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NMOCTAHOBIEHNE 03.10.2022 KAPAP
[1P-203

O6 yTBEpPXOEHUN aAMVHUCTPATUBHOIO perfnamMmeHTa NpegocTaBneHns MyHULMNanbHOM
ycryru no nepegade B COGCTBEHHOCTb rpaXaaH 3aHMMaeMblX UMM KUIbIX NOMELLEHWI
XMNULLHOTO hoHAa (NpyBaTM3aLmMs XUULHOMO dhoHAa)

B cootBeTctBUM C KunuwHeiMm kogekcom Poccuinckon depepaumn, denepanbHbiM
3akoHoM oT 06 okTabps 2003 roga Ne 131-d3 «O6 obLwmx npMHUKMNax opraHnsaumm MecTHoro
camoynpasneHus B Poccuickon Penepaunmn», degepanbHbiM 3akoHoM oT 27 nonda 2010 roga
Ne 210-93 «O6 opraHusaumm npegocTaBneHnsi rocygapCTBEeHHbIX N MyHULMUNANbHBLIX YCIyry,
3akoHom Pecnybnukn TartapctaH ot 28 wmona 2004 roga Ne 45-3PT «O wmecTHOM
camoynpasneHun B Pecnybnuke TatapcTtaH», WcnomHuTenbHbI KOMUTET AKTaHbILLCKOro
MYHULMNANbHOrO panoHa,

NOCTaHOBNSAET:

1. YTBepauTb npunaraembini  AOMUHUCTPATUBHBLIN pernameHT npeaocTaBreHus
MYHUUMNANbHOM YCNyrn no nepegaye B COOCTBEHHOCTb rpaXkgaH 3aHUMAaeMbIX UMM KUMbIX
NOMELLEHNI XUMNLLHOIO hoHaa (NpuBaTU3aums XUNULWHOMO hoHaa)

2. PasmecTntb HacTtosllee NoCTaHOBNEHME Ha oduunanbHOM canuTe AKTaHbILLICKOro
MyHUUMMNanbHOro paroHa no agpecy: http:/aktanysh.tatarstan.ru n Ha oprumnansHom noptane
npasoBown nHdopmaumm Pecnybnunkn TaTtapcTtaH B MHPpOPMaLNOHHO-TENEKOMMYHUKALNOHHON
cetn «MIHTepHeT» no agpecy: http://pravo.tatarstan.ru.

3. KoHTponb 3a NCNOSTHEHMEM HACTOSILLIErO NOCTAHOBNEHMS BO3Narat Ha 3aMecTuTens
pykoBogutens McnonHutensHoro komuteta Mapunosy P.A.
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SJIEKTPOHHOM IMOAITUCHIO

W.0.PykosopuTens P.AUnbsicos

Ceptudukat: 00C0O52E17911EB28C3B7FDCSECS9E16D90
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YTBEpXaeH

NOCTaHOBMNEHNEM
NcnonHutensHoro komuTeTa
AKTaHbILLCKOro MyHMLUMNANbHOro
panoHa, rOpOACKOro okpyra
Pecnybnukn TatapctaH

oT«___ » 2022r.Ne

ALQMWHUCTPATUBHbLIN pernamMmeHT
npegocTaBrieHUA MyHVILanaanOVI ycnyru no nepepnave B COOCTBEHHOCTb rpaxanaH
3aHNUMaeMbIX UMUN XKUINbIX nomeu.lel-mﬁ XUnNnuwHoro (*)OH.qa (anBaTVI3aL|VISI XnnuwHoro
¢oHpa)

1. O6wme nonoxeHus
1.1.  TlpegmeT perynupoBaHus agMUHUCTPATMBHOIO pernameHTa

1.1.1. HacToswmn agMMHNCTPATUBHLINA perfiameHT npefoctaBneHns MyHUUMnansHom
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaHA4apT M MOpsiAoK
npefoCcTaBNeHns MyHUUMNANbHOM ycrnyru no nepegade B COOBCTBEHHOCTb rpaagaH
3aHMMaeMbIX WMU XWMbIX MNOMELUEHNA XunuwHoro doHaa (npuMBaTuM3aumsa XXUIULLHOIO
doHaa) (panee — MyHUUMnaneHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jlnuamu, nmetowmmmn npaBo Ha NOSlyYeHNEe MyHULMNAIbHOM YCIyrn, sSIBNAIOTCA
duamyeckme nuua (ganee — 3asaBuUTEnNb).

1.2.2. C 3aaBneHneM Brnpaese obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWWM [OOKYMEHTA, YOOCTOBEpPSIoWero ero mnofiIHoMoYunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAOCTaBNEHNUN MYHULMNANBHOW YCIYrn

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  yCcryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOrOYHKLUMOHANbHbLIX LIEHTPOB MpPedoCTaBfeHns rocyaapCTBEHHbIX W MyHUUMNAarbHbIX
YCIyr.

2) Ha o(uvumanbHOM calTe MyHMUMNanbHOro pavoHa B  WH(OPMALNOHHO-
TENEeKOMMYHMKAUMOHHON ceTn «MVHTepHeT» (unu 2opodckoeo okpyeaa) (https://aktanysh.
tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EguHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuun) (https:/
www.gosuslugi.ru) (aanee — EguHeii noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX U MyHULMNAMbHbIX YCAYT).

1.3.2. KoHcynbTMpoBaHue no Bonpocam MpeaocTaBneHns MyHUUUNanbHOW YCyru

OCYyLUEeCTBIIAETCA:
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1) B MHOrOopyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHnm - FIMYHO UIn rno TenedoHy;

2) B HTEpakTMBHON hopme EanHoro, PecnybnukaHckoro noprana;

3) B UCMOMNHUTENBHOM KOMUTETE AKTAHbLILLCKOro MyHULMNANbHOro panoHa (ganee —
OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ucrie B (oopMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B 35IEKTPOHHON hOpME MO INEKTPOHHOM MOoYTE.

1.3.3. VHopmauusa Ha EgmHom noptane, PecnybnukaHckom noptane o nopsiake u
cpokax npefocTaBrneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUW CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHLIX YCAyr, NpenoCcTaBnsieTcs 3asaBUTESO
BecnnaTtHo.

[ocTyn K tHGopMaLumm 0 cpokax 1 Nnopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHNA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCMonb30BaHNA nNporpamMmHoOro obecrneyeHusi, YCTaHOBKaA KOTOPOrO0 Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3aknioyYeHWsa JMUEH3MOHHOrO WU MHOrO CorfaweHus C
npasoobnagartenem nporpammMHoro obecneveHus, npegycmaTpmsaroLLero B3uMaHe nnatbl,
permcTpauuio unuM aesTopusauuio 3adaBUTENS WKW NpeaocTaBfieHne WM NepcoHarnbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) 0 MecTe HaxoXOeHuUss MHOroyHKUNMOHANbHOro LeHTpa npeaocTaBreHns
rocygapCTBEHHbIX U MyHUuuMnanbHblx ycnyr, OpeaHa (agpec, rpadmk paboTbl, CNpaBoYHbIE
TenedoHbl);

2) onopsaake NnpeaocTaBNeHns MyHULMNAanbHOW yCryrn, o cnocobax n cpokax nogayu
3asBNEeHnN;

3) O kaTeropuax rpaxgaH, KOTopbIM NpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOChl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) o0 nepevyHe [OOKYMEHTOB, HeOOXOOMMbIX [ONA pPacCMOTPEHUA 3asdBfEeHUs o
npegocTaBreHn MyHULMNANbHON YCIyrn, O cpokax npuema n permctpauumn 3asasneHus;

5) o xoge npegocTtaBneHnst MyHUUUNaneHOW yCnyru;

6) o0 mecTe pasmeleHna Ha oduuymanbHOM canTe WMHdopMauuM Mo Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) O nopsigke obxanoBaHus AeNCTBUIA UNu 6e30enCcTBUA OMKHOCTHBLIX Ny, OpeaHa.

Mo nucbmMeHHOMY obpalieHuto  COTpyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHSOT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHULMNAanbHOM YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO perfiameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHnsa HanpaensaT oTeeT 3assuTento. OTBeTbl JalTCa Ha A3blKe
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBrieHNd MYHUUMNAnNbHOW  yCnyru
pasMellaeTcs Ha ouunanbHOM canTe MYHULMMANbHOrO panoHa M Ha UMHAOPMALMOHHBIX
cTeHgax B nomelieHnax OpeaHa onga paboTbl C 3a9BUTENSIMA.

NHbopmauma Ha rocygapCTBeHHbIX sidblkax Pecnybnuku TaTtapcTtaH, pa3MellaemMasi Ha
WHOPMALMOHHBIX CTeHgax W Ha oduuManbHOM cauTe MYHUUMNanbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHUUMNAnNbHOW ycnyre, cogepxatuuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATMBHOIO pernamMeHTa, WHQoOpMauuld O MeCcTe HaxOoXOeHusl, ChpaBOYHbIX
TenedoHax, BpeMmeHun pabotbl OpeaHa, 0 rpadmke npuemMa 3asiBfieHU Ha NpeaocTaBreHne
MYHULMNANbHOW yCnyru.
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1.4. HopmaTtmnBHble nNpaBoBble akTbl, perynupytoLime npegocrasreHne
MYHULUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOPMATUBHbLIX NPABOBLIX aKTOB, PErynMpyLWnNX npeaocTaBreHne
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX odomumansHoro onybnunkosaHums), pasmeLleH Ha EguHom noptane, B Peectpe
rocya4apCTBEHHbIX WM MYHUUMNANbHbLIX YCRyr, Ha OMuUManNbHOM cavTe MyHULMNanbHOro
panoHa B MH(pOPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTU «NHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCNYT,
Ha ocmumanbHOM cante MYyHULUMUNaNbLHOro panoHa B MHOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwme TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOro(yHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgerneHune (ouc) MHOroyHKLIMOHANbHOTO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCAyr, cCO34aHHOe B rOPOACKOM (CenbCKOM) MOCeNieHUN MyHULMNAIbHOMo
panoHa unu B ropoackoM okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHmsauun [esTerlbHOCTU MHOTOMYHKUMOHAmNbHbIX LIEHTPOB NpeaocTaBlieHuns
rocydapCTBEHHbIX M MyHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpasutensctBa Poccuinckon ®epepauun ot 22 gekadbps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHusaumm AeaTenbHOCTM MHOMOMYHKUMOHAmNbHbLIX LIEHTPOB MNpeaoCTaBreHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCITYr»;

TexHudeckas owmnbka - owwnbka (onmcka, onevyaTka, rpamMmartMyeckas wunu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnNbLHOW YCnyru), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHWS;

EovHas cuctema wugeHtudvkaumm  un ayTeHTUdMKaumm B UHppacTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou dpopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cucteMa, obecneuymBaroliast CaHKLUMOHUPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMAaLMOHHOMO
B3aMMOJENCTBMS B cCUCTeMe wuaeHTuduKaumMm un ayTeHTuduKkaumm K UHgopmaumn,
coaepxallencs B rocygapCTBEeHHbIX MH(POPMAaLMOHHBIX CUCTEMAX Y MHBIX MHPOPMALIMOHHBIX
cucTemax;

ML - NocymapcTBeHHoe OropkeTHOe yupexaeHune «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMOHAIbHbLIX LEHTPOB MNpeaoCTaBieHUss rocyapCTBEHHbIX U MyHUUMMAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe nog 3adBfieHneM O npegocTaBneHnn
MyHUUMMNanNbHOW Yycnyrn (danee - 3asdBreHue) MOHUMMAaEeTCs 3anpoc O npedocTaBneHun
MYHUUUNANbHOW YCryrn, NogaHHbIN B COOTBETCTBMM C NYHKTOM 3 cTtaTtbu 2 PegeparibHOro
3akoHa o1 27 wmwona 2010 roga Ne 210-©#3 «O6 opraHusaumm npenocTaBeHuns
rocyapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» (aanee — ®eneparnbHbii 3akoH Ne 210-93).
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2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHe MyHULMNANbLHOW yCryru

Mepegaya B COOCTBEHHOCTb rpaaaH 3aHUMAEMbIX UMW  XKUMbIX MOMELLEHUI
XunuwHoro oHaa (npyBaTnsaums XunuiiHoro doHaa)

2.2. HaumeHoBaHWe UCnonHNTENbHO-pacnopaguTenibHOro opraHa MeCcTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAoCTaBSALWEro MyHUUUNAansHy yCcnyry

McnonHnTenbHbIN KOMUTET AKTaHbILICKOrO MyHUUMNANbHOro pavioHa Pecnybnuvku
TartapcTtaH

2.3. OnucaHue pesynbTaTta NpeaocTaBneHnsa MyHULUNanbHON yCryru

2.3.1. Pe3synbTtaToM npegoctaBfieHNa MyHUUMNANbHOW YCIyrn SBAAETCA:

1) peweHne O 3akNOYeHMM [JOroBopa O Mepedadve  >KUMoro rMnoMeLlleHns B
COBCTBEHHOCTb rpaxgaH C NPUIIoXKeHNeM NpoekTa oroBopa o nepegaye Xunoro noMeLleHuns
B COOCTBEHHOCTb rpaxaaH;

2) pelweHne o6 oTkase B NpegocTaBneHne MyHuUmMnansHoOm ycnyrn (npunoxeHuve Ne
2 K HacTodAWweMy agMUHUCTPATUBHOMY PeErfiameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHUUMNansHOW yCnyru HanpaBnaeTcs 3asiBUTeNto
B (popmMe OneKkTPOHHOro [OOKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduunupoBaHHOW
3MEKTPOHHOM NOAMNUCHID YMOIHOMOYEHHOro AOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTCcTBUKN ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-03 «O6 anekTPOHHON
nognucny (ganee — ®egepanbHbin 3akoH Ne 63-P3) B NUYHbIN KabuHeT EgmHoro noptan. B
criyyae HanpasfeHus 3asdBneHus nocpenctBsom PecnybnukaHckoro noptana pesynbTaT
npegocTaBfeHns  MyHUUMNAnNbHOW  YCRyrM  HanpaBnseTcss B JIMYHBbIN - KabuHeT
PecnybnnkaHckoro noptana.

2.3.3. lNo BbIbOpy 3asBuTEnNs pesynbTaT NpefocTaBNeHns MyHUUMNAnbHOM YCNyru
Bolgaetcs B OpraHe wmnu B MOLl B hbopme ak3emnnspa SMEKTPOHHOro AOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOcUTeNne, 3aBEPEHHOro nevyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nuua OpraHa nnu padotHnka MOLI.

2.3.4. 3asBuTenb Bnpase MNOSMy4YuMTb pes3ynbTaT NpefoCTaBfeHUs MyHUUMNansHOM
ycnyrm B dopMe 3feKTPOHHOrOo [OOKyMEeHTa B TeyeHue Cpoka [OencTBus pesynbTaTa
npegocTaBfieHNs MyHUUMNANbHOW YCNYIu.

2.4. Cpok npefocTaBneHms MyHULMNanbHON yCnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHnsa B opraHusaunm, y4acTByoLmMe B NpegoCTaBneHm MyHUUUNansHOM yCnyrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNeHNS MyHULMNANbHON YCNyrn B Criydyae, ecnm BO3MOXHOCTb
NpPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SBNSIOLNXCA pe3yrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuumnanbHag ycnyra npegocrtasnsetca B TedeHne 10 paboumnx gHen.

2.4.2. TlpuoCTaHOBMEHME CpoOKa nNpPeaoCTaBfeHUss MyHULMManbHOW YCRyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKYMEHTa, SBASKOLWErocsa pesynbtaToM MNpeaocTaBieHuns
MYHUUMNANbHOW yCryru B (popmMe 3NeKTPOHHOro JOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBSETCH B
AeHb 0(POPMIMEHNA N permcTpauumn pesynbtata npegoCcTaBNeHns MyHULMNANbLHON YCyrn.
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2.5. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu AN npefocTaBneHns
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obazaTenbHbIMK ANA NpeocTaBNeHns MyHMUMNanbHbIX YCNyr, nognexatmx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ang nony4eHnss MyHMLUNansHOW yCryru 3asiBUTENb NpeLCTaBnseT cregyoowme
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSOWNA NNYHOCTL (He TpebyeTcs B cnydae obpalleHus
nocpenctsom EanHoro, PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3aaBneHue:

B (pbopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 3 K HacToswwemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcss NOCpPeAcTBOM BHECEHUA COOTBETCTBYIOLLMX
CBELEHMN B INEKTPOHHY OpMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHNAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa, npu obpallieHmm nocpeacTBoM
EauHoro, PecnybnukaHckoro noprana;

4) [OKYMEHTbI, YAOCTOBEPSOLWME JIMYHOCTb KaXXA0ro YrieHa CeEMbM;

5) BCTynuBLUEE B 3aKOHHYO CUMy pelleHMe cyda O MpU3HaHUKU rpaxgaHuHa
HeaeecnocobHbIM/OrpaHNYEHHO AeeCcnoCOBHbIM (KONWUSA, 3aBepeHHast CyaoM, MPUHSABLUMM
pelleHne) - NpeAcTaBnaeTca B OTHOLIEHWW 3aaBUTENS, YNEHOB CeMbW 3asBUTENs, N,
3aperncTpMpoBaHHbIX B NPUBATU3NPYEMOM XWUIIOM MOMELLEHUN, a TaKKe 5L, UMERLNX
npaBo Nosib30BaHMS JaHHbIM NOMELLEHNEM Ha YCINOBUSIX COLMarnbHOro Hamva;

6) cornacue opraHa, YMNOSTHOMOYEHHOro B cdepe Onekn K MNoneyYnTenbcTBa, Ha
nepegadyy B Mopsgke  npvBaTU3auuM  XWNOro  MOMELWEeHUss B COBCTBEHHOCTb
HegeecnocobHoro/orpaHN4YeHHO [eecnocobHOro rpaxagaHvHa, a Takke B COOGCTBEHHOCTb
AeTen, ocTaBlMXcs 0e3 noneyeHus poauTenen, AeTen, MNOMELWEHHbIX Mo Hags3op B
opraHusauum pns geTen-cupot n geten, octaBwuxcs 6e3 noneyeHus popuTenen, -
npeacraBnseTca B  OTHOLWEHMM  3asBUTENd, YMEeHOB CeMbW  3adABuTens, nuu,
3aperncTpMpoBaHHbIX B NPUBATU3NPYEMOM XWUIIOM MOMELLEHUN, a TakKKe 5L, UMERLNX
npaBo Nosib30BaHMSA JaHHbIM NOMELLEHNEM Ha YCINOBUSIX COLMANbHOMO Hanma;

7) cBeOeHusa O nuuax, 3aperncTpupoBaHHbIX MO MeCTy npebbiBaHWA UK No MecCTy
XUTENbCTBA, a Takke COCTOALWMNX HA MUrPaLMOHHOM y4eTe COBMECTHO MO OAHOMY agpecy;

8) Bbinucka M3 NMYHOro aena (cnpaska) C ykazaHMeM nepmoaa NpoxXoXaeHUs cnyxobl,
coCTaBa CEMbM N OTPAXKEHUSA perncTpaumm npu BOMHCKOM 4acTu No nepuoaam cnyxobl (ans
odunLepoB, B TOM YMCNe YBOSMEHHbLIX B 3anac, M YNEeHOB UX CeMEeW; rpaxaaH, NpoxoasaLmx
(NMpoxoamBLUNX) BOEHHYIO CNYXOy MO KOHTPaKTy, U YNEHOB UX CEMEWN; rpaxaaH, KOTopbiM
npegocTtasneHo (6bino NpegocTaBneHo) B Nonb3oBaHMe CryXebHoe Xumnoe nomeLleHne npm
BOMHCKOM 4acTuM Ha nepuog Tpy4ooBOro JoroBopa (KOHTpakTa), M 4YNEeHOB MX cemen) -
npeacraBnsieTtca B OTHOLIEHMM  3asiBUTENS, YNEeHOB CEeMbW  3asdBUTEns, nuu,
3aperncTpMpoBaHHbIX B MPUBATU3NMPYEMOM >XWUMOM MOMELLEHMM, UL, UMELUX npaBo
Nonb30BaHUA [OaHHbIM MOMELLEHMEM Ha YCNOBUSIX couManbHOro Hanmma (B cnyvae
NPOXOXAEHNS CMYXObI);

9) cnpaBka 06 ocBOOOXAEHMM rpaXdaHWHa, ydacTBYIOLLEro B npuBaTtmsauuu, u ee
KOnus - MNpeacTaBnsieTCs B OTHOLWEHUW 3asiBUTENs, YfEeHOB CeMbW 3asdBUTENs, nuu,
3aperncTpMpoBaHHbIX B MPMBATU3NPYEMOM >XWUFIOM MOMELLEHMM, NUL, UMELUX NpaBo
NoNb30BaHUA AaHHbIM MOMELLEHMEM Ha YCINOBUSX CoLManbHOro Hanma (B cnydae otbbiBaHNS
Haka3aHusa B MecTax nueHus ceobonpbl);

10) BCTynuMBLUEE B 3aKOHHYIO CuIly pelleHwe cyga (0 HanuuMm wunuv nueHuu
(OTCyTCTBUMN) XUMULLHBIX WUAW UMYLLECTBEHHbLIX MpaB Ha Xwunoe rnoMelleHne 3asButens,
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4YNEeHOB CeMbM 3asaBUTENd, IvU, 3aperuMcTpupoBaHHbIX B MPUBATU3NPYEMOM  XKUITOM
nomeLleHnn, nuu, MMeLWMX npaBoO MOMb30BaHUA [aHHbIM MOMELLEHMEM Ha YCMOBUSX
counarnbHOro Hamma) (Konms, 3aBepeHHas CyoM, NPUHSABLUUM peLLeHne) - NpeacTaBrseTcq B
OTHOLIEHUM 3asiBUTENs, YNEeHOB CeMbW 3asBuUTEns, nuu, 3aperncTpupoBaHHbIX B
NpPUBaTU3UPYEMOM XWUMOM MNOMELLEHUN, NUL, UMEKLWMUX nNpaBo MOMb30BaHUSA LaHHbIM
NoMeLLEeHNEM Ha YCMOBUAX coumarnbHOro Hamma (Mpy HanmMyuMm B OTHOLUEHUW TakuxX v
BCTYMMBLLErO B CUNY peLLeHns cyaa);

11) BCTYNMBLUMIN B 3aKOHHYK CWUIly NPUroBop cyda (Konusi, 3aBepeHHas Cyaom,
MNPUHSBLUMM peLleHne), a Takke [OOKYMEHT, MOATBEepXAawlwmi OTOblBaHWE HakasaHus
rpaxgaHamu, OCYXAEHHbIMU K NUweHuo cBobodbl MM K NpuvHyauTenbHblM paboTtam (B
cooTBeTCTBUKN C nocTaHosneHmem KoHctutyuuoHHoro Cyaoa Poccuiickon ®epepaunmn ot 23
nioHsa 1995 r. Ne 8-), - npeacrtaBnAeTCcs B OTHOLLEHMM 3asiBUTENS, YIIEHOB CEMbW 3a8BUTENS,
nny, 3aperuMcTpupoBaHHbIX B NPUBATU3MPYEMOM XUIOM MOMELLEHUN, ML, UMEILWNX NpaBo
NoNnb30BaHUA OaHHbIM MOMELLEHMEM Ha YCMOBUSX COLMANbHOrO Hamma (Mpyv Hanvyuu B
OTHOLUEHUM TakMX NuL, BCTYNUBLLErO B CUIy NpUrosopa cyna);

12) nNUCbMEHHOe cornacMe Ha npuvBaTU3aUUIO 3aHUMaeMOro XXWUMOro MoMeLLeHNs
3aaBUTENS, YrleHa CeMbW 3asBUTENS, MHOTO LA, 3aperMcTpupoBaHHOMO B NPUBaTU3NPyEMOM
XUIOM NOMeLLeHUW, nuua, UMEIOLWEro npasBo MOJSIb30BaHUA OaHHbIM MOMELLEHNEM Ha
YCNOBMUSIX cOouManbHOro Havma, gocturwiero 14-neTHero Bo3pacta, W/unnM ero 3akoHHOro
npeacTaBuTenNs v nuua, ynosITHOMOYEHHOro B YCTaHOBMIEHHOM Nopsigke, Uiv MUCbMEHHbIN
OTKa3 OT npuBaTU3aUUN 3aHNMAEMOrO XMUMOro NOMeLLEHNS YNeHa ceMbW 3asBUTENS, MHOMO
nuua, 3aperncTpupoBaHHOrO B MPMBaATU3MPYEMOM >XWUIOM MOMELLEeHUU, nuua, MMerLero
npaBo MOMb30BaHWS AaHHbIM NMOMELLEHNEM Ha YCIOBUSAX COUMAnNbHOro Havma, SOCTUrLero
14-neTHero Bo3pacTta, U/vnun ero 3aKOHHOro NpeacTaBuTens Unn nuua, ynosIHOMOYEHHOro B
YyCTaHOBMEHHOM MOpPSAKe.

2.5.2. 3agBneHne wn npuvnaraeMmble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayrLmx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TPpEOOBaAHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernamMmeHTa;

2) nocpeacteomM EguHoro, PecnybnvkaHckoro noprana B 9NeKTpOHHON dhopMe;

3) B OpraH nNUYHO wunM NOCPeaCTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTerne.
3adaBneHne N npunaraemble JOKYMEHTbI, NPU HanpasBneHun NocpeacTBOM MOYTOBOW CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpuHoro, PecnybnukaHckoro
nopTtana noAnuCbIBaeTCs NPOCTON ANIEKTPOHHON NOAMNUCHIO 3asiBUTENS.

[Ana nonyyvyeHuss NPOCTOW 3MEKTPOHHOW MOAMUCK 3asiBUTEN0 Heobxoanmmo NporTU
npoueaypy permctpaumm (ayteHtndpumkauyumn) B8 ECUA, a Takke nogTBEPANTD YYETHYIO 3aMNnCh.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTa), yKasaHHbIN B NOANyHKTe 2
nyHKTa 2.5.1 agMUHUCTPaATMBHOIO perfiaMmeHTa, 3aBepaeTCcs YCUNeHHoW KBanmuunpoBaHHON
noanuCbo 1L, YNOMHOMOYEHHbLIX Ha CO3faHuve U noanucaHue TakumxX OOKYMEHTOB, B TOM
4yucne HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MEeKTPOHHble 00pa3bl AOKYMEHTOB), Mpunaraemble K
3a8BNeHNto, B TOM YnCne AOBEPEHHOCTU, HAaNpaBnaTCA B Buae dannos B hopmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KauyectBO npenoctaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (9MIEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOMATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYMEHTa u
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelwaeTca TpeboBaTtb OT 3asBUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOpMaLUM WU OCYLLECTBNEHUA AEUCTBUMN,
npegcTaBneHne WM OCyLLUEeCTBIEHME KOTOPbIX He MpeaycMOTPEeHO HOPMaTUBHbLIMA
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMmn  OTHOLUEHUS,, BO3HUKawWwue B CBA3M C
npegocTaBneHnemM MyHUUUNANsHOM YCyru;
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2) ocCylecTBneHUs OEeWCTBUMWA, B TOM YMCME COrnacoBaHUW, HeobXoaumbIX AN
NonyyYeHnss MyHUUUNansLHOM YCryrm U CBA3aHHbIX C obpalleHVeM B UHble roCyJapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuMsaumn, 3a WUCKMYEHUEM MOonyYeHus
ycnyr u noriyyeHus [AOKYMEHTOB W MHdopMauuu, npeaocTaBndeMblx B pesynbrarte
NpeaoCTaBNEeHNsA TakuxX YCNyr, BKMAOYEHHbIX B NepedHu, ykasaHHble B 4actm 1 cratbn 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) NnpeacraBneHns JOKYMEHTOB U MHGPOpMauuKn, OTCYTCTBUE U (UNN) HEQOCTOBEPHOCTb
KOTOpPbIX He YKa3blBanvcb Npy nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HeO6X0aMMbIX
ANA npefocTaBneHnus MyHuMuMnanbHoOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCInyru, 3a UCKIMYEeHeM crnegyowmx cnyyaes:

a) W3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLuMxcs
npegocTaBnNeHns MyHULMNanbHOW YCnyri, nocre nepBoHayanbHOW nodavv 3asiBNeHusa o
npeaocTaBneHnn MyHUUMNAanbHON yCnyru;

6) Hannune owunbok B 3asBNEeHUN O NPedoCTaBMNEHUN MyHULMNANbHOW YCIyrn u
AOKyMeHTax, NoAaHHbIX 3asaBUTESNEM NOCe NepBOHAYanbHOro OTkasa B npuemMe JOKYMEHTOB,
HeobxooMMbIX ONS NpefocTaBfeHuMs MyHuumMnanbHoW ycnyru, nnbo B npegocTaBneHun
MYHULMMNANbHOW YCNYru U He BKIMOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) UCTeyeHuMe CpoKa AEeNCTBUS [OKYMEHTOB WNU U3MEHeHWe WHgopMauuu nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons NpefocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

r) BbIIBIEHNE JOKYMEHTAaNbHO NOATBEPXAEHHOIO hakTa (NPU3HaKoB) OLLUMBOYHOIo Unm
nNpoTUBONpPaBHOro gencteus (besgenctensa) gormkHocTHoro nuua OpraHa, paboTHuka MOL,
npy nepBoHayaribHOM OTKase B Npueme OOKYMEHTOB, HeOOXoauMbIX ANis npeaocTaBneHns
MyHMUMMNANbHON ycnyrn, nubo B NpegocTaBfeHUn MyHUUMNAnNbHOM YCryrn, O 4Yem B
NMMCbMEHHOM BuAe 3a noanucblo pykosoauTenss OpraHa npu nepBoHayarbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOAMMbIX ANns npefoCTaBfeHUst MYHUUMNANbHOW  YCIyru,
yBeIOMNSAETCS 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npeaocTaBneHns rocygapCTBEHHOM WM MYHUMUMNANbHOW YCNYrKM, M WHbIX CIyYaes,
yCTaHOBMEHHbIX beeparnbHbIMK 3aKOHaAMM.

2.6. NcuepnbiBatowmi nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMU akTaMu 41151 NPeAoCTaBNeHNs MyHULMNATbHOW YCIyrn, KOTopble
HaxoAATCsa B pacnopsKeHUN rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOrO
camoynpasneHus n NogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHamM UM opraHam MeCTHOro
camMoynpaBneHns opraHmMsaumm n KoTopble 3asaBUTENb BNpaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONYyYEeHUs 3asiBUTENSIMU, B TOM YMCIe B SNEKTPOHHON hopMe, NOPSLOK MX
npeacraBneHunst; rocy4apCTBEHHbIN OpraH, OpraH MecTHOro camoynpasneHust nnbo
opraHusauus, B pacrnopsiKeHUN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. MNonyyatoTcsa B paMKax MexBeJOMCTBEHHOIO B3aMMOLENCTBUS:

1) cBEAEHNA O pErMCTPaLVMOHHOM yYeTe Mo MEeCTY XUTeNbCTBA UN MecTy nNpebbiBaHUSA
- MB[;

2) cBefeHusa O nuuax, 3apermcTpupoBaHHbIX MO MecTy npebbiBaHUA unv no MecTy
XUTENbCTBA, a Takke COCTOSALUMX Ha MUTPaUMOHHOM YYéTe, COBMECTHO MO OQHOMY afpecy -
MBL;

3) npepocTtaBneHne w3 EQMHOrO rocygapCTBEHHOrO peecTtpa  3anMcen  akToB
rpaXkg4aHCKoOro COCTOSIHMSA NO 3anpocy ceBeAeHun o poxageHum — ®HC;

4) cBegeHus o gencteutenoHoctn MNMacnopta NpaxagaHuHa PO — MB[1 PO;
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5) cBegeHus 0 COOTBETCTBUN (PaMUITbHO-UMEHHOW rpynnbl, AaTbl POXAEHMWS, nona n
CHUNC - TMNoP;

6) cBegeHna n3 EAMHOro rocygapCTBEHHOro peecTtpa 3anucen akToB rpaXaaHCKoro
COCTOSIHMS O NepemMeHe pamunumn, UMeHn, otyectee — PHC;

7) cBefeHuMss O HanuMyuuM npuBaTU3MPYEMOrO >XWMOro MOMELLeHUss B peecTpe
MYyHULUMMNanbHON COBCTBEHHOCTM — OpraH MECTHOro CamoynpaBeHns:;

8) cBefeHuns, noaTeepxgarowime, YTo paHee NpaBo 3afaBUTENA Ha NpuBaTU3aLMIO He
ObIS10 UCMOMbL30BaHO - OPraH MecTHOro caMoynpaBreHus;

9) [OOKyMeHTbl, noATBepXAawlue npaBo 3asaBUTENS Ha MNOSIb30BaAHUE XKUITbIM
nomeLLeHneM - opraH MeCTHOro camoyrnpaBfieHUs;

10) cornaweHve O pacTopXXeHUUM [JOoroBopa nepefayn >XWUMNoro rMoMeLleHns B
COBCTBEHHOCTb rpaXkgaH - opraH MECTHOIO caMOynpaBrieHuns;

11) opoep wnM BbINUCKA W3 PacroOpPsHKEHUA opraHa WCNOSIHUTENbHOW Bractu O
npegocTaBNeHnN XMUMoro NOMeLLEHMS No AOroBopy CounarnbHOro Havma — opraH MecTHOro
camoynpaBfeHus;

12) cBMOETENBbCTBO O pPOXOEHUM [ANA  YNEeHOB CeMbW  3asBuUTend, v,
3aperncTpmMpoBaHHbIX B MPMBaATU3UPYEMOM XWUSIOM MOMELLEHUN, He JocTurumx 14-neTtHero
BO3pacTa (3a UCKNIYeHneM CBNOETENbCTB O poxaeHun geten-cnpot) — 3AIC;

13) OOKYMEHTbI, cofepXalume CBeOeHMs O rpaxaaHCTBe nuuy, He Jocturwmx 14-
neTHero Bo3pacta — MB[;

14) konus oMHAHCOBOro NMLEBOrO cYyeTa Npu NnpuBaTn3aumMm KOMHaT B KOMMYHanbHOW
KBapTMpe WnNn OTAEeNbHbIX KBapTUp B Cliyd4ae yTepu opgepa — OpraH MeCTHOro
camoynpaBneHns;

15) OOKYMeHTbI, NOATBEPXKAAOLLNE UCMNOSb30BaHHOE (HEUCMNONb30BaHHOE) NpaBoO Ha
NpuMBaTM3aLMIO XXMUMOro NOMELLEHNS — OpraH MeCTHOIro CaMoyrnpaBneHus;

16) AOKYMEHT YNONMHOMOYEHHOIO OpraHa, NoATBEPKAAILLNA HEUCNOSTb30BAHHOE NPaBo
Ha yyacTue B NpuBaTM3aLmm Nno npexxHeMy MecTy XUTenbCTBa, NpeacTaBnAeTCcs B OTHOLIEHUN
3asiBUTENS, YIEHOB CEeMbW 3asiBUTENS, Nul, 3aperMcTpupoBaHHbLIX B MpPMBaTU3NPYEMOM
XUNOM NOMELLEHUN, NNL, UMEIOLLNX NPaBO MOSIb30BaHWS LaHHbIM NOMELLEHNEM Ha YCIOBUAX
coumnarnbHOro HarMma — opraH MecTHOro caMoyrnpaBiEHMS.

2.6.2. HenpeacrtaBneHne (HECBOEBPEMEHHOE MpPeACTaBNEHNE) yKa3daHHbIMN B NYHKTE
2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa opraHamu rocygapCTBEHHOW BriacTu, opraHamm
MECTHOro CamMOynpaBrieHUsl, OpraHnM3aunsamMm AOKYMEHTOB U CBEAEHUA HEe MOXET SBNATbCH
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHUN MyHULMMNANbHON YCNyri.

2.6.3. [omkHocTHOe numuo u (Mnn) paboTHUK, YKasaHHbIX B MNyHKTEe 2.6.1
aAMWHUCTPATUBHOIO  perfnaMeHTa OpraHoB W  OpraHuvsauun, He npeacTaBuBLUNE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble W Haxo4sWMecss B pacnopsiXeHuu
AOKYMEHT WNW CBeAEeHUs, noanexart agMWHUCTPATUBHOW, OUCUUNIIMHAPHOW WAWM MHOWM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOoAaTeNnbLCTBOM Poccunckon degepaumn.

2.6.4. 3anpelwaetca TpeboBaTb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUche
nogTeepxgalrline BHECeHWe 3asBUTeneM nnatbl 3a npefocTaBneHue MyHuUMnansHOm
yCcryry, Haxogswmecsa B pPacrnopsikeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoyrnpasneHus 1 NoaBedoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHamMm MecCTHOro
camoynpaBneHus opraHn3aumn.

HenpenctaBneHne 3aaBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHWUd, KoTopble
HaxXoAATCS B pacnopsiKeHUM rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIrO camoynpaBfeHns
1 NOABEOOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHamM uUnmM opraHam MecTHOro camoyrnpaBreHus
opraHuMsaumn, He SBMSIETCA OCHOBaHMEM ANSA OTKasa 3asBUTEN0 B MNpegocTaBieHun
MYHULMNANbHON YCNYTW.
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2.7. NcyepnbiBatoLwwmm nepevyeHb OCHOBaHU A11s1 OTKa3a B NpMeme JOKYMEHTOB,
HeobxoaMMbIX ANa NpegocTaBneHns MyHMLMNanbHOW yCnyrm

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ans
npegocTaBNeHnUs MyHULMNANbHOW YCNyru, ABRAsOTCS:

1) 3anpoc o0 npeaocTaBneHnMn ycryrin nogaH B opraH MECTHOIMO camoyrnpasfeHnsa nnu
opraHusaumio, B NOSTHOMOYNA KOTOPbIX HE BXOAUT NpefocTaBneHue yenyru;

2) HenonHoe 3anosiHeHne oba3aTenbHbIX Nonen B popmMe 3anpoca O NpeaocTaBneHnm
ycnyrn (HegOCTOBEPHOE, HenpaBuIibHoe);

3) NnpeacraBneHne HeNosTHOro KOMMNJeKkTa 4OKYMEHTOB;

4) npeacTaBneHHble JOKYMEHTbI YTpaTunm Cuiy Ha MOMEHT obpalleHust 3a ycryrom
(OOKYMEHT, yOOCTOBEPSIOWMA  NUYHOCTb, [LOOKYMEHT, YOOCTOBEPSIOWMUN  MOSHOMOYUS
npeacrasutensa 3aaBuTens, B cnydae obpaleHunsa 3a npegocTaBneHnemM yecnyrn ykasaHHbIM
nnuom);

5) npencraBneHHble OOKYMEHTbl coepXaT MOAYMCTKA U UCMpaBMeHus TekcTa, He
3aBepeHHble B NopsaKe, yCTaHOBMEHHOM 3akoHogaTenbcTBOM Poccumrckon depepaumm;

6) nogayva 3asiBNeHUss 0 NPeaoCTaBNEeHUM YCNyrM U OOKYMEHTOB, HEOOXOANMbIX AN
npefocTaBfeHnss ycnyrM, B ONEeKTPOHHOW opMe C HapyweHMeM YCTaHOBIEHHbIX
TpeboBaHui;

7) npeacTaBrieHHble B 9NEKTPOHHOW (hbopMe OOKYMEHTbl coaepxaT MNoBpexaeHus,
HanmMyme KoTopbIX HE NO3BONSIET B MOSIHOM 06BEME MCNONb30oBaTb MHOPMALIMIO U CBEAEHUS,
cogepxalumecs B JOKYMeEHTax Ans npefoCcTaBieHuns yenyru;

8) 3asBneHne nogaHo NMUOM, HE UMEIOLMM MOMIHOMOYMIK NPEeACTaBnsaATb MHTEPECHI
3aaBuUTENS.;

9) HecobntogeHe yCTaHOBIEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHON KBanMuLumMpoBaHHOM 3N1EKTPOHHOW NOANNCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, Heobxoaumblx Ond
NONy4YEHMST MYHULMNANBHOW YCIyrn, ABNSETCS MCYEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNeHUs U AOKYMEHTOB, HeobxoauMMbIX Ond
npefoCTaBNeHNUs MYHULMNANbLHOW yCryrM, MOXeT ObiTb MPUHATO Kak BO BPEMS npuema
3asBuUTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobXoauMbIX ONsl NPeAoCTaBneHUA MyHUMUMNANbHOW YCnyrM OOKYMEHTOB (CBeAeHWin) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMaLMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblwaoWwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3asdBNEeHUs U UHbIX [JOKYMEHTOB,
HeobXxoauMbIX AN NPeaocTaBNeHns MyHMUMNANbLHOW YyCnyrn, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ONA NpedocTaBneHns MyHUUMNAnNbHOW YyCrnyrn, nodaHbl B
COOTBETCTBUM C MHGPOPMaLMEN O CPOKax U Nopsiake npegoCTaBNeHns MyHUUMNAansHOM yCryru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnnkaHckom noprane.

2.8. VicuepnbliBatloLLmii NnepeYyeHb OCHOBaHUI Ansi MPMOCTAHOBIIEHUS UK OTKa3a B
npenocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHus AN NPUOCTAHOBMNEHNSA MPeAOCTaBNEHNA MyHUUMMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ona oTkasa B NpegocTaBeHnn MyHULMNAanbHON YCNyru:

1) npoTMBopeyMe [OKYMEHTOB WM CBEAEHUMW, MOSYYEHHbIX C WUCMOfb30BaHWEM
MeXBEeJOMCTBEHHOINo MHMOPMAaLMOHHOIO B3aMMOLENCTBUA, NpeacTaBfieHHbIM 3asiBUTENeM
AOKYMEHTaM U CBeAEHNAM;

2) obpaweHune 3a NnpeaocTaBNeHNEM MYHULMNANBLHOW YCIyrM nuua, He SBNSALIEerocs
3aaBuUTENeM Ha npegocTaBrneHve MyHUUMNanbHOM YCNyrM B COOTBETCTBMM C HACTOALUUM
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AOMMHUCTPATMBHBIM pernameHTom (B criydyae, ecnun ykazaHHoe oCHOoBaHWe 6bifo BbISABNEHO
npv npoueaype NPUHATUSA peLleHnst 0 NpeocTaBeHnn MyHULMNAansHON yCnyru);

3) oTcyTCTBME corfacusi ¢ nNpvBaTU3auVEn XWUoro NOMELLeHUs OL4HOro M3 YrieHOB
CeMbM 3a8BUTENS, NUL, 3apermcTPUPOBaHHbLIX B NPUBATU3MPYEMOM XWUIOM NOMELLEHUN, NUL,
UMeELWMX NPaBo NOMb30BaHMS AaHHbIM NOMELLEHNEM Ha YCIOBUAX COLMAnNbHOro HanMa n He
NCNosib30BaBLUMNX NPaBO Ha NPUBATU3aALMIO;

4) obpalleHne 3asBUTENS, OOHOrO M3 YNEHOB CEMbW 3asiBUTENS, WMHOro nvua,
3aperncTpMpoBaHHOro B MPMBaTU3NPYEMOM XWUSIOM MOMELLEHUN, nuua, UMeKoLLero npaso
NoNb30BaHUA OaHHbIM MOMELLEHMEM Ha YCMOBMAX COUManbHOro Hamma, gocturwiero 14-
neTHero Bo3pacTta, W/unu ero 3akoHHOro npeacraBuTend unyv nuua, YNosIHOMOYEHHOro B
yCTaHOBMEHHOM Nopsiake, 06 OTCYTCTBUN HaMePEHUN 0hOPMIIATL NpMBaTU3ALNIO;

5) oTka3 B npuBaTU3aUUM XWUMOrO MOMELLEHUS OOHOTO WU HECKOMbKUX nuu,
3aperncTpMpoBaHHbIX MO MECTY XUTENbCTBa C 3asBUTENEM,;

6) ncnonb3oBaHHOE paHee NpPaBo Ha NpMBaTU3aUUIo;

7) obpalieHme ¢ 3anpocoM O MpuBaTU3aLMWN XUMOrO NMOMELLEHNS, HaxoasLeroca B
aBapUNHOM COCTOSIHUU, B OBLLEXUTUN, CITYXXeBHOro XMNoro NoMeLLeHus;

8) oTcyTCcTBME/HENPEACTABNEHNE CBEAEHN, MOATBEPXKAALLMX y4acTme (Hey4YacTme) B
npuBaTM3aLmm, U3 Opyrux MyHMUMNanbHbIX PanoHOB (FrOPOACKUX OKPYroB;

9) oTcyTcTBME MpaBa COOBCTBEHHOCTUM Ha MpMBaTU3UPYEMOE 3asiBUTENEM >KUIoe
NMoMeLLeHNe y opraHa MeCTHOro camoyrnpasBfieHUs, NPeaoCTaBMAOWEro MyHULMNANbHYO
ycnyry.

10) wn3mMeHeHue nacnopTHbIX W/MNN WHbIX MNEepPCOHanbHbIX AaHHbIX B MNepuoA
npegocTaBfeHns MyHULUMNanbHOW yCnyri.

11) apecT Xunrnoro NnoMeLLeHus.

12) n3ameHeHne coctaBa N, COBMECTHO NPOXMUBAIOLLMX B NPUBATU3UPYEMOM XKUITOM
nomeLLeHNn ¢ 3aaBUTENEM, B Nepnog NpegoCcTaBneHms MyHULMNanbHOM yCryru.

13) Hanuunme B cCoCTaBe CeMbM 3asBUTENA NUL, 3aperucTpuMpoBaHHbIX B
NpMBaTU3MPYEMOM KUIOM MOMELLEHUN, NUL, UMEKLWMX MpaBoO MOMb30BAHUS OaHHbIM
NMOMeLLEHNEM Ha YCNOBUSAX COLManbHOro Havma (B criydyae, ecnm OT COOTBETCTBYHOLUUX NnL
He NpeacTaBfeHo corflacue Ha npuMBaTU3aUMIO XKUOro MOMELLEHMS MU He NpeacTaBrieHbl
cBefeHus, NoATBepXKAalLmne OTCYTCTBME Y COOTBETCTBYHOLUMX MWL, NpaBa Ha NpMBaTU3auuio
XWNOro NOMeLLEeHUs): - rpaxdaH, BblObIBLUMX B OpraHM3auuu CTalMOHapHOro couunarbHOro
06cnyXnBaHus; - BDEMEHHO OTCYTCTBYHOLLMX rpaxkaaH (BblObIBLUMX ANS NPOXOXAEHNSA CIYXObI
B psagbl BoopyxeHHbIx cun, Ha nepuog yyebbl/paboTbl, B KuUMble NOMELLeHUs,
npefocTaBfieHHble A1 BPEMEHHOIO NPOXUBAHUS); - rPaXKaaH, BblObIBLUMX B MeCTa NULLIEHUS
cBOOOAbI UMM OCYXXOEHHbIX K NPUHYAUTENbHBIM paboTam (B COOTBETCTBMM C NOCTAHOBNEHNEM
KoHctutyumoHHoro Cyaoa Poccuiickon degepaumm ot 23 moHa 1995 r. Ne 8-M); - rpaxaaH,
CHATbLIX C PErnMcTPaLMoHHOrO ydeTa Ha OCHOBAHWW CyAebHbIX peLleHWUn, HO COXPaHMBLUNX
NpaBo NOfb30BaHNSA XXUITbIM NOMELLEHNEM; - FPaXdaH, CHATbIX C perMcTpaumoHHoro y4yeta 6e3
yKasaHus TOYHoro agpeca. B cnyvae HenpegctaBneHus JOKYMEHTOB, BblpaXKaroLMX BOSHO
rpaxgaH BblLLENepeynCrieHHbIX KaTeropuin B OTHOLLEHUN NPUBaTM3aLMM KUITOr0 NOMELLEHMS
(cormacue Ha O0OTKas3/goOBEPEHHOCTb), WM LOKYMEHTOB, MOATBEPXAAKWMX MpekpalieHme
npaBa Ha Xunoe nomMmeLleHue.

14) Hanuune B COCTaBe CeMbM 3asBUTENSA NUL, 3aperucTpMpoOBaHHbIX B
NpuBaTU3MPYEMOM XKWUIIOM MOMELLEHUU, NUL, MMEKLWNX MpaBo MNOSMb30BaHMSA AaHHbIM
NMOMELLEHNEM Ha YCNOBUSX COUMAarnbHOMO Hawmma, rpaxnaH, NpuU3HaHHbIX Ha OCHOBaHUU
cyaebHbIX pelweHnit 6e3BeCTHO OTCYTCTBYOLLNMU.

15) ocnapuBaHune B cyaebHOM nopsigke npaBa Ha Kuoe noMelleHne, B OTHOLUEHUU
KOTOPOro nogax 3anpoc.

2.8.3. MNepeyeHb OCHOBaHUIN ANsA OTka3a B NpeaoCTaBNEeHUN MyHULMNANbHOW yCnyru
ABNSAETCA UCYEPNbIBAOLLNM.
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2.8.4. 3anpeluaeTcs oTKasblBaTb B NpefoCTaBNeHUn MyHUUUNanbHOM yCryr B criydae,
ecnn 3asBrieHMe O NpefoCcTaBreHuM MyHUUMNanbHOW yCcrnyrm nogaHo B COOTBETCTBUM C
WHoOpMaunen O cpokax U nopsagke npedocTaBfeHus  MyHUUMNanbHOW  YCIyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.9. MNopsapok, paamep M OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW MOLUMNHBLI U MHOW NnaThl,
B3MMaeMoWn 3a npegocTaBfieHMe MyHULMNanbLHON yenyrm

MyHuumMnanbHas ycnyra npegocTtaBnseTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMSITCA HEOBXOAMMbIMU 1 0653aTeNbHbIMU AN
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YMCre CBeAeHNs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMuy, y4acTeyoLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocrtaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. nOpﬂ,D,OK, pasmep n oCHoBaHNA BAMMaHWA NMiiaTbl 3a npenocrtaBrieHne yCrnyr, KotTopble
SABNAIOTCA HeobxoaAnMbIMM N 0bsa3aTenbHbIMKU ANs npeagocrtaBieHUA MyHMLlMﬂaﬂbHOVI YyCnyru,
BKIo4an I/IH(bOpMaLI,I/II-O O MeToauKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTeNbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumanbHbI CPOK OXMUAAHUA B odepeaun npu nogade 3anpoca o npeaocTaBrieHnmn
MYHULMNANBHOW YCIyru, yCcnyrn, NnpeaocTaBnisieMon opraHmsawumen, y4acTByoLlen B
npegocTaBneHnn MyHULUMNANbHOM yCnyr, N Npyu nosly4eHnn pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfieHUs Ha MonyyvyeHne MyHUUUnanbHOU
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTaTta MNpPegoCcTaBleHns MyHUUUNanbHOW ycnyrm
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 NopsifoK permcTpaummn 3anpoca 3asiButenst o npegocTaBneHn MyHUUmMnansHom
yCcryrv u ycrnyru, npeocTtaBnsieMoi opraHv3aumein, y4acTBytoLLel B NpeaocTaBneHun
MYHULMNAnbHONM YCNyru, B TOM YMCHe B 3NIEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3adBrneHUs 3asiBUTENo
BblaaeTcs pacnmcka n3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANLLNM, YTO
3asiBreHne OoTnpaBneHo, 1 4aTton nogayn 3asiBneHus.

2.13.2. lMpn HanpaBneHun 3asBneHnsa nocpeactsom EamHoro, PecnybnukaHckoro
noptana 3asBuUTENb B [AeHb Modadn 3asiBfeHuMs nofyyaeT B JIMYHOM KabuHeTe
PecnybnvkaHckoro noptana u no 3NeKTPOHHON NoYvTe yBeaoMIieHne, nogTeBepxaatoLlee, 4to
3asiBrieHne OTnpaBfieHo, B KOTOPOM YKa3blBalOTCA PErMcTpaunoHHbIN HOMEpP U gaTta nogayu
3asiBIieHus.

2.13.3. MNpwu nuyHom obpalteHnn B OpraH B A€Hb Nogaun 3adBneHns yrnosTHOMOYEHHbIM
AOIMKHOCTHLIM nunuom OpraHa 3asBuTENO Bbl4AeTCs pacnucka u3 aBTOMaTU3NMPOBAHHOM
WHPOPMALNOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW ONnA OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCITYr, C perucTpaumMoHHbIM HOMEPOM, JaTOM Nogayn 3asiBlieHN U NepevyHeMm
npeacTaBNeHHbIX AOKYMEHTOB.
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2.14. TpeboBaHus K NOMELLEHMSIM, B KOTOPbIX NPeAOCTaBNAETCA MyHMLMNanbHas
ycrnyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHMs 3anpocoB O NpeoCcTaBfeHnmn
MYHMLMNANbHOW yCnyru, MHPOPMAaLMOHHBIM CTEHAaM C obpa3uamMm UxX 3anosTHEHUS K
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yalibHOW, TEKCTOBOWN U MyNbTUMEANNHON
WHdOopMaLUUKM 0 NopsiaKe NpeaocTaBneHnsa Takom yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C befeparbHbIM
3aKkoHOAAaTeENbLCTBOM M 3akOHOoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHon 3awmTe
WHBaNNOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCYyrM OCYLIECTBASETCA B 34aHUSX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTBETCTBMM C 3aKOHOAaTEeNLCTBOM Poccurckon degepaumm o counanbHON
3alWmuTe MHBaNMAOB B Lensx ©OecnpensaTCTBEHHOro AoCTyna K MecCTy npeaocTaBreHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obecneumnBaetcsa  BecnpenAaTCTBEHHbIM  AOCTYN  WHBaNUMAOB K  MeCTy
npegocTaBneHns MyHuuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHasa, TeKCToBad W MynbTUMegunHasi uWHGopmMauuss O nopsgke
npegocTaBfeHns MyHULMNanbHOM yCryrn pasmMeLlaeTcs B yaoOHbIX A48 3asaBuTenen mecrax,
B TOM YuCIe C y4eTOM OrpaHU4YeHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBoOXaeHWe NHBaNUAOB, UMEIOLLINX CTONKUE pacCTPONCTBa (PYHKLUKN 3peHNS
N CaMOCTOATENBbHOIo NepeaBuXeHns, 1 oKkasaHue UM NOMOLLN;

4) BO3MOXHOCTb MOCagKu B TPAHCMNOPTHOE CPeacTBO M BbICAAKW U3 HEro, B TOM
4yncre ¢ UCNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexawee pasmeweHne obopygoBaHMss W HOcuTenen uHdopmaumu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBANUAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMU;

6) oybnupoBaHme HeobxoaMmon [Onsi WHBaNMAOB 3BYKOBOWM W 3pUTENbHOM
MHOpMaUuK, a Takke HaanMcen, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckon MHdopmMaumnm
3HaKaMu, BbINOSTHEHHBIMW penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypgonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuUKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro nNo oopMe u B Mopsiake, KOTopble YCTaHOBMEHbI
npukasom MwuHUCTEpcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBEpKAEHUN dOPMbI AOKYMEHTa, NOATBEPXKAAloLLEro cneunanbHoe
oby4yeHne cobakn-npoBoaHMKA, 1 NopsAaKa ero Bblaaduny.

2.14.3. TpeboBaHna B YacTn obecnevyeHnss 4OCTYMHOCTU A5l UHBaNMAoB OO6bEKTOB, B
KOTOpPbIX OCYLleCTBNAETCA nNpefdocTaBreHve MyHUUunanbHOW  yCryru, U  CPenacTs,
nUcrnonb3yemMblX NpU MNpeaocTaBieHNUn MyHULMMAnNbHOW YCIyrn, KOTOpble YKasaHbl B
noanyHkrtax 1 —4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernameHTa, NPUMEHSIOTCS K 00 bekTam
n cpencTeam, BBEAEHHbIM B 3KCMNiyaTauuio Uy NpoLeawmm MogepHN3aumnio, PEKOHCTPYKLNIO
nocne 1 nionsa 2016 ropa.

2.15. lNokasaTenu JOCTYNHOCTU N Ka4yeCcTBa MyHULUMUNATbHOW YCryru, B TOM Yucne
KONIMYEeCTBO B3aMMOLENCTBUN 3a8BUTENS C AOSDKHOCTHLIMU NUL @MU Npu NpeaocTaBneHnm
MYHUUUNANbHOW YCAYry U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHns nHdopmauum o
Xo4e npeaocTaBneHns MyHULMNanbHON yCryrn, B TOM YMCIe C UCNOSIb30BaHNEM
NHPOPMaLNOHHO-KOMMYHNKALIMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUUNanbHOW yCrnyrm B MHOMO(OYHKLUMOHaNbHOM LIeHTpe NpeoCcTaBneHmns
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rocygapCTBEHHbIX 1 MyHULMMAnbHbIX YCNYr (B TOM Yucne B NOfHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgerieHnn opraHa UCNONMHUTENBHO pacnopsaaMTenbHOro opraHa
MEeCTHOro camoynpaBneHusi, No BbIBopy 3asBuUTENS (3KCTEPPUTOPUArbHBIN NPUHLMIMY),
nocpeacTBoOM 3anpoca o0 NpPeaoCTaBfIeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHbLIX LeHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANBbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasatenamMu [JOCTYMHOCTU NPEeOOCTaBlEHUA MYyHULMNANbLHOW  YCryru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCcs npueM, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTsa CneumnanncToB, a Takke NOMELLEHNIN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen uvHGopmaumMm o cnocobax, nopsagke W cpokax
npegocTaBneHns MyHUUUNanNbHOM yCnyrn Ha MHPOPMaLMOHHbIX cTeHaax, EaguHom noptane,
PecnybnukaHckom noptane, ouumansHOM cante MyHULUNanbHOro panoHa;

OKasaHue NomMoLLM MHBanNuaam B NnpeogoneHnn 6apbepos, MeLlarLwmnX nosTy4eHmo UMn
yCrnyr HapaBHe C ApYrMMU Niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCIyrn ABNATCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobntogeHne cpoka nonyyeHus pesynbtata MyHULMNanbHOW YCNyru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNs agMUHUCTPATUBHOIO perfiaMeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONN4eCcTBO B3aUMOAENCTBUI 3adABUTENSA C OOSMKHOCTHbIMM nuuamu (6e3 yyeta
KOHCYyIbTauni):

B3anmoaencTeune 3assutens ¢ pabotHmkammn OpraHa unn MOLL npu npegoctasneHmmn
MYHUUMNANbHOM YCIyrn OCyLLeCcTBNAeTCS O4MH pa3 nNpu NpeacTaBrieHnmn 3asBieH st Co BCeEMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOWH pa3 B cnyyae HeobxoAMMOCTU nonyvYeHusa pesynbTata npenocTaBneHuns
MyHuuunanbHon ycnyrm B Oprane nnn MOL, B dopme ak3emnnsipa anekTPOHHOro AOKyMEHTa
Ha ByMaXkHOM HocuTerne.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU NI aMU
npu NpegocTaBfieHU MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEHUA MYHULMNANbLHOW YCryrn C
NMOMOLLBK  YCTPOWUCTB  MNOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHns MyHUUMNAnNsHOW yCryrn MoXeT ObiTb
nony4eHa 3asBuTenem B NIMYHOM kKabuHeTe Ha EanHom nopTane, PecnybnvkaHckom nopTtane,
B OpraHe, MOLI.

2.15.4. lNpepocTtaBneHne MyHUUUNanbHOW ycnyru ocywiectesnsaercsa B noéom ML no
BblbOpY 3aaBUTENS HE3aBMCMMO OT MeCTa €ro XUTenbCTBa WM Mecta akTU4eCKOoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecny6nuku TaTapcTtaH no
3KCTEppUTOPManbHOMY NPUHLIANY.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrseTCcs.

2.16. NHble TpeboBaHus, B TOM YnUCIE yYnTbIBaKOLLME OCOOEHHOCTM NpeaocTaBneHus
MYHULUMNANbHOW YCAYrn No aKCTeppUTOpMansHOMY NpuHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra NnpegoctaBnaeTcs no aKCTeppuTopmansHOMy NPUHLANY) U
0COBEeHHOCTM NpefoCTaBNeHNS MyHULMMNANBHOM YCyru B 3NEeKTPOHHOM bopme
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2.16.1. Tlpn npepocTaBneHNMM MyHUUMMANbHOW YCIyrM B 3NEKTPOHHOW opme
3aaBuUTEnNb BNpase:

1) nonyynTb MHOpPMaLUMO O MOPSAKE M CPOKax NMpefoCTaBreHUss MyHULMNanbHOM
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asABfeHMe 0 NPeoCTaBEHNN MyHULMNANBHOW YCAYTN U UHbIE AOKYMEHTHI,
HeobxooMMble ONS NpefoCTaBfeHUs MyHUUUNanbHOW yCrnyrn, B TOM 4Yucne AOKYMEHTbl U
MHpopMauuio, ANEeKTPOHHbIE 0bpasbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 vactn 1 crtatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb3oBaHWEM
EauvHoro, PecnybnnkaHckoro nopTana;

3) nonyunTb cBedeHMs O XOo4e BbIMOMHEHUS 3asBMNeHWA O npefocTaBreHum
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NIEKTPOHHOWN hopMme;

4) oOCyLlWeCcTBUTb OLIEHKY Ka4yecTBa npeoCcTaBrneHms MyHULMNansHON yCryru;

5) nonyuntb pesynbTaT NpPeaoCTaBfEHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo OKYMEHTa;

6) nopgaTb xanoby Ha peweHune n gencteue (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAanbHbIX criyxawmux nocpeactsom EauHoro, PecnybnukaHckoro
noprtana, noprtana denepanbHOM  rocygapCTBeHHOM  UMHGOPMAUWMOHHOW  CUCTEMBI,
obecneunBarollen npouecc pocyaebHoro (BHecygebHoro) obkanoBaHuUs peLleHun W
aencteui  (6e3gencTBusl), COBEPLUEHHbIX NPU  NPEeAOCTaBfEHMM TFOCYAAPCTBEHHbLIX U
MYHMUMNANbHbIX YCyr opraHaMmu, NpegocTaBnAoWMMN FOCYy4apCTBEHHbIE U MyHULMNATbHbIE
YCIyru, Ux AOSPKHOCTHBIMY NLamMK, rocyaapCTBEHHbIMU Y MYHULMMANbHBIMU CAY>XaLLMMU.

2.16.2. dopmupoBaHue 3adBMEHUs OCYLLEeCTBNAETCS MNOoCpeAcTBOM 3arnofiHEHUN
3NEeKTPOHHOW hbopmbl  3asBneHMss Ha EpguHoro, PecnybnukaHckom nopTtane 6e3
HeobXoaMMOCTM AONONHUTENBHOM Nodadn 3asBNeHns B Kakon-nnbo nHom opme.

2.16.3. Npwn hopmmpoBaHmm 3as8BneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaHEHWSA 3asiBEHUS W WHbIX AOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aroOSfIHEHUS HECKOSIbKUMU 3asiBUTENSIMWU  OOHOW  9NEKTPOHHON
dopmbl  3asBreHns npu  obpalweHun 3a ycnyramu, npegnonaralwMMn  HanpasneHue
COBMECTHOrO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HOCUTENE KOMUU SNEKTPOHHOW (OOpMbl
3asiBreHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYH (hopmy 3asiBNEHUSI 3HAYEHUNA B
no6bor MOMEHT MO XenaHUK Nonb3oBaTens, B TOM YMcrie nNpy BO3HUKHOBEHMM OLLIMOOK BBOAA
1 BO3BpaTe 415 NOBTOPHOIo BBOAA 3HAYEHUN B 3NEKTPOHHYI0 (hOopMYy 3asiBNEHUS;

5) 3anonHeHue nonen anekTpoHHOM POPMbI 3asiBfieHUs1 4O Havana BBoda cBefeHun
3asiBUTENIEM C MWCNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, n cBegenun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckoM nopTarne, B 4acTu, KacarLwencsa cBeeHnn,
OTCYTCTBYIOLLUMX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbLCHA Ha NOOM N3 3TANOB 3anoOSIHEHUS ANIEKTPOHHOW (POPMBbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHpOpMaLnW;

7) BO3MOXHOCTb [OCTyna 3asiBUTENs K paHee nofdaHHbIM UM 3asiBNIEHUSIM B TeYeHne
He MeHee OAHOro roga, a Takke 4YaCTU4HO CPOPMUPOBAHHLIM 3asABMEHUAM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnseTcs
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3asBUTENIO NpeaoCcTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble AN
npuema gaty m Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaEeTCA 3a CYTKM OO HaCTynreHns 3Ton AaTbl.
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[Ana  ocywecTBneHnsa  npensapuTenbHOWM  3anucu  nocpeactsom  EguHoro,
PecnybnvkaHckoro noptana 3assutento HeobxoaMmo ykasaTb 3arnpalinBaemble CUCTEMOW
AaHHbIE, B TOM YuCre:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM MOYTbI (MO XKenaHuio);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUSA CBeOEHUW, KOTOpble cooOWun 3asBuTens nNpwu
npeaBapuTenbHON 3anncu, 4JOKyMeHTaM, NpeacTaBneHHbIM 3asBUTENEM NPU NMIMYHOM Npueme,
npegBapuTenbHasa 3anMcb aHHynmpyeTcs.

Mpn ocywecTBneHnn npensBapuTenbHOM 3anucu  3assutento  obecneyvmBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb CoobWAT
aZlpec 3reKTPOHHOM MOYThbl, Ha YKa3aHHbIA agpec TakkKe HanpaBndeTcs uHgopmaums o
noaTBepXaeHnn npeaBapuTenbHON 3anucK ¢ ykasaHuem Aatbl, BpEMEHU U MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s13aTeNbHOM nopsiake
NHOpMUPYETCS 0 TOM, YTO NpeaBapuUTernbHas 3anMcb aHHYNMPYETCS B Clydae ero HesiBKM no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTens B Ntoboe Bpems BnpaBe 0TkasaTbCHa OT nNpeaBapuUTenibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXAEHNA MOEHTUUKALUMN N ayTeHTUUKauMm B COOTBETCTBUM C HOpPMaTUBHLIMU
npasoBbiMKM akTamu Poccunckon Pegepaumn, YykasaHus Uenu npuvema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaThb A4S Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM YncClie 0COGEHHOCTH
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTN BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocneaoBaTenbHOCTM AENCTBUIA NpU NPeaoCcTaBeHNN
MYHULUMNANIbHOW YyCRyru

3.1.1. NpepoctasneHne MyHUUUNANbLHOM YCAyrn BKNOYaeT B cebda crnegywowme
agMWHUCTPaTUBHbIE NpoLleaypbl:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NpYHATUE U PAaCcCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NPeACTaBMEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3anpoCOB B OpraHbl, y4yacTBywllne B
npeaocTaBneHn MyHUUMNansLHON yCnyru;

4) nogroToBKa pesyrbTata MyHULMNANbHOW YCNyru;

5) 3akntoyeHne gorosopa

6) Bblgaya (HanpaBneHune) 3asgBuTento pesynbTata MyHULUNansHOWM yCrnyru;

7) ucnpaBneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCYNbTaunin 3aaBuTerto

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SBRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBSA3aHHbIM C MNPefoCTaBfiEHMEM MYyHMUMMNANbHON
ycnyru.

HJOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHun 3aasutens B MOL|, — paboTHuk MOLL;
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npu obpaweHun 3aaButens B OpraH — 3amecTuTenb HauvanbHWKa oTAena no
WH(PPaCTPYKTYypHOMY pa3BuTu0 (Janee - [OOMMKHOCTHOE §uuUo, OTBETCTBEHHOe 3a
KOHCYIbTUPOBaHMe).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsagke M cpokax
npegocTaBneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3reKTpoOHHOM
nouyre.

PaboTHnk MO®L| koHCynbTMpyeT 3adBuTEnsi, B TOM 4ucre NO cocTtaBy, dopme
npeacraBnsemMon AOKYMEHTauum u ApyrM BONpocaMm [Afis MOMyYeHUs MyHuuunanbHOW
yCryru.

3asButenb MOXeT Nonyy4nuTb  UMHGOpMaLMlO O nopsgke  npedocTaBreHus
MyHUUMMansHON ycnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl,  YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb 0bpalleHns 3asButens.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATUBHbBIX Npoueayp ABMASKOTCHA: KOHCYNbTaums
no coctaBy, opme npeacTaBnsgeMon JOKyMeHTaumMm u Apyrum Bonpocam, HeobxoammbiM Ans
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.2.3. 3aaButenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKxe Mony4uTb KOHCynbTauuio Ha EguHoro, PecnybnukaHckom noptane, cante OpraHa o
nopsiAKe 1 Cpokax NpeaocTaBreHns MyHUUMNansLHOM YCnyru, B TOM YMche no coctasy, hopme
npegcraBnsaemMon AOKYMEHTauum u OpyrM BONpocaMm Afis MOMyYeHUs MyHuumnansHoOm
yCnyru.

[OmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHPOPMUPYeET 3asaBUTenNs
B COOTBETCTBMM C TpeboBaHMsMU nyHKkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPaTMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx HEeN co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBLIX NpoLeayp SABMAITCA: KOHCYMNbTauum
no coctaBy, hopme NpeacTaBnseMon JOKYMeHTaumMmM u Apyrum Bonpocam, HeobxoammbiM Ang
NnonyyYeHnss MyHUUUnNansLHOM yCryri.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacTtaBii€eHHbIX 3adBUTENIEM

3.3.1. lNpuem gokymeHTOB Onsa npefocTaBrneHns MyHuuunansHon ycnyrn Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraesuTens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHMn MyHUUMNAanbHOW YCRyrm U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asaBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMSIM, yKa3aHHbIM B NyHKTE 2.5
alMUHUCTPATUBHOIO perfiaMmeHTa;

3anosHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MOL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyLWeCTBAAeT CKaHUpOBaHWE MpeacTaBreHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOAMNNCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC ML nokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW ¢hopme unm
3NEeKTPOHHbIE 0B6pasbl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET SNEKTPOHHOE OerO0;
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BO3BpaLlaeT NoOANMCaHHOE 3asBNEHNe N opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asABUTENO0 PacnuncKy B Npyeme JOKYMEHTOB.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon dopme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aefn) B TeYeHue OOHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCA: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
9NEKTPOHHOIo B3aMOLEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
aneKkTpoHHOW hopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3agButenb OnNs nogayn 3asdBfeHUA B 3NIEKTPOHHOM OOpME BbIMOMHAET
cnegywowne AencTsns:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpegoCcTaBeHUss MyHUUMNAanNbHOW YCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (popMme 3neKTPOHHOro 3asiBrieHus (Npu HeobxoaMmMocTn);

noaTBepxaaeT (akT O3HaKOMMEHUMs M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefocTaBfeHnUs  MyHUUMNAnNbHOW ycnyru B 3feKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3MeKTPOHHOTO 3asiBfIeHUs);

nogTresepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMEeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHWe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnuCbiBaeTCA B COOTBETCTBUM C TpeboBaHUAMM MNyHKTa
2.5.3 agMMHNCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3fIEKTPOHHOrO 3asiBMEHNS.

dopmaTHo-nornyeckass npoBepka CHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLECTBISETCS
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro M3 rnonen 3neKTpoHHOW hopmbl 3aaBneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MOMS 3NEKTPOHHON (POPMbl 3asaBfEHUS 3asiBUTENb
yBeOAOMNSAETCS O XapakTepe BbISIBIEHHON OWNBKN U NopsiaKe ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hOpME 3asBIIEHNS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABNSAKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOMIHEHNA aAMUHUCTPATUBHON NpoLeaypbl SBNseTcs
NoCTynfneHne 3asiBfieHMss U UHbIX [OOKYMEHTOB, HeobxoauMmbiX ONa npeaocTaBrieHuns
MYHUUUNANbHOW YCIyru.

HJOSMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
afMUHUCTPATUBHOW Mpouedypbl SBMSETCA 3aMecTUTEeNb HavarnbHUKa oTgena no
WHPACTPYKTYPHOMY pa3BUTUIO (Janee - OOMMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MpueMm
AOKYMEHTOB):

3.3.3.2. [JOmkHOCTHOE fMuUO, OTBETCTBEHHOE 3a NpPUeM [LOKYMEHTOB, B criyvyae
obpaLleHna 3assutens c 3aasnexHnem B OpraH:

onpegenseT npegMeT obpalleHus;
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yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLero A0KYMeEHTbI;

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
agMWHUCTPATUBHOIO perfiaMmeHTa, MpoBepKy COOTBETCTBUA MNpeAcTaBfEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexaiiee ooopMieHne KON OKYMEHTOB, OTCYTCTBUE
B [JOKyYMeHTax noA4YUCTOK, MPUMNCOK, 3a4YEepKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anonHset SNEKTPOHHYHO dhopmy 3asBneHns B aBTOMaTU3NPOBaAHHOWN
WHOPMALUNOHHOM cucTeMe, npefHasHa4YeHHOW [OnA  OKa3aHUs roCy[dapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu npefocTaBneHnun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OymMaxXHOM HoOcuTerne, OCYLWEeCTBNAET CKaHUMpoBaHWE MpeacTaBlieHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHus ckaHnpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HaAYeHHYo
AN OKasaHWsA rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr JOKYMEHThI, NpeacTaBfeHHble B
3NEKTPOHHOM (hopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHNne W OopurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnuncky B npueme JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW A51s OTKasa B NpyemMe AOKYMEHTOB AOJHKHOCTHOE nNunuo,
OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, yBeAOMIISET 3asABUTENS O HanNn4mMm NpenaTcTBun Ans
npuemMa 3asiBneHns 1 Bo3BpallaeT eMy JOKYMEHTbI C 06 bACHEHMEM coAepXXaHNS BbISIBIIEHHbIX
OCHOBaHWI Ans oTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nunuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mMocne
NOCTYNIEHNSA JOKYMEHTOB Ha PpacCMOTPEHME:

npuceamBaeT 3asiBfIEHNI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypoOW Aeni U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YuChe MPUNoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 0O6pa3bl AOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeActsoM obpalleHnsa Kk EanHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3MEKTPOHHbIE [OKYMEHTbI, MNOAMUCAaHHbIE YCUMNEHHOMW KBanndUUMPOBAHHOW 3S1IEKTPOHHOMN
noanuncLHo).

Mpn HannuMm ocHOBaHUW, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUMBHOIO
pernameHTa, nOArOTaBMMBaEeT [MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCYTrn.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUMNEHHOM KBanuuuupoBaHHOMN
9NEKTPOHHOM MOAMUCU BbISIBEHO HecoOnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOMKeH coaepxaTtb NyHKTbl cTaTtbk 11 ®efepanbHoro 3akoHa Ne 63-03,
KOTOpbIe NOCAYXXUIMN OCHOBaHWEM NS ero NpUHATUSA.

MpoekT peweHnss 06 oTKkasze B NpuemMe [LOKYMEHTOB, Heobxoaumbix Ons
nNpeaocTaBNeHNs MyHULMNANbHOW YCryrn, C yKasaHMeM MpUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMemMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MYHUUMMNANbHON YCMyrn, CBA3aHbl C HapyLeEHWEM YCTaHOBIEHHbIX TPebOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUs [ONnd OTkasa B MpuvemMe [OKYMEHTOB [OJKHbl coaepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBedeHWUN), KOTopble He
npeacTasneHbl, cogepxaT HeAOCTOBEPHbIE N (UNN) NPOTUBOPEYUBbLIE CBEAEHMUS, OPOPMINEHbI
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C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnAeTCA Ha CcorfacoBaHue B
yCTaHOBMEHHOM NOpsiAKe NOCPEeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMEeHToobopoTa.

CornacoBaHue npoekTa pelleHms 06 oTkase B npuemMe JOKYMEHTOB, HEOOX0aUMbIX A11S
npegocTaBneHns MyHUUMNansHOM yCnyri, OCyLecTBNAeTca B nopsake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW AOnd oOTKasa B MpuveMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perrfiameHTa, OOSMKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHne ogHoro paboyvero AHs cO AHS NOCTYNNeHus
3a8BNeHNd, HanpaBnaeT 3asBUTENID, YKa3aHHbIM B 3asdBfeHMM crnocobom, yBeaoMIeHme O
NOCTYNEHUN 3asiBNEHUN, codepxallee BXOASLMUN perncTpauMoHHbI HOMEp 3asiBeHus,
AaTy nonyyeHus 3asiBfieHus, nepevyeHb HauMeHoOBaHWW PanrnoB, NPeACTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NnonyyeHns pesynbtata MyHUUUNANsHOM YCyru.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernameHTa, Npu HannyYnm TeXHUYECKON BO3MOXHOCTU OCYyLLECTBNAETCA
B aBTOMaTM4YEeCKOM peXmme C UCMNONb30BaHMEM aBTOMATU3MPOBAHHOM WMH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANs OKa3aHMs rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCYT.

3.3.3.5. AOMMHUCTpaTUBHbIE nMpoueaypbl, YcCTaHaBnMBaemble MyHKTOM 3.3.3
aZlMUHUCTPATUBHOIO perfiaMmeHTa, BbINOMHAITCA B TeYyeHue OAHOro paboyero gHS CO OHSA
NOCTYNSEHUS 3aABMNEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
paccMOTpeHNE KOMMNSEKT OKYMEHTOB U NPOEKT pelueHnsi 06 oTkase B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHns MyHULMNAanbHOW YCryri.

3.4. HanpaeneHne mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLIMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHOBaHMEM Ha4dana BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTcs
nosiyyeHMe [OOSMKHOCTHbIM  NMUOM  (pabOTHUKOM), YMOMIHOMOYEHHLIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM npoLeaypbl, OT OOMMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aAMUHUCTPATUBHOW npoueaypbl, SBMSEeTCA 3aMecTUuTenb HavanbHuKa oTAaena no
WH(PPaCTPYKTYypHOMY pa3BuTuio (ganee - [OO/MKHOCTHOE §uUO, OTBETCTBEHHOE 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNEe MeXBEOOMCTBEHHbIX
3anpocoB, GopMuypyeT M HanpaBndeT B 3fEeKTPOHHOW dopMe MNOoCPeAcTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOOENCTBUSA (MpU  OTCYTCTBUN  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl O NpeaocTaBneHnn JOKYMEHTOB U CBeLEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHAKTCS B AeHb NPUHATUS 3asiBIIEHNS Ha pacCMOTpPEHMeE.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBIX Npouenyp ABNATCS: HanpaBreHHble
B OpraHbl BNacTtu u (Mnun) nogBe4OMCTBEHHbIE OpraHam BflacTu OpraHn3aumnm 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIeKTPOHHOrO B3auMMOLEWCTBUA, NpenoCcTaBnsaoT
3anpalumBaemMble JOKYMEHTbI (MHpOpMaLMIO) Unv HanNpasBnsaT yBeaOMNEeHUS 06 OTCYyTCTBUM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoaumbiX ANs NpeaoCTaBNeHUs MyHUUUNanbHOW
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCA B TeYEHUe NATU OHEN CO OHSA NOCTYNMEHUa MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NpegocrtaBnavowmne AOKYMEHT U MHOPMaLMI0, eCNN NHbIE CPOKU
noaroToBKM W HanpasfeHWss OoTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI

[okyMeHT co3fiaH B anekTpoHHol copme. Ne MP-203 ot 03.10.2022. UcnonHutens: Caxbuesa I.P. 0 3IEKTPOHHbINA
CtpaHuua 20 u3 38. CtpaHuua cosfaHa: 27.09.2022 14:34 =¥ TATAPCTAH



beepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATLIMU B COOTBETCTBUM C (heaepanbHbiMU 3aKOHaMN HOPMaTUBHBIMU NPABOBbLIMU akTaMu
Pecnybnukn TaTtapcTaH.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUMBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBMAEHUS  MyHuUuMnanbHoOW  ycnyrk, nmbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBELOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3S1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumbie  Ana  nNpenocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (1nn)
MHdopMaLunu;

npu HanuMyYnnu OCHOBAHWMW, MPEeSYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noAroTaBnvMBaeT [MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A48 NPeoCTaBNeHNs MyHULUMNANbHOW YCyru.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMMNANbHOM yCnyru, C ykasaHuem MNpuymMH OoTkasa (B cryvae, ecnuv
OCHOBaHWA NS OTKasa B Mnpueme [OOKYMEHTOB, HeobXxoauMMblx ANd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEeM YCTaHOBMEHHbIX TpeboBaHWUM K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [OSPKHbl codepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTOopble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNK) NPOTUBOPEYMBbIE CBEAEHUS, 0OPMITIEHDI
C HapyleHuMeM YCTaHOBMEeHHbIX TpeboBaHWin), HanpasBfsieTCs Ha cornacoBaHve B
yCTaHOBMEHHOM NOpsiAKe NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO OKYMEeHTOobopoTa.

CornacoBaHue nNpoekTa pelweHns o6 oTkase B npueme JOKYMEHTOB, HEOOXOANMbIX AN
npegocTaBneHns MyHUUMNAnbHOM YCNyri, OCyLecTBNSeTCa B Nopsiake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoUenyp SABMSKOTCHA: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegocTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLueHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMAaTUYECKOM
pexmme C  UCMONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULMMANbHbIX YCIyr, B TOM Yuchne ¢
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHUUMNANbHOM YCyrm

3.5.1. OcHoBaHveM Havana BbINOMHEHUs aAMUHUCTPATMBHOW MpoLeaypbl SBNsSeTcs
NOCTynNfeHne OT JOIMKHOCTHOIO NiLa, OTBETCTBEHHOIO 3a HanpaBreHne MexXBeAoMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBEAEHWin), HEOOXOAUMbIX AN NpeaocTaBneHust MyHULMNanbHOM
ycnyru.

[OMKHOCTHLIM ~ FIMLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE  aAMUHUCTPaTUBHOW
npoueaypbl, ABMASIETCS 3aMeCcTUTeNb HayarbHUKa oTAena no MHPPaCTPYKTYPHOMY pasBUTUIO
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(manee - QOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTta npeaocTaBreHus
MYHULMNANbHOW yCnyru).

3.5.2. [ormkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOoAroToBKY  pea3yrnbTaTa
npeaocTaBneHnss MyHULMNansHon ycryru:

paccmaTpuBaeT C(POPMUPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobXxoauMbiX Arns
npefocTaBneHnss MyHULMNansHon ycryru,

Npy BbIABNIEHUN OCHOBAHW ONs OTKa3a B NpefoCTaBreHuyM MyHULMNanbLHOW yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 aAMWHUCTPaATUBHOIO perriameHTa, MoAroTaBnvMBaeT MPOeKT
pelleHnst 06 oTkase B NpeAoCTaBNeHNN MyHULMNANbHOW YCNyri;

B Cryvyae OTCYTCTBMSI OCHOBaHUW ONA OTKasa B MpefocTaBfeHunM MyHULUNansHon
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO pernamMeHTta, no wutoram
paccMOTPEHNsT JOKYMEHTOB, HEOOXOAMMBIX AN NpefoCTaBleHUs MyHUUMNanbHOW YCnyru,
noaroTaBnvBaeT MPOEKT pPacrnopsiKeHUs Mo OMOPMIIEHUIO OOKYMEHTOB W odopmnsaeT
pacrnopskeHue;

HanpasnseT NoAroToBMEHHbIE NPOEKTbI pe3ynbTata NpefoCTaBneHns MyHUUMNanbHON
yCInyrn Ha cornacoBaHue B YyCTaHOBMEHHOM MOpsiike NocCpeacTBOM CUCTEMbI 3IEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouefypbl, yCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINOMHAITCA B TeyeHne AByx pabouuMx [AHEeW C MOMEeHTa MOCTYNreHns OTBETOB Ha
MeXBeJOMCTBEHHbIE 3arnpochl.

PesynbTatamn BbINONMHEHUS agMUHUCTPATMBHbLIX MNpoueayp SBMAIOTCA: MNPOEKTH,
HanpaBrieHHble Ha corracoBaHue.

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MyHUUMMNanbHOW ycnyrn (ganee — NpoeKTbl JOKYMEHTOB) OCYLLECTBSAETCA PyKOBOAUTENEM
CTPYKTYPHOro noapasfgerieHns, oTBETCTBEHHOIO 3a NOAroTOBKY pesyrnbTata MyHUUMNansHOM
ycnyru, Pykosoautenem OpraHa.

[MoAroToBnEHHbIE NPOEKTbl AOKYMEHTOB, UMeEKLMe 3amedaHus, BO3BpallalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrbTarta MyHuuunansHoun ycnyru. Nocne
yCTpaHeHnss 3aMeyaHuin NPoeKTbl JOKYMEHTOB NOBTOPHO nepefarnTcsa ANis COornacoBaHus U
noanncaHus.

Pykosogutens OpraHa npuv pacCcMOTPEHMU MNPOEKTOB [AOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perriaMmeHTa AOSMKHOCTHbIMM nuvuamu OpraHa B 4acTu
CPOKOB BbIMOMIHEHWUS agMUHUCTPATMBHBIX Mpoueayp, UX nocrnegoBaTenibHOCTU U MOJSHOTHI,
Hanu4nss COrracoBaHUW  YMNONMHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
SNEKTPOHHOro JOKYMeHTOobopoTa.

B cnyyae BbIsIBNeHMS HapylleHM B 4aCTW CPOKOB BbINOMIHEHUA afMUHUCTPATUBHbIX
npoueayp, WX nocnegosaTenbHOCTM W nonHOTbl PykoBogutene OpraHa wHUUMupyeT
npuBrneYeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUNX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOSHSAOTCSA B Te4eHne ogHoro paboyero AHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASTCA: pelleHne ob
OTKase B NpefoCcTaBlieHUn MyHULIMMNAnbHOW YCNyru, YyTBEPXXAEHHOE pacrnopsiKeHune.

3.5.4. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aaMUHUCTpPaATUBHOIO
pernamMeHTa, npy Hanuynnm TEXHNYECKOM BO3MOXHOCTU OCYLLIECTBMNSAETCHA B aBTOMaTU4E€CKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHOWN A58 oKa3aHWs rocyJapCTBEHHbIX U MyHULMNAITbHbBIX YCIYT.

MakcnmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp, yKa3aHHbIX B MyHKTe
3.5. aAMWHUCTPaTUBHOIO perfnamMeHTa, coctaenseT 3 pabounx aHs.

3.6. 3aknoyeHne goroBopa nepeaadn Xunoro nomMeLeHns B CO6CTBEHHOCTb 3asiBUTENIO
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3.6.1. OcHoBaHMeM Havana BbIMOSIHEHUA a4MUHUCTPATUBHOW Mpouenypbl siBRAsieTCA
yTBEpXAEeHWE MOCTaHOBMNEHUS O NpYemMe paHee NpUBaTU3NPOBAHHOMO XUIOro NOMeLLEeHUs B
MYHUUMNANbHY0 COBCTBEHHOCTb.

[OMKHOCTHLIM ~ NIULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE AOMWUHUCTPATUBHON
npoueaypsbl, SBASETCA 3aMeCTUTENb HavanbHMKa oTAena no MHPaCTPYKTYPHOMY pasBUTUIO
(oanee - OOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a MOLrOTOBKY pes3ynbTaTta npefocTtaBreHuns
MYHULMNANbHOW YCNyru).

3.6.2. [JomkHocTHOe nuuO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBfeHNs MyHUUMNANbHOW YCIyrn, rOTOBUT AOrOBOP Nepenayn XUnoro noMeLeHms B
coBCTBEHHOCTb 3aABUTENIO (fanee — AOroBop).

AOMUHUCTpPaATMBHbLIE  Mpoueaypbl, yCTaHaBAMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMNHATCA B TeYeHMe ogHoro paboyero AHA C MOMEHTa Bblgaun 3asiBUTENO
pacrnopsiKeHus.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNSAKTCHA: OOrosop,
HanpaBfieHHbIN Ha CornacoBaHue.

3.6.3. CornacoBaHne n nognucaHMe [OroBopa OCYLLECTBMSAETCA PyKOBOAMUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyrin, Pykosogutenem Oprana.

AOMUHUCTpPaTMBHbLIE  Mpouedypbl, yCTaHaBNMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCS B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBIX Npouenyp SABNAKTCA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHocTHOe nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npefoCcTaBneHns MyHULUMNANbHOW YCNnyru, u3BewaeT 3asaBuTensa (ero npeacraBuTens) o
HeobXoaMMOCTM NognucaHns goroBopa cnocoboMm, ykasaHHbIM B 3asdBfeHuun, O pesyrnbraTte
npefoCTaBNeHNs MYHUUMNANbHOM YCNyrM U O BO3MOXHOCTM MONyYyeHust pesynbrarta
npegocTasneHns MyHuumnansHom ycnyrm B OpraHe unm 8 ML,

AOMUHUCTpPaATMBHbLIE  MpoUeaypbl, YCTaHaBAMBAEMbIE  HACTOALIMM  MYHKTOM,
BbIMOMHATCS B AeHb NoAnMcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHbLIX NMpoLeayp SABNAITCA: yBEOOMINEHME
3aaBUTENS.

3.6.5. NcnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
perrnameHTa, Npu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNAMNbHbBIX YCIYT.

MakcumMarnbHbI CPOK BbIMONMHEHUS aAMUHUCTPATMBHbIX MpoLeayp, yKa3aHHbIX B MyHKTE
3.6. aOMUHUCTPATUBHOIO perfiameHTa, CoCTaBnsaeT ABa paboumx aHs.

3.7. Bolgava (HanpaBsneHve) 3asaBUTenNto pesyrbTata MyHUUMNanbHOW ycryru

3.7.1. OcHoBaHMeM Havana BbIMOSIHEHUS agMUHUCTPATUBHOW Mpouenypbl siBRAseTcA
nonyyYeHne AOOSMKHOCTHLIM JIMLOM, OTBETCTBEHHbIM 3a BbIMNOSIHEHNE agMWUHUCTPATUBHOW
npoueaypbl, LOKYMEHTa, NOATBEPXKAAOLLEro NpeaocTaBneHne MyHULMnansHOM yCnyriu.

[OMKHOCTHLIM  NULLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE  aOMWUHUCTPATUBHON
npoueaypsbl, SABASETCA 3aMeCcTUTENb HayanbHUKa oTaena no MHMpPacTpyKTypPHOMY pasBuUTUIO
fanee - OOMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY pes3yrnbTarta npeaoctaBfieHns
MYHUUMNANbHOW YCAyrn.

3.7.2. [ormKHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNss MyHUUMNANbHOWN YCNYIn:

obecneuynBaeT perncTpauuio Oorosopa, noanuvcaHHoro pykosogutenem OpraHa, B
XypHane peructpaumm W BHECEHME CBedeHWn O pesynbTate nNpeaocTaBrieHuns
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MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWd [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHOPMALNOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs roCcy4apCTBEHHbIX WU
MYHULUMNANbHbIX YCNYT;

BblJaeT 3asaBUTEN0 JOrOBOP MO POCMUCH.

3agaBuTenb NoAnuCbIBaeT AOroBOpP B ABYX 3K3eMnndpax u nepefaer OOIMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTarta NpeocTaBreHns MyHUUMNanbHOW yCnyru.

[ofmKHOCTHOE NMUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbrarta npenocTaBeHus
MYHUUMMNANbHOW yCnyrk, MoflydyuB MOAMUCAHHble [OroBopa BblOaeT 3asiBUTEN0 TpuU
aK3emnnspa gorosopa Ansa nognucu. lNocne nognucaHna AoroBopa, BoldaeT 3asgBUTEN0 OOUH
3K3eMnnap Aoroesopa.

AOMUHUCTpPaTMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NPUOLITUA 3asaBUTeNS.

Pesynbtatamu BbIMNOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBASKTCA: BblAaHHblE
3a8BUTENO JOrOBOP.

3.7.3. MNopsagok BblAaym (HanpaeneHns) pesynbTtarta npeaocTaBneHus MyHULUNansHon
yCnyru:

3.7.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbtatoMm MyHuuunansHoun ycnyrn B ML,
paboTHK MOL| BbigaeT 3aaBuTesnto pesynbTaT MyHULMNanbHOW yCnyrn B popMe ak3emnnsapa
9NEKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuio 3aaBuUTENs BMeCTe C
9K3eMMNAsipOM 3MEKTPOHHOrO [OKYMeHTa Ha OyMakHOM HocuTene emy npefocTtaBnsieTcs
3K3eMNNAp ANEKTPOHHOIo OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaLUK
UM HanpaeneHnsa aK3eMnnsapa SNEeKTPOHHOro LOKYMEeHTa Mo 3M1eKTPOHHOM noyTe B agpec
3aasutend. Npu 3anncu Ha CbeMHbIN HOCUTENb MHOPMaLUN NN HANpaBreHUM 3K3eMnnsapa
3IEKTPOHHOrO [OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3eMNMsp 3fEeKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, no 3MNEKTPOHHOM MoYTe MAEHTUYHOCTb TaKoro
3K3eMnnsipa ANEKTPOHHOIo JOKYMEHTa 3K3eMNspy ANIEKTPOHHOro JOKYMeHTa Ha ByMaXHOM
HocuTene 3aBepsaAeTCa YMNOSIHOMOYEHHbIM COTPYAHUMKOM C WUCMOSb30BaHWEM YCUIEHHOM
KBannuuumMpoBaHHOM 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B NOpsSAKe OYepedHoCcTM, B AeHb npubbiTvs 3asBUTENd B CPOKM,
YCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASTCA: ukcaums
dakTa Bblgayum pesynbTarta npegocTtaBneHns myHmumnansHon yenyrn B AUC MOL, pesynbTaT
npegocTaBfeHns MyHUUMNANbHOW YCNYrn, BblAaHHbIA 3as9BUTESHO.

3.7.3.2. MNpn obpalleHnn 3asBuTENSA 3a pe3ynbTaTOM MyHMUMNANbHOW YCRyrn 4yepes
EovHbin, PecnybnukaHckui nopTtan 3asBuTento B JNUYHbIA  KabuHET aBToMaTU4ecKu
HanpaBnseTCss  9NEKTPOHHbIN  0bpa3  OOKYMeHTa,  sBNsoLlerocd pe3ynbTaTom
npegoCcTaBfeHns MyHUUMNANbLHOW YCyrn, NOLMUCAHHbIN YCUIEHHON KBanvduunpoBaHHON
9NEKTPOHHOM NOANUCHIO YNOSTHOMOYEHHOrO A0SMKHOCTHOro nvua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANMCAaHNA AOKYMEHTA, MOATBEPXKAAOLEro npegoctasneHne (oTkas B
npegocTaBeHMn) MyHULMNANbHON YCyrK, YNOMHOMOYEHHbIM JOMKHOCTHLIM nnuoM OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPoLEeayp SBNSKTCA: HanpasneHune
(npegoctaBneHne) ¢ ucnonb3oBaHnem EawmHoro, PecnyGnvkaHckoro nopTana 3asBuTENtO
AOKyMEHTa, NOATBEPXKAAOLLEro NpeaoCcTaBneHne MyHULMNansHOM ycryr (B TOM YMcne oTkas
B NpeaoCcTaBneHn MyHUUUNanbHOM yCryru).

3.7.3.3. lNpun obpaLLeHnn 3aaBmUTeNs 3a pesynbTaToM MyHuumMnanbHon ycnyrm B OpraH,
AOIMPKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) AOKYMEHTOB, BblaaeT
3asBuUTEN0 pesynbTaT MyHuuunanbHon ycnyrn. [lo TpeboBaHuio 3asBUTENss BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBnsieTcs
3K3eMNNAp ANEKTPOHHOIo JOKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaLUK
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UM HanpaeneHns aK3eMnnspa 3NeKTPOHHOro AOKYMEHTa MO 3IeKTPOHHOM MoyTe B agpec
3aaBuTens.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsgke ovyepeHOCTU, B AeHb NpubbITUA 3asBUTENs B COOTBETCTBUMU C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaToM BbINOMHEHNS aOMUHUCTPATMBHbIX Npoueayp ABMASTCA: pukcaunsa akra
BblAaun pesynbTata npegocTtaBieHns MyHUUUNanbHOM YCryru B aBTOMaTU3UPOBAHHOW
WHGOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHoOW [ONnA  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT.

3.8. NcnpaBneHue TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae oGHapyXeHusi TexHU4ecKon oWwunbkn B AOKYMeHTe, ABMsHLeMcs
pes3ynbTaTtoM MyHULMNAnsHOW yCcnyru, 3assutens Hanpasnaet B OpraHx:

3asBrieHne 06 ncnpasneHnn TexHnyeckon owmndkn (NnpunoxeHne Ne 4 k HacTodALemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COOEepPXUTCSA TexHMYeckasi oLnobKa;

AOKYMEHTbI, UMeIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOW OLLINOKMN.

3asaBneHne o006 ucnpaBnNeHMM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABNAILWEMCS pe3ynbTaTtoM MyHUMUMNanbLHOW YCnyrn, nogaeTtcsa 3asButenem
(ynonHOMOYeHHbIM  npeAcTaBuUTENEeM) MNOYTOBbIM — OTMNpaBfeHneM (B TOM 4ucre ¢
NCronb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes3 EamHbin, PecnybnunkaHckuin noptan mnm
MoLI.

3.8.2. [JOrmKHOCTHOE 1ML, OTBETCTBEHHOE 3a MpUeM [OOKYMEHTOB, OCyLlecTBnAaeT
npuem 3asBneHnss o6 ucnpaBneHUM TEXHUYEeCKOM OLWMOKW, perucTpuypyeT 3asaBreHue C
NPUIOXEHHBIMM AOKYMEHTaMU U nepedaeT UX AOSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHMe O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBrieHus.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3adBfeHue, HanpaBfieHHOe Ha pPacCMOTPEHME OOSDKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [lomkHOCTHOE NnLo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LEenax BHECEHUA WUCMpaBfeHWn B LOKYMEHT, SIBASKOLWMACA pes3ynbTaToM
npegocTaBfeHns MyHUUMNanbHOW YCryru, OCYLWEeCTBNSAET npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.5 agMUMHUCTPATMBHOINO perfameHTa, W BblOAaeT WUCMPaBfEHHbIN  OOKYMEHT
3aaBuTento  (YNnosIHOMOYEHHOMY MNPeaCcTaBUTENIO) JIMYHO MOA4 POCMNUCH C U3BATUEM Yy
3asBuTensa (ynosITHOMOYEHHOro NpeacTaBuUTeNs) opurMHana [AOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owmbka, wunM HanpaeBnseT B agpec 3asdABuTENns MNOYTOBbIM
oTnpasreHnem (NOCPeaCTBOM 3fIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctaBneHun B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHu4eckas owmnbka.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  TMYHKTOM,
BbIMOMHATCSA B TeYeHne AByx paboymx gHen nocrne obHapyXeHNsa TEXHUYECKON OLLMBKM nnm
nony4eHnst ot Noboro 3aMHTEPECOBaHHOMO NLA 3asBreHnst O AONYLLEHHON ownbKe.

Pesynbtatamu BbINOMAHEHNA agMUHUCTPATUBHBIX MNpoueayp SBASATCS: BblAaHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Nopanok n hopMbl KOHTPONA 3a NpeAoCTaBNeHneM MyHULMNANbLHOW ycnyru
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4.1. Mopagok oCyLLeCTBNEeHNs TeKYLLIEro KOHTPONA 3a cobnogeHnem n UCNOoNHEHNEM
OTBETCTBEHHbLIMN JOMKHOCTHLIMM NML@MM NOMOXEHUN aMUHUCTPATMBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNuBaLWmnx TpeboBaHns K NpefoCcTaBneHuIo

MYHULMNANbHOW YCIyru, a Takke NpUHATUEM UMW peLLEHUN

KoHTponb 3a MOSIHOTOM WM KayeCTBOM NpeAocTaBfieHNA MYHUUMMNANbLHOW  YCIyru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWE HapylleHun npaB 3asiBUTeNnen, nposeneHue
npoBepoKk cobniogeHua npouenyp nNpefoctaBneHns MyHULMNanbHOW YCryrn, nogroToBKy
pelueHn Ha gencTeus (6e3nencTBme) AOMKHOCTHBIX NUL, OpraHa MeCTHOro CaMoyrnpaBlieHUs.

dopmMamn KOHTpOns 3a cobnaeHWeM WUCMONHEHUS aAMWHUCTPATUBHBLIX Mpouenyp
ABMAIOTCA:

1) npoBepka W1 cornacoBaHWe MNPOEKTOB [OOKYMEHTOB MO NpefoCTaBreHuto
MYHUUMNANbHOW YCRyru;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM MopsaKe NPOBEPKN BeAeHUs 4enonpov3BoacTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOpSAAKe KOHTPOSbHbBIX MPOBEPOK cobnioaeHns
npouenyp npefocTaBneHns MyHULMNanbHON yCnyru.

B uenax Tekywero KOHTPONS UCNONb3YTCA CBEAEHUS, UMEIOLNECS B 3NEKTPOHHOWN
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOIMKHOCTHbIX UL, OCYLLLECTBSIOLWMNX BbINOMHEHWE aAMUHUCTPATUBHBIX Npouenyp, XKypHarbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBepLUeHMEM [LEeWUCTBUMMA Npu npegoctaBneHnmn
MYHUUMNANbHOMW  YCRYyr U MNPUHATUM  PELLUEHUA  PYKOBOAUTENO OpraHa MeCTHOro
camoynpaBsfeHuss  NpeacTaBnslTCa  ChApaBkM O  pe3ynbTaTax  NpefocTaBrieHus
MYHUUMNANbHOW YCyru.

O cnyyadx u npuyMHax HapyLlleHUs CPOKOB, MOCrefoBaTeNbHOCTU U COoAepXaHus
aAMUHUCTPATUBHLIX  MNpouedyp  OOIMKHOCTHble  fivua  HeMeOneHHO  MH(OPMUPYIOT
PYKOBOAUTENA  OpraHa, nNpeaoCTaBrisoOWeEro  MyHAUMMAnbHYK — ycnyry, a Takke
npeanpMHUMaloT CPOYHbIE MepPbl NO YCTPaHEHUIO HapPYLUEHUNA.

TekyLwur KOHTpOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHbIMM  npouedypamMu No  NpedoCTaBfieHUMI0  MYHULMNANbHOW  YCryru,
OCYLLIECTBMSETCA 3aMecTUTEeNneM pyKOBOAUTENS oOpraHa MEeCTHOro camMoyrnpaBrieHus,
OTBETCTBEHHbIM 32 OpraHuM3aumio paboTbl MO NPeaoCTaBfEHUIO MYHULMMANbHOW YCyru,
HayanbHUKOM OTAena, OCYLIeCTBASALWEro opraHusauuio paboTel MO NpeaocTaBneHuto
MYHUUMNANbHOW YCAyrn.

lMepeyeHb  OOIMKHOCTHbBIX  NvL, OCYLLECTBNAOLWMX  TEKyLUn KOHTPO~b,
yCTaHaBMMBaETCA [MOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsx opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamum.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNaHOBbLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHnst MyHULUMNanbHOM YCryr, B TOM Y1crie Nopsiaok U
hOpMbl KOHTPONS 3@ NONTHOTON N KAYECTBOM NpPeaoCTaBfeHNst MyHULMNAbHOW YCryru

4.2.1. KoHTponb 3a NONHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMnansHOM ycrnyru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX OOSMKHOCTHBIX NNL, MyHUUUNANbHBIX CIYXXaLUmX.

4.2.2. B uensix ocyLecTBreH1s KOHTPONS 3a NOSTHOTON MU Ka4eCTBOM NpefoCTaBneHuns
MYHMLUMNANbHOW YCNyrM NPpoBOAATCA NaHOBbIE U BHEMMAHOBbIE NPoBePKU. Nopagok u
NnepuoanYHOCTb OCYLLIECTBIIEHNS NNAaHOBbLIX NMPOBEPOK YCTaHaBMMBaeTCsa NnaHoM paboThl
OpraHa. lNpn npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHUUUNAnNsHOM yCnyru (KOMNeKCHbIe NPOBEPKN), U OTAENbHbIN
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BOMPOC, CBA3aHHbIN C NpeJocTaBlieHneM MyHULUNANbLHOW yCryrn (TeMaTtuyeckne npoBepKn).
[MpoBepka Takke MOXeT MPOBOAMTLCS MO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criydyae nosnyyeHns
Xanob 3aasuTenen Ha gencteua (6esgenctane) OpraHa, a Takke UX JOMKHOCTHbIX N,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpOBEPKM OCOOPMIISIOTCA B BUAE akTa NpPoOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX ML, OpraHa, NpeoCcTaBnaoLwWwero MyHMumnanbHyo
ycnyry, 3a peLieHus n genctena (6esgencrame), npyuHMMaemble (OCyLLeCTBNSEMbIE) UMY B
xofe npegocTaBneHnsa MyHULMNanbHOW yCrnyrn

Mo pesynbTatam nNpoBeAEHHbIX MPOBEPOK B Criydyae BbISIBIIEHUS HapyLleHUW npas
3agBUTENEN BWHOBHbIE NULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaumn.

PykoBoanten opraHa MECTHOro CaMOyrnpaBneHnss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asiBNIEHUN.

PykoBoautenb (3aMecTuTesnb PYKOBOAUTENS) CTPYKTYPHOro noppasfderieHvs opraHa
MECTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe Wun (unu)
HeHagnexawee BbIMOMHEHNE aAMUHUCTPATUBHBIX LOEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPaTUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULA U MHblE MyHUUMNANbHbIE CRyXallMe 3a pelleHus U OencTBus
(6espenctBume), NnpMHMMaeMble (OCyLLeCcTBNAeMble) B Xo4e NpeaoCTaBeHUss MyHUUMNansHOM
yCrnyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. lNonoxeHuns, xapakTepuayoLimne TpeboBaHus K NOPSAKY 1 hopmMmam KOHTPOns 3a
npegocTaBfieHMEM MyHUUMNANbHOM YCyrK, B TOM YMUCIe CO CTOPOHbI FpaXKaaH, nx
00beanNHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCMyrn CO CTOPOHbI FpaXaaH, WX
o6beguHEHNN 1 opraHM3aunii, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNbHOCTH
opraHa MeCTHOrO CaMOYMNpaBfeHUs MNpu NPEeAOCTaBNEHUN  MYHULMNANbLHOW  YCAyrw,
nonyyYeHnst NOMHOW, aKkTyanbHON U AOCTOBEPHON MHGOPMALMM O nopsake nNpeaocTaBneHns
MYHULMNANbHOW YCNYrn U BO3MOXHOCTU aocyaebHoro paccMoTpeHnsa obpalleHni (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCyru.

5. Nocyne6HbIN (BHeCYAeOHbIN) NOPSAAOK 06XKanoBaHMA pelleHUun U 4eNCTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOWEro MyHULUNANbHY ycnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeaocTaBeHnsA rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKoB

5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHWe B JocyaebHOM NoOpsiAke peLleHnin u
pencteun  (6e3gencTBusl)  opraHa, MNpedoCcTaBnsAoWEro  MyHUUMNanbHy  ycnyry,
AOIMKHOCTHOrO nvua opraHa, NpeaoCTaBnAoLWLEro MyHULMNANbHYO YCyry, MyHULMNANIbHOMO
Crnyxawlero, pPyKOBOAMTENsl oOpraHa, NpeaoCTaBnsAlWEro MyHUMUMNANbHYK  YCryry,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHUKOB.

3asaBuTeNb MOXET 06paTUTBLCA C XKanobown, B TOM YMCne B CeayoLwmx cnyyasx:
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1) HapyweHue cpoka peructpauuu 3sanpoca O NpefocTaBNeHUn MyHUUMNansHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHms MyHuumMnanbHon ycnyrn. B ykaszaHHOM cnydae
aocynebHoe (BHecynebHoe) obxanoBaHme 3asiBUTENEM peLLeHn U aencteun (6esgenctasns)
MHOrOOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUNOHANBHOMO LIeHTpa BO3MOXHO B
cnyyae, €cnM Ha MHOrOoyHKUMOHAmNbHbLIN LEHTP, pelweHus u gencreua (6esgencreue)
KoToporo obGXanylTcsi, BO3noxeHa QYyHKUMA MO NpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM YyacTtblo 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3asaBUTENS OOKYMEHTOB MW MHOpMaumMm nNnbo OcCyLLEeCTBREHNUS
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBIeHNEe KOTOPbIX HE NPegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMM akTtamu Poccuinickon depepaumm, HOPMATUBHBIMKA  MNPAaBOBbLIMU  aKTaMu
Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMM akTamMu Ans NpeaocTaBneHus
MYHULMMNANbHON YCNYyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHne KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMK MpaBoBbIMKM akTamn Poccunckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamu Pecny6nuku TatapcTtaH, MyHULMNAanbHbIMU NPaBoBbIMW akTaMmun Ang npegocTaBneHns
MYHULUMNANbHOW YyCNyru, y 3asBUTens;

5) oTkas B npeaocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMM NpaBoBbIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNANbHbIMU NPaBOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOroOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTMO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Crflyvae, eCn Ha MHOroyHKUMOHANbHbIN
LEHTP, peleHna n gencteuns (b6esgencrame) KoToporo obxkanyTcs, BO3foxeHa yHKLMS MO
NpeaoCcTaBfeHNIo COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHune c 3asBUTENSA NpU NPeaoCTaBNeHUM MyHULMNANbLHOW yCcrnyrn nnarhbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMM MpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTka3 opraHa, NpPeaoCTaBMAILWEro MyHULMNANbHYO YCNYry, AOSPKHOCTHOrO nvua
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOro(yHKUMOHANbHOIO LeHTpa,
paboTHMKA MHOrOQYHKUMOHANbHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, unn wmx paboOTHMKOB B UCApaBEHUU
AONYyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHMUMMNANbHON YCryrn [OKyMeHTax nvMbo HapylweHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pgencteun  (6e3genctBusi) MHOFOMYHKUMOHANbHOrO LEHTpa, paboTHUKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHarbHbIV
LEHTP, pelleHna n gencteus (6esgencrame) KoToporo obxxanyTcs, BO3foxXeHa yHKLMS MO
NpeaoCcTaBNEeHNI0O COOTBETCTBYHOLUUX MYHMLMMAMbHbBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHns MyHULMNANbHOW YCNyru;

9) npuocTaHOBMEHME NpPefoCTaBAeHUs MyHUUUNAnNbHOW YCRyrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNST He npeaycMoTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NPaBoBbIMU akTamu Poccuiickon ®enepauun,
3aKOHAMMW M MHbIMA  HOPMAaTMBHbIMKM MpaBoOBbiIMM akTamu Pecnybnukun TaTapcTah,
MyHMUMMNanNbHbIMX NPaBoBbIMW akTamun. B ykaszaHHOM cnydae pgocynebHoe (BHecypebHoe)
oOanoBaHue 3asiBUTENEM peLleHuA U OencTBUn (6e34encTBusi) MHOrOYHKLMOHANbLHOMO
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UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cryyae, e€cnv Ha
MHOTFO(OYHKLMOHANbHbIN LIEHTP, peLleHns n gencrTemsa (6e3nencreme) KoToporo odxanyorcs,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpUM NPeaoCTaBNEHUM MyHMUMNANBHOW  YCryru
OOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBue u (UnvM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoOHayarbHOM OTKase B Npueme [OKYMEHTOB, Heobxoaumbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBieHnn MyHULMNAnsHOM ycnyru,
3a VCKMOYEHMEM criyyaeB, NpeayCcMOTPeHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u penctsun (6e30encTBysi) MHOMOQYHKUMOHANbHOMO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrO(OYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6e3nencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B ncbMeHHOM hopme Ha ByMaXHOM HocuTere, B 3NEKTPOHHOMN
doopme B opraH, NnpefocTaBnAroLLMn MyHULMNANBHYIO YCNYry, MHOFOMYHKLUNOHANbHLIN LIEHTP
nmbo B COOTBETCTBYKLLMIA OpraH rocyaapCTBEHHOW BNacTu, SABMAKOLWMACA yvpeauTenem
MHOrOYHKLMOHANbLHOro LEeHTpa (aanee - yypeaurtenb MHOrO(YHKUMOHANbHOMO LieHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YyacTbio 1.1 ctaten 16 PegeparnbHoro 3akoHa Ne
210-®3. Xanobbl Ha pelweHna wn pencteus (6e3gencTBmMe) PYKOBOAUTENS OpraHa,
NpeaoCcTaBNAOLWEro MyHUUMNANbHYK YCryry, NOAATCA B BbILECTOALWMA opraH (npu ero
Hanuumn) nmbo B criyyae ero OTCYTCTBMS paccMaTpuBalOTCS  HEenocpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAwLLIEro MyHUuunanbHyo ycnyry. Kanobbl Ha pelleHns
n pencrtena (6esgenctene) paboTHUKA MHOMOYHKUMOHANbLHOIO LEHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. »Kanobbl Ha pelweHna n gencrsuns
(6espencTBme) MHOroyHKLMOHANbLHOro LeHTpa nogarTca yypeanTento
MHOTOYHKLMOHANbHOIO LIEHTPa NN AOMKHOCTHOMY NULY, YNOSTHOMOYEHHOMY HOPMaTUBHBLIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha peweHus n gencteusa (6esgencrame)
pabOTHMKOB OpraHM3aumn, NpegyCcMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTENAM 3TUX OPraHn3aumn.

XKanoba Ha pewenna u pencteua (6es3gencteve) opraHa, npegocTaBnSAOLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBsioWero MyHULMNansHy
ycnyry, MyHAUMNANbHOrO  CrnyXawlero, pykoBOOAMTENst OpraHa, npefoCcTaBnsitowWero
MYHULMNANbHYO yCnyry, MOXeT 6biTb HanpasrneHa no no4vte, Yepes3 MHOroyHKLMOHarbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(POPMALMNOHHO-TENEKOMMYHUKAUMOHHON ceTn «MHTepHeTy,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW CUCTEMbI AocyaebHoro
obXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButend. XKanoba Ha
peweHns wn aencteust  (6e3pencTBne) MHOrFOYHKUMOHANbHOMO LeHTpa, paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTun  «/HTepHeT», odmumanbHOro camta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nmbo PecnybnukaHckoro noprtana,
MHOPMAaUNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MOXET ObITb NPUHATa Npu
nnYHoOM npueme 3aauTtens. XKanoba Ha pelweHnsa n aenctens (6esgencTeme) opraHm3auuin,
npegycMOTPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HamnpaBneHa Mo NoyTe, C WUCNOSMb30BaHMEM MHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EauvHoro noptana nnbéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHATa Mpu
NMYHOM NpuemMe 3asaBuUTens.
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5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHUUMNANbHYK  yCnyry,
AOIDKHOCTHOIMO  NnMua opraHa, NpeaoCTaBnsloWero  MyHuUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOIO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWMKa, opraHM3auumn, npegyCcMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (unn) paboTHUKOB, pelueHust U gencteus (besnencreme)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nMmsi, OT4ECTBO (nocnegHee - MpuM Hanuuuu), CBedeHUs O MecTe
XUtenbCcTBa 3asBuTens - uandeckoro nuvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaXOXOeHUs 3asBUTENs - PUONYEcKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBepeHua o6 obxanyembix pelweHuax u genctemax (6esgenctsmm) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
nNpefoCTaBNALWEro  MyHUUMNANbHYO  ycnyry, nubo  MyHMUMNANbHOIO  CryaLlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(YHKLMOHANBHOIO LieHTpa, opraHn3aunm,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBOAbl, HA OCHOBAHUM KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHneM 1 JeNCTBUEM
(6espencTBnem) opraHa, NPeoCTaBAILWEr0 MyHULMNANbHYIO YCyry, OOMKHOCTHOrO nuua
opraHa, NpegocTaBnAwLWEro MyHUUMNANbHY ycnyry, nmbo MyHUUMNAnNbHOro cryxatlero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npeanycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PenepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aaButeneMm MoryT ObiTb MNpeacTaBfeHbl AOKYMEHTbl (NpU Hanuuuu), noaTeepXKaaroLumne
A0BOAbI 3aaBuUTens, NMbo nx Konuw.

5.4. MocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHS,
cnegyouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpeaoCTaBnAOWMIA MYHULMUNATbHYO YCNyry,
MHOTFO(YHKLMOHANbHbLIN  LEHTP, YydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MOANEXUT PaACCMOTPEHUID B TeyeHue
naTHaauaTv pabounx gHen Co OHS ee perncTpauun, a B criydae obxanoBaHusi oTkasa opraHa,
npegoCTaBNAKLWEro MyHUUMNANbHY YCNyry, MHOrOYHKUMOHANbHOro LeHTpa, opraHn3aLmm,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asBuTens nubo B ucnpasfieHun AOMNYLWEHHbIX OnevYaTtok M owunboK nnu B
cny4ae obxanoBaHWA HapyLeHWUsi YCTAHOBMEHHOrO CpoKa TakUX UCNpPaBNEHUR - B TeYeHue
NATN paboymnx AHEN Co OHSA ee perucTpaumu.

5.6. Mo pesynbTatam paccMOTPEHUs Xanobbl MPMHUMAETCA OO4HO W3 CreayrLmx
peLleHni;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa gonyLeHHbIX onevYaTok U onboK B BblgaHHbIX B pe3yfnbTaTe NpeaocTaBneHns
MYHUUMNANbHON yCnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NpPeayCMOTPEHO HOPMAaTMBHbIMU MpaBoBbIMKU akTamn Poccunckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOoBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He no3gHee OHs, cnefyowero 3a AHEM MPUHATUS peLLeHns], YKa3aHHOro B HacTosILEM
NyHKTe, 3a89BUTEN0 B MMCbMEHHON DOPME U MO XeNaHuio 3adBUTENd B 3NIEKTPOHHOM hopme
HanpaBfseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMNETBOPEHWIO B OTBETE
3asBUTEN0 O pesyrbTaTtax paccMOTPeHunsa xanobbl aaeTcs uHopmauuss 0 OeUCTBUSAX,
OCyLLEeCTBNAEMbIX opraHowm, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOTOYHKLUMOHaNbHbLIM LEeHTPOM Nnbo opraHnsaumen, npeaycMoTpeHHoM YacTblo 1.1 ctaTbu
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16 ®epeparnbHoro 3akoHa Ne 210-d3, B Lensax He3aMeanuTENbHOro YCTpaHeHUS BbIABNEHHbIX
HapyLleHn Mpu oKasaHUM MyHULMNANbHOW YCMyrn, a TakkKe MNPUHOCATCA W3BMHEHUs 3a
AOCTaBreHHble HeyaobCcTBa U ykasblBaeTCa MHGopMaLUns 0 AanbHEeNLWnX AeNCTBUSX, KOTOpble
HeobXx0AMMO COBEPLUUTL 3aABUTESIO B LIENsIX NONyYeHUs MyHULMNAnbHOW yCryru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexailen yaooBNeTBOPEHUIO B OTBETe
3agBMTENO O pesynbTatax paccMOTPeHWUs Xanobbl [alTcs  apryMeHTUPOBaHHbIe
pas3bsCHEHUsT O TMpUYMHAX TMPUHATOrO pelleHus, a Takke WHdopMaumnsa o nopsgke
o06>xanoBaHUA MPUHATOrO PeLLeHUs.

5.9. B cny4ae yctaHOBneHuWss B xoge unu no pesynbTataM pacCMOTPeHUs anobbl
NPU3HaKOB cocTaBa agMUHUCTPATMBHOIO NPaBoHaPYLLEHWUsT UM NPECTYNNEHNsA AOMKHOCTHOE
nvuo, paboTHWK, HageneHHble NONTHOMOYMAMK NO PACCMOTPEHUIO Xanob, HesaMeanuTenbLHO
HanpasnsT UMelLLMecss MaTepuarbsl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpefocTaBneHnst MyHMLMNANbHON
ycrnyrn no 0oopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NOMeLLEHN
MYHMLMNANbHOIO XUNuLWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma

(BnaHk opraHa, NpeAoCTaBSALLEro MyHULMNANbHYH YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
00 oTkase B NpeaoCcTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no

criefytoLLMM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmMaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOMHOMOYEHHbIN OpraH C 3asiBfieHneM o
npegocTaBneHnn ycnyru nocrne yCcTpaHeHst ykazaHHbIX HapyLLEeHWUNA.

[aHHbIN 0TKa3 MOXeT ObITb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

Caenenns 00 3IEKTPOHHOHN ITOATNCH

HomkHocTHoe nuuo (PUNO)

(nognuchb yNnonHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHou
ycrnyru rno nepegaye B CO6CTBEHHOCTb
rpaXkaaH 3aHMMaeMbIX MU XUMbIX
NOMELLEHUN XUNULLHOro hoHaa
(NpmBaTM3aUUSA XUNULLHOTO hoHaa)

dopma
(BnaHk opraHa, npeaoCcTaBnsLWLEero MyHULUNAanbHY YyCnyry)

Komy:

KOHTaKTHble AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06X0AMMbIX AN NPeaoCTaBNeHUs!
MyHULMNanbHOM yCnyru no

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO peLleHne
06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneayrwmm oCHOBAHUAM!

N —

PasbsicHeHVe nNpuymH oTkasa:
[lononHuTenbHas nHopMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeb6HOM nopsiake.

CaezieHus 00 JICKTPOHHOM NOIUCH

HomkHocTHoe nuuo (PUNO)

(moanmch yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycnyru no nepegade B
COBCTBEHHOCTb rpaXkaaH
3aHMMaeMbIX UMW XUIbIX
NoOMeLLEHUN XUNnLHOro ooHaa
(npmBaTM3aUMA XUNULLHOIO hoHaa)

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)

oT (®.1.0.
3aasutens) [JokyMeHT, yaoCTOBEPAOLLMIA NMNYHOCTb

(Bug
AOKyMeHTa)

(cepus,

HoMep) (kem,
Korga BblaaH)
CHUINC

(appec perncrpauum No MecTy XUTenbCcTBa)

(agpec perncTpaumm No MecCTy XUTeNbCTBA)
KoHTakTHas nHpopmauus:
Ten. an. noyta

3asaBneHne
0 nepegayve B COGCTBEHHOCTb rpaXkaaH 3aHUMAaEMbIX UMW XXUIbIX NOMELLEHUI XUIULLHOMO
doHaa (npmBaTM3aLmS XUANULLHOIO hoHaa)

Mpoluy NnpegocTaBUTb rocyAapcTBEHHY yenyry «MNepeaaya B cobCTBEHHOCTb
rpaxkaaH 3aHMMaeMblX UMW XKUMbIX NOMELLLEHMI XUNuLLHoro doHaa (npueaTtusauns
XUIMULLIHOTO (POHAA) B OTHOLLIEHWM XKUMOFo NMOMELLIEHUS MO afpecy:

HacTosawum noaTreepkaato, YTO paHee nNpaBo Ha yyYacTve B npyMBaTM3aunm Ha
Tepputopun Pecnybnunkn TaTtapcTaH He ucnonb3osar.

[OKyMeHTbI, HeobxoanMble ASs NPeAoCTaBEHUsI TOCYAapPCTBEHHOM YCyru,
npunaratoTcsa. KoHeuHbIn pe3ynbTaT NpeaocTaBneHns rocygapCcTBEHHON yCnyrn (pelleHune o
3aKn4YeHNN JOroBopa o nepeagade Xunoro noMeLleHns B CO6CTBEHHOCTb rpaxaaH C
NPUIOXeHNeM NpoeKTa AOroBopa O nepeaaye XXunnoro NoMeLLEHNS B COGCTBEHHOCTb
rpaxkgaH B popme aneKkTPOHHOro AOKYMEHTa, NOANNCAaHHOIO YCUNEHHOW 3NIEKTPOHHOM
noanuncbio) NPoLLy NpeacTaBuTb C UCNoNb3oBaHnemM EanHoro, PecnybnukaHckoro noptana
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCnyr (YHKUMA) B dOpMe ANIEKTPOHHOIO AOKYMEHTA.

PeweHune 06 oTkase B npMeme OKYMEHTOB, HEOOXOAMMBbIX ANSA NpenoCTaBNeHUs
MYHULUMNANbHOW YCyru, NpoLy: BPyYUTb NMMYHO, NpeaCcTaBUTb C UCMonb3oBaHMem EanHoro
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nopTtana rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCryr (PYHKUUIW) B OPME 3I1EKTPOHHOIo
AOKyMEHTa (HY>KHOE NOAYEPKHYTb).

PelueHne o npuoctaHOBNEHWUM NPeaoCTaBNeHNa MyHULMNANbHOW YCNyrn NpoLuy:
BPYYUTb JIMYHO, NPeAcTaBuTb C ncnonb3oBaHnem EanHoro, PecnybnukaHckoro noptana
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCnyr ((PyHKUNA) B popMe 3NEKTPOHHOIO JOKYMEHTa
(Hy>kHO€ NoAYEpPKHYTD).

PeleHne 06 oTkase B npegoCcTaBNeHUN MyHULMNANbHOW YCNyrn NpoLly: BpY4YnTb
NMYHO, NpeacTaBuTb C Ucnonb3oBaHnem EguHoro, PecnybnuvkaHckoro nopTtana
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCnyr (PyHKUNn) B popMe 3NEKTPOHHOIO JOKYMEHTa
(Hy>kHO€ NoOAYEpPKHYTD).

Hata (noanuce) (pacwwmdpoBka noanucK)

HacTtoawmm noareepxaak CBOE corrnacue Ha ocyulecTBrieHne

(ykasaTb HaMMEHOBaHME OpraHa MeCTHOro CamoynpaBieHUs) CreayLwmnx 4ENCTBUN C
MOMMUW NEPCOHanNbHbIMK A4aHHbIMUK (NEPCOHaNbHbIMM AAaHHBIMW HegeecnocobHOoro nuua -
cybbekTa nepcoHarbHbIX AaHHbIX (B Criyyae, ecnu 3asiBUTENb ABMAETCSH 3aKOHHbIM
npegcrasutenem): nx o6paboTky (Bkntoyasa cbop, cuctemaTnsaunio, HaKoNneHMe, XxpaHeHue,
yTO4HeHMe (OBHOBNEHNE, UBMEHEHME), UCMONb30BaHMe, 06e3nnymMBaHme, pacnpocTpaHeHne
(B TOM Yncne nepegady TpeTbMM NUUaM), 6rI0KMpoBaHME, YHNUTOXEHNE NEPCOHANbHbIX
AaHHbIX), B TOM YMCNE B aBTOMATU3MPOBAHHOM PeXUME, B LENAX NofyvyeHns nidopmaumm
06 aTane npegocTaBneHns MyHUUMNanbHON ycnyrn, o pedynbTaTe NpeaocTaBneHns
MYHULMNANbHOW YCIyry, a Takke Ha X NCMONb30BaHNE OpraHamMmm MeCTHOro
camoynpasneHus

(yka3aTb HaMMeHOBaHWe), NOABEAOMCTBEHHLIMU UM OpraHM3auusIMu.

HacTosilumm Takke noaTBEpXKAato CBOe corrnacue Ha nonyvyeHne MHow nHdopmMauumn o
npenocTaBneHnn MyHUUMNanbHOM YCryru, a Takke o AesiTENbHOCTM OpraHOB MECTHOMO
camMmoyrnpaBneHus

(ykasaTb HanmeHoBaHWE) N NOABEAOMCTBEHHbIX MM OpraHn3auuii.

YkasaHHast MHopMaLms MOXeT ObiTb NpeaocTaBneHa MHe C NPUMEHEHNEM
HErosioCoBbIX KOMMYHMKaLMIA (MyTEM PacCbIfiki MO CETU NOABMXHOW pagmnoTenedOHHOM
CBSI3M KOPOTKMX TEKCTOBbLIX SMS-COOOLLEHNI, pacCbinikn ussd-coobLieHnn n ap.),
nocpencTBOM HanpasfieHNa MHe CBe4EeHUIN N0 NH(POPMALMOHHO-TENEKOMMYHUKALMOHHOW
ceTn IHTepHeT Ha npefocTaBneHHble MHOK HoMep TenedoHa u (Mnn) agpec 3NeKTPOHHOM
noyYThl.

HacTosiwee cornacue He yctaHaBnNuBaeT npeferbHbIX CPOKOB 00paboTKn AaHHbIX.
Mopsgok oT3biBa cornacua Ha 06paboTky nepcoHanbHbIX JAHHBIX MHE U3BECTEH.
KoHTakTHas nHgpopmauunsa cydbbekta nepcoHanbHbIX AaHHbIX ANS NpeaocTaBneHns
nHpopmauumn 06 obpaboTke NepCoHanbHbIX AaHHbIX, @ TaKKe B MHbIX Cyvasx,
npeaycMOTPEHHbIX 3aKOHOL4ATENbCTBOM:
(nouToBBLIN agpec), (TenedoH),
(agpec aneKkTPOHHOW NOYThI).
Moanucek (pacwudposka nognucu) faTa

3anpoc npuHaT: ¢.1.0.
AOIMKHOCTHOrO nnua
(paboTHuKa),
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YNOMTHOMOYEHHOTO Ha
npuem 3anpoca.

Mognuce (pacwudposka nognucu) fdata

PesynbTaT NnpegocTaBneHns MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBuTb:

I:IB Nn4YHbIN KabuHeT EgnHoro, PecnybnukaHckoro noprasia rocyaapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYT;

l:IB MHOropyHKLIMOHANbHOM LIEHTpe NpPeAoCTaBNeHUs ToCcydapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

I:l B OpeaHe.
( )
(paTta) (mnoanuceb) (©.1.0.)
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MNpunoxeHne Ne 4

K AOMUHUCTPATMBHOMY perfaMmeHTy
npenocTaBneHns MyHULMNansHom
ycnyru no nepegade B
CoBCTBEHHOCTb rpaxaaH
3aHMMaeMbIX MU XKUIbIX
NOMELLEHUN XUNULLHOro poHaa
(NpmBaTM3auUS XUNULWHOTO hoHaa)

PykoBogutersnto
McnonHutensHOro komurteTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato o6 owmnbke, AONYLWEHHOW MNPU OKa3aHUM MYHMLMMNANbLHOW YCnyrn no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBnTb AOMNYLWEHHY TEXHUYECKYIO OLIMOKY M BHECTUM COOTBETCTBYIOLLNE
N3MEHEHUs B AOKYMEHT, ABMSIOWNNCA pe3ynbTaToOM MyHULUNANbLHOM YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHna o6 OTKNOHeHWW 3aaBneHuss 06 wucnpasneHun
TEXHUYECKOW OLLIMOKM NpoLly HanpaBuUTb Takoe peLleHune:

NnocpeLCTBOM OTNpaBfieHnst ANEKTPOHHOIo OKYMeHTa Ha agpec E-mail: ;

B BMOe 3aBepeHHOW KOnMuu Ha BymMaKkHOM HocuTene MOYTOBbLIM OTMpaBfeHneM Mo

agpecy:

HacTtosawmm noaTeepkaato: CBeAeHUs, BKIOYEHHbIE B 3asiBlIEHNE, OTHOCALLMECS K MOEN
FIMYHOCTN M MPEACTaBMIIEMOMY MHOK IULY, @ TaKkKe BHECEHHbIE MHOK HWKE, LOCTOBEPHbI.
[OKyMeHTbI (KOMMW OOKYMEHTOB), MPUITOXKEHHbIE K 3asIBIEHUI0, COOTBETCTBYHOT TpeboBaHUSM,
YCTaHOBIIEHHbIM 3aKoHOAATeNbCTBOM Poccunckon Pefepauun, Ha MOMEHT npeacTaBieHnst
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(paTta) (mnoanuceb) (®.1.0.)
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