HcnonautenbHblii KoMUTET CpeHEIOPTKYIBCKOIO CEIBCKOrO MOCEIEHUS
Crnacckoro MyHUIIMNIANBHOTO paiioHa Pecybnuku TaTapcran

ITOCTAHOBJIEHUE

28.10.2022 Ne29

O06 yTBepXKIEHUU aJIMHHHUCTPATUBHOIO perjaMeHTa
MPEI0CTABICHUS MYHHUIUIATbHON yCIIyTH 1o
MPEJAOCTABICHUIO KWJIOIO TOMEIIEHHUs] MO JOrOBOPY
COLIMAJIbHOTO HaiiMa

B nemsax peanuzamuun ®enepanpHoro 3akona ot 27 urons 2010 roga N 210-d3 "O6
OpraHu3alMd  MPEAOCTaBIEHUS TOCYJAapCTBEHHBIX M  MYHULMIAIBHBIX  yCiIyr",
HNcnomuurensubii  koMuTeT CpeaHEIOPTKYIBCKOIO CeabCKoro mnoceneHus Cracckoro
MyHUIMIIATBHOrO paiioHa Pecriybnuku Tarapcran

ITOCTAHOBJIAET:

1. Y1BepauTh AJIMUHHUCTPATUBHBIA PETJAMEHT MPEAOCTaBICHUS MYHUIIUITATILHON
YCIYTH TIO0 TPEIOCTaBICHUIO >KUJIOTO TMOMENICHHUS IO JOTOBOPY COIMAJIBHOIO Haiima,
COTJIACHO MPHUIIOKEHHUIO.

2. OnyOnukoBaTh HACTOsAIIEE TMOCTaHOBIeHWE Ha odunmanbHoM caiite Criacckoro
MmyHununaisbHoro paiona (http://spasskiy.tatarstan.ru/) u Ha oduUMAIBHOM caliTe
npaBoBoil uHpopmaumu PT (http:pravo.tatarstan.ru).

3. KonTposnb, 3a nCoTHEHNEM HACTOSIIIETO MOCTAHOBJICHHSI, OCTABIISIO 32 COOOH.

PykoBoanTens HCTIONMHUTEILHOTO KOMHATETA
Cpe/IHeopTKYILCKOTO CelbCKOro (Ioceierus . 7 adu 4 [.P. Kapumysuinua
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YTBEpPXKOEH
[MocTaHoBReHnem NcnonHNTenbHOro
komuteta CpeHepTKYNbCKOro
cenbckoro noceneHns Cnacckoro
MYHULMNANbHOro panoHa,
Pecny6nuku TaTtapctaH
OT «28»0KTs6psa 2022 Ne 29

ALOMVHUCTPATUBHLIW perfiameHT
npegocTaBneHns MyHULMNansHOM ycnyru no NnpegoCcTaBNeHuUIo XXNIoro NoMeLLeHns no
[0roBopy coumarnibHoOro Hamma

1. O6Lwue nonoxeHms
1.1. TllpegMeT perynupoBaHus agMUHUCTPATUBHOMO pernamMmeHTa

1.1.1. Hactoswmn agMUHUCTPATUBHLIN pernameHT npeaocTaBfeHnss MyHUUunanbHOW
ycnyrn (ganee — aAMUHUCTPATUBHBIA perfamMeHT) ycTaHaBnmMBaeT CTaHgapT W Nopsaok
npefocTaBfeHns MyHUUMNAnNbLHOW YCIyrm Mno MpedoCTaBfeHUo >KUMOro MNoMeELLEHUa Mo
AOroBOpYy couunarnbHOro HaMma(ganee — MyHuumnanbHasa ycnyra).

1.1.2. MonoxeHus aAMWUHUCTPATUBHOIO pernameHTa NPUMEHSATCA npu
npefoCTaBfIEHUN XUMOMO0 MOMELLEHUS MYHUUMNANbHOrO XXUMUWHOro doHda Mo LOroBopy
coumnanbHoOro Harmma, B nopsiake, ycraHoBneHHoMm 3akoHom Pecnybnuku TatapctaH ot 13 uions
2007 ropga Ne 31-3PT «O peanusaumm npaB rpaxgaH Ha npefocTaBfieHUe UM KUMbIX
NOMELLIEHNI rOCYyaapCTBEHHOIO XuUnuwHoro doHaa Pecnybnunkn TatapctaH n MyHULMNAnNsHOro
XUnuwHoro goHga no [oroBopam coumanbHOro Hamma» (ganee COOTBETCTBEHHO — >Xurble
nometueHus, 3akoH Pecnybnukn TatapctaH Ne 31-3PT).

1.2. KaTteropuu 3assutenen

1.2.1.Jlvuamun, umerwmMmMM NpaBo Ha MNOSMyYEHUE MyHUMUMNANbHOW YCRyrn, ABNAKTCS
rpaxxgaHe Poccuinckon ®egepauuun, nNpoxueawwmMe Ha TepputopuM  MyHULMMANbHOMO
obpasoBaHusa B Pecnybnuke TatapcTaH, NPM3HaHHbIE HYXXOALWMMUCA B XUNbIX NOMELLEHNSX,
N B OTHOLUEHUN KOTOPbIX NMPUHATO peLleHne O NpeaoCTaBleHUN XUITOro noMeLleHus (ganee —
3aaBUTEND).

1.2.2. C 3asBneHnemM Bripase obpaTnUTbCs YNOMHOMOYEHHbIN NpeacTaBuTeNb 3asaBUTENS,
OENCTBYIOWNA B CUY MNOSTHOMOYMA, OCHOBAHHbIX Ha OQOPMIIEHHOM B YCTaHOBSIEHHOM
3akoHogatenoctBoM  Poccuinckon  depepauum  nopsigke  OOBEPEHHOCTU,  3aKOHHbIN
npeacTaBUTENb 3asiBUTENSA, OEWCTBYKOLMA Ha OCHOBaHMM doedeparnbHOro 3akoHa nmbo Ha
OCHOBaHWW akTa YMNOMIHOMOYEHHOrO Ha TO OpraHa MEeCTHOro camMoynpasreHusi(ganee -—
3aaBuTENb, NPEeaCTaBUTENb 3asaBUTENS).

1.3. MNMopsagok nHopmMupoBaHUS O NpeoCTaBleHNN MyHULMNANbLHOW YCryru

1.3.1. WHdpopmauma o nopagke npegoctaBneHUss  MYHUUMNanbHOW  yCryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHbIX CTEeHAaX, CoAaepXawux BuU3yanbHYlO W  TEKCTOBYHO
NHopmavumo o] MYHULMNANbHOM ycnyre, pPacnosIOXXeHHbIX B NOMeLLEeHNAX
MHOrO(YHKLUMOHASbHbLIX LEHTPOB NpeaoCTaBfeHns rocydapCTBEHHbIX W MyHUUMNASbHbIX
yCryr.

2) Ha oduuManbHOM canTe MYHMUMNAanbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [llopTane rocygapCTBeHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcrtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);



4) Ha EgnHom nopTarne rocygapCTBEHHbIX U MyHUUmMnanbHbIX yenyr (yHkumin) (https://
www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocygapCTtBeHHOM MWHOpPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUuMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (gpanee - Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe MO BoOMpocamM npeaocTaBleHns MyHUUUNanbHOM ycnyru
OCYyLLEeCTBNSAETCA:

1) B MHOrOYHKUMOHAsbHbIX UEeHTpax npedoCcTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B WcnonHutenoHom komutete CpeaHepTKYyNbCKOrO CEeNbCKOro MnoceneHus
Cnacckoro myHuumnanbHoro pavoHa Pecnybnuku TatapctaH (aanee — OpeaH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npu NMUCbMEHHOM (B TOM 4ncre B (hopmMe 3NEeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
Byma)kHOM HocuTerne Nno nNo4Te, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybGnvkaHCckoM nopTane O nopsake u
CpoKax NpeaocTaBfieHnss MyHUUMNAnNbLHOW yCnyrm Ha OCHOBaHMM CBEAEHWUN, COAEpXKaLLMXCsa B
Peectpe rocygapCTBEHHbIX W MyHUUMNAmNbHbIX YCNYyr, NpeaocTaBnseTcs 3asBUTENIO
becnnaTtHo.

[ocTyn K nHopmaumm o0 cpokax u nopsiake NpeaocTaBfieHUs MyHUUMNAnbHON yCryru
ocyulecTtBnsietca 6e3 BbINONMHEHUS 3asiBUTENEeM Kakmx-nmbo TtpeboBaHuin, B TOM uucrne 6e3
NCNoSib30BaHNA NPorpaMMHoOro obecneyeHns, yctaHoBKa KOTOPOro Ha TeXHUYeckue cpeacrtsaa
3aautena  TpebyeT  3aKkNiYEeHUs  NIMLEH3MOHHOrO WM WMHOFO  COornawleHmss C
npasoobnagartenem nporpaMMmHoro obecneveHusi, npegycmMaTpuBaoLlero B3MMaHue nnathl,
perncTpaumio nnm aBTopmsaumto 3asaB1UTens UNn NpegocTaBneHne MM NepcoHarnbHbIX aHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuUTENS NNYHO UNM NO TenedoHy B COOTBETCTBUN C
nocTynMBLIMM obpalleHmeM npeaocTaBnseTcs nHpopmMauus:

1) o MecTe HaxoXOeHUss MHOrMOYHKLMOHANbHOMO LEeHTpa npefocTaBreHns
rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr, McnonHuTtenbHoro KomuTeTa
CpenHelopTKynbCKOro  CcenbCKoro  noceneHnsa  Cnacckoro  MyHMUMManbHOrO  panoHa
Pecnybnukn TatapctaH no apgpecy: PT, Cnacckun p-H, c.CpegHuin HOpTKynb,
yn.LleHTpanbHas, 0.32,

rpaduk paboTbl: NoHeaenbHUK - naTHUUa ¢ 8.00 go 16.00,

cybboTa, BOCKpeCeHbE — BbIXOAHON,
obepn ¢ 12.00 go 13.00,

crnpaBoyYHble TenedoHbl 8 (84347) 3-81-16;

2) O nopsiake npenocTaBfeHUst MyHUUMnNanbHOM ycrnyri, o cnocobax n cpokax nogayu
3asBNEHUN;

3) O KaTeropmsax rpaxgaH, KOTOpbiM MpedoCTaBnseTcss MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX akTaX, PerynupyrLmx BONPOCbl NPeaoCTaBfeHNs MyHULMNanbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoAUMbIX [Ansi pPacCMOTPEHUA 3asBfEeHUs O
NnpegocTaBneHnm MyHULMNANbHOM YCIyrn, O Cpokax npuemMa un pernctpauumn 3asBneHuns;

5) o0 xoge npegocTaBneHUss MyHUUUNansHOW YCNyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMaununm no BonNpocam
npegocTaBneHnss MyHULMNANbHON YCIyru;

7) o nopsiake o6xxanoBaHus AencTBuin unu 6e3nencTeusa AOMMKHOCTHLIX Nyl OpaaHa.

Mo  nucbMeHHOMY  oOpalleHuio  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHuMuMnanbHOM ycnyri, nogpobHO B MUCbMEHHOW opMe pasbsCHAKT
3aABUTENI0 NOPSAOOK NPEeaoCTaBfeHUss MYHUMUMMAnbHOW YCRyrM W BOMPOCHI, YKa3aHHble B
HacTosILLEM MYHKTe agMUHUCTPATUBHOIO pernamMmeHTa, n B TedeHne Tpex paboumx gHemn co aHs
pernctpaumm obpalleHna HanpasnawT oTeBeT 3assuTtento. OTBeTbl [AalOTCA Ha  A3blke
obpaweHunda. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha fA3blke OOpalleHns MCNonb3yTCH
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauusa no Bonpocam NpegocTaBfieHUss  MYHUUMNANbHOW  YCIyrn
pasMellaeTcs Ha ouumanbHOM canWTe MyHUMUMNaribHOro panoHa U Ha MH(OPMAaLMOHHbIX



cTeHgax B rnomeweHusx WcnonHutenbHoro komuteta CpeaHerpTKYNbCKOro CesibCKOro
nocerneHus ans paboTbl C 3asgBUTENSMN.

NHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TatapcraH, pasmeljaemasi Ha
WH(OPMALMOHHBIX CTeHgax W Ha oduumanbHOM canTe MyHUMUunanbHoOro pavoHa B
MHJOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT», BKIToYaeT cBeeHns o

MYHUUMNANbLHOW ycrnyre, cogepXawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMMHUCTPaATUBHOIO perriameHTa, MHPOPMaLNIO O MECTE HaxXOXAEHUSs, CrpaBOYHbIX
TenedoHax, BpeMeHn pabotel OpeaHa, 0 rpadmke npuvema 3asiBieHMr Ha npenocTaBreHune
MYHULMMNANLHOW YCIyru.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLme npegoctaBreHne
MYHULMNANbHOW yCnyru

1.4.1. llepevyeHb HOPMATMBHBLIX MPABOBLIX aKTOB, Perynupyrwmx npeaocTaBreHne
MYHULMMNANBHON YyCnyrm (C yKasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NMCTOYHMKOB UX opuumanbHOro onybnmkoBaHua), pasmMelleH Ha EgnHom noptane, B Peectpe
rocyfapCTBEHHbIX N MyHUUMNANbHbLIX YCNYr, HA oULManbHOM canTe MyHUMUMNANbHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn «IHTEpHETY.

1.4.2. TekCT aAMUHUCTPATMBHOIO perfnameHTa B LEWCTBYIOLWEN pedakunn NOANeXuT
pasmMeLlleHuto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX M MyHULUMNANbHbIX YCIYr, Ha
odomumanbHOM camTe MYHULMMAnNbHOro pamoHa B MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCnonb3yemble B aAMUHUCTPATUBHOM pernameHTe,
N nx onpenenexHuns

1.5.1. B agMuHUCTpaATUBHOM perfiameHTe WCMOoNb3ylTCsa crnegylwmne TepMUHbl U
onpeneneHus:

yaaneHHoe paboyee MeCcTO MHOrO(yHKUMOHANbHOrO LUEeHTpa npeaocTaBrieHns
rocyaapCTBEHHbIX U MyHMUMNAmNbHbIX YCAyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (opmnc) MHOropyHKLUNMOHANBHOroO LeHTpa NpeaocTaBreHns rocyaapCTBEHHbIX U
MYHUUMMANbHbLIX YCNYr, CO34aHHOE B TOPOLCKOM (CENbCKOM) MOCENEeHUN MyHULMNarbHOro
panoHa unM B ropoackoM okpyre Pecnybnukum TatapcTtaH B COOTBETCTBUMM C MyHKTOM 34
MpaBun opraHusauum [eAaTenbHOCTU  MHOFOMYHKLUMOHANbHBIX LEHTPOB MNpeaoCTaBreHus
rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCAYr, YTBEPXAEHHbIX NocTaHoBneHneM [paButenscTBa
Poccunckon ®depepaumm ot 22.12.2012 r. Ne1376 «O6 ytBepxaeHun [NpaBun opraHusaumm
AEeATENIbHOCTU  MHOTMOYHKUMOHASbHBIX LEHTPOB NPeAoCTaBfieHUs TOCY4apCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

TexHudeckass owwubka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wwnu
apudmeTndeckas owndbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
NpefoCTaBAWMM MYHULMNANbBHYIO YCAyry, W npuBedllasi K HeCOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnNbHOM YCryrn), CBEAEHUAM B LOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS;

EovHas cuctema uvaeHTUukauum M ayTeHTUdUKauMM B UHPpaACTpyKType,
obecneuynBarollen MHGPOPMALMOHHO-TEXHOMOMMYECKOE B3aMMOLENCTBNE WH(POPMAaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX AN NpefoCcTaBfeHns rocyaapCTBEHHbIX U MyHUUMNAnbHbIX YCryr B
anekTpoHHon copme (ganee — ECUA) — dhepepanbHas rocygapCTBeHHas MHGOPMaLNOHHas
cuctema, obecneuvBalolaa CaHKLMOHMPOBAHHBLIM AOCTYM YYAaCTHUKOB WH(OPMAaLMOHHOMO
B3aMMOLENCTBNA B €OUHOW cucteMe uaeHTudukaumm u ayTeHTudukauum K uHopmauumu,
cogepxallenca B rocygapCrBeHHbIX UHPOPMALMOHHBLIX CUCTEMAX U UHbIX MHEOPMAaLMOHHBLIX
cuctemax;

MoL - locypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapctaHy;

ANC MoL - ABTomMaTmMsMpoBaHHasa MHPOPMaLMOHHAA cuMcTeMa MHOMOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBeHHbIX 1 MyHULMNanbHblx ycnyr Pecnybnukmu TaTapcTaH.



1.5.2. OcHOBHble MNOHATUSA, WCMNOSb3yeMble B HacTodAWweM agMUHUCTPaTMBHOM
pernamMeHTe, NPUMEHSATCA B TOM Xe 3HayeHuu, Yto u B PeaepanbHOM 3akoHe OT 26 mons
2006 rogaNe 135-d3 «O 3awmTe KOHKypeHUUnN».

1.5.3. B agmuHucTtpaTMBHOM pernameHTe noa 3asiBfieHMEM O npeaocTaBreHnn
MyHUUMNaneHOW ycnyrn (ganee - 3adBneHne) MNOHMMAaeTCa 3anpoc O npefocTaBreHun
MYHUUMNANbHOW YCRyrK, NOAAHHbIA B COOTBETCTBMM C MYyHKTOM 3 cTaTbun 2 PepeparnbHOro
3akoHa oT 27 wmona 2010 roga Ne210-d3 «O6 opraHuMsaumMm npegocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne210-$3).

2. CtaHgapT npegocTaBneHus MyHUUunansHoOm ycryru
2.1. HanmeHoBaHMe MyHULMNATLHOW YCIyrU
MpepocTaBneHne Xunnoro NOMeLLEeHNs No 4OroBopy coumanbHOro Hamnma.

2.2. HavnmeHoBaHWe UCNONMHNTENbHO-PacnopsanTENbHOrO opraHa MECTHOTO CaMoynpaBrieHus,
HEenoCcpeACTBEHHO NPEAOCTaBNAOLLIEro MyHULMMNANbHYO YCIyry

NcnonHutenbHbin kKomuTeT CpefHelpTKybCKOro cenbckoro nocesnieHmss Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOW YCnyru

2.3.1. Pe3ynbTatom npefocTaBneHns MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) npoekT goroBopa couuanbHOro HarMma XUMoro nomeuleHust (npunoxeHue Ne 1 K
HacTosILLEeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

2) pelweHue 06 oTkase B nNpedocTaBreHne MyHuUmMnansHom ycnyru (npunoxexHme Ne 2 k
HacTosILLEeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTaT NpegocTtaBneHns MyHUUunanbHOW YCyrn HanpaBnsaeTcs 3asasBuTento B
dopmMe  9MEeKTPOHHOro  [JOKYMEHTa, MNOAMUCAHHOINO  YCUITEHHOWM  KBanuvuumpoBaHHOM
3MEKTPOHHOW MOANUCHLIO YMOMIHOMOYEHHOIrO AO0SMKHOCTHOro nuua OpeaHa (nMbo OpeaHa), B
cootBeTCcTBUMN ¢ DPenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-03 «O6 anekTpoHHON
nognucuny (panee — degepancHbin 3akoH Ne63-d3)B nuyHbIM KabuHeT EguHoro noptan. B
crnyyae HanpasneHus 3asiBNeHus nocpencTBoM PecnybGnvkaHcKkoro nopTtana pesynbTaT
npegoCcTaBfeHnUs MyHULUMNANbHOM YCNyr1 HanpaBnsaeTcs B NU4YHbIA kKabnHeT PecnybnnkaHcKoro
noprana.

2.3.3. o BbIGoOpy 3asBuTEns pesynbTaT MNpPeaocTaBneHns MyHUUMNAnNbHOW YCryrn
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnnsgpa IMEKTPOHHOIO [OOKYMEHTa,
pacrneyaTtaHHOro Ha 6yMaKHOM HocUTese, 3aBEPEHHONO neYaTbio U NOANUCBEID COOTBETCTBEHHO
YNONTHOMOYEHHOI0 AOMMKHOCTHOro nuua OpraHa unm paboTtHmuka MOL.

2.3.4. 3asBuTenb BNpase nonyvnTb pesynbTaT NpegocTaBieHns MyHULMNansHOM yCnyru
B pOopMe 3rIeKTPOHHOro JOKYMEHTa B TeYeHMe Cpoka Oe/CTBUA pesynbraTa npegocTaBneHus
MYHULUMNANbHOW YCRyru.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOM ycnyru, B TOM 4Ynicre ¢ y4eToM HeobxoaumocTum
obpalleHus B opraHu3auum, y4acTsyoLne B NpeaocTaBneHnm MyHUUMnanbHOM yCryrun, CPok
NPMOCTaHOBIEHNSI NPEOCTaBNEHNS MyHULMNANbHON YCNyrn B Criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHoadaTenscTBoM Poccunckon degepaumm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBrieHuns
MYHULMNANbHOWN yCryru

2.4.1. MynnumnaneHas ycnyra npegoctaensetca He no3gHee 30 gHen co  AHA
npeaocTaBneHns JOKYMEHTOB.

2.4.2. TlpnoctaHOBNEHNEe Ccpoka nNpegoCTaBfiEeHUs  MyHULMNANbHOW  YCIyrn He
npeaycMoTpeHo.



2.4.3. HanpaeneHuve [OOKyMeHTa, SBMSIOWErocs pe3ynbTatoM NpeaoCcTaBneHus
MyHUUMNAnNbHOW ycnyrm B QOpMe 3MEKTPOHHOIrO OOKYMEHTa, 3asiBUTENO OCYLLEeCTBRSETCs B
AeHb 0hOPMIIEHNS U perncTpauun pesynbTata NpeaocTaBneHns MyHUUMNansHOM yCryru.

2.5. MC‘-IepI'IbIBaIOLLl,I/IIZ nepevyeHb JOKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
3aKkoHoaaTesIbHbIMU UIMN UHbIMU HOPMAaTUBHbLIMU MPaBOBbIMU aKTaMW A4 npeaoctaBlieHnA
MyHMLLMHaﬂbHOVI YCIyru, a Takxe ycryr, KOToOpble ABMAOTCA HeobGxoanuMbIMK 1 06a3aTeNbHBIMU
anda npeanocrtaBlieHnA MyHUUUNarnbHbIX YCyr, nognexalwmnx npeacrtaBrieHnto 3adBUTENIEM,
crnocobbl KX nonyyvyeHna 3adasuteriemMm, B TOM 4YMcrie B SJ'IeKTpOHHOI7I cbopme, nopAaaokK nx
npeacrtaBrieHnA

2.5.1. Ina nony4yeHnss MyHUUMNAnNbHOW yCnyrn 3asBuTenb NpeacTtaBnseT chnegyrowue
AOKYMEHTbI BHE 3aBUCUMOCTM OT KaTEeropmm n 0CHoBaHusi obpaLleHns:

1) AOKYMEHT, YOOCTOBEPSIOWMA NUYHOCTL (He Tpebyetca B crydae ob6palieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEpPSIOWMI MNOSIHOMOYUA NpeacTaBuTensa 3asBUTENs, B criyvyae
obpalleHnsa 3a npenocTaBfeHneM MyHUUMNANbHOW YCryrn npeactaButensa 3assutensa (He
TpebyeTca B criydyae obpalleHns 3aKOHHbIX NpeacTtaBmMTenen Muandeckmx nuy);

3) 3aaBneHue:

B popme [okymeHTa Ha OymaxHoM Hocutene (npunoxeHwe Ne3 K HacTodawemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEeKTPOHHOW dopme (3anofnHaeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHWI B 3NEKTPOHHYO hOopMy 3asaBneHMs1), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHkTa 2.5.7agMWHUCTPaATMBHOrO pernamMmeHTa, npu obpalleHun nocpencTsom EamHoro
noptana, PecnybnukaHckoro noprana;

4) [OKYMEHTbI, NoaTBepXAatoLLne cocTaB CeMbU 3asBUTENS:

CcBMOETENbCTBa O [OCYAAapPCTBEHHOW perncrpauum akToB paXaaHCKOro COCTOSIHUSA,
BbldaHHblE KOMMETEHTHbIMW OpraHaMmuM WHOCTPAHHOrO rocydapcTBa, W WX HOTapuanbHO
YOOCTOBEPEHHbIN NEePEeBO] Ha PYCCKUI AA3bIK;

cBugetenbctBa 06 YCbIHOBMEHUM, BblAAHHbIE OpraHaMu 3anucu akToB rPaXOaHCKOro
COCTOSIHUSI U KOHCYNbCKMMK ydpexaeHuammn Poccuinckon ®egepauuu;

AOKYMEHTbI, BblAaHHblE (OOPMIEHHbIE) OpraHamMun 4O3HaHWS, CneacTBus NMGo cyaom B
Xo4e Npou3BOACTBA MO YrofloBHbIM Aenam, OOKYMEHTbI, BblAaHHble (O0OPMIEHHbIE) B X0oAe
rpaXgaHCKoro wWnu  agMMHUCTPATMBHOIO Cyadonpou3BoacTBa nMbo  cyoonpousBoacTBa B
apbuTpaxHbIX cyaax, B TOM YUCRe peLleHus, MpUroBopbl, onpeneneHuss 1 nocTaHOBNEHUS
cynoB obLLen ropucankumm n apbuTtpaxHbix CyaoB.

5) AOKYMEHTbI, AatolimMe OCHOBaHME OTHOCUTb 3asiBuTens nubo uneHa ero cembu K
KaTteropum rpaxgaH, UMeroLmx NpaBo Ha NpeaoCcTaBieHNe XMUoro NoOMeLLEHNs] BHE oyepeamn B
COOTBETCTBUN C XUMULLHBbIM 3aKOHOA4ATENbCTBOM:

MeauUMHCKas cnpaBka U3 MeauUMHCKOW opraHn3aumm - Npyu Hanu4Mm B COCTaBe CEMbMU
rpaxkgaHmHa OONbHOro, CTpajarollero Tskenom (opmMon XpoHMYeckoro 3aboneBaHus, npu
KOTOPOM COBMECTHOE MpPOXMBaHME C HMM B OOHOW KBapTMpe HEBO3MOXHO, MO MNEepeyHto,
yTBEPXXAEHHOMY YNofnHomMo4YeHHbIM [MpaBuTenbsctBom Poccuiickon ®enepauun denepanbHbiM
OpraHoM MCMNOMHUTENBHON BNacTy;

crpaBKka M3 OpraHoOB OMEeKn K MnomneynmTenbCTBa O HA3HAYeHUM OrnekyHa - B Criyyae
noanucaHnsa 3asiBNeHns O MNPUHATAM Ha YydeT OMNeKyHOM, [OEWCTBYKLWMM OT WUMEHU
HeaeecnocobHOro rpaxxaaHuHa;

6) NpaBoyCcTaHaBNMBaLNE AOKYMEHTbI HA 0OBHEKTbI HEABMXMMOCTU, NpaBa Ha KoTopble
He 3aperncTpmpoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HeaBMKUMOCTY;

7) 006a3aTenbCTBO COBEPLUEHHONMETHMX YreHoB ceMbl 06 ocBoboxageHun nocne
NonyyYeHnss >XMNoro MNoOMeELLeHUs paHee 3aHMMaeMoW Nrowaan Ha YCnoBUsiX COLManbHOro
HaMMma, 3a WUCKIIOYEHWEM CriydyaeB NPefoCTaBIIEHUS XWUIOro MOMELLEHMS B OOMOSIHEHWE K
NMEIOLLEMYCS XKUITOMY NMOMELLEHNIO.

2.5.2. B cnyyae ecnu 3aaBuTENb NPU3HAH ManNoUMyLLMM OOHOBPEMEHHO C LOKYMEHTaMu,
npegycMOTPEHHbIMU  NYHKTOM  2.5.1 agMUHUCTPaATMBHOIO pernamMeHTa, npeaocTaBnsaoTCs
cnegyrowme JOKYMEHTbI:



1) cnpaBka 06 oOyyeHun B  oOOpasoBaTenbHbIX  OpraHM3aumax  cpegHero
npodeccrnoHanbHOro unuM Bbicwero obpasoBaHMa B crydae OOy4YeHWs 4YNEeHOB CeMbu
3asBUTENS B TaKUX OpraHn3aumsx;

2) cBegeHus, cogepxalmecs B KHUre yyeta [OXOAOB M PacxXodoB M XO3SANCTBEHHbIX
onepauun WHOMBUAOYaANbHOrO nNpeanpuHUMaTensi, MpUMEHSIoWeEero Kak obuwylo, Tak wu
YMPOLWEHHYID CUCTEMY HaNoroobrioXXeHusi, CUCTEMY HanoroobnoxeHus Ons  Cenbxos
ToBapornpounssoanTenien (e4vHbIA CerlbCKOXO3ANCTBEHHbIN HamMor);

3) NepBUYHbIE YYeTHble AOKYMEHTbI, NoATBEPXKOaloLWMe pacxodbl 3a pacyeTHbIN nepuos
MHOMBMAYanNbHbIX NpeanpuHMMaTenen, B cnydae ecnn o6bekTom HanoroobrnoXeHnsa ABNSTCA
AoxoAbl, He YMeHbLUEHHbIE Ha BENNYMHY COOTBETCTBYIOLLMX PACXOAO0B;

4) cornaweHune (OOroBop) Mexay YreHamu KpecTbSHCKOro (bepmMepcKoro) Xo3samncrea o
pacnpegeneHuM nnogos, MPOAYKUMW UM [OOXOAOB, KOTOpble MOSlyYyeHbl B pesynbTaTe
AeATerIbHOCTN 3TOr0 XO35MCTBa B Crlydae eCnu YreHbl CeMbW 3asiBUTENs ABNATCH YreHamMu
TaKoro Xo3sncTBa,;

5) otyeT cybGbekTa OLEHOYHON [eATenbHOCTU 00 OueHKke TPaHCMOPTHbIX CpPeacTs,
Haxo4ALWMXCS B COBCTBEHHOCTU rpaxaaH, MPU3HaHHbIX HY>KOALWMMNCS B XUNbIX NOMELLEHNAX.

6)

2.5.3. B cnyyae ecnv B TeYeHWe pacyeTHOro rnepuogda 4reHol ceMbU UMAN OOUHOKO
NPOXMBAKLLMA 3aaBUTENb ObINM BbIHYXAEHbI NpoAaTb UMYLLECTBO, BXoAsiliee B NepeyeHb
UMyLLLeCTBa, MoAnexailiero HamnoroobrnoXeHno W y4nTbiBaeMOro And MNpU3HaHUS rpaxaaH
ManoumMyLumMmn, NpeacTaBnATCsa AOKYMEHTbI, NoATBepXAatlwmne nNpuynHy npodaxu (onnarta
CPOYHOrO MeaMLMHCKOro fieYeHns, AOPOroCTOALLMX NeKapcTB 1 ap.).

254. Tlpn HanuuMm nae HaKoMMEHUN B XKUULIHO-CTPOUTENBbHbIX U rapakHbIX
KoornepaTtuBax 3asiBUTENeM MpPeAcTaBnsalTCA CBeOeHUs O CTOMMOCTM yKasaHHbIX nae
HaKoNIeHWN, 3aBePEHHbIE XUITULLHO-CTPOUTESTbHBIMU, FAapaXKHbIMK KoornepaTnBamu.

2.5.5.B cnyyae ecnun 3aaButenb OTHECEH K onpeaesieHHon eneparnbHbIM 3aKOHOM,
ykasom lNpesungeHta Poccuickon ®epgepauyun unm 3akoHoMm Pecnybnuku TaTtapctaH kateropum
OLHOBPEMEHHO C [JOKyMeHTaMu, NpeayCMOTPEHHbIMU MyHKTOM 2.5.1 agMUHUCTPaTMBHOIO
pernameHTa, HeobxoAuMbl [OOKYMEHTbI, MOATBEPXAAKLWME OTHOLIEHME TrpaxdaH K WHOW,
onpeneneHHon degepanbHblM 3akOHOM, ykas3oMm [lpesmgeHTa Poccuinckon depepaumnmn mnu
3akoHOM Pecnybnuku TatapctaH KaTeropuu, UMerowen npasBo ObiTb NPUHATOM Ha y4eT B
KayecTBe HY>XOAILLMXCA B XUNbIX MOMELLEHNSX.

2.5.6. 3aaBneHue n npunaraemble JOKYMEHTbl MOTryT ObITb NpeAcTaBneHbl (HanpaBneHbl)
3asBMTENEM OOHUM U3 Cnegyowmx cnocobos:

1) vepe3s MOL Ha OyMaxHbIX HOCUTENAX W B BUAE ONEKTPOHHLIX [JOKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBAHNAM NyHKTA 2.5.7aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EgmHoro, PecnybnvkaHckoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nNUYHO WM NOCPEACTBOM MOYTOBOM CBA3NM Ha OymaxkHOM HocuTene
3adaBneHne u npunaraemMble AOKYMEHTbl, MpW HanpaBfeHuuM MocpeacTBOM MOYTOBOWM CBA3M,
3aBepATCA B YCTAHOBNEHHOM MOPSAKE.

2.5.7. 3agBneHne nNpu  HanpaeneHuu  nocpeacteom  EguHoro  noptana,
PecnybnvkaHckoro noptana nognucbiBaeTca NPOCTOM 3NEKTPOHHOM NOANUCHI0 3asBUTENS.

Ana nonyyeHuss NpPOCTOM 3NEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npouenypy peructpaumm (ayteHtudpukauum) B ECUA, a Takke nogrBepanTb YHETHYHO 3anNuUch.

ONEKTPOHHbIE  [OOKYMEHTbl (3NEeKTPOHHble 00pa3sbl [AOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4 - 6nyHkra 2.5.1, noanyHkte 5 nyHkTa 2.5.2agMWHUCTPATMBHOrO perriaMmeHTa,
3aBepsieTCHa YCUNEeHHOM KBannuunmpoBaHHOW NOAMNUCHIO NNL, YNONHOMOYEHHbIX Ha CO34aHne U
nognucaHne Taknx 4JOKYMEHTOB, B TOM YMCIe HoTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbI(3NEKTPOHHbIE  00pa3sbl  JOKYMEHTOB), npunaraemMmble K
3as8BrieHMIO, B TOM 4uCne OOBEPEHHOCTW, HanpasBrslTca B Buae dpannoB B dpopmaTtax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KauecTBO npenocTaBnAeMblX INEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOSMKHO MNO3BONATL B MOMHOM 06beMe npoynTaTbh TEKCT JOKYMEHTa U pacno3HaTtb
PEeKBU3NTbI JOKYMEHTA.

2.5.8. 3anpeuwaetcsa TpeboBaTtb OT 3asBUTENS:



1) npenctaBneHns OOKYMEHTOB W  WH(OpMauMm WNu OCyLLEeCTBNEHUS [OeUCTBUN,
npeacTaBneHne UM OCyLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPaBOBbLIMU
akTamu, perynupylowmMMm  OTHOLUEHWUS, BO3HWUKaKOLWMe B CBSA3M C NpefoCTaBfeHMEM
MYHULUMNANbHOW YCNYTK;

2) OCywWecTBNeHNa AeucTBUA, B TOM 4YUCMe COrfnacoBaHui, HeobXoauMbIX Ans
Nosly4YeHMs MyHUUUNANbHOM YCNYrM U CBsA3aHHbIX C OOpalleHVeEM B WHble rOCY4apCTBEHHbIE
OpraHbl, opraHbl MECTHOrO CaMOYNpaBIieHUsl, OpraHn3auun, 3a UCKNIYEHNEM NOSTyYEeHUS yCnyr
N NonyvyeHnsa JOKYMEHTOB U MHGOpMaLMK, NpeaocTaBndeMblX B pesynbTaTe npeaoctaBneHns
TaKUX YCIyr, BKIOYEHHbIX B MEPEYHU, YKa3aHHble B Yacth 1 ctatbn 9 ®enepanbHoro 3akoHa Ne
210-93 (HeobxoammbIX 1 06A3aTENbHbIX YCIYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME WU (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanMCb Npu nepBoHavyarbHOM OTKase B NpuemMe AOKYMEHTOB, HEOBXOANMbIX
ANa nNpefocTaBneHns MyHUuunanbHOW ycnyru, nnbo B npeaocTaBneHnn MyHULMNanbHON
yCrnyru, 3a UCKIKYEHNEM CreayoLmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  aKTOB,  KacaroLUXCS
npefoCcTaBfeHnUs MyHULMNAnNbHOW YCNyru, Mocre nepBoHayanbHOM MNogdayn 3asiBfeHnd o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannume owmnboK B 3asABMEHMM O NpPenoCTaBfEHMM MYHULUUNANbHOM YCRyrn u
AOKYMeHTaX, NOAaHHbIX 3asBMTENEM MNocne nepBoHavanbHOro oTkasa B NpMemMe LOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBNeHus MyHUUMNanbHOW ycnyru, nubo B nNpeaocTaBreHumn
MYHULMMNANbHON YCNYr U HE BKNOYEHHbIX B NPeACTaBEHHbIV paHee KOMMNIIEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauun nocne
nepBoOHavyanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix Ans npefocTaBreHus
MYHULMNANbHOM ycnyru, Nnnbo B NnpeaoCcTaBeH MyHULMNANbHON YCIyTu;

r) BbiSIBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (Npu3HaKoB) OLIMOOYHOrO Mnn
NPOTUBONPaBHOro AencTBnd (6e3nencTBms) 4OMKHOCTHOro nuua Oprana, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmblx ANs npefocTaBreHus
MyHUUMNanbHOMW ycnyri, nubo B nNpeaocTaBfieHMM MyHUMUMNANbHOW yCnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucblo pykoBoauTenss OpraHa npu nepBOHa4YanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobOXOAUMbIX AOnsi  NPeAoCTaBfEHUs  MyHMUMMNANbHOW  YCIyru,
yBe4OMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepocTaBneHust Ha BymMaxxHOM HocuTene AOKYMEHTOB U MHpOpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKIKOYEHMEM CryyYaeB, €CNU HaHEeCeHUe OTMETOK Ha
Takne AOOKYMEHTbl NMBO uX u3bATME SABMNSETCS HEeOoOXOAMMbIM YCIOBMEM NpeaocTaBeHus
rocygapCTBEHHON UMM MyHMUMNANbHOW  YCNYrM, W WHbIX ClnyyYaeB, YCTaAHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMN C HOPMATUBHbLIMU
npaBOBbIMM akTamu Ans NpegocTaBneHns MyHULMNanbHOM YCryr, KOTopble HaXoasaTcs B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBneHns 1
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MM opraHaM MeCcTHOro camoyrnpaBrieHus
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke crocobbl UX NOMNy4YeHus
3asBUTENSIMW, B TOM YMCIEe B ANEKTPOHHOM hopMe, NOPSAOK UX NPeACTaBNeHUs;
rocyaapCTBEHHbIN opraH, opraH MECTHOro camoynpasneHns NMbo opraHusauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1.MNony4atoTca B pamkax MexxBseJOMCTBEHHOIO B3auMMOAENCTBUSA:

1) Beinuckn 13 EguHOro rocyaapctBeHHOro peectpa Heaswxkumoctu (ganee - EMPH) o
npaBax OTAESNbHOro Nuua Ha UMEBLUMECH (MMelomecs) y Hero 06bekTbl HEOBMXKMMOCTM Ha
Tepputopun Poccunckon Pepepauumn Ha 3asBUTENS, YNEHOB €ro CeMbW UM BCEX rpaxiaH,
3aperncTpupoBaHHbIX BMECTE C HUMWN.

2) Bbinnckn n3 EMPH o nepexoge npaB Ha OOGBLEKTbl HEOBWXMMOCTM Ha 3asiBUTENS,
YIIEHOB €ro CeMbW N BCEX rpaKaaH, 3apermcTpupoBaHHbIX BMECTE C HUMWN.



3) Boinnckn n3 EMPH 06 OCHOBHbIX XapakTepuctmkax 1 3apermcTpupoBaHHbIX NpaBax Ha
06BEKT HEABUMKMMOCTMW.

4) CBegeHus O NOCTaHOBKE Ha yyeT B HAroroBomM opraHe gpusmnyeckoro nuua (MHH).

5) CBeaeHus o CTpaxoBOM HOMeEpe nHanBmuayanbHoro nuuesoro cydeta (CHUIC).

6) CBeaeHUs 0 pa3amepe BbinnaT 3acTpaxoBaHHOIo nvua.

7) CBeaeHus B o6beme CcBUOETENBCTBA O POXAEHNN.

8) CeeneHus B o6beme cBMaeTeENbCTBA O 3akniodeHnn bpaka.

9) CBeaeHus B obbeme cBnaeTenscTBa 0 CMepPTH.

10) JokymeHT, cogepxawmin ceegeHus obo Bcex rpaxagaHax, 3apermcTpupoBaHHbIX MO
MECTy XWUTenbCTBa, C YyKasaHMeM ajpeca, faTbl perucTpaumm rpaxgaH, gaTbl Bbldayu
AOKYMEeHTa Ha npeaocTaBnsgemoe Xunoe nomMeLleHune;

11) ®PuHaAHCOBLIN NULEBON CYET C YKasaHWEM >XWMOW M obwen nnowagm Xunoro
nomeLLeHNs 1 AaTtbl BblAayn Ha NPeaoCTaBSAEMOE XMUoe NOMeELLEHME.

Cnocobbl nonyyeHWss M nNopsaoK nNpeacTaBfeHns OOKYMEHTOB, KOTOpble 3asiBUTESb
BNpaBe npeactaBuTb, onpedeneHbl NyHKTOM 2.5.6 HacToswero pernameHTta. 3anpeluaertca
TpeboBaTb OT 3aABUTENS BbllLleNepeYvncneHHble AOKYMEHTbI, HaxoaaWwmMecs B pacnopsiKeHnn
rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIo CamMoynpaBeHNs U MHbIX OpraHn3auui.

2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb [OOKYMEHTbl (CBEAEHUSs), YKa3aHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernameHTa, B (POpMe 3NEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanMPULMPOBAHHOW MNOAMUCHIO NNL, YNOSTHOMOYEHHbIX
Ha co3faHue 1 NnognucaHne Taknx JOKYMEHTOB, Npy Nodaye 3asiBreHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NPEACTaBIEHME) YKa3aHHbIMM B MYHKTE
2.6.1 agMMHUCTPATMBHOIO pernamMeHTa opraHamu rocyaapCTBEHHOW BRacTtu, oOpraHamm
MECTHOro camoynpasfeHuns, opraHusaumMsiMM OOKYMEHTOB W CBEOEHUN He MOXEeT SBMATbCHA
OCHOBaHWeM sl OTKasa B NpeAoCTaBieHn MyHULMNAanNbHOM yCryru.

2.6.4. [omkHOCTHOoe nuuo u (Mnn) paboTHUK, YyKas3aHHbIX B MNyHKTe 2.6.1
agMUHUCTPATUBHOINO  perfnamMeHTa OpraHoB W OpraHusauun, He  npeacTaBMBLUNE
(HecBOeBpeMEeHHO NpeacTaBUBLLME) 3aMPOLUEHHbIE U HAXOASALWMNECS B PACnOpPsXKEHUN JOKYMEHT
UnNu ceedeHns, noanexar agMUHUCTPaTMBHOW, OUCLUMNIIMHAPHOW UMM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOOaTeNbLCTBOM Poccuickon ®eaepaumn.

2.6.5. 3anpeliaetca TpeboBaTb OT 3aaBUTENA AOKYMEHTbl CBEAEHWSl, B TOM 4ucrne
noaTeepXgatoLLne BHECEHUE 3asBUTENEM NnaTthl 3a NPegoCTaBneHne MyHULMNAIbHOW YCIyru,
HaxogsAwmecs B pPacrnopshkeHMM  FOCYAapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasneHns 1 NoaBeAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasfeHnst opraHn3auun.

HenpencraBneHve 3asButenemM [OOKYMEHTOB, COAepXallux CBedeHusi, KoTopble
Haxo4ATCA B pacnopsiKeHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBfeHns 1
NnoaBEAOMCTBEHHbIX rOCYAAapCTBEHHbIM OpraHam WnM opraHaMm MeCTHOro CcaMoynpaBreHus
OpraHusauuin, He $£BNSETCS OCHOBaHMEM Ansd OTkasa 3asBuTeNnto B NpeaocTaBreHun
MYHULIMNANbHON YCNYru.

2.7. VicyepnbiBaloLmii nepeyYyeHb OCHOBaHUIM ANs 0Tkasa B npueMe AOKyMEHTOB, HeobXoanMbIX
Ansi NpefocTaBneHns MyHUUMnansHoW ycnyru

2.7.1. OcHoBaHuaAMM ONs OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNa MyHULMNANBHOW YCyru, ABNAKTCS:

1) npeacTtaBneHHble 3asBUTENEM [OOKYMEHTbl coaepxaT MOoAYUCTKM U UCnpaBlieHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBMEHHOM 3akoHogaTenbCTBOM Poccuinckomn
depepaumm;

2) DOKYMEHTbl coaepXaT MOBPEXAEHWs, Hanuyne KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBatb MHGPOPMALMIO W CBeAEHUd, coaepXawumecs B [JOKYMEHTax Aans
npeaocTaBfieHNa MyHUUMNANbHOW YCIyru;

3) npeAcTaBneHHble AOKYMEHTbI UMW CBEAEHUS YyTpaTUnuM Cuiy Ha MOMEHT obpalueHuns
3a MyHMUMNAnNbHOW Yycryron (OOKYMEHT, YOOCTOBEPANLWMM MNOMTHOMOYUA npeacTaBUTens
3asBuTENd, B criydae obpalleHuss 3a nNpegocTtaBieHneM MyHUUMNANbHOW YCyrM yKasaHHbIM
nmuom);



4) nogaya 3asiBNeHUMs O nNpefoCTaBNeHUM MyHUUMNanbHOW YCyru U [OKYMEHTOB,
HeobxooMMbIX ONs MPefoCTaBNEeHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW opme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKTHOe 3anoriHeHne obsa3aTenbHbIX Nonen B gopme 3asiBNeHus, B TOM Y1Cre B
WHTEpPaKTMBHOW opme 3asBneHnss Ha EpaumHom noptane, PecnybnukaHckoMm nopTtane
(HepgocToBEpHOE, HEMOMNHOE, NMMBO HENPaBUbHOE 3arnoSfIHEHNE);

6) npeacTtaBneHMe  HEMOSIHOTO  KOMMMeKTa  OOKYMEHTOB, HeobOXoaumbiX  Ons
npegocTaBneHns MyHUUMNanbHON ycnyru;

7) 3asBneHne O NnpedocTaBfeHUn ycnyru nogaHo B OpraH rocygapCTBEHHOW BRacTw,
OopraH MeCTHOro CamMoyrpaBfieHUs WAW OpraHu3auuvio, B MOJSTHOMOYUSA KOTOPbIX He BXOAMT
npegocTasfieHMe MyHULMNAaNbLHOW YCIyru;

8) HecobntogeHne yctaHoOBMNEHHbIX cTaTben 11 ®enepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 9neKkTpoHHOM NOAMUCU»  YCNOBUWA MNPU3HAHUS OENCTBUTENBHOCTY,
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. MNepeyeHb OCHOBaHMM ANA OTKasa B nNpueme AOKYMEHTOB, HEOOXoaAuMbIX AnS
NonyyYeHNss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme [OOKYMEHTOB, HeobOXoauUMbIX ANA nosyvYeHus
MYHUUMMNANbHOW YCRyrn, C YyKasaHMeM npuYMH OTKasa, ogopMnseTca B COOTBETCTBUMM C
dopmon, ycTtaHoBneHHon B npunoxeHmn Ne 4 k HacToswemy PernameHTy, nognucbiBaetcs
YCUNEHHON  KBaNMMUUMPOBAHHOW 3MEKTPOHHOM MNOAMUCBbID B YCTAHOBIEHHOM MNOpsaKe
YNONTHOMOYEHHbBIM A0SDKHOCTHLIM NvuoM OpraHa (OpraHom), U HanpaBnsieTca 3asiBUTENO B
nn4yHbIn kabuHeT EamHoro, PecnybnukaHckoro noptana m (unu) B MOLL B geHb nNpuHATUS
peweHns o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOOMMBbIX ANA NOMyYeHUa MyHUUMnanbHOM
yCnyru.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B nNpuemMe 3adBNeHUs U UHbIX [JOKYMEHTOB,
HeobxooMMbIX ONA NpefocTaBNeHNs MyHUUUNAnNbHOW YCryrn, B Cryvyae ecnu 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble [Ans npefocTaBneHust MyHUUUNanbHOWM  YCIyrn, MoAdaHbl B
COOTBETCTBUMN C MHGOPMaLUMen O CpoKax U nopsake NpefoCTaBeHns MyHULMNANbHOW YCIyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA A4S TPUOCTaHOBMEHNUSt UNN OTKasa B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHUIM ONsi NPUOCTAHOBEHUA MYHMLMNANbHOW YCNYrn He NpeayCcMOTPEHO.

2.8.2. OcHOBaHus ans oTkasa B NpegoCTaBfieHUM MyHULMNANbHOW YCIyrn:

2.8.2.1. WcuyepnblBalOWMn MepeyeHb OCHOBaHUM ANs OTKasa B nNpeaocTaBieHnn
MYHUUMNANbHOro nMyLLlecTBa B apeHay, 6e3Bo3me3gHoe Nofb30BaHue:

1) HenpeacraBneHne 4OKYMEHTOB, NpuiaraeMblx K 3asBNEHUI0, yKa3aHHbIX B NyHKTe 2.5
HacTOsILLEero pernameHTa;

2) Hanunune B OOKyMeEHTax, MpeacTaBfEeHHbIX rpaxgaHamu, HegOCTOBEPHON n (unn)
HenonHon nHdopmaunu,

3) OtcytcTBME Y FpaxkgaH OCHOBAHUM AN MNPU3HAHUS ManoUMYLLUMMWU C Y4EeTOM MUX
UMYLLIECTBEHHOTIO MOSOXEHWS;

4) OTtcyTCcTBME Yy TrpaxnaH OCHOBAHWA AONS MNPU3HAHUSA HYXXOALWMMUCA B XKWUMbIX
nomMeLLeHnax, npegocTaBnsieMblX No 4OroBopamM coumaribHOro Hamva,

5) OTBeT rocygapCTBEHHOrO opraHa, opraHa MeCTHOro camoynpaBreHus, opraHnsaumnm
Ha MEeXBEeOOMCTBEHHbIN 3anpoc CcBUAETENbCTBYyeT 00 OTCYTCTBMM [LOKYMEHTa u  (Mnn)
MHpopmauun, HeobXxoauMbIX ONs NPUHATUSA FpaxdaH Ha yvyeT B KadeCTBE HYXAAlLMXCA B
XUIbIX NOMELLIEHNAX, €CMNN COOTBETCTBYIOLLNA AOKYMEHT He Obif1 NnpeacTaBfieH 3asaBUTENEM Mo
CcOBCTBEHHOM MHMLMATUBE, 3a UCKINIOYEHMEM CIlyYaeB, eCriM OTCYTCTBME TaKMX 3anpalunBaeMbix
AOKYMEHTa UM MHGOPMauUM B  PaCMNOPSPKEHMUM TaKMX OpPraHoB WU OpraHmM3auun
nogTeepxgaeT npaBO COOTBETCTBYIOLUMX rpaxdaH COCTOATb Ha Yy4yeTe B KadvecTBe
HY>XOAIOLLMXCA B XWUMbIX NOMELLEHUSX;

6) [lpeacrtaBneHbl M (MNKW) NOSlyd4eHbl MO 3anpocy [OOKYMEHTbl, KOTOpble He
noaTBepXaatoT NpaBO rpaxaaH COCTOATb Ha yyeTe B KayecTBe HYXAAKLWMXCA B KUMbIX
noMeLLeHnsaXx;



7) He wuctek ycTaHOBMEHHbIM 3aKOHOOATENbCTBOM CPOK CO [OHS COBEpLUEHUA
rpaxxgaHamv OencTBui, B pesynbTaTe KOTOPbIX YKas3aHHble rpakgaHe MoryT ObiTb MpU3HaHbI
HYXXJAIOLWUMNCS B XUMbIX NOMELLEHNAX.

2.8.3. llepeyeHb ocHOBaHUM AN OTKasa B MNpPefoCTaBfeHUUM MyHUUMMNanNbHOM Yycnyrm
SBNAETCA ncyepnbliBatoLwmMm.

2.8.4. 3anpewaeTca oTKasbiBaTb B NpeaoCTaBfeHMM MyHUUMNANbLHOW YCyru B Criyyae,
ecnu 3asBfneHne O MnpefocTaBleHnn MyHUUUNarbHOW YCNyru nogaHo B COOTBETCTBUN C
WHopMaunen o Ccpokax W nopsgke  NpefocTaBfeHNd MyHUMUMNAnbHOW  yCnyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnvnkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHUUMNAnbHOW yCnyru

MyHuumnansHas ycnyra npefocTaBnseTcsi Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABASATCA HE0BXoaMMbIMU 1 0BA3aTeENbHBIMK OIS
npefocTaBeHns MyHULUMNAnNbHbIX YCNYr U NpegocTaBnAnTCs opraHM3aunamm u
YNOSTHOMOYEHHbIMU B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon denepaunm
aKcnepTamMmu, y4acTBYIOLWNMUK B NpeaocTaBneHnmn npegyCcMOTPEeHHbIX YacTbio 1 ctaTtbun 1
depepanbHoro 3akoHa oT 27 unonsa 2010 roga Ne 210-903 «O6 opraHmMsaunmn npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCyM»

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.11. nOpFIﬂOK, pa3mep n ocHoBaHUA B3MMaHUA NiaTtbl 3a npegocrtaBrieHne ycenyr, KOTopble
SBNAIOTCA HeoOxoanmMbIMu 1 oba3aTenbHbIMKU OIS npegocrtaBneHnsd MyHVILI,VII'IaJ'IbHOI7I YCInyru,
BKIto4as I/IHC*)OpMaLl,I/IPO O MeToOAuKe pacyeTa pa3Mepa Takow nnatbl

MpenocTaBneHne HeobxoamMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.12. MakcnmarnbHbIN CPOK OXUAaHNA B oMepean nNpu nogaye 3anpoca o npegoctaBneHmm
MYHULMNANBHOW YCRyru, yCnyru, NnpegocTaBnsieMon opraHnsaumen, y4acTeytowen B
npefocTaBfieHMM MyHULUMNANBLHOW YCNYIn, 1 NpU NofyvYeHnn peaynbTata NnpegocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3adBneHUsa Ha NOSTlyYeHNe MyHULUUNansHOW ycnyrm
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHnn pesynbTata nNPegoCcTaBlEHNs MYHUUMNANbHOW  yCnyrm
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He SOSKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 Nopsifok perucTpaunm 3anpoca 3asiBuTenst o NnpeaocTaBneHn MyHULmMnanbHomn
ycryru u ycnyru, npegocTaBnsieMoin opraHu3aumen, y4acTByoLLen B NpeaoCTaBneHnm
MYHUUMMNANbLHON YCNyr, B TOM YNCIe B 3N1EKTPOHHOM chopme

2.13.1. MNpn nnyHom obpaweHnn B MOLl B AeHb nogayn 3asiBfeHUs 3asiBUTENO
Bblgaetca pacnmcka m3 AUC MOL, ¢ pernctpaunoHHbIM HOMEPOM, NOATBEPXKOAIOLWNM, YTO
3asiBfieHne oTnpaBneHo, 1 4aTton nogayn 3asiBneHus.

2.13.2. Tpu HanpaeneHun 3asBneHus nocpencTsoM, PecnybGnvkaHckoro nopTana
3asBuTENb B AEHb Modadn 3asiBNeHusl nonyvyaet B JNIMMHOM KabuHeTe PecnybnukaHckoro
noprana u Mo 3rIeKTPOHHOM MNo4YTe YyBeJOMMNeHue, noaTeBepxjawlee, 4YTO 3asiBrieHue
OTNpPaBIieHO, B KOTOPOM YKa3blBalOTCS PErMCTPALMOHHbBIA HOMEP M AaTa Nofayun 3asiBlieHMs.

2.13.3. NMpwn nnyHom obpawieHnn B OpraH B AeHb NoAayun 3asBreHnst YNOTHOMOYEHHbIM
OOIMKHOCTHLIM nuuom OpraHa 3asBuTeNio BbldaeTcd pacnucka u3 asBTOMaTU3NPOBaHHOW
WHPOPMALUNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKas3aHWA rocyfapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr, C permcTpaumMoHHbIM HOMEPOM, AaToM nogayn 3asiBNeHnsa u nepevyHem
npeacTaBnNeHHbIX JOKYMEHTOB.



2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBnsaeTcs MyHUUnnansHas ycnyra, K
3any oxugaHusi, Mectam 1S 3arnofiHeHUs 3anpocoB O NpeaocTaBneHnn MyHUUUNanbHOM

ycnyrm, MHPOpMauUMOHHbLIM CTeHAaM ¢ obpasuamm nx 3anofHEHNA U NepeyHeM JOKYMEHTOB,

HeobXxo4MMbIX ANs NPeaoCTaBNEeHUS KaXXa0M MyHULMNANbHOW YCyrn, pa3mMeLLeHnto n

0bopMNeEHN0 BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHGOOpMaLMKN O nopsagke
npeaocTaBfeHNs Takon yCnyru, B TOM Yncrne K obecnedeHnto 40CTYNHOCTM AN NHBanNMaoB
yKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C (peaeparnbHbIM 3aKoHO4ATENBCTBOM U
3akoHogaTenbcTBOM Pecnybnukn TatapcTaH 0 coumanbHON 3almTe MHBanuaoB

2.14.1. TlpepocTtaBneHne MyHUMUMNANbLHOW YCMyrn OCYLECTBNAeTCs B 34aHuaX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLEHNS.

MecTa npuema 3asaBuTenen obopyaytoTca Heobxoaumon mebenbio aAns odopMieHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTtBeTCTBMM C 3aKoHoAaTenbCTBOM Poccuickon degepauum o coumanbHOM
3awmMTe WHBaNMAoOB B LUendx 6ecnpensTCTBEHHOro AOCTyna K MeCTy npenocTaBlieHus
MyHMUMNanbHON ycnyru obecneymBaeTcs:

1) obBecneumBaeTca  OGecnpenAaTCTBEHHbIA  OOCTYN  WMHBANMAOB K MECTY
npegocTaBneHnsa  MyHuuunanoHou ycnyrm  (ygoOHbl  BXOA4-BbIXO4 B MNOMELWEHUs U
nepeMeLleHne B nx npeagenax);

2) Bu3yanbHasi, TEKCTOBas W MynbTuMegunHas uHopMaums O  nopsgke
npenocTaBfeHNs MyHMLMNANbLHON yCryrn pasmeltaeTca B YAOOHbIX Ans 3asiBUTENeEn MecTax, B
TOM YMCIE C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANUAOB;

3) conpoBOXAEHME WHBANMAOB, MMEKLMNX CTOMKME PacCTPOMCTBA OYHKUUN 3PEHUSA
N CaMOCTOATENBHOrO NepeaBmXeHnNs, N okasaHne UM NOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MEPEaBMKEHUS NO TEeppUTOPUM, Ha KOTOPOW
pacnonoXxeHbl 00bEKTbl CounanbHOW, MHXEHEPHOW M TPaHCMOPTHON MHAPACTPYKTYp, BXoaa B
Takme 06beKTbI M BbiIXxO4a U3 HUX, MOCAAKM B TPAHCMOPTHOE CPEACTBO U BbICAAKM N3 HETO, B TOM
4yucrne ¢ UCNofb30BaHNEM Kpecna-KOMSACKY;

5) Hagnexauwee pasmeweHne obopygoBaHWA W HOcUTENnem  uHGOopMaLmm,
HeobxoouMMbix Ana obecneyeHus O©ecnpenaTCTBEHHOro [OCTyna MHBANWAOB K ycryram cC
YYETOM OrpaHNYEHU NX XKU3HEOEATENbHOCTY;

6) gybnupoBaHve HeobxoguMmon Ons UMHBaANMOOB  3BYKOBOM
nHdopMauuK, a Takke Haanucewn, 3HaKOB M MHOW TEKCTOBOW M rpaduyecko
3HaKaMu, BbINOSTHEHHBIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA MPU HanMuuMuM LOKYMEHTa, NoaTBepXaarolero ee
cneumnanbHoe obyyeHMe U BblgaBaemoro no ¢opme M B MNOpsAKe, KOTOpble YCTaHOBIIEHbI
npukasom MuHuctepcTBa Tpyada u coumnanbHomn 3awmtbl Poccumnckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHUn hopMbl AOKYMEHTA, NOATBEPXKAAOLEro crneumanbHoe obyyeHne
cobakn-npoBoOAHMNKA, 1 NopsaKa ero Bblaayuny.

2.14.3. TpeboBaHnsa B 4actu obecneyeHnss AOCTYMHOCTU ANt MHBanNnOoB OOBLEKTOB, B
KOTOpPbIX  OCYLIECTBNSETCA MNpedoCTaBNeHne  MyHuMUuMnanbHOWM  ycnyrm, W  CPeAcTs,
NCnonb3yeMbixX Npu NpegoCcTaBNeHMM MyHULMNANBbHOM YCINYIn, KOTOPbIE yKa3aHbl B NOAMNYHKTaX
1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO pernameHTa, MNPUMEHSOTCA K obObekTaMm U
cpencTtBam, BBEAEHHLIM B 3KCMSlyaTauuio UM NpoLlleawmnM MOAEPHU3ALMIO, PEKOHCTPYKLIMIO
nocne 1 nonsa 2016 roga.

3puTenbHOM

n
N MHdopMaLnm

2.15. MNMokasaTenu OCTYNHOCTU N KaYyecTBa MyHMUMMNANbHOW yCnyru, B TOM Yncrne
KONM4YeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMKHOCTHLIMM L @MKU Npy NpeaocTaBrneHnm
MYHULMNANbHON YCNYr U UX NPOAOCIMKUTENBHOCTb, BO3MOXHOCTL NONyYeHnss ntHdopmMmaumm o
xofe nNpefocTaBfeHnsa MyHMLMNANIbHOW YCyrn, B TOM YUCIE C UCMONb30BaHNEM
NHEOPMaLNOHHO-KOMMYHMKALMOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
NonyyYeHnss MyHULMNanbHOW yCiyrn B MHOTO(PYHKUMOHANbHOM LIEHTPE NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnmn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa



MECTHOro camoynpasneHns, no BblIbopy 3aaBuTens (AKCTeppuTopmnanbHbIN NPUHLNM),
nocpencTBOM 3anpoca o0 NpefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHMUMNANbHbIX YCNYTr B MHOrOYHKLUNOHASbHbBIX LLEHTpax NpeaocTaBneHnsa rocy4apCTBEHHbIX
N MyHUUMNAanNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 ®enepanbHoro 3akoHa Ne210-d3
(koMMneKkcHbIN 3anpoc)

2.15.1. TlokasatensMy [OOCTYMHOCTM MPEeAOCTaBMEHUS  MYHMUMNANbHOW  YCIyru
ABNAIOTCA:

pacrnonoXXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCs npueM, Bbigada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOrO TpaHCMNopPTa;

Hannune HeobxoQMMOro KonMyecTBa CNeuuanucToB, a Takke MOMELLEHUN, B KOTOpPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe ucyepnbiBawLWen MHPopmMaumMm O crnocobax, nopsgke UM Cpokax
npegocTaBneHns MyHUUMNAanbHOM YCryrm Ha MHAOPMAaUMOHHBLIX cTeHaax, EauHom noptane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAnbHOro panoHa;

oKasaHve MoMOLLM MHBanNuzam B NpeogorieHun 6apbepoB, MeLLALWNX NOYyYEHUIO UMUK
yCrnyr HapaBHe C gpyrMmu nuuamu.

2.15.2. NokasaTensmu KayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru aBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHns pesynbTata MyHUUMNANbHON yCnyri;

3) oTcyTCcTBME OBOCHOBAHHBLIX Xarnob Ha HapylweHUa agMUHUCTPATUBHOIO perflaMmeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONMMYEeCTBO B3aMMOAENCTBUN 3asBUTENs C OOSMKHOCTHbIMM nvuamu (6e3 ydeta
KOHCYNbTaLNR):

B3anmopenctene 3assutend ¢ pabotHukamm OpraHa unv MOL npu npegocrtaBneHuu
MYHULMMNANbHON YCNyrn ocyLeCcTBASEeTCS OAMH pa3 nNpu NpeacTaBneHnn 3asiBfieHns Co BCEMMU
HeobXoaMMbIMU AOKYMEHTaMU;

OOVMH pa3 B Cnyyae HeobXoOUMOCTW rMonyyvyeHus pesynbTata npeaocTaBneHus
MyHuumnaneHon ycnyrm B OpraHe unn MOL| B dpopme ak3emnnsipa 9NeKTPOHHOro AOKyMeHTa
Ha BymMaxHOM HocuTene.

MpoOomKNTENbHOCTL OOHOMO B3aMMOLEWCTBUA 3asiBUTENS C AOSDKHOCTHbIMU fiMLaMu
npuv NpegoCcTaBneHn MyHUUMNAaNbLHOW YyCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHUTb KavyeCTBO MNpefoCTaBfeHUs MyHWUMNanbHOW YCryrn c
NOMOLbLID  YCTPOUCTB  MNOABWMXHOM  pagunoTenedoHHOM  CBA3W, C  WUCMOSIb30BaHWEM
PecnybnukaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. VH(opmaums o xoge npenocTaBneHUs MyHMUMNANbHOW YCIyrm MOXeT ObiTb
nosiyyeHa sasBsutenem B NMM4YHOM KabuHeTe Ha EgmnHom nopTtane, PecnybnvkaHckom noprane, B
OpraHe, M®L.

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOW ycnyrm ocyuwecrtensetcs B mobom MOL no
BblOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTU4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnukn TaTapctaH no aKcTepputopuansHOMY
npuHLMNy.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnseTcs.

2.16. NHble TpeboBaHusl, B TOM YuChe y4nTbiBaloLWmMe 0COBEHHOCTM NpeaoCTaBneHns
MYHULMMNANbHON YCNYru No 3KCTEppUTOpPUanbHOMY NpuHUMNY (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npeaoCcTaBrsieTCca N0 aKCTeppUTOpuanibHOMy NPUHUMMIY) N 0COBEHHOCTU
npegocTaBnNeHns MyHULMNansHOM yCnyru B 35IEKTPOHHOM bopme

2.16.1. Npwu npegocTaBneHMM MyHULMNANTbHOW YCIYrn B 35IEKTPOHHOM popMe 3asBUTENb
BMnpase:

1) nonyuuTb WMHGOPMaUMIO O MNOPSAKE M CPoKax MpenoCTaBfeHus MyHUUUnanbHOW
ycnyru, pasmeLleHHyto Ha EgnHom noptane, PecnybnvkaHckom noprane;

2) nopaTtb 3asiBfieHWe O NpegocTaBfeHnn MyHULMNansHOW YCNyru U UHble JOKYMEHTHI,
HeobOxoauMble AONs NpefoCTaBfieHUss MyHULMNAnbHOW YCryrM, B TOM 4YUCNEe OOKYMEHTbl U
MHpOpMaUUIo, 3NEKTPOHHblE obpasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C



nyHKTOM 7.2 yactm 1 ctatem 16 depepanbHoro 3akoHa Ne 210-d3, ¢ wucnonb3oBaHMEM
EguHoro, PecnybnuvkaHckoro noprana;

3) nonyunTtb CBeOeHUs O XO4e BbINOMHEHNA 3asiBNEHWA O nNpegocTaBreHnn
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHON (hopMe;

4) OCyLLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBeHns MyHUUMNanbHON yCnyru;

5) nonyunTtb pesynbTaT nNpegocTaBfieHMs  MyHUUMMNanbHOW ycnyrm B popme
31IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHne n gencreume (6esgernictene) OpraHa, a Takke ero
AOIDKHOCTHBIX NNL, MYHMLMNAnbHbIX CRyXawmx nocpeactsom PecnybnvkaHckoro noprana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, ObBecnevmBatoLLen
npouecc gocynebHoro (BHecyaebHoro) obxamnoBaHusa pelieHun n gencteun (6esgencreus),
COBEPLUEHHbIX NPU NpeaoCcTaBNeHnN rocyfapCTBEHHbIX WM MYHULMNAIbHBIX YCAyr opraHamu,
NpeaoCcTaBNAOLWNMN rOCYAAPCTBEHHbIE U MyHULMNANbHbIE YCIYTU, UX OIMKHOCTHBIMU NULAMMU,
rocyaapCTBEHHbIMU U MyHULUNANBHLIMU CRYXaLMMN.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLEeCTBNSAETCS MOCPenCTBOM  3arofiHEHUS
3MEKTPOHHOM hopMbl 3asBrieHnst Ha EguHom, PecnybnukaHckom nopTane 6e3 HeobxoauMocTu
AOMONHUTENbHOW Nogayn 3asBrneHnst B Kakon-nmbdo nHom popme.

2.16.3. Npwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHUS 3asiBNEHUA W  WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHns yenyru;

2) BO3MOXHOCTb 3arofIHEHNS] HECKOMBbKUMUN 3asBUTENSMN OOHON 3NEKTPOHHON (POPMbI
3aaBneHns npu obpalleHun 3a ycnyramu, npegnonaralowumMy HanpasreHne COBMECTHOrO
3aABNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene KOonuu 3SNEKTPOHHOM OpMbI
3aABNeHNS;

4) coxpaHeHVe paHee BBEeAEHHbIX B JNIEKTPOHHYIO (OpMY 3asiBNEHUA 3HAYEeHUA B
nto6on MOMEHT MO XenaHuto NoNb3oBaTens, B TOM YMcne npy BO3HMKHOBEHMM OLLMOOK BBOAA U
BO3BpaTe 4115 NOBTOPHOIO BBOAA 3HAYEHUN B ANEKTPOHHYI0 (PopMy 3asBneHus;

5) 3anonHeHwe nonen 9NeKTpoOHHOW YOpMbl 3asBNEeHUs1 A0 Havarna BBOAa CBeAEeHWU
3asBUTENEM C WCMNOMb30OBaHMEM cBedeHun, pasmeweHHbix B ECWA, wn cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalwlencs CcBedeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME NAEHTUMMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOOM M3 3TanoB 3anofIHEHUS ANEKTPOHHON (POPMBbI
3aaBneHns 6e3 notepm paHee BBeAEHHOM MHOpMaumw;

7) BO3MOXHOCTb AOCTYyMNa 3asBUTENSs K paHee NoAaHHbIM UM 3asiBIEHUSAM B TEYEHNE He
MeHee OHOro rofa, a Takke 4aCTM4yHO CHOPMUPOBAHHBLIM 3aSBMEHUSIM - B TEYEHUE HE MeHee
3 mecsaues.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyLlecTBnsieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBMTENIO NPeaOCTaBNAETCs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble ons npuema
AaTy u Bpems B npegenax YCTAHOBMIEHHOIO B MHOMoQyHKUMOHANbHOM LEHTpe rpaduka
npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfieHust 3TON AaThbl.

Ana ocywecTBneHna npegsBaputenbHOM 3anucu nocpeactsom PecnybnunkaHckoro
nopTana 3asiBuTento HeobxoaMMOo yKasaTb 3anpalimBaemMble CUCTEMOWN AaHHbIe, B TOM YUChE:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBeAEHWW, KOTOpble coobwmn  3asBuTenb npwm
npenBapuUTenbHON 3anncu, JOKYMEHTaM, NpeacTaBrieHHbIM 3adaBuTenemM npu fIM4HOM npueme,
npegBapuTenbHas 3anMcb aHHynmpyeTcs.

Mpn ocywecTBrneHun npegBapuTenbHOM  3anucyu  3assBuTento  obecneyuBaeTcs
BO3MOXHOCTb pacneyaTtaTb TarioH-nogTBepxaeHune. B cnyyae, ecnu 3aasuTens coobWwmnT agpec
3MEKTPOHHOM MOYTbl, Ha YKasaHHbIA ajpec TaKke Hanpasnsetca WHdopmaumsa o
noaTBepXXaeHUn NnpeaBapuTEnNbHON 3anMcK C yka3aHUeM AaTthbl, BPEMEHN N MecTa npuema.



Mpn ocywecTBneHMn npeaBapuUTeNbHOM 3anucun 3asBuTernb B 00si3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNnbHasa 3anucb aHHYNMPYETCs B Criydae ero HesBKM Mo
ncreyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpEMEHU npuemMa.

3aaBuTenb B Ntoboe Bpemsi BpaBe 0TKa3aTbCHA OT NpeaBapuUTEeSibHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABMTENSA COBEPLUEHUS WHbIX OEWUCTBUA, KpoMe
NPOXOXOEHUs UMAeHTUdUKaumMmM n ayteHTudukaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMM aktammn Poccuinckon depgepaumu, ykasaHus Uenu  npuema, a Takke
npefoCcTaBfieHnUs CBEAEHUW, HeobxoauMbiXx AN pacdeTa AOfIUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTag, nocrnenoBaTenbHOCTb U CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHbIX NPoLEAYp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHUS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLUMOHAMNbHbIX LLEeHTpax

3.1. OnucaHune nocnegoBaTenNbHOCTM AENCTBUIA NPY NpeaocTaBeHnn
MyHULMNAnbHOW yCryru

3.1.1. MNMpepocTtaBneHne MyHuUMNANbLHOW yCryrn BKAYaeT B ceba  cnegylouimne
afMWHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N pacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeACTaBeHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBfeHnn MyHULUMNanbHON yCnyru;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTENO peayrnbTaTta MyHULMNanbHON yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asiBuTernto

3.2.1. OcHOBaHMEeM Havana BbIMNOMHEHMA A4MWHUCTPATUBHOM nNpoueaypbl sBNsieTcs
obpalleHne 3aaBuTENs MO BOMPOCaM, CBA3a@HHbIM C NPeaoCTaBfeHNeM MyHULUnanbHOW
yCcnyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLl — paboTHnk ML,

npyn obpaweHun 3assutena B OpraH - cekpeTapb WCMNOSHUTENbHOrO KoMMUTEeTa
CpeaHetopTKYNbCKOro cenbckoro noceneHns Cnacckoro MyHMumnanbHoro panoHa Pecnybnuku
TaTapcTaH(ganee - OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYITbTUPOBAHMUE).

3.2.2. 3asBuTen BnpaBe o0OpPaTUTLCSA 3a KOHCYyNbTauMen O MOpsiAKe U CpokKax
npegocTaBneHns myHuumnansHon ycnyrm B8 MOLL nuyHo 1 no TenedoHy 1 3NeKTpOHHOM NoYTe.

PaboTHuk MO®Ll koHcynbTMpyeT 3asBuTend, B TOM 4ucre Mo cocTtasy, opme
npeacTaBnsemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

3asBUTENb MOXET NMOMY4YnTb MHPOPMaLUIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOSTHAKTCSA B AeHb 0bpalLeHns 3asBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASKOTCA: KOHCYyNbTauus no
coctaBy, opMe npeacTtaBnseMon OOKYMEHTauum M OpyrMMm Bonpocam, HeobxoaumbiM Ons
NonyyYeHnss MyHUUMNanbLHOM YCryru.

3.2.3. 3asaButenb BnpaBe obpatntbca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTe, a
TaKke Nosny4nTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke wm
CpoKax npefocTaBfeHns MyHUUMnanbHOW Yycnyru, B TOM 4uUCre no cocTasy, dopme
npeacTaBnsaemMon JOKYMEeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON YCnyru.

[OmMKHOCTHOE NKNLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHOpMUPYeT 3aaBUTENS B
cooTBeTCTBUMN C TpeboBaHnsiMn NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.



AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnMBaemble HacTOALLMM MYHKTOM,
BbINOSHSIOTCA B TeYeHMe Tpex pabounx AHeN Co AHS NOCTynneHus obpalleHus.

PesynbTaTamu BbINOMHEHMS aAMUHUCTPATUBHbBIX NpoLeayp SBNSTCSA: KOHCYNbTauum no
coctaBy, cdopme npeacTaBnsieMon AOKyMeHTauuMM u OpyrMMm Borpocam, HeobGxoaumbiM Onist
MONyYeHUst MyHULMNAanbHON YCIyri.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMnrekta 4OKyYMeHTOB,
npeacTtaBii€eHHbIX 3adBUTENIEM

3.3.1. lNMprnem OOKYMEHTOB AN NpefoCTaBfieHus MyHUumMnanbHon ycnyrm vyepes ML
unu yaganeHHoe paboyee mecto MOLIL.

3.3.1.1. BasaButenb (npeactaeBuTenb 3asiBuTens) obpawaetrca B MOLl ¢ 3anpocom o
npefocTaBfeHMn MyHUUMNANbHOW YCryrn U npeacrtaBndeTr [OKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 afAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLero AO0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, YKasdaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMmeHTa;

3anorHAeT aneKTPOoHHY dhopmy 3assreHns B AIC MoL;

npy npegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaTMBHOMO
pernameHTa Ha O6yMaXHOM HocuUTesie, OCYLLECTBISET CKaHMpOBaHWE MpeacTaBlieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AVUIC MOPL| gokymeHThbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBfieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATUMBHBIX Mpoueayp SBNATCA: FOTOBOE K
OoTnpaBKe 3asiBfieHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTtHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
OpraH B anekTpoHHOM dopMe (B cOCTaBe NaKeTOB 3MEKTPOHHbLIX Aefl) B TevYeHue OAHOro
paboyero aHA co aHs obpalleHus 3asBUTENs B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATMBHLIX Npouedyp SBRASKTCA: 3asBreHve U
nakeT [OKYMEHTOB (3MeKTpOHHOE [fero), HanpasneHHole B OpraH, nocpeacTBOM CUCTEMBI
3IEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. Nprnem goKyMeHTOB AN NpefocTaBrieHUss MyHUUUNAanbHOW YCNyrn B 351IEKTPOHHOM
dopme vepes EgmHbin, PecnybnukaHckuii noprtan.

3.3.2.1. 3asBuTenb Ana nogayn 3asBNEHUs B 3MEKTPOHHOMW popme BbIMOMHAET
cnegywlwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBMEHWs], BKIOYAKOLWYO CBeAeHUs, HeobxoamMmble U
obsizaTenbHble A48 NpeaoCcTaBneHnss MyHUUMNAanNbLHOW YCIyru;

NpUKpennseT AOKYMEHTbI B ANIEKTPOHHOMN hopMe MUnn SNEKTPOHHbIE 0bpasbl JOKYMEHTOB
K pbopme 3neKTpOHHOro 3asBneHns (npu HeobxoammocTn);

nogTeepxgaeT akT O03HaKOMIMEHWA W cornacusi € YCnoBusMM WU NOPAOKOM
npegocTaBneHns  MyHuUMNanbHOW  yCcriyrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOro 3asBrieHuns);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBNeHNs);



OTnpaBnseT 3arofiIHeHHOEe ONEeKTPOHHOe 3asiBNneHne (HaxumaeT COOTBETCTBYIOLLYIO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

9NEKTPOHHOE 3asiBNeHne nognucbiBaeTca B COOTBETCTBMM C TpeboBaHUAMU nyHKkTa 2.5.3
aAMWHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOIO 3asBEHNS.

dopmaTHo-nornveckasi NpoBepka chopMmMpOBaAHHOIO 3as8BEHUS OCYLLLECTBNAETCA Nocne
3arosfiHeHUs 3asBUTENEM KaXaoro U3 nosen anekTpoHHoM popmMbl 3asiBrieHns. Npu BbigBNEeHUN
HEKOPPEKTHO 3anOfIHEHHOIo NOSIS ANEKTPOHHON hOPMbI 3asBMEHUs 3asaBUTENb YBEAOMIISeTCS
O XapakTepe BbISIBIIEHHON OWNOKN 1 Nnopsake ee ycTpaHeHMs NoCpeacTBOM UHPOPMaLNOHHOMO
COo06LLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbINOJSTHAIOTCA B AeHb ObpalleHns 3aaBuUTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATMBHLIX MNpoueayp SBASOTCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI SfIEKTPOHHOIO B3auMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta JoKkyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNA agMWHUCTPATMBHOW MNpouenypbl sBnsieTcs
NoCTynfneHne 3asiBNeHnss W WHbIX [OOKYMEHTOB, HeobxoauMMmbIX [Ona npegocTaBrieHus
MYHULIMNAnNbHON YCNYru.

HOSMKHOCTHBLIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM  MNpouenypbl  SABMASETCH  CeKpeTapb  MCMNOMHUTENbHOMO  KoMuTeTa
CpeHeopTKYbCKOro cenbckoro noceneHna Cnacckoro MyHUUunanbHoOro panoHa Pecnybnukm
TaTapcTaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPpUEM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE I5nuUO, OTBETCTBEHHOE 3a MNpuUeEM [JOKYMEHTOB, B criyvyae
obpalleHna 3aasutens c 3asiereHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET NIMYHOCTb 3asBUTENS;

NpPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLETO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWsM, yKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfiaMeHTa, MNpPOBEPKY COOTBETCTBUS MNpPeACTaBIiEeHHbIX [OOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMAM (Hagnexailee oopmrieHne Konuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX NOAYMCTOK, MPUMNUCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OFTOBOPEHHbLIX UCNPaBIieHnI);

3anosiHAET ANEeKTPOHHYK (hopMy 3adBneHna B aBTOMaTM3MPOBaHHON MHGOPMaLMOHHON
cucteme, npegHasHa4YeHHOM AS1s OKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npy nNpefocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpPaTMBHOMO
pernameHTa Ha OyMaXHOM HoOcuUTene, OCYLIECTBSET CKaHMpOBaHWE MpeacTaBieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaeT 3asiBUTENIO HA NPOBEPKY U NognNncaHue;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpyxaeT B aBTOMaTU3NPOBaHHY UH(POPMALMOHHYO CUCTEMY, NPeAHa3HaYeHHyYIo Ans
OKa3aHus TrOCYOapCTBEHHbIX W MyHUMUMNAMNbHBLIX YCAYr AOKYMEHTbl, MpeAcTaBfeHHble B
3NEKTPOHHOW POPME UMK ANEKTPOHHbIE 00pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, hopmupyeT
3M1EKTPOHHOE A€ero;

BO3BpaLlaeT NOANMCAHHOE 3asBNieHNe 1 opurMHanbl OyMaXKHbIX OKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHUM NS OTKasa B rnpyemMe JOKYMEHTOB AOSPKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a MNpueM LOKYMEHTOB, yBELOMIISET 3asBUTENS O Hanu4Mm NpensaTcTBUA AN
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C OObSICHEHMEM COAEPXKAHUSA BbISBMEHHbIX
OCHOBaHW Ansl OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. JomkHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB, Nocse nocTynreHns
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3asdBMNEHUI0 HOMEep B COOTBETCTBMM C HOMEHKIATypon Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME JMEKTPOHHbIE Aera, B TOM 4ucCrie MPUIoXeHHble 3asiBUTenem
AOKYMEHTbI B 9N1EKTPOHHOM (DOPME 1 3NEKTPOHHbIE 0Bpasbl AOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;



npoeepsieT  cobniogeHne  yCcrnoBum  OEWCTBUTENbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpencTtsoMm obpalieHua Kk EguHomy noptany (B criydae, ecnu 3asBuTerneMm npencraBfieHbl
3MIEeKTPOHHbIE [OOKYMEHTbl, MNOAMUCAHHbIE YCUNEHHOW KBanuUUUPOBAHHON 3NEKTPOHHOW
noanucbHo).

Mpn HannuMm ocHOBaHW, NPEedyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernaMmeHTa, nogrotTaBnNMBaeT MPOEKT peweHus 06 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeOCTaBEHNA MYHULMNANbHOW YCIyr.

B cnyyae, ecnu B pesynbTate NpoBEpPKU YCUNEHHOM KBaNnnOUUNPOBaHHOW 3NEKTPOHHOW
noanncu BbISIBIEHO HecoOnaeHne ycrnoBun ee LEeWNCTBUTENbHOCTU, MPOEKT pelleHust o6
OoTKase [OOSIKEeH cofepxaTtb MyHKTbl cTtatbl 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUINN OCHOBaHMEM NS ero NPUHATUS.

MpoekT peweHns 06 oTkase B Npueme LJOKYMEHTOB, HEOOXOANMbIX AN NpeAoCcTaBneHns
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM NpuyvH oTkasa (B criydae, ecrnivm oCHOBaHUA Onsl OTkasa B
npueme OOKYMEHTOB, HEOOXOANMBIX ANS NpeaoCTaBNeHNa MyHUUUNANsLHOW YCnyru, CBA3aHbl C
HapyLWeHNEM YCTaHOBIMEHHbIX TpeboBaHWMM K TakMM OOKYMEHTaM, OCHOBaHWA AN OTkas3a B
npueme [OOKYMEHTOB [JOSDKHbI cofepXaTb WHGOPMaumio O HauMMEHOBaHUM [OOKYMEHTOB
(nHpopmaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHblE U (MNn)
npoTMBOpeYMBbIE CBeAEeHUsA, O(OpPMMEHbl C HapyleHMeM YCTaHOBMEHHbIX TpebosaHui),
HanpaBfsieTCa Ha corfacoBaHMe B YCTAHOBMEHHOM MOpsiAke MOCPenCTBOM  CUCTEMBI
3NEKTPOHHOro AOKYMeHTOObopoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX AJ1S
npegocTaBneHns MyHUUUNanbHOW YCNyru, OCyLLeCTBNASeTCA B nopsake, npegyCMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTcyTCcTBUSA OCHOBaHWUWM ANS OTKasa B Npyeme AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfameHTa, A0SPKHOCTHOE L0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B TedeHne ofHoro paboyero AHA CO OHSA MOCTYNNEHUsa 3asBreHus, HanpasnseT
3asBUTEN0, yKa3aHHbIM B 3adBfNeHUn crnocobom, yBegoMSeHUe O MOCTYNfeHUn 3asiBNeHus,
cofepxallee BXOOALWMA PEermcTpaLMOHHbI HOMEpP 3asiBrieHus, AaTty NosfydeHusa 3asiBreHus,
nepeyYeHb HaMMeHOBaHUK annoB, MpeAcTaBfeHHbIX K HEMY AOKYMEHTOB, AaTy nosiydeHus
pesyrnbTata MyHULMNANbHOW YCAYTri.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernameHTa, npy Hanu4iMm TEXHNYECKOM BO3MOXHOCTUN OCYLLIECTBNSAETCH B
aBTOMaTU4YECKOM peXumMe C MCMNoSib30BaHMEM aBTOMATM3MPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKas3aHUs rocyaAapCTBEHHbIX U MyHUUMNANbHBIX YCAYT.

3.3.3.5.  AOMuHUCTpaTMBHblE Mpouedypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
aAMWHNCTPATUBHOIO perfameHTa, BbINOSHAKTCA B TeyYeHue opHoro paboyero gHA CO OHA
NOCTYNfEeHUs 3asBfIeHMs1 HA pacCMOTpeHMe.

PesynbTatamu BbINOMIHEHNA aAMWHUCTPATUBHBLIX MpoUenyp SABMASKOTCA: NPUHATBIA Ha
pacCMOTPEHNE KOMMSIEKT JOKYMEHTOB UIM NPOEKT pelleHns o6 oTkase B npueme JOKYMEHTOB,
Heobxo4MMbIX A48 NPefoCTaBeHNS MyHULMNANbHON YCyru.

3.4. HanpaBneHue MexBeJOMCTBEHHBIX 3aMpOCOB B OpraHbl, y4acTBYOLLME B NPeAOCTaBNEHUN
MyHMUMNANsHON ycnyru

3.4.1. OcHoBaHMEM Hayana BbIMOMHEHNA agMUWHUCTPATMBHOMW Npoueaypbl sBNsieTcs
nonyyeHne [OOSMKHOCTHBIM — NUUOM  (pabBOTHUKOM), YNOSTHOMOYEHHbIM Ha  BbINOSIHEHME
aAMUHUCTPATUBHON npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHONO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3asiBUTESSI AOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOMNHEHNE
agMUHUCTPATMBHOMW  Mnpoueaypbl, SBMAAeTCA  CekpeTapb  WUCMOSHUTENbHOroO  KoMUTEeTa
CpeHeopTKYbCKOro cenbckoro noceneHna Cnacckoro MyHuUunanbHoOro panoHa Pecnybnukm
TatapctaH (manee - [OOMKHOCTHOE  NMUO, OTBETCTBEHHOE  3a HanpasneHue
MeXBEOOMCTBEHHbIX 3anpocoB).

3.4.2. [OMmKHOCTHOE InMUO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeLOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 9NEKTPOHHOM dopme nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  3fIEKTPOHHOIO  B3aMMOAEWNCTBUS  (MpU OTCYTCTBUN  TEXHUYECKOM



BO3MOXHOCTU — MHbIMK cnocobamn) 3anpocbl O NpeaoCTaBNEHUN LOKYMEHTOB W CBEAEHWUN,
npesyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOSALWMM NMYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBIEHNSA HA pacCMOTPEHME.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SBMASTCA: HanpasfieHHbIe B
opraHbl Bfiactu u (unu) nogBe4oOMCTBEHHbIE OpraHam BfiaCcTu opraHn3aumm 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [daHHbIX Ha OCHOBaHMM 3arnpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3fEKTPOHHOMO B3aMMOAEWUCTBUS, NpPeaocTaBnsaoT
3anpawmBaemMble OOKYMEHTbl (MHCpOpMauuio) nn HanpaenawT yBegoMieHns o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmauumn, Heobxoanmbix Anst NpegoCTaBNeHUS MyHULMNANbLHON YCyru
(nanee — yBegomneHue o6 oTkase).

AOMWHUCTpATUBHLIE npoueaypsbl, yCTaHaBnMBaeMmble HacToSALWMM NYHKTOM,
BbIMOMHATCA B TeYeHue MATM OHEW CO OHSA MOCTYMMEeHUs MeXBeAOMCTBEHHOro 3anpoca B
opraH unuM opraHusauuio, nNpeaocTaBnsalWmMe OOKYMEHT U UHAOPMAaLUIO, €CNN NHbIE CPOKM
NnoaroTOBKW W HanpasfieHUsi OTBeTa Ha MEeXBEeOOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
denepanbHbIMKM 3aKkoHaMK, npaBoBbiMW akTamu [MpaButenbctBa Poccuiickon ®epepaumnn u
NPUHATBIMKU B COOTBETCTBMM C heaepanbHbiMKU 3aKOHAMWU HOPMAaTUBHBLIMW NPAaBOBbLIMU aKTamu
Pecnybnukn TatapcraH.

PesynbTatamu BbINOSTHEHUS aOMUHUCTPATMBHBLIX Mpouenyp SBASKTCA: LOOKYMEHTbI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHNa MyHMUMNansHon ycnyrm, nnbo ysegomneHme
00 oTKase, HanpaBfneHHble [JOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpasfeHue
MEXXBEOOMCTBEHHbIX 3aMpoCoB.

3.4.4. [JomkHOCTHOE IMUO, OTBETCTBEHHOE 3a HarpasfeHne MeXBeLOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO  3SIEKTPOHHOIO
B3aMMOAENCTBUS  OOKYMEHTbI (cBepeHus), Heobxoaumble  Ons npenocTaBneHus
MyHUUMNaneHOW ycnyru, nubo yeBegomrieHne o6 OTkase Mpu OTCYTCTBUM AOKYMeHTa u (1nu)
nHdopmauunuy;

Npy  HanNU4YUMU OCHOBaHWUW, MNPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBNMBaEeT MNPOEKT peweHns o6 oTkaze B MpuUeMe [OOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBNeHns MyHUUMNAanbHOW YCyri.

MpoekT peweHns o6 oTkase B NpnemMe AOKYMEHTOB, HEOBX0AUMbIX 4N NpenoCTaBneHNs
MYHUUMNANbHOM YCNyru, ¢ ykasaHnemM NpuyvH oTkKasa (B criydae, ecrnm oCHOBaHWUA st OTkasa B
npuemMe AOKYMEHTOB, HEOOXOOMMbIX 4N NPEeAoCTaBEHNA MyHMUMNANbHON yCnyru, cBsi3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TPpeboBaHUN K TakMM [AOKYMEHTaM, OCHOBaHuUs ANs OoTKasa B
npueMe OOKYMEHTOB [JOSTKHbl cogepXaTb WHOPMauui O HaMMEHOBAHUM [OOKYMEHTOB
(nHpopMaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
NpPoTUBOPEYNBbIE CBeAEHMsl, OOPMIEHbl C HapyLlEHWEM YCTaHOBIEHHbLIX TpeboBaHun),
HanpaBfsieTCA Ha corfacoBaHMe B YCTAHOBMIEHHOM MoOpsiake MOCPeAcTBOM  CUCTEMBbI
3MEKTPOHHOro AOKYyMEHTO060pOoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npueme AOKYMEHTOB, HEOOXOAUMbIX OIS
npefocTaBneHnuss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npesycMOTPeHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM NMYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYEHNA CBEAEHNN N0 MEXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamn BbINOMHEHUST aOMUHUCTPATUBHLIX MNpouenyp SBNAKTCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble onst NpeoCTaBeHUs MyHULMNANbHON YCyr, NPOekT peweHus o6
OTKase B npueme LOKYMEHTOB, HEOOXOAMMBIX A5 NPeOCTaBNeHNA MyHULUMNANbHON YCnyru.

3.4.5. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu Hanuynun TeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBIISIETCA B aBTOMaTUYECKOM
pexvme C  MCNOMb30BaHMEM  aBTOMATU3UPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, B TOM 4ucCrie C
MOMEHTa perncTpauumn 3asiBNeHnst B COOTBETCTBMM C MYHKTOM 2.13 agMWUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarbHbIA CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHbIX NpoLenyp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa, CocTaBnaeT Tpu pabounx gHs.



3.4.1. Cnyyan n nopagok npefoctaBneHus MyHMUUnansHOW yeryri B yrnpexaaroLem (npo
aKTUBHOM) pexunme

MpegocTaBneHne MyHULMNAnNbHOW yCryrn B ynpexaarowem (Npo akTUBHOM) pexume He
npeaycMOTPEHO.

3.5. MNogrotoBka pesynbTata MyHULUMNATLHOW YCIyrU

3.5.1. OcHoBaHMeM Ha4ana BbINOMIHEHMS aAMUHUCTPATMBHOM Npouenypbl ABNsSeTcs
NocTynneHne oT OOSMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBSieHWe MeXBeOOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwui), HeobxoauMMblX And npefocTaBfeHuUs MyHULMNanbHON
ycnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE afMUHUCTPATUBHOM NpoLeaypsl,
ABISETCA ceKkpeTapb UCNOSHUTENBHOro kKommuteta CpegHerpTKYNbCKOro CernbCKOro nocesneHus
Cnacckoro myHuMumnanbHoro pamoHa Pecnybnukm TatapctaH (ganee - AOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NOAroTOBKY pesynbTata npegocTaBNeHns MyHULMNansHOM ycnyru).

3.5.2. [JomKHOCTHOE nnLo, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta npeaocTtaBfieHna
MYHULMNANbHON YCNYru:

paccmaTpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT [AOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfieHNUss MyHUUMNANbLHOW YCNyru;

Npy BbISBIEHUM OCHOBaHUW AN OTKasa B NpeAoCTaBfEeHUM MyHULMNAnbHOW YCryru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO perflaMeHTa, NoAroTaBnmeaeT NPOEKT peLleHus
06 oTKkase B NpegoCTaBfeHNn MyHULMNAnbHOW YCNyru;

B CNnyyae OTCYTCTBMS OCHOBaHWM ANA OTKasa B MNpefocTaBfieHun MyHUUMNasibHOM
ycrnyru, npenyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMUHUCTPATUBHONO perriameHTta, no wutoram
pPacCMOTPEHNA [OKYMEHTOB, HeObXoAuMbIX AN NpefocTaBfeHus MyHUUMNansHOW YCIyru,
noarotaBnMBaeT NPOEKT pesynbTaTta NpeaocTaBneHns MyHULMNAIbHON YCNYyrn B COOTBETCTBUM
c nognyHktamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpasnseT NOAroTOBMEHHbLIN MNPOEKT pe3ynbTaTa NPefoCTaBfEHUS MYHMLMNANbHOW
yCryrm Ha corfniacoBaHve B YCTaAHOBJIEHHOM Mopsiake NOCPeaCcTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbIMOJSTHAIOTCA B TeYEHUe ogHOro paboyvero aHs.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp SABASKTCA: MPOEKT peLleHus
06 oTkase B NpegoCTaBfieHUN MYHULMNANbHOW YCIyru, NPOEKT peLleHns O npeaocTaBrneHumn
MYHUUMNANbHOW YCRyru.

3.5.3. CornacoBaHne un nognucaHve npoekTa pes3ynbTata npeaocTaBneHns
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM
CTPYKTYPHOro nogpasfeneHusi, OTBETCTBEHHOIO 3a MOArOTOBKY pes3yfnbTarta MyHUuunanbHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBreHHble MPOEKTbl OOKYMEHTOB, MMeLWMe 3amMedvaHus, BO3BpallaloTCcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTta MyHuuunanbHon ycnyrin. [Nocne
yCTpaHeHUss 3aMevyaHUn NPOEeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ONA COorracoBaHUs u
nognucaHus.

PykoBogntens OpraHa npu paccMOTPEHMM NPOEKTOB [OOKYMEHTOB MpoBepseT
cobniogeHne agMUHUCTPATUBHOIO perfiameHTa AOSMKHOCTHbIMM nunuamm OpraHa B 4actu
CPOKOB BbINOJSIHEHUS agMUHUCTPATMBHLIX Mpoueayp, WX MocnefoBaTenbHOCTU U MOSMHOTHI,
HanMyusa corracoBaHUn YNONMHOMOYEHHbIX SOMKHOCTHbIX Ny, OpraHa B CUCTEME 3MEKTPOHHOIO
AOKyMeHToobopoTa.

B cnyyae BbISIBieHMSI HapyLUEHUWW B 4YacTU CPOKOB BbINOSIHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM W NoNHOTbl PykoBogutene OpraHa uHUUMupyeT
npuBrneYyeHne K OTBETCTBEHHOCTW Nuu, OONYCTUBLUMX HapyLUEeHUs, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacTOALLMM MYyHKTOM,
BbIMOJSTHAKOTCA B TEYEHNEe o4HOro paboyero aHs.



PesynbTtatamn BbINOMHEHUS aAMUHUCTPATMBHBLIX MNpoUedyp SABMSOTCHA: peweHue 06
oTKase B Mpueme [OKYMEHTOB HeObXoAWMbIX ANA npefocTaBneHus MyHULMNAanbHOW YCnyru,
pelleHne o6 oTkase B NpedoCTaBNeHUN MyHULMNAanNbHOW YCRyrn, pelleHme o npeaocTaBneHnm
MYHULMNANbHOW YCIyru.

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHMUCTPaTMBHOIO
pernameHTa, npu HamMynm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBISEeTCA B aBTOMaTU4ecKoMm
pexuMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  MH(OPMAUUOHHOW  CUCTEMBI,
npeaHasHavYeHHoW Ansi oka3aHUs rocy4apCTBEeHHbIX U MyHULMNANbHbLIX YCYT.

MakcrmarbHbI CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX Npouenyp, ykasaHHbIX B NyHKTe
3.5. aAMWHUCTPaTUBHOIO perfiaMmeHTa, cocTaBnseT ABa pabounx aHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedyrnbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4ana BbINOMIHEHUS aAMUHUCTPATMBHOM Npouenypbl ABNsSeTcs
nosiyyeHne [OOSMKHOCTHBbIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE a4MWHUCTPATUBHOM
npouenypbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuLmMnanbHOW YCryr.

HOSMKHOCTHBIM NIMLIOM, OTBETCTBEHHbBIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOWN NpoLeaypbl,
ABNSAETCA CeKpeTapb UCMOMHUTENBHOrO kommuteta CpegHerpTKYIbCKOro CENbCKOro noceneHns
Cnacckoro myHuumnanbHoro panoHa Pecnybnuku TatapctaH (ganee - OOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneuynBaeT permctpauuio U BHECEHWEe CBedeHWW O pesynbTaTte npefocTaBreHus
MYHUUMNANbHOW YycrnyrM B NOACUCTEMY BedeHUMst [OOKYMeHTauum aBToOMaTU3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKa3aHWA  roCyapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaButensa (ero npeacraBuUTeENsl) CnocoboM, yKasaHHbIM B 3asiBieHUMU, O
pesynbtate npeaocTaBfeHnUss MyHUUMNANbHOM YCyrM WM O BO3MOXHOCTU  NOMyvYeHUs
pesynbTata NnpegocTtaBneHns MyHuuunansHom ycnyrm B Oprade unvm 8 MOLL.

WcnonHeHne npouenyp Npu HamnuMm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBASETCS B
aBTOMaTMYECKOM peXumMe C MCNoSfb30BaHMEM aBTOMATU3NMPOBAHHOW WH(OPMAaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOMHATCA B Te4eHne ogHoro paboyero AHA co OHS NognucaHnsa AOKyMeHTa, ABNSALWerocs
pe3ynbTaTtoM MpefoCTaBfeHns MyHUUMNAnbHOW YCNyry, YNOSHOMOYEHHbIM OOJDKHOCTHBIM
nnyom OpraHa (OpraHom).

PesynbTatamu BbINONHEHNS agMUHUCTPATMBHBIX Npoueayp SABNATCA: pas3MelleHune
CBeeHUNn O pesynbTate nNpeaocTaBfieHUss MYHUUMNanbHOW YyCriyru B  MHGOPMAaLMOHHBIX
cucTemMax, M3BelleHue 3asBuTensa (ero npeactaButend) O pesynbrate npegocTaBneHns
MYHUUMNANbHOM ycnyrm n cnocobax ero nosnyyYeHus.

3.6.3. MNopsgok Bbigaun (HanpaeneHust) pesynbTarta NPeaocTaBnNeHns MyHULMNANbHOM
ycnyru:

3.6.3.1. lNpun obpalleHnn 3aaBUTENA 3a pe3ynbTaToM MyHuumnanbHown ycnyrm B MOLL,
paboTHMk MOLl BbigaeT 3asBuTENt0 pesynbTaT MyHUUMNanbHOM ycnyru B oopme ak3emnnsipa
9NEKTPOHHOro AOKymMeHTa Ha 6GymaxHom Hocutene. [lo TpebGoBaHuio 3asBUTENs BMeECTe C
9K3eMMASPOM 3JFIEKTPOHHOrO OOKYMeHTa Ha OyMaXHOM HocuTene emy npefocraBndeTcs
3K3eMMnnsap 9NeKTPOHHOro AOKYMEeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHGopMauun
UM HanpasfieHUs1 3K3eMnnsdpa 3NEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW rnoyTe B ajpec
3aaButens. Npun 3anucn Ha CbeMHbIN HOCUTENb MHAOPMALMKM UM HanpaBneHun aKk3emnnapa
3MIEKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOPOr0 COCTaBfiEeH 3K3eMnndp 3eKTPOHHOro
AOKyMeHTa Ha ByMaKHOM HocuTene, MO ANEKTPOHHOW NoYTe MAEHTUYHOCTb TaKOro ak3emnnspa
3MIEKTPOHHOIrO JOKYMEHTa 3K3eMMNMsipy 3NEeKTPOHHOro AOKyMeHTa Ha OyMaXXHOM HocuTene
3aBepsieTcs YNONMHOMOY€EHHbIM COTPYOHMKOM C NCrnonb30BaHNEM yCUNEeHHON
KBanndnumMpoBaHHOM 3NEKTPOHHOW NoANUCH.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOSALWMM NMYHKTOM,
BbINOJTHAIOTCSA B Nopsiake o4epeaHOCTH, B AeHb NpUbLITUS 3asiBUTENS B CPOKK, YCTAHOBMNEHHbIE
pernameHTomM padoTtbl MOLL.



PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SABRASTCA: hukcaums gakra
BblAaun pesynbTtata npefocrtaBneHnMst MyHuumnanoHon ycnyrm B AUAC MOLU, pesynbtat
npefocTaBfeHnss MyHUUMNAnNsHOW YCNYrn, BblAAaHHbIA 3a8BUTESTHO.

3.6.3.2. lpn obpaweHun 3asBuTENdA 3a pesynbTaTOM MyHULMMNANbHOW YCNyrn 4yepes
EovHbin, PecnybnukaHckun nopTtan 3asBuTEN0 B  JNUWYHbIN  KabvHET aBTOMaTUYECKM
HanpaBnseTCcs ANEeKTPOHHbIN 0Bpa3 AOKYMeHTa, ABNSOWErocs pesynbTaToM npeaocTaBneHus
MYHULUMMNANbHON  yCryrn, NOAMUCaHHbIA  YCUMNEHHOW KBanuuuMpOBaHHON 3MEKTPOHHOM
NnoANUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToOALLMM MYyHKTOM,
BbIMNOSTHAIOTCA B AeHb MNOANMUCAHUS OOKYMEeHTa, NoATBepXaatowero npegocrasneHme (0Tkas B
npegocTaBneHnn) MyHUUMNAansHOW YCryrn, YNONMHOMOYEHHbIM OOSMKHOCTHbIM nuuom OpraHa
(OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUMHUCTPATUBHBLIX MNpoueayp SBMSKOTCA: HanpasreHue
(NnpepoctaBnenne) ¢ wucnonb3oBaHMeM EpauHbin, PecnybnukaHckoro noprtana 3asBUTENO
AOKYMeHTa, noATBepXaroLLero npefocraBrneHe MyHuUmnansHOW ycrnyrn (B TOM Yucne oTkas
B NpeaocTaBneHnn MyHULMNANbLHOM YCryri).

3.6.3.3. lNpwn obpalleHnn 3asBuTensa 3a pesynbTaTtom MyHuuunansHou ycnyrn B OpraH,
AOIPKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbloaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. [lo TpeboBaHWO 3asBUTENS BMECTe C
9K3eMMNNAAPOM 3NEKTPOHHOIO [OKYMeHTa Ha OyMaxHOM HocuTene emy npefoctaBrnsieTcs
3K3eMNNAp AreKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIM HOCUTENb MHopmaunn
NN HanpasneHUsa aK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW nodte B agpec
3aaBuTens.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnuBaemble HaCToALLMM MYyHKTOM,
OCYLLIECTBMAOTCA B MOPSAKE O4YepedHOCTU, B AeHb NpubLITUS 3asBUTEns B COOTBETCTBUM C
[MpaBunamu BHYTpEeHHero TpygoBoro pacnopsgka OpraHa.

PesynbTaTtom BbLINONMHEHUS agMUHUCTPATUBHBLIX Npoueayp ABNATCA: dukcaunsa dakra
Bbldayn pesynbTata NpeaoCTaBfeHNs MyHUUUNanNbHOW YyCryrm B aBTOMaTU3UMPOBAHHOM
WH(POPMALUNOHHON cuUCTeMe, MpedHasHayYeHHOW [N OKa3aHUs  rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.7. cnpaBneHune TeXHNYECKNX OLLINBOK

3.7.1. B cnyyae oOHapyXeHuUst TEXHUYECKOW OLWMNOKN B [OOKYMEHTE, SIBRSOLIEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 mcnpaeneHun TexXHU4eckom owmnbku (npunoxeHue Ne 5 k HacTosiwemy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOaHHbIA 3a8BUTENO0 KaK pes3ynbTaT MyHULMNANbHOW YCIyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, UMeEIoLWMEe IOPUOMYECKY0  CuUny, CBUMAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKON OLLUNOKMN.

3asBneHne 06 wucnpaBneHUN TEXHUYECKON OWUNOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCa pe3ynbTaTtoM MyHMUMMANbHOW ycnyry, nogaeTcs 3asiBUTENeEM
(ynonHOMOYeHHbIM  npeacTaBuTENEM) MOYTOBbIM — OTMpaBfieHnem (B TOM  4ucne cC
NCNoNb30BaHMEM 3MEKTPOHHOM MoyThbl), NMBo Yepe3 EauHbin, PecnybnukaHckuin noptan vnu
MoLI.

3.7.2. JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPMEM LOKYMEHTOB, OCYLLECTBMNSAET NPUEM
3aaBneHns 06 ncnpaeBneHnm TEXHNYECKON OLINGBKK, perucTpmpyeT 3asBreHme C NpUnoXeHHbIMU
AOKYMEeHTaMM W nepefjaeT WX [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCcTOALLMM MYyHKTOM,
BbIMNOJSTHAKOTCA B TeYEHNEe O4HOro paboyvero AHs ¢ Aatbl perucTpaumm 3asBrieHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHLIX MNpouenyp SBNATCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asBfieHWe, HanpaBfieHHOEe Ha PacCMOTPEHWE AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.



3.7.3. [JormKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMmaTtpuBaeT
AOKYMEHTblI M B LENAX BHECEHUS WUCMpPaBfeHWn B [OKYMEHT, ABNAOWWMACA pe3ynbTaToMm
npefocTaBfeHnss MyHUUUNANbHOW YCyru, OCyLecTBRAseT npoueaypbl, NpeayCMOTPEHHbIe
NyHKTOM 3.5 agMWHUCTPATMBHOIO perfiaMeHTa, U BblAaeT UCNPaBIieHHbIN AOKYMEHT 3asiBUTENIO
(ynoslHOMOYEHHOMY MpeAcTaBuUTEmNto) JIMYHO MO POCMUCbL C  U3bATMEM Yy 3asBuTens
(ynoslHOMOYEHHOrO npeacTaBuTensl) OpurnMHana [[OKYMEHTa, B KOTOPOM  COAEpXMTCSA
TexHuyeckas owwubka, WNu HanpaenseT B agpec 3asBuTend MNoYTOBbIM OTNpaBrieHNEM
(nocpeacTBOM 9MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSMYyYEHUA AOOKYMEHTa Mnpu
npegoctasneHm B OpraH opurMHana LOOKYMeHTa, B KOTOPOM COOEpXUTCA TexHu4yeckasd
owmnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbIMONHATCA B Te4eHne ABYX paboumx gHen nocne obHapyXeHUs TEXHUYECKOW OLUIMOBKN Mnn
nony4eHnst ot Noboro 3aMHTEPECOBaHHOMO NnUA 3asBreHnst O 4ONYLLEHHON oLnbKe.

PesynbtatamyM BbINOSIHEHWUST AAMWHUCTPATUBHBIX Mpoueayp SABNSAKTCA: BblAaHHbIV
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. nOpFILI,OK n (*)OprI KOHTpPOJ14 3a npegocraBsiieHneEM MyHI/ILl,VII'IaJ'IbHOIZ ycnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NONOXEHUIN aAMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YyCTaHaBNMBaOLMX TPe6oBaHUS K NpeaoCTaBNEHMIO

MyHULUMNAnNbHOM YCryru, a Takke NPUHATUEM UMW PeLLIEeHNIA

KoHTposib 3a NOMHOTOM W KA4yeCTBOM MPefoCTaBfEHUS MYHULMMNANbLHOM  YCIyru
BKNtoYaeT B cebs BbiiBNieHME W YyCTPaHEHWe HapylleHuh npaB 3adBuTenen, nposeneHue
NpoBepPOK cobnogeHns npoueayp NpPeaocTaBieHns MyHUMUMNanbHOW yCnyru, nOAroTOBKY
pelweHnn Ha gencteus (besgencTane) AOSMKHOCTHBIX NUL, OpraHa MecTHOro caMoynpaBrieHus.

dopmamMn KOHTpoOnst 3a COOMAEHMEM WCMNOSTHEHUS AaOMWHUCTPATUBHBIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB AOKYMEHTOB MO  NpenoCTaBEHUIO
MYHUUMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKN BEAEHUSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSbHbIX MPOBEPOK cobnogeHns
npoueayp NpeaoCTaBneHnss MyHUUMNAnNbHOM YCIyTi.

B uenax Tekywero KOHTPOMS WUCNOMb3YTCS CBEOEHUS, UMEKLWMeCcs B 3SEKTPOHHOM
0ase [pgaHHbIX, cnyxebHas KOppecnoHOeHUMsl, YCTHas U NUCbMEHHas WHdopMauus
AOJDKHOCTHbIX 1L, OCYLLECTBASIOWNX BbINONIHEHME aAMUHUCTPATUBHBIX Npoueayp, XXypHarbl
y4yeTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 ApYrne CBEAEHUS.

[na ocywecTBNeHns KOHTPOMSA 3a COBepLleHMeM AEeNCcTBuMrA Npu npefocTaBfieHumn
MYHUUMNANBbHOMW  YCNYIM WU MPUHATMM  PEeLleHU  PyKOBOOUTEMD OpraHa MECTHOro
camoynpasfeHus NpeaCcTaBnsATCA CNpaBkn O pesynbTaTtax NpeaoCcTaBeHnss MyHULMNanbHON
yCcnyru.

O cnyyasax M npuyYnHaxX HapylweHWs CPOKOB, MNOCHeAoBaTENIbHOCTM M coAepXXaHus
agMUHUCTPATUBHbIX Npoueayp AOSMKHOCTHbIE Nuua HeMeONeHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NpeaocTaBnsaloLWero MyHUUUNanbHyO YCIyry, a Takke NpegnpuHMMaloT CpoYHbIE MepbI
No YCTPaHEHUIO HapyLUEHUN.

Tekywmnn KOHTPOsb 3a cobnogeHneM nocrneaoBaTesibHOCTU OENCTBUI, onpeaerieHHbIX
agMUHUCTPATUBHbIMK  npouefypaMnu  NOo  NPeAoCTaBfiEHNIO  MyHUMUMNANbHOW  YCIyru,
OCYyLEeCTBNAETCA 3aMecTUTeNneM pPyKOBOAUTENst oOpraHa MECTHOro  camoyrnpaBreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPenoCTaBMEHMIO MYHULMNANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLUEeCTBAKWEro opraHmsauuio paboTbl N0  NpeaocTaBreHuto
MYHULMNANBHOW YCAyru.

lMepeyveHb AOMKHOCTHLIX ML, OCYLLECTBNSAIOWMNX TEKYLUNIN KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXEHNAMM O CTPYKTYPHbIX noApasderieHNssX opraHa MeCTHOro caMoynpaBrieHuUs U
OOIMKHOCTHLIMWU pernaMmeHTamu.



4.2. nOpﬂﬂ,OK n Nepnogn4HOCTb OCyLLUECTBIIEHUA NMNITaHOBbIX N BHEMJTAHOBbLIX MPOBEPOK MOJIHOThI
N Ka4vecTBa rnpenocrtasiieHnA MyHVIl_lVIﬂaﬂbHOV’I yCInyru, B TOM 4ucrie nop4anokK um (bOprI
KOHTpPOIA 3a NOSTHOTOW U Ka4YE€CTBOM npengocrtaBiieHnA MyHVILI,VII'IaJ'IbHOI7I ycnyru

4.2.1. KoHTpornb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCryru
ocyLlecTBndaeTcda B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
AOJTDKHOCTHbIX AL, MyHULMNANbHBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBneHnsa KOHTPOSSA 3a NOSIHOTOM U Ka4yeCTBOM npeaocTaBneHus
MYHUUMNANbHOM YCNyru npoBOAATCA NiaHOBbIE M BHEMNMAHOBbIE NpoBepkun. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBIEHWS NTaHOBbIX NPOBEPOK YCTaHaBMMBaEeTCs NnaHoOM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpegocTaBneHnemM
MYHULMNANbHOW YCNyru (KOMMNeKCHbIe MPOBEPKU), UM OTAENbHbIN BONPOC, CBA3aHHbLIV C
npegocTaBfeHMeM MyHUUUNAanbHOM ycnyrn (TemaTnyeckne npoBepkun). [Nposepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3W C MPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criyqyae noslydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbIX NN,
MYHULMNANbHbIX CAY>KaLUunX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISAIOTCA B BUAE akTa NPOBEpPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCTaBnaoLWero MyHMUMnanbHyo
ycnyry, 3a peLueHnsa n gencteus (6esgencrane), NpUHMMaemble (OCYLLIECTBIISIEMbIE) UMW B
Xo4e NpeaocTaBNeHNsa MyHULMNANbHOW YCyrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crydae BbISBEHWUS HapyLIeHWA npaB
3aaBUTENEN BWHOBHbIE IMUA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoauten opraHa MECTHOMO CaMOyrnpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoauntenb (3amMecTtutenb PYKOBOAUTENS) CTPYKTYPHOro noapasferneHns opraHa
MECTHOro camMoOyrnpaBfieHnsi HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpeMeHHOe Wun (Mnu)
HeHagnexauwlee BbINONIHEHNE aOMWHUCTPATUMBHbLIX [OEWCTBUW, YKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NMUA W WHblIE MYHUUMNANbHbIE CRYXallne 3a peleHus U OeUcTBus
(6e3pencTBue), npuHUMaemMble (OCyLLEeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUumnansHOm
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

4.4. TlonoxeHus, xapakTepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBnNeHNeEM MyHULMMNANbHOM YCNyri, B TOM YMCIE CO CTOPOHbI FpaXaaH, ux
00beanHEeHU 1 opraHn3auun

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOM YCNYrM CO CTOPOHbI FpaXaaH, WX
0ObeAVHEHUA M OpraHu3auuii, OCYLLECTBISIETCA MNOCPEACTBOM OTKPbITOCTM OeSATENbHOCTU
opraHa MeCTHOro camoynpaBfieHust Npy NPeaoCTaBNEHUN MYHULMNANBLHOW YCNyrn, NONy4YeHns
MOMHOW, aKkTyanbHOW W  OOCTOBEPHOW WHpopMaumMm O nopsiake npeaocTaBleHus
MYHULUMMNANbHON YCNYrM U BO3MOXHOCTM AocyaebHoro paccmoTpeHns obpalieHun (kanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOM YCIyri.

5. [locyaebHbin (BHeCyaebHbIN) nopaaok obxanoBaHus peLlleHni u genctemm (6esgenctauns)
opraHa, NpeaoCTaBNALLEro MyHALUNANBHYO YCyry, MHOFO(OYHKLMOHANbHOro LeHTpa
NpeaoCTaBnNeHNsi rOCYy4apCTBEHHbIX U MYHULMNANbHbBIX YCIYr, OpraHM3aunin, ykasaHHbIX B



yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke Ux OMKHOCTHbIX NN,
MYHUUMNANbHbIX Cy>KaLmx, paboTHUKOB

5.1. 3agButenn mMmeroT npaBo Ha obxanoBaHue B AocynebHOM nopsigke pelleHun m
aenctenin (6e3nencTeuns) opraHa, NPeaoCTaBnAsOWEro MyHUUMNanbHY YCNyry, AO/MKHOCTHOMO
nvua opraHa, NpefocTaBsoWeEro MyHUUMNANbHYK YCyry, MyHUMUMNANbHOIO ChyXalero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBMAoOWEro MyHULMNANbHY YCNyry, MHOrOMYHKLMOHANbHOMO
LUeHTpa, paboTHUKa MHOTOYHKLMOHANBHOIO LEHTpa, opraHnsaumi, npeaycMoTPEHHbIX YacTblo
1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asaBuTENb MOXET 06paTUTBLCA C XKanobown, B TOM YMCne B CreayoLwmx cnyyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeaoCcTaBeHNN MyHULMNANbHOW YCnyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBfeHus MyHuuMnanbHoOW ycnyrn. B ykasaHHOM cnydae
aocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pPeELLUEHUA U OenctBui (besgencrans)
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHUKA MHOrO(YHKLUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHANbHbLIN LEHTP, peweHus u genctemna (6esgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (QyHKUMSS N0 NpeaoCTaBNEHU0 COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCyr B NONHOM obbeme B nopsiake, onpegerneHHom vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMm NuMbO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBneHne UM ocyLLeCTBEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMK akTamn Poccuickon degepaumm, HopmaTUBHBIMUY NPaBOBLIMU akTamu Pecnybnukm
TaTtapcTaH, MyHUUMNANbHbLIMKA MPABOBbIMW aKkTaMu AONns NpefoCTaBfeHUs MyHULMNanbHON
ycnyru;

4) oTKka3 B nMpueMe [OOKYMEHTOB, MpedoCTaBNeHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccuinckon Penepaumn, HOPMATUBHLIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCcTaBneHus
MYHULMMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B nNpeaocCTaBneHUM MyHUUMNANbHOWM YCMyri, €Cnn OCHOBaHUS OTKasa He
npegycMoTpeHbl dedepasnbHbIMM 3aKOHAMU U NPUHATBIMWA B COOTBETCTBMUM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHbIMK
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecygebHoe) obGxanoBaHue 3asiBUTENeM
peweHnn un pgencteun  (6e3nencTBns)  MHOMOYHKLUMOHANbHOIO  LeHTpa, paboTHuka
MHOrOyHKLMOHANbHOrO LeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOTO(YHKUMOHAsbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMe) KOTOpOro obxanykTcs, BO3MoXeHa yHKUuus no
NpeaoCcTaBfEHNIO COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCIyr B MOMHOM obObeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENA NPU NPeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMaTUBHbIMA  NpaBoBbiMM  akTamu  Poccuinckon — Pegepauuu,
HOpPMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMKW NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpeaoCTaBnsOWEro MyHMUMNAnNbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO yCryry, MHOrFO(YHKUMOHANbHOro LEeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHus3auun, npegycMoTpeHHbIX 4actbio 1.1
crtatbn 16 dPepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B NCNPABMEHUN OOMYLLEHHbIX
UMM OnevaTok M OWKnBOoK B BblAAHHbLIX B pe3ynbTaTte npegoCcTaBneHns MyHUUMNanbHON yCnyru
AOKyMeHTax nnbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHWe 3asiBUTENEM pPeLeHUn W OeUCTBUN
(6e3pencTBmst) MHOrOQYHKLMOHANBHOIO LeHTpa, paboTHUMKA MHOMO(YHKLUMOHANbHOroO LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrOMYHKUMOHAmbHbIN LEHTP, pPELleHns 1 OencTsuns
(6e3penctBne) KOTOporo obGXanyrTcsa, BO3MOXeHa (QyHKUMS NO  NpeaoCTaBIIEHMIO
COOTBETCTBYHOLUMX MyHMUMNAmNbHbIX YCNyr B MNOMHOM obbemMe B nopsake, onpeneneHHoM
yacTtblo 1.3 ctaTbn 16 ®epeparnbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka wnM nopsgka Bblgadn  OOKYMEHTOB NO  pesynbrartam
npegocTaBneHnsa MyHULUMNAnbHON yCcnyru;



9) npuocTaHoOBMeHWE NPeAoCTaBNEHNS MYHMLMNANbHOW YCNYyru, €crnv OCHOBaHus
NPUOCTaAHOBMNEHNS He NpedycMoOTpeHbl deaeparnbHbIMM - 3aKOHaMU W NPUHATBIMUA - B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTMBHbLIMM MNPaBOBbIMW akTamn Poccuickon depepaumn,
3aKOHaMMW M WHbIMW  HOPMaTMBHbIMW  NpaBoBbIMM  akTamm Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMXU NpaBoBbIMM akTamu. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peleHnn n gencteun (6e3gencTBusl) MHOrogYHKUMOHANbHOMO
ueHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryyae, €ecnv Ha
MHOIFO(OYHKLNOHAMNbHbLIN LIEHTP, peleHns n genctsusa (b6esnencremne) KOToporo obxanyroTcs,
BO3r0XeHa PyHKLNA N0 NPegoCTaBEHNIO COOTBETCTBYHOLWMNX MYHUUMMANbHbBIX YCIYr B MOSTHOM
obbeme B nopsgke, onpeaeneHHomM vyactoto 1.3 ctatbmn 16 denepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBNEHNM MyHULMNANbHOW YCyrn JOKYMEHTOB
unn uHopmMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb Mpu
rnepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoAuMMbIX ANA npefocTaBreHus
MyHUUMMNANbHOW ycnyru, nMbo B npedocTaBneHn MyHUUUNAnNbHOM YCIyru, 3a UCKITHYEHUEM
cny4yaes, NpeaycMOTPeHHbIX NYHKTOM 4 yactu 1 ctaTtbn 7 ®epepansHoro 3akoHa Ne 210-03. B
yKkaszaHHOM crnyyae pgocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM pPeLUEeHUn WU
aencteun (6e3gencTBmsi) MHOrO(PYHKUMOHANbHOIO LeHTpa, paboTHMKa MHOroOyHKLMOHAIbHOIo
LeHTpa BO3MOXHO B Crfydae, ecriv Ha MHOroyHKUNOHAMNbHbIA LEHTP, pelleHns U OeACTBUS
(6espenctBne) KoToporo obBXanylTcs, BO3MOXeHa (yHKUMS No  npedocTaBreHuto
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCAyr B MNOAHOM obbemMe B nopsake, onpeneneHHoM
yacTblo 1.3 ctaTbn 16 ®egeparnbHoro 3akoHa Ne 210-$3.

5.2. XXanoba nogaetca B NMCbMeEHHOW hopme Ha BymakHOM HOCUTEne, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCTaBALWNA MYHULMNAMNBHYKO YCIYyry, MHOMOYHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYHOLUMIN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - yvpeauTternle MHOrOyHKUMOHANbHOMO LeHTpa), a
Takke B OpraHusaumun, npegycMoTpeHHble Yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHus wn gencteua  (6es3gencTtBue) pykoBoaUTENA  OpraHa,
NpegoCTaBAOWEro MyHUUUNANbHYO YCNyry, NoalTCa B BbIWECTOAWUN opraH (npu ero
Hanu4nm) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaKOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBMsOWEro MyHuuunanbHyto ycnyry. »Kanobbl Ha pelleHus U Oencrsus
(6e3pencTtBne) paboTHMKA MHOrMOYHKUMOHANbHOIO LEHTpa NogarTCsl PYKOBOOUTENO 3TOro
MHOrodoyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteua  (6esgencreune)
MHOrOyHKLMOHANbHOro LIeHTpa NOAAKTCA y4YpeanTento MHOroyHKLUMOHANbHOrO LeHTpa unm
AOIMPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMAaTUBHbIM MPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna un gencteus (6es3gencrteme) paboOTHUMKOB OpraHuM3auuin,
npenycMOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmim.

YKanoba Ha peweHns wu penctBusa (6esgencTene) opraHa, npenocTaBNAKOLWEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWero MyHUUMNanbHYy
YyCrnyry,  MyHUMUMMANbHOrO  Criyallero, pykoBogUTENs  opraHa, npeaocTaBnfaoLiero
MYHULUMNANbHYKO YCnyry, MOXeT OblTb HanpaBrfieHa no noyTe, Yepe3 MHOrogyHKLUNOHAaNbHbIN
LEHTP, C MCNonb30BaHMEM WHGPOPMALNOHHO-TENTEKOMMYHUKAUMOHHON ceTn «MHTepHeT,
oduumanbHOro cavta opraHa, NpegoCTaBnsALWEro MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noprana, MHPOPMaUMOHHON CUCTEMBbI JocyaebHoro obxanoBaHus, a
TaKke MOXeT ObiTb NPUHATA NPU NIMYHOM Npueme 3asButens. XKanoba Ha pelueHns n gencTeuns
(6e3pencTBne) MHOrOOYHKLMOHANBbHOMO LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOrO LiEeHTpa
MOXeT ObliTb  HanpaBfneHa NO  No4YTe, C  WCMNONb30BaHMEM  WMH(OPMALMOHHO-
TENeKOMMYHUKaLUMOHHON ceTun «W/HTepHeT», oduumanbHOro camta MHOrogYHKLMOHANbHOIO
ueHTpa, EguHoro noptana nu6o PecnybnukaHckoro noprtana, WHOPMALMOHHON CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpuemMe 3aaBuUTens.
XKanoba Ha peleHns n gencreus (besgencTene) opraHmsaunn, NpeayCcMoTpeHHbIX YacTblo 1.1
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa
no noyTe, C UCMNONb30BaHNEM MHIOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odhunymanbHbIX CanToB 3TUX opraHn3auun, EgmHoro noptana nubo PecnybnukaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpuemMe 3asaBUTEnNs.

5.3. XKanob6a gomxHa cogepxaTb:



1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHULUUNANbHY YCNYry, OOMKHOCTHOrO
nMua  opraHa, npefocTaBfsloWero  MyHUuunanbHyl — ycnyry, nvbo  MyHuUMnanbHOro
crnyxawlero, MHOroyHKUMOHANbHOrO LEHTpa, ero pykoBoautena wu (unu) paboTHMKAE,
opraHusaumn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx
pykoBogutenei wu (unu) paboTHUKOB, pelleHns u pencteus (6es3gencTBue) KoOTopbIX
obxanytoTcs;

2) amunuio, uMdA, OTYeCTBO (rMocrnegHee - Mpu HanNuuum), CBeOEeHUs O MecTe
XutenbctBa 3asBuTtena - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHWs O MecTe
HaXOXOEHUA 3asBUTENSA - HOPUOMYECKOrO nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MEeKTPOHHOW MOoYTbl (NPU HanNUYMW) KU NOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHusx u agencteuax (6es3gencteuu) opraua,
npenocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOJIPKHOCTHOrO niua opraHa,
NpefoCTaBnSAOWEro  MyHUUMNAnbHYO  ycryry, JmMbo  MyHUUMNanbHOro  criyXxatlero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBLHOMO LEHTpa, OpraHu3auum,
npenycMOTPeHHbIX YacTblo 1.1 cTaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHWUM KOTOPbIX 3asiBUTENb HE COrMaceH C peleHneM 1 OeNcTBUeEM
(6bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpPegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro cryxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LEeHTpa, opraHu3auuu,
npenycMOTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aasutenem Moryt ObITb nNpeacTaBfeHbl OOKYMEHTbl (NpW  Hanuuuu), MNOATBEpXKAatoLmne
A0BOAbI 3aaBUTENS, NMBO NX KONWUN.

5.4. MoctynuBwas xanoba noanexuTt permctpauumn B CPpoK He no3gHee paboyero gHs,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBliass B oOpraH, NpegoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOTOYHKLMOHANbHbLIN LEHTP, Y4peauTento MHOrodyHKLUMOHANbHOro LeHTpa, B opraHn3aumu,
npenycMoTpeHHble 4vactbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-93, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NoANEeXuT PacCMOTPEHUI0 B TeYeHue NsaTHaguaTu
pabounx [HEM CcO [HA ee perucTpaumm, a B chnydae obxanoBaHWA OTkasa opraHa,
NpeaoCcTaBnAOLWEro MyHULUUNANbHYIO YCyry, MHOrOgYHKLUNOHANbHOIO LieHTpa, opraHmn3auumn,
npenycMOTPEeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB y 3asABMTenNsi Nnbo B MCnpaBneHmMm AonyLEeHHbIX OneYaTok 1 oWnboK nnn B cnyyae
oOXXanoBaHMs HapyLlleHWUs YCTAHOBMEHHOrO CpOKa TakmX WUCMpaBfeHUA - B TedeHue nATu
pabounx gHen co AHS ee perncrTpaunn.

5.6. Mo pesynbTatam paccMOTpeHUs kanobbl MNPUHUMAETCA OOHO W3 ChnegyloLnx
peLeHni;

1) »anoba yaoBneTBopsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa OONyLEeHHbIX ornedyaTtok n ownbok B BblAaHHbIX B pe3yrbTaTe NpeaoCcTaBreHus
MYHUMLUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asBUTENO0 LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX HE MNPeayCMOTPEHO HOpMaTMBHLIMM MpaBoBbIMW akTamu Poccuickon dPepepaumm,
HOPMaTUBHBIMW NpPaBOBbIMKM akTamun Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMW NMPaBOBbIMU
aKTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLUeHusl, YKa3aHHOrO B HacTosLWEM
NyHKTEe, 3ad9BUTENIO B NMUCbMEHHOW (PopMe M MO XeNnaHu 3asBuTerns B 3NeKTPOHHOU dopme
HanpaBnsieTCsl MOTUBMPOBAHHbLIA OTBET O pe3ysibTaTax pacCMOTPEHUS XKanoobl.

5.7. B cnyyae npusHaHus xanobbl nognexawien yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTpPeHUs Xanobbl faeTcs nHpopMaumst 0 OENCTBUAX, OCYLLECTBIISIEMbIX
OpraHom, NpegoCTaBnASWUM MYHULMNAMBHYO YCNYry, MHOrO(YHKUMOHANbHbIM LEHTPOM Nbo
opraHusaumen, npegycMmoTpeHHomn YacTtblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B
uenax He3amMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapylWeHWW nNpu  OKasaHuu
MYHULUMMNANbHOW YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOoCTaBfneHHble HeyaobcTea u
yKa3blBaeTCa WHGopMauua o AanbHeuWwunx AencTBuaX, KOTopble HeobXxoauMo COBEPLUMTb
3aaBUTENIO B LIeNAX NONyYEeHUss MyHULMNANbLHOW YCIyTi.



5.8. B cnyyae npusHaHus anobbl He nognexawen yaoBNeTBOPEHMIO B OTBeTe
3aaBUTENIO O pe3ynbTaTax pacCMOTPEHUs xanobbl J4alTCa apryMeHTUPOBaHHbIE Pa3bACHEHUSA
O MpUYUHAX MPUHATOrO peLleHus, a Takke MHgpopmauusa o nopsagke obxanoBaHMs MPUHATOrO
peLueHuns.

5.9. B cnyyae ycCTaHOBNEHWA B XOA4e WNU NO pe3ynbTaTaM PacCMOTPEHUsT XKanobbl
NPU3HaKoB cOoCTaBa agMUHUCTPATUBHOIO MpPaBOHAapPYLUEHUA UMW NPECTYNNEHUA OOIMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe NOSTHOMOYMSMM MO PACCMOTPEHUIO Kanob, HesamMeanuTenbHO
HaNpaBnslT MMeILLMECH MaTepuarbl B OpraHbl NpoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv no npegoCcTaBreHUIO XUoro
nomeLLeHus Mo A0roBopy coumnarbHOro

Hanma
TVII'IOI?OVI OOroBOP
COUMAINIBHOIO HAMMA >XINnoro rnoMeLweHUA
Ne
«_» 20_r.
(HaMmeHoBaHMe MyHMUMNanNbLHOrO 06pa3oBaHms) (naTa, mecsau, roa)

(HaMmeHoBaHME YMONHOMOYEHHOrO OpraHa roCcyAapCTBEHHOM Bnactm Poccumnckon
depgepaummn, opraHa rocygapcTtBeHHOM Bractu cybbekta Poccuickon depepaumn, opraHa
MECTHOro camoynpasneHust IMbo MHOro ynpaBOMOYEHHOTO COOCTBEHHUKOM NnLA)
AENCTBYIOLLNIA OT MMEHN COBCTBEHHMKA XUITOrO NOMELLEHNS

(ykazaTb cobcTtBeHHuKa: Poccumnckaa ®depepaumda, cybbekt Poccuinckon depepaumn,

MyHUUuMnanbHoe obpasoBaHue)

Ha OCHOBaHWUK or" " r.Ne |
(HaMmeHoBaHMe YNONMHOMOYMBAKOLLETO AOKYMEHTA)

UMeHyeMbIv B AanbHenwem Havmogatenb, C OAHOW CTOPOHbI, W

rpakgaHuH(ka) :

(bamunus, nms, oT4ECTBO)

UMEHyeMbIN B JanbHenwem HaHumaTtenb, C OpYron CTOPOHbl, HA OCHOBaHWW peLUeHns o

npegoCcTaBEHUM XUNOro noMeLleHuns ot " " 20 .

Ne 3aKNI0YNIN HACTOSALLMI JOTOBOP O HWXKECNeayoLWweM.

I. MpeameT gorosopa

1. Hanmopartenb nepegaet HaHumartenio u YneHam ero cembu B BeccpoyHOe BnageHue
N Nonb30BaHME N30NNPOBAHHOE XMMOEe NOMELLEHNE, HaxoasLeecs B

(rocygapCTBEHHOW, MyHMLMNANbHOW - HYXXHOE yKa3aTb)

CcoBCTBEHHOCTH, cOCTOsILLEE U3 KOMHaT(bl) B
KBapTupe (gome) obLien nnowanbio KB. METPOB, B TOM YMCIIE KNIOMN
KB. METPOB, NO agpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , ONg NPOXMBaHUSA B

HeM, a Takke obecrneyvBaeT NnpegocTaBneHne 3a nnaTy KOMMYHarbHbIX YChyr:

(anekTpocHabxeHune, razocHabxeHune, B TOM Yncne

ra3 B 6annoHax, xonogHoe BoAgocHabeHue, BoJooTBeAeHne

(kaHanusaums), ropsiiee BogocHabxxeHne n TennocHabxeHne (otonnexme),

B TOM 4Hucrne npmo6peTeH|/|e M OOCTaBKa TBepOoro tonjmea npn Hann4mm

MeYHOro OTOMMEHMUs, - HY>KHOe yka3aTb)



2. XapakTepucTuka npedoCTaBSAEMOro JXMUMOro MOMELLEHUS, €ro TEXHUYECKOoro
COCTOSIHWS, @ TaKkkKe CaHUTapPHO-TEXHMYECKOro M MHOIO 00OpPYAOBaHUSA, HAXOASILLErOCS B HEM,
yKasaHa B TEXHUYECKOM MacrnopTe XXMUMoro NomMeLLeHus.

3. CoBmecTHO ¢ HaHumaTtenem B Xuroe MOMELLEeHNEe BCENSTCA creaylowmne YreHbl
CeMbM:

1) ;
(CbaMl/IJ'II/IFI, nmMA, OTHECTBO YJleHa ceMbU U CTeNEeHb poacTBa C HaHmmaTeneM)
2) ;
(CbaMl/IJ'II/IFI, nmA, OTHECTBO YJleHa ceMbU U CTeENEeHb poacTBa C HaHmmaTeneM)
3)

(dbamunus, nma, OTYECTBO YreHa CEMbM U CTENEHb POACTBa ¢ HaHMmaTtenem)
[I. OBs1I3aHHOCTN CTOPOH

4. HaHumatenb 065a3aH:

a) NpuHATL OT Hanmmopgatena nNo akTy B CPoK, He npeBbiwatowmi 10 gHen co AHs
noanncaHna HacTosIWero AOoroBopa, NPUrogHoe ANna MNPOXMBAHWUA XWMOe MoMelleHne, B
KOTOPOM NpoOBeAEH TEKYLUMA PEMOHT, 3a WCKMYEHUMEM CryvaeB, KOrda >Xuroe rnomelleHve
npegocTaBnseTcs BO BHOBb BBEAEHHOM B 3KCMIyaTauuio XUMULWHOM oHAe (aKT [OSmKeH
copgepXaTb TONMbKO [aTy COCTaBMEHUS aKTa, PEKBM3UTbl U CTOPOHbI AOroBopa CoLMaribHOro
Hanma, Mo KOTOPOMY MNepedaeTcs XWMMoe MoMelleHne, cBedeHnss 06 MCNpPaBHOCTU XXWUIOro
NnoMeLLeHNs, a Takke CaHUTapHO-TEXHUYECKOro U MHOro 06opyaoBaHNA, HAXOAALWErocsi B HEM
Ha MOMEHT MOoANUCcaHWA akTa, AaTy NPOBeAEeHUs TEKYLEero peMoHTa, CBeAeHMS O NPUrOgHOCTU
XMNOro NOMeLLEeHNs AN NPOXMUBaHUSA, NOAMNUCU CTOPOH, COCTaBUBLLMX aKT);

6) cobniogaTtb npasuna Nofb30BaHUA XUMbIMU NOMELLIEHNAMU;

B) MUCNONb30BaTh XMoe NoMeLLeHNne B COOTBETCTBUM C €r0 Ha3HayYeHueM;

r) noaaepXuBaTb B MICNPABHOM COCTOSIHUW XXMUO€ NMOMELLEHNE, CaHUTaPHO-TEXHNYECKoe U
nHoe obopyaoBaHue, HaxoasiLeecs B HeM, obecneumBaTtb NX COXPAHHOCTL. [Mpn obHapyxeHum
HENCNPaBHOCTEN XXWUMOMO MOMELLEHUA UNN CaHUTaPHO-TEXHUYECKOr0 M MHOro obopyaoBaHuS,
HaxogsLerocs B HEM, HeMeAnNeHHO NPUHUMAaTb BO3MOXHbIE MePbI K UX YCTPaHEHUIO U B Criyvyae
HeobxogumMmocTu coobwatb 0 HMX HanmopaTtenio Mnu B COOTBETCTBYIOLLYIO YNPaBASAOLLYHO
opraHusaumio;

) cogepxaTb B 4YUCTOTE M MOpSOKe Xunoe noMmelleHne, obulee uMMyLecTBO B
MHOIFOKBapTMPHOM OMe, 06beKTbl 6r1aroycTponcTBa;

€) NPOM3BOAMUTb TEKYLLMIA PEMOHT 3aHMMAEMOrO XXNMOro NMOMELLLEHUS.

K TekyliemMy peMOHTY 3aHMMAaeMOro XXWUoro NOMeLLEHWs, BbINonHAeMoMy HaHvmatenem
3a CBOM CYeT, OTHOCcATCA crnegyowme paboTtbl: nobenka, okpacka U OKMNenka CTeH, MOTOSKOB,
oKpacka nonoB, [OBepen, MNOOOKOHHWKOB, OKOHHbIX MepenneTtoB C BHYTPEHHEW CTOPOHbI,
paguaTopoB, a Takke 3aMeHa OKOHHbIX M [BEPHbIX MPMOOPOB, PEMOHT BHYTPUKBAPTUPHOIO
WHXXEHEPHOro obopyaoBaHUSA (3NEKTPONPOBOLKM, XONMOLHOrO W ropsvyero BOAOCHAOXeHus,
TennocHabXeHus, rasocHabxeHus).

Ecnv  BbiNnONMHEeHWe  ykasaHHbIX paboT  BbI3BAHO  HEUCMPABHOCTbIO  OTAENbHbIX
KOHCTPYKTUBHbIX ~ 3NIeMEHTOB  obLliero wumyuwectBa B  MHOMOKBapTMPHOM  [OME UK
obopyaoBaHMsa B HEM NMBO CBA3aHO C MPOM3BOACTBOM KanuTanbHOMO PEMOHTA 4OMa, TO OHU
npomn3BoasaTCs 3a cHeT HanmopaTtens opraHusaumnen, npeanoXxXeHHON nw;

X) HEe NpoOu3BOAUTL MEPEYCTPONCTBO WM (MNX) NepensaHMPOBKY XUMOro nomeweHns 6es
nosny4yeHus COOTBETCTBYHLLEIO cornacoBaHus, npeaycMOTPEHHOro XUNAULLHBIM
3akoHogartenbcTtBoM Poccurckon depepaumm;

3) CBOEBPEMEHHO M B MOSIHOM OObeMe BHOCWUTb B YCTAHOBSIEHHOM MopsAke nnaTy 3a
XUnoe noOMeLleHNne W KOMMYHanbHble YCAyrM MO YTBEPXOEHHbIM B COOTBETCTBMM C
3akoHogaTenbcTBoM Poccunckon defepaumm ueHam n Tapudgam.

B cnyyae HeBHeCeHWA B YCTAHOBMEHHbLIN CPOK MnaTbl 3a XWMoe nomelieHne u (1nwu)
KOMMYyHarnbHble ycnyrm HaHumartens ynnadmsBaeT HanmopgaTento MNeHW B pasmepe,
ycTaHoBneHHoM XunuuwHbiMm Kogekcom Poccuiickon ®degepaumn, 4TO He ocBoboxaaeT
HaHumaTtensa ot ynnatbl NpUYNTaoLWmMXCA NnaTexen;



n) nepecenuTbCs C 4YNeHamu CBOEN CeMbW B MOPSAKe, YCTaHOBMEHHOM XUMULHbIM
kogekcom Poccunckon depepaumm, Ha Bpemsi NPOBEOAEHUS KanUTanbHOrO PEMOHTa WK
PEKOHCTPYKUMN JOMa, B KOTOPOM OH MPOXMBaeT (KOrga PeEMOHT WU PEKOHCTPYKUUSA HE MOryT
OblTb NpousBeneHbl 6e3 BbiceneHuss Hanumartens), B npegocTtaBnsemoe Hanmmopatenem
XUIoe nomelleHne, oTeevarLee CaHNTapHbIM U TEXHUYECKUM TPeboBaHUAM;

K) Mpn pacToOp>XEHMM HaCTOSLLEro 4OroBopa ocBOOOAUTL B YCTAHOBIEHHbIE CPOKM U cAaTb
no akty HarvmogaTenio B MCNpaBHOM COCTOSIHUW XMMO€E MOMELLEHME, CaHUTApPHO-TEXHMUYECKOE
N nHoe obopyaoBaHWe, Haxoaslleecss B HEM, onnatuTb CTOMMOCTb HE NpPOM3BEAEHHOrO
HaHnmaTtenem un Bxogswero B ero 06s3aHHOCTM PEMOHTa XXWUITOro MOMELLEHMUS], CaHUTapPHO-
TEXHUYECKOrO U MHOro obopyaoBaHUS, HAXOASLErocsa B HEM, UMW NPOU3BECTM €ro 3a CBOW
CYeT, a Takke noracuTb 3a[O0MMKEHHOCTb MO OnfiaTe 3a XUIoe MOMeLLEHNE U KOMMYHarbHbIe
ycnyru;

n) ponyckaTb B 3apaHee corfacoBaHHOE CTOPOHaMM HacCTOSLLero [orosopa Bpemsi B
3aHMMaEeMoe Xunoe nomelleHne paboTHUKoOB HammogaTtenss nnu ynonHOMOYEHHbIX UM N,
npeacTaBuTesnien opraHoB rocyJapCTBEHHOro Haa3opa M KOHTPOSIA Af1s1 OCMOTpa TEXHUYECKOro
W CaHUTApPHOrO COCTOSIHUSA  XKWUIOr0 MOMELLEHUS!, CaHUTAPHO-TEXHMYECKOTO WU  UHOrO
o6opyaoBaHus, HaXoOsWErocs B HEM, ONS BbIMNOMHEHMS HEOOXOOMMbIX PEMOHTHBLIX paboT, B
cnyyae pacTopXXeHusi 4oroBopa, a Ansa NukengaumMm asapui - B nioboe Bpems;

M) nHdopmmpoBaTb Hanmmogatens o6 nameHeHMn OCHOBAHUM U YCNOBUW, AAOLWMX NPaBo
NoSIb30BaHUS XNUNbIM NOMELLEHMEM MO OOrOBOPY CoUManbHOro Hamma, He nosgHee 10 paboumnx
JHEN CO OHS TaKoro U3MEHEeHUs;

H) HECTM WHble 00s13aHHOCTW, npeaycMoTpeHHble YXunuuwHblM Kogekcom Poccumnckon
depgepaumm n begepanbHbLIMU 3aKOHAMM.

5. HanmopaTtenb o6s3aH:

a) nepegatb HaHnmatento no akty B TedeHne 10 gHen co OHS NoanucaHUs HacTosILWEero
aoroBopa cBo6ogHOE OT MpaB MHbIX NUL U NPUrogHOE AN NPOXMBAHUSA XUIOE NOMELLeHME B
COCTOSIHMM, OTBevarLlem TpeboBaHNAM NoXapHoON 6e30MacHOCTU, CaHUTaPHO-TUTMEHNYECKNM,
9KOJIOMMYECKMM N UHBbIM TpeboBaHNAM;

6) NpyHMMaThb yvyacTve B Haanexawiem Coaep)XaHun u B peMOHTe obLiero umyliecrTea B
MHOFOKBapTMPHOM OOME, B KOTOPOM HaxoAMUTCS COaHHOE MO OOroBOpy COuMarnbHOro Hamma
YKMNOE NOMELLIEHME,;

B) OCYLLECTBNATb KanuTanbHbIA PEMOHT XXUNOro NOMELLLEHUS.

Mpy HeucnonHeHUn UM HeHagnexawem ucnonHeHnn Hanmogatenem oba3aHHOCTEN NO
CBOEBPEMEHHOMY MPOBEAEHUIO KanUTarbHOMO PEMOHTA COAHHONO BHAEM XWUMOro NMOMELLEHUS,
obwero wuMmywiectea B MHOrOKBapTUPHOM [OME, CaHUTApPHO-TEXHUYECKOr0 W WHOrO
obopynoBaHMs, HAXOAALLErocs B XUMOM nNomelleHnn, Hannmartenb Nno cBoemy BbIGOpy Bnpase
noTpeboBaTb YMEHbLUEHUS MaThl 3a XUrnoe nomelleHne, nmbo Bo3MeLLeHNss CBOMX PacxoaoB
Ha yCTpaHEHWe HeJoCTaTKOB >KWMOro MnomewleHnss un (i) obwero wumyllectea B
MHOrOKBapTMpHOM AoMe, NGO BO3MELlEHUss YObITKOB, MPUYMHEHHBIX HeHaanexalum
NCMONHEHNEM NN HEUCTIONTHEHMEM YKa3aHHbIX 0b6s3aHHOCTENn HanmopaTtenewm;

r) npegoctaBuTb HaHuMmartento u uyneHam ero cemMbl B MNoOpsiake, NpenyCcMOTPEHHOM
KnnmwHelim - kogekcom  Poccuinckon ®depepaumn, Ha BpeMsi MNPOBELAEHUS KanuTanbHOro
pPEMOHTaA WNN PEKOHCTPYKUMM OoMa (Korga PEeMOHT WM PEeKOHCTPYKUMS He MOoryT ObiTb
npounsBedeHbl 6e3 BbiceneHus HaHumaTens) xwunoe nomeleHne MaHeBpPeHHoro ¢oHAaa,
OoTBevawLlee CaHUTapHbIM U TEXHUYECKUM TPeboBaHUAM.

Mepecenenne HaHumaTtensa M 4nNeHOB ero CEMbM B XWUITOE€ MOMELLEHNE MaHEBPEHHOIO
doHoa u obpaTHO (MO OKOHYAHWW  KanUTanbHOTO PEMOHTA WM PEKOHCTPYKLNUK)
ocyLLecTBndgeTCs 3a cyeT cpeacTs Hanmoparens;

A) wHdopMmmpoBaTb HaHumaTensa O NpoBedeHMM KanuTanbHOro pemMoHTa  unu
PEKOHCTPYKUMKM oma He no3agHee vyem 3a 30 aHen 0o Ha4vana pabor;

€) NPUHUMaTbL y4acTue B CBOEBPEMEHHOW MOArOTOBKE AOMa, CaHUTapHO-TEXHUYECKOrO U
NMHOro o6opyaoBaHMs, HAXo4ALWEroCa B HEM, K SKCnyatauum B 3MMHUX YCITOBUSIX;

X) obecneuymBaTb npefocTtasneHMe HaHumaTento npegyCMOTPEHHbIX B HACTOSALWEM
AO0roBOpe KOMMYHarnbHbIX YCIyr Haanexallero KayecTsa;

3) KOHTPONMPOBATb KA4eCTBO NPeLOCTaBSAEMbIX XUMNLLHO-KOMMYHaIbHbIX YCAYT;



n) B TeyeHme 3 paboumx OHEW CO OHA U3MEHEHUS LEH Ha copepXXaHue, PEMOHT XWnbs,
HaeM XWUIblX MOMELLEHUN, TapudOB Ha KOMMYHasbHblEe YCNyrM, HOPMaTMBOB MNOTpPebneHus,
nopsiaka pacyeToB 3a NPeAoCTaBMNEHHbIE XUMULLHO-KOMMYHarbHbIe YCNyrn nHdopmmpoBaTtb 06
3ToM HaHumaTtens;

K) NPOU3BOAMTb WS NopyYaTb YNOSIHOMOYEHHOMY NnLy NpoBedeHWe rnepepacyeTa nnatbl
3a XuUoe noMeLLeHne N KOMMYHarbHbIE YCNYrK B Crly4ae OkasaHus yCryr 1 BbiMOMHEHNSA paboT
HeHagnexaulero kadectea W (unv) C nepepbiBaMy, MNPEBbLILLAWAMU  YCTAHOBMEHHYHO
NPOLOSMKUTENBHOCTb;

n) NPUHATbL B YCTAHOBIEHHbIE CPOKM XWUNoe nomelleHne y HaHumartens no akty cgayv
XKUITOro NOMeLLeHUs Nocne pacTopXXeHUs HacTOsILLLEro A0oroBopa,;

M) HECTU UWHble 00A3aHHOCTK, NpPeayCMOTPEHHble 3aKoHOA4aTenbCTBOM Poccuiickon
depnepaumn.

[ll. MNpaBa cTopoH

6. HaHumaTenb Bnpase:

a) nosib3oBaTbCs OOLLMM UMYLLLEECTBOM MHOrOKBapTUPHOIo A0Ma;

6) BcenuTb B YCTAHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccuickon denepaumn nopsigke B
3aHMMaeMoe Xurnoe MOMELLEHME MHbIX NUu, paspellaTb NPOXMBAHUE B XUIIOM MNOMELLEHUN
BPEMEHHbIX XWUMbLOB, COaBaTb XWMOEe MNOMELLEHNE B MNOAHAEM, OCYLLUECTBMATb OOMEH wunu
3aMeHy 3aHUMaeMOoro XUoro NoMeLLEeHNS.

Ha Bcenenne Kk pogutenam WX OeTen, He AOCTUIIMX COBEpPLUEHHONETUs, cornacus
ocCTasnbHbIX YNeHoB ceMbn U HanmogaTtens He TpebyeTcs;

B) COXpaHWUTb NpaBa Ha XXuroe nomeLieHne npu BpEMEHHOM OTCYTCTBUMN €r0 U YNEHOB €ro
CEeMbM;

r) TpeboBaTb OT Hanmmopatens CBOEBPEMEHHOro MPOBEAEHUS KanuTarbHOro0 pPeMOHTa
XUIOro MNoOMeLLeHusl, Hagnexawiero ydvactuss B cogepxaHun obuwero wumywectsa B
MHOIFOKBapTMPHOM AOME, a Takke npeaocTaBneHns NpeayCcMOTPEHHbIX HAacTOSLWMM AOrOBOPOM
KOMMYHarnbHbIX YCNyr Hagfexatlero kKa4ecTsa;

A) TpeboBaTb C MWCbMEHHOrO cornacus NpPOoXWBaKLWMX COBMECTHO € HaHumartenem
4YfeHOB CeMbM B Crydadx, YCTAHOBIEHHbIX 3akoHogaTenbCcTBOM Poccunckon Pepepauun,
N3MEHEHNSA HACTOSILLLErO AOroBoOpa;

€) pacToprHytb B noboe BpeMda HacCTOAWMA O0roBop C MUCbMEHHOrO corfacus
NPOXMBAKLLMX COBMECTHO C HaHMMaTenem 4YneHoB CEMbM;

X) ocywecTBnsaTb  ApyrMe npaBa NoO  MOMb30BAHUIO  XUIbIM  MOMELLEHUEM,
npegycMoTpeHHble KunuwHbelM  kogekcom Poccuickon defepaumm mn - eaepanbHbIMU
3aKoHamu.

7. YneHbl cembn HaHumaTtens, npoxueawline COBMECTHO C HUM, UMEKT paBHble C
HaHumaTenem npasa n 00s13aHHOCTU, BbITEKAOLLME U3 HacToswero gorosopa. [leecnocobHble
4YfeHbl CEMbM HECyT conupapHyto ¢ HaHmmatenem OTBETCTBEHHOCTb MO 0b6s3aTenbCTBaM,
BbITEKAOLLINM N3 HACTOSILLEro Aorosopa.

8. Hammopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHUS MNaThbl 3a XUNoe NoMeLieHne U KOMMyHarnbHble
ycnyru;

6) TpeboBaTb gornycka B XWMoe MNOMELLEHWE B 3apaHee COorfiacoBaHHOE CTOPOHaMu
HacTOsILLLEero OoroBopa BpeMs CBOMX PabOTHUMKOB WMIIM YMNONTHOMOYEHHbLIX NUL Afsi OcMOoTpa
TEXHUYECKOTO N CaHUTAPHOIO COCTOSHUSI XXWUIIOrO0 MOMELLEHUNS, CaHUTAPHO-TEXHUYECKOrO W
MHOro 0GOpyaOBaHUS, HAXOAALWIErocsl B HEM, AONsi BbINOMMHEHUS HEOOXOAUMbBbIX PEMOHTHbIX
paboT, B cnyyae pacTopXXeHusa 4orosopa, a aAns nukengaumm asapun - B noboe Bpems;

B) 3anpeTuTb BCENeHne B 3aHMMaemoe HaHumaTtenem Xunoe noMelleHue rpaxaaH B
KayecTBe MPOXMBAOLWMX COBMECTHO C HUM YNIEHOB CEMbM B Clyyae, ecnum Mocfie Takoro
BCeneHnsa oblias nnowaab COOTBETCTBYHOLLEINO XMUMOro NoMeLeHns Ha 1 YneHa cembu CTaHeT
MEHbLLE YY4ETHON HOPMbI.

IV. Nopagok n3aMeHeHUs, pacTopXXeHUs 1 npekpalleHns gorosopa



9. Hactoswmn ooroBop MOXeT ObiTb M3MEHEH UMM PaCTOPrHYT MO COrnalleHno CTOPOH B
yCTaHOBMEHHOM 3akoHoAaTenbCcTBOM Poccuiickon Pegepaumm nopsgke B noboe Bpems.

10. lMpu Bble3ge HaHuMmaTenss M 4YNEeHoB €ro CemMbuM B ApPYyroe MEeCTO >XUTenbCTBa
HaCTOSILLMIA JOrOBOP CYMTAETCHA pacTOPrHyThIM CO OHSA Bble3aa.

11. Mo TpeboBaHuMio HanmmogaTens HacToAWMW O0roBOp MOXeT ObiTb pacToOprHyT B
cyaebHoMm nopsgke B cnegylowmx cryyasx:

a) ucnonb3oBaHne HaHnmaTenem Xnnoro NOMeLLEHNSA HE NO HAa3HAYEHWUIO;

6) paspylieHne unu noBpeXOeHWe XUMoro nomelleHuss HaHumaTtenem wnm apyrumu
rpakgaHamu, 3a 4eNCTBUS KOTOPbIX OH OTBEYAET;

B) cuctemaTudeckoe HapylleHue npaB U 3aKOHHbIX MHTEPEeCcoB cocefen, KoTopoe aenaet
HEBO3MOXXHbIM COBMECTHOE MPOXUBaHNE B OLHOM XWUIIOM MOMELLEHNN;

r) HeBHeceHWe HaHumaTenem nnatbl 3a >Xuroe nomeueHve u (UNKM) KOMMYHarbHble
ycnyru B TedeHune bonee 6 mecsues.

12. HacTtosawmin aoroBop MOXET ObiTb pacToprHyT B cyaebHOM nopsiake B UHbIX Criyvasx,
npeaycMoTpeHHbIX XKunuiHeim kogekcom Poccuinckon degepaumn.

V. lNpouymne ycrnosus

13. Cnopbl, KOTOpPblE MOTYT BO3HWKHYTb MEXAYy CTOPOHaMM MO HACTOSALWEMY OOroBopy,
paspeluatoTca B nopsiake, NpegyCcMOTPeHHOM 3akoHoAdaTenscTBoM Poccunckon degepaumn.

14. HacTtosilwumin OoroBop cocTaBfieH B 2 9K3eMmnnspax, OauH U3 KOTOPbIX HaxoauTcs Yy
Hanmopatens, gpyron - y HaHumaTtens.

Hanmopartenb HaHumartenb
(noanuceb) (mnoanuceb)

M.T1.



MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv no npefoCcTaBreHunIo XUnoro
nomeLLeHus Mo A0roBopy coumnarbHOro
Hanma

dopma

(BnaHk opraHa, NpeaoCTaBmsAoLLEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
006 oTkase B NpeaocTaBneHnn MyHULUMNANbHOM YCyru
oT Ne
Mo pesynbTaTaM paccMOTpeHUs 3asBneHus ot Ne (6ama

U HOMep 3asi8fieHUs]) NPUHATO pelleHne 06 oTkase B NpeaocTaBieHNN MyHULMNANbHON yCnyrn
no crnegyoLwmmM OCHOBAHUAM (8b16pamb He0bXxo0uMbIe):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKas3a:

[lononHUTENbHO MHAOPMUPYEM:

(ykasbigaemcs uHghopmayusi, HeobxoOumas 05 ycmpaHeHUs MPUYUH omkKa3sa, a makxe
UHasi dononHumersnbHas UHghopMayus npu Hanu4uu).

Caenenus 00 37IEKTPOHHOMN MOANNCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCryrv no npefoCcTaBreHunIo XUnoro
NOMELLLEHNSI NO 4OroBOPY COLManbHOro
Hanma

ono

[loKyMeHT, yaoCTOBEPSAOLLNIA NINYHOCTb:

(BMA OOKYMeHTa)

(cepusi, Homep)

(kem, Korga BblgaH)
Anpec pernctpaumm

MpenctaButens MO AOBEPEHHOCTM UMK
3aKOHHbIV NpeAcTaBUTENb:

lle)

[JOKyMEeHT, yaoCTOBEPSALLUNN NINYHOCTb:

(BMA AOKYMeHTa)

(cepusi, Homep)

(kem, korga BblaaH)

PekBM3nTbl  OOKYMEHTa, MNOATBEPXXAAMLLErO
NOJTHOMOYMS:

Anpec perncrtpaumm

KoHTakTHas nHgpopmauus:

HOMep Ten.
1

HOMep Ten.
2

an.
no4yTta

3asBneHue
O NpeAoCTaBEHNN XUOro NOMELLEHNUS MyHULMNANBHOMO XUMULLHOIO hoHaa rpaxgaHuHy no
A0roBOpy couunarnbHOro Hamma

B cBga3u

(yKa3aTb OCHOBaHUA NMpuU3HaHuaA rpaxgaHnHa HyXXaaruwmnmca B



KMIMOM MoMeLLeHMM, NPeAOoCTaBNSAEMOM MO AOroBOPY CoUManbHOro Hamva,

a TakXe B Clliy4dae nogayun 3aasrieHna rpaxgaHMHOM, OTHECEHHbLIM K onpe,u,eneHHoﬁ

deaepanbHbiM 3aKkoHOM, yka3oM NMpesngeHTa Poccuiickon degepauum nnm 3akoHOM

Pecny6nukn TatapctaH kaTeropun, ykazaTb COOTBETCTBYIOLLYHO KaTETOPUIo)

npoLly NpeaocTaBuUTb MHE MO AOroBOPY COLMAanbHOrO Halma Xuroe mnomelleHve no
agpecy:

CocTtaB Moel ceMbM yenoBsek:
1. Cynpyr(a)

(pekBun3nTbl cBMaeTenscTBa o 6pake, ©.1.0., yucno, mecsu, rog
pPOXAOEHUN, NacrnopT, cepusi, Homep, kem u korga BblgaH, CHUINC, agpec pernctpaumm no Mecty
XUTenbCTBa)

2.

(poacTteeHHble oTHoweHus, ©.1.0., yncno, mecad, rog poxgeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), Cepusi, HOMepP, KeM 1 koraa BblaaH, CHUJIC, agpec
perncTpauumn no MecTy XUTEenNbCTBa)

3.

(poacteeHHble oTHoweHus, ©.L.0., yncno, mecau, rog poxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), Cepusi, HOMepP, KeM 1 koraa BblaaH, CHUJIC, agpec
perncTpauumn no MecTy XUTenbCTBa)

A ©n uneHbl MoenW CeMbW [OOCTOBEPHOCTb M MOJSIHOTY HACTOALWMX CBeaeHun
noaTBepXXOaemM.
O cebe coobwarw, 4yto 4 paboTato

(ykasaTb HaVMeHOBaHMe opraHu3auum,

uexa, otaena)
c r. B AOSMKHOCTM
(4ncno, mecsu)
Mos cembss cOCTOMT U3 Yyenosek (ykasaTb No poAcTsy, BO3pacTy, C
Kakoro BpEMEHU NPOXMBAOT)

A © COBEpLIEHHONETHNE 4NeHbl MOeW CceMbM [aem corflacMe Ha NpoBepKy
YNONMHOMOYEHHbIM OpraHoOM MNPEACTaBMNEHHbIX HaMU CBEAEHUN O OOXoAax U MMyLLecTBe B
HanoroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

K 3asBneHnto npunaraoTcsa cneayowme A0KyMEHTbI:
1) ;
2)

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

I:I B NMYHbIN KabuHeT EpgmHoro, PecnybnvkaHcKoro noprtana rocygapCTBEHHbLIX U
MYHULUMNANbHbLIX YCNYT;



D B MHOrOQYHKLMOHaNbHOM LEHTpe MpedoCTaBleHns roCcydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvku TatapcTaH;

D B OpeaHe.

MNoanuck 3aasuTens:

(¢.1.0.)
(moanuceb)
« » 20 roga
Moanucu coBepLUEHHONETHNX YITIEHOB CEMbM:
(¢.1.0.)
(noanuceb)
« » 20 roga
(¢.1.0.)
(noanuceb)
« » 20 roga
K 3agBneHuio npunaratoTcs:
1.
(HaMmeHoBaHWe U HomMep OOKYMEHTa, KeM U Korga BblaaH)
2.

(HaI/IMeHOBaHI/Ie N HOMEpP OOKYMEeHTa, KeM U Korga BbI)J,aH)

[aTa npuHATUA 3asBreHnss U JOKYMEHTOB « » 20 roga.
Bcero npuHato AOKYMEHTOB Ha nucrax.
(konNn4yecTBO JOKYMEHTOB)

(nponuceto)

(AOmKHOCTL) (moanuce)
(dbamunua n nHnumansl)
PerncrpaunoHHbIn HOMep 3asBneHus
(MHdopMaums 3anosHAETCA YNOSTHOMOYEHHbIM JOMMKHOCTHBIM NIMLOM OpraHa MeCTHOro
camoynpasneHus, NPUHABLUMM 3asiBNIEHNE U JOKYMEHThI)




MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv no npefoCcTaBreHunIo XUnoro
nomeLLeHus Mo A0roBopy coumnarbHOro
Hanma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYH YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTKkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX ANSA NpeaoCTaBNeHUs MyHULMNANbHOM yCnyrm
oT Ne
Mo pesynbTaTaM paccMOTpeHUs 3asBneHus ot Ne (6ama

U HOMep 3asi8rieHusi) MPUHATO pelueHne o6 oTkase B Npueme OOKYMEHTOB, HEOOXOAMMbIX ANS
npegocTaBneHns  MyHUUMNanbHOM  yCryrn, no  CrneaylwuM  OCHOBaHUSM  (8bI6pamb
Heobxodumnble):

1.

2.

PasbsiCHeHMs1 NpUYMH OTKa3a:

[ononHUTEeNnbLHO MHopMUpyeEM:

(ykasbigaemcs uHghopmayusi, Heobxodumas Ors ycmpaHeHUs MPUYUH omKa3sa, a makxe
UHasi dornonHumersibHas UHghopMayus npu Hamnu4uu).

Cenenust 00 PIEKTPOHHON TTOAUCH

HomkHocTHoe nuuo (PUNO)

(nognuch ynonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no npefoCcTaBreHunIo XUnoro
nomeLLeHus Mo A0roBopy coumnarbHOro
Hanma

PykoBogurernto
McnonHutensHoOro komureTa

oT:

3aaBneHve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwao 06 owunbke, [OMNYWEHHON MNpPU  OKasaHUM  MYHUUMNANbHOW  YCIyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnA:

Mpowy wucnpasBuTb OOMYLLUEHHYHD TEXHUYECKYyK OLMOKY M BHECTU COOTBETCTBYyHOLLME
N3MEHEHNSA B OKYMEHT, ABNSAOLNNCA pe3ynbTaToOM MYyHULMNANbHOW YCNYrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTUS peweHna 06 OTKNOHEHUN 3asiBieHNa 06 ucnpaBreHnn TEXHUYECKON
OLIMOKKM NpoLly HaNpaBuUTb TaKoe peLLeHKE:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaXHOM HOCUTENE NOYTOBbLIM OTNPaBfIEHMEM O
agpecy:

HacTosiwwmm noarteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOEeM
MMYHOCTN M NPEACTaBIISEMOMY MHOK ULy, @ Takke BHECEHHbIE MHOK HWXKE, [AOCTOBEpPHDI.
[loKyMeHTbI (KoMK [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHWI0, COOTBETCTBYIOT TpeboBaHMSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOM Poccuiickon ®depepaunm, Ha MOMEHT nNpeAcTaBrneHus!
3asiBNEeHNS 3TW AOKYMEHTbI AeNCTBUTESNbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHUSI.

( )
(nara) (nognuceb) (®.1.0.)




