VNCMONHUTE/NbHbIA KOMUTET TATAPCTAH PECIYBJ/IMKACDI

HABEPEXXHO-MOPKBALLICKOI'O HOIAPbl OC/1AH
CE/IbCKOIo NOCENEHWNA MYHNUNMAJIE PANOHDILL
BEPXHEYC/IOHCKOIO AP BYE MOPKBALLIbI
MYHUWMAJIbHOIO PAVIOHA aBblN XXypnere
PECIYBJ/IMKN TATAPCTAH BALLKAPMA KOMUTETDI
NMOCTAHOBJIEHNE KAPAP
08.11.2022 . Ne 25

c. HabepexxHble MopKBaLLm
06 yTBepXaeHnn AGMUHUCTPATUBHOIO periaMmeHTa npesocTaBneHns
MyHI/ILLI/II'Ia!'IbHOI‘/'I ycnyru no npefoctaBieHNIO FpaxKgaHam >XU/blX I'IOMeu.LeHI/II\/'I B
MYHULNNU/1bHOM >XUNTNLLIHOM CbOH,EI,e no AoroBopy Haima cny>Ke6Horo XNNoro
nomMeLleHnA

B cootBerctBMM ¢ PefepasibHbiM 3aKOHOM OT 27.07.2010 N 210-®3 "06
opraHusauMmM npegocTaBNeHUs  TOCYAApPCTBEHHbIX UM MyHUUMNaNbHbLIX — ycnyr",
MocTtaHoBneHnem [lpasutensctea P® ot 20.07.2021 N 1228 "O6 yTBepXaeHUU
MpaBun  paspaboTkM U YTBEPXAEHUA  afMWHUCTPATMBHbLIX  PErfiaMeHTOoB
NpefoCTaBeHNst TOCYAapCTBEHHbLIX YCNYr, O BHECEHUM U3MEHEHWIA B HEKOTOPbIE aKTbl
MpasuTenbcTBa Poccuiickont defepauyn v NpU3HaAHWN YTPATUBLUMMUN CUY HEKOTOPbIX
aKTOB W OTAe/bHbIX MONMoXKeHMn akToB [MpaBuTenbcTBa Poccuiickon depepaumn”,
VcnonHuTenbHblil - KoMUTeT  HabepeXXHO-MOpPKBALLCKOrO  CeIbCKOro  MoCe/eHus
BepxHeyCcnoHCKOro MyH1UmMnaabHOro paioHa Pecnyonmnkmn TatapcraH

NMOCTAHOBJIAET:

1 YTBepanTb  AOMUHUCTPATMBHLIA  pernaMeHT NpefocTaB/ieHns  MYHULUNaIbHOM
YCNyrn no npefocTaBlIEHNI0 rpaXKaaHam >KWMbIX MOMELLEHUA B MyHULUNIbHOM
XUNULWHOM  (hOHAEe MO [OroBOpYy HalmMa Cy>XeOHOro >KWIoro  MoMmeLLeHns
(MpunoxkeHne Ne 1)

2. Pa3mecTuTb HaCTOsLLEee NOCTaHOB/IEHMe HAa OULMaIbHOM cailTe BepxXHeyCnoHCKOro
MYHULMNA/ILHOTO pailoHa U Ha Oo(uuManbHOM MopTasie MpaBOBOA  MHGOpMaLmMK
Pecny6/mku TaTtapcTaH.
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MpunoxeHne Nel K NocTaHOBNEHMIO
WcnonHutensHoro komuteta HabepexHo-
MOPKBALLICKOrO Ce/IbCKOro MOCe/eHns
BepxHeyCcnoHCKOro MyH/LMNaibHOro
paioHa Pecny6iukn TatapctaH

Ne25 ot 08.11.2022

ALMVHUCTPATMBHLIA pernameHT NpeaocTaBeHns MyHULMNabHOR YCiyrin
Mo NPefOCTaB/IEHNIO TPaXKAaHaM XWU/TbIX MOMELLEHNIA B MYHULMUMA/IbHOM YXUTULLLHOM
(hoH/Ze N0 AOroBOPY HaiiMa C/yXKeBHOro XMNoro NoOMeLLeHns

1 O6uime nonoXXeHms
1.1.  TpegmeT perynmpoBaHua afMUHUCTPATMBHOIO PerfiameHTa

1.1.1. HacToawmin agMUHUCTPATUBHbIA pernameHT NpeAocTaBieHnss MyHULMMNAIbHON
yCnyru (ganee - agMMHUCTPATMBHBIN PernamMeHT) ycTaHaB/IMBaeT CTaH4ApT M NOPALOK
NPeaocTaBneHNs MYHULMNAIbHOW YCNyru MNo NPefoCTaB/eHNIO TPaXaHam XUJbIX
MOMELLEHN B MYHULMNIbHOM >XUIMLLHOM (DOHAE MO [OroBOpY HairiMa Cy)Ke6HOro
YKW/I0ro NoMelLeHuns, (fanee - MyHUUMNanbHasa ycnyra).

1.1.2. TlonoXeHus  aAMUMHUCTPATMBHOIO  perfamMeHTa  MNPUMEHAKOTCA  MNpU
MPefoCTaBNEHUN  KUSbIX  MOMELLEHWNIA  MYHULMNIBHOTO KWAULWHOIO  (hoHZa Mo
[0roBOpy Hailima Cny>KeB6HOro >KW/IOr0 MOMELLEHNS B MNOPsAKe, YCTaHOB/IEHHOM
XunmwHbiM - Kogekcom Poccuiickon ®efepauyun, noctaHoBneHvem [lpaBuTenbCTBa
Poccuitickoin depepaunm ot 26.01.2006 Ned2 «O6 yTtBep)kaeHun [paBui OTHeCEHUS
XXWIOr0 MNOMELLEHNA K CreunanvMsvpoBaHHOMY XUIULLHOMY (OHLY M TUMNOBbIX
[0roBOPOB HaliMa Cneuuau3npoBaHHbIX >KU/IbIX MOMELLEHWA», peLleHneM opraHa
MEeCTHOI0 camOyrnpaB/ieHNs, perfnaMeHTUPYHOLWNM NPefOCTaBeHME CNYXEeOHbIX XUbIX
MOMELLEHNIA, W €XErofHON nepeperncTpaumun rpaxkaaH, COCTOSALWMX Ha YyyeTe B
KaueCcTBe HY)XAAHOLLMXCS B NPEAOCTaBNeHNMN XN/bIX MOMELLEHWIA MO LOroBopamM Havima
C/Y>KEOHOI0 YKUJIOr0 MOMELLEHMS.

1.2. Kateropuu 3asButesnei

1.2.1. J/luuamu, MMeWmMMK NpPaBo Ha MoMyYeHne MyHUUMNAIbHOM YCyru, SBASKOTCS
rpaxkaaHe, COCTOALLME Ha yyeTe B KayecTBe HYXXAAKLMXCA B XW/bIX MOMELLEHMAX MO
LOroBopy HariMa CyXXeGHOro >XW/oro noMelleHUs B VICNOMHUTENIbHOM KOMUTETe
MYHMLUMNabHOIO paioHa Pecny6nmky TaTapcTaH Mo MecTy paboTbl (Cny»6bl) (fanee -
3a9BUTENb).

1.2.2. C 3asBneHeM BrnpaBe 00paTUTbCA NPeacTaBuUTeNb 3as8BUTENS, AEACTBYHOLWNIA Ha
OCHOBAHWM [OKYMEHTa, YAOCTOBEPAIOLLEro ero Mo/IHOMOYNSA, /MO0  3aKOHHBLIN
npeAcTaBuTeNb (IU3MYECKOro Nnua (ganee - npeacTaBUTeNb 3aiBUTENS).

1.3. MopsaoK NHHOPMMPOBAHMS O NPEAOCTABNEHUM MyHULMNABLHOR yCnyru

1.3.1.  WVHdopmauma 0 nopsgke  NpefocTaBneHus  MYHUUMMaNbHOW  YCyru
pasmeLLlaeTcs:



1) Ha WHMOPMALUMOHHbIX CTeHAaX, COAepXallyX BU3yanbHYH) U TEKCTOBYHO
MHAOPMAUMIO O  MYHUUMMNANbHON  ycnyre, PacrofioeHHbIX B MOMELLEHUSX
MHOFODYHKLMOHANbHLIX ~ LEHTPOB  MPeAoCTaB/eHUs  TOCYAApCTBEHHbIX U
MYHULMNaNbHbIX YCYT,

2) Ha oMuuManbHOM CcailTe MYyHWUMNASbHOMO panoHa B  UHMOPMALMOHHO-
TeNeKOMMYHUKaLMOHHOM ceTn «MHTepHeT» (http://www.verhniv-uslon.tatarstan.ru);

3) Ha MopTane rocyaapCTBeHHbIX U MyHULMNAbHBIX YCnyr Pecny6nnku TaTapcTaH
(https://uslugi.tatarstan.ru) (nanee - PecnybnnkaHcKuia noptan);

4) B rocyAapCTBEHHON WH(OPMaLMOHHON cucTeMe «PeecTp rocyAapCTBEHHbLIX U
MyHMLMNanbHbIX ycnyr Pecny6nmkn TaTtapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
roCyapCTBEHHbIX U MYyHULMNANbHbLIX YCNYT).

1.3.2. KoHCynbTMpOBaHMe MO BOMPOCaM MPeAoCcTaB/eHUs MYHULMNANbHOW Yycnyru
OCYLLeCTB/NSETCS:

1) B MHOrOhyHKUMOHANbHbIX LEHTpax MpPeAoCcTaBneHNst ToCYAapCTBEHHbIX U
MYHULMNaNbHbIX YCYT NPK YCTHOM 06pPaLLEHUN - IMYHO AW MO0 TeNnedoHy;

2) B UHTEPaKTMBHOW hopme Pecny6/IMKaHCKOro nopTana;

3) B MCNoMHUTEIbHOM KoMuUTeTe HabepexkHo-MOpKBaLLCKOro CefibCKOro noceneHus
BepxHeyCcnoHCKoro MyHuMUMnanbHOro pavioHa Pecny6nmkn TartapctaH (ganee -
OpraH):

NP1 YCTHOM 06paLLEHMM - IMYHO UK MO TeNeqoHy;

Npu NUCbMEHHOM (B TOM 4ucne B (DOPMe 3M1eKTPOHHOIO [OKYMeHTa) obpalleHun -
Ha 6YMaXKHOM HOCMKTeNEe MO NoYTe, B 31IEKTPOHHOM (hOpMe MO 3/1EKTPOHHO MoyTe.

1.3.3. iH(opmauma Ha Pecny6/MKaHCKOM noptalie O MOpAAKe W CpoKax
npefocTaBNeHNs MyHUUMNAIbHOM YCNYT Ha OCHOBAHWW CBEAEHWIA, COAepXKaLmMXCs B
PeecTpe rocyfapCTBEHHbIX U MYHUUUNANIbHbIX YCNyr, MPefocTaBnAeTca 3adBUTENHO
GecnnaTHO.

JoCTyn K nH(opmaumMn 0 Cpokax n rnopsiake npefoctaBfieHNs MyHULMNAIbHOR
YCNYT¥ OCyLLEeCTB/ISETCA 6e3 BbINO/IHEHNSA 3aABUTENEM KaKUX-IM60 TpeboBaHWii, B TOM
yncne 6e3 UCMOMb30BaHWA MPOrpaMMHOro 06ecrneyeHns, YCTaHOBKa KOTOPOro Ha
TEXHUYECKME CPeACTBa 3asaBUTENS TpebyeT 3aK/IyeHUs JIMUEH3VOHHOIo WAM WHOTO
cornatleHus c npasoobnagaTenem nporpamMmMHoro obecreyeHus,
npeaycmaTpyBatoLLero B3vMaHue nnatbl, PerucTpaluio UM aBTopusaumio 3asaBuTens,
NN NPeaoCcTaBEHNE UM NEPCOHATbHBIX JaHHbIX.

1.3.4. Mpu obpaweHnn 3asBUTENS IMYHO WM NO TenedoHy B COOTBETCTBUM C
NOCTYNUBLLIMM 06paLLieHeM NPeaoCTaBNSeTCS MHAOPMaLVS:

1) 0 MecTe HaxOX4eHNs MHOrOMYHKLUMOHANIbHOMO LEeHTpa npefocTaBieHus
rocyflapCTBeHHbIX W MyHuuMnanbHbiX ycnyr, OpraHa (agpec, rpaguk paboThl,
CnpaBOYHble TeNled)oHbI);

2) 0 nopsaake NpefoCTaBNeHUs MYyHUUMNANbHOW YCAyrn, O crnocobax U CpoKax
noaayn 3asB/eHNIA;


http://www.verhniv-uslon.tatarstan.ru
https://uslugi.tatarstan.ru
http://frgu.tatar.ru

3) 0 KaTeropusx rpaxpiaH, KOTopbIM MPeaocTaBiseTcs MyHULMNANbHas ycnyra; o
HOPMAaTMBHbIX MPABOBbIX  aKTax, PerynMpylowmx BOMPOCbl  MPefoCTaBNEHNS
MYHULMNANLHOW yCnyru;

4) 0 nepeyHe [AOKYMEHTOB, HEOOXOAWMMbIX ANS PacCMOTPEHWS 3asBleHUst O
NPefoCTaBNEHNN  MYHULMNAILHOW  YCNyrk, O CPOKax mMpuveMa W perucrpauum
3a8B/NEHNS;

5) 0 Xofe NPefoCTaBNeHNS MyHULMNANLHOW YCNyTu;

6) 0 MecTe pasMelleHMs Ha ouumanbHOM carTe MHgopMauum o Bonpocam
NpefocTaBNeHNUs MyHULUNANbHOW YCNyTu;

7) 0 nopsiake 06XKanoBaHWA [ENCTBUA WM 6e30eACTBUA  AO/MKHOCTHBLIX ML,
OpraHa.

M0 nuCbMeHHOMY OOpalleHN0 COTPYAHWMKW OTAena, OTBETCTBEHHOro 3a
npefocTaBieHe  MYHUUMNAIbHOW  yCnyrn, nofgpobHO B MUCbMEHHOW  (hopme
Pa3bACHAKOT 3aABUTENO  MOPALOK MNPEeAOCTaBNEHNS  MYHULUMNATIBHON YyCnyrn u
BOMPOCHI, YKa3aHHble B HACTOALLEM MYHKTe aAMWHUCTPATUBHOIO periamMeHTa, U B
TeuyeHne Tpex paboumx AHelW CO AHSA perucTpauuy obpalleHVs HanpaBnsAKT OTBET
3aasuTento. OTBeTbl JAlOTCA Ha fA3blke 00palleHus. B cnydae HeBO3MOXKHOCTM [aTb
OTBET Ha fA3blke 06paLleHVs MCNO/Mb3YHTCSA TOCYAapCTBEHHbIE A3bIKM Pecnyb/mnku
TaTtapcTaH.

1.35. VHopmaums no Bonpocam NPefoCTaBfeHNs  MYyHUUMMASbHOW  YCIyru
pasMeLlaeTcs Ha  o(MuManbHOM  caiiTe  MyHMUMNaibHOrO  palloHa U Ha
NH(OPMALMOHHbIX CTEHAAX B MomeLleHusax OpraHa ana paboTbl C 3a9BUTENIAMN.
MHopmauma  Ha  rocyfapCTBeHHbIX — fA3blkax — Pecny6nmkm — TatapcTaH,
pasMelaemMas Ha WHMOPMAUMOHHbIX CTeHAaXx W Ha ojuuManbHOM  caiTe
MYHALUMN&IBHOTO  pailoHa B MH(OPMALMOHHO-TEIEKOMMYHUKALUMOHHON  CeTun
«HTEpHET», BK/HOYAET CBEAEHUS O MYHUUMNAIbHOW YCnyre, cofepXalinecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMMHUCTPATMBHOIO PErfameHTa,
MH(OPMALMIO O MeCTe HaxXOX[AeHWs, CNpaBOYHbIX TeneoHax, BpemeHW paboThbl
OpraHa, 0 rpathuke npurema 3asB/eHUn Ha NpeAoCcTaBIeHne MyHULMNIbHOW YCyT .

1.4. HopmaTuBHble NMpaBoOBble aKTbl, PerympyloLine npegocTasieHme
MYHUUUNALHOR YCNyri

1.4.1. TlepeyeHb HOPMATMBHbLIX MPaBOBbIX aKTOB, PerynMpyrowmx npesocTaBieHne
MYHULMNaNbHON YyCnyru (C yKasaHWeM PeKBM3MTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB  MX  O(MUMaNbLHOrO  Ony6nMkoBaHusA),  pasMelleH B Peectpe
rOCyAapCTBeHHbIX U MYHUUMNANbHBIX  YCAyr, Ha ouuuanbHOM  caiiTe
MYHULUMN&/IBHOTO  pailoHa B MH(OPMALMOHHO-TE/IEKOMMYHUKALNOHHON  CeTun
«/HTEpHET».

1.4.2. TeKCT aiMMHUCTPATMBHOIO perfnameHTa B [JeNCTBYIOLLEN peaakuum MOANeXuT
pasmMelleHnto B PeeCcTpe rocyfapCTBEHHbIX W MYHUUMNANbHbLIX  YCAYyr, Ha
ouumansHoM caure MYHULUMNALHOIO pailoHa B NH(OPMaLNOHHO-
TeNEKOMMYHUKALUNOHHOW CETU «VIHTEpPHET.



1.5. TepMuHbI, UCNONb3YeMble B aAMUHMUCTPATMBHOM PerflaMeHTe, 1 UX OnpeaeNeHns

1.5.1. B aAMWHUCTPATMBHOM pernamMeHTe WCNoNb3yTca Ccnefyrolime TEPMUHBLI Y
onpeeneHns:

yfaneHHoe paboyee MeCTO MHOrO(YHKLMOHA/IbHONO LEHTpa MnpefoCcTaB/eHus
rocyflapCTBEHHbIX W MYHULUMNANIbHLIX YCNYyr - TeppuTOpUaibHO 060C06/1eHHOe
CTPYKTYpHOE noapasaeneHve (odhuc) MHOT0()YHKLIMOHA/IbHOT O LieHTpa
NpPefoCTaB/EHNS TOCYAAPCTBEHHBIX Y MYHULMNANbHBIX YCAYT, CO34aHHOe B rOPOACKOM
(CenbCKoM) MOCENeHNN  MYHULMMNANbHOrO parioHa WM B TOPOACKOM  OKpyre
Pecnybnukn TaTapcTaH B COOTBETCTBUM C NYyHKTOM 34 [lpaBun opraHusauyum
[EeATeIbHOCTM MHOTO(DYHKLUMOHA/IbHBIX LeHTPOB NPeAOoCTaB/IeHMs FOCYAapCTBEHHbIX U
MYHULMNANbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/IEHNEM [MpaBuTensCTBa POCCUMINCKON
depepaummn ot 22 pekabps 2012 r. No 1376 «O6 yTBepxaeHUn MNpaBun opraHv3aummn
[EeATeNIbHOCTA MHOTOYHKUMOHA/IbHBIX LIeHTPOB MPefoCTaB/ieHNs roCYAapCTBEHHbIX U
MYHULMNATBHBIX YCNYT»;

TeXHMYecKas owwmnbka - owmbka (onucka, oOneyaTka, rpammarmyeckas Wn
apumeTmyeckaa owmbka M60 nogobHad owwnbka), AOMyLleHHas  OopraHom,
NPefoCTaBNAOWMM  MyHAUMNATBHYIO  YCOYry, W nNpuvBeAwas K HeCOOTBETCTBUIO
CBEAEHWNIA, BHECEHHDbIX B JOKYMEHT (pe3ynbTaT MyHULUMNaIbHON YCNyru), CBeAeHMsSM B
[OKYMEHTax, Ha OCHOBaHUM KOTOPbIX BHOCU/IUCH CBEAEHNS;

EgnHas cuctema uvaeHTUMKaUMM WM ayTeHTU(MKaUMM B WHDPACTPYKTYPE,
obecneymnsaroLLel MH(OPMaLMOHHO-TEXHOIOTNYECKOE B3aVMOJelicTBME
MH(OPMALMOHHBIX CUCTEM, UCMOMb3YEMbIX ANA NPeLoCTaBNeHUs TOCYAapPCTBEHHBIX U
MYHUUMNaNbHBLIX YCNYr B 3/MEKTPOHHON opme (panee - ECUA) - teaepanbHas
rocyfapcTeeHHas MH(opmaLnoHHasa cucTema, obecrneymBarolas CaHKLMOHMPOBAHHbIA
[OCTYN YyYaCTHUKOB MHOPMALMOHHOIO B3aMMOAECTBISA B CUCTEME UAEHTUDMKALMA U
ayTeHTU(MKaumm K MH(opMaumKn,  cogepxawleiicds B FOCYAapCTBEHHbIX
MH(OPMaLMOHHBIX CUCTEMAX U UHBIX MHPOPMALMOHHbIX CUCTEMAX;

M®LL - TocygapcTBeHHOe OHOMKETHOE YyupexaeHne «MHOrofyHKLMOHabHbINA
LLEHTP NpeaocTaB/eHNs roCyAapCTBEHHbIX WU MyHUUMNaNIbHLIX YCnyr B Pecny6nvke
TartapcTaH»;

ANC Mol - ABTOMaTM3MpPOBaHHAs  MH(OPMaUMOHHAA  cuUCTema
MHOTO(YHKLNOHA/bHBIX LieHTpOB npeaocTaBNeHNArOCYAaPCTBEHHBIX 7
MYHUUMNabHbIX yCnyr Pecrny6nvky TatapcTaH.

152. B aAMMHUCTPaTMBHOM perfaMeHTe o4 3asdBfeHMEM O MNPefoCTaBeEHUM
MYHUUMNaNbHOW ycnyru (fanee - 3adB/eHVe) MOHMMAETCS 3arnpoc O MpefoCcTaBieHum
MYHUUMNANbHOW YCNyru, MNOAaHHbIA B COOTBETCTBMM C MYHKTOM 3 CTaTbl 2
depepanbHoro 3akoHa ot 27 wmwonda 2010 roga Ne 210-d3 «O6 opraHusaumm
npefocTaBeHnst ToCYAapCTBEHHbIX U MyHUUMNANbHBLIX YCyr» (fanee - deaepaibHblid
3aKOH No 210-®3).

2. CTaHfapT NpefoCcTaBneHNSt MyHULMMAIbHON YCaYTH



2.1. HanmeHoBaHMe MyHMUMMaNbHOW Yycnyrn: [peaocTaBneHne rpakaaHam KUmbIX
MOMELLEHNA B MYHUUMNAIBHOM XWUNULLHOM (DOHAE MO A0roBOpYy HaillMa Cny>XebHOro
XXNIOTO NOMELLLEHNS.

2.2. HanmeHoBaHue NCMOMHUTE/IbHO-PacropAANTESIbHOIO opraHa MeCTHOro
camoyrnpaB/ieHWs, HenoCPeACTBEHHO MPEeAOCTaBAAOWEr0 MYHUUMNAbHYO YCNyry:
WcnonHutenbHblin  KomuteT  HabepeXXHO-MOpPKBALLCKOro  CeNbCKOro  MoceneHums
BepxHeycnoHCKOro MyHUUMNaNbHOTO parioHa Pecnybnmkn  TaTtapctaH (ganee -
OpraH).

2.3. OnucaHue pesynbTaTta NpefocTaBieHNss MyHULUNATILHOW YCyTi
2.3.1. Pe3ynbTaToM NpefoCcTaBNeHNS MyHULUMNAbHOW YCNyTy SBNSETCS:

1) pacnopsbkeHWe 0 npefoCTaBNeHUN TPaXKAAHUHY >KUIOF0  MOMELLEHMS MO
[I0rOBOPY HaiiMa C/y>KeGHOT0 XKIIOro NOMELLEHNS;

2) pelleHVe 06 0TKase B NpeAocTaBNeHUM MyHULMNANbLHOR yenyrn (MpunoxxeHne Ne
1 K HacToAWeMy agMUHUCTPATUBHOMY PernaMeHTy);

3) pelleHne 06 OTKase B Npueme JOKYMEHTOB, HEOOXOAMMbIX ANA MpPeaoCcTaB/eHMS
MyHUUMNaNbHOW yenyrn (npunoxeHne Ne 2 K HacTosiLeMY agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT npeaocTaBneHns MyHUUMNAIbLHOW YCYrn HanpaBnseTcsa 3asBUTENO B
(hopMe 3NEKTPOHHOr0 [A0KYMEHTa, MOAMMCAHHOIO YCU/IEHHOW KBaNMULMPOBaHHOM
3NMEKTPOHHON MOANUCLID  YNONHOMOYEHHOrO [O/MKHOCTHOro nuua OpraHa (1m6o
OpraHa), B cooTBeTCTBUM C PefepanbHbIM 3akKoHOM 0T 6 anpens 2011 roga Ne 63-d3
«O6 2neKTpPoHHOW noanuck» (oanee - PepepanbHblil 3aKOH No 63-P3) B NNYHLIN
KabuHeT EgmMHOro noprtana. B cnyyae HanpaBneHWs 3asBfieHUS MOCPeACTBOM
PecnybnmMkKaHCKOro nopTana pesynbTaT MpPefoCTaBeHNS MYHULMNANbHON YCyru
HanpaBNseTCsA B INUHbIA KabUHET Pecny6/MKaHCKOro noprana.

2.3.3. Tlo BbIbOpYy 3adBUTENst pe3ynbTaT MNpPefocTaBNeHUs MYHULMNASbHOW YCyru
Bblgaetcd B OpraHe unv B M®L, B (opme 3K3emnigpa 31eKTPOHHOro AOKYMEHTa,
pacrneyaTtaHHOro Ha OyMaKHOM HOCUTeNe, 3aBEPEHHOro rMeyatbld W MOANUCHLIO
COOTBETCTBEHHO YMO/IHOMOYEHHOIr0 [O/MKHOCTHOro nuua OpraHa wam paboTHUKa
M®L.

2.3.4. 3asBUTENb BMpaBe MOMYYUTb Pe3ynbTaT MpPefoCTaBeHUS MYHULIMMANbHOM
ycnyrn B (hopMe 3M1EeKTPOHHOTO AOKYMEHTa B TeYeHMe Cpoka AeCTBMA pesynbTaTa
NpefoCTaBNEHNSt MyHULMMANLHO YCayT.

2.4. CpoK npefocTaBNeHNst MyHULMNANbHOW YCyrI, B TOM YIC/E C YYETOM
Heo6X0AMMOCTI 06paLLiEHMs B OpraHM3aLK, y4acTByoLLIME B NPeaoCTaBeHNN
MYHULMNaNbHOW YCyrn, CPOK NPUOCTAHOBNEHWSI NPEA0CTABNEHNS MYHULLMMANbHOM
YCNyTn B CNyyae, ec/ii BO3MOXHOCTb NMPUOCTaHOB/EHNS NMPeAyCMOTpeHa
3aKoHOaTeNbCTBOM Poccuiickoil deaepaLmm, CPOK Bblgaun (HanpaBneHus)
[NOKYMEHTOB, SIBNSAOLLMXCA Pe3yNbTaToM NPeAoCTaBAeHNst MyHULMNANbHON YCyri



2.4.1. MyHuumnanbHast ycnyra npegoctaensietcd He nosgHee 30 AHeW €O  AHS
npeacTaBneHns OKYMEHTOB.

2.4.2. TIpMOCTaHOBNEHME CPOKa MPEeAOCTaBNEHMS  MYHULMNAIbHOW  YCAyrn He
npeayCcMOTPEHO.

2.4.3. HanpaBneHve [OKyMeHTa, SBNSIOLIErocs pPe3ynbTaToM NpeaocTaBneHus
MYHUUMNANbHOW  ycnyrm B (hOpMe  3MEKTPOHHOTO  [AOKYMEHTa,  3asBUTENHO
OCYLLEeCTBNSETCS B AeHb OOPMNIEHUS WU PerucTpauum pesynbTata npeaocTaBneHus
MYHULMMANbHON YCayru.

2.5. cuepnblBatoLLuiA NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKOHOAATE/IbHBIMW MU MHBIMW HOPMATUBHBLIMU NPaBOBLIMU aKTaMu As
NpefoCTaBNeHNS MyHULMNAbHOW YCYTK, a TakKe YCIyr, KOTopble SIBNSHOTCS
HEoBX0ANMbIMM 1 06s3aTeNbHBIMK A1 NPEAOCTABNEHNS MYHULIMNANBHBIX YCAYT,
noAnexatlyx NpeAcTaBneHNo 3asBUTeNEM, CNOCOBbI UX NMOMYYeHNs 3asBUTENEM, B TOM
uncne B ANEKTPOHHOW hopMe, NOPSAOK UX NPeACcTaBIeHNS

2.5.1. na nony4vyeHns MyHULMNaNbHOM YCNyrn 3asBUTeNb NPEACTaBNSET ChedyroLume
[IOKYMEHTbI:

1) [NOKYMEHT, YAOCTOBEPAIOLIMIA NIMYHOCTL (He TpebyeTcs B Cy4vae ob6palleHus
nocpeacTBoM Pecny6/IMKaHCKOro noprana);

2) LOKYMEHT, YL0CTOBEPAIOLMIA NONHOMOYMS NPeACTaBUTENS 3asBUTENS;
3) 3asB/eHme:

B popme [OKYMeHTa Ha OymadkHOM HocuTene (npunoxeHne Ne 3 K HacTosLLeMY
afMUHUCTPATUBHOMY pPerfiameHTy);

B 9/1EKTPOHHOW hopme (3amo/HAeTCs MOCPeCTBOM BHECEHWSI COOTBETCTBYHOLLIMX
CBEfIEHWIA B 3NEKTPOHHYL (hopMy 3asiBNeHWs), MNOAMNWCAHHOE B COOTBETCTBUM C
Tpe6oBaHMAMM NyHKTa 2.5.3 aAMWHWUCTPATMBHOIO pernameHTa, npu o6palleHnm
nocpecTBOM Pecny6/IMKaHCKOro nopTtana;

4) XxopataictBo pabotogatens, C KOTOPbIM pPaboTHWK COCTOMT B TPY/AOBbIX
OTHOLLIEHWSX, O NPEeLOCTaBNEHUN CY>KEOHOI0 XKMIOr0 MOMELLEHNS, 3aKPENIEHHOro 3a
paboTofaTenem Ha npase OMepaTVBHOIO YrpaBieHUs UN X03ANCTBEHHOrO BeAEHNS, Ha
MMSi PYKOBOAUTENSA YMNOSTHOMOYEHHOMO OpraHa;

5) Konus TPY0BOr0 [0roBopa SIM60 Konus CNy>XXe6HOro KOHTPaKTa;
6) KOnust TPYJOBOW KHUDKKMY;

7) nNpaBOyCTaHaBMMBAKOLLIME AOKYMEHTbl Ha OObEKTbl HEABMXMMOCTWM, MNpaBa Ha
KOTOpble He 3aperucTpMpoBaHbl B EANHOM rocyjapcTBEHHOM PEeCTpe HeABMXKUMOCTM.

2.5.2. 3adBneHve W npunaraemble  JOKYMEHTbl MOryT OblTb  NpeACTaB/EeHbI
(HanpaB/feHbl) 3ad9BUTENIEM OAHUM U3 CNeAYHOLLMX CrOCOOOB:



1) yepe3 M®PL| Ha OyMaXKHbIX HOCUTENAX WU B BUAE 3MEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TPebOBaHNAM MyHKTa 2.5.3 afAMUHNCTPATUBHOIO PEraMeHTa;

2) nocpeAcTBOM Pecny6/nKaHCKOro noptana B 3M1EKTPOHHOW OpME;

3) B OpraH AMYHO WM MOCPEACTBOM MOYTOBONM CBA3WM Ha OYMaXXHOM HOCUTENE.
3asBneHne 1 npunaraemble JOKYMEHTbI, MNPV HanpaBneHUM MOCPeACTBOM MOUTOBON
CBSI3U1, 3aBEPSIHOTCS B YCTAHOB/IEHHOM MOPSIAKE.

2.5.3. 3agBneHve npwu HarpaefeHUN NOCPeAcTBOM PecnybnMKaHCKOro noprana
MOAMMUCLIBAETCA MPOCTOW 3N1IEKTPOHHO NOAMUCHIO 3asBUTENS.

[ns  nonyyeHWs nNPOCTOM 3MeKTPOHHOW MOANUCK  3asBUTENMN0  HeoBXO0AMMO
NponTK npoueaypy peructpauun (ayteHTugukaumm) B ECUA, a Takxke NoaTBepanTb
YUYETHYHO 3amnucb.

ONEKTPOHHBIA AOKYMEHT (3N1EKTPOHHbLIA 06pa3 [O0KYMeHTa), YKa3aHHbIA B
noAnyHKTe 2 nNyHkTa 2.5.1 agMUHUCTPATUBHOIO perniaMeHTa, 3aBepseTcs YCUIEHHOA
KB/IM(PMLMPOBAHHOW MOAMUCLIO ML, YNOTHOMOYEHHbIX Ha CO3faHve W nognucaHune
TaKuX LOKYMEHTOB, B TOM YuMC/ie HOTapuycamu.

ANEKTPOHHbIE [OKYMeHTbI (31eKTPOHHbIe 00pa3bl JOKYMEHTOB), npuiaraeMble K
3asB/IEHNIO, B TOM 4uC/ie [OBEPEHHOCTW, HanpaBislTCca B BUAe (halinioB B hopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 601ee 50 M6aiT.

KauyecTBO MpefocTaBnseMblX 3NEKTPOHHbIX AOKYMEHTOB (3/1IEKTPOHHbLIX 06pa3oB
[OKYMEHTOB) A0/MKHO MO3BOMSTb B MOMHOM OObEME NPOYMTATb TEKCT AOKYMEHTa U
pacno3HaTh PEKBM3NUTbI AOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTb OT 3aABUTENS:

1) npeAcTaBneHWst [AOKYMEHTOB W WH(OPMALMX WAU OCYLLUECTBNEHWS [e/CTBUA,
npeacTaBneHMe WM OCYLLECTB/EHME KOTOPbIX He MpeayCMOTPEHO HOPMAaTMBHbIMM
NPaBOBbIMW aKTamK, PEry/MPYHOLMMM  OTHOLLEHMS, BO3HMKAKOLIME B CBS3U C
npeaocTaBneHNEM MyHULIMMaNbHOW YCNyru;

2) OCYLLEeCTBNEHUSI AEWCTBWIA, B TOM YMCME COrMacoBaHWMA, HeoBXOoAMMbIX AN
MONYYEHUS1 MYHMUMNANBHOW YCAYrM W CBSI3aHHbIX C  0OpalleHMeM B WHble
rOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOr0 CaMOYMpaB/ieHWs, OpraHu3auumM, 3a
UCKMKOYEHMEM MOMYYEHUS YCIyr W MONMYYeHUs [OKYMEHTOB W MHGopMauuu,
NpPefoCTaBNsSiEMbIX B pe3ynbTaTeé MpefoCTaBMeHNst TakuX YCAYr, BKIHOYEHHbIX B
nepeyHn, ykasaHHble B 4actTm 1 cTtatbn 9 PefepanbHoro 3akoHa Ne 210-P3
(Heobxo4MMbIX 1 06s3aTeNbHbLIX YCNYT);

3) npeactaeneHWs  OKYMEHTOB W MHMoOpMauuwW, OTcyTcTBue un  (Unum)
HeLOCTOBEPHOCTb KOTOPbIX He YKasblBa/IUCb MpPW MepBOHaYa/lbHOM OTKase B Mpueme
[NOKYMEHTOB, He0OXOAMMbIX A/ MpefocTaB/eHns MyHULUNaIbHON ycnyrn, nnéo B
NPeLoCTaB/IEHNN MYHULMNAIBHOW YCYTK, 33 UCK/TKOUYEHMEM CNeAyHLWMX CyYaes:

d) W3MeHeHMe TpebGOBaHWA HOPMATMBHbLIX MNPaBOBbIX aKTOB, KacaroLLMXCS
NpefoCTaBNeHNS MyHULMNANBLHOWM YCnyri, nocae nepBoHaYa/IbHOW Mofaun 3asBieHus
0 NpefocTaBAeHN MyHULMNAbHOR YCYTU;



6) Hannume OLIMOOK B 3asiBNEHUM O NPEAOCTaBNEHUM MYHULUUNANLHON YCAyrn u
[OKYMeHTax, MOAaHHbIX 3asaBUTE/IEM MOc/e MNepBOHAYa/lbHOro OTKasa B Mpueme
JOKYMEHTOB, HEOOXOAMMbIX A/ MPefOCTaB/MIEHUS MYHUUMNASbLHOW YyCnyru, nubo B
NpesocTaBNeHNN MyHULMMNAIbHOR YCYT U He BKKOYEHHbIX B NMPeLCTaB/EHHbIN paHee
KOMMJIEKT JOKYMEHTOB;

B) UCTEYEHME CPOKa AENCTBUSI [OKYMEHTOB WM W3MEHeHVe WH(opMaummn nocrne
NepBOHaYaNbHOr0 0TKas3a B MpUeMe [0KYMEHTOB, HEOOXOAWUMbIX NS NpefoCTaBeHus
MYHULMNaNbHON YCyrn, NM60 B NPeAoCTaBNEHNN MYyHULMMANBHOR YCayru;

I) BblSIBNIEHVE JOKYMEHTa/lbHO MOATBEPXKAEHHOrO (hakta (Mpr3HaKoB) OLLIMGOYHOIO
MM NPOTUBOMPaBHOro AecTBus  (6e30eicTBUA)  JO/MKHOCTHOrO nnua  OpraHa,
paboTHMKa M®LI, npu nepBoHa4ya/ibHOM OTKa3e B MpuvemMe JOKYMEHTOB, HEOOXOAMMBIX
ANS NpefocTaBNeHns  MyHUUMNaibHOW  ycnyru, mbo B NpefoCTaB/eHUn
MYHULMNANIbHOA YCNYyrn, O YeM B MWUCbMEHHOM BMAE 3a MOAMUCHIO PYKOBOAMTENS
OpraHa npu nepBOHaYa/lbHOM OTKase B MpueMe [OKYMEHTOB, HEoO6XOAMMbIX [/if
NPefoCTaBNeHNst  MYHULUMNAbHON  YCNYru, YBeAOMNSETCA 3asiBUTENb, a Takxke
NMPUHOCATCA U3BMHEHWS 3a OCTaB/IeHHbIE HEYA06CTBa;

4) NpefocTaB/eHns Ha OyMaXHOM HoOcuTene [OKYMEHTOB W MHgopmaumu,
3/IEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblfv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yacTn 1 ctatbn 16 ®defepasibHOro 3akoHa Ne 210-d3, 3a UCKNHOYEHMEM C/ly4YaeB, ecnu
HaHeceHVe OTMETOK Ha Takue LOKYMEHTbl M60 MX U3bATUE ABMAETCA HEOOXOAUMbIM
YCNOBMEM MPefoCTaBeHNs roCYLAPCTBEHHON WM MYHULMMANBHON YCAYT, U UHbIX
C/ly4yaeB, YCTaHOB/EHHbIX (hefepasibHbIMU 3aKOHAMMU.

2.6. McuepnbiBatoLuii nepeyeHb AOKYMEHTOB, HE0OXOAMMbIX B COOTBETCTBUM C
HOPMaTMBHbIMI NPABOBbIMM aKTaMU A4S NPefoCTaBNeHNS MyHULMNANbLHOR yCnyrw,
KOTOPble HAX0AATCS B PAaCMOPSXKEHNUN FOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO

camoynpaBneHns 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM Wnn opraHam
MECTHOrO CaMOynpaB/eHNs opraHu3aLnii U KOTopble 3asBUTeNb BNpaBe NpeacTaBUTb, a
TaKXKe CMoco0bl UX MONYYEHMS 3aSBUTENSMI, B TOM YIC/e B 3N1IEKTPOHHOI (hopMe,
MOPSA0K UX NPEeACTaBNEHUS; TOCYAAPCTBEHHbIA OpraH, opraH MeCTHOro
camoynpaB/ieHVst MO0 OPraHKn3aLVs, B PACNOPSHKEHNIN KOTOPbIX HAXOAATCA AaHHbIE
[OKYMEHTbI

2.6.1. TonyyaroTcs B pamKax MeXXBeOMCTBEHHOIO B3aMOEeNCTBUS:

1) cBefleHMss O rocyfapCTBEHHOM  perucTpauuyv  CMepTM U3 efuHOro
rocyjapCTBEHHOr0 peecTpa 3anunceil akToB rpaxxaaHCKoro coctosHus - ®HC Poccuu;

2) CBeAeHMs O TOCYAApCTBEHHOW  perucTpaumm  PoXAEHUS W3 efuMHOro
rocy/JapCTBEHHOT0 PEECTPa 3anuceit akToB rpaXkJaHCKoro coctosHus - ®HC Poccuu;

3) cBeeHNA 0 rocyAapCTBEHHON perncTpaummn 3aknodeHns (pacTopXkeHus) bpaka u3
eIMHOIr0 roCyAapCTBEHHOr0 peecTpa 3anucein akToB rpakaaHCKoro coctosHus - ®HC
Poccuu;

4) cBefleHNs O PerucTpauyoHHOM y4eTe Mo MeCTY XXUTeNbCTBa U MeCTy NpebblBaHWA
- MB/ Poccuy;



5) cBefeHus, MOATBEPXAAIOLLME KOMMYECTBO rpaxkaaH, 3apervcTpupoBaHHbLIX MO
MECTY >KWUTE/IbCTBA B >KW/IOM TMOMELeHUN - YMpaBAsiowas opraHusalms
MHOIOKBapTUPHOIo fioMa /IM60 pacyeTHbIN LEHTP;

6) (hMHaHCOBbLIA NULEBON CYET - YMpaBfsioLlasd OpraHu3auns MHOrOKBapTUPHOIO
A0Ma NIM60 pacyUeTHbIN LIEHTP;

7) BOKYMEHTbl, MNOATBEPXKAAOLLME NPaBO MOJb30BaHUSA >KW/IbIM - MOMELLEHUEM,
3aHUMaeMbIM TPaXXAaHNMHOM W YfleHaMn ero cemMbi (LOroBOp, OpAep, PeLleHue o
MPeLOCTaB/IEHUN XKUIOTO MOMELLEHMS U WHblEe LOKYMEHTbI) - OpraH MeCTHOro
camoynpas/neHus VICrnonkom;

8) Bbinncka u3 EMPH Ha 00bekT HedBmKMMOCTM - defepanibHad Criyxoa
rocylapCTBEHHOW pernctpauun, Kkagactpa v kaptorpapum (Pocpeectp);

9) Bbinncka n3 EMPH o npaeax oTfenbHOro nuua Ha mmerowimecs (MMeBLLMECS)
00beKTbI HeABMKMMOCTN - DefiepanbHas cnyxba rocyapCTBeHHOM perncrpaumm,
KagacTtpa v kaptorpadgum (PocpeecTp);

10) [OOKYMEHT, MOATBEPXAAOLWMA  MOMHOMOYMUA  3aKOHHOr0  MpefAcTaBuUTENS
3adBuTeNA, B C/lydyae MNOAayn 3adBNeHWA 3aKOHHbIM MpefcTasuTenem (B 4acTu
CBUAETENbCTBA O POXKAEHWW, BblJAHHOIO OpraHaMu 3anmcy akToB rPaXkaaHCKOro
COCTOAHUA Poccuitickoin defepaumun, WM OOKYMEHTA, BbILAHHOIO OpraHamu
OrMeKn W1 MoneynTeNnsCTBa B COOTBETCTBMM C 3aKOHOAATENIbCTBOM  POCCUIACKON
depepauyunn) - EOMHBIA rocyfapCTBEHHbIA PeecTp 3anuceil akToB rpakaaHCKoro
COCTOSHMA  mM60 EfvHas  rocyfapCTBeHHasd  MH(OPMaumMOHHad  cuctema
coumanibHoOro obecrneyeHus;

11) npoBepka COOTBETCTBMA (DaMWU/IbHO-MMEHHOW rpPYMnbl, AaTbl POXAEHWS, Mofa u
CHWJIC - lMeHcnoHHbIA doHA Poccniickon deaepaumm;

12) cBefeHUs 0 AencTBMTENbHOCTM nacnopTta - MB/ Poccuu;

13) cBefeHMa 0 (hakTe BblgauM M COAEpPXXaHMU  [OOBEPEHHOCTU - efuMHas
NH(OPMaLMOHHAsA CUCTeMa HoTapuaTa.

2.6.2. 3asBuTeNnb BMpaBe MpPeAoOCTaBUTb AOKYMeHTbl (CBeAeHWs), YKasaHHble B
noanyHkre 1 nyHkta 2.6.1 agMWHUCTPATUBHOIO PeriaMeHTa, B (JOpMe 3/1EeKTPOHHbIX
[OOKYMEHTOB,  3aBEPEHHbIX  YCWIEHHOW  KBa/IM(ULMPOBAHHOM  MOAMUCLIO  JNL,
YMNO/ITHOMOYEHHbIX Ha Cco3daHvWe M noAnucaHue TakMX [OKYMEHTOB, Npu nojaye
3aB/1EHMS.

2.6.3. HenpeacTasneHne (HeCcBOeBPeMEHHOE MpPeACTaB/eHNe) yKazaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOrO pernameHTa opraHaMu rocyfapCTBEHHOIN BlacTh, opraHamu
MECTHOro CcamoynpaBfeHNs, OpraHM3aumsaMmM [OOKYMEHTOB W CBEAEHWUA He MOXET
ABNIATLCSA OCHOBaHWEM /11 0TKa3a B NPeA0CTaBNeHN MyHULMMNAIbHON YCNYTW.

2.6.4. [OOmMKHOCTHOe nnMuo W (M) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aMUHUCTPATMBHOrO pernaMeHTa OpraHoB W OpraHvsauuii, He npefoCTaBUBLUMIA
(HecBOEBPeMEHHO MpPeACTaBMBLLMIA) 3anpoLUeHHble N HAXOAALLMECA B PacnopsXKeHUu
LOOKYMEHTbI U CBEAEHNS, MOLNEXUT aAMUHUCTPATUBHOW, ANCLUMNIMHAPHOW MU UHOW
OTBETCTBEHHOCTW B COOTBETCTBMM C 3aKOHOZATeNIbCTBOM Poccuiickort deaepauuu.

2.6.5. 3anpelyaetca TpeboBaTb OT 3adBUTENS AOKYMEHTbI WU CBEAEHWNS, B TOM YUC/e
MOATBEPXKAAtOLLME BHECEHME 3asBUTENeM MiaTbl 3a NpefocTaB/ieHne MyHULMNaIbHOW



YCNYTW, HAXOAALIMECS B PACMOPSXKEHNM rOCYAapCTBEHHbIX OPraHoOB, OPraHoOB MECTHOIO
camoyrnpaB/ieHVst 1 MoABeAOMCTBEHHbIX TOCYAAapCTBEHHbIM OpraHaM WM opraHam
MECTHOFO CaMOoyrpaB/EHNS OpPraHu3aLIniA.

HenpeacTaBneHne 3asBUTENEM AOKYMEHTOB, COAEPXKALLWX CBEAEHMS, KOTOpble
Haxof4AaTCa B  PaCropsXKEHWM TOCYAapCTBEHHbIX OpraHoB, OpPraHOB  MeCTHOrO
camoyrpaB/eHVst U NOABEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHaM WM OpraHam
MECTHOr0 CaMoyrpaBfieHst OpraHu3aLuniAi, He SIB/ISIETC OCHOBaHMEM A/ OTKasa
3a8BMTENIO B NPEeAOCTaBNEHNI MYHULMMANBbHOR YCYTiA,

2.7. VcuepnblBatoLLyii NepeydeHb OCHOBAaHWIA st 0TKa3a B NpuieMe A0KYMEHTOB,
HeobXoAMMbIX ANa NPefoCTaBeHMS MyHULMNANLHOR yCnyrm

2.7.1. OCHOBaHUAMM ANA O0TKasa B NpremMe AOKYMEHTOB, HE0OXOANMBIX A1
npefoCTaBNeHNst MyHULMNAIbHOR YCNYrI, SBNAKOTCA:

1) npeAcTaBfieHHble 3asaBUTENIEM OOKYMEHTbl COAepXXaT MOAYUCTKN N MCrpaB/eHns
TeKCTa, He 3aBepeHHble B Mopsake, YCTaHOB/IEHHOM 3aKOHOAATe/lbCTBOM POCCUIACKON
depepamu;

2) IOKYMEHTbI COAEPXaT MOBPEXAEHNS, Ha/IMUMe KOTOPbIX He MO3BO/SIET B MOMHOM
00beMe MCNoMb30BaTh MHMOPMALUMIO U CBEIEHUs, COofepXKallmecs B AOKYMeHTax [ns
NpefoCTaBNEHNS MyHULMNAbHON YCNYTHA;

3) npeacTaBneHHble AOKYMEHTbI WM  CBEEHUS YTpaTUAM CWy Ha MOMEHT
obpalleHMs 3a MyHUUMNabHOW YCNyroin (AOKYMEHT, YAOCTOBEPSAIOLLMIA NOTHOMOUMS
NpeCcTaBUTENS 3asBUTENS, B Clyuae 06paLlleHMs 3a NPeaocTaBneHreM MyHULMNAIbHON
YCNyrn yKazaHHbIM /INLOM);

4) nopaya 3asBNeHUs O MPeAOCTaBMEHWN MYHULIMMANBLHOW YCNyrn U AOKYMEHTOB,
HEoOXOAMMbBIX [/19 NPefOCTaBNEHUS MYHULMMANLHOW YCNyri, B 3NEKTPOHHOR (hopme C
HapyLLEHNEM YCTaHOBNEHHbIX TPEBOBaHWIA;

5) HEKOPPEKTHOE 3arnofiHeHWe 06si3aTe/lbHbIX Moneli B (hopMe 3asiBfeHUsl, B TOM
yncne B MHTEPAKTVBHOM (hopMe 3asiBNieHMs Ha  Pecny6/MKaHCKOM — nopTane
(Hel0CTOBEPHOE, HEMO/HOE, NGO HEMpPaBUILHOE 3aro/HEHNE);

6) nNpeACTaBMEHWE HEMONMHOFO  KOMMAEKTa AO0KYMEHTOB, HEOOXOAWUMbIX NS
NpefoCTaBNeHNS MyHULMNALHOW YCNYTH;

7) 3asBNeHNe O NpefoCTaBNeHUM YCNYTK NMoJaHo B OpraH rocyaapCTBeHHOW BNacTw,
opraH MecTHOro CamOyMnpaBleHWs WM OpraHu3auuio, B MOTHOMOYMS KOTOPbIX He
BXOAMT NpeaocTaB/eHe MyHULMNANbLHOR YCnyru;

8) HecobntofeHNe YCTaHOB/IEHHbIX CTaTbeil 11 dPefepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 3M1eKTPOHHOW NOAMNWUCK»  YCNOBUM  MPU3HAHUA
NEeACTBUTENbHOCTN, YCUNEHHOW KBa/IMULIMPOBAHHON 3N1EKTPOHHONM MOAMNMCH.

2.7.2. TlepeyeHb OCHOBaHWI ANA OTKas3a B Mpuveme AOKYMEHTOB, HEOOXOAUMBIX [
MONYYEHNSA MyHULMNANbHOR YCYTrn, SBNSETCA MCUEPMbIBAOLLMM.



2.7.3. PeweHne 06 OTKa3e B Mpueme 3asBfieHUS U [OKYMEHTOB, HEOOXOAUMbIX A/
NpefoCTaBNeHNst MYHULMNANbHOW YCNYru, MOXET OblTb MPUHATO, Kak BO BPeEMS
npuvema 3adaBuTens, TaKk W Moc/e MoslyyYeHUs OTBETCTBEHHbIM [AO/HKHOCTHBLIM JINLOM
OpraHa HeoOXOAMMbIX A9 NPeAOoCTaBeHNs MYHULMNaIbHON YCIyrn [LOKYMEHTOB
(cBeaeHwin) C  UCMOMb30BaHMEM MEXXBEJOMCTBEHHOIO  MH{OPMaLMOHHOIO
B3aUMOZLENCTBNA, B CPOK, He MpeBblaloWmii 9 pabounx gHel CO AHA perucTpauum
3aB/IEHMA.

2.7.4. 3anpellaeTcs OTKasblBaTb B MpUEME 3asBIEHMS W WUHbIX [OKYMEHTOB,
HEOOX0ANMbIX AN NPeA0CTaBNEHNS MyHULMMANBHON YCYrn, B CyYae ecnu 3asB/eHue
W [IOKYMEHTbI, HEOOX0AMMbIE /1 NPeAOCTaBEHNS MyHULIMMANBLHOW YCnyri, noAaHbl B
COOTBETCTBMW C MH(hOpMaLMell 0 CPOKaxX 1 NopsaKe NpeaocTaBeHNs MyHULMNANbLHO
yCNnyru, ony611MKoBaHHON Ha Pecrny6MkaHCKOM nopTare.

2.8. VicuepnbIBatoLLMiA NepeyeHb OCHOBAHWIA ANs NPMOCTAHOBEHMS MW OTKa3a B
npeaocTaBNeHN MyHULMNaNbHON ycnyrm

2.8.1. OcHOBaHWsI AN MPUOCTAHOBNEHWSI NPeAOCTaBNEHUs MYHMLMNANbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OCHOBaHMA Ans 0TKasa B NPefoCTaBNeHN MyHUUMUMNAIbHOW YCNYTW:

1) 3aaBUTENemM MpefcTaB/ieHbl [AOKYMEHTbl He B MOAHOM 06bemMe, /M60 B
NpeAcTaBfieHHbIX 3adaBfeHNN U (UNN) LOKYMeHTax COAepPXWUTCA HemonHad u (M)
HeL0CTOBEpHasA MHpOpPMaLS;

2) obecrieyeHue XUbeM rnosyyartens no MecTty paboTbl (C/y»Xobl)
5) ncteyeHve cpoka AencTBums TPYA0BOro 40roBopa (KOHTPaKTa);
6) OKOHYaHMe CpoKa Cny>Kobl;

7) NCTeYeHMe CpoKa rnpebblBaHUS Ha BbIGOPHOW AO/MKHOCTY;

8) OTCYTCTBME CBOGOAHOIrO CNY>XEBHOr0o XXWUMOro MOMELUEHNS Y MYyHULMNaAbHOIO
YUPEXAEHNS, MYHULUMNAIbHOTO YHUTAPHOrO NPeAnpuUsTMs, 3a KOTOPbIMU XKU/ble
MOMELLEHNS  MYHULIMNANMBHOTO  >XKWAMULIHOTO  (hOHAQ  MYHMUMMNANbHOrO  paiioHa
3aKpen/eHbl Ha NpaBe OrnepaTUBHOIO YNPaB/eHMA NN X03AACTBEHHOTO BeJiEHNS.

2.8.3. lMepeyeHb OCHOBaHWIA AN OTKasa B MPeAoCTaBNEHWN MYHULMNALHON YCIyTu
SIBNSAETCS UCUEPNbIBAOLLIAM.

2.8.4. 3anpellaeTca 0TKa3blBaTb B MPeLOCTaBEHUN MYHULUNIbHON YCIYrin B Clydae,
ecnn 3asB/ieHVe 0 NPefOCTaBNeHN MyHULMNALHOW YCYr NOAaHO B COOTBETCTBUM C
MH(opMaLued 0 Cpokax W Mopsiake MPeaocTaBleHns  MyHUUMNAIbHON  yCnyri,
ony6/MKoBaHHO Ha PecnybnnkaHCKOM nopTarne.

2.9. TMopagok, pa3mep 1 OCHOBaHMSI B3MaHWNA rocyAapCTBEHHOMN MOLLAMHBI U UHOM
Nnatbl, B3MMaeMol 3a NpeaocTaB/ieHNne MyHULMNabHOR yCiyru

MyHVUMNanbHas ycnyra npefocTaBiseTcs Ha 6e3B03Me3AHON OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble SBAAIOTCS HEOOXOAUMbIMU U 0653aTeNbHBIMU ANS
NpefocTaBNeHNs MyHULMNANLHO yCnyri, B TOM YMC/e CBEAEHUS O JIOKYMEHTe



(IOKyMeHTax), BblaaBaeMoM (BblaaBaeMblX) OpraH13aLysiMm, Y4acTBYOLLMMN B
NpefoCcTaBNeEHNN MyHULMNAbHBIX YCNYT

[MpenocTaseHne HEOOX0AMMbIX U 06513aTe/bHbIX YCYT He TpebyeTcs.

2.11. Tlopafok, pasMep 1 OCHOBaHWA B3UMaHWSA MnaTtbl 3a NpeaoCcTaB/ieHne YCnyr,
KOTOpbIe ABMAKTCA HEOOXOAMMbBIMU U 0683aTeNbHBIMU 4/1 NPEA0CTaB/IeHNS
MYHULMNANbHOW YCNyru, BKIOYas MHHOpMaLMio 0 METOAMKE pacyeTa pa3mepa Takoi
nnathbl

MpepnocTaBneHe HeOBXOANMbIX M 065A3aTe/bHbIX YCYT He TpebyeTcs.

2.12. MaKcyManbHbIli CPOK 0XUAAHUSA B ouepeayn Npy nogade 3anpoca o
NpefoCTaBNeHNN MyHULMNANbHON YCYrK, YCIyr, NPefoCcTaB/ISeMO opraHm3aLmen,
y4acTBYHOLLEN B NpefoCcTaBeHN MYHULMMANBLHOR YCNYru, 1 NPU NOMyYeHUN
pe3ynbTarta NpeoCcTaB/eHNs TaKNX YCnyr

2.12.1. Bpema oxugaHus npyv nogadve 3asBeHUS Ha MOAYYeHWE MYHULIMNAIbHOM
YCNyru - He 6onee 15 MUHYT.

2.12.2. Tpn nonyyeHun pesynbTata MNPeAOCTaBNEHNSA MYHULMNANbHOW  YCNyru
MaKCUMasbHbIA CPOK OXMAAHWS B OYepean He JO/MKeH MpeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NopsAaoK perucTpalmm 3anpoca 3aasuTens 0 npeaocTaBieHnmn
MYHULIMNANLHOW YCNYrn 1 YCnyru, NpeaocTaBnsaeMoit opraHm3aLmet, y4acTBYOLLEN B
NPeaocTaBAeHU MyHULMNANBLHOW YCYr, B TOM YMCE B 3NEKTPOHHON hopme

2.13.1. TMpn nnyHom obpaweHn B M®PL, B fAeHb nogaum 3asBleHUs 3asaBUTENHO
BblgaeTcs pacnucka ns AVIC M®L ¢ peructpayMoHHbIM HOMEPOM, NOATBEPXKAAIOLLNM,
YTO 3asB/IeHMe OTMPaB/IEHO, M 4ATOI Nojayn 3asB/eHus.

2.13.2. Tpu Hanpas/feHUN 3asBfieHMss MNOCPeACTBOM PecnybinmkKaHCKOro mnoprana
3a9BUTESb B leHb Nofaym 3asB/IEHUS NOJyyaeT B IMYHOM KabuHeTe Pecny6/IMKaHCKOro
nopTtasia ¥ NO 3MEeKTPOHHOW NOYTe yBeLOM/IeHMe, MOATBEPXKAAtoLLEe, UTO 3asB/IEHME
OTMNpaB/ieHO, B KOTOPOM YKa3blBAKOTCA PErncTpaumoHHbIA HOMEp U Aata nojayu
3adBMeHNs.

2.13.3. Tpn nnyHom obpateHnr B OpraH B ieHb Nofayn 3asB/1eHUS YNONHOMOYEHHbIM
[O/MKHOCTHBIM NnLoM OpraHa 3asB1TeNt0 BbIAAeTCA pacnucka 13 aBToMaTn3npoBaHHOW
MH(OPMALMOHHON CUCTEMbI, MpefHa3HA4YeHHOW [NA OKa3aHWsi TOoCYAapCTBEHHbLIX W
MYHULMN&bHBIX YCYr, C PerucTpayMoHHbIM HOMEPOM, AaTor Nogayv 3adBleHus u
nepeyvyHeM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUS K NOMELLIEHUAM, B KOTOPbIX NPeAoCTaBIfeTca MyHUUMNaIbHas
ycnyra, K 3aly oKugaHusa, mectam 4715 3arno/IHEHUS 3arpocoB O NPeAoCTaBIeHNM
MYHULMNANIbHON YCNYrn, NHPOPMAaLMOHHLIM CTeHAaM € 06pasuamu UX 3ano/HeHWs U
nepeyHeMm JOKYMEHTOB, HEOOXOAMMbIX A4/1 NPeA0CTaBNeHNSA KaXKA0N MyHULMNIbHOM
YCNYrn, pa3mMeLLEHNIO U OhOPMIIEHNIO BU3YaslbHOW, TEKCTOBOW M MYyNbTUMEANNHONM
MH(hopMaLun 0 nopsake NpeaocTaBeHns Takom YCnyri, B TOM YKCe K 06ecneyeHmio
LAOCTYNHOCTW N8 MHBAIMAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBUM C (PefepasibHbIM
3aKOHOZAaTeNbCTBOM M 3aKOHOAATeNbCTBOM Pecny6mky TatapctaH 0 coumabHOM
3almnTe NHBaIMA0B



2.14.1. TMpegocTaBnieHNne MYHULMMNANbHOW YCNYr OCYLLECTBASETCS B 34aHUAX W
MOMELLUEHMSX,  060PYA0BaHHbIX NMPOTVUBOMOXAPHOW  CUCTEMO U CUCTEMOI
MOXaPOTYLLIEHNS.

MecTa npvema 3asBUTeNlen 060pyaytoTCs HeobXoaumon Mebenblo  Ans
0thopMNIEHNS AOKYMEHTOB, NHDOPMALMOHHBIMK CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAATENIbCTBOM Poccuiickon defepaumm 0 coumanbHOM
3almMTe MHBAINAOB B LeNisX GecrnpensTCTBEHHOrO A0CTyna K MecTy NpefocTaB/ieHns
MYHULMNabHOW YCnyrn 06ecrnevmBaeTcs:

1) o6ecrieunBaeTcsi  OeCrnpensTCTBEHHbIA  AOCTYNM  MHBaMAOB K MECTY
NpeaocTaBNeHnst MyHMUMNanbHOW ycnyrn (YAoOHbIA BXOA-BbIXO4 B MOMELLEHMS U
repemMeLLleHne B UX npeaenax);

2) Bu3ya/lbHas, TEKCTOBas W  MynbTUMeAWiHas  UWHGopMauus O  MOpsfKe
NpefoCTaBNeHNs MYHUUMNANILHOW YCNYrn pasmellaeTcs B YAOOHbIX ANs 3asBuTenei
MecTax, B TOM YMC/e C Y4EeTOM OrpaHNYeHHbIX BO3MOXKHOCTEW MHBANMAOB;

3) COMPOBOXAEHME VHBANAO0B, UMEIOLNX CTOWKME PacCTPONCTBA PYHKLNM 3pEHNS
M CAMOCTOSATENIbHOI0 NepeBMKEHNS, 1 OKa3aHKe UM MOMOLLY;

4) BO3MOXXHOCTb CaMOCTOSITE/IbHOTr0 MEPEABMKEHUS MO TePPUTOPMKU, Ha KOTOPOiA
PacnonoXeHbl 06BLEKTbI COLMANbHON, WHXEHEPHOW W TPaHCMOPTHOW MHQPaCTPYKTYP,
BXO[a B TakMe 00BLEKTbl M BbIXOAa W3 HWUX, MOCAAKM B TPAHCMNOPTHOE CPEACTBO W
BbICA[IKV U3 HEro, B TOM YMC/E C UCMO/b30BaHNEM Kpecna-KOMACKM;

5) Hagnexaulee pasmvelleHWe 060pyAOBaHWA M HOCUTENeW  MHGopmauuu,
HeobXoAnMbIX AN obecrieveHNss 6ecrnpensaTCTBEHHOro A0CTyna UHBAINAOB K yC/yram
C YYETOM OrpaHUYEeHUIn UX XKXN3HEOEATENTbHOCTY;

6) AaybnuposaHve HeoOXOAMMON AN WHBAIMAOB  3BYKOBOW W 3pUTENbHOM
MHopMaLMK, a Takke Haanucein, 3HaAKOB WM WHOW TEKCTOBOM WU  rpadryeckoi
MHhopMaLUn 3HaKaMK, BbINOMHEHHbIMI PeNbeHO-TOUEUHbIM WpUQTOM Bpainns;

7) [ONycK cyponepeBogumnka 1 TMpnocypaonepeBoyumKa;

8) pmonyck co6aku-npoBOAHMKA MPW Ha/MuMK [OKYMEHTa, MOATBEPXKAAOLLEro ee
cneumanbHoe 06y4eHre 1 BblAaBaeMoro rno opmMe 1 B NOPSAKE, KOTOPbIE YCTaHOB/MEHbI
npukKasoMm MuHMCTepCTBa Tpyfa M coumanbHON 3awmTbl Poccuiicko Pepepaummn ot
22.06.2015 No 386H «O6 yTBEpXAeHUM (HOPMbl [LOKYMEHTa, MNOLTBEPXKAAOLLEro
cneuyanbHoe 06y4veHne cob6aKkmn-NPOBOAHNKA, U NOPSAKA ero Bblaaum.

2.14.3. TpeboBaHMsA B YacTu 0bGecnevyeHns LOCTYNHOCTU A1 MHBaINMAOB OOLEKTOB, B
KOTOPbIX OCYLLUECTB/AETCA NpeAocTaB/eHne MYHULMNaIbHON YCnyru, W CPeacTs,
MCNOMb3YeMbIX MPU NPeSOCTaBNEHNN MYHULMNAIbHOW YCIYr, KOTOpble YKa3aHbl B
noanyHktax 1 -4 nyHkTa 2.14.2. aAMUHUCTPATUBHOIO PeriaMeHTa, NMPUMEHAKDTCA K
OobbeKTaM M CpeAcTBaM, BBEfEHHbIM B  3KChayaTauumio WM MpOLUeALwnm
MOZepHM3auUnIo, peKoHCTpyKUMio nocne 1uona 2016 roga.

2.15.  TMokasatenu AOCTYMHOCTY W KauyecTBa MyHULMNabHOW YCyri, B TOM YKC/e
KONMYECTBO B3aMMO/ECTBIA 3asBUTENS C JO/HKHOCTHBIMM MLAMU MPU
NpefoCcTaBNeHN MyHULMNANbHONM YCIYTX 1 UX NPOAO/MKUTENBHOCTb, BO3MOXHOCTb
Mony4YeHnst MHOPMALIMK 0 XOAe NPeAOCTaBNEHNS MyHULIMMANBHOR YCNyri, B TOM
YKC/e C UCNO/b30BaHNEM MHBOPMALIMOHHO-KOMMYHMKALMOHHBIX TEXHONOT WA,



BO3MOXXHOCTb /IM60 HEBO3MOXHOCTb MOYYEHNUS MyHULMNabHOW YCyrn B
MHOTOYHKUNOHa/IbHOM LiEHTpe NMpeaoCcTaB/ieHNA rocyAapCTBEHHbIX U
MYHUUMNAbHBIX YCNyr (B TOM YKC/e B NOHOM 06beMe), B 11060M TePPUTOPUaSIbHOM
nogpasfenieHnn opraHa UCrNoSTHUTEIbHO PacnopsanTeIbHOro opraHa MecTHOro
camoynpas/ieHus, Mo BbIOOPY 3adBUTENSA (IKCTEPPUTOPUAIIBHBIA MPUHLMM),
NnocpeCTBOM 3arpoca 0 NpefoCTaB/IEHUN HECKO/IbKUX FOCYAapCTBEHHBIX 1 (M)
MYHULMNAbHLIX YCNYT B MHOMO(DYHKLMOHA/IbHBIX LeHTpax NpeAocTaB/ieHns
roCyAapCTBEHHBIX 1 MyHULMNAbHBIX YCAYT, NPeayCcMOTPEHHOro cTtaTbei 15.1
®epfepanbHOro 3akoHa Ne210-P3  (KOMMJIEKCHBI 3anpoc)

2.15.1. TokazaTtensaMuM AOCTYMNHOCTM NPeAoCTaBfeHNs  MYHULMNaNbHON  yCnyru
ABNAOTCA:

Pacno/IOKEHHOCTb MOMELLEHNSA, B KOTOPOM BeAeTCs MnpueM, Bblfaya AOKYMEHTOB B
30He [OCTYMHOCTWN OBLLECTBEHHOIO TPAHCNOPTa;

Ha/Muve HeobXOAMMOro KO/MMYeCTBa CMEUUaINCTOB, a Takke [MOMeLLeHN, B
KOTOPbIX OCYLLECTB/IAETCA NPUEM LOKYMEHTOB OT 3asBUTENEN;

HaMuMe UcYepnblBalOLWEein MHDopMaumm O crnocobax, MopsaKe W Cpokax
MPefoCTaB/IeHNs  MYHUUWMASbHOW  YCYTM  HAa  WUH(OPMAUMOHHBLIX  CTeHJaXx,
Pecny61mkaHCKOM ropTasie, 0uLManbHOM cainTe MyHULMNaIbHOMO PanoHa;

OKas3aHve MOMOLLM MHBaIMAAM B NMPeofoSieHNN 6apbepoB, MeLLatoLWmUX MOMyYeHuto
UMW YCNYT HapaBHe C ApYrMu IMLaMu.

2.15.2. TlokasaTensamu KayecTsa npefoCTaB/ieHUs MyHULMNILHOW YCYTU ABNAKOTCA:
1) cobnofileHNe CPOKOB Mprema 1 pacCMOTPEHNS JOKYMEHTOB;
2) cobntoieHne CpoKa NonyyeHnst pesynbtata MyHUUUNaIbHOW YCNyru;

3) OTCYTCTBME O0OOCHOBAHHbIX >anob Ha HapylweHus  agMUHUCTPaTMBHOIO
pernameHTa, CoBepLUeHHble paboTHMKamMn OpraHa;

4) KONNYeCTBO B3aUMOZENCTBUIN 3asBUTENS C AO/DKHOCTHbIMKW NMuaMmn (6e3 yueTa
KOHCYNbTaLWIA):

B3aMMOAEeNCTBME 3asBUTENs ¢ paboTHMKamu OpraHa wim MOL,  npu
NpefoCTaBNeHUN  MYHUUMMANbHOW  YCNYrXM  OCYLLECTBNSETCA OAMH  pa3  Mpu
NpeLCTaB/IEHNN 3adB/IeHMsI CO BCEMM HEOOXOAUMbIMU LOKYMEHTaMW;

OAVH pa3 B C/yyae HeobXoAMMOCTU MOMy4YeHWs pesynbTata NpeaocTaB/eHuns
MyHUUMNanbHoW ycnyrn B OpraHe v M®L, B dopme 3k3emnispa 3MeKTPOHHOro
[AOKYMeHTa Ha ByMaXXHOM HOCUTESe.

MpoAoMKNTENBHOCTb OAHOIO B3aMMOENACTBUS 3asiBUTENS C  A0/KHOCTHLIMY
NMLaMK NpY NPeaoCcTaBNeHNN MYHULMMNANBHOM YCNYr He NPeBbIlaeT 15 MUHYT.

3asBNTENb BrpaBe OLEHUTL KaueCTBO NPeaoCcTaBneHNst MyHULMNAIbHOM YCIyTru C
MOMOLLIbIO  YCTPOICTB MOABWXKHOW paamoTeNned)OHHOM CBSI3W, C  UCMO/Mb30BaHUEM
Pecny6amMKaHCKOro noptana, TepMUHabHbIX YCTPOICTB.

2.15.3. VHhopmaumsi 0 Xode NpeaoCcTaBNeHUs MyHULMMANbHOW YCIYrh MOXET OblITh
noslyyeHa 3asBUTeNeM B IMYHOM KabuHeTe Ha PecriybsiMkaHCKOM noptane, B OpraHe,
ML,



2.15.4. TlpegocTaBneHve MyHULUMNANbHOM YCNyru ocyLecTenseTca B nto6om ML, no
BbIOOPY 3asBUTENS HE3aBMCMMO OT MeCTa €ro >KWUTe/bCTBA WM MecTa (haKTUYecKoro
npoXusaHus  (NpebbiBaHMA) Ha  TeppuTopuM  Pecny6nnkm  TartapcTaH Mo
IKCTeppUTOpUaIbHOMY MPUHLMNY.

MyHULMNanbHas ycnyra B cOCTaBe KOMMNEKCHOMO 3anpoca He NpeaoCcTaBseTcs.

2.16. VHble Tpe6oOBaHWs, B TOM UYUCNE YUUTbIBAtOLLME OCOGEHHOCTM NpPeAoCTaBIeHS
MYHULMNaNbHON YCNyr No aKCTeppuToprUanbHOMY NpuHLUMNY (B ciydae, eciu
MYHULMNanbHasa ycnyra npefocTaBnseTcs No aKCTePPUTOPUaNbHOMY NPUHLMMY) U
0COBEHHOCTM MPeaoCTaBNeHNst MyHULMNabHO YCNYTn B 3NeKTPOHHON thopme

2.16.1. Tpy npeaocTaBneHWN MYHULMNALHON yCyr B 3NEKTPOHHOW  hopme
3asBUTeNb BrpaBe:

1) nony4nTb MH(OPMALMIO O NOPSAKE WM CPOKax MpeaocTaBeHns MyHULMNanbHOM
YCNyru, pasMeLLieHHYH Ha Pecny6/IMKaHCKOM MopTane;

2) nofaTb 3asiB/ieHWe O MNPeAoCTaBeHNA MYHUUMMNANILHOA YCNYyrM W WHble
[NOKYMEHTbI, He06X0AUMble ANA NpefoCTaBNeHNss MyHUUMNAIbHOW YCNYTW, B TOM YKCe
LOOKYMEHTbI 1 MH(OPMaLUIO, 3M1eKTPOHHbIE 00pasbl KOTOPbIX paHee Oblin 3aBepeHbl B
COOTBETCTBMM C NMYHKTOM 7.2 YyacTh 1 cTatbk 16 ®PepepanibHoro 3akoHa Ne 210-d3, ¢
MCnonb3oBaHvem Pecny6/MKaHCKOro noprang;

3) NoNyunTh CBEfIEHNS O XO[€e BbIMOMHEHWS 3asIBNEHWIA O MNPenoCTaBeHNUM
MYHULMNabHON YCNyri, NofaHHbIX B 3NEKTPOHHOW (hopMeE;

4) 0CyLLECTBUTb OLIEHKY KayecTBa NPeAoCTaBNeHNs MyHULMMNAbHON YCNyTu;

5) NoNy4nTb pe3ynbTaT MPeAoCTaB/ieHNs MyHUUMNanbHOW ycnyru B hopme
3NEKTPOHHOIO IOKYMEHT];

6) nogatb >kanoby Ha pelleHVe n aeiicTBue (6e3deincteme) OpraHa, a Takke €ro
AO/MKHOCTHBLIX /UL, MYHUUMNAIbHBIX CRy>XKawmx nocpeacTBoM Pecry6/mKaHCKOro
noptana, noptana qeaepasibHOAN rocyaapCTBEHHOW WHMOPMALUMOHHOM  CUCTEMBI,
obecneynBaroLleil npouecc aocyaebHoro (BHecyaebHOro) 06XanoBaHWUS PELLEHWNA U
AeicTBmin (6e3eincTBUA), COBEPLLEHHBLIX MPW MNPeAOoCTaBNEHUN TOCYAAPCTBEHHbIX W
MYHUUMNANbHLIX  YCNYr  OpraHamu, MpefoCTaBNAoWUMA  FTOCYAapCTBEHHbIE U
MyHUUMNabHbIE  YCNYrK, WX  [AO/MKHOCTHbIMW  LAMKW, TOCYAAPCTBEHHLIMU
MYHULMNNbHBIMW CTYXXaLLUMM,

2.16.2. ®opmupoBaHMEe 3aAB/IEHNA  OCYLLECTB/IAETCA MOCPEeACTBOM  3ano/IHEHUA
3NEKTPOHHOM (DOpPMbI 3asB/ieHNsT Ha Pecny6/MKaHCKOM nopTane 6e3 HeobXoanumOoCTy
[0NONTHNTENBHON NoJaum 3asB/IEHUA B KaKOW-M60 MHOIN (hopMe.

2.16.3. Mpwn hopmmpoBaHUN 3asBNEHNSA 06eCnevnBaeTCs:

1) BO3MOXKHOCTb  KOMMPOBaHUS W COXPaHEHWs1 3asiBNEHWSt U UHbIX [OKYMEHTOB,
He06X0AMMbIX ANs NPeAoCTaBeHNs YCNYTK;

2) BO3MOXHOCTb  3aMO/IHEHUSI HECKONIbKUMW  3asiBUTENSIMWA  OfIHO  3/1EKTPOHHOIA
(hopMbl 3asBNEHMS NPU 0OpALLEHWI 33 YCyramu, npeanonaratolLMm HanpaBieHue
COBMECTHOT O 3as1B/IEHNSI HECKO/IbKUMM 3asiBUTENSMU;



3) BO3MOXHOCTb MeyaTh Ha OYyMaXXHOM HOCUTeNe KOMUW 3M1EKTPOHHOM  (hopMbl
3asB/IEHNS;

4) coxpaHeHMe paHee BBEAEHHbIX B 3M1EKTPOHHYIO (HOPMY 3asiBNEHWS| 3HAYeHWI B
N6l MOMEHT MO XXeNaHWKo Mob30BaTENs, B TOM YKC/E NPY BOSHUKHOBEHM OLUMOOK
BBO/a W BO3BpaTe /1151 MOBTOPHOIO BBO/A 3HAUEHWUIA B 9NEKTPOHHYHO (HOPMY 3asB/IEHUS;

5) 3aM0/NHEHNEe MONein 3NEKTPOHHOM (hopMbl 3asBNEHNS A0 Hayana BBOJA CBEAEHWI
3adBUTENIEM C WUCMO/Mb30BaHMEM CBefleHW, pa3melleHHbIX B ECUIA, n cBegeHui,
ony6/IMKOBaHHbIX Ha Pecny6/MKaHCKOM MopTase, B 4acTW, Kacatoleics CBeAeHWHN,
OTCYTCTBYIOLLMX B €4MHON CUCTEME UAEHTUDMKALMN W ayTEHTU(MKaLMK,

6) BO3MOXXHOCTb BEPHYTLCS Ha /110601 13 3TarnoB 3arnofIHeHUs 3/1eKTPOHHON (hopMbl
3asB/1eHNa 6e3 NnoTepu paHee BBELEHHOW UH(OpMaLnK;

7) BO3SMOXXHOCTb [0CTyrMa 3asaBUTENA K paHee MofaHHbIM MM 3adB/IEHNAM B TeYeHue
He MeHee OAHOMO rofa, a TakXke YaCTMYHO CHOPMMPOBAHHLIM 3aAB/IEHUAM - B TEUEHME
He MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBuTener Ha npvem B MOL, (ganee - 3anucb) OCYLLECTBAAETCS
MOCPeLCTBOM Pecnyb/IMKaHCKOro noptana, TeneoHa KOHTaKT-LeHTpa M®L,

3aABMTe/NI0 NPeAoCTaB/AeTCA BO3MOXHOCTb 3anucy Ha ntobble CBOOOAHbIE ANS
npuema gaty v Bpems B npegenax yCTaHOB/IEHHOIO B MHOMOMYHKLUMOHaIbHOM LiEHTpPE
rpaguka npuema.

3anncb Ha onpefenieHHyo AaTy 3akaH4MBaeTCA 3a CYTKW [0 HAaCTYM/EeHUS 3TOK
[atbl.

[na ocyLLeCcTBNEHNSA NpeaBapuTe/IbHON 3anmncn NocpeLCTBOM Pecny6MKaHCKoro
nopTana 3asBUTE/I0 HeOBXOAMMO YKasaTb 3anpalivMBaeMble CUCTEMOIN AaHHble, B TOM
yuncne:

(hamunnnio, Ums, 0TYECTBO (NPU HaIMUKK);

HOMep TenedgoHa;

aflpec 3MIEKTPOHHOWM MoyTbI (M0 XKenaHuto);

KENaeMyto aTy 1 Bpems npuema.

B cnyyae HecOOTBETCTBMSI CBefleHWUIA, KOTOpble COOGLIMN 3asBUTENb  MPW
NpeBapUTENbHOI 3anuncK, AOKyMeHTaM, MpeAcTaB/ieHHbIM 3asBUTENEM NpU NIUYHOM
npueme, NpeaBapuTe/ibHAs 3anMCb aHHY/IMPYETCS.

Mpu  ocylLeCcTBNEHUN NPeaBapuTeNbHOW 3anucK 3asBUTEN0  0GecnevmBaeTcs
BO3MOXHOCTb pacreyartaTb Ta/llOH-MOATBepPXAeHWe. B cnydyae, ecnn 3asBUTENb
COOOLMT afpec 3MeKTPOHHOW MNOYTbl, Ha YKasaHHbIA agpec TakXkKe HanpaBnseTcs
MH(opMaLWMs 0 MOATBEPXK/AEHNN NPeABapUTENbHON 3aMnCK C yKasaHeM AaTbl, BPEMeHU
1 MecTa nprema.

Mpn OCYLIECTBNEHUM NpeBapuUTe/IbHON 3anucu 3asBuUTeNlb B 0683aTeIbHOM
nopsiake MHAOPMUPYETCS 0 TOM, UTO Mpe/BapuUTeNbHas 3amnncb aHHYIMPYETCA B Cyyae
ero HesiBKM Mo ucTeyeHun 15 MUHYT ¢ Ha3Ha4YeHHOro BPeMeHW npuema.

3asBuUTeNb B N1060e BPEMS BnpaBe 0TKa3aTbCa OT NpeaBapuTenbHON 3anucu.



3anpeluaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX AEWCTBUA, KpoMme
MPOXOXAEHNA NAEHTU(MKALMM W ayTEHTU(IMKALUN B COOTBETCTBMM C HOPMATUBHbLIMY
NMpaBoBbIMW akTamu Poccuitickoi Pefepaumn, ykasaHus LUenM npuema, a Takke
NpefoCTaBNeHnst CBeeHWI, HeobXoauMbIX AN pacyeTa AUTENIbHOCTM BPEMEHHOrO
MHTepBa/a, KOTOPbIA HEO6X0AMMO 3a6POHMPOBATb A/1 MpUEMa.

3. CocTaB, NocneaoBaTelbHOCTb M CPOKM BbIMOMHEHMS aAMUHUCTPATMBHbIX NPOLEeayp,
Tpe6oBaHMsA K NMOPsAKY X BbIMOMHEHWS, B TOM YMCNE OCOBEHHOCTU BbINOHEHMS
a[IMVHNCTPATMBHbIX NPOLEAYP B 3NEKTPOHHOM (hopMe, a TakKe 0COGEHHOCTM
BbIMO/IHEHUS aAMUHUCTPATMBHBIX NPOLEAYP B MHOTO(YHKLMOHANbHBIX LEEHTpax

3.1. OnwcaHvie NocneaoBaTeNbHOCTM eACTBUIA NPV NPeaoCTaBIeHNN
MYHULMNANbHON yCnyru

3.1.1. MNpeaocTaBneHe MyHUUMNANbHOW YCNyrM BK/OYaeT B cebs  cnefyrouime
aAMUHUCTPATUBHbLIE NPoLeaypbI:
1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATME W PacCMOTPEHME KOMMeKTa [OKYMEHTOB, NpeAcTaBMeHHbIX
3asBUTENEM;

3) HamnpaBfieHNe MEeXBeJOMCTBEHHbIX 3aMpOCOB B OpraHbl, Y4acTBYOLME B
NpefoCcTaBNeHNN MyHULMNAbHOW YCNYTH;

4) NOAroToBKa pesy/ibTata MyHULMNaNbHON YCNyri;

5) 3aK/04eHne goroesopa

6) Bblgaya (HarnpaBneHWe) 3asaBUTENO pe3y bTaTa MyHULUMUNANIbHOW YCNYTK;
7) ncnpa.neHne TEXHUYECKMX OLLMOOK.

3.2. OkazaHue KOHCY/bTaluil 3as9BUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOMHEHNS AAMUHUCTPATMBHOM Mpouedypbl SBNSETCS
obpalleHne 3adB1TeNs MO BOMPOCaM, CBA3aHHbLIM C MPefoCTaB/IeHNEM MYHULMNASIbHOM
yCnyru.

[OMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbLIM 32  BbIMOJIHEHNE
aIMUHNCTPATMBHOW NpoLeaypbl, ABNSETCA:

npu obpateHum 3assutens 8 MOL, - pabotHuk ML

npu obpalleHnn 3asBuTens B OpraH - cekpeTapb VICNOMHWTENBHOrO KOMKTETA
CeNbCKOro  noceneHuss  (ganee -  AO/MKHOCTHOE /MU0,  OTBETCTBEHHOE  3a
KOHCY/bTPOBaHUE).

3.2.2. 3asBUTENb BMpaBe 00pPaTUTLCA 3a KOHCYNMbTaUMen O MOopsidKe W CpoKax
NpefocTaBneHns  MyHUUMNaibHOM ycnyrn B M®L nuyHO u Mo  TenedoHy u
3N1EKTPOHHOIA nouTe,

PaboTHNMK M®LL KOHCYnbTUpYeT 3asBUTeNd, B TOM 4uCie NO cocTasy, (hopme
NpeACcTaB/fgeMON JOKYMeHTaUMM 1 ApYyrM BOrpocam A5 MosyyYeHuss MyHULUNaIbHOW
YCNyrW.



3adBUTENlb  MOXET MNOMYyYMTb MHGOPMaUMlO O Mopsake npeaocTaB/eHNns
MYHULMNaIbHOW YCNyru Ha oguumansHom cailte M®LL http://mfcl6.tatarstan.ru.

AOMUHUCTPATVBHbIE MNPOLeaYPbl, YCTaHaBMMBaeMble HACTOALIMM  MYHKTOM,
BbINO/IHSOTCA B IeHb 00paLLEHNs 3asBUTENS.

PeaynbTaTaMy  BbIMO/IHEHUS  AAMUHWUCTPATUBHLIX  MPOLEAYpP  SIBMSAKOTCS:
KOHCYNbTauus no cocTaBy, (opMe TMpPeACTaBNSEMOV [OKYMEHTauum U Apyrum
BOMpOCaM, He06X0AUMbIM ANs NOMYYEHNS MYHULMMANBHON YCayTw.,

3.2.3. 3asBuTeNb BrpaBe 06paTUTLCA B OpraH no Teneg)oHy U 3/1eKTPOHHOW NouTe, a
TaKXXe MNOMyUYnTb KOHCy/bTaumo Ha Pecny6nmkaHCKoM nopTane, cavite OpraHa o
MOpsiKE N CPOKax MPeaocTaB/ieHNss MyHULMMNAIbHOW YCyr, B TOM YKC/E MO COCTaBy,
(hopme npencTaBnsgeMor AOKYMeHTauuMnm W gpyrum  Bonpocam And  nojyyeHus
MYHULMNATIbHOW YCNyT L.

JIOMKHOCTHOE /UL, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWE WHHOPMUPYET
3a8BUTENS] B COOTBETCTBMM C TPeGOBaHMAMM MyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernaMeHTa.

AIMWHMCTPATMBHbIE MPOLEAYPbl, YCTaHAB/MMBAEMble HACTOALUMM  MYHKTOM,
BbIMNO/HAIOTCS B TEUEHME TPEX Paboumx AHEN CO AHS NOCTYMN/eHNs 0OpaLLeHNs.

Pe3ynbTaTaMU  BbIMOMHEHUS  AAMUHWUCTPATUBHLIX  NPOLEAYpP  SBNSKOTCS:
KOHCYyNbTalLMM MO cocTaBy, (hopme MpeAcTaBnseMoli [JOKYMeHTauunm W Apyrum
BOMpOCaM, HeOOXOAMMbIM A5 NONYYeHUs MYHULMNANLHOW YCayr.

3.3. lpuHATNE 1 pacCMOTPEHME KOMN/EKTA JOKYMEHTOB,
NpeAcTaBNeHHbIX 3a9BUTENEM

3.3.1. Tprem JOKYMEHTOB /19 MPefoCTaBeHNs MyHUUMNAIbHON ycnyrn Yepes ML,
NN yaaneHHoe paboyee mecto MOLL

3.3.1J1. 3aasutenb (nNpeactaBuTeNb 3adaBUTeNs) obpallaetca B M®LL ¢ 3anpocom o
npefoCcTaBNeHUN MYHUUMNALHOW YCIYr U NPeACTaBNseT AOKYMEHTbI B COOTBETCTBUU
C NYHKTOM 2.5 aIMMHUCTPATMBHOIO pernaMeHTa.

3.3.1.2. PaboTHNK ML, BeayLuii Npuem 3asBeHWiA:;
onpeaensieT NpeameT obpaLLleHns;
Y0CTOBEPSET IMYHOCTb 3asBUTENS;

MPOBOAWT MPOBEPKY MOSIHOMOYWIA NLIA, NOJAIOLLErO OKYMEHTSI;

NPOBOAWT NPOBEPKY COOTBETCTBMS [JOKYMEHTOB TPe60BaHMAM, YKa3aHHbIM B MyHKTe
2.5 afIMVHNUCTPATUBHOFO PErfaMeHTa;

3aro/IHAET 3/M1IEKTPOHHYIO (hopmy 3asB/eHus B8 AVIC ML,

Npn NpefocTaBfeHUN AOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha GyMaXKHOM HOCUTENE, OCYLLECTB/AET CKaHMpPOBaHWE MpeLCcTaB/eHHbIX
[OKYMEHTOB;

pacneyatbiBaeT 3aasneHne ns AVIC MdLL;

nepefaeT 3asBUTENO Ha NPOBEPKY 1 NOAMUCAHNE;


http://mfcl6.tatarstan.ru

nocne nognuncaHnsa CKaHMpPYeT nognuncaHHoe 3aasneHne 8 AVIC ML,

sarpy>kaet B8 AVIC M®L] 1OKyMeHTbI, MpefcTaB/ieHHble B 3IEKTPOHHON (hopme niu
3N1EKTPOHHbIe 06pasbl OTCKAHMPOBAHHbLIX 4OKYMEHTOB, (hOPMUPYET 3/1IEKTPOHHOE A€eNO0;

BO3BpALLaeT NoANMCcaHHOe 3asiB/IeHNE U OPUTMHANbI OYMaXKHbIX JOKYMEHTOB;
BblaeT 3asBUTENH0 PacMCKY B NpreMe [AOKYMEHTOB.

AOMUHUCTPATVBHbIE MPOLeAYpbl, YCTaHaBMMBAaeMble HACTOALUMM  MYHKTOM,
BbIMO/HAIOTCA B [leHb 06PaLLIEHNS 3asBUTENS.

Pe3yanaTa|v|M BbIMNONHEHNA aAMUHNCTPATUBHBLIX Npoueayp ABNAKTCA: NOTOBOE K
OTnpaBKe 3aaBeHNE N NaKeET AOKYMEHTOB.

3.3.1.3. PaboTHUK M®L] HanpasnseT NakeT LOKYMEHTOB, MPUHATbLIX OT 3afBUTENS B
OpraH B 3/1eKTPOHHOM (hopMme (B COCTaBe MAKETOB 3/1EKTPOHHbIX AeN) B TEUYEHUE OAHOMO
paboyero AHA Co AHS 0bpallleHns 3a8BUTeNSA B CTPYKTYPHOe nogpasaeneHve ML,

Pe3ynbTaTaMy BbINOMHEHNS aAMUHUCTPATMBHbIX NPOLIEAYP SBNAIOTCS: 3asiBNEHNE
M NaKeT [OKYMEHTOB (371eKTPOHHOE [eN0), HamnpaBfeHHble B OpraH, MOCPeAcTBOM
CUCTEMbI 3NEKTPOHHOIO B3aUMOAECTBUS.

3.3.2. T[pveM OOKYMEHTOB f1s NPeAoCTaBleHNs MYHUUMNaNbHOM ycnyrn B
3NIEKTPOHHOI thopme Yepe3 Pecny6/1MKaHCKUIA nopTan.

3.3.2.1. 3aaBuTeNb AN MofJayn 3asBIEHUS B 3/IEKTPOHHON (HOpPME  BbIMOMHAET
cneayouime OencTBus:

BbIMO/HSET aBTOPU3ALMIO;
OTKPbIBAET (HOPMY 3/1IEKTPOHHOI O 3aSiBNEHUS;

3aMosHsAeT  (OpMy  3/IEKTPOHHOTO  3asiB/IEHWS,  BK/IHOYAlOWYKO  CBEfEHUS,
Heo6X0AMMbIe 1 06s3aTeNbHbIe A1 NPeAOCTaBNeHNS MyHULMNAIBHOR YCnyru;

MPUKPENNseT [AOKYMEHTbl B 3/1IEKTPOHHON (DOpMe WM 3MEKTPOHHbIE 06pasbl
[AOKYMEHTOB K (DOpMe 3/IEKTPOHHOI0 3asB/1eHNs (Mpy HeobX0AMMOCTW);

NOATBEPXKAAET (PaKT O3HAKOMSIEHUS W COrMacus C YCNOBUSIMA W MOPSAKOM
NPefOCTaBNEHNS MYHULMNANIBHON YCNyrn B 3NeKTPOHHON dopMme (ycTaHaBnMBaeT
COOTBETCTBYOLLLYHO OTMETKY O COr/lacin B (hOpMe 3/1EKTPOHHOTO 3asB/IEHNS);

MNOATBEPXKAAET  [OCTOBEPHOCTb  COOOLUEHHbIX  CBeAeHWn  (ycTaHaBnvBaeT
COOTBETCTBYIOLLLYO OTMETKY B hOpMe 3MEKTPOHHOIO 3asBNEHNS);

OTNPaBNSET 3aro/IHEHHOe 3NEKTPOHHOE 3asB/eHMe (HaXKMMaeT COOTBETCTBYHOLLYHO
KHOMKY B (hOpMe 3MEKTPOHHOI 0 3asIBNIEHUS);

3/M1IEKTPOHHOE 3asB/IEHME MOAMUCHIBAETCA B COOTBETCTBUWM C TpebOBaHMAMM MyHKTa
2.5.3 aMUHNCTPATUBHOIO PErNaMeHTa;

MonyyaeT yBefOM/eHNE 06 OTNPaBKe 3M1EKTPOHHOTO 3asB/EHNS.

dopmaTHO-/10r NyecKas npoBepka chOPMMPOBAHHOT O 3asBNeHNs
OCYLLECTBNSIETCA MOCMe 3amnofiHeHUs 3asBUTENEM KakAaoro M3 roneil 3neKTPOHHOM
(hopmbl 3asBNeHMS. pU BbISBNEHUM HEKOPPEKTHO 3amO/IHEHHOrO MOAS 3M1eKTPOHHON



(hopMbl 3asiBNEHUS 3asiBUTENb YBEAOM/SETCA O XapaKTepe BbISBNEHHOW OLIMOKM K
NopsiAKe  €e  YCTPaHeHWs  MOCPEACTBOM  MH(OPMALMOHHOIO  COOOGLLEHUS
HEeMnocpeACTBEHHO B 3/1EKTPOHHOI (hopMe 3asiBEHNSI.

ANMUHUCTPATVBHbIE MPOLEAYpbl, YCTaHaBMMBAeMble HACTOSLUMM  MYHKTOM,
BbIMOMHSAKTCA B [leHb 00PALLEHNS 3asiBUTENS,

Pe3ynbTaTaMy  BbIMOMHEHUA — alMUHWUCTPATUBHbLIX  MpoUeayp  SIBNSAKOTCS:
3NIEKTPOHHOE [eN0, HanpaefneHHoe B OpraH MNOCPeACTBOM CUCTEMbI 3M1EKTPOHHOIO
B3aUMO/ENCTBUS.

3.3.3. PaccmoTpeHue KommnnekTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbIMOMHEHUS aAMUHUCTPATMBHOM Mpoueaypbl SABMSETCS
MOCTYMN/IEHNE 3aBNEHUS U WHbIX JOKYMEHTOB, HEOOXOAWMMbIX ANS MpefoCTaB/IeHUs
MYHULMNAIbHOW YCNyTH.

[OMKHOCTHBIM ~ IMUOM  (PabOTHMKOM),  OTBETCTBEHHbLIM 33  BbIMO/IHEHME
afMWHUCTPaTUBHON NpoLeaypbl SBMSETCA CeKpeTapb WCMOMHUTENBHOIO KoMUTeTa
CeNbCKOro rnocefeHns (ganee - OO/MKHOCTHOE /MU0, OTBETCTBEHHOE 33 MpUEM
[AOKYMEHTOB):

3.3.3.2. [O0/MKHOCTHOe /MUOo, OTBETCTBEHHOE 3a MpWeM [OKYMEHTOB, B C/ydvae
obpaLLeHns 3aaBuUTeNa ¢ 3aasreHnem B OpraH:

onpeaenseT npeameT 06paLLeHus:;
yCTaHaBNMBAET NMMYHOCTb 3asIBUTENS;
NPOBOAWT NPOBEPKY NOSHOMOUMIA 1L, NOAAIOLLETO AOKYMEHTBI;

NPOBOAWT MPOBEPKY COOTBETCTBMS JOKYMEHTOB TPe60OBaHMAM, YKa3aHHbIM B MyHKTe
2.5 aAMWUHUCTPATMBHOIO pernameHTa, MPOBEPKY COOTBETCTBUSA MpPeACTaBNEHHbIX
[0OKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHMSAM  (Hafnexallee OGOpMIeHUe  KOMWiA
[OKYMEHTOB, OTCYTCTBME B [AOKYMEHTAax MOAYUCTOK, NMPUMMCOK, 3a4epKHYTbLIX CNOB W
VHbIX HE OrOBOPEHHbIX UCMPABEHNI);

3aMONHAET  3NMEKTPOHHYK0  opMy  3asBNeHMss B aBTOMATW3MPOBAHHOM
MHAOPMALMOHHOM cucTeme, NpeAHasHaYeHHOW Ans OKa3aHWst FoCYAapCTBEHHbIX M
MYHULMNANbHbIX YCYT;

NpU NpeaocTaBNeHUN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATVMBHOIO
pernamMeHTa Ha 6yMaKHOM HOCWTENe, OCYLLECTBNSET CKAHMPOBAHWE MpeACcTaBNeHHbIX
NOKYMEHTOB;

pacrneyaTbIBaeT 3asiBEHNE;
nepeiaeT 3asiBUTE/HO Ha MPOBEPKY Y MOAMNMCAHNE;
rnocne noanmcaHns CKaHMpYeT NOANUCAHHOE 3asBNEHNE;

3arpy>kaeT B aBTOMAaTM3MPOBaHHYI0 MH(OPMALIMOHHYIO CUCTEMY, MPeAHa3HAYeHHYHO
ONs  OKa3aHWs  rOCYAapCTBEHHbIX UM MYHUUMMANbHLIX  YCAYr  [AOKYMEHTbI,
NpefCTaBNeHHbIe B 3/IEKTPOHHON (DOPMe MMM 3NMEKTPOHHbIE 06pasbl OTCKaHMPOBaHHbIX
[OKYMEHTOB, (HOPMUPYET 3N1IEKTPOHHOE [IENO;



BO3BpallaeT nognncaHHoe 3adaB/lIEHNE WU OPUTNHA/IbI 6yMa)KHI:>IX [JOKYMEHTOB
3aABUTESHO,

Bbl/JaeT 3asIBUTE/HO PACMCKY B NMPUEME [JOKYMEHTOB.

B cnyvae Hamumst OCHOBaHWMIA /19 0TKas3a B NpuieMe [OKYMEHTOB [J0/IKHOCTHOe
NALIO, OTBETCTBEHHOE 3a MPUEM [AO0KYMEHTOB, YBEJOMNSET 3asBUTENS O HaMuum
NPensaTCTBUA AN Npuema 3asBNeHVs U BO3BPALLAET eMy [0KYMEHTbl C 0ObSCHEHUEM
COZlePXKaHNS BbISIB/IEHHbIX OCHOBaHWIA A/1s 0TKa3a B NMPMeMe [AOKYMEHTOB.

3.3.3.3. [do/mKHOCTHOE /MU0, OTBETCTBEHHOE 3a MpuemM [JOKYMEHTOB, roc/e
MOCTYN/IEHMA JOKYMEHTOB Ha pacCMOTPEHME:

npuvcBamBaeT 3asB/IEHUIO HOMeP B COOTBETCTBMU C HOMEHK/IATYpOW [en u cratyc
«['1poBepKa JOKYMEHTOB;

M3yyaeT MOCTYMNMBLUME 3MEKTPOHHbIE AeNa, B TOM YMCie NPUMNOXKEHHbIE 3asBUTENEM
[OKYMEHTbI B 3N1EKTPOHHO (hOpMe 11 3NeKTPOHHbIE 06pasbl I0KYMEHTOB;

MPOBEPAET KOMMMEKTHOCTb, YHATAEMOCTb 3JIEKTPOHHbLIX o6pa303 JOKYMEHTOB,

NpoBepsieT CcoOMtOAeHVe YCNOBUIA  [EACTBUTENbHOCTU  3MEKTPOHHOW  Noanucy,
nocpeacTBoM o6palleHnss K EguHomy nopTany (B Cnydae, €Cnv  3asiBUTENEM
npeAcTaB/eHbl 3NEKTPOHHbIE NOKYMEHTBI, NoAnucaHHble YCUNEHHO
KBa/IMMLMPOBAHHO 3N1EKTPOHHON NOAMMUCHI).

Mpu HaMMuYMKM  OCHOBAHMWIA, NPesyCMOTPEHHbIX  MyHKTOM  2.7.1
aAMUHUCTPATVMBHOIO pernaMeHTa, MOArOTaB/MBAET MPOEKT pelleHMs 06 OTKase B
npreMe AOKYMEHTOB, HEOOXOAMMbIX ANS NPefOCTaB/EHNS MyHULMNALHOW YCyT.

B cnyyae, ecnn B pe3ynbTaTeé MPOBEPKM YCWUIEHHOW KBaNM(ULIMPOBAHHOIA
3N1EKTPOHHOM MOANUCK BbISIBNIEHO HEeCO6/0eHNe YCNOBUA ee AeCTBUTENbHOCTH,
MPOEKT PeLLUeHNs 06 OTKase AO/MKEH COAepXaTb MYHKTbl cTaTbk 11 PefepanbHOro
3aKoHa Ne 63-P3, KoTopble MOCNYXWM OCHOBaAHUEM A/1A ero NMPUHATUS.

MpoekT pelweHnss 06 OTKaze B MpvemMe [OKYMEHTOB, HeoOXOAMMbIX AN
NpPeLoCTaBNeHNst MyHUUMNAIbHON YCyrn, C yKasaHveM NpuuvMH oTkasa (B Cnydae,
ec/iM  OCHOBaHWA /19 OTKasa B MNpuemMe [OKYMEHTOB, HeoOXOAWMbIX — [4/is
NpesocTaBneHns MyHULMNAIbHOW YCNYr, CBA3aHbl C HapyLUeHWEM YCTaHOB/IEHHbIX
TpebOoBaHUN K TakMM [OKYMeHTaM, OCHOBaHMS [AN1S OTKasa B MpuiemMe [OKYMEHTOB
[JO/MKHbI CofepXXaTb WHQOpPMaUM0 O HauMMeHOBaHWM [OKYMEHTOB (MH(opMaLuK,
CBefleHW), KOTopble He MpefcTaBneHbl, CoAepXaT HefoCTOBeEpHble W (Mnu)
MPOTMBOPEYMBbIE CBEAEHNS, OPOPMIIEHBI C HApYLLEHNEM YCTaHOB/IEHHBIX TPeb0oBaHWi),
Hanpas/IfeTCA Ha COorsiacoBaHWe B YCTaHOB/IEHHOM MOpsiAKe MOCPeACTBOM CUCTEMbI
3/1EKTPOHHOr0 JOKYMeHTO060poTa.

CornacoBaHue MpoeKTa pelleHWss 06 OTKase B MNpueme  [OKYMEHTOB,
HEOBXOAUMbIX /11 MPefOCTaBNEHNS MYHULMMANLHOW YCAyrn, OCYLLIECTBNISIETCS B
nopsKe, NPeAyCMOTPEHHOM MYHKTOM 3.5.3 aMUHUCTPATUBHOIO PersiaMeHTa.

B cnyyae OTCYTCTBUS OCHOBaHWIA [N OTKasa B MNpueMe [IOKYMEHTOB,
NpeAyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHWUCTPATMBHOIO PernaMeHTa, A0/MKHOCTHOE



NINLO, OTBETCTBEHHOE 3a MPUEM [IOKYMEHTOB, B TEUEHME OJHOr0 Paboyero AHs CO AHS
NOCTYNNEHNs 3asB/IEHNSs,, HAaNPaBNsSeT 3asBUTENIO, YKa3aHHbLIM B 3asiB/IEHWN CMIOCOOOM,
YBEIOM/IEHVE O MOCTYN/IEHUN 3asIBNEHUS, COAEPXKALLee BXOASLMIA PErucTpaLMOHHbI
HOMep 3asiB/eHWs, [aTy MNOMyYeHUs 3asBNeHUsl, NepeyeHb HavMeHoBaHWl halinos,
NpeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, [aTy MOMy4yeHMst pesynbTaTa MyHULMNanbHOM
yCnyru.

3.3.3.4. VicnonHeHwe npouedyp, YykKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATMBHOIO  perfiameHTa, nMpVY  HaIMYMA  TEXHWYECKOM  BO3MOXKHOCTM
OCYLLIECTB/ISETCA B aBTOMATUYECKOM PEXMME C MUCMO/b30BaHNEM aBTOMATU3MPOBAHHOM
MH(OPMAaLMOHHON CUCTEMbI, MpeaHa3HAYeHHON A1 OKa3aHUA TOoCyAapCTBEHHbIX U
MYHULMNAIbHBIX YCAYT.

3.3.3.5.  AAMUMHUCTpaTMBHbIE MpoUedypbl, YyCTaHaBNMBaeMble MyHKTOM  3.3.3
aIMUHNCTPATUBHOIO PersiaMeHTa, BbINOMHAOTCA B TEYeHMe O4HOro paboyero AHA €O
[HA NOCTYN/IEHNS 3adB/IEHNS HA PAaCCMOTPEHME.

Pe3ynbTaTaMy BbINONHEHWS aAMUHUCTPATMBHBIX NPOLEAYP ABNSKOTCA: MPUHATbIN
Ha PacCMOTPEHMEe KOMMNEKT AOKYMEHTOB WM MPOEKT pelleHnst 06 OTKase B Mpueme
[OKYMEHTOB, HEOOX0AMMbIX [/11 NPefOCTaBNEHNS MyHULIMMNANBbHO YCcnyr.

3.4. HanpaBneHve MeXKBeJOMCTBEHHbIX 3arpOCOB B OpraHsbl, y4acTBYHOLLME B
npeaocTaBNeHU MyHULMNanbHO ycnyrm

3.4.1. OcHoBaHMeM Hadana BbIMNOMHEHUA AaAMUHUCTPATMBHOM Mpouedypbl ABMSETCS
noslyyeHne [LO/MKHOCTHLIM NLOM (PabOTHMKOM), YNOJHOMOYEHHbIM Ha BbIMO/IHEHME
aIMMHUCTPATMBHOW MpPOLeAYpbI, OT AO/MKHOCTHOIO vua (paboTHMKA), OTBETCTBEHHOIO
3a NpUeM AOKYMEHTOB, NPUHATLIX OT 3a9BUTENA JOKYMEHTOB.

[OMKHOCTHBIM  IMLIOM, OTBETCTBEHHLIM 33 BbINO/HEHWE a4MUHUCTPATUBHOM
npoueaypsbl, ABNSETCA cekpeTapb VCMOMHUTENILHOTO KOMUTETA CeIbCKOrO MOCeSIeHNS
(Banee - LO/MKHOCTHOE /L0, OTBETCTBEHHOE 32 Harnpas/ieHWe MeXBeLOMCTBEHHbIX
3arnpocos).

3.4.2. [O/MKHOCTHOE /L0, OTBETCTBEHHOE 3a Hanpab/ieHWE MEXBEeAOMCTBEHHbIX
3anpoco., (HOPMUPYET N Hanpas/sSeT B 3NEKTPOHHON (hopMe MOCPeACTBOM CUCTEMbI
MeXXBEJOMCTBEHHOIO 3/1EKTPOHHOIO0 B3aMMOENCTBMSA (NPWU OTCYTCTBUM TEXHWYECKOM
BO3MOXHOCTM - WHbIMW CMoco6amun) 3anpocbl O MPefoCTaBleHNN [LOKYMEHTOB U
CBefleHVI, NpPeayCMOTPEHHBIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO PerfiameHTa.

AOMUHUCTPATVBHbIE MPOLeaYPbl, YCTaHaBNMBaeMble HACTOALMM  MyHKTOM,
BbIMO/HSAOTCA B fIeHb MPUHATMSA 3asB/IEHNS HA PACCMOTPEHME.

PesynbTaTaM/  BbIMOMHEHMS  aAMUHUCTPATUBHBLIX  MPOLEAYP  SBNSKOTCS:
HanpaBneHHble B OpraHbl BnacTM W (MAM) NOABEAOMCTBEHHbIE OpraHam BacTy
OpraHm3aLmmn 3anpochi.

3.4.3. Cneumannctbl MOCTABLUMKOB [aHHbIX Ha OCHOBaHMK 3amnpocoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOENCTBUS, NPeaoCTaBAOT
3arnpaluvBaemMble JOKYMEHTbl (MH(OPMaLUIO) WM HanpaBnstOT YBeAOMSIEHMS 06



OTCYTCTBUM [OKYMeHTa W (MNM) WHGopMauUnUn, HeobXoAUMbIX ANS NPeaoCTaB/eHUS
MYHMLMNANLHON ycnyrn (nanee - yBefoMIeHNe 06 0TKa3e).

AIMWHNCTPATVBHbIE MPOLEAYPbl, YCTaHABMMBAEMbIE HACTOALUMM  MYHKTOM,
BbIMO/HAIOTCA B TeUYEHWe NATW AHeid CO AHS MOCTYMNNeHWUs MeXXBeAOMCTBEHHOIO
3anpoca B OpraH WM OpraHm3auuto, NpPeaocTaBnsoLLMe AOKYMEHT U MHADOpMaLMIo,
eC/IN MHble CPOKW MOATrOTOBKM W HanpaBNeHUs OTBETA Ha MEXBEAOMCTBEHHbIA 3anpoc
He YCTaHOBNeHbl hedepasbHbIMMA 3aKOHaMK, MPaBOBbIMW aKTaMy [1paBMTENbCTBA
Poccuiickoil depepauun 1 NPUHATBIMU B COOTBETCTBUM C (heAepasbHbIMM 3aKOHAMMU
HOPMaTMBHbLIMI NMPaBOBbIMI aKTaMK Pecry6nmkn TaTapcTaH.

Pe3aynbTaTaMi  BbIMOMHEHMS  aAMUHUCTPATMBHbLIX  NpoLedyp  SBNSKOTCS:
NOKYMEHTbI (CBefleHNs)), He0OX0AUMble ANS NPefoCTaB/eHUs MyHULMNANbHOW YCnyru,
nmMbo yBeaoM/eHe 06 OTKase, HanpaBneHHble AOMKHOCTHOMY /1LY, OTBETCTBEHHOMY
3a HanpaBfeHne MeXXBeAOMCTBEHHbIX 3arpOCOB.

3.4.4. [Jo/MKHOCTHOE /NLIO, OTBETCTBEHHOE 3a HanpaBfieHVe MEeXBeAOMCTBEHHbIX
3arnpocoB:

MoslyyaeT 3arnpallnBaemble Yepes CUCTeMY MEXBeLOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMOAENCTBUA  [OKYMEHTbl (CBefleHWs), HeobXoAuMble ANns  NpefocTaB/eHuUs
MYHULUMNaNbHOW ycnyrun, nnbo yBefoMeHe 06 OTKase Mpu OTCYTCTBUM AOKYMEHTa U
(nnn) MHpopmaumu,

A,EI,MI/IHI/ICTpaTI/IBHbIe npoueaypbl, YyCTaHaB/IMBaEMbIE HACTOALLMM  TYHKTOM,
BbIMO/THAKOTCA B AEHb MO/Ty4YeHUA CBG,EI,GHVIVI no mMe>xBeoMCTBEHHbLIM 3arnpocaMm.

Pe3ynbTaTaMu  BbIMOSHEHWUS  @AMUHUCTPATMBHbLIX  MPOUEAYpP  SBNAKOTCS
NOKYMEHTbI (CBefleHs), HeobXoAnMble ANs NPeA0CTaBNEHNS MYHULMMNANbHOI YCyT .

3.4.5. VcnonHeHne npoueayp, yKasaHHbIX B NyHKTax 3.4.2, 3.4.4 afMUHNCTPATUBHOIO
pernameHTa, npM HaM4YMM  TEXHUYECKOM BO3MOXHOCTM  OCYLLECTB/ISETCA B
aBTOMaTUYECKOM pPeXuMe C UCNo/b30BaHWEM aBTOMATM3MPOBAHHON MH(OPMaLMOHHOM
CUCTEMbI, NpefHa3Ha4YeHHOM [/19 OKa3aHUA TOCYAapCTBEHHbIX W MYyHUUMNAIbHbBIX
ycnyr, B TOM 4Yucre ¢ MOMEHTa perucTpaumu 3asB/ieHUs B COOTBETCTBUM C MYHKTOM
2.13 agMUHMCTPATUBHOIO pernaMeHTa.

3.4.6. MakcuUManbHbIin CPOK BbIMO/THEHUS aAMUHUCTPATMBHbLIX NPOLEAYP, YKa3aHHbIX B
NyHKTe 3.4 afiMUHUCTPATUBHOIO pPersiaMeHTa, CoCTaB/saeT NATb PaboUnX AHEN.

3.5. MopgrotoBka pesynbTarta MyHULUNATIbHOW YCyT

3.5.1. OcHOBaHMEM Hauana BbIMOMHEHUS aAMUHUCTPATMBHON MNpPOLeAypbl ABNSETCS
MOCTynneHne OT  [OMKHOCTHOrO  /MUa, OTBETCTBEHHOrO 3a  HanpaB/eHue
MEXBEOMCTBEHHbIX ~ 3anpocoB, [OKYMEHTOB  (CBefleHWiA), HeoOXOoAUMbIX A/
NpefoCTaBNeHNSt MyHULIMMaNbLHO yCayT.

[LOMKHOCTHLIM NINLIOM, OTBETCTBEHHbIM 33 BbINO/MHEHWE aAMUHUCTPATUBHOM
npoueaypbl, ABNSETCS CeKpeTapb CMONHMTENbHOTO KOMUTETA CENbCKOro MoceneHus
(nanee - OOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTta
NPeA0CTaBAEHNSI MYHULMNALHOW YCNyTri).



3.5.2. [10mKHOCTHOE ML, OTBETCTBEHHOE 3a MOAr0TOBKY pe3yNbTaTa NpPefoCcTaB/IeHUs
MYHULMNaILHON YCayru:

paccmMaTpuBaeT CHHOPMUPOBAHHbLIA KOMMEKT [AOKYMEHTOB, HEOOXOAUMbIX Afs
NPefoCTaBNEHNS MyHULMNALHON YCNYTH;

NPV BbISBNEHNW OCHOBaHWUIA ANS 0TKasa B NPeAoCTaBIeHNN MYHULIMNANbHOM YCyTw,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATMBHOIO pernamMeHTa, NoAaroTaBIMBaeT MPOEKT
peweHnss 06 OTKase B MPEAOCTaBNEHWW >KUMIOTO MOMELLEHMS MO AOroBOpy Haima
CNY>KeBGHOT O XKN/Oro MOMELLEHUS;

B C/lyyae OTCYTCTBMSI OCHOBaHWIA AN OTKasa B NPeAoCTaBEHWN MYyHULMMaNIbHOM
YCNyru, NpeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWUHUCTPATUMBHOIO pPernameHTa, ro
NTOraM  PacCMOTPEHWS  AOKYMEHTOB,  HeobXoAauMMbIX AN NpefoCTaB/eHUS
MYHULMNANbHOW  YCMyry, MOAroTaBNMBaeT MNPOEKT pacropsbkeHus OpraHa o
NPefoCTaBNEHNN TPKAAHWNHY XXMIOr0 MOMELLEHMS MO AO0roBOPY Halima Cny>Ke6GHOro
XKNOTO MOMELLIEHUS;

HanpaBNsieT NOAroTOB/EHHbI NPOEKT pe3ynbTaTa NPefoCTaBNeHNs MyHULMMAIbHON
YCNYrn Ha COrNacoBaHWE B YCTAaHOB/IEHHOM MOPSAKE MOCPEACTBOM  CUMCTEMb
3MeKTPOHHOI0 [IOKYMEHTO060pOTa.

ANMUHUCTPATVBHbIE MPOLEAYpPbl, YCTaHaBNMBaeMble HACTOSALUMM  MYHKTOM,
BbIMO/HSOTCA B TEUEHME AeCATU Paboumnx qHEN.

Pe3ynbTataMu BbINOSHEHUS aAMUHUCTPATUBHBLIX NMpoueayp ABNAKOTCA: NPOEKTHI,
HarnpaB/ieHHbIE Ha COr/laCoBaHUE.

3.5.3. CornacoBaHue ¥ ToanucaHWe MpoekTa pesynbTaTa  NPeAoCTaB/EHUS
MyHULMNaNLHOW ycnyrn (ganee - MPOEKTbl [OKYMEHTOB) OCYLIECTBAseTCs [NnaBoii
CE/IbCKOro NOCEeNeHMs.

MoAroToBNEHHbIE MPOEKTbI AOKYMEHTOB, UMEIOLLME 3aMeyaHusi, BO3BpPaLLlatoTCS
Ha J0opaboTKy fuLy, OTBETCTBEHHOMY 3a MOArOTOBKY Pe3y/bTaTa MyHULMNasbHO
ycnyru. Focne ycTpaHeHMs 3aMeYaHnli MPOeKTbl AOKYMEHTOB MOBTOPHO MepeatoTcs
ANS1 COrNacoBaHUs 1 NOANMUCAHMS.

[NnaBa CeNbCKOr0 MOCENEHMS MPU  PAacCMOTPEHUM MPOEKTOB  [OKYMEHTOB
NpoBepsieT COo6MAeHNe aAMUHUCTPATUBHOIO PernameHTa A0/MKHOCTHLIMU NLAMY
OpraHa B 4aCTU CPOKOB BbIMOMHEHWUS  aAMWUHUCTPATMBHbIX MpoLedyp, WX
NocnefoBaTeNlbHOCTM U MOMHOThI,  Ha/IMUMA  COFNacoBaHUA  YMOHOMOYEHHbIX
AO/MKHOCTHbIX KL, OpraHa B CUCTEME 3/1IEKTPOHHOI0 J0KYMeHTO060pOoTa.,

B cnyyae BbISIBNEHUS  HapylleHUA B 4YacTU  CPOKOB  BbIMO/HEHUS
aAMUHUCTPATUBHBIX MPOLeAyp, UX NOCNefoBaTeNlbHOCTI M NOMHOTLI 1aBa CenbcKoro
MOCENeHNs  MHULMMPYET MpUB/eYeHWe K OTBETCTBEHHOCTU /WL,  A0MYCTMBLLKX
HapyLLEHMS, B COOTBETCTBUM C NMYHKTOM 4.3 aIMUHUCTPATMBHOIO PeriiaMeHTa.

AOMUHUCTPATVBHbIE MPOLeaYpbl, YCTaHaBNMBaeMble HACTOSALIMM  MYHKTOM,
BbIMOJ/IHAIOTCA B TEUeHWEe TPUHAALATI Paboumnx aHel.



Pe3yanaTa|vw| BbIMO/IHEHNA AAMUHNCTPATUBHbIX npoueayp  ABMAKOTCA.
noanmcaHHoOe pPeLLEHNE.

3.5.4. VicnonHeHwne npoueayp, YKasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHMUCTPATUBHOIO
pernameHTa, MpuM  HaMYUMM  TEXHWYECKON BO3MOXHOCTUM  OCYLLECTBNSETCA B
aBTOMAaTNYECKOM PeXrMe C MUCMOoJb30BaHUEM aBTOMAaTU3NPOBAHHOW UH(OPMaLMOHHOW
CUCTEMbI, MpefHa3HaYeHHOW [ANA OKa3aHWA TrOCYAapCTBEHHbIX W MYHULMNASbHbIX

yCAyr.
MaKcyMasibHbIi CPOK BbINOMHEHMS AfMUHUCTPATMBHbLIX MPOLEAYpP, YKasaHHbIX B
NyHKTe 3.5. aAMUHUCTPATUBHOIO PernameHTa, COCTaBMseT ABaaLaTh TPU PaboUmX aHS.

3.6. Bblgaya (HanpaBneHue) 3asBMUTeNt0 pedy/bTaTa MyHULUNaIbHON YCiyriu

3.6.1. OcHOBaHMEM Hayana BbIMOMHEHWS AAMUHUCTPATMBHON NpoLeaypbl SBASETCS
Mony4YeHne AOMKHOCTHBIM IMLIOM, OTBETCTBEHHbIM 3@ BbINO/IHEHUE aMUHUCTPATUBHO
npoueaypbl, [OKYMEHTa, MOATBEPXKAOLIEr0 MPeAoCcTaBfeHne  MYHULMMANIbHOM
YCNyTw.

LJOMKHOCTHLIM NINLOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHWE AAMUHUCTPATUBHOM
npoueaypbl, ABNSETCA cekpeTapb VICMONHUTENbHOrO KOMMUTETa CeNbCKOro MoceneHus
(nanee - 4OMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a Bbldayy (Hanpas/ieHME) NJOKYMEHTOB).

3.6.2. [JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblfady (Hanpas/ieHue) JOKYMEHTOB:

o6ecneumBaeT PerucTpaLuio U BHECEHWE CBEAEHWIA O pe3ynbTaTe MpefocTaBleHMs
MYHULMNaNbHOW YCNyrn B NOACUCTEMY BeAEHMS JOKYMEHTaLMM aBTOMATU3MPOBAHHOM
MH(OPMALIMOHHOM CUCTEMbI, MpeAHa3HAYeHHOW [N OKa3aHWUs rOCYAapCTBEHHbIX K
MYHULMNANbHbIX YCAYT;

N3BeLLaeT 3asBUTeNs (ero mpefcTaBuTens) CNOCOOOM, YKa3aHHbIM B 3asB/IeHUW, O
pesynbTaTe MNpefoCTaBNeHNS MYHULMNA/IbHOW YCNYrM U O BO3MOXHOCTW MOSTyHeHUs
pesynbTaTa NpeaocTaBieHns MyHUUUnansHoi yenyrn B OpraHe unm 8 MOLL.

cnonHeHve — npoueayp nNpM HaIMUMKM  TEXHWYECKOW  BO3MOXXHOCTY
OCYLLECTBNSIETCS B aBTOMATUYECKOM PeXMe C UCMO/b30BaHVEM aBTOMATV3MPOBAHHON
MHAOPMALMOHHOM CUCTEMbI, MpefHa3HaYeHHOl Ans OKasaHWs FOCYAApCTBEHHbIX U
MYHULMNANbHBIX YCNYT.

AIMVHNCTPATVBHbIE MPOLEAYPbl, YCTaHAB/MMBAEMble HACTOSILLMM  MYHKTOM,
BbIMOHAOTCA B TEYEHMe OfHOro paboyero AHA CO AHA MOANMCAHWS AOKYMEHTa,
SIBNAOLLErocs pe3ynbTaToM  NpefocTaB/ieHus MYHULMMaNbHOM yCnyru,
YNO/IHOMOYEHHbIM A0/MKHOCTHLIM nLoM OpraHa (OpraHom).

PesynbTaTamy  BbIMOSIHEHWS  aAMUHUCTPATUBHBLIX  MPOLEAYP  ABMSAKOTCH:
pasMeLleHne CBefeHWA O pe3ynbTaTe NPefoCTaB/EHUS MYHUUMNANbHOW YCnyrn B
NHPOPMALMOHHBIX CUCTeMax, W3BelleHne 3asBuTens (ero npeacTtaButens) o
pe3ysnbTaTe NpPefocTaB/eHns MyHULMNAIBHON YCTYrn 1 crnocobax ero rnosyyeHus.

3.6.3. MopsgoK Bblgauy (HanpaBneHUs) pesy/bTaTa NPeAoCTaBNeHNUs MyHULMNANbHO
YCNyru:



3.6.3.1. MMpy obpalleHnn 3a8BUTENSA 3a Pe3y/bTaTOM MyHULUMNaAbHOW ycnyrn B ML,
paboTHMK MO®LL BblgaeT 3asBMTENO pesy/bTaT MYHWULMMNaIbHOW YCnyru B qopme
3K3eMnfpa 3MEKTPOHHOrO AO0KYMEeHTa Ha OymaxHOM Hocutesnie. Mo TpeboBaHWIO
3aABUTENA BMECTE C 3K3eMMJIAPOM 3/IEKTPOHHOIO LOKYMeHTa Ha OyMaXXHOM HocuTene
emMy NpefoCTaB/IAETCA IK3eMMNAAP 3M1EKTPOHHOro [0KYMeHTa MyTeEM €ro 3anuncu Ha
CbEMHbIA HOCUTE/Ib WH(OPMAaLMM WM HanpaB/ieHNs 3K3emnaspa 3/7eKTPOHHOr0
LNOKYMEHTa MO0 3/1EKTPOHHON MnouTe B afpec 3aaButens. [pu 3anmMcuM Ha CbeMHbIN
HOCUTENb MH(OPMaLMN WX HAMpaBNeHUN 3K3EMMAPA 3MEKTPOHHOIO AOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfieH 3K3EMMAAP 3/1EKTPOHHOIo [OKYMeHTa Ha OyMaXHOM
HOCWTeNe, MO 3/1EKTPOHHOW NOYTe WAEHTMYHOCTb Takoro 3K3emmsspa 3/eKTPOHHOrOo
LOKYMEHTA 3K3eMNIApY 3/1EKTPOHHOIO JOKYMEHTa Ha 6YMaXXHOM HOCUTeNe 3aBepseTcs
YMOSIHOMOYEHHbIM COTPYAHWUKOM C MCMO/Ib30BaHMEM YCUNEHHON KBAIM(ULMPOBAHHOW
3NEKTPOHHOM NOAMUCK.

ALMVHUCTPATMBHbIE MpPOLEAYpbl, YCTaHaBIMBAEMble HACTOALLMM MYHKTOM,
BbINONHAOTCA B MOPsAKe O4YepefHoCTV, B [eHb MpubbLITUA 3adBUTENA B CPOKM,
YCTaHOB/IEHHble pernaMmeHTom paboTbl ML,

PesynbTataMmu BbINOHEHWUSA afAMUHUCTPATUBHbBIX MPOLeayp ABAAOTCA: PuKcaums
(hakTa Bblfaun pesynbrara NpefocTaBneHuss MyHUUMNanbHon ycnyrn B AVIC M®L,
pe3ynbTaT NpefoCTaBeHNS MyHULMNAIbHOW YCNYTW, Bbl4aHHbIV 3aSBUTENIO.

3.6.3.2. MMpn obpallleHnn 3asBUTENSA 3a Pe3y/bTaTOM MYHULUUMNaIbHON YCNyru Yepes
PecnybnMKaHCKAA  nopTasl  3asBUTE/IIO B JIMYHBIA  KabWHeT  aBTOMAaTUYeCKu
Hanpas/iseTCA  3MIeKTPOHHbIN  00pa3  [JOKYMeHTa, SB/AIOLErocsd  pesynbTaTom
npeaocTaBneHus MYHULMNAbHOW ycnyru, NoANUCaHHbIN YCUNEHHOM
KBa/IM(MLMPOBAHHOM 3/IEKTPOHHOW MOAMUCHIO YMOSTHOMOYEHHOI0 AOIHKHOCTHOIO NhLa
OpraHa (OpraHom).

AQMUHNCTPATMBHbIE MPOLEAYPbl, YCTaHaBNMBaeMble HACTOALUMM MYHKTOM,
BbIMONHAKOTCA B [eHb MoAnMcaHusa OOKYMeHTa, MOATBEPXXAAtOLEero npeaocrasfieHue
(oTKa3 B NpefocTaB/ieHn) MyHULMNabHOW YCYrK, YNONHOMOYEHHbIM AO/MKHOCTHBLIM
nuuom OpraHa (OpraHom).

PesynbTaTaMy  BbIMOSIHEHUA  aMUHWUCTPATUBHbLIX  MPOUELyp  SABNAKOTCA:
HanpasneHve (NMPefoCTaB/ieHME) C WUCMOMb30BaHWEM Pecrny6/MKaHCKOro rnoprana
3a9BMTE/N0 AOKYMEHTa, MOATBEPXAAOLLEro npefocTaB/eHne MyHUUMNAIbHOR Yy
(B TOM yncne 0TKa3 B MPeAocTaB/ieHn MyHULMNANbHOR YCnyri).

3.6.3.3. Npwn obpalleHnn 3adBMTeNs 3a pesyibTaToM MyHUUMNaNbHOW ycnyru B OpraH,
OO/MKHOCTHOE /L0, OTBETCTBEHHOe 3a Bblfadvy (HanpasfieHWe) [OKYMEHTOB, BblAaeT
3a9BUTE/M0 pe3ynibTaT MyHUUMNanbHOW yenyr. o TpeboBaHUIO 3adBUTeNs BMeCTe C
3K3eMNIAPOM 3/IEKTPOHHOIO JOKYMEHTa Ha OYMaXKHOM HOCUTENe eMy NpeaoCcTaB/iseTcs
9K3EMMNAP 3NEKTPOHHOr0 AO0KYMeHTa MyTeM €ro 3anMch Ha CbeMHbIA HOCUTENb
MHOPMALMM WM HarnpaB/eHUs  3K3eMMifpa  3/IEKTPOHHOTO  JOKYMEHTa o
3NIEKTPOHHOM NoYTe B afIpec 3asaBUTENS.



AMVHMCTPATMBHbLIE MPOLEAYPbl, YCTAHAB/IMBAEMbIE HACTOSLMM  MYHKTOM,
OCYLLECTBNAOTCS B TMOPSAKE OYEepefHOCTU, B [AeHb MpPUOLITMS 3a8BUTENS B
COOTBETCTBMU C [NpaBmnamMn BHYTPEHHErO TPYA0BOro pacnopsaka OpraHa.

Pe3ynbTaTOM BbIMOMHEHWS! aAMUHUCTPATUBHbLIX NPOLeAyp ABNSHOTCA: (mKcauyms
(hakTa  Bbigaus pesynbTata  NpPeAoCTaBNeHMS  MyHUUMNanbHOW — ycnyrm B
aBTOMATU3MPOBaHHOM WMH(OPMALIMOHHOM CucTeMe, NpeaHasHaYeHHOW ANS OKasaHMs
roCY/JapCTBEHHbIX Y MYHULMNAbHbIX YCYT.

3.7. VicnpaBneHune TeEXHNYECKUX OLLNGOK

3.7.1. B cnyyae 06Hapy>eHWsi TEXHUYECKOW OLUMOKM B [OKYMEHTe, SBNAIOLLEMCS
pe3ynibTaToM MyHULMNaIbHON YCyrn, 3asaBuTenb Hanpasnset B OpraH:

3asBMeHne 06 UCMPaBEHUN TEXHNYECKOM OLLIMOKK (npunoxeHne Ne 4 K HacTosLweMy
aIMUHUCTPATMBHOMY pernamMeHTy);

[OKYMEHT, BblJaHHbIA 3asBUTEN0 KaK pe3ynbTaT MyHWLMNANbHON ycnyru, B
KOTOPOM COAEPXXUTCS TEXHUYECKast OLLNOKa;

OOKYMEHTbI, WUMENOLLME HPUANYECKYHO CWUNY, CBUAETENLCTBYHOLWIME O HaIMuMK
TeXHNYECKON OLLUNOBKN.

3asABneHne 06 MCnpaB/ieHNN TEXHWYECKOW OLUMOKM B CBEAEHUSX, YKa3aHHbIX B
LOKYMEHTE, ABNAIOLLEMCA pe3y/ibTaTOM MyHULUMMNAbHON YCyry, No4aeTca 3asaBuUTeNeM
(YNO/HOMOYEHHbIM MpeACTaBUTeNEM) MOYTOBbIM OTMpaB/ieHneM (B TOM 4ucne C
MCMONb30BaHMEM 3MEKTPOHHON MOoYTbI), 60 Yepe3 PecrybnmMKaHCKUA mopTan Wnm
ML,

3.7.2. [O/MKHOCTHOE NNLI0, OTBETCTBEHHOE 3a MPWEM [OKYMEHTOB, OCYLLECTBASET
MpVeM 3asB/ieHMst 00 UCMPaB/EHNN TEXHUYECKOW OLLMOKKN, PErMCTPUPYET 3asB/ieHNE C
NMPUNOXXEHHBbIMWN AOKYMEHTAMW W NEpPefaeT NX AO/MHKHOCTHOMY /nly, OTBETCTBEHHOMY
3a 06paboTKy [JOKYMEHTOB.

AIMVWHNCTPATVBHbIE MPOLEAYPbl, YCTaHaBNMBaeMble HACTOSLUMM  MYHKTOM,
BbIMOJ/IHAIOTCA B TEUEHWNE OIHOTO PAbOYEro AHA C AaTbl PEFUCTPALIAN 3asIBNEHNS.

Pe3ynbTaTamMmn BbIMOHEHNS aAMUHUCTPATUBHBIX NPOLEAYP SBNSIOTCS: NPUHSATOE
N 3aperucTPUpPOBaHHOE 3asiB/IEHME, HanpaB/eHHOE Ha PacCMOTPEHME A0/MKHOCTHOMY
NnLy, OTBETCTBEHHOMY 33 06PabOTKY [JOKYMEHTOB.

3.7.3. [LlomKHOCTHOE NNLIO, OTBETCTBEHHOE 3a 06PabOTKY [I0KYMEHTOB, paccMaTpuBaeT
[OKYMEHTbI 11 B LIENSIX BHECEHMS UCMPABNEHWIA B OKYMEHT, SIBNAIOLLMIACS pe3ynbTaTom
NpefoCcTaBeHNs MYHULMNANbHO yCnyru, OCYLLECTBNSET npoueaypsl,
NpefyCMOTPeHHble NYyHKTOM 3.5 aAMWHWCTPATMBHOIO perfaMeHTa, W BblAaeT
MCMPaBNEHHbIA JOKYMEHT 3asBUTENHO (YNOSHOMOUYEHHOMY MPEeACTaBUTENO) NIMYHO Mof,
POCMUCb C W3bsSTVEM Y 3asBUTeNs (YNO/IHOMOYEHHOrO MpPeACTaBUTENs) OpUrMHana
[OKYMEHTa, B KOTOPOM COMEPXXMTCA TEeXHWYEecKas OLIMOKa, MM HanpaBnseT B aapec
3a8BMTENS1 MOYTOBLIM OTNpaBieHMeM (MOCPEACTBOM 3MEKTPOHHOW MOYTbI) MUCLMO O
BO3MOXHOCTW MO/yYeHMs [OKyMeHTa Mpu npeaocTaBneHnn B OpraH opuruHana
[OKYMEHTa, B KOTOPOM COZIEPXKUTCS TEXHMYeCKas OLIMbKa.



AIMUHUCTPATMBHbIE NpOLEeAYpbl, YCTaHaB/IMBaEMble HACTOALMM  MYyHKTOM,
BbINOMHAOTCA B TeyeHue [BYX paboumx [Heil nocne O6Hapy>XXeHUs TeXHUYECKONA
OWNOKM WM NOMy4YeHUs OT /060ro  3anmHTEPeCcOBaHHOIO /LA  3asiBNEHUSE O
AOMYLLIEHHOW OLLNOGKE.

PesynbTaTamy  BbINOMHEHWUS  aAMWUHUCTPATVMBHbLIX  MPOUEAyp  SBNSHOTCS:
BblAaHHbIV (HanpaB/eHHbINA) 3asBUTENO JOKYMEHT.

4. Mopsaok 1 hopMbl KOHTPONS 3a NPEAOCTaBEHNEM MYHULMMANBLHOW YCNyru

4.1. Tlopafok ocyLecTBeHMs TeKYLLEro KOHTPO/IA 3a CO6/H0AEHVEM U UCTIONHEHNEM
OTBETCTBEHHbLIMW A0/HKHOCTHLIMU NILAMU MONOXEHWUIA aAMUHUCTPATUBHOIO
pernaMeHTa 1 MHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB, YCTaHaB/IMBAOLLMX TPeboBaHMA K
NpesoCcTaBIeHNIO MyHULMMNATbHON YCNYTW, a TakKe NPUHATUEM UMK peLLeHIit

KOHTpO/b 3a MOHOTON M Ka4yeCTBOM MPefoCTaB/IeHMS MYHULMMNbHOR YCyri
BK/IHOYAET B CeOS BbISB/EHME N YCTPaHEHWe HapyLUeHW NpaB 3asBUTeNEeN, NpoBeaeHNe
MPOBEPOK  COGMIOAEHMA  Npoueayp  NPeAoCTaBleHNs  MYHUUMMNANIbHOW  YCNyTu,
MOArOTOBKY peLUeHWiA Ha feicTBUSA (6e34eCTBIE) AO/MKHOCTHBIX /UL, OpraHa MeCTHOro
camoynpaB/ieHus.

dopmMamMn  KOHTPONS 3a  COGMIOAEHVMEM  UCTIONHEHWUS  aAMUHUCTPATUBHbIX
npoueayp sBNSKTCS:

1) NpoBepKa M COrnacoBaHWe MPOEKTOB AOKYMEHTOB MO MPeAoCTaBlEHMIO
MYHULMNANbHOW yCnyru;
2) NpoBOAUMbIE B YCTAaHOBNIEHHOM MOPSAKE NPOBEPKMN BeAEHWS 1eN0NPOVN3BOACTBA;

3) NpoBefeHNe B YCTaHOB/IEHHOM MOPSAKE KOHTPO/bHBIX MPOBEPOK COG/MOAEHNS
npoueayp NpefocTaBneHNs MyHULMNANLHOW YCnyr.

B uensx TeKylero KOHTPONS WCMONMb3ylOTCA CBEAEHWs, WMetoLecs B
3NIEKTPOHHOW 0a3e [AaHHbIX, CNy)KeOHas KOPPECMOHAEHLWS, YCTHas U MUCbMEHHas
MHAopMaLWst AOMKHOCTHBIX ML, OCYLLECTBASIOWMX BbINOMHEHWE aAMUHUCTPATUBHbBIX
npoueayp, XXypHasbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U pyrve CBeAeHuS.

NSt OCYLLECTBIEHNSI KOHTPONS 3a COBEPLUEHMEM AEWCTBUIA NpY NPefoCTaBNeHNN
MYHULMNANbHOW YCNYrn U MPUHATUM pelleHnldi PyKOBOAWUTENO OpraHa MeCTHOro
camoynpaBneHVWs  NPeACTaBNANOTCA  CMpPaBKM O  pe3ynbTaTaX —NpeaocTaBfieHUs
MYHULMNaNbHON YCyr.

O cnyyasx 1 NpUYnHax HapyLLeHUs CPOKOB, NOCNeA0BaTelbHOCTU U COflepXKaHNs
aAMUHUCTPATUBHBLIX MpOLEeAyp AO/MKHOCTHblE NMLA  HEMEeMNeHHO WHGOPMUPYIOT
PYKOBOAWTENS OpraHa, MpefoCTaBASAOWEr0 MyHUUMNANbHYO YCAyry, a Takke
NPeAnPUHUMAIOT CPOYHbIE MepPbl MO YCTPaHEHWIO HapYLLIEHUIA.

TekyWWA KOHTPONb 3a COGMKOAEHVMEM  MOCMefoBaTe/IbHOCTU  [ENCTBUNA,
ONpeAeneHHbIX  aAMUHUCTPATMBHBLIMW  Mpouedypamy MO0 MPeAoCTaB/EHMIO
MYHULIMNANbHOW  YCNYrK, OCYLLECTBMSETCA 3aMecTUTEeNlEM PYKOBOAUTENS OpraHa
MECTHOrO  CamoynpaB/ieHUs,, OTBETCTBEHHbIM 3a OpraHu3auuio  paboTbl MO
NpefoCTaBEHNIO MYHULMNANbHON YCNYr, Havya/lbHUKOM OTAENa, OCYLLECTBASIOLWEro
opraHusaumto paboTbl MO NPeAOCTaBNEHNIO MYyHULMNAbHON YCAYTN.



MepeueHb  [OMKHOCTHbIX NN,  OCYLUECTBMSIOWMX  TEKYLIWIA  KOHTPO/b,
YCTaHaB/MBAETCS MOMOXEHUAMM O CTPYKTYPHbIX MOAPa3deNneHnsX opraHa MeCTHOro
camoynpaB/eHnst U JOMKHOCTHLIMW PernameHTamu.

4.2. TopsiAoK 1 NepUOANYHOCTb OCYLLLECTBIEHMS MTAHOBbIX 1 BHEMN/IAHOBbIX MPOBEPOK
MOMHOTBI 1 Ka4ecTBa NPeoCTaBNeHNs MyHULMNALHOW YCyri, B TOM Y1CNe NOPSAoK
1 (hopMbl KOHTPONS 3a NOHOTON U Ka4eCTBOM NpeaocTaBneHUs MyHULMNabHOI
yCnyru

KOHTPO/IbHbIE  MPOBEPKM  MOTYT ObITb  NJaHOBbIMK  (OCYLLECTBAATLCS  Ha
OCHOBaHMW  MOMYrofoBbIX WA TOAOBbIX MAHOB paboTbl OpraHa MeCTHOro
camoynpasfieHWs) W BHenjaHoBbiMW.  [Mpy  NpoBefeHWM  MPOBEPOK  MOryT
paccMaTpuBaTbCsi BCe BOMPOCLI, CBA3aHHble C MpPefoCcTaB/leHNEM MYHULMNAIbHOM
ycnyru (KOMMNEKCHbIe NPOBEPKN), UM MO KOHKPETHOMY 00paLLeHMIo 3asBUTENS.

4.3. OTBETCTBEHHOCTb A0/MKHOCTHbIX /UL, OpraHa, NpeaoCTaB/AOLLErO
MYHULMMaNbHYH YCNYry, 3a peLleHnst U feiicTens (6e30eiCTBUE), NPUHMMAEMble
(ocyLLECTBNSIEMbIE) UMM B X0/ NPEAOCTaBEHNS MyHULMNANbHON yCnyru

Mo pe3ynbTaTaM NpoBefieHHbIX MNPOBEPOK B CNyYae BbISBNEHUS HapYLLIEHWIA NpaB
3asBUTENeli BUHOBHbIE NMLA MPUB/EKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKOHOZaTeNbCTBOM Poccuiickoil deaepaumn.

PyKkoBOAWTENb OpraHa MEeCTHOro CamMoyrpaBfieHUsi HECeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHUE 3asiBIEHNIA.

PykoBOAMTENb OpraHa MEeCTHOro CamMoyrpaBfieHUs HEceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE U (UMW) HeHaaNeXalllee BbIMOMHEHWe aAMUHUCTPATUBHbIX AeACTBUNA,
yKasaHHbIX B pazaene 3 aAMUHUCTPATUBHOIO PeriameHTa.

[OMKHOCTHbIE LA W WHble MyHUUMNATbHbIE CAy)Kalme 3a peweHus W
neincTens (6e3a0eicTBre), NPUHMMaeMble (OCYLLIECTBNSEMbIE) B XOAe MpPefoCTaBeHUs
MYHULMNIBHOA  YCNyTu, HeCyT  OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOZAaTe/IbCTBOM MOPSIAKE.

4.4. TTonoxeHus, XapakTepusyoLLme TpeboBaHUA K NOPsSAKY M hopMam KOHTPONS 3a
NpefoCTaBIeHNEM MYHULMNAIbHOR YCYr, B TOM YMC/le CO CTOPOHbI FpaXaaH, X
00beiIMHEHNIA 1 OpraHmn3aLmi

KOHTpONb 3a NpeaocTaBneHeEM MYHULMNAIbHON YCAYr CO CTOPOHbI FPaXkaaH,
X OObEAVMHEHWUA W OpraHM3auuiA, OCYLLECTBNSETCA MOCPEACTBOM  OTKPbITOCTM
[eATeNlbHOCTU  opraHa  MEeCTHOro  caMoynpaBfeHuss  npyv  NpefoCTaBfeHUM
MYHUUMNANbHOW  YCAYrK, MOMYYeHWs  MNOMHON, aKTyanbHOW W [OCTOBEPHON
MHopMaUMN O NOPSAKE MPeAoCTaBNEHUS MYHMLMMANbHON YCAYyrn Y BO3MOXHOCTU
focynebHOro paccMoTpeHuMs obpalleHnin  (kanob) B npouecce MpefocTaB/eHUs
MYHULMNANbHOW YCNyTH.

5. Jocyae6HbI (BHeCYAeOHbIN) NOPAAOK 06XKanoBaHWs PELLEHWNIA 1 AeACTBUIA
(6e3aeicTBIMA) OpraHa, NPefoCTaBNALWEro MyHUUMNATbHYHO YCAYTY,
MHOTO(DYHKLNOHA/IbHOTO LieHTpa npeAocTaB/ieHns rocyAapCTBEHHbIX U
MYHMULUMNANbHbLIX YCNYr, OpraHm3aunii, ykasaHHbIX B Yact 1.1 ctaTbu 16



defepanbHOro 3akoHa Ne210-d3, a Takke UX AO/HKHOCTHBIX L, MyHUUUNAIbHBIX
CNy>KalLmX, paboTHNKOB

51. 3adBuTENIM UMEIOT MpPaBO Ha 06)XKasioBaHWE B A0CYAeOHOM MOPALKE PELUEHWUA W
naeicTemin - (6e3neicTBusl) opraHa, MPefoCTaBNAOWEro MYHUUMNANbHYHO  YCyry,
[OO/DKHOCTHOIO  /iMLa  OpraHa, MpefoCTaBMsIOWEro  MyHULMMNANbHYK  YCayry,
MYHULUMNBHOTO  CMY)XKalero,  PyKOBOAMTENS  OpraHa,  MpPeaocTaB/sAOLLEro
MYHULMNAIbHYO ycnyry, MHOTMO(PYHKLMOHA/IbHOI O LeHTpa, paboTHMKa
MHOIO(DYHKLMOHa/IbHOTO LieHTPa, OpraHn3aunii, npesycMoTpeHHbIX YacTbto 1.1 cTarbu
16 depnepanbHOro 3akoHa Ne 210-P3, a Takke X paboTHUKOB.

3asBUTENb MOXET 06PATUTLCS C XKaso60i, B TOM YMC/E B CNEAYHOLLMX CyYasX:

1) HapylleHMe cpoka permcrpauuu 3anpoca O MpPeaocTaBleHN MYHULMNAIbHOW
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepansHoro 3akoHa Ne 210-d3;

2) HapylleHWe CpoKa MpefoCTaB/eHnss MYHULUMNAIbHOMW Yycnyrn. B ykazaHHOM
cnyvae focypae6Hoe (BHecyaeGHOE) 06XXanoBaHWe 3asBUTENIEM PELLEHUIA U OeACTBUN
(6e30eMCTBNA) MHOTO(YHKLUMOHAILHOIO LEHTPa, PaboTHMKA MHOMOMYHKLMOHANbHOIO
LIeHTpa BO3MOXXHO B C/ly4yae, €CIM Ha MHOrO(YHKUMOHA/IbHbIA LEHTP, PeLleHus U
penctems  (6e3deiCTBME)  KOTOPOrO  OOXanytoTCs, BO3/OXKEHAa  (PYHKUMA Mo
NpefoCTaB/eHNIO COOTBETCTBYHOLMX MYHUUMMANbHBLIX YCNYyr B MOMHOM 00beme B
nopsake, onpefeneHHom yactblo 1.3 ctatbm 16 PeaepanibHOro 3akoHa Ne 210-d3;

3) TpeboBaHUe Y 3a8BUTENS [AOKYMEHTOB WMAN MH(OPMALMK NMBO OCYLLECTBNEHNS
OENCTBUIA, NpeACTaBfeHNe WM OCYLLUECTB/IEHWE KOTOPbIX He MNpeaycMOTPEeHO
HOPMaTMBHLIMA  MPaBOBbIMK aKTaMy  Poccuiickoil  depepauy, HOPMAaTUBHbLIMM
NpaBoBbIMW aKTamu Pecny6nvku TaTapcTaH, MyHULMNabHLIMK NPABOBbIMU aKTamm
ANS NpefoCcTaBNeHns MyHULMNANbHOW YCNyri;

4) oTKka3 B MpveMe [OKYMEHTOB, MNpeoCTaB/ieHMe KOTOPbIX MpeayCMOTPEHO
HOPMATMBHLIMA  NPaBOBLIMW akTamu  Poccuiickoii  deaepauyy, HOPMATMBHbLIMU
NPaBOBbIMM aKTamu Pecry6nmku TaTapcTaH, MYHULMNANbHLIMU MPaBOBbIMW aKTaMu
AN NPeaocTaBNeHns MyHULMNAbHON YCNyTW, Y 3asBUTENS;

5) oTKa3 B MpeaocTaB/eHUN MYHUUMNANbHOM YCNyru, ecin OCHOBaHUS OTKas3a He
npeaycMoTpeHbl defepasibHbIMUA 3aKOHaMU 1 MPUHATLIMUA B COOTBETCTBUU C HUMM
MHbIMA HOPMaTWMBHbIMM MPaBOBbLIMU aKTamy Poccuiickoin depepaumm, 3akoHamun Wy
NHbIMK HOpPMaTMBHbLIMW  MpaBOBbIMW  akTamy  Pecny6nmkmn  TartapcTaH,
MYyHUUMNATbHLIMWM -~ NPaBoBbIMKA ~ akTamu. B yKaszaHHOM  cnydae  fgocyaebHoe
(BHecylebHOE) 0b6XanoBaHWe 3afBUTENIEM PelleHnA 1 aeidcteuid  (6e3neincTems)
MHOTrO(DYHKUMOHA/IBHOTO  LieHTpa, pPaboTHMKa  MHOrOQYHKUMOHa/IbHOrO  LIeHTpa
BO3MOXHO B C/lyyae, ecim Ha MHOTrO(YHKUMOHa/IbHBIA LIEHTP, PELUEHNs U AeCTBUS
(6e30eCcTBME) KOTOPOro 00XKanytoTCsl, BO3M0XEHA QYHKUMA MO MpefoCcTaBNeHNIO
COOTBETCTBYIOLMX MYHMUMMANbHLIX YCOYr B MOMHOM 00bemMe B MOPSALKE,
onpefeneHHoOM YacTbio 1.3 cTatbh 16 ®PefepasibHOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHMe C 3as8BMTENS NPY NPeA0CTaBAEHUN MyHULMNANbHOW YCNYyri NnaThl,
He MpeayCMOTPEHHOM HOPMAaTVBHBLIMI MPaBOBLIMM akTamu Poccuiickoli defepaumm,
HOPMATMBHbLIMIU MPaBOBbIMW akTaMy Pecny6nvku TaTtapcTaH, MYyHULMMAIbHbLIMY
NPaBOBbIMW aKTaMW;



7) OTKa3 opraHa, NpefoCTaBALWEro MyHUUMNabHYO YCNyry, AO/MKHOCTHOMO inua
opraHa, MpefoCTaBMAIOWEro MYHUUUMAbHYO  YCIyry, MHOMO(YHKLUMOHa/IbHOTO
LIEHTPa, paboTHMKa MHOMO(DYHKLMOHA/IbHOTO LiEHTPa, OpraHu3auuii, npeLyCMOTPEHHbIX
yacTbto 11 crtatbm 16 depepanibHoro 3akoHa Ne 210-P3, mam mx paboTHWKOB B
MCNPaB/eHUN [OMYLEeHHbIX VMW OMeyaTtoK M OWwWBOK B BblJaHHbIX B pe3y/ibTare
MPefoCTaB/MIEHNA  MYHUUMNaIbHOM  yCyrM  AOKYMeHTax  Mb0  HapylleHue
YCTaHOB/IEHHON0 CPOKa TakKWX WcnpaBieHnid. B ykazaHHOM cnyyae pgocynebHoe
(BHecyie6bHOE) 06XanoBaHWe 3asBUTENIEM PELEeHUA W OeACTBUIn  (6e30eiCTBUS)
MHOrO()YHKUMOHA/IbHOTO  LIEHTPa, paboTHMKA MHOrog)yHKUMOHAILHOIO  LieHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOrO(YHKLUMOHA/bHbIA LEHTP, PelleHns U OeACTBUS
(6e3peiicTBE) KOTOPOro 0OXKanytoTCs, BO3/0XEHA (MYHKUMA MO NPeaoCTaB/IEHMIO
COOTBETCTBYHOLUMX MYHUUMNANbHBIX YCAYr B MOMHOM 00beMe B  MOPsAAKe,
onpefeneHHoM YacTbto 1.3 cTtatbn 16 depepanbHOro 3akoHa Ne 210-$3;

8) HapylleHMe CpoKa WM nopsakKa Bblgadns [OKYMEHTOB MO pe3y/ibTaTam
NPeA0CTaBNEHNS MYHULMNAILHOW YCNYTH;

9) NpuocTaHOBMEHME MPeAOCTaB/EHNA MYHUUMNAIbHOM YCNYr, ecinm OCHOBaHWA
NMPUOCTAHOB/IEHNA He NpefyCMOTPeHbl (efepasibHbIMM 3aKOHaMU W MPUHATLIMU B
COOTBETCTBUM C HVWMW WHBIMM HOPMATWMBHbLIMW MPaBOBbIMUA akTaMu POCCUIACKON
degepaumm, 3aKOHaMM U MHBIMWA HOPMATMBHBLIMU MPaBOBbIMWU aKTaMu Pecnybnnku
TarapcTaH, MyHULMNaIbHBIMY MPaBOBbIMU akTamu. B yKaszaHHOM cnydae gocynebHoe
(BHECYleOHOE) 06XKanoBaHMe 3asiBUTENIEM PELUeHUA W OeWCTBUI  (6e30eiCcTBUS)
MHOTO(YHKUMOHA/ILHOTO  LieHTpa, PaboTHMKA  MHOTOMYHKUMOHaIbHOTO  LieHTpa
BO3MOXXHO B C/y4yae, €C/iM Ha MHOTOMYHKLMOHA/bHBIA LEHTP, PelueHns U LencTsus
(6e30eCTBNE) KOTOPOro 06XanytoTCs, BO3/MOXKEHA (YHKUMS MO NpPeaocTaBNeHUIO
COOTBETCTBYHOLUMX  MYHUUMMASbHBLIX YCAYyr B MOMHOM 00beMe B MOPSAAKe,
onpefeneHHoM YacTblo 1.3 cTtatbn 16 depepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3afBMTENs NpPU MNPefOCTaB/EHUA MYHUUMNAIbHON  YCNyru
AOKYMEHTOB WM MH(OpMaummn, OTCYTCTBUE M (MM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IMCb MPW MepBOHaYa/IbHOM OTKase B MpuemMe [OKYMEHTOB, HEOOXOAUMbIX [N
npefocTaBNeHnss MyHUUMNAILHOW YCNyru, NMbo B NpeAocTaBneHUn MYHULMMNAbHOM
YCNYrn, 3a VUCK/IKOYEHMEM C/ly4yaeB, MpefyCMOTPEHHbIX MYHKTOM 4 yactu 1 craten 7
depepanbHOro 3akoHa Ne 210-$3. B ykasaHHOM cny4vae gocynebHoe (BHecyne6HOe)
06>kanoBaHve 3asBuTENIEM PeLLeHNiA 7 [ecTBUiA (6e3peincTems)
MHOrO()YHKLMOHANIbHOTO  LeHTpa, pPaboTHMKA  MHOrOMYHKLMOHA/IBHOIO  LeHTpa
BO3MOXXHO B C/lyyae, €C/iM Ha MHOTMOMYHKUMOHA/bHLIA LEHTP, PELleHns 1 AencTBuA
(6e30eiCTBNE) KOTOPOro 0OXanytoTCs, BO3/I0XKEHA (YHKUMS MO NpeaocTaBNeHuto
COOTBETCTBYHOLUMX MYHUUMNASbHBIX YCAYyr B MOMHOM 00beMe B MOPAZKE,
onpefeneHHoM YacTbio 1.3 cTtatbn 16 ®PefepanbHOro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetcs B MUCbMEHHON (hopMe Ha 6YyMaKHOM HOCUTese, B 3/1IEKTPOHHOM
(hopme B opraH, NpefoCTaB/IAOLWMA MYHULUUNAIBHYIO YCYTY, MHOMO(YHKLMOHA/bHbIN
LEHTP /MO0 B COOTBETCTBYHOLMIA OpraH rocyfapCTBEHHON BNacTW, SBNAIOLMIACS
yupeautenem MHOTO(DYHKLMOH&/IbHOTO LleHTpa (panee - yypeauTesnb
MHOrO()YHKLMOHA/IbHOTO LIEHTPA), a TaKXke B opraHu3auum, npefyCMOTPeHHbIe YacTbio
11 cratbn 16 PefepanbHOro 3akoHa Ne 210-P3. XKanobbl Ha pelleHns U AenCTBuUS



(6e30eiiCTBINE) PYKOBOAUTENS OpraHa, MPeAoCTaBMSHOLLIErO MYHULUMMANbHY YCAyry,
MOJAKTCA B BbILLECTOALLMIA opraH (Mpy ero Hainumm) mbo B Criyyae ero OTCYTCTBUSA
paccMaTpuBatoTCA HEMoCcpeiCTBEHHO PYKOBOAWUTENIEM OpraHa, MpefoCcTaB/sAoLLIEro
MYHULUMNaNbHYO ycnyry. XXanobbl Ha peLleHnst U aercTens (6e3aeincTeme) paboTHNKa
MHOMO(PYHKLMOHA/IbHOT 0 LleHTpa nojaroTcs PYKOBOAMWTENO 3TOro
MHOIO(PYHKUMOHANIbHOTO  LieHTpa. XKanobbl Ha pelleHns u aenicteusa (6e3neincTeume)
MHOTO(PYHKLUMOHA/IbHOIO  LIEHTpa NOoJatoTCA  yypeauTento  MHOMOMYHKLMOHaNbHOro
LIEHTPa Un AOMKHOCTHOMY /LY, YNOJTHOMOYEHHOMY HOPMATUBHBLIM MPABOBbIM aKTOM
Pecny6nvkn TaTapcTaH. XKanobbl Ha pelueHns u aenctems (6e3aeincTene) paboTHNKOB
opraHusauuii, NpegycMOTPeHHbIX YacTbio 1.1 cTatbk 16 ®efepanbHOro 3akoHa Ne210-
®3, nogaroTca PyKOBOAUTENAM 3TUX OpraHu3aLuid.

XKanoba Ha peweHns w peicteua (6e3deincTBMe) opraHa, MNpPefoCTaBALWEro
MYHULUMNATbHYK  YCyry, AO/DKHOCTHOrO  fiuuya  opraHa, MpefoCTaB/IAOLLErO
MYHULUMNANIbHYO  YCIYry, MYHUUMNANbHOTO CNy)Kalllero, PyKOBOAWTENS OpraHa,
NPefoCTaBNAOWEro MyHULMMABHYO YCIYry, MOXET OblTb HarpasfieHa Mo MouyTe,
yepe3  MHOIO(YHKLUMOHaNbHbIA  LEHTP, C  WCMOMb30BaHWEM  WH(OPMAaLMOHHO-
TENEKOMMYHUKaLUMOHHOM  ceTu  «VIHTepHEeT»,  o(muManbHOro  calita  opraHa,
NPefoCTaBNAOWEro  MyHAUMNanbHYt0  ycnyry,  EguMHoro  noptrana  mbo
PecnybnKaHCKOro noptaia,  WHMPOPMALMOHHOW  CUCTEMbI  AOCyAebHOro
00XanoBaHNsA, a TaKkke MOXET ObITb MPUHATA MPU SIMYHOM MpUEME 3asaBUTENS.
YKanoba Ha pelweHus n fgeicteus (6e3geiicTBuUe) MHOMO(PYHKLUMOHAIBHOIO LEHTPa,
paboTHMKA MHOrO(YHKLUMOHAIbHOTO LeHTpa MOXEeT ObITb HanpasfieHa Mo no4re, C
MCNONb30BaHMEM  MH(OPMALMOHHO-TENEKOMMYHMKALUMOHHOW  CeTU  «HTEPHET»,
omumnanbHOro cavita MHOrOMYHKLUMOHaNbHOro UeHTpa, EanHoro noptana nmn6o
Pecny6/IMKaHCKOro noptana,  WHMOPMALMOHHOM  CUCTEMbI  A0CYAe6HOro
00XanoBaHMsA, a TaKkKe MOXET OblTb MPUHATA MPX JINYHOM TMPUEME 3asBUTENS.
XKanoba Ha pelueHust n aeincTens (6e34eiMCTBME) OpraHU3auUmin, npeaycMOTPEHHbIX
yactbto 11 crtatbm 16 depgepanbHoro 3akoHa Ne 210-P3, a Takke MX pabOTHMKOB
MOXeT OblTb Hanpas/ieHa MO0 Mo4vTe, C WCMO/b30BaHMEM WH{OPMALNOHHO-
TENEKOMMYHUKAUMOHHON  ceTU  «V/IHTepHeT»,  ojMuMasbHbIX  CaTOB  3TMX
opraHusaumin, EgnHoro noptana nmM6o Pecny6/MKaHCKOro rnopTana, a TakXe MOXeT
ObITb NPUHSATA NPY NIMYHOM MPUEME 3aABUTENS.

5.3. XKanoba gomkHa cogepkarb:

1) HammeHoBaHue opraHa, nNpPeAoCTaBALErOMYHULUNANIBHYIO  YCAYTY,
LO/DKHOCTHOTO fiMLa OpraHa, MpeaocTaB/AoWEero MyHUUMNaIbHY Yycnyry, nbo
MYHULMNAIbHOTO CY)Kallero, MHOroMyHKLUMOHAIbHOTO LEHTPa, ero pyKoBOAUTENS U
(unn) pabOoTHWKa, OpraHuW3auuii, NPeayCMOTPEHHbIX 4acTbto 11 cTatbh 16
defiepanbHOro 3akoHa Ne 210-P3, nx pykosoauTenein n (Mnm) paboTHUKOB, PeLLeHUS U
nencTeums (6e30eMCTBUE) KOTOPbIX 06XKaNyHTCS;

2) (haMuinio, UMs, OT4ecTBO (rocredHee - MNPW HaJMuuMmM), CBeJeHUss O MecTe
XXWUTENbCTBA 3asBUTENS - (DU3NYECKOro imua Mbo HanmMeHoBaHWe, CBefeHMS O MecTe
HaxOoXeHNA 3adBUTeNs - FOPUAMYECKOro NnLa, a Takxke Homep (HoMepa) KOHTaKTHOro



TeneoHa, aapec (agpeca) 3NeKTPOHHO NoYUThbl (MPY HAIMUUKM) KU NOYTOBLIA agpec, Mo
KOTOPbIM [0/DKeH ObITb HarnpaB/ieH OTBET 3adBUTENIO;

3) cBefeHNs 06 06XanyemblX pelleHnax n aencteusx (6e3nercTBun) opraHa,
NPeaoCTaBNAOWEro  MyHUUMNAIbHYO — YCAyry,  [OO/DKHOCTHOrO  Nvua  oprada,
MPeOCTaB/ALWEro MYHULMNAIbHYIO YCyry, NnM60 MyHULMNaIbHOIO C/yXallero,
MHOTO(DYHKUMOHA/IbHOTO  LieHTpa, pPaboTHMKA MHOrO(YHKUMOHAMIbHOTO  LIEeHTPa,
opraHusaumin, npeaycMoTpeHHbIX YacTbto 1.1 cTathi 16 deaepanbHOro 3akoHa Ne210-
®3, NX pabOTHUKOB;

4) [0BOAbl, Ha OCHOBaHWM KOTOPbIX 3asBUTE/lb HE COrMaceH C pelleHneM U
pectenemM (6e3aeiiCTBMEM) oOpraHa, MNPefoCTaBAAOWEro MYHULMNANbHY YCyry,
AO/MKHOCTHOIO /iMua opraHa, MpefoCcTaBNAoWero MyHUUMNaZbHY ycnyry, nnéo
MYHUUMNAIbHOTO  CMY)KaWero,  MHOTOMYHKUMOHA/IbHOTO  LIEHTpa,  paboTHMKa
MHOIOYHKLMOHA/TbHOTO LIEHTPa, OpraHu3auuii, npefyCMOTPeHHbIX YacTbio 1.1 cTatbu
16 ®depepanibHoro 3akoHa Ne 210-d3, Mx pabOTHWKOB. 3adBUTENIEM MOrYT ObITb
NpefcTaBNeHbl JOKYMEHTbI (NpY Hanuuum), MNOATBEPXKAAOLWIME [0BOAbl 3asBUTENS,
NGO NX KOMUK.

5.4. TocTynuBLuas Xanoba MoANeXUT PerncTpaumm B CPOK He Mo3aHee paboyero [Hs,
CNeAytoLero 3a AHEM NOCTYNIEHNS.

5.5. XKanoba, MocTynuBLUas B OpraH, MpefoCTaBNAWMNA MyHULUNANbHYIO YCNyry,
MHOTOYHKUNOHA/IbHBIA  LEHTP, YUYPeauTennto  MHOTOMYHKUMOHaIbHOTO LIeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbto 1.1 ctatbi 16 ®PepepanibHOro 3akoHa Ne 210-
®3, nnbo BbleCTOAWMIA opraH (NpY ero HaamumMm), NOASIEXUT PacCMOTPEHUIO B
TeyeHWe NATHagUaTH paboumx AHel CO [HA ee perucTpauuu, a B ciyvae 06>kasoBaHus
OTKa3a opraHa, NpeaoCTaBAOLLErO MYHULUMNaIbHYHO ycnyry,
MHOTO(DYHKLMOHa/IbHOTO LIEHTPa, OpraHu3aumii, npegycMoTPeHHbIX YacTbio 11 cTatbu
16 depepasbHOro 3akoHa Ne 210-d3, B npvemMe [JOKYMEHTOB Y 3adBUTeNst iM60 B
MCNpaB/eHUN [OMYLEHHBbIX OMeYyaToK M OWWOOK WM B Chaydae 06XKasnoBaHWA
HapyLUeHWs YCTaHOB/IEHHOr0 CPOKa TaKMX WCMpPaB/eHUA - B TeYeHWe MATU paboumx
[HEN CO AHA ee permcrpauum.

5.6. Mo pesynbTatam pPacCMOTPEHMSI Xanobbl NPUHUMAETCA OOHO W3 CNeayHoLmX
PeLLEHWIA;

1) »anoba yaoBneTBOPSETCSA, B TOM ymc/ie B popMe OTMeHbl MPUHATOrO pPeLLeHus,
MCNpaBMeHMs [OMNYLIEHHbIX OMeYyaToK W OLWKMOGOK B BblAaHHbIX B pe3ynbTaTte
NPeoCTaBNeHNs  MyHUUMNANbHOW  YCNyr  [OKYMeHTax, BO3BpaTa  3asBUTENIO
[EHEeXHbIX CPeACTB, B3WMaHWe KOTOPbIX HE MpPeAyCcMOTPEHO HOPMAaTUBHbLIMU
NPaBoOBbIMI aKTamn Poccuiickoii defepauyy, HOPMATUBHLIMK MPaBOBbIMK aKTaMu
Pecny6nmkn TaTapcTaH, MyHULMNAAbHbIMW NPaBOBbIMM aKTaMu;

2) B Y[0BNIETBOPEHN Xaiobbl 0TKa3blBaeTCH.

He nosgHee AHA, CNnefytlowlero 3a AHEM MNPUHATUS pPeLleHusi, YKa3aHHOro B
HacTosALLEM MyHKTe, 3afBUTEN0 B MUCbMEHHON (DOPMe W MO >KeNaHWKo 3asaBUTENSA B
3NIEKTPOHHOM  (popMe  HanpaBfSeTCd  MOTMBMPOBAHHbLIA  OTBET O pe3y/brarax
PacCMOTPEHNS >anoobbl.



5.7. B cnyyae npu3HaHMA »anobbl Noaiexallen ya0BNeTBOPEHMIO B OTBETE 3asBUTENHO
0 pesy/nbTaTaXx pacCMOTPeHUst Kanobbl AaeTcs  WH(opMauust O  [eiCTBUSX,
OCYLLECTB/AEMbIX  OpraHoM,  NpeAoCTaBNAWMUM  MYHUUUMANbHYH  YCIyry,
MHOTOYHKLMOHA/IbHbIM LEHTPOM /IMO0 OpraHu3saumen, npesycMOTPeHHON YacTblo 11
cTaTbn 16 depepanbHOro 3akoHa Ne 210-d3, B Lenax HesaMeanMTeNlbHOro yCTpaHeHus
BbISIB/IEHHbIX HApYLUEHWA NPY OKa3aHUN MYHULUMNIbHOR YCNYrK, a Takke NPUHOCATCA
N3BUHEHMS 3a [OCTaB/IeHHble HEY006CTBa M YKa3blBaeTCs MH(OpMaums 0 AabHeMLWNX
OEACTBUSX, KOTOpble He06XOAMMO COBEPLUNTL 3asBUTENID B LENSX NOMy4YeHus
MYHULMNANLHOR YCNyT.

5.8. B cnyuyae npusHaHWS >KanoObl He MOAMEXaLleih YAoBNEeTBOPEHWIO B OTBETE
3a8BUTEN0 O pe3y/bTaTaX PacCMOTPEHUs XKanobbl [AalTCs  apryMeHTMPOBaHHbIe
Pa3bACHEHMS O MPUUMHAX MPUHATOTO PELLEHUs, a Takke WHGopMauus o mopsake
06XKaN0BaHNs MPUHATOTO PELLEHNS.

5.9. B cnyyae yCTaHOBNEHWS| B XOfe WM MO pe3y/bTaTaM PacCMOTPEHWS XKanoobl
NPM3HAKOB COCTaBa aAMWHUCTPATVBHOrO MNpaBOHAPYLUEHUS WM NPECTYNNeHNs
AOMKHOCTHOE NNLIO, PaGOTHUK, HafeNeHHbIE MOTHOMOUMSMM MO PACCMOTPEHWIO XKanoo,
He3aMeAIMTeNbHO HamnpaBNsAoT MMEIOLLIMeCs MaTepuarbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY
perfiaMeHTy rnpegocTasneHuns
MYHULMNANLHOR YCyrn rno
MpeLoCTaBNEHNIO FpaXKaaHam
XXWNbIX MOMELLEHWNIA B
MYHULMNIbHOM XXUIALLHOM
(hoHZe No A0roBopy HaviMa
CNY>XeOHOr0 XKWIOro NOMeLLEHMS.

dopma
(BnaHK opraHa, NpefoCTaBNAOLWEro MyHULMNaIbHYHO YCyry)

Komy:

KOHTaKTHble laHHbIE:

[MpepcTaBuTeNs:

KOHTaKTHble AaHHbIe NpeAcTaBUTeNs:

PELLIEHME
06 OTKase B NpeAocTaB/eHN MyHULMNIbHOR YCyTrn
no
oT Ne
PaccmoTpeB Balle 3aaBneHue ot Ne N npunaraemble K
HeMy AOKYMEHTbl YMONHOMOYEHHbIM OpPraHOM
NPUHATO peLleHue 00 OTKase B
Mo crefyrowmumv
OCHOBAHUAM:
1.
2.

JononHuTensHasa nHpopmauusa:
Bbl BnpaBe NMOBTOPHO 06pATUTLCA B YMO/IHOMOYEHHbIA OpraH C 3asB/IEHVEM O
NpeLoCTaB/IeHWUN YCNYTY NOC/e YCTPaHeHUS YKa3aHHbIX HapyLLIEHWA.

[aHHbI 0TKa3 MOXET OblTb 00XanoBaH B [OCyAe6HOM MopsaKe MyTem
HanpaBNeHWs Xanobbl B yNOMHOMOYEHHbI OpraH, a Take B Cye6HOM NopsaKe.



CBefieHVs 06 3/1eKTPOHHOW noAanucu
[omkHocTHoe nnyo (PoN

(NoANMCh YNOIHOMOYEHHOTO
[0/MKHOCTHOTO ML OpraHa)



MpunoxeHune Ne 2

K AAMUHUCTPaTUBHOMY
pernameHTy nNpeaocTaB/ieHNs
MYHULMNAIbHOR YCyru no
MPeAoCTaB/IEHNIO IpaXKaaHam
YXWNbIX MOMELLEHWNIA B
MYHULMMNATIbHOM YXXUNLLHOM
(hoHZe No Jorosopy Harima
CNY>XeOHOI 0 XXM/0ro NoMeLLeHMs.

dopma
(BnaHK opraHa, NpefoCTaB/AIOLEro MyHULUUNAIbHYHO YCyrY)

Komy:

KoHTaKTHble JaHHbIE:

[MpencTaBUTENb:

KOHTaKTHble aHHble T peacTaBUTENS:

PELUEHWE

06 0TKa3se B npvieMe AOKYMEHTOB, HEOOXOAUMbIX 15t NPeAOCTaBNeHMS
MYHULMNANbHOI YCNYT FpaXaaHam XXUbIX NOMELLEHWIA B MyHULMNAIbHOM
XXUULLIHOM (hOH/Ie NO A0roBOPY HaviMa CNyXXeBHOr0 XXMIOoro NMoMeLLiEHNS.

oT No
PaccmoTpeB Balle 3asBneHne 0T No N npunaraeMmble K Hemy
NOKYMEHTbI YNO/THOMOYEHHbIM opraHom
MPUHATO peLleHVe 06 OTKase B npvieme
LOKYMEHTOB, HeobX0ANMbIX AN

no cnegyrumm OCHOBaHUAM:

Pa3bsiCHEHME NPUYMH 0TKa3a:
[lononHNTeNbHas MHopMaLs:

Bbl BnpaBe MOBTOPHO 06PaTUTLCA B YMOMHOMOUYEHHbIA OpraH C 3asB/ieHUEM O
NpefoCTaBNEHNN YCYT NOC/Ee YCTPAHEHNS YKa3aHHbIX HapyLLEHWIA.




[aHHbIA 0TKa3 MOXET ObITb 00)anoBaH B A0CYAeOHOM MOpAdKe MNyTem
Harpas/ieHMs Xanobbl B YNOMHOMOYEHHbIA OpraH, a Takxe B Cy1e6HOM MOpsiAKe.

CBefieHns 06 3N1eKTPOHHOW NoAnMcK
[omkHocTHoe o (PUO)

(noanuch YNonHOMOYEHHOMO
[0MKHOCTHOrO NKLIA OpraHa)



MprnoxxeHne Ne 3
K AAMUHUCTPATUBHOMY
pernameHTy npeaocTaBieHuns
MYHULMNaIbHOR YCyr no
MPeLOCTaB/IEHNIO TpaXKaaHam
YXWNbIX MOMELLEHWNIA B
MYHULMNIbHOM YXU/ALLHOM
(hoHAEe MO [0roBopy Haima
C/Y>KEOHO0 XXMMOro MOMELLEHWS.
dopma

B \cnonHUTENbHbIA KOMUTET
HabepeXXHo-MOopKBaLLCKOro Ce/lbCKOro nocesieHns
BepXxHeYyCNoHCKOro MyHULMNabHOro paioHa
Pecny6mkn TatapcTaH

oT

(manee - 3asBuTeNb) (hamMnIns, UM, OTYECTBO,
MacropTHbIe AaHHbIE, PETUCTPALMIO MO MeCTy
XXUTENbCTBA, TeNedoH)

3AABJIEHVE
0 NpefocTaBeHNN rpaxxaaHam XXUbIX NOMELLEHNIA B MYyHULUN/IbHOM YXUALLHOM
(hoHAe Mo JOroBOpPYy HaMa C/1y>KeOHOr 0 XKNI0ro NMOMELLEHNS.

Mpowly Bac npeaocTaBuTh NO 0FOBOPY HaiiMa XXUMoe MOMELLEHMe NNOLWAAbI0
KB.M.

MecTononoxeHue XXWnoro NOMeLLLeHNS: Pecrnybnvka TatapcTaH,
BepxHeYCNnoHCKMin  MyHUUMNAbHBIA - pailoH, HabepeXxHO-MopKBaLLCKoe — CenbCKoe
rnoceneHve, H.n, , ynuua , Jom Ne | Kopnyc
Ne (nutep) , KBapTupa/KomMHaTa (KBapTUpbl/KOMHaTbl) No

K 3as9BneHunio npunarartoTca cnefyoline oTCKaHMpoBaHHbIe JOKYMEHTDI:

1) [OKYMEHT, YOOCTOBEPAIOWMA NNYHOCTL (He TpebyeTca B Cydvae O6palleHus
MoCpesCTBOM Pecny6/IMKaHCKOro MnopTana);

2) [JOKYMEHT, Y10CTOBEPAOLLMIA MOTHOMOYMNS NPEACTaBUTENS 3asBUTENS;
3) 3asB/MEHNE:

4) X0[aTalcTBO PYKOBOAMTENS, COOTBETCTBYHLLErO rocyJapCTBEHHOro
(MyHMUMNANbHOr0) opraHa, rocyAapCTBeHHOro  (MyHMUMNAIbHOrO)  YHWUTAPHOIO
npeanpusatna  Pecnybnmku — TartapcTaH,  rocyAapCTBEHHOro  (MyHMUMNAbHOIO)
yupexzaeHusi Pecny6nmky TatapcTaH;

5) Konus TPYA0BOro A0rosopa Mbo Konmsa Cny>KebHOro KOHTpakTa;

6) npaBOyCTaHaB/MBAlOLIME AOKYMEHTbl Ha O0ObEKTbl HEABMXUMOCTM, MpaBa Ha
KOTOpbIE He 3aperMcTprpoBaHbl B EAVHOM rocyaapCTBEHHOM PEecTpe HeBUXMMOCTY.



O6si3ytocb  Npy 3anpoce  MPefoCTaBUTb  OPUTMHaNbl  OTCKAHWMPOBAHHbIX
[OKYMEHTOB.

MoATBeEpXaato CBOE Corfiacve, a Takke Cornacue NpeLcTaB/seMoro MHOK NnLa Ha
00paboTKy NepcoHasibHbIX AaHHbIX (CO0p, CUCTeMaTM3aUMIO, HaKOM/eHVe, XpaHeHue,
YyTOYHeHNe (OOHOBMEHWME, M3MEHEHWE), WCMOMb30BaHWEe, pacnpocTpaHeHue (B TOM 4yuChe
nepegady), 0besnnumsaHvie, 6/10KMPOBaHMe, YHUUTOXEHNE NePCOHa/IbHBLIX AaHHbIX, a TaKKe
MHbIX [eNCTBUIA, HeobXoauMbIX [And 00paboTKM MepcoHasbHbIX [aHHbIX B paMKax
MpeLoCTaBNeHNS MyHULMMAIBHOIA YCyrn), B TOM Y1C/ie B aBTOMATV3MPOBaHHOM PEXVME,
BK/THOYasA NMPUHATME PELLIEHNIA HA X OCHOBE OpraHoM, NMPeAoCTaBNALWLMM MYHULMNAIbHYHO
YCNyry, B LeNsX NpefoCcTaB/ieHns MyHULMNaIbHOR YCTyT .

HacTosLWMM NoATBEKAAD: CBEAEHWS, BK/IOUYEHHbIE B 3asB/IeHNe, OTHOCALLMECS K
MOE/ SIMYHOCTM W TMPEACTABMAEMOMY MHOK /LY, a TaKKe BHECEHHbIE MHOI HUXKE,
[I0CTOBEPHbI.  JIOKYMeHTbl (CKaHKOMUM  [JOKYMEHTOB), MPUNOXKEHHbIE K  3asBNEHUIO,
COOTBETCTBYIOT ~ TPe6GOBaHWAM,  YCTAHOBNEHHbIM  3aKOHOJATENbCTBOM  PoCCUIACKOl
defepaunn, Ha MOMEHT MNPEACTABNEHUA 3asB/IEHUA 3TU JOKYMEHTbI, AeACTBUTE/bHbI U
COflEpXKaT JOCTOBEPHbIE CBEAEHUS.

[ato cBOe cornacue Ha y4yacTvie B OrMpoce MO OLEHKe KayecTsa NpefocTaB/ieHHON
MHe MyHULMNanbHOW YCNyr No TeneqoHy:

PesyanaT npegocTtaBneHUA MyHI/ILI|I/II'IaI'IbHOI7I ycnyru, npowy npeaoctaBuThb:

| 1B NMYHBIA KabuHeT opTana rocyaapCTBeHHbIX U MyHULMNAIbHLIX YCyr
Pecny6nukn TaTapcTaH;

| IB MHOrotyHKLUMOHaNbHOM LIEHTPe MNPeAoCTaBIeHNst TOCYAapCTBEHHbIX W
MYHULMNaNbHbIX ycnyr Pecny6nnkn TaTtapcTaH;

| I8 OpraHe.

(nata) (nognuce) ( (P.1.0.)



MprnoxkeHne Ne 4

K AQMUHUCTPATUBHOMY
pernameHTy npeaocTaB/eHns
MYHULMNAIbHON YCNyru no
rpaXkaaHam XXunbix
MOMELLEHNIA B
MYHULMNIbHOM XXUILLHOM
(hoHAe No [0roBopy Hanma
CNy>KeBHOr 0 XXMoro
MOMeLLeHMS.

B McnonHuTeNbHbIA KOMUTET
Habepe>xHO-MOpKBaLLCKOro CenbCKoro
nocesnieHns BepxHeyCcnoHCKoro
MYHULMNaNbHOrO parioHa Pecny61mku
TartapcTtaH

oT

_ (panee - 3aasuTenb) (hammunng, UV,

OTYECTBO, NACNOPTHbIE AaHHbIE, PErUCTPALNIO
MO MECTY XXWUTe/bCTBa, TeNe(IOH)

3anBneHue
06 ncnpaBneHNN TEXHNYECKOM OLLINOKM

CoobLato 06 owmnbke, AOMYLLEHHOW NPU OKa3aHWU MYyHULMNAIbHOW YCnyru no

3anucaHo:

MpaBUnbHbIE CBEAEHMS:

Mpowy  WMCNpaBUTb  [OMYLUEHHYH)  TEXHWYECKYKD  OLUMOGKY W BHECTU
COOTBETCTBYIOLUME W3MEHEHUS B AOKYMEHT, SIBMSIOLIMIACA  pe3y/bTaToMm
MYHULMNaNLHOR yCnyri.

Mpunarato cneaytoLLye J0KYMEHTbI:
1.
2.

B cnydyae npvHATUA pewleHns 06 OTKNOHEHUW 3asiBNeHNUs 06 UCnpasBieHnm
TEXHUYECKOW OLUMOKMN NPOLLY HarpaBUTb TaKOe PELLEHME:

MoCpeACTBOM  OTMPaB/IEHMSI  3/1EKTPOHHOIO AOKYMeHTa Ha agpec E-
mail: X

B BWAE 3aBEPEHHOM KOMMM Ha OyMaXKHOM HOCUTE/NE  MOYTOBbLIM
OTrMpaB/IEHNEM no afipecy:




HacToslm  MOATBEPXKAAtD:  CBEAEHWS, BK/OYEHHbIE B 3asIBMIEHME,
OTHOCSILLIMECS K MOEIA IMYHOCTM W NPEACTAB/ISEMOMY MHOH NINILLY, & TAKXKe BHECEHHbIE
MHOK HWKe, A0CTOBEPHbI. [IOKYMEeHTbI (KOMUM [JOKYMEHTOB), MNPWUMOXeHHble K
3aBMIEHNI0, COOTBETCTBYIOT TPeOOBaHMAM, YCTaHOB/IEHHbIM 3aKOHOATE/TbCTBOM
Poccuiickoii deaepaLm, Ha MOMEHT TMpPeACTaBNeHUs 3asBNeHUs 3TU [I0KYMEHTb!
NEeACTBUTENbHBI 1 COAEPXKAT OCTOBEPHbIE CBEAEHMS.

(nata) (nognuce) (®.1.0))





