HcnonautenbHblii KoMUTET CpeHEIOPTKYIBCKOIO CEIBCKOrO MOCEIEHUS
Crnacckoro MyHUIIMNIANBHOTO paiioHa Pecybnuku TaTapcran

ITOCTAHOBJIEHUE
28.10.2022 Ne26

O06 yTBepXIEHWHM aJIMUHHCTPATUBHOTO perIaMeHTa
IIPEIOCTaBJICHUSI MYHHUIIMITAIIBHON YCIYTH 10 TIepeiayue B
COOCTBEHHOCTh TpaKAaH 3aHUMAeMbIX HWMH KHIIBIX
NMOMCIICHHA  JKWIMIIHOTO  (oHga  (TIpHBaTH3ALUS
KUJTUITHOTO (HOHIA)

B nensax peanuzaunun ®DenepanbHoro 3akoHa ot 27 wuronsg 2010 roma N 210-®3 "O6
OpraHu3allid  NPEJOCTaBICHUS  TIOCYJApCTBEHHBIX W  MYHHLIMIAIBHBIX  yciayr"
HcnonautenbHbll KoMUTET CpeaHEIOPTKYJIBCKOTO CENbCKOro mnoceneHus  Cracckoro
MYyHHIUTIATBHOTO paiioHa PecniyOnuku Tarapctan

ITOCTAHOBJIAET:

1. YTBepauTh AAMUHHCTPATHBHBIM DPETIIAMEHT NPEAOCTABICHUS MYHULMUIIAIBHOU
YCIYTH MO Tnepenade B COOCTBEHHOCTh I'PAXKJIAH 3aHUMAEMbIX UMM KUJIBIX MOMEIIECHHM
KUTUITHOTO (hoHa (TpUBATU3ALIUS KHJIMIIIHOTO (POHA), COTIACHO MPUIIOKEHHUIO.

2. Ilpu3HaTh yTpaTUBLIUM CHUILY:

[ToctanoBnenne Ne 31 or 20.12.2021 r «O06 yTBEepX ACHUH ATIMUHUCTPATUBHOTO
periaamMeHTa IpeoCTaBICHUs] MyHUIIMIIAILHONW YCIYTH IO O(DOPMIIEHUIO IOKYMEHTOB NPU
nepegade >KUIbIX MOMEIIEHUH MYHUIUNAIBHOTO KWIMIIHOTO ()OHIAa B COOCTBEHHOCTD
TrpaKIaH»

3. Onyb6nukoBaTh HACTOAIEE MOCTaHOBIEHWE Ha oduimanbHOM caite Cracckoro
MmyHununaisbHoro paiona (http://spasskiy.tatarstan.ru/) u Ha oduUMAIBHOM caiiTe
npaBoBoi uHpopmarmu PT (http:pravo.tatarstan.ru).

4. KoHTpOJb 32 UCIIOJHEHUEM HACTOSIIIET0 TOCTAHOBJIEHHUSI, OCTABJISIIO 32 COOOM.

PykoBoIuTENb HCTIOMHUTEIBHOTO KOMHATETA ,.
CpeiHeropTKYIbCKOTO CeNIbCKOr0 [FOCeNeHHs 9/ sy [".P. Kapumynnuna
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YTBepXaeH
nocraHosneHnemM NcnonHnTenbHoro
komuteta CpeaHepTKYNbCKOro
cenbckoro noceneHus/ Cnacckoro
MYyHUUMNanbHoro panoHa Pecnybnuku
TartapcTtaH
OT «28» okTsa6psa 2022 r. Ne 26

ALOMVHUCTPATUBHLIW perfiameHT
npeaocTaBneHnsa MyHMLUMNanbHON ycrnyrn no nepegayve B COGCTBEHHOCTb rpaxaaH
3aHMMaeMbIX UMW XUMbIX MOMELLEHUI XUNULLHOIo dooHAa (MpuBaTU3aumns XunuwHoro goHaa)

1. O6Lwue nonoxeHms
1.1. TllpegMeT perynupoBaHus agMUHUCTPATUBHOMO pernamMmeHTa

1.1.1. Hactoswmn agMUHUCTPATUBHLIN pernameHT npeaocTaBfeHnss MyHULunanbHOW
ycnyrn (ganee — agMUHUCTPATUBHBIA perfiamMeHT) ycTaHaBnuBaeT CTaHgapT W Mopsaok
npefocTaBfeHns MyHMUMNANbHOM ycrnyrM NO nepejadye B COOCTBEHHOCTb rpaxadaH
3aHMMaeMbIX UMW KUMbIX MOMELWEHU >XUMULWHOMO oHaa (npuBaTM3aunsa XUNULLHOIO
doHaa)(ganee — MyHuumMnaneHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1.Jlnyamun, nmewWMMN NpaBo Ha Mofy4YeHue MYHUUMNanbHOW YCRyru, SIBRSIOTCA
dusnyeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3asBneHmem Bnpase obpaTuTbCs NpeacTaBUTeNb 3aaBUTENS, AENCTBYIOLWNA Ha
OCHOBaHWN OOKYMEHTA, YOOCTOBEPAIOLWErO €ro nosiHOMOoYus, MO0 3aKOHHbLIM NpeacTaBuUTENb
duamyeckoro nuua (ganee — npeacTaBUTENb 3asBUTENS).

1.3. Nopsagok MHpopMMpPoBaHUS O NPeAoCTaBNEHUN MYHULNNANbHOW YCIyrU

1.3.1. WHpopmauma o nopsgke  npenocTaBfieHMs MyHUUMMOANbHOW  YCIyrw
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, CoAepXaliMx Bu3yalnbHYl0 U  TEKCTOBYIO
NMHopmaLmo o] MYHULMNANLHOM ycnyre, pacnonNOXeHHbIX B nomMeLLeHnax
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpPefoCTaBneHnss roCygapCTBEHHbIX M MyHUUMNAIbHbIX
ycryr.

2) Ha oduuManbHOM calTe  MyHUUMNanbHOro  panoHaB  MH(OPMAaLMOHHO-
TenekoMmmyHukaunoHHon cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuvkn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHom nopTane rocygapCTBEHHbIX U MyHUUuMnanbHblX yenyr (yHkumin) (https://
www.gosuslugi.ru) (qanee — EguHbin noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMnanbHblx ycnyr Pecnybnuku TaTtapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocya4apCTBEHHbIX U MyHULMNAMbHbIX YCIyr).

1.3.2. KoHcynbTMpOBaHMe no BOMNpocaMm npefocTaBreHuss MYHUUMManbHOW YCnyru
OCYLLieCTBNAETCA:

1) B  MHOroyHKUMOHamNbHbIX LEHTpax MpeaocTaBneHnss roCydapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme EamHoro, PecnybnumkaHckoro noprtana;

3) B ucnonHutensHoM komutete CpeHEOPTKYNbCKOrO CEnbCKOro nocerieHns (ganee —
OpraH):

npv yCTHOM obpalleHnn - MMYHO UK No TeNEOHYy;



npy NMUCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro AOKYMeHTa) obpallueHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
CpoKax npeaocTaBfieHUs MyHUUUNANbLHOW YCnyrn Ha OCHOBaHWUM CBEAEHUN, COAepXalunxcs B
Peectpe rocygapCTBeHHbIX W MyHUUMNanbHbIX YCryr, npeaoctaBndeTcss  3adBUTENHO
B6ecnnaTtHo.

[ocTyn K nHopmMmauum o cpokax u nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCnyrn
ocyuiecTBnsieTca 6e3 BbINOMHEHUS 3asiBUTENEM Kakmx-nmbo TpeboBaHun, B TOM uyucne 6es
NCNonb30BaHNSA NPOrpaMMHOro obecneyeHns, yctaHoBKa KOTOPOro Ha TEXHUYECKNe cpencrBa
3aasutena  TpebyeT  3akNiOYEHUs  NULUEH3MOHHOrO0 WM WHOrO  cornaweHns  C
npaBoobnagartenem nporpaMMmHoro obecneveHusi, NnpegycmMaTpuBaloLWEro B3MMaHue nnathbl,
perncTpaumio unm agTopmsaumio 3asaBuTens Unn NnpegoctaBneHme UM NepcoHarbHbIX JaHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBuTeENs JIMYHO WM No TenedoHy B COOTBETCTBUMM C
nocTynuBLUMM obpalleHneM npegocTasnseTcs MHopmMmauns:

1) o MecCTe HaxOXOeHWs  MHOro(yHKUMOHANbLHOrO UeHTpa npegocTtaBfeHus
rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr, McnonHutenbHoro KoMmuTeTa
CpefoHelopTKynbCKOro  cenbckoro  noceneHna  Cnacckoro  MyHMUMNAnbHOroO  panoHa
Pecnybnukn TartapctaH no agpecy: PT, Cnacckmin p-H, c. CpegHun HOpTkynb, yn.
LleHTpanbHag, a.32,

rpaduk paboTbl: NoHeaenbHUK - naTHUUa ¢ 8.00 go 16.00,

cybboTa, BoCcKkpeceHbe — BbIXOQHOWN,
ob6epn ¢ 12.00 go 13.00,

crnpaBoyHble TenedoHbl 8 (84347/ 3-81-16;

2) 0 nopsiake npefocTtaBneHuss MyHUUunanbHOW ycrnyri, o cnocobax n cpokax nogayu
3asBEeHUN;

3) o0 KkaTeropusx rpaxgaaH, KOTOpbIM MpeaocTaBnseTcsa MyHuuunanbHas ycnyra; o
HOPMaTUBHBLIX MPAaBOBbLIX aKTax, Perynupylowmnx BoONpockl NpeaocTaBrneHns MyHuuunanbHOn
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAWMbIX ANs pPacCMOTPEHUSA 3asiBIEHUS O
npegocTaBreHnM MyHULMNanbHON YCIyrn, O cpokax npuema n permctpaumm 3asasneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMaumnm no Bonpocam
npegocTaBeHnsa MyHULMNANbHOW yCnyru;

7) o nopsigke obxanoBaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo  nucbMeHHOMY  oOpalleHWto  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHuMUMnanbHOM Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbsACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHns MyHUMUMNArbHOWM YCNYrM U BOMPOCHI, YKasaHHble B
HaCTosILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHs
peructpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTtento. OTBeTbl [alTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNoMb3yTCH
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npegocTtaBneHuss MyHUUMNanbHOW  yCnyru
pasMellaeTcss Ha oduumanbHOM canWTe MyHUMUMNAnbHOro panoHa U Ha MHEMOPMAaLUMOHHbIX
cTeHgax B nomeleHnax OpeaHa onga paboTbl C 3a9BUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnvku TatapcTtaH, pa3Mmellaemas Ha
WHOPMALMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «VIHTEepHeT», BKMYaeT CBedeHust O
MyHMUMNanNbLHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernaMeHTa, WHGOpPMauMld O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpeMmeHn paboTbl cnonHutenbHoro kommuteta CpeaHeopTKyNbCKOro CenbCKoro
nocenexHus, o rpaduke npmema 3asiBNeHnn Ha NpegocTaBfieHne MyHUUMNanbHOM YCIyrn.

1.4. HopmaTtuBHble NpaBOBbIE aKTbl, perynupyoLume npegoctaBneHme
MYHULMNANbHOW yCcnyru



1.4.1. llepevyeHb HOpPMATUBHLIX MPaBOBbLIX aKTOB, Perynupylwmx npegocraBneHve
MYHULMNANbHOW ycryrm (C yka3aHWeM peKBU3UTOB HOPMAaTMBHbIX MPaBOBbIX AaKTOB W
NCTOYHUKOB MX ohmumanbHoro onybnukosaHus), pasmelleH Ha EgnHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHULMMNANbHbLIX YCNyr, Ha ouumManbHOM cauTe MyHULMNansHOro pamoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALUNOHHOM ceTu «HTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO perfaMmeHTa B OeWCTBYHOLEN pefakumm noanexuT
pa3smMeLlleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, Ha
omumanbHOM canTe MyHUUMUNanbHOro pamoHa B WHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «IHTepHeT.

1.5. TepMI/IHbI, ncnosb3dyemMmble B aMNHNCTPATUBHOM pernamMeHTe, N X orpenerieHnd

1.5.1. B agMuHMUCTpaTUBHOM perfiameHTe WCMomnb3ylTCcs crnegywme TepMuHbl Y
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npenocTaBneHus
rocyaapCTBEHHbIX U MyHMUMNAmNbHbIX YCNyr — TeppuTopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (opmnc) MHOropyHKUNMOHANbBHOro LeHTpa npeocTaBneHns rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCMYr, CO34aHHOE B TOPOLCKOM (CENbCKOM) MOCENeHnn MyHULMNarbHOro
panoHa unn B ropoAckoM okpyre Pecnybnukum TatapcTtaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHnsaunm [eaTenbHOCTM  MHOFO(YHKLMOHAMbHBIX LEHTPOB NpeaoCTaBreHus
roCyAapCTBEHHbIX MU MyHULMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHOoBNeHneM [paBuTtenncrea
Poccunckon ®depepaumm ot 22 pekabpa 2012 r. Ne1376 «O6 yrtBepxaeHum [lpaBun
opraHusaumm AeaTenlbHoOCTH MHOFOPYHKLIMOHANbHbIX LEeHTpOoB npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUUNANBbHBIX YCIYr»;

TexHudeckass owubka - owubka (onucka, orneyaTka, rpamMmaTvyeckass Wnu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OONyLEHHas  OpraHom,
nNpefoCTaBAWMM MyHULUMNANbBHYIO YCAyry, W npuBedwlass K HeCOOTBETCTBUIO CBedeHUNn,
BHECEHHbIX B OOKYMEHT (pes3ynbTaT MyHWUMNANbHOW YCryrun), CBEAEHUsSM B LOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EovHas cuctema  uvaeHTUdumkaumMm 1M ayTeHTUduKauum B MHAGPACTPYKType,
obecneuvnBarolen MHPOPMaALMOHHO-TEXHOOIMYECKOE B3auMoLeNCTBNE WH(POPMaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCcTaBfeHUs roCyaapCTBEHHbIX M MyHMUMNANbHbLIX YCRyr B
anekTpoHHon copme (ganee — ECUA) — dhepepanbHas rocygapCTBeHHas MHGOPMaLNOHHas
cuctema, obecneuyvBalolas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB WHM(OPMaLUNOHHOIO
B3aMMOOENCTBUA B CUCTEME MAEHTMUKAUMKM W ayTeHTUduKaumm K  unHdopmaumm,
cofepxallencsa B rocygapCTBEHHbIX MH(OPMAUMOHHBIX CUCTEMAX U UHbIX MH(OPMAaLMNOHHBIX
cuctemax;

MoL - locypnapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npefocTaBeHns roCy4apCTBEHHbIX U MyHMUMNANbHbIX YCnyr B Pecnybnvke TatapcTtaHy;

ANC Mol - ABTomaTtmampoBaHHasa MHPOPMaLMOHHAA CMCTEMa MHOTOQYHKLUMOHANbHbIX
LEeHTPOB NpeaoCTaBeHnst FOCYAapCTBEHHbLIX M MyHUUMNAanbHbIX yenyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuMHUCTpATMBHOM perfamMeHTe nog 3asBfieHneM O npeaocTtaBneHmm
MyHUUMNanbHOW ycnyrn (ganee - 3adBneHne) MNOHMMaeTCs 3anpoc O npeaocTaBfeHun
MYHUUMNANbHOW YCIyrn,nofdaHHbiA B COOTBETCTBUM C NYHKTOM 3 ctatbu 2 depepanbHOro
3akoHa ot 27 wmona 2010 roga Ne210-o3 «O6 opraHuMsaumm npegocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne210-$3).

2. CtaHgapT npegocTaBneHnss MyHUUUnanbHOM ycryrm
2.1. HaumeHoBaHne MyHUUUNANbHOW yCryru

Mepenaya B COBCTBEHHOCTL rpaXkgaH 3aHUMAaEMbIX UMM KUMbIX MOMELLEHUA XUITULLHOTO
doHaa (npmBaTM3aums XuUnuHoro goHaa)

2.2. HanmeHoBaHWe MCMNONMHUTENBHO-PacnopsANTENbHOrO opraHa MeCTHOrO camoyrpaBreHus,
HEenocpeACTBEHHO NPEAOCTaBNSOLLIEro MyHULMNANbHYO YCIyry



NcnonHuteneHbln komuTeT CpefHelopTKYNbCKOro Cenbckoro noceneHuss Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH

2.3. OnucaHue pesynbTaTa nNpeaocTaBneHnst MyHULMNAnbHOW yCryru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) pelweHrMe O 3aKkfYeHUW [oroBopa O nNepefade >KUIOrO MOMeLeHns B
COBCTBEHHOCTb rpaXkaaH C NPUoXeHNeM NpoeKkTa AoroBopa O nepefaye Xunoro NnoMeLeHns B
COBCTBEHHOCTb rpaxaaH;

2) pelweHne 06 oTkase B NpegocTaBneHme MyHuuunanbsHom ycnyrm (npunoxexme Ne 2 k
HacTosILLeMy aAMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. Pe3ynbTaTt NnpegocTaBfieHns MyHUUUNanbHOW YCnyrM HanpaBnaeTca 3asBUTENO B
dopmMe  SMIEeKTPOHHOro  JOKYMEHTa, MNOAMUCAHHOINo  YCUITIEHHOW  KBanuvuumMpoBaHHOM
3MIEKTPOHHOM MOAMNUCHI0 YNOSTHOMOYEHHOIrOAOMKHOCTHOrO nmua OpeaHa (nnbo OpeaHa), B
cooTBeTCTBUN C DenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-03 «O6 anekTpoHHON
nognucuny (panee — degepancHbin 3akoH Ne63-d3)B nuuHbIM KabuHeT EguHoro noptan. B
crnydae HanpaefneHus 3asiBNeHns nocpeacTBoM PecnybnvkaHckoro nopTtana pesynbTaT
npegocTaBeHnsa MyHULMNANbHON YyCyrin HanpaBnsieTCcs B NIMYHbIA kabmuHeT PecnybnukaHcKoro
noprana.

2.3.3. Mo BbIbOpYy 3asBuTENs pe3ynbTaT MNpPeaoCTaBAEHUs MYHUUMMANbHON YyCnyru
Bblgaetcsas OpraHe wunm B MOLL B opme 3k3emnnsipa 3MEKTPOHHOrO OOKYMEHTa,
pacrneyaTtaHHOro Ha 6yMaKHOM HocUTese, 3aBEPEHHONO neYaTbio U NOANUCHID COOTBETCTBEHHO
YNONMHOMOYEHHOI0 AOMKHOCTHOro nuua OpraHa unmn pabotHuka MOL.

2.3.4. 3asiBuTenb Brpase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHULMNanbHOM yeryru
B popme 3MEeKTPOHHOro AOKYMEHTa B Te4YeHue cpoka OeWCTBUSA pesyrbTaTa npefocTaBreHus
MYHULMNANbHON YCNyru.

2.4. Cpok npegocTaBfieHns MyHUUMNansHOW yCnyrn, B TOM Yncne ¢ y4eToM HeobxoammocTu
obpalleHusa B opraHu3auun, y4acTeyoLmMe B NpeaocTaBneHn MyHUUunanbsHOM yCryrm, Cpok
NPUOCTaHOBMNEHUS NPeoCTaBNeHNS MyHULMMANbHOW YCyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTPEHa 3akoHogaTenbcTBoM Poccuinckon ®epepaunmn, cpok
BblAa4n (HanpaeneHnsa) JOKYMEHTOB, SABASIOWNXCS pe3ynbTaToOM npeoCcTaBneHus
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrtaBnsieTca B TedyeHmne 10 pabounx aHen.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npeaocTaBfeHna MyHUMUMNAnbHOW  YyCNyrm He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SBASKOWErocda pesynbTaToM npeaocTaBneHns
MYHUUMNANbHOM YCnyrm B (POpMe 3rEeKTPOHHOro [OKYMEHTa, 3adABUTENI0 OCYLLECTBIISETCHA B
AeHb 0(bopMNEHNS N perucTpauumn pesynstaTta npegoCTaBneHns MyHUUUNansHOW yCnyru.

2.5. VicuepnbiBatoLmnin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UM UHBIMU HOPMAaTMBHBIMM NPABOBLIMW akTaMu Ans NpeaocTaBneHus
MYHULMNAnbHONM YCNyru, a Takxke YCryr, KoTopble SBRSATCA HeoOXoanMbIMU U 06s13aTeNbHbIMU
ANs NpeaocTaBreHns MyHUUMNanbHbIX YCIyr, noanexalimx npeactaBrneHuto 3asBuTenem,
cnocoObbl NX NONy4YeHUs 3asiBUTENEM, B TOM YUCIE B NEKTPOHHON dhopme, NopsaoK Ux
npeacraBneHns

2.5.1. ina nonyy4yeHuss MyHUUMNanbHOW YCryrn 3asBUTENb NpeactaBndeT cregylowime
AOKYMEHTbI:

1) [OKYMEHT, yOoCTOBEpSAWMA NNYHOCTL (He Tpebyetca B crydae obpauweHus
nocpeacteom EgmHoro, PecnybnuvkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:



B ¢opme pokymeHTa Ha OymaxHom Hocutene (npunoxeHme Ne3 K HacTodawemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOM popme (3anonHAeTcs MnocpeacTBOM BHECEHUSI COOTBETCTBYHIOLLNX
CBeLeHUIN B 9NEKTPOHHYIO hopMy 3asaBreHus ), MOANMCaHHOE B COOTBETCTBUMN C TpeboBaHNAMM
nyHkTa 2.5.3agMVHUCTPATMBHOIO pernameHTta, npu obpaweHun nocpeactsom EguHoro,
PecnybnvkaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLNE NINYHOCTD KaXKAOro YneHa ceMbi;

5) BCTynuBLUEE B 3aKOHHYIO CuUIly pelleHve cyga O nNpU3HaHWUKM rpaxgaHuHa
HegeecnocobHbIM/OrpaHMYeHHO aeecnocobHbIM  (KONUS, 3aBepeHHas CyaAoM, MNPUHSABLLMM
pelweHne) - MpeacTaBnseTcs B OTHOWEHUMM 3asdBUTENS, YNEeHOB CeMbW 3asBUTENs, Iuu,
3apermcTpMpoBaHHbIX B NPUBATU3MPYEMOM XUITOM NMOMELLEHUN, @ TaKKe NUL, NMEILNX NpaBo
NoNb30BaHUA JAaHHBIM MOMELLEHNEM Ha YCMNOBUAX COLMAnNbHOro Hanma;

6) cornacue opraHa, ynosIHOMOYEHHOro B cchepe onekn n nonevynmTenbLCcTBa, Ha nepegavy
B nopsiake npusaTU3aunn Xunoro nomeLleHns B cOBCTBEHHOCTb
HegeecnocobHoro/orpaHN4YeHHO AeecnocoBbHOro rpaxaaHuHa, a Takke B COOGCTBEHHOCTb AeTeN,
ocTaBlmxca 6e3 noneyeHnsa pogurtenen, geTen, NOMELEHHbIX No Haa30p B opraHusaumm ans
AeTen-cMpoT n JeTen, ocTaBlimxca 6e3 nonevyeHus poguTenen, - MpeacTaBnsieTcs B
OTHOLIEHMM 3asABUTENs, YMEeHOB CeMbM 3adBUTEnNs, Nuu, 3aperncTpupoBaHHbIX B
NpMBaTM3MPYEMOM XMUMOM NMOMELLEHUN, a TakkKe Nul, MMELWMX NpaBo MoSfb30BaHWUsS AaHHbIM
nomeLLEeHNeM Ha YCroBusX CounanbHOro Hamma;

7) cBefeHMa O nuuax, 3aperncTpupoBaHHbIX MO MeCTy npebbiBaHWA UM No MecTy
XUTENbCTBA, a Takke COCTOALMUX HA MUrPaLMOHHOM y4yeTe COBMECTHO MO OAHOMY afpecy;

8) BbINMCKa U3 NMYHOro Aena (cnpaeBka) C ykasaHMeM nepuvoa MpOoXOXAEHUst CryxObl,
cocTaBa CeMbM U OTPaXEHUsa permctpaumMm nNpu BOMHCKOW 4acTu Nno nepuogam crnyxobl (ans
odunLepoB, B TOM YUCIE YBOMEHHbIX B 3anac, U YreHOB WX CeMeW; rpaxaaH, NpOXOAsiLmX
(NMpoxoamBLUNX) BOEHHYK CryX0y MO KOHTPaKTy, WU UMEHOB WX CeMeun; rpaxgaH, KOTOpbIM
npegocTtasneHo (6bino NpegocTaBneHO) B MOMb30BaHWE CriyXebHoe Xunoe nomelleHne npu
BOMHCKOM YacCTW Ha nepuog TpyaoBOro AoroBopa (KOHTpakTa), M YNEeHOB WX cemen) -
npeacraBnsieTca B OTHOWEHUW  3asdBUTENsl, 4YNEeHOB  CeMbW  3asdABuTEns, N,
3aperncTpupoBaHHbIX B MNPUBATU3MPYEMOM XKUIOM MOMELLEHUU, UL, WUMEKLWNX npaBo
NMonb30BaHUA AaHHbIM MOMELLEHNEM Ha YCMOBMAX couManbHOro Havma (B cnydae
NPOXOXOEHMUS CINYyXObl);

9) cnpaBka 06 0CBOOOXAEHUN rpaXgaHWHA, y4acTBYOLEro B npueaTnsaumm, n ee Konus
- npegctaBnseTcas B OTHOLEHUW  3asBUTENd, YNEHOB CeMbM  3asBUTEnNs, nuu,
3aperncTpMpoBaHHbIX B NPUBATU3MPYEMOM KUIIOM MOMELLEHUN, UL, WMEKLWMNX MpaBo
Nonb30BaHUSA JaHHbIM NOMELLEHMEM Ha YCrOBUSAX CouManbHOro Havima (B criydae oTOblIBaHUS
HakasaHusa B MecTax nuiieHns ceobofbl);

10) BCTynuMBLIEE B 3aKOHHYO CuUMy pelweHne cyaa (0 HanuuMm wunu  nuweHun
(OTCYTCTBUN) XXUNULLHBIX UM UMYLLLEECTBEHHbIX MPaB Ha XXWUNnoe nomeLleHne 3asaBuTensi, YNeHoB
CeMbM 3asBUTENS, NUL, 3aperMCTpMpOBaHHbIX B NPMBATU3UPYEMOM XUIOM MOMELLEHUN, NUL,
UMEKLWMX NpaBoO NOMb30BaHUSA AaHHbIM MOMELLEHMEM Ha YCIMOBUAX COLMAaNbHOrO Hanma)
(konusa, 3aBepeHHas CyaoM, MNPUHSABLUMM pelleHue) - NpeacTaBnseTcsa B OTHOLIEHWUN
3aABUTENS, YIEHOB CEMbM 3asBUTENS, NUL, 3aperncTpupoBaHHbIX B NPUBATU3NPYEMOM XMUIOM
noMeLLleHNn, nuy, WUMEeLMUX npaBO MNOSfb30BaHWUS [aHHbIM MNOMELLEHMEM Ha YCrOBUAX
coumanbHOro Hamma (NpPU HanUuYMM B OTHOLLEHWW TaKUX NUL, BCTYMMBLUErO B CUNY peLUeHUus
cyna);

11) BCTynMBLWIMIA B 3aKOHHYK Cwuny npuroBop cyga (konusi, 3aBepeHHas Ccyaom,
MPUHSBLUMM peLlleHne), a Takke [OOKYMEHT, MOATBEPXAalWwmi OTObiBaHME HakasaHus
rpaxgaHamu, OCYXOEHHbIMW K IUWeHUo cBoboabl unvM K npuHyanTenbHbiM pabotam (B
COOTBETCTBUN C nocTaHoBneHnem KoHctutyumoHHoro Cyaa Poccuiickon depepauumn ot 23
nioHa 1995 r. Ne 8-I1), - npeacTaBnsieTca B OTHOLIEHWM 3a8BUTENS, YNIEHOB CEMbM 3asiBUTENS,
vy, 3aperncTpupoBaHHbIX B NPUBATU3MPYEMOM >XMUIOM MOMELLEHUN, NAL, UMEKLWNX NpaBo
Nnonb30BaHUA AaHHbIM MOMELUEeHNEM Ha YCMOoBUSAX CoUManbHOro Havmma (Mpyv HanuuuuM B
OTHOLLEHMM TaKuX n1u, BCTYNMBLUENO B CUNY NpUroBopa cyga);

12) nucbMeHHOE corfacne Ha npuBaTU3aUMIO 3aHUMAEMOro >KUIIOro MNoMeLeHUs
3aaBUTENS, YNeHa CeMbM 3asBUTENS, MHOMO NnLa, 3aperncTpMpoBaHHOro B NpMBaTM3MpyeMom



XWUITOM NOMeELLIEHUN, NLa, UMEIoLLEero NpaBo Nosib30BaHUSA AaHHbIM NOMELLEHNEM Ha YCNOBUAX
coumanbHoro Hanma, gocturwero 14-neTHero Bospacrta, W/nMnu ero 3akOHHOro NpeacTaBuUTeNs
UM nuua, YNONMHOMOYEHHOrO0 B YCTAHOBMEHHOM MOpPsiAKe, WU MUCbMEHHbLIN OTKas oT
npuBaTM3aLMmM 3aHMMAeMoro >XWMOro MOMELLEHNs YreHa CeMbW 3asBWUTENdA, WHOro nuua,
3aperncTpupoBaHHOrO B MPMBaTU3MPYEMOM >XUIMOM MOMELLUEeHUN, nuua, UMEKoLWero npaso
Nnonb30BaHUA AaHHbIM MOMELLEHNEM Ha YCMOBUSX COUManbHOro Hawmma, gocturwero 14-
neTHero Bo3pacTa, W/wnuM ero 3akOHHOro npeacTaBUTENs UAM nuua, YNOSTHOMOYEHHOro B
YyCTaHOBMEHHOM MOpsAKe.

2.5.2. 3asBneHune n npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBneHbl (HanpaBneHbl)
3asBuUTENeM O4HUM U3 cnegyowmx cnocobos:

1) yepe3s MOL| Ha OymMaxHbIX HOCUTENSX W B BWOE ONEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpencteom EanHoro, PecnybnvkaHcKkoro noptana B 3NeKTPOHHON hopMe;

3) B OpraH nNUYHO WM NOCPEACTBOM MOYTOBOM CBSA3NM Ha OymaxHOM HocuTene
.3asBrieHMe 1 npunaraemble JOKYMEHTbI, MpU HarnpasfeHUun nocpeacTBOM MOYTOBOW CBS3W,
3aBepsATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpencrsom EguHoro, PecnybnukaHckoro
nopTtana noAnucbiBaeTCsl NPOCTON SNEKTPOHHOW NOANUCHIO 3adBUTENS.

Ana nonyyeHuss NpPOCTOM SNEKTPOHHOM MNOoAMUCK 3asiBUTEN0 HeobxoaMmo NpoOnTU
npoueaypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbLIN JOKYMEHT (SMNEeKTPOHHbLIM 0bpa3 [OKyMeHTa), YKa3aHHbI B MOAMYHKTe
2nyHkTa 2.5.1agMUHUCTPATUBHOIO perfnamMeHTa, 3aBepsieTcs YCUNEeHHOM KBannduumpoBaHHOM
noANUCbIO NnL, YNONMHOMOYEHHbIX Ha Co3[aHue U noanncaHme Taknx AOKYMEHTOB, B TOM Yuchne
HOoTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbI(3MEKTPOHHbIe  00pa3sbl  [JOKYMEHTOB), npunaraemMmble K
3a8BMEHMIO, B TOM 4uCNe OOBEPEHHOCTW, HanpaenswTca B Buae dannoB B dopmatax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KauyecTBO npenocTaBnAeMblX 3EKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) OOMKHO NMO3BOMSATL B NMOSIHOM 06beMe NpoynTaTb TEKCT JOKYMEHTa U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencrtaBneHns OOKYMEHTOB W WMHGOPMauMn WNU  OCYLLECTBNEHUS OEWCTBUN,
npeacTaBneHne unm ocyLLeCTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMU NPAaBOBbLIMA
akTamu, perynupylowmMMm  OTHOLIEHWUS, BO3HUKaKOLWMe B CBSA3M C NpefoCcTaBrieHMeM
MYHUUMNANbHOW YCNyru;

2) OCyLIeCTBNEHNS OENCTBMKA, B TOM 4MCNE COrfacoBaHui, HeobxoaumbiX AN
nosly4eHnUst MyHUUUNANbHOM YCNyrn U CBsI3aHHbIX C obpalleHneM B UHble roCy4apCTBEHHbIEe
OpraHbl, opraHbl MECTHOrO CaMOYrNpaBrieHUsl, OpraHn3auun, 3a UCKNIYEHUEM MONyYeHUs yCnyr
N NonyvyeHnsa JOKYMEHTOB U MHdopMaLmu, NpeocTaBndeMblX B pesynbTaTe npeaoctaBneHns
TaKuX yCryr, BKIOYEHHbIX B MEepeYHU, yka3aHHble B Yactu 1 ctatbn 9 ®enepanbHoro 3akoHa Ne
210-93 (HeobxoanMbIX U 06A3aTENbHbIX YCIYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHavyaribHOM OTKase B npuemMe AOKYMEHTOB, HEOBOXOANMbIX
ANa nNpefoCcTaBneHns MyHUuuMnanbHOW Yycnyru, nubo B nNpeaocTaBneHnn MyHULMNanbHON
yCrnyru, 3a UCKINKYEHNEM creayowmx cnyyaes:

a) un3MeHeHne TpeboOBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacaloLUXCS
npefoCcTaBfeHnUs MyHULMNANbHOW YCNyru, Mocre nepBoHayanbHOM Mnogdayn 3asiBeHna o
npegocTaBNeHu MyHULUMNANbLHOW YCNyru;

6) HannuMe owmnboK B 3asBMEHMM O NpPenoCTaBfiEHMM MYHULUNANbHOW YCyrn u
AOKyMeHTax, NoJaHHbIX 3asiBUTenem nocrie nepBoHavanbHOro oTtkasa B npueme AOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBrieHuun
MYHUUMNANbHOW YCNYru U He BKIKOYEHHbIX B NPeACTaBlNeHHbIN paHee KOMMMNEKT JOKYMEHTOB;

B) MCTeYeHue cpoka AeWCTBUS [OOKYMEHTOB WNN U3MEHEeHue WHgopmauum nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbix Ans npefocTaBreHus
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBrieHnn MyHULMNAnsHOW YCIyru;



r) BbiiBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (Npu3HaKoB) OLIMOOYHOrO Mnn
NPOTUBONPaBHOro AencTBud (6e3nencTemst) 4OMKHOCTHOro nuua Oprana, padotHnka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix ANa npefocTaBreHus
MyHUUMNanbHOW ycnyrn, nnbo B NpedocCTaBNeHUW MyHUUUNANbHOW YCNyru, O 4Yem B
NMMCbMEHHOM BMAE 3a nognucbto pykoBoautTensa OpraHa npu nepBOHavanbHOM OTKase B
npueme [OOKYMEHTOB, HeobXoauMbIX [Afs NpefoCTaBfeHUs  MyHUUMnanbHOW  YCIyru,
yBEeAOMISIETCA 3a8BUTENb, @ TakkKe NPUHOCATCS U3BMHEHUS 3a AOCTaBMNEHHble Heyao0bCTBa;

4) npegocraBneHnst Ha ByMaXHOM HocuTene AOKYMEHTOB M MHAPOPMaLMK, SNEKTPOHHbIE
o6pasbl KOTOPbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeceHMe OTMETOK Ha
Takne AOKYMEHTbl N0 uX u3bsATME ABMNSETCS HEeOOXOAMMbIM YCIOBMEM NpeaocTaBeHns
rocydapCTBEHHOM WM MYHUAUMMANbHOW  YCAyrM, W WHbIX Cly4aeB, YCTaHOBIIEHHbIX
dheneparnbHbIMN 3aKOHaMMW.

2.6. VicuepnbiBaloLLmMit NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBOBbIMM akTamu Ans NpeocTaBneHnst MyHULMNAanbHOW YCyri, KOTopble HaXoasaTcs B
pacrnopsikeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camMoynpaBeHus u
NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaM M opraHaM MecTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb Brpase NpeacTaBUTb, a Takke crocobbl X NONyYeHus
3asBUTENSIMW, B TOM YMCIE B NEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUSs;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoyrnpasneHnst NIbo opraHusauus, B
pacnopsikeHNM KOTOPbIX HAXOAATCS AaHHblE AOKYMEHTbI

2.6.1.MNony4atoTca B pamkax MexxseJlOMCTBEHHOIO B3aMMOLAENCTBUA:

1) cBegeHNa 0 perncTpaumMoHHOM y4eTe Mo MecCTy XUTEeNbCTBa UNn MecTy npebbiBaHus -
MB[;

2) cBefeHuss O Nnuuax, 3apernmcTpuMpoBaHHbIX MO MeCTy npebblBaHUA WM No MecTy
XUTENbCTBA, a TakKe COCTOSAWMX HAa MUTPaALMOHHOM Yy4éTe, COBMECTHO MO OO4HOMY adpecy -
MB[;

3) npepocTtaBneHMe w3 EQWHOro rocygapCTBEHHOrO peectpa  3anucen  akToB
rpaXkg4aHCKoOro COCTOSIHMSA Mo 3anpocy ceegeHun o poxageHmm — ®HC;

4) cBegeHus o gencteutensHoctn MNMacnopta MNpaxgaHuHa PO — MB/1 PO;

5) cBegeHust 0 COOTBETCTBUM (PAMUSTbLHO-UMEHHOW Tpynnbl, AaTbl POXAEHWs, nona wm
CHUIC - ToP;

6) cBegeHns M3 EAMHOrO rocygapCTBEHHOrO peecTpa 3anucer akToB rpaKaaHCKoro
COCTOSIHMS O NepemMeHe pammnumn, UMeHn, otyectee — PHC;

7) cBedeHusi O HanmuMuuu nNpuUBaTU3NPYEMOrO XKWUOro MOMELLeHMs B peecTpe
MYHULMNANbHOM COGCTBEHHOCTU — OpraH MECTHOrO CaMoynpaBeHNs;

8) cBefeHus, nogTeepxgarowme, YTO paHee MNpaBO 3asiBUTENS Ha npuBaTU3auui0 He
ObINI0 NCNONB30BAHO - OPraH MECTHOro caMoyrnpaBneHus;

9) [OKYMeHTbl, MOoATBepXAalwlme npaBo 3asiBUTENsS Ha MNOSb30BaHUE XKWUIbIM
nomMeLleHNEM - OpraH MeCTHOro caMoyrnpaBfieHns;

10) cornaweHne O pacTOpXeHUM [OoroBopa nepefadm >KUIoro MnOMeLeHus B
COBCTBEHHOCTb rpaxaaH - opraH MeCTHOro CaMOynpaBIiEHNS;

11) opaep wnM BbINMCKA W3 PacChOpPSKEHUS1 opraHa WCNOMHUTENbHON BflacTm o
NnpeaocTaBfiEHNN XUMNOro NMOMeELLEHNS Mo LOroBOpYy coumaribHOro Hamma — opraH MeCTHOro
camoynpaBneHus;

12) cBMOETENbLCTBO O pPOXOEHUM ONsl  YNEeHOB  CeMbM  3asiBUTENs,  nuu,
3aperncTpupoBaHHbIX B MPUBATU3NPYEMOM >KUIOM MOMELLEHUN, He JocTurwmnx 14-netHero
BO3pacTa (3a UCKITIOYEHNEM CBUAETENLCTB O poXaeHun geten-cupot) — SAIC;

13) OOKYMEHTbI, cogepXallune CBeAeHUs O rpaXkaaHcTee Nuuy, He JOoCTurwmnx 14-neTHero
Bo3pacta — MB[;

14) konusa (pMHaAHCOBOrO NMLEBOrO cyeTa npu npuBaTuU3aumMm KOMHAT B KOMMYHarbHOM
KBapTMpe WnNu oTAenbHbIX KBapTMp B CryyYae yTepu opgepa — oOpraH MeCTHOro
camoynpaBneHus;



15) OoKyMeHTbl, noAaTBepXgaroLlme MCnosib30BaHHOE (HEeUCnosib30BaHHOE) MpaBO Ha
npueaTU3aLMIO XUITOro NoMeLLeHUa — opraH MecTHOro caMmoynpaBIieHuUs;

16) OOKYMEHT ynorITHOMOYEHHOro opraHa, NOATBEPXAAKLWNA HEUCNOSb30BaHHOE MPaBo
Ha yyacTve B npuBaTu3auun MO MpexHeMy MecTy XUTernbCTBa, NpeacTaBnseTcs B OTHOLEHUU
3asBUTENS, YIIEHOB CEMbW 3as8BUTENS, NAUL, 3aperMCTpUpoOBaHHbIX B NPUBATU3NPYEMOM XUIOM
nomMeLleHnn, nuu, UMerWwmx npaBo Mofb30BaHNA [aHHbIM MOMELLEHVEM Ha YCIOBUSAX
coumnarbHOro HarMma — opraH MecTHOro caMoyrnpaBJieHUS.

2.6.2. HenpenctaBneHne (HeCBOEBPEMEHHOE MNpPeACTaBiEHME) YKa3aHHbIMU B MyHKTE
2.6.1 agMVHUCTPATMBHOIO perfnaMeHTa opraHaMmy TrocygapCTBEHHOW BriacTu, oOpraHamu
MECTHOro camoyrnpasneHus, opraHusauusamMy OOKYMEHTOB U CBEOEHUM He MOXeT SABNATLCA
OCHOBaHWeM ANns oTkasa B NpefoCTaBNeHUn MyHULMNAnNsHOM YCnyri.

2.6.3. [omkHOCTHOoe nuuo u  (Mnu) paboTHUK, YyKas3aHHbIX B MNyHKTe 2.6.1
aflMUHUCTPATUBHOIO  perflamMeHTa OpraHoB W  oOpraHuMsaumn, He  npegcraBvBLIME
(HecBoeBpeMeHHO NpeacTaBMUBLLME) 3aMPOLUEHHbIE U HAXOASALWMNECS B PACOPsPKEHUN JOKYMEHT
Unu ceefieHnsd, noanexart agMUHUCTPATUBHOW, ANCLUMIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccuiickon ®egepauum.

2.6.4. 3anpelwaeTcsa TpeboBaTb OT 3adABUTENA OOKYMEHTbl CBeAeHUs, B TOM 4uchne
noaTeepxgarLme BHeCceHe 3asBUTENeM nnartbl 3a npegocTaBneHne MyHUUUnanbHOM YCryru,
Haxoddwmecss B PaCMNOPSPKEHUW  TOCYAApPCTBEHHbIX  OpPraHoB, OPraHoB  MECTHOro
camoyrnpasfneHus U nogsBefOMCTBEHHbIX roCygapCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpasneHus opraHu3aummn.

HenpencraBneHne 3asBuTenem [OOKYMEHTOB, COAepXalMx CBeAeHUs, KoTopble
HaxXoAATCs B pacrnopsiKeHUU rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBsfieHus U
noaBeLOMCTBEHHbIX TOCYJapCTBEHHbIM OpraHam Wnn opraHam MecTHOro camoyrnpasreHus
opraHuMsaumn, He 4BMsSEeTCA OCHOBaHWMEM AN OTKasa 3adBUTEN0 B NpedocTaBreHun
MYHUUMNANbHOW YCNyru.

2.7. VicyepnbiBatoLmii nepeyYyeHb OCHOBaHUIN NS oTkasa B NpueMe JOKYMEHTOB, HeobxoanmbIx
Ansi NpegocTaBneHns MyHUUMNansHoOW ycnyru

2.7.1. OcHoBaHuaAMM [ONs OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ons
npegoCTaBNeHNUs MyHULMNANBHOW YCNYrn, ABASOTCS:

1) 3anpoc 0 nNpegocTaBneHUn ycnyrm nogaH B opraH MECTHOro CaMoOynpaBfeHust unu
opraHuM3aumio, B NOJTHOMOYNSA KOTOPbIX HE BXOAWUT NpenoCTaBeHne YCnyru;

2) HenonHoe 3anofiHeHne obs3aTenbHbIX Nosien B bopme 3anpoca O npeaoctaBneHnm
ycnyrn (HegOCTOBEPHOE, HENPaBUITbHOE);

3) NpeacraBneHne HenosTHOro KOMMNJieKkTa AOKYMEHTOB;

4) npeacTaBneHHble OOKYMEHTbl yTpaTunM CuUily Ha MOMEHT obpalleHus 3a ycryrown
(BOKYMEHT,  yaOCTOBEPSANOWMIA  NIMYHOCTb,  OOKYMEHT, yOOCTOBEPSAOWMA  NONHOMOYNS
npencrasutena 3asBuTens, B criydae obpalleHnsa 3a NpeaocTaBfiEHNEM YCNYrn yKa3aHHbIM
nnuom);

5) npenctaBneHHble OOKYMEHTbl coepXaT MO4YUCTKM WU UCMPaBIieHUA TeKcTa, He
3aBepeHHbIe B Nopsiake, yCTaHOBMAEHHOM 3akoHoAdaTenscTBoM Poccunckon denepaunm;

6) nopava 3asBNeHWss O NPefoCTaBfeHUMM YCNyrm U LOKYMEHTOB, HEOOGXOoAuMMbIX O5is
npegocTaBneHns ycnyru, B aNeKTPOHHOM hopMe C HapyLLEHMEM YCTaHOBMNEHHbIX TpeboBaHui;

7) nNpeacTaBneHHble B 3NEKTPOHHOM opMe [OOKYMEHTbl CoAepXaT MoBpexaeHus,
HanM4yne KOTOpbIX HE NO3BONSET B NONHOM 06bemMe Mcnonb3oBaTb MHOPMaLNIO U CBEAEHUS,
cogepalumecs B JOKYMEHTaxX Ans NpeaoCTaBneHNs YCnyru;

8) 3asBneHve nogaHo NUUOM, HE WMEKLMM MNOIHOMOYUA NPeacTaBnAaTb WMHTEPECHI
3aaBuUTEnNS.;

9) HecobntogeHne ycTaHoOBMEHHbIX cTaTben 11 degepanbHoro 3akoHa oT 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUN MNPU3HAHUA LOENCTBUTENbHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NoAanucu.

2.7.2. MNepeyeHb OCHOBaHMM ANA OTKasa B nNpuemMe AOKYMEHTOB, HEOOXoauMbIX And
NOSTly4YEHMsT MYHULMNANbHOW YCIYrn, SBNSIETCS MCHEPNbIBAIOLLNM.



2.7.3. PeweHne 06 oTkase B npueme 3asBNEeHUS U OOKYMEHTOB, HeobxoguMmbix AONs
npefoCcTaBfeHnss MYHULMNAnNbHOW YCNyrM, MOXeT OblTb MPUHATO Kak BO Bpemsi npuema
3asgBuUTENd, TakK W MNocrne mnoflyYeHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoMm  OpraHa
HeobXoauMbIX AONns NpefoCTaBfieHUsT MYHUUMNANbHOW YCRyrn AOOKYMEHTOB (CBEAEHWUN) C
MCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO WHAOPMALMOHHOIO B3aUMOAEWCTBUS,, B CPOK, He
npesblaoLWmn 9 paboumnx AHEN CO OHA perncTpauumn 3asiBrieHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpuemMe 3adBNEeHUs W UHbIX [JOKYMEHTOB,
HeoOXoauMbIX Ons NpeaocTaBfeHns MyHUUMNANbHOWM YCRyrk, B Crydae ecnn 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble AN NpefoCTaBNeHns MyHUUMNAnbHOW  yCryri, nopaHbl B
COOTBETCTBUM C MHpOPMALMEN O CpOKaX M Nopsiake NpefoCTaBNeHns MyHUUUNanbHOW YCnyrn,
ony6nukoBaHHoM Ha EanHom noptane, PecnybnnkaHckom nopTane.

2.8. VicuepnbiBatoLwmnin nepedeHb OCHOBaHWUIA A4S TPUOCTaHOBMEHNUSI NN OTKasa B
npeaocTaBneHnn MyHULMNAaNbHOM YCnyrm

2.8.1. OcHoBaHVs ONS NPUOCTAHOBIIEHUS NPefOCTaBIEHUS MYyHULMNANbHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpegoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) npoTuBOpeyYMe [OOKYMEHTOB WMAW CBEAEHWN, MOMNYyYEHHbIX C WCMONb30BaAHNEM
MEXBELOMCTBEHHOIO WHMOPMALMOHHOIO B3aMMOOENCTBUA, NpeacTaBlieHHbIM 3asBUTENEM
AOKYMEeHTaM Unn CBEAEHUSM;

2) obpalleHne 3a npefocTaBreHMEM MYyHUUMMANbHOW YCNyru nuua, He ABMSOLLErocs
3aaBUTENEM Ha NpeaoCcTaBneHne MyHUUMNAnbHOW YCAyrM B COOTBETCTBUM C HACTOSALLMM
AOMUHUCTPATMBHBLIM perfaMeHToMm (B cryvyae, ecrniv ykasaHHOoe OCHOBaHue 6blflo BbISIBIIEHO
npv Npoueaype NPUHATUA peLleHnst 0 NpeaoCTaBneHnM MyHULUNANbHOW yCryrin);

3)oTCyTCTBME cornacus ¢ npuBaTUsaumen XXUnoro NoMeLLEeHNss OOHOTO U3 YSIEHOB CEMbMU
3aaBUTENd, WU, 3aperncTpupoBaHHbLIX B NPUBATU3MPYEMOM >KUIIOM MOMELLEHUN, nunu,
UMELMX MPaBo NONb30BaHUSA LaHHbIM NOMELLEHMEM Ha YCIOBUSAX COLMAnbHOro HamMma u He
NCNonb30BaBLUMX NPABO Ha NpPUBaTU3aLMIO;

4) obpaweHue 3aaBuTENs, OOHOIO U3 YNEHOB CeMbW 3asiBUTENS, WHOro nuvua,
3aperncTpMpoBaHHOrO B MNPUBATU3MPYEMOM XUITIOM MNOMELLEHUN, Nvua, UMELWEro npaeo
Nnonb30BaHUA AaHHbIM MOMELLEHMEM Ha YCMOBUSX COUManNbHOro Hawma, gocturwero 14-
neTHero Bo3pacTa, WWnNu ero 3akOHHOro MnpeacTaBUTENS WNKU NUUA, YMNOMHOMOYEHHOro B
yCTaHOBMEHHOM nopsiake, 06 OTCYTCTBUN HamepeHun ohopMnAaTb NpuBaTU3aLnIo;

5) oTkaz B npuBaTM3aLMM KWUMNOTO MOMELLEHUSS OAHOrO WM HECKONbKMX Nuu,
3aperncTpupoBaHHbIX NO MECTY XUTENbCTBA C 3asBUTENEM;

6)1Ucnonb30BaHHOE paHee NpPaBo Ha NpPUBaTU3aLMIO;

7) obpalleHne C 3anpocomM O NpvBaTU3aUUN XWUMOrO MOMELLEHUs, Haxogsweroca B
aBapPUNHOM COCTOSIHMM, B OBLLIEXUTUN, CIYKEBHOrO XXNNOro NOMELLEHUS;

8) oTcyTcTBME/HENPEOCTABNEHME CBEAEHUN, NOATBEPXAAOWMX ydyacTue (HeydacTtue) B
npuBaTM3aumm, U3 pyrmx MyHMUMNanbHbIX PanoHOB (FTOPOLCKMX OKPYroB;

9) otcytcTBME npaBa COBCTBEHHOCTM Ha NpMBaTU3UPYEMOE 3asiBUTENIEM XKWUSoe
nomelleHne y opraHa MeCTHOro CcaMoOynpaBfeHusi, NPeaoCTaBnsWEero MyHUUMNanbHYy
ycnyry.

10)uamMeHeHne nacnopTHbIX W/MAM  WHbIX NEpCOHanbHbIX [aHHbIX B  Nepuog
npeaocTaBfeHns MyHUUMNAanbHON yCnyru.

11) apecT XuMnoro NnoMeLeHuns.

12) n3meHeHue cocTaBa L, COBMECTHO MPOXMBAKOWMX B NPUBATU3MPYEMOM XXUIOM
nomeLLeHnn ¢ 3asBMUTENEM, B Nepuog NpegoCTaBneHms MyHULMNAnbHOM YCIyru.

13)Hanuune B CcoCTaBe CeMbW  3asBUTENA WL,  3aperucTpMpoOBaHHbIX B
NpuBaTU3MPYEMOM KWUIIOM MOMELLEHUWN, §NuU, WMEKLWUX MpaBo MNOMb30BaHMA AaHHbIM
nomeLLeHNEM Ha YCNOBUSIX COUMAnbHOro Havma (B cnydae, ecnm OT COOTBETCTBYIOLLMX NAL, HE
npeacTaBneHo corfacve Ha npuBaTM3aUMIO XUMOrO MOMELLEHUS WNU He npeacTaBneHbl
cBefeHus, noaTBepXxaatoLime OTCYTCTBME Yy COOTBETCTBYIOLLUMX NUL, NMpaBa Ha npuBaTU3aumto
XWUMOro noMeLleHns): - rpaxaaH, BblObIBLUMX B OpraHvsaumMmM CTauMOHapHOro coumarnbHOro
o6CnyXMBaHWUSA; - BPEMEHHO OTCYTCTBYIOLLMX rpaxaaH (BblObIBLUMX ANA NPOXOXAeHUS Cry0Obl B



psabl BoopyXeHHbIX cun, Ha nepuog y4ebbl/paboThbl, B Xunble NOMeLLEeHUs, NpegoCTaBeHHble
ANA BPEMEHHONO MPOXMBaHUA); - rpaxaaH, BblObIBLUMX B MecTa nuweHus cBobodbl Unu
OCYXOEHHbIX K npuHyguTenbHeiM pabotam (B COOTBETCTBMM C  MOCTaAHOBMEHMEM
KoHctutyumoHHoro Cyaa Poccuinckon ®epepaumm ot 23 utoHsa 1995 r. Ne 8-M1); - rpaxaaH,
CHSATbIX C PErMCTPALMOHHOIO y4yeTa Ha OCHOBaHUN CyAeOHbIX peLLleHN, HO COXPaHMBLLUMX NPaBO
NONb30BaHUA >XUMbIM MOMELLEHNEM; - TpaxdaH, CHATbIX C perncrtpauuMoHHoro yyeTta 6e3
yKasaHus TOYHOro agpeca. B cnyyae HenpegctaBneHusi AOKYMEHTOB, BblpaXKaloLMX BOJO
rpaxgaH BbllLenepevncneHHblX KaTeropui B OTHOLLEHUN NpuBaTM3aLMu XUNOro nomeLleHns
(cornmacue Ha oTKa3/QoBEepPEHHOCTb), UMK AOKYMEHTOB, NOATBEPXAAKLWMX NpeKkpalleHne npasa
Ha Xurfoe nomeLleHue.

14) HannuMe B COCTaBe CeEMbW 3asBUTENA §WL, 3apPerucTpMpOBaHHbIX B
npuBaTU3MPYEMOM XWUIOM MOMELLEHUN, Iul, UMEKLWMX MpaBo Mofb30BaHUS AaHHbIM
NMOMELLEHNEM Ha YCMOBMAX COLMANbHOrO HamMma, rpaxnaH, MpPU3HaHHbIX Ha OCHOBaHWUMU
cynebHbIx peleHnn 6e3BeCTHO OTCYTCTBYOLLNMM.

15)ocnapuBaHne B cygebHOM nopsake npaBa Ha XWMoe MOMELLeHMEe, B OTHOLUEHUMU
KOTOpOro nogaH 3anpoc.

2.8.3. lMepeyeHb OCHOBaHUM Ons OTKasa B MpPedoCTaBNEHUM MYHMUMMANbHOW YCryrn
ABNAETCSH UCYEPnbIBaOLLNM.

2.8.4. 3anpewaeTtca oTkasblBaTb B NpeAoCTaBeHn MyHUUUNANbHOW YCryru B criyyae,
ecnn 3asiBNeHne O npeaocTaBNeHUN MyHUUMNANbHOM YCyrn MOAaHO B COOTBETCTBUWU C
WHpopmaumen o cpokax W nopsake  nNpefoCTaBfAeHUst  MYHUUMNAnNbHOM  YCIyrw,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaThbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbLHON yCnyru

MyHuumMnanbHas ycryra npegoctaenseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABASTCA He0bXoaMMbIMU U 06A3aTeNbHBIMU AN
npenoCcTaBNeHUs MyHULUMNANbHbIX YCNYr 1 NPeOCTaBNATCS OpraHM3aunsamm u
YNOSTHOMOYEHHbLIMWN B COOTBETCTBUM C 3aKoHogaTenbcTBoM Poccunckon degepaunm
3KcnepTamMmu, y4acTBYOLMMM B NPeaoCcTaBneHnn NnpegyCMOTPEHHbIX YacTbio 1 ctaTbun 1
depepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-03 «O6 opraHusaummn npegocTaBfeHns
rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCNyr»

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX yCryr He TpebyeTca.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpegocTaBneHne yernyr, KoTopble
ABMAKTCA HEOBXOAUMbIMU M 06A3aTENBHBIMU ANA NPegoCTaBNeHUs MyHULMNAnbHOW YCyru,
BKNOYast MHpOpMaLMIoO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepocTtaBneHne HeobxoauMbIX 1 06s3aTenbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUSA B oMepeaun npu nogadve 3anpoca o npeocTaBrieHnm
MYHULMNANBHOW YCryru, ycnyru, npegocTaBnsieMon opraHnsaumen, y4acTeyroLllen B
npegocTaBfieHNN MyHULMNANBHOW YCIyr, 1 Npu NONy4YeHUn pesynbTaTa npeocTaBneHuns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogadve 3asBneHUs Ha nonyvyeHme MyHuuunanbHOW ycnyru
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbrtata npenocTaBfieHUs MyHUUMNAnNbHOW  ycnyru
MaKCUMMarbHbIN CPOK OXUOaHUA B 04epenmn He JOIDKEH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK perncrpaumm sanpoca 3assutend o npegocTaBneHnn MyHULMNansHom
yCrnyru v ycrnyrm, npeocTaBnsemMon opraHmsaumen, y4acTeyowen B npegoctaBneHnm
MYHULMMANbHOW yCnyru, B TOM YNCIie B 3NIEKTPOHHON hopme



2.13.1. lMNpn nu4yHom ob6paweHun B MOLl B OgeHb nogaun 3asiBeHusi 3asaBUTENIO
BblaaeTcsa pacnucka u3 AVMC MOL ¢ peructpaumoOHHbIM HOMEPOM, MOATBEPXAAKLWMM, YTO
3asBneHne oTnpaBrieHo, U 4aTon nogadn 3asBleHus.

2.13.2. lMpn HanpaeneHun 3asBneHna nocpeactsom EguHoro, PecnybnukaHckoro
noptana 3asiBATENlb B [JeHb nojadn 3asABfneHuss nofnyyaetr B JIMYHOM KabuHeTte
PecnybnvkaHckoro noptana v no 3nekTPOHHOW NoudTe yBeLOMMEeHWe, NOATBepXaaroLee, YTo
3asiBneHne oTnpasfieHo, B KOTOPOM YyKasblBalOTCA PErMcTpaumMoHHbIN HOMep M faTta nopauyu
3asiBreHns.

2.13.3. Mpwn nn4Hom obpawieHmnn B OpraH B AeHb Nogayun 3asiBfieHUst YNONIHOMOYEHHbIM
AOJDKHOCTHbIM Nnuuom OpraHa 3asiBUTENt0 BblJAETCA pacnucka U3 aBTOMaTU3MpPOBaHHOM
WHOPMALUMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOM AN OKa3aHWs  rocyJapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, C perucTpaumMoHHbIM HOMEPOM, A4aTOW nodadn 3asiBreHnsa N nepevyHem
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNSETCA MyHUUMNanbHas ycnyra, K
3any oxuaaHusi, Mectam 115 3anofiHeHUS 3anpocoB O NpeAocTaBneHnn MyHUUUNanbHoM

ycnyrn, MHOpMaLMOHHbLIM CTeHAAM € obpasuamm Ux 3anosIHEHUSI U NEPEYHEM JOKYMEHTOB,

HeobXxoauMbIX AN NpeaoCTaBNeHNs KaXaom MyHULMNANbLHON YCIyrn, pasMeLLEHNIO U

0bopMNEHNIO BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHGOpMaLMKN O NopagKe
npefocTaBieHnst TakoW YCryrn, B TOM Yucne K obecnevyeHmntio JOCTYNHOCTU ANA MHBaNUaoB
yKa3aHHbIX 00BHEKTOB B COOTBETCTBMM C defieparibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumanbHON 3awmTe MHBannaos

2.14.1. lpepocTtaBneHne MyHMUMMNANbHOW YCNYyrM OCYLIECTBNSAETCA B 34aHUSX W
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmon mebernbio Anst ohopMIeHus
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHOAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOoOaTeNnbCTBOM Poccunckon ®egepaumm o coumarnbHOM
3awmTe uWHBaNMAoOB B Uenax 6ecnpensaTCTBEHHOro AOCTyna K MeCTy npefocTaBrieHus
MyHUUMNanbHON ycnyru obecneymBaeTcs:

1) obBecneumBaeTca  OecnpenAaTCTBEHHbIA  OOCTYN  WMHBANMAOB K MECTY
npegocTaBneHns  MyHuuunanbHoW ycnyrn  (ygoOHbll  BXOA4-BbIXO4 B MOMELEHUs U”
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHasi, TeEKCTOBasi W MynbTuMegunHas uHdopMaumss O  nopsgke
npegocTaBneHns MyHUUMNanbHON YCNyru pasmellaeTca B yaoOHbIX Ang 3agaBuTenen mecrax, B
TOM YUCIE C Y4€TOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANMAOB;

3) conpoBOXAEHME WHBANUAOB, UMEKLINX CTOMKME PaCCTPOMCTBA OYHKLMU 3PEHUS
N CaMOCTOATENBLHOrO NepeaBuXeHNs, N OKasaHne UM NOMOLLY;

4) BO3MOXHOCTb MOCafKm B TPaHCMOPTHOE CPeAcTBO WM BbiCAAKM U3 HEro, B TOM
4yucrne ¢ UCNosib30BaHNEM Kpecria-KoNsiCKu;

5) Hagnexauwee pasmeweHne obopygoBaHWA W HocuUTenem  uHGOopMauumu,
HeoOxoauMbIXx Onsi obecnedeHns 6ecnpensaTCTBEHHOrO A0CTyna WMHBanNMOoOB K ycnyram C
Yy4E€TOM OrpaHnUYeHnN NX XN3HeOeATENbHOCTY;

6) gybnupoBaHne HeobxogMmon AN MHBaANMOOB  3BYKOBOW U 3pUTENbHOM
WHOpMauuK, a Takke Haanucen, 3HaAKOB M MHOW TEKCTOBOM U rpadouyeckon MHpopmaumm
3HaKaMmu, BbINOSIHEHHBLIMU pPenbedHO-TOYEYHbIM WpndTomMm bpanns;

7) ponyck cypaonepeBogynka n TndpriocypaonepeBoaymnka;

8) ponyck cobaku-npoBOAHMKA MpU HanuuMmM LOKYMEHTa, NoaTBepXaatolero ee
cneuvanbHoe oby4yeHuMe WM BblgaBaemoro no dopme M B nopsiake, KOTopble YCTaHOBMEHDI
npukasom MuHuctepcTBa Tpyaa u counanbHoun 3awmtbl Poccunckon ®epepauum ot 22.06.2015
Ne 386H «O6 yTBepxaoeHun hopMbl OOKYMEHTa, NOATBEPXKAAKOLWEro cneuuanbHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPSAKa ero Bblaauny.

2.14.3. TpeboBaHua B 4actn obecnedeHnss AOCTYNHOCTU ANA WHBaNMOoB OOBLEKTOB, B
KOTOpbIX  OCYyLeCTBNAeTCAa nNpedocTaBfeHne  MyHuuMnanbHOW  ycrnyru, W CPeAcTs,
ncnonb3yemMbliX Npyv NPegoCTaBeHUN MyHULMNANbHOW YCNYrK, KOTOPblE YKa3aHbl B MOAMYHKTaX



1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO perfnameHTa, MNPUMEHAIOTCA K OObekTaMm U
cpeAacTBaMm, BBeAEHHbIM B 3KCNIyatauuioo unu npowegwmm MoaepHU3aumio, pPeKOHCTPYKUMIO
nocne 1 niona 2016 ropa.

2.15. MNMokasaTenu OCTYNHOCTU N KayecTBa MyHMLMNANbHOW YCNyru, B TOM Yucrne
KONMYECTBO B3aMMOAENCTBUN 3asBUTESNSA C JOSPKHOCTHBIMY NMLaMu Npu NpegocTaBneHmm
MYHULMNANbHON YCNYIr U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTb NOSTy4eHnsa nHcopmauum o
X04e npefocTaBneHns MyHUUMNanbHOW YCnyrn, B TOM YACIE C UCNONb30BaHMEM
NHOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NOoMAy4YeHNs MyHULMNANbHOM YCNyrn B MHOrO(PYHKLMOHANbHOM LEHTPE NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAyr (B TOM YXCne B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasaeneHum opraHa UCNONHUTENBHO PacnopsiAMTENbHOIO opraHa
MECTHOro camoynpasneHns, no BblIbopy 3aaBuTens (aKCTeppuTopmuanbHbIN NPUHLNM),
NoCpeACcTBOM 3anpoca O NPeAOCTaBNEHUN HECKOSbKMX rOCYAaPCTBEHHbIX U (1K)
MYHMUMNANbHbIX YCNYTr B MHOrOYHKLMOHANbHbIX LLEHTpax NnpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 denepanbHoro 3akoHa Ne210-03
(koMMneKcHbIN 3anpoc)

2.15.1. [lokasatensamu [[OCTYNHOCTU NPedoCTaBfeHUs  MYHUUMNAnNbHOW  yCnyru
ABNAIOTCA:

pacnonoXXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCs npueM, Bbigada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLECTBEHHOrO TpaHCMNopPTa;

HanMyne HeobXoAMMOro KonuyecTBa CrneunanucToB, a Takke NOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuMyuue ucyepnbiBawowen UHpopMauunm o cnocobax, nopsgke W cpokax
npegocTaBneHns MyHULMNAnbHOM YCIyrn Ha MHAOPMAaLUMOHHbLIX cTeHaax, EguHom noptane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B nNpeogorieHun 6apbepoB, MeLLALWMX NOTYyYEHUIO UMK
yCrnyr HapaBHe C gpyrmmu nuuamu.

2.15.2. NokasaTensmu KayecTBa NpeaocTaBreHns MyHULUNanbHOW yCryru SBnsaTCs:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHus pesynbrata MyHULUMNANbHOW YCnyru;

3) oTcyTCcTBME ODOCHOBAHHBLIX Xanob Ha HapylweHUs agMUHUCTPATUMBHOIO perfiaMmeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONIMYEeCTBO B3aUMOAENCTBUN 3asBUTENs C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYNbTaLnn):

B3anmogenctene 3asaBsutend ¢ pabotHukamm OpraHa wnm MOL| npu npegocTtaBneHun
MYHULMMNANbHON YCNyrn oCyLeCcTBASEeTCS OAMH pa3 nNpu NpeacTaBrneHnn 3asiBfieHUs CO BCEMMU
HeobXoaMMbIMU AOKYMEHTaMU;

OOVMH pa3 B cCnyyae HeobXxoOUMOCTW nMonyyvyeHus pesynbrTata npeaocTaBneHus
MyHuumnaneHon ycnyrm B OpraHe nnu MOLL B hopme ak3emnnsapa aneKkTPOHHOro JOKYMEHTa
Ha BymaxHOM HocuTene.

MpoOomKNTENbHOCTE OOHOMO B3aMMOLEWUCTBUSA 3asiBUTENS C OOSMKHOCTHLIMU NvuamMu
npv NpeaocTaBneHNN MyHULMNANbHOM YCyrn He NpeBbIWaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KayecTBO NpenoCTaBfieHUsT MYHULMMANbHOW YCnyrn cC
NMOMOLLBID  YCTPOWUCTB  MOABWXHOW  paguoTenedoHHOM  CBSA3W, C  WUCMNONb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. VHpopmaumna o xoge npenoctaBreHuMs MyHUUMNAnbHOM YCNyru MoxeT ObiTb
nosiyyeHa 3asiButenem B NMM4YHOM KabuHeTe Ha EgmHom nopTtane, PecnybnnkaHckom nopTtane, B
OpraHe, MOL.

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOW ycnyrn ocyuwecrtensgetcs B nobom MOLL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTu4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkn TaTtapcTtaH nNo aKkcTepputopuanbHoOMy
npuHUMNy.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.



2.16. VHble TpeboBaHus, B TOM 4YnCre yYuTbiBatowme ocobeHHOCTM NpeqoCTaBneHus
MYHULMNANbHOW YCyru No 3KCTEPPUTOPMAnNbLHOMY NPUHLMNY (B CnyYae, ecrniv MyHuumMnanbHas
ycrnyra npefoCTaBnisieTcsl N0 9KCTEPPUTOPUANIbHOMY NPUHLMMNY) N OCOBEHHOCTU
npegocTaBneHNsa MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHOM (hopme

2.16.1. lpwn npegoctaBneHNN MyHULUNANbLHOW YCNYrn B 3NIEKTPOHHOW (bopMe 3asiBUTENb
Brnpaee:

1) nony4nTb WHOpMaUUIo O MNOPSAKE U CpokKax MNpedoCTaBNeHUs MyHUuunanbHOM
ycnyru, pasmeLlleHHyto Ha EanHom noptane, PecnybnunkaHckom noprane;

2) nogaTb 3asiBNeHue o npeaocTaBneHny MyHUUUNansLHOM yCryrm U UHble AOKYMEHTHI,
HeobxooMMble AN NPefoCTaBfeHMs MYHUMUMMANbHOW YCAyr, B TOM 4YuUCre OOKYMEHTbl W
WHpOpMaUUIo, SNEKTPOHHbIE 0bpasbl KOTOpPbIX paHee 6binNn 3aBepeHbl B COOTBETCTBUM C
NMyHKTOM 7.2 yacTtn 1 ctatbn 16 ®eneparnsHoro 3akoHa Ne 210-93,c ncnons3osaHnem EguHoro,
PecnybnvkaHckoro noprana;

3) nonyunTtb CBeOeHUs O XOA4e BbINOSIHEHWS 3asiBNIEHWA O nNpegocTaBreHun
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) oCyLWwecTBUTb OLIEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNansHOW YCIyru;

5) nonyunTtb pes3ynbTaT nNpegocTaBfeHuMs  MyHUUMNanbHOW ycnyrm B opme
3IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHue n pencrteune (6esgencteme) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MyHMUMNanbHbIX chnyxawmx nocpencrsoMm EamHoro, PecnybnukaHckoro
noptana, noprtana degepanbHON  rocyaapCTBEHHOW  MH(OPMALMOHHOM  CUCTEMBI,
obecne4nBatoLlen npouecc gocynebHoro (BHecynebHoro) obxanoBaHus peLleHn u AencTBun
(6e3pencTBust), cCoBepLUEHHbIX MpU NPeaoCTaBNEHUN rOCYAAPCTBEHHbIX W MYHULMNANbHbIX
yCcrnyr opraHamu, nNpeaoCTaBNSAOWMMN FOCY4ApPCTBEHHbIE WM MyHUUMNANbHbIE YCAYrK, WX
AOIMPKHOCTHLIMU NLLAMK, rOCYAapPCTBEHHLIMU U MyHUUMNANBHBIMU CITYXXaLLMMW.

2.16.2. ®dopmunpoBaHne 3asiBNEHUs OCYLLEeCTBNAETCs MOCPenCTBOM  3arofiHEHUSA
3MEKTPOHHOM (hopMbl 3asiBneHnsa Ha EguHoro, PecnybnvkaHckom noptane 6e3 Heob6xoaumMocTu
AONOSTHUTENBHOM NoAaun 3asBeHust B Kakon-nnbo nHom opme.

2.16.3. lMpwn bopmupoBaHumM 3asiBNeHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUSI W COXPAHEHUS 3asiBNEHUA W  WHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKONBbKUMW 3asBUTENSIMU OLHOW 3NEKTPOHHON POPMbI
3aaBneHns npu obpalleHun 3a ycnyramu, npegnonaralolumMm HanpasrieHue COBMECTHOro
3asiBMIeHNSA HECKONbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene KOnuu 3SNEKTPOHHOM (OpPMbI
3asiBreHns;

4) coxpaHeHVe paHee BBELEHHbIX B 3JNIEKTPOHHY (PopMy 3asiBNEHUA 3HaYeHWn B
no6bor MOMEHT NO XenaHWK NoNb3oBaTens, B TOM YACHE NPU BO3HUKHOBEHUM OLWMBOK BBOAA U
BO3BpaTe 41151 NOBTOPHOIo BBOAA 3HAYEHUN B INEKTPOHHYI0 (hOpMYy 3asiBNEeHUs;

5) 3anonHeHue nonen aNeKTpoHHON )OpMbl 3asiBfieHMs A0 Havarna BBOA4a CBEAEHWN
3agBUTENEM C WCMONb30BaHMEM CBedeHun, pasmeweHHbix B ECWA, u  cBegeHun,
onybnukoBaHHbIX Ha EguHom, PecnybnukaHckom nopTtane, B 4acTu, Kacalolencsi cBeaeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha ftoOOM U3 3TAnNoB 3aMNOfIHEHUSI ANEKTPOHHOW POPMbI
3aaBneHns 6e3 noTepun paHee BBeOEHHOW MHpopmauuu;

7) BO3MOXHOCTb JOCTyNna 3asiBUTENS K paHee NodaHHbIM UM 3asiBfIEHUSM B TEYEHME He
MeHee OAHOro roga, a Takke 4YaCTU4HO C(POPMUPOBAHHBLIM 3asBMNEHNAM - B TEYEHNE HE MEHee
3 mecsaues.

2.16.4. 3anucb 3assBuTenenm Ha npuvem B MOL| (ganee - 3anucb) ocywecTBnseTcs
nocpeacteom EguHoro, PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuUTENIO NPeaoCcTaBnseTCs BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans npuema
Aaty v Bpemsa B npegenax YCTAHOBMEHHOro B MHOMOMyHKUMOHANbLHOM LeHTpe rpaduka
npuema.

3anucbk Ha onpeferieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.



ans OCYyLLEeCTBMNEHUSA npenBapuTensHOM 3anuncu nocpeacTeom EauHoro,
PecnybnvkaHckoro nopTana 3asBuTento HeobXoAMMO YykasaTb 3anpaluvBaemMble CUCTEMOM
AaHHblE, B TOM Yncne:

damunumio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwmn  3assuTenb npwu
npegBapuUTenbHON 3anncu, AOKYMEHTaM, NpeacTaBleHHbIM 3asBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHasa 3anMcb aHHynmpyeTcs.

Mpn ocywecTBneHun npenBapuTenbHOM  3anucyn  3asBuTento  obecneuvvBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-nogTeepxaeHune. B cnyvae, ecnu 3assuTenb coobWwuUT agpec
9NEKTPOHHOM MOMTbl, Ha YyKa3aHHbIA agpec Takke HanpaBngetTca WHgopmaumusa o
noaTeepXaeHnn npeaBapuTenbHON 3anucK ¢ ykasaHneM Aatbl, BPEMEHN N MecTa npuema.

Mpn ocyuwecTBneHMn npeaBapuUTENbHON 3anmMcu 3asBuTernb B 00si3aTenbHOM nopsiake
WMHOpMUPYETCH O TOM, YTO NpeaABapuTernbHasa 3anuUcb aHHYNMPYETCS B Cliydae ero HesBKU Mo
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHWN Npuema.

3asButens B Ntoboe BpeMs Bnpase OTKa3aTbCs OT NpeaBapuTeSibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENSA COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXAEeHNA unaeHTUUKauUMmM n ayteHTudukauum B COOTBETCTBMM C  HOPMaTUBHbLIMU
npaBoBbiMM aktamu Poccuiickon degepauun, ykasaHus Uenu  npvema, a Takke
npefocTaBfeHns CBedeHU, HeobXoauMmbIX Ans  pacdeTa  OAUTENbHOCTU  BPEMEHHOro
WMHTEepBana, KoTopbIi HeobxoanmMo 3abpoHMpoBaTh ANs Npuema.

3. CocTag, nocnenoBaTerlbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YNCIle 0COBEHHOCTY BbINOSTHEHUS]
aAMUHUCTPATMBHBIX Npoueayp B 3NEeKTPOHHON hopMe, a Takke 0COBEHHOCTU BbINOMHEHNS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. OnucaHure nocnegoBaTenbHOCTM AeNCTBUIA NPY NpeaoCcTaBeHnm
MyHULMNAnbHOW yCryru

3.1.1. lNpenocTtaBneHne MyHUUMMANbLHOM YCAyrn BKNo4YaeT B cebsa  cnegywowme
agMUHWCTPaTMBHbIE MPOLEeaypbI:

1) KOHCYNbTMPOBaHME 3asiBUTENS;

2) NPpUHATME N pacCMOTPEHNE KOMMMEKTa JOKYMEHTOB, NpeACTaBleHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoCOB B  OpraHbl, YyyacTBylowue B
npegocTaBneHMn MyHULUMNAanbHOW YCnyru;

4) nogroToBKka pesynbTaTta MyHULMNANbLHOM YCNyru;

5) 3akntouyeHne gorosopa

6) Bbldaya (HanpaBneHve) 3asBUTENIO pe3ynbTata MyHULUNanbHOW yCrnyru;

7) ucnpaBneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHne KOHCyNbTaunin 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOMHEHUS aAMUWHUCTPaATUBHOW npouenypbl SBRseTcH
obpalleHne 3aaBUTENS MO BOMPOCaM, CBA3a@HHbIM C MNpefocTaBfeHneM MyHUuunanbHOW
ycnyru.

[OMKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbIM 3a BbINOJSTHEHWE
aAMWHNCTPAaTUBHOMW Npouenypsbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHnn 3assutens B OpraH - cekpeTapb WCMOMHUTENbHOMO KomuTeTa
CpeaHetopTKYNbCKOro cenbckoro noceneHna Cnacckoro MyHuumnanbHoro pamoHa Pecnybnuku
TaTapcTaH (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHKE).

3.2.2. 3aaBuTen BnpaBe o06paTUTbLCSA 3a KOHCYyNbTauMeEn O TMOpsiAKe U cpokax
npegocTtasneHnsa myHuumnansHon yenyrn B8 MOLL nn4Ho 1 no TenedoHy 1 SneKTpOHHOW NouvTe.



PabotHnk MO®Ll koHcynbTMpyeT 3asiBUTENd, B TOM 4ucre Mo coctasy, opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm sonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.

3asBuUTENb MOXET NMOMY4YnTb MHPOPMAaLUIO O NopsaaKe NPeaoCTaBNEHNA MyHMLMNANbHON
ycnyrn Ha odoumumansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASKTCA: KOHCYNbTauus no
coctaBy, opMe npeacraBnseMon OOKYMEHTauum v ApyruMm BONpocam, HeobxoaumbiM NS
NonyyYeHnss MyHUUMNanbLHOW YCryru.

3.2.3. 3asaButenb Bnpase obpatutbca B OpraH nNo TenedoHy KU 3NEeKTPOHHOM noyTte, a
TaKke NONyyYnTb KOHCynbTauuio Ha EamHoro, PecnybnukaHckom nopTtane, cante OpraHa o
nopsiake n cpokax npefocTaBneHnss MyHUUMNanbHOW ycnyrn, B TOM YMcne no coctasy, oopme
npeacTaBnsaemMon JOKYMEHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON yCnyru.

[OmMKHOCTHOE NKYLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WMHMOPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHnssMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHNE Tpex pabounx gHen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHbBIX Npoueayp SABMSITCA: KOHCYNbTaunm no
coctaBy, ¢opMe npeacraBnseMon AOKYMEHTauum M ApyrMMm Bonpocam, HeobxoguMmbiM Ans
NonyyYeHnss MyHUUMNanbLHOM YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNpuem OOKYMEHTOB ANA NpefoCTaBrieHns MyHuuunansHou ycnyrn dyepes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (nNpeactasuTenb 3asiBuTens) obpawaetrca B MOL ¢ 3anpocom o
npegocTaBfNeHnn MyHUUMMNAnbHOW YCNyrMu v npeacrtaBnsgeT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5a4MUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHuns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAILETO JOKYMEHTHI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSIM, ykazaHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfiameHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu nNpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBMSEeT CKaHWpOBaHWEe npencTaBleHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHumpyeTt nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AVUC M®L| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unmn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbBIX AOKYMEHTOB, (hOpMMUPYET SNEKTPOHHOE AENO0;

BO3BpalLaeT NognucaHHoe 3asiBrieHne U opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacrnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMUM MYHKTOM,
BbIMOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamy BbINOMHEHUST agMUHUCTPATMBHBLIX MNpouedyp SBNSKOTCHA: roTOBOE K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHOW dopMe (B COCTaBe MaKETOB 3MIEKTPOHHbLIX O€n) B TeYEeHWe OAHOro
paboyero aHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHLIX Npoueayp SBMSKTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3MeKTpPOHHOe [ero), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBbI
3MEKTPOHHOIO B3aMMOLENCTBUA.



3.3.2. [puem OOKYMEHTOB 4115 NpefoCTaBneHnss MyHULMNarbHOW YCNyru B 3rIEKTPOHHON
dopme vyepes EgmHbin, PecnybnukaHckmii noprtan.

3.3.2.1. 3asButenb Ans nogavn 3asiBieHUst B 9QNIEKTPOHHOM opMe BbINOSHAET
cnegywLwine OencTens:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBMNEHNS;

3anonHsaeT opMy 3NEKTPOHHOIO 3asiBNEHWs], BKIOYAKOLWYO CBeAeHUs, Heobxoammble u
obasaTenbHble AN NpefoCcTaBneHuss MyHUUUNansHOM yCnyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOMN hopMe MM SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K pbopme 3neKkTpOHHOro 3asBrneHns (npyM HeobxoammocTn);

noagTeepxgaeT akT O03HaKOMIMEHWA W cornacusi € YCNnoBuUsAMM W NOPSOKOM
npefocTaBfeHns  MyHuUMNanbHOW  yCriyrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBIieHus);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHBbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOIO 3asiBreHNs);

OTNpaBnAeT 3anoSfIHEHHOE 3NeKTPOHHOE 3asiBreHne (HaXumMaeT COOTBETCTBYIOLLYIO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBfeHNs);

9NEKTPOHHOE 3asiBNieHne noAnuCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3aAMUHUCTPATUBHOIO perfnameHTa;

nony4yaet ysegomrieHne o6 oTnpaBke 3NEKTPOHHOIO 3asBMEHNS.

dopmaTHO-Nornyeckasi NpoBepka chopmMmMpoBaHHOIO 3anpoca OCyLWeCTBAAeTCA eaUHbIM
noptasoM aBTOMaTU4YeCKM Ha OCHOBaHWW  TpeboBaHWi, onpedensdemblX  OpraHom
(opraHunsaumeint), B npoLecce 3anofiHeHUs 3asiBUTENEM KaXXaoro U3 nosien aneKTpoHHON dhopMbl
3anpoca. pu BbISIBIEHUN €ANHBIM NOPTarioM HEKOPPEKTHO 3amnOSIHEHHOrO MOMsA 3MEeKTPOHHOW
dopMbl 3anpoca 3asiBUTerNb YBeOOMISISETCA O XapakTepe BbIABNEHHON OWMBKM 1M nopsigke ee
yCTpaHeHNss NocpeacTBOM MHPOPMAaLMOHHOIMO COOBLLEHNS HenocpeaCcTBEHHO B 3MEKTPOHHOW
dopme 3anpoca.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMOMNHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINONHEHUS aOMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NOCTyNfieHne 3asiBfieHUs U WHbIX [OKYMEHTOB, HeobxoauMmbIX ANns  npefocTaBreHus
MYHUUMNANbHOW YCRyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOW  npoueaypbl  SBMSIETCA  CekpeTapb  UCMOMHUTENbHOro  KoMuTeTa
CpeaHetopTKYNbCKOro cenbckoro noceneHns Cnacckoro MyHuumnanbHOro panoHa Pecnybnuku
TaTtapcTtaH (ganee - 4OMKHOCTHOE ML, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [OMmMKHOCTHOE 5nWULO, OTBETCTBEHHOE 3a [MpueM [JOKYMEHTOB, B Clyyae
obpalleHna 3aasutens c 3asierieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLEro JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5
aflIMUHUCTPATUBHOIO perfiaMmeHTa, MNpPoOBEPKY COOTBETCTBUA MpeAcTaBreHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Haanexailee odopMsieHMe KOMMn LOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTaxX Nog4YUCTOK, MPUMMUCOK, 3a4EPKHYTbIX CNIOB U MHbIX HE OFOBOPEHHbIX UCNPaBNEHNIA);

3anosiHAET 3MEKTPOHHYH dOpMYy 3asiBIEHUA B aBTOMATM3MPOBAHHOW MH(OPMaLMOHHON
cucteme, npefHasHavYeHHOM AN oKa3aHUs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu NpefocTaBneHnn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLEeCTBNASEeT CKaHMpPOBaHWE npencTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocre nognucaHna ckaHupyeTt nognnucaHHoe 3asaBreHune;



3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3HayYeHHyo ans
OKa3aHua rocygapCTBEHHbIX W MyHUUMNAnNbHbIX YCNyr AOOKYMEHTbl, MpeacTaBrieHHble B
3NEKTPOHHOW POpPME UK 3NEKTPOHHbIE 0Opa3bl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3r1eKTPOHHOE Aero;

BO3BpaLlaeT NoANMcaHHoe 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB 3asiBUTENIO;

BblAaeT 3asaBUTESTIO pacnucky B NnpyemMe JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpyemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpueM LOOKYMEHTOB, yBeOMIISeT 3afaBUTENA O Hann4um nNpenaTcTBunA And
npuema 3asiBfieHns 1 Bo3BpaLllaeT emy JOKYMEHTbI C 0ObSCHEHNEM COOEPXKaHUS BbISBMEHHbIX
OCHOBaHW Ons OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [JormkHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCMe NOCTynfeHns
AOKYMEHTOB Ha pacCMOTpeHue:

npuceamBaeT 3asaBMEHUI0 HOMep B COOTBETCTBMM C HOMEHKATypon Aen u craTtyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME INEKTPOHHbIE Aerna, B TOM 4Yucre MPUNOXeEHHble 3asiBUTenem
OOKYMEHTbI B 9N1EKTPOHHOM (hOpPME U INEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  yCnoBuUM  OENCTBUTENBHOCTM  SNEKTPOHHOW  MOAMNUCH,
nocpeActsoM obpawieHus K EanHomMy nopTany (B crnyyvae, ecnv 3aaBuTenemM npeacrasfeHbl
3MEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUNEHHOMW KBanuuuMpOBaHHOM 3NEKTPOHHOM
noanuncLHo).

Mpn HannuMm ocHOBaHUW, NPeayCMOTPEHHbIX MYHKTOM 2.7.1agMWHUCTPaTUBHOIO
pernameHTa, noaroTaBnuBaeT MPOEKT peweHns o6 oTkasze B MpuemMe [JOKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBNeHNA MyHMLMNANTbHOW YCyrn.

B cny4vae, ecnn B pesynbtate NPOBEPKM YCUNEHHOW KBannMuuUUpoBaHHOW 3NEKTPOHHON
noanncu BbISIBIEHO HecobmnoaeHne YCroBUN ee [eNCTBUTENbHOCTWU, MNPOEKT pelleHus o6
oTKase [JOSMKeH cogepxaTtb MNyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUINN OCHOBaHMEM ANA ero NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEODXOOMMBbIX ANA NpeaoCcTaBeHust
MYHULMMNANbHON YCIyru, C ykadaHneM NpuynH oTkasa (B criydyae, ecnm OCHOBaHUA Ans OTKasa B
npuemMe AOKYMEHTOB, HEOOXo4MMbIX AN NPeaoCcTaBleHns MyHULMNanbHON yCnyr, CBsi3aHbl C
HapyLleHeM YCTaHOBIMIEHHbIX TpeboBaHWUM K TakMM OOKYMEHTaM, OCHOBaHWA ANnd OTkas3a B
npueMe [OOKYMEHTOB [OSKHbI codepXaTb WHOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(nHpopmaumn, ceegeHuin), KOTOpblE HE MpPeAcTaBrneHbl, cooepXaT HeLOCTOBEPHbIE WU (M)
npoTUBOpeYmnBble CBeAeHUsi, OOpPMIEHbl C HapyLleHMEeM YCTaHOBSIEHHbIX TpeboBaHun),
HanpaBfseTCa Ha corfacoBaHMe B YCTaHOBMEHHOM roOpsiake MocpeacTBOM CUCTEMbI
3MIEKTPOHHOro AOKYyMEeHTO0bopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B Nnpueme AOKYMEHTOB, HEOOXOAUMbIX OIS
npefocTaBfeHnss MyHUUMNANbHOM YCIyrk, OCYLLECTBRSETCA B nopsake, npegycMOTPeHHOM
NYHKTOM 3.5.3a4MUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcyTCTBMSI OCHOBaHUI ANs OTKas3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 agMWUHUCTPATUBHOIO perfameHTa, JOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B TeYeHWe OAHOro pabodero AHA CO OHSA MOCTYNMEHUsa 3asiBfeHus, HanpaBnsaeT
3a8BUTENIO, YKa3aHHbIM B 3asBreHuM crnocobom, yBeaoOMIIEHME O MOCTYNSEHUN 3asiBNEHUS,
cogepxalliee BXOAALWNA PErNCTPALMOHHBIA HOMEP 3asiBeHuUd, AaTy MNofydyeHusi 3asiBreHus,
nepeyeHb HavMeHOBaHUW (YaurnoB, MpeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy MnoslyvYeHus
pesynbTarta MyHUUUNAanbHOW yCryri.

3.3.3.4. WcnonHeHue npoueayp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMMHUCTPATUBHOIO  pernamMeHTa, npuv  HanmnMuynmm  TEXHUYECKOW  BO3MOXXHOCTU
OCYyLLEeCTBMNAETCA B aBTOMaTMYECKOM peXume C WUCMNOoSib30BaHWEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOMW  CUCTEMbI, NpedHa3Ha4YeHHOW AN OKa3aHus TrOoCYyOapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMWHUCTPATUBHbIE npoueaypsl, ycTaHaBnMBaeMble NMYHKTOM
3.3.3a4MVHNCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B TeYEeHNe ogHOro pabovero AHA coaHs
NOCTYNMEeHUs 3asBeHns Ha pacCMOTpeHMe.



PGSyJ’IbTaTaMVI BbINOJTHEHUA aAMUWHUCTPATUBHbLIX Npoueayp ABnAOTCA: I'Ipl/IHFlTbII7I Ha
pacCcMOTpeHne KOMMNMEKT AOKYMEHTOB UJTN NMPOEKT peLlleHndA 00 oTkase B npneme OOKYMEHTOB,
HeobxoauMbIx ons npengoctaBleHnd MyHI/ILI,I/II'IaJ'IbHOVI ycnyru.

3.4. HanpaBneHve MexBegoMCTBEHHbIX 3arnpoCoOB B OpraHbl, y4acTByoLMe B NpeaocTaBneHnm
MyHULMNAnbHOW yCcryru

3.4.1. OcHoBaHveM Hayvarna BbINOSIHEHUS aAMUHUCTPaATUBHOW MpoLueaypbl SBNAeTcs
nonyyeHne [OOIMKHOCTHbIM — NMUOM  (pabOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbINOSIHEHME
agMWHUCTPATUBHOM npouenypbl, OT AOIMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM  Mpoueaypbl, SBMSETCS  CeKpeTapb  UCMOMHUTENbHOrO  KomuTeTa
CpeHetopTKYNbCKOro cenbckoro noceneHns Cnacckoro MyHuumnanbHoro pavoHa Pecnybnuku
TaTtapcTaH(ganee - 4OSMKHOCTHOE NULO, OTBETCTBEHHOE 32 HarnpasfieHMe MeXBeAOMCTBEHHbIX
3anpocos).

3.4.2. [JormkHOCTHOE INMUO, OTBETCTBEHHOE 3a HarnpasfeHne MeXBe4OMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 9NEeKTPOHHOM dopme nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3MEKTPOHHOrO  B3aMMOLEWCTBMSA  (NPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamun) 3anpocbl O MpeaoCTaBNeHUN OOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1aAMUHNUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMNOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

PesynbTatamu BbINONIHEHNA aAMUHUCTPATUBHbLIX NpoLeayp SBMAIOTCS: HanpaBlieHHbIE B
opraHbl BNactu 1 (unu) nogBeAOMCTBEHHbIE OpraHam BracTu opraHm3aummn 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCoB, MNOCTYMMUBLUUX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO SfIEKTPOHHOMO B3aMMOAEWUCTBUS, NpefocTaBnsaoT
3anpaluvBaemMble OOKYMEHTbl (MHOpMaLnio) unv HanpasnsawT yBeaoMreHus o6 OoTCyTCTBUU
AOKYMeHTa 1 (Unu) nHopmawmm, HeobxoanMbIX ANa NPeaoCcTaBeHNs MyHULMNANbHOM yCnyrm
(nanee — yBegomneHme o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOSTHAKTCA B TeYeHue NATU OHEW CO OHSA MOCTYNNeHWs MeXBEeAOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocTaBnsawme OOKYMEHT U UHAOPMAaLUUIO, €Cln UHbIE CPOKM
noaroToBKU M HarnpaBneHna oTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
hegepanbHbIMM 3aKoOHaMK, npaBoBbiMM akTamu [pasutensctBa Poccunckon depepaunn m
NPUHATBIMW B COOTBETCTBUMN C doefeparibHbIMU 3aKOHaMW HOPMaTUBHbLIMW NMPaBOBbIMW aKTamMu
Pecnybnukn TaTapcraH.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHLIX MNpoueayp SBSKOTCA: OOKYMEHThI
(cBepeHust), HeobxoanMble AN NpeaocTaBneHna MyHMUMnansHon ycnyrm, nnbo ysegomreHve
o6 oOTkase, HanpasneHHble [OOIDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasneHue
MeXBEJOMCTBEHHbIX 3anpoCoB.

3.4.4. [OormKHOCTHOE InuUOo, OTBETCTBEHHOE 3a HarnpaBfieHNEe MeXBELOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalivBaemble 4epe3 CUCTEMY MEXBELOMCTBEHHOIO 3JIEKTPOHHOro
B3aMMOOENCTBUA  OOKYMEHTbI (cBegeHus), Heobxoaumble  Ans npenocTaBneHus
MyHUUMNanbHON ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMeHTa u (unu)
UHdopmMaLuuy;

NpY  HanMyYUMm OCHOBAHWW, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B MpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTrn.

MpoekT peweHnsa o6 oTkase B NpnemMe AOKYMEHTOB, HEOBXoAUMbIX 4N NpenoCTaBneHns
MYHULMNANbHON YCNyru, C ykasdaHWeM npudnH oTkasa (B criyyae, ecrnm OCHOBaHWUS AN OTKasa B
npueme OOKYMEHTOB, HEOOXOANMBIX OIS NpedoCTaBNeHNna MyHUUUNANbLHOW YCNyru, cBA3aHbl C
HapyLeHEM YCTaHOBMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaM, OCHOBaHWSA ANA OTkasa B
npueme [OOKYMEHTOB [OSDKHblI codepXaTb WH(opMaumio O HauMMEHOBaHMM [OOKYMEHTOB
(nHpopmaumn, ceeneHWin), KOTOpble He MpeacTaBreHbl, codepXaT HeLOCTOBEPHble U (MNn)



npoTMBOpPEYMBbLIE CBEOEHUs, O(OPMNEHbl C HapylWeHMEM YCTaHOBMEHHbIX TpebosaHun),
HanpaBnseTcs Ha corrnacoBaHWe B YCTAHOBIIEHHOM nNopsake MOCPeACcTBOM — CUCTEMbI
3NEKTPOHHOro AOKYMeHTOOb0opoTa.

CornacoBaHune npoekTa peleHus ob oTkase B NnpuemMe JOKYMEHTOB, HEOOXo4MMbIX AN
npeaocTaBnNeHns MyHUUUNANbHOW YCNyru, OCYLLEeCTBMASEeTCA B nopsake, NpeayCcMOTPEHHOM
NyHKTOM 3.5.3aaMWHUCTPATMUBHOIO perfiaMmeHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYyHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4eHUN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWMHUCTPATUBHBLIX Mpoueayp SABMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble onst NPeLoCTaBeHUs MyHULMNANbHON YCyr, NPOeKT peLeHns o6
oTKase B Npueme SOKYMEHTOB, HEOOXOAMMBbIX A5 NPeaoCTaBneHns MyHULMNAnsHOW YCIyru.

3.4.5. WcnonHeHune npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4agMWHUCTPATMBHOIO
pernamMeHTa, npyv HanuMyYnm TEXHUYECKOM BO3MOXXHOCTU OCYLLECTBISETCA B aBTOMATUYECKOM
pexume C  UCMNOMb3oBaHMEM  aBTOMAaTU3UMPOBAHHOW  MHMOPMAUVMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN oKas3aHWs rocyAapCTBEHHbLIX U MyHULUMNANbHBIX YCAYr, B TOM 4YuCre C
MOMEHTa peruncTpauun 3asdBreHuss B COOTBETCTBUM C MyHKTOM 2.13 agMUMHUCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMIHEHNS aAMUHUCTPATUBHBIX Mpoueayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoCTaBnseT NsaTb paboumx gHEN.

3.4.1. Cnyyan n nopsgok NpeaocTaBfeHUs MyHUUMNanbHOW YCIyrn B yNpeXxaalollem
(NMpoaKTMBHOM) pexume

MpenoctaBneHne MyHUUMNANbHOW ycnyrn B ynpexapatowem (MpoakTUBHOM) pexume He
npeaycMOTPEHO.

3.5. MoaroToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMS aAMUMHUCTPATMBHOM Mpouenypbl sABNsieTcs
NoCcTynfneHne oT OSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpaBfieHWe MeXBeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMmbiX OnsS NPeaoCTaBneHUs MyHMUMNanbHOW
ycnyru.

[OMKHOCTHBIM NULIOM, OTBETCTBEHHbBIM 33 BbINOSIHEHNE aAMUHUCTPATUBHOW NPOLEaypbI,
SBMSETCA ceKkpeTapb UCNOSMHUTENBHOro kKommuteta CpegHeropTKYNbCKOro CerbCKOro noceneHus
Cnacckoro myHuumnanbHoro pamoHa Pecnybnukm TatapctaH (ganee - AOMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3dynbTaTta npefocTaBfieHnss MyHUUMNansHOW YCNyri).

3.5.2. [JomKHOCTHOE NnLo, OTBETCTBEHHOE 3a MNOAMOTOBKY pesyrnbTata npegoctaBneHns
MYHUUMNANbHOW YCAYTK:

paccMmatpmBaeT C(OPMMPOBAHHLIM  KOMMMEKT LOOKYMEHTOB, HeobxoguMmbiXx  Ons
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

Nnpu BbISIBAEHWM OCHOBaHWW ANS OTKasa B NpedocTaBNeHMM MyHUUMNANbHOW YCIyri,
yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO perfiaMmeHTa, NoAroTaBnmBaeT NPoeKT peLleHus
00 oTkase B NpeaoCTaBeHNN MyHULUNANbHOW YCNyru;

B Cly4yae OTCYTCTBMSI OCHOBaHWA ANs OTKasa B MNpefoCTaBfeHUM MyHUUMNanbHOM
ycnyrn, npeayCcMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO perfiamMeHta, no utoram
pPacCMOTPEHNSA [OKYMEHTOB, HEOOXOAMMbIX A5 NPefoCTaBfeHUs MyHULMNanbHOW YCIyru,
noaroTaBnMBaeT MNPOEKT pPacnopsbkeHust no  odOpPMIIEHUID OOKYMEHTOB M odopmnseT
pacnopsiKeHue;

HanpaBnseT NOAroTOBMEHHbIE MPOEKTbl pesynbTaTa NpeaocTaBNeHns MyHULUNaNbHOW
yCryrm Ha cornacoBaHve B YCTaHOBJIEHHOM MOpsiAke MNOCPEeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HaCTOALLMM NYHKTOM,
BbIMOSHAKTCA B TedeHne pAByx paboymx OHEeW C MOMEHTa MNOCTYMfeHWss OTBETOB Ha
MEXBEeAOMCTBEHHbIE 3anpoChl.

Pesynbtatamu BbINOMHEHUA aOMWHUCTPATUMBHBIX MNpoueadyp SBMSKOTCA:  MPOEKThI,
HanpaBneHHble Ha CorracoBaHue.



3.5.3. CornacoBaHne u noanucaHve npoekTa pesynbTata npeaocTaBreHns
MYHULUMMNANbHOW YyCryrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoauTenem
CTPYKTYpPHOro nogpasfeneHuns, OoTBETCTBEHHOro 3a MOAroTOBKY pesyribTaTa MyHMUMNansHOW
ycnyru, Pykosoautenem OpraHa.

[MogroToBneHHble MNPOEKTbl AOKYMEHTOB, MMelLWMe 3aMeyvaHus, BO3BpaLLalTCHa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOLMOTOBKY pe3ynbTata MyHuuunansHow ycnyru. NMocne
YyCTpaHeHUs1 3aMeYaHun NPOEeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ONA COrfacoBaHUs U
nognucaHus.

Pykosogntens OpraHa npu pacCMOTPEHMM NPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMVHUCTPATMBHOIO perfameHTa AOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHUS aAMUHUCTPATMBHLIX Mpoueayp, WX MocnegoBaTeNbHOCTM U MOSHOTHI,
HanNU4ns CornacoBaHUM YNOMHOMOYEHHbIX AOMKHOCTHLIX Nyl OpraHa B cucTtemMe 3r1eKTPOHHOro
AoKyMeHToobopoTa.

B cnyyae BbisiBNeHWs HapyLleHWW B 4YacTW CPOKOB BbINOSIHEHUSA aaMUHUCTPAaTUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTM W NoNHOTbl  PykoBogutens OpraHa wHUUuupyet
npueneyYeHne K OTBETCTBEHHOCTW Nuu, AOMNYCTUBLUMX HapyLUeHUA, B COOTBETCTBUU C MYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMeHTa.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacToALUM MYHKTOM,
BbIMOSHATCS B Te4eHne o0gHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: peweHne o6
oTKase B npefoCTaBfieHMM MyHULMNANbLHOW YCIYrn, YTBEPXXAEHHOE pacnopsiKeHue.

3.5.4. WcnonHeHne npoueayp, ykasaHHbIX B MyHKTax3.5.2, 3.5.3.agMMHUCTpATMBHOIO
perrnameHTa, Npu HamMynum TeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBMSIETCA B aBTOMaTU4YECKOM
pexume C  UCMNOMb3OBaHMEM  aBTOMATU3NMPOBAHHOW  MHMOPMAUVOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHBIX YCIyr.

MakcumarnbHbIN CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B MYyHKTe
3.5.aAMMHUCTPATUBHOIO perfnameHTa, coctasnseT 3 pabounx aHs.

3.6. 3aknoyeHne gorosopa nepeaaydn XXumnoro rnomeLLeHns B COGCTBEHHOCTb 3asiBUTENHO

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpoueaypbl ABNsieTcs
yTBEPXXAEHME MOCTAHOBMEHMS O MpUMeMe paHee MpPMBATU3NPOBAHHOMO KMMOro MOMELLEHUS B
MYHULMNANbHY0 COGCTBEHHOCTb.

HOMKHOCTHBIM NMNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM NpoLeaypbl,
SIBNSAETCHA CeKkpeTapb UCMNOMHUTENbHOro kommnteta CpeaHerpTKYNbCKOro CEMbCKOro noceneHus
Cnacckoro myHuumnanbHoro panoHa Pecnybnukm TatapctaH (ganee - AOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTata NnpegoCTaBNeHUs MyHULMNANbHOW yCnyri).

3.6.2. [lomKkHOCTHOE NMLO, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTata npegocTtaBrieHus
MYHULMNANbHOW YCRyrn, roTOBUT LOrOBOpP Nepedaydn Xuroro nomMelleHnsi B COGCTBEHHOCTb
3asBUTENIO (Oanee — oorosop).

AOMWHUCTPATUBHLIE npoueaypsbl, yCTaHaBNMMBaeMble HaCTOALLUM MYHKTOM,
BbIMOMNHATCH B Te4EHUEe OAHOro paboyero AHS C MOMEHTA BblAaun 3asiBUTENO PACNOPSKEHWS.

PesynbTatamu BbIMNOMHEHNA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA:  AOOroBop,
HanpaBleHHbIN Ha CornacoBaHue.

3.6.3. CornacoBaHve w noanucaHve [OroBopa OCYLIECTBNAETCA pPyKOBOAMUTENEM
CTPYKTYPHOro nopgpasneneHnsi, oTBETCTBEHHOINO 3a MOArOTOBKY pesynbTaTta MyHULMNnanbHOW
ycnyrun, PykoBogutenem OpraHna.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALUM MYHKTOM,
BbIMOHAOTCSH B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINONHEHUS aAMWMHUCTPATUBHBLIX MNpoueayp SABMASTCA: NOANMUCAHHbIN
A0roBop.

3.6.4. [JOmMKHOCTHOE NnL0, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa NpeLoCTaBreHus
MYHUUMNANbHOW YCnyru, wu3BellaeT 3asBuTens (ero npeacraBuTensl) O HeobBxoaAMMOoCTu
nognucaHnsa [oroeopa crnocobom, ykasaHHbIM B 3asiBfiEHMW, O pesynbTaTe npeaocTaBneHns



MYHUAUMMANbHONW YCNyrm M O BO3MOXHOCTW MONyyYeHUss pesynbtata npeaocTaBreHuns
MyHuUumnaneHoun ycnyru B OpraHe unm B MOLL.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbINOSHSAOTCA B IEHb NoAnnucaHns gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINONMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMNSATCA: yBeAOMIIeHue
3aaBuTens.

3.6.5. VcnonHeHne npoueayp, ykasaHHbIX B NyHKkTax 3.6.2, 3.6.3. agMUHUCTPaATUBHOIO
pernameHTa, npu Hamumymm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBAETCH B aBTOMaTUYECKOM
pexumMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUOHHOW  CUCTEMBI,
npeaHasHavYeHHoW Ansi oka3aHUs rocy4apCTBEeHHbIX U MyHULMNANbHbLIX YCYT.

MakcrmarbHbIA CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX Npouenyp, ykasdaHHbIX B NyHKTe
3.6. aAMWHUCTPaATUBHOIO perriaMmeHTa, cocTaBnseT ABa paboymx AHS.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAnbHOW yCryru

3.7.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
nosiyyeHue [AOSMKHOCTHBbIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE a4MWHUCTPATUBHOM
npouenypbl, JOKYMeHTa, NoATBepXAaroLero npeaocTaBneHne MyHuUmMnanbHOn yenyru.

HOSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 33 BbINOSTHEHWE aAMUHUCTPATUBHOWN NpoLeaypbl,
ABNSAETCA CeKpeTapb UCMOMHUTENBHOrO kKomuteta CpegHerpTKYIbCKOro CENbCKOro nocereHns
Cnacckoro myHuumnanbHoro panoHa Pecnybnukm TatapctaH (ganee - OOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrbTaTa NpeocTaBreHns MyHUUMNanbHON yCnyru.

3.7.2. JOMKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yribTaTa npeaocTaBfieHus
MYHULIMNANbHON YCNYru:

obecneunBaeT perncrtpaumio [oroeopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane perncrpauumn n BHECEHUEe CBeAEeHU O pesyrnbTaTte npefocTaBfeHns MyHULMNanbHON
ycriyru B TMOACUCTEMY BeOeHUs OOKYMeHTauuuM aBTOMaTU3MPOBaHHOM WHAOPMaLNOHHOW
CUCTEMBbI, NpeAHa3Ha4YeHHOM AN OKasaHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCAYT;

BblAaeT 3asBUTESH0 AOrOBOP Nog POCMNUCH.

3asBuTenb noanucbiBaeT AOroBOp B ABYX 3K3eMnnspax v nepegaeTt AOSMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yfibTaTa NpeaocTaBfeHns MyHUUMNansHOW YCIyrin.

[OmKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbTarta npeaoCcTaBreHus
MYHUUMNANbHOW yCnyru, NonyyYns NognucaHHble JOroBopa BblgaeT 3adBUTENI0 TPU aK3eMnnspa
poroesopa ans nognucu. Nocne nognvcaHnsa OOroBopa, BblOaeT 3asBUTEN0 OOWH 3K3eMNnisp
aorosopa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCSA B AeHb NpUbbITUS 3asaBUTENS.

PesynbTatamu BbINOMIHEHNA aAMWHUCTPATUBHBIX nNpoueayp SBSIOTCA: BblOaHHble
3as1BUTENO0 JOroBop.

3.7.3. MNopsgok Bbigayn (HanpaeneHust) pesynbTata NPeaocTaBnNeHns MyHULMNANbHOM
ycnyru:

3.7.3.1. Mpun obpalleHnn 3aaBUTENA 3a pe3ynbTaToM MyHuumMnanbHown ycnyrm B MOLL,
paboTHuk MOLl BbigaeT 3asBuTEN0 pesynbTtaT MyHUUUNanbHOW ycnyru B popme ak3emnnsipa
9NEKTPOHHOro AOKymMeHTa Ha 6GymaxHom Hocutene. [lo TpebGoBaHuio 3asBUTENs BMeECTe C
9K3eMMASPOM 3JFIEKTPOHHOrO OOKYMeHTa Ha OyMaXHOM HocuTene emy npefocraBndeTcs
3K3eMMNnsap 9NEeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HOCUTENb MHGOpMauum
UM HanpasfieHUs1 3K3eMnnsdpa 3NEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW rnoyTe B ajpec
3aaButens. Npun 3anucn Ha CbeMHbIN HOCUTENb MHAOPMALMKM UM HanpaBneHun aKk3emnnapa
3MIEKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfEH 3K3eMMnap 3fIEKTPOHHOro
AOKyMeHTa Ha ByMaKHOM HocuTene, MO ANEKTPOHHOW NoYTe MAEHTUYHOCTb TaKOro ak3emnnspa
3MIEKTPOHHOIrO JOKYMEHTa 3K3eMMNMsipy 3NEeKTPOHHOro AOKyMeHTa Ha OyMaXXHOM HocuTene
3aBepsieTcs YNONMHOMOY€EHHbIM COTPYLHMKOM c NCMNonb30BaHMEM YCUNEHHON
KBanndnumMpoBaHHOM 3NEKTPOHHOW NOANUCH.

AOMWHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbINOJTHAIOTCSA B Nopsiake o4epeaHOCTH, B AeHb NpUbLITUS 3asiBUTENS B CPOKK, YCTAHOBMNEHHbIE
pernameHTomM padoTtbl MOLL.



PesynbTatamu BbINONHEHNST agMUHUCTPATUBHBIX Npoueayp ABNATCA: dukcaumsa daxra
BblAaun pesynbTtata npefocrtaBneHnMst MyHuumnanoHon ycnyrm B AUAC MOLU, pesynbtat
npefocTaBfeHnss MyHUUMNAnNsHOW YCNYrn, BblAAaHHbIA 3a8BUTESTHO.

3.7.3.2. Tpn obpawieHnn 3asiBUTENSA 3a pesynbTaTOM MyHMUMNANbHOW YCnyrn 4vepes
EovHbin, PecnybnukaHckuin nopTtan 3asBUMTEN0 B JNWYHbIN  KabuMHET aBTOMaTUYEeCKU
HanpaBnseTCcs ANEeKTPOHHbIN 0Bpa3 AOKYMeHTa, ABNSOWErocs pesynbTaToM npeaocTaBneHus
MYHULUMMNANbHON  yCryrn, NOAMUCaHHbIA  YCUMNEHHOW KBanuuuMpOBaHHON 3MEKTPOHHOM
NnoANUCbIO0 YNOSTHOMOYEHHOMO AOMMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE npoueaypsl, yCcTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMNOSTHAIOTCA B AE€Hb MOANUCAHWUS OOKYMEHTa, NOoATBepXaatowero npegocrasneHme (0Tkas B
npegocTaBneHnn) MyHUUMNanbHOW YCryrn, YNOMHOMOYEHHbIM LOMKHOCTHbIM nuuom OpraHa
(OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUMHUCTPATUBHBLIX Npoueayp SBMSKOTCA: HanpasrieHue
(npepocTtaBnenne) c wucnonb3oBaHnem EpguHoro, PecnybGnukaHckoro nopTtana 3asiBUTENto
AOKYMeHTa, noaTBepXxaaroLLero npefocTaBrneHe MyHUUunansHom ycryrn (B TOM 4Yucne oTkas
B NpeaocTaBneHnn MyHUUunanbHoOm ycryri).

3.7.3.3. lNpwn obpalleHnn 3asBuTensa 3a pesynbTaTtom MyHuuunansHou ycnyrm B OpraH,
AOIPKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTENto pesyrnbTar MyHuuunanbHon ycnyru. [lo TpeboBaHuo 3asBUTENs BMeCTe C
9K3eMMMAPOM 3NEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npefocraBnsercs
3K3eMNNAp AreKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIM HOCUTENb MHopmaunn
NN HanpasfeHUsa IK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOM MoyTe B agpec
3aaBuTens.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLIECTBMAOTCA B MOPSAKE O4YepedHOCTU, B AeHb NpubLITUS 3asBUTEns B COOTBETCTBUM C
[MpaBunamu BHYTpEeHHero TpygoBoro pacnopsgka OpraHa.

PesynbTaTtomM BbLINONHEHNA agMUHUCTPATUBHBLIX Npoueayp SABNATCA: domkcaums dakra
Bbldayn pesynbTata MpeaocTaBneHns MyHUUMNanNbHOW YCryrm B aBTOMAaTU3NMPOBaHHOM
WH(POPMALUNOHHON cuUCTeMe, MpedHasHayYeHHOW [N OKa3aHUs  rocygapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.8. NcnpaBneHune TeXHNYECKNX oLNBOoK

3.8.1. B cnyyae oOHapyXeHWA TEXHMYECKON OWNOKM B [LOOKYMEHTE, SABNAIOLEMCSH
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 mcnpaBneHun TexXHU4YecKkom owmnbku (npunoxeHue Ne 4 k HacTosiemy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUUMNAnbHOW YCRyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, UMeEIoLWMEe IOPUOMYECKY0  CuUny, CBUMAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKON OLLUNOKMN.

3asBneHne 06 wucnpaBneHUN TEXHUYECKON OWUNOKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SBMSWEMCa pe3ynbTaTtoM MYyHUUMNAanbHOW YCNyru, nopaeTcsl 3asiBUTENEM
(ynonHOMoO4YeHHbIM  npeacTaBuTENEM) MOYTOBbBIM  OTMpaBfieHnem (B TOM  4ucne cC
NCNoNb30BaHMEM 3MEKTPOHHOM MoyThbl), NMBo Yepe3 EauHbin, PecnybnukaHckuin noptan vnu
MoLI.

3.8.2. [JomKHOCTHOE NNLO, OTBETCTBEHHOE 3@ NPUEM LOKYMEHTOB, OCYLLECTBIISIET NPUem
3aaBneHnss 06 ncnpaeBneHnm TEXHNYECKON OLWNBKK, perMcTpmpyeT 3asiBfieHne ¢ NPUnoXXeHHbIMU
AOKYMEeHTaMM W nepefjaeT WX [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4dero AHs ¢ AaTbl perucTpaunm 3asBreHus.

PesynbTatamu BbINOMHEHMS aOMUHUCTPATMBHLIX MNpouenyp SBNATCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfeHHOe Ha pacCMOTPEHWEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 32 06paboTKy AJOKYMEHTOB.



3.8.3. [lormKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTblI M B LENAX BHECEHUS WUCMpPaBfeHWn B [OKYMEHT, ABNAOWWMACA pe3ynbTaToMm
npegocTaBneHns MyHULMNAanbHOM YCIyrn, OCYLLEeCTBASET Mpoueaypbl, NpeaycMOTPEHHbIE
NyHKTOM 3.5 agMMHUCTPATMBHOIO perfiameHTa, U BblaaeT UCNPaBIiEHHbIN JOKYMEHT 3asBUTENIO
(ynonHOMOYeHHOMY MpeAcTaBuTEN) NUYHO NOA4 POCMMCb C  U3bATUEM Yy 3asBUTENS
(ynoslHOMOYEHHOrO npeacTaBuTeEnNsl) OpurMHana [[OKYMEHTa, B KOTOPOM  COAEpXMTCSA
TexHuyeckasa owwubka, WNM HanpaensieT B agpec 3asBUTENS MOYTOBbIM OTNpPaBfieHNEM
(nocpeacTBOM 9MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSyYEHUS OOKYMEHTa npu
npegoctasneHnn B OpraH opurMHana AOKYMEHTa, B KOTOPOM COAEPXKUTCA TexXHU4YecKas
owmnbka.

AOMUHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOSMHATCA B TedeHne ABYX paboumx gHen nocne obHapyXeHUs TEXHUYECKOW OLUMOBKN mnn
nony4eHnst ot Noboro 3aMHTEPECOBaHHOMO NnUA 3asBreHnst O 4ONYLLEHHON oLnbKe.

Pesynbtatamm BbINOMHEHWUST AAMUHUCTPATUBHBIX Npoueayp SBNSKOTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. nOpFILI,OK n (*)OprI KOHTpPOJ14 3a npegocraBsiieHneEM MyHMU,I/II'IaJ'IbHOIZ ycnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW L @MW NOSTOXEHWIN aAMUHUCTPATUBHOIO perfiaMmeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YyCTaHaBNMBaOLMX TPe6oBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOW YCryrn, a Takke NPUHATUEM UMW PELLEHWIA

KoHTposib 3a MOMHOTOM W KAyeCTBOM MPefoCTaBfEeHUs MYHULMMNANbLHOM  YCIyru
BKNtoYaeT B cebs BbisiBfieHME U YyCTPaHEHWe HapylleHWA npaB 3asBuTenier, npoBedeHue
NpoBepPOK cobnogeHus npoueayp NpPenocTaBfeHNs MyHMUMNANbHOW yCnyru, MnOLrOTOBKY
pelweHnn Ha gencteus (besgencTane) AOSMKHOCTHBIX NUL, OpraHa MecTHOro caMoynpaBrieHus.

dopmamMn KOHTpoOnst 3a COOMAEHMEM WCMNOSTHEHUS AaOMWHUCTPATUBHBIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHMe NPOEKTOB AOKYMEHTOB MO  MNpenoCTaBlEHMIO
MYHUUMNANbHOW YCRYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKN BEAEHUSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSbHbIX MPOBEPOK cobnogeHns
npoueayp NpeaoCTaBneHnst MyHUUMNANbHOW YCIyrn.

B uensax TeKkywero KOHTPOMS WMCMOMb3YTCS CBEOEHUs, UMELMeCca B 3N1EKTPOHHON
0ase [pgaHHbIX, cnyxebHas KOppecnoHOeHUMsl, YCTHas U NUCbMEHHas WHdopMauus
AOJDKHOCTHbIX L, OCYLLECTBASIOWNX BbINONIHEHME aAMUHUCTPATUBHBIX NpoLeayp, XXypHarbl
y4yeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYrne CBEAEHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM AEeNCTBUW Mpu NpefocTtaBneHun
MYHUUMNANBbHOW  YCNYrM U MPUHATAM  PELeHUn  PyKOBOOAUTEND oOpraHa  MECTHOro
camoynpasneHus NpPeaCcTaBnsATCA CNpaBkn O pesynbTaTtax npefocTaBfeHns MyHMUMNanbHON
yCcnyru.

O cnyyasax M npuMyYMHaxX HapyweHWs CPOKOB, MOCHeAoBaTeSNIbHOCTU U coaepXaHug
agMUHUCTPATUBHbIX Npoueayp AOSMKHOCTHbIE Nuua HeMeaneHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NpefocTaBnfAlLWero MyHUUMNanbHyO YCIyry, a Takke npegnpuHMMaloT CpoYHbIe MepbI
No YCTPaHEeHUIO HapyLUEHUN.

Tekywmnnm KOHTPOsb 3a cobnogeHneM nocrnenoBaTesibHOCTU OEUCTBUIA, OnpeaerieHHbIX
agMUHUCTPATUBHbIMK  npouefypaMnu  NOo  NPeAoCTaBfiEHNIO  MyHUMUMNANbHOW  YCIyru,
OCYLLEeCTBMAETCA 3aMecTuTenieM pyKoBOAUTENst oOpraHa MECTHOro camoynpaBreHus,
OTBETCTBEHHbIM 3a oOpraHu3aumio paboTbl MO NPEeAOCTaBMEHMIO MYHULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLUECTBAKOWEro opraHMsauuio paboTbl MO  nNpeaocTaBreHuto
MYHULMNANBHOW YCAyru.

lMepeyveHb AOMKHOCTHBIX NAL, OCYLLECTBNAIOLWMX TEKYLININ KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXXEHNAMM O CTPYKTYPHbIX noApasfeneHnax opraHa MecCTHOro camoyrnpasreHna wu
OOIMKHOCTHLIMWU pernaMmeHTamu.



4.2. nOpﬂﬂ,OK n Nepnogn4HOCTb OCyLLECTBIIEHUA NNAaHOBbIX N BHEMITAHOBLIX NMPOBEPOK MOJIHOThI
N Ka4vecTBa rnpenocrtasiieHnA MyHVILI,VIFIGJ'IbHOVI yCcnyru, B TOM 4ucne nopsaaok n C*)OprI
KOHTpPOIA 3a NOSTHOTOW U KA4YECTBOM npegocTtaBneHnsa MyHVILI,l/lI'IaJ'IbHOI7I ycnyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBndaeTcda B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
AOJDKHOCTHbIX UL, MyHULMNANbHBIX CRYyXaLluX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSMMHOTOM N Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOM YCNyru npoBOAATCA NiaHOBbIE M BHEMNMAHOBbIE NpoBepkun. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBIEHWS NaHOBbLIX NPOBEPOK YCTaHaBMMBaeTCs nnaHomM padboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpegocTaBneHnemM
MYHULMNANbHOW YCNyru (KOMMNeKCHbIe MPOBEPKU), UM OTAENbHbIN BONPOC, CBA3aHHbLIV C
npegocTaBfeHMeM MyHUUUNAanbHOM ycnyrn (TemaTnyeckne npoBepkun). [Nposepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW arnobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criyqyae noslydyeHns
xanob 3aasutenen Ha gencteus (besgencrtane) OpraHa, a Takke UX JOSMKHOCTHbLIX NN,
MYHULMNANbHbIX CAY>KaLUunX.

4.2.4. PesynbTaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHuuunanbHyo
ycnyry, 3a peleHus n genctena (besgencrame), npyuHMMaemsle (OCyLLecTBNAeMble) UMU B
Xo4e npeaocTaBrneHns MyHUUMNanbHOM YCnyru

Mo pesynbTaTamM MNpPOBELEHHbIX MPOBEPOK B Criydae BbISBMEHUS HapyLleHWA npas
3asiBUTENEN BWHOBHbIE fMUA MPUBRAEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenbcTtBoM Poccurckon depepaumn.

PykoBoauntens opraHa MECTHOroO camMoynpaBfeHns HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asBEHUN.

PykoBoautens (3amMecTutenb PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CamoynpaBfeHna HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U1 (1nn)
HeHagnexauiee BbINOSIHEHNE AaOMWHUCTPATUMBHBLIX [OEWUCTBUA, YKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NULA W WHblE MyHUUMNAnNbHbIE CryXallue 3a peLleHuss n OencTeus
(6e3pencTBme), NpMHNMaEMble (OCyLLECTBNSEMbIE) B XO4Ee MPenoCTaBNEeHUs MyHULMNANbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. [onoxeHusi, xapaktepuayrLime TpeboBaHus K Nopaaky u oopmam KOHTPOss 3a
npegocTaBneHneEM MyHULMNANbHOM YCNYrK, B TOM YMCIie CO CTOPOHbI FpaxaaH, ux
obbeanHeHU n opraHnsaummn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANBHOW YCAYMM CO CTOPOHbI rpagaH, ux
obbeaVHEHNA 1 oOpraHn3auuin, OCYLLEeCTBRSEeTCA MNOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro camoynpaBfieHusi Npy NPeaoCTaBNEHUN MYHULMNANbHOW YCNyrn, Nony4YeHns
MOSIHOW, akTyarnbHOM W  OOCTOBEPHOW uHGopmMauumM O nopsgke  npegocTaBrieHus
MYHULUMMNANbHON YCNyrm n BO3MOXHOCTM AdocyanebHoro paccmoTpeHuns obpalleHun (kanob) B
npouecce npegocTaBneHns MyHUUMNanbHOM yCnyru.

5. [locynebHbin (BHecyaebHbIN) nopaaok obxanoBaHus peleHnin n aenctesnin (6esgencraems)
opraHa, NpeAoCTaBnALLEro MyHULMNANbHYI YCAYry, MHOFOYHKLMOHANBHOIO LEeHTpa
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr, OpraHn3auunm, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepansbHoro 3akoHa Ne210-93, a Takke Ux AOMKHOCTHbIX Nn,
MYHMUMNANbHbIX CAYXXaLmnX, paboTHMKOB



5.1. 3agBuTenn MMeET nNpaBo Ha obxanoBaHue B A0CyaeOHOM Mopsaake peLlueHun m
Aenicteun (6es3gencTeus) opraHa, NpegoCcTaBnsoWero MyHULMNANbHY yCnyry, AOMKHOCTHOro
nvua opraHa, NpefocTaBsAoWeEro MyHUUMNANbHYK YCyry, MyHUMUMNAnbHOIO ChyXalero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBMSOWEro MyHUUMNANbHYK YCNyry, MHOrO(YHKLUMOHANbLHOIro
LUeHTpa, paboTHUKa MHOTOYHKLMOHANBHOIO LEHTpa, opraHnsaumi, npeaycMoTPEHHbIX YacTblo
1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asaBuTenb MOXET 06paTUTLCS C Xanobown, B TOM YMCne B CeayoLwmnx cnyyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca 0 NPeaoCTaBIeHUN MyHULMNANbLHOW YCyri,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBfieHus MyHuuMnanbHOW ycnyrn. B ykasaHHOM cnydvae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM peLueHUn u gencteun (6esnencrens)
MHOTrOYHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOrMO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHANbHbLIN LEHTP, peweHus u genctemna (6esgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (yHKUMS N0 NpedoCTaBNEHM0 COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCyr B NONHOM obbeme B nopsiake, onpedernieHHoMm vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMm NuMbO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBrieHne Uin ocCyLLeCTBrIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMK akTamn Poccuiickon degepaumm, HopmaTUBHBIMUM NPaBOBLIMU akTamu Pecnybnukm
TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbIMM aKTaMu ANfs NPeAoCTaBfeHUs MyHMLMNANbHON
ycnyru;

4) oTKka3 B MNpuveMe [OOKYMEHTOB, MpeaoCTaBfieHNe KOTOpbIX NpegycMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon Pepepaummn, HOPMATUBHBLIMU MNPABOBbLIMU
aktammn Pecnybnukmn TatapcraH, MyHMLMNAnbHbIMX NPaBOBbIMM akTaMu AN NpeaocTaBreHns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTkaz B nNpeaoCTaBneHUM MyHULUMNANbHOW YCMyrkn, €Cnn OCHOBaHUS OTKasa He
npegycMoTpeHbl dedeparnbHbIMKU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMW NpaBOBbIMM akTamu Poccuiickon Pepepaumn, 3akoHamMm U MHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
aktamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn un pgencteun  (6e3nencTBns)  MHOMOMYHKLMOHANbHOIO  LeHTpa, paboTHuka
MHOroyHKLMOHANbHOroO LeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOTO(YHKUMOHANbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMEe) KOTOpPOro obxanykTcs, BO3MoXeHa yHKUuus no
NpeaocTaBNEeHNIO COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCNyr B NONHOM obObeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBlNeHN MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMaTUBHbIMA  NpaBoBbiMM  akTamm  Poccunckon  Pepepaunn,
HOpPMaTUBHLIMWU NpPaBOBbIMKM akTamMun Pecnybnuku TaTtapcTaH, MyHUMUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpeaoCTaBnSALWEro MyHAUMNAnNbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHaNbHOrO LIEHTPa,
paboTHMKA MHOrO(YHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B UCNPABMEHUN OOMYLLUEHHbIX
UMM OnevaTok M OWKnBOoK B BblAAHHbLIX B pe3ynbTaTte npegocTaBneHmus MyHULMNanbHON yCnyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peleHun W OeNCTBUN
(6e3pencTBmst) MHOrOQYHKLMOHANMBHOIO LeHTpa, paboTHUMKA MHOMO(YHKLUMOHANbHOroO LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOro(yHKUMOHAMNbHbIA LEHTP, PeleHns u aOencTBust
(6espencTBne) KOTOPOro  OOXanykTCsA, BO3NOXeHa QYHKUMA NO  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MyHMUMNANbHbLIX YCNyr B MNOfIHOM oObemMe B nopsiake, onpeneneHHoM
yacTtblo 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka unM nopsgka  Bbligadn  OOKYMEHTOB MO pesynbrartam
npegocTaBneHnsa MyHULUMNAnbHON yCcnyru;

9) npuocTaHoBMNeHWe NpedoCTaBNEHNA MyHUUMNANbHOW YCNyrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl deaepanbHbIMM  3aKOHAMU W NPUHATBIMA - B



COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMK MNpPaBOBbIMW akTamyn Poccuinckon denepaumn,
3aKOHaMMW W WHbIMW  HOPMaTUBHbIMW  MpaBoBbiMM  akTamun Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMWU NpaBoBbIMM akTamu. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peleHnn n pencteun (6e3gencTBusl) MHOMOQYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEHTpa BO3MOXHO B Cryyae, €ecnv Ha
MHOrO(YHKLNOHANbHbLIM LEHTP, peleHns n gencteusa (besnencremne) KOToporo obxanyroTcs,
BO3r0XeHa PyHKLMNA N0 NPegoCTaBEHNIO COOTBETCTBYHOLWMNX MYHUUMNAMNbHbBIX YCIYTr B MOSTHOM
obbeme B nopsgke, onpeaeneHHomM vyactoto 1.3 ctatemn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPEAOCTaBNEHUM MyHULMNANBHOW YCyrn JOKYMEHTOB
unu uHgopMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMMmbiXx ANA npenocTaBneHus
MyHUUMMNANbHOW ycnyrn, nmbo B NpeaoCTaBneHnn MyHULMNAanbHOW YCRyrn, 3a UCKIoYeHneM
cny4yaes, NpeaycMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 ®egepansHoro 3akoHa Ne 210-03. B
ykaszaHHOM crniydyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeLUeHUn U
Aencteun (6e3nencTanst) MHOFOMYHKUMOHANbHOIO LeHTpa, paboTHMKa MHOrOMYHKLNOHANbHOrO
LeHTpa BO3MOXHO B Clfydae, ecriv Ha MHOroyHKUNOHANbHbIA LEHTP, pelleHns U OeCTBUS
(6espencTBne) KoToOporo oObGXamnylTcsd, BO3MOXeHa (yHKUMS NO  nNpedocTaBrieHUIO
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCNyr B MNOAHOM obbemMe B nopsake, onpeneneHHoM
yacTblo 1.3 ctaTbn 16 ®egeparnbHoro 3akoHa Ne 210-$3.

5.2. XXanoba nogaetca B NMCbMEHHOW hopme Ha BymakHOM HOCUTene, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBAIOWNA MYHULUMNANBHYHO YCNYry, MHOMO(YHKUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMA OpraH rocygapCTBEHHOW BRNacTu, SABNAWOLWMACA y4dpeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - ydpeauTternlb MHOrOoyHKUMOHANbHOrO LeHTpa), a
Takke B OopraHusaumun, npenycMoTpeHHble Yacteto 1.1 ctatb 16 ®epepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHus wn gencteua (6es3gencTtBue) pykoBoaUTENA  OpraHa,
NpefoCTaBSAOWEro MyHUUUNANbHYO YCnyry, fnoalwTCa B BbIWECTOAWUN opraH (npu ero
Hanu4um) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaKOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, nNpefocTaBfisoWEro MyHuuunanbHyto ycnyry. XKanobbl Ha pelleHus U Oencrsung
(6espencTtemne) paboTHUKA MHOFOYHKLMOHANBHOMO LEeHTpa MNoJarTCA PYKOBOAUTENHO 3TOrO
MHOrodoyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteua (6esgencreune)
MHOrOYHKLMOHANbHOro LIeHTpa NoAalTCs yYpeamTento MHOroyHKUMOHANbHOro LeHTpa unm
AOIPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMAaTUBHbIM MpPaBOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6esgencrteme) paboOTHUMKOB OpraHuM3auuin,
npenycMoOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmim.

YKanoba Ha peweHns wn pgencrteus (6e3goencTBMe) opraHa, npenocTaBNsAKOLWEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWero MyHUUMnanbHy
yCrnyry,  MyHUMUMNANbHOIO  Criyallero, pykoBoguTens  opraHa, npefocTaBnstoLero
MYHULUMNANbHYK YCnyry, MOXeT OblTb HanpaBfieHa no noyTe, 4Yepe3 MHOrodyHKLUNOHANbHbIN
LUEeHTp, C MCMNonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHEeT»,
odomumManbHOro canTa opraHa, NpegoCcTaBnALWEro MyHuumnaneHyo yenyry, EgmHoro noptana
nnbo PecnybnukaHckoro noptana, MHOPMaUMOHHON CUCTEMBbI JocyaebHoro obxanoBaHus, a
TaKke MOXeT ObITb NPUHATA NpU NTIMYHOM Npueme 3ansutens. YKanoba Ha pelueHns n 4encTaus
(6e3pencTBne) MHOrOOYHKLUMOHANbHOMO LeHTpa, paboTHMKa MHOroyHKUMOHANBHOrO LiEHTpa
MOXeT ObliTb  HanpaBrneHa NO  NoYTe, C  WCMNONb30BaHMEM  WUH(OPMaLNOHHO-
TeNeKoOMMYyHUKaLMOHHON ceTn «W/HTepHeT», oduumanbHOro camta MHOroyHKUMOHANbHOro
ueHTpa, EauHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMauWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpuemMe 3aaBuUTEns.
XKanoba Ha pelieHus n gencreus (besgencTene) opraHmsaunn, NnpeaycMoTpPeHHbIX YacTbio 1.1
ctatbh 16 ®efepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTu «UHTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aunn, EamHoro noptana nubo PecnybnukaHckoro noprana,
a TaKkke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asaBUTeEnNs.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALLEro MyHUUUNANBHYIO YCNYry, OOIMKHOCTHOrO
nMua  opraHa, npefocTaBfsOWEro  MyHUUunanbHyl  ycnyry, nmbo  MyHMUMnanbHOro



crnyXawlero, MHOroYHKUMOHANbLHOrO LUeHTpa, ero pykoBoguTensa u (unu) paboTHuKa,
opraHusaumn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBoguteneh u (unu) paboTHWKOB, peweHus u pencteus (6es3gencTeue) KoTopbIX
obxanytoTcs;

2) amunuio, uMdA, OTYeCTBO (MocredHee - MpuM  Hanuuum), CBeOeHUs O MecTe
XutenocTBa 3asBuTtena - @uamMyeckoro nuua nmbo HaMmeHoBaHWE, CBEAEHWs O MecTe
HaXOXOEHMA 3asBUTENSA - HOPUOMYECKOrO nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOW MouYTbl (NPU HanNW4MM) U MNOYTOBLIA agpec, Mo
KOTOPbIM A0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblXx peweHusax U agencteuax (6es3gencteuu) opraua,
npeaocTaBnsoLLIEro MYHULMNANbHYO ycnyry, AOJMKHOCTHOIO niua opraHa,
NpefoCcTaBnAWEro  MyHUUMNanbHylO  ycnyry, nubo  MyHMUMNAnNbHOro  criyXxatlero,
MHOrOYyHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOo(yHKLMOHANBbHOMO LIEHTPpa, OpraHu3auum,
npeanycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrMaceH C peleHneM 1 OeNCTBUEM
(bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHY YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro cryxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LIeHTpa, OopraHu3auum,
npeanycMOTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aasutenem Moryt ObITb nNpeacTaBfeHbl OOKYMEHTbl (NpU  Hanuuuu), MNOATBEPXKAAoLLne
A0BOAbI 3aaBuUTENs, NMB0O UX KoNuu.

5.4. MoctynuBwas xanoba noanexuTt permctpauun B CPpoOK He no3gHee paboyero gHs,
cnegyoulero 3a AHEM MOCTYNSIEHUS.

5.5. XKanoba, noctynuBliass B opraH, NpegoCTaBSOWMIA MyHUUMNANbHYIO YCIyry,
MHOTrOYHKLMOHANbHbIN LEHTP, Y4peamTentd MHOrogyHKLMOHANbHOro LeHTpa, B opraHn3aumu,
npenycMoTpeHHble 4Yactbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-93, numbo
BbILUECTOSALLMA OpraH (Npu ero HanuMyuun), NoaNeXuT PacCMOTPEHUI0 B TedeHue NsaTHaguaTu
pabounx [HeM CcO [HA ee perucTpaumm, a B chnyvae obxanoBaHWA OTkasa opraHa,
NpefoCTaBALWEro MyHULMMANbHY YCIyry, MHOFO(YHKUMOHANbLHOIO LieHTpa, opraHu3auumn,
npenycMOTpeHHbIX 4Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, Bnpueme
AOKYMEHTOB y 3asBuTeNst Mnbo B MCnpaBneHmMm AonyLEeHHbIX One4YaTok 1 owmnbok nnm B cnyyae
oOXanoBaHMs HapyLlleHWUs YCTAHOBMEHHOr0 CpOKa TaKMX WUCNpaBneHWn - B TedeHue nATu
pabounx gHen co AHS ee perncrTpaunn.

5.6. lNo pesynbTatam paccMOTPeHus xanobbl MPUHUMAETCA OOHO M3 CneayrLmnx
peLeHni;

1) »anoba ynoBneTBopsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa OONyLWEeHHbIX onedaTtok n ownbok B BblAaHHbIX B pe3yrbTaTe npeaocTaBreHus
MYHULUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CPeAcTB, B3VMaHue
KOTOpbIX HE MNpeayCcMOTPEHO HOpMaTMBHLIMM MpaBoOBbIMW akTamu Poccuinckon dPepepaumm,
HOPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
aKTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee AHA, cnefylowero 3a AHEM NPUHATUS PELUEHUs], yKa3aHHOro B HaCTOSLEM
NyHKTE, 3aABUTESNIO B NMUCbMEHHOW hopMe M MO XKeNaHuKo 3asBUTerns B AIEKTPOHHOM dhopme
HanpaBnsieTCss MOTUBMPOBAHHbLIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHus xanobbl nognexawen yaqoBneTBOPEHNIO B OTBETE 3asiBUTENIO
0 pesynbTaTax paccMOTPeHUus xanobdbl JaeTcs UHopMauus O OEUCTBUAX, OCYLLECTBNSEMbIX
OpraHoMm, NpeaoCTaBnASOWUM MYHULMNANBbHYO YCNYry, MHOrO(YHKLUMOHaNbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yactbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHMSI  BbISIBMIEHHbIX  HapylWeHWW Npu  OKasaHuu
MYHMUMNANbHON YyCnyrn, a Takke MNPUHOCATCA WU3BMHEHMSI 3a OOCTaBNeHHble HeyaobcTBa u
yKasblBaeTCa WHgopMauua o AanbHeuwunx AencTBuAX, KOTopble HeobXxoouMO COBEPLUMTb
3aaBUTENIO B LIENAX NONYYEHUSs MyHULMNANbHOW YCYTr.

5.8. B cnyyae npusHaHus kanobbl He nognexawen yaoBNeTBOPEHMIO B OTBeTe
3aaBUTENIO O pe3ynbTaTax pacCMOTPeHUs Xanobbl JalTCsa apryMeHTUPOBaHHbIE Pa3bACHEHUSA



O MpUYMHaX NPUHSATOrO PeLUeHUsl, a Takke MHopMaunus o nopsigke obxanoBaHUS MPUHSITOrO
peLueHus.

5.9. B cnyyae ycTaHOBMEHUs B xo4e WNM Mo pesyrbTaTaM pPacCMOTPEHUsi xanobbl
NPU3HaKoB COCTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS UMW NPECTYnfeHns LOIMKHOCTHOE
n1uo, paboTHMK, HAAEeMNeHHblIe MOMTHOMOYUSIMMA NO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaBnsAT UMetOLNecss MaTepuarbsl B OpraHbl NPOKypaTypbl.

MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npenocTaBneHns MyHULMNansHOm
ycrnyrm no 0oopMIeHNO AOKYMEHTOB
npu nepegaye Xunbix NoMeLLeHNN
MYHULMNANbHOMO XUNULWHOro poHaa B
COBCTBEHHOCTb rpaxaaH

dopma
(BnaHk opraHa, NpegoCTaBMSLWEr0o MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE Aa@HHbIE:

Mpeacrasutens:

KOHTaKTHblE AaHHbIE N pencraButend:

PEWEHWE
00 oTkase B NpeaocTaBfeHU MyHULMNAIbHOW YCIyrn
no
oT Ne
PaccmoTpeB Bale 3aaBneHune ot Ne N NpunaraemMole
K Hemy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO peweHne o6 oTkase B
no cneayrowmnm
OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBlIEHMEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHst ykasdaHHbIX HapyLLIEHWIA.

[aHHbIN oTka3 MoxeT OblTb obxarnoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Crenenust 00 AIEKTPOHHON TTOATICH

HormxHocTHoe nuuo (PUNO)

(moanmch yNnonHOMOYEHHOrO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
ycrnyru no nepegaye B CO6GCTBEHHOCTb
rpaXkaaH 3aHMMaeMbIX MU XUMbIX
NOMELLEHUN XUNULHOro poHaa
(NpmBaTM3auuns XUNULHoOro dpoHaa)

dopma
(BnaHk opraHa, npegoCcTaBnsOLWLEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, HeobXoAMMbIX AN NpeaoCTaBneHus
MyHULMNanbHOW yCryru no

oT Ne

PaccmoTtpeB Balle 3aaBneHune ot Ne N NpunaraemMble
K HemMy [OOKYMEHTbl YMNOSIHOMOYEHHbIM OpraHoMm
NPUHATO peleHne o6 oTkase B NpuvemMe [OOKYMEHTOB,
HeobxoauMbIX Ans no cnegylowum
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuymH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLUEeHWIA.

[aHHbIN oTka3z MoxeT OblTb 06XanoBaH B AocyaebHOM nopsiake nyTeM HanpasneHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

CBeneHMs10031eKTPOHHONUITOITUCH

HomkHocTHoe nuuo (PUNO)

(nognuch ynonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHOm
ycrnyru no nepegadve B CO6CTBEHHOCTb
rpaxkgaH 3aHMMaeMbIX MU XKUMbIX
NoMeLLEeHUN XUNuLLHoro oHaa
(MpuBaTM3aUUA XUNULWLHOIO hoHaa)

dopma

B

(HanmeHoBaHWe opraHa MECTHOIO CaMoynpaBfeHus

MyHUUMNanbHoro obpasoBaHus)

oT (.MN.0.
3aaButens) [JokyMeHT, yaoCTOBEPAOLLMIA NMNYHOCTb

(Bu4
AOKyMeHTa)

(cepusi, Homep)
(kem, Korga BblgaH)
CHUNC

(appec perncrpaumm no MeCTy XUTENbCTBA)

(appec perncrpaumm no MeCTy XUTENbCTBA)
KoHTakTHas nHgopmauus:
Ten. an. noyTta

3asBeneHuve
0 nepegade B COGCTBEHHOCTb rpaXkaaH 3aHMMaeMbIX MU XKUIbIX MOMELLEHUI XUMNLLHOIO
doHaa (npuBaTU3auma XunuuwHoro dooHaa)

MpoLuy NpegocTaBUTb rocyaapcTBEHHY0 yenyry «lMepenaya B cOGCTBEHHOCTb rpaXkaaH
3aHMMaeMbIX MM KUTbIX MOMELLEHMI XUMULLHOIO dooHAa (MpuBaTU3aLMS XUNULWHOro doHAaa)
B OTHOLLEHWUW XXMIOro NOMeLLEHMs Mo aapecy:

HacTtoswum noaresepxaato, 4To paHee rnpaso Ha yvacTve B Npusatusaumm Ha
Tepputopun Pecnybnunkn TatapctaH He ncnosb3osarl.

[lokyMeHTbI, HeobxoauMmble AN nNpegocTaBneHns rocyaapCTBEHHOW YCryriu,
npunaratTcs. KoHeYHbIn pesynbTaT NnpeaocTaBneHns rocygapcTBeHHON ycnyrn (pelueHme o
3aKnYeHn 4oroBopa o nepegade Xuroro noMeLeHnss B CobCTBEHHOCTb rpaxaaH ¢
NPUNoXeHNeM npoekTa AoroBopa o nepefade Xunoro noMeLeHns B COBCTBEHHOCTb rpaxkaaH B
dopme 3NEKTPOHHOro JOKYMEHTa, NOANUCaHHOMO YCUMNEHHOW 3NEKTPOHHOM MOAMUCHI0) NpoLLy
npeacTasuTb € Ucnonb3oBaHveM EanHoro, PecnybnukaHckoro nopTana rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCNyr (PyHKUMin) B opme SNEKTPOHHOIO JOKYMEHTa.

PelwweHne 06 oTkase B npueme JOKYMEHTOB, HEOOXOAMMBIX ANs NPeAoCTaBneHns
MYHULMMNANbHOW YCNyru, NpoLly: BPy4YUTb JIMYHO, NPEeACcTaBUTb C UCMNOSMb3oBaHNneM EamHoro
nopTana rocygapcTBeHHbIX 1 MyHUUMNanbHbIX ycnyr (pyHKUnin) B hopMe 3NeKTPOHHOro
AOKYMeHTa (HYXXHOe MOAYEepPKHYTb).

PeleHve o npuocTtaHoBNeHNN NpeaocTaBneHNss MyHULMNAIbHOW YCyry npoLuy:
BPY4YUTb JIMYHO, NPEeACTaBUTb C Ucnonb3oBaHnem EguHoro, PecnybrnivkaHckoro noprana
rocyapCTBEHHbIX 1 MyHUUUNAnNbHbIX ycnyr (PyHKLMI) B OPME 3IIEKTPOHHOIO IOKYMEHTa
(Hy>kHO€ NOAYEpPKHYTb).



PelwweHne 06 oTkase B npegocTaBneHMn MyHULMNANbHOW YCIyru NpoLLy: BPyYMTb FIUYHO,
npeacTasuTb € ucnonb3osBaHveM EanHoro, PecnybnukaHckoro nopTtana rocy4apCTBEHHbIX U
MyHUUMNAanNbHbIX yenyr (PyHKUnn) B Popme SNEKTPOHHOIO JOKYMEHTa (HYy>KHOe NOoAYEPKHYTh).

HaTta (noanuceb) (pacwwmdpoBka nognucu)

HacToswum noatsepyaato CBOe cormnacue Ha ocyllecTBrneHue

(yka3aTb HaMMeHOBaHME OpraHa MeCTHOro camoynpaBieHNs) cregyoLwmx 4eNCTBUN C MOUMU
nepcoHarnbHbIMU AaHHbIMK (MepCOoHanbHLIMU OAHHBIMW HegeecnocobHoro nuua - cyobekTa
nepcoHarnbHbIX AaHHbIX (B Cnyyae, ecnv 3asiBUTESb SIBNSAETCS 3aKOHHbIM NPeACcTaBUTENEM): X
06paboTky (Bkntoyasa cbop, cMctemaTnsaunto, HaKonneHme, XxpaHeHne, yTouHeHne
(obHOBNEHME, N3MEHEHME), UCNONb30BaHNE, 06e3nnymMBaHme, pacnpocTpaHeHne (B TOM Yncne
nepegadvy TpeTbUM nuuam), 6rIoKMpoBaHNE, YHUUTOXEHNE NEPCOHANbHbIX AAHHbLIX), B TOM
ynucne B aBTOMaTM3NPOBAHHOM peXnMe, B LIensx nonydeHms nHgopmauumn ob atane
npeaocTaBneHnss MyHULMNanbHoN ycnyru, o pesynbtaTe NnpeaocTaBneHns MyHMUUNansHom
yCnyru, a Takke Ha Ux UCMosib30BaHWe opraHaMyM MECTHOrO CamMoynpaBfeHns

(yka3aTb HaMeHoBaHWe), NOABEAOMCTBEHHLIMU UM OpraHM3aunsiMu.

HacToswmm Takke noaTeepkaat CBOe corfacue Ha norydeHne MHOK MHdopMauum o
npegocTaBneHnn MyHUUMNAansHOM YCryru, a Takke 0 AesiTeNbHOCTU OpraHOB MECTHOIO
camoyrnpaBreHus

(ykasaTb HanmeHoBaHME) U NOABEAOMCTBEHHbBIX MM OpraHu3auui.

YkasaHHast MHopMaumsi MOXeT ObiTb NpegocTaBneHa MHe C NPUMEHEHEM
HErof0CoBbIX KOMMYHMKaLMIA (MyTEM PACCLINIKM MO CETU NOABUXKHON pagmoTenedOHHON CBA3M
KOPOTKMX TEKCTOBbIX SMS-CO00LLEHMIA, pacCbifnkn ussd-coobLieHni n gp.), NocpeacTsom
HanpaBneHus MHe CBeAeHWI N0 MHPOPMALMOHHO-TENEKOMMYHMKALNMOHHON ceTn MIHTepHeT Ha
npenocTaBeHHble MHOK HoMep TenedoHa v (Unu) agpec 3NeKTPOHHOW NOYThLI.

HacTtosiwee cornacve He ycTaHaBNMBaeT npefenbHbIX CPOKOB 06paboTkM AaHHbIX.
Mopsigok oT3biBa cornacusa Ha 06paboTky nepcoHarnbHbIX 4aHHbIX MHe n3BecTeH. KoHTakTHas
NMHpopmauusa cybbekTa nepcoHanbHbIX AaHHbIX ANS NpeaocTaBnenns nHgpopmaumm ob
06paboTke NepcoHanbHbIX AaHHbIX, 8 TaKKe B UHbIX Cry4YasX, NpeayCMOTPEHHbIX
3aKoHOAaTeNbCTBOM:

(nouToBLIN agpec), (Tenedon),
(appec aneKkTPOHHOM NOYThI).
Mognuck (pacwundposka nognucu) farta

3anpoc npuHaT: ¢.1.0.
AOIMKHOCTHOrO nnua
(paboTHuKa),
YNOMHOMOYEHHOIO Ha Npuem
3anpoca.

Moanucek (pacwudposka nognucu) ata

PesynbTaT NnpegocTaBneHms MyHULMNAanbHOM YCryrn, NpoLly NpeaoCTaBUTb:



D B NU4YHbIN kabuHeT EpguHoro, PecnybnukaHckoro noprtana rocyaapCTBEHHbIX U
MYHULUMNANbHbLIX YCAYT;

I:I B MHOIOQYHKLUMOHANbHOM LEHTpe npeaoCTaBneHnst [OCYAapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

I:I B OpeaHe.

(pata) (noanuce) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
ycrnyru no nepegaye B CO6GCTBEHHOCTb
rpaXkaaH 3aHMMaeMbIX MU XUMbIX
NOMELLEHUN XUNULHOro poHaa
(NpmBaTM3auUS XUNULWHOTO hoHaa)

PykoBogurernto
McnonHutensHoOro komureTa

oT:

3aaBneHve
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owunbke, [ONYWEHHON NpPW  OKasaHUM  MyHULMNANbHOM  yCnyru
no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpoly wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWWMOKY M BHECTU COOTBETCTBYHOLLUME
N3MEHEHMS B JOKYMEHT, SIBNSIOLLMIACSA pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

B cnyyae npuHsTust pelueHnst o6 oTKNOHeHUW 3asBreHnst 06 ncnpaBreHn TEXHNYECKOM
OLLUMGKM NpOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KOMMM Ha OymakHOM HOcuTene MOoYTOBbIM OTMNpaBlieHMeM o

agpecy:

HacToswmm nogreepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBrieHMEe, OTHOCALLMECS K MOEN
FINYHOCTU W NPEACTaBNSAEMOMY MHOK ULy, @ TakKe BHECEHHbIE MHOK HWXKE, AOCTOBEPHLI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon Pepepauun, Ha MOMEHT nNpeacTaBrneHus
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (mnoanuceb) (®.1.0.)




