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c. Heunmmu

06 yTBepX4eHU AGMUHUCTPATUBHOIO perfnameHTa npeaoCcTaBneHns MYHULMNANBHO
YCIyryl MO BKITIOYEHUIO B COCTaB M UCKITIOYEHWIO KUTbIX nomMeLLleHniA U3 cocTaea
crneLnanuaMpoBaHHOTO XUIULLHOMO (oHAa MNe4nLMHCKOro CenbCKoro NoceneHns
BepxHeyCcnoHCKoro MyHULMnansHoro paioxa Pecrybnuku Tatapctan

B cooteeTcTBMM ¢ PepepanbHbiM 3akoHom ot 27.07.2010 N 210-03 "O6 opraHusauum
npefoCTaBMNeHWst  rocyfapCTBEHHbIX WM MyHWLMNAnNbHbIX ycnyr", [locTaHoBnNeHUEM
Mpasutensctea PO ot 20.07.2021 N 1228 "O6 yTBepxaeHuu MpaBun paspaboTku U
YTBEPKAEHNA aAMUHUCTPATUBHBIX PErMaMeHTOB NPeAoCTaBNeHNs rocyAapCTBEHHBIX YCIyT, O
BHECEHUN W3MEHEeHWA B HEeKOTOf nectBa Poccuiickoin Pepepauum u
NPU3HaHWA YTPaTWBLUMMKA CWly HEKOTOPbIX aKTOB W OTAENbHbIX MOMOXEHWA aKTOB
Mpasutensctea Poccuiickon Pepepauuu’, WcnonHuTenbHbii  komuteT  [MednLluHcKoro
CenbCKOro noceneHnst BepxHeycroHcKoro MyHuLmMnansHoro paitoHa Pecnybnuku TatapcTaH

MOCTAHOBIAET:

1. YTBepanTb AOMUHUCTPATUBHLIA PErNaMeHT NpeaocTaBneHuns MyHULMNANsLHOM ycnyru rno
BKITIOUEHMIO B COCTaB ¥ UCKITIOYEHWIO XXUMbIX NOMELLEHWIA 13 cocTaBa cneumManavpoBaHHOro
XunviHoro  doHga  lMeyumnHeKoro  cenbckoro  moceneHus BepxHeycnoHcKoro
MyHULMnansHoro paiiona (Mpunoxexue Ne 1)

2. PasMecTUTb HacTosLUee MOCTaHOBMeHWe Ha oduumansHom cante BepxHeycroHckoro
MyHULMMansHoro paitoHa “ Ha oduuuanbHoOM ropTane npaBoBON WHpopmauum
Pecny6nuku TatapcTaH.
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Mpunoxexve Ne1 k MocTaHOBNEHWIO
WcnonHuTenbHoro KomuteTa
MeYnLMHCKOro CenbCKoro NoceneHns
BepxHeycnoHCKoro MyHULMNansHoro
paiioHa Pecnybnuku TaTtapctaH

Ne 24 ot 09.11.2022

AOMWHUCTPATUBHbLIN pernameHT
npefocTaBNeHNA MyHULUNATIBHOW YCyry Mo BKITOYEHUIO B COCTaB
U UCKITIOYEHMIO JKUITbIX MOMELLIEHMI U3 cocTaBa CrneLmanuaypoBaHHOro XUnuwHoro goxga
MEeYMULLMHCKOrO CEenbCKOro noceneHus BepxHeycnoHcKoro MyHuumnansHoro paioHa
Pecnybnuku TatapcTaH

1. OBLLKMe NONoXeHUA
1.1. lpenmeT perynupoeaHna agMUHUCTPaTUBHOIO pernaMeHTa

1.1.1. HacTtosiluiA agMUHUCTPATWBHbLIA pernaMeHT npefocTaBneHns MyHULMNANLHOM
ycnyrv (panee — agMUHUCTPATUBHBLIA pernaMeHT) yCTaHaBnMBaeT CTaHAapT U nopaaok
NPeAoCTaBNEHNs MyHULMNANbHON YCIYrv MO BKITIOYEHUIO B COCTAB U UCKITIOHEHNIO XKUITbIX
NOMEeLUeHWA W3 cocTaBa CreunanuaupoBaHHOro >kunuwHoro doHAaa MevnunHekoro
Cenbckoro noceneHWs BepxXHeYCHOHCKOro MyHuuunanbHoro paiioHa Pecnybnuku
TaTapcTaH (ganee — MyHULMNanbHas ycnyra).

1.1.2. [eiicTBue HacTosiLiero PernameHTa He pacnpoCTPaHAETCA Ha Xullble NOMELLeHUs
MaHeBpPEeHHOoro hoHaa.

1.2. KaTeropuu 3assutenei

1.2.1. Jlvuamu, MMerwMMU NpaBo Ha MonyyYeHue MyHMLMNanNsLHOM yCnyru, ABMSAOTCA.
MyHULMnanbHble YYpexaeHusi, MyHuUMnanbeHele YHUTapHble NpeanpuaTia, 3a KOTOPbIMHU
KUMbIe NOMELLEHUS MyHULUNAnbHOTO XUITMLLHOTO (PoHAa MyHULMMansHoro obpasoeaHus
(nanee — MyHULMNanbHbIA MUMAVLLHBIA hoHO) 3aKkpenneHbl Ha npaee onepaTUBHOIO
ynpaBneHus Ui Xo3aiCcTBEHHOro BEAEHUA (nanee — sasBuTEND);

1.2.2. C 3asiBNeHMeM BnpaBe oBpaTUTbCs MPeACTaBUTENb 3aABUTENS, [eNCTBYOLUMA Ha
OCHOBaHMM [AOKYMEHTa, YAOCTOBEpSIOLEro ero nonHomouusi, nubo 3aKOHHbI
npencTasuTeNb U3N4ECKOro Nuua (Aanee — NpeacTasuTerNb 3asBUTENS).

OT uMeHM 3aseuTenel Bnpase BbICTyNaTb LA, YNOMHOMOYEHHbIE MMW Ha
OCHOBaHUW JOBEPEHHOCTY, OPOPMITIEHHOW B YCTaHOBIIEHHOM NMOPAAKE.

1.3. Mopsaok MHPOPpMUPOBaHMA O NpeAoCTaBNeHNN MYHULMNansHon ycnyru
1.3.1. MHdbopmauusa o nopsake npeaoctaBnieHns MyHWLMNAnbsHON yenyru pasmeLlaeTcs:

1) Ha WHMOPMALMOHHBIX CTEHAAX, COAEPXkalMX BW3yanbHylo U  TEKCTOBYH
WHOpMaLMIO O  MyHULMNanbHOA  ycryre,  pacnonoXeHHblX B - MOMELLEHAW
WcnonHuTensHoro komutera MevynLLMHCKOro Cenbekoro noceneHns.

2) Ha odwMuManbHOM caiTe  MyHWuUnanbHOro paiioHa B WHOPMAaLMOHHO-
TeNeKoMMYHUKaLMOHHO ceTn «IHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [MopTane rocyaapCTBEHHLIX U MyHWLMNArbHbIX yCyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (nanee — PecnyBrnvkaHckuii nopTan),

4) wa EpuHom ropTane rocyAapCTBEeHHbIX U MyHULMManbHbIX  yCcryr (yHKUMIA)
(https://www.gosuslugi.ru) (nanee — EnuHbIv nopTarn),



5) B rocyaapcTBeHHON WHdpopMaLUMOHHO cucteme «PeecTp rocyaapCTBEHHbBIX U
MyHMLMnansHex yenyr Pecnybnvku Tatapcran» (http://ffrgu.tatar.ru) (nanee — PeecTtp
roCyAapCTBEHHbIX W MyHULMNANbHbIX YCIyT).

1.3.2. KoHcynbTupoBaHue Mo BompocaMm MpeaocTaBreHns MYHULMNanNLHOW  ycnyru
OCYLLECTBIAETCA:
1) B MHOTOYHKLUMOHAMBHBIX LEHTpax npefocTaBneHns rocygapCTBEHHbIX W
MYHULMNanbHBIX YCIyr npy yCTHOM oBpaLLeHun - IMYHO UMW No TenedgoHy;
2) B MHTepakTuBHoOl chopme PecnybnukaHckoro noprana;
3) B oOpraHe MECTHOrO CamoyrnpaBfieHUs — MyHULMMankHOro obpasoBaHus,
NpeaoCTaBMSIOLIEro MyHULMNANbHYH yenyry (nanee — OpaaH).
npu ycTHoMm ofpalleHuu - IM4HO Unn no TenedgoHy;
Npu NACbMEHHOM (B TOM uYucne B (hopMe 3NEKTPOHHOMO fAoKyMeHTa) obpalleHun — Ha
BymMaXKHOM HocuTEne Mo noyTe, B 3MEKTPOHHOIA hopMe MO 3MNEKTPOHHON MoyTe.
1.3.3. Nnchopmauua Ha EavHom nopTane, PecnyGnukaHckoMm ropTane o nopsigke 1 cpokax
npefoCTaBMeHNs MyHULMNAnbLHON YCnyru Ha OCHOBaHWM cBefeHuid, coaepXawuxcs B
PeecTpe rocyAapCTBEHHBIX W MyHULMNANbHbIX YCIyT, npefocTaBnaeTca 3asiBUTENIo
BecnnaTHo.

[locTyn K uHcpopMaLini o Cpokax U NopsAKe NpeaocTaBneHna MYHULMNanbHOW ycryrv
ocyLlecTBrsieTcs 6e3 BbINONHEHUA 3anBuTeNneM kakux-nuBo TpebosaHui, B Tom uncne Bes
MCMONb30BaHUA NpOrpamMHoro obecrieyeHns, ycTaHoBKa KOTOpOro Ha TeXHWYecKue
cpeacTea 3aseuTens TpeOyeT 3aknioueHus NULEH3MOHHOTO WUNU WHOro cornatleHus ¢
npaeoobnaaartenem nporpaMmHoro obecneyeHuns, npeaycMaTpvBaLLiEro BaumaHue nnatbl,
perucTpauuio Unn asTopu3aLmio 3asBuTeNs, Wi npepocTaBneHne MM nepcoHalbHbiX
[aHHbIX.

1.3.4. Mpu obpalleHnm saaBUTensa IUYHO UK no TenedoHy B COOTBETCTBUM C NOCTYNUBLUAM
obpalueHem npefocTaenseTcs nHopmauus:
1) 0 MecTe HaxoXaeHus MHOrOYHKLMOHANBHOTO  LeHTpa MpefocTaBrieHna
rocyfapCTBEHHbIX W  MyHULMNanbHbIX YCIyT, OpezaHa (agpec, rpacuk paboTsl,
crpaBoYHble TenedoHbl);
2) o nopsgke NPefocTaBneHus MyHULIMNANBHOI ycnyru, o crnocobax 1 cpokax noaaqu
3asBNeHni;
3) © HOpMaTMBHbIX NPaBOBbLIX aKTax, Perynupyromx BOMPOCHI MNpeAocTaBneHns
MyHULMNANbLHOW ycryru,
4) o nepe4yHe [JOKYMEHTOB, HeoBXoaMMbIX [ANs PaccMOTPEHWs 3asBneHus o
npeaoCcTaBNeHU MyHULMNANbHOR yCryri, 0 Cpokax npuema v peructTpauun 3asBneHns;
5) o xofe npefocTaBneHus MYHMLMNANbHON yCnyru;
6) o0 mecTe pasmeLleHus Ha ochuumansHOM caiite MHgopmauuu Mo Bonpocam
NPeaoCTaBNEHNs MyHULMNANbHOWR yCnyTu;
7) o nopsgke obxanosaHWs pencTeui unv 6es3nencTers AOMKHOCTHBIX NAL OpezaHa.

Mo nMcbMeHHoMy oBpalleHulo  COTpyAHWKM — OTAena, OTBETCTBEHHOrO 33
npenocTaeneHne MyHUUMNansHoW ycryr, noapo6HO B NMUCbMEHHOW hopme PasbACHAT
3aaBUTENIO MOPSAAOK npeaocTaBneHns MYHWLMAanbHOW ycnyry U Bonpockl, ykasaHHble B
HaCTOSILLEM MYHKTe agMUHUCTPaTUBHOTO perfiaMeHTa, U B TeHEHUE Tpex pabounx AHel co
OHA perucTpauuy obpalleHusi HanpaensioT OTBET 3agBuTento. OTBETbl JalOTCA Ha A3blKe
obpalleHus. B criydae HEBOSMOXHOCTU AaTh OTBET Ha A3blke oOpaleHus UCnonb3YyKTCA
rocyfAapCTBEHHbIE A3bIKN Pecnybnuku TaTapcTaH.

1.3.5. MHchopmaLma no Bonpocam npenocTaBneHuns MyHULMManbLHON yenyri pasmellaeTcs
Ha oduuManbHOM caiTe MyHWUMNanbHOro paiioHa W Ha WHMOPMALMOHHBIX CTEHAaX B
nomeleHusx OpraHa angs paboTel ¢ 3aaBUTENIAMM.

WHbopmaums Ha rocy4apcTBeHHbIX A3bIKaxX Pecnybnuku TatapcTaH, pasmellaemasn Ha
MHOPMAaLMOHHBLIX CTeHaax W Ha odmuMansHOM caiTe MyHUUMNanbHoro palioHa B



WHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn  «/HTepHeT», BKMoYaeT CBEAEHWA O
MYHULMNanbHOW ycryre, coaepxallmecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernameHTa, WHgopMaunio O MecTe HaxOXOeHWs, CrpaBoYHbIX
TenedoHax, BpemeHu paboTsl OpraHa, o rpacuke npuema 3assreHWil Ha npeJocTaBneHve
MyHUUMNANeHOW yCnyru.

1.4. HopmaTuBHble NpaBOBble aKTbl, PEryNUpYLLME NPEAocTaBieHne MyHULMNanbHo
ycnyru

1.4.1. TepedyeHb HOPMATMBHbLIX MpPaBOBbIX aKTOB, PEerynupylolwmux npefocTaBneHue
MyHUUMNANBHOM ycnyrn (C ykasaHUeM pPEeKBUM3UTOB HOPMaTWMBHBEIX MNPaBOBbIX aKTOB U
WCTOYHUKOB UX oduumansHoro onyGnukoeaHus), pasmelleH Ha EavHom noptane, B Peectpe
roCyAapCTBEHHbIX M MyHULMNAnNbHbLIX YCAYr, Ha oduuuanbHOM caite MyHULUNanbHOoro
paioHa B UHOPMaLMOHHO-TENEKOMMYHUKALIMOHHOR ceTn «AHTepHeT».

1.4.2. TekcT aAMWHWUCTPATWBHOTO pernaMeHTa B [AEACTBYIOLIEA Ppedakuun noanexuT
pasmellleHuio Ha EquHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbHBIX yCnyr,
Ha ocuumansHoM canTte MYHULMNANbHOro paroHa B MHOPMAaLMOHHO-
TENEKOMMYHUKaLUWOHHOW ceTn «HTepHeT». :

1.5. BKro4eHUe XUnbiX NOMELLEHMIA B COCTaB CreLMan3mpoBaHHOro XUMULHOro oHaa
[MeYmnLLMHCKOrO CeNTbCKOro noceneHus BepxHeycrnoHcKoro MyHuUmMnankHoro paioHa (ganee
- CenbCKOro NoceneHns) ocyLLecTBNAeTca npy cobrnofeHun crneayoLmx yCrnoBui:

— KWMble NMOMELLEHUS He 3aHAThI Mo JOroBopaM couManbHOro Hanma, Havima Xunoro
MoMeLLEeHUs, HaXoAALLErocs B MyHWULMNanbHO# COBCTBEHHOCTM XUITULLHOrO hoHAa
KOMMEPHYECKOTrO UCMONb30BaHNs, apeH/bl, He UMeloT oGpeMeHeHuUsA Npas (CepBUTYT,
3arnor) Ha 3TO UMYLLECTBO;

—  KWIble MOMELLEHUs MPUrofHbl ANA MOCTOAHHOMO MPOXWBaHUA rpaxaaH (oTBevaroT
TpeGoBaHWAM, YCTAHOBMEHHBIM MoCTaHoBNeHuem [lpasuTenscTea Poccuidckoi
depepaumnn ot 28.01.2006 Ne 47 «O6 yTeepxaeHun [lonokeHns O NpUsHaHUM
MOMELUEHNS JKAMBLIM MOMELLEHUEM, JKWNOro MOMELUEeHNA HenpurogHeiM  Ans
NPOXMBAHWSI M MHOrOKBapTUPHOrO AOMa aBapWiHbIM U MOANIEXaluuMm CHOCY WUnu
DEKOHCTPYKLMNY , CAHUTAPHBLIM 1 TEXHUYECKUM NpasuiaM u Hopmam, TpeboBaHNAM
noxapHow BesonacHocTy, 3KONOrMYecKUM u WHBIM TpeboBaHUAM
3aKoHoAaTeNbLCTBA), BnaroycTpoeHbl NPUMEHUTENBHO K YCrOBUAM
COOTBETCTBYHLLErO HAaCeneHHoro NyHKTa,;

—  OBLUEXMTUS YKOMMNEeKTOBaHbl MeGenbsio, APYrMMA HEOBXOAUMbIMU AN NPOXMBaHNA
rpaXkgaH npegMeTamu.

K obwexutnam MoryT ObiTb OTHECEeHbl ChneuuaneHo MNOCTPOeHHble  WUnn
nepeo6opyaoBaHHbIE ANA 3TVX Leneil agoma nubo YacTu LoMOB.

K crnyxe6HbIM XUbiM MOMELLEHNAM MOTyT ObiTb OTHECEHbI XKUMbIe 4OMa, OTAENbHbIE
KBapTUPbl B XKUIbIX JOMaX.

1.6. U3 cocTaBa cneunanvampoBaHHOMo XUMULLHOrO dooHAa CerlbCKoro NocenexHus Moryt
BbITb UCKIIOYEHBI floMa, YacTu AOMOB, KBapTUPbI U NOMELLEHUS.

1.7. VICKMIOYEeHUE XUNbIX NMOMELLEHUA B 0BLLEXUTUAX U3 cocTaBa cneuvanu3mpoBaHHOro
XUNULLHOrO hoHAa CEenbCKOro Nocenerns ocyLLecTBNAETCA Npu cobnioaeHn cnegyoLwmx
YCIOBUIA:

—  COOTBETCTBME XWUIbIX NOMELLEHWUA TpeboBaHUAM, YCTaHOBEHHBIM NOCTaHOBNEHNEM
MpasuTenscTea Poccuiickon defepanin OT 28.01.2006 Ne 47 «O6 yTtBEepXaeHuu
MonoXeHus 0 NPU3HAHUU NOMELLEHUS XKUMbIM MOMELLEHNEM, XKUMOro NOMELLeHNA



HenpurogHsIM AN MPOXMBAHUS W MHOFOKBapTUPHOTO  AoMa aBapuiiHbiM 1
noanexallum CHOCY WM PEKOHCTPYKLMU» U rocyAapCTBEHHbIMN cTpouTenbHbLIMU
HopMamu U npasunamm «Kunble 3aaHNs» (CHwulM 2.08.01-89),

—  Hanu4ve W3oNUPOBAHHOIO BXOAA B KaXKAYKO KBaApTUPY C© NECTHUYHON nnoLaaku nnu
U3 Kopuaopa,

—  YAOBIETBOPUTENEHOE TEXHWUYECKOE, NPOTUBOMOXAPHOE, CaHWTapHO-TUrMeHn4YecKoe
COCTOSIHUE NOMELLEHNIA U UHXKEHEPHOTO 060PYAOBaHNS,

— npenBapuTEnLHOE YCTPaHEHWE CaMOBOSTbHbIX NEPEnnaHnpoBOK B 0BLUEXUTUSAX.

1.8. WcknioueHne cnyxeBHbIX XuNMbIX NOMELLEeHW A 13 cocTasa crneynannuanpoBaHHOro
XUMWWHOro  oHAa  CEemnbCKOro  MOCeneHus  OCyliecTBnaetcs  Npw OTCYTCTBUM
NPOXWBAIOLLUX B HUX rpaXxaaH.

1.9. TepMuHbI, UCTIONb3yeMble B aiMUHNCTPATUBHOM PErnaMeHTe, v UX OnNpeaeneHns

1.91. B agMUHUCTPAaTMBHOM pernameHTe WCMonb3yloTcs creayloline TepMuHbl u
onpegeneHus:

— ypaneHHoe paboyee MEeCTO MHOrO(YHKLMOHANLHOrO UEHTPa npenocTaeneHns
roCy[apCcTBEHHbIX W MYHWLMNANbHLIX ycnyr — TeppuTophansHo ‘obocobneHHoe
CTPYKTYpHOE  noppasfeneHue (ochuc) MHOrodyHKLUMOHAMNEHOro LeHTpa
MPeAoCTaBNEHNs [OCYAAPCTBEHHbIX W MYHULUMNANbHBIX - YCIyT, CO3[aHHOE B
ropoACKOM (Cenbckom) MOCEeneHnn MyHULMNanbHoro paiioHa Wnu B rOPOACKOM
okpyre Pecny6nukv TatapcTaH B COOTBETCTBUW C MYHKTOM 34 lNpaBun opraHusauum
OeATenbLHOCTH MHOTrohyHKLMOHaNbHbIX LileHTpOB npefocTaBneHuns
roCcyAapCTBEHHbIX M MyHUUMNamnbHbIX YCIyr, YTBEPHASHHbIX NOCTaHOBMNEHUEM
MpasuTenscTsa Poccuiicko ®epepaumn oT 22 pekabpa 2012 r. Ne 1376 «O6
yTBepxaeHuu [lpasBun opraHusauum  LeaTeNbHOCTH MHOrodyHKLMOHarnbHbIX
LLeHTPOB NpeaoCTaBneHns rocyAapCTBEHHbIX U MyHULANANBHBIX yCryr,

_ TexHuyeckas owwmbka - owwbka (onucka, oneyartka, rpammaruyeckas Wurn
apuchmeTudeckas owmbka nudo nogobHaa olwwubka), AonyleHHaa OpraHoM,
NpefocTaBnsoWNM MyHULMNANbHYo yenyry, U npueepllas K HECOOTBETCTBUIO
CBEAEHWI, BHECEHHbIX B OKYMEHT (pe3ynbTaT MyH yuMnanbHoW ycryru), CBeAeHNAM
B [JOKYMEHTaXx, Ha OCHOBaHUW KOTOPbIX BHOCUMUCE CBEASHUA,

— EguHas cucTema waeHTUgukauum  u ayTeHTUuKaumn B MHMPaCcTPYKTYpe,
obecneuunBaioLlen MHOPMaLMOHHO-TEXHONOTNHECKOE B3aumoaencTene
MHCOPMALIMOHHbBIX CUCTEM, UCTIONb3YEMBIX ANnA npefocTaBneHusi rocynapcTBeHHbIX
1 MyHULMNanbHbIX ycnyr B aneKTpoHHOI chopme ( fganee — ECWA) — dhegepanbHas
rocyaapcTeeHHas MHOpMaLMOHHasA cucTema, obecneyunpatolLias
CaHKUMOHUPOBAHHbIA [AOCTYNn Y4acTHUKOB WHOPMaLMOHHOTO  B3aWMOAENCTBUA
cucTema ayTeHTUdUKauMu K uHgopmauuu, cofepxalleiica B rocyAapcTBeHHbIX
UHOPMALMOHHBIX CUCTEMAX U UHBIX MHOPMAaLMOHHBIX CUCTEMAX;

— MoL| - FocyaapcTBeHHoe bropKeTHOE yHpexaerne «MHorodyHKUMOHAMNbHbIA LEHTP
npeaoCTaBneHUss TroCyAapCTBEHHBIX 1 MyHUUMNanbHbIX ~ ycnyr B Pecnybnvke
TaTtapcTaH»;

- AUC MoLL - ABTOMAaTW3VpPOBaHHas nHhopMauvoHHas cuctema
MHOrO(YHKUMOHANbBHBIX ~ LIEHTPOB  MPEAOCTaBNEHNA roCy4apCTBEHHbIX U
MyHULMNAanbHbIX YCnyr Pecnybnuku TaTtapcTaH.

1.9.2. B agMUHACTpaATUBHOM pernameHTe noj 3asBneHneM O npepocTaBneHnn
MyHULMNanbHoi ycnyrun (nanee - 3asB/IEHNE) TOHUMAETCA 3anpoc O MNpeAoCTaBeHNN
MyHULMNANbHOW YCIyTW, nofaHHbIA B COOTBETCTBMM C NMYHKTOM 3 cTaTthk 2 denepanbHOro



sakoHa oT 27 wons 2010 roga Ne 210-®3 «O6 opraHusauny npefoCTaBneHuns
rocyfapCTBEHHbIX U MyHULMNANbHbIX yCryr» (nanee — GeaepanbHbii 3aKoH Ne 210-93).

2. CTanAapT NpeaocTaBneHus MyHUUMnanbHow yenyru

2 1. HauMeHoBaHvWe MyHULMNansHOW ycnyru: BkntouyeHue B COCTaB W WUCKMOHEHUE KUIbIX
noMeLLeHuii 3 cocTaBa cneLuanavpoBaHHOro XXUMULHOTo thoHAa MNe4nLLMHCKOro CenbcKoro
noceneHusi BepXHeyCrnoHCKoro MyHMLMNansHOro paioHa Pecnybnuku TaTapctaH

2.2. HaumeHoBaHue UCNOMHUTENBHO-PACNOPAANTENBHOIO opraHa MECTHOrO
caMoynpaBneHnsi, HEenocpeACTBEHHO  MPEAOCTaBNAIOLWLEro MYHULMNAnNbHY  yCnyry:
VICHONHWUTENbHBIA  KOMATET TMEUYMLLUMHCKOTO Cenbckoro noceneHus BepxHeycroHecKoro
MyHULMnanbHoro paitoHa Pecnybnuku TarapcraH (ganee — OpraH)

2.3. OnucaHue pesynbTara npeaocTaBneHna MYHULIMManbLHON yCnyru
2.3.1. PesynbTtaTtoMm npegocTrasneHns MYHMLMNANbLHOW yCnyr SBMAETCA:

1) pelleHVe O BKIIOYEHUU XUIOro NOMELLEHNA B cocTaB crneuuanusMpoBaHHOro
YKUMULLHOTO thoHaa MeyunLMHCKOro CernbCcKoro noceneHus BepxHeycrnoHCcKoro
MyHULMNansHoro paiiorna Pecnybnukn TaTtapcTan (npunoxexue 1);

2) pelueHne 06 VCKMIOHEHUN XUIOro NoMeLLeHus 13 cocraea cneuvannanpoBaHHoro
MUnuwHoro  doHaa  [MeyMLMHCKOro  CenbCKoro  MOCENeHus BepxHeycrnoHCKoro
MyHULIMNAnLHOTO paiiona Pecnybnvku TaTtapcTaH.

3) pelleHve 06 OTKa3e BO BKIIOYEHWM KWUMOTO  MOMELLEHMA B cocTaB
CreunanusupoBaHHoro  kumuiyHoro  doHpa  [eummHekoro  Cenbekoro  MoceneHus
BepxHEeyCIIOHCKOro MyHULMNansHoro paoHa Pecnybnuku TaTapcTaH.

4) peweHne 06 OTKase B WCKIIOYEHUM SKANOTO  MOMELLEHNs M3 cocrasa
crneunanuaMpoBaHHoro  XWMMLHOro  GoHAR Me4ynLMHCKOro  Cernbckoro  noceneHus
BepxHeycnoHcKoro MyHuuunansHoro paiioHa Pecnybnuku TatapcraH (npunoxexne 2).

2.3.2. PesynbTat npepocTaBneHuns MYHWULMMAnbHON yCryrv HanpaenaeTca 3afBUTENIO
B ()opMe 3MEKTPOHHOrO AOKYMeHTa, MOANUCaHHOro YCUMNEHHOW  KBanMuumpoBaHHOM
3MEKTPOHHON MOANUCHI0 YNONHOMOYEHHOTO AOMKHOCTHOTO Nilia OpzaHa, B COOTBETCTBUM C
depeparnbHbIM 3aKoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpOHHOW noAnucu»
(nanee — ®epnepanbHbIi 3aKoH No 63-93) B NUYHbIA kabuHeT EanHoro nopran. B cnyvae
HanpaeneHws  3asBneHus  NOCPEACTBOM PecnyBnukaHckoro nopTana  pesynbTat
NpefocTaBMeHns  MyHUUMNanbHOW  YCNyrM  HanpaenseTcs B MWYHBIA  KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. Mo Bulfopy 3asBuTens pesyneTaT NpeaoCTaBneHnA MYHULMNAnbHON ycnyru
BuigaeTcs B Oprade wurim B MOLL B opme IK3eMnnspa 3NeKTpoHHOTO AOKyMEeHTa,
pacneuaTaHHoro Ha OymaxHOM HOCUTENE, 3aBEpPEHHOTO neyatbld W MNOAMUCHIO
COOTBETCTBEHHO YNIOMHOMOYEHHOTO JOMKHOCTHOrO nilia Opraka unu paboTHvka MOLL.

2.3.4. 3asBuTENb BNpaBe NOMYyYUTb pesynbTaT NpPefoCTaBNeHUA MYHULMNansHoOM
ycryr B popMe 3NMEeKTPOHHOTO [AOKYMEHTa B TEHEHWUE cpoka AencTBusA pesynbTaTta
NpeAoCTaBNEHNS MyHNLMNANBHONA yCnyru.

2.4. Cpok npefocTaBneHus MyHULMNANbHOW YCnyru, B TOM Yucne ¢ y4eTom Heobxo4MMOCTH
o6pallieHns B opraHusauuy, ydactaylolue B NpefocTasnenini MYyHULMNanbHOW ycnyru, CPoK
NPUOCTAHOBNEHUA NpeaoCTaBneHus MyHULMNANbHOI ycnyru B criyqae, ecnv BO3MOXHOCTb
NPUOCTAHOBMNEHUS NpefycMOTpeHa 3aKoHOAATeNbCTEOM Poccuiickoin Pepgepauuu, Cpok
Bblgayu (HanpaeneHwsl) AOKYMEHTOB, ABMAIOLLUMXCH pesynbTaTtoM MpeaocTaBneHns
MYHULMNANbLHOW YCnyru



2.4.1. MyHuumMnansHas ycnyra npeflocTaensaercsi B Te4EHNe 25 pabouunx gHewn.

2.4.2. [puocTaHoBnEHWe cpoka MnpeaocTaBieHns MYHULMNanbHOW yCcnyru He
npeaycMOTPEHO.

2.4.3. HanpaBneHve [JOKyMEHTa, SBMAIOLIETOCA PesynbTaToM npeaocTaBieHis
MyHULMNAnLHOI ycnyri B opMe 3NMeKTPOHHOTO AOKYMEHTA, 3aABUTEITIO ocyllecTensieTcs B
neHb ochopMIeHns U perncTpaumumn pesynsrara npefocTaBneHus MYHULIMNanbHON ycryru.

2.5. WcuepnbiBawlimii  nepeveHb  OOKYMEHTOB, HeoOXoAUMbIX B COOTBETCTBUU C
3aKOHOZATENbHLIMWA WU UHBIMW HOPMaTUBHBIMU NPABOBbIMU aKTamn Al npenocTasneHuns
MyHULMNAnsHO# ycryr, a Takke YCnyr, KOTOpbi€ SBNATCA HeobxoouUMbIMU U
oBsi3aTenbHLIMV ANS NPEACCTABNEHNs MyHULMNAnbHbIX YCIyr, noanexatlinx npeacTaeneHuno
sagsuTEnem, cnocobbl UX NONy4YeHWs 3asBuTenem, B TOM 4HUCne B 3NeKTpoHHOW hopme,
NoOpsiAOK WX NpeAcTaBnexns

251.1. [na NpuUHATAS pELUEHUs O BKIIOYEHUM XKWIOTO NOMELLEeHUs B cocTas
creuuanaMpoBaHHOro XUMULLHOIO (PoHAA CenbCKoro NoceneHns npeacTaBnsaoTCa:

1) [OKYMEHT, YAOCTOBEPAIOWMUA NUYHOCTD (He Tpebyetca B cnydae obpalleHus
nocpencTsom Pecny6nnkaHckoro noprana);

2) IOKYMEHT, yAOCTOBEPSAIOLLMIA NOMHOMOYNS NPeACTaBUTENA 3asaBuUTeEnNs,;

3) 3asBneHue:

B dopMe JOKymeHTa Ha OymaxkHOM HocuTene (npunoxeHne Ne 4 Kk HacToALEMY
aAMUHUCTPATUBHOMY PErnameHTy);

B QNEKTPOHHOI ¢opMe (3anoriHsAeTcs MNOocpeACcTBOM BHECEHWS COOTBETCTBYIOLLMX
cBeeHWA B ONEKTPOHHYIO hopMy 3asiBNeHusl), MoAnucaHHoe B COOTBETCTBUU C
TpeBoBaHMAMM nyHkTa 2.5.3 aAMUHUCTPATUBHOTO pernameHTa, npu obpalleHum NocpescTBOM
PecnybnukaHckoro nopTana,

4) [OKYMEHT, NOATBEPXAAIOLLNA NPaBO 3aABMTENS Ha XUMNoe NMoMeLLEHHE;

5) Kornmsi TEXHNYECKOro MacnopTa Xuroro NoMeLLeHmns,

6) saKkn4eHue O COOTBETCTBUM JKMIOTO NOMELUEHWUHA npeabsABnsemMblM K HeMy
TpeboBaHUAM.

2.5.1.2. Ans NpUHATUA peleHns o6 WCKIIOHEeHWN XUoro NOMELLEHUS 13 cocTaea
creuranaupoBaHHOro XUnuLIHOro poHAa Cenbckoro NoceneHns npeacTaenaoTCs:

1) AOKYMEHT, YAOCTOBEPSIOWWIA JIMYHOCTD (He Tpebyetca B cny4ae obpalleHus
nocpeacTeom PecnybnukaHckoro noptana);

2) AOKYMEHT, YAOCTOBEPSIOLMIA NONHOMOUMS NPEACTABUTENIA 3anBuUTEnNS;

3) 3asBneHue 06 UCKMIoUYeHUM XUNoro NoMeLLeHns ns cocrasa crneuuanuM3ampoBaHHoOro
thoHAa CenbCKoro NoceneHuns:

B chopme LokymeHTa Ha BymaxHOm HocuTene (npunoxeHme Ne 5 k HacToAleMy
aAMUHUCTPaTUBHOMY pernamMeHTy);

B 3rIeKTPOHHOI hopme (3anoniHsieTcs NocpefcTBOM BHECEHWUA COOTBETCTBYHLLUX
CBEleHUA B 3MNEKTPOHHyK opmy 3afBneHus), rnognucaHHoe B COOTBETCTBAN C
TpeGoBaHUsIMK NyHKTa 2.5.3 aAMUHUCTPATUBHOTO pernameHTa, npu obpalleHmn NocpeaCcTsoM
PecnybrvkaHckoro noptana,

4) Konmsa TEXHUYECKOro NacropTa XWUrioro NOMELLEH,

5) Korus JOroBOpa O pacToOpXKeHUN AoroBopa HaliMa criy»keBbHOro XUnoro nomeLLeHus
(>kunoro rnomeLleHus B OBLLUEXUTUN);

252 3asBneHMe W npunaraembie [AOKYMEHTbl MOryT OblTe NpeAcTaBneHbl
(HanpaBneHbl) 3asBUTENEM OHUM N3 CredyoLmnX cnoco6oB:



1) yepes M®Ll Ha OGymakHbix HOCUTENAX W B BUAE 3MEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTRYHOLLMX TpeBGoBaHUsAM nyHKTa 2.5.3 aAMUHUCTPATUBHOTO pernameHTa,

2) nocpeacTeom PecnybnukaHckoro noprana B 3NeKTpoHHOW hopMeE;

3) B OpraH NWYHO UMM MOCPEACTBOM MOYTOBOW CBA3W HA BymaHOM HocuTese.
3asBNeHne W npunaraeMble AOKYMEHTBI, NpU HanpasieHuu nocpencTeom MoYTOBOW CBA3N,
3aBEpPSAIOTCS B YyCTAHOBNEHHOM Nopsiake.

2.5.3. 3asABneHne npu HanpaeneHun nocpencTEOM PecnybnukaHckoro nopTana
NOAMUCLIBAETCA NPOCTOI 3NEKTPOHHOW NOAMUCHI0 3asBUTENA.

[ns nonyyeHus npocTon 3NEeKTPOHHOW noanucy 3asBuTento HeobXxooumMo MpOoNTH
npoueaypy peructpauum (ayTeHtndomkaummn) B ECUA, a Tatoke NoaTBEPAUTE YHETHYIO 3anuck.

ONEKTPOHHBI JOKYMEHT (3NeKTpOHHbIA 06pa3 [I0KyMEHTa), YKa3aHHBIA B NOANYHKTE 2
nyHKTa 2.5.1 aAMUHNCTPATUBHOIO pernameHTa, 3aBepaeTca YCUMEHHOM KBanuguUMpoBaHHOM
MOLMMCHIO ML, YNOMHOMOYEHHBIX Ha cO3faHue W MoAnucaHve Takix AOKYMEHTOB, B TOM
yucne HoTapuycamu.

OneKTPOHHbIE [OKYMEHTbl (3NEKTPOHHbIE obpasbl [OKYMEHTOB), Npunaraemble K
3afBINEHUIO, B TOM YuCle AOBEPEHHOCTH, HanpaenaoTcs B BUAE chaiinos B hopmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6aiT.

KauecTBO npefoCTaBNseMblX 3NEKTPOHHBLIX [AOKYMEHTOB (aneKTpoHHbIX 0bpasos
[IOKYMEHTOB) [OSDKHO MO3BONATE B MOTHOM o6beme npounTaTh TEKCT [OKyMeHTa U
pacrno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelyaeTtcsa TpeboBaTh OT 3aABUTENA.

1) NpeAcTaBreHUs [OKYMEHTOB M WH(OPMauuu ui OCYLLECTBNEHNS AevcTBui,
NpeacTaBneHne Mnu  OCYLLECTBNEHWE KOTOpbIX HE  NPeayCMOTPEHO HOPMAaTUBHbLIMY
NPaBOBLIMM  aKTaM¥l, PEryNMPYIOLMMM  OTHOLIEHUS,  BO3HUKAalOWME B CBA3W C
npenocTasneHueM MyHULMNanbHol yenyru;

2) OCyLUECTBNEHUs [AeicTBuiA, B TOM 4ucne cornacoBaHuit, HeobxoaumbIX OnA
NOMyHYeHUs MyHULMNanbHOW YCnyrn U CBA3aHHbIX C o6palleHVeM B UHbIE FOCYAAPCTBEHHbIE
opraHbl, opraHbl MECTHOTO CaMOynpaBreHus, opraHmsauny, 3a VCKIIOYEHWEeM Mony4eHus
ycryr W nomnydYeHus [LOKYMEHTOB MU uHcopMauun, nNpefocTaBNaemMblx B pesynbTarte
NpefoCTaBNeHUst TakuxX YCIyr, BKIIQYEHHbIX B NEpedHi, yKasaHHble B YacTu 1 ctatbu 9
degepanbHoro 3akoHa Ne 210-03 (HeobxoanMbIX 1 obsi3aTenbHbIX YCIyr),

3) npeacTasnexuns JOKYMEHTOB U wHcbopmaLMK, OTCYTCTBUE 1 (MNK) HEAOCTOBEPHOCTDL
KOTOPbIX HE YKa3blBanuch Npy NepeoHayansHoM oTkase B npuemMe [OKYMEHTOB, HE0BX0AUMBIX

ANS NpeaocTaBneHns MyHULMNanbHOW ycryrd, nubo B npeaocTasneHui MyHULMNAIBbHOM
YCYTU, 3@ UCKITIOYEHWNEM CrIEAYIOLLMX Cry4aes:

a) u3MeHeHue TpeGOBaHWA HOPMATMBHLIX ~MPaBOBLIX —aAKTOB, KacaloLMXCs
NpefoCTaBNEHNs MyHULMNANbHOA Yenyru, nocne nepBoHaYanbHOM nojadyn 3asBreHus o
npeaoCTaBNeHnin MyHULMNansHO! YCnyru;

6) Hanuuuve olwmBok B 3asBneHun O npejocTaBneHun MyHULMNanbHOW ycnyru w
[LOKyMEHTaX, NoAaHHbIX 3asBUTENeM nocne nepsoHaqanbHoro oTkasa B npueme JOKYMEHTOB,
HeobxoAuMMbIX Ans npenocTaBneHns MyHWLMNanbHOM ycnyri, Nnnbo B NpefocTaBneHui
MYHULMNAnbHON YCNyr U He BKMIOYEHHBIX B npefcTaBmneHHblii paHee KOMNNEKT AOKYMEHTOB,

B) WCTEYEHMEe cpoka AEicTBUS AOKYMEHTOB WA N3MeHeHne WHdopmauuu nocne
nepBoHaYarnbHoro OTkasa B npueme [AOKYMEHTOB, HeobXxoAMMbIX AnA npeaocTaBneHuns
MyHULMNAnsHO ycnyru, nubo B NpeaocTaBnexuu MYHULMNATbHOW yCnyr;

r) BbiABNEHWE AOKYMEHTanbHo noaTBEPXKOEHHOro hakTa (npn3HaKoB) OLUMBOYHOrO nIn
NpOTUBONPABHOIO AEWCTBUA (BesmeicTBuUA) AOIMKHOCTHOrO nuua OpraHa, paboTHuka M®L,
fMpu NepeoHa4anbHOM OTkase B Mpueme AOKYMEeHTOB, HeoOXoaAuMbIX AnA NpeAocTaBneHus
MyHULMNanbHOM ycnyru, nubo B NpeAocTaBneHunut MyHULIMNAnNbHOW Ycnyrv, O 4em B



NMACbMEHHOM BuWae 3a nognucbld PYKOBOAWUTEIA OpraHa npyv nepeoHavanbHOM OTKa3€ B
npueme [OKYMEHTOB, HeobxoguMmblX [na npegocTaBneHuns MyHVILI,Vil'IaJ'IbHOﬁ yCcnyru,
yBeOMNAETCA 3aABUTEND, a TaKke NPUHOCATCA U3BWUHEHUA 3a OOCTaBneHHbIe Hey,D,06CTBE;

4) npegoctaBneHns Ha OymaxHOM HocuTene [OKyMEHTOB 1 uHdopmaLum,
3neKTpOoHHble 06pasbl KOTOPLIX paHee 6bINK 3aBepEHbl B COOTBETCTBUMN C MYHKTOM 7.2 yactu
1 ctaThu 16 GepepansHoro 3akoHa Ne 210-03, 3a UcKnoHeHUEM crydaes, ecni HaHeceHue
OTMETOK Ha Takue AOKYMEHTbl Nnubo uUX U3bATUE ABNAETCH HeobxoaumMbIM  YCrOBUEM
NpefocTaBneHns rocyAapCTBEHHOW WK MYHULMNANbLHON YCryrn, W WHBIX CIly4aes,
yCTaHOBNEHHbIX hefepanbHbiMy 3aKoHaMu.

2.6. WcuepnbiBawolui nepeyeHb [AOKYMEHTOB, HeobxoQuMbIX B COOTBETCTBUMU C
HOPMAaTVBHLIMM NPaBOBLIMY akTamu AnA NPeAoCTaBNeHNA MYHWLMMAnLHOW YCnyru, KoTopblie
HaXo4ATCH B pacnopsi)eHnn rocyapCTBEHHbLIX OPraHos, OpraHos MECTHOro camoyrpasreHns
1 NoABEAOMCTBEHHbBIX rOCYAapCTBEHHBIM OpraHaM uni opraHam MECTHOro camoyrnpasrieHust
opraHu3aLuii U KoTopble 3asBuTeNb Brpase NpeAcTasnTk, a TaKke cnocobbl UX nony4yeHus
3asBATENSMU, B TOM 4Yucrie B 3NEeKTPOHHOW dopme, MOpsAdok UX NnpeacTaBneHns;
rocyfapCTBEHHbI Oprad, OpraH MEeCTHOro CamoynpaBleHuA nubo opraHusauus, B
pacropsXXeHUM KOTOPLIX HAXOAATCH AaHHbBIE AOKYMEHTbI

2.6.1. Mony4atoTcA B paMKax MeBeJOMCTBEHHOTO B3aUMOLENCTBUA:

1) cBegeHwss 06 OTCYTCTBMM PperucTpauuu rpaxaad B XuioMm noMeLLeHun -
MWHUCTEPCTBO BHYTPEHHUX aen P®;

2) BbiNUcKa W3 EAUHOMO rocyAapcTBEHHOTO peecTpa HeABMKNMOCTH (ETPH) o xunom
nomelLeHum - Ynpasnenue deaepanbHoi criyxObl rocyaapCTBeHHOI perncTpauunu, kagacrtpa
u kapTtorpaduu no Pecnybnuke TatapcTaH,

3) cBefeHua o AeicTBYIOLEM nacnopTe rpaxaaHinHa Poccuiickon ®enepauyu — MB[
Poccuy;

4) cBeAeHWsi 0 HoTapuarbHoi [JOBEPEHHOCTU — depepanbHas HoTapuaneHasa nanara,

2.6.2. 3asBuTenbL Bripaee NpenocTaBuTb JOKYMEHTHI (cBEAEHWS), yKa3aHHbIe B MOAMYHKTaX
1 - 2 nyHkTa 2.6.1 aAMUHUCTPATMBHOrO pernamMeHTa, B thopme 3NEeKTPOHHBIX JOKYMEHTOB,
3aBEpEeHHbIX YCUNEHHOM KBarMULMPOBAHHON MOANUCHIO WL,  YNOMHOMOYEHHbIX  Ha
cosfaHue 1 nognucaHue Takux JOKYMEHTOB, Npu nofa4e 3aaBneHns.

2.6.3. HenpepactasneHue (HeCBOEBPEMEHHOE npeacTaBneHne) ykasaHHbIMi B MyHKTE 2.6:1
afMVHUCTPATUBHOTO pernamMeHTa opraHamu rocyapCTBEHHOI BnacTu, opraHamn MEeCTHOro
camoyrnpasreHus, opraHusauuamMin AOKYMEHTOB W CBE[EHW He MOXeT ABNATLCA OCHOBaHUEM
ANs 0TKa3a B NPeA0CTaBMNEHNN MyHULMNANBHOWR YCIyru.

2.6.4. [omkHocTHoe nuuo w  (vMnw) paboTHUK, YyKasaHHbIX B  MNYHKTE 2.6.1
aAMVHUCTPATUBHOrO  pernamMeHTa opraHoes U opraHusauuii, He npeAcTaevBLIVE
(HecBOEBPEMEHHO npeacTaBuBLUME) 3aANpPOLUEHHbIE U HaxodsllMecs B pacropsiXeHun
[OKYMEHT Wnu CBeLEeHWs, noanexar aAMWHUCTPATUBHOM, AVCLAMIIMHAPHOW UnKM  VHOWA
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin ®egepaLuiuni.

2.6.5. 3anpellaetcs TpeboBaTb OT 3aABUTENA OOKYMEHTbI CBefeHWsl, B TOM 4uUcne
noATBEPXAAOLME BHECEHWe 3asBuUTENEM nnartbl 3a npepocTaBneHune MYHULIMNAIbHOM
yCnyru, Haxopsumecs B pacrnopsikeHWn rOCYAapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camoynpaeneHus 1 NoABeAOMCTBEHHbBIX rocyAapCTBEHHbIM OpraHam unu opraHam MecTHOro
camoyrnpasieHus opraHusaLmi.

Henpencraernexve 3asBuTenem [LOKYMEHTOB, copepxallmx CBEeAeHUs, KoTopbie
HaxXOLATCA B PACNOPs)KEHUM FOCYAapCTBEHHbIX OPraHos, Opraros MECTHOro camoynpasneHus
1 NOABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam nin opraHam MeCTHOro camoynpasieHus
opraHusauwii, He ABMSETCA OCHOBaHUEM AnA oTKasa 3asBuTEnNt0 B NpefocTaBneHu
MYyHULMNansHOW ycnyru.



2.7. VicyepnblBaoliMid NepeyYeHb OCHOBaHWA [Ans  OTKasa B NpUemMe [OOKYMEHTOB,
Heobxo4uMbIX ANA NpeaocTaBneHus MyHULUNANLHOW yCryrn

2.7.1. OcHoBaHUsAMW ANs OTKasa B Npueme JOKYMEHTOB, He0OXoauMbIX Ar1S NpefocTaBneHus
MYHULMUMANbLHOM YCNyru, ABNAITCS:

1) npefcTaBneHHbIe 3asBUTeIeM JOKYMEHTbI CoepXKaT NnoAqYUCTKN U UCTIpaBIieHNs TEKCTa,
He 3aBepeHHbIe B Nopsake, YCTaHOBNEHHOM 3aKkoHoAaTenbcTeoM Poccuiickoit Pegepauuu;

2) AOKYMEeHTbI cogepXaT NoBpexXgeHusd, Hanu4ne KOTopbIX He NO3BONAET B NONTHOM obbveme
ncnonb30oBaTh Mchopmau,mo M CBeEOEHUA, copaepxawmecd B 2 AOKYMEeHTax Ansd
npenocrasneHuns MyHI/ILl,I/IFlaJ'leOﬁ ycnyru,

3) npeacTaBneHHbIe JOKYMEHTbI UM CBEAEHWUA YTPaTUNN cuily Ha MOMEHT obpalleHus 3a
MYHULMNANbLHON yCnyrol (OOKYMEHT, YAOCTOBEPSIOWMIA MOMIHOMOYUS NpeacTaBuUTEns
3aABUTENS, B Cryyae obpalleHns 3a npefocTaBieHneM MyHULMNANBHOM YCryry yKasaHHbIM
nuuom);

4) nopavya 3asBreHWs O MNPefoCTaBMEHUW MYHULUMMNanbHOW YCNYrM U OOKYMEHTOB,
HeobxoouMbIX AN NpefocTaBneHWst MyHWLUMNAanbHON YCNyru, B 3MeKTPOHHOW copme C
HapyLLUeHWeM yCTaHOBMEHHbIX TpeboBaHuii;

5) HeKoppeKTHoe 3anofiHeHne obasaTenbHbIX Nnofei B (hopme 3adBnNeHUs, B TOM YUCre B
WHTEpPaKTUBHOW dopme 3asBneHus Ha PecnybrnivkaHckom nopTtane (HeLOCTOBEPHOE,
HernormnHoe, NM6o HenpasWbHOE 3anofiHeHue);

6) npefcraerneHue HENOJIHOro KOMMJIeKTa HAOKYMEHTOB, HeobxoaumbIX  Ans
npegocTaBfeHns MyHULUMNANbHOW YCNyru;

7) 3asiBNeHne o NPefoCTaBEHUM YCIyri NOAaHO B OpraH rocyapCTBEHHOW BracTu, opraH
MECTHOrO CamMoynpaBfieHWsi WM OpraHusauuto, B MOMHOMOYUS KOTOPbIX He BXOAMUT
npefocTaBneHne MyHULMNansHoW yeryru;

8) HecobniogeHue ycTaHoBrneHHbIx ctatbeit 11 ®egepansHoro 3akoHa oT 6 anpens 2011
roga Ne 63-®3 «0O6 aneKkTpoHHOW noAnUCU» YCNOBUW NPU3HAHUA AEWCTBUTENMbHOCTU
YCUNEHHON KBaNUULIMPOBAHHON 3NEKTPOHHON NOAMUCH.

2.7.2. Tlepe4eHb OCHOBaHWii AnNs OTkasa B NpuUeMe [AOKYMEHTOB, HeobxoauMmbIX Ans
NONyYeHUss MyHUUMNANBbHOR YCNyr, ABNAETCS UCYEPNbIBAOLLUM.

2.7.3. Pewenve o6 oTkase B npuveme 3asiBNeHWs U [OKYMEHTOB, HeoOXxoAumblX Ans
NpefocTaBneHuss MyHULUMNANbHOW ycnyru, MoxeT ObiTb NPUHATO, Kak BO Bpems npuema
3asBUTENs, Tak W MOCne TOoNy4YeHWsi OTBETCTBEHHbIM [OMKHOCTHbIM nuuom OpraHa
HeoOXoOMMbIX ANs NPefoCTaBneHus MyHUUMNANbHOW YCnyr OOKYMEHTOB (CBeAeHuin) cC
MCNONb30BaHNEM MEXBEAOMCTBEHHOIO MHAOPMAaLMOHHOrO B3aUMOENCTBUA, B CPOK, HE
npesblwarLwmnin 9 paboynx AHEN co OHA perucTpaumm 3assrneHus.

2.7 .4. 3anpeluaeTcs 0TKa3sblBaTh B NPUEME 3asIBNEHUS U UHbIX AOKYMEHTOB, HEOBXOAUMbIX
ANs NPefoCTaBNeHUs MyHWLUMMNanbHOW YCNyru, B Crlydae ecnu 3asiBneHue U JOKYMEHThI,
Heobxoaumble O4NA NPefoCTaBfeHWs MyHULUMNanbHOW ycnyru, nofdaHbel B COOTBETCTBUM C
UHopMaUMeldr O Ccpokax W NOopsAaKe npefocTaBfieHWst  MyHUUMNAnbHOM  YCIyru,
onybnukoeaHHoW Ha EguHom nopTane, PecnybrnvkaHckoM nopTane.

2.8. cyepnbiBaolid nepeyeHb OCHOBaHWWA AN MPUOCTaHOBMEHWA UNKW  OTkasa B
npefocTaBeHU MyHULMNanbHOW yeryru

2.8.1. OcHoBaHMsa [Ons NPUOCTAHOBNEHWUS NPEfOCTaBMNEHUs MYHULUMNanbHON Yycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ona 0TKasa B NpegocTaBNeHUn MyHULMNANsHOW YCIYyri Npyu BKITHOYEHUN
(VICKIIOYEHWM) XKUITbIX MOMELLIEHUIA B COCTaB (M3 cocTaga) CneLnanusnpoBaHHOro XUM1LWHOro

doHaa:



1) OTCYTCTBME YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM CBEAEHUA wnu Hanuuyve
HELOCTOBEPHbLIX CBEAEHUI B AOKYMEHTaX, NPEACTaBNAeMbIX 3aABUTENEM.

2) He oCyLLecTBNeHa NOCTaHOBKA XUMOro NOMeLLEHNs Ha KagacTpoBbl yYerT.

3) KWUNoe NoOMELLEHUE He ABNASTCA MyHULMMabHON coBCTBEHHOCTBIO.

4) Xuroe NoMeLUeHUe He 3aKkpenneHo Ha npaee OnepaTUBHOrO ynpasneHns Ui
X03ANCTBEHHOIO BEAEHUS;

5) B XWUIOM NOMELLEHUN 3aperucTpMpoBaHbl rpakaaHe;

6) B cry4ae HECOOTBETCTBUS XMIOro NnomeLleHmns TpeboBaHuAM, NpeabaBnAemMbIM K
3TOMY BWAY XWIbIX MOMELLEHUNA,

2.8.3. NepeyeHb OCHOBaHWW ANA OTKasa B NpeaocTaBneHun MyHULMNanbHOW YCnyru
ABMNAETCA UCHEPNbIBAKOLLUM.

2.8.4. 3anpelyaeTca 0TKasbiBaTk B NPe/AoCTaBIEHNN MYHULMMAnsHoiA ycnyru B criyyae,
ecnu 3asBfieHVe O MPEeAOCTaBNEHWM MyHULMNAanbHOW ycnyrn noaaHo B COOTBETCTBUAU C
WHdopMauvel o cpokax U nopsake NpefocTaBneHnA MYHULMNANbHOW  YCnyru,
ony6nvkoBaHHoit Ha EguHom noptane, PecnybrinkaHckom nopTane.

2.9. MNopsgok, pasamep U OCHOBaHMA B3MMaHWA roCyAapCTBEHHOM MOLLMWHBI UMK WHOW NnaThl,
B3UMaeMOoii 3a NPeoCcTaBIEHNe MyHULMNAnbHO ycnyru

2.9.1. MyHuumnaneHan ycnyra npeaocTaBNAeTCcs Ha 6e3Bo3mesHoM OCHOBE.

2.10. MepeyeHb YCryr, KOTOpble SBMAKTCA HeobxoAUMbIMU 1 obsAsarenbHbIMU - AN
NpenoCcTaBneH!s MyHULMNAnbHON yCryrit, B TOM YACTE CBEAEHUS O AOKYMEHTE (mokymeHTax),
BbljaBaeMoM (BblA@BaeMblX) OpraHusauuamu, ydacTsylolumn B npenocTaBneHnu
MyHULUMNANbHbIX yCnyr

2.10.1. MNpepocTasnexne HeobXxoanMBbIX 1 00A3aTeNbHbIX yCIyr He TpebyeTcs.

2.11. MopAaoK, pa3mMep U OCHOBaHWS B3UMaHWsA nnatbl 3a NpefocTaBneHne ycnyr, KoTopble
aBnsaOTCA HeobxoammbiMu 1 oBsA3aTenbHbIMU ANA NpeAocTaBnexHna MYHULMNansHOW yCnyru,
BKIIOYMasi MHGOpMaLMIO O METOAMKE pacyeTa pasmepa Takow nnaTtbl

2.11.1. TocCTaHOBKA >XWMOrO MNOMELUEHWS Ha KafacTPoBblA Y4eT OCyLecTBnAeTcA B
COOTBETCTBMM C Tapndamu, ASACTBYIOLLMMMU AR OPraHoB, OCYLECTBSIOLLNX TEXHUHECKYI0
NHBEHTApU3aLMIO 1 NOCTaHOBKY OGBLEKTOB Ha KaAACTPOBLIA YYeT.

2 12. MakcuManbHbIA CPOK OXUAaHWS B OYepeau npu nojade 3anpoca o NpeAocTasieHnm
MyHULMNANBHOA  YCnyru, yCnyrm, NpefOCTaBNAEMOl OpraHusauvei, y4acTeylowen B
NpeaoCTaBNeHM MyHULMNAnNbHOM YCNyri, 1 Mpy NONy4eHun pesynerara npeaocTaBneHus
Takux ycnyr

2.12.1. Bpems OXUAaHUsA Npy roaade 3asBieHns Ha nonyyexne MYHULMNanbHON ycnyru -
He Gonee 15 MUHYT.

2.12.2. Tlpu nonyyeHun pesynbTata MpeAoCTABNEHNA MyHMLUMNANLHOW  yCryru
MaKCUManbHbI CPOK OXMAAHWA B OYEpeau He AO0IDKEeH npesbllaTth 15 MUHYT.

2.13. CpoK 1 nopsfoK peructpaunu sanpoca 3asBnuTens o NpeaocTaBneHnn MyHULMMANLHON

ycriyru M YCnyru, npejocTasrnsiemon opraHv3auuei, y4acTeywolieid B NpPefocTaBleHuy
MYHWLMNAnbHOR yenyry, B TOM Yucne B 3MNEeKTPOHHOIK hopme

2.13.1. Mpw nnurom obpatleHnn B MOLL B AeHb noAaqn 3asiBNIieHNs 3a8BUTENIO Bbl4aeTes
pacrnvcka us AUC M®L| ¢ perncTpalMoHHEIM HOMEPOM, noATBEPXAAIOLLUM, YTO 3asBneHue
OTNpaBneHo, 1 4aTon nofayu 3asBneHns.

2.13.2. Mpu HanpaBneHun 3asBneHna NoCpeCcTBOM EpavHoro noprana, PecnybrnukaHckoro
nopTana 3asiBWTENs B JAeHb NoAaqn  3asBneHUs nonyyaer B IM4HOM KabuHeTe



Pecny6nukaHckoro nopTasa 1 no aNekTPOHHO NoYTe yeefoMIIeHre, NoaTBepkaatoLLee, 4To
3asBrieHMe OTNPaBreHO, B KOTOPOM YKa3biBAKTCS PErVCTPaLIMOHHBIA HOMEP W JaTa noja4yun
3asBIIEHUS.

2.13.3. Mpw nu4Hom obpalleHun B OpraH B AieHb noaaqu 3asBrieHns YnonHOMOYEHHbIM
LOOMKHOCTHBIM nuuom OpraHa 3asBUTENO BbILAETCH pacnucka M3 aBTOMaTU3MPOBAHHOI
WHOPMALIMOHHOW CUCTEMBI, MpefHa3HaYeHHOW Ans  OKasaHuA rocy4apCTBEHHbBIX W
MYHULMNAnNbHbIX YCNYT, C PErMCTPauMOoHHbLIM HOMEPOM, AAaToN NoJaYu 3asBreHUs U nepevHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeGoBaHus K NOMELLEHUAM, B KOTOPbIX NPEAOCTABNAETCA MyHALUMNanbHas ycnyra, K
3any OXwaaHus, Mectam Lns 3anofiHEHWA 3anpocoB O NPEeAOCTaBNeHUM MyHULMNarnbHOM
yCcnyru, MHOpMaLMOHHBIM CTEHAaM ¢ oOpasLamMm 1x 3anofiHeHus U nepeyHemM JOKyMEHTOB,
HeoDXOAMMBIX ANA MNPEAOCTaBMNEHUA KaX4oW MyHUUUNanbHOW yCcnyry, pasmelleHuo U
O0OPMNEHNI0 BU3yarbHOW, TEKCTOBOW M MyNbTUMEAWAHOW WHopMauuu o nopsake
npeaocTaBreHnsa Takol ycrnyrv, B TOM Yucre K obecneyeHnio AoCTynHOCTA AN1A MHBanMhoB
yKkasaHHbIX OOBEKTOB B COOTBETCTBMM C  (PeAepanbHbiM - 3aKOHOAATENbCTBOM U
3akoHodaTenbLcTBOM Pecnybnukm TaTtapcTaH 0 couuarnbsHoi saliuTe UHBanuaoB

2.14.1. TpepocTaBneHne MyHULMNANbLHOW YCNyrd OCYyLUECTBNAETCA B 3AaHUAX U
nomeLleHusx, o6opyaoBaHHbLIX NPOTUBOMNOXKAPHOW CUCTEMOW U CUCTEMOW NOXKaPOTYLLEHUS.

MecTa npuvema saseuteneit oBopyayloTcs Heobxoaumoit mebenbio AnA OopMIeHus
AOKYMEHTOB, UHPOPMAaLMOHHLIMIA CTEHAAMMU.

2.14.2. B cooTBeTCTBMM C 3aKoHoaaTenscTsom Poccuiickolt Pepepaumn o couuanbHoM
3alWMTe uHBanNUooB B Uensx OecrnpenAaTcTBEHHOro AocTyna K MeCTy MpeaocTaBneHns
MyHULMNanbHOM yenyru obecnevmBaeTcs:

1) obecneunBaeTca GecnpenaTCTBEHHbIA AOCTYN UHBaNUAOB K MECTY NMpedocTaBrieHuns
MyHULIMNansHOW ycnyru (yAoOHbIA BXOA-BbIXO4 B MNOMELUEHUs W nepemelleHue B UX
npegenax);

2) BW3yarnbHas, TEKCTOBas U MynbTUMeAUAHas MHGOPMaLA 0 NopsaKe NpefocTaB/eHNs
MYHWULIMNANLHOMR yenyru pasmellaeTtcst B yAo6HbIX Ans 3asBUTENei MecTtax, B TOM 4ucre ¢
YY4ETOM OrpaHUYEHHbIX BOSMOXHOCTEN MHBANUAOB;

3) COMPOBOXAEHWE MHBANWLOB, VMEIOLIMX CTOWMKME paccTpodcTBa (PyHKUMM 3peHns U
CaMOCTOATENLHOMO NEpeaBUXEHUS, U OKa3aHWe M NMOMOLLK;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NEPEABWKEHUS MO TEeppUTOpUW, Ha KOTOpOW
pacnonoXeHbl 06bEKTbl COLMAbHOM, MHXEHEPHOI 1 TPaHCMOPTHON WUHbpacTpyKTyp, BXOAA B
Takme 06beKTbl 1 BbIXO4a W3 HUX, NOcadKM B TPAHCTOPTHOE CPEeACTBO W BbiCaaku U3 HEro, B
TOM YUCIE C UCMONMb30OBAHUEM Kpecna-KONsiCKu;

5) Hagnexaliee pasmelleHne obopynosaHus 1 HocuTenein uHgopmaumm, HeobxoanMbIX
ons  obecneyeHns GecnpensiTCTBEHHOro AoCTyna WHBanuMos K ycnyram C  y4eToMm
orpaHUYeHnit Nx XU3HEAEATENBHOCTH,

6) ay6nupoBaHue HeobxoauMOoW Ans MHBaNUaoB 3BYKOBOW U 3pUTENbHOA WHGopMaLmK,
a Taloke Haanuceid, 3HaKoB M WHOM TEKCTOBOM U rpachuyeckor MHopmaLuu 3Hakami,
BbINONHEHHBLIMI perbedHO-TOYEYHBIM WpndToM Bpaiins;

7) Aonyck cypaonepesoguuka 1 TMchnocypaonepeBoauuka;

8) ponyck cofaku-NpoBOAHMKA MpU  HanM4Mn AOKYMEHTa, MOATBEPKAAIOLLEro ee
cneunanbHoe obyyeHue W BbiAaBaemoro no opme U B MOPSAKE, KOTOPbIE YCTAHOB/EHE
npukasom MwuHucTEpPCTBA TpyAa W coumanbHoi 3sawmTbl Poccuiickon ®depepauumn OT
22.06.2015 Ne 386H «O6 yTeepxaeH1M hopMbl JOKYMEHTa, NOATBEPXKAAIOLLEro cneunansHoe
oByueHne cobaku-NpoBOAHWKE, W NopsAKa ero Bblaa4mn».



2.14.3. TpeboBaHusa B 4acTu obecneyeHusi AOCTYNHOCTW ANA WHBaNWAOB obbekToB, B
KOTOpbIX ~OCYLUECTBNAETCA NPefocTaBneHne MyHWUMNaneHOW  ycryrv, 1 CPeAcTs,
WCrofib3yeMbiX npu  MpefocTaBneHnn MyHULANAnbHOMA  ycryry, KOTopble YykasaHvbl B
noanyHkTax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perfamMmeHTa, NPUMEHSTCA K obbekTam
W CpeacTBaM, BBeAEHHbIM B aKkcnyarauuto unn NpoLLeALLIMM MOAEPHU3ALIMIO, PEKOHCTPYKLMIO
nocne 1 viona 2016 roaa.

2.15. MNokasaTenu JOCTYNHOCTU 1 Ka4ecTea MyHULMNanbHON yCnyri, B TOM YWcne KOnu4ecTBo
B3aMMOLE/CTBUA  3asBuTens € AOMKHOCTHBIMA nvuuamuM  npu  NpefocTaBneHnn
MYyHULMNAnbHOM YCIyru U X MPOAOMKUTENBHOCTb, BO3MOXHOCTb NOMYHEHNA nuHgopmMauum o
Xxofde npefocTaBneHns MyHULMNanbHOW ycnyrv, B TOM 4ucne C nucronb3oBaHueM
VHGOPMALIMOHHO-KOMMYHNKALIMOHHBIX TexXHOMNori, BO3MOXHOCTb NMOO HEBO3MOXHOCTb
nony4eHnsl MyHUUMnanbHoW ycnyrv B MHOrOYHKLMOHANbHOM LEHTpe npefocTaBnerns
rocy[apCTBEHHBIX U MyHULMNANbHBIX YCnyr (8 TOM uucrne B NOMHOM obbeme), B nobom
TeppuTOpUansHoM roapasfeneHun oprada WCMOMHUTENBHO PacnopsauTENbHOrO opraxa
MECTHOro CamoynpaBneHusi, no BblGopy 3asBuTeEns (akcTEppUTOpPUArbHBIA npuHLMN),
nocpefcTBOM 3anpoca O NpeAoCcTaBneHn HECKOMBKMX FOCYAApCTBEHHbIX M (Mnk)
MyHULMNanbHbIX — ycnyr B MHOroyHKUMOHaNbHBIX  LEHTpax npenocTaBneHuns
rocyAapCTBEHHbIX M MyHULMNanbHbIX yCrnyr, NpeaycMOTPEHHOTO CTaTben 15.1 depepanbHOro
sakoHa Ne210-03 (KoMrreKcHbI 3anpoc)

2.15.1. MNokasaTensMu AOCTYNHOCTV NpeaoCcTaBneHuns MYHULMNArbHOA yCrnyrv ABMSI0TCA:

pacronoXeHHOCTb NOMELLEHUs, B KOTOPOM BedeTcs NpyeM, Bbigava LOKYMEHTOB B 3OHE
[OCTYNHOCTK O6LLIECTBEHHOrO TpaHCNopTa,

HanuuMe HeoBXOOMMOro KonuyecTsa CMeLvanncTos, a Takke MOMELLEHWA, B KOTOPbIX
OCYLLECTBNAETCS NPUEM AOKYMEHTOB OT 3asBuTEnen;

HanW4ue ncyepnbiBatLLeit nHhopmauum o cnocoBax, NopsiAKe U Cpokax npefocTaBieHns
MYHWLMNanbHON yCnyru Ha MHpopMaLMOHHBIX CTEHAAX, EavHoM nopTane, PecnybrkaHCKoM
noprane, oduumansHoM canTe MYHWLMNAnbHOTO paoHa;

oKa3aHue NMoMOLLW MHBanuaam B NpeodoneHnn BapbepoB, MeLLatLLyx nony4eHnio UM
yCryr HapaBHe ¢ Apyrumu nuuami.

2 15.2. MNokazaTensMmu kKadecTsa NpeaocTaBnexHns MyHULMNanbHOW yCryru ABNSATCA.

1) cobrniofeHne CpoKoB npuema U pacCMOTPEHNA JOKYMEHTOB;

2) coBniogeHune cpoka nonyveHns pesynerara MYHULMNanbHOW yCryru,

3) oTcyTcTBUE 0DOOCHOBAHHBIX *ano6 Ha HapyLUeHUsl aAMUHUCTPATUBHOIO pernamenTa,
coBeplUeHHble paboTHukamu Oprana;

4) KONMWMYECTBO B3auMoLencTBuiA 3aaBUTENA C [OKHOCTHBIMY  NTULIAMW (bes yueTa
KOHCYNbTaLWR):

B3auMofeincTene 3aaBUTENH C paboTHukamu OpraHa Unu M®Ll npu npegocTasnieHun
MYHULMNAnbHOM yCryr OCyLIECTBRACTCA OZIVH pas Npu NpeacTaBneHnm 3ansnexsns co BCEMU
Heob6xoAUMbIMU LOKYMEHTaMU]

oAWH pas B cnydyae HeoBX0AMMOCT MOMy4eHUst pesyneraTa npefocTaBneHns
MyHULMNanNsHOM ycnyru B OpraHe U MOL| B chopme aksemniapa 3MEeKTPOHHOro AOKYMeHTa
Ha BymaxHOM HocuTene.

MpoAomKMTENBHOCTE OAHOTO B3aUMOENCTBUS 3aSBUTENSA C [OMKHOCTHBIMU NLAMA npu
npegocTaBneHuu MyHWLMNansHON ycnyrv He npesbiaeT 15 MUHYT.

3anABUTENb BrMpaBe OLEHWTb Ka4eCTBO npefocTaBneHns MyHUUMNanbHoW ycnyrm ¢
MOMOLLbIO  YCTPOWCTB MOABWKHOWN pa,qMOTenecbOHHoﬁ CBR3W, C uWCMonb3oBaHWEM
PecnybnukaHckoro noprana, TEpPMUHAmbHBIX YCTPOWUCTB.



2.15.3. WHchopmaumus 0 xoAe NPEeAoCcTaBneHUs MyHUUMNanbHOW yCryrv MOXeT ObiTh
nonyyeHa sasiBUTENeM B IM4HOM kabuHeTe Ha Eannom noptane, PecnybnukaHckom noprane,
B OpraHe, M®LL

2.15.4. TpepocTaBneHne MyHULMNanbHOM ycrnyru ocyllectensercs B nwobom ML no
BbIOOpY 3asBUTENs HE3aBWCMMO OT MEecTa €ro XMTenbCTBa WM MecTa hakTU4eckoro
NpoXUBaHUsA (npebbiBaHKUS) Ha TeppuTopum Pecny6nvku TaTapcTaH no
SKCTEPPUTOPUANBHOMY MPUHLKMY.

MyHuLMnanbHas ycnyra B COCTaBE KOMMIEKCHOMo 3anpoca He NpefoCcTaB/aeTcs.

2.16. NHble TpeGoBaHus, B TOM 4YWCNE Yy4WTbiBalOLWMe OCOBEHHOCTU MpeaoCcTaBneHns
MYHWLMMANsHOM — yCryr Mo 3KCTeppuTOpMansHOMY —MpuHuMny (B cnyvae, ecnu
MyHMLMNanbHas ycnyra MpefocTaBnseTcs Mo OKCTEPPUTOPMANbHOMY  MpuHLMMIY) W
0coB6eHHOCTW NpeoCTaBNeHNs MyHULIMNanbHOW YCryr B 9NEKTPOHHON chopme

2.16.1. Mpu npenocTaBneHnn MyHULUMNAmNbHON YCNyrM B SMEKTPOHHOM hopMme
3asBUTENb Bripaee:

1) nonyunTb UHOPMALMIO O NOPsSAKE U CPOKax MPeAoCTaBeHUs MyHULMNansHOM
yCRyru, pasmelleHHyto Ha EavHom nopTane, PecnybnvkaHckom noprare;,

2) noJaTb 3asiBNEHWE O NPEAOCTaBNEHNN MyHULMNANBHOW YCIYr U UHbIE AOKYMEHTDI,
HeobxoouMmble ANA NPefoCTaBMeHus MyHULMUNanbHOW YCryru, B TOM 4Yucne AOKYMEHTbl U
WHGOPMAaLWIO, 3NEKTPOHHbIE 06pasbl KOTOPLIX paHee Oblv 3aBepeHbl B COOTBETCTBUAM C
nyHkTom 7.2 yact 1 ctateu 16 depepansHoro 3akoHa Ne 210-03, ¢ ucnonbsosaHuem
PecnybnukaHckoro noprana;

3) nony4YuTb CBELEHWS O XOoAe BbIMONMHEHWA 3asfBMNEHUA O npeAocTaBIeHNA
MYHULIMNANLHOM| YCryru, NoAaHHbIX B 3aNeKTPOHHOM! hopMe;

4) oCyLEecTBUTbL OLEHKY KayecTBa NpefoCTaBEeHUs MyHULMNATbHOW yCnyru;

5) MOMy4WTb pesynbTaT MPefOCTaBMEHUs MyHUUMnansHoW ycnyru B popme
3NEKTPOHHOIO JOKYMEHTa;

6) nopmatb xanoby Ha peleHue u peictene (bespeiicteue) OpraHa, a Takke ero
LOIMKHOCTHBIX UL, MYHMLMNanbHbLIX Cryxallux nocpenctsom PecnybnvkaHckoro noprana,
noptana ceaepanbHOW rocyaapCTBEHHOW MHMOPMaLMOHHON CUCTEMBI, obecnevunsaroLLei
npouecc gocyaebHoro (BHecyaebHoro) obxanosaHus pelleHunid n percTeui (6espencTemns),
COBEPLUEHHbIX MpW NPefoCTaBNeHNN rocyAapcTBEHHbIX U MyHULMNANbHLIX YCryr opraHamu,
NpefoCcTaBnsoWUMMU TOCYAapPCTBEHHbIE U MyHULMNanbHble YCAyrn, WX AOMKHOCTHBIMU
nMLaMu, rocyAapCTBEHHBIMUA U MyHULIMMANbHbLIMW ChyXaLlumu.

2.16.2. ®dopmMupoBaHWe 3asBneHWs OCYLIECTBNAETCS MNOCPECTBOM 3anoJIHEHUS
aneKTpoHHOW chopMbl 3asBneHus Ha PecnybnuvkaHckom nopTane 6e3 HeobxogumocTu
LOMNONHUTENBHOI Nofaumn 3asBrneHus B kakon-nmbo uHon opme.

2.16.3. Mpu chopMupoBaHuK 3asBrneHmns obecneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHWA W COXpaHeHWs 3asBneHns W WHbIX [OKYMEHTOB,
HeobxoAMMbIX ANA NpefocTaBNeHUsa yCnyru;

2) BO3MOXHOCTb 3amnoSfIHEHUS HECKONbKUMW  3asaBUTENAMU OOHOW 3NEeKTPOHHOM
copmbl  3asiBrieHust npu obpallieHuu 3a ycnyramu, npeanonararMu  HanpasneHue
COBMECTHOr0 3aABMNEHUSI HECKOMbKUMU 3asaBUTENAMMU,

3) BO3MOXHOCTb Me4yaTu Ha OyMaxHOM HocWUTene Konmuu 3NEeKTPOHHON hopMbl
3asABNeHns,

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHYH (hOpMYy 3asBreHuUs 3Ha4YeHui B
Nio60ii MOMEHT MO JKENaHMIO0 NoNb30BaTenNsl, B TOM YMCHE npy BO3HUKHOBEHWUU oLLnbok BBOAA
1 BO3BpaTE [N NOBTOPHOTO BBOAA 3HAYEHUIA B ANIEKTPOHHYIO (DOPMY 3asiBNEHNUS,

5) 3aronHeHwe roneii aNeKTPOHHOW popMbl 3asBNeHUs 4O Havana BBOAA cBeeHun
3a8BUTENEeM C WCMONb3OBaHUEM CBeOEeHUA, pasMeLleHHbIX B ECWA, »n cBepgeHui,



onybnukoBaHHbIX Ha PecnybnukaHckom rnopTane, B 4acTw, Kacalolleica CBefeHun,
OTCYTCTBYIOLLMX B EAUHOM cUCTEME MAEHTUUKALN 1 ayTeHTudmKaLum;

6) BO3MOXHOCTb BEPHYThCA Ha MoGOK 13 3TarnoB 3anonHeHus 3MEKTPOHHOW POpPMbI
3asiBreHus 6es notepy paHee BBeAEHHON MHOpMaLuK;

7) BO3MOXHOCTb [OCTYMNa 3asABUTENS K paHee NoAaHHLIM UM 3asBNEHNAM B TeyeHue
He MeHee OJHOrO roAa, & TakkKe YacTUYHO CHOPMUPOBAHHBIM 3BAB/IEHUAM - B TEHEHUE HE
MeHee 3 MecsLEeB.

2 16.4. 3anvch 3aseuTeneit Ha npuem B MOL| (nanee - sanncb) OCylLLeCTBNAETCA
nocpeacTeom PecnybnukaHckoro noprana, Tenecona koHTakT-LeHTpa MOLL

3asBuTENIO NpPenocTaBnsaeTcs BO3MOXHOCTb 3anucu Ha niobble cBobofHble AN
npvema fdaty W Bpemsi B Npeaenax ycTaHOBMEHHOro B MHOroyHKLUMOHANbHOM LIEHTPE
rpacprika npuema.

3anuvch Ha ornpeaeneHHylo AaTy 3akaH4MBaeTCs 3a CyTKM A0 HacTynrieHuns aToi aaThl.

[Insi ocyl|ecTBneHUss MpeBapuTeNbHOA 3anucu MnocpeacTeoM PecnyBnvkaHCcKoro
nopTarna 3asBuUTEsio HeoBXOANMO yKasaTb 3anpaluvBaeMble CUCTEMON AaHHbIE, B TOM HUCTE:

haMUnuo, UMs, OTYECTBO (MPU HaNNYUK);

HoMep TenedoHa;

aApec aNeKTPOHHOI NoYTbI (MO XKeNaHuio);

Xenaemyro oaTty u Bpems npuema.

B cnyyae HECOOTBETCTBWS CBEAEGHUW, KOTOpbIE coobmn 3aasBuTEnb NpU
npeaBapuTEnbHON 3an1cH, AOKyMEHTaM, MPEACTaBNeHHbLIM 3asBUTENEM NPy TUHHOM npveme,
npefsapvTenbHas 3anucb aHHynMpyeTca.

Mpu OCyWECTBMEHUM NpeaBapuTEnbHOW 3anucy  3asBrTENto obecne4ynsaeTcH
BO3MOMXHOCTb pacnevataTb TarnoH-nogTeepxaeHve. B cnyyae, ecnu 3asBUTENb coobwmT
afpec 3NEeKTPOHHOW MOoYThl, Ha ykasaHHbll afpec Takke HanpasnAeTCs uHdopmMauua o
noATBEPXAEH!N NPeABapUTENbHON 3anncu ¢ ykasaHeM AaTbl, BpeMEHW 1 MecTa npvema.

Mpw ocyLLeCTBNEeHNN NpeABapuTernbHON 3ancu 3aseuTerb B obs3aTencHOM Nopsiake
WHOPMUPYETCS O TOM, 4TO NpeABapuTEnbHas 3anucb aHHYIMPYETCH B CryHae ero HEesBKM No
nucTedeHun 15 MUHYT C Ha3Ha4YeHHOro BpemMeHu npuema.

3aABuTENb B Nioboe Bpemsi BripaBe 0TKa3aTbCA OT npeaBapuTenbHON 3anucu.

3anpelyaeTca TpebosaTe OT 3asBUTENA COBEPLUEHUA WHBIX AelcTBuiA, Kpome
NPOXOXKAEHUA WAEHTU(MUKaLn ¢ ayTeHTUdUKaLuMm B COOTBETCTBUW C HOPMATUBHBEIMU
npaBoBbIMM akTamu Poccuiickod  Peaepauuu, ykasawua - Uenn npuema, a TaKke
npefocTaBeHUs CBefeHwii, HeobxoaumblX AnA  pacyeTa ONUTENBHOCTM  BPEMEHHOTO
WHTepBana, KOTopbIii HeoBXoAMMO 3abpoHNPOBATE ANS MPUEMA.

3. CocTaB, NOCNEA0BATENbHOCTb W CPOKU BBIMOMHEHNA aAMUHUCTPATUBHBIX npouenyp,
TpeboBaHWs K MOPsAKY UX BbIMOIHEHWS, B TOM YiCHe 0CcOBEHHOCTH BbINOJTHEHMUSA
a[IMUHUCTPaTUBHBIX Npoueayp B 3MEKTPOHHOI (hopMe, a TaKKke 0COOEHHOCTH BbIMONHEHNSA
aAMWHUCTPATMBHbIX NPOLIEAYP B MHOTOYHKLMOHaAMBHBIX LIEHTPaX
3.1. OnucaHWe nocneaoBaTenbHOCTU ASACTENIA Npy NpeaocTaBneHnn
MYHULMNanbLHOM ycnyru

3.1.1. MpepocTaeneHue MyHULMNanbHOW YCnyrv BKIKHaeT B ceba cnegywowme
aJMUHUCTPAaTUBHbIE NPOLEAYPbL:

1) KOHCYNbTUPOBaHUS 3aABUTENS;

2) NPUHSATME W PACCMOTPEHWE KOMMNEKTa [OKYMEHTOB, npeLcTaBnNeHHbIX 3asBUTENEM;

3) HanpaBneHne MEeXBeLOMCTBEHHbIX —3anpocos B opraHbl, y4acTBylolue B
NpefoCTaBNeHU MyHULMNanbHOM yeryrv;

4) noAroToBka pesynbTara MyHULMNanbHOW yCnyru;



5) Bblgada (HanpaeneHue) 3asBuUTento pesynbTaTta MyHULUnansHon yenyru;
6) ucnpaBneHue TeXHUYECKUX OLLINOOK.
3.2. OkasaHue KOHCyNnbTauuin 3asBUTENIO

3.2.1. OcHOBaHMEM Havana BbIMONHEHUA aAMWHUCTPATUBHOW npoueaypbl ABNAETCS
obpallleHne 3asiBUTENsi MO BOMPOCaM, CBA3aHHBIM C MPEAOCTaBIEHUEM MyHULMNANbHOM
yCnyru.

[OMmKHOCTHBIM ~ nuUom  (paBoTHMKOM),  OTBETCTBEHHbBIM 32  BbIMONHEHWE
aoMUHUCTPATUMBHOW Npouenypbl, ABNAETCS!

npu obpalleHun 3aseutens B MOL| — pabotHuk ML

npu obpaileHun sasieuTens B OpraH - cekpeTapb WCMOMHWUTENLHOrO KOMUTETa
CenbCcKoro noceneHus (aanee - 4OMMKHOCTHOE NUL0, OTBETCTBEHHOE 3a@ KOHCYNbTUPOBaHME).

3.2.2. 3asBuTens BrpaBe o0OpaTUTLCH 3a KOHCynbTalUMeil O mnopsake U Ccpokax
npenocTaBneHns myHuumnansHol yenyrn B MOLL nuyHo w no TenedoHy U 3MeKTPOHHO
nouyTe.

PaBoTHK M®L| KoHCynbTMpyeT a3asBuTens, B TOM u4ucne no cocTasy, dopme
npeacTaBnsieMON AOKYMEHTauuu M APYrMM BOMpocaM [Ans MOMyYeHWs MyHULMNanbHoW
YCRyru.

3asgeuTeNb  MOXET Nony4uTb MHdOpMauuio O Mopsafake NpefocTaBneHus
MYHWULMNansHOM ycnyrv Ha ocbuumuansHom cante MOLL hitp://mfc16.tatarstan.ru.

AOMWHUCTPaTUBHLIE  MpOLEAypbl,  YCTaHaBMUBaeMble  HaCTOALMM  MYHKTOM,
BbINOMHAKTCA B AeHb obpalleHns 3asaBuTens.

PesynbTaTaMu BbINONHEHUA aAMWHUCTPATUBHLIX NPOLEeayp SBIISOTCA: KOHCYNbTauua
no cocTasy, hopme NPeACTaBNSeMON AOKYMEHTaLUKU 1 ApYruM BOMpocam, Heobxoaumeim Ans
nonyyYeHns MyHULMNansHou ycryru.

3.2.3. 3asBuTens Brpase obpatuThea B OpraH no TenedoHy 1 anekTpoHHoW noyTe, a
TakKe NOMYYUTb KOHCYNbTauuio Ha PecnybnukaHckom noprane, caiite OpraHa o nopagke 1
CpOKax NpefoCTaBNEeHUs MyHWLMNanbHOW YCRyrv, B TOM Yucne ro cocTasy, ¢opme
npescTaBnseMoil [AOKyMeHTaLuMu W ApYrYM BOMPOCAM Ans NOMyYeHWs MyHWLMnansHOW
ycnyru.

JIOMKHOCTHOE NWLI0, OTBETCTBEHHOE 3a KOHCYMbTUPOBaHUE UHGOPMUPYET 3anBuUTens
B COOTBETCTBUM C TpeboBaHusaMU NyHKTa 1.3.4 aAMUHUCTPaTUBHOIO pernameHTa.

AOMWHUCTPaTUBHbIE  MpouUeaypbl,  YCTAHABMUBAEMble  HACTOALUMM  NYHKTOM,
BBINONHSAIOTCH B TeYeHMe Tpex pabounx QHel co OHA nocTynneHus obpalleHus.

PeaynbTaTamu BbINONHEHWUS afMUHUCTPATUBHbLIX NPOLEAYP ABNSIOTCA: KOHCYNbTaLuy
no cocTasy, hopMe NpeAcTaBIsieMoi AOKYMEHTaLMN 1 APYTUM BOMpocam, HeobXxoauMbIM AN
MOMYyYEHUA MYHULMNANbHOR yCnyri.

S [MpunHsaTne " paccMoTpeHue KoMnnekTa OOKYMEHTOB,
npeacTaBneHHbIX 3asaBUTENEM

3.3.1. MNpvem LOKYMEHTOB Ans NPeAoCTaBNeHns MyHULMNAnsHOW ycnyru Yepes MoL|
unu yaaneHHoe paboyee mecto MOLI,

3.3.1.1. 3asBuTens (MpepacTasuTens 3asBuUTens) obpaijaertca B MOL| ¢ sanpocom 0
NPeAoCTABNEHUM MyHULMNANbHON yCnyrit U NPeAcTaBnseT AOKYMEHThl B COOTBETCTBUW C
NYHKTOM 2.5 aflMMHWUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHuk M®L|, BegyLuit npyem 3assBneHuni:
onpepnensieT npeaMeT obpalleHus,

YOOCTOBEPSET NIMYHOCTL 3aABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYMIA NMULA, NoAatoLLEro AOKYMEHTbI,



NpOBOANT NPOBEPKY COOTBETCTBNA AOKYMEHTOB TpeGoBaHNAM, YKa3aHHbIM B NYHKTE 2.5
aAMUHWUCTPATUBHOIO PernaMeHTa;

3anonHsAeT 3MNeKTPoHHYo hopMy 3afaBneHns B ANC MoLL;

npu NPeAoCTaBneHU LOKYMEHTOB, YkasaHHbIX B nyHkTe 2.5 agMUHWCTPaTMBHOrO
pernamMeHTa Ha OymaxHoMm HocuTene, OCYLLECTBMNAET CKaHMpoBaHue MpPeACTaBNEHHbIX
[OKYMEHTOB;

pacnevaTbiBaeT 3asBneHne U3 AUC MoLL;

nepenaeT 3asBUTENIO Ha NPOBEPKY W MOANUCAHWE,

nocre NoanucaHusa CKaHpyeT NoANUCaHHOE 3asBneHne B ANC ML

sarpyxaet B AUC MOLl NOKyMEHTBI, npefcTaBneHHbie B 3MEKTPOHHON hopme Wnn
aneKTpOoHHbIE 06pasbl 0TCKaHUPOBaHHbIX AOKYMEHTOB, chopMUpPYET 3NEKTPOHHOE AEeno;

BO3BpaLL@eT NnoANucaHHoe 3asBieHne U opuriHasol BYMaXKHbIX JJOKYMEHTOB;

BblOAET 3asBUTENIO PacnuCKy B npueme JOKyMEHTOB.

AZMWHWCTPaTUBHbIE — NpoUeAypbl,  yCTaHaBnvBaemble HacTOALUMM  TYHKTOM,
BbIMONHAIOTCH B AeHb obpalleHusa 3asnBuTerns.

PeaynbTaTamy BbINOMHEHUS aAMUHUCTPATUBHBIX npoueayp SABMAKTCA: rotoBoe K
OTNpaBKe 3asBreHne 1 nakeT AJOKyMEeHTOB.

3.3.1.3. PaboTHuk M®L] HanpaenaeT nakeT AOKYMEHTOB, NPUHATBLIX OT 3asBUTENA B
OpraH B 3MEKTPOHHOI hopme (B cocTaBe NakeToB 3MEKTPOHHbIX [en) B TeYeHWe OAHOro
paboyero OHA co AHsA obpalleHus 3asBuTens B CTPYKTYpHOE noapasaenexHne MoLl.

PeaynbTatamu BbINOSHEHUS aAMWHUCTPATUEHDIX npouedyp ABMATCA: 3asBneHne U
NaKkeT [AOKYMEHTOB (SNEKTPOHHOE AErO), HanpaeneHHbie B OpraH, nocpeacTBoM CUCTEMEI
SNEKTPOHHOro B3aUMOAECTBUA.

3.3.2. [pueM [OKYMEHTOB ANsA npefocTaBneHuns MyHULMMNanbHOW ycnyru B
3reKTPOHHOIK hopme Yepes PecnyGnukaHckuid nopTan.

3.3.2.1. 3asBuTenb ANA nofayn 3anBreHus B aneKTpoHHON popMe BbINOMHAET
cregyloLve AencTBus:

BbIMOMHAET aBTOPU3aALMIO;

OTKPbLIBAET POPMY SNEKTPOHHOTO 3aSBNEHUS,

3anoNHSAeT hOPMy 3rEKTPOHHOTO 3asBNEHUS, BKIOHAIOLLYIO ceepfeHus, Heobxoaumble
1 obszaTernbHbie ANA NPeAocTaBneHns MYHWULMNANEHOR YCnyT,

npuUKpennseT [LOKYMEHTbl B 3NEKTPOHHON (hopMe WNMKN  3NEKTPOHHLIE obpasbl
[OKYMEHTOB K (hopMe 3NEKTPOHHOTO 3aABNEeHIA (NMpy HEOBXOANMOCTH);

nogTeepxaaeT (akT o3HakoMmneHus W cornacus C YCrNoBWSMU W NOPSAKOM
npefocTaBnexus MyHULMNaNbHOW  ycnyrn B aneKkTpoHHoi hopme  (ycTaHaBnveaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacui B cdhopme 3neKTpOHHOro 3as8BNeHuns);

nogTeepxkaaeT  AOCTOBEPHOCTB COOBLUEHHbIX ~ CBEAeHuiA  (ycTaHaBnueaeT
COOTBETCTBYIOLLYIO OTMETKY B (hopMe 3NEKTPOHHOTO 3afBneHns);

OTNpaBnsieT 3anofiHeHHoe 3NEKTPOHHOE sasereHe (HakvmaeT COOTBETCTBYIOLLYIO
KHOMKy B hopme aneKTpoHHOro 3afBneHus);

3MEKTPOHHOE 3asBfieHWe NoanucbIBaeTcs B COOTBETCTBMU C TpeboBaHWAMU NyHKTa
2.5.3 afMMHUCTPaTUBHOTIO perfnamMeHTa,

nony4yaet yBeaOMNeHne o0 oTnpaBke 3eKTPOHHOro 3asBNeHUs.

dopmaTHo-noruyeckan nposepka cchOpPMUPOBAHHOTO 3aABMEHNS OCYLLECTBIIASTCH
nocne 3arnofHeHWsl 3ansBUTENEM KaKAoro W3 nonei anekTPOHHOW (hopMbl 3asBNEHNA. Mpw
BbISBNEHUN HEKOPPEKTHO 3anoNHEeHHOro noss 3NEKTPOHHON (hOpMbI 3asBIIEHUs 3adBUTENb



YBEIOMIAETCA O XapakTepe BbIBNEHHONM OLMBKM 1 Nopsake ee YCTpaHeHWsi MoCpPeACTBOM
MHOPMALIMOHHOrO COOBLLEHUS HENMOCPECTBEHHO B AMEKTPOHHON (hopMe 3asiBreHus.

AOMUHUCTPATUBHblE  Npoueaypbl, YCTaHaBnWBaeMble  HACTOSLUMM  MYHKTOM,
BbINOMHAOTCH B A€Hb 00paLLeHNs 3asBUTENS.

Pe3yanaTaMM BbIMOSIHEHUA aAMWHUCTPAaTUBHLIX NMpoueayp ABNAIOTCA. 3MNEeKTPOHHOE
Aeno, HarnpaelieHHOE B OpraH nocpencTBoM CUCTEMbI ANEKTPOHHOTO B3aVMMOAENCTBUA.

3.3.3. PaccMoTpeHue KomnnekTa AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbiNONIHEHUSA agMUHUCTPATUBHOW NpoLeaypbl ABAAETCA
MOCTYNNeHWe 3asBlieHUs W WHbIX [OKYMEHTOB, Heobxoaumbix ANA npefocTaBneHus
MYHULMNANbLHOW yCryru.

JormkHocTHeIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 32  BbINONHEHUE
aAMUHUCTPATUBHOIA NpoLieAypbl ABMAETCA cekpeTapb MCnonHUTENbHOro KOMUTETA CeNbCKOro
noceneHus (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [omkHOCTHOE nWLO, OTBETCTBEHHOE 3a MpUEM [OKYMEHTOB, B chyyae
oBpalleHunsn 3aaBuTens ¢ 3asieneHuem B OpraH:

onpegenseT npeamet obpalleHus;

yCcTaHaBnueaeT NINYHOCTb 3aABUTENS,

NPOBOAWT NPOBEPKY NOMHOMOYMIA NLA, NOAALLEro AOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBMUS LOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOrO PErnamMeHTa, NpoBepKy COOTBETCTBUA NpeAcTaBreHHbLIX AOKYMEHTOB
yCTaHOBMEHHbIM TpeBoBaHuaM (Haanexalee oopmIeHne Konuid AOKYMEHTOB, OTCyTCTBUE
B [OKYMEHTax MoAYMCTOK, MPUMWUCOK, 3a4EPKHYTbIX CMOB W WHBIX HE OroBOPEHHbIX
ucnpasneHui);

3anonHAeT  SNEeKTPpOHHyk  copMy  3asBleHuss B aBTOMaTU3MPOBaHHON
MHCOPMALMOHHOA cuUCTEME, MNpeAHasHavyeHHoW Ans  oKasaHus rocyAapCTBEHHbBIX 1
MYHULMNAnNbHbIX YCIYT;

NpyM NPefoCTaBNEHWM JOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 aAMUHUCTPaTWBHOrO
pernaMeHTa Ha OymaxHOM HocuTene, OCYLUECTBNSET CKaHMpOBaHWe npeAcTaBneHHbIX
JOKYMEHTOB,;

pacnedaTtbiBaeT 3asBlEHUE;

nepenaeT 3asaBUTENIO Ha MPOBEPKY U NoANUCaHWE;

nocrie NoAnucaHua CKaHWpyeT NoanucaHHoe 3asiBneHune;

3arpyxaeT B aBTOMaTU3VMPOBaHHYK MHGOPMALMOHHYK CUCTEMY, NMpeAHasHa4eHHylo
LS OKa3aHUsl rocy4apCTBEHHBIX U MyHULMNAIbHbLIX YCIyr AOKYMEHTbI, NpeACTaBneHHbIe B
3NEKTPOHHO hOpMe UNK ANeKTPoHHble 06pa3bl OTCKAHUPOBAHHbIX [LOKYMEHTOB, dopmupyeT
3NEeKTPOHHOE Aeno;,

BO3BpalLaeT MoANMcaHHOEe 3asBfeHWe W opurvHansbl OyMaxHbIX AOKYMEHTOB
3aABUTENIO,

BblAAeT 3anABUTENI0 pacnucKy B Npueme AOKYMEHTOB.

B cry4ae Hanuiusa OCHOBaHUiA AN OTKasa B npueme JOKyMEHTOB AOMKHOCTHOE JTNLIO,
OTBETCTBEHHOE 33 MPWEM JOKYMEHTOB, YBEAOMNSET 3asBUTENA O Hann4inn npenaTcTBun ANs
npveMa 3asiBMeHus v BO3BpalLaeT eMy JOKYMEHTbI C 00bACHEHEM COAePXKaHNA BbISIBITEHHbIX
OCHOBaHMWIA AnA oTkasa B NpUemMe JOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE 5nWLo, OTBETCTBEHHOE 3a npueM [OKYMEHTOB, nocne
NOCTYMNNEHUS AOKYMEHTOB Ha paCCMOTPEHUE:!

npuceBanBaeT 3asBMNEHUI0 HOMEpP B COOTBETCTBUM C HOMEeHKNnaTypoi Aen u craTyc
«MpoBepka JOKYMEHTOBY;



W3yyaeT NOCTYNUBLUME SNEKTPOHHBIE AEna, B TOM YWCe NPUMOXeHHbIE 3asBUTEnem
AOKYMEHTbI B 3MIEKTPOHHOI (hopMe U 3NneKTPoHHbIe 06paskl JOKYMEHTOB;

nposepseT KOMMIMEKTHOCTb, YATAEMOCTE 3AJTIEKTPOHHBIX 06p3308 LOOKYMEHTOB,

nposepsieT COBNIOAEHWE YCMOBWIA AEWCTBMTENbHOCTU  3MEKTPOHHOW  MoAnucH,
nocpeacTeom obpallenus k EquHomy noptany (B cnyvae, ecnv sassuTenemM npeacrasrneHsl
SMEKTPOHHbIE [OKYMEHTbI, MOAMUCAHHbLIE YCUINEHHON KBanMMUMPOBAHHOW 3MEKTPOHHOM
noAanuckHo).

Mpu HanmuuMM OCHOBaHUW, NPEfyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHWCTPaTMBHOrO
pernaMeHTa, NOArOTaBNIMBAET MpPOeKT pelweHuss o6 oTkase B rnpueme [OKYMEHTOB,
HeobxoAMMBbIX 418 NPEAOCTaBNEHUS MYHULUNANEHOM YCIyru.

B cnyyae, ecnM B pesynbTate NpPOBEPKW YCUNEHHOW KeanuguuupoBaHHOM
3NEKTPOHHOM MOANWUCK BbISBIEHO HecobniofeHne YCroBui ee AENCTBUTENbHOCTH, NMPOEKT
pelleHust 06 oTkase [OmKEH copepXaThb MyHKTbI cTaTbn 11 deaepanbHoro 3akoHa Ne 63-03,
KOTOpbIE MOCSYXWUNN OCHOBAHMEM AN1A €ro NPUHATUS.

Mpoekt peleHns o6 oOTkase B npueme [JOKYMEHTOB, HeobxoAauWMbiX Ans
NpefoCTaBeHNs MyHULMNANbHOM YCIyr, C yKkasaHuem MpuduH OTkasa (B criy4ae, ecnu
OCHOBaHMS ANA OTKasza B NpuemMe [AOKYMeHTOB, HeobxoaumblX ANs npefocTaBrieHus
MYHULMNAnNLHOA YCNyrk, CBsi3aHbl C HapyLIEHUEM YCTaHOBIEHHbIX TpeboBaHWiA K Takum
[OKYMEHTaM, OCHOBaHWs [Ans OTkasa B TNpueme [OKYMEHTOB [O/KHbl COAepXaTb
WHDOPMALMIO O HauMEHOBaHUM [OKYMEHTOB (MHpopmMauun, CBEAEHWI), KOTOpble He
npeAcTaBneHbl, COAepXKaT HELOCTOBEPHBIE W (MNK) NPOTMBOPEYMBLIE CBEAEHUS, OCDOPMITIEHb!
C HapylUEeHWeM YCTaHOBMEHHbIX TpeGoBaHuWil), HanpaenseTcs Ha cornacosaHne B
YCTAHOBEHHOM MOPsiAKE MOCPEACTBOM CUCTEMbI BNIEKTPOHHOTO AokyMeHToobopoTa.

CornacoBaHue npoekTa pelueHus o6 oTkase B Npueme [OKYMeHTOB, HeobxoAuMbIX Ans
NpefoCTaBNeHNs MyHULMNanbHON YCryri, OCYyLLECTBNAETCA B nopsaake, npeaycMoTpeHHOM
nyHkTom 3.5.3 agMUHUCTPaTUBHOIO pernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA [OnNA OTkasa B npueme [JOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMWHWUCTpPaTUBHOTO pernameHTa, AOMMKHOCTHOE nuup,
OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB, B TEYEHUE OfHOro paboyero AHs co AHA NOCTYNNeHUs
3asiBMEeHUs, HanpaenseT 3asBUTENIO, YKasaHHbIM B 3asBneHUy crnocobom, yBeaomieHne o
NOCTYNNEHUM 3asBIIEHWs, COAEepxKallee BXOAALUMA PervcTpauuoHHblil HOMEp 3aaBNeHus,
[aTy nonyuveHus 3asBreHus, nepeveHb HauMeHoBaHWi hairnos, NpefcTaBneHHbIX K HeMy
[OKYMEHTOB, AaTy NoNyyeHus pesynbTaTta MyHUUmMnansHou yenyru.

3.3.3.4. WcrnonHeHue npoueayp, ykasaHHblXx B - nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO PErMaMeHTa, NMPY HanM4Mn TEXHUYECKOW BO3MOXHOCTU OCYLLECTBINAETCA
B aBTOMaTUYECKOM PEXUME C WCMOoNb30BaHUEeM aBTOMaTU3UPOBAHHOW MHOpPMaLVOHHON
CUCTEMBI, NPeAHa3HaYeHHON ANA OKasaHWsA rocyAapCTBEHHbBIX N MyHULMNANbHbIX YCIyT.

3.3.3.5. AOMUHUCTpaTMBHbIE MPOLEAYpbl, YCTaHaBlWBaeMble MYHKTOM 3.3.3
a[MUHUCTPATUBHOrO PerfiameHTa, BbIMONHATCS B TeYeHWe OpHOro paboyero AHA CO AHS
MOCTYNJIEHUSA 3asBMNEHUA HA pacCMOTpeHwue.

PeayneTatamMu BbINOMHEHWUS aAMUHUCTPATUBHBIX MpoLeayp ABMAOTCS: MPUHATBIA Ha
PACCMOTPEHME KOMNIEKT A0KYMEHTOB UM NPOEKT PeLLEHUs 00 oTkase B npueme A0KYMEHTOB,
HeoBXoauMbIX ANA NPefoCTaBIeHNs MyHULMNANbHOW ycnyry.

3.4. HanpaBneHne MexXBEJOMCTBEHHbIX 3amMpocoB B  OpraHbl,  y4acTeyllume B
npeaocTaBneHn MyHULMNansHon ycnyru

341. OcHOBaHVWEeM Hauyana BbINOMHEHWs aAMWUHUCTPaTUBHOM Npouenypbl ABMNAETCA
MOMyYeHWe AOMKHOCTHBIM NULOM  (pabOTHWKOM), YNONHOMOUYEHHbIM Ha  BbINOMHEHUE
aMWHUCTPATUBHON MpoLeaypbl, OT OOMKHOCTHOrO nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asBUTENsA JOKYMEHTOB.



JIOMXKHOCTHBIM ~ nuUoM  (paBOTHMKOM), ~ OTBETCTBEHHbIM 33  BbINONHEHME
aZIMUHWUCTPATUBHOI NPoLeAypbl, ABNAETCS CEKpeTapb UCMOMHUTENEHOTO KOMUTETA CEMbCKOTo
noceneHus (nanee - AOMXHOCTHOE  NULO, OTBETCTBEHHOE 3a  HanpasnexHue
MEXBEOMCTBEHHbIX 3arnpOCoB).

3.4.2. [IomKHOCTHOE NWLO, OTBETCTBEHHOE 3a HampaeneHne MEeXBeJOMCTBEHHbIX
3anpocoB, opmupyeT W HanpasnseT B aneKTPoHHO opme MOCPeACTBOM CUCTEMb
MEXBEOMCTBEHHOTO 3MEKTPOHHOr0 B3aWMOAEACTBUA  (NpU  OTCYTCTBUM TeXHUYECKOWN
BO3MOMHOCTU — MHBbIMK crocoBamu) 3anpockl O NPEAOCTABNEHNN JOKYMEHTOB N CBEAEHWN,
npeaycMOTPEHHbIX NMYHKTOM 2.6.1 aAMUHMUCTPATUBHOrO pernameHTa.

AAMWHUCTPATUBHbIE npouenypsbl, ycTaHaBnueaemble HacToALWUM MYHKTOM,
BbIMOMHATCA B A€Hb NPUHATUA 3aABNEHNA HA pacCMOTPEHWE.

PesynbTaramu BbiNONHEHNA aAMUHUCTPaTUBHbBIX npouenyp ABNAKTCA: HanpaeleHHbIe
B OopraHbl BNactvu U (Mﬂlﬂ) noABeAOMCTBEHHbIE OpraHam BracTtu opraHusaunm 3anpockl.

3.4.3. CneunanucTbl MOCTaBLUMKOB [JaHHbIX Ha OCHOBaHWM 3amnpocoB, MOCTYMWBLLNX
yepes cuUCTEMY MEeXBEJOMCTBEHHOro 3rneKTPOHHOro B3aUMOLENCTBMA, NpefocTaBnsAwT
3anpaluvBaemMble JOKYMEHTbI (MHGOpMAaLMIO) UM HanpaBnaloT yBEAOMIIEHUA 06 oTCcyTCTBUU
AoKyMeHTa W (unu) wHcpopmaumn, HeoOXOAWMBIX AN NPeaocTaBneHns MYHULMMaNbHOM
ycnyru (nanee — ysegomnenue o6 otkase).

AIMUHWCTPaTUBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HACTOALUMM  MYHKTOM,
BbINOMHSAIOTCA B TEYeHWe NSTU OHEel CO AHA MOCTYNIeHUs MeXBEAOMCTBEHHOrO 3anpoca B
opraH WK OpraHv3auuio, NPeaoCTaBnALIME AOKYMEHT U UHdOPMAaLMIO, ECIM UHbIE CPOKW
NOArOTOBKM W HanpaereHuss OTBETa Ha MEXBELOMCTBEHHbI 3anpoc He yCTaHOBMeHbI
thenepanbHLIMK 3aKoHaMmK, NpaBoBbIMK akTamu MNpaeuTenscTea Poccuiickoin ®egepauun n
NPUHATLIMU B COOTBETCTBIN C heaepanbHbIMI 3aKOHaMU HOPMATUBHLIMU NPABOBLIMU aKTaMu
Pecnybnuku TaTapcTaH.

PeaynbTaTamMu BbIMNOMHEHUS aAMWHWCTPATUBHBIX NPOLeAyp SBMAIOTCA: AOKYMEHTHI
(cBepeHns), Heobxoaumble ANA  NpeAocTaBneHUs MyHULMNanbHoi  ycnyrn, nubo
yBeIOMNeHne 06 OTKkase, HanpaBneHHble [OIMKHOCTHOMY fuuy, OTBETCTBEHHOMY 33
HanpasneHUe MeXBEAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [IOMKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaeneHve MEeXBEeAOMCTBEHHBIX
3anpoCoB:

nony4yaeT 3anpaluMBaeMble YEpes CUCTEMY MEXBE[OMCTBEHHOrO SNEeKTPOHHOTO
B3aUMOMENCTBUA  [OKyMeHTbl  (cBeAeHus), Heobxoaumele  Ang  MpeAoCTaBreHus
MyHULMNanbHoi ycnyru, nubo yesezomnexve ob oTkase npu OTCYyTCTBAW [OKymMEHTa W (mnw)
nHcopmaLnu;

Mpy HanM4yuM OCHOBaHWA, MPEAYCMOTPEHHbLIX MYyHKTOM 2.7.1 agMUHUCTPAaTMUBHOIO
pernameHTa, nNOAroTaBNMBaeT MPOEKT peLleHns o6 OTKase B MNpueme [QOKYMEHTOB,
HeobxoauMbIX 48 NpeaocTaBrneHns MyHULMNanbHOW yCnyru.

MpoekT peweHuss 06 oOTkase B Mpueme [OKYMEHTOB, HeobxoanmbIX  Ans
NpefoCTaBNEHNs MyHVLMNANbHOA YCnyru, C ykasaHuem MpudnH oTkasa (8 cnyyae, ecnu
OCHOBAHMA [Ans OTKasa B MPUEME [AOKYMEHTOB, HeobxofumbiX ANs NPeAoCTaBlIeHMs
MYHULMNAnLHOM YCryri, CBA3aHbl C HapyLIeHWeM YCTaHOBMEHHbLIX TpeboBaHUA K TaKkum
[OKYMEHTaM, OCHOBaHWs [Ans OoTkasa B MNpuUeME [OKYMEHTOB JOMKHBl cogepXaTb
WHOpMaLMI0O O HaWMEHOBaHUW AOKYMEHTOB (uHdpopMaumu, ceefeHui), KoTopble He
npeacTasneHbl, CoAepXaT HeA0CTOBEPHbLIE U (MnK) NPOTUBOPEUMBbLIE CBEAEHNS, OPOPMITEHbI
C HapyLUeHWMeM YCTaHOBneHHblx TpeboBaHuit), Hanpasnserca Ha cornacoeaHve B
yCTaHOBEHHOM MOPsAKEe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOTO JlokymeHToobopoTa.

CornacoBaHue npoekTa pelueHunst 06 otkase B npueme LOKyMEHTOB, HeobxoanMbIX ons
NpeaocTaBNEHNS MyHULMNATBHOW YCNYru, OCYLUECTBNACTCA B nopsgke, NpeayCMOTPEHHOM
nyHkToM 3.5.3 aAMUHUCTPATUBHOTO perfameHTa.



AOMUHUCTPaTUBHEIE npouenypbl, ycTaHaeBnueaembie HacToALMM MYHKTOM,
BbIMOMHAKTCA B AeHb NONYyYEHUA CBeﬂeHMﬁ Mo MeXXseoMCTBEHHbIM 3anpocaM.

PesynbTaTamy BbIMOMHEHUS aAMWHUCTPATMBHBLIX NPOUEAYP SBrAIOTCS: AOKYMEHTbI
(cBepeHusn), HeobxoauMble 4Ns NpeaocTaBneHns MYHULMNANLHOW YCIyry, NPOEKT peLueHns
o6 oTkase B npueme [LOKYMEHTOB, HeobxoaumbiX Ans npenocTaBneHus MYHULMNansHoM
ycnyru.

3.4.5. MicnonHeHWe npoLeayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 afMUHUCTPaTUBHOTO
pernameHTa, npy HamU4uM TEXHUYECKON BO3MOXHOCTY OCYLLECTBAAETCSH B aBTOMATUHECKOM
peXUMe C  MCrONMb30BaHWEM — aBTOMATU3VPOBAHHOM UHPOPMALIMOHHOW  CUCTEMBI,
npegHa3Ha4eHHoN Ans oka3aHus rocyAapCTBEHHbIX U MyHULMNANbHBIX yCNyr, B TOM 4UCne C
MOMEHTa perucTpauumn 3asBneHus B COOTBETCTBUMU C MYHKTOM 2.13 agMUHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcumarnbHblii CPOK BbINMOMHEHWUA aAMUHUCTPATUBHBIX NpoLeayp, ykasaHHbIX B
nyHKkTe 3.4 aAMUHUCTPaTUBHOIO pernameHTa, CoCTaBnseT nATh paboumnx gHeN.

3.5. MNoparoToeka pesynbTaTta MyHULMNansHOW ycnyrm

3.5.1. OCHOBaHMEM Hauyana BbINOMHEHUA afMUHUCTPaATUBHOW npouenypbl ABNAETCH
NOCTYMNSIeHUEe OT AOMKHOCTHOTO L@, OTBETCTBEHHOTrO 3a HanpaeneHue MEXBEAOMCTBEHHbIX
3anpocoB, JOKYMEHTOB (CBeAeHWit), HeoBxoAuMbIX AN npefocTaBneHna MyHULMNAansHOM
yCRnyru.

JOMKHOCTHLIM ~ NIULIOM,  OTBETCTBEHHbIM 33  BbINONHEHWE aAMUHUCTPaTUBHON
npoueaypel, ABnAeTcs [naBa Ccenbckoro noceneHns (panee - [pOMKHOCTHOE nKL,
OTBETCTBEHHOE 33 MOATOTOBKY pesynkTaTa NpefocTaBneHust MyHALMNansHoi ycnyru).

3.5.2. [omxHocTHoe fWUo, OTBETCTBEHHOE 3a MOArOTOBKY — pesynbTara
NpeAoCTaBneHUs MyHULMNanbHOW ycnyri:

paccmaTtpuBaeT COPMUPOBAHHBIA  KOMMMEKT AOKYMEHTOB, HeobxoauMbIX AnNA
npefoCTaBNeHUst MyHNLMNAnNbHOW yenyri;

NPV BbISIBNIEHWN OCHOBaHWA AnNA oTkasa B NPeAoCTaBNeHUA MYyHULMNansHON ycnyru,
yKkasaHHbIX B NyHkTe 2.8.2 aAMWHWCTPATUBHOTO pPEernameHTa, noAroTaenuBaeT MpPOeKT
pelLeHusi 06 OTkase BO BKITOYEHN (B NCKITIOYEHNI) XWUIOro MOMELLEHS B COCTaB (M3 COCTaBa)
creumuanusnupoBaHHOro XUMULLHOro ooHAa CenbcKoro noceneHus (nanee — pelueHune 06
oTKase);

B Cryyae OTCYTCTBUS OCHOBAHUW Ans oTkasa B NpeAocTaBneHii MYyHULMNanbHOW
ycnyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHOTO pernamMeHTa, Mo MToram
PAcCMOTPEHUs [AOKYMEHTOB, HEOOXOAUMbBIX A NPefoCTaBNeHNs MYHULUMMNANbHOW YCnyru,
noaroTaeBnnBaeT MPOEKT pelleHWs O BKIKYEeHUA (06 WCKIKOYEHUM) XKUITOro NOMELLEHUSA B
cocTas (M3 cocTaBa) crneunanuspoBaHHOro XUIULLHOTO tboHza cenbCKoro nocenexus (fanee
— peLLeHme),

HanpaBnseT NOArOTOBMNEHHbLIA MPOEKT PeLLeHNs Ha cornacoBaHne B COOTBETCTBUM C
nyHkTom 3.5.3 aJMWHWCTPATUBHOrO pernameHTa nocpeacTsoM CUCTEMbI 3SIEKTPOHHOTO
JokymeHTooboporTa.

AAMUHUCTPATUBHbIE — MpoLieaypbl,  yCTaHaBIMBaeMble  HACTOALMM MYHKTOM,
BbINOMHSIOTCS B TEYEHUE Tpex pabounx AHEN.

PesynbTataMy  BbIMOMHEHWS 8AMUHUCTPATUBHBIX NPOLEAYP ABMNATCHA: MNPOEKT
peLLEHWA UMK MPOEeKT pelleHus 06 oTkase, HanpaeneHHbIe Ha corrnacosanue [(naBe Cenbckoro
noceneHus.

353, CornacoBaHMe W roanucaHue npoekTa pesyneTata MpeaoCcTaBleHNA
MyHULMNAnbHOR yenyru (danee — npoekTel [OKYMEHTOB) oCyLLecTBnseTcs [NaBoii cenbekoro
noceneHuns.



MoAroTOBNEHHbIE MPOEKTb [OKYMEHTOB, MMEIoLLMe 3ame4aHns, BO3BpallatoTcs Ha
[opaboTKy NWLy, OTBETCTBEHHOMY 32 NOATOTOBKY pesynbTara MyHuULMnansHoi yenyru. Mocne
YCTPaHEHMA 3aMeMaHuii NPOeKTsl AOKYMEHTOB MOBTOPHO NEpeAaroTea AnA coryiacoBaHus u
noanucaHus.

[naBa CenbcKOro MOCENeHWs npy PacCMOTPEHUM MPOEKTOB [OKYMEHTOB MpOBEPAET
cobniogeHve afAMUHUCTPATUBHOTO perflaMeHTa AOMMKHOCTHBIMM nUaMu OpraHa B 4acTtu
CPOKOB BbINOMHEHUS 8AMUHMCTPATUBHBIX MPOLEAyp, MX MocneaoBsaTensHocTi 1 MOMHOTHI,
HanWMuMs  COFMAcOBaHMii  YMOMHOMOYEHHBIX [OIMKHOCTHBIX nuu  OpraHa B cucTeme
aNeKTPOHHOro AokymeHTooGopoTa.

B criyuae BbISIBNEHUS HapyLLEHWA B 4aCTW CPOKOB BbINOMHEHNS afMUHUCTPATUBHbIX
npoueayp, Ux MocnefoBaTeslbHOCTU 1 NOMHOTHI [naBa CenbCKOro MoceneHus MHMUuMpyeT
npuBreYeHne K OTBETCTBEHHOCTI NN, AONYCTUBLUMX HApYLLEHWS, B COOTBETCTBUU C MYHKTOM
4.3 aMUHUCTPATMBHOTO pernameHxTa.

AIMUHUCTPATUBHbIE  MpoLieaypbl,  YCTaHaBnMBaeMmble  HacTOALMUM MYHKTOM,
BLINOMNHSAIOTCS B TEYEHWE NATHAAUaTV paboyunx LHeN.

PeaynbTaTami BLINONHEHWA aAMUHUCTPATMBHBIX MPOLIEAYP ABNAIOTCH. noanucaHHoe
[naBoii CenbcKOro NOCEneHWs pelueHne unu pelueHue of OTkase, HanpasneHHOE Ha
perucTpaumio B OpraH.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B MyHKTAX 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernameHTa, Npyu Hanu4Mu TeXHUHECKON BO3MOXHOCTH OCYLLECTBNSETCA B aBTOMaTU4ECKOM
pexume C  UCronb3oBaHuem aBTOMATM3UPOBAHHON  MH(POPMALMOHHOW  CUCTEMBI,
npeaHasHa4eHHON Ans okasaHus rocyAapCTBeHHbIX U MyHULMNAasnbHbIX YCIyT.

MaKcUManbHbIi CPOK BLINOMHEHNS afAMUHNCTPATUBHBIX NPOLEAYP, ykasaHHbIX B MyHKTE
3.5. afMUHUCTPATUBHOTO pernamMeHTa, CocTaBnsaeT BoceMHaauaTb pabouunx AHew.

3.6. Bblgaya (HanpaBreHve) 3aaBuTento pesynbraTta MyHULMNanbHON yenyri

3.6.1. OCHOBAHUEM Hauana BbINOSMHEHUs afMUHUCTPATUBHON NpoueAypel ABIAETCA
NOMyYeHWE AOSDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 33 BbINONHEHNE aAMUHUCTPaTUBHOIA
ApoLeaypsl, AOKYMEHTa, NOATBEPXKAAIOLLEro NPefoCTaBNeHne MYHULMNATBHON YCIyTW.

[lOMKHOCTHBIM ~ NWLIOM, ~OTBETCTBEHHbIM 33  BbINONHEHME afMUHUCTPaTUBHON
npoLeaypbl, ABNSETCA cekpeTapb VicnonHuTensHoro komutera CenbCKOro rnoceneHvs (apanee
- OIMKHOCTHOE N1LI0, OTBETCTBEHHOE 3a BblAaqy (HanpaeneHwe) [OKYMEHTOB).

3.6.2. [JOrpKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpaBreHue) JOKYMEHTOB!

obecrneymBaeT perucrpauuio 1 BHECEHNE cBeleHWin 0 pesynbTate NpeaocTaBneHns
MyHWLMNaribHOM ycnyri B MOACUCTEMY BEACHVS JOKyMeHTaLuu aBTOMaTN3NpOBaHHOM
MHGOPMALIMOHHON  CUCTEMBI, fNpefHasHayeHHo Ana OKkasaHWs roCyAapCTBeHHbIX n
MyHULUMNAnbHBIX YCNyT,

n3BeLlaeT saaBuTens (ero npeacTasuTesns) cnocobom, ykasaHHbIM B 3asBfieHuun, o
pesynbTaTe npejocTaBneHus MyHWLMNAneHOA ycryr 1 O BO3MOXHOCTU nony4YeHus
peaynbTara npefocTaBneHns MYHWLMMNAansLHOW yCryru B OpraHe nnv B MOLL

WcronHeHve npoLeayp npy Hanuuimmn TEXHUHECKOH BOSMOXKHOCTY OCYLLECTBINAETCA B
aABTOMaTWYECKOM pexume C WCMONb3OBaHUEM ABTOMATM3MPOBaHHOA WHGOPMaLMOHHO
CUCTEMBI, MPEHA3HAYEHHO ANA OKa3aHUs rocyAapCTBEHHbIX 1 MYHULMNANBHBIX YCIYT.

AAMUHUCTPATUBHbIE  MPOUEAypbl, ycTaHaBrMBaemble  HacToAWWM  MYHKTOM,
BLINOMHSIOTCA B TeyeHue opHoro pabodero AHA CO  AHA noanucaHvwsa [JOKyMEeHTa,
ABMSIOLLErocsl pesynsTatoM npeaocTaBneHns MyHULMMNAnbHOW# ycryry, ynonHOMOYEHHbIM
[OMKHOCTHBIM oM Opraxa (OpraHom).

PeaynbTatamMy BbINONMHEHUS agMWUHUCTPATUBHLIX Npoleayp sABNATCA. pasmMelleHne
CBEefeHWiA O pesynbTaTte npefocTaBneHUs MyHULMNansHoOW ycnyru B nHOpMaLIMOHHBIX



cucTemMax, M3BelleHue sasBuTens (ero npefcTaBuTens) O pesynbTate NpeaocTaBneHus
MYHULIMNanbLHOM ycnyr 1 cnocobax ero nomnyveHus.

3.6.3. MopsAoK BblAaum (HanpaeneHus)) pesynbTata NpeAocTaBneHns MyHULMnanbHow
ycnyru:

3.6.3.1. Mpw obpaLLeHnmn 3asBUTENs 3a pe3ynbTaToM MyHULMNAnbHOW yenyrv B ML,
paboTHUk MOL| BbIgaET 3asBUTENIO pesynbTaT MyHULMNansLHON yenyri B thopme 3k3emnnapa
SMEKTPOHHOTO AOKyMeHTa Ha GymakHoMm HocuTene. o TpeboBaHuio 3asBuTeNs BMECTE C
3K3EMMIAPOM 3MIEKTPOHHOMO [JOKyMeHTa Ha OymaXkHOM HocuTene emy npefocTaBnseTcs
3K3EMMIAP ANIEKTPOHHOTO AOKYMEHTAa NyTeM ero 3anuci Ha CbeMHbIA HoCUTENb UHopMaLK
WNW HanpaBNeHWs SK3EMMNsipa SMEKTPOHHOrO [OKYMEHTa Mo JNIEKTPOHHOW noyTe B aapec
sasBuTens. py 3anN1cu Ha CbeMHbIA HOCUTENb MHPOPMAaLUU UN HanNpaBneH!n IK3EMNIISPpa
3NEKTPOHHOTO [OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBlEH 3K3EMMNJIAP 3NIEKTPOHHOTrO
LOKyMeHTa Ha OyMaXHOM HocuTene, Mo JfIEKTPOHHOW noyTe WAEHTUHHOCTb TaKoro
3K3EMMMsipa 3NEKTPOHHOTO [OKYMEHTa 9K3EMMIIAPY 3MEKTPOHHOrO AOKYMEHTa Ha BymMaxHOM
HOCWUTENE 3aBEPSIETCH YNOMHOMOYEHHBIM COTPYAHWKOM C MCMONMb3OBaHUEM YCUMEHHOW
KBarMuULMPOBAHHON 3MEKTPOHHON NOAMNUCH.

AOMUHVCTPaTUBHbIE  TpoUenypbl, YCTaHaBnuMBaeMble  HAaCTOALUMM  MYHKTOM,
BLIMOMHAIOTCA B NOPSIKE O4YepegHocTW, B AeHb npubbiTUA 3asBuTenst B CPOKW,
yCTaHOBMEHHbIE pernameHTom padotsel MOLL

PesynbTratamMu BbINONHEHUA @AMWHUCTPATUBHBIX MNpoueayp ABNAKTCA: thukcauyus
chakTa BblAauu pesyribTata NnpeAocTaBneHna MyHuLMnansHoi yenyri B ANC M®L], pesynbTaT
npenocTasneHns MyHULMNanbHOW YCyru, BblAaHHbINA 3asBUTENHO.

3.6.3.2. Mpu obpalleHnu 3asaBUTENS 3a pe3ynbTaToM MyHWLMNanbHOW ycryru Yepes
PecnybrvkaHckui nopTan 3asBWTENO B NWYHbIA KabuHeT aBTOMaTWHYECKW HanpaBnseTcs
9NEKTPOHHbIN  00pas  [AOKYMEHTa, SBIIAIOWErocA  pe3ynbTaToM  NpefocTaBneHus
MYHWLMNANBLHOA YCIYry, MNOAMUCaHHBLIA  YCUIEHHO KBaNUULMPOBAHHON 3MEKTPOHHON
NOAMUCHIO YNOMHOMOYEHHOrO AOMmkHOCTHOro nuua Opraxa (OpraHom).

AOMUHUCTPATUBHBIE  MpoLeaypbl,  yCTaHaBnvMBaeMble  HaCTOALMM  MYHKTOM,
BLIMOMHAKTCS B A€Hb MOAMUCAHNA LOKYMEHTa, NoATBEepXaatoLLero npegoctasnexme (oTkas B
npefoCTaBNeHNN) MyHULMNANbHOW yCryry, YNOMHOMOYEHHbIM A0MMKHOCTHEIM JTULIOM OpraHa
(OpraHom).

PesynbTaTamMu BbINOMHEHWUS aflMUHUCTPATUBHBIX Npouefyp ABAATCA. HanpasneHue
(NpepocTaBreHue) ¢ Ucnonb3oBaHnem PecrnybrnvkaHckoro nopTtana 3asBuUTENto AOKyMEHTa,
NOATEEMKAAIOWEro NPeAoCcTaBneHne MyHUUMNanbHOW ycnyru (B ToM 4ucne oTkas B
npeaocTaBneHny MyHULMNansHOR yeryr).

3.6.3.3. Mpu 06paLleHum 3asBUTENSA 33 Pe3yNbTaToM MyHULMNANbHOR yenyru B OpraH,
[OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a BblAadyy (HanpasneHue) [OKYMEHTOB, BblAaeT
3asBUTENIO pesynbTaT MyHuuunanbHoW ycnyru. Mo TpeGoBaHuio 3asaBuTENs BMEcTe C
SK3EMNMSPOM 3NEKTPOHHOTO [AOKyMeHTa Ha BymaxHOM HocuTene eMy npeaocTaBnASTCA
3K3EMMNISP SNEKTPOHHOrO JOKYMEHTa NyTem ero 3anucy Ha CbeMHbIA HocuTernb MHhopmauuu
WM HanpaBneHnsa 9K3emnnspa 3MeKTPOHHOro AOKyMeHTa no 3NEKTPOHHON MouTe B agpec
3aAaBUTENS.

AZLMUHUCTPaTUBHbIE  MpoLedypbl,  yCTaHaBnuBaeMble  HACTOALUMM  MYHKTOM,
OCYLLECTBMNAIOTCA B NOPSAAKE 04epefHOCTH, B AeHb npubbITUS 3asBUTENSA B COOTBETCTBUM C
MpaBunamu BHYTPEHHEro TpyaoBoro pacropsigka Opraxa.

PesynbTaToM BbINONHEHUA aAMUHUCTPATUBHLIX NPOLEAYP ABMAOTCA. hukcaums dakTa
BblJauu pesynbTaTa MPEAOoCTaBIEeHWAs MyHWLMNanbHOW ycrnyru B aBTOMaTn3vpoBaHHOM
uHopMaLNOHHON cucTeme, npegHasHa4YeHHOW [nA OKasaHus rocyAapCTBEHHbIX W
MyHULMNarnbHbIX YCIyT.

3.7. UcnpasneHue TEXHUYEeCKUX OLLIMBOK



3.7.1. B cnyyae obHapyXeHWs TeXHUYecKoh OWwMBKM B [OOKYMEHTE, SABMALeMcs
pe3ynbLTaToOM MyHWULMNAanbHOW yCryru, 3asButens HanpaenseT B OpraH:

3asiBnieHne 06 ucnpaBneHun TexHWYeckoil olwmbku (npunoxeHne Ne 6 K HacToslemy
agMUHUCTPATUBHOMY pernamMeHTy),;

[IOKYMEHT, BblAaHHbI/i 3aSBUTEMI0 KaK pesynbTaT MyHULMNanbHOA ycryru, B KOTOPOM
COAEPXUTCA TEXHUYECKasn OLIMOKa;

AOKYMEHTbI, UMEIOLLME IOPULNYECKYIO CUMY, CBUAETENLCTBYIOLME O HANNYUKU TEXHUYECKON
owmnbKu.

3asiBneHune o6 ucnpaeneHnn TEXHUYECKON OLUMBKM B CBEAEHURAX, YKa3aHHbIX B JOKYMEHTE,
ABNSOLEMCS pesynbTaTom MYHULMNANBLHOW  YCIYTu, nogaeTcs  3asdBuTenemM
(YNOMHOMOYEHHBIM  NpefcTaBUTENeM) MOYTOBbIM  OTMpaBNeHMeM (B TOM 4ucrne ¢
MCMONb30BaHNEM 3NEKTPOHHOM MoYThl), NnGo Yepes PecnybnukaHckuid noptan unu ML,

3.7.2. [JormxHOCTHOE NULI0, OTBETCTBEHHOE 3a NpPUEM LOKYMEHTOB, OCYLLECTBNAET npuem
3asBrneHWs 06 WCnpaBrneHWM TexXHUYECKOoW OoLMOKW, perucTtpupyeT 3asBneHue C
MPUNOXEHHBIMU OOKYMEHTaMW U nepefaeT MX [OIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy [OKYMEHTOB.

A,ELMI/IHI/ICTpaTVIBHbIe npouenypsl, ycTaHaBnMBaemMble HACTOALLMM MYHKTOM, BbINONHAKTCA
B Te4YeHne ogHOoro paﬁoqero OHA C JaTkl perucTtpaunmn saadaBrneHus.

PesynbTatamv BbINOMHEHUA aAMUHUCTPATUBHbLIX NPOUEAYP SABMSAIOTCS: NPUHATOE WU
3aperncTpupoBaHHOe 3asiBrieHVe, HanpaBfeHHOe Ha pacCMOTpPEeHWe AOKHOCTHOMY nuuy,
OTBETCTBEHHOMY 33 06paboTKy [AOKYMEHTOB.

3.7.3. JomkHocTHOEe NULo, OTBETCTBEHHOE 3a 0bpaboTKy AOKYMEHTOB, paccmaTpuBaeT
[OOKYMEHTbl W B LernsX BHECEHWsl UCTpaBneHwii B LOKYMEHT, SIBMALIMACSH pesynbTaToMm
npefocTaBneHnss MyHULMNansHOA ycryri, OCYLLUECTBMSAET npoueaypel, nNpefyCcMOTpeHHbIe
NyHKTOM 3.5 aOMMHUCTPaTMBHOTO pernameHTa, W BblA@eT WCMpPaBlneHHbIA  [OKYMEHT
3aABUTENO (YNONMHOMOYEHHOMY MPEACTABUTENIO) NUYHO MOL4 POCMNCh C U3BATUEM Y
3asBuTEns (YNOMHOMOYEHHOTO MNpeAcTaBWTEnNs) OpurMHana [OKyMeHTa, B KOTOPOM
COAEepXWUTCA TexHuyeckas owubka, WnuM HanpasnseT B afpec 3asBWUTeNs MNOYTOBLIM
oTnpasneHnem (MocpeacTBOM 3MEKTPOHHOW MNOYTbI) MUCBMO O BO3MOXHOCTU MOMY4EHUA
L[OKYMeHTa npu npepocTaeneHun B OpraH opuriHana JOKyMeHTa, B KOTOPOM COAEpXUATCA
TexHu4eckas oLumnbka.

AQMUHUCTPATUBHbIE NpOLEAYpPbI, YCTaHaBNMBaeMble HACTOSALLUMM NMYHKTOM, BbIMONHAIOTCS
B TeueHue AByx pabounx AHel nocne obHapyXeHNs TEXHNHECKOM oLmBKKM unu nony4veHus oT
noBoro 3aMHTEpecoBaHHOro LA 3asBNEHNUs O JoNYLIEHHOI oLmnbke.

Peaynbratamy BbIMONMHEHWA aAMWHUCTPATUBHBIX Npouenyp ABMNATCS: Bbl4aHHbIN
(HanpaBneHHbIN) 3aABUTENI0 AOKYMEHT.

4. Mopsaok 1 hopMbI KOHTPOSS 3a NpeAoCTaBNeHNeM MyHULMNANBLHON yenyru

4.1. MNopsgoK OCYLUeCTBIIEHUA TeKyllero KOHTpona 3a cobnogeHneM u  UCMNONHEeHWEeM
OTBETCTBEHHbLIMU AOMMKHOCTHBIMW NULAMW MONOXEHWA aAMWHUCTPATUBHOTO pernameHTa u
WHbIX HOPMAaTMBHbIX MPABOBbLIX AKTOB, YCTaHaBNMBalOWMX TpeboBaHuA K MpeaocTaBneHuto
MYHULIMNANLHOM YCITYTU, @ TakkKe NPUHATUEM UMU peLLIEHM

KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpefocTaBieHns MYHULMNanbHOW ycnyru BrknoyaeT
B cebs BbISBNEHUE W YCTPaHEHUe HapyLUeHWid npae 3asBuTenel, nposeaeHne npoBEPOK
cobroaeHnsa npoueayp NPeRoCTaBneHNss MyHULMNanbHON yCnyru, noAroToBky peLueHniA Ha
genctena (besgencTamne) JOMKHOCTHLIX UL OpraHa MecTHOro camoynpasneHus.

dopmaMu  KOHTpons 3a COOMoAeHMEM WCMOSHEHUA aAMWHUCTPaTUBHbIX MPoUeAyp
ABMAITCA:



1) npoBepka W cornacosaHne NPOEKTOB AOKYMEHTOB Mo NpefoCcTaBNeHnio MYyHULMNansHon
YCnyru;

2) NpOBOAVMbBIE B YCTAHOBIEHHOM NOpsiAKE NPOBEPKM BEAEHNs [EN0NPOU3BOACTEA,

3) NpoBEAEHWE B YCTAHOBIIEHHOM NOPSAKE KOHTPOMbHbIX NPOBEPOK cobntogeHus npoueayp
npefocTaBneHws MyHULMNanbHOW yeryru.

B Lensx TeKyLlero KOHTPOns Mcnonb3yrTes cBeieHns, UMEIoLLECS B 3MeKTPOoHHOW Hase
[aHHbIX, cnyxebHas koppecnoHAeHUWs, YCTHaA 1 NUCbMEHHaRA HhopmaLmsa AOMKHOCTHBIX
fUL, OCYLLUECTBASIOWMX BbINOSHEHNE aAMUHUCTPATUMBHBLIX MPOUEAYP, XypHanbl Yy4e€Ta
COOTBETCTBYIOLUMX JOKYMEHTOB U Apyrve cBeAeHUs.

[ns OCYLIECTBMNEHUA KOHTPONA 3a COBEpLIEHUEM Oe/CTBUA npu npefocTaBneHnu
MYHULMNANLHOA YCryr U MPUHATMM  PELLEHUA  PYKOBOAWTEND opraHa MeCTHOro
caMoynpaBneHuss  MpeAcTaBnalTcA  CMpaBkM O  pesynbrarax — NpeaocTaBneHns
MyHWLMManbHOW yCnyru.

O cnyyasx W MpUHYMHAX HapyLIeHWA CPOKOB, MOCNeA0BaTeNbHOCTA U COAGPXAHNA
afMUHACTPATUBHBIX Mpoueayp  [OOIDKHOCTHble  niua  HeMeAneHHo NHOpMUPYIOT
PYKOBOAUTENs  OpraHa, NpeAoCTaBMsiolero  MyHuUUunaneHyl  ycnyry, a TaKKe
NPEANPUHUMAIOT CPOYHbIE MEpPEI MO YCTPAHEHUIO HapyLLUEeHWA.

TekyLUMiA KOHTpOnb 3a CODNoAeHWEM NocnefoBaTernbHOCTH JeicTBuiA, onpefeneHHbIX
aAMUHUCTPATUBHBIMK  MpouedypamMu Mo  NpeAoCTaBNeHuto MYHULIMNANbHOW  YCIyTH,
OCYLLECTBNSETCA 3aMEecTUTENeM pYKOBOAUTENSA oOpraHa MEeCTHOro —CcamoynpasrieHus,
OTBETCTBEHHbIM 3a opraHusauvi paboTbl NO NpefoCcTaBNeHno MYHULMMANLHOW YCnyru,
HaYanbHUKOM OTAEna, OCYLIECTBNAKLIEro opraHusaumo paboTbl MO NPEeROCTaBIIEHNIO
MYHULMMNANbLHON YCIyTy.

MepeyeHb OOMKHOCTHBIX MWL, OCYLUECTBALMX TEKYLUMIA KOHTPONb, yCTaHaBnnBaeTcs
NONOXEHWAMM O CTPYKTYPHBIX MoApasfenieHnsax opraHa MeCTHOro camoynpaBneHus U
[OMKHOCTHBIMU pernameHTamu.

4.2, MopsaoK v NEpUOANYHOCTE OCYLLECTBIEHNS NIaHOoBbIX U BHEMNAHOBbIX NPOBEPOK

MOMHOTbI U Ka4ecTBa NPeAoCTaBNEHUA MyHULMNANBHON YCryrk, B TOM 4UCne NOpAAoK 1

chopMbl KOHTPONS 3a NOSIHOTOM W Ka4eCTBOM NPpeAoCTaBNeHNA MyHULWNanbHOM yCryru

4.2.1. KoHTponb 3a MOMHOTOW W Ka4yecTBOM MpeaocTaBneHus MyHULMNanbHON ycryru
OCyLLEeCTBNsIETCA B (hopMax:

1) npoBeAeHns NPOBEPOK;

2) paccMoTpeHust xanob saseuTenei Ha neiicteua (Gespeiicteue) OpraHa, a TaKke KX
JOMKHOCTHBIX UL, MyHULMNANBHBIX CryXaLiuXx.

4.2.2. B uensax ocylecTBIEHUs KOHTPONA 3a MOMHOTONW W Ka4eCTBOM NpeaocTaBneHus
MYHWLMMAnbLHOA YCryru MpOBOASITCA NNaHoBble W BHENNaHOBbIE nposepku. [lopsagok u
NepUOANYHOCTb OCYLUECTBNIEHWA NNaHOBbIX NPOBEPOK yCcTaHaBnueaeTcs nnaHoMm paboTsl
OpraHa. [lpu npoBepke MoOryT paccmaTpuBaTbCs BCE  BOMPOCH, CBAA3aHHble C
NpefoCTaBNEHUEM MyHUUMNArNbHOW ycnyru (KOMMIIeKCHbIE MPOBEPKM), WU OTHENbHbIN
BOMPOC, CBA3aHHbIA C npedocTaBneHnem MYHULMNanbHON YCnyru (TemaTtnyeckue NpoBEPKN).
MpoBepka Taioke MOXET NPOBOAUTLCA NO KOHKpPETHOIA xanobe 3asBuTens.

4.2.3. BHennaHoBblE MPOBEPKU NMPOBOOATCA B CBA3WN C NPOBEPKOWA yCTpaHeHWa paHee
BbISIBMEHHbIX HapyLUEHWi afgMUHUCTPATUBHOTO pernameHTa, a Takke B cry4ae nonyyYeHus
swanof 3aseuTenei Ha geitcteus (GespeiicTene) OpraHa, a Takke KX OOIMKHOCTHbBIX NNLL,
MyHULMNAnNbHbIX CryXaLnX.

42.4. PeaynbTaThl MpoBepku OcOpMAsOTCA B BUAE akta MpOBEpKW, B KOTOPOM
YKa3bIBaAIOTCS BbISIBMEHHbIE HEAOCTATKN U NPEANOXKEHNA NO UX yCTpaHeHuHK.

4 3. OTBETCTBEHHOCTb AOMKHOCTHLIX UL OpraHa, NpegocTaensALLero MyHuumnanbHyto

yCryry, 3a peLUeHns 1 SENCTBUA (6espeincTene), NPMHUMaEMbIe (ocyllecTBNAEMbIE) MU B
xo4e NpefocTaBneHnsi MyHULMNanbHOA yenyri



Mo pesynbTatam MpPOBEAEHHLIX MPOBEPOK B Cry4yae BbIABNEHUA HapyLleHWiA TnpaB
3afBUTENEl BUHOBHbIE INWLA NPMBMEKAKTCA K OTBETCTBEHHOCTW B COOTBETCTBUAM C
3akoHogaTenscTeom Poccuitickon ®efepauum.

PykoBoguTeNns oOpraHa MeCTHOro CaMOynpaBrieHust HeceT OTBEeTCTBEHHOCTb  3a
HECBOEBpPEMEHHOE pacCMOTPEHUE 3asiBNEHUM.

PykoBoAUTENb (3aMECTATEMb PYKOBOAWTENS) CTPYKTYPHOTO MOApasAeneHus opraHa
MECTHOrO CaMOyMpaBlieHUsi HEeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe U (Unn)
HEHaznexallee BbINOfHEHWE aAMUHMCTPATUBHLIX [ENCTBUIA, yKasaHHbIX B paspene 3
aMWHUCTPATUBHOrO pernameHTa.

[IOMKHOCTHbIE JIWLA W MHbIE MyHULMMAarbHble CRyxalme 3a pelleHus v AeidcTeus
(6e3neiicTBIe), MPUHUMaeMsle (OCYLLECTBIISIEMbIE) B XOA€e NPEAOCTaBNEHUS MyHALMNANbHON
yYCIyrK, HECYT OTBETCTBEHHOCTL B YCTAHOBNEHHOM 3aKOHOAATENLCTBOM NOPAAKE.

4.4. TonoxeHus, xapaktepuaytolme TpeGoBaHns K Nopsaky 1 hopmMam KOHTpOns 3a
NpeAcCTaBNEHUEM MyHULIMNANbHOM YCYTY, B TOM YNCIE CO CTOPOHBI FpaxnaaH, ux
06 BEAMHEHWIA U OpraHu3aLuii

KoHTponb 3a NpepocTaBneHnemM MyHULUnanbHOW ycnyrn CO CTOPOHLI rpaXiaad, WX
0GbeOVHEHWI U OpraHW3auui, ocyllecTBNAeTCA MOCPEACTBOM OTKPLITOCTU AEATENBbHOCTU
opraHa MECTHOro CcamoynpaeneHus rnpu NPeaocTaBneHuu MyHULMNANbLHOMW  YCryru,
NOMYYeHUs MOSHOM, akTyanbHOW 1 AOCTOBEPHOM MHGOPMaLMK O NMOpsAAKE MPeaoCTaBNIeHNS
MYHULMNANLHOM YCryrt 1 BO3MOXHOCTW AOCYAeBHOro paccMoTpeHuUs obpalleHuii (xxanob) B
npouecce NpeaocTaBneHns MyHULUNanbHON yeryru.

5. [locynebHbiit (BHecyAebHbIi) nopanok obxanosaHns peLLeHuit u aevicTeuii (BespencTems)
opraHa, NpefoCTaBNALWEro MyHULMNANEHYHO YCIYTY, MHOTOMYHKUMOHANEHOTO LEHTPa
NpenoCTaB/IEHNS FOCYAAPCTBEHHBLIX N MyHULIMNANbHBIX YChyT, opraHu3auuii, ykazaHHbIX B
yactu 1.1 ctatby 16 GepepansHoro 3akoHa Ne210-33, a Taioke Nx AOSHKHOCTHBIX N,
MyHULMNanbHbIX CryXaLiunx, paboTHMKOB

5.1. 3asBATENM WMEIOT NpaBo Ha obxanoBaHue B AocyAebHOM nopsake peLueHuii w
neiicTeuii  (BesmeicTBMs)  opraHa, NPEeAoCTaBNAOWEro  MyHAUMnaneHyl  ycnyry,
[OMKHOCTHOrO NiLia opraHa, NpeAoCTaBNAoLEro MyHULMNanbHy0 yeryry, MyHULNanbHOTo
CriyKallero, PyKOBOAUTENA oOpraHa, MpeAoCTaBnsAiolWero MyHULMnanbHylo  yenyry,
MHOrOMYHKLMOHANLHOTO LieHTpa, paBoTHMKa MHOrOYHKLIMOHANEHOTO LIEHTPA, opraHusaumin,
npenycMoTpeHHbix YacTblo 1.1 ctatbn 16 PefgepanbHOro 3akoHa Ne 210-03, a Tarkke ux
pabOTHUKOB.

3aaBuTenb MOXET O6paTI/ITbCFI ¢ xanoboi, B TOM YUCne B crneayroumx cny4asx:

1) HapylLeHWe cpoka perucTpauuu 3anpoca O NPeAocTaBneHun MYHULMNansHoN ycryru,
3anpoca, ykasaHHoro B cTatke 15.1 ®efepanbHOro 3akoHa Ne 210-93;

2) HapylleHue cpoka NpeaocTaBneHus MyHMUMNansHoW ycnyru. B ykasaHHOm crydae
pocynebHoe (BHecyaebHoe) obxanosaHne 3anBuTeENeM peLUeHuii n AeicTBuin (OesneicTans)
MHOTOYHKLMOHArNBHOTO LieHTpa, paboTHuka MHOrO(YHKLIMOHAMBHOrO LEHTpa BO3MOXHO B
crnyyae, ecnu Ha MHOrO(YHKUMOHaNbHbLIA LEHTP, peLueHns 1 penctBua (6esgeictene)
KoToporo ofkarnyloTcsi, BO3NOXeHa (yHKUMA No NpefocTaBneHuto COOTBETCTBYHOLLMUX
MYHULMNANEHBIX YCIyr B NOMHOM 06beme B MopAAKe, ONpPeAEneHHOM HacTbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-03;

3) TpeGoBaHue y 3asBWTENSI [OKYMEHTOB WIIK nHdopmauum nubo OCyLIECTBNEHUS
[EACTBUIA, NpeaCTaBleHNE UNi OCYLIECTBIIEHNE KOTOPbIX HE NPpedyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMM  akTamu Poccuiickoi depepauun, HOPMATUBHbIMKW MPaBOBbLIMU  aKTamu
Pecnybnuki TaTapcTaH, MyHWLuUNanbHbIMU MpaBoBLIMW - akTamu ONs npepocTasnenns
MyHULMNanbHOW YyCryru;

4) oTka3 B Mnpueme [OKYMEHTOB, MNpefocTaBrneHne KOTOpbLIX MpedycMOTpeHO
HOPMaTUBHbIMW NPAaBOBbIMW aKTamm Poccuiickoii degepaumm, HOpMaTUBHbIMU NPaBOBEIMU



akTamu Pecny6rnvku TaTapcTad, MyHULMNanbH6IMU NPaBoBbIMY akTamu Ans npefoCcTaBneHns
MYHULMNANbLHOMN YCIyTH, Y 3asiBUTENS;

5) oTkas B MPenoCTaBNeHWM MYHULMNANbHOW YCryr, ecni OCHOBaHWSA OTKasa He
npenycMoTpeHbl (efepanbHbIMKU 3aKOHaMK U MPUHATEIMU B COOTBETCTBMW C HAMW UHBLIMU
HOpMaTUBHLIMM MpaBoBbIMWM akTamu Poccuiickon ®depepauuu, 3akoHamum U UHbIMU
HOPMaTUBHLIMU NPaBOBLIMU akTamu Pecnybnuku TatapcTaHd, MyHULMNaneHbIMU NpaBoBbLIMK
aktamu. B ykasaHHom cnyyae pocyfnebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENneM
pelleHniA W pencteuil  (Ge3neicTBUA)  MHOrOGYHKUMOHANBHOTO  LEeHTpa, paboTHuka
MHOTOYHKLIMOHANEHOTO LEHTPa BO3MOXHO B Crny4ae, ecnu Ha MHOTO(YHKLMOHArbHbI
LEHTp, peLleHus U aercTeuns (GesaeiicTBre) KoToporo 06xanyioTcs, BO3noxeHa dyHKUMA Mo
NPefOCTABMEHNI0 COOTBETCTBYIOLLMX MyHULUNANbHLIX YCIyr B NOMHOM obbeme B Mopsake,
onpeaeneHHoM YacTbto 1.3 cratbn 16 PegepansHoro sakoHa Ne 210-03;

6) saTpeboBaHWe C 3afBUTENSA NpW NpefoCTaBNeHun MyHULMNansHoOW yenyru nnatel, He
NpeaycCMOTPEHHOW  HOPMAaTUBHBIMKM  NpaBoBbiMKW  aktamu  Poccuiicko  ®egepauum,
HOpMaTWBHLIMW MpaBoBbIMK akTamn Pecnybnuku TaTapcTaH, MyHUUMNaneHLIMU NpaBoBbIMU
akTamu;

7) OTKas opraHa, NpeAoCTaBMALIEro MyHULMNaNbHY ycnyry, AO/MKHOCTHOro nvua
opraHa, MPefoCTaBrAWEro MyHULMNANbHYK YCryry, MHOrOMYHKLUMOHAaNBHOro LEHTPa,
paboTHIKA MHOrOMYHKUMOHANBHOTO LEHTPa, OpraHu3aumii, npeaycMOTPeHHbIX YacTbio 1.1
ctate 16 OdepepanbHoro 3akoHa Ne 210-®3, unum ux pabOTHUKOB B MCMpaBneHUu
JOMYLUEeHHbIX UMW OnmeyaToKk U owuboK B BblAAHHLIX B pesynbTate npefocTaBneHus
MYHWLMNANBHOW YCNyrM JOoKyMeHTax nubo HapylleHuWe YCTaHOBIEHHOTO CPpOKa TaKux
WcnpaeneHwii. B ykazaHHoM criyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue sassutenem
peleHuit ¥ paelcTeuit  (6e3neicTeus) MHOTOGYHKLUMOHAMNLHOMO  LeHTpa, paboTHuMKa
MHOTO(PYHKLMOHANBHOMO LIEHTPa BO3MOXKHO B Clly4ae, €Cni Ha MHOrocyHKLMOHANbHbIN
LIEHTP, peLLeHus 1 AeiicTens (Ge3neiicTBre) KOTOPOro 0bXxanyTcs, BONOXEHA (PYHKLMA MO
NpefoCTaBNeHNI0 COOTBETCTBYIOMX MYHULMNANbHBLIX YCAYr B MOfHOM o6beme B nopsifke,
onpenaeneHHom yacTbio 1.3 ctatbu 16 defepansHoro sakoHa Ne 210-03;

8) HapyLueHue cpoka UK Nopsaka Bbigady AOKYMEHTOB NO pesynbTaTam npeaocTasneHns
MYHULMUNANbEHOM YCIyru,

9) nNpPWOCTAHOBNEHWE NPEAOCTABNEHUs MyHWLMNanbHOW YCIyr, €ecnu OCHOBaHWA
NPMOCTAHOBMEHUS He MpeaycMOTPeHsbl deaepanbHbiMU  3aKoHaMu 1 MPUHATBEIMK B
COOTBETCTBUM C HUMW MHBIMW HOPMaTUBHbIMK NpaBoBbIMU akTamu Poccuiickoit ®enepauuy,
3aKOHAMM UM MHBIMW HOPMaTWBHbIMM npaBoBbiMW akTamu Pecnybnukn TatapcTah,
MyHULMNAnbHBIMIA NPABOBbLIMW akTamu. B ykasaHHom crniydae gocypebHoe (BHecynebHoe)
oBKanoBaHue 3asBUTENEM pelleHuit u Aeicteuil (BespeicTeua) MHOrOGYHKLUMOHANBHOTO
UeHTpa, paboTHMKA MHOTOMYHKLMOHANBLHOrO LEHTpa BO3MOXHO B crnyyae, ecnu Ha
MHOroYHKLMOHarbHbIV LEHTP, pelleHn u aeiicteus (GesneiicTere) kotoporo obxanytoTces,
BO3MOXeHa (YHKUMUA MO MpeAoCcTaBneHMio COOTBETCTBYIOLWMX MyHULMNanbHBIX ycnyr B
nonHom obbeme B nopsiake, onpeaeneHHom yacTteio 1.3 ctaten 16 depepanbHoro 3akoHa Ne
210-3.

10) TpeboBaH1e y 3asBUTENS NPW NPeAOCTaBNEeHNN MyHULMNAnNbHOW YCryri AOKYMEHTOB
unu uHdopMauun, OTCYTCTBME U (UNK) HEAOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
MepBOHaYanLHOM OTKase B MpUeMe [JOKYMEHTOB, HeoBXoAUMBbIX AnA NpeaoCTaBneHus
MYHWLMNAnbHOA ycryry, NuGo B NpeocTaBneHn MyHULMNaneHoW ycnyri, 3a UCKIIo4eHNEM
Cryyaes, NpesyCMOTPEHHbIX MyHKTOM 4 yacTu 1 cTatbu 7 defieparnbHoro sakoHa Ne 210-93.
B ykasaHHoM criydae pocynebHoe (BHecyaebHoe) obwanosaHue 3asBuTenem peLLEHUA 1
AencTeum (Be3neicTens) MHOrodyHKLMOHaNbHOro LeHTpa, paboTHKKa
MHOroyHKLMOHAlNLHOTO LeHTpa BO3MOXHO B cry4ae, ecniv Ha MHOIOMYHKLMOHANbHbIA
LIeHTp, pelueHus n fedcteus (6esnencteune) KOToporo obxanyroTcs, BosnoxeHa dyHKUMs no



NpefoCTaBMEHNIO COOTBETCTBYIOLMX MyHULMNANbHBIX YCnyr B NONHOM obbeme B nopsaake,
onpeaeneHHoM YacTbio 1.3 cTatbu 16 deagepanbHOro 3akoHa Ne 210-93.

5.2. YXanoba nofaeTcs B NUCbMeHHoOW hopMe Ha ByMaxHOM HocuTene, B d/1eKTPOHHOM
chopme B opraH, NpeAoCTaBAloLWMA MyHULMNanbHYO yCnyry, MHOrO(pYHKLMOHAMNbHbIA LEHTP
nmBo B COOTBETCTBYIOLIMIA OpraH rocyAapCTBEHHOW BNacTW, ABMALWMACA ydpeauTenem
MHOTrOYHKLIMOHANBHOTO LeHTpa (Aanee - yypeanTens MHOTOMYHKUMOHAMBHOTO LIEHTPa), a
TaKKe B OpraHusaUuu, npeaycMoTpeHHble yacTbio 1.1 cTaTen 16 PefeparnbHOro sakoHa Ne
210-03. Xanobbl Ha peleHus W Jeictsus (GespdeiicTBue) pyKoBOAWUTENs oOpraxa,
NPefOCTARMNSIOLIErO MyHULMNANbHYK YCNyry, MOAATCA B BbILLECTOALIMA opraH (npu ero
Hanuuum) nmbo B Cryyae ero OTCYTCTBUS paccMmaTpuBaloTCs  HEMOCPEeACTBEHHO
pYKOBOAMTENEM OpraHa, NPeAoCcTaBNsIoLLEro MyHuLMnansHyro yenyry. 2Kanobel Ha peLueHus
n pevicteun (BesgeiicTBue) paboTHUKA MHOTOQIYHKUMOHANBHOTO LeHTpa noAatoTces
PYKOBOAMTENIO 3TOMO MHOFOYHKLMOHANBHOMO LieHTpa. Manobel Ha pelleHus W AeicTBnA
(BezpeicTue) MHOTohyHKLUMOHaNLHoro LUeHTpa nogarwTcs yypeauTento
MHOTOYHKLIMOHANLHOTO LEEHTPA WU JOMKHOCTHOMY UL, YNONHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM Pecny6nuku TaTapcTaH. Xanobbl Ha peleHus 1 AeicTBus (6espeiicTBre)
paboTHUKOB OpraHu3aLuii, MpeaycMOTPeHHbIX YacTbio 1.1 craten 16 deaepanbHOro 3akoHa
Ne 210-93, noaalTcsi pyKOBOAMTENSM 3TUX OpraHu3aLuii.

Yano6a Ha pelueHws ¥ JeiicTBuA (BesgeilcTeue) opraHa, npefocTaBnAoLEro
MYHULMNAnbHYH yCryry, AOMMKHOCTHOMO Nulia opraHa, npejocTaBnsalowero MyHuuunaneHyo
YCMyry, MyHWUMNanbHOro CnyKallero, PyKOBOAWTENs opraHa, npefoCcTaBnsiolero
MYHMLIMNAnbHYO ycnyry, MoxeT OblTb HanpaeneHa no rnovre, 4epes MHOTOYHKLMOHAMBHbINA
LEHTP, C WCMOMNb3oBaHNeM MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTEepHEeT»,
ochuuManbHOro caiiTa opraHa, MPeAOCTaBNALWEro MyHWLMNanbHyw YyCnyry, EnuHoro
noptana nu6o PecnybnukaHckoro nopTtana, WHMOPMALMOHHOW CUCTEMEI pocynebHoro
o6KanosaHusi, a TakKke MOXeT BbiTb MPUHATA NpU NMUYHOM npueme sassuTtens. XKanoba Ha
pelleHnss W fpeiicteus  (GeapercTsne) MHOTOMYHKLMOHANBHOTO  LIEHTPa, paboTHvKa
MHOrOYHKLMOHANBHOTO LieHTpa MoxeT ObiTb HanpaeneHa no noyre, C Mcrorb3oBaHUeM
MHOPMALMOHHO-TENEKOMMYHUKALUWOHHON  ceTn  «MHTepHET»,  oduLmManbHoOro canTa
MHOrO(YHKLMOHaNLHOro LeHTpa, EauHoro noprana nubo PecnybnukaHckoro noprana,
MHOpMaLMOHHON cucTeMbI focyAebHoro obxarnoBaHus, a Takke MOXET ObITb MPUHATA NPU
nW4YHOM npueme 3aseutens. XKanoba Ha pelleHns 1 4eicTBus (BeanencTene) opraHusaLui,
npeaycMoTpeHHbIX YacTblo 1.1 cratbn 16 PepepanbHOro 3akoHa Ne 210-®3, a Takke uX
paBOTHUKOB MOXET 6biTb HanpaBreHa Mo noyTe, C WCMOMb30BaHWEM WH(OPMALMOHHO-
TENEKOMMYHUKALMOHHOM ceTU «MHTepHeT», O(ULManbHbIX CaiToB 3TUX opraHusauum,
EnuHoro noptana nubo PecnyGnukaHckoro noprana, a Taioke MOXeT ObITb NpUHATa Mpu
NUYHOM NpUeme 3asBUTeNs.

5.3. XXanoba pomxHa cogepxaThb:

1) HauMeHOBaHWe OpraHa, MPeAOCTaBMAIOWEro MyHULMNAanbHy yenyry, [AOMmKHOCTHOrO
nuua opraHa, npefoCcTaBnAlLWEro MyHULUNanbHyO  yenyry, nMbo  MyHULMNanbHoOro
cry>Kalliero, MHOrogyHKLMOHaNbHOro LUeHTpa, €ero pyKoBOAWTENS W (unun) paboTHuKa,
opraHusauuii, NpesycMOoTpeHHbIX YacTbio 1.1 ctatbu 16 eaepanbHOro 3akoHa Ne 210-®3, ux
pykoBoauTeneil W (Wnu) pabOTHUKOB, PELUeHUs W [edCTBuS (BespencTBME) KOTOPLIX
obxanytoTcs;

2) hbaMunuio, UMs, oTHECTBO (nocrneaHee - Npu Hanu4uu), cBeAeHUs 0 MecTe XUTenbcTea
sasBuUTENns - duauyeckoro nuua nubo HaMmMeHoBaHWe, CBEAEHWs O MeCTe HaxOXAeHWH
3asBUTENS - IOPUANYECKOrO NLA, a Takke HOMep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOMN NoYThI (MpU Hanu4um) u MOYTOBLIV aApec, No KOTOPbIM AomkeH BbiTb
HanpaefieH OTBET 3asABUTENIO;

3) ceefeHuss 06 obxanyembiX PpeleHUsx u peictenax (GespeicTenn) opraHa,
NnpesocTaBnsoLLero MyHULMNAanbHyo ycnyry, JO/MKHOCTHOro  nuua opraHa,



NPeaoCTaBMAIOWEro  MyHULMNanbHyl  YCryry, J1ubo  MyHUUMNansHOro  Cryxalero,
MHOroyHKLMOHANBHOTO LEeHTpa, paboTHUKa MHOTOYHKUMOHANBbHOrO LUEeHTPa, opraHusauun,
NpeaycMOTPEHHbIX YacTbio 1.1 cTaTbu 16 PenepansHoro sakoHa Ne 210-93, ux paboTHUKOB;

4) poBoAbl, HA OCHOBaHUW KOTOPLIX 3asiBUTEMb HE COrMaceH C pelleHuem U AeCcTBUEM
(BespencTBUEM) OpraHa, NPeAoCTaBsALWEro MyHULMNaneHy ycnyry, AOMKHOCTHOrO nvua
opraHa, NpefocTaBnsioWero MyHALMNanbHyO ycnyry, nmbo MyHULMNAnbHOro CryXatuero,
MHOrOYHKLIMOHANBHOTO LIEHTPa, paboTHWUKa MHOTOMYHKLIMOHANBHOTO LEHTPa, opraHusaLui,
NpeAyCMOTPEHHbIX YacTbio 1.1 cTaTbin 16 PeaepanbHoro 3akoHa Ne 210-03, ux paboTHUKOB.
3asBUTENEM MOryT BbITb MpencTaBneHbl AOKYMEHTbI (Npu Hanuyuu), nopTsepxparolme
[oBOAbI 3aABUTENS, MO0 UX KOMWUK.

5.4. MocTynuBLIas *anoba NOLANEXUT perucTpaunn B CpOK He nosgHee pabodero AHs,
cnepyoLero 3a AHeMm NocTynnexus.

5.5. Xanoba, nocTynuBlIas B OpraH, NpPefocTaBnAlLIMA MyHULMNANbHYO YCnyry,
MHOTrOOYHKLIMOHANBHBIA  LEHTP,  Y4YpeauTenio  MHOroyHKUMOHanmbHOrO  UeHTpa, B
opraHusaLmmn, NpeaycMoTPeHHbIe YacTblo 1.1 cTaTbn 16 GepepanbHoro 3akoHa Ne 210-93,
nMBo BLILWECTOAWMIA opraH (Npu ero Hanwuyum), NOANEXUT PaCCMOTPEeHWI0 B TeYeHue
NATHaALUaTH paboymnx Hen co JHA ee perucTpauum, a B criydae obxanoeaHus oTkasa opraxa,
MpefoCTaBMSAIOWEro MyHULIMNATbHYIO YCIYry, MHOrO(YHKLIMOHANBHOTO LIEHTPa, opraHvsauuin,
NpemycMOTpeHHbIX YacTbio 1.1 ctatbn 16 depepancHoro sakoHa Ne 210-03, B npueme
[IOKYMEHTOB Yy 3asBuTens nmbo B UCMpaBNEHUM AOMYLUEHHbIX OMeyvaTok W ownbok wunn B
cnydae ofanoBaH1s HapyLLeHUs YCTaHOBMEHHOMO Cpoka TakuX UCMpaBneHwii - B Te4eHne
naTv pabounx gHen co gHA ee perucTpauum.

5.6. Mo pe3ynbTaTaM pacCMOTPEHUs Karnobbl NPUHUMAETCA OAHO U3 CHEAYIOLLMX PEeLLeHNI:

1) xanoba yAOBNEeTBOPAETCS, B TOM 4ucre B (hOpME OTMEHbl MPUHATOrO pelleHus,
UCMpaBneHMs AOMYLUEHHbIX ONeYaTok 1 OWMOOK B BblAaHHbLIX B pe3ynbTaTe NpeaocTaBneHu!s
MYHULIMMANBHOMA YCNyru [OKyMEHTax, BO3BpaTa 3asBUTeNi0 AEHEXHbIX CPeACTB, B3UMaHue
KOTOPbIX HE NPefyCMOTPEHO HOPMAaTWBHBIMU NPaBOBbIMU akTamu Poccuiickoit Pepepaumm,
HOPMaTVBHbLIMM NPaBOBLIMU akTamu Pecnybnukn TatapcTaH, MyHULUNanbHbIMU NPABOBLIMU
aKkTamu;

2) B YAOBNETBOPEHUM Xanobbl oTKasbiBaeTCA.

He nosaHee AHsA, CneayroLwero 3a AHEM MPUHATUSA PELLEHNSs, yka3aHHOro B HACTOALLEM
MYHKTE, 3aABUTENIO B NUCbMEHHOW! (hopMe 1 MO XenaHuto safBuTens B 3NeKTPOHHOW chopme
HanpaBnseTCcs MOTMBMPOBAHHbIA OTBET O pe3yrnbTaTax PpacCMOTPEHUS »anobsbl.

5.7. B cnyyae npuaHaHus xanobbl nognexallei ynosneTsopeHnto B OTBETE 3asBUTENIO O
pesynbTaTax paccMOTPeHUs xanobbl aaeTca nHdopMauus o [eidCTBNAX, OCYLIECTBNAEMbIX
OpraHoM, NPeAOCTABNSLIMM MYHULMNAMNbHYIO YCIyry, MHOrOYHKUMOHANLHEIM LEHTPOM
nubo opraHu3aLmelt, npeaycMoTpeHHoit YacTbio 1.1 ctatbn 16 ®eaepanbHOro 3akoHa Ne 210-
®3, B Lensx HesaMeNUTEeNbHOro YCTPaHEHUs BbISIBMEHHbIX HapyLIeHW npu okasaHuu
MYHULMNANbHOR YCryri, a Takoke NpUHOCATCA M3BUHEHWs 3a AOCTaBNEHHbIe HeypobcTBa U
yKa3biBaeTcA WHGOPMALMA O AanbHEeNWnUX ASUCTBUAX, KOTOpbIe HeobXxo4MMO COBEPLLNTD
3aABUTENIO B LEMAX NOMNyYeHUs MyHULIMMAanbHOW YCnyru.

5.8. B cny4ae npusHaHus xanobbl He rnognexatllei yooerneTBOpPEeHNIo B OTBETE 3asBUTENIO
0 pesynbTaTax pacCMOTPeHus xanobbl AaTCA apryMeHTUpoBaHHble pasbACHEHWS 0
NPUYUHAX MPUHATOrO PeLUeHus, a TakKe WHpopmaums o nopsiake obxanoBaHWA NPUHATOrO
peLLeHUs.

5.9. B crny4ae ycTaHOBMNeHUs B XOAe WIM MO pesynbTataMm pacCMOTPEHUSA »anobbl
NPW3HAKOB COCTaBa aAMMHUCTPATMBHOIO NPaBOHAPYLIEHUS Wi NPecTynieHna [OMKHOCTHOE
nuuo, paboTHUK, HageneHHbIe NOMIHOMOYMAMM MO PacCMOTPEHNIO »anob, He3amMeanMTenbHO
HanpaBnAloT UMEIOLLMECH MaTepuankl B opraHbl NPOKypaTyphbl.



MpunoxeHue Ne 1

K AOMUHUCTPATUBHOMY pernamMeHTy
npenocTaBneHns MyHULUnansHow
YCNyry Mo BKITOYEHMWIO B COCTaB U
WUCKITHOMEHWIO XUMbIX NOMELLEHWA U3
cocTaBa crneuuanu3upoBaHHoro
XuUnuiHoro cdonaa MNMevnwmHeKkoro
CENbCKOro noceneHus
BepxHeycnoHcKoro MyHULMNanbHoro
paiioHa Pecnybnuku TatapcraH

®opma

(BnaHk opraHa, NPeaocTaBnsoLEro MyHULMNANbHYIO YCIyry)

Komy:

KoHTakTHbIE JaHHbIE:

MpencraBuTtens:

KoHTakTHEIe JaHHble NpeacTaBuTens:

PEWEHWE

oT

PaccmoTpes Balue 3asBneHue ot Ne

OOKYMEHThI, YMONIHOMO4YEHHbIM OpraHoM

MPUHATO peLleHne o

No

W npunaraembie K Hemy

[JononHuTensHas nHdopMaLus:

JomxkHocTHoe nuuo (PUO)

CeepneHust 06 aneKTpoHHOW noAnucu

(nognuch yrnosIHOMOYEHHOro
[OIDKHOCTHOTO NuLa opraHa)



Mpunoxerne Ne 2

K AQMUHUCTPaTUBHOMY pernamMmeHTy
NPEeAoCTaBNIeHNs MyHUMNabHOM
yCryrv No BKMIOYEHNIO B COCTaB U
UCKITIOYEHUIO MKUTbIX NOMELLEHUA 13
cocTaBa cneuuanuanpoBaHHoro
¥unuwHoro coHga NevuniumHeKkoro
CerbCKoro noceneHus
BepxHEYCNOHCKOro MyHULMNansHoro
paitoHa Pecnybnuku TaTtapcTaH

dopma
(BnaHk opraHa, NpeaoCcTaBnsAoLLEero MyHulunanbHyto yenyry)

Komy:

KoHTaKTHble JaHHbIE:

MpeacraBuTEND:!

KoHTaKTHble AaHHbIE NpeAcTaBuTenNs:

PELWEHWE
06 oTkase B npefocTaBrneHnn MYHULMNAnbHOR yenyru
no
oT Ne
PaccmoTpeB Balue sasBnexHue OT Ne W npunaraemble K Hemy

[OKYMEHTbI YNONHOMOYEHHbLIM OpraHoMm

NPUHATO pelleHne ob oTkase B

Mo creayroLmnM OCHOBaHWAM.
1.
2.

[lononHuTenbHas MHopMaLus:

Bbl BnpaBe MOBTOpHO 0OpaTUTbCH B YMOMHOMOYEHHBIR OpraH C 3asfBneHueMm o
npeaocTaBnernm yeryru nocse yecTpaHeHuns yKa3aHHbIX HapyLLEHW.

[aHHbIN 0TKaa MoxeT BbiTb 0bxanosaH B pocyneGHOM nopsagke nyTeM HarnpasneHus
»anoBbl B YNOMHOMOYEHHBIW OpraH, a Taloke B cynebHom nopsake.

TomxHocTHoe nuuo (PUO) | Ceeperns 06 3MeKTPOHHOI NoANucH

(nognuch yrnoTHOMOYEHHOTO
[OMKHOCTHOTO NLa opraHa)



Mpunoxexue Ne 3

K AOMUHUCTPaTUBHOMY pernamMmeHTy
npeaocTaBneHnst MyHULMNanbHOM
YCIyri No BKIOYEHUIO B COCTAB U
NCKMIOYEHUIO XUIbIX NOMELLEHUA U3
cocTaBa crneuvanm3npoBaHHoro
XunuviHoro coHga MNevnmHekoro
CEeNbCKOro noceneHuns
BepxHeycnoHckoro MyHuumMnansHoro
pailoHa Pecnybnuku TatapcraH

®dopma
(BnaHk opraHa, NpesoCTaBNsoLLEro MyHULIMNANLHYKO yCryry)

Komy:

KoHTaKTHble JaHHbIE:

lNpepcrtaBuTEnD:

KoHTakTHblE OaHHbIe NpeacTaBuTens.

PELUEHWE
06 oTkase B NPUEME [OKYMEHTOB, HE0bXoauMbIX ANA NpefocTaBneHnA
MYHWULMNanbHoi ycnyru no

oT Ne

PaccmoTpeB Bale 3asBneHue ot Ne W npunaraembie K Hemy
AOKYMEHTbI  YMOMHOMOYEHHBIM  OpraHoMm
NpuHATO pelleHne o6 oOTkase B MpUemMe  JOKYMEHTOB,  HEODXO4UMbIX — Ans
no cnegyloLMm OCHOBaHUAM:

1.
2.

PasbscHeHue npuyunH oTKasa.
[JlononHuTenbsHas nHopmaums:

Bbl BNpaBe NOBTOPHO OBPaTUTLCA B YMOMHOMOYEHHbI OpraH C 3asBneHueM o
NPeAoCTaBNEeHNM YCNYT NOCIE YCTPaHeHNs YKa3aHHbIX HapyLLEHWA.

[laHHbIN OTKa3 MOXeT BbiTb 06xanosaH B AocyAeOHOM Mopsake nyTem HanpasneHus
anobbl B YNOMHOMOYEHHBI OpraH, a Tawke B cyaebHOM nopsiake.

CeepeHus 00 aneKTpOHHOW nognucu

JomkHocTHoe nuuo (®N0)

(nognuck YnonHoMo4YeHHOro
AOIMKHOCTHOTO LA opraHa)



Mpunoxexue Ne 4

K AIMWHUCTPaTUBHOMY pernameHTy
NpeAoCTaBNeHus MyHULMMansHoM
YCNyru no BKIKYEHWUIO B COCTaB U
NCKMIOYEHMIO XKUIbIX NOMELLEHWUI U3
cocTaea cneuuannsnuposaHHoro
XunuwHoro cgoHga MNMeynLmHekoro
CENbCKOro rnoceneHns
BepxHeycnoHCKoro MyH1LMNansHoro
paiioHa Pecny6nuku TaTtapcraH

dopma

B WcnonHuTenbHbIA KOMUTET

MeYnLLMHCKOro cenbLCKoro noceneHns
BepxHeyCrnoHCKOro MyHULMMNansHoro paoHa
Pecnybnuku TatapcTaH

3AABNEHWE
0 BKITIOYEHUM XKUMOro NOMELLIEHNS (KMNbIX NOMELLEHWIA) B COCTaB cneyuani3vpoBaHHoro
XUMULLHOro choHaa MeunLLMHCKOrO CEnbCKOro noceneHus BepxHeycroHCKoro
MyHMLMnansHoro paitoHa Pecnybnuku TatapcTaH

MPOCUT OTHECTU XKUnoe nomMmeLleHne

HaumeHoBaHWe KpUANYECcKoro nuua

(kunble MNOMeLLeHus), pPacrnonoXeHHoe (pacnonoxeHHbie) no appecy: Pecnybnuka
TaTapcTtaH, BepxHeycnoHCKkuiA MyHULMnanbHbIA paiioH, MNMeYnLMHCKOe cenbekoe noceneHne,

H.M. , ynuua , gom Ne , kopnyc Ne (nuTep) \
kBapTupa/koMHaTa (kBapTupbl/KomHaTbl) Ne , 3aKpenneHHoe (3aKkpenneHHble) Ha npase
onepaTuBHOro ynpaeneHus (x035CTBEHHOrO BEAEHUS) 3a

Ha OCHOBaHUU K:

HauMeHoBaHuWe puanYecKoro naua

- CNY»eBHOMY XKUMOMY MOMELLIEHWIO (CrYXEeOHBIM XUMbiM NoMeLleH1AM),
- )KMITOMY MOMELLEHNIO (KUIbIM MOMELLEHUSM) B OBLLEXNTAN.

Mpunaraembie LOKYMEHTbI:
1.
2.

PykoBoauTens: ! /

MmaBHbIA Byxrantep: / /

M.T. (npy HanuuuK nNedaru)

KoHTakTHbI TenedoH

MopaTBEpKAalo CBOE corfacve, a Talkke corracue MPeACTaBNAemMoro MHoio nnua Ha
06paBoTky NepcoHanbHbIX AaHHBIX (COOp, cUCTEMATU3ALMIO, HAKOMNEHUE, XpaHeHe, YTOUHeHNe
(0BHOBrEHME, W3MEHEHVe), WCTIoNb3oBaHNe, pacrpocTpaHeHhe (8 TOM 4ucne nepega4y),



obesnnumBaHie, BrOKMPOBaHIE, YHUHTOXEHNE NMEPCOHASBHBIX AaHHBIX, 8 Takke UHBIX ASHCTBUA,
HeoBXxoguMbIx Ons  oBpaboTky nepcoHanbHbIX AaHHbIX B pamkax —MpefocTaBleHns
MYHULIMNamnLHOW ycriyri), B TOM 4uCrie B @BTOMAaTU3MPOBAHHOM pexume, BKIKOYaS NpUHATUE
pPelleHWii Ha WX OCHOBE OPraHoM, MPEeAOCTaBMNSIOLMM MyHULMNaribHyK ycryry, B LEnsx
npeaocTaBNEHNs MyHALMNArbHOR YCryTu.

HaCTOSLMM NOATEEPKAAID: CBEAEHIUSA, BKIIOYEHHbIE B 3asBMEHINE, OTHOCALLMECS K MOEil
MINYHOCTV U MPEOCTaBMNAEMOMY MHOIO IULy, @ Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
JloKyMeHTbI (CKaHKOMWUW JOKYMEHTOB), NPUNOMXEHHBIE K 3afBMEeHMUI0, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBMEHHbIM 3aKkoHoaaTenscTBoM Poccuiickolt defepaumy, Ha MOMEHT MPEACTABNEHNSA
3asIBNEHWS 3TN [JOKYMEHTbI, AeACTBUTENbHBI U COAEPXKaT AOCTOBEPHbLIE CBEASHUS.

[laio CBOE COrMacie Ha y4acTie B OMpOCe MO OLiGHKe KayecTsa NpefoCTaBMeHHoN MHe
MYHULMNANBHOW YCnyrn no TenedoHy:

PesynbTaT NpegocTaBneHns MyHULMNansHoMA YCryr, npoLly npeAocTaBunTb:

DB NUYHBIA kabuHet [opTana rocyAapCTBEHHbIX W MyHUUMNanbHbIX yCnyr
Pecnybnuku TaTapcTaH,

DB MHOrothyHKLMOHANBHOM  LeHTpe NpefocTaBneHust rocyAapCTBEeHHbIX U
MyHULMNansHeIxX yenyr PecnyGnvku TaTapcTan;

I:I B OpraHe.

(
(naTa) (nognuce) (©.1.0.)



MpunoxeHue Ne 5

K AIMWHUCTPaTUBHOMY PErnameHTy
npenocTaBfieHns MyHULIMNanbHOM
YCIyri no BKITOYEHUIO B COCTaB U
UCKITHOUYEHWIO XKWUMbIX MOMELLIEHNIA
13 cocTaea cneuuanv3npoBaHHOro
XunuiyHoro doHAaa MNevyninuHekoro
CenbCKoro nocenexHuns
BepxHeycrnoHckoro
MyHULMNankHoro panoHa
Pecnybnukn TaTtapcTaH

dopma

B cnonHuTernbHbI KOMUTET
MeYynLLMHCKOro CENBLCKOTO NocenexHns
BepXxHeyCrnoHCKOro MyH1LMNanbHoro panoHa
Pecnybnuku TaTtapcraH

3AABNEHWNE
06 UCKIIOYEHUM XKUMOTO NOMELLIEHUsT (KWMbIX MOMELLEHWI) U3 cocTasa
crneLmanuanpoBaHHOro XUnuLHoro oHaa MNeYnLwmrHCKoro cesbCKoro NoceneHns
BepxHeyCrnoHCKOro MyHUUMUnansHoro patoHa Pecnybnuku TaTapcTaH
(npumepHas copma)

NPOCUT UCKIIOYUTL U3 COCTaBa

HauMeHoBaHue ropuaudeckoro nuua

crnewunannanpoBaHHoro doHaa MNevynLyMHCKOro cenbckoro noceneHus BepxHeycnoHckoro
MyHWLMnansHoro pavioHa PecnyGnvku TaTtapctaH Okunoe rnomelleHue (kunbie
NOMELLEHNs!), PacrONOXeHHOe (pacnonoXeHHble) no agpecy: Pecnybnuka TaTtapcTaH,
BepXHEYCMOHCKMIA MyHULMMNAnbHbIA paiioH, levnlluHckoe cenbckoe roceneHue, H.n.

, ynuua , Aom Ne , kopnyc Ne (nuTep) :
kBapTupa/komHaTta (kBapTupbl/komHaTbl) Ne , 3aKpenneHHoe (3akpenneHHble) Ha
npase onepaTuBHOro ynpasneHus (Xx03ANCTBEHHOTO BELEHURA) 3a

HanMeHoBaHwe IpUaNYecKoro nuya
Ha OCHOBaHMUK , OTHECEHHbIE K:

—CIyeBHOMY UMOMY NOMELLEHMNIO (Cry>EBHbIM XNibIM noMeLLeHusM);
- JKUIOMY MOMELLEHNIO (KNIbIM MOMELLEHUSM) B OBLLEXNTUM

B COOTBETCTBUU C pELUEHNEM oT Ne

Mpunaraemble DOKYMEHTbI:
1.
2.

PykoBoauTens: / /

[naeHbIW ByxranTep: / /

M.I. (Np¥ HanW4nn ne4aTn)

KoHTakTHbIA TenedgoH




MoaTBEpXaA CBOE cornacKe, a Taloke cornacie npeAcTaBnfeMoro MHoKw finla Ha
06paboTky MEpCoHamnbHbIX AaHHbIX  (COop, cucTeMaTU3aumio, HaKOMNeHne, XpPaHeHWE,
yTouHeHWe (OGHOBMeHWe, M3MEHEHWE), UCMonb30BaHue, PacrnpoCTpaHeHne (8 TOM 4ucne
nepepady), obesnuunBaHie, GriokMpoBaH1e, YHUHTOXEHUE NepCoHarnbHbIX A3HHBIX, & TaKke
WHbIX OeiicTBUA, Heobxogumbix Ans obpaboTkn nepcoHanbHbIX AaHHBIX B pamkax
MPEAOCTARNEeHNs MyHULMNANbHOA ycnyrk), B TOM 4YuCrne B aBTOMAaTM3UPOBAHHOM pexumve,
BKMIOYAs MPUHATUE PELLEHMA Ha UX OCHOBE OpraHoM, MPeAoCTABMNALIMM MyHULMNanbHYo
YCIYTy, B LieNsiX MPEAOCTABNEHNA MyHULIMNansHON YCryru.

HacToslmMM noaTBep)aato. CBEAEHMUS, BKMIOYEHHbIE B 3asBeHUe, OTHOCALLMECA K
MOeli NMWYHOCTM W NPefcTaBMAeMOMY MHOK fWUy, a TaioKe BHECEHHbIe MHOIK HIDKE,
pnoctoBepHbl.  [JOKyMeHTbl  (CkaHKonnn [OKYMEHTOB), TMPUNOXEHHbIE K  3asBMEHWIO,
COOTBETCTBYIOT TpeBOBaHUAM, YCTAHOBIEHHBIM 3aKOHOAATENBCTBOM Poccuiickonn Gepepauny,
HA MOMEHT NpEeACTaBIeHUs 3asBMneHUss 3T [OKYMEHTbI, nencTeUTENbHBI WU cofepxar
[OCTOBEPHbIE CBEAESHUSA.

[ato cBoe corrnacvie Ha y4acTiie B Onpoce no OLeHKe ka4ecTea npenocTaBneHHoNn MHe
MYHWULMNArLHO YCIyrn no TenedioHy:

(
(mara) (mnognuchk) ($.1.0))

PeaynbTaT NPeAOCTABIEHUA MyHALMNANBHOMA YCIyr, MPoLLy NPEAcCTaBUTb:

I:[B NMYHbIA kaBuHeT [opTana rocyAapcTBEHHbIX W MyHUUMNAnbHeIX ycnyr
PecnyGnvkn TaTapcTas;

DB MHOro(yHKLMOHANbHOM LIEHTPE MpegocTaBneHuna rocyfapcTBeHHbIX U
MyHULMMNanbHbIX yenyr Pecnybnvku TatapcraH;

D B OpraHe.

(
(para) (noanuce) (¢.1.0.)



Mpunoxexue Ne 5

K AOMUHUCTPaTUBHOMY pernaMeHTy
npefocTaBNeHns MyHULMNanbHow
YCIyrv Mo BKITOYEHWUIO B COCTaB M
UCKIMIOUYEHIO XUMbIX MOMELLIEHUA
13 cocTaea creynanu3npoBaHHOro
)unuwHoro dooHAa MNevnLLIMHCKOoro
CEnbCKOro noceneHns
BepxHeycnoHcKoro
MyHMUMNAbHOro panoHa
Pecnybnuku TaTtapcTtaH

®opma

B McnonHUTenbHbIA KOMUTET
Me4ynLMHCKOro cenbeKoro noceneHuns
BepxHeyCcrnoHCKOro MyHULMNansHoro paioxa
Pecnybnukn TaTapcTaH

or:

3AABJIEHUE
06 UcrpaeneHuy TEXHUYECKON oLLnOKK

CoobLiato 06 owwmbke, AONYLUEHHOW Mpu OKasaHWuu MyHULMNanbHON ycnyru no

3anucaHo:

I'IpanmbH ble cBeAeHNA:

MpoLLy UCNPaBUTb JONYLLEHHYI0 TEXHUYECKYHO OLIMBKY 1 BHECTU COOTBETCTBYIOLLME
N3MEHEHWS B AOKYMEHT, SBMAIOLMIACS Pe3ynbTaToM MyHULMNansHOR yeryry.

Mpunarato crepyoLme 4OKyMEHTbI:
1.
2.

B crnyyae NpvHATUS pelleHnss 00 OTKIOHEHWW 3asBneHns o6 ucnpaeneHun
TEXHNYECKOM oLLUMBKM NpoLLy HanpaBWUTb TaKoe peLleHne:
nocpeacTBOM OTNPAaBNEHNA 3NIEKTPOHHOIO AOKYMEHTA Ha aapec E-mail: ;
B BWAE 3aBEpeHHOW konuu Ha GymaxHoM HocuTene no4ToBbIM oTnpaefieHnem no

agpecy:

HaGTosLMM MOATBEP)KAAI: CBEAEHUS, BKIIOYEHHbIE B 3aABNEHWE, OTHOCALMECH K
MOEll NMYHOCTM M MPEACTABNSEMOMy MHOK fuly, @ Taloke BHECEHHbIE MHOK HIDKS,
[10CTOBEPHBI. [JOKyMeHTbI (KoMUY [JOKYMEHTOB), MPUIOKEHHBIE K 3aABNEHNIO, COOTBETCTBYIOT
TpeGoBaHMAM, YCTaHOBMEHHBIM 3aKOHOAATENbCTBOM Poccuiickon Pepepauuy, Ha MOMEHT
NPEACTABNEHNs 3asBNeHNsi 3TV AOKyMeHTbl AefCTBATENbHbI W COASPHAT [OCTOBEPHbIE
CBEeAeHUs.

)

(
(nata) (noanuce) (©.1.0.)



