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YT1BEpXKAOEH

[MocTaHoBReHnem NcnonHNTenbHOro
komuteTa KypanoBcKoro cenbckoro
noceneHuna Cnacckoro
MYHULMNANbHOro panoHa,
Pecny6nuku TaTtapctaH

oT «25» 10.2022 Ne 37

ALOMVHUCTPATUBHLIW perfiameHT
npegocTaBneHns MyHULMNansHOM ycnyru no NnpegoCcTaBneHuto XXNIoro NoMeLLeHns no
[0roBopy coumarnibHoOro Hamma

1. O6Lwue nonoxeHms
1.1. TllpegoMeT perynupoBaHus agMMHUCTPATMBHOMO pernamMmeHTa

1.1.1. Hactoswmn agMUHUCTPATUBHLIN pernameHT npeaocTaBfeHnss MyHUUunanbHOW
ycnyrn (ganee — aAMUHUCTPATUBHBIA perfamMeHT) ycTaHaBnmMBaeT CTaHgapT W Nopsaok
npefocTaBNeHns MyHUUMNanbHOW YCIyrm no npeaoCTaBreHUo KUMOro noMeLleHns mno
AOroBOpY coumnarnsHOro HaMMma(ganee — MmyHuumnanbHasa ycnyra).

1.1.2. MonoxeHus aAMWUHUCTPATUBHOIO pernameHTa NPUMEHSATCA npu
npefoCTaBfIEHUMN XKUMOTO MOMELLEHUS MYHUUMMNANbHOrO XXUMUWHOro doH4a no LOroBopy
coumnanbHOro Harma, B nopsiake, ycraHoBneHHoMm 3akoHom Pecnybnuku TaTtapctaH ot 13 mions
2007 roga Ne 31-3PT «O peanusaumm npaB rpaxgaH Ha npeaocTaBfieHUEe UM KUMbIX
NOMELLEHNI rOCyaapCTBEHHOTO XMUnNuwHoro doHaa Pecnybnunkn TatapctaH n MyHULMNAnbsHOro
XUnuuwHoro goHga no [oroBopam couuanbHOro Hamma» (ganee COOTBETCTBEHHO — >XuUnble
nometleHus, 3akoH Pecnybnukn TatapctaH Ne 31-3PT).

1.2. Kateropuu 3assutenen

1.2.1.Jlvuamun, umerwmMmMM NpaBo Ha MNOSMyYEHUE MyHUMUMNANbHOW YCRyrn, ABNAKTCS
rpaxgaHe Poccuinckon ®egepauuun, nNpoxueawLlmMe Ha Tepputopun  MyHULMMANbHOro
obpa3oBaHusa B Pecnybnuke TatapcTaH, NPU3HaHHbIE HYXXOAKLWMMUCA B XUNMbIX NOMELLEHNSX,
N B OTHOLUEHUN KOTOPbIX NMPUHATO peLleHne O NpeaoCTaBIeHUN XUITOro noMeLleHus (ganee —
3asBuUTEND).

1.2.2. C 3asiBrneHnemM BripaBe obpaTtuTbCs YNOMHOMOYEHHbIN NpeacTaBuTeNb 3asaBUTENS,
OENCTBYIOWNA B CUY MNOSTHOMOYMA, OCHOBaHHbIX Ha OQOPMIIEHHOM B YCTaHOBSIEHHOM
3akoHogatenoctBoMm  Poccuinckon  depepauum  nopsigke  OOBEPEHHOCTU,  3aKOHHbIN
npeacTaBuTENb 3asiBUTENSA, OEUCTBYHOLMA Ha OCHOBaHWWM deaepanbHOro 3akoHa nnbo Ha
OCHOBaHWW akTa YMNOSIHOMOYEHHOrO Ha TO oOpraHa MEeCTHOro camoynpasrieHusi(ganee —
3asBUTENb, NPeAcTaBUTENb 3asiBUTENS).

1.3. MNMopsagok nHopmMupoBaHUS O NpeoCTaBleHNN MyHULMNANbLHOW YCryru

1.3.1. WHdpopmauma o nopagke nNpefoctaBneHuUs  MYHUUMNanbHOW  YCryru
pasmellaeTcs:

1) Ha WVHMOPMAUMOHHBIX CTeHAax, COoAepXaliMx Bu3yalnbHYyld0 U TEKCTOBYIO
MHopMaLMLO o} MYHUUMNANbHOM ycnyre, pacnonNOXeHHbIX B nomMeLLeHNax
MHOFO(PYHKLUMOHASNbHbLIX LEHTPOB NpeaoCTaBfeHna rocydapCTBEHHbIX W MyHUUMNASbHbIX
YCIyr.

2) Ha odwuuManbHOM canTe MYHMUMNanbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmMmyHukaunoHHon cetn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);



4) Ha EgnHom nopTarne rocygapCTBeHHbIX U MyHUUMNanbHblx yenyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocygapCTtBeHHOM MWHOpPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe MO BoOMpocamM npeaocTaBleHns MyHUUUNanbHOM ycnyru
ocyLlecTBnsAeTCcs:

1) B MHOrOYHKUMOHAsbHbIX UEeHTpax npedoCcTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbBIX YCNYr NPU YCTHOM 06paLleHnm - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B WcnonHutensHom komuTeTe KypanoBckoro cenbCKoro noceneHns Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnukn TaTtapcTaH (aanee — OpaaH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npv NMUCbMEHHOM (B TOM 4ncre B (hopmMe 3NeKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybnvkaHckoM nopTane o nopsigke u
CpoKax npegocTaBfeHns MyHUUMnanbHOW YCyrM Ha OCHOBaHUW CBEOEHUN, COAEepXKaLlLUMXCH B
Peectpe rocygapCTBEHHbIX W MyHUUMNAmNbHbIX YCNYr, NpeaocTaBnseTcs 3asBUTENIO
becnnaTHo.

[ocTyn K nHopmaumm o0 cpokax u nopsiake NpeaocTaBfieHUs MyHUUMNAnbHON yCryru
ocyuwiecTBnsieTca 06e3 BbINOMHEHUS 3asBUTENEeM Kakux-nmbo TpeboBaHun, B TOM 4yucne 6es
NCNOSb30BaHNA NporpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeCcKue cpeacrtaa
3asBuTena  TpebyeT  3aKkMoYeHUs  JIMLUEH3MOHHOrO0 WM WMHOro  corflaweHuss  C
npaBoobnagartenem nporpaMMmHoro obecnevyeHund, npegycMmatpyBaloero B3vMaHue nnarhbl,
perncTpaumio nnm aBTopmsaumto 3asaBuTens Unn NpeaocTaBneHme MM NepcoHarbHbIX aHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuUTENS NNYHO UNM NO TenedoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegoctasnaeTcs MHpopmMauus:

1) o MecTe HaxoXOeHUss MHOMOMYHKLMOHANbHOMO LeEeHTpa npefocTaBreHus
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, McnonHutenbHoro kommteta KypanoBckoro
cenbckoro noceneHns Cnacckoro MyHuumMnanbHoro parvoHa Pecnybnukm TartapctaH no
agpecy: PT, Cnacckun p-H, c.Kypanoso, yn.60 net OkTa6ps, 4.1,

rpaduk paboTbl: NoHeaenbHUK - naTHuua ¢ 8.00 go 16.00,

cybboTa, BOCKpeceHbe — BbIXOAHOWN,
obepn ¢ 12.00 go 13.00,

crnpaBoyHble TenedoHbl 8 (84347) 3-35-10;

2) 0 nopsiake npefocTtaBneHnss MyHUUmUnanbHOW ycnyri, o cnocobax n cpokax nogayu
3asBNEeHnN;

3) O KkaTeropusx rpaxpaH, KOTOpbIM MpPeaoCcTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX akTaX, PErynMpyoLmx BONPOCbl NPeaoCTaBleHUsT MyHULMNANbHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoAWMbIX ANs pPacCMOTPEHUSA 3asiBIEHUS O
npegocTaBreHMn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmelleHna Ha oduuManbHOM cauTe uHopMauunm no BoNpocam
npegoCcTaBneHNs MyHULMNANbHOW yCryru;

7) o nopsiake obxanoeaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo  nuCbMeHHOMY  oOOpalleHWto  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHuMuMnanbHOM Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbsACHAKT

3asBUTENIO MOPSAOK NPeAoCTaBfeHUs MyHUUMNAanbHOW YCIYyrM U BOMPOCHI, YKa3aHHble B
HaCTOsILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHs
peructpaumm obpalleHus HanpasnsawT oTeBeT 3aasuTtento. OTBeTbl [alTCcAa Ha  A3blke
obpaweHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha 4A3blke oObpalieHus MCnonb3ykTcs
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npefocTtaBneHus MyHUUMNanbHOW  yCnyru
pasMellaeTcss Ha ouumanbHOM canWTe MyHMUMNanbHOro panoHa U Ha MHMOPMALMOHHbIX



cTeHgax B nomeLleHnax McnonHutenbsHoro kommteTta KypanoBCKOro cesibCKoro nocesnieHus ans
paboTbl C 3asABUTENSAMM.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WH(OPMALMOHHbIX CTeHgax W Ha oduumanbHOM canTe MyHUMUunanbHoOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT», BKIoYaeT CBeAeHNS O

MYyHULUMNANbLHOW ycrnyre, cogepXawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMNUHUCTPATUBHOIO perfameHTa, MHPOPMaUUI O MeCTe HaxXoXAEeHUs, CrpaBOYHbIX
TenedoHax, BpeMeHn pabotel OpeaHa, 0 rpadmke npuvema 3asiBNeHu Ha npefocTtaBreHune
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTurBHble NpaBOBbIE aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOW yCnyru

1.4.1. llepevyeHb HOPMATMBHBLIX MPABOBLIX aKTOB, Perynupyrwmx npeaocTaBreHne
MYHULMMNANbHOW YyCnyrm (C yKasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB MU
NMCTOYHMKOB UX opuumanbHOro onybnmkoBaHua), pasmMelleH Ha EgnHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHUUMNANbHLIX YCNYr, HA ouUMaribHOM canTe MyHULUMNANbHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALNOHHOM ceTn «IHTEpHET.

1.4.2. TekCT aAMUHUCTPATMBHOIO perfnameHTa B LEWCTBYIOLWEN pedakunn NOANeXuT
pasmMeLlleHuto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHMUMMNANbHbBIX YCIYT, Ha
oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCnonb3yemble B aAMUHUCTPATUBHOM pernameHTe,
N nx onpenenexHuns

1.5.1. B agMUHUCTpaATUBHOM perfiameHTe WCNOoMb3ylTCa cregylwme TepMuHbl ©
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOMO(YHKUMOHANbHOrO LUeHTpa npeaocTaBreHns
rocyaapCTBEHHbIX U MyHMLUMNAmNbHbIX YCAyr — TeppuTopuanbHO 060COBNEeHHOe CTPYKTYpHOe
nogpasgeneHve (omc) MHOroyHKLNMOHANBHOroO LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMMANbHbIX YCMNYr, CO34aHHOE B TOPOLCKOM (CENbCKOM) MOCENEeHUN MyHULMNanbHOro
panoHa unn B ropoAckoMm okpyre Pecnybnukum TatapctaH B COOTBETCTBUMM C MyHKTOM 34
MpaBun opraHusaunum [eATenbHOCTU  MHOFOMYHKLMOHANbHBIX LEHTPOB MNpeaoCTaBreHus
rocygapCTBEHHbIX U MyHUUMMNANbHbLIX YCAYr, YTBEPXKAEHHbBIX NOCTaHOBNeHneM [paButenscrea
Poccunckon depepauum ot 22.12.2012 r. Ne1376 «O6 ytBepxaeHun [NpaBun opraHusaumm
AEeATENIbHOCTU  MHOTFOYHKUMOHASbHBIX LEHTPOB NPefdoCTaBfieHUs TOCYLapCTBEHHbIX WU
MYHULMNANbHbIX YCNYr»;

TexHudeckass owwumbka - owwubka (onucka, oneyaTka, rpamMmMartvyeckas wnu
apudpmeTndeckas owundbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
nNpefoCTaBAAWMM MyHULMNANBHYO YCAyry, WU npuBedllass K HeCOOTBETCTBMIO CBeAEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnbHOW YCryru), CBeAeHUsIM B OOKyMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EovHas cuctema uvaeHTUukauum M ayTeHTUdUKauMM B UHPpaACTpyKType,
obecneynBarollen MHGPOPMALMOHHO-TEXHOOMMYECKOE B3aMMOLENCTBNE UH(POPMALMOHHBIX
CUCTEM, MCMNONb3yeMbIX AN NpefoCcTaBeHns rocyaapCTBEHHbIX U MyHUUUNAnbHbIX YCryr B
anekTpoHHon ¢opme (ganee — ECUA) — dpepepanbHas rocygapCTBeHHas MHGOPMaLNOHHas
cuctema, obecneuvBalollaa CaHKLMOHUMPOBAHHBLIM AOCTYM YYAaCTHUKOB WHE(OPMAaLMOHHOMO
B3aMMOLENCTBNA B €OWUHOW cucteMe uaeHTudukaumm u ayteHTudukauum K uHopmauumu,
cogepxallienca B rocygapCTBeHHbIX UHAOPMALUMOHHBLIX CUCTEMAX U UHbIX MHEOPMAaLMOHHBLIX
cucTemax;

MoL - locypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npefocTaBieHns roCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTtaHy;

ANC MoL - ABToMaTM3mMpoBaHHaa MHAPOPMaLUMOHHAA cMCTeMa MHOTOYHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBeHnst FOCYAapCTBEHHbIX M MyHULUMNanbHbIX yenyr Pecnybnukn TaTtapcTaH.



1.5.2. OcHOBHble MNOHATUSA, WCMNOSb3yeMble B HacTodAWweM agMUHUCTPaTMBHOM
pernameHTe, NPUMEHSATCA B TOM Xe 3HayeHun, yto n B PeaepanbHOM 3akoHe OT 26 mons
2006 rogaNe 135-93 «O 3awuTe KOHKYPEeHLUN Y.

1.5.3. B agmuHucTtpaTMBHOM pernameHTe noa 3asiBfieHMEM O npeaocTaBreHnn
MyHUUMNaneHOW ycnyrn (ganee - 3adBneHWe) MNOHUMMaeTCa 3anpoc O npefocTaBreHun
MYHUUMNANbHOW YCRyrK, NOAAHHbIA B COOTBETCTBUM C MYyHKTOM 3 cTaTbun 2 PepeparnbHOro
3akoHa oT 27 wmona 2010 roga Ne210-d3 «O6 opraHusaumMm npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAanbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne210-$3).

2. CtaHgapT npegocTaBneHus MyHUUUnansHOW ycryrm
2.1. HanmeHoBaHMe MyHULMNATLHOW YCIyrU
MpepocTaBneHune Xunnoro NOMeLLEeHNs rno 4OroBopy coumanbHOro Hamma.

2.2. HavnmeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOroO opraHa MECTHOTO CaMoynpaBrieHus,
HEenoCcpeACTBEHHO NPEAOCTaBNAOLLIEro MyHULMMNANbHYO YCIyry

NcnonuutenbHbln  komuTeT  KypanoBcKoro  cemnbckoro  noceneHns  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnukmn TatapcTaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOW YCnyru

2.3.1. Pe3ynbTatom npefocTaBneHns MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) npoekT goroBopa couuanbHOro HarMma XUMoro nomeuleHust (npunoxeHue Ne 1 K
HacTosILLEeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

2) pelweHue 06 oTkase B nNpedocTaBreHne MyHuUmMnansHom ycnyru (npunoxexHme Ne 2 k
HacTosILLEeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTaT NpegocTtaBneHns MyHUUunanbHOW YCyrn HanpaBnsaeTcs 3asBuTesnto B
dopmMe  SMIEeKTPOHHOro  JOKYMEHTa, MNOLMUCAHHOINo  YCUITIEHHOM  KBanuvuumMpoBaHHOMU
3MIEKTPOHHOM MOANUCHLIO YMONIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (nMbo OpeaHa), B
cooTBeTCcTBUN C DPenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-03 «O6 anekTpoHHON
nognucny (panee — degepancHbin 3akoH Ne63-d3)B nuyHbIM KabuHeT EguHoro noptan. B
crnyyae HanpasneHuss 3asBneHus nocpencTBoM PecnybnvkaHcKoro nopTtana pesynbTaT
npegoCcTaBeHNs MyHUUMNANbHOW YCNyrn HanpasnseTcs B NMMYHbIA kKabnHeT PecnybnmkaHcKkoro
noprana.

2.3.3. o BbIGopy 3asBuTens pesynbtaT MpeaocTaBfeHns MyHULMNANbLHOW YCryru
Bolgaetcs B OpraHe wnu B MOL, B dopme 3k3emnnsdpa IMEKTPOHHOIO [OKYMEHTa,
pacrneyaTtaHHOro Ha 6yMaKHOM HocUTese, 3aBEPEHHONO NeYaTbio U NOANUCHID COOTBETCTBEHHO
YNONMHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa nnmn paboTtHuka MOL.

2.3.4. 3asBuTenb BNpase nonyvnTb pesynbTaT NpegocTaBneHns MyHULMNansHOM yCnyru
B popme 3NEeKTPOHHOIro AOKYMEHTa B TeYeHuWe Cpoka OEeWCTBUS pesyrbTaTa npefocTaBneHus
MYHUUMNANbHOW YCRyru.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOM ycnyru, B TOM 4Ynicre ¢ y4eToM HeobxoaumocTum
obpalleHus B opraHu3auum, y4acTsyoLne B NpeaocTaBneHnm MyHUUMnanbHOM yCryrun, CPok
NPMOCTaHOBIEHNSI NPEOCTaBNEHNS MyHULMNANbHON YCNyrn B Criy4ae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHoadaTenscTBoM Poccunckon degepaumm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBrieHuns
MYHULMNANbHOWN yCryru

2.4.1. MynnumnaneHas ycnyra npegoctaensetca He no3gHee 30 OgHen co  AHA
npegocTaBfieHNa JOKYMEHTOB.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHnd MyHUUMNarbHOW  YCnyrm He
npeaycMoTpeHO.



2.4.3. HanpaeneHuve [OOKyMeHTa, SBMSIOWErocs pe3ynbTatoM NpeaoCcTaBneHus
MyHUUMNAnNbHOMW ycnyrn B (QOpMe 3MEKTPOHHOIO [OKYMEHTa, 3asiBUTENO OCYLLEeCTBRSEeTCs B
AeHb 0hOpPMIIEHNS U perncTpaunn pesynbTtata NpeaocTaBneHns MyHUUMNansHOM yCryru.

2.5. MC‘-IepI'IbIBaIOLLl,I/IIZ nepevyeHb JOKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
3aKkoHoaaTesIbHbIMU UIMN UHbIMU HOPMAaTUBHbLIMU MPaBOBbIMU aKTaMW A4 npeaoctaBlieHnA
MyHMLLMHaﬂbHOVI YCIyru, a Takxe ycriyr, KOToOpble ABIAKOTCA Heob6xoanuMbIMKN 1 06s13aTeNbHLIMK
anda npeanocrtaBlieHnA MyHUUUNarnbHbIX YCyr, nognexalwmnx npeacrtaBrieHnto 3adBUTENIEM,
crnocobbl KX nonyyvyeHna 3adasuteriemMm, B TOM 4YMcrie B SJ'IeKTpOHHOI7I cbopme, nopAaaokK nx
npeacrtaBrieHnA

2.5.1. Ina nony4yeHnss MyHUUMNAnNbHOW yCnyrn 3asBUTeNb NpeacTtaBnaeT cregyrolune
AOKYMEHTbI BHE 3aBUCUMOCTU OT KaTeropmm n 0CHoBaHusi obpaLleHns:

1) AOKYMEHT, YOOCTOBEPSIOWMA JNUYHOCTL (He Tpebyetca B crydae ob6palieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEpPSOWMI MNOSIHOMOYUA NpeacTaBuTensa 3asBUTENs, B Ccriyvyae
obpalleHnsa 3a npegocTaBfeHneM MyHUMUMNANbHOW YCrnyrn npeactaButensa 3assutens (He
TpebyeTca B criydyae obpalleHns 3aKoHHbIX NpeactaBmTenen uandeckmnx nuy);

3) 3aaBneHue:

B popme [okymeHTa Ha OymaxHoM Hocutene (npunoxeHne Ne3 K HacTodawemy
agMUHUCTPATUBHOMY perfameHTy);

B ONEeKTPOHHOW dopme (3anofnHaeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNI B 3NEKTPOHHYO hOopMy 3asaBneHust), MOANMCAHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHkTa 2.5.7agMMHUCTPaATMBHOrO pernamMmeHTa, npu obpalleHnn nocpencTsom EamHoro
noptana, PecnybnukaHckoro noprana;

4) [OKYMEHTbI, NoaTBepXAatoLLne cocTaB CeMbU 3asBUTENS:

CcBMOETENbCTBa O [OCYAAapPCTBEHHOW perncrpauum akToB paXaaHCKOro COCTOSIHUSA,
BbldaHHblE KOMMETEHTHbIMW OpraHaMmuM WHOCTPAHHOrO rocydapcTBa, W WX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBO Ha PYCCKUN A3bIK;

cBugetenbctBa 06 YCbIHOBEHUM, BblAAHHbIE OpraHaMu 3anucyu akToB rPaXOaHCKOro
COCTOSIHUSI U KOHCYNbCKMMK ydpexaeHuammn Poccuinckon ®epepauuu;

AOKYMEHTbI, BblAaHHblE (OOPMIEHHbIE) OpraHamMun 4O3HaHWS, CneacTBus NMGo cyaom B
Xo4e NpouM3BOACTBA MO YrofoBHbIM Aenam, OOKYMEHThI, BblAaHHble (O0OpMIIEHHbIE) B X0oAe
rpaXgaHCKoro WnNu  agMUHUCTPATMBHOIO Cydonpou3BoAcTBa NMbo  CcyoonpousBoAcTBa B
apbuTpaxHbIX cygax, B TOM YUCREe peLleHus, NpuUroBopbl, onpeneneHuss u nocTaHOBNEHUS
cynoB obLuen opucankumm n apbuTtpaxkHbix CyaoB.

5) AOKYMEHTbI, AatolimMe OCHOBaHWEe OTHOCUTb 3asiButens nubo uneHa ero cembu K
KaTteropum rpaxgaH, UMetoLmx NpaBo Ha NpeaoCcTaBieHNe XMUNoro NoOMeLLEeHNs] BHE oyepean B
COOTBETCTBUM C XUIULLHBbIM 3aKOHOA4ATENbCTBOM:

MeauUMHCKas cnpaBka U3 MeauUMHCKOW opraHn3aumnm - Npyu HanuyMmM B COCTaBe CEMbM
rpaxkgaHnHa OONbHOro, CTpajalrollero Tskenon (opmMon XpOoHMYEcKoro 3aboneBaHus, npu
KOTOPOM COBMECTHOE MpPOXMBaHME C HMM B OOHOW KBapTMpe HEBO3MOXHO, MO MNepeyHto,
yTBEPXOEHHOMY YMNOMHOMOYEHHbIM [NpaButensctBoMm Poccuinckon defepaunn degepanbHbIM
OpraHoM MCMOMHUTENBbHON BNacTy;

crpaBKa M3 OpraHoOB OMeKn K MnomneynmTenbCTBa O Ha3HAYeHUM OrnekyHa - B Criyyae
noanucaHnsa 3asiBNeHns O MNPUHATMM Ha y4eT OMNeKyHOM, [OEeWCTBYIWMM OT WUMEHM
HeaeecnocobHOro rpaxxaaHuHa;

6) NpaBoycTaHaBnMBaOLWMNEe AOKYMEHTbI HA 0OBHEKTbl HEABWXMMOCTU, MpaBa Ha KoTopble
He 3aperncTpmpoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HeaBMKUMOCTK;

7) 006a3aTenbCTBO COBEPLUEHHONMETHMX YreHoB ceMbl 06 ocBoboxageHun nocne
MONyyYeHnst XMNoro MNoOMeLLeHUs paHee 3aHMMaeMoWn Nrowaan Ha YCroBUsSIX COLManbHOro
HaMma, 3a WCKIIOYEHWEM CriydyaeB NPenoCTaBfEHUS XWUIOro MOMELLEeHUs B OOMOSIHEHME K
UMELLEMYCS KUITOMY NMOMELLEHNIO.

2.5.2. B cny4ae ecnu 3aaBuTesNlb NPU3HaH ManouMyLmmMm OgHOBPEMEHHO C AOKYMEHTaMMU,
npeaycMOTPEHHbIMU  MYyHKTOM 2.5.1 agMUHUCTPATMBHOIO pernameHTa, npeaoCcTaBnsoTCS
cnegyrowmne JOKYMEHTbI:



1) cnpaBka 06 oOyyeHun B  oOOpasoBaTenbHbIX  OpraHM3aumax  cpegHero
npodeccuoHanbHOro unuM Bbicwero obpasoBaHMa B criydae OOy4YeHWs YNEeHOB CeMbu
3asBUTENS B TaKUX OpraHn3aumsx;

2) cBegeHus, cogepxalmecs B KHUre yyeta [OXOAOB M PacxXodoB M XO3SANCTBEHHbIX
onepauun WHOMBUAYaANbHOrO nNpeanpuHUMaTensi, MpUMEHsIoWero Kak obwyl, Tak Wt
YMPOLEHHYKD CUCTEMY HanoroobrioXXeHusi, CUCTEMY HanoroobnoXxeHus Ons  Cenbxos
ToBapornpoussoanTenen (e4uHblA CeNIbCKOXO3ANCTBEHHbIN HamMor);

3) NepBUYHbIE YYeTHble AOKYMEHTbI, NoATBEPXAAlLWMe pacxodbl 3a pacyeTHbIM nepuos,
MHOMBMAYanNbHbIX NpeanpuHMMaTenen, B cnydae ecnn o6bekTom HanoroobrnoXeHnsa ABNSTCA
AoxoAbl, He YMeHbLUEHHbIE Ha BENNYMHY COOTBETCTBYIOLLMX PACXOAO0B;

4) cornaweHune (OOroBop) Mexay YreHamu KpecTbSHCKOro (bepmMepcKoro) Xo3samncrea o
pacnpegeneHuM nnogos, MPOAYKUMWM W OOXOO0B, KOTOpble MOJSlydyeHbl B pesynbTate
AeATerIbHOCTU 3TOr0 XO35MCTBaA B Crydae eCnu YreHbl CeMbW 3asiBUTENs ABNANTCH YreHamu
TaKoro X03sncTBa,

5) otyeT cybGbekTa OLEHOYHON [eATenbHOCTU 00 OueHKke TPaHCMOPTHbIX CpPeacTs,
HaxoOsALWMXCS B COOCTBEHHOCTU rpaxaaH, MPU3HaHHbIX HY>XAALWMMNCS B XUNbIX NOMELLEHNSAX.

6)

2.5.3. B cnyyae ecnv B TeYeHWe pacyeTHOro rnepuogda 4reHol ceMbU UMAN OOUHOKO
NPOXMBaKLWLMA 3aaBUTENb ObIIM BbIHYXAEHbI NMpoAaTb UMYLLECTBO, BXoAsillee B MepeyeHb
UMyLLLeCTBa, MOAMeXallero HamnoroobfoXeHU0 U YyYUTbIBAEMOro ANnd MNpuU3HaHus rpaxaaH
ManoumMyLmnmMmn, nNpeacrtaBnATCcsa AOKYMEHTbI, NoATBepXAatlwmne nNpuynHy npodaxu (onnarta
CPOYHOrO MeAMLMHCKOrO fleYeHNs, AOPOroCTOSALLMX NekapcTB 1 ap.).

254. lMpn HanMMuMm nae HaKOMMEHUA B KUMULLHO-CTPOUTENBHBLIX W  rapaxHbIX
KoonepaTtmBax 3asiBUTENeM MpPeAcTaBnaAlTCA CBedeHUss O CTOMMOCTWM  YyKa3aHHbIX nae
HaKoNeHUN, 3aBePEHHbIE XUITULLHO-CTPOUTESTbHBIMU, FAapaXKHLIMK KoonepaTnBamu.

2.5.5.B cnyyae ecnun 3aaButenb OTHECEH K onpeaesieHHon eneparnbHbIM 3aKOHOM,
ykasom lNpesungeHta Poccuickon ®epepauun nnm 3akoHoMm Pecnybnukn TaTtapcTtaH kateropum
OLHOBPEMEHHO C [JOKyMeHTaMu, NpedyCMOTPEHHbIMU MyHKTOM 2.5.1 agMUHMCTPaTMBHOIO
pernameHTa, HeobxoAuMbl [OOKYMEHTbI, MOATBEPXAAKLMe OTHOLWEHME TrpaxdaH K WHOW,
onpeneneHHon deaepanbHblM 3akOHOM, yka3oMm [lpesmgeHTta Poccuinckon depepaummn mnu
3akoHOM Pecnybnuku TatapctaH kKaTteropuu, uUMerowen npaBo ObiTb NPUHATOM Ha ydeT B
KayecTBe HY>KOAKLLMXCS B XUIbIX MOMELLEHUSIX.

2.5.6. 3aaBneHue n npunaraemble JOKYMEHTbl MOTryT ObITb NpeAcTaBneHbl (HanpaBneHbl)
3aaBUTENEM OLHUM U3 Cneayoumx cnocobos:

1) vepe3s MOL Ha OyMaxHbIX HOCUTENAX W B BUOE ONEKTPOHHLIX [JOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBAHUAM NYHKTA 2.5.7aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nNu4HO WAM NOCPEACTBOM MOYTOBOM CBA3NM Ha OymaxHOM HocuTene
3adaBneHne u npunaraemMble AOKYMEHTbl, MPW HamnpaBfeHuM MocpeacTBOM MOYTOBOWM CBA3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.7. 3agBneHne nNpu  HanpaeneHun  nocpeactsom  EguHoro  noptana,
PecnybnvkaHckoro noptana nognucbiBaeTca NPOCTON INEKTPOHHOM NOANUCHIO 3asBUTENS.

Ana nonyyeHuss NpPOCTOM 3NEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npouenypy permctpaumm (ayteHtudukaumm) B ECUA, a Takke nogrBepanTb YYETHYHO 3anNuUCh.

ONEKTPOHHbIE  [OOKYMEHTbl (3NEeKTpOHHble 00pa3sbl [AOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4 - 6nyHkra 2.5.1, noanyHkte 5 nyHkTa 2.5.2agMWHUCTPaATMBHOIO perfiaMmeHTa,
3aBepsieTCHa YCUNEeHHOM KBannuunmpoBaHHOW NOAMNUCHIO NNL, YNONHOMOYEHHbIX Ha CO34aHne U
nognucaHne Taknmx JOKYMEHTOB, B TOM YMUCIe HoTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbI(3NEKTPOHHbIE  00pa3sbl  JOKYMEHTOB), nMpunaraemMmble K
3asiBreHN0, B TOM 4uCle JOBEpPEeHHOCTWU, HanpasnswTca B Buae dpavmnoB B dpopmaTtax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KauecTBO npenocTaBnAeMblX INEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOJTKHO NO3BOMSATL B MOSIHOM 06beMe NpounTaTb TEKCT JOKYMEHTaA U pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.8. 3anpewaetcs TpeboBaTtb OT 3asBUTENS:



1) npenctaBneHns OOKYMEHTOB W  WH(OpMauMm WNu OCyLLEeCTBNEHUS [OeUCTBUN,
npeacTaBneHne UM OCyLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPaBOBbLIMU
akTamu, perynupylowmMm  OTHOLUEHWS, BO3HWMKaKOLWMe B CBSA3M C NpefoCTaBfeHMeEM
MYHULMNANbHOW YCNYrK;

2) OCywWecTBNeHNa AeucTBUA, B TOM 4YUCMe COrfnacoBaHui, HeobXoauMbIX Ans
Nosly4eHMsT MYHUUUNANbHOM YCNYrM U CBsA3aHHbIX C OOpalleHMeEM B WHble rOCY4apCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOyrnpaBIieHUs1, OpraHn3auun, 3a UCKNIYEHNEM NOSTyYEeHUS yCnyr
N NonyvYeHns JOKYMEHTOB U MHGOpMaLMK, NpeaocTaBndemMblX B pesynbTaTe npeaocTaBneHns
TaKUX YCIyr, BKITOYEHHbIX B MEPEYHU, YKa3aHHble B YacTu 1 ctatbn 9 ®enepanbHoro 3akoHa Ne
210-93 (HeobxoaNMbIX N 06A3aTENBHBLIX YCNYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME WU (MNN) HEQOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanMCb Npu nepBoHavyarbHOM OTKase B NpuemMe AOKYMEHTOB, HEO6XOANMbIX
ANA nNpefocTaBneHns MyHuuunanbHOW ycnyriu, nubo B npeaocTaBneHnn MyHULMNAanbHON
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  aKTOB,  KacaroLUXCS
npefoCcTaBfeHNs MyHULMNAnNbHOW YCNnyr, Mocre nepBoHayanbHOM nodayn 3asiBeHnsa o
npeaocTaBNeHNn MyHULUMNAaNbHON yCnyru;

6) Hannume owmnboK B 3asABMEHMM O NpPenoCTaBfEHMM MYHULUUNANbHOM YCRyrn u
AOKYMEeHTaX, MOAaHHbIX 3asBMTENEM MNocne nepBoHavanbHOro oTkasa B NpMemMe LOKYMEHTOB,
HeoOXoauMbIX ONA NpeaoCcTaBNeHus MyHUUMNanbHOW ycnyru, nubo B npeaocTaBfeHuu
MYHULMMNANbHOW YCNYr U HE BKIMOYEHHbIX B NMPEeACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauun nocne
nepBoOHavyanbHOro oOTka3a B MNpuemMe [AOKYMEHTOB, HeobxoauMbixX AN npefocTaBneHus
MYHUUMNANbHOW ycnyru, Nnnbo B NnpeaoCcTaBneHNN MyHULMNANbHON YCIyTu;

r) BbiSIBNEHWE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (Npu3HaKoB) OLIMOOYHOrO Mnn
NPOTUBONPaBHOro AencTBnd (6e3nencTemst) 4OMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeEMEe [AOKYMEHTOB, HeobxoauMMmblx ANs npefocTaBreHus
MyHUUMNanbHOMW ycnyri, nubo B npeaocTaBfeHMM MyHUMUMNANbHOW yCnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbto pykoBoautensa OpraHa npu nepBOHavyanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobOXOoAUMbIX AOnsi  NPeAoCTaBfEeHUs  MyHMUMMNANbHOW  YCIyru,
yBeAOMNAETCS 3asBUTENb, a TakKe NPUHOCATCH U3BMHEHUS 3a JOCTaBMEHHbIe Heya00bCTBa;

4) npepocTaBneHust Ha BymMaxxHOM HocuTene AOKYMEHTOB U MHpOpMaLNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKIKOYEHMEM CryyYaeB, €CNU HaHEeCeHUe OTMETOK Ha
Takne AOKYMEHTbl MO0 UX U3bATME ABMSETCS HEOOXOAMMbIM YCIOBMEM NpeaocTaBneHus
rocygapCTBEHHOW WM MyHMUMNANbHOW  YCNYrKM, W WHbIX CRnyyYaeB, YCTAHOBIIEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C HOPMATUBHbLIMU
npaBOBbIMM akTamu Ans NpegocTaBneHns MyHULMNanbHOM YCryr, KOTopble HaXoasaTcs B
pacrnopsiKeHUM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBneHnst 1
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MU opraHaM MecTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NpeAcTaBUTb, a Takke crocobbl MX NOMny4YeHus
3asBUTENSIMW, B TOM YMCIEe B ANEKTPOHHOM hopMe, NOPSAOK UX NPeACTaBNeHUs;
rocyaapCTBEHHbIN opraH, opraH MECTHOro camoynpasneHns NMbo opraHusauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1.MNony4atoTca B pamkax MexxBseJOMCTBEHHOIO B3auMMOAENCTBUSA:

1) Beinuckn 13 EguHOro rocyaapctBeHHOro peectpa Heaswxkumoctu (ganee - EMPH) o
npaBax OTAESIbHOrMo nuua Ha MMEeBLUMECH (MMelwmecsd) y Hero 06bekTbl HEOABMXKMMOCTM Ha
Tepputopun Poccuinckon depepaumm Ha 3asiBATENS, YSIEHOB €ro CEMbW U BCEX rpaxnaH,
3aperncTpupoBaHHbIX BMECTE C HUMM.

2) Bboinuckn n3 EMPH o nepexoge npaB Ha oObeKTbl HEABMXMMOCTM Ha 3asiBUTENS,
YIEHOB €ro CeMbM M BCEX rpaXaaH, 3aperMcTpupoBaHHbIX BMECTE C HUMM.



3) Boinnckn n3 EMPH 06 OCHOBHbIX XapakTepuctmkax 1 3apermcTpupoBaHHbIX NpaBax Ha
06BbEKT HeABUKMMOCTM.

4) CBegeHus O NOCTaHOBKE Ha yyeT B HAroroBomM opraHe gpusmnyeckoro nuua (MHH).

5) CBeaeHust o CTpaxoBoM HOMEpe nHansuayanbHoro nuuesoro cyeta (CHUIC).

6) CBeaeHUs 0 pa3amepe BbinnaT 3acTpaxoBaHHOIo nvua.

7) CBeaeHus B o6beme CcBUOETENBCTBA O POXAEHNN.

8) CeeneHus B o6beme cBMaeTeENbCTBA O 3akniodeHnn bpaka.

9) CBeaeHus B obbeme cBnaeTenscTBa 0 CMepPTH.

10) JokymeHT, cogepxalmi ceegeHus obo Bcex rpaxgaHax, 3apermcTpupoBaHHbIX MO
MECTy XWUTenbCTBa, C YyKasaHuMeM ajpeca, faTbl perucTpaumu rpaxgaH, gaTbl Bbldayu
AOKYMEHTa Ha npeaocTaBnsemoe Xunoe nomMmeLleHune;

11) ®duHaHCOBLIN NUUEBOM CYET C YyKasaHMeM XuUnon n oblien nnowagn Xumoro
nomeLLeHNs 1 AaTthbl BblAa4yn Ha NPeaOCTaBSIEMOE XUoe NOMeLLEHME.

Cnocobbl nonyyeHWss M nNopsaoK nNpeacTaBfeHns OOKYMEHTOB, KOTOpble 3asiBUTESb
BrNpaBe npeactaBuTb, onpeaeneHbl NyHKTOM 2.5.6 HacToswero pernameHTta. 3anpeluaertca
TpeboBaTb OT 3aABUTENS BblllenepeYvncrneHHble JOKYMEHTbl, HaxoasaWwmecs B pacnopsiKeHnn
rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMoynpaBfieHNs! U MHbIX OpraHn3aunii.

2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb [OOKYMEHTbl (CBEAEHUSs), YKa3aHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernameHTa, B (POpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOW KBanMULMPOBAHHOW NOAMUCHIO NNL, YNOSTHOMOYEHHbIX
Ha co3gaHue u NnognucaHne Taknx JOKYMEHTOB, Npy Nodaye 3asBreHus.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NPEACTaBIEHME) YKa3aHHbIMM B MYHKTE
2.6.1 agMWHUCTPATMBHOIO perfnaMmeHTa opraHamu rocyaapCTBEHHOW BRacTu, opraHammu
MECTHOro camoynpasfeHuns, opraHusaumsiMM OOKYMEHTOB W CBEOEHUN He MOXEeT SBMATbCHA
OCHOBaHWeM 1151 OTKasa B NpeAoCTaBieHnM MyHULMNAanNbHOM yCryru.

2.6.4. [omkHOCTHOoe nuuo u (Mnun) paboTHUK, YyKas3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfamMeHTa OpraHoB W OpraHusauun, He  npeacTaBMBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLLME) 3aMPOLUEHHbIE U HAXOAALWMNECS B PACnOPsXKEHUN JOKYMEHT
UnNu ceedeHus, noanexaTt agMUHUCTPATUBHOW, AUCUMNIAMHAPHOW UNU MHOW OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKoHOZaTeNbLCTBOM Poccuickon deaepaumn.

2.6.5. 3anpeliaetca TpeboBaTb OT 3aaBUTENA AOKYMEHTbl CBEAEHWsl, B TOM 4ucrne
noaTeepXxaatoLLne BHECEHNE 3asBUTENEM NnaTthl 3a NPegoCTaBeHne MyHULMNAanbHOW YCIyru,
HaxogsAwmecs B pPacrnopshkeHWM  FOCYAapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasneHns U NoaBeAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasfieHnst OpraHn3auun.

HenpencraBneHve 3asButenemM [OOKYMEHTOB, COAepXallux CBedeHusi, KoTopble
Haxo4ATCA B pacnopsiKeHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBfeHns 1
NnoABEAOMCTBEHHbIX OCYAAapCTBEHHbIM OpraHam UMM opraHaMm MEeCTHOro caMoynpaBfeHuUs
OopraHusauuin, He 4ABNSETCS OCHOBaHMEM And OTkasa 3asBuTento B NpeaocTaBrieHun
MYHULIMMNANbHON YCNYyru.

2.7. NcuyepnbiBaoLwmin nepevyeHb OCHOBaHWI ANs1 OTKa3a B NpUeMe A0KYMEHTOB, HE0OXoaUMbIX
Ans NpegocTaBneHns MyHUUMnansHoOW ycnyru

2.7.1. OcHoBaHuaAMM ONs OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBfieHNa MyHUUMNANbHOW YCIyru, ABNAKTCSA:

1) npeacTtaBneHHble 3adBUTENEM [OOKYMEHTbl coepaT MOAYUCTKM U UCnpaBlieHus
TEeKCTa, He 3aBepeHHble B nopsiake, YCTAHOBMEHHOM 3akoHogaTenbCTBOM Poccuinckon
depepauunm;

2) DOKYMEHTbl coaepXaT MOBPEXAEHWs, Hanuyne KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO WU CBeOAEHUd, coAepXawumecsa B [JOKYMEHTax Ans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

3) npeAcTaBneHHble AOKYMEHTbI UKW CBEAEHUS YyTpaTuUnuM Cuiy Ha MOMEHT obpallueHuns
32 MyHMUMNanbHOM Yycnyrom (OOKYMEHT, yOOCTOBEPAIOLIMA MOMHOMOYNA NpeacTaBUTENS
3asBuTENsd, B criydae obpauleHuss 3a NpefocTaBfeHneM MyHUUMNANbHOW YCAyrn yKasaHHbIM
nmuom);



4) nopaya 3adBneHMs O MNpefoCTaBfneHUM MYHULMNANbHOW YCNyrM W OOKYMEHTOB,
HeobxooMMbIX [Ons MPedoCTaBNEeHUs MyHMUMNANbHOW YCNyrn, B 3NEKTPOHHOW ¢opme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;

5) HekoppeKTHOe 3anosiHeHne obsa3aTenbHbIX Nonen B gopme 3asiBNeHusl, B TOM Yncne B
WHTEpaKTMBHOW dopme 3asBneHnss Ha EaumHom noptane, PecnybnvkaHckoMm nopTtane
(HepgocToBepHOE, HEMONHOE, NMMBO HENPaBUbHOE 3arnoSfIHEHNE);

6) npeacTtaBneHMe  HEMOSIHOTO  KOMMMeKTa  OOKYMEHTOB, HeobOXoaumbiX  Ons
npegocTaBneHns MyHUUMNanbHON ycnyru;

7) 3asBneHne O NnpedocTaBfeHUn ycnyru nogaHo B OpraH rocygapCTBEHHOW BRacTw,
OopraH MeCTHOro CcamMoyrpaBfieHUs WAW OpraHu3auuio, B MOSTHOMOYUSA KOTOPbIX He BXOAMUT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobntogeHne ycTaHoOBMNEHHbIX cTaTben 11 degepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-©3 «O6 9neKkTpoOHHOM NOAMUCU» YCNOBUWA MNPU3HAHUS OENCTBUTENBHOCTY,
YCUNEHHOW KBanuuumpoBaHHON 3N1EKTPOHHOW NOAMNUCH.

2.7.2. MNepeyeHb OCHOBaHMM ANA OTKasa B nNpueme AOKYMEHTOB, HEOOXoaAuMbIX AnS
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkaze B npuvemMe [OOKYMEHTOB, HeobXoauMMbIX Afs Mony4vyeHus
MYHULUMMNANbHOW YCRyrn, C YyKasaHWeM npuyYMH OTkasa, ojopMnseTcsa B COOTBETCTBUMM C
dopmon, yctaHoBneHHon B npunoxeHmn Ne 4 k HacTosawemy PernameHTy, nognucbiBaetcs
YCUNEHHON KBaNMMUUNPOBAHHOW 3fIEKTPOHHOM MNOAMUCBbID B YCTAHOBIEHHOM MNOpsAKe
YNOMHOMOYEHHbIM OO0JMKHOCTHBIM NuuoM OpraHa (OpraHom), n HanpaBnseTca 3asBUTENO B
nn4yHbIn kKabuHeT EamHoro, PecnybnukaHckoro noptana n (unu) B MOL B geHb npuHATUSA
peweHnsa o6 oTka3e B NpuMemMe OOKYMEHTOB, HEOOXOAMMbIX ANs NOMyYeHUs MyHULMNanbHOM
yCnyru.

2.7.4. 3anpelwaetca oOTKas3biBaTb B NpuemMe 3asiBNEHUS U  UHbIX [OKYMEHTOB,
HeobxooMMbIX ONA NpeaocTaBNeHns MyHUUUNAnNbHOW YCryrn, B Cryvyae ecnu 3asiBfieHue u
AOKYMEHTbl, HeobxoauMmble [ns NpefoCTaBNeHUs MyHUUMNAnbHOWM  yCryrn, nofaHbl B
COOTBETCTBUMN C MHGOPMaLUMen O CpoKax U nopsake NpefoCcTaBreHns MyHULMNANbHOW YCIyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLmnin nepedeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHUSI NN OTKas3a B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHUIM ONsi NPUOCTAHOBEHUA MYHMLMNANBHOW YCNYrn He NpeayCMOTPEHO.

2.8.2. OcHOBaHUA Ans 0TKasa B NpeAoCTaBeHNN MyHUUMNAnbHON yCnyru:

2.8.2.1. WcuepnblBalOWMn MepeyeHb OCHOBaHWUW [ONnA OTKasa B NpeaocTtaBneHumn
MYHMLUMNANbHOIO UMyLLIECTBa B apeHay, 6e3Bo3me3gHoe Nonib3oBaHue:

1) HenpeacraBneHne 4OKYMEHTOB, NpuiaraeMblx K 3asBNEHUI0, yKa3aHHbIX B NyHKTe 2.5
HacTOsILLEero pernameHTa;

2) Hanunune B OOKyMeEHTax, MpeacTaBfeHHbIX rpaxgaHamu, HegoCTOBEPHOW U (Mnn)
HenosTHOM MHopmMaunu;

3) OtcytcTBME Y rpaxkgaH OCHOBaHWM AN MNPU3HAHUA ManouMyLLMMW C Yy4eTOM UX
UMYLLLECTBEHHOTO MOSIOXKEHUS;

4) OTtcyTCcTBME Yy TrpaxnaH OCHOBAHWA AONS MNPU3HAHUSA HYXXOALWMMUCA B XKWUMbIX
nomeLLeHnNsX, NpeaocTaBNaemMbIX No 4OroBopaM coumnarnbHOro Hamma;

5) OTBeT rocygapCTBEHHOrO OpraHa, opraHa MeCcTHOro camoyrnpaBfieHUs, opraHu3auum
Ha MeXBEOOMCTBEHHbIA 3anpoc CBMAOETENbCTBYET 00 OTCYyTCTBUM [OOKyMeHTa u  (4nwn)
MHpopmauun, HeobXxoauMbIX ANs NPUHATUSA FpaxdaH Ha yvyeT B KadeCTBE HYXAAKLMXCA B
XWUNbIX MOMELLEHMAX, ECNN COOTBETCTBYIOLLUNIA AOKYMEHT He Obin NpeacTaBrieH 3asBUTENEM Mo
COBCTBEHHOMN MHULMATUBE, 3a UCKINIOYEHMEM CIlyYaeB, €CIM OTCYTCTBME TakMX 3anpalunBaeMbix
AOKYMEHTa Wnu WHGOpMaLMM B PacnopsikeHUM TakMx OpraHoB WNWM  opraHusauum
noaTeepXaaeT npaBO COOTBETCTBYHOLIMX TrpaxgaH COCTOSATb Ha ydeTe B KadecTBe
HY>KAAOLMXCA B XKWUNMbIX MOMELLEHUSIX;

6) [lpeacrtaBneHbl M (MNK) NOMyYEeHbl MO 3anNpocy OOKYMEHTbl, KOTOpble He
noaTBepX4atoT MNpaBO rpaxgaH COCTOATb Ha y4YeTe B KayecTBe HYXXKAAKLWMXCA B KUMbIX
NMOMELLEHNSX;



7) He wuctek ycTaHOBIEHHbIM 3aKOHOOATENbCTBOM CPOK CO [HS COBepLUEeHUS
rpaxgaHamu OevcTBUW, B pesyrnbTaTe KOTOPbIX YKa3aHHble rpaxaaHe MoryT 6biTb Npu3HaHbl
HYXXOAIOLWUMNCS B XXUMbIX NOMELLEHNAX.

2.8.3. llepeyeHb ocHOBaHUM AN OTKasa B MNpPefoCTaBfeHUUM MyHUUMMNanNbHOM Yycnyrm
ABIISETCA NCYEPNbIBAIOLLNM.

2.8.4. 3anpelaeTca oTkasblBaTb B NPeAoOCTaBNEHNUN MyHULMNANbHOW YyCNyrn B criyvae,
ecnu 3adBfneHne O MnpedocTaBleHnn MyHUUUNArbHOW YCNyru nogaHo B COOTBETCTBUN C
WHopMaUuen o Ccpokax W nopsagke  NpefocTaBneHUs MyHUMUMNAanbHOW  yCnyru,
ony6nukoBaHHoM Ha EanHom noptane, PecnybnvnkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI NN MHOW NnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHUUMNAnbHOW yCnyru

MyHuumnansHas ycnyra npefocTaBnseTcsi Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABASTCA HE0OXoaMMbIMU U 06A3aTeNbHBIMUY ANs
npefocTaBNeHnUs MyHULUMNAnNbHbIX YCNYr U NpegocTaBnAnTCs opraHM3aunamm u
YNOSTHOMOYEHHbIMU B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon denepaunm
aKcnepTamMmu, y4acTBYIOLWNMUK B NpeaocTaBneHnmn npegyCcMOTPEeHHbIX YacTbio 1 ctaTtbun 1
depnepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-®3 «O6 opraHnsauum npeaocTaBneHnst
rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCyM»

npe,EI,OCTaBJ'IeHVIe HeobxoaAnMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.11. nOpFIﬂOK, pa3mep n ocHoBaHUA B3MMaHUA NiaTbl 3a npegocrtaBiieHne ycnyr, KoTopble
SIBNAIOTCA HeobxoanmMbiMu 1 0bs3aTenbHbIMK AN npeagocrtaBieHNA MyHVILlVIHaﬂbHOVI YyCnyru,
BKIto4as I/IHC*)OpMaLl,I/IPO O MeToOAuKe pacyeTa pa3Mepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcnmarnbHbIN CPOK OXUAaHUS B oMepean Npu nogade 3anpoca 0 NnpeocTtaBneHnm
MYHULMNANBHOW YCRyru, yCnyru, NnpegocTaBnsieMon opraHnsaumen, y4acTeytowen B
npefocTaBfieHMM MyHULUMNANBLHOW YCNYIn, 1 NpU NofyvYeHnn peaynbTata NnpegocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3aaBfeHNa Ha NOSlydeHne MyHULMNanbHOW yCnyrm
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHnn pesynbTata nNPegoCcTaBlEHNs MYHUUMNANbHOW  yCnyrm
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He OOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 Nopsifok perncTpaunm 3anpoca 3asiBUTenst o NpeaocTaBNeHn MyHULMNanbHoM
yCrnyru u ycnyru, npejocTaBnsieMoin opraHMsaumen, y4acTBytoLlel B NpeocTaBneHum
MYHULUMMANbLHON YCNyru, B TOM YACIE B 3NEKTPOHHOM chopme

2.13.1. MNpn nnyHom obpaweHnn B MOLl B AeHb nogayn 3asiBfeHUs 3asiBUTENO
Bblgaetca pacnmcka m3 AUC MOL, ¢ pernctpaunoHHbIM HOMEPOM, NOATBEPXOAIOLWNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. lpun HanpaBneHun 3asiBNeHus nocpencTtsomM, PecnybnukaHckoro nopTana
3asBuTENb B AEHb Modadn 3asiBNeHusl nonyvyaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noprtana W Mo 3rIeKTPOHHOM MnoYTe YyBeAOMIMEeHue, noaTeBepxaawlee, 4YTO 3asdBreHue
OTNpPaBIieHO, B KOTOPOM YKa3blBalOTCS PErMCTPALMOHHbBIA HOMEP M AaTa Nnofayun 3asiBfieHus.

2.13.3. NMpn nnyHom obpauleHnn B OpraH B AeHb NoAaym 3asBreHns YNOonHOMOYEHHbIM
AOSDKHOCTHbIM Nnuuom OpraHa 3asiBUTENt0 BblgAETCA pacnucka u3 aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMBbI, MNpeAHa3Ha4YeHHOM ANl OKa3aHus roCy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr, C perMcTpaumMoHHbIM HOMEPOM, OATOM Nodayun 3asiBfiEHUs U NepeyHeM
npeacTaBnNeHHbIX JOKYMEHTOB.



2.14. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBnsaeTcs MyHUUnnansHas ycnyra, K
3any oxugaHusi, Mectam s 3arnofiHeHUs 3anpocoB O NpeaocTaBneHnn MyHUUUNanbHoOM

ycnyrm, MHOOpMauUMOHHbIM CTeHAaMm ¢ obpasuammn nx 3anofHEHNS U NepeyHeM JOKYMEHTOB,

HeobXxo4MMbIX ANs NPeaoCTaBNEeHUS KaXXa0M MyHULMNANbHOW YCyrn, pa3mMeLLeHnto n

obopMNeHN0 BU3yaribHON, TEKCTOBOW U MYSTIbTUMEANNHON MHGOPMALIMK O NopsaaKe
npeaocTaBneHns Takom yCnyru, B TOM Yncrne k obecneyeHmnto 4oCTynHOCTM AN NHBaNMaoB
yKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C (peaeparnbHbIM 3aKoHO4ATENBCTBOM U
3akoHogaTenbcTBOM Pecnybnukn TatapcTaH 0 coumanbHON 3almTe MHBanuaoB

2.14.1. TlpepocTtaBneHne MyHUMUMNANbLHOW YCMyrn OCYLECTBNAeTCs B 34aHuaX W
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3asaBuTenen obopyaytoTca Heobxoaumon mebenbio aAns odopMieHns
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cooTtBeTCTBMM C 3aKoHoAaTenbCTBOM Poccuickon degepauum o coumanbHOM
3awmTe WHBaNMAoOB B LUendx 6ecnpensaTCTBEHHOro AoCTyrna K MeCTy npenocTaBlieHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  OGecnpenAaTCTBEHHbIA  OOCTYN  WMHBANMAOB K MECTY
npegocTaBneHns  MyHuuunanbHon ycnyrm  (ygoOHbll  BXOA4-BbIXO4 B MNOMELEHUA U
nepemMeLleHne B nx npeagenax);

2) Bu3yanbHasi, TEKCTOBas W MynbTuMegunHas uHopMaums O  nopsgke
npegocTaBfeHNs MyHMUMNANbHON yCryrn pasmeltaeTca B yAOOHbIX Ans 3asiBUTENen MecTax, B
TOM YMCIE C YY4ETOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBOXAEHME UHBANUAOB, UMEIOLINX CTOMKME PacCTpPOMCTBa OYHKLMU 3pEHUS
N CaMOCTOATENBHOrO NepeaBmKeHNs, N oKkasaHne UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MEPEaBMKEHUS NO TEeppUTOPUM, Ha KOTOPOW
pacnonoXxeHbl 00bEKTbI CounanbHOW, MHXEHEPHOW M TPaHCMOPTHOM MHAPACTPYKTYp, BXo4a B
Takme 06beKThbl M BbIXO4a U3 HMX, MOCAAKM B TPAHCNOPTHOE CPEACTBO U BbiCaLKN U3 HETO, B TOM
4yucre ¢ UCNosib30BaHNEM Kpecra-KonsiCKu;

5) Hagnexauwee pasmeweHne obopyaoBaHWA W HocuTenem  uMHdopMaumu,
HeobxoouMMbix Ana obecneyeHus GecnpensTCTBEHHOrO AOCTyna MHBanNMAOB K ycnyram cC
YYETOM OrpaHUYEHNN UX XKN3HEAEATENbHOCTMU;

6) gybnupoBaHne HeobxooMmon AN MHBaAnNMOOB  3BYKOBOW U 3pUTENbHOM
WHdoOpMaUuK, a Takke Haanucewn, 3HaKOB M MHOW TEKCTOBOM M rpaduyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHLIMW penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymka;

8) ponyck cobakM-NnpoBOAHMKA MpPUM HanMnymMuM AOOKYMEeHTa, NoATBEPXOAMLEro ee
cneunanbHoe obyyeHMe W BblgaBaemoro no ¢opme M B MOpsiaKe, KOTOpble YCTaHOBIIEHbI
npukasom MuHuctepcTBa Tpyaa u couunanbHoun 3awmtel Poccunckon ®epepauun ot 22.06.2015
Ne 386H «O6 yTtBepxaeHun hopmbl OOKYMEHTa, NOATBEPXKAAKOLWEro cneumansHoe obyyeHue
cobakn-npoBoOAHMNKA, 1 NopsaKa ero Bblaayuny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU AN MHBanNnO4oB OOBLEKTOB, B
KOTOpPbIX  OCYLIECTBNSAETCA MNpedoCTaBfeHne  MyHMUMnanbHOWM  ycrnyrm, W  CPeAcTs,
NCnonb3yemMbiX Npu NpegoCTaBNeHUM MYHULMNANBLHOM YCNYrn, KOTOPbIE yKa3aHbl B NOAMNYyHKTaX
1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO pernameHTa, MNPUMEHSOTCA K obbektaM U
cpencTtBaMm, BBEAEHHLIM B SKCMNyaTauui uUnv npollegwmnmMm MOAEPHU3ALMIO, PEKOHCTPYKLNIO
nocne 1 nona 2016 roga.

2.15. MNokasaTenu 4OCTYMHOCTU 1 Ka4yecTBa MyHULMMANbHOM YCNyr, B TOM Yncre
KONMYECTBO B3aNMOLENCTBUIN 3aSIBUTENS C JOIHKHOCTHBIMU NUL @MW NpY NPeaoCTaBNeHUN
MYHULMMANbHON YCNYr U UX NPOAOIIKUTENBHOCTD, BO3MOXHOCTb MOy4YeHns MHpopmaumm o
Xo[4e NpefoCTaBNEHNst MyHULMMNANbHOWM YCIyr, B TOM YUCIE C UCMONb30BaHNEM
NHPOPMALMOHHO-KOMMYHMKALMOHHBLIX TEXHOMOMIA, BO3MOXXHOCTb JIMGO HEBO3MOXXHOCTb
NoNy4YeHMst MyHULMNANbHON YCnyrM B MHOrO(OYHKLMOHANbHOM LEHTPE NpeaoCTaBneHuns
rOCYAapCTBEHHbIX 1 MyHULMNAMbHbIX YCIyr (B TOM Yucre B NOfIHOM o6beme), B Nto6oM
TeppuTopranbHOM NoapasfaeneHun opraHa UCMONHUTENBHO pacnopsAMTENbHOMO opraHa



MECTHOro camoynpasneHns, no BblIbopy 3aaBuTens (AKCTeppuTopmnanbHbIN NPUHLNM),
nocpencTBOM 3anpoca o0 NpefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHMLUMNANbHbIX YCNYr B MHOrOYHKLMOHANbHbIX LLEHTPax NpeaoCTaBneHns rocygapCTBEeHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 ®eaepanbHoro 3akoHa Ne210-d3
(koMMneKkcHbIN 3anpoc)

2.15.1. TlokasatensMy [OOCTYMHOCTM MPEeAOCTaBMEHUS  MYHMUMNANbHOW  YCIyru
ABNAOTCA:

pacrnonoXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCs nNpueM, Bblaya JOKYMEHTOB B 30He
AOCTYNHOCTM OOLEeCTBEHHOrO TpaHCNopTa;

Hannune HeobxoQMMOro KonMyecTBa CNeuuanucToB, a Takke MOMELLEHUN, B KOTOpPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe ucyepnbiBawoWen UHPopmauum O cnocobax, nopsgke U Cpokax
npegocTaBneHns MyHULMNAanbHOW YCryrm Ha MHAOPMAaUMOHHBLIX cTeHaax, EauHom noptane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MoMOoLLM MHBanNuaam B nNpeogorieHun 6apbepoB, MeLLALWMX NOTYYEHNIO UMK
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. MNokasaTenamu kavyecTBa NpefoCTaBeHns MyHULMNANbHON YCNyrn SBNATCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHns pesynbTata MyHUUMNANbHON yCnyri;

3) oTcyTCcTBME ODBOCHOBAHHBLIX Xanob Ha HapyleHUs agMUHUCTPATUBHOIO pernamMeHTa,
coBepLUeHHble paboTHnkamm OpraHa;

4) KONMMYEeCTBO B3aMMOAENCTBUN 3asBUTENs C OOSMKHOCTHbIMM nvuamu (6e3 ydeta
KOHCYNbTaLWn):

B3anmopenctene 3assutend ¢ pabotHukamm OpraHa unv MOL npu npegocrtaBneHuu
MYHULMMNANbHON YCNyrn ocyLLeCTBASETCHA OAMH pa3 nNpu NpeacTaBneHnn 3asiBlieHnsl CoO BCeMU
HeobXoaUMbIMU AOKYMEHTaMU;

OOVMH pa3 B Cnyyae HeobXoOUMOCTW rMonyyvyeHus pesynbTata npeaocTaBneHus
MyHuuunaneHon ycnyrm B OpraHe unn MOL| B dpopme ak3emnnsipa 9NeKTpOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTEeNbHOCTb OOHOMO B3aMMOAEWCTBUS 3asiBUTENS C AOSHKHOCTHbIMWU fNvuamMu
npv NpegoCcTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHUTb KavyeCTBO MNpefoCTaBfeHUs MyHWUMNanbHOW YCryrn c
NOMOLWbLID  YCTPOUCTB  MNOABWMXHOM  pagunoTenedoHHOW  CBA3W, C  UCMOSIb30BaHMEM
PecnybnuvkaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. VH(opmaums o xoge npenocTaBneHUs MyHMUMNANbHOW YCIyrm MOXeT ObiTb
nosiyyeHa s3asisutenem B NMM4HOM KabuHeTe Ha EgmnHom nopTtane, PecnybnvkaHckom nopTane, B
Oprane, MOL.

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOMW ycnyru ocyuwecTtensercs B nobom MOL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTU4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkn TaTapcTtaH no akcTeppuTopranbHOMY
npuHLMNy.

MyHuumMnansHaga ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHusl, B TOM YuChe y4nTbiBaloLWmMe 0COBEHHOCTM NpeaoCTaBneHns
MYHULUMMNANbHON YCNYru No 9KCTEppUTOPUanbHOMY NpuHUmMNYy (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npeaoCcTaBrsieTcsa No aKCTEppUTOpUaribHOMy NPUHLMIMY) U1 OCOBEHHOCTH
npegocTaBneHnUs MyHUUMNansHOM yCnyru B 35IeKTPOHHOM bopme

2.16.1. Npwu npegocTaBneHMM MyHULMNANTbHOW YCIYrn B 35IEKTPOHHOM popMe 3asBUTENb
BrpaBse:

1) nonyuuTb WMHGOPMaUMIO O MNOPSAKE M CPoKax MpenoCTaBfeHus MyHUUUnanbHOW
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopaTtb 3asiBrieHVe O NpegocTaBfeHnn MyHULMNanbHOW YCNyru U UHble JOKYMEHTHI,
HeoOxoauMble AN NpefoCTaBfieHUs MyHUUMNAnbHOW YCryrM, B TOM 4YUCAEe OOKYMEHTbl U
MHpopMauuio, 9NeKTPOoHHble obpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C



NyHKTOM 7.2 4vactm 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnornb3oBaHMEM
EauHoro, PecnybnukaHckoro noprana;

3) nonyunTtb CBeOeHUs O XO4e BbINOMHEHNA 3asiBNEHWA O nNpegocTaBreHnn
MYHULMNANBHOWN YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpefoCTaBieHUss MyHUUMNANbHOW yCryru;

5) nonyunTtb pesynbTaT nNpegocTaBfieHMs  MyHUUMMNanbHOW ycnyrm B popme
3N1IEKTPOHHOIO AOKYMEHTAa;

6) nogaTtb xanoby Ha peweHne n gencreume (6esgernictene) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactBom PecnybnvkaHckoro noptana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, ObecnevmBatoLLen
npouecc gocynebHoro (BHecyaebHoro) obxamnoBaHusa pelieHun n gencteun (6esgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNeHUN roCyOapCTBEHHbIX M MyHUUMNAMNbHbBIX YCIyr opraHamu,
NpeaocTaBNAOLWNMN rOCYAAPCTBEHHbBIE U MyHULMNANbHbBIE YCIYTW, UX OOMMKHOCTHBIMW NNLAMMU,
rocyaapCTBEHHbIMU U MyHULUMUNANBHLIMU CRYXaLMMW.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLEeCTBNSAETCS MOCPenCTBOM  3arofiHEHUS
3NEKTPOHHOM hopMbl 3asBrieHnst Ha EguHom, PecnybnvkaHckom noprtane 6e3 Heob6xoanmMocTu
AONOJTHUTENBbHOW NoAaYn 3asBnNeHnst B Kakon-nnbo nHom copme.

2.16.3. Npwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaAHEHUS 3asiBNEHUA W  WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMOSfIHEHNSI HECKONMbKMMUN 3asBUTENSIMN OOHOW 3NEKTPOHHOM POPMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralowumMy HanpasfneHne COBMECTHOrO
3a8BNEHNA HECKONbKUMM 3asBUTENSMN;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene KOonuu 3SNEKTPOHHOM OpMbI
3aABNEeHNS;

4) coxpaHeHVe paHee BBELEHHbIX B 3JNIEKTPOHHY (popMy 3asiBNEHWA 3HaAYeHWn B
no6bor MOMEHT NO XenaHWK Nonb3oBaTens, B TOM YACHe NpU BO3HMKHOBEHUM OWIMBOK BBOAA U
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B ANEKTPOHHYI0 (POpMY 3asiBNEHNS;

5) 3anonHeHue nomnen aNeKTpoHHOW YOpMbl 3asdBfeHUs OO Havana BBoga CBeaeHuM
3asiBUTENIEM C WUCMOMb30BaHMEM CBedeHun, pasMelleHHblx B ECWA, u  cBegeHun,
onybnukoBaHHbIX Ha PecnybnuvkaHckoM nopTane, B 4acTu, Kacalwlwencs CcBeaeHun,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha fn0OOM U3 3TAnoB 3aMOfIHEHUSI ANEKTPOHHON POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOpMaLNW;

7) BO3MOXHOCTb JOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TeYEeHne He
MeHee OHOro rofa, a Takke YaCTM4yHO CHOPMUPOBAHHBLIM 3asABMEHUSIM - B TEYEHNE HE MeHee
3 mecsues.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyLlecTBnsieTcA
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBMTENIO NPeaOCTaBNAETCs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble ons npuema
AaTy u Bpems B npegenax YCTAaHOBMIEHHOrO B MHOrogyHKUMOHANbHOM LEHTpe rpadvka
npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3TOn AaThbl.

Ana ocywecTBneHna npegsBaputenbHOM 3anucu nocpeactsom PecnybnunkaHckoro
nopTana 3asiBuTento HeobxoaMMOo ykasaTb 3anpalimBaeMble CUCTEMOW AaHHbIE, B TOM YUCHIE:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBeAEHWW, KOTOpble coobwmn  3asBuTenb npwm
npenBapuTenbHOM 3anncu, JOKYMeHTaM, NpeacTaBfieHHbIM 3aaBuUTeNneM Npu JIMYHOM npueme,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegBapuTenbHOM  3anncu  3aasuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanioH-nogTBepxaeHune. B cnyvae, ecnu 3agsuTenb coobWwmnT agpec
3MIEKTPOHHOM MNOYTbl, Ha YyKa3aHHbIN agpec TakkKe HanpaBndeTcs WHgopmauma o
noaTBepXaeHun npeaBapuUTenNbHON 3anncuy ¢ ykasdaHueM aTthl, BpEMEHU U MecTa npuema.



Mpn ocywecTBneHMn npeaBapuUTeNbHOM 3anucun 3asBuTernb B 00si3aTenbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNnbHasa 3anucb aHHYNMPYETCH B Crlydae ero HesiBKU Mo
ncrevyeHmn 15 MUHYT C Ha3HaYEeHHOro BpeEMeHN npuemMa.

3aaBuTenb B Ntoboe Bpemsi BpaBe 0TKa3aTbCHA OT NpeaBapuUTEeSibHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABMTENSA COBEPLUEHUS WHbIX OEWUCTBUA, KpoMe
NPOXOXOEeHUs UMAeHTUdUKaumMmM n ayteHTuukaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npasoBbiMKM aktammn Poccuinckon depgepaumu, ykasaHus Uenu  npuema, a Takke
npefocTaBfeHns CBEAEHWW, HeobxXoauMbIX Ans  pacdeTa AOfIUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbii Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTag, nocrnenoBaTerlbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHbIX NPoLEAYp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHUS
aAMUHMCTPATMBHbIX Npoueayp B MHOroyHKLMOHANNbHbIX LLeHTpax

3.1. OnucaHune nocnegoBaTenNbHOCTM AENCTBUIA NPU NpeaoCcTaBeHnn
MyHULMNAnbHOM yCryru

3.1.1. MNMpepocTtaBneHne MyHuUMNANbLHOW yCryrn BKAYaeT B ceba  cnegylouimne
agMWHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N pacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asiBUTENeM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasreHne) 3asiBUTENO peaynbTaTta MyHULMNanbHON yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauuii 3asiBUTEN0

3.2.1. OcHOBaHMEeM Havana BbIMNOMHEHMA A4MWHUCTPATUBHOM nNpoueaypbl sBNsieTcs
obpalleHne 3aaABuTENs NO BOMPOCaM, CBA3a@HHbIM C MNpPeaoCTaBfeHNneM MyHUUUNanbHOW
ycnyru.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINONHEHNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHnn 3assutens B OpraH - cekpeTapb WCMOMHUTENbHOMO KomMuTeTa
KypanoBckoro cenbckoro noceneHnms Cnacckoro MyHuuunanbHOro pavioHa PecnyGnukm
TaTapcTaH(ganee - OMKHOCTHOE ML, OTBETCTBEHHOE 3a KOHCYSNIbTUPOBaHME).

3.2.2. 3asBuTen BnpaBe o0OpPaTUTLCSA 3a KOHCYyNbTauMen O MOpsiAKe U CpokKax
npegocTasneHns MyHuumnansHom ycnyrn B MOLL niMyHo 1 no TenegoHy 1 afekTPOHHOM noyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTens, B TOM 4uUCre Mo cocTaBy, dopme
npeacTaBnsemMon JOKYMEHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON yCnyru.

3asBUTENb MOXET NMOMY4YnTb MHPOPMaLUIO O NopsaaKe NPeaoCTaBNEHNS MyHMLMNANbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABASKOTCH: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBnsaeMon AOKyMEHTauuu u gpyruM Bonpocam, HeobxoammbiM AOfis
NonyyYeHnss MyHUUUNanbLHOW yCryri.

3.2.3. 3asaButenb BnpaBe obpatntbca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTe, a
TaKke NonyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax npenocTaBneHns MyHUUuMnanbHOMW YCryrn, B TOM 4ucre No cocTtasy, ¢opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

HOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYMbTUPOBaHNE UHAOPMUPYET 3adBUTENS B
cooTBeTCTBUM C TpeboBaHnsMK NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.



AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnMBaemble HacToALLMM MYHKTOM,
BbIMOJHAOTCSA B TeYEHME Tpex pabounx AHEN CO AHSA NOCTYnneHus obpalleHus.

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATUBHbIX NpoLeayp SBNSOTCA: KOHCYNbTauum no
coctaBy, copmMe npeacTaBnsieMon OOKYyMEeHTauuuM U Apyrum Borpocam, HeobxoaumbiM Onst
NONyYEeHUs MyHULMNANbHON YCIyri.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMnrekta 4OKyYMeHTOB,
npeacTtaBii€eHHbIX 3adBUTENIEM

3.3.1. lNMprnem OOKYMEHTOB AN NpefoCTaBfieHus MyHUumMnanbHon ycnyrm vyepes ML
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (nNpeactasuTenb 3asBuTensl) obpawaetca B MOL ¢ 3anpocom o
npegoCcTaBfeHnn MyHULMNANbHOW YCryrn U npeacrtaBngeTr [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLero AO0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, YKasdaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa;

3anorHAeT aneKTPOoHHY dhopmy 3assreHns B AIC MOL;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaTMBHOMO
pernameHTa Ha OyMaXHOM HocuUTene, OCYLLECTBISET CKaHMpOBaHWE MpeacTaBfieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne B AUIC ML,

sarpyxaet B AVUIC MOPL| gokymeHThbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NoAnMcaHHoe 3asBfieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NpyuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX nNpoueayp SBNATCA: rOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTtHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
OpraH B anekTpoHHOM dopMe (B cOCTaBe MNaKeTOB 3SIEKTPOHHbLIX Aef) B TeYeHwe OAHOro
paboyero aHs co AHs obpalleHns 3aaBUTENSA B CTPYKTYpHOE nogpasgenerHne MoLl.

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATUBHbLIX Npoueayp SBASKTCA: 3asBreHve U
nakeT [OKYMEHTOB (3M1eKTpPOHHOEe [ero), HanpasneHHole B OpraH, NocpeacTtBOM CUCTEMBI
3IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Npnem OOKYMEHTOB AN NpeaoCcTaBfieHNa MyHUUMNANbHOM YCyru B 3N1EKTPOHHOMN
dopme vepes EgmHbin, PecnybnukaHckuii nopTtan.

3.3.2.1. 3asBuTenb Ana nogayn 3asBNEHUs B 3MEKTPOHHOMW popme BbIMOMHAET
cnegyowne OencTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBNEHNS, BKNOYAOLLY0 CBeAeHUs, Heobxoammble U
obsi3aTenbHble A48 NpefoCTaBeHUss MyHUUMNANbHOW YCNYru;

NpUKpennseT AOKYMEHTbI B ANIEKTPOHHOMN hopMe MUnn SNEKTPOHHbIE 0bpasbl JOKYMEHTOB
K (pbopme 3neKkTpOoHHOro 3asiBneHnd (npu HeobxoammocTn);

nogTeepxgaeT akT O03HaKOMIMEHUs W corfacus € YCroBUAMW U NOPSLKOM
npefoCTaBfeHns  MyHUMUMNAnNbHOW  YCRyrM B 9NEKTPOHHOW  dopMme  (ycTaHaBnmBaet
COOTBETCTBYHOLLYIO OTMETKY O COrnacum B popme 3MeKTPOHHOTO 3asiBIIEeHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeAeHun (yctaHaBnuBaet
COOTBETCTBYHOLLY OTMETKY B (DOPME 3NEKTPOHHOIO 3asBMeHUs);



OTnpaBnseT 3arofiIHEHHOE ONeKTPOHHOe 3asBfneHue (HaXumaeT COOTBETCTBYIOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBrieHUs);

9NEKTPOHHOE 3asiBNeHne nognucbiBaeTca B COOTBETCTBMM C TpeboBaHUAMU nyHKkTa 2.5.3
aAMWHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHo-nornveckasi NpoBepka chopMmMpOBaAHHOIO 3as8BEHUS OCYLLLECTBNAETCA Nocne
3arosfiHeHNs 3asBUTENEM KaXdoro U3 nonen anekTpoHHou phopmbl 3asBrieHus. [Npu BbigBNeHUN
HEKOPPEKTHO 3anOfIHEHHOIO NOSIA ANEKTPOHHOM POPMbI 3asBNEHNSA 3asiBUTENb yBEOOMMSETCH
O XapakTepe BbISIBIIEHHON OWNOKM 1 NnopsaKke ee ycTpaHeHus NocpeaCcTBOM UHPOPMaLNOHHOIO
COoO0bLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbINOJSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbIMNOMHEHUS aAMUHUCTPATUBHLIX MNpoueayp SBMSOTCA: 3IEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta JoKkyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS AOMWHUCTPATUBHOM Mpouenypbl SBRseTCA
NMOCTynneHne 3asiBieHns U WHbIX [OKYMEHTOB, HeoOXoauMmbIX ANns  npefocTaBneHus
MYHULIMMNANbHON YCNYru.

HOSMKHOCTHBLIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM  MNpouenypbl  SABMASETCH  CeKpeTapb  MCMNOMHUTENbHOrO  KomuTeTa
Kypanosckoro cenbckoro noceneHuss Cnacckoro MyHuuunanbHoro pavioHa Pecnybnvku
TaTapcTaH (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE I5nuUO, OTBETCTBEHHOE 3a MNpuUeEM [JOKYMEHTOB, B criyvyae
obpalueHna 3aasutens c 3asisnieHnem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET NIMYHOCTb 3asBUTENS;

NpPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLETO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWsM, yKa3aHHbIM B NyHKTe 2.5
alMUHUCTPATUBHOIO perfiaMeHTa, MNpoOBEpKy COOTBETCTBUA MpeAcTaBfeHHbIX [JOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHMAM (Hagnexailee oopmsieHne Konuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX NOAYMCTOK, MPUNUCOK, 3a4EePKHYThIX CITOB U UHbIX HE OrOBOPEHHLIX UCNPaBIIEHUI);

3anosiHSET ANEeKTPOHHYI hopMy 3asdBneHUs B aBTOMaTM3NPOBaHHON MHGOPMaLMOHHON
cucTemMe, npegHasHavYeHHOM AN oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npy nNpefocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpPaTMBHOMO
pernameHTa Ha OyMaXHOM HoOcuUTenie, OCYLLECTBISET CKaHMpOBaHWE MpeAcTaBfieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocre nNognucaHna ckaHupyeT NoannucaHHoe 3asBreHune;

3arpyxaeT B aBTOMaTU3NPOBaHHY UH(POPMALMOHHYO CUCTEMY, NPeAHa3HaYeHHyYIo Ans
OKa3aHus roCygapCTBEHHbIX WM MyHMUMNANbHBIX YCNYr AOKYMEHTbI, MpeAcTaBfeHHble B
3NEKTPOHHOM POpME UIK INEKTPOHHbIE 0Opasbl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, bopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCAHHOE 3asBNieHNe 1 opurMHanbl OyMaXKHbIX OKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hannuus ocHOBaHMM NS OTKa3a B NpuemMe JOKYMEHTOB AOJMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MpUEM [OKYMEHTOB, yBEAOMIISIET 3a8ABUTENS O HANU4MM NPEenaTCcTBUMA N4
npuema 3asiBfieHns 1 BO3BpaLlaeT emMy JOKYMEHTbl C O6bSICHEHMEM COAEPKAHUSA BbISBMEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeme 4OKYMEHTOB.

3.3.3.3. JomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, Nocre NocTynneHus
AOKYMEHTOB Ha pacCMOTpPEHNE:

npuceavBaeT 3asdBMNEHUI0 HOMEep B COOTBETCTBMM C HOMEHKIATypon Aen u craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME JMEKTPOHHbIE Aerna, B TOM 4YuUCre MPUITOXEHHble 3adBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hbopMe 1 3NeKTPOHHbIE 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;



npoeepsieT  cobniogeHne  yCcrnoBum  OEWCTBUTENbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpencTtsoM obpaweHua Kk EguHomy noptany (B crnyvae, ecnu 3asBuTenemMm npeacTtasneHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUCAHHblE YCUNEHHOW KBanuUUUPOBAHHON 3NEKTPOHHOW
noanucbHo).

Mpn HannuMm ocHOBaHW, NPEedyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noarotTaBnNMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX AN NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTr.

B cnyyae, ecnu B pesynbTaTe NpoBepKU YCUNEHHOM KBaNnnUUMPOBaHHOW 3NEKTPOHHOW
noanncu BbISIBIEHO HecoOnaeHne yCrnoBuUM ee LeWCTBUTENbHOCTU, MPOEKT pelueHust o6
oTKase [OO0SIKEH cofepxaTb MNyHKTbl ctatbl 11 depepanbHoro 3akoHa Ne 63-P3, koTopble
NOCHY>XWUIN OCHOBaHMEM ANA ero NPUHATUS.

MpoekT peweHns 06 oTkase B Npueme LJOKYMEHTOB, HEOOXOANMbIX AN NpeAoCcTaBneHns
MYHUUMNANbHOW YCNyru, ¢ ykasaHnem nNpuyvH oTkasa (B criydae, ecrniv OCHOBaHUS A5 OTKasa B
npueme OOKYMEHTOB, HEOOXOAUMbLIX AN NpefoCTaBNeHns MyHUUUNanbHOM yCnyru, cBa3aHbl C
HapyLWeHNEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTkasa B
npueme [OOKYMEHTOB [JOSDKHbI cofepXaTb WHGPOpPMaumio O HauMMEHOBaHUM [OKYMEHTOB
(MHpopmaumn, ceBefeHWin), KOTOpble He MpeAcTaBreHbl, cogepXaT HeLOCTOBEPHblE WU (MNn)
npoTMBOpeYMBbIE CBeAeHUs, O(OPMMEHbl C HapyleHMeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBfisieTCa Ha corfacoBaHMe B YCTAHOBIMIEHHOM MOpPsiAKe MOCPenCTBOM  CUCTEMBI
3NEKTPOHHOro OKYMeHToobopoTa.

CornacoBaHue npoekTa peleHus ob oTkase B npuemMe JOKYMEHTOB, HEOOXoauMbIX A5
npegocTaBneHns MyHUUUNAnNbHOW YCyru, OCYLLeCTBRseTCs B nopsgke, npegyCMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcyTCTBUS OCHOBaHWI ANS OTKasa B Npyeme AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfameHTa, A0SPKHOCTHOEe L0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B TedeHne ofHoro paboyero AHA CO OHA MOCTYNNEHUsa 3asBreHus, HanpasnseT
3asBUTEN0, yKa3aHHbIM B 3adBfeHUn crnocobom, yBeoMMeHue O MNOCTYMSeHUN 3asiBNeHus,
cofepxallee BXOOALWMA PEermcTpaLMoHHbI HOMEpP 3asiBrieHusl, AaTy MNoNydyeHusa 3asiBreHus,
nepeyeHb HaMMeHOBaHUW YanmnoB, NMpPeAcTaBfieHHbIX K HEMY AOKYMEHTOB, AaTy nosiyvYeHus
pesyrnbTaTta MyHULMNANIbHOW YCAYTri.

3.3.3.4. WcnonHeHne npouenyp, YyKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO perfnameHTa, npy Hanu4imm TeEXHUYECKOM BO3MOXHOCTUN OCYLLIECTBNSETCA B
aBTOMaTU4YECKOM peXxume C UCMNOoSMb30BaHNWEM aBTOMATU3UMPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCIYT.

3.3.3.5.  AgmMuHuMCTpaTMBHblE Mpouedypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbINOSMHATCA B TedeHue OOHOro pabodero OHA CO AOHSA
NOCTYNfEeHUs 3asBfIeHNs1 Ha pacCMOTpPeEHMe.

PesynbTatamu BbINOMIHEHNA aAMWHUCTPATUBHBLIX MpoUenyp SABMASKOTCA: NPUHATBIA Ha
pacCMOTPEHNE KOMMSIEKT JOKYMEHTOB UMK NPOEKT pelleHns 06 oTkase B Npueme JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTr.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLMe B NpegocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMEM Hayana BbIMOSIHEHNA agMUHUCTPATMBHOM MNpoueaypbl sBnsieTca
nonyyeHne [OOSDKHOCTHbIM — NUUOM  (paBOTHUMKOM), YNOSTHOMOYEHHbIM Ha  BbIMOMHEHWE
aAMWUHUCTPATUBHOW npoueaypbl, OT AOMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHONO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asiBUTESNSI JOKYMEHTOB.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINONTHEHNE
agMUHUCTPATMBHOM  npoueaypbl, SBASETCA  CekpeTapb  WUCMOMHUTENbHOMoO  KoMuTeTa
Kypanosckoro cenbckoro noceneHuss Cnacckoro MyHuuunanbHoro pavioHa Pecny6nvku
TatapctaH (manee - [OOMKHOCTHOE  NMUO, OTBETCTBEHHOE  3a HanpasneHue
MeXBEeJOMCTBEHHbIX 3anpocoB).

3.4.2. [OmMKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeOOMCTBEHHbIX
3anpocoB, opmupyeT W HanpasnseT B 3fIEKTPOHHOW popmMe nocpeacTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO  3fIEKTPOHHOIO  B3aMMOAEWNCTBUS  (MPU  OTCYTCTBUM  TEXHUYECKOM



BO3MOXHOCTU — WHbIMK crniocobamu) 3anpocbl O NpeaocTaBleHMU AOKYMEHTOB W CBeOeHWn,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perrnameHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacTOSALWMM NMYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA PaCCMOTPEHME.

PesynbTtatamu BbINOMIHEHUA aaMUHUCTPATUMBHbLIX Npoueayp SBMASTCA: HanpasfieHHbIe B
opraHbl Bfactu n (unv) noaBeAoOMCTBEHHbIe OpraHam BriacTh opraHu3auumn 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [daHHbIX Ha OCHOBaHMM 3arnpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3fIEKTPOHHOrO B3auMMOAEWCTBUSA, NpeaocTaBnsAloT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) nnm HanpaenawT yBegomMreHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoauMbIX ANa NpegocTaBeHns MyHUUUNanNsHOM ycnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HaCTOALLMM MYHKTOM,
BbIMOMHATCA B TevyeHue MATUM OHEeW CO OHSA MOCTYMMEeHUs MeXBeOOMCTBEHHOro 3arnpoca B
opraH Wnu opraHusauuio, npegocTtaBngome OOKYMEHT U MHAOPMaUMo, eCnNn UHble CPOKU
NnoaroToBKW UM HanpaelneHWs OTBeTa Ha MEeXBEeJOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
deaepanbHbIMM 3aKoOHaMK, npaBoBbiMU akTamu [paBuTenbctBa Poccunckon depepaumm m
NPUHATBIMU B COOTBETCTBUM C dpefeparnbHbiMU 3aKOHAMW HOPMaTUBHLIMW NPAaBOBLIMU aKkTaMu
Pecnybnukn TatapcraH.

Pesynbtatamu BbINOSTHEHUS aOMUHUCTPATMBHBLIX Mpoueayp SBMASKTCA: OOKYMEHTbI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHNa MyHMUMnansHon ycnyrm, nnbo ysegomneHme
o6 oOTkase, HanpaeneHHble [JOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MEeXBeLOMCTBEHHbIX 3anNpoCoB.

3.4.4. [JOMXKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBreHue MeXBEJOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMo 3MEeKTPOHHOro
B3aMMOOENCTBUA  OOKYMEeHTbl  (cBefeHus), HeobxoouMmble  ANS  NpefoCTaBreHus
MyHUUMNaneHOW ycnyru, nubo yeBegomrieHne o6 OoTkase Mpu OTCYTCTBUM AOKYMeHTa u (1nu)
nHdopmMaLunu;

Npy  HanNUyYUM OCHOBaHWUW, MNPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nogrotTaBnMBaeT MpPOEKT peweHus 06 oTkase B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX A4S NPeoCTaBNeHNa MyHULMNAbHOW YCyrn.

MpoekT peweHnss 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMbIX ANA NpeaocTaBneHns
MYHULMMNANbHOW YCnyru, ¢ ykasaHnem npudnH otkasa (B criyqyae, ecrnv OCHoBaHuUs AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMBIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHWeM YCTaHOBMNEHHbIX TpeboBaHMM K TakuM [OKYMEHTaMm, OCHOBaHWA ANnA OTkasa B
npueme AOOKYMEHTOB [JOSDKHbI cofaepXaTb WHGOPMauMio O HaMMEHOBaHUM [AOKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HegOCTOBEPHblE WU (MNn)
NpoTMBOpEYMBbLIE CBeOEHUs, O(OPMNEHbl C HapyLleHMEeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBnseTcss Ha corracoBaHMe B YCTAHOBMEHHOM Mnopsake MOCPeACTBOM — CUCTEMbI
3NEKTPOHHOIo AOKYMeHToObopoTa.

CornacoBaHue npoekTa pelleHus ob oTkase B NpMeme JOKYMEHTOB, HeObXoauMbIX AN
npegocTaBneHns MyHUUUNANbHOW YCNyru, OCYLLeCTBRseTCs B nopsgke, npegyCMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NMYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOfy4YeHns CBeJeHUN N0 MeXBEe4OMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbIMNOMHEHNA aOMWHUCTPATUBHBIX nNpoueayp SBMASTCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANA NpegocTaBneHns MyHULMNAanbHOW yCryrn, NPOeKT pelueHns ob
OoTKase B npueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPeSOCTaBNeHns MyHULMNAanbHON YCNyru.

3.4.5. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, fnpyv Hanuynm TEXHUYEeCKOM BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMAaTU4EeCKOM
pexuMe C  UCNOSMb30BaHMEM  aBTOMATU3MPOBAHHOW  WMH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHWs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCyr, B TOM 4ucrie C
MOMEHTa perucTpauun 3asiBNeHnst B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKasaHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnaeT Tpu pabounx gHS.



3.4.1. Cnyyan n nopagok npegoctaBneHus MyHUUMnanbHOW ycryr B ynpexaaroLem (npo
aKTUBHOM) pexunme

MpegocTaBneHne MyHULMNAnNbHOW yCryrn B ynpexaarowem (Npo akTUBHOM) pexume He
npeaycMOTPEHO.

3.5. lNMogrotoBka pesynbTata MyHULMNATLHOW YCIyrU

3.5.1. OcHoBaHMeM Ha4ana BbINOMIHEHMS aAMUHUCTPATMBHOM Npouenypbl ABNsSeTcs
NoCcTynfneHne oT OOSMKHOCTHOro fnunua, OTBETCTBEHHOIO 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwui), HeobxoauMMblX AnA npefocTaBfeHus MyHULMNanbHON
ycnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE afMUHUCTPATUBHOM NpoLeaypsl,
ABMSETCA CeKpeTapb WCMOMNHUTENbHOro kKomuteta KypanoBCKOro CesibCKOro rnoceneHus
Cnacckoro myHuumunanbHoro panoHa Pecnybnuku TaTtapctaH (ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOAroTOBKY pesynbTata npegoCTaBNeHns MyHULMNansHOW ycnyru).

3.5.2. [JomKHOCTHOE nnLo, OTBETCTBEHHOE 3a MOArOTOBKY pes3yrnbTarta npeaocrtaBfieHnd
MYHULMMNANbHON YCNYru:

paccmaTpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT [AOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfieHnUss MyHULUMNANbHOW YCNyru;

Npy BbISBIEHUM OCHOBaHUW AN OTKasa B NpeAoCTaBfEeHUM MyHULMNAnbHOW YCryru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPaATUBHOIO perfiaMeHTa, NoAroTaBnmBaeT NPoekT peLleHuns
06 oTKase B NpegoCcTaBfeHnn MyHULMNAanbHON YCNyru;

B CNnyyae OTCYTCTBMS OCHOBaHWM ANA OTKasa B MNpefocTaBfieHun MyHUUMNasibHOM
ycnyru, npenycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHOINO perflaMmeHTa, no utoram
pPacCMOTPEHNA [OKYMEHTOB, HeObXoAMMbIX AN MpefocTaBfeHns MyHULMMansHOW YCIyru,
noarotaBnMBaeT NPOEKT pe3ynbTaTta NpeaocTaBNeHNs MyHULMNAIbHON YCNYyrn B COOTBETCTBUM
c nognyHktamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpasnseT NOAroTOBMEHHbIN MPOEKT pesynbTaTa NpeaoCTaBNeHNa MyHUUMNanbHOM
yCryrm Ha corfnacoBaHuve B YCTaAHOBJIEHHOM Mnopsiake NocpeacTBOM CUCTEMbl 3f1EKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbIMNOJSTHAKOTCA B TeYEHNEe ogHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX NpoLeayp SBNSITCA: MPOEKT peLleHus
06 oTkase B NpegoCTaBfieHUN MYHULMNANbHOW YCNyru, NPOEKT pelleHns O npeaocTaBrneHumn
MYHUUMNANbHOW YCRyru.

3.5.3. CornacoBaHne un nognucaHve npoekTa pes3ynbTata npeaocTaBneHns
MYHUUMNANbHOW Yycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTESEM
CTPYKTYPHOro nogpasfeneHusi, OTBETCTBEHHOIO 3a MOArOTOBKY pes3ynbTarta MyHUuunanbHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MoAaroToBneHHbIE MPOEKTbl LOKYMEHTOB, UMEKLWME 3aMeyaHus, BO3BpaLlaloTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHuuunanbHou ycnyru. [Nocne
YyCTpaHeHUs1 3aMeYaHUn NPOoeKTbl JOKYMEHTOB MOBTOPHO nepenarTcs ONA COorracoBaHUs U
nognucaHms.

PykoBoantens OpraHa npu paccMOTPEHMM NPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniogeHne agMUHUCTPATUBHOIO perfiameHTa AOSMKHOCTHbIMM nnuamm OpraHa B 4actu
CPOKOB BbINOSIHEHUS agMUHUCTPATMBHLIX Mpouenyp, WX MocnenoBaTenbHOCTU U MOSHOTHI,
HanMyusa CorriacoBaHnn YNONHOMOYEHHbIX SOMKHOCTHbIX Ny, OpraHa B CUCTEME 3MEKTPOHHOIO
AOKyMeHToobopoTa.

B cnyyae BbISIBEHMS HapyLIEHUWW B 4YacTW CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM W NONHOTHl PykoBogutens OpraHa uwHUUMUpyeT
npuBneyYeHne K OTBETCTBEHHOCTU NnL, AOMNYCTUBLUMX HapPYLIEHUHA, B COOTBETCTBMM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacToALWMM NYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNE o4HOro paboyvero aHs.



PesynbTtatamn BbINOMHEHUS aAMUHUCTPATMBHBLIX MNpoUedyp SABMSOTCHA: peweHue 06
OoTKase B Mpueme [OKYMEHTOB HeobxoAuWMbIX ANA npefocTaBneHus MyHULMNanbHOM YCnyru,
pelleHne o6 oTkase B NpedoCTaBleHUN MyHULMNAnNbHOW YCryru, pelleHne o npeaocTaBneHnm
MYHULMNANbHOW YCIyru.

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHMUCTPaTMBHOIO
pernameHTa, npu HanmuMyum TEXHUYECKOW BO3MOXHOCTU OCYLUECTBISETCA B aBTOMaTU4YeCKOM
pexuMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npeaHasHavYeHHoW Ans okasdaHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYT.

MakcrmarbHbI CPOK BbINONMHEHUA aAMUHUCTPATMBHbLIX Npouenyp, ykasaHHbIX B NyHKTe
3.5. aAMWHUCTPaTUBHOIO perfaMeHTa, coctaBnseT ABa paboymx aHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedyrnbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4ana BbINOMIHEHUS aAMUHUCTPATMBHOM Npouenypbl ABNsSeTcs
nosiyyeHne [OOSMPKHOCTHBbIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE a4MWUHUCTPATUBHON
npoueaypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOM yCenyri.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ABNAETCA CeKpeTapb WCNOMHUTENbHOrO KomuTeTa KypanoBCKOro CenbCKOro noceneHus
Cnacckoro myHuuunanbHoro panoHa Pecnybnuku TaTapctaH (ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT permctpauuMio U BHECEHWEe CBedeHW O pesyrnbTaTe npefocTaBrneHns
MYHUUMNANbHOMW Yycrnyrm B NOACUCTEMY BeOeHUMs [LOOKYMeHTauum aBTOMaTM3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, NpefHa3Ha4YeHHOM AN  OKa3aHWA roCygapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT;

n3BellaeT 3aaButensa (ero npeacraBuUTeENsl) CnocoboM, yKasaHHbIM B 3asiBieHUMU, O
pesynbtate npeaocTaBfieHUsT MyHULMNANbHOW YCriyrM M O BO3MOXHOCTU  NOSyYeHus
pesynbTata NnpegocTtaBneHns MyHuuunansHon ycnyri B Oprade unv 8 MOLL.

WcnonHeHne npouenyp nNpu HanmnuMm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBASEeTCS B
aBTOMaTMYECKOM peXxumMe C MUCMNofb30BaHMEM aBTOMATU3NMPOBAHHOW WMHAOPMAaLMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHWs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMONHATCA B Te4eHne ogHoro paboyero AHSA co AHS NognucaHnsa JOKYMeHTa, SBNSALWerocs
pe3ynbTatoM MpefoCTaBfeHUs MyHUUUNanbHOW YCnyry, YNOAHOMOYEHHbIM OOSDKHOCTHLIM
nvuom OpraHna (OpraHom).

PesynbTatamun BbINONHEHUS agMUHUCTPATMBHBIX Npoueayp SBNATCA: pas3MelleHune
CBeAEHUN O pesynbTaTe nNpefocTaBfieHUss MyHUUMNANbHOMW YCryrm B MHGOPMAaLMOHHbIX
cucTemax, WU3BelleHue 3asBuTend (ero npeAacTaBuTens) O pesynbrate npeaocTaBneHns
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. MNopsgok Bbigaun (HanpaeneHust) pesynbTarta NPeaocTaBnNeHns MyHULMNANbHOM
yCnyru:

3.6.3.1. MNpun obpaweHnn 3asaBuTeNs 3a pe3ynbTaToM MyHuumMnanbHon ycnyrn B MOL,
paboTHMk MOLl BblgaeT 3asiBuTento pesynbtaTt MyHUUUNanbHOW ycnyrn B oopme aK3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha 6GymaxHom HocuTtene. [o TpeboBaHuio 3asBuUTENss BMECTe C
9K3eMMASPOM 3NIEKTPOHHOrO [OOKYMEHTa Ha OyMaXHOM HocuTene emy npefocTtaBnaeTcs
3K3eMMnnsap 9NeKTPOHHOro AOKYMeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHJOpMauum
UM HanpasfieHUsl 3K3eMnngdpa 3NIEKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW noyTe B ajpec
3assutend. pu 3anucn Ha CbeMHbIN HOCUTENb MHGOPMAaLMK UIM HanpasBneHun aK3emMmnnsapa
3MIEKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMnsp 3NEeKTPOHHOro
AOKYMeHTa Ha ByMaKHOM HocuTerne, Mo AMEKTPOHHOM NoYTe MAEHTUYHOCTb TaKoro ak3emnnspa
3MIEKTPOHHOIrO JOKYMEHTa 3K3eMMNMsipy 9NEeKTPOHHOro AOKyMeHTa Ha OyMaXHOM HocuTene
3aBepsieTcd YNONHOMOY€EHHbIM COTPYLHVKOM C ncrnonb3oBaHNeEM YCUNEHHON
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NMYHKTOM,
BbIMOSHATCSA B Nopsagke o4epeaHoCTH, B AeHb NpUbbITUS 3aaBUTENS B CPOKWU, YCTAHOBIEHHbIE
pernameHTom padoTtbl MOLL.



PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbLIX NpoLeayp aBnsaTcsa: dukcaums dakra
BblAaun peaynbTtata npefocTtaBneHnst MyHuumnansHon ycnyrm B AUC MOLU, pesynbtar
npegocTaBneHNsa MyHULMNANbHOW YCYri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lpn obpaweHun 3asBuTENdA 3a pesynbTaTOM MyHULMMNANbHOW YCNyrn 4yepes
EovHbin, PecnybnukaHckuin nopTtan 3asBUTEN0 B JNWYHbIN  KabuMHET aBTOMaTUYEeCKU
HanpaBnseTCcs ANEeKTPOHHbIN 00pa3 AOKYMeHTa, ABNSOLWErocs pesynbTaToM npeaocTaBneHus
MYHULUMMANbHON  YCryrn, NOAMUCaHHbIA  YCUMEHHOW KBanuuUMPOBaHHON 3NEKTPOHHOM
NnoANUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nivua OpraHa (OpraHom).

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbINOJTHAIOTCA B AeHb MOANMUCAHWUS OOKYMeHTa, noATBepaatowero npegocrasrneHme (oTkas B
npegocTaBneHnn) MyHUUMNANbHOW YCAyri, YNOAHOMOYEHHbIM OOMMKHOCTHbIM nmuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MpoUeayp SABASKOTCA: HarnpaBfieHue
(NnpepoctaBneHne) ¢ wucnonb3oBaHMeM EpguHbin, PecnybnukaHckoro nopTtana 3asBUTENO
AOKyMeHTa, noATeepxaatroLero npegoctaBreHe MyHUUunanbHon yenyrn (B TOM Yucne oTkas
B NpeocTaBneHnn MyHULMNAaIbHOW yCryri).

3.6.3.3. lNMpwn obpalueHnn 3asBuTeNsa 3a pesynbTatoMm MyHuuunansHon ycnyrm B OpraH,
AOIMPKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbloaeT
3asBuUTEN0 pesynbTtar MyHuuunaneHon ycnyru. Mo TpeboBaHuiO 3aaBUTENS BMeCTe C
9K3eMMNNAPOM 3fEKTPOHHOIO [OKYMeHTa Ha OymaxHOM HocuTene emy npefocraBnsercs
3K3eMMNAsp 9NEeKTPOHHOro AOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHGOopMauun
NN HanpasneHnsa aK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW nodte B agpec
3aaBuUTENS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
OCYLLECTBMAITCA B MOpsAKe o4yepenHOCTU, B AeHb NpubbLITUA 3asiBUTENS B COOTBETCTBUU C
[MpaBunamu BHyTpEHHEro TpygoBoro pacnopsaka OpraHa.

PesynbTaTtoM BbINOMHEHNA agMUHUCTPATMBHbBIX Npoueayp ABNATCA: ukcaums dakra
Bbldayn pesynbTata MpeaocTaBneHns MyHUUMNanbHOW YCryrm B aBTOMaTU3NPOBaHHOM
WHOPMAUNOHHOM  cUCTEMe, MpedHa3Ha4YeHHOW AN OKa3aHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHune TeXHNYECKNX OLLINBOK

3.7.1. B cnyyae oOOHapyXeHUs TEXHMYECKOW OLWNOKM B OOKYMEHTE, SABNAOLLEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpaensaeTt B OpraHx:

3asBrneHne o6 mcnpaeneHun TexXHU4eckom owmnbku (npunoxeHue Ne 5 k HacTosiwemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 KakK pe3ynbTaT MyHULMNANbHOW YCRyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, UMeEIoLWMEe IOPUOMYECKY0  CuUny, CBUMAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKOM OWMOKM B CBEOEHMUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaTtoM MYyHMUMMANbHOW YCNyru, nopaeTcs 3asiBUTENeM
(ynonHOMOYeHHbIM  npeacTtaBuTeENEeM) MOYTOBbIM — OTMpaBfeHnem (B TOM  4ucne cC
NCNONb30BaHMEM 3NEKTPOHHOM NoyThbl), NMBo vepe3 EauHbin, PecnybnukaHckuin noptan vnu
MoLI.

3.7.2. JOMKHOCTHOE NNLO, OTBETCTBEHHOE 33 NPUEM LOKYMEHTOB, OCYLLECTBNAET NpUem
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINBKN, pernctpupyeT 3asBrneHne ¢ NpUNoXKeHHbIMN
AOKYyMEeHTaMM W nepefjaeT WX [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCcTOALLMM MYyHKTOM,
BbINOJSTHAIOTCA B TeYEHNEe O4HOro paboyero AHs ¢ Aatbl perncTpaumm 3asBeHns.

PesynbTatamu BbINOMHEHMS AOMUHUCTPATMBHLIX MpPOLEnyp SBNSATCA: MNPUHATOE U
3aperncTpupoBaHHOe 3asBfeHue, HanpaBfieHHOe Ha pPacCMOTPEHWE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.



3.7.3. [lomKHOCTHOE NnLO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMmatpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpaBfeHWn B [OKYMEHT, ABMNAOWWMACA pe3ynbTaToMm
npegocTaBneHnss MyHUUMNArbHOW YCNyru, OCyLWecTBRsgeT npoueaypbl, NpegyCMOTPEHHbIe
NyHKTOM 3.5 agMWHNCTPATMBHOIO perfiaMeHTa, 1 BblaaeT UCNPaBIEHHbIN JOKYMEHT 3asiBUTENMIO
(ynoslHOMOYEHHOMY nMpeacTaBuUTEN) JIMYHO MO pPOCMUCb C  U3bATMEM Yy 3asiBUTENd
(ynosIHOMOYEHHOrO  NpeacTaBuTeEnsl) OpurnMHana [JOKYMEeHTa, B KOTOPOM  COAEPXKUTCA
TexHuyeckaa owwubka, WNM HanpasnsieT B agpec 3asiBUTENs MNOYTOBbIM OTMNpaBneHneEM
(nocpeacTBOM 9MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MNOSMyYEHUS OOKYMEHTa npu
npegoctasneHum B OpraH opurMHana [LOKYMEHTa, B KOTOPOM COOEpXUTCA TexHudyeckas
owmnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbIMOSHAOTCA B TeyeHne AByX paboumx gHen nocne obHapyXeHUss TEXHMYECKOW OLWNBKN unu
nony4eHnst ot Noboro 3aMHTEPECOBaHHOMO NUAa 3asBreHnst 0 4ONYLLEHHON onbKe.

Pesynbtatamy BbINOMIHEHUS AAMWHUCTPATUBHBIX Mpoueayp SABNSAKTCA: BblAaHHbIV
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBEHNEM MyHULMMNANbHOM YCryru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NONOXEHUIN aAMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, yCTaHaBNMBaOLWMX TPe6OBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEeHNIA

KoHTposib 3a NOMHOTOM W KA4yeCTBOM MPefoCTaBfEHUS MYHULMMNANbLHOM  YCIyru
BKNtoYaeT B cebs BbiSiBNEHME W yCTPaHEHWe HapylleHuh npaB 3aaBuTenen, nposeneHue
NpoBEPOK cobnogeHns npoueayp NPeaocTaBeHns MyHMUMNAanbHOW yCnyru, MNOArOTOBKY
pelweHnn Ha gencteus (besgencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamMn KOHTpoOnst 3a COOMAEHMEM WCMNOSTHEHUS AaOMWHUCTPATUBHBIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB [OOKYMEHTOB MO  NpeaoCTaBlEHMIO
MYHUUMNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKN BEAEHUSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSbHbIX MPOBEPOK cobnogeHns
npoueayp NPeaoCTaBneHNss MyHUUMNANbHOW YCIyTi.

B uenax TeKkywero KOHTPOMSA WMCMOMb3YTCS CBEOEHUS, UMEKLMECS B 3NEKTPOHHOM
0ase [pgaHHbIX, cnyxebHas KOppecnoHOeHuMsl, YCTHas U NUCbMEHHas WHdopMauus
AOJTDKHOCTHbIX L, OCYLLECTBASIOWNX BbINONIHEHME aAMUHUCTPATUBHBLIX Npoueayp, XXypHarbl
y4yeTa COOTBETCTBYIOLLNX AOKYMEHTOB U APYrMe CBEe4EHUA.

[na ocywecTBNeHns KOHTPOMS 3a COBepLeHVMEM OEeUCTBUW Npu npefocTtaBneHun
MYHUUMNANBbHOMW  YCNYIM U MPUHATAM  PELUeHU  PYyKOBOOUTEMO OpraHa MEeCTHOro
camoynpasfeHus NpeaCcTaBnATCS CNpaBku O pesynbTaTtax npeaocTaBfeHns MyHMUMNansHON
ycnyru.

O cnyyasx ¥ npuynHaxX HapyweHus CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
agMUHUCTPATUBHbIX Npoueayp AOSMKHOCTHbIE Nuua HeMeOneHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpefocTaBnsaloLWero MyHUUUNAanbHYO YCIyry, a Takke NpegnpuHMMaloT CpoYHbIE MepbI
No YCTPaHEHWUIO HapyLUEHUN.

Tekywmnn KOHTpPONb 3a cobnogeHneMm nocrnenoBaTenbHOCTU OEWCTBUN, OonpeneneHHbIX
agMUHUCTPATUBHbIMK  npouegypaMnu  NO  NPedoCcTaBfiEHUO  MyHUUMNANbHOW  YCIyru,
OCYLIEeCTBMSAETCA 3aMecTUTeNnieM pPYyKOBOAUTENsS oOpraHa MEeCTHOro  camoyrnpaBfeHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPenoCTaBMEHMIO MYHULMMANbHOW yCryru,
HavYanbHWUKOM OTAena, OCYLLeCTBAAKLWEro opraHMsaumio paboTbl MO  NpPeaoCTaBEHMUIO
MYHULMNANBHOWN YCAYIu.

MepeyveHb AOMKHOCTHBIX NAL, OCYLLECTBNAIOWMNX TEKYLUNIN KOHTPOSb, yCTaHaBIMBaeTCs
NONOXEHNAMMU O CTPYKTYPHbIX MOApasfdenieHnsax opraHa MEeCTHOro camMoyrnpaBfieHna Wu
AOIMKHOCTHLIMW pernaMmeHTamu.



4.2. nOpFILI,OK " Nepnogn4HOCTb OCyLleCTBIIEHUA NNAaHOBbIX N BHEMITAHOBLIX NMPOBEPOK MOJIHOThI
N Ka4vecTBa rnpenocrtasiieHnA MyHVIl_lVIﬂaﬂbHOV’I yCInyru, B TOM 4ucrie nop4anokK um (bOprI
KOHTpPOIA 3a NOSTHOTOW U Ka4YE€CTBOM npengocrtaBiieHnA MyHVILI,VII'IaJ'IbHOI7I ycnyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBndeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke nx
AOJDKHOCTHbIX AL, MyHULMNANbHBIX CYXaLLlnX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSMMHOTOM N Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOW YCNyru NpoBOAATCS NiaHOBbLIE U BHENAHOBbIE NpoBepku. [1opaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMBaeTCs NnaHoMm paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCs BCE BOMPOCHI, CBSA3aHHbIE C NpeaocTaBfieHnemM
MYHULMMNANbHOW yCnyru (KOMMNeKCHbIe MPOBEPKU), UIN OTAENbHbIN BONPOC, CBA3aHHbLIV C
npegocTaBneHneM MyHUUUNaneHoM ycnyru (Tematnyeckne npoBepkun). [Nposepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHON arnobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUs paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criyqyae nosydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX NN,
MYHULMNANbHbIX CAYy>XaLlunX.

4.2.4. PesynbTaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCTaBnaoLWero MyHMUMnanbHyo
ycnyry, 3a peLueHnsa n gencteus (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE) UMM B
Xo4e NpeaocTaBnNeHNa MyHULMNANbLHOW yCryrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Cryyae BbISBMEHWUS HapyLIeHWA MpaB
3asiBUTENEN BUHOBHbIE MA@ MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoantens opraHa MECTHOrO CaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAacCMOTPEHNE 3asiBNIEHUN.

PykoBoauntenb (3amMecTtutenb PYKOBOAUTENS) CTPYKTYPHOro noapasferneHns opraHa
MECTHOro CcamMOynpaBfieHns HeceT OTBEeTCTBEHHOCTb 3a HecBOeBpeMeHHoe W (unn)
HeHagnexawee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUW, YKal3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NMUA W WHblIE MYHUUMNANbHbIE CRYXallne 3a peleHus U OeUcTBus
(6e3pencTBue), npuHNMaeMble (OCyLLEeCTBNAeMble) B XO4e NpefoCcTaBneHns MyHMUMNansHON
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

4.4. MNMonoxeHus, xapakTepuayloLume TpeboBaHUS K NOPSAKY U popMaM KOHTPONs 3a
npeaocTaBnNeHNEM MyHULMMNANbHOM YCNyri, B TOM YMCIE CO CTOPOHbI FpaxaaH, ux
00beanHEHU 1 opraHn3auuni

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCYrM CO CTOPOHbI TpaXaaH, WX
0ObeAVHEHUA U OpraHu3auuii, OCYLLECTBISIETCA MNOCPEACTBOM OTKPbITOCTM OeATENbHOCTU
opraHa MeCTHOro camoyrnpaBfieHust Npy NPeaoCTaBNEHUN MYHULMNANBLHOW YCNyrn, NONyYeHns
MOMHOW, akTyanbHOW W  [OOCTOBEPHOW MHoOpMaumMmM O nopsiake npeaocTaBeHus
MYHMUMMNANbHON YCNYyrM U BO3MOXHOCTM AocyaebHoro paccmoTpenns obpalieHun (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCIyri.

5. locyaebHbin (BHeCyaebHbIN) nopaaok obxanoBaHus pelleHn u aenctemm (6esgenctamns)
opraHa, NnpegocTaBngalLWero MyHALUUNAaNbHY YCNyry, MHOro(yHKLUMOHAaNbLHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, OpraHn3aummn, yKasaHHbIX B



yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke Ux OMKHOCTHbIX NN,
MYHUUMNANbHbIX Cy>Kalmx, paboTHUKOB

5.1. 3asgBuTenn MmeroT npaBo Ha obxanoBaHuMe B A0CYyAeOHOM Mnopsaake peLUueHun u
aencteuin (6e3nencTeuns) opraHa, NPeaoCTaBnAsOWEro MyHUUMNanbHY YCNyry, AO/MKHOCTHOMO
nvua opraHa, NpefocTaBnsAoWeEro MyHUUMNAnNbHYK YCyry, MYyHUUMNANbHOIO ChyXallero,
PYyKOBOAUTENSA OpraHa, NpeaoCTaBMSOWEro MyHUUMNANbHYK YCyry, MHOrO(YHKLUMOHANbLHOIro
LUeHTpa, paboTHUKA MHOMOYHKLMOHANBHOIO LEeHTpa, opraHnsaumi, npeaycMOoTPEHHbIX YacTblo
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke Ux pabOTHUKOB.

3asaBuTENb MOXET 06paTUTBLCS C Kanobon, B TOM YMCne B CReayoLwmnx cnyyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca 0 NPeaoCTaBIeHUN MyHULMNANbLHOW YCNyri,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpeaocTaBfieHus MyHuumMnanbHoW ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM peLLueHUn u gencteumn (6esnencrens)
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKLMOHANbHOMO LEHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHANbHbLIN LEHTP, peweHus u genctemna (6esgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (YHKUMS MO NpedoCTaBNEHM0  COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCryr B NONHOM obbeme B nopsiake, onpegeneHHom 4yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMm NuMbO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBneHne Unnm ocyLLeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMK akTamn Poccuiickon ®egepaumm, HOpMaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnukm
TaTapcTaH, MyHUUMNANbHbLIMKA MPABOBbIMW akTaMu AONfs NpefoCTaBfeHUs MyHULMNanbHON
yCcnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMU akTamu Poccuinckon Pepepaumm, HOPMaATUBHBLIMU MNPaABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCTaBreHuns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B nNpeaoCTaBneHUM MyHULUMNANbHOW YCMyrkn, €Cnn OCHOBaHUS OTKasa He
npegycMmoTpeHbl defeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumm, 3akoHaMM U UHbIMU
HOpMaTUBHbIMW NpPaBOBbIMKM akTaMun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMU MPaBoOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3nencTBns)  MHOTOMPYHKLMOHANbHOIO  LeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecnm Ha MHOTO(YHKUMOHArbHbIN LIEHTP,
peweHns u pgencteusa (6e30encTBMe) KOTOporo obxanykTcs, BO3NOXeHa yHKUMs no
NpeaocTaBNEeHNI0O COOTBETCTBYIOLMX MYHUUMNASNbHbLIX YCNyr B NONHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBNeHNN MyHULMNANbLHOW YCyrn nnaTtbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoOBbiIMM  akTamm  Poccunckon  depepaumn,
HOpMaTUBHLIMWU NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpPeaoCTaBnsOWEro MyHUUMNAnNbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUMNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKLUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4actbio 1.1
crtatbn 16 dPepgepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B UCNPABIEHUN OOMYLLEHHbIX
UMK OneyvaTok N OWKNBOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBreHns MyHULMNanbHOM YCnyru
AOKyMeHTax nmbo HapylleHue YCTAHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM peLIeHUn W OEeUCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANMBHOIO UeHTpa, paboTHMKa MHOrodyHKUMOHANbHOrO LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOro(yHKUMOHAMNbHbIA LEHTP, PeleHns u aOencTBust
(6e3penctBne) KoToporo obGxanylTcs, BO3MoOXeHa (QyHKUMS No  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUMX MyHMUMNANbHbIX YCNyr B MNOfIHOM oObemMe B nopsiake, onpeneneHHoM
yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WM nopsigka  Bblgadn  AOKYMEHTOB MO pesynbraram
npeaocTaBneHna MyHULUMNANbHON yCnyru;



9) npuocTaHoOBMeHWE NPeAoCTaBNEHNS MYHMLMNANbHOW YCNYyru, €crnv OCHOBaHus
NPUOCTaAHOBMNEHNS He NpedycMoTpeHbl edepanbHbiIMM - 3aKOHaMW U NPUHATBIMA - B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMM MPaBOBbIMW akTamun Poccuinckon denepaumn,
3aKOHaMMW W WHbIMW  HOPMAaTUBHbIMW  MpaBoBbIMM  akTamwn Pecnybnukm TaTtapcTah,
MyHMUMNaNbHbIMX NpaBoOBbIMM akTamu. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n gencteun (6e3gencteusi) MHOMOMYHKLMOHANbLHOMO
UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOrO LUEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOTrO(YHKLMNOHAMNbHbIN LIEHTP, peleHna n genctsunsa (besgencremne) KOToporo obxanyroTcs,
BO3r0XeHa PyHKLMA NO NPeoCTaBEHNI0 COOTBETCTBYOLWMX MYHMUMMANBHbIX YCIYr B NOSTHOM
obbeme B nopsake, onpeneneHHomM yactoto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPEeLOCTaBNEHNM MyHULMNANbHOW YCyrn JOKYMEHTOB
unu uHopMaumm, OTCyTCTBME M (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb Mpu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXOAMMbIX ANns npefocTaBreHus
MyHUUMNANbHON ycnyru, NMbo B npedocTaBneHnn MyHUUUNAnNbHOM YCIyru, 3a UCKITHYEHUEM
cny4yaes, NpeaycMOTPeHHbIX NYHKTOM 4 yactu 1 ctaTtbn 7 ®epeparnbHoro 3akoHa Ne 210-03. B
ykaszaHHOM crniyyae pgocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pPeELUEeHUn WU
Aencteun (6e3nencTenst) MHOrOYHKUMOHANbHOIO LeHTpa, paboTHMKa MHOrOMYHKLUMOHANBHOMO
LeHTpa BO3MOXHO B Crfydae, eCcriv Ha MHOroyHKUNOHAMbHbIA LEHTP, pelleHns U AencTsns
(6espencTtBne) KoToporo oObBXanylTcs, BO3MOXeHa (yHKUMS No  nNpegocTaBrieHUIo
COOTBETCTBYHOLUMX MYyHMUMNAmNbHbIX YCNyr B MNOMHOM obbemMe B nopsake, onpeneneHHoM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NCbMEHHOW hopme Ha ByMakHOM HOcuTene, B 3NEKTPOHHOMN
dopme B opraH, NpeaoCTaBAOWNA MYHULMNATNBHYIO YCNYry, MHOrFOMYHKLMOHANbHBIA LIEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - yupeauTternlb MHOrOo(yHKUMOHANbHOMO LUeHTpa), a
Takke B OopraHusaumu, npeaycMoTpeHHble YacTelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha peweHus un gencteus (6e3nencTBuMe) pykoBOAMUTENS  OpraHa,
NpegoCcTaBnAOWEro MyHUUUNANbHY YCnyry, NogalwTCd B BbIWECTOAWUN opraH (npu ero
Hanu4mm) NMbo B criydae ero OTCyTCTBUSA pacCMaTpmUBaOTCS HENOCPEACTBEHHO pyKoBOAUTENEM
opraHa, NpefocTaBnsAoWeEro MyHuuunanbHyto ycnyry. XKanobbl Ha pelleHus U Oenctsus
(6e3pencTtBne) paboTHMKA MHOrMOYHKUMOHANBHOIO LEeHTpa NogarnTCsl PYKOBOOUTEND 3TOro
MHOrooyHKUMOHanNbHOro ueHtpa. Xanobbl Ha peweHns u pgencteua (6esgencreune)
MHOrO(YHKLMOHANbHOro LieHTpa NoAalTCs yYpeauTento MHOroyHKUMOHANbHOro LeHTpa unm
AOIMKHOCTHOMY  NUUy, YNOAHOMOYEHHOMY HOPMAaTUBHbIM MPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6esgencrteume) pabOTHMKOB OpraHusauuu,
npeanycMOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHmn3aumn.

YKanoba Ha peweHns wu penctBusa (6esgencTene) opraHa, npenocTaBNAKOLWEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nnuua opraHa, npefoCTaBnsitowero MyHuumMnanbHyo
yCnyry,  MyHUMUMNANbHOIO  Criyaliero, pykoBoguTens  opraHa, nNpefocTaBnstoLero
MYHMLUMNANbHYKO YCnyry, MOXeT OblTb HanpaBfieHa no noyTe, Yepe3 MHOrogyHKLNOHAMNbHbIN
LUEHTP, C WCMOnb3oBaHWEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHEeT»,
oduumanbHOro cavta opraHa, NpegoCTaBnsLWero MyHuumnanbHyto yecnyry, EguHoro noprana
nnbo PecnybnukaHckoro noprtana, UHOPMaUNOHHOW CUCTeEMbl gocynebHoro obxanoBaHus, a
TaKke MOXeT ObiTb NpMHATA NPU NIMYHOM nNpueme 3asButens. Kanoba Ha pelueHns n gencTeuns
(6e3pencTBne) MHOrOOYHKLUMOHANBHOMO LeHTpa, paboTHMKa MHOrogYHKLUNOHANbLHOIO LeHTpa
MOXeT ObiTb  HanpaBneHa NO  NoYTe, C  WCMNONb30BaHMEM  WH(OPMaLMNOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», odmumanbHOro cavta MHOrogyHKUMOHAIbHOMO
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noprtana, MHOPMAaUMOHHOW CUCTEMBbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3aaBuUTens.
YKanoba Ha pelueHna un genctena (besgenctane) opraHmsaunin, NnpeaycMoTpeHHbIX YacTblo 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXeT ObITb HanpasneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHMKALMOHHON ceTu «HTEepHET»,
odomumanbHbIX CanuToB 3TUX opraHn3daumn, EgmHoro noprtana nnbo PecnybnnkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU TIMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba gomxHa cogepxaTb:



1) HaMmeHoOBaHWe opraHa, NPeAOCTaBMAIOWEr0 MyHULUMNANbHYKO YCnyry, AOMKHOCTHOMO
nMua  opraHa, npefocTaBnsloWero MyHUUunanbHyto — ycnyry, nMbo  MyHuuuMnanbHOro
crnyXxawlero, MHOroyHKUMOHANbHOrO LeEHTpa, ero pykoBoautena wu (mnu) paboTHMKAE,
opraHusaumn, NnpegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03, nx
pykoBoguteneh u (unu) paboTHWKOB, peweHus u pencteus (6es3gencTeue) KoTopbIX
obxanytoTcs;

2) amunuio, uMdA, OTYeCTBO (rMocrnegHee - Mpu HanNuuum), CBeOEeHUs O MecTe
XutenocTBa 3asBuTtend - @uamMyeckoro nuua nmbo HanmmeHoBaHWe, CBEAEHWA O MecTe
HaXOXOAEHMA 3asBUTENSA - HOPUOMYECKOrO Nnuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMeKTPOHHOW MouYTbl (NMPU HanNUYMM) KU NOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembix peweHusax u  agencteusix (6esgencrteum) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpegoCcTaBNAOWEro  MyHUUMNanbHYO  ycryry, Jmbo  MyHUUMNanbHOro  criyXxatliero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOMO LiEHTpa, OpraHu3auum,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHMM KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM 1 OeNCTBUEM
(6espencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMAKOWEro MyHAUMNANbHYK Yycnyry, nNuMbo MyHMUMNanbHOro Ccryatiero,
MHOTMOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbLHOMO LEHTpa, opraHu3auuu,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aasutenem MoryT ObiTb nNpeacTaBfeHbl OOKYMEHTbl (NpW Hanuvyuu), noaTBepXKaaroLumne
A0BOAbI 3aaBuTens, NMbo nx Konuw.

5.4. MoctynuBwas xanoba noanexuTt permctpauumn B CPpoK He no3gHee paboyero gHs,
crneqyroLero 3a AHeM NOCTYMNEHMUS.

5.5. XKanoba, noctynuBliass B opraH, nNpegoCcTaBfsOWMA MyHUUMNANbHYO YCRyry,
MHOTOYHKLMOHANbHbLIN LEHTP, Y4peamTentd MHOroyHKLNOHANbHOro LeHTpa, B opraHm3aumu,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depgepanbHoro 3akoHa Ne 210-93, nmbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
pabounx [HEeW CO [HA ee perucTpaumm, a B cnydae obxanoBaHMA OTKasa opraHa,
NpeaocTaBnAOLWEro MyHUUMNANbHY YCAyry, MHOrOYHKLUMOHANbHOrO LieHTpa, opraHuM3auuin,
npenycMOTPEHHbIX YacTtblo 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asABMTeNsi NMbo B MCNpaBnieHMm AONYLEHHbIX OneYaTok 1 OWnBoK nnu B criyvae
obXxanoBaHUsA HapyLlleHWUs YCTaHOBMEHHOro CpOKa TaKUX WUCNpaBfeHWn - B TedeHue nATu
pabounx gHen co AHS ee perncrpaumn.

5.6. Mo pesynbTatam paccMOTpeHUs kanobbl MNPUHUMAETCA OOHO W3 ChnegyloLnx
peLleHni;

1) »xanoba ygoBneTBopsieTcs, B TOM 4ucrne B pOpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa OONYLEHHbIX onedaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MYHULUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asABUTENO LEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE MPeayCMOTPEHO HOpMaTMBHLIMM MpPaBoOBbiMKU akTamu Poccuickon depepaumm,
HOpPMaTUBHbIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTtaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLUeHusl, YKa3aHHOrO B HacTosLWEM
NyHKTEe, 3ad9BUTENIO B NMUCbMEHHOM pOopMe U MO XKeNaHUK 3asBUTENs B AIEKTPOHHOM dhopme
HanpaBnsieTCss MOTUBMPOBAHHbLINA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHus xanobbl nognexawien yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTtcs nHpopMmaumsa 0 AENCTBUSX, OCYLLIECTBNAEMbIX
OpraHoMm, NpefoCTaBnASOWUM MYHULMNANBHYO YCYry, MHOTO(YHKUMOHaNbHbIM LEHTPOM nbo
opraHusaumen, npegycMoTpeHHomn Yactelo 1.1 ctaten 16 ®epepanbHoro 3akoHa Ne 210-93, B
uenax He3aMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX — HApyWeHWA Mpu  oKasaHum
MYHMUMMNANbHON YyCNyrn, a Takke MNPUHOCATCA W3BMHEHUS 3a AOCTaBrfieHHble HeynobcTBa U
yKa3blBaeTCAd WHMopMauusa o AanbHeuwunx AencTBUSAX, KOTopble HeobXxoauMo COBEpLUMTb
3aABUTENIO B LIENSAX NONYyYEHUSs MyHULMNANbHOW YCAYT.



5.8. B cnyyae npusHaHus Xanobbl He noanexawen yaoBNeTBOPEHUIO B OTBeETe
3a8BUTENIO O pe3ynbTaTax pacCMOTpPeHUs xanobbl JalTCsa apryMeHTUPOBaHHbIE Pa3bACHEHUSA
O MpUYMHAX NPUHATOrO peLUeHusi, a Takke MHgopmauusa o nopsagke obxanoBaHMa MPUHATOrO
peLueHuns.

5.9. B cnyyae yCTaHOBNEHWA B XOA4E€ WNU NO pe3ynbTaTaM PacCMOTPEHUs >kanoobl
NPU3HaKoB COCTaBa agMUMHUCTPATMBHOIO MpaBOHAapPYLUEHUS UMW MPECTYNNeHna AOMKHOCTHOe
nmuo, paboTHWK, HageneHHbIe NOSTHOMOYUSMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HaNpaBnslT MMeEIOLLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv rno npefocTaBeHUo XXMUnoro
nomeLLeHus Mo A0roBopy coumnarbHOro

Hanma
TVII'IOI?OVI OOroBOP
COUMAIIBHOIO HAMMA >KINnoro rnoMeLWwEeEHUA
Ne
«_» 20_r.
(HanmeHoBaHMe MyHMUMNaNbLHOrO 06pa3oBaHUs) (naTa, mecsau, roa)

(HaMmeHoBaHME YMONHOMOYEHHOrO OpraHa roCcyAapCTBEHHOM Bnactn Poccuinckon
depgepaumm, opraHa rocygapctBeHHOM Bractu cybbekta Poccuinckon depepauumu, opraHa
MECTHOro camoynpasneHus inbo MHOro ynpaBOMOYEHHOTO COBCTBEHHUKOM NnLA)
AENCTBYIOLLNIA OT MMEHN COBCTBEHHMKA XUITOTO NMOMELLEHNS

(ykazatb cobcTtBeHHuKa: Poccunckaa ®depepaumda, cybbekt Poccuinckon depepaumn,

MyHUUmMnanbHoe obpasoBaHue)

Ha OCHOBaHWUK or" " r.Ne |
(HaMmeHoBaHMe YNONMHOMOYMBAKOLLETO AOKYMEHTA)

UMeHyeMbl B ganbHenwem Hanvogatenb, C OAHOW CTOPOHbI, U

rpakgaHuH(ka) ,

(bamunus, nms, oT4eCTBO)

UMeHyeMbIn B [anbHenwem HaHumaTtenb, C OPYrom CTOPOHbl, HA OCHOBaHWW peLueHnsa O

npegoCTaBeHUM XUNOro noMeLleHuns ot " " 20 .

Ne 3aKMI0YNIIN HACTOSALWMI JOTOBOP O HWXKECNeayoLweM.

|. MpeameT gorosopa

1. Hanmopartenb nepegaet HaHumartenio u YneHam ero cembu B BeccpoyHOe BnageHue
N Nonb30BaHME N30NNPOBAHHOE XUMOEe NOMELLEHNE, HaxoasLLeecs B

(rocygapCTBEHHOW, MyHMLMNANbHOW - HYXXHOE yKa3aTb)

CcOBCTBEHHOCTH, COCTOsILLEE U3 KOMHaT(bl) B
KBapTupe (gome) obuien nnowanbo KB. METPOB, B TOM YUCIE XNITON
KB. METPOB, NO agpecy:
aom Ne , kopnyc Ne , kBapTnpa Ne , ONg NPOXMBaHUA B

HeM, a Takke obecneudvBaeT nNpeaocTaBrneHne 3a nnaTy KOMMYHanbHbIX YCIyr:

(anekTpocHabxeHune, razocHabxeHune, B TOM Yncne

ra3 B 6annoHax, xonogHoe BoAgocHab)eHue, BoJooTBeAeHne

(kaHanusaums), ropsiiee BogocHabxxeHne n TennocHabxeHne (otonnexue),

B TOM 4Hucrne npmo6peTeH|/|e M OOCTaBKa TBepOoro tonjmea npn Hann4mm

MEeYHOro OTOMMEHMS, - HYXKHOE yKa3aTb)



2. XapakTepucTuka npedoCTaBNsAEMOro JKUIOr0 MOMELLEHUsl, €ero TEeXHUYEeCKOro
COCTOSIHUS, @ TakkKe CaHUTapPHO-TEXHMYECKOro M MHOTO 00OpPYAOBaHUSA, HAXOASILLErOCS B HEM,
ykasaHa B TEXHUYECKOM MacrnopTe XKMUMoro NoMeLLeHus.

3. CoBmecTHO ¢ HaHumaTtenem B xuroe MOMELLEeHNEe BCENSTCA creaylouwme 4YneHb
cemMbM:

1) ;
(CbaMl/IJ'II/IFI, nmMA, OTHECTBO YJleHa ceMbU U CTeNEeHb poacTBa C HaHmmaTeneM)
2) ;
(CbaMl/IJ'II/IFI, nmA, OTHECTBO YJleHa ceMbU U CTeENEeHb poacTBa C HaHmmaTeneM)
3)

(dbamunus, nma, OTYECTBO YreHa CEMbM U CTENEHb POACTBa ¢ HaHMmaTtenem)
[I. OBs1I3aHHOCTN CTOPOH

4. HaHumatenb 065a3aH:

a) NpuHATL OT Hanmmopgatena nNo akTy B CPoK, He npeBbiwatowmi 10 gHen co AHs
noanncaHnsa HacTosIWero AOorosopa, NpUrogHoe Ana MNPOXMBAHWUA XWMOe MoMelleHne, B
KOTOPOM NpOBeAEH TEKYLUMA PEMOHT, 3a MCKMYEeHUEeM cryvyaeB, Korfa Xusnoe nomelleHune
npegocTaBnseTcs BO BHOBb BBEAEHHOM B 3KCMSlyaTauuio XUNULWHOM oHAe (aKT OOoShKeH
copgepXaTb TONbKO [aTy COCTaBfEHUS aKTa, PEKBM3UTbl MU CTOPOHbI AOroBopa CouuaribHOro
Hanma, No KOTOPOMY MepedaeTcs XUMoe MoMelleHne, cBedeHnss 06 MCnpPaBHOCTU XWIOro
NMoMeLLEHNs, a TaKkke CaHUTapHO-TEXHUYECKOro U MHOro 060opyaoBaHNA, HAXOAALWErocsl B HEM
Ha MOMEHT MoAnucaHusa akTa, AaTy NpoBeAeHUs TEKYLEero peMoHTa, CBe4eHMS O NPUrOgHOCTU
XMNOro NOMeLLEeHNs ANg NPOXUBaHUSA, NOAMNUCU CTOPOH, COCTaBUBLLMX aKT);

6) cobniogaTtb npasuna NOSIb30BaHUSA XUMNbIMU NOMELLLEHNAMMU;

B) MUCNONb30BaTh XMoe NoMeLLeHNne B COOTBETCTBUM C €r0 Ha3HayYeHueM;

r) noaaepXuBaTb B MICNPABHOM COCTOSIHUW XXMUO€ NMOMELLEHNE, CaHUTaPHO-TEXHNYECKoe U
nHoe obopyaoBaHue, HaxoasiLeecs B HeM, obecneumBaTtb NX COXPAHHOCTL. [Mpn oBHapyxeHum
HEWCNPaBHOCTEN XXUMOMO0 MOMELLEHNA UM CaHUTAPHO-TEXHUYECKOrO M MHOro obopyaoBaHuS,
HaxogsLerocs B HeEM, HeMeAneHHO NPUHUMAaTb BO3MOXHbIE Mepbl K X YCTPaHEHUIO U B Criyvyae
HeobxogMmocTn coobwatb 0 HMX HammopaTtento unum B COOTBETCTBYHOLLYIO YNPaBSOLLYHO
opraHusaumio;

A) cogepxaTb B YMCTOTE W NOPSAKE XWMoe mnomelleHne, obliee MMyLecTBo B
MHOrFOKBapTMPHOM OMe, 06beKTbl 6r1aroycTponcTBa;

€) NPOM3BOAMUTb TEKYLLMIA PEMOHT 3aHMMAEMOrO XXNMOro NMOMELLLEHUS.

K Tekywemy peMOHTYy 3aHMMaeMoro XUroro noMeLLeHusl, BbinonHsemomy HaHumartenem
3a CBOW CYeT, OTHOCATCA crnepyowme paboTbl: nobenka, okpacka u okrnenka CTeH, NOTOMKOB,
oKpacka nonoB, [OBepen, MNOOOKOHHWUKOB, OKOHHbIX MepenneTtoB C BHYTPEHHEW CTOPOHbI,
pagnaTopoB, a Takke 3aMeHa OKOHHbIX M OBEPHbIX MPMOOPOB, PEMOHT BHYTPUKBAPTUPHOIO
NHXXEHEPHOro obopyaoBaHUA (SNEKTPONPOBOAKM, XOSNIOAHOIO U FOpsAYero BOLOCHaGXeHuS,
TennocHabXeHusi, ra3ocHabxeHus).

Ecnv  BbiNONMHEHWEe  ykasaHHbIX paboT  BbI3BAHO  HEUCMPABHOCTbIO  OTAENbHbIX
KOHCTPYKTUBHbLIX ~ 3fIEMEHTOB  0o6Wero wumyuiectBa B MHOMOKBApTUPHOM  [AOME UMK
obopyaoBaHMsa B HEM NMBO CBA3aHO C MPOM3BOACTBOM KanuTarbHOrO peMOHTa AOMa, TO OHU
npomn3BoasaTCs 3a cHeT HanmopaTtens opraHusauuen, npeanoXxXeHHON Nm;

X) HEe NpoOu3BOAUTL MEPEYCTPONCTBO WM (MNX) NepensaHMPOBKY XUMOro nomeweHns 6es
nonyyeHns COOTBETCTBYIOLLETO cornacoBaHus, npeaycMoOTPEHHOro XUNAULLHBIM
3akoHogartenbcTtBoM Poccuinckon deaepaumm;

3) CBOEBPEMEHHO W B MOMIHOM OObemMe BHOCUTb B YCTAHOBMEHHOM MoOpsiake nnaTy 3a
XUnoe noMmelleHne U KOMMYHamnbHble YCAyrM MO YTBEPXOEHHbIM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccunckon defepaumm ueHam n Tapudam.

B cnyyae HeBHeCeHWA B YCTAHOBIEHHbIN CPOK MMaTtbl 3a >XWUIOe nomeweHue n (Mnwm)
KOMMyHanbHble ycnyru HaHumatenb ynnauvBaeT Hanmogatento neHu B pasMepe,
ycTaHoBneHHoMm KunuuwHbiM Kogekcom Poccuickon ®degepaumm, 4TO He oOcBoboxaaeT
HaHumartens ot ynnatbl NpUYnTaoWmMxcsa nnaTexen;



n) nepecennTbCs C 4YNeHamuM CBOEN CeMbM B MOPsSAKe, YCTaHOBMEHHOM XUMULHbIM
kogekcom Poccunckon depepaumn, Ha BpeMs MNPOBEAEHUSI KanuMTanbHOrO PEeMOHTa Wnu
PEKOHCTPYKUUN OMa, B KOTOPOM OH MpOXMBaeT (Korga PeMOHT UM PEKOHCTPYKUUS He MOryT
OblTb Npou3BeneHbl 6e3 BbiceneHuss HaHumartens), B npegocTtaBnsiemoe Hanmmogatenem
XUIoe nomelleHne, oTeevarLee CaHNTapHbIM U TEXHUYECKUM TpeboBaHuMsAM,;

K) Mpn pacToOp>XEHMM HaCTOSLLEro 4OroBopa ocBOOOAUTL B YCTAHOBIEHHbIE CPOKM U cAaTb
no akty Harvmopgartento B UCMPaBHOM COCTOSIHUM XWUIOe MOMeLLeHne, CaHUTapHO-TEXHUYEeCKoe
N nHoe obopyaoBaHWe, Haxogsileecsas B HeM, OnnatuTb CTOMMOCTb HE NpPOU3BELEHHOTO
HaHnmaTtenem un Bxogsiwero B ero 06s3aHHOCTM PEMOHTA XKWUITOro MOMELLEHMUS], CaHUTapPHO-
TEXHUYECKOrO N MHOro obopyaoBaHUs, HaXOOsLErocsa B HEM, UMW MPOU3BECTM €ro 3a CBOW
CYeT, a Takke noracuTb 3aJ0JDKEHHOCTb MO onrarte 3a XWUroe fNoMelleHne U KOMMYHasbHble
ycnyru;

n) ponyckaTb B 3apaHee corflacoBaHHOE CTOPOHaMW HaCTOSLLEero [orosopa Bpemsi B
3aHMMaEeMOoe Xunoe nomMelleHne paboTHUKoB HammopgaTtens mnu ynonHOMOYEHHbIX UM N,
npegcraBuTesnien opraHoB rocyJapCTBEHHOro Haa3opa M KOHTPONS Af11 OCMOTpa TeXHUYECKOro
M CaHUTApPHOrO COCTOSIHUSA  XKWUITOrO  MOMELLEHUNHA, CaHUTAPHO-TEXHMYECKOTO WU MHOrO
o6opyaoBaHus, HaxXo4sWerocs B HEM, ONS BbIMNOMHEHMS HEOBXOOMMbIX PEMOHTHBLIX paboT, B
cnyyae pacTopXXeHusi 40roBopa, a Ans NuKBMaaumMm asapui - B nioboe Bpems;

M) nHdopmMmmpoBatb Hanmogatens o6 nameHeHMM OCHOBaAHUW U YCNOBUKW, AAlOWKUX NpaBo
NoJSIb30BaHUS XNUNbIM NOMELLEHMEM MO AOrOBOPY coUManbHOro Hamma, He nos3gHee 10 paboumnx
OHEWN CO AHSI TaKOro N3MEHEeHUs;

H) HECTM WHble 00s13aHHOCTW, NpeaycMoTpeHHble YXKUnuuwHbIM Kogekcom Poccuimnckon
depepaumnm n dpeagepanbHbiMU 3aKOHAMW.

5. HanmopaTtenb ob6s3aH:

a) nepegatb HaHnmatento no akty B TedeHne 10 gHen co OHS NoanucaHUs HacTosILWEero
aorosBopa cBo6ogHOEe OT MpaB MHbIX NUL U NPUrogHOE AN NPOXMBAHUS XUIOE NOMeLLeHneE B
COCTOSIHUKM, OoTBeYvawLlemM TpeboBaHNAM noxapHon 6e30nacHOCTU, CaHUTAPHO-TUTMEHUYECKUM,
9KOJIOMMYECKMM U UHBIM TPeBOBaHUAM;

0) NnpuHMMaTb yyacTve B Hagnexawem coaepXxaHum U B peMoHTe obLiero nmyulectsa B
MHOrFOKBapTMPHOM OOME, B KOTOPOM HaxoauTCs COaHHOE MO AOroBopy coumarnbHOro Hamma
YKMNOE NOMELLIEHME;

B) OCYLLECTBNATb KanuTanbHbIA PEMOHT XXUNOro NOMELLLEHUS.

Mpn HeucnonHeHUn unu HeHagnexawem ucnonHeHnn Hanmopgatenem obs3aHHOCTEN NO
CBOEBPEMEHHOMY NMPOBEAEHUIO KanuTarbHOrO PEMOHTA COAHHOINO BHAEM XWUMOro NOMELLEHUS,
obuwero wumywiectBa B  MHOMOKBAapTUPHOM  [AOME, CaHUTAPHO-TEXHMYECKOr0 U  UHOro
0bopyaoBaHuMs, HAXOAALLErocs B XUNOM nomeweHmmn, HaHumartens no ceoemMy BbiGOpy Bnpase
noTpeboBaTb YMEHbLUEHUS MaThl 3@ XUroe rnomeuweHne, nmbo Bo3MeLLeHNS CBOUX PacXxoaoB
Ha yCTpaHEHWe HeOoCTaTKOB >KWMOro nomewleHnss wn  (unm) obuwero wumyllecTea B
MHOrOKBapTMpHOM AoMe, NMbo BO3MELEeHNs YObITKOB, MNPUYMHEHHbIX HeHagnexalimm
NCMONIHEHNEM NN HEUCMOSNTHEHMEM YKa3aHHbIX 0b6s3aHHOCTEN HanmopaTtenewm;

r) npegoctaBuTb HaHumaTeni m 4YneHam ero cembu B nopsigke, nNpegycMoTPeHHOM
KunnwHeim  kogekcom Poccunckon depnepaumn, Ha BpeMsa MpoBeLEHUS  KanuTanbHOro
PEMOHTA WKW PEKOHCTPYKUMM AoMa (Korga PEeMOHT WU PEeKOHCTPYKUMA He MOryT OblTb
npousBedeHbl 6e3 BbiceneHus HaHumaTens) Xwunoe nomelleHne MaHeBpPeHHoro ¢oHAaa,
oTBeYawLlee CaHUTapPHbIM U TEXHNYECKNM TpeboBaHUAM.

lNepeceneHne HaHumaTtens n 4nNeHOB €ro CeEMbW B XWUII0€ MOMELLEHWE MaHEBPEHHOro
doHaa u obpaTHO (NO OKOHYaAHMM  KanUTaNbHOIO PEMOHTA WUAW  PEKOHCTPYKLUUK)
ocyLlecTBngeTCs 3a cHeT cpeacTs Hanmopartens;

A) WHopmupoBaTb HaHuMmaTens O NpoBeAeHUM KanuTanbHOM0 pemMoHTa  unu
PEKOHCTPYKUMM Aoma He no3gHee vyeMm 3a 30 gHen o Havana pabor;

€) NpMHMMaTb y4YacTue B CBOEBPEMEHHOMN MOArOTOBKE AOMA, CaHUTAPHO-TEXHUYECKOrO U
NMHOro 06opyaoBaHMs, HaXo4ALWEroca B HEM, K SKCMyatauum B 3MMHUX YCITOBUSIX;

X) obecneuymBaTb npefocTtasneHMe HaHumaTento npegyCMOTPEHHbIX B HACTOSLWEM
A0roBope KOMMYHarnbHbIX YCIyr Hagnexallero Ka4ecTBa;

3) KOHTPONMPOBATb KAa4eCTBO NPeoCTaBAEMbIX XUMULLHO-KOMMYHaITbHbIX YCAYT;



n) B TeyeHme 3 paboumx OHEW CO OHA U3MEHEHUS LEH Ha copepXXaHue, PEMOHT XWnbs,
HaeM XWUIblX MOMELLEHUN, TapudOB Ha KOMMYHarbHblE YCNyrn, HOPMaTMBOB MNOTPebNeHus,
nopsiaka pacyeToB 3a NPeAoCTaBMNEHHbIE XUMULLHO-KOMMYHarbHbIe YCNyrn nHdopmmpoBaTtb 06
3ToM HaHumaTtens;

K) NPOU3BOAMTb WS NopyYaTb YNOSIHOMOYEHHOMY NnLy NpoBedeHWe rnepepacyeTa nnatbl
3a XuIoe noMeLleHne N KOMMYHarnbHbIE YCYru B Cllydae OKasaHus YCryr 1 BbINOSIHEHMS paboT
HeHagnexawero kadecteBa M (unuv) C nepepbiBaMu, MpeBbILAOWUMN  YCTAHOBIIEHHYHO
NPOLOMKUTENBHOCTb;

n) NPUHATbL B YCTAHOBIEHHbIE CPOKM XWUNoe nomelleHne y HaHumartens no akty cgayv
XKUITOro NOMeLLEeHUS Nocne pacToOpPXXEeHUs HAacTOSILLLEro A0roBopa;

M) HECTU UWHble 00A3aHHOCTW, NPeayCMOTPEHHble 3akoHo4aTenbCTBOM Poccuickon
denepaumn.

[ll. MNpaBa cTopoH

6. HaHumaTenb Bnpase:

a) Nonb3oBaTbCA OOLLMM NMYLLECTBOM MHOFOKBApPTUPHOIO A0MA;

6) BcenuTb B YCTAHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccuickon denepaumn nopsigke B
3aHMMaeMoe Xuroe MOMELLEHME MHbIX NUU, paspellaTb NPOXMBAHUE B XXUIIOM MOMELLEHUN
BPEMEHHbIX XWMbLOB, COaBaTb XWIOe MNOMELLEHNE B MNOAHAEM, OCYLLECTBNATb OOMEH wunu
3aMeHy 3aHMMaeMOoro XUoro NoMeLLeHNS.

Ha Bcenenne Kk pogutenam WX OeTen, He AOCTUIIMX COBEpPLUEHHONETUs, cornacus
ocCTasnbHbIX YNEeHoB ceMbn U HanmogaTens He TpebyeTcs;

B) COXpaHWUTb NpaBa Ha XWuroe nomMeLleHne npn BpEMEHHOM OTCYTCTBUM €ro U YNEHOB €ro
CEeMbM;

r) TpeboBaTb OT Hanmmopatens CBOEBPEMEHHOro MPOBEAEHUS KanuTarbHOro0 pPeMOHTa
XWUOro MNoMeLleHusi, Hagnexawlero y4yactma B cogepxaHum ofuero wumyulectsa B
MHOrFOKBapTMPHOM AOME, a Takke npenocTaBreHns nNpeaycMoTPEHHbIX HACTOALLMM OrOBOPOM
KOMMYHarnbHbIX YCNyr Haanexallero kKa4ecTsa;

A) TpeboBaTb C MWCbMEHHOrO corfacus MNpPoXWBaKwLWMX COBMECTHO ¢ HaHumartenem
4YNIEHOB CeMbM B Cryvadx, YCTaHOBIEHHbIX 3akoHodaTenbCcTBOM Poccuickon ®depepaumn,
N3MEHEHNSA HACTOSILLLErO AOroBopa;

€) pacToprHytb B noboe BpeMda HacCTOAWMA O0roBop C MUCbMEHHOrO corfacus
NPOXMBAKLLMX COBMECTHO C HaHMMaTenem 4neHoB CEMbM;

X) ocywecTBnsaTb  ApyrMe npaBa NoO  MOMb30BAHUIO  XUIbIM  MOMELLEHUEM,
npegycMoTpeHHble KunuwHelM  kogekcom Poccuickon depepaumm n - denepanbHbIiMy
3aKoHamu.

7. YneHbl cembn HaHumaTtens, npoxueawline COBMECTHO C HUM, UMEKT paBHble C
HaHumaTenem npaBa n 00s13aHHOCTU, BbITEKAOLLME U3 HacTosiwero gorosopa. [leecnocobHble
4YfeHbl CEMbM HECyT conuaapHyt ¢ HaHnmaTtenem OTBETCTBEHHOCTb MO obsA3aTenbLCcTBam,
BbITEKAOLLNM N3 HACcTosILLEro Aorosopa.

8. Hanmopatens Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHUS MNaThbl 3a XWUNoe nomMeLieHne U KOMMyHarnbHble
ycnyru;

6) TpeboBaTb fonycka B >XWMoe MNOMELLEHWE B 3apaHee CorflacoBaHHOE CTOpPOHaMMU
HacTOsILLEero OoroBopa BpeMs CBOMX PaBOTHUKOB WS YNMOSTHOMOYEHHbIX NWL, ONS OcMoTpa
TEXHMYECKOr0 N CaHUTAPHOIO COCTOSHUSI XXWUIIOr0 MNOMELLEHUS, CaHUTAPHO-TEXHUYECKOrO W
MHOro oGopyaoOBaHUS, HAXOAALLErocsi B HEM, AONsi BbIMNOMIHEHUS HEOOXOAUMBIX PEMOHTHbIX
paboT, B Cnyyae pacTopXXeHuUs AoroBopa, a Angd nukengaumm asapun - B noboe Bpems;

B) 3anpeTuTb BCENeHne B 3aHMMaemoe HaHumaTtenem Xunoe noMelleHue rpaxaaH B
KayecTBe MPOXMBAIOLWNX COBMECTHO C HUM YNIEHOB CEMbM B Clyyae, ecnm Mocfie Takoro
BCeneHnsa obuias nnowaab COOTBETCTBYHOLLEIO XWUIOro NOMeLLEeHUs Ha 1 YneHa ceMbu CTaHeT
MEHbLUE Y4ETHOMN HOPMbI.

IV. Nopagok n3aMeHeHUs, pacTopXXeHUs 1 npekpaLleHns Jorosopa



9. Hactoswmn ooroBop MOXeT ObiTb M3MEHEH UMM PaCTOPrHYT MO COrnalleHno CTOPOH B
yCTaHOBMEHHOM 3akoHogaTenbCcTBOM Poccunckon epgepaumm nopsgke B noboe Bpems.

10. Mpu Bble3ge HaHumaTens u 4YNeHoB ero cCemMbu B Opyroe MEeCTO XUTenbCTBa
HaCTOSLLMI JOrOBOP CYMTAETCHA pacTOPrHyThIM CO OHSA Bble3aa.

11. Mo TpeboBaHuMio HanmmogaTens HacToAWMW O0roBOp MOXeT ObiTb pacToOprHyT B
cyaebHom nopsgke B crnefyowmx crnyyvasx:

a) ucnonb3oBaHne HaHnmaTenem XXnnoro NOMeLLEHUS He MO Ha3HaYEeHUIO;

6) paspylieHne unu noBpeXOeHWe XUMoro nomelleHuss HaHumaTtenem wnm apyrumu
rpakgaHamu, 3a eNCTBUSI KOTOPbIX OH OTBEYAET;

B) cuctemaTudeckoe HapylleHue npaB U 3aKOHHbIX MHTEPECOB cocefien, KoTopoe aenaet
HEBO3MOXXHbIM COBMECTHOE MPOXMBaHUE B OLHOM XWUIOM NOMELLEHWUM;

r) HeBHeceHWe HaHumaTenem nnatbl 3a >Xuroe nomeueHve u (UNKM) KOMMYHarbHble
ycrnyru B TedeHune bonee 6 mecsues.

12. HacTtosawmin aoroBop MOXeT OblTb pacToprHyT B cyaebHOM nopsiake B UHbIX Criyvasix,
npenycMoTpeHHbIX XKunuiHeim kogekcom Poccuinckon degepaumn.

V. lNpouymne ycrnosus

13. Cnopbl, KOTOpPblE MOTYT BO3HWKHYTb MEXAYy CTOPOHaMM MO HACTOSALWEMY OOroBopy,
paspeLluatoTca B nopsiake, NpegyCMOTPEHHOM 3akoHoAaTeNnbcTBoM Poccunckon depepaumn.

14. HacTosilwumn OoroBop cocTaBfeH B 2 9K3emmnnspax, OauH U3 KOTOpbIX HaxoauTca Y
Hanmopatens, gpyron - y HaHumaTtens.

Hanmopartenb HaHumartenb
(noanuceb) (mnoanuceb)

M.T1.



MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv rno npefocTaBreHunIo XUnoro
nomeLLeHus Mo A0roBopy coumnarbHOro
Hanma

dopma

(BnaHk opraHa, NpeaoCTaBsAoLLEro MyHULMNANbHY YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHNE
00 oTkase B NpeaoCcTaBneHn MyHULMNANIbLHOW YCIyrn
oT Ne
Mo pesynbTaTaMm paccCMOTPEHUs 3aaBNEHUs OT Ne (6ama

U HOMep 3asi8fieHuUs]) NPUHATO pelleHne 06 oTkase B NpeaocTaBfeHNN MyHULMNANbHON yCnyrm
no crnegyoLwmmM OCHOBAHUAM (8b16pamb He0bXo0uMble):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKas3a:

[lononHUTENbHO MHAOPMUPYEM:

(vkasbigaemcs UHgopmayusi, HeobxoOumas Ors ycmpaHeHUs rnpuYuH omkasa, a makxe
UHasi dononHuUmersbHas UHghopMayus npu Hanu4uu).

Caenenus 00 3EKTPOHHOHN MOANNUCH

HomxkHocTHoe nuuyo (PNO)

(nognucb yNonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBNeHNA MyHULMNANbHOM
yCryrv rno npefocTaBeHUo XXMUnoro
NOMELLLEHNSI NO 4OroBOPY COLManbHOro
Hanma

ono

[lOoKyMeHT, yaoCTOBEePSALLNN NINYHOCTb:

(B1A OOKyMeHTa)

(cepus, Homep)

(kem, Korga BblgaH)
ALpec pernctpaumm

MpenctaButens MO AOBEPEHHOCTM UMK
3aKOHHbIV NpeAcTaBUTENb:

lle)

[IOKyMEeHT, yaoCTOBEPSALLUNN NNYHOCTb:

(B1A OOKYMeHTa)

(cepus, Homep)

(kem, korga BblaaH)

PekBM3nTbl  OOKYMEHTa, MNOATBEPXAAKOLLErO
NOJTHOMOYNSA:

ALpec perncrtpaumm

KoHTakTHas nHdopmauus:

Homep Tern.
1

HOMep Tern.
2

aI1.
no4yTa

3asBneHuve
O NpeAoCTaBEHUN XUOro NOMELLEHNST MYHULIMNANBHOMO XUMANLLHOMO hoHAa rpaXkgaHuHy no
A0roBOpy couunarnbHOro Hamma

B cBga3u

(yKa3aTb OCHOBaHNA NPU3HaHUA rpa>kgaHnHa Hy>Xaalwnmca B



KMIMOM MoMeLLeHMM, NPeAOoCTaBNSAEMOM MO AOroBOPY CoUManbHOro Hamva,

a TakXe B Clty4dae nogayun 3aasrieHna rpaxgaHMHOM, OTHECEHHbIM K onpe,qeneHHon

deaepanbHbiM 3aKkoHOM, yka3oM NMpesngeHTa Poccuiickon degepauum nnm 3akoHOM

Pecny6nukn TatapctaH kaTeropun, ykazaTb COOTBETCTBYIOLLYHO KaTETOPUIo)

NpoLly NpeAocTaBUTb MHE MO AOroBOPY COLMAanbHOrO Halma Xuroe rnoMelleHve no
agpecy:

CocTtaB Moel ceMbM YyenoBek:
1. Cynpyr(a)

(pekBn3nTbl cBMaeTenbcTBa o 6pake, ®.1.0., yucno, mecsau, rog
POXOEHUNA, NacnopT, cepusi, Homep, kem u korga BolgaH, CHUINC, agpec peructpaumm no Mecty
XUTenbCcTBa)
2.

(poacTteeHHble oTHoweHus, ©.1.0., yncno, mecad, rog poxgeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), CepuUsi, HOMepP, KeM 1 koraa BblaaH, CHAJIC, agpec
perncTpauumn no MecTy XUTenbCTBa)

3.

(poacteeHHble oTHoweHus, ©.L.0., yncno, mecau, rog poxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHWUN), cCepusi, HOMepP, KeM 1 koraa BblaaH, CHAJIC, agpec
perncTpauumn no MecTy XUTenbCTBa)

A ©n uneHbl MoenW CeMbW [OOCTOBEPHOCTb M MOJSIHOTY HACTOALWMX CBeaeHun
noaTBepXXaaem.
O cebe coobwarw, 4yto 4 paboTato

(ykasaTb HaMMeHOBaHMe opraHu3auum,

uexa, otaena)
c r. B AOSMKHOCTM
(4ncno, mecsu)
Mos cembss cOCTOMT U3 Yyenosek (ykasaTb No poAcTsy, BO3pacTy, C
Kakoro BpEMEHU NPOXMBAOT)

A © COBEpLIEHHONETHNE 4NeHbl MOeW CceMbM [aem corflacMe Ha NpoBepKy
YNONMHOMOYEHHbIM OpraHOM MNPEACTaBMNEHHbIX HaMWU CBEAEHUN O OoXodax U MMyLlecTBe B
HanoroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

K 3asBneHnto npunaraoTcsa cneayowme A0KyMEHTbI:
1) ;
2)

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

l:l B NU4YHbIN KabuHeT EamHoro, PeCI'Iy6J'II/1KaHCKOFO nopTtarna rocyaapCrtBeHHbIX U
MYyHUUMNANbHbIX YCIYT;



I:I B MHOTOMYHKUMOHANbHOM LIEHTpe MpedoCTaBleHUs OCYAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukm Tatapcran;

I:I B OpeaHe.

Mognuck 3assuTens:

(©.1.0.)
(mnoanuceb)
« » 20 roga
Mognucn coBepLUEHHONETHMX YNIEHOB CEMbBMN:
(©.1.0.)
(noanuceb)
« » 20 roga
(.1.0.)
(moanuce)
« » 20 roga
K 3asBneHuo npunaratoTcs:
1.
(HaMMmeHoBaHMe N HoMep SOKYMEHTa, KeM U Korga BblaaH)
2.

(HaI/IMeHOBaHI/Ie N HOMEpP OOKYMEeHTa, KeM U Korga BbI)J,aH)

[aTa npuHATUA 3asBreHnss U JOKYMEHTOB « » 20 roga.
Bcero npuHato AOKYMEHTOB Ha nucrax.
(konn4yecTBO JOKYMEHTOB)

(nponuceto)

(AOmKHOCTL) (moanuce)
(dbamunua n nHuumansl)
PerncrpaunoHHbIn HOMep 3asBneHus
(MHdOopMaums 3anosHAETC YNOSTHOMOYEHHbIM JOMMKHOCTHBIM NIMLOM OpraHa MecTHOro
camoynpasneHns, NPUHABLLUM 3asiBNEHNE N JOKYMEHTbI)




MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv rno npefocTaBeHUo XXMUnoro
nomeLLeHus Mo A0roBopy coumnarbHOro
Hanma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCRyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWEHNE
00 OTKase B nNpMeme LOKYMEHTOB, HEOOXOAMMBbIX ANA NpeaoCTaBNeHNS MyHULMNANbHOM yCnyru
oT Ne
Mo pesynbTaTaM paccMOTpeHUs 3asBneHus ot Ne (6ama

U HOMep 3asi8rieHusi) MPUHATO pelueHne ob oTkase B Npueme OOKYMEHTOB, HEOOXOAMMBIX A4S
npegocTaBneHns  MyHUUMNAnbHOM  yCryrn, MO  CreaylluM  OCHOBaHMsM  (8bi6pamb
Heobxodumeble):

1.

2.

PasbsiCHeHMs1 NpUYMH OTKa3a:

[ononHUTEeNnbLHO MHopMUpyeEM:

(ykasbigaemcs uHgopmauusi, HeobxoOumas Ornsl yCmpaHeHUs rNPUYUH omkasa, a makxe
UHasi dornonHumersibHas UHghopMayus npu Hamnu4uu).

Cenenust 00 PIEKTPOHHON TTOAUCH

HomxkHocTHoe nuuyo (PNO)

(nognuch ynonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
yCryrv rno npefocTaBeHUo XXMUnoro
nomeLLeHus Mo A0roBopy coumnarbHOro
Hanma

PykoBogurernto
McnonHutensHoOro komureTa

oT:

3aaBneHve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwao 06 owunbke, [OMNYWEHHON NpW  OKasaHUM  MyHULMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy wucnpaeBuTb OOMYLUEHHYHD TEXHUYECKYyK OLMOKY M BHECTU COOTBETCTBYyHOLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANBLHOW YCAyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTUS peweHna 06 OTKIMOHEHUN 3asiBrieHNa 06 ucnpaBneHnn TEXHUYECKON
OLIMOBKKM NpoLLy HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaXHOM HOCUTENE MOYTOBbLIM OTNPaBfIEHWEM O

apgpecy:

HacTosiwym noaTteepkaato: CBeAeHUs], BKIOYEHHbIE B 3asiBIIEHWE, OTHOCSLLUMECS K MOEeM
MYHOCTN M NPEACTaBIISIEMOMY MHOK TNMLY, @ Takke BHECEHHbIE MHOK HUXKEe, [AOCTOBEPHDI.
[lokyMeHTbI (KoMK [OOKYMEHTOB), MPUIIOXEHHbIE K 3asiBIeHW0, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBoM Poccuiickon depepauum, Ha MOMEHT nNpeacTaBreHus!
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(nara) (nognuceb) (¢.1.0.)




