WVCMONHUTENBHLIA KOMUTET KPACHOCNOBOACKOIO CENLCKOro NOCENEHUS
CMNACCKOro MyHULMNASIBHOTO PAMOHA PECTYBIWKA TATAPCTAH

MNOCTAHOBNEHUE
Na 38 oT 24,10.2022r.

05 yTeepwneHan AAMWHHCTPATUBKOMO  pernamexTa
NpenocTasnesvs MYHALMNANLHOR yenyrm no
NPSACCTABNBHUIO WIOID  MOMELEHHS 1O [OroBOpY
COUHAr=Horo Haima

B uensx peanusauav QepepantHoro sakoHa o 27 wiona 2010 roga N 210-03 "05
OpraHilaumm  pefocTaBNeHNA  rOCYAAPCTBEHHBIX MyHUUMNaneHe:x  yenyr”,
Weronnurenerelil - komutet KpacHocnofogckoro  cenbckoro nocanekus Cracckore
WyHaLUNankroro pakoxa PecnySnuku Tatapctan

MOCTAHCBNAET:

1. ¥YTBEPANTL  AZMUAKCTPATHEHLI PEMaMeNT N NPEefOCTasNEHHS MyHWLWNANLHOI
YCNYMM 10 NDEAUCTABNEHKKD HUNOO NOMELUEHHMA N0 L0roBOpYy COUWANBHOMG  Haiina,
CCrNacHo NpUNOMXEHW:O.

2. OnyBnukoBaTs HACTOAWEE NOCTAHOBASHWE Ha oduuiancHoM caiite Cracckore
MYHHUWMNANsHaro painoua (h:tp:f.'spasskiy.tatarstan.ruf) W Ha opMumanbHOM caiiTe NpasoBoil
wHdopmauun PT (http:pravo.tatarstan.ru).

3. KodTpons, 3a ncnonxeHsen HAaCTOALOrO NOCTAHOBNEHKA, OCTABNAND 28 CoGOI.

PyxosoguTens ucnonHurensHero komitara’ \ oA
KpacrocnaBonckora CENbCKOTO NOCEeNeHnA e e A.B. Anvee



YTBepxaeH

[NocTaHoBNEeHMeM
McnonHnTenbHOro kommteTa
KpacHocnob6oackoro cenbckoro
noceneHna Cnacckoro
MYHMUMMNANbHOro panoxa,
Pecnybnukn TatapctaH

OT «24» okTs16psi 2022 Ne 38

AQMUHUCTPATUBHbIN pernamMmeHT
npenocTaBrieHMA MyHULUNANbLHOW YCNyru no npeaocTaBneHUIo XXUnoro nomMeLleHus
no AOroBOpy couunanbHOro Hamma

1. O6wme nonoxeHus
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfiaMmeHTa

1.1.1. HacTtoawmn agMMHUCTPATMUBHBIA pernaMmeHT nNpeocTaBneHns MyHUumnansHom
ycnyrn (ganee — agMUMHUCTPATUBHbLIN PErfameHT) ycTaHaBnmMBaeT CTaHAapT M MOpSAoK
npefocTaBfeHns MyHUUMNANbHOW YyCrAyrn MO NpefoCTaBfIEHMIO XXUIOro MNoMeLLeHnsa no
AOroBoOpy coumanbHOro Hanma (ganee — MyHuumnanoeHas ycnyra).

1.1.2. TllonoxeHna  agMUHUCTPATUBHOIMO  pernameHTa  MNPUMEHSIITCA  Npu
NpeaoCTaBMEHMM XUMOMO MOMELLEHNS MYHULMNANbHOIO XUIULIHOMO ¢oHA4a No AOroBopy
coumnanbHoro Havma, B nopsigke, ycrtaHosrneHHom 3akoHoMm Pecnybnuku TaTtapctad ot 13
nions 2007 roga Ne 31-3PT «O peanusauuu npas rpaxgaH Ha nNpegoCTaBEHME UM XUIbIX
NnoMeLLeHNn  rocydapCTBEHHOro >kunuwHoro d¢oHaa Pecnybnukun  TatapctaH w
MYHUUMNANbHOrO >XUNUWHOMO (poHaa NO AoroBopam coumanbHOro Hammay (ganee
COOTBETCTBEHHO — XWrble nomelleHns, 3akoH Pecnybnukn TatapctaH Ne 31-3PT).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmMerwmMMmmn NpaBo Ha MNofnyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnaTCS
rpaxgaHe Poccuinckon dPegepauuun, MNpoOXUBaKLLME HA TEeppuUTOPUM  MyHULUNASIbHOrO
obpasoBaHns B Pecnybnvke TaTtapcTtaH, nMpu3HaHHbIE HYXOAWUMUCA B XUNbIX
NOMEeLLEHNAX, U B OTHOLUEHUN KOTOPbIX MPUHATO pelleHue O MpedoCTaBreHUn >XUIoro
nomeLleHuns (ganee — 3asBuUTerb).

1.2.2. C 3asBneHnemMm BnpaBe o0OpPaTUTLCA YMNOMHOMOYEHHbIA NpeacTaBUTElb
3agaBuTens, OEWCTBYHOLWMA B CUNY MNOSIHOMOYUA, OCHOBa@HHbLIX Ha O(gOpMIIEHHONW B
YyCTaHOBIIEHHOM 3akoHogaTenbCTBOM Poccuinckon ®Pepepauumn nopsiake LOBEPEHHOCTH,
3aKOHHbIW NpeacTaBuTeNb 3asiBUTENS, OEWCTBYIOWMNN Ha OCHOBaHUK dbedeparibHOro 3akoHa
nmbo Ha OCHOBaHWM akTa YMNOMHOMOYEHHOrO Ha TO OpraHa MECTHOro camMoynpaBreHuUs
(Banee — 3asaBuTENb, NPEACTaBUTENDb 3aABUTENS).

1.3. MNopsaok MHOPMUPOBAHUS O NPeAOCTaBNEHUN MyHULIMNANBHOW YCnyru

1.3.1. WHpopmaumsa o nopsgke npefoctaBneHns  MyHUUMNanbHOW — ycnyrm
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTEeHAaX, coAepXalimx Bu3yalbHYH0 U TEKCTOBYHO
nHcopmaumo o MyHUUMNansHOW  ycnyre, PacCnonioXXeHHbIX B MOMELLEeHMAX
MHOFO(YHKLMOHANbHbLIX LEeHTPOB MNpenoCTaBMEHNA rOCYyAAPCTBEHHLIX U MyHUUMNANbHbIX

ycnyr.
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2) Ha ouumanbHOM cauTe MyHuUUMManbHOro pavioHa B  WHEMOPMaLNOHHO-
TenekoMMmyHukaLmoHHon cetn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTtane rocygapCTBEHHbIX W MyHUAUMNAnbHbIX yenyr (pyHKuun)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapcTBeHHOW WHAOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULUMNAMNbHbBIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe nNo BOMnpocaM MNpefoCTaBreHuUss MyHUUUNanbHOW ycnyru
OCYLLEeCTBNAETCS:

1) B MHOrO(PyHKUMOHANbHbIX LEHTpax npeaocTaBfeHnus roCygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UMK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) 8 yrosIHOMOYEHHOM Ha ripedocmasrieHue ycriyau opeaHe (qanee — OpeaH).

npy YCTHOM obpalleHnn - IMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4ncre B hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHum — Ha
OymMaXkHOM HOcuTEene Nno noyTe, B 3NIEKTPOHHOM hOPME MO SNEKTPOHHOM MoYTE.

1.3.3. IHdopmauua Ha EguHom nopTtane, PecnybnvkaHCKOM nopTane o nopsiake u
Cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBEeAEHUIN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX M MyHUMUMNANbHbLIX YCRyr, NPeAoCTaBnseTcs 3asABUTENO
B6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax uU nopsake NpeaocTaBneHnst MyHULMNanbHON yCnyrm
ocyuwiecTBnsieTca 6e3 BbINONHEHUS 3aABUTENEM Kaknx-nnbo TpeboBaHuin, B TOoM yncrne 6e3
NCMNONb30BaHWUS MNPOrpaMMHOro obecnevyeHnsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOMO WU MHOrO COornaleHus ¢
npaBoobnagaTtenem nporpaMMHoro obecnedeHus, npegycMmaTpumBatoLLEero B3MMaHme nnatbl,
perncTpaumio Unu aBTOpM3aLMIO 3asBUTENS UMM NpeaocTaBfeHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obGpaweHnn 3asBuTenss NUYHO UNM No TenedoHy B COOTBETCTBMM C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs MHpopMauus:

1) o mecTe HaxoxaeHusa KpacHocrnoboackoro cenbCKoro noceneHns:

c. KpacHasa Cno6oga, yn. WkonbHagq, 4. 2
Mpadpuk paboThi:

MNonepenbHuk — MatHuya ¢ 08:00 -16:00;
Cy66oTta BockpeceHbe BbIXOLHOMW.
CnpaBo4Hble TenedoHbl:8(84347) 3-58-31;

2) O nopsiake npefocTaBfeHUs MyHUUMNanbHOW ycrnyrn, O cnocobax M cpokax

nogayn 3asdBnNeHun;

3) O kaTeropusax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbLIX aKTax, PerynupyoLwmx BONpoChbl NpeaoCcTaBieHns MyHUUmMnanbHom
yCnyru;

4) O nepeyHe [OKYMEHTOB, HeOobXoOuMbIX AN pPacCMOTPEHUSA 3asBfeHus o
npegocTaBneHnm MyHULMNANbHON YCIyrn, O CpoKax npuemMa n permcrpauumn 3asBneHus;

5) o xoge npefocTtaBneHns MyHUUUNanbHOW YCnyru;

6) O MecTe pasmelleHUs Ha oduuunanbHOM cauTe WHdopMauuu Mo Bonpocam
npegocTaBreHnss MyHUUMNanbHON YCNyru;

7) o nopsagke obxanoBaHus OENCTBMA unn 06e3a4encTBUMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbMeHHOMy obpaleHnto  COTPYAHVMKM  OTAerna, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOM ycnyru, nogpobHO B MUCbMEHHOW hopMe pPasbSCHSAOT
3aABUTENIO NOPSAOK NPEeaoCTaBfeHUss MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
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HaCTOsILLEM NMYHKTE aAMUHUCTPATMBHOIO perfiameHTa, U B TedyeHne Tpex paboumx gHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3assutento. OTBeTbl AAalTCA Ha A3blke
obpalueHus. B crnyyae HEBO3MOXHOCTW OaTb OTBET Ha s3blke OOpalleHUs UCNONb3YHTCA
rocygapcrBeHHble s3blki Pecnybnukn TaTtapcTaH.

1.3.5. WH(opmauma no Bonpocam npefocTaBneHns MyHULMMNAanbHON  YyCnyru
pasmellaeTca Ha omumanbHOM canuTe MyHUUMMNANbHOro panoHa W Ha MHAPOPMAaLMOHHBLIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3as9BUTENSMN.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumarbHOM canTe MyHUUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULMMNanNsHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUmMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpemeHun pabotel OpaaHa, 0 rpaduke npnema 3asiBfieHNn Ha NpeaocTaBneHne
MYHULMNANbHOW YCNyri.

1.4. HopmaTtumBHble nNpaBoBble aKTbl, perynupyoLime npegocraBneHne
MYHUUMMNANbHOM YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynvpyrowmx npegocrasrieHne
MYyHUUMNAnNbHON YycnyrM (C ykasaHWemM pPEeKBU3NTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
MCTOYHMKOB UX odmumanbHoro onybnukoBaHus), pasmewieH Ha EagmHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduuManbHOM cante
MYHULMNANbHOrO panoHa B MUHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOWEN pedakumm NoanexuT
pasmMelleHutio Ha EanHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MYHUUUNANbHbIX YCAYT,
Ha ocuumanbHOM cante MYHMLMNANbHOro panoHa B NHGOPMaLMOHHO-
TeNeKOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMI/IHbI, ncnosb3dyemMmble B agMNHNCTPATUBHOM perfaMeHTe,
n nx onpegerieHna

1.5.1. B agMWHUCTpPATMBHOM perfiameHTe WUCMOMb3yKTCA creaylwmne TepMUHbl n
onpegerneHus:

yaaneHHoe paboyee MeCTO MHOro(yHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAmbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odouc) MHOrOYHKLMOHANbHOro LeHTpa npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENeHnn
MYHMLMMNAnNbHOIO panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 T[lpaBun opraHvM3aumMm OeaTenbHOCTM  MHOrOMYHKLMOHAMNbHbIX LEHTPOB
NpedocTaBfeHns  roCygapCTBEHHbIX M MyHUMUMNANbHbIX — YCAyr,  YTBEPXAEHHbIX
noctaHoBneHnem lNpaButensctBa Poccuinckon depepaumm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun  opraHu3auun OeATenbHOCTM  MHOrOQYHKUMOHAMbHbBIX  LIEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMMNAMNbHBLIX YCITYr»;

TexHnyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTvyeckas Wnu
apudmeTudeckas owubka nubo nogobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNALWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUunanbHOM yCryru), CBe4eHUsAM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EonHaa cuctema wumaeHTUdMKauuM WM ayTeHTuduKaumm B UMHGPACTPYKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNoSb3yeMblX AN NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHou dhopme (aanee — ECUA) — dpegepansbHasa rocygapcTtBeHHas MHGOpMaLMOHHas
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cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOLENCTBNA B €ONHOWN CUCTEME UAEHTUdMKauuMM N ayTeHTuukaummm K nHopmMauuu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLIMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cucrtemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHne «MHOrogyHKUMOHanNbHbIA LEHTP
npefoCTaBeHNs rTOCy4apCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTM3MpPOBaHHas MHOPMaLMOHHaA cucrtema
MHOTFOYHKLMOHAMNbHbLIX LEHTPOB NPEeAoCTaBfEHMUs TOCYA4APCTBEHHbIX U MyHMUMNANbHbIX
ycnyr Pecny6nuvku TatapcTaH.

1.5.2. OCHOBHble MOHATUSA, WUCMONb3yeMble B HACTOAWEM aaMUHUCTPATUBHOM
pernameHTe, NPUMEHSAIOTCH B TOM Xe 3Ha4YeHuun, 4To n B ®eaepanbHOM 3aKOHE OT 26 Mons
2006 roga Ne 135-93 «O 3awuTe KOHKYypEeHLUNY.

1.5.3. B agMuMHUCTpPaATMBHOM perfameHTe non 3asiBfieHMeM O npenocTaBrieHumn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHME) MOHMMAEeTCHA 3anpoc O NpeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» (aanee — ®egeparnbHbii 3akoH Ne 210-93).

2. CTaHAapT npefocTaBreHUs MyHULMNanbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW yCryru
MpeaocTaBneHne XUnoro NOMeLLEHUsI MO JOrOBOPY COLMAnbHOMO Harma.

2.2. HaumeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOroO opraHa MeCTHOMO
camoyrnpaBneHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

NcnonHutenbHbin komuteT KpacHocnoboackoro cenbckoro noceneHust Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnuku TaTapcTaH.

2.3. OnucaHune pesynbTaTta npeaocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn SBNaeTcs:

1) npoekT gorosBopa CcouManbHOro HamMma XWUnoro nomeweHus (npunoxexHne Ne 1 k
HaCcTosILLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

2) pelweHve 06 oTkase B NpefoCcTaBneHMe MyHUUMnansHon ycnyri (npunoxexHme Ne
2 K HacTosILLeMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcs 3asaBuTerto
B dopme 3neKTPOHHOro [AOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLuMpoBaHHOM
3MEKTPOHHOM NOAMUCBIO YMONIHOMOYEHHOIO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (aanee — ®degepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybGnvkaHcKoro
noptana pesynbTaT NPegoCTaBfeHUs MYHULMNANbHOW YCRyrn HanpasnseTcsa B NUYHbIN
kabunHeT PecnybnmkaHckoro noprana.

2.3.3. o BbIbopy 3asBUTENA pesynbTaT NpeaocTaBrieHns MyHULMNAnbHOW YCryru
Bolaaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa SNEKTPOHHONO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBEepeHHOro neyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMy4YMTb pe3ynbTaT MNpPefoCTaBneHus MyHULMNanbHON
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeYeHMe Cpoka [OeWCTBUSA pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.



2.4. Cpok npegocTaBneHns MyHUUMnanbHOW yCnyru, B TOM Yncrne ¢ y4eToM HeobxoammMocTu
obpalleHnsa B opraHnsaunm, ydacTByoLMe B NpegoCTaBneHm MyHUUUNanbHOM yCrnyrm, Cpok
NMPUOCTaHOBIEHMS NPEeLOCTABNEHNS MYHMLMNANBHOW YCyr B Criydae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblgaun (HanpaeBneHus) AOKYMEHTOB, ABMSOLNXCA pe3ynbTaToM NpeaoCcTaBneHuns
MYHULMMNANbHON yCnyru

2.4.1. MyHnuunansHas ycnyra npepoctasnseTca He no3gHee 30 AHen co OHA
npegocTaBneHns JOKYMEHTOB.

2.4.2. TlpuocTaHoBreHWe cpoka npefocTaBneHus MyHUUMNAnNbHOW YCNyru He
npeaycMOTpPEHO.

2.4.3. HanpaBneHve [JOKyMeHTa, SBRSIOLWErocs pesynbTaToM MpegocTaBrneHus
MyHMLMNAanbHOW ycryrn B (popme 3MNeKTPOHHOro AOKYMEHTA, 3asBUTEN0 OCYLLEeCTBMNSETCH B
AeHb 0POPMIIEHUS U perncTpaumm pesynbtata NnpeaoCcTaBneHns MyHUUMNansHON yCnyru.

2.5. NcyepnbiBatoLwmm nepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMM NPaBOBbLIMW akTamu AN NpefoCcTaBneHus
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble sBRsTCA HeobxoaMMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHULMNAaNbHbIX YCNyr, nognexatmx
npeacTaBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTeNem, B TOM Yucre B
3NEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ing nony4yeHus MyHMUMNanNbHOW yCryrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI BHE 3aBUCUMOCTM OT KaTEropmm n OCHoBaHMsi 0bpaLleHns:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIKA NUMYHOCTL (He Tpebyetca B crnydyae obpalwieHus
nocpeactesom PecnybnukaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOLWMA NOMIHOMOYNS NpeacTaBUTeNs 3asiBUTENs, B crny4vae
obpalleHnsa 3a npefocTaBneHMeM MyHULMNAnbHOW yCnyrn npeactaBuTens 3assutens (He
TpebyeTca B criydyae obpalleHus 3aKoHHbIX NpeacTtaBmTenen uandeckmx nuy);

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHoOM HocuTene (npunoxeHume Ne 3 K HacToswwemy
agMUHUCTPATUBHOMY perfamMmeHTy);

B QIEKTPOHHOW (popme (3anornHseTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEEHMN B O3NEKTPOHHYIO OopMy 3asiBNeHusl), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.7 aOAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpeactsoM EamHoro noptana, PecnybnukaHckoro noptana;

4) [OKYMEHTbI, NoATBEPXAatoLmMe CoOCTaB CeEMbU 3aABUTENS:

CBUAETEeNbCTBa O roCyAapCTBEHHOW PErucTpaumm akTOB rPaK4aHCKOro COCTOSIHMS,
BbldaHHblE KOMMETEHTHbIMW OpraHamMm MHOCTPAHHOIO rOCydapcTBa, U MX HOTapuarbHO
yOOCTOBEPEHHbIV NepeBo Ha PYCCKUN A3bIK;

cBugeTencTBa 06 YCbIHOBMEHWW, BblAaHHblIE OpraHamMu 3anucy akToB rPaXKaaHCKOro
COCTOSIHUSI UM KOHCYNbCKUMK ydpexaeHuammn Poccuinckon ®enepauuu;

AOKYMEHTbI, BblAaHHble (0OpPMIEHHbIE) OpraHaMn JO3HAHWS, CneacTeus nmbo cyaom
B XO4e MpOM3BOACTBA MO YrofloBHbIM Aenam, OOKYMEHTbl, BblgaHHble (OOPMIIEHHbIE) B
Xo4e rpagaHcKoro unn agMMHUCTPAaTUBHOIO CyaonNpou3BoacTBa NiMbo Ccyaonpom3BoacTBa B
apObuTpaxHbIX cydax, B TOM 4YuChe pelleHus, NpUroBopbl, ornpeaeneHuss 1 nocTaHoBIEHUSN
cynoB obLuen rpucankunmn n apbuTpakHbIX Cyao0B.

5) OOKYMEHTbI, faloume OCHOBaHME OTHOCUTb 3asBUTeNnsd NUBo uneHa ero cembn K
KaTteropum rpaxkaaH, MMetoLLMxX NpaBo Ha NpeaoCcTaBEHNE XUIOro NnomeLLeHNa BHe odepeaun
B COOTBETCTBMM C XUNULLHBIM 3aKOHOL4ATENbCTBOM:
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MeAMUMHCKas crnpaBka U3 MeOWUUHCKOW OopraHvsauun - rnpuv Hanmyum B CcOCTaBe
CeMbM rpaxgaHuHa 60nbHOro, cTpagaroLero Tshkenon opmon XpoHn4eckoro 3aboneBaHus,
npu KOTOPOM COBMECTHOE MPOXUBAHUE C HUM B OAHOW KBApTUPE HEBO3MOXHO, MO NEPEYHIO,
yTBEpPXOEHHOMY YNOAHOMOYEHHbIM [MpaBuTenbcTBOM Poccuinckon depepauuu
dreaiepanbHbIM OpraHoM UCMONHUTENBHOM BNacTy;

crnpaBKka U3 OpraHoB OMEKM W MonevyuTenbCTBa O Ha3Ha4YeHUW onekyHa - B criyvyae
noanucaHnsa 3asiBfieHNUss O TMPUHATUM Ha Yy4yeT OMeKyHOM, [OEeWCTBYHLWMM OT WUMEHMU
HeJeecnocobHOro rpaXxaaHuHa;

6) NpaBoycTaHaBnMBawLWMNe [OOKYMEHTbl Ha OOBLEKTbl HEeaBWMXKMMOCTW, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HeOBUXUMOCTMU;

7) 006a3aTENbCTBO COBEPLUEHHONETHUX 4YNeHOB cembn 06 ocBOOOXAEHMM nocne
NONyYEeHNsT XNNOro NMOMeLLEeHNs paHee 3aHMMaeMon Nolaam Ha YCrnoBusX CouuaribHOro
HanMa, 3a UCKMIOYEHNEM CriydaeB NpefoCTaBreHUs XUMNOro NoMeLleHna B OOMNOMHEHNe K
UMEIOLLEMYCS KUITOMY NMOMELLEHNIO.

2.5.2. B cnyyae ecnu 3asBuTenb MpPU3HaAH ManoMMyLwMM OOHOBPEMEHHO C
AOKYMEeHTamMu, npeaycMOTPEHHbIMU MyHKTOM 2.5.1 agMUMHUCTPaATMBHOIO perfameHTa,
npefoCTaBNAITCA crieayroume JOKYMEHTbI:

1) cnpaBka 06 o00yyeHun B  oOpasoBaTeslbHbIX  OpraHuM3auusix  CcpegHero
npodeccuoHanbHOro uUnu Bbicwero obpas3oBaHWA B criydae OOy4YeHUs YNEeHOB CeMbW
3aaBUTENA B TaKMX OpraHn3aumsx;

2) cBeleHns, cogepxallumecs B KHUre yyeta LOXOLOB U PacxXofdoB U XO3SNCTBEHHbIX
onepauun WHAMBUAYaANbHOrO MpeanpuHMMaTtens, MNpUMEHSAOWEro Kak obLwy, Tak U
YNPOLLEHHYHO cucTemy HanoroobnoxeHuns, cuctemy HanoroobnoxeHns ans
Cenbxo3ToBaponpomsBoanTenen (e4mHbii CENIbCKOXO3ANCTBEHHbIN HANOr);

3) NnepBUYHbIE YYeTHble [OOKYMEHTbI, MOATBepXAallimMe pacxodbl 3a pacyeTHbIN
nepvog MHAMBUAyanbHbIX NpeanpuHMMaTtenen, B cryvyae ecrnv o6bekToM HanoroobnoxeHus
ABMSOTCA JOX0Obl, HE YMEHbLUEHHbIE Ha BENTMYUHY COOTBETCTBYIOLLNX PACXOA0B;

4) cornaweHune (OOroBop) Mexay YrneHamm KpecTbsiHCKOro (bepmepcKoro) xo3samcTea
O pacnpegenieHMn nroAoB, MPOAYKUMM M OOXOO0B, KOTOpble MOfyvyeHbl B pesynbTaTte
AEATENbHOCTM 3TOr0 X0O3ANCTBA B CriyYae ecrv YneHbl CEMbM 3asBUTENS ABMASIOTCH YneHaMu
TaKoro X03snCcTBa;

5) oT4eT cyObekTa OLEHOYHON [OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLbIX CPEencTB,
HaxoOdAWMXCA B COOCTBEHHOCTWU rpaxAdaH, MNPU3HaHHbIX HYXOAWUMUCA B KUMbIX
NMOMEeLLEHNSX.

6)

2.5.3. B cny4yae ecnu B TeyeHue pacHeTHOro nepuopa YneHbl CEMbU UNU OAMHOKO
NPoXMBaLWMA 3aaBuTENb ObINN BbiHYXAEHbI NPOAaTh UMYLLECTBO, BXOAsllee B nepeyeHb
UMyLLLECTBA, MOANEXallero HanoroobsIOKEHNIO U yYUTbIBAEMOro ANA NPU3HAHWUS rpaXaaH
ManoumMyLmmMmn, npPeacTaBnAlTCA [LOKYMEHTbl, MNOATBEPXKAANLIME MNPUYUHY NPOLAXKM
(onnaTta CpoYHOro MeaMLMHCKOro fieYeHns, 4OPOroCTOSALLMX NeKapcTB 1 Ap.).

254. Tlpn HanuuMm nNaeHaKoMNEeHUN B KUIULLHO-CTPOUTENbHbLIX W rapaxHbIX
KoonepaTuBax 3asiBUTeNneM MpeacTaBnsalTCca CBedeHUss O CTOMMOCTM  yKa3aHHbIX
naeHakonsieHnn, 3aBepPEHHbIE XUITULLHO-CTPOUTESIbHBIMU, rapaXkHbIMU KoonepaTuBaMu.

2.5.5. B cnyyae ecnu 3asiBUTENb OTHECEH K onpeaeneHHon eaeparnbHbIM 3aKOHOM,
ykazom [lpeangeHta Poccuickon depepaumm unm 3akoHoMm Pecnybnuku TartapcTaH
KaTeropum OOHOBPEMEHHO C [OOKYMeHTaMu, npeaycMOTpPeHHbIMW  nyHKToM  2.5.1
agMWHUCTPATUBHOIO perfiaMmeHTa, HeobXoaANMbI JOKYMEHTbI, NoATBEPXAaloLmne OTHOLLEHNE
rpaxkgaH K MHon, onpeneneHHon denepanbHbiM 3aKoHOM, yka3oM [NpesunaeHTta Poccuiickon
depepaumm nnu 3akoHoMm Pecnybnvkn TaTtapctaH kaTeropuu, umerowen npaBo ObiTb
NPUHATON Ha YYET B KA4YeCTBEe HYXOAKLLMXCS B XUMbIX NOMELLEHUAX.

2.5.6. 3agBneHne wn npunaraemMmble [LOKYMEHTbl MOryT OblTb npeacTaBrieHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 criegyowmx cnocobos:
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1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BUOE INEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTA 2.5.7 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpencteom EanHoro, PecnybnvkaHcKkoro noprana B 3NeKTPOHHON dhopMme;

3) B OpraH NUYHO WNIM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3asiBneHne v npunaraemble JOKYMEHTbI, MPWU HanpaBreHnn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.7. 3aseneHve npu  HanpaeneHunm nocpeactesom  EamHoro  noprtana,
PecnybnvkaHckoro noptana nognucbiBaeTcsa NPOCTON 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nony4yeHns nNpocTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1, noanyHkte 5 nyHkta 2.5.2 agMWHUCTPATUBHOIO
pernamMmeHTa, 3aBepseTcs YCUNEHHOMN KBanuuumpoBaHHoOM noanucbLIo nuu,
YNOMHOMOYEHHbIX Ha CcO34aHMe W nognucaHve TakuxX [OOKYMEHTOB, B TOM 4ucne
HOoTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl [OOKYMEHTOB), npwunaraemble K
3asiBMEHN0, B TOM YUCEe OOBEPEHHOCTU, HanpaenawTca B Buae dannos B hopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauyecTBO npefoctaBnsiemMblX 3EKTPOHHbBIX [AOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.8. 3anpewiaetcs TpeboBaTtb OT 3asBUTENS:

1) npencraBneHnst OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LEUCTBUN,
npeacTaBfeHne unM  OCYLWECTBIEHME KOTOPbIX HEe npeayCMOTPEeHO HOPMaTMBHBIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMmn  OTHOLLIEHUS,, BO3HMKaKWmMe B CBA3UM C
npegocTaBneHnemM MyHULMNANbHOM YCIyru;

2) OCyLWecCTBMNEeHNs OEUCTBUN, B TOM 4UCME COrnacoBaHuWni, HeobGxoaumbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHNEM B MHble FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MUCKIYEeHUEM MNosyYeHus
yCnyr n nonyyYyeHus AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBfsieMblXx B pesyrnbTaTe
NpeaoCcTaBfeHNsa TakuxX YCNyr, BKMOYEHHbIX B MepeydHu, ykasaHHble B 4Yactu 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoaumbIX 1 0Ba3aTernbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBannCb MNpuM MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoouMbiX ANns npefocTaBneHns MyHuumMnanbHon ycnyru, nmbo B
npegocTaBfeHMM MyHUUMNANbHOW YCIYIn, 3a UCKMOYEHNEM CNeayoLWmnX Cryvyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacalouMxca
npeaocTaBnNeHns MyHULMNANbHOW YCryri, nocre nepBoHa4YanbHOW nodayv 3asiBNEeHusa o
npegocTaBfeHnn MyHULMNanbHON YCNyru;

6) HanuMune owmnboK B 3asiBEeHMM O NPEeAOCTaBNEHUN MyHUUMNANbHOW YCIyru u
AOKYMEHTax, MNOAAaHHbIX 3asdABuMTEneM Mocfe nepBOHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMbiX Ans npedocTaBneHus MyHuuunanbHon ycnyru, nuvbo B
NpeaoCTaBNEHNN MyHULMNANbLHOW YCNYrM U HE BKIOYEHHbIX B MNpPeACTaBMEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WAW M3MEHeHue WHopmauuu nocne
nepBOHavyanbHOro oOTka3a B MNpuUeMe [OOKYMEHTOB, HeobxoauMblX Ons npeaocTaBneHus
MyHMUMNanbHONM ycnyru, nnbo B npefoCcTaBneHm MyHUUUNansHOM YCyru;

) BbiIBfIiEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
unu npoTmBonpaBHOro aencteuns (6esgenctensa) aosmkHocTHoro nuua Oprana, paboTHuka
M®L, npw nepBoHayanbHOM OTka3e B nNpuemMe [JOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBeHnn MyHULUNAnNsHOW yCcnyru,
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O 4YemM B NUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHAYanbHOM
oTKase B NpMemMe LOKYMEHTOB, He0b6XoaUMbIX AN1S NPeAOCTaBeHNss MyHULMNANbHOM YCNyri,
yBEe4OMINSETCA 3a8BUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBMNeHHble Heyao0bCTBa;

4) npepocTaBneHnss Ha OyMaxHOM HocuTene [AOKYMEHTOB M MHdopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takume [OOKYMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUMEM
NpeaocTaBneHNss rocyfapCTBEHHONW WKW MYHUUMNANbHOW  YCIyrM, W WHbIX CRy4vaes,
yCTaHOBMEHHbIX heaeparnbHbIMK 3aKOHaAMM.

2.6. VicuepnbiBaoLmii nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaBOBLIMU akTamMu ANsi NpeaoCTaBNeHNs MyHULMNAnbHOM YCryr, KoTopble
HaxoaaTCcs B pacnopskKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHust U NOABEAOMCTBEHHbIX FOCYapCTBEHHLIM OpraHaM UM opraHaMm MeCTHOro
camoyrnpaBrneHusl opraHn3aLumnin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke
cnocobbl NX NoNyvYeHNst 3asiBUTENSIMI, B TOM YMCIE B NEKTPOHHOM dhopMe, NOPSAoK X
npeacTaBreHns; FrocyAapCTBEHHbIN OpraH, opraH MeECTHOIO caMoynpaeneHus nnbo
opraHusauusi, B pacnopsikKeHUM KOTOPbIX HAXOAATCSA AaHHbIE JOKYMEHTbI

2.6.1. MNony4yatoTca B pamKax MeXXBeJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Bbinnuckn na EQNHOro rocygapCTBEHHOMO peecTpa HeaBmxkumocTu (ganee - EMPH) o
npaBax OTAENbHOro Nuua Ha nmeslmnecs (MMeLMeCs) y Hero 06bLEKTbI HEABUMXMMOCTU Ha
Tepputopun Poccuinckon Pepepaumm Ha 3asBUTENS, YNIEHOB €ro CeEMbM U BCEX rpaxaH,
3aperncTpupoBaHHbIX BMECTE C HUMM.

2) Boinuckn n3 EMPH o nepexoge npaB Ha OO6bEKTbl HEABMXUMOCTU Ha 3asiBUTENS,
YIEHOB €ro CeEMbU U BCEX MPaXkaaH, 3aperMcTpupoBaHHbIX BMECTE C HUMM.

3) Bbinnckun ns EMPH 06 0CHOBHLIX XapaKTepucTMkax 1 3apermcTpupoBaHHbIX NpaBax
Ha 00BbEKT HeABMXUMOCTW.

4) CBegeHus 0 NOCTAHOBKE Ha y4YeT B HAroroBom opraHe gpuaunyeckoro nuua (MHH).

5) CBedeHus o cTpaxoBoM HOMepe nHanBuayansHoro nuuesoro cdeta (CHUIC).

6) CBegeHus o pasmepe BbiNnaT 3acTpaxoBaHHOMo nuua.

7) CBegeHus B obbeme cBuaeTeNnbCTBa O POXKAEHNN.

8) CBeaeHus B 06beme cBnaeTenbCTBa O 3aknyeHun dpaka.

9) CBeaeHus B obbeme cBnaeTenscTBa 0 CMepTH.

10) okymeHT, cogepxawimi ceegeHmst 060 Bcex rpaxaaHax, 3apermcTpupoBaHHbIX MO
MECTYy XWTenbCTBa, C YyKasaHuMeM afpeca, AaTtbl pernctpauumn rpaxgad, AaTbl Bblgaudn
AOKYMeHTa Ha npefocTaBisieMoe Xurnoe nomeLleHue;

11) ®uHaHCOBbLIN NIMLUEBOM CYET C YKa3aHMEM XWUMon u obuien nnowagn Xuoro
noMeLLeHNs 1 aaTbl Bblgauyn Ha NpefoCcTaBnseMoe XUrnoe nomeLleHue.

Cnocobbl nony4yeHnsa 1M Nopsgok NpeacTtaBneHus AOKYMEHTOB, KOTOpble 3asiBUTESb
BrpaBe npencraBuTb, onpedeneHbl NyHKTOM 2.5.6 HacTodwero pernameHTta. 3anpeliaeTcs
TpeboBaTb OT 3aABUTENS BblLLENEPEYMUCIIEHHbIE AOKYMEHTbI, HAXOASLWMECS B PACNOPSKEHUN
rocygapCTBEeHHbIX OpraHoB, OpPraHOB MECTHOro caMoynpaBSieHUs U UHbIX OpraHu3aumi.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb [OOKYMEHTbl (CBedeHusl), YKasaHHble B
nognyHkrtax 1 - 9 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popmMe 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHON KBanndunumpoBaHHOM noannucbto nmu,
YNONMHOMOYEHHbIX Ha cO34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeACTaBfeHNe) ykasaHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa opraHamy rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro caMoOynpaBrieH1s, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HE MOXET SBMATbCA
OCHOBaHWeM Ans oTkasa B NpefoCTaBNeHUn MyHULMNAansHOM YCnyru.
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2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, yKasaHHblX B MyHKTe 2.6.1
agMUHUCTPATMBHOIO  perfiamMeHta opraHoB W  oOpraHuMsauun, He npencTasBuBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble W HaxoddwMnecs B pacropsikeHun
OOKYMEHT WNU CBeAeHus, noanexar agMWUHUCTPaTUBHOW, OUCUMMNIMHAPHOW WM MHOWN
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTeNnbCcTBOM Poccuinckon ®eagepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noagTeepxgalrline BHECEeHWe 3asiBUTenieM nnatbl 3a npefocTaBneHne MyHuUMnanbHOW
YCNyrn, Haxogdawmnecs B pacrnopsiKeHUUM rocydapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfneHus N NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam unvM opraHaMm MecTHOro
camMmoyrnpaBneHns opraHMsauun.

HenpencrtasneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBedeHWUd, KoTopble
HaxogAaTCA B pacrnopsbkeHUM  roCydapCTBEHHbIX  OpraHoB, OpPraHOB  MECTHOrO
camoynpasneHus 1 noaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camMmoyrnpaBfneHuUss opraHusaumn, He 4HABNAETCA OCHOBaHMEM AN OTKasa 3adABuUTENto B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBatoLLmMil NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuSIMM [N OTKa3a B MNpUMEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBNeHnUs MyHULMNANbHON YCyru, SBRASOTCS:

1) npeAcTaBneHHble 3a8BUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U uchpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBIEHHOM 3akoHogaTensCTBOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHOPMAUMIO W CBEAEHUS, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOOKYMEHTbl WM CBEOAEHUS yTpaTUM CUITy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTENs 3asBUTENS, B cnyyae obpalleHust 3a npenocTaBneHneM MyHUMUMNanbHON
YCryrn ykasaHHbIM JIULIOM);

4) nogava 3asdBNEeHUs O NpPeaoCTaBfEHUN MyHULMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXoauMbIX Ons NPeaoCTaBfeHns MyHUUMNANbHOW YCnyru, B 9SNEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbIX TPebOBaHWUI;

5) HekoppekTHoe 3anofiHeHne obsa3aTefibHbIX nonen B popMe 3asiBfieHusl, B TOM
ynucrie B MHTEpPAKTUBHOM dopMe 3asBrneHus Ha EguHom nopTtane, PecnybnukaHckom
nopTane (He4OCTOBEpPHOE, HEMOSHOE, NIMBO HeNpaBUNbHOE 3anosiHEHKE);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

7) 3agBneHne O NpeaocTaBneHnn yCnyrm nogaHo B OpraH rocygapCTBEHHOW BriacTw,
opraH MEeCTHOro camMoynpaBfieHUsl UNn opraHmsauuio, B NMOSTHOMOYMUSA KOTOPbLIX HE BXOAUT
npegocTaBfieHne MyHUUMNanbHOW YCIyri;

8) HecobntogeHe yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 3MeKTPOHHOWM NOANUCKUY YCIOBUIA NPU3HAHUSA OENCTBUTENBHOCTY,
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. lepeyeHb OCHOBaHUM ONsl OTKa3a B NPUEME AOKYMEHTOB, HEOOXOoaUMbIX Ons
NOSTly4YEHMST MYHULMNANBHOW YCIYTn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkasze B npuvemMe OOKYMEHTOB, HEOOXOAWMbIX AMns MOonyyYeHus
MYHUUMNANbHOW YCNYrn, C yKa3aHMEM MNPUYMH OTKas3a, oopmnsieTca B COOTBETCTBUM C
dopmon, yctaHoBrieHHOM B npunoxeHun Ne 4 k HacTosweMy PernameHTy, nognucbiBaeTcs
YCUNEHHON KBannuuUUMpPOBaAHHON SNEKTPOHHOW MOAMNUCBbID B YCTAHOBIEHHOM Mopsake
YNONHOMOYEHHbIM OOMMKHOCTHBIM fiuom OpraHa (OpraHom), U HanpaensgeTcsa 3asBUTESIO B
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NMYHbIN KabuHeT EpumHoro, PecnybnukaHckoro noptana n (unv) B MOL, B AeHb NpUHATUSA
pelweHns o6 oTkase B Nnpueme JOKYMEHTOB, HEOOXOAUMbBIX NS NOMYyYEHUA MyHUUMNANbHON
ycnyru.

2.7.4. 3anpewiaetca OTKasbiBaTb B MpuMeEME 3asiBEHUA U WHbIX [AOKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHNa MyHULMNAnNbHOW yCryri, B Cnydae ecnv 3asiBfieHne U
OOKYMEHTbI, Heobxoaumble ANd nNpefoCTaBfieHUs MyHULMNAnbHOW YCryrn, nogaHbl B
COOTBETCTBUM C WH(popMaUMeEn O Cpokax W nopsake npefocTaBieHUss MyHULMNANbHON
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VcuepnbiBatowwum nepedeHb OCHOBaHUM 1 NPUOCTaHOBMEHUS UK OTKa3a B
npefocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHOBaHuWM A1 NPUOCTAHOBEHUST MyHULMNANBHOW YCNYrn He NpeayCMOTPEHO.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTn:

2.8.2.1. NcuepnbiBalowmii nepeyeHb OCHOBaHUW [Ofs OTKa3a B MpedocTaBrieHun
MYHULMNaNbHOIo UMyLLIECTBa B apeHy, 6e3Bo3me3gHoe Nosib3oBaHue:

1) HenpenctaBneHne OOKYMEHTOB, NpunaraemMblX K 3adBEHNI0, YKa3aHHbIX B NMyHKTe
2.5 HacTosLLero perfnameHTa;

2) Hanuuune B goKymMeHTax, NpeAcTaBrieHHbIX rpaXgaHamu, HeoCTOBEepHOM u (1nn)
HenonHon NHdopmaunu,

3) OTcyTtcTBME Yy rpaxkgaH OCHOBaHUM ANS NPU3HaHUS ManovMYyLLMMKU C Y4ETOM UX
UMYLLLECTBEHHOTO MOSIOXKEHUS;

4) OTcyTcTBME Yy rpaxgaH OCHOBaHUMA ANSA MPU3HAHUA HYXXOALWUMUCA B KUMbIX
nomeLLeHNsx, NpeaocTaBnaemMblx No 4OroBopamM coumnarbHOro Hamma;

5) OTBeT rocygapCTBEHHOr0 oOpraHa, opraHa MeCTHOro camoyrnpasfeHus,
opraHusauum Ha MeXBeOMCTBEHHbIV 3anpoCc CBUAETENbLCTBYET 06 OTCYTCTBMM AOKYMEHTA U
(vnn)  uHdopmauMn, HeobXoouMbIX AONns NPUHATUA rpaxgaH Ha ydeT B KayecTBe
HY)XOQKOLWMXCA B KUMbIX MNOMELLEHUAX, €Cnv  COOTBETCTBYHOLMN OOKYMEHT He Obin
npeacTaBneH 3asBuTenieM no cobCTBEHHOW WHULMATMBE, 32 WUCKITIOYEHUWEM CryyaeB, ecnu
OTCYTCTBME TaKMX 3arnpalimBaemMblX JOKYMEHTa WUnn WHopmauumn B pacnopskKeHUn Takux
OpraHoB UNV opraHuM3aunin noaTeBepXxaaeT NpaBO COOTBETCTBYHOLLMX FpaXaaH COCTOATb Ha
yyeTe B Ka4eCTBe HY>KOAOLMNXCH B XUMbIX MOMELLEHUSIX;

6) [MpegctaBneHbl M (UMW) nornyveHbl MO 3anpocy [AOOKYMEHTbl, KOTOpble He
noaTBepXaatoT MpaBo rpaxgaH COCTOATb Ha ydeTe B KayecTBe HYXXAAKLWMXCA B KUMbIX
nomMeLLeHnsXx;

7) He wuctek YyCTaHOBMEHHbIA 3aKOHOAATENbCTBOM CPOK CO [AHA COBEpLUEHMS
rpakgaHamu SENCTBUN, B pe3ynbTaTe KOTOPbIX YKa3daHHble rpaxgaHe MoryT ObiTb NpU3HaHbI
HYXXJaIOLWUMNCS B XUMbIX NOMELLEHNAX.

2.8.3. MNepe4veHb OCHOBaHMM A5 OTKasa B NpeaoCTaBfeHUn MyHULMNanbHOM YCIyrn
ABIISETCHA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPeAOCTaBfEHUN MYHULMNAnbHOW YCNyrn B
crnyyae, ecnu 3asiBneHMe O [MpefocTaBfieHUM MyHUUMNAnbHOW YyCryrm rodaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI UM MHOWM nnaThl,
B3MMaeMOM 3a NpeAoCTaBNeHne MyHULMMNANbHOW YCnyrn

MyHuuMnaneHas ycrnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBe.

2.10. MNepeyeHb ycnyr, KoTopble SABMATCA He06X0AMMbIMU U 06S3aTeNbHLIMKU ANs
npeaocTaBneHnst MyHULMNanbHbIX YCIyr U NpeaoCTaBnsSTCA opraHM3aumsamMm
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YNONMHOMOYEHHbBIMW B COOTBETCTBUN C 3aKoHoAdaTenb,cTBoM Poccunckon degepaunmn
aKcnepTaMu, y4acTBYOLWNMU B NpeaoCcTaBNeHnn NpeaycMOTPEeHHbIX YacTbio 1 ctaTbm 1
®epnepanbHoro 3akoHa ot 27 uona 2010 roaa Ne 210-93 «O6 opraHmnsaumm
npefocTaBneHnsa rocygapCTBEHHbIX U MyHULIMMNANbHbIX YCIyr»

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUSA B3VMaHWA NiaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABNAOTCA HeOH6XoAMMbIMU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 METOAUKE pacyeTa pa3sMepa Takon nnaTthbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUA B oMepeau npu nogade sanpoca o npefocTaBreHnm
MYHUUMNANbHOW YCryru, ycrnyru, NnpeaocTaBnsieMon opraHmM3aumnen, y4acTByoLEN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, N Npyu nosiy4eHuu pesynbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopjadye 3adBfeHUA Ha MNOMyYeHWe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpu nonyyeHun pesynbtata nNpeaocTaBNeHNs MyHUUUNANbLHOW YCnyru
MaKCuUMarbHbI CPOK OXXMAAaHUS B o4epen He OOSHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncrpaumm sanpoca 3asiButens o npegocTaBneHn MyHUUMNanbHom
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YnUCIe B 3NIEKTPOHHOU (hopme

2.13.1. MNpu nuyHom obpaweHmn B MOLl B AeHb nogayn 3aaBneHUs 3asiBUTENO
BblaaeTcs pacnucka ns AUC MOL, ¢ pernctpaynoHHbIM HOMEPOM, MOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. lMNMpn HanpaBneHun 3adBNeHUs nocpencTsomMm, PecnybnukaHckoro noprtana
3asBUTENb B AEHb Nogayu 3asiBfeHMsl noryvyaeT B NIMYHOM KabuHeTe PecnybnukaHckoro
noprtana M MO 3MEKTPOHHOW Mo4YTe YyBeOOMIEeHWe, MOATBepXaawuee, 4YTO 3asiBreHue
OTNpPaBIiEHO, B KOTOPOM YKa3blBaAlOTCH PErMMCTPALIMOHHBIN HOMEDP 1 AaTa Nogayvn 3asBrieHnus.

2.13.3. lNpu nmyHom oObpaweHun B OpraH B geHb NoJaun  3asaBreHUs
YNONMHOMOYEHHbIM OOSMKHOCTHbIM nmuom OpraHa 3asBuTEN0 BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW ANl  OKa3aHus
roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYr, C perMcTpaunoHHbIM HOMEPOM, OaTOMN Nogauyun
3asiBMeHNs N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyH1uuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCyru, MHOPMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsi NPeLOCTaBNEHUS KaXa0n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
WMHopmauumn o Nnopsake NpegoCTaBneHns Takom yCryrn, B TOM Yucne K obecnevyeHunio
AOCTYNHOCTU ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparnbHbIM
3aKoHO4ATeENbCTBOM U 3aKkoHOA4aTeNnbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOM YCYrM OCYLIECTBASETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.
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MecTa npuema 3assutenen obopyaytotca Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon degepauum o
coumnanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenAaTcTBEHHOro [oCcTyna K MecTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBaANWOOB K  MECTY
npeaocTaBneHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUNHass WHgopmauua o nopsiake
npefocTaBfeHns MYHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNA0B;

3) conpoBOXOEHME WHBaNMOOB, WMEKLNX CTOMKME pacCTpoMCcTBa YHKLMM
3pEHUs U CaMOCTOSATENBbHOMO NEPEABMKEHMNS], U OKa3aHWe MM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NEpPeABMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6BbEKTHI N BbIXO4a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKMN N3 HETO, B
TOM YMCIEe C UCNONb30BaHMEM Kpecna-KomnsiCKu;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopmaumu,
HeobxoguMMbIx Ona obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHN NX XKN3HEOEATENbHOCTY;

6) gybnupoBaHne HeobxoguMmMoW AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbIMU pPeNbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoaymka n tudnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuUU OOKYMEHTa, NoATBepXaatollero ee
cneunanbHoe obydeHue M BblgaBaemMoro no opmMe u B NOpsiAKE, KOTOPbIE YCTAHOBIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbI AOOKYMEHTa, NOATBEPXAAKLEro
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsAKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOpPbIX OCYLleCTBNAEeTCs nNpeaocTaBfeHne  MyHWUunanbHOW  ycryrM, W CpeacTs,
NCNonb3yeMbiX NPU MNpPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfiameHTa, MNPUMEHSIOTCA K
obbekTtaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLlegwmnmM MogepHM3aumto,
pekoHCcTpykuuto nocne 1 uona 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N Ka4yecTBa MyHMUMNANbHOW yCnyru, B TOM 4Yncne
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKn Npy NpeaocTaBneHnm
MYHULMMNANbLHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHnst MHhopMaumm o
XoA4e NpeaocTaBnNeHNsa MyHULMNANbHOW YCAyr, B TOM YMCIE C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOSOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXXHOCTb
Nony4YeHnss MyHUUUNanbLHOM yCrnyrm B MHOFOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULMNANbHLIX YCyr (B TOM Yncne B NONIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasrieHusi, No BblIbopy 3aaBuTENs (3KCTepPPUTOPUAnbHbIN NPUHLMM),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCIYr B MHOTOMYHKUMOHAMNbHbIX LIEHTpax NpeaocTaBneHuns
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. TlokasaTenammu [OCTYNHOCTU MPeAOCTaBfEHNA MYHULMUNANbHOW YCIyrn
ABMAIOTCA:
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pacronoXeHHOCTb MOMeLLEeHUs, B KOTOPOM BedeTCcs NpueMm, Bblgaya OOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLEeCTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwen unHGPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUUNanbHOM yCnyrn Ha MHPOpPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve nomoLM MHBanNuzam B npeogorieHun 6apbepoB, MeLLarLWmMX MonyyYeHuto
UMW yCnyr HapaBHe C APpYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa NpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUSt JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHuns pesynbtata MyHUUMNANbHON yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3anmogencTeune 3assutens ¢ padotHukammn OpraHa unn MOL npu npegoctasneHum
MYHULUMMNANbHON YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unu MOLL B dhopme ak3emnnspa 3NeKTPOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTEeNnbHOCTb OAHOMO B3aMMOOEWUCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npuv NpegoCcTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpedoCTaBfeHUs MyHUUUNAanbHOW YCRyrn C
NMOMOLLbLID  YCTPOMCTB  MOABWXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauus 0 xoae npeaocTtaBreHna MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B Oprane, MOLIL.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asABUTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTapcTtaH no
3KCTEPPUTOPUANbHOMY MPUHLAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre y4nTbiBaoLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaocTaBfisieTcs N0 aKCTEpPUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpwn npepocTaBreHUN MyHUUMNANBHOMW YCYrM B 3MEeKTPOHHOW dhopme
3asiBUTENb BNpaee:

1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom nopTane;

2) nopgatb 3asBreHWne O npefoCTaBNEeHUM MyHUUMNansHOW YCnyru u UHble
AOKYMEHTbI, Heobxoaumble ONnS NpefoCTaBfeHus MyHUUMnanbHOW Ycrnyru, B TOM 4ucre
AOKYMEHTbl U MHGOPMaUMIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeMm EguHoro, PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 3NEKTPOHHOW hopMe;
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4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHNs MyHULMNANbHOW yCNyru;

5) nonyunTtb pesynbTaT NpefoCTaBfeHns MyHUuunanbHOW ycrnyrm B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha pelweHne n gencteme (besgencteme) OpraHa, a Takke €ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX ciyxawux nocpencrtsoMm PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTeMbl, obecnevnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n aenctenni (6e3nencrams),
COBEPLUEHHbIX NMPU NPeaoCcTaBleHnn rocyaapCTBEHHbIX U MyHUUMNAMbHbIX YCNYr opraHamu,
NpeaoCcTaBNAWMMN FOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYIMK, WX OOSDKHOCTHbIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMA CITyXXaLLUMMM.

2.16.2. dopmupoBaHue 3adBfEHUs OCYLLEeCTBNAETCH MNocpeAcTBOM 3arofiHEHUN
3NEKTPOHHOM  opMbl  3asBneHuss Ha EamHom, PecnybnukaHckom noptane 6e3
HeobXoaMMOCTM AOMNONHUTENBHOM Nodaydn 3asBNeHns B Kakon-nnbo nHom opme.

2.16.3. Npwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUST M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCcTaBNeHns ycnyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW 3NEKTPOHHOMN
dopmbl  3asaBreHns npu obpalweHun 3a ycryramu, npeanonaralwmMMn  HanpasrieHue
COBMECTHOIO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBNeHns;

4) coxpaHeHVe paHee BBEeOEHHbIX B 3NEKTPOHHYK (bopMy 3asBfeHUs 3HaA4YeHUn B
nobo MOMEHT MO XenaHu Nonb3oBaTens, B TOM 4Yucrie Npu BO3HUKHOBEHUWN OLLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (hOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn anekTpoHHOW bOpMbI 3asiBeHNA 40 Hayana BBo4a CBeAeHUN
3asiBUTENIEM C MWCNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECWA, wn ceBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEpPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3asBneHnsa 6e3 notepu paHee BBEAEHHOW MHOPpMaLNW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3asBMEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLl (nanee - 3anmncb) ocywlecTBASAETCS
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTENiO NpeaocTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty u Bpemsi B npefenax YCTaHOBMIEHHOrO B MHOMOQYHKUMOHANbHOM LIEHTpE
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHust 3TON AaThbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybnmkaHCcKoro
nopTtana 3sadBuTENO HeobXoAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damMmnumto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMSA CBeOEHUW, KOTOpble cooOWun 3assBuTens npwu
npeaBapuTEnbHON 3anucu, [OKyMeHTaM, MNpeacTaBfieHHbIM 3asBUTENeM MNpu  JIMYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb coobwmT
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aZlpec 3reKTPOHHOM MNOYThbl, HA YKasaHHbI agpec TaKke HanpaBnaeTcs MHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTtbl, BPEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapUTENbHAA 3anncb aHHYNUPYETCS B Crlydae ero HesiBKM
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS MAeHTUUKaLmMmM wn ayTeHTUdukaumm B COOTBETCTBMM C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuema, a Takke
npefocTaBfeHns CBedeHUN, HeobxoaumbiX Ans pacdeTa ANUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbIMOMHEHUA afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONMHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NMIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTU BbINOMHEHUs agMUHUCTPATUBHbIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBreHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asABUTENS;

2) NPUHATNE U PAaCCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NpeaCTaBMNeHHbIX 3asBUTENeM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) NnoAroToBKa pesynbTarta MyHULMNAanIbHOW YCyru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbtarta MyHULUNanbHON yCryru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSTHEHMS aAMWHUCTPATUBHOW npouenypbl SBRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBA3aHHLIM C MNpefoCTaBfiEeHMEM MYyHUUMMNANbHON
ycnyru.

HOMMKHOCTHBIM ~ NnuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npyn obpaweHnn 3assutena B OpraH - cekpeTapb (ganee - OOSMKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCS 3a KOHCyNbTauMen O Nopsgke M CpoKax
npegocTasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl KoHcynbTUpyeT 3aaBuUTENs, B TOM 4ucre Mo cocTtaBy, ¢opme
npeacraBnsgeMon LOOKYMeHTauMm v Jpyrum BOnpocaMm And MNOoSflydeHus MyHuumMnanbHOW
yCryru.

3agBuTenb  MOXET nonyuntb  uHOpMauui O nopsgke  npefocTaBrieHus
MYHUUMNANbHOW ycnyru Ha ouuymnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeAyp SABMSKOTCS: KOHCYNbTaLms
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyYeHnss MyHULUMNanbHOW YCyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbest B OpraH no TenedoHy U 3NeKTPoHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsiake u
cpokax MpeadocTaBneHuss MyHUUMnanbHOW Yycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsaemMon AOKYMEHTauMm W APYyrMM BOMNpoOcaM Afs MOMyvYeHUs MyHUumnanbHOW
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHNE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHMssMKU nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEHUe Tpex pabounx gHen co AHA NOCTynneHna obpalleHms.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLeayp SBMSAKTCS: KOHCYbTaumm
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANSA NONy4YeHnss MyHULMNanbHOW YCyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnnekrta JOKyMeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB Ns npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTens 3asButens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHMn MyHULMNAnbHOW YCIyrn U nNpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOMHOMOYMIA LA, NOAAOLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anosHAeT 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHuM LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaxHOM HocuTene, OCYLWeCTBNSeT CKaHWMpoBaHWEe MnpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxxaet B AUIC MLl fokyMmeHTbl, NpeacTaBneHHble B 3MEKTPOHHOW dhopMe v
3NEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asBNIeHNe N OpurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWUM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon ¢opme (B COCTaBe MakeTOB JNEKTPOHHbLIX Aefl) B TeYeHue OOHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoueayp SBMAITCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasfeHHble B OpraH, nocpeacTtBOM CUCTEMBbI
9NEKTPOHHOro B3aMMOOEeNCTBUS.
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3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHuMs MyHWUMNanbHOM Yycryrm B
3NeKTPOHHOM hopme Yepesd EanHbin, PecnybnunkaHckum nopTarn.

3.3.2.1. 3aaBuTtenb OnNs nogavn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnegywLwine OencTens:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble ANs NpeJoCcTaBeHns MyHUUMNanbHON yCnyru;

npuKpennseT AOOKYMEHTbl B 3MIEeKTPOHHOM popMe wunuM  3nekTpoHHble obpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noagTeepxagaeT akT O3HAKOMJIEHUS W Ccorflacnua € YCroBUSMW U NOPAOKOM
npegocTaBneHns  MyHUUMNanbHOW YCnyrM B  3reKTPoHHOW dopmMe (ycTaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3N1eKTPOHHOrO 3asiBeHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3fIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnaeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3NeKTPOHHOrO 3asBreHns);

9NEeKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCcs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHNA OCyLLeCcTBNseTcs
nocrne 3anofIHeHNsA 3aaBUTENEM KaXX4Ooro u3 nosien dnekTpoHHOW hopMbl 3aasrieHuns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO NOMs 3NEeKTPOHHOW (POopMbl 3asdBeHUs 3asBUTENb
yBEeOMINSAETCA O XapakTepe BbISIBIIEHHON OWNOKM 1 NOpsiaKe ee YCTpaHeHUs NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBrEHNS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MpoLeayp ABASIOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpefCcTBOM CUCTEMbI AM1IEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNfeHNe 3asiBMeHUs U WHbIX [JOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

HOMKHOCTHBIM ~ NnUuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNONIHEHME
aAMUHUCTPATUBHOW npouenypbl SBASETCA CcekpeTapb (ganee - [JOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, B Criyyae
obpaLleHunsa 3assutens c 3aasneHnem B Oprah:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  pernameHTa, nMpPOBEpPKY COOTBETCTBUA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpasneHnin);

3anonHset SNEKTPOHHYHO dopMy  3asBreHus B aBTOMaTU3NPOBAHHOM
WHOPMALUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHUsa roCyfdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npy nNpegocTaBneHun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OymMaxXHOM HocuTerne, OCYLEeCTBNAET CKaHMpoBaHWe npeAcTaBNeHHbIX
AOKYMEHTOB;
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pacrneyaTbiBaeT 3asiBfieHuE;

nepenaet 3asBUTENO HA NPOBEPKY M NoAnncaHue;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMatu3NpOBaHHYIO WMHAPOPMAaLMOHHYIO CUCTEMY, MpefHa3HaYeHHYIo
OS5 OKa3aHWsA rocydapCTBEHHbIX U MyHUUUNAIbHbLIX YCIYr AOKYMEHTbI, NpeAcTaBfeHHble B
3NEKTPOHHOM (bopMe UNN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT [MOAMUCAHHOE 3asiBNieHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblOaeT 3asaBUTESTIO PacnuUcky B NnpyuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHWM Onst OTKasa B NpyemMe JOKYMEHTOB JOHKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMISAET 3adABUTENA O Hann4Mm npenaTcTBun aAns
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bAcCHeHMeM copepXXaHus
BbIsIBMIEHHbIX OCHOBaHW 115 OTKa3a B NpMemMe LOKYMEHTOB.

3.3.3.3. [ormkHoCTHOe nunuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, mnocne
NOCTYNMEeHUs JOKYMEHTOB Ha pacCMOTpPEeHMe:

npuceBavBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni U craTtyc
«[lpoBepka OKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM Yucne MPUoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NEKTPOHHOM (DOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb INIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCroBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeactsoM obpatlleHnsa k EguHomy noptany (B cnyyae, ecnv 3asiButenem npencraBneHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMNUCaHHbIe YCUMEHHOM KBanuuuMpoBaHHOMN 3NIEKTPOHHOW
noanuncLHo).

Mpn HanMumnm OCHOBaHW, MPEOYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT [MPOEKT peweHuss o6 oTkase B MpuemMe [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyrn.

B cnyyae, ecnu B pesynbTaTte MNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
pelweHns o oTkase JOMmKeH cogepxaTtb NyHKTbl ctatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHUEM NS ero NpUHATUSA.

Mpoekt peweHnss o6 oOTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Ans
nNpeaocTaBfeHns MyHULMNAnNbHOW YCryrn, C ykasaHuMeM MpUYUH OTKasa (B cryvyae, ecnu
OCHOBaHMA ana OTkasa B MpuemMe [OOKYMEHTOB, HeobXoauMbliX Ans npefocTaBeHus
MYHMUMNANbHON YCIyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpueMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHpopMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MH(popmauuun, CBeOeHURn), KOTOopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeOOoBaHMIn), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMNEHHOM NOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHvne npoekta pelweHns o6 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOWM  YCRyrK,  OCYLIEeCTBASeTCA B MOpsiake,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPAaTMBHOIO perfnamMeHTa.

B cnyyae oTCcyTCcTBMA OCHOBaHMM [fOnd OTkasa B NpuemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYyHKTOM 2.7.1 aAMUWHUCTPATUBHOIO pernamMeHTa, OOMMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OfHoro pabodero OHA CO [OHSA
NOCTYNMEHUS 3asiBNEHUs, HanpaenseT 3asiBUTENI0, yKasaHHbIM B 3asBfeHMM crnocobom,
yBeJOMMNeHne O TMOCTYNneHnn 3asiBreHund, cogepxallee BXOOAWMA perncTpaumoHHbIN
HOMep 3asBrieHusi, OaTy norydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBneHHbIX K HEMY OKYMEHTOB, AaTy MnonyyYeHnsa pesynstara MyHUUUNanbHOW yCryru.
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3.3.3.4. MVcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
agMWHUCTPAaTUBHOIO pernamMmeHTa, npwv HaNUuUMM  TeXHUYECKOWN BO3MOXHOCTH
OCYyLLEeCTBNSeTC B aBTOMAaTU4ECKOM peXumMe C UCMNOoSib30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMMHUCTpaATUBHbIE npoueaypbl, YycTaHaBnvMBaemble MyHKToM 3.3.3
agMWHUCTPATUBHOIO perfiameHTa, BbIMOSHAITCA B TeYEeHUe ogHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3a8BMNEHNS HA PacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WU MPOEKT peweHna o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIYTu.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA agMUHUCTPATMBHON NpoLeaypbl ABNASETCS
nonyyYeHne [OOSPKHOCTHbIM  NUUOM  (PabOTHUKOM), YMOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
agMUHUCTPATUBHOM Mpoueaypbl, SBMSETCA CeKkpeTapb (ganee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeJOMCTBEHHbIX 3arnpoCoB).

3.4.2. [JOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB, OpMUPYeT W HanpaeBnseT B 9NeKTPOHHOW opMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpockbl O NPegoCTaBfeHnn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTn u (Mnn) NnoaABeAOMCTBEHHbIE OpraHam BnacTu opraHusauum
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHWMM 3amnpoCOB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3JNIEKTPOHHOrO B3auMMOLEWCTBUS, MNpeaoCTaBnsAloT
3anpalumBaemMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsAoT yBegoMIeHNst 06 OTCYTCTBUM
AOKYMEeHTa 1 (Mnn) mHpopmauun, HeobxoaumbIX Ans NpeaocTaBneHus MyHULMNAanbHON
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  MNpoueaypbl, YCTaHaBfMBAEMble  HAacCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUe NATU AHEW CO AHS MOCTYNNeHUs MeXBEeAOMCTBEHHOro 3anpoca B
OpraH WUnu opraHu3auuio, NpefoCcTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKM
noaroToBKM WM HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBEHbI
beepanbHbIMM 3aKkOHaMu, npaBoBbiMM akTamu [NpasutensctBa Poccunckon denepauum v
NPUHATBIMA B COOTBETCTBMM C doegeparnbHbiMU 3aKOHaMW HOPMAaTUBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatammn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SBNSAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPedoCTaBfAEHUs  MyHUUMNanbHOW  ycnyru, nmbo
yBegoMneHne o6 oTkase, HanpasrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [JOfmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarpaBfieHME MEeXBEeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBEeJOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ona  nNpegocTaBrieHus
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MyHUUMNanbHOW ycnyrn, nubo ysegomMmneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLunu;

npy HanuMynm OCHOBAHWUW, MNPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBNEHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBNeHnss MyHULMNansHOW YCnyru, C ykasaHuem MnpuyuMH oTkasa (B criydae, ecnu
OCHOBaHMA [Ons OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHMUMMNANbHON YCMNyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OKYMEHTOB [JOSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmMauun, CBeOEeHWNn), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
odoopMIiEHbl C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanpaBnNseTCs Ha corfiacoBaHune
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHToobopoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBASETCHS B NOpPSAAKe,
npegycMOTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOMy4YeHNsa cBeAeHNn N0 MeXBEJOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLueHns
06 oTKase B npuemMe [OOKYMEHTOB, HeobxoOuMbIX ANS NpefocTaBfeHns MyHUUMnanbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMANbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbIA CPOK BbINOSHEHUS aAMUHUCTPATUBHbLIX Npouenyp, ykasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CoOCTaBnsieT Tpyu pabounx gHs.

3.4.1. Cny4yan 1 nopsaok nNpefocTaBneHns MyHULMNAnNsHON yCcrnyru B ynpexaaroLem
(MpOaKTMBHOM) pexmme

MpenoctaBneHne MyHUUMNanbHOM YCnyrn B ynpexaarolweM (NpoakTUBHOM) pexume
He NpeayCcMOTPEHO.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCnyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOM MNpoueaypbl SABnAseTcs
nocTtynfneHne  OT  AOMMKHOCTHOro  nvua, OTBETCTBEHHOIO  3a HanpaBneHue
MEXBEJOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHun),  Heobxoaumbix  Ans
npeaocTaBneHnss MyHULMNAanNsHON yCnyru.

[OMKHOCTHLIM ~ NULOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE agMUHUCTPATUBHOW
npoueaypbl, SABMASETCA cekpeTapb (danee - [JOIMKHOCTHOE 5uuo, OTBETCTBEHHOe 3a
NMOAroTOBKY pesyrnbTaTta NnpeaocTaBneHns MyHULMNansHoON ycnyru).

3.5.2. [domkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTa
npeaocTaBneHnss MyHULMNansHoOM ycnyru:

paccmaTpmBaeT COPMUPOBAHHLIA KOMMMEKT [OKYMEHTOB, HeobXxoAuMbIX Anis
npeaocTaBneHnss MyHULMNansHoOM ycnyru;



22

Nnpw BbIABNEHUMN OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MoAroTaBnuBaeT MpPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNAnNsHOM YCyru;

B ClNyyae OTCYTCTBMS OCHOBaHWA AN OTKasa B NpefoCTaBNeHUn MyHULMNanbHOW
ycryru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 afMWHUCTPATUBHONO perriameHTa, Nno urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCcTaBneHuss MyHUUUNanbHOW YCIyru,
nogrotaBnvBaeT MPOEKT pe3ynbTaTa nNPefdoCTaBfieHUs  MyHUMUMNANbHOW  yCcryrm B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO PerfiamMeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHUss MyHULUNAaIbHOM
yCInyru Ha corriacoBaHue B YCTaHOBMEHHOM MOpsike MNOCpeACcTBOM CUCTEMbl SNEKTPOHHOMO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMOSHAOTCS B Te4eHne OAHOro paboyero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCHA: NPOEKT
peweHnss o6 oTka3e B NpedocTaBfeHUM MyHUUUNANbHOW YCIyrn, MNPOEKT peLlleHns o
npegocTaBeHnn MyHUUMNanbHON YCyru.

3.5.3. CornacosaHve Wn nognucaHwe npoekTta pesynbTata nNpegocTaBneHns
MyHUUMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSAETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, 3amectutenem Pykosoautens OpraHa, Pykosogutenem OpraHa.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeRLWMe 3aMedaHus, BO3BpallatoTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yfnbTaTta MyHUUMMANbHOW YCRyru.
Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [JOKYMEHTOB MOBTOPHO MepefarTca  Ans
cornacoBaHus U NognucaHus.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMM nvuammn OpraHa B 4actu
CPOKOB BbIMOMHEHNA agMUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U NOSTHOTHI,
HanU4ns COrfacoBaHUM  YMNOMIHOMOYEHHbIX [OOMMKHOCTHbIX nuvy  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCcTW CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocneaoBaTtesibHOCTM U nonHoTbl PykoBoauTens OpraHa uvHUUMUpYeT
npuBrneYeHne K OTBETCTBEHHOCTU N1L, AOMYCTUBLLMX HApYLLIEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCSH B Te4eHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS agMWHUCTPATUBHBLIX Npoueayp SBRSOTCA: pelleHne o6
OoTKase B NnpuemMe AOKYMEHTOB HeOOXoaMMbIX ANst NpefoCTaBfeHnss MyHULMNAanbHOW YCryru,
peweHve 06 oOTKase B NPeAoCTaBNEHUM  MyHUUMNANbHOW  YCNyrn, peLlleHne o
npegocTaBfieHUM MyHULMNANbLHOW YCIYTN.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMATUYECKOM
pexuMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbI  CPOK  BbIMOMHEHUA aAMWHUCTPATUBHBIX Npouenyp, YKasaHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO pernamMeHTa, CocTaBnsieT Asa pabounx aH4.

3.6. Bblgaya (HanpaeneHue) 3asaBuUTento pesynbTaTa MyHULMNanbHOM yCnyru
3.6.1. OcHoBaHMeEM Havana BbINOSIHEHUS aAMWHUCTPATUBHOM Npoueaypbl SBNSeTCs

nonyyeHue [OOIMKHOCTHBLIM JMLOM, OTBETCTBEHHbIM 3a BbINONHEHWE aAMUHUCTPATUBHOW
npoueaypsbl, AOKYMEHTa, NoATBEPXKAAOLLEro NPeAoCTaBeHne MyHUUMNanbHOM YCyri.
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[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHOW
npouenypsbl, ABNSETCA cekpeTapb (fanee - AOMMKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbl4ayy (HanpasreHne) AOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEHMN O pe3ynbTaTe npeaocTaBneHuns
MyHUMUMMNANbHOW yCcryrm B MOACUCTEMY BeAeHMS [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OoKa3aHUs T[OCYOapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLwaeT 3asBuTtensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBNEHWUU, O
pesynbTate npeaocTaBNeHns MyHUUMNanbHOM YCAYrM U O BO3MOXHOCTW MNOSyYeHUs
pesyrnbTata npegocTrasneHus MyHuuunansHoun ycnyrm B Oprare nnv 8 ML,

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTU4YECKOM pexXuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANa OKasaHMs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCAYT.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHMe ofHoro paboyero OHA CO OHA MOAMUCAHUSA [OOKYMEHTa,
ABMAOLLEroca pesynbTatoM MNpefocTaBrieHna MyHUUMNanbHOW YCIyrn, YNOAHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: pasMelleHue
cBefeHMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCryrn B WH(OPMaLNOHHbBIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTenis) O pesyrnbTaTe npefoCcTaBeHus
MYyHULUMNaNbHOW ycnyru n cnocobax ero nosnyveHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHoun ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUMTENtO pes3ynbTaT MyHUUMNAnbHOM ycnyrm B dopme
aK3eMnnsipa ANEeKTPOHHOro AOKyMeHTa Ha BymaxHoMm HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C OK3eMMNNSApPOM 3MEKTPOHHOrO [AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNsAETCs 3K3EMMNAP SNEKTPOHHOro AOKYMEHTa MyTeEM ero 3anucu Ha CbeMHbIN
HOoCcUTENnb MHGOPMaUMM UMM HanpaefeHUs 3K3emnsisipa 3NEeKTPOHHOro [OKyMeHTa mno
3MIEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaunn
UNN HanpasfeHMM JK3eMNrispa AMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMnsap OfEeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, Nno 3SIeKTPOHHOM noyTe
MOEHTUYHOCTb TaKOro 3K3eMmnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMNsApy SMeKTPOHHOro
AOKYMeHTa Ha OymaxXHOM HocuTene 3aBepsieTCd  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCronb30BaHMEM YCUNEHHOW KBannduumMpoBaHHOM 3rEKTPOHHOW NOANuUCK.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B Nopsgke o4yepefHOCTW, B  [AeHb nNpubbiTMa 3asBUTENd B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Mpouenyp SBRSTCA: dukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNanbHOM YCyru, BblaHHbIN 3asBUTENIO.

3.6.3.2. MNpwn obpalleHnn 3asiBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
EovHbii, PecnybnukaHcknin nopTan 3asiBUTEN0 B JIMYHBbIA  KaOWMHET aBTOMaTU4ecKn
HanpaBnsieTCa  ONEeKTPOHHbIM  0bpa3  AOKyMeHTa,  SABNSALWErocss  pesynbTaToMm
npefocTaBneHnss MyHUUUNANbLHOW YCryrn, NOAMUCAaHHbLIN YCUMEHHON KBanvuunpoBaHHON
3MEKTPOHHOW NOAMNUCHI0 YNONHOMOYEHHOrO A0mKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOANUCaHUS OOKYMEHTa, NOATBepXaatowero npegocrasneHne (oTkas
B NpeaocTaBneHnn) MyHUUMManbHOW YCIyrn, YNOSITHOMOYEHHbIM [OOSMKHOCTHBIM  fINLOM
Oprana (OpraHom).
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PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLeayp SABMAOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ucnonb3oBaHneMm EauHbIN, PecnybnvkaHcKoro noprtana 3asBUTENO
AOKYMeHTa, noaTBepXaalrollero npefocTaBfeHve MyHUumMnanbHOW ycnyrn (B TOM 4uchne
OTKa3 B NpegoCTaBneHMn MyHULMNanbHOW yCcnyri).

3.6.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanNbHOW YCryru B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
9K3eMMMsApOM 3NEKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnseTcs
9K3eMNNsAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HocuTenb
NHOPMaLMN UM HanpaBNeHUs 3K3eMnnspa 3MNEeKTPOHHOro OOKYMEHTa MO 3NeKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBfMBaeMble  HAacTOAWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsSAKe odepeqHOCTU, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUU C
MNpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHus MyHMLMNAanbHON ycnyru B
aBTOMaTU3NPOBaHHOMW WHMOPMALMOHHOMW cucTemMe, MpedHa3HaYeHHOW [Anis  OKa3aHus
rocyAapCTBEHHbIX 1 MyHULMNAbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oGHapyXeHUs TEXHU4YECKOW OLMOKM B AOKYMEHTE, sIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpasnsaeTt B OpraHx:

3asBrneHne o6 ncnpaeneHnn TeXHUYECKon owmnbkm (npunoxeHune Ne 5 k HacToswemMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKaA;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uWCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SBMALWEMCA pes3ynbTaToOM MyHUUMNanbHOW YCryrn, NoAaeTcsa 3asiBUTENEM
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHVeMm (B TOM 4ucne C
NCronb30BaHMEM 3IEKTPOHHOM NoYThl), Mnbo Yyepes EanHbin, PecnybnukaHckun noptan unm
MoLI.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHnss o6 ucnpaBneHMM TEXHUYEeCKOM OWNOBKWN, perucTpuypyeT 3asBreHue C
NPUNOXEHHbIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy OOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHNE O4HOro paboyero AHs ¢ Aatbl perncTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEeayp SIBMAKTCS: NPUHATOE U
3aperncTpMpoBaHHOe 3asaBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, SABMSOWMIACSA
pe3ynbTatoM nNpefoCcTaBfeHnMs MyHUUMNAnNbHOW yCRyrn, OCYLIeCTBASeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, u BblgaeT ucrnpasBeHHbIN
AOKYMEHT 3aaBuUTeNto (YNosTHOMOYEHHOMY NPeaCcTaBUTENIO) NIMYHO MO POCAUCH C U3BbATUEM
y 3assButensa (ynofiHOMOYEHHOro npeacTaBuUTens) opurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owubka, wunuM HanpaeBnseT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHUs
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AOKYMeHTa npu npegoctasrneHun B OpraH opurnHana OOKyMeHTa, B KOTOPOM COOEPXUTCH
TexHn4eckas onbka.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSATCA B TeyeHWe ABYX paboymx AHen nocrie oBHapyXeHUs TeXHUYEeCKoW OLMnBKM
UNKn NonyyYeHnst oT NBOro 3anHTEPeCcoBaHHOIo NnLa 3asBNeHus o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoUeayp SBIAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopsapok un hopMbl KOHTPONSA 3a NpefoCTaBeHUEM MyHULMNANBLHOW YCIyrm

4.1. Nopsanok oCyLLECTBNEHUS TEKYLLLEro KOHTPONS 3a COBMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOIMKHOCTHLIMW NML@MUN MONOXEHWIN aAMUHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMAaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHI

KoHTposfib 3a MOMHOTOM M KayecTBOM NpefocTaBfieHNA MyHULUUNanNbHOW yCnyrm
BKMNtoYaeT B cebda BbIBNEHWE W yCTpaHeHWe HapylweHWn npaB 3asiBUTenewn, nposeneHve
NpoBepoK cobrnogeHus npouenyp nNpPeaocTaBreHUss MYHUUMNANbHOW YCIyrn, MNOArOTOBKY
peweHnn Ha pgencteua  (besgencteme)  OOSMKHOCTHBLIX ML opraHa  MeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpONs 3a cobniaeHneM WCMNOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corfacoBaHne TMPOEKTOB [JOKYMEHTOB MO nNpefoCTaBeHUto
MYHULMNANbHOW YCNyrK;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSAKE NPOBEPKM BeAeHNA 4enonpon3BoaCTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcObGnaeHUs
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCNOMb3YTCA CBEAEHMS, UMEIOLUNECS B 3IIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHass KoOppecrnoHAeHUus, ycTHass W NUCbMeHHasd uHOopMaLms
AOJDKHOCTHBLIX  NUL, OCYLLECTBIAKOLWMX BbINOSIHEHNE aOMWHUCTPATUBHBIX MNpoLeayp,
XypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBMNEHNS KOHTPONA 3a COBeEpPLUEHMEM [LEeWCTBUMMA NpuU npegoctaBneHun
MYHUUMNANbHOMW  YCAYyrM U NPUHATUM  PELLUEHUA PYKOBOAUTEND oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  ChpaBkM O  pesynbTaTtax  npenocTaBleHus
MYHUUMNANbHOW YCRyru.

O cnyyadx u npuyMHax HapyLlleHMsi CPOKOB, MOCeAOBaTENbHOCTU U COoAepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHblE  fvua  HEMEeONEeHHO  MH(OPMUPYIOT
pyKOBOAUTENS  OpraHa, nMpedoCTaBndAloWero  MyHUUMMNANbHYK  YCriyry, a Takxe
npeanpMHUMaloT CPOYHbIE MEePbI MO YCTPAHEHUIO HAPYLUEHWUNA.

Tekywunn  KOHTpoONb  3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEWCTBUNA,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMmn no npeaocTaBfieHnio MyHUUMNansHOM
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNneM pykoBOAUTESNS opraHa MeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfEHUIO MYHULMMAnNbHOW YCIyru,
HayanbHUKOM OTAena, OCYLeCTBASWEero opraHmsauuio paboTel MO NpeaocTaBneHuto
MYHUUMNANbHOW YCAyrn.

lMepedyeHb  OOMKHOCTHLIX  NUL, OCYLLECTBNAWNX  TeKyLumn KOHTPOITb,
YCTaHaBMMBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHbLIMU pernaMmeHTamu.

4.2. nOpﬂﬂ,OK " Nepnogny4HOCTb OCyLLEeCTBI1EHUA NNAaHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI U Ka4YeCTBa npeaoctaBrieHnsa MyHVILI,VIFIGJ'IbHOVI yCInyru, B TOM 4ucrne nop4anokK um
CbOprI KOHTpONA 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBneHnd MyHVILl,I/II'IaJ'IbHOI7I ycnyru



26

4.2.1. KOHTpOnNb 3a MOSMHOTOM N Ka4yeCTBOM NpeOoCTaBNeHuUss MyHULMNanLHOM ycnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha genctena (6esgencreme) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIYXaLlmX.

4.2.2. B uenax ocywecTBrneHna KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBlieHns
MYHULMMNANbHON YCNyru NpoBoAATCA NflaHOBbIE U BHEMMaHOBbLIE NpoBepKU. Mopsaok u
NepuoanYHOCTb OCYLLIECTBIEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaEeTCA NnaHoOM paboTbl
OpraHa. lNpu npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCyrn (KOMMNIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeocTaBrieHneM MyHUUUNansHOM yCcryrn (TeMaTtuyeckue npoBepKn).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (beagenctene) OpraHa, a Takke X JOMKHOCTHbLIX NN,
MYHMLUMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OGOOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMUSA NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnAnLWero MyHUUunanbHyo
ycnyry, 3a peLeHus n genctend (besgencraeme), npyuHMMaemsle (ocyLecTBNsemMble) UMY B
Xo[e npefocTaBneHnsa MyHUUMNanbHOW YCnyru

Mo pesynbTaTtaM NpOBeOEHHbIX MPOBEPOK B Criyvyae BbISBMEHUS HapyLleHWA npaB
3aaBUTENEN BWHOBHbLIE §NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

PykoBoanTtenb opraHa MeECTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3aaBMEHUMN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasiefneHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pa3gene 3
agMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAanbHbIE CryXallMe 3a pelleHns u AencTBus
(6espencTaune), npyHMMaemble  (OCyllecTBNsemMble) B Xxo4e  NpefocTaBreHus
MYHMUMMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHUs K NopsaKy U dopMaM KOHTpOns 3a
npeaocTaBneHNneM MyHULMNAnNbHOM YCNyri, B TOM Y/ACIE CO CTOPOHbI FpaxaaH, ux
00beanHEHNN 1 opraHM3aunin

KoHTponb 3a npefocTtaBneHneM MyHUUMMNAnNbHOW YCIyru CO CTOPOHbI rpaaaH, UX
00beaANHEHUN N OpraHmM3auumn, OCYLLECTBASIETCA MOCPEACTBOM OTKPbLITOCTU AEATENbHOCTU
opraHa MeCTHOro camoynpaBfieHUss npu NpegocTaBreHnn  MyHULMManbHOW  YCriyru,
nonyyeHus: NoSIHOW, akTyanbHOW U OOCTOBEPHOW MHopMaLMn O nopsgke npenocTaBreHus
MYHULMNANbHOW YCAyrn N BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpalleHuin (xxanob) B
npouecce nNpeaocTaBneHnss MyHUUMNanbHOM YCIyri.

5. locynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHn U AeCTBUN
(6e3pencTBuA) opraHa, npeaoCcTaBNAOLWEro MyHMUunanbLHy ycnyry,
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MHOroyHKLNOHarIbHOro LeHTpa npeaocTaBrneHus rocyaapCTBEeHHbIX U
MyHUUUNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asaBuTenn uMeroT npaBo Ha obxanoBaHwe B AocyAebHOM Mopsiake peLleHun u
pencteun  (6es3gencTBusd)  opraHa, NPeAoCTaBMsOWEro  MyHUUMNAnbHYH  yCnyry,
AOIMKHOCTHOrO nvua opraHa, NpeaocTaBnAwnLLEro MyHULMNASbHYIO YCIyry, MyHULUNANsHOro
CrnyXawllero, pPyKOBOAMTENsI oOpraHa, MpPeaoCTaBnsAlWEero MyHUUMNANbHYK  YCIyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(YHKLMOHANbHOro LeHTpa, opraHn3auun,
npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCSA C Kanobon, B TOM YMCIie B CreayLWnX cnyyvasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUMNansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEeM  peleHun U OencTBum
(6e3pencTBna) MHOroyHKUMOHANbLHOMO UEHTpa, paboTHMKa MHOrodyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Cllyyae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 nNpeaoCTaBleHMUIO
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsgke, onpeaernieHHOM
vyacTtblo 1.3 ctaTtbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuickon degepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbiIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBfeHne KOTOopblX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
NnpeaocTaBnNeHNs MyHULMNANbHOW YCNYyrn, y 3asBUTENS;

5) oTka3 B npeadocTaBfneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon degepaunn, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi) MHOrOYHKUMOHANbHOrO LEHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHambHbIV
LEHTP, pelleHna n gencteuns (besgencrame) KoToporo o6xxanytoTcs, BO3NoXeHa PyHKLMS Mo
NpeaoCcTaBNEeHNI0O COOTBETCTBYHOLUUX MYHMLMMAMNbHbBIX YCIyr B NOfIHOM ob6beme B nopsake,
onpegeneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpPU NPeLOCTaBNeHUM MyHUUUNANbHOW YCyrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npedoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHaNbHOIo UeHTpa,
paboTHMKA MHOrO(OYHKLMOHANbHOIO LEeHTpa, OpraHv3auuin, npenyCMOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, wnn ux pabOTHUKOB B MCNpaBieHuu
AONYLEHHbIX VMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULUMMNANbHOW YyCNyrM [JOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOrO CpoOKa TaKux
ncnpasnenunin. B ykasaHHoMm cnyyae pgocyaebHoe (BHecynebHoe) obxanoBaHue 3asBuTenemM
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peweHnn wn penctsuni (6esgenctenst) MHOMOMYHKUMOHANbHOTO LUeHTpa, paboTHuKa
MHOTMO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvae, ecnm Ha MHOrogyHKLMOHarbHbIN
LEeHTp, pelleHns n aenctena (6esgencTeme) KOTOporo ooxanytTcs, BO3noxeHa yHKUMS no
npegocTaBnNeHnio COOTBETCTBYHOLNX MYHMUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wunu nopsgka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHoBreHWe npefoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNST He nNpeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMaTMBHbLIMW MpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M  MHbIMM HOpPMaTMBHbIMKM NpaBoBbiMW akTamun Pecnybnukn TaTtapcTaH,
MYHUUMNANbHLIMA NPaBoBbIMM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM pelleHun U OencTBuin (6e3aenctBusl) MHOrodyHKLMOHANbLHOMo
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Criyyae, €Ccnu Ha
MHOIrOYHKLMOHArbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA MO NpefoCTaBfEeHUI0 COOTBETCTBYIOLMX MyHMUMNAmNbHbIX YCryr B
nonHomM ob6beme B nopsagke, onpeaeneHHom vyactblo 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WUnuM  WMHopmauun, OTCyTCcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu MepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxogumbix AOns
npegocTaBneHns MyHUUMNanbHON ycrnyrm, Nnbo B npegocTaBneHnm MyHUUUnansHoOW ycnyru,
3a MCKMOYEHMEM CriyqaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obkanoBaHue
3asiBuTENEeM pelweHnn u gencteun  (6e3genctBusi) MHOrogYHKLMOHANbHOrO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHArNbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa YHKUMA MO NpPefoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B
nonHom ob6beme B nopsgke, onpeaeneHHom vyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAWMA  MYHULMNANbHYIO  YCIIyry,
MHOTOYHKLUMOHANbHbLIN LIEHTP NMOO B COOTBETCTBYHOLMI OpraH rocyaapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOro(PyHKUMOHaNbHOro UeHTpa (Janee -  yvpeauTtenb
MHOrOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peweHusas u OencTBuA
(6espencTBne) pykoBoauUTENS OpraHa, NPeaoCTaBMAKOWEro MyHUUUNANbHY  yCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMOCPeACTBEHHO  PYKOBOAMUTENEM  OpraHa, nNpeaocTaBnsitolero
MyHuUMnanbHyto ycnyry. XXanobbl Ha peweHua un gencteus (6esgencteue) paboTHuka
MHOrO(OYHKLMOHANBbHOIO LEeHTpa NOAalTCs PYKOBOAMUTENIO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. XKanobbl Ha pelweHns n genctemsa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogarwTca  ydpeauTento  MHOFOMYHKUMOHANbHOrO LEHTpa WunnM  OOSHKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peleHns n gencteus (besgenctene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbio
1.1 cratem 16 OdepepanbHoro 3akoHa Ne 210-O3, nogawTcs pykoBOAMTENAM 3TUX
opraHmsaumm.

XKanoba Ha peweHua u pencteusa (6e3gencteue) opraHa, nNpPenoCcTaBnsOLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpegocTaBnAoLwero MyHUMnanbHy
yCcnyry, MyHAUMNAnNbHOrO  CRyXawero, pykoBOAMTENs OpraHa, npefoCcTaBnstowero
MYHULMNANbHYO yCnyry, MOXeT BbITb HanpaeneHa no no4vte, Yepes MHOroyHKUMOHaNbHbIN
LEHTp, C uCNoNb3oBaHNEM WH(OPMAaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
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oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuuMnanbHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro
oGxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NMMYHOM NpuemMe 3asiButens. XKanoba Ha
peweHns wn pgencteus  (6e3genctene) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumaneHOro canTta
MHOroyHKLUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMAaLMOHHOM cUCcTeMbl JocyaebHoro obxanoBaHus, a Takke MOXeET ObITb NPUHATA Npu
nMYHOM Npueme 3aasutens. XKanoba Ha pelieHusa n genctena (6esgencTene) opraHnsaumm,
npeagycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HampaBneHa MNo NoyTe, C WUCNOSMb30BaHMEM MHGOPMAaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauui,
EovHoro noptana nnbo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM NpUEME 3asBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaummeHOBaHMEe oOpraHa, nNpPeadoCTaBAWEro  MyHUUMNAnbHYH  yCnyry,
AOIMDKHOCTHOIMO  NUua opraHa, MpeaoCTaBnAsOWEero MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOrO ChyXallero, MHOrogyHKUMOHANbLHOIO LEeHTpa, ero pykoBoautens u (Mnm)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctaTtbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esnencreme)
KOTOpbIX 06XanyroTcs;

2) chamunmio, nmsi, OT4eCTBO (nocnegHee - MpuM Hanuuuu), CBeAEeHUA O MecCTe
XUTenbCcTBa 3asBuTENs - u3ndeckoro nvua nmbo HauMMeHOBaHWe, CBEAEHUs O MecTe
HaxoXOeHus 3asBUTENs - HPUANYECKOrO Nvua, a TakkKe HoMep (HOomepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanmMyuMu) U NOYMTOBLIM agpec, no
KOTOpPbIM AO0MKEH ObITb HAanNpaBneH OTBET 3asiBUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (b6esgencteum) opraHa,
npenoCcTaBNAKLEro MYHULMNAMNbHYO ycnyry, OOITKHOCTHOIO niua opraHa,
NpeaocTaBNAOWEro  MyHAUMNAnbHy0  ycnyry, nmbo  MyHMUMNanbHOro  Cryawlero,
MHOrOOYHKLMOHANBbHOIO LieHTpa, paboTHMKa MHOrOYHKLMOHAbLHOIO LIEHTPA, OpraHmM3aummn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENlb HE COMMaceH C pPeLeHneM Wu
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAloWEro  MyHUUUNANbHY  YCryry,
AOIDKHOCTHOrO nuua opraHa, NpefocTaBfsaloWero  MyHuuunanbHy — ycnyry, nmnbo
MYHULMNANbHOMO cnyxatuiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANbLHOrO LEHTPa, OpraHnu3aumin, nNpeaycMOTPEHHbIX YacTbto 1.1 ctaTbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCTaBNeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLume oBOAbl 3as8BUTENS, MO0 UX KONWUN.

5.4. MocTynuBwag xanoba NoanexuT pernctpaunm B CPoK He no3gHee paboyero AHS,
crnegyroLwero 3a AHeM NOCTYMMEHMUS.

5.5. XXanoba, nocTtynuBliass B opraH, NpegoCTaBnsoWMN MyHUUUNANbHYO YChyry,
MHOFOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTentio  MHOrOyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMBOo BbLIWECTOAWMIN OpraH (MpU €ero Hanuyuu), NOoANEeXuT PacCMOTPEHUID B TeyeHue
naTHaguatn paboumx OHEeM co OHA ee perucTpauuu, a B cnyyae obGXxanoBaHusi OTKasa
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpaBneHuu OONYLLEHHbIX OnevaTtok M owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs YCTAHOBSIEHHOIO CpoKa TakKMX MCNpaBfieHWn - B
TeyeHne NaTn pabounx QHEN CO AHS ee permcTpaumu.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLeHni:
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1) xanoba yooBneTBoOpsAeTCHA, B TOM Yucne B hopmMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCIyrn OOKYMEeHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTs, B3uMaHue
KOTOPbIX HEe NpeayCMOTPEeHO HOpMaTMBHbLIMU NpaBoBbIMU akTamn Poccunckon deaepaumu,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNeTBOpPEHMM xanobbl OTKasbiBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3MEeKTPOHHOM (popMe HanpaBnAaeTca MOTUBUPOBAHHBIA OTBET O pe3yribTaTax pacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwien YyOoBNEeTBOPEHU B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPEHUS Xanobbl JaeTcs WHopMauus O OeUCTBUSX,
OCYLLIEeCTBNSEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOTFO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMoTpeHHoW 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasblBaeTCsa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTOpble HeobXoOMMO COBEPLUNTL 3adABUTENIO B LENsx  MnosfyvyeHus
MYHULIMMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwlen ynoBreTBOPEHU0 B OTBeTe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MNPUHATONO peLlleHnd, a TaKkke WHopMauma o nopsgke
o6XxanoBaHUs NPUHATOrO peLLleHus.

5.9. B cny4ae ycTaHOBMeHUs B Xo4€e WK NO pes3yrbTaTaM pacCMOTPEHUS Kanobbl
NpU3HaKoB coCTaBa  aAMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUS WU NpecTynfeHuns
AOJDKHOCTHOE NnUo, paboTHUK, HaLeneHHble MOMIHOMOYMSIMU MO PacCMOTPEHUID Xasoo,
He3amennMTeNbHO HanpaBnslT MMetoLMeca MaTepuanbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULMNanbHOW YCAyru no
NpefoCTaBMEHNIO XKMUITOTO MOMELLIEHUS MO

A0roBopy coumanbHoro HanMa

TMNOBOW AOrOBOP
COLIMANILHOI O HAVIMA XXWIOrO NOMELLEHMSA

Ne

«_» 20_r.

(HaumeHoBaHVe MyHUUMNanbLHOro obpasoBaHns) (mata, mecsu, rog)

(HaMmeHoBaHME YMOMHOMOYEHHOIrO opraHa rocygapCcTBeHHoW — Bractu Poccunckon
depgepaumm, opraHa rocygapCTBeHHon Bnactn cybvekta Poccuiickon depepauum, opraHa
MECTHOro camoynpasneHus iMbo MHOMo ynpaBOMOYEHHOTO COBCTBEHHUKOM nnLa)
AENCTBYIOLLNN OT MMEHN COBCTBEHHMKA XXMMOrO NOMELLEHNS

(ykasaTb cobcTBeHHuKa: Poccwniickas ®epepauns, cybbekt Poccunckon degepaummn, MyHuumnansHoe
obpasoBaHue)

Ha OCHOBaHWUK or" " r. Ne ,
(HaMMeHOBaHMe ynonHoMo4uneatrouiero D,OKyMeHTa)

UMeHyeMbl B ganbHenwem Harvvogatenb, C OAHOW CTOPOHbI, W

rpakgaHuH(ka) :
(bamunus, nms, oT4eCTBO)

UMeHyeMbI B AanbHenwem HaHumaTenb, ¢ pYyroM CTOPOHbI, HA OCHOBaHUWU peLleHnd o

npegoCTaBEeHUM XUNOro noMeLleHuns ot " " 20 .

Ne 3aKMNI0YNIN HACTOSALMI JOTOBOP O HWXKECNeayoLWeM.

|. MpeameT goroBopa

1. Hammopartenb nepepaet HaHumartento m yneHam ero cembu B DBeccpodHoe
BrlafieHne un rnosib30BaHMe U30JSIMPOBAHHOE XUIMOE NOMELLEeHMEe, HaxoasLeecs B

(rocymapCTBEHHOW, MyHULMNANbHOM - HY)KHOE yKa3aTb)

COBCTBEHHOCTU, cocTosILLee U3 __ KOMHaT(bl) B
KBapTupe (gome) obLien nnowaabo KB. METPOB, B TOM YMCIE XUITON
KB. METPOB, MO agpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , ANA NpoXmnBaHus B

HeM, a Takke obecrneyvBaeT npegocTaBreHne 3a nnaTy KOMMyHarbHbIX YChYr:

(anekTpocHabxeHne, rasocHabxeHue, B TOM Yucne

ras B 6annoHax, XxonogHoe BogocHabXeHne, BogooTBeaeHNe

(kaHanusauus), ropsgyee BoAOCHabXeHNe 1 TennocHabxeHue (oTonneHune),
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B TOM Yucne np|/|06peTeHV|e 1 AOCTaBKa TBepPAOoro TonjiMBa npun Hann4dmmn

MeYHOro OTOMMEHNS, - HY)KHOE yKa3aTb)
2. XapaKTepI/ICTI/IKa npenocrasndemMoro Xurnoro nomeweHunda, ero TexHUYecKoro

COCTOAHNA, a TaKXKe CaHUTapHO-TEXHUNYECKOro n MHOro O60pyﬂOBaHI/IFI, HaxodsdLllerocqa B
HEM, yKa3aHa B TEXHU4YE€CKOM MNacropTe Xunoro noMeLeHnA.

3. CoBMmecCTHO ¢ HaHumaTenem B Xuroe noMeLleHne BcensawTca cnegywume YneHbl
CeMbMu:

1) ;
(cbamunus, nms, 0OTYECTBO YneHa ceMbM U CTeneHb poacTea ¢ HaHumartenem)
2) :
(dbamunus, ums, 0THECTBO YNeHa ceMbn U CTeNeHb poacTea ¢ HaHumaTenem)
3)

(dbamunus, ums, 0THECTBO YNEeHa CeMbW U CTeNeHb_POACTBa ¢ HaHnmaTenem)

[I. O65s13aHHOCTM CTOPOH

4. HaHnmaTtenb 00sA3aH:

a) NpuHATL OT Harmopgatensa Mo akTy B CPoOK, He npeBbiwawowmn 10 gHen co AHs
nognucaHnsa HacTosLLero orosopa, NpuUrogHoe Ans NPOXMBaHUS XUIoe MnoMmelleHne, B
KOTOPOM MpOBEeAEH TEKYLUNA PEMOHT, 3a UCKIIOYEHNEM ClyvaeB, KOrAa XXuroe nomMmelleHve
npegocTaBnseTcs BO BHOBb BBEOEHHOM B 3KCMNSlyaTauMio XUNUWHOM ¢oHae (akT OOrmKeH
cogepXaTb TOMbKO AaTy COCTaBIIEHUSA akTa, PEKBU3UTbI U CTOPOHbI JOroBopa COLManbHOro
Hanma, No KOTOPOMY MepefaeTcs Xuroe nomMelleHne, ceegeHus o6 McnpaBHOCTU XUIOro
NnoMeLLeHNs, a TakKe CaHUTapPHO-TEXHUYECKOro U UMHOro obopyaoBaHUS, Haxogswerocs B
HEM Ha MOMEHT nognucaHusa akrta, aTy NpoBeAEeHUs1 TEKYLEero pemMoHTa, CBedeHUsd O
NPUrogHOCTU XXMUMNOro NOMELLEHNS OS5 NPOXUBaHUS, NOANNCU CTOPOH, COCTaBUBLUNX akKT);

6) cobniogaTtb nNpasuna Nofib30BaHUSA XUMbIMU NOMELLEHNAMU;
B) MCNOMb30BaTh XM0e NOMELLEHNE B COOTBETCTBMM C €r0 Ha3Ha4YeHNEM;

r) noggepxumBaTb B MCAPaBHOM COCTOSIHUM XKUSlO€ MOMELLEeHMe, CaHUTapHO-
TEXHU4YECKOEe M MHOe obopyaoBaHue, Haxogsuweecs B HeM, obecneymBaTb UX COXPAHHOCTb.
Mpn oBHapyXeHUn HEeMCNPaBHOCTEN XWUMOrO0 MOMELLEHUS UMM CaHUTAPHO-TEXHUYECKOTO WU
NMHOro obopyaoBaHUSA, HaxoasLWerocss B HEM, HEMELNEHHO NPUHMMaTb BO3MOXHbIE Mepbl K
UX YCTPaHEeHUI0 U B cnyyvyae HeobxoguMmoctTn coobwaTtb O Hux Hammopgateno wnu B
COOTBETCTBYHOLLYIO YPABMAAOLLYH OpraHn3auuio;

[O) copgepXaTb B 4YMCTOTE M MNOpPsSigKe Xunoe nomelleHue, obuiee MMyLLEecTBO B
MHOrFOKBapTMPHOM JOMe, 00beKTbl 6y1aroycTponcTBa;

e) npon3BoanTb TeKyLIJ,I/II7I PEMOHT 3aHUMaeMOro Xuroro noMeLleHnA.
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K Tekywiemy pemMOHTYy 3aHMMaeMOoro XXWoro MNOMELLeHUs,  BbIMOSTHAEeMOMY
HaHumaTtenem 3a CBOW c4eT, OTHOCATCA cneayowme paboTbl: nobenka, okpacka n oknenka
CTEH, MOTOSIKOB, OKpacka MonoB, ABEPeW, MOAOKOHHWKOB, OKOHHbIX MepenneToB C
BHYTPEHHEN CTOPOHbI, PaanaTopoB, a Takke 3aMeHa OKOHHbIX 1 ABEPHbIX NpnbopoB, PEMOHT
BHYTPUKBAPTUPHOIO MHXEHEPHOro o6opyaoBaHNA (3NEKTPONPOBOLKMN, XONIOAHOMO U ropsiyero
BOOOCHabXeHWs1, TennocHabxeHusl, ra3ocHabxeHus ).

Ecnn  BbiNONHEHWE yKa3aHHbIX pPaboT BbI3BAHO HEWUCMNPABHOCTbIO  OTAEMbHbIX
KOHCTPYKTMBHbIX 3fIEMEHTOB o00uero umywecrsa B MHOIOKBApTUPHOM AOME  Unu
obopynoBaHusi B HEM NMBO CBA3aHO C NPOU3BOLACTBOM KanuTanbHOro peMOHTa A0Ma, TO OHU
npous3BoOaATCA 3a cHeT HanmopaTtensa opraHmsaumen, npeasioKeHHON UM;

X) HE NPON3BOAUTbL NEPEYCTPOMUCTBO U (UNIN) NEPENNAHNPOBKY XUIOro noMeLleHns 6e3
nonyyeHuns COOTBETCTBYHOLLEro  CorflacoBaHus, NPeayCMOTPEHHOIO  KUMULLHBIM
3akoHogartenscTtBoM Poccuinckon ®enepaunm;

3) CBOEBPEMEHHO M B MOSIHOM 00beMe BHOCUTb B YCTAHOBMIEHHOM MOpPsiAKe nnaTty 3a
XUNOE TMOMELLEHNE W KOMMYHamnbHble YCMyrM MO YTBEPXKOAEHHbIM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumm ueHam n tapudam.

B cnyyae HeBHeCeHVs B YCTAHOBMEHHbIA CPOK MNaTbl 3a XUIoe nomeleHne n (unu)
KOMMyHarnbHble ycnyrm HaHumatenb ynnadvBaeT Hammopartenio neHn B pasmepe,
ycTaHoBneHHoM KunuuwHbiM Kogekcom Poccunckon depgepauumm, 4TO He oOcBoOOXOaeT
HaHumaTtena oT ynnatbl NPpUYUTaoWmMXCa nnaTexen;

N) NepecenuTbCsl C YneHaMmm CBOEN CEMbW B MOPSAKE, YCTAHOBMNEHHOM KUNULIHBIM
kogekcom Poccuinckon depnepauuun, Ha BpemMs MNPOBEOEHUA KanUTanbHOMO PEMOHTa unm
PEKOHCTPYKLUUKN LOMA, B KOTOPOM OH MPOXMBAET (KOoraa PEMOHT UIM PEKOHCTPYKLMS HE MOTYT
OblTb NpousBeneHbl 6e3 BbiceneHuss HaHumaTtensl), B npegocTtaBnsiemoe HanmmogaTtenem
Xunoe nomeuleHne, oTeeYaroLlee CaHUTapHbIM U TEXHUYECKUM TpeboBaHNAM;

K) NPy pacTOpXeHWWM HacTOsILEero 4oroBopa 0CcBoO6OAWTL B YCTAHOBIIEHHbIE CPOKU U
coaTb no akTy HammopgaTtenio B MCMpPaABHOM COCTOSIHAM XXKWUMO€ MOMELLEHUE, CaHUTapHO-
TEXHMYEeckoe U MHoe obopyaoBaHMe, Haxodsleecs B HEM, OnnaTUTb CTOMMOCTb He
npousseneHHoro HaHumaTtenem u Bxogswero B ero o006s3aHHOCTM PEMOHTA XXMIOro
NMOMELLIEHUS], CAHUTAPHO-TEXHUYECKOTO U MHOrO 0BGOpYAOBaHUS, HAXOASLIErocs B HEM, UM
NMPOM3BECTN €ro 3a CBOM CYET, a TaKke MNoracuTb 3a[0JPKEHHOCTb MO OnfaTe 3a Xuroe
noMeLLieHNe 1 KOMMYHarbHble YCyru;

n) gonyckaTb B 3apaHee COrflacoBaHHOE CTOPOHaMW HACTOSILLEro AoroBopa Bpewmsi B
3aHMMaeMoe Xurnoe nomelleHne paboTHNKoB HanmoaaTtensa unm ynonHOMOYEHHbIX UM NnL,
npeacTtaBuTenel OpraHoB rOCYAapCTBEHHONO Had3opa W KOHTpons Ans  ocMmoTpa
TEXHUYECKOTO U CaHUTAPHOIO COCTOSIHWSA KUMOro MOMELLEHUS, CaHUTaPHO-TEXHUYECKOTO U
MHOro obopyaoBaHUsl, HaXOASALWErocs B HEM, ONS BbIMNONHEHUS HEOOXOOAUMBIX PEMOHTHBIX
paboT, B criydae pacTopXKeHus A0roBopa, a Ans nMkemaauum aBapui - B noboe Bpewms;

M) uHdopmupoBatb Hammopatena o6 M3MEHEeHWM OCHOBAHWA W YCNOBWUWA, LaAOLNX
npaBo NOSIb30BaHUSA XWIMbIM MOMELLEHMEM NO AOroBOPY couunanbHOro Hamma, He nosgHee 10
pabounx gHen co AHSA Takoro U3MEeHeHUs;
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H) HECTU UHble 06A3aHHOCTW, NPenyCMOTPEHHble XuUnuwHbIM Kogekcom Poccunckon
depepaumm n dpegepanbHbIMU 3aKOHAMN.

5. HanmopaTtenb o06s3aH:

a) nepegatb HaHnmaTento no akty B TedeHme 10 gHen co AHA nognucaHmnsa HacTosILero
AoroBopa cBoboAHOE OT MpaB MHbIX NUL, U NPUrogHOE AN NPOXUBAHUSA XKUMOE NOMeLleHne
B COCTOSIHUKM, OTBevawweM TpeboBaHMAM noxapHou 6Ge3onacHOCTW, CaHUTapHO-
TMMIMEeHNYECKMM, SKONIOMMYECKUM U NHBbIM TpeboBaHMUSAM;

6) NpuHMMaTL y4acTue B Haanexallem cogepxaHmum n B peMoHTe obLLero umyLlectsa B
MHOrOKBapTMPHOM JOME, B KOTOPOM HaxOAMTCA CAaHHOE MO LOroBOpY COLMANbHOro Havma
Xnnoe nomeLLeHune;

B) OCYLLECTBMATbL KanuTamnbHbIA PEMOHT >KUJ0ro NOMELLLEHUSI.

Mpn HEUCNONHEHUN UNKM HeHaafexallemM McnonHeHun Hammopatenem obsizaHHOCTEN
No CBOEBPEMEHHOMY MPOBEAEHUIO KanUTanbHOrO PEMOHTaA COAHHOrO BHAEM >KMIOro
nomeLleHns, obLliero umMmyLlectsa B MHOIOKBapTUPHOM AOME, CaHUTaApPHO-TEXHUYECKOrO W
MHOro 00OpYyOOBaHUS, HaxXOAsAWErocss B >KUMOM MNOMeLeHun, HaHumaTtens no cBoemy
Bblbopy Bnpase notpeboBaTb yMeHbLIEHMS nnaThl 3a >XWoe nomelleHne, 1nubo
BO3MELLEHNS CBOMX PacXOdoOB Ha YCTpaHEeHWe HeOoCTaTKOB >XWMOro nomelleHust u (1nm)
obuiero nmyuiectsa B MHOrOKBapTUPHOM AoMe, NMBO BO3MeLeHUst YObITKOB, NMPUYNHEHHBIX
HeHagnexawum  UCMOSIHEHMEM UMM HEeUCNOSIHEHMEM  yKasaHHbIX  06s3aHHOCTEWN
Hanvopartenem;

r) npegoctaBuTb HaHMmaTeno M yneHam ero ceMbu B Nopsagke, NpegyCMOTPEHHOM
KunmwHeim kogekcom Poccunckon degepauuun, Ha BpemMsa MPOBELEHUS KanuTanbHOro
PEMOHTA WNN PEKOHCTPYKUUM AomMa (Korda PEMOHT WU PEKOHCTPYKUMST HEe MOryT ObiTb
npounsseneHbl 6e3 BbiceNneHns HaHumaTensl) xunoe nomeweHMe MaHeBPEHHOro doHAa,
OoTBevawLee CaHUTapHbIM U TEXHUYECKMM TpeBOBaHMAM.

Mepecenenne HaHumaTens n 4neHoOB €ro CeMbW B XXWUMOE NMOMELLEHME MaHEBPEHHOIO
doHoa n ob6paTHO (MO OKOHYaHMM KanuUTanbHOrO pPeMOHTa WM PEKOHCTPYKLUUK)
ocyLlecTBngeTCs 3a cHeT cpeacTs Hanmmopartens;

A) wHpopmupoBaTtb HaHumatens o npoBeAeHUM KanuTanbHOrO peMOHTa  WUnu
PEKOHCTPYKUMKN oMa He no3aHee vem 3a 30 aHen 0o Hayana pabor;

€) NpYHUMaTb y4acTue B CBOEBPEMEHHON MOAroTOBKE AOMa, CaHUTAPHO-TEXHUYECKOro
1 NHOro o6opyaoBaHNS, HAaXOASALLErocsl B HEM, K 3KCrnyaTaumm B 3UMHUX YCITOBUSIX;

)K) obecneumBaTtb npenocrtaBlieHne HaHunmartento npeaycMoTpeHHbIX B HaCToAleM
JoroBope KOMMyHaribHbIX YCnyr Haanexalwero Ka4yecrtBa,

3) KOHTPOJIMPOBATb Ka4eCTBO MNnpeaoctaBiiA€MbIX XXUJTULWLHO-KOMMYHalbHbIX YCITYT,

n) B TeyeHne 3 paboumx OAHEN Co AHS U3MEHEHUS LEH Ha COAEepXKaHne, PEMOHT XUIbS,
HaeM XWUnblx NOMeLEeHNA, TapupoB HA KOMMYHarbHbIE YCIyrM, HOPMaTUBOB NOTPEObNEeHNs,
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nopsiaka pac4eToB 3a NPeAoCTaBleHHbIE XUIMULLHO-KOMMYHarbHbIEe YCNyrn MHOPMUPOBaTb
06 aToM HaHumaTens;

K) NpOM3BOAMTbL WM Mopy4vaTb YMNONHOMOYEHHOMY fMLy NpPOBEAEHWEe nepepacyeTa
nnaTbl 3a XXWUIOe MOMELLUEHNE W KOMMYyHanbHble YCNyrM B Clyvyae oKasaHusi ycryr wu
BbINOMHEHMST paboT HeHaanexallero kadectea M (Unu) c nepepbiBaMu, MpPeEBbILIALLMMUN
YCTaHOBIEHHYIO NPOAOIIKUTENBbHOCTb;

J'I) NPUHATb B YCTAHOBJIEHHbIE CPOKM XUIoe nomMelieHune y HaHumaTensa no aKTy caavnm
XUJ10Io NoMeLLEHNA Nocrie pacTop>KeHNA HaCcToALero Aorosopa,

M) HECTU WHble 00513aHHOCTW, NPenyCMOTPEHHbIE 3aKoHoAaTenbCTBOM Poccuinckon
depepauymn.

lll. NpaBa cTopoH

6. HaHumaTtenb Bnpase:
a) nosib3oBaTbCs OOLMM UMYLLLEECTBOM MHOFOKBapTUPHOIo A0Ma;

6) BCenuTb B YCTAHOBNEHHOM 3akoHogaTenbcTBOM Poccuiickon ®enepaunn nopsgke B
3aHMMaEMOE XMUIoe NOMELLEHNE UHbBIX MWL, pa3pellaTb NPOXMUBAHUE B XXWUIOM MOMELLEHUN
BPEMEHHbIX XWUNbLOB, CAaBaTb XUMOEe MOMELLEHNe B NOAHAEM, OCYLECTBMSATbL OOMeH unm
3aMeHy 3aHMMaeMOoro XUoro NoMeLLEeHNS.

Ha BceneHve kK poauTensim ux OeTel, He AOCTUTLUMX COBEPLUEHHONETUs, cornacus
ocTarbHbIX YeHoB ceMbu U HalimogaTtens He TpebyeTcs;

B) COXpaHWUTb NpaBa Ha Xunoe nomMeLleHne npyv BpeMeHHOM OTCYTCTBUM €ro U YNeHOB
ero cemMbW;

r) TpeboBatb OoT Halmogatensi cBoeBpeMeHHOro NpoBeAeHNsI KanuTaribHOro pemMoHTa
KMUIOro MOMELLEeHUsl, Haanexallero yyactusi B codepXaHuu oOLllero umyllectea B
MHOrOKBapTMPHOM [JOMe, a Takke npeaocTaBfieHnst NpPeayCMOTPEHHbIX HaCTOSLMM
[I0roBOPOM KOMMYHarbHbIX YCIYyr Haanexallero KayecTsa;

ﬂ,) Tpe6OBaTb C NMMCbMEHHOIo cornacra npoXxmearwLmx COBMECTHO C HaHumaTenem
YneHoOB CeMbU B CllydadX, YCTAHOBJIEHHbIX 3aKOHOOATENIbCTBOM Poccunckon Cbe,qepau,l/lm,
N3MEeHEHNA HaCToALLEero JoroBopa,

€) pacToprHyTb B nioboe Bpemsi HacTOSILMIA [OrOBOP C MWCbMEHHOro cornacusi
NPOXXMBatOLLMX COBMECTHO ¢ HaHMMaTenem YrneHoB CeEMbMU;

X) oOcywecTBNATb ApyrMe npaBa MO MOMb30BaHUIO  XWUSbIM  MOMELLEHUEM,
npegycMoTpeHHble XKunuwHeiM  kogekcom Poccunckon depepaumm u  pegepanbHbIMA
3aKoHamu.
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7. YUneHbl cembn HaHumaTens, npoxuparolme COBMECTHO C HUM, UMEIT paBHble C
HaHnmatenem npaBa un 0083aHHOCTW, BbITEKAKLWIME U3 HACTOSALLEro [OOroeopa.
[eecnocobHble 4YneHbl CeMbW HECyT convaapHyio ¢ HaHumaTenem OTBETCTBEHHOCTb MO
obsi3aTenbCcTBaM, BbiTEKAKOLMM N3 HACTOSILLETO AOroBopa.

8. Hammopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOrO BHECEHWs MnaTbl 3a >XUIOE MOMeLUeHne W
KOMMYHarnbHble YCnyru;

6) TpeboBaTb gonycka B XWUoe MNOMELLEHME B 3apaHee COorfacoBaHHOE CTOPOHaMM
HaCTOsILLEro JoroBopa BpeMsi CBOMX PabOTHMKOB MM YNOSTHOMOYEHHbIX NUL, Ansg ocMoTpa
TEXHUYECKOTO U CaHUTAPHOIO0 COCTOSIHUS KUIIOro NMOMELLEHUS, CaHUTAPHO-TEXHUYECKOro U
NMHOro obopyaoBaHWUA, HaxodsWerocss B HEM, ANSA BbINONHEHNA HEOOXOOUMbIX PEMOHTHbIX
paboT, B Cnyyae pacTopXXeHusi 4OroBopa, a Angd nuMkKemMaaumm asapun - B noboe Bpems;

B) 3arnpeTnTtb BCeJlieHne B 3aHMMaemMoe HaHumaTenem xunoe nomewieHune rpaxxgaH B
KavecTtBe Mnpoxmeawuwnx coBMeCTHO C HUM 4JieHOB CeMbW B Clrly4dae, eClin nocre Takoro
BceneHmsa obuwasa nnowaab COOTBETCTBYOWLEro >XXWUJIoro nomMelieHuna Ha 1 uneHa cembu
CTaHeT MeHblle yquH0|7| HOPMBbI.

IV. MNopsaok nsmeHeHns, pacTopXXeHUst 1 NpekpaLLeHns Jorosopa

9. Hactoawumn gorosop MOXeT 6bITb U3BMEHEH UM PACTOPrHYT NO COrfalleHnto CTOPOH
B yCTaHOBNEHHOM 3akoHoaaTenbCcTBOM Poccuiickon Peagepaumm nopsiake B nioboe Bpems.

10. I'IpM Bble3ge HaHmmaTtenss M 4neHoB ero cembu B apyroe MecCTo XUTelbCTBa
HacTosALWMI OOroBop CHNUTaAEeTCA paCTOPrHyTbiM CO AHA Bble3aa.

11. Mo TpeGoBaHM HalmopaTens HACTOALIMIA OOroBOpP MOXET ObiTb PACTOPrHyT B
cyaeGHoM nopsiake B crieaytoLwmx cnyyasx:

a) ncnonb3oBaHne HaHnmaTenem Xnnoro noMeLweHns He No Ha3Ha4YeHuIo;

6) paspylleHve unu NoBpeXaeHWe >XUIMOoro nomelleHuss HaHumartenem unu gpyrumu
rpakgaHamu, 3a JeicTBUSA KOTOPbIX OH OTBEYaeT;

B) cCUCTeMaTU4yeckoe HapylleHMe MpaB W 3aKOHHbIX WHTEPECOB cocedewn, KoTopoe
AenaeT HeBO3MOXXHbIM COBMECTHOE NMPOXMBAHUE B OHOM >XUIOM MOMELLEHWM;

r) HeBHeceHMe HaHumaTtenem nnaTbl 3a Xuroe nomelleHne u (Unm) KOMMyHasbHble
ycnyru B TedeHne 6onee 6 mecsaues.

12. Hactoswwuin poroBop MoxeT ObiTb pacTOprHyT B cydebHOM nopsgke B WHbIX
cnyyasx, npegycMoTpeHHbIX XKunuuwHbiM kogekcom Poccurckon ®enepaunu.
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V. lNpoyue ycnosus

13. Cnopsbl, KOTOpblE MOTYT BO3HUKHYTb MeXAy CTOPOHaMM MO HACTOSLLEMY OOroBopy,
paspeLluatoTca B nopsiake, NpegyCMOTPEHHOM 3akoHoAaTeNnbcTBoM Poccunckon denepaumn.

14. HacTtoswumn OoroBop COCTaBIieH B 2 3K3eMnnspax, OauMH N3 KOTOPbIX HaxoauTtcs y
HanmopaTtens, gpyron - y HaHumartens.

Hanmopartenb HaHumartenb
(nognuchb) (noanwuce)

M.T1.
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MpunoxeHne Ne 2
K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULMNanbHOW YCAyru no
NpefoCTaBMEHNIO XKMUITOTO MOMELLIEHUS MO
[0roBopy couManbHOro Hanma

dopma

(BnaHk opraHa, NpeaoCTaBnAOLWEro MyHULMNANBHYIO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLUEHUE
006 oTKase B NpefocTaBlieHMU MyHULUNANbLHOW yCIyru
oT Ne
Mo pesynbTaTamM paccMOTPEHUS 3asiBieHUs OT Ne

(dama u Homep 3asierieHuUsi) NPUHATO pelleHne o6 oTkase B MPeAOCTaBMEHUU MYHMLMNANbHOW YCNyru no
cneayroLmMM OCHOBaHUAM (8blI6pams HeOGXOOUMb/e):

1.

2.

PasbsacHeHus NPUYNH OTKa3a:

[ononHUTEeNnbLHO MHopMUpyeEM:
(vkasbigaemcsi uHghopmayusi, Heobxoldumasi Onis1 ycmpaHeHusi MpuqyuH omka3a, a makxe uHas

doronHumernbHas UHGopMauus npu Haauyuu).

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(NOANUCH YNOMHOMOYEHHOTO [JOIKHOCTHOTO
nmua opraHa)
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MpunoxeHne Ne 3

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULMNanbHOW YCAyru no
NpefoCTaBMEHNIO XKMUITOTO MOMELLIEHUS MO
[0roBopy couManbHOro Hanma

ol7[@)

[loKyMeHT, yaoCTOBEePSALLUNN NINYHOCTb:

(B1A OOKyMeHTa)

(cepus, Homep)

(kem, korga BblaaH)
Anpec peructpaumm

MpenctaButens MO AOBEPEHHOCTM UMK
3aKOHHbIV NpeAcTaBUTENb:

lle)

JlOKyMEHT, YAOCTOBEPSIIOLLMIA NINYHOCTb:

(Buag gokymeHTa)

(cepwusi, HoMep)

(kem, Korga BblgaH)

PekBM3nTbl  OOKYMEHTa, MNOATBEPXAAKLLErO
NOJTHOMOYNSA:

ALpec perncrtpaumm

KoHTakTHasa nHpopmauus:

HoMep Tern.
1

HOMep Ter.
2

aI1.
no4yrta

3asiBreHue
O NPeAoCTaBNeHNN XUMOro NOMeLLEHNA MyHULMNAabHOIo XUNULLHOIO poHaa rpaxaaHuHy
no JOroBOpY coLumarbHOro Hanma

B cBasu
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(yKaSaTb OCHOBaHMA NpU3HaHUA rpakgaHnHa Hy>Xgalowmnmcsa B

XUnom nomMmewleHnn, npenocrasrideMom no 4orosopy counasribHoro Hanma,

a TakXe B Clrliy4dae nogayu 3adsneHunsa rpaxgaHMHOM, OTHECEHHbLIM K OI'IpG,EI,GJ'IGHHOVI

reepanbHbIM 3aKoHOM, yka3oM [pesngeHTa Poccuickon egepauum nnm 3akoHOM

Pecny6nukn TatapcTaH kaTeropuu, ykasaTb COOTBETCTBYIOLLYHO KaTEropuio)

MpoLly NpegocTaBUTb MHE MO A0rOBOPY COLMANbHOIO Halma Xurnoe nomeLleHne no
agpecy:

CocTtaB Moel ceMbM YyenoBsek:

1. Cynpyr(a)

(pekBuanTbl cBMaeTenscTBa o bpake, ®.1N.0., uncno, Mecsl, rog poxXaeHus,
nacnopT, cepusi, Homep, kem n korga BblgaH, CHUJIC, agpec pernctpauum no MecTy XUTenbCTBa)

2.

(poacTBeHHble oTHoLWweHus, ®.U.0., yucno, mecsu, rog poxaeHusi, nacnopT (CBUAETENbCTBO O
poXaeHun), cepusi, Homep, Kem 1 korga BeligaH, CHUIC, agpec permctpaumm no MecTy XUTenbcTea)

3.

(poacTBeHHbIe oTHOLWeHUs, ®.U.0., uncno, MecaL, roa POKAEHWs, NacnopT (CBMAETENbCTBO O
poxageHun), cepusi, Homep, kem 1 korga eblgaH, CHUIC, agpec peructpauum no MecTy XUTenbCTBa)

A M yneHbl MOeN ceMbW [OOCTOBEPHOCTb M TMOMHOTY HACTOAWMX CBedeHun
noaTBEPXOaeM.

O cebe coobuwat, 4yto A paboTato

(yxasaTb HaMMeHOBaHVe opraHu3aumm,

uexa, otgena)
C r. B AOJMKHOCTU
(uncno, mecsu)
Mos cembss cocToOUT U3 YyerioBek (ykasaTb Mo poACTBY, BO3PacTy, C
KaKoro BPEMEHU MPOXMBAIOT)

S 1 coBeplUEeHHONMETHME uYreHbl MOenW CeMbW [daemM corflacne Ha npoBepKy
YNONTHOMOYEHHbBIM OPraHOM npeAcTaBfiEHHbIX HAMU CBEAEHUM O OoXO4aX U UMYyLLEeCTBe B
HaroroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

K 3asiBneHuto npunaratoTcsa crnegyowmne JOKYMEHTbI:
1) ;
2) :
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PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

l:l B NNYHbIA KabuHeT EamHoro, PeCI'Iy6J'II/IKaHCKOFO nopTtarna rocyaapCrtBeHHbIX U
MYyHUUMNAaNbHbIX YCIYT;

l:l B MHOrOYHKLMOHANbHOM LIEHTPEe MpPeaoCTaBNEeHUss TOCYLApPCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

MNoanuck 3aaBuTens:

(¢.1.0.) (mognwucek)

« » 20 roga

Moanwucu coBepLIeHHONEeTHNX 4J1eHOB CEMbMU.

(¢.1.0.) (noanucek)
« » 20
roga
(©.1.0.) (noanuchb)
« » 20
roga

K 3asBneHuo npunaratoTca:

1.

(HaMMeHOBaHI/Ie M HOMEep OOKYMeHTa, KeM U Korga Bblﬂ,aH)

(HanMmeHoBaHWe M HoMep LOKYMEHTa, KeM W Koraa BblaaH)

[lata NnpuHATUSA 3a8BNeHNA N JOKYMEHTOB « » 20 roaa.
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Bcero NMPUHATO OOKYMEHTOB Ha nncTax.
(kOrIM4EeCTBO AOKYMEHTOB) (mponucobto)
(BOMmKHOCTD) (noanwuchk) (dbamunus n namumansl)

PeFVICTpaLI,VIOHHbIIZ HOMep 3adaBJIEHUA

(MHd)opmame 3anosiHAeTCA ynoJIHOMOY€E€HHbIM OOJDKHOCTHbBIM JTMLLOM OpraHa MeCTHOro camoynpaBsiieHud,
NPUHABLLNM 3aABEHNE U ,EI,OKyMeHTbI)
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MpunoxeHne Ne 4

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULMNanbHOW YCAyru no
NpefoCTaBMEHNIO XKMUITOTO MOMELLIEHUS MO
[0roBopy couManbHOro Hanma

(BnaHk opraHa, NpeaoCTaBnAAOLWEro MyHULMNANbHYIO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELUEHUE
06 oTKase B nNpueme AOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus
MyHULMNANbHOM YCNyru
oT Ne

Mo pesynbTaTaM paccMOTpeHusi 3asiBfieHust OT Ne
(Gama u Homep 3asesieHuUs) NPUHATO pelleHWe o6 oOTka3e B MNpueme [OOKYMEHTOB, HeobXxoauMMbIX Ans
npeaocTaBneHns MyHUUMNanbHOW yCryru, No crneayowmm OCHOBaHUAM (8b16pamb Heobxo0uMeble):

1.
2.

PasbsacHeHus NPUYNH OTKa3a.

[ononHUTEeNnbLHO MHopMUpyeEM:
(vkasbigaemcsi uHghopmayusi, Heobxoldumasi Onis1 ycmpaHeHus MpuqyuH omka3a, a makxe uHas
dononHumerbHas UHgopmayus rpu Hanuyuu,).

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(nognmck YNonHOMOYEHHOIO LOJMKHOCTHOMO
nvua opraHa)



44

MpunoxeHne Ne 5

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULMNanbHOW YCAyru no
NpefoCTaBMEHNIO XKMUITOTO MOMELLIEHUS MO
[0roBopy couManbHOro Hanma

PykoBoguternto
McnonHutensHoOro komureTa

oT:

3asiBneHue
06 ncnpaBreHMn TeEXHNYECKOWN OLLINOKN

Coobuwato 06 owunbke, AOONYLWEHHOW TMPUM OKa3aHMM MyHUMUMNANbHOW  yCnyru

(HaumeHoBaHuWe ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy ncnpaBuTb OOMYLWEHHYD TEXHUYECKYIO OWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANBLHOW YCAyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpaBeHUs ANEeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMaHOM HOCUTENe MOYTOBbLIM OTMPaBfEHNEM MO

apgpecy:

HacTosimm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS] K MOEN
NIMYHOCTU W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbLIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBneHNs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (noanuchk) (©.1.0.)



