YCTaHaBMIMBAEeMble  HACTOSLWMM  MYHKTOM,
BbIMNOSHAKTCA B TeYEeHMe ABYX pabounx gHeN.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHLIX Mpoueayp SBSIOTCA: pelueHne ob
OTKa3e B NpuMemMe AOKYMEHTOB HEOOXOAUMbIX ASs NpefoCTaBAeHNs MyHUUMNANbHOW YCryru,
peweHne o6 oOTkase B NpefoCTaBNEeHMM MYHUUMNANbHOW YCIYyrn, peLlleHve O Bblaaye
paspelleHnss Ha npaBO OpraHM3auum pPo3HUYHOIO pbliHKA, peweHne O npoafeHun
paspeLlleHnss Ha npaBO OpraHM3aumm PO3HUYHONO pPbiHKA, peweHne o nepeoopMIieHun
paspeLleHmns Ha NpaBo OpraHn3aunum Po3HNYHOIO pbiHKA.

3.5.4. cnonHeHue npoueayp, ykasaHHbIX B NyHKTax3.5.2, 3.5.3.a0MUHUCTPATMBHOIO
pernameHTa, npu HannM4ynm TEeXHNYECKON BO3MOXXHOCTU OCYLLECTBIAETCA B aBTOMaTUYECKOM
pexmme C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHOW aNns okasaHus rocygapCTBEHHbIX U MyHULUMNANbHbIX YCNYT.

MakcmManbHbIN  CPOK  BbINOSTHEHUS aLMUHUCTPATUBHBLIX Mpouenyp, YyKasaHHbIX B
nyHkTe 3.5.a4MUHUCTPATMBHOIO pernameHTa, CocTaBnsaeT YeTbipe pabounx gHs.

3.6. Bbigaya (HanpaBneHue) 3asiBUTENI0 pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl ABnseTcs
nosiyyeHne AOSDKHOCTHbIM NMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHME aOMWHUCTPATUBHOM
npoueaypbl, JOKYyMeHTa, NoATBepXKaatoLLero npegocTaBneHne MyHULMnansHom yCnyru.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbIMOMIHEHME aAMUHUCTPaTUBHOW
npoueaypbl, aBnseTca cekpetapb KMcnonHutenbHoro komuteTta K3amepckoroceribckoro
noceneHms Cnacckoro MyHMUMMAnNbHOrO panoHa (danee -  OOMMKHOCTHOe  nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpegocTaBneHns MyHULMNAansHON yCnyru).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) 4OKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHVE CBeAeHUN O pesynbTaTe npeaocTaBreHuns
MYHULUMManNsHOW Yycrnyru B MOACUCTEMY BeAEeHWs [OOKyMeHTauuu aBToOMaTu3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNAanbHbIX YCNYT;

n3BeLLaeT 3asBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBfieHUU, O
pesynbtarte npeaocTaBrneHns MyHUUMMansHOM YCIyrm U O BO3MOXHOCTU MONyYeHus
pesynbTaTa npeaocTaBneHns MyHuumnanbHou ycnyrm B OpraHe nnm 8 MOL.



McnonHeHne npoueaypnpu HanMymm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBIISIETCH B
aBTOMaTU4YECKOM pexuMme C MUCMNoSib30BaHMEM aBTOMATU3UPOBAHHOW WH(OPMaLNOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOW A8 OKa3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B TeyeHne oOfdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABNAIOLWEroca pes3ynbTatoMm NpeaoCTaBNeHUs MyHUUMNAnbHOM YCNyru, YNONHOMOYEHHbIM
AOMMKHOCTHbIM NnyomOpraHa (OpraHom).

PesynbTatamn BbINOMHEHMS agMUHUCTPATMBHbBIX MpoLeayp SABMASKOTCA: pas3MelleHne
cBedeHU O pesynbTaTte NpeaocTaBfieHMs MyHUUMNANbHOW YCryrm B WMH(OPMaLMOHHBIX
cuctemax, usBelleHue 3asBuTens (ero npeacraBuTens) O pesynbTate npefocTaBfieHUs
MYHULMNANbHOM yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgaun  (HanpaefieHUsl)  pesynbTata  NpeaocTaBreHust
MYHULMNANbHOW YCIyIu:

3.6.3.1. lpwu obpalleHnn 3aaBuTens 3a pesynbLTaTtoMm MyHuuunansHon ycnyrn 8 ML,
paboTHnk MO®L| BblgaeT 3asBuTEN0 pesynbTaT MyHuMUMnanbHOW ycnyrm B opme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene. Mo TpebosaHuo 3asBuTens
BMECTE C OK3EMMSIIPOM 3fIEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy
NpefoCTaBSAETCA 3K3EMMNAP ANIEKTPOHHONO AOKYMEHTa MyTeM €ro 3anucu Ha CbEMHbIN
HOCUTENb WH(OPMaUUM WU  HanpasBfieHUs 3K3eMMnsapa 3NEKTPOHHOIro OOKYMeHTa Mo
3IEKTPOHHOM No4Te B agpec 3assutens. [pu 3anncm Ha CbeMHbI HOCUTENb UHOPpMaLmn
UM HanpaefeHnn aK3emMnngpa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfEeH
93K3eMNAsip 9NEKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, no 3MEeKTPOHHOW mnouyTe
MOEHTUYHOCTb TaKoro 3K3eMmnndpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3NEKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaAHNEM YCUITEHHOW KBaNUOULMPOBAHHOW 3NIEKTPOHHOM NO4MUCH.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe o4YepefHOCTW, B [OeHb nNpubbITMA 3asBUTENns B CPOKMW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SBNATCA: uKcaums
akTa Bblgauyn pesynbTata npegocTtaBneHus MyHuumnanoHon ycnyrm B AUUC ML,
pesynbTaT NpeaoCTaBNeHNa MyHULMNANTbHOW YCIyrn, BblAaHHbIN 3agBUTENIO.

3.6.3.2. lNpu obpalleHnmn 3aaBUTensa 3a pesyrbTaToM MyHULUNANbHOW YCnyru 4Yepes
PecnybnukaHckuii nopTan 3asBuTENt0 B NUYHbIA KabuvHET aBTOMATU4YeCKM HanpaBnaeTcs
9NEeKTPOHHbIN ~ 0bpa3  OOKyMeHTa, SBNSALWeroca  pesynbTatoM  NpefocTaBreHus
MYHULUMUNANBbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannUUMPOBAHHOMW 3NEKTPOHHOMN
NnoAnNMUCb YNOMHOMOYEHHOro AOMKHOCTHOro nuuaOpraHa (OpraHom).

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANMUCAHUS OOKYMEHTa, NOATBepXaatoLwero npegocraBneHune (otkas
B NpefoCTaBfieHMN) MYHUUUNANbHOW YCAyrn, YNOAHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NPOLeayp SBMSKTCH: HanpasneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKOro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatoLlero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHnn MyHULMNANbHON YCNyrn).

3.6.3.3. lMNpun obpalieHnn 3asBUTENs 3a pe3ynbTatoM MYyHUUMNANbHOW YCNyru B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuunanbHon ycnyru.llo TpeboBaHuio 3aaBUTENst BMeCTe C
9K3eMMNNAPOM 3NIEKTPOHHOIMO AOKYMEHTa Ha OyMaxHOM HocuTene emy npefaocTaBnsieTcs
3K3eMmnnsp ONEeKTPOHHOro [AOKyMeHTa MnyTeM ero 3arnnMcu Ha CbeMHbIn HOocuTerb
WHOpPMaUUM UNU HarpasfeHUa JK3eMnnspa 3EeKTPOHHOro OOKyMeHTa MO 3SIeKTPOHHOW
noyte B agpec 3adaBuUTens.



A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBJIMBaeMble HaCToALLUM MYHKTOM,
OCYLLEeCTBNAKTCA B Nnopdanke odepeaHoCTn, B A€Hb I'IpVI6bITI/IFI 3aaBUTENA B COOTBETCTBUUN C
I'IpanmaMM BHYTPEHHEro TpyaoBOro pacnopdaka OpraHa.

Pe3yﬂbTaTOM BbIMNOJIHEHNA aOMUHUCTPATUBHBLIX npouenyp ABJIAKTCA: (bVIKCaLl,VIFI
CbaKTa Bblaa4n pesynbTaTta npegocTtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrun B
aBTOMaTVI3I/IpOBaHHOI7I I/IHC*)OpMGLI,I/IOHHOVI cucrteme, npeuHasHaquHoPl ana  oKa3aHusd
rocygapCrtBeHHbIX U MyHULUNAlbHbIX YCITYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oObGHapyXeHUsi TEeXHUYECKON OWMOKM B OOKYMEHTEe, ABNSALEMCH
pe3ynbTaToM MyHULUNANbHOM YCryru, 3assutenb HanpasnsaeT B OpraH:

3aaBneHne ob mMcnpasneHun TexHn4eckom ownbkn (npunoxeHne Ne7 k HacTosLwemy
agMVHUCTPATUBHOMY pernameHTy);

OOKYMEHT, BblAAHHbINA 3asBUTENO Kak pe3ynbTaT MyHULMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLINOKa;

OOKYMEHTbI, MMEILME OpUaONYECcKyro Cuny, CBUOETENbCTBYKOLWME O HanMuum
TEXHMYECKON OLLUNOKMN.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOeHUsIX, YKa3aHHbIX B
AOKYMEHTe, SBMSLWEMCs pe3ynbTaTtoM MyHULMNanbHOW ycnyri, nogaetcs 3asiBUTenem
(ynonHOMoO4YeHHbIM  MpeacTaBuUTENEM) TMOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCMNoNb30BaHNEM JNIEKTPOHHOM NMOYThI), NMB0 Yepesd PecnybnvkaHckmui noptan unn MoLl.

3.7.2. [JO/mMKHOCTHOE nWLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OcCyliecTBnseT
npuem 3asaBneHns o6 ucnpaBneHuM TEXHUYECKOW OLNBKW, perucTpupyeT 3asiBfieHue C
NPUNOXEHHbIMX OOKYMEHTaMuU U nepefaeTr UxX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe o4HOoro paboyvero AHs € Aatbl perucTpaumm 3asBneHus.

PesynbTatamn BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBrieHue, HarnpaBfieHHOe Ha pacCMOTPEHMEe AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JomkHoCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LensaX BHECEHUSA MUCMPaBieHUN B LOKYMEHT, SABNAOLMACA
pe3ynbTaTtoM MpeaoCTaBneHus MyHUUMNanbHOM yCnyru, OCyLWeCTBNAeT npoueaypsl,
npeaycMOTPEHHbIE NYHKTOM 3.5aAMWHNCTPATUBHOIO perfiaMeHTa, U BblaaeT UCnpaBreHHbIN
AOKYMEHT 3asBuTento (YnorTHOMOYEeHHOMY NpeacTaBUTENIO) JIMYHO MO POCNNCH C U3BbATUEM
y 3assButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana [AOKYMeHTa, B KOTOPOM
COOEpPXKNTCA TexHuyeckas owubka, wunv HanpaBndeT B agpec 3asBUTeNnd MNOYTOBbIM
oTnpasneHvem (NOCpPeaCcTBOM 3SMEKTPOHHOM MOYTbl) MUCBMO O BO3MOXHOCTU MOSTyYEeHUS
AOKyMeHTa npu npegoctasrieHun B OpraH opuriHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHuyeckas ombka.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HAacCTOALWMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHne OBYyX paboumx gHen nocne obHapyXeHUs TEXHUYEeCKON OLUIMOKM
NN NonyyYeHus ot Nboro 3anHTepecoBaHHOMo NUUA 3asBNeHNs O AOMyLLEHHON owmnbke.

Pesynbtatamn BbINOMHEHUS aAMWMHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBnNEeHHbIN) 3a89BUTENIO AOKYMEHT.

4. NMopsaok U (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANbHOM yCIyru

4.1. MNopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MW NONOXEHUA aAMUHUCTPATMBHOIO perfnaMmeHTa u



MHbIX HOPMaTUBHbIX NMPaBOBbIX akKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegocTtaBJiEHNIO
MyHMLLMHaﬂbHOVI yCnyru, a Takxke rnpuHATnemMm nMin pel.ueHm7|

KoHTpOonb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUss MyHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME M yCTpaHEHWe HapyLleHUn npaB 3adBuTenen, npoBefeHune
nNpoBepoK cobnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCNyrn, NOArOTOBKY
peweHnn Ha pgencteua  (besgenctBuMe)  OOSMKHOCTHBLIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamMn KOHTpons 3a cobrnogeHneM UCMONHEeHUs agMUHUCTPaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corfacoBaHne MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBieHUIO
MYHULMMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4EeHUS AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBMAeHUs
npoueayp NpeaocTaBneHns MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPOMNSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KoppecrnoHAEHUUsl, YyCTHas W MNUCbMEHHass WHdopMauus
AOJDKHOCTHBLIX  NNL, OCYLECTBASAWNX BbINOSIHEHWE aAMUHUCTPATUBHBIX Npoueayp,
XypHarnbl yyeTa COOTBETCTBYHOLUMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocylwecTBneHUs KOHTPONS 3a COBEpLIEHMEM LEWCTBUN Npu NpenocTaBieHuu
MYHUUMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTEND OpraHa MEeCTHOro
camoynpaBneHus npeacTtaBndalTCa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMNAnbHOW YCNyru.

O cnyyasix m nNpuUYMHax HapyLleHusi CPOKOB, MOCHeaoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOSMKHOCTHblE  Nvua  HEMEANEeHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, MpefoCTaBfdaloWero  MyHMUMNanbHYy  ycnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI NO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywumn KOHTpONb  3a cobnoaeHnem nocriegoBaTenbHOCTU JEencTBun,
onpeaeneHHbiX agMUHUCTPATUBHBIMW MpoLeaypaMmn no nNpeaocTaBfeHUo MyHULMNANIbHON
yCnyru, OCyLLECTBASIETCA 3aMECTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPEeSOCTaBNEHUIO MYHULMMANbHOW YCIyru,
HavanbHUKOM OTAena,oCyLLEeCTBAIOWEro opraHmsauuio paboTbl NO  NpeaoCTaBfEHUIO
MYHULMNANbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOSb,
yCTaHaBNMBaAETCA [MOSIOKEHUSAMN O CTPYKTYPHbIX MoApasfenieHnsXx opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCNyrn, B TOM YMcne nopsiaok u
hopMbl KOHTPOSS 3@ MONTHOTON U KAYECTBOM NPEAOCTaBNEHNS MyHULMNANBHOW YCyy

4.2.1. KOHTpOnNb 3a NOSIHOTOW M Ka4YeCTBOM MNPeLOCTaBfeHUs MyHULMNANbLHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteusa (6es3gencrtemne) OpraHa, a Takke
NX OOMKHOCTHbBIX NAUL, MyHULMNANbHbIX CRYXaLlmMX.

4.2.2. B uensax ocyLwecTBneHns KOHTPOSIS 3a NOMHOTOM U Ka4yeCTBOM NpeaocTaBfeHuns
MYHULMMansHOM YCrnyru MpoBOAATCA MNIaHOBble M BHENnaHoBble nposepku. [lopsgok u
NepmoanYHOCTb OCYLLECTBIIEHUSA MNMAHOBbLIX MPOBEPOK yCTaHaBMMBAETCA MNnaHoM paboTbl
OpraHa. [lpn npoBepke MOryT paccmaTpMBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM MyHULMNANbHOW yCryrn (KOMMSEKCHbIE MPOBEPKM), UMM  OTAENbHbIN



BOMPOC, CBA3aHHbIN C NpeocTaBNeHneM MyHUUUNAanbHOM YCIyrn (TemaTuyeckme npoBepKn).
[MpoBepka Takke MOXeT MPOBOAUTBLCSA MO KOHKPETHOM Xarnobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHUSA paHee
BbISIBMIEHHbIX HapyLIeHUA agMUHUCTPATMBHOIO perfiameHTa, a Takke B Crlydae noslyvyeHus
Xanob sassutenen Ha gencteusa (6esgencteue) OpraHa, a Takke MX OOIMKHOCTHbLIX nnu,
MYHULMMAnNbHbIX Cry>KaLuuX.

4.2.4. PesynbTtaTtbl NpoOBEPKM OMOPMASIOTCA B BMAE akTa MPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX UL, OpraHa, NpegocTaBngaoLwero MyH1UUMnansHyo
ycnyry, 3a pewweHunsa n gencreng (besgencrame), npuHMMaemble (OCyLLECTBIISIEMbIE) MU B
xo4e npeaocTaBreHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIEHMS HapyLUEeHWA Mpas
3aaBUTENEN BMHOBHbIE LA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHNE 3asiBIEHUN.

PykoBoantenb (3amectuTenb pykoBOAUTENS) CTPYKTYPHOro nogpasgeneHusi opraHa
MECTHOro CaMOyMpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE W (Mnwn)
HeHagnexawee BbIMNONMHEHVME aAMWHUCTPATUMBHLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA U WHblE MyHUUMManbHble CryXalue 3a peleHus U OenCTBUS
(6esgencTaue), npuHuMaemble  (OCyLLecTBnsieMble) B XO4e  NpeaoCcTaBrieHus
MYHULMNANbHOM YCNyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOOATelNlbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky n dopmMamM KOHTpons 3a
npegocTaBreHneM MyHULUNanbHOM yCnyrn, B TOM YACE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHnn 1 opraHmsauunn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCMAYrm CO CTOPOHbI rpaxaaH, WX
o0begVHEeHUN U OpraHn3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOro caMoOyrnpaBsrfieHus npu nNpefocTaBfieHUM  MyHUUMNANbHOW  yChyru,
nonyyeHns NosIHOW, akTyanbHOW U OOCTOBEPHOW MH(OpMauuMM O nopsiake npenocTtaBlieHns
MYHULMMNANbHOM YCRyrn n BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpalueHnin (kanob) B
npouecce npefocTaBneHus MyHUUUNansHOM YCryru.

5. JocynebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AencTBUN
(6e3pencTBUs) opraHa, npeaoCTaBnNAKOLWEro MyHULUNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actm 1.1 ctatbn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MmelT NpaBo Ha obxanoBaHue B gocyaebHOM nopsake peLueHun u
pencteuin  (6e3gencTBusa)  opraHa, NpedoCTaBSAOWEro  MyHUUMNANbHYW  yCnyry,
AOJMPKHOCTHOTO fMLa opraHa, NpeaoCTaBNALLEro MyHULMNANbHYO YCAyry, MyHULUNAnNsHOro
Crnyxawllero, pyKoBOAWUTENs OpraHa, NpeaoCTaBnSAWero MyHUUMNANbHY  YCryry,
MHOTrOYYHKLMOHANBHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,



npegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWwmx cnyyvasx:

1) HapylleHue cpoka permcTpauum 3anpoca O NpeaocTaBfeHUN MyHULMNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLLUeHne cpoka npeaocTaBneHns MyHuumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXanoBaHue  3asBUTENEM  peleHun U1 OencTBun
(besgenctBnA) MHOrOYHKLMOHANBbHOIO LeEeHTpa, paboTHUKaA MHOrOMYHKLMOHANBHOIO
LEeHTpa BO3MOXHO B Criy4ae, ecrnm Ha MHOMO(YHKUMOHANbHbIN LLEHTP, peLleHns n gencTens
(besgenctBne) KoToporo oObBXanytTcs, BO3NOXeHa QYHKUMS NO  NpedocTaBrieHuto
COOTBETCTBYHOLMX MYyHUUUNANbHbLIX YCNyr B NonHOM obbeme B nopsiake, onpeaerneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3asBUTENS LOKYMEHTOB WM MHGOpPMaumm nmbo OCyLLECTBIEHMS
OENCTBUA, nNpeacTaBneHMe WM - OCYLWECTBIIEHME  KOTOPbIX He  MpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMM  akTamMu  Ons
npegocTaBreHns MyHMUMNanbHON yecnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHNe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMM  MPaBOBbIMW  akTamu  Ons
npeaocTaBneHns MyHULMNAanbHOW yCNyrn, y 3asBUTENS;

5) oTka3 B NpedocTaBNeHUM MyHMUMMNANbHOW YCMnyru, ecrnm OCHOBaHWUsi OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbLIMU
HOpMaTUBHbIMA NpaBoBbIMM akTamn Poccunckon ®depepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn un pgencteuin  (6e30encTBysi) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTrOYHKUNOHANBLHOIO LIeHTpa BO3MOXHO B Cly4ae, ecriv Ha MHOro(yHKUMOHaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencreme) KoToporo o6xxanyrTcs, BO3NoXeHa YHKLMSA MO
NpegocTaBfieHNI0O COOTBETCTBYHOLMX MYHULMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPefoCTaBleHMM MyHULUNANbLHOM YCryru nnarthl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuickon dPenepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbLIMU
akTamu;

7) OTKa3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYO YCnyry, AOSMKHOCTHOMO nuua
opraHa, nNpedoCTaBNAOLWEro MyHMUMNANbHYIO YCNyry, MHOrogYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogYHKUMOHANbLHOIO LIEHTPA, OpraHu3auui, npeayCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn mx paboTHMKOB B UCOpPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok M ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IvMbo HapylleHne YCTaHOBMIEHHOrO CpoOKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHme 3asBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOYYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aencrems (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUMSA MO
NpefoCTaBIEHNIO COOTBETCTBYIOLLMX MYHULMNANbHLIX YCIyr B NOSIHOM o6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsigka  Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoOBMEHWE NpPeaoCTaBNEHNS MYHULMMANbHOW YCNyrM, €Cnu OCHOBaHWUA
NPUOCTAHOBIMIEHNS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMWU UM MPUHATBIMU - B
COOTBETCTBUU C HAMW NHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,



3aKOHaMM M MHbIMM HOpPMaTMBHbLIMKM MpaBoBbiMM akTamun Pecnybnukn TartapcraH,
MyHMLMNanNbHbIMKM NpaBoBbIMW akTamun. B ykaszaHHOM cnydae pocyaebHoe (BHecynebHoe)
oGxxanoBaHue 3asiBUTENEeM pelleHun n aencTtBuin (6e3pencTenst) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Cfyyae, €ecnv Ha
MHOrOYHKUNOHANbHbLIN LEHTP, pelleHnsa n gencteuns (6esgencremne) KoToporo obxanyoTcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsagke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHvMe y 3adABMTENS NpPU NPeaoCTaBfEHMM MyHUUMNANbHOW  yChyrn
AOKYMEHTOB WnuM WHopmauun, oTcyTcTBue W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpy nepBoOHa4YanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHUUMnanbHon ycnyru, nnbo B npegocTaBfeHnn MyHULUNAanNbHOM ycnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM peweHun wun agencteum  (6e30encTBusi) MHOMOQYHKUMOHAIbHOMO LEHTpa,
paboTHMKA  MHOrOYHKUMOHANbHOMO  LEHTpa BO3MOXHO B  Crflydae, €Ccnu  Ha
MHOTFOOYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa MYHKUMA N0 NpeaoCTaBfEeHU0 COOTBETCTBYHOLMX MyHUUMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsigke, onpegeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaeTcs B MNUCbMEHHOM dopmMe Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOW  ¢opMe B OpraH, nNpPedoCTaBSAOWMA  MyHMUMNANbHYK  yCnyry,
MHOTrO(YHKUMOHanbHbIA LEeHTP NMMB0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOM BNacTu,
ABNAIOWNACA  yypeauTeneM MHOro(yHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrO(OYHKLMOHANbHOro LiEHTPA), a Takke B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. Kanobbl Ha peweHMs U OencTeus
(besgenctBne) pykoBOAUTENS oOpraHa, MPeAoCTaBASOWEro MyHULMUNANbHYK  YCryry,
noJatTCs B BbILWECTOAWMUN opraH (Mpu ero Hanmuvyumn) nubo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTCA  HEMNocpeaCcTBEHHO  pykoBoAUTENeM  opraHa, npefocTaBnsAoLLEero
MyHUUMnaneHyto ycnyry. >XKanobbl Ha peweHus u gencteus (6espgencrteme) paboTHUKa
MHOTrOYHKUNOHANLHOrO LeHTpa MOAAalTCH PYKOBOAUTENO ITOM0 MHOrO(YHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelleHna n genctensa (6esnencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogatTca  ydpeauTento  MHOMOYHKUMOHANbHOro LUeHTpa WU OOSDKHOCTHOMY  nivuy,
YNONHOMOYEHHOMY HOPMaTMBHbLIM NpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHuns n aenctens (6esgencrteme) paboTHMKOB OpraHM3aunin, npeaycMoOTPEHHbIX YacTblo
1.1 crtatb 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTca pykoBOOMTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna un pencteus (6e3gencteme) opraHa, NpenocTaBnAOLLEroO
MYHULMNANbHYO YCIyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criyalwlero, pyKOBOAMTENsS OpraHa, npeaoCcTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpaeneHa no noyte, Yepes MHOroyHKUMOHaNbHbIN
LUEHTP, C MCMNOMb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAoLWeEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nmbo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUYHOM Npueme 3asasutens. Xanoba Ha
peweHns wn pgenctBua (6e3gencTtBme) MHOrOQYHKUMOHANbHOrO LeHTpa, paboTHuKa
MHOTrOOYHKLUNOHANBHOrO LEeHTpa MOXeT OblTb HampaBfeHa Mno no4vte, ¢ UCMNOSb30BaHUEM
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «MHTepHeT», odmuyunanbHoro cawnta
MHOropyHKUMOHanNbHOro ueHTtpa, EguHoro noptana nunbo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cUCTeMbl gocyaebHoro obxanoBaHuna, a Takke MOXeT OblTb NPUHATA NpuU
nMYHOM npueme 3aaButens. XXKanoba Ha peleHnsa n gencteus (6esgencTene) opraHn3auumn,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke ux



pabOTHNKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMONb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «WHTepHeT», oduuManbHbIX CanWTOB 3TUX OpraHusauum,
EauHoro noptana nnbéo PecnybnukaHckoro noprtana, a Takxke MoxeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTeEnNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHWEe opraHa, nNpPeaoCTaBNAOWEro  MyHMUMNANbHYK  yChyry,
OOIDKHOCTHOMO  Nnvua opraHa, npeaocTaBnAloWero MyHuuunanbHyt — ycnyry, nmbo
MYHULMNANbHOIO CriyXallero, MHOropyHKLUMOHaNbHOro LeHTpa, ero pykosoaumtens n (unm)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (Mnvn) paboTHUKOB, pelueHus n aencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpuM Hanuyuu), CBeOeHUss O MecCTe
XUTenbCTBa 3asBuTens - mamyeckoro nuvua nmbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaXOXOeHMA 3asaBUTENsl - OPUOMYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOoYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, Mo
KOTOPbIM AO0MMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHus o6 obOxanyemblX pelleHuax u gencreusax (6esgencteum) oprana,
NpeaocTaBnALEro MYHULUMNANbHYHO ycnyry, OOIMKHOCTHOrO niua opraHa,
NpegocTaBnsAOWEro  MyHUUMNAnNbHy0 — ycnyry, nmbo  MyHMUMNAnNbHOro  Cryallero,
MHOrOyHKLMOHANbHOrO LIeHTpa, paboTHMKa MHOrO(OYHKLMOHANbHOIO LieHTpa, opraHn3aumn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
aencrtenem (6esgenctBueM) opraHa, NpegocTaBnSALWEro  MyHUMUMNANbHYK  yCnyry,
AOIMKHOCTHOINO  fMua opraHa, npeaocTaBnfalowWero  MyHuuunanbHyw — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNMOHANbHOro ueHTpa, paboTHWMKa
MHOrOYHKLUNOHANBLHOrO LIeHTpa, opraHu3auui, npeaycMoTpeHHbIX Yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (NpY Hanu4un), nogTeepXxgaroLumne oBoabl 3asaBUTens, NMbo nx Konuu.

5.4. MNMocTynuBLias xanoba noanexnT perncTpauumn B CpoK He no3gHee paboyero aHS,
crnegyloLwero 3a gHeM MocTynfeHns.

5.5. XKanoba, nocTtynueLlasa B opraH, NpPeaoCTaBsOWMA MYHULMNATNbHYO YCNyry,
MHOTFOYHKUNOHANbHbIA ~ LEHTP,  ydpeauTento  MHOMOMYHKUMOHanNbHOro  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nnMBo BbLIWECTOAWMN opraH (MpyM ero Hanmuuuun), MNOASIEXUT PaCCMOTPEHUIO B TeYeHue
natHaguatn paboumx OHEeW CO OHA ee perncTpauuu, a B clnyyae obxanoBaHus oTKasa
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOrogYHKUMOHANbHOro LUeHTpa,
opraHuMsaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nubo B McnpasBneHun OONYLEHHbIX OnevyaTtok 1 ownbok
unu B criyyae obxanoBaHWs HapyLleHWUs YCTAHOBJIEHHOIO CpoKa TakuxX MUCNpaBreHuh - B
TeyeHune NaTn pabounx gHen co AHS ee perncTpawmu.

5.6. o pesynbTatam paccMOTpeHusi Xanobbl NPUHMMAETCA OAHO W3 CreayrLmX
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B hopmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OLMOOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHns
MYHULMNANbHOM YCNyrM OOKYMeHTaX, BO3BpaTa 3asBUTEMN0 AEHEXHbIX CPEeACTB, B3UMaHue
KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW MpaBoBbIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamu;

2) B yooBNeTBOPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee pHsA, cnefywowero 3a OHEM TMPUHATUSA peLleHusi, YKasaHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B MNUCbMEHHOW opMe M MO KEenaHui 3asBuTens B



3I1IEKTPOHHOM (bopMe HanpasfsieTcd MOTUBUPOBAHHbLIA OTBET O pesdyfibTaTtaXx pacCMOTPEHUSA
Xanobbl.

5.7. B cnyyae npusHaHua anobbl nognexawien YyOOBNETBOPEHMIO B OTBETE
3aaBUTENIO O pe3ynbTaTax PacCMOTpeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSX,
OCYyLLEeCTBNAeMbIX opraHom, npegoCcTaBAoLWMM MYHWUUMMNanNbHY0 ycnyry,
MHOrO(OyHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanUTENbHOro YCTpaHeHUs
BbISIBIEHHbIX HapyLWeHWNn Mpu OKasaHum MyHUUMManbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfeHHble HeynobCcTBa M ykasblBaeTCcs WHGopMauus O ganbHenLwmnx
AENCTBUSX, KOTOpble HeobxXxoAMMO COBEpPLWUTb 3adBUTENMNO B UENAX nosiyvyeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexaiwien yOoBNeTBOPEHU B OTBeETe
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
pPasbACHEHNS O [MpUYMHaxX TMPUHATOrO pelleHns, a Takke WHgopMauma o nopsagke
obkanoBaHusi MPUHSATOrO PeLUEHKS.

5.9. B cnyyae yctaHOBneHusa B xode WNu Mo pesynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHApPYLUEHUST UM NpPecTynneHus
AOJDKHOCTHOE NnUO, paboTHWK, HageneHHble MOIHOMOYMAMU MO PACCMOTPEHUID Xanob,
He3aMenMTeNbHO HaNpPaBsaT MMeKLWMeca MaTepuarbl B OpraHbl MPoKypaTypbl.

MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHnsa MyHMLmMNanbHOn
yCryrv no Bblgave paspeLueHns Ha
npaBo OpraHn3aunm po3HUYHOIo
pbIHKa

dopma
(BnaHk opraHa, npeaoCTaBMAOLWEro MyHULMNANBbHYIO YCNyry)

Kowmy:

KOHTaKTHbIE AaHHbIE:

MpenctaButene:

KOHTaKTHblE AaHHblE npeacraBuUTeEnNA:

PELLEHWNE
0 BblJjaye pa3peLleHns Ha NpaBo opraHn3aunmn PO3HUYHOMO pbiHKa
oT Ne
PaccmoTtpeB Balwe 3aaBneHve ot Ne n
npunaraemole K Hemy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

NMPUHSITO peLleHne O Bblhade paspeLueHus

Ha NpaBo OpraHn3auunn PO3HUYHOTO pPbIHKA.

(nonHoe n (B crnyyae ecnu MMeeTCs) COKpaleHHOe HauMeHoBaHue, B TOM 4ucrne
bupMeHHOe HanmeHoBaHue)



OpraHusaumoHHO-NpaBoBas hopmMa ropnanyeckoro nuiua
KOpuaunyecknin agpec
OI'PH 3anuncu o cosgaHnmn ropngmyeckoro nuua
Homep, gata Bbigaym Boinuckm ns EMPHOJ
WMHH/KIIM

MecTto pacnonoxeHuss obbekta wunM OOBLEKTOB HEOBWXMMOCTW, rAe npeanonaraeTcs
opraHm3oBaTb  PbIHOK

MpuHagnexHocTb  oObekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HauMeHoBaHWe apeHgoaaTens)
Tun  pbIHKa
Cneunanusauus:
OO6was nnowaab KB. M, B T.4. TOproeasi nnowagib KB. M.
KonunyectBo TOproebix MecT .
Pexnm paboTbl: ,
nepepbiB ,

BbIXOOHOW OeHb

CBeneHN1003eKTPOHHO MO NITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHust Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWWEHWE
O NpoANEeHnn paspeLLeHns Ha NpaBo opraHn3aumm Po3HUYHOIO PbiHKA
oT Ne
PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

MPUHATO  pelleHne O  MPOANIEHUU
paspeLLeHns Ha NPaBo OpraHU3aL N PO3HNYHOTO PhIHKA.

[lononHuTtenbHas MHpopmauns:

CBeneHUA003IEKTPOHHOUIIO I CH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCryrv no Bblgave paspeLleHns Ha
NpaBO OpraHn3aunm po3HUYHOIO
pbIHKa

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWWEHWE
0 nepeodopMNeHNn paspeLLeHNs Ha NpaBo opraHn3aumm PO3HNUYHOIO pPbiHKa
oT Ne
PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

MPUHATO pelleHne O nepeodopPMIeHUN
paspelleHns Ha NpaBo OpraHU3aLmMmn PO3HUYHOIO PbIHKA.

[lononHutenbHas nHpopmaums:

CBeneHUA003IEKTPOHHOUIIO I CH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)

MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHUUMNansLHOM
ycryru no Bblgaye paspeLleHus Ha
npaBo opraHn3aummM pO3HUYHOIO pbiHKa



dopma
(BnaHk opraHa, npegocTaBnsoLEero MyHULUUNAaIbHY YCNyry)

Komy:

KOHTaKkTHbIEe AaHHbIE:

MpencraButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELWEHWE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
no
oT Ne
PaccmoTtpeB Bawe 3asBneHne oOT Ne "
npunaraemble K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO pelleHne o6 oTkase B
Bbldaye paspelleHnss Ha npaBO OpraHM3aumMm PO3HUYHOTO pblHKA MO  Criegylolwmm
OCHOBaHUAM:

1.

2.

[lononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOMIHOMOYEHHbIA OpraH C 3asiBlIEHNEM O
npegocTaBieHn YCryrn Nocne YCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaeOHOM nopsiake nyTem HanpasBrieHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsigke.

CBeneHUA003IEKTPOHHOMIIO I CH

HomxHocTHoe nuuyo (PNO)

(moanucb yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHust Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWEHNE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoaUMbIX AN NpeaoCcTaBneHns
MYHMLUMNANbLHON yCryru No Bblgade paspeLleHnsi Ha NpaBo OpraHmn3aumm po3HMYHOIO pbiHKa

oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peweHne o6 oTkase B NpuMemMe AOKYMEHTOB, HEOOXOOMMbIX AN BblAaun paspellueHns Ha
npaBo OpraHn3aLmm pO3HUYHOrO pbiHKa MO CreayrLMM OCHOBaHUSAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoXxeT BbiTb 06kanoBaH B AocyaeOHOM nopsiake nyTem HanpaBeHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBeneHns100631eKTPOHHONUIIO I CH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 6

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHusi Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

dopma

B
(HaumeHoBaHWe opraHa MECTHOro
camoynpasneHus)

3AABINEHNE
0 BblJa4e paspelleHns Ha NpaBo opraHn3auumn PO3HNYHOIO pbiHKa

Mpowy BblAaTb paspelleHMe Ha MpaBo OpraHM3auuMyM PO3HUYHOIO PbIHKA/NPOASIUTL
CPOK [OEencTBus paHee BblAAHHOrO paspelueHus/nepeodopMnTs paspelleHme (Hy>XHoe
NoAYEepPKHYTb)

(nronHoe n (B cnyyae ecnv WUMEEeTCHd) COKpalleHHOe HaMMeHOBaHue, B TOM 4ucne
dmpmeHHoe HanMeHoBaHue)

OpraHusaumoHHo-NpaBoBasi hopmMa pMaNYeckoro nmua
KOpugunyecknin agpec
OI'PH 3anuncu o cosgaHnm lopuanyeckoro nuua
Howmep, aata Bbigaun Boinuckun na EMPHOJI
NHH/KIM

MecTo pacnonoxeHusa obbekta unm o6bEKTOB HEABMXXUMOCTH, rae npeanonaraeTca
OpraHmM3oBaTb PbIHOK

MpuHagnexHocTb 0bbekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHnga, HaMMeHoBaHWe apeHgogaTens)
Twvn pblHKa
Cneunanusauus:

Obuwasa nnowagb KB. M, B T.4. TOproBasi nnowiagb KB. M.
KonnyecTtBo TOproBbIx MECT
Pexum paboThi:
nepepbIB ,
BbIXOAHOW OEeHb

Homep koHTakTHOro TenedoHa/dakca
ALpec 3NeKTPOHHOW NOYThI
K 3aaBneHuo npunaratoTtca:




Pe3yanaT npenocraBsieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, npowy npeaocCrtaBuUTb:

I:I B INWUYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCryr
Pecnybnuku TaTtapcTtah;

|:| B  MHOroOyHKUMOHANLHOM LEHTpe npegocTaBfeHns rocygapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B OpeaHe.

(poaTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no Bblgaye paspeLleHusi Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNpPW OKa3aHUM MYHULMMANbHOW Yycnyru no
BblJaye paspeLleHust Ha NPaBo OpraHM3aLmMm PO3HUYHOMO PbIHKA.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnenyoLime AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBeHnss o6  ucnpaBneHuu
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHUs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEpPEHHON KOMUM Ha GyMaKHOM HOcUTere MOYTOBbLIM OTMNpPaBliEHMEM MO

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NMYHOCTU U MPEACTaBNsiEMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HWXe, OOCTOBEPHbI.
[loKyMEeHTbI (KONuMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TPebOOoBaHMSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBoM Poccuiickor Pepepaumm, Ha MOMEHT MpPeAcTaBreHus
3asBMNeHUs 3TN JOKYMEHTbI AeNCTBUTENbHbI U cCoaepKaT A0CTOBEPHbIE CBEAEHNSI.

( )
(poaTa) (noanuceb) (©.1.0.)
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