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O BHeceHMHU M3MEHEHUI B A IMUHUCTPATUBHBINA pPerjaMeHT
NpeaoCcTABJIEHU MYHUIMIIAJILHON YCJIYI'H N0 BblIa4ye pa3peneHus
HA BCTYyIUIeHNE B OpaK HeCOBEePIIEHHOJIEeTHUM, JOCTUTTIIMM Bo3pacTa 16 jet

PaccmotpeB nporect npokypopa Bepxueycmonckoro parona ot 02.09.2022 ronma
Ne  02-08-02, pykxoBoactBysich CemeitHbIM KomekcoMm Poccuiickoit ®Denepanun,
®enepanbabiM  3akoHOM oT 27 wmronst 2010 roga Ne 210-d3 «OO6 opraHu3anuu
MPENOCTABIECHUS TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYr», CeMEUHBIM KOJEKCOM
Pecniyomuku Tarapcran, McnomHutenbHbIM KOMHUTET BepXHEYCIOHCKOrO CEIhCKOTro
nocesieHusi BepxHeycioHCcKkoro MyHuIIMNaibHOTO pailona Pecy6nuku TaTapcTtan

ITOCTAHOBJIAET:
1. Buectn B aIMUHUCTPATUBHBIN periiameHT
MPEIOCTABIICHUS MYHHUIUATATBHON YCIYTH o BbIJIaYe pa3penieHus

Ha BCTyIUIEHHE B Opak HECOBEPILIEHHOJETHUM, JOCTUTIIMM Bo3pacta 16 Jer,
YTBEP>KJICHHBI MOCTaHOBJIEHHEM VcnomHuTEnpHOr0 KoMmMuTeTa BepxHeycnoHCKOro
cenbckoro nocenenus ot 28.12.2021 roxa Ne 30 cienyronme n3MEHEHHUS:

1.1.  Ilyskrt 1.2.2. paznena 1 agMUHUCTPATUBHOTO PETJIAMEHTA UCKIIIOYUTh.

1.2. Tloamynktsl 2, 4 myrakTa 2.5.1.pa3nena 2 aAMHUHUCTPATHUBHOTO periiaMeHTa
WCKIIIOYNTB;

1.3. VYTBepauTh TEKCT aJIMUHUCTPATUBHOIO pErjaMeHTa MpPeJOCTaBICHUS
MYHMILIMIIAJIBHOW yCIOYyTM 1O BblAau€ pa3pelieHus Ha BCTYIUICHME B Opak
HECOBEPILICHHOJETHUM, JOCTUTIINM Bo3pacTa 16 sier B HOBoM penakuuu (IIpunoxkenne
Ne 1)

2. PasmecTutp HacTosiliee MOCTAHOBJIEHHWE HAa MH(POPMAIMOHHBIX CTEHIAX
BepxHeycnoHCKOro cebCcKoro moceseHus, Ha opuiinanbHOM caiite BepxHeycnmoHCKoro
MyHUIMNaAbHOrO pailiona PecnyOnuku Tarapcran ¥ Ha oQuUUaIbHOM MOpTale
npaBoBoil uHpopmanuu Peciyonuku TaTtapcran.

3. KoHTponp 3a UCIONHEHWMEM HACTOSIIETO IMOCTAHOBIICHHS OCTaBJISIO 32
co00i1.

I'naa BoapbmeMeMHHCKOro ceJbCKOro I ¥
BepxHeyc/I0HCKOro MyHHIHMIIAJIBLHOTO p%mma KOmTe

Pecny6iuxku Taraperan ;\ I''A. ®omuna



[Tpunoxenue Nel

K ITOCTAaHOBJIEHUIO PYKOBOJUTEIS
HcnonHuTenbHOro KOMuTETa
BepxHeyCII0HCKOro CebCKOro
nocelsieHus: BepxHeycioHckoro
MYHUIIUTIAIBHOTO paiiona PecryOmmku
Tarapcran ot 21.10.2022 Ne 19

AJIMMHUCTPATUBHBIN PETJIAMEHT
IIPENOCTABICHNS MYHUIUMIIAJBHOM YCIIYTH 110 BbLAAY€ Pa3pelIeHUs] Ha BCTYIUIEHUE B
Opak HECOBEPLIEHHOJIETHUM, JOCTUTTIUM Bo3pacTta 16 ser

1. O01mume nonoxeHus
1.1.  Ilpenmer peryiaupoBaHUs aIMUHUCTPATUBHOIO perjaMeHTa

Hacrosmmii agMUHUACTPATUBHBIM PETIIAMEHT IPEAOCTABICHUS MYHHUIMITAJIBHON
yCIIyTH (nanee — aIMUHUCTPATUBHBIA PETrJaMEHT) YCTaHABIIMBAET CTaHJIAPT U MOPSJIOK
IIPEAOCTABICHN MYHULMIIAIILHOW YCIYyTW II0 BbIJaye pas3pelIeHHs Ha BCTYIUICHUE B
Opak HECOBEpUICHHOJETHUM, JOCTUTIIUM Bo3pacta 16 yer (manee — MyHHULIMIAIbHAS

yclyra).
1.2. Kareropuu 3asBurenei

1.2.1. Jlumamu, UMMEOIIMMH MPAaBO HAa MOJYYEHHE MYHHIMIAIBHON YCIYTH,
ABJISIIOTCSL HECOBEPILICHHOJIETHUE TpakJlaHe, JOCTHUTIME Bo3pacta 16 et (manee —
3asIBUTED).

1.3. Ilopsaiok nHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHULIMIAIBHOU YCIYTH

1.3.1. Hudopmauus o mnopsake MNpeAOCTaBICHUS MYHHUIIMIAIbHOM YCIyrd
pa3MeraeTcs:

1) Ha WHMOPMAIMOHHBIX CTEHJAX, COJCPXNKAIIUX BU3YAIBHYID) U TEKCTOBYIO
uHpOpMallMI0 O MYHULMNAIBHOW yCIyre, pachojIO)KEHHbIX B  IOMEIICHUIX
MHOTO(YHKIIHOHAIBHBIX LIEHTPOB IIPENOCTABIICHUS rOCyIapCTBEHHBIX u
MYHHULIUITAIBHBIX YCIYT.

2) Ha oduIMATBHOM CcalTe MYHHIUINAIBHOTO paiioHa B WH(POPMAIMOHHO-
TeJIECKOMMYHUKaMOHHOU cetn «uTepuer» (http://www.verhniy-uslon.tatarstan.ru);

3)Ha Iloprase TOCYZapCTBEHHBIX W MYHHIMIAIBHBIX ycIyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru/) (nanee — PecniyOnmukanckuii mopran);

4) na EnuHOM mOopTalie roCyIapCTBEHHBIX U MYHHIMMAIBHBIX YCIyT ((YHKIIHN)
(https://www.gosuslugi.ru/) (nanee — Enunsiii mopTan);

5) B rocynapcTBeHHOU WH(pOpMAIMOHHON cucteme «PeecTp rocynapCTBEHHBIX U
MyHULIMOAIbHBIX  yciyr PecnyOomuku Tarapcran» (http://frgu.tatar.ru) (manee —
PecnyOnukanckuii peectp).

1.3.2. KoHcynpTMpoBaHME 0O BOMNpPOCaM MPEAOCTABICHHUS MYHHIIMIAIbHOM
YCIYTH OCYLIECTBIISIETCS:

1) B MHOro(pyHKIHMOHAJBHBIX IIEHTPAX MPEIOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHUIUTIAIBHBIX YCIYT IPU YCTHOM OOpaIleHUH - JUYHO UJIU 10 Tenedony;

2) B uHTEepakTUBHOM hopme PecnybnrkaHnckoro noprania;


http://www.verhniy-uslon.tatarstan.ru/

3) B yIIOJIHOMOYEHHOM Ha MPE0CTaBICHUE yClIyru oprane (nanee — Opran):
IpU YCTHOM OOpalIeHU! - JIMYHO WIH 1O TeaedoHy;

IIpU TUCbMEHHOM (B TOM 4HcJie B OpMeE IEKTPOHHOIO JIOKYMEHTa) oOpalleHuu
— Ha OyMa)XHOM HOCHUTEJIE TI0 MOYTE, B JJICKTPOHHOU (hOpME TI0 SJEKTPOHHOM MoUTe.

1.3.3. Undopmanus va Ennnom noprane, PecnyOirkanckom nopTaiie o mopsake
U CpOKax TMpeAOoCTaBICHUS MYHHIMIIAIBLHON YCIyrd Ha OCHOBAaHUU CBEJICHUH,
colepkamuxcsi B PeecTpe TocyAapCTBEHHBIX W MYHUIUNANBHBIX  YCIYT,
IPEJOCTABISIETCS 3assBUTEIIO OECIUIaTHO.

Hoctyn x nHpOpManuu 0 CpoKax U TMOPSAIKE MPEIOCTABICHUS MYHHUITUIATHHOM
YCIIYTH OCYIIECTBIIACTCS 0€3 BBHIMOTHEHUS 3asBUTENIEM KaKUX-IMOO TpeOOBaHUI, B TOM
yucie 0e3 HUCMOJIb30BaHUS MPOrPAMMHOTO OOECHEeUeHHs, YCTaHOBKAa KOTOPOrO Ha
TEXHUYECKHUE CPENICTBA 3asBUTENS TPEOYeT 3aKIIOUYEHUS JUIEH3MOHHOTO WM WHOTO
COIJIAIIEHUS c npaBooOIagaTesieM IIPOrPaMMHOI0 oOecreueHus,
[IpEeIyCMaTPUBAIOLIEr0 B3MMAHUE IUJIATHI, PETMCTPALMIO M aBTOPU3ALMIO 3asBUTEII,
WJIMA NIPEAOCTABIIEHUE UM MIEPCOHAJIbHBIX TAHHBIX.

1.3.4. IIpu oOpaiieHun 3asiBUTENS JMYHO WU HO TeIe(POHY B COOTBETCTBUH C
MOCTYNHBIINM OOpalIeHUEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o MecTe HaXOXICHHS MHOTO(DYHKIIMOHATBHOTO IEHTpPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX WM MYHUUHUNAIBHBIX Yycayr, Opeana (agpec, rpaduk pabOOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) 0 MopsAKe MPEIOCTABICHUS MYHHUIIUIIAIBHON YCIyTd, O CIIOCO0aX M CPOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEIOCTABIACTCS MYHHUIUIIATbHAS YCIIyTa,;
O HOPMAaTHUBHBIX IIPABOBBIX AaKTaX, PEryJUPYIOLIMX BOIPOCHl IPEIOCTABICHUS
MYHULUNAIBHOU YCIIYTH;

4) 0 mepeyHe JAOKYMEHTOB, HEOOXOIMMBIX JJISI PACCMOTPEHHUS 3asBJIICHUS O
MPEIOCTABIICHUM MYHULMIIAJIBHOM YCIyrM, O CpPOKax MpueMa U PETUCTpaluu
3as1BJICHUS;

5) 0 xoje nmpenoCcTaBlIeHUs] MyHUIIUITAILHON YCIYTH;

6) o mecrte pa3MmenieHHs Ha OQUIMAIBHOM caiiTe MHPOPMAIUK MO BOIPOCAM
MPEAO0CTABICHUS] MyHUIIUNIATBHOU YCIYTH;

7) o mopsjake O0KalOBaHUS JCUCTBHHM WM O€31eHCTBHUS JOJKHOCTHBIX JIMII
Opeana.

[lo mnucekMeHHOMY OOpallleHHI0 COTPYAHUKH OT/Aela, OTBETCTBEHHOIO 3a
MPEOCTABIICHUE MYHUIUNMAIBHON YCIyrd, MOJAPOOHO B MHUCBMEHHOU dopMme
Pa3bACHAIOT 3asBUTEII0 TMOPSAOK NPEAOCTABICHUS MYHULMIIAIBHOM YCIYyId U
BOINPOCHI, YKA3aHHBIE B HACTOALIEM MNYHKTE AJIMUHUCTPATHBHOIO PETJIAMEHTA, U B
TEUEHUE TpeX pabouux JHEW CO JHSA PErHCTpalvy OOpaIleHHs HAMpPABISIIOT OTBET
3assBuTento. OTBETHI JAIOTCS Ha sI3bIKe OOpamieHus. B ciaydae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE OOpAIICHHsS HCIOJIB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcran.

1.3.5. Nudopmanus mo Bormpocam MPEAOCTABICHUS MYHULMNAIbHOW YCIYTU
pa3Meriaercss Ha OQUUMAIBHOM CalTe MYHHMIIMOAIBHOTO paioHa (Ulu 20pOOCKO20
OKpy2a) W Ha WHQOPMALIMOHHBIX CTEHJAX B mnomenieHusix Opeana nnas pabOThl €
3asIBUTEIISIMHU.



Nudopmarus Ha  rocymapcTBEHHbIX  si3blkax  PecnyOnuku — Tarapcran,
pa3meniaemas Ha HWH(POPMAIMOHHBIX CTEHJaX W Ha OQPUUIHMAIBHOM  CaiTe
MYHULIMIAIBHOTO  pailoHa B  HMHGOPMALIMOHHO-TEICKOMMYHHUKAIIMOHHON  CETH
«HTEpHET», BKIIOYAET CBEACHUS O MYHUUUNAIBHON YyCIyre, cojepsKaiiuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOI'O PETIaMEHTA,
nHDOpPMAIIMUI0 O MECTE€ HaXOXKJICHHS, CIPABOYHBIX TeledoHax, BpeMEHU pabOTHI
Opeana, o Tpaduke nmpreMa 3asBJICHUN Ha MPEJOCTABICHIUE MYHHUITUTIATFHOW YCIYTH.

1.4. HopMaTHuBHBIE MPABOBBIE AKThI, PETYIUPYIOLINE MPEJOCTABICHUE
MYHULIMIIATBHON yCIYTH

1.4.1. TIlepeueHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIHPYIOIIUX
MPEJIOCTABIICHUE MYHHUILIMIIAIBHONW YCIYyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPaBOBBIX AKTOB M MCTOYHHUKOB MX O(PUIMATIBLHOTO OIMYOJMKOBAaHHWA), pa3MElIeH Ha
Enunom mnoptane, B Peectpe rocynapCTBEHHBIX MU MYHUIMIAIBHBIX YCIYT, Ha
opuIUaTEHOM caiite MYHUIIUTIATEHOTO paiioHa B nH(OpMaIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceT «HTepHEeT».

1.42. TexkcT aAMUHUCTPATUBHOIO pErjJaMEHTa B JECUCTBYIOUIEH peNaKkIHU
NOJICKUT pa3MmenieHuto Ha EnuHom mnoptane, B Peectpe rocymapCcTBEHHBIX U
MYHULUINAIBHBIX YCIYr, Ha OQUUUAIBHOM CaWTe€ MYHUUUIAIBHOTO pailoHa B
UH(}OPMaAIMOHHO-TEIEKOMMYHHKAIMOHHOM ceTH «IHTepHeT».

1.5. TepmuHsl, UCNOIB3yEMbIE B AIMUHUCTPATUBHOM PETIIAMEHTE, U UX
ONpECICHUS

1.5.1. B atMMHUCTPaTUBHOM PETJIaMEHTE HCHOJIb3YIOTCA CIEAYIOIINE TEPMUHBI U
OIIPEIEICHUS:

ylajeHHoe paboyee MeCTO MHOTO(QYHKIIMOHAIBHOI'O IEHTpa MpPEeAOCTaBICHUS
rOCYyJapCTBEHHBIX ¥ MYHHUIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000CO0IEHHOE
CTPYKTYpHOE noApa3aeiIeHue (oduc) MHOTO(YHKIIMOHATTEHOTO LEHTpa
IIPENOCTABIIEHUS TOCYJaPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOACKOM
(cesIbcKOM) TMOCEJNEHUM MYHULMIIAJBHOTO palloHa WIM B TOPOJICKOM  OKpYyre
Pecnyonuku Tatapcran B cooTBeTcTBUM ¢ MyHKTOM 34 IlpaBun opranuzanuu
NEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIEHUS TOCYAapCTBEHHBIX U
MYHHUIMNIATBHBIX YCIIYT, YTBEPKIEHHBIX nocTaHoBiIeHueM [IpaBurensctBa Poccuiickoit
®enepauuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opraHuzanuu
NEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIECHUS TOCYAapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

TeXHUYecKas omubka - omuOka (omucKa, oledyaTka, IpaMMaTHyecKas WK
apupmeTndeckas omubka b0 Tom00Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISAIONIMM MYHHULIMIIAJIbHYIO YCIYTy, W TpHBeAlmas K HECOOTBETCTBUIO
CBEJICHU, BHECEHHBIX B JOKYMEHT (pe3yJabTaT MyHHUIIMIIAIILHOW yCIyTH), CBEICHHUIM B
JIOKYMEHTaX, Ha OCHOBAaHUHU KOTOPHIX BHOCHJIMCH CBEJICHUS;

Enunas cucrema wuaeHTHGUKAMM W ayTeHTU(HKAIMU B HUHPPACTPYKTYpeE,
obecreunBaroIIe UH(OPMAITMOHHO-TEXHOJIOTUIECKOE B3aMMOJICICTBHE
UH()OPMAITMOHHBIX CHCTEM, WCIIOJIB3YEMBIX JJIS MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanpHas
rocyapCTBeHHasi HH(pOpMaIMOHHAs cHcTeMa, 00eCIeUnBaroIIas CaHKIIMOHUPOBAHHBIN
JOCTYN YYaCTHUKOB HH(POPMAIIIOHHOTO B3aUMOICUCTBUS B CHCTEME UACHTH(PUKAIIIHN
ayTeHTUGUKaMM K  WHGOpMAlMK,  COIEpXKalleiicss B TOCYJapCTBEHHBIX
WHPOPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CHCTEMAX;



M®II - l'ocynmapcTBeHHOE OrOKETHOE YupekJeHHe «MHOToQYyHKIIMOHATBHBIN
LEHTP MPEJOCTABJICHUSI TOCYJAPCTBEHHBIX U MYHHUIMIAIBHBIX yciyr B PecmyOmnuke
Tarapcrany;

HcrnonkoM — UCHOJHUTENBHBI KOMUTET MYHUUHMIAJIBHOTO paiioHa (Win
TOPOJICKOTO OKPYyTa);

EI'P 3AI'C — EnuHbIA rocyAapCTBEHHBIA PEECTp 3allCEld aKTOB IPaXKIaHCKOIO
COCTOSIHHUS,;

ANC MO®I] - ABTOMaTU3UPOBAHHAS uH(pOpMaIMOHHAS cucremMa
MHOTO(YHKITHOHATBHBIX LIEHTPOB IPEAOCTABIICHUS rOCyJ1apCTBEHHBIX u
MYHULIMNIANBHBIX yeiyT PecriyOnuku TaTtapcTaH.

1.5.2. B agMUHHCTpAaTHMBHOM perjaMeHTe IOJ 3asBJICHHUEM O IPEAOCTaBICHUU
MYHUIIUMTAIBHOW yCIIYTH (f1ajee - 3asBJICHHE) TOHUMAETCS 3alpoc O MPEeAoCTaBICHUN
MYHUIIUITAIBHOM yCIIYTH, TOJAaHHBIH B COOTBETCTBHU C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu
MIPE0CTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIyT» (nanee — deaepabHbIHN
3akoH Ne 210-D3).

2. CraHmapT npeaocTaBiIeHNs MYHHUITUIIAIbHON YCIIYyTH
2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH

Brigaua pazpenieHusi Ha BCTYIUIEHME B Opak HECOBEPIIEHHOJETHUM, TOCTUTIIUM
Bo3pacta 16 ner.

2.2. HaumeHOBaHUE WCIIOHUTEIIBHO - PaCIOPSAMNTEIEHOTO OpTraHa MECTHOTO
CaMOYyIPaBJIEHUs, HEMOCPEICTBEHHO MPEIOCTABISIIOIIETO MYHULMIIAIBHYIO YCIYTY:
HcnonHuTenbHbIN KOMHUTET BepxHeycinoHCKOro CEJILCKOTO [IOCEJICHUSA
Bepxuneycnonckoro MyHuiunaibHoro paiiona Pecriyonuku Tarapcran

2.3. Onmcanue pe3yabTaTa IpeaoCTaBIeHUs MyHUITUTIATLHON YCIYTH
2.3.1. Pe3ynbTaToM MpeaoCTaBICHHUS MyHUIIMITAIIBHON YCITYTH SBJISICTCS:

1) pemieHrue O  BbIJAa4Ye  pa3pelieHrMs Ha  BCTyIUIeHHE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTIIINM Bo3pacTa 16 net (mpunoxenue Ne 1 k HacTosieMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHne 00 OTKase B  TPEJAOCTABICHUM  MYHHIUNAIBHOW  yCIYTH
(npunoxxenne Ne 2 kK HaCTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienre 00 oOTKa3e B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX  JIIs
MPEIOCTaBICHUS MYHUIMMAJIBHONH yceimyrd (mprmiiokeHrne Ne 3 K HAcCTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT mpEenOCTABICHHUS MYHULUNAIBHOW YCIYI'M HaIpPaBISIETCS
3asgBUTENI0 B (QopMe DBJIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO YCHJIEHHOM
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JIUIa
Opeana (mub6o Opearna), B cOOTBETCTBHM ¢ DenepaabHbIM 3aKOHOM OT 6 ampens 2011
rogia Ne 63-®3 «O06 snexkTpoHHOM oanuck» (nanee — eaepanbHblil 3akoH Ne 63-03) B
TuuHbld KaOuHer Enumnoro mopran. B ciiydae HampaBiieHusl 3asBJI€HHUS OCPEICTBOM
PecniyOnukanckoro mopraia pe3yjibTaT MPEJOCTABICHUS MYHHUIMIAIBHON YCIyru
HaIpaBJsieTCs B JIMUHBIN KaOuHeT PecrybiukaHcKoro noprasnia.

2.3.3. 1o BbIOOPY 3asiBUTENS PE3YNbTAT MPEIOCTABICHUS MYHUIIMITAIbHON YCIYTH
Bbiiaercst B Oprane win B MOIL[ B dopme sKk3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTAa,
pacneyaTaHHOr0 Ha OYMa)XKHOM HOCHUTEJIE, 3aBEPEHHOI0 TMeYaTbi0 W MOAMHUCHIO



COOTBCTCTBCHHO YHOJIHOMO‘ICHHOI‘O JOJIDKHOCTHOTI'O JIMIIA OpraHa N pa6OTHI/IKa
M®IL.

2.3.4. 3agBuTenp BIPABE MOJYYHUTh PE3YJIbTAT MPEIOCTABICHUS MYHULUIIAIBHON
ycIyrd B (opMme 3JEKTPOHHOrO JOKYMEHTa B TE€UEHHE CpOKa JCHCTBHS pe3yibTara
IPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

2.4. CpoK TpenoCTaBlICHUS MYHULMIMAIBHOW YCIYTd, B TOM YHUCIE C YYE€TOM
HEOOXOJMMOCTH OOpalleHus B OpraHu3alliy, YYacTBYIOIIME B MPEJOCTaBICHUH
MYHUIUMOATBHOW YCIYTH, CPOK NPHOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHUIMIIAIBHON
yCIyIM B  Cily4yae, €Cld BO3MOXHOCTb NPHOCTAHOBJIEHUS  MPEIyCMOTpPEHA
3akoHoAarensCcTBOM  Poccuiickoit  ®dexepauuu, Cpok  BblJAYM  (HAIpaBIICHUS)
JOKYMEHTOB, SIBIISIFOLIUXCS PE3YJIbTaTOM MPEIOCTABICHUS MYHUIIMIIAIBHON YCIIyTH

2.4.1. MyHuIunanapHas ycayra npeocraBiseTcs: B Teuenue 10 pabouux gHei.

2.4.2. llpuoctaHoBJEHHE CpOKa MPEIOCTABICHUS MYHHUIIMIAIBLHON YCIyIH HE
PEAYCMOTPEHO.

2.4.3. HampaBneHue OOKYMEHTa, SIBIISIIOLIETOCS PE3YJIbTaTOM MPEIOCTABICHUS
MYHUIIUNIATBHOM  ycIyrdk B (QoOpMe  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYILIECTBIISIETCA B JIeHh O(OPMIICHUS M PErUCTpalluy pe3yJibTara MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. HcuepnbiBatroniuii nepeyeHb JTOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMA WM WHBIMM  HOPMAaTHMBHBIMHA  NPAaBOBBIMU  AKTaMu IS
MPEIOCTABICHNAS] MYHUIWNAILHOW YCIYTH, a TaKXKe YCIYT, KOTOpBIC SBISIOTCA
HEOOXOJUMBIMU M O00s3aTEIBHBIMU JUIS TPEAOCTABICHUS MYHULMNAIBHBIX YCIYT,
MOIJICXKAIINX MPEJCTABICHUIO 3asSBUTENIEM, CITIOCOOBI UX TIOJIYYCHHS 3asiBUTEIIEM, B TOM
YHUCJIe B DJIEKTPOHHOU (popMe, MOPSATOK UX MPEeACTaBICHUS

25.1. lns mnonydyeHUs MYHUIMIAIBHON YCIYTU 3asBUTENIb IMPEJCTaBISET
CJIeTyIOIINE JOKYMEHTHI:

1) TOKyMEHTBI, yIOCTOBEPSIONIME TUYHOCTh BCTyMNaONMX B Opak (He Tpebyercs B
citydae oOpalieHus mocpeAcTBOM PecnyOImKkaHCcKoro noprana);

2) 3asBIICHUE:

B ¢opMe JIOKyMEHTa Ha OyMaxkHOM HocuTene (npuiiokeHue Ne 4 kK HacToseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOHN (popme (3amoJIHAETCsS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEJICHUN B JJIEKTPOHHYIO (opMy 3asBlICHHsI), MOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHMSIMU TyHKTa 2.5.3 agMUHUCTPATUBHOTO pErjamMeHTa, Mpu OOpalieHUuU
nocpencTsoM PecnyOinkaHCKOro noprana;

3) MOKYMEHTHI, MOATBEPKIAIOIINE OCOOBIE OOCTOSTEIHCTBA CHIDKCHHS OpavdHOro
BO3pacTa (CrpaBKa MEAUIMHCKON OpraHu3aluy rocy1apCTBEHHON I MYyHUIIUIIAIbHON
CHUCTEMBbI  37PaBOOXPAHEHUS O HAIMYAA OEPEMEHHOCTH JIMOO  JOKYMEHTHI,
MOATBEPIKIAIONINE HETOCPEACTBEHHYIO YIpo3y KMU3HHU OJIHOTO W3 JIMII, >KEJIArOIINX
BCTYIIUTH B OpaK).

2.5.2. 3asBieHue W TpUIaTaeMble JTOKYMEHTBl MOTYT OBIThb MPEACTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJIHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) ywepe3 MO®DI] Ha OyMakHBIX HOCHUTENSX U B BHJE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSIM MYyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecryOnnkaHcKoro nopraiia B 3J1€KTPOHHOU (hopMme;



3) B Opran Ju4YHO WJIM MOCPEACTBOM IMOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBieHUEe W TpujiaraeMble JOKYMEHTbHI, MPU HAMpPaBIECHUU TOCPEICTBOM IMOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asgBieHuWe UpPU HANpaBICHUHU IOCPEICTBOM PecryOiMKaHCKOro mopraia
ITOJIIMCHIBAETCS IPOCTOM 3JIEKTPOHHOM MTOATIMCHIO 3asIBUTEIIS.

JIyist osTydeHusI TIPOCTOM AJIEKTPOHHON TOMAMUCH 3asBUTEII0 HEOOXOIUMO TPOUTH
nporenypy peructpanuu (ayrearudukannn) B ECUA, a Takke MOATBEPIUTh YUETHYIO
3aIHUCh.

DJEeKTPOHHBIE JOKYMEHTHI (SJIEKTpPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1 aIMHHUCTPAaTUBHOIO pErJaMEHTa, 3aBEPSIOTCS
YCUJICHHON KBaJM(DUIIMPOBAHHON IMOIMUCKHIO JIMI], YIIOJHOMOYEHHBIX Ha CO3JaHUE U
NOANMCAHNE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTpOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpuUjaraembie K
3a4BJICHUIO, B TOM YHCJIC JOBCPCHHOCTH, HAIIPABJIAIOTCA B BHIC (baﬁJIOB B (bopMaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MoGaiiT.

KauectBO MNpCaoCTaBIKICMbIX JJICKTPOHHBIX JOKYMCHTOB (BJ'IGKTPOHHBIX o6pa3013
I[OKyMeHTOB) JOJDKHO ITO3BOJIATH B ITOJIHOM o0BeMe po4YuTaTbh TCKCT AOKYMCHTA H
pacno3HaTb pEKBU3UTBI JOKYMCHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) mpexncraBieHHs JTOKYMEHTOB M HMH(QOpPMAlUMUA WM OCYIIECTBICHUS JEHCTBUM,
IIPEACTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHUBHBIMH
IPABOBBIMM AKTaMH, PEryJHUPYIOIIAMHU OTHOIIEHUS, BO3HUKAIOIINE B CBA3U C
IIPENOCTaBICHUEM MYHULMITAIILHON YCIIYTH;

2) OCYIIECTBIICHUS ICHCTBHI, B TOM YHCJIE COIIACOBAHHUI, HEOOXOMIMMBIX ISt
MOJIyY€HUSI MYHMLMIIAJBbHOW YCIYTM W CBA3aHHBIX C OOpalleHWeM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIICHUs, OpraHu3aluH, 3a
UCKJIIOYCHUEM TIOJNyYeHHUS YCIyr M TOJyuyeHUs JOKyMEHTOB M HH(pOpMaluy,
IIPEOCTABIIEMBIX B PE3yJIbTaT€ NPENOCTABICHUS TaKWX YCIYr, BKJIKOYEHHBIX B
IIEpEeYHU, YyKa3aHHble B 4yactu | cratem 9 @epepanbHoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) nmpexacTraBieHHs JOKYMEHTOB M  HMHPOpMalUMUHU, OTCYTCTBHE M  (MJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh NMPHU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JIUOO B
IIPEIOCTABIEHUN MYHULIMIIATBHON YCIYTH, 3a UCKIIFOUEHUEM CIICAYIOIUX CIy4YacB:

a) u3MeHeHHe TpeOOBaHWW HOPMATUBHBIX IPABOBBIX AaKTOB, KacarOUIUXCS
IIPENOCTAaBICHNS MYHULUNIAIIBHOW YCIIYTH, MOCJIE NEPBOHAYAIBHON NOJAYN 3asBICHUS
O MPEIOCTABICHUU MyHULMIIAIIbHON YCIIYTH;

0) HasMyhe OmMOOK B 3afBIICHUU O TMPEAOCTaBICHUM MYHULUIAIBHOM YCIYTH U
NOKYMEHTAX, NOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpPHUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJIs MPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyTH, JMOO B
IIPENOCTaBICHNA MYHULMITAJIBHON YCIYTH U HE BKIIIOUCHHBIX B IIPEACTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEYEHHE CpOKa JEHUCTBUSI JIOKYMEHTOB WJIM HM3MEHEHUE HH(OpManuu mocie
NEPBOHAYAIILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHUIIUTATBHON YCIYTH, TUOO B MPEIOCTABICHUN MYHULIUTTAIbHON YCITYTH;

') BBISIBJICHUE JOKYMEHTAJIbHO MOJTBEPKICHHOTO (DakTa (IMpU3HAKOB) OMIMOOYHOTO
WJId TOPOTHUBOIPABHOrO JecTBHs (Oe3meicTBHs) IOKHOCTHOro suia Oprana,



pabotHuka M®II, npu nepBoHaUYaILHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOAMMBIX
JUISL  TPeNOCTaBiICHUS  MYHUIMOAIbHOW  yCIyrd, JiMOO B  NPEIOCTaBICHUU
MYHUIIUNIATBHOM YCIYTHM, O Y€M B NUCHBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTEIS
Oprana mpu TEpPBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIst
NpPEAOCTaBICHUS MYHUIIMIAIBHON YCIYTH, YBEIOMIISIETCS 3asiBUTENb, a TaKkKe
MIPUHOCSTCS] M3BUHCHMUSI 32 JIOCTABIICHHBIC HEYI00CTBA;

4) mnpepocTtaBieHHs Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HH(pOpMAaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €ClId
HaHECEHHEe OTMETOK Ha TaKHe JOKYMEHTHI JIMOO WX U3BATHE SIBIISETCS HEOOXOAUMBIM
YCIIOBHEM TMPEIOCTABICHUSI TOCYJapCTBEHHON WJIM MYHUIIUNAIBHOW YCIYT'HM, U MHBIX
CJIy4aeB, YCTAHOBJICHHBIX (pe/iepaIbHbIMHU 3aKOHAMH.

2.6. HcuepnblBaomuii NepeyeHb JAOKYMEHTOB, HEOOXOIHMMBIX B COOTBETCTBHM C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU JUIA IPEAOCTABICHUS MYHULUIIAIBHOU YCIYIH,
KOTOPBIE HAXOAATCSA B PACHOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYyIIPaBIECHUs W II0JBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHamM WM OpraHaM
MECTHOTO CaMOYIIPaBJIEHUs OpraHU3aluid U KOTOPBIE 3asABUTEIb BIPABE MPEICTABUTh, a
TaK)K€ CHOCOOBI MX IOJYYEHUsl 3asgBUTEISIMH, B TOM YHUCJE B AJIEKTPOHHOM (opme,
NOPSIAOK WX  NPEACTABIEHHUs; TOCYJAapCTBEHHBIM  OpPraH, OpraH  MECTHOIO
caMOYTIpaBJieHUs JIMOO OpraHU3alMs, B PaCIOpPsLDKEHUH KOTOPBIX HAXOJATCS JTaHHbBIE
JTOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOTO B3aUMOICHCTBUSA:
1) cBeaenus o poxaenun pedoenka — EI'P 3AI'C;
2) cBeaenus o0 ycraHosiaeHuu otioBctBa — EI'P 3AIC;

3) cBeacHMs O JCHCTBYIONIEM MAcHopTe rpaxkaannHa Poccuiickoit ®denepanun —
MB/I Poccuu;

4) cBeneHUs U3 UHPOPMAIIMOHHON CHCTEMBI HOTApHATa O HOTAPUAILHO 3aBEPEHHOM
nokymeHnte — OenepaibHas HOTapuaabHAs 11AJAaTa;

5) cBeneHUs 00 YCTAaHOBJICHWHU OIEKH HaJl pEOCHKOM M3 PEIICHHUS OpraHa ONEKH U
MONEYUTENIhCTBA — MICIIONIKOM;

6) CBeICHHUS O PErMCTPAIMOHHOM YYETe [0 MECTY JKUTEILCTBA M MECTY MPEObIBAHMUS
— MB/] Poccumn.

2.6.2. 3asBuTEnb BOpaBE MPEJOCTABUTh JIOKYMEHTHI (CBEIEHHMsI), YyKa3aHHbIE B
noanmyHkrax 1 - 6 mnyHkra 2.6.1 aAMUHUCTPATHBHOTO periiamMeHtra, B Qopme
AIIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBaTU(UIMPOBAHHON MOJIHUCHIO
JML, YIOJHOMOYEHHBIX HAa CO3[aHUE M MOJANUCAHUE TaKWX TOKYMEHTOB, MPU MOJa4ye
3asIBJICHUS.

2.6.3. HenpencraBneHnue (HECBOEBPEMEHHOE MPEICTABICHUE) YKa3aHHBIMU B IYHKTE
2.6.1 aAMUHUCTPATHUBHOTO pErIaMeHTa OpraHaMU TOCyAapCTBEHHOM BIIACTH, OpraHAMHU
MECTHOTO CaMOYIpaBJICHUS, OPTaHU3AIUSIMU JOKYMEHTOB W CBEJCHUN HE MOXKET
SIBJIATHCSI OCHOBAHUEM JIJIs1 OTKa3a B MPEAO0CTABICHUA MYHUIIUTIATLHON YCIYTH.

2.6.4. JlomxHOocTHOEe JMII0O W (WiIM) pabOTHUK, YKa3aHHBIX B MyHkTe 2.6.1
aJIMUHUCTPATUBHOTO pErJlaMeHTa OpraHoB MW OpraHu3aluidl, HE MpPeICTaBUBIINE
(HECBOEBPEMEHHO MPE/ICTABUBIIKE) 3aIMPOILICHHBIE W HAXOMASIIMECS B PACIOPSHKEHUU
JOKYMEHT WM CBEJCHUS, MOAJEkKAT aAMUHUCTPATUBHOMU, TUCUUITMHAPHONW WJIM MUHOMN
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHO/IaTeIbCTBOM Poccuiickoit @enepanuu.



2.6.5. 3anpewaercst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJCHHS, B TOM YHUCIE
HOJATBEPKAAIOLINE BHECEHUE 3asBUTENIEM ILJIaThl 3a NPEJOCTABICHUE MYHHUIIMIIAIbHON
yCIIyTY, HaXOASILUECS B PACHOPSKEHUH FOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUSI M TOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aLHi.

HereI[CTaBJ'IeHI/Ie 3asABUTCIICM JOKYMCHTOB, COJCpPIKAIIUX CBCACHUA, KOTOPLIC
HaxoadATCsa B PACHOPSDKCHHM TOCYyAapCTBCHHBIX  OPraHoB, OPraHoB MCCTHOI'O
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX T'OCYAAPCTBCHHBIM OpraHaM HWJIKM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHI/Iﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyIH.

2.7. VicuepnpIBaroliuii MepevyeHb OCHOBAHMUM [IJIi OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX LTSI pe0CTaBICHUS MYHUIUTATbHON YCIIyTH
2.7.1. OcHoBaHMSIMU Uil OTKaza B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, SIBIISIIOTCS:

1) mpencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpPKAT MOJYUCTKUA M HCIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoii
Oenepanuu;

2) TOKYMEHTHI COAEPKAT MOBPEXKICHUSA, HATUYHE KOTOPBIX HE MO3BOJIAET B MOJIHOM
o0beMe HUCIOJIb30BaTh MH(MOPMALIMIO U CBEACHUS, COJAEpKAIIMECS B JOKYMEHTaX IS
MIPENOCTAaBIECHNS MYHUIIUIIAIBHON YCIIYTH;

3) mnpencTtaBiCHHBIE JOKYMEHTBbl WJIM CBEICHHUS YTpPaTUIM CHIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMIAIBHON YCIyro (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEICTaBUTEINS 3aBUTENIA, B ClIydae oOpalleHusl 3a MPeA0CTaBICHUEM MYHUIIUITATIbHON
YCIIYTY YKa3aHHBIM JIULIOM);

4) mojava 3asBICHHS O NPEIOCTABICHUH MYHHUIIMIIAIBHON YCIYTH W JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUSI MyHUITUTIATBLHOU YCITyTH, B DJIEKTPOHHOU (hopMe ¢
HapyIIeHWEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPEKTHOE 3arloJHEHHE O0s3aTEeNbHBIX MMoJied B (popme 3asBICHHS, B TOM
yuclie B HHTEpakTUBHOM (Qopme 3agBienuss Ha PecmyOnukaHckoM —moprane
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3aMOJTHEHNUE);

6) TMpelnCTaBJICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX st
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

7) 3asiBJI€HHE O MPEIOCTaBICHUHU YCIYTY MOJAHO B OpraH rocy/apCTBEHHOM BJIACTH,
OpraH MECTHOI'O CaMOYIpPaBJEHUS WM OpPraHU3alvi0, B MOJHOMOYHUS KOTOPBIX HE
BXOJIMT MPEAOCTABICHUE MYHUILIMTIATLHON YCIYTH;

8) HecoOoeHNEe YCTaHOBICHHBIX cTaTtheld 11 denepanpHOro 3akoHa OT 6 ampens
2011 rToma No 63-©3 «OO0 »HJIEKTPOHHOW TMOAMUCHY» YCIOBUW MpU3HAHUS
JEHCTBUTEIHLHOCTH, YCUJIICHHON KBATH(UITUPOBAHHOM YJICKTPOHHON TTOIIHICH.

2.7.2. Tlepeyenb OCHOBaHWH JjIsi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMMBIX JIJIS
MOJY4YEHUs] MyHULIMNIAJIBHOW YCIIYTH, SIBJISIETCS] UCUEPIIBIBAOLINM.

2.7.3. Pemenue 00 OTKa3e B MpUEME 3asBICHUS M JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTABICHUS MYHHMIIMIAIBHOW YCIyTH, MOXKET OBITh NPUHATO, KakK BO BpeMs
nprieMa 3asBHTENSA, TaK M IOCJC IMOJIYYCHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIUIIOM
Oprana HEOOXOAWMBIX IS TPEAOCTABIICHUS MYHHUIUIIAIBLHON YCIYyrd JOKYMEHTOB
(cBencHMIN) c HCIIO/IB30BAHUEM MEKBEIOMCTBEHHOTO UH)OPMAITMOHHOTO
B3aMMOJICHCTBHS, B CPOK, HE IMPEBBIMAIINA 9 pabounux AHEH CO JHS PETrHCTPAINH
3asBJICHUS.



2.7.4. 3ampemaercs OTKa3blBaTb B IPHUEME 3asBICHHUS W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 NPEAOCTaBIEHHS] MyHULIMIIAIBHON YCIYTH, B CIIy4ae €CJu 3asBJICHUE
U JOKYMEHTbI, HEOOXOAUMBIE I MPEAOCTaBICHHUSI MyHULIUIIAIbHON YCIIyTH, TOAAHbI B
COOTBETCTBUH ¢ MH(pOpMAIEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIUIIAIbHON
yCIIyTH, onyOaMKoBaHHOW Ha ExuHoM nopraie, PecriyOimkaHckoM nopraiie.

2.8. UcuepnipIBaronfii mepeyeHb OCHOBAHWM [JIsl MPUOCTAHOBJICHHS HIIM OTKa3a B
NIPEAOCTABICHNNA MYHUIIMIIAJIBHON YCIIYTH

2.8.1. OcHoBaHus UIsi NPHOCTAHOBJIEHUS MPEAOCTABICHUS MYHHIMNAIBHOU YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUY MYHULIMNIAIBHOM YCIIYTH:

1 ) 3ajABUTCIIb HC  COOTBCTCTBYCT KATCTOpUHU JIMI, HMCIOIIUX IIPABO Ha
npeaoCTaBJICHUC YCIIYI'H,

2) OTCYTCTBHME Y 3asBUTENSl PETUCTPAIMU IO MECTY KUTEJIbCTBA HA TEPPUTOPUU
MYHHUITUTIATBHOTO 00pa30BaHus;

3) oTcyTCTBHE OCOOBIX OOCTOSATENBCTB, YKa3aHHBIX B MOANMYHKTE 5 myHKTa 2.5.1.
aJIMUHUCTPATUBHOTO pErJIaMeHTa MO0 00111ero pedeHKa y JInll, BCTyHarouux B Opak;

4) B TpeACTaBJICHHBIX 3asBJICHUU U (MJIM) JAOKYMEHTaX COJEPXKUTCS HEMOJIHAS M
(wnu) HemocToBepHast HHGOPMaIIUS.

2.8.3. IlepeyeHp OCHOBAaHMM IS OTKa3a B IPENOCTABJICHWHA MYHHIIMIIAJIBHOW YCIyTH
SBIIAETCS] HCUEPIIBIBAIOLIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B MPEAOCTABICHUNA MYHHUIUIIAIIBHON YCIIYTH B Cly4ae,
€CJIM 3asBJICHUE O MPETOCTABICHUN MYHULIMIATBHON YCIYTy MOJaHO B COOTBETCTBUU C
uHdopMmalmenn O CpoKax W TOPSAJKE TMPEIOCTABICHUS MYHHUIIMIAIBHOW YCIIYTH,
onyOnrkoBanHOM Ha Ennnom noprane, PecyGinmkanckom mopTaiie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUSI B3MMaHUS TOCYIAPCTBEHHOMW TMOIUIMHBI UM WHOU
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIIBHON yCIIYyTH

MynununanzpHas yciyra npeoCTaBisgeTcss Ha 0€3B03ME3IHON OCHOBE.

2.10. [Iepeyens yciyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M 00S3aT€NbHBIMHU IS
NPEIOCTABICHUS] MYHUIIMIAIBHON YCIyTM, B TOM YHCJE CBEICHHUS O JIOKyMEHTE
(IokyMeHTax), BbIAaBa€MOM (BBIJABAEMbIX) OpPraHU3ALMIMH, YYACTBYIOIIMMHU B
MIPEI0CTaBICHUN MYHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsimok, pa3Mep M OCHOBAHMS B3WMaHMs IJIaThl 3a MPEIOCTABICHUE YCIYT,
KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMU M O0S3aTE€NIbHBIMU ISl MPEIOCTaBICHUS
MYHUIIMNIATBHOM YCIYTH, BKIIOYass HHPOPMALIMIO O METOJIMKE pacyeTa pazMepa Takou
TUTaThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIi CpPOK OXHUJAHUST B OuYepeaM TMpPU T[ojade 3ampoca o
MPENOCTABICHUN MYHHUITUNAIBHONW YCIIYTH, YCIYTH, MPEIOCTABISIEMON OpTraHU3aIueH,
YYacTBYIOIIEH B TMPEJOCTABICHUH MYHHUIIMIAIBHOW YCIYyTH, W TPU TOTyUYECHUU
pe3ynbTaTa MPeOCTABICHHS TaKUX YCIYT

2.12.1. Bpemsa oxwupaHus 0Opu TNoAaye 3asBJICHUS HA IOJIYyYCHUE MYHUIUNAIbHOU
yCIIyTH - He OoJiee 15 MUHYyT.

2.12.2. Ilpu mnojiydeHHM pe3yJbTaTa MPEIOCTABICHUS] MYHUIUNAIBHONW YCIYTH
MaKCUMAaJIbHBIA CPOK OXKUJAHUS B OUEPEU HE IOJKEH MPEBBIIATh 15 MUHYT.



2.13. Cpok ¥ TMOpPAIOK pErucTpalMyd 3ampoca 3adBUTENSI O NPEJOCTABICHUU
MYHUIIUTIATBHOW YCIYTH U YCIYTH, PEIOCTaBIsieMON OopraHu3alue, y4acTByIOIIEH B
PEeIOCTaBICHUU MYHUIIUNIAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Tlpu nwmunom oOpamennun B M®I[ B neHp momauu 3asBiCHHS 3aSBUTEIIO
BbIaeTcs pacnucka u3 AUC MO®L] ¢ peructpallmuOHHBIM HOMEPOM, OATBEPKAAIOLINM,
YTO 3asBJICHUE OTIPABJICHO, U 1aTOU ITOJA4YH 3asIBICHUS.

2.13.2. Ilpm wHanpaBineHWH  3asBICHUS  IIOCPEACTBOM  EnMHOro  moprana,
PecnyOnnkaHckoro noprasa 3asBUTEINb B JICHb [MOJA4YH 3asIBJICHUS MOJY4YaeT B JIMYHOM
kabuHere PecnyOiaMKaHCKOTO IopTajga M IO AJIEKTPOHHOM IIOYTE YBEJOMIICHUE,
NOATBEPXKAAIOIIEE, YTO  3asBJICHUE  OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCSH
PErMCTPAallOHHBIN HOMEP U 1aTa [IOAAYN 3asIBICHUS.

2.13.3. [Ipu nuunom obpamieHuu B Oprat B JA€Hb 110/1a4U 3asBJICHUS YIIOTHOMOYEHHBIM
JNOJKHOCTHBIM JTMIIOM OpraHa 3asiBUTENIO BBIJAETCA PACIUCKa U3 aBTOMATU3UPOBAHHOM
MH(OPMAIIMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AATOW MOJA4M 3asBICHUS U
MIEPEYHEM TPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUsA K TOMEMICHUSM, B KOTOPBIX MPEAOCTABISICTCS MYyHUIUNATIbHAS
yCiayra, K 3ally OXHWIAHWs, MECTaMm [UJIsl 3alOJHEHUs 3alpoCOoB O MPENOCTABICHUH
MYHUIUINAIBHOW YCIyTry, HH(POPMALMOHHBIM CTEHJaM ¢ 00pa3liaMu UX 3alOoJIHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOJAUMBIX AJIA MPEJOCTABICHUS KaXXI0W MYHULIMITATILHON
YCIIYTH, pa3MENIeHUuI0 U O(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOM W MYJIbTUMEIUUHOM
MH(pOpMaMKU O NOPAJKE MPEAOCTABICHUS TaKOW YCIyTH, B TOM YHUCIE K 00€CIIEUEHUIO
JOCTYIHOCTH JUIsl UHBAJIUAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (helepajbHbIM
3aKOHOJIATEJILCTBOM U 3aKOHOJaTenhCcTBOM PecmyOnuku TarapcTtaH o colMaibHON
3aIIATE NHBAINOB

2.14.1. IlpepoctraBieHWE MYHHIIMIAIBHON YCIYTM OCYIIECTBISIETCS B 3JaHUSX H
[IOMELLECHUSX, 000pYZIOBaHHBIX MTPOTUBOIIOKAPHOW  CHUCTEMOHM M CHCTEMOM
MOKaPOTYLICHHUS.

Mecrta npuema 3asBuTeIei 000pPYyyIOTCS HEOOXOAMMON MeOebIo sl OPOPMIICHUS
JTOKYMEHTOB, HH(POPMAITMOHHBIMHU CTCHIAMH.

2.14.2. B cOOTBETCTBUHU € 3aKOHOJATENLCTBOM Poccuiickoit deaepannu 0 COUUAIbHON
3alllUTe UHBAJIMOB B LIEJSAX OCCHPENATCTBEHHOIO JOCTyNa K MECTY MpeaoCTaBICHUS
MYHULIMIATBHON YCITyTH 00eCIIeunBaeTCs:

1) oOecrmeunBaeTcsi  OCCHPEMATCTBEHHBIM  JOCTYI  MHBAJIMIOB K  MECTYy
MPEOCTaBICHNUS MYHMIIMNAIBLHON yCIyru (yAOOHBIA BXOI-BBIXOJI B TIOMEIICHUS U
MepEMEILICHHE B UX Mpeieliax);

2) BHU3yalbHas, TEKCTOBass M MyJIbTHUMEIUiHAas HWHPOPMALUS O TOPSIKE
MPEIOCTABIICHUS MYHUIIMITAIIbHONW YCIIYTH pa3MEMaeTcs B YAOOHBIX JIJIsi 3asBUTEIIEH
MECTax, B TOM YHCJIE C YUETOM OTPAHUYEHHBIX BO3MOKHOCTEN MHBAJIU/IOB;

3) compoBOXIEHUE UHBAIUIOB, UMCIOIINX CTOMKHE PACCTPONCTBA PYHKIIUU 3PCHHUS
Y CAMOCTOSITEIIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITIOMOIILY;

4) BO3MOXHOCTH CAaMOCTOSITEJILHOTO TICPEIABMIKCHHS 10 TEPPUTOPHH, HA KOTOPOM
pacnoiokeHbl 00BEKThl COLIMAIBHOM, MHXKEHEPHON M TPaHCHOPTHOM MH(PacTpyKTyp,
BXOJIa B TakMe OOBEKTHI M BBIXOJA M3 HUX, MOCATKA B TPAHCIOPTHOE CPENCTBO U
BBICQ/IKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJISACKY;



5) Hamiexaiiee pasMerieHne o0OpyIOBaHHMS M HOCHTENeH  HHMOpMAIuH,
HEOOXOIMMBIX /I oOecrnedyeHust OeCpensiTCTBEHHOIO JOCTYIa MHBAJIMIOB K yClIyram
C YYETOM OTPaHUYECHUM UX KU3HENEATEIbHOCTH;

6) nyOmmpoBaHMe HEOOXOMUMOW Ui WHBAIMIOB 3BYKOBOM W 3pUTEILHOU
uHboOpMaIlMK, a TaKkKe HAAMHUCEW, 3HAKOB M HWHOW TEKCTOBOM M TpaduyecKoit
uHbOpMaIlMu 3HaKaMHU, BBITIOJIHEHHBIMH peibepHO-TOUeYHBIM HIpudTOoM bpaiins;

7) IOIyCK CypaoIepeBoaunKa U TH(HIOCYPAOIEPEBOIIHKA,

8) momyck cOOaKH-NPOBOJHHUKA NMPU HATUYHUU JOKYMEHTA, OJITBEPKIAIONICTO ©¢
crienuagbHOoe 00yUeHHE U BBIJTaBaeMOro 1Mo (hOpME M B TIOPSIKE, KOTOPHIE YCTAHOBJICHBI
MprKa3oM MUHUCTEPCTBA TpyJa U COLMAIBHOU 3amuThl Poccuiickon denepanuu OT
22.06.2015 Ne 386n «OO0 ytBepxkaeHun (HOpMbI JOKYMEHTA, IOJITBEPKIAAIOUIETO
crieMaibHOE 00ydYeHHe COOAKU-TIPOBOIHUKA, M TIOPSJIKA €r0 BhIIaun».

2.14.3. TpeboBaHusI B 4acTH OOECIEUCHMs JTOCTYIMHOCTH ISl MHBAJIUI0B OOBEKTOB, B
KOTOPBIX OCYIIECTBIISICTCS MPEJOCTABICHUE MYHUIIMIAIBHONW YCIYTH, U CPEJICTB,
UCIIOJIB3YEMBIX TPU TMPEAOCTABICHUA MYHHUIIUNAIBHOM YCIIYTH, KOTOpbIE yKa3aHbl B
noAanyHkrax 1 — 4 nynkra 2.14.2. aIMUHUCTPAaTUBHOI'O PEIVIAMEHTA, NPUMEHSIOTCA K
00bEKTaM U CpEACTBAM, BBEJICHHBIM B OKCIUTyaTallMi0 WA  MPOIICAIIAM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO rtocue | nronsg 2016 rona.

2.15. Tloka3aTenu JOCTYMHOCTH W KayecTBa MYHHUIMMAIBHOW YCIyTH, B TOM YHCIE
KOJMYECTBO  B3aMMOJACHCTBUM  3asBUTENsS] C  JOJDKHOCTHBIMH  JIMUAMH  TIPU
NPENOCTABIECHUN MYHUIIMIAIBHOW YCIYTH M HUX HPOAOJIKUTEIBHOCTh, BO3MOMXHOCTb
NOJIy4eHUs] MH(OpMAMU O XOJ€ MPEAOCTaBICHUS MYHULMIAIBHOW YCIYTd, B TOM
qyucie C HCHOJb30BaHHUEM HMH(POPMALMOHHO-KOMMYHUKALMOHHBIX  TEXHOJIOTHUH,
BO3MOXKHOCTh  JIMOO HEBO3MOXXHOCTb IOJyYEHUS MYHUIUNAIbHOM YyCIyru B
MHOTO(YHKIIMOHATILHOM LIEHTpE IIPENOCTABIICHUS roCyJapCTBEHHBIX "
MYHULIUIIAJIBHBIX YCIYT (B TOM YHKCJE B MOJHOM 00bEME), B JIOOOM TEPPUTOPUAIBHOM
NOJIPA3/ICJICHUN OpraHa MCHOJHUTEIBHO pAaCHOPSAUTEIBHOTO OpraHa MECTHOIO
caMOyIpaBJIeHUs, MO0 BBIOOpY  3asBUTENS  (PKCTEPPUTOPUANBHBIM  NPUHLMII),
MOCPEJCTBOM 3armpoca O MPEeAOCTaBICHUU HECKOJbKUX TOCYJApPCTBEHHBIX W (WJIM)
MYHUIMOAIBHBIX YCAYr B MHOTO(YHKIMOHAJIBHBIX IEHTpPaxX MpelOCTaBICHUS
TOCYJIapCTBEHHbIX W MYHHIMIAIBHBIX YCIYT, MPEAyCMOTPEHHOro crarbe 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. TlokazarenssMM JOCTYNHOCTH NPEAOCTABICHUS MYHMIUIIAJBHON YCIYTH
SIBJISIFOTCSL:

PaCION0KEHHOCTh MOMEIIEHHUs, B KOTOPOM BEAETCS MpPHUEM, BblJlauya JOKYMEHTOB B
30HE€ JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIU4Yhe HEOOXOAUMOI0 KOJWYECTBA CHEHUAIMCTOB, a TAaKXKE IIOMEIIEHUH, B
KOTOPBIX OCYIIECTBIIIETCS NIPUEM IOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4Me WCYepIbIBaONMed WHPOpMAUU O CcHocodax, TOpsSAKe | CpoKax
MPENOCTABIICHUS MYHUITUTIATBLHOM YCIYTHM Ha WH(OPMAIMOHHBIX CTEHIAaX, EauHOM
nopraine, Pecny0nukanckom nmoptanie, opuIlMaIbHOM CaliTe MyHUIIUITAIEHOTO PaioHa;

OKa3aHHe MOMOIIM MHBAJIMIAM B MPEOAOJIECHUU 0apbepoB, MEUIAIOIIUX MOJTYYEHHUIO
UMU yCIIyT HapaBHE C JPYTUMU JIUIIAMH.

2.15.2. Tloka3arensaMu KauecTBa MPeOCTABICHUS MyHUIIMITAIIbHON YCITYTU SBIISIFOTCS:
1) cobGumroiIcHre CPOKOB MPHEMa U PACCMOTPEHUS IOKYMEHTOB;

2) cOOJIIOIEHHE CPOKA TOTYUCHHUS pe3ysibTaTa MyHHIIUIIATBHON YCITYTH;



3) orcyTcTBUE  OOOCHOBAHHBIX K00 HA HApPYHMICHHS aIMHUHHCTPATUBHOTO
perjiaMeHTa, CoBeplileHHbIe paboTHUKaMu Oprana;

4) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENA C JOHKHOCTHBIMU JiMllaMu (0e3 ydera
KOHCYJIbTallHi):

B3auMoOjIeiicTBHE 3adBUTEINS ¢ paboTHUKamMu Oprana uinu MOL] npu npenocTaBieHUH
MYHULIMIAIBHON YCIYTH OCYIIECTBISAETCS OAUH pa3 IPH MPEICTABICHUU 3asBJICHUS CO
BCEMH HEOOXOUMBIMU JTOKYMEHTAMH;

OJUH pa3 B CilIydyae HEOOXOAMMOCTH IOJy4EHHUS pe3yibTaTra IpeloCTaBICHUS
MyHHULIMNATbHOU ycayru B Oprane wiu M®L[ B gopme sk3emmuisipa 37€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Ipo10KUTENEHOCTS OHOTO B3aMMOJICHCTBUSI 3asIBUTEINS C JOJKHOCTHBIMU JIMIIAMU
IPU MPEJOCTABICHUA MYHUIIUIIAIBLHON YCIYTy HE TPEBbIIAeT 15 MUHYT.

3asBUTEIb BIpPABE OLICHUTHh KAu€CTBO MPEAOCTABICHUS MYHUIIUNAIbHOU YCIYTH C
MOMOIIIbIO  YCTPOMCTB TOJIBIKHON PaJUOTENC(POHHON CBSI3U, C MCIHOJb30BaHUEM
PecnyOnukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanus 0 Xoje NpeloCcTaBICHUS MYHUIIUIAIBHOW YCIYTd MOXXET OBITh
MOJIy4YeHa 3asBUTENIEM B JIMYHOM KkaOuHeTe Ha EauHom moptane, PecnyOnukaHckoM
nopraine, B Oprane, M®II.

2.15.4. TlpenocraBiieHEe MYHUITUIIAILHOW YCIIYTH OCyIIECTBIsIETCs B 1r00oM MO®I] 1o
BBIOOpY 3asBUTEJII HE3aBUCUMO OT MECTa €ro KHUTEJIbCTBA WM MecTa (DAKTUUECKOTO
npoxxuBaHus  (mpeObiBaHMs) Ha  Teppuropun  PecnmyOmukum  Tarapctan  1mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MYHI/IHI/IHaJII)Haﬂ yciyra B COCTaBC KOMIIJICKCHOTI'O 3aIipoCa HC IMPCaAO0CTABIIACTCA.

2.16. Nubie TpeOoBaHUs, B TOM YHCIIC YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUTIAJTBHOM YCIYTH MO HKCTEPPUTOPHAIBHOMY TNPHUHIMIY (B cllydae, eclu
MyHUIIUTIATbHAS YCIyra MNPEIOoCTaBISETCS MO AKCTEPPUTOPUATIBLHOMY MPHUHIUIY) M
0COOEHHOCTH MPEOCTABICHHS] MYHUIIMITAIbHON YCITYTH B DJICKTPOHHOU (popme

2.16.1. Tlpu mnpemocTaBICHUU MYHUILUIAIBLHON YCIYTM B JJIEKTPOHHOU (opme
3asiIBUTEJIb BIIPABE:

1) monyunth MHGOPMAIMIO O TIOPSIKE U CPOKAX MPEIOCTABJICHUS MYHUIIUITATHLHON
yCIIyTH, pa3MmelieHHyto Ha Equnom noprane, Peciy0inmkanckom nopraie;

2) monmath 3asBICHHE O TPEJAOCTABICHUM MYHUIUNAIBGHOW YCIYyTH € WHbBIC
JOKYMEHTBI, HEOOXOAUMBIE /ISl IPEIOCTaBICHUSI MyHUIIUNIATBHOW YCIIYTH, B TOM YKCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C IMTyHKTOM 7.2 yactu 1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-@3, ¢
UCIOJIb30BaHueM PecryOnnkaHckoro nopraia;

3) MONYYHTh CBEICHHS O XOJIC BBIMOJHCHHUS 3asBJICHUN O TPEIOCTABICHUH
MYHUIIMIIAJIBHON YCIYTH, MOJAaHHBIX B 3JIEKTPOHHOU (hopme;

4) OCYIIECTBHUTH OI[CHKY KaueCTBAa MPEJIOCTABICHUS MyHUIUITAIBHON YCITyTH;

5) mosyuuTh pe3ynabTaT TPEAOCTABICHUS MYHUIMNAIBLHOW Yyciuyru B (opme
AIEKTPOHHOI'O TOKYMEHTA;

6) moaarh kajgo00y Ha peineHue u jaerictBue (Oe3merictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMIl, MYHHUIIUIAIBHBIX CIYXKaIIMX MOCPEICTBOM PecmyOinKaHCKOTo
noprayia, mopTana ¢eaepaIbHOd TOCYIAapCTBEHHONW HWH(POPMAIMOHHON CHCTEMBI,
obecrnieynBaroIIe Mmpolecc 10cyaeOHoro (BHeCyAeOHOr0) o0XajaoBaHUS PEIICHUH U



nercTBui (0e31elcTBUs), COBEPILIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMOAABHBIX ~YCIYyT OpraHaMd, MPeJOCTaBISIONIMMUA TOCYAapCTBEHHBIE U
MYHUIUNIAAbHBIE YCIYTHM, WX JOJUKHOCTHBIMU JIMIAMU, TOCYJApPCTBEHHBIMH U
MYHHUITUTIATBHBIME CITY>KAIIAMH.

2.16.2. ®opmupoBaHUE 3asBJICHUS OCYLIECCTBIISIETCS TOCPEICTBOM 3aMOJHEHUS
ANEKTPOHHOUN (hopMBbI 3asBieHUs Ha PecnyOinkanckom moprtaiie 0e3 HeoOXOIUMOCTH
JIOTIOJTHUTEIHHON TIOJJa4M 3asIBICHUS B KaKoW-Tu00 HHOU dopMme.

2.16.3. ITpu popMupoBaHUY 3aBJICHUS] 0OCCTICUHMBACTCS:

1) BO3MOXHOCTb KOIIMPOBAHUA KW COXPAHCHHA 3asiABJIICHUA MW HHBIX JTOKYMCHTOB,
HGO6XOIII/IMI>IX I IIPEOOCTABIICHUA YCIIYTI'H,

2) BO3MOXHOCTh 3aIlOJIHCHUS HECKOJBKUMH 3asSBUTCIISIMUA OJHOW 3JICKTPOHHOM
dbopmMbl 3asBIICHUS] TIPU OOpAIIEHUWU 3a YCIyraMu, MpPEeIoJiaralolliMU HalpaBieHHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTh T€YaTH Ha OyMa)XHOM HOCHTENIE KOMUU 3JICKTPOHHOH (HOPMBI
3asBJICHUS;

4) coxpaHEeHHE paHee BBEACHHBIX B JJICKTPOHHYIO (HOpMy 3asiBIICHHS 3HAYCHHH B
10001 MOMEHT MO >KEJAaHUIO0 I0JIb30BaTelNid, B TOM YHWCJIE MPU BO3HUKHOBEHHH
oIMOOK BBOJAA M BO3BpATe UIsl MOBTOPHOTO BBOJAA 3HAUEHUI B 3JEKTPOHHYIO (OPMY
3asIBJICHUSI;

5) 3aroTHeHHE MOJICH AJIEKTPOHHOH (OPMBI 3asABJICHHUS JI0 Havaja BBOJA CBEICHUH
3asIBUTENIEM C MCIIOJb30BAHUEM CBElICHUM, pasMmelieHHbix B ECHUA, u cBeaeHuid,
onyOJMKOBaHHBIX Ha PecryOiMKkaHCKOM MOpTajie, B YaCcTH, Kacarollehcs CBEIICHUM,
OTCYTCTBYIOIIUX B €IMHONU CHUCTEME UACHTU(DHUKAIINY U ayTCHTU(HUKAIIUH,

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOH U3 ATAIOB 3aOJHEHHUS 3JIEKTPOHHOU (HOPMBI
3asBJICHUS 0€3 OTepU paHee BBECHHON HHGOpMAIINH;

7) BOBMOKHOCTD JOCTYIIa 3asIBUTEIIA K paHee MOJAaHHBIM MM 3asBJICHHIM B TCUCHUE
HE MEHEE OJHOTO Toja, a TAaKXKe YACTUYHO C(POPMHUPOBAHHBIM 3aSBICHUSM - B
TeYeHue HE MeHee 3 MECHIIEB.

2.16.4. 3anuch 3asBuUTene Ha mpueM B MOII (manee - 3ammch) OCYIIECTBISETCS
nocpeacTBoM PecnyOnukaHnckoro nopraia, TenedoHa KoHTakT-ieHTpa MOII.

3asiBUTENIO0 MPEAOCTaBISAETCSI BO3MOXKHOCTh 3allMCH Ha JIIOObIE CBOOOAHBIC IS
npuema Jaty ¥ Bpems B MpejiesaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpaduka nprema.

3anuck Ha ONpPEACIICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKH 10 HACTYILJICHUS 3TOM aThl.

Jlnst ocymiecTBICHHST MPEIBAPUTEIIPHOM 3alucy MOCpencTBOM PecmyOinKaHCKOTo
noprasna 3asBUTENI0 HEOOXOIUMO YKa3aTh 3alpaliiBaeMble CUCTEMOMW JTaHHbBIE, B TOM
YHUCJIIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HATUYIHUH);
HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);
YKEJTAEMYI0 J1aTy U BpeMs IpueMa.

B cayuyae HeECOOTBETCTBHSI CBEIECHMM, KOTOpbIE COOOLIMI 3asBUTENb TpU
NpeIBapUTEIbHON 3alUCH, JTOKYMEHTaM, MPEJCTaBICHHBIM 3asBUTEIEM IMPU JIMYHOM
npueme, npeaBapuTeNbHas 3alUCh aHHYJIUPYETCS.



IIpy ocyuiecTBI€HUHM NPEABAPUTEIBHOM 3allMCH  3asBUTEN0 oOecnedynBaeTcs
BO3MOJKHOCTb paclieyaTarb TaJOH-NIOATBEpKAeHHE. B ciyyae, eciu 3asgBUTEIb
COOOILUT aapec AJIEKTPOHHOM IOYThl, HAa YKAa3aHHBIM aJpec TakKe HallpaBiseTcs
uH(pOpMaIUs O MOATBEPKACHUN IPEIBAPUTEIBHOM 3a1CH C YKa3aHUEM J1aThl, BDEMEHH
Y MecTa Ipuema.

[Ipu ocyiecTBIEHNN PEABAPUTENBHON 3aIIMCH 3asBUTEIb B 0043aTEIBHOM NOPSJIKE
uH(POPMHUpPYETCS O TOM, YTO MIpPEABapUTENbHAs 3alUCh AHHYJIUPYETCS B CIydae €ero
HESBKU IO UCTEYEHUHU |5 MUHYT C HA3HaYE€HHOTO BPEMEHU IIpHEMA.

3asBUTENH B 1I000€ BpeMsI BIIpaBE OTKA3aThCs OT MPEIABAPUTEILHOM 3aMHCH.

3anpen1aeT051 Tp€60BaTI) OT 3a4BUTCII COBCPHICHHA HMHBIX HeﬁCTBHﬁ, KpoOMC
IMPOXOKACHUA I/II[GHTH(I)HK&HI/II/I )41 aYTGHTI/I(bI/IKaHI/II/I B COOTBCTCTBHH C HOPMATUBHBIMU
ITPaBOBBIMH aAKTaMH Poccuiickon CDGI[epaHI/II/I, YKazaHuA OCJIIK IIPpUCMA, a TaAKKC
IMpCaoCTaBIICHUA CBCI[CHPIﬁ, H€O6XOI[I/IMLIX 1 pacdueTa IJIUTCIIBHOCTU BPCMCHHOI'O
HHTCpBAJa, KOTOprﬁ H€O6XOIII/IMO 336pOHI/Ip0BaTB IJIA IIpueMa.

3. CoctaB, OCIEA0BATENBHOCTh U CPOKHU BBITIOJTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD,
TpeOOBaHMSI K IOPAJIKY UX BBIMIOJIHEHUS, B TOM YUCJIE OCOOCHHOCTHU BBITIOJIHEHHUSI
aIMUHUCTPATUBHBIX MPOLIETYP B JJIEKTPOHHOU opme, a Tak:Ke 0COOCHHOCTH
BBINIOJTHEHUS A/IMUHUCTPATUBHBIX MPOIEAYP B MHOTO(YHKIIMOHATBHBIX IIEHTPaxX

3.1. Onucanue NOCJIEIOBATENBHOCTH JNEUCTBUI pu IIPEAOCTABIECHUN
MYHULIMIAIBHON YCIIyTH

3.1.1. [IpegocraBiieHne MYHUIIUTIATBHOM YCIYTM BKJIIOYaeT B ce0s  Clexyronue
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHIATAE W  PAcCMOTPEHHE KOMIUIEKTAa JIOKYMEHTOB, IMPEACTAaBICHHBIX
3asBUTEIIEM;

3) HaIlpaBJICHUC MCKBCIOMCTBCHHBIX 3aIllpOCOB B OpraHbl, Y4YdCTBYIOIOUC B
MMpEeaO0CTaBJIICHUN MyHI/ILIHHaJIBHOfI YCIIYyTH;

4) moaroTOBKA pe3yiibTaTa MyHHUIIMITAIBHOHN YCITyTH;
5) BeIaua (HanpaBiCHKUE) 3asBUTEITIO PE3yJIbTaTa MyHHUIIUTIAIBHOW YCIYTH;
6) UCTIpaBJICHUE TEXHUYECKUX OITHOOK.

3.2. Oka3aHue KOHCYJIbTalUl 3asiBUTEITIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJIHEHUS AJMUHUCTPATUBHON MPOLIEAYpPHI SIBISETCS
oOpalieHue 3asBUTENS M0 BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM MYHULIUIIATbHON
YCIIYTH.

JIOMTKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMMHUCTPATUBHON MPOLEAYPHI, SBISICTCS:
npu obpamienuu 3assurens B MOI] — paborauk MOL];

npu oOpamenun 3asBuTenss B OpraH —  3aMECTHTENb  PYKOBOAUTEIS
HcnonHuTenbHOr0 KoMUTeTa (Aajee - JAODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).



3.2.2. 3asiBUTENb BIIpaBe OOPATUTHCSA 3a KOHCYJIbTAIlUEH O TMOPSAKE W CpoKax
NpEeAOCTaBJACHNU MyHUIMNAIbHOW ycinyru B MO®I[ nuuno u no TenedoHy U
AIIEKTPOHHOM MOYTE.

Pa6otnuk M®L] KOHCYnbTHpYET 3asBUTENS, B TOM 4HCIE IO COCTaBy, (opme
IIPEACTABIAEMON JOKYMEHTAMU U APYTUM BOIIPOCAM IS MOJyYEHUS MyHULMITAIBHON
YCIIyTH.

3asgBUTENh MOXET MONYyYUTh HMHPOPMALMIO O TOPSIKE MPEIOCTABICHUS
MYHUIIUIIATIBHON yCcIayru Ha opuimanbHoM caiite MO http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIe MMpoucaAyphl, YCTaHABJINBACMBIC HaCTOAIIUM ITYHKTOM,
BBIITOJIHATOTCA B ACHD O6paHI€HI/IH 3as1BUTCIIA.

Pe3ynpTaTaMyu  BBINIOJIHEHMS]  aJIMUHHUCTPATUBHBIX  MPOIEAYp  SIBJISIOTCA:
KOHCYJIbTAIMSI 1O COCTaBy, (GopMe NpPenCTaBIIeMOd JOKYMEHTAUUU U JAPYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYUYEHUSI MyHUIIUIIATBHON YCIYTH.

3.2.3. 3asBUTENb BOpaBe oOpatuthes B Opran mo TenedoHy U 3JIEKTPOHHOM mmoure, a
TaK)Ke IMOJYYUTh KOHCyNbTanuio Ha PecnyOnukanckom moptane, caite Oprana o
MOPSJIKE U CPOKAX MPEJAOCTABICHUS MYHUIIMITAIIbHON YCIIYTH, B TOM YHCIIE 110 COCTaBY,
dbopMe mpenacTaBIAEeMON JAOKYMEHTAIMM W JPYTUM BOIPOCAM I TOJYYCHHS
MYHHUIUITAIBHON YCIIYTH.

JIOJKHOCTHOE JTMI0, OTBETCTBEHHOE 332 KOHCYJIbTUPOBAHHE HHPOPMHUPYET 3aIBUTEIS
B COOTBETCTBUU C TPEOOBAaHUSAMHU MyHKTa 1.3.4 aAMHUHHCTPATUBHOIO PETJIAMEHTA.

AJIMUHHUCTpPaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIAM MYHKTOM,
BBITIOJTHSIIOTCSI B TEUEHUE TPeX pabouux JHEH CO JIHS MOCTYIUICHUS OOpaIleHus.

Pesynpratamu BBITIOJIHCHUS aIMUHUCTPATUBHBIX  MOPOLEAYP ABJISTFOTCS .
KOHCYJIbTAIlMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMO JOKYMEHTAMU U JIPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl IOYYEHUSI MYHHUIIUIIATLHON YCIYTH.

3.3. IlpunsaTre U pacCMOTPEHUE KOMILJIEKTa IOKYMEHTOB, IPEACTABICHHBIX 3asIBUTEIIEM

3.3.1. Ilpuem DOKYMEHTOB JiJisi MPEIOCTABICHUSI MyHUIMIIAIIBHOW ycayru dyepe3 MOI]
WK yaaneHHoe pabodyee mecto MO,

3.3.1.1. 3asBurens (mpeacraBuTenb 3asBuTeNA) oOpamaercs B M®IL[ ¢ 3ampocom o
NPEIOCTABIEHUN MYHULIMIIATBHON YCIyTHU U NPEICTaBIsAET JOKYMEHTHI B COOTBETCTBUU
C IIyHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUM:
olnpeAessieT NpeaMET 0OpalleHHs;
YIOCTOBEPSIET JINYHOCTH 3asBUTEJIS;
IPOBOJUT MPOBEPKY MOJTHOMOYHI JINIIA, TIOJIAIOIIETO IOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TPeOOBAaHUSAM, YKA3aHHBIM B ITYHKTE
2.5 aIMUHUCTPATUBHOIO PETIaMEHTa;

3amnoJHAET MMEKTPOHHYI0 hopmy 3asBieHus B AUC MOI];

IpU OPEIOCTABIECHUU JOKYMEHTOB, YKa3aHHBIX B IyHKT€ 2.5 aJIMHHHCTPAaTHBHOIO
perjjaMeHTa Ha ~ OyMaXHOM  HOCHUTENE,  OCYIIECTBIIIET  CKaHUPOBAHME
IIPEACTABICHHBIX JOKYMEHTOB;

pacneyatbiBaeT 3asBieHue uz ANC MOII;
NepeIaeT 3asiBUTENIO HA TPOBEPKY U MOANKUCAHHUE;

MOCJIe MOANMCAaHMs CKaHUpYyeT noAnucanHoe 3aspiaeHue B AUC M®I];



3arpyxaeT B AUC MO®I] nokyMeHTBI, IPEJCTABICHHBIC B JICKTPOHHOU dopme WiIu
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (OPMUPYET 3JIEKTPOHHOE
NEN0;

BO3BpAIIAET MOAMMCAHHOE 3asIBICHUE U OPUTHHAIBI OYMaKHBIX TOKYMEHTOB;
BBIJIACT 3asBUTEINI0 PACIIMCKY B IPUEME JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHBIC npoucayphl, YCTaHAaBJINBACMBbIC HAaCTOAIIIUM ITYHKTOM,
BBIITOJIHAOTCA B ICHD 06paH_ICHI/I$I 3as4BUTCIIA.

PC3YJIBTaTaMI/I BBIIIOJIHCHUA AAMHUHUCTPATHUBHBIX IPOHCAYP SABJIIKOTCA: I'OTOBOC K
OTIIPABKC 3asIBJICHUC U IMAKCT JOKYMCHTOB.

3.3.1.3. PabotHux M®I] HampapisieT MakeT JTOKYMEHTOB, NPUHATHIX OT 3asSBUTEISI B
Opran B 35eKTpOHHOM PopMe (B cOCTaBe MAKETOB JIEKTPOHHBIX J€J) B TEUEHUE OJTHOTO
pabodero JHS CO JHS OOpalleHHsI 3asBUTENS B CTPYKTYpHOE moapasaencHiue MOLI.

PGBYJ'IBTaTaMI/I BBIIIOJIHCHUS aAMHUHHUCTPATHUBHBIX IIPOLCAYP SABJIAIOTCA: 3ajABJIICHHUC H
IMaKCT AOOKYMCHTOB (I)JIGKTpOHHOC I[GJ'IO), HAIIPaBJICHHBIC B OpraH, IMoCpCcaACTBOM
CUCTCMEBI JJICKTPOHHOI'O BBaHMOHCﬁCTBHH.

3.3.2. TIlpuem [OKYMEHTOB [UJIsi TMPEAOCTABIICHUS MYHHUIIMNAIBHOW YCIYTH B
aneKTpoHHOM (hopme yepe3 PeciyOnukaHckuil moprai.

3.3.2.1. 3agButenp I8 TOAAYM 3ASIBICHUS B AJIEKTPOHHON (OpME BBINOIHSIET
CIEIYIOIINE NEUCTBUS:

BBIMNOJIHSET aBTOPU3ALUIO;
OTKpBIBaET (POPMY AJIIEKTPOHHOTO 3asiBJICHHUS;

3anojgHseT  (opMy  BJIEKTPOHHOTO  3asBJICHMS,  BKJIOYAIOLIYID  CBEJICHMS,
HE0OX0IUMBbIE U 00s3aTENbHBIC ISl PEOCTABICHNS] MYHUILIUTTAIbHON YCITYTH;

NPUKPEIUISIET JOKYMEHTHI B DJEKTPOHHOW (opMe WM BJICKTPOHHBIE O00pa3bl
JTIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUs (TIPH HEOOXOIUMOCTH);

NoATBEepXKAaeT (HakKT O3HAKOMJIEHWS M COTJIacUsi C YCJIOBUSIMH M TIOPSIKOM
MPEIOCTaBICHUS MYHHMIIMIAIBHONW YCIyTd B JJIEKTPOHHOU (popme (ycTaHaBIUBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AIIEKTPOHHOTO 3asBICHMUS);

MOATBEP)KIAET  JIOCTOBEPHOCTh  COOOILECHHBIX  CBEIEHUW  (YCTaHABIIMBAET
COOTBETCTBYIOILYI0 OTMETKY B ()OpPME IEKTPOHHOTI'O 3asBJICHUS);

OTIIPABJISIET 3AIIOJIHEHHOE JJIEKTPOHHOE 3asBICHHUE (HAKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE MOAMKUCHIBAETCS B COOTBETCTBUM C TPeOOBAHUAMM ITyHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT yBEOMJICHHE 00 OTIIpaBKe 3JIEKTPOHHOTO 3asIBJICHUS.

dopmaTHO-JIOrHYecKas MpoBepka CHOPMHUPOBAHHOTO 3asiBICHUS OCYLIECTBISAETCA
MOCJIE 3allOJIHEHUS 3asBUTENIEM Ka)XJ0ro U3 IMOJIeH AJIEKTPOHHOM (DOpPMBI 3asBIICHUS.
[Ipu BBISIBIEHHH HEKOPPEKTHO 3aMOJHEHHOTO MOJIS 3JEKTPOHHOW (POpPMBI 3asBICHHUS
3asBUTEIb YBEAOMIISIETCSI O XapaKTepe BBISIBICHHOMN OIIMOKHU U MOPSIIKE €€ yCTpaHSHUs
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHON (hopme
3as1BJICHUSI.

A,Z[MI/IHI/ICTpaTI/IBHBIe npoucayphbl, YCTaHaBJINBACMBbIC HaCTOAIIIUM ITYHKTOM,
BBIIIOJIHATOTCA B ICHD O6paHICHI/I}I 3aABUTCIIA.



PCSYHBTaTaMI/I BBIINIOJIHCHHA aAMUHHUCTPATHUBHBIX IIPOLCAYP ABJIAIOTCA: 3JICKTPOHHOC
ACJ10, HAIIPpaBJICHHOC B OpraH nocpeaACTBOM CUCTEMBI JJICKTPOHHOI'O BBaHMOHCﬁCTBHH.

3.3.3. PaccMoTpeHune KoMIuieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayajna BBINOJHEHUS aJIMHUHHUCTPATUBHON IMPOLIETYpPHI SBIAECTCA
MOCTYIUICHUE 3asBJICHUS M HMHBIX JOKYMEHTOB, HEOOXOAMWMBIX IS MPEIOCTAaBICHUS
MYHHUIUITAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JHUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIMOJHEHHE
aAMUHHACTPATUBHOMN IPOLEAYPBI ABJISIETCA 3aMECTUTEIb PYKOBOIUTENS
HcrioHUTENTbHOTO KOMHTETA CEJIBCKOTO IMOCENeHUs (Aajee - JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MTPUEM JIOKYMEHTOB):

3.33.2. I[OJ'DKHOCTHOC JUIo, OTBCTCTBCHHOC 3a IIPpUCM JOJOKYMCHTOB, B CJlIy4dac
O6paHl€HI/IH 3asBUTCILI C 3asBJICHHUCM B OpraH:

OIIPpCACIIACT IIPCAMCET O6paHICHI/IH;
YCTAaHaBJIIMBACT JIMYHOCTD 3asBUTCIIA,
IIPOBOJUT IIPOBCPKY MOJIHOMOYHM Juna, moaaromero J0KyMCHTBI,

IIPOBOJIUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAHUSM, YKA3aHHBIM B ITYHKTE
2.5 aIMUHHCTPATUBHOIO pErjIaMeHTa, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB yYCTaHOBJICHHBIM TpeOOBaHUSAM (Hamjexaiiee oQopMIIeHHE KOIMUM
JIOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAX MOJUYUCTOK, MPHUIIHUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJIHSET  DJEKTPOHHYIO  ¢GopMy  3asBJICHUMS B  aBTOMAaTU3UPOBAHHOM
WH(POPMAIIMOHHOW cuCTeMe, TpeIHa3HAUYCHHOM MJIsi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

IIpU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBIISIET CKaHUPOBAHUE MPEICTABIEHHBIX
JIOKYMEHTOB;

pacreyaTbiBaeT 3asBICHUE;
nepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOANKUCAHUE;
MOCJIe MOANMKUCAHUsI CKAHUPYET MOANMUCAaHHOE 3asIBJICHUE;

3arpy’kaeT B aBTOMaTU3UPOBAHHYIO MH(OPMAIIMOHHYIO CUCTEMY, MPEIHA3ZHAYCHHYIO
JUISL  OKa3aHWsl TOCYAApCTBEHHBIX W  MYHUUHMIAIBHBIX  YCAYT  JOKYMEHTHI,
IPE/ICTABIICHHBIE B AJIEKTPOHHON (opMe WM 3JEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX
JIOKYMEHTOB, (OPMHUPYET NEKTPOHHOE JEJIO;

BO3BpallaeT TMOJAMUCAHHOE 3asBJICHUE W OPUTHMHAIBI OyMaKHBIX JOKYMEHTOB
3asABUTECIIIO;

BbLIACT 3asIBUTCIIIO PACIIUCKY B IIPUCME NOKYMCHTOB.

B CJIydac HaJIM4usa OCHOBaHUM A1 OTKa3a B IMMPHEME JOKYMCHTOB OOJIDKHOCTHOC
JIMO, OTBCTCTBCHHOC 3a NPUCM IOOKYMCHTOB, YBCAOMIIACT 3asABHUTCIIEI O HAJIWMYHUU
HpeHHTCTBI/Iﬁ IJI1 IprueMa 3asdBJICHUA W BO3BpAIIacT €MY JTOKYMCHTHI C 00BsICHEHUEM
COACPIKaHNA BbIABJIICHHBIX OCHOBaHUI IJIs1 OTKa3a B IIPUEMC JJIOKYMCHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMpPUEM JIOKYMEHTOB, IIOCIE
HOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTpPEHUE:!

MPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOUW A€l W CTaTyc
«IIpoBepka TOKyMEHTOBY;



U3y4aeT MOCTYMUBILIUE 3JIEKTPOHHBIE JIeJia, B TOM YHCJIE MPUIOKEHHBIE 3asBUTENIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IMPOBEPACT KOMIIJICKTHOCTDb, YUTACMOCTD 3JICKTPOHHBIX 06p330B AOKYMCHTOB,

MPOBEPSIET COOJIOJIEHNE YCIOBHN JEHCTBUTEIHLHOCTH AJIEKTPOHHON TMOATHCH,
nocpeAcTBOM oOpameHuss Kk EpuHomy mnopramy (B cioyyae, eciau 3asBUTEIEM
IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIMCAHHbIE YCUJIEHHOMN
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMHUCHIO).

[Ipn HanuuMyM OCHOBAHUM, MPEIYCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHUCTPATHUBHOIO
periJamMeHTa, MOATrOTABIMBACT MPOEKT pElIeHHs 00 OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHNUSI MyHUIIUIIATIBHON YCIIYTH.

B cnywae, ecniu B pe3yibTaTe MPOBEPKUM YCUIIEHHOM KBagu(pUIIMPOBAHHOM
AJIEKTPOHHOM TOJIUCH BBISIBJICHO HECOOJIOJIEHUE YCIOBUM €€ JeHCTBUTEIBHOCTH,
NPOEKT penieHus o0 OTKa3ze JOJKEH COJepKaTh MyHKTHl cTathbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM ISl €TI0 MIPUHSTHS.

[IpoekT pemeHus o0 oOTKa3e B TNpHUEME JIOKYMEHTOB, HEOOXOJUMBIX A
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIYrd, ¢ yKa3aHWeM MpUYMH OTKaza (B cliydae,
€CIM OCHOBaHUs JJisI OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTaBICHUS MYHMIUIIAIBLHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTAaHOBJICHHBIX
TpeOOBaHUM K TakUM JOKYMEHTaM, OCHOBaHHMs ISl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAlUI0 O HAMMEHOBAHMM JOKYMEHTOB (uMH(OpManuu,
CBEJICHMII), KOTOphIE HE TPEACTABIICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYMUBLIE CBEICHUS, 0OPMIICHBI C HAPYIIEHUEM YCTAaHOBJIECHHBIX TPeOOBaHUIN),
HaIlpaBJISIETCS. HA COIJIaCOBAaHHE B YCTAHOBJIECHHOM IMOPSJIKE MOCPEACTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBanue mpoekTa peimieHus o0 OoTkKa3e B MpueMe JTOKYMEHTOB, HEOOXOIMMBIX
UL TPEAOCTABIICHUS MYHHULMIIAJIBHOM  YCIyTHM, OCYLIECTBISECTCS B  IOPSIKE,
MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B cmywae orcyrcTBMs < OCHOBaHMM JUId OTKasa B IpPUEME JIOKYMEHTOB,
MIPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 agMWHHUCTPAaTHBHOTO PErVIAMEHTA, JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO paboyero AHs CO AHS
MOCTYIUJICHUS 3asIBJICHUS, HAMPABIIAET 3asIBUTENI0, YKa3aHHBIM B 3asIBJIEHUU CIOCOOOM,
YBEIIOMJICHHE O TNOCTYIUUIEHUH 3asBIICHUS, COAEPKAILEE BXOIAIMNA PETHUCTPALMOHHBIN
HOMEp 3asBJICHUS, ATy MOJy4YEHUsl 3asBIICHMsS, MEpPEUYCHb HAUMEHOBAHWU (Daiinos,
MIPEACTABICHHBIX K HEMY JAOKYMEHTOB, JaTy IOJYYEHHS pe3ysibTaTa MyHULHUIIAIBHON
YCIIYTH.

3.3.3.4. HUcnonnenue mponeayp, ykKazaHHeix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjJaMeHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIsi OKa3aHWUsl TOCYNAapCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

3.3.3.5.  AIMHUHUCTpaTUBHbIE TMpPOUEAYpPHl, YyCTaHABIMBAaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHAIOTCS B T€YEHHWE OJHOTO pabodero JHS CO
JTHSI TIOCTYIUJICHUS 3asBJICHUS] HA PaCCMOTPEHUE.

PCBYJII)TaTaMI/I BBIIIOJIHCHUSA aIMHUHUCTPATUBHLBIX IIPOLCAYP SABJIAIOTCA: HpHHS[TBIﬁ Ha
pPaCcCMOTPCHUE KOMIUICKT AOKYMCHTOB HWJIM IIPOCKT PCIICHHA 00 oOTKase B IIprueMe
AOKYMCHTOB, H€06XOIII/IMI>IX AJIA IpEAO0CTAaBIICHUA MYHHHHHaHbHOﬁ YCIIYyI'u.



3.4. HanpaBiieHne MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOLIUME B
MPEIOCTABICHUN MYHUIIMTIATBHON YCIIYTH

3.4.1. OcHoBaHMeM Hayajla BBIMOJIHEHUS aJIMUHUCTPATUBHON MPOLIETYpPbI SBISETCS
MOJTyY€HHUE JOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJTHOMOUYEHHBIM Ha BBIMOJIHEHHE
aJIMUHUCTPATUBHOM MPOIEAYPHI, OT JOHKHOCTHOTO JHIa (pabOTHHUKA), OTBETCTBEHHOTO
32 MpUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEII JOKYMEHTOB.

JIOMKHOCTHBIM ~ JHUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIMOJHEHHE
aAMUHHACTPATUBHOMN IIPOLIEAYPHI, ABJISIETCS 3aMECTUTEIb PYKOBOJUTENS
HcrioHUTENTbHOTO KOMHTETA CEJIBCKOTO IMOCENeHUs (Aajee - JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a HaIlpaBJeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAaIlpaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (GOpMUPYET U HANPABISIET B DJICKTPOHHOW (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HWHBIMH CIOCOOaMH) 3ampoChl O MPEJOCTABICHUH JOKYMEHTOB H
CBEJICHU, IPEAYCMOTPEHHBIX TyHKTOM 2.6.1 aIMUHHCTPATUBHOTO PErJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIG IIpOoHCaYypPHI, YCTaHaBJINBACMBIC HaCTOAIINM ITYHKTOM,
BBIIIOJIHAKOTCS B AICHDb IMTPUHATHA 3asBJICHUA HA PACCMOTPCHUC.

P€3YJ'IBTaTaMI/I BBIITOJIHCHU A AIMHWHUCTPATUBHBIX mnpoucayp SABJIAIOTCA .
HamnpaBJICHHBIC B OpraHbl BJIACTH H (I/IJ'II/I) MNoABCAOMCTBCHHBIC OpraHaM BJIACTH
OopraHu3anuu 3aIpOChl.

3.4.3. CienayiuCcThl TIOCTABIIMKOB JAHHBIX HA OCHOBAHWU 3alpOCOB, MOCTYHHBIITUX
Yepe3 CHCTEMY MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aMMOJICHCTBHSI, TIPEIOCTABIISIOT
3amnpaiivBaeMble JOKYMEHTHI (MH(OpMAIMIO0) WIM HAMpaBisIIOT YBEIOMJICHUS 00
OTCYTCTBUM JIOKyMEHTa W (W) WHPOpPMAlUU, HEOOXOAUMBIX ISl TPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH (Jlajiee — yBEJOMIIEHHE 00 OTKase).

AJMPHHCTPAaTUBHBIE  IPOLEAYpPHl, YCTAHABIMBAEMBIE  HACTOSIIMM  ITyHKTOM,
BBIIIOJIHAIOTCS B TEYEHUE IIATH JHEW CO AHA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WJIM OpraHU3aluio, MPeIOCTaBIAIONINE JOKYMEHT U HH(OpMaluio,
€CJIM UHBIE CPOKHU ITOATOTOBKM M HAIIPABIICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3alpoOcC
HE YCTaHOBJIEHbl (erepaabHbIMM 3aKOHAMM, NPaBOBbIMH akTaMu lIpaBuTenbcTBa
Poccuiickoii ®@enepaniii U NPUHATBIMU B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMH
HOPMATUBHBIMH MPABOBbIMU akTamu PecniyOnmku TaTapcraH.

Pe3ynbraTaMy BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEIYDP SBISIOTCS: JTOKYMEHTHI
(cBemeHus), HEOOXOAMMBIC JJISI TPENOCTABJICHUS MYHUIMNAIBHON YyCIyTH, JHOO
yBeJIOMJIEHHEe 00 OTKa3e, HallpaBJICHHbIC JOHKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HarnpaBJeHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIPAaBICHUE MEXKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3ampaniuBaéMble 4Yepe3 CHCTEMY MEXBEJOMCTBEHHOTO DJIECKTPOHHOTO
B3aMMOJICUCTBHUS  JIOKYMEHTHI (CBEIIEHHS), HEOOXOIMMBIE HJisi TIPEIOCTaBICHUS
MYHHUITUTIATBHOU yCIIYTH, TUOO0 yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTA U
(wn) uHpOpMaIUu;

IpU HAJIMYUKU OCHOBAHUM, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMUHHUCTPATUBHOIO
perjiaMeHTa, MOJrOTaBIMBACT IMPOEKT peuieHuss 00 OTKa3ze B IMpUEMEe JOKYMEHTOB,
HEOOXOAUMBIX JIJIS TPEAOCTABICHUS MYHUIIUTIAILHON YCIYyTH.

[IpoekT pemieHus 00 oOTKaze B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHUIMIIATBHOM YCIYTH, C YKa3aHMEM MPUYMH OTKa3a (B ciydyae,



€CIM OCHOBaHMS [JIsi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBIECHUS MYHUIIMNAIBHOW YCIIYTH, CBSI3aHbl C HApYyIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHU K TaKUM JOKyYMEHTaM, OCHOBaHHUA [Jisi OTKa3a B MpUEME JIOKYMEHTOB
JOJDKHBI  COZiepKaTh HWHGOPMAIMI0 O HAWUMEHOBAHWM JIOKYMEHTOB (MH(OpmaIuwy,
CBEJICHMII), KOTOphIE HE TMPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYMBBIC CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMIA),
HaIpaBJISIETCSI HA COTJIACOBAaHHME B YCTAHOBJICEHHOM MOPSAJIKE MOCPEACTBOM CHUCTEMBI
ANIEKTPOHHOI'0 JOKYMEHTOO0O0pOTA.

CormacoBanue npoeKTa peueHns o0 OTKa3ze B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX
e TPEAOCTAaBICHUS MYHULIMOAIBHOW YCIYTM, OCYIIECTBISICTCS B  MOPSJKE,
HpPeAyCMOTPEHHOM ITyHKTOM 3.5.3 aJMHHUACTPATUBHOIO PETJIaMEHTA.

AI[MI/IHHCTpaTI/IBHBIC IMpoLuCaypHhI, YCTaHAaBJINBACMBIC HaCTOAIIIUM ITYHKTOM,
BBIIIOJIHAKOTCA B ICHD ITIOJTYUYCHU S CBCI[GHI/Iﬁ 110 MCKBCAOMCTBCHHBIM 3alIpocCaM.

PesynpraraMu BBITIOJHEHUS aIMUHUCTPATUBHBIX IPOLENYDP SIBISIOTCS: JOKYMEHTBI
(cBeneHus), HEOOXOAUMBIC [JISl TPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, MPOEKT
pemieHuss 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

3.4.5. UcnonHenue npouenyp, ykazaHHbeiX B myHKTax 3.4.2, 3.4.4 agxMUHUCTPATUBHOIO
perjiamMeHTa, TMNpU HAJIUYUU TEXHUYECKONW BO3MOXKHOCTH  OCYIIECTBISAECTCS B
ABTOMATHYECKOM PEKHME C UCMHOJb30BAHUEM aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON
CUCTEMBbI, TpEAHA3HAYCHHON Ui OKa3aHWs TOCYJApPCTBEHHBIX U MYHUIUMAIBHBIX
yCIIyT, B TOM YHCJIE C MOMEHTAa PETUCTpallMU 3asiBJICHUS B COOTBETCTBUM C MYHKTOM
2.13 amIMUHHUCTPATUBHOIO PErJIaMEHTA.

3.4.6. MakcuMalIbHBIA CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEIYP, YKA3aHHBIX B
nyHKTe 3.4 aAMUHUCTPATUBHOTO PETIaMeHTa, COCTABIISIET MSATh Pab0YNX JTHEH.

3.5. [logroroBka pe3yiabTaTa MyHULIMIAIBHON yCIIyTH

3.5.1. OcHoBaHMEM Hauaja BBIIIOJHEHUS AIMUHHCTPATUBHON MPOLEIYPHI SIBISIETCS
MOCTYIUIEHUE OT  JOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOI'O 3a  HalpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOJMMBIX s
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHUE AJMUHHUCTPATUBHOMN
MPOLEAYPHI, SBIAETCS 3aMECTUTENb PYKOBOAUTENS VICTIOJHUTENBHOTO KOMHTETA
CEJIbCKOI0 MOCENeHUs (Janee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY
pe3ynbTaTa NpeJoCTaBICHUS MyHUIIMTAIBHON YCIIYTH).

3.5.2. JI0J5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MTOATOTOBKY PE3YJIbTATA IPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH:

paccmatpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABICHNS MyHULIMIIAJIbHON YCIIYTH;

MIPU BBISIBIEHUH OCHOBAHUU JJI1 OTKa3a B MPEAOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH,
YKa3aHHBIX B MYHKTE 2.8.2 aMUHUCTPATUBHOIO PETJIAMEHTA, MOATOTABIUBAET MPOEKT
perieHus: 00 0TKa3e B MPEJOCTABICHUH MYHUIIUITAIGHON YCITYTH;

B cllydyae OTCYTCTBUSI OCHOBAaHUU il OTKa3a B MPEIOCTABICHUM MYHHUIMNAIbHON
YCIYTH, TPEAyCMOTPEHHbIX MYyHKTOM 2.8.2 aJIMHHHCTPATHBHOIO pErjaMeHTa, Io
UTOTaM  pPAacCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOAMMBIX Il  MPEJOCTABJICHUS
MYHUIIUNAIBHOW YCIYyTHU, TOJATOTABIMBAET IMPOEKT pe3yjbTaTa MpPeJOCTABICHHUS
MYHUILIUNIAIBHOM  YCIYyTM B  COOTBETCTBMM C mnoAnyHKToM 1 mnynkra 2.3.1
aIMUHUCTPATUBHOT'O pErIaMeHTa;



HaIpaBJseT MOATOTOBICHHBIA MPOEKT pe3ysibTaTa MPEeA0CTaBICHUS MyHUIIUNIATbHON
yCIYyI'M Ha COIJIaCOBaHME B YCTAHOBJIEHHOM TMOPSAKE MOCPEACTBOM CHUCTEMBI
AJIEKTPOHHOTO JJOKYMEHTOO00O0pOTAa.

AJIMUHHCTPAaTUBHBIE  MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE IBYX paOOUYUX JHEH.

PesynpTaramMu BBITIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPOEKT
peimieHusi 00 OTKa3e B MPEIOCTABICHUU MYHHUIIMMAIBHOM yCIyTH, MPOEKT PEHICHUS O
BbIIaYe paspelieHHus Ha BCTYIUICHHE B Opak HECOBEPIIEHHOJETHUM, TOCTUTIINM
Bo3pacta 16 ner.

3.5.3. CornacoBanue © TOJINUCAHUE TMPOEKTa pe3ylibTara MPEJOCTaBICHUS
MYHUIIUNATBHOW  yClayru (majiee — TPOEKThl  JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJMTENIEM CTPYKTYPHOTO TOJAPA3/ICJICHUsI, OTBETCTBEHHOTO 3a TMOATOTOBKY
pe3ynbTaTa MYHUIMIAIBHOM  yciiyrd, 3amectutenieM PykoBoautens Oprana,
PykoBoautenem Oprana.

HOIIFOTOBJIGHHBIG IIPOCKTBI JOKYMCHTOB, UMCIOIIHNC 3aMCYHAHMA, BO3BPAIIAIOTCA Ha
;[opa60TI<y Juny, OTBETCTBCHHOMY 3a IIOAIOTOBKY PC3YyJIbTAaTa MYHHHHHaHBHOﬁ YCIYyTH.
ITocne YCTPpaHCHUA 3aMEYaHUuM IMPOCKTbI JOKYMCHTOB IIOBTOPHO IICPCHAANOTCA IJIA
corjiacoBaHus U IMMOAIIMCAaHUA.

PykoBogurens OpraHa mnpu pacCMOTPEHHM TMPOEKTOB JOKYMEHTOB IPOBEPSET
coOJIIOZIeHNE aJMUHUCTPATUBHOTO pErjaMeHTa JOJDKHOCTHhIMU JmiamMu OpraHa B
YaCTU CPOKOB BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATEIBHOCTH U
MOJTHOTHI, HAJIMYMS COTJIACOBAHWM YIOJHOMOYEHHBIX JOJDKHOCTHBIX aull OpraHa B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciydae BbISIBIEHUSI HAPYUIEHUN B YaCTU CPOKOB BBIMOJHEHHS aIMUHUCTPATUBHBIX
NpoLeAyp, UX MOCIEI0BATEIbHOCTH U MOJIHOTH PykoBoautens OpraHa MHULMUPYET
MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBLIMX HAPYIICHUS, B COOTBETCTBHU C
MYyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMVHHCTPAaTUBHBIE  IPOLEAYPHl, YCTAHABIMBAEMBIE  HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCSI B TEYEHHUE IBYX paO0OUMX JHEH.

Pe3ynpTaTaMy BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLENYp SABJISIOTCS: pelieHre o0
OTKa3e B MpHUEME JOKYMEHTOB HEOOXOJIMMBIX AJIA MPEIOCTaBICHUS MYHULUNAIbHON
yCIIyTH, pelieHre o0 oTKa3ze B MPEJOCTABICHUM MYHUIUMIAIBHOM YCIyTH, PEIICHHE O
BblJau€ pa3pelieHus] Ha BCTYIUIEHHE B Opak HECOBEPUICHHOJIETHUM, JOCTUTIINM
BO3pacra 16 ner.

3.5.4. Mcnionnenue npoueayp, ykasaHHbIX B IyHKTax 3.5.2, 3.5.3. aAMMHUCTPATUBHOTO
perinaMeHTa, NOpU HAJIWYUKA TEXHUYECKOW BO3MOYKHOCTHM  OCYILECTBIIETCA B
ABTOMATHYECKOM PEKUME C HCIIOIH30BAHUEM aBTOMATU3UPOBAHHON MH(POPMAITMOHHOM
CHUCTEMBI, MPEIHA3HAYECHHOW [JI OKa3aHWs TOCYIApCTBEHHBIX W MYHHUIMIAJIBHBIX

YCIIYT.
MaxkcuManbHbI CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
INYHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET YeThIpe pabOUnX JHSI.

3.6. Beimaua (HampaBieHHe) 3asBUTENIO Pe3ybTaTa MyHULIMIATBHOW YCIyTH

3.6.1. OcHoBaHMEM Hauaja BBINOJIHEHUS AJIMUHUCTPATUBHOW MPOLETYpHI SBISETCS
MOJIyYeHHUE IOJKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHUE aIMUHUCTPATUBHOM
IpoLEeaypbl, JOKYMEHTa, TMOJATBEPKAAIONIET0 MPEAOCTAaBICHUEe MYHUILIUNATIBHON
YCITYTH.



JIOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJAMUHUCTPATUBHOU
OpOLEIYphl, SIBISETCS 3aMECTUTENb PYKOBOJUTENS VICMONHUTENbHOTO KOMHUTETA
CEJNIbCKOTO TMoceeHus: (fanee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAAUYY
(HampaBJIeHHE) TOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HANpaBJIEHUE) JOKYMEHTOB:

o0ecrieunBaeT PETUCTPALAI0O U BHECEHUE CBEACHHMHM O pe3ysbTaTe IPENOCTABIICHUS
MYHULIMIAIBHON YCIYyTH B MOJCUCTEMY BEAECHUS JOKYMEHTAIMM aBTOMATHU3UPOBAHHOU
WH(POPMAIIMOHHONW CHCTEMBbI, MpeIHA3HAYCHHOW NJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT;

U3BEIIAET 3asBUTENS (€ro MPEACTAaBUTENsI) COCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3ynibTaTe MPeaoCTaBICHUS MYHULMIAIBLHON YCIYTM U O BO3MOXKHOCTH TMOJYYCHUS
pe3ynbTaTa MpeaoCcTaBiIeHUs] MyHUIIMNaIbHON yeiyru B Oprane win B MOII,

Hcnonnenue mpoucayp 1pu HaJlnduu TEXHUYECKOM BO3MOKHOCTH OCYHICCTBIICTCA B
ABTOMAaTH4YCCKOM PCKHUMC C HCIIOJIB30BAHHUCM aBTOMaTI/I?)I/IpOBaHHOﬁ HH(l)OpMaHHOHHOfI
CHCTCMBI, HpenHa?.HaquHoﬁ HJI1 OKa3aHHA TOCYIAPCTBCHHBIX W MYHHUIHUIIAJIBHBIX

YCIIYT.
AJMUHUCTpATUBHBIC  IMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCSA B TEUYCHHE OJHOTO paboyero JHsS CO JHS IOANMHCAHHMS JOKYMCHTA,

SABJISIOIIETOCS pe3yJIbTaTOM MPEIOCTABICHUS MYHHULUTTAIBHOMN YCIYTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLENYD SABIAIOTCA: pa3MELICHUE
CBEJICHUH O Pe3yJIbTaTe NPEIOCTaBICHUS MyHUIUMIIAIBHOW YCIYTH B MH(POPMALMOHHBIX
CUCTEMax, U3BELIECHUE 3asBUTENS (€r0 MPEJCTaBUTENsA) O pe3ysbTare MPeloCTaBICHUs
MYHUIIMIIAJIBHON YCIYTH U CIOCO0axX €ro MoJIy4eHusl.

3.6.3. Tlopsimok Bbgauu (HAmpaBleHUsI) pe3ysibTaTa MPEIOCTaBICHUS MYHUIIUIIATBLHOM
YCIYTH:

3.6.3.1. Ilpu oOparennn 3asBUTENS 32 pe3yJbTaTOM MYHUIIMIAIBHON yciayru B MOI],
pabotHuk M®I] BbITaCT 3asABUTEII0 PE3yIbTAT MYHHUIIUITAIIBHOW YCIyrd B (opme
AK3EMILISIpa AJIEKTPOHHOTO JIOKYMEHTa Ha OymaxkHoMm Hocutene. [lo TpeGoBaHuio
3asBUTEJISI BMECTE C AK3EMIUISIPOM JJICKTPOHHOTO JOKYMEHTAa Ha OyMa)XHOM HOCHUTEIE
€My MOPEAOCTABIISIETCS AK3EMIUIAP JJIEKTPOHHOTO JIOKYMEHTa IyTEeM €ro 3amlucud Ha
ChEMHBIA HOCHUTENIb HWH(DOpPMAIIMM WM HAMNpPABJICHUS SK3EMIUISIpa 3JIECKTPOHHOTO
JOKYMEHTa II0 DJIEKTPOHHOM mo4dTe B ajapec 3asBurend. lIpu 3amucu Ha CbeMHBIN
HOCHUTENb MH(POpPMALIMKM WM HAIMPaBICHUU JK3EMIUISIpa 3JIEKTPOHHOTO JTIOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTaBJIEH JK3EMIUISIp JJICKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM
HOCHTEJE, MO JIEKTPOHHOW MOYTE HAECHTHUYHOCTh TAKOTO 3K3EMIUISIPA 3JIEKTPOHHOTO
JIOKYMEHTAa AK3EMIUISIPY AJIEKTPOHHOTO JOKYMEHTA Ha OyMakHOM HOCUTEJIE 3aBepseTCs
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJIB30BAHUEM YCUJIEHHON KBaJIM(DUIIMPOBAHHOMN
3JIEKTPOHHOM MTOIITHCH.

AJIMUHUCTpPaTUBHbIE  NPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIIUM  MYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb TNPUOBITHS 3asSBUTENSI B CPOKH,
YCTaHOBJICHHBIE periameHToM padoTsl MDII.

Pe3ynbraTaMu BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: (pukcanus
(daxkTa BbIJIauM pe3yJibTaTa MPEeAOoCTaBiIeHUS MyHHUIUMNaIbHOU yciayru B AVUC MOI],
pe3yabTaTr NpeaOCTABICHUS MyHUIUIIAIBHOW YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Tlpu oOpaiieHUH 3asBUTENSI 3a PE3YJIbTATOM MYHHIIMIIAJIBHOW YCIYTH 4epes
PecniyOnukaHckuii mopTan  3asBUTENI0 B JIMYHBIM KaOWHET aBTOMATHUYECKHU



HaANpaBIsETCS  JJIEKTPOHHBIM  00pa3  JOKYMEHTa, SBJISIOIIETOCS  Pe3yJbTaToOM
IIPEI0CTAaBIICHUS MYHHIIMITATEHON yCIyTH, TIOITUCAHHBIN YCHJICHHOU
KBaJTM(DUIIUPOBAHHOM 3JIEKTPOHHOHN MOIMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Oprana (Opranom).

AIMUHHUCTPATUBHBIE  TIPOLIEAYpPHI, YCTAaHABIMBAEMBIC HACTOSIIIMM  ITYHKTOM,
BBHITIOJTHSIOTCSL B JICHb TMOAMMCAHUS TOKYMEHTA, MOATBEPKIAIONIECTO TMPEIOCTaBICHUE
(0TKa3 B MPEAOCTABIICHUN) MYHUIIUITAIGHON YCIIYTH, YIIOJHOMOYCHHBIM JTOHKHOCTHBIM
mutioM Oprana (Opradnom).

Pe3ynbTaTaMu BBIMOJHEHUS] AIMUHUCTPATUBHBIX MPOLICAYD SIBISIOTCS: HANpPaBICHUE
(mpenocTaBieHWe) C HUCIOJIb30BaHWEM PecrmyONMKaHCKOTO TMopTaja 3asBUTEIIO
JIOKyMEHTa, MOATBEPKIAIONIET0 MPEAOCTAaBICHUE MYHUIIMIAILHON YCIyru (B TOM
YHCJIe 0TKA3 B MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH).

3.6.3.3. [Ipu oOpamieHuu 3asBUTENS 32 PE3YIbTATOM MyHUIIMNAIBHOU ycinyru B Opras,
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJady (HaIpaBieHUE) JOKYMEHTOB, BBIJAET
3asBUTENIO PE3yJbTaT MYHUIIUMAIBbHON yciayru. [1o TpeOoBaHUIO 3asiBUTENST BMECTE C
HK3EMIUISIPOM IJIEKTPOHHOTO JOKyMEHTA Ha OYMa)KHOM HOCHUTEJIE €My MPeIOCTaBISETCS
AK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa ITyTEM €ro 3aluCh Ha ChEMHBIM HOCUTEIb
uHQOpMAllM WM  HANpaBJCHUS DJK3EMIUISpa dAJIEKTPOHHOIO JOKYMEHTa IO
AIIEKTPOHHOM NOYTE B aJ[pEC 3asBUTEIIS.

AJMUHHUCTPAaTUBHBIE  MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIIMM  ITYHKTOM,
OCYLIECTBISIIOTCSI B MOPSAKE OYEPEOHOCTH, B JE€Hb NPHUOBITUS 3asgBUTENS B
cooTBeTCTBUM C [IpaBuiiaMmu BHYTpEHHETr0 TPY0BOTO pacnopsaka Oprana.

Pe3ynbraroM BBIMOTHEHUS aJAMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: (PUKCALIUS
dakta BBIJAYM  pe3yJdbTaTa  MPEJOCTABICHUS  MYHHMIIMIAIBHOW  yCIyTHU B
aBTOMATU3UPOBAHHON WH(OPMAIMOHHONW CHUCTEME, TMPEAHA3HAYCHHOW JII OKa3aHMS
rOCyIapCTBEHHBIX U MYHULIUIIAJIIBHBIX YCIIYT.

3.7. UcnipaBiieHUE TEXHUICCKHUX OITHOOK

3.7.1. B cnyuyae oOHapy>KCHHS TEXHHYCCKOW OIMMOKH B JOKYMCHTE, SIBJISIOIIEMCS
pe3yIbTaTOM MYHUIIUITAJILHON YCIyTH, 3assBUTENb HamnpaisgeT B Opras:

3asiBJICHHE 00 UCIPaBICHUN TEXHUYECKOW OMMOKH (mpuiiokenue Ne 5 Kk HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJaHHBIM 3afBUTEII0 KaK pPE3yJabTaT MYHHUIMNAIBHOM YCIYyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAs OLINOKA;

JOKYMEHTBI, HMEIIINE HOPUINYECKYIO CHITy, CBHUICTEILCTBYIOIIME O HaJIUYUU
TEXHUYECKOU ONIHOKH.

3asBiaeHue 00 UCHPaBICHUM TEXHUYECKOW OIMMOKH B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBIIAIOLIEMCS PE3yJIbTaTOM MYHUIUITIAIBHON YCIYTH, ITOAAETCS 3asBUTEIEM
(YIIOJTHOMOYEHHBIM TPEACTABUTENIEM) IOYTOBBIM OTHpPABICHUEM (B TOM YHUCIE C

WCIIOJIb30BAaHUEM DJICKTPOHHON TOUTHI), OO0 depe3 PecmyOnumkaHckuil mopTan wiu
MOII.

3.7.2. JIOJDKHOCTHOE JTMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYIIECTBIISET
IIpUeM 3asiBICHUs 00 MCIPABICHUH TEXHUYECKOW OIMOKHU, PETUCTPUPYET 3asBICHHUE C
NPUIIOKEHHBIMHA TOKYMEHTAaMHU U TIEpeJlaeT WX JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKY JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHI)IC IMpouecaAyphsl, YCTaHaBJIIMBACMBIC HaCTOAIIINM ITYHKTOM,
BBITIOJIHAIOTCA B TCUCHUE OAHOI'O pa60qer0 AHs C AaThl PETUCTPAallN 3asIBJICHHAA.



Pe3ynbTraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYpP SBISIOTCS: MPUHATOE U
3apEerUCTPUPOBAHHOE 3asBJICHWE, HAMNpPAaBICEHHOE HAa PACCMOTPEHHUE JOJIKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pabOTKYy IOKYMEHTOB.

3.7.3. JIo;KHOCTHOE JUII0, OTBETCTBEHHOE 32 00pabOTKY IOKyMEHTOB, pacCMaTpHUBAET
JOKYMEHTBI U B LIEJISIX BHECEHMS UCIIPABIICHUHN B JOKYMEHT, SBJISIOLIMICS PE3YyJIbTaTOM
IIPENOCTaBIICHUS MYHULIMIATbHON YCIYTH, OCYILIECTBIISIET IPOLIEAYPHI,
IIPEAYCMOTPEHHBIE ITYHKTOM 3.5 aJAMUHHCTPATHUBHOTO pErJIaMEHTa, W BBIAACT
WCIIPABJIEHHBIN JOKYMEHT 3asBUTEIO (YIIOJTHOMOYEHHOMY MPEACTABUTEIIO) JIMYHO MO/
pOCHHCh C HU3BIATHEM Yy 3asBHUTENA (YIOTHOMOYEHHOrO IPEACTABUTENS) OpHUTHMHAjA
JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKas OIIMOKa, WM HalpapBiseT B aJpec
3asBUTENSl MOYTOBBIM OTIIPABICHHUEM (IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI) MUCBMO O
BO3MOXXHOCTH TIOJy4Y€HHUs JOKyMEHTa HpH IpenocraBieHuu B OpraH opurmHaia
JOKYMEHTA, B KOTOPOM COZIEPKUTCS TEXHUUECKasl OIIMOKA.

AIMUHUCTPATUBHBIC  TPOLEIYPHI, yCTaHABIMBAEMbIC  HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIOTCS B TEUYCHHE JBYX pabouuMx JHEH IMociie OOHApYKCHHS TEeXHUYECKOM
OIMMOKKA WM TMOJYy4YeHHS OT Jr000ro 3auHTEPECOBAHHOTO JIMIA 3asBJICHUS O
JOMYIIIEHHOUW OIINOKE.

Pe3ynbTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX TPOLIEAYP SBIISIIOTCS: BbIJTaHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Topsaok v pOopMbI KOHTPOJIS 32 IPEIOCTABICHUEM MYHUIIMIAIBHONU YCIIYTH

4.1. Ilopstok OCYHIECTBIEHUS! TEKYIIETO KOHTPOJIA 3a COOJIOJIEHUEM M MCHOJHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMM  JIMLIAMH  TOJOXXEHUH  aJMUHUCTPATHUBHOIO
periJaMeHTa U MHbIX HOPMATUBHBIX MIPABOBBIX aKTOB, yCTAHABIMBAIOLIUX TPEOOBaHUS K
IIPEAOCTABICHNUIO MYHULIUITAJIBHON YCIYTH, a TAKXKE IPUHITHEM UMU PEILICHUN

KoHnTposnbs 3a MOJHOTOW M KavyeCTBOM IMPEIOCTABICHHUS MYHHULMITAJIBHON YCIIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIIICHUH MPaB 3asiBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOJICHHST MPONEAYP MPEIOCTABICHUS MYHHUIIMIIAIBHOW  YCIyTH,
MOATOTOBKY pellieHni Ha JAeicTBuUs (0e37eiiCTBrE) JOMKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyTIPaBJICHUA.

dopmamMu KOHTPOJISL 3a COOJIIOJCHUEM HCHIOJHEHUS aIMUHUCTPATUBHBIX MPOLEIYP
SIBJISTFOTCSL:

1) npoBepka W COIJIACOBaHHE TMPOEKTOB JOKYMEHTOB TIO MPEIOCTABICHUIO
MYHHULUITAIBHON YCIIYTH;

2) IPOBOAMMBIC B YCTAHOBIICHHOM IOPSIIKE IPOBEPKH BEICHUS JICIONPOU3BOJICTBA;

3) mpoBeieHNEe B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX IMPOBEPOK COOIIOICHUS
IIpOLEAYP NPEAOCTABICHNS MYHUIIUIIAILHON YCIIYTH.

B 1iensix Tekymero KOHTPOJIs UCTIOIB3YIOTCS CBEJICHUS, UMEIONINECS B DJIEKTPOHHOM
0a3e MaHHBIX, CIy)XeOHas KOPPECMOHACHIINS, YCTHAas M MHUCbMEHHas WHGOpMAaIs
JOJDKHOCTHBIX JIMI, OCYIIECTBIISIONINX BBITIOJIHEHUE aJIMUHUCTPATUBHBIX TPOIEAYD,
KypHAJIbI y4€Ta COOTBETCTBYIOIINX IOKYMEHTOB U JIPYTHUE CBEICHMSI.

JInst OCyIIECTBIIEHUSI KOHTPOJISI 32 COBEPLICHUEM JCHCTBUM NPU INPEIOCTABICHUN
MYHUIUNAIBHOW YCIYTM W IPUHATHUU PEIICHUM PYKOBOAUTEIK OpPraHa MECTHOIO
CaMOYIIPABJICHUSI  NPEICTABIAIOTCS  CIPaBKM O PE3yabrarax IMpeJOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

O cayyasix W NpUYMHAX HAPYIICHHUS CPOKOB, MOCIEAOBATEIILHOCTU U COACPIKAHUS
aMUHUCTPATUBHBIX TNPOLEAYpP MAOJKHOCTHBIE JIMI[A HEMEIJEHHO HHPOPMUPYIOT



PYKOBOJAMTENSI OpraHa, MpeAOCTaBIAIONIEr0 MYHUIMNAIBHYIO YCIOyTy, a TaKKe
PEANPUHUMAIOT CPOYHbBIE MEPHI IO YCTPAHEHUIO HAPYIIICHUH.

Texkymuii  KOHTpOIb 32  COOJIIOJIGHUEM  TOCJIEIOBATEIbHOCTH  JEHCTBUM,
OIPEACTICHHBIX aIMHUHUCTPATHBHBIMU poueaypaMu o MPEIOCTABICHUIO
MYHHIUIIAIBHON YCIYTH, OCYIIECTBIACTCA 3aMECTUTEIIEM PYKOBOJIMUTENS OpraHa
MECTHOTO  CaMOYMpAaBJIEHUs, OTBETCTBEHHbIM 3a OpraHU3alMil0 padOThl MO
MPEIOCTABICHUI0 MYHULIMIIAIBHON YCIIYTM, HAYaJbHUKOM OTJEJa, OCYIIECTBIISIIOIETO
OpraHu3aluio padoThl O NPEIOCTABICHUI0 MYHUIIUTIATBLHON YCIIyTH.

HepequL JOJDKHOCTHBIX JIa1n, OCYHICCTBIIAIOIINX TeKyH_[I/Iﬁ KOHTPOJIb,
YCTAHABJIIMBACTCA ITOJOXKCHUSAMU O CTPYKTYPHBIX IIOAPA3ACICHUAX OpraHa MCCTHOI'O
CaMOYIIPpaBJICHUA U JOJZKHOCTHBIMHU PCTIaMCHTAMMU.

4.2. Tlopsa0oK ¥ MEPUOANYHOCTh OCYIIECTBICHUS MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KayecTBa MPEJIOCTaBICHUS MyHUIIUNAIBHOU YCIYTH, B TOM YUCJIE MOPSIOK
U GOpMBl KOHTPOJS 3a TOJHOTOW W KAa4eCTBOM MPEIOCTABICHHUS MYHUIIMITATILHON
yCIIyTH

4.2.1. KoHTpoJIb 32 MOJTHOTON U Ka4eCTBOM MPEIOCTABICHUS MyHUIIUTAIBHON YCIYTH
OCYLIECTBIsETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMoTpeHus kajnoO 3asBuTeNield Ha AeicTBuA (Oe3peiictBue) Oprana, a Takxke
UX JOJDKHOCTHBIX JIUI, MyHUIIUTIATBHBIX CITYXKAIIHX.

4.2.2. B nensix OCylIECTBICHUS KOHTPOJS 3a MOJHOTOM U Ka4€CTBOM MPEAOCTABIICHUS
MYHULIUNATBHON YCIIYTH MPOBOJATCS TJIAHOBBIE U BHEIIAHOBBIEC TTpoBepKU. [lopsiiok u
NEPUOANYHOCTh OCYUIECTBIICHHSI IUIAHOBBIX MPOBEPOK YCTAHABIMBACTCA ILIAHOM
paboter Oprana. [lpu mpoBepke MOTYT paccMaTpUBaTHCS BCE BOMPOCHI, CBA3AHHBIE C
MPEIOCTABICHUEM MYHUIIUIIATBLHON YCIYyTH (KOMIUIEKCHBIE TIPOBEPKHU ), UM OTACTBHBIHI
BOIIPOC, CBSA3aHHBIA C MPEJOCTaBICHUEM MYHHUIMIIAIBbHONW YCIYrd (TeMaTHYeCcKue
npoBepkH). [IpoBepka Takke MOXKET MPOBOIUTHCS 1O KOHKPETHOM jKaio0e 3asBUTEIIA.

4.2.3. BHem1aHOBbIE MPOBEPKU MPOBOJATCS B CBSI3U C MPOBEPKON YCTpPaHEHUs paHee
BBISIBJICHHBIX HapyIICHUM aJMUHHUCTPATUBHOIO pErJaMeHTa, a TakXke B Cciyyae
noJlydeHust xajno0 3asBuTeied Ha naeiictBust (Oe3neidictBue) OpraHa, a Takxke HX
JOJDKHOCTHBIX JIUI, MyHUITUTIAIBHBIX CITYKAIlIKX.

4.2.4. Pe3ynbraThl NpoBEpKHM O(GOPMISAIOTCA B BHUJE aKTa MNPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBIABICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHHUIO.

4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JMI  OpraHa,  MpeJOCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTY, 3a pelieHus W JedcTBust (Oe3neicTBuE), MPUHUMAEMbIC
(ocy1iecTBIIsSIEMBIE) UMU B XOJI€ IPEAOCTABIECHUS MyHULMIIAIBHON YCIIYTH

[Io pe3ynpraTtaM IPOBENECHHBIX MPOBEPOK B CIy4Yae BBISBICHUS HAPYLICHUN IPaB
3asBUTEJIC BUHOBHBIE JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3akoHOHaTeNnbCTBOM Poccuiickon denepanumn.

PykoBomuTeNh OpraHa MECTHOTO CaMOYIIPaBJICHHMS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBJICHUN.

PykoBoauTens (3aMecTUTENh PYKOBOAMUTENSA) CTPYKTYPHOIO MOJAPA3/IeTICHUsI OpraHa
MECTHOTO CaMOYTIPABJIEHUsS HECET OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE W (WJIH)
HEHaJUIe)Kallee BbIMOJHEHUE aJMUHUCTPATUBHBIX JEHCTBUM, yKa3aHHBIX B paszjene 3
aJIMUHUCTPATUBHOTO pErIaMeHTa.



JIOMKHOCTHBIE JIMIIA U WHBIE MYHUIIMTIATBHBIE CIYXKAIIUe 3a PEUICHUS U JCUCTBUS
(6e3nelicTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTaBJICHUS
MYHULIATIATBHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIATEITLCTBOM TIOPSJIKE.

4.4. TTonoxeHusi, XapaKTepusyloliue TpeboBaHus K MOPAAKY U (HopMaM KOHTPOJS 3a
MPEIOCTABIICHUEM MYHHIIMIIAILHOM YCIYTH, B TOM YHUCJIE CO CTOPOHBI TpaKaaH, MX
00BEIMHEHUI U OpraHu3alnui

KoHTpoinb 3a mpenocTaBieHHeM MYHUITUTIATBHOW YCIYTH CO CTOPOHBI TPa)aaH, UX
OOBeMHEHUH W  OpraHu3aluid, OCYIIECTBISIETCS IMOCPEICTBOM  OTKPBITOCTH
ACSITEIPHOCTH ~ OpraHa  MECTHOTO  CaMOYIPaBJICHUsS  TpPH  TPEJOCTaBICHUH
MYHULIATIATPHOW  yCIyTH, TOJYYCHHS TIOJTHOW, aKTyaJbHOW U  JOCTOBEPHOM
MHPOPMAITUU O TOPSJIKE MPEIOCTABICHUS MYHHUIIUTIATBHON YCIYTH U BO3MOXKHOCTHU
JOCYJIEOHOTO pacCMOTpeHust oOpaimieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHUIIATIATHHON YCITYTH.

5. HocyneOHblii  (BHECYneOHBIN) TOPAIOK OOXajloBaHUS peHIeHUH U JAeUCTBUMN
(Oe3nelicTBuUA) oprasa, IIPENOCTABIISAIOIETO MYHUIUIATBHYIO yCIIyTY,
MHOTO()YHKIIMOHAJILHOTO LEHTpa MPEeI0CTaBICHUS rocyJapCTBEHHBIX U
MYHULMNAIBHBIX YCIYyT, OpraHW3alui, YyKa3aHHbIX B 4actu 1.1 cratenm 16
@enepanbHOro 3akoHa Ne210-P3, a Takke MX AOJDKHOCTHBIX JHML, MYHHIMIAIbHBIX
CITyKalux, paOOTHUKOB

5.1. 3asgBuTeNn MMEIOT MPaBO Ha 00KAJTOBAaHUE B JIOCYNEOHOM MOPSAJKE PEIICHUN U
nerctBuil  (0€34€iCTBUSI) oOpraHa, MNPEJOCTABISIOMEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeNOoCTaBIAIOIIET0 MYHULUIAIBHYK  YCIYTY,
MYHULMIIAIBHOTO  CIY)Kalllero,  PYKOBOJAWTENS  OpraHa,  MPeJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBHUTEIIb MOXKET OOPaTUTHCS C JKAJIOOOM, B TOM YHCIIC B CICAYIOMINX CIIyJasx:

1) HapylleHHe CpOKa PEerucTpalu 3amnpoca O MNPEJOCTABICHUH MYHHUIIMIAIbHOU
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHUE CpOKa MpPeJOoCTaBICHUS MYHHMIMNAIbHOW ycinyru. B ykazaHHOM
ciaydyae jnocyacOHoe (BHecyneOHOe) 00KaloBaHUE 3asBUTENIEM PEIICHUN U JIeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Clyyae, €CId Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nevicteust  (0e3melCTBUE)  KOTOPOro  OOXAaIyHOTCA, BO3JIOKEHA  (QPYHKIUS  TI0
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYT B IOJHOM OOBbEME B
nopsike, onpeaenaeHHom 4yacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHMe y 3asBUTENS JTOKYMEHTOB WU WH(MOpMAIUU JUO0 OCYIIEeCTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) orka3 B NpHeMe JOKYMEHTOB, TMPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoit ®enepauny, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIbHBIMU MPAaBOBBIMU aKTaAMH
JUISl IPEAOCTABIEHUS MYHULIMNIATBHOM YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B MpeAOCTaBIEHUH MYHUIIMMAJIBHON YCIIYT'H, €CJIM OCHOBAaHUS OTKa3za HE
NpenycMOTpeHbl (enepalibHbIMA 3aKOHAMU W TMPUHATHIMU B COOTBETCTBUU C HHUMH
VHBIMA HOPMAaTUBHBIMH IIPaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMHU U



WHBIMM  HOPMAaTUBHBIMHM  TpaBOBbIMM  akTamu  PecnyOnmuku  Tarapcran,
MYHUIMNATbHBIMM  TNPABOBbIMM  akTaMuU. B ykazanHoMm ciiydae jgocyaeOHoe
(BHECYZIeOHOE) O00KaJoBaHWE 3asBUTENIEM pelIeHUH W JAeucTBuil (Oe31ercTBYUA)
MHOTO(QYHKIIMOHATBHOTO IEHTpa, pabOTHHKA MHOTO(QYHKIMOHAIBLHOTO LIEHTpPA
BO3MOXXHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIbHBIA LEHTP, PELICHUS U JACUCTBUSA
(Oe3meiicTBHE) KOTOPOTO OOXKANYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHIIMIAJIBHBIX YCAYyr B TMOJHOM 00beMe B TOpSJKE,
onpenaesieHHoM dacThio 1.3 crathu 16 @enepanbuoro 3akona Ne 210-D3;

6) 3aTpeOOBaHME C 3asBUTENS MPU NPEIOCTABICHUN MYHULIUIIAIBLHON YCIyTH IUIATHI,
HE TPEAYCMOTPEHHOW HOPMAaTHUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickon Denepannu,
HOPMATUBHBIMM TIPaBOBbIMH akTamu PecnyOnuku TaTtapcraH, MyHUIUINATbHBIMU
IPaBOBBIMU aKTaMHU;

7) 0TKa3 opraHa, IpeI0CTaBISAIONIET0 MyHUIIUTAIBHYIO YCIYTY, JOKHOCTHOTO JIUIA
opraHa, NpPeIOCTaBISIONIETO MYHHUIMNAIBHYIO YCIYry, MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, padOTHUKA MHOTO(QYHKIIMOHAIBHOIO LIEHTPa, OPraHU3alMi, IPEeTyCMOTPEHHBIX
yacteto 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-03, wim ux pabOTHUKOB B
UCTIPaBICHUN JOMYIICHHBIX HUMH OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
NPENOCTAaBIECHUsI  MYHHULIMNAIBHOM  YCIAYrM  JIOKYMEHTax JuOO  HapyluleHue
YCTAaHOBJIICHHOTO CpOKa TaKUX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHECYZIeOHOE) 00aJoBaHUE 3asBUTENIEM peEHIeHUH u jAecTBuil (Oe3nercTBYA)
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa, pa0OTHUKAa MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOXXHO B CiIy4ae, €ClIM Ha MHOTOQYHKIIMOHAJIbHBIA HEHTP, PEIICHUS U JCUCTBUSA
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUILIMIAJIBHBIX YCIAYyr B TIOJHOM 00beMe B TOpSJIKE,
onpenesieHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylieHuWe Ccpoka WM TOpsAIKa BBIJIAYU JOKYMEHTOB 1O pe3yjibTaTam
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

9) nmpuoCTaHOBIEHHE MPEAOCTABICHUS] MYHUIMNAIBHON YCIYTH, €CIM OCHOBaHUS
IPUOCTAHOBIICHUSI HE MPEAyCMOTPEHBI (efepaTbHbIMU 3aKOHAMU U TIPUHSATHIMH B
COOTBETCTBMU C HHMH HHBIMH HOPMATHBHBIMU IPABOBBIMH akTaMu Poccuiickoi
denepanyy, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMH TPABOBBIMU akTamMu PecryOmuku
TaTtapcTaH, MyHULMIIAJbHBIMU NIPABOBBIMHU aKTaMU. B ykazaHHOM ciydae aocyneOHoe
(BHEcynneOHOe) oO’kajoBaHUE 3asBUTENIEM pelIeHud U JedcTBuil (Oe3neicTBus)
MHOTO(QYHKIIMOHAJILHOTO  LEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOTO LEHTpa
BO3MOXXHO B CiIy4ae, €ClIM Ha MHOTOQYHKIIMOHATbHBIA IEHTP, PEIICHUS U JCUCTBUSA
(Oe3meiicTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOXKEHA (YHKIMS IO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHMIIMIAJIBHBIX YCAYyr B TMOJHOM 00beMe B TOpSIKE,
onpenaesneHHoM dacThio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENs NOpPU MPEIOCTABICHUHM MYHUILIMIAIBHONW YCIyTH
JOKYMEHTOB WJIM HMH(OpMAaIMM, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIHUCH MPH MEPBOHAYAIBHOM OTKAa3€ B NMPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTAaBICHUSI MYHHUIIUTIATBHONW yCIyTH, MO0 B MPEAOCTaBICHUA MYHHIIMITATHEHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crtatbu 7
®denepanpHoro 3axkoHa Ne 210-d3. B ykazaHHOM ciydae jaocyacOHoe (BHECyAeOHOE)
00xaJloBaHUE 3asIBUTEIIEM pelieHui u JIEUCTBUM (6e3nericTBUN)
MHOTO(QYHKIIMOHAJILHOTO  LEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B CJy4ae, €CIM Ha MHOTOQYHKIMOHAIbHBIM LIEHTp, PEIICHUs] U JACUCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIIMIAJIBHBIX YCAYyr B TMOJHOM 00beMe B TOPSKE,
onpenaeieHHoM dacThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3.



5.2. Kanoba noymaercsa B TUCbMEHHOM (popMe HAa OyMa)KHOM HOCHUTEJNE, B 3JEKTPOHHON
¢dbopme B opra, NpeAOCTABIAIONIMN MyHUIIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHATBHBIH
LHEHTp JUMOO0 B COOTBETCTBYIOIIMWA OpraH TOCYIapCTBEHHON BIIACTH, SIBIISIOIIMIACS
ydpenuTeneM — MHOTO(DYHKIIMOHAIBHOTO  TIeHTpa  (mamee - yapeauTeNb
MHOTO()YHKITMOHAJILHOTO IIEHTPA), a TAK)KE B OPTaHU3aIlUN, MPEyCMOTPEHHBIC YaCThIO
1.1 crateu 16 PenepanpHoro 3akoHa Ne 210-D3. XKanoObl Ha penieHUs U AEUCTBUS
(Oe3neiicTBUE) PYKOBOJMTENS OpraHa, MPEeIOCTaBISIONIET0 MYyHUUUIAIBHYIO YCIYTY,
MOJAIOTCS B BBIIECTOSIINKN opraH (IIpU €ro HaJau4uM) JUOO B CIy4ae €ro OTCYTCTBUS
paccMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOJUTENIEM OpraHa, MpPeoCTaBISIONIEro
MYHUIIUMTAIBHYIO yelyTy. JKamoOsl Ha perieHus: U aercTBus (0e3neicTBre) paboTHUKA
MHOTO(YHKIIHOHATILHOTO HEHTpa MO/IA0TCS PYKOBOJIUTEITIO 3TOTO
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa. JKamoObl Ha pemieHus U JeicTBus (0e31eicTBHE)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa MOAAIOTCA YUYPEAUTEN0 MHOro(QyHKIIMOHAIHLHOTO
[EHTpA WK JOJLKHOCTHOMY JIUITY, YIIOJITHOMOYEHHOMY HOPMATHUBHBIM IPABOBBIM AKTOM
Pecniy6muku Tarapcran. YKanoOsl Ha pereHus: u aeictBus (6e31eiicTBrue) pabOTHUKOB
OpraHu3alui, TpeayCMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, noAarTCA PyKOBOAUTEISIM 3TUX OPTaHU3ALUH.

XKanoba Ha pemenuss u neWctBus (Oe3AeiicTBUE) opraHa, IPEIOCTaBISIOLIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLA@ OpraHa, M[peJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYry, MYHHUIMOAJIBHOIO CIYXKAlIero, PyKOBOIUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIIMNAIBHYIO YCIYyTY, MOXET OBbITh HampaBjieHa IO IIOYTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBI LEHTP, C MCIOJb30BaHUEM HWH(DOPMAIMOHHO-
TEJIEKOMMYHUKaUMOHHOM cetu  «MHTepHeT», oOQuUIMaIbHOTO caliTa Oprasa,
NPEIOCTABIAIONIETO0  MYyHUIUNAIbHYIO  yciuyry, EnmHoro  moprama  smbo
PecnyOnukanckoro noprana, ”HGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHUS,
a TaKk)Ke MOKET OBITh MPUHSATA MIPH JIUYHOM NpueMe 3asButesns. XKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpAa MOXET ObITh HampaBieHa [0 I[o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTth  «HTepHeT,
opuIMaNbHOTO caiiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro nmoprasia, MHQOPMAIIMOHHOW CUCTEMBI JOCYIeOHOr0 00XKaaoBaHMUs,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-@3, a Takxe ux pabOTHUKOB MOXKET OBbITh HallpaBJieHa
M0 ToYTe, C MCMHOJb30BaHUEM HH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», O(PUIMANBHBIX CANUTOB JTUX oOpraHusammii, EgmHoro mnoprama mm6o
PecnyOnmkanckoro moprana, a Takke MOXKET OBbITh NMPHUHATA NPU JUYHOM MpHEME
3asiBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaumeHOBaHME oOpraHa, MPEAOCTABISIONIETO MYHHUIUNAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYTry, JM0O
MYHHIIMIIAJIFHOTO CITY’Kallero, MHOTO()YHKIIMOHAIBHOTO IIEHTPa, €ro PyKOBOIUTENS U
(unu) paboTHWKa, OpraHu3aluii, MOpeayCMOTpEeHHbIX dYacTthto 1.1 crateum 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (Uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKATyHOTCS;

2) damwinio, UMs, OTYECTBO (MOCHeaHee - MPU HAIUYMM), CBEIACHUS O MECTE
KUTEIbCTBA 3asBUTENS - (DU3UYECKOTO JiMla MO0 HaUMEHOBAHHUE, CBEJICHUS O MECTe
HAXOXKICHUS 3asBUTENS - IOPUAUYECKOro JIUIA, a TaK:Ke HoMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) NMEKTPOHHON MOYTHI (IIPU HAJMYKK) U TIOYTOBBIN ajipec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;



3) cBemeHuss 00 OOXamyeMbIX pEIICHUAX M JEeUCTBUIX (Oe€3/eCTBUU) OpraHa,
MPENIOCTABISIONIET0  MYHUUMIIAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABISIONIET0 MYHULIMIIAJIIBHYIO YCIYTy, JUO0O MYHHULMIIAJBLHOTO CIIyXaIlero,
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabOTHHUKAa MHOTO(QYHKIIMOHAIBLHOTO IIEHTpA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 crathu 16 @eaepanbHOro 3akona Ne 210-
@3, ux pabOTHHUKOB,;

4) noBONbI, HA OCHOBAHMM KOTOPBIX 3asIBUTE]Ib HE COTJACEH C pPEUICHUEM U
nercteueM (Oe3neiicTBUEM) OpraHa, MPEIOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIA@ OpraHa, MNpeJOCTaBISIOIEr0 MYHHUIUMIAIBHYIO YCIYry, JHOO
MYHHUIIMNIATBHOTO  CITY’KaIllero, MHOTO(YHKIIMOHAJILHOTO  IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3alfii, Ipe1yCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-03, ux paOoTHUKOB. 3asBUTEIEM  MOTYT  OBITh
MPE/ICTABIICHbl JIOKYMEHTHI (MpU HAJU4MH), MOATBEP>KIAIONIME JOBOJbBI 3asBUTEII,
100 UX KOTHH.

5.4. IloctynuBuias »anoda MOAJNEKUT PETUCTPALIMU B CPOK HE MO3AHEE paboyvero AHs,
CJIETYIOIIETO 3a THEM MOCTYIICHUSI.

5.5. XKanoba, noctynuBlias B OpraH, MNPEAOCTaBIAIONINN MYHULIMIAIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIbHBIN LIEHTP, YYPEAUTEII0 MHOTO(QYHKIMOHAIBHOTO IIEHTpa, B
OpraHu3alyu, TpeayCMOTpeHHbIE YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBIIECTOSIIMIA OpraH (MPU €ro HAIMYUH), MOMJIEKHUT PACCMOTPEHUIO B
TE€YEHUE MATHAALATH pabo4YnX AHEH CO JIHA €€ PEruCTpallly, a B Cllydae 00KalOBaHUs
OTKa3a oprasa, MPEA0CTABIISIOIETO MYHUIIUTIATBHYIO YCIIyTY,
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OpraHu3alui, MpelyCMOTPEHHbIX YacThio 1.1 crartbu
16 ®enepanpHoro 3akoHa Ne 210-d3, B mpuemMe JOKYMEHTOB y 3asBUTENs JHOO B
UCHPABJICHUN JIOMYUICHHBIX ONEYaTOK M OIIMOOK WM B cily4yae O00KaJOBaHMS
HapylICHUs YCTaHOBJIEHHOTO CpOKa TaKWX HCIPABICHHUI - B TEUYeHHE MATU pabouux
JTHEH CO JTHS €€ PETUCTPALIUH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl MPUHUMAETCS OJHO U3 CIEAYIOUIMX
PELIEHHN:

1) »xanmoba ynoBIETBOpSIETCS, B TOM YHCII€ B (JOpME OTMEHBI MPUHATOIO PELICHUS,
UCIIpaBJICHUs JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
IPENIOCTAaBIECHUS MYHUIMIAIBHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asiBUTENIO
JEHEXHBIX CpPEJCTB, B3MMAHHME KOTOPHIX HE TMPEIyCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMM akTamu Poccuiickoii denepannyi, HOPMAaTHUBHBIMU ITPAaBOBBIMH AKTaMH
Pecny6niuku Tarapcran, MyHUIIMTAIbHBIMU TPABOBBIMHU aKTaMU;

2) B yIOBJIETBOPEHUH KAJIOOBI OTKA3BIBACTCS.

He mno3nHee naHA, claeAyroollero 3a JHEM MPUHATHS PELICHHS, YKa3aHHOIO B
HACTOALIEM MYHKTE, 3aiBUTENI0 B MHUCbMEHHON (opMe M MO JKEJIaHWUIO 3asgBUTENS B
AJIEKTPOHHOM  (OopMe HampaBiseTCs MOTHUBUPOBAHHBIA OTBET O pe3ysibTaTax
PacCMOTPEHUS KaJOOBbI.

5.7. B cinyyae npu3HaHUs Kan00bI MOISKAIIEH YIOBIECTBOPCHUIO B OTBETE 3aSBUTEIIO
0 pe3yibTaTax pacCMOTPEHMsS KajoObl maeTcs wuHbopMmalnus O JACHCTBUSIX,
OCYIIIECTBJISIEMBIX ~ OPTaHOM,  NPEAOCTABJISAIONIMM  MYHUIIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMO0 OpraHu3anuei, npeaycMoTpeHHOM yacThio 1.1
crarbu 16 denepanbHoro 3akoHa Ne 210-@3, B 1e1s1X HE3aMEJIUTEIBLHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIECHUI IPU OKa3aHUHA MYHUIMIIAIBHOW YCIIYTH, @ TAKXKE MPUHOCATCS
W3BUHEHUS 32 JOCTABJICHHbIE HEY/I0OCTBA M yKa3bIBaeTCss MHGOPMAIIHS O JAIbHEUIINX
JNEUCTBUSAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH 3aSBUTENI0O B LENAX MOJIYYEHUS
MYHULIMNAIBHOMN YCIIyTH.



5.8. B cnyuae mnpusHaHus >KaloObl HE MOJIEkKAUIEH YIAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajdoObl [al0TCs apryMEHTHPOBAHHBIE
pPa3bACHEHHsS] O MPUYMHAX MPUHATOTO pEUIeHUs, a Takke MHMOpManuUs O MOpPSAKe
00aJIOBaHUS PUHSATOTO PEIICHHUS.

5.9. B cnyyae yctaHOBIEHUS B XOA€ WM MO pPe3yJabTaTaM PACCMOTPEHHS >KajioObl
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJLDKHOCTHOE JIMIIO, pA0OOTHUK, HAJEJIEHHBIE ITOJIHOMOYHUSAMU T10 PACCMOTPEHHUIO K00,
HE3aMEeJITEIbHO HAMPABISIIOT UMEIOUIUECS MAaTEPHAIIBI B OpraHbl IPOKYPATYPHI.



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABJICHUS MYHHIIMITAILHOW YCIIYTH TI0
BbIJIau€ Pa3pelIeHus Ha BCTYIUICHUE B Opak
HECOBEPIICHHOJICTHUM, JOCTUTTIINM BO3pacTa
16 et

dopma

(bnank oprana, npeaoCTaBISIOMEr0 MyHUITUTIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

PEILIEHUE

oT Ne

Paccmotpes Bamie 3asBiienue ot No Y pujaraemMele K
HEMY JOKYMEHTHI, YIIOJJTHOMOYEHHBIM OpraHoM
MIPUHSITO peleHue 0

JononHuTenbHas THGOPMALIUS:

CeepneHust 06 aNeKTpoOHHOW noanmcu

HomxnoctHoe nuto (OPHO)

(MoaNMUCh YyHOIHOMOYEHHOTO
JIOJ>KHOCTHOTO JIWIIA OpraHa)

[Tpunoxenue Ne 2



K AZIMMHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIAJIbHON YCIyTH 11O
BbIJIaye pa3pelieHus Ha BCTYyIJIeHUE B Opak
HECOBEPLICHHOJIETHUM, JOCTUTTLINM BO3pacTa

16 ner

dopma

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUMIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEIHIEHUE

00 OTKa3e B MPEJOCTABICHUH MYHULIMIIAIIBHON yCITyTH
10 BbIJIaY€ pa3pellIeHrs Ha BCTYIUIEHUE B OpaK HECOBEPUIEHHOJETHUM, JOCTUTIIIIM

BO3pacra 16 ner

oT Ne
PaccmotpeB Bame 3asBneHue ot Ne U TIpWIaraémMble K HEMY
JOKYMEHTBI  YIIOJIHOMOYEHHBIM  OpPraHOM HOPUHATO
pemieHue 00 OTKase B 1o

CJIEIYIOIUM OCHOBAHUSIM:
1.

2.

JononHuTenbHas HHGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBI OpraH C 3asiBICHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HAPYIICHU.

JlaHHBI OTKa3 MOKET OBbITh 00KaJoBaH B JIOCYACOHOM TIOpPSIAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKKe B CyJAcOHOM TOPSIJIKE.

CseneHust 06 anekTpoHHOM noanncu

JomwxkHoctHOE nuio (OPHO)

(MOaMUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



[Tpunoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
MIPEIOCTABIICHUSI MyHUIIUIIAJILHON YCIyTH O
BbIJIaU€ pa3pelleHus Ha BCTYIUIEHUE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTIIMM Bo3pacTa 16
JICT

(bnank oprana, mpeIOCTaBISIONIET0 MyHUITUTIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

PEILIEHUE

00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHUIMIIATIBHOM YCIYTH MO BblJa4e pa3pelieHusl Ha BCTYIUIEHHE B Opak
HECOBEPILICHHOJIETHUM, TOCTUTIINUM Bo3pacTta 16 et

oT No

PaCCMOTpCB Bame 3asBineHue ot No U IIpUIaracMbIC K
HCMY OOKYMCHTBI YIIOJJHOMOYCHHBIM OPIraHOM
IIPpUHATO PCIHICHUC 00 oOTKaze B InpueMec OJOKYMCHTOB, HGO6XOI[I/IMI)IX JJIA
110 CJICAYOIHUM OCHOBAHUSM:

=

PasbsicHeHME IpUYMH OTKa3a:

JlononHuTenbHas THGOPMALIUS:

Bbl BopaBe MoOBTOpHO OOpaTUTHCS B YIOJIHOMOYEHHBIH OpraH C 3asiBICHUEM O
IIPENOCTABIEHUH YCIYTH MTOCJIE YCTPAHEHUS YKa3aHHbBIX HAPYILICHHM.

JlaHHBIE OTKa3 MOXKET OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSIKE ITyTEM
HaIpaBJICHUS KAJIOObI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CyZIcOHOM MOPSIIKE.

CBepneHust 06 aNeKTpoOHHOW noanmcu

HomxuoctHoe nuiio (OHO)

(moAMKUCH YITIOTHOMOYEHHOTO
JIOJ>KHOCTHOTO JIWIIA OpraHa)

[Tpunoxenue Ne 4



K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY
MIPEIOCTABIICHUS MYHHUIIUITAILHON YCIYTH TI0
BbIJIau€ pa3peIieHus Ha BCTYIUIEHUE B Opak
HECOBEPIIICHHOJICTHUM, JOCTUTIIINM BO3pacTa
16 ner

dopma

B HcnosHUTENbHBIA KOMUTET
BepxHeycnoHCKOro CenbCKOro MOCEICHUS
BepxHeyCII0HCKOTrO MyHUIIMITAIIBHOTO
paiiona Pecniy6iuku TaTapcran

oT

(pamummsi, UMsi, OTYECTBO 3aSIBUTEIIS)

AJlpec MecTa JKUTEIhCTBA U (WIK) ajpec
MecTa MpeObIBaHUS 3asIBUTEIIS:

Tenedon 3asBUTENA:

AJlpec 3NEKTPOHHOM NTOYTHI 3asBUTEIIS:

3asBJICHHUC.

[Ipomry pa3pemuTh MHE A0 TOCTHKEHHUS BO3pacTa BOCEMHAIIATH JIET BCTYIIUTD B
Opak ¢ 1p.

MIPOKUBAIOIITIM(EH)

JaTa POXKJICHHS

MacnopT BbIJAH (KOrjaa, KeM)

10 IPUYNHE

(mata) (moamnucs) (®.1.0.)

[Ipomry pa3pemuTs MHE BCTYITUTh B Opak C .

110 IOCTUKEHMS UM (€10) BO3pacTa BOCEMHA/IIIATH JIET.

JlaTa poxaenus




MPOKUBAIOIINM(EH)

MacropT BbIAaH (Korjaa, KeM)

PexBU3UTHI aKTOBOM 3aIIMCH O POKICHUHU!

No akTOBOI 3ammmcu , JlaTta BbIJaun aKTOBOM 3alKCH

Mecto rocy1apcTBEHHOM perucTpaiuu akTOBOM 3alKcy O POXKICHUU

PesynbTaT npenocraBieHuss MyHALMIAIBHON YCIIYTH, POy NPEIOCTABUTH:

l:IB muuHbld kabunet [lopTana rocygapCTBEHHBIX U MYHHUIIMTAIBHBIX YCIYT
Pecny6nuku Tatapcras;

I:IB MHOTO(DYHKIITMOHAJIbHOM ILIEHTPE NPENOCTaBIEHUSI TOCYJAPCTBEHHBIX H
MyHUIUNAIBHBIX yciyr Pecyonuku TaTapcran;

I:l B Opeane.

(mara) (moAmuCH) (®.1.0.)



[Tpunoxenne Ne 5

K AZIMUHUCTPATUBHOMY PErJaMEHTy NPeIOoCTaBICHUS
MYHUITMIIAILHON YCIYTH 110 BhIJa4e pa3pericHus Ha
BCTYIUICHUE B OpaK HECOBEPILICHHOJIETHHUM,
JIOCTUTIIUM Bo3pacTa 16 et

dopma

B UcnomHUTENbHBIN KOMUTET
BepxHeyCcIoHCKOro CENbCKOTO MOCEICHUS
BepxHeycmoHCKOro MyHUIIAITAIBHOTO
pationa Pecniyonuku Tatapctan

oT

(bamuust, UMsi, OTUECTBO 3aABUTEIS)

3asBIIeHUE

00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmato 06 omuOke, MOMYIIEHHONW NpU OKa3aHWU MYHHUIHMIIAIBLHON YCIyTH IO

3anucaHo:

[IpaBuibHbBIE CBEICHUSA:

[Ipomry  ucmpaBuUTh  JIOMYIICHHYIO  TEXHMYECKYIO  OMMOKY ©  BHECTHU
COOTBETCTBYIOIIME U3MEHEHUS B JOKYMEHT, SIBISIOLIAKCS PE3yJIbTATOM MYHUILIMIAJIBbHOU
YCIyTH.

[Tpunararo crneayromme J0KyMEHTHI:
1.
2.

B ciuywyae npussaTHS pemieHuss 00 OTKJIOHEHUM 3asBICHUS 00 MCIpPABICHUH
TEXHUYECKOUN OLIMOKHU MPOIIY HAMPABUTh TAKOE PEUICHUE:!

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBepeHH0171 KOIIMKU Ha 6YMa)KHOM HOCHUTCIJIC MOYTOBBIM OTIIPABJICHUCM 110 aApPCCy:

Hacrosimym rmoaTBep:K1ar0: CBEACHUS, BKIIFOYCHHBIC B 3asBJIEHHE, OTHOCAIIMECS K MOEH
JIMYHOCTH W TPEACTABIIEMOMY MHOIO JIMILYy, @ TAKXKE BHECEHHBIE MHOKO HMXKE, JOCTOBEPHBI.
JIokyMeHTBI (KOTMH JJOKYMEHTOB), PHJIO’KEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSM,
YCTaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickon ®enepanvy, Ha MOMEHT NPEACTABIICHUS
3asBJICHUAS OTH JOKYMEHTHI IEUCTBUTEIBHBI U COAEPIKAT JIOCTOBEPHBIE CBEJCHUS.

( )
(mata) (moamnucs) (®.1.0.)




