UCTIOJIHATEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACDL

BOMKUHCKOI'O AJIEKCEEBCK
CEJIbCKOI'O ITOCEJIEHU S MYHUINIIAJIb PAMOHBI
AJIEKCEEBCKOT'O BOMKWHO ABBLI )KUPJIETE

MYHUIMIAJBHOIO PAIOHA BAIIKAPMA KOMUTETDI

PECITYBJIUKUA TATAPCTAH

INOCTAHOBJIEHHE KAPAP
c.BoliknHO
03.11.2022 Ne 16

OO0 yTBep:kIeHNH AJMUHHUCTPATHBHOIO

perjiaMeHTa npeaoCcTaBJIeHus MyHUIIMIIAJIbHOM

YCJIYTd 10 0(pOPMJICHHIO JOKYMEHTOB 110 00MEHY

JKIJIBIX MOMeIeHU MYHUIMIIAJIbHOTO KUJINIIHOTO

(oHaa, NpeaOCTABJIEHHBIX 110 I0TOBOPY COLMAJIBLHOIO HAllMa

B nenax peanuzaimuu ®eaepanbHoro 3akoHa oT 27 utons 2010 roma Ne 210-03
«O0 opraHuzanyu TMPEIOCTAaBICHUS TOCYJAPCTBEHHBIX U MYHHITUIIAIBHBIX YCIYI»,
PYKOBOJICTBYSICh TocTaHOBIIeHHeM KaOunera MunuctpoB Pecnyomuku Tarapcran
or 02.11.2010 Ne 880 «O6 ytBepxknenuu Ilopsiaka pa3pabOTKU U YTBEPKIACHUS
aIMUHUCTPATUBHBIX PEIVIAMEHTOB IPEJOCTaBJIICHUS TOCYJApCTBEHHBIX yCayT
UCTIOJIHUTETFHBIMU OpTraHaMU ToCyJapcTBeHHOU Biactu PecmyOmmku Tarapctan u o
BHECEHMM U3MEHEHMM B OTHAeNbHbIe TMocTaHoBieHuss Kabunera MuHUCTPOB
PecnyOnuku Tarapcran»

MOCTAHOBJIAIO:

1.YTBepauTh AJIMUHUCTPATUBHBIN PETIAMEHT MPEIOCTABICHUS] MyHULIMTIATBHON
ycayru 1o  Oo(QOopMIIEHHIO JIOKYMEHTOB 1O OOMEHY KWJIBIX  TOMEIIECHUN
MYHUIAMAIBHOTO KUJIUITHOTO (POHIA, MPEIOCTABICHHBIX MO JOTOBOPY COIMAIBLHOIO
HaliMa BOWKHMHCKOTO CEbCKOro MOCENeHUsI AJIEKCEEBCKOI0O MYHULIMIAIBHOTO paiioHa
Pecniy6muku Tatapcran (Ilpunoxenue).

2.1lpu3HarTh YTpaTHBUIMM CHIIy IOCTAHOBJIEHHE VICIIOTHUTEIRHOIO KOMHUTETA
BOMKMHCKOTO CcenbcKOro mnoceneHus AJIEKCEEBCKOrN0 MYHUIHMNAIBHOIO paiioHa OT
28.12.2021 Ne 39 «O06 yrtBepkaeHWHM ~ AJIMHHHCTPATHBHOTO  pErjaMeHTa
NPEAOCTABICHUS MYHULUNAIBHOW YCIyrd MO O(QOPMIICHHIO JIOKYMEHTOB MO OOMEHY
KUJIBIX TOMEIIEHUN MYHHUIIUMIIAIBLHOTO S>KUJIUIIHOTO (POHMAA, MPEJOCTaBIECHHBIX IO
JIOTOBOPY COLIMAIIBHOI'O HAMay.

3. Pa3mectuTh HacTosimiee mocTaHoBieHHe Ha «OdunmansHOM TIOpTaNe
npaBoBori uHbpopmanuu Pecnyonumku  Tarapcran», Ha oQUUIMAIBHOM  caiTe
AJeKkceeBCKOTO MyHULIUNANIbHOTO paiioHa PecnyOonuku Tatapctan B MudopmarmonHo-
TEJIEKOMMYHHUKAITHOHHOMN CCTH WuTepHer http://alekseevskiy.tatarstan.ru
oOHapo/loBaTh Ha CHEIUAIbHOM HHGOPMAIIMOHHOM cTeHae B 371aHuu  CoBeta
BOWKHHCKOTO CEIbCKOrO MOCEJICHUS] AJIEKCEEBCKOIO MYHHUIMIIAJBHOTO pailoHa
Pecny6muku Tatapcras.


http://alekseevskiy.tatarstan.ru/

4.Hacrosiee MOCTAaHOBJICHHE BCTYHMaeT B CHIIy IOCIE€ €ro O(UIMaIbHOTO

oy OJIMKOBAHUS.
5. KoHTpomb 3a HCIIOTHEHNEM HACTOSIIETO MOCTAHOBJICHHS OCTaBIISIO 332 COOOH.

PykoBoaureJib
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Pecny0simku Tarapce H.II.IIIa0yTAuHOBA
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Yr1BepxacH

MOCTaHOBJICHUEM

HcnomHUTENEHOTO KOMUTETA
BOWKMHCKOIO CEBbCKOro MOCENEHUs
ATIEKCeeBCKOr0 MYHHIIMIIATHHOTO paiioHa
Pecry6muku TaTapcran

oT « 03» nostOpst 2022 r. Ne 16

AIMHUHHMCTPATHUBHBIN perjaaMeHT
NPeIoCTABJCHUA MYHUIMIIAJIbHOM YCJIYTd 110 0POPMJICHHIO JOKYMEHTOB 110
00MeHY KIJIBIX IOMEIeHUI MyHHMIMIIAJIbHOTI0 KUJIMIIHOI0 (poHAaA,
NPEeA0CTABJEHHBIX 10 JOT0BOPY COLMAJIBLHOI0 HAiMa

1. O0mue noJioKeHus
1.1. TlpeameT peryaupoBaHHs aJIMHHUCTPATUBHOTO PETJIaMCHTA

1.1.1. Hacrosmmii aIMUHUCTPATUBHBIA  pErjJaMEeHT  IPEIO0CTaBJICHUS
MYHUIUMTAIBHOW YCIyTH (fajnee — aAMUHUCTPATUBHBIN PETJaMEHT) YCTaHaBJIMBACT
CTaHJAPT M TMOPSAIOK MPEAOCTABICHUS MYHUIMMNAIBHOW YCIyTH MO O(GOPMICHHUIO
JOKYMEHTOB I10 OOMEHY XHJIBIX IMOMENICHUH MYHHIHMIAIBHOTO >KIJIMIIHOTO (oHA,
MIPEIOCTABJICHHBIX T10 JIOTOBOPY COIMAJIBHOTO HaliMa (J1ajiee — MyHHUITUMITAIbHAS YCITyTa).

1.1.2. IlonoxeHus: aIMHHUCTPATUBHOT'O PETJIaMEeHTa IPUMEHSIOTCS B OTHOIIICHUH
HcnonHutenbHOTO KOMHMTETa BOWKMHCKOIO CEIBCKOIO IOCEICHHMS AJEKCEEBCKOIro
MyHHUIMIAIbHOro paiioHa PecniyOnuku TatapcraH.

1.2. Kareropuu 3asBureineu

1.2.1. Jlumamu, WMEIONIMMHU TPABO Ha TMOJYYCHHUE MYHHUITUNAIBHOW YCIYTH,
SIBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBieHHWeM BIpaBe OOpPaTUTHCS MPEACTABUTENb  3asIBUTEI,
JICUCTBYIONIMN Ha OCHOBaHUM JTIOKYMEHTA, YIOCTOBEPSIONIETO €ro MOJHOMOYHMS, JTHO0
3aKOHHBIN MPEACTABUTEND (PU3NUECKOTO JUIA (J1aliee — MPeCTaBUTENb 3aIBUTEIIA).

1.3. Ilopsimok nH(GOPMHUPOBAHUS O TIPEAOCTABICHUY MyHUITUTIATLHON YCIyTH

1.3.1. Undopmammss o mopsaKe MPeAOCTaBICHUS MYHHUIUNAIBHON YCIyTH
pa3Menaercs:

1) Ha MHPOPMALIMOHHBIX CTEHAAX, COAEPKAUIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMALIMI0O O MYHULMOAIBHOW YCIyre, paclojIOKEHHbIX B  IOMEIIECHHIX
MHOTO(YHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT.

2) Ha o(pUIMAIBHOM CaiTe MYHHULMIAIBHOIO paloHa B UHOOPMAMOHHO-
TeJleKoMMYyHUKannoHHo# cetn «Mutepruer» (https://www. alekseevskiy. tatarstan.ru);



4

3) na Iloprame rocydapCTBEHHBIX M MYHHUIMIAJIbHBIX yciuyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnmukanckuii mopran);

4) na EauHoM nopTasie rocyJapCTBEHHbIX U MyHULUIIAIBHBIX YCAYT ((PyHKLNNA)
(https:// www.gosuslugi.ru) (nanee — Exunbiii moprain);

5) B rocygapcTBeHHON MH(POpMAIMOHHON cucteMme «PeecTp rocy1apcTBEHHbBIX U
MyHULUnagbHbIX yciyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX M MYHHIIMITAIbHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME 0O BONpOCaM NPEAOCTABICHHUS MYHULIHNAIbHON
YCIyTH OCYIIECTBIISICTCS

1) B MHOroQyHKIMOHAJIBHBIX LEHTPaX MPEJOCTABIEHUS TOCYJAapCTBEHHBIX U
MYHHMIMIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TUYHO WIX 1O TeNeOoHy;

2) B HHTEpaKTUBHOI popme PecnyOnrkaHcKoro noprana;

3) 6 ucnoasHumenvHom Komumeme BOUKUHCKO20 —CENbCKO2O  NOCENeHUs.
Anexceesckoeo mynuyunanvro2o pationa (nanee — Opean):

MIPU YCTHOM OOpAaIleHUH - JTUYHO WJIU 0 TenedoHy;

IIpU MMCbMEHHOM (B TOM 4HCIIE€ B (hOpME NEKTPOHHOTO JOKYMEHTa) 00palleHnun
— Ha OyMa)KHOM HOCHTEJIE 10 TI0YTE, B 3JIEKTPOHHOMN (popMe IO IIEKTPOHHOM MoUTe.

1.3.3. Uadopmarnus na Equrom noprane, PecyOiaukanckoM mopTaie o Mopsiike
U CpOKax TMpPEeJOCTaBICHHUS MYHHIIMIIAJLHOW YCIYTM Ha OCHOBAaHHMHM CBEICHHIA,
comepkamuxcsi B PeecTpe TroCyAapCTBEHHBIX W MYHUIMNAIBHBIX  yCIYT,
NIPEIOCTABIISACTCS 3asIBUTENIO OECIIIaTHO.

Jloctyn kK mHGOpPMAIUK O CPOKaX M MOPSAKE MPEIOCTaBICHUs MyHHUIIUTAIBHON
YCIIyTHU OCYIIECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEJIEM KaKUX-T1M00 TpeOOBaHUM, B TOM
qycie 0e3 HCIOJIb30BAHUS MPOrPAaMMHOTO OOECHEYEHHMs], YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHUE CPEACTBA 3asBUTENS TPEOyeT 3aK/IIOUEHHUs JIMLIEH3UMOHHOTO WJIW HHOTO
coTJaleHus C npaBoobiagaTeneM MPOrPaMMHOTO obecrnieueHus,
IpeyCMaTPUBAIOIIET0 B3UMAaHUE IUIAThI, PETUCTPALIMIO MM aBTOPHU3ALUIO 3asSBUTEIS
WIN MIPEIOCTaBICHUE UM MEPCOHATIbHBIX TaHHBIX.

1.3.4. IIpn oOpaiieHuu 3asiBUTENS JIMYHO WJIM MO TeNePOHY B COOTBETCTBUU C
NOCTYNUBIINM OOpaIieHueM MPe0CTaBIsIeTCS HHPOpMAITHS:

1) o Mecre HaxOXJIEeHUS MHOTO(PYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
TOCYy/IapCTBEHHBIX M MYHHUIMNANBHBIX yciuyr, Opeana (anpec, rpadux padoTHI,
CIpaBOYHbIE TeIEPOHBI);

2) 0 MOpSIJIKE MPEIOCTABICHUS MYHHIIMIIATBHON YCIyTH, O CIIOCO0axX M CPOKax
MMOJIauM 3asIBJICHUM;

3) 0 KaTeropusx rpaxkaaH, KOTOPBIM MPEIOCTABISCTCS MyHHUIIUTIAbHAS YCIYTa,
O HOPMAaTHBHBIX IMPAaBOBBIX AaKTaxX, PEryJUPYIOLUX BOMPOCHl MPEIOCTABICHUS
MYHUIIMIIAJILHON YCITyTH;

4) o mepedHe MOKYMEHTOB, HEOOXOIMMBIX JUIS PACCMOTPEHHS 3asBICHHS O
NPEIOCTABICHUHA MYHHUIMIAIBHON YCIyrH, O CpOKax TMpueMa M PpPerucTpanuu
3asIBJICHUS,

5) o0 xoxe npenocTaBICHUS MYHHUIIUTIAIBHON YCITyTH;

6) o Mmecre pa3MmemieHus Ha OPUIMATBLHOM caiiTe MH(pOPMAIUK 10 BOMPOCAM
NIPEIOCTABICHNS MyHUIIUTIAIBHON YCIYTH;
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7) o mopsake oOaloBaHUS ACHCTBHI WU O€3IeHCTBHS JOJKHOCTHBIX JIMII
Opeana.

[To nuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OTJAela, OTBETCTBEHHOIO 3a
NpEeJOCTaBICHUE MYHUIMNAIBHON YCIyrd, MNOAPOOHO B MNUCBMEHHOM (dopme
Pa3bACHSAIOT 3aSBUTEIIO TMOPSAOK NPEAOCTABICHHUS MYHHULMIIAIBHON YCIYTH U
BOIIPOCHI, YKAa3aHHBIE B HACTOSILIEM IYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTAa, U B
TEUEHHUE TpeX pabouux JHEH CO JHS pEerucTpaluyd OOpalleHUs HAMpaBisSIOT OTBET
3asBUTENt0. OTBETHI JAlOTCS Ha s3bIke oOpareHus. B ciiyyae HEBO3MOXXHOCTH J1aTh
OTBET Ha S3BIKE OOpAIICHHS HCIOIB3YIOTCS TOCYJIApPCTBEHHBIC SI3bIKM PecryOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bormpocam MpeaOCTaBICHUS MYHHUIIMIAIBHOW YCIyTH
pa3Meraercss Ha OQUIMAIBHOM CalTe MYHHUIMIIAIBLHOTO palloHA (Uiu 20poOCKO20
oKkpyea) W Ha WH(POPMAIMOHHBIX CTEHJAX B momenieHusx Opeana nns pabOThI C
3asIBUTEIISIMU.

Nudopmanus Ha TroCymapCTBEHHBIX si3blkax PecmyOmuku — Tartapcraw,
pa3meniaemMass Ha UH(POPMAIIMOHHBIX CTEHJAaX U Ha oduIuaabHOM  caiiTe
MYHUIIMOAIBHOTO  pailoHa B  HMH(OPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON  CETH
«/HTEpHET», BKIIOYAECT CBEACHUS O MYHUUHNAIBHOW YCIyTe, COJIEpKAIIUEcs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHUCTpaTUBHOTO perjiaMeHTa,
uH(OpPMAILMI0O O MECTE€ HAaXOXJEHHUS, CIPABOYHBIX TeinedoHaX, BPEMEHH pabOThI
Opeana, o Tpaduke mpueMa 3asBJICHUN Ha MPEIOCTABICHUE MYHUIIUTIATLHON YCIYTH.

1.4. HopMaTuBHBIEC IPABOBBIC aKThI, PETYJIHPYIOLINE TPEAOCTABICHHE
MYHUIUIIATBHON YCIyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  aKTOB,  PETYJHUPYIOIINX
NpPEJOCTaBICHUE MYHUIIUNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IIPABOBBIX aKTOB M HMCTOYHUKOB WX O(DHUIIMAIBHOTO OMyOJWKOBaHUS), pa3MEIICH Ha
Enunowm, PecniyGnukanckom noptaie, B PeecTpe rocy1apCTBEHHBIX U MYHUITUNTAIBHBIX
yciayr, Ha oOQUIMaIbHOM calTeé MYHUIUNAIBHOTO pailoHa B UH(POPMAIIMOHHO-
TEJICKOMMYHUKAIMOHHOM ceTu «HTEpHET.

1.4.2. Tekct aIMUHHCTPATUBHOIO pErJIaMEHTa B JCUCTBYIOUIECH pEIaKINU
MOJJIEKUT pa3MelieHnt0 Ha EaumHoMm mnoprane, B Peectpe rocyaapCTBEHHBIX H
MYHUILIMOAIBHBIX YCIYT, Ha OQUIHUAIBHOM CalWTe MYHUIUNAIBHOTO paloHa B
UH(OPMAIMOHHO-TEIEKOMMYHHKAITMOHHOM ceTn « UHTepHeT».

1.5. TepmMuHBbI, UCTIOJIB3YEMBIE B 3[IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B aAMUHUCTPAaTUBHOM PETJIAMEHTE UCIOIB3YIOTCS CIECIYIOIINE TEPMUHBI U
OINpPEJEIICHHUS:

yAaJIeHHOe pabouee MeCTO MHOTO(YHKIMOHAJIBHOTO IIEHTpa MPEIOCTABICHUS
TOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYr — TEPPUTOPUATIBHO 000COOJICHHOE
CTPYKTYpHOE nojApasJeiacHue (oduc) MHOTO0(YHKIIMOHAILHOTO IEHTpa
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIIBHBIX YCIYT, CO3JJaHHOE B TOPOJICKOM



(cembCKOM) IOCEJIEHMM MYHULMIIAJIBHOIO pailoHa MIM B TOPOJICKOM OKpyTe
Peciy6nuku Tatapcran B cooTBercTBUM ¢ myHKTOM 34 IlpaBun opraHuzanuu
JEeSATENbHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB IPENOCTABIEHUS TOCYJapCTBEHHBIX U
MYHULANIAIBHBIX YCIIYT, YTBEPKICHHBIX nocTaHoBiIeHUeM lIpaBurenscrBa Poccuiickoi
Oenepannu ot 22 gexabps 2012 r. Ne 1376 «O6 yrBepxknenuu [IpaBun opranuzanuu
JEeSATENbHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABIEHUS TOCYJapCTBEHHBIX U
MYHUIUTAIbHBIX YCITYT»;

TeXHUYeCKass omuOKka - omuOka (OmHMCKa, oreyaTka, TrpaMMmaTH4ecKas WIn
apupmMeTndeckass omubOka JguO0 TmoA00Hass omubKa), JAOMYIICHHAs OpraHoM,
NPEAOCTABISAIOMINM MYHULMNAIBHYIO YCIYyTry, W TMpPUBEANIAas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIIbHON YCIyTH), CBEICHUIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEJCHNUS;

Enunas cucrema wuneHtTudukanuu u ayTeHTUPuKanuu B HUHPPACTPYKTYpE,
o0ecnieunBaroen UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
UH(POPMAITMOHHBIX CHUCTEM, HCIOIb3YyEeMbIX JI MPEJOCTaBICHUS FOCYAApCTBEHHBIX U
MYHHUIMOAIBHBIX YCIOyr B 31eKTpoHHOU (opme (manee — ECUA) — ¢enepanbHas
rocyJapcTBeHHasi HH(OpMAaIMOHHAsSI CUCTeEMa, 00eCeYnBaroas CAaHKIIMOHUPOBAHHbIN
JOCTYIl YY4aCTHUKOB MH()OPMAITMOHHOTO B3aUMOJEHCTBUS B CUCTEME UJICHTU(DHUKALIUU U
ayTeHTUQUKaLIMM K  UHpOpManuu,  coAep)Kaledcs B TOCYAapCTBEHHBIX
UH(OPMAIIMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOJKETHOE yupexkaeHue «MHOropyHKIHOHATbHBIN
LEHTP MPEJOCTABJICHUS] TOCYIapCTBEHHBIX M MYHULMIAIbHBIX yciayr B PecrmyOnnke
Tarapcrany;

AUC  M®I[ -  ApromatuzupoBaHHas  HHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LIEHTPOB PEAOCTABICHUS roCyJJapCTBEHHBIX u
MYHULIMNIANBHBIX yeuyT Pecrybnuku TatapcTaH.

1.5.2. B agMUHUCTPAaTUBHOM DETJIAMEHTE IO 3asBJICHUEM O MPEIOCTABICHUU
MYHHUIMOAIBHOW YCIYTH (J1ajee - 3asBJIEHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULIMNIATHHONW yCIyTH, TOJAHHBIM B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
@enepanpHoro 3akona ot 27 wurona 2010 roga Ne 210-®3 «O6 opranuzanuu
IPEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MyHUIIMNAIBHBIX yCIyr» (najee — denepanbHbIi

3akoH Ne 210-®3).
2. CTanaapTt npeaocTaBjieHus] MyYHHMIMIIAJIbHON YCIyTH

2.1. HaumeHoBaHME MYHHUIIUTIAIIBHON YCITyTH

OdopmiieHre TOKYMEHTOB MO OOMEHY >KHIIBIX TOMEIIEHUNW MYHHIIMITAIBHOTO
KWIHAIITHOTO (DOHA, MPEJOCTABICHHBIX 10 JOTOBOPY COIMMAILHOTO HaliMa.

2.2. HaumeHoBaHME UCTIOTHUTEIBHO-PACTIOPATUTEIEHOTO OpraHa MECTHOTO
CaMOYTIPABJIEHUS, HEMOCPEACTBEHHO MPEIOCTABIISIIOIIETO MyHULUITAIBHYIO YCIYTY



Hcnonkom Boiikuackoro CEJIBCKOI'0 IOCEJICHUS AJIEKCEEBCKOTO
MyHHIUTATBHOTO paiioHa PecriyOnuku TatapcraH.

2.3. Onucanue pe3ynbTara IpeI0CTaBIeHUsI MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaToOM NpeoCTaBICHHUS MyHULIIMIAIIBHON YCIIYTH SBIISIETCS:

1) noroBop oOMEHa KHIIBIMU TIOMEIICHUSIMH;

2) pemieHne 00 OTKa3e B MPEIOCTABICHUM MYHUIUNAIBHOW  YCIYTH
(mpuokerue Ne 1 k HacTosIEMy aJMHHUCTPATUBHOMY PETIIAMEHTY);

3) pemieHme 00 OTKa3e B TpUEME JOKYMECHTOB, HEOOXOIUMBIX ISt
IPEJOCTAaBICHUS] MYHMIMIAIbHOW yciyru (mpuwioxkeHue Ne 2 k  HacrosiueMy
aIMUHHUCTPATHBHOMY PETIIAMEHTY ).

2.3.2. PesynpTaT mpemOCTaBICHUS MYHUIMIIAIBLHON YCIyTrd HampaBseTcs
3asgBUTENI0O B (QopMe DBJIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOMN
KBaJIM(UIIUPOBAHHOM 3JIEKTPOHHOMN MOANUCHIO YIOIHOMOYEHHOTO JOHKHOCTHOIO JIUIA
Opeana (mu6o Opeana), B cootBeTcTBUH ¢ DeepanbHbiM 3akoHOM 0T 6 ampens 2011
rogia Ne 63-®3 «O06 snexTpoHHOM oAnUCcH» (nanee — DeaepanbHbIi 3akoH Ne 63-D3) B
anuHbi kKaOuHer EamHoro mopran. B ciiyyae HampaBiieHUs 3asBIEHUS MOCPEICTBOM
PecnyOnukaHnckoro mnoprana pe3ysibTaT NpeIoCTaBICHUS MYHULMIAIBHON YCIyrd
HaIpaBJIAETCS B JUYHBIN KaOuHeT PecnyOMKaHCcKOTo mopTaia.

2.3.3. Tlo BBIOOpY 3asgBUTENA pE3yJbTAT NPEIOCTABICHUS MYHULMUIAIBHON
yciayru Beijaercs B Oprane win B M®L[ B dopme 3k3emiuisipa 31€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIo Ha OyMaXHOM HOCHTEJIE, 3aBEPEHHOr0 IIeYaThbl0 U
HOJNUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJKHOCTHOrO jauna OpraHa wiu
pabotHuka MO®II.

2.3.4. 3asBuUTEND BIIpPaBE MOJYYUTh PE3YJIbTAT MPEIOCTABICHUS MYHULIUTATBHON
ycIyrd B (opMe 3JIEKTPOHHOTO IOKYMEHTa B TE€UEHHME CpOKa JCWCTBUS pe3yJbTaTa
peI0CTaBICHUS MyHULIUTIATbHON YCIYTH.

2.4. Cpok mpeocTaBiIeHIs] MyHUITUTAIBHON YCIYTH, B TOM YUCIE C y4ETOM
HE0OX0IMMOCTH OOpaIleHUs] B OpraHU3alliK, YYaCTBYIOIIHNE B PEIOCTABICHUH
MYHHUIIUTIATHHON YCIYTH, CPOK MPUOCTAHOBIICHUS MTPEIOCTABICHUS MyHHUIIUITATLHON
YCIIYTH B CiIy4ae, €ClId BO3MOXKHOCTb IPUOCTAHOBIICHHS IIPEIyCMOTpEHa
3aKOHOaTeIhCTBOM Poccuiickoii Demepariu, CpoK BeIauH (HApaBICHUS)
JIOKYMEHTOB, SIBJIIOIMXCS pE3yJIbTaTOM NMPEAOCTaBICHHUSI MyHULUIIAIIbHOMN YCIIyTH

2.4.1. MyHununanbHas yciayra nmpeaocTasiisiercs B TeueHue 13 paboumnx qHei.

2.4.2. TlpuocTaHOBJIIEHHE CpPOKa NPEIOCTaBICHUS MYHHUIIUINAIBLHON YCIyrd HE
PeTyCMOTPEHO.

2.4.3. HampaBneHnue IOKyMEHTa, SIBISIOMIETOCS PE3YJIbTATOM TMPEIOCTaBICHUS
MYHUITUNIATBHOW  ycnyrd B (QopMe  dSIEKTPOHHOTO  JOKYMEHTa,  3asiBUTEIIO
OCYIIECTBJISIETCS B JCHH OQOPMIICHUS W PETUCTPAIMH PE3yibTaTa MPEIOCTaBICHUS
MYHULHUNIAIBHON YCIIYTH.
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2.5. UcuepnipiBatoniuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU JIJIs
IPEAOCTABIEHUS MYHULIMIIATIBHOMN YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SBISIOTCS
HEOOXOIMMBIMU U 0053aTEIbHBIMU JIS1 IPEIOCTABICHUS MYHULIUTIATBHBIX YCIIYT,
NOJIEXKAIINX PEICTABICHUIO 3aBUTENIEM, CIOCOOBI UX MOJIYYEHHMS 3aIBUTENIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (popMe, MOPSAIOK UX MPEACTaBICHUS

2.5.1. Jlna mnonyyeHusT MYHUUUNAIBHOM YCIYTHM 3asBUTENb IPEICTABISAET
CJIeIyIOIIUE JOKYMEHTHI:

1) TOKYMEHT, YJOCTOBEPSIOIINIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiieHHs
nocpeactsoM Exannoro, PecryOnukanckoro noprana);

2) IOKYMEHT, YJIOCTOBEPSIOIINI OJTHOMOYUS MIPEACTABUTEINS 3asIBUTEIS;

3) 3asBICHUE:

B (popMe mokyMeHTa Ha OyMakHOM HocuTele (mpuiaokeHue Ne 3 Kk HaCTOSIIEMY
aJIMHHACTPATHBHOMY PETJIaMEHTY);

B JIEKTPOHHOHN (opMe (3an0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (OpMy 3asBJICHHUA), MOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU NyHKTa 2.5.3 aIMUHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHuu
nocpenctsoM Exnnoro, Pecy6nrkanckoro nopraia;

4) KomMM JIOKYMEHTOB, NOJATBEPXKIAIOUIMX TIPABO IMOJIb30BAHUS KUJIBIM
NOMEILIEHUEM, 3aHUMAEMbIM TPAXAAHMHOM-3asBUTENIEM M YIEHaMH €ro CeMbH
(oroBop, opAep, peElIeHHEe O NPEeIOCTaBICHUU KWIOIO TIOMEUICHUS U HWHbIE
JIOKYMEHTBI);

5) KoMK JOKYMEHTOB O COCTaBE CeMEW rpakiaH-3asiBUTENEH (CBUIETEIBCTBO O
POXKJIEHWH, CBHUJIETEIBLCTBO O 3aKIIOUYeHUH Opaka, pernieHue o0 YChIHOBICHUU
(ynouepeHun), cyJie0HOE pelieHrue 0 MPU3HAHUK YJIEHOM CEMbH U T.I1.);

6) BhIMMCKA M3 TexHuueckux nacrnoptoB BTU ¢ mostaxHbM miaHoM (mpu
HAJIMYUU) U IKCIUTUKALIUEH.

2.5.2. 3asBneHWEe W TMpUIaraeMble TOKYMEHTHI MOTYT OBITh MpEICTaBICHBI
(HampaBJIEHBI) 3aIBUTEIEM OJHUM U3 CIICIYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OymMaXHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUSAM IyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecryGirkancKkoro nopraia B 3J1€KTpOHHOU (hopMme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asgBlI€HUE W MpUJIaraeMble JOKYMEHTBI, MPU HAIMpPaBICHUH MOCPEICTBOM IOYTOBOMU
CBSI3U, 3aBEPSIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asBnenue npu HampasieHuu nocpenctsoM Emnunoro, PecrnyOnukanckoro
nopTaJia MOJAMUCHIBAETCS MPOCTOM SJIEKTPOHHOU MOIMUCHIO 3asIBUTEIS.

Jlnst mostyyeHus MOpOCTOM BJIEKTPOHHOM TMOANUCH 3asBUTEII0 HEOOXOIMMO
npoUTH Tporeaypy peructparuu (ayreHtudukanuu) B ECUA, a Takke moaTrBepauTh
YUETHYIO 3aIHCh.

DJNEeKTPOHHBIM JOKYMEHT (SJICKTPOHHBIM 00pa3 JOKYMEHTa), yKa3aHHBIH B
NOJANYHKTe 2 TMyHKTa 2.5.1 agMUHUCTPAaTUBHOTO pEriiaMeHTa, 3aBepsieTCs YCHICHHOM
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KBUTU(PUITUPOBAHHON TOJMUCHIO JIUII, YIIOJTHOMOYEHHBIX HA CO3JaHHE U TMOAMHCAHHUE
TaKUX JIOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEKTPOHHBIE JJOKYMEHTBI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMble K
3asIBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAMPABISAIOTCS B Buae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Mobaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM O0ObEME MPOYUTATh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asBUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS EHCTBUIA,
NPEACTAaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
IPaBOBBIMH AaKTAMH, PETYJUPYIOIIUMH OTHOIIEHUS, BO3HUKAIOIIME B CBSA3U C
PEeAOCTABICHUEM MYHHUIIMTIATBLHON yCIyTH;

2) OCYIIECTBIICHUS JICUCTBUM, B TOM YHCJIE COIIACOBAaHUM, HEOOXOJMMBIX IS
MOJIYYEHUS] MYHUUHUMAIBHOM YCIYyrM M CBA3AaHHBIX C OOpalleHueM B HHbIC
roCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOIO CaMOYINpAaBIIEHUs, OpraHu3aluu, 3a
UCKIIIOYCHUEM TIOYYEHHS] YCIyr U TOJYYEHHs] JIOKYMEHTOB U HHGOpMAaIUU,
NPEAOCTABISIEMbIX B pe3yJibTaTe MPEIOCTABICHUS TaKUX YCIYyr, BKIIOYEHHBIX B
NEepeYHu, YyKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3axkoHa Ne 210-03
(HEOOXOUMBIX U 00S3aTENbHBIX YCIYT);

3) mnpexacraBiieHUs JOKYMEHTOB U HUHGOpMalUu, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIUCh NMPU MEPBOHAYAIILHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyrH, JIUOO B
PEAOCTABIEHUN MYHULIMIIATBHOMN YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIIHNX CITy4aeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATUBHBIX TMPABOBBIX aKTOB, KaCalOIIUXCS
NPEAOCTABICHUS MYHUIIUMIIAJILHOW YCIYTH, MOCJE MePBOHAYAIIBHOW MOJAauU 3asBJICHUS
O MPEIOCTABICHUN MYHUIIUITAIbHOW YCIYTH;

0) Hamnure OMmMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIIUIAIBHONU YCIIYTH U
JOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAJIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEJOCTABICHUSI MYHUIMIAIBHOW YCIyTH, JUOO B
NPEAOCTABICHUN MYHUITUTIATBLHON YCIYTH U HE BKIIIOUCHHBIX B MIPEJCTABICHHBINA paHee
KOMIUJICKT JJOKYMEHTOB;

B) UCTEUEHHUE CpPOKa JICUCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OpMaIuu nocie
NEPBOHAYAIBLHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX /I MPETOCTABICHHUS
MYHHUITUTIATBHON YCIIYTH, TMOO B MPEOCTABICHUH MYHUILIUITAIGHON YCITYTH;

I) BBIBICHHE JOKYMEHTAJIbHO TMOATBEPKIEHHOTO (akta (IMIPU3HAKOB)
OIMMOOYHOTO WM TMPOTHUBOMPABHOTO ACHCTBUS (0O€3eMCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, paborHuka MOIL], npu nepBoHaYaIbLHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOIUMBIX TSI TIPEAOCTABICHUS MYHHUITUTIAIBHON YCIyTH, INOO B TIPEIOCTABICHUN
MYHULUNAIBHOW YCIYIM, O YeM B MUCHMEHHOM BHJI€ 32 MOJIMUCHI0 PYKOBOJIUTENS
Oprana mnpu MNEepBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX s
OPENIOCTAaBICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asBUTENb, a TaKKe
OPUHOCATCS U3BUHEHHUS 32 I0CTaBJIEHHbIE HEYJ00CTBA;
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4) npenocraBieHUsT Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB U HH(OpMaIUH,
AJIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C IYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX H3BITHE SBISETCS HEOOXOIUMBIM
YCJIIOBHEM MNPEIOCTABICHUS I'OCYIapCTBEHHOM WM MYHHIMIAIBHOM YCIYTH, U MHBIX
CJIy4yaeB, YCTAHOBJIEHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. VicuepnipiBaroluii nepedyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMH MPABOBBIMU aKTaMH JIJISl IPEIOCTABICHUSI MyHUIIUNIATbHON YCIIYyTH,
KOTOpBIE€ HAXOATCS B paCHOPSIKEHUH FOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O
CaMOYyIpPaBJIEHUS U MOJBEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOI'O CaMOYIIPABJICHUSI OPraHU3alMi U KOTOpBIE 3asiBUTEIb BIIpaBe MPEJCTABUTD, a
TaKXKe CIOCcoObl UX MOTYUYEHUS 3asBUTEISIMH, B TOM YHUCIIE B AJIEKTPOHHOU (hopMme,
NOPSAIOK UX IPEJICTABIEHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO
camMOympaBJiieHUs JIMOO OpraHu3aIus, B pacClopsSKEHUH KOTOPbIX HAXOSATCS TaHHbIE
JTOKYMEHTBI

2.6.1. ITomy4aroTcst B paMKax MEXBEIOMCTBEHHOTO B3aMMOICHCTBHSI:

1) Bbeimucka u3 EQuHOro rocynapcTBEHHOIO peecTpa HEIBHKUMOCTH O IpaBax
OTJICJILHOTO JIMIIa Ha UMerIuecs (MMEBIIUECA) Yy HEro OOBEKThl HEJIBHXUMOTO
UMyIIecTBa (Ha KaXJoro JEeCrOCOOHOT0 UJIeHAa CEMbU 3asBUTENSl 3a IMATh JIET,
IpeAIIeCTBYIONUX Mofade 3asBieHus1) - Pocpeectp;

2) CBeIEHHUsS O PETUCTPALIMK I'PaXKIaH;

3) cBemeHHs O ACHCTBYIOIIEM IMacropTe rpakaaHuHa Poccuiickoit deneparuun —
MB/I Poccuu;

4) cBemeHHs O HOTapHalbHON JoBepeHHOCTH — DenepalibHas HOTapHalbHAs
rajara.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEICHHS), YKa3aHHBIC B
noanyHkTax 1 - 2 myHkra 2.6.1 aAMMHHCTPaTHBHOTO perjiameHTa, B Qopme
AJEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBAIM(UIIUPOBAHHOW MOJMHUCHIO
JIVI, YIIOJTHOMOYEHHBIX HA CO3JAHHUE W MOANUCAHUE TAKUX JOKYMEHTOB, IMPHU MOJa4e
3asiBJICHUS.

2.6.3. Henpencrapinenue (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOTO pErjlaMEeHTa OpraHaMH TOCYJapCTBEHHOW BJIACTH,
OpraHaMM MECTHOT'O CaMOYIIPaBJICHUS, OpPraHU3alMUsIMU JIOKYMEHTOB M CBEJICHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JIsl OTKa3a B MPEIOCTABICHUN MyHUIIMTIATLHOU YCIIyTH.

2.6.4. JlomwxkHocTHOEe nHI0 W (WiaM) paOOTHUK, YyKa3aHHBIX B TyHKTe 2.6.1
aJIMUHUCTPATUBHOIO pErjlaMEHTa OpPraHOB M OpraHu3aluid, HE MPECTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIIKE) 3aIllPOIIEHHBIC W HAXOAIIUECS B PACIOPSHIKEHUHN
JOKYMEHT WJIM CBEACHUS, MOJICKAT aIMUHUCTPATUBHOMN, TUCIUIIMHAPHON WU MHOM
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanum.

2.6.5. 3ampemnraercst TpeOOBaTh OT 3asABUTENS TOKYMEHTHI CBEICHHUSI, B TOM YHCIIC
MOATBEPKAAIOIINE BHECECHUE 3asIBUTEIEM ILIATHI 32 MPEIOCTABICHUE MYHUIIUNAIbHOU
YCIIYTH, HAXOJAIIHUECS B PACIIOPSKEHUN TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
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CaMOYIIPABJIEHUSI WU IIOJBEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJM OpraHam
MECTHOTO CaMOYIIPABIICHUSI OPraHU3aLUH.

HenpencraBnenue 3asBuUTENIeM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPBIE
HaxXOJsATCSI B PACHOPSIKEHUH TOCYJIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOrO
CaMOYIIPABJIEHHUS] W TIOJBEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJM OpraHam
MECTHOTO CaMOYIIPABJICHUSI OpraHU3allvii, HE SBJISAETCS OCHOBAHMEM JUISl OTKasa
3asIBUTEIIO B MPEIOCTABICHUN MYHHUIIMTIATBHON YCIIYTH.

2.7. VicuepnpIBaroluii nepeueHb OCHOBAHUHM JJI OTKa3a B IpUeMe IOKYMEHTOB,
HEOOXOUMBIX JUISl IPEAOCTaBICHHSI MyHULIUIIAIIBHON YCIIyTH

2.7.1. OcHoBaHUsIMHU JJi1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX s
NPEAOCTABICHUS MYHHUIIUTIAILHON YCIIYTH, SIBIISFOTCSA:

1) mnpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJIEpX AT MOAYUCTKA U
UCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOAATEIHCTBOM
Poccuiickon ®enepanuu;

2) NIOKYMEHTBI COJIEp>KaT MOBPEXKICHUS, HAJIUYUE KOTOPHIX HE TO3BOJSET B
MOJIHOM O0BbE€ME€ HCMOJb30BaTh HHQPOPMAIMIO U CBEJACHUS, COJEpKalluecs B
JOKYMEHTAaX JIsl PEAOCTABICHUS MyHUIIMTIATBHON YCIIyTH;

3) mpencraBieHHbIE IOKYMEHTBI WM CBEJACHUS YTPATWIM CHJIy Ha MOMEHT
oOpallleHusl 32 MyHULIMIAIBHON YCIyrol (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
peACTaBUTEIIS 3asABUTENS, B Cllydae OOpallleHus 3a MPEAOCTaBICHUEM MYHHUITUIIATILHON
YCIIYTY YKa3aHHBIM JIULIOM);

4) nosnava 3asBJICHHS O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX JUIs TIPEAOCTABICHUS MYHHUIIMTIAIBHONW YCIYTH, B 3JIEKTPOHHOU (opMe C
HApYIICHUEM YCTAaHOBJICHHBIX TPEOOBaAHUN;

5) HEKOPPEKTHOE 3aIOJIHCHUE 005A3aTeIbHBIX MoJiel B (hopMe 3asBIICHUS, B TOM
9uCiie B WHTEpaKTUBHOU ¢opme 3asBieHus Ha Emunom, PecmyOmmkaHckoM mopTtaie
(HEOCTOBEPHOE, HETIOIHOE, JIMOO HEMPABUIHLHOE 3aMOTHEHNUE);

6) NpeacTaBICHUWE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
peAOCTaBICHUS MYHHUITUTIATLHON YCIIYyTH;

7) 3asBiIEHUE O TPEJOCTABIECHUM YCIYTd TOJIAHO B OpraH TrocyAdapCTBEHHOMU
BJIACTH, OpraH MECTHOT'O CaMOYyIPaBJICHUS WU OPraHU3aIUIo, B TIOJIHOMOYHS KOTOPBIX
HE BXOJUT MPEJAO0CTABICHUE MYHUIIUTTAIBHON YCIIYTH;

8) HecoOmoeHne YCTaHOBJICHHBIX cTaThel 11 @DepepanbHOTO 3aKoHa OT 6
anpens 2011 roma Ne 63-®3 «OO0 5>IeKTPOHHOW MOAMKMCH» YCIOBUN TNPU3HAHUS
JEHUCTBUTEILHOCTH YCUIICHHOM KBATU(UIIMPOBAHHOM SJICKTPOHHON MOATMHCH.

2.7.2. IlepeuyeHp OCHOBaHWU MJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYEHHUSI MYHUITUTIATbHON YCIIYTH, SIBJISIETCSI MCUEPIBIBAIOIINM.

2.7.3. Pemenue o0 OoTKaze B MpUEME 3asBJICHHUS W JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJIOCTABICHUSI MYHULIMMNAIBHOW YCIIYTH, MOXET OBbITh MPUHATO KAaK BO BpeMs
npueMa 3asBUTEIIS, TaK M IOCJ€ TMOJIYYEeHHS OTBETCTBEHHBIM JIOKHOCTHBIM JIUIIOM
Oprana HEOOXOIUMBIX MJISI MPENOCTABJICHUS MYHUIMNAIBHON YCIyrd JOKYMEHTOB
(cBeneHui) c MCIIOJIb30BAHUEM MEKBEJIOMCTBEHHOTO MH(POPMAIIMIOHHOTO
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B3aMMOJICUCTBHS, B CPOK, HE MpeBbIMarmmii 9 pabounx gHEH CO AHS PETUCTpaIuU
3a5BJICHUS.

2.7.4. 3ampemiaercs OTKa3blBaThb B TMPUEME 3asBICHHUA M WHBIX JIOKyMEHTOB,
HEOOXOIUMBIX JIJIs1 IPEIOCTABIECHUS MyHULMIIAIbHOM YCIYTH, B CIIy4ae €CJIH 3asBJICHUE
¥ JOKYMEHTBI, HEOOXOAUMBIE ISl IPEAOCTABICHNS MYHUIIUIIAIBHOMN yCIyTH, MTOAAHbI B
COOTBETCTBHUM C MH(pOpMaALMEN O CpoKax U MOPSAJIKE MPEJOCTABICHHUS] MyHULUNIATbHON
yciyru, onyoaukoBaHHou Ha ExuHom nopraie, PecnyOinkanckoM noprare.

2.8. McuepnpiBaronuii nepeuyeHb OCHOBAaHUM JJi IPUOCTAHOBIICHHUS UM OTKa3a B
[IPEAOCTABICHUN MYHULIMIIAIBHON YCIIyT' !

2.8.1. OcHoBaHMsI i1 TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHUIIMIAIbHON
YCIIYTU OTCYTCTBYIOT.

2.8.2. OcHoBaHUs /Tl OTKa3a B MPEIOCTABICHUN MYyHUITUTIATHHON YCITyTH:

OcHoBaHUS ISl IPUOCTAHOBJICHUS MIPEOCTABICHUS YCIYTH HE MPETYCMOTPEHBI.

OcHoBaHus U1 OTKa3a:

1) 3asgBUTENIeM NPEJCTABICHBI JOKYMEHTHI HE B TOJHOM o0OOBeMme, OO B
NpEACTaBICHHBIX 3a8BJICHUU U (WIM) JOKYMEHTAaX COACPXKHUTCS HemodaHas U (WIM)
HEJ0CTOBEpHask HH(MOpMaIus;

2) MOCTyIUJIEHWE OTBETa OpraHa TOCYyJIapCTBEHHOUM BJIACTH, OpraHa MECTHOIO
caMOympaBjeHus JU00 TMOJABEJOMCTBEHHON OpraHy TIOCYJIapCTBEHHOM BJIACTH WU
OpraHy MECTHOTO CaMOYMpAaBJICHUS OpraHU3allid Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU TIOKYMEHTa U (WJK) HH(OpMaIuu, He0OOXOAUMBIX
IUISl TIPEIOCTABIICHUS] MYHULIMIAIBHON YCIYTH, €CJIM COOTBETCTBYIOIIUN TOKYMEHT HE
OBLT MPEJICTABIICH 3asIBUTENIEM 110 COOCTBEHHOM MHUIIMATUBE;

3) K HaHMMaTeN0 OOMEHHMBAEMOIO JKHMJIOIO TMOMEIICHUS! MPEIbSBICH HCK O
pacTOp>KeHUU Uiu 00 U3MEHEHUH JOTOBOPa COLMATBHOTO HaiiMa KHJIOr0 MOMEIICHUS;

4) mpaBO MOJb30BaHUsI OOMEHMBAEMbIM >KWJIBIM MOMENIEHUEM OCHapUBaETCS B
Cy/1eOHOM MOPSJIKE;

5) oOMeHHBaeMoe XWJIO€ TOMEIICHWE MPU3HAHO B YCTAHOBJIECHHOM MOPSAKE
HETIPUTOIHBIM JIJIsl TPOKUBAHUS;

6) TMPUHATO PEIIEHHWE O CHOCE COOTBETCTBYIONIETO JiOMa WIH €ro
nepeoOOpyI0BaHUM ISl UCTIOJIHL30BAHUS B IPYTUX ETIAX;

7) TPUHATO PEIICHHE O KalHUTAIHPHOM PEMOHTE COOTBETCTBYIOIIETO J0Ma C
NepPEyCTPOUCTBOM U (WJIH) MEPETIAHUPOBKOM )KUIIBIX TOMEUIEHU B 3TOM JIOME;

8) B pe3yinbprare oOMEHa B KOMMYHAJbHYIO KBapTHUPYy BCEISETCS Tpa)KIaHWH,
CTpaJlaloIIUii OJHOM M3 THKETBIX (POpPM XPOHUYECKUX 3a00JIeBaHUM, YKa3aHHBIX B
npeaycMOTpeHHOM NMyHKTOM 4 4dactu 1 crateu 51 JKunumiHoro xopekca Poccuiickoit
denepanyu epevyHe

2.8.3. llepeueHb OCHOBaHWW JJIs1 OTKa3a B MPEAOCTABICHUM MYHUIHMNAJIBHOU
YCIIYTH SIBJISIETCSI MCUEPIBIBAIOIINM.

2.8.4. 3anpemaercss OTKa3plBaTh B IPEAOCTABICHUM MYHULMIAIBHOM YCIYIH B
clyyae, €ClIM 3asBJICHUE O TMPEJOCTABICHUM MYHUIUMAIBHOM YCIYrd MOJaHO B
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COOTBETCTBHUH ¢ MH(MOpMAIUEH O CPOKaX U MOPAJIKE MPEJOCTABICHUS MYHUIIUTIATLHOM
yciyru, onyonukoBanHou Ha ExuHom moptane, PecryOnnkanckoM moprare.

2.9. Tlopsimok, pa3mMep ¥ OCHOBaHUS B3UMaHUS TOCYAapCTBEHHOM MOIUIMHBI MU WHON
IJIaThI, B3UMAEMOU 3a MPEIOCTABICHUE MYHHULIMIIAIBHON YCIIyTH

MyHununanbHas yciyra npeiocTaBiseTcs Ha 0€3B03ME3JHOW OCHOBE.

2.10. [lepedensb ycayr, KOTOpBIE SIBISIOTCA HEOOXOAMMBIMU U 00513aT€TbHBIMU J1J151
IPEIOCTaBIECHUS MyHULIUIIATbHON YCIYTH, B TOM YHCJIE CBEICHUS O TIOKYMEHTE
(TOKyMEHTax), BbI1aBa€MOM (BBIJaBA€MbIX) OPraHU3aALUAMHU, YUYACTBYIOIIUMH B

IPEIOCTaBIEHUU MYHULIUIIAIBHBIX YCIIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTCIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsaok, pa3Mep U OCHOBAHUS B3UMAaHUS TUIATHI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SABJISIOTCS HEOOXOUMBIMH U 0053aT€IbHBIMU JJIs IPEAOCTABIICHUS
MYHUIMIAIBHOW YCIIYTH, BKIIOYasi HH()OPMALMIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocTaBineHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalIbHBIN CPOK OXKUJAHUS B OUE€pPEIU MPHU MoJadue 3amnpoca o
IPEIOCTaBICHUU MYHHUIIMTIAIBHON YCIIYTH, YCIYTH, MPEI0OCTaBIsIEMON OpraHu3aIuei,
Y4aCTBYIOIIEH B MPEJOCTABICHUH MYHULIUIIATLHON YCIYTH, ¥ TIPU MOJTYyYECHUU
pe3yJibTara MpeIoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxunanus Mpy Mojave 3asBJICHUs Ha TMOJyYeHHEe MYHULIUTIATbHON
yCIIyTH - He O6oJiee 15 MUHYT.

2.12.2. Tlpu mosydeHUW pe3ysibTaTa MPeIOoCTaBICHUS MYHUIUNAIBHON yCIyru
MaKCHUMAaJbHBIN CPOK OKUJAHUS B OYePEN HE JODKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 nOpsAIOK pErucTpanuy 3anpoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIYTH U YCIIYTH, PEIOCTABIIIEMON OpraHu3aluei, y4acTBYIOIIEH B
MPEIOCTABICHUN MyHUITUTIATHHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.13.1. IIpu nuunom obpamennn B M®LI B 1eHb ogauM 3asBICHUS 3aSBUTEIIO
BbIJIaeTcs pacnucka u3 AUC M®I] ¢ perucTpaliiOHHBIM HOMEPOM, MOTBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, M IATOW ITOJAYH 3asIBJICHUS.

2.13.2. Ilpm HampaBineHuWW 3asBIEHUsA TocpeAcTBOM EmnmHoro moprana,
PecnyOnmkaHckoro moprana 3asBUTENb B ACHb IMOJAYH 3asBJICHUS TOJMyYaeT B JTUIHOM
kaOuHeTre PecnmyOnMKaHCKOTO mMOpTajia W 1O D3JEKTPOHHOW TIOYTE YBEIOMIICHUE,
MOATBEPXKIAIONIEE, YTO 3asBICHHE OTIPABICHO, B KOTOPOM  YKa3bIBAOTCS
PETHCTPAIMOHHBIN HOMEP | J1aTa M0auu 3asiBICHHS.
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2.13.3. Tlpu nwunom oOpamennun B Opran B JeHb TMOJA4YM 3asBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JTMIIOM OpraHa 3asiBUTENI0 BBIJAETCS pACHUCKA U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYCHHON IJIsT OKa3aHUS
rOCYJIapCTBEHHBIX W MYHUIMNAIbHBIX YCIYT, C PETMCTPALIMOHHBIM HOMEPOM, JaTOU
MO/Ia4y 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JJOKYMEHTOB.

2.14. TpeOoBaHUs K TOMEILIEHUSAM, B KOTOPBIX IIPEIOCTABISAETCS MyHUIIUNIATbHAS
ycllyra, K 3aj1y 0>KMJIaHHsI, MECTaM JJIsl 3aI10JTHEHUS 3alIPOCOB O IIPEIOCTaBICHUU
MYHUIUTNIATBHON YCIYTH, THPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
HEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX JUIsl PEAOCTABICHUSI KA 101 MyHULIUTIAIBHOM
YCIIyTH, pa3MELEHUIO U 0(hOPMIIEHUIO BU3YyalbHOM, TEKCTOBON U MYJIbTUMEIUINHON
MH(POpMAIUH O TOPSAAKE NPEJOCTABICHHS TAKON YCIyTd, B TOM YHCIE K 00ECIIEUEHUIO
JOCTYIHOCTH JIJIs1 HHBAJIUJIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUH C (pesiepabHBIM
3aKOHOJIATEIHCTBOM M 3aKOHOAaTeNbcTBOM PecmyOnuku TaTapctan o connanbHOM
3aIMTE UHBAJIUOB

2.14.1. [IpenoctaBiieHne MYHULIUIIATHHON YCIYTH OCYIIECTBISETCS B 3JAHUSIX U
NOMEIIECHUSIX,  00OPYJIOBaHHBIX MPOTUBOMOKAPHOM  CHCTEMOM W CHUCTEMOM
NOKAPOTYILEHUS.

Mecta mnpuema 3asBuTeNeld 00OpPYAYIOTCS HEOOXOAUMON MeOeNnblo s
oopMIIeHUS JOKYMEHTOB, UH(POPMAIIMOHHBIMH CTEHIaMHU.

2.14.2. B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit dexaeparuu o
COLIMAJIbHOM 3alllUT€ HWHBAIMAOB B LEIAX OECHpPEMSITCTBEHHOTO IOCTyMa K MECTy
IPEIOCTaBICHUS MyHUIIUTIATHLHOM YCIIYTH 00€CIIeunBaeTC:

1) obecrneunBaeTcs OCCIPEMATCTBEHHBIA JOCTYN HMHBAJIUIAOB K MECTY
PEIOCTABICHUS MYHHMIMNAIBHONW YyCIyrd (yIOOHBIA BXOJ-BBIXOJ B IOMEILIEHUS M
nepeMeIleHNEe B UX MpeJienax);

2) BHW3yallbHas, TEKCTOBAas M MYJIbTHMEIUHHAS WHQPOpPMAIUS O TOPSJIKE
PEIOCTaBICHUSI MYHULIMIIAJILHOM YCIYTM pa3Mellaercs B yAOOHBIX ISl 3asiBUTENEH
MECTaX, B TOM YHCJIE€ C yU€TOM OTPaHUYECHHBIX BO3MOKHOCTEN MHBAJIU/IOB;

3) CcOmpoBOXKIIEHHE WHBAIUIOB, HMECIONINX CTOMKUE paccTpOHCTBa (hyHKIHH
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCILHOTO TICPEABIDKEHHSI IO TEPPUTOPUHU, Ha
KOTOPOM  PpacroioKeHbl OOBEKThl COLMATBHOM, WHXEHEPHOM U TPaHCHOPTHOM
UHQPPACTPYKTYp, BXOJa B TaKU€ OOBEKTHI U BBIXOJIa U3 HUX, MOCAJAKU B TPAHCTIOPTHOE
CPEICTBO U BBICAJIKU U3 HErO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIA-KOJIACKHY;

5) Haanexaiee pasMmelleHHe OOOpYIOBaHHS M HOCHTENeH HH(OpMaIny,
HEOOXOMUMBIX JIJisi 0OecreueHus OeCIpensITCTBEHHOTO OCTYIa WHBAIMIOB K yCIyram
C YYETOM OIPAHMYEHUN X )KU3HEAEATENbHOCTH;

6) myOnupoBaHWE HEOOXOIUMOW JIT WHBAIHMIOB 3BYKOBOW WM 3pPUTCIIHHOM
uHboOpMaIK, a TakKe HAAMUCEH, 3HAKOB W WHOW TEKCTOBOW M rpadudecKoin
uH(pOpMaIMU 3HaKaMH, BHIMTOJTHEHHBIMH pelbe(hHO-TOUEYHBIM pU(pTOM bpaitns;

7) JOmyCK CypAOIepeBOAYMKA M TU(IOCYPIOTIEPEBOIINKA;
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8) momyck coOaKH-TIPOBOJHUKA MPU HATMYHU JOKYMEHTA, TIOATBEPIKAAOIICTO
ee creuuagbHoe O00ydeHHe M BblaBaeMoro o ¢GopMe U B MOPAIKE, KOTOpHIE
YCTAHOBJICHBI IIPUKa3oM MHMHHUCTEPCTBA TpyAa M COLMAIBHOM 3ammThl Poccuiickon
@enepatmn ot 22.06.2015 Ne 386 «O06 yrBepkaeHuun (GOpPMBI JTOKYMEHTA,
HOJTBEP)KIAIONIETO CHENHaIbHOEe OO0y4YeHHEe COOAKU-TIPOBOJHUKA, U TMOPAIKA €ro
BbLIAUNY.

2.14.3. TpeboBanuss B YacTu oOOecHeuyeHUs] JOCTYMHOCTH [UJIsi HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISECTCA MPEIOCTaBICHUE MYHULMUIAIBLHON YCIyTH, U
CPEICTB, HCIOJIb3YEMbIX MPHU MNPEJOCTABICHUH MYHUIUIAIBHON YCIyrd, KOTOpbIE
yKa3zaHbl B MoAmyHkTax 1 — 4 nynkra 2.14.2. agMUHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U CpeACTBaM, BBEIACHHBIM B O3KCIUTyaTalldl0 WM
MPOIIEAIIUM MOJICPHU3AIMIO, PEKOHCTPYKLMIO mociie 1 uronsg 2016 ropa.

2.15. [lokazaTenu JOCTYIMHOCTH M Ka4eCTBAa MyHUITUTIATHHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIIS C IOKHOCTHBIMU JIMIIAMU [IPU
PEAOCTABICHUN MYHULIMTATBHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOXHOCTh
noyuyeHust ”HGOpMalUK O X0JI€ MPETOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH, B TOM
YHUCJIE C UCIOJIb30BAHUEM MH(POPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHIA,
BO3MOKHOCTb JINOO HEBO3MOXKHOCTh TOJIyYEHUSI MYHHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAJIbHOM IIEHTPE MPEI0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUIUMAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BhEME), B TI0OOM TEPPUTOPUATIBHOM
N0/Ipa3/ieJICHUU OpraHa UCIOJHUTEIBHO PACIOPAIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3asgBUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHIIHII),
MOCPEJICTBOM 3aIlpoca O MPEIOCTaBICHUU HECKOIBKUX TOCYNaPCTBEHHBIX U (MJIH)
MYHHITUTAIBHBIX YCIYT B MHOTO(DYHKITMOHAJIBHBIX IIEHTPAX MPEOCTABICHHUS
rOCyAapCTBEHHBIX U MYHHIIUITAJIIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIIIEKCHBIN 3aMpoc)

2.15.1. Tloka3zarensiMu JOCTYHMHOCTH MPEAOCTABICHUS MYHHUIIUIAIBHON yCIyTd
SBJISIFOTCSL:

pPacnoyioKEeHHOCTh TOMEILIEHHSI, B KOTOPOM BEIETCA MPHUEM, BblJadya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4KMe HEOOXOJMMOT0 KOJIMYECTBA CIEIHAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIIAETCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcuepnbiBaroliell HHpopManuu o crnocolax, MOpSIKE U CpoKax
NpPEIOCTaBICHUS] MYHULMNAIBHON yCIyrM Ha HMH(OPMALMOHHBIX cTeHAaX, EnuHoMm
nopraie, Pecny0nmkanckom nopTaie, opuIiMaIbHOM CaliTe MyHUIIUITATLHOTO PaiioHa;

OKa3aHUE I[OMOLIM HWHBaJIMJaM B MPEOJOJCHUH OapbepoB, MELIAIOLINX
MOJIyYEHHIO UMU YCIIyT HapaBHE C APYTUMHU JINLIAMH.

2.15.2. TlokasarensMu KadecTBa IIPEIOCTABICHHUS MYHHULIMNAIBHOM YCIYTH
SABJISIFOTCSL:

1) cobmroieHrEe CPOKOB MTPHEMa M PACCMOTPEHHSI JOKYMEHTOB;

2) COOITIOICHHE CPOKA MOIYUYCHUS pe3ysibTaTa MyHUIIMTIAILHOW yCITYTH;
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3) orcyTcTBHE OOOCHOBAaHHBIX IKajl00 Ha HAPYIICHUS aJMHUHUCTPATHBHOIO
perjameHTa, copepuieHHble paboTHHKamMu Oprasa;

4) KOIMYECTBO B3aUMOJICHCTBUN 3assBUTEINS C JOJDKHOCTHBIMU JviaMu (0e3 ydera
KOHCYJIbTalH):

B3aMMOeiicTBie 3asBUTeNss C pabotHukamu Oprana win MOIL[ mpu
IPEAOCTABIEHUM MYHULMNAIBHOM  YCIyTM  OCYUIECTBISIETCS OAWH pa3 IIpHU
NPEICTaBICHUHU 3asIBJICHUSI CO BCEMU HEOOXOIUMbIMU JOKYMEHTaMU;

OJIMH pa3 B Ciyyae HEOOXOAMMOCTU TOJY4YEHHUs pe3yjbTaTa NpPeaoCTaBICHUS
MyHUIIMNanbHOW yciyrd B Oprane uinu MOL B gopme 3K3emIuisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

IIpOIOJKATENBHOCTh OJHOTO B3aWMOJCHCTBUS 3asBUTENSI C JOJDKHOCTHBIMU
JULAMU TIPY NIPEJOCTABICHUH MYHULUIIAIILHON YCIyTH HE IPEBBIIAET 15 MUHYT.

3asiBUTENB BIPABE OLICHUTHh KAYECTBO MPEJOCTABICHHS] MyHULIMITAIBHON YCIYTH C
MIOMOIIBI0  YCTPOMCTB TOJBIKHON pPaaUOTENCPOHHONW CBSI3U, C MCIOJIb30BaHUEM
PecnyOnukaHckoro nopraiia, TEepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus 0 xo/ae MPEIOCTABICHUS MYHHIIMIIAIBLHOW yCIyTH MOKET
ObITh TMOJy4YeHa 3asBUTEIEM B JMYHOM KaOuHere Ha EnuHom moprarne,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIMIAIBHOM YCIYyTH OCYIIECTBJISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro UTENbCTBA WJIM MecTa
(dakTHueckoro npoxkuBaHus (npeObiBaHus) Ha TeppuTopun Pecnyonuku Tartapcran mo
AKCTEPPUTOPUATILHOMY ITPUHLHAILY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOIO 3aIIpOca HE IIPEIOCTaBIISAETCA.

2.16. nbie TpeOoBaHMs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH IIPEI0CTABICHUS
MYHUITUTIATFHOU YCIIYTH TI0 SKCTEPPUTOPUATHBHOMY TIPUHITUITY (B CTydae, €Ciu
MyHHUITUTIATBHAS YCITyTa MPEA0CTABIISCTCS 10 AKCTEPPUTOPHUAITBHOMY TIPUHIIHAITY) U
0COOEHHOCTH MPEOCTABICHHS] MYHUIIMITAILHON YCITYTH B SJIEKTPOHHOU (hopme

2.16.1. Tlpu mpenocTaBIeHUH MYHHIMMAIBHOW YCIYTH B AJIEKTPOHHOU (opme
3asIBUTEIH BITPABE:

1) monyunth HWHPOPMAIMIO O TMOPSJAKE HM  CPOKax  IPeI0CTaBIICHUS
MYHHUITUNIATBHOW YCIYTH, pa3MeIleHHy0 Ha EawHoMm moprane, PecmyOmmkaHckom
noprae;

2) mojmaTh 3asABJCHHWE O NPEJAOCTABICHUM MYHHUIMIIAIBHONH YCIAYTH W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIsl IPEIOCTaBICHUS MyHUITUTIATBHOM YCIYTH, B TOM YHCIIE
JIOKYMEHTBI U UH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ¢
ucnonbs3oBanueM Enunoro, PecryOnnkanckoro noprana;

3) TOJIYYUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asBICHUNA O MPEIOCTaBICHUU
MYHUITUTIATBPHON YCIIYTH, MOJaHHBIX B AJIEKTPOHHOU (opMme;

4) OCyIIECTBHTH OIICHKY KauecTBa MPE0CTABICHUS MYHHUIIUTIATBHON YCIYTH;

5) MOAy4YuTh pE3yNbTAT MPEIOCTABICHUS MYHHIIMIIAILHOW ycIyru B (opme
ANIEKTPOHHOTO JOKYMEHTA;
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6) momaTh kan00y Ha pelieHue u aeicTBre (Oe3aeiicTBue) OpraHa, a TakXkKe ero
JNOJDKHOCTHBIX  JIMI, MYHULUMNAIbHBIX  CIY’)KalllUX  HocpeactBoM  EnxuHoro,
PecnyOnukanckoro ropTraa, nopTrana denepanbHOR roCyJJapCTBEHHOU
UH(OPMAITMOHHON CHUCTEMBI, 00ECIIEYNBAIOIICH TIpoIiece J0CyAeOHOTro (BHECY1Ee0HOTO)
oOkajoBaHUsSl  pemieHW W jgelcTBuil  (O€37CHCTBUSA), COBEPIICHHBIX  IPHU
NpPEAOCTaBICHUN  TOCYJApPCTBEHHBIX M MYHMIIMNAIBHBIX  YCIYT  OpraHaMu,
PEAOCTABISIONIMME TOCYIAPCTBEHHBIE U MYHUILIMTIAIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JUIAMH, TOCYIApCTBEHHBIMU Y MYHUIIUTIATBHBIMU CITYKAIIUMHU.

2.16.2. ®opmupoBaHuE 3asBJICHUA OCYILIECTBISECTCS MOCPEACTBOM 3aMOJHEHUS
ANEKTPOHHOM (opmbl 3asBienuss Ha Enunoro, PecmyOnukanckom mnoprane 6e3
HEO0OXOIMMOCTH JOTOTHUTEIBHON MOIauu 3asiBJICHUS B KaKOW-TnO0 UHOM (opme.

2.16.3. IIpu popMupoBanmm 3asBiICHUS 00ECIICUNBACTC:

1) BO3MOXHOCTH KOITMPOBAHUS W COXPAHEHUS 3asBJICHUS W WHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTPH 3aITOJTHCHUS HECKOJIBKHMH 3asBUTCIISIMUA OJTHOW AJICKTPOHHOU
(opMbI 3asBJICHUA NMpPU OOpAIEHWH 32 YCIyraMy, MpeIIoJIaralolliMHA HalpaBiICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie€YaTH Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (HOpMEI
3asBJICHUS,

4) coxpaHCHHUE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMy 3asiBICHUS 3HAYCHUH B
1000 MOMEHT 1O >KEJIAHUIO TI0JIb30BaTelIsl, B TOM YHUCJI€ MPU BO3SHUKHOBEHHH OLLIMOOK
BBOJIa M BO3BpATE /JIsl MOBTOPHOI'O BBOJIA 3HAYEHUH B AIEKTPOHHYIO POpPMY 3asBIICHHUS;

5) 3amonHeHWe TmMoONeH AJIEKTPOHHOW (OPMBI 3asBJICHUSA 0 Havajla BBOJA
CBEJICHMI 3asiBUTEIEM C MCIOJB30BAHUEM CBeleHMM, pasmenieHHbIXx B ECHA, u
CBelleHUH, omyOnuMKoBaHHbIX Ha EnuHoro, PecnyOnmkaHckoM mopraie, B YacTw,
KacarolIecsl CBEECHUN, OTCYTCTBYIOIIMX B €IWHON CHCTEME WIACHTH(PUKAINA U
ayTeHTH(UKAIINH,

6) BO3MOXXHOCTH BEpPHYTHCS Ha JIIOOOW M3 3TAIllOB 3aIllOJIHCHUS JJICKTPOHHOU
(dopMbl 3asgBieHHs 0€3 MOTEPU paHee BBEACHHOM HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIA 3asBUTENIA K paHee MOJAHHBIM UM 3asSBICHHSIM B
TE€YEHHE HE MEHEE OJTHOTO rojia, a TaKKe YaCTUYHO C(OPMHUPOBAHHBIM 3aSBIICHUSM - B
TE€YeHHE HE MEHee 3 MEeCSIIEB.

2.16.4. 3anuck 3asButenei Ha pueM B M®I] (nanee - 3amuck) oCcyIecTBISIETCS
nocpenactsoM Exnnoro, Pecry6nukanckoro nopraia, TeneoHna KoHTakT-1ieHTpa MOLI.

3asiBUTENIO TIPEIOCTABISETCS BO3MOXKHOCTH 3aIllMCU Ha JIFOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMs B MpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha OMPEACIICHHYIO JIaTy 3aKaHYMBAETCS 32 CYTKU J0 HACTYIUIEHUS 3TOU
JIaThI.

J171st ocylllecTBICHUS IPEBAPUTEIHHON 3aMUCH MOCPEICTBOM Pecmy0nmKaHcKoro
nopTaja 3asBUTETI0 HEOOXOIUMO yKa3aTh 3alpaliiBaeMble CUCTEMOH JTaHHBIE, B TOM
qucIie:

(dhamunio, uMsi, OTYECTBO (TTPU HATTUYUH);

HOMeED TenedoHa;
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aZpec 3JIEKTPOHHOU MOYTHI (10 KEITAHUIO);

KEJIAEMYIO J1aTy ¥ BpeMs IipHema.

B cnyuae HECOOTBETCTBHSI CBEACHUN, KOTOpBIE COOOIIMI 3asBUTENb IMIpU
[PEIBAPUTEIBHON 3alUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPU JINYHOM
npueme, peaBapuTeNbHAas 3alUCh aHHYJIUPYETCS.

[Ipu ocyiiecTBI€HUH NPEIBAPUTEIBHON 3alKUCH 3asBUTEN0 OOecrneynuBaeTcs
BO3MOXHOCTh pacleyaraTbh TallOH-MOATBEpKAeHHe. B cinydae, ecnu 3asBUTENb
COOOIIUT ajapec BJIEKTPOHHOW MOYThl, HAa YKa3aHHBIM aJpec TaKkKe HaIpaBisieTCs
uH(popMaIKs 0 MOATBEPKICHUN MTPEABAPUTEIILHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
Y MECTa IIpuema.

[Ipu ocymiecTBICHUM NpPEIBAPUTEIBHOM 3alUCH 3asBUTENb B 005A3aTE€IbHOM
nopsike UHPOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAS 3alIUCh AHHYJIUPYETCS B CIIydae
€ro HEesBKU 110 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHM MPUEMA.

3agBuUTENb B J1I000€ BpeMs BIIpaBe 0TKAa3aThCs OT MPeIBAPUTEIBHOM 3aMHCH.

3amperiaercss TpeOOBaTh OT 3asBUTENS COBEPIUIECHUS HMHBIX JCHCTBHIA, KpoMme
IPOXOKJIEHUS UACHTU(UKAMU U ayTeHTH(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMHU
npaBoOBBIMH akTamu Poccuiickon @Penepanuy, ykKazaHWs LEId IIPUEMa, a TaKkKe
[PEIOCTABICHUSI CBEICHUN, HEOOXOAMMBIX JUIsl pacyeTa JIUTEIbHOCTH BPEMEHHOTO
UHTEpPBaJa, KOTOPbIA HEOOX0AMMO 3a0POHUPOBATH ISl IPUEMA.

3. Cocras, noc/1e10BaTEJbHOCTh H CPOKH BbINOJHEHHS aIMUHUCTPATUBHBIX
npoueayp, Tpe0oBaHus K NOPSAAKY MX BBINIOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHUS aIMUHUCTPATHBHBIX NIPOLIEAYP B JIEKTPOHHOI (popMe, a TakKe

0COOCHHOCTH BBHINOJTHEHUS A/IMUHUCTPATUBHBIX POLEAYP B
MHOI0(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onmcanue mocaea0BaTeIbHOCTH ACUCTBUH TIPH MPEA0CTABICHUN
MYHHIUITAIBHON yCIYTH

3.1.1. [IpenocraBneHre MYHUITUTIATHLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHKE 3aSIBUTEIIS;

2) IPUHATAE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEACTaBJICHHBIX
3asBUTEJIEM,

3) HampaBJIcCHUE MEXXBEIOMCTBEHHBIX 3alpOCOB B OpPraHbl, yYacTBYIOIIUC B
PEAOCTABIEHUN MYHULIMNIATBHON YCIIyTH;

4) paccMOTpeHHE TOKYMEHTOB KOMHCCUEN

5) moAroToBKa pe3ysbraTa MyHHIIUIIATBHOHN YCITyTH;

6) BeIIava (HaNpaBIICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHHUIIUTIATHBHON YCITYTH;

7) ucrtipaBiIeHUE TEXHUUECKUX OIMHOOK.

3.2. Oka3aHue KOHCYIbTALUN 3aIBUTEIIO
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3.2.1. OcHOBaHUEM Hayaja BBIIOJHEHHUS aJMMHHUCTPATUBHOM MPOLELYPHI
ABJIIETCS OOpalleHue 3asBUTENS] IO BOMPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM
MYHHUIUIAIBHON YCIIyTH.

JIOTOKHOCTHBIM ~— TUIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINOJIHEHUE
aAMUHUCTPATUBHOU MPOLEAYPBI, SABIISETCSA:

npu obpaienuu 3asBurens B MOL] — paborauk MOII;

npu oOpameHund 3asButTenas B Opran — pykoBoauTenb VCHOTHUTENBHOTO
KOMHTETa BOWKHMHCKOTO CEIbCKOr0 NOCENEHUs AJIEKCEEBCKOIO MYHMIIMIIAIBHOTO
paiona PecnyOnuku Tarapctan (manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOpPATUTHCS 3a KOHCYJBTAIMEW O MOPSIKE UM CpOKax
pEeAOCTaBICHUS MYyHUIMNAIbHOW yciayru B MO®I[ nuuHo uw mo TenedoHy H
3JIEKTPOHHOM IOYTE.

Pa6otHuk M®II KOHCYIBTHPYET 3asBHTEISI, B TOM YHCIE II0 COCTaBy, (opme
IPEICTaBIAEMON TOKYMEHTAUUH U JPYTUM BOIIPOCAM ISl OJIyYeHHUs] MyHULIUIIAIbHOM
YCIIYTH.

3asgBUTENb MOXKET TNOJYYUTh HHPOPMALMIO O TOPSAIKE MPEAOCTABICHUS
MYHHUIMOAIBHON yCIIyrd Ha opunranbHoM caite MO http://mfcl6.tatarstan.ru.

AJMUHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHUs] 3asBUTEIIS.

Pe3ynbraTaMu  BBINOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYp  SABIISIOTCS:
KOHCYJIbTAllUSI MO COCTaBy, (GoOpMe NpPEeACTaBIIeMONd JOKYMEHTAUUU U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM ISl TTOJTYUYEHUS MyHUITUTIATBHON YCIYyTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThcs B Opran mo TtenedoHY U BICKTPOHHOU
moure, a TaKXkKe MOJIY4YUuTh KOHCylbTanuio Ha Enunom, PecmyOnumkanckom mopraie,
caiite OpraHa o MOPSAJAKE M CPOKax MPEJOCTABICHHUS MYHULHIIAIBHON YCIYTH, B TOM
qHciie 10 COCTaBy, (opMe MPEJCTABIAEMON TOKYMEHTAlUUW U JPYTHMM BOMPOCAM JUIs
NOJIyYEHHS] MyHULIUITAJIbHON YCITyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asiBUTENS] B COOTBETCTBUU C TpeOoBaHUSAMU NyHKTa 1.3.4 aaMUHUCTPATUBHOTO
periiameHTa.

AIMUHUCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX pabouuX JHEH co AHS MOCTYIUICHUS OOpalleHHusl.

PesynbraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOIEAYpP  SBISIFOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opme MpeACTaBIsieMON JAOKYMEHTAMH U JIPYTUM
BOMpOCaM, HEOOXOUMBIM ISl TOJIYYEHUSI MyHUIIUITAIEHON YCIIYTH.

3.3. IIpuHATHE U pacCMOTPEHHE KOMILJIEKTA TIOKYMEHTOB,
MPEACTaBICHHBIX 3aIBUTEIEM

3.3.1. IlpueM HOKYMEHTOB AJIsI MPEAOCTABICHUS MYyHULIMNAJIBHOW YCIYTH YeEpe3
MO nnu ynanenHoe padbouee mecto MOLI.
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3.3.1.1. 3asButens (mpeacTaBuTeNb 3asBuUTENs1) oopamaercs B MDI] ¢ 3armpocom
O TMPEJOCTaBICHUM MYHHUIMNAIBHON YCIYrM W MPEACTaBIsSIeT JTOKYMEHThl B
COOTBETCTBHUM C MYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETiaMeHTa.

3.3.1.2. Pabotaux M®II, Beayiuii npuem 3asBICHUN:

OnpeesiaeT MPeIMET 00paleHus;

YIOCTOBEPSIET JIMYHOCTh 3aBUTEIIS;

MIPOBOAUT MPOBEPKY MOJHOMOYHUH JIUIIA, TOAAIOIIETO TOKYMEHTHI;

MPOBOAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpeOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA,

3aroJIHSCT JICKTPOHHYIO hopmy 3asBieHus B ANC MOI];

Opyu  MPENOCTaBICHWHU  JOKYMEHTOB,  YKa3aHHbIX B IyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3aspieHue 3 AUUC MOI];

MepeaeT 3asiBUTEIII0 Ha IPOBEPKY U MOANUCAHUE;

MOCIIE MONKUCAHUS CKaHUPYET NnoanucaHHoe 3aasieHue B AIC MOIJ;

3arpykaet B AVIC M®L] nokyMeHThI, IpEICTaBICHHbBIE B 3JEKTPOHHOU (opme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTIOKYMEHTOB, (OPMUPYET SJIEKTPOHHOE
NENO0;

BO3BpaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHBIX TOKYMEHTOB;

BBIJIAET 3aSBUTEIIIO PACTUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOIEAYpPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIlleHHsI 3asBUTEIIA.

Pe3ynbTaTaMy BBINOJIHEHUSI AIMUHUCTPATUBHBIX MNPOLENYP SBISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I[ HampaBnsgeTr TmakeT TOKYMEHTOB, TPHUHSTHIX OT
3asiBuTenss B OpraH B 3JeKTpoHHOW (hopme (B cOCTaBe MAKETOB JJICKTPOHHBIX JCN) B
TEYCHHE OAHOTO paboyero mHS CO JHSA OOpalieHHus] 3asABUTENST B CTPYKTYpHOE
noapasaenenue MOLI.

Pe3ynbTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBIICHUE
U TakeT JOKYMEHTOB (RJIEKTPOHHOE [1e710), HalpaBlieHHble B OpraH, MocpeCTBOM
CHUCTEMBI JIEKTPOHHOTO B3aUMO/ICHCTBUS.

3.3.2. IlpueM HOKYMEHTOB JJisi MPEIOCTABJIICHUS MYHMUIIMIAIBLHON YCIyTU B
anekTpoHHOM hopme yepe3 Enunbiii, PecmyOnukanckuii mopral.

3.3.2.1. 3asgBuTenb IS MOAAYM 3ASBICHUS B DJIECKTPOHHOU (hOpME BBIMOTHSET
CICIYIOIINE JECUCTBUSA:

BBITIOJIHSIET aBTOPU3ALIUIO;

OTKpBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3amoiHseT (GOopMy DIEKTPOHHOTO 3asBIICHHUS, BKIIOYAIONIYI0O CBEIICHUSA,
HEO0OXOIMMBIE U 00s13aTeNIbHBIC JIJISl TPEAOCTABICHUS MYHHUIIUNIAILHON YCIIyTH;

MPUKPEIUSIET JOKYMEHTHI B DJIEKTPOHHOW (OpME WM JIIEKTPOHHBIE O0pa3bl
JIOKYMEHTOB K (hOopMe AJIIEKTPOHHOTO 3asiBJICHUs! (MPU HEOOXOIUMOCTH);
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NOJTBEPXKJIaeT (paKT O3HAKOMJICHHS U COTJIacHsi C YCJIOBMSIMH M TOPSIIKOM
NpPEIOCTAaBICHUS] MYHHUIMIAIBHOM YCIYyrd B 3JIEKTPOHHON (opme (yCTaHABIIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIacHH B (POpME STIEKTPOHHOTO 3asIBICHHUS );

MOATBEPAKIAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJACHUM  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3as1BJICHUA);

OTIIPABIISIET 3aM0JIHEHHOE AIIEKTPOHHOE 3asiBIICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME 3IEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHkTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA,;

[OJIy4aeT YBEJOMJICHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHMUSL.

dopmaTHO-JIOTHUYECKas IpoBEpKa c(OpMUPOBAHHOTO 3asIBJICHUSA
OCYIIECTBIISICTCS TIOCJE 3alOJHEHUS 3asBUTENIEM KaXJ0ro U3 IOJed 3JIEKTPOHHOU
¢dopmbl 3asBienud. [Ipu BBIIBICHHUH HEKOPPEKTHO 3aMOJHEHHOTO IMOJIS 3JIEKTPOHHOU
(GopMBI 3asBIICHUS 3asBUTENIb YBEIOMIIAECTCS O XapakTepe BBIABICHHON OIIMOKU U
HNOpsiIKE €€ YCTpaHeHHs  IOCPEACTBOM  HMH(OPMAIMOHHOTO  COOOIIEHHUs
HENOCPECTBEHHO B AJIEKTPOHHOM (hopMe 3as1BJICHUS.

AJIMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAallleHHsI 3asBUTEIIS.

Pe3ynbraTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
ANIEKTPOHHOE JIeNI0, HampaBjieHHoe B OpraH MHOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJECUCTBHUS.

3.3.3. PaccmoTpenune KkoMIuieKkTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHUS AaJMUHUCTPATUBHON MpOLELYpPHI
ABJIIETCS TOCTYIUIGHUE 3asBJICHUS M HUHBIX JOKYMEHTOB, HEOOXOJUMBIX ISt
PEIOCTaBICHUS] MyHULIUIIATbHON YCIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHUE
aAMUHUCTPATUBHON MPOLEAYPHI ABISIETCS PYKOBOAUTENb MICIIOMHUTEIRHOTO KOMUTETA
BOWKMHCKOrO CEIBCKOro MOcCeNeHUs] AJIEKCEEBCKOTO0 MYHUUMIAIBHOIO paioHa
PecnnyOnuku Tatapcran (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPUEM
JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Clly4yae
oOparieHus 3asaBUTEN ¢ 3asBJIeHUuEM B Opras:

ornpeeNsieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JINYHOCTH 3asSBUTEIIS;

IIPOBOJIUT IIPOBEPKY MTOJIHOMOYMI JINLIA, TOJAFOIIETO TOKYMEHTHI;

IPOBOAUT NPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMHMHHCTPAaTMBHOIO  PETJaMEHTa,  MPOBEPKY  COOTBETCTBUS
NOpPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHMAM  (HaJuiexaliee
oopmiieHrne KOMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX IMOAYUCTOK, MPHUIHUCOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHU);

3allOJIHAET  DJIEKTPOHHYIO  (opMy  3asBIE€HUS B  aBTOMATHU3HPOBAHHOU
UH(OPMAIIMOHHOW CHUCTEME, TMPEJHA3HAYEHHON J[UIsl OKa3aHWsl TOCYJApCTBEHHBIX M
MYHUIUTAIbHBIX YCIYT;
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OpH  TPEIOCTABICHUU  JIOKYMCHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aJIMHHACTPATHBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHTENE, OCYIIECTBIISICT
CKaHUPOBAHUE NPEICTABICHHBIX JOKYMEHTOB;

pacrieyaThiBacT 3asBJICHUE;

nepeiacT 3asBUTEIIO Ha TPOBEPKY M MOAIMHCAHNE;

MOCJIe TIOITUCAHMS CKAHUPYET MOANMUCAHHOE 3asBIICHHE;

3arpy»aer B ABTOMATHU3HPOBAHHYIO UH(POPMAITMOHHYIO CHCTEMY,
NpeIHA3HAYCHHYIO JUISI OKa3aHUS TOCYJApPCTBEHHBIX M MYHHUIMMIAIbHBIX YCIyT
JOKYMEHTBI, IPEJICTABICHHBIC B JJCKTPOHHOW (OpMe WM 3JICKTPOHHBIC 00pa3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, OPMHUPYET IEKTPOHHOE JIEJI0;

BO3BpAIllaeT TOIHCAHHOE 3asBICHHEC W OPUTHHAIBI OYMaKHBIX JTOKYMECHTOB
3asIBUTEITIO;

BBIJIaCT 3asBUTEIIIO PACIIMCKY B IpHEMe JOKYMEHTOB.

B ciywyae Hanmuus OCHOBAaHWU JJIs OTKa3a B MPHUEME JOKYMEHTOB JTOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, YBEAOMIISCT 3asBHUTEIS O HATUYHH
NPEMSATCTBUAN JIUIS MPUEeMa 3asBIICHUS M BO3BpalllaeT €My JOKYMEHTHI ¢ OOBSICHCHHEM
COJIepKaHUsl BBISIBJICHHBIX OCHOBAHWH JIJI OTKa3a B IpUEMe JIOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIC
HOCTYIUICHHUS JOKYMEHTOB Ha PacCCMOTpPEHHE:

IPHCBAaMBACT 3asABJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JIe] U CTaTyC
«IIpoBepka TOKYMEHTOBY;

W3yYaeT TMOCTYNHBIIKNE JJCKTPOHHBIC JejJa, B TOM YHCJIEC MPHUIOKECHHBIC
3assBUTEJIEM JIOKYMEHTHI B DJICKTPOHHON (hopMe U SJIEKTPOHHBIE 00pa3bl TIOKyMEHTOB;

POBEPSIET KOMIICKTHOCTh, YATAEMOCTh AJICKTPOHHBIX 00pa30B JOKYMEHTOB;

IpOBEPsICT COOIIOJICHUE YCIOBUN JEHCTBUTEIHHOCTH JJIEKTPOHHOHN TOIIIHCH,
IOCpPEICTBOM oOpameHuss K EnuHomy mopramy (B ciydae, €CIM 3asBUTEIICM

IIPEICTaBIICHBI AJIIEKTPOHHBIE JIOKYMEHTHI, MO/IMMCAaHHBIC YCUWJICHHOU
KBUTH(DUITMPOBAHHON AJIEKTPOHHOM TIOIMUCHIO).
[Tpu HAJTMYUN OCHOBaHMWI, MIPETYCMOTPEHHBIX TyHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJaMEHTa, MOATrOTaBJIMBAET MPOEKT pelIeHHs 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTaBICHUS MYHHUITUTIATLHON YCITYTH.

B cnyuae, ecniu B pe3ynabTare MNPOBEPKH YCUIIEHHOW KBaIM(UIIUPOBAHHOM
AJICKTPOHHON TOJMKMCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JCHCTBUTEIHHOCTH,
MPOEKT pelieHuss 00 OTKa3ze JOKEH COJepKaTh MyHKTHI ctaThu 11 demepanbHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJISI €TI0 MIPUHSATHS.

[IpoekT pemenns 00 oOTkKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
NPEAOCTABICHUS MYHHIMIIAIBHON YCIYTd, ¢ yKa3aHHMEM NpPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS [UIsi OTKa3a B TpPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHUS MYHUIIMIAIBLHON YCIIYTH, CBA3aHbl C HApYILICHHEM YCTAHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTAaM, OCHOBAHHUS JJisl OTKa3a B IMPUEME JOKYMEHTOB
JOJKHBI  COZIepKaTh WHGOPMAIMI0 O HAWUMEHOBAHWHM JOKYMEHTOB (WH(OpMaIuy,
CBEJICHMII), KOTOpbIE HE TMPEJACTABICHBI, COJIEpkKAT HEJOCTOBEpPHbIE U  (WJIM)
MPOTUBOPEUUBBIE CBEJICHUSI, OPOPMIICHBI C HAPYIIICHUEM YCTAaHOBJIICHHBIX TPEOOBaHMUI ),
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HaMpaBJseTCs Ha COIJIACOBAHME B YCTAHOBJICHHOM IMOPSAJIKE IMOCPEJICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelIieHHs 00 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOAMMBIX [UJIsl TPEAOCTABICHHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISIECTCA B
MOPSAJIKE, MPEAYCMOTPEHHOM ITyHKTOM 3.6.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywyae oTcyTcTBHST OCHOBaHM JJii OTKaza B IHpHEME JOKYMEHTOB,
IPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aJMUHUCTPATHUBHOTO pErjiamMeHTa, JAO0HKHOCTHOE
JMI0, OTBETCTBEHHOE 32 MPHUEM JIOKYMEHTOB, B TE€YEHUE OJTHOTO paboyero AHs CO JAHS
NOCTYIUJICHUS 3asBJICHMS], HANPABIISET 3asiBUTEINIO, YKa3aHHBIM B 3aiBJICHUM CIIOCOOOM,
YBEIOMJICHHE O MOCTYIUICHUM 3asIBJICHUS, COAEpIKalllee BXOASIINN perucTpaliOHHbIN
HOMEp 3asBJICHUS, /ATy IMOJIy4E€HHUs 3asBJICHUS, NEpeueHb HaWMEHOBaHWMl (haiiios,
IPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIy4€HUs Pe3yJbTaTa MYHHIMIAIbHOU
yCIIyTH.

3.3.3.4. UHcnonHenue mponeayp, ykazaHuplx B myHktax 3.3.3.1, 3.3.3.3
aJIMUHHUCTPATUBHOIO  perjaMeHTa, IMpH HAJIUYMM TEXHUYECKOH BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3MPOBAHHOMN
MHPOPMAITMOHHON CHUCTEMBI, TpPEeTHA3HAYCHHON [JIs1 OKa3aHWs TOCYAapCTBEHHBIX U
MYHUILIATIATBHBIX YCIIYT.

3.3.3.5. AJAMHUHHUCTpAaTUBHBIE MPOLEAYPHl, yCTaHaBIMBaeMble NYHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOrO pabdoyero AHS CO
JTHSI IOCTYIIJICHUS 3asIBJICHUS HA paCCMOTPEHHE.

PesynpraramMu BBIOJTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYD SBISIOTCS: MPUHSATHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB MJIM NPOEKT pelleHus 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABIICHUSI MyHUIIUIIAIbHON yCITyTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, Y4aCTBYIOIIUE B
MPEIOCTABIEHUA MYHULIMNIAJBHOW YCIIyTH

3.4.1. OcHOBaHMEM Hayajla BBINOJHEHUS AJMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSI TOJYYEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIMOJTHOMOYEHHBIM Ha
BBINIOJIHEHUE aJMUHUCTPATUBHOW MPOLEIYpPbl, OT JIOJKHOCTHOTO JMua (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEINS JOKYMEHTOB.

JOMKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aIMUHHUCTPATUBHOMN MPOLEIYPHI, SIBISETCS PYKOBOAUTENDL MICTIOJIHUTENBHOTO KOMUTETA
BOWKHMHCKOTO CEIIbCKOTO TMOCEJIEHHs] AJIEKCEEBCKOTO MYHHMIIMIIAIBHOIO paiioHa
PecnyOnuku Tarapcran (najnee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAalpaBliCHUE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIPaBJIEHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMHUPYET M HAMpaBISET B 3JICKTPOHHOU (opMe MOCPEACTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOACHCTBUS (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CIOCOOAaMH) 3alpoChl O MPEJOCTABICHUH JOKYMEHTOB M
CBEJICHUH, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIITOJIHAIOTCS B IEHD IIPUHSTHUSA 3asBJICHHS HA PACCMOTPEHHE.
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Pe3ynbTaTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MIPOLIEAYpP  SBISIOTCSA:
HaIlpaBJICHHbIE B OpraHbl BJacTM W (WJIH) MOJBEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3apOChI.

3.4.3. CnenayiuCcThl  TOCTABIIMKOB  JIAHHBIX HA  OCHOBAaHWUW  3aIPOCOB,
MNOCTYNUBIIKX 4YE€pPe3 CUCTEMY MEKBEIOMCTBEHHOI'O SJEKTPOHHOIO B3aUMOJICUCTBUS,
IPEIOCTABISIOT 3alpaliuBaeMble JTOKYMEHThl (MHGOpMAIMIO) WM HaNpaBIlIIOT
yBEJIOMJICHUS 00 OTCYTCTBMM JIOKYMEHTa W (Wju) WHGOpMAlUM, HEOOXOIUMBIX IS
peI0CTaBICHUS MyHUIIMTIIATBLHOM YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKa3e).

AJIMUHUCTpPaTUBHBIC MPOLEAYpPhl, YCTAaHABIMBAEMbIE HACTOSAIIUM ITyHKTOM,
BBITIOJIHSAIOTCS B TEUEHUE TSATH JHEW CO JHSA TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allhio, MPEIOCTaBISIONIME JTOKYMEHT U MH(GOpPMAIHIO,
€CJIM UHbIE CPOKH TOJIFOTOBKU M HANPABJICHUS] OTBETa Ha MEKBEIOMCTBEHHBIN 3arpoc
HE YCTaHOBJICHBI (enepanbHBIMH 3aKOHAMH, TPABOBBIMH akTamu I[IpaBuTennCcTBa
Poccuiickoit @enepanui U MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMH
HOPMAaTUBHBIMH MPABOBbIMU akTamu PecnyOimku TaTapcras.

Pe3ynbTaTaMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
JIOKYMEHTHI (CBEJIEHMs), HEOOXOAUMBIE JJI MPEOCTABICHUS] MyHULIUTTAIIBHOU YCITyTH,
ab0 yBeJOMIIEHHE 00 OTKa3e, HallpaBJI€HHbIE TOJKHOCTHOMY JIMIYy, OTBETCTBEHHOMY
3a HaIpaBJIEHHUE MEKBEOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBHS  JIOKYMEHTHI (CBEIIEHHS), HEOOXOIMMBbIE HJisi TPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, JUOO0 yBeAOMIIEHHE 00 OTKa3e MPH OTCYTCTBUU JOKYMEHTa U
() uHpOpPMaITUH;

npu HaJIUYUU OCHOBAHUM, MpeayCMOTPEHHBIX MIYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOATOTaBIMBAET MPOEKT pemeHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMUMBIX JIJIsl TPEJOCTaBICHUS MYHUIUIIATbHON YCITYTH.

[Ipoekt pemeHuss o0 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAUMBIX ISt
NpEeAOCTABICHUS MYHMIIUNIAIBLHON YCIYrd, ¢ yKa3aHHEM NpUYMH OTKaza (B clydae,
€CIM OCHOBaHUS JJisi OTKaza B TpUeMe JOKYMEHTOB, HEOOXOIUMBIX st
PEAOCTABICHUS MYHUIIMTIAIBLHON YCIIYTH, CBS3aHbl C HAPYIIEHUEM YCTAHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHHUS JJIsI OTKa3a B IPHUEME JOKYMEHTOB
JOJDKHBI  cofiepkaTh HMHGOPMAIMIO O HAaWMMEHOBAHWHM JOKYMEHTOB (uMH(OpManmw,
CBEJICHUH), KOTOpbIE HE TIPEICTaBICHbI, COJAEpPX AT HEJOCTOBEpHbIE W (UJIN)
IPOTHUBOPEYMBBIEC CBEICHMUSI, O(DOPMIICHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HAIIPaBJIIETCS HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSJAKE MOCPEICTBOM CHUCTEMBbI
AIIEKTPOHHOTO JOKyMEHTOO0O0pOTA.

CornacoBaHue mpoeKTa penieHus o0 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsI TPEAOCTABICHUS MYHMIIMNAIBLHON YCIYTd, OCYUIECTBIAETCS B
TOPAJIKE, TPEAYCMOTPECHHOM ITyHKTOM 3.6.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHD MOJYYEHUS CBEICHUHN MO MEXBEIOMCTBEHHBIM 3aPOCaM.
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PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLEAYp  SABISIOTCA:
JOKYMEHTHI (CBEACHMSI), HEOOXOAUMBIE JJIsl PEJOCTABICHUSI MYHULIMIIAIBHON YCIyTH,
OpoeKT pemieHus 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOIUMBIX  JUIS
NpeI0CTaBICHUS MYHULIUTIATHHON YCIYTH.

3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHkrax 3.4.2, 3.4.4
aJIMUHUCTPAaTUBHOTO  pErjaMeHTa, TMpH HATUYAM TEXHHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C MCTIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAIMOHHON CHUCTEMBI, TPETHA3HAYCHHON [JIs1 OKa3aHWs TOCYAapCTBEHHBIX U
MYHUIIMNIATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTa pPErUCTpallii 3asBICHUS B
COOTBETCTBUH C MYHKTOM 2.13 aTMHUHHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MaxkcuMalbHBId CPOK BBINOJHEHHUS aIMHUHHCTPATUBHBIX TPOLEIYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHBHOTO PErjaMeHTa, COCTABIIACT ISTh pabodnx
THE.

3.5. PaccmoTpeHne TOKYMEHTOB KOMHUCCUEN

3.5.1. OcHOBaHMeM Hayaja BBIIOJHEHUS aJIMUHUCTPATUBHOM IPOLEIYPHI
ABJISIETCSI TIOCTYIUIEHHME OT JOJDKHOCTHOTO JIMILA, OTBETCTBEHHOI'O 3a HANpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX IS
IPeIOCTaBICHUS MyHUIIUNIATBLHOM YCITYTH.

JIOMKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHUE aJMHUHUCTPATHUBHOM
OpOLEayphl, SBIAETCS  pyKOBOAMUTENb VcnomHuTenabHOro KoMmuTeTa BOWKHHCKOTO
CEJNIbCKOTO  TMOCENEeHUs] AJIEKCEeBCKOTO MYHHULHMIIAIBLHOTO paiioHa PecmyOnuku
Tarapcran (manee - JDOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJTOTOBKY pe3yibTaTa
IPEI0CTaBICHUSI MyHUITUTIATHLHOM YCITYTH).

3.5.2. JIOmKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yjbTaTa
NPEAOCTABICHUS MYHUIIMIATBLHON YCIIyTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT TOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTaBICHUS MyHUIIMNIATBHOU YCITYTH;

IpU BBISBIICHUM OCHOBAaHMWM JJi1 OTKa3a B MPEAOCTABICHUM MYHHUIIMNAIbHON
YCIIyTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PErIaMEHTa, MOATOTABIMBAET
3aKII0YeHUEe 00 OTKa3e B MPEJOCTaBICHUM MYHULUNAIBLHON YCIYTH; KOMILIEKTYET
JIOKYMEHTHI ((hOpMUPYET JieNa);

B CJIyyae OTCYTCTBHSI OCHOBAHHI JJI OTKa3a B MPEJOCTABICHUH MYHUIIMITATILHON
YCIYTH, NPEAYyCMOTPEHHBIX IYHKTOM 2.8.2 aJIMHHUCTPATUBHOI'O pErjiaMEeHTa, IIO0
UTOTaM  PAacCMOTPEHHUS  JIOKYMEHTOB, HEOOXOAUMBIX  JJisi  MPEJOCTABICHUS
MYHHUITUTIATBHON YCIYTH, KOMIUIEKTYET JOKYMEHTHI ((hopMHUpYET /1ema);

HampaBisieT cQOpMUPOBaHHBIE YYETHBIE JieJla CEeMEeW Ha pPacCMOTpPEHHUE
00I11I€CTBEHHOM KUIUITHON KOMUCCHH (J1ajiee — KOMUCCHS);

AJIMUHUCTpPATUBHbIE MPOUEAYpPbl, YCTAHABIUBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS] B TEYEHHE OJHOTO paboyvero JTHS.

PesynbraraMy  BBINOJHEHUS  aJIMUHHMCTPATUBHBIX  MPOLENYp  SBISIOTCS:
HaIpaBJICHHbIE B KOMUCCHIO YUETHBIE JIeTa.

3.5.3. CekpeTapb KOMHCCHH OCYIIECTBIISICT:
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W3Y4YEHUE MOCTYIUBILINX JTOKYMEHTOB;

Ha3HAYEHUE JHS 3aCEJlaHNsl KOMHCCHH;

U3BEIICHHUE YJIEHOB KOMUCCUU O JTHE 3aCEIaHNUs KOMUCCHH.

AJMUHUCTpaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMBIE HACTOSAIIUM IYHKTOM,
BBITIOJIHSAIOTCS B TEYEHHE OJHOrO paboyvero JIHS.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLIEAYP  SBISIOTCS:
U3BEILIEHHE YJIEHOB KOMUCCHUU O JIaTe 3aCeaHusl.

3.5.4. Komuccusi Ha CBOEM 3acellaHMM Ha CBOEM 3aceJaHUU PaCCMAaTPUBACT
Y4ETHOE JIeJIO U MPUHUMAET PEelIeHUE O pa3pelieHn oOMeHa Wi 00 oTKase.

PesynbraraMu BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA. PEIICHUE
0 paspenieHuu oOMeHa Uiu 00 oTKase.

3.5.5. Cekperaps komuccuu ohopMIiIseT pereHne KOMUCCHH B (popMe TTPOTOKOJIA
(2 sx3emMIUIsIpa) U IepeaaeT Ha MOIMUCH WIeHAM KOMHUCCHH.

PesynpraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  IPOLEAYp  SABISIOTCA:
NepeaHHOE Ha MOJINCH 3aKII0UYEHUE.

3.5.6. UneHbl KOMUCCUU TOIITACHIBAIOT MPOTOKOJI U HATIPABIISIIOT CEKPETAPIO.

AJMUHHCTpaTUBHBIC TPOIEAYpHI, yCTaHaBNuBaeMble nyHkTamu 3.5.4 — 3.5.6
HacTosIIero PernmaMenTa, BBINIOJIHAIOTCS B TEUEHHE OJHOTO paboyero JHS.

Pe3ynbraTaMy  BBINOJHEHUS  aJIMUHHUCTPATUBHBIX  MPOLENYp  SBISIOTCS:
3aKII0YEHUE, MOJIMUCAHHOE YJIEHAMU KOMUCCHHU.

3.5.7. Cekperapb KOMHUCCHM HaIpaBJsieT MPOTOKOJ KOMHUCCHHM JOJKHOCTHOMY
JMILYy, OTBETCTBEHHOMY 3a MOJTOTOBKY pE3yJbTaTa MPEJOCTABICHUS MYHULIUNAIbHON
YCIIyTH.

AJMUHUCTpaTUBHBIE TMPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE OJHOTO paboyero JHS.

Pe3ynpraT mpouenypbl: OpOTOKOJ KOMHUCCHH W YYETHOE JIEJ0, HalpaBJICHHbIE
KOMUCCHUU JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IIOJATOTOBKY pe3yjbTaTa
NpeI0CTaBICHUS MyHULIUTIATbHON YCIYTH.

3.5.8. HcnonHenne mporenyp, yKa3aHHBIX B IMyHKTE 3.5.2 aJMHUHHCTPATUBHOTO
perjiaMeHTa, TMpd HaJUYMM TEXHUYECKOW BO3MOXXHOCTH  OCYIIECTBIISETCS B
ABTOMATHYECKOM PEXUME C HUCIOIb30BAHUEM aBTOMATU3MPOBAHHON MH(POPMALIMOHHON
CUCTEMBI, MpEeAHA3HAYEHHOW [JIi OKa3aHMsI TOCYJAPCTBEHHBIX W MYHHUIMNAIbHBIX
YCIIYT.

MakcuMalibHBIN CPOK BBIMOJIHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABISET 4 pabouux JHS.

3.6. IloaroroBka pe3yiabTaTa MyHULIMIAIBHON YCIyTH

3.6.1. OcHoBaHMEM Hauaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOUETYpPbI
SIBJISIETCS ITIOCTYIUICHUE OT CEKPETapsi KOMUCCUU 3aKJIFOYEHHS] KOMUCCHU.

JIOJ>KHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBINIOJHEHUE aJMHHUCTPATUBHOU
MPOLEIYPHI, SBISIETCA PYKOBOJAUTENb M CHOJIHUTENBHOTO KOMUTETa BOWKMHCKOTO
CENIbCKOTO  MOCENEeHUs] AJIEKCEeBCKOTO MYHHULHMIAIBHOTO pailloHa PecnyOnuku
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Tartapcran (masiee - DOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJAIOTOBKY pe3yibTaTa
PEAOCTABJICHUS MYHHUIIUNIAILHON YCIYTH).

3.6.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
[PEIOCTABICHUS MyHULMIIATBHON YCIYTH:

TOTOBUT IIPOEKT JI0I0OBOPA;

TOTOBUT MPOEKT PACIOPSHKEHMSI O pa3pelieHn oOMeHa (J1aee — paclopsiKeHHe).

B ciyuae npuHATHS KOMHUCCHEW pelieHus o0 OTKa3e B BblJaye pa3pelieHHs] Ha
0OMEH TOTOBUT IPOEKT MUChMa 00 OTKa3e B MPEAOCTABICHUA MyHUIIUIIATBHOU yCIyTH
(mayee — MUCHMO);

HampaBJisIeT  TMOATOTOBJICHHBIM  MPOEKT  pe3yjibTaTa  MpPeaoCTaBIICHUs
MYHHUIIUTIATBHOW YCIYyTH Ha COTJIACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00POTA.

AJIMUHUCTpaTUBHbIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSAIIUM IMYHKTOM,
BBITIOJIHSIIOTCS] B TEUEHUE OJJHOTO paboyvero THS.

Pe3ynbTaTaMu BBINIOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: MPOEKTHI,
HaIpaBJICHHbIEC HA MTOJAIHKCH.

3.6.3. CormacoBaHne W MOANUCAHUE IPOEKTAa PE3yJbTaTa MNPEAOCTABICHUS
MYHUIMOAIBHOW yCIyrd (majmee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTENIEM CTPYKTYPHOTO TOJApA3JEICHUsI, OTBETCTBEHHOTO 3a MOJTrOTOBKY
pe3ysbTaTa MyHUIIMNIAILHOW yciyTu, PykoBoguTtenem Oprana.

[ToaroToBiieHHbIE MPOEKTHl TOKYMEHTOB, UMEIOLIUE 3aMEUYaHus, BO3BPAIIAtOTCs
Ha JOpalbOTKy JMIly, OTBETCTBEHHOMY 3a IOJTrOTOBKY pe3yJbTaTa MYHULHUIAIbHON
yciyrd. [locne ycTpanenusi 3aMe4aHUil MPOEKThI JOKYMEHTOB IMOBTOPHO MEPEaaroTCs
JUTSL COTJIACOBAHUS U MOATHCAHUSI.

PykoBogutens Oprana npu pacCMOTPEHUU TMPOEKTOB TOKYMEHTOB IPOBEPSET
coOmro/ileHne aJIMUHUCTPATUBHOTO pETJIaMeHTa JOJKHOCTHBIMU Juiiamu OpraHa B
YaCTU CPOKOB BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEIIBHOCTH U
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull Oprana B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000POTA.

B cnyyae BbISBIEHMS ~ HapylIeHUH B 4YacTH  CPOKOB  BBINOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEILHOCTH M MOJHOTH PykoBoauTens
Oprana MHULIUUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBILIUX HApyIICHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PErjaMeHTa.

AJMUHUCTpaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TEYCHHE OJTHOTO pabOyvero JHs.

PesynbTaTaMy  BBINOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
MOJIMMCAHHBIE JIOTOBOP U YTBEPXKJIECHHOE pPACHOpsHKEHHWE WIM pelleHue o0 OTKase,
HaIlpaBJICHHBIE HA PETUCTPALIUIO.

3.6.4. MHcnonnenuwe mpoueayp, yKazaHHbIX B myHKTax 3.6.2, 3.6.3.
aIMUHHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIUYUU TEXHUYECKOW BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3HPOBAHHOMN
UH(OPMAIIMOHHOW CUCTEMBI, MPEAHA3HAYEHHOW [JIs OKa3aHUsS TOCYJapCTBEHHBIX M
MYHULUTAIBHBIX YCIYT.
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MaxkcumanbHbIi CPOK BBINIOJHEHUS AMUHUCTPATUBHBIX NPOLEAYD, YKA3aHHBIX B
nyHKTe 3.6. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET JIBA pA0OUYUX JTHEH.

3.7. Boinaua (HampaBieHHe) 3asiBUTEIIO Pe3yIbTaTa MyHUIIUIAIBHON YCIyTH

3.7.1. OcHOBaHMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON IPOLELYpPbI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34 BBINIOJIHEHUE
aAMUHUCTPATUBHOM MpPOLIEAYphl, JAOKYMEHTa, MOJATBEPKIAIOUIEr0 MpPeI0CTaBICHUE
MYHULHUIIAIIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHUE aJIMHUHUCTPATUBHON
IpOLIEAYPHI, SBISAETCS PYKOBOAMUTENb VICIOMHUTENBRHOTO KOMHUTETa BOWKHHCKOIO
CEJNIbCKOTO  TMOCENeHUs] AJIEKCEeBCKOTO MYHHUIHMIIAIBLHOTO paiioHa PecmyOnuku
Tarapcran (manzee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAIpaBIICHUE)
JIOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIpaBJICHUE)
JOKYMEHTOB:

o0ecrieuynBaeT  PErucTpalil0o W BHECEHUE CBEIEHUHM O  pe3yJibTare
NPEAOCTABICHUS MYHUIIMIAIBHON YCIyrd B TOJACHUCTEMY BEICHHUS JIOKYMEHTAaIUU
ABTOMATH3UPOBAHHOW HMH(GOPMAIMOHHON CHUCTEMBI, MpeIHa3HAYECHHON Ui OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUILIMTIATBHBIX YCIYT;

M3BEIIAET 3asBUTENA (€ro MPEeCTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3ynbTaTe MPeaoCTaBICHUS MYHULMIAIBHON YCIYTM U O BO3MOKHOCTH IOJTYYEHUS
pe3yJibTara MpeIoCTaBICHs] MyHUIUNAIbHON yciayru B Oprade win B MOLI.

HUcnonnenne  mpoueayp TNOpd  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTHU
OCYILIECTBJISIETCSA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
WH(OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW I OKa3aHUS TOCYJapCTBEHHBIX M
MYHULIUNAIBHBIX YCIYT.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBINIOJIHSAIOTCS. B TEUYEHHWE OJHOrO0 paboyero AHS CO JHSA MOANHCAHMS JIOKYMEHTa,
SABJISIFOLIETOCS pe3ynbTaToOM peI0CTaBICHUS MYHUIIUTATBHON YCIIyTH,
YHOJHOMOYEHHBIM J0HKHOCTHBIM oM Oprana (OpraHom).

PesynbpTaTaMu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
pa3MellleHUe CBEJACHUM O pe3yJbTaTe MPEeAOCTaBICHUS MYHUIMIIAIBHOW YCIYTd B
UH(OPMAIIMOHHBIX ~CHCTEMaX, H3BEIICHHE 3asBUTENs (€ro MpeACTaBUTENsA) O
pe3ynbTaTe MPeOCTABICHNS] MYHUIIMITAIbHON YCIIYTH U CITOCO0ax €ro MOJy4YeHHUS.

3.7.3. Tlopsamox Bbgaud (HamMpaBlICHUS) pe3yJibTaTa MPEIOCTABICHUS
MYHULHUNAIBHON YCITyTH:

3.7.3.1. Tlpu oOpareHnu 3asBUTENS 32 PE3yJbTaTOM MYHUIIMIAIBLHON yCIyTH B
MOILI, pabotHuk MO®IL] BblHaeT 3asgBUTEN0 PE3YJIHTAT MYHULUIIAIBHOM YCIYTHM B
dopMe dK3eMIUIsIpa 3JEKTPOHHOTO JOKyMEeHTa Ha OymaxHoM Hocurtene. Ilo
TpEOOBAHUIO 3asBUTENI BMECTE€ C SK3EMIUBIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJNE €My MpEAOCTaBISAECTCA 3K3EMIUIP 3JIEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3alKMCH Ha ChbEMHBIM HOCUTENb MH(OPMAIIMU UM HAIPABICHUS SK3EMIUISIpa
ANIEKTPOHHOI'0 JOKYMEHTA MO 3JEKTPOHHOW MouTe B ajapec 3asButens. [lpu 3anucu Ha



29

ChEMHBIM HOCUTETh WHGOPMAIIMM WIM HANPABICHUH OSK3EMIUIAPA JJIEKTPOHHOTO
JIOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABJIEH 3K3EMILIAP AJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIe, O AJEKTPOHHON MOYTE€ HACHTUYHOCTh TAKOTIO JK3EMILIspa
ANIEKTPOHHOTO JOKYMEHTAa DJK3eMIUISIPY JJICKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYECHHBIM COTPYAHUKOM C MCITOJIb30BAHUEM YCHIICHHOMU
KBTU(DUIIMPOBAHHON AJIEKTPOHHOM MOJIHUCH.

AJIMUHUCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSAIIMM MYHKTOM,
BBITIOJTHSIIOTCSL B TOPSIJIKE OYEPEIHOCTH, B JI€Hb MNPUOBITUS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMmeHToM paboTel MOII.

PesynbraTaMu BBIMOTHEHUS a]MUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (PUKCcAIUs
dakTa BbIIaYM pe3ysibTaTa MPENOCTaBICHUS MyHUIMNanbHOU yciayru B AUC M®I],
pe3yJIbTaT MPEIOCTABICHNUS MYHULUMITAIIBHON YCIIYTH, BBIIAHHBIN 3aBUTEIIO.

3.7.3.2. Ilpu oOpamieHnn 3asBUTENS 3a PE3yJbTaTOM MYHUIIMIAIBHOW YCIyTH
yepe3 PecnyOnukaHCcKuii TopTan 3asBUTEII0 B JIMYHBIA KaOMHET aBTOMATHYCCKH
HAIPaBJISIETCS  DJIGKTPOHHBIM  o0pa3  JMOKyMEHTa, SBISIOMIETOCS — Pe3yJbTaToM

IIPEOCTaBIICHUS MYHULANTAIBHOM YCIIyTIH, NOATIMCAHHBIN YCUJIIEHHOMN
KBUTHU(PUIIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO0 YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHUCTpaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JI€Hb MOAMHUCAHUS JOKYMEHTA, MOATBEPKIAIOIIECTO MPEI0CTaBICHUE
(0TKa3 B MPEeAOCTABICHNN) MYHULIUIIAILHON YCIYTH, YIOJIHOMOYEHHBIM JTOKHOCTHBIM
muroM Oprana (Opradom).

PesynbTaTaMy  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  NIPOLEAYpP  SBISIOTCSA:
HampaBiieHHe (MpeaocTaBieHue) ¢ wucnoib3oBanueM EauHoro, Pecmy6inkaHckoro
nopTaJia 3asiBUTEI0 JOKYMEHTA, OATBEPKAAOMIET0 MPEAOCTABICHUE MYHUIIUIIAIBHOM
yCIIyTH (B TOM YHUCJE OTKAa3 B MPEAOCTABICHUN MYHULIMTIAIBHOMN YCIIYTH).

3.7.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIMIAIBHOW YCIYTH B
Opran, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblauy (HAIMpaBlieHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yJibTaT MyHUIMOANbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHTENE €My
PEIOCTABISAETCS SKIEMILISP JIEKTPOHHOTO JOKYMEHTA TyTEM €r0 3aliCch Ha CheMHBIN
HOCHUTENIb UH(QOpPMALMK WM HANpPaBJICHUS 3K3EMIUISIpa 3JIEKTPOHHOIO JIOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJMUHUCTpaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEPEAHOCTH, B JEHb TPHOBITUS 3asgBUTENS B
cooTBEeTCTBHHU C [IpaBruiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBITIONHEHUS aAMUHUCTPATUBHBIX MPOIEAYDP SBISIOTCS: (PUKcaIus
dakta BbIJAYM  pe3yJibTaTa  MPEJOCTABJICHHUS  MYHUIIMMAIBHONW  YCIyTd B
ABTOMATU3UPOBAHHON WH(OPMAIMOHHOW CHUCTEME, MpEAHA3HAYCHHOW ISl OKa3aHWs
rOCyJIapCTBEHHBIX U MYHUIIMTIATbHBIX YCIYT.

3.8. UcnpaBiieHre TEXHUYECKUX OITUOOK
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3.8.1. B cimyuae oOHapy>XeHHUSI TEXHUYECKOUW OIMMOKU B JOKYMEHTE, SIBIISTIOLIEMCS
pe3yJbTaTOM MYHUIIMNIATBHOM YCIIyTH, 3asiBUTENb HarpasiisieT B Opras:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW oOmuoOku (mpuioxenue Ne 4 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJIAaHHBIN 3asBUTENIO0 KaK PE3yJbTaT MYHHUIUIAIBLHOW YCIYyTH, B
KOTOPOM COJICPKUTCS TEXHUUYECKasi OIINOKA;

JIOKYMEHTBI, UMEIOIINE HOPUINYECKYIO CHITYy, CBHUIETEIHCTBYIOIIUE O HAJIUYUU
TEXHUYECKOU OIITUOKH.

3asiBlieHHEe OO0 HUCIIPABJICHUM TEXHUYECKOW OIMMOKH B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOMEMCS Pe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, MOJIAETCs 3asBUTEIIEM
(YTIOJITHOMOYEHHBIM TPEJCTAaBUTEIEM) TMOYTOBBIM OTIIpaBiIeHUEM (B TOM YHCIE C
WCIIOIb30BaHUEM DJJICKTPOHHOM TMOYTHI), OO0 uepe3 Enunsiii, PecnyOiamkaHckuii
noptan uiu MOII.

3.8.2. JIomKHOCTHOE JINI0, OTBETCTBEHHOE 32 MPUEM JTIOKYMEHTOB, OCYIIIECTBISET
IIpUeM 3asBIICHUS 00 MCTPABICHUHM TEXHUYECKON OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPUIOKEHHBIMU JOKYMEHTAMU M TIEPEeAaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AJIMUHUCTpaTUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE OJTHOTO paboyero JHs C AaThl pErUCTpaIliy 3asBICHHUS.

Pe3ynbpTaTaMy BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCA: MPUHSITOE
U 3apErUCTPUPOBAHHOE 3asBJICHHE, HAMPABJICHHOE HAa PACCMOTPEHHUE JTOKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pabOTKy JJOKYMEHTOB.

3.8.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl W B IEISX BHECEHUS UCHPABICHUH B JIOKYMEHT,
SBJISIFOIIUICS PE3YNbTATOM MPEIOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH, OCYIIECTBISET
OpOLEAYPhI, MPETyCMOTPEHHBIE IMYHKTOM 3.5 aJMUHUCTPATUBHOTO pErjaMeHTa, W
BBIJJA€T MCIPABJICHHBIA JOKYMEHT 3asBUTEN0 (YHNOJIHOMOYEHHOMY MPEICTaBUTEIIO)
JUYHO TOJ POCHHUCH C MU3BITHEM Yy 3aABUTENS (YMOJIHOMOYEHHOTO MPEICTABUTENS)
OpUTHUHAJIa IOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUYECKas OIKNOKa, UM HAMPABIISET
B aJpec 3asBUTENS MOYTOBBIM OTIPABICHUEM (MOCPEICTBOM 3JIEKTPOHHOU MOYTHI)
MUCbMO O BO3MOXXHOCTH TOJYy4YEeHHUS JOKYMEHTa Tpu mpenoctaBieHun B OpraH
OpUTHUHAJIa TOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKasi OIIMOKA.

AJIMUHUCTpPATUBHBIC TPOIEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCSL B TEUECHHE JABYX pabouyux JHEH Tmocie OOHapy»KEHUsl TEXHUYECKOU
OMMOKA WM TOJY4YEHUsT OT JII0OOT0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOTYIIEHHOM OITHOKE.

PesynbraTaMu  BBIMOJTHEHUS  QJMHHUCTPATUBHBIX  MPOIEAYp  SBISIOTCS:
BBIIAHHBIN (HAIIPABJICHHBIN) 3asIBUTEIIO TOKYMEHT.

4. Tlopsinoxk u GopMbl KOHTPOJISI 32 IPEeIOCTABJICHHEM MYHUIUIIAJIbHON YCIyrH

4.1. ITopaiok OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JI0JDKHOCTHBIMU JIMLIAMU MOJI0KEeHUI PernamenTa u MHbIX
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HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHULUITAJIIBHON YCIIYTH, & TAK)KE NPUHATUEM UMU PELICHHUIN

KoHTpoip 32 MOMHOTONM M Ka4eCTBOM IIPEIOCTABICHHUS] MyHULMIIAIBHON yCIyTH
BKJIFOYAET B c€0s BBISIBJICHUE U YCTPAHEHHE HAPYLUEHUM MPaB 3asBUTEIICH, IPOBEICHUE
OPOBEPOK  COOJIOJIEHUS MpOLeAyp MPEJOCTABICHUS MYHULHUIIAIBHON  YCIyTH,
NOJITOTOBKY pelIeHuM Ha AeicTBus (0e3eicTBrE) JOKHOCTHBIX JIMIl OpraHa MECTHOTO
caMOyIpaBJICHUA.

dopMaMHU  KOHTPOJS 32 COOJIOJEHUEM HCIHOJHEHUS aJMUHUCTPATHUBHBIX
IPOLELYp SABIJIAOTCS:

1) npoBepka M COTJaCOBaHWE IMPOCKTOB JIOKYMEHTOB MO TIPEIOCTABICHUIO
MYHUIUNAIBHON yCIIyTH;

2) IPOBOAMMBIE B YCTAHOBJICHHOM  TIOPSIIKE ~ TMPOBEPKU  BEICHHUSA
JEIONPOU3BOACTBA;

3) mpoBelieHHE B yCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
IpoLEeAyp IPEAOCTABICHUS MYHALIMIIATBHON YCIIyTH.

B memax TeKymero KOHTPOJISI HCIOJB3YKOTCA CBEICHMS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJEHLHUsA, YCTHAas M MHUCbMEHHAas
uH(popMaIs TOIKHOCTHBIX JIMI], OCYIIECTBISIOMINUX BHIMOJHEHUE aJIMUHUCTPATUBHBIX
IpoLEAYp, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U APYTHE CBEACHUSI.

JI1st OCyIIECTBIEHUS KOHTPOJIA 32 COBEPIICHUEM JIEUCTBUN MPHU NPEAOCTABICHUN
MYHUIUOAIBHOW YCIYyTM M TPUHATHU PEHICHUM PYKOBOJIUTENI OpraHa MECTHOTO
CaMOYIIPABJICHUSI INPEJICTABISAIOTCS CIPAaBKU O pe3ynbTaTax IpeIOoCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

O ciyyasix ¥ IpUYMHAX HapyLIEHUsI CPOKOB, MOCIEAOBATEIIBHOCTU U COAECPKAHUS
aJIMMUHUCTPATUBHBIX MPOLEAYpP JMOJDKHOCTHBIE JHIIA HEMEUIEHHO HWH(OOPMHUPYIOT
PYKOBOJMTENS OpraHa, MpeAOCTaBISIOIIEr0 MYHHIMIAIBHYIO YCIYry, a TaKKke
OPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYILICHUN.

Texymuii KOHTPOJb 3a COOJIIOACHUEM MOCIEI0BATEIbHOCTH  JIEUCTBUI,
ONMpEJENECHHBIX  AJMUHUCTPATUBHBIMM  TOPOLEAypaMH MO  MPEJOCTABICHHIO
MYHULHANIAIBHOW YCIYyTH, OCYIIECTBISAETCS 3aMECTUTENEM pPYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIIpaBJEHUS, OTBETCTBEHHBIM 3a OpraHu3alui paboThl MO
PEAOCTABIEHUIO MYHMIIMIIAJIBHON YCIYI'HM, HAYAJIBHUKOM OTAENA,0CYIIECTBISIOIIETO
OpraHu3aluio padoThl MO MPEJOCTABICHUIO MyHUIIUIAIBHON YCIIyTH.

IlepeyeHb AODKHOCTHBIX JIMI, OCYIIECTBIIIIOIIMX TEKYIIUHA  KOHTPOJIb,
YCTaHABJIMBAETCS MOJIOKEHUSAMHU O CTPYKTYPHBIX INOJIPA3JEICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. IlopsimoK ¥ NepUOANYHOCTh OCYILECTBICHUS TJIAHOBBIX M BHEIIJIAHOBBIX MIPOBEPOK
MTOJIHOTHI M KQ4€CTBA MPENOCTABICHUS MYHULIMIIATBHON YCIYTH, B TOM YHCJIE TOPSA0K
1 (DOPMBI KOHTPOJISI 32 TTOJTHOTOM U KAYECTBOM MPEIOCTABICHUSIMYHULIUTTAITBHOM
YCIyTH
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KonTponbHble mnpoBepku MOTYT OBITh IUIAHOBBIMHM  (OCYIIECTBISTHCS HA
OCHOBAaHUM TMOJYTOJOBBIX MJIM TOAOBBIX IUIAHOB pabOTBl OpraHa MeECTHOIO
CaMOYIIpaBJI€HUs1) W  BHEIUIAHOBBIMHM. Ilpy  mpoBeAeHMHM  NIPOBEPOK  MOTYT
paccMaTpuBaTbCs BCE BOIIPOCHI, CBSI3AHHBIE C IPEIOCTABICHUEM MYHULHANAIBHOU
ycIyru (KOMIUIEKCHBIE TIPOBEPKH ), WIIA TTO KOHKPETHOMY OOpAILlEHUIO 3assBUTEIIS.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI] OPraHa, Mpea0CTaBISIOIETO
MYHULIUMTAIBHYIO YCIIYTY, 3a PelIeHus U JeicTBus (0e31elicTBUE), MPUHUMAEMbIe
(OCyIIECTBIIIEMbIC) UMH B X0JI€ NMPEIOCTABICHHUS MyHUIIUITAIBHOW YCIyTH

ITo pe3ynbTaram MpOBEICHHBIX MPOBEPOK B CIyYac BBISBICHUS HAPYILLICHH MTpaB
3asBUTEJIC BUHOBHBIE JIMIA NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATEeILCTBOM Pocculickont denepanum.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOIO TMOAPA3CICHUS
OpraHa MECTHOTO CaMOYIPAaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(WIM) HEHaJJexaliee BBIOJHEHUE AaJMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
paznene 3 Pernamenra.

JIOJDKHOCTHBIE JIMIIa W WHBIE MYHUIMIAJIbHBIC CIIY)KalllUe 3a peuieHus u
nerctBus (Oe3nelicTBUE), TPUHUMAEeMbIe (OCYIIECTBIISIEMbIC) B X0/ MPEI0CTaBICHUS
MYHUIIUTTATHBHOM YCIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4. TlonoxeHwust, XapaKTepU3yIoIre TpeOOBaHUs K MOPSAAKY B (hopMaM KOHTPOJIS 3a
MPEIOCTABIICHUEM MYHHUITUTIATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TPaXIaH, UX
00BbEeTMHEHUH U OpraHu3aIlui

KoHTposs 3a mpepocTaBieHneM MYHHUIIMITAIEHON YCIIYTH CO CTOPOHBI TPaXKIaH,
uX OOBECIWHEHWH W OpraHU3AIWKA, OCYIIECTBISETCS TOCPEACTBOM OTKPBITOCTH
NEATENHPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBIICHUS  TPH  TIPEIOCTaBICHUU
MYHHUITUIAIBHOW  YCIYTH, TIOJYYCHHSI TIOJHOM, aKTyaJlbHOH UM  JIOCTOBEPHOM
uH(GOPMAITMK O TIOPSIKE IMPEAOCTABICHUS MYHHUIIUIAIBHOW YCIYTM W BO3MOXXHOCTH
JO0CY1IeOHOTO paccMOTpeHust oOpalmieHud (3kajo0) B Mporecce MpeaoCTaBICHUS
MYHHIIATIATHHON YCITyTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIA0K 00KaJT0BAHNS pellieHuil u aeiicTBUi
(0e3neiicTBHMS) OPrana, NPeAOCTABJIAIIIECT0 MYHHIUNIAJIBHYIO YCJIYIY,
MHOTO(pyHKIMOHAJBHOI0 HEHTPA NMPeI0CTABJICHUSA TOCYyIAaPCTBEHHBIX H
MYHHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, yka3anHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-P3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIMIAJbHBIX CJIY:KalUX, PA00OTHUKOB
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5.1. 3asgBUTENN UMEIOT MPABO HA 00KAIOBAHKUE B JOCYJCOHOM TMOPSIKE PEIICHUN
U JeicTBui (Oe3meicTBHs) OpraHa, MPEIOCTABISIONIEITO0 MYHUIMITAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMUA OpraHa, MpeJoCTaBISIOIIEr0 MYHULHUIAIBHYI — YCIYTY,
MYHHUIMOAIBHOTO  CIY’Kalllero,  PYKOBOJOUTENS  OpraHa,  MPEeAOCTaBIISIOIIETO
MYHULIUMAIBHYIO yCHyry, MHOTO(YHKIIHOHATBHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alMii, IpelyCMOTPEHHbIX YacTbio 1.1 cTarbu
16 ®enepanpHoro 3akona Ne 210-D3, a Takxe uX paOOTHUKOB.

3asBUTEIb MOKET 00PATUTHCSA € KAI000M, B TOM YHCIIE B CIASAYIOIIUX CIydasx:

1) HapyleHue cpoKa PEerucTpalyy 3anpoca O MpeA0CTaBICHUH MyHUIIUNATbHON
yCIIYTH, 3alpoca, ykazaHHOro B ctaThe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapyLIEHHE CpPOKa MPEIOCTABICHHUS MYHULMNAIbHON yciayru. B ykazaHHOM
ciay4ae gocynebHoe (BHecyleOHOe) 00kaloBaHUE 3asBUTEIIEM PEIICHUM U JeUCTBUI
(Oe3meiicTBHsI) MHOTO(YHKITMOHAIBHOTO IEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa BO3MOXHO B CJy4yae, €CiId Ha MHOTO(YHKIIMOHAIBLHBIA ILIEHTP, PEIICHUS |
neiictBus  (6e3deiicTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JOKEHAa  (QYHKIHS 110
[PEIOCTABICHUIO COOTBETCTBYIOUIMX MYHHULMIAIBHBIX YCIYT B IIOJIHOM O0BbEME B
nopsiAKe, onpeaeeHHoM JacTeio 1.3 crateu 16 denepanprHoro 3akona Ne 210-D3;

3) TpeboBaHKE y 3asIBUTENS JOKYMEHTOB WM HH(OpMauU JIM00 OCYIECTBICHUS
NEUCTBUN, TMpEACTaBICHHE WJIM OCYUIECTBICHHME KOTOPBIX HE MPeayCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickorn @enepauuu, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tarapcran, MyHUIUMAIBHBIMU MPABOBBIMH aKTaMU
JUTSI IPEJJOCTABJICHUSI MyHULIUTTAJIbHON YCITYTH;

4) oTkaz B NpUEME JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPELYCMOTPEHO
HOpPMaTUBHBIMM TIPaBOBBIMU akTamu Poccuiickoii ®enepaunn, HOPMATHUBHBIMU
npaBoBbIMH akTamu PecryOnuku TaTapcTaH, MyHUIIMITAJBHBIMU MPABOBBIMU aKTaMHU
JUISl TPEAOCTABJICHUSI MYHULIMIABHON YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B MpPeIOCTABICHUH MYHULIMIAIBHON yCIIYTH, €CJIM OCHOBaHUS OTKa3a He
IPEeIyCMOTPEHBI (heepaTbHBIMA 3aKOHAMU W TPUHATBIMA B COOTBETCTBHHM C HHUMH
WHBIMA HOPMATHBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKkoHaMH U
WHBIMA ~ HOPMAaTHBHBIMH  MpaBOBbIMM  akTamu  Pecnybmukum ~ Tarapcras,
MYHUIMOAIbHBIMA  NPAaBOBBIMH akTaMU. B ykazaHHOM ciydae JocyneOHoe
(BHEcyZieOHOE) OOKaJloBaHUE 3asiBUTENIEM pelieHuid W AceicTBuil  (0e3aecTBUs)
MHOTO(YHKIIMOHAJBHOTO  IEHTPa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €Clii Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUsS U JEeUCTBUS
(Oe3meiicTBUE) KOTOPOTrO OOXKATYIOTCS, BO3JIOKEHAa (PYHKIUS TO TPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIyr B TOJHOM oOOBeME B TMOPSJKE,
omnpeaeaeHHoM dacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS TMPHU MPEIOCTABICHUU MYHUIUTAIBHOW YCIyru
IJIAThl, HE MNOPEAYCMOTPEHHOW HOPMATUBHBIMM NPABOBBIMU akKTaMu Poccuiickon
®enepanuy, HOPMAaTUBHBIMU  MpPaBOBbIMU  akTamu  PecnyOnuku  Tartapcras,
MYHULANAIBHBIMU PABOBBIMU aKTaMU;

7) OoTKa3 opraHa, NpPeJOCTABIISIONIET0 MYHULMIAIBHYIO YCIYTY, JHOIKHOCTHOTO
JMIa OpraHa, MpPeJOCTABIISIONIEr0 MyHULUIIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
LEHTpa, padOTHHKA MHOTO(QYHKIMOHAIBHOTO LIEHTPA, OpraHU3alnii, MPeayCMOTPEHHBIX
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gacteto 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux paOOTHUKOB B
UCIIPABJICHUHN JOMYIEHHBIX WMH OIEYaTOK M OMMOOK B BBIIAHHBIX B PE3yJbTaTe
OPEIOCTAaBICHUSI ~ MYHHIMIAIBHOW  YCIyrH  JOKyMEHTax Ju0O0  HapylIeHue
YCTaHOBJICHHOTO CpOKa TaKWX HCIpaBieHud. B ykazanHoMm ciydae gocyaeOHOE
(BHecynmeOHOE) oOOJKajoBaHHWE 3asdBUTEIEM peNieHUH u AcuCcTBU (Oe3mercTBHS)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pabdOTHHKA MHOTO(YHKIMOHAJIBHOTO LEHTpa
BO3MOXHO B CJIy4ae, €Clii Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUs U JIEeUCTBUS
(Oe3meiicTBUE) KOTOPOro OOXKATYyIOTCS, BO3JIOKEHAa (PYHKIUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCAYr B TMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM JacTheio 1.3 crateu 16 @enepanbpHoro 3akoHa Ne 210-D3;

8) HapylleHHME CpOKa WM TOpsJiKa BbIJIaYM JOKYMEHTOB IO pe3yJibTaTam
IIPEIOCTaBICHUS MyHUITUTIATBHOU YCITYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULMIIAIBHON YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (elepalbHBIMA 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBHM C HUMH HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH aKTamMH Poccuiickoit
@®enepanny, 3aKOHAMU W HHBIMA HOPMATUBHBIMHU IPAaBOBBIMU aKkTamu PecryOinku
TaTtapcraH, MyHUIMIIAIbHBIMY MPAaBOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHECyZieOHOE) OOKaJloBaHUE 3asBUTENIEM pelieHud u jaeucTBuil (Oe3neicTBus)
MHOTO(YHKIIMOHAJIBHOTO  IEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIILHOIO LIEHTpa
BO3MOXHO B CIIy4ae, €Clii Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3meiicTBUE) KOTOPOro OOXKaTyIOTCS, BO3JIOKEHAa (PYHKIUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCAYr B IMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM dacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMIAIBLHON YCIYTH
JOKYMEHTOB WMJIM WH(GOpMAIMK, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAINCH MIPU MEPBOHAYAIBHOM OTKA3€ B NPHEME TOKYMEHTOB, HEOOXOAUMBIX IS
NIPEIOCTABICHUSI MYHUITUTIATBLHOW YCIyTd, MO0 B MPEAOCTABICHUH MYHUIIUITATLHON
YCIIyTH, 3a UCKJIIOYEHHEM CIIy4aeB, NMPEAYyCMOTPEHHBIX MYHKTOM 4 yactu | cratbu 7
®enepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae aocyaeOHoe (BHeCyAeOHOE)
00’kaloBaHMe 3asIBUTEIIEM pelIeHu u JNEUCTBUN (6e3nelicTBUS)
MHOTO()YHKIIMOHAJBHOTO LEHTpa, padOTHHKA MHOTO(YHKIMOHAJIBHOTO LEHTpa
BO3MOXHO B CJIy4yae, €Clii Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUsS U JEUCTBUS
(Oe3meiicTBUE) KOTOPOro OOXKATYyIOTCS, BO3JIOKEHAa (YHKIUS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULHUINAIBHBIX YCOYyr B TMOJHOM OOBEME B TMOPSJIKE,
omnpeaeaeHHoM dacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B MNHChbMEHHOW (opme Ha OyMa)kKHOM HOCHUTENE, B
ANIEKTPOHHOM (GopMe B OpraH, MPEAOCTABISIONMINA MYHUIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP JTUOO B COOTBETCTBYIOIIUN OPraH TOCYJapCTBEHHOM
BJIACTH, SIBISIOLIUICS YyuypenuTeNeM MHOTO(QYyHKIMOHAIBHOTO IIeHTpa (najee -
ydpeauTeNlb ~ MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa), a Takke B  OpTraHHW3alluH,
npenycMoTpeHHbie 9acThio 1.1 ctateu 16 ®@enepanproro 3akona Ne 210-D3. XKamoObr
Ha pelieHust u AeicTBus (0e37eiCTBHE) PYKOBOJUTENS OpraHa, MPEeaOCTaBISIONIETO
MYHUIMTAIBHYIO YCIYTY, OJIal0TCS B BBIIECTOAIIMN OpraH (IIpH €ro HalIu4uu) 100 B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
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MPEIOCTABISIONIET0 MYHUIIMNIATBHYIO yciayry. JKamoObl Ha pemieHus W JeUCTBUS
(Oe3meiicTBre) pabOTHUKA MHOTOGYHKIIMOHATHHOTO IEHTPa MOJAIOTCS PYKOBOIUTEIIO
3TOT0 MHOTO(QYHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pemieHus W JICUCTBUS
(Oe3neiicTBHE) MHOTO()YHKIIMOHAJIBHOTO LIEHTpa OAAOTCSA YUPEIUTEITIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa WM JOJKHOCTHOMY JIMILYy, YIOJTHOMOYEHHOMY
HOPMaTUBHBIM MpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoOwsl Ha pelieHus U
nerctBus (Oe3neicTBHE) paOOTHUKOB OpraHM3allvi, MPEeayCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogaroTCs PYKOBOAMTEISIM 3THX
OpraHU3aIUu.

XKanoba Ha pemieHuss u jaeicTBusi (0e3aeicTBUE) OpraHa, MpPEIOCTaBISIONIETO
MYHUIIUNAIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAoCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTy, MYHHUIMIIAIBHOTO CIIYKalllero, PYKOBOJUTENS OpraHa,
MIPEIOCTABISIONIET0 MYHHIIMIAIBHYIO YCIyTYy, MOXET OBITh HAmpaBlieHa MO IOYTE,
yepe3 MHOTO(DYHKIMOHAIBHBIM IIEHTP, C HCIOJb30BaHHEM HWH(MOPMAIIIOHHO-
TEJICKOMMYHUKAaIIMOHHON  cetn  «MHTepHET», OQUIMANbHOTO cailTa  OpraHa,
OPEIOCTABISAIOIIEr0  MyHUUUINAIbHYHO  ycayry, EguHoro  moprama — nubo
PecnyOnukanckoro nmopraiia, HHQOPMAIMOHHON CUCTEMBbI JOCYI€OHOTO 00XKaloBaHUS,
a TaKXe MOKET ObITh MPUHSATA IIPU JUYHOM Ipueme 3asButens. JKanoba Ha peleHus u
JNEUCTBUS (6e3netricTBue) MHOT'0(yHKIIMOHATHLHOTO LEHTpA, paboTHuUKa
MHOTO(YHKIIMOHAJBHOTO  IIEHTpa MOXET OBbITh HampaBjleHa IO Io4YTe, C
UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIECKOMMYHUKAIIMOHHOW  cetn  «JHTepHer»,
opuIMaNbHOrO caiiTa MHOTO(QYHKIIMOHAJIBHOIO LEeHTpa, EnuHoro mnoprana Jsumbo
Pecny6nukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CYIe0HOTO 00KajJoBaHUs,
a TaKk)Ke MOJKET OBITh MPUHSATA MPU JIUYHOM TIpreme 3asButens. XKanoba Ha pelieHus u
nerictBus (Oe3eCTBUE) OpraHu3alui, MpPeayCMOTPEHHBIX 4acThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-®3, a takxke ux paOOTHUKOB MOXKET ObITh HaIpaBliCHA
0 TI0YTe, C WCIOJIb30BAaHHEM WH(MOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CETH
«HTepHeT», O(UIMANBHBIX CANTOB 3THX oOpraHusamuii, EmuHOoro moprana mmbo
PecnyOnukanckoro mopTana, a Takke MOXET ObIThb MpPHUHSATA MPU JMYHOM MpUEME
3asIBUTEIISL.

5.3. Kanoba nomkHa copepx aTh:

1) HamMeHOBaHHME oOpraHa, TMPEJOCTABISIONIETO MYHHUIIMNAIbHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpelOoCTaBJSIOIIEr0 MYyHUIUMNAIbHYIO YCIyry, Jau0o
MYHHUIIMIAIBHOTO CIIYXaIlero, MHOTO(QYHKIIMOHAILHOTO LIEHTPA, €ro pyKOBOAUTEINS U
(unn) paboOTHHMKA, OpraHu3alui, TMOpeayCMOTPEeHHbIX dacThto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautene u (Min) pabOTHUKOB, PEIICHUS U
neicTBus (0e3eiCTBIE) KOTOPBIX 00KayIOTCS;

2) damunuio, uMs, oT4ecTBO (TOCIEIHEE - MPU HAIWYUHU), CBEICHUS O MECTE
KUTEIHCTBA 3aBUTENS - (DU3UUECKOTO JIUIA MO0 HAWUMEHOBAHHE, CBEJCHUS O MECTE
HAXO0XJICHUS 3agBUTENS - IOPUANUYECKOrO JUIA, a TaKKe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) AMEKTPOHHON MOYTHI (TIPU HAJTWYMH) U TTOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH OBbITh HAPaBJIEH OTBET 3asBUTEINIO;

3) cBeneHus 00 0OOKayeMbIX pELICHUSIX U JIeUCTBUsAX (Oe31eiiCTBUM) OpraHa,
NOPEIOCTABISIONIEr0 MYHUUUIAIBHYIO  YCIyry, JIOJDKHOCTHOTO JIMLIA  Oprasa,
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IPEIOCTaBISAIONIEr0 MYHULUIAIbHYIO YCIYTY, JMOO MYHHMIMIIAJBLHOTO CIY’KaIIero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAJIBLHOTO IIEHTpA,
Opra"u3alui, TpeayCcMOTpEeHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHHH KOTOPBIX 3asBUTEIh HE COTJIACEH C PEHICHUEM U
neiictBueM (Oe3neiicTBUEM) opraHa, NPEIOoCTaBISIOIIEr0 MYHHUIIMHAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBiISIOIEr0 MYyHUIUNAIbHYIO YCIYTy, JHO0
MYHUIIMOAIBHOTO  CIY)Kalllero, MHOTO(YHKIIMOHAILHOTO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3aliii, MpelyCMOTPEHHBIX YacTbio 1.1 cTarbu
16 ®enepanpHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
IPEICTaBICHbl JTOKYMEHTHI (MPU HAJIWYWHU), TOJTBEPKIAIONINE JTOBOABI 3asiBUTEIS,
100 UX KOTHH.

5.4. [locTynuBiias *xajioda MoAIEKHUT perucTpalii B CPOK HE MO3JHEE paboyero
JHS, CJIETYIOLIETO 32 JTHEM MTOCTYTLICHUS.

5.5. Xanoba, moctynuBmIas B OpraH, MNPEAOCTABISIOMIMA MYyHUIIUNAIBHYIO
yCIyIy, MHOTO(QYHKIMOHAJIBHBIA LEHTP, YYPEAUTEII0 MHOTO()YHKIHMOHAIBHOTO
LEHTpa, B OpraHu3allM, MPEeayCMOTpeHHble 4acTbto 1.1 cratebm 16 denepanbHOro
3akoHa Ne 210-@3, nubo BblmIECTOAIIMNA oOpraH (MpU €ro HaJW4YUH), MOIJICKUT
PacCMOTPEHHIO B TEUYEHHE MATHAAUATH paboOuMx THEH CO JIHA €€ perucTrpanuu, a B
ciiy4yae 00KaJIoOBaHMsI OTKa3a OpraHa, MPeJoCTaBJSIONIEr0 MYHHUIUIIAJIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3aliii, MpelyCMOTPEHHbIX YacTbio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENs JHOO B
UCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK W OMMUOOK WM B ciyyae oOOKaJloBaHUS
HapyLICHUSI YCTAHOBJICHHOTO CPOKAa TAKWUX HUCIPAaBJICHUH - B TEUEHUE MATH pabouux
JHEW CO JHS €€ PErucTpanuu.

5.6. I1o pe3ynbTaTaM paccCMOTPEHHS kalo0bl IPUHUMAETCS OJHO U3 CIETYIOIINX
pELICHUN:

1) xamo0a yHOBIETBOPSIETCS, B TOM YHCIE€ B (OpME OTMEHBI MPHUHITOrO
pElIeHMs], UCIPABIICHUS JOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIAAHHBIX B PE3YyJIbTATE
OPENIOCTaBICHUS MYHULUINAIBHOM yCIYrM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JEHE)KHBIX CpPEJCTB, B3MMAaHHME KOTOPbIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU
npaBoBeIMH akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU TMPABOBBIMU AKTAMH
Pecny6nuku Tatapcran, MyHUITUTIATBHBIMY PABOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHUU KAIO0OBI OTKA3bIBACTCS.

He mno3gHee nHsA, CleQyrOUIEro 3a JHEM MPUHATUS PELICHHS, YKa3aHHOIO B
HACTOSIIIIEM TYHKTE, 3asBUTEII0 B MUCHMEHHOW (OpME M TO KEJIAHWUIO 3asBUTENS B
ANIEKTPOHHOM  (opmMe HampaBisieTCss MOTHBHPOBAaHHBIH OTBET O pe3ysbTarax
PacCMOTPEHHUS KaJIO0OBI.

5.7. B cnydae mpu3HaHUA XKanoObl MOJIeXAllel yAOBIETBOPEHUIO B OTBETE
3asIBUTENI0 O pE3yJbTaTaX PACCMOTPEHUS KajloObl JaeTcs MHPOpMALHMs O AEHCTBUSX,
OCYLIECTBJISIEMBIX ~ OpPraHoOM,  MNPEAOCTaBISIOIIMM  MYHHIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JMO0 OpraHu3anuei, npeaycMoTpeHHOM yacTbio 1.1
cratbu 16 @enepanpHoro 3axoHa Ne 210-D3, B nensax HE3aMeIIUTEIBHOIO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIEHUI NPHU OKa3aHWM MYHULIUIIAILHON YCIIYTH, a TaKXKe MPUHOCSITCS
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M3BUHEHUS 3a JIOCTaBJICHHbIE HEYJ00CTBa U yKa3bIBaeTCs UH(pOpMalus 0O JadbHEUIIuX
JNEUCTBUSIX, KOTOpbIE HEOOXOAWMO COBEpPUIMTH 3asfBUTENI0 B LEISAX IOTYYCHHS
MYHHUIUIAIBHON YCIIyTH.

5.8. B cilyyae nmpu3HaHHs KaJIoOObl HE MOJJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3agBUTENI0 O pe3ylbTaTaX pPacCMOTPEHHUs >KaloObl [AIOTCA apryMEHTHPOBAHHBIE
pPa3bACHEHMS] O NPUYMHAX TPUHATOIO pEUIeHUs, a Takke WHpOopManus O MOpsAKe
00>Kaj0BaHUs MPUHITOTO PEUICHUS.

5.9. B ciydae ycTaHOBJIEHMS B XO/€ WU 10 PE3YJIbTaTaM PACCMOTPEHUS KaJI00bI
OPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPAaBOHAPYLIEHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, paOOTHUK, HaJIeJIEHHbIE TOJIHOMOYHUSIMU 10 PACCMOTPEHHUIO Kajoo,
HEe3aMeJINTENbHO HAPaBIISIOT UMEIOLINECS] MaTepHalibl B OpraHbl IPOKYpPaTyphl.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
pETJIaMeHTY TPEIOCTaBICHUS
MYHUITUTIATFHOW YCIYTH TIO
0(OPMIICHUIO TOKYMEHTOB TIO
0OMEHY KIIBIX TIOMEIIEHUH
MYHHITUTIATHHOTO JKUJTUIITHOTO
dboHIa, TPEeT0CTaBICHHBIX 110
JIOTOBOPY COLIMAIIBHOTO HaiimMa

dopma
(bnank oprana, pea0CTaBIISAIONIETO MYHHUITUTIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE NaHHBIE:

HpGI[CTaBI/ITCJII) .

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHIUN MYHHUIIUITAIIBHON yCITyTH
o
OoT No

PaccmotpeB Bame 3asBinenune ot No 51

npuiaraembie K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM
MPUHATO pelieHue o0

OTKa3e B
IO CJIEAYIOIIMM OCHOBAHUSM:

1.

2.

JlononHuTeNnbHast UHPOpPMaLIKA:

Brl BnpaBe MOBTOPHO 0OpaTUTHCS B YIIOJTHOMOUYCHHBIM OpraH C 3asBJICHHUEM O
PEAOCTABICHUH YCIIYTH TTOCJIE YCTPAHEHUS yYKa3aHHBIX HAPYIICHHH.

JlaHHBI OTKa3 MOXET OBbITh O0OKaJOBaH B JIOCYACOHOM TIOPSIAKE ITyTEeM
HAIPABJICHUS JKaJI0OBI B yIIOJJTHOMOYEHHBIN OpraH, a TAakKe B CyZcOHOM TMOPSIZIKE.
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Caenenus 00 2JIEKTPOHHOM MOITUCH

JomxuocTtHoe muto (PHUO)

(ToaMCh YHOIHOMOYEHHOTO JTOJKHOCTHOTO JIHIA
opraHa)
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
pETJIaMeHTY TPEIOCTABICHUS
MYHUITUTIATFHOW YCIYTH TIO
0(OPMIICHUIO TOKYMEHTOB TIO
0OMEHY KHJIBIX TIOMEIICHUH
MYHHITUTIATHHOTO JKUJTUIITHOTO
dboHIa, TPEeT0CTaBICHHBIX 110
JIOTOBOPY COLIMAIIBHOTO HaiimMa

dopma
(bnank oprana, npeOCTaBISIOUIET0 MyHUIUTIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE NaHHBIE:

HpGI[CTaBI/ITCJII) .

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIOCTABIICHUS
MYHHUIUITAIBHOMN YCIYTH 1O

OT No

PaccmorpeB Bame 3asBinenune ot No 51
IIpUJIaracMble K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
pemienne 00  OTKaze B MpUeMe  JIOKYMEHTOB,  HEOOXOJMMBIX IS
O CJIEAYIOIINM OCHOBAHUSIM:

1.

2.

Pa3bsicHeHME IpUYKH OTKa3a:
JlononHuTeNnbHAsE UHPOPMAIIUS:

Bbl BrpaBe MOBTOPHO 0OpaTUTHCA B YIIOJHOMOYEHHBIM OpraH C 3asiBICHHEM O
MIPEIOCTABJIEHNH YCIIYTH MIOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlaHHBIIA OTKAa3 MOXET OBITh O0XAJIOBaH B JOCYJACOHOM TIOPSAJKE ITyTEM
HAIPABJICHUS JKaJI0OBI B yIIOJTHOMOYEHHBIN OpraH, a TAakKe B CYJCOHOM MOPSIIKE.
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Ceenenus 00 37EKTPOHHOM MOAIICH

JomxuocTtHoe muio (PHUO)

(ToaMCh YHOIHOMOYEHHOTO JTOJKHOCTHOTO JIHIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
pETJIaMeHTY TPEIOCTABICHUS
MYHUITUTIATFHOU YCIIYTH TI0

0 OPMIICHUIO TOKYMEHTOB TIO
O0OMEHY >KHIIBIX TIOMEIICHUH
MYHHUITUTIATBHOTO JKHJTUIITHOTO
dhoHIa, TPEeTOCTABICHHBIX 110
JOTOBOPY COIMATIBLHOTO HaltMa

dopma
B
(HanMeHOBaHUE OpraHa MECTHOTO CaMOYIIPABICHUS
MYHHUIUIAJIBHOTO 00pa30BaHMs)
oT
(manee -
3asIBUTEIIb).

(st pusudeckux Uil - GaMUIIKs, UMsI, OTIECTBO, ITACTIOPTHBIC TAHHBIE,
PETHUCTPALIUIO TI0 MECTY XKUTENLCTBA, TeAe(POH)

3asiBlieHHE
00 odopMIIEeHNH JOKYMEHTOB 10 0OMEHY KUJIBIX TIOMEIIEHUHN, TPETOCTABICHHBIX 10
JOTOBOPY COLIMATIBLHOrO HalMma

[Ipoury Bac opopMuTh JOKYyMEHTHI 110 OOMEHY >KUJIOTO MOMEIIICHHUS.
AJlpec KUJI0ro MOMEUIEHUS: MyHUIIUNTAIbHBINA palioH (TOPOACKON OKPYT),
HACEJICHHBIN MTyHKT yI. .

K 3asBneHuto npunararoTcs CiaeAyNMe OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) JokyMeHTBI yAOCTOBEPSIOIINE TNYHOCTB;

2) JIOKyMEHT, MOATBEPKAAIOUIMN MOJIHOMOYUS NPEACTABUTENSA (E€CIM OT UMEHU
3asBUTEIIS ICUCTBYET PEACTABUTEID);

3) Komum n0OKyMEHTOB, NOATBEPXKAAIOLIMX MPaBO MOJb30BAHUS KUJIBIM
NOMEIIEHUEM, 3aHUMAaeMbIM TPaXJIAHUHOM-3asIBUTEIIEM U YICHAMU €ro CEMbH
(moroBop, opAep, pELUIEHHE O TMPEIOCTABICHUN KUJIOTO TOMEUIEHUS UM HWHBIE
JOKYMEHTBHI);

4) Konuu JOKYMEHTOB O COCTaBE CeMeW rpaxaaH-3asiBUTENICH (CBUAECTEIBCTBO O
POXKJIEHUH, CBHUJIETEIBCTBO O 3aKJIIOUYEHUH Opaka, penieHue o0 YChIHOBJIECHUU
(ymouepeHun), cyie0HOe pelieHue 0 MpU3HaHUK YJIEHOM CEMbH U T.I1.).
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5) Beinucka W3 AOMOBOM KHUTM (B Clydae, €CIM JOKYMEHT BBIJIACTCS
KOMMEPYECKUMHU OPTaHU3ALMIMMU);

6) Beimucka u3 texHumuyeckux nacnoproB BTU ¢ mo3taxHeiM miaHoM (mpu
HAJIMYWN) U SKCIUTMKALUEH.

OO6s3ytoch  TpH  3ampoce  MPEeIOCTaBUTh OPUTHHAIBI  OTCKaHWPOBAHHBIX
JOKYMEHTOB.

(mata) (moamuce) (%(0)]
PesynbTaT npenocraBineHuss MyHALIMIIATBHON yCIIYTH, IPOLLY IPEAOCTABUTD:

I:IB au4HbIM KaOuHet Iloprana rocyaapCcTBEHHBIX U MYHUIIMIAIBHBIX YCIyT
PecnyOnuku TaTtapcTaHn;

l:l B MHOIO(YHKIMOHAIBHOM ILIEHTPE MNPEIOCTABICHHUS T'OCYAapCTBEHHBIX U
MYHHUIIUNATBHBIX yeryT PecnyOonuku Tatapceran;

l:l B Opzane.

(mara) (moamuce) (®.1.0.)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
perIamMeHTy IpeaoCTaBICHUS
MYHHUIIUNIATBHON YCIYTH TI0
0(OPMIICHUIO TOKYMEHTOB 110
0OMEHY KMJIBIX TIOMEIIEHUMN
MYHHUITUTATBHOTO KUITUIITHOTO
dboHma, Mpea0CTaBIECHHBIX T10
JIOTOBOPY COLIMAJILHOTO HaliMa

PykoBonurento
HcnonHuTenbHOr0 KOMUTETA

Or:

3asBIICHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKH

Coo0mato 06 omuOKe, JOMYIIEHHOW MPU OKa3aHUM MYHHUIIMIAIBHON YCIYTH 10

3anucaso:

IIpaBunbHbIE CBEICHUSA:

[Ipomry wucnpaBUTh  JOMYIIEHHYH) TEXHMYECKYIO OMIMOKY UM  BHECTH
COOTBETCTBYIOILME  M3MEHEHMS B  JOKYMEHT,  SBILSIIOIIMUACA  PE3yJbTaTOM
MYHULHUNIAIBHON YCIIYTH.

[Ipuiararo cienyromme 10KyMEHTHI:

1.

2.

B cnywae npunaTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCIpaBIECHUU
TEXHUYECKOM OIMTMOKHM MPOIITY HAMPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTITPABIICHHSI SJICKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHU/IC 3aBEPEHHON KOMUHU HA OyMaXHOM HOCHUTEJIE TOUYTOBBIM OTIPABICHUEM IO

ajpecy:

HacrosiinM nmoaTBepKaar0: CBEACHUS], BKIIOYCHHBIEC B 3asIBICHUE, OTHOCSIINECS K
MOEW JIMYHOCTH M TMPEJCTABISIEMOMY MHOKO JIMILY, & TaK)K€ BHECEHHbICE MHOI HIXKE,
JNOCTOBEpHBL.  JIOKyMEHTBI  (KOTMKA  JIOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPEOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
®denepanyy, HA MOMEHT MPEACTABICHUS 3a8BJICHUS 3THU JOKYMEHTBI JEUCTBUTEIBHBI U
COJIEpKAT JOCTOBEPHBIE CBE/ICHUSI.

(mata) (moamuck) (®.1.0.)



