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c. Beenenckas Cnoboja -

06 yTBEpXaeHUN AOMUHUCTPATMBHOIO perfnameHTa npeaocTtaBneHns MyHULmunanbHON
YCIyrv MO BKIMIOYEHUIO B COCTaB M UCKITIOYEHMIO XXNIbIX MOMELLEHMI U3 cocTaBa
cneumnannuanpoBaHHOro XunuHoro ¢ooHaa BeegeHcko-Cnoboackoro cesnbekoro noceneHns
BepxHeycnoHckoro MyHuuunanbHoro pavoHa Pecnybnukn TatapcTtaH

B cootBeTcTBMM ¢ PeagepanbHbiM 3akoHOM OT 27.07.2010 N 210-d3 "O6 opraHusauum
npefoCcTaBfieHMs  FOCYAapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr",  [locTaHoBnEeHMEM
Mpasutensctea P® ot 20.07.2021 N 1228 "O6 ytBepxaeHun [lpasun paspaboTtku u
YTBEPXKOAEHNS aAMUHUCTPATUBHbBIX PErfamMeHToOB NpeaoCTaBNeHUs rocyaapCTBEHHbIX YCyr, O
BHECEHMM WU3MEHEeHMN B HeKkoTopble akTbl [lpaButenbctBa Poccunckon depepaumm u
NPU3HaAHMM YTPaTUBLLMMM CUITY HEKOTOPbIX aKTOB W OTAENbHbIX MOJSIOKEHUN aKTOB
MpaButenbctBa Poccuinckon degepauyun”, WcnonHUTENbHLIM  KOMUTET BBeaeHcko-
Cnoboackoro cenbckoro noceneHnss BepxHeyCnoHCKOro  MyHWUMNAanbHOro  paroHa
Pecnybnukn TatapctaH

NOCTAHOBNAET:

1. YTBEpaAnTb AOMUHUCTPATUBHBLIA pernaMmeHT npeaocTaBneHns MyHUUMnansHOM
YyCryrM Mo BKMOYEHUIO B COCTaB W  UCKIOYEHUIO XKWUNbIX MNOMELLEHMA U3 cocTaBa
creumanm3ampoBaHHOro XunuwHoro goHaa BeegeHcko-Cnoboackoro cenbckoro noceneHus
BepxHeycnoHckoro MyHuumnansHoro panoHa (MNpunoxenune Ne 1)

2. Pasmectutb  HacTosilee NOCTAHOBMEHWE Ha  oduuManbHOM  caunTe
BepxHeycnoHckoro MyHuuunanbHOro panoHa WM Ha oduumanbHOM nopTane npaBoBOW
nHdopmauum Pecnybnukun TaTapcTaH.

(maBa
BeBeneHcko-Cnoboackoro cenbCKkoro nocenennsa /Z: ¢
BepxHeyCcnoHcKoro MyHMUunansHoro pamoHa

Pecnybnukn TatapcraH .B. Moposos



MpunoxeHue Ne1 k NocTaHOBNEHMIO
WcnonHnTtenbHoro kommteTta BeegeHcko-
Cnobopackoro cenbCckoro noceneHuns
BepxHeycrnoHCKoro MyHuLMNanbHOro
pavioHa Pecnybnukn TatapcTaH

Nel115 ot 08.11.2022

ALMVHUCTPATUBHLIN pernameHT
NpeaoCcTaBNeHNA MyHULMNANbHOW YCAYr MO BKITHOYEHUIO B COCTaB
N UCKINIOYEHMIO XUIbIX NOMELLEHUA U3 COCTaBa creunanm3npoBaHHOMO XUNLLHOIO
doHaa BeeaeHcko-Cnoboackoro cenbckoro noceneHna BepxHeyCcnoHCKOro MyHUUMNanbHOro
panoHa Pecnybnukn TatapcraH

1. O6wune nonoxeHmsa
1.1. MpeomMeT perynnpoBaHnsa agMMHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoswmin agMMHUCTPATUBHbLIA perfiaMeHT npeaocTaBfieHUss MyHUUUNanbHOM
ycnyru (goanee — agMUHUCTPATUBHbBIA pernamMeHT) ycTaHaBnuBaeT CTaHA4apT U MOPSAOK
npegocTaBneHns MyHUUMNanbHOMW YCyrn No BKITHOYEHUIO B COCTaB M UCKITHOYEHUIO XUITbIX
NOMELLEHMI N3 COCTaBa CneLmanm3mpoBaHHOro XunuwHoro poHaa BeeaeHcko-Cnoboackoro
cenbCcKoro noceneHns BepxHeycrnoHCKoOro MyHuuunanbHoro panoHa Pecnybnukn TatapcTaH
(panee — myHMumMnanbHas ycnyra).

1.1.2. [lencteune HacTosiLero PernameHTa He pacnpoCTpPaHsEeTCs Ha Xurble NOMELLEeHUs
MaHeBpPeHHOro ooHaa.

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamun, nmerowmmMmmn nNpaBo Ha NoSlyYeHne MyHuUMnanbHOW YCNyrn, ABNAKTCA:
MYHUUMNAMNbHbIE YYPEXOEHUS, MyHUUMNArbHbIE YHUTapHble NPeanpusaTUs, 3a KOTOpbIMU
XUNble NOMELLEHNA MYHULMNANBHOMO XUAULIHOMO doH4a MyHMuMnanbHoro obpasoBaHus
(Danee — MyHMUMNANbHLIA KUMULWLHBIA (OOHA) 3aKpensieHbl Ha npaBe oOnepaTUBHOIO
ynpaBrneHns unm xo3ancTBEHHOro BeAEHUs (aanee — 3asdBUTEND);

1.2.2. C 3asiBneHnemM BrnpaBe 0bpaTUTbLCS NpeacTaBUTeNb 3asBUTENS, OEACTBYHOLWMI Ha
OCHOBaHUWN JOKYMEHTA, YOOCTOBEPSIOLLErO €ro NoSIHOMOYUs, MO0 3aKOHHbIN NpeacTaBUTENb
domamyeckoro nuua (ganee — npeacTaBUTESb 3asBUTENS).

OT nmeHu 3asiButenen Bnpase BbICTyMNaTb Nvua, YNONMHOMOYEHHbIE MU HA OCHOBaHUM
[OBEPEHHOCTU, 0ODOPMIIEHHON B YCTAaHOBMEHHOM NOpPSAKeE.

1.3. MNMopsagok nHopMMpoBaHNA O NpesoCTaBleHN MyHULMNAanbHOW YCnyru

1.3.1. VHdopmaumsa o nopsigke npenocTaBrieHns  MyHUUMNanbHOW  yCryru
pasmMeLLaeTcs:

1) Ha WHMOPMALMOHHBIX CTeHdax, coAepXalux Bu3yarnbHyld U TEKCTOBYHO
MHGOPMAaLMIO O MyHULMNANbHOW yCcryre, pacnofioXXeHHbIX B MOMeLLeHn McnonHMTensHoro
komuteTa BBegeHcko-Cnoboackoro cenbckoro NoceneHus.

2) Ha oduuManbHOM calTe MyHUUMNAnbHOrO0 panoHa B  UH(OPMALMOHHO-
TenekoMMyHuKaumoHHoun cetn «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [MopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);


http://www.verhniy-uslon.tatarstan.ru/

4) Ha EguHOM nopTtane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKumin)
(https://www.gosuslugi.ru) (nanee — EguHeii noptan);

5) B rocygapCTBeHHOW MWHMOPMaAUNOHHON cucteMe «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHUUUNASbHbBIX YCNYr).

1.3.2. KoHcynbTupoBaHMe Mo BOMNpocaMm MpefoCTaBfieHUss MYHULMMANbHOW YCryru
ocyllecTBnsieTcs:

1) B MHOrO(yHKUMOHANbHBIX LEHTpax npenocTaBfeHnss roCy4apCTBEHHbIX U
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn no TenedoHy;

2) B HTEepakTuBHOM hopme PecnybnmkaHckoro noprana;

3) B oOpraHe MeCTHOro caMoynpasfeHuss MyHuuunanbHoro obpasoBaHus,
npefoCTaBNAKLWEro MyHuUmMnansHyto ycnyry (aanee — OpeaH):

npy YCTHOM OBpaLleHnn - MINYHO NN NO TENEdOHY;

npu NMUCbMEHHOM (B TOM 4ucrie B OOpMe 3fIeKTPOHHOro AOKyMeHTa) obpalieHnn — Ha
OymMakHOM HocuTEene no noyTe, B 3NIEKTPOHHON hOpME NO ANEKTPOHHOW MoYTE.

1.3.3. WHdopmaums Ha EgnHom noptane, PecnybnvkaHckoMm nopTtane o nopsgke v
CpoKax npefoCTaBneHns MyHUUMNanbHOW yCrnyrn Ha OCHOBaHUM CBEAEHUIN, coaepKalunxca
B PeecTpe rocygapCTBEHHbIX M MyHUMUMNANbHbLIX YCRyr, NpeaoCcTaBnseTcs 3asiBUTENIO
B6ecnnaTtHo.

HocTyn K nHcdopmauumn o cpokax n nopsigke NpeaocTaBneHns MyHULMNAnNbHOW yCnyrn
ocyuwiecTBnsieTca 6e3 BbINONHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCMONb30BaHNA nNporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrO0 Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akNiyYeHWa JMUEH3MOHHOMO WU MHOro CorfaleHns ¢
npasoobnagarenemM nporpaMMHoro obecneyeHus, npegycmaTpuBatoLLero B3umMaHue nnarhl,
perncTpauuio unuM asToOpM3auuio 3asBUTENS, WKW NpeaoCTaBNeHne MM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obGpaweHnn 3aaBUTENS NUYHO UM no TenedoHy B COOTBETCTBUM C
noctynusewnm obpalleHmem npegoctaBnsaeTcs MHopMauns:

1) o0 wMecTe HaxoXOeHUss MHOrO(YHKUMOHANbHOrO LeHTpa npeaocTaBneHuns
rocyaapCTBEHHbIX U MyHUUMNanbHblxX ycnyr, OpzaaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) o nopsake npedoCcTaBneHna MyHULMNanbHOM YCIyrn, o cnocobax u cpokax nogaym
3asBNEHUN;

3) O HOpMaTUBHbLIX MPABOBbLIX akTaX, Perynupylowmx BOMPOCHl NpeaoCcTaBneHns
MYHULMNANbHOW yCnyru;

4) 0 nepevyHe [JOKYMEHTOB, HeoOXoAMMbIX ASfi1 PacCMOTPEHUs 3asiBNeHuss O
npegocTaBneHnm MyHULMNAaNbHON YCIyrn, O cpokax npuemMa n permctpauumn 3asBneHus;

5) 0 xoge npegocTaBfeHns MyHUUMNANIbHOW YCAyru;

6) O MecTe pasMelleHus Ha oduumanbHOM canTe uHdopmauuMm no Borpocam
npegoCcTaBeHNsa MyHULMNANbHOW YyCyru;

7) o nopsagke obxanoBaHua AencTBUn Unu 6e3nencTBusa 4OMKHOCTHLIX Nul, OpeaHa.

Mo nucbmMeHHOMY  obpaleHuto  COTPyOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHme MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bACHSOT
3asBUTENIO NOPSAOOK NpefoCTaBfeHNa MyHULMNANbHOW YCRyrn M BOMPOCHI, yKa3aHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO perfameHTa, U B TedeHne Tpex paboumx gHen co
OHS perncTpaumm obpalleHnsa HanpaenswT oTeeT 3asBuTento. OTBeTbl JAlTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMOoNb3yTCA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmauma no Bonpocam MpeaocTaBneHns MyHUUMUNANbHOW  YCryru
pasmellaeTca Ha oduuManbHOM canTe MyHUUMNAnbHOro panvoHa U Ha MHAPOPMAaLMNOHHBLIX
cTeHaax B nomelleHnax OpraHa ans paboTbl C 3aaBUTENAMM.



NHopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnvku TaTtapcTtaH, pa3MellaemMas Ha
WHPOPMAUMOHHBIX CTEeHOAaxX W Ha oduuuanbHOM canTe MyHUUUNanbHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MYHUUMNansHOM ycnyre, cogepxaiumecs B nyHktax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 210, 2.11, 5.1
aAMUHUCTPATMBHOIO pernamMeHTa, WHgopMauuid O MeCTe HaxXOoXOeHusi, ChpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpraHa, o rpaduke npvema 3asBfeHUA Ha NpeaocTaBreHne
MYHULMMNANbHOW YCIyru.

1.4. HopmaTuBHble NpaBoBble akThbl, PErynMpyoLmne npeaocTaBneHme MyHMumunanbHom
ycnyru

1.4.1. TlepevyeHb HOpPMATUBHLIX MPAaBOBbLIX aKTOB, PErynupyloLwux npegocraBneHne
MYHULMNANbHOM ycnyrn (C yKa3aHMEM pPEKBM3UTOB HOPMATUBHbLIX MPaBOBLIX aKTOB U
MCTOYHMKOB NX odoumLmManbHoro onybnmnkosanus), pasmeLleH Ha EauHom noptane, B Peectpe
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNYr, Ha oduuManbHOM CcanTe MYHULMNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «MHTEepHETY.

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B LEUCTBYIOLLEN pefakuun nognexmT
pa3smMeLleHunio Ha EgnHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNASTbHBIX YCAYT,
Ha ohuuymansHoOMm cante MYHULUNANbHOro panoHa B NHGOPMaLMNOHHO-
TenekoMMYHUKaUuNoHHOM ceTu « IHTepHeT».

1.5. BknoyeHne Xunblx MOMELLEHUN B COCTaB CNeuvanu3vMpoBaHHOIO XUMULLHOIMO
doHaa BeseneHcko-Crnoboackoro CenbCcKoro noceneHus BepxHeycnoHckoro
MYHUUMNANbHOrO panoHa (ganee - CenbCKoro MNOCENeHus1) OCYLLECTBRSIETCA nNpu
cobntogeHnn cneayroLmnx yCnoBuii:

—XWnble NOMELLEHNs He 3aHATbI NO A0roBopaM CoLuanbHOro Halma, Halma XuUrnoro
NMOMELLEHNS!, HaxoAsLWEerocs B MyHUUMNANbHOM COGCTBEHHOCTU XWUMULWHOIO doHaa
KOMMEePYECKOro UCMornb3oBaHus, apeHabl, He UMeloT obpeMeHeHusl Npae (CepBUTYT, 3anor)
Ha 3TO MMYLLECTBO;

—XWrble NOMELLEHNS NPUrOOHbI ANA NOCTOSIHHOrO MPOXMBaHUA rpaxaaH (oTBe4varoT
TpeboBaHUAM,  YCTaHOBMEHHbIM  nocTtaHoBneHnem  [lpaButenbctBa  Poccuickon
depnepaumm ot 28.01.2006 Ne 47 «O6 yTBEepxaeHumn NonoxeHns o NpusHaHUN NoOMeELLEHNS
XUNbIM  MOMELLEHMEM, KWUMOIO MOMELLEHUS HEenpuroaHbiM Ona  MNPOXUBAHUS U
MHOrFOKBapTUPHOrO [OMa aBapUMHbIM W MNOANEXAWMM CHOCY WU PEKOHCTPYKUUNY,
CaHUTapPHbLIM N TEXHUYECKUM NpaBunam n Hopmam, TpeboBaHMSAM NoXXapHOM 6e30MacHOCTH,
9KONMOrMYeckMM 1M WHbIM  TpeboBaHMsM  3akoHodaTenbcTBa), 6GnaroyCcTpoeHbl
NPUMEHUNTENBHO K YCNOBUAM COOTBETCTBYHOLLIErO HACEMNEHHOMO NYHKTa;

—obwexnTna YKOMMNJIEKTOBAHbI mebensto, OpPYyrmmMmu Heob6xoauMbIMK Onst NPOXnBaHUA
rpaxxgaH npegmeTamu.

K o6WexuTnam Moryt ObiTb OTHECEHbl creunanbHO  MOCTPOEHHbIE UMK
nepeobopynoBaHHble Ansa 3TuX Lenei goMa nnbo YacTy JOMOB.

K CJ'Iy)Ke6HbIM XWnbiM nNomMeLweHnam MmoryTt ObITb OTHECEHbI XWUIble JOMa, OTAENbHbIE
KBAapPTUPbI B XUIbIX OMax.

1.6. V13 cocTtaBa cneunannanpoBaHHOIO XUMULWHOIMO )OHOA CenbCKOro nocerneHus
MOryT BbITb UCKITKOYEHBI AOMA, YacTU AOMOB, KBApPTUPbI U MOMELLLEHNS.

1.7. NcknioyeHme  XunbiX  NOMELLEHUN B oOOWeXutTnax u3  cocTaeBa
cneunanm3anpoBaHHONO XUMNULLHOMO ¢)OHAA CEeNbCKOro NOCENeHust OCyLecTBAsSeTCA npu
cobnogeHun crnegyowmnx yCroBuii:
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—COOTBETCTBME XUNbIX MOMELLEHNI TpebOBaHUAM, yCTAaHOBIIEHHbIM MOCTAHOBIEHNEM
MpaBsutenbctBa Poccuinickon ®epepauumn ot 28.01.2006 Ne 47 «O6 ytBepxaeHun
MonoxeHns O nNpPU3HaAHUM MOMELLEHMS >KUIbIM MOMELLEHNEM, >XWUMOro MNoMeLLeHns
HenpurogHbiM AN NPOXMBAHUS U MHOFOKBAapTUPHOro AOMa aBapUMHbIM U noanexalimm
CHOCY UNN PEKOHCTPYKLUN» U roCyaapCTBEHHBIMWN CTPOUTENBHBIMW HOPMaMn 1 NpaBunamm
«Kunble 3gaHnay (CHul 2.08.01-89);

—Hanuyne N30nMpPOBaHHOIO BXOA4A B KaXKAyt KBApTUPY C NECTHUYHOM NMOLLAAKN UIn
13 Kopnaopa;

—yOOBNETBOPUTENBHOE TEXHUYECKOE, NPOTUBOMNOXAPHOE, CAaHUTAPHO-TMIIMEHNYECKOe
COCTOSIHNE MOMELLLEHUI U NHXXEHEPHOro 060pyaoBaHMS;

—npeaBapuTenbHOE YCTPAHEHME CaMOBOJSIbHbIX MEPENnIaHNPOBOK B OOLLEXUTUSIX.

1.8. NckntodeHne cnyxebHbIX XXMMbiX NOMELLEHN U3 COCTaBa crneumnanm3mpoBaHHOro
XUMWHOro  ooHAa  CeNibCKOro  MnoceneHna  OCywecTBnseTcs npu OTCYTCTBUM
NPOXMBAKLLMX B HUX rpaxkaaH.

1.9. TepMUHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHus

1.9.1. B agMumHucTpaTMBHOM pernaMmeHTe UCNonb3ylTCA crneaylwme TepMUHbl U
onpeaeneHus:

—yOaneHHoe paboyee MeCTO MHOroOyHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr — TepputopuanbHO 060CO6NEHHOE CTPYKTYPHOE
nogpasgeneHve (0punc) MHOrogYHKUMOHANbLHOMO LeHTpa npeoCTaBneHns rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCAyr, CO34aHHOE B FOPOACKOM (CESIbCKOM) MOCENEHMM MyHULMNANbHOIO
panoHa unu B ropoackoM okpyre Pecnybnuku TaTapctaH B COOTBETCTBUWM C MyHKTOM 34
MpaBun opraHmszauum [esTenbHOCTU MHOTOMYHKLUMOHAmNbHbBIX LIEHTPOB MpPeaoCTaBreHus
rocygapCTBEHHbIX M MYHUUMNANbHbIX  YCAYr,  YTBEPXOEHHbIX  MOCTAHOBMEHMEM
MpaButenbctBa Poccuinckon Pepepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yrBepxaeHum
MpaBun opraHmsauun [esTenbHOCTU MHOTOMYHKUMOHANbHbBIX LIEHTPOB MNpeaoCcTaBreHus
rocygapCTBEHHbBIX U MyHULMMNANbHbBIX YCITYr»;

—TexHmyeckass owwnbka - owwnbka (onucka, oneyaTtka, rpammaTuyeckas wunu
apudmeTtudeckas  owmnbka nubo nogobHas  owwnbka), OonylwleHHas  OpraHom,
NpeaocTaBNALWMM MyHULUNANbHYIO YCIyry, U npuBegwasl K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

—EpuHaa  cuctema wuvpgeHTUdMKaumm M ayTeHTUdMKaumm B MHGpacTpykType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBNE NHAPOPMALMOHHBIX
CUCTEM, UCNOSb3yeMbliX AN NpefoCTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHou dopme ( ganee — ECUA) — dbegepanbHaga rocygapcTeseHHas MHopMaLMoHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALMOHHOIO
B3aMMOJENCTBUS CUCTeMa ayTeHTUuKaumm K UHoOpMauuun, copepxawenca B
rocyaapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX U MHbIX MHPOPMAaLMOHHbLIX CUCTEMAX,;

—MoL] - MocypapcTBeHHoe OropkeTHOE yuypexaeHune «MHOroyHKUNOHANbHbLIN LEHTP
npefocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

-ANC MoL - ABTOMaTM3MpOBaHHas MHOPMaLMOHHaA cucrtema
MHOTFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs TOCYAAPCTBEHHbLIX W MYHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.9.2. B agMuHuUCTpaTMBHOM pernameHTe noa 3asiBlieHMEM O MNpeaoCTaBeHUN
MyHUUMManNbHON Yycrnyru (Janee - 3asBrieHvWe) MOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOM YCryrn, NogaHHbIN B COOTBETCTBUM C NyHKTOM 3 cTtaTtbu 2 PegeparnbHOro
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3akoHa ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusaumm npeagocTaBneHus
rocydapCTBEHHbIX U MyHULUMNAnNbHbIX yeryr» (ganee — ®epepanbHbi 3akoH Ne 210-93).

2. CTaHagapT npeaocTaBneHnss MyHUUMnanbHOM ycnyru

2.1. HaumeHoBaHne MyHuUMNAnNbHOW ycnyru: BknioveHne B COCTaB M UCKKOYEHUE
XUnblX NOMeLleHNn u3 cocTaBa chneumanuaMpoBaHHOro XunuwHoro doHaa BsepeHcko-
Cnobopckoro  cenbCcKoro noceneHnss BepxHeyCnoHCKOro  MyHMUMNanbHOro  paroHa
Pecnybnukn TatapctaH

2.2. HammeHoBaHue NCMNOSTHUTESTbHO-PAcNopPSaNTENbHOIO opraHa MECTHOIro
camoyrnpaBneHusi, HenocpeacTBEHHO MNPedoCTaBMAWEro  MyHUUMNANbHYO — YCnyry:
McnonHUTenbHbIN koMmurteT BBeneHcko-Crnoboackoro CenbCcKoro noceneHus

BepxHeycnoHckoro MyHmumnansHoro panoHa Pecnybnuku TaTtapctaH (aanee — OpraH)
2.3. OnncaHue pesynbTaTa NpeaocTaBeHnss MyHULMNanbLHON yCryru
2.3.1. Pe3ynbTatom npenocTaBneHns MyHULMNanbHOM yCcnyrn aBnseTcs:

1) pelweHne O BKITOYEHUUN XWUMOro MOMELEHUs B COCTaB Ccreuvanm3vpoBaHHOro
xunuwHoro ¢oHaa BeeageHcko-Crnoboackoro cenbCKoro noceneHns BepxHeycnoHcKoro
MyHuUMnanbHoro panoHa Pecnybnvku TatapctaH (npunoxexuve 1);

2) peweHne 0O MCKIHYEHUN XUNOro NOMELLEHNA M3 CcOCTaBa crneumann3npoBaHHOro
xunuwHoro ¢oHaa BeepeHcko-Croboackoro cenbCkoro noceneHna BepxHeycnoHcKoro
MyHUUMnanbHoro pavoHa Pecnybnukn TatapcraH.

3) peweHne 06 oOTKase BO BKMHOYEHUW KUMOFO MOMELWEHUss B COCTaB
cneumannsanpoBaHHOro xunuwHoro ¢oHga BeegeHcko-Crnoboackoro cenbCkoro noceneHus
BepxHeycnoHckoro MyHuumunanbHoro panoHa Pecnybnuku TatapctaH.

4) peweHne 06 OTKkasze B WCKMIOYEHUN XKWUIIOrO MNOMELLEHMS U3 cocTaBa
crneunanu3npoBaHHOMO XunuwHoro goHaa BeeaeHcko-Cnoboackoro cenbcKoro noceneHus
BepxHeycnoHckoro myHuumunansHoro panoHa Pecnybnuku TatapctaH (npunoxeHue 2).

2.3.2. Pe3ynbTaT NnpegocTaBfeHns MyHULMNanbHOM YCyrn HanpasnseTca 3asBUTeNto B
dopmMe  3MEeKTPOHHOrO0  [OKYMEHTa, MOAMMCAHHOINO YCUNEHHOW  KBanvuumpoBaHHOM
SNEKTPOHHOM NOANUCHIO YNOTHOMOYEHHOIO AOMKHOCTHOro nuua OpeaaHa, B COOTBETCTBUMN C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 3MeKTPOHHOW MNOoANUCK»
(nanee — ®epepanbHbIin 3akoH Ne 63-P3) B nNuuHbLIN kKabuHeT EgmMHoro noptan. B cnyvae
HanpaBneHust  3asiBfieHns  nocpeactBoM  PecnybnukaHckoro  noprtana  pesynbrtar
NpeaocCTaBnNeHns  MyHMUMNAnbHOM  YCRyrn  HanpaBnseTca B JIMYHbIA - KaOWHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIbOpy 3asiBUTENS pes3ynbTaT NpefoCTaBfieHUsT MYHULMMANbHOW YCryru
Bolgaetca B OpraHe wnm B MO®L, B hopme ak3emnnsapa 3SNEKTPOHHOMO [AOKYMEHTa,
pacne4yataHHoOro Ha OymaxHOM HoOcuTene, 3aBEepeHHOro nevyatbld U NOAMNUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOIrO AOMKHOCTHOMO Nuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BNpase NnonyynTb pe3ynbTaT NpeaocTaBneHns MyHULMNanbHOM yCnyru
B hopMe 3neKTPOHHOro OKYMEHTa B TEYEHUE CpOKa AeNCTBUS pe3ynbTaTta NpeaoCcTaBneHNs
MyHMLUMNANbHON YCNyru.

2.4. Cpok npefocTaBrneHus MyHUUMNAnNbHOW YCNyrn, B TOM 4WUCNe C Yy4eToM
HeobxogmMmocTn obpalleHuss B  opraHuMsauuu, YyyacTeywwume B NpedocTaBneHun
MYHULMMNANbHOW YCNyru, CPOK NPUOCTaHOBEHUS NpefoCTaBneHuss MyHUUUNansHoOM ycrnyru B
crnyyae, ecnu BO3MOXHOCTb MPUOCTAHOBNEHUS NpPedycMOTpeHa 3aKoHOAaTeNbCTBOM
Poccuinickon  ®depepaumn, CpoK BblgayM  (HanpaBneHus) LOOKYMEHTOB, SABMSOLWMXCH
pes3ynbTaToM NpefocTaBneHus MyHULUNAansHOW yCryru



2.4.1. MyHnuunanbHas ycrnyra npefocTasnseTcs B TedeHue 25 pabounx gHen.

2.4.2. TlpuvocTaHOBNEHME Ccpoka MpefdoCTaBieHUss MYyHUUMMNANbHOW yCrnyru He
npegycMoTpeHo.

2.4.3. HanpaBneHue [JOKyMeHTa, SsBRsOWLErocs pesynbTaToM npeaocTaBeHuns
MYHULMMNANbHOW ycnyrn B oopMe 3MEKTPOHHOIO JOKYMEHTA, 3adBUTES0 OCYLLIECTBNSETCH B
AeHb 0hOopMMNEeHNs 1 permcTpauumn pesynbtaTa NpeaocTaBeHnss MyHUUMNansHOW YCNyru.

2.5. WcuepnbiBalowmin nepevyeHb [OOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUMM C
3aKoHoAaTeSIbHbIMU UM UHBIMW HOPMAaTUBHBIMW MPaBOBLIMU akTaMu LA NpeaocTaBneHns
MYHMUMMNANbHOM yCnyrk, a Takke YCMyr, KOoTopble $BNAOTCA HeobxoauMbiMn U
obs13aTenbHbIMKU A58 NpeocTaBneHna MyHMUMNANbHbIX YCyr, Noanexalumnx npeacraBneHunto
3aaBuUTENEM, CNocobbl MX MOMNyYeHUs 3asBUTENEM, B TOM 4YuUCrie B IMEKTPOHHOW hopme,
nopsaokK UX NpeacTaBreHns

2511, [Ona nNpuHATMSA peleHns O BKAYEHUM >KWUMOro MOMELLEHMST B COCTaB
cneunanm3apoBaHHOIO XUMULLHOIo hoHaa CenbCKOro NoceneHns NpeacTaBnsoTCA:

1) OOKYMEHT, yOOCTOBEPSIOWMN NUYHOCTL (He Tpebyetca B cnyyae obpalieHus
nocpeactesom PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLLMA NONTHOMOYUS NpeacTaBuTens 3aaBuTens;

3) 3asBneHue:

B bopMe [OKyMeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 kK HacToswemy
agMWHNCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofHaeTCa MNOCPeACTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBEAEHUN B ONEKTPOHHYK opMy 3asaBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHUAMU nNyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa, npu obpatllieHmm nocpeacTBoM
PecnybnukaHckoro noptana;

4) OOKYMEHT, NOATBEPXAAOLWLMIA NPaBO 3adBUTENS Ha XUIoe NOMeLLEHNE;

5) KonNna TEXHMYECKOro nacnopTa XXMUNoro NOMeLLEHWS;

6) 3akfyeHMe O COOTBETCTBMM KWUITOr0 MOMELLEeHUs NpeabsBrsieMblM K HeMmy
TpeboBaHuAM.

2.5.1.2. na npuHATMA pelleHns 0O WUCKIYEHUN XUNOro MNOMELLeHUs U3 cocTasa
crneumanm3vpoBaHHOrO XUNULLHOro ooHAa CenbCKOro NoceneHns npeacTaBnsoTCS:

1) OOKYMEHT, yOOCTOBEpPSOWMA JMYHOCTL (He TpebyeTca B cnydae obpalleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) OOKYMEHT, YAOCTOBEPSAOLMNA NONTHOMOYNS NPeACTaBUTENS 3asBUTENS;

3) 3asBrneHne 06 UCKITHYEHNN XNNOro NMOMELLEHUST M3 COCTaBa crneumanm3MpoBaHHOMO
dooHAa cernbCKoro noceneHns:

B (bopme OokymeHTa Ha OBymakHOM HocuTene (npunoxeHume Ne 5 Kk HacToswemy
agMUHNCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHaeTCa MNOCPeaCTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBEAEHUN B 9NEKTPOHHYK opMy 3asBfeHUs), nognMcaHHoe B COOTBETCTBUM C

TpeboBaHMAMM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfameHTa, npy obpaLLeHn NocpeacTBoM
PecnybnvkaHckoro nopTana;

4) KONNS TEXHUYECKOro MacnopTa XWoro NOMeLLEeHNS;
5) konus foroBopa O pacTopXXeHUW AOroBopa HaviMa Criy>XebHOro Xunoro nomeLLeHns
(>kvnoro nomeLLeHns B 0BLLEXUTUN);

2.5.2. 3asgBneHune n npunaraemMble JOKYMEHTbl MOryT BbITb NpeacTaBneHbl (HanpasBneHbl)
3aaBuTENEM OOHUM U3 cneayroLmx cnocobos:



1) yepes MOLl Ha OymaxHbIX HOCUTENAX M B BUAOE ONEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpencteom PecnybnmkaHCKOro noptana B 3f1EKTPOHHON hopMeE;

3) B OpraH nUYHO WM MOCPEACTBOM TOYTOBOW CBSI3M Ha OymakHOM HocuTene.
3asBneHve 1 npunaraemble JOKYMEHTbI, NPpY HanpaBfeHMn NocpeacTBOM MOYTOBOW CBSI3W,
3aBepsoTCs B yCTaHOBNEHHOM Nopsiake.

2.5.3. 3asiBneHve npu HanpaeneHnM nocpeacTeom PecnybnvkaHckoro nopTana
noanucbiBaeTCs MPOCTON 3NEKTPOHHOWM MOAMUCHIO 3asIBUTENS.

[na nonyyeHMss NPOCTOM 3NEKTPOHHOM MNOAMUCKU 3aaBUTEN0 HeobXoaMMO MNPOWTKU
npoueaypy peructpaumm (ayteHTudpukauumn) B ECUA, a Takke nogreepanTb YHETHYIO 3amnuch.

ONEKTPOHHbIN JOKYMEHT (3MEeKTPOHHbIN 06pa3 AOKyMEeHTa), YKa3aHHbI B NOAMNYHKTe 2
nyHKTa 2.5.1 agMUHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUneHHom KsannpuumnpoBaHHON
NOAMUCBLIO NUL, YNONMHOMOYEHHbIX Ha co3faHue U noanvcaHne Takux LOKYMEHTOB, B TOM
yucne HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHblE 00pa3sbl OOKYMEHTOB), npunaraemble K
3asiBIEH1IO, B TOM YuCIe JOBEPEHHOCTU, HanNpaBnsTCcA B BUae dpannos B opmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTBOo npedocTaBnsieMblX 3MEKTPOHHbIX [AOKYMEHTOB (3NIEKTPOHHbLIX 0Opa3oB
AOKYMEHTOB) [OIMKHO MO3BONATb B MOMHOM 0Obeme npoynuTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTHLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a9BUTENS:

1) npencrtaBneHnst OOKYMEHTOB M MHGOPMaUUM WM OCYLLECTBIIEHUA OEWCTBUN,
npeacraBneHne Wnu  OCyLeCTBIEeHME KOTOPbIX He npedyCcMOTPeHO HOopMaTUBHbIMU
NPaBOBbIMW  aKTaMu,  PEerynvpylowmmMmn  OTHOLLIEHMS,, BO3HUKaKWmMe B CBA3UM C
npegocTaBneHneM MyHUUUNanbHOW yCnyru;

2) ocywecTBrneHna [eucTBuini, B TOM 4YUCAe corfacoBaHui, Heobxoaumbix Aris
NONYYEHNUST MyHULUMNANBHOW YCNYrn U CBA3aHHbIX C 0OpalleHNEM B UHbIE rOCY4apPCTBEHHbIE
opraHbl, OopraHbl MECTHOro camoyrnpaBfieHusi, OpraHuM3auuun, 3a UCKIIYEHNEM MOonydYeHns
ycrnyr v nonyvYeHnss AOOKYMEHTOB W WHopMauun, nNpeaocTaBnsieMblX B pesynbTaTe
npegocTaBneHnst Takmx YCIyr, BKMOYEHHbIX B MepeyvHu, yKasaHHble B Yactm 1 crtatbu 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBHBLIX YCAYT);

3) npeacTtaBneHns 4OKYMEHTOB U MHApopMaLmMK, OTCyTCTBME U (UNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuch Npu nepBoHaYanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
AN NPeaocTaBneHns MyHUUMnanbHOW ycnyru, nubo B NpefdoCcTaBneHuM MyHUUMNanbHOW
YCyru, 3a UCKINOYEHNEM CreayHoLLmMX CryYaes:

a) n3mMeHeHmne Tpe6OBaHI/IIZ HOPMAaTUBHbIX npaBoOBbIX aKTOB, KacaloLmnxca
npegocrtaBneHnd MyHVILl,I/II'IaJ'IbHOI7I ycnyru, nocrne nepBOHaqaanon nogayvn 3adBl/ieHNA O
npenocraBneHnn MyHI/ILI,l/II'IaJ'IbHOI‘/'I YCInyru;

6) Hannyne owunboKk B 3asiBIEHUN O npenocrtaBlieHNN MyHVILl,I/IﬂaJ'IbHOIZ ycnyrm u
OOKYMeEHTaX, NogaHHbIX 3aABUTENEM MNOCIe nepBOHAa4YasribHOro OTKka3a B rnpneme JOKyMeEHTOB,
HeobxoauMbIX AOns npenocrtaBneHnda MyHMLlMHaﬂbHOVI ycnyru, nméo B npenocraBiieHnn
MyHl/ILI,I/II'IaJ'IbHOVI yCInyrn n He BKIMKOYEHHbIX B I'Ipe,D,CTaBJ'IeHHbIIZ paHee KOMMNNEeKT JOKYMEHTOB;

B) WCTEYEeHMEe cpoka [OEWCTBUS OOKYMEHTOB MMM M3MEHEHWe WHdopmauuu nocre
nepBOHAYanbHOro OTkasa B MPUEME [OOKYMEHTOB, HeobXoAuMMbIX ANS NpPeaocTaBneHus
MyHULMNanbHONM ycnyru, nnbo B NnpegocTaBneHMn MyHUUMNansHoOm yenyru;

r) BbiiBrieHNe JOKyMEeHTanbHO NoATBEPXAEHHOro dakta (MpM3HaKoB) OLMBOYHOIO Unu
NpoOTUBOMNPABHOro AencTena (6esnencTend) aomkHocTHoro nuua OpraHa, paboTHuka ML,
npu NepBoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, HeOOXOAMMbIX Ans nNpeocTaBreHus
MyHUUMNANbHOW ycryru, nvbo B nNpefocTaBfeHuM MyHUUMNanbHOM YCIyrn, O 4em B



NMMCbMEHHOM BMAE 3a NoAnnCbd PyKoOBOOUTENA OpraHa npmn nepeoHa4YaribHOM OTKa3e B
nppemMe OOKYMEHTOB, HeobOxoauMbIX  Ans npegocrtaBlieHnA MyHMLlMHaHbHOVI ycnyru,
yBeJOMITAETCA 3aABUTESb, a TaKXKe NPUHOCATCA U3BUHEHNA 3a OOCTaBJ1€HHbIE Heyﬂ,06CTBa;

4) npegocTaBneHnsa Ha ByMaXHOM HocuTene 4OKYMEHTOB U MHAPOPMaLIMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 Yactu 1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-93, 3a uUcknoyYeHeM criy4aeB, ecriv HaHeCceHne OTMETOK Ha
Takne OOKYMEHTbl NiMbo MX n3bATUE ABNSeTCA HeobXxoOuMbIM YCrOBMEM MpeaoCcTaBreHus
rocydapCTBEHHOM UMW MYHUUMUNANbHOW YCIyrn, WU UHbIX ClNy4yaeB, YCTAHOBMEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. WcuepnblBaowuii nepeyvyeHb [OOKYMEHTOB, HEeOOXOOUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM MPaBOBbLIMW akTamMu ANsi NPeA0CTaBNeHUs MyHULMMNANbHOW YCryru, KoTopble
Haxo4aTCs B pacnopsikeHUn rocyAapCTBEHHbIX OpraHOB, OPraHOB MECTHOIO caMoyrpaBreHust
N NOABEAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam My opraHam MeCTHOro caMoyrnpaBrieHus
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke cnocobbl UX NONyyYeHust
3agBUTENSMU, B TOM 4uCNe B SNEKTPOHHOM dopme, MNopsaook WX npeacTaBreHus;
rOCydapCTBEHHbIA OpraH, oOpraH MEeCTHOro camoynpaBneHuss nubo opraHusauusi, B
pacrnopsiKeHNN KOTOPbIX HAXOOATCH AaHHbIE 4OKYMEHTHI

2.6.1. MNonyyatoTca B pamMKkax MeXXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) cBegeHuss 06 OTCYTCTBMM perncTpauumn rpaxgaH B >KUMIOM MNOMELLEHUN -
MwuHUCTEpCTBO BHYTPEHHUX aen Pd;

2) BbINucka 13 EgnHoro rocygapcTBeHHoro peectpa HeaswxkmumocTn (EMPH) o »xxunom
nomeLleHnn - YnpasneHne ®eanepansHon cnyxbbl rocyaapCcTBEHHOW pernctpaumm, kagacrpa
n kapTorpadum no Pecnybnuke TaTtapcTaH;

3) cBedeHuda O gAencTBYloLLEM nacnopTe rpaxgaHuHa Poccuickon ®egepaunn — MBL
Poccuu;

4)  cBepgeHus 0 HoTapuanbHow JoBepeHHoCTU — PeepanbHas HoTapuanbHas nanara,

2.6.2. 3agaBuTenb BrpaBe MNpPeAoCTaBUTb AOKYMEHTbl (CBeAEHMs), YyKasaHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popmMe 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM MnoAnuUcbLIo i,
YNONTHOMOYEHHbIX Ha CO34aHue 1 NoanncaHue Takux JOKYMEHTOB, NpU nofaye 3asiBrieHus.

2.6.3. HenpeacrtaBneHne (HeCcBoeBpeMEHHOE npencTaBfeHne) yKasdaHHbIMU B MYyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmn rocygapCTBEHHOM BRacTu, OpraHammu
MECTHOro camMoynpaBfieHUsl, OpraHM3aunsaMm OKYMEHTOB M CBEAEHUN HE MOXET SIBNATbCA
OCHOBaHMEM 18 0TKa3a B NPeAoCTaBNEHUN MyHULMMNANbLHOW YCIyru.

2.6.4. [JdomkHOCTHOE 1nuMUO W (MnM) paboOTHUK, YKa3aHHbIX B NyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  pernaMeHTa OpraHoB W  OpraHu3auuin, He npeacTaBuBLUNE
(HecBOEeBpeMEHHO nNpeacTaBMBLUME) 3anpOLUEHHbIE U HaxogslWmecss B pacnopsKeHun
OOKYMEHT unuM CcBedeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOMW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAAaTeNnbCTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpeuwaetca TpeboBaTb OT 3asBUTENS LOKYMEHTbl CBEAEHUS, B TOM 4uCne
noaTBepXdatollne BHeceHMe 3asiBUTENeM nnaTtbl 3a NpeaocTaBrieHne MyHUuMnanbHOW
YCInyru, Haxogslmecs B PacnopsXXeHUW rocyaapCTBEHHbIX OpraHoB, OPraHoOB MECTHOrO
camoynpasneHnss U NoABe4OMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam WM opraHam MeCTHOro
camMmoyrnpaBneHns opraHmsauun.

HenpeactaBneHve 3asBUTENEeM [OKYMEHTOB, COAEPXALLMX CBEAEHMWs, KOTopble
Haxo4siTCA B pacnopsiKeHnn rocyaapCTBEHHbIX OPraHOB, OpPraHoOB MECTHOTO CamMOynpaBleHUs]
1 NOABEOOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam Uy opraHam MeCTHOro camoynpaBeHUs!
opraHu3auuin, He $BMSIETCA OCHOBaHWEeM [N OTKas3a 3asBuTEN0 B NpeaocTaBreHun
MYHULMMANBHON YCIyTu.



2.7. icyepnbiBaownum nepevyeHb OCHOBaHMW AN OTKasa B MNpueme [OKYMEHTOB,
HeobxoaMMbIX ANa NpeaocTaBNeHNa MyHULMNANbHOW yCnyrn

2.7.1. OcHoBaHusIMM [Onsi OTKa3a B MpueMe [JOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBneHns MyHULMNANsHOM yCnyru, SBAS0TCS:

1) npencTaBneHHble 3asiBUTENneM [OOKYMEeHTbl cogepXXaT MO4YUCTKM U UcrpaBneHus
TEeKCTa, He 3aBepeHHble B Mnopsiake, YCTAaHOBMNEHHOM 3aKoHOAAaTenbCTBOM Poccuiickon
depnepaunn;

2) OOKYMEHTbl cofepXaT MOBPEeXOAEeHMUs, Hannyne KOTOpbIX He MO3BONMSieT B MOSIHOM
obbeme wncnonb3oBaTb WMHGOPMaUUIO M CBEAEHUs, coAepXawumecss B OOKyMeHTax Aans
npeaocTaBNeHNsa MyHULMNANbHOW YCNyru;

3) npeacTaBneHHbIe JOKYMEHTbI UK CBEAEHUS YyTPaTUN CUITy HA MOMEHT obpalleHus
3a MyHMUMNANbLHOW YCIyron (OOKYMEHT, yOOCTOBEpPSHOWMUKA MOMHOMOYUSA npeacTaBuUTens
3asBUTENS, B Cnyyae obpalleHums 3a npeaocTtaBneHnemM MyHUUUNanbHOW YCNyrn ykasaHHbIM
nmuom);

4) nopjaya 3asiBfieHUs O NpPefocTaBleHUn MyHUUMNAanbHOW YCNyru U OOKYMEHTOB,
HeobXxoauMbIX AONsi NPEeAOCTaBMEHNA MYHUMUMNANbHOW YCNyru, B 3NEKTPOHHOM dopme C
HapyLleHMeM YCTaHOBMEHHbIX TpeboBaHN;

5) HekoppeKkTHOe 3anonHeHne obasaTesibHbIX nonen B oopme 3asaBreHnd, B TOM Ynucne
B MHTEpaKTMBHOM opme 3asiBneHuss Ha PecnybnukaHckom nopTtane (HeAOCTOBEPHOE,
HenosiHoe, NMBo HenpasurbHOE 3anofIHEHKE);

6) npeacTaBneHWe HEMONMHOro  KOMMMEeKTa [OKYMEHTOB, Heobxoaumblx — Ans
npeaocTaBneHnst MyHULMNAnbHON yCryru;

7) 3asiBNieHne O npefoCcTaBieHWMM YCryr NogaHo B OpraH rocyaapCTBEHHOW BMacTw,
opraH MECTHOro camoynpaBfeHUs UMM OpraHn3auuio, B NOMTHOMOYMS KOTOPbLIX HE BXOAMUT
npegocTaBneHme MyHULMNanbHOW yCnyru;

8) HecobnoaeHne ycTaHoBIEHHbIX cTaTben 11 deaepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 3nekTpOHHOW noanNuUCKU» YCIIOBUKA MNPU3HAHUA AOENCTBUTENBbHOCTU
YCUNEHHON KBanuuumpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHWM AN OTKasa B NPUEME AOKYMEHTOB, HEOOXOOMMBbIX AONS
NONy4eHUs MyHULUMNANBHOWN YCNYrn, ABNAETCS McHepnbiBaoLWmM.

2.7.3. PeweHne o6 oTkase B npueme 3asBfeHUs U OOKYMEHTOB, HEOOXOOMMBbIX AN
npegocTaBneHns MyHULMNAnbHOW YCnyru, MOXeT ObiTb NPUHATO, Kak BO Bpems npuema
3asBUTENS, TaK W MNOCMne MnofyvYeHns OTBETCTBEHHbIM [OOMKHOCTHbIM nivuom OpraHa
HeobXxoauMbIX AN NPeAoCTaBfEHUs MyHUUMNANbHOW yCnyrM LOKYMEHTOB (CBedeHun) C
NCNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiwaowmn 9 paboumx gHeN co AHS perncTpaummn 3asiBfeHus:.

2.7.4. 3anpewaetca oOTKa3blBaTb B MNpUEME 3asBMEHUA W MHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBreHns MyHUUMNANbHOW YCryri, B Criydae ecnu 3asBrieHne u
OOKYMEHTbI, Heobxoaumblie ANA NPeaoCTaBfeHUs MyHUUMNANbHOW YCnyri, nogaHbl B
COOTBETCTBUU C MHGOPMALMEN O CPOKax M NOpsiAKe NpefoCTaBeHUs MyHULMNANbHOW YCIyru,
onybnvkoBaHHoOW Ha EanHom nopTtane, PecnybnvnkaHckom nopTane.

2.8. NcuyepnbiBaowmi nepedeHb OCHOBaHUM [Ar1s NPUOCTAHOBMEHUA UMW OTKas3a B
npegocTaBneHU MyHULMNANbHOW YCNyrn

2.8.1. OcHoBaHVsi ONs NPUOCTAHOBMEHUA MNPeaoCTaBNEeHNA MYyHUUMNANbHON YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHoBaHMA ONA OTKasa B MpedoCcTaBNeHUN MyHUUMNANbHOM YCNyru npu
BKIIOYEHUN (MCKIOYEHMIN) XUIbIX NOMELLEHNA B COCTaB (M3 cOoCTaBa) cneumnanm3avMpoBaHHOIo
XunuwHoro coHaa:



1) OTCyTCTBME YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM CBEAEHWA UMW Hanuuue
HEe4OCTOBEPHbIX CBEAEHUI B AOKYMEHTaxX, NPpeACcTaBnsieMblX 3asiBUTENEM.

2)  He ocyLlecTBreHa NoCTaHOBKaA XXMIOro NOMELLEHMS Ha KaAacTPOBbIN YYeT.

3) Kunoe NnomeLlleHne He sSiBNsieTcs MyHMUMNanbHON COGCTBEHHOCTbIO.

4) Xunoe MnOMELLEeHNe He 3aKpenyeHo Ha MpaBe OnepaTMBHOIO YNpPaBIeHUs WK
XO35IMCTBEHHOIO BEAEHUS;

5) B )XKMNOM NOMELLEHMN 3apErMCTPUPOBAHbI rpaXxaaHe;

6) B cnyyae HeCOOTBETCTBUSI XKMUMOro MOMELLEHUs TpeboBaHUSAM, NpeabsBnseMbIiM K
3TOMY BUAY XMUITbIX MOMELLEHWIA.

2.8.3. lNepeyeHb OCHOBaHW ONA OTKasa B NpefoCTaBfieHMUM MYHULMNANbHOW YCryru
SBMSIETCHA MCYEPNbIBAIOLLNM.

2.8.4. 3anpelyaeTcsa oTkasblBaTb B NpeAoCTaBNeHnM MyHUUUNanbHOW yCnyru B cry4yae,
ecnn 3asBrieHMe O npefoCTaBfeHMM MyHUUUNanbHOW YCryrm nNogaHo B COOTBETCTBMM C
WHoOpMaunen O cpokax W nopsagke nNpedocTaBrieHUs  MyHUUUNANbHOM  YCRyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. MNopagok, pasmep M OCHOBaHUS B3UMaHUA roCyLapCTBEHHOW MOLUSMHBI U MHOW
nnaTbl, B3AMMaeMou 3a NpeaocTaBrieHne MyHULMNanbHOM yCryru

2.9.1. MyHuumnanbHas ycnyra npefocTaBnsieTcsi Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble SABMSKTCS HeobXoAMMbIMWM K 06s3aTernbHbIMU AN
npenocTaBneHns MyHULMNanbHoOM ycryrn, B TOM YMcne CBeAeHMs 0 JOKYMEHTE (AOKyMEHTaXx),
BbljaBaeMoM (BblaBaeMmblx) OpraHusaumMsiMiM, Yy4yacTBYWOLWMUMW B NpPeaocTaBreHun
MyHULMNAnNbHbIX YCryr

2.10.1. NpepocTaBneHne HeobxoauMbIX U 06si3aTerNbHbIX YCNyr He TpebyeTcs.

2.11. MNMopsigok, pasmep M OCHOBaHWS B3MMaHWs NnaTtbl 3a MpenoCTaBleHUe YCnyr,
KOTOpble  SBNSATCA  HeobxoauMbiMM M obsisaTenbHbIMM AN NPeaocTaBeHus
MyHUUMNAnbHOW yCryru, BKMoYas MHopMauuio 0 METOAMKE pacyeTa pa3mepa Takow nnathbl

2.11.1. TlocTaHOBKa XWUMOro MNOMELLEHUST Ha KagacTpOBbIN Yy4eT OCYLLECTBMAETCH B
COOTBETCTBUKN C Tapudamun, AENCTBYIOWNMU OS5 OPraHOB, OCYLLECTBASALWNX TEXHUYECKYHO
WHBEHTapM3aLmMo N NOCTaHOBKY OOBbEKTOB Ha Kaa4acTPOBbLIN YYeT.

2.12. MakcumarbHbIl  CPOK  OXuOaHWs B o4yepeauM npu  nogade 3anpoca o
npegocTaBneHnn MyHUUMNanbHOW YCnyru, YCryru, nNpeaocTaBfsieMOn OopraHu3auunen,
yyacTBywLLeN B NpeaocTaBneHMn MyHUUMNAnbHOW YCnyru, U Npu NonydeHun pesynbtaTa
npenocTaBneHns Taknx ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfeHnst Ha nony4yeHne MyHuUmMnanbHon ycnyru
- He 6onee 15 MUHYT.

2.12.2. Tpu nonyyeHun pesynbTaTa npegocTaBreHns MyHULMUNANbHON  YCryru
MaKCMMaribHbI CPOK OXUAAHUS B O4epeamn He LOIMKEH NpeBbiwaTth 15 MUHYT.

2.13. CpoKk U nopsaoK peructpauuu 3anpoca 3adaBuTeNns O npefocTtaBneHun
MYHUUMNANbHOMW YCNyrm u ycnyru, npegoctaBnseMon opraHu3aumen, ydacTBylwen B
npegocTaBfieHMM MyHULUMNANBLHOW YCIYrn, B TOM YUCHE B SNIEKTPOHHON hopme

2.13.1. Mpn nnyHom obpawieHmn B MLl B geHb nogauym 3asBreHuUs 3asiBUTENIO
BblaaeTcs pacnmcka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayun 3asaBneHus.

2.13.2. Tllpn HanpaBneHun 3asBNeHuUst nocpeactsBom EguHoro  noptana,
PecnybnvkaHckoro noptana 3asBuTenb B [eHb MNodayv 3asiBNeHus nonydaet B fIMYHOM



kabuHete PecnybGnukaHckoro nopTtana M MO  3MEKTPOHHOW MoYTe YBEAOMIIEHWE,
noaTBepXxaatoLee, YTO 3asiBrieHMe OTMNpaBfeHo, B KOTOPOM YKa3blBalOTCA PeErMcTpaLMoHHbIN
HOMep M AaTa nogayun 3asiBMeHus.

2.13.3. MNpwu nnyHom obpalleHnn B OpraH B AeHb Nogayvum 3asiBfeHns YNosTHOMOYEHHbIM
OOIMKHOCTHLIM nnuomM OpraHa 3asBUTENO BblAaeTcsl pacnucka M3 aBTOMaTM3MPOBaAHHOM
WHPOPMALMOHHON CUCTEMBbI, NpeAHasHa4YeHHOW [ONA OKasaHUa rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCIYT, C perMcTpaunuoHHbLIM HOMEPOM, AaToW Nodayvn 3asiBfiEHNSA U NepeYHEM
npeacraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELUEHUAM, B KOTOPbIX NpefoCTaBnsieTcss MyHuumMnanbHas
ycnyra, K 3any oXugaHus, MecTaMm [Afis 3arnofiHeHUsi 3anpocoB O npefocTaBfieHuun
MyHMUMNanbHOW ycnyrn, MHAPOPMaUMOHHLIM CTeHAaMm ¢ obpasuamm KX 3anosfiHeHUs W
nepeyYyHeM JOKYMEHTOB, HEOO6X0AMMBbIX ANs1 NPeAOCTaBNEHNSA KaX40n MyHULMNANbHOW yCnyru,
pasMeLleHnio N 0PopMNEHNIO BU3yaribHON, TEKCTOBOW N MYNbTUMEOUNHON MHGOPMaLMK O
nopsgke npedoctaBneHna Takon ycnyrM, B TOM 4ucre K obecrneyeHuro OOCTYNHOCTU Ons
WHBaNMAoOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C (pefeparnbHbIM 3aKOHOAATENbCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTtaH o coumarnbHOW 3awmuTe MHBannaos

2.14.1. TlpepocTtaBrieHne MyHUUMNANbHOM YCIYrn OCYLLEeCTBRASETCH B 34aHUSX W
nomeLLeHnsIX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTta npuema 3aaBuTenen obopyayTca Heobxoaumonm mebenbio ans opopmieHus
AOKYMEHTOB, MHPOPMALMOHHBIMK CTEHOAMM.

2.14.2. B cooTBeTCTBUM C 3akoHOOaTeNbCTBOM Poccurckon degepaunm o coumanbHON
3awmMTe MHBaNMOoOB B Uenax 6GecnpenaTCTBEHHOro [OCTyna K MeCTy npeaocTaBlieHus
MyHUUMNanbHon ycnyrm obecneynsaeTcs:

1) obecneunBaeTcsl  GecrnpensiTCTBEHHbIA  AOCTYN  WHBANWAOB K  MECTy
NpeaocTaBneHnss MyHuumMnanbHOW ycnyrn (yAoOHbIA BXOA-BbIXO4 B MNOMELLEHUSs U
nepemeLleHne B UX npegenax);

2) Bu3dyalibHad, TEeKCToBad MU MyﬂbTVIMe}JMVIHaFI I/IH(*)OpMaLI,I/IFI O nopdanke

npeaocTaBneHns MyHMuunanbHoOM ycnyri pasMmellaeTcs B yAoOHbIX AN 3asiBUTenen MecTax,
B TOM YMCIIE C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEWN MHBaNWOOB;

3) COMpPOBOXAEHME NHBANUAOB, UMEIOLLINX CTONKUE pacCTPONCTBA (PYHKLUKN 3pEHNS
N CaMOCTOSITENBbHOMO NepeaBKeHNs, U OKa3aHne UM NOMOLLN;
4) BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaBukeHust No TeppUTOpun, Ha KOTOPOM

pacnonoXeHbl 00BHEKTbI COLManbHON, MHXEHEPHOW U TPaHCNOPTHON MHAPACTPYKTYP, BXOAa B
Takne o6bekTbl M BbIXxOA4A M3 HUX, MOCaAKM B TPAHCNOPTHOE CPenCTBO M BbICAL4KU U3 HEro, B
TOM YmCre C UCMOMb30BaHUEM Kpecna-KOMsiCKu;

5) Hagnexawee pasmeweHe obopygoBaHMs W HOcCUTenen UMHdopMauuu,
HeobOxoaumMbIx Ona obecneyeHnss 6ecnpenaTCTBEHHOrO OOCTyna WHBANMAOB K ycnyram C
Yy4eTOM OrpaHNYEHUN UX XXN3HEeOEeATEeNbHOCTH;

6) aybnuposaHne HeobxoaumMon ONA  MHBaNMOOB 3BYKOBOW W 3pUTESTbHON
MHoOpMaUuKn, a TaKke HaanMcen, 3HakOB U MHOW TEKCTOBOW U rpaduyeckon nHgpopmaumm
3HaKaMu, BbINOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7) AO0NycK cypaonepeBogyunka n TndpriocypaonepeBoayvka;

8) Aonyck cobakuM-npoBoAHMKa MPU HanMuMmM OOKYMEHTa, MOATBepXKAaloLlero ee
cneumnanbHoe obyyeHue M BblgaBaemMoro no oopMe u B MOpsiaKe, KOTOpble YCTaHOBIIEHDI
npukasom MwuHucTepcTBa Tpyaa M couumanbHoW 3awmTtbl Poccurckon ®Pepepaummn ot
22.06.2015 Ne 386H «O6 yTBEpPXAEHMM (hOPMbI AOKYMEHTA, NOATBEPXKAAIOLLENO cneumansHoe
oby4yeHne cobakn-npoBOAHMKA, 1N NopsaaKa ero Bblgauny.



2.14.3. TpeboBaHust B 4acTn obecnevyeHnsa OCTYNHOCTU ANS MHBanNuO4oB OOBLEKTOB, B
KOTOPbIX OCYyLleCTBNAeTCs nNpefdocTaBrieHne  MyHUUunarbHOWM  YyCryru, W  CPeAacTs,
NUCnonb3yemMbiX NpU MNpPeaoCTaBlEHUN MyHUUMNANbHOW YCIyrn, KOTOpble YyKa3aHbl B
noanyHkrax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernameHTa, NPUMEHSITCS K 06bekTam
N cpencTeam, BBEAEHHbBIM B 3KCMNlyaTauuio Uy NpoLueawmm MogepHN3aumnio, PEKOHCTPYKLNIO
nocne 1 nona 2016 ropa.

2.15. lNokasaTtenn AOOCTYNHOCTUM M KayeCTBa MYHUUMMANbHOM Yycnyrn, B TOM 4ucne
KOMMYEeCTBO B3aMMOAEWCTBUN 3asiBUTENst C AOSMKHOCTHbIMU NvMuamMu nNpu npegoctaBneHum
MYHULMNANbHOW YCNyru 1 NX NPOOOIHKUTENBHOCTb, BO3MOXHOCTb NOMyvYeHnss nHdopmMaumm o
Xo4e npefocTaBrneHusl MyHUUMNanbHOM ycriyrM, B TOM 4UCMEe C  UCMNOfb30BaHUEM
NH(POPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb MO0 HEeBO3MOXHOCTb
NOMyYeHNs MyHULUMNAnbHOW YCNYrM B MHOrOYHKUMOHANbLHOM LEHTpe npefocTaBreHus
rocygapCTBEHHbIX M MyHUUMNAMbHBIX YCryr (B TOM 4ucre B NOSHOM obbeme), B nobom
TeppuTopuansHOM nogpasfeneHnM opraHa WCNOMHUTENbHO pacnopsanTenbHOro opraHa
MECTHOro camoyrnpasfieHus, no BbIOOpy 3aaABuUTens (SKCTeppuUTOpUanbHbIA NPUHLMM),
NoCpeacTBOM 3anpoca O NPedoCTaBfeHUM HECKONbKMX TOCYAapCTBEHHbIX W (MnK)
MyHAUMMANbHbLIX  YCRyr B MHOFOYHKUMOHANbHbIX  LEHTpax  npeaocTaBneHuns
rocygapCTBEHHbIX Y MyHULMNANbHBIX YCyr, NpeaycMOTpeHHOro ctatben 15.1 ®egepansHoro
3akoHa Ne210-d3 (koMnnekcHbIN 3anpoc)

2.15.1. [lokasaTenamu [OCTYNHOCTW MpPeAoCTaBNEHNS  MyHUUMNANbLHOW  YCryru
ABNAOTCA:

pacnosioXXeHHOCTb MOMELLEHWS, B KOTOPOM BeeTCs NpueM, Bblgadya AOKYMEHTOB B 30He
AOCTYMNHOCTU OBLLLECTBEHHOIO TPAHCMNOPTa;

HanMyme HeoBXOOUMOro KonmMyecTBa CneumanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM OOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawWen uvHGopMaumm o crnocobax, nopsiake W CpoKax
npegocTaBfeHns MyHUUUNAanbHOM YCNyrm Ha MHAOPMaUVOHHbLIX cTeHaax, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumanbHOM cakTe MyHULMNANbHOIO panoHa;

oKasaHve NOMOLLM MHBanMaam B NpeoaoneHnn 6apbepoB, MeLLaoLWmMX NOSTyYEeHUI0 MU
yCrnyr HapaBHe C gpyrmmu nuuamu.

2.15.2. lNokasaTenamu kayecTBa nNpeaocTaBneHns MyHULMNanbHON YCryrn aBnatoTCs:

1) cobnogeHne CpokoB Npuema n pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHue cpoka nonyyYyeHus pesynbtata MyHULMNanbHOM YCNyru;

3) oTcyTcTBME 060CHOBAHHLIX Xanob Ha HapyLLeHUst agMUHUCTPATUBHOIO perfiaMmeHTa,
coBepLleHHble paboTHukamn OpraHa;

4) KONMMYECTBO B3aMMOOENCTBUN 3afABUTENS C OOSMKHOCTHbIMM nuuamu (6e3 yyeTta
KOHCyrnbTauumn):

B3anmogencteme 3aasutens ¢ pabotHukamm OpraHa unm ML, npu npegoctasneHnn

MyHI/ILl,l/II'IaJ'IbHOI7I yCnyru ocyecTBiideTcAa OguH pa3s npu npencraBrieHnn 3adaBrieHnsa cCo BCeMU
HeobxoanMbIMM OOKYMEHTaMU;

OOMH pa3 B cnyyae HeobxooMMOCTM MoOMyvYeHuUs pesynbTaTa npeaocTaBneHns
MyHuumnaneHon ycnyrm B OpraHe unu MOL, B dhopme ak3eMnngpa 3aNeKTPOHHOro AOKYMeEHTa
Ha ByMaXXHOM HocuTene.

MpoOoMmKUTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asiBUTENS C AOMKHOCTHBIMU fLaMu
npu NpegocTaBneHnn MyHUUMNanbHOW YCryru He npeBbiaeT 15 MUHYT.

3asBuTenb BnpaBe OLEHWUTb KayecTBO MNPeAoCTaBNEHUA MyHUUMNANbHOW YCIyrn C
NMOMOLLbLID  YCTPOWCTB  MOOBMXHOW  paguoTenieOHHOM CBA3W, C  UCMONb30BaHMEM
PecnybnnkaHckoro noptana, TepMUHarnbHbIX YCTPOWCTB.



2.15.3. VIHhopmaumsa o xoae npenoctaBneHns MyHULMNanbHOW YCIyrm MoxeT ObiTb
nony4eHa 3asBuTeNnem B NIM4YHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom nopTane,
B OpraHe, MOLI.

2.15.4. MNMpepoctaBneHne MyHMUMNanbHOW yCcryrn ocyuiectensietca B nrobom ML, no
BblOOpY 3aABMTENS HE3aBUCMMO OT MeCTa €ro XWTenbCTBa MM MecTa hakTuyeckoro
NPOXXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6bnvku TaTapcrtaH no
3KCTEeppuUTOpPManNsLHOMY NPUHLMNY.

MyHI/ILl,I/II'IaJ'IbHaﬂ ycriyra B COCTaBe€ KOMIMJIEKCHOIo 3arnpoca He npeaoctaBlideTCA.

2.16. VHble TpeboBaHus, B TOM 4YuCne yduTbiBalolWme O0COBEHHOCTN NpeaocTaBneHns
MyHMUMNANbHOW  yCryru NO  3KCTeppuTOopuanbHOMY npuHUMny (B crnyvae, ecnu
MyHUUMNanbHas ycnyra npeaoctaBnseTca Mo 3KCTepPpUTOpPUMAnbHOMY  MPpUHLMNY) W©
0COBEHHOCTN NpefoCTaBNEHNS MyHULMNANBHOW YCyri B 351IEKTPOHHON hopme

2.16.1. Npun npegocTaBneHnm MyHMLUNansHON yCNyrn B 3NeKTPOHHOW hopMe 3aaBuTernb
BrpaBse:

1) nony4utb MHGOPMAaLMIO O MOPSAKE M CPpoKax MPedoCTaBNeHUs MyHUMUMNanbHON
ycnyru, pasmMelleHHyto Ha EanHom noptane, PecnybnvkaHckom nopTtane;

2) nopatb 3asBrieHne 0 NPeAoCTaBeHNN MyHULMNANbHOW YCYrM N UHblEe JOKYMEHTH,
HeobxogumMble ANA NpefocTaBrieHUs MyHUUUNANbHOM YCryrn, B TOM 4Yucne OOKYMEHTbl U
NHOPMaLNO, SMNEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Oblniv 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4yactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nony4uTb CBEOEHUSs O XOAE BbINONHEHUS 3asiBNEHUA O NpenocTaBreHum
MyHULMNAnbHONM YCNyrn, NOAaHHbIX B 3NIEKTPOHHON hopMe;

4) OCyLWeCTBNTb OLEHKY Ka4decCTBa rnpeaocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOIZ YCInyru;

5) nonyuuTb pesynbTaT MNPEeAOCTaBMEHUs MyHUUMNAanbHOW ycryru B doopme
3MEeKTPOHHOIO AOKYMEHTA;

6) nogaTb xanoby Ha pelweHne n gencrtene (besgenctemne) OpraHa, a Takke ero
AOJDKHOCTHBIX NUL, MyHUUMNanbHbIX Cnyxawux nocpenctsoM PecnybnunkaHckoro noprana,
noptana deaepanbHON rocyaapCTBEHHOW MHEOPMALMOHHON CUCTEMbI, obecnevmBatoLLEemn
npouecc gocyaebHoro (BHecyaebHoro) obxanosaHus pelleHnn n gencteun (besgencrans),
COBEPLUEHHbIX MPX NPeoCTaBeHMn rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCYr opraHamu,
NPeaoCTaBNALWMMN FOCYAAPCTBEHHbIE M MyHULUMNAmNbHbIE YCAYrn, WX OOJSMKHOCTHbIMU
nmuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMW CAYXaLLnMmu.

2.16.2. dopmupoBaHMe 3asiBIEHUS OCYLLECTBNAETCA MNOCPEeaCTBOM  3anofiHEHUS
3NEeKTPoOHHOM popmbl 3asBreHns Ha PecnybnukaHckom nopTane 6e3 HeobxoammocTu
OOMNOSTHUTENBHOWN NoAauYN 3asBEHMS B KAKON-NMBO nHom hopme.

2.16.3. Npu bopmmpoBaHnn 3asaBreHns obecnedYnBaeTcs:
1) BO3MOXHOCTb KOMUWPOBaHUS U COXPAHEHUSA 3asiBNEHUS U MHbIX [OKYMEHTOB,
HeobXxoauMbIX ONs1 NpeaoCTaBeHNs yCnyru;

2) BO3MOXHOCTb 3aMOSfIHEHUSI HECKONbKUMU 3asiBUTENSAMU OOHOW 3NEKTPOHHOM
dopMbl  3asiBneHust npu obpalleHun 3a ycrnyramu, npegnornarallyMMyM  HanpaeneHue
COBMECTHOIO 3asiBNEHMS HECKObKMMM 3asiBUTENSIMMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaXKHOM HOCUTENe KOMMM SNEKTPOHHON (OpPMbI
3asiBNeHus;

4) coxpaHeHue paHee BBeOEHHbIX B 3NEKTPOHHY POpMy 3asiBIeHUA 3Ha4YeHUn B
no6or MOMEHT MO XenaHuko Nonb3oBaTens, B TOM Y1Cre Npy BO3HUKHOBEHMM OLLMOOK BBOAA
1 BO3BpaTe Af1s NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 POPMY 3asiBIIEHUS;

5) 3anofiHeHwWe nonen 3nekTpoHHOM hopMbl 3asiBfieHUst 4O Havana BBoga CBeaeHUN
3agBuUTENEM C WUCMNOMb3oBaHMEM cBedeHun, pasmeweHHblx B ECUA, wn cBegeHun,



onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalollencss cBeaeHun,
OTCYTCTBYIOLINX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUpmkaumu;

6) BO3MOXHOCTb BEPHYTbCSl Ha NOOOK U3 3TANOB 3aMONHEHUS NEKTPOHHON hopMbl
3asBneHnsa 6e3 noTepun paHee BBe4EHHOW MHOpMaLnK;

7)  BO3MOXHOCTb AOCTYyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSIM B TeYeHne
HEe MeHee OAHOro roga, a Takke 4acTM4HO cOOPMUPOBAHHBLIM 3asABMNEHUSIM - B TEYEHUNE HE
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3assutenen Ha npuvem B MOLL (ganee - 3anucb) ocyliecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3asBuUTENO NpeaocTaBnseTcs BO3MOXHOCTb 3anuncy Ha nobble cBoGoAHbIE AN Npuema
AaTy n Bpems B npefenax YCTaHOBIIEHHOrO B MHOrOyHKLMOHANbHOM LEeHTpe rpaduka
npuema.

3anucb Ha onpeneneHHyr aaty 3akaH4dmBaeTCd 3a CYyTKM O HaCTynneHus 3TOM AaThl.

D,J'IFI ocyulecTBrieHuns npeuBapMTeanon 3anumcm nocpeacrtesom PeCI'Iy6J'II/IKaHCKOFO
nopTarla 3adABUTESIO Heobxoanmo YKa3aTb 3arnpalinBaemblie CUCTEMOM AaHHble, B TOM YUChE:

daMmnnuio, s, 0TYECTBO (NP HaANMYUK);
HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM NOYThLI (MO XenaHuto);
Xenaemyto aaty u Bpems npyema.

B cnyyae HecoOTBETCTBUS CBEAEHMI, KOTOpble coobwun 3asBuTeENb Npu
npenBapuTenbHON 3anncK, 4OKYMeHTaMm, NpeacTaBneHHbIM 3asBUTENeM Npu NMMYHOM NpUeMe,
npeasapuTenbHas 3anMcb aHHYNMPYeTCS.

Mpn ocywecTBNeHUn npeaBapuTeEnbHON 3anucu  3asBuTento  obecneynmBaeTca
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutens coobwmT
agpec 9MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afdpec Takke HarnpasBnseTca MHgopmaums o
noaTBePXAeHUN NpeaBapUTENbHON 3annucy ¢ ykasaHuem gatbl, BDEMEHU U MecTa npuema.

Mpw ocyLLecTBNEHUN NpeaBapuTENbHON 3anucu 3asBUTeNb B 0683aTENbHOM Mopsiake
NHGOPMMpPYETCH O TOM, YTO NpeABapuUTENbHas 3annCb aHHYNIMPYETCS B CrlyYae ero HesiBKU No
ncTedeHun 15 MUHYT ¢ Ha3HaYeHHOro BpeMeHU npmema.

3asButenns B noboe BpeMA BripaBe OTKa3aTbCA OT npenBapMTeanoM 3arincu.

3anpewaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AOEWUCTBUK, KpoMe
NPOXOXOEHUS UOeHTUUKaALUMM U ayTeHTUdUuKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npenocTaBneHns CBedeHUN, HeobxoaumbiX Ans pacyeTa AONUTENbHOCTM BPEMEHHOIo
WHTepBana, KoTopbi Heob6xoaMmo 3abpoHMPOBaTL AN NpMema.

3. CocTaB, nocrnenoBaTerlbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOMHEHMS!, B TOM Y1CIie 0COGEHHOCTUN BbINONTHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTU BbINONHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LleHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AeUCTBUIA NPU NpeaoCTaBNeHNM
MYHULIMNANbHOM YCNyru

3.1.1. lNMpepoctaBneHne MyHUUMNANbHOMW YyCnyrM BKMAYaeT B cebsa  cneaywowue
agMUHUCTPATUBHbIE NpoLenypbl:

1) KOHCYNbTUPOBAHWSA 3asBUTENS;
2) NPUHSATUE N PACCMOTPEHNE KOMMMEeKTa JOKYMEHTOB, NPeACcTaBNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B  OpraHbl, YyyacTBywliMe B
npegocTaBneHnn MyHUUMNansHOM YCnyru;



4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;
5) Bblga4va (HanpasneHne) 3asiBUTEN0 peayrbTata MyHULMNanbHON YCIyru;
6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4vana BbINOMIHEHUA aAMWHUCTPATMBHOM MNpoLeaypbl SBNSeTcs
obpaleHne 3asBuUTENs MO BOMPOCAM, CBSA3AHHbIM C NPeaoCTaBfieHMEM MYHMLUMNANbHON
ycnyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHUNE
aAMWHNCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpawieHum 3assutens B MOLL — paboTHnk MOL;

npu obpalleHnn 3aasutens B OpraH - cekpeTapb UCMONHUTENbHOIO KOMUTETA CEeNbCKOro
noceneHus (aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHMUE).

3.2.2. 3asBuTenbL BnpaBe 00OpaTUTbCA 3a KOHCyNbTauMen O Mopsidke W CpoKax
npegocrtaBneHns myHuuunanbHon ycnyrm B MOL nnuyHO M no TenedoHy u 3MneKTPOHHOW
nouyTe.

PabotHnk MOLl koHCcynbTMpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeactaBnAemMon AOKYMEHTauum u ApyrMM BOMpocaM Afif MofyvyeHus MyHUuunansHom
yCnyru.

3asBuTeNb MOXET NOMYYUTb UHPOPMALMIO O NOPSAKe NpefoCTaBneHUss MyHUUunanbHOM
ycnyru Ha odpuumnansHom cante ML http://mfc16.tatarstan.ru.

A}J,MI/IHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBliInBaeMble HacCcToALWMNM MYHKTOM,
BbINOJTHAKOTCA B AE€Hb O6paLLl,eHVIF| 3adaBuTend.

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATUBHbIX Npoueayp SBNSTCA: KOHCYNbTalms no
cocTaBy, oopMe NpeAcTaBrsieMon AOKyMeHTauum 1 Apyrum Bonpocam, Heo6xoammbiM Ans
Nony4YeHns MyHULMNanbHON yCryru.

3.2.3. 3aaButenb Bnpaee obpatutbcs B OpraH no TenedgoHy M 3MeKTPOHHOW noyTte, a
Takke NonyyYnTb KOHCynbTaumio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke v
cpokax npeaoCTaBnEHWUs MyHUMUMNANbHOW YCryrM, B TOM 4YuUcne no cocTaBy, ¢opme
npeacTaBnNsAemMon AOKYMEHTauMM W ApyrMMm BOMpocaM Afis MonyyYeHust MyHuuunanbHOW
ycnyru.

[lOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHPOPMUPYET 3aABUTENS B
COOTBETCTBUMN C TpeboBaHNAMM NyHKTa 1.3.4 aAMUHNCTPATUBHOIO perfiaMmeHTa.

AOMVHUCTPaTUBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOSHSAOTCS B TedeHMe Tpex pabounx gHew co AHSA NocTynreHns obpalleHmst.

PesynbTaTtamu BbINONHEHUS agMUHUCTPATMBHBLIX MpoLEeayp SABMASAKTCH: KOHCYrbTaumu
no cocTaBy, hopme NpeacTaBnsemMon JOKYMeHTaLuMm n Apyrum Bonpocam, Heo6xoanmbiM Ans
NoNy4eHns MyHULMNanbHON YCryri.

3.3. MpuHatne n paccMmoTpeHune KoMnnekra AOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENem

3.3.1. MNMpuem OOKYMEHTOB AN NPeAoCTaBneHns MyHuuunansHon ycnyrn yepes MoL]
nunu yganeHHoe paboyee mecto MOL.

3.3.1.1. 3assutenb (npepcrasuTens 3aaBuTens) obpaiwaetca B ML, ¢ 3anpocom o
NpeaoCTaBNEHNN MyHULMNANBHOW YCNyrn M npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHunk MOL|, BegyLwimm npuem 3asBneHuni:
onpeaenseT npeameT obpalleHns;
yA0CTOBEpPSET NIMYHOCTb 3aABUTENS;



NPOBOANT NPOBEPKY MOSTHOMOYUIA LA, NOAALLErO JOKYMEHTHI;

NPOBOAMT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOBaHUSIM, yka3aHHbIM B NyHKTe 2.5
aAMUHUCTPATMBHOIO PernameHTa;

3arnonHAaeT aneKTpoHHyo dopmy 3asierneHna B8 AIC MoL;

npu nNpeaocTaBreHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOMO
pernameHta Ha OyMaXHOM HOCUTEene, OCYLUECTBMSIeT CKaHWPOBaHWE MpeacTaBneHHbIX
[AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AIC MoLl;
nepegaet 3agBUTENO HA NPOBEPKY U NOANUCAHUE;
nocne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne B AUC ML,

sarpyxaet B AUNC M®L| nokymeHTbl, npeacTaBrieHHble B 3MEKTPOHHOM dopme unu
3NEKTPOHHbIE 06pasbl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpaLLaeT noanMcaHHoe 3asiBfieHne 1 opurimHarbl OyMaXkHbIX JOKYMEHTOB;
BblJAeT 3asiBUTENIO pacnuncky B Npueme AOKYMEHTOB.

AOMUHUCTPATUBHbIE  MpOLEedypbl,  YCTaHaBMMBAEMble  HACTOSILLUMM  MYHKTOM,
BbINOSMHSATCA B IeHb 0OpalleHns 3asaBuTens.

Pe3yanaTaM|/| BbIMOJIHEHNA aOMUHUCTPATUBHBLIX npoueayp ABJIAKOTCA: rotoBoe K
oTnpaBKe 3adBlieHNe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
OpraH B anekTpoHHon dopme (B cOCTaBe NakeTOB ONEKTPOHHbLIX Aefl) B TeYeHue OAHOro
paboyero aHA co aHs obpalleHus 3asaBuTenNs B CTPYKTypHoe noapasgenerne MoL.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATMBHBIX Mpoueayp SBMSKOTCA: 3asiBNeHue u
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasreHHble B OpraH, nocpencTtBOM CUCTEMBbI
3NEKTPOHHOIo B3aMMOLENCTBUS.

3.3.2. Mpuem ooKyMeHTOB 4SS NpeAocTaBfIieHNA MyHULMNATbHOM YCYTN B 9NEKTPOHHOM
dopme Yepes PecnybnvkaHckuin nopTarn.

3.3.2.1. 3agsutenb Ans nogayn 3adBfeHUs B 3NEKTPOHHOM opMe BbINOMHSAET
cnegywouwine 0encTeus:

BbINOSTHAET aBTOPM3aLMIO;

OTKpbIBaeT hOpMY NEKTPOHHOIO 3aABMEHWS;

3anonHaeT bopMy 3MEKTPOHHOTO 3asiBNIEHUS, BKIHOYAIOLLYI0 CBeAeHNUS, Heobxoaumble n
obsizaTenbHble A48 NpeaoCcTaBeHUss MyHUUMNANbHOW YCNYru;

NPUKpensiseT JOKYMEHTbI B 9NIEKTPOHHON (hopMe Ui 3NeKTPOHHbIE 06pasbl JOKYMEHTOB
K (bopMe aneKTPOHHOro 3asBneHns (Npu Heob6xoaMMocTn);

nogreepxgaeTr akT O3HaKOMJSIEHUSS W corfnacus C  YCrOBUSIMM U MOPSAKOM
npefoCcTaBfieHNs  MyHUUMNANbHOW yCnyrm B 3NeKTpoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popMe 3MEeKTPOHHOTO 3asiBIIEHUS);

nogreepxagaeT AOCTOBEPHOCTb COOBLLEHHBbIX cBefleHnn (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOIO 3asBrEHNS);

OTNpaBnsieT 3anoSfIHEHHOE 3NEKTPOHHOE 3asiBNieHNe (HaXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOPME 311EKTPOHHOIO 3asIBIIEHUS);

3MEeKTPOHHOE 3asiBrieHne NoanMcbiBaeTCs B COOTBETCTBMM C TpeboBaHUsIMM NyHkTa 2.5.3
aAMUHUCTPATMBHOIO pernameHTa;

nonyyaeT yBefomMreHne o6 oTnpaBke 3MeKTPOHHOIO 3asiBIEHMS.

dopmaTtHo-norn4eckass nposepka COPMUPOBaAHHOIO 3asBMEHUA OCYLLECTBNSETCH
nocrne 3anofiHeHUs 3adBUTENEM KaxJoro u3 rnonen anekTpoHHoW opmbl 3aaBneHus. Mpu
BbISIBNEHNUN HEKOPPEKTHO 3anOfIHEHHOro MONSA 3MNEKTPOHHOM (POpMbl 3aABMNEHUs 3aaBUTESb



YBEIOMMAETCS O XapakTepe BbISBIEHHON OWNOKN 1 NOpsSiaKe ee yCTpaHeHUs NOCPEeACTBOM
NHOPMAaLMOHHOTO COOBLLIEHNSI HENOCPEACTBEHHO B 3MEKTPOHHON hopMe 3asiBNEHMS.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBlIMBaeMble HacToALWNM MYHKTOM,
BbINOJTHAKOTCA B AEHb O6paLLl,eHVIF| 3adaBuUTeEnNA.

Pe3yanaTaMV| BbIMOJIHEHNA aOMUHUCTPATUBHBLIX npouenyp ABAKOTCA: 3JTIEKTPOHHOE
aeno, HanpaBJieHHOE B OpraH nocpeacrBsoM CUCTEMbI AJTEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHwne komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOMHEHNA aaMUHUCTPATUBHOW npoueaypbl ABNAeTcs
NOCTYNfEHNE 3asiBNEHMS W UHbIX [LOKYMEHTOB, HeobxoguMmbiX Ans nNpeaocTaBreHus
MYHULUUNANTbHOW YCIyru.

[OMmKHOCTHbIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNONHEHNE
agMUHMCTPaTMBHOWN NpoLeaypbl ABMSeTCs cekpeTapb VIcnonHUTENbHOro KOMUMTETA CENbCKOro
nocerneHus (ganee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe nuuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Cly4vae
obpalleHunsa 3aaButens c 3asisrnieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMMBaET NMNYHOCTb 3a8BUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMIA NNLA, NOAAKLLETO LJOKYMEHThI,

NPOBOAUT MNPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMsM, YkaszaHHbIM B NMyHKTE 2.5
aAMUHUCTPATUBHOIO perfamMeHTa, NpoOBEPKY COOTBETCTBUSA MNpeACcTaBIiIEHHbIX [LOKYMEHTOB
YyCTaHOBIEHHbIM TpeboBaHMAM (Haanexailiee opopMreHne Konnin JOKYMEHTOB, OTCYTCTBUE

B [OOKyMEHTax MoAYUCTOK, MNPUMNUCOK, 3a4epKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncnpasneHnin);

3anosIHAET 3NeKTPOHHYI0 (bOopMy 3asiBfIeHUSI B aBTOMAaTU3NPOBaHHOW MHGOPMaLVMOHHON
cucteme, npegHasHa4YeHHOM AS1s oKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npun npepnocrtasneHnn AOOKYMEHTOB, YKa3aHHbIX B TMYHKTE 2.5 aAMUHNCTPATUBHOIO
pernameHTa Ha 6yMa>KHOM HOCcuUTENe, OCylecTBnAeT CKaHuMpoBaHUE npenctaBiieHHbIX
OOKYMEHTOB;

pacne4yaTbliBaeT 3aaBlieHNE,
nepenaet 3adBUTESTIO Ha NPOBEPKY U noarnncaHne;
nocne nognucaHuna CKaHMpyeT nognncaHHoe 3asaBrieHUNe,

3arpy)xaeT B aBTOMaTU3NPOBaHHY MHOPMALIMOHHYIO CUCTEMY, NpeaHa3HaYeHHYo Ans
OoKasaHusi TrocygapCTBEHHbIX WM MyHULMNANbHbIX YCNyr AOKYMEHTbI, MNpeacTaBfeHHble B
3NEeKTPOHHON hopMe UMK ANEKTPOHHbIE 06pa3bl OTCKAHUMPOBAHHbLIX AOKYMEHTOB, (POpMUpYeT
3NEKTPOHHOE JEerno;

BO3BpawaeT noannMcaHHoe 3adBlieHne W OopurnHanbl 6yMa)KHbIX OOKYMEHTOB
3adaBUTETIO;
BblaeT 3aAaABUTESIIO paCnucky B npneme JOKYMEHTOB.

B crnydae Hann4ua OCHOBaHM Onsl oTKasa B npunemMe OOKyMeHTOB AOOJIKHOCTHOE JINLUO,
OTBETCTBEHHOE 3a NnpnemMm OOKYMEHTOB, yBeAOMIAET 3adBUTend 0 Hanm4mm I'IpeI'IFITCTBVIVI and
npmnemMa 3adBiieHNA U Bo3BpallaeT eMy JOKYMEHTbI C obbsAcCHEHNEM coaepXaHnA BbIABIIEHHbIX
OCHOBaHW Ons oTkasa B npneme JOKyMEHTOB.

3.3.3.3. JOmKHOCTHOE N0, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, Nocre NocTynieHns
AOKYMEHTOB Ha pacCMOTpEeHMe:

npuceanBaeT 3asiBMIeHU0 HOMep B COOTBETCTBUMM C HOMEHKNATYpoW fen Wn craTtyc
«lMpoBepka OKYMEHTOBY;

n3yyaeT MOCTYNUBLUME 3MEKTPOHHbIE Aena, B TOM YMcCre MPUIOXEHHbIe 3asiBUTENeM
AOKYMEHTbI B 3NIEKTPOHHOI hOPME U SNEKTPOHHbIE 06pa3bl JOKYMEHTOB;



npoBepAeT KOMMNEeKTHOCTb, YATAEMOCTb 3JIEKTPOHHbIX 06pa303 OOKYMEHTOB,

nposepsieT cobnogeHne  ycrioBuh  OEWCTBUTESNIbHOCTU  ONEKTPOHHOW  MOAMUCH,
nocpencTtesomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBfeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMNEHHOMN KBanndUUMPOBAHHOW 3S1IEKTPOHHOM
noanucoHo).

Mpn HanUuMM OCHOBaHWI, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATMBHOIO
pernameHTa, noAroTaBnNMBaeT MpPOEKT pelleHuss o6 oTkase B MNpueMe [OOKYMEHTOB,
Heo6XxoaNMbIX ANS NpeaoCcTaBnNeHns MyHULMNANbHOW YCryri.

B cnyyae, ecnu B pesynbtate NpoBEPKM YCUINEHHOW KBANMPULNPOBAHHOWN 3NEKTPOHHON
noanncu BbISBMEHO HecobrnoaeHne YyCcrnoBui ee OeWACTBUTENbHOCTU, MPOEKT pelueHus 0b
oTKase OOSMKeH codepxaTb MyHKTbl cTaTb 11 depepanbHoro 3akoHa Ne 63-d3, koTopble
NOCIYXNNN OCHOBAHWEM L1151 €r0 NPUHATUS.

MpoekT pelleHns 06 oTkase B NpUeMe JOKYMEHTOB, HEOGX0AUMbIX AN NpeaoCTaBnNeHUs
MyHUUMNAnNbHOM YCNyru, ¢ ykasaHMeM NpuUYnH oTkasa (B criydae, ecrniv OCHOBaHUS Ans oTKkasa
B NpuemMe [OKYMEHTOB, HeoOXoOuMbIX ANs NpefoCTaBfeHUss MyHULMMANbHOW YCnyru,
CBSi3aHbl C HApPYLUEHMEM YCTAHOBMNEHHbIX TPEOOBaHWUIA K TakMM OOKYMEHTaM, OCHOBaHUS Anst
oTka3a B nNpuveMe [OOKYMEHTOB [JOMKHbl copepXaTb MWHdopmMauMio O HauMeHOBaHWUW
AOKYMEHTOB  (MHpOpMauuW, CBEOEHWUI), KOTopble He NpPeACTaBrfeHbl, coaepxaT
He4oCTOBepHble W (UNM) NPOTUBOPEYMBbLIE CBeAEHMS, OGOPMIIEHbI C HapyLUeHUeM
yCTaHOBIEHHbIX TpeboBaHWIn), HanpaBnseTCcs Ha cornacoBaHWe B YyCTAHOBIEHHOM MOPSiAKe
nocpeacTBOM CUCTEMbI 3M1IEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue npoekTa peleHnsi 06 oTkase B npMeme AOKYMEHTOB, HEOBX04MMbIX ANis
npeaocTaBneHns MyHUUMNANbHOM YCnyrn, OCyLLEeCTBNSEeTCA B Nopsiake, NpeaycMOTPEHHOM
NyHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

B cny4yae oTcyTCTBUSI OCHOBaHUIM ANs 0TKasa B NpueMe AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKTOM 2.7.1 agMUHUCTPaATUBHOIO perfamMeHTa, OOMKHOCTHOE fNMUO, OTBETCTBEHHOE 3a
npMeM [OKYMEHTOB, B TeYeHue OOHOro paboyero OHs CO AHSA MOCTYNNEeHUs 3asiBNeHus,
HanpaensieT 3asiBUTENIO, yKasaHHbIM B 3asiBNIEHMN CNOCOOOM, YBEAOMIIEHNE O NOCTYNeHUN
3asBreHNs, coaepallee BXOAALNA PErnCTPaLMOHHbIA HOMEpP 3asiBNeHusl, AaTy nonyyeHus
3asBNeHMs!, NepeyeHb HaMMeHOBaHWU halnoB, NPpeacTaBfeHHbIX K HEMY AOKYMEHTOB, AaTy
nony4YyeHns pesynbTata MyHULUMNANbHOW YCIYru.

3.3.3.4. MWcnonHeHne npouenyp, YKkasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMmeHTa, npy Hannyinmm TeXHNYECKOM BO3MOXXHOCTU OCYLLEeCTBNAETCS
B aBTOMATM4YECKOM peXumMe C UCMNOoSfib30BaHMEM aBTOMaTU3MPOBAHHOM WMHGOPMAaLMOHHOWN
CUCTEMbI, NpegHa3Ha4YeHHON AN OKasaHWsa rocyaapCTBEHHbIX U MyHULMMANbHbIX YCYT.

3.3.3.5. AgmMuHuCTpaTuBHble npouenypbl, ycTaHaBnueaemble nyHkTom  3.3.3
agMUHUCTPATMBHOINO perfiameHTa, BbINOMHATCA B TedeHue ogHoro paboyero AHA CO AHS
NOCTYNSIEHUS 3a8BMNEHUS HA PacCMOTPEHME.

Pe3yanaTaMM BbIMOJIHEHNA aOMWHUCTPATUBHbLIX Mpouenyp ABJIAKOTCA: ﬂpI/IHFITbIIZ Ha
paccMOTpeHne KOMMJIEKT JOKYMEHTOB UJTA NPOEKT peLueHnsA 00 oTkase B npuneme JOKyMEeHTOB,
HeobxoauMbIX Ans npenocraBneHnd MyHMLlMHaﬂbHOﬁ ycnyru.

3.4. HanpaBrneHne MeXBeOOMCTBEHHbIX 3anpoCcoOB B OpraHbl, Yy4acTByllMe B
npenocTaBneHnM MyHUUMNansHOM yCryrm

3.4.1. OcHoBaHMeM Ha4yana BbINOSIHEHNS aAMWHUCTPATUBHOM Npouenypbl ABNAETCA
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNONMHOMOYEHHLIM Ha  BbINONIHEHNE
agMWHUCTPATUBHOM MpoLueaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
NpYeM AOKYMEHTOB, NPUHATBIX OT 3asBMTENA AOKYMEHTOB.

[OMKHOCTHLIM nmuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMNONHEHNE
agMWHUCTPaTUBHOM NpoLeaypbl, ABNSETCA cekpeTapb UCNONTHUTENBHOrO KOMUTETA CEMbCKOro



noceneHnsa (,u,anee - OOJIKHOCTHOE Jmuo, OTBETCTBEHHOE 3a HanpaBlieHne
MeXBeOMCTBEHHbIX 33I'IpOCOB).

3.4.2. [JomkHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfieHUe MeXBeOOMCTBEHHbIX
3anpocoB, opMuUpyeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe MnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3NEeKTPOHHOro B3auMmogencTsna (Npy OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockl 0 NpPeaocTaBfieHUN LJOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMeHTa.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBlIMBaeMble HacCcToALWNM MYHKTOM,
BbIMOJTHAKTCA B A€Hb NMPUHATUA 3aABIIEHNA Ha paCCMOTpPEHUNE.

Pe3yanaTa|vw| BbIMNOJIHEHNA aAMUHUCTPATUBHbIX npoueayp ABNATCA: HanpaBlieHHble
B OpraHbl Bfactm 1 (VIJ'II/I) noaBegomMcTBeHHblE OpraHam BJ1aCcTth opraHn3aunm 3arnpochl.

3.4.3. CneumanucTbl NOCTaBLUUKOB AaHHbIX Ha OCHOBaHWW 3anpocOB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3rEeKTPOHHOIO B3aUMOAENCTBUS, NPeAoCcTaBnsioT
3anpawmBaemble JOKYMEHTbI (MHOPMaLMIO) UNN HaNpaBnAT yBegoMeHns 06 oTCyTCTBUM
AOKyMeHTa u (unn) mHdopmaumm, HeobxoaMMbIX ANS NPeAoCTaBNeHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHne ob oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALNM NMYHKTOM,
BbIMOSIHAOTCA B TEYEHNE MATM OHEW CO OHSA MOCTYNNEeHNa MEeXBEOOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocTaBnsAWmne OKYMEHT U MHPOpMaLMIO, eCnn UHbIe CPOKK
NoAroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC HEe YCTaHOBIIEHbI
denepanbHbIMKM 3akoHaMK, NpaBoBbIMU akTamu [MpaButenbctBa Poccurickon ®epepaumm v
NPUHATBIMUW B COOTBETCTBUN C beaepanbHbIMU 3aKOHaMN HOPMaTUBHBIMU MPaBOBbLIMN akTaMm
Pecnybnvkn TatapcTaH.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoUeayp SABMASKOTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble AOnst  NpefocTaBneHus  MyHuumMnanbHon  ycnyru, nubo
yBefoMneHne o6 oTka3e, HarnpaBfieHHble [OOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXXBeAOMCTBEHHbIX 3arnpocCoB.

3.4.4. [OmKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeLOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3f1EeKTPOHHOro
B3aMMOOENCTBUA  OOKYMeHTbl  (CBegeHus), Heobxogumble And  npegocTaBlieHus
MyHUUMNanbHon ycnyru, nmbo yBegomrnieHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa u (Mnu)
NHdopMaLunu;

Npu Hannuynum OCHOBaHUN, NPEeaYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHON YCyr.

MpoekT pelwwenna ob oTkase B npMemMe JOKYMEHTOB, HEOOX0AUMbIX 4SS NpeAoCTaBneHs
MYHMLMNANbHOW yCryrun, ¢ ykasdaHMem NpuyYnH oTkasa (B criydae, ecrnivm OCHOBaHus Ans oTkasa
B MNpvemMe [OKYMEHTOB, HEOOXOAWMbIX ANA NpefocTaBfieHUs MyHUUMNanbHOW YCRyru,
CBSI3aHbl C HApPYyLUEHNEM YCTaHOBIEHHbIX TpeboBaHWI K TakKUM JOKYMEHTaM, OCHOBaHUS O11s
OoTKasa B nMpuemMe [OOKYMEHTOB [JOSDKHbl coaepXaTb WHAOpMaUMI O HauMMEHOBaHWUK
OOKYMEHTOB  (MHGOpMauun, CBeOeHWn), KOTopble He npeacTaBrieHbl, cogepxat
HeOJOCTOBEPHble W (MNKW) NpPOTMBOpPEYMBLIE CBeAeHUsl, O(OpPMNEHbl C  HapyLlleHUEM
yCTaHOBMEHHbIX TpeboBaHUIN), HaNpaBnseTcsl Ha CornacoBaHWe B YCTaHOBIEHHOM Mopsiake
nocpencTBOM CUCTEMbI ANIEKTPOHHOIO OKyMeHToobopoTa.

CornacoBaHue npoekTta pelweHns o6 oTkase B npuemMe OKYMEHTOB, HEOOXOANMbIX ANs
npeaocTaBneHna MyHULMNAanbHOM yCrnyrn, OCyLWecTBNAeTCa B nopsake, npeaycMOTPEHHOM
nyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernamMeHTa.

AOMVHUCTPaATUBHbIE  Mpouedypbl,  YyCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAKTCSA B I€Hb NOJTyYEHUs1 CBEAEHWIA NO MEXBEAOMCTBEHHbLIM 3anpocam.



PesynbTatamn BbINOMHEHUS aOMUHUCTPATMBHBLIX MNpoLeayp SABNSATCS: OOKYMEHTbI
(cBeaeHust), HeobxoamMMble ANS NPeAoCTaBNeHNs MyHULMMNANbHOW YCryru, NPOEKT peLleHns
06 oTkase B Npueme [OOKYMEHTOB, HEOOXOAMMbIX ANSi NMPEAOCTaBMEeHUs MyHULUMNanbHOM
yCnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHKkTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernameHTa, nNpu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMATUYECKOM
pexmume C  UCMNONMb30OBaHMEM  aBTOMATU3MPOBAHHOW  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs roCy4apCTBEHHbIX N MyHULUMNANbHbBIX YCAYr, B TOM YuCrie C
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS agMUHUCTPATMBHbBIX Npoueayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnsaeT NsaTb paboymx aHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl ABNAeTCs
NoCTynfieHne oT JOSMKHOCTHOrO Nvua, OTBETCTBEHHOIO 3a HanpaBreHue MeXXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBefeHu), HeobXoauMbIX AS19 NpefocTaBneHns MyHUUmMnasbHON
yCnyru.

[OMKHOCTHbIM ~ NIULOM, OTBETCTBEHHbIM 33  BbINOMHEHWE  aAMWHUCTPATUMBHOWN
npoueaypbl, siBRsieTcs [NaBa cenbckoro noceneHus (ganee - [OOMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yrbTata npefocTaBreHnss MyHULMNansHOW yCryri).

3.5.2. [JomKHOCTHOE NnL0, OTBETCTBEHHOE 3a NOArOTOBKY pesyfbTaTa npeoCTaBreHus
MYHUUMNANbHOW YCRyru:

paccmatpuBaeT COPMUPOBAHHBLIN  KOMMMEKT AOKYMEHTOB, HeobGXoauMmblX Ans
npenocTaBneHns MyHULMNansHOM yCnyru;

Npv BbISIBNIEHMM OCHOBAHMI OM1S OTKa3a B NPeaoCTaBNEHUMU MYHUUUNANbHOW YCIyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBNMBaET MNPOEKT
peLeHnst 06 oTKase BO BKIHOYEHUM (B UCKIFOYEHUN) XKUIOro NOMELLLEHNS B COCTaB (M3 cocTaBa)
cneunann3vpoBaHHOMO XUMULWHOIO OHAa CenbCKOro noceneHuss (ganee — pelleHve o6
oTKase);

B Crydyae OTCYTCTBUSA OCHOBaHMM ANSA OTKasa B NPeAoCTaBlEHMM MyHMUMNANbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHONO perfiameHTa, no urtoram
PacCMOTPEHNSA OOKYMEHTOB, HEOOXOOMMbIX ANSA NPefoCTaBfEeHUs MyHMUMNANbHOW yCcnyru,
noarotaBnMBaeT NPOEKT peLUeHUs O BKYeHUU (06 WUCKITHOYEHMM) XKUITOro NoMeLLeHns B
cocTaB (M3 cocTaBa) Cneumann3npoBaHHOMO XUANLLHOIO POHAA CENbCKOro nocenexus (ganee
— peLueHune);

HanpaenaeTt NOAroTOBSIEHHbLIN NPOEKT pelleHnA Ha cornacoBaHnMe B COOTBETCTBUU C
MYHKTOM 3.5.3 adMWHUCTPATUBHOIO pernamMeHtTa nocpeacrtBoOM CUCTEMbl 3J1EKTPOHHOIo
,D,OKyMeHTOO60pOTa.

AIMUHUCTPATUBHbIE  Mpouedypbl,  yCTaHaBMMBAeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHSAOTCS B TeYeHMe Tpex pabounx gHew.

Pe3yanaTaM|/| BbIMOJTHEHNA aMUHNUCTPATUBHbIX Npoueanyp ABNAKTCA: NMPOEKT peLleHndA
U NPOEKT peLleHnd o6 oTkase, HanpaBlieHHble Ha cornacoBaHue [NaBe cenbCckoro
nocerieHnA.

3.5.3. CornacoBaHne w”n noanucaHwe npoekTa pesynbTata npeaocTaBneHns
MYHUUMNANbHOW yCrnyru (ganee — npoeKkTbl AOKYMEHTOB) OocyLlecTBNsSeTca [[naBomn cenbcKoro
noceneHus.

MoaroToBneHHble MPOEKTbl [OOKYMEHTOB, MMelliMe 3aMeudaHusi, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOATrOTOBKY pe3ynbTaTta MyHuumnansHom ycnyru. Mocne



yCTpaHeHnsA 3amMeYvaHumn NPOEKTbl AOKYMEHTOB MNOBTOPHO nepeaarTcAa Ond corfiacoBaHUA U
noanncaHus.

[MaBa CenbCKOro MOCENeHUs Mpu PacCMOTPEHMU MPOEKTOB [OKYMEHTOB MpoOBepsieT
cobnofeHe agMUHUCTPATUBHOMO perflameHTa [AOJIKHOCTHbIMKM nuuamu OpraHa B 4acTu
CPOKOB BbIMOJTHEHNS aAMUHUCTPATUBHBIX Mpoleayp, WX NocrneaoBaTenbHOCTU U MOMHOTHI,
HanMuMs  COrMacoBaHWN  YMNONMHOMOYEHHbIX [OOIPKHOCTHbIX vy OpraHa B cucTeme
3NEKTPOHHOIo AOKyMeHToobopoTa.

B cnyyae BbIsIBNeHWA HapylleHWA B YacTU CPOKOB BbIMOSTHEHUA aAMWHUCTPATUBHBLIX
npoueayp, Ux nocrneaoBaTenbHOCTM U NOMHOTHI [NaBa CenbCKOro NocenieHns MHUunnpyeT
npuBneYeHne K OTBETCTBEHHOCTU NUL, AONYCTUBLLMNX HAPYLLIEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHUCTPATUBHOIO perrnamMeHTa.

ALMVHUCTPaATUBHbIE  Mpouedypbl,  YCTaHaBNMMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHSOTCA B TeYeHMe NaTHaauaT pabounx aHen.

Pesynbtatamu BbINOSIHEHUS a4MUHUCTPATUBHBIX Mpoueayp SBASKTCA: nognucaHHoe
[MaBon CenbCKOro MOCeneHust peleHne wunu peweHne o6 oTkase, HanpasfieHHOe Ha
permctpauuto B OpraH.

3.5.4. VicnonHeHne npoueayp, ykasaHHbIX B nNyHkTax 3.5.2, 3.5.3. agMUHUCTpaATUBHOIO
pernaMmeHTa, rnpu HanMynm TeXHNYECKON BO3MOXHOCTWN OCYLLIECTBIISIETCA B aBTOMaTUYeCKOM
pexumMe C  WUCNOMb3OBaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOM  CUCTEMBI,
npefHa3Ha4YeHHoM A8 OKa3aHWs rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCIYT.

MakcumarbHbIN CPOK BbINONHEHUSI aAMUHUCTPATUBHbLIX NPOLEAYP, YKa3aHHbIX B NMyHKTE
3.5. agMUHMCTPATMBHOIO pernameHTa, CoCTaBnsieT BocEMHaALaTb pabounx gHew.

3.6. Bbligaya (HanpaBsneHue) 3asBuTento pesynbTtaTa MyHULMNanbHOW ycryru

3.6.1. OcHoBaHMeM Hayana BbINOMIHEHUS aAMUHUCTPATUBHOW Mpoueaypbl siBAsSeTCA
Nnony4YeHMe [LOSMKHOCTHBbIM JULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MWHUCTPATUBHOWN
npoueaypsbl, JOKYMEHTa, NoOATBepXKaatoLwero npegocTtaBrneHne MyHUumnanbHom ycnyri.

HOSMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 32  BbINOSIHEHWE  aOMUHUCTPATUBHOM
npoueaypbl, ABRseTcs cekpeTapb VICnonHMTENbHOrO KOMUTETa CENbCKOro noceneHus (aanee
- OIMKHOCTHOE NUU0, OTBETCTBEHHOE 3a BblAadvy (HanpaBfeHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) 4OKYMEHTOB:

obecneunBaeT perucTpaumio U BHECEHME CBEOEHU O pesynbTaTte NpeaocTaBeHUs
MyHUUMNAnbHOMW YyCcnyrm B MOACUCTEMY BeAEHUS OOKYMEHTauuu aBTOMaTM3UPOBaHHOM
MH(OPMALMOHHON CUCTEMbI, MNpPeAHa3HaYeHHOW [ANs OKasaHus ToCyQapCTBEHHbIX U
MyHULMNAnbHbIX YCAYT;

nsBewaeT 3aaBuTens (ero npeacrasBmtend) cnocoboMm, ykasaHHbIM B 3asBfEHMMU, O
pesynbTate npeaocTaBfieHUss MYHUUMNANbHOM YCAYIM U O BO3MOXHOCTU MOSyYeHUs
pesynbTata npeaocTtaBneHms MyHuuunansHoun ycnyrm B Oprade nnm 8 ML,

McnonHeHune npoueayp npun Hann4dmnm TEXHUYECKOM BO3MOXXHOCTU OocyLlecCTBIsAeTCA B
aBTOMaTU4eCKOM pexnme C UnCnonb3oBaHNeEm aBTOMaTM3MpOBaHHOIZ I/IHCbOpMaLl,I/IOHHOIZ
CUCTEMBbI, I'IpeLI,HGSHa‘-IeHHOVI Ona oKa3aHuna rocygapCrtBeHHbIX U MyHUUUNAJIbHbIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBaeMble  HACTOAWWMM  MYHKTOM,
BbIMOMHATCA B TeyYeHue OoAHoro paboyero [HS CO OHA NOAMUCAHUSA LOOKYMEHTa,
ABMAKOLEroca pesynbTatoM MpeaocTaBneHns MyHUUUNarbHOW YCryry, YNONHOMOYEHHbIM
OOIMKHOCTHBLIM Nuuom OpraHa (OpraHom).

PesynbTatamu BbINONMHEHUsI aAMUHUCTPATUBHbBIX MPOLEAyp SIBNAIOTCA: pa3MeLlleHune
CBeAEHVN O pe3ynbTaTe MPeAoCTaBEHUSs MYHULMNANbHOM YCryrm B WHGOPMAaLMOHHbIX
cucteMax, u3BelleHue 3asBuTenst (ero npeacrtaBuTensl) O pesynbTaTe NpeaocTaBleHUs
MyHMUMNAnNbHOM ycnyru u cnocobax ero nonyveHust.



3.6.3. lNopsgok Bblgaun (HanpasneHus) pesynbTaTa NpegocTaBneHns MyHUUUnNansHom
ycnyru:

3.6.3.1. MNpwn obpalleHnn 3asButens 3a pesynbTaToMm MyHuuunanbHow ycnyrn B8 MOL,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNanbLHOW yenyrn B opMe ak3emnnisapa
9NEKTPOHHOro AOKyMeHTa Ha BymaxHom HocuTene. o TpeboBaHuio 3asBUTENA BMecCTe C
9K3EeMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npefocTaBrsieTcs
3K3eMMAsp 3MEeKTPOHHOro AOKYMeHTa NyTeM ero 3arnmcu Ha CbeMHbI HOCUTEerNb MHGOpMauun
UNU HanpaBneHUsl 3K3eMmnspa 3NEeKTPOHHOro JOKYMEHTa MO 3feKTPOHHOW MoyTe B agpec
3assutend. Npn 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLUKN UNN HaNpaBeHUN 3K3emnrispa
9NEeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3SNEeKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene, MO SfEeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa NEKTPOHHOIo AOKYMEHTa 3K3eMNsApy 3NEKTPOHHOro JOKYMeHTa Ha 6yMaXHOM
HocuTere 3aBepsAeTcd YMNONIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHWEM YCUINEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHMCTPATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B NOpsSAKe OYepedHoCTUM, B [OeHb nNpubbiTUs 3asiBUTeNnd B CPOKWU,
YCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamun BbINONHEHMSA aAMUHUCTPATUBHbLIX NPOLEaYyp ABNATCA: pukcaumsa dakra
Bbldayn pesynbTata npegocTaBneHns myHuumnansHon ycnyrm B AUUC MOLU, pesynbTat
npeaocTaBneHnss MyHUUMnNansHoON yCryru, BblAaHHbIA 3asBUTESHO.

3.6.3.2. lNpn obpalieHnn 3aaBuTens 3a pesynbTaTOM MyHUMUMNANbHOW YCryrn 4yepes
PecnybnvkaHckun noptan 3asBUTENO B JIMYHbIA KabOWMHET aBTOMaTU4Yecku HanpaBnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBfsoWeroca  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHON YyCnyry, noAnuCaHHbI YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
NnoanNUCb YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE  MpPOLEAypbl,  YCTAHaBMMBAEMblE€  HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb NOANMCAHNA AOKYMEHTA, MOATBEPXKAAaoLEero npeaocrasneHne (oTkas B
NpeaoCcTaBneHNn) MyHULMNANbHON YCNYrn, YNOSTHOMOYEHHBIM LOIMKHOCTHBIM Nnnuuom OpraHa
(OpraHowm).

Pesynbtatamu BbINOMHEHNS agMUHUCTPATUBHBLIX NPOUeAyp SBMSKTCS: HanpasreHue
(npepocTtaBnexHne) ¢ ucnonb3oBaHMem PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
noATBepXdatoLlero npegocTtaBneHne MyHuuunanbHOW ycnyrm (B TOM 4ucne OTkas B
NpeaoCTaBneHNN MyHULMNANBHOW YCIyTn).

3.6.3.3. MNpun obpawieHnn 3aaBuTeNns 3a pesynbTatomM MyHuuunanbHoun ycnyrm B OpraH,
AOJDKHOCTHOE NMUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblgaeT
3aaBUTEN0 pesynbTaT MyHuuunanoHou ycnyru. Mo TpeboBaHuio 3aaBuTENs BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npefoctaBrseTcs
3K3eMMnnsp 3MeKTPOHHOro AOKyMeHTa NyTeM ero 3anMcu Ha CbeMHbIA HocuTenb MHopMauum
UM HanpaefeHus aK3eMnnspa dNEeKTPOHHOro LOKYMEHTa Mo 3fIeKTPOHHOM noyTe B agpec
3asBuTens.

AOMUHUCTPATUBHbIE  MpoOLedypbl,  YCTaHaBMMBAEMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBNSATCA B NOPsSAKe O4epeHOCTU, B AeHb NpUObLITUS 3asiBUTENs B COOTBETCTBUM C
MpaBunammn BHyTpeHHEro TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaTtom BbINOSTHEHNS agMUHUCTPATUBHBIX Npoueayp SBnsSTCAa: oMkcauma pakta
Bbldaun pesynbTata MpeaocTaBfeHns MyHUUMNanbHOW YCAyru B aBTOMaTU3UPOBAHHOW
WHGOPMALUMOHHON  cuUCTeEMe, npedHasHa4YeHHOW [ONns  OKa3aHUA roCydapCTBEHHbIX WU
MYHULUMNANbHbLIX YCAYT.



3.7. icnpaBneHne TexHNn4Yeckmnx owmnbok

3.7.1. B cnyyae oGHapyXeHusi TEeXHUYEeCKOM OLMOKM B AOKYMEHTE, SABNSALEMCSH
pe3ynbTaToM MyHULMNansHOM ycnyru, 3asisuternb HanpasngaeT B OpraH:

3asiBneHme o6 McnpaBneHMn TeXHUYECKON oLMnbkM (NpunoxeHne Ne 6 k HacTosiemy
agMUHMUCTPATUBHOMY perfiaMmeHTy);

[OKYMEHT, BblAAHHbIN 3asBMTENO Kak pe3ynbTaT MyHUUMMNANbHOW YCrnyrn, B KOTOPOM
COOEPXKUTCSA TEXHMYEcKasi OLLUMOKa;

AOKYMEHTbI, MMELME OpUanNYecKylo cuny, CBUAETENbCTBYKOWME O Hannyuu
TEXHUYECKOW OLLUNOKMU.

3asaBneHne 06 wUCnpaBfieHUN TEXHMYECKOMW OWMOKM B CBELEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABNAKWEMCA pe3ynbTaTtoM MyHULMNAnNbHOW YCryrn, nogaetcs 3asButenem
(YNONMHOMOYEHHbIM  MpeAcTaBuUTeNeM) MNOYTOBbLIM  OTMNpaBfneHneMm (B TOM 4Yucre C
MCMNonb30BaHMEM 3NEKTPOHHOM NoYyThl), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.7.2. [JOmKHOCTHOE NnLI0, OTBETCTBEHHOE 3a NPMEM AOKYMEHTOB, OCYLLECTBISAET NpuemM
3asdBneHna o6 ucnpaBneHUM TEXHUYECKOW OLMOKK, PperncTpupyeT 3asiBieHne c
NPUNOXEHHBIMU OOKYMEHTaMuU M nepefaeT UX OOSMKHOCTHOMY fuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE  Mpouedypbl,  YCTaHABMMBAEMble  HACTOSILWLMM  MYHKTOM,
BbIMOJHAKTCA B TeYeHUe oHoro paboyero AHS ¢ AaTbl peructpaunm 3asBrneHus.

PesynbTatamu BbINOMHEHUS aAMUMHUCTPATUBHbLIX Npoueayp SBMSKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBrieHMe, HarnpaBfieHHOE Ha PacCMOTPEHME OO0SPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. JO/mKHOCTHOE NUUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMmaTpuBaeT
OOKYMEHTblI U B LENAX BHECEHWSA WUCMpPaBfEHUA B LOOKYMEHT, SIBMSOWMACA pPe3ynbTaToM
npegocTaBneHns MyHUUMNanbHOW YCRyry, OCyWecTBAAeT npouenypbl, NpegyCMOTPEHHbIE
nyHKTOM 3.5 agMMHUCTPATMBHOIO perfameHTa, W BblAaeT WCMpPaBfEHHbIN  OOKYMEHT
3asBuTento  (YnoriHOMOYEHHOMY MNPeACTaBUTESNIO) JIMYHO MO pPOCMUCb C U3BATMEM Y
3asBuTens (ynosIHOMOYEHHOro NpeacTaBuUTENs) opurMHana [AOKYMEHTa, B KOTOPOM
COLEPXKMTCA TexHumyeckass owubka, unu HanpaensieT B agpec 3asaBUTENS MOYTOBbIM
oTnpasneHnemM (NOCPEACTBOM 3MIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTWU MONyYeHUs
OOKyMeHTa npu npegoctaBneHun B OpraH opurMHana OKyMeHTa, B KOTOPOM COAEPXKUTCH
TexXHu4eckas omnbka.

AOMUHUCTPaATUBHbIE  Mpouedypbl,  YCTaHABMMBAEMble  HACTOSWLMM  MYHKTOM,
BbIMOJTHSAOTCA B TeYeHMe ABYX pabounx aHen nocrne obHapyKeHUst TEXHUYECKOM OLLIMOKM nnm
nony4YeHnss oT NBOro 3aMHTEPECOBAHHOIO NLA 3asiBNeHUs O AONYLLIEHHOW OLLINGKe.

PesynbTatamy BbINONMHEHUS AOMWHUCTPATMBHBLIX MNpoueayp SABMSOTCA: BblAaHHbIN
(HanpaBreHHbI) 3asBUTENIO JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAOoCTaBNEHNEM MyHULMNANbLHONM YCryru

4.1. NMopsiAoK OCyLLeCTBNEHUS TeKyLlero KOHTponga 3a cobnogeHMeM U UCMONHEHNEM
OTBETCTBEHHbIMW [AOIMKHOCTHBIMU NULAMW NOSNIOXEHUN aaMUHUCTPATUBHOIO pernamMeHTa u
MHBbIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB, YCTaHaBMMBaKOLWMX TpeboBaHUS K NpeaoCcTaBeHUIo
MYHUUUNANbHOW YCAYru, a Takke NPUHATUEM UMW peLLEeHUN

KOHTpOnb 3a NOSHOTOM W Ka4YeCTBOM MpPefoCTaBMeHUs MyHUUMNANbHOW YCryru
BKMOYaeT B cebs BbIABMEHME U YCTPaAHEHWE HapyLleHWn npasB 3asiBUTENen, npoBeaeHue
NpoBepoK cobnogeHus npouenyp nNpefoctaBneHns MyHUUMNanbHOW yCcryrn, nogroTOBKY
peLueHnn Ha gencTBms (6e3nencTeme) AOMKHOCTHBIX UL, OpraHa MeCTHOroO camoynpaBfeHUs.

dopmamn KOHTpONsA 3a cOOMNAeHWEM WCMNOMNHEHUS agMUHUCTPaTMBHBIX npouenyp
ABMAKOTCA:



1) npoBepka W cornacoBaHne MNPOEKTOB  [OKYMEHTOB MO  NpeaoCTaBrEHUIO
MYHULMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobntogeHus
npoueayp NpeaocTaBneHnst MyHUUMNanbHOM YCIyri.

B uenax Tekywero KOHTPONS MCMNOSb3YTCA CBEOEHUS, UMEIOLLNECS B 3NEKTPOHHON
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLIECTBIAIOLLMX BbINOSHEHNE agMUHUCTPATUBHbIX NpoLenyp, XXypHarbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne CBeAEHUS.

[ns ocyuwecTBneHns KOHTPONSA 3a COoBeplUeHWeM [OeUCTBUA Npu npeaocTaBrieHnn
MYHUUMNANBHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpaBfneHus  NpeacTaBnsalTCA  CrpaBkM O  pesynbTaTtax  npefocTaBfieHus
MYHULMNANbHOW YCRyrn.

O cnydasix »m npuuMHaxX HapyleHUs CPOKOB, MOCrefoBaTeNlbHOCTU W COAEpPKaHMUS
aAMUHUCTPATUBHBIX  MNpouedyp  AOIMKHOCTHbIE  NniMua  HeMenfleHHO  MHopMUpyOT
pyKoBOOUTENS  OpraHa, MpedoCTaBnfAlWeEro  MyHAUMNAnNbHYK  ycriyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHNNA.

TekyLwmn KOHTpPOnb 3a cobnogeHnemM nocrnenoBaTesibHOCTU AENCTBUI, onpeaesieHHbIX
aAMUHUCTPATUBHbIMM  MNpouedypamMu nNo  NPeaoCTaBfiEHMIO  MYHUUMNANbHOW  YCryru,
OCYyLLEeCTBNAEeTCA 3aMeCcTUTENieM pPyKOBOAUTENsl opraHa MEeCTHOro camMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHuM3aumto paboTbl MO NPeaoCTaBMEHUIO MYHULMNANbHOW YCRyru,
HavYanbHWUKOM oOTAena, OCYLWEeCTBASAWLWEero opraHusauuio paboTbl MO NpeaocTaBieHuIo
MYHULMNANbHOW YCAyrn.

lMepeyveHb OOMKHOCTHBIX ML, OCYLLECTBAAOLWNX TEKYLLNN KOHTPOSb, yCTaHaBNMBaeTCs
NOSNIOXKEHNAMM O CTPYKTYPHbIX NOApa3fdeneHusix opraHa MECTHOrO CaMoynpaBfeHus W
AOIMKHOCTHLIMWU pernaMmeHTamu.

4.2. lMopsaok n NepuogmMyHOCTb OCYLLECTBNEHUS NITaHOBLIX M BHEMMAHOBbLIX NPOBEPOK
NOJSTHOTbI U KayecTBa NpeaoCcTaBneHnsa MyHULMNanbHOW yCryri, B TOM Yucrie nopsigaok u
dOpMbI KOHTPOSIS 3a NOJSTHOTOM N KA4ECTBOM NPEeAoCTaBNEHNA MYHULMNANbHON YCIyrn

4.2.1. KOHTpOsb 3a MOMAHOTON N KayeCTBOM MpeAoCTaBfeHna MyHUUMNANbHOW yCryru
ocyLlecTBnaeTcqa B popmax:

1) npoBefeHnst MPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha aencteus (6esgencrtemne) OpraHa, a Takke ux
AOJDKHOCTHbIX L, MyHULMNANbHBIX CRYXaLLnX.

4.2.2. B uenax ocyLleCTBMEHUS KOHTPOSIS 32 NOSIHOTOW M KayeCTBOM MpeLOoCTaBreHuns
MYHUUMNANbHOM YCNyrM npoBOAATCSA MNfiaHOBble M BHEMMaHoBble MNpoBepku. [lopsaok wm
NepuUoanYHOCTb OCYLLIECTBIIEHMSI MNAHOBLIX MPOBEPOK yCTaHaBMBAETCA MraHoMm paboTbl
OpraHa. [lpu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCHI, CBSA3aHHblE C
npegocTaBfeHneM MyHUUUNANbHOMW YCIyrn (KOMMMEKCHbIe MNPOBEPKM), WKW OTAENbHbIV
BOMPOC, CBA3aHHbIN C NpeocTaBNeHneM MyHULMNAnbHOM YyCnyrn (TemaTuyeckme NpoBepKM).
lMpoBepka Takke MOXET NPOBOAUTLCSA NO KOHKPETHOW xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCH B CBA3WN C MPOBEPKOW YCTPaAHEHUsI paHee
BbISIBMIEHHbIX HapyLleHUN aAMUHUCTPATUBHOIO perflameHTa, a Takke B crydae nonyyvyeHus
xanob sassutenen Ha gencteus (6esgencteme) OpraHa, a Takke UX AOSMKHOCTHLIX NUL,
MYHULMNANbHbLIX CIY>KaLlmX.

4.2.4. PesynbTaTbl NpoOBEPKM OQOPMAAIOTCA B BMAE akta MNpPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKN U NPELNIOXKEHNS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX UL, OpraHa, npegocTaBnsaoLwero
MYHUUMNANbHYIO YCNyry, 3a pelweHns n aencreus (besgencraune), npUHUMaemble
(ocywecTBnsieMble) UMK B Xo4e NpegocTaBneHns MyHUUMNansHOM yCryru



Mo pesynbTaTam NpPOBEOEHHbLIX MPOBEPOK B Cryyae BbISIBIEHUS HapPyLEHW npas
3asgBUTENEN BUHOBHbIE NMUA MPUBMNEKAKOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBOoM Poccumnckon degepaumn.

PyKOBO,D,VITeJ'Ib OopraHa MecCTHOro camoynpaBlieHnda HeceT OTBETCTBEHHOCTb 3a
HecBOoeBpeEMEHHOE paCCMOTpeHNne 3asBNeHnn.

PykoBoauTenb (3amecTuTenb PYKOBOAMTENS!) CTPYKTYPHOro noapasfeneHus opraHa
MECTHOTO CaMOyMnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U  (Unn)
HeHaanexallee BbINOMHEHWE aAMWHUCTPATUBHbLIX AEUCTBMI, YyKasaHHbIX B pasgene 3
aaMUHMCTPATMBHOIO pernameHTa.

[IOMKHOCTHbIE NMLA W MHble MyHUMUMNAnNbHbIE CryXalue 3a pelleHus U AencTBuS
(GespenicTeme), NpMHMMaeMble (OCYLLECTBNSIEMbIE) B XO4€ NPEA0CTaBNEeHUs MyHULMNANbHOW
yCnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. TlonoxeHus, xapakTepuaytoLume TpeboBaHUs K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYri, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
06beanHEHU 1 opraHmn3auun

KoHTponb 3a npegocTaBneHWEM MYHUUMNANbHOW YCMAYrM CO CTOPOHbI FpaXaaH, WX
006begMHEeHUN N OpraHM3aunin, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNbHOCTU
opraHa MeCTHOro CcaMoynpaBfeHus npyv NPeaoCTaBNEHUN  MYHUUUNANbHOW  YCryru,
NONy4YeHnst NOMHOMW, aKkTyanbHON U O4OCTOBEPHON MHGOPMAaLMKM O nopsake NpeaocTaBneHns
MYHULUMNANbHOW YCNYyrn n BO3MOXHOCTWN AocyaebHoro paccmMoTpeHnst obpaweHmi (kanob) B
npolecce npefocTaBneHms MyHULMNAanbHOM YCIyru.

5. locyaebHbin (BHecyaebHbIN) Nopagok obxanoBaHUs peLleHnn 1 4encTBun
(6e3pencTBus) opraHa, NpeaoCcTaBnsoLWLEro MyHULUNAMbHYO YCNyry,
MHOTOYHKLMOHANbHOrO LleHTpa NpeaoCcTaBeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, opraHm3aumi, ykasaHHbix B Yactu 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne210-93, a
TaKkKe UX AOSMKHOCTHbIX NUL, MyHULMNANbHBLIX CRYXaLwmx, paboTHNKOB

5.1. 3aaButenu mmeloT nNpaBo Ha obxanoBaHue B JocydebHOM Mopsiake peLueHun n
penctBun  (6e3penctBusl)  opraHa, NpPedoCTaBfdAloWEro  MyHUUMNANbHYW — YCIyry,
OOJHKHOCTHOrO Nnua opraHa, NnpegocTaBndalowero MyHULMNansHy ycnyry, MyHULMNansHOro
Ccnyxallero, pyKOBOAMTENS oOpraHa, npeaoCTaBNAWEro MyHUUMNANbHY  YCryry,
MHOIO(PYHKLMOHANbHOIo LieHTpa, paboTHUKA MHOTOMYHKLMOHANbHOMO LeHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboTHMKOB.

3asButenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YuCre B CrieayoLwmx criyqasx:

1) HapyLLeHne cpoka permcTpanmm 3anpoca o NpeaocTaBneHnn MyHULMNanbLHON YCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylweHne cpoka NpeaocTaBneHns MyHUUMNanbHOW ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3aaBuUTENEM peLLeHnin u aencteum (besgenctauns)
MHOIO(OYHKLMOHANbHOIo UeHTpa, paboTHMKa MHOrogYHKLUNOHANBHOIO LIeHTPa BO3MOXHO B
cnyyae, ecrnvm Ha MHOro(yHKUMOHanbHbIM LEHTP, pelweHus u geuncteus (6esgencreuve)
KOTOpOro o6XanylTcs, BO3NoOXeHa (YHKUMA N0 NpeaoCTaBfeHNI0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCIyr B NOSIHOM o6beme B nopsiake, onpefeneHHoM Yactoio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS LOKYMEHTOB WM MHGOpMaLMM nNnbo ocyLlecTBNEHUS
OencTBuUin, NpeacTaBrneHne Unm ocyLecTBIieHne KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMK akTamu Poccurckon ®degepaumn, HOPMATUMBHLIMKA MPaBOBbLIMK  akTamu



Pecnybnukn TaTtapcTaH, MyHMUMNANbHbIMW MNPaBOBbIMWA akTaMu ANs NPeAoCTaBNeHUs
MYHULUMNANbHOW YCNyru;

4) oTka3 B MpuemMe [OOKYMEHTOB, NpenoCTaBfneHne KOTOpbIX MpPeayCMOTPEHO
HOpMaTMBHbLIMK NpaBoOBbIMM akTamu Poccuiickon Pepepaummn, HOpMaTUBHLIMW NPABOBbLIMU
aktamu Pecny6nvkun TaTapctaH, MyHULUMNAanbHbLIMU NPaBOBbIMY akTamu ANs NpeocTaBneHust
MyHULUMNANbHOW YCnyru, y 3asiBUTENS;

5) oTka3 B npegocTaBneHUn MyHUUMNANbLHOW YCIyru, ecrnn OCHOBaHUS OTKas3a He
npeagycMoTpeHbl heaepanbHbIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBUN C HUMU UHBIMA
HOpPMaTUBHbIMA NpaBoBbIMKM akTamn Poccunckon Pefepaumm, 3akoHamMm U UHBIMK
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3genctBus)  MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOIOYHKLMOHANbHOIro LEeHTpa BO3MOXHO B cryvae, ecnM Ha MHOrogyHKLMOHaIbHbIN
LEHTP, peleHna n aencteuns (6esgenctame) KoToporo obxxanyTcs, BO3foXeHa yHKLMS MO
NpegocTaBfeHNIo COOTBETCTBYHOLNX MYHUUMMAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PefepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeaoCTaBeEHUN MyHULMNATbHOW YCIyrn nNnaThbl, He
npeaycMOTPEHHON  HOpPMaTUBHbIMW  NpaBoBbIMW  akTamu  Poccuinckon  Pepepaumn,
HOpPMaTUBHBIMKU MPaBOBbLIMU akTaMun Pecnybnukn TaTapctaH, MyHUUMNANbHbIMU NMPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpefoCTaBMSAOWEro MyHUUUNANbHY yCnyry, OOMKHOCTHOroO nvua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrO(yHKUMOHANbHOIrO LeHTpa,
paboTHMKA MHOrOQYHKUMOHANbHOIO LIEHTPA, OpraHu3auui, npeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, wnn mx paboOTHMKOB B MCNpaBNEeHUU
AONyLEHHbIX VMW oOnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHUUMNANbHON yCnyrn [OKyMeHTax nvMbo HapyleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHnin. B ykazaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHun wn pgencteuin  (6e3gencTBusi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLMOHAambHbIV
LEHTP, peleHna n aencteuns (6es3genctame) KoToporo o6xxanyrTcd, BO3foXeHa yHKLMS MO
NpegoCTaBfEeHNIO COOTBETCTBYHOLMNX MYHUUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylleHMe cpoka WM NopsiAka BblgayM OOKYMEHTOB MO  pesynbTatam
npenocTaBneHns MyHUUMNansHOM yCnyru;

9) npuocTaHoBMNeHWe NpPeAoCTaBNEHUS MYHULMNANbHOW YCyrM, €Ccnu OCHOBaHUA
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl denepanbHbiMiU  3aKOHAMU U MPUHATBIMU B
COOTBETCTBUU C HUMWU NHBIMU HOPMAaTUBHBLIMU NPaBOBbIMU akTamu Poccuickon ®epepauun,
3aKOHaMM U  WHbIMM HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnuku TartapcTaH,
MyHMUMMNanNbHbIMWU NpaBoBbIMW akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecypebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUN (6e34encTBusl) MHOrOgYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTFO(OYHKLNOHAMNbHbIN LIEHTP, peLlleHns n aencreus (6es3gencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMS MO MpedoCcTaBfeHnto COOTBETCTBYIOLUMX MYHULMNAMbHBIX YCNyr B
nonHom obbeme B nopsake, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asBUTENSA NPU NPeaoCTaBNEHUM MYHULMNANbHON YCIyrn JOKYMEHTOB
N WHgopmauuKn, OTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mnpu
nepBoHavyanbHOM OTKa3e B NpuemMe [LOKYMEHTOB, HeobXxoauMMmbix Ans npeaocTaBneHus
MYHULUMMNaNbHOW ycryru, NMbo B NpefoCTaBneHnn MyHULMNAIbHOW YCNYru, 3a UCKNIYEHNEM
cnyyaes, NpeaycMoTpPeHHbIX NYHKTOM 4 yacTtn 1 ctaTtbn 7 ®egepansHoro 3akoHa Ne 210-93.
B ykaszaHHOM cnydae gocyaebHoe (BHecynebHoe) obanoBaHue 3adBuUTENEM PeLUEeHUn u



JencrTeunm (6e3pencTBus) MHOrOyHKLMOHaNbHOIo LeHTpa, paboTHUKa
MHOIO(PYHKUMOHANbHOro LUeHTpa BO3MOXHO B Cryvyae, ecnM Ha MHOroqyHKUMOHarbHbIN
LEHTP, peLueHns n gencteus (6esgencteme) KoToporo obxkanytTcs, BO3noxeHa yHKLMS No
NpeaoCTaBNEHNIO COOTBETCTBYHOLUMX MYHULMNAMNbHBIX YCNYr B NONHOM o6beme B nopsake,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

5.2. )Kanoba nogaetcs B NUCbMEHHON doopme Ha ByMakHOM HOcUTere, B SNIEKTPOHHOWN
dopme B opraH, NpeaoCTaBnsoWmMin MyHALUNANbHYO YCNYry, MHOTOYHKLMOHANbHbLIA LEHTP
nnbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BRacTu, SABMSIOWMACA ydpeauTenem
MHOrOOYHKLMOHAIbHOIO UeHTpa (ganee - yypeamtenb MHOTOMYHKUMOHANbLHOro LeHTpa), a
TaKKe B opraHusaumm, NnpegyCcMOTpPeEHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHns u pencteua (6e3gencTBMe) pPyKOBOAMTENsS Oprala,
npeaocTaBnAwLWEero MyHMUMNANbHYKO yCryry, NOAAaTCA B BbIWECTOAWNA opraH (npu ero
Hanuumm) nmbo B crnydyae ero OTCYTCTBMS pacCcMaTpyBalOTCA  HEnocpeacTBEHHO
pyKoBOAUTENEM OpraHa, npeaocTaBnsAwoLLero MyHuuunansHyo ycnyry. >Kanobbl Ha peLueHns
n peuncteusa (besgenctene) paboTHMKA MHOMOYHKUMOHANBHOMO UeHTpa nogarTcs
PYKOBOAUTENO 3TOr0 MHOTOMYHKUMOHANbHOro LeHTpa. »Kanobbl Ha pelweHns n gencrsung
(6espencraume) MHOIroyHKLMOHASTbHOIo LueHTpa nogarTcs ydypeauTento
MHOIO(YHKLMOHANBHOIO LIeHTPpa Unun 4OMKHOCTHOMY NULY, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM Pecnybnukn TatapcTtaH. XXanobbl Ha pelleHus 1 gencteus (besgencrene)
pabOTHMKOB OpraHn3aumn, NpegycMoTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcs pyKOBOAUTENSIM 3TUX OpraHn3aumi.

XKanoba Ha peweHna u pgencteua (b6esgencteue) opraHa, npegocTaBnALLEro
MYHMUMNANbHYO YCNyry, AOMKHOCTHOMO fnvua opraHa, NpeaocTaBnAloLWero MyHMumMnanbHyo
yCcnyry, MyHAUMNAnbHOIMO  CRyXawero, pykoBOAUTENS OpraHa, npefocTaBnsiowero
MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpasrneHa no no4vte, Yepe3 MHOroyHKLMOHabHbIN
LEHTp, C UCMonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTn «WMHTepHeTy,
ouumanbHOro camTta opraHa, nNpefoCTaBnAlLWEro MyHuuMnanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMaUMOHHOW cuUCTeMbl AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NUYHOM Npueme 3asasuTens. XXanoba Ha
peweHna wn pgencteus (besgencteue) MHOMOYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOIO(OYHKLMOHANbHOIO LEHTpa MOXeT ObiTb HampasneHa no no4vte, ¢ UCNOSib30BaHMEM
NHPOPMALMOHHO-TENEKOMMYHUKALUMOHHOM  ceTn  «W/HTepHeT», odmumnanbHoro canTta
MHOroyHKUMOHanbHoro ueHtpa, EagmHoro noptana nmbo PecnybnukaHckoro nopTana,
NHOPMAaLMOHHON cUCTEMbI gocynebHoro obxxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nn4yHom npueme 3asasutens. XKanoba Ha pelweHns n gencteus (6e3gencrame) opraHnsauun,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHNKOB MOXET ObITb HampaBneHa no noyTe, C WUCNOSIb30BaHMEM MHGOPMALMOHHO-
TENEeKOMMYHUKALUMOHHON ceTun «UHTepHeT», odmumanbHbiX CaMTOB 3TUX OpraHu3auun,
EguHoro noptana nuéo PecnybnukaHckoro noprtana, a Takke MoXeT ObiTb NpuHATa npu
NINYHOM NpuemMe 3asiBUTENS.

5.3. )Kanoba gomxkHa coaepxartb:

1) HaMMeHoBaHWe opraHa, NPegoCTaBNALEro MyHULMNANBHYIO YCAyry, AOSHKHOCTHOIO
nvua  opraHa, npefocTaBnsAoWEro MyHUUMNanbHy  ycnyry, nubo MyHMUMNanbHOro
cnyxatlero, MHOrogyHKUMOHANbHOro UeHTpa, ero pykoBogutena u (unu) paboTHuka,
opraHmMsauun, NpeaycMoTPeHHbIX YacTbto 1.1 ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-93, nx
pykoBoautenen u (unu) pabOTHUKOB, pelweHus un genctsna (besgencteme) KoTOpbIX
obxanyroTcs;

2) damunuio, uMs, OTYeCTBO (MocregHee - MpPU HanuMyuu), CBeAEHUs O MecTe
XUTenbCTBa 3asdABuTENsa - U3n4eckoro nuua nubo HauMeHOBaHWe, CBEAEHWs O MecTe
HaxXOXOeHus 3asBuTens - PUANYECKOro nvua, a Takke HoMep (Homepa) KOHTaKTHOro



TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, Mo
KOTOPbIM AO0IMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHna o6 obxanyembix pelieHuax U aencteusix (6esgencTeumn) opraxa,
NpeaoCTaBnsALLEro MYHULMNANbHYHO ycnyry, OOIMKHOCTHOrO nvua opraHa,
NpefocTaBnAOWEro  MyHMUMNAnNbHYyO  ycnyry, nvbo  MyHUUMNAnNbHOro  CriyXallero,
MHOTOYHKLMOHAMBHOIO LleHTpa, paboTHMKA MHOTO(YHKLMOHAMNBHOIO LIeHTpa, OpraHn3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PeaepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHUN KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM n AenNcTBnEM
(6espencrtenem) opraHa, NpeaoCTaBSALWEro MyHUUMNANbHYI YCAyry, AOMKHOCTHOrO nuua
opraHa, NpPefoCTaBMAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNAnbHOrO CryKallero,
MHOTOYHKLMOHAMBHOIO LleHTpa, paboTHMKA MHOTO(YHKLMOHAMNBHOIO LIeHTpa, OpraHn3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3agButeneMm MoryT ObiTb MNpeactaBfeHbl AOKYMEHTbI (NpU Hanuuuu), noaTeepXKaaroLumne
A0BOAbI 3aaBuUTeENs, NMB0o UX KoNuu.

5.4. MocTtynuBeluas xanoba NnoanexuT perncTpauun B Cpok He nosaHee paboyero OHs,
crneayowero 3a AHEM MOCTYNIEHUS.

5.5. XKanobGa, noctynuBwasa B opraH, NpeaocTaBnAlWNA MyHULMNANbHYO YCIyry,
MHOFO(OYHKUMOHAMNbHbLIM  LEHTP, Yy4peauTenio  MHOroyHKUMOHANbHOMO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWLECTOAWNA OopraH (NpW ero Hanuuuu), MOANEXUT PaCCMOTPEHUID B TeyeHue
naTHaguaTv pabounx gHen co OHS ee perncTpauun, a B criydyae obxanoBaHust oTkasa opraHa,
npegoCTaBNAKLWEro MyHUUMNANbHY YCNyry, MHOTOYHKLUMOHANbHOro LeHTpa, opraHn3awmm,
npeanycMOTpeHHbIX Yactbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3aaButens nnubo B ucrnpasneHun OOMYLEHHbIX OnevyaTok M owunboK nnu B
crny4vae obanoBaHWA HapyLleHWUs YCTAHOBMEHHOrO CpoKa TakUX UCNpPaBfEeHUn - B TeYeHue
NATN paboymnx AHEN CO OHA ee perucTpauumn.

5.6. lNo pesynbTatam paccMOTpeHuss xanobbl MpUHMMaeTCs OAHO W3 CrneayloLwmx
peLueHni;

1) »xanoba ygoBneTBOPSIETCS, B TOM Yucrie B (POPME OTMEHbI MPUHATOrO peLleHus,
ncnpasBreHns onyLeHHbIX ONeYaToK M OLWNOOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBrneHus
MyHUUMNAnbHOW YyCryrn OOKyMEeHTax, Bo3BpaTa 3asiBUTENO0 OEHEXHbIX CPeacTB, B3VMaHue
KOTOPbIX HE NMpPeayCMOTPEHO HOPMAaTUBHbLIMW MpaBoOBbIMU akTamu Poccuiickon degepaunn,
HOpMaTMBHLIMK NPaBOBbLIMK akTamu Pecnybnuku TatapctaH, MyHULMNANbHLIMU NPaBOBbIMM
aKTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnefyowero 3a AHEM MPUHATUSA peLleHunsl, yKasdaHHOro B HACTOSILLEM
NyHKTe, 3ad9BUTENI0 B MMCbMEHHON DOPME 1 MO XeNnaHuIo 3adBUTeNd B 35IEKTPOHHOM dhopme
HanpaBfseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS XKanoobl.

5.7. B cnyyae npusHaHusa xanobbl nognexawien yaoBneTBOpPEHUIO B OTBETE 3aABUTENHO
0 pesynbTaTtax pacCMOTPEHUS Xanobbl gaeTca nHpopMauusa 0 AENCTBUSX, OCYLLLECTBNSAEMbIX
OopraHoMm, npeaocTaBnsoWMM MYHULMNAMBbHYO YCIyry, MHOrogyHKUMOHAlbHbIM LEHTPOM
nnbo opraHusauuen, npegycMoTpeHHon YacTbio 1.1 ctaTbn 16 ®egepansHoro 3akoHa Ne 210-
@3, B uUenax HesamMennUTENbHOIO0 YCTPAHEHUS BbISIBMIEHHbLIX HapyLEHUN MNpu OKasaHuu
MYHULMNANbHOM YCIyrn, a Takke NPUHOCATCSA U3BUHEHUS 3a OOCTaBlieHHble HeyaobcTea m
yKasblBaeTcsa MHpopmaumss 0 ganbHeWWnXx AENCTBUSAX, KOTopble HEOBXOAMMO COBEPLUUTb
3asBMTESIO B Lendax nonyyeHnsa MyHMumnanbHOW yCryri.

5.8. B cny4yae npusHaHus >xanobbl He nognexawen yOooBreTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbACHEHUS O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke WHpopMaums o nopsake
oBXxanoBaHUs NPUHATOrO peLUeHus.



5.9. B cnyyae ycCTaHOBMiEHMSI B XOA4E€ WM MO pes3ynbTaTaM pPacCMOTPEHMUS Xanobbl
NPWU3HaKOB COCTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLUEHUS U NPECTYNNEeHNa OOIMKHOCTHOe
nmuo, paboTHUK, HageneHHbIe NONTHOMOYNAMM NO PACCMOTPEHUIO Xanob, HedameaAnuTensHo
HanNpaBnAKT MMelLKMecs MaTepuarbl B OpraHbl NPoOKypaTypbl.



Mpunoxxexne Ne 1

K AOMUHUCTPaTMBHOMY pernameHTy
npegocTaBneHns MyHMUMNANbHOM
YCINyru no BKOYEHMIO B COCTaB U
NCKITIOYEHUIO XKUMbIX NOMELLEHNIA U3
coCTaBa crneumnanm3aMpoBaHHOIo
XunuwHoro oHaa BeegeHcko-
Cnoboackoro cenbckoro noceneHns
BepxHeyCcnoHCKOro MyHMLmMnanbHOro
panoHa Pecny6nuku TaTtapcraH

dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHUUMNANbHY YCnyry)

Komy:
KOHTaKTHblE OaHHbIE:
MpeacraBuTtensb:
KoHTakTHble AaHHble NpeacTaBuUTeNs:

PEWEHWE

oT Ne

PaccmoTpeB Balle 3asiBneHue ot Ne W npunaraemble K Hemy
AOKYMEHTbI, YNONTHOMOYEHHBIM OpraHoM
NMPUHSTO peLleHne o

HononHuTtenbHasa nHpopmaums:

CseneHunst 06 anekTpoHHOW noanncu

HomkHocTHoe nuuo (PUO)

(noanucb YNonHOMOYEHHOro AOMKHOCTHOIO Nl opraHa)



lMNpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY
pernameHTy npefocTaBrieHns
MYyHUUMNANbHOW YCryru rno
BKITHOYEHWIO B COCTaB U
NCKITIOYEHMIO XUIbIX MOMELLEHNI
N3 coctasa
cneunanmsanpoBaHHOro
XunuiwHoro ¢oHaa
BeeaeHcko-Crnoboackoro
CenbCKOro NoceneHus
BepxHeycnoHckoro
MYHULMNANbHOro panoHa
Pecnybnukn TatapctaH

dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHULUUNANBHYO YCNyry)
Kowmy:
KoHTaKkTHble JaHHbIE:
MpencrasuTtens:
KoHTaKkTHble JaHHble NpeacTaBuUTens:
PELWWEHNE
06 oTkase B nNpeaocTaBreHnn MyHULMNAIbHOW YCIyrn
no
oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne W npunaraemble K Hemy

AOKYMEHTbI YNONTHOMOYEHHbIM OpraHoM
NPUHATO pelleHne 06 oTkase B
No creayLwmmMm OCHOBaHMUSIM:
1.
2.

[lononHuTenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCA B YMOSIHOMOYEHHLIN OpraH C 3asiBieHNEM O
npenocTaBneHnmn yCryri nocre yCTpaHeHns yKkasaHHbIX HapyLLEeHUIA.

[laHHbIN 0TKa3 MoXeT BbiTb 06xanoBaH B AocyaebHOM nopsiake nyTem HanpaBreHust
anobbl B YyNONTHOMOYEHHbIV OpraH, a Takke B cyae6GHOM nopsiake.

CseneHunst 06 anekTpoHHOW noanncu

HomkHocTHoe nuuo (PNO)

(nognuchb YyNormHOMOYEHHOrO A0MKHOCTHOMO NLia opraxHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY
pernamMmeHTy npegocTaBreHuns
MYHUUUNANbHOW yCryru rno
BKITHOYEHUIO B COCTaB U
NCKITIOYEHUIO XKUIbIX NOMELLEHNI
n3 coctasa
crneumnanmsaMpoBaHHOro
XunuwHoro oHga
BeegeHcko-Cnoboackoro
CenbCKOro noceneHus
BepxHeycnoHckoro
MYHMLMNANbHOro panoHa
Pecnybnukn TatapctaH

dopma
(BnaHk opraHa, NpeaoCcTaBNALLEro MyHALUNANbHYO YCNyry)

Kowmy:
KoHTakTHble JaHHbIE:
MpencraBsuTtensb:
KoHTaKkTHble AaHHble NpeacTaBUTeNs:

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOX0ANUMbIX AN NPeAoCTaBNeHs
MyHULMNanbHOM yCryru no

oT Ne

PaccmoTtpeB Bauwe 3assrneHne oT Ne N npunaraemMmble K HeEMy
AOKYMEHTbl  YNONTHOMOYEHHBIM  OpraHoM
NPUHATO  pelwweHne 06 oOTkase B nNpuemMe  OOKYMEHTOB, HeobxoauMmbix — And
no crnegyowmmMm OCHOBaAHUSAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbIW OpraH C 3asiBfieHneM o
npegocTaBfeHnN yCnyrn nocrne yCTpaHeHNs ykasdaHHbIX HapyLUEeHWUNA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

CseneHunst 06 anekTpoHHOW noanncu

HormkHocTHoe nunyo (PUO)

(noanucb YNonHOMOYEHHOro AOMKHOCTHOIO Nl opraHa)



MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnsa MyHUUMNansHoOm
yCryru no BKSTKOYEHUIO B COCTaB U
NCKINOYEHMIO XNUNbIX NOMELLEHUIA U3
cocTaBa crneunanmsaMpoBaHHOro
XunuwHoro oHaa BeeaeHcko-
Cnoboackoro cenbCKoro NoceneHus
BepxHeyCcnoHcKoro MyHMUmMnansHoro
pavioHa Pecnybnuku TaTtapcraH
dopma

B cnonHuTenbHbIn KOMUTET

BeBeneHcko-Cnoboackoro cenbckoro
noceneHna BepxHeycnoHcKoro
MyHUUMNanbHoro pavoHa Pecny6nukm
TartapcTtaH

3AABJIEHNE
O BKJTHOMEHUM XKUITOro NOMELLEHUS (XKUITbIX MOMELLEHMIA) B COCTaB
cneumanmMsanpoBaHHOro XxunuwHoro goHaa BeegeHcko-Crnoboackoro cenbckoro nocenexHust
BepxHeycnoHckoro MyHuumnanbHoro paroHa Pecnybnuku TatapctaH

NnpoCcUT OTHECTn XKuroe

rnoMeLLeHune
HanMeHOoBaHWe rpuan4yeckoro nuua

(kunble nomelleHus), pacnonoXxeHHoe (pacnonoXeHHble) no agpecy: Pecnybnuka
TaTtapctaH, BepxHeycnoHckun myHuuunanbHbi panoH, BeegeHcko-Cnoboackoro cenbckoe

nocenexHue, H.n. , ynvua , gom Ne kopnyc Ne

(nnTep) , KBapTupa/komHaTa (KkBapTupbl/koMHatbl) Ne | 3akpenneHHoe

(3aKkpenneHHble) Ha NpaBe OMepaTMBHONO YrpaBreHus (XO3SMCTBEHHOro BeAeHus) 3a
Ha OCHOBaHWU K:

HanMeHoBaHue ropuan4eckoro nmua

- cny>XebHOMY XMOMY NOMELLEHUIO (CITYKEBHbLIM XUIbIM NOMELLEHUSIM);
- KMITOMY MOMELLEHNIO (3KUIbIM MOMELLLEHNSIM) B OBLLIEXUTUN.

Mpunaraemble JOKYMEHThI:
1.
2.

PykoBoguTens: / /

(naBHbIN ByxranTep: / /

M.M. (npyn Hanu4uu nevatn)

KoHTakTHbIN TenedoH

MoaTeBepkgato CBOE corrfacve, a Takke corfacve npeacraBnsgeMoro MHOK nuvua Ha



06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTeEMaTM3auMo, HAKoMMEHWe, XpaHeHWe, YTOYHEHNE
(obHOBNEHME, W3MEHEHME), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM u4ucne nepedady),
obesnnunBaHme, 6NoKNMPoOBaHNE, YHUMTOXEHME NEPCOHANBbHbIX AaHHbIX, @ TaKKe UHbIX AENCTBUN,
HeoOxoaMMbIX anst  00paboTKM MepcoHanbHbIX OaHHbIX B paMKax MpeaoCcTaBneHus
MYHULIMNANbHOW YCRyrn), B TOM YuCre B aBTOMATM3NPOBaHHOM peXUME, BKMYas MpUHATUE
PELUEHNA Ha MX OCHOBE OpraHoM, MNpPeaoCTaBMSIOWMM MYHUUMNANbHYK YCryry, B Uensx
npegoCcTaBneHns MyHULMNANbHOW YCITyri.

HacTtosiumm noaTeepkaato: CBeAeHMUs], BKIMOYEHHbIE B 3asiBIIEHME, OTHOCSILLMECS K MOEMN
NMYHOCTU U NPeacTaBnsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HUXE, JOCTOBEPHbI.
[lOKyMEeHTbI (CKaHKOMUM JOKYMEHTOB), MPUIOXKEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT TPEOOBAHUSM,
YCTaHOBIIEHHbIM 3aKoHodaTenbcTBoM Poccuiickon depepaumm, Ha MOMEHT MpeacTaBrneHus
3asBNeHNs! 3T AOKYMEHTbI, AeNCTBUTENbHBI U COAePXKaT AOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha yvacTve B OMpoce MO OLEHKe KayecTBa NpPeLoCTaBMEHHOW MHE
MYHULMNANbLHON YCnyr no TenedoHy:

Pe3yanaT npegocrtaBlieHndA MyHMLlMHaﬂbHOVI ycnyru, npouwy npeaoCtaBuUTb:

DB NMYHbIN - KabuHeT [lopTana rocyaapCTBEHHbIX W MYHUUMNANbHbLIX YCyr
Pecnybnukn TaTapcras;

I:IB MHOrOOYHKUMOHANbLHOM  LEeHTpe npefocTaBneHus [oCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcTa;

D B OpraHe.

(naTa) (mognuce) (©.1.0.)



MpunoxeHne Ne 5
K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNANbHON
YCIyru no BKKOYEHUIO B COCTaB U
NCKIMIOYEHUIO XKUMbIX MOMELLEHNA U3
cocTaBa crneumnanmampoBaHHOro
XunuuwHoro dooHaa BeeaeHcko-
Cnobopackoro cenbckoro noceneHus
BepxHeyCcnoHCKOro MyHMLmMnNanbHOro
panoHa Pecnybnuku TaTtapcraH
dopma

B NcnonHntenbHbIn KOMUTET

BeBeneHcko-Cnoboackoro cenbckoro
noceneHna BepxHeycnoHckoro
MYyHUUMNanbHoro pamoHa Pecnybnukm
TaTtapcTtaH

3AABITEHNE
00 NCKITOYEHMM XKUITOrO NOMELLEHUSA (KUIbIX MOMELLEHMI) U3 COCTaBa
cneunanmanpoBaHHOro XunuiHoro poHaa BeeaeHcko-Cnoboackoro cenbckoro
noceneHunsa BepxHeycnoHckoro myHuuunanbHoro paoHa Pecnybnukn TaTapctaH
(npumepHas gopma)

NPOCUT WUCKIIOYNTb U3

cocraBa

HanMeHoBaHue rpuan4eckoro nuua

crneunanuampoBaHHoro doHga BaegeHcko-Cnoboackoro cenbCckoro noceneHus
BepxHeycnoHckoro MyHuumnanbHoro pamoHa Pecnybnukn TaTtapctaH xunoe nomeLleHne
(kunble nomelleHns ), pacnoriokeHHoe (pacnonoxeHHble) nNo agpecy: Pecnybnuka
TaTtapctaH, BepxHeycnoHckMi MyHMUMNanbHbIM  panioH, BeegeHcko-Cnoboackoro
cenbcKoe nocereHne, H.n. , ynmua , oM Ne |
kopnyc Ne (nutep) , KBapTupa/komHaTa (KBapTupbl/KOMHaTbl) Ne | 3akpenneHHoe
(3akpenneHHble) Ha npaBe OnepaTUBHOrO ynpaBneHUs (XO3SNCTBEHHOro BeaeHus) 3a

HanuMeHOBaHVie LPUANYECKOTO NuLa
Ha OCHOBaAHWN , OTHECEHHbIE K:

-CIy>€OHOMY XXUITOMY MOMELLEHUNIO (CNY>XEOHBIM XUMNbIM MOMELLEHUAM);
- KMNTIOMY NOMELLEHNIO (KUIbIM MOMELLLEHNSIM) B OBLLIEXNTUN

B COOTBETCTBUU C peELUEeHNEM oT Ne

[Mpunaraemble JOKYMEHTHbI:
1.
2.

PykoBogutens: / /

[MMaBHbIN ByxranTep: / /

M.I1. (npyn Hanu4mMn nevatn)

KOHTaKTHbIM TenedoH




MoaTtBepxdato CBOe corfiacue, a Takke corfacve NpeacTaBrsieMoro MHOK fvua Ha
06paboTKy nepcoHarbHbIX [AaHHbIX (COOp, cuUcTeMaTM3aumio, HaKOMMEHWe, XpaHeHwue,
yTOYHeHVe (OGHOBIEHME, W3MEHEHWE), MCMONb30BaHWE, PacnpoCTpaHeHue (B TOM u4ucne
nepegdavy), obeannuneaHme, 6rokMpoBaHMe, YHUUTOXEHME MepCoHarbHbIX AaHHbIX, a Takke
WHbIX [ENCTBMIA, HeobxoauMblx Ans 00paboTkM nepcoHanbHbIX AaHHbIX B pamMkax
NpPeaoCTaBMNeHNs MyHULMNANbHOM ycnyri), B TOM 4Yuclle B aBTOMaTM3MPOBAHHOM PeEXuME,
BKMHOYasA MPUHATUE PEeLLEHWIA Ha MX OCHOBE OpraHoM, MPEeAOCTaBMSIOLMM MyHULMMANbHYO
yCryry, B LENsiX NpeAoCTaBneHnst MyHULMNANsHOW yCryri.

HacTosiumm noateepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBNEHME, OTHOCALLMECS K MOEW
NMYHOCTU N NPEACTaBNSEMOMY MHOK NULY, @ TaKKe BHECEHHble MHOK HWXE, AOCTOBEPHbI.
[IOKyMeHTbl  (CKaHKOMUM  [JOKYMEHTOB), MPUIOXKEHHbIE K 3asiBNEHWI0, COOTBETCTBYOT
TpeboBaHUsIM, yCTaHOBMEHHbIM 3akoHodaTenscTBoM Poccuiickor depepaunn, Ha MOMEHT
NPEeACTaBIEHNs 3asiBNEHUs] 3T [OOKYMEHTbl, OeNCTBUTENbHbI M CoAaepXaT [OOCTOBEpHble
cBeIeHus.

[ato cBoe corracue Ha y4actve B orpoce Mo OLEHKe KadecTBa NpeaocTaBleHHON MHe
MYHMLMMNANbLHOM YCIyrn no TenedoHy:

(naTa) (mognuceb) (©.1.0.)

Pe3yanaT npegocrtaBlieHndA MyHMLlMHaﬂbHOVI ycnyru, npowy npegoCtaBUTb:

I:IB NNYHBbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbIX yCRyr
Pecnybnukn TaTapcras;

DB MHOrOYHKUMOHANbLHOM LIeHTpe MpefocTaBfneHus rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcta;

D B OpraHe.

(mata) (nognwuce) (.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCIyru no BKMKOYEHUIO B COCTaB U
NCKIMIOYEHUIO XKUMbIX MOMELLEHNA U3
cocTaBa crneumnanmampoBaHHOro
XunuuwHoro dooHaa BeeaeHcko-
Cnobopackoro cenbckoro noceneHus
BepxHeyCcnoHCKOro MyHMLmMnanbLHOro
panoHa Pecnybnuku TaTtapcraH

dopma

B MicnonHutenbHbIn KOMUTET
BeeaeHcko-Crnioboackoro cenbckoro
nocenexHna BepxHeycnoHckoro
MyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH
or:

3AABJIEHNE
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owmnbke, OOMNYLWEHHON MPU OKa3aHUM MYHULUMNANbLHOW YCRnyru no

3anucaHo:

I'Ipaanbele cBedeHnda:

MpoLuy McnpaBUTb AOMYLLEHHYIO TEXHUYECKYH OLNOKY M BHECTU COOTBETCTBYOLLNE
N3MEHEHMS B OKYMEHT, SIBNSIOLMIACSA pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnenyroLimMe AOKYMEHTbI:
1.
2.

B cnyyae npuHATMA pelleHust 06 OTKMOHEHUWM 3asiBfeHuss 06 ucnpaBneHuu
TEXHNYECKOWN OLLUMOGKM NPOLLY HanpaBUTb TaKoe peLLeHUne:
nocpeacTBOM  OTMPaBMEeHUs 3MNEKTPOHHOro [OKymMeHTa Ha agpec E-mail:

B BMJE 3aBEPEHHON Konuu Ha ByMaxHOM HOCUTENE MOYTOBbLIM OTMPAaBMEHNEM Mo
agpecy:

HacTtosawwmm noaTeepkaato: CBeAeHUs, BKIOYEHHbIE B 3asiBlIEHNE, OTHOCALLMECS K MOen
FNIMYHOCTN M NPeacTaBNAEMOMY MHOK MUY, @ Takke BHECEHHbIE MHOK HWXE, JOCTOBEpPHbI.
[OKyMeHTbI (KoMK JOKYMEHTOB), NPUIOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT TPebOBaHMAM,
YCTaHOBIEHHbIM 3akoHoAdaTenbCcTBOM Poccuickon depepaumm, Ha MOMEHT MpeacTaBrieHns
3asBEeHNsI 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (noanuchk) (©.1.0.)



