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06 yTREPHKASHHA AAMUHWETPATHEHOID PEINaMENTE NPeAoCcTaBNEHUA MYHWULIMNaNEHOR
YCAYTH MO NPELOCTABNEHMIO IPa¥EaHaM WINBIX NOMELLEHHA B MYHHLWNANEHOM HAMMLHOM
thoHae No NOroBopy Halma chykeBHOro XMNoro NoMeLLeHus

B cooTeeTcTEMM ¢ DepepancHeiM 3akoHom ot 27.07.2010 N 210-33 "0b oprasuaaunm
NPefoCTABNEHWA  MOCYQApPCTEEHHBIX W MyHMUWNaneHelx  yonyr',  [OCTAHOBNEHWEM
MpasutenscTea Po ot 20.07.2021 N 1228 "O6 yteepwgexun Mpasun paspaboTkn u
YTEEMAO2HWA A0MUHUCTPETUEHEIX PETNAMEHTOR NPEAOCTAENEHMA MOCYAapCTBEHHEI YCNYT, O
BHECEHMM WSMEHESHWR B HexoTopule akTel Mpasutencctea Pocowiickoid degepauud W
MPWSHAHWM  YTPATHBILMMK CWNY HEKOTOPBIX AKTOB W OTAENbHBIX NOMOMEHWA BKTOB
MNpaewtenscTea Pocowiickod  degepauun”, WononewtensHoii  komuTeT OkTAGpLCKOND
CEeNbCKOTO NoceneHns BepxHeycnoHcKoro MyHWUMnanskoro paiora Pecnybnuim TatapcraH

NOCTAHOBNAET:

1. YTEepauTs AOMUHHCTPETUEHLIA PErNaMeHT NPeAoCTABNEHWA MyHHLMNANEHOW yenyri no
NPeAOCTABNEHUID TPEHAEHAM HNNLX NOMELLEHMA B MYHHLMNANEHOM HUMWLLHOM honne
No ACFOBORY Haiima cryxeGHoro Munoro nomewlesun (Mpunomenwe Me 1)

% PaamecTTbe HACTOAWESE NOCTaHOENEHWE Ha otbyuManeHom caiTe BepxHeycnoHckoro
MyHWUMAAMEHOTD PafoHa W Ha  oduuuansHom nopTane npasoBol  MHOpMaLMM
PecnyGnukd TaTapcTaH.

naea .
OKTRGPECKOMS CENbCKOTO NOCENEHIs:

BepXHEeYCNOHCKOr MyHULMNANsHBED Dal
Pecnybnukn TatapcTad i

A LU.P. Asmaos



MpunoxeHne Ne1 k MNocTtaHoBNEHMIO
McnonHutenbHoOro kommreTa
OKTABpPbCKOro cenbCcKkoro NoceneHns
BepxHeycnoHcKoro MyHmMumnanbHOro
pavioHa Pecnybnuku TatapcraH
Ne49 o1 08.11.2022

ALMVHUCTPATUBHbIV pernamMeHT NpeaocTaBneHns MyHULMNanbHOM ycnyru
Mo NpeaoCcTaBMNeHUIO rpaXaaHaM XUMblX NOMELLEHUI B MyHULMMANbHOM XUMULWHOM doHae
Mo 4OroBOpPY Halma crnyeBGHOoro »KMNoro NoMeLleHms

1. O6Lwue nonoxKeHms
1.1. TllpegMeT perynupoBaHus agMMHUCTPATUBHOMO pernamMmeHTa

1.1.1. Hactoswmin agMMHUCTPATUBHBINA perfnaMeHT npeaocTaBfieHnss MyHUUUNanbHOW yCryru
(panee — agMMHUCTPATMBHLIA pPErnamMeHT) ycTaHaBnNMBaeT CTaH4apT W Nopsigok
npefocTaBneHns MyHUUMNArbHOW yCnyru no NpefoCTaBEeHUIo  rpaxaaHam  KUMbIX
NOMELLEHNA B MYHULMNANBbHOM XUNULWHOM boHAE NO AOroBOPY HamMa CrnyXebHOro »unoro
nomelleHus. (danee — MyHuumMnansHas ycnyra).

1.1.2. TlonoxeHnss agMUHUCTPATUBHOIO perfiameHTa NPUMEHSIOTCS Npu NpeaocTaBneHum
XUIbIX NOMELLEHNA MYHULMNANbHOMO XUMWHOro ooHga no AoroBopy Hamma crnyxebHoro
XUNoro rnomelleHns B nopsigke, ycTaHoBrneHHoM KunuwHblM  KogekcoMm Poccunckon
depepaummn, noctaHosneHuem lMNpasutensctea Poccuinckon egepaunm ot 26.01.2006 Ne42
«O6 yTtBepxaeHun [MpaBun OTHECEHMSI XUMOro0 MNOMELLEHNA K CcrneunanmanpoBaHHOMY
XunuwHoMmy  ¢oHAYy M TUMOBbLIX [AOMOBOPOB HaWMa  CcrneuvanmnanpoBaHHbIX — XUIMbIX
NOMELLEHNAY, pPELUEHMEM oOpraHa MECTHOroO CcamMOoynpaBfeHusi, pernameHTUpPYLWnUM
npegocTaBneHne Cry>KeOHbIX XUMbIX NMOMELLEHUI, U eXEerogHoM nepeperncTpaumm rpaxaaH,
COCTOSILLMX Ha y4YeTe B Ka4YeCTBE HYXXOAKLLUNXCA B NPEeaOCTaBNEHUN XUMbIX MOMELLEHUIN MO
[0roBopam Hamma Cry>KeBHOro Xnoro NoMeLLEHNS.

1.2. Kateropun 3asiButenen

1.2.1. Jluyamn, umeWMMM NpaBO Ha MNOSlyYeHWe MYHUUMNAanbHOW YCNyru, sBASKOTCA
rpaxgaHe, COCTOSILLME HA yveTe B KayeCTBE HYXOAKOLIMXCA B KUMbIX MOMELLEHUAX Mo
OOroBopy Hamma CcrnyxebHoro >unoro nomeweHns B MVCnonHUTENbLHOM KomMuUTeTe
MyHUumMnanbHoro pavioHa Pecnybnuku TaTapctaH no mecty pabotbl (cnyxbbl) (oanee —
3aaBuUTENb).

1.2.2. C 3asgBneHnemM BrnpaBe obpaTuTbCA NpeacTaBUTENb 3asBUTENs, AENCTBYIOLWNA Ha
OCHOBaHWWN JOKYMEHTA, YAOCTOBEPSIOLLEro ero NosiHOMouYusl, iMbo 3akOHHbIV NpeacTaBuTeNb
dusnyeckoro nuua (ganee — npeacTaBuTeNb 3adBUTENS).

1.3. MNMopsagok nHopMMpoBaHUS 0 NpesoCTaBEHNUN MyHULMNANbBHON YCRyru
1.3.1. IHdopmauusa o nopsiake npefocTaBrieHNs MyHULMNanbsHOW YCryrn pasmeLlaeTca:

1) Ha MHPOPMALIMOHHBIX CTeHAAX, CoAepKallMX BU3yarnbHY U TEKCTOBYIO MHopMaLnio
0 MYHMLMNANbHOWM yCryre, pacrnosio)XeHHbIX B MOMEeLLEHMSAX MHOrOMYHKLMOHANbHbIX LLEHTPOB
npenocTaBneHnsi rocyaapCTBEHHbIX M MyHULMNANbHBLIX YCHYT.

2) Ha oduUUMaANbHOM CanTe MyHUUMNANbHOrO panoHa B  MHGPOPMALMOHHO-
TenekoMMyHuKaumoHHoun cetn «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [opTane rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr Pecnybnukm TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);


http://www.verhniy-uslon.tatarstan.ru/

4) B rocygapCTBeHHOM WH(OpMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX WU
MyHuumMnaneHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr).

1.3.2. KoHcynbTuMpOBaHME MO BoOrpocam MpefoCTaBfieHUs MYHUUMNANbHOW  YCIyru
ocyLLlecTBNsAeTCS:

1) B  MHOrOQYHKUMOHAmNbHbIX LUEHTpax MpeaoCcTaBfeHns roCydapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NPy YCTHOM 06paLleHn - IMYHO UK NOo TenedoHY;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B ucnonHutenbHoM komutete OKTAGPLCKOro CenbCKoro noceneHms BepxHeycnoHCKoro
MyHULUMNanbHoOro panoHa Pecnybnukn TaTtapctaH (ganee — OpraH):

npn ycCtHOM o6pau.|,eH|/||/| - JINYHO Unn no Teﬂe(bOHy;

npu NMUCbMEHHOM (B TOM 4ucne B )OpMe 3NEKTPOHHOrO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne no no4vTe, B ANIEKTPOHHON hopme No SNEKTPOHHOM MoyTe.

1.3.3. IHpopmauusa Ha PecnybnukaHckoM nopTane o nopsgke M cpokax npenoctaBleHus
MYHULUMNANbHOW  YCNyrM Ha OCHOBaHMM CBedeHun, copepxawmxca B Peectpe
rocyaapCTBEHHbIX U MyHUUMNArbHbIX YCNYr, NpeaocTaBnaeTcsa 3aasutento becnnaTHo.

[ocTyn K HpopMaLmMm O CpoKax 1 nopsake NpeaocTaBneHnst MyHULMNanbHON yCnyrm
ocyuwiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM ymcrne 6es
NCNoNb30BaHNS MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOrO Ha TexXHU4Yeckue
cpeacTBa 3asBuUTeENs TpebyeT 3akNiYeHWa JIMUEH3MOHHOMO WU MHOro CorfaleHns ¢
npaBoobnagartenem nporpammMmHoro obecneveHus, npegaycmaTpmBatoLLero B3uMaHme nnarbl,
perncTpauuio uUnuM asToOpu3auuio 3asBUTENS, WKW NpedoCTaBNeHne MM NepcoHasnbHbIX
AAHHbIX.

1.3.4. Npwn obpalLeHnn 3anBuTens NMMYHO UM No TenedoHy B COOTBETCTBUM C NOCTYNUBLLNM
obpalleHnemM npegocrasnseTca MHopMaums:

1) 0 MecTe HaxOXAEeHMs  MHOrOQYHKLUMOHANbHOrO  LEeHTpa  NpeaocTaBreHus
rocyfapCTBEHHbIX M MyHUUMNanbHbix ycnyr, OpzaHa (agpec, rpacduk paboTbl, CnpaBoYHbIE
TenedoHbl);

2) O nopsigke NpefocTaBfieHUs MyHUMUMNAnbHOM yCryrn, 0 cnocobax u cpokax nogayv
3adBNEHNN;

3) 0 KaTeropusix rpaxmgaH, KOTOPbIM MNPeAoCTaBMsieTCA MyHUUMManbHas ycnyra; o
HOpPMaTMBHbIX NPaABOBbLIX aKkTax, PEryrMpyLmnx BONPOChI NPeaoCTaBNeHnss MyHULMNANnbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoaMMbIX AN pPacCMOTPEHUs  3asiBfieHus O
npegocTaBfeHNN MyHULMNANbLHOW YCyrn, O Cpokax npuemMa n permcrpaumm 3asasrneHus;
5) 0 xope npefocTaBfieHnss MyHUUMNAnbHOW YCIyru;

6) O MecTe pasmelleHUMss Ha oduumanbHOM cauTe wuHdopmauMm Mo Bonpocam
npegoCcTaBneHNa MyHULMNANbHOW YCIyru;

7) o nopsiake obxanoeaHua OEeNCTBUN U 6e3aencTBus 4OMKHOCTHBIX Nuy, OpeaHa.

Mo nucbMeHHOMY oOpalleHuo  COTPYAHMKU  OTAena, OTBETCTBEHHOro 3a
npegocTaBneHne MyHUUMNAanbHOW ycryrM, nogpoOGHO B MUCbMEHHON hopMe pasbsiCHSAT
3as8BUTENIO MOPSAOK NPEeAOCTaBMEHUsST MyHMUMMNANbHOW YCNYyrM U BOMPOCHI, yKasaHHble B
HacTosILLeM NyHKTe agMUHUCTPATUBHOIO pernameHTa, u B TeYyeHne Tpex paboumx OHeln co
[OHSA peructpaumm obpalleHus HanpasnsaT oTBeT 3asBuTento. OTBeTbl AaTCH Ha A3blke



obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke OOpaLleHUs UCMONb3yHTCS
rocyagapctBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. lHpopmauma no Bonpocam npeaocTaBreHns MyHUUMNAanbHOW yCnyrn pasmeLllaeTcs
Ha oduuManbHOM canTe MYHULMMAnNbHOro panoHa M Ha WMHGOPMALMOHHBIX CTeHOax B
nomeLeHnax OpeaHa onst paboTbl ¢ 3ad9BUTENSIMUA.

NHopmaumsa Ha rocygapCTBEHHbIX A3blkax Pecnybnvku TatapcTtaH, pasMellaemMas Ha
MHPOPMAUMOHHBIX CTEeHOaxX W Ha oduuuanbHOM canTe MyHUUUNanbHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALUNOHHOM ceTu  «WHTepHeT», BKNOYaeT CBeAeHus o
MYHUUMNanNsHOM ycrnyre, cogepxalumecs B nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aAMWHUCTPATUBHOIO perfameHTa, WHPOPMaUMD O MeCTe HaxOXAEeHUs, ChnpaBOYHbIX
TenedgoHax, BpemeHun pabotel OpaaHa, 0 rpaduke NnpuemMa 3asiBfieHUn Ha npegocTaBneHne
MYHULMNANbHOW yCRyru.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyroLume npegoctaBreHne
MYHULMNANbHOW yCcnyru

1.4.1. lepeyeHb HOPMATMBHbLIX MPaBOBbIX aKTOB, PEerynupylLlmMx npeaocTaBreHne
MyHUUMNANbHOW ycnyrn (C yka3aHMEM pPEeKBM3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB MU
MCTOYHMKOB UX ocpmumanbHoro onybnnkoBaHus), pasmelleH B Peectpe rocynapcTBeHHbIX U
MyHUUMNANbHbLIX  YCNyr, Ha oduuManbHOM CalTe MyHUUMNanbHOrO paioHa B
NHOPMAaLIMOHHO-TENEKOMMYHUKALMOHHON ceTh «HTepHeT».

1.4.2. TekcT agMUMHUCTPATMBHOIO pernameHtTa B [OeWCTBYOLWEN pedakumn nognexmT
pasmMelleHnio B PeecTpe rocygapCTBEHHbIX M MyHULMMANbHbLIX YCIyr, Ha oduumnanbHOM
canTe MyHuUMnanbHOro pamoHa B  MHAPOPMALMOHHO-TENEKOMMYHUKALUWOHHOW CeTu
«UHTEpHET».

1.5. TepMUHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaeneHms

1.51. B aaMUHUCTpPATMBHOM perfnamMmeHTe WUCMNOoNb3yrTCA crneaywume TepMUHbl W«
onpeneneHna:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOIO LEeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCNYr — TepputopmnansHO 060CobneHHOe CTPYKTYpHOe
nogpasgeneHue (opnc) MHOroYHKLMOHANLHOMO LIeHTpa NpeocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnbHbIX YCAyr, CO34aHHOE B ropoAcKoM (CeribCKOM) MOCENEHNN MyHULMNANbHOMO
panoHa unu B ropoackoMm okpyre Pecnybnukm TaTapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHuMsaumMm [OeATenbHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB MnpeaocTaBneHns
rOCygapCTBEHHbIX W MyHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTAHOBIEHMEM
MpaButensctBa Poccunckon ®epepauum ot 22 aekadbps 2012 r. Ne 1376 «O6 yrBepxaeHum
MpaBun opraHuMsaumMm OeATenbHOCTM MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUMUNAMNBbHbBIX YCAYr»;

TexHunyeckas owubka - owwnbka (onucka, oneyaTka, rpaMmmaTudeckass unu
apugpmeTndeckaa owmubka nubo nogobHaa  owwmbka), OonylwleHHass  OpraHom,
NpPeaoCTaBNALWMM MyHULMNANbHY YCNyry, U npuBeawasi K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCNyru), CBEAEHNAM B AOKYMEHTaxX, Ha
OCHOBAHWUWN KOTOPbIX BHOCUINCb CBEAEHWS;

EovHas cuctema wugeHTUduvKaumm M ayTeHTUdMKaumm B UHpacTpykType,
obecneunBaroen MHPOPMALMOHHO-TEXHOSTOIMYECKOE B3anMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNONb3yeMblX ANA NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyr B
anekTpoHHoun opme (panee — ECUA) — dbegepanbHaga rocygapCrBeHHas MHGOPMaLVOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN AOCTYN YYaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOOENCTBUA B CUCTEMEe waeHTudumkauum wn ayTeHTudmkaumm K  mnHdopmMaumm,



coaep)kalleincst B rocyaapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX U UHBbIX MHAOPMAaLMOHHbIX
cucTemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHne «MHOrogyHKUNOHaNbHbIA LEHTP
npefoCTaBeHNs roCy4apCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTM3MpPOBaHHasA MHOpPMaLMOHHas cucrtema
MHOTMOYHKLUMOHANbHbLIX LIEHTPOB NpefoCTaBfeHNs roCcyAapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr Pecny6nuvku TatapcTaH.

1.5.2. B agMunHUCTpaTMBHOM perfiameHTe no4 3asiBlieHneM O npenocTaBreHumn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npefocTaBreHun
MYHUUMNANbHOW YCIyrk, NOAAHHbLIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepepanbHOro
3akoHa oT 27 wuonsa 2010 roga Ne 210-&3 «O6 opraHvMsaumMm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAanbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CTaHﬂ,apT npenocraBlieHUA MyHI/ILl,l/II'IaJ'IbHOI7I ycnyru

2.1. HawumeHoBaHMe MyHuumMnaneHoW ycnyrn: [lpefgocTaBneHne rpaxgaHam KUnblX
noMeLLeHnn B MyHUUUNANbHOM XUIMLWHOM (boHAEe MO AOroBOpY HamMa crnyxebHoro Xunoro
noMeLLeHNS.

2.2. HanmeHoBaHue NCMNOSTHUTESTbHO-PacnopPsaNTENbHOIO opraHa MECTHOro
camoynpaBfeHusi, HenocpeacTBEHHO MPEeAOCTaBMSAOWEro  MyHUUMNANbHYK — YCNyry:
NcnonHutenbHbln  koMmuteT  OKTABPLCKOrO CenbCKOro rnoceneHnss BepxHeycnoHckoro
MyHUumnanbHoro panoHa Pecnybnukn TatapcTaH (ganee — Opran).

2.3. OnncaHue pesynbTaTa NpeaocTaBeHnss MyHULMNaibHON yCryru
2.3.1. Pe3ynbTatoM npegoctaBneHns MyHULMNAIbHOM YCNyrn ABMsieTCS:

1) pacnopsikeHne O NpeaocTaBreHUM TPaXAaHWHY XXUIOrO MOMELLEHUss Mo [A0roBopy
HaliMa Cny>keBHOro XMnoro NOMeLLEeHNS;

2) pelueHvne 06 oTkase B NpedoCcTaBneHMN MyHULMNanbHou yenyru (npunoxexHue Ne 1 k
HacTosILLeMY aAMUHUCTPATUBHOMY PErMaMeHTY);

3) peleHne 06 oTkasze B MnpuvemMe OOKYMEHTOB, HeOoOXOoOAUMbIX AOns NpeaocTaBreHust
MyHUUMNansHom ycnyru (npunoxenune Ne 2 k HacTosILeMY aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbtaT npegocTaBrieHUss MyHUUMNAnbHOW YCRyrn HanpaBndeTcs 3asaBuTENto B
doopmMe  3MEKTPOHHOrO  OOKYMEHTa, MNOAMUCAHHOIO  YCUMEHHOMW  KBanuduumpoBaHHOW
3MEKTPOHHOM NOAMNUCHID YMOMHOMOYEHHOro AOMMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUMN ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-903 «O6 anekTPoOHHOM
nognucny (ganee — ®egepanbHbi 3akoH Ne 63-P3) B nu4YHbIN KabuHeT EgmMHoro noptana. B
crniyyae HanpasneHust 3adBneHust nocpenctBsom PecnybnukaHckoro noptana pesynbTaT
npefocTaBfieHnss  MyHUUMNANbHOW  YCRyrM  HanpasnsieTcd B JIMYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIbopy 3asBUTENS pe3ynbTaT NpeaocTaBneHnsa MyHUUUNanbHOW yCnyru BblgaeTcs
B OpraHe unu B MOL| B cbopme ak3emnnapa aNeKTpOHHOro JOKYyMEHTa, pacnevyaTtaHHoro Ha
BymaXHOM HocuTere, 3aBepeHHOro NevYaThbio U NOAMNUCLI0 COOTBETCTBEHHO YNOSTHOMOYEHHOO
AOIMKHOCTHOro nuua OpraHa unm pabotHuka MOLL.

2.3.4. 3asBMTEeNb BNpaBe NonyyYnuTb pesyrbTaT NpeaoCTaBfeHnst MyHUUMNansHOM ycnyrn B
chopme 3MeKTPOHHOro AOKYMEHTa B TEYEHME Cpoka AENCTBUSI pedynbTata NpeaocTaBneHus
MYHULMMANbHON YCyTu.



2.4. Cpok npefocTaBneHst MyHUUMNansHOM yCryr, B TOM YnCre ¢ y4eToOM HeobxoamMmMocTH
obpalleHusa B opraHu3auun, y4acTeyoLme B NpefocTaBneHu MyHUuunanbsHom ycryrm, Cpok
NPUOCTaHOBMNEHUS NPeoCTaBNeHUs MyHULMMNANbLHOW YCNyru B criyvyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHUS NpeayCMOTpEHa 3akoHogaTenscTBOM Poccuinckon denepaumm, Cpok
Bbl4a4yn (HanpaBneHnsa) JOKYMEHTOB, SBMSIOLWNXCH pe3yribTaToM npeoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegoctasnsetca He nosgHee 30 gHen co OHSA NpeAcTaBrneHus
OOKYMEHTOB.

2.4.2. [TlpnoctaHoBrneHne Ccpoka npefocTaBfeHnUs  MyHUUMNanbHOW  ycnyrm  He
npeaycMOTPEHO.

24.3. HanpaBneHue [OoKymeHTa, 4BNSAKOLLErocs  pesynbTaTtoM  NpenoCTaBreHus
MYHUUUNANbHOW YCryrn B (oOpMe 9NEKTPOHHOIO JOKYMEHTA, 3asBUTENIO OCYLLECTBMSEeTCS B
AeHb 0POPMIEHNS U perncTpaLmm pesynbTaTa NpegocTaBNeHnsa MyHULMNANIbHOW YCyru.

2.5. VicyepnbiBatoLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3akoHoAaTeNbHbIMU UIN MHBIMW HOPMAaTUBHBLIMY NPABOBbLIMY aKTamMu AN NPeAoCTaBNeHNs
MYHULUMNAnNbHOM YCIyrn, a Takke YCryr, KoTopble SIBMSTCA Heo6XoanMbIMM 1
ob6s13aTenbHbIMU AN NPEA0CTaBNEeHNss MyHULUMMANbHbIX YCNYT, noanexaimnx
npeacTaBneHnto 3asiBUTENEM, CNocobbl MX NOMYyYeHUs 3asiBUTENEM, B TOM YMCHe B
3MNEKTPOHHON hopMe, NOPSAOK UX NPEeACTaBNEHUS

2.5.1. Ana nony4yeHWss MyHUUMMNanbHOW YCnyru 3asiBUTeNnb NpeAcTaBnsieT creayowme
[OKYMEHTbI:

1) [OOKYMEHT, yOOoCTOBepsilolWnin nnYHoCcTb (He Tpebyetca B criydyae obpalueHus
nocpeacteomM PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIN NOSTHOMOYUNSA NPpeacTaBUTENS 3asaBUTENS;
3) 3asBneHue:

B (hopme p[JokymMeHTa Ha OymaxHOM HocuTene (npunoxeHme Ne 3 K HacTodwemy
aAMWUHNCTPATUBHOMY perfiaMeHTy);

B ONEKTPOHHOW (popme (3anonHaeTcss MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBedeHWA B O3NEKTPOHHyI ¢OopMy 3asiBNieHusl), nognucaHHoe B COOTBETCTBUMM C
TpeboBaHuAMM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa, npu obpalleHmm nocpeacTBOM
PecnybnukaHckoro noprtana;

4) xogaTancTeo pabotoaaTens, C KOTOpbIM PabOTHUK COCTOUT B TPYOOBbIX OTHOLLEHUSX, O
npeaocTaBnNeHnn cryxebHoro >XmMmnoro nomMeLleHusl, 3akpenneHHoro 3a pabotogaTtenemMm Ha
npaBe ONepaTMBHOIO YNpaBfieHUst UM XO3SIMCTBEHHOINO BEAEHWS, HA UMSI PYKOBOAWUTENS
YNONMHOMOYEHHOro OpraHa;

5) konusa TpygoBoro gorosopa nmbo konusa criykebHOro KOHTPakTa;
6) Konnsa TPy4OBOW KHUXKKW;

7) npaBoycTaHaBNMBatoLmne JOKYMEHTbl Ha 06beKTbl HEABUXMMOCTM, NpaBa Ha KOTopble He
3aperncTpmpoBaHbl B EQUHOM rocygapcTBeHHOM peecTpe HeaBMKMMOCTY.

2.5.2. 3agBneHve n npunaraemble AOKYMEHTbl MOryT ObITb NpeacTtaBneHbl (HanpasBneHbl)
3asgBUTENEM OOHUM U3 CReayoLmMx cnocobos:

1) 4epe3 MOLL Ha OymaxHbIX HOCUTENSX W B BWUOE ONEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMsAM nyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMeHTa;



2) nocpeactBom PecnybnukaHcKkoro noprana B 9f1EKTPOHHON hopMme;

3) B OpraH nNn4HO MnNn NocpeacTBOM NOYTOBOM CBA3M Ha ByMaxHOM HocuTene. 3asaBrneHne
N Npunaraemble AOKYMEHTbI, NP1 HanpasneHnn NOCpeacTBOM NOYTOBOW CBS3M, 3aBEPSIOTCS B
yCTaHOBMEHHOM NMOpSAKe.

2.53. 3aaBneHne npu HanpaBneHunm nocpeactsom PecnybnukaHckoro nopTtana
noanncbLIBaeTCs NPOCTON SNEKTPOHHOW NOANUCHIO 3asBUTENS.

[Ana nonyyYyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo NponTwm
npoueaypy permctpaumm (ayteHtudpumkauumn) B8 ECUA, a Takke nogTBepPANTb YYETHYIO 3anncChb.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKyMEeHTa), yKa3aHHbIN B NoAnyHKTe 2
nyHKTa 2.5.1 adMMHNCTPATUBHOIO pernameHTa, 3aBepaeTcs YCUNeHHOM KBannmunpoBaHHON
noannceb0 Nuu, YNorIHOMOYEHHBbIX Ha co3faHue U noAanvcaHue Takux AOKYMEHTOB, B TOM
yucne HoTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl AOKYMEHTOB), Mpunaraemble K
3a8BNeHnto, B TOM Yncre AOBEPEHHOCTU, HAaNpaBnsalTCca B Buae dannos B opmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KayecTBO npenocTaBnsieMbiX 3MEKTPOHHbLIX [OOKYMEHTOB (3NIEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJPKHO MO3BONSATb B MOMHOM o6beme npounTaTb TEKCT AOKYMEHTa M
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npeactaBneHNs [LOOKYMEHTOB W MHGOPMAUMM UMW OCYLWECTBMEHUA OENCTBUN,
npeacTaBneHne WM OCyLUeCTBieHMEe KOTOPbIX He MNpeaycMOTPeHO HOPMaTUBHbLIMU
NpaBoOBbIMW  akTaMu, pPErynMpyrowMMNU  OTHOLUEHMS, BO3HMKaKLWME B CBA3M C
npegocTaBfieHMEM MyHUUMNANBHOW YCRyru;

2) oCyLWeCcTBNeHns ENCTBMIA, B TOM YMCIE COrNacoBaHUM, HEOBXO0AUMbIX AN NONyYeHus
MYHUUMNANbHOM YCIYrM U CBA3aHHbIX C OOpalleHNEM B UHble FOCYyAapCTBEHHbIE OpraHbl,
opraHbl MECTHOro CamMOyrnpaBfieHusi, OpraHM3aunn, 3a WCKMIOYEHNEM MOMyYEHUa YyCnyr m
nosly4eHnst JOKYMEHTOB U UHG)OpMauuK, npegocTaBnsemMblx B pedynbtaTte npeocTtaBrneHns
TaKMX YCIyr, BKITOYEHHbIX B NEPEYHU, yKasdaHHble B YacTn 1 ctaten 9 PepepanbHOro 3akoHa
Ne 210-®3 (HeobxoauMbIX U 0BsiI3aTenbHbIX YCNYr);

3) npenctaBneHnss AOKYMEHTOB U MHopMaUun, oTcyTcTBue U (UNu) HeaoCTOBEPHOCTb
KOTOPbIX HE YKa3blBanunch Npu nepBoHavanbHOM OTKa3e B IPUeMe AOKYMEHTOB, HEOOX0ANMbIX
ANs NPeAoCcTaBneHns MyHUUMNanbHOW ycryrn, nMbo B npeaocTaBneHuuM MyHULMnanbHOW
yCryru, 3a UCKIKYEHNEeM CrneayrLLmMX CryYaes:

a) un3MeHeHve TpebOBaHM  HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,  KacatloLMXCs
npenocTaBneHnst MyHULUMMNAanbHOW YCryri, focrie nepBoHaYarnbHOW Mnofadn 3asiBrieHust O
npegocTaBneHnm MyHUUMNansHOM YCnyru;

6) Hannune owWnboK B 3asiBEHUM O npenocrtaBlieHUN MyHl/ILl,I/II'IaJ'IbHOI‘/JI ycnyrm wm
OOKyMeEHTax, NoAaHHbIX 3aABUTENIEM NOCI1e NepBOHA4YalribHOro OTKka3a B npneme JOKyMeHTOB,
HeobxoauMbIX Ans npenocrtaBneHnda MyHMLlMHaﬂbHOVI ycnyru, nméo B npenocraBiieHnn
MyHI/ILI,VII'IaJ'IbHOI7I YCIyrn n He BKIMKOYEHHbIX B I'Ipeﬂ,CTaBJ'IeHHbIVI paHee KOMMNMeKT AOKYMEHTOB;

B) WCTEYEeHMe cpoka [AeNCTBUSI [OKYMEHTOB WM W3MEHeHWe WHdopmauun nocrne
nepBoHaYanbHOro oTkasa B MNpUMEME [AOKYMEHTOB, HEOOXoOAMMbIX AONs NpPefoCTaBleHUs
MyHMUMManNsHOM ycnyru, nnbo B NpegocTaBneHn MyHULMNansHON yCnyru;

r) BbiABNEHWE OOKYMEHTANbHO NOATBEPXAEHHOro (hakta (Npu3HakoB) oWMOOYHOIro Mnn
NpoTUBONPaBHOro gencteunsa (besgenctensa) gormkHocTHoro nuua OpraHa, paboTHuka MOL,
npyv nepBoHayarbHOM OTKa3e B Npueme OOKYMEHTOB, HeO6XoOuMbIX AMs NpeaocTaBrieHus



MyHMUMNANbHOM ycnyru, nNubo B NpPefoCTaBlEHUN MYHULUMMNANbHOW YCRyrM, O Yem B
MMCbMEHHOM BuAe 3a noanucbto pykoBoauTenss OpraHa npv nepBoHavanbHOM OTkase B
npueMe [OOKYMEHTOB, HeEOOXOAUMbIX Afs NpPefoCTaBNEHUs MYHUUMNANbHOW  yCryru,
yBE4OMISIETCS 3asBUTENb, @ TaKKe NPUHOCHATCHA M3BUHEHWS 3a AOCTaBreHHble HeynobcTBa;

4) npepocTaBneHns Ha ByMakHOM HocuTerne AOKYMEHTOB M UH(POpMaLIMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctaTbn 16
®epnepanbHoro 3akoHa Ne 210-$3, 3a UCKNOYEHNEM Crly4aeB, eCniu HaHECEHNEe OTMETOK Ha
Takne OOKYMEHTbl NMbo MX n3bAaTUe ABNSeTCcd HeobxoauMbIM YCroBUEM MpeaoCcTaBneHus
rocyjapCTBEHHOW WM MYHUUMNANbHOW YCIyrn, U UHbIX ClNy4yaeB, YCTaHOBMEHHbIX
denepanbHbIMK 3aKOHaMU.

2.6. VicuepnbliBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpPMaTMBHLIMX NPaABOBLIMU akTaMu ANs NpeoCcTaBneHns MyHULMNanbHOW YCryru, KOTopble
HaxoaATCsl B pacnopsiKeHUN roCyAapCTBEHHbIX OpPraHOB, OPraHOB MECTHOMO
camoynpaBneHust 1 NoABEAOMCTBEHHbIX FOCYyAapCTBEHHBIM OpraHam UM opraHam MecTHOro
camoyrpaBrieHUsi opraHn3aLunin 1 KoTopble 3asiBUTENb BNpaBe NpeAcTaBUTb, a Takke
cnocobbl NX NONy4YeHNs 3assBUTENSIMU, B TOM YKCIE B 3NEKTPOHHOW chopMe, MOPsSiAoK UX
npeacTaBneHnst; rocyAapCTBEHHbINA OpraH, opraH MECTHOIO caMmoynpasneHus Nnbo
opraHu3aums, B pacnopsiKeHMn KOTOpPbIX HAXoAATCst aHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamMmkax MexXBeOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBegeHnss O rocygapCTBEHHOW perncrpaumMm CMepTU U3 eguHOro rocygapCTBEHHOro
peecTpa 3anncen akToB rpaxgaHckoro coctosiHna — PHC Poccup;

2) cBeAeHUs1 0 rocyaapCTBEHHOM peErncTpaumm poxaeHus m3 eauHoOro rocyaapCTBEHHOIO
peecTpa 3anncen akToB rpaxagaHckoro coctosiHma — PHC Poccup;

3) cBedeHus O rocygapCTBEHHOW perucTpauumn 3akniodeHus (pactopxeHus) Gpaka wu3
€MHOro rocyapCTBEHHOMO peecTpa 3anncen akToB rpaxkgaHckoro coctosHus — ®HC Poccuu;

4) cBefeHust O PermcTpauLMoHHOM yyeTe Mo MeCTYy XWUTenbCTBa U MecTy npebbiBaHus —
MB[] Poccuu;

5) cBefeHus, noATBepXAaloLMe KONUMYECTBO rpakaaH, 3apermcTpupoBaHHbIX MO MeECTY
XUTENbCTBa B XWUMOM MOMELLEHUN — ynpasnsawLwas opraHu3auns MHOroKBapTUPHOro
Aoma nmbo pacyeTHbIN LLEHTP;

6) dunHaHCOBbLIM NUUEBOW CYeT — ynpaBnsglwWwas opraHn3aums MHOMOKBapTUPHOro Aoma
NGO pacyeTHbIN LEHTP;

7) OOKYMeHTbl, MoATBepXpawwme npaBo  MOMNb30BaHUA  XUIbIM  MOMELLEHUEM,
3aHMMaeMbIM paXgaHWHOM W 4YneHamMmn ero cembu (OOroBOp, OpAep, pPelleHue o
NpeaoCTaBNEeHNUN >KUMOro MOMELLEHUS U WHble [OOKYMEHTbl) — OpraH MeCTHOro
camoynpasneHunsa cnomnkowm;

8) Bbinucka n3 EMPH Ha 06bekT HeagsuxmmocTn — defepanbHas cnyxba rocyaapcTBeHHOM
perncTpauun, kagacTtpa un kaptorpadum (PocpeecTp);

9) Bbinucka n3 EMPH o npaBax oTgenbHOro nuua Ha nmerwmecs (MMeBLunecs) o6bekTbl
HeaBmwxumoctTn — degepanbHas cnyxba rocygapCTBeHHOW perncTpaumu, Kagacrtpa u
kapTtorpadumn (Pocpeectp);

10) [OKyMeHT, MOATBEPXAaloLWwmMn MOMHOMOYMS 3aKOHHOrO NpeacTaBuTens 3asBuUTEns, B
crnyvyae nopayun 3asBreHuUs 3aKOHHbIM npeacTaButTenem (B 4YacTu cBuaeTenbcTBa O
POXOEeHUW, BbIAAHHOrO opraHamMu 3anucu akToB rpaxgaHCKoro coctosiHnsa Poccuickon
depepaumn, vnNn JOKYMEHTa, BbIAAHHOrO OpraHaMu OrMeku W noneynTenscrea B
COOTBETCTBUM C  3akoHogatenbcTBOM  Poccuitickon  Pepepaumn) —  EAuHbIA
rocydapCTBEHHbIN peecTp 3anucer akTOB rpaK4aHCKoOro coctodHus nnbo EavHas
rocygapcTBeHHas MHopMaLUmMoHHasa cuctema coumanbHoro obecneveHus;



11) npoBepka COOTBETCTBUS (paMUIbHO-MMEHHOWN rpynnbl, AaTbl poxaeHus, nona n CHUJIC
— MNeHcnoHHbIN hoHa Poccuinckon ®egepaunu;

12) cBegeHus 0 gencTeuTenbHOCTM nacnopTta — MB Poccuu;

13) cBegeHus o pakTe Bblgaum U cogepXaHun OBEPEHHOCTU — eanHas MHPOPMaLNOHHas
cuctema HoTapuara.

2.6.2. 3asBuTenNb BripaBe NpeaocTaBUTb JOKYMEHTLI (CBEAEHUS), yKa3aHHble B NOAMNYHKTe 1
nyHkTa 2.6.1 agMMHUCTpPaTMBHOrO pernaMeHTa, B OpMe 3reKTPOHHbIX [JOKYMEHTOB,
3aBEpPEHHbIX YCUMEHHOW KBanvUUMPOBAHHOW MOAMUCBHI0 NWL, YMNOMHOMOYEHHbIX Ha
co3faHue v noanncaHve Takux JOKYMEHTOB, Npu nogadve 3asiBfeHns.

2.6.3. HenpepcraBneHue (HeCBOeBpeMEHHOE NpeACTaBieHME) yKa3aHHbIMU B NyHKTe 2.6.1
alIMUHUCTPATUBHOIO perfamMeHTa opraHaMmy rocygapCTBEHHOW BracTu, opraHaMmy MEeCTHOro
camoynpasrfeHus, opraHn3aunsaMmn JOKYMEHTOB U CBEOEHUN HE MOXET ABNATLCS OCHOBAHUEM
AN19 0TKasa B NpefoCcTaBfeHu MyHULMNANbHON YCIyri.

2.6.4. [JOmMKHOCTHOE NMUO 1 (M) pabOTHUK, yKa3aHHbIX B NyHKTE 2.6.1 agMUHUCTPaTUBHOIO
perrnameHTa oOpraHoB W oOpraHuMsauun, He npefocTaBMBLUMKA  (HECBOEBPEMEHHO
npeacTaBmMBLLNIN) 3anNpOLLEHHbIE U HaXoOALWMECS B pacnopshiKeHUM JOKYMEHTbI MU CBEOEHUS,
nognexuT agMUHUCTPaATUBHOMW, OUCUUNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B COOTBETCTBUM
C 3akoHoaaTenbcTBoM Poccunckon denepauum.

2.6.5. 3anpellaeTtca TpeboBaTb OT 3asABUTENS OOKYMEHTbl MINM CBeOeHusi, B TOM 4ucne
NOATBEPXOAlOWME BHECEHWE 3asiBUTENEM NnaTtbl 3a NpeaoCTaBneHne MyHUUMnanbHow
yCryru, HaxoAsilMecsi B pPacrnopsPKEHUMU TFOCYAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro
camoyrnpaBneHusl U NOABEAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHaM UM opraHam MecTHOro
camoyrpaBreHus opraHn3aLuui.

HenpeacraBneHne 3asiBUTENEM [OOKYMEHTOB, coAepkallux CBeAeHMs, KOoTopble
HaxoaaTCsl B pacnopsiKeHNM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoyrnpaBneHust
N NOABEAOMCTBEHHbIX roCy4apCTBEHHbIM OpraHam UM opraHam MeCTHOro caMoyrnpaBrieHus
opraHus3auuin, He $BMAETCA OCHOBaHMEM [ns OTkasa 3asBUTEeNnto B NpeaocTaBneHuu
MYHULUMNANbHOW YCyru.

2.7. VicyepnbiBaoLLmit NepedYeHb OCHOBaHWUIA ANs oTkasa B NpUemMe AOKYMEHTOB,
HeoOXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHOBaHMsIMK NS OTKasa B npMeme AOKYMEHTOB, HEOOXoAMMbIX ANs
npenoCcTaBNeHUs MyHULMNANbHOW YCNyrn, SABASOTCSA:

1) NpeacTaBreHHble 3asiBUTENEM JOKYMEHTbI cogepXXaT Nog4YUCTKN N UCNpaBNeHns TeKCTa,
He 3aBepeHHble B NopsAaKe, yCTAaHOBEHHOM 3aKkoHO4aTeNnbCTBOM Poccunckon denepauuu;

2) OKyMEHTbI coaep)kaT NoBPEXAEHUS, HAaNn4Yne KOTopbIX He NO3BONSET B MONIHOM 06beme
nucrnonb3oBaTb MHGoOpMaUMIO U CBeOeHusi, codepXkawumecss B [AOKYMeHTax Ans
npenocTaBneHnst MyHUUMNansHOM yCnyru;

3) NnpeacTaBneHHble JOKYMEHTbI U CBEAEHNS yTpaTuUnun cuny Ha MOMeHT obpalleHuns 3a
MYHUUMNANbHOMW YCRyron (OAOKYMEHT, YOOCTOBEPSIOWNA MOMHOMOYMS npeacraBuTens
3asBUTENS, B criydyae obpalleHns 3a NnpegocTaBieHneM MyHULMNAnbHOW YCIyrn yKa3aHHbIM
nmuom);

4) nopavya 3asiBNEHMsI O MpeaoCTaBlEeHMM MYHUUMNANbHOW YCNyrM U [OKYMEHTOB,
HeoGXoauMbIX AN NpefoCTaBneHns MyHUMUMNanbHOW YCryru, B 3MEKTPOHHOW dopme ¢
HapyLLEeHNEeM YCTaHOBMEHHbIX TpeboBaHI;



5) HekoppekTHoe 3anonHeHne obasaTtenbHbIX Nofnen B hopme 3asBnNeHNd, B TOM Ynucne B
WHTEepaKTUBHON dopMe 3asBneHuss Ha PecnybnukaHckom nopTane (He4oCTOBEPHOE,
HenonHoe, NM6o HenpaBUIbHOE 3anofHEHWE);

6) npeacTaBrneHMe  HEMONMHOro  KOMMMekTa  [AOKYMEHTOB, HeoOXoauMMbix — Anst
npeaocTaBneHmst MyHULMNanbHON yCryru;

7) 3asiBNeHne o NpefocTaBfeHnn yCnyru NoAaHo B opraH rocyiapCTBEHHON BNacTu, opraH
MECTHOIO CcaMOyrnpaBfieHUsl WNU OpraHuM3aumio, B MOSTHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHme MyHULMNanbHOW yCryru;

8) HecobniogeHne ycTaHOBMEHHbIX cTaTben 11 PegepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM MNOAMUCUY» YCIOBUK MPU3HaAHWUS AOENCTBUTENBHOCTY,
YCUNEHHOWN KBaNnUULUMPOBAHHOW 3N1EKTPOHHOW NOAMUCH.

2.7.2. lepevyeHb OCHOBaHMKA [Onsi OTKasa B MNpPUEME [AOKYMEHTOB, HeobGXoauMbix Ans
NONyY4eHUss MyHUUMNANbLHOW YCIYrn, ABNAETCS ncHepnbiBaloLLmM.

2.7.3. PeweHne o6 oTkaze B MNpuemMe 3asiBieHUs U OOKYMEHTOB, HeobXoauMbIX Anis
npegocTaBneHns MyHULMNanbHOW YCnyru, MoXeT ObiTb MPUHATO, Kak BO Bpems npuema
3asBUTENS, TaK W nNOcfne nosflyYeHns OTBETCTBEHHbIM [OOMKHOCTHbIM nivuom OpraHa
HeobXoauMbIX AN NpPedoCTaBfeHNs MyHUUMNAnbHOW YCnyru OOKYMEHTOB (CBeAEeHUn) C
NCMONb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMALMOHHOMO B3aMMOAEWCTBUS, B CPOK, HEe
npesbIWaroLWwmn 9 paboumx gHen co AHS perncTpaummn 3asiBleHus:.

2.7.4. 3anpewaeTcs oTkasblBaTb B NpMeMe 3asiBMIEHUSA N UHbIX JOKYMEHTOB, HEOOXOAMMbIX
ANA npefocTaBneHns MyHUUMNanbHOW YCRyrn, B Criyd4ae ecrnv 3asiBfieHMe W OOKYMEHTHI,
HeoOxoauMMble ONA NpeaoCcTaBneHUs MyHULMNANbHOW YCrnyrn, NOfaHbl B COOTBETCTBUM C
WHpopmaumen o cpokax W NOpsiAke NpefocTaBfeHMs  MYHUUMNAnbHOM  YCIyrw,
onybnukoBaHHoOW Ha PecnybnukaHckom nopTane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA A1 TPUOCTaHOBEHNS! UN OTKasa B
npegocTaBneHnm MyHUUMNansHOM yCryrm

2.8.1. OcHoBaHus [fns NPUOCTAHOBMIEHMS NPenOCTaBNEeHUs MYHUUUNANbHOM  YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus A51a oTKasa B NnpefoCTaBfieHMM MyHULMNANbHOW YCIyrn:

1) 3asBMTENEM NpeacTaBneHbl JOKYMEHTbl He B MOSTHOM 06beMe, Nnbo B NpeacTaBneHHbIX
3asiBNeHUN 1 (Mnn) JOKYMEHTax CoaepXXMTcs HenonHas u (Mnv) HegocToBepHas MHopmaums;

2) obecneveHne Xunbem nonyyaTtens no mecty paboTbl (cnyxobl)
5) nucteyeHume cpoka gencTBmUSA TpyLOBOro Aorosopa (KOHTpakTa);
6) OKOH4YaHWe cpoka Crnyxobl;

7) ncteveHume cpoka npebbiBaHMsA Ha BbIOOPHON LOMKHOCTY;

8) otcyTtcTBME CBOGOAHOrO CRYXEOHOro >KUMOro MOMELUEHUss Y MyHUUMNanbHOro
yuypexneHnsi, MyHUUUNanbHOro YHUTapHOro NPeanpusTUsl, 3a KOTOPbIMU XUMble NOMeLLEHUs!
MYHULMNANbHOIO KMIULHOMO poHAA MyHMUMNANbHOrO paloHa 3akpernseHbl Ha npase
onepaTMBHOIO ynpaBrneHUs U X03aNCTBEHHOIO BEAEHMSI.

2.8.3. NepeyveHb ocHOBaHUM 4518 OTKa3a B NpeoCTaBNeHnn MyHULMNanbHOW YCryru iBAsieTcs
ncYepnbIBaoLLUM.

2.8.4. 3anpewaeTcsa oTKasbiBaTb B NpeLOCTaBAEHUM MyHULMNANbHOW YCNyru B cryvyae, ecnu
3asBreHMe O MnpefocTaBneHnn MyHUUMNanbHOW yCrnyru nogaHo B COOTBETCTBUMM C
WHopMaumen O cpokax U nopagke nNpefdocTaBrieHUs  MYHUUUNANbHOM  YCNyru,
onybnukoBaHHoW Ha PecnybnukaHckom nopTarne.



2.9. lMNopspok, pasmep 1 OCHOBaHNA B3VMaHUS rocy4apCTBEHHOW NOLSIMHBLI UMW UHOW NNaThl,
B3MMaeMon 3a npeaocTaBfieHne MyHULMNanbLHON yenyrm

MyHuumnanbHas ycnyra npeaocTaBnseTcsi Ha 6e3B03Me3AHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOOXOAUMbBIMU M 06s13aTeNbHLIMW ANS
npegocTaBneHns MyHULMNanbHOM YCryr, B TOM Y1Crie CBEAEHNsI O AOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeYLUMA B

npegocTaBneHnm MyHUUMNanbHbIX YCryr

npe,D,OCTaBJ'IeHVIe Heob6xoauMbIX U 0B6siI3aTenbHbIX ycnyr He Tpe6yeTc;|.

2.11. nOpFI,D,OK, pa3mMmep n ocHoBaHUA B3MMaHUA NnaTtbl 3a npeaocrtaBrieHne yeryr, KOTopble
SBNAIOTCA HeoOxoanMbIMM 1 0ba3aTenbHbIMK ASS npenocrtaBneHuns MyHVILI,VII'IHJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToauKe pacyeTa pa3mMepa Takow nnatbl

MpepoctaBneHne HeobxoanuMbIx U 06s13aTENbHBIX YCIYr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXMAAHNA B oMepean nNpu nogaye 3anpoca o npegocrtaBneHum
MYHULMNANbHOW YCIyrn, yCcnyrn, npeaocTtaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHULUMNANbHOM YyCnyr, N Npyu nosly4eHnn pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpems oxungaHus npu nogade 3adBreHns Ha nosiydeHne MyHUuunanbHoM yCrnyru - He
6onee 15 MUHyT.

2.12.2. lNpw nonyyeHnn pesyrnbTaTta NnpegocTaBneHns MyHULMMNanbHON YCIyru MakCuMarnbHbIn
CPOK OXMAaHUA B odepeau He JOormKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsifok permctpaummn 3anpoca 3asiBUTenst 0 NPeAoCTaBneHn MyHULMNanbLHOM
yCcnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumen, y4acTBytoLLel B NpeaocTaBieHnn
MyHULMNAnbHOM YCryru, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. MNMpun nnyHom obpaiwieHun B MOPL| B oeHb nogayn 3asBneHus 3asBUTENIO BblaaeTcs
pacnucka n3 AUC MLl ¢ permctpaumoHHbBIM HOMEPOM, NMOATBEPXKAAKLLNM, YTO 3asiBEeHNe
OTNpPaBIiEHO, N AAaTOW NoAaym 3asiBMEHUS.

2.13.2. lpun HanpaBneHun 3asiBrieHnsa nocpencTsom PecnybnvkaHcKoro noprana 3asiButesb
B A€Hb nogadn 3asiBNneHus nonyvaet B NMYHOM kabuHeTe PecnybnukaHckoro noprtana v no
9NEeKTPOHHOM noYTe YyBeJOoMIeHWe, MOATBepxaawllee, YTO 3asfBfeHWe OTnpasBneHo, B
KOTOPOM yKa3sbIBalOTCA permcTpauuoHHbI HOMEP 1 AaTa Nogaym 3asiBleHus.

2.13.3. MNpu nnyHom obpaweHun B OpraH B AeHb nogayu 3asiBrieHUsl YNOSIHOMOYEHHbIM
AOIMKHOCTHLIM nunuom OpraHa 3asBUTEN0 BblAaeTCd pacnucka M3 aBTOMaTU3MPOBAHHOM
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW OnA  OKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCIYr, C pErMCTPauNoOHHBIM HOMEPOM, JATON Nofadn 3asBNeHNs N nepevyHeM
npeaCcTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeAoCTaBNsSeTCa MyHUUUnanbHas
ycnyra, K 3any oxugaHusa, Mmectam 4ns 3anofiHEHUSA 3anpocoB O NpeaocTaBneHnn
MYHMLMNANbHOW yCnyr, MHPOPMAaLMOHHBIM CTEHAaM ¢ obpa3uamMmm nx 3anosTHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHUS KaX40N MyHULMNANbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarnbHOW, TEKCTOBOW U MyNbTUMELNNHON
MHdopMaUuUKM 0 NopsiaKke NpeaocTaBneHnsa Takonm yCcnyru, B TOM 4Yncrne Kk obecneyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (befeparnbHbIM
3aKoHOAATEeNbLCTBOM M 3aKOHO4aTeNbCTBOM Pecnybnukn TatapcTaH O counanbHOM 3awmTte
WHBaNMaoB

2.14.1. TlpepoctaBneHne MyHUUMNANbHOMW YCRYyrM OCYWECTBAAETCA B 30aHUSX W
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.



MecTa npuema 3aasutenen obopyaytotcsa Heobxoanmon mebenbto Ans ohopmneHns
AOKYMEHTOB, MH(OPMALMOHHBIMWN CTEHAAMMW.

2.14.2. B cooTBeTCTBMM C 3akoHopaTenbCTBOM Poccuiickon ®Pepepaumm o coumanbHon
3awmTe MHBanNMOoB B LUendx 6ecnpenaTtCTBEHHOro [OCTyna K MecTy npenocTaBneHus
MyHMUMNANbHOW ycnyrn obecneynBaeTcs:

1) obecneuvnBaeTca GeCnpenaTCTBEHHbIN OOCTYN WHBANMAOB K MECTY NpenocTaBfieHus
MyHMUMNanbHOW ycnyrn (ygoOHbIM BXOA4-BbIXO4 B MOMELLEHMS W NepeMeLleHne B UX
npegenax);

2) BU3yanbHagd, TeEKCToBasd N MynbTUMeanNHaa MHpopMaumsa 0 nopsake NpeaocTaBleHuUs
MYHUUMNANbHOW YCNyrM pasmellaeTcsa B YAOOHbIX ANs 3asiBUTENen MecTtax, B TOM 4yucrne ¢
y4eTOM OrpaHnyeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) CONpoBOXAEHWE MHBANMOOB, UMEIOLNX CTOMKME PacCTPOMCTBA (PYHKUMM 3PEHUS U
CaMOCTOATESIbHOIro NepeaBMXXeHnsl, U OKasaHne MM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSTENbHOIO MEpPeaBMKEHUS MO TEPPUTOPUN, Ha KOTOPOMU
pacnonoXeHbl 00BbEKTbI COLManbHON, MHXEHEPHOW U TPAHCNOPTHON MHAPACTPYKTYP, BXOAa B
Takme oObeKTbl N BbIXOA4A U3 HUX, MOCAAKM B TPAHCMNOPTHOE CPEeACTBO U BbiCagKu U3 HErO, B
TOM YMCrEe C UCMONb30BaHMEM KPECIa-KOMNSCKM;

5) Hagnexatiee pasmelleHne obopyaoBaHusa u HocuTenen nHoopmaumm, HeobxoauMbIX
ansa  obecrneyeHns 6ecnpensaTCTBEHHOro [JocTyna MHBanMOoOB K ycryramMm C  ydeTom
OrpaHNYEHN NX XXN3HEOEATENbHOCTY;

6) AybnupoBaHWe HeOBXOOMMOW ANst MHBANMAOB 3BYKOBOW U 3pUTESNTbHON MHGOpMauuu,
a Takke Hagnucew, 3HaAKOB M MHOM TEKCTOBOW W rpadpuyeckon MHGOpMaUMK 3HaKamu,
BbIMOMHEHHbIMU penbeHO-TOYEYHbIM WpudTOoM bpanns;

7) ponyck cypaonepeBoayvnka n TMnocypaonepeBoaymka;

8) ponyck cobakun-npoBOAHWMKA MpUM  HanuuMM OOKYMeHTa, MNOATBepXgawuwero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opme 1M B Nopsaake, KOTopble YCTaHOBIIEHDI
npukasom MuHucTepcTBa Tpyaa M couuwanbHou 3awmTtbl Poccurckon depepaumm ot
22.06.2015 Ne 386H «O6 yTBEpPXKAEHNN (DOPMbI AOKYMEHTA, MOATBEPXKAAOLLErO cneynansHoe
oby4eHne cobakn-npoBOAHMKA, N NopsaaKa ero Bbigauny.

2.14.3. TpeboBaHusa B YacTu obecneyeHns A0CTYNHOCTU ANs MHBanNnaoB OO bEKTOB, B KOTOPbIX
OCyLLeCTBNAeTCa NpeaocTaBneHne MyHUUUnanbHOW yCriyru, U CpeacTs, UCMONb3yeMblX Npu
npeaocTaBneHNN MyHUUMNANbHOW YCMyrn, KOTopble yKasaHbl B noanyHkTax 1 — 4 nyHkTa
2.14.2. agMWHUCTPATMBHOIO perfiameHTa, NPUMEHSATCA K obbekTam U cpeacream,
BBELEHHbIM B 3KCMfyaTauuio UnNu npowewmMm MOOepHU3aunto, PeKoHCTpyKumMio nocrne 1
nona 2016 ropa.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCTBa MyHULMNANbLHOW YCNyrn, B TOM Yucne
KONMM4YeCTBO B3anMOLENCTBUN 3afBUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMMNANbHON YCNYrn U UX NPOAOCIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHUss MHdopmMaumm o
Xofe nNpeaocTaBneHns MyHMLMNAanbHOW yCryri, B TOM YMCNe C UCMNONb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALUMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0O HEBO3MOXHOCTb
NnonyyYeHnss MyHMLmMnNanbHOW yCnyri B MHOrO(oyHKLUMOHaNbHOM LIEHTPE NpefoCTaBneHuns
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAyr (B TOM Ynucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM noapasgeneHnmn opraHa UCNONHUTENBHO pacnopsaanTeNbHOro opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (AKCTeppuTopuanbHbIN NPUHLKM),
nocpencTBOM 3anpoca 0 NPefoCTaBEHNN HECKOSTbKUX FOCYAapPCTBEHHbIX U (MNK)
MYHMLUMNANbHbIX YCNYTr B MHOrOYHKLMOHANNbHbIX LLEeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NpeaycMOTPeHHOro cratben 15.1
®epepanbHoro 3akoHa Ne210-d3 (komMnneKcHbIN 3anpoc)

2.15.1. lNokasatensmu OOCTYNHOCTU npeaocTaBlieHnA MyHI/lLl,I/II'IaJ'IbHOIZ YCIYru ABNAKTCA:



pacnonoXeHHOCTb NOMELLEHWS, B KOTOPOM BeAeTCs NnpueM, Bblgaya AOKYMEHTOB B 30HeE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanmyme HeobXxoaAMMOro KonmM4yecTBa CMNEUManucToB, a Takke MNOMELLEHUA, B KOTOPbIX
OCYLLECTBMSAETCS NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

HanmMyue ncyepnbiBaroLLen MHopmMmauum o cnocobax, Nopsaake U cpokax NpeaocTaBreHns
MYHUUMNANbHOMW YCNyrm Ha WHGOPMaUMOHHbIX CcTeHaax, PecnybnuvkaHckom nopTane,
odomuManbHOM canTe MyHUUMNANbHOro panoHa;

oKa3aHMe NOMOLLM MHBanNngam B NpeoaosieHMM 6apbepoB, MeLLalLWmMX NONYyYEHUIO UMK
yCInyr HapaBHe C Apyrmmu niuamu.

2.15.2. lNokasaTensmu kayecTsa NpegocTaBleHns MyHULUNAansHOW yCrnyru ABnaTCS:
1) cobntogeHne CpokoB NpMemMa 1 pacCMOTPEHUS LOKYMEHTOB;
2) cobniogeHne cpoka nosydeHnsa pesynbtata MyHUUUnanbsHOM ycnyru;

3) otcyTcTBME O0BOCHOBAHHBLIX Xanob® Ha HapylweHUs agMUHUCTPATMBHOIO perfamMeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOLENCTBUN 3asBUTENs C OOSMKHOCTHbIMM nuuamun (6e3 ydeta
KOHCYNbTaLNn):

B3anmogencTeune 3assutens ¢ padbotHukammn OpraHa unu MOLL npu npegoctasneHmum
MYHULMNANbHON YCyrn OCyLeCTBNAETCA OAMH pa3 Npu NpeacTaBneHnmn 3asBieHns Co BceMu
HeobXoaUMbIMU AOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe unn ML B gpopme ak3emnnsipa 3NeKTPOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NvuamMum
npuv NpegocTaBneHn MyHULMNanbHOW yCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCTBO MpPedoCTaBfeHUs MyHUUMNAanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSb30BaHUEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. lHhopmaumsa o xoge npeaocTaBreHns MyHULMNanbHOM YCIyrn MOXeT ObiTb Nofny4yeHa
3asiBuTENEM B NIMYHOM KabuHeTe Ha PecnybnukaHckom nopTtane, B OpraHe, MOL.

2.15.4. MNpegocraBneHne MyHUUunanbHOW ycnyru ocyliectensietca B nto6om MOLL no Beibopy
3aaBUTENSA HE3aBMCMMO OT MecTa ero XUTenbCTBa MM MecTa (akTU4eCcKoro npoXXuBaHUS
(npebbiBaHns) Ha TeppuTopun Pecnybnnkmn TatapcTaH Nno SKCTeppuUTopManbHOMY NPUHLNNY.

MyHI/ILl,I/II'IaJ'IbHaFI ycrnyra B COCTaBe KOMIMJIEKCHOIo 3arnpoca He npeaocrtaBiideTCA.

2.16. NHble TpeboBaHus, B TOM YMCIE y4nUTbiBaKOLWME OCOOEHHOCTU NPeaoCcTaBneHns
MYHUUUNANbHOW YCAYrn No 3KCTeppuUTOpransHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra NnpegoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEeHHOCTN NpefoCTaBNEeHNS MyHULMNANbHOW YCyru B 3NEeKTPOHHOM bopme

2.16.1. lpu npegocTtaBneHnn MyHULMNAanbHOW YCryrn B 3NEKTPOHHOM dopMe 3asiBUTerb
BMpaBse:

1) nony4YnTb MHOPMALIMIO O NOPSIAKE U CPOKax NpeaoCcTaBNeHNst MyHULMMNANbHOWM yCryri,
pa3smeLleHHyto Ha PecnyGnvkaHckom nopTarne;

2) nopaTb 3asiBieHMe O NPeAOoCTaBNEeHUM MYHUUMNANbHOW YCRyrn U UHble OOKYMEHTHI,
HeoGXxoauMble AN NpeaocTaBreHnss MyHUUMMAnNbHOW YCNyr, B TOM 4YMCre AOKYMEHTbI U
NHGOPMaLMIO, 3MEeKTPOHHble 0Bpasbl KOTOPbIX paHee Oblv 3aBepeHbl B COOTBETCTBUU C



NyHKTOM 7.2 vactn 1 ctatem 16 dPepepanbHoro 3akoHa Ne 210-d3, ¢ mcnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) noNyynMTb CBedeHWA O XO4e BbIMOSIHEHUS  3asfBNEeHUW O NpefocTaBneHun
MYHULMNANbHOW YCIyru, NoAaHHbIX B 35IEKTPOHHOM (hopMe;

4) OCyweCTBNTb OLEHKY Ka4vecCTBa rnpeaocraBiieHNA MyHI/ILI,VII'IaJ'IbHOIZ YCIyru;

5) nonyuntb pe3ynbTaT NpeaoCcTaBneHns MyHUUMNanbHOM ycnyrn B oopMe 3NeKTPOHHOMO
AOKYMEHTa;

6) nogatb anoby Ha peweHne n pencteune (6esgencteme) OpraHa, a Takke ero
AOJDKHOCTHBIX NUL, MyHUUMNanbHbIX cnyxawux nocpenctsoMm PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHOM MHMOPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocygebHoro (BHecyaebHoro) obxanosaHus peleHnin n aenctenin (6esgencraems),
COBEpLUEHHbIX NPV NpegoCTaBNeHNM rOCYy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIyr opraHamu,
NpeaoCTaBNALWMMN FOCYAAPCTBEHHbIE M MyHMUMNANbHbIE YCAYrK, WX OOJSPKHOCTHLIMU
nMuamMu, rocyaapCTBEHHbIMU U MYHULMNAMBHBIMW CITY>KALLUMMN.

2.16.2. DopmmnpoBaHme 3asiBreHNs OCYLLECTBNSETCA NOCPEACTBOM 3aMONMHEHNS ANEKTPOHHOM
dopmbl 3aaBreHnss Ha PecnybnukaHckoMm nopTtane 6e3 HeobGXxoaUMOCTM OOMNONHUTENBHOWN
nogayun 3asiBfieHusi B Kakon-nmbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb  KOMWPOBaHWS W COXPAHEHWUs] 3asiBNIEHUS U UHbIX [OOKYMEHTOB,
HeobOXoaMMbIX ANs NPeaoCTaBNeHUs YCnyru;

2) BO3MOXHOCTb 3aMnofiHEHNs] HECKOSNbKUMWN 3asiBUTENSIMUM OOHOW 3MEeKTPOHHON ¢hopMbl
3asiBneHus npu obpalleHnn 3a ycrnyramu, npegnonaratowymn HanpaefieHne COBMECTHOMO
3asiBNEHNS HECKObKMMM 3asiBUTENSAMU;

3) BO3MOXXHOCTb NevaTtn Ha GymMaxKHOM HOocUTene KONuu 3NeKTPOHHON DopMbl 3asiBNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYI DOpMY 3asiBfieHUs1 3Ha4YeHu B nobon
MOMEHT MO XenaHu Nonb3oBaTensl, B TOM YUCre Npu BO3HMKHOBEHMM OWMOOK BBOAA WU
BO3BpaTe 4S5 MOBTOPHOIoO BBOAA 3HAYEHUI B ANIEKTPOHHYIO (hOpMy 3asiBNEHUS;

5) 3anoniHeHne Monen SNeKTPOHHOW (hopMbl 3asiBNEHMS 0O Hayana BBOAA CBEAEHUN
3asgBuUTENEM C UCMNOMb3oBaHMEM cBedeHun, pasmeweHHblx B ECUA, un  ceBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckomM mnopTane, B 4acTu, Kacallenca CBeaeHWUMN,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME MOEHTUPMKALNN U ayTeHTUnKauuu;

6) BOBMOXXHOCTb BEPHYTbCS Ha Iobon M3 3TanoB 3arnofIHEHUSI JNEKTPOHHOW (hOopMbI
3asBreHns 6e3 noTepun paHee BBe4EHHOWN MHOpMaLnK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENs K paHee NogaHHbIM UM 3asiBIEHUSIM B TEYEeHUe He
MeHee OAHOro roga, a Takke 4aCTUYHO CHOPMUPOBAHHBIM 3a8BNEHUSIM - B TEYEHNE HE MEHee
3 mecsuesB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOPL| (ganee - 3anucb) ocyliecTBnsieTcs
nocpencteoM PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3asBuTento nNpegocTaBnAeTCAd BO3MOXHOCTb 3anucu Ha nwbble cBobogHble AN
npuemMa gaty n Bpemsa B npefenax yCTaHOBNEHHOr0 B MHOMOYHKUMOHANbLHOM LEHTpe
rpadouka npuema.

3anucb Ha onpepneneHHyr aaty 3akaH4dmBaeTCd 3a CYyTKM 0O HaCTynneHus 3TOW OaThl.

[na ocywecTBneHns npeaBapuTenbHOW 3anucu nocpeacTtsoM PecnyGnukaHcKoro
nopTana 3asaBuTEN0 HEOGX0AUMO yKa3aTb 3anpalluBaemMble CUCTEMON AaHHble, B TOM YMChe:

dhamMunumio, UM, OTYECTBO (MPU HaANMYNN);



HoMep TenedoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecoOTBETCTBMS CBEAEHWW, KOTOpble coobwwun 3aaBuTENb Npu

npenBapuTenbHON 3an1cK, 4OKYMeHTaMm, NpeacTaBfieHHbIM 3asBUTENeM Npu NMYHOM NpUeMe,
npegBapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpu ocywecTBneHMn npeaBapuTenbHOM 3anucy  3asiBUTento  obecrnednBaeTcs
BO3MOXHOCTb pacnedvaTaTb TanoH-noaTeepxaeHve. B cnyyae, ecnv 3asBuTens cooowmT
agpec 3NEeKTPOHHOW MNOYTbl, HA YKa3aHHbIA agpec Takke HanpaBnsieTcs WMHdopmauus o
NOATBEPXAEHWN NPpeaBapUTENbHON 3anncK ¢ ykasaHMeM Aatbl, BDEMEHU 1 MecTa npuema.

Mpu ocyllecTBNEHUN NpeaBapUTENbHOM 3anncy 3asBUTeENb B 06s3aTernlbHOM nopsiake
NHGOPMMpPYETCH O TOM, YTO NpeABapuTENbHas 3anNnChb aHHYNIMPYETCS B Cllyvae ero HesiBKU No
ncTedeHun 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMEHU npuema.

3asButenb B Noboe BpeMs BNpaBe 0TKasaTbCsA OT NpeaBapuTenbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS] COBEPLUEHUSI MHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUs UOeHTUUKaUMM W ayTeHTUdUKaumum B COOTBETCTBMM C HOPMaTMBHbLIMU
npaBoBbiMKM akTamu Poccunckon degepaumn, ykasaHus Uenn npuvema, a Takke
npenocTaBfeHns CBeAEHU, HeobXxoaMMbIX ANs pacyeTa OAUTENBbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl He06Xxo4MMOo 3abpoHMPOBaTL AN NpMemMa.

3. CocrtaB, nocrneaoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHUs K NOPSAKY UX BbINOSHEHMS!, B TOM YUCIEe OCOGEHHOCTY BbINONHEHUS
agMUHUCTPaATMBHbIX NpoLueayp B aNeKTPpoHHoM dopme, a Takke 0COBEHHOCTU BbINOSHEHUS!
aAMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LIeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AENUCTBUIA NPU NpeaoCcTaBNeHNM
MyHULMNAnbHOW ycryru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM  YCryrm  Bko4aeT B cebs  cnegywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpUHATUE N PpacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPpeACTaBEeHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCoOB B OpraHbl, Yy4acTBylwue B
npenocTaBneHn MyHUUMNansHOM yCnyru;

4) noaroToBka pesynbTata MyHULMMNANbHON YCNyru;

5) 3akntoyeHne gorosopa

6) Bblgaya (HanpaBneHune) 3asBUTENIO pe3yrbTaTta MyHUUMNAanbHOW YCryru;
7) ucnpaBneHne TeXHNYECKNX OLLIMNGOK.

3.2. OkasaHne KOHCYNbTaunin 3asBUTENIO

3.2.1. OcHoBaHMEM Hayana BbIMOMHEHVUS aAMWHUCTPATUBHOW Npoueaypbl  SABNSeTcs
obpalleHne 3asiBUTENS MO BOMpPOCaM, CBSI3aHHbIM C MPefoCTaBNeHMEM MyHULMNanbHOW
ycnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSHEHNE
agMUHUCTPATMBHOW Npoueaypsbl, ABNSETCS:

npu obpawieHum 3assutens B MOL — paboTHnk MOL;

Npu obpalleHnn 3assuTens B OpraH - cekpeTapb MCNONHUTENLHOTO KOMUTETa
CenbCcKoro noceneHus (oanee - AOMKHOCTHOE NNLLO0, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHME).



3.2.2. 3aaButenb BnpaBe o0OpaTUTbCA 3a KOHCynbTauuem o nopsgke W Cpokax
npegocrtaBneHns myHuuunanbHon ycnyrm B MOL nnyHO 1M no TtenedoHy 1 3neKTPOHHON
noyre.

PaboTtHnk MOLl KoHCynbTUpyeT 3asBuUTENs,, B TOM 4uUcre no cocTtasy, ¢opme
npeacraBnaeMon LOOKYMeHTauMm v Opyrum BonpocaMm And NosfydeHUs MyHuuuMnanbHOm
yCnyru.

3asButens MOXeT Nomnyy4uTb MHGOPMaUMIO O nopsgke  NpeaocTaBreHus
MYyHUUMNanbHoW ycnyrm Ha ocmunansHom cante MOL hitp://mfc16.tatarstan.ru.

Aﬂ,MVIHI/ICTpaTMBHbIe npoueanypsbl, yCTaHaBIiMBaeMble HacCcToALWNM MYHKTOM,
BbINOJTHAKOTCA B AE€Hb 06paLLl,eHVIF| 3adaBuTend.

PesynbTatamy BbINOMHEHUS aAMUHUCTPATUBHBLIX NPOLEAYP SBNSHOTCS: KOHCYNbTauus
no cocTtasy, hopme NpeacTaBnsieMon JOKYMeHTauUmMmn 1 Apyrmm Bonpocam, Heo6xoaumbIiM ans
MONYyYEHMS MyHULMNANbLHOWM YCIyru.

3.2.3. 3aaButenb Bnpaee obpatutbes B OpraH no TenedoHy 1 3fEeKTPOHHOM No4yTe, a Takke
NONy4YnTb KOHCYNbTaumo Ha PecnybnvkaHckom nopTtane, cante OpraHa o nopsgke n cpokax
NpeLoCTaBNEHNst MyHULMNANbHOW YCyrn, B TOM YnCe No cocTaBy, hopMe NpeacTaBnsiemMomn
AOKYMEHTauun 1 gpyrum Bonpocam Anis noslydeHnss MyHUumnanbHOW YCyri.

[lomKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMsAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE  NPOLEAYpPbl, YCTaAHABMMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMOSTHSOTCS B TeYeHMe TpexX pabounx AHen co AHSA NoCcTynreHns obpalleHmst.

PesynbTaTamu BbINOSHEHUSI aAMUHUCTPATUBHbLIX Npoueayp SBASTCA: KOHCYbTaumm
no cocTaBy, hopme NpeAcTaBiseMon JOKYMeHTaUmMmn 1 Apyrmm Bonpocam, Heo6xoanumbIiM ans
Nony4YeHns MyHULMNanbHOW YCryru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekra JOKYMEHTOB,
npenctaBJiEHHbLIX 3adBUTENEM

3.3.1. lNpuem JOKYMEHTOB ONA NpefocTaBfieHns MyHuumnanbHon ycnyrm vyepe3 MOL nnu
yaaneHHoe paboyee mecto MOL|.

3.3.1.1. 3asasutenb (nNpepcraButenb 3aaBuTens) obpawaetcas B MOLL ¢ 3anpocom o
NpeaoCTaBNeHNN MyHULMNANBHOW YCNyrn U npeactaBnsieT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 aMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, BeayLmnm npmem 3asiBfieHU:
onpegensieT npegmeT obpalleHns;
YAOCTOBEPSET NMMYHOCTb 3a8BUTENS;
NPOBOAUT NPOBEPKY MOMIHOMOYUI NULA, NOAAKLEro JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWUSIM, ykasaHHbIM B MyHKTe 2.5
agMUHUCTPATUBHOIO pernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npn npegocrtaBrieHNn OOKYMEHTOB, YKa3aHHbIX B TMYHKTE 2.5 aAAMUHNCTPATUBHOIO
pernameHTa Ha 6yMa>KHOM HOcuUTEerne, OCyllecTBnAeT CKaHupoBaHUE npenctaByieHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3aasneHune n3 AVIC MoL;
nepeaaet 3adABUTENO HA MPOBEPKY U NognucaHue;
nocne nognucaHna ckaHupyeTt nognucaHHoe 3aasneHne 8 AUIC ML,



s3arpyxaet B AUC MOLl gokymeHTbl, npeacTaBrieHHble B 3MEKTPOHHOM hopme wnu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Aero;
BO3BpaLlaeT NoAnMcaHHoe 3asiBrieHne U opurnHanbl ByMaXKHbIX JOKYMEHTOB;

BblJAeT 3asiBUTENIO pacnuncky B Nnpueme A4OKYMEHTOB.

A,D,MI/IHI/ICTpaTI/IBHbIe npouenypsbl, yCTaHaBlIMBaEeMble HaCTOoALLNM MYHKTOM,
BbINMOJTHAKOTCA B AE€Hb O6pa|.l.l,eHl/Iﬂ 3adaBuTens.

Pe3yanaTaMV| BbIMONIHEHNA aAMUHUCTPATUBHBLIX Mnpoueayp ABNAOTCA: FNOTOBOE K
oTnpaBKe 3adBlieHNE N NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MLl HanpaBnseT naketT JOKYMEHTOB, NMPUHATLIX OT 3assuTensa B OpraH B
3NEKTPOHHOM hopMe (B COCTaBE NakeTOB ANEKTPOHHbIX AeS1) B TeYeHne ogHoro paboyero gHs
CO AHs obpalleHuns 3asBuTens B CTPYKTypHoe nogpasgeneHne MoLL.

Pe3yanaTa|vw| BbIMOJIHEHNA aAMUHUCTPATUBHbIX npoueayp ABIAKTCA: 3adABliEHUE U
nakeT OOKYMEHTOB (SﬂeKTpOHHoe ,D,eJ'IO), HarnpaBJ/ieHHblE B OpraH, nocpeacrtsoM CUCTEMBbI
ANIEKTPOHHOrI o B3aMMOOENCTBUSI.

3.3.2. lNpvem OOKYMEHTOB Ans NpefoCcTaBfieHUs MyHULMNANbHOW YCNyrn B SMNEKTPOHHOW
dopme vepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaButenb Ans nogayun 3asiBfieHUst B aNeKTPOHHOMW (bopmMe BbIMOMHAET creayrowme
JencTBuS:

BbINOSHSET aBTOPM3aLMIO;
OTKpbIBAET hOPMY 3NEKTPOHHOIO 3asiBIEHNS;

3anonHseT opMy 3MEKTPOHHOrO 3asiBNEHUS, BKIHOYaKOLLYO CBeaeHusi, Heobxoammble U
obsi3aTenbHble AN NpeaocTaBneHnst MyHUUUNanbHOW YCnyru;

npuKpennseT 4OKYMEHTbI B 9fIEKTPOHHON hOpMeE MUK 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB K
dopMe 3NEKTPOHHOro 3asaBneHus (Npy HeobxoanMocTn);

noaTeBepxaoaeT akT 03HAKOMMEHUS M Ccorflacusi C  YCMOBUSIMM M NMOPSOKOM
NpedocTaBneHnst  MyHUMUMNAnbHOM YCNyrM B 3MEKTPOHHOM dopme  (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfacuu B oopMe 31EKTPOHHOIO 3asiBNeHUs);

noaTesepxaaet [OCTOBEPHOCTb COOOLLEHHbIX cBeeHu (ycTraHaBnuBaeTt
COOTBETCTBYIOLLYIO OTMETKY B (hOpME 3MEKTPOHHOIO 3asiBNIEHMS);

OTNpPaBnsieT 3anofIHEHHOE 3MEKTPOHHOE 3asiBreHne (HaXXumaeT COOTBETCTBYIOLLYHO KHOMKY
B hopMe 3MEeKTPOHHOIO 3asiBNEeHs);

3MEKTPOHHOE 3asiBieHne NoAnuCbIBaeTCs B COOTBETCTBMM C TpeboBaHUsIMM nyHkTa 2.5.3
aAMUHUCTPATMBHOIO pernaMmeHTa;

nonyyaeT yBefoMIeHne 06 oTnpaBke aNeKTPOHHOIO 3asiBIEHNS.

dopmaTHO-normyeckasi npoeepka COPMMPOBAHHOIO 3asBMEHUSA OCYLLECTBSETCH
nocre 3anofiHeHUs 3adBUTENEM KaxJoro u3 rnofen anekTpoHHon opmbl 3aaBneHus. [Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOSTHEHHOIrO MOMs ANEKTPOHHOM POPMbl 3asiBfIEHUST 3asiBUTESb
yBEAOMISIETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiAke ee YCTpaHeHUs NoCpeacTBOM
MHPOPMALMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (POpMeE 3asiBIIEHMS.

AOMUHUCTPATUBHbIE  MNpoOLEAypbl, yCTaHaBNMBAEeMble  HAaCTOSILLMM  MYHKTOM,
BbINOIMHSAKTCA B IeHb 0bpalleHns 3asaBuTens.

Pe3yanaTaMV| BbIMOJIHEHNA aAMUHUCTPAaTUBHbIX npoueayp ABIAKTCA. 3JIEKTPOHHOE
aeno, HanpasJieHHOE B OpraH nocpeancTtBoM CUCTEMbI SNTEKTPOHHOIO B3aMOENCTBUSI.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.



3.3.3.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl SBRAsieTcH
NOCTYNSfIeHNe 3asBfiEeHUs U WUHbIX [JOKYMEHTOB, HeobxoaumbIX Anis npefocTaBneHns
MYHULUUNANTbHOW YCIyru.

HOMKHOCTHBIM ~ nNnuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
aAMWHNCTPaTUBHOM NpoLeaypbl SABnsieTca cekpetapb ICNONHUTENBHOrO KOMUTETA CENbCKOro
noceneHus (ganee - AOMKHOCTHOE NULO0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE N1LO, OTBETCTBEHHOE 3a NpMEM OOKYMEHTOB, B Criydae obpalieHuns
3asBuTenNs ¢ 3aasneHmem B OpraH:

onpeaenseT npeaMeT obpalleHUs;
yCcTaHaBnMBaeT NIMYHOCTb 3asBUTENS;
NpoOBOAMUT NPOBEPKY NOSIHOMOYMI NLLA, NOAALLErO AOKYMEHTbI;

NPOBOANT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHWSM, yka3aHHbIM B NyHKTe 2.5
aAMWHNCTPATUBHOIO perfiaMmeHTa, MPOBEpKy COOTBETCTBUA NPeACTaBMEHHbIX OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHMAM (Hagnexawee oopMIIEHNE KON JOKYMEHTOB, OTCYTCTBME
B [OOKyMEHTax MoAYUCTOK, MNPUMNUCOK, 3a4epKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncnpasneHnin);

3arnoJIHAET 3JNIEKTPOHHYHO (bopmy 3adaBJiieHNnA B aBTOMaTMBMpOBaHHOVI MH(*)OpMaLI,I/IOHHOI7I
cucteme, npe,u,Ha3HaquH0|7| 04 OKa3aHUd rocygapCrBeHHbIX U MyHULMNAlibHbIX YCIYT;

npn npegocrasrieHNn OOKYMEHTOB, YKa3aHHbIX B TMYHKTE 2.5 aAMUHNCTPAaTUBHOIO
pernameHTa Ha 6yMa)KHOM HOCcuUTENe, OCyWlecTBnAeT CKaHuMpoBaHUE NnpenctaBJyieHHbIX
OOKYMEHTOB;

pacne4yaTbiBa€T 3adBJIEHUNE,
nepenaet 3adBUTESTHO Ha NPOBEPKY U noarnncaHne;
nocne nognncaHna CKaHMpyeT nognncaHHoe 3asaBrieHne,

3arpyxaeT B aBTOMaTM3NPOBAHHYO MHMOPMALIMOHHYO CUCTEMY, NMpeAHa3HaYeHHyo Ons
OKasaHusi TrocygapCTBEHHbIX WM MyHULMNANbHbIX YCNyr AOKYMEHTbI, MNpeacTaBfeHHble B
3MEeKTPOHHOMN hopMe UMM INEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (POpMUpyeT
3MeKTPOHHOE AENo;

BO3BpaLlLlaeT noAnMcaHHoe 3asiBlieHNe U OpuUriMHarnbl 6yMaXkHbIX JOKYMEHTOB 3asiBUTENIO;
BblJAET 3asiBUTENIO pacnuncky B Npueme 4OKYMEHTOB.

B cny4dyae Hann4iund OCHOBaHW ansi oTkasa B npunemMe OOKyMEHTOB OOJTKXHOCTHOE N0,
OTBETCTBEHHOE 3a NnpnemMm AOKYMEHTOB, YBEOAOMIAET 3adBUTENA O HAaNnmM4mm I'IpGI'IFITCTBVIVI ansa
npnemMa 3adBiieHnA U Bo3BpallaeT eMy JOKYMEHTbI C obbsACHEHNEM coaepXaHnA BbIABIIEHHbIX
OCHOBaHu Ansi oTKkasa B npneme JOKyMEHTOB.

3.3.3.3. [Jo/mKHOCTHOE NULO, OTBETCTBEHHOE 3a MNPUEM OOKYMEHTOB, Nocne MOoCTynfeHus
OOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3asiBfIEHNI0 HOMEpP B COOTBETCTBUMM C HOMEHKNATypow pAen un craTyc
«lMpoBepka OKYMEHTOBY;

n3yyaeT MOCTYMNMBLUME SMEKTPOHHbIE Aena, B TOM YMCNe MPUNOXEHHble 3asiBUTENeMm
AOKYMEHTbI B 3N1eKTPOHHON hopMe 1 3NeKTPOHHbIE 0Opa3sbl JOKYMEHTOB;

npoBepAeT KOMMJIEeKTHOCTb, YNTAEeMOCTb 3JIEKTPOHHbIX O6pa3OB OOKYMEHTOB,

npoBepser  cobnogeHMe  ycrnoBuMA  OENCTBUTENBHOCTU  SNEKTPOHHOW  MoAanucu,
nocpeactsomM obpatleHnsa k EguHomy noptany (B criydae, ecnv 3assutenem npeacraBrieHbl



3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUIIEHHOW KBanNUUUMPOBAHHOW 3SMNEKTPOHHON
noanucbHo).

Mpn HanmMuMM OCHOBaHWI, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT pelleHuss o6 oTkase B NpUeMe [OOKYMEHTOB,
Heo6XxoaNMbIX ANS NpeaoCTaBNeHNUSt MyHULMNANbHOM YCRyri.

B cnyyae, ecnun B pesynbTate MNpoOBEPKU YCUNEHHOMW KBannduunmpoBaHHON
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecobnaeHne ycroBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMKeH coaepxaTb NyHKTbl cTatbk 11 ®efepanbHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCAYXUNIN OCHOBaHNEM ANSA €ro NPUHATUS.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npegocTaBfeHnss MyHULMMNAnNsHOM ycnyru, C ykasaHuWem MnpuymMH oTkasa (B cryvae, ecnuv
OCHOBaHMA NS OTKasa B Mnpueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHULUMMNANbHON YCNyrn, CBA3aHbl C HapyLWeEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpueMe [OKYMEHTOB [JOSDKHbl codepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) MPOTUBOPEYMBbLIE CBEAEHUS, OPOPMIIEHDI
C HapyleHuMeM YCTaHOBMEHHbIX TpeboBaHWn), HanpasBfsieTCs Ha cornacoBaHWe B
yCTaHOBMEHHOM NOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO OKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHus 06 oTkase B Npueme JOKYMEHTOB, HEOBXOAMMbIX Ans
npegocTaBneHns MyHULMNAanNbHOW YCryri, OCyLLECTBNSIETCA B nopsiake, NpeayCMOTPeHHOM
nyHkTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyydae oTCcyTCTBMS OCHOBaHWA [Ans  oOTkasa B MNpvemMe  [JOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHWUCTPATMBHOIO pernameHTa, OO/MKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, B TeYEHME OAHOro paboyero AHs Co AHSA NOCTYNIeHns
3asBNEHWs!, HaNpaBnsieT 3asiBUTENIO, yKasaHHbIM B 3asiBNeHMM crnocoboMm, yBeAoMMeHne o
MOCTYNMEHUN 3asiBNEHUsi, cofepkallee BXOASLUMA PErncTpaumoHHbLIN HOMep 3asiBNeHus,
AaTy MonyyYeHusl 3asiBrieHusl, nepedvyeHb HaumMeHOBaHU paninoB, NPeACTaBMeHHbIX K HEMY
AOKYMEHTOB, AaTy NonydeHus pesynbTata MyHULMNanbHOW YCnyru.

3.3.3.4. VicnonHeHue npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 agMUHUCTPATUBHOIO
pernameHTa, Npu HanMynm TEXHUYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npeaHa3HaYeHHoW Ans oKas3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

3.3.3.5. AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble MYyHKTOM 3.3.3
agMUHUCTPATMBHOIO pernameHTa, BbINOMHATCA B Te4YeHne ogHoro paboyero gHA Co AHSA
NOCTYNSIEHUS 3as8BMEHUS HA pacCMOTPEHME.

PesynbTaTamu BbINOMHEHWST aOMUHUCTPATMBHBLIX NpoLeayp SABMASITCSA: NPUHATHIA Ha
paccMOTpeHMe KOMMMEKT JOKYMEHTOB MIN NPOEKT peLleHust 06 oTkase B NpremMe A0KYMEHTOB,
Heo6XxoanMbIX ANS NpeaoCcTaBnNeHNs MyHULMNANbHOW YCyri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYyOLINE B
npeaocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMEM Ha4yana BbINOMHEHNS aOMUHUCTPATUBHONM npouenypbl SBNseTcs
nonyyeHne [OMKHOCTHbIM nUUOM (paBOTHMKOM), YMONHOMOYEHHBIM Ha  BbINOSIHEHNE
aAMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (pabGoTHWKAa), OTBETCTBEHHOIO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[OMKHOCTHLIM ~ NIMLUOM, OTBETCTBEHHbIM 33 BbINOMHEHWE  aAMUHUCTPaTUBHOW
npoueaypsl, siBnseTcs cekpetapb cnonHMTeENbHOro kKoMMTeTa CenbCcKoro nocenexHus (ganee
- OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HanpaBieHNe MeXBEe4OMCTBEHHbIX 3anpOCOB).



3.4.2. [1JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a HarnpaefieHNe MeXBe4OMCTBEHHbIX 3anpoCcoB,
dopmupyeT M HanpaeBnseTr B 3feKTPOHHOW  (popMe  MnocpeacTBOM  CUCTEMBbI
MEXBEJOMCTBEHHOIO 3NEeKTPOHHOro B3auMmogencTsna (Npu OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamu) 3anpocbl 0 NPeaoCTaBneHnn JOKYMEHTOB U CBELEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMVHUCTPATUBHbIE  NpoUeaypbl, yCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOSTHSOTCS B A€Hb NPUHSTUS 3asiBNEHMS HA paCCMOTPEHMe.

PGSyﬂbTaTaMVI BbIMOJIHEHNA aMUHUCTPATUBHbLIX Npoueayp ABIAKOTCA. HanpaBfi€EHHbIE
B OpraHbl Bfactm 1 (VIJ'II/I) noasegomMcTBeHHblEe OpraHam BJ1aCTu opraHn3aunn 3arnpochl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHMM 3amnpoOCOB, MOCTYNMBLUMX 4epes
CUCTEMY  MEXBEOOMCTBEHHONO  9MNEKTPOHHOrO  B3aUMOAEWCTBUS,  NpPeaoCTaBnsioT
3anpawmBaemble JOKYMEHTbI (MHOPMALIMIO) UNN HANPaBNAKT yBeOOMIEHUA 06 OTCyTCTBUM
AOKyMeHTa un (Mnn) uHgopmauumn, HeobxoauMblX ONs NPeaoCTaBNeHNA MyHUUMNANbHOM
ycnyru (ganee — ysegomreHmne ob otkase).

AOMUHUCTpPaTMBHbIE  Npouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSIHAOTCA B TEYEHUE MATM OHEW CO OHSA MOCTYNNEeHUa MEeXBEOOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocrtaBnAwowmne AOKYMEHT U MHOPMaLMIO, eCnn UHbIE CPOKM
NOArOTOBKM W HanpaBneHusi OoTBETa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBIEHbI
denepanbHbIMKM 3akoHaMK, NpaBoBbIMU akTamu [MpaButenbctBa Poccurickon ®epepaumm v
NPUHATBIMU B COOTBETCTBUN C beaeparibHbIMM 3aKOHaMU HOPMaTUBHBIMW NPaBOBbLIMIN akTaMu
Pecnybnvkn TatapcTaH.

Pesynbtatamm BbINONHEHUS agMUHUCTPATMBHLIX Npoueayp SABNSANTCS: LOKYMEHThI
(cBegeHus), Heobxoaumble AOns  NpefocTaBneHus  MyHuumMnanbHoOW — ycnyru, nubo
yBegomreHne o6 oTkase, HanpasfeHHble [OOSMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBe4OMCTBEHHbIX 3anpoCoB.

3.4.4. [JOMKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEAOMCTBEHHbIX 3anpOCoB:

nosiyyaeTt 3anpawuvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOMO
B3aMMOAENCTBUS  OOKYMEHTbl  (CBedeHus), Heobxogumble AnNs npegocTaBrieHus
MyHUUMNanbHoW ycnyru, nmbo yBegomrnieHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa u (Mnu)
NHdopMaLuny;

ALI.MI/IHI/ICTpaTI/IBHbIe npoueaypsbl, yCTaHaBliMBaeMble HaCToALWNM MYHKTOM,
BbIMOJTHAKOTCA B AE€Hb NMOJTy4YeHnsA CBeaEeHMN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTaTtamy BbINONMHEHUS agMUHUCTPATUBHBLIX Mpouedyp SIBNSOTCA OOKYMEHThI
(cBeaeHus), HeobxoaMMble AN NPeaoCTaBnNeHNs MyHULMNANbHON YCIyru.

3.4.5. NcnonHeHve npouedyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUMHUCTPaATMBHOIO
pernaMmeHTa, npu HanMyunm TEXHU4YECKON BO3MOXHOCTW OCYLLECTBNAETCS B aBTOMATUYECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMATU3UPOBAHHOW  MHMOPMAUMOHHOM  CUCTEMbI,
npeAHas3HavYeHHOW A5 OKa3aHUA rocyJapCTBEHHbIX U MyHULMNANbHBIX YCIyr, B TOM Yucne C
MOMEHTa peructpaumm 3asiBNeHns B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcmanbHbIN CPOK BbINONIHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B MyHKTE
3.4 agMUHUCTPaTUBHOIO perfnameHTa, CoOCTaBnseT NsaATb paboyumx gHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbHOM YCNyrm

3.5.1. OcHoBaHMeM Ha4yana BbIMOMIHEHNS AAMWHUCTPATUBHOW Mpouedypbl SBNsAeTcs
NOCTyNfIeHne OT AOJPKHOCTHOrO N1ua, OTBETCTBEHHOIO 3a HanpaBfeHne MeXBe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMbIX Ons NpeaocTaBneHns MyHUUMNanbHON
ycnyru.



[OMKHOCTHbIM ~ FIMLUOM, OTBETCTBEHHbIM 33  BbINOMHEHWE  aAMUHUCTPATUBHOW
npoueaypbl, siBNsieTcs cekpeTapb IcnonHUTENbHOro KOMUTETa CENbCKOro NocenexHus (ganee
- [OIMKHOCTHOE 5MUO, OTBETCTBEHHOE 3a MOAroTOBKY pes3ynbTaTta npeaocTaBreHus
MYHULMNANbHOM yCryru).

3.5.2. [JomKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta npeaocTaBneHust
MYHULMNANbHOM YCIyru:

paccmatpuBaeT  CPOPMUPOBAHHLIA  KOMMMEKT  OOKYMEHTOB, HeobXxoaumblx — Ans
npeaocTaBneHnss MyHULUMNanNbHOM yCnyru;

Npu BbISIBMEHUM OCHOBaHMI Ansi OTkasa B NpeaoCTaBfeHMM MyHMUMNanbHOW YCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noAaroTaBnMBaeT MpPOEKT
pelweHusi 06 oTkase B NpeaoCTaBNEHMMN XKMUMOro NOMELLEHMS MO A0roBOpY Halma cryxeGHoro
XKMITOro NOMELLEHNS;

B CNyYae OTCYTCTBUS OCHOBaHUM N4 OTKa3a B npefoCTaBfieHUM MyHUUUNANbHOW YCryru,
npPeayCcMOTPEHHbIX  MYyHKTOM  2.8.2 aAMUMHUCTPATUBHOINO pernaMmeHTa, nNo uToram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOAUMbIX ANA NpefoCTaBNeHUs MyHULMMansHOW YCnyru,
noarotaBnMBaeT MNPOEKT pacnopsikeHns OpraHa O NpedoCTaBrneHuU rpaxgaHuHy XXUNoro
noMeLLeHNsa No JOroBopy HarMma CnyXebHOoro XXunoro NoOMeLLEeHNs;

HanpaBnseT MNOArOTOBMEHHbLIN MNPOEKT pe3ynbTata NpeaoCTaBMeHNa MyHULMNAnbHOM
yCInyrn Ha cornacoBaHue B YCTaHOBMIEHHOM MOpsSAKe MOCPeaCTBOM CUCTEMbl 3NIEKTPOHHOrO
AOKyMeHToobopoTa.

AIMVHUCTPATUBHbIE  Npoueaypbl, YCTaHaBNMBaeMble  HACTOSILLUMM  MYHKTOM,
BbINOSHSIIOTCA B TeYeHMe AecaTn pabounx aHEN.

Pe3yﬂbTaTaMI/I BbIMOJIHEHNA aOMUWHUCTPATUBHbIX nMpoueayp ABnATCA:. MPOEKTHI,
HanpasJieHHblE Ha CcorfacoBaHne.

3.5.3. CornacoBaHue 1 noanvMcaHue npoekta pesynbTata npeaocTaBneHust MyHULmnanbsHowm
ycnyru (oanee — NpoekTbl JOKYMEHTOB) OCyLLEeCTBNseTC [NaBol cenbCckoro NoceneHusl.

MoaroToBrneHHble MPOEKTbl OOKYMEHTOB, MMENLLME 3aMedaHusi, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOATrOTOBKY pe3ynbTaTa MyHuumnansHown ycnyru. Mocne
yCTPaHEHUs1 3aMeyYaHuii NPOEKTbl AOKYMEHTOB MOBTOPHO NepeaatoTcsl Ans COrnacoBaHus U
nognucaHusi.

MaBa CenbCKOro MoceneHusi Npu pPacCMOTPEHUM NPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHne agMUHUCTPATMBHOIO pernameHTa OOMMKHOCTHbIMKU nuuamyu OpraHa B 4acTu
CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp, UX NocrenoBaTenbHOCTM U MOMHOTHI,
HanMuus cornacoBaHUMM YMONMHOMOYEHHbIX [OOIMKHOCTHbIX nuy OpraHa B cucteme
3MEKTPOHHOIo AOKyMeHToo6opoTa.

B clny4vyae BblidBJ1€HUA HapyLIJeHI/IIZ B 4aCTu CpPOKOB BbIMNOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp, nx nocnenoBatesibHOCTU U NOJIHOTLI [(maBa cenbCKOro noceneHus MHUUnnpyeT
npuenevyeHme K OTBETCTBEHHOCTU 1L, 4ONYCTUBLUNX HApYLUEeHNA, B COOTBETCTBUN C NMYHKTOM
4.3 AAMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE  MNPOLIEAYpbl,  yCTaHaBMMBAeMble  HAaCTOSILLUMM  MYHKTOM,
BbINOMHAKTCA B Te4eHne TpuHagLuaTn pabounx aHen.

PesynbTaTtamu BbINOMHEHMST aAMUHUCTPATUBHbBIX NPOLeayp SABMAKTCHA: NoAnMcaHHoe
peLleHue.

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyum TEXHNYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM



pexuMme C  UCMNOMb30BaHMEM  aBTOMAaTU3UPOBAHHOW  WMH(POPMALMOHHOW  CUCTEMBI,
npeaHasHa4YeHHOWN ANa oKas3aHWUs rocy4apCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

MakcumarbHbI CPOK BbINONHEHUSI aAMUHUCTPATUBHbIX NPOLIEAYP, YKa3aHHbIX B NyHKTe 3.5.
agMVHUCTPATUBHOIO pernameHTa, COCTaBnseT ABaguatbh TpU paboumx aHs.

3.6. Boigaya (HanpaBneHue) 3asBuTento pesynbTaTa MyHULMNanbHOW yCryru

3.6.1. OcHoBaHMeM Ha4vana BbIMNOSIHEHNA aAMUMHUCTPATMBHOM Mpoueaypbl SBRsieTCA
noflyd4eHme [LOSMKHOCTHBbIM JfIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NogTBepXaatoLero npeaocTaBneHne MyHuLmMnanbHOW yCryri.

[OMKHOCTHLIM ~ NMLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMUHUCTPATUBHOW
npoueaypbl, siBnsieTcs cekpeTapb cnonHWTENBHOro KOMUTETA CENbCKOro NocenexHus (ganee
- OMMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaady (HanpaBrieHne) AOKyMEHTOB).

3.6.2. [Io/mKHOCTHOE N0, OTBETCTBEHHOE 3a Bbl4ayy (HanpasreHne) AOKYMEHTOB:

obecneynBaeT pernucTpaumilo U BHECEHME CBeAEeHU O pesynbTaTe npenocTaBrieHns
MyHULUMNAnNbHOM YyCnyrm B MOACUCTEMY BeAEHUS [OOKYMeHTauuMum aBTOMaTU3MPOBAHHOW
MH(OPMALMOHHON  CUCTEMbI, MpeaHa3HAYeHHON [Ansi OKa3aHUsi T[oCyOQapCTBEHHbIX U
MyHULMNAnbHbIX YCAYT;

n3BelwaeT 3assBuTena (ero npeacTaBuTensi) CrnocoboM, yKasaHHbIM B 3asBfEHUMU, O
pesynbTate MpefocTaBNeHus MyHULUMNANbLHOW YCNyrmM M O BO3MOXHOCTU MOSTyYeHUs
pes3ynbTarta npegocrasneHus MyHuumunansHou yenyru B OpraHe unv 8 ML

WcnonHeHne npoueayp Npy Hannumm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBISIETCS B
aBTOMATMYECKOM pPEXMME C WCMONb30BaHWEM aBTOMAaTU3MPOBAHHON WHEOPMALIMOHHOWN
CUCTEMbI, NpefHa3Ha4YeHHON AN OKa3aHWUsi roCyapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOSHAKTCA B TEYeHWe OofHoro paboyero AHS CO [AOHS NOAMMCaHUSA  OOKYMEHTa,
ABNSAOLLErocs pes3ynbTatoM MNpeaoCTaBNeHNss MyHULMNAnNbHOW YCMyrn, YNOSTHOMOYEHHbIM
OOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTaTtamy BbINOMHEHUS1 aAMUHUCTPATUBHBLIX Npoueayp SBMASKTCS: pasMelleHne
CBEdEHUN O pesynbTaTe NpeaoCcTaBfeHMs MyHUUMNANbHOW ycrnyrM B MHAOPMaLMOHHbIX
cucTeMax, M3BelleHue 3asiButens (ero npeacTtaBuTensl) o pesynbTaTe npefocTaBreHus
MyHULMNAnbHOM YCryrn u crnocobax ero nosyyeHust.

3.6.3. lMopsigok Bblgavn (HanpaBneHus) pesynbTata npegoCcTaBNeHUus MyHUUMNanbHOW
yCnyru:

3.6.3.1. lpu obpaweHnn 3assutena 3a pesynbTaToM MyHUuunansHou ycnyru B MOLL,
paboTHMKk MOL] BblgaeT 3aaBUTENIO pe3ynbTaT MyHMLMNAanbHOW YCnyrn B dopMe ak3emnnsapa
SNEKTPOHHOro AOKyMeHTa Ha OymaxHoM Hocutene. Mo TpeboBaHuio 3asBUTENs BMECTe C
9K3EeMMNNAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OyMaxHOM HocuTerne emy npedocTaBnseTcs
9K3EeMMNSAp ANEeKTPOHHOIo JOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHAOPMaLMK
NN Hanpa.reHUs SK3eMrnspa SMEeKTPOHHOro AOKYMEHTa MO 3rIEKTPOHHOW MoyTe B afpec
3aasutens. [pu 3annucu Ha CbeMHbIN HOCUTENb MHAOPMaLMK UMW HanpaBieHUN aK3eMnnspa
SMNEKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH 3K3EeMMMsAp SMNEeKTPOHHOro
OOKyMeHTa Ha OyMaXHOM HocuTene, no 3NEeKTPOHHOW MnoyTe WAEHTUYHOCTb Takoro
9K3eMnnsApa dNeKTPOHHOrO JOKYMEHTa 9K3eMNNsapy 9MNeKTPOHHOro AOKyMeHTa Ha BymakHOM
HocuTene 3aBepseTCs YMNONIHOMOYEHHbIM COTPYAHUMKOM C  UCMOSIb30BaHWEM  YCUIEHHOM
KBanMuumpoBaHHOM 3MEKTPOHHOW NOAMUCH.

AOMWHUCTPATMBHbIE  Mpoueaypbl, yCTaHaBiIMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSIHAIOTCA B NOpsSAKe O4YepenHoCTM, B AeHb npubbiTUs 3aaBUTENss B CPOKW,
yCTaHOBIEHHbIe pernameHTom pabotel MOLL.



Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
hakTa Bblgauum pesynbTata npegocTaBneHns myHmumnansHon yenyrm B AUC MOL, pesynbTaT
npefocTaBeHnss MyHUUMNANsLHOW YCNYrn, BblAaHHbIA 3a9BUTESHO.

3.6.3.2. lNpun obpaweHun 3aaBuTeENs 3a pe3ynbTaTtoM MYHUUUNANbHOM YCNyrn 4epes
PecnybnukaHckuin noptan 3asiBATENO B NMUYHbIN KabuHeT aBToMaTU4ecKu HanpasnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnswwWerocd  pesynbTaToM  MpeaocTaBreHus
MYHULUMMANbHOW YCnyry, noANMCaHHbI YCUMEHHOM KBanuguuMpOBaHHOW SMNEKTPOHHOW
noanNUCbo YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSIHAKTCSA B A€Hb NOANMCaHUSA AOKYMEHTa, MOATBEPXKAAOLLEro NpeaocTaBrneHne (oTkas B
npeaocTaBNeHnn) MyHULMNANbHON YCIyrn, YNOSTHOMOYEHHbIM AOMKHOCTHbIM nnuom OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEayp SABMAKTCS: HanpasneHne
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUMTENIO AOKYMEHTA,
noATBepXdatoLlero npeaocTtaBrieHMe MyHuuMnanbHOW ycnyrm (B TOM 4ucne oOTkas B
NpeaoCcTaBneHNN MyHULMNANbHON YCAyTu).

3.6.3.3. lNpn obpalwleHnn 3aaBuTens 3a pesynbTtaTtoM MyHuuMnanbHon ycnyru B Oprah,
AOMKHOCTHOE 5MUO, OTBETCTBEHHOE 3a Bbigadvy (HanpasneHwe) [AOKYMEHTOB, BblaaeT
3aaBuUTENto pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuo 3asBUTENss BMecTe C
SK3eMNNAPOM 3fEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emy npefocTaBnsAeTcs
3K3eMMNAp 3NEeKTPOHHOIo OKYMeHTa NyTeM ero 3arnncu Ha CbeMHbIV HOCUTENb MHAOpMaLUK
NN HanpaBfeHUs 3K3eMNrisipa ANEKTPOHHOro JOKYMEHTa Mo 3NEeKTPOHHOW noyTe B agpec
3aaBuTens.

AOMUHUCTPATUBHbIE  MNPOLEAYpbl, YCTAHaBNMBAEMble  HACTOSILLMM  MYHKTOM,
OCYLLIECTBNSAOTCA B NOPSiAKE OMEPeaHOCTH, B AeHb NpUOLITUS 3asiBUTENS B COOTBETCTBUU C
MpaBunammn BHyTpeHHEro TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaToM BbINOMHEHNS aOMUHUCTPATUBHBIX NpoLeayp ABRsTCS: ukcauus dakrta
BblJaun pesynbTaTta npeaoCcTaBfeHnMs MyHUMUUNANbHOW YCnyrM B aBTOMaTM3UPOBAHHOW
NH(OPMALIMOHHON cUCTeEMe, MpeaHa3HaYeHHON AN OKasaHWsi TroCydapCTBEHHbIX W
MYHULMNANbHbLIX YCyT.

3.7. NcnpaBneHne TeXHNYeCKnX ombok

3.7.1. B cnyyae obHapyXeHnsa TEXHNYECKON OLLIMOKM B JOKYMEHTE, ABMAIOLLEMCS PE3YIbTaTOM
MYHUUMNANbHOW ycnyru, 3asisuTtenb HanpaenseTt B OpraH:

3aaBneHme o6 ucnpaBneHun TexHuveckom owmnbku (npunoxeHme Ne 4 kK HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUUMNAnbHOW YCNyr, B KOTOPOM
COOEPXUTCSA TEXHMYECKas OLLIMOKA;

AOKYMEHTbI, UMEKLLME IOPUONYECKYIO CUIY, CBUOETENBbCTBYHOLLUME O HANMUYMUM TEXHUYECKOMN
oLINOKN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKON OWNOKM B CBEOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToM MyHUUMNanbHOW YyCnyrn, nogaeTcs 3asiBUTenem
(ynonHOMOYEeHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHneMm (B TOM 4ucne ¢
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThl), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, OCYLLUECTBMSAET Npuem
3asBrneHna 06 uvcnpaBfieHMM TEeXHUYECKOW ownbkn, pernctpupyeTr 3adBfeHne C
NPUNOXEHHBbIMN LOKYMEHTaMW U nepefaeT UX OOSMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.



AIMUHUCTPATUBHbIE  NpoUeaypbl, yCTaHaBMBAeMble  HACTOSILLMM  NMYHKTOM,
BbINOSTHAOTCS B TEYEHUE OHOro pabo4vero AHS ¢ AaThl perucTpaumm 3asBrneHus.

Pesynbtatamn BbINONTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: NPUHATOE U
3aperMcTpMpoBaHHOE 3asiBNeHne, HanpaBfeHHOe Ha pacCMOTPEHVE AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JOmKHOCTHOE nu1LO, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB, paccMmaTpuBaet
OOKYMEHTbI U B LeNnAX BHECEHWA WUCMpaBfeHUn B [OOKYMEHT, SABASOLWMACA pe3yribTaToM
npeaocTaBneHna MyHUUUNANbLHOW YCIyru, ocylwecTBNAeT npouenypbl, nNpeaycMOTPEHHble
NyHKTOM 3.5 agMMHUCTPATUMBHOIO perriameHTa, W BblAaeT WCMpaBfeHHbI  OOKYMEHT
3aaBuTento  (YNnonTHOMOYEHHOMY MNpeacTaBUTENI0) JIMYHO MO4 POCNUCH C U3BATUEM Y
3asBuTens (ynosIHOMOYEHHOro npeacTaBuTENd) OpurMHana [OOKYMeHTa, B KOTOPOM
COOepXUTCa TexHuveckas owmbka, unM HanpaendetT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnemM (NOCPeACTBOM 3SIEKTPOHHOM MOYTbI) MUCBMO O BO3MOXHOCTWU MONyYeHUs
OOKyMeHTa npu npegoctasrieHun B OpraH opurnHana OOKyMeHTa, B KOTOPOM COOEepXUTCS
TexHu4eckas omnbka.

AOMUHUCTPATUBHLIE  NPOLEAYPbl, YCTaHaBMMBAEMble  HACTOSILUMM  MYHKTOM,
BbIMOSTHSAOTCA B TeYeHMe ABYX pabounx aHen nocrne obHapyKeHUs1 TEXHUYECKOW OLLIMOKM nnm
nony4YeHnst oT NOOro 3aMHTEPECOBAHHOIO NLA 3asiBNEHMs O AONYLLEeHHOW oLnbke.

Pesynbtatamn BbINOMHEHUS AAMWMHUCTPATUBHBLIX Mpoueayp SBNATCA: BblAAHHbIN
(HanpaBreHHbIN) 3asiBUTENIO JOKYMEHT.

4. nOpﬂ,D,OK n (bOprI KOHTPOINA 3a npegocraBlieHNnem MyHVILI,VIHaJ'IbHDVI ycnyrmm

4.1. Mopsaok OCyLLEeCTBNEHNS TEKYLLIEro KOHTPONS 3a COOMOAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMY NULAMU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaloLWMNX TpeboBaHNs kK NpeaoCcTaBNeHUIo

MYHUUMNANbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEHU

KoHTpornb 3a MOMHOTOM M KayvecTBOM MNpefoCTaBfEHNA MyHUUUNAanNbHOW yCnyrn
BKMo4aeT B cebs BbIBMNEHWE N yCTpaHeHWe HapylweHWn npaB 3asiBUTenen, nposeneHue
NpOBEPOK COBMOAeHNa npouenyp npeaocTaBfeHMs MyHUUMNANbHOWM YCINyru, NOArOTOBKY
peLlleHnin Ha gencteus (6esgencrame) JOMKHOCTHBIX SUL, OpraHa MeECTHOIo camoynpasneHns.

dopmamn KOHTpOnsi 3a COBMOAEHNEM WCMONHEHUS agMUHUCTPATUBHBLIX Npolenyp
ABMAOTCS:

1) NnpoBepkKa 1 cornacoBaHne NPOEKTOB AOKYMEHTOB MO NPeAOCTaBNEHNI0 MyHULMNANbHON
ycnyru;
2) NpOBOAMMbIE B YCTAHOBEHHOM MOPsiAKe NPOBEPKUN BeAEHMS AeN0onpon3BoaCcTBa;

3) NpoBeAeHNe B yCTaHOBEHHOM MOPSIAKE KOHTPObHbIX NMPOBEPOK COBMN0AeHNs npoueayp
npeaocTaBneHns MyHULMNAansHOM yCryru.

B uensix TekyLlero KOHTPONs UCMONb3yTCS CBeAeHUs, UMEKLLMECS B 3NEKTPOHHOW
G6ase pgaHHbIX, crnyxebHas KOppPecrnoHAEHUMS, YCTHaAs W NUCbMEHHas WHGOopMaLus
[AOMKHOCTHBIX MWL, OCYLLIECTBNSAIOLLMX BbINOMHEHWE aAMUHUCTPATUBHBIX NPOLEeayp, XKypHanbl
yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[ns ocyLlecTBNEHMSI KOHTPOMNS 3a COBEpLUEHMEM [OEWCTBUIA NpU NpeaocTaBrneHun
MyHUUMNANbHOM  YCRNyrM W MPUHATAM  pPELLeHVWA  PYKOBOAMTEND oOpraHa MeCTHOro
camoyrnpaBfieHuss  NpeacTaBnslOTCs  CNpaBkM O  pesynbTatax  npeaocTaBrieHust
MyHULMNAnNbHOM YCIyru.

(@) cnyydyaax un npudnHax HapyweHua CpoOKOoB, nocnenoBaTtesibHOCTU U codepXaHuA
AOMWHUCTPATUBHbIX npoueayp OOJDKHOCTHbIE mda HemMearieHHO I/IH(bOpMVIpy}OT



PYKOBOAMTENSI OpraHa, NpPefoCTaBfslOWEro  MyHUUMMAnNbHYK  yCriyry, a Takke
npeanpUHNMAatOT CPOYHbIE Mepbl MO YCTPAHEHWIO HAPYLLEHWA.

TekyLmMI KOHTPOIb 3a cobnoAeHeM nocreaoBaTenbHOCTU AEACTBUI, OnpeaeneHHbIX
agMUHMCTPATMBHLIMX  MpoueaypaMyv MO NPEeAOCTaBMNEHUD  MyHUUMNANbHOW  YCNyru,
OCYLLECTBNSIETCA 3aMecTUTenemM pPyKOBOAMTENS oOpraHa MECTHOIO CaMOynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPeaoCTaBNEHMIO MYHULMMANBHOW YCryriu,
HayanbHUKOM OTAena, OCYLLEeCTBSIOWEero opraHusaumio paboTbl MO NPeaoCTaBMEeHUo
MYHULMNANbHOM YCIyru.

MepeyeHb  OOMKHOCTHBLIX  Nwu, OCYLLECTBIISAOWNX  TEKYLLMI KOHTPOIb,
yCTaHaBNMBaETCA MOSIOKEHUSIMMU O CTPYKTYPHbIX MOApa3feneHusix opraHa MeCTHOro
camoyrnpaBneHust U JOMKHOCTHBIMU perfnaMeHTamm.

4.2. MNopsanok U NepuoanNYHOCTb OCYLLLECTBIIEHMS MMAHOBbLIX M BHEMNAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaoCcTaBNeHNst MyHULUMNANbHOWM YCryr, B TOM YMcrie Nopsiaok U
hopMbl KOHTPOSS 3a MNONIHOTOW M KAYECTBOM MPeaoCTaBnNeHNst MyHULMNANbHOW yCryru

KoHTponbHblE NPOBEPKN MOryT OblTb MMAHOBbLIMU (OCYLLECTBAATLCA Ha OCHOBaHWUW
nonyrogoBbIX WM FOAOBbLIX Mf1aHOB paboTbl OpraHa MECTHOTO CaMOyMnpaBrieHus) W
BHennaHoBbiMW. [lpM nNpoBeAeHUM NPOBEPOK MOFyT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NpeAoCTaBieHMEM MyHUUMNanbHOW ycryru (KOMMNMEKCHbIe NPOBEPKN), Uin No
KOHKpEeTHOMY 0OpalleHunio 3asBuTenNs.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBAoLWero MyHuUunanbHyo
ycnyry, 3a peLeHus n gencteuns (besgencreme), npyuHMMaemsle (OCyLlecTBnsemMble) UMN B
Xo4e npeaocTaBreHns MyHUUMNanbHOM YCnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUn rnpas
3asiBUTENEN BMHOBHbIE IiMUA MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®eagepaunn.

PyKOBO,D,VITeJ'Ib OopraHa MeCTHOro camoynpasljieHnA HeceT OTBEeTCTBEHHOCTb 3a
HecBoeBpeMeHHOe paCCMOTpeHne 3asiBNEHUN.

PykoBoauTenb opraHa MECTHOIrO CaMOyrnpaBrieHUMsi HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE W (MNM) HeHaanexalwee BbINOMHEeHWe aAMUHUCTPATUBHbLIX OENCTBUNA,
yKasaHHbIX B pa3gene 3 agMUHUCTPATMBHOIO perfnameHTa.

[IOMKHOCTHbIE NMLA U MHblE MyHUUMNAanbHbIe CryXaline 3a pelleHus u OencTsus
(6e3pencTBme), NnpMHMMaeMble (OCyLLECTBNAEMbIE) B X04€ NPEeAOCTaBEHNS MyHMLMNANBHON
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOns 3a
npegocTaBneHnemM MyHUUUNANbHOM YCryru, B TOM YMCAE CO CTOPOHbI rpaxaaH, nx
o6beanHeHu 1 opraHnsauunn

KoHTponb 3a npegocTaBneHMEM MyHULMNANbLHOW YCNyrM CO CTOPOHbI rpaxgaH, KX
obbeanHeHUn 1 opraHMsauunin, OCYyLLEeCTBNAETCH MOCPEeACTBOM OTKPbITOCTU AesATeNbHOCTU
opraHa MeCTHOro camoyrnpaBfieHuss npu NpefocTaBfeHnn MYHUUMNANbHOM  YCryru,
nosly4eHusi NOMHON, akTyanbHOW U AOCTOBEPHOM MHpopMaunn o nopsake npeaoctaBreHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTW JocyaebHOoro paccMoTpeHnsa obpalleHnin (kanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. locyaebHbin (BHeCyaebHbIN) nopaaok obxanoBaHus peLlleHni u genctemm (6es3genctauns)
opraHa, NpeaocTaBnisaLWero MyHULUUNanbHY yCcnyry, MHOro(yHKLUMOHaNnbHOro LeHTpa
npefocTaBeHns rocy4apCTBEHHbIX U MyHUUMNANbHBIX YCIyT, OpraHn3aumnin, yKasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-93, a Takke Ux OMKHOCTHbIX Nnl,
MYHULUMNAMNbHbIX CRyXawux, paboTHMKOB



5.1. 3aaBuTenu umMetoT NpaBo Ha obxanoBaHue B 4OCYaeOHOM NopsAaKe peLleHnii U 4eNCTBUN
(6espencTBus) opraHa, NpegoCTaBNAOLWEro MyHUUMNANbHYIO YCryry, OOMKHOCTHOrO nuua
opraHa, npegoCTaBSAOLWEro MyHUUMNANbHYO YCRyry, MYHAUMNAnNbHOIO CryXallero,
pykoBoauTens opraHa, npegocTaBnAwLLEro MYHULMNANbHYO ycnyry,
MHOIO(YHKLMOHANbHOIo LIeHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npenycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHNKOB.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B Creayowmx Cnyyasx:

1) HapyLeHne cpoka permctpaumm 3anpoca O NpeaoCTaBleHUN MyHULMNANbHOW YCRyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHMe cpoKka npeaocTaBfeHnd MyHuuunanbHoW ycnyru. B ykaszaHHOM cnydae
aocynebHoe (BHecyaebHoe) obGxxanoBaHue 3aaBUTENEM peLLeHnn n aenctenn (6e3gencrams)
MHOIMO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKUMOHANBHOIO LIeHTpa BO3MOXHO B
crny4ae, ecrnM Ha MHOroyHKUMOHarnbHbIA LEHTP, peleHns n genctsusa (besgencreume)
KOTOporo o6XanylTcs, BO3NoXeHa QYHKUMA N0 NpefoCTaBfeHNI0 COOTBETCTBYHOLLMX
MyHUUMNanbHbIX YCNyr B NOfIHOM o6beme B nopsiake, onpegerneHHoM Yyactblo 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS AOKYMEHTOB WU uHGopmauum nmbo OocCyLecTBeHus
OENCTBUIA, NpeACTaBneHne U OCyLLeCTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbIMW akTamn Poccunckon degepaumm, HOPMATUBHLIMW MNPaBOBbIMU  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNAnbHbIMKM MNPaBOBbIMM akKTaMu Ans NpeaocTaBneHuns
MYHULMNANbHOWN yCnyru;

4) oTka3 B npuvemMe [JOKYMEHTOB, NpefoCTaBfeHne KOTOpbIX NpPeaycMOTPeHO
HOpMaTMBHLIMW MpaBoBbIMK akTamu Poccuiickon depepaummn, HopMaTUBHLIMU MPABOBbLIMM
aktamu Pecnybnukun TaTapctaH, MyHUUMNanbHbIMU NPaBOBbIMW akTaMu Ansi peaoCcTaBneHns
MyHULMNAnbHONM YCNyru, Y 3asiBUTENS;

5) oTka3 B nNpedoCTaBNeHUM MyHUUMNANbHOW YCNyrM, €Cnn OCHOBaHWA OTKas3a He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUU C HUMU UHBIMMA
HOpMaTUBHbIMA NpPaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnuku TatapctaH, MyHMUMNaNbHbIMU NPaBOBbIMU
aktamn. B ykaszaHHOM cnyyae pocygebHoe (BHecygebHoe) obxanoBaHue 3asBuTenem
peweHnn wn penctBun  (6e3genctBusl)  MHOrOQYHKUMOHANbLHOrO LUeHTpa, paboTHuKa
MHOIO(PYHKUMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCcnM Ha MHOroyHKLMOHAMNbHbIV
LEHTP, peLieHns n gencteus (6esgencteme) KOToporo obxxanytTcs, BO3noxeHa PyHKUMsS No
NpeaoCTaBNEHNIO COOTBETCTBYHOLUMX MYHMUMMAMbHbIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTtpeboBaHune C 3aaBUTENS NpWU NPEeAOCTaBEHUN MYHULMNANbHOW YCyrn nnatbl, He
npegyCMOTPEHHONW  HOpMAaTMBHLIMM  NpaBoBbiMM  akTamu  Poccunckon  depepaumu,
HOPMaTMBHbLIMW NMPaBoOBbIMM akTamu Pecnybnunkn TatapctaH, MyHUUMNanbHbIMU NMPaBoOBbIMMY
akTamu;

7) oTka3 opraHa, NpegoCTaBnsOLWEro MYyHUUMNANbHYH YCNyry, OOMKHOCTHOro nvua
opraHa, nNpefoCTaBSAOLWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
paboTHMKA MHOroYHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, unu mx paboTHMKOB B MCNpPaBREHUM
AOMNYyLEHHbIX UMW onevYaTtok WU owunboK B BblAaHHbIX B pe3ynbTaTte MnpeaocTaBreHus
MYHMLUMNANbHOW yCRAyrn [OOKyMeHTax ImMbo HapylleHWe YCTaAHOBMEHHOrO CpoOKa TaKux
ncnpaeneHunin. B ykazaHHoM cnydae gocynebHoe (BHecynebHoe) obxanoBaHue 3asaButTenem
peweHnn wn pgencteun  (6e3gencTtend) MHOMOMYHKUMOHANbHOMO UEHTpa, paboTHuMKa
MHOIO(PYHKLMOHANbHOro LUeHTpa BO3MOXHO B Crlyvae, ecnv Ha MHOroyHKLMOHAmNbHbIN
LUEHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3noXxeHa yHKUNA no



NpeaoCTaBNEHNIO COOTBETCTBYHOLMNX MYHMLUMNAMbHbBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyLleHWe cpoka Unu nopsiaka Bblaun JOKYMEHTOB MO pe3ynbTaTam NpeaocTaBieHuns
MYHULMNANbHOW YCIyru;

9) npuocTaHOBMNEHWE NPeaoCTaBNEHNA MYyHUMUMMNANbHOW YCINyrn, €ecnv OCHOBaHWUS
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl deneparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoOBbIMK akTaMu Poccunckon ®enepauuu,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMM MpaBoOBbIMM akTamu Pecnybnukun TaTapcTah,
MyHMUMNanNbHbIMX NPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHu U OencTBuin (6e34encTBusl) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIMO LEHTpPa BO3MOXHO B Clyyae, ecnM Ha
MHOTFOOYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6beMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 egepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPeaoCcTaBeHnn MyHUUUNAanbHOW YCryrn JOKYMEHTOB
N UHMopMauuKn, OoTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HEe yKasblBanucCb npu
nepBoHa4anbHOM OTKa3e B npuemMe [OOKYMEHTOB, HeobxoauMblx Ons npefocTaBrieHus
MyHUUMNANbHON ycrnyru, NMbo B NpefoCTaBneHnn MyHUUUNanbHOM yCrnyru, 3a UCKNioYeHneM
cny4aes, NpeayCMOTPEHHbIX MYHKTOM 4 YacTn 1 ctatbn 7 degepansHoro 3akoHa Ne 210-93.
B ykaszaHHOM cnydae gocyaebHoe (BHecyoebHoe) obkanoBaHue 3asdBUTENEM PEeLLUEHUIA U
AencTeum (6espencTtaus) MHOTroOYHKLMOHASTbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnM Ha MHOrogyHKLUMOHAaIbHbIV
LEHTP, pelweHna n gencteuns (6esgencrame) KoToporo obxxanyTcs, BO3foxeHa yHKLMS MO
NpegocTaBfeHno COOTBETCTBYHOLNX MYHUUMNAMbHLIX YCryr B NOSIHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetca B NUCbMEHHOW (bOpME Ha OyMaXHOM HOCUTESNE, B 3NEKTPOHHOWN
dopMe B opraH, NpeaoCTaBAWMIA MyHULMNAbHYO YCNyry, MHOFO(OYHKUNOHANbHbLIA LEeHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BRNacTu, SABMSIOWWACA yvypeauTenem
MHOrO(OYHKLMOHANBbHOIO UeHTpa (aanee - yypeantesib MHOrOYHKLMOHANbLHOro LeHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHna wn pencteus (6e3gencTeme) PYKOBOAUTENS OpraHa,
NpeaoCcTaBNAOLWEro MyHMUMNANbHYKO YCryry, NOAATCA B BbIWECTOSAWNA opraH (Mpu ero
HanMyumM) nNuMbo B crydae ero OTCYTCTBUA paccMmaTpuBaloTCs  HenocpencTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCcTaBnAoLLIEro MyHUUUNanbHyto ycnyry. XKanobbl Ha pelueHus
n peunctena (besgenctene) paboTHUKA MHOMOYHKUMOHANBLHOMO LEeHTpa nogakTcA
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. XKanobbl Ha peleHns n aencteus
(6espencTaune) MHOrOOYHKLMOHAaNbHOro LeHTpa nogarTca yypeaunTento
MHOTrOYHKLMOHANbHOIO LIeHTPpa Un AOMKHOCTHOMY LY, YNOSTHOMOYEHHOMY HOPMATUBHbLIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHus n gencrtena (besgencrene)
pabOTHNKOB OpraHmM3auui, NpegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESNSM 3TUX OpraHn3aummn.

XKanoba Ha peweHus wn pgencteus (6esgencteue) opraHa, NpegoCTaBnAsoOWEro
MYHMUMNANbHYIO YCNyry, 4OMKHOCTHOrO Nnua opraHa, NpeAoCTaBnAsowWwero MyHuumMnanbHy o
YyCNyry, MYHUMUMMANbHOIO CryXallero, pyKOBOAMTENS OpraHa, npeaocTaBnsoWero
MYHMUMNANbHY YCNyry, MOXeT OblTb HanpasrieHa no noyTe, Yepes MHOrogYyHKUNOHaNbHbIN
LEHTP, C MCMNONb30BaHMEM WHMOOPMALNOHHO-TENTEKOMMYHUKALUMOHHON ceTn «HTEepHeT»,
ouumanbHOro camtTa opraHa, NPeaoCTaBMAIOWEro MyHuuuMnanbHylo ycnyry, EawnHoro
noptana nubo PecnybnunkaHckoro noprtana, WMH(OPMAaUMOHHOM CUCTEMbI AocyaebHoro
obXxanoBaHus, a Takke MOXET ObITb NpUHATA NpPU NMMYHOM Npueme 3assutensd. XXanoba Ha
peweHna wn pencteua (6e3gencTBMe) MHOrOYHKLMOHANbHOMO LeHTpa, paboTHuka



MHOrOYHKLMOHANbHOIoO LeHTpa MoXeT ObITb HanpaBneHa no noyTe, C UCMNONb30BaHUEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTu  «MHTepHeT», odmumnanbHOro cauta
MHOroyHKUMOHanNbHOro ueHTpa, EgmHoro noptana nmbo PecnyGnukaHckoro noprana,
MHOPMAaLMOHHOM CUCTEMbI AocyaebHoro obxxanoBaHus, a Takke MOXeT BbITb NPUHATa Npu
nnYHoM npueme 3assutens. Kanoba Ha peweHns n genctena (besgencrane) opraHnsauumn,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB MOXeET ObiTb HanpaeneHa Mo Mo4yTe, C MCMNoNb3oBaHNEM MH(OPMALMOHHO-
TENeKOMMYHUKaUNOHHON ceTu «MHTepHeT», oduumanbHbIX CauTOB 3TUX OpraHu3auun,
EouvHoro noptana nubo PecnybnukaHcKoro noprana, a Takke MOXeT ObiTb npuHATa npu
NIMYHOM NpUEME 3asBUTENS.

5.3. XKanoba gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNSALWEro MyHUUUNANbHYO YCNYry, OOSPKHOCTHOrO
nMua  opraHa, npefocTaBfsOWEro MyHUUMNanbHyt ycnyry, nmbo MyHMUMNanbHOro
cnyxawiero, MHOroOyHKLMOHAaNbHOrO LeHTpa, ero pykosoautens u (unu) paboTHuka,
opraHusauun, NpegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, nx
pykoBogutenem un (umnu) paboTHMKOB, pelleHna un pencteusa (6e3gencTtBme) KOTOpbIX
obxanytoTcs;

2) dbamunumio, UMs, oT4eCTBO (NocnegHee - Npu Hanu4ynn), CBEAEHNs O MECTE XUTENbCTBa
3asBuTens - uamMyeckoro nvua nmbo HammMeHoBaHWe, CBEeAEHUS O MeCTe HaxOoXOeHus
3a8BUTENS - IOPUAMYECKOTO NULA, a Takke HOMep (HOMepa) KOHTaKTHOro TernedgoHa, agpec
(appeca) aneKTPOHHOW MoYTbI (NPU HaNMYUKU) U NOYTOBBLIM afgpec, N0 KOTOPbLIM JOMMKEH BbITb
HanpasrieH OTBET 3asiBUTENIO;

3) cBegeHua o6 obOxanyembiX pelleHusx W genctemax (besgencTBuu) opraHa,
npefocTaBnALWero MYHULMNANbHYIO ycnyry, AOMKHOCTHOrO nviua opraHa,
NpefoCTaBNALWEro  MyHUUMNanbHy — ycnyry, nunbo  MyHMUMNANbHOrO  CryXallero,
MHOrOgYHKLMOHAarbHOIo LeHTpa, paboTHMKa MHOrOYHKLMOHAIBLHOIO LieHTpa, opraHn3auun,
npenycMOTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepansHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3adBUTENb HE COrfaceH C peleHnem n OenCTBUEM
(bespenicTBMEM) opraHa, NPeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, AOMKHOCTHOMO nvua
opraHa, NpPefoCTaBfiSOWEro MyHMUMNANbHYKO yCryry, nMbo MyHMUMNAnNbHOrO CryKallero,
MHOrOOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOrOOYHKLMOHAIbHOIO LIeHTpa, opraHmM3aummn,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbmn 16 ®epepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3agsutenemM MoryT ObiTb NpeAcTaBfeHbl AOKYMEHTbl (Npu Hanuuuu), noaTrsep)paroLume
A0BOAbI 3asBUTENS, NMB0O UX KONUN.

5.4. Moctynuewasn xanoba nognexuTt pernctpaumm B CPOK He nosgHee paboyero AOHA,
cnegyoLwero 3a AHEM NOCTYNSIEHMS.

5.5. Xanoba, nocTtynuBwasa B opraH, NpegoCTaBNAWUNA  MYHUUUNATbHY  YCyry,
MHOTOYHKUMOHAIbHBLIN  LEHTP,  ydpeauTento  MHOMOYHKLMOHANbLHOro  UeHTpa, B
opraHusauuun, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWMN OpraH (Mpu ero Hanuuun), NOANEXUT PacCMOTPEHUIO B Te4veHue
NATHaguUaTy pabodnx gHen Co AHS ee perucTpaunm, a B cnyyae obxanosaHus oTkasa opraHa,
npegocTaBNAOLEro MyHUUMNanbHy yCnyry, MHOroyHKLUMOHAaNbLHOro LeHTpa, opraHn3aumm,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB Yy 3asiButens nubo B ucnpaBneHmm LONYLEHHbIX OnevYaTtok M owubok unm B
cnyyae obxanoBaHWSA HapyLUEeHWUs1 YCTAHOBMEHHOIO CpoKa TakuX UCMpPaBfieHUN - B TeYyeHue
NsTM pabounx gHEN Co AHS ee permcTpaumu.

5.6. Mo pe3ynbTaTtam paccMoTpeHUs Xanobbl NPUHUMAETCS OAHO U3 CNEeAYLNX PeLIEHNIA:



1) xanoba ypoBneTBoOpsieTCsl, B TOM 4ucrie B pOpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWNBOoK B BblAaHHbLIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCIyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESII0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpeayCMOTPEeHO HOpPMaTMBHbLIMU MpaBoBbIMKU akTamn Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMA
akTamu;

2) B yOOBNEeTBOPEHUN Xanobbl OTKa3biBaeTCA.

He nosgHee OHs, crieqyowero 3a AHEM NPUHATUS PELLEHUs], yKa3aHHOro B HACTOSILLIEM
MyHKTE, 3asiBUTENI0 B NMMCbMEHHON hopMe M NO KENaHUI0 3asBUTENS B 3NIEKTPOHHONM hopme
HanpaBnsieTcss MOTUBMPOBAHHbLIV OTBET O pe3yNnbTaTax PAaCCMOTPEHUS Xanoobl.

5.7. B cnyyae npusHaHusa xanobbl noanexawlen yooBreTBOPEHNIO B OTBETE 3asBUTENIO O
pesyrnbTatax pacCMOTPeHUs Xanobbl gaeTca nHopmaunsa 0 AENCTBUSAX, OCYLLECTBISEMbIX
OopraHoMm, npeaocTaBnsoWMM MYHULMNAIBbHYKO YCIyry, MHOrOYHKLUMOHAIbHLIM LIEHTPOM
nnbo opraHusaumen, npegycMmoTpeHHom YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
@3, B Uenax He3aMennUTENbHOIO YCTPaHEHUS BbISIBIIEHHbLIX HapyLEeHUW npu OKasaHuu
MYHUUMNANbHON YCIyrn, a Takke MPUHOCATCS U3BMHEHUS 3a AOoCTaBfeHHble HeyaobcTea u
yKkasblBaeTCca MHpopmaumss 0 anbHenWwunx AeNCTBUSAX, KOTopble HeObXOAMMO COBEpPLUUTb
3aABUTENIO B LIENAX NONyYeHUss MyHUUMNANbLHOW YCryri.

5.8. B cnyyae npusHaHus kanobbl He noanexallen yaoBrneTBOPEHUIO B OTBETE 3asiBUTENIO O
pesynbTaTax pacCMOTPEHUS anobbl AalTCA apryMeHTUPOBaHHbIE Pa3bsiCHEHMS O MPUYMHAX
MPUHSITOrO pPeLLeHs], a Takke MHopMauus o Nopsiake o6xanoBaHUs NMPUHSATONO PeLLEHNS!.

5.9. B cny4ae ycTaHOBMEHUS B XO4€e Unn No pesynbTaTaM pacCMOTPEeHWst anobbl Npu3Hakos
cocTaBa aAMVHUCTPaATMBHOIO MpaBOHAPYLUEHUS WUNW MNPECTYNNeHUs AOIMKHOCTHOE NuLUo,
paboTHMK, HagerneHHble MONIHOMOYMSIMU MO PacCMOTPEHUIO Kanob, He3zamennuTenbHO
HanpaensT UMEOLWNECs: MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPaTUBHOMY perfiaMeHTy
npenocTaBneHnst MyHULMNanbHOM
yCryr no npeaocTaBneHunto
rpaxxgaHaM >XUIblX NOMELLEHNI B
MYHMUMMNANbHOM XUMULLHOM doHae
No OOroBOpY Hanma crnyxebGHoro
KMIOro NOMELLEHMS.

dopma
(BnaHk opraHa, NnpeaoCTaBnALWEro MyHUUMNANbHYO YCyry)
Komy:
KoHTakTHble JaHHbIE:
MpeacrasuTtens:
KoHTakTHble AaHHble NpeacTaBuTens:
PELWWEHWNE
06 oTkase B nNpeAocTaBrieHn MyHULMNATbHOW YCIyrn
no
oT Ne
PaccmoTpeB Balwe 3aaBneHune ot Ne W npunaraemble K HeMy
OOKYMEHTbI  YNOSTHOMOYEHHBIM  OpraHoOM NPUHATO

peweHne o6 oTkase B
No crneayLmM OCHOBaHUSM:

1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06PATUTLCA B YMONHOMOYEHHbLIN OpraH C 3asiBNIEHMEM O
npeaocTaBneHMN yCryri nocrie yCTpaHeHns ykasaHHbIX HapyLLUeHUA.

[aHHbIN 0TKa3 MoXeT OblTb 06xanoBaH B AocydebHOM nopsiake NyTem HanpaBrneHust
anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CBeaeHust 06 anekTpoHHOM noanucu
HomkHocTHoe nuuo (PUNO)

(nognuch ynorTHOMOYEHHOTO
AOJHKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMWUHUCTPATMBHOMY perrfamMeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCryr rno npeaocTaBneHnto
rpaxxgaHaM >XUnblxX NOMeLLEHUI B
MYHMLUMNANbHOM XUMULLHOM doHae
MO JOroBOpY HaviMa cryeBHoro
KMIOro NOMELLEHUS.

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYHO YCryry)

Kowmy:

KOHTaKTHblEe AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE

06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX 451 NPeLOoCTaBNeHs
MYHMUMNANbHOW YCNyrn rpaxxaaHam Xunbix NoOMeLeHNn B MyHULMNanbHOM XUMULLHOM
doHAEe NO JOroBopYy Hamma CrykeBbHOro Xusoro noMeLleHus.

oT Ne

PaccmoTtpeB Bale 3asBneHue ot Ne N npunaraemble K Hemy
AOKYMEHTbI  YNONTHOMOYEHHbBIM  OpraHoOM
NPUHATO  peweHne 06 oOTkase B NpuemMe  JOKYMEHTOB, HeobxoaumbIX — Ans
no crie4yLwmm OCHOBAHUSIM:

N =

PasbsicHeHne NMPUYNH OTKa3a:

HononHuTtenbHasa nHopmMaums:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT OblTb 06kanoBaH B AocyAebHOM nopsiake nyTem HanpaBneHust
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

CseaeHunst 06 anekTpoHHOW noanncu

HorkHocTHoe nuuyo (PNO)

(moanmcb YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCryrv rno npefocTaBreHunto
rpakgaHam XurbiX NOMeELLEHNI B
MYHULMNANbHOM XWUMULWHOM hoHae
Mo AOroBOpY HarMMma crnyxebHoro
XXWOro NoMeLLeHus.

dopma

B McnonHUTEnbHbIN KOMUTET

OKTABPLCKOro CenbCcKoro nNoceneHns
BepxHeyCcnoHCcKoro MyHuumnanbHOro pamoHa
Pecnybnukn TatapctaH

oT

(oanee - 3asBuTenb) (dbammnns, UMsi, OTHECTBO,
nacnopTHble AaHHble, perncTpaumio no MecTy
XUTENbCTBA, TENE(OH)

3AABNEHNE
0 NPeAoCTaBNeHNN rpaxkgaHam XUnblx NOMELLEHUA B MyHULMNANbHOM XUNULLHOM OOHAE MO
[I0roBOpPY HalMa Crny>KebHOro XXMnoro NoMeLLeHs.

Mpowy Bac npegoctaBmTb N0 AOrOBOPY HaMMa XUroe nomMeLleHme nnowangbio  KB.M.
MecTononoxeHue Xxunoro nomelleHunsa: Pecnybnuka TaTtapctaH, BepxHeycnoHckui
MyHMUMNanbHbI panoH, OKTAOpbLCKOE cernbekoe nocefnieHune, H.n. , ynuua
, gom Ne  xopnyc Ne (nutep) , KBapTupa/koMHaTa
(kBapTupbl/koMHaTbl) Ne

K 3aaBneHnuto npunararTcyd creayrwme oTCKaHMpoBaHHbIe JOKYMEHTDI:

1) LOKYMEHT, YyAOCTOBEPSOLLMIA NUYHOCTL (He TpebyeTca B cnyyae obpalleHns nocpeacTBOM
PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;
3) 3asaBneHue:

4) xogaTancTBO pPyKOBOAUTENsl, COOTBETCTBYIOLLErO roCy4apCTBEHHOrO (MyHULMNANbHOrO)
opraHa, rocyaapCTBEHHOro (MyHMLMNANbHOIO) YHUTapHOro npeanpuatus  Pecnybnuku
TaTapcTtaH, rocygapcTBeHHOro (MyHuUmMnansHoro) yupexaeHus Pecnybnuku TaTapcra;

5) konna TpygoBoro gorosopa fimbo Konust CrnyXebHoro KOHTpakTa;

6) NpaBOyCTaHaBNMBaKLLME AOKYMEHTbl Ha 0OBEKTbI HEABUXMMOCTM, NMpaBa Ha KOTOpble He
3aperncTpmpoBaHbl B EQUHOM rocygapcTBeHHOM peecTpe HeaBMKMMOCTM!.

O6sa3ytoCchb NpU 3anpoce NPeaocTaBUTb OPUrMHarbl OTCKAHNUPOBAHHBIX JOKYMEHTOB.

MoaTBepxgato CBOe corracue, a Tawkke corflacve NpeacTaBnseMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMCTeMaTU3auMio, HAKOMNSEHWE, XpPaHEHWE, YTOYHEHNE
(obHOBNEHME, M3MEHEHME), WCMONb30BaHWE, pacnpocTpaHeHue (B TOM uucne nepegady),
obe3nnunBaHme, 6OKNPOBaHNE, YHUHMTOXEHME NEPCOHANBbHbIX AaHHbIX, @ Takke MHbIX AENCTBUN,
HeoOxoouMbIX Onsi  0OpaboTKM nepcoHanbHbIX [OaHHbIX B paMKax nNpeaocTaBneHus



MyHMLlMﬂaﬂbHOVI ycnyrm), B TOM 4ucne B aBTOMaTU3MPOBaAHHOM peXunme, BKIHYaa MNpuHATUE
pemeHM|7| Ha UuX OCHOBE OpraHoMm, npeaocrasAlWLMM MyHULUMAIbHYIO YCIyry, B UeNdax
npenocrtaBrieHnsA MyHMLlMHaHbHOVI ycnyriu.

HacTtosawmm noaresepKaatko. cBeeHnd, BKItO4YEHHbIE B 3adBrieHne, OTHOCALLMECA K MoeWn
JIMYHHOCTU N npencrtasndeMomMy MHOK JiMUly, a TakkKe BHECEHHble MHOK HWXe, OOCTOBEPHbI.
,D,OKyMeHTbI (CKaHKOI'II/Il/I ,EI,OKyMeHTOB), NpUNoXxeHHble K 3adBlIeHN0, COOTBETCTBYIOT Tpe6OBaHI/IFIM,
YCTaHOBJIEHHbIM 3aKOHOOATESIbCTBOM Poccuiickon d>e,u,epau,l/||/|, Ha MOMEHT npeacraBrneHnA
3adABIiEHUNA 3TN JOKYMEHTHI, DEeNCTBUTESbHbI U copgepkaTt AOCTOBEPHbIEe CBEOEHNA.

[ato cBoe cornacve Ha ydacTue B Onpoce MO OLEHKe kayecTBa NpeaoCcTaBMNeHHON MHe
MYHULMNAMNLHON YCnyr no TenedoHy:

PesyanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npegoCtaBUTb:

I:IB NWYHBIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNANbHbIX  yCryr
Pecnybnukn TaTapcras;

DB MHOIO(YHKUMOHANbHOM  LEeHTpe npefoCTaBfieHnUs TroCyOapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcrtaH;

I:I B OpraHe.

(nara) (nognuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHou
YCIyrv Mo rpaxgaHam Xusbix
nomMeLeHnn B MyHULMNaribHOM
XUNULLHOM boHAe No Aorosopy
Havma crny>kebHOoro Xunoro
NOMeLLEHNS.

B cnonHUTEnNbHbIN KOMUTET

OkTABPbLCKOro CenbCcKoro NoceneHus
BepxHeycnoHCcKoro MyHuuunanbHOro pamoHa
Pecny6nuku TaTtapctaH

oT

(manee - 3aasutens) (amMunusa, UMs, OTYECTBO,
nacnopTHble AaHHble, perncTpaLmio No MecTy
XNTenbCTBa, TeNeoH)

3asaBneHue
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobwarw 06 ownbke, [OOMNYWEHHOW MpPUM OKasaHUM MyHUUUNANbHOM  YCryrn no

3anucaHo:

rlpaBI/IJ'IbeIe cBedeHU4d:

Mpowy wucCnNpaBUTb [AOMYLUEHHYI TEXHUYECKYHD OLIMOKY UM BHECTM COOTBETCTBYyHOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegytoLimMe AOKYMEHTbI:
1.
2.

B cnyyae npuHATMSA peweHns o0 OTKNOHEeHUW 3asiBfieHna o006 uncnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KOonuu Ha OymMakHOM HOCUTENe MOYTOBbLIM OTMPaBfiEHNEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHME, OTHOCSLLMECS K MOE
NMYHOCTN W NPEeACTaBrsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HUXe, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OOKYMEHTOB), MPUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MNpeacTaBneHUs
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(maTta) (noanuce) (®.1.0.)



