VCITOJIHUTEJIbHBIN KOMUTET

RO TATAPCTAH PECITYBIIMKACHI

MAWJAHCKOI'O IOTAPBI OCJIAH
CEJIbCKOI'O ITOCEJIEHU A MYHULMITATIb PAMOHBIH
BEPXHEYCJIOHCKOTO 2t MOMJIAH ABBIJI
MYHULIMITAJIBHOI'O PAMOHA JKUPJIETE BAIIIKAPMA
PECITYBJIUKU TATAPCTAH KOMUTETHI
[TOCTAHOBJIEHUE KAPAP
08.11.2022 37

c. Maiinan

06 yTBEPXKOEHUN AOMUHNCTPATMBHOIO pernaMeHTa npejocTaBneHus MyHMLMNansHom
yCrnyru no npefocTaBreHuto rpaxxaaHam }Kmnblx noMeLLEeHUi A B MyHULMNAnbHOM XUIALLHOM
coHae no foroBopy Harima cryxeGHOro X1noro nomMeLLeHns

B cootBeTcTBUM ¢ DegepanbHbiM 3akoHom oT 27.07.2010 N 210-d3 "O6 opraHusauuu
npegocTaBrieHnss  rocy4apCTBEHHbIX MyHULMNanbHelX — yenyr",  [ocTaHoBneHnem
MpaeuTtensctea P® ot 20.07.2021 N 1228 "O6 yTtBepxaeHuu MpaBun paspaboTkn u
YTBEPXAEHNA afMUHUCTPATUBHLIX PErnaMeHToB MpeoCTaBeHNs rocyaapCTBEHHBIX YCIIyT,
0 BHECEHWN W3MeHeHWil B HekoTopble akTbl MMpasutenbctea Poccuiickoit ®enepauun
NPU3HaHWKM YTPATMBLLAMMU CUJSTy HEKOTOPbIX aKTOB U  OTAENIbHbIX MOMOXEHUA aKTOB
MpaeutensctBa Poccuiickoit  ®eaepauun”, WcnonHuTenbHbIi  koMuTeT  MaiaaHckoro
CenbCKOro NoceneHnsi BepXHeyCroHCKoro MyH/LmMnansHoro paoHa PecnyGnuku Tatapcra

NMOCTAHOBIAET:

1. YTBEpAUTb AOMUHUCTPATUBHBI pernameHT NPeAoCTaBNeHNs MyHULUNANbHOI yCryru no
NPeAOCTaBNEHMIo TPaXKAaHaM XUNbIX MOMELLEHNA B MyHULMNANbHOM XUNNLLHOM doHae
Mo JOroBopy HaiMa cryxebHoro mmnoh‘o nomeluexus (Mpunoxerne Ne 1)

2. PasMecTUTb HacTosiliee MOCTaHOBMEHWE Ha odUUManbHOM cailiTe BepxHeyCnoHCKOro

MyHWLMMNANbHOrO paioHa u Ha OHWILLMaJ'IbHOM nopTarne npaBoBOW MHMOpMaLM
Pecnybnuvkn TatapcraH.

1.3. KoHTpoOsib 3a UCMOMHEHNeM HacTosILLero NocTaHoBNEHWS OCTaBNAK 3a coboil.

maBsa MaigaHckoro
CenbCKOoro noceneHns
BepxHeycrnoHckoro
MyHWLMNanbLHOro panoHa
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MpunoxeHne Ne1 k MNocTaHoBNEHUIO
McnonHuTenbHOro komuTeta
MaigaHcKoro cenbCckoro noceneHus
BepXxHeycrnoHcKoro MyHuLmnansHoro
paiioHa Pecnybnvku TatapctaH
Ne27 ot 08.11.2022

A,D,MMHMCTpaTVIBHbIIZ pernamMmeHT npenocraBlieHnA MyHmumnaanoﬁ ycnyru
Nno nNpeaocTaBfieHUI0 rpaXXgaHam XnnbixX NMoMeLLEeHNA B MyHULMNANbHOM XUMALLHOM CbOH,D,e
no JOroBopy Harma CJFIy)KEGHOI'O XKMUNoro nomMmeLleHuns

1. Obwme nonoxxeHus

1.1. TpeameT perynuposaHus adMUHUCTPATUBHOMO pernaMeHTa

1.1.1. HacToswuit agMUHUCTPATUBHbIV pernameHT NpesocTaBneHnst MyHULmMnanbHowm
ycnyru (ganee — aAMUHUCTPATUBHLIA PErniameHT) ycTaHaBnuBaeT CTaHAapT U Nopanok
NPenoCTaBneHus MyHWLMNanbHOW  YyCryr Mo  MNpefoCTaBleHUto  rpaxaaHam  KUMbIX
MOMELLEHNI B MYHULIMMASEHOM XXUMULIHOM (POHAE MO [0roBOpy Haiima Cry>eGHOro Xuroro
nomMeLLeHus. (ganee — MyHuLmMnanbHas ycnyra).

1.1.2. T[lonoxeHuss  agMWHUCTPATUBHOIO  pernameHTa  MpUMEHATCs  npu
NPefoCTaBneHUN XUIMbIX MOMELLEHW MlyHmu,mnaanoro XUnuiHoro ¢oHaa Mo [oroBopy
Halima cry»eBHoro >Wunoro nomeLleHns B nopsiake, yCTaHoBNEHHOM XKUMULLHBIM KOOEKCOM
Poccuiickoit denepauun, nocraHosneHnem [paButensctea Poccuiickoin denepauun ot
26.01.2006 No42 «OG6G yrtBepxaeHwun [paBui  OTHECEHWSI KUIOro  MOMELUEeHUA K
CMELMani3aMpoBaHHOMy  XWAWLHOMY | bOHAY W TUMOBLIX  JOrOBOPOB  Haima
CrMeLnann3npoBaHHbIX XUMbIX MOMELLEHNA», peLieHneM opraHa MECTHOro caMmoynpaeneHus,
PernameHTUPYIOLLMM MPELOCTaBIIEHNE CYXEOHBIX KANMbIX MOMELLUEHNA, U EXEeroAHow
nepeperncTpauuy rpaxgaH, COCTOSIMX Ha YYyeTe B KavyecTBe HyXOallWWxca B
NPeaoCTaBNeHUA KUMbIX MOMELLEHUA MO  [AOroBopaM  Haima  CryXeGHOro  Xumioro
nomMeLLeHus.
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1.2. KaTeropuu 3assutenei

1.2.1. Jluuamu, metoLyiMK NpaBo Ha nony4veHne MyHULMNanLHOW ycnyru, ABNSA0TCA
rpaxaaHe, COCTOsIME Ha yyeTe B Ka4yecTBe HYXAallWwuxcs B XWUMbIX NOMELLEHUsIX MO
[OrOBOpY HalmMa CryxeBHOro >Kuroro rnoMelleHns B WcnonHuTensHoM  KomuTeTe
MyHULMNanbHoro painoHa Pecrny6nuki TaTtapctaH no Mecty paboTbl (cnyx6bl) (oanee —
3asBUTENb).

1.2.2. C 3asiBNeHuem Bripase obpatuTbCsA NpeacTaBUTENb 3asBUTENA, OeNCTBYOLLNIA
Ha OCHOBaHUW [OKYMEHTa, yp,OCT?BepFHOLU,eI'O ero nomHomouus, NGO  3aKOHHbIA
npeacTasuTenb PU3NHECKOro Nuua (Aanee — NpeAcTaBuTenb 3aaBuTENS).

1.3. MopsaoK MHPOPMUPOBAHMUS O NMPEOCTaBNeHUM MyHULMMAnbHO ycnyri

1.3.1. Wudopmauus o nopsiake NpPenocTaBneHns MyHULMMNANbHOW  yCryru
pasmMellaeTcs:

1) Ha WMH(OPMALMOHHEIX CTEHAAX, COAEPkKaLIAX BU3yanbHyl0 W TEKCTOBYLO
WHGOPMALMIO O  MYHULMNAmnbHOW  ycnyre,  PacnorioXeHHeIX B noMeLLeHUsAX
MHOFOYHKLMOHAMbHBIX LEHTPOB NPeAOCTaBNeHUs roCyAapCTBEHHBIX 1 MYyHMLMNANbHBIX
ycnyr.

2) Ha oduuManbHoOM caiiTe = MyHULUNarnbHoOro paiioHa B  WMHGOPMALIMOHHO-
TeneKoMMYHUKaLMOHHO ceTi «IHTEepHeT» (http://www.verhniv-us|on.tatarstan.ru);

3) Ha MopTare rocyaapcTseHHbIX 1 MyHULMNansHbIX ycnyr PecnyGnnku TaTapcTaH
(https://uslugi.tatarstan.ru/) (nanee — Pecny6nukaHckuit nopTarn);

4) va EguHOM nopTane rocyAapcTBeHHbBIX U MyHULMNanbHbIX ycnyr (byHKLMIA)
(https://www.gosuslugi.ru/) (nanee — EOWHbIA nopTan);

5)B rocyaapcTBEHHON WH(OPMALIMOHHOWA cucTeme «PeecTp rocynapCTBEHHbIX 1
MyHULMnanbHbIX — ycnyr Pecnybnukn  TaTapcTaH» (http://frgu.tatar.ru)  (panee —
Pecny6nukaHcKnin peecTp).

1.3.2. KoHcynbTUpOBaHK/e MO Bomnpocam MpefocTaBneHuns MYyHULMMAnbHOW ycnyru
ocyllecTBnseTcs:

1) B MHOrOGYHKLMOHAMbHBIX LEHTPax NpeAoCTaBneHns rocyfapCTBeHHbIX 1
MYHULANANBHBIX YCIYT NPY YCTHOM OGpaLLeH - IMYHO Wi no TenedgoHy;

2) B MHTEPaKTUBHON dhopme PecnybnukaHckoro noprana;
3) & ynosHOMOYEHHOM Ha pedocmasneHue ycryau opeaHe (nanee — OpeaaH):

npu yCTHOM oBpaLleHuyt - MYHO Unn no TenedoHy,
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fpy MUCbMEHHOM (B TOM Yncrne B (DOPME 3MEKTPOHHOTO [OKyMeHTa) obpalleHun — Ha
| - o
GyMaHOM HOCUTEre MO MouTe, B dNIEKTPOHHON (POPME MO NEKTPOHHON! nouTe.

1.3.3. VHdopmauuss Ha PecnybrnukaHckom noptane o nopagke M - cpokax
npefocTaBneHus MYHWLMNAnNbHOA yCryrn Ha OCHOBaHUM CBefieHWiA, cofepxaluxca B
PeecTpe rocy4apCTBEHHbIX W MyHULMMNAMNbHBIX yCnyr, npenocTaBnseTca 3asBUTENO
BecnnaTHo.

[locTyn K MHdopMaLK O CPoKax v nopsizke NpeAocTaBnermns MyHULMMNanbHOA yCryri
ocylecTBrsieTcsi 6€3 BbINOMHEHNSA 3asBUTENIEM Kkaknx-nubo TpebosaHuii, B Tom Yucre 6es
MCMOMb30BaHNS MpOrpaMmHoro  obecneuyeHusi, ycTaHoBka KOTOpOro Ha TexHudeckne
cpencTea 3asBuTens TPeBGyeT 3aknOUEHWs MMLEHINOHHOTO WUNn MHOro cornalleHns ¢
npaBoo6nagatenem nporpaMmHoro obecneyeHus, npeaycMaTpuBaioLLero B3uMaHue nnatel,
perucTpaLmio UM asTopu3auuio 3asBuTens, Unu NpeAoCTaBreHne MM MEPCOHarbHbIX
[aHHbIX.

1.3.4. Mpu obpalleHny 3asBuTENA NUYHO UNK Mo TenedoHy B COOTBETCTBUW C
nocTynueLwUM obpalleHemM npeaocTasieTca NHbopmaLms:

1) o MecTe HaxoxaeHus MHOrOYHKLMOHANbHOMO  LieHTpa  NpefoCTaBneHuns
roCyAapCTBEHHbIX 1 MyHULMNAnbHBIX yCIyT, OpeaHa (appec, rpacuk paboTsl, CNpaBo4HbLIe
TenedoHsbl);

2) o ropsiake npefocTaBleHus MYHULMNANbLHON ycnyru, O cnocobax u cpokax
nogaun 3asBneHuin;,

3) o kaTeropuax rpaxnaH, KoTopbiM npefocTaBnseTcs MyHAuunanbHas ycnyra, o
HOPMaTMBHbIX NPaABOBbIX aKTaX, PeryinpyoLmnx BOMPOCHI NpefoCTaBneHns MyHMLMMNanbHOM
ycnyru;

4) o nepeyHe [AOKYMEHTOB, Heo6XOoOMMbIX Af1s PacCMOTPEHWst 3asBneHns o
npepocTasrieHnm MyHMLMManbHOiA ycnyry, o cpokax npuema v perncrpaLun sasBneHuns;

5) o xofe npepocrasneHus MYHWLMMNAnbHON YCIyTu;

6) 0 MecTe pasmelleHusd Ha 9¢Mumaan0M caiiTe WHdopmauuu no Bonpocam
NpeaoCTaBNeHNs MyHULMNanbHOW yCnyru,

7) o nopsigke ObGxanosaHns feiicTBuin unu  6e3nencTBrs  AOTKHOCTHBIX nuy
OpezaHa.

Mo nucbMeHHoMy OOpalleHulo  COTpYAHuKW  oTAena, OTBETCTBEHHOrO 32
npepocTasrieHne MYyHULMNAnsLHON ycnyrn, nofpo6HO B MUCbMEHHOW hopme pasbsCHAT
3asBUTENI0 MOPSAOK NpeaocTaBneHns MyHULMNANbHOWA YCnyr v BOMPOCHI, yKasaHHbIE B
HACTOSALLEM MyHKTE aAMUHUCTPaTUBHOTIO pernameHTa, u B TeueHve Tpex pabounx [OHei co
OHs perucTpauun obpatlleHns HanpaBJ"ImOT oTBeT 3aaButento. OTBeTbl AAOTCA Ha A3bIKE
obpalleHnsi. B cryqae HeBO3MOXHOCTW AATb oTBeT Ha s3blke obpalleHuns MCcnosib3ytoTes

rocyaapcTeeHHble sisblkv PecnyGninki TarapcraH.

1.3.5. WHcopmauusi no Bonpocam NpeAoCcTaBneHus MYHULMMAnNbHOW  ycryru
pasmeLLaeTcs Ha ouLnansHoM caliTe MyHMLMNansHOro panoHa (uu 20p0dCK020 OKpy2a)
1 Ha MHOPMALMOHHBIX CTEHAAX B MOMELLEHNAX OpzaHa pns paboTbl C 3asBUTENAMN.

VHdopmauusi Ha rocyJapCTBEHHbIX A3blkaX Pecnybnukn TatapctaH, pasveliaemas
Ha MH(OPMALMOHHBLIX CTeHAax U Ha ouumManbHOM caiiTe MyHWLUnanbHoro paiioHa B
VIH(bOpMaLWIOHHO-TeJ']eKOMMyHMKaLMOH-IOI7I cetn «MHTepHeT», BkmoYaeT cBedeHus o




MyHULMManeHOM ycnyre, cofepxatime
5.1 agMWHUCTPaATMBHOrO pernameHTa,
TenedoHax, BpemeHu pabotel OpaaHa
MyHULUMNANbHOR yCnyru.

1.4. HopmaTuBHbIE NPaBOBb
MYHU

1.4.1. MNepeyeHb HOPMaTUBHbIX
MyHULUMNAanbHOM ycnyrn (c ykasaHue
WCTOYHUKOB UX odpuumansHoro onyonu
MyHULMMAnNbHbIX — yCryr, Ha ouy
MHOPMALIMOHHO-TENEKOMMYHUKaLIMOH

1.4.2. TekcT agMUHUCTPATUBHOT
pasmelleHuto B PeecTpe rocyapcTse
caiiTe MyHMLUMNanbHOro paioHa B
«HTEpHETY.

1.5. TepMuHbI, UCMonb3yemMblie B af

1.5.1. B agmMuHucTpatuBHOM p
onpeneneHus:

yhaneHHoe pabovee MeCTO
roCyAapCTBEHHbIX U MyHULMNanbHbIX Y
rnogpasgerneHue (odpuc)

MHOrOMYHKLIMOHANBHOTO

ca B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
MHGOPMAaLMI0 O MecTe HaxOXAeHWs, CrpaBOYHbIX
0 rpacvike npuema 3afBrieHuit Ha npenocTaBrneHne

e aKThbl, perynupyoLuve npefocTaBreHne
uunanbHoi ycnyru

NpaBoBbIX aKTOB, PerynupymloLux npenocTaBlieHne
M PEKBU3UTOB HOPMAaTVBHbLIX MPaBOBbIX aAKTOB U
KoBaHWs), pa3MelleH B PeecTpe rocyjapCTBEHHbIX U
|ManbHOM  caiiTe  MyHuUMnanbHoro panoHa B
Holi ceTn «HTEpHET».

O pernameHTa B AeiCTBYIOLUEH pefakuunm noanexurt
SHHLIX Y MyHULMNAnbHbLIX YCryr, Ha oduuuanbHOM
MHMOPMALMOHHO-TENEKOMMYHUKALIMOHHO!  ceTu

VMIMHUCTPaTUBHOM pernameHTe, U nx onpenereHns

ernamMeHTe WCMosib3ylTcA crnegytumne TepMuHbl U

MHOrOYHKLMOHANBHOTO  LiEHTpa MNpefocTaBreHus
crnyr — TeppuTopransHo 060cobrneHHoe CTPyKTypHOe
LieHTpa npeaocTaBrieHus

rocyapCTBeHHbIX U MyHULMNasbHbIX yCnyr, co3faHHOE B ropoCKoM (CeanKOM) noceneHun

MyHULMNanbLHOro panoHa uny B ropoac
nyHktom 34 [lpaBun opraHusauuu
npenocTaBfieHnss  rocyapCTBEHHbIX
rioctaHoBneHmem lpasutenscrea Poc
«O6 yTBepxaeHun pasun opraHusal
npenocTaBneHns rocyjapCTBEHHbIX U N

TexHuyeckass olmbka oLy
apugmeTuyeckass  owmbka  nmbo
NpegocTaBnsoWMM MyHULMANANBHYO )
BHECEHHbIX B JOKYMEHT (pe3ynbTtar My
OCHOBaHMWUN KOTOPbIX BHOCUITUCL CBELE

KoM okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUN C
OEATEenbHOCTM  MHOrogYHKLMOHAmNbHbIX LIEHTPOB
M MyHAUMNAnbHbIX  YCRyr,  YTBEPXOEHHbIX
cuiickoin ®enepauun ot 22 aekabps 2012 r. Ne 1376
MW OEeATENbHOCTU MHOroYyHKUMOHAamNbHbIX LIEHTPOB
yHULMMAnNbHbIX YCIyr»,

nbka (onmucka, ornevartka, rpammartudeckas WUnu

rnogobHaa  owwubka), AonylweHHas  opraHom,
Cnyry, W npuBefluasi K HECOOTBETCTBUIO CBEAEHWIA,
HULMNanbHOW ycnyru), cBeAeHUsaM B LOKYMEeHTax, Ha
s,




Eovnas  cuctema wugeHTuduKa
obecneymBatoLLeii MHPOPMALIMOHHO-TEXK
CUCTeM, MCMOoNb3yeMbIX Afsi NPefoCcTaBs
aneKTpoHHoW chopme (ganee — ECUA) —

cuctema, obecrneunBaioLLas CaHKLMOHU|

B3alMOAENCTBUA B CUCTEME WOEHTY
copepKalleiicsl B rocyAapCTBEHHbIX MHMD
cucTemax;

MoL| - MNocynapcTBeHHoe GomxeT

UM v ayTeHTUdMKauMM B UHDPaCTPyKType,
{onoryyeckoe B3aUMOLENUCTBUE MHAOPMALIMOHHbLIX
€HVISi TOCyapCTBEHHbIX U MyHULMNASbHBLIX YCIYr B
henepanbHas rocyapcrBeHHast MHOPMaLMOHHas
DOBaHHbIA [OCTYN Y4YacCTHUKOB WMHGOPMAaLMOHHOIo
bukaumm 1 ayTeHTUMKaAUMKM K MHdopMaLmu,
DPMALIMOHHbIX CUCTEMAX U UHBIX MHOPMALIMOHHBIX

Hoe yuypexaeHne «MHOroyHKUMOHaNbHBIA LEeHTP

NpeaocCTaBneHnsa rocyfapCTBeHHbIX Y MYHULMNAanbHbIX yCnyr B Pecny6n|m<e TaTapCTaH»;

AUC Mol

ycnyr Pecnybnvkun TaTtapcraH.

1.5.2. B agMUHUCTPaTUBHOM pe

MyHULMNanbHOW ycnyrn (ganee - 3asB

MYHULMMANbLHOW ycnyrn, nodaHHbId B O
3akoHa ot 27 wuwona 2010

ABTOMaT
MHOTOYHKLIMOHANbHbIX LIEHTPOB Mpeso

roga Ne

N3MpoBaHHas MHDOpMaLMOHHas cuctema
CTaBEHNA TOCYAaPCTBEHHbIX WU MyHULMNANbHbIX

rflamMeHTe nof 3asiBfieHMeM O NpenocTaBreHnm
fMeHne) MoHWMaeTCsl 3anpoc O MPeaoCTaBreHnn
OTBETCTBUW C MyHKTOM 3 cTaTby 2 degepanbHoro
210-03 «O6 opraHu3auuu npenocTaBneHns

rocyfapCTBeHHbIX U MyHULMNanbHbIX yenyr» (anee — GefepanbHblil 3akoH Ne 210-d3).

2. CtaHpapT npegocTa

2.1. HanmeHoBaH

BIIEHUS| MyHULMNAmNbHOM yCryri

ie MyHULNanbHo ycrnyru

rlpe,D,OCTaBﬂeHVIe rpaxxgaHam Xu

\ ,
JibIX MoMeweHun B MyHUUUNanbHOM >XUITULLHOM

doHIe no gorosBopy Haiima cry>KeGHOro >UMoro NoMeLLeHNs.

2.2. HaumeHoBaHue

camoynpaBneHuns, HernocpeacTBeHHO npea

McnonHuTtenbHbin komuTeT Maiiga
MyHULMnansHoro painoHa Pecnybnuku Ta

2.3. OnuncaHue pesynbTarta npenocT

2.3.1. PesynbTaTtom npegocrasneH

VICFIOI'IHMTEHLHO-paCHopﬂﬂMTeﬂ bHOIo

opraHa MeCTHOro

OCTaBMSOLLEro MyHULMNANbHY YCryry

H
7

CKOro CerlbCKoro nocerieHusi BepxHeycrnoHcKoro
apcTaH.

a

BMIEHUSA MYHULMNANbHOM ycnyru

1S MyHULMNANbHOM ycnyru ABnAeTcA:
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1) pacnopsixeHve o npegocTaBneHnn rpaXXaaHnHy X1IMoro NomeLieHns no Aorosopy
Halima cry»e6HOro XMMoro NoMeLLeHUs

2) pelueHne o6 oTkase B NpPefoOCTaBNEHUN MyHULMIANLHOV ycnyru (npunoxeHue Ne
1 K HacTosILyeMy aAMUHNCTPATUBHOMY pPernameHTy);

3) pelweHue o6 oTkase B npueMe JOKYMEHTOB, HEeobxo4uMbIX 4 MpefocTaBeHus
MyHULUMNANLHON  ycnyru (npmnomer%me Ne 2 Kk HacTosleMy agMUHUCTPATUBHOMY
pernameHTy). ‘

2.3.2. PesynbTat npejocTaBnexns MyHULMnanbHom YCnyr HanpasnsieTcs 3asBUTENto

B bOpMe 3MEeKTPOHHOTO AOKYMEHTA, MOAMNMCaHHOrO YCUNEHHON  KBaNUULMPOBAHHON
3MNEKTPOHHOM MOANMUCHIO YNONHOMOYEHHOIO AOMKHOCTHOIO nuua Opzana (nubo OpeaHa), B
cootBeTCcTBUM C DPepepanbHbIM 3aKOHOM OT 6 anpens 2011 roga Ne 63-d3 «0O6
SNEKTPOHHON nognucu» (panee — deneparbHbii 3akoH Ne 63-®3) B NUYHBIN KabuHeT
EanHoro noptana. B cnyyae HanpaBnenus 3asBreHus nocpeactsom PecnybnvkaHckoro
noptana pesynbTaT NpefoCTaBneHns MyHULMNanbHOWA ycnyru HanpasnseTcs B NUYHbINA
kabuHeT Pecny6nukaHckoro noprana.

2.3.3. Mo BbiBopy 3asBuTEns pesynbTaT NPeAoCTaBNeHUss MyHULMNANbHOW ycnyru
BbijaeTcs B OpraHe unn B MOL, B dhopme SK3eMnnsApa SreKTPOHHOro [JOKyMeHTa,
pacnevataHHoro Ha OymaKHOM HOcuTene, 3aBepEHHOr0 neyaTbio U NOANMUCHI0
COOTBETCTBEHHO YMOJTHOMOYEHHOro AOJ“I)KHOCTHOI'O nuua OpraHa unu paGoTHuka MdL.

2.3.4. 3asBuTenb Bnpase NOMyYUTb pesynbtat npenocraBneHus MyHULMUNanbHON
ycnyrn B (hOpPME 3MEKTPOHHOrO [OKyMEHTa B TeyeHue Cpoka [feiicTBUA pesynbTaTta
npefocTaBneHns MyHuLunansHom ycny‘rm.

2.4. Cpok npeaocTaBneHnst MyHULMnasHom ycnyru, B TOM Yucre ¢ y4eToM HeobXoaMMocTu
obpalleHus B opraHu3aLui, yyacTeyoLLmne B NPEefoCTaBNeHU MyHULMMANbHOW YCYr, CPOoK
NPVOCTaHOBNEHNA NPefoCTaBNEHUsi MYHULMUNANBHON YCIyru B CyYae, eCrn BO3MOXHOCTb
NPUOCTAHOBMNEHUS NPefyCcMOTpeHa 3‘:’:lKOHO,D,aTeJ'IbCTBOM Poccuiickoit depepauuu, cpok
Bbl4auu (HanpaBneHwns) JOKYMEHTOB, ABMSIOLLMUXCS pesynbTaTtom npegocTaBrieHuns
MyHULIMNanbHOM ycnyru

2.4.1. MyHnuunanbHas ycnyra I;"IpeAOCTaBHHeTCH He nosgHee 30 fOHeid co AOHs
npeacTaBneHnst JOKYMEeHTOB.

|
2.4.2. TlpuocTaHoBNEHNE CPOKA MPEAOCTABNEeHUs  MyHULMNANBHOI ycrnyru He
npeaycMOTPEHO. ‘

2.4.3. HanpaBneHue [okymeHTa, ABMAOLLErocst pesynbTaTtoM MpefocTaBleHus
MyHULMNaneLHO ycnyrn B doopMe SMeKTPOHHOrO JOKYMEHTa, 3asiBUTENI0 ocyllecTenseTcs B
AeHb 0HOPMMEHUS U perucTpaLum pesynbTaTta npefocTaBneHnst MyHUUUnanbHo| ycryri.



2.5. VcyepnbiBarowuii nepeyeHs [lOKYMEHTOB, HEOBXOOUMbIX B COOTBETCTBUM C
SAKOHOAATEMbHBLIMM UMK UHBIMU HOPMATUBHBLIMU NPABOBLIMI aKTaMu AnsA npefocTasneHns
MYHULMNanbHON ycnyru, a Takoke ycnyr, KoTopble SBASIOTCS HeobxoanuMbIMU 1
obGsizaTenbHBIMU 48 NPefocTaBieHns MYHULIMNANbHBIX YCAYT, NOANeXaLlmx
NPeACTaBNeHuIo 3asiBUTENeM, Crocobbl X NOMyYeHNs 3asiBMTENEM, B TOM YicCre B
SNEKTPOHHOI hopMe, NOPSILOK UX NPeACTaBAEHMS

2.5.1. ins nonyyexns MyHuLmMnansHoM YCnyru 3asBuTenb NpeLcTaBnseT creqyoLme
OOKYMEHTbI:

1) BOKYMeHT, yaocTosepsioWwMi AMYHOCTD (He TpebyeTca B cnydyae obpaieHns
nocpeacTsom PecnybnukaHckoro noprana);

2) AOKYMEHT, yOOCTOBEPSIOLLWI MONHOMOYUS NpeacTaBuTens 3asBuTens;

3) 3asBrieHue:;

B hopmMe AoKyMeHTa Ha ByMaxHOM HocuTene (Mpunoxenne Ne 3 k HacToswiemy
aAMUHUCTPaTUBHOMY pErfiameHTy);

B OMEKTPOHHOW ¢hopme (3amomnHsIeTcsl NOCPEeacTBOM BHECEHWS COOTBETCTBYIOLLNX
CBEAEHUA B 3MEKTPOHHyK chopmy 3asBMNeHNsl), MOAMUCAaHHOE B COOTBETCTBUM C
TpeboBaHuaMM nyHkta 2.5.3 aAMWHWCTPATUBHOTO  pernameHTa, npu  obpaiyeHnm
nocpencteom Pecny6nnkaHckoro nopTan

4) xopataicTBO paboTopartens, ¢ KOTOpbIM  pabGOTHUK COCTOUT B TPyAOBbIX
OTHOLLUEHMAX, O NpefoCTaBreHuu CryxeBbHOro Xumoro NMOMELYEHUs, 3akpenneHHoro 3a
paboTtopatenem Ha npase ONepaTMBHOrO ynpaBrieHUss UMK XO3SIUCTBEHHOIO BeeHus, Ha
“MA PyKoBOOMTENS YNOSTHOMOYEHHOIO OpraHa;

5) konus TpyoBoro forosopa nubo Komnus cnyxebHoro KoHTpakTa;
6) KOnus TPYAOBOM KHUKKY;

7) npaBoyCTaHaBnusatLlue OOKYMEHTbl Ha 0ObekTbl HEOBMXXMMOCTU, npaBa Ha
KOTOpblE He 3aperncTpupoBaHbl B EgviHom rocynapcrBeHHOM peecTpe HeaBMXUMOCTN.

252, 3asBneHue u npunaraemele AOKYMEHTbI  MOryT 6biTb npencTaBneHsb
(HanpaBneHbl) 3asBUTENEM OOHUM U3 Cre ytoLmx cnocobos:

1) 4Yepes MO®L| Ha BymaxHbix HOCUTENsiX U B BUAE 3MEeKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHUAM nyHkTa 2.5.3 aOMUHNCTPaTUBHOrO pernamMeHTa;

2) nocpeactBoM Pecny6nvkaHckoro nopTana B 3MEKTPOHHOI hopMeE;

3) B OpraH nM4YHO MMM MOCPEACTBOM NOYTOBON CBS3M Ha BGymaxHoM HocuTene.

3asBreH1e 1 npunaraemble SOKyMEHTbI, fpu HanpaereHun NocpescTBOM MOYTOBOI CBS3u,
3aBepsATCa B YCTaHOBIIEHHOM nopsake.
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2.5.3. 3asBnenve npu Hanp?BﬂeHMM nocpeacTsom PecnybnukaHckoro nopTtana
NoAn1CbIBaeTCs NPoCToii SJ'IeKTpOHHO?I noAnnuchblo 3asaBUTENS.

Ana nonyyeHus npoctoii 3NEeKTPOHHOW MOAMUCK 3asBUTENIO HeobxoanMMo MnpoiiTy
npoueaypy peructpauum (ayTeHTM(b‘VIKaLWIVI) B ECUA, a Tawke nogTeepanTsb YYEeTHYI0
3anuce. ‘

OINEKTPOHHbI AOKYMEHT (aneKTbOHHbm 06pa3s foKyMeHTa), ykasaHHbIN B noanyHkre 2
nyHKTa 2.5.1 aJJ,MI/IHVICTpaTVIB}-}IOFO pernameHTa, 3aBepsieTcs YCUNEHHO
KBanM@ULMPOBAHHON NOAMMACKI0 NNL, YNONHOMOYEHHbIX Ha Cco3faHue n nognucaHue Takux
AOKYMEHTOB, B TOM YuCre HoTapuycamiu.

ONEKTPOHHbIE [OKYMEHTbI (3reKTpoHHbIe 0Bpa3sbl LOKyMEHTOB), npunaraembie K
3asiBMEHNI0, B TOM 4ucne AOBEPEHHOCTY, HanpaBnstoTCs B BUAE haiinos B dopmarax pdf,
iPg, jpeg, png, tif, doc, docx, rif, sig pasmepom He 6onee 50 M6aiiT.

Kauectso npepocraBnsieMbix 3neKTPOHHBIX AOKYMEHTOB  (3MeKTPOHHbLIX 06pa3oB
FOKYMEHTOB) [OSIKHO MO3BOSMATH B MONHOM oObeMe npounTaTb TEKCT [OKyMEHTa U
pacnosHaTth pekBU3NTbLI JOKYMEHTA.

2.5.4. 3anpelyaetcsa TpebosaTb 10T 3aaBUTENS:

1) npepcTasneHus ,ELOKyMEHTOjB W MHOPMaUMM WNKN OCYLLECTBNEHUS! OEHCTBUN,
NPEACTaBneHne unuW OcyLIeCTBMEHWE KOTOPbLIX He NPefyCMOTPEHO HOPMaTUBHbLIMU
MPaBoBbIMA  aKTaMu,  PErynupyOLYMKY  OTHOLLEHUS, BO3HMKalOLME B CBA3M C
npeaocTaBneHneM MyHULmUnansHo ycwyrw;

2) ocyulecTBrNeHNsi AeiCTBUIA, ‘B TOM 4ucne cornacoBaHuii, HeobXxoAuMbIX NS
MOJy4eHUS MyHULIMNANBHOI YCryrn U CBA3aHHbLIX C 0BpalleHneM B UHbIE rocyfjapCTBeHHble
OpraHbl, opraHbl MECTHOro camoynpaBreHWs, OpraHWu3auuu, 3a UCKITIOYEeHueM nonyvyeHus
ycnyr U momny4YeHWs [OKYMEHTOB U UHdopMaLmu, npefocTaBnseMbiX B pesynbraTe
MPEAOCTABNEHNA TaKnX YCMyr, BKIIOYEHHbIX B MepeyvHMu, yKasaHHble B yactu 1 ctatbu 9
®epnepanbHoro 3akoHa Ne 210-3 (HEOOXOAMMBIX N 06sI3aTENbHBLIX ycnyr);

3) npeacTaBneHWs  OOKYMEHTOB U WHdopmauuu,  oTcyTcTBME M (WUnK)
He[OoCTOBEPHOCTb KOTOPbLIX He yKa3bWBaﬂMCb npu nepBoHaYasibHOM OTKase B npueme
[OKYMEHTOB, HeobXxoOuMbIX ansi MpeAocTaBneHns MyHuumunanbHoi ycnyru, nubo B
npefocTaBneHny MyHuLMnansHol ycnywn, 32 MCKMIOYEHNEM CreayoLUX CryYaes;

.|
a) U3MeHeHue TpeboBaHuii HOPMaTuBHbIX MNpaBOBbIX aKToB, KacarLimxcs
NnpefocTaBneHnsa MyHuLMnanbHonm ycnyru, nocne nepBoHayanbHol nojayun 3asBreHus o
o !
npenocTaBneHnn MyHuUmnanbHom ycnynmnu;

6) Hanuuve ownBok B 3asBNEHMM O npesocTaBREHNM MYHULMNANbHOR yCryrn u
AOKYMEHTax, MofdaHHbIX 3asBMTENeM Mocfie nepBOHaYanbHOro oTkasa B npvemMe
AOKYMEHTOB, HEOBXOAMMbIX ANs MPEefOCTaBReHUs MyHULMNANbHO ycnyrn, nu6o B
MPEAOCTaBNEHNN MYHULMNANbHOW YCIYTM U HE BKMIOYEHHBbIX B NpeACTaBneHHbIn paHee
KOMMMEKT JOKYMEHTOB;
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B) MCTeueHMe cpoka [eilCTBUS [OKYMEHTOB UMW W3MEHeHne MHopMauum nocne
MEpBOHaYanbHOrO OTkasa B MpuUeme [OKYMEHTOB, HeoBXO4UMbLIX AMs npeAocTasneHus
MyHULMNanLHOW ycryru, nubo B NpeAoCTaBneHUI MyHULMNANbHOI ycnyru;

r) BbIABMEHUE AOKYMEHTANbHO MOATBEPXKAEHHOTO thakTa (Npn3HakoB) olunMBoyHoro
Uni NpoTMBONpaBHoOro AeicTsus (Ge3neicTBMA) [OMKHOCTHOrO nuua OpraHa, paBoTHMKa
MO®Ll, npu nepsoHavanbHom oTkase B npueme HAOKYMEHTOB, HeobXoauMbIX Ans
MPEAOCTABNEHNs MyHUUMNANEHO YCNyri, NGO B NPeAoCTaBREHNM MyHULMAANbHO ycnyru,
O 4eM B MUCbMEHHOM BMAE 3a MOANUCHIO pykoBoauTens OpraHa Mpu NepBoHaYanbHOM
OTKase B Npueme AOKyMEHTOB, HEOBXOAMMBIX AMsi MPeA0CTaBMEHNs MyHULMNANbHO ycnyru,
YBEAOMNACTCA 3asiBUTENb, @ TaKKe NPUHOCATCA U3BMHEHIS 3@ JOCTABNEHHbIE Heyno6CTRa:

4) npepocTaBneHUss Ha ByMaxHOM HocUTene OOKYMEHTOB 1 uHopMaLumu,
SNEKTPOHHbIe 06pasbl KOTOPLIX paHee Bbifu 3aBEPEHbI B COOTBETCTBUN C NYyHKTOM 7.2 YacTu
1 cTatbn 16 degepanbHoro 3akoHa Ne 210-®3, 3a MCKIMIOYEHUEM CNyYaEB, CNU HaHECeHMe
OTMETOK Ha Takue [AOKyMeHThl nubo |‘4x U3bATUE ABNSETCA HEoOXOAUMBIM YCIOBUEM
NpenocTaBrieHnsi rocynapCcTBEHHOM MJ‘ILI MYHULMNANbHON  yCRyr, U WHbLIX CRyYaes,
YCTaHOBIEHHbIX (hefepanbHbIMU 3aKOHaMMU.

2.6. VcyepnbiBatoLwuin nepeyeHs ,qleMeHTOB, HeobXo4MMbIX B COOTBETCTBUN C
HOPMaTUBHLIMY MPaBOBbLIMU aKkTaMu Ansi NpefocTaBeHus MYHULMNANbHOW yCrnyru, KOTopble
HaXoAATCA B paCNopsHKEHUI rocyAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
camoynpasneHus n NoABeJOMCTBEHHbIX FOCYJapCTBEHHBIM OpraHam Mnm opraHam MecCTHOro
camoynpaBneHus opraHusaLuin n KOquble 3asBUTENb BrpaBe NpeacTaBUTb, a TakkKe
Crnocobbl UX MONYYEHWs 3asBUTENSIMU, B TOM Y1CHE B 3MEKTPOHHOI hopme, NopAaoK X
NpeACTaBNeHnst; roCyAapCTBEHHbI OpraH, opraH MECTHOrO camoynpasneHus nubo
opraHu3aLus, B pacrnopsikeHunm ‘ OTOPbIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1. MonyyatoTcs B pamkax MexBe0oMCTBEHHOTO B3aMMOLENCTBUS:

1) cBeLieHNs o rocynapcTBeHHol perucTpauum CMEepTU U3 eOWNHOro rocyapCTBEHHOro
peecTtpa 3anucei akToB rpagaHckoro coclro;mvm — ®HC Pocecuu;

HOW  peructpauumu poxgeHus U3 efuHoro
rpaxkaaHckoro cocrtosiHua — PHC Poceuu;

2) cBegeHMs O rocygapcTBeH
rocyapCTBEHHOro peecTpa 3anuncel akTos

3) cBedeHUsl O rocyapCTBEHHOI perncTpauun saknioveHns (pactopxxeHus) 6paka us
€ANHOro rocyfjapCTBEHHOrO peecTpa 3anuceli akTos rpa)kgaHckoro cocrtosHus — OHC
Poccuu;

4) cBeeHMst 0 perucTpaLioHHOM YHeTe Nno MecTy XuUTenbCTBa U MecTy npebbiBaHUs
— MB[ Poccuu;
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1) CBEAeHus, noATBepXKOaloLne KONIMYECTBO rpaxaaH, 3aperncTpupoBaHHbIX Mo
MECTY JXUTENbCTBA B XMIOM MOMELUEHNM — yNpaBnsiowas opraH1aauns MHOrOKBapTUPHOro
Aoma nnbo pacyeTHbIN LeHTp;

2) (hMHAHCOBBI NULIEBON CHYET — ynpaBnsiowas opraHusauua MHOrokBapTUPHOro
AoMa nubo pacyeTHBbI LEHTP;

3) AOKYMEHTbI, MOATBEPXKAAIOLINE MPABO MOMbL3OBAHUS XKUMbIM MOMELLEHUEM,
S8HVMaeMbIM  FPaXKAAHMHOM 1 4fleHaMn ero cembi (4OroBop, opaep, pelleHue o

NPEOOCTaBMEHUN  HKUMOrO MOMELUEHUS U UHble OOKYMEHTbI) — opraH MeCTHOro
camoynpaBrneHus Mcnonkowm;
4) Bbinucka w3 EMPH Ha o6bekT HeaBwxuMocTW — ®epepanbHas  crnyxba

rocyfapcTBeHHOMN perucTpaLmu, kagacTtpa u kapTtorpacuu (PocpeecTp);

5) Bbinucka 13 EMPH o npaBax oTgenbHoro nuua Ha nmvetolmecs (MmesLUMecs)
00beKTbl HEeABUXUMOCTY — deneparnbHas crnyxba rocyAapcTBEHHON perncTpauum, kagacrpa
1 kapTorpacumn (Pocpeectp);

6) AOKYMEHT,  noATBEepXOaloWMWiA  MOMHOMOYUS  3aKOHHOMO npeacraBuTens
3asABUTENA, B Crny4ae nogadu 3asiBfieHUs 3aKOHHbLIM npeacraesutenem (B 4acTtu
CBMAETENLCTBA O POXAEHUW, BbIJAHHOMO OpraHaMy 3anucy akToB rpa*4aHCcKoro CoCTosiHUS
Poccuiickoit degepavuuu, unu ,qoxymeHLra, Bbl@HHOro opraHamu Oneku 1 noneynTensLcTea B
COOTBETCTBUM C 3aKOHOOATENLCTBOM POCCUiicko degepaunmn) — EqnHbIN rocy0apCTBEHHbIN
peectp 3anuceit akToB rpa»qanCKéro cocTosHMst nubo EpuHas  rocygapcTBeHHast
MH(OpMaLMoHHas cuctema coumaanoro obecnevyeHus;

7) NPOBEpKa COOTBETCTBUA (PAMUIIbHO-UMEHHOI rPYNMb, AaThl POXKAEHWUS, NONA U
CHUNC — MeHcnoHHbIN dhoHg Poccuiickoit Penepauuu;

8) CBEAEeHUs 0 AeliCTBUTENbLHOCTY nacnopTa — MBL Poccuu;

9) CBEdeHMA o (dpakTe BbIJAYM U copepKaHuu OOBEpeHHoCT — efuHas
WHPOPMaLMOHHas cucTemMa HoTapuara.

2.6.2. 3asBuTenb Bnpase NMPEJoCTaBNTb [OKYMEHTbI (CBEAEHUs), YyKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHWCTPaATUBHOMO pernameHTa, B doOpMe 3NeKTPOHHbIX
[OKYMEHTOB, 3aBepeHHbIX YCUIEHHOM KBanuguumpoBaHHo noanucbo nu,
YMONHOMOUEHHbIX Ha CO3AaH1e 1 NoANMUcaHNe Takux AOKYMEHTOB, npu nofadye 3asiBneHus.

2.6.3. Henpegcrasnenue (Hecso?spemeHHoe NpeacTaBreHne) ykasaHHbIMU B NyHKTe
2.6.1 aAMMHUCTPATMBHOIrO permameHTa opraHamu rocyapCTBeHHON BMaCcCTU, oOpraHamu
MECTHOro camoynpaBneHusl, OpraHn3aLUsiMi JOKYMEHTOB W CBEAEHUN He MOXET SIBISThCS
OCHOBaHUeM Ans oTkasa B NPEAOCTaBNEHUN MyHULMNANBHOI yCryru.

2.6.4. [JomkHOCTHOE mfULUO u (unn) paboTHUK, ykasaHHbIX B nyHkre 2.6.1
8AMUHNCTPATUBHOMO  pernameHTa OpraHoB W  opraHu3auuii, He npenocTaBuBLLNI
(HecBoEBpEeMeHHO NPeACTaBMBLUMIA) 3aMpOLUEHHbIE W HaxoAswuecs B pacropsikeHum
HAOKYMEHTbI Unu CBedeHUsl, MoANexuT aaMUHUCTPATUBHOIA, OVCLUMMNNHAPHOW UMW UHOU
OTBETCTBEHHOCTW B COOTBETCTBUYM C 3aKOHOLATENbCTBOM POCCUIICKO depepauun.

2.6.5. 3anpelyaetcs TpeGoBaTb OT 3asBUTENs AOKYMEHTblI WNKN CBEOEHUs, B TOM
ducne  noATBepXOaloLMe  BHECEHM 3asABuTENeM nnaTthl 32 NpefocTaBneHue
MyHULIMNanbHOW yCnyru, HaxofsilUMECS B  pacropsiKeHUH rocyjapCTBEHHbIX OpraHos.,
OpraHoB MECTHOro camoynpaBneHus U MoaBEAOMCTBEHHbIX FOCY4apCTBEHHbIM opraHam unu
OpraHam MecTHOro camoynpasneHUsi opraHu3aLuii.

Henpep,CTaBneHMe 3afABUTENEM | JOKYMEHTOB, cofepxalimx CBeAdeHus, KoTopble
HaxoaaTcsa B pacnopsi>keHun roCcy4apCTBEHHbIX OpraHos, OopraHoB MECTHOro
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CamoynpasneHnsi  NoABEOMCTBEHHBIX rOCY4apCTBEHHBIM OpraHam unm opraHam MecCTHOro
CamoynpaBnieHUsi opraHusaLuii, He SIBNSETCS OCHOBAHWEM ANS OTKAa3a 3asBUTENIo B
NpefocTaBneHn MyHULMnansHoi ycnyru.

2.7. VicuepnbiBatoLuit nepeyeHb 0CHOBaHMIA Ans 0TKa3a B npruemMe JOKYMEHTOB,
HEOOXOANMbBIX ANA NPeAOCTaABNEHUS MyHULMNANbHOIA ycrnyru

2.7.1. OcHoBaHuAMM Ansi oTkasa B npueme [OKYMEHTOB, HeoGXoauMbIX Ans
NPeAoCTaBneHNst MyHULMNAnbHON YCRyri, SBASIOTCS:

1) NpencTaBneHHble 3asBUTENEM AOKYMEeHTbI coaepxaTt MOAYNCTKA U UCrpaBreHus
TEKCTa, HEe 3aBepeHHble B MOpsAKEe, YCTAHOBMEHHOM 3aKkoHoaaTenLcTBOM Pocculickol
Pepepauuu;

2) AOKYMEHTbI cofiepaT MOBPEXAEHNS, Hanuuue KOTOPbIX HE MO3BOSISIET B MOSHOM
obbeme ucnonb3oBaTh MHOPMaLMIO 1 CBEAEHNs, COAepXaliuecss B [OKYMEHTax Afis
NPeAoCTaBNIEHNS MYHULIMNAMBHOI yCnyru

3) npeactaBneHHble AOKYMEHTbI WM CBEJEHUss yTpaTUNW CUMYy Ha MOMEHT
obpalleHnst 3a MyHULMNanbHOI yCnyro  (DOKYMEHT, yLOCTOBEpSIOLMIA  MOMHOMOYMS
NPEACTaBUTENS 3aABUTENSs, B CnydYae obpalleHus 3a npenocTaBneHuem MyHULMManNsHoM
ycnyru ykasaHHbIM nULoMm);

4) nopava 3asBEHUs O MPesOCTABNEHUN MyHULMNANBHOI yCrnyru v OOKyMEHTOB,
HeobxoauMbIX [OMsi npefocTaBneHus Myfmumnaanoﬁ ycnyru, B 3neKTpoHHOII thopme C
HapyLUeHeM yCTaHOBMNEHHbIX TPeGoBaHUN:

5) HEeKOppeKTHoe 3arnofHeHue 06si3aTenbHbLIX Nonei B hopme 3asBneHus, B Tom
Hucne B MHTEpaKTUBHON hopme 3asiBreHNUs Ha PecnyGninkaHckom noprane (He[oCTOBEpHOE,
HerornHoe, NMbo HenpasunbHOE 3aMonHeHNne);

6) npencraBneHMe HEMonHOro  KoMmnnekTa AOKYMEHTOB, HeoBXoAMMBLIX  Afis
NPEAOCTaBNEHNs MYHULIMNANBHOI yCnyru;

7) 3asiBieHMe O NpefjoCTaBNEHNU YCNYrv NoaaHo B opraH rocyJapcTBeHHoIi BnacTu,
opraH MEeCTHOro camoyrnpaBneHusl Unu og)raHmaaumo, B MOJIHOMOYMST KOTOPbLIX HEe BXOAWUT
NpeaocTaBnieHne MyHULUNANLHONR YCnyru;

8) HecobnoAeHe yCTaHOBMEHHbIX cTaTbell 11 ®efepanbHoro 3akoHa oT 6 anpens
2011 roga Ne 63-d3 «0O6 3MNEKTPOHHOMW NOANUCU» YCIOBWIi MPU3HAHUS neicTBUTEnNLHOCTH,
YCUNEHHO KBaNMMUUMPOBAHHON SMEKTPOHHON MOANMCH.

2.7.2. TepeyeHb OCHOBaHUI A4S OTKasa B npueme AOKyMEHTOB, HeobxoauMbIX Ans
MOJly4eHU MyHULMNAnbHOW yCryri, SIBNSIETCS MCHEPbIBAIOLLMM.

2.7.3. PeweHue o6 oTkase B MPUEMe 3aABNEHNA N NOKYMEHTOB, HEOBXOAUMBIX s
NPEAOCTaBNEHNst MyHULMNAnbHOW YCIyrn, MOXeT 6biTb MPVHATO, Kak BO BpeMs Mpuema
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SafABUTENs, Tak W MNoCrne MoslyYeHNst OTBETCTBEHHbIM AOMMKHOCTHLIM nuuom Oprana
HEOOXOANMbIX ANA NPefOCTABMEHUs MyHULMNANbHOI yCnyrn [OKYMEHTOB (CBEEHWit) ¢
NCMNONb3OBAHNEM MEXBELOMCTBEHHOIO WH(OPMALMOHHOrO B3aUMOAENCTBUS, B CPOK, He
npesbiLIatoLLniA 9 paboumnx AHel Co AHA perncTpaLni 3asBereHus.

2.7.4. 3anpeljaetcs oTkasbiBaTb B MPUEME 3asBNEHUS W UHBIX [OKYMEHTOB,
HeobXoAMMbIX ANs NpefoCTaBreHUst MyHULUNAbHOM ycnyru, B cny4yae ecnu 3asiBreHue u
AOKYMEHTbLI, HeobXxoAuMble AN MPefoCTaBReHUs MyHULMNAMLHOIA ycnyru, nogaHbl B
COOTBETCTBMM C WHDOpMaUMeli O cpokax U Mopsake MpPeAoCTaBheHUs MyHULMNanbHOM
yenyru, ony6nmkosaHHoit Ha Pecny6riukaHckom noprane.

2.8. VicuepnbliBatowmii nepeyeHb OCHOBaHWI A NPUOCTAHOBAEHMS UMW OTKa3a B
NPenoCTaBneHny MyHULMNansHON yenyru

2.8.1. OcHoBaHWs1 s NPUOCTAHOBMEHMS NpenocTaBneHnss MyHULMnanbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHusi Ans oTkasa B NPeAoCTaBneHU MyHULIMNAnbHOW YCryru:

1) 3asBuTenem npeacTaBneHbl [JOKYMEHTHI He B MOSTHOM obveme, nubo B
MPEACTaBNEHHbIX 3amBNeHNN 1 (MnK) AOKYMEHTax CONEPKUTCS HenonHas U (nnn)
HefocToBepHas MHPoOpMaLMS;

2) obecneyeHune XUNbeM nonyyaTtens no MecTy paboTbl (Cry»Obl)
5) UCTeYeHue cpoka AeNCTBIUS TPYA0BOro doroBopa (KOHTpakTa);
6) oKkoH4aHue cpoka cry»bbl;

7) ncteyeHue cpoka npebbiBaHus Ha BbIBOPHOW OOMKHOCTH;

8) otcytctBue CcBOGOAHOMO CRYXEBHOrO KUMOro NOMELLEHUA Yy MyHULMNanbHoro
YHPEXAEHNS, MyHULIMNANbHOTO YHUTAPHOMO NPEANPUATUS, 33 KOTOPLIMU XUMble nomMeLLeHus
MYHULINNANBLHOTO JKUAMLUHOTO hOHAA MYHULMNANbHOMO paiioHa 3aKpenrneHsl Ha npase
ONepaTUBHOro yrnpaBrieHns U Xo3siiCTBEHHOro BEAEHMUS.

2.8.3. MNepeyeHb ocHOBaHWil Afs OTKasa B NPeAoCTaBneHn MyHULMNanbHO ycrnyru
SIBNSAETCA UCHEpPnbIBaOLLNM.

2.8.4. 3anpewjaeTcs OTkasbiBaTb B NpefoCTaBAEHUM MYHULIMNANbHON ycnyru B
Chny4ae, ecnu 3asBneHWe O MPeAOCTaBNEHUN  MYHULMMAMBHOI ycnyru nogaHo B
COOTBETCTBUM C MHCDOPMALMENR O cpokax U mnopsgake NpefocTasreHns MyHULMNanbHOM
yenyru, onybnukosaHHoi Ha Pecny6nukaHckom noprarne.
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2.9. MNopsinok, pasmep 1 0CHOBaHUS B3UMAaHUs rOCYAaPCTBEHHOM MOLUMWHbI UMW UHOI NNaThl,
B3UMaemoii 3a npeaocTaBneHne MyHULMUNanbHo ycnyru

MyHmumnaanaﬂ ycnyra npegocraBnseTcs Ha 663BO3Me3,ClHOI7I OCHoOBe.

2.10. MepeyeHb ycnyr, KOTOPbLIE SBASIOTCS HeOBX0AMMBIMU 1 0Bsi3aTeNbLHBIMU ANs
NPEAOCTABNEHUS MYHULIMNATBHON YCIyT, B TOM YUCHE CBEAEHMS O [OKYMeHTe
(AoKymeHTax), BblgaBaeMom (BblAaBaeMbIX) opraHusaLmsamu, y4acTBYOLNMU B

NPEAOCTaBNEeHNN MyHULMNAMbHBIX YCryr

lMNpepocTaBneHne HeobXoAUMbIX U 0BS3aTENbHBIX ycnyr He TpebyeTcs.

2.11. TlopsAok, pa3Mep 1 0CHOBaHWUS B3MMaHUs NiaThl 3a npefocTaBneHne ycnyr, KoTopble
FBMAITCA HEOOXOAUMBIMU 1 0BA3ATENbHLIMI [15 NPefoCTaBNEHNS! MYHUUMNanbHOM ycryru,
BKIIio4as nHpopMaLumio o MeToauke pacyeTa pa3mepa Takoii nnaTsl

lNpenocTtaBneHne HeO6X0AMMBIX U 0BA3aTENbHBLIX ycnyr He TpebyeTcsi.

2.12. MaKkcumarbHblii CPOK OXKUOAHUS B O4Yepean npu nopaye 3anpoca o npenocTaBneHUm
MYHULMNanbHOM YCRyru, yCnyri, npeaocTasnsemMoii opraHu3auuei, y4acTeyioLleii B
NPEAOCTABNEHNM MYyHULIMNATIBHON YCIYrn, U NPU NONYYeHUM pesynbTaTta npegocrasnexuns
Takux ycnyr

2.12.1. Bpems oXuaHus npu nopadve 3sasBrieHus Ha nonyyeHne MyHULMUMNANbLHOM
ycnyru - He Gonee 15 MUHyT.

2122, Tpu nonyyenun pesynbTata npeAoCTaBMNeHUs MyHULMNAnbHONW  yCryru
MakcuMarnbHbIN CPOK OXMAAHWS B O4EPEeaN He LOMKeH npesblwatb 15 MUHYT.

2.13. Cpok 1 nopsifok peructpavmm 3anpoca 3asaBuTerns o NpefoCTaBAEHUN MyHULMNATbHON
ycnyru n ycnyr, npefjoctaBnsemMoi opraHusaLme, yyacTBylOLLeln B NpeaocTaBneHum
MYHULMNAnsLHOW yCcnyru, B TOM Ynucre B 9NEKTPOHHON hopme
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2.13.1. Mpu nun4Hom obpawennn B MOL| B geb nofayn 3asBneHus 3asiBUTENIO
BblAaercs pacnucka us AUC ML ¢ pernctpaumoHHbIm HOMepom, noaTeepxaalLmnmM, YTo
3asiBrieHne oTnpasneHo, 1 AaTol nofayv 3asBeHus.

2.13.2. Mpwn HanpaeneHWu 3asiBREHNS nocpeactsom PecnybnukaHckoro nopTana
SasBUTENb B [€Hb MOAauu 3asiBNEHUs MoNMyyaeT B SIMYHOM KaGuHeTe Pecny6nukaHckoro
fnoprana 1 Mo 3neKTPOHHOW noyTe yBegOMMEHMe, NoATBepXKaaloLlee, YTO 3asBreHue
OTNpaBlIEHO, B KOTOPOM YKa3biBalOTCS PErUCTPaLMOHHbI HOMep U gata nogayu sasBreHus.

2.13.3. Tpu nu4yHom obpawennn B OpraH B pgeHb nogadm 3asiBneHus
YMONHOMOYEHHBIM  [JOMKHOCTHLIM  nuuoM OpraHa  3asBUTENO BblJAeTCcA pacnucka us
aBTOMATU3NPOBAHHON MH(DOPMALMOHHOW CUCTEMBbI, npefHasHa4YeHHoW [AOnA  okasaHus
FOCYAAPCTBEHHBIX U MYHULMNAMBHBIX YCAYT, C permcTpaunonHbiM Homepom, aaToi nopauu
SasBNEHNs U NepeyHeM NpeAcTaBMNeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHus Kk NMOMeLLeH/sIM, B KOTOPbIX NPenoCTaBNseTcs MyHULUMNansHas
ycnyra, K 3any oXuhaHus, Mmectam Ans 3anonHeHus 3anpocoB 0 npenocTaBrneHum
MYHULMNanbHO ycnyru, MHOPMaLMOHHLIM CTeHdam c obpasuamu ux 3anosfHeHus un
NepeYHeM [OoKyMEHTOB, HeoBXoAUMbIX 4N NpefoCTaBneHus KaXKgon MyHUUMnansHom
YCIyri, pasmeLLeHuio 1 0hopmMneHunto BUayarnbsHom, TEKCTOBON U MYINbTUMELUAHON
MHbOPMaLMM O NopsiAKe NPEAOCTABNEHUS TaKoik ycnyru, B TOM 4yucne k obecneyeHmto
AOCTYNHOCTN ANt MHBaNWAOB Yka3aHHbLIX 06BLEKTOB B COOTBETCTBUM G deaepanbHbim
3aKoHOAaTeNnbCTBOM M 3aKOHO4aTENbLCTBOM Pecny6nuku TatapcTaH o couunanbHoi 3almTe
UHBanuaos

2.14.1. MMpepgocraBneHune MyHULMNanbHOW ycnyrn ocyllecTBRsieTcs B 30aHnax u
nomeLleHnsx, obopynoBaHHbIX NPOTNBOMNOXXapHOW CUCTEMON U CUCTEMO NOXXapoTyLUEHUS.

MecTa npuema sasBuTenei oGopyaytoTcs Heo6xoaUMOoN Mebernbio ansa oopmneHns
HAOKYMEHTOB, MH(OPMALIMOHHBIMM CTEHOAMU.

2.142. B cooTBeTCTBUM C 3aKoHoOaTenbCcTBOM Poccuitckoi ®epgepaunn o
counaneHoi  3awnTe WHBANMAOB B  Uenax BecnpensTcTBEHHOro fJoctyna Kk mecty

npenocrasneHus MYyHULMNansHon ycnyru obecneynBaeTcs:

1) obecneunBaetcsi  BecnpensiTCTBEHHbI A0CTYyn  MHBanuOoB K MecTy
NpenocTaBneHnss MyHULMNansHoM yenyru  (yaoGHblii  BXog-BbIxod B rnoMeLueHns u
nepemeLleHne B Ux npegesnax);

2) Bu3yanbHasi, TekcToBas U MynbTUMEAuHas WHdoOpMauUs o nopsigke
MPEAOCTABNEHUA MYHULMNANLHOW yCryrn pasmelyaeTcs B YAOGHLIX [Onsi 3asBuTenen
MECTax, B TOM YUCIE C y4ETOM OrpaHnYeHHbIX BO3MOXKHOCTEN VHBanuoos;

3) conposoxneHne wuHBaNMAos, NMEIoLUMX  CTOiiKME pPacCTPOiCTBa  hyHKLMM
3PEHNS N CaMOCTOATENbHOrO NEPEABMKEHUS], U OKa3aHue UM nomoLyu;

4) BO3MOXHOCTb CaMOCTOSITENbHOMO NEPEABMKEHNA NO TEPPUTOPUM, HA KOTOPOI
pacnonoxeHsl 06bekTbl coymansHoi, VH)XEHEePHON 1 TpaHCMnopTHO UHpacTpykTyp, BXOAa
B Takne 00bEKTbI M BbIXOAA U3 HUX, nocajku B ToaHCNOPTHOE CPeACTBO U BbICAAKM U3 HEro, B
TOM 4uCrie C NCnonb30BaHNEM KPECTa-KOMSACKN:
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5) Hagnexailee pasmeLyeHne o6opynoBaHus W HocuTeneli UHopMaLuy,
HeobxoanMbIX Ans obecrneyeHus BecnpensaTcTeeHHoro goctyna MHBanNuAoB K ycnyram c
YHETOM OrpaHnyeHnii NX Xn3HeLesATensHOCTY:

6) aybnuposaHue Heobxoaumoit AN “HBanMOoB 3BYKOBOW W  3pUTEMbHOI
WHOPMaLMK, a TakKe HafnUCel, 3HaKOB U UHOI TEKCTOBOW U rpacuyeckoli uHgpopmaLmuu
3HaKamu, BbINMOMHEHHBIMU PerbedHO-TOYEYHbIM Wpudtom Bpaiing;

7) [Bonyck cypaonepeBoaYMKa i TUcbrocypaonepesonumnka;

8) Amonyck cobaku-npoBoaHMKa NPpN Hanu4un [oKyMeHTa, MoATBEpAaloLlero ee
cneunanbHoe obyyeHue W BbligaBaemMoro no topme 1 B nopsigke, KoTopble yCTaHOBINEHbI
npukasom MwuHucTepctBa Tpyaa u couuanbHoOm 3awmutel Poccuiickoii ®egepauun ot
22.06.2015 Ne 386H «O6 YTBEPXOEHUN  (DOpMbl  [OKYMEeHTa, noATBepKaatoLero
cneuunansHoe obyyeHne cobaku-npoBoaHMKa, 1 nopsifika ero Bblgaymy.

2.14.3. TpeGoBaHusi B yactu obecreyeHnst 4OCTYNHOCTM ANnA nHBanuaoB o6bLEKTOB, B

KOTOPbIX ~ OCyLUEeCTBNsAeTCs npegocTasneHne MyHUUMNanbHOW  ycnyrn, U  cpepcTs,
ncnonb3yemblX npu npenocraBneHun MyHULMNanbHOW ycriyru, KoTopble ykasaHbl B
noanyHktax 1 — 4 nydkra 2.14.2. 8AMUHUCTPATMBHOMO pernameHTa, MPUMEHSIIOTCS K
oBbekTam U cpencTsam, BBEAEHHLIM B SKcnnyaTaumio Unu npolleawnM MoLEPHU3ALMIO,
PEKOHCTPpYKLKio nocne 1 nonsi 2016 roga.

2.15. MokasaTenu 4oCTyNHOCTY 1 KayecTsa MYHULIMNANbHOM yCcnyru, B TOM Yucne
KONM4eCTBO B3aMMOAENCTBUIN 3asIBUTENS C JOMKHOCTHBIMU Nvyamu npu npegoctasneHnn
MyHULIMNANbHOW ycnyru u nx NPOAOMKUTENIbHOCTL, BO3MOXHOCTb MOMyYeHUs! UHopmaLuu o
XOA€ NPeAoCTaBNeHNst MyHUUMNanbHOI YCAYr, B TOM YUCHe ¢ ncnonb3oBaHuem
MHPOPMALIMOHHO-KOMMYHUKALIMOHHbIX TEXHOMOTWNiA, BO3MOXHOCTb NGO HEBO3MOXKHOCTh
MOMNYHEHNst MyHULIMNANbHOI YCIYrv B MHOTOMYHKLMOHANBHOM LeHTpe npefocraBneHus
FOCYAAPCTBEHHbBIX N MyHULMNAMBHBIX YCAYT (B TOM YUCTE B NOAHOM obbeme), B nobom
T€ppUTOpUanbHOM noapasaeneH opraHa UCHOMHUTENbHO pacnopsifuTensHoro opraHa
MECTHOro camoynpasreHus, no BeiGopy 3assuTens (aKkcTeppuUTOpPUanbHbIi npuHLmMn),
NOCPeACTBOM 3anpoca o NPefoCTaBlEeHUN HECKOMbKIX rOCyAapCTBEHHbIX U (MIn)
MYyHULMNANbHbIX YCIyr B MHOrOMYHKLMOHAMbHbIX LeHTpax npegocTaBrneHus
FOCYAAPCTBEHHbIX U MyHULMNANbHBIX YCAyT, npeaycMoTpeHHoro ctathen 15.1
®epnepanbHoro 3akoHa Ne210-d3 (komMnnekcHbIN 3anpoc)

2.15.1. TlokasaTtensmu AOCTYNHOCTN  NpefocTaBneHust  MyHULMMAbHON ycnyru
ABMSAOTCA:

pacnosioXXeHHoCTb noMeLleHus, B KOTOpOM BefeTcs npuem, Bblgava AOKYMEHTOB B
30HE OOCTYMNHOCTU obLyecTBeHHOrO TpaHcnopTa;

Hanun4ue H€O6XO,CWIMOI'O KonnyecTtsa cneynanucTos, a Takxe nomeLleHui, B KOTOpPbIX
ocyllecTBnseTcsa NnpuUem OOKYMEHTOB OT 3asaBUTENen;

Hanuine  ucdepnbiBaloweln uHbopMauuu o cnocobax, nopsigke M cpokax
NPenoCcTaBneHns MyHuUmMnansHoi yenyru Ha MHOPMaLMOHHBIX cTeHaax, Pecny6nukarckom
rnoprane, oduLmansHoOM calite MyHULMNanbHoro paoxa;
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OKasaHue NomoLUM WHBanMWAaM B MPeosoneHun Gapbepos, Melwatowmx nonyyeHmto
VMU yCnyr HapaBHe ¢ Apyrumu nuuamu.

2.15.2. MNMokasaTensmu kayecTsa NPEAOCTaBNeHNA MyHULMNANLHOM YCryri SIBNSIOTCS:

1) cobnioaeHue cpokos fpremMa u pacCMOTPEHNS [OKYMEHTOB;

2) cobniofeHune cpoka nony4eHns pesynbrata MyHULMNANbHOI yenyru;

3) otcyTcTBME  OBOCHOBAHHBLIX  Kano6 Ha  HapylieHuss  agMuHUCTPaTMBHOrO
pernameHTa, coBepLlueHHble paboTHUKaMu OpraHa;

4) KONMYECTBO B3aUMOZECTBUI 3asBUTENA C AOMKHOCTHBIMU NULaMu (6e3 yyera
KOHCYynbTauumi):

B3aumopeliicTBue 3asiBuUTens ¢ paGoTHUKaMu OpraHa unn M®L| npu npegocrasneHumn
MyHULMNanbHOM ycnyru ocyuiecTenseTcs OAVH pa3s npu npefcTaBneHun 3asiBAEHUs co

BCeMuU H606XOAMMbIMM OOKyMeHTamu;

OOVH pas B cryvyae HeobxoaMMOCTM nonyvyeHus pesynbtata npegocTasneHus
MyHULMnansHom yenyri 8 OpraHe unm ML B hopme 9K3eMNIspa aNeKTPOHHOro JOKyMeHTa
Ha Byma)kHoM HocuTere.

MponomknTensHocTs oaHoro BsaumoaeiicTams 3aABUTENS C JOMKHOCTHBIMK NULaMu
MPY NPEAOCTaBNEHNN MYHULMNATBHOI YCIYrn He npeBbiaeT 15 MUHyYT.

3asiBUTENb BrpaBe OLEHWUTL KAYECTBO MPEAOCTaBNeHNS MyHULMNANbHOI ycryru ¢
MOMOLLbIO  YCTPOICTB  NOABUXKHOI pafuoTenedoHHo  CBS3M, ¢ UCMonb3oBaHWEM
PecnyGnukaHckoro noprana, TepMuHanbHbIx YCTPOWCTB.

2.15.3. Wndpopmaums o xope NPeaocTaBneHnst MyHUUUNanbHON YCRyru MOXeT GbiTh
nony4yeHa sasBuUTenem B NuHOM kabuHeTe Ha Pecny6nukaHckom noprare, B OpraHe, ML,

2.15.4. MpegocTaBneHne MyHULMNANLHOW ycryr ocylecTsnsieTcs B no6om M®L no
BbIOOpY 3asBUTens HesaBUCUMO OT MecTa €ro >uUTenbcTBa UMM MecTa hakTU4YEeckoro
NpoXunBaHus (NpebbiBaHus) Ha TeppuTopumn Pecny6nuku TaTapcraH no
SKCTEPPUTOPUANLHOMY NpUHLMMY.

MYHVILWII'IaﬂbHaH ycnyra B coctaBe KOMMIEKCHOroO 3anpoca He npefocTaBnsgeTcs.

2.16. WHble TpeboBaHusi, B Tom uncne yquTbIBaloLLMe 0COBEHHOCTM NpefocTaBneHs
MYyHULMNanLHOM ycryru no SKCTeppUTOpUanLHOMy NpuHUMNY (B criyyae, ecnm
MyHULUMNanbHas ycnyra npenocTaBnsieTcs no SKCTeppuUTOpUanbHOMY NpUHLMAY) 1
0CobBeHHOCTU NpepocTasnenns MYHULIMNANbHOM yCRyru B 3MeKTPOHHOM dopme

2.16.1. Mpwu npepocrasneHun MYHWLMNAnbLHOW ycrnyru B  3neKTPOHHOIA thopme
3asBUTEnNb BrpaBse:

1) nonyunte uHdopmaumio o rMopAAKe U Cpokax NpefoCTaBneHUs MyHULMNAmnLHOl
yenyrv, pasmeLuenHyio Ha PecnyGninkaHckom noprane:
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2) nopatb 3asBneHWe o NPEAOCTaBNEHNN  MYHULMNANbHON yCryrn W WHble
AOKYMEHTbLI, HeobxoauMble ANs npefoCTaBneHus MYyHULMNAnNbHOW ycnyru, B TOM uucne
AOKYMEHTbI 1 MHPOPMaLMIO, 3NEKTPOHHbIE 0Bpa3bl KOTOpbIX paHee Obinu 3aBepeHbl B
COOTBETCTBMAM C MYHKTOM 7.2 yactu 1 cratbu 16 ®depepanbHoro 3akoHa Ne 210-®3, ¢
ncnonbsosaHnem PecnybnukaHckoro nopTana;

3) nonyunTb CBEOEHUS O XOAE BbINOMHEHUS 3asBneHnii o npegocTaBneHuu
MyHULMNANLHOW YCryr, NofaHHbIX B aNeKTPOHHOI dopwme;

4) OcCyL|ecTBUTbL OLEHKY kayecTBa NPEJOCTaBNEHNsI MyHULMNANbHON YCIyru;

5) MONyYnTb pesynbTaT npensocTaBneHus MyHULMNanbHOMW ycnyrn B dopme
3MEKTPOHHOrO AOKYMEHTA;

6) nomatb xanoby Ha pelueHue u Aelicteue (GespeiictBue) OpraHa, a Takke ero
AOIDKHOCTHBIX UL, MYyHULMNanbHbLIX CIyXalynx nocpeacTsom Pecny6nukaHckoro noprana,
nopTana enepanbHON rocyAapcTBeHHOM VH(OPMaLMOHHOI cUCTEMBI, obecneynsaroLLlen
npouecc aocyaebHoro (BHecynebHoro) obxanosaHus peweHnit u aeictenit (GesaencTaus),
COBEPLUEHHbIX NP1 NPefoCTaBNEHUN rOCyAapCTBEHHBIX 1 MYHULMNanbHbIX YCRyr opraHamu,
NPEAOCTaBNAOWMMN  rOCYOapCTBEHHbIE W MyHULMNANbHbIE ycnyru, ux [OMKHOCTHLIMU
nuyamu, rocyaapCTBEHHbLIMU U MyHULMAANbHLIMU Chny>kaLymumum.

2.16.2. dPopmupoBaHue 3asBREHUS OCYLLECTBNSAETCA MNOCPEeACTBOM 3anofiHeHUs
3NEKTPOHHON hOpMbl 3asiBMEHUs Ha PecnybrnukaHckom noptane 6es HeobxogumocTu

AONONHUTENbHO NoaaYN 3asiBrNeHns B Kakoi-nnbo UHO dhopwme.
2.16.3. MNpu dopmMupoBaHuy 3assreHus obecneunBaeTcs:

1) BO3MOXHOCTb KomMpoBaHWs W COXpaHeHWsa 3asiBNEeHUA W MHbIX [OKYMEHTOB,
HeobxoanMbIX AN NpefocTaBeHns ycnyru;

2) BO3MOXHOCTb 3arOMHEHUS HECKOMbKAMM 3aABUTENSAMU  OOHOW 3MEKTPOHHOM
opmbl  3asiBreHNUs npw obpaiueHun 3a ycnyramu, npegnonarawWwnuMm HanpasneHue
COBMECTHOrO 3aABMEeHNSI HECKOMbKUMU 3aSBUTENSIMU;

3) BO3MOXHOCTb MevyaTu Ha BymaxkHOM HocuTene Konuu 3MEKTPOHHOW hopMbI
3asBneHuns;

4) coxpaHeHue paHee BBELEHHbLIX B SMEKTPOHHYIO hopMy 3asiBfIEHMS 3HAYEHWl B
noBoiA MOMEHT No enaHuio Nonb3oBaTens, B TOM 4YMCre MNPU BO3HUKHOBEHWUM OLLUUBOK
BBOAA 1 BO3BpaTe AJ1s MOBTOPHOIO BBOAA 3HAYEHUI B 3MNEKTPOHHYI0 (hOpPMY 3asBEHNS;

5) 3anonHeHwe noneii 9NEKTPOHHOI (hOpMbI 3asiBNEeHUs A0 Havana BBOAa cBeAeHul
3asBuUTEeNeM C WCMOMnb3oBaHWEM CBEAEHWIl, pasmelleHHeix B ECUA, u ceegenui,
onybrnmkoBaHHbIX Ha Pecny6nkaHckom noprane, B 4acTW, Kacalolleiica cBegeHui,
OTCYTCTBYIOLLMX B €JMHOII CUCTEME MAEHTUDUKALMY U ayTeHTudukaLmu;

6) BO3MOXHOCTb BEpPHYTLCS Ha MGON U3 3Tanos 3aMOoNIHEeHUs! 3NEKTPOHHON hopMbl
3anBneHust 6es notepu paHee BBEOEHHOI MHbopMaLuu;

7) BO3MOXHOCTb [OCTyNa 3asBUTens K paHee nofjaHHbIM UM 3asiBNEeHUsIM B TeYeHune
HE MeHee OofHOro roga, a Takke 4acTUYHO CCHOPMUPOBAHHbLIM 3aSIBMEHUSIM - B TEUYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBuUTEneil Ha npuem B MOL| (nanee - 3anuck) ocyliectensertcs

nocpencTeom Pecny6nukaHckoro noprana, Tenegona KOHTaKT-LeHTpa MdL.

3asBuTeno npepocTaBnsieTcs BO3MOXHOCTb 3anucu Ha niobble cBoGogHble aAns
Npuema naty u Bpems B npefeniax ycTaHOBIIEHHOMO B MHOFOMYHKLMOHANBHOM LieHTpe
rpaduka npuema.

3anuck Ha onpefenerHylo faTy 3akaHuMBaeTCs 3a CYTKW O HACTYyNreHus1 3Toii AaThl.
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[na ocyuiecteneHus NPEABapPUTENbHOM 3anucK nocpencTsom Pecny6nukanckoro
nopTana sasBuTenio HeobXoAMMO ykasaTb 3anpaluvBaemble CUCTEMON AaHHble, B TOM
yucne:

hamunuio, UMsi, 0TYECTBO (Npwn Hanuuun);
HoMep TenedoHa;

aApec 3NeKTPOHHO NOYTHI (10 XKenaHuio);
Xernaemyto gaty u Bpems npuema.

B cny4yae HecooTBeTCTBUSA CBEeOEeHUN, KOTOopble coobwun 3asBuTenb npu
npeaBapuTenbHoin 3anucu, [oKymeHTawm, NPeAcTaBneHHbIM  3asBuUTENneM npn  nu4yHom
npueme, npeaBapuTtensHas 3anuce aHHyInupyeTcs.

Mpu ocywecTsneHnn npensapuTensHol 3anucu 3asBuTento  obecrneynBaeTcs
BO3MOXHOCTbL pacnevartaTts TanoH-nogTeepxaeHue. B Cryyae, ecnu 3asiBUTENb COOBLYUT
8APEC SMeKTPOHHOI MOYThI, Ha yKasaHHLIi afpec Takke HanpasnseTcst uHopmaLms o
MOATBEPXKAEHUM NpeiBapNUTENbHON 3aNnUCK C ykasaHuem AaTbl, BDEMEHU 1 MecTa npuema.

Mpw ocyliecTBneHnn npeaBapuTenbHON 3anucy 3asBuUTeNb B 06A3aTelbHOM Nopsiake
NHOPMMPYETCA O TOM, YTO NMpesBapuUTENnbHAs 3anmch aHHYNUPYeTCs B Criyyae ero HesiBKu
M0 NCTEYEHMM 15 MUHYT C Ha3HaYEHHOrO BpEeMeHN npvema.

3asaBuTens B noboe BpemMs BrnpaBe 0TKas3aThbCs OT npeaBapuTensHOW 3anucu.

3anpewaetcs TpeGoBaTh oT 3asBUTEns COBEPLUEHNS WHBIX [OEWCTBUA, Kpome
NPOXOXAEHNS WAeHTUDMKaLMU © ayTeHTU(UKaLMU B COOTBETCTBUM C HOpMaTUBHbLIMK
NpaBoBbIMU  akTamn  Poccuiickoit  denepauum, yKasaHua uenu npuema, a Takke
NPEAOCTABNEHNA CBEAEHWIA, HeobXoauMbIX Ans pacyeta ANUTENbHOCTY BPEMEHHOro
VHTEpBana, KoTopblin HEOBX04MMO 3abpoHupoBaTh Ans nprema.

3. CocTas, nocnenoBaTensHOCTb U CPOKIA BbIMOMHEHNS aAMUHNCTPaTUBHLIX NpoLeayp,
TpeboBaHusl k NOPsiAKy X BLIMOMHEHUS, B TOM YicHe OCOBEHHOCTU BhIMNOMHEHUS
AAMWHNCTPATUBHBIX MPOLIEAYP B 3MEKTPOHHON hopMe, a Takke 0COBEHHOCTH BbINOJTHEHMS
@AMUHNCTPATUBHBIX NPoLeayp B MHOTOMYHKLMOHANbHBIX LieHTpax

3.1. OnucaHue nocnefoBaTensHOCTH AENCTBUI NpU NpeaocTaBneHnn
MyHULMNanLHom ycnyru

3.1.1. MNpepocTtasneHue MyHULMNanbHOW ycnyru BkmovaeT B cebs cnepyowme
8AMUHMCTPaTUBHbIE NPOLEAYpbI:

1) KOHCynbTMpoOBaHUe 3aaBuTens;
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2) NPUHATWE N pacCMOTPEHKE KOMMIeKTa AOKYMEHTOB, npencraBneHHbIX 3asaBuTenem,

3) HanpaBfieHNe MEeXBE[OMCTBEHHbLIX 3anpocoB B opraHbl, yyacTBylliMe B
NpeaoCTaBneHU MyHULMNANBHON YCNyTu;

4) nogrotoBka pe3ynbTaTta MyHULMNANbHOI ycnyru;
) 3aKIoyeHne gorosopa
6) Bblgava (HanpaeneHne) 3asBUTENIO pesynbTaTta MyHULUUNanbHOMN ycryru;

7) UcnpaBrieHNe TEXHUYECKNX OLNBOK.

3.2. OkasaHue KOHCynbTauui 3asBUTEN0

3.2.1. OCHOBaHMEM Hayana BbINOMHEeHUs! adMWUHNCTPaTUBHOW npoueaypbl siBAAeTCs
obpalyeHne 3asBUTENs MO BOMPOCAM, CBS3AHHBIM C npefocTaBneHnemM MyHUUMNansHoM
ycnyru.

HOMKHOCTHBIM ~ nMLOM  (PaBOTHUKOM),  OTBETCTBEHHLIM 33 BbINOJHEHME
afMWHUCTPaTMBHOI NPOLEAYpPLI, ABMSETCS:

npu obpalieHun sassutens B MOL| — paGoTHuk MoLy;

npun oﬁpau.geva 3aAaBuUTENA B OpraH - 3aMecTuTenb pykoBogutens McnonHutensHoro
KomMuTeTa (,qanee - A0JDKHOCTHOE NnuLo, OTBETCTBEHHOE 3a KOHCyﬂbTI/IpOBaHVIe).

3.2.2. 3asButen BnpasBe o6paTUTLCS 3a KOHCynbTauuel o nopsiake U cpokax
NPeAocTaBneHns MyHuumMnansHon yenyru 8 MOL nuyHo u no TEeNnedoHy 1 3NEeKTPOHHOM
noyre.

PaboTHuK M®L| KoHcynbTupyeT 3asBUTENs, B TOM u4uche no coctasy, dopme
NpeAcTaBnseMoil AOKYMEeHTaUuuu W Lpyrum Bompocam Ans Mony4YeHns MyHULMNanbHo
ycnyru.

3asBUTENb  MOXET mnomyunts  WHdopMaumio o nopsioke  npenocTaBrneHus
MyHULMNansHoM ycnyru Ha oduumansHom caiite MoL| http://mfc16.tatarstan.ru.

A,D,MVIHVICTpaTVIBHbIe npouenypesl, yCTaHaBnMBaembie HacToALwmnm MNYHKTOM,
BbIMNOJTHAOTCA B AE€Hb O6paLL|,eHVIFI 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX npouenyp ABMAIOTCS: KOHCYMbTaLms
no coctasy, opme NMpeacTasnsemoin [OKyMeHTaLUuu 1 gpyrum BOMnpocam, HeobXoanMmbIm
Ans nonyYyeHust MyHULIMNAansHoM ycnyru.

3.2.3. 3asBuTensb Bnpase 06paTUTLCS B OpraH no TenegoHy 1 anekTpoHHoOM noyre, a
TakKe nony4nTb KOHCynbTaumio Ha PecnyGnvkaHckom noprane, caiite OpraHa o nopsigke u
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Cpokax NpenoCTaBnieHnst MyHULMNAanbHOI yCryrM, B TOM uucre no cocTaBy, opme
MPEACTaBNAEMON NOKYMEHTALUMM W [pyruM BOmpocam ans MONyYeHUs MYHULMNANLHOI
ycnyru.

HomkHocTHoe nuuo, oTBeTCTBEHHOE 33 KOHCYnbTUpoBaHUe MHMOPMUPYET 3aABUTENS
B COOTBETCTBUM C TpeboBaHusIMU nyHkTa 1.3.4 aAMWHUCTPATUBHOIO pernameHTa.

AAMI/IHVICTpaTVIBHbIe npouenypesbl, yCTaHaBnnBaemble HacTosawmnm MYHKTOM,
BbIMOJIHAIOTCA B TeYeHue Tpex pabounx oHen co AHA NoCTynneHuns 06paLL|eHVIﬂ.

PesynbTatamu BINOMHEHNS aAMUHUCTPATUBHBIX npoueayp SBNSAOTCA: KOHCYbTaLuu
no coctasy, opme npescTaBrsieMon AokyMeHTaLun Apyrum Bonpocam, Heo6XoauMbIM
ANs NONYYEHUst MyHULMNANLHOIA yCryru.

3.3. MpuHsTHE 1 paccMoTpeHre koMnnekTa [OKYMEHTOB,
NpeacTaBreHHbIX 3asBUTENEM

3.3.1. Mpuem pokymeHTOB ans NPenocTaBneHns MyHUUMNanbHow ycryru yepes MoL]
unn ynanexHoe pabovee mecto Mol

3.3.1.1. BasBuTens (NpefcrasuTens 3assuTens) obpaijaetcs B ML ¢ 3anpocom o
MPEAOCTaBNEHNN MYHULMNANBHON YCIyrn U npegcrasnseT AOKYMEHTblI B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOrO pernameHTa.

3.3.1.2. PaboTHuk ML, BeayLmii npviemM 3asBrneHunin:
onpefensieT npeameT obpalleHus;

YOOCTOBEPSIET NTMYHOCTb 3asBUTENS;

MPOBOANT NPOBEPKY NONMHOMOYMIA LA, MOAAIOLLETO AOKYMEHTbI:

MPOBOAUT NPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpeGOoBaHUAM, yka3aHHbIM B MyHKTE
2.5 aMUHKCTPaTUBHOrO pernamMeHTa;

3arnoJiHACT ANEeKTPOHHYI0 hopMy 3asiBreHus B AVC MoL;

npu npepocraBneHumn OOKYMEHTOB, YyKasaHHbIX B NnyHKTe 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha 6YM8)KHOM HocuTene, ocyulecTBnseT CKaHMpoBaHWEe npencTaBrneHHbIX
OOKYMEHTOB;

pacnevatbiaet sasiBneHue ns AVIC MolL;
nepenaeT 3ansuTeno Ha NpoBepKky U NoANMCaHNE:

nocne noanucaHns ckaHupyeT nognucaHHoe 3asisnexne 8 AVC MoLL;
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sarpyxaet B AUC MOL| gokymeHTbI, NPeACTaBneHHble B 3MEKTPOHHOI hopMe mnn
SMEKTPOHHbIE 00pasbl OTCKAHMPOBAHHLIX [JOKYMEHTOB, (hOPMUPYET 3NeKTPOHHOE AEeno;

BO3BpallaeT nognucaHHoe 3asBrieHne n opurnHansl 6YM3)KHbIX AOKYMEHTOB,
BblAaeT 3aABUTENIO pacnucky B npneme AOOKYMEHTOB.

A,qMVIHVICTpaTMBHbIe ‘npoueaypesl, yCTaHaBnnBaemsble HacToAawmnm MYHKTOM,
BbIMOMHSATCA B AeHb o6pau.|eHMﬂ 3aAaBuUTENA.

PeayanaTaMM BbINOSTHEHUA aOMUHUCTPAaTUBHbIX npouenyp sBRNATCA: roToBoe K
OTrnpaBke 3asABfIeHUE N nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk MoL| HanpaBIisieT nakeT [OKYMEHTOB, MPUHSATLIX OT 3asSBUTENs B
OpraH B aneKTpoHHoIk opme (B cocTaBe makeTos SNEKTPOHHbLIX Oen) B TeYeHUe OAHOro
paboyero AHsi co AHS oBpalLeHns 3asBUTENs B CTPyKTypHOe nofdpasgenerne Mol

Pesynbtatamu sbinonHeHus 8AMVHUCTPATUBHBIX NPOLIEAYP SBMSIOTCS: 3asiBREHUE U
NAKET NOKYMEHTOB (3MEKTPOHHOE [eno), HanpaeneHHble B OpraH, nocpeactsom cuctemsl
3NeKTPOHHOro B3auMOAeNCcTeNS.

3.3.2. Tpuem pokymentoB Aans NPEAOCTaBNeHNs  MyHUUMNanbHOW ycnyru B
SNEKTPOHHOI chopme Yepes PecnybnmkaHckuii nopran.

3.3.2.1. BasBuTens Ans nogaum 3aABNEHNA B 3MEKTPOHHOW hopMe BbIMNOMAHSET
crnenywlme gencrTeus:

BbINONIHAET aBTopusauuio;
OTKpbIBaeT cbopmy SJTEKTPOHHOro 3anABIIEHUS;

3anonHsaer daopmy ONNEeKTPOHHOro 3asBneHus, BKIloYatroLyto ceefeHus, Heobxoaumble
n obs3aTernbHbIe ONA npenocrasneHuns MYHULMNanbHom ycnyru;

MPUKPENNAET  AOKYMEHTbI B 3NEKTPOHHOW chopme  Mnu SNEKTPOHHbIE  06pasbl
AOKYMEHTOB K hopMe JMEKTPOHHOrO 3asiBREeHIs! (Mpu HeobxoaMMocTh);

NOATBEPXKAAET (hakT O03HAKOMAEHWS W cornacusi ¢ YCIOBUAMU U MOPSAKOM
NPEAOCTaBNEHNA  MyHULUMNaNbHOW  ycnyrn B 9NIEKTPOHHON  hopme  (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O Cornacun B hopme 3NEKTPOHHOTO 3aSIBNEHMS);

MOATBEPXKAAET  AOCTOBEPHOCTb  COOBLUEHHBIX CBeaeHuit (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NIEKTPOHHOO 3asBreHus);

OTNPaBNsAeT 3anonHEHHOE 3MEeKTPOHHOE 3asBreHUe (HaxxumaeT COOTBETCTBYIOLLYIO
KHOMKY B hopMe 3MeKTPOHHOro 3asBreHns);

SMEKTPOHHOe 3asBneHue nognucbiBaeTcs B COOTBETCTBMM C TpeGoBaHMAMU MyHKTA
253 aAMUHNCTPaTUBHOIO pernameHTa;

nony4vaet ysegomneHue o6 OTNpaBKe 3NeKTPOHHOro 3asABNeHus.
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dopmatHo-noruyeckas nposepka CPOPMUPOBAHHOTO  3asiBMEHUS] OCYLLECTBRSETCS
nocne 3anosiHeHUs 3asiBUTENEeM KaXkOooro w3 nonem SNEKTPOHHO hopMmbl 3asBreHus. Mpu
BBIABIEHUN HEKOPPEKTHO 3aMONTHEHHOrO MO 3NEKTPOHHOM opMmbI 3asBreHus 3asBuUTens
YBEAOMNAETCA O XapakTepe BbiSIBNEHHON OWWBKN NopsiAKe ee ycTpaHeHUs! NocpenCcTBOM
NHOPMALIMOHHOTO COOBLUEHIS HENOCPEACTBEHHO B 3MEKTPOHHOW hopme 3asBeHus.

AAMUHUCTPATUBHLIE  NpoLieaypbI, yCTaHaBnMBaemble  HacTOSIMM  MYHKTOM,
BbINONHATCA B feHb 06palyeHus 3assuTens.

PesyanaTaMM BbINOJSIHEHUSA AOMUHUCTPATUBHbIX npouenyp ABnNSKTCA: SJIEKTPOHHOE
L€eno, HanpaBneHHoe B OpraH MocpencTBOM CUCTEMbI ONEKTPOHHOro B3auMoeicTBusS.

3.3.3. PaccmoTpeHue komnnekTa AokymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BbINOMHEHUs aAMVHNCTPaTUBHOW NpoLueaypbl SBMseTCs
MOCTYNNeHNe 3asBNEHUS W UHbIX [OKYMEHTOB, HeOBXOANMBIX [Ans  npefocTasneHus
MYHULMNaNbLHOR ycnyri.

[omkHOCTHbIM niyom (paboTHuKoMm), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMWHUCTPaTUBHON NpoLiedypsbl SBRSETCS 3aMecTUTenb pykoBoauTens McnonHuTtensHoro
KomuTeTa cenbckoro nocenewus (panee - AOMXHOCTHOE NULIO, OTBETCTBEHHOE 33 npuem
AOKYMEHTOB):

3.3.3.2. [omkHocTHoe nuuo, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, B cnyyae
obpalleHns 3asBuTens ¢ 3asBneHeM B OpraH:

onpeaensieT npegMeT obpalleHns:
yCTaHaBnMBaeT NIMYHOCTL 3asBUTENS:
MPOBOAMT NPOBEPKY MOHOMOYMIA NLUA, NoAaLLEro OOKYMEHTbI;

MPOBOANT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebGoBaHMAM, yka3aHHbIM B MyHKTe
2.5  aAMUHUCTPaTUBHOrO PErnameHTa,  npoBepky  COOTBETCTBUS  MpencTaBREHHbIX
HAOKYMEHTOB yCTaHOBNEHHbLIM TpeBGoBaHUAM (Hagnexallee ochopmneHue konui [OKYMEHTOB,
OTCYTCTBME B AOKYMEHTax NOAYNCTOK, MPUNNUCOK, 384EPKHYTbIX CIOB U UHbIX HE OFrOBOPEHHbIX
ucnpasneHuin);

SaNOMHAET  SMeKTPOHHyl  hopMy  3asBreHus B aBTOMaTU3NpPOBaHHOM
NH(OPMALIMOHHOI  cUCTeME,  MpeaHa3HaueHHoN ANA  OKasaHMs rocyaapCTBEHHbIX U
MyHULMNanbHbIX yCnyr;

npu npepgocrtaBneHun OOKYMEHTOB, YyKasaHHbIX B nyHKTE 2.5 afMUHNCTPaTUBHOTIO
pernameHTa Ha 6YMa)KHOM HOcuTene, ocylwlecTsnseTr CKaHMpoBaHWe npencraBreHHbIX
HAOKYMEHTOB,;

pacnevaTtbiBaeT 3anaBrieHue;

nepenaer sasBuTento Ha NPoBepKy u noanucaHue;
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nocrne nognucaHus CKaHupyeT nognucaHHoe 3asBlieHue;

3arpy*aet B aBTOMAaTU3MPOBaHHYI0 MH(POPMALIMOHHYIO CUCTEMY, MpeaHasHaueHHYIo
ANs OKa3aHWUsi TOCYAAPCTBEHHBIX U MYHULMNANbHbLIX YCIYr AOKYMEHTbI, MPEACTaBeHHbIE B
3NEKTPOHHO (hOpMeE UM ANEKTPOHHbIE 0BPA3bl OTCKAHMPOBAHHBIX [OKYMEHTOB, opmupyet
3MNeKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asBreHue u opuUruHanbl 6yMa)KHbIX OOKYMEeHTOB
3aaBUTENIO;

BblOaeT 3asaBuUTento pacnucky B npueme 0OKYMEHTOB.

B CliyHae Hanu4us ocCHoBaHWiA ANns oTKasa B npueme OOKYMEHTOB AOSMKHOCTHOE nunuo,
OTBETCTBEHHOE 3a npuem AOKYMEHTOB, YBEOOMIIAET 3as8BUTENSA O HaU4Yumu NnpensaTcTBui ans
npuema 3aaBreHus wu BO3BpalllaeT eMy [OOKYMEHTbl C OB6bSCHEHUEM coaepxaHua
BbISIBMIEHHbIX OCHOBAHWI AN OTKasa B npunemMe 0OKyMEHTOB.

3.3.3.3. [lomKHOCTHOE nMLO, OTBETCTBEHHOE 32 npuemMm [OKyMeHTOB, mfocne
MOCTYNNEeHNsI [OKYMEHTOB Ha PacCMOTPEHNE:

MPVCBANBACT 3aABMEHNI0 HOMEP B COOTBETCTBMW C HOMEHKNATYpOWl [en U cTaTyc
«[TpoBepka JOKYMEHTOBY;

U3y4aeT nocrtynueLUKE QNEKTPOHHbIE fena, B TOM 4yucrne NPUITOXEHHbIE 3asaBUTENEM
LOKYMEHTbI B 3JIEKTPOHHOIA cbopMe W 3NEKTPOHHbIE o6pa3t=| AOKYMEHTOB;

NnpoBepsieT KOMMIEKTHOCTb, YATAEMOCTb SJTEKTPOHHbIX o6pa308 OOKYMEHTOB;

nposepsieT cobriofeHne yCrioBuil  OENCTBUTENbHOCTU SNEKTPOHHOW  moanucu,
nocpencTeom obpatyeHus k EguHomy nopTany (B cny4ae, ecnu 3asBUTENeEM npencTaBreHb
SNEKTPOHHbIE [OKYMEHTbI, MOAMUCaHHbLIE YCUMEHHOI KBanuguUMpoOBaHHON 3MEKTPOHHOW
NoAnnuceHo).

Mpn Hanuuum ocHosaHwuii, MPEAYyCMOTPEHHBIX MYyHKTOM 2.7.1 agMWUHWUCTPaTUBHOO
pernaMeHTa, noAroTaBNMBaeT TMpPOEKT pelleHuss o6 oTkase B npuemMe [OKYMEHTOB,
HeobxoanMbIX A4S NpefocTaBneHus MYHULMNansLHo ycnyru.

B cnyyae, ecnu B pesynbraTe NPOBEPKN  yCUMEHHON  KBanUMULMPOBaAHHOIA
3NIEKTPOHHOW MOANUCHU BLISBIIEHO HecobnioaeHue YCroBuit ee AOeiiCTBUTENBHOCTH, NPOEKT
pelleHus o6 oTkase AOMKEH coaepxaThb NyHKTbI cTaThy 11 denepanbHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCMYXMN/IM OCHOBaHMEM Mt €r0 MPUHATUS.

l'lpoeKT peweHus o6 oTkasze B nprveme [OOKyMEHTOB, H606XOAVIMbIX ansa
MPEAOCTABNEHNA MYHWLMNANbHOW YCRyri, C ykasaHWem MNpuuMH OTkasa (B cniyyae, ecnu
OCHOBaHWsA Ans oTkasa B npuemMe [OKYMEHTOB, HeobxoauMbIX [AOf18 NpefocTaBrneHus
MYHULUNaNbLHOW ycnyru, CBfidaHbl C HapyLleHnem ycTaHOBIEeHHbIX TpeboBaHWii K Takum
AOKYyMEeHTaM, OCHOBaHuUs Ona  oOTkasa B npueme [OOKYMEHTOB OOJDKHbI - coaepkaTb
MHOPMaLMIO 0 HauMeHoBaHuy AOKYMEHTOB (MH(OPMaLMK, CBEAEHWIl), KOTopble He
NPeAcTaBneHbl, cofepxaT HEeAOCTOBEpHble 1 (unn)  npoTuBOpeuMBLIE  CBeAEHMS,
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0(hOPMIIEHBI C HAPYLUEHNEM YCTaHOBIEHHbIX TPeGoBaHMIA), HanpasnseTcs Ha cornacoBaHue
B yCTAaHOBMIEHHOM NOPAAKE NOCPEACTBOM CUCTEMBI SNIEKTPOHHOIO JOKYMEHTOO60pOTA.

CornacoBaHne npoekTa pelleHns o6 oTkase B MpueMe AOKYMEHTOB, HeoBXOaUMbIX
AN NPefoCTaBneHns  MyHUUMNanbHOA  YCIyrM,  OCyLIeCTBASETC B MOPSAKe,
NpeaycMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOrO perfnameHTa.

B cnysae otcytcTeus  ocHoBaHWii  Ans  oTkasa B npueme [LOKYMEHTOB,
MPEAYCMOTPEHHBIX NMYHKTOM 2.7.1 aAMUHUCTPATUBHOTO perriameHTa, AOMKHOCTHOE NN,
OTBETCTBEHHOE 3a Mnpuem [OKYMEHTOB, B TeYEHWEe OAHOrO pabouyero AHS CO aHA
MOCTYNNEHNs 3asiBNeHns, HanpaBnsieT 3asBUTENIO, ykasaHHbIM B 3asBNEHUM CNOCOGOM,
YBEAOMIEHNE O MOCTYN/EHNN 3asBMEHNs, CoAepXallee BXOAALUMIA PErncTpaLioHHbIi
HOMEp 3asBreHusl, [aTy MonyyeHus 3asiBieHus, NepeyeHb HauMeHoBaHuil aiinos,
MPEACTABNEHHbIX kK HEMY AOKYMEHTOB, iaTy NONyYeHns pesynbTarta MyHULMNanLHON ycryru.

3.3.3.4. WcnonHeHne npoueayp, yKkasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfameHTa, npu Hanuyum  TexHuU4eckor BO3MOXHOCTU
OCyLUECTBNACTCA B aBTOMATUYECKOM PEXWUME C WUCMOMb3oBaHWEM aBTOMAaTU3MPOBAHHOI
WHOPMALIMOHHON CUCTEMbI, NpeaHa3HaYeHHOW AfS  oKasaHus rocyapCTBEHHbIX 1
MYHULMNAnbHbIX YCryr.

3.3.3.5. AOMMHUCTpaTMBHblE npoueaypsl, yCTaHaBnusaemble nyHktom 3.3.3
8AMWHNCTPATUBHOTO perniamMeHTa, BLIMOMHSIOTCS B TeYeHWe OAHOro paboyero AHsS co AHS
MOCTYMNEHNUS 3aABIEHNA Ha PacCMOTPEHNE.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX NPOLIEAYP SBASKTCS: NPUHATBLIA Ha
PacCMOTPEHWe KOMNNEKT AOKYMEHTOB MMM MpOEKT pelleHuss 06 OTkase B mpueme
AOKYMEHTOB, HEOOXOAMMBIX ArS NPEAOCTABNEHUSt MYHULMNANLHOM YCIyTi.

3.4. HanpasneHue MexBeOMCTBEHHbIX 3aMPOCOB B OpraHbi, yJacTByloLyue B
npeAocTaBneHnn MyHULMNansHom ycnyru

3.4.1. OcHoBaHVeM Hayana BbIMOMHEeHUs aAMUHUCTPATUBHOWM NpoLeaypbl SBASETCA
nomy4yeHne [LOMKHOCTHBIM  MULOM (pabOTHWKOM), YMOMHOMOYEHHBIM Ha BbINOMHEHME
aAMUHNCTPaTUBHOW npoueaypbl, 0T LOMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOMO 3a
NP1em LOKYMEHTOB, NPUHATBLIX OT 3asiBUTENS JOKYMEHTOB.

[OMmKHOCTHBIM nvuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
aAMVHUCTPATUBHON Mpouesypbl ABNSETCS 3aMeCTUTeNb PyKoBOAUTENS VCMOMHUTENbHOrO
KOMWUTETa CenbCKoro rnoceneHuss (Oanee - [OOMKHOCTHOE MKLO, OTBETCTBEHHOE 33
HarnpaBsIieHe MeXBELOMCTBEHHbIX 3aMpPOCOB).

3.4.2. [JOMKHOCTHOE NnWLO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeOOMCTBEHHbIX
3anpocos, opMupyeT U HanpasnseT B SMEKTPOHHOW bopMe MNOCPEaCcTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3NIEKTPOHHOIO  B3aWMOLENRCTBUSA  (Npu OTCYTCTBUM TEXHUYECKON
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BO3MOXHOCTN — UHBIMU CnocoBamu) 3anpockl O NPefOCTaBNEHUN [OKYMEHTOB U CBELEHUN,
NPEAYCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pernameHTa.

A,D,MVIHMCTpaTVIBHbIe npoueaypesbl, yCTaHaBnMBaemble HacTosLWnm MYHKTOM,
BbIMOJTHAKTCS B €Hb NPUHATUSA 3as8BMEHUS Ha paccMoTpeHune.

PesynbTatamu BbINOSHEHUS afMUHUCTPATUBHBIX npoueayp ABNSAOTCS:
HanpasneHHsIe B OpraHbl BNacTu 1 (Un) NOABEAOMCTBEHHBIE OpraHam BracTy opraHusauum
3anpockil.

3.4.3. CneumnanncTbl MOCTaBLUMKOB AaHHLIX Ha OCHOBaHUM 3amnpocoB, MOCTYMUBLLIKX
HepEe3 CuUCTeMy MEXBELOMCTBEHHOMO aNEKTPOHHOIO B3aUMOLENCTBUSA, NpenocTaBnsioT
sanpaliBaemMble [OKYMEHTbI (MHOPMALNIO) UK HanpasnawT yBefoMneHust 06 OTcyTcTBUM
OOKYMeHTa U (Mnu) mMHdopmaLmu, HeobxoAnMbIX Ans npefocTasneHus MyHUUMNanbHOM
ycnyru (nanee — ysegomneHue o6 oTKase).

AAMVHUCTPaTUBHbIE  MpoLieaypbI, ycTaHaBnMBaemble  HaCTOSILUMM  MYHKTOM,
BBIMOMHAIOTCS B TEYEHUE MSTU AHEN CO [HS MOCTYNNEHUs! MEXBELOMCTBEHHOO 3anpoca B
OpraH unu opraHusaLmio, NpeaocTaBsitoLyne AOKYMEHT 1 MHDOPMaLMIO, ECIIU UHbIE CPOKM
MOATOTOBKM U HanpaBfeHWsi OTBETA Ha MEeXBEeLOMCTBEHHbII 3aMpoc He YyCTaHOBIMEHbI
(beAeparnbHbIMU 3aKoHaMK, NPaBOBLIMM aKTamy MpaButensctea Poccuiickoi defepauun u
MPVHATBEIMW B COOTBETCTBUWM C dhepepanbHbIMUA  3aKoHaMM HOPMaTUBHbLIMW MPaBOBLIMM
aktamu Pecny6nuku TatapcTaH.

Pesynbtatamu BbinonHeHus 8AMUHNCTPATUBHLIX MpoLeayp SBMSIOTCS: AOKYMEHTbI
(cBepeHus)), HeobxoaUMble ANA  NPefocTaBneHns  MyHuumMnanbHoW ycnyr, nu6o
yBefomneHne o6 oTkase, HanpaBreHHble AOJKHOCTHOMY  nuLly, OTBETCTBEHHOMY 3a
HanpaeneHne MexBeaoMCTBEHHbIX 3aNpoCoB.

3.44. [ormxkHocTHoe Mo, OTBETCTBEHHOE 3a HanpasreHne MeXBeOOMCTBEHHbIX
3anpocos:

nofly4aeT 3anpawuBaembie Yepes CUCTEMY MeEXBELOMCTBEHHOMO 3MEeKTPOHHOro
B3aMMOLENCTBMST  [LOKYMEHTHbI (cBepeHns), Heobxogumble  ans npegocTaBneHus
MyHULMnansHoM ycnyru, nubo yeefomneHne o6 oTkasze Npy OTCYTCTBUM LOKyMeEHTa W (unu)
VUHopmaLuu;

AAMMHMCTpaTVIBHble npoueaypsbl, yCTaHaBMBaemsble HacTosALWwmnm MYHKTOM,
BbINOJTHATCA B AEHb nonyyYeHus ceeneHuin no MEXBELOMCTBEHHbIM 3anpocam.

PesynbTatamu BbinonHeHus 8AMUHUCTPaTUBHBLIX Npoueayp SBMSIOTCS AOKYMEHTbI
(cBeneHwsi), HeobxoauMble ans NMPEAOCTABNEHNS MyHULIMNAMNbHOR yCryru.

3.4.5. UcnonHeHwne Npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, npu HanNU4YUM TEXHUYECKON BO3MOXKHOCTY OCYLLECTBINAETCA B aBTOMaTUYeCKkoM
peXume  c  ucnonb3oBaHMeM  aBTOMATM3UPOBAHHOIA MH(OPMALIMOHHOA  cUcTeMBI,
NpPEAHa3sHa4eHHol 411 OKasaHUs rocygapCTBEHHbIX | MyHULMNanbHbIX yCryr, B TOM Y1cre ¢
MOMEHTa perucTpaunu 3asiBNeHUs B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOrO
pernameHTa.
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3.4.6. MakcrManbHbIf CPoK BbIMOSTHEHMNS aAMUHNCTPATUBHLIX NPoLEeayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO pernamMmeHTa, COCTaBMSET NSTh pabouyux aHei.

3.5. MoaroToska pesyrbTata MyHULMNANLHO ycnyru

3.5.1. OcHoBaHMeM Hayana BbINOMAHEHUS aAMUHUCTPaTUBHON Mpoleaypsl SBNSeTcs
nocTynneHne  OoT  AOMKHOCTHOrO  nuua, OTBETCTBEHHOrO  3a HanpasneHue
MEXBEAOMCTBEHHbIX  3aMpOCOB,  [OKYMEHTOB  (CBeAEHMH), HeobxogumbIX  Ans
NPeaoCTaBNEHUs MyHULIMNANLHON YCRyru.

HomkHOCTHBIM ~ nuLoM  (paBOTHMKOM),  OTBETCTBEHHLIM 33 BbINOSTHEHME
AAMWHNCTPATUBHOW MPOLEAypbI ABMSETCS 3aMECTUTENb PYKOBOAMTENs MCMOMHUTENbHOM
KOMUTETa Cenbckoro mnoceneHuss (hanee - [OMKHOCTHOE MNULO, OTBETCTBEHHOE 33
MOArOTOBKY pe3ynbTaTa NpeAoCTaBneHUs MyHULMNanbHOI yCryri).

3.5.2. [lomkHOoCTHOE nULO, OTBETCTBEHHOE 33 MOAroTOBKY  pesynbTaTta
NPeaoCcTaBNeHUst MyHULMNANbHON yCryru:

paccmaTpuBaeT chOpMUPOBaHHBLI  KOMMMEKT AOKYMEHTOB, HeobXxoAuMbIX Ans
NPELOoCTaBNeHNss MyHULMNANbHOM YCyru;

MPw BbISIBNEHWN OCHOBaHWIA OMst OTKa3a B NpefoCTaBeHNN MyHULMNansLHOM ycnyru,
ykasaHHblX B nNyHKTe 2.8.2 aAMUHMCTPATUBHOIO pernameHTa, noArotaBnMBaeT MNPOEKT
peweHnss o6 oTkase B NpPenoCTABMAEHWNM KUMOro NMoMeLleHnss Mno [JoroBopy Haiima
CIy>KeBHOr0 XMMOro NoMeLLeHUs;

B Cry4ae OTCYTCTBMSI OCHOBaHWiA [N OTkasa B NPeAOCTaBMEHWN MYHULMManbHOM
YCIy™¥, NpeAyCMOTPEHHbIX MyHKTOM 2.8.2 afMUHUCTPATUBHOMO pernameHTta, no wurtoram
PaccmMoTpeHnsi AOKYMEHTOB, HeoBXoAUMbIX AN NpefocTaBneHns MyHULMNAanNsLHOW ycnyru,
MOAroTaBNNBAET NPOeKT pacnopsbkeHns OpraHa o NpeAocTaBneHum rPaXkgaHuHy >XUnoro
MOMeLLEeHNs No AOroBopyY HaiiMa cry>kebHOro XUnoro NoMeLLeHus;

HanpaBnsieT NoAroToBMNEHHbI NPOEKT pesyrbTaTa NpefocTaBneHus MYHULMNanbHoW
ycnyrv Ha corriacoBaHne B yCTaHOBIEHHOM MOpsiAKe MOCPeACTBOM CUCTEMbI ANIEKTPOHHOMO
OoKymeHToobGopoTa.

AAMUHACTPaTUBHbIE  MpoLeaypbl, yCTaHaBnvBaemble  HacTOALMM  MyHKTOM,

BbINOMHAKTCA B TeYEHUE ecaTn pabouux gHer.

Pe3yanaTaMM BbINONMHEHUA aAMUHUCTPaTUBHbIX npouenyp sABMAANTCA: MPOEKTHI,
HanpaBlieHHblEe Ha cornacoBaHue.

3.5.3. CornacosaHne ¥ rognucaHne npoekTa pesynbTata npeaocTaBreHus
MYHULMNAnsHOW ycnyru (Aanee — npoekTsl AOKYMEHTOB) OCYLLECTBNAETCA PYKOBOAUTENEM
CTPYKTYPHOTO NOApasAerneHus, OTBETCTBEHHOO 3a NOArOTOBKY pesynbTarta MYHULMManLHoii
ycnyru, Pykosoautenem OpraHa.

MoAroToBrEHHbIE MPOEKTHI AOKYMEHTOB, MMeloLLMe 3amevaHns, BO3BpaLLalTCs Ha
A0paboTKy nuUy, OTBETCTBEHHOMY 3a MOATOTOBKY pesynbTata MyHULMNArnbHOW yCryru.
Mocne ycTpaHeHusi sameuaHuil npoekTsl AOKYMEHTOB MOBTOPHO MepeaanTcs  Ans
COrfiacoBaHus U NOANUCAHMS.
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Pykosogutens OpraHa Npn  paccMOTpeHUM MPOEKTOB [OKYMEHTOB npoeepsieT
cobniofexre agMUHUCTPATUBHOMO pernaMeHTa [omKHOCTHbIMM nuuamu OpraHa B YacTy
CPOKOB BbIMOJHEHNA aAMUHUCTPATUBHbIX npouenyp, ux nocrenoBaTenbHOCTM U MOMHOTHI,
Hanu4usi  cornacoBaHUi  YrnOMHOMOYEHHbIX OOSHKHOCTHBIX nuy OpraHa B cucteme
SNEKTPOHHOro AoKyMeHToo6oporTa.

B cnyyae BbisiBneHus: HapylueHuii B yacty CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, ux nocrnenoBaTenbHOCTM W MOMHOTHI PykoBogntens Oprana NHULUMMpyeT
npuBleyYeHne K OTBETCTBEHHOCTY MUL, AONYCTUBLLKX HapyLlIeHWsl, B COOTBETCTBUM C NMYHKTOM
4.3 aAMUHNCTPaTUBHOrO pernaMeHTa.

AAMUHUCTPaTUBHbIE npouenypbl,  yctaHaBnMBaemble  HACTOSLUM MYyHKTOM,
BBINOITHAOTCA B TeYeHMe TpuHaguat pabounx gHei.

PesynbTaTamu BbinonHeHus aOMWHUCTPaTMBHBIX Mpoueayp SIBNAKTCSA: NoAnMcaHHoe

peLieHune.

3.5.4. UcnonHexwe npoueayp, yKasaHHbIX B nyHkTax 3.5.2, 3.5.3. afMUHUCTPaTUBHOO
pernameHTa, npu HanMunM TEXHUYECKON BO3MOXKHOCTY OCYyLLIeCTBMAETCH B aBTOMAaTUYECKOM
pexume  C  MCnonb3oBaHMEM  aBTOMATM3MPOBAHHON VHPOPMAaLIMOHHON  CUCTEMBbI,
NpefAHasHavYeHHoN A okas3aHusi rocy1apCTBEHHbIX 1 MYHULMNANbHbIX YCryr.

MakcumarnbHbIl CPOK BbINONHEHUS AAMUHUCTPATUBHbIX npouenyp, ykasaHHbIX B
nyHkre 3.5. aAMUHUCTPATUBHOIO pernameHTa, cocrasnseT Asafuartb Tpu pabo4nx AHA.

3.6. Boigava (HanpaeneHue) saseuTenio pesynbTata MyHULMnanbHom ycnyri

3.6.1. OcHoBaHUEM Hayamna BbINOMHEHNS aAMUHUCTPaTUBHOW npoLuenypsbl sBAsieTcs
nony4eHne LOMKHOCTHLIM IULIOM, OTBETCTBEHHbIM 32 BbIMOMHEHNE aAMUHUCTPATUBHOW
NpouUenypbl, [OKYMEHTa, NOATBePXAAOLWEro NpefoCTaBneHe MyHULMNanbHOR ycryru.

HOMKHOCTHBIM ~ nULOM  (paBOTHUKOM),  OTBETCTBEHHBLIM 3a  BbIMNOJIHEHMNE
aAMWUHMCTPaTUBHON Mpoueaypbl ABASETCS 3aMecTUTesb pykoBoauTens McnonHutensHoro
KOMUTETa CenbCKoro nocenexus (fanee - JOMKHOCTHOE NNULO, OTBETCTBEHHOE 33 Bblgauvy
(HanpaBneHue) AOKyMeHTOB).

3.6.2. [lomkHOCTHOE N1LIO, OTBETCTBEHHOE 3a BblAavy (HanpasneHne) JOKyMEHTOB:

obecrneunBaeT perucTpaLmio n BHECEHWE CBeAEHMI o pesynbTate npenocrasneHus
MyHUUMNanbHOW YCNyru B NOACUCTEMY BeAEeHUS [OKyMeHTaLm aBTOMaTU3UPOBAHHOM
WH(OPMALIMOHHOW  CUCTEMBI, NpEeAHasHAYeHHOW ANs  OKkasaHus rocyJapCTBEHHbIX U
MYHULMN@nbHBLIX YCRyr;

WSBELIACT 3asiBUTENA (ero npefcTaBuUTens)) cnocoBoM, ykasaHHLIM B 3asBneHun, o
PesynbTate NpefoCTaBNEHNS MYHULMNANBHON YCMYrM U O BO3MOMHOGCTY nonyyeHus
pesynbTarta npeaocTaBneHus MysuLmMnanbHom ycnyrv B Oprane unm 8 ML,



29

WcnonHenue npouenyp npu Hann4uy TEXHUYECKOW BO3MOXKHOCTM OCyLeCcTBnsAeTcs B
ABTOMaTU4YECKOM peXume C UCMofb30BaHUEM aBTOMaTU3NPOBaAHHOM MHd)OpMaLlMOHHOVI
CUCTEMBbI, NpedHa3HayYeHHon AN okasaHus FOCYAapCTBEHHbIX U MYyHULIMNATbHbIX ycnyr.

AAMUHUCTPaATUBHBIE  MpoLeaypbl, ycTaHaBnBaemMble  HaCTOALMM  MYyHKTOM,
BBINONHAIOTC B TeYeHWe ofHOro paboyero AHA CO AHS  MOANMCAHMS OOKyMeHTa,
ABNAIOLErocs pesynbTaToM NpefoCTaBNeHUs MyHULMNAnbHOA yCryru, YMONTHOMOYEHHbIM
AOIMKHOCTHBIM nuLom OpraHa (OpraHom).

PesynbTatamu BbINONHEHUS agMUHUCTPATUBHbIX npouenyp SIBASOTCS: pasMeLleHune
CBEAEHWA O pesynbTaTe NPeAOCTABMEHUS MyHULMNAMbHOIA ycnyru B WUH(OPMALMOHHbLIX
CACTEMAX, W3BELLEeHNe 3asBuTens (ero NpefcTaBUTENs) O pesynbTaTe npesocTaBneHus
MyHULMNanbHON ycrnyr u crocobax ero nomnyyeHusl.

3.6.3. Mopspok  Bblgaum (HanpaBneHus) pesynbTaTa npegocraBneHus
MYHULNAnbHOW yCryru:

3.6.3.1. Mpwu obpatlleHnn 3assuTtens 3a pesynbTaTtom myHuumMnansHom ycnyrn 8 ML,
pabotHuk MO®Ll BbigaeT 3asBuTento pesynbTaT MyHuUUMnNanbHOW ycryru B dopme
SK3EMNIAPa 3N1eKTPOHHOIO foKyMeHTa Ha BymaxHoMm HocuTene. o TpeboBaHuio 3aABUTENS
BMECTE C 3K3EeMMNSPOM 3MEeKTPOHHOrO [OOKyMeHTa Ha BGymaxkHOM HocuTene emy
NPEAOCTaBNAETCA JKIEMNINISAP SMEKTPOHHOTO [OKyMEHTa MyTeM ero 3annci Ha ChbeMHbIii
HOCUTENb WHMOPMALMN UMW HanpaBrneHus SK3eMMIsApa SNEKTPOHHOro [AOKyMeHTa Mo
9NEKTPOHHOI noyTe B agpec 3asBuTens. Mpn 3anncu Ha CbeMHbIN HOCUTENb MNHpopMaLmn
Wnn HanpaBneHun 3K3eMMIisipa 3MeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro cocTtaBneH
OKIEMMNIIAP SNEKTPOHHOrO AOKyMeHTa Ha OyMaHOM HocuTene, no ANEKTPOHHOW noyTe
VAGHTUYHOCTL TaKOro SK3EMMIspa 3MEeKTPOHHOrO AOKYyMeHTa SK3EMMIIAPY SMEKTPOHHOro
AOKymMeHTa Ha OymaxHOM HocuTere 3aBepsieTcs YNOJTHOMOYEHHbLIM  COTPYOHUKOM C
WUCMONb3OBAHNEM YCUNEHHOI KBANUULMPOBAHHOI 3IEKTPOHHON MOAMMUCH.

AAMUHUCTpaTMBHblE  Mpoueaypbl,  ycTaHaBAMBaeMble HacToALWMUM  MYHKTOM,
BbINONHAIOTCS B MOpPsSAKE OYEPeAHOCTW, B AeHb NpubbLITUS 3asBuTens B CpOKH,
YCTaHOBMNEHHbIe pernaMeHTom pabotsl ML,

Pesynbratamu BbINONHEHWS aAMUHUCTPATUBHBIX npoueayp sBRSATCA: duKkcaums
(akTa BblJauM pesynbTata NpPefoCTaBAEHUS MyHuUMnaneHon ycnyru B AUC M®L,
pe3ynbTat NpeaocTaBneHUs MyHULMNanbHO YCRyri, BblAaHHbINA 3asBUTENIO.

3.6.3.2. Mpu oBpallieHnn 3asBuTens 3a pesynbTaTtoM MyHULMNansLHOM ycnyru Yepes
Pecny6nnkaHckuit noptan 3asBuTenio B MUYHbLIA KaBUHET aBTOMAaTMYEcky HanpasnseTcs
ONIEKTPOHHbLIE  0bpa3  AokyMeHTa,  SIBMSOLErocs pesynbTatoM  npenocTaBneHus
MYHULMNANbHOM  YCRyr, NOANWCAHHBLIA  YCUNEHHOI KBanuguLUMpOBaHHOK aMeKTPOHHOIA
MOAMMCBLIO YNONHOMOYEHHOro AOMKHOCTHOrO nuLia OpraHa (OpraHom).

ALMWHUCTPATUBHBIE  MPOLEAYPLl,  YCTaHaBNMBAEMbie HacToALYMM  MyHKTOM,
BBINOMHAIOTCA B A€Hb MOANUCAHWUS AOKyMEHTa, NOATBEPKAAIOLLIEro NPeaocTaBneHNe (oTkas
B NPEeAOCTaBNeHUN) MYHULMNArbHORA YCIyri, YMONHOMOYEHHBIM 4OMKHOCTHBIM nmuom
OpraHa (OpraHom).
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PesynbTatamu BbINONHEHNS aAMUHUCTPATUBHBIX npoueayp sBNSOTCA: HanpasneHue
(Npenocrasnexune) ¢ ucnons3osaHrem Pecry6nnkaHckoro nopTana 3asiBUTESo [OKyMeHTa,
NOATBEDHAAIOLLEro npeaocTaBrieHne MyHULMNAnbHOW ycnyrM (B TOM uucne OTkas B
NPeAoCTaBNeHN MyHULIMNANLHOM ycnyru).

3.6.3.3. lpu obpalleHnn 3assuTens 3a PesynbTaToM MyHWULMNanbHON ycryrn B
OpraH, AOMKHOCTHOE UL, OTBETCTBEHHOE 32 Bblfavy (HanpasneHue) JOKYMEHTOB, BblgaeT
3anABUTENI0 pesynbTaT MyHuuunanbHoit ycryru. o TpeGoBaHWio 3asBUTENs BMecTe C
SK3SMNIIADOM 3MIEKTPOHHOIO [JOKYMEHTa Ha GyMaxHOM HocuTene emy npegocTasnsieTcs
9K3EMNINIAP  3MEKTPOHHOTO  [OKYMEeHTa MyTeM ero 3anuc Ha CbeMHbli  HOCUTEMb
WHAOPMALIMM UAN HaNPaBMIEHUs! K3EMMMSPa SMEKTPOHHOO OOKYMEHTa Mo 3NeKTPOHHON
noyTe B agpec 3asBUTENS.

AﬂMMHMCTpaTMBHbIe npouenypesl, ycTaHaBnuBaemble HacToAWnm MYHKTOM,
OCYLLIECTBIIAOTCA B Nnopsgke O4YepefHocTn, B AeHb NpubbLITUA 3asiBUTENS B COOTBETCTBUU C
HpasvmaMM BHYTPEHHEero TpyaoBoro pacnopsigoka OpraHa.

PesynbTaTtom BbINONHEHWS aAMUHUCTPATUBHBIX npouenyp SIBRATCA:  ukcauus
akta  BblgauM  pesynbTaTa  MpeaocTaBreHus MyHULMNanbHOW  ycriyrn B
ABTOMaTU3MPOBAHHON MH(OPMALMOHHONM CUCTEME, MpefHa3HayeHHol ANA  oKasaHus
rocyAapCTBEHHbIX U MYyHULIMNAMbHBIX YCIyT.

3.7. VicnpaBneHue TexHn4Yecknx owmnbok

3.7.1. B cnyyae oGHapyxeHUs TEXHUYECKON OWUBKMA B OOKyMeHTe, ABnsLlemMcs
Pe3ynbTaToOM MyHULMNAnNbHO ycnyrv, 3asBUTeNb HanpasnsieT B Oprakx:

3asBrnieHne 06 UCnpaBneHun TEXHUYECKON oLLINBKY (npunoxeHne Ne 4 k HacTosLEMy
aIMUHUCTPaTUBHOMY pernameHTy);

OOKYMEHT, BblAaHHbIN 3asBUTENO Kak pesynbTat MyHuUunanbHon ycnyru, B KOTOpoMm
COLEPXNTCA TexHUYecKas ounobka;

AOCKYMEHTbI, UMEIoLne opuaNYeckylo Ccuny, CBULETENbCTBYIOWME O HanM4uu
TEXHUYECKOW OLLNGKMU.

3asiBrieHne 06 MCNpaBneHWn TEeXHUYECKON OoLWnBKA B CBEOEHNSX, YyKasaHHbIX B
AOCKYMEHTE, SABMAILWEMCS pe3ynbTaToM MyHWUMNAnbHOW yCcryru, noJaeTcs 3asBuTeneM
(YNOSTHOMOYEHHbLIM  MpefcTaBUTENEM)  MOYTOBbLIM oTnpasneHvem (B TOM u4ucne c
MCMNoNb30BaHNEM 3MEKTPOHHOM NoYTkl), NBo Yepes PecnyBrivkaHckuii nopran unm MoL.

3.7.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a MpueMm OOKYMEHTOB, OCyLLECTBMSEeT
Mpuem 3asBreHns o6 McnpaBreHWn TeXHUYECKoi OWNGKWM, PErncTpupyeT 3asBrieHue C
MPUNOXEHHBIMIA [OKYMEHTaMU M nepeaaeT MX [OMDKHOCTHOMY MuLly, OTBETCTBEHHOMY 3a
06paboTky LOKYMEHTOB.
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AAMMHVICTpaTVIBHbIe npouenypsbl, yCTaHaBnBaemble HacToALWwmnm MYHKTOM,
BbIMOIHAKTCS B Te4YeHUe 04HOro paboyero gHsa ¢ AaTbl perncTpaunmn 3asBneHus.

PesynbTatamu BbiNOMHEHUs! afMUHUCTPATUBHBLIX MPOLEAYP SBASIOTCH: npuHsATOE W
3aperncTpMpoBaHHoOe 3asiBrieHne, HanpaBreHHoe Ha PacCMOTPEHWE AOMKHOCTHOMY MNuLly,
OTBETCTBEHHOMY 32 06paboTKy [OKYMEHTOB.

3.7.3. [JOmKHOCTHOE nULO, OTBETCTBEHHOE 3a 06paboTky  OOKYMEHTOB,
paccmatpuBaeT AOKYMEHTbI U B LieNISX BHECEHUS! UCTPaBMNeHni B AOKYMEHT, SBMSIOLLMIACS
pesynbTaTtom NpefoCTaBleHNs MYHULMNAanbHOW  YCnyri, OCYLEecTBASeT MpoLeaypbl,
MPEAYCMOTPEHHbIE MyHKTOM 3.5 aAMUHUCTPATUBHOTO pernamMeHTa, u BbiaaeT UCNpPaBneHHbIi
AOKYMEHT 3asiBUTENIO (YMOMHOMOYEHHOMY NPeCTaBUTENIO) INYHO MO POCAUCH C U3bATUEM
y 3afBuTens (YNONMHOMOYEHHOro NPeACTaBUTENs) OpWUriHana LOKYMeHTa, B KOTOpOM
COAEPXMUTCsi  TexHudeckass owmbka, WnW HanpasrnseT B afpec 3asiBUTENsS MOYTOBbLIM
OTnpaBneHnemM (NoCPeACTBOM 3EeKTPOHHOIN MOYThl) MUCLMO O BO3MOXHOCTY nonyyeHus
AOKyMeHTa npu npefocTasnexnn B OpraH opurMHana AOKYMEHTa, B KOTOPOM COAEPXKUTCS
TeXHu4yeckas oLumbka.

AAMVHUCTPaTMBHBIE  Mpouedypbl,  ycTaHaBnMBaeMble HacToAWMM  MNYHKTOM,
BBIMONHATCA B Te4eHue [ByX paboumx AHeil nocrie oBHapyxeHUsi TEXHUYECKON OLIMBKM
Unu nonyyeHns ot nboro 3anHTePecoBaHHOro NKLa 3asBNeHns o [ONYyLLEeHHO’ oLINBKe.

PesynbTatamu BbINONHEHUS a[MUHUCTPATUBHLIX MPOLEAYP SIBASHOTCH: BblAHHbIN
(HanpaBneHHbIn) 3asiBUTENI0 JOKYMEHT.

4. Topsinok 1 PopMbI KOHTPONS 3@ NPEOCTABNEHNEM MYHULIMNANBHOMN YCIyTi

4.1. lNopsiaoK OCYLLECTBRNEHUS TEKYLLEro KOHTpOns 3a cobniogeHuemM 1 UCrosTHEHEM
OTBETCTBEHHbLIMU OOSDKHOCTHBIMY NMLIAMM MOMNOXEHUIA aflMUHUCTPATUBHOIO pernamMeHTa u
VIHBIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, yCTaHaBNMBaOLWMX TPeBOBaHUS K NPeaoCcTaBMNEHNI0

MYHWLMNAnbHOW YCryru, a Takke NPpUHATUEM UM PELLEHUN

KoHTponb 3a nOnHOTOI U KayecTBOM NpenoCTaBMeHs MyHULMNANbHOW ycnyru
BKMtO4aeT B cebs BbIsIBNEHWE W yCTpaHEeHWe HapylueHui npaB 3asiBUTEneil, nposeneHve
NpoBepoK CcobnioAeHUst Npoueayp NPeAoCTaBNEHUSI MyHULMNANLHOW YChyru, NMOArOTOBKY
peweHuii  Ha  genctBus  (GespeiicTBue)  JOMKHOCTHBLIX AL opraHa  MECTHOro
camMoyrpaBreHus.

dopmamu KOHTPONA 3a COGNIOAEHUEM WUCMONMHEHUS! aAMUHUCTPATUBHBIX npouenyp
ABMAOTCA:

1) npoBepka ¥ cormacoBaHWe MPOEKTOB [AOKYMEHTOB MO npenocTaBneHnto
MYHULMNAnbHOW ycryru;

2) NPOBOAMMbIE B YCTaHOBIIEHHOM NOPSAKE NPOBEPKN BEAEHS OEenonponsBoACTBa;

3) NpoBefeHNe B YCTAHOBMNEHHOM MOPSAKE KOHTPOMbHbIX npoBepok cobniogeHus
npoueayp NpefocTaBneHns MyHULMMansHOM yCnyriu.

B Uensx Tekywiero KOHTpPOns UCMOMb3ylOTCS CBEEHUs!, UMEloLWUecs B 3JIEKTPOHHONA
6ase paHHbIX, cnyxebHas KoppecnoHAeHLus, YyCTHasi M MUCbMEHHas WHdopmaums
AOMKHOCTHBIX  NUL,  OCYLUECTBIAIOWNX  BbINONHEHNE  aAMUHUCTPATUBHbIX npoueayp,
XypHankl y4eTa COOTBETCTBYIOLLIMX JOKYMEHTOB U APYriie CBEAEHUS.
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Ans ocyllecTBneHns KOHTPOSis 3a COBEpLUEHMEM AeiCTBM npyu npegocrasneHnun
MYHULMNANbHOW  YCIYrM 1 MPUHATAW  PELUEHUi i  PYKOBOAWTEMIO opraHa MecTHOro
CamoynpaBneHusi — MpeAcTaBnsloTcs  cnpaBkM O  pesynbTaTax — NpenocTaBheHus
MYHULMNAnLHOM YCryri.

O cnyyasx M npuunMHax HapylieHUs CPOKOB, MOCHeA0BaTENbHOCTH U copepxaHus
AAMUHMCTPATUBHBIX ~ MPOLEAYP  AO/DKHOCTHbIE  fMLA  HEMEANEHHO  MHOPMUPYIOT
PYKOBOAUTENs ~ opraHa, MpefoCTaBrsioLero  MyHULMNambHylo  YCryry, a  Tawke
NPEANPUHUMAIOT CPOYHBIE MEPBLI MO YCTPAHEHUIO HAPYLLEHWIA.

Tekywmii  koHTponb  3a  cobrniogeHMeM  MocrenoBaTenbHOCTY aelictauii,
ONpeAeneHHbIX aAMUHUCTPATUBHLIMI NPOLeAypamMu Mo MPeoCTaBAEHNI0 MyHULMNANbHO
yCnyru, OCyLIECTBNSAETCA 3aMeCTUTENEM PYKOBOAMTENS! OpraHa MECTHOTO CaMoynpaBneHus,
OTBETCTBEHHBIM 33 OpraHusaumMio paboTbl MO NPefOCTABNEHWI0 MYHULMNANLHONA yCayry,
Ha4anbHUKOM OTAena, OCYLIeCTBMSIOWEro opraHusaumio paboTbl MO NPefoCTaBREHMIo
MYHULIMMAnbHOR ycryru.

MepeyeHb  AOMKHOCTHLIX MWL,  OCYLLECTBASIOLLMX TEKYLUMA  KOHTPOIb,
YCTaHABNMBACTCA MONOXEHUAMU O CTPYKTYPHbIX MOAPa3AeNeHnsX opraHa MeCTHOro
CamoynpaBreHns 1 [OMKHOCTHLIMI pernamMmeHTamum.

4.2. TMopsfok 1 NepuoaNYHOCTL OCYLLIECTBIEHUS NAAHOBbIX U BHEMMNAHOBbIX NpoBepok
MOMHOTBI U KA4ECTBa NPEAOCTABIIEHUS) MyHULUNANBHOI YCryri, B TOM YUCHE NOPSAOK U
hOPMbI KOHTPONA 3a MOMHOTON 1 KAYECTBOM MPEefOCTaBNeHMS MYHULMNANbHO ycnyri

KOHTpOﬂbeIe NPoOBEPKU MOryT ObITb NMaHOBLIMK (OCyLLleCTBJ'IFITbCH Ha OCHOBaHUu
nonyrogooBbIX WM rogoBbIX MiaHoB paGOTbI opraHa MecCTHoro camMmoynpaBrieHus) u
BHENMNaHOBLIMU. ﬂpw nposeneHW npoBEepoK MoryT paccmaTpuBaTbCs BCE BOMPOCHI,
CBsA3aHHblE C npegocTtaBrneHnem MyHuUMnanbLHom ycnyru (KOMHJ‘IeKCHbIe npOBepKVI), nnu no
KOHKpeTHOMY 06paLueHvuo 3aABUTENS.

4.3. OTBETCTBEHHOCTb [JOMHKHOCTHBIX ML, OpraHa, NPEeAOoCTaBNALEr0 MyHALMNANbHYO
ycnyry, 3a pelueHusi u geiicteusi (6esgeicTaue), NpUHUMaeMble (ocyLlecTBRsieMble) UMK B
XoAe npefocTaBneHns MyHULUNanbHoi ycnyri

Mo pesynbTatam NpPoBeAEHHbIX NPOBEPOK B CNyyae BbISBMEHMUS HapyLleHuii npas
3asBuTENel BUHOBHbIE nMLA MNPUBIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBAU C
3aKoHofaTenbcTBOM Poccuiickoit ®eaepauum.

PykoBoauTenb opraHa MeCTHOrO CaMOynpaBleHWUsi HECeT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE pacCMOTPEHVE 3asBNeHNI.

PykoBoauTenb (3amectuterb pykoBOAWUTENS) CTPYKTYPHOO rnofpasaeneHunst opraHa
MECTHOTO = CamoynpaBlieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOoe U (ni)
HEeHaanexallee BbiNONHeHne afMUHUCTPATUBHBIX [OEACTBUIA, yKkasaHHbIX B pasgene 3
anMUHUCTPATUBHOIO pernamMeHTa.

HomkHOCTHBIE LA M WHblE MyHUUMNAnbHLIE chyXalve 3a pelleHns u peicTeus
(6espevictue), NnpuHMMaemble  (OCyLLECTBNSEMble) B Xxode  NpefoCTaBMeHus
MYHALMNAnbHOW yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
rnopsifke.

4.4. TonoxeHus, xapakTtepuayoLyne TpebGoBaHNs K nopsiaky u oopmMam KOHTpons 3a
NpeAocTaBleHneM MyHUUMNanbHO yCryru, B TOM YACHE CO CTOPOHbI rpaXkgaH, ux
obbeguHeHn 1 opraHnsaumin
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KoHTporb 3a npepocraeneHnem MyHWULMnansHoi YCryrn co CTOPOHbI rpamgaH, WX
0b6beaAMHEHN 1 opraHn3aLnii, OCyLIECTBSETCH NOCPEACTBOM OTKPLITOCTU AESATENBHOCTU
opraHa MECTHOro CaMOynpaBfieHUsi Mpu  NPefOCTaBNEHUN MyHULMNANLHOW  yCryru,
rony4eHUs MOMHOMA, aKTyanbHOl 1 AOCTOBEPHON WHOPMALIMK O MOPsiAKe npenocTaBneHus
MYHULMNANbHOM YCryrn 1 BOSMOXHOCTM A0cyae6HOro paccmoTpeHus obpallenuii (kanob) B
npouecce NPeAoCTaBNeHNA MyHULMNANbHOI yCryri.

5. fJocyne6Helit (BHecyne6HbIN) nopsigok o6xanosaHus pelueHuii u genctenii (6esneicTeus)
opraHa, NpefoCTaBMALLIEro MyHULANANLHYIO YCIYry, MHOFOMYHKLIMOHANBHOTO LeHTpa
NPEAOCTABNEHNS roCyAAPCTBEHHLIX 1 MYHULMNANbHBIX YCIYT, OpraH13aLii, ykasaHHbIX B
Yactu 1.1 ctaTbu 16 GegepanbHOro 3akoHa Ne210-d3, a Takke UxX AOMKHOCTHbIX UL,
MYHULMNAnNbHbIX CryXalumx, paboTHUKOB

5.1. 3aaBuTenu nmeioT npaso Ha obxanosaHue B focynebHom nopsioke peLueHuii u
Aeiicteuii  (GespeiicTeua)  opraHa, NPenoCTaBMsALEro  MyHULMMNanbHyl  ycryry,
AOMKHOCTHOrO N1La opraHa, NpejoCTaBAWEro MyHULMNANbHYK YCIyry, MyHULMNANbHOM
CnyXallero, pykoBOAWTENA opraHa, MNpeaocTaBMsioLEero MyHULUMNanbHyo  ycnyry,
MHOrOGOYHKLIMOHANBbHOIO LeHTpa, paboTHUKa MHOrogYHKLIMOHaNbHOIO LIeHTpa, OpraHnaaLyii,
NPeayCMOTpeHHbIX YacTbio 1.1 ctatbn 16 depgepanbHoro sakoHa Ne 210-d3, a Tawke ux
paboTHUKOB.

3asBuTens MoXeT 06paTUTLCS C Xanoboi, B TOM Ynche B crneayrLmx cnyyasx:

1) HapyweHue cpoka peructpauuu 3anpoca o NpefoCTaBreHUM MYHULMNanbHoW
ycnyrmm, 3anpoca, ykasaHHoro B ctatee 15.1 defeparnbHoro sakoHa Ne 210-03;

2) HapyLleH1e cpoka NpefocTaBneHns MyHULMNabHOI ycnyru. B ykasaHHoM criyyae
AocynebHoe  (BHecyaeGHoe) obxanosaHue  3asBuTENeM pewexnn ©n  gencTeun
(6espencTBus)  MHOrOYHKLMOHAMNBHOMO LUeHTpa, paboTHMKa MHOrOMYHKLMOHAMLHOrO
LeHTPa BO3MOXHO B Cly4ae, ecrii Ha MHOrOMYHKLIMOHAMbHbIA LIEHTP, PeLUeHUsi U AeicTBIS
(BespeiictBue) koToporo oBanyloTcs, BO3noXeHa byHKUMS no npepocTaBneHuto
COOTBETCTBYIOLNX MYHULMNAMbHBIX YCIYr B MOMHOM OoGbemMe B NOPSAKE, ONPEeAeneHHOM
vacTtbto 1.3 ctatbu 16 degeparnsHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENs [OKYMEHTOB UMM VHopMaLmm nubo ocyLLEeCTBREHNS
AENCTBUA,  NpPefCTaBMEHUWE WAM  OCYLUECTBrEHME KOTOpbIX HE  npeaycMOTPEHO
HOpPMAaTMBHBLIMI MpaBoBLIMM akTamu Poccuiickoit deaepauymn, HOPMATUBHLIMU NPABOBbLIMYA
aktamum  Pecnybnuku  TaTtapcraH,  MyHULMNanbHbIMK npaBoBbIMW  akTamu  Ans
npefocTaBneHns MyHULMNanbHoR ycnyru;

4) oTkas B npueme [AOKYMEHTOB, MNpenoCTaBneHne KOTOPbIX MpeaycMOTPEHO
HOpMaTMBHbIMI NpaBoBbIMY aktamu Poccuiickolt ®epepavuu, HOPMaTUBHbLIMU NPaBOBbLIMU
aktamu  Pecnybnuku  TaTapctad,  MyHULMNAMbHLIMM npaBoBbIMW  akTamu  ans
NPE€ACCTaBNeHNA MyHULMNANbHONR yCnyru, y 3asBUTens:
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5) OoTkas B NpeAoCTaBMNEHUM MyHULMNANLHOM YyCrnyru, ecnum OCHOBaHUSA OTKasa He
NpeaycMoTpeHbl efeparnbHbiMU 3aKOHaMU 1 NPUHSITLIMUA B COOTBETCTBUM C HUMMW MHBIMUA
HOpPMaTMBHbIMW  MpaBoBbIMK  akTamu  Poccuiickolt  defepauun, 3akoHaMu U UHBIMUI
HOPMaTMBHBIMW NpaBoBbIMY akTamu Pecnybnuku TatapcTaH, MyHULMNanbHbIMIU NPaBOBbLIMY
aktamu. B ykasaHHoM cnyyae pgocynebHoe (BHecynebHoe) obiarioBaHue 3asBuUTENEM
pelleHnii u geiicteuit  (GeapeiicTauns) MHOTO(yHKLMOHANbLHOMO  LieHTpa, paboTHUKa
MHOTOMYHKLIMOHAMNBHOMO LIEHTPa BO3MOXHO B crny4vae, ecin Ha MHOroYHKLMOHAamMbHbIN
LeHTp, peluenns n peiicteus (Gesaeiicteme) KOTOPoro oBxanyloTcs, BO3NOXEHA YHKLUMS 1o
NPEJOCTaBNEHNIO COOTBETCTBYIOLMX MYHULMNANbHLIX YCNYr B MOMHOM obbeme B nopsiake,
onpeneneHHom Yactblo 1.3 cratbu 16 degepansbHoro sakoHa Ne 210-93;

6) saTpeboBaHWe C 3asBUTENs NpU NPEAOCTaBNEHUN MyHULMNanbHOW ycryru nnathl,
He MpeayCMOTPEeHHOW HOPMAaTUBHLIMU MPaBOBLIMU akTamu Poccuiickol denepauum,
HOPMaTUBHBIMU NpaBoBbIMU akTamy Pecnybnvku TaTapcTaH, MyHULMNANbHLIMU NPaBOBbLIMY
aKkTamu;

7) oTka3 opraHa, NPeAoCTaBMSIOEro MyHULMNAMbHYIO ycnyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnsioWero MyHULMNanbHyl yCcryry, MHOTO(MYHKLMOHAMBHOMO LIEHTpa,
paboTHWUKa MHOrOMYHKLIMOHAMBHOTO LieHTpa, opraHu3aumii, npenycMOTPeHHbIX YacTbio 1.1
cratb 16 depepanbHoro 3akoHa Ne 210-d3, unm ux paboTHUKOB B UCMpaBreHuu
AOMNYLIEeHHBbIX VMU onevaTok U OWuBOK B BbiA@HHLIX B pesynbTaTe npefoCTaBleHus
MYHULMNANLHOW  YCNyrn [OKyMEHTax nubo HapylleHWe YCTaHOBMEHHOrO CPOKa Takux
ucnpasneHuit. B ykasaHHom cnydae focyaeGHoe (BHecynebHoe) obxanoBaHue 3assuTenem
peweHuit 1 peicTsuit  (Ge3neiicTBus)  MHOroMYHKLMOHANBHOIO LeHTpa, paboTHuka
MHOTOCDYHKLIMOHAIBHOTO LIEHTPa BO3MOXHO B CIy4ae, €Ci Ha MHOrOMYHKLMOHAMbHbIN
LeHTp, peleHuns u feiictus (GesnelicTBue) KOTOPOro o6 anyioTcs, BO3NoxeHa PYHKLMS Mo
MPEAOCTaABNEHNIO COOTBETCTBYIOLLMX MYHULMNAMbHBLIX YCIyr B NOMHOM o6beme B Nopsiake,
onpefeneHHoM YacTblo 1.3 ctatbu 16 GepeparnsHoro 3akoHa Ne 210-d3;

8) HapylleHMe cpoka WM nopsAka Bbi4AYM AOKYMEHTOB MO  pesynbTatam
NpeaocTaBneHns MyHULMNarnsHoi ycnyri;

9) npuocTaHoBNEHWE NPeAOCTaBMEHUsI MYHULMNANbHOM YCNyrW, €criM OCHOBaHMS
NPVOCTAHOBMNEHNUA HE MpedyCMOTPeHbl eaepanbHbiMU  3akoHaMU 1 NPUHATBIMK B
COOTBETCTBUW C HUMM UHLIMW HOPMaTKBHbLIMY NpaBoBbLIMK akTamu Poccuiickoii depepauun,
3aKOHami U MHbIMU  HOPMAaTWMBHLIMW MPaBoBbIMA aktamu Pecnybnuku TartapcraH,
MyHULMNanbHLIMU NPaBoBbIMKM akTamu. B ykasaHHom crniyqae pocypebHoe (BHecynebHoe)
obxanosaHue 3asiBUTENEM pPeLUeHU U AeicTBui (6esnencTBMsi) MHOrOQYHKLIMOHAMBHOIO
UeHTpa, paboTHWKAE MHOrOMYHKLUMOHANBHOTO LEHTPa BO3MOXHO B CIlyyae, ecrv Ha
MHOFO(YHKLIMOHamMbHbIN LEHTP, PELLUEeHUs U AeNCTBUS (BesneiicTBune) KOTOpOro obXxanyTcs,
BO3NOXEHa (YHKLUMS MO MPeAOCTaBIIEHUI0 COOTBETCTBYIOLMX MYHULMMAMbHBIX ycnyr B
nonHom obbeme B nopsiake, onpeneneHHoM Yactbio 1.3 ctaTbn 16 denepanbHoro 3akoHa Ne
210-93.

10) TpeGosaHue y 3asBUTENA npu npesoCTaBREHUN MyHULMNansHoMm ycnyru
AOKYMEHTOB MnM MH(OpMALMK, OTCYTCTBME W (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
ykasbiBanucb Mpu nepBoHavanbHOM OTKase B MPUEME [LOKYMEHTOB, HeOOXOAWUMbIX Afs
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NpenocTaBNeHnst MyHULMnanbHoi yeryrv, nubo B NpeaocTaBneHnn MyHULMMANbHOI ycnyru,
3@ NCKIIOYeHNEM cny4yaes, NpedyCMOTPEHHbIX NMYHKTOM 4 YacTu 1 ctaTbu 7 defepanbHoro
3akoHa Ne 210-®3. B ykasaHHOM criydae pnocyaebHoe (BHecynebHoe) obxarnosaHue
3afBuTENneM pelleHud v fAedcTeuii  (6e3neiicTBUA)  MHOroMyHKLMOHANBbHOMO LieHTpa,
paboTHMKAa  MHOrOGYHKLMOHANLHOrO  LEHTPa  BO3MOXHO B crnyyae, ecnuM  Ha
MHOTOMYHKLMOHAMNbHbBIA LIEHTP, PeLleHns U AeiicTBIsS (BespeiicTBuE) KOTOPOro oBxanyTCs,
BO3MI0XeHa (hyHKLMSI MO MPefoCTaBIEHNI0 COOTBETCTBYIOLINX MYHULMMNANbHBIX ycnyr B
nosniHom obbeme B Mopsiake, onpeaeneHHoM YyacTbio 1.3 ctaTby 16 PepepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nopaetcs B MNUCbMEHHOW ¢hopMe Ha BymaxkHoM HocuTene, B
SNIEKTPOHHOM  hopmMe B opraH, NpPegoCTaBlsOLUA MyHULMNanbHyl  ycnyry,
MHOrOYHKLIMOHAMbHBIA LEHTP NGO B COOTBETCTBYIOWMIA OpraH rocynapcTBEHHON BracTu,
ABNAWMNACS  yYpeauTeneMm MHOrOMYHKLUMOHANBLHOrO LeHTpa (ganee - yypegutens
MHOrOMYHKLMOHANBLHOTO LEHTPa), a Takke B opraHu3auum, npenycMoTpeHHble YacTbio 1.1
ctaten 16 depepanbHoro 3sakoHa Ne 210-03. MKanobbl Ha peweHna wn [gencTsus
(BespeiicTBMe) pykoBOAMTENS OpraHa, NpeaoCTaBMSIOLEro MyHULMNAnbHy  ycnyry,
nojatloTCs B BbILWECTOALMA OpraH (Mpu ero Hanuuuu) nubo B criyyae ero OTCyTCTBUS
paccmatpusaloTca  HEenocpenCTBEHHO  pPYKOBOAWTENeM  opraHa, npefocTaBnsioLero
MyHuLMnansHyto yenyry. JKanobel Ha pewenus u feiicteus (6espeiictene) paboTHMKa
MHOTO(YHKLIMOHAMBHOIO LieHTPa MoJaloTCsl PyKOBOAMTENIO 3TOFO MHOTOMYHKLIMOHAMNBHOIO
ueHTpa. Kanobel Ha pelweHus u geicTeus (Ge3nencTarne) MHOroMYHKLIMOHASBHOMO LeHTpa
nofjalTCs  y4peauTento  MHOrO(YHKLUMOHANBHOTO  LeHTpa UMM [AOSDKHOCTHOMY MLy,
YNONIHOMOYEHHOMY HOpPMaTWBHBIM NpaBoBbIM akTom Pecnybnuku TaTapcrad. Xanobbl Ha
pewexns n peicteus (GespericTene) paboTHUKOB OpraHU3aunii, MPeayCMOTPEHHbIX YacTbio
1.1 cratem 16 depgepansHoro 3akoHa Ne 210-d3, nogatotcs pyKOBOOUTENSAM 3TUX
opraHusauuii.

)Kanoba Ha peweHnsa wn pfeiicTBus (GespelicTeue) opraHa, NpPefOCTABMSIOLErO
MyHULMNanbHYo yCnyry, AOMKHOCTHOrO NiLa opraHa, NpefocTaBsioLero MyHULMNansHyo
ycnyry,  MyHULMNAnbHOro  cryxallero, PpykoBOAWTENs opraHa, MpenocTaBnsoLero
MYHULMNanbHYO YCryry, MOXeT ObiTe HanpasneHa Mo noyTte, Yepes MHOrodYHKLMOHAbHbIN
LEHTP, C MCMOMb3oBaHUEM VIH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «VHTEpHETY,
oduumansHoro caiita opraHa, npPegOCTaBMSIOLEro MyHULMNanbHyto ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMALMOHHON CUCTEMBbI AO0CYAEBGHOro
oBXanoBaHus, a Takke MOXeT ObiTb MPUHATA MNpU NUYHOM NpueMe 3asiBuTens. Xanoba Ha
pewenna u peicteusi  (Ge3ngercTBME) MHOrOMYHKLUMOHASBLHOTO LeHTpa, paboTHuKa
MHOTOYHKLIMOHAMNBHOMO LIeHTpa MOXeT BbiTh HanpaBneHa Mo MouTe, C UCMOMb30BaHUEM
MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «MHTepHET», oduumaneHoro  caiita
MHOroyHKLMOHAmNbHOro LeHTpa, EguHoro noprtana nu6o PecnyGnukaHckoro nopTtana,
VH(OPMaLMOHHO cucTeMbl docynebHoro o6XanoBaHus, a Takke MOXET BbiThb npuHsATa npu
nn4HoMm npuewme sassuTens. >Karnoba Ha pelieHnst u aeiicTus (GesgeiicTeme) opraHmnaaLmi,
NpefycMoTpeHHbIX YacTbio 1.1 crathn 16 defepanbHoro sakoHa Ne 210-03, a Takke uUx
paboTHMKOB MOXeT ObiTb HamnpasneHa Mo MOYTe, C WUCMOMb30BAHUEM NHOPMaLIMOHHO-
TENEKOMMYHUKALMOHHON ceTu «VIHTepHeT», oduLManbHLIX CaiToB 3TUX OpraHM3aLuii,
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Eavnoro noprana nu6o Pecry6nuvkaHckoro noprana, a Takke MOXeT 6biTb npuHSTa npm
NUYHOM NpueMe 3asiBUTENS.

5.3. XKanoba fomkHa cogepats:

1) HaumeHoBaHMe opraHa, npemOCTaBNSIOLLErO MyHULMMansHylo  ycnyry,
AOIDKHOCTHOTO  nuua  opraHa, nNpefoCTaBrAWEro  MyHULUMNanbHylo  ycryry, nu6o
MyHULMNanbHOro criyXallero, MHOrogyHKLUMOHamnLHOro LeHTpa, ero pykoBOAUTENS 1 (nnn)
paboTHuKa, opraHW3auuii, NpeaycMOTPEHHbIX YacTblo 1.1 cTaTbu 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoauTenei u (Mnm) paGOTHUKOB, pelweHust u Oeicteus (besgeiicteue)
KOTOpbIX 0BXanyTes;

2) damunuio, UMs, OTYeCTBO (mocregHee - npu Hanmu4yuu), cBedeHus O MecTe
KUTENbCTBA 3asfBUTENA - (DU3MYECKOro nuua nubo HauMeHOBaHWE, CBEOEHMS O MecTe
HaXOXMAEHNA 3asBUTENs - IPUONYECKOTO NNLA, a Takke HOMep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3nekTPOHHOW MOYTbI (Mpn Hanuuum) 1 noyToBLINA agpec, no
KOTOPbIM [OSKEH ObITb HAMpPaBreH OTBET 3aSBUTENIO;

3) cBefeHus 06 obxarnyembix pelleHUsXx W aelcTBUSX (6espeiicTBumM) opraHa,
npeocTaensoLwero MYHULIMNAnbHYO ycnyry, OOIMKHOCTHOrO niua opraHa,
NPEAOCTABNAOWEro  MyHULMNanbHy  ycnyry, nu6o  MyHMLMNanbHOro crny>aLyero,
MHOrO(YHKLIMOHaNbLHOrO LeHTpa, paboTHMKa MHOrO(YHKLIMOHANBHOIO LIEHTPA, OpraHm3aLuuii,
NPeAyCMOTPeHHbIX YacTblo 1.1 cratbn 16 deaepanbHoro sakoHa Ne 210-d3, ux paboTHUKOB;

4) noBOAbl, Ha OCHOBAHUM KOTOPLIX 3asBUTEMb HE COrMaceH C pelieHnem u
AevictBuem (GespeiicTBueM) opraHa, NpPeAOCTABMSIOLLEro MyHULMNAanbHyo  ycnyry,
AOIDKHOCTHOTO  Nnua  opraHa, nNpefoCTaBrAWEro  MyHUUMNanbHylo  ycrnyry, nu6o
MYHULIMManbHOro chny>atyero, MHOro@YHKLIMOHANLHOro LieHTpa, paboTHuka
MHOrOgYHKLIMOHANBLHOO LeHTpa, opraHusauuii, NpefyCcMOTPeHHbIX YacTbto 1.1 ctaTbu 16
®epepanbHoro 3akoHa Ne 210-d3, ux paboTHUKOB. 3asBUTENEM MOryT BbITb NPeAcTaBneHsbl
AOKYMEHTBI (MpY Hanu4uu), noaTBepXAalOLNE A0BOALI 3asBUTENS, NGO UX KOMUMU.

5.4. MocTynuBLuas xanoba Noanexu T perncTpaumun B CPoK He no3aHee paboyero aHs,
criefyroLiero 3a AHEM MOCTYRNeHus.

5.5. Kanoba, noctynueluas B opraH, NpeaoCTaBmsioLNi MyHULMNanbHy ycnyry,
MHOTOOYHKLIMOHANbHBIA  LEHTP,  YYPEeauTenio  MHOrOMYHKLMOHAMNBHOO LeHTpa, B
OpraHusauuu, npesycMoTpeHHble vacTbio 1.1 cTatbu 16 depepanbHoro 3akoHa Ne 210-03,
nnBo  BbILIECTOALMIA OpraH (Mpu €ro Hamuunmn), MOANEeXMT paccMoTpeHnto B TeyeHue
NATHaAUATU pabounx AHEell Co [OHA ee perucTpaunn, a B cnyyae o6xanosaHus oTkasa
opraHa, npefoCTaBIAOLIEro MYHWLWNAmbHYI0 YCIyry, MHOrO(yHKLMOHANBHOTO LEHTPa,
opraHu3auuii, npegycMOTPeHHbIX YacTbio 1.1 ctatbu 16 depnepansHoro 3akoHa Ne 210-$3, B
Npueme JOKYMEHTOB y 3asiBUTENs NGO B UCMPaBMEHUM OONYLUEHHbIX OMEYaTok U ownboK
unu B criydae obxanoBaHus HapyLIEHUs! YCTAHOBMEHHOTO CPOKa TaKMX ucripaBneHuii - B
TeyeHmne naTu paboumnx gHel Co AHS ee perncTpaLum.

5.6. Mo pesynbTaTam paccMOTPEHUs XanoBbl NMPUHAMAETCA OOHO W3 CrEAyHLIMX
peLueHunii:
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1) xanoBa yfoBneTBOpsETCA, B TOM YUCrE B (hOPME OTMEHbI MPUHSITOMO PeLLeHWs,
ucnpasneHns AoNyLIeHHbIX OneYaTok U OLWMGOK B BbiAaHHbIX B pedynbTaTe NpefoCTaBneHus
MYyHWLMNAnLHOW yCcryr [OKYMeHTax, BO3BpaTa 3asiBUTENI0 LEHEeXHbIX CPEACTB, B3MMaHne
KOTOPbIX HE MPeAyCMOTPeHO HOPMAaTMBHLIMM NPaBoBLIMU akTamu Poccuiickoint degepaumi,
HOpMaTUBHbLIMK NPaBOBbIMU akTamu Pecnybnuku TatapcraH, MyHMLMNANbHBLIMIA NPaBOBbLIMY
akTamu;

2) B yA,0BNETBOPEHUY »anobbl OTKa3bIBAETCS.

He nosgHee pHs, criegyloouwero 3a AHeM NPUHATUA peLUeHUsi, yKasaHHOro B
HacCTosILLEM NyHKTE, 3aABUTEN0 B MUCbMEHHOW (hopMe M MO >KenaHuw 3asBUTENs B
3NEeKTPOHHOW hopMe HanpaBnseTcs MOTUBUPOBAHHLI OTBET O pesynbTaTax pacCcMOTPeHUs
»Kanoosbl.

5.7. B cnyvae npusHaHus anobbl nognexaLlen YOOBNETBOPEHUIO B OTBETE
3asBUTENIO O pesynbTatax PacCMOTPEHUsA Xanobbl AaeTca WHGopMauus o AelCTBUSIX,
OCYLLEeCTBMNSEMbIX opraHom, npeaocTaBnAlLLmUm MyHULMNanbHyo ycnyry,
MHOTO(YHKLIMOHaNbHBIM  LeHTPOM nuGo opraHWsaunei, npefyCMOTPEHHON uYacTbio 1.1
cratbn 16 ®efepanbHoro sakoHa Ne 210-03, B Lensx He3aMeanuTesbHOro yCTpaHeHus
BbISIBMIEHHbLIX HapYLIEHWA NPy OKa3aHUM MyHULMNANbHOW YCMyru, a Takke MPUHOCSTCS
V3BUHEHUA 3a [OCTaBlieHHble HeynobCcTBa U yKasbiBaeTcsl MHOpMaUMs O AanbHenwmx
AENCTBUSIX, KOTOPblE HEOOGXOAMMO COBEPLUNTL 3asBUTENI0 B LEMsX nonyyeHunsi
MYHULMNanbHOW ycryru.

5.8. B cnyyae npusHauusi xanobbl He nognexallen yaoBMNEeTBOPEHWIO B OTBETE
3afBUTENi0O O pesynbTaTtax pPacCMOTPEHUs kanobbl JalTcs  apryMeHTUPOBaHHbIE
Pa3bACHEHNA O MNpUYMHaX MPUHATOrO peLUeHNs, a Tawke WHpopMauMs O nopsaKe
obxanoBaHusl NPUHATOrO peLLeHUs.

59. B Cny4ae yCTaHOBIIEHUS B XO4e WMKM no pesynbratam paccmoTpeHus xanobbl
Nnpu3HakoB COoCTaBa AOMUHUCTPAaTUBHOIO npaBoHapyLleHnsa nnn npecrynnexHunsa
AOJDKHOCTHOE nuuo, paGOTHMK, HafeneHHble MOMHOMOYUAMU MO PaCCMOTPEHUKD XKanob,
He3aMenNINTeNnbHO HanpaBaT UMeLLmecs MaTepuarnbl B OpraHbl MpoKypaTypbl.
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MpunoxeHue Ne 1

K ABMUHNCTPaTUBHOMY pernameHTy
npefocTaBneHnss MyHUUMnanbsHoMi
ycnyru no npefocTaBreHmnio
rpaxkgaHam XunbiX NOMeLLEeHUR B
MyHALMNAnbHOM XUIULHOM choHae
No JoroBopy HarmMa cry>xebHoro
XKWIOro NnoMeLLleHus.

dopma

(Bnank opraHa, npegocTasnsioLLero MyHULMNanbHyo ycnyry)

Komy:

KoHTakTHble faHHble:

[MpencraButens:

KoHTakTHbIe OaHHble npeacTaBuUTens:

PELIEHNE

06 oTkase B npefocTaBneHnn MyHULMnansHom ycnyru

no

oT Ne
PaccmotpeB Baule 3asBneHue ot Ne n
npunaraemsie K Hemy OOKYMEHTbI YMNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
no

cnefyLwmnmMm OCHOBaHUAM:

—_
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[HononHuTenbHas uHdopmaums:

Bbl Bnpase MOBTOpHO 06PaTUTLCS B YMOMHOMOYEHHbI OpraH C 3asiBIeHUeM o
NpefoCTaBNEHUM YCIyrit NOCNE YCTPAHEHUS yKa3aHHbIX HapyLIEHWA.

[aHHbI oTKa3 MoXeT BbiTh 06KarnoBaH B focynebHoM mopsiake nyTeM HarpasneHus
asnobbl B yNOMHOMOYEHHbI OpraH, a Takke B CyaeBGHOM nopsigke.

Caeznenus 00 3JIEKTPOHHOMN ITOANUCH

HomkHocTHoe nuuo (©UNO)

(noanuck ynoriHOMOYEHHOro
[OMKHOCTHOTO fnLa opraHa)
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MpunoxeHne Ne 2

K AIMUHUCTPATUBHOMY pernameHTy
NnpefocTaBneHns MyHULUMnansHom
yCnyru no npegocTaBneHnto
rpakgaHam XunblX NoMeLLEHUN B
MYHULIMNAnbHOM XUANLLHOM hoHae
Mo AOroBopy Haima cry>xebHoro
XKWUIOro NnomeLLeHus.

dopma

(Bnank opraHa, npegocTaensioLero MYHULMNANbHYO ycnyry)

Komy:

KoHTakTHbIe AaHHbIE:!

MpencraButens:

KoHTakTHble OaHHble npeacTtaBUTeNs:

PELUEHUE

06 oTka3se B Npueme [OKyMEHTOB, HEOBXOLUMBIX 4TS npeAocTaBneHus
MYHULIMNAnbHOW YCNYrv rpadkaaHam urbiX NOMELEHII B MyHULMNATbHOM XKUMULLHOM
oHAE Mo AOroBopy HailMa CryxeBHOro XUMOro NOMeLLEHIs.

oT Ne
PaccmoTpeB Balle 3asBneHne ot Ne "
npunaraemsie K Hemy [OKYMEHTBI YNOMHOMOYEHHbIM opraHom
NMPUHATO
pelueHune 06 oTkase B npueme [OKYMEHTOB, HeobxoanMbIX ans

Mo cnefyLlmnmM OCHOBaHUAM:
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N —

PasbsicHeHne NPUYNH OTKa3a:

JononuutensHas vHgopmaLus:

Bbl BnpaBe MOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbIi OpraH C 3asBREHUEM o
MPeAOCTaBNeHNN YCIyTu MOCMne YCTPAHEHNS! YKa3aHHbIX HapyLLEHWA.

HaHHbiit 0Tka3 MoxeT GbiTh 0GxanosaH B AocyneGHOM nopsake nyTem HarpaeneHus
Xanobbl B yNONHOMOYEHHbI opraH, a Takke B cyaeGHOM nopsiake.

Ceenenust 06 371€KTPOHHO# TOAMHCH

[HomxkHocTHoe nuuo (SUO)

(noAnuch yNonHOMOYeHHOro
[OMKHOCTHOTO NULa opraHa)
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MpunoxeHue Ne 3

K AMVHUCTPATUBHOMY perfiameHTy
npefocTaBneHns MyHULunansHol
ycnyru no npefocTaBreHuto
rpaxgaHam XurblX NoMeLLeHni B
MYHULMNANbHOM XUNULHOM hoHAe
no [OroBopy HariMa cry>ebHoro
XKWUMOro nomeLyeHus.

Popma

B WcnonHutenbHblii komuteT MarngaHckoro
CenbCKoro nocernexns BepxHeycrnoHckoro
MyHuLMnaneHoro paiioHa Pecny6nuku TaTapcTtaH

(HammeHoaaHme opraHa MecTHOro camoyrpasneHus

oT

(nanee - 3anBUTEND).

(bamunus, uMsi, OTYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaLmio no MecTy XUTenbLCTBa, TenegoH)

3asBneHve

0 NPEAOCCTaBMNEHNN rpaxaaHam Xunbix NOMELLEHNA B MyHULMNANbHOM XUMULLHOM (OHAE No
£0roBopy HanmMa cry>eBHOro XUMnoro NOMeLLEHNSI.

I'IpOLuy Bac NpeaocTaBuTb NO 4OroBOPY HalMa Xunoe nomMelleHue nnowanbto
KB.M.

MecTononosxeHune 1Noro NoMeLeHUs: MyHULMNanbHbI paioH (ropofckol okpyr),
HaceneHHbIN NyHKkT Pecnybnuka TatapcraH, BepxHeycrnoHckuil MYHULMNAanbHbIA paioH,
MainaHckoe cenbckoe noceneHue , H.M. yn. a.

K 3asBneHuto npunaratwTcs cnegyroLyue OTCKaHMpPOBaHHbIE [OKYMEHTHI:

1) L[OKYMEHT, yaoCTOBepsIoLWMiA NIMYHOCTb (He TpebyeTcst B crnyyae obpalleHus
nocpeacTeom PecnybrnukaHckoro noprana);
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2) NOKYMEHT, YA0CTOBEPSIOLLMIA MOMTHOMOYMS npeacraBuTens 3asaBuTens;
3) 3asiBneHue:

4) XoAaTancrso pykosBoguTens, COOTBETCTBYIOLLErO rocyfapcTBeHHOro
(MyHMLMNansHoro) oprawa, FOCYAapCTBEHHOrO (MyHULMNANbHOMO) YHUTAPHOMO npeanpusaTus
Pecny6nukn TatapcTaH, rocyaapcrBeHHoOro (MyHULMNANBHOTO) yupexaeHus Pecny6nukn
Tartapcrah;

5) Konus TpyAoBoro forosopa nMuGo Konus Cry>keBHOro KOHTpakTa;

6) npaBoycTaHaBnMBawLMe [OKYMEHTHI Ha OGBLEKTHI HEOBMWKMMOCTM, MNpaBa Ha
KOTOpbIE He 3aperncTpupoBaHkl B EAUHOM rocyAapCTBEHHOM PEecTpe HeaBUKIUMOCTH.

O6si3ytock Npu 3anpoce NpeaocTaBUTh OpUrUHAbI OTCKaHUPOBAHHbIX LOKYMEHTOB.

(nata) (noanuce) (PNO)
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PesyneTar npegoctaBneHns MyHuLMNanbHoil ycnyru, NpoLLy NPeAoCTaBuUTh:

DB nNn4HeIR  kabuHeT [lopTana rocyaapcTBEHHLIX W MYHULIMNAsbHbIX ycnyr
Pecnybnuku TaTtapcrah;

DB MHOTOChYHKLMOHANLHOM  LEHTPe NpeaocTaBreHus rocyjapCTBeHHbIX U
MyHULMNaneHbix yenyr Pecnybnvku TatapcTaH;

]:l B OpeaHe.

(mata) (nognuce) (¢.1.0.)



MpunoxeHue Ne 4

K AIMUHUCTPATUBHOMY pernameHTy
NpefocTaBneHns MyHULMUnansHom
YCIyru no rpaxkgaHam Xurbix
NOMELLEHUIA B MyHULIMMANbHOM
XKUNWLLHOM ¢hboHAe no [orosopy
Haiima cnye6bHoro xunoro
NoMeLLeHus.

B VicnonHutensHblii koMuTeT
MaiigaHckoro cenbckoro noceneHus
BepxHeycroHckoro MyHuLmnansHoro
paioHa Pecny6nvku TaTtapcTaH

(O}

3asBnexuve

06 ncnpaBneHun TEXHUYECKOI oLLUBKY

CooBuat 06 owubke, AONYLIEHHONW MpW OKasaHum MYHULUMNANbHOW ycnyr no

3anucaHo:

Hpaamanble cBefieHuns:

Mpowy ncnpasuTh [ONYLEHHYI0 TEXHUYECKYIO OLIMGKY M BHECTU COOTBETCTBYILLME
VISMEHEHUS B IOKYMEHT, ABNAIOLYNIACS Pe3ynbTaToM MyHULMNANLHON YCyry.

Mpunarato creaytoLme AOKyMEHTbI:
1.
2

B cnyyae npuHATUS pelueHnsi o6 OTKNOHEHUM 3asiBrieHUs of ucnpasneHnm
TEXHUYECKON OLUIMBKYM NPOLLY HaMpaBUTL TaKoe peLLeHue:

NOCPEACTBOM OTMPaBIIEHNS 3/IEKTPOHHOO AOKYMEHTa Ha agpec E-mail: ’

B BWAE 3aBEPEHHOI Kkonun Ha GyMaXHOM HOCUTENe MOYTOBbLIM OTrpaBneHnemM no
agpecy:

HaCTOFIU.LMM NoATBePXaat: CBEAEHWS, BKITOYEHHbIE B 3anBrieHne, OTHOCALLMECH K MOe
JINYHOCTK U npeacraBsnsemMomy MHOK fmly, a Takke BHECEHHblE MHOK HWXE, OOCTOBEpPHbI.
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HokymeHTbI (Konun [OKYMEHTOB), MPUIOXEHHbIE K 3asiBIIEHMIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTAQHOBIIEHHLIM  3aKOHOAATENLCTBOM Poccuiickoit deaepauyun, Ha MOMEHT MNpeaCTaBieHUs!
3aABMIEHNS 3TV AOKYMEHTbI AEVCTBUTESbHbI M COAEpXKaT LOCTOBEPHbIE CBEAEHMSI.

(oaTta)



