NcnonHutenbHblin KoMUTET Ky3HEUMXUHCKOTO CEMbCKOro NOCeneHus
Cnacckoro MyHuLMnaneHoro paioHa Pecny6nuku TatapcTaH

NOCTAHOBJEHUE

Ne 27-1 or 16.11.2022

O6  yTBepxOaeHWM  aAMUHUCTPATUBHOMO  pernameHTa
npefocTaBneHns  MyHUUWMNanbHOM ycriyrM no  Bbigaye
paspeLleHns Ha NpaBo OpraHnsaunum PO3HUYHOTO PhiHKa

B uensx peanusaumn ®PepepanbHoro 3akoHa oT 27 wons 2010 roma N 210-03 "06
OpraHusaumm NpefoCTaBneHNs rocyfapCTBEHHBIX 1 MyHULMNAnbHbLIX yenyr', UcnonHuTenbHbii
KoMuTeT Ky3HEUMXMHCKOTO CenbecKoro noceneHus  Cnacckoro MyHWLMNAnbHOTO paiioHa
Pecnybnukun TatapcraH

MOCTAHOBIJIAET:

1. YTBepauTe AAMUHUCTPATUBHLIA PErNameHT NpeAoCTaBNEHNS MyHULMNANBHON YCryri
Mo Bbifa4e paspeLleHns Ha NpaBo OpraH13aLnm PO3HNYHOTO PbIHKA, COTMACHO MPUMOXEHMIO.

2. NpusHaTb yTpaTUBLLMMU CUTTY:

2.1 lNocTaHoBneHne McnonHutenbHoro kommuteTa KyaHEYMXMHCKOrO CenbCKOro NoceneHus
Cnacckoro MyHuumunansHoro paitoHa Pecnybnuku TaTtapctaH Ne 24-1 ot 14.12.2021 «O6
yTBEepXAeHNN AAMUHUCTPATUBHOIO pernameHTa npefoCTaBneHnss MyHULMNAnbHOM YCryr no
BblAaye paspeLleHnsi Ha NpaBo OpraHn3auun PO3HUYHOTO PhiHKa.

2.2. MNMoctaHoeneHue McnonHnTensHoro koMuteTa KysHEYMXMHCKOTO CEnbCKOro noceneHns
Cnacckoro MyHuuunanbHoro panoHa Pecny6nuku TartapctaH Ne 25-4 ot 24.10.2022 «O
BHECEHWN W3MEHEHUA B aAMWHWUCTPATMBHbLIA PEernameHT MpefoCcTaBneHUs MyHULMMANbHON
ycnyri no Bbifaqe paspelleHns Ha npaBO OpraHWM3auunm PO3HWYHOTO PbIHKA, YTBEPXAEHHbIN
nocraHoBneHnem McnonHutenbHoro komuteTa Ky3HEUMXMHCKOTO CEeNbCKOro MOCeneHus
Cnacckoro MmyHuumnansHoro paiorHa PT oT 14.12.2021 Ne 24-1»

3. OnybnukoBaTb HacTOALLUEE MOCTAHOBNEHUE Ha oduumansHom camnte Cnacckoro
MyHuuunanobHoro panoHa (http://spasskiy.tatarstan.ru/) u Ha odpuumansHom caiite npasoBOW
uHpopmauum PT (http:pravo.tatarstan.ru).

4. KoHTponb, 3a UCMOMHEHNEM HacTosLEro NOCTaHOBIIEHWS, OCTaBSIO 3a COBOIA.
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maBa Ky3HEe4YMXMHCKOro

CENnbCKOro nocenexHns P.P. N6parumos



YTBEepxaeH

noctaHoBneHnem McnonHUTensHoro
komuteTa Ky3HEUYNXMHCKOro CenbCKoro
noceneHns Cnacckoro MyHuLmMNanbHOro
panoHa Pecnybnuku TaTtapctaH

oT «16» 11 2022r. Ne 27-1

AOMWHUCTPATUBHBINA pernameHT
npegocTaBneHns MyHMLMNanbHOW yCrnyrn no Bbldaye paspeLlleHns Ha NpaBo opraHnu3aumnm
PO3HUYHOIO PbIHKA

1. O6wue nonoxxeHmsa
1.1. [lpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

HacToswmii agMUHUCTpaTUBHBLINA perfnaMeHT npeaocTaBneHust MyHUUMNAansHOW ycryru
(nanee — aAMUMHUCTPATUBHLIA  pernameHT) YyCTaHaBnuBaeT CTaHZapT W MOPSAoK
npenocTaBneHnst MyHUUMNanbHOW YCNyrM Mo Bblaye paspelleHusi Ha MnpaBoO OpraHu3auum
PO3HWYHOIO pbIHKA (Aanee — MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jluyamn, nmMerLWmMMM NpPaBo Ha MONyYeHUe MyHUUMNANbHOW YCRyrn, ABNAKTCS
topuanyeckmne nuua (ganee — 3asBuTernb).

1.2.2. C 3asBneHmem Bnpaee obpaTuTbCs NpeacTaBuUTeNb 3aaBUTENS, AENCTBYOLWNA Ha
OCHOBaHWN [OOKYMEHTa, YOOCTOBEPSAIOLWEro ero rmnofiHoMouus (Janee — npeactaBuTenb
3asBuTens).

1.3. Nopsagok MHpopMMpPoBaHUS O NPeAoCTaBNEHUN MYHULNNANbHOW YCIyrU

1.3.1. WH(popmauma o nopsgke  npefocTtaBneHna  MYHUUMNANbHOW  YCIyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, CoAepXaliMx Bu3yalnbHYl0 U TEKCTOBYIO
NHopmaumo o} MYHULMNANsLHOM ycnyre, pPacnosiIoXeHHbIX B nomeLLeHnAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpeaoCTaBfeHns roCygapCTBEHHbIX M MyHUUMNAIbHbIX
YCIyr.

2) Ha oduuManbHOM canTe MYHMUMNAnbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMMmyHukaunmoHHomn cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHuMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnukun Tatapctadn» (http:/frgu.tatar.ru) (oanee - Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIYr).

1.3.2. KoHcynbTupoBaHMe no BonpocamMm npenocTaBlieHNd MyHUUMNAnNbHOW yCnyru
ocyLlecTBnseTCcs:

1) B MHOrOYHKUMOHANbHbIX LUEHTpax MpeaoCTaBNeHNs roCyAapCTBEHHbIX WU
MYHULMNANbHBIX YCYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;



2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;

3) B MCMNONHUTENBHOM KOMUTETE Ky3HEUYMXMHCKOrO CEeNbCKOro noceneHus (ganee —
OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4ucne B hopme 3NeKTPOHHOro SOKYMeHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTane O nopsigke u
cpokax npeaocTaBfieHns MyHUUMNAnNbLHOM YyCnyrn Ha OCHOBaHUM CBEAEHUN, coaepKalnxcs B
Peectpe rocygapCTBeHHbIX W MyHUMUMNANbHbLIX YCNyr, nNpeaocTtaBndeTcss 3adBUTENIO
B6ecnnaTtHo.

[ocTyn K nHopmMauum o cpokax 1 nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCnyrn
ocyllecTBnsieTca 6e3 BbINONHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM 4ducne 6e3s
NCNoNb30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBka KOTOPOro Ha TeXHUYeCcKne cpeacrtaa
3aasutena  TpebyeT  3aKkMiOYEHUs  NIULUEH3MOHHOrO WM WHOrO  cornawleHnss C
npasoobnagartenemM nporpamMmHoOro obecneveHud, npegycMaTpuBaroLlero B3uMaHue nnaThl,
perncTpaumio Unm asTopmsaunio 3asaBuTensd Unu NnpegocTasneHne MM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuTeENs NUYHO UM No TenegoHy B COOTBETCTBUN C
nocTynuBLINM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o MecTe HaxoXOeHuUst MHOrogYHKLMOHAaNbHOro LeHTpa npegocraBeHms
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, icnonHutensHoro komuteta Ky3HeuYnxmHCKoro
cenbckoro noceneHna Cnacckoro MyHULMNanbHOro panoHa pecnybnunkn TatapctaH
no agpecy: PT, Cnacckuin p-H, c. KyaHeunxa, yn. CoeTckas, 4.18,
rpadguk paboTbl: NoHegenbHUK - NaTHMUa ¢ 8.00 go 16.00,

cyb6oTa, BOCKpeceHbe — BbIXO4HON,
obepn ¢ 12.00 po 13.00,
cnpaBoyHble TenedoHbl 8 (84347/ 3-44-61,

2) O nopsigke npefocTtaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3adBNEHNN;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX aKkTaX, Perynvmpylowmx BONPOChI NPeaoCTaBeHUs MyHULMNanbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoOuMbIX [Ofs pPacCMOTPEHUS 3asBNEeHUd o
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uWHpopMauunm no Bonpocam
npegocTaBneHns MyHULUMNAIbHON YCNyru;

7) o nopsiake obxxanoBaHus AeNcTBUn unu 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo  nucbMeHHOMY  obpalleHuio  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHuMUMNanbHOM Yycnyrn, nogpobHo B MUCbMEHHOW bopMe pasbACHSAT
3aaBUTENIO NOPSOOK NPefoCTaBneHUss MyHUMUMManbHOW YCRyrm W BOMPOCHI, YKa3aHHble B
HacTOALEM MYyHKTE agMUHUCTPATUBHOMO perfiaMmeHTa, u B TedeHue Tpex paboumx gHen co aHsA
pernctpaumm obpalleHnsa HanpasnawT oTeBeT 3asButento. OTBeTbl AalTCA Ha A3blke
obpawleHnda. B cnyyae HEBO3MOXHOCTM [aTb OTBET Ha 4A3blke OOpalleHUs MCNosib3yTCs
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmaums no Bornpocam nNpefocTtaBrieHUss  MYyHUUUNANbHOW  yCnyru
pasMellaeTcs Ha oduuuanbHOM canlTe MyHUUMNanbHOro paroHa U Ha WMHAPOPMaUUNOHHBLIX
cTeHaax B nomelleHunax OpzaHa ons paboTbl C 3asg9BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHA4axX WM Ha oduumanbHOM canTe MYHUUUNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MyHMUUNAnNbHOW ycnyre, cogepxawuecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernaMeHTa, WHGOpPMaLMl0 O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, O rpaduke npuema 3asiBfieHU Ha npegocTaBreHune
MYHULMNANbHOW yCnyru.



1.4. HopmaTtunBHble NpaBOBbIE aKTbl, perynupytoLme npegoctaBneHme
MYHULMNANbLHOM yCcnyru

1.4.1. TlepevyeHb HOpPMATMBHbLIX MPaABOBbLIX aKTOB, Perynupylwwmnx npeanocraBreHune
MYHULMNANbHOW ycrnyrm (C ykasaHWeM peKkBU3UTOB HOPMAaTUBHbIX MPaBOBbIX AaKTOB W
NCTOYHMKOB MX odmLmanbHoro onybnukosaHus), pasmelleH Ha EgnHom nopTtane, B Peectpe
rocygapCTBEHHbIX N MyHUUMMNANbHbLIX YCNyr, Ha ouLmManbHOM canTe MyHUUMNanbHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTu «HTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO perfaMmeHTa B OeWCTBYHOLWEN pefakumm noanexuT
pa3smMelleHutio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, Ha
oomumanbHOM canTe MyHUUMUNanbHOro panoHa B WMHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «IHTepHeTY.

1.5. TepMI/IHbI, ncnosibdyemMmble B agMNHNCTPATUBHOM perfnamMeHTe, N nxX ornpenerieHnd

1.5.1. B agMuUHUCTpATUBHOM perfiameHTe WCNOoMb3ylTCa cregylwme TepMuHbl ©
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOrO(YHKUMOHaNbHOrO UeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MyHMLUMNAmNbHbIX YCAyr — TeppuTopuanbHO 060COBNEeHHOe CTPYKTYpHOe
nogpasgeneHuve (opmc) MHOropyHKLNMOHANBHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOEe B TOPOACKOM (CefnbCKOM) MNOCeneHUn MyHULMNarbHOro
panoHa unM B ropoAckoMm okpyre Pecnybnukum TatapcTtaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusauum [eAaTenbHOCTU  MHOMOMYHKLMOHANbHBIX LUEHTPOB MpedoCTaBneHus
roCyaapCTBEHHbIX MU MyHULUMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHoBNeHneM [paButenbcrea
Poccunckon ®epepauumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHuun [lpaBun
opraHusaumm AeaTenlbHOCTU MHOTrOYHKLIMOHASTbHbIX LEeHTpOB npeaocTaBrneHns
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHudeckass owwubka - owubka (onucka, oneyaTka, rpamMmaTtvyeckass Wnu
apudmeTnyeckas oLwnodka nnbo nogobHas owmnbka), aonyeHHas opraHom,
nNpegoCTaBnAWMM MYyHULUMNANBHYO YCAyry, W npuBedllass K HeCOOTBETCTBMIO CBeAEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnbHOW YCryru), CBeAeHUsIM B OOKyMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHas cuctema  uvaeHTUdumkaumm 1M ayTeHTUduKauum B UMHAPACTPYKType,
obecneynBarollen MHPOPMALMOHHO-TEXHOMOMMYECKOE B3auMoLeNCTBNE WH(POPMaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfieHUs rocyapCTBEHHbIX U MyHULMNAnbHbIX YCnyr B
anekTpoHHon copme (ganee — ECUA) — pepepanbHas rocygapCTBeHHas MHGOPMaLNOHHas
cuctema, obecneuvBalllad CaHKLMOHUPOBAHHBLIM OOCTYM YYAaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOOENCTBUA B CUCTEME MAEHTMdUKaAUMM U ayTeHTUpukaumm K  nHdopmaumm,
copepxallencsa B rocyaapCTBEHHbIX MHOPMALUMOHHBIX CUCTEMAX U UHbIX MH(OPMaLMOHHbBIX
cuctemax;

MoLl - lNocypapctBeHHOoe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABToMaTMsmMpoBaHHaa MHPOPMaLUMOHHAA cMcTemMa MHOTOYHKLNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapPCTBEHHbIX M MyHUUMNAanbHbIX yenyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuMHUCTpaATMBHOM perfamMeHTe nog 3asBfieHneM O npeaocTtaBneHmm
MyHUUMNanbHOW ycnyrn (ganee - 3asdBfneHne) MNOHMMaeTCa 3anpoc O npeaocTaBfeHun
MYHUUMNANbHOW YCRyru, NMOAaHHbI B COOTBETCTBUM C MYyHKTOM 3 cTaTbn 2 dPepepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-#3 «O6 opraHu3auum npegocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CTaHD,apT npenocraBneHnda MyHMLlMHaﬂbHOﬁ ycnyru

2.1. HanmeHoBaHMe MyHULMNAITLHOW YCIyrU



Bblaaya paspelleHust Ha NpaBo opraHn3aumMm PO3HUYHOIO pbIHKa.

2.2. HavnmeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOTO CaMoynpaBrieHus,
HEenoCcpeACTBEHHO NPEAOCTaBMAOLLIEro MyHULMMNANbHY YCIyry

NcnonHutensbHbIn komuteT  Ky3HeYMxXmHCKOro  cernbckoro  noceneHna  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnucaHue pesynbTata nNpeaocTaBneHnst MyHULMNAnbHOW YCryru

2.3.1. Pe3ynbTaToM npefocTaBneHns MyHULMNAansHOM ycnyru siBnseTcs:

1) pelweHve O Bblgaye paspelleHuss Ha NpaBO OpraHu3auun pPO3HUYHOINO pblHKA
(npunoxeHne Ne 1 k HacTosweMy agMUHUCTPATUBHOMY perfnameHTy);

2) pelleHVe O NPOANEHUN paspeLleHMs Ha NpaBO OpraHM3auuMuM PO3HUYHONO pbiHKa
(npunoxeHne Ne 2 kK HacTosWweMy agMUHUCTPATUBHOMY PernameHTy);

3) pelweHve 0 nepeodOpMIIEHMN paspeLleHns Ha MpaBo OpraHusaumm PO3HUYHOIo
pblHKa (NpunoxeHue Ne 3 K HacTosaweMy agMUHUCTPATUBHOMY perfameHTy);

4) pelueHne o6 oTkase B NpeaocTaBieHnn MyHMumMnanbHon yenyrmn (npunoxenune Ne 4 k
HacTosLWweMy agMUHUCTPATUBHOMY perfnameHTy).

2.3.2. Pe3ynbTat npegocTaBfieHns MyHUUUNANbLHOM YCNyrM HanpaBnsaeTca 3asBUTENo B
opMe  9NEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIMO  YCUMEHHOW  KBanuduuUMpOBaHHOWM
3IEKTPOHHOM MOANUCHIO YMONIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (nMbo OpeaHa), B
cooTBeTCTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOM
nognucny (panee — degepanvHbin 3akoH Ne 63-93) B nNnyHbIM KabuHeT EgmHoro noptan. B
crny4ae HanpasneHus 3asiBNneHus nocpeacTBoM PecnybnvkaHckoro nopTtana pesynbTaT
npegocTaBfeHnsa MyHMLMNANbHOW YyCNyrn HanpaBnseTCs B NIMYHbIA KabuHeT PecnybnukaHcKoro
noprana.

2.3.3. Mo BbIbOpy 3asBuTensa pesynbTaT MNpPeaoCcTaBeHUs MYyHULMNAnbHOW YCRyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnngpa IMeKTPOHHOIO [OKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTerne, 3aBePEHHOro NeYaTblo U NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 AOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMNansHOM yenyru
B popme 3NeKTPOHHOro AOKYMEeHTa B Te4YeHue cpoka OeWCTBUSA pesynbTaTa npefocTaBreHus
MYHULIMNANbHON YCNYru.

2.4. Cpok npedocTaBrieHns MyHMUMNanbHOM ycnyrn, B TOM YACNe C y4eTOM HEOOXOAMMOCTH
obpalleHns B opraHusauum, y4acTeyolme B NpeaocTaBrieHn MyHUUmMnansHom yenyrm, Cpok
NPUOCTaHOBMNEHUS NPeaoCTaBNEeHNsT MyHULMNANbHOW YCIyr B Crny4vae, ecriv BO3MOXHOCTb
NPUOCTaHOBMEHUS NPeAyCMOTPEHa 3akoHoaaTenbcTBOM Poccuiickon deaepaumm, cpok
Bbl4aun (HanpaBreHns) 4OKYMEHTOB, SIBMSIIOLLMXCS pe3ynbTaToM NpeaoCcTaBreHuns
MyHULMNAnbHOW yCnyru

2.4.1. MyHuumnaneHas ycnyra npegocrtasnsietcd B TedyeHne 10 pabounx gHen.

Cpok npegocTaBneHns MyHULMNANIbHOW YCNYrM HaYMHAET UCYUCASATLCA Ha Cneaylowmm
AEeHb Nocrne OHA perncTpauumn 3asBrieHus.

MpoaneHne cpoka, nepeodopmeHne paspeLleHns - B TedyeHne 8 pabounx gHen.

2.4.2. TlpuocTaHOBNeHMe Ccpoka MpeaocTaBfeHns MyHUMUMNanbHOW — YCNyrm He
npegycMOTpeHO.

2.4.3. HanpaBneHve [OOKyMeHTa, SBRSOWEroca pesynbTaToM MpeaocTaBreHns
MYHUUMNANbHOW YCnyrm B (oOpMe 3MEeKTPOHHOrO OOKYMEHTa, 3asdBUTESNHO OCYLLECTBSETCA B
AeHb O(pOopMMNeHNsa 1 permcTpauumn pesynbtaTta npeaocTaBneHnss MyHUUMNansHOW YCnyru.



2.5. VicuepnbiBatowmnin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHBIMU UMM MHBIMW HOPMAaTUBHBIMY NPABOBbLIMY aKTamMu AN NPeA0CTaBNEHNS
MYHULMNANbHOM YCNyru, a Takxke YCryr, KoTopble SBNSTCA HeobXxoanMbiMu U 06s3aTenNbHbIMM
ANsi NpefocTaBneHns MyHUUMNanbHbIX YCyr, noafexalumx npeacTaBneHmnio 3asaBuTenem,
cnocobbl NX NoNyYeHns 3asiBUTENEM, B TOM YUCIE B 3NEKTPOHHON hopmMe, NopsaoK Ux
npeacTaBneHuns

2.5.1. Ina nony4yeHnss MyHULMNAnNbHOM YCNyrn 3asiBUTeNnb NpeacTaBndeT cregyrolune
AOKYMEHTbI:

1) AOKYMEHT, YOOCTOBEPSIOWMA JNUYHOCTL (He Tpebyetca B crydae ob6palieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBrneHue:

B dopme [OoKymeHTa Ha 6ymaxHom Hocutene (npunoxeHme Ne 6 K HacTodawemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONEeKTPOHHOW dopme (3anofnHaeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNI B 3NEKTPOHHYO hOopMy 3asaBneHMs1), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHkta 2.5.3 agMWHUCTPATMBHOIO  pernaMmeHta, npu  obpalleHun  nocpencTBOM
PecnybnukaHckoro noprana;

4) Konuu ydpeamnTenbHbIX AOKYMEHTOB (OpuUrMHasnbl yypeauTerbHbIX LOKYMEHTOB - B
cny4yae, eCnu BepHOCTb KOMUK He yOOCTOBEPEHA HOTapuarnbHO);

5) npaBoycTaHaBnmMBaroLwme OKYMEHTbl Ha 00beKTbl HEABMXKMMOCTU, NpaBa Ha KoTopble
He 3apermcTpmpoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HeABMXMMOCTU, PaCNOSOXEHHbIEe
Ha TeppuTOpUM, B Npedenax KoTopon npeanonaraeTcsa OpraHnM3oBaTh PbIHOK.

2.5.2. 3asBneHune n npunaraemble JOKYMEHTbl MOryT ObiTb NpeAcTaBneHbl (HanpaBneHbl)
3asBuUTENEM O4HUM U3 Cneayowmx cnocobos:

1) 4epe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUOE ONEKTPOHHLIX [JOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B OpraH nn4yHO nnu NocpeacTBOM NOYTOBOM CBA3N Ha ByMaXHOM HOCUTENE.

3asBneHne n npunaraemble OOKYMEHTbl, MNPV HanpasfeHun MNOCPEeACTBOM MOYTOBOM
CBSI3K, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOpPSAKe.

2.5.3. 3asBneHue npu HanpaeneHun nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANMUCHIO 3aABUTENS.

Ana nonyyeHuss NpOCTOM 3SNEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpOnTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTtBepauTb YYETHYHO 3annchb.

ONEeKTPOHHbIE  OOKYMEHTbl (3MEeKTPOHHble 00pasbl [AOKYMEHTOB), YyKasaHHble B
noanyHktax 2, 5 nyHkra 2.5.1 agMUHUCTPATUBHOIO perfnamMeHTa, 3aBepsitoTCH YCUIEHHOM
KBanMMUMPOBaAHHON MOAMUCBIO WL, YNONTHOMOYEHHbIX Ha CO34aHWe W NoAnMCaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

OnNeKTPOHHbIE [OOKYMEHTbl (3NEeKTpOHHble 00pa3sbl [AOKYMEHTOB), MNpunaraemble K
3asiBreHno, B TOM Yucrie JOBEPEHHOCTU, HanpaBnawTcs B Buae dannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauyecTBO npenocTaBnAeMblX JEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) OOMKHO NO3BOMSATL B NMOSIHOM 06bEeME NpoYnTaTb TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHMs AOKYMEHTOB W MHGOPMaUMM WU OCYLLECTBNEHUA LENCTBUN,
npeacTaBneHne Unm ocyLecTBEeHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMU MPaBOBbLIMU
akTamu, perynupylowmMm  OTHOLUEHWS, BO3HWUKaKOLWMe B CBSA3M C NpefoCTaBlieHMeEM
MYHULMNANbHON YCNYru;

2) OCylecTBreHNs OencTBuMrM, B TOM 4UCMe COrfacoBaHui, HeobxooumbiX AN
NonyyYeHnss MyHMLUMNANbHON YCIyrM N CBA3aHHbIX C OOpaleHneM B WHble rOCy4apCTBEHHble
opraHbl, opraHbl MECTHOIO CaMOyrnpaBIieHUsl, OpraHnu3auuu, 3a UCKNIYEHUEM MOSyYeHUs yCnyr



N NONyyYeHnss JOKYMEHTOB N MHopMaunn, npefocTaBnseMblx B pesynstarte npeaocraBreHus
Takux yCryr, BKITHOYEHHbIX B MepeyHu, ykasaHHble B Yactu 1 ctatbn 9 ®enepanbHoro 3akoHa Ne
210-93 (HeobxoanMbIx U 06a3aTeNbHbIX YCNYr);

3) npeacTtaBneHns AOKYMEHTOB M MHGOPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanvcb Npu nepBoHayanbHOM OTKa3e B npueMe JOKYMEHTOB, HEOOXO0AMMbIX
ANa nNpefocTaBfeHns MyHuuunanbHoM ycnyru, nubo B npegocTaBneHnn MyHULMNanbHON
yCrnyru, 3a UCKIMYeHneM crnegyoLwmx crnyyaes:

a) un3MeHeHwe TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacaroLUXCS
npefocTaBneHns MyHUUMnanbHOW YCryru, rfocne nepBoHaYanbHOW nogavv 3asiBNeHns o
npegocTaBneHnn MyHULUMNanbHOW ycnyru;

6) Hanuune owwnbok B 3asBNEeHWM O MpPedoCTaBMeHUW MyHUUMNAanbHOM YCnyrn wu
AOKYMeHTax, NoAaHHbIX 3adBUTENeM Mnocre nepBoHavyanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobxoauMMbIX ANs NPeAoCTaBrieHns MyHuuunanbHon ycnyru, nubo B npefocTaBneHum
MYHULMMNANbHOW YCNYru U He BKIMIOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) MCTeYeHWe cpoka [AeWCTBUS [OOKYMEHTOB WNN U3MEHeHue WHgopmauumn nocne
nepBoHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMblX AN npefocTaBneHus
MyHUUMManbHON ycnyru, nubo B NpefocTaBrieHnn MyHULMNAnsHOM YCIyru;

) BbisIBIEHNE AOKYMEHTAlNbHO MOATBEPXKAEHHOIO doakTa (MPM3HaKoB) OWIMOOYHOro Unu
NpoTUBONPaBHOro AencTena (6es3nencTems) 4OMKHOCTHOro nuua OpraHa, padotHnka ML, npu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobxoauMMblX ANA npefocTaBreHus
MyHUUMManbHoOW ycnyrn, nubo B NpedocTaBNeHUN MyHUUMNANbLHOW YCnyru, O 4Yem B
NMMCbMEHHOM BuAe 3a nognucbto pykoBoautTena OpraHa npu nepBoOHavyanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoAuMbIX [Arfs  NpefoCTaBfeHUs  MyHUUUNanbHOW  YCIlyru,
yBeOMINSAEeTCA 3adBUTENb, @ Takke NPUHOCATCH U3BMHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npegocTaBneHns Ha ByMaXXHOM HocuTene AOKYMEHTOB Y MHAPOPMaLMU, 3MEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C NMyHKTOM 7.2 yactu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKMOYEeHWEM crnyyaeB, €CNU HaHeceHMe OTMETOK Ha
Takne AOKYMEHTbl B0 uX u3bsATME ABNSETCS HeoOXOAMMbIM YCIOBMEM NpeaocTaBeHus
rocydapCTBEHHOM WM MYHUUMMAnNbHOW yCNyrM, W WHbIX Cry4YaeB, YCTaHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C HOPMATUBHBLIMU
npaBOBbIMM akTamu Ans NpeaocTaBneHnst MyHULUMNanbHOM YCRyr, KOTopble HaxoasTcs B
pacrnopsikeHUM rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOIo camMoynpaBreHus u
NMOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM UM opraHaM MeCcTHOro camoyrpaBreHus:
opraHu3auuin 1 KoTopble 3asBUTENb BNpaBe NpeAcTaBUTh, a Takke CrocoObl X NONyYeHus
3asBUTENSAMW, B TOM YMCIIE B NEKTPOHHOM hopMe, MOPSAOK UX NPEACTaBNEHUS;
rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoyrnpasneHnst NIbo opraHusaums, B
PacrnopsiPKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. MNony4yaloTCca B pamMKax MexXBeJOMCTBEHHOIO B3auMOLAENCTBUA:

1) Bbinucka M3 EQWHOrO rocyaapCTBEHHOrO peecTtpa HeaBMXKMMOCTM (coaepkallas
oOLenocTynHble CBeAEHUS O 3aperMcTpMpoBaHHbIX MNpaBax Ha OOBLEKT HeABMXKUMOCTU) —
depepanbHas cnyxba rocyaapCTBEHHOM perncTpaumm, kagacrtpa v kaptorpaduu;

2) cBegeHuss w3 EQuMHOro rocygapcTBeHHOro peecTpa  OpUANYECKUX vy —
depepanbHasn Hanorosasi cnyxoa;

3) cBedeHus O [OenCTByWOLWEM nacnopte rpaxaaHuHa Poccunckon Pepepauumn —
MuHuctepcTso BHyTpeHHux [den Poccuy;

4) cBefeHust 0 HoTapmanbHOW JoBepeHHOCTU — defepanbHas HoTapuanbHasa nanarta.

2.6.2. 3asBuTenb BrpaBe nNpefoCTaBUTb [JOKYMEHTbl (CBeAeHWus), yKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMWHUCTPATMBHOINO perrnameHTta, B (Popme 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUIEHHON KBaNMUUMPOBAHHON NOAMMUCHIO ML, YNONHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.



2.6.3. HenpeactaBneHne (HecBoeBpeMeHHOe MNpeacTaBrieHMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMWHUCTPATMBHOINO pernameHTa opraHamy rocygapCTBEHHOM BriacTu, opraHamm
MECTHOro camoyrnpaBneHusi, opraHnsauusaMm OOKYMEHTOB U CBeOEHUM He MOXeT SABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHUn MyHULMNansHOM yCnyru.

2.6.4. [HomxHocTHoe nuuo w© (Mnu) paboTHUK, YyKasaHHbIX B MyHkTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHvsaumn, He  npegcraBvBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aNPOLUEHHbIE N HAXOAALWMNECS B PACNOpSXKEHUU AOKYMEHT
Unu ceefieHns, noanexar agMUHUCTPaTUBHOW, ANCLMUMIIMHAPHOW NN NHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurckon ®enepauuu.

2.6.5. 3anpelwaetcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBeAEHUs, B TOM 4uUchne
noaTeepxgarLme BHeCceHMe 3asBUTENEM nnaTtbl 3a NpeocTaBNeHne MyHUUUnNanbHOM yCrnyru,
HaxoddwWmecs B PacCrnopsPKEHUU  FOCYAApCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfneHus U nogsBefOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam Wnu opraHamMm MeCTHOro
camoyrnpasneHnsa opraHu3auumm.

HenpeactaBsneHne 3asBUTENeM [OOKYMEHTOB, COAepXalux CBeOeHUs, KoTopble
HaxXoAATCA B pacrnopsKeHUM rocy4apCTBEHHbIX OPraHoB, OpraHOB MECTHOIrO caMoynpasfieHus U
NnoaBeLOMCTBEHHbIX TOCYJAapPCTBEHHBbIM OpraHam WAn opraHam MeCTHOro camoynpasreHus
opraHuvsauMn, He 4BMsSeTCA OCHOBaHWeM AN OTKa3a 3adBuUTENio B MpedocTaBreHun
MYHUUUNANbHOW YCRyru.

2.7. VicyepnblBaloLLmMi NepeYeHb OCHOBaHWU AN oTkasa B NpUeMe JOKYMEHTOB, HE0OGXoANMbIX
ANsi NpefocTaBneHnss MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHMAMM ANs OTKkasa B NpuvemMe [OOKyMeHToB (mpunoxeHne Ne 5 K
HacTosWweMy agMUHUCTPATUBHOMY perfiaMmeHTy), HeobxoauMbix ANns  npefocTtaBneHus
MYHUUMNANbHOW YCNyru, SBRASOTCA:

1) npeacTtaBneHHble 3asBUTENeM [OOKYMEHTbl cofepkaT MOAYUCTKM U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBMEHHOM 3akoHogaTenbCTBOM Poccuinckon
depepauunm;

2) DOKYMEHTbl coaepXaT MNOBPEXAEHWs, HanuMyne KOTOpbIX He MO3BOSISieT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBeLEHUs, coAepXawuecs B [OOKyMeHTax Aans
npegocTaBfeHnss MyHUUMNAansHOW YCNyru;

3) npeAcTaBneHHble AOKYMEHTbI UKW CBEAEHUS yTpaTunuM cuiy Ha MOMeEHT obpalleHuns
32 MyHUUMNANbHOM YCrnyron (QOKYMEHT, yOOCTOBEPSIOWMA MOMHOMOYMS MpeacTaBuTens
3asBuTENd, B criydae obpalieHus 3a npegocTtaBfieHneM MyHUUUNAanbHOW YCAYrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHMst O NpefoCTaBNeHUM MyHUUMNanbHOW YCyrM U [OKYMEHTOB,
HeobxoouMMbIX [ONs NPedoCTaBNEHUS MYHUMLMNANbHOW YCNyru, B 3NEKTPOHHOW ¢opme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHW;

5) HekoppeKkTHOe 3anorHeHne oba3aTenbHbIX Nonen B gopme 3asBneHusi, B TOM YUCre B
WHTepakTUBHON dhopme 3aaBrieHust Ha PecnybnvkaHckom nopTtane (He4OCTOBEpPHOE, HEMOSHOE,
nnbo HenpaBuIbHOE 3anofHeHne);

6) npegcTtaBneHMe  HEmnosiHOro  KOMMSeKkTa  AOKYMEHTOB, HeobxogumbiX — Ans
npegocTaBfieHnUss MyHULUMNANsHOW YCNyru;

7) 3asiBfeHne O MpedocTaBfeHUn ycnyru nogaHo B OpraH rocygapCTBEHHOW BnacTw,
opraH MeCTHOro camoyrnpaBfeHus WM opraHuM3aunto, B MOSTHOMOYMS KOTOPbIX He BXOAUT
npegocTaBfieHne MyHULUMNANbLHOW YCNyru;

8) HecobrntogeHne yCcTaHoOBNEHHbIX cTaTben 11 denepanbHOro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUWN MNPU3HAHUS LOENCTBUTENbHOCTU
yCUNeHHOW KBanupuumpoBaHHOW 3NEKTPOHHOW Noanucu.

2.7.2. lepeyeHb OCHOBaHWN ONA OTKa3a B NPUEME AOOKYMEHTOB, HeobOXoauMbIX Ons
NosTly4YeHMs MyHULMNANbHOW YCIyrn, SABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBMEHUA U OOKYMEHTOB, HEOOXOOUMBbIX ONS
npegocTaBneHns MyHUUUNanbHOMW YCnyru, MoOXeT OblTb MPUHATO Kak BO BpeMsa npuema



3a8BUTENs, Tak W MNoOcne MofyyYyeHusi OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom OpraHa
HeobXxoAMMbIX AOns NPeaocTaBneHust MyHUUMMNanbHOW YCryrM [OOKYMEHTOB (CBedeHui) cC
NCMNonb30oBaHMEM MEXBEAOMCTBEHHOrO WHAOPMALMOHHOIO B3aMMOAEWNCTBUSA, B CPOK, He
npeBblwatoLwmin 9 pabounx OHe co AHS perncTpaumm 3asBreHus.

2.7.4. 3anpelwaeTtcsa OTKasblBaTb B MNpueMe 3asiBeHNss U WHbIX [OKYMEHTOB,
HeobXxoauMbIX ANs NPeAoCTaBMEeHUs MyHMUMNANbHOM YCnyru, B Criydyae ecnu 3asiBNeHue U
AOKYMEHTbI, HeobxoauMble [ONs NpeaoCTaBneHUsl MyHUUMNanbHOWM YCryrM, noAdaHbl B
COOTBETCTBUM C MHbOpPMaLMEN O CpoKax U Nopsiake NpeaoCTaBNeHUs MyHULMNANbHOW YCryru,
onybnvkoBaHHo Ha EgnHom nopTane, PecnybnukaHckom nopTrane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA AN NPUOCTaHOBMNEHNUSI NN OTKasa B
npeaocTaBneHnn MyHULMNAaNbHOM YCnyrm

2.8.1. OcHoBaHus ONS NPUOCTAHOBIIEHUA NPefoCTaBfeHnUs MyHUUMNanbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpegoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) B npeAcTaBneHHbIX 3asBNeHnn 1 (Mnn) JOKyMeHTax COAepXUTCA HernomnHas u (unu)
HelOCTOBepPHas MHpopMaLms;

2) nocTynneHuwe OTBeTa oOpraHa rocygapCTBEHHOM BracTu, opraHa MeCTHOro
camoynpasneHns nnbo noasBeJOMCTBEHHOW OpraHy rocygapCTBEHHOW BacTuU MMM OpraHy
MeCTHOro camoynpasneHus opraHusaumm Ha MEXBEeAOMCTBEHHbIN 3anpoc,
CBMAETENbLCTBYOWEro 06 OTCYTCTBMM AOKYyMeHTa MU (Mnn) mHdopmauuu, HeobxoaumbiX AN
NpeaocTaBNeHNs MyHULMNANbHOW YCRyrin, €eCcnv COOTBETCTBYHOLWMN [OOKYMEHT He Obin
npeacTtasfeH 3aaBuTenieM no cO6CTBEHHOM MHMLMATMBE;

3) oTcyTcTBME NpaBa Ha OOBEKT UM OOBLEKTBI HEABMXKUMOCTU B Npeaenax Tepputopuu,
Ha KOTOPOW nNpeanonaraeTcd OpraHn3oBaTb pPbIHOK B COOTBETCTBUM C  MIaHOM,
npegycMmaTpusaroLMM OpraHn3aumio pblIHKOB HA TEPPUTOPUN MyHUUMNANbHOro obpasoBaHus;

4) HecOOTBETCTBME MECTa pacrnofioXeHuss obbekTa unm OOBLEKTOB HEOABMXUMOCTH,
npuHagnexawmx 3asiBUTeNto, a Takke TUna pbiHKa, KOTOPbIA NpeanonaraeTcs OpraHn3oBaThb,
nnady, npegycmaTpuBaroLeMy OpraHM3aumio pPbIHKOB Ha TeppuTtopuyM  MyHULMNANbHOro
obpasoBaHus.

2.8.3. lepeyeHb OcCHOBaHWM AN OTKa3a B MpegoCTaBfEHUM MYHULMMNANbLHOM YCnyrm
ABNSAETCA UCYEPNbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBNEHNN MYHULMNANbLHOW YCyru B Cryyae,
ecnu 3asiBNneHne o npeaocTaBfeHnn MyHUUUNanbHOW YCNyrM nogaHo B COOTBETCTBUN C
MHopMaUnen o Ccpokax W nopsagke  NpefocTaBneHUa  MyHUMUMNAnbHOW  yCnyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBAHMSA B3UMaHMWS rocy4apCTBEHHONM NOLWMNMHBI UMW UHOW NnaThl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHUUMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABNSATCA HE0bXoaMMbIMU U 06A3aTeNbHBIMK ANs
npegocTaBneHns MyHMLUMNanbHbIX YCNyr U NPegocTaBnsanTCA OpraHn3aumnsaMmmn n
YNOSTHOMOYEHHbIMU B COOTBETCTBUN C 3aKOoHoAaTenbCTBOM Poccuinckon denepaumm
aKcnepTaMu, y4acTBYOLMMWN B NPpeaoCcTaBeHnm NpeayCMOTPEHHbIX YacTbto 1 ctatbm 1
depnepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-®3 «O6 opraHnsauum npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCAYr»

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.



2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHWUs NNatbl 3a NpeocTaBneHne ycnyr, KoTopble
ABNAOTCS HEOOX0aUMbIMU M 06s13aTEeNbHLIMW ANS NPeaoCTaBNeHNS MyHULMNANbHOW YCnyru,
BKNtoYas MHpopmaumio 0 MeToAUKe pacyeTa pasMmepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcmarnbHbIM CPOK OXUAaHUS B oMepean Npu nogade 3anpoca 0 npeocTtaBneHnm
MYHULMNANBHOW YCyru, yCcrnyru, npegocTaBnsgeMon opraHnsaumen, y4acTeyoLen B
npefocTaBfeHU MyHULUMNANbLHOW YCNYrn, 1 Npu NonyvYeHnn peaynbtata NnpegocTaBneHns
Takux ycnyr

2.12.1. Bpema oxuganusa rnpu nogade 3adBneHns Ha NosiydeHne MyHuUmMnanbHOM ycrnyru
- He 6ornee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTata nNpeaocTtaBfieHNa  MyHUMUMNAnNbHOW  ycnyru
MaKkCUMarbHbI CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHYT.

2.13. Cpok 1 nopsiaok peructpaumm 3anpoca 3asiBuTenst 0 NpeAocTaBneHn MyHULMNanbHom
yCrnyrv u ycnyru, npejocTaBnsieMoi opraHv3aumen, y4acTBytoLLel B NpeaocTaBneHmum
MYHUUMNAnbHOW YCryru, B TOM YMCHe B 3NIEKTPOHHON hopme

2.13.1. lNpu nmyHom obpaweHun B MOLl B AOeHb nogayn 3asBreHust 3asiBUTESo
BblaaeTcs pacnucka m3 AMC MOL ¢ pernctpaumoOHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. Tpu HanpaBneHun 3adaBneHusi nocpeacTtsoM PecnybnukaHckoro nopTtana
3asBuUTENb B AdEeHb Mnojdadn 3asaBfeHusl nosiydaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noprana v Mo 3rEeKTPOHHOM no4YTe YyBeJOMNeHue, noaTeBepxjawlee, 4YTO 3asBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCHA PEMMCTPALMOHHbBIA HOMEP U AaTa Nofdayun 3asiBreHus.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B A€Hb nogayn 3asiBNieHUs YNONTHOMOYEHHbIM
AOJDKHOCTHLIM Nnuuom OpraHa 3asiBUTENt0 BblJAeTCa pacnucka u3 aBTOMaTU3MpPOBaHHOM
WHOPMALUMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOW Ons  OKasaHusi roCydapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, C perucTpaumMoHHbIM HOMEPOM, JAaTOM NoAdayun 3asiBfieHUss U NepeyHemM
npeacTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeLOCTaBnseTcs MyHUUnnansHas ycnyra, K
3any oXxuaaHusi, Mectam 4fisi 3arnofiIHEHUS 3anpPOoCoOB O NpeaoCcTaBAeHNN MyHULMNANbHOM

ycnyrm, MHOpMaumMOHHbIM CTeHAaMm ¢ obpasuamm nx 3anofiHEHNSA U NepedYHeM JOKYMEHTOB,

HeobXxoauMbIX AN NPefoCTaBNeHUs KaXaon MyHULMNANbLHON YCIyrn, pasMeLLLEHNIO U

0hopMNeEHNI0 BU3yaribHOWN, TEKCTOBOW U MYSIbTUMEANNHON MHGOOPMaLIMK O NopsaKe
npegocTaBfeHnst Takon YCryrn, B TOM Yucne K obecnevyeHmnto JOCTYNHOCTU A4N1s1 MHBanngos
YyKa3aHHbIX 06GBEKTOB B COOTBETCTBUM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBoM Pecnybnukn TaTapcTtaH 0 coumanbHON 3almTe MHBanuaos

2.14.1. TlpepocTaBneHne MyHULUMMNANbBHOW YCIyrM OCYLWECTBAAETCA B 34aHUAX U
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXapPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmmon mMebenbio Anst oopMIeHus
AOKYMEHTOB, NHOOPMALNOHHBIMU CTEHAAMN.

2.14.2. B cootBeTCcTBMM C 3aKoHoaaTenbCTBOM Poccuiickon degepaunm o coumanbHOm
3aWwmMTe WHBaNMAOB B Uensax 6ecnpensaTCTBEHHOro AOCTyrna K MeCTy npenocTaBneHus
MyHUUMNaneHoM ycnyru obecneynBaeTcs:

1) ycnosusi gnst 6ecnpenaTCTBEHHOrO AOCTyna K 06bekTaM counanbHOW, MHXEHEPHON 1
TPaHCNOPTHOM WHMPACTPYKTYP (KUMbIM, OOLLECTBEHHBIM W MNPOU3BOLACTBEHHBLIM 34AHUNAM,
CTPOEHUSAM U COOPYXEHUSAM, BKIOYasi T€, B KOTOPbIX pacrnonoXeHbl PU3KynbTYPHO-CNOPTUBHbIE
opraHu3auun, opraHusaumm KynbTypbl W Apyrue opraHvsauum), K Mectam oTabixa WU K
npegocTaBnsieMbIM B HUX YCryram;



2) ycnoBust ana 6ecnpensiTcTBEHHOrO MOSIb30BaHUSA XeNne3HOO40POXHbIM, BO34YLUHbIM,
BOAHbBIM TPAHCNOPTOM, aBTOMOBUITbHBIM TPAHCNOPTOM U FOPOACKUM HA3eMHbIM 3M1EKTPUYECKNM
TPaAHCMOPTOM B rOPOACKOM, MPUrOPOAHOM, MEXAYropoAHOM coobLieHnn, cpeacTBammn CBA3N M
MHpopmauun (BknYaa cpenctesa, obecneuymBawowme aybnupoBaHWe 3BYKOBbIMW CUrHaramu
CBETOBbIX CUrHaroB CBETO(OPOB U YCTPOUCTB, PErynupylowmnx ABMKEHME MeLexooB vepes
TPaHCMNOPTHbIE KOMMYHUKaLUUN);

3) BO3MOXHOCTb CaMOCTOSATENIbHOIO MNepeaBuXeHNs Mo TeppuTopuu, Ha KOTOpPOW
pacnonoxeHbl 06bEKTbI coLManbHON, NHXEHEPHOW U TPAHCNOPTHOW MHMPACTPYKTYp, BXoda B
Takne o6bEKTbI N BbIXOA4a U3 HUX, NOCaAKN B TPAHCMOPTHOE CPeACTBO U BbiCaAKM U3 HEro, B TOM
4yucrie ¢ UCMNonb30BaHNEM Kpecria-KONACKH;

4) conpoBOXAEeHWe MHBaNMOoB, MMEKLWMX CTOMKME paccTponcTBa PYHKUUN 3PEHUSA U
CaMOCTOATENBHOIO MNepeaBMwXKeHUs, W oOKasaHMe MM MOMOWNM Ha obbekTax counanbHOW,
WHXXEHEPHOW N TPaHCMOPTHOW NHPPACTPYKTYp;

5) Hagnexallee pasmeLLeHne obopyaoBaHUsa N HOCUTENEN NHpopMaunmn, HeobXoanMbIX
ana  obecrneyeHns 6GecnpenaTcTBEHHOrO AOcCTyna MHBanMAoB K oO6bekTam couunanbHOMW,
WHXXEHEePHON U TPaHCNOPTHOM WHMPACTPYKTYp M K ycCriyraM C Y4eTOM OrpaHU4eHUn ux
XN3HeOesaTenbHOCTH;

6) aybnupoBaHme HeobxoaMMon Ans MHBaNMOOB 3BYKOBOW U 3pUTENbHON MHopMaumn,
a TakKe Hagnucew, 3HaAKOB W MHOW TEKCTOBOW M rpaduyeckon WHGopMauum 3Hakamu,
BbINOSTHEHHLIMWN  penbeHO-ToYeYHbIM  WpnToM bpannsa, gonyck cypgonepeBofyvka U
TudnocypaonepeBogymnka;

7) ponyck Ha OObLEKTbl CcouManbHOW, WHXEHEPHOW M TPAHCNOPTHOM MHAPACTPYKTYP
cobakn-npoBOAHUKA NPU HanM4Mm OOKYMeEHTa, NOATBepXAatoLwero ee cneuynanbHoe obyyeHue
N BblgaBaemMoro no gopme M B Nopsake, KOToOpble onpefenstoTcs denepanbHbiM OpraHoM
UCMONHUTESNTIbHOM  BNAcTW, OCYLLECTBASAKWMM (PYyHKUMM nNo BblpaboTke W peanusaumm
rocyapCTBEHHOMN MOMUTUKN U HOPMaTMBHO-MPaBOBOMY pPerynmpoBaHuio B cpepe couunanbHOm
3aLMTbl HACceNeHus;

8) okasaHve paboTHMKaMuM oOpraHu3auui, NpPeaoCTaBNSAWMX YCNYrn HaceneHuto,
NoOMOLLM MHBanNugam B npeogosieHn 6apbepos, MeLLatoLWmx NoyYeHno M1 yCryr HapaBHe C
ApYrMMun nimuamu.

2.14.3. TpeboBaHust B 4actTu obecnedyeHns OOCTYNHOCTU AN UHBaNMAoB OOBLEKTOB, B
KOTOPbIX  OCYLIECTBNSAETCA NpefoCTaBfieHne  MyHMUMManbHOW  ycnyru, W  CPeAcTs,
Ncrnonb3yemMbix NpU NpegocTaBNeHn MyHUUUNANbHOW YCYrn, KOTOPble YKa3aHbl B NO4MYHKTaX
1 — 8 nyHkta 2.14.2. agMMHUCTPATMBHOIO perfnameHTa, MPUMEHSITCA K obObektam u
cpegcTtBaMm, BBeAEHHbIM B JKCMSlyaTauuio univ npoweawmnMm MOoAepHU3aumnto, peKOHCTPYKLMIO
nocne 1 nona 2016 roaa.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOW YCNYyrK, B TOM Yucre
KONMMYeCTBO B3aMMOLENCTBUN 3adBUTENS C AOMKHOCTHLIMM L AMKN Npy NpeaoCcTaBieHnm
MYHULMNANbHON YCNYIrU U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHopmauum o
X04e NpeaocTaBNeHns MyHULMNanbLHOW yCryr, B TOM YMCIe C MCMONb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NnonyyYeHnss MyHMUmMnNanbHOW yCcrnyrn B MHOro(OyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBieHuns
rocyAapCTBEHHbIX U MyHUUUNANbHbIX YyCAyr (B TOM Ynucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgeneHnn opraHa UCNONMHUTENBHO pacnopsaaMTENbHOrO opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (3KCTeppuTopmnanbHbIN NPUHLNM),
nocpencTBOM 3anpoca o0 NpefoCTaBeHNM HECKOSbKNX rOCYAapCTBEHHbIX M (MNN)
MYHMLUMNANbHbIX YCNYr B MHOrOYHKLUMOHANbHBIX LLEHTpax NnpeaocTaBneHns rocygapCTBEeHHbIX
N MyHUUMNAanNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 denepanbHoro 3akoHa Ne210-03
(komMnneKcHbI 3anpoc)

2.15.1. TllokasaTensiMy [OOCTYNHOCTM MPEAOCTaBMeHUs  MYHULMNANbHOW  YCRyru
ABMSAOTCS:



pacronoXeHHOCTb NOMELLEHNH, B KOTOPOM BefeTCs npueM, Bbigada AOKYMEHTOB B 30HE
AOCTYNHOCTN OOLEeCTBEHHOrO TpaHCNopTa;

Hannune HeobXxoQMMOro KOnMYecTBa CreunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe ucyepnbiBawoWen UHPopmaumm o cnocobax, nopsgke U Cpokax
npegocTaBneHns MyHULMNAanbHOW YCIyrm Ha MHAOPMAaLUMOHHbLIX cTeHaax, EguHom noptane,
PecnybnvkaHckom nopTane, ouumanbHOM cavTe MyHUUUNanbHOro panoHa;

oKasaHve MoMOoLLM MHBanuzam B npeogorieHun GapbepoB, MeLLaoLWmMX NOTyYEHNIO UMK
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa NpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUST LOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHus pesynbTata MyHUUMNAIbHOW yCnyri;

3) oTcyTcTBME 060CHOBAHHLIX anob Ha HapyleHus agMUHUCTPATMBHOMO perramMmeHTa,
coBepLueHHble paboTHukamum OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUN 3asBUTENs C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3anmogencteue 3asaButend ¢ pabotHukamm OpraHa wnn MOL| npu npepocTtaBneHumn
MYHULMMNANbHON YCNyrn ocyLeCcTBASEeTCS OAMH pa3 nNpu NpeacTaBneHnn 3asiBfieHUs Co BCEMMU
HeobXoaUMbIMU AOKYMEHTaMU;

OOVMH pa3 B Cnyyae HeobXoOUMOCTW rMonyvyeHus pesynbTata npeaocTaBneHus
MyHuuunaneHon ycnyrm B OpraHe nnu MOLL B hopme ak3emnnapa afeKkTPOHHOro JOKYMeEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OOHOMO B3aMMOLEUCTBUA 3asiBUTENs C OOSDKHOCTHbIMU fvuamMu
npv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KayecCTBO MNpefoCTaBfieHUst MYHULMMNAnNbHOW YCnyrn c
NOMOLbLID  YCTPOWUCTB  MNOABWXHOMW  pagmoTenedoHHOW  CBSA3W, C  WUCMNOSIb30BaHWEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. VH(opmaums o xoge npenocTaBfeHMs MyHMUMMNANbHOW YCryrm MOXeT ObiTb
nosilyyeHa s3asisutenem B Nn4HOM KabuHeTe Ha EgmHom nopTtane, PecnybnnkaHckom nopTtane, B
OpraHe, ML,

2.15.4. lNpepocTtaBneHne MyHUUMNanNbHOW ycnyrn ocywecrtensgetcs B nobom MOLL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero XuTenbCTBa WM MecTa (pakTU4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkmn TaTapcTtaH no akcTepputopuanbHOMY
npuHLMNy.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHusl, B TOM YnCre y4nTbiBaloLwme 0COBeHHOCTM NpeaoCcTaBneHns
MYHULMNANbHOW YCNYru No 9KCTEppUTOpUanbHOMY NpuHUMNY (B criyyae, ecnu MyHuumnanbHas
ycryra npeaoCcTaBrsieTcs No aKCTeppUTopuanibHOMy NPUHLMIMNY) U OCOBEHHOCTU
npegocTaBneHNa MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. NMpwn npegocTaBneHNN MyHULMNANLHOW YCryrn B 3N1EKTPOHHOM hopMe 3asBUTESTb
BrpaBe:

1) nonyuutb uHGOPMaLMIO O MOpsSAKe M CpoKax MNpefocTaBfeHus MyHUUUnarbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nopgaTb 3asBneHue o rnpefocTaBneHn MyHULMNAanbLHOW YCryrm U UHble JOKYMEHTHI,
HeobxoouMMble AN NpefoCTaBfeHUs MyHUMUMManbHOW ycrnyrn, B TOM 4uUCrie OOKYMEHTbl U
NHOPMaLMIO, 3NEKTPOHHble 06pasbl KOTOpPbIX paHee 6binv 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-9®3, ¢ wucnonb3oBaHMEM
PecnybnmkaHckoro noprana;

3) nonyunTb CBeOeHUs O XOoA4e BbINOMHEHUA 3asiBNEHUA O NpefocTaBrieHnn
MYHUUMMNANbHOW YCNyru, NOAaHHbIX B 3NIEKTPOHHOM (bopMme;

4) OCyLLEeCTBUTb OLEHKY Ka4yecTBa NpeaocTaBneHns MyHMUmMnanbHOW ycnyru;



5) nonyunTtb pes3ynbTaT nNpefoCcTaBrieHUMs  MyHUUMMAnbHOW ycnyrm B opme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb >xanoby Ha peweHne n gencteue (6espencteme) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MyHULMNAnbHbIX CRyXalwmx nocpeactsoM PecnybrnvkaHckoro nopTtana,
noptana denepanbHOM roCy4apCTBEHHON MHAOPMAaUMOHHOM CUCTEMbI, obecneynBatoLLen
npouecc pocyaebHoro (BHecyaebHoro) obxanoBaHWsa pelueHun n aencteui (6espencteus),
COBEpLUEHHbIX MPU NpeaocTaBnNeHnn rocygapCTBEHHbIX U MYHUUMNANbHbLIX YCyr opraHamu,
npegoCcTaBNALWNMUN rOCYAaPCTBEHHbIE U MyHUUUNANbHBLIE YCNYIU, UX OOIDKHOCTHBIMU NULaMMU,
rocygapCTBEHHbIMU U MyHULMMANbHBIMWU CRYXaLlLUMMU.

2.16.2. ®dopmupoBaHne 3asiBfieHUs OCYLLECTBNSETCS MOCPEeLCTBOM  3arofiHEHUS
9NEeKTpoOHHOM dopMbl  3asBneHuss Ha PecnybnukaHckom nopTane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBeHnst B Kakon-nnbo nHom opme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPAHEHUS 3asiBNEHUA W  WUHbIX [JOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMU 3asBUTENSMU OOHOW 3MNEKTPOHHON hOpMbI
3asBneHnsa npu obpalleHun 3a ycrnyramu, npegnosiaralowmMmMmm HanpasneHne COBMECTHOro
3a8BNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb Me4yaTu Ha OyMaXHOM HocuTene KOonMuu 3SNEeKTPOHHOM (OPMBbI
3aaBneHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYK (opMy 3asiBfieHUs 3Ha4YeHun B
no6o MOMEHT MO XenaHuto Nofnb3oBaTerns, B TOM YMcie npy BO3HUKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 4151 MOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (DOPMY 3asiBMEHNS;

5) 3anonHeHue nonen aNeKTpoHHON POpMbl 3asiBNeHMs A0 Havana BBOA4a CBEAEHWN
3agBuTeNeM C UCMosfb30BaHMEM cBedeHun, pasmelweHHblix B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4YacTW, Kacallwencs CBeaeHUN,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MOEHTUPMKaUNN N ayTeHTUmnKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha 06O U3 3TANOB 3aMNONIHEHUSI 3MEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTYNa 3asdABUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSIM B TeYEHUe He
MeHee OAHOro rofa, a Takke YaCTU4YHO CCPOPMUPOBAHHBLIM 3asBMEHNAM - B TEYEHNE HE MEHEEe
3 mecsueB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucbh) ocyulecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTenNto NpegocTaBnsaeTcs BO3MOXHOCTb 3anucu Ha nobble cBobogHble Anst npuema
Aaty v Bpemsa B npegenax YCTAHOBMEHHOr0 B MHOMoyHKUMOHANbHOM LeHTpe rpaduka
npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucn nocpedctsoM  PecnybnunkaHckoro
noprtana 3asiBuTesnto HeobxoaMMo ykasaTb 3anpalluvBaeMble CUCTEMOWN JaHHble, B TOM YuChe:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBUS CBeOEHMW, KOTopble coolwumn  3asBuTenb  nNpu
npenBapuTenbHOM 3anucu, JOKYMeHTaM, nNpeacTaBfieHHbIM 3aaBuTeneM npu JIM4HOM npueme,
npegBapuTenbHasl 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHun npenBapuTenbHOM  3anucyn  3asBuTentio  obecneynBaeTtcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoATBepXxaeHue. B cnydae, ecnu 3assutenb coobwnt agpec
9MIEKTPOHHOM MOYTbl, Ha YyKa3aHHbIN agpec Takke HanpaBndeTcsa WHgopmMauma o
noaTBepXaeHun npeaBapuUTenbHON 3anncuy ¢ ykasdaHueM aTthl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHnn npeaBapuTeNibHON 3anucu 3asiBuTenb B 00s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHasa 3anucb aHHYNMPYETCH B Crlydae ero HesiBKU no
ncredeHnn 15 MMHYT C HAa3HA4YEeHHOro BPEMEHU nNpuema.



3asButenb B Ntoboe BpeMs BnpaBe OTKka3aTbCH OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEeWUCTBUKW, Kpome
NPOXOXAEHUA UnOEeHTUUKaUMM ©n  ayTeHTUdUKauum B COOTBETCTBMM C HOPMAaTUBHbIMM
npaBoBbiMM aktamm Poccuickon depgepaumn, ykasaHus Uenn  npuvema, a Takke
npegocTaBneHns CBedeHWW, HeobXoauMMbIX ANns  pacyeta  AfMTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbl HeobxoanmMo 3abpoHupoBaTb A4S NpMema.

3. CocTag, nocnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSHEHMS!, B TOM Y1CIe OCOBEHHOCTY BbINONHEHUS
aAMUHMCTPATMBHbIX NpoLUeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnuncaHune nocnenoBaTenlbHOCTM OEWCTBUIA NPY NPEAOCTaBNEeHNM
MyHULMNAanbHOW yCcnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YyCnyrM BkAw4vaeT B cebs cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arMpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBfeHn MyHUUMNANbLHOW YCNYyru;

4) noAroToBKa pesyrbTata MyHULMNaIbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTenNto pesynstarta MyHUUUNanbHOW yCryru;

6) ucnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMeM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl SBRseTcs
obpalleHne 3asBuTens MO BOMNpocaM, CBSA3aHHbIM C NpedocTaBfeHneM MyHULMNAaNbHOM
yCnyru.

HOSMKHOCTHBIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHun 3assutena B OpraH - cekpeTapb WCMNOSHUTENbHOrO KomuTeTa
Ky3HeumxmHckoro cenbckoro noceneHnsi Cnacckoro MyHuuMnanbHoOro parvoHa Pecnybnvku
TaTapcTaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHMWE).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbLCSA 3a KOHCYyNbTauMen O nopsiake W cpokax
npegocTasfieHna MyHuumnaneHon ycnyrn 8 M®L| nuyHo 1 no TenedoHy 1 3f1IeKTPOHHOM NoYTe.

PaboTtHnk M®L| koHcynbTUpyeT 3asiBuTens, B TOM 4ucre no cocTaBy, opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMNanbHON YCnyru.

3aaBuTENb MOXET NOMY4YUTb MHPOPMAaLMIO O NOPSAKE NPeaoCTaBNEHNS MyHMLUMNANbHON
ycnyrn Ha odumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacCToALWMUM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABNAKTCH: KOHCYNbTaums no
coctaBy, popmMe npeactaBnsemMon SOKYMEHTauum v OpyruMm BOnpocam, HeobxoaumbiM Ons
Nosly4eHMs1 MyHULMNANbHOW YCIyri.

3.2.3. Baasutenb Bnpase obpatntecs B OpraH no TenedoHy M 3NEeKTPOHHOW noyte, a
Takke MNonyyYnuTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante OpraHa O nopsigke u
Cpokax npefocTaBneHns MyHUUunanbHOM YCryrm, B TOM 4ucrie Mo cocTtaBy, dopme
npegcraBnsaeMon JOKyMeHTauum 1 apyrum Bonpocam Ans NonyvyeHUs MyHULMNansHOM yCnyru.

HOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYMbTMPOBaHME UHAOPMUPYET 3adBUTENS B
cooTBeTCTBUMN C TpeboBaHnsMK NyHKTa 1.3.4 aAMUHNCTPATUBHOIO perfaMmeHTa.



AOMUHUCTPATUBHbIE npoueaypbl, yCTaHaBnuBaemble HacToALLMM MYHKTOM,
BbIMOJHAOTCSA B TeYEHME Tpex pabounx AHEN CO AHSA NOCTYnneHus obpalleHus.

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATUBHbBIX NpoLeayp SBNSTCSA: KOHCYNbTauum no
coctaBy, cdopme NpeacTaBnseMon OOKyMeHTauuuM U ApyruM BorpocaM, HeobxoaumbiM Ans
NONyYEeHUs MyHULMNANbHON YCIyr.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMmnrekta 4OKyYMeHTOB,
npeacTtaBii€eHHbIX 3adBUTENIEM

3.3.1. lNMprnem OOKYMEHTOB ANSA NpeaoCTaBneHns MyHuuuMnanbHoW ycnyrm depes MoL|
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. Basasutenb (nNpeactasBuTenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npefocTaBfeHUn MyHULMNANbHOW YCryrn U npeacrtaBngeTr [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinmn npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, ykasdaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfaMeHTa;

3anorHAeT 3neKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcUTesle, OCYLLECTBMSET CKaHMpOBaHWe npeacTaBeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asasneHme n3 AIC MoLl;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AVUIC MOPL| gokymeHThbl, NpencTaBneHHbE B 3NEKTPOHHOM dopMe unmn
3NEeKTPOHHbIE 06pa3sbl OTCKAHNMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE AEeno;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpyuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATUMBHBIX Mpoueayp SBNATCA: rOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHOM dopMe (B cCOCTaBe MNakeTOB 3NIEKTPOHHbLIX Aern) B TeYeHue OAHOro
paboyero aHa co AHs obpalleHus 3asaBUTENS B CTPYKTypHOe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHbLIX Npoueayp SBASKTCA: 3asBreHve U
nakeT [OKYMEHTOB (3M1EeKTPOHHOE [ero), HanpasneHHble B OpraH, nNocpeacTtBOM CUCTEMbI
3MIEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Nprnem gokymMeHTOB ANs npegocTtaBrneHns MyHULMNanbsHOW YCIyrn B 3r1IeKTPOHHOMN
dopme Yepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asBuTenb Ana nogayn 3asBNEHUs B 3MEKTPOHHOMW popme BbIMOMHAET
cnegyowne OencTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBMEHWs], BKIOYAKOLWYO cBeAeHUs, Heobxoammble U
obsi3aTenbHble A48 NpefoCTaBeHNUss MyHUUMNANbHOW YCNYru;

NpUKpennseT AOKYMEHTbI B ANIEKTPOHHOW hopMe MUnn SNEKTPOHHbIE 0bpasbl JOKYMEHTOB
K (bopMe 3neKTPOHHOro 3asBneHns (Npu Heob6xoamMmMocTn);

noaTeepxgaeT akT O03HaKOMSMEHWA W cornacusi € YCNoBUSMW WU NOPSLKOM
NpefocTaBNeHNs  MyHULMNANbHOW  yCryrm B 3NEKTPOHHOM  dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYKO OTMETKY O COrflacum B popMe 3reKTPOHHOTO 3asiBlieHUs);



noatrBepxgaet [OCTOBEPHOCTb COOBLLEHHbIX cBeeHun (yctaHaBnusaeT
COOTBETCTBYIOLLYK OTMETKY B (hOpPME 3NEKTPOHHOIO 3as8BMeHuUs);

OTnpaBnseT 3arofiIHEHHOE ONEeKTPOHHOe 3asiBNeHue (HaXumaeT COOTBETCTBYIOLLYHO
KHOIMKY B pOpMe 9MEKTPOHHOTO 3asiBIIeHUs);

9NEKTPOHHOE 3asiBfieHNe NoanucbiBaeTCca B COOTBETCTBMM C TpeboBaHNAMK nyHkTa 2.5.3
aAMWHUCTPATUBHOIO perfnamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHo-nornveckasi nposepka chopMmMpOBaAHHOIO 3anpoca OCYLLECTBISAeTCS eaNHbIM
noptanomMm aBTOMAaTUYECKM Ha OCHOBaHWM TpeboBaHui, onpedensemblXx  OpraHom
(opraHunsaumeint), B npoLecce 3anofiHEHUs 3asiBUTENEM KaXXA0ro U3 nonemn aneKTpoHHON qopMbl
3anpoca. [Npu BbiSBfIEHUN eOuHBIM NOPTarioM HEKOPPEKTHO 3arnofIHEHHOIo MOMS 3NEKTPOHHOM
dopmMbl 3anpoca 3asBuTeNb YBEOOMNSAETCA O XapaKTepe BbISBNIEHHOW OWNBKM 1 nopsake ee
yCTpaHeHNs1 NOCpeacTBOM MH(OPMALMOHHOIMO COOBLLEHMS HENOCPEACTBEHHO B 3fIEKTPOHHON
dopme 3anpoca.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALWMUM MYHKTOM,
BbIMNOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aaMUHUCTPATUBHBIX Mpouenyp SBISKOTCA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeaCcTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NocTynfneHne 3asBneHuss W  UHbIX [OOKYMEHTOB, HeobxoauMMbIX [Ana nNpegocTaBrieHus
MYHULIMNANbHON YCNYru.

HOSMKHOCTHBLIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM  Mpouedypbl  SBNSETCA  cekpeTapb  WUCMOMHUTENBHOrO  KoMmuTeTa
Ky3HeumxmHckoro cenbckoro noceneHns Cnacckoro MyHuuunansHoro parvoHa Pecnybnvku
TaTapcTaH (ganee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPpUEM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE I51UO, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B criyvyae
obpalleHna 3aasutens c 3aserneHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSM, yKa3aHHbIM B NyHKTe 2.5
afMWUHUCTPATUBHOIO perflaMeHTa, MNpPOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEeHHbIM TpeboBaHuaM (Haanexailee oopmIieHMe KONUin LJOKYMEHTOB, OTCYyTCTBME B
AOKYMEHTaxX NOAYMCTOK, MPUNUCOK, 3a4EePKHYTbIX CITOB U UHbIX HE OrOBOPEHHLIX UCNPaBIiEHUI);

3anosIHAET ANEeKTPOHHYK (hopMy 3adBneHna B aBTOMaTM3MPOBaHHON MHGOPMaLMOHHON
cucTeme, npegHasHavYeHHOM AN oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npy nNpefocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUWHUCTPaTUMBHOIO
pernameHTa Ha OyMaXXHOM HOcCUTeNle, OCYLLECTBMSET CKaHMpOBaHWEe nNpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHMUE;

nocne nognucaHnsa ckaHMpyeT NoANUCcaHHOE 3asiBNEHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeAHa3HayYeHHyo ang
OKa3aHus rocygapCTBEHHbIX W MyHUMUMNAMNbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrieHHble B
9NEKTPOHHOW POPME UNK 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCaHHOE 3asBNieHNe 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpueM LOOKYMEHTOB, yBeLOMSISeT 3asBUTENS O Hanuyuuu npenaTtcTBUn ANs
npuemMa 3asiBfieHNs 1 Bo3BpallaeT eMy AOKYMEHTbI C OO bSCHEHMEM CoLepPXKaHUS BbISIBIIEHHbIX
OCHOBaHW Ons OTKa3a B NpMemMe JOKYMEHTOB.



3.3.3.3. [JomkHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, NOCre NOCTYMNeHns
AOKYMEHTOB Ha pacCMOTpeHUe:

npuceamBaeT 3asaBMEHN0 HOMep B COOTBETCTBMM C HOMEHKATypon Aen u craTtyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4Yucre MPUNOXeEHHble 3asiBUTenem
AOKYMEHTbI B 9N1EKTPOHHON (hOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB LOKYMEHTOB;

npoBepsieTr cobnogeHne  yCcnoBun  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpencTtesoM obpaweHua Kk EguHomy noptany (B cnyyae, ecnu 3asiButenemMm npeacTtaBfeHbl
3NEKTPOHHbIE OOKYMEHTbI, MNOAMUCaHHbIE YCUNEHHOW KBanuduuupoBaHHOM 3MEeKTPOHHOW
noanuckHo).

Mpy HanuuMmM OCHOBaHUK, MPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBNMBaeT MNpPOEKT peweHuss 06 oTkase B nNpuemMe [AOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNATbHOW YCyrn.

B cny4yae, ecnn B pesynbtaTte NPOBEPKN YCUNEHHOW KBannMuuUpoBaHHOW 3NEKTPOHHON
noanncu BbISIBIEHO HecobnoaeHne YCroBUN ee OeNCTBUTENbHOCTU, MNPOEKT pelleHns ob
oTKase [OSmKeH cogepxaTtb MNyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCIYXXUNN OCHOBAHWEM L1151 €r0 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODX0AMMBbIX ANA NpeaoCcTaBeHns
MYHULMMNANbHOW YCNyru, C ykazaHneM NpuynH oTkasa (B criydyae, ecnm OCHOBaHUA ANis OTKasa B
npuemMe AOKYMEHTOB, HeOBXo4MMbIX AN NpeaocTaBneHna MyHULMNanbHON ycnyru, cBsidaHbl C
HapyLleHeM YCTaHOBIMIEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI codepxaTtb WHOpMauuio O HaMMEHOBaHUM [OKYMEHTOB
(MHbopmMaumn, ceedeHuin), KOTOpble HE MpeacTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
npoTUBOpeYnBble CBeAeHUsi, OOpPMIEeHbl C HapyLleHMeM YCTaHOBJSIEHHbIX TpeboBaHun),
HanpaBnseTcs Ha corfnacoBaHMe B YCTAHOBSIEHHOM nopsake MOCPeACTBOM  CUCTEMbI
3M1IEKTPOHHOro A0KYyMeHTO0bopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B NnpuemMe AOKyMEHTOB, HEOOXOAUMbIX OIS
npegocTaBfeHnss MyHUUMNANbHOM YCIyrk, OCYLLECTBRSETCA B nopsake, npegycMOTPeHHOM
NyHKTOM 3.5.3 aAMWHUCTPATUBHOIO perfamMmeHTa.

B cny4yae oTcyTCTBMS OCHOBaHU AN OTKas3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NMyHKTOM 2.7.1 agMWHUCTPATMBHOIO perfameHTa, AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM
AOKYMEHTOB, B TeYeHne OAHOro pabodero AHA CO AHSA MOCTYNMEeHUsa 3asiBfeHus, HanpasnseT
3a8BUTENIO, YKasaHHbIM B 3asiBNeHUn cnocobom, yBeaoMMeHWe O MOCTYNNEeHUN 3asiBrieHus,
cogepxallee BXOAAWMA PErNCTPaUMOHHBIA HOMEP 3asiBeHWUd, AaTy MNonyyvyeHus 3asBreHus,
nepeyeHb HaMMeHOBaHUN pannoB, NPeacTaBiEeHHbIX K HEMY AOKYMEHTOB, AaTy MOnyvYeHus
pesynbTarta MyHUUUNAanbHOW YCryri.

3.3.3.4. WUcnonHeHne npouenyp, ykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
afiMWUHUCTPATUBHOIO pernamMeHTa, Npu Hannyimm TeXHNYECKON BO3MOXHOCTU OCYLLIECTBISIETCS B
aBTOMaTMYECKOM peXxumMe C UCMNoSfb30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpeaHa3Ha4YeHHON AN OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.3.3.5.  AgMuHucTpaTMBHbIE  Mpouenypbl, yCTaHaBnuBaemble  nyHKToM  3.3.3
aAMWUHUCTPATUBHOIO perfiamMeHTa, BbINOMHAKTCA B TeYeHue oAHoro pabodero AHA CO OHS
NOCTYNMEeHUs 3asBeHnss Ha pacCMOTpeHMe.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX MpoUenyp SBASKTCA: NPUHATBIA Ha
paccMOTPEHMNE KOMMNIEKT AOKYMEHTOB MW NMPOEKT pelleHns o6 oTkase B NpuemMe OOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

3.4. HanpaBneHve MexBegoMCTBEHHbIX 3aMpoCoB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MYHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Ha4yana BbIMNONIHEHUS aAMWHUCTPATMBHOW Npoueaypbl ABMSETCS
nonyyeHune [AOMMKHOCTHbIM  NUUOM  (pabBOTHMKOM), YMONIHOMOYEHHBIM Ha  BbIMOSIHEHUE



agMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, NPUHATBIX OT 3aABUTENS JOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbLIM 3a BbINOJSIHEHUNE
agMWHUCTPATUBHOM  npoueaypbl, SBMSeTCA  CeKpeTapb  UCMOMHUTENbHOIO  KomuTeTa
Ky3HeunxnHckoro cenbckoro nocenexHusi Cnacckoro MyHUUuMnanbHOro pavioHa PecnyGnuvku
TatapctaH (ganee -  [JOIMMKHOCTHOe  NvMUO, OTBETCTBEHHOEe  3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [OrmKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfeHue MeXBeOOMCTBEHHbIX
3anpocoB, opmupyeT W HanpaBndeT B 9NeKTPOHHOW dopMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO0  B3auMMOAEWCTBMSA  (MpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpocbl O NpeaocTaBreHnn LOKYMEHTOB W CBEAEHWUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb NMPUHATUSA 3asiBIIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbIX NPOLEAYP SBMSIOTCA: HANpaBfeHHbIE B
opraHbl Bfactu n (Unv) noaBeAOMCTBEHHbIE OpraHam BriacTh opraHu3auumn 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpeaoCcTaBnsaloT
3anpalwmBaemMble JOKYMEHTbI (MH(popMaunio) Unu HanpaenswT yBegoMsieHust 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoauMbIX NS NpegocTaBeHns MyHUUUNAnNsHOM yCnyru
(nanee — yBegomneHue ob oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOSHATCA B TeYeHWe MATU OHEW CO OHSA MOCTYMMEeHUs MeXBeOOMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuio, npegocTtaBngoLMe OOKYMEHT U MHAOPMaUMo, eCnNn UHble CPOKU
NnoaroTOBKM W HanpasfieHUsi OTBeTa Ha MEeXBEeOOMCTBEHHbIA 3anpoc He YCTaHOBMEHbI
defepanbHbIMM 3aKOHaMu, npaBoBbiIMM akTamu [lpasutenbctBa Poccuinckon depepaunn um
NPUHATBIMW B COOTBETCTBUM C doefeparibHbIMN 3aKOHaMW HOPMAaTUBHbLIMK NPaBOBLIMW aKTamu
Pecnybnukn TatapcraH.

Pesynbtatamn BbIMNOMHEHUS agMUHUCTPATUMBHBLIX MNpoueayp SBRSKTCA: LOKYMEHThI
(cBepeHus), HeobxoanmMble AN NpeaocTaBfeHNa MyHMUMNanbLHON ycnyru, nnbo yBegomneHme
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpasrfeHue
MEXBELOMCTBEHHbIX 3anNpoCoB.

3.4.4. [JOmKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarpasfeHne MeXBeLOMCTBEHHbIX
3anpocoB:

noflyyaeT 3anpalivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO  3SIEKTPOHHOIO
B3aMMOOENCTBUA  OOKYMEHTbl  (cBedeHus), Heobxooumble  Ang npeaocTaBneHns
MyHUUMNaneHoOW ycnyru, nubo yeBegomrieHne o6 OTkase Mpu OTCYTCTBUM AOKyMeHTa u (unu)
MHdopMaLuu;

NpyY HanMyYUM OCHOBAHWW, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIMO
pernaMmeHTa, noAroTaBnNMBaeT MPOEKT peweHuss 06 oOTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

MpoekT peleHns o6 oTkase B NpnemMe JOKYMEHTOB, HEOOXOOUMbIX AN NpefoCTaBNeHUs
MYHUUMNANbHOM YCNyru, ¢ ykasaHnemM Npu4YvH oTKasa (B criydae, ecrnim oCHOBaHWS ONsl OTKasa B
npueme OOKYMEHTOB, HEOOXOANMBIX AN NpeaoCTaBNeHNa MyHULUNANbLHOW YCNyru, CBA3aHbl C
HapyLleHMEM YCTaHOBMIEHHbIX TPebOBaHUM K TakMM AOKYMEHTaM, OCHOBaHUS AN OTKasa B
npueMe [OOKYMEHTOB [OSTKHbI coAepxaTb WHoOpMauuio O HauMMEHOBaHUM [OKYMEHTOB
(MHpopMaumn, cesedeHuin), KOTOpble He MpeacTaBreHbl, coepXaT HeLOCTOBEPHbIE WU (MNn)
NpoTMBOpEYMBbLIE CBEAEHUSA, O(OPMMEHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBfsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MOpsiAke MOCPeacTBOM  CUCTEMBbI
3NEKTPOHHOro A4OKYMeHToObopoTa.

CornacoBaHue npoekTa pelueHns o6 oTkase B npueme OOKYMEHTOB, HEOOXOAMMBbIX ANis
npegocTaBfieHnss MyHUUMNANbHOW YCIyrn, OCYLEeCTBASeTCA B NOpsiake, NpeaycMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.



AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOJTHAIOTCA B A€Hb MOMy4YeHns CBeAeHUN N0 MEXBEeLOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble onst NpeoCTaBNeHNS MyHMUMNANbHOW YCyri, NPOEKT pelleHnsa ob
oTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NpeaoCTaBneHnss MyHULMNAnsHOW YCIyriu.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTtax 3.4.2, 3.4.4 agMWHUCTPATUBHOIO
perrnameHTa, npu HamuMyum TeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSETCH B aBTOMaTU4YECKOM
pexmme C  UCMNOSMb3oBaHMEM  aBTOMAaTU3UMPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN oKas3aHWsl roCcyAapCTBEHHbLIX U MyHULUMNAbHbBIX YCAYr, B TOM 4YuCre C
MOMEHTa perncTpauumn 3asdBreHuss B COOTBETCTBUM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMIHEHNS aAMUHUCTPATUBHBLIX Mpoueayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx gHEN.

3.4.1. Cny4an n nopsgok NpeaocTaBneHnss MyHULMNansHON YCryrn B ynpexaaroLwem
(MpoakTMBHOM) pexume

MpegocTaBneHne MyHMLMNANbLHOW yCnyr B ynpexaawollemM (NpoakTUBHOM) pexunme He
NpeayCcMOTPEHO.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHMeM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW npoueaypbl SBRSeTCs
NoCcTynfieHne OoT AOSMKHOCTHOMO Nnuua, OTBETCTBEHHOrO 3a HanpasrieHMe MeXBeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHwun), HeobxoauMmbiX ANnA npefocTaBneHus MyHUUMnasbHOW
yCnyru.

[ OMKHOCTHBLIM NMNLOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM NpoLeaypbl,
ABNAETCA CcekpeTapb WCMNOMHUTENBHOrO koMuteTa Ky3HEUYMXMHCKOrO CenbCKoro noceneHus
Cnacckoro myHuuunanbHoro pavoHa Pecnybnuku TaTtapctaH (ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpefocTaBeHns MyHULMNAanbHON yCnyri).

3.5.2. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTata npenocTaBreHus
MYHULIMNANbHON YCNYTIu:

paccmatpmBaeT COPMUPOBAHHLIN  KOMMMEKT AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

NPy BbISIBIEHMM OCHOBaHUN Onsi OTKasa B NPeAoCTaBNEHUN MyHULMNANbHOW YCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NoarotaBnmBaeT NPOEKT peLleHns
06 oTkase B NpegoCTaBneHnn MyHULMNANbHOW YCIyru;

B Cfny4ae OTCYTCTBMSI OCHOBaHWW [ONs OTKasa B NpPefoCTaBfEeHUU MyHMLMNAanbHOW
yCcnyru, npenycMOTPEHHbIX MyHKTOM 2.8.2 aaMWHUCTPATUBHONO perrameHTa, no wutoram
pPacCMOTPEHNS OOKYMEHTOB, HeobXxoauMbIX AN NpefocTaBfeHus MyHULMNAanbHOW YCIyru,
noaroTaBnMBaEeT NPOEKT pesynbTaTta NpeaocTaBNeHNnsa MyHUUMNAanbHON YCryrn B COOTBETCTBUN
c nognyHktamun 1 — 3 nyHkta 2.3.1 agMUHUCTPaTUBHOIO PerfnameHTa;

HanpaBnsieT NOAroTOBMEHHbLIN MPOEKT pe3ynbTaTa NpPeaoCTaBNEeHUs MyHUUUNanbHOM
YyCnyrm Ha cornacoBaHuMe B YCTAHOBSIEHHOM MNOpPSAKe NOCPEACTBOM CUCTEMbl 3NIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLMM MYHKTOM,
BbIMOJSTHAKOTCA B TeYEeHUe ABYX paboumx aHeN.

Pesynbtatamun BbINONHEHNA aAMUHUCTPATUBHBIX NPOLEayp ABMASKOTCA: NPOEKT peLleHus
o6 oOTKase B nNpPegocTaBfeHUM MYHULMNANbHOW YCNyrM, MNPOEKT pelleHns O Bblhaye
paspeLlleHns Ha npaBO OpraHu3auunm PO3HUYHOTO PblHKA, MPOEKT pelleHust O MPOoAfeHUn
paspeLLeHns Ha NpaBo OpraHn3aunm PO3HUYHOIO PbiHKA, NPOEKT peLleHnsa o nepeodopmMIIeHnN
paspeLLeHns Ha NpaBo OpraHn3aunn PO3HUYHOIO pPbiHKA.



3.5.3. CornacoBaHne u1 nognucaHve npoekTa pesynbTata npegocTaBneHus
MyHUUMMNANbHOW YyCryrn (ganee — nNpoOeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTenem
CTPYKTYpPHOro nogpasfeneHns, oTBETCTBEHHOro 3a MOArOoTOBKY pes3yrbTaTa MyHUUMNansHOW
ycnyru, 3amectutenem Pykosoautens OpraHa, PykoBoguTtenem OpraHa.

MogroToBreHHble MNPOEKTbl JOKYMEHTOB, MMeLWMe 3aMeyvaHus, BO3BpaLlalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAMOTOBKY pe3ynbTata MyHuuunansHow ycnyru. lNMocne
YyCTpaHEeHUs1 3aMeYaHun NPOEeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs ONA COrfiacoBaHuUs U
nognucaHus.

Pykosogntens OpraHa npu pacCMOTPEHUM TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMVHUCTPATMBHOIO perfameHTa AOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHUS aAMUHUCTPATMBHLIX Mpouenyp, WX MocnegoBaTeNbHOCTU U MOSHOTHI,
HanNU4ns CornacoBaHUM YNOMHOMOYEHHbIX AOMKHOCTHLIX Nyl OpraHa B cuctemMe 3rekKTPOHHOro
AoKyMeHToobopoTa.

B cnyyae BbisiBNeHMs HapyLleHUWW B 4YacTW CPOKOB BbINOSIHEHUA agMWHUCTPATUBHbIX
npoueayp, WX nocnegoBatenbHOCTM WM NONHOTLI  PykoBogutene OpraHa wHUUuupyet
npuBneyYeHne K OTBETCTBEHHOCTU Nuu, AONYCTUBLUMX HapyLIeHUd, B COOTBETCTBUU C MYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpPAaTUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HaCToALUM MYHKTOM,
BbIMOMHATCS B Te4eHue AByX paboynx gHen.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNAOTCA: pelleHne o6
OoTKase B npuveme AOKYMEHTOB HeobXxoanMbIX Ansi NpefocTaBfeHus MyHULMNanbHOM YCIyru,
peweHve o6 oOTkasze B NpefoCTaBlEeHMM MYHUUMNANbHOW YCNyru, pelleHve O Bblgade
paspeLleHns Ha NpaBo OpraHM3auun PO3HUYHOIO PbiHKA, pelleHne O NpoafeHnn paspeLleHus
Ha nNpaBO OpraHuW3auuuM PO3HUYHOIO PbiHKA, pelleHne O nepeodopMieHnn paspelleHna Ha
npaBo OpraHn3aumm PpO3HNUYHOIO PbIHKA.

3.5.4. VicnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMWHUCTPATMBHOIO
perrnameHTa, Npu HanmMyum TEeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBMSIETCA B aBTOMaTU4YECKOM
pexmme C  UCMNOMb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUWMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHBIX YCIYr.

MakcumarnbHbIA CPOK BbINONTHEHUA aAMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B MYyHKTe
3.5. agMMHUCTPaTMBHOIO perfnamMmeHTa, CocTaBnseT YeTbipe pabounx gHs.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOWM yCryri

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMUHUCTPATMBHOM npoueaypbl SBMseTcH
norlydyeHne [OOSHKHOCTHLIM JNULOM, OTBETCTBEHHbIM 3a BbIMOIHEHWE a4MUHUCTPATUBHOW
npoueaypsbl, JOKYMEHTa, NOATBEPXKAatoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOW Npoueaypbl,
SBMSETCA CeKpeTapb WCNOMHUTENBHOIO KoMuteTa Ky3HEUYMXMHCKOrO CenbCKoro noceneHus
Cnacckoro myHuuunanbHoro parnoHa Pecnybnuku TaTtapctaH (ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBfeHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBfeHne) AOKYMEHTOB:

obecneunBaeT peructpaumio U BHECEHME CBeAEeHUN O pesynbTaTe npefocTaBfeHus
MyHMUMNANBHON yCryrM B MOACUCTEMY BeOEHUS OOKyMeHTauuu aBTOMaTU3MPOBAHHOW
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHUs TOCYOapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT;

n3BelLaeT 3aaBuTensa (ero npegcraBuTensl) cnocobom, yKasaHHbIM B 3asiBfieHUMU, O
pesynbTate npegoCcTaBfeHns MYHUUMNANbHOM YCAYyM M O BO3MOXHOCTM  MOSyYeHust
pesynbTata NnpegocraBneHns MyHuuunaneHom yenyrm B Oprane nnm 8 ML,

McnonHeHne npouenyp Npv Hanmuyuum TEXHUYECKOM BO3MOXXHOCTM OCYLLECTBMSETCA B
aBTOMaTU4YeCKOM peXxumMe C UCMNoNb3oBaHWEM aBTOMATU3MPOBAHHOMW WH(OPMaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHON AN OKasaHUs rocy4apCTBEHHbIX M MyHULMNANbHbIX YCAYT.

AOMUHUCTPATUBHbIE npouenyps!, yCTaHaBfMBaeMble HaCTOALLMM MYHKTOM,
BbIMOSHAOTCA B TeYEeHne ogHoro paboyero AHA CO AHS NOAMMCAHUSA OOKYMEHTA, SABMSOLLIErOCs



pe3ynbTatoM MpefocTaBfeHns MyHUUMNAnNbHOW YCnyry, YMNOMHOMOYEHHbIM LOIMKHOCTHbLIM
nnuyom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBMAATCA: pasMelleHune
cBefeHMn O pesynbTaTe MpedocTaBrneHns MyHuMUMnanbHOW ycrnyrm B MHGOPMaUMOHHbIX
cucTemax, Wu3BelleHue 3asBuTensd (ero npeacTaBuTensl) O pesynbtate npefocTaBneHns
MyHUUMMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. MNopsgok Bbigayn (HanpasreHus!) pesynbTarta NpegocTaBNeHns MyHULMNansHOM
yCnyru:

3.6.3.1. lNpun obpalleHnn 3asBuTens 3a pesynbTaToM MyHuuunanbHow ycnyrin B MOL,
paboTHMk MOLl BbigaeT 3asBuUTENO pe3ynbTtaT MyHUUMNANbHOM ycnyrn B dhopMe ak3emnnsapa
9NEKTPOHHOro AOoKyMeHTa Ha BymaxHom Hocutene. o TpeboBaHuio 3asBuTens BMecTe C
9K3eMMNNAPOM SNEKTPOHHOIO0 [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
3K3eMMNAp 3MEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopmauun
NN HanpasfeHUsa 3aK3eMnrspa 3NEeKTPOHHOro AOKYMEeHTa MO 3feKTPOHHOM MoyTe B agpec
3assutend. pun 3anMcn Ha CbeMHbIN HOCUTENb MHGOPMAaLMK UM HanpaBfeHun aKk3emMmnnsapa
9NEKTPOHHOrO [OOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsap 3feKTPOHHOro
AOKYMeHTa Ha Byma)KHOM HocuTere, Mo 3IEKTPOHHOM NoYTe UAEHTUYHOCTbL Takoro aKk3emnnsapa
9NEKTPOHHOr0 [AOKYMEHTa 3K3eMMNMspy 3NEeKTPOHHOro AOKyMeHTa Ha OymaHOM Hocutene
3aBepseTcs YMNONMHOMOYEHHbIM COTPYAHNKOM c NCnonb3oBaHNEM yCUIeHHon
KBanMuumpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HaCTOALWUM NYHKTOM,
BbINOJSTHAIOTCA B Nopsiake o4epeaHOCTH, B AeHb NPUBbLITUS 3asiBUTENS B CPOKK, YCTAHOBMNEHHbIE
pernameHToM paboTtsl ML,

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX Npoueayp ABNATCA: oukcaumsa dgakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunansHon ycnyrm B AVIC MOL, pesynbtar
npegocTaBfeHns MyHULMNanbHOW YCNyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lpu obpalieHun 3aaBuTens 3a pesynbTaToM MyHUUMNANbLHOWM YCIyrn yepes
PecnybnvkaHckuin noptan 3asiBUTENO B INUYHbIN KabMHET aBTOMAaTUYeCKM HanpaBnseTcs
9NEeKTPOHHbIN  obpa3  OOKyMeHTa,  SABMgWerocs  pesynbTatom  npegocTaBrieHus
MYHUUMNANBHOW  YCIyrk, NOAMUCAHHBLIN  YCUNEHHOMW KBaNUOUUUPOBAHHOW  3NEKTPOHHOW
noANUCbIO YNOSTHOMOYEHHOMO SOSMKHOCTHOroO nuua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOJSTHAIOTCA B AeHb MOANUCaHUS OOKYMeHTa, noATeepXaatowero npegocrasneHme (oTkas B
npegocTaBneHnn) MyHULMNAnbHON YCRyrn, YNOMHOMOYEHHbIM OOJDKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: HarnpasfieHue
(NnpepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHCKOro noprtana 3asBUTENt0 OOKYMEHTA,
noaTeepXgatwLllero npeaocTaBneHne MyHUUMNAanbHOW ycrnyru (B TOM 4ucne oOTkas B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lMpwn obpalieHnn 3aaBuTens 3a pesynbTaToM MyHuumMnaneHon ycnyrn B OpraH,
AOIMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpasBneHue) [OOKYMEHTOB, BbloaeT
3aaBuTENO pesynbTaT MyHuuMnanbHou ycnyru. Mo TpeboBaHuio 3asBUTENss BMeECTe C
9K3eMNNAPOM SNEKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocraBnsercs
3K3eMMnsAp 3MEeKTPOHHOro JOKYMEHTa MyTeM ero 3anvcu Ha CbeMHbIM HOCUTENb MHOopMaLuun
UNU HanpasneHUsa aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO SMEeKTPOHHOW nodte B agpec
3asBuTens.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HaCTOALLMM MYHKTOM,
OCYLLECTBNATCA B MNOpsiAke ovepegHOCTW, B AeHb MNpubbLITUS 3asBUTENs B COOTBETCTBUU C
[MpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

PesynbTatomM BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABnSTCA: omkcauna dpakra
BblJa4yn pesynbTata MpegocTaBneHns MyHUUMnanbHOW yCnyru B aBTOMaTU3MPOBaHHOM
WH(POPMAUNOHHON cuUCTeMe, MpedHasHayYeHHOW [Ons  OKa3aHus roCydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.



3.7. VicnpaBneHne TeXHUYEeCKMX OLLIMBOK

3.7.1. B cnyyae oOGHapyXeHUs TEeXHWYEeCKOM OWUnOKNM B AOKYMEHTe, SABNAlLemMcs
pes3ynbTaTtoM MyHULMNAanbHOW yCcnyru, 3assutenb HanpasnsaeT B OpraH:

3asBneHne o6 McnpaBneHUn TexHu4Yeckon owmnbkn (npunoxeHne Ne 7 K HacTosLemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOAHHbIA 3a8BUTEN0 KakK pe3ynbTaT MyHMUMMANbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHNYECKasi oLINBKa;

AOKYMEHTbI, UWMELME OPUOMYECKYI0 CuUMy, CBUAETENbCTBYKOLWME O  Hannyuu
TEXHUYECKON OLLUNBKM.

3asBneHne 06 wucnpaBneHUM TEXHUYECKON OWNOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEeHTe, 4ABnfWeMca pe3ynbTatoM MyHUMUMNanbHOW ycnyru, nogaeTcs 3asBuTenem
(ynonmHOMOYeHHbIM  npeacTaBuTeENEM) MOYTOBbIM — OTMpaBfeHnem (B TOM  4ucne cC
NCNonb30BaHMEM 3NIEKTPOHHOM NMOYThI), NMBo Yepeld PecnybnukaHckuii noptan unm MoLl.

3.7.2. JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, OCYLLECTBNAET NPUEM
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINMBKN, pernctpupyeT 3adBrneHne ¢ NpUNoXKeHHbIMN
AOKYMeHTaMu U nepefaeT UX [OOIMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a o06paboTky
AOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALMM MYHKTOM,
BbIMOJSTHAIOTCA B Te4YeHMe o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHMA aOMUHUCTPATMBHLIX MNpoOUEeayp SBNSATCA: MNPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHWe, HanpaBfeHHOe Ha pacCMOTPEeHWe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [Jo/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMmartpusaeT
OOKYMEHTbl U B LENAX BHECEHMS WCMpaBfeHWA B [LOKYMEHT, SABMASKOWMNCS pe3ynbTaToMm
npegocTaBneHns MyHUUMNAanbHOM YCryrn, OCYLLeCTBNSeT npoueaypbl, NpesyCMOTPEHHble
NMyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNpPaBeHHbIN JOKYMEHT 3asBUTENIO
(ynonHOMOYeHHOMY MpeacTaBuUTEN) JNWYHO NOA4 POCMUCh C  U3bATUEM Yy 3aaBUTENS
(ynorlHoMO4eHHOro MpeacTaBUTENsl) OpurMHana [OOKYMEeHTa, B KOTOPOM  COOEpPXWUTCHA
TexHuyeckasa owubka, WNu HanpaenseT B agpec 3asBuTend MNoYTOBbIM OTNpaBrieHneM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOSTYYEHUS AOKYMEHTa npu
npegoctasneHun B OpraH opurMHana [JOKyMeHTa, B KOTOPOM COOEPXMUTCH TexHuyeckas
owmnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAKOTCA B TedeHne OBYyX paboumx gHen nocne obHapyXeHWs TEXHUYECKOW OLIMOKN mnu
nony4yeHnst ot Noboro 3aMHTEPEeCOBaHHOMO NNUA 3asBreHnst O AOMNyLLEHHON owmnbke.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SBNSIOTCA: BblAaHHbINA
(HanpaBnNEeHHbIN) 3a9BUTENIO JOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpeaoCTaBleHNEM MyHULMUNANbHOW YCyrn

4.1. NopsaoK OCYLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoageHnemM 1 UCnosiHeHNneM
OTBETCTBEHHbIMW A0MKHOCTHLIMW NULAMUN NONOXEHWIN aAMUHUCTPATUBHOIO perfaMeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YyCTaHaBNMBAaOLWMX TpeboBaHUS K NpeaoCTaBNEHMIO

MyHUUMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PeLIEHNIA

KoHTponb 3a MOMHOTOM M KayecTBOM NPEAOCTaBMNEeHUs MyHUUMNAanbHOW  YyCryru
BKNtOYaeT B cebs BbisIBNEHWE W yCTpaHeHMe HapylleHW npaB 3asBuTenen, npoBedeHue
npoBepok cobnogeHns npoueayp nNpeaocTaBreHns MYHULMMANbHOW YCryri, MOAroTOBKY
pelleHnin Ha aencTeus (6esgecTene) AOMKHOCTHBIX NIUL, OpraHa MeCTHOro camoynpaBreHus.

dopmaMn KOHTpOnsi 3a COBMOAEHNEM WCMONHEHUS agMUHUCTPATUBHbLIX Mpoueayp
ABNAOTCS:

1) npoBepka UK  corfacoBaHMe MPOEKTOB [OOKYMEHTOB MO  MpeaocCTaBfeHuto
MYHULMNANbHOM YCNyru;



2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSZKE NPOBEPKU BeAeHNA Oeronpon3BoacTBa;

3) npoBeaeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK CcOobnoaeHns
npoueayp NpeaocTaBrieHUss MyHUUMNAansHOW YCIyri.

B uensax TeKywero KOHTPOMs WMCMOMb3YyTCS CBEOEHMUS, UMEKLMECA B 3NEKTPOHHON
Gase pOaHHblX, CcnyxebHas KOppecnoHAeHUuMsl, YCTHad W NUCbMEHHas WHdopmMauus
AOJDKHOCTHbIX L, OCYLLUECTBASOWNX BbINONIHEHME aAMUHUCTPATUBHBIX NPOLEAYp, XXypHanbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne cBedeHns.

[ns ocywecTBrneHns KOHTPONs 3a COoBeplleHWeM OEeNCTBUA Mpu npeaocTtaBieHnn
MYHUUMNANbHOW  YCNyrM W MPUHATUM  peLleHUn  pPyKoBOOUTEN  opraHa  MeCTHOro
camoynpasneHus NpeacTaBsATCA CNpaBkn O pedynbTaTtax NPeaoCTaBeHNs MyHULMNAIbHON
ycnyru.

O cnyyasax M npuMyYMHaxX HapyLweHWs CPOKOB, MOCNeAoBaTENIbHOCTM M coaepXXaHus
aflMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUua HeMeasIeHHO UHAOPMUPYIOT PYKOBOANUTENSA
opraHa, NpeaocCTaBsAlLWEro MyHULMNANbHYO YCIyry, a Takke npegnpuHMMaloT CpoYHbIE MepbI
No YCTPaAHEHUIO HapyLUEHWUNA.

TekyWwmn KOHTPONb 3a cobnogeHMeMm nocrnenoBaTenbHOCTU OENCTBUIA, OnpeaeneHHbIX
afMUHUCTPATUBHBIMM  MNpouedypaMy NO  NPefoCTaBNEeHU  MyHUUMNANbHOWM  YCIyru,
OCYLLECTBMSAETCA 3aMecTUTEeNnieM pPyKoBOAUTENst oOpraHa MECTHOro camoyrnpaBrneHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NpefoCTaBNEHUID MYHUUMNANbHOW YCIyrn,
Ha4YanbHWUKOM OTAena, OCYLUECTBAKOWEro opraHmsauuio paboTbl MO  NpeaocTaBfeHUto
MYHUUUNANbHOW YCRyrn.

MepeyveHb OOMKHOCTHbLIX AL, OCYLLECTBNSAIOLWMX TEKYLIUIN KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXKEHNAMM O CTPYKTYPHbIX nogpasderieHnsix opraHa MeCTHOro camMoynpaBfieHust U
AOJDKHOCTHBLIMU PEerfiaMeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MIAHOBbLIX M BHEMNAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHULUMNanbHOM YCryri, B TOM Yucre Nopsiaok U oopMbl
KOHTPOIIS 3@ NMOSTHOTOW M KAa4YeCTBOM NpeaoCcTaBnNeHNst MyHULMNANbHOM YCryru

4.2.1. KOHTpOmb 3a MNOSIHOTOM W KAa4yeCTBOM MNpenoCTaBfeHnUss MyHULMNAanbHOW YCnyru
ocyllecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob sasesutenen Ha aencteus (besgencteme) OpraHa, a Takke ux
AOIMKHOCTHbIX NML, MYHMLMNANbHbBIX CryXXaLlnX.

4.2.2. B uensax ocywecTBEHNS KOHTPOMS 3a MOSIHOTOM M Ka4yeCTBOM MNpefoCTaBfeHus
MYHUUMMNANbHON YCRyrm nNpoBOAATCA MfaHOBble M BHEMNMaHoBble npoBepku. [lopsagok u
NepuUoanyHOCTb OCYLLIECTBIIEHUSA MSIAHOBLIX MPOBEPOK YCTaHaBMMBaeTCA nfaHoM paboTbl
OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpeaoCTaBneHneM
MYHMUMMNANbHON yCNyrn (KOMMMEKCHble MPOBEPKWU), MMM OTAENbHbIA BOMNPOC, CBSA3AHHbLIA C
npegocTaBfeHneM MyHULMNanbLHOW ycnyrn (Tematudeckne nposepkn). MNMposepka Takke MOXeT
NpPoOBOAMTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOASATCA B CBSA3U C MPOBEPKOW YCTPaHEHUS paHee
BbISIBMEHHbIX HapyLEeHUn aaAMWHUCTPATUBHOIO perfnameHTa, a Takke B Cry4yae MonyveHus
Xanob 3sassutenen Ha pencteua (6esgencteue) OpraHa, a Takke WX LOMKHOCTHbIX N,
MYHMLMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NpoBepkM OQOPMAAITCA B BUAOE akra MNPOBEPKA, B KOTOPOM
YKa3blBalOTCH BbISIBNEHHbIE HELOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX ML, OpraHa, NpeoCcTaBnsaoLWwero MyHMUMnanbHyo
ycnyry, 3a peweHus n gencteng (6esgencrame), npuHMMaemble (OCyLLEeCTBASEMbIE) UMY B
XoAe NpeaocTaBNeHNsa MyHULMNANbHOW yCryrn



Mo pesynbTaTaM MpoOBeAEHHbIX MPOBEPOK B Criydae BbISABMEHWUS HapyLIeHUA rpaB
3asiBUTENEN BWHOBHbIE IMLUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoaunten opraHa MECTHOro CaMoyrnpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPEHNE 3asBIEHUMN.

PykoBoauntenb (3amMecTtutenb PYKOBOAWUTENS) CTPYKTYPHOro noapasferneHns opraHa
MECTHOro camMoyrnpaBneHuss HeceT OTBEeTCTBEHHOCTb 3a HeCBOEeBpeMeHHoe WU  (4nu)
HeHagnexauiee BbINOSIHEHNE aOMUHUCTPATUBHbBIX [OEWCTBUA, YKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OSMKHOCTHbIE LA U UHble MyHUUMNanbHblE CryXalwue 3a pelleHuss U OencTBus
(6es3pencTBme), NpuHNMaeMble (OCyLLECTBNSEMbIE) B XO4e NpefoCTaBneHus MyHULMNanbHON
yCryrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyrM, B TOM YMCHE CO CTOPOHbI rpaXkaaH, nx
06beanHEHU 1 opraHmn3auun

KoHTponb 3a npegocTaBneHMEM MyHUUMNANbHOM YCNYrM CO CTOPOHbI FpaXKaaH, WX
00beaHEHN N OpraHn3aunin, OCYLLECTBNSAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro camoynpaBfieHWst Npy NPeAOCTaBNEHUN MYHULMNANBLHOW YCNyrn, NOny4YeHns
MOSMIHOW, aKTyanbHOM W  LOOCTOBEPHOM WHGOPMaUMM O nopsigke NpeaocTaBreHuUs
MYHULMNANbHOW YCNyrM U BO3MOXHOCTU focyaebHoro paccMoTpeHnsa obpawieHuii (kanob) B
npouecce npegocTaBneHnss MyHULMNAanbHOM YCIyru.

5. locyaebHbin (BHecyaebHbIN) nopagok obanoBaHus pelleHnn u aenctenm (6esgencramns)
opraHa, NpeaoCcTaBnALLIEro MyHULUNANBHYO YCyry, MHOFO(OYHKLIMOHANbHOMO LeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMMNANbHbBIX YCIYr, OpraHn3aummn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NNLL,
MYHUUMNANbHbIX CyXKalmx, paboTHUKOB

5.1. 3aaBuTenM UMEIT NpaBoO Ha obxanoBaHue B OcynebHOM nopsake peLleHuin U
aenctenin (6e3nencTeuns) opraHa, NpPeaoCTaBnAsOWEero MyHUUMNanbHY YCNyry, AOSMKHOCTHOMO
nvua opraHa, nNpefocTaBnsAoWeEro MyHUUMNAnNbHYK YCnyry, MyHUMUMNANbHOrO Cchyxalero,
PYKOBOAUTENSA OpraHa, NpefoCcTaBnsaowWwero MyHULMNAanbHy YCNyry, MHOroyHKUNOHANbLHOro
LueHTpa, paboTHMKa MHOrOYHKLMOHABbHOMO LeHTpa, opraHn3auum, npegyCcMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3asBuTensb MoXeT 0bpaTUTLCSA € Xanobou, B TOM YuUCre B CnedyroLwwmnx cnydasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca 0 NPeaoCcTaBeHUN MyHULMNANbLHOM YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylLleHMe cpoka npenocTaBfieHMs MyHuUMnanbHon ycnyru. B ykaszaHHoOM criyvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelueHun n gencteumn (besnencreng)
MHOrOYHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B
crny4ae, ecnum Ha MHOrMOYHKUMOHAmNbHbIN LUEHTPp, peweHns u gencteusa (besgencreue)
KOTOPOro 0b6xanylTcsl, BO3MNoOXeHa @YHKUMS MO NPefoCTaBfeHU0  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCAyr B NOAHOM obbeme B nopsiake, onpegeneHHoMm 4vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB WM WHpopmauun nmbo ocyLlecTBneHus
OEeNCTBUW, NpeacTaBfieHne UM OCYLLECTBIIeHNEe KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMK akTamun Poccuinckon degepaumm, HopMaTUBHBIMU NPaBoOBbLIMU akTamu Pecnybnvkm
TaTtapctaH, MyHuMUMNAnNbHbIMM MNPAaBOBbIMW aKTaMu Afs NpefocTaBNeHus MyHUUMnarbHOW
ycnyru,

4) oTka3 B nMpuveMe [JOKYMEHTOB, MpedocTaBfeHne KOTOopbIX MNpeayCcMOTPEHO
HOpMaTUBHbIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMATUBHBLIMU MPaABOBbLIMU



aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCcTaBreHus
MYHULMNANbHOW yCNyru, y 3asButens;

5) oTkaz B npeaocTaBneHnn MyHULMNAnbHOW YCAYrn, €eCnn OCHOBaHUS OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM  akTamu Poccuiickon Pepepaumn, 3akoHaMM WU UHbIMU
HOpPMaTUBHLIMW NpPaBoOBbIMK akTamMun Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
aktamn. B ykasaHHOM cnyvae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHnn un pgencteun  (6e3nencTBnsd)  MHOTOMYHKLMOHANbHOIO  UeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pencteus (6e3gencTBne) KOToporo obkanytTcsl, BO3NOXeHa QYHKUMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCNyr B NofHOM obbeme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCnyrn nnatbl, He
npegycCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpMaTUBHbLIMW NpPaBOBbIMKM akTamun Pecnybnukn TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBnSALWEro MyHUUMNAnNbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnAWEro MyHUUMNANbHYIO YCryry, MHOMO(YHKLUMOHANbHOMo LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, nnu nx paboTHNKOB B UCNPaBEHUN OOMYLLEHHbIX
UMK onevaTok M OWKNBOK B BblAAHHbLIX B pe3yrnbTaTte nNpeaocTaBneHnss MyHUUUNanbHOW ycrnyrm
AOKYyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peLleHUn W OeACTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANBLHOIO LeHTpa, paboTHMKA MHOrOMYHKLMOHANbHOMO LiEeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbIA LEHTP, PeleHna u AOencTBust
(6e3pencTBne) KoToporo obGxanylTcs, BO3MOXeHa (yHKUMS NO  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUMX MyHMUMNANbHbIX YCNyr B MNOfHOM obObemMe B nopsake, onpeneneHHoM
yacTtblo 1.3 ctaTtbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WM nopsgka  Bblgadu  OAOKYMEHTOB MO pesynbrartam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) npuocTaHOBMEHWE NPeAOCTaBNEHNS MYHULMNANbHON YCNyrn, €ecnv OCHOBaHus
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl dedepanbHbIMKM - 3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUN C HUMW MHbIMKM HOPMAaTUBHbIMK MpPaBoOBbIMKU akTamun Poccuinckon Pepepaumm,
3aKOHaMMW W WHbIMW  HOPMAaTUBHbIMW  NpaBoBbIMM  akTamn Pecnybnukn TatapcTah,
MYyHUUMNAaNbHLIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecygebHoe)
obxanoBaHue 3asBUTENEM peleHnn n pencrteun (6e3gencTeusi) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKaA MHOrO(yHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOrOOYHKLNOHANbHbLIN LEHTP, peleHna n gencteunsa (6esnencremne) KOToporo obxanyrTcs,
BO3r0XeHa PyHKLMA N0 NPeaoCTaBEHNI0 COOTBETCTBYOLLMX MYHULMNAbHbLIX YCAYr B NOSTHOM
obbeme B nopsake, onpeneneHHom Yactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3anBUTENS NPU NPEeLOCTaBNEHNM MyHULMNANBLHOW YCyrn JOKYMEHTOB
unn uHopMaumm, OTCyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucb npu
nepBoHayanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobXOoAMMbIX ANns npefocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKMYEHUEM
crny4aes, NpedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
yKaszaHHOM cnydae pgocyaebHoe (BHecyoebHoe) obxanoBaHue 3asdABUTENEM peELUEeHUn W
aencTeuin (6e3gencTBmst) MHOrOYHKLMOHANbHOIO LIEeHTpa, paboTHNKA MHOTOMYHKLMOHANBHOMO
LeHTpa BO3MOXHO B Cnyyae, eCcriv Ha MHOroQyHKUMOHAIbHbLIN LEHTP, peleHna n OenCcTBUd
(6e3pencTBne) KkoTOporo oOGXamnytTcsi, BO3noxeHa @yHKUMS MO  NpeaocTaBreHUIo
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCAyr B MNOAHOM ob6bemMe B nopsake, onpeneneHHoM
yacTbto 1.3 ctaten 16 ®enepanbHoro 3akoHa Ne 210-3.

5.2. XKanoba nogaetcsa B NMCbMEHHOM hopMe Ha ByMaKHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, NpefocTaBnArWNN MyHULMNANbHYO YCIyry, MHOMO(YHKUMOHAMNbHbLIA LIEHTP
nMbo B COOTBETCTBYHOLUMIN OpraH rocygapCTBEHHOW BRNacTu, SABASAIOWWACA yypeauTenem



MHOrO(OyHKLMOHANbHOro UeHTpa (danee - ydypeauTernb MHOMOQYHKUMOHASbHOMO LEeHTpa), a
Takke B OpraHuMsauuun, npegycMoTpeHHble YacTbto 1.1 ctatbnm 16 depepanbHoro 3akoHa Ne
210-03. >Kanobbl Ha peweHus wn pgencteua (6es3gencteme) pykoBOAMTENsS OpraHa,
NpegoCcTaBNALWEro MyHUUUNANbHY YCnyry, NogalwTCd B BbIWECTOAWUN opraH (npu ero
Hanu4um) nNMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npefoCcTaBnsoWeEro MyHuuunanbHyto ycnyry. XXanobbl Ha pelleHus U OencTsus
(6e3pencTtBne) paboTHMKA MHOrOYHKUMOHANbHOIO LEHTpa NogarnTCs PYKOBOOUTENO 3TOro
MHOroyHKUMOHanNbHoro ueHtpa. Xanobbl Ha peweHns u  gencteus  (besgencreue)
MHOTOYHKLMOHANbHOro LieHTpa NoAAKTCs yYpeauTento MHOrOMYHKUMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  NUUy, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnukn
TatapctaH. XKanobbl Ha pelweHns un pgencteusa (6esgenctene) paboTHMKOB OpraHu3auuin,
npegycMOTpeHHbIX 4YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHu3aumnm.

XKanoba Ha peweHns un pgencteusa (6esgnencTeme) opraHa, npenoCcTaBNsAOLWEro
MYHUUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWero MyHUUMNanbHYyH
yCnyry,  MyHUMUMNANbHOrO  Criyallero, pykoBoguTens  opraHa, npefocTaBnstowero
MYHMLUMNANbHYKO YCryry, MOXeT OblTb HanpaBfieHa no noyte, 4yepe3 MHOroyHKLUNOHANbHbIN
LUEeHTp, C WCMOnb3oBaHWEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
odunumanbHOro canta opraHa, NPegoCTaBnALWEro MyHMUmMnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprtana, UHOPMaLUNOHHOW cUcTeMbl gocynebHoro obxanosaHus, a
TaKke MOXeT ObITb NpMHATA NPU NIMYHOM nNpueme 3assutens. Kanoba Ha pelueHns n gencTeuns
(6e3pencTBne) MHOroyHKLMOHANBHOIO LeHTpa, paboTHMKA MHOrogyHKUMOHANbHOIO LEeHTpa
MOXeT OblITb  HanpaBneHa NO  NoYTe, C  WCMONb30BaHMEM  WH(OPMALNOHHO-
TeNekoMMyHUKaunoHHon cetn «WHTepHeT», oduuymanbHOro camta MHOrogyHKUMOHATbHOro
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMauWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATA NPU NUYHOM NpuemMe 3asaBuUTens.
>Kanoba Ha pelleHna un genctena (besgenctane) opraHmsaunn, NnpeaycMoTpeHHbIX YacTblo 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUMKOB MOXET ObITb HanpaBneHa
no noyTe, C UCMNONb30BaHNMEM MHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEepHEeT»,
odomumManbHbIX CanToOB 3TUX opraHndaumn, EgmHoro noprana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXET ObITb NPUHATA NPY NIMYHOM NpUemMe 3asBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUMNANbHYIO YCNYry, OOMMKHOCTHOIO
nvua  opraHa, npefocTaBfsloWeEro MyHUUMnanbHyl  ycnyry, nvbo  MyHuUMnanbHOro
crnyXawlero, MHOroyHKLUMOHANbHOrO LEHTpa, ero pykoBoautensa u (unu) paboTHMKA,
opraHu3aumn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, nx
pykoBogutenen wu (unu) paboOTHUKOB, peweHns wn [encteua (b6esgencrene) KOTOPbIX
obxanytoTcs;

2) amunuio, uMdA, OTYEeCTBO (MocrnegHee - Mpu  Hanuuum), CBeOEeHUss O MecTe
XutenoCcTBa 3asButena - uamdeckoro nuua nmbo HavMmeHoBaHue, CBedeHUss O MecTe
HaXOXOEeHUs 3asBUTENS - HOPUOMYECKOrOo Ivua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MNOoYTbl (MPU HanMMYUKM) U NOYTOBLIN agpec, no
KOTOPbIM AO0IMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHnss 06 obGxanyemblx peleHuax u gencteuax (6esgenctsumn) opraua,
npenocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpedoCTaBNAOWEro  MyHUUMNANbHYO  ycnyry, Jnmbo  MyHUUMNanbHOro  Criyatliero,
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOroyHKLUMOHANbHOMO LIEHTpa, OpraHu3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoabl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHneM 1 OencTBuem
(6espencTBnem) opraHa, NpefoCTaBnASOWEro MyHUUMNANbHYK YCryry, AOMKHOCTHOrO nuvua
opraHa, nNpegoCTaBMSAOWEro MyHAUMNANbHYK YCAyry, NMb0 MyHMLMNANbHOrO CryXallero,
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOroyHKLMOHANbHOIO LIEHTpa, OpraHu3auun,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.



3asButenem Moryt ObITb NpeacTaBneHbl OOKYMEHTbl (MpyW Hanmuyuu), nogTeepXxparoLiune
A0BOAbI 3aaBuUTeNsd, NMbo nx Konuw.

5.4. MNocTtynuBwas >kanoba NoAnexuT perucTpaumm B CpOK He nosgHee pabodero OHs,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBlasa B opraH, NpegoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOTOYHKLUNOHANbHbLIN LUEHTP, y4peamTento MHOrogyHKLUNOHAMbLHOIO LleHTpa, B opraHnsaumu,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuu), NoANEXUT PacCMOTPEHU0 B TedeHue NsaTHaguaTtu
pabounx [HEM CO [HA ee perucTpaumm, a B cCny4ae oOXanoBaHMs OTKasa opraHa,
NnpegocTaBnALWEro MyHULUUNANbHY YyCryry, MHOrOYHKUNMOHANBHOrO LieHTpa, opraHusauuim,
npegycMOTpeHHbIX YacTtblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3aaBuTens nmbo B ncnpasBneHum AonyLeHHbIX OrneyaTok 1 ownbok unm B criyvyae
o0XXanoBaHMsA HapyLlleHWUs YCTaHOBMEHHONO CpOKa TaKMX WUCNpaBneHWn - B TedeHue naATu
paboynx OHeWn Co OHA ee perncTpauuu.

5.6. o pesynbTatam paccMOTPeHUsA Kanobbl MPUHUMaETCA OOHO W3 crnegyrLmnx
peLleHni;

1) xanoba ygoBneTBoOpsieTCA, B TOM 4ucrie B POpMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa OONYLEHHbIX onevyaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npefocTaBneHus
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMKM NpPaBOBbIMM akTamu Poccurckon Penepauuu,
HOpPMaTUBHBIMX MpaBOBbLIMU akTamMn Pecnybnuku TatapcTtaH, MyHUUMNanbHbLIMW MPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnefylowero 3a AHEM MPUHATUSA peLUeHus], YKa3aHHOro B HacTosLweM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHON hopMe M MO XKeflaHUK 3asiBUTENs B 3MEKTPOHHOW dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTESIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHhopMaunsa o ENCTBUAX, OCYLLECTBISEMbIX
OopraHoMm, NpeaocTaBnsoWMM MYHULMNANBbHYO YCIYry, MHOrOQYHKUMOHANbHBIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yacteio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
uensix HesamMegnuUTeNnbHOro  YCTPaHEHUSs!  BbISBMEHHbIX  HapylweHWn npu  OKa3aHuu
MYHUUMMNANbHON YCNyrn, a Takke MPUHOCATCA W3BMHEHUS 3a OOCTaBneHHble HeynobcTBa u
yKkasblBaeTca uHopMauus O AdanbHEenWwmx OencTBUSIX, KOTOopble HeobXxoauMO COBepLUMTb
3aABUTENIO B LIENAX NONyYEHUss MyHULMNANbHOW YCAYT.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBAeTBOPEHUIO B OTBETe
3aABUTENIO O pe3ynbTaTax pacCMOTPeHUs Xanobbl 4alTCH apryMeHTUPOBaAHHbIE Pa3bACHEHUSA
O MpUYMHaxX MPUHATONO peLleHusl, a Takke MHpopMaunsa o nopsagke obxanoBaHUs NPUHATONO
peLueHuns.

5.9. B cnyyae ycrtaHoBneHuss B Xo4e WM MO pesynbTaTtaM paccMOTpeHus Xarnobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MPaBOHAPYLUEHUA UNN NPECTYNNEeHNa OOSMKHOCTHOE
nmuo, paboTHUK, HaL4eNeHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HedamegnuTenbHO
HanpasnaT MMeKLMecd MaTepuarnsl B OpraHbl MPpoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns MyHULMNanbHOW yCnyrn no
BblJaye paspeLleHnsi Ha NpaBo OpraHu3aumm
PO3HUYHOTO pbIHKA

®opma (bnaHk opraHa, npegocTaBnALWEro MyHUUMNanbHY ycnyry)
Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena:

PELWWEHVE
0 Bblaye paspeLleHunsi Ha NpaBo OpraHn3aLUumn PO3HUYHOIO PbiHKa
oT Ne
PaccmotpeB Balwe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI, YNONTHOMOYEHHbIM opraHom

NMPUHATO pelleHne O Bblaaye pa3pelleHnd Ha

npaBo OpraHn3aLnmn PO3HUYHOIO PbIHKA.

(mnonHoe u (B cnyyae ecnv MMeeTcs) COKpalLleHHOe HauMeHOBaHWEe, B TOM Yncrne pupmMeHHoe
HanMeHoBaHue)

OpraHusaumoHHo-NpaBoBasi hopmMa pMaNYEeCKoro nuua
Kopugmnuecknin agpec
OI'PH 3anuncu o cosgaHnm ropnamnyeckoro nuua
Howmep, gata Bbigaym Boinuckn ns EMPHOJI
MHH/KM

Mecto pacnonoxeHus obbekTa unMm OOBLEKTOB HEOBWXMMOCTW, rOe npeagnonaraeTcs
opraHu3oBaTb PbIHOK

MpuHagnNeXHOCTb obbekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HauMeHOBaHWe apeHgoaaTens)
Tun pbIHKa
Cneunanunsauus:
O6was nnowaab KB. M, B T.4. TOpProeas nnowaab KB. M.
KonnyecTtBo TOProBbiXx MeCT )
Pexum paboThi: ,
nepepbIB ,
BbIXOQHOW OEHb

Cenenust 00 HIEKTPOHHON TTOIHUCH



HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULUNanbHOW YCAyru no
BblAaye pa3pelleHnsa Ha npaso opraHu3aumm
PO3HUYHOIO pbIHKa

®opma(bnaHk opraHa, npefocTaBnsWEro MyHUUMNanbHYyo yCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena:

PELWWEHNE
O NpPOAJSIEHMM paspeLLEeHNs Ha NpaBO OpraHn3aumm PO3HUYHOIO pbliHKa
oT Ne
PaccmotpeB Balwe 3asBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSITO peLleHre O NPoaSIEHMN pa3peLleHns

Ha npaBo opraHn3aunn po3HNYHOIo pbiHKA.

[ononHutensHasa NHpopmMaums:

Cenenust 00 HIEKTPOHHON TOANUCH

HormkHocTHoe nuuyo (PNO)

(noanucb yNnorHOMOYEHHOro
[AOIMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no Bblgaye paspeLleHns Ha
NpaBo OpraHn3aumnm PO3HUYHOTO pbiHKa

dopma
(BnaHk opraHa, npegoCcTaBnsoLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWWEHNE
0 nepeoopmeHnn paspeLleHns Ha NPaBo OpraHM3aunm PO3HUYHOIO PbIHKA
oT Ne
PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHATO pelleHne o nepeodopMIeHNN
paspelleHns Ha NPaBo OpraHU3aLmMn PO3HUYHOIO PbIHKA.

[lononHuTenbHas nHopmMaLuus:

Cenenust 00 HIEKTPOHHON TOANUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[AOIMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye paspeLleHnsa Ha npaso
opraHMsaunmn po3HUYHOIO pblHKa

dopma
(BnaHk opraHa, npegoCcTaBnsoLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWLEHWE
00 oTkase B NpeaoCTaBfEHMM MyHULMNANBHON YCIyrn
no
oT Ne

PaccmoTtpeB Balie 3aaBneHue ot Ne N npunaraemMble
K HEeMy [OOKYMEHTbl  YMNOSIHOMOYEHHbIM  OpraHoM
NPUHATO pelweHne o6 oTkase B Bblgaye paspelleHns Ha npaBo
opraHM3aunm pO3HUYHOTO PbIHKA MO Crieay LM OCHOBaHUAM:

1.

2.

HononHuTtenbHasa nHpopmMaums:

Bbl BnpaBe noBTOpHO 00OpaTUTbCS B YMOSIHOMOYEHHLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3z MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJPKHOCTHOIO nnua opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigave paspeLlleHns Ha
NpaBoO opraHn3aLumm pO3HUYHOIO pPbiHKa

dopma
(BnaHk opraHa, npeaoCcTaBnsOLWEero MyHULMnNanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWEHNE
006 oTKase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NPeAoCTaBNeHUs
MYHULMNAnbHOM YCMyru No Bblaade paspeLleHnst Ha NpaBo opraHM3aumMmn PO3HNUYHOIO pbiHKa

oT Ne

PaccmoTtpeB Balie 3aaBneHue ot Ne N npunaraemMble
K HemMy [OOKYMEHTbl YMOJIHOMOYEHHbIM OpraHoM
NPUHATO pelleHne o6 oTkase B NpuMeMe [OOKYMEHTOB,
HeoOXoAMMbIX [ONA BblgayM paspelleHnsi Ha MpaBO OpraHM3aumyM PO3HUYHOTNO pbiHKA Mo
crneayoLwmM OCHOBaHUSM:

1.

2.

PasbsacHeHne NpuymH oTkasa:
HononHuTtenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLI OpraH C 3asiBieHNeM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3z MoxeT OblTb obxarnoBaH B AocyaebHOM nopsiake nyTem HanpaeneHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOJHKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 6

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no Bbigave paspeLlleHns Ha
NpaBoO opraHu3aumm po3HNUYHOIo
pblHKa

dopma

B
(HaMMeHoBaHWe opraHa MeCcTHOro
camoynpaBneHus)

3AABJIEHUE
0 Bblaye paspeLleHunst Ha NpaBo opraHM3aLUnmM PO3HUYHOTO pPbiHKa

Mpowy BblAaTb pa3pelleHne Ha MpPaBO OpraHM3auum PO3HUYHOTO PbIHKA/MPOLNUTL
CPOK [OEencTBusl paHee BblAAHHOrO paspelueHnsa/nepeodopMnTs paspelueHme  (HyXXHoe
NnoaYepKHYTb)

(nonHoe u (B crnyyae ecnn uMMmeeTcs) COKpalleHHOoe HauMeHoBaHWe, B TOM u4uche
dUpMeHHOEe HanMeHoBaHMe)

OpraHunsaumoHHO-NpaBoBasa hopmMa ropuamyeckoro nuua
KOpuanyecknin agpec
OI'PH 3anuncu o cosgaHmm topuamyeckoro nuua
Homep, gata Bbligaym Boinnckn ns EMPHOJ
MHH/KIM

MecTo pacnonoxeHns odobekTa unm o6bLEKTOB HEABMXUMOCTH, rae npeanoniaraeTcs
OpraHM3oBaThb PbIHOK

MpuHagneXxHoCTb 06bekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HauMeHoBaHWe apeHgoaaTens)
Twvn pbiHKa
Cneunanunsauus:

O6was nnowaab KB. M, B T.4. TOproeas nnowanb KB. M.
KonnyecTtBo TOProBbIXx MeCT
Pexunm paboThi:
nepepbIB ,
BbIXOQHOW OEHb

Homep koHTakTHOro TenedoHa/akca
ALpec 3NeKTPOHHOM NOYThI
K 3asiBneHuo npunaratoTcs:




PesynbTaT npegocTaBneHns MyHULMNanbHOW YCryr, NpoLly NpeaoCTaBUTb:

|:| B NMYHbIK KabwHeT [lopTana rocygapCTBEHHbIX M MyHMUMMAMNbHbIX YCAyr
Pecnybnukn TaTtapcTah;

I:I B MHOTOYHKLUMOHANbHOM LEHTpe MpeaoCTaBieHUsl ToCyAapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

|:| B OpeaHe.

(pata) (moanuce) (©.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv no Bbigave paspeLlleHns Ha
NpaBo opraHn3aumm po3HNUYHOro
pblHKa

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpasneHnn TeXHUYECKOM OLLNBKK

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMNANbLHOW YCyrn no
Bblaye paspeLleHnst Ha NpaBO OpraHn3aUnmn PO3HNYHOMO PbIHKA.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npumHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHns o6 ucnpasreHun
TEXHUYECKON OLLIMOKM NpoLly HanpaBuUTb Takoe peLLeHme:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMaHOM HOCUTENe MOYTOBbLIM OTMPaBfEHNEM MO

apgpecy:

HacTosiwwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHME, OTHOCSLLMECS K MOEeM
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHUs
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(maTta) (mnoanuce) (®.1.0,)




