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INOCTAHOBJIEHHUE KAPAP
09.11.2022 Ne 1161
006 YTBEPKJIECHUN aJIMUHUCTPATUBHOTO

perijaMeHTa MNpeAoCTaBICHUs] MyHULUIATbHON
YCITyTH 110 IPEIOCTABIECHUIO IPAKIaHAM KUITBIX
HOMELIEHU B MYHUIUNAIBHOM KUJIWLITHOM
doHne 1O JAOroBOpY HaiMa CIIyXeOHOro
KHUIJIOTO TIOMEIICHHUS

B nensx peamuzanuun ®enepanbHoro 3akoHa oT 27 wurons 2010 Ne 210-d3 «O0
OpraHu3alMd  NOpPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUUIAIBHBIX  YCIIYyI»,
PYKOBOJCTBYACHh mnocraHoBieHueM KaOunera MunuctpoB PecnyOnuku Tarapcran oT
02.11.2010 No 880 «OO6 yrBepxkaeHuu Ilopsnka pa3pabOTKM U yTBEPKICHUS
aIMUHUCTPATUBHBIX  PEIJIAMEHTOB  IPEIOCTABJIEHUS  TOCYJAPCTBEHHBIX  YCIIyT
UCTIOJIHUTEIFHBIMU OpraHaMHu TOCyJapcTBeHHON BiacTu PecmyOnmuku Tatapctan u o
BHECEHUH M3MEHEHMI B OTJeNbHBbIC MocTaHoBNeHUss Kabunera MunuctpoB PecnyOmnumku
Tarapcrany, McnionHuTeNnbHBIN KOMUTET KaMCKO-Y CTBHHCKOTO MyHULIMIIAJIBHOTO paiioHa
ITOCTAHOBJIAET:

1. Y1BepauTh AJAMUHUCTPATUBHBIA PErIaMEHT MPEIOCTaBICHUS MYHULUIAIbHON
YCIYTM MO TPEAOCTABICHUIO TPAXKIAHAM JKWAJIBIX NOMEUIEHUA B MYHHUIMIIAIBHOM
KUIUIIHOM (OHJIE IO I0rOBOPY HaiiMa ciry>keOHoro xuiioro noMmemenus (Ilpunoxenne Ne
1).

2. Onmy0uKoBaTh HACTOSIIEE MOCTAHOBJICHUE Ha O(UITMATIBLHOM MOpTajie MPaBOBOM
uHpopmarun Pecniyonuku Tarapcrtan u pazMectuTh Ha oduuuanbHOM caiite Kamcko-
VY CTBUHCKOTO MYHHIIMNANBHOTO paiioHa PecmyOnumku Tarapctan B WH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTEpHET.

3. KoHTposb 3a HCHOJHEHHEM HACTOSILEr0 IOCTAHOBJICHHS BO3JOXKUTh Ha H.O.
MIEPBOTO 3aMecTuTENs pykoBoautena McnonnurenbHoro komurera Kamcko-Y CTbBUHCKOTO
MyHUITUTIATBLHOTO paiioHa PecmyOmmku Tatapctan (mo mHOPACTPYKTYpHOMY Pa3BUTHIO,
omaroycrpoiictBy u XKKX) Myxammanymmuny ©.M.

N.o. pykoBoauTens M.X. XabubymioBa



ITpunoxxenne Ne 1

K [TIOCTaHOBJICHUIO
HcnonHuTenbHOr0 KOMUTETA
Kamcko-YcTbuHCcKOro
MYHHULHUIIAJIBHOTO pailoHa
PecnyOimuku TaTtapcran

ot 09.11.2022 Ne 1161

AIMUHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHUIMIIAJIbHOMN YCJIYTH MO NMPEI0CTABJICHUIO IPAKIAHAM KHIIBIX
NMoMeIleHNH B MyHHIIUIIAJIbHOM KWJIHINHOM (hOH/I€ 10 JOroBOpPYy HaiiMa CJIyKeOHOro
’KMJIOTO TMOMeIICHUS

1. O0mue moJi0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

1.1.1. Hacrosmmii aIMUHUCTPATUBHBIN periaMeHT MPEIOCTABIICHUS
MYHUIIUITAIBHOW YCIyTH (fajgee — aJAMUHHUCTPATUBHBIM pErJaMEHT) YCTaHaBJIMBACT
CTaHAAPT M TOPSIO0K MPEAOCTABICHUS MYHHUIUNAIBLHOMW YCIYTM IO MPEI0CTaBICHUIO
rpak1aHaM KUJIBIX TTOMEIIEHUH B MYHHUITUIIAILHOM KHJIMIITHOM (hOH/IE 110 JIOTOBOPY HaiiMa
CITY’K€OHOT0 JKMJIOTO ITOMEIIICHHS. (J1ajiee — MyHUIIUITAIbHAS yCIIyTa).

1.1.2. TlomoxxeHuss aIMUHHCTPATUBHOI'O  pErjiaMeHTa MNPUMEHSIOTCS  TMIpH
MPEIOCTaBICHUN KUJIBIX MOMEIICHUN MYHHUITUTIAIBLHOTO KUJIMIIHOTO (POHAA MO IOTOBOPY
HaiiMa CIy)KE€OHOTO J>KUJIOTO TIOMEIIEHUsT B TMOPSAJKE, YCTAaHOBJICHHOM JKUIUIIHBIM
konekcom Poccumiickoit ®Penepannu, noctaHoBieHueMm lIpaBurensctBa Pocculickoi
@enepauun o 26.01.2006 No42 «OO6 yrBepxkaeHun IlpaBun OTHECEHMS >KHIIOTO
MOMEIIECHUS K CIENUATM3UPOBAHHOMY KWJIHUIIHOMY (DOHY Y THUIIOBBIX JIOTOBOPOB Haiima
CIICUMAIM3UPOBAHHBIX  JKWIBIX  TMOMEIICHUW»,  PEIICHHEM  oOpraHa  MECTHOTO
caMOyIpaBJICHUS, PETJIAMEHTUPYIOIINM MPEI0CTABICHUE CITYKEOHBIX KUIIBIX ITOMEIIICHUH,
1 €KETOHOM MepeperucTpaliuy rpax;aat, COCTOAIIMX Ha YUETE B KaU€CTBE HYKIAIOIIUXCS
B TPEJOCTABICHUN >KWJBIX TOMEIICHUN IO JOroBOpaM HakMa CIy>KeOHOTO KHJIOTO
TIOMEIICHMS.

1.2. Kareropuu 3asiButeneit

1.2.1. Jluuamu, WMEIOIIUMHM MPaBO Ha TMOJYYEHUE MYHHUIMNAIBHOW YCIyTH,
ABJISIIOTCS TpaXKJaHe, COCTOAIIME Ha Yy4eTe B KayecTBE HYKIAIOLIUXCS B KUIIBIX
NOMEIIEHUSIX [0 AOTOBOPY HailMa CIIyeOHOTO0 >KUIIOTO ToMelleHus B McnoaHuTenbHOM
KOMHUTETE MYHHMIIMNAIBbHOTO pailoHa Pecrybnuku Tatapctan mo Mecty paboThl (CITy:KObI)
(anee — 3as1BUTENb).

1.2.2. C 3asBneHuneM BrpaBe 00OpaTUTHCS MPEACTABUTENb 3asBUTEIIS, ACHCTBYIOIINI
HAa OCHOBaHUHU JOKYMEHTA, YAOCTOBEPSAIOIIETO €ro IMOJHOMOYHS, JIMOO 3aKOHHBIN
MpeCTaBUTENb (PU3MUECKOro JINIIA (1anee — MpeICTaBUTENb 3asiBUTENS).

1.3. Ilopsinok nHGOpMUpPOBaHUS O MPEAOCTABICHUN MYHULIUTIAIBHON yCIyTH



1.3.1. Hudopmanus o TOpsAAKE TMNPEAOCTABICHUS MYHHUIUIAIBHON YCIyrH
pa3MenaeTcsi:

1) Ha WHPOPMALMOHHBIX CTEHJAX, COJAEPKALIMX BU3YAIbHYIO U TEKCTOBYIO
MHPOpMALIMI0 O MYHUUUINAIBHOW  YCIYyre, paclojOXEHHBIX B  IOMELICHUAX
MHOTO(YHKIIUOHAJIBHBIX IEHTPOB IPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MyHUIIUIIAIBHBIX
YCIIYT.

2) Ha odunmarbHOM caiite KaMmcko-YCTBUHCKOTO MYHUIIMIIATBHOTO paiioHa B
uHpOpMAIMOHHO-TeIeKOMMyHUKannonHoit  cetn  «WuaTtepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na IlopTane rocy1apcTBEHHBIX 1 MyHULUIIAJIbHBIX ycayT Pecriyonnku Tarapcran
(https://uslugi.tatarstan.ru) (maee — PecryOnukaHckuii mopTan);

4) B rocymaapcTBeHHOM MH(OpMaIMOHHON cucteme «PeecTp rocyaapCTBEHHBIX U
MyHULUNAIbHbIX ycnyr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE IO BOIIPOCAM IPENIOCTABICHNUS MYHUIIMIAIBHON yCIyTH
OCYLIECTBIISETCA:

1) B MHOrOQYHKIIMOHAJBHBIX LEHTpaxX MPEAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNeOoHy;

2) B MHTEpaKTUBHOU Qopme PecnyOnrkaHckoro noprania;

3) B UCIONHUTENBFHOM KoMHTeTe KaMcKo-YCTBUHCKOTO MYHHUIUITAIBHOTO paiioHa
Pecniyonmuku Tatapcran (nanee — Opras):

IIPU YCTHOM OOpaIllEHUH - TUYHO WM 0 TenedoHy;

IIPU MUCbMEHHOM (B TOM 4HCJI€ B (JOpPME ANEKTPOHHOTO JOKYMEHTA) OOpallleHun —
Ha OyMa)>KHOM HOCHUTEJIE IO MOYTE, B AIEKTPOHHOU (POpME MO JIEKTPOHHOM MOoUTe.

1.3.3. Undopmamuss Ha PecmyOnmukaHCKOM TopTajge O TIOpSAAKE M CpOKax
MPEAOCTABICHUS] MYHULMNAIBHOW YCIYTM Ha OCHOBAHUM CBEACHUH, COAEp)KAIIUXCS B
Peectpe rocyaapcTBEHHBIX M MYHUIMNAIBHBIX YCIYT, MPEAOCTaBISETCS 3asBUTEIIO
OecruiaTHO.

Joctyn k MHpOpMaLUMU O CpOKax U MOPSJIKE MPEIOCTABICHUS MYHULIMIMAIbHOU
YCIIyTU OCYIIECTBIIIETCA O€3 BBIMIOJIHEHUS 3asBUTENIEM KaKUX-IM00 TpeOOBaHUMU, B TOM
yucie 0e3 HCIOJIb30BaHUS MPOrpaMMHOr0 0OecleyeHusl, yYCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPENICTBA 3asBUTENSI TpeOyeT 3aKIIOUEHUs JIMIEH3MOHHOTO WM HHOTO
COTJIALLIEHUsI ¢ MpaBOOOIagaTeNIeM MPOrpaMMHOTO O0OecredeH s, IPeyCMaTPUBAIOILIETO
B3UMAaHUE IJIaThl, PETUCTPALIMIO WM aBTOPU3ALMIO 3asBUTEIIS, WA MPEJOCTaBICHUE UM
NEPCOHAJIbHBIX TAHHBIX.

1.3.4. Ilpu oOpamieHu 3asgBUTENS JIMYHO WU MO TeaedOoHY B COOTBETCTBHH C
NOCTYMHUBIIMM OOpalieHUEM PeI0CTaBIIsIeTCsl MH(pOpMaLus:

1) o Mecte HaxXOXKACHHS MHOTO(YHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
roCyJapCTBEHHbIX W MYHULMNOAIbHBIX ycayr, Opeana (agpec, rpaduk padoOThI,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MopsIKe MPEJAOCTABICHUS MYHHUIMIIAIBHON YCIyTH, O Croco0aXx M CpoKax
M10J1a4UM 3asBJICHUM;

3) 0 Kareropusix rpakiaaH, KOTOPBIM MPEIOCTABISETCS MyHUIIMTIAIBHAS YCIIyTa; O
HOPMAaTUBHBIX  IPABOBBIX  AKTaX, pEryJUPYIOUIMX  BOMNPOCHl  MPEJOCTABICHUS
MYHHIIMIATBHON YCIIyTH;


https://kamskoye-ustye.tatarstan.ru/
https://kamskoye-ustye.tatarstan.ru/

4) o mepevyHe JOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPCHHUS 3asBICHHUS O
PEI0CTaBICHUN MYHUILIMITAIbHON YCIIYTH, O CPOKAX MpUeMa U PErUCTpaIiy 3asBICHUS;

5) o0 xoJe npeoCTaBICHUS MYHUITUTIAILHOMW YCITyTH;

6) o MecTe pasMenicHHs Ha odHIMATBHOM caiiTe MHPOPMAIMK IO BOMPOCAM
PEI0CTaBICHUS MYHUITUTIATBHOU YCIYTH;

7) o mopsake oOXalOBaHWS JCHUCTBUN WM Oe3MeHCTBHS JOJDKHOCTHBIX JIHIL
Opeana.

[Io mnuceMeHHOMY OOpalIeHUIO COTPYOHUKHA OTHEla, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHHIIMITAILHON yCIyTH, MOAPOOHO B MUCbMEHHON (pOpMeE pa3bsACHSIOT
3asIBUTEIIO TIOPSIOK MPEAOCTABICHUSI MYHHUITUTIATHFHOW YCIIYTH W BOIIPOCHI, YKa3aHHBIC B
HACTOSIIEM IyHKTE aIMUHACTPATUBHOTO PETIIAMEHTA, i B TCUCHHE TPEX padoumX JHEH CO
THS perucTpanuu oOpalleHus HalpaBisIOT OTBET 3asBUTENI0. OTBETHI AIOTCS HA SI3bIKE
oOpamenusi. B ciydae HEBO3MOXKHOCTH JaTh OTBET HA S3bIKE OOpaIleHUsI UCTIOIB3YIOTCS
rocygapcTBeHHbIe 3bIku Pecryonuku Tarapcran.

1.3.5. Hudopmamus mno BompocaMm MPEAOCTABICHUS MYHULUNAIBHON YCIyTd
pa3Menaercst Ha O(QUIIMATBHOM CaiiTeé MYHUILIMITAIIBHOTO palioHa (U1uU 20pOOCK020 OKpY2a)
U Ha MTHGOPMAITMOHHBIX CTEHJaX B MOMEIIEeHUsIX Opeana g paboThl C 3asiBUTEIISIMU.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax PecniyOnuku Tatapcran, pa3merniaemas
Ha MH()OPMAIMOHHBIX CTEHJAX U Ha OQPUIMATIHLHOM CaiTe MYHUIIMIIAIBHOTO paiioHa B
UH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTn «VHTepHeT», BKIIOYAEeT CBEJACHUSA O
MYHUITUIIATILHON yCIIyTe, comepkanrecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATUBHOIO perjiamMeHTa, MH(POpMaALMIO O MECTE HaXOXKIEHHUs, CIIPABOYHBIX
tenedoHax, BpeMeHu paboTel Opeana, o Tpaduke mprueMa 3asBJICHUHN Ha MPEI0CTaBICHUE
MYHUIUNIATBHOW YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJINUPYIOLINE MPEIOCTABICHUE
MYHULIMIIAIBHOMN yCIIyTH

1.4.1. IlepeueHb HOPMATUBHBIX MMPABOBBIX AKTOB, PETYJIHPYIOIINX MPEIOCTABICHHUE
MYHULUNAIBHON YCIYyrH (C yKa3aHHEM PEKBH3UTOB HOPMATHBHBIX IPABOBBIX AKTOB U
MCTOYHHUKOB X O(UIIMATBHOTO OIMyOJIMKOBaHUS ), pa3MellieH B PeecTpe rocygapcTBEHHBIX
U MYHUIUMAIBHBIX YyCIyr, Ha OQUIMATLHOM CalTe MYHUIMIIAILHOTO paloHa B
WH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.4.2. TexcT aAMUHUCTPATUBHOIO PETJIAMEHTA B ACHCTBYIOMIEH peAaKIIUU MOAJICKUT
pasmelnieHuo B Peectpe rocyaapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT, HA OPUIHATIBHOM
caiiTe MYHUIMIAJIBHOIO palloHa B HWH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW CETU
«HTEpHETY.

1.5. TepMI/IHBI, HUCIIOJB3YCMBIC B AAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIPCACICHUS

1.5.1. B anxMUHHCTPaTUBHOM pETIaMEHTE HMCHOJIB3YIOTCS CIEAYIOIIME TEPMUHBI U
ONIPENEIICHUS:

ylajeHHoe paboyee MeCTO MHOTO(QYHKIIMOHAIBHOTO LEHTpa MPEeI0CTaBICHUS
rOCyJIapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOJICHHOE
CTPYKTypHOE mojpasneieHue (0puc) MHOTO(YHKIIMOHATBFHOTO LIEHTpa MPEAOCTaBICHHUS
rOCyJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYI, CO3JaHHOE B TOPOJICKOM (CEIbCKOM)



MOCEJICHUU MYHUIIMIIAILHOTO pailoHa WK B TOpoJIckoM okpyre Pecryonuku Tarapctan B
COOTBETCTBUH ¢ MyHKTOM 34 [IpaBui opranuzanuu AesiTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
[EHTPOB MPEJOCTABJICHUS TOCYIAPCTBEHHBIX MU MYHUIIMIIAJIBHBIX YCIYT, YTBEP KICHHbIX
noctanoBieHueM IIpaBurenbctBa Poccuiickoit @eneparuu ot 22 nexadps 2012 r. Ne 1376
«O0 yrBepxkaenuu [IpaBuit opraHu3aiuu JeITeIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IIECHTPOB
PEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUILIUTTAJIBHBIX YCIIYT»;

TeXHUYeCcKas omubka - omubka (OmUCKa, oredarka, IpaMmaTHdecKas WId
apudpMeTndeckas omuoOka OO0 TomoOHas  omuOKa), JONMYIICHHAsS OPTraHOM,
MPEAOCTABIIIOIIMM MYHULUIIAJIBHYIO YCIIYTY, U IPUBEAIIAs K HECOOTBETCTBUIO CBEACHMIA,
BHECCHHBIX B JJOKYMEHT (Pe3yJIbTaT MyHUITUIAIHHOU YCIyTH), CBEACHUSIM B IOKYMEHTAX,
Ha OCHOBaHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuACHTHQUKALIMM W ayTeHTU(UKAUMU B UHOPACTPYKTYpeE,
o0ecreunBaronie UH(OPMAIIMOHHO-TEXHOJIOTNYECKOE B3aUMOJICCTBUE
UH(OPMAITMOHHBIX CHUCTEM, HCIOJB3YEMbIX ISl MPEJAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIyT B 3JeKTpoHHOU Qopme (manee — ECHA) — denepanbHas
rocygapcTBeHHass MHGOpPMAIMOHHAs CHUCTeMa, OOecreuuBaroas CaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME WICHTU(DUKAIIUU U
ayTeHTU(PUKAIUK K UHPOpMAIUK, COepKAIICHCs B TOCYJapCTBEHHBIX HH(OPMAIIMOHHBIX
CUCTEMaxX M UHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

MO®I] - TocynmapctBeHHOE OIOKETHOE YupexkaeHue «MHOro(yHKIIMOHATBHBIM
LEHTp MpPEeAOCTaBICHUS TOCYAApPCTBEHHBIX M MYHUUMINAIBHBIX ycayr B PecnyOnuke
TaTtapcTan»;

ANC MOI - ABTOMaTHU3UPOBaHHAA nH(popManmoHHas cucremMa
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHITUTIAITBHBIX
ycayr Pecniybnuku TaTapcraH.

1.5.2. B amMUHUCTPAaTHBHOM pETJIAMEHTE O]l 3asBICHHEM O TMPEAOCTaBICHUU
MYHHUITUTIATBHOW YCIyTH (7anee - 3asBICHUE) MOHWMAETCSA 3ampoc O MPEea0CTaBICHUU
MYHHUITUTIATBHON yCIIYTH, TIOJaHHBIA B COOTBETCTBUHU C MyHKTOM 3 ctathu 2 denepaibHOTo
3akoHa oT 27 wutong 2010 roma Ne 210-®3 «OO6 opranuzanuu TPeIOCTABICHUS
rOCyIapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIyr» (nanee — @enepanbHbliii 3akoH Ne 210-D3).

2. CTaHaapTt npeaocTaBjJIeHNsi MyHHIUNIAJIBHON YCJIYTH
2.1. HaumeHoBaHWE MYHMITUTIATLHON YCIIYTH

[IpenocraBienre rpakaaHaM SKHJIBIX MTOMEIICHUH B MYHHIIMIIAIIBHOM JKHIJTHIITHOM
dboH/Ie IO T0rOBOPY HaliMa CIIyKE€OHOTO KUIIOTO TOMEIIESHHUS.

2.2. HauMeHOBaHUE UCTIOIHUTEIIBHO-PACTIOPSAIUTEILHOIO OpraHa MECTHOTO
CaMOyIpaBJI€HUs, HEIOCPEICTBEHHO NPEAOCTABIISIONIET0 MyHUIIUIIAIBHYIO YCIYTY

HcnonnurensHbli  KOMATET KaMCKO-YCTBMHCKOTO MYHMIMIIAJIBHOIO panoHa
PecnyOnuku Tatapcran (nanee — Opran).

2.3. Onucanue pe3ynbTara MpeIoCTaBICHUsI MyHUIIUIIAIbHON yCITyTH



2.3.1. Pe3ynpTaTom nmpenocTaBieHNs MyHUIIUITAIBHON YCITYTH SBJISICTCSI:

1) pacnopsykeHHE O TPEIOCTaBICHUU TPaXIAaHWHY JKUJIOTO TIOMEIICHUS TI0
JIOTOBOPY HaiiMa CITy’KeOHOTO JKHUJIOTO TTIOMEIIICHUS;

2) peiieHue 00 OTKa3e B MPEAOCTABICHUM MYHHIIMIIATBHON YCIyTH (TPUIIOKEHUE
Ne 1 k HacTosIIIEMY aIMUHIUCTPATUBHOMY PETJIAMCHTY);

3) peireHue 00 OTKa3e B MpUEME JOKYMEHTOB, HCOOXOIUMBIX JIJIS IPEIOCTABICHHS
MYHULIATIATBHONW ycnyru (mpuioxeHue Ne 2 K HacToOsAIIEMY aIMHUHUCTPATUBHOMY
pETJIaMeHTYy).

2.3.2. PesynbraT TMpeNOCTABICHUS MYHHUIMNAIBLHOW YCIYTH  HAaNpaBJseTCS
3asgBUTEN0O B (QopMe  BJIEKTPOHHOTO  JOKYMEHTa, TMOJMUCAHHOTO  YCHUJICHHON
KBIN()ULIMPOBAHHOMN AJIEKTPOHHON MOAMUCHIO YIOTHOMOYEHHOTO JOHKHOCTHOTO JIMIA
Opeana (;1m60 Opeana), B cootBeTcTBUU ¢ DenepalibHbIM 3akoHOM OT 6 ampens 2011 rona
Ne 63-D3 «O06 snexTporHOM ToaTIHCHY (Hanee — DenepanbHbiid 3ak0oH Ne 63-D3) B THUHBII
kabuner Epaunoro moprama. B ciywae HampaBieHHs 3asBIEHUS  IOCPEICTBOM
PecniyOnukanckoro moprtana pe3yibTaT MPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIyTH
HaIpaBJIsieTCs B JIMYHBIN KaOuHeT PecrybiMkaHcKoro noprana.

2.3.3. Ilo BBIOOpY 3asBUTENS PE3YNbTAT MPEIOCTABICHUS MYHUIUIIAILHOW YCIIyTH
Bbiaetcst B Oprane wiam B MOIL[ B dopme sx3emiuigpa 3JIEKTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEpEHHOrO0 IMeYaTbl0 U  IOJIHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiuiia Oprana uim padotauka MOILI.

2.3.4. 3agBuTeNnb BIpaBE MOJYYUTh PE3YyIbTAT MPEIOCTABICHUS MYHHUIUIAIBHOM
yciyrd B (OpMe SJIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JICHCTBHS pe3ynbTara
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON yCITyTH.

2.4. Cpok mpeI0CTaBICHUS MyHHIIUITIAIIBHON YCITYTH, B TOM YHCIIC C y4€TOM
HEOOXOIMMOCTH O0pallleHUsI B OpraHU3alNK, YYaCTBYIOIIUE B MPEIOCTABICHUU
MYHHULMITAIIBHON YCIIYTH, CPOK IPUOCTAHOBJIEHUSI IPEAOCTABICHUS MyHULIUIIAIbHON
YCIIYTH B CIly4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBJICHUS MPELYCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit deneparinu, CpoK BbIIauu (HAMPaBIICHUS ) JOKYMEHTOB,
SBJISIFOLUXCS PE3YyIbTaTOM NPENOCTABICHUS MYHULIUTIATBHON YCIYyTH

2.4.1. MynununanpHas yciyra npenoctapisiercss He mosgHee 30 gHed co aHS
IIPEACTABJICHHS TOKYMEHTOB.

2.4.2. llpuocTaHOBJIEHHE CpOKAa MPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTM He
PeayCMOTPEHO.

2.4.3. HampapneHue JOKyYMEHTa, SIBJISIOIIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHUIIMTATBHONU YCIYTH B (POpME 3JEKTPOHHOTO IOKYMEHTA, 3asBUTEII0 OCYIIECTBIIAECTCS
B JIEHb O()OPMJICHUS U PETUCTPALIMU Pe3yJIbTaTa MPEAOCTABICHUS MyHUIIUTIATBHOU YCITYTH.

2.5. UcuepnipiBaroniyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMYU WM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
IIPENOCTABICHNS MYHULIMIIAJIBHON YCIIYTH, a TAK)KE YCIYT, KOTOPBIE SABIIIOTCSA
HEOOXOUMBIMU U 0053aT€IbHBIMU JJIS MIPEIOCTABICHUS MyHUILIUIIATIbHBIX YCIIYT,
MOJIJISKALTNX MIPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI MX TOJMyYEHUs 3asBUTEIIEM, B TOM
YHClie B JIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS



25.1. ]In1 mnomydyeHUsT MYHULUINAIBHOW YCIAYTHM 3asABUTENb IPEICTaBISET
CHEAYIOIINE JOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEpPSIOIINN JUYHOCTh (HE TpeOyeTrcs B ciaydae oOpaiicHHs
nocpeacTBoM PecriyOiiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme JOKyMeHTa Ha OymakHOM HocuTene (mpuioxkeHue Ne 3 K HacTosIeMmy
aJIMAHUCTPATHBHOMY PETJIAMEHTY);

B JJIEKTPOHHOHN (popme (3amoJiHsAeTCsS MOCPEACTBOM BHECEHUS COOTBETCTBYIOLIUX
CBEICHUIM B DJJCKTPOHHYIO (OpMYy 3asBICHHS), TOAMMCAHHOE B COOTBETCTBUM C
TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO perjiamMeHTa, MOpu OOpanieHuu
nocpencTsoM PecryOinkaHCcKoro nopraia;

4) xopmaraiicTBO paboTomarens, ¢ KOTOPbIM pPaOOTHUK COCTOMT B TPYIOBBIX
OTHOIIEHUSAX, O MPEAOCTABICHUH CIIY>)KEOHOTO >KHJIOTO MOMEILIEHUS, 3aKpEIJICHHOTO 3a
paboTojaTesieM Ha IpaBe ONEPaTHUBHOIO YIPaBJICHUS WIM XO3WCTBEHHOTO BEJICHUS, Ha
UMsI pyKOBOJHUTEIIA YIIOJTHOMOYEHHOI'O OpraHa;

5) Komus TPYIOBOTO JOTOBOpa JINOO KOMUS CIIy>KEOHOTO KOHTPAKTa;

6) KOIus TPYJIOBOM KHUKKH;

7) mpaBOyCTaHABJIMBAIONIME JOKYMEHTHI Ha OOBEKTHl HEJBMKUMOCTH, TpaBa Ha
KOTOPBIE HE 3apErUCTPUPOBAaHbl B ENMHOM rocyapCTBEHHOM peeCTpe HEABUKUMOCTH.

2.5.2. 3asBneHwe W mpuIaraeMbie JOKYMEHTBI MOTYT OBITh TPEICTABIICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepe3 MO®IL] Ha OyMa)KHbIX HOCHUTENIIX MU B BUJIE BJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpenactBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (opMme;

3) B Opran JUYHO WJIM TOCPEACTBOM IMOYTOBOM CBSI3M Ha OYMa)kKHOM HOCHUTEIE.
3asiBJIEHUE U MPUJIaracMble JOKYMEHTBI, IIPX HAIIPaBJICHUHU MOCPEACTBOM MOYTOBOM CBS3H,
3aBEPSIOTCS B YCTAaHOBJICHHOM IOPSJIKE.

2.5.3. 3asBieHuE TpPHU HANPABJICHUH TMOCPEACTBOM PecnmyOmuKaHCKOTO mopTaja
MOJITACBIBAETCS ITPOCTOM AIEKTPOHHOM MOAIMCHIO 3asIBUTEIS.

JIist mosy4eHusi MPOCTON DJIEKTPOHHOM TOJMUCH 3aIBUTEII0 HEOOXOAMMO MPOUTH
nporenypy peructpainuu (ayrentudukanun) B ECHUA, a Takke MOATBEPAUTH YYETHYIO
3aIUCh.

DJICKTPOHHBIH JOKYMEHT (QJIGKTPOHHBIA 00pa3 JIOKyMEHTA), YKa3aHHbIH B
NOANMYHKTEe 2 mNyHKTa 2.5.1 agMUHUCTPAaTUBHOTO pErJIaMEHTa, 3aBEPSETCS YCUIICHHOU
KBTU(PUIIUPOBAHHOMN MOAMHUCHIO JIMLI, YIIOJHOMOUYEHHBIX Ha CO3JJaHUE U MOANUCAHUE TAKUX
JOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHUJIAraeMble K
3asBJICHHUIO, B TOM YHCJIC JJOBEPCHHOCTH, HAMPaBJISIFOTCS B Buje (aiioB B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) IOJDKHO TO3BOJISTH B TOJHOM OOBEME MPOYUTATh TEKCT TOKyMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBieHusi TOKYMEHTOB W WH(OpPMAIMU WM OCYIIECTBJICHHS JICUCTBUM,
IIPEACTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATHUBHBIMU



MPAaBOBBIMU  AKTaMH, PEryJIUPYIOUIMMU OTHOLIEHUS, BO3HUKAIOIIUME B CBS3H C
PEAOCTABICHUEM MYHHUIIMNIATBHON YCIIYTH;

2) OCYUIECTBJIECHUSI JCUCTBUI, B TOM YHUCJE COIJIACOBAHMM, HEOOXOMMMBIX [IJIs
MOJIYYCHHUS] MYHHUIMUIIAJBHOM YCIYrM M CBS3aHHBIX C OOpallleHHeM B HHbIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJICHUS, OpPraHU3aluH, 3a
UCKIIIOUCHUEM TMOJy4YeHUs YCIAYyr W TOJy4YeHUs JIOKYMEHTOB U HMH(pOpMAIIUH,
IPEAOCTABISIEMBIX B PE3YyJITATE MPENOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B MIEPEUYHU,
yka3zaHHble B yactu | crtateu 9 @enepanbHoro 3akoHa Ne 210-O3 (HEOOXOAUMBIX H
00s3aTeNbHBIX YCIIYT);

3) mpenctaBieHHs JOKYMEHTOB W HWH(MOpPMAalUWW, OTCYTCTBHE ©  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU IEPBOHAYAIBHOM OTKa3€ B IPHEME
JOKYMEHTOB, HEOOXOAMMBIX Il MNPEJOCTaBICHUS MYHULMIAIBHOM YCIyrd, Jubo B
MPEA0CTABICHUN MYHUIIMNIATBHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaes:

a) W3MEHEHHe TpeOOBAHWN HOPMATHUBHBIX IPABOBBIX AaKTOB, KacCaloIUXCS
[PEIOCTABICHUS MYHULIUIIAIIBHON YCIIYTH, IIOCJIE NEPBOHAYAIBHOW NOJAaYy 3asBJICHUS O
[IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

0) Hanuuue OMMOOK B 3asBICHUU O MPEAOCTABICHUM MYHHUIMNAIBHOM YCIyTH U
JNOKYMEHTaX, IIOAAHHBIX 3asBUTEIEM IIOCJIE IE€PBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPENOCTABICHHUS MYHULUIAIbHOM YCIyru, Jnbo B
PENIOCTABICHUN MYHHUIIMIIAJIIBHOM YCIYTM M HE BKIIIOUYECHHBIX B IIPEJICTABIICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) HMCTE€YEHUE CpPOKa ACHCTBUSA JTOKYMEHTOB WJIM HM3MEHEHUE MH(OpManuu mocie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS NMPEAOCTABIICHUS
MYHULUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIEHHOTO (pakTa (MpU3HAKOB) OIIMOOYHOTrO
WJIM TIPOTUBOIIPABHOIO JeUCTBUS (0€31eHCTBUA) NOJKHOCTHOTO Juia OpraHa, paboTHHKA
MO®II, npu mnepBOoHAYaJbHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX st
PEIOCTaBICHUS! MYHULUINAIBHON YCIYrH, JUOO B MPEJOCTABICHUM MYHUIMNAIBbHOM
yCIyI'M, O 4Y€M B IHCbMEHHOM BHUJE 3a MOANMUCBHIO pykoBoaurtenss OpraHa mpu
NEpPBOHAYAJIbHOM OTKa3€ B IMpHEME JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS
MYHUIUNAIBHOW YCIIYTH, YBEAOMIIAECTCS 3asBUTENb, a TAK)KE NPHUHOCATCS W3BUHEHHS 3a
J0CTaBJICHHbIE HEYJ00CTBA;

4) mnpenocraBieHUs Ha OyMaXKHOM HOCHUTEIEe JOKYMEHTOB M HH(pOpMaluy,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yacti 1 crateu 16 ®enepanpHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIU
HAHECEHUWE OTMETOK Ha TaKHe JOKYMEHTBhI JUOO UX M3BATHE SIBISETCS HEOOXOIUMbBIM
yCIIOBUEM TMPEAOCTABICHUS] TOCYJAPCTBEHHOW WM MYHHUIIMNAIBHOW YCIYTH, U HWHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepripiBarominii mepeveHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH MPABOBBIMU aKTaMH JIJISl IPEIOCTABICHUS MyHUITUTIATHLHOU YCITYTH,
KOTOPbIE HAXOSTCS B PACIOPSHKEHNN TOCYIApCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUS U TTOIBEOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM WJIM OpTaHaM
MECTHOTO CaMOYIIPABJICHUSI OPTaHU3AINA U KOTOPHIE 3asIBUTENH BIIPABE MPEICTABUTD, a
TaK)Ke CIIOCOOBI X MOTYYCHUS 3asIBUTEIISIMU, B TOM YHUCJIE B SJIEKTPOHHOU (popme,



MOPAA0K UX IMPCACTABICHUA, FOCYﬂapCTBeHHBIﬁ OopraH, opraH MECTHOI'O CaMOYIIPaBJICHHA
b 1% (e10) opranu3saly:a, B paCIOpsKCHUN KOTOPBIX HAXOJATCA JaHHBIC TOKYMCHTDBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) cBegeHMss O TOCYAApPCTBEHHOW  PpETUCTpAllMK CMEPTH U3  €IMHOIO
roCyJIapCTBEHHOTO PEECTpa 3aMuceil akToB rpaxaaHckoro coctosaus — ®HC Poccuu;

2) cBeleHUST O TOCYJApCTBEHHOM pErucTpaluyd pOXICHUS U3  €AUHOIO
roCyJIapCTBEHHOTO peecTpa 3amnuceil akToB rpaxaaHckoro cocrosuus — ®HC Poccuu;

3) cBeAeHUS O TOCYJaPCTBEHHOM PErUCTPaIli 3aKIII0UeHUS (pacTOpKeHMsI) Opaka 13
€IMHOT0 TOCYJApCTBEHHOIO pEecTpa 3alHceil akToOB rpaxkaaHckoro cocrosiuua — OHC
Poccuu;

4) cBeicHUS O PETUCTPAIMOHHOM YUYeTe TI0 MECTY KUTEIhCTBA U MECTY MpeObIBaHUS
— MB/I Poccuu;

1)  cBeaeHus, MOATBEPXKIAIOIINE KOJIMYSCTBO IPAXKIaH, 3aPETUCTPUPOBAHHBIX T10
MECTY JKUTEJIbCTBA B JKWIOM TOMEUIEHMH —  YIOPAaBISIOWAs  OpraHu3anus
MHOTOKBapTUPHOTO J0Ma JTUOO pacyeTHbIN IIEHTD;

2)  (buHAHCOBBIH JIUIIEBOW CYCT — YIPABJISIOIIAs OpPraHU3aIsI MHOTOKBAPTHPHOTO
JoMa IM00 pacyeTHHIN IIEHT);

3)  IOKYMEHTBI, HOJTBEPIKIAIOIIME MPABO IMOJB30BAHMS JKUJIBIM OMEIICHUEM,
3aHUMAE€MbIM TPAKIAHMHOM W YJIEHAMH €ro CceMbH (JOTrOBOp, OpJIEp, PEUIEHUE O
MPEJOCTAaBICHUNU JKWJIOTO TIOMEIICHUST M MHBIE JOKYMEHTBI) — OpraH MECTHOIO
camoynpasieHus Mcnoskom;

4)  Bemmcka w3 EI'PH Ha o0ObexT Hemsmxumoctd — DenepalibHas ciykoOa
rocyJIapCTBEHHOM peructpanuu, kagactpa u kaprorpaduu (Pocpeectp);

5)  Beimmmcka u3 EI'PH o npaBax oTaensHOro juia Ha uMeronuecs: (MMEBIITUECS )
00BbeKThl HeABMXKUMOCTH — DenepasibHast ciy»)k0a TroCyJapCTBEHHOW pErucTpalni,
kanactpa u kaprorpadun (Pocpeectp);

6)  JOKYMEHT, TOATBEP)KIAIONIMKA TTOJHOMOYHS 3aKOHHOTO IPEICTaBUTEIIS
3asBUTENS, B Ciy4dae IIOJaud 3asBICHUS 3aKOHHBIM TMpejcTaBuTe]IeM (B YacTu
CBHUJIETEIIbCTBA O POXKIEHUU, BBIAAHHOTO OpraHaMH 3alUCU aKTOB TI'PaXKJaHCKOTO
cocrosiHusl Poccuiickorn denepaunu, Wi JTOKYMEHTA, BBIJAHHOTO OpPraHaMHu OIICKU U
MOTNEUYUTEIHLCTBA B COOTBETCTBUM C 3aKOHOJATEIhCTBOM Poccuiickoir ®enepanuu) —
Enunbiii rocygapcTBEHHBIN PEECTp 3aMUCE aKTOB TPaXKIaHCKOTO COCTOsTHUS 00 Enunas
rocygapcTBeHHasi ”HGOPMAaIIMOHHASI CUCTEMa COLMAILHOTO 00ECIIeYeHUs;

7)  TmpoBepKa COOTBETCTBHUsS (PaMHIIbHO-UMEHHOH IPYIIbI, JaThl POXKIACHMS, T0J1a
u CHUJIC — Ilencuonnsiii pona Poccutickoit denepanmu;

8) CBEJICHUSA O IEMCTBUTENBHOCTH Macnopra — MB/] Poccuu;

9) cBeaeHus o (akTe BBIOAYM W COACPIKAHMHM JOBCPEHHOCTH — EIUHAS
uH(pOpMAaIIMOHHAS cUCTeMa HOTapuaTa.

2.6.2. 3asBHUTENb BOpaBe NPEIOCTABUTH JTOKYMEHTHI (CBEIACHHS), yKa3aHHBIC B
noanynkTe 1 mynkrta 2.6.1 agAMHUHUCTPAaTUBHOTO perjiamMeHTa, B (opMe 3JICKTPOHHBIX
JOKYyMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBadU(UIMPOBAHHOW  MOAMHUCHIO  JIMII,
YIIOJITHOMOUYEHHBIX Ha CO3/IaHUE U MOJIMUCAHUE TAKUX JOKYMEHTOB, IIPU MOa4€ 3asBICHUSI.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE MPEACTABICHUE) YKA3aHHBIMH B ITyHKTE
2.6.1 aAMUHUCTPATUBHOTO PErJIAMEHTAa OpraHaMU TOCYIAapCTBEHHOW BJIACTH, OpraHaMu



MECTHOT'O CaMOYTIPABIICHUSI, OPTaHU3AIUSIMHU JOKYMEHTOB M CBEJICHUI HE MOXKET SBIISATHCS
OCHOBaHHUEM JIJIsl 0TKa3a B MPEAOCTABICHIUH MYHHUITUITATILHOW YCIIYTH.

2.6.4. JlomkHOCTHOEe JMIIO W (WiIM) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJIMUHHACTPATHUBHOTO pErJIaMEHTAa OpraHoB W OpTraHW3aluid, HE TPEJOCTaBUBIINN
(HECBOEBpPEMEHHO TMPE/ICTABUBINMI) 3alpOIICHHBIE W HAXOJAIINECS B PaCHOPSHKECHUH
JOKYMEHTBI WJIH CBEACHUS, TOJUICKUT aIMUHUCTPATUBHOWN, NUCIUTUTMHAPHOW WM WHON
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJIATEICTBOM Poccuiickoii deneparuy.

2.6.5. 3amperniaeTcs TpeOOBaTh OT 3asIBUTENS TOKYMEHTHI UJTU CBEACHMS, B TOM YHCIIE
MOATBEPKIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 3a TPEIOCTaBICHUE MYHHUIIUITATHLHON
YCIIYTH, HaXOASIIHUECS B PaCHOPSHKEHUN TOCYAApCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO
CaMOYTIpaBJICHUSI W TOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM MWW OpraHaM
MECTHOTO CaMOYTIPaBJICHUS OpTaHU3aIIHH.

Hempencrasnenne 3asBHTENEM JOKYMEHTOB, COJICPKAIIUX CBEACHHS, KOTOPHIC
HaXOJSATCSA B  PACHOPSHKEHUHM TOCYAapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOIO
CaMOYTIPaBJIEHUsI U TOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIIPABJICHHS OpTaHU3aIIHi, HE SABJISIETCSI OCHOBAaHUEM JIJISl OTKa3a 3asBUTEITIO
B IIPEIOCTABICHUY MYyHUITUTIATLHOM YCITYTH.

2.7. I/IC‘lepHBIBaIOHIPIﬁ IICPCUYCHDb OCHOBaHUM IJIs1 OTKa3a B ITPUCMC JOKYMCHTOB,
HCO6XOI[I/IMBIX I IIPCIOCTABJICHU A MYHI/IIIHHaJIBHOﬁ YCIyIru

2.7.1. OcHOBaHMSIMM [JiIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULIMIIAJLHON YCIYTH, SIBISIOTCS:

1) nmpexncraBieHHbIE 3aIBUTENEM JOKYMEHTHI COAEPKAT MOTYUCTKA U UCTIPABICHUS
TEKCTAa, HE 3aBEPCHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickon
Oenepanuy;

2) AOKYMEHTHI COAEPKAT MOBPEKACHUS, HATUUUE KOTOPHIX HE MO3BOJSIET B TOJTHOM
o0beMe HCMHOJIb30BaTh MHGOPMALMIO U CBEJIEHUS, COJEpKalluecss B JOKYMEHTaxX s
PEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH;

3) mnpeAcTaBlEHHbIE AOKYMEHTHl WJIM CBEACHUS YTPATWIM CHJy HAa MOMEHT
oOpareHusi 3a MYHHUIMIAIBHOW YCIyrod (JIOKYMEHT, YJIOCTOBEPSIONIUI MOJTHOMOYUS
MIPEACTABUTEINSI 3asBUTENISA, B Cllydae OOpallleHHs 3a MPEAOCTaBICHUEM MYHUIUTIATHHOM
YCIYTY YKa3aHHBIM JIULIOM);

4) momava 3asBJICHUS O MPEIOCTABICHUM MYHUIMIAIBLHON YCIYTH U JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTH, B JIEKTPOHHOU (Qopme ¢
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3aM0JHEHUE 00513aTENBHBIX MOJIeH B (popMe 3asiBJIeHUS, B TOM YUCIIE
B MHTEpPAaKTHUBHOW (opme 3asBieHus Ha PecnyOnukaHckoMm mnopraie (HEZOCTOBEpPHOE,
HETOJIHOE, MO0 HEMPaBUIILHOE 3alI0JIHCHUE);

6) TpeacTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

7) 3asiBIEHUE O NPEIOCTABIECHUH YCIyTH MOJAHO B OpPraH rocyJapCTBEHHON BIAaCTH,
OpraH MECTHOI'O CAMOYIPABJICHHS WM OPTraHU3ALMIO, B TIOJHOMOYHNS KOTOPBIX HE BXOJUT
MPEIOCTaBICHUE MYHUIIUTIATBLHON YCIIyTH;



8) HecoOmoIeHe YCTaHOBIICHHBIX cTaTheil 11 denepanbHOro 3akoHa OT 6 ampens
2011 roga Ne 63-®3 «OO0 37€KTPOHHON TOAMUCH» YCIOBUM MPU3HAHUS IEUCTBUTEIBHOCTU
YCUJICHHOHN KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIITUCH.

2.7.2. IlepedyeHb OCHOBaHMII JIJIs1 OTKa3a B MPUEME IOKYMEHTOB, HEOOXOMMBIX IS
MOJYy4YEeHU MYHULIMIIATBHOW YCITYTH, SIBJISIETCS UCUEPITBIBAIOIIINM.

2.7.3. Pemenre 00 oTKasze B MpHeMe 3asBICHUS U JIOKYMEHTOB, HCOOXOAUMBIX JIJIs
PEAOCTaBICHUS MYHULIMIAIBHOW YCIYTH, MOXKET OBITh MPHUHATO KaK BO BpeMs IpueMa
3asBUTEJISl, TaK M TIOCJIE TMOJYYEHUS] OTBETCTBEHHBIM JOJLKHOCTHBIM JMIloM OpraHa
HEOOXOJIUMBIX JIJIsi MPEIOCTABICHUS MYHUIIUIIATILHOM YCIYTH JOKYMEHTOB (CBEIICHHIT) C
WCITOJTIh30BAaHUEM MEXXBEJOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJCHCTBUS, B CPOK, HE
MPEBBIIIAOIIHN 9 pabodnx qHEH CO THS PETUCTPAIIUN 3asiBICHHUS.

2.7.4. 3ampemaercs OTKa3blBaTh B TPUEME 3asABJICHUS W WHBIX JOKYMEHTOB,
HEOOXOJIUMBIX JIJISl IPEOCTABICHUSI MyHUIIMITAIBHOW YCIIYTH, B Clly4ae €CJiv 3asBJICHUE U
JOKYMEHTBI, HCOOXOJMMBIC IS TMPEIOCTaBICHUS MYHUIMIAIBHON YCIyTH, MOAAHBI B
COOTBETCTBHHM C HH(pOpMaIMeld 0 CpoKax M IOPSIKE MPEIOCTaBICHUS MYHUIMIAIbHON
yCIIyTHd, ony0JuKoBaHHOM Ha PecnybirkanckoM mopraie.

2.8. I/IC‘lepHBIBaIOHIPIﬁ IICPCUYCHb OCHOBaHUM HJI IIPUOCTAHOBIICHUA UJIN OTKa3a B
MnpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIyIru

2.8.1. OcHoBaHMs AJIsl MPUOCTAHOBJICHUS MPEAOCTABICHHUS MyHHUIIMITAIEHONW YCITYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEOCTABICHUN MYHUIIMTIATHHON YCIYTH:

1) 3asBUTEJIEM TPEICTABICHBI JOKYMEHTHI HE B IOJHOM oOOBeMe, JHOO B
MPE/ACTABICHHBIX 3adBJICHUM M (WJIM) JOKYMEHTaX COJEPKHUTCS HenojHas u (W)
HEJI0OCTOBEpHAas MH(popManus;

2) obecrieueHne KUIbEM TOJTydaTesisi 0 MECTY paboThI (CITy>KObI)

5) uctedeHue cpoka JACHUCTBUS TPYJOBOIO JOTOBOpa (KOHTPAKTA);

6) OKOHYAHHE CPOKA CITYKOBI,

7) uctedeHue cpoka npedbIBaHMs Ha BRIOOPHOM JOHKHOCTH;

8) oTCyTCTBHE CBOOOJHOTO CIIY»KEOHOTO YKUJIOTO MOMEIIEHUS Y MYHHUIIUITAIBHOTO
YUPEXKJIEHUS, MYHULUIAIBHOIO YHHUTAPHOTO MPEANPUATUS, 328 KOTOPBIMHU >KUJIbIE
MOMEILEHUSI MyHUIUITAIBHOTO KHJIMIIHOTO (POHIa MyHUIIUIIAJIHHOTO pailoHa 3aKpPEIUICHBI
Ha MpaBe OMEePATUBHOTO YIPABICHUS WA XO3STHICTBEHHOTO BEJICHHUS.

2.8.3. IlepeyeHp OCHOBaHHUM 7151 OTKA3a B MPEAOCTABICHUH MYHHIUIIAJIbHON YCIIYTH
SIBIISICTCSI UCUEPIIBIBAIOIIINM.

2.8.4. 3ampemaercss OTKa3blBaTh B MPEIOCTABICHUM MYHULMUIIAIBHOW YCIYTH B
cllydae, €CIM 3asBJICHHE O TMPEAOCTABICHUM MYHUIMNAIBHON YyCIyrd TMOJAAHO B
COOTBETCTBUHM C MH(pOpPMAIMEH O CpPOKax W TMOPSAIKE MPEIOCTABICHUS MYHHUIUTAILHON
yCIIyTH, OIyOJIMKOBaHHOM Ha PecmyOiarkaHCcKkoM mopTare.

2.9. Tlopsimok, pa3mMep U OCHOBaHUS B3UMaHUS TOCYIAPCTBEHHON MOILIMHBI WJIA WHOM
IJIaThl, B3UMAEMOM 32 NMPENOCTABICHUE MYHULIUITAIIBHON YCIYTH

MyHunanbHas yciayra npeaocTaBisieTcs Ha 0€3B03ME3THO OCHOBE.



2.10. Ilepeuens ycayr, KOTOPBIE SIBISIFOTCS HEOOXOUMBIMU U 003aTEIbHBIMH TS
NPEOCTaBICHUS MyHHUIIUIIATBHOM YCITyTH, B TOM YHCJIE CBEJICHUS O TOKYMEHTE
(TOKyMeHTax), BbIJIaBa€MOM (BBIAaBAEMbIX) OpPTraHU3AIHUAMH, YIaCTBYIOIIUMH B

NpPeAOCTaBICHUH MyHUIIMTTIAIBHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEJOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIFOTCS HEOOXOUMBIMU U 0053aTEIbHBIMU JJIs1 IPEIOCTABICHUS
MYHUIIUIIAJIBHON yCIYTH, BKIIOYast HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa Takou
I1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMaJIbHBINA CPOK OKHAAHHA B OUCPCAU IIPpU I1OAAYC 3aIIpOocCa O IIPCAOCTABICHHUHA
MYHHHHHaJIBHOﬁ YCIYIu, yCJIYI'H, HpCIIOCTaBHHCMOﬁ OpFaHHSaHHGﬁ, y‘-IaCTBYIOHIGﬁ B
IMpcaoCTaBIICHUN MYHHHHHaHBHOﬁ YCIYIru, " IIpU IIOJIYYCHUU PC3YyJIbTAaTa
IMpCaAOCTAaBJICHUA TAKUX YCIIYT

2.12.1. Bpems oxunaHus Npu MOJade 3asBJICHUS HA MOJYyYECHUE MYHHUIMIAIBHOM
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momydeHuW pe3yiabTaTa NPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUE€pPEIN HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMU 3aITPOCa 3asIBUTENS O MPEIOCTABICHUN
MYHULIMIAIBHOMN YCIIYTH U YCIIYTH, MIPEIOCTABIIIEMON OpraHnu3alyel, y9acTBYIOIIEN B
PEIOCTaBICHUN MYHUIIUIIAIBHOMN YCIIYTH, B TOM YHUCIIE B AJIEKTPOHHOU (hopme

2.13.1. Ilpn muunom oOparenun B M®I[ B faeHb mojgayu 3asBIICHHUS 3asSBUTEIIO
BbIjaeTca pacnucka uz AUC M®I] ¢ peructpalliOHHBIM HOMEPOM, TTOATBEPKAAOLINAM, YTO
3asBJICHHE OTIIPABIICHO, U JATOM MOJAa4U 3as1BJIICHHUSI.

2.13.2. Tlpu HampaBieHWUW 3asiBICHHUS TOCPEACTBOM PecmybmnkaHCKOTO moprana
3asBUTEJIh B JICHb MOJIAYW 3asBJICHUS MOJYy4YaeT B JUYHOM KabOuHeTe PecmyOnmkanckoro
noptajia U MO JJIEKTPOHHON TMOoUTe YyBEJOMJICHUE, MOJITBEPKIAIOIIEE, UTO 3asBJICHUE
OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIN HOMED U JlaTa M0oJ1auu 3asBICHUS.

2.13.3. Ilpu nuunom oOpamenud B Opradn B JeHb TMOJaud 3asBJICHUS
YIOJIJHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIJIACTCS paclucKa H3
ABTOMATU3UPOBAHHOW WH(OPMAIIMOHHOM CHUCTEMBbl, MPEIHA3HAYCHHOW IS OKa3aHus
rOCYJIapCTBEHHBIX U MyHUIIUITAJIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, 1aTOU MO1aun
3asIBJICHUS M TIEPEYHEM ITPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIECHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHHUITUTIATbHAS
yCIyTa, K 3a1y OKHAAHUs, MECTAM IS 3alIOJIHEHUSI 3alPOCOB O NPEAOCTABICHUN
MYHUITUTIATLHOW YCITYTH, HH(POPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu UX 3alOJTHCHUS U
MEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS KaXKI0W MYHUIIUTATEHON
YCIIYTH, Pa3MENICHUIO M 0POPMIICHUIO BU3yalTbHON, TEKCTOBOUW M MYJIbTUMETUNHOMN



uH(pOPMALINK O TOPSAKE MPEIOCTABICHUS TAKOH YCIYTH, B TOM YHUCIE K 00ECTIeUeHUI0
JOCTYIHOCTH JIJIs1 MHBAJINJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepabHbIM
3aKOHOJATEIBCTBOM U 3aKOHOAATeIbCTBOM PecnyOnuku TatapcTan o counanbHON 3aliuTe
VHBAJIUJIOB

2.14.1. TlpenocraBieHre MYHUIUIAILHOW YCIYTHM OCYIIECTBISECTCS B 3/IaHUAX U
MOMEIICHUSIX, 000pYIOBaHHBIX MTPOTUBOIIOXKAPHOU CUCTEMOM u CUCTEMOM
MOXKAPOTYILICHHUS.

Mecta npuema 3asBuTeNel 000PYIyIOTCS HEOOXOAMMOM MeOebIo Tl 0ohopMIICHHS
JTOKYMEHTOB, HH(POPMAIIMOHHBIMH CTCHIAMH.

2.14.2. B COOTBETCTBHUM C 3aKOHOIATeIhCTBOM Poccuiickoit dDexepanuu o
COIIMAJIbHOM 3alllUT€ WHBAJIUIOB B IEIAX OCECHPENsTCTBEHHOTO JOCTYNMa K MECTy
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYr 00€CIeunBaeTCs:

1) obecrneunBaeTcs OCCHPENSITCTBEHHBIH  JOCTYNl  HMHBAIMIOB K  MECTY
IPEIOCTaBICHUS MYHULIUMAIBHON yCiIyru (yJOOHBIH BXOA-BBIXOJ B TMOMEUICHUS U
NepeMeIIeHNE B UX Tpejiesiax);

2) BHU3yalbHas, TEKCTOBas W MYJIbTHMCIWHHAsS HWHPOPMALUA O TOPSIKE
IPEIOCTaBICHUS MYHUIIMIIAIBHOM YCIYTM pa3MelaeTcsi B YAOOHBIX JUIsl 3asBUTENEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEH WHBAJIHJIOB;

3) COMpOBOXKJICHHE HHBAIMIOB, HUMCIOIIUX CTOWKHE PacCTpPOMCTBa (DYHKIMH
3pEHUS U CAMOCTOSITEIILHOIO MEPEIBUKEHHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTH CAMOCTOSTEIIBHOTO TICPEIBHUKCHHS 110 TEPPUTOPUH, Ha KOTOPOU
pacnoioKeHbl OOBEKTHl COLUAIBHOM, MHXEHEPHOM W TPaHCIOPTHOW HHQPACTPYKTYD,
BXOJla B TaKh€ OOBEKTHI U BBIXOJa U3 HUX, TOCAJKHU B TPAHCTIOPTHOE CPEJICTBO U BHICATKU
U3 HET0, B TOM YHCJIE C UCIIOJIb30BAHUEM KpeCa-KOSICKU;

5) HamIexkamiee pasMelieHHe OO0OpyIOBaHUS M HOCUTENeH HWH(OPMAIINH,
HEOOXOMUMBIX IS o0ecrieueHus: OeCpensITCTBEHHOTO JOCTyMNa MHBAIUAOB K YCIyraM ¢
y4eTOM OTPaHUYCHHUM UX KU3HEEATECILHOCTH,

6) myOaumpoBaHHe HEOOXOOWMOM I HMHBAIWIOB 3BYKOBOM U 3pUTEIBHOMN
uH(bOpMaINK, a TaKKe HAJIMHUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoit nHpopManuu
3HaKaMH, BBITIOJIHEHHBIMU pelibepHO-TOUeUHbIM IpudToM bpaiimns;

7) IOIyCK CypAOIepeBOaYNKa M TU(IOCYPIOTIEPEBOIUNKA;

8) nomyck co0aku-IPOBOIHUKA MPH HATMYUH JOKYMEHTA, TIOATBEPIKIAIOIIETO e¢
crenuaibHOe O0yYeHHE U BbIJIABAEMOro Mo (opMe U B MOPSAIKE, KOTOPbIE YCTAaHOBIICHbI
npukasoM MuHucTepcTBa TpyAda W couuainbHOM 3amuthl Poccuiickoinn denepanuu oT
22.06.2015 No 386H «OO0 yrtBepxkaeHurn (HOpMbI JOKYMEHTA, MOATBEPKIAIOLIETO
CrieMaJIbHOE 00ydeHNe COOAKU-TIPOBOJHUKA, U MOPSIKA €T0 BhIIAUN.

2.14.3. TpeboBaHuUs B yacTU 00€CTICYEHUS JOCTYITHOCTH JIJIsi MHBAJIUIOB OObEKTOB, B
KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHWE MYHULMIAIBHON YCIyTH, W CPEJICTB,
UCIIOJIB3YEMbBIX TPU TMPEJOCTABICHUH MYHHUIIMNAIBHONW YCIYTH, KOTOPHIE YKa3aHbl B
noanyHkrax 1 — 4 mynkra 2.14.2. aIMUHHCTPATUBHOI'O PErJIaMEHTa, MPUMEHSIOTCS K
00BEKTaM M CPEJICTBaM, BBEJACHHBIM B IKCILIyaTAIMIO WM MPOIISANIAM MOICPHHU3AIHUIO,
pexkoHcTpykuuto rocne 1 urons 2016 roxa.

2.15. Tloka3zaTenu AOCTYIMHOCTH U Kaue€CTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aNMOJCHUCTBUM 3asIBUTEIIS C NOJLKHOCTHBIMM JIMIIAMU IIPU IPEAOCTABICHUN



MYHHUITUTIATFHOW YCIYTH U UX MPOJAOHKUTEIBHOCTD, BO3MOYKHOCTD TIOJTYICHUS
nH(OPMAITUH O X0JIe TIPEIOCTABICHUS MyHHUITUIIAILHOW YCIIYTH, B TOM YHUCJIC C
UCII0JIb30BaHUEM UH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOKHOCTh
00 HEBO3MOKHOCTD TIOJTYYCHHSI MYHHIIMITAIbHON YCITYTH B MHOTO(YHKITHOHAIBHOM
IIEHTPE MPEAOCTABICHHS TOCYIAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT (B TOM YHCIIC B
IIOJIHOM 00BEME), B JIFOOOM TEPPHUTOPHAIIBHOM IOApa3IeJICHUN OpraHa UCTIOJHUTEIHHO
pPactopsINTEILHOTO OpraHa MECTHOTO CaMOYITPaBJICHHUS, TI0 BEIOOPY 3asBHTEIIS
(3KCTEPPUTOPHUATIEHBIN TPHUHIIHI ), TTOCPEICTBOM 3aMpoca O MPEA0CTABICHUN HECKOIBKHIX
rOCYAapCTBEHHBIX U (MJIM) MyHHUIIUIAIBHBIX YCIYT B MHOTO()YHKITMOHALHBIX IIEHTPaX
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCIIYT, MPETyCMOTPEHHOTO
cratbet 15.1 @enepanvuoro 3akona Ne210-d3 (koMIIEeKCHBIN 3ampoc)

2.15.1. TlokazatenssMu AOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIUIAIBHON YCIyTH
SABJISIFOTCSL:

PaCIOJIOKEHHOCTh ITIOMELIEHUS, B KOTOPOM BEIETCS IPHUEM, Bbljaya JTOKYMEHTOB B
30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYuEe HEOOXOAMMOIO KOJIMYECTBA CIIELMAJIUCTOB, a TaKXKE ITOMEILEHUH, B
KOTOPBIX OCYILECTBIIAETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUE HUCcYepIbIBalomed HHPoOpMalMu O crnocobax, NOpsSAKe U CpoKax
OPEIOCTaBICHUSl ~ MYHULUNAJIbHOM  yciIyrn  Ha  HMH(OPMAlMOHHBIX  CTEHMAX,
PecnyOnnkanckoM noprane, OQUIIMaIbHOM caliTe MyHUIIUNIATBHOTO paiioHa;

OKa3aHME MOMOIIM WHBAJIWJAM B MPEOJIOJICHUH 0aphepoB, MELIAIOIIUX MMOTYYEHUIO
MMH yCIIyT HapaBHE C JPYTUMU JIHUIIAMH.

2.15.2. [TlokazaremsiMu KadecTBa MPENOCTABICHUS MYHULMIIAIBHOW YCIYT'H
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MpHEMa M paCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNE CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKaJIO0 HAa HApYyIICHUS aJMHHUCTPATHBHOTO
periamMeHTa, coBepluieHHble paboTHHKamMu Oprasa;

4) KONMYECTBO B3aMMOJCHCTBUI 3asBUTENS C JOJKHOCTHBIMH JHIaMu (0e3 ydera
KOHCYJIbTAIIUMN ):

B3anMMOJIeHcTBHE 3asBUTENS C paboTHUKamu Oprana wim MOL] npu npenoctaBieHIn
MYHULMIIATBHOM YCIYTM OCYLIECTBISETCS OAWH pa3 NPH MPEACTABICHUU 3asBICHUS CO
BCEMU HEOOXOAMMBIMH IOKYMEHTAMHU;

OJIMH pa3 B ciy4ae HEOOXOJUMOCTH TMOJYYEHHUs pe3yJibTara MpeaoCTaBICHUS
MyHUIIMNANbHOW ycinyrd B Oprane unu MOL[ B dopme 3x3emIuisipa 37€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[Tpo10KUTENTEHOCTH OIHOTO B3AUMOICHCTBUS 3asIBUTEIS C JOJKHOCTHBIMHU JIMIIAMU
IPU MPEJOCTABICHUY MYHULIUNIAILHON YCIYTH HE peBbIIaeT 15 MUHYT.

3asBUTENb BIPABE OLEHUTh KAYECTBO IMPENOCTABICHUS MYHHUIMIAIBHOW YCIYTH C
MOMOIIIbI0  YCTPOMCTB TOJBIWKHON pamuoTesieOHHON CBSI3M, C HCIIOJIH30BAHUEM
PecmyOnmkanckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanust 0 X0/1€ MpeI0CTaBICHUSI MyHULIUTIATBHON YCIYTH MOXKET OBITh
MoJIyueHa 3asBUTENIEM B JMYHOM KaOuHeTe Ha PecmybOmmkanckom moprtane, B Oprane,
MOII.



2.15.4. IlpenocraBieHre MyHHIIMIAIBHOW YCIYTH OCYyIECTBIIsIeTCs B IoOoM MDI]
0 BBIOOPY 3asBUTEINISI HE3aBUCUMO OT MECTAa €ro UTEIbCTBA WU MecTa (PaKTHUUECKOIro
npoxxkuBaHus ~ (mpeObiBaHus) Ha  Tepputopun  Pecnybmukum  Tartapcran  mo
AKCTEPPUTOPUATBHOMY NIPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He MPEI0CTaBIISETCS.

2.16. nbie TpeOGoBaHMs, B TOM YUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH TI0 SKCTEPPUTOPHUATHFHOMY MIPUHITUITY (B CcIydae, eCiu
MYHUITUTIATBHAS yCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHUATBHOMY TIPHHITUITY) U
0COOCHHOCTH MPEAOCTABICHUS MyHHUIIUIIAILHOM YCIyTH B JIEKTPOHHOM opMme

2.16.1. [lpum mpeaocTaBICHUH MYHHUIMIAIBLHON YCIyTM B SJIEKTPOHHOU Qopme
3asiBUTENb BIIPABE:

1) monay4yuTh HHGOPMAIIMIO O MOPSAAKE M CPOKAX MPEIOCTABICHUS MYHHUITUITAIBLHON
yCIIyTH, pa3MelleHHY10 Ha PecriyOnukanckoMm nopTaie;

2) mojmaTh 3asABJICHUE O TMPEAOCTABICHHUM MYHHUIUMAIBLHOW YCIYTM W HWHBIC
JIOKYMEHTBI, HEOOXOUMBIE JUIsl TIPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH, B TOM YHUCJIE
JOKYMEHTBHI ¥ WH(OpMAaIUIo, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IYHKTOM 7.2 4dactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-®3, ¢
UCIOJIb30BaHuEM PecriyOiikaHCKoro noprana;

3) MOJNly4uTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHUIUINIATBHON YCIIYTH, TOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCyUIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) mosyuuTh pe3yabTaT TPEAOCTABICHHUS MYHUIUNAIBLHOW YCIyru B (opme
ANEKTPOHHOIO JOKYMEHTA;

6) momath xanmoOy Ha perieHue U neiictBue (Oe3nmerictBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX  JIMI, MYHUIIMITAJIBHBIX CIYXKaluxX MocpenctBoM PecmyOiamkaHckoro
noprana, Tnopraiga (denepasbHOW TOCYJApCTBEHHON WH(DOPMAIMOHHOW CHCTEMBI,
oOecrieunBaroIIeil mpoiecc J0cyAeOHOro (BHeCyaeOHOTro) OO0XKaJOBaHMS PEIICHUN U
nercTBui  (Oe3MeCTBUSI), COBEPIICHHBIX MNPH MPEIOCTABICHUU TOCYJapCTBEHHBIX U
MYHULHUNAIBHBIX ~ YCIOYyT  OpraHaMmH, NPEeJOCTABJISIOIMIMMU  TOCYJIapCTBEHHBIE U
MYHULIMOAIbHBIE  YCIYTHM, WX JOKHOCTHBIMU JIMLAMHM, TOCYJApCTBEHHBIMU U
MYHULIMTATbHBIMU CIYKAIIUMHU.

2.16.2. ®opMupoBaHHUE 3aSBICHUS OCYIIECTBISACTCS IMOCPEACTBOM 3aMOJHEHUS
AJEKTpOHHON ¢dopmbl 3asBiieHUs Ha PecnmyOnukaHckom mopraie 6e3 HeoOXO0IUMOCTH
JOTIOJTHUTENIBbHOM MO/1auu 3asiBJICHUS B KaKOM-TnO0 UHOM opme.

2.16.3. Ilpu popMupoBaHuU 3agBICHUS 00ECIIEYNBACTCA:

1) BO3MOXHOCTb KOIHMPOBAaHHUS M COXPAHCHHS 3asABJCHHS M HHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJHCHHS HECKOJbKHMH 3asABUTCIIAMHU OIHON 3JICKTPOHHOM
dbopMbl 3asBIEHUS TPU OOpaIIeHWH 3a YCIyraMu, NPeAroJiararolliMU HaIpaBiIcHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXXHOCTH TEYaTH Ha OyMa>KHOM HOCHTEJE KOIMUH SJICKTPOHHOU (POpMEI
3asIBJICHUS,



4) coxpaHeHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (hOpMy 3asBIICHHS 3HAUYCHUH B
0001 MOMEHT M0 >KEJIaHUIO TO0JIb30BaTelisd, B TOM YHUCJE MPU BO3ZHHUKHOBEHUU OLIMOOK
BBOJIa M BO3BpATeE /JIs IOBTOPHOIO BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3asBICHUS,

5) 3amosnHeHUE Mmosiel IEKTPOHHON (POPMBI 3asIBJICHHUS 70 Havajla BBOJa CBEICHUI
3asBUTEJIEM C HCIOJb30BAaHHEM CBelleHHM, pa3menieHHbix B ECHA, u cBeneHuid,
onmyOnMKOBaHHBIX Ha PecnyOnmkaHckoMm mopTaje, B YacTH, Kacarouleiicsi CBEACHUI,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(MUKAIIMKI U ayTeHTU(UKAIIY;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIFOOOH U3 3TAIIOB 3aNIOJTHEHUS dJIEKTPOHHOH (HOpMBI
3asiBIICHUs O€3 IOTEpH paHee BBEACHHON HHPOPMAIIHH;

7) BO3MOXKHOCTB JOCTYIIA 3asIBUTEIIS K paHee MOIaHHBIM MM 3asIBIICHUSIM B TEUCHUE
HE MEHee OJIHOTO rojia, a TAaKXKEe YaCTUYHO CPOPMHUPOBAHHBIM 3asBIICHUSM - B TCUCHUE HE
MEHeE 3 MECSIEB.

2.16.4. 3anuch 3asBuTenei Ha npueM B MOI] (manmee - 3amuch) OCYIIECTBIISICTCS
nocpencTBoM PecrybnkaHckoro noprana, refnedona KoHtakr-nienrpa MO,

3asBUTENI0 TPEJOCTABISAETCS BO3MOXKHOCTh 3alMCH Ha J0ObIe CBOOOJHBIC IS
npueMa JaTy UM BpeMms B IpejlieiaxX YCTaHOBJIEHHOIO B MHOTO()YHKLIHMOHAJIBHOM ILIEHTPE
rpaduka mpuema.

3anuce Ha ONPEACIICHHYIO 1aTy 3aKaHYMBAETCS 32 CYTKHU 10 HACTYIUICHUS 3TOW J1aThI.

Jlis ocyliecTBiICHUs] MPEABApUTEIbHON 3alKiCH MOCPEICcTBOM PecnyOnukaHCKOro
HopTajia 3asBUTEN0 HEOOXOJUMO YKa3aTh 3alpaliuBaeMbleé CUCTEMOW JaHHbBIE, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems Iprema.

B cnydyae HECOOTBETCTBUSI CBEIAEHUM, KOTOpPbIE COOOLIMI 3asiBUTENb MIPH
OpEeIBapUTEIBbHOM 3aluCH, AOKYMEHTAaM, IPEACTABICHHBIM 3asABUTEJIEM IPU JUYHOM
npueme, peABapuTeNIbHAS 3alIMCh AaHHYJIHPYETCS.

[Tpu ocymiecTBieHUU MNpeABAPUTEIBHON 3alUCH  3asBUTENI0 00€CIeYrBaCTCs
BO3MOXKHOCTh paclieyaTaTh TaJIOH-TIOATBEpXkAeHUE. B ciaydae, eciu 3asBUTENb COOOLIUT
aZipec 3JIEKTPOHHOM MOYTHI, Ha yKa3aHHBIA aJpec TakkKe HarpaBisieTcs HHpopmauus o
MTOATBEPKACHUY NIPEIBAPUTEIBLHOM 3aIIMCH C YKAa3aHUEM J1aThl, BPEMEHHU M MECTa IpUeMa.

[Tpu ocy1iecTBIEHUH MTPeIBAPUTENILHOM 3aMKUCH 3asBUTENb B 00513aTEIHLHOM MOPSIIKE
UH(GOPMUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3aIIUCh AHHYJIUPYETCS B CIIy4Yae €ro HesIBKU
[0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MpUEMa.

3asBuTENb B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIHHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENSl COBEPILICHHUS] WHBIX JEUCTBHM, KpoMme
IPOXOXKJICHUS UACHTU(PUKALMK U ayTEHTU(PHUKALKUKW B COOTBETCTBHUM C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickori denepanuu, ykazaHus LEJIM IPUEMa, a TaKKe
MPEIOCTABIICHUSI CBEACHMUN, HEOOXOAUMBIX [UJIsl pacyera IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.



3. CocTas, nocJjie10BaTeJIbHOCTh H CPOKH BHINMOJTHEHUS A IMUHUCTPATUBHBIX
npouexyp, Tpe6oBaHus K MOPAAKY UX BbINOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS AIMUHUCTPATUBHBIX NMPOLEYP B 3J1eKTPOHHON opme, a TakiKe

0CO0EHHOCTH BBINOJIHEHHUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue nocieaoBaTeIbHOCTH JEHCTBUIM NP MPEAOCTaBICHUN
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. [IpenocraBneHre MYHHUITUTIATBHOW YCIYTH BKJIIOYAET B CeOsl CICTYIOIIHEC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEJISA;

2) IpUHATHE W PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IPEACTaBICHHBIX
3asIBUTEJIEM,

3) HalpaBJICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUC B
PEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

4) IOArOTOBKA pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) 3aKkiar04YeHUe 10roBopa

6) BeIIaua (HanpaBJCHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUIAIBHOW YCIYTH;

7) uctipaBjeHUE TEXHUUECKHUX OIIHOOK.

3.2. OkazaHue KOHCYJIbTAIUNA 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIOJHEHUS aIMHUHUCTPATUBHON MPOIEAYPHI SBISCTCS
oOpaleHue 3asgBUTENS MO BOINPOCAM, CBS3aHHBIM C MPEJOCTABICHUEM MYHHIIMIAIbHON
YCIYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHHACTPATUBHOM IIPOLIEAYPBI, SIBIACTCA:

npu obpamenun 3asButens B MOL] — paborark MOI];

npu oOpaieHuu 3asButenss B OpraH - cleuuaiucT oThena MHPPACTPyKTYpPHOTO
passutusa McnonHurenbHOro komurerta KamMcko-Y CTbMHCKONO MyHULMNIAJIBHOTO panioHa
Peciyonmuku  Tartapcran. (mamee -  JAOMDKHOCTHOE — JIMIIO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBAHHE).

3.2.2. 3asiBuTENb BIpaBe OOpPATUTHCS 3a KOHCYJIbTAllUEH O TOPSAKE M CpPOKax
peIoCTaBIeHUs MyHUIIMNAIbHON yciayrd B ML nuuHo 1 1o TenegoHy U 3IeKTPOHHOU
1ouTe.

Pabotauk M®I] koHCynbTHpPYET 3asBUTENS, B TOM 4YHCIE IO COCTaBy, (opme
NPEACTABISIEMON TOKYMEHTALMH U JAPYTMM BOIPOCAaM IS MOJYYEHUS MYHULMIAIbHON
YCIIYTH.

3asBUTENb MOXET NOJYyYuTh HH(OpPMALMIO O TOPSAAKE MPEAOCTaBICHUS
MYHHIIMIIAJIBHON yciyTu Ha ounnaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMVAHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

PesynbraTamMyu = BBINIOJHEHWs ~ AaJIMMHUCTPAaTUBHBIX  NPOLENYP  SIBJISAIOTCH:
KOHCYJIBTAIIHS 110 COCTaBy, popMe MPEACTABIAEMON JOKYMEHTAIMU U APYTUM BOIIPOCAM,
HEO0OXOAMMBIM ISl HOJYYEHHSI MyHULIUITAJIbHON YCIYTH.



3.2.3. 3asButens Bapase oOpaTuThes B Opran no tenedoHy u 3IeKTPOHHOH 1MoYTe, a
TaKXKe MOJYyYUTh KOHCYJIbTAalMIO Ha PeciyOnukanckom nopraine, caiite Oprasa o nopsiake
U CpOKax IpeJOCTaBICHUsS MYHHMIMNAIBHOW YCIIyTH, B TOM 4YHCIE O COCTaBy, (popme
HpeACTaBIsIeMON JTOKYMEHTAIlMM W JAPYTHUM BOIpPOCAM JUIS MOMYYSHHsS] MYHHMIUTMAIbHOM
YCIIYTH.

JIOJ>KHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAaHHE HH(POPMUPYET 3asIBUTEIS
B COOTBETCTBUH C TPeOOBaHUSAMHM MyHKTA 1.3.4 aIMUHUCTPATHBHOTO pEriiaMeHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIIMUM ITyHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovnX JHEH CO JTHS MOCTYIUICHHUST 00pallieHusl.

PesynbraramMu  BBIMOJMHEHUS ~ AAMHHHUCTPATHBHBIX  MPOIEAYp  SIBISIOTCS:
KOHCYJIBTAIIMH MO0 COCTaBy, (hOpMe MPEICTABIIEMON TOKYMEHTALMU U IPYTUM BOIIPOCaM,
HEOOXOUMBIM IS TTOJTyYEHUsI MyHUIIUTIATHbHON YCIyTH.

3.3. IIpussiTHE U PACCMOTPEHHE KOMILUIEKTA IOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM AOKYMEHTOB Il HPEIOCTaBICHUS MYHMIMNAIBHOW YCIYIM 4Yepe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asBurens (pencTaBUTENb 3asBUTENs) oopamaercs B MOIL] ¢ 3ampocom o
IPENIOCTABICHUN MYHHULIMITAJIIBHON YCIYTH U MPEACTABISIET JOKYMEHTBI B COOTBETCTBUH C
IYHKTOM 2.5 aJIMMHHCTPAaTUBHOIO PETJIAMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUNA:

OINpeeNsIeT NpeaMeT OOpaIleHUs;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAHUSAM, YKA3aHHBIM B ITYHKTE
2.5 aIMHHUCTPAaTUBHOTO PETIIAMEHTA;

3aIoJHSET IEKTPOoHHYI0 dhopmy 3asiBieHus B AUC MDI];

IIPU IIPENOCTABIEHUN JTOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJMUHUCTPATUBHOTO
peraamMeHTa Ha OyMa)KHOM HOCHTEJE, OCYILECTBISET CKaHUPOBAHHME NPECTaBICHHBIX
JOKYMEHTOB;

pacnieqyaTeiBaeT 3asBieHue u3 AUC MOIL;

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHUE;

10CJIE MOANKMCAHUS CKaHUPYeT noanucanyoe 3assiaeHue B AUC MOLI;

3arpyxaetr B AUC MOL] nokyMeHTbI, Ipe/ICTaBIEHHbIE B 3JIEKTPOHHOU (hopme Wiu
ANIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, ((OPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBbIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHMs] 3asiBUTEJIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SIBIIAIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpapisieT makeT JOKyMEHTOB, PUHATHIX OT 3asBUTETIS B
Opran B 351eKTpoHHOHN (opMe (B cOCTaBe MAKETOB 3JIEKTPOHHBIX J€NI) B TEUEHHUE OJIHOTO
paboyero HS cO AHS OOpaleHHs 3asBUTENS B CTPYKTypHOE noapasaencHue MOLI.



Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: 3asBICHUE U
MakeT JOKYMEHTOB (JIEKTPOHHOE JI€J10), HanpaBiieHHble B Opras, MOCPeICTBOM CUCTEMbI
AIEKTPOHHOTO B3aUMOJICHCTBUSI.

3.3.2. IlpuemM HOOKYMEHTOB [Jisi MPEJOCTABICHHUS MYHULUIAIBHOW YCIYyTU B
aeKTpoHHOM (hopme yepe3 PecniyOnmrkaHnckuii moprall.

3.3.2.1. 3asgButens I MOJA4YM 3asBJICHUS B DJIEKTPOHHON (pOpMEe BBIMOJIHSET
CHEAYIOIINE ACHCTBHUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3anmonHAeT (OopMy  BJCKTPOHHOTO  3asBICHHS, BKIIOYAIOUIYI0O  CBEJCHUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JAOKYMEHTBl B 3JEKTPOHHOM (opMe WM 3IEKTPOHHBIE O0O0pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

MOATBEPXKIACT (PaKT O3HAKOMJICHHS M COTJIACHsl C YCJIOBHSMU M TOPSIIKOM
NPEIOCTaBICHUS MYHUIIMITAIILHOW YCIYTd B JJIEKTPOHHOU ¢opMe (yCTaHaBIIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHMUS);

NOJTBEPXKJAET  JIOCTOBEPHOCTh  COOOILEHHBIX  CBEACHHHM  (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABIISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asBJIEHUE (HAXKMMAET COOTBETCTBYIOLIYIO
KHOIIKY B (pOpME 3JIEKTPOHHOTO 3asIBICHHUS);

AIIEKTPOHHOE 3asBJICHHE MOIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMH IYHKTA
2.5.3 axMUHUCTPATUBHOTO PETJIaMEHTA,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKasi MpPOBEpPKa CPOPMUPOBAHHOIO 3alpoca OCYIIECTBIAETCS
€AUHBIM MOPTAJIOM aBTOMAaTUYECKH Ha OCHOBAaHUU TpeOOBAaHUM, OMpPENETIIEMbIX OPraHOM
(opranuzaiueii), B MpoOIECCe 3aMOJIHEHUS 3asiBUTENIEM KaXJ0r0 U3 IMOJeH 3JIEKTPOHHOU
dopmbl 3anpoca. [Ipu BbIABICHUM €AMHBIM MOPTAIOM HEKOPPEKTHO 3aMOJIHEHHOTO TOJIs
AJIEKTPOHHOM (OPMBI 3aIIpOca 3asiBUTEIb YBEIOMIIIETCS O XapaKTepe BbIBICHHON OIIMOKU
U MIOPSIJIKE €€ yCTPaHEHHsI TOCPECTBOM MH(POPMAITMOHHOTO COOOIICHNS HEMIOCPEICTBEHHO
B DJICKTPOHHOM (hopMe 3ampoca.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM  ITYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIICHHSI 3asIBUTEIIS.

Pe3ynbraTaMu BBINOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS : JIEKTPOHHOE
7ies10, HanpaBiieHHOe B Oprad nocpeACTBOM CHUCTEMbI AJIEKTPOHHOTO B3aUMOICHCTBUSI.

3.3.3. PaccmoTpenune KoMIuieKTa J0KyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHKEM Hayalia BHIIOJHEHUS aAMUHUCTPATUBHOMN IPOLIETYPHI SBIISAETCS
NOCTYIUJICHUE 3asBJICHUS W MHBIX JOKYMEHTOB, HEOOXOIUMBIX JIi MPEIOCTaBICHUS
MYHULIUTNIAJIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JTUIOM ~ (pa0OTHHMKOM),  OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM TMPOIEAYPHI SBISCTCA - CHCIHAIUCT OT/AeNa WHOPACTPYKTYPHOTO
pasButusa McnonHurtenbHOro Komureta Kamcko-Y CTbMHCKOr0O MYHUIIMNAJIBHOTO paioHa
PecniyOnuku Tatapcran. (najgee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpPUEM
JOKYMEHTOB):

3.3.3.2. JI0JDKHOCTHOE€ JMIIO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, B Cllydae
oOpanieHus 3asaBUTEIN ¢ 3asBIeHUueEM B Opras:

OTIpeIeIsIET MPeIMET OOpaICHIS;



YCTaHaBJIMBAET JIMYHOCTD 3asIBUTEINS;

IIPOBOJUT IIPOBEPKY ITOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHUAM, YKa3aHHBIM B ITYHKTE
2.5 aIMUHHUCTPATUBHOIO pETJaMEHTa, IPOBEPKY COOTBETCTBUS IPEICTABICHHBIX
JOKYMEHTOB  YCTAQHOBJICHHBIM TpeOoBaHMSIM (Hajuiexauniee oQopmiieHue KONl
JOKYMEHTOB, OTCYTCTBHE B IOKYMEHTAaX IMOJYUCTOK, IPUIMCOK, 3a4€PKHYTHIX CJIIOB U HHBIX
HE OrOBOPEHHBIX UCIPABIICHUN);

3allOJIHAET  OJCKTPOHHYIO  (GopMy  3asBICHHUS B  aBTOMATHU3MPOBAHHOI
MH(GOPMALIMOHHONW CHCTeMe, IMpeIHAa3HAYEeHHOW JUIs OKa3aHWs TOCYIJapCTBEHHBIX U
MYHULUIATBHBIX YCITYT;

IIPU NPENOCTABIECHNUN JTOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYILIECTBISIET CKaHMPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacreyaTbIBacT 3asBJICHHUE;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

II0CJIE MTOANMCAHNS CKAaHUPYET MOAIMCAaHHOE 3asBJICHUE;

3arpy»kaeT B aBTOMaTU3UPOBAHHYIO HH(POPMALIMOHHYIO CUCTEMY, [TPEIHA3HAUECHHYIO
JUISL OKa3aHUs TOCYJapCTBEHHBIX U MYHULUIIAJIBHBIX YCIYT JOKYMEHTHI, IIPECTaBICHHbBIC
B QJIGKTPOHHOM (hopMe WM DBJEKTPOHHBIE 00pa3bl OTCKAaHWPOBAHHBIX JOKYMEHTOB,
bopMHpYET IEKTPOHHOE JIETI0;

BO3BpAILAET TOJINKCAHHOE 3asBIICHUE W OpPUTHMHANBl OYMa)KHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciydyae Haiuuus OCHOBaHUM ISl OTKa3a B MpPHEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAJIUYHUH
MPENsATCTBUNA JUIsl TpUEMa 3asBICHUS M BO3BpaAlaeT €My JOKYMEHTbI ¢ OOBbSICHEHUEM
COJlep KaHMs BBISIBJICHHBIX OCHOBAHMI JIJIsl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IIOCJE
NOCTYIJIEHUSI JOKYMEHTOB Ha PAaCCMOTPEHHE

IIPUCBAaUBAET 3asBJICHUI0 HOMEP B COOTBETCTBHM C HOMEHKJIATYpPOM JI€J M CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT NOCTYIMBILNE 3JEKTPOHHBIE JI€]a, B TOM YHCIIE PUIIOKEHHBIE 3asIBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpME U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEpsieT COOJIOJICHUE YCIOBUN JIEUCTBUTEIBHOCTH JJICKTPOHHOM TMOAIUCH,
nocpeacTBOM oOpatenus K Ennnomy noprainy (B ciyyae, €ciid 3asiBUTENIEM MPEACTaBICHbBI
AJNIEKTPOHHBIE TOKYMEHTHI, MOJNUCAHHbIE YCUICHHOW KBaTU(UIUPOBAHHON 3JEKTPOHHOU
MOJMUCHIO).

[Ipu HanMuMM OCHOBaHUH, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periaamMeHTa, MOJArOTAaBIMBAET MPOEKT pelIeHUs 00 OTKa3e B IMpueMe JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

B cnyuwae, ecniu B pe3ylnbrare MPOBEPKH YCUJIICHHOW KBaTU(UIIMPOBAHHOM
AIIEKTPOHHOM MOAMKCH BBISBIEHO HECOOIIO/IEHNE YCIIOBUN €€ IeUCTBUTEIBHOCTH, IPOEKT
penieHus 00 0TKa3e JOJKEH coJlepKaTh IMMyHKTHI cTathk 11 @enepanbHoro 3akoHa Ne 63-
@3, KOTOpPBIE NOCITY>KHJIA OCHOBAHUEM JIJISL €r0 MPUHSATHU.



[Ipoekr pemenuss 00 oOTKaze B TMpuUeMe JOKYMEHTOB, HEOOXOIMMBIX st
HpeAOCTAaBICHUS] MYHUIIMIIAJIBHON YCIyTH, ¢ YKa3aHHEeM MPUYMH OTKa3a (B ciydyae, eciu
OCHOBaHMS JI OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOJMMBIX [UIsl IPEIOCTaBICHUS
MYHUIUIIAIBHON YCIYTH, CBS3aHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPeOOBaHMI K TaKUM
JIOKyMEHTaM, OCHOBAaHMS JJs OTKa3a B IpHEME JOKYMEHTOB JIOJDKHBI COJIEPXKaTh
MHQOpPMALIMI0O O HAUMEHOBAHWU JOKYMEHTOB (MH(pOpMAaINH, CBEIEHHI), KOTOpbIE HE
NpeACTaBICHbI, COJIEpKaT HEJOCTOBEpHbIE M (WJIM) TNPOTUBOPEUMBHIE CBEICHHS,
o(opMIIEHBI C HApYIICHUEM YCTaHOBIIEHHBIX TPeOOBaHUI1), HAMPABIISETCS HA COTJIACOBAHUE
B YCTQHOBJICHHOM IOPSAJIKE MOCPEICTBOM CUCTEMBI JIEKTPOHHOI'O TOKYMEHTO000POTA.

CoryiacoBanre MpoeKTa penieHus: o0 0TKa3ze B IpHUEME TOKYMEHTOB, HEOOXOIUMBIX
JUIA  TIPENOCTABIICHUS  MYHUIMMATbHOMW  YCIYTH, OCYUIECTBIAECTCA B  TOpPSAKE,
MPEeIyCMOTPEHHOM IMYHKTOM 3.5.3 a AIMHHUCTPATHBHOTO PETIIAMEHTA.

B ciydae oTcyTcTBHS OCHOBaHMW [UIsi OTKa3a B TMpHEME JOKYMEHTOB,
IPEeTyCMOTPEHHBIX MyHKTOM 2.7.1 aiMUHUCTPATUBHOIO perjaMeHTa, J0JKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, B TEUEHHE OJHOro pabodero IHS CO JHS
NOCTYIUICHUSI 3asBJICHMSI, HANpPABISET 3asBUTENIO, YKA3aHHBIM B 3asBJICHUHM CIOCOOOM,
YBEIOMJICHHE O TOCTYIUICHUM 3asBJICHUS, COJEPXKAIlEe BXOISALIUN PETrUCTPallMOHHBIN
HOMEp 3asBJICHUS, JATy IOJy4YEHUs 3asBJICHUS, IE€peuyeHb HAUMEHOBAHWUU (aiiioB,
IPEJICTaBICHHBIX K HEMY JIOKYMEHTOB, JaTy IOJIy4YE€HHs pe3yibTara MyHHUIUNAIbHOM
yCIIyTH.

3.3.3.4. Ucnonnenue mpoueayp, ykazaHHeix B myHkTtax 3.3.3.1, 3.3.3.3
aJIMUHHACTPATUBHOTO  periaMeHTa, NpU HAIUYAA  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS. B aBTOMAaTHYECKOM PEXUME C HCIOJBb30BAHUEM aBTOMATHU3WPOBAHHOMN
MH(POPMALIMOHHOW CHCTEMbI, TpPEIHA3HAYCHHOW [JIsI OKa3aHWS TOCYIapCTBEHHBIX U
MYHHIIMTTATBHBIX YCIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE TPOIEIYpPhl, YCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PErJIaMEHTa, BBIMOJIHIIOTCS B TEUEHUE OJHOIO paboyero JHS cOo JHS
MOCTYTUICHUS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynbrataMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHATHIN Ha
paccMOTpEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT pelIeHUuss 00 OTKaze B IMpueme
JOKYMEHTOB, HEOOXOIUMBIX JJIsl ITPEIOCTABIICHUS MyHUIIUIIAJIbHON YCITYTH.

3.4. HampaBieHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIKE B
MPEAOCTaBIEHNHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHoBaHWEM Hauajia BHITIOJTHEHUS aIMUHUCTPATUBHON MPOIIEAYPHI SBIISIETCS
MOJIy4eHUE JIOHDKHOCTHBIM JIUIIOM (PabOTHUKOM), YIIOJTHOMOYEHHBIM Ha BBIIOJHEHUE
aIMUHUCTPATUBHOM MPOIIEAYPHI, OT JOJPKHOCTHOTO JiMila (pabOTHUKA), OTBETCTBEHHOIO 3a
MIPUEM JTOKYMEHTOB, IIPUHSTHIX OT 3a4BUTEIISI JOKYMEHTOB.

Jlo)oKHOCTHBIM —~ JIMIIOM ~ (paOOTHHUKOM),  OTBETCTBEHHBIM 33  BBIIOJHCHHUE
aIMUHUCTPATUBHOM TPOIEAYPHI, SBISETCA - CHCHHAIUCT OTAeNa WHOPACTPYKTYPHOTO
pasButusa McnonHutenbHOro Komureta Kamcko-Y CTbMHCKOr0O MYHUIIMNAJIBHOTO paioHa
Peciy6nuku Tatapcras. (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPABJICHHE
MEKBEJOMCTBEHHBIX 3alPOCOB).

3.4.2. JIo;KHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET W HANPABISET B SJIEKTPOHHOU (OpME TOCPEACTBOM CHCTEMBI



MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAECUCTBUS (IIPU OTCYTCTBHHM TEXHHYECKOU
BO3MOXXHOCTH — UHBIMU CIIOCOOaMM) 3aMpOChI O MPEAOCTABICHUN JOKYMEHTOB U CBEICHUI,
PEeIyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIaMEHTA.

AJMUHUCTpPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B JICHBb MPUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

PesynpTaTaMu ~ BBINOJHEHUS ~ QJIMUHHUCTPATUBHBIX  TPOLELYp  SIBJISIOTCS:
HampaBJeHHbIE B OpraHbl BJIAcTU U (WJIM) TOJBEIOMCTBEHHbIE OpraHaMm BIIACTU
OpraHU3alHiU 3aIpPOCHI.

3.4.3. CnenaiucThl MOCTABIIMKOB JAHHBIX HA OCHOBAaHUH 3aIIPOCOB, MOCTYIHBIIUX
4yepe3 CHCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOI'O B3aMMOJEHUCTBHS, NMPEIOCTABISIOT
3ampaimBaeMble JOKYMEHTHl (MH(QOpMAaIMIO) WJIM HalpaBisiOT yBEIOMJICHHS 00
OTCYTCTBUU JOKyMEHTa U (uiau) uHdOpMallUh, HEOOXOIUMBIX MJIsI TMPEIOCTaABICHUS
MYHULMINAIBHON YCIYTH (J1ajee — yBeJOMIIEHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbBIE HACTOSAIIMM IYHKTOM,
BBIINIOJIHAIOTCS B TEUEHUE IISATU JHEN CO JIHS MOCTYIUIEHUS] MEXBEJOMCTBEHHOTO 3a1poca B
OpraH WUJi OpraHU3aIUIo, MPEIOCTABIISIIONINE TOKYMEHT U MH(GOPMAIIUIO, €CITU UHBIE CPOKU
NOATOTOBKM W HAIPABJICHUS OTBETA HAa MEKBEIOMCTBEHHBI 3allpOC HE YCTAaHOBJIEHBI
denepanbHBIMU 3aKOHAMHU, TPaBOBBIMU akTamu [IpaButennbcTBa Poccuiickoit denepamuu u
OPUHATBIMA B COOTBETCTBUHU C (pefepalbHBIMU 3aKOHAMH HOPMATHUBHBIMHU IPABOBBIMU
aktamu PecniyOnuku TatapcTas.

Pe3ynpraTaMu BBIOJIHEHUS aAMUHUCTPATUBHBIX NPOLEAYP SBIAIOTCS: TOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIE IS MPEIOCTABICHUS MYHUIMOAIBHON YyCIyru, Jubo
yBEIOMIICHHE 00 OTKa3e, HalpaBJi€HHbIE JOJHKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJIeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JUII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

NOJIy4aeT 3alpaliMBacMble YEPE3 CHCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJCUCTBUSI  JOKYMEHTHl  (CBEIEHHs), HEOOXOOuUMble I  MPEJOCTaBICHUS
MYHULIMNIATIBHON yCIyTH, JINOO yBeAOMJIEHHME 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(wm) uadopmanuy;

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHD MOJYYEHUS CBEICHUI IO MEXBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMy BBINOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYDP SIBISIOTCS JOKYMEHTBI
(cBeneHus1), HEOOXOUMBIE JIJISl TPEIOCTABICHUS MYHUIIUNIATBHOU YCIIYTH.

3.4.5. HcnomHenwe mpoueayp, yKa3aHHbIX B myHktax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjlaMeHTa, MpU  HAJIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOU
UH(OPMAIIMOHHOW CHUCTEMBI, MpPEIHA3HAYEHHOW JUIsi OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT, B TOM YKCJIE C MOMEHTA PErUCTPaAllMU 3asBJICHUSI B COOTBETCTBUU
C MyHKTOM 2.13 aJIMMHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBIE CPOK  BBIMOJHEHUS aJIMUHUCTPATUBHBIX  MPOLEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJMHHUCTPATUBHOTO PETJIaMEHTa, COCTaBISET MATh PadOunx
JHEN.

3.5. [loaroToBka pe3ynbrata MyHULIUINIAILHON YCITYTH



3.5.1. OcHoBaHMEM Hayasia BBIIOJHEHHS aJJMUHUCTPATUBHOMN MPOLEAYPHI SBIAETCS
INOCTYIUIGHUE  OT  JIOJDKHOCTHOTO  JIMI[A, OTBETCTBEHHOI'O  3a  HAalpaBJCHHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB,  JOKYMEHTOB  (CBEICHMI), HEOOXOIUMBIX  JUIS
PEIOCTaBICHUS MYHULIMIIATbHON YCIYTH.

JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3@ BBIIIOJIHEHUE aJMUHUCTPATUBHOMN
OpOLEAYpbl, SBISETCS - CHEUUAINCT OTHAeNa HMHQPPACTPYKTYPHOTO  pa3BUTHS
HcnonuutenbHoro  komurera KaMcko-YCTBMHCKOrO  MyHMIMIAIBHOTO  paiioHa
PecniyOnuku TatapcraH. (nanee - TOJDKHOCTHOE JHUIIO, OTBETCTBEHHOE 3a IMOATOTOBKY
pe3ybTara MpeA0CTaBICHUS MYHHUIIUIIATBHOW YCITYTH).

3.5.2.  JIomKHOCTHOE IIMII0, OTBETCTBEHHOE 3a TIOJATOTOBKY pe3yJbTaTa
MIPEA0CTABIICHNS MYHULIMIIAIBHON YCIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JTOKYMEHTOB, HEOOXOOUMBIX s
MIPEI0CTABIICHUS MYHULIMIIAJILHON YCIYTH;

IIPY BBISIBJICHUH OCHOBAHUM JUUIS OTKa3a B IPEJOCTABICHUY MYHULIMITIAJIBHOM YCIIyTH,
YKa3aHHBIX B IYHKTE 2.8.2 aJMUHUCTPATHUBHOIO PErJaMEHTa, MOATOTaBIMBAET IPOEKT
pemieHnss o0 OTKa3e B MPEAOCTaBICHMM KHWJIOTO IOMENIEHHUs] IO JOroBOpYy Haiima
CIIy>k€0HOTO0 JKUJIOTO MTOMEILIEHUS;

B Clly4ae OTCYTCTBMSI OCHOBAaHUM JUIS OTKa3a B MPEJOCTABICHUM MYHUIMIIAJIbHOU
YCIIyTH, NPETYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHHHCTPAaTUBHOI'O PErVIAMEHTA, [0 UTOram
paccMOTPEHUsI JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABIICHUS! MyHULIUIIAIILHOM yCIIyTH,
MOATrOTaBIMBAET MPOEKT pacnopsikeHuss Oprana o NpeAoCTaBICHUN TPaXIaHUHY KUIOTO
MOMENIEHUS 0 JOTOBOPY HaliMa CIIy»KE€OHOTr0 JKUIIOTO TTOMEILECHHUS,

HaIpaBJIsieT MOATOTOBICHHBIN MPOEKT pe3yJbTaTa MPEJOCTABICHHS MyHULUIIAIbHOM
YCIIYTH Ha COTJIaCOBAaHUE B YCTAHOBJIEHHOM MOPSIKE OCPEICTBOM CUCTEMBI JJIIEKTPOHHOTO
JOKYMEHTO000pOTA.

AIMUHUCTpAaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE I€CATH PadOUnX JTHEH.

Pe3ynpraTaMy BBINTOJIHEHUS aAMUHUCTPATHBHBIX NPOLELYP SBIISIOTCA: MPOEKTHI,
HaIlpaBJICHHBIE HA COTJIACOBAHUE.

3.5.3. CornmacoBanue # TMOJINUCAHUE TMPOEKTa pe3yJibTara MPETOCTABICHUS
MYHULIUINIATBHON YCIIYTH (J1ajiee — IPOEKThl JOKYMEHTOB) OCYILECTBISETCS PYKOBOAUTEIEM
CTPYKTYPHOIO  MOAPA3ACIICHUs, OTBETCTBEHHOIO 3a  IOArOTOBKY  pe3yJbTara
MYyHULMIIATBHON ycinyrH, PykoBonurenem Oprana.

[ToaroToBiieHHBIE TPOEKTHI JOKYMEHTOB, UMEIOLIUE 3aMEUaHus, BO3BPAILIAIOTCS Ha
IO0pabOTKy JHILYy, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3yJbTaTa MyHUIMIAIBLHOU YCIIYTH.
[locne ycTpaHeHUsi 3aMeuUaHUW MPOEKTHl JIOKYMEHTOB MOBTOPHO TI€peNaroTcs s
COTJIaCOBAHUS U MOJIUCAHUS.

PykoBogutenr OpraHa mnpu paccMOTPEHUH MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHEe aIMUHUCTPATUBHOTO PErjlaMeHTa JIOJKHOCTHRIMM JiniiamMu OpraHa B 4acTu
CPOKOB BBIITOJHEHUS aIMUHUCTPATUBHBIX MTPOLIEYP, X MOCIEAOBATEIBHOCTH U MOJHOTHI,
HaJU4Msl COIVIACOBAHMM YIOJIHOMOYEHHBIX JIOJDKHOCTHBIX Jul OpraHa B cucTEME
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuae BbIsSIBIIEHUS HApYIIEHUH B YaCTU CPOKOB BBIITOJHEHHS aIMUHUCTPATUBHBIX
MpoLENyp, MX MOCIEAOBATENIBHOCTH W TOJHOTHI PykoBogutens OpraHa WHULUUPYET
MIPUBJIEYEHHE K OTBETCTBEHHOCTU JIUL, AOMYCTUBLIMX HApyLIEHUS, B COOTBETCTBHH C
MIyHKTOM 4.3 aIMUHUCTPATUBHOI'O PErJIAMEHTA.



AIMUHHUCTPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJTHSIOTCS B TCUCHUE TPUHAAIATH pabOUnX JTHEH.

PesynbpraraMu BBITTOJHEHUS aIMIHUCTPATUBHBIX TIPOIIECAYP SABISIOTCS: TIOJITUCAHHOE
pelieHue.

3.5.4. Hcnonnenue mpouemyp, yKazaHHbIX B  IyHkTax 3.5.2, 3.5.3.
aJIMUHHUCTPATUBHOTO  periaMeHTa, TNpH HAIUYAA  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS. B aBTOMAaTHYECKOM PEXHME C HCIOJb30BaHWEM aBTOMATHU3WPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TpEeAHA3HAYEHHOW [ OKa3aHWsA TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBITOJTHEHHUS aIMUHUCTPATHBHBIX TMPOIEAYP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET ABAANATH TPU PAOOUMX JTHS.

3.6. Brinaua (HampaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHOBaHMEM Havasla BBIIOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBIIAECTCS
[OJIyYEHHUE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AJIMHUHHCTPATUBHON
IPOLEIYPBI, TOKYMEHTA, IOATBEPKAAIOLIETO IIPELOCTABIECHUE MyHUIIUIIATBHONW YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 33 BBIIIOJHEHUE aJIMHHHCTPATUBHOU
OpoOUEAypbl, SBJISETCd - CHEHUAJIUCT OTAeNa HH(PACTPYKTYpPHOIO  Pa3BUTHUS
Ucnonnurensnoro  komutera  KaMCKO-YCTBHHCKOTO ~ MYHMIMIAIBLHOTO  pailloHa
Pecniy6nuku Tatapctan (najgee - AODKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BBbIIAYY
(HampaBJiieHHUE) TOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HAMpaBlIeHUE) JOKYMEHTOB:

o0ecreynBaeT PerucTpalnio U1 BHECEHHE CBEACHUN O pe3yJibTaTe MpeAoCTaBICHUS
MYHULMINAIBHOM YCIYTM B MOACUCTEMY BEIECHUS JOKYMEHTAIlMM aBTOMATH3UPOBAHHOU
MHPOPMAIIMOHHON CHUCTEMBl, NpPEJHA3HAYEHHOM [JIsi OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIIYT;

U3BEIACT 3asBUTENs (€ro MpeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asiBICHUU, O
pe3ynbTate MPEJOCTABICHUS MYHHMIMNAIBHONW YCIYTM M O BO3MOYKHOCTH IOJyYEHHS
pe3yJabTara MpeoCTaBlIeHUs] MyHUIIUNAIbHOW ycinyru B Oprade win B MOLI.

HcnonHenne npouenyp Npyu HAIMYUU TEXHUYECKON BO3MOKHOCTH OCYILIECTBIIAETCS
B aBTOMAaTHYECKOM PEKUME C HCIOIb30BAaHUEM aBTOMAaTU3UPOBAHHON MH(POPMAIIMOHHOM
CUCTEMBI, MPEAHA3HAYEHHOM /1711 OKa3aHMsI TOCYTaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

AJMUHUCTPAaTUBHBIE MPOLEAYpPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBINIOJIHAIOTCS. B TEUYEHUE OJHOI0 paboyero JHA €O JHS MOANMCAHMS JOKYMEHTA,
SABJISFOLIETOCS PE3yJIbTATOM MPEIOCTABICHUS MYHULIMIIATBHON YCIIYTH, YIIOJITHOMOYEHHBIM
NOJKHOCTHBIM JUIIoM Oprana (OpraHom).

Pe3ynpTaTaMy BBIOJHEHUS! aJMUHUCTPATUBHBIX MPOLIEAYD SABISIOTCS: pa3MelIeHUE
CBEJCHMI O pe3ysibTaTe MPEJOCTaBICHUS MYHUIMNAIBHON yCIyrn B MH(GOPMAaLMOHHBIX
CUCTEMAaX, M3BELICHUE 3asBUTENS (€ro MPEACTaBUTENS) O pPE3yJbTare MPEeaOCTaBICHUS
MYHHIIMIIAJIBHON YCIYTH U CIIOCc00ax €ro MoJIy4eHus.

3.6.3. Ilopsmox  Bbeimaun  (HampaBieHUs)  pe3ylibTaTa  MPEAOCTaBICHUS
MYHULMIIATBHON YCIIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENA 32 PE3yJIbTATOM MYHULMMAIBHON YCIYTH B
M®II, pabotauk M®I] BbigaeT 3asBUTENO Pe3yabTaT MYHUIIMNIATBHON YCIyTH B opMme



AK3EMILIsApa BJEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocutene. [lo TpeGoBanuio
3asIBUTENIS] BMECTE C DK3EMILISIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTEJE EMY
NPEAOCTABISACTCA SK3EMIUISIP AJEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3aluCH Ha ChEMHBII
HOCHUTENIb MHGOpPMAIMK WM HaNpaBJICHUS SK3EMIUISIpa 3JIECKTPOHHOIO JIOKYMEHTa IO
AJIEKTPOHHOM MouTe B ajpec 3asButelis. [Ipu 3anmucu Ha chbeMHBII HOCUTENb UHPOPMaLIUU
WJIM HaIIPaBIICHUH DK3EMILISIPA 3JIEKTPOHHOTO IOKYMEHTA, HA OCHOBE KOTOPOTO COCTaBIICH
AK3EMIUISIP DJEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTENE, MO 3JIEKTPOHHOW MOYTe
WJIECHTUYHOCTh TAKOTO JK3EMIUIIPA 3JIEKTPOHHOTO JTOKYMEHTA DK3EMILIAPY JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBEpS€TCA YIOJIHOMOYEHHBIM COTPYAHHKOM C
MCIOJIb30BaHNEM YCUJICHHON KBaTU(UIIMPOBAHHON 3JIE€KTPOHHON MOAIUCH.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSAIOTCS B TMOPSJKE OUYEPETHOCTH, B JCHb MPUOBITUS 3agBUTEIS B CPOKH,
YCTaHOBJICHHBIE periaMeHTOM padboTsl MOII.

Pe3ynpTaTaMu BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYDP SBISIOTCS: (PUKCAIIMS
dakTa BbIAAUYM pe3ysibTaTa MPEAOoCTaBlieHUs MyHHIMNanbHOU ycnyru B AUC MOI],
pe3yabTatT NPeIOCTABICHNUS MyHUIIUIIAIBHOW YCIYTH, BbIJTAHHBIN 3asIBUTEIIIO.

3.6.3.2. IIpu oOpatieHunu 3aaBUTEINS 32 PE3YIHTATOM MYHUIIMITAILHON YCIIYTH Yepe3
PecnyOnukanckuil mopTai 3asBUTEINIO B JIMYHBIN KaOMHET aBTOMATUYECKU HAIpaBIsETCS
ANIEKTPOHHBI  00pa3  JOKyMEHTa, SBIISIONMIETOCS  PE3ylbTaTOM  IPEJOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH, MOANUCAHHBIA YCHUJICHHOW KBATH(UIIMPOBAHHONU 3JIEKTPOHHON
MONUCHIO YIIOJIHOMOYEHHOTO JOJLKHOCTHOTO Jiniia Oprana (Opranom).

AJIMUHUCTpPATUBHBIC MPOLEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIITOJHAIOTCS B J€Hb NOANMCAHUsS JOKYMEHTA, MOATBEPKIAIOLIETO MPENOCTABICHUE
(0oTKa3 B MPEAOCTABICHUN) MYHHUIIUNAIBHON YCIYTH, YHIOJHOMOYEHHBIM JIOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpTaramu BbINOJHEHUS aIMUHUCTPATUBHBIX TPOLEAYP SBISIOTCS: HAPABICHUE
(IpemocTaBieHHE) C UCTIOIb30BaHNEM PeciyOnnKkanCcKoro moprasia 3asBUTEIIO TOKYMEHTA,
MOJITBEPKIAIONIETO MPEIOCTABICHUE MYHHUIUMIIAIBLHON yCIyrd (B TOM YHCIIE OTKa3 B
PEIOCTaBICHUU MYHHUIIUTIAIBHON YCIYTH).

3.6.3.3. Ilpu oOparmienun 3asBUTENST 3a PE3yJbTaTOM MYHHIIMMAIBHOW YCIyTU B
Opral, AOKHOCTHOE JMIO0, OTBETCTBEHHOE 3a BblAaudy (HAIMpaBICHHE) JIOKYMEHTOB,
BBIIACT 3aABUTEIIO PE3YJIbTAT MyHHUITUNIATBHOU yCyTH. [1o TpeboBaHuIO 3aIBUTEIISI BMECTE
C DK3EMIUISIPOM DJICKTPOHHOTO IOKYMEHTa Ha OyMa)XKHOM HOCHUTENIE €My TPEIOCTaBIISETCS
DK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTa IYTEM €ro 3aliCcd Ha CbhEMHBIA HOCUTEIb
uH(pOPMAIIUU WM HAIPaBJICHUS IK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOU
IIOYTE B JPEC 3aABUTEINS.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIOTCS B MOPSAJKE OUEPEIHOCTH, B JIEHb MPUOBITUS 3aBUTENS B COOTBETCTBUU C
[IpaBunamu BHYTpEHHETO TPYAOBOTO pacnopsaka OpraHa.

Pe3ynpTaToOM BBITIOTHEHHUS aJMUHHUCTPATUBHBIX MPOIEIYpP SBISIOTCS: (DUKCAIIHS
dakTa  BBIJAYM  pe3ysibTaTa  NPEJAOCTABJICHHWS  MYHUIMMAIBHOM  YCIyrd B
ABTOMATU3UPOBAHHON WH(POPMAIMOHHON CHCTEMe, TPEAHA3HAYCHHOW JUIsl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCITYT.

3.7. UcnpaBieHne TEXHUYECKUX OMIMOOK



3.7.1. B ciy4yae oOHapy»XeHUs TEXHUYECKOW OIMMOKH B JOKYMEHTE, SIBJISIOMIEMCS
pe3yIbTaTOM MYHUIIMIIAILHOMN YCIYTH, 3aBUTENb HanpasiigeT B Oprax:

3asiBJIeHUE 00 MCIIPABICHUH TEXHUYECKOM omuOKku (mpuiokenue Ne 4 Kk HaCTosIIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIN 3agBUTENI0 KaK pe3yJbTaT MYHHUIIMNAIbHOW YCIYyTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, MMEIOIME HOPUANYECKYIO CUJTy, CBUICTEIBCTBYIONIME O HAIWYUU
TEXHUYECKOU OIIMOKHU.

3asiBneHre 00 HCIPABICHUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIIOIIEMCS PEe3yJIbTaTOM MYHHUIIMIAIBHON YCIYTH, MOJAETCS 3asBUTEIEM
(YMOTHOMOYEHHBIM ~MPEACTABUTENIEM) IIOYTOBBIM OTMpaBICHHEM (B TOM 4YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), 100 uepe3 PecnyOnukanckuit nopran uiu MOLI,

3.7.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYIIECTBIISICT
OpueM 3asBiICHHUs 00 HCIIPABICHUU TEXHUYECKOM OIIMOKU, PETUCTPUPYET 3asBIICHUE C
IPUIIOKEHHBIMU JOKYMEHTaMH U NEPENaeT UX JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpAaTUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBJICHUSI.

Pe3ynbraraMy BBINOJIHEHHS] aIMUHUCTPATUBHBIX IMPOLEAYP SABIISIOTCS: MPUHATOE U
3aperucTpUpPOBAHHOE 3asBIICHUE, HAPABICHHOE HAa PACCMOTPEHHUE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIEJISIX BHECCHMSI MCTIPABICHUN B JOKYMEHT, SBIISFOIIUNCS
pEe3yNbTaTOM TPEJOCTABICHUS MYHHIIMIIAIBLHOW YCIYTH, OCYIIECTBISIET MPOLEIYPHI,
MPEeIyCMOTPEHHBIE MYHKTOM 3.5 aJMHHHUCTPAaTHMBHOTO perjaMeHTa, W BbIJaeT
WCIIPABIICHHBIA TOKYMEHT 3asSBUTENIO (YHOJTHOMOYCHHOMY MPEICTABUTENI0) JTUYHO O
pPOCIIUCh C HU3BIATUEM Yy 3asBUTENs (YIOJIHOMOYEHHOTO NPEACTaBUTEINs) OpUrHHAaIa
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHHYecKas OIMOKa, WM HampaBisieT B ajapec
3asBUTEJII MOYTOBBIM OTIpPABICHHEM (IIOCPEACTBOM JJIEKTPOHHOM MOYTHI) MUCBMO O
BO3MOXKHOCTH TIOJyY€HHUS JOKyMEHTa Mpu mpeaoctaBieHun B OpraH opuruHaia
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUUECKas OlIrOKa.

AIMUHUCTPATUBHBIE TMPONEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIMM ITYHKTOM,
BBITIOJHAIOTCS. B TEUCHHE JBYX pabouuX AHEH mociie 0OOHAPYKEHUS TEXHUYECKON OIMTMOKU
WA TIOJTyY€HHs OT JIF0OO0T0 3aMHTEPECOBAHHOTO JIMIA 3asSBICHUS O JOMYIIEHHON OIUOKe.

PesynbpraramMy BBHITIOJTHEHHS] aMUHUCTPATUBHBIX TPOIEAYp SBISIOTCS: BBIIAHHBIN
(HampaBJIEHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAJIbHOM YCJIYTH

4.1. TTopsimok OCYIIECTBIICHUS TEKYILIET0 KOHTPOJIS 3a COOIIOJCHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMM MOJIOKEHUN aIMUHUCTPATUBHOTO PETIAMEHTA
Y UHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, yCTaHABIUBAIOLIUX TPEOOBAHUS K
IIPEAOCTABICHNUIO MyHULIMITAJIBHON YCIIYTH, & TAKXKE IPUHATHEM UMU PELICHUN

KoHTpoip 3a MOJHOTOM M KAadyeCTBOM NPEAOCTABIECHUS MYHHULIMIAIBHOM YCIIyI'H
BKJIFOYAET B c€0sl BBISIBICHUE W YCTPAHEHUE HApPYLIECHUI MpaB 3asBUTENEH, NPOBEICHUE



MIPOBEPOK COOIOAEHUS MPOLEAYP IPEIOCTABICHUS MyHUIIUIIATBHON YCIYTH, TOJTOTOBKY
pemieHnii Ha nedctBus  (Oe3neWCTBHE)  JOJKHOCTHBIX — JIMII OpraHa MECTHOTO
CaMOyIIPaBJICHUA.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM UCTIOIHEHUS! aJMUHUCTPATUBHBIX MPOLIEIYP
SABJISTFOTCSL:

1) mpoBepka W COIJIaCOBaHUEC IMPOEKTOB JOKYMEHTOB [0 IPEIOCTABICHHIO
MYHULANIAIBHON YCIIYTH;

2) IPOBOAVMMEIEC B YCTAHOBJIICHHOM TIOPSIIKE TTPOBEPKH BEJICHHS JCIIOPOU3BOICTBA;

3) mpoBelieHHE B YCTAaHOBJICHHOM TOPSIKE KOHTPOJBHBIX MPOBEPOK COOIIOICHHS
IPOLEAYP NMPEAOCTABICHNS MYHUIIUIIAILHON YCIIYTH.

B nensix Tekyero KOHTpOJIsl HCIIOJIb3YIOTCS CBEJICHHM S, UMEIOIIMECS B DJIEKTPOHHOM
0a3e [aHHBIX, CIyXXKeOHas KOPPECHOHJICHIMS, YCTHasT M NUCbMEHHas WHdopManus
JNOJDKHOCTHBIX JIML, OCYLIECTBIBIIOIIMX BBINOJHEHHE AIMHHUCTPATUBHBIX MPOLENYP,
YKYypHAQJIbI y4e€Ta COOTBETCTBYIOIUX JOKYMEHTOB U IPYTUE CBEIACHHUS.

Jns ocylecTBiIeHUsT KOHTPOJIA 3a COBEPIICHUEM JEHUCTBUM IIPU IPEAOCTABICHUU
MYHHULMIIAJIIBHON YCIAYTM W MPUHATHUM PELICHUHM PYKOBOAUTEI OpraHa MECTHOTO
CaMOYIPaBJIEHUA  MPEACTABIAIOTCS  CIPaBKU O  pe3ysbTarax  IPEIOCTaBICHUSA
MYHULUNAIBHON YCITYTH.

O cnyyasx ¥ OpUYMHAX HAPYIICHHS] CPOKOB, IOCIIEIOBATEIBHOCTH U COACPIKAHUS
aJIMMHUCTPATUBHBIX MPOLENYyp MAODKHOCTHBIE JIMIIA HEMEJIEHHO WH()OPMHUPYIOT
PYKOBOIUWTENSA OpraHa, IPEJOCTABISAIOIIETO MYHHIMNAIBHYIO YCIYry, a TakKke
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HAPYLICHUH.

Texkymuii  KOHTpPOJb 3a  COOJIOJEHUWEM  MOCJIENOBATEILHOCTH  JCHCTBUH,
ONPENEIICHHBIX aIMUHUCTPATUBHBIMU MTPOLELYPAMHU I10 MPETOCTABICHUIO MYHUIUITAJIbHON
YCIYTH,  OCYWIECTBJISETCS  3aMECTUTEIIEM  pPYKOBOJIWTENE  OpraHa  MECTHOIO
CaMOYIpPaBJICHUsI, OTBETCTBEHHBIM 3a OpraHu3alui paboThl MO MPEIOCTABICHUIO
MYHULIUINIATIBHON YCIYTH, HAYaJIbHUKOM OTJIEJIa, OCYILECTBISIOIET0 OPraHu3alnio padoThl
10 IIPEAOCTABJIEHUI0 MYHULIUMITAIIBHON YCIIYTH.

IlepeyeHb  NOJDKHOCTHBIX  JIMIL,  OCYIUECTBISAIOIMIMX  TEKYIIMM  KOHTPOIIb,
YCTAHABJIMBACTCA IIOJIOKEHUSAMU O CTPYKTYPHBIX IOJIPa3JIEICHUsIX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJDKHOCTHBIMU PETJIAMEHTAMM.

4.2. Ilopsiiok ¥ MEPUOINYHOCTh OCYIECTBICHUS TUIAHOBBIX U BHETUIAHOBBIX IPOBEPOK
MOJIHOTHI ¥ KA4€CTBA MTPEAOCTABIEHNS MYHUIIUITAJIbHON YCIIYTH, B TOM YHUCJIE IOPSIAOK U
(OopMBI KOHTPOJIS 32 MOJHOTOM M KAYECTBOM MPEJOCTABICHUS MyHUITUTIATBHONW YCIIyTH

KoHTposibHbIE TPOBEPKU MOTYT OBITh IJIAHOBBIMU (OCYILIECTBIIATHCS HA OCHOBAHUU
MOJIYTOJOBBIX WJIM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOYIpaBJieHHs) U
BHEIUIAHOBBIMU. [Ipy mNpoBeneHHM NPOBEPOK MOTYT PAcCMaTpUBATBCA BCE BOIMPOCHI,
CBSA3aHHBIE C MPEJOCTABICHUEM MYHULIHUIIAJBHON YCIyrd (KOMIIEKCHBIE TPOBEPKH), WU
M0 KOHKPETHOMY OOPAIEHUIO 3asIBUTEIIS.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIONIET0 MyHUIIUITAIbHYIO
YCIIyTY, 32 PEIIeHUs U AeUcTBUS (Oe31eiCTBIE), MPUHUMAaEMBbIe (OCYIIECTBISIEMbIC) MU B
X0J1€ MPEIOCTABICHUSI MyHULIUTTAIBHON YCITyTH



[lo pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B CIIydae BBIABJICHUS HApYyIICHUN MpaB
3asiBUTEJICM BHUHOBHBIC JIMIIA MPUBJICKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccutrickon deaeparuu.

PykoBoauTeb oOpraHa MECTHOIO CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBoautens (3aMecTUTEIh PYKOBOJUTENSA) CTPYKTYPHOT'O TIOIpa3ACICHUs] OpraHa
MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U (WJIH)
HEHAJIJIeXKaIlee BBHIMOJHEHUE aJMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIIA U MHBIE MYHUIIMITAJIBHBIC CITyKAIlUe 3a PEIICHUS U JEeUCTBUS
(Obe3nelicTBue), NOpUHUMAaeMble  (OCYIIECTBISEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHULIMIATBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIHLCTBOM
MOPSIKE.

4.4, [TonoxxeHus1, XapaKTePU3YIOIIUEe TPeOOBaHUS K TOPSAKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABJIEHUEM MYHUIUIIAIBHON YCIYTH, B TOM YHUCIIE CO CTOPOHBI IPaXKIaH, UX
00bEeTMHCHUH U OpraHu3aIui

KOHTpoOJIb 32 IpenocTaBIeHuEM MYHHUIMIAIBHON YCIYTH CO CTOPOHBI IPaXK/IaH, UX
OOBEIMHEHUN U OpraHMU3alNi, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTU EATEIBHOCTH
opraHa MECTHOI'O CaMOYIpaBJ€HUS MpHU MPEJOCTABICHUH MYHUIIMNAIBHOW YCIYTH,
MOJIyYEeHUS OJTHOM, aKTyaJIbHOW M TOCTOBEPHON MH(POPMaLIUU O TOPSAJIKE MPEAOCTABICHUS
MYHUIUNAIBHOM YCIYIM W BO3MOXHOCTH JOCYJE€OHOTO pacCMOTPEHHsI OOpalleHui
(>xay100) B mporiecce MpeaoCTaBACHUS MYHUITUTIATBHON YCIIyTH.

5. locyneoHblii (BHeCYy1e0HbI) MOPSI0K 00KAJT0OBAHNUS pPellieHUil U 1eiicTBU
(0e3melicTBUs) OPraHa, NpeAOCTABJIAIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBHOI0 HEHTPA NMPeI0CTABJIEHHUS TOCYyIAaPCTBEHHBIX U
MYHHUIHMIAJbHBIX YCJIYT, OPraHu3aluii, yka3anHbIxX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUI, MYHUITHTIAIbHBIX
CJIy;Kalux, pAa0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XKAJIOBAHKE B IOCYICOHOM MOPSAKE PEIICHUN U
nercTBui  (Oe3nefcTBUS) OpraHa, MPEJOCTABISIIONIETO MYHHUIUUIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO  JIMI@  OpraHa, MpPeIOoCTaBISIOIIEr0  MYHULHUNAIBHYIO  YCIYTY,
MYHUIUIAIBHOTO CIIyKallero, PYKOBOJIUTENS oprasa, MPEIOCTABIISIOIETO
MYHUIUTATBHYIO YCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, mpeayCMOTPEHHBIX YacThio 1.1 cTtaThu 16
®denepanbHOTo 3aKoHa Ne 210-D3, a Takxke X pabOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIAEAYIONINX CIIydasiX:

1) HapymieHre cpoka perucTpaluy 3ampoca O MPEeJOCTaBICHUM MYHULIMIAIBHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIEHHWE CpOKa MPEJOCTABICHHUS MYHULMIIAIBHON yciayru. B ykazaHHOM
cimydae nmocyneOHoe (BHecyneOHOe) oOKajloBaHUE 3asBUTENIEM DEIICHWH W JEHCTBUN
(Oe3nelicTBUsI) MHOTO(GYHKIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO()YHKIHMOHAIBHOTO
LIEHTPa BO3MOKHO B CITy4yae, €CJIM Ha MHOTO(YHKIIMOHATIBHBIN LIEHTP, PELICHUS U JEHCTBUS



(Oe3melicTBHE) KOTOPOTO OOXAIYIOTCS, BO3JOKE€HAa (YHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYT B IIOJIHOM 00bEME B MOPSIKE, ONPEIEICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

3) TpeOoBaHue y 3aABUTENS JOKYMEHTOB WM MH(pOpMalUu JUOO0 OCYLIECTBICHUS
NEUCTBUM, IIPEACTABICHHE WJIH OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMATHBHBIMH  IIPaBOBBIMM  akTaMH Poccuiickonn  @enepanuu, HOPMAaTHBHBIMU
npaBoBbIMU akTamu Pecriybnuku TaTtapcTaH, MyHULMIIAIBHBIMUA IPABOBBIMU aKTaMH IS
MIPEAOCTABICHUS MyHULIUMIIATbHON YCIIYTH;

4) oTka3 B IpUEME JOKYMEHTOB, IPEIOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBBIMM  akTamMu Poccuiickon ®@enepanyu, HOPMATUBHBIMU
paBoOBbIMHU akTaMu PecryOsnku TarapcraH, MyHHIIMIAIBHBIMUA IPABOBBIMU AKTaMU IS
MPEA0CTABIICHUS MYHULIMIIAJILHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIUMNAIBHOW YCIYyTH, €CJIM OCHOBAHMS OTKa3a HE
IpeTyCMOTPEHbI (eiepaibHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMH UHBIMU
HOPMAaTHBHBIMHA IpPaBOBBIMU akTamu Poccuiickoii ®denepanuu, 3aKOHaAaMH W HHBIMHU
HOPMaTUBHBIMU MpaBOBbIMM akTamMu PecnyOnmuku TarapcraH, MyHUIMNATIbHBIMU
IpaBOBbIMU akTaMu. B ykazaHHOM ciydae gocynebHoe (BHecyaeOHOe) oOxkaloBaHHE
3asBUTENIEM peleHUu U JedcTBui (Oe3neicTBUS) MHOrO(YHKIHMOHAJIBHOTO IIEHTPA,
paboOTHMKAa MHOTOQYHKIIMOHAJBHOIO IIEHTpa BO3MOXXHO B Cilyyae, €cld Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTpP, pelleHus U JedcTBus (0e3aeiicTBUE) KOTOpPOTo
0o0XanyrTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHID  COOTBETCTBYIOIIMX
MYHULIMTIATBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONPEIeIEHHOM 4acThio 1.3 ctathu
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTENS IPU MPEAOCTABICHUA MYHUIIUTIAIBHOM YCIIYTH IJIATHI,
HE MNPEIyCMOTPEHHOM HOPMATHBHBIMU MpaBOBbIMM akTamu Poccuiickon @Penepanum,
HOpPMAaTHBHBIMM TpaBOBbIMU akTamMu PecnyOnuku TartapcraH, MyHHIMIAIbHBIMU
IPaBOBBIMM AKTaMU;

7) OTKa3 Oprasa, NpeJoCTABIISIIOIIEr0 MYHULIUITAJIBHYIO YCIYTY, JOJDKHOCTHOTO JINLA
Oprasa, MperoCTaBJIAIOIIEr0 MyHUIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJILHOTO 1IEHTpA,
paboTHMKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aluii, IpeyCMOTPEHHBIX YacThio 1.1
ctatbu 16 @DepepanpHoro 3akona Ne 210-®3, wiu ux pabOTHUKOB B HCIPABICHUU
JOTMYIIEHHBIX MMU OMNEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MNpPeIOCTaBICHUS
MYHMIIMIIAJBHOW YCIYTd JNOKYMEHTax JMOO HapylleHHWE YCTAaHOBJIIEHHOTO CpPOKa TaKHX
ucrpaBiieHui. B ykazanHoM ciydae qocyneOHoe (BHecyAe0Hoe) 00KaloBaHHE 3asiBUTEIIEM
pemieHnii u aedcTBuil  (0e31eHCTBUA) MHOTO(DYHKIIMOHABHOIO IEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B CJIyyae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIN
LEHTp, pelIeHus 1 AeicTBUs (0e31eCTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JI0KE€HA (PYyHKIUS
[0 MPEJOCTABICHUI0 COOTBETCTBYIOIIMX MYHHUIMIIAIBHBIX YCIYr B IMOJHOM O0bEMe B
NopsiIKE, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylIeHHE CpOKa WIM TNOpsJKa BbAAYM JOKYMEHTOB IO pE3yJIbTaTaMm
MIPEAOCTABIIEHUS MYHULIUMIIAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE MPEAOCTABICHNUS MYHULMIIAIBHOM YCIIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBIICHUSI HE TMPEAYCMOTpPeHbl (efepaibHbIMU 3aKOHAMH U TMPUHATHIMH B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH MPAaBOBBIMU akTaMu Poccuiickoit
@enepanyy, 3aKOHAMH M HHBIMH HOPMAaTUBHBIMH MPaBOBBIMU aKTaMu PecmyOmuku
Tarapctan, MyHULIMNIATbHBIMU TPABOBBIMHU akTaMu. B ykazaHHoOM ciyyae qocyaeOHOe



(BHecyneOHOE) oO’kamoBaHWE 3asBUTENIEM penieHud W JaelcTBuil  (0e3aeicTBrA)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(GYHKIIMOHATBHOTO IIEHTPAa BO3MOKHO
B cllydae, €clii Ha MHOTO()YHKIIMOHAJIBHBIM IIEHTp, pelieHus: u aeucTBus (Oe3nencTBue)
KOTOPOTO O00KaNyroTCsl, BO3JIOKeHa (YHKUIHS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIIUTATBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONpeIeIEeHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue Yy 3asBUTENST MPU MPEAOCTABICHUM MYHULHUIAIBLHON YyCIyru
JOKYMEHTOB WM HWH(OpMAalMU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJINCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEIOCTABICHUS MYHUIIUINAIBHOW YCIYrd, JUOO B MPEIOCTABICHUH MYHUIIUNAIBHOM
YCIIyTH, 32 UCKIIOYCHHEM CIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 dactu 1 crtatbu 7
OenepanbHoro 3akoHa Ne 210-®3. B ykazaHHoM ciyuyae nocyaeOHoe (BHeCyneOHOE)
00’KaJIOBaHME 3asBUTEJIEM PEIICHUN U AeHCTBUM (0e31eMCTBUSI) MHOTO(YHKIIMOHAIBHOTO
[EHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa BO3MOXXHO B Ciy4ae, €ClIM Ha
MHOTO(YHKIIMOHAJIBHBIN IEHTp, pelleHus U JeicTBus (0e3leicTBUE) KOTOPOTO
O0XaJIyIOTCS,  BO3JIO)KEHa  (YHKUUS 1O  IPEJOCTABIECHUIO  COOTBETCTBYIOILHX
MYHHUITUTIATBHBIX YCIYT B IMOJHOM 00BbEME B MOPSJIKE, OMPEIeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3.

5.2. Kamoba momaercs B TNUCbMEHHOM (opMe Ha OyMaXKHOM HOCHUTENE, B
ANIEKTPOHHOM ¢dopMe B OpraH, MPEJOCTABISAIONIMNA  MYHHUIIMIAIBHYIO  YCIIYTY,
MHOTO(DYHKIIMOHAJIBHBI LEHTP JMOO B COOTBETCTBYIOIIMN OpraH TIOCYyAapCTBEHHOU
BJIACTH, SABJISIFOUIUICS YUpeIuTeaeM MHOTOPYHKIIMOHATBHOTO LEHTpa (Janee - yYpeaAuTelb
MHOTO(YHKITMOHATBHOTO IIEHTPA), @ TAK)KE B OPraHU3alliH, PEAYCMOTPEHHBIC YacThio 1.1
ctatbu 16 @DenepanbHoro 3akoHa No 210-d3. Kamobwl Ha pemieHUss W JEHUCTBUS
(Oe3neiicTBME) PYKOBOAMUTENSI OpraHa, MPEAOCTaBISAIONIETO MYHULMMIAIBHYIO YCIYTY,
MOJA0TCS B BBIMIECTOSINIMI OopraH (MpyU €ro HajJu4yuu) JUOO0 B CIydae €ro OTCYTCTBHS
paccMaTpuBalOTCAd  HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa, MpeJoCTaBIISIOLIErO
MYHHUIIUNATBHYIO ycnyry. JKanoOwsl Ha pemieHus u nedctBus (Oe3neicTBre) pabOTHHKA
MHOTO(YHKIIHOHATTEHOTO HEeHTpa NOJIAI0TCSA PYKOBOJIUTEIIIO 3TOTO
MHOTO(YHKIIMOHATBHOTO IeHTpa. JKanmoObl Ha pemieHus W JercTBus (Oe3neicTBue)
MHOTO(YHKIIMOHATLHOTO IIEHTPA MOJAI0TCS YUPEAUTEI0 MHOTO(DYHKITMOHAIBHOTO IIEHTPA
WIN JIOJDKHOCTHOMY JIMILy, YIOJHOMOYEHHOMY HOPMATHBHBIM TPABOBBIM aKTOM
PeciyOmuku Tatapcran. XKamoObl Ha pemieHust u aercTBust (6e3zeiicTBrue) pabOTHUKOB
OpraHu3alu, IpeyCMOTPEeHHBIX YacThlo 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,
MOJIAI0TCSl PYKOBOJUTENSIM 3THUX OpTraHU3alHii.

Kanoba nHa pemenuss u nedctBus (Oe3deiicTBUE) opraHa, MPEAOCTABIISAIONIETO
MYHUIUOAIbHYIO  YCAYry, JOJDKHOCTHOTO  JIMI[a  OpraHa, MpeJoCTaBIISIIOLIErO
MYHUIIUNAIBHYIO  YCIYry, MYHHMIIMIAIBHOIO CIIYXKAIllero, PYKOBOAMTENS OpraHa,
PEIOCTABISAIONIEr0 MyHUIIUMIIATIBHYIO YCIYTY, MOKET ObITh HalpaBjeHa Mo MoYTe, Yepes
MHOTO()YHKITHOHAJIbHBIN IIEHTP, C HCITOJIb30BAaHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «VHTEepHeT», oQuIManpbHOrO  caiiTa  oprasa,
MIPEIOCTABIISAIONIETO MYHUIIUIIATEHYO yeryry, Enunoro noprana nu6o PecrmyGnmukanckoro
nopraina, HHHOPMAITMOHHONW CUCTEMBI JOCYAeOHOTO 00KaIOBAaHUS, a TAKKE MOXKET OBITh
MIPUHSTA TIPH JIMYHOM TprueMe 3asButenis. JKano0a Ha pemieHus u neicTBust (0e31eicTBre)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, PabOTHHKAa MHOTO(YHKIMOHAIBHOTO IEHTPAa MOXKET
OBITH HarpaBjeHa o nouTe, C HCIIOJIb30BAHUEM nH($OPMAIMOHHO-



TEJIEKOMMYHUKAITUOHHON CeTH «nTepHe, opUIHATEHOTO canra
MHOTO(YHKIIMOHAJIBLHOTO IIeHTpa, EnuHoro moprana nubo PecnyOnukaHckoro mopTana,
UH(GOPMAITMOHHON CUCTEMBbI JOCYJI€OHOTr0 00KajJoBaHUs, a TaKKe MOXKET ObITh MPUHSTA
opu JUYHOM Tnpueme 3asButens. JKamoba Ha pemieHuss W jaercTBust (Oe3nercTBHE)
OpraHM3alul, TPeAYCMOTPEHHBIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3,
a Takke HMX pPaOOTHUKOB MOXKET OBbITh HampaBlieHa IO IOYTe, C HCIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT», 0(hUInaNbHBIX CAUTOB 3THX
opranuzanuii, Ennaoro nmoprana mmbo Pecmmybnmkanckoro mopraia, a TakkKe MOXKET OBITh
MPUHSATA IPH JIUYHOM IIPUEME 3asIBUTETIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIAIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIyry, Ju00
MYHULUIAIBHOIO CIYXaIlero, MHOTO(QYHKIMOHAIBHOTO LEHTPa, €ro PYKOBOJAUTENS WU
(wn) paboTHHKA, OpraHU3aluid, IPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 DenepanbHOTrO
3akoHa No 210-®d3, ux pykoBojautTenedl u (win) pabOTHUKOB, PEIICHUS U JIEHCTBUS
(6e3neiicTBUE) KOTOPBHIX 00KATYIOTCS;

2) ¢gamuinio, UMs, OTYECTBO (IIOCIIEAHEE - MPHU HAJIWYMM), CBEICHUS O MeECTe
KUTEJIbCTBA 3asfBUTENS - (PU3MUYECKOTO JMIA JIMOO HAaUMEHOBAHME, CBEICHUS O MECTE
HAXO0XJICHUS 3asBUTEIA - IOPUAUMYECKOrO JIMIA, a TaKXKe HOMep (HoMepa) KOHTAKTHOIO
tenedoHa, ajgpec (aapeca) SICKTPOHHOU MOUTHI (MPU HAJTUYMM) U TOYTOBBIN ajapec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemeHuss 00 00KalyeMbIX PEIICHUAX M JeWCTBUsIX (Oe3aeicTBUM) OpraHa,
MPEAOCTABIAIONIETO  MYHHUIMOAIBHYIO  YCIYry, JOJDKHOCTHONO  JMI]a  Oprasa,
MPEAOCTABISAIONIETO MYHUIMNANBHYIO YCIYTy, JMO00 MYHUILMMAIBHOTO CIYKAaIlEero,
MHOTO(YHKIIMOHAJILBHOTO  LIEHTpa, pabOTHUKA  MHOro(QyHKIIMOHAJIBbHOTO  LEHTpAa,
Opra”u3alui, IpeyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbroro 3axkoHa Ne 210-D3,
UX pabOTHHUKOB,;

4) noBOABI, HA OCHOBAaHMU KOTOPBIX 3asIBUTEIb HE COIVIACEH C PEIICHHEM U
neiictBuem (Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISIONIEI0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, NIpeJOCTaBISIONIEr0 MYHUIUNAIbHYIO YCIyTy, JH00
MYHHUIIUIAIBHOTO  CIY’XKaIllero,  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa,  pabOTHUKA
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, OpraHu3aIui, MpeyCMOTPEHHbIX YyacThio 1.1 cratbu 16
®enepanpHoro 3aK0Ha Ne 210-D3, nx pabOTHUKOB. 3asBUTENIEM MOTYT OBITh TPEACTABICHBI
JOKYMEHTHI (IIPY HAJIMYUH ), TOATBEPKIAIOIIKE TOBOIbI 3asBUTENS, TMO0 UX KOTIHH.

5.4. IloctynuBmias xano0a MOJUICKUT PETUCTPALMM B CPOK HE MO3HEE pabdoyero
JIHS1, CJIETYIOIIETO 33 THEM MOCTYIIJICHUS.

5.5. ’Kanoba, noctynusiias B opraH, MpeA0CTaBISIONINA MyHUIIUNIATBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN  LEHTpP, Y4YPEAUTENI0 MHOTOQyHKIUOHAIBHOTO IIEHTpa, B
OpraHu3alvu, NpeaycMoTpeHHbIe YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3,
a100 BBIIIECTOSANINM OpraH (MpU €ro HAJIWYUH), TMOJJICKUT PACCMOTPEHHUIO B TEUEHHUE
MATHAIIATA pabouux JHEH cOo JHS €€ pPEerucTpaiuu, a B ciaydae 00KaJlOBaHUS OTKa3a
opraHa, peIOCTaBJISIONIEr0 MYHUIUITAIGHYIO YCIYTy, MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA,
OpraHu3aluii, TpeayCMOTPEeHHBIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3,
B IpUEME JIOKyMEHTOB y 3asBUTENsS JIMOO B HCIPABICHUU JOMYIICHHBIX OMNEYaTOK U
OomMOOK WM B Ciydae OOKaJOBaHMUA HapYUICHHs YCTAHOBIEHHOTO CpOKa TaKUX
WCIIPABIICHUH - B T€UCHHE TIATU pabOuuX THEHM CO THS €€ PeruCTpaluu.



5.6. Tlo pe3ymbratamMm pacCMOTPEHUS >KajaoObl MPUHUMAETCS OJTHO M3 CIICTYIOITNX
pELIECHU:

1) xanoba y1oBIETBOPSIETCS, B TOM YHUCIE B (pOpME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPAaBJICHUS JOMYIIEHHBIX OINEYaTOK W OWMOOK B BBIJAHHBIX B pe3yJlibTare
NPEAOCTABICHUS MYHULIMNAIBHON YCIYrd AOKYMEHTAax, BO3BpaTa 3asiBUTEIIIO JECHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHMBHBIMU IPABOBBIMH aKTAMH
Poccuiickoit denepannn, HOpMaTUBHBIMU TPaBOBBIMU akTamu PecrnyOnuku TaTapcral,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMH;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBAETCS.

He no3gHee naHs, ciaeAyroomiero 3a JHEM NPHUHATHS PEIIEHUS, YKAa3aHHOTO B
HACTOSIIIIEM IIyHKTE, 3asBUTENII0 B NUCBMEHHOM (OpPME M IO JKEJIAHUIO 3asBUTENS B
ANIEKTPOHHOM (hOpME HaAIPaBJISETC MOTUBUPOBAHHBINA OTBET O PE3yJIbTaTaXx paCCMOTPEHUS
KanoO0BbI.

5.7. B cnydae npusHaHMs KanoObl MOJUIEkKAIIEW YIOBJIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX PacCMOTPEHHUsS >KajoObl Jaerca uHpopMmaius O JIEeUCTBUSIX,
OCYLIECTBIISIEMBIX OpraHoM, MPEAOCTABIISIOIINM MYHULUNAIBHYIO YCIIyTYy,
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM JHOO0 OpraHu3aiuei, mpeaycMOTpeHHoOW 4dactbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-@3, B menax HE3aMEUIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYLUICHUN MpPHU OKA3aHUM MYHUIIMNAIBLHON YCIYTH, & TAK)KE MPUHOCATCS
U3BUHEHUS 3a JOCTaBJICHHBIE HEY/IOOCTBAa M yKa3bIBaeTCcs MH(oOpMaIus O JadbHEHIINX
NEUCTBUAX, KOTOpblE HEOOXOJUMO COBEpPIUUTH 3aABUTENI0 B LEISIX IOIYYEHUs
MYHHUIUMTAIBHON YCIYTH.

5.8. B cinydae mpusHaHus *anoObl HE MOJJIEXKAIEH YIOBIETBOPEHHIO B OTBETE
3asBUTEII0 O PE3ylbTaTaX pPACCMOTPEHUs KaloObl JAlOTCAd apryMEHTUPOBAHHbBIC
pPa3bsICHEHUs] O NPUYMHAX MPUHITOTO PEIICHHS, a Takxke HHbOpMalus O TOPSAKe
00>kajI0BaHUs IPUHITOTO PELICHUSI.

5.9. B ciydae ycTaHOBJIEHHUSI B XOJI€ UJIM IO pe3yJIbTaTaM PacCMOTPEHMsI >KajloObl
NPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO MPABOHAPYILIECHHUS WA  MOPECTYIUICHHS
JOJHDKHOCTHOE JIMLO, PAOOTHUK, HaJEeJIEHHbIE TOJHOMOYMUSIMU MO PaCCMOTPEHUIO Kajoo,
HE3aMeUIUTEIbHO HAIPABIISIOT UMEIOIINECS] MAaTEPUAJIbl B OpTraHbl IPOKYPATYpPHI.



[Tpunoxenune Ne 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIATbHON
YCIIyTU 1O MPEIOCTABICHUIO
rpaXk1aHaM XKHWJIbIX TOMEILEHUH B
MYHHULIATIAJIBHOM XWINITHOM (hOoHE
10 JOTOBOPY HaiiMa CIIy>Ke0HOTo
KUJIOTO MIOMELIEHUS.

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPeJOCTaBICHUH MyHUIUIAIBHON yCIyTH
o
OT No
PaccmotpeB Bame 3asBieHue oOT No u
MpuIaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
OPUHATO penieHue o0 0TKasze B
1o
CJIEIYIOIUM OCHOBAHUSIM:
1.
2.

JlonomHuTenbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPaTUTHCS B YNOJIHOMOYEHHBIM OpPraH C 3asiBICHHEM O
PEIOCTaBICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHbIX HAPYIICHUI.

JlaHHBIN 0TKa3 MOXKET OBITh 00KaI0BaH B AOCYACOHOM MOPSJIKE ITyTEM HalpaBJIeHUS
&Kao0bl B YIIOJITHOMOYEHHBINA OpTraH, a TAKXKe B CyJIeOHOM MOPSIKE.



Crenenust 00 AIEKTPOHHON TTOANHUCH

JomxuoctHoe muio (PHO)

(TOAMHMCH YIOTHOMOYECHHOTO JODKHOCTHOTO JTUIIA
oprasa)



[Tpunoxxenne Ne 2

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
NpEeOCTaBICHUS MyHHUIIUITATbHOM
YCIIYTH YCIyTH 0 IPeAO0CTaBICHUIO
rpakaHaM KUJIbIX TIOMEIIECHUH B
MYHUIUIIATIEHOM >KWIHITHOM (OHIE
TI0 JIOrOBOpY HaiimMa Ciry>ke0HOTO
KHUJIOTO TIOMEIICHHS.

dopma
(bmank oprana, mpeAoCTaBISAIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIAL

PEHIEHUE
00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI PEI0CTABICHUS
MYHUIUTAIBHON YCIIYTH I'PXXKIaHAM KHUJIbIX OMEIIEHUN B MYHUIUIIATbHOM KUJIUIITHOM
dhoHIe TI0 TOrOBOPY HaiiMa CITy»KeOHOTO KUIIOTO TTIOMEIIICHHUS.

OT No
Paccmotrpes Bame 3asBieHue oOT No u
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpPraHoM
IIPUHSITO
peleHue 00 OTKa3e B npueme JIOKYMEHTOB, HEO0OXOTUMBIX JUISL
10 CIEAYIOIINM OCHOBAHUSM:
1.
2.

Pa3pscHeHMne IpUUYMH OTKa3a:
JononHuTenbHas HHGOpMALIUS:

Bbl BnpaBe HOBTOPHO OOpATUTHCS B YIOJIHOMOYEHHBIH OpPraH C 3asBICHHEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYIIECHUI.

JlaHHBIN 0TKa3 MOKET OBITH 00KaIOBaH B 10CY1€OHOM MOPSIAKE MTyTeM HapaBICHUS
’KaJI0ObI B YITOJIHOMOYEHHBIN OpPraH, a TAKKe B Cy/1e0HOM MOPSIKE.



Ceenenus 00 3JIEKTPOHHOM MMOAMTUCH

JomxuoctHoe muio (PHO)

(TOANHMCH YIOIHOMOYECHHOTO JODKHOCTHOTO JTUI[A
oprasa)



[Tpunoxxenue Ne 3

K AIMUHUCTPATUBHOMY
perIaMeHTy Ipe0CTaBICHUS
MYHHIIUIIAJIBHON YCITyTH TI0
MPEIOCTABIICHUIO TPaXTaHaM
KHUJIBIX TIOMEIIEHUH B
MYHHIIUIIATEHOM KHJTAITHOM
dbonze Mo JoroBOpy Haitma
CITY>K€OHOT0 JKUJIOTO TOMEILICHHUS.

dopma
B
(HaMMEHOBaHUE OpPraHa MECTHOT'O CaMOYIIPABIICHHUS
MYHHITUTIAIEHOTO 00pa30BaHMUs)
oT
(manee -
3asBUTEIID ).

(pamunust, ©Mst, OTUECTBO, TACTIOPTHBIE IAHHBIE, PETHUCTPALHIO TI0 MECTY
JKUTEJILCTBA, TeJe(OH)

3asBlICHHE
0 IIPEAOCTABJICHUHU TPaXKJlaHaM KUJIBIX TOMEIICHUH B MyHULIMTIATLHOM >KHJTUIITHOM
¢dboHIe IO TOTOBOPY HaliMa CITy»KeOHOT0 KUIIOTO TTOMEIIICHHS.

ITpomy Bac npegocraBuTh 10 10roBOpy Hailma >KHJI0€ MOMEIIEHUE IIOUIAIbI0

KB.M.
MecTononoxeHne KUaoro NOMEIEHUs: MyHUIIUIIAIbHbIN paiioH (TOpOIACKON
OKPYT), HaCEJEHHBIN MyHKT YIL .

K 3asBneHuto npuiararoTcs ciaeAyrIue OTCKaHUPOBaHHBIE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIONIUN JTUIHOCTh (HE TpeOyeTcs B ciydae oOpaiieHus
nocpencTBoM PecryOnmkanckoro nmopraa);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJHOMOYUS IPEICTABUTEINS 3asIBUTEIIS;

3) 3asBiICHHE:!

4) XO0JaTalCTBO  PYKOBOJHUTEIS, COOTBETCTBYIOUIETO TOCYAapCTBEHHOIO
(MyHUIIMIIAJIBHOTO) OpraHa, TOCYJapCTBEHHOTO (MYHUIIMIAIBLHOTO) YHUTAPHOTO
npennpusitua  PecnyOnuku  TarapctaH, TOCyAapCTBEHHOrO  (MYHHUIMIIAIBHOTO)
yupexaenus Pecriyonuku Tarapcrasn;

5) Komnus TpyJ0BOTO J0roBopa MO0 KOMUS CIIyKEOHOTO KOHTPAKTA;



6) IMpaBOyCTaHABJIMBAIOIIMUC TOKYMCHTBLI Ha OOBEKTHI HCABUWXHUMOCTH, IIpaBa Ha
KOTOPBIC HC 3apCTUCTPHUPOBAHLI B E,ZII/IHOM roCyaapCTBCHHOM PCCCTPC HCABUKHUMOCTH.

O6SIBYI-OCL Inpu  3alpocc INPCAOCTABUTbL OPHUIHMHAJIBI OTCKAHHWUPOBAHHBIX
JOKYMCHTOB.

(mara) (moammce) (®HO)

PGBYHBTaT IIpcaoCTaBJIICHUA MYHPIHHHaJIBHOﬁ YCIYyIry, mpomy mnmpcaoCTaBUTh:

D B JU4YHbIA KaOuHeT [lopTana rocynapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT
PecnyOonuku Tatapcran;

I:I B MHOTOQYHKUIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MyHUIUNAIBHBIX yciyr Pecnyonuku TaTapceran;

D B Opzane.

(mata) (moamucs) (©.1.0.)



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
IpakJIaHaM KIJIbIX TIOMEIIEHUH B
MYHHUIIATIATEHOM KHUJIAIITHOM
¢doHIE MO JOTOBOPY HaiMa
CITyK€OHOTO JKUAJIOTO TIOMETIECHUS.

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3amnmcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO TEXHUYECKYH0 OIMMOKY H  BHECTH
COOTBETCTBYIOIINE UBMEHECHUS B IOKYMEHT, SIBJISIFOLIMICA PE3YJIbTATOM MYHUIIUTTAIBHON
YCIYTH.

[Ipuiararo cinenyromme J0KyMEHTBI:

1.

2.

B cnydae npunaTtus pemieHus 00 OTKJIOHEHWU 3asBICHUS 00 HCHIpaBlIEHUU
TEXHUYECKOU OIMTMOKHU TIPOIITY HAMPABUTh TAKOE PEIICHUE:

MIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHU/IC 3aBEPECHHOM KOMUU Ha OyMaKHOM HOCUTEJIC ITOYTOBBIM OTIIPABJICHUEM I10

azpecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEN JIMYHOCTH W TPEACTABISIEMOMY MHOKO JIMILY, 4 TaKXKE BHECEHHBIE MHOK HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTIMA  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
@denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUAS 3THU JOKYMEHTbI JECUCTBUTEIbHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (Tomuch) (®.11.0.)



