WCMONHWUTENBHBIN KOMUTET KPACHOCNOBOACKOIO CENLCKOro NOCENEHUA
CIMACCKOIO MyHWUMNANBHOI O PAMOHA PECNYBINWKW TATAPCTAH

MNACTAHOBIIEHWE

Ned4 or 16.11.2022

06 yTsepAeHHW SAMUHWCTPATMEHOIO pernaMeHTa
NPEAOoCTARNGHUA MYHULMNANEHOR YCNYTM N0 33KNONEHIIO
AOTOBDPa HA PAIMELEHHE HeCTAUWOHAPHBIX TOPrOBbLIX
OGBEKTOB HA 3EMNAX, HAXOQAWMXCA B MYHULWNANLHCRA
ceboTeerHocT!

B uensx peanusayum degepanboro aakoka oT 27 wmena 2010 rona N 210-@3 "O6
DpfAKWM3aUMN  NpRAOCTABNEHUS  TOCYAAPCTBEHHBIX M MyHWLMNANbLHLIX  yenyr",
UenonHuTencHe  komuteT KpacHocno©oackoro Cenbckoro  mocenekws Cnaccroro
MyHAUWNaneHoro panoHa PecnyGnukm Tatapcrad

NOCTAHOBJIAET:

1. ¥TeEpguTe  AJMUHUCTRATUBILIA PErNamMeHT NPefocTaBNEHWA  MYHULIHIESILHOM
YCNYMA NO 3aKMI0HEHNI0 GOTCEOPA HA PAIMELLEeHWE HeCTAUUOHAPHLIX TOProBLIX ODBLEKTOR Ha
3EMNAX, HAXOAAWMXCH B MyHVMUANANLHOW CCOCTBEHHOCTH, COrMACHD NPUNOKEHUIO,

2. MNpn3Hate yTPaTUBLUAMKM CHNY:

2.1 lloctaHosnenue WcnonwutensHoro komuteta KpacHocnoBOACKOre Cenkckoro
nocensknA Cnacckoro MyHWLMNanbHoro pavona Pecnybnukw Tavapctad Ne 43 or
4122021 «ObL yTEEp#AEHUM AOMUHWCTPATMBHOTO pPErNAMEHTa  NpegocTaBneHus
MYHAUMNANBEHOW YCNyrk No 3akNMEHWIC ACTOBOPa Ha PadMELLEHWE HEeCTAUMOHAapHLIX
TOProBelX COBEKTOR HA 3EMMAX, HAXOARLUMXCA B MYHUUMNENbHOR cOBCTBEHHOCTIY.

2.2 NocraHosnedke N224 ot 24,10.2022 O BHECEHWH M3MEHEHWH B
ANMUEUCTPATHEHLINDEMMAMEHT NPEACCTABNEHNA MYRUUMNENEHON YOy N0 38KNI0YEHHID
AOTOB0Pa Ha PA3IMELLEHUE HeCTAUMOHAPHKLIX TOPTOBLIX ODSeKTOR HA 38MNRX, HAXOAALLMXCA
B MyHAUWNansHOW coBCTRE! IHOCTH. YTREEXACHHLIA NocTaHoRneHuer UenonHuTensHoro
konmTeTa KpacHocnoBofckore cenbckoro noceneHna Cnacckaro MyHUUMNankHore paicHa
PTor 14122021 N2 43 ‘

3. OnyBrnwkoeaTs HAcTOALWEES NOCTAHOBMNEHWE HA cduumanuiom caite Cnacckoro
MyHAUMNAnbHOro paiona (hitp:/fspasskiy.tatarstan.ruf)  Ha cthuuvansHom caiite npasoeon
wHtopmaun PT (http:pravo. tatarstan.ru).

4. KouTponk, 33 UCNOMHEHWEM HECTOSLLENO NOCTAHOBNEHWA, DCTABNAI0 3a CoBOI.

KpacHocnaBonckoro CENLCKOrD NOCENEHIA S5 ) A.B. Anves
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PykoBoanTens MCNONHUTENBHOTO KOMUTETA I . :



YTBEepxaeH

NOCTaHOBMEHNEM NcnonHuTtenbHoro
komuteta KpacHocno6oackoro cenbckoro
noceneHnss Cnacckoro MyHULMNANbLHOIO
panoHa Pecnybnuku TaTtapcraH

oT «16» HOoAGpaA 2022 r. Ne 44

AOMWHNCTPATUBHBLIN pernameHT
npeaocTaBreHUs MyHMLMNANbHOW YCIyru Mo 3akni4YeHUo 4OoroBopa Ha pasmelleHue
HecTaLuMOHapPHbIX TOProBbiX 06HLEKTOB Ha 3eMIAX, HAXOAALWMXCA B MYHMLMNANbHON
COOCTBEHHOCTU

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfiaMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBIN perfiaMeHT) ycTaHaBnvMBaeT CTaHA4apT M MopsiAoK
npenocTaBneHns MyHUUMNanbHOW YCMyrM MO 3akfioYeHuo [oroBopa Ha pasMelleHue
HeCTauMOHapPHbLIX TOProBblX OOBLEKTOB Ha 3eMIisiX, Haxogswmxcs B  MyHUUMNanbHoWM
cobcTBEHHOCTU, 6e3 NpoBeAeHNst ayKUMoHa (aanee — MyHuUMnanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamun, nmerwmMmmn NpaBo Ha NofnyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnatTCS
topugndeckne nuua u nHanBmnayanbHble NpeanpuHMMaTenu (ganee — sagBuTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA NpeacTaBUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcraBnTens OUM3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. Mopsiaok MHPOPMUPOBAHMS O NPEAOCTaBNEHMN MYHULMNANBHON YCRyru

1.3.1. WHcopmauua o nopsigke npefocTaBneHns  MYHULMNANbHOW  yCryru
pa3mMeLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYl0 W TeKCTOBYH
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B MNOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBrieHUs rOCYAapCTBEHHbIX M MYHULUMNANbHbIX
YCIyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  WHEMOPMALNOHHO-
TenekoMMmyHukaumoHHoun cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX M MyHMUMNANbHbIX YCnyr (yHKUUN)
(https:// www.gosuslugi.ru) (ganee — EguHbii noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAansHOW ycnyru
OCYLLEeCTBNAETCA:

1) B MHOrOpyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTepakTMBHON hopme PecnybnmkaHCKOro noprana;



3) B cnonHuTeneHoM komutetTe KpacHocrnoboacKoro cenbckoro nocenenns (ganee —
Oprah):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNArbHLIX YCMyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNAanbHON yCnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
MCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YyCTaHOBKA KOTOPOrOo Ha TexHU4eckue
cpencrtBa 3asButena TpebyeT 3akfoyeHUs NUUEH3MOHHOMO UM MHOMO CorfalleHnsa C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmatpmeatowero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLINM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o mecTe HaxoxaeHus KpacHocnoboacKoro cenbCkoro noceneHns:

c. KpacHasa Cnob6oga, yn. WkonbHas, 4. 2
Mpaduk paboThbi:

MNoHepenbHuK — MatHuua ¢ 08:00 -16:00;
Cy66oTa BockpeceHbe BbIXOLHOWN.

2) CnpaBo4Hble TenedoHbl:8(84347) 3-58-31

3) O nopsagke npegocTaBfeHUs MyHUUMNAanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

4) 0 KaTeropusix rpaxgaH, KoTopbiM NpeaocTaBnseTcsa MyHuuunanbHasi ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmx BoNpoCchl NpegocTaBneHns MyHULMnansHom
ycnyru;

5) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA PacCMOTPEHUS 3asaBfEHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

6) 0 xo4e nNpefocTaBneHUs MyHUUUNANbLHOW yCnyru;

7) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCyru;

8) o nopsagke obxanoBaHus AOENCTBUMA unu 06e3OencTBUS  OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmeHHOMY oObpalieHuo  COTPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bsCHAOT
3asBUTENIO NOPAOOK NPefoCTaBfeHNd MyHULMNANbHOW YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTOsILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasuTtento. OTBETbl JAOTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBrieHNd MYHUUUNAanbHOW  YCryru
pasmMellaeTcs Ha ouunanbHOM canTe MyHUUMNANbLHOMO panvoHa U Ha WMHAOPMAaLMOHHBIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3a9BUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WHAOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUMNarbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULMMNanNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO perrnamMeHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CrnpaBOYHbIX



TenedoHax, BpeMeHun paboTbl OpeaHa, o0 rpadmke npnemMa 3asiBfieHU Ha NpeaocTaBreHne
MYHULMNANbHON YCIyri.

1.4. HopmaTtumBHble nNpaBoBble aKTbl, perynupyoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOpPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlmMx npegocrasrieHve
MyHUUMNAnNbHOM ycnyrn (C ykasaHWEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX OdumumanbHOro onybnvkoBaHus), pasmeweH Ha EguvHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cante
MYHULMNANsHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EgnHom nopTtane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANbHbIX YCAYT,
Ha ocuumanbHoOM cante MYyHULMMNANbHOro panoHa B NHGOPMaLNOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMVHUCTpPaATMBHOM pernameHTe MCNosib3ylTCs cregylowme TepMuHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNANbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHuve (obunc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBrieHuns
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCENeHUN
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHUs  FOCYAapCTBEHHbIX M MYHUUMNANbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHunem lMpasutensctea Poccurickon ®epepauum ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunm AeATesIbHOCTU MHOTOMYHKLMOHASMbHbBIX LIEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbIX YCITyr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas  owmbka nNubo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUKO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCryru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS;

EovHas cuctema wugeHTUdvKaumm  wn ayTeHTUdMKaumm B UHpaAcTpyKType,
obecneynBarolen MHGPOPMALMOHHO-TEXHONOIMYECKOEe B3aUMOAENCTBUE NH(POPMALIMOHHBIX
cUCTeM, UCNOSb3yeMblX AN nNpefoCTaBNeHUs rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — dbegepansHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM W ayTeHTUpUKauum K UHGopMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npegoCcTaBeHns rocy4apCTBEHHbIX U MyHMUMNANbHbIX yCnyr B Pecnybnvke TaTapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTMOYHKLMOHANbHbLIX LIEHTPOB MNpeaoCTaBfeHNa rocyapCTBEHHbIX W MyHULUMNANIbHbIX
ycnyr Pecny6nuvku TatapcTaH.

1.5.2. B agmMuHucTpaTMBHOM pernameHTe nog 3asiBfieHneEM O npenocTaBfieHnn
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBreHue) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMANbHOW ycryru, NofAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deaeparnbHOro



3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

3aknoyeHne goroBopa Ha pasmelleHVe HecTauMoHapHbIX TOProBblX OOBLEKTOB Ha
3eMnsIX, HaxXoAsaLWMXCS B MyHUUMNANbHOM cOGCTBEHHOCTM, 6e3 NPOBEAEHUS ayKUMOHA.

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCyry

WcnonHuutenbHbin  komuteT  KpacHocnobogckoro  cenbckoro  nocenexHmst  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHune pe3ynbTaTta npeaocrtaBiieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON yYCnyrn ABNaeTcs:

1) poroBop Ha pasMelleHMe HeCcTauMOHapHbIX TOProBbiX 06beKTOB (NpunoxeHne Ne
1 K HacTosAEMY aAMUHUCTPATUBHOMY perfnamMmeHTy);

2) pewweHne 06 oTkase B NpeaocTaBfeHNN MyHULMNANbLHOM ycnyrn (npunoxeHmne Ne
2 K HacTosLWeMy agMUHUCTPATUBHOMY perfamMmeHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBuTernto
B dopme 3neKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLuMpOBaHHOM
3MIEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybGnvkaHcKoro
noptana pesynbTaT NPegoCTaBfieHUs MYHULUMNANbHOW YCRyrn HanpasnsieTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCTaBneHUs MyHULMNANbHOM YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3feKTPOHHOro [OOKyMeHTa B TeyeHuMe cpoka AEeWCTBUS pesynbrarta
npeaocTaBneHNsa MyHULUMNANbHON yCyru.

2.4. Cpok npeaocTaBreHns MyHMUMnanbHOM ycnyri, B TOM YnUCe ¢ y4eTOM HeoBXoauMoCTu
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHnm MyHuUmMnansHom yenyru, Cpok
NPUOCTaHOBMEHUS NPeAOCTaBNEeHNss MyHULMNANbHOW YCryru B Cny4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoAaTenbcTBoM Poccuiickon degepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, SBMSIOWMXCSA pe3ynbTaToM NpeaocTaBneHust
MYHULIMNAnNbHONM YCNyru

2.4.1. MyHuumnanbHas ycnyra npegocrtasnsieTca B TedeHne 10 pabounx aHen.
2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBneHuss MYyHUUUNAanbHOW YCIyrn He
npeaycMoTpeHO.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B popme anekTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSIETCS B
AeHb 0hOpPMIIEHNS U perncTpaunn pesyrnbTata npeaocTaBneHns MyHUUMNanbHOM YCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHnss MyHUUMNanbHOW yCnyrn 3assBuTenb npeacrasnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactesom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBuTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
aflMWUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anorHseTcss NOCpPeAcCTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEAEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAnMcaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeacteoM PecnybnvkaHckoro nopTrana.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOPL| Ha OymMaxkHbIX HOCUTENSAX M B BUAE INIEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON OOpPME;

3) B OpraH NWMYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTerne.
3asiBrneHne v npunaraemble JOKYMEHTbI, MPU HanpaBrieHUn NoCpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asBneHue npu HanpaeneHuuM nocpenctesom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM ANEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXxoouMmo MNpOnTU
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN JOKYMEHT (3NEKTPOHHLIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
NnyHKTa 2.5.1 afMUHUCTPATUBHOIO perrnameHTa, 3aBepsieTcs YCUNEHHON
KBannMuuMpoBaHHOM NOLMMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YMUCIe HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM 4YuUCre OOBEPEHHOCTU, HanpaengawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauecTBO npenoctaBnsiemMblX 3EKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [OSMPKHO MO3BOMATL B MOSIHOM O6bemMe npoynTaTb TEKCT AOKyMeHTa u
pacrnosHaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpeuwaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WK OCYLLECTBIEHUS OeUCTBUN,
npeacraBfeHne unM OCYLIECTBNEHNE KOTOpPbIX He nNpeayCMOTPEHO HOpMaTUBHLIMU
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMMn  OTHOLWIEHUS, BO3HMKawWwme B CBA3UM C
npegocTaBneHneM MyHUUMNanbHOW YCNyru;



2) ocCylwecTBneHMs OEeWCTBUMWA, B TOM YMCME COrnacoBaHUW, HeobOXoauMbIX Ons
nonyyYeHnss MyHUUUnNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B MHble rocydapCTBEHHbIE
opraHbl, opraHbl MeCTHOro camoynpaBsfieHusi, OpraHuM3auuun, 3a UCKIIYEHNEM MOonydYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENBHbLIX YCAYT);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMe u  (Mnu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
AOKYMEHTOB, Heobxoaumbix ANns nNpedocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CrneayoLwmnX Cnyyaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npegocTaBneHns MyHULMNanbHOW YCryrn, nocrie nepBoHayanbHOW nodayvv 3asiBNEeHnsa o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannune owunboK B 3asBNEHUN O NPefoCTaBfiEHUM MYHUMUMMANbHOW YCnyrn wu
AOKyMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
NpeaocTaBNeHNN MyHUUMNANbHOM YCNYrM W HE BKIMOYEHHbIX B MNpPeACTaBMNEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WU3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX AOns npeaocTaBneHus
MyHMUMNAnNbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM YCIyru;

) BbiIBfIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHukKa
M®Ll, npu nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBfeHns MyHULMNanbLHON ycnyrn, nnbo B NpegocTaBneHnn MyHUUMNansHOW yCryru,
O YeM B NMUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHaYanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHUs MyHULUMNANbHOW YCIyru,
yBeOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBfeHHble Heyao06CTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WMHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, 3a UCKIOYEeHNEM criyvaeB, ecrnn HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo unx usbsatTMe ABNAETCA HeoOXOAWMbIM YCIOBUMEM
npeaocTaBneHns rocy4apCTBEHHOM WAW  MYHMUMNANbHOW YCNYrKM, M WHbIX CIly4Yaes,
yCTaHOBMEHHbIX befeparnbHbIMK 3aKOHaAMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHbLIMM NPaBOBLIMW akTamMu Ansi NpeaocTaBneHnst MyHUUMNanbHOW YCnyru, KoTopble
HaxoaaTCcsl B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust 1 NoABEAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHaM MUnu opraHaM MeCTHOro
camoyrnpaBreHusl opraH13aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B 3NEKTPOHHOW dhopMe, MOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOro caMmoynpaeneHus nnbo
opraHu3aLusi, B pacnopsikeHUU KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. lNonyyaloTca B pamKax MexxBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbiNnncka M3 EQMHOro rocygapCTBEHHOrO peectpa HpuaMYEcKUX nuy, B crydae,
ecnu nonyyartenemMm MyHUUMNAanNbHOW YCryrn aBngeTcs topugnydeckoe nuuo - degepanbHas
Hanoroasi cnyxoa;

2) Bbinucka n3  EguMHOro  rocygapCTBEHHOro  peecTpa  MHAMBUAOYaNbHbIX
npeanpuHuMmaTtenen, ecnu nony4yartenem MYHUUMNANbHOM ycnyru ABnsieTcs
nHOnBMAYyanbHbIV NpeanpuHuMmarens - PefgepanbHasa Hanorosas cnyxba;



3) cBegeHus O HannuMn y XO35IMCTBYIOLLEro cybbekTa HeMCrnosTHEHHON 0B6513aHHOCTM
no ynnate Hanoroe, c6OpoOB, CTpPaxOBbIX B3HOCOB, MeHeW, WTpadoB, MPOLEHTOB,
nognexawux ynnate B COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccurckon depepaumm o
Hanorax u céopax;

4) cBegeHus O OeWCTBylOLWeEM nacnopTe rpaxgaHuHa Poccuickon depepauumn —
MwuHucTepcTBo BHyTpeHHUX [en Poccuu;

5) cBeeHNs 0 HOTapuarbHOW AOBepPeHHOCTU - PeeparnbHas HoTapuanbHas nanaTta.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEeHWs!), YKkasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popMe 3NeKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanMuumpoBaHHOM noanUChbIo nuu,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeAcCTaBfieHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfamMeHTa opraHamu rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro camMOyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHU MyHULMNANbHOM YCNyri.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W  oOpraHu3auui, He npeacraBmBLINE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUeHHble W Haxo4slWmecs B pacnopsiKeHuu
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHOoAaTeNnbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepXxgatllne BHeceHue 3afBuTeneM nnatbl 3a MNpefocTaBleHne MyHUuunanbHOM
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns U NoABe4OMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam UM opraHam MeCTHOrO
camoynpaBneHus opraHn3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
Haxo4dATCs B PacrnopsbKeHUM  FOCYyAapCTBEHHbIX  OpPraHoB, OpPraHoOB  MECTHOro
camoynpasneHns U NoABe4OMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpaBfeHusi opraHuMsauun, He S$BMSETCA OCHOBaHWMEM [Afs OTKasa 3asiBUTento B
npegocTaBfeHnn MyHULUMNanbHON YCyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM N4 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBNeHNs MyHULMNANbHOM YCnyru

2.7.1. OcHoBaHMsiIMM [Onsi OTKasa B npuemMe [OKyMeHToB (mpunoxeHne Ne 3 «k
HacTosiIlleMy agMUHUCTPATUBHOMY perfiameHTy), HeobxoaumbiX Ang npefocTaBreHus
MYHUUMNANbHOW YCNyru, SBASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)aT NogYUCTKM U ucnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTAaHOBMEHHOM 3akoHogaTtenbcTtBoM Poccuinckon
depepauum;

2) [OKYMEHTbI cofepXaT MOBPeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSSET B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUUIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNss MyHUUMNANbHOW YCIyru;

3) npeAacTaBneHHble [AOKYMEHTbl WU CBeAEHUs YyTpaTunuM Curiy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCIyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBfneHUs O npeaocTaBreHUn MyHUUMNAanbHOW YCNyru U LOKYMEHTOB,
HeobOXoauMbIX ONs NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopMme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;



5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
4yucre B MHTEpPaKTMBHOW bopme 3asiBrieHnss Ha PecnybnvnkaHckom nopTtarne (He4oCToBepHOeE,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npenctaBrneHWe HEMOSMHOro  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBreHe 0 npeaocTaBneHnn ycnyrn nogaHo B OopraH rocyfapCTBEHHOW BriacTwy,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuvio, B NMOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocrasfieHne MyHUUMnanbLHOW yenyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM MOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuLumMpoBaHHOW 3NEKTPOHHOW NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHWN ONsl OTKa3a B NpUemMe AOKYMEHTOB, HEOOXOOUMbIX Ans
NosTly4eHMUs MyHULMNANTbHOW YCIyrn, SABNSETCS UCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBfieHMs U JOKYMEHTOB, HEOOXOAMMbIX Ans
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3aaBuUTENd, Tak M nocrne nofy4YeHuss OTBETCTBEHHbIM [AOJPKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NpPedoCTaBfeHUs MyHUUMNAnbHOW YCnyrM [OOKYMEHTOB (CBeAEHUN) C
NCronb3oBaHEM MEeXBEeOOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aMMOAEWCTBUS, B CPOK, He
npesblwaoLwLmn 9 paboyunx AHEN CO OHA perncTpauumn 3asBrieHus.

2.7.4. 3anpewaetca OTKkasbiBaTb B MpUMEME 3asiBIEHNUA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNanbHOW yCryru, B criydae ecrniv 3asiBfieHue u
OOKYMEHTbI, Heobxoaumble ANd nNpefoCTaBfieHUs MyHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwum nepeydeHb OCHOBaHUM 9 NPUOCTaHOBEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MpPeaoCTaBfAeHns MyHULMNanbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus ans oTkasa B NpegoCTaBfeHn MyHUUMNANbHOW YCIyTrn:

1) npepocTaBneHve 3asBUTENEM 3asBrEHUs, CoAepXallero HeaoCTOBEPHbIE
cBefeHus;

2) Hanuune OOCTOATENbLCTB, YKa3aHHbIX B nNyHKTax 2.2.4, 2.2.5 [lopsagka,
yTBEPXAEHHOrO noctaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuknm TaTapctaH oT
13.08.2016 Ne553 «O6 ytBepxaeHun [lopsgka pasmelleHns HecTauMOHapHbIX TOProBbiX
OOBbEKTOB Ha 3eMfiaX WU 3eMesibHbIX Yy4dacTkaX, HaxogswMxcsa B MyHMUMNANbHON
COBCTBEHHOCTM, a TakKe Ha 3eMnax WnM 3eMefnbHblIX Yy4yacTKax, rocygapCTBEeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHUYeHay;

3) Hanuume 3ad0MMKEHHOCTU MO apeHAHOW nnaTte (B TOM 4ucre MNeHu) 3a nepuog
AENCTBMS O0roBopa, a Takke 3aJ0JHKEHHOCTb MO onnate (akTU4ecKoro UCnonb30BaHUS
3eMeribHOro yvacTtka no paHee 3akfYeHHOMY JOroBOpYy apeHbl 3eMeSibHOro yyactka nop
pasMeLleHne HeCcTauMOHAPHOIro TOProBoro oobLekKTa.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaocTaBrieHUn MyHULMNanbHOW YCIyru
SABMSETCA NCYEPNbIBAIOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUMUMMANbHOW YCNyru B
crniydae, ecnv 3asiBfneHne O npefoCcTaBfieHUM MyHUUMNAnNbHOW yCryrm nogaHo B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsgke npefocTaBfieHUs MyHUUMNanbsHOW
ycnyrin, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopsgok, pasamep M OCHOBaHUSA B3UMaHUs rocy4apCTBEHHOMW MOLWSIMHBI UMW UHOW NNaThl,
B3MMaeMon 3a npeaocTaBrieHne MyHUUMNanbHOW yCryru



MyHuumMnanbHas ycnyra npeaoctaBnseTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMSATCA HEOBX0aUMbIMU U 06a3aTENbHBIMU AN
npegocTaBneHns MyHULMNanbHbIX YCNyr U NpeocTaBnalnTCcs opraHM3aunamm
YNONTHOMOYEHHbBIMU B COOTBETCTBUM C 3aKoHoAaTeNbLCTBOM Poccuiickon ®epepauunn
aKcnepTamu, y4acTBYHOLUMUY B NpeaocTaBneHnn npegyCMOTPEeHHbIX YacTbio 1 ctaTbn 1
depepanbHoro 3akoHa oT 27 unonsa 2010 roga Ne 210-03 «O6 opraHmsauum
npeaocTaBnNeHNsa rocyqapCTBEHHbIX U MyHULIMNANbHbIX YCIyr»

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3VMaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXMAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, n npu nosy4eHnn pesynbrarta npegoctaBrneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBleHns MyHUUMNANbLHOW  yCcnyru
MaKCMMarbHbI CPOK OXXMAAaHUA B oMepean He O0IMKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaummn sanpoca 3asiBuTens o NnpegocTaBneHnn MyHMUMNanbHoOm
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdABNeHUs 3asiBUTENO
BblagaeTtcs pacnucka ns AUC MOLl ¢ pernctpaymoHHbIM HOMEPOM, MOATBEPXKAAOLWMM, YTO
3agBneHne oTnpasfeHo, N 4aTon Nogadn 3asiBrieHus.

2.13.2. Tllpn HanpaBneHun 3asaBreHust nocpeactsoMm EguHoro  noptana,
PecnybnvkaHckoro nopTtana 3asiBATENb B OeHb MNOA4ayM 3asBfEHUSA MNOSMy4aeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana WM NO  9fEKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTBepXaatoLLee, YTo 3asiBfieHne OTnpaBrieHO, B KOTOPOM YKa3blBalOTCS PEMMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. Tlpun nnyHom ob6paweHnn B OpraH B [OeHb nodavv 3asBreHus
YNONMHOMOYEHHbBIM  JOSMKHOCTHBIM NiMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perMcTpaumMoHHbLIM HOMEPOM, AaTon nogadm
3ad9BneHns n nepevyHem npeacraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTcs MyHUuunanoHas
ycnyra, K 3any oxvaaHus, Mmectam Aang 3anofHeHns 3anpocoB O NpeaocTaBneHum
MYHMLUMNANbHON yCnyru, MHPOPMALMOHHBIM CTEHAAM C 0bpa3Lamm Ux 3anofHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPe4OCTaBNEHUS KaXa0Nn MyHULMNAnbHON
ycnyru, pasmeLleHnio 1 0popMIIeHNIO BU3yaribHOW, TEKCTOBOU U MyNbTUMEANNHOMN



NHGOPMaLMKN O Nopsiake NPeaoCcTaBeHNst Takow YCryr, B TOM YMcre K o6ecrneyeHunto
AOCTYNHOCTM ANs MHBANMA0B YKa3aHHbIX 06 bEeKTOB B COOTBETCTBMM C chefeparibHbIM
3akoHOAaTeENbCTBOM M 3aKkoHogaTenbcTBoM Pecnybnuvkmn TaTtapcTaH o coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANBHOW YCNYrn OCYLLECTBNAETCA B 3OaHUAX U
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6ecnpenatCTBEHHOro JocTyna K MecTy
npegocTaBneHnsa MyHuumMnanbHoOn ycnyrin obecneynBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBanNMAOB K MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHasi, TeKCcToBas W MynbTUMeAUHas WHgopmauua o nopsake
npefocTaBfieHnss MyHUUMNAanNbHOM YCnyrn pasmewaetca B YAOOHbIX Ona  3asiBUTenen
MecCTax, B TOM YMCSe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe UWHBaNMAoOB, WMEKLWNX CTOMKME pacCcTponcTBa yHKLMMU
3pEHUs N CaMOCTOSATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs No TEPPUTOPUN, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne o6bEeKTbl U BbIXO4a U3 HUX, NOCAAKM B TPAHCMOPTHOE CPeACTBO U BbICAAKWN U3 HETo, B
TOM YMCIe C UCNOSTb30BaHMEM Kpecna-KomnsiCKu;

5) Hagnexawee pasmelwieHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBANUAOB K ycryram C
Yy4E€TOM OrpaHUYeHU NX XXU3HEOEeATENTbHOCTY;

6) gybnupoBaHne HeobxoouMmonm AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypoonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe u B Mopsiake, KOTOpble YCTaHOBEHbI
npukasom MwuHUCTEepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn oOpMbl AOKyMeHTa, NoATBEpXAaroLero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnss JOCTYNHOCTU ANl MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLEeCTBNAETCHA npefdocTaBrieHve MyHUUunanbHOW  yCryru, W  CPeacTs,
UCrnonb3yemMbiX NpU MpeaocTaBieHUN MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
obbekTtaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNU npolleswmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMUNANbHOW YCryru, B TOM Yucrne
KONM4YeCTBO B3aMMOOENCTBUM 3aABUTENA C AOSMKHOCTHLIMW NnLaMu npu npegoctaBneHnmn
MYHUUUNANbHOW YCAYry U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs nHdopmauum o
xo[e npeaocTaBreHns MyHULUnanbHOW yCryri, B TOM YMCne C NCNOoSb30BaHUEM
NHPOPMAaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXXHOCTb
Nony4YeHUs MyHUUMNANbLHOW YCNyrn B MHOrOOYHKLMOHATbHOM LieHTpe npeaocTaBrieHuns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasaerneHnm opraHa UCNONHUTENBHO pacnopsaanTenbHOro opraHa
MECTHOro camoynpasreHus, No BblIbopy 3aaBUTENS (IKCTepPUTOPUANnbHbIN NPUHLAM),



nocpencTBOM 3anpoca O NPeaoCTaBEHNUN HECKOSNbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpeaoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (KoMneKCHbIM 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU MpPefoCTaBlieHUs MyHUMUUNANbHOW  ycryru
ABNAIOTCA:

PacnosIOXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCHa MpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMHOCTM OBLLIECTBEHHOIO TPAHCNOPTa;

Hanu4ne HeobXxoAMMOro KofmyecTsa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPoOpMaumm o cnocobax, nopsgke Uu  cpokax
npegocTaBneHns MyHUUMNANbHOM yCrnyrn Ha MHOpPMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, ouumansHOM cante MyHULUNanbHOro panoHa;

OKasaHue MNoMOLUM MHBanuvgam B npeogosieHMM GapbepoB, Mellalowmux nosy4YeHuto
UMM YCINYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa npeaocTaBneHnsa MyHULMNanbHON YCryrn ABNATCA:

1) cobntogeHne CpoKoB NpuUemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULMNANbHOW YCNyru;

3) oTcyTcTBME  OOOCHOBaHHbIX Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENSA C AOIDKHOCTHbIMKM nvuamm (6e3 y4veTta
KOHCYyIbTauni):

B3anmoaencTeune 3assutens ¢ padotHmkamm OpraHa unn MOL npu npegoctasneHmmn
MYHUUMNANbHOW YCIyrn OCYLLECTBSETCA OAWH pas npu npeacTaBfieHMU 3asiBfiEHUs CO
BCEMMU HEOOXOANMbIMU LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobxoAMMOCTM MoryvyeHus pesynbTata npegocTaBneHus
MyHuuunanbHorn ycnyrm B Oprane nnn ML B dopme ak3emnnsipa 3f1eKTPOHHOrO AOKyMEHTA
Ha ByMaXkHOM HocuTerne.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU NI aMK
npu NpegocTaBfieHU MyHULMNANbLHOW YCIyrn He npesbilaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KayeCcTBO NPedoCTaBfEHUS MyHMUMNANbHOW YCryrn C
NMOMOLLBK  YCTPOWUCTB  MNOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrieHns MyHULMNAnbHOW YCryrn MOXeT ObliTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpgmHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUUnNanbHOW ycnyru ocyuiectesnsaercsa B noéom ML no
BblbOpy 3aaBUTENS HE3aBUCMMO OT MeCcTa €ro XuTenbCTBa WM MecTa aKTU4eCcKoro
NPOXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6nvku TaTapcrtaH no
3KCTEppUTOPManbHOMY NPUHLIANY.

MyHuumnanbHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He npeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM YMCIE yYnTbiBaKOWME OCOOEHHOCTM NPeaoCTaBneHNs
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra NnpeocTaBnsaeTcs no aKCTeppuTopnansHOMY NPUHLANY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNYrn B 3NEeKTPOHHOM bopme

2.16.1. [lpn npefocTaBneHUM MyHUUMNANBHOW YCNYrn B 3MEKTPOHHOW opme
3asiBUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOU
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnnkaHckom noprane;



2) nogatb 3asBreHne O npefoCTaBNEeHUM MyHUUMNANbHOW YCNyrh W UHble
OOKYMEHTbI, HeobxoauMmble Ons NpefocTaBneHUss MyHUMUMNanbHOW YyCryrn, B TOM 4uchne
AOKYMEHTbl U MHGOPMaLNO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHns MyHMLUMNanbHOW yCnyru;

5) nonyunTtb pesynbTaT npedocTaBfeHna MyHUUunanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteme (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanNbHbIX ciyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana degepasbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUCTeMbl, obecneymnsBaroLlen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peweHun n gencteum (6esnencreuns),
COBEpLUEHHbIX NpW NpefoCTaBfeHMM rOCYAapCTBEHHbLIX U MYHULMNAIbHLIX YCAyr opraHamu,
NpegocTaBNALWMMN FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CRYXXaLLMMu.

2.16.2. dopmupoBaHME 3asiBiIeHUs OCYLLEeCTBNSAETCH MOCPeaACTBOM 3anosfiHeHUs
3NEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAauyn 3asBeHns B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCcTaBNeHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW  3NEKTPOHHOM
dopMbl  3adBneHus npu obpaweHnn 3a ycnyramu, npegnonararowuMmn  HanpasfieHne
COBMECTHOIO 3asiBfIEHUSA HECKOSNbKMMUW 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HocuTerne KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbLIX B 3AMEKTPOHHYO (POpPMY 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHul MNonb3oBaTend, B TOM 4YUCrEe MpU BO3HUKHOBEHUWM OLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3nekTPoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENEeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME NAeHTUMKaUMN N ayTeHTUmKaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TAnNoB 3aNOSTHEHUSA ANEKTPOHHOW (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asiBfIEHUSIM B Te4YeHune
He MeHee OAHOro rofa, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpegocTtaBnaeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOMYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anuck Ha onpeaeneHHylo AaTy 3akaH4YMBaETCs 3a CyTKM A0 HACTYNMeHns 3Ton AaThbl.

[na ocyuwecTtsneHnss npeaBapuTenbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3asBuTent0 HeobxoAMMO YyKasaTb 3anpallMBaemble CUCTEMOW [AaHHble, B TOM
Jyucne:

damunuio, NMs, 0TYECTBO (NPU HaANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NMOYTbI (MO XenaHuto);



Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwwun 3aaBuUTENb Npu
npenBapuUTenbHOM 3anucKn, OOKyMeHTaMm, npeaCcTaBNeHHbIM 3asBuTerieM Mnpu  fNYHOM
npueme, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npenBapuTenbHOM 3anucu 3asiBuTtento  obecneuvvsaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobWmUT
aZlpec 3reKTPOHHOM MOYThbl, Ha YKa3aHHbIA agpec TakkKe HanpaBndeTcs uHgopmaums o
noaTBePXAEeHUN NpeaBapuUTENbHON 3anncy ¢ ykasaHueM AaTtbl, BDEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B nNtoboe Bpems BrnpaBe 0TKasaTbCA OT NpeaBapuUTEnibHOM 3anncu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI WHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUS UOeHTUUKaALUMM W ayTeHTUdUKaumMmM B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npyema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX ANns pacdeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He0b6Xxo4MMO 3abpoOHNPOBATL ANs NpuemMa.

3. CocTas, nocnenoBaTeNbHOCTbL U CPOKU BbIMOMHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM 4Yncrie oco6eHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocneaoBaTenbHOCTM AENCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cnegywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTENEM,;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCNyru;

5) Bblga4va (HanpasfeHne) 3asiBUTEN0 peaynbTaTta MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto

3.2.1. OcHOBaHMEM Hayana BbIMOMHEHUS aAMUHUCTPATMBHOW Npouenypbl SBMSETCS
oOpalleHne 3asiBuTenst No BOMpocam, CBSA3aHHbIM C NpPefoCTaBfiEHMEM MYyHMUMMNANbHON
ycnyru.

HOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOL, — paboTHnk ML,

npyn obpaweHnn 3assutena B OpraH — cekpeTapb (ganee - OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYIIbTUPOBaHME).

3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMenl O MOopsiAKe U cpokax
npegocTasneHnss MmyHuuunansHon ycnyrm B8 MOL nuyHO M no tenedoHy M 9neKTpOHHON
noyre.



PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO CcocTaBy, dopme
NpeacTaBnsaemMon OOKyMeHTauuu 1 ApyruM Bonpocam Afs NOonyyYeHus MyHuuMnansHOW
yCryru.

3aaBuTenb  MOXEeT MNOMyYuTb  WHopMauuio O nopsgke  npefocTaBrneHus
MyHUUMManbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb O0bpalleHns 3asaButens.

PesynbTaTtamun BbINOMHEHNS aAMUHUCTPATMBHbLIX Npoueayp SABNATCHA: KOHCYNbTauus
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
AN NonyyYeHUs MyHULMNanNsHoON yCnyru.

3.2.3. 3asBuTtenb Bnpase obpaTntbcs B OpraH no TenedoHy 1 anNekTpoHHONW noyte, a
TaKke NonyynTb KOHcynbTaumio Ha PecnybnukaHckom noptarne, cante OpraHa o nopsiake u
cpokax MpeaocTaBneHuss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsaemMon OOKYMEHTauuu 1 ApyruM BoMnpocam Afs NonydeHus MyHuuMnansHOW
yCryru.

[lomkHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMWHUCTPaATUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NocTynneHus obpaleHus.

PesynbTaTtamun BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp SBNATCH: KOHCYNbTauum
no coctasy, oopMe npencTaBnsgeMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANS NonyyYeHUs MyHULMNansHON yCnyru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB And npefocTaBneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBneH MyHUUMNanbHOW YCIyrm U npeacTaBrnseT LOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHMSAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO pernameHTa;

3anosiHAEeT 3NEeKTPOHHY0 hopmy 3aasneHna 8 AIC MoL;

npu npefocTaBneHUn AOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLLECTBNSET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assrneHne n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOAMNUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3assneHne 8 AUIC MOL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW ¢hopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMCaHHOE 3asBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHLIX Mpouenyp SBMSKOTCA: roToBOe K
OTnpaBKe 3asBNeHne 1 nakeT JOKYMEHTOB.



3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHus 3aaBuTensa B CTPYKTypHoe nogpasgeneHne ML,

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCA: 3asBrneHne U
nakeT AOKYMEHTOB (3M1eKTpPOHHOEe [eno), HanpaeneHHble B OpraH, NoCpeacTBOM CUCTEMbI
9NEKTPOHHOIo B3aMMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [nns nNpefoCcTaBreHus MyHUUMNanbHOW Yycryrm B
3NeKTPOHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnepylowne AencTeuns:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHsaeT hopmy ANEKTPOHHOIO 3asiBNIEHUs1, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble ANs NPeJoCcTaBeHns MyHUUMNanbHON yCnyru;

NpuKpennsaeT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacusi C  YCNOBUSIMA U MOPSOKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCnyrM B  3NeKTPoHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHOLLYKO OTMETKY O COrnacum B popme 3MeKTPOHHOTO 3asiBIIEeHUS);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYKO OTMETKY B (hOPME 3NEKTPOHHOMO 3asBMEHMUS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXknmaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3MEKTPOHHOIO 3asiBNEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMMHUCTPATMBHOIO pernameHTa;

nony4yaet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi nposepka CHPOPMMPOBAHHOIO 3anpoca OocyLlecTBnseTcs
eVHbIM MNopTanioM aBTOMAaTUYeCKU Ha OCHOBaHUKM TpeboBaHUW, onpedensemblX OpraHoM
(opraHunsaument), B npouecce 3anofiHEHUSI 3adBUTENEM KaXKAoOro M3 Mnosieh 9NeKTPOHHOW
dopmbl 3anpoca. lNMpu BbIIBNEHMM €AMHbIM MOPTanoOM HEKOPPEKTHO 3anOfHEHHOro nons
3NEKTPOHHOM (hopMbl 3anpoca 3asaBUTENb YBEOOMIIAETCHA O XapakTepe BbISABMIEHHOW OLLIMOKK
N Nopsiake ee yCTpaHeHWsa NocpeacTBOM MHAPOPMALMOHHOIO CoobLLEHMS HENOCPeaCTBEHHO
B 9NeKTPOHHOW dhopme 3anpoca.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb 00palLeHns 3aaBuTens.

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHBIX NMPOLEeayp SBASKTCS: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMIHEHNA aAMUHUCTPATUBHOM NpoLeaypbl SBNsieTcs
NOCTYNfeHNe 3asiBMIiEHUS U WHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMUHUCTPATUBHOM Mpoueaypbl SBNSETCA CeKkpeTapb (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE JMUO, OTBETCTBEHHOE 3a MNpPUeM [JOKYMEHTOB, B Crlyvae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBMAMBAET JIMYHOCTb 3asiBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaLWero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMVMHUCTPATMBHOIO  pernameHTa, NpPOBEpKy COOTBETCTBUS  NpPencTaBIiEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHue KON AOKYMEHTOB,



OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFTOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYHO dopmy 3asiBrneHns B aBTOMaTU3NPOBAHHOWN
WHOPMALUMOHHON cuCcTeMe, npedHasHavYeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npenocTaBfneHnn OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOCUTEne, OCYLWECTBNSET CKaHMPOBaHWE NpeacTaBIEHHbIX
NOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaet 3adBUTENO Ha NMPOBEPKY M NoAMUCaHMUE;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaetT B aBTOMaTU3NPOBaAHHYK MH(OPMAUMOHHYK CUCTEMY, NpeaHasHaYeHHYH
AN1S OKas3aHWsA roCydapCTBEHHbIX U MyHULUMNASbHBIX YCINYr AOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (hbopMe nnNn SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmupyeT
3IEKTPOHHOE A€ero;

BO3BpalLlaeT nognucaHHoe 3asiBNeHMe W OopurnHanbl OyMaXkHbIX [OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTENIO PACnUCKy B NpuemMe LJOKYMEHTOB.

B cnyyae Hannumna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeOMMAET 3adABUTENS O HAaNU4YnUM NpensaTcTeum ans
npuemMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bAcCHeHMeM copepXXaHus
BbISABEHHbBIX OCHOBaHW 4N O0TKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMEHUs AOKYMEHTOB Ha PaCCMOTPEHME:

npuceBaMBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lNpoBepkn JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM Yuche MPUNoXeHHbIe 3adaBuTenemM
AOKYMEHTbI B 31IEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EanHomy noptany (B crniydae, ecnv 3asiButenem npeacrasneHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOLMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3N1EKTPOHHOM
noanuncLHo).

Mpn HanMuMm oOCHOBaHW, MPEeaYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHuss o6 oTkase B Mpueme [LOKYMEHTOB,
HeobxoauMbIX A9 NPeaoCcTaBNeHNs MyHULMNANbHOW yCyri.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUMNEHHOW KBannduumpoBaHHOW
9NEKTPOHHOW MOAMUCU BbISIBNEHO HeCOoOMaeHNe ycroBui ee OeNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpbI€ NOCAYXUITM OCHOBAHUEM A1 €ro NPUHATUA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [JOKYMEHTOB, Heobxoaumbix Ongd
npegocTaBNeHns MyHULMNANbHOW YCryrn, C yKasaHMeM MpUYUH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MYHUUMNANbHOM YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbLIX TPebOBaHMM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpueMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cCBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepxaT HeOoCTOBEpPHble U (MNKM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOopMMEHbI C HapyLIEeHNEM YCTaHOBIMEHHbIX TpeboBaHMn), HAaNpPaBnsaeTCs Ha cornacoBaHne
B yCTaHOBMNEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHToobopoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
Ana  npefocTaBneHuss  MyHUUMNanbHOW  yCnyrM,  OCyLWecTBNAeTcs B MOpsake,
npegycMoTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.



B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npesyCMOTPEHHbIX MyHKTOM 2.7.1 agMUWHUCTPaTMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpuUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO [OHSA
NOCTYNSEHUS 3asiBfiEHUs, HanpasnseT 3asBUTESN0, YKa3aHHbIM B 3adBreHuuM crocobowm,
yBeJOMIIeHne O MOCTYNMeHUn 3asBreHud, cogepXallee BXOOAWUN perncTpaunuoHHbIN
HOMep 3asiBreHusi, narty nosiydeHus 3asiBfieHusi, nepeyvyeHb HauvMeHOBaHuM dannos,
npeacTaBnNeHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryri.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXHOCTHU
OCYyLLEeCTBMAeTCA B aBTOMAaTU4YECKOM pEeXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULUMNANbHbIX YCNYT.

3.3.3.5. AOMuMHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHSAKTCHA B TedyeHue ofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfieHNs1 Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHus o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve MexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLMNE B
npeaocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
noflyyeHme [OOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YMONMHOMOYEHHLIM Ha BbINOSIHEHME
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asiBUTESNS JOKYMEHTOB.

[OMKHOCTHBIM ~ [INLOM (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHNE
aAMUHUCTPATUBHON npouenypbl, SABMASETCA cekpeTapb (ganee - OO/MKHOCTHOE nuuo,
OTBETCTBEHHOE 32 HarnpaBfieHne MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBELOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 9fIEKTPOHHOW d)opMe MnoCcpeacTBOM CUCTEMDI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBleHNN AOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBMBAEMble  HACTOAWMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb MPUHATUS 3asBNEHUsI HA paCCMOTPEHME.

Pesynbtatamu BbIMNOSTHEHUS aAMUHUCTPATMBHbIX npoueayp SABMAOTCA:
HanpaBneHHble B OpraHbl BNacTt n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTu opraHmsaumm
3anpocsl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMUBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, MNpenoCTaBnsAoT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpaBnAoT yBeaoMIeHNss 06 OTCYTCTBUM
AOKYyMeHTa n (unu) uHgopmMauun, HeobxoaumbiX Ans NpefoCTaBfieHUs MyHUUMNanbHOWM
ycnyru (ganee — ysegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  Npouedypbl, YCTaHaBAMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCHA B TEYEHME NATU OHEW CO OHS NOCTYNMEHUs MeXBedOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NpeaocTaBnslowWme JOKYMEHT U MHOPMAaLUIO, eCNU UHbIE CPOKK
NnoaroTOBKW W HamnpaBneHUs oTBeTa Ha MEeXBEeOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKoHamu, NpaBoBbIMK akTamu [paButensctBa Poccurckon degepaumm mn
NPUHATBIMU B COOTBETCTBMM C dbedepanbHbIMU 3aKOHaMM HOPMAaTUBHBLIMU MPaBOBbLIMU
aktamu Pecnybnuku TaTapcTaH.



Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, nmbo
yBegoMmneHne o6 oTkase, HanpaBfeHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeOMCTBEHHbIX 3arnpOCoB.

3.4.4. [omKHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpasfieHune MeXBeLOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpalunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBegeHus), Heobxooumble  ONa  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUWM AOKyMeHTa u (Unu)
MHdopmMaLunu;

NpY HanMyYUM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, MOAroTaBnMBaeT [MPOEKT pelweHns o6 oTkasze B npueme [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEHNA MYHMLMNANBbHOW YCYTr.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuMeMm MNpuYnH OoTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmbIX Afis npeaocTaBreHus
MYHMUMMNANbHOW YCMyrn, CBsi3aHbl C HapyLEHMEM YCTaHOBIIEHHbIX TPeOOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OOKYMEHTOB [OJSDKHbl codepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTOopble He
npeacTaBfieHbl, coAepXaT HedoCToBepHble W (MNn) NpOTMBOPEYMBLIE  CBEOEHUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO A0OKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfeHMs  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBMASieTCS B NOpSAAKe,
npegycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MOMyYeHNsa CBEAEHNN N0 MEXBELOMCTBEHHbLIM 3arnpocaMm.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBRSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbIX ANS NpefocTaBrieHus MyHULMNanbHOM
yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHUs rocy4apCTBEHHbIX M MyHULMNAnbHbIX YCAYr, B TOM YuChe C
MOMEHTa perucTpaumm 3asiBfieHMs B COOTBETCTBMM C MNYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NPOLEeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernamMeHTa, CoctaBngaeT NaTb paboymx gHewn.

3.4.1. Cny4an n nopsagoK NpegocTaBNeHnsa MyHULMNANbHOW YCyrn B ynpexaaooLlem
(NpoaKkTUBHOM) pexume

MpepocTtaBneHne MyHUUMNANbHOM YCryrn B ynpexgarowem (MpOakTUBHOM) pexume
He NpeayCMOTPEHO.
3.5. MNogroToBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMeM Havana BbINOSHEHUS aAMWHUCTPATUBHOW Mpoueaypbl sBnAsieTcs
nocTynneHue OT  [AOJDKHOCTHOro niua, OTBETCTBEHHOIo 3a HanpaBreHue



MEXBeOMCTBEHHbIX  3anpocoB,  [OOKYMEHTOB  (CBedeHun), HeobxoauMMbIx  Ans
npefocTaBfeHns MyHUUMNansHOW yCnyru.

[OSMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOM
npouenypbl, SBNAETCA CekpeTapb (Oanee - [OMKHOCTHOE IMUO, OTBETCTBEHHOE 3a
noaroToBKy pe3yrbTaTa NpeaoCTaBreHns MyHULMNANbHON YCIyrn).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNUss MyHULUMNANbHOW YCNYrn:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Anis
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

npw BbIABNEHUM OCHOBAHUW AN OTKa3a B NpefoCTaBNeHUn MyHULMUNanLHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noAaroTaBfvMBaeT MPOEKT
pelleHns o6 oTkase B NpefoCcTaBneHumM MyHUUUNansHOM yCnyru;

B ClNyyae OTCYTCTBMS OCHOBaHWA AN OTKasa B MNpedoCTaBMeHUN MyHULUMNarbHOW
ycryru, npegycMoOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perrnameHTta, no utoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMIansHOW YCnyru,
nogrotaBnvBaeT MPOEKT pes3yrnbTaTa nNpefoCcTaBrieHUs  MyHUMUMNAnNbHOW  ycryrm B
COOTBETCTBUU C NOANYHKTOM 1 nNyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpasnseT NoAroTOBNEHHbLIW MPOEKT pedynbTarta npegocTaBrneHns MyHUUunanbHOu
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MOpsiike MOCpeacTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne AByX paboumx aHeN.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBIX Mpoueayp SBASKTCA: NPOEKT
peweHns o6 oTKase B NpefoCTaBfiEHUN MyHMUMNANbHOW YCRyru, NPOEKT OOoroBopa Ha
pasmeLlleHne HecTaunmoHapHbIX TOProBbIX OOBLEKTOB.

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNanNbHOW ycnyrn (fanee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAMTENEM
CTPYKTYpPHOro noapasfgerneHnsa, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHUUMMNansHOn
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeEKLMe 3amMevyaHusi, BO3BpallarTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTarta MyHUMUMNAarbHOW YCRyru.
[Mocne ycTpaHeHus 3amevaHuin nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefarTcd  Ans
cornacoBaHus 1 nognucaHus.

PykoBoantens OpraHa npu pacCMOTPEHUN MNPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTUM U NOSTHOTHI,
Hanu4ns COrracoBaHUN  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
SNEKTPOHHOro JOKYMEeHTOo6opoTa.

B cnyyae BbISiBNEHUS1 HapyLUEHU B YacTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM M NOMAHOTbI PykoBoautens OpraHa wHUUMnpyet
npuBfieYyeHne K OTBETCTBEHHOCTH ML, JONYCTUBLLUNX HApPYLLUEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 aAMUHUCTPaTUBHOIO perrnamMeHTa.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HACTOAWMM  MYHKTOM,
BbIMOJSTHAOTCA B TeYEeHne ABYX paboumx aHeN.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMSTCA: pelleHne ob
oTKase B NpuemMe JOKYMEHTOB HEOOX0ANMbIX ANS NpeaoCTaBneHnss MyHUUMNanbHON yCnyru,
peweHne o6 oTkase B NpedocTaBneHn MyHUUMNanbHOW yCryru, JOroBop Ha pasmMelleHue
HeCTauMOHapHbIX TOProBbIX 06 bEKTOB.

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
pernamMmeHTa, npu HanMyunm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexuMme C  UCMNoMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHa3Ha4YeHHOM AN1A OKa3aHUs rocy4apCTBEHHbIX U MyHUUMMNANbHbLIX YCIYT.



MakcManbHbI CPOK BbIMNONIHEHUSI aAMUHUCTPATUBHBLIX Npoueayp, YkasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, CoOCTaBnsaeT YeTbipe paboyumnx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOW yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nonyyeHve [OOIMKHOCTHBbIM JIMLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaTUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnanbHOM yeryri.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE agMUHUCTPATUBHON
npoueaypbl, ABMAseTCs cekpeTapb (ganee - AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblaavy
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) JOKYMEHTOB:

obecrneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npefocTaBreHns
MYHUUMNANbHOW yCryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpefHa3Ha4YeHHOM [ANA OKa3aHUA roCydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuUTens (ero npeacraBuTerns) cnocobom, ykasaHHbIM B 3asBNeHUun, o
pesynbTate npeaocTaBNeHns MyHUUMNAanbHOMW YCRyrM U O BO3MOXHOCTU MOJTyYeHUs
pesynbTata npegocraBneHns MyHuuyunansHon ycnyrm B Oprade nnm 8 MOL.

NcnonHeHve npoueayp npu HanMynunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBSeTCS B
aBTOMaTU4YECKOM pexXuMMe C WCNoSib30BaHMEM aBTOMATU3NPOBaAHHOW WMHAOPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyaAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMUHUCTpPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHne ofHoro paboyero OHA CO AOHA NOANUCAHUA [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npefocTaBNeHns MyHUUMNAanbHOW YCyry, YNOSTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMAKTCA: pasMelleHne
cBefeHMn O pesynbTate NpefoCTaBfeHUs MYHULMNANbHOW YCAyrM B WH(OPMaLNOHHBIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MYyHULUMNANbHOW yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsagok  Bblgayn (HanpaBneHnst)  pesynbTata  npegocTaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3aaBUTENs 3a pe3ynbTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTtHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHMUMnanbHoOW ycnyru B dopme
3K3eMnnApa dMNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. Mo TpeboBaHuo 3aaBUTENS
BMECTe C O9K3eMMMspoOM OMeKTPOHHOro [AOKYMeHTa Ha 6ymMaxHOM HocuTene emy
npegocTaBnAeTCs 9K3eMMNsp 3NEeKTPOHHOro AOKYMeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOoCuTernb MHAOPMauUMM WIM  HanpasrieHUs 3K3emnnisipa 3MeKTPOHHOro [[OKyMeHTa Mo
9NEeKTPOHHOM noyTe B agpec 3aasutensd. [pu 3annucy Ha CbEMHbIN HOCUTENb MHopMauun
UNW HanpasIieHUM IK3eMMriapa 3MEeKTPOHHOrO [AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp 3MEKTPOHHOro AOKYMEeHTa Ha OyMaXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMmnnspa 3IIeKTPOHHOro [AOKYMEHTa 3K3eMMspy 3reKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcs YNONIHOMOYEHHbIM COTPYAHUKOM C
NCronb30BaHMEM YCUITEHHOW KBannduuMpoBaHHOW 31IEKTPOHHOW NOAMNUCH.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOMHATCA B MOpsgKe o4vepegHoCTW, B AeHb NpubbiTUA  3adBUTENS B CPOKM,
yCTaHOBMEHHbIE pernaMmeHTom paboTel ML,

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASATCA: dukcauus
dakTa Bblgaun pesynbtata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNansHOW yCryru, BblJaHHbIN 3asBUTENIO.

3.6.3.2. MNpn obpaweHnn 3aaBuTens 3a pe3ynbTaToM MyHUMUMNANbHOW YCNyru yepes
PecnybnvkaHckun noptan 3asBUTEN0 B fMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnseTcd



9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWeErocda  pesynbTaToM  NpeaocTaBreHus
MyHUUMNANBHOW YCRyru, MNOAMUCaHHBIN YCUNEHHOW KBanMMUUMPOBAHHOW 3SNEKTPOHHOW
noanNUCbIO YNOSTHOMOYEHHOro AOSMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NoANMcaHuUs AOKYMeHTa, NoATBepXaatoLero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYyHULMNAnbHOW yCryrn, YMOAHOMOYEHHbIM OOSDKHOCTHBIM  JIULIOM
OpraHa (OpraHom).

Pesynbtatamu BbIMNONHEHUA aAMUHUCTPATUBHBLIX NMpoueayp ABNAKTCA: HanpasreHune
(npegoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENO AOKYMEHTa,
noaTeepXgatollero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBeHn MyHULMNANbLHOW YCIyrn).

3.6.3.3. lpn obpallieHnn 3asBuTens 3a pes3ynbTatoM MyHUUMNANbHOW YyCnyru B
OpraH, OOMKHOCTHOE NNLUO, OTBETCTBEHHOE 3a Bblgady (HanpasfieHne) AOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuuMnanbHow ycnyru. o TpeboBaHuo 3asBUTENd BMecTe C
9K3eMMNAsSpPOM 3MEKTPOHHOrO [OKYMeHTa Ha OymaxkHOM HocuTene emy npefocraBnseTcs
3K3eMnnsap ONEeKTPOHHOro [AOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbIn HOoCUuTerb
MHOPMaUUN UNU HanpasfeHNsa JK3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOM
noyte B agpec 3asaBuUTenNs.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENsS B COOTBETCTBUU C
MpaBvnamn BHYTpeHHero TpyaoBoro pacnopsigka OpraHa.

Pe3ynbtatomM BbINOMHEHUS aAMUHUCTPATUBHBLIX nNpoueayp SABRSTCA: dukcaumd
dakTa Bblaun pesynbTaTta npegocTaBneHuns MYHULUMNANbHOM ycrnyrm B
aBTOMaTM3NPOBAHHON MH(OPMALMOHHOM CUCTEMe, MpefHa3HaA4YeHHOM [ONs  OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOoK

3.7.1. B cny4yae oGHapyXeHUA TEXHUYECKON OLWMOKNM B OOKYMEHTE, ABMSANOLLEMCH
pe3ynbTaTtoMm MyHULMNanbHOW yCnyru, 3asBuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKOM owmndkn (npunoxenune Ne 5 k HacTosawemMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, WMEIoLLMe puandeckyto Cuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKON OWNOKM B CBEOEHUSAX, yKasaHHbIX B
AOKYMEHTe, SABMSWEeMCca pes3ynbTaToM MyHUUMNanbHOW YyCcnyrn, nogaetcs 3asiBUTenem
(ynonHOMOYEeHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHneMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMMB0o Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLEeCTBRSieT
npuem 3asBneHnss 06 ncnpaBrneHuM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asBreHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeT UX OOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEMble  HACTOSLWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBreHue, HanpaBfieHHOE Ha PacCMOTPEHUE OO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOEe nuuo, OTBEeTCTBEHHOe 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPABEHUN B JOKYMEHT, ABMASOWMNCA
pe3ynbTatoM nNpefoCTaBfeHMs MyHUUMNANbHOW  yCryrK, OCYLLEeCTBNSEeT npoueaypsbl,
npeaycMOTPEeHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernamMeHTa, U BblaeT UCNpaBIieHHbIN



AOKYMEHT 3aaBUTENto (YNONHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3BbATUEM
y 3aaBuTtensa (YnorIHOMOYEHHOro npeacTaBuTens) opurMHana [AOKYMeHTa, B KOTOPOM
COOepXUTCa TexHudeckas owwnbka, wnu HanpaenseTr B agpec 3asBuTens Mno4YTOBbIM
oTnpaBneHnemMm (MocpeACcTBOM 3SIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTyYeHWUs
AOKYMeHTa npu npegoctasneHun B OpraH opurnHana JOKyMeHTa, B KOTOPOM COOEPXUTCS
TexHu4eckas onbka.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALWWM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe ABYX paboymx OHeN rnocrie ObHapyXeHWst TEXHWYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIo NnUa 3asBNeHus o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoUeayp SBMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Nopspok u popMbl KOHTPOSSA 3a NpeAoCTaBlIeHNEM MyHULMNANBHOW YCIyrm

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a coBnoaeHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML@MUN MONOXEHUIN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMATUBHbIX NMPaBOBbIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNAanbHOW ycnyrm
BKMNtoYaeT B cebda BbiBNEHWE U yCTpaHeHWe HapyleHWn npaB 3asiBUTEnen, npoBefeHue
NpoBeEPOK cobnoaeHus npouenyp NpPeaocTaBneHUss MYHUUMNANbHOW YCIyrn, MOArOTOBKY
peweHun Ha pgencteua  (6esgenctBue)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpaBreHus.

dopmamMn KOHTpOns 3a cobnogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corracoBaHue MPOEKTOB [JOKYMEHTOB MO NpenoCTaBfeHuto
MYHULMNANbHOW YCNyrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAOKE KOHTPOSbHbLIX MPOBEPOK CObGNaeHUNS
npoueayp NpeaocTaBneHnss MyHUUMNanbHOW YCIyri.

B uensix Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHas KOppecrnoHAeHUMs, YCTHass W MUCbMEHHast WHdopMauus
OOJDKHOCTHbLIX  NUL, OCYLLECTBIAKOLWMX BbINOSIHEHWE aAMWHUCTPATUBHBIX nNpoueayp,
XXypHarnbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus!.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeWCTBUW Mpu npegocTaBiieHuu
MYHUUMNANbHOMW  YCAYrM U NPUHATUM  pPELLUEHUA PYKOBOAWUTESND OpraHa MEeCTHOro
camoyrnpaBfeHus  NpeacTaBnsalTCA  CrpaBkM O pesynbTatax  npefocTaBrieHUs
MYHUUMNANbHOW YCAyrn.

O cnyyasax u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOBaTENbHOCTN U COoAepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMKHOCTHblE  Nnvua  HEMEONIeHHO  MH(OPMUPYIOT
pykoBoOMUTENA  OpraHa, MpedoCTaBmfdloWero  MyHUUMNAnbHYHO  YCrnyry, a Takxe
npeanpMHUMaloT CPOYHbIE MepPbI NO YCTPAHEHUIO HaPYLUEHUNA.

Tekywmn KOHTpPONMb  3a  cobngeHMeM  nocnegoBaTenibHOCTU  AEWCTBUM,
onpeaeneHHbIX agMUHUCTPATMBHBIMW NpoLeaypaMn no npeaocTaBneHnio MyHUUMNanbsHOM
yCryru, OCyLLEeCTBIISETCA 3aMecTUTeNeM pyKOBOAUTESNS opraHa MeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLLEeCTBNALWEro opraHusauvio paboTbl MO NpeaoCcTaBEHNIO
MYHUUMNANbHOW YCRyru.



MepeyeHb  AOMKHOCTHbIX  JML,  OCYLLUECTBMSIIOWMX  TEKYLMA  KOHTPOIb,
YyCTaHaBNUBAETCSA MOJSIOKEHUSIMU O CTPYKTYPHbIX MOApPa3fernieHnsx opraHa MeCTHOro
camoyrnpaBneHust U JOMKHOCTHBIMU perfnaMeHTamMm.

4.2. nOpFIﬂ,OK n nepnoanyHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa npegocTtaBiieHnsA MyHVILl,VII'IaJ'IbHOI7I yCiyru, B TOM 4ucrie nopaaok n
d)OprI KOHTPOJ14 3a NOSTHOTOM N Ka4eCTBOM npenocrasrieHnA MyHMLlMHaﬂbHOVI ycnyrmu

4.2.1. KoHTporb 3a NOSIHOTOM U Ka4eCTBOM MpeaocTaBneHns MyHUUUNanbHOW yCryrm
ocyLlecTBngeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3asisutenen Ha gencteus (6esgencteme) OpraHa, a Takke
NX AOSDKHOCTHbIX L, MyHUUMNANbHbBIX CRyXaLlnX.

4.2.2. B uensax ocyLwecTBeHNs KOHTPONS 3a NOSIHOTOM U Ka4YeCTBOM NpeocTaBfieHns
MYHUUMNANbHOM YCNyrM MpoBOAATCSA MNSiaHOBble M BHeMmaHoBble MpoBepku. [lopsaok wm
NnepumoanYHOCTb OCYLLECTBMNEHUS MMAHOBbLIX MPOBEPOK YCTaHaBNMBAETCHA MNfaHOM paboTbl
OpraHa. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCbl, CBsi3aHHble C
npegocTaBfeHnemM MyHUUMNANbHOM YCIyrn (KOMMMEKCHble MNPOBEPKM), WKW OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBNeHneM MyHUUUNanbHoOW ycnyrm (TemaTudeckue npoBepkn).
[MpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOWM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCS B CBA3M C MPOBEPKON YCTPaHEHUA paHee
BbISIBNIEHHbIX HapyLlleHW aAMWUHUCTPATUBHOIO perflaMeHTa, a Takke B Criydyae noslydyeHus
Xanob 3aasutenen Ha gencteus (besgencteme) OpraHa, a Takke UX OOSMKHOCTHbIX JvL,
MYHULMNANbHbIX CAYXKaLUuUX.

4.2.4. PesynbtaTtbl NPOBEPKM O(OPMAAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnAoLWLero MyHuuunansHyo
ycnyry, 3a peLeHus n gencteuna (besgencraeme), npyuHMMaemsle (ocyLecTBNsemMble) MU B
Xo4e npefocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapyLleHWW npas
3aaBUTENEN BWHOBHbLIE nNULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

PykoBoantenb opraHa MeCTHOrO caMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoantenb (3amectuTenb pykOBOOUTENS) CTPYKTYPHOro noapasienieHusi opraHa
MECTHOro CamMoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLUA WU MHble MyHUUMNAanbHbIE CryXalime 3a pelleHns U OencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsieMble) B XO4e  NpeaoCTaBreHus
MYHMUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K nopsaky U dopmamM KOHTPOns 3a
npeaocTaBneHneM MyHULMNanbHOM YCnyri, B TOM Y/UCIe CO CTOPOHbI FpaXaaH, ux
00beaANHEHUN 1 OpraHM3aunin

KoHTponb 3a npegocTaBneHVeM MyHUUMNanbHOW YCNyrM CO CTOPOHbI rpaxaaH, MX
06beauHEHUA N opraHM3auuii, OCyLLLEeCTBNSETCS NOCPeACTBOM OTKPbITOCTU OeSTeNbHOCTU
opraHa MeCTHOroO CcaMoynpaBfeHust npu NPeaoCTaBNeHUN MYHULMNANbHOW  YCryri,



nosly4eHusi NOMHOWN, aKkTyanbHOW U JOCTOBEPHOM MHOPMaUUK O nopsiake nNpegocTtaBrneHns
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpatieHnin (kanob) B
npouecce npefoCcTaBneHms MyHULMNAnNsHOM YCNyru.

5. locyae6HbIN (BHeCcyAeOHbIN) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbLHY ycnyry,
MHOroyHKLNOHarIbHOro LeHTpa npeaocTaBneHus rocyaapCTBEeHHbIX U
MyHUUUNANbHbIX YCIYr, OpraHM3auuin, ykasaHHbiX B 4Yactu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOIMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHun m
pencteuin - (be3gencteus)  opraHa, NpedocTaBnsAwwWero  MyHUUMNanbHYyW  yCryry,
AOIMKHOCTHOrO Nvua opraHa, NpeaocTaBnAwLEero MyHULMNAaIbHY YCryry, MyHUUUNansHOro
CrnyXawlero, pPyKOBOAMTENsI oOpraHa, MpeaoCTaBnsalWEro MyHAUMNANbHYK  YChyry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OopraHu3auun,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCSA C Kanobon, B TOM YMCIie B CEeAYyLWnX crnyyvasx:

1) HapyleHune cpoka permcrpauum 3anpoca O nNpefocTaBneHUM MyHUUMnanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBneHns MyHMUMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENEM  peleHun U OencTBum
(6e3penctBnsa) MHOroQYHKUMOHANbLHOMO LEHTpa, paboTHMKaA MHOrodyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Clly4ae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLIeHnst U OencTBns
(6espenctBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUMX MYHULUMNANbHbLIX YCNyr B MOMHOM obbemMe B MNopsiake, onpeaeneHHOM
yacTtbio 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs JOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLLECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBLIMA
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHne KOTOpblIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOPMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBneHUM MyHULMNANbHOW YCAyrn, eCcriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®epepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM crniyyae pocynebHoe (BHecyanebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOrOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LUeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, peleHna n aencteus (6es3gencrame) KoToporo o6xxanyTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMNX MYHUUMNAMbHBLIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3aaBUTENHA NpU NPEeSOCTaBNEHMM MyHUUUNANbHOW yCryrn nnathbl,
He npeaycMOTPEHHOM HOPMAaTMBHbLIMM MpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;



7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npedoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo UeHTpa,
paboTHMKA MHOrOo(PyHKUMOHANbHOro LeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, wmnn mx pabOTHMKOB B UCApPaBEHUU
AONYLIEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULUMMNANbHOW yCnyrM [JOKyMeHTax IMbo HapylleHWe YCTaHOBMEHHOr0 CpoKa TaKux
ncnpasnenunn. B ykasaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pencteun  (6e3genctBusi) MHOroOyHKUMOHANbHOMo LeHTpa, paboTHuKa
MHOrO(OYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKUMOHambHbIN
LEHTP, peLlleHnsa n aenctemns (6es3gencrame) KOToporo o6xxanyrTcd, BO3NoXeHa yHKLUMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBNEHME MNpefoCTaBAeHUs MyHUUMNANbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoOBbIMK akTamu Poccurckon ®enepauuu,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMKM MpaBoOBbIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNAaNbHLIMA NPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae pgocynebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peELUEHMA U OeWCTBU (6e34encTBus) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3aaBUTENS NpPUM NPEOOCTaBEHUN MyHUUMNANBbHOW YCIyrn
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBue U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MepBOHayanbHOM OTKase B npueme [OKYMEHTOB, HeobxoouMmblx AO5is
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnNbHOM ycnyru,
3a UCKNKYEHNEM CnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactun 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obanoBaHue
3asiBUTENEM pelleHnn un pencteum (6e30encTBysi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLNOHANbHbIN LEHTP, peLlleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTcs,
BO3MOXeHa QYHKUMA NO NpeaoCTaBiEHUI0O COOTBETCTBYHOLMX MYHULMNANbHbIX YCryr B
nosiHom o6bLemMe B nopsigke, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopmMe Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpPefoCTaBsSOWNA  MyHUMUMNANbHYK  YChyry,
MHOTrOOYHKLMOHANbHbIN LIEHTP NIMGO B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOrO LEHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs U OeNcTBus
(bespencTBne) pykoBoOMTENS OpraHa, npPenoCTaBnslWeEero MyHUUMNAnbHY  YCnyry,
nodatTCcs B BbILWECTOAWMA opraH (MpyM ero Hanumyumu) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEOCTBEHHO  pPyKOBOOUTENEM opraHa, npeaocTaBrisioLero
MyHUUMNanbHyo ycnyry. >Kanobbl Ha peweHus u gencteus (6esgencteme) paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. XKanobbl Ha peleHna n genctena (besgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogalTca  ydpeamTento  MHOMOMYHKLUMOHANbHOrO LEeHTpa WNn  OOSDKHOCTHOMY  nivuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB OpraHM3aunin, NPegyCMOTPEHHbIX YacTbio



1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteua (6esgencteue) opraHa, nNPeaoCTaBAOLENO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, npeaocTaBnsAoLLero MyHUMNanbHyo
yCcnyry, MyHAUMNANbHOrO  Cryalwlero, pykOBOAMTENs OpraHa, npefoCcTaBnsowWwero
MYHULMNANbHYO ycnyry, MOXeT 6bITb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHalbHbIN
LEHTP, C MCMonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduymnanbHOro camta opraHa, nNpefoCTaBfAOWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMH(OPMAUMOHHOW CcuCTeMbl [ocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3asButend. XKanoba Ha
peweHns wn pgencteus (6espencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOMYHKLMOHANbHOIro LUeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «WHTepHeT», odumumanbHoro canta
MHOroyHKLMOHanNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHPOPMaLMOHHON cnCcTeEMbI gocyaebHoro obxxanoBaHusi, a Takke MoXeT OblTb NPUHATa Npu
nn4yHoM npueme 3aasutens. XKanoba Ha pelueHns n gencteus (6es3gencrame) opraHnsauun,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHUKOB MOXET ObITb HanpaeneHa Mo MnoyTe, C UCNOSib30BaHMEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MHTepHeT», oduuManbHbIX CanTOB 3TUX OpraHu3auun,
EomHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOIMO  NvMua opraHa, npeaocTaBndalowWero  MyHuuunanbHyto  ycnyry, nubo
MYHMLUMMNANbHOMO CrnyXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens un (unu)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelieHns n aencteusa (besgencreme)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nNocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOeHMA 3asBUTENsl - OpPUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, No
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obOxanyemblx peleHusx u gencteuax (6esgencteum) opraua,
npenocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, OOJMKHOCTHOrO niua opraHna,
NpegocTaBNAWEro  MyHMUMNAnNbHyD  ycnyry, nvbo MyHMUMNAnNbHOro  CriyXxaLllero,
MHOTOYHKLMOHANbHOro LIeHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6espencTBMeMm) opraHa, MpeaoCTaBnAWEro MyHUUMNAnNbHY  yCnyry,
AOIMKHOCTHOIO  NMua opraHa, NpeaoCTaBnsloWero MyHuuMnanbHyk  ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOTrOYHKLNMOHANBHOro LeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOro LIEHTpa, OopraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (Npn Hanu4um), noaTeBepXaaroLume oBOAbl 3asaBUTENS, MO0 UX KOMUN.

5.4. MocTynusLas xanoba noanexuT pernctpaumm B CPoK He no3aHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMNMEHUS.

5.5. XKanoba, nocTtynuBlias B opraH, NpegoCTaBnASOWMN MyHUUUNANbHYO YCyry,
MHOMO(YHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroYyHKUMOHANbLHOroO  LeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMIN OpraH (Npu ero Hanuyuu), MNOANEXUT PacCMOTPEHUID B TeYeHue
naTHaguatM pabouymx OHeW CO OHA ee perncTpauuun, a B crnyyae obxanoBaHUs OTKasa



opraHa, nNpefocTaBnALWeEro MyHUUMNAanNbHYO YCNyry, MHOroyHKUWOHANbHOro LEHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpaBrneHuu OONYLEHHbIX OnevaTtok M owmnbok
unu B criyqyae obXxanoBaHus HapylleHUS YCTAHOBMEHHOrO cpoka TakuxX UCNpaBneHun - B
TeyeHne NsaTn pabounx gHEN CO AHA ee perncTpauumn.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMAaETCA O4HO W3 CrneaylLmnx
peLeHni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWNBOoK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCrnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTESNI0 OEeHEeXHbIX CpeacTB, B3VMaHue
KOTOPbIX He NnpeaycMOTPeHO HOpPMaTMBHBIMKW MpaBoBbLIMU akTamu Poccuickon denepaumu,
HOpMaTUBHbBIMW NPaBOBbLIMU akTaMu Pecnybnuku TatapctaH, MyHMUMNanbHbLIMM NPaBoBbIMA
akTamu;

2) B yOOBNEeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee [fHs, cnegylowero 3a [AHEM TMPUHATUS peLlleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW opMe K MO XXenaHuwo 3asBuTens B
3MeKTPOHHOM bopMe HanpasfisieTCd MOTUBUPOBAHHbLIN OTBET O pesyfbTaTax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOOBNETBOPEHUIO B OTBETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHnsa xanobbl gaeTca MHopmMauus O OeNCTBUSX,
OCyLLEeCTBASEMbIX opraHom, npegocTaBnAoLLNM MYHULUMNASTbHYO ycnyry,
MHOrO(OYHKLMNOHANbHLIM LEHTPOM nnbOo opraHusauuen, npeaycMOTPeHHOW 4actbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTesNlibHOro yCTpaHeHus
BbISIBMIEHHbIX HApPYyLIEHWA MNPy OKa3aHUM MYHUUMNANbHOM YCIyrn, a Takke MNpPUHOCATCA
N3BMHEHUSA 3a [OCTaBfleHHble HeygobCcTBa M ykasblBaeTcd MHGOpMauusi 0 AanbHEULwmx
OENCTBUSX, KOTOpble HeobXxooMMO COBEpLMTb 3adBUTENO B LUEenax MonyyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexalwen ynooBnEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPEHUs Xanobbl [alwTcs  apryMeHTUpOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauma o nopsake
obXXanoBaHus NPUHATOrO peLLeHus.

5.9. B cny4ae ycTaHOBMEHMsI B XO04€ WNW MO pe3ynbTaTaM pacCMOTPEHUSA Kanobbl
NPU3HaKoB CcocTaBa  aAMMHUCTPATUBHOINO  MNpPaBOHAPYLIEHUS UM MpecTynneHus
AOIMKHOCTHOE NMLO, paboTHWUK, HageneHHble MOMHOMOYMAMM MO PacCCMOTPEHMUIO Karoo,
He3amMenMTeNnbHO HaNpaBnAT UMeLMecss MmaTepuarbsl B OpraHbl NPoKypaTypbl.



MpunoxeHue Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCTaBneHnsa MyHUUMNANbHON yCryrm
Mo 3aKNYEeHMIO 4OroBopa Ha
pa3MeLlLeHe HecTaunoHapHbIX TOProBbIX
0OBbEKTOB Ha 3eMNsAX, HAXOASALLIMXCS B
MyHMUMNanbLHon cobcTBeHHOCTH, 6e3
npoBefeHns aykumMoHa

dopma

[loroBop Ha pasmMelleHne HecTauMOHaPHbIX TOProBbIX 06 LEKTOB



MpunoxeHue Ne 2

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCTaBneHnsa MyHUUMNANbHON yCryrm
Nno 3aKni4eHno JoroBopa Ha
pasMeLLeHme HeCcTaUnoHapHbIX TOProBbIX
0OBbEKTOB Ha 3eMNsAX, HAXOASALLIMXCS B
MyHMUMNanbLHon cobcTBeHHOCTH, 6e3
NpPoBeAEHUS ayKLMOHa

dopma
(BnaHk opraHa, npefoCcTaBnALWEro MyHULMNANBHYO YyCnyry)

Kowmy:

KoHTaKTHble OaHHbIE:

MpeactaButens:

KoHTaKTHble JaHHble npencraButTena:

PELWWEHNE
06 oTkase B NpeaoCTaBneHUN MyHULMNAbHON YCIyru
MO 3aKIYEeHNI0 JOroBOpa Ha pasMeLLeHME HECTAUMOHAPHbIX TOProBbIX OOBEKTOB Ha
3eMrIsX, HaXOAsLWMXCA B MyHULMNANbHoOM cobCTBEHHOCTH, Ge3 NpoBeaeHUs ayKLMoHa

oT Ne

PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM OpraHom
NPUHATO pelueHne o6 oTkase B
3aKMYeHn OoroBopa Ha pasMelleHne HeCTauMOHapHbIX TOProBbiX OOBLEKTOB Ha 3eMnsx,
HaxoOAWMXCA B MyHuMUMNanbHOW CcOGCTBEHHOCTH, 6e3 npoBedeHWa aykuMoHa no
cnegyrowmM OCHOBaHUAM:

1.

2.

[ononHuTenbHas nHdopmMaLuus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 06XanoBaH B AOCYyAeOHOM Mopsiake MyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MMOATUCH

HormxHocTHoe nuuyo (PNO)

(noanucb yNonHOMOYEHHOro AOMKHOCTHOMO
nvua opraHa)






MpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY pernameHTy
npeaoCTaBneHnsa MyHUUMNANbHON yCryrm
Nno 3aKni4eHno JoroBopa Ha
pasMeLLeHme HeCcTaUnoHapHbIX TOProBbIX
0OBbEKTOB Ha 3eMNsAX, HAXOASALLIMXCS B
MyHMUMNanbLHon cobcTBeHHOCTH, 6e3
NpPoBeAEHUS ayKLMOHa

dopma
(BnaHk opraHa, NpeaoCTaBnAKLWEro MyHULMNANbHYO YCryry)

Komy:

KOHTaKTHblE JaHHbIE:

MpeactaButens:

KoHTaKTHble JaHHble npencraButTena:

PELLEHWVE
06 oTkase B NpuemMe [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs
MYHULMNAnbHOM YCryry No 3akmntoyeHuio JoroBopa Ha pa3MelleHne HecTauMoHapHbIX
TOProBbIX 0ObEKTOB Ha 3eMMAX, HAXOASALLMXCS B MyHMUMNANbHON cobcTBEHHOCTH, Be3
npoBeAeHNst ayKLMOHa

oT Ne

PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peweHne o6 oTkase B npuveme JOKYMEHTOB, HEOOXOOUMbIX Of1s1 3aKYeHna OoroBopa Ha
pasMelleHne HeCcTauMOHapHblIX TOProBblXx OOBLEKTOB Ha 3eMnsX, HaxogswWuxcs B
MYHUUMNAaNbHOM COBCTBEHHOCTU, 6€3 NpoBEAEHUS ayKLUMOHA NO CneayowmnM OCHOBaHUSAM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 0B6xanoBaH B AocyAebHOM nopsiake nyTem HanpaBneHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TOAMHUCH

[omkHocTHoe nuuo (U

~

(noanucb yNonHOMOYEHHOro AOMKHOCTHOMO
nvua opraHa)



MpunoxeHue Ne 4

K ADMUHUCTPATMBHOMY pernameHTy
npegocTaBneHnst MyHULMNanbsHON
yCryru no 3aknioyeHno JoroBopa Ha
pa3MelleHne HecTauMoHapHbIX
TOProBbIX 0OBHEKTOB Ha 3eMIsiX,
HaxO4ALMXCS B MyHULMNANbHOWM
cobcTBeHHOCTH, 6e3 npoBeaeHus

ayKuuoHa
dopma
B
(HaumeHoBaHWe opraHa MecTHOro
camoynpasrieHus)

(nonHoe HanMeHoBaHWE opraHn3aumm 1
OpraH13auMoHHO-NPaBoOBOWN hOPMbI)
B nuue:

(PNO pykoBOAUTENS U UHOTO
YNOJTIHOMOY€HHOro nmu,a)
[lOKyMeHT, yaOoCTOBEPSIOLLNIA NINYHOCTb
3aaBUTEnNS:

(Bug ookymeHTa)

(cepus, Homep)

(kem, Korga BblgaH)
CBefeHus o rocyaapCTBEHHOM perncTpaumm
opuanyeckoro nuua:

OrPH

VHH

MecTo HaxoXaeHus

KoHTakTHas nHdopmaums:
HOoMep Ten.

.
noyTta




3AABIEHUE
O 3aKJ1l04YEeHWUN OroBopa Ha pas3MeLleHne HecTaLoHapHOro TOproBoro 06bLeKTa

Mpowy 3aknunTb AOroBOP Ha pasMeLLeHne HeCTaUMOHApPHOro TOProBOro
o6bekTa, agpecHbIi OPUEHTUP UCMpaLLMBAEMOro TOProBoro Mecra: ,
TMn obbekTa
Lenb ero Ucnonb3oBaHus
nnowaagb KB. M,

HOMep MecTa HecTaLuMoHapPHOro TOproBoro obbekTa

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

|:| B NW4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNASbHbLIX YCIyr
Pecnybnukn TaTapcras;

I:I B MHOrOQYHKLUMOHaNbLHOM LEHTpe npeaoCTaBneHnst rOCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukm TaTapcTan;

|:| B OpeaHe.

(mnata) (moanuce) (©.1.0.)



MpunoxeHue Ne 5

K AODMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNAanbHON yCnyru
Mo 3aKnYeHnIo JoroBopa Ha
pasmMeLLleHne HecTaunmoHapHbIX TOProBbIX
0O6BHEKTOB Ha 3eMMsiX, HAXOAALNXCS B
MyHMLMNanbHOM cobCTBEHHOCTH, 6e3
npoBefeHns ayKumMoHa

PykosoauTtento

oT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owmnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMMNANbHOW YCNyrn no
3aKMYEeHN0 A0OroBopa Ha pasMelleHne HecTauMOHapHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX,
Haxo4sALWMXCs B MyHULMNanbHom cobctBeHHOCTH, 6e3 npoBeaeHUs ayKumoHa.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLIEHHYD TEXHMYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 06 OTKNOHeHUM 3adaBfneHus o6 uncnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMaHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHWEM MO

apgpecy:

HacTtoswum nogteepxaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECH K MOEN
FIMYHOCTU W NpeacTaBAseMoMy MHOK NULy, a Takke BHECEHHble MHOK HWXe, OOCTOBEpPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHVIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAAaTenbCTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(mara) (moamnuce) (®.1.0.)



