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yCryru no Bbigade cripaBku (BbIMUCKN).
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YTBEpXaeH

noctaHoBneHmem MIcnonHUTenbHoro
komuTeTa MyHanKMHCKOro CenbCKoro
nocenenna MeHgeneeBcKkoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT 3 HosA6psA 2022 r. Nel8

ALMVHNCTPATUBHLIN perfiameHT
npefocTaBfeHnUss MyHUUMNANbLHOW YCNyrn No Bblgave cnpaBku (BbINUCKK)

1. O6Lwue nonoxxeHms
1.1. TllpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernameHTa

HacToswmii agMUHUCTPaTUBHBIN pernaMeHT NpeaocTaBneHns MyHUUMNanbHOW Ycnyru
(nanee — aAMUMHUCTPATUBHLIA  pernameHT) YycTaHaBnuBaeT CTaHZapT W MOpPsSiAoK
npenocTaBneHnst MyHUUMMNANbHOW YycryrM Mo Bblgade cnpaBku (BbINWUCKW) (manee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jluyamn, nMerLWmMMM NpPaBo Ha MOMNydYeHUne MyHUUMNANbHOW YCRyrn, ABMSATCA
dusnyeckme nuua (oanee — 3asBUTENb).

1.2.2. C 3asBneHnMem Brnpase obpatuTbCa NpeacTaBUTENb 3aaBUTENS, OENCTBYOLWNN Ha
OCHOBaHWM [OOKYMEHTa, YOOCTOBEPSAIOLWEro ero rmnofHoOMoYus (Janee — npeactaBuUTeNb
3asBuTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBAEHUN MYHULMNANBHOW YCIyTU

1.3.1. lHdhopmauusa o nopsagke npenoctaBneHns MyHULMNanbHOM yCryru pasmeLlaeTcs:

1) Ha NHPOPMALMOHHBLIX CTEHAAX, CoOAepXalLnX BU3yaribHYO U TEKCTOBYIO MHOPMaLNIO
O MyHULMNANbHOW ycrnyre, pacrnonoXeHHbIX B NOMELLEHMUAX MHOMOMYHKLMOHAMNbHbIX LLEHTPOB
npegocTaBrieHns rocygapCTBEHHbLIX U MyHULMMAMbHLIX YCIYr.

2) Ha oduumanbHOM CcanTe MyHUUMNAnNbHOrO pamoHa B  MH(OPMAaLNOHHO-
TEeNnekoMMyHuKaumnoHHon cetn «WHTepHeT» (unu 2opodcko2o okpyea) (https://www.
mendeleevsk. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EauHein noptan);

5) B rocygapcCTtBeHHOM MWHMOPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUuMnanbeHblix ycnyr Pecnybnukmn Tatapcran» (http://frgu.tatar.ru) (nanee - Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCAYr).

1.3.2. KoHcynbTupoBaHMe Mo BonpocamM npenocTaBrieHNd MyHUUMNANbHOW yCnyru
ocyllecTBnseTcs:

1) B MHOrOYHKUMOHANbHbIX UEHTpax MpeaoCTaBNeHUs rocyaAapCTBEHHbIX WU
MYHULMNANbHbLIX YCYr NPU YCTHOM 0BpaLleHum - FIMYHO Ui No TenedoHy;

2) B HTEpaKkTMBHON hopme PecnybnmkaHcKoro noprana;

3) B WcnonHutenbHoMm  komuteTe  MyHaWKMHCKOro  CerbCKoro  MoceneHus
MeHgeneeBckoro MyHuuunansHoro panoHa (ganee — Opran):
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npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npyv NMUCbMEHHOM (B TOM 4ucre B (bopmMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybGnnkaHCckoM nopTane O nopsike u
CpoKax npegoctaBneHns MyHUUunanbHOM YCIyrm Ha OCHOBaHUM CBeLEHUN, coaepXallunxcs B
PeecTpe rocygapCTBeHHbIX U MyHULMNANbHbIX YyCNyr, NpeaocTaBnseTcs 3assuTento 6becnnaTtHo.

[ocTyn K nHopmMmauum o cpokax u nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCNyrn
ocyliecTBnsieTca 6e3 BbINONHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4yucne 6es
NCNob30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBKa KOTOPOro Ha TEXHUYeCcKne cpeacrtaa
3aaButens TpebyeT 3aknyeHns NMMUEH3NOHHOMO UM MHOTO cornalleHns ¢ npasoobnagartenem
nporpammHoro obecnevyeHus, npegycMaTpyBalOLEro B3WMaHuWe nnaTthl, PErucTpauuio unm
aBTOpPU3aUMIO 3aABUTENSA UNN NPeaoCcTaBneHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBUTENs JIMYHO WM No TenedoHy B COOTBETCTBUMM C
nocTynuBLIMM obpaLleHneM npeaocTasnseTcs nHopmauns:

1) o MecCcTe HaxOXOeHWs  MHOroyHKUMOHaNbHOMO UeHTpa npefocTaBfeHus
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTtbl, cnpaBoOYHble
TenedoHbl);

2) 0 nopsiake npefocTtaBneHnss MyHUUunanbHOW ycrnyri, o cnocobax n cpokax nogayuv
3asBNEeHUN;

3) o KkaTeropusx rpaxgaaH, KOTOpbIM MpedoCcTaBnsAeTcs MyHuuunanbHas ycnyra; o
HOPMaTMBHBLIX MPABOBbLIX aKTax, Perynupylowmx BONpockl nNpeaocTaBreHna MyHUUMNanbHOM
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoAWMbIX ANs pPacCMOTPEHUA 3asiBIEHUS O
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucTpaunm sasaBrneHuns;

5) o0 xoge npefocTaBfieHNs MyHUUMNANbHOW YCIyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMauunm no BonNpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsigke obxanoeaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo nMCbMeHHOMY ODpalLLeHUI0 COTPYAHNKN OTAEeNa, OTBETCTBEHHOMO 3a NpeJocTaBneHme
MYHULMNANbHOW ycnyrn, NnoapobHO B NMUCbMEHHOW (hOpMe Pa3bACHAKT 3adABUMTEN0 MNOPSAOK
npegocTaBfeHNa MYHUUMNANbHOM YCNYrM W BOMPOCHl, YKa3aHHble B HACTOSALWEM MNyHKTe
aOMWHUCTPATUBHOIO perfiaMeHTa, U B TeyeHue Tpex paboumx OHEeW CO OHA peructpaumm
obpalleHnsa HanpasnaT OoTBeT 3asasuTento. OTBeThl AalOTCH Ha A3blke obpalleHus. B cny4vae
HEBO3MOXHOCTU OaTb OTBET Ha A3blke obpalleHUs UCMONb3YKTCH roCyaapCTBEHHbIE A3bIKK
Pecnybnukn TaTapcraH.

1.3.5. WHdopmauma no Bonpocam npefoCTaBneHns  MyHUUUNanbHOW  yCcryru
pasMeLllaeTcsa Ha odpuumanbHOM CanTe MYHULMNANbHOrO panoHa (Usiu 20p0OCKO20 OKpyaa)
Ha MHGOPMALMOHHBIX CTEHAAxX B NoMeLlleHnax OpeaHa ansa paboTbl C 3asBUTENAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemMasi Ha
WHOPMALUMOHHBIX CTeHAax W Ha oduumnaribHOM canTe MyHMUMNanbHOro pavioHa B
WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «VIHTEepHeT», BKMOYaeT CBedeHust O
MyHMUMNAnNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATUBHOIO pernaMeHTa, WHGOpMauMild O MeCTe HaxOoXAEeHUsl, ChpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, O rpaduke npuema 3asiBfieHUA Ha npegocTaBreHune
MYHULMMNANbHOW YCIyru.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOM yCnyru

1.4.1. llepevyeHb HOPMATUBHLIX MPAaBOBbLIX aKTOB, Perynupylwmx npegocraBreHne
MYHULMMNANbHOW yCNnyru (C ykasaHMeM pekBU3MTOB HOPMAaTUBHbIX MPaBOBbIX aKTOB U UCTOYHUKOB
nx oduuymaneHoro onybnukoBaHus), pasmeweH Ha EpguHom noptane, B Peectpe
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rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYr, HA ouLmMansHOM cauTe MyHUUMNANbHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALNMOHHOM ceTn «HTEepHETY.

1.4.2. TekCT agAMUHUCTPATMBHOIO perfnaMmeHTa B LEWCTBYIOLWEN pedakuun NoanexuT
pasmMeLlleHuto Ha EgmuHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, Ha
oomumanbHOM camTe MYHULMManbHOro pamoHa B MHE(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNonb3yeMble B adMUHUCTPATUBHOM pernameHTe, 1 X onpeaeneHust

1.5.1. B agmMumHucTpaTMBHOM perfnamMeHTe WCMNOMb3YTCA cregyluwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOMYHKUMOHANbLHOrO LUeHTpa npefocTaBneHns
roCyAapCTBEHHbIX U MyHMUMNAMNbHBIX YCNyr — TeppuTopuanbHO 060COBNeHHOEe CTPYKTYpHOEe
nogpasgerneHne (opuc) MHOroyHKLMOHANBHOIo LieHTpa NpeaoCTaBneHns rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOEe B rOPOLCKOM (CenbCKOoM) MOCENeHUM MyHUUMNAanbHOro
panoHa unu B ropoackom okpyre Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 paBun
opraHusaumm AeaTenlbHOCTU MHOIrOYHKLIMOHASTbHbIX LEeHTpOB npeaocTaBrneHns
rocyAapCTBEHHbIX U MyHULMNAsbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrea
Poccunckon ®epepauumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AeaATenbHOCTH MHOrOyHKLMOHAaNbHbIX LEeHTpoB npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr»;

TexHu4eckas owmbka - owubka (onucka, oneyaTka, rpamMmaTtvyeckass Wnu
apudpmMmeTudeckas owmnbka nnbo nogobHas owmnbka), AonyLeHHas opraHoMm, NpeaocTaBnisoLWmMm
MYHULUMNANbHYO yCcnyry, U npueelasa K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCNyru), CBEAEHWsSIM B [AOKYMEHTax, Ha OCHOBaHWW KOTOPbIX
BHOCWUIIUCb CBEOEHUS;

EovHaa cuctema uvgeHTMdMKauMm M ayTeHTudumkaumm B MHAPACTPYKTYpE,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMNOSNb3yeMbIX ASI NPefoCTaBeHns rocyaapCTBEHHbIX U MYHUUMNAMbHBLIX YCNyr B
anekTpoHHon cdopme (ganee — ECUA) — dhepepanbHas rocygapCTBeHHasi MHGOpPMaLMOHHas
cuctema, obecrneymBarowas CaHKUMOHWPOBAHHBIA O0CTYMN Y4aCTHUKOB WH(OPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME uWOeHTUpUKauMm un  ayTeHTUuKaumm K  uHpopmauumm,
cogepxaliencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMAaLMOHHBIX
cucTemax;

MoL| - locypnapctBeHHOe 6logKeTHoe yypexaeHne «MHOrogyHKUMOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

ANC MoL - ABTomaTmMsmpoBaHHasa MHPOPMaLMOHHAA cMcTeMa MHOTOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHUMLMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMUHUCTpATUBHOM pernaMeHTe nop 3adBfeHneM O npeaocTaBrieHumn
MyHMUMMNANbHOW Yycnyrn (Janee - 3asiBNEHWEe) MNOHMMAaeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCNYrn, No4aHHbIA B COOTBETCTBUN C NYHKTOM 3 cTaTbh 2 ®efepanbHOro 3akoHa
oT 27 wionsa 2010 roga Ne 210-®3 «O6 opraHu3auuun npenoctaBrieHUst rocyaapCTBEHHbIX Y
MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryrm
2.1. HaumeHoBaHne MyHUUMNANbLHOW yCryru
Bblgava cnpasku (BbINUCKK).

2.2. HavnmeHoBaHWe UCNONHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOrO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTABNSAIOLIEro MyHULMNANbHY YCIyry



NcnonHuTtenbHbln KoMuteT MyHaMKMHCKOrO ceribCKoro rnoceneHns MeHOeneeBcKoro
MYHUUMNANbHOro panoHa

2.3. OnucaHue pesynbTaTa npeaocTaBneHnst MyHULMNANbHOW YCryri

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTCs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosAweMy agMUHUCTPATUBHOMY
pernamMmeHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnn MyHuLmMnansHom yenyrm (npunoxexme Ne 2 K
HacTosLLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) pelweHne o6 oTkase B nNpueme OOKYMEHTOB, HEOOXoaMMbIX AN NpeaocTaBreHus
MyHUUMnanbHon ycnyru (Nnpunoxenne Ne 3 K HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTaTt npegocTaBfieHns MyHUUUNAaNbLHOM YCryr HanpaBnsaeTca 3asBUTENo B
dopmMe  9NEeKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOMO  YCUNEHHOW  KBanvMuLMpOBaHHOM
3IEKTPOHHOM MOANUCHIO YMONIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (nMbo OpeaHa), B
cootBeTCTBUN C PepepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-9©3 «O6 anekTpoHHOM
nognucny (ganee — ®epepanbHbii 3akoH Ne 63-93) B NnyHbIM kKabuHeT EguHoro noptana. B
criyyae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybnvkaHckoro nopTtana pesynbTaT
npegocTaBneHns MyHUUMMNanbHOW YCRyrn HanpaBnseTCs TakK Xe B JUYHbIA - KabuHeT
PecnybnuvkaHckoro noprana.

2.3.3. Mo BbIbOpYy 3asBuTEnsa pesynbTaT MNpeaocTaBneHUs MyHULMMNAnbHON YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa 3MeKTPOHHOIO [JOKYMEHTa,
pacne4ataHHoro Ha 6yMaxHoM HocuTerne, 3aBepPEeHHOro neYaTblo N NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIo AOMMKHOCTHOro nuua OpraHa unm pabotHuka MOL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnanbsHOM yenyru
B pOpMe 3EeKTPOHHOIro JOKYMEHTa B TeYeHMe CpoKa OeWCTBUA pesynbTaTta npeaocTaBrieHust
MYHULIMMNANbHON YCNYrW.

2.4. Cpok npegocTaBneHnst MyHUUMnanbHOW yCnyru, B TOM Y1CHe C y4eTOM HeobxoamMmMocTun
obpalleHus B opraHu3auunn, y4acTsyoLme B NpegocTaBieHnm MyHUUMnanbHOM yCcryrm, Cpok
NPUOCTAHOBIEHUSI NPEaOCTaBNEeHNST MyHULMNANbHOW YCNyru B criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHoaaTenscTBoM Poccunckon degepaumm, Cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SBMNSAOLMXCA pe3ynbTaToM NpeaocTaBrieHus
MYHULMMNANbLHOWN yCryru

2.4.1. MyHuumnaneHas ycnyra npegocTaBnsieTcsa B TeveHne Tpex paboumx gHewn.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrm He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BSIOWErocd pesynbTaToM MpegocTaBreHns
MyHULUMNANLHON ycnyrn B popMe 9NeKTPOHHOro AOKYMeHTa, 3adaBUTEN0 OCYLLEeCTBNSAETCA B
AeHb 0(POpMMNEeHNsa 1 permcTpauumn pesynstaTta npegocTaBneHnss MyHULMNansHOM YCyru.

2.5. WcuepnbiBaowmii nepeyeHb [OOKYMEHTOB, HeObBXOAMMbIX B COOTBETCTBUM C
3aKoHOAaTENbHbIMU UM MHLIMW HOPMAaTMBHbLIMW MPAaBOBLIMW akTamMu Ans npeaocTaBreHus
MyHULMNAnbHOM YCNyrn, a Takxke YCryr, KOTopble ABMNSTCS He0b6XoaAMMbIMU U 06si3aTeNbHbIMU
ANs NPefoCTaBfeHnss MyHUUMNanbHbIX YCAyr, MOANeXalluMx NPeAcTaBneHuo 3asiBUTENEM,
cnocobbl MX MONyYeHus 3asiBUTENEM, B TOM YMCNe B 3MEKTPOHHOW chopme, Nopsaok Ux
npeacTaBneHns

2.5.1. Ana nony4yeHus MyHULUMNanbHOW YCNyrM 3asiBUTENb NPEeACTaBnsieT crneayowme
[OKYMEHTbI:
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1) [OKYMEHT, yOoCTOBEpSAWMA NNUYHOCTL (He Tpebyetca B crnydae obpaleHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B dopme AoKymeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 4 k Hactosiwemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOM popme (3anonHAeTcs NoCcpeAcTBOM BHECEHUSI COOTBETCTBYHIOLLNX
CBEeLEeHUIN B 9NEKTPOHHYIO hopMy 3asaBreHus ), MOANMCAaHHOE B COOTBETCTBUN C TpeboBaHNAMN
nyHkta 2.5.3 agMuHUCTpaTMBHONO  pernameHTa, npu  obpalieHuM  nocpeacTBoM
PecnybnuvkaHckoro noprana;

4) B cny4vae, ecnu A4ns npeaocTaBneHnsa MyHUUunansHom ycnyrm Heobxoamma obpaboTtka
nepcoHanbHbIX AaHHbIX NUUA, He SBNSALWEroca 3asBuTenemM, U ecrnim B COOTBETCTBUU C
denepanbHbiM 3aKOHOM 06paboTka Takux NepcoHarbHbIX AAHHBIX MOXET OCYLIECTBNATHCA C
cornacus ykasaHHoro nvua, npy obpatleHun 3a nony4eHMeM MyHuuunanbHoOm ycnyru 3assuTerb
AONOMNHUTENBbHO  MpeAcTaBnsieT OOKYMEHTbl, NnoaTBepXgawlme nosydeHne  cornacus
YKa3aHHOro nvua unu ero 3akoHHOro npeacraButens Ha obpaboTKy nepcoHasnbHbIX OAaHHbIX
yKkasaHHoOro nuua. [oKymeHTbl, MOATBepXaawwue noflydeHne cornacusi, Moryt 6bITb
npeacTtasfieHbl B TOM Yucne B oopMe SNEKTPOHHOIO JOKYMEHTA;

5) B cny4vae, ecnn 0643aHHOCTb XpaHeHust fomoBon kHurm o 31.12.2017 Bosnaranack Ha
COBCTBEHHMKOB XWUINbIX NOMELLEHUI, 3asBuTeNeM npeacTaBnsaeTcs A0OMOBas KHUrA;

6) npaBoycTaHaBnMBawLMe OAOKYMEHTbl HA MHAMBUAOYaSbHbBIA XWUNOW AOM (ecrnv npaso
CcOBCTBEHHOCTM He 3apernctTpupoBaHo B EAMHOM rocygapCTBEHHOM peecTpe HeaBMXKUMOCTU) —
ANSA BbINMUCKN U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBfieHbl (HanpaBreHbl)
3asiBUTENEM OAHUM U3 CrieayroLwmx cnocobos:

1) 4vepe3s MOL Ha OymMaxHbIX HOCUTENAX M B BUOE IMEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;

3) B OpraH nNn4HO MnNu NocpeacTBOM NOYTOBOM CBA3WN HAa ByMaXXHOM HocUTene.

3asBneHne M npunaraemMmble OOKYMEHTbI, MpU HanpasfeHun MNoCcpPeaCcTBOM MOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBIEHHOM MOpPSAKE.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTOM ANEKTPOHHOM NOANMUCHIO 3asBUTENS.

[Ana nonyyeHus NpPOCTOM SNEKTPOHHOM MOAMNUCK 3asiBUTEND HeobxoaMmo NponTu
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepauTb YHETHYIO 3anNuUch.

ONEKTPOHHbLIE AOKYMEHThbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), YKka3aHHbI€ B NOAMYHKTax
2, 4-6 nyHkta 2.5.1 agMUMHUCTPATMBHOIO pernamMeHTa, 3aBepsaloTCs  YCUIIEHHOW
KBanMMUMPOBaAHHOW MOAMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHWe W NoAnuMCaHWe TaKux
AOKYMEHTOB, B TOM YMCre HOTapuycamum.

ONEKTPOHHbIE [AOKYMEHTbl (3NEeKTpOHHble 00pa3bl [AOKYMEHTOB), npunaraemble K
3asiBfeHNI0, B TOM YuCrie JOBEPEHHOCTU, HaNpaBnAawTCcs B Buae dannos B gpopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbanrT.

KayecTBo npenocTtaBnseMbiX 3fEKTPOHHbIX OOKYMEHTOB (9NEKTPOHHbLIX 00pas3oB
AOKYMEHTOB) AOJPKHO NO3BONATHL B MOSIHOM 06beMe npoynTaTh TEKCT JOKYMEHTA U pacno3HaTb
PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3a9BUTENS:

1) npencraBneHMst AOKYMEHTOB W MHAOPMaUMM WU OCYLIECTBNEHUA LEeNCTBUN,
npeacTaBfieHne UM ocyLLEeCTBEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTMBHBIMU NMPaBOBbIMMN
akTamu, perynupyrowmMMm  OTHOLUEHUSI, BO3HUKaKLWMe B CBS3M C NpefoCcTaBlieHMeM
MYHULMNANbHON YCNYru;

2) oCyLleCTBNEHUSA AENCTBUIA, B TOM YMCIEe COrnacoBaHnm, He06Xo4MMbIX ANSA NOAy4YeHUs
MYHULMMNaNbHOW YyCNyrn N CBA3aHHbIX C 0bpalleHneM B MHble roCyJapCTBEHHbIE OpraHbl, OpraHbl



MECTHOro CaMOYrNpaBfieHUs, OpraHn3aunn, 3a MCKYEHMEM MOMNyYEeHUst YCryr U MonyvYeHus
AOKYMEHTOB U MHOpMaLMK, NpefocTaBngeMblX B pesynbTaTe npefoCTaBrneHus Takux ycnyr,
BKITIOYEHHbIX B MEepeyHu, ykasaHHble B yactu 1 crtatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanMbIX N 06A3aTENBHBLIX YCNYT);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HeOBXoanMbIX
ANA nNpefocTaBneHns MyHuuunanbHOW ycnyriu, nnbo B NpeaocTaBneHuM MyHULMNANbHOM
yCInyru, 3a UCKMYeHneM crnegyowmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbIX MPaBOBbIX  AaKTOB,  KacaroLMXCS
npegocTaBneHns MyHUUMnanbHOW YCryru, rnocne nepBoHaYanbHONW nodavv 3asiBNeHns o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuuve owWwMOOK B 3adABfeHWM O MpPedoCTaBNEeHUN MYHULMNANbHOW YCnyrn Wu
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM Nocne nepBoHavYanbHOro OoTkasa B NpMemMe LOKYMEHTOB,
HeobXxooMMbIX AONA NpedoCTaBNeHna MyHuuunanbHoOW ycnyrn, nubo B npenocTaBreHum
MYHULMMNANbHOW YCNYrM U He BKIOYEHHbIX B NPeACTaBNEHHbIA paHee KOMMNIEKT JOKYMEHTOB;

B) MCTeYeHWe cpoka OeWCTBUS [OOKYMEHTOB WAN U3MEHEeHue WHgopmauum nocne
nepBOHavanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix AN npefocTaBreHus
MyHULMMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbiSiBNEHWE LOKYMEHTaNbHO NOATBEPXKAEHHOro hakta (Npu3HaKoB) OLUMOGOYHOIO MNn
NPOTUBONPaBHOro AencTend (6e3nencTemst) 4OMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeEMEe [AOKYMEHTOB, HeobxoauMmblx ANs npefocTaBreHus
MyHUUMNanbHON ycryrn, nnbo B npefoCcTaBneHn MyHULMNanbHON yCryrn, 0 Yem B MMCbMEHHOM
BMAe 3a noanuceto pykosoamtens OpraHa npyu nepBoHavanbHOM OTKa3e B NnpuemMe JOKYMEHTOB,
HeobXxooMMbIX ONs NPedoCTaBAEHUs MyHULMNANbHOW YCnyru, yBedoMsisieTcs 3asiBuTenb, a
Takke NPUHOCATCH N3BMHEHNA 3a JOCTaBMNEeHHble HeyaobCTBa;

4) npegoctaBneHnst Ha ByMaXHOM HocuTene AOKYMEHTOB Y MHAPOPMALMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRnyyaeB, €CNU HaHeCeHne OTMETOK Ha
Takne AOKYMEeHTbl NMbO uX u3bATME SABMNSETCA HEeoOXOAMMbIM YCNOBMEM NpenocTaBreHus
rocydapCTBEHHOM UMM MYHUAUMMNANbHOW  YCRAyrKM, W WHbIX CfyYaeB, YCTaHOBIIEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMN C HOPMATUBHbLIMU
npaBOBbIMM akTamu Ansi NpeaocTaBneHns MyHULMNAnbHOM YCryr, KOTopble HaXoasaTcs B
pacrnopsiKeHUM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MM opraHaM MeCcTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUThb, a Takke crocobbl UX NOMNy4YeHus
3asBUTENSIMW, B TOM YMCIE B ANEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUs;
rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHnst NIbo opraHnsauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. MNony4atoTcsa B pamMKkax MeXXBeOMCTBEHHOIO B3aMMOAENCTBUA:

1) Bbinucka u3 EgMHOro rocygapCTBEHHOro peectpa HeaBmkumMoctTn — PepepanbHas
cnyxba rocygapCTBEHHOW permcrpauumn, kagactpa u kaptorpadum;

2) cBedeHus O OeWCTBYyHOLWEM nacnopTte rpaxaaHuHa Poccuinckon Pepepaunn — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoOW JoBepeHHOCTN — DedepanbHas HoTapuanbHas nanaTta.

2.6.2. 3aaBuTenNb BipaBe NpeaoCcTaBuUTb AOKYMEHTbI (CBEAEHUS), YKa3aHHbIe B MOAMNYHKTE
1 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernamMmeHTa, B OPMe 3MEKTPOHHbIX [OOKYMEHTOB,
3aBepPEHHbIX YCUINEHHOW KBannduumMpoBaHHOM NOAMNUCHIO NUL, YIONMHOMOYEHHbIX Ha co3gaHue 1
noanncaHne Takmx JOKYMEHTOB, NpW nogade 3asiBreHus.
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2.6.3. HenpeactaBneHne (HecBoeBpeMeHHOe MNpeacTaBrieHMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMWHUCTPATMBHOINO pernameHTa opraHaMmy rocygapCTBEHHOM BriacTu, opraHamm
MECTHOro camoyrnpasneHusi, opraHnsauusaMm OOKYMEHTOB U CBeOEHUM He MOXeT SABNATbCA
OCHOBaHWeM Ans oTKasa B npefoCTaBNeHnn MyHULMNansHoM ycnyru.

2.6.4. [HomxHocTHoe nuuo w© (Mnu) paboTHUK, YyKasaHHbIX B MyHkTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHvsaumn, He  npegcraBvBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLUEHHbIE N HAXOAALWMNECS B PaCcnopsXKeHUU AOKYMEHT
Unu ceefieHns, noanexar agMUHUCTPaTUBHOW, ANCLMUMIIMHAPHOW NN NHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurickon ®enepauuu.

2.6.5. 3anpelwaeTcsa TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBeAEHUs, B TOM 4uUchne
noaTeepxgarLme BHeCceHMe 3asBUTENEM MnaTthl 3a NpeocTaBNeHne MyHUUUnanbHOW yCryru,
HaxogdwWmecs B PacCrnopsPKEHUU  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHus U nogBefOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHaMm Wnv opraHaMm MeCTHOro
camoyrnpaBneHns opraHn3aumm.

HenpenctaBsneHne 3asBuUTenemM [OOKYMEHTOB, COAEpXalMx CBeOEeHUs, KoTopble
HaxXoA4ATCA B pacrnopsXXeHUU rocy4apCTBEHHbIX OPraHoB, OpraHOB MECTHOIO caMoyrnpaBneHus 1
NnoaBeLOMCTBEHHbIX OCYJapCTBEHHbIM OpraHamMm WU opraHaMm MEeCTHOro camMoynpaBneHus
opraHuvsauMn, He 4BMsSeTCA OCHOBaHWeM AN OTKa3a 3adABUTENo B NpedocTaBreHun
MYHUUMNANbHOW YCyru.

2.7. VicuepnbiBatoLwmnin nepeyeHb OCHOBaHWUIA Af1s 0TKasa B NpuemMe JOKYMEHTOB, HE06X0aAMMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHMsMW ONA OTKa3a B nMNpUMEME [OOKYMEHTOB, HeobxoaumbiX Anis
npeaocTaBneHNsa MyHMLMNANbHOW YCNyrn, ABNASIOTCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl COAEpXXaT MOAYUCTKM U MCNpaBneHus
TeKCTa, He 3aBepeHHble B MNOpsadke, YCTAHOBMAEHHOM 3akoHogaTenbcTBoM Poccuinckon
depepaumm;

2) DOKYMEHTbl coaepXaT MOBPEXAEHUsl, Hanuyune KOTOpbIX He MO3BOMSET B MOMIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBELEHUS, COAepXawunecs B [OOKyMEHTax ans
npegocTaBneHns MyHMLMNANbHOW YCNyru;

3) npeacTaBneHHble AOKYMEHTbI UM CBEAEHUS YyTPaTUN CUIy HA MOMEHT obpalleHuns 3a
MYHMUMMNANbHON  yCnyrom (OOKYMEHT, YAOCTOBEPSOLWMIA  MOMIHOMOYMSA  NpeacTaBuUTEnNs
3asBuUTENs, B criydae obpalleHns 3a npegocTtaBleHneM MyHUUMNANbHOW YCAyrn yKasaHHbIM
nnuom);

4) nogaya 3asiBNeHMs O NpPenoCTaBNEHUMM MYHULMNAnbHOW YCRyrM U [OOKYMEHTOB,
HeobXxoouMMbIX ONsi NPeAoCTaBNEHUs MYHUMUMNANbHOW YCNyrM, B 3NEKTpOHHOW hopme C
HapyLLEHMEM YCTaHOBIEHHbLIX TpeboBaHUN;

5) HekoppeKkTHOe 3anosniHeHne obs3aTenbHbIX Nonen B oopMe 3asiBfieHusl, B TOM Yncre B
WHTEpaKTMBHOW hopme 3aaBneHns Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacTtaBneHMe  HEMONIHOTO  KOMMMeKTa  OOKYMEHTOB, HeoOXoaumbiX  Ons
npeaocTaBneHns MyHULMNANbHOW YCNyru;

7) 3agBneHne 0 NpeaoCTaBNeHNN YCNyrM NOAAHO B OpraH rocyaapCTBEHHOM BNacTu, OpraH
MECTHOro CcamoynpaBfeHns WM opraHMsaumio, B MOSIHOMOYMSI KOTOPbIX HE BXOAUT
npenocTaBfeHne MyHMUMNAnNbHOW YCIyru;

8) HecobntogeHne yctaHoBEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 aneKTpoHHOW NoANUCU» YCNOBUA NPU3HAHUSA O0ENCTBUTENBHOCTU YCUITEHHOM
KBannuMpoBaHHOM 3NEKTPOHHOW NO4MUCH.

2.7.2. MNepeyeHb OCHOBaHMM ANA OTKasa B Npueme AOKYMEHTOB, HEOOXoauMbIX AnS
Nony4YeHnss MyHULMNanbHOW yCnyrn, ABASIETCS MCHEPMNbIBAKOLLMM.
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2.7.3. PeweHne 06 oTkase B npueme 3asBNeHUS U OOKYMEHTOB, HeobxoouMmbix AN
npefoCcTaBfeHnUss MyHULMNAnbHOW YCNyrM, MOXeT OblTb NPUHATO Kak BO BpemMsi npuema
3asBuTENd, TakK W nNocrne MnofydYeHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nunuoMm  OpraHa
HeobGXoauUMbIX AONns NpefoCTaBfieHMst MYHUUMNANbHOW YCNyrM AOOKYMEHTOB (CBeAEHWUA) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALMNOHHOIO B3aMMOAEWCTBUSI, B CPOK, He
npesbllaoLwLmn 9 pabounx AHEN CO OHA permcTpauumn 3asBrieHus.

2.7.4. 3anpewaetca oOTKasbiBaTb B MNpuemMe 3adBNEeHUs U UHbIX [JOKYMEHTOB,
HeobXoauMbIX ONs NPeaoCTaBfeHNs MyHUUMNANbHOWM YCRyrk, B Crydae ecnvn 3asiBNeHue u
AOKYMEHTbl, HeobxoauMmble [Ons NpeaoCTaBNeHUs MyHUUMNAnNbHOW yCryri, nogaHbl B
COOTBETCTBUMN C MHpOPMaLMEN O CpOKaX M Nopsigke nNpeoCTaBNeHns MyHUUUNanbHOW YCnyru,
ony6nukoBaHHon Ha EanHom noptane, PecnybnvnkaHckom nopTane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA AN IPUOCTAaHOBMNEHUSI NN OTKasa B
npeaocTaBneHnn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHus 0N NPUOCTaHOBIIEHUS NPEeSOCTaBfIEHUS MyHULMNANbHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTin:

1) B npeAcTaBneHHbIX 3asBNeHun 1 (Unu) JOKYMeHTax COAepXUTca HerornHas n (unu)
HelOCTOBepPHas MHpopMaLms;

2) nocTynneHue oOTBeTa oOpraHa rocygapCTBEHHOW BfacTW, oOpraHa MeCTHOro
camoynpasneHns nnbo noasBeJOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTuU UMW OpraHy
MeCTHOro camoynpasneHus opraHusaumm Ha MEXBEeAOMCTBEHHbIN 3anpoc,
CBMAOETENbLCTBYOWEro 06 OTCYTCTBMM AOKyMeHTa U (Mnn) mHdopmauumu, HeobxoauMmbiX AN
npefoCcTaBfeHns MyHUUMNANbHOW YCIyrn, ecnu COOTBETCTBYHOLWMWA OOKYMEHT He Obin
npeacTtasfieH 3agaBuTenemM no cCO6CTBEHHOM MHMLMATMBE;

3) OTCyTCTBME CBEOEHUM O pernctpaumm rpaxgaHuHa no MeCTy >KUTenbCTBa
(npebbiBaHMs) B pacnopsXeHUM OpraHoB MECTHOIO caMOynpaBfieHus.

2.8.3. llepeyeHb OCHOBaHW AN OTKa3a B NpeaoCTaBfieHMM MYHULMNANbHOW YCIyrn
ABNAETCSA UCYEPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTKasblBaTb B NpeAoCTaBeHn MyHUUUNANbHOW YyCryru B criyyae,
ecnn 3asiBNeHne O npeaoCTaBNeHUN MyHUUMNANbHOW YCNyrM MNOA4aHO B COOTBETCTBUM C
MHdOpMaUKnen o cpokax u nopsigke NpeaocTaBeHUss MyHUUMNAnNsHOW ycnyr, onybrnMkoBaHHOM
Ha EanHom nopTtane, PecnybnnkaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMVHbBI UM UHOW NnaTbl,
B3MMaeMOl 3a NPeAoCTaBeHne MyHULMNanbLHON yCnyru

MyHuumnansHaga ycnyra npegocraBngetcs Ha 6e3B803mMe34HOMN OCHOBeE.

2.10. MNepeyeHb ycnyr, KoTopble SABASTCA HE0OXoaMMbIMU U 06A3aTeNbHBIMUY ANS
npeaocTaBneHNa MyHULMNANbLHOW YCyrn, B TOM YMCNe CBEOEHUSA O OKYMEHTe (OOKyMeHTax),
BblAaBaeMOM (BbldaBaeMblX) OpraHM3aumnsamm, y4acTBYyHOLWMMIN B NpegoCcTaBneHnm
MYHULMNAMbHbIX YCryr

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHUSA NNaThbl 3a NpegocTaBiieHne yenyr, KoTopble
ABMAKTCA HEOBXOAUMbIMU M 06A3aTENbHBIMU ANA NPegOoCTaBNEeHNUS MyHULMNANbHOW YCyriu,

BKNoYast MHpoOpMaLnio 0 METOAMKE pacyeTa pa3Mmepa Takom nnatbl

MpepocraBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
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2.12. MakcnmanbHbIN CPOK OXMOaHUA B odepean npu nogadve sanpoca o npeocTaBrneHnm
MYHUUMNANbHOW yCnyru, ycnyru, npeaocTaBrseMon opraHmM3aumei, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansLHOW yCnyru, 1 Nnpu nosiy4eHnn pesyrnbrarta npegoctaBrneHns
Taknx ycnyr

2.12.1. Bpemsa oxugaHna npu nogade 3asiBNeHUs Ha nosiydeHme MyHUUMnansHOM yCryrn
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyydeHun pesynbrtata npenocTaBfieHUss MyHUUMNANbHOW  yCnyru
MaKcuMarbHbI CPOK OXXMOAHUSA B oMepen He JOSHKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaummn sanpoca 3asBuTens o npegoCcTaBNeHn MyHMUMNansHON
ycryru u ycnyru, npefocTaBfisieMon opraHu3aumen, y4acTByoLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YnUCIe B 9SIEKTPOHHOU hopme

2.13.1. MNpwu nnyHom obpalueHnn B MOL| B oeHb nogayn 3asiBfeHns 3asBUTENNIO Bbl4aeTcs
pacnucka 3 AIC MOL| ¢ pernctpaunoHHbIM HOMEPOM, MOATBEPXAAKLWMM, YTO 3asdBreHune
OTNpaBneHo, 1 AaTon NoAayn 3asBreHus.

2.13.2. lpwn HanpaeneHun 3asiBNeHus nocpeacTsoM, PecnybnvkaHckoro noptana
3aaBuUTeNb B [eHb MoAdayu 3asiBNeHWsa nornyvyaeT B NMYHOM KabuHeTe PecnybnukaHckoro
noptana v nNO 3MEKTPOHHOM noYTe yBegoMSieHMe, MOoATBepXaawulee, 4YTO 3adBreHue
OTNpaBfeHo, B KOTOPOM yKa3sbIBaKOTCA perncTpaLMoHHbIN HOMEP 1 AaTa NoJaym 3asBreHus.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayn 3asiBrieHUs YNOSTHOMOYEHHbIM
AOIMKHOCTHbIM nnuom OpraHa 3asBuTENiO BblAAaeTCAa pacnucka u3 aBTOMaTU3MPOBAHHOM
WHPOPMALNOHHOM  CUCTEMbI, NpedHa3Ha4YeHHOW AN OKasaHWsa  rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, C PErMCTPaLUOHHBIM HOMEPOM, AATON NoAayun 3asdBreHUs U NepeyYHeM
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHuumnaneHas ycnyra, K
3any oXxugaHus, mectam Ansa 3anosfiHeHWs 3anpoCcoB O NPeAoCTaBNEHNN MYHULMNANbHON

ycnyrn, MHOpMaLMOHHbIM CTeHAaM € obpasLammn Ux 3anosIHEHUS U NepevyHEM JOKYMEHTOB,

HeobxoaMMbIX ANS NPeoCTaBNEeHUS KaXaon MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0POpPMIIEHMIO BU3YalibHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfeHns Takon yCnyru, B TOM 4Yncrne Kk obecneyeHmnto 4oCTynHOCTM AN NHBaNMaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBMM C defiepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapctaH o0 coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepoctaBneHne MyHULMMNANbHON YCIyrn OCYWeCTBASeTCa B 34aHuAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmon mMebenbio anst oopMneHus
AOKYMEHTOB, MHPOPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHOoZaTeNnbCcTBOM Poccunckon ®epepaumm o coumarnbHOM
3awmMTte WHBaNMAOB B Uenax 6ecnpensaTCTBEHHOro AoCTyna K MeCTy npefocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  OecnpenAaTCTBEHHbIA  [OCTYN  WHBaNMaoOB K MecCTy
npeaocTaBneHns MyHUUmMnanbHOW yenyrm (yaobHbIN BXO4-BbIXOA4 B MOMELLEHUS 1 NepeMeLLeHne
B UX npegenax);

2) Bu3yarnbHasl, TeKCToBas W MynbTUMeOuMMHAa WHQopMauma O rnopsiake
npegoCcTaBeHns MyHUUMNANbLHON YCryrn pasmelaeTcs B yAOOHbIX Ans 3asBuTenen mectax, B
TOM YUCIEe C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBoOXAeHue MHBanNnaoB, UMELNX CTONKNE pacCTPONCTBa (PYHKUUN 3pEHUS U
CaMOCTOATENBHOIO NepenBumXeHNs, 1 okasaHne UM NoMOLLM;
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4) BO3MOXHOCTb CaMOCTOSATENBbHOIO MNEPEenBWXKEHUS MO TEPPUTOPUN, HaA KOTOPOW
pacnonoxeHbl 06bEKTbI cCoUManbHON, NHXEHEPHOM N TPAHCNOPTHOW MHMPACTPYKTYp, BXo4a B
Takme 0ObeKTbI M BbiIXxO4a U3 HUX, MOCAAKM B TPAHCNOPTHOE CPEeACTBO U BbiCAOKM U3 HETO, B TOM
4yuncre ¢ UCNosib30BaHNEM Kpecria-KonsiCKu;

5) Hagnexawee pasmelleHne obopyaoBaHMss U HOcuTenem UHdOopMaLmu,
HeobxoauMbIx Ans obecneyeHns 6ecnpenaTCTBEHHOMo OCTyNa MHBaNMAOB K ycryram ¢ y4eTom
OrpaHUYeHun NX Xn3HeaeaTenbHOCTY;

6) gybnupoBaHne HeobxoaMmon LS MHBaANMOOB  3BYKOBOW
nHdopMauuKn, a Takke Haanucen, 3HaKOB M MHOWM TEKCTOBOW M rpaduyecko
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA MNpPU HanuuMmM LOKYMEHTa, NoATBepXaatollero ee
crneumanbHoe oby4vyeHMe WM BblgaBaemoro no opmMe M B Nopsigke, KOTOpble YCTAHOBEHbI
npukasom MuHucTepcTBa Tpyaa u coumanbHoun 3awmnTtel Poccuinckon ®epepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBepXAaLWero cneuuansHoe obyyeHue
cobakn-npoBOAHMKA, 1 NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHus B 4actn obecrneyeHnss AOCTYNHOCTU AN MHBANUAOB OOBLEKTOB, B
KOTOPbIX OCYLLECTBISAETCA NpeaocTaBneHne MyHMumMnanbHOM ycnyr, U CpeacTB, UCMNOMb3yeMbIX
npu NpegocTaBieHnn MyHUUMNANbLHOW YCryrn, KOTopble ykasaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATUBHOIO pernameHTa, NPUMEHSIOTCA K 00bekTaM 1 cpeacTBam, BBEAEHHbIM
B 3KCMyaTaumio unuv npowwealwmm MogepHu3saumio, pekoHcTpykuuio nocne 1 nona 2016 roga.

3puTenbHoOmn

n
N MHOopMauuu

2.15. MNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHMUMNANbLHOW YCIyrn, B TOM Yucne
KONM4YeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMPKHOCTHLIMM LMK Npy NpeaocTaBneHnm
MYHUUMNANBHOW YCyru 1 NX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MOyYeHUs nHgopmaumm o
xofe npefocTaBneHns MyHULMNanbHOW yCyri, B TOM YMChe C UCMOMb30BaHNEM
MHPOPMALNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMIN, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NonyyYeHNss MyHULMNAIbHOW YyCAyrn B MHOTO(PYHKLMOHANbHOM LIEHTPe NpeaoCTaBneHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B nobom
TeppuTopuanbHOM noapasaesieHnn opraHa UCNONHUTENBHO PacnopaanTeNbHOro opraHa
MECTHOro camoynpasfeHusi, No BblIbopy 3asBuUTens (3KCTePPUTOPUASIbHBIA NPUHLMI),
nocpencTBOM 3anpoca O NPefoCTaBeHNN HECKOSTbKUX FOCYAapPCTBEHHbIX U (MNn)
MYHUUMNANbHBIX YCAYr B MHOFO(YHKUMOHAMbHbIX LeHTpax NpeocTaBneHns rocygapCTBeHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 degepanbHoro 3akoHa Ne210-d3
(koMMneKcHbIN 3anpoc)

2.15.1. NokasaTensiMm 4OCTYNHOCTU NpeAoCTaBNeHNst MyHULMNANbHON YCryrn SBNSATCA:

pPacnosIOKEHHOCTb MOMELLEHUS, B KOTOPOM BEAETCHA NpUeM, Bbldaya AOKYMEHTOB B 30HE
AOCTYMHOCTM OBLLECTBEHHOrO TPaHCMNOpPTa;

Hanuune HeobxoOUMOro KOnMYyecTBa CreuuanucToB, a Takke MOMELLEHUIA, B KOTOPbIX
OCYLLIECTBMSIETCH NPpMeM AOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncyepnbiBaoLLEN MHOPMaLUK O cnocobax, NopsaKke U Cpokax NpeaocTaBeHns
MYHMUMMNANbHON yCcnyrn Ha MHOPMaUMOHHBLIX cTeHgax, EanHom noptane, PecnybnvnkaHckom
nopTarne, opuynanbHOM canTe MyHULMNANbHOro panoHa;

oKasaHve MoOMOLUM MHBanNugaMm B NpeogonieHMn 6apbepoB, MELLALNX NOTYYEHUIO UMK
yCrnyr HapaBHe C ApYrMMu niuamu.

2.15.2. MNokasaTensamu kadecTBa NpeaoCcTaBreHns MyHULUNANbHOM YCnyru sBnsoTCS:

1) cobniogeHne CpokoB nNpMema 1 pacCMOTPEHUSI LOKYMEHTOB;

2) cobntogeHve cpoka nonyyeHus pesynbtaTa MyHULUNAnbHOW yCnyru;

3) oTcyTcTBME 0B60OCHOBAHHLIX Xanob Ha HapyleHUs agMUHUCTPATMBHOMO perramMmeHTa,
coBepLueHHble paboTHukamn OpraHa;
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4) KONU4YeCTBO B3aMMOLEWCTBMI 3asBUTENS C AOSMKHOCTHbIMM nuvuammn (6e3 yyeTa
KOHCYynbTauun):

B3aMmogenctene 3aaButens ¢ paboTHukamm OpraHa mnm MOLL npu npegoctasneHun
MYHULUMMNANbHOW YCNyrn ocyLeCcTBASEeTCS OAMH pa3 nNpwu NpeacTaBneHnn 3asiBfieHns Co BCEMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OOVMH pa3 B cCnyyae HeobXxoOUMOCTW rMonyvyeHus pesynbTata npeaocTaBneHus
MyHuUuunaneHoun ycnyru B OpraHe nnu MoL| B dhopme ak3emMnnapa aneKTpOHHOro JOKYMEHTa Ha
OymaxxHoM HocuTene.

MpooomknTenbHOCTb OAHOrO B3aMMOLENCTBUA 3adBUTENSA C AOMKHOCTHBIMU Nl amMu npu
npegocTaBfieHN MyHULMNANBHOW YCryru He npesbiaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KayecTBO MNpefoCTaBfieHUsT MYHULMMAnNbHOW YCnyrm c
NOMOLbLID  YCTPOUCTB  MNOABWXKHOW  pagaunoTenedoHHOW  CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VH(opmaums o xoge npenoCcTaBneHUs MyHMUMNANbHOW YCIyrm MOXeT ObiTb
nosilydyeHa sasisutenem B NMM4HOM KabuHeTe Ha EgmHom nopTtane, PecnybnnkaHckom nopTane, B
OpraHe, ML,

2.15.4. lNpepocTtaBneHne MyHUUMNanbHOM ycnyrn ocyuwecrtensgetca B fiob6om MOLL no
BblOOpY 3asBUTENA He3aBUCMMO OT MeCTa €ero >XuTenbCTBa WM MecTa (pakTu4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkn TaTapcTtaH nNo akcTepputopuaribHoOMy
npuHUMNy.

MyHuumMnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeaocTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBatoLwme oCOBeHHOCTU NpeaoCcTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppuTopuanbHOMY NpuHUMNY (B criydyae, ecnn MyHuumnanbHas
ycryra npefoCcTaBrisieTca Mo aKCTeppUTopuanibHOMy NPUHLMIMY) U1 OCOBEHHOCTU
npegocTaBneHnsa MyHULUMNAIbHOW YCIyrn B 95IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBneHNN MyHULUNANBHOW YCNYrn B 35IEKTPOHHOW (bopMe 3asiBUTENb
BrpaBse:

1) nony4nTb WHoOpMauuio O MNOPSAKE U CpoKax MNpedoCTaBNEeHUA MyHUUUNanbHOM
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTb 3asiBNeHue O npeaocTaBieHn MyHUUUNAanNbLHOM YCryr U UHble AOKYMEHTHI,
HeoOxoauMble ONs NPefoCTaBfiEHUss MyHUUMMANbHOW YCNyru, B TOM 4uClle LOKYMEHTbl U
NMHopMaUuIo, ANEKTPOHHbIE 0Bpa3bl KOTOPbLIX paHee Obln 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 vyactu 1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, ¢ ncnonb3oBaHnem PecnybnmnkaHckoro
noprana;

3) nonyunTtb CBeOEHUst O XOAe BbIMOSIHEHUS 3asiBNEeHUn O npeaocTaBnieHnn
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OoCyLWeCcTBUTb OLIEHKY KadecTBa NpeaoCcTaBfieHUs MyHUUMNanbHOW YCIyru;

5) nonyuntb pesynbTaT NpefoCTaBfeHus  MyHuuunansHoW ycnyrm B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nogaTb xanoby Ha peweHve wn pgencteue (6esgencteme) OpraHa, a Takke ero
AOJDKHOCTHBIX JML, MyHMUMNAnNbHbIX ChAyXawmx nocpeactsoM PecnybnukaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, OGecnevmBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxkanoBaHWa pelueHun n gencteun (besgencreums),
COBEpLUEHHbIX MpU MpeaocTaBneHnn rocygapCTBEHHbIX M MyHUUUNAIbHLIX YCIyr opraHamu,
npegoCTaBALWMMN rOCygapCTBEHHbIE N MyHULMNAMbHbIE YCAYTX, UX SOSMKHOCTHBIMU NnuamMu,
rocygapCTBeHHbIMU U MyHULMMANbHBIMWU CRYXaLlLlUMMU.

2.16.2. ®dopmunpoBaHMe 3asiBNEHUS OCYLLECTBNSAETCS MOCPEeLCTBOM  3aroOfiHEHUS
9NEeKTpOHHOM opMbl  3asaBneHuss Ha PecnybnukaHckom nopTane 6e3 Heob6xoaMmocTu
AONOJTHUTENBbHOW NoAayn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. Npwn hopmupoBaHmnn 3asiBrneHust obecnevnBaeTcs:
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1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHUS 3asBNEHUA W WHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NpeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3anOSfIHEHUSI HECKONMBbKUMUN 3asiBUTENSIMW OOHOWN 3NEKTPOHHON hOpMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npeanonaralowumMy HanpasneHne COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HocuTerne Konuu 3JNEeKTPOHHOW POopMbl
3aaBNeHns;

4) coxpaHeHWe paHee BBeAEHHbIX B ANIEKTPOHHY0 (hOopMy 3asiBNiEHNs1 3HaYeHUI B Ntobon
MOMEHT MO >XefaHuK Nofb3oBaTens, B TOM 4MCne npu BO3HUMKHOBEHMM OLIMOOK BBOAA M
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B NEKTPOHHYIO hOpMY 3asBEeHUs;

5) 3anonHeHue nonen 9NeKTpoHHOW POpMbl 3asiBNEeHUs A0 Havarna BBoAa CBedeHWUn
3asiBUTENIEM C WUCMNOMb30BaHMEM CBedeHun, pasmelleHHblx B ECWA, u  cBegeHun,
onybnukoBaHHbiXx Ha PecnybnukaHckom nopTane, B 4acTW, Kacalwencss CBeaeHun,
OTCYTCTBYIOLLUMNX B €ANHON CUCTEME MOEHTUMMKALMM N ayTeHTUdUKaLUK;

6) BO3MOXHOCTb BEPHYTbCS Ha noOOM U3 3TanoB 3aMOfIHEHUS 3MEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOpMaLNW;

7) BO3MOXHOCTb AOCTYyMNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSIM B T€YEHUE He
MeHee OJHOro roa, a Takke 4YacTU4YHO CCPOPMUPOBAHHLIM 3aABMEHUSIM - B TEYEHUE HE MeHee 3
MecsiLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpeactsoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asaBuTENO NPeEaOCTaBAsAeTCs BO3MOXHOCTb 3anmcu Ha nobble cBoboaHble Ans npuema
AaTy n BpeMsi B npeaenax yCTaHOBNEHHOrO B MHOMOYHKLMOHANbHOM LIEHTPE rpadhmka npuema.

3anuck Ha onpefereHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns aTon Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucn nocpedctsoM  PecnybnmkaHckoro
noprtana 3asiButesnto HeobxoamMmo ykasaTb 3anpaluvBaeMble CUCTEMON JaHHbIe, B TOM YUChe:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedgoHa;

agpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBUS CBeOEHMW, KOTopble coolwmn  3asBuTenb  nNpu
npegBapuTenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asiBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM 3anucyn  3assBuTento  obecneynBaeTtcs
BO3MOXHOCTb pacneyaTtaTb TanoH-NoaTeepXxaeHue. B cnyvae, ecnu 3asasutesnib coobwnt agpec
9NEKTPOHHOM NOYThI, HA YKa3aHHbIN aapec Takke HanpaBnaeTca nHpopmaunsa o nogTBepKaeHUN
npegBapuTenbHOM 3anncu C ykasaHueM aTbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNbHOM 3anucu 3asBuTenb B 00si3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHAa 3anncCb aHHYNIMPYETCS B Crlydae ero HesiBKU Mo
ncredeHnn 15 MMHYT C HA3HAYEHHOro BPEMEHU Npuema.

3agasuTenb B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX OENCTBUKW, KpoMe
NPOXOXAEHUA WNOEHTUUKaUMM U  ayTeHTUMdUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMM
npaBoBbIMU akTamun Poccunckon egepauuu, ykasaHus Lenv npuemMa, a Takke npegocrasneHns
cBedeHun, HeobxoguMMbIX ANA pacyeTa ANUTENbHOCTU BPEMEHHOrO MHTEpBana, KoTopbIn
HeobxoaMmo 3abpoHmpoBaThb ANnsa npyema.

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHUs K NOPSAAKY UX BbINOMHEHMS!, B TOM YNCIe OCOGEHHOCTU BbINONHEHUS
agMUHUCTPATMBHbIX NpoLUEeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LIEeHTpax
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3.1. OnncaHue nocriegoBaTenibHOCTU AENCTBUI NPy NpeaocTaBneHnn
MYHULMNANbHOW yCrnyru

3.1.1. MNpepoctaBneHne MyHULMNANbHOMW Yycnyrn BKAoYaeT B cebsa cnegywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBNeHn MyHULUMNANbLHOW YCNYyru;

4) noAroToBKa pesyrbTata MyHULMNanbHOW yCnyru;

5) Bblga4va (HanpasneHune) 3asBuUTenNto pesynbtarta MyHUUUnanbHOW yCryru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. OcHOBaHMeM Havana BbIMNOMHEHUS aAMWHUCTPATUBHOM Mpoueaypbl sBRseTcs
obpalleHne 3aaBuTend no Bonpocam, CBsA3aHHbIM C NpeoCTaBfieHMEM MYHULMNANBHOM YCAyr.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npoueaypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpaleHumn 3aasutens B OpraH — cekpeTapb MICNofHUTENBHOrO KoMUTETa CEeMbCKOro
noceneHns MeHOeneeBckoro MyHUUMNANbHOMO panoHa (ganee - [JOIMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTen BnpaBe o0OpPaTUTbLCS 3a KOHCYyNbTauMenm O TMopsiAke U cpokax
npegocTasneHns MyHuumnansHon ycnyrm B MOLL nnyHo 1 no TenedoHy 1 3feKTPOHHOM NoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTens, B TOM 4uUCne Mo cocTaBy, ¢opme
npegcraBnsaeMon JOKyMeHTaumm 1 apyrum Bonpocam i NonyYeHUs MyHULMNansHOM yCnyru.

3asBuUTENb MOXET MOMY4YnTb MHPOPMaLUIO O NopsaaKe NpeaoCTaBNeHNS MyHMLMNANTbHON
ycnyrn Ha ocomumansHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOSLUM NMYHKTOM, BbIMNOMHSOTCA
B AeHb obpaLleHns 3asaBuTens.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATMBHbBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
cocTtaBy, opme npeacraBnsgeMon AOKyMeHTauuu u gpyrum Bornpocam, HeobxoanmbiM Afis
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.2.3. 3asaButenb Brnpase obpatntbca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTe, a
TaKke NoNyyYnuTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsiake u
CpoKkax npefocTaBneHns MyHUUMnanbHOM Yycryru, B TOM 4ucre Mo cocTtasy, opme
npeacTaBnsaemMon JOKYMeHTaumm 1 Apyrmum Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

[OSmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHOPMUPYET 3asBUTENS B
cooTBeTCTBUMN C TpeboBaHsiMK NyHKTa 1.3.4 aAMUHNCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBAEMble HACTOSLLUM NYHKTOM, BbIMOSHSOTCS
B TeYeHune Tpex paboumx gHEeN Co AHA NOCTyNneHus obpalleHus.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NPOLEeayp SABMAKTCS: KOHCYNbTauum no
coctaBy, opme npeacraBnseMon OOKYMEHTauMm M Apyrum BOnpocam, HeobxoaumbiM Ang
nonyyYeHns MyHUUMnanbLHOWM yCnyru.

3.3. an/IHFITI/Ie N pacCMOTpeHne KoMmniekta 4OKYMEeHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. [Nprem OOKYMEHTOB A58 npeaocTaBneHns MyH1uumunansHoun yenyrm yepes MoLl nnm
yaaneHHoe paboyee mecto MOLL.
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3.3.1.1. 3asasutenb (NpeacrtaBuTenb 3aaBuTens) obpawaetcs B MOLL ¢ 3anpocom o
npegocTaBneHnn MyHUUMMNanbHOW YCNyrm v npeacraBnsgeT AOKYMEHTbl B COOTBETCTBUW C
MYHKTOM 2.5 agMVWHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npmem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NMMYHOCTb 3as8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSM, yKa3aHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHnss B AIC MOL;

npy nNpenocTaBfeHMn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPaTMBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBMSEeT CKaHMpOBaHWe npencTaBleHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocre nognucaHna ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AVUIC M®L| gokymeHTbl, nNpeacTaBneHHble B 3NEeKTPOHHOM dopMe unm
3NEeKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (OpPMUPYET SNEKTPOHHOE A€ero;

BO3BpaLLlaeT nognucaHHoe 3asBneHne n opurmHansl 6yMaxkHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNMBAEMble HACTOSALLUM MYHKTOM, BbIMNOSHSOTCA
B AeHb oOpalleHns 3asButens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX MNpoueayp SBNAOTCA: FOTOBOE K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MLl HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asBuTerns B OpraH
B 3M1IEKTPOHHON hopMe (B COCTaBeE NaKeTOB AMEKTPOHHbIX A€eM) B TeYeHMe OAHOro paboyero aHa
CO OHS obpalleHns 3asBuTens B CTPYKTYpHoe nogpasgeneHe MoL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASKTCA: 3asiBfieHue Wt
nakeT OOKYMEHTOB (3NEeKTPOHHOe [eno), HanpasreHHble B OpraH, nocpeacTBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. NMprvem JOKYMEHTOB ANSA NpeaocTaBreHns MyHUUUNAanbHOW YCNyrn B 351IEKTPOHHOM
dopme 4epes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asiBieHUs1 B 3NIEKTPOHHOM opme BbINOSHAET
cnegywoLwne AencTeuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NIEKTPOHHOIO 3asiBIEHWS, BKKOYaKOLWY CBeaeHus, Heobxoanmble u
oba3aTenbHble AN NpefoCTaBneHuss MyHULMNAnNsHOM YCnyru;

npuKpennsieT AOKYMEHTbI B 9NIEKTPOHHON (bOpMe UK 3NEKTPOHHbIE 06pa3bl AOKYMEHTOB
K (bopMe 3neKTPOHHOro 3asBneHns (Npu Heob6xoamMMocTn);

noaTeepxgaeT akT O03HaKOMSEHWA W cornacusi € YCNoBUSMW WU NOPSOKOM
nNpedocTaBNeHNs  MyHMUMNANbHOW  yCrnyrn B 3NEeKTPOHHOM dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHs);

nogTeepxgaeT AOCTOBEPHOCTb COOBLLEHHBbIX cBeeHun (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anoSfIHEHHOE 3NIeKTPOHHOE 3asiBreHne (HaXumaeT COOTBETCTBYIOLLYIO
KHOMKY B (popMe 3MEKTPOHHOrO 3asBreHNS);

9NEKTPOHHOE 3asiBNeHne NognucbiBaeTca B COOTBETCTBMM C TpeboBaHnAMK nyHkTa 2.5.3
aAMUHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOIO 3asBMEHNS.

dopmaTHO-Nnornyeckasi nposepka chopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISETCA nocne
3anosfiHEHNS 3asIBUTENEM KaXk40oro 13 nosien anekTpoHHOM hopMbl 3asBneHus. [pn BbiSBNeHUn
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HEKOPPEKTHO 3anoSfIHEHHOrO MO 3NIEKTPOHHOM (POPMbI 3asBeHUs 3asBUTENb YBEAOMMASETCS O
Xapaktepe BbISABMNEHHOM OLIMOKN U NOpsiAke ee yCcTpaHeHUs NocpeCcTBOM WUHAOPMAaLUNOHHOMO
coobLeHna HenocpeacTBEHHO B 3NIEKTPOHHOM hOpMe 3asiBrieHUs.

AOMUHUCTPATUBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HAaCTOALUM NMYHKTOM, BbIMOMHSOTCA
B AeHb oOpalleHns 3asButens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUMBHBIX Npouenyp SABMASTCA: 3fEKTPOHHOoe
Aerno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMBbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOMIHEHNA agMUHUCTPATMBHOW Npouenypbl SABNseTcs
NoCTynfieHne 3asiBfeHns U  WHbIX [JOKYMEHTOB, HeobxoauMmbIX ANns  npefocTaBreHus
MYHUUUNANbHOW YCRyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
afMUHUCTPATUBHOW  Npouedypbl  sBRAsSeTca  cekpeTapb  McnonmHuTenbHOro  komuTeTa
MyHaNKMHCKOro Cenbckoro noceneHnst MeHgeneeBcKOro MyHMUMNANbHOrO pavioHa (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Criyvae obpalleHns
3asBuTend c 3assreHem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAatoLLero A0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, YkasdaHHbIM B NyHKTe 2.5
aAMWHNCTPATUBHOIO perfamMeHTa, MNpOBEpKy COOTBETCTBUS MNPeACTaBIIEHHbIX [OOKYMEHTOB
yCTaHOBIeHHbIM TpeboBaHnAM (Haanexailee ogopMsieHme KOnMn LOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax Nog4YUCTOK, MPUMUCOK, 3a4EPKHYThIX CIOB U MHbIX HE OrOBOPEHHbIX UCMPaBreHui);

3anorHAeT 3MEeKTPOHHYIO hOpMy 3asiBfieHUs B aBTOMaTM3MPOBaHHOM NMH(OPMaLMOHHON
cucTeme, NpegHasHaYeHHON s oKasaHWs rocy4apCTBEHHbIX Y MyHULMNATbHbBIX YCAYT;

npu NpefocTaBneHnn [OOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBASEeT CKaHWpOBaHWE npencTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHus ckaHnpyeT NoannucaHHoOe 3asiBrieHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MH(OPMALMOHHYIO CUCTEMY, NPpeaHa3HaYeHHyo ang
OoKasaHuWsi TOCYAapCTBEHHbIX W MyHUUMNAsbHbIX YCAyr [OOKYMEHTbl, NpeacTaBrieHHble B
3MIEKTPOHHOW (bopMe UM 3NEKTPOHHbIE 0Bpasbl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3NEKTPOHHOE Aeno;

BO3BpaLLaeT NognucaHHoe 3asBrneHne n opurmHansl 6yMaXKHbIX JOKYMEHTOB 3adBUTENIO;

BblaeT 3asBUTESTHO Pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanunuusi ocHOBaHM NS OTKa3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeJOMIISeT 3afABUTENS O Hann4um nNpenaTcTBUrA ONd
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbI C O6bSCHEHMEM CoLepPXKaHUS BbISIBIIEHHbIX
OCHOBaHW Ans OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. JomkHOCTHOE N1LIo, OTBETCTBEHHOE 3a NPUeM OOKYMEHTOB, NOcne NocTynieHns
AOKYMEHTOB Ha pacCMOTpeHue:

npuceamBaeT 3asBfEHNI0 HOMEP B COOTBETCTBMM C HOMEHKMATYpon Aen u craTtyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Oena, B TOM 4YUChe MNPUITOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoeepsieT  cobniogeHne  yCrnoBun  OENCTBUTENbHOCTU  3NEKTPOHHOM  MOANUCH,
nocpenctesoMm obpaweHua k EguHomy noptany (B cnydae, ecnu 3aaBuTenem npeacTaBneHbl
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3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUWCAaHHbIE YCUNEHHOM KBanvULUPOBAHHOWN 3NEKTPOHHOW
noanucbHo).

Mpn HannuMm oOcHOBaHWN, NPEeayCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNuBaeT NPOEKT peLleHns 06 oTkase B npMeme JOKYMEHTOB, HEOBX0aUMbIX
ANS NpefoCTaBleHNss MyHULMNANbHON YCIyri.

B cnyyae, ecnu B pesynbTaTe NpoBEpPKU YCUNEHHOM KBaNnnOULMPOBaHHOW 3NEKTPOHHOW
NOANUCK BbISIBIEHO HECObnoaeHne yCrnoBui ee 4eNCTBUTENbHOCTU, NPOEKT pelueHns o6 oTkase
AOJDKEH coaepaTtb NyHKTbl ctatbn 11 PepepanbHoro 3akoHa Ne 63-D3, koTopble NOCAYXUnm
OCHOBaHMeM ANs ero NPUHATUS.

MpoekT pelweHns o6 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX ANA NpeaocTaBneHns
MYHUUMNANbHOW YCNyru, ¢ ykasaHueM npuynH oTkasa (B criydae, ecrnm oCHOBaHWUA Of1sl OTkasa B
npueme OOKYMEHTOB, HEOOXOAUMBIX OIS NpeaoCTaBNeHNa MyHUUUNANbLHOW YCNyrn, cBA3aHbl C
HapyLWeHEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI codepxaTtb WHJopMauuio O HaMMEeHOBaHUM [OKYMEHTOB
(MHpopmaumn, cesedeHuin), KOTOpble He MpeacTaBrneHbl, cogepXaT HeLOCTOBEPHble U (MNn)
NnpoTMBOpEeYMBbIE CBeOeHUs, O(OPMMEHbl C HapyleHMeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBnsgeTcss Ha corfacoBaHMe B YCTAHOBIEHHOM Mopsake MOCPeACTBOM  CUCTEMbI
3NEKTPOHHOro A0KYMeHToobopoTa.

CornacoBaHue npoekTa pelueHns ob oTkase B npveme JOKYMEHTOB, Heo6XxoauMbIX Ans
npegocTaBneHns MyHUUMNanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npesycMOTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyvae oTcyTCcTBMS OCHOBaHWUM ANSA OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeMm
AOKYMEHTOB, B Te4YeHne ofHOro paboyero AHA CO OHSA MOCTYNNEHUa 3asBrneHus, HanpasnseT
3aaBUTENO, yKasaHHbIM B 3asiBNeHWn crnocobom, yBeaoMIeHWe O MOCTYNNeHUn 3asiBreHus,
cojepxallee BXOAAWNA PErncTpaumMoHHbI HOMep 3asiBreHus, OaTty MofyyYeHnsa 3asiBrieHus,
nepeyYeHb HaMMeHOBaHUM annoB, MpPeAcTaBfEHHbIX K HEMY AOKYMEHTOB, AaTy nosfiyvyeHus
pesynbtarta MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHne npouenyp, YyKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO pernameHTa, npu Hann4inum TeXHN4YECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTU4YECKOM peXxmme C MUCMOoMb30BaHWEM aBTOMATU3NPOBAHHOW WH(OPMaLNOHHOM
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyapCTBEHHbIX N MyHULUMNANbHbLIX YCIYT.

3.3.3.5.  AgmMuHUCTpaTMBHblEe Mpouedypbl, ycTaHaBnueaemble nyHktom  3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYeHue ofHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3as8BMEHUS HA pacCMOTPEHME.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpoueayp SBMSKTCA: MPUHATBIA Ha
paccMOTPeHNe KOMMNITEKT JOKYMEHTOB UMW MPOEKT pelleHna o6 oTkase B npueme JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MyHMLMNANbHOW YCyTrn.

3.4. HanpaBneHue MexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLLME B PEAOCTaBNEHUN
MyHMUMNANsHON yCnyrn

3.4.1. OcHoBaHMEM Hayana BbIMOMHEHNA agMUHUCTPATMBHOM Mpouenypbl sBnsieTcd
nonyyeHne [OOSDKHOCTHBbIM — NUUOM  (paBOTHUMKOM), YNOSTHOMOYEHHbIM Ha  BbIMOMHEHWE
aAMWUHUCTPaTUBHOW Npoueaypbl, OT LOMKHOCTHOrO nvua (paboTHMKa), OTBETCTBEHHOIO 3a NpUeMm
AOKYMEHTOB, NPUHATLIX OT 3a8BUTENHA JOKYMEHTOB.

[OMKHOCTHBLIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
agMUHUCTPATMBHOM  npoueaypbl, 4BNseTca  cekpetapb  WMcnonmHuTenbHOro  KommuTeTa
MyHaMKMHCKOrO cenbckoro noceneHnst MeHgeneeBcKOro MyHuMUMNAanNbHOro pavoHa (ganee -
AOJDKHOCTHOE NNUO0, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [OmKHOCTHOE InuUO, OTBETCTBEHHOE 3a HarnpaBneHne MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B SNEKTPOHHOM dopMe MnocpeacTBOM CUCTEMbI
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MEXBEJOMCTBEHHOIO  9NIEKTPOHHOrO  B3aMMOAEWNCTBUSA  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpocbl O MpeaocTaBneHnn LOKYMEHTOB W CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATUBHbIE NpoLeaypbl, ycTaHaBNMBaeMble HAaCTOALUM NMYHKTOM, BbIMOMHSOTCA
B J€Hb NPUHATUSA 3a8BNEHUS Ha pacCMOTpPeHMe.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHbLIX NpoLeayp SABSIOTCA: HaNpaBlieHHbIE B
opraHbl Bfiactn u (Mnu) nogBefoOMCTBEHHbIE OpraHam BIiacTy opraHu3aumm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLLMKOB AaHHbBIX HA OCHOBaHWUW 3anpoCoB, NOCTYNUBLLMX Yepes
cucTemy MeXBeJOMCTBEHHOIo 3NEeKTPOHHOIo B3anUMOJEeNCTBUS, npegocTaBnAwT
3anpawumBaemMble OOKYMEHTbl (MHpopmauuio) unu HanpasnswT yBegoMieHns 06 OTCyTCTBUM
AOKYMeHTa 1 (Unum) nHopmarmm, HeobxoauMbIX ANa NPegoCcTaBneHns MyHULUNANbHOW yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMWHUCTPATMBHBIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbINOJTHAOTCA
B TeyeHue Tpex AHerW CO [OHSA MNOCTYNMeHMs MeXBEeAOMCTBEHHOro 3anpoca B OpraH Wunu
opraHuMsaumio, npegocTasnawme AOKYMEHT N MHPOPMaLUNIo, eCNN UHblIE CPOKU MOATOTOBKA U
HanpaBneHust OTBeTa Ha MEeXBELOMCTBEHHbIN 3anpoc He YCTaHOBMEHbl deaeparnbHbIMn
3akoHamu, npasoBbIMM akTamu [lpaButensctBa Poccuiickon degepaumm U MPUHATBIMA B
COOTBETCTBUN C dheaeparibHbIMW 3aKOHaMW HOPMAaTMBHbLIMU NPaBOBbIMU akTamu Pecnybnuku
TaTtapcTaH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHLIX nNpoueayp SBASIOTCA: LOKYMEHThI
(cBepeHus), HeobxoanMble ANA NpeaocTaBneHna MyHULMnansHon ycnyrm, nnbo ysegomreHve
o6 oOTkase, HanpasneHHble [JOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpoCcoB.

3.4.4. [OrmKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBe4OMCTBEHHbIX
3anpocosB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fEKTPOHHOrO
B3anMMOAENCTBUS JOKYMEHTbI (CBeaeHus1), Heobxoanmble AN NpeaocTaBneHnsa MyHUUmMnansHoOm
ycnyrn, nnbo yBegomneHne o6 oTkase npu OTCYyTCTBUU JOKYMEHTa U (Unn) nHdopmMauuu;

Npy  HanNU4YUM OCHOBaHUW, NPEAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNMBaET NPOEKT peLleHns 06 oTkase B NpMeMe JOKYMEHTOB, HEOBXOANMbIX
ANS NpefoCTaBeHNss MyHULMNANbLHOW YCIyri.

MpoekT peweHns 06 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBneHns
MYHUUMNANbHOW yCNyru, ¢ ykasaHnemM NpuyvH oTkasa (B criydae, ecrnm oCHOBaHWUA Onst OTkasa B
npueme OOKYMEHTOB, HEOOXOANMBIX AN NpeaoCTaBNeHNa MyHUUUNANbHOW YCNyrn, CBA3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TpeboBaHUN K TakMM AOKYMEHTaM, OCHOBaHUSA Afi OTKa3a B
npueme AOOKYMEHTOB [OSDKHbI coAepXaTb WH(opMauuio O HaMMEHOBaHUM [OOKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HegOCTOBEPHblE WU (MNn)
NpoTMBOpPEYMBbLIE CBEOEHUS, O(OPMNEHbl C HapyLleHMEeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBnseTcs Ha corfacoBaHMe B YCTAHOBIIEHHOM nopsigke MOoCpeacTBOM  CUCTEMBbI
SNEKTPOHHOro JOKYMEHTO06opoTa.

CornacoBaHue npoekTa pelueHns ob oTkase B npyeme JOKYMEHTOB, HEOOXOAMMBIX O1S
npegocTaBneHnuss MyHUUMNAanbHOM YCIyrn, OCYLIECTBRSeTCA B nopsake, npeaycMOTPeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbIMOMHAKTCS
B J€Hb NOJSTyYEeHUs1 CBEOEHMUI MO MEXBEAOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbIMNOMHEHNA aOMWHUCTPATUBHBIX nNpoueayp SBMASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble onst NpeoCTaBNeHNs MyHULMNANbLHOW YCNyr, NPOeKT peleHns 06
OoTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPefoCTaBNeHUs MyHULMNAnbHOW YCIyru.

3.4.5. VicnonHeHue npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMWUHUCTPaATUBHOIO
perrnameHTa, nNpu HanmMyum TEeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSETCH B aBTOMaTU4ECKOM
pexvuMme C  WCMNOSib30BaHMEM  aBTOMAaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANA oKasaHWs rocyAapCTBEHHbIX U MyHULUMNArbHbIX YCAyr, B TOM 4Yucne C
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MOMEHTA perucTpaumm 3asiBieHNss B COOTBETCTBUMM C NyHKTOM 2.13 agMUHUCTPaATUBHOIO
pernameHTa.

3.4.6. MakcumarbHbI CPOK BbIMNONIHEHUS agMUHUCTPATUBHBLIX Npoueayp, YKkasaHHbIX B
nyHKkTe 3.4 aAMMHUCTPATUBHOIO perfiaMeHTa, CoCTaBnsieT Tpy pabounx aHs.

3.5. MNoaroToBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMUS agMUHUCTPATMBHOM Mpoueaypbl SABMsieTCA
NoCcTynfneHne oT OOSMKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwun), HeobxoauMMblX And npefocTaBfeHus MyHuuMnanbHON
ycnyru.

[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 38 BbINOMHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
aBnseTca cekpetapb MWcnonHutenbHoro komuteta MyHaWKMHCKOrO CenbCKOro mnoceneHus
MeHaeneeBCcKOro MyHULMNAanNbLHOrO pamoHa (danee - AOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a
noaroToBKy pe3yrnbTaTa NpeaoCTaBeHns MyHULMNANbHON YCIyrn).

3.5.2. [JomKHOCTHOEe nnuo, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTarta npeaocrtaBfieHnsd
MYHUUMNANbHOW YCAYrK:

paccmaTtpmBaeT COPMUPOBAHHBLIN  KOMMMEKT AOKYMEHTOB, HeobXoaumbIX Ans
npegocTaBeHnUss MyHULUMNANbHON YCNYrIu;

npwv BbISIBIEHUN OCHOBaHUM AONA OTKasa B NpefocTaBneHun MyHUUMnanbHOW YCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPaTMBHOIO perfaMmeHTa, NoAroTaBnmBaeT NPoekT peLleHus
06 oTKkase B NpefoCTaBfeHnn MyHULMNANsHOW YCIyru;

B Crly4ae OTCYTCTBUSA OCHOBAHUW MK OTKasa B NpefoCTaBfeHUM MyHULUMNANbHOW YCyriu,
npegyCMOTPEHHbIX NYHKTOM 2.8.2 aMUHUCTPATUBHOIO pernamMeHTta, no utoraMm pacCMoTpeHus
AOKYMEHTOB, HeobxoanMbIX ANA NpefocTaBfeHns MyHUUMNanbHOW YCnyru, nogrotaBnueaeT
NPOoEeKT pesyrnbTarta NpegocTaBneHns MyHUUMNansHOM yCryru B COOTBETCTBUM C nognyHKkTamu 1
— 3 nyHKTa 2.3.1 agMMHUCTPATUBHOIO pernameHTa;

HanpasnseT NOArOoTOBMEHHbIN MNPOEKT pesyrbTata npefocTaBneHnd MyHUUUnarbHOW
yCryrm Ha cornacoBaHve B YCTaAHOBJIEHHOM Mopsigke NOCPeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE NpoLeaypbl, yCTaHaBMMBaeMble HaCTOSLUM NMYHKTOM, BbINOSTHAKTCA
B TeYeHne ogHoro paboyero gHs.

PesynbTatamu BbINONMHEHUS agMUHUCTPATMBHBIX NpoLeayp SBNAKTCA: NPOEKT peLleHus
00 OTkase B NpeaoCTaBreHNN MyHULMNATbLHOW YCyri, CNpaBKky (BbIMNCKK).

3.5.3. CornacosaHne wn nognucaHne npoekTa pesynbTaTta npegocTaBrieHns
MyHUUMMNANbHOW YyCnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBNSETCA pyKoBoAUTENEM
CTPYKTYpPHOro nogpasfeneHuns, oTBETCTBEHHOro 3a MOArOTOBKY pes3yrnbTaTa MyHMUMNanbHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

MogroToBneHHbIE MNPOEKTbl AOKYMEHTOB, WMMEIOLME 3aMeyaHusi, BO3BpaLLaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NMOLrOTOBKY pe3ynbTata MyHuumnanbHon ycnyru. Mocne
YCTPaHEHUs1 3aMeYaHun NPOEeKTbl OOKYMEHTOB MOBTOPHO MnepedarTcs LM9 COrfacoBaHus U
nognucaHuns.

PykoBogntens OpraHa npu pacCMOTPEHMM MNPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATMBHOMO perfnameHTa A0SMKHOCTHbIMM nuamn OpraHa B YacTu CPOKOB
BbIMNOMMHEHUST afMUHUCTPATUBHBIX Mpoueayp, UX NnocnenoBaTenbHOCTU W MOSHOThI, Hanuyus
COrnacoBaHuWM YMOSMTHOMOYEHHbIX [OOSPKHOCTHbIX Ny OpraHa B CUCTEME  3fIEKTPOHHOrO
AOKymMeHToobopoTa.

B cnyyae BbiSiBNEeHMS HapyLleHUWW B 4YaCTW CPOKOB BbINOSIHEHUS agMUHUCTPaTUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTM WM NONHOTLI  PykoBogutene OpraHa wHUUuupyeT
npusBneyYeHne K OTBETCTBEHHOCTM NL, AONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUN C MYHKTOM 4.3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMOMHAKTCS
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B Te4deHne ogHoro paboyero gHs.

PesynbTtaTtamn BbINOMHEHUA aAMWHUCTPATMBHBLIX MNpoUedyp SABMAKTCA: peweHue 06
OoTKase B npueme OOKYMEHTOB HeOBXoAMMbIX ANA npefocTaBneHus MyHULUNanbHOW YCnyru,
pelleHne 06 oTkase B NpeJoCTaBNeHMn MyHULMNAanbHOM yCnyru, cnpaska (Bbinucka).

3.5.4. VcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMWHUCTpaTUBHOIO
pernamMeHTa, npyv HanmMynm TEXHUYEeCKOW BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexuMe C  UCNOSfb30BaHMEM  aBTOMAatuU3MPOBAHHOM  WMH(OPMALUNOHHOW  CUCTEMBI,
npegHasHa4yeHHoOW A okas3aHus rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCIYT.

MakcrmarbHbIA CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX npouenyp, ykasaHHbIX B NyHKTe
3.5. agMWHMUCTPaTUBHOIO perfiaMmeHTa, coctaBnseT oanH paboynii AeHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOW yCryru

3.6.1. OcHoBaHMEM Hayana BbINOMHEHNA aAMUHUCTPATMBHOW npouenypbl SBNseTcs
nosiyyeHMe [OOSMKHOCTHBIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE agMWHUCTPATUBHOM
npoueypbl, JOKYMeHTa, NoATBepXAatoLero npeaocTaBneHne MyHLmMnanbHON yenyru.

HOSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOWN NpoLeaypbl,
aBnsetTca cekpetapb McnonHutenbHoro komuteta MyHaMKMHCKOrO CensibCKoro nocesnieHns
MeHOeneeBCcKOro MyHULMMNanbHOro panoHa (ganee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
Bblaady (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bbldavy (HanpasreHne) JOKYMEHTOB:

obecneynBaeT permctpaumio U BHECEHWe CBedeHW O pesyrnbTaTe npefoCTaBreHus
MYHUUMNANbHOMW Yycryrm B NOACUCTEMY BedeHUMs [LOOKYMeHTauum aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOW AN OKa3aHWa  roCyfapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaBuTensa (ero npeacraBuTENs) cnocobom, yKasaHHbIM B 3asiBEHUMMU, O
pesynbTate NpegocTaBneHna MyHULMNanbHOW YCyrm 1 0 BO3MOXHOCTU NOSTyYeHUs pesynbTaTa
npegocTaBneHns MyHuumnansHom ycnyrm B Oprane nnm 8 MOLI.

WcnonHeHne npouenyp nNpu Hanmuynmm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSEeTCs B
aBTOMaTMYECKOM peXxumMe C MUCNoSfb30BaHMEM aBTOMATU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHOW AN oKasaHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHaBNUBAEMble HACTOALLUM MYyHKTOM, BbIMNOSHAOTCA
B TeyeHne ogHoro paboyero gHs CO OHSA NOAMMCAHUSA OOKYMEHTa, SBMSHOLWEroca pesynbTaTtoMm
npegocTaBfeHns MyHULMNANbHON YCIyru, YNOMHOMOYEHHbIM OOIDKHOCTHbIM nuuomM OpraHa
(OpraHom).

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBIX Npoueayp SABNATCA: pas3MelleHune
CBeAEHUN O pesynbTaTe npefocTaBfieHUss MyHUUMNANbHOM YCnyrM B MHGOPMAaLMOHHbIX
cucTemMax, W3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npeaocTaBneHns
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. lNMopsgok Bblgaun (HanpaBreHus) pesynbTaTa NPeaoCcTaBfeHUs MyHUMLMNANbHON
ycnyru:

3.6.3.1. lpun obpalleHnn 3aaBUTenda 3a pesynbTatoMm MyHuumnanbHown ycnyrm B MOLL,
paboTHMk MOLl BbligaeT 3asBuTeNt0 pesynbtat MyHUUUNanbHOM ycnyru B dpopMe ak3emnnsapa
9NEKTPOHHOro AOKyMeHTa Ha BGymaxHom Hocutene. [lo TpebGoBaHuio 3asBUTENS BMECTE C
9K3eMMASPOM 3NIEKTPOHHOrO OOKYMEeHTa Ha OyMaXHOM HocuTene emy npegocrtaBndeTcs
3K3eMMnnsp 9NEeKTPOHHOro AOKYMEeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHJopMauun
UM HanpasfieHUs1 3K3eMnngdpa 3IEKTPOHHOro OOKYMEHTa MO 3feKTPOHHOW noyTe B ajgpec
3assutend. pun 3anucn Ha CbeMHbIN HOCUTENb MHAOPMAaLMK UM HanpaBneHun aKk3emMnnapa
3MIEKTPOHHOrO JOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3EeMNMMSP ANEKTPOHHOIO JOKYMEHTa
Ha OymaxHOM HoOcuTene, NO 3NEKTPOHHOMW NOYTe MAEHTMYHOCTb TaKOro 3kK3emnndapa
9NEKTPOHHOIrO AOKYMEHTA 3K3EeMNMAPY 3NEeKTPOHHOro AOKYMeHTa Ha OymaxHOM HocuTtene
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3aBepseTcA YMNOMHOMOYEHHbIM COTPYAHNKOM c NCMNonb30BaHNEM YCUNEHHON
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOMHAKTCS
B Nnopsake odepeaHoCTU, B AeHb NpUObLITUSA 3asBUTENS B CPOKU, YCTAHOBIMEHHbIE pernameHTom
paboTbl MOL.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX Npoueayp ABNATCA: doukcaumsa dakra
Bbldayn pesyrnbTata npegoctaBneHns myHuuunanbHon ycnyrm B AVIC ML, pesynbtar
npegocTaBneHnsa MyHULMNanbHOW yCryri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lNMpn obpaweHun 3aaBuTens 3a pes3ynbTaToM MyHUUMNANbHOW YCyrn yepes
PecnybnvkaHckuin noptan 3asBUTENO0 B JMYHbIA KabMHET aBTOMaTU4YecKu HanpasnseTcs
3NEKTPOHHLIN 06pa3 AOKYMEHTA, SBMAIOLErocsa pe3ynbTaToM NpegoCTaBneHns MyHULUMNanbHon
ycnyru,  nNognucaHHbll  YCUIEHHOM  KBAaNMUUMPOBAHHOW  ONEKTPOHHOW  MOAMNUCHIO
YNONHOMOYEHHOro JomkHOCcTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALUM MYyHKTOM, BbIMOMHAOTCA
B [eHb noanucaHus  OOKyMeHTa, MOoATBepXaawlwero npegocraeneHne (otkas B
npegocTaBneHnn) MyHULMNAnbHOW YCRyrn, YNOMHOMOYEHHbIM OOSPKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABASKOTCA: HarnpasfieHue
(npepoctaBneHne) ¢ ucrnonb3oBaHveMm PecnybnukaHckoro noprtana 3asBuTEmN0 OOKYMEHTa,
noaTeepXxgatollero npeaocTaBneHne MyHUUMNanbHOW ycrnyru (B TOM 4ucne oOTkas B
npegocTaBfeHUM MyHULMNANbLHOW YCIyrn).

3.6.3.3. lNpwn obpalieHnn 3aaBuUTENN 3a pesynbTaToM MyHuumMnaneHon ycnyrn B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpasneHve) JOKYMEHTOB, BblAaeT 3asaBUTENI0
pesynbTat MyHUUMNanbHoW ycnyrn. Mo TpebGoBaHWO 3asBUTENS BMECTE C 3IK3EMMNIISAPOM
3NEeKTPOHHOro [OKYMeHTa Ha OymaxHOM HocuTene emy nMpedocTaBnseTcs 3K3eMnnsap
9NEKTPOHHOIr0 [AOKYMEHTa MyTeM ero 3anMcu Ha CbEMHbIN HOCUTENb WHOpMauum wnm
HanpaBrieH1s 3K3eMnnApa SNeKTPOHHOro JOKYMEHTa MO 3MEKTPOHHOM NoYTe B afpec 3asBUTENS.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLIECTBMAOTCA B MOPSiAKE O4YepenHOCTU, B AeHb NpubLITUSA 3aaBUTENs B COOTBETCTBUM C
[MpaBunamu BHYTpEHHEro TpygoBoro pacnopsgka OpraHa.

PesynbTatomM BbIMNOMHEHUA aAMUHUCTPATUBHBIX Npoueayp SBnsTca: dukcaunsa dakra
Bbldayn pesynbTata MpeaocTaBneHns MyHUUMNanbHOW YCnyrm B aBTOMaTU3NMPOBaHHON
WH(POPMAUNOHHON  cuUCTemMe, MpedHasHayYeHHOW [Ons  OKas3aHuMs  roCyLdapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.7. cnpaBneHune TeXHNYECKNX OLINBOoK

3.7.1. B cny4yae oGHapyXeHUa TEeXHW4YEeCKOW OWUnOKNM B AOKYMEHTe, SABNALeMcs
pe3ynbTaTtoM MyHULMNanbHOW yCcnyru, 3asBuTenb HanpasnseT B OpraH:

3asBneHne o6 mcnpaBneHun TexHuyeckonm ownbkn (npunoxeHne Ne 5 k HacTosemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOAHHbIA 3a8BUTENO0 KaK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMeEIoLWME OPUONYECKYD CuUIy, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKON OLLUNOKMN.

3asBneHune 06 ncnpaeBneHnm TEXHNYECKOM OLLNOKN B CBEAEHUSAX, YKa3aHHbIX B JOKYMEHTE,
ABNSAOLLEMCSA pe3ynbTaToOM MyHULMNAanbHOW ycnyri, nogaeTcs 3assutenem (YNnonHOMOYEHHbIM
npegcraButTenemM) NOYTOBbIM OTNpPaBreHneM (B TOM YuCrie C UCMNONb30BaHUEM 3NIEKTPOHHOWN
no4tbl), 6o Yepes PecnybnukaHckun noptan nnu MOLL.

3.7.2. JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, OCYLLIECTBNAET NPUeEM
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, perncTpupyeT 3asBrneHne ¢ NpUNoXKeHHbIMN
AOKYMeHTaMu 1 nepefaeT ux JOIMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.
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AOMUHUCTPaTUBHbIE NPOLLEAYpPbl, yCTaHaBMMBaeMble HaCTOSALLMM NYHKTOM, BbINOMHAIOTCA
B Te4yeHne ogHoro paboyero AHs € AaTtbl perucTpauun 3assrneHus.

PesynbTaTtamn BbINOMHEHUS aAMUHUCTPATUMBHBIX Npouedyp SBNSIOTCHA: NPUHATOE U
3aperncTpMpoBaHHoOe 3asiBrieHWe, HarnpaBneHHOe Ha pPacCMOTPEHWE [OIDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomkHOCTHOe NuLo, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMmaTtpuBaeT
AOKYMEHTbl U B LEnsAX BHECEHWUs WCMpaBneHurd B [AOKYMEHT, SABNSAIOLWWACA pe3ynbTaToM
npefocTaBneHnss MyHUUMnanbHOM YCnyru, OCYLLecTBNSAeT npouenypbl, npeayCMOTpeHHbIe
nNyHKTOM 3.5 aAMWHUCTPATUBHOIO pernaMmeHTa, 1 BblAaeT UCMPaBeHHbIN JOKYMEHT 3asiBUTENo
(ynorlHomMmo4YeHHOMY MpeacTaBUTENO) JIMYHO MOA4 POCMUCL C  U3bATUEM Yy 3asBuUTeENs
(ynonHomMo4eHHOro npeacTaBuTens) oOpurMHana [OOKYMEeHTa, B KOTOPOM  COLEPXMUTCS
TexHuyeckaa owwnbka, WNM HanpaenseT B agpec 3asBUTENs MOYTOBbIM OTNpPaBIieHNEM
(mocpeAcTBOM 3rIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MNOJSTYYEHUS [AOKYMEeHTa npu
npepoctasneHny B OpraH opurinHana OKyMeHTa, B KOTOPOM COOEPXUTCH TeXHUYecKasi omnbka.

AOMWHUCTPaTUBHbIE NPOLIeAYpPbl, yCTaHaBNMBaeMble HaCTOSALLMM NYHKTOM, BbINOMHAKTCA
B TeyeHue AByX paboumx AHer nocrie obHapyXeHUss TEXHUYECKON OLLIMOKN U NOoMyYeHns ot
noboro 3aMHTEpPECOBaHHOIO NUa 3asBreHns 0 ONyLWweHHON ownbke.

PesynbTaTtamn BbIMNONMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SABMAITCA: BblOaHHbIV
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. nOpFILI,OK n Q)OprI KOHTpPOJ14 3a npegocraBiieHnEM MyHMU,I/II'IaJ'IbHOI7I ycnyrum

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW fIL@MUN NOSTOXEHWIN aAMUHUCTPATUBHOIO perfiaMeHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YyCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCryrn, a Takke NPUHATUEM UMW PeLIEeHNIA

KoHTponb 3a NOMHOTOM 1 Ka4eCTBOM NPeaOCTaBNEHNS MyHULMNANbHOW YCNyr BKIOYaeT
B cebs BbIsBeHWE W YyCTpaHeHMe HapyLeHun npaB 3asaBuTenen, nposedeHne npoBeEPOK
cobnogenna npoueayp nNpenocTaBneHMst MyHUUMNAnbHOW YCNyri, NOArOTOBKY PELUEHUA Ha
aencteus (besgenctane) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpasfeHns.

dopmamMn KOHTpoOns 3a CoOMAEHMEM WCMNOSNTHEHUS aOMWHUCTPATUBHBIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHMe NPOEKTOB AOKYMEHTOB MO  MNpenoCTaBEeHMUIO
MYHUUMNANbHOW YCAyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSiAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHus
npouenyp npeaocrtaBfeHna MyHULMNanbHOM YCIyri.

B uenax TekyLwero KOHTPONsa NCNOMb3YyTCA CBEAEHUS, UMEIOLLMECS B 9NIEKTPOHHOWN Base
AaHHbIX, cny>kebHasa KoppecnoHAeHUMs, YCTHas N NMCbMEHHas MHopMaUnsa OOMMKHOCTHbBIX NAL,
OCYLIECTBMAWNX  BbINOMIHEHWE  AAMUHUCTPATUBHBLIX  Npoueayp,  XKypHanbl  y4yeTa
COOTBETCTBYHOLLNX JOKYMEHTOB U ApYyrne cBegeHus.

[Ana ocywecTBNeHns KOHTPOMS 3a COBEpLIEeHMEM AENCTBUW NpuM NpefocTaBneHun
MYHMUMNANBHON  YCNYyrM N MPUHATUM  PELUEeHUW  PYKOBOAUTEND oOpraHa MeCTHOro
camoynpasneHus NpeacTaBsTCA CNpaBkn O pesdynbTaTtax NpeaoCTaBeHns MyHULMNaIbHON
ycnyru.

O cnyyasax M npuMyYMHaxX HapylweHWs CpOKOoB, MOCHeAoBaTeNIbHOCTM M coAepXKaHus
agMUHUCTPATUBHbIX Npoueayp AOSMKHOCTHbIE Nuua HeMeaneHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NpefocTaBnfAlLWero MyHULMNanbHy YCryry, a Takke npegnpuHMMaloT CPOYHbIE MepbI
No YCTPaHEHUIO HapyLUEHUN.

Tekywmi KOHTPONb 3a cobniogeHnemM nocrneaoBaTenbHOCTU OEWCTBUN, ONpedeseHHbIX
aAMUHUCTPATUBHBbIMKM  MNpoueaypaMy MO NPenoCTaBNEeHUD  MYHUUMNANbHOW  YCIyrw,
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OCYLLECTBNSIETCA 3aMeCcTUTENeM pPYKOBOAMTENS oOpraHa MECTHOIO CcaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEAOCTaBMEHWUIO MYHUUMMNANbHOW yCryru,
HayanbHMKOM OTAena, OCYLIECTBNSIOWEro opraHusauuio paboTbl MO NpPeaoCTaBreHuto
MYHULMNANbHOM YCIyru.

MepeyeHb OOMKHOCTHBIX UL, OCYLLECTBAAIOLWMX TEKYLLNA KOHTPOSb, YCTaHaBNNBaeTCS
MOMOXEHUSIMWU O CTPYKTYPHbIX MNoApas3gefieHusix opraHa MeCTHOrO CamoynpaBfeHus W
AOMKHOCTHBLIMW pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK NOSHOTHI
M KayecTBa NpegoCcTaBneHnst MyHULMNAnbHOM YCryr, B TOM Yncre nopsiaok n opMbl
KOHTPOIIS 3@ MOMHOTON N KAYeCTBOM NpeaocTaBnNeHnst MyHUUMNanbHOM YCryrm

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNansHOM ycnyru
ocyLecTBnaeTcH B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke nx
AOIMKHOCTHbIX ML, MyHMLMNAMNbHbBIX CryXXaLlnX.

4.2.2. B uenax ocyLecTBneHns KOHTPONSA 3a NOSIHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOM YCyru NpoOBOAATCS NiaHOBbIE M BHENAHOBbIE NpoBepku. [opsaaok u
NnepnoanYHOCTb OCYLLIECTBIEHWS NITaHOBbIX NPOBEPOK YCTaHaBMMBaeTCs NnaHoOM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpegocTaBeHnemM
MYHULMMNANbHOW yCnyru (KOMMEKCHbIe NPOBEPKM), UM OTAENbHbIV BONPOC, CBA3AHHbIN C
npegocTaBfieHMeM MyHULMNAaNbHOM ycnyrn (TemaTndeckne nposepkun). Nposepka Takke MoXeT
NPOBOANTLCS NO KOHKPETHOW anobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHWUIA aAMUHUCTPATUBHOIO pernaMmeHTa, a Takke B criydae nonyyeHus
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbIX NnL,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX MWL, OpraHa, NpeaoCcTaBnsaoLWero MyHUUMnanbHyo
ycnyry, 3a peLueHnsa n genctems (6esgenctene), NpUHMMaemble (OCYLLIECTBIISIEMbIE) MU B
Xo4e NpeaocTaBNeHNsa MyHULMNANbHOW yCyrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Cryyae BbISBMEHUS HapylleHWh npas
3agBuTENENn BUHOBHbIE nuUUAa MPUBNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuickon ®egepaunn.

PykoBoguTenb opraHa MeCTHOro caMoyrnpaBneHna HeceT OTBETCTBEHHOCTbL 3a
HEeCBOEBPEMEHHOE PAacCMOTPEHNE 3asaABNEHNN.

PykoBoautenb (3amecTtutenb pPYKOBOAMTENS) CTPYKTYPHOro nogpasfeneHvs opraHa
MECTHOro CcamMOyrnpaBneHnst HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOE WU  (Mnn)
HeHagnexalulee BbINOSIHEHME aOMUHUCTPATUBHBLIX [OEWCTBUW, YKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NUUA WU MHble MyHMUMNAanbHblEe CRyXawme 3a pelleHuss U OenCTBUs
(6espenctBue), npyHUMaemMble (OCyLLECTBNAEMbIE) B XO4e NpeaocTaBneHns MyHUUunanbHOM
YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHO4ATENTbCTBOM MOPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHns K nopsaaky n opmam KOHTPONS 3a
npeaocTaBneHNEM MyHULMNANbHON YCNYr, B TOM YACIE CO CTOPOHbI rpaXaaH, nx
obbeanHeHU n opraHnsaummn
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KoHTponb 3a npegocTaBneHMEM MyHMUMNANBHOW YCAYrM CO CTOPOHbI rpaXaaH, ux
00beaVHEHUI W OpraHn3aunn, OCYLIECTBNAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro camoynpaBfieHusi Npy NPeaoCTaBNEHNN MYHULMNANbHOW YCNyrn, NOny4YeHns
MOSIHOW, aKTyarbHOW 1 OCTOBEPHOM MHPOpMaLUKN O NopsaKe NpeaoCTaBNEHNA MyHULMNANbHOM
ycryrm u BO3MOXHOCTW pgocyfnebHoro paccMoTpeHus obpaweHuin (kanob) B npouecce
npeaocTaBneHnsa MyHUUMNAaNnbHON yCnyru.

5. [locynebHbin (BHecyaebHbIN) nopaaok obxanosaHus peleHnn n aenctenin (6esgencraems)
opraHa, NpeAoCTaBnALLEr0 MyHULMNANbHYI0 YCAYry, MHOrOYHKLMOHANBHOIO LEeHTpa
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNASbHbIX YCIYr, OpraHn3auunn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX JOMMKHOCTHbIX NUL,
MYHMUMNANbHbIX CAYXXaLmnX, paboTHMKOB

5.1. 3agBuTenn MMmeT nNpaBo Ha obxanoBaHuve B gocynebHoM nopsgke peleHun w
aencteuin (6esgencteuns) opraHa, NpeaoCcTaBnsloWwero MyHMUMnanbHy YCnyry, AOSMKHOCTHOMO
nvua opraHa, NpeaoCTaBMSAOWEro MyHUUMNANbHYK YCRyry, MYHUMLUMNANbHOIO CryXallero,
PYKOBOAUTENSA OpraHa, NpefoCTaBfSioWero MyHUUMNanbHY YCnyry, MHOrO(yHKLUNOHANbLHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANBbHOIO LEHTpa, opraHn3aumi, NpeaycMOTPEHHbIX YacTbHo
1.1 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB.

3asButenb MoxeT 06paTUTLCS C Kanobon, B TOM YMCre B CreayoLWmnxX crnyyvasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca 0 NpeaocTaBieHNn MyHULMNANbLHOM YCnyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npenocTaBfieHMs MyHUUMnanbHon ycnyriu. B ykaszaHHoOM cnydae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pelleHun U gencteun (6esnencrens)
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, eCnu Ha MHOTO(PYHKUMOHAamNbHbLIN LLEHTP, peLlleHnsa n aencteus (besgencrane) KOToporo
oOxanytTcs, BO3noxeHa (PYHKLUMA MO NpefoCTaBreHU0 COOTBETCTBYIOLWMX MYHULUUNANbHbIX
ycnyr B nosiHoM obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 PegepanbHOro
3akoHa Ne 210-$3;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WM uHGOpMaumMm NubO OCyLLECTBIIEHUS
AENCTBUA, NpeacTaBrieHne UM ocCyLLeCTBreHNe KOTOPbIX HE NPeayCMOTPEHO HOPMaTMBHbBIMMA
npaBoBbIMU akTamun Poccuickon degepaumm, HopMmaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnvku
TaTtapcTtaH, MyHWUMNANbHbIMA MNPABOBbLIMW akKTaMu AOf1S NPeaoCTaBreHUss MyHULMNanbHOW
ycnyru,

4) oTKka3 B MpuveMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOopblIX MpeayCcMOTPEHO
HOpMaTUBHbLIMA NpaBoBbiMU akTamu Poccurickon Pepepaumm, HOPMATMBHbIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHULMNANbHbIMX NPaBOBbIMM akTaMu ANs NpeaocTaBrieHns
MYHULUMNANbHOW YCNyru, y 3asBUTeEnNs;

5) oTkaz B nNpeaoCTaBneHUM MyHUUMNANbHOW YCMAyrk, €Cnn OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U NMPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTMBHbIMX MpaBOBbIMW  akTamu Poccunckon dPegepaumn, 3akoOHaMM U UHbIMU
HOpMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
aktamu. B ykazaHHoOM cniyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asBUTenem peLleHui
" OencTBum (6espencTBuA) MHOIMOYHKLMOHANbLHOTO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgeuncteus (6e3gencTBme) KOTOporo obxkanyrTcs, BO3foXeHa QyHKUuus no
NpegoCTaBfEHNI0O COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NofHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctaten 16 PefepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NPU NPeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuinckon — degepaumn,
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HOpMaTUBHBIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUuMnanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnSALWEro MyHUUMMAnbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnAlLWEro MyHUUUNANbHYO YCryry, MHOIO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 PeagepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B UCNpaBlEHUN OOMYLLEHHbIX
MMM OneYvaTok M oWKnBOoK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCnyru
AOKyMeHTax NnMbo HapyLLeHne yCTaHOBNEHHOrO CpOKa Takux ucrnpasneHnin. B ykazaHHOM criyyae
pocynebHoe (BHecynebHoe) obxanoBaHvne 3asBUTENEM peLLeHun n gencteuin (6es3pencrtems)
MHOTMOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, eCnmn Ha MHOrO(PYHKUMOHAanNbHbIN LIEHTP, peLleHnsa n aenctems (besgencrane) KOToporo
obXxanytTcs, BO3noxeHa (PyHKLUMA MO NpedoCTaBfeHno COOTBETCTBYIOLWNX MyHULMNANbHbIX
ycnyr B nofiHom obbeme B nopsake, onpegeneHHom vactbto 1.3 ctatbnm 16 PepepanbHoOro
3akoHa Ne 210-P3;

8) HapyLLeHMe cpoka unu nopsaka Bblaaym AOKYMEHTOB MO pe3ynbTatam NpeocTaBreHuns
MYHULIMNANbHON YCNYru;

9) npuocTaHOBMEHWE NPeAoCTaBNEHNS MyHUMUMNANbHON YCNyrn, €ecrnM OCHOBaHus
NPUOCTaHOBIEHNS He NpeayCMOTpeHbl eaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMU
C HAMWN MHBIMW HOPMaTUBHbLIMW NPaBOBbIMKU akTamu Poccuiickon ®egepauumn, 3aKkoHaMn 1 MHbIMU
HOpPMaTUBHBIMW NpPaBOBbIMM akTaMu Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMW NPaBoOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHne 3asaBUTESNIEM peLLEHNIA
n OencTBumn (6e3pencTBus) MHOTrOQYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOrOyHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, eciniv Ha MHOTO(yHKUMOHANbHbIN LEHTP,
peweHns u pgencteus (6e3gencTBne) KOTOporo obkanykTcs, BO3foXeHa QyHKUuua no
NpeaoCTaBNEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOMHOM obbeme B Mnopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3anBUTENS NPU NPEeAOCTaBAEHUM MYHULMNANbHOW YCNyrn AOKYMEHTOB
unn uHopMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeoOXOoAMMbIX Ans npefocTaBreHus
MyHUUMMNANbHOW ycnyrn, nMbo B NpeaocCTaBneHUM MyHULMNANbHOW YCAYrn, 3a UCKIIOYEHMEM
crny4aes, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM crnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM pPELUEHUn WU
aenctenin (6e3gencTBmsl) MHOrOYHKLMOHANbLHOro LieHTpa, paboTHUKa MHOTOMYHKLNOHANLHOro
LeHTpa BO3MOXHO B Cfny4ae, ecriv Ha MHOrogYyHKUMNOHArbHbIA LIEHTP, peLleHns n AenCTBUS
(6e3pencTBne) KoToporo oObBXanylTcs, BO3MOXeHa (yHKUMS NO  nNpeaoCcTaBliEHMUIO
COOTBETCTBYHOLUNX MYHULMNAMbHbIX YCNYr B NONIHOM 06beme B nopsgke, onpeaeneHHOM YacTbio
1.3 ctatbun 16 ®egepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetca B NMCbMEHHON hopMe Ha ByMaXHOM HocuTerne, B 3MeKTPOHHOWN
dopme B opraH, NpPeaoCTaBAOWNA MYHULMNANbHYO YCNYry, MHOrFO(YHKLUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMM OpraH rocygapCTBEHHOW BNAcTW, SABNSAOLWMACA y4dpeauTenem
MHOroyHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOYHKLMOHANbHOIO LeHTpa), a
Takke B opraHusaummn, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egeparnbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteus  (6esgencteme)  pPykOBOAUTENS  OpraHa,
NpegoCTaBSAOWEro MyHUUUNANbHYO YCNyry, noaltTCa B BbILWECTOAWMUN opraH (npu ero
Hanu4mnm) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaKOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBMsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelleHus M OencTsus
(6e3pencTtBne) paboTHMKA MHOrOYHKLMOHANbHOIMO LIEHTpPa NOLAKTCS PYKOBOAMTENO 3TOro
MHOrOQyHKUMOHaNbHOro ueHtpa. Xanobbl Ha peweHnsa u  gencteusa (besgencreune)
MHOrOYHKLMOHANbHOro LIeHTpa NogalTCs yYpeamTentd MHOroyHKUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMATUBHBLIM MNPaBOBbIM akToM Pecnybnuku
TatapctaH. »Kanobbl Ha pelweHns un gencteusa (6esgenctene) paboOTHMKOB OpraHu3auuin,



26

npegycMoOTpeHHbIX 4YacTbio 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopatotcs
PYKOBOAUTENAM 3TUX OpraHu3aLmm.

Kanoba Ha peweHns wn pencteua (6e3gencteue) opraHa, nNpeaoCcTaBAOLLErO
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIMO Nuua opraHa, npefoCcTaBnsiowero MyHuUMnanbHYyH
yCnyry,  MyHUMUMMANbHOIO  Crniy)kaliero, pykoBoaUTENs  opraHa, nNpefoCcTaBnstoLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasneHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C MCMNonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHET»,
odunumnanbHOro carta opraHa, NpefoCTaBnaoLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noprana, MHOpPMaUMOHHOW cuctemMbl focyaebHoro obxxanoBaHus, a
TaKke MOXeT BbITb NPUHATa NpU NIMYHOM Npueme 3aasutens. XKanoba Ha pelueHns n JencTeuns
(6e3pencTBrne) MHOroOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LiEHTpa
MOXeT OblITb  HanpaeBrneHa NO  MNoYTe, C  WUCMNONb30BaHMEM  WUH(OPMALNOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», oduumanbHOro camta MHOMOM(YHKUMOHANbHOro
ueHTpa, EanHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMaUWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHusl, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3asaBuTens.
>Kanoba Ha pelueHnsa n genctena (besgenctane) opraHnsauynm, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbk 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB MOXET BbITb HanpasneHa
no noyTe, C UCMNONb30BaHNEM MHIOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odomumManbHbIX CanToB 3TUX opraHu3aumin, EamHoro noptana nnubo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asaBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumMeHoBaHWe opraHa, NPeAoCTaBNALLEro MyHUUUNANBHYIO YCNYry, OOSMKHOCTHOrO
nvua opraHa, NpeaocTaBNALLEro MyHULMNANbHYO yCryry, MB0 MyHULMNANbHOro CryXallero,
MHOIMOYHKLMOHANbHOro LEHTpa, ero pykosoautens wu (Mnu) paboTHuKa, opraHusauum,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, nx pykoBogutenen
n (nnun) paboTHMKOB, peLleHus n gencteus (besnencTene) KOTopbIX 0BXanyrTCs;

2) hamunuio, UMsi, 0TYECTBO (NOcneaHee - NPy Hann4mMn), CBeAEHNA O MeCcTe XUTeNbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBUTENA - IOPUONYECKOrO NUua, a Takke HoMep (HoMepa) KOHTaKTHoro tenedoHa, agpec
(apgpeca) anekTpoHHON NoYThl (MPU HaNUYUK) U NOYTOBLIN agpec, MO KOTOPbIM AOIMKEH ObiTb
HanpaBneH OTBET 3assBUTENIO;

3) cBegeHns 06 obxanyembix peweHusx u agencteuax (6es3gencteumn) opraua,
NpeaoCcTaBNAOLLErOo MyHUUMNANBHYIO YCNYry, AOMMKHOCTHOMO N1La opraHa, NpeaocTaBnsAoLLero
MYHULUMNANbHYO YCnyry, ninbo MyHUUUNAnNbLHOro Cnyxawero, MHOro(yHKLUMOHAaNbHOMo LIEeHTpPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrNaceH C peleHneM 1 OeNCTBUEM
(6bespencTBnem) opraHa, nNpefoCTaBnASOWEro MyHUUMNANbHYK YCryry, AOSMKHOCTHOrO nuvua
opraHa, nNpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnmbo MyHMUMNanbHOro Criyxatlero,
MHOTrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LEHTpa, OopraHu3auum,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3asButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (Npy HanMyumn), NOATBepXKAatoLwme JOBOAb!
3aaBuTens, NMbo nx Konuw.

5.4. MNocTtynuBwas anoba NoanexuT perucrTpaumm B CpoOK He nosgHee pabodero OHs,
crneayroLero 3a gHeM NOCTYMEeHs.

5.5. XKanoba, noctynuBlasa B opraH, nNpeoCTaBnsiOWUN MYHULUMNANbHYKO YCNyry,
MHOTOYHKLMOHANbHLIN LEHTP, Yy4peamTentd MHOrogyHKLUMOHANbHOro LeHTpa, B opraHm3aumu,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NoanexuT PacCMOTPEHUI0 B TedeHue NsaTHaguaTu
pabounx [HEM CO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpeaoCTaBNAOLWEro MyHUUUNANbHYO YCyry, MHOrOYHKLUMOHANBbHOrO LieHTpa, opraHu3auun,
npegycMOTpeHHbIX YacTtbto 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
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AOKYMEHTOB y 3aaBuTenNs Nmbo B MCNpaBnieHmm AOonyLEHHbIX OnevYaTok u owmnbok nnm B cnyvae
obXanoBaHUs HapylleHUs YCTAHOBMEHHOro CpoOKa TaKUX WUCNpaBfeHWn - B TedeHue nNATu
paboynx OHEeN Co OHA ee perncTpauuu.

5.6. Mo pesynbTatam paccMOTPEHUs kanobbl NPUHUMAaETCA OOHO U3 ChnegylLmnx
peLeHni:

1) »xanoba ynoBneTBopsieTcs, B TOM 4ucrie B (popMe OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHnsa OONYLEHHbIX onedaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MYHULUMMNANbHON YCryrn AOKYMEHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CPeAcTB, B3MMaHue
KOTOpPbIX He npefyCMOTPEHO HOPMaTUMBHbLIMKM MpaBoOBbIMM akTamu Poccuinckon depepaumn,
HOpPMaTUBHbIMW NpPaBoOBbIMK akTaMun Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee AOHA, cnegyowlero 3a AHEM NPUHATUS PeLUeHUs], yKa3saHHOro B HaCTOALEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOM DOPME U MO XeNnaHu 3aaBUTENd B 3SIEKTPOHHOU dpopme
HanpaBfisieTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax paccMOTPeHUs xanobbl JaeTcs UHopMauusa O OEUCTBUAX, OCYLLECTBNSAEMbIX
OpraHoMm, NpefoCTaBnAsoWUM MYHULMNANbHYO YCyry, MHOrO(YHKLMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yactblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHUS  BbISIBNIEHHbIX  HapylweHurW Npu  OKasaHuu
MYHUUMNANbHOW YCAyrK, a Takke MPUHOCATCA W3BUHEHUS 3a [OCTaBfleHHble HeyaobcTtBa u
yKasblBaeTCa WHMopMauua o JAanbHeuwunx AencTBuaX, KoTopble HeobxoOuMO COBEPLUMTb
3as1BUTENIO B LUensiX Nofy4yeHUs MyHMUMnansHON yCryri.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBrAeTBOPEHUIO B OTBETE
3asBUTENO0 O pesynbTaTax PpacCMOTPEHUS Xanobbl AalTCH apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYNHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHUs NPUHATOMO
peLleHus.

5.9. B cnyyae ycrtaHoBneHuUss B X04e WM MO pesynbTaTtamM pacCMOTPeHust Xarnobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATMBHOIO MpaBOHAaPYLIEHUA UM NPeCcTynneHna OOMMKHOCTHOe
nvuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameanuTernbHO
HanpasnAT MMeKLMeCca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1
K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CrPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(moanmch yNoNMHOMOYEHHOrO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye crnpaBku (BbIMUCKN)

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

dopma

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW YCnyru
no Bblgade crpaBku (BbIMUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NMPUHATO peleHne o6 oTka3e B Bblgade

cripaBku (BbIMUCKX) NO crieyoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuch yNonHOMOYEHHOro
[OHKHOCTHOTO nnLa opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWLEHNE
06 oTkase B npveme OOKYMEHTOB, HEOBXOAMMBIX ANSA NpefoCTaBNeHUs
MYHUUMNANbHOW YCAyrn no Bblgaye cnpaBky (BbIMUCKK)
oT Ne

PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOMHOMOY€EHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AMMbIX AN NPeaoCTaBleHns MyHULMNAnNbHOW YCNyru no Bblaadye crnpaBku
(BbINMCKM) NO CNeayrLUM OCHOBaHUSAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUeEM O
npenocTaBfeHNM yCryru Nocne yCTpaHeHMst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocydebHOM nopsake nytem HanpasreHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunuga, nms, oT4ECTBO, NACNOPTHbLIE AAHHbIE,
perucTpauuio no MecTy XuTenbCTBa, agpec
3NEKTPOHHOM NOYTbI, TenedoH)

3AABIIEHUNE
O Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKmn)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

D B NW4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNANbHbIX YCnyr
Pecnybnuku TaTapcras;

D B MHOTO(YHKLMOHANbHOM LIEHTpe NpeaoCTaBrieHNsi FOCY4apCTBEHHbLIX U
MyHUUMnanbHbIx yenyr Pecnybnvku TatapcTaH;

D B OpeaaHe.

(nara) (nognuceb) (¢.1.0.)

MpunoxeHne Ne 5
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K AOMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
ycryru no Bblaaye crnpaBky (BbIMMUCKN)

PykoBogurernto
McnonHutensHOro komurteTa

OoT:

3AABJIEHNE
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owwmnbke, OONYLLEHHON NPU OKa3aHUU MyHMUMNANbHOW YCryrin No Bbigade
CripaBKu (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpolwy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWWMOKY M BHECTU COOTBETCTBYHOLLUME
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCnyru.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

B cnyyae npuHsTUst pelueHnst o6 oTKNOHEeHUW 3asBNeHnst 06 ncnpaBneHnn TEXHUYECKOM
OLLUMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BM€ 3aBEPEHHOI KoMK Ha ByMaykHOM HOCUTEere NOYTOBLIM OTMNPaBIIEHNEM MO afpecy:

Hactoswmm nogreepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBfieHME, OTHOCALLMECS K MOEN
FINYHOCTU W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXe, OOCTOBEPHbI.
[oKyMeHTbl (KONUM [OKYMEHTOB), MPUMOXKEHHbIE K 3asBIIEHUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®epepauumn, Ha MOMEHT nNpeacTaBrneHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

(paTta) (mnoanuceb) (®.1.0.)



