WcnonHuTenbHbI KoMuTeT MonsAHCKOro CenbCKoro nocenexHuns
Cnacckoro MyHuumMnanbHoro paioHa Pecnybnuku TatapcraH

MOCTAHOBJIEHUE
Ne 24-2 ot 25.10.2022r.

O6 yTBEPXKAEHUM AAMWUHUCTPATUBHOTO  perramexTa
NpPeAoCTaBneHnss MyHuUMnanbHoW ycnyru no nepejade s
COBCTBEHHOCTb  Fpax4aH 3aHUMaeMblX UMW XKWMbIX
nomeLleHum KUULLHOro doHpa (npuBaTusauusa
XnnuwHoro doHaa)

B uensix peanusaumm degepanbHoro 3akoHa oT 27 wons 2010 roga N 210- ®3 "06
OpraHM3auMW  NPefoCTaBNEHWs  rOCYAAPCTBEHHbIX M MyHULUMManbHbeIX  ycnyr',
McnonHutenbHblil komuteT MONsHCKOro cenbckoro nocenenns Cnacckoro MyHWLMnanbHoro
paiioHa Pecnybnukun TartapcraH

MOCTAHOBJIAET:

1. YTBepaMTb  AOMWHUCTPATWBHBIN PErnaMeHT NpefocTaBneHus MyHULunansHowm
ycryrv no nepefgave B COOCTBEHHOCTb rpaXaaH 3aHMMaeMmbiX UMW KUITbIX nomeLyeHunm
XUNULLHOro hoHaa (MprBaTU3ALMS XUNNLLHOTO hoHAa), COMMacHO NPUIIOXKEHWIO.

2. [lpusHaTb yTpaTUBLUMM CWUly NOCTAHOBMEHNE McnonHuTtenbHoOro KomuTteTa
MonsiHckoro CIM Cnacckoro MP PT Ne 23-4 ot 14.12.2021 «O6 yTBEepxaeHuu
afMUHNCTPATUBHOrO  perfiameHTa  NpeAoCTaBfeHns  MyHWuunanbHoW — ycnyru  no
0hOpMMEHNIO AOKYMEHTOB MPU NepeaaYe Xunbix NOMeLeHn MyHULMNAnbHOro XUIULHOTo
¢oHaa B COOCTBEHHOCTb rpaxaaH» y

3. OnybnukoeaTb HacTosiLee MOCTAHOBMNEHNe Ha oduuManbHoM caiiTe Cnacckoro
MyHULMnansHoro parona (http://spasskiy.tatarstan.ru/) n Ha odguuynansHom caite npasoBoOM
uHdopmaumu PT (http:pravo.tatarstan.ru).

4. KOHTPOIb, 33 NCNOSHEHNEM HACTOSILLEro NoCTaHOBMNEHNSA, OCTaBIsAI0 3a COOON.
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YTBEpXaeH

noctaHosneHnem NcnonHUTenbHoro
kKomuTeTa [MoNaHCKOro cenbcKkoro
noceneHna Cnacckoro
MyHMUMNanNbHOro panoHa Pecny6nuku
TatapctaH oT 25.10.2022 r. Ne 24-2

AQMWHUCTPATUBHbLIN pernamMmeHT
npeagocTaBlieHUA MyHVILl,I/InaanOVI ycnyru no nepepnave B COOCTBEHHOCTb rpaxanaH
3aHNUMaeMbIX UMUN XKUINbIX I10Mel.l.l,eHVIl7I XUnuwHoro CbOHAa (anIBaTVI3aL|,VIFI XUnNnuwHoro
¢oHpa)

1. O6wume nonoxeHus
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1.1. HacTtoswunin agMMHUCTPaATUBHbLIA pernaMeHT npefocTaBneHnss MyHULMNansHon
ycnyrm (ganee — agMUHWUCTPATMBHBINM pernaMeHT) ycTaHaBnvMBaeT CTaHgapT M MNopsaoK
npegocTaBneHnss MyHMUMNanbHOM Yycrnyrm Mo nepegadye B COOGCTBEHHOCTb rpaxaaH
3aHMMaeMbIX UMW XWUMbIX MOMELLEHUA XWUMAULWIHOrMO doHaa (mMpuBaTM3aumns XWUMULLHOMO
doHaa) (nanee — MyHuLmMnansHas ycryra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nMerwmMMmmn NpaBo Ha MofyyYeHne MyHUUMNanbHOW YCIyrn, SBNATCA
dusmyeckme nuua (ganee — 3asaBUTEND).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcraBnTens U3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. MNMopsagok nHopMupoBaHUS 0 NpefoCTaBEHNUN MyHULMNANbBHON YCyru

1.3.1. WHcdopmauma o nopsgke npefocTaBfieHUs  MYHULMMNANbHOW — yCryru
pasmMeLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyl0 W TeKCTOBYHO
WHOpMALMIO O  MyHUMUMMNANbLHOW  ycnyre,  pacrioflioXeHHbIX B MNOMELLEHUAX
MHOFO(PYHKLUMOHANbHbLIX LEeHTPOB MNpefoCTaBfeHNA roCyAapCTBEHHbIX U MyHUUMNANbHbIX
YCIyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  WHEMOPMALNOHHO-
TenekoMMmyHukaumoHHoun cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX M MyHMUMNANbHbIX YCnyr (QyHKUUN)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUUNAIbHbIX YCNyr).

1.3.2. KoHcynbTuMpoBaHMe no Bonpocam MpeaocTaBneHns MyHUUUNAansHOW ycnyru
OCYyLLEeCTBNAETCA:

1) B MHOrOpyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme EamHoro, PecnybnumkaHckoro noprtana;
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3) B UCMonHUTENbHOM KoMmuteTe onsHCKOro cenbckoro nocenenuns (ganee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
cpokax npefocTaBneHns MyHUUmMNanbHOW yCrnyrn Ha OCHOBaHUM CBEAEHUIN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHMUMNAMbHLIX YCAyr, NpefocTaBnaeTcs 3asBUTernto
BecnnaTtHo.

[ocTyn K HgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocywiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
MCNONMb30BaHNSA MPOrpamMMHOro obecneyeHusi, YCTaHOBKa KOTOPOro Ha TexXHU4eckune
cpeAacTBa 3asBuTens TpebyeT 3akniyeHWsa JMUEH3MOHHOMO WU MHOrOo CorfalleHus ¢
npasoobnagarenemM nporpaMMmHoro obecneyeHus, npegycmaTpusatoLLero B3umMaHme nnarhbl,
perncTpaumio Unu aeBToOpU3aUMI0 3asiBUTENS WNM NpeaocTaBfieHne UM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) o mMecTe HaxoxXaeHus MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyfapCTBEHHbIX M  MyHUUMNAnbHbIX ycnyr, WcnonHuTenbHbln koMmuteT [lonsiHcKoro
cenbckoro nocenexHna Cnacckoro MP PT (agpec, rpaduk paboTbl, cnpaBoyHble TeNedOHbI);

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX MPABOBbIX aKTax, PerynupyoLwmx BoNpochl NpegocTaBneHns MyHULMNansHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xo4e npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHMs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsagke obxanoBaHus OeNCTBMA unu 6e3dencTBuUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuilo  COTPyOHUMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pPasbSCHSAOT
3asBUTENIO NOPAOOK NPefoCTaBfeHNd MyHULMNANbHOW YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHna HanpasnswT oTBeT 3asasuTtento. OTBETbl JAOTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMONb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBrieHNd MYHUUUNAanbHOW  YCryru
pasmellaeTcs Ha omuManbHOM canTe MyHULMNANbHOrO panoHa (Uusiu 20po0dCKo20 OKpyeaa)
N Ha MH(POPMALUMOHHbLIX CTeHAax B noMewleHuax OpzaHa ans paboTbl C 3asBUTENSAMN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmellaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUUNanbHOro pavioHa B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «VIHTEepHeT», BKMNOYaeT CcBeaeHus O
MyHMUUNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUmMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpeMeHu pabotbl OpeaHa, o0 rpadmke npuemMa 3asiBfieHU Ha NpeaocTaBreHne
MYHULMNANbHOW yCnyru.

1.4. HopmaTtumBHbIe NpaBOBbIe aKTbl, perynupytowine npeaocrasneHune
MYHULMNANbHOW yCnyru



1.4.1. TlepevyeHb HOpMaATMBHbLIX MPAaBOBbLIX aKTOB, PErynuUpyrLLnX npegocTtasneHue
MyHUUMMNAnNsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybénukoBaHusi), pasmelieH Ha EawHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNanbHbIX  YCyr, Ha oduumnanbHOM caunTte
MYHULMNANbHOIo panoHa B MHOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTu « IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmMeLlleHuto Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX M MYHULMNANbHbLIX YCAYT,
Ha ocuumansHOM cante MYyHULUUNanbLHOro panoHa B MHGOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEpHETY.

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoMb3ylTCcs creaylwme TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOE
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHMLMMNANbHOIo panoHa nnn B ropoAckom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbBIX LIEHTPOB
npefocTaBneHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  yTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutenbctBa Poccunckon depepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npegoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owunbka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas Wunu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudumkaumm un ayTeHTUdMKaumm B UHppacTpyKType,
obecneunBaroLlen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3anMOAENCTBME MH(OPMALMOHHbBIX
CUCTEM, UCNOSb3YyeMbIX AN NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvBaroliasi CaHKLMOHMPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOJENCTBMS B CUCTEMe WuaeHTUdUKauMm wn ayTeHTUUKaumm K UHdopmMauuu,
cogepxaliencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHaNbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapctaHy;

ANC ML, - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMOHAIbHbLIX LEHTPOB NpeaoCTaBfieHUs roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpPaATMBHOM perfnameHTe noa 3asiBfieHMeM O npenocTaBfeHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHA 3anpoc O MnpeaocTaBreHun
MYHUUMNANbHOM YCryrn, nogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBneHns
rocyapCTBEHHbIX 1 MyHUUMNAnbHbIX yeryr» (aanee — ®eneparbHbiid 3aKoH Ne 210-93).

2. CtaHpapT npefocTaBleHUs MyHULMNAnbHON ycnyru

2.1. HaumeHoBaHe MyHMLMNABHOW YCIyru



lMepepaya B COBCTBEHHOCTb rpaxgaH 3aHUMaeMblX UMW XKUNbIX MNOMELLEeHUI
XunuwHoro oHaa (NnpuBaTnsauus XUnuwHoro goHaa)

2.2. HanmeHoBaHWe UCNONMHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCnyry

NcnonHuTtenbHbin  KomuTteT [longHckoro Cenbckoro  noceneHnss  Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH

2.3. OnucaHune pe3ynbTaTta npeaocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTatom npegocTaBrieHns MyHULUMNanbHOW YCyrn ABNAeTcA:

1) pelweHrMe O 3aknYeHUW [oroBopa O nepefade XWMOro MNoOMeLeHus B
COBCTBEHHOCTb rpaxpaH C nNpUIIoXeHMeM MpoekTa [oroBopa O nepefade  >Xuroro
nomeLleHns B CO6CTBEHHOCTb rpaxiaH;

2) pelweHve o6 oTkase B NpefocTaBreHMe MyHuuMnansHon ycnyru (npunoxeHve Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocraBneHns MyHMUMnanbHOW yCrnyru HanpasnaeTcsa 3asgBuUTerto
B (popMe O3NEeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduunpoBaHHON
9NEKTPOHHOW MOANUCHIO YNOSTHOMOYEHHOIO OOSMKHOCTHOro nuua OpeaHa, B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 3neKTPOHHOW MoAnMCU»
(nanee — ®epepanbHbIin 3akoH Ne 63-P3) B nNuyHbLIN KabuHeT EamHoro noptan. B cnyyae
HanpaBneHus  3asBneHuss nocpeactBoMm  PecnybnukaHckoro  nopTana  pesynbTaT
npegocTaBneHns  MyHUUMNanbHOW  yCryrn  HanpaensetTca B JIMYHBIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIbopy 3asiBUTENA pesynbTaT NpefocTaBneHnss MyHUUUNanNbLHOW YCryru
Bolgaetca B OpraHe wmnu B MOLlL B ¢hopme 3k3emnnsipa SNEKTPOHHONO [OOKYMEHTa,
pacnedyataHHoro Ha OymMaXHOM HocuTerne, 3aBepeHHOro nmneyaTbid W NoANUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpasBe MOMy4nTb pes3ynbTat npefocTaBreHus MyHULMNansHOW
ycnyrm B dopMe 3rfeKTPOHHOro [OOKyMEeHTa B TeyeHue Cpoka [OencTBus pesynbTaTa
npegocTaBneHnsa MyHUUMNanbHOW ycnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yYCnyr, B TOM Y1CIe C y4eTOM HeobxoamMmMocTum
obpalleHnsa B opraHu3aunm, y4acTByoLine B NpegoCTaBneHmM MyHULUNansHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNEHNS MyHULMNANbHON YCNyrn B Criyvyae, eCcnm BO3MOXHOCTb
NpUoCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABNSAIOLMNXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHON YyCNyru

2.4.1. MyHuuunanbHas ycnyra npegocrtaBngetca B TedeHne 10 pabounx gHen.

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAKOLWErocd pesynbTatoM npenoctaBneHns
MYHULMNANBbHOWN YCIyrn B OpMeE 3NIEKTPOHHOIO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBNSAETCH B
AeHb 0bOpMNEHNS N perucTpauumn pesynbtaTta npegoCTaBneHns MyHUUUNansHOW yCnyru.

2.5. NcuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
3aKkoHOAATENbHBIMU MU MHBIMU HOPMATUBHBLIMW NPABOBLIMU akTamu Ans NPeAOoCTaBNEHNSs
MYHMUMNANbLHON YCNyrn, a Takke YCnyr, KOTopble SABNSTCS HEOOX0AMMbIMU 1
obs3aTenbHbIMK ANA NPeAOCTaBNEHNsT MyHULMMANbHbBIX YCNYr, NoAnexaLmnx
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npeacTaBneHntio 3agaBmTeneM, cnocobbl UX NONy4YeHNsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnaeT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK NMYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpenctesom EaunHoro, PecnyGnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTens;

3) 3asBrneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue N 3 K HacTosilemy
agMUHUCTPaTUBHOMY pernameHTy);

B QIIEKTPOHHOW (popme (3anorHaeTcs NOCpPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEOEHMA B 3MNEKTPOHHyIO opMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpencrtesom EgunHoro, PecnybnukaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLINE NINYHOCTD KaXKAOro YneHa ceMbi;

5) BCTynuBLUEE B 3aKOHHYIO CUMYy pelleHMe cyda O MpU3HaHUKM rpaxgaHvHa
HefeecnocOobHbIM/OrpaHMYeHHO AeecnocobHbIM (KOonnd, 3aBepeHHasd CyaoM, MNPUHSABLLMM
pelleHne) - NpeacTaBnsaAeTCa B OTHOLIEHUW 3asaBUTENS, YNEHOB CeMbW 3asBUTENs, N,
3aperncTpMpoBaHHbIX B NPUBATU3NPYEMOM XWUIOM MOMELLEHUN, a TakKKe 5L, UMeRLnX
npaBo Nosib30BaHMA AaHHbIM NOMELLEHNEM Ha YCNOBUSIX COLMANbHOrO Hanma;

6) cornacuve opraHa, YNoSIHOMOYEHHOro B cdepe Orneknm W nonevuTenbcTBa, Ha
nepegadyy B Mopsigke  NpvBaTU3auuM  XKWNOrO  MOMELWEeHUss B COBCTBEHHOCTb
HefeecnocobHOro/orpaHNYeHHO 0EeecnocobHOro rpaxgaHuHa, a Takke B COOGCTBEHHOCTb
AeTen, ocTtaBwuxcss 6e3 noneyvyeHns poauTenen, AeTen, MOMELLEHHbIX Mo Haa3op B
opraHuMsauMm ans aeTen-cupotT U aeTen, ocTaBwuxcss 6e3 noneyeHuss pogutenen, -
npeacraBnseTca B OTHOLIEHMM  3asiBUTENS, YfEHOB CEeMbW  3asdABUTEns, v,
3aperncTpMpoBaHHbIX B NPUBATU3NPYEMOM XWUIIOM MOMELLEHUN, a TakKKe 5L, UMERLNX
npaBo Nosib30BaHMA AaHHbIM NOMELLEHNEM Ha YCNOBUSIX COLManNbHOMo Hanma;

7) cBegeHusa o nuuax, 3apermcTpupoBaHHbIX MO MecTy npebblBaHWa unu no Mecty
XUTENbCTBA, a Takke COCTOSALMNX HA MUrPaLMOHHOM y4eTe COBMECTHO MO OAHOMY afpecy;

8) BbINMCKa M3 NMYHOrO Aena (CnpaBka) C YkasdaHMEM nepuoaa NPOXoXaeHUs cnyxbbl,
coCTaBa CEMbM N OTPAXKEHUS1 perucTpaumm Npu BOMHCKON YacTu No nepuogam cnyxobl (ans
odunuepoB, B TOM YuChe YBOSMEHHbIX B 3anac, M YNeHOB UX CeMeWn; rpaxaaH, NpoxoadaLmx
(NMpoxoamBLUNX) BOEHHYIO CNYXOy MO KOHTPakKTy, U YNEHOB MX CEeMeW; rpaxgaH, KOTopbiM
npegocTtasneHo (bbino NpegocTaBneHo) B NOMb30BaHMeE CriykebHoe Xunoe nomeLleHne npu
BOMHCKOM 4acTuM Ha nepwog TPyaOBOro [oroBopa (KOHTpakTa), M YNEeHOB WX CeMewn) -
npeacraBnseTca B OTHOWEHMM  3asBUTENd, YfEHOB CeMbW  3asdABUTEns, nuu,
3aperncTpMpoBaHHbIX B MPUBATU3NPYEMOM >XWUMOM MOMELLEHUN, N1, UMEKLWMX npaBo
NoNb30BaHUA [OaHHbIM MOMELLEHMEM Ha YCMOBUSAX CoOuManbHOro Hamma (B cnyvae
NPOXoXAEeHUS Cryxobsbl);

9) cnpaBka 06 ocBOGOXAEHUWN rpakaaHWHA, y4acTBYOLLEro B npuBatv3aumu, n ee
Konust - MNpeacTaBnsieTCsl B OTHOLEHUW 3asiBUTENsl, YNEeHOB CEMbW 3asdABUTENs, nuu,
3aperncTpMpoBaHHbIX B MPMBATU3NPYEMOM >XWUMOM MOMELLEHMM, NUL, WUMEKLKUX NpaBo
Nonb30BaHUA [OaHHbIM MOMELLEHMEM Ha YCMOBUSIX couManbHOro Hanma (B cnyvae
OTObIBaHMS HaKa3aHWsl B MecTax nuweHnsi ceoboabl);

10) BcTynuBLIEE B 3aKOHHYIO Cury pelleHve cyga (0 HanuuuM wnu nNueHuu
(OTCYyTCTBUN) XKUMULLHBIX MAW UMYLLECTBEHHbLIX MPaB Ha XWoe MOMeLLeHne 3asiBUTens,
YNEeHOB CeMbW 3adABUTENs, §nuU, 3aperuCTpupoOBaHHbIX B MNPUBATU3MPYEMOM  XUIOM
NnoMeLLEeHNN, NnuL, MMEKLWMX NpaBO MOMb30BaHUA OAHHbIM MOMELLEHMEM Ha YCIOBUSX
coumnarnbHOro Hamma) (Konusi, 3aBepeHHas CygoM, NMPUHABLLMM peLLeHne) - NpeacTaBnseTcs
B OTHOLWEHWM 3asiBUTENs, 4NEeHOB CeMbM 3asfABUTENs, IuL, 3aperncTpupoBaHHbIX B



npUBaTU3UPYEMOM XWUMOM MNOMELLEHUN, NUL, UMEKLWKUX nNpaBo MOMb30BaHUSA OaHHbIM
NoMeLLEHNEM Ha YCMOBUAX coumanbHOro Hamma (MpyM HanmMyuuu B OTHOLLEHUM TakuX nuL
BCTYMMBLLErO B CUNY peLLeHns cyaa);

11) BCTYNMBLUMW B 3aKOHHYK CuUIly nNpuroBop cyda (Konusi, 3aBepeHHas Cyaom,
NPUHSBLUMM peLlleHne), a TakkKe [OOKYMEHT, MOATBepXAalwwui OTOblBaHWE HakasaHus
rpaxgaHamu, OCYXAEHHbIMU K NULEHU0 cBoboabl MM K NpUHyauTernbHbIM paboTam (B
cooTBeTCTBUKN C nocTtaHoBneHmem KoHctutyuymoHHoro Cyga Poccuiickon ®epepaunn ot 23
nmoHa 1995 r. Ne 8-T1), - npeactaBnseTcd B OTHOLIEHUN 3asBUTENS, YNIEHOB CEMbWU
3asBuUTENSd, NUL, 3aperMcTpUpoBaHHbIX B MNPUBATU3UPYEMOM XWUITIOM MOMELLEHUN, nuu,
MMeLNX NPaBo MOSIb30BaHUA OaHHbIM MOMELLEHMEM Ha YCMNOoBUAX couMarnbHOro Hamma
(MpY HaNUYMKU B OTHOLLEHUKN TaKUX NnL, BCTYNUBLLErO B CUITy NpUrosopa cyna);

12) nMcbMeHHOEe corfnacue Ha npuBaTM3auuilo 3aHMMAeMOoro >XUIToro noMeLLeHus
3asBuUTENd, 4YfleHa CeMbW  3aaBUTENd, MHOr0  nuua, 3aperucTtpupoBaHHOIO B
npUBaTU3MPYEMOM >XUIOM MNOMELLEHUN, nuua, UMEILWero npaso MOSfib30BaHUA AaHHbIM
noMeLLeHneM Ha YCrnoBMUAX coumarnbHOro Hamma, gocturero 14-netHero Bospacta, u/unm
ero 3aKkOHHOro npecraBuTena UNu nuua, ynoriHOMOYEHHOro B YCTaHOBIIEHHOM nopsake,
UM NMMCbMEHHBIM OTKa3 OT NpuMBaTM3auun 3aHUMAEMOro XWUSOro NOMELLEeHUs YreHa ceMbi
3asBuUTENd, MHOro nuua, 3aperncTpMpoBaHHOrO B NPUBATU3NPYEMOM XWUMOM MOMELLEHUN,
nmuya, UMerowero npaso MOMb30BaHUSA AaHHbIM MOMELLEHMEM Ha YCNOBUAX couMaribHOro
Hanma, gocTurwero 14-neTHero Bo3pacTa, U/Wnu ero 3akOHHOro NpeacTaBUTENS UK nvua,
YNONTHOMOYEHHOIO B YCTaHOBIIEHHOM MOpPSIAKe.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocoboB:

1) yepe3s MOPL| Ha OymaxkHbIX HOCUTENSAX M B BUAE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM EgmHoro, PecnybnmkaHckoro noprana B 9NeKTPOHHON hOpMeE;

3) B OpraH NMYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3asBrneHne v npunaraemble JOKYMEHTbI, MPU HanpaBrieHUn NocpeacTBOM MOYTOBOM CBSA3M,
3aBepsTCA B YCTAHOBNEHHOM MOpPSAKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactsoM EpamHoro, PecnybnukaHckoro
nopTana noanucbiBaeTcs NPOCTOM ANIEKTPOHHOM NOAMNUCHIO 3asiBUTENNS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXoouMmo MNpPOonTU
npoueaypy peructpaumm (ayteHtucdukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbLIN JOKYMEHT (9NEKTPOHHLIN 06pa3 AOKYMEHTA), YKa3aHHbIN B NOAMYHKTE 2
NnyHKTa 2.5.1 afMUHUCTPATUBHOTO perrnameHTa, 3aBepsieTcs YCUNEHHON
KBannuuMpoBaHHOM NOLMUCHIO MWL, YNONTHOMOYEHHbIX Ha CO34aHue N NoanucaHue Takux
AOKYMEHTOB, B TOM 4YMUCIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3asiBreHn0, B TOM 4YuUCre JOBEPEHHOCTU, HanpaBngawTca B Buae dannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsieMblX 3EKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM OObeMe npounTaTb TEKCT AOKyMEHTa U
pacrnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3as89BUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOpMaLUM WU OCYLLECTBNEHUA AEUCTBUMN,
npeacraBneHne WnuM OcCyLleCTBNeHMe KOTOpPbIX He MpeaycMOTPEeHO HOPMaTUBHbLIMU
NpaBoOBbIMW  akTaMW, perynvpyrowmMmn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTraBneHMeM MyHUUMNansHOW yCnyru,

2) ocCylwecTBneHMs OEeWCTBUMWA, B TOM YMCME COrnacoBaHUK, HeobXoauMmbIX Ons
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHblE rOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBneHusi, opraHusaummn, 3a WUCKMYEeHNEM MNonyvYeHus
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yCnyr WM nonyyYyeHus AOKYMEHTOB W MHGOpMaLMM, NpeaocTaBnsieMblXx B pesyrnbTaTe
npefocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 crtatbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoaumbIx 1 06s13aTeNbHLIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMEe U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanunCb MNpuM MepBOHA4YarbHOM OTKa3e B Npueme
OOKYMEHTOB, HeobxoauMblX ANA npedocTaBneHna MyHuuunanbHon ycnyru, nmbo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyr, 3a UCKITIOYEHNEM CreayroLmnX Cnyyaes:

a) Wu3MeHeHWe TpebOoBaHWUN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLuMxcs
NpeaocTaBNeHNs MyHMLMNANbHOW YCMyri, Nocre nepBoHa4YanbHOW nodayvv 3asiBNEHnsa o
npegocTaBneHnn MyHULUMNanbHOW ycnyru;

6) Hannyne owunbok B 3asBNEHUM O NPeAOCTaBNEHUN MYHULMNANbHOW YCRyrn U
OOKYMEeHTax, MoJaHHbIX 3asdBuTeneM Mocfe nepBoHayanbHOro oOTkasa B rnpueme
AOKYMEHTOB, HeobxoauMbiX ANns nNpeaocTaBneHns MyHuuunanbHon ycnyru, nvbo B
npegocTaBfeHnn MyHUUMNAnNbLHOM YCNYrM U He BKIOYEHHbIX B MNPeaCTaBIiEeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WW MU3MeHeHue WHopmauuu nocne
nepBoOHavyanbHOro OTka3a B MNpuMeEME [LOOKYMEHTOB, HeobXxooumbix Onsi NpeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBeHnn MyHULMNAnsHOM YCIyru;

) BblABNEHME OOKYMEHTanbHO MnoATBEpPXAEHHOro dakta (NpuM3HakoB) OLWMBOYHOro
UM NpoTMBOMNpPaBHOro AencrtBus (b6esnenctemns) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npn nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHnsa MyHUUMnanbHON ycnyr, nnbo B npeJocTaBeHnn MyHULMNAnsHOW yCryru,
O YemM B NUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHA4YanbHOM
OoTKase B NpMemMe JOKYMEHTOB, HeOb6X0o4MMbIX A115 NpefoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBeOOMIISieTCH 3asBUTENb, a TakKe NPUHOCHATCS M3BUHEHUS 3a AOCTaBMNeHHble HeyaobCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM CIyYaeB, eCrln HAaHECEHME
OTMETOK Ha Takme [OOKyMeHTbl nnbo nx usbsaTMe SABNSETCAS HeoOXOAWMbIM YCIOBMEM
npefocTaBfeHns rocydapCTBEHHONW WMAW  MYHUUMNANbHOW YCNYrM, W WHbIX CriyyYaes,
yCTaHOBIEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaloLLmil NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ansi NpeaoCTaBNeHNsT MyHULMNAnbHOWM YCyr, KoTopble
HaxoAATCs B pacnopsiKeHMU rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO
camoyrnpaBrneHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM UM opraHaM MeCTHOro
camoyrnpaBreHusl opraHn3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBuTb, a Takke
cnocobbl NX NoNyYeHNst 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSiAoK UX
npeacTaBneHns; rocyAapCTBEHHbIN OpraH, opraH MeCcTHOro caMmoynpasneHust Nnbo
opraHu3auusi, B pacnopsiKeHUn KOTOPbIX HAXOAATCS AaHHblE AOKYMEHThI

2.6.1. MNony4atoTcsa B pamKax MeXBeOMCTBEHHOIO B3auMMOLAENCTBUSA:

1) cBegeHuMss O perucTpaumMoHHOM YyyeTe MO MEeCTy XUTenbCTBa WU  MecCTy
npebbiBaHus - MB[;

2) cBefeHus O nuuax, 3aperncTpupoBaHHbLIX MO MeCTYy MNpebbliBaHUA MM No MecTy
XUTEeNbCTBA, a Takke COCTOSALMX HA MUTPALMOHHOM YY4€TEe, COBMECTHO MO OQHOMY ajpecy -
MBL;

3) npepocTtaBneHve u3 EOuMHOro rocygapCTBEHHOro peecTpa  3anucenl  akToB
rpaXkaaHCKoOro COCTOSIHMSA MO 3anpocy ceBeaeHun o poxaeHmm — ®HC;

4) cBegeHus o gencteutenbHoctn NMacnopta NpaxgaHuHa PO — MB PO;

5) cBegeHus 0 cCOOTBETCTBUN (PaMUITbHO-UMEHHOW rpynnbl, AaTbl POXAEHUs, nona n
CHUNC - NoP;
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6) cBegeHusa n3 EQMHOro rocygapCTBEHHOrO peecTpa 3anucein akToB rpakgaHCKOro
COCTOSIHMS O nNepemeHe pammnumn, UMeHn, otyectee — PHC;

7) cBedeHMs O HanmuMuuu MnpuMBaTU3NPYEMOrO KWUOMO MNOMELLEHUSs B peecTpe
MyHULMMNanNbHON COBCTBEHHOCTU — OpraH MECTHOro CamoynpaBeHns;

8) cBedeHus, NoATBepXAalLWwue, YTO paHee NpaBoO 3asBUTENS Ha NpuBaTU3aUMIO He
ObIS10 UCMOMBL30BaAHO - OPraH MecTHOro caMoynpaBreHus;

9) [OKyMeHTbl, NnoATBEpXOawLne npaBO 3asBUTENS Ha NOMb30BAHWE KUIbIM
nomeLLEeHneM - opraH MeCTHOro camoyrnpaBfieHUs;

10) cornaweHve O pacToOpXeHUW [JOoroBopa nepefayn >XWUMNoro rMoMeLlleHns B
COBCTBEHHOCTb rpaXkgaH - opraH MECTHOIO caMOoynpaBrieHuns;

11) opaep wnuM BbINUCKA W3 PaCMOPSKEHUA OpraHa WCMOMHUTENbHOM BRacTn o
npegocTaBNeHnN XMUMoro NOMeLLEHMS Mo AOroBOPY COLMAribHOrO Hamma — opraH MecTHOro
camoynpaBneHns;

12) c©cBMOETENBbCTBO O pPOXOEHUM [ONA  YNEeHOB CeMbW  3asBuTend, v,
3aperncTpMpoBaHHbIX B MPMBATU3NPYEMOM XWUIIOM MOMELLEHUN, HEe JocTUrumnx 14-neTHero
BO3pacTa (3a UCKNIYEHNEM CBUAETENBLCTB O poXaeHnn geten-cnpot) — 3AIC;

13) AOKYMEHTbl, COAepXaliMe CBEOEHUA O rpaxaaHcTBe nuvu, He gocturwmx 14-
neTHero Bo3pacta — MB[;

14) konusa MHAHCOBOro NMLEBOrO cHeTa Npu NpuBaTM3aumm KOMHAT B KOMMYHanbHOWN
KBapTupe uWnuM oTAeNbHbIX KBapTMp B Clnyyae yTepu opgepa — OpraH MeCTHOro
camoynpaBneHns;

15) AOKyMeHTbI, NnoATBepXAarLwme UCnonb3oBaHHOE (HEUCMNONb30BaHHOE) NpaBoO Ha
NpuMBaTM3aLMIO XXMUOro NOMELLEHNS — OpraH MEeCTHOIO CaMOoyrnpaBfeHus;

16) [OKYMEHT YNOSTHOMOYEHHOr0 OpraHa, MNOATBEPXAAKLWMA HEencnorib3oBaHHOE
npaBoO Ha y4yacTve B NpuBaTtM3aumm NO MPEXHEMY MECTY XUTenbCTBa, NpeacTaBnsieTcs B
OTHOLUEHUM 3asiBUTENs, YNIEHOB CEeMbW 3asBUTENs, Ny, 3aperncTpupoBaHHbIX B
NpMBaTM3MPYEMOM KUIIOM MOMELLEHUN, NUL, MMEKLWMX MpaBO MNOSMb30BaHMA AaHHLIM
NnoMeLLEeHNEM Ha YCMNOBMAX COUManbHOro HaMma — opraH MeCTHOroO camMoyrnpaBrieHUs.

2.6.2. HenpeacraBneHne (HECBOEBPEMEHHOE MpPeACTaBreHNE) Yka3aHHbIMU B NMyHKTE
2.6.1 agMMHUCTPATMBHOINO perfiamMeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro CamMoOynpaBfieHus1, OpraHM3aumMsaMm JOKYMEHTOB M CBEOEHUN HE MOXET SIBMATbCA
OCHOBaHWeM NS OTKasa B NpeAoCcTaBneHu MyHUUUNansHOM yCryru.

2.6.3. [JomxHocTHoe nuuo wu (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB W OpraHvsauvi, He npeacrasBmBLINE
(HecBOeBpeMEHHO npeaCcTaBMBLUME) 3anpoOLUEeHHblE W HaXOo4ALWMEecs B PacropsiKeHUn
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBMU C 3akoHoAaTenscTBoM Poccunckon degepauun.

2.6.4. 3anpewaeTca TpeboBaTb OT 3asBUTENSA OOKYMEHTbl CBEAEHWS, B TOM 4ucre
NoATBepXAalLmMe BHeCceHue 3asiBuTenemM nnatbl 3a MNpeaocTaBfeHne MyHULMNanbHOn
YCInyru, Haxogslmecs B PacnopsPKeHUN rocyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
camoynpasneHnss U NoABe4OMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam WUin opraHam MecTHOro
camMoynpaBneHns opraHmsauumn.

HenpeacrtaBneHne 3asButenem [OOKYMEHTOB, coAepXallux CBeAeHus, KoTopble
HaxoOgATCA B pacnopskeHWW  rOCyQapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOrO
camoynpasneHnss U NoABeLOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam WUin opraHam MecTHOro
camoynpaBfeHnss opraHvsauui, He SBMSIETCH OCHOBAHMEM [Ans OTKasa 3asBUTENIO B
npegocTaBneHnn MyHUUMNanbHON yCnyru.

2.7. VicuepnbiBaowum nepedeHb OCHOBaHUM NS 0TKasa B NnpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNS MyHMLMNANbHOW YCyrn
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2.7.1. OcHoBaHMsMW [Ns OTKasa B MNpueme [OOKYMEHTOB, Heobxooumbix Ans
npegoCcTaBNeHUs MyHULMNANBHOW YCNYrn, ABASOTCS:

1) 3anpoc o0 npeaocTaBfieHUn yCcryrin nogaH B opraH MECTHOIO caMoynpaBSieHUst Unn
opraHuM3aumio, B NOSTHOMOYNA KOTOPbIX HE BXOAUT NpeaoCcTaBneHne yenyru;

2) HenonHoe 3anonHeHne obsizaTenbHbIX Nonen B oopme 3anpoca 0 NpeaocTaBrneHnm
ycnyrn (HegOCTOBEPHOE, HeNpaBUIlbHOE);

3) NpeacraBneHne HenosHOro KOMNJieKkTa 4OKyMEHTOB;

4) npencraBneHHble OOKYMEHTbI YTpaTuUM CUy Ha MOMEHT obpalleHus 3a ycryron
(OOKYMEHT, yOOCTOBEPSOWMA  JNIMYHOCTb, [LOOKYMEHT, YOOCTOBEPSAIOWMUNA  MOFHOMOYUS
npegcrasutensa 3asiBuTens, B crnydae obpalleHus 3a npegoctaBneHneM yCnyrn ykasaHHbIM
nmuom);

5) npencrtaBneHHble OOKYMEHTblI cofepXaT NOAYMCTKA U UCMpaBMEHUs TekcTa, He
3aBepeHHble B Nopsiake, yCTaHOBMEHHOM 3akoHodaTenscTBoM Poccunckon degepaunn;

6) nogayva 3asiBNeHUss 0 NPeaoCTaBNEeHUM YCNyrM U OOKYMEHTOB, HEOOXOaANMbIX AN
npefocTaBfieHnss ycnyru, B ONEKTPOHHOM (opmMe C HapyLeHUMEM YCTaHOBIEHHbIX
TpeboBaHuii;

7) npeacTaBrieHHble B 9NEKTPOHHOW hbopMe OOKYMEHTbl coaepxaT MoBpexaeHus,
HanMyme KOTOpPbIX He MO03BONSAEeT B MNOSIHOM o06bemMe ucnonb3oBaTb WMHGOPMALUUID W©
cBefeHus, cogepxalimecs B JOKYMeHTax Afs NnpeaocTaBneHns yenyru;

8) 3asBneHme nogaHo NvUOM, HE MMEILLMM MOSIHOMOYUIN NPEACTaBATb UHTEPECHI
3agaButens.;

9) HecobntogeHe yCTaHOBMEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanuuumMpoBaHHOM 3N1EKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUW Ofsl OTKa3a B NpuemMe AOKYMEHTOB, HEOOXOOuUMbIX Ons
NONTy4YEHMST MYHULMNANBHOW YCIYrn, SABNSIETCS MCYEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
npefoCTaBNeHNs MYHULUMNANbHOW YCNyru, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM niuom OpraHa
HeobXoauMbIX ONsl NPeAoCTaBnEHUA MyHUMUMNANbHOW YCnyrn OOKYMEHTOB (CBeAEeHWn) C
NCMNOSb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMaLMOHHOIO B3aUMOOEWNCTBUS, B CPOK, He
npesblaLwLmn 9 paboumnx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewjaetcs OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBNeHns MyHUUMNAnNbHOW yCryru, B Criydae ecriv 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ANA NpefocTaBfeHns MyHUUMNanbHOW YCnyrn, MoAdaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. NcyepnblBaloLLnm nepevyeHb OCHOBAHUM NS MPUOCTAaHOBEHUS UK OTKa3a B
npegocTaBfieHNN MyHULMNANBHOW YCryrn

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MYHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHUA Ans 0TKasa B NpeAoCTaBeHUN MyHULUMNAnbHON YCNyru:

1) npoTuBopeYne AOOKYMEHTOB WM CBELEHUA, MOSMYYEHHbIX C MWCMNOMb30BaHMEM
MeXBEeJOMCTBEHHOINO MHMOPMAaLMOHHOIO B3aUMOOEWCTBUSA, NpeacTaBfeHHbIM 3adaBuTenem
AOKYyMEeHTaMm Unun ceefieHnsM;

2) obpallyeHne 3a NnpeaocTaBneHneM MyHULMNANbHOW YCIyrM nuua, He SBNsALLerocs
3agBuUTENEM Ha npenocTaBfeHMe MyHUUMNanbHOW YCnyrn B COOTBETCTBUM C HACTOALLUM
AOMMHUCTPATMBHBIM pernameHTom (B criydae, ecnu ykasaHHoe oCHOBaHWe 6bifo BbISABMEHO
npu npoueaype NpUHATUS peLleHnst O NpeaocTaBneHnn MyHULMNAansHOM yCcnyru);
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3) oTcyTCcTBME cornacus ¢ npuBaTU3aumen XWUMoro noMeLleHUss O4HOro U3 YreHOB
CeMbM 3a8BUTENS, NUL, 3apermcTPUPOBaHHbLIX B NPUBATU3MPYEMOM XUIOM NOMELLEHUN, Ny,
NMeLLMX NpaBo NOMNb30BaHMSA AaHHbIM MOMELLEHMEM Ha YCNOBUAX COLUManbHOrO HavMma u
He MCNoNb30BaBLUMX NPaBO Ha NpMBaTU3aLMIo;

4) obpalleHve 3asBuTensi, OOHOrO W3 UNEHOB CeMbW 3asiBUTENS, MHOro nuua,
3aperncTpMpoBaHHOrO B MpPMBaTU3NPYEMOM XWUIOM MOMELLEHUN, nvua, UMeKoLLero npaso
NoMb30BaHUSA AaHHbIM MOMELLEeHMEM Ha YCMOBUSX coumanbHOro Havmma, gocturwero 14-
neTHero Bo3pacTta, W/unu ero 3akoHHOro npeacraBuTend unuv nuua, YNnosIHOMOYEHHOro B
yCTaHOBMNEHHOM nopsake, 06 OTCyTCTBUM HaMepeHU 0POPMASATb NPUBaTU3aLNIO;

5) oTka3 B npuBaTU3aUUM XWUMOrO MOMELLEHUS OOHOIO WM HECKOMbKUX nuu,
3aperncTpMpoBaHHbIX MO MECTY XUTENbCTBA C 3asiBUTENEM;

6) nCnonb30BaHHOE paHee NpaBo Ha NpuBaTU3aLMIO;

7) obpalleHre c 3anpocoMm O npuBaTU3aLUN XUMOro NOMELLEHUs, HaxoOsLerocs B
aBapUNHOM COCTOSIHUU, B OBLLIEXUTUN, CITY)KEBHOrO XNNOro NOMeLLEHNS;

8) oTcyTcTBME/HenpeacTaBneHne ceBeieHui, NOATBePXAaLWmMX y4actue (Heyvactune)
B NpuBaTU3aunn, U3 gpyrnx MyHMUMnNanbHbIX panoHoB (FOPOACKUX OKPYrOB;

9) otcyTtcTBME MpaBa COOCTBEHHOCTM Ha NpMBaTU3UPYEMOE 3asiBUTENEM >Xuroe
nomelleHne y opraHa MecTHOro camoyrnpaBfieHUs, NpegoCTaBMAoWeEro MyHULUNANbHYIO
ycnyry.

10) u3MeHeHVe nacrnopTHbIX W/MMM MHbIX MNEepCcoHanbHbIX AaHHbIX B nNepuop
npeaocTaBneHnss MyHULUMNansHON yCryru.

11) apecT Xnrnoro NoMeLLEHMSI.

12) nameHeHne coctaBa nuvL, COBMECTHO MPOXMBAKOLNX B NPUBATU3MPYEMOM KUITOM
nomeLLeHnn ¢ 3aaBuTeNeM, B nepuog npegocTaBneHns MyHUUMNansHOM yCryru.

13) Hanuume B COCTaBe CeMbW 3asiBUTENS nNul, 3aperMcTpupoBaHHbLIX B
NpuBaTU3MPYEMOM KUMOM MOMELLEHUW, NUL, UMELWUX NpaBo MOMb30BaHUS OaHHbIM
NoMeLLEeHNEM Ha YCroBUAX couManbHOro Havma (B criydae, ecnm OT COOTBETCTBYHOLUUX UL
He nNpeacTaBfieHO corfnacue Ha npuBaTU3aUMIO KUIOro MOMELLEHUS UKW He NpeacTaBrieHbl
cBefeHus, nogTBepXaatoLne oTCYyTCTBME Y COOTBETCTBYIOLMX MWL, NpaBa Ha npuBaTu3auunio
XWNOro noMeLLeHus): - rpaxgaH, BblObIBLUMX B OpraHM3auuu CTalMOHapHOro counaribHOro
o6CnyXvMBaHWsi; - BPEMEHHO OTCYTCTBYHWOLINX rpaxgaH (BblObIBLUMX ANS NPOXOXOEHUS
cnyxbbl B psgbl BoopyXeHHbIX cur, Ha nepuopg ydebbl/paboTbl, B XWnble MOMELLEHUS,
npeaocTaBfieHHble ANS BPEMEHHOIO NPOXMBaHWS); - rpaxaaH, BblObIBLUMX B MeCTa NULLEHNUS
cBOOOAbl UMW OCYXXOEHHbIX K MNpuHyguTenbHbiM pabotam (B COOTBETCTBMM C
noctaHoBneHnem KoHctutyunoHHoro Cyaa Poccuiickon ®eagepauum ot 23 moHa 1995 r. Ne
8-M); - rpaxxgaH, CHATbLIX C PErMcTpPaumoOHHOIO yyeTa Ha OCHOBaHUN CyaebHbIX peLueHun, HO
COXPaHMBLUMX NpPaBO MOMb30BaHUSA >KUMbIM MOMELLEHUEM; - T[paXdaH, CHATbIX C
perucTpaumoHHoro yyeta 6e3 ykasaHus TovHOro agpeca. B cnyyae HenpegcrtaBneHus
AOKYMEHTOB, BblpakatoLLMX BOMK rpaxaaH BbllLUENepeyvyncrneHHbIX KaTeropuin B OTHOLLEHUN
npuBaTM3aLMn XUNOro NnoMeLleHnst (cornacne Ha OTKas/A0BEpPEHHOCTb), UMM OOKYMEHTOB,
noaTBepXaatoLLnx npekpaLleHne npasa Ha Xurnoe nomMeLleHue.

14) Hanuune B cCOCTaBe CeMbM 3asBUTENs nuu, 3aperucTpuMpoBaHHbIX B
nNpvMBaTU3MPYEMOM >KUIIOM MNOMELLEHMMN, 1L, MMEKLWUX NpaBO MOMb30BaHUSA OaHHbIM
noOMeLLeHNeM Ha YCMNOBUSAX COUManbHOrO Halma, rpaxpaH, MpU3HaHHbIX Ha OCHOBaHUU
cyaebHbIX pelleHnn 6e3BeCTHO OTCYTCTBYHOLLMMMN.

15) ocnapvBaHue B cygebHOM nopsiake npasa Ha Xunoe nomelleHne, B OTHOLLIEHUN
KOTOpOro nogaH 3anpoc.

2.8.3. lNepeyvyeHb OCHOBaHUW ANSA OTKasa B NpefocTaBleHUN MyHULMNAnNbHOW YCryru
ABNAETCA UCYEepPnbIBaOLLNM.

2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MpPedoCTaBNEHUN MyHUUMMANbHOW Yycnyru B
crnyyae, ecnu 3asBneHne O npedoCcTaBfeHnun MyHUUMNanbHOW ycrnyrm nogaHo B
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COOTBETCTBUM C WH(popMaumen O cpokax W nopsake npeaocTaBrieHns MyHULMNaribHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAITCSA HEOOXOANMbIMU U 06A3aTENBHBIMK ANA
NnpeaocTaBnNeHns MyHMLMNanbHbIX YCNyr U NPeaoCcTaBnsioTCA OpraHn3aunsMmn n
YNOMHOMOY€EHHbIMM B COOTBETCTBUM C 3aKkoHOAaTenbCcTBOM Poccuiickon Pegepaumm
aKcnepTamu, y4acTBYOLMMU B NPeaoCTaBNeHNN NPeayCMOTPEHHbIX YacTbo 1 cTaTbm 1
depepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-93 «O6 opraHmnsaumm
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr»

MpenocrtaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUS B3VMaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbLIX yCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUSA B oMepeau npu nogadve 3anpoca o NpefocTaBreHnm
MYHUUMNANbHOW YCAyru, yCrnyrn, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOW yCnyru, n npu nosiy4eHnn pesyrnbrarta npegocraBneHus
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha NosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBeHns MyHUUMNANbLHOW yCnyru
MaKCuMMarbHbI CPOK OXXMAAHUS B OMepean He OOSMKEH npeBbiwaTtbh 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHMUMNanbsHom
yCryru n ycrnyru, npegocTaBnisieMon opraHu3aLmen, y4acTBYOLLEN B NpegocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM hopme

2.13.1. MNpun nnyHom obpaiieHmn B MOLL B geHb nogjaun 3asBneHnsa 3asBuTENIO
BblaaeTcs pacnmcka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogaym 3asBrieHus.

2.13.2. Tpn HanpaeneHuu 3asiBeHnsa nocpeactsoM EamHoro, PecnybnmkaHckoro
noptana 3asgBuTeNb B [AEHb NOdayM 3asiBNEeHWs nonyvyaeT B JIMYHOM KabuHeTe
PecnybnvkaHckoro noprana v no afiekTPoOHHOW NoyTe yBeAOMSeHne, NoATBepXKAatoLLee, YTO
3asiBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCA PermcTpaumoHHbI HOMep 1 AaTa nogayu
3asiBrEeHus.

2.13.3. Tlpu nmyHom obpaweHun B OpraH B AeHb nogayn 3asiBNeHus
YMNOMHOMOYEHHbIM  [JOMMKHOCTHbIM nuuoM OpraHa 3asBuTento BblOaeTcs pacnucka U3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW AN  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr, ¢ perucrpaumMoHHbIM HOMEpPOM, AaTton nogayu
3asiBreHns N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.
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2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTCs MyHUuunanosHas
ycrnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anpocoB O NpeoCTaBfeHnmn
MYHMUMNANbHOW yCnyr, MHPOPMALMOHHBIM CTEHAaM C obpa3uamMm UX 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHNS KaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0OpMITEHNIO BU3yaribHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdopMaLUUKM O Nopsiake NpeaocTaBeHNsa Takon yCnyr, B TOM 4Yncne Kk obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX 06BHEKTOB B COOTBETCTBMM C (heaepanbHbIM
3aKkoHOAAaTeENbLCTBOM M 3akOoHoA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNNOoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOM YCRYrM OCYLLECTBASETCA B 34aHUAX U
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebernbio Ans ooopMmIieHns
AOKYMEHTOB, MH(POPMALMOHHBbIMU CTEHOAMMN.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaunm o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenAaTcTBEHHOrO AocTyna K  MecCTy
npegocTaBneHnsa MyHMUmMnanbHON ycrnyrin obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIW  OOCTYyNn  MHBaANMOOB K  MECTY
npeaocTaBneHns MyHuuMnanbHOW ycnyr (yOoOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B nx npeagenax);

2) Bu3yanbHasi, TeKCTOBas W MynbTMMeAUNHAa WHdopMauMa O nopsaake
npefoCcTaBfeHnMs MyHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ana 3asiBUTENEn
MecCTax, B TOM YMCIEe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKLWNX CTOMKME pacCTponcTBa YyHKLMMK
3pEHNSA N CaMOCTOATENbHOIO NEPeaBMKEHNs], U OKa3aHne UM NMOMOLLN;

4) BO3MOXHOCTb NOCaAKm B TPaHCMOPTHOE CPEACTBO W BbICAAKM M3 HEro, B TOM
4yucre ¢ UCNosib30BaHNEM Kpecra-KOmnsiCKu;

5) Hagnexauwee pasmelwieHne obopyooBaHMst U HocuTenen MHdopMaumu,
HeobxoguMMbIX Ons obecneyeHns 6ecnpensTCTBEHHOro AO0CTyna MHBanNMAOB K ycryram C
YYETOM OrpaHUYEHNIN UX XKNU3HEAEATENbHOCTMU;

6) gybnupoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WPUdTOM Bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NMPU HanMUMuUM OOKYMEHTa, NoATBepXaatolero ee
cneumnanbHoe obyyeHue n BblgaBaemMoro no popmMe u B MOpsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoM 3awmTtbl Poccuiickon ®depepauum oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe obyveHne cobakn-npoBOAHMKA, 1 NOpsSAKa ero Bbligauny.

2.14.3. TpeboBaHua B YacTn obecneyeHnst 4OCTYNHOCTU ANt UHBANMAOB OOBLEKTOB, B
KOTOpPbIX OCYLLUECTBNAETCA MpeaoCcTaBfieHne MyHUUMNanbHOW  yCryrm, W CpPeacTs,
NCNonb3yeMbiX NPU MPeaoCTaBlEHNUN MyHUUMMNANbHOW YCIyrn, KOTOPblIE YyKasaHbl B
noganyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa, MPUMEHSIOTCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpollegwmnmM MoOepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOW YCIyrK, B TOM YucCre
KONMYeCTBO B3aMMOOENCTBUIN 3aA9BUTENS C AOSDKHOCTHLIMU NULLIAMKU Npu NpeaocTaBrieHnmn
MYHULUUNANbHOW YCyrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MONyYeHus nHgopmaumm o
xoe npeagocTaBreHns MyHULMNanbHON yCryr, B TOM YMCe C UCNOSTb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
Nony4YeHUs MyHMUMNAnNbLHOW YCyrn B MHOrOOYHKLNOHATbHOM LieHTpe npeaocTaBrieHuns
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rocygapCTBEHHbIX 1 MyHULUMMAmNbHbBIX YCNyr (B TOM Yucne B NofiHOM o6beme), B Niob6om
TeppuTopuanbHOM nogpasgerieHnun opraHa UCNONMHUTENBHO pacnopsaauMTenbHOro opraHa
MEeCTHOro camoynpaBneHusi, No BbIGopy 3asBUTENS (KCTEPPUTOPMAanbHbIN NPUHLUMN),
nocpencTBoM 3anpoca o NpPegoCTaBlIEHUN HECKOSTbKUX FOCYAapPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHASbHbLIX LEHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANBHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OOCTYNHOCTU MpPeAoCTaBfeHna MyHUUMNArbHOW  YCIyrn
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTCcs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

HanMyne HeobXxoaMMOro KonnyecTsa cneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asiBUTENEN;

HanuMyue wucyepnbiBawwen wuvHGopmaumMm o cnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUMNAnNbHOM yCcnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve NoMoLM MHBanNugam B npeogorieHMmM 6apbepoB, MeLLarLwmnX MonyyYeHuo
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu KayecTBa nNpegocTaBleHns MyHULUNanbHOW yCryru SBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA JOKYMEHTOB;

2) cobnogeHne cpoka nornyyvyeHus pesyrnbrata MyHULMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nivuamu (6e3 y4veTta
KOHCYNbTaLNn):

B3anmogencTeune 3aasutens ¢ pabotHukamm OpraHa unm MOLL npu npegoctasneHun
MYHULUMMNANbHON YCMyrn OCYLWEeCTBNAETCA OAWH pa3 Npu nNpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn M®L| B oopme ak3emnnisipa 3f1eKTPOHHOrO JOKYMEHTa
Ha GymaxxHOM HocuTene.

MpoOomknTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMm
npv NpegoCcTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3asgBuTenb BripaBe OLEHUTb KayecTBO MpeAoCTaBfeHUs MyHUUMNanbHOW YCryrn c
NMOMOLLBID  YCTPOWUCTB  MOABMXHOW  paguoTenedoOHHON CBA3W, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdpopmauma o xoge npeaocTaBneHns MyHUUMNAnbHON yCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENIEM B JNMYHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOL|.

2.15.4. MNpegocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL| no
BbIOOpY 3asABMTENs HE3aBMCMMO OT MecCcTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumMnanbHaga ycnyra B COcTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuChe yunTbiBaloLwme 0COBEeHHOCTM NpeaocTaBneHns
MYHULUUNANbHOW YCAyru No aKCTeppuTopuansHOMY NpuHUuUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaoCcTaBnseTca N0 aKCTEPPUTOPUANbHOMY NPUHLMNY) 1
0COBEHHOCTU NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyrn B 3NEKTPOHHOW hopme
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2.16.1. lpn npepocTaBnNeHUN MyHUUMNANBLHOW YCNYrM B 3NEKTPOHHOM dopme
3aaBuUTENb BrNpase:

1) nonyuuTb MHOPMALMIO O MOpPSLKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnunkaHckom noptane;

2) nogaTb 3asiBNeHWe O nNpefoCTaBfEHUM MYHUMUMMANbHOW YCAyrM W WHble
OOKYMEHTbI, Heobxoaumble Ons NpefocTaBneHUss MyHUMUMNanbHOW YyCryru, B TOM 4uchne
AOKYMEHTbl U MHEOPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmem EguHoro, PecnybnukaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBrieHum
MYHMLMNANbHON YCNyru, NO4aHHbIX B ANIEKTPOHHOM hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHns MyHMUMNanbHOW yCnyru;

5) nonyuntb pe3ynbTaT NpPeaoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNAnNbHbIX cryxawmx nocpeactsom EguHoro, PecnybnukaHckoro
noprtana, noptana deagepanbHON rocyaapCTBEHHOM  MHMOPMALMOHHON  CUCTEMBbI,
obecneumBatollen npouecc pocyaebHoro (BHecyaebHoOro) obkanoBaHus peLIeHMA W
aencteun  (6e3gencTeusl), COBEPLUEHHbIX MNpU  NPeaoCTaBfiEHUM TFOCYAAPCTBEHHbIX U
MYHUAUMMANbHBLIX  YCRyr  OpraHamu, NpeaoCTaBNALLWMMN  TOCYAApCTBEHHbIE U
MyHMUMNAnNbHblE  yCRAyrn, WX  OOMDKHOCTHBIMW  NUUAMW,  FOCYAapPCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHue 3asaBMEHUS OCYLLEeCTBNSETCA NOCPeACcTBOM 3arofiHEeHUs
3NEeKTpoHHOW hbopmbl  3asBneHmss Ha EpguHoro, PecnybnukaHckom noprtane 6e3
HeobxoaNMOCTN OOMOSNTHUTENbHOM No4ayM 3asBfEeHNSA B Kakon-nnbo nHon doopme.

2.16.3. lMpwn bopmupoBaHumM 3asiBneHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUs 3adBMNEHUS U UHbIX OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSMU  OAHOW 3NEKTPOHHOW
dopmbl  3asgBreHMs npu  obpalleHun 3a  ycnyramu, npegnonararwmMMn  HanpasieHne
COBMECTHOIO 3asBfNeHUs1 HECKONbKUMU 3asBUTENSMN;

3) BO3MOXHOCTb Mne4yaTtu Ha OymaXHOM HOcUTene KOoMuu 3JNEeKTPOHHOW (POpPMbl
3asiBreHns;

4) coxpaHeHVne paHee BBELEHHbIX B 3NEKTPOHHYK (hOopMy 3asBrEeHUs 3HAYEHUN B
nobor MOMEHT MO XenaHuK Nonb3oBaTend, B TOM 4ucre npu BO3HUMKHOBEHUM OLUMOOK
BBOJA W Bo3BpaTe AN NOBTOPHOro BBOAA 3HAYEHU B ANEKTPOHHYIO (POPMY 3aaBMEHUS;

5) 3anonHeHue nonen anekTpoHHOM hOpMbI 3asiBIEHNSA 40 Hayana BBO4a CBEeAEHUN
3asiBUTENIEM C WCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckomM nopTarne, B 4acTu, KacaroLwencsa cBeaeHnn,
OTCYTCTBYIOLUNX B €ANHON CUCTEME MOeHTUPMKaUNN N ayTeHTunkauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha NtobON M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHOpMaLMK;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYEHue
He MeHee OAHOro roga, a Takke 4aCTU4YHO CPOPMUPOBAHHBLIM 3aABNEHUAM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anuncb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3asBuTeNio NpeaocTaBnseTCa BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npyema gaty v Bpemsa B rnpegenax YCTaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaeTCH 3a CYTKM A0 HacTynneHus 3Ton AaThbl.
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[Ana  ocywecTBneHna  npegsBapuTenbHOM  3anucu  nocpeactsom  EguHoro,
PecnybnvkaHckoro noptana 3assutento HeobxoauMMo ykasaTb 3arnpallnBaemble CUCTEMOW
AaHHbIE, B TOM YuCre:

Gamunumio, NMsi, 0TYECTBO (NPU HANM4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUA CBeOeHUW, KOTOpble cooOWmMn 3assBuTenb nNpu
npeaBapuTeEnbHON 3anucu, OOKyMeHTaM, MpeAcTaBfEHHbIM 3asBUTENEM Mpu  JINYHOM
npueme, npegBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noATBepxaeHve. B cnydae, ecnu 3assutenb CoobWAT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbI agpec Takke HanpaBnaeTca MHdopmauusa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneMm Aatbl, BPEMEHU N MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anucuK 3asBuTenb B 06s3aTenbHOM Nopsiake
WMHOpMUPYETCS O TOM, YTO NpeABapuUTeribHAs 3anuUcb aHHYNMPYETCHA B Clydae ero HesiBKU
no nctevyeHmm 15 MMHyT C Ha3Ha4YeHHOro BpEMEHW NpremMa.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXAEHUA MOEHTUUKALUMN N ayTeHTUUKauMmM B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMbix ANs pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WMHTEepBana, KoTopbI Heo6xoanumMo 3abpoHMpoBaTh ANS NpuemMa.

3. CocTaB, nocnenoBaTelbHOCTb U CPOKU BbIMOMHEHUSA afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yucrie 0CO6eHHOCTHU
BbINONMTHEHNUS aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnucaHne nocneaoBaTenbHOCTM AENCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS,;

2) NPUHATUE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBeHHbIX 3asBUTENEM;

3) HanpaBneHne MexXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywulMe B
npegocTaBfieHNn MyHULMNANbHOW YCNyru;

4) nogrotoBka pesynbTata MyHULUMNAanbHOW yCnyru;

5) 3aknoyeHne gorosopa

6) Bblgada (HanpaBneHve) 3asaBUTENO pe3ynbTata MyHUUUNANbHOW YCIyru;

7) ucnpasneHne TeXHUYECKUX OLLNBOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMEM Havarna BbIMOSIHEHN aAMWUHUCTPATMBHOW Mpouenypbl sABnseTcs
obpalleHne 3asBuTeENs MO BOMPOCaM, CBHA3aHHbIM C NpegocTaBleHUeM MyHUUMNanbHOM
ycnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSHEHNE
agMWHUCTPaTUBHOW Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutens 8 MOL, — paboTHuk MOLL;
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npyn obGpaweHun 3assutena B OpraH — cekpetapb MCnONHUTENBHOrO KOMUTETa
lMonsiHCKOro cenbckoro rnoceneHns (ganee - [OOMMKHOCTHOE I5MLUO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MOpsiAKeE U Cpokax
npegocrasneHns MyHugunanbHon ycnyrm B8 MOL nuyHO 1M no TtenedoHy u 3neKTPOHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asdABuTens, B TOM 4ucre NO cocTaBy, opme
npeacraBnsaemMon AOKYMEHTauum u ApyrumM BoOMpocaMm [Anfs MOfyvYeHUs MyHULMnarbHOW
ycnyru.

3asButens MOXeT Nonyy4uTb  MHAOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMMNAanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX Npoueayp ABMASKOTCH: KOHCYNbTaums
no coctasy, (bopme npeacTaBfseMon SOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
AN NonyyYeHnss MyHUUMNanbHOW YCryri.

3.2.3. 3aasuTtenb Bnpase obpaTtuTbcs B OpraH no tenedoHy 1 9NeKTPOHHOW noyTe, a
Takke nony4ntb KOHcynbTauuio Ha EamHoro, PecnybnukaHckom noptane, cante OpraHa o
nopsgke M cpokax npefocTaBfieHUMs MyHUMUMNAnNbHOW ycryri, B TOM 4ucne no cocTasy,
dopme npencraBnaemon  OOKyMeHTauuMm W Opyrum  Borpocam  Ond  nosydeHus
MYHUUUNANbHOW YCRyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSNbTMPOBaHWE MHPOPMUPYET 3aaBUTENS
B COOTBETCTBUM C TpeboBaHusMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOMHATCS B TeYEeHUe Tpex paboymnx AHEN Co OHSA NOCTynneHus obpalleHuns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NPoLEeayp SABMSKTCH: KOHCYMbTauum
no coctasy, (bopme npeacTaBnseMon SOKYMeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
AN NONyYeHnss MyHULMNanbHOW YCRyru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNprem OOKYMEHTOB A58 NpefocTaBneHna MyHuuunansHou ycnyrm 4yepes MoL
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeacraBuTens 3assutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBfeHM MyHULUMNanbHOW YCIyrn U npeacTaBnseT LOKYMEeHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmmn npuem 3asBneHuni:

onpegenseT npegMeT obpalleHuns;

YAOCTOBEPSET NIMYHOCTb 3asABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMVHUCTPATMBHOIO perfnamMeHTa;

3anosiHAET 3NEeKTPOHHY0 hopmy 3aasneHna 8 AIC MoL;

npu nNpefocTaBNeHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OymMaxHOM HOcuTene, OCyLeCTBNAEeT CKaHUMpOBaHWe npeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3aasneHue n3 AVIC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,

sarpyxaet B AIC M®L| nokymeHTbl, NpeacTaBfeHHble B 3NEeKTPOHHOW hopmMe mnnu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Aeno;
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BO3BpaLlaeT NOANMCaHHOE 3asBeHNe N opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Npouenyp SABMASKOTCHA: rotoBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon ¢opme (B COCTaBe MakeTOB 3NEKTPOHHLIX Aefl) B TeYeHUe OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHBLIX NMpoLeayp SBMSIOTCA: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe [eno), HanpasfieHHble B OpraH, NocpeacTtBOM CUCTEMBbI
9NEeKTPOHHOIo B3aMMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHuUs MyHUUMNanbHOW Yycryru B
3NEeKTPOHHOW hopme Yepesd EanHbin, PecnybnunkaHckum nopTarn.

3.3.2.1. 3aaButenb OnNs nogayn 3asdBfeHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywowne aencTsns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaKLWYy cBeAeHns, Heobxoammble
n obasatenbHble ANs NpeJocTaBneHns MyHULMNAanbHON YCNyru;

NpuKpennaeT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

noagTeepxgaeT akT O3HAKOMIIEHUSS W COorflacnua € YCroBuUSMW U NOPSLKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCryrM B 9feKTpoHHoW ¢opme (ycTaHasnuBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBrieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXumaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3NEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-normyeckasi nposepka CHPOPMUPOBAHHOIO 3anpoca ocyLlecTBnseTcs
eVHbIM MnopTanioM aBTOMAaTUYeCKU Ha OCHOBaHUM TpeboBaHuN, onpedensemblX OpraHoM
(opraHusauuen), B npouecce 3anofiHEHWUs 3asiBUTENEeM Kaxgoro u3 rnorierd 3reKTPOHHOM
dopmbl 3anpoca. lNMpu BbIABNEHMM €AMHBIM MOPTarioM HEKOPPEKTHO 3arofiIHEHHOro Mons
3MEKTPOHHOM hOpMbl 3anpoca 3asiBUTENb YBEOOMIISIETCHA O XapakTepe BbIsiBIIEHHOW OLUNMOKK
N Nopsigke ee yCTpaHeHWs NocpeacTBOM MHAOPMALMOHHOIMO COOBLEeHNA HENOCPEACTBEHHO
B 9JIEKTPOHHOM (popme 3anpoca.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX NMPOLEeayp SBMSKTCS: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABnseTca
NOCTYNfeHNe 3asiBMIiEHUS U WHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHULIMMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHNE
agMWHUCTPATUBHOM npouenypbl  ABNAeTcA cekpetapb VcnonHuTenbHoro kKomuteTa
[MonaHckoro cenbckoro noceneHnsa (ganee - OOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB):
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3.3.3.2. [JomkHOCTHOe IMuO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B cCriyvyae
obpalleHna 3aasutens c 3asisrneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, yKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaTMBHOIO  pernamMeHTa, MpOBEpPKY COOTBETCTBUA  MNpenCTaBfeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHue KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX MNOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX CIIOB N UHbIX HE OFTOBOPEHHbIX
ncnpaeneHun);

3anonHgaer SNEKTPOHHYO dopmy  3asaBneHuUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

npy npefocTaBneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLWeCTBNAeT CKaHWpoBaHWe MnpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HAYEeHHYHo
AN1S1 OKa3aHWsA rocydapCTBEHHbIX U MyHULUMNASbHBIX YCINYr AOKYMEHTbI, NpeaCTaBfeHHble B
3NEKTPOHHOM (bopMe NN ANEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
31EKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNieHNWe W OopurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 PacnnCKy B Npyeme JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE nNuuo,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, YBEAOMIISET 3adABUTENS O HAaNMYUn NpensaTCcTBMr Ang
npueMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMEeM copepXaHus
BbISIBNIEHHbIX OCHOBAHWU AN OTKasa B Npueme JOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMEHNS JOKYMEHTOB Ha PacCMOTPEHME:

npuceBamBaeT 3asiBIEHWIO HOMEpP B COOTBETCTBMM C HOMEHKMATypou Aen v craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YMCNe NPUNOXEHHbIE 3asBUTENEM
AOKYMEHTbI B 9NIEKTPOHHON (POPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalleHunsa kK EanHomy noptany (B crnyyae, ecnv 3asiButenem npencraBfeHbl
3MIEeKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanvUUMPOBAHHOW 3NEKTPOHHOW
noanncLHo).

Mpn HannuMm ocHOBaHUK, NPEefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHuss o6 oTkase B MpuvemMe [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNeHNA MyHMLMNANbHOW YCyTr.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOW KBannduunmpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HeCOoOnaeHne yCcroBun ee OeNCTBUTENBHOCTU, NPOEKT
peweHns o6 oTkase JOMMKeH cogepXaTb NyHKTbl ctatbn 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAYXXUIN OCHOBaHWEM ONHA ero NPUHATUSA.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, HeobxoaumblX Ans
npefocTaBnNeHnss MyHULMNansHOW yCnyru, C ykasaHuMeMm npuYnH oTkasa (B cnydae, ecnwu
OCHOBaHMA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANa npenoctaBreHus
MYHULUMNANbHOW YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOoBaHUN K Takum
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OOKyMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmMauun, CBEOEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
ohopMIieHbl C HapyLUEeHNEM YCTaHOBMEHHbIX TpeboBaHWin), HaNpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBfeHuUss  MyHUUMNanbHOW  YCryry,  OCYyLWecTBRAseTcsas B NOpsake,
npegycMoTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd  OTKasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTpPaTMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNSEHUS 3asiBfiEeHUs, HanpasnseT 3asBUTENI0, yKasaHHbIM B 3asBfeHuMM crnocobowm,
yBeJOMIIeHNne O MOCTYNMeHUn 3asiBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusl, naTty MnosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHWM dannos,
npeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvYeHnsa pesynbtata MyHUUUnanbHOW YCryru.

3.3.3.4. WcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
afMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXXHOCTU
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YECKOM peXuMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MNpeAHasHa4YeHHOW [ONA OKa3aHUs [OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMUHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHSAKTCHA B TedyeHue ofHoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBfieHns1 Ha pacCMOTpeHMe.

Pesynbtatamu BbINONMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX ANA NpeaoCTaBNeHNS MyHULMNANbLHOW YCIyTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYoLME B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4yana BbINOMHEHUS agMUHUCTPATMBHOW NpoLueaypbl ABnAseTcs
nonyyeHne [OMMKHOCTHbIM NUUOM  (paBOTHUKOM), YMOMHOMOYEHHbIM Ha  BbINOMHEHNE
agMUHUCTPATMBHOW Mpouenypbl, OT AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOMO 3a
npuem JOKYMEHTOB, MPUHATBIX OT 3asBUTENs JOKYMEHTOB.

[OmKHOCTHBIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHNE
agMUHUCTPATMBHON Mpoueaypbl, ABnseTcsa enasa [1ofssHCKo20 CerlbCKo2o  MocerieHusi
(nanee - [OOMKHOCTHOE nNWUUO, OTBETCTBEHHOE 3a  HanpaBfieHWe MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nNWLO, OTBETCTBEHHOE 3a HanpaBfieHWe MEeXBEeOOMCTBEHHbIX
3anpocos, opMuMpyeT W HanpasnsieT B OMNeKTPOHHOW ¢opmMe nocpeacTBOM CUCTEMb
MEXBEAOMCTBEHHOIO 3MEKTPOHHOIMO B3auMoZencTBust (MpU  OTCYTCTBUMM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK crnocobamu) 3anpockl O NPeAoCTaBneHnn JOKYMEHTOB U CBEAEHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMeHTa.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  YCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOSHSAOTCS B A€Hb MPUHATUS 3asiBNIEHNSI HA paCCMOTPEHME.

Pesynbtatamu BbINOJTHEHUS aJMUHNUCTPATUBHbIX npoueayp ABNAOTCH:
HanpaBeHHbIe B OpraHbl BNacTv 1 (Unu) NoaseqoMCTBEHHbIE OpraHam BrnacTu opraHvM3aLmm
3anpoce..

3.4.3. Cneumannctbl NOCTaBLUMKOB AaHHbIX HAa OCHOBAHMM 3anpocoB, MOCTYMUBLLNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOAENCTBUSI, NPeoCTaBnsioT
3anpaluvBaemble JOKYMEHTbI (MHGpOpMaLUo) NN HanpaBnsT YyBEAOMIEHUS 06 OTCYTCTBUM
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AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX Ans NpeaoCTaBneHUs MyHULMNAnbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Npouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne NATU OHEN CO AHS MOCTYNNeHUs MeXBeOOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NnpegocraBnawolwme AOKYMEHT U MHOopMaLMIO, eCrnn UHblE CPOKN
noaroToBKW W HanpaefeHWs OTBeTa Ha MEeXBeOOMCTBEHHbIN 3arnpoC He YCTaHOBIIEHbI
beepanbHbIMM 3aKOHaMK, nNpaBoBbIMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C dpefeparibHbIMU 3aKOHaMM HOPMaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfAEHUs  MyHUUuMnanbHOW  ycnyrk, nmbo
yBefoMneHne o6 oTkase, HanpaslieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasSfieHNe MeXBEeOOMCTBEHHbIX
3anpocosB:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEeHTbl  (CBedeHus), Heobxogumble  OnNs  npefoctaBreHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHdopMauunu;

NpY HanMyYnMM OCHOBAHWW, NPEefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noArotTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyrn.

Mpoekt peweHnss 06 oOTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Anis
npefocTaBfeHns MyHULMNanbHOW YCryrn, C yKasaHuMeM MpUYUH OTKasa (B cryvyae, ecnuv
OCHOBaHMA anA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX ANns npefocTtaBfeHus
MYHMLUMNANbHON YCMyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKyMeHTaM, OCHOBaHuUs [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTb
WHOPMALMIO O HAMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnseTcs Ha cornacoBaHne
B YCTaHOBMNEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMeHTOO6opoTa.

CornacoBaHune npoekTta peweHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YCRyrK,  OCyLWecTBNsAeTcs B MNOpsake,
npeaycMOTPEHHOM NMYyHKTOM 3.5.3 aAMUHUCTPaATMBHOIO perfamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBMBAEMble  HACTOAWMM  MYHKTOM,
BbIMOSHATCS B €Hb MOMyYeHNa CBeAeHNN N0 MeXBEJOMCTBEHHbIM 3arnpocam.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble ONst NPeOCTaBEHNA MyHULMNANBHOW YCIyrn, NPOEKT peLleHns
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOOUMbIX ONA NpefoCTaBfeHUs MyHULMNANbHON
ycnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
perrameHTa, Npu HanuyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMNAETCH B aBTOMaTUYECKOM
pexuMme C  MCMNOMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKasaHWsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBfeHus B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumMarnbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX MpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx gHEN.

3.4.1. Cnyyan n nopsigok npeaocTaBneHns MyHUMLMNANbHOW yCryru B ynpexgarowem
(MpOaKTMBHOM) pexxmume
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MpepocTtaBneHne MyHUUMNanbHOW YCNyrn B ynpexaalleM (NpoakTUBHOM) pexume
He NpeayCcMOTPEHO.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTtynneHue OT  [AOJDKHOCTHOro nmua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npegocTaBfieHNUss MyHULMMNANbLHOW YCNYrn.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aAMUHUCTPATUBHOM
npoueaypbl, SABNAETCA CekpeTapb WCMOMHUTENbHOrO kKomuTeTa [lofsHCKOro cenbcKkoro
nocerneHus (ganee - [OOIMKHOCTHOE §NWUUO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrbTaTa
npegocTaBfeHnUss MyHUUMNANbLHOW YCNyru).

3.5.2. [omkHOCTHOE nuMuUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHNUss MyHULUMNANbHOW YCIYIn:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
npefocTaBfieHNUss MyHULUMNANbHOW YCNYyru;

NpY BbISIBNEHUN OCHOBaHWA N5l OTKa3a B NpegoCTaBfieHUN MyHUUUNANbHOW yCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOINO perfameHTa, noaroTaBfiMBaeT MpPOEKT
pelleHns o6 oTkase B NpeaoCcTaBneHum MyHUUUNansHOM yCnyru;

B Crydyae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B npedocTaBreHun MyHUuuMnanbHOu
yCcnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATUBHOIO perfiaMmeHTa, Mo uTtoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX AONA NpefoCTaBfieHUsT MyHUUMNANbLHOW YCIyru,
noaroTaBnMBaeT MPOEKT pPacrnopsikeHust MO OgOPMIIEHUIO OOKYMEHTOB M odopmnseT
pacrnopshkeHue;

HanpasnseT NOArOTOBMEHHbIE NPOEeKTbI pesynbTata npeaocTaBneHns
MYHUUMNANbHOMW YCIYrM Ha CcorfacoBaHMe B YCTaAHOBIIEHHOM MOpsiAKe MNocpencTBOM
CUCTEMBbI 3MEKTPOHHOrO AOKYyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B TeyeHue pAByx paboynmx AHEeW C MOMEHTa MOCTYNneHMs OTBETOB Ha
MeXBEeJOMCTBEHHbIE 3anpochl.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHBIX Npoueayp SBNAKTCA: MPOEKThI,
HanpasfieHHble Ha CorfacoBaHue.

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa NpeaocTaBneHns
MYHUUMNANbHOW yCrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM
CTPYKTYpPHOro nogpasgerneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTaTta MyHUUMNansHOm
ycnyrun, Pykosogutenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMedaHusi, BO3BpallalTCcsa Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MNOALMOTOBKY peaynbTaTta MyHUUUNAnbHOWM YCRyru.
[Mocne ycTpaHeHUs 3amevaHWin nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefarTcd  Ans
cornacoBaHust 1 NOANUCaHWS.

PykoBoantens OpraHa npu pacCMOTPEHUN TMPOEKTOB [OOKYMEHTOB MNpOBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfnameHTa OOSMKHOCTHbIMU nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenbHOCTU U NOSTHOTHI,
HanmMyus CcornacoBaHUM  YMOSIHOMOYEHHbLIX AOMMKHOCTHbIX Nuny OpraHa B cucteme
3NEKTPOHHOro 4OKYMeHTOObopoTa.

B cnyyae BbIsIBNeHMS HapylleHU B 4aCTW CPOKOB BbINOSMIHEHNA agMUHUCTPATUBHbIX
npoueayp, WX nocrnefoBaTtenibHOCTM W MonHoTel PykoBoauTens OpraHa wHUUuupyet
npuBrneYeHne K OTBETCTBEHHOCTU NNL, AOMYCTUBLUMX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero aHs.
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PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKOTCA: pelleHne o6
OTKase B NpefocTaBneHnn MyHUUMNANbHOM YCIyrn, yTBepXaeHHOe pacnopsXXeHue.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHKkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernameHTa, rnpu HanMuMm TeXHNYECKON BO3MOXXHOCTU OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ans OKasaHUs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO perfnameHTa, coctaBndet 3 paboumnx aHs.

3.6. 3akntoyeHne gorosopa nepenayu Xmnoro NoMeLLEHNa B COGCTBEHHOCTb 3asBUTENO

3.6.1. OcHoBaHMeM Havana BbIMOMHEHUS afMWUHUCTPATUBHOW npouenypbl siBRAseTcA
YyTBEPXAEHME MOCTAHOBMNEHUS O MPUEME paHee NPUBATU3NPOBAHHOMO XUOro NOMELLEHUSA B
MYHUUMNANbHY0 COBCTBEHHOCTb.

HJOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  aAMUHUCTPATUMBHOM
npoueaypbl, SABNAETCA CcekpeTapb WCMOMHUTENBLHONO KoMmuTeTa [MONSHCKOro CceribCckoro
nocenenns (ganee - OOMMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNOArOTOBKY peayrnbTaTta
npegocTaBNeHns MyHULMNANbHOW YCyru).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbTaTa
npegocTaBfeHns MyHUUMNANbLHOW YCIyrn, roTOBUT AOrOBOP Nepenayun XuUnoro nomeLeHms B
CcOBCTBEHHOCTb 3asABMTENIO (Oanee — Ooroeop).

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOMNHATCA B TeYeHMe ogHoro paboyero AHA C MOMEHTa Bblgaun 3asiBUTENO
pacnopsikeHus.

PesynbTatamu BbINONMHEHUS AAMUHUCTPATUBHBIX Mpoueayp SBAKTCA: OOroBop,
HanpaBneHHbIA Ha corriacoBaHue.

3.6.3. CornacoBaHne n nognucaHMe [OroBopa OCYLECTBMSAETCA PYyKOBOOAMTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMMNanbsHON
ycnyrun, PykoBogutenem OpraHa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCA B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBIX Npouenyp SABNAKTCA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHOCTHOE nuUUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNAnNbHOW YCryrn, M3BellaeT 3aaBuTens (ero npeacraBuTens) o
HeobXoaMMOCTM NognucaHns goroBopa cnocobom, ykasaHHbIM B 3asBNEeHUU, O pesyrnbraTte
npegocTaBfieHNa  MYHUUMNANbHOM YCAyrM M O BO3MOXHOCTM MOSfyYeHust pesynbraTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm 8 MOL.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb NOANMCcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SBNAKTCA: yBe4OMMEHNe
3aaBUTENS.

3.6.5. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMAaTUYECKOM
pexuMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHas3Ha4YeHHOM AN OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.6. agMMHUCTPATUBHOIO pernamMeHTa, CocTaBnsieT ABa pabounx aH4.

3.7. Boigaya (HanpaBneHve) 3aaBUTENIO pesynbTata MyHUUUNansHou ycryrm
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3.7.1. OcHoBaHVeM Hauvarna BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl SBMseTcH
nosiyyeHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypbl, JOKYMeEHTa, NOATBepXAatoLero npegoctasneHne MyHULMnansHOW yCnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHME aaMUHUCTPaTUBHOW
npoueaypbl, ABNAETCA CekpeTapb WCMOMHUTENbHOrO KomuTeTa [lonsHCKOro cenbckoro
nocerneHus (ganee - [OOIMKHOCTHOE §NWUUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbraTta
npegocTaBfieHNUss MyHULUMNANbHOW YCNYru.

3.7.2. [ormKkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNUss MyHULUMNANbHOW YCIYTn:

obecneuynBaeT pernctpauuio orosopa, noanuvcaHHoro pykosogutenem OpraHa, B
XypHane peructpaumMm W BHECEeHMe CBedeHWW O pesynbTate npefocTaBrieHus
MYHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHWd [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW AnA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESTO AOroBOP Nog POCMNUChH.

3asBuTtenb nognucbiBaeT AOroBOp B ABYX 3K3eMnnspax U nepegaeTr OOSMKHOCTHOMY
nuyy, OTBETCTBEHHOMY 3a MOArOTOBKY peaynbTata npefocTaBfeHns MyHULMNanbHOW
ycnyru.

[OfmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbrarta npenocTaBfeHus
MYHUUMNANbHOMW yCnyru, MOnyyYuB MOAMMCaHHblIe [OOroBopa BbldaeT 3asBuUTenNo Tpwu
aKk3emnnspa gorosopa ana nognucu. lNocne nognucaHwa [oroeBopa, BblAaeT 3adaBUTENHO
OQVH 3K3eMnnap gorosopa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb NPUOLITUA 3asBUTENS.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATUBHBIX MNpoueayp SBASKTCA: BblAaHHble
3asBUTErNO JOroBop.

3.7.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHUUMNANbHOW YCNyru:

3.7.3.1. Mpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pes3ynbTaT MyHuMuMnanbHOW ycnyru B dopme
3K3eMnnApa dMNeKTPoOHHOro AOKYMeHTa Ha BymaxxHoM HocuTere. o TpeboBaHuio 3asBuTens
BMECTE C 9K3EeMMMSpPOM 3MEeKTPOHHOrO AOKyMeHTa Ha ©OymaxHOM Hocutene emy
npefoCTaBNsAETCS 3K3EeMMNAP SNEeKTPOHHOro AOKYMEHTa nyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WNN  HanpaeBneHus 3K3eMnnspa 3reKTPOHHOro [AOKyMeHTa o
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncum Ha CbeMHbIN HOCUTESb MHGOPMaLUK
UM HanpasfeHnn 3K3emMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp 3MEKTPOHHOro AOKYMEeHTa Ha OyMaxXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMnndpa OMNeKTPOHHOro OOKYMEHTa 3K3eMNrisipy 3reKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCAd  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCronb30BaHWEM YCUITEHHOW KBannduuMpoBaHHOW 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKOTCA B NOpsgKe o4yepegHOCTM, B AeHb npubbiTUs 3asaBUTENd B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASTCA: ukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOLU,
pesynbTaTt NpegocTaBneHna MyHUUunanbHOW YCryrn, BblaHHbIN 3as8BUTENIO.

3.7.3.2. MNpwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUMUMNANbLHOW YCryrn yepes
EovHbin, PecnybGnukaHckun noptan 3asBUTENO B JNWUYHbIN  KabuHET aBTOMaTUYeCKU
HanpaBnseTCcs  9NEKTPOHHbIN  0bpa3  OOKYMeHTa,  sBnsoLlerocd pesynbTaTom
npefocTaBnNeHns MyHUUMNanbHOW YCnyru, MOAMUCaHHbLIN YCUNEHHOW KBannguumMpoBaHHON
31EKTPOHHOM NOAMNUCHIO YNONMHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa (OpraHom).
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AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALWMM  MYHKTOM,
BbINOMHSAOTCA B AieHb NognucaHns AOKyMeHTa, NogTBepXaatoLero npefocrasneHne (oTkas
B MpefocTaBneHuu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOSMKHOCTHBIM  fULIOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEayp SBMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ucnonb3oBaHneM EaunHoro, PecnybnukaHckoro noprtana 3asiBUTENO
AOKYMeHTa, noATBepXxAalolero npedocTaBfieHne MyHuuunanbHOW ycnyrn (B TOM 4ducne
OTKa3 B NpeJoCTaBNeHnn MyHULUNAnbHOW YCnyrn).

3.7.3.3. Tpn obpaleHnn 3aaBuUTENS 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a BbiAadvy (HanpasneHvue) JOKYMEHTOB, BbiaaeT
3agBUTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
SK3eMNNAPOM JrEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emy npefocTaBnseTcs
9K3eMNNAp 3MEeKTPOHHOro JOKyMeHTa nMnyTeM ero 3anMcuM Ha CbeMHbIn HOCUTErb
NHOPMaLMN UNU HanpaBneHus JK3emnnsapa 3NEKTPOHHOro AOKyMEeHTa MO SMeKTPOHHOW
noyTe B agpec 3asaBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsSAKe odepeqHOCTU, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUU C
MpaBrvnamu BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX Npouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTarta npegocTaBneHns MYHULMNAnbHOWM ycnyrm B
aBTOMaTU3NPOBAHHON WHMOPMALNOHHON cuUcTeMe, MpedHasHayYeHHOW [ANnA  OKasaHus
rocygapCTBEHHbIX U MyHULUMMArbHbIX YCIyr.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae oGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3assutenb HanpaensaeTt B OpraHx:

3asBrneHne o6 ucnpaeneHnn TeXHMYECKOW owmndkn (npunoxenune Ne 4 k HacTosAweMy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEIoLLMEe puandecKkyto Cuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOMN OLLNBKMN.

3asaBneHne 06 ucnpaBnNeHMM TEXHUYECKOM OWMOKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSWeMca pes3ynbTaToM MyHUUMNanbHOW YyCnyrn, nogaetcs 3asiBUTenem
(ynonHOMOYEHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHeM (B TOM 4ucne ¢
NCNOSb30BaHMEM JNIEKTPOHHOW NOYTLI), NMG0 Yepe3d EanHbin, PecnybnvnkaHckui noptan nnm
MoLI.

3.8.2. [JOomKHOCTHOE ML, OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB, OCYLIEeCTBASET
npuem 3asBneHnss o6 ucnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpypyeT 3asaBneHue C
NPUNOXEHHbIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy OOKYMEHTOB.

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHME O4HOro pabo4yero AHs € AaTbl perucTpaumm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoOLeayp SIBMAKTCS: NPUHATOE U
3aperncTpMpoBaHHOE 3adBfeHue, HanpaBfieHHOe Ha pPacCMOTPEHME LOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [HdomkHOCTHOe nuuo, OTBEeTCTBEHHOe 3a 006paboTKy  [OKYMEHTOB,
paccMmaTpmBaeT OOKYMEHTbl U B LEeNAX BHECEHUS UCMpPaBfeHUn B JOKYMEHT, ABMSOLWMNCA
pe3ynbTatoM nNpefoCTaBfeHns MYHUUMNAnNbHOWM  YCnyrn, OCyLeCcTBNAeT npoueaypsbl,
npeaycMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, u BblgaeT UCMPaBIieHHbIN
AOKYMEHT 3aaBuTento (YNnonHOMOYEHHOMY NpeacTaBUTeNto) IMYHO Nog POCMUCH C U3bATUEM
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y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owunbka, wnu HanpaensieT B agpec 3asaBuTens Mno4YTOBbIM
oTnpaeneHnem (NocpeaCTBOM 3MIEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimodka.

AOMWHUCTPATUBHbIE  MpoUeaypbl, yCTaHaBMMBAEMble  HAaCTOSILLUMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne oBGHapyXeHUS TEXHUYECKON OLINOKM
NN NonyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NNLA 3asBNEHNS O AOMYLLEHHOW oLmnbke.

PesynbTatamu BbINOSHEHWUST aAMWHUCTPATUBHBLIX MpoUeayp SBNAOTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NMLI@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaocTaBnNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHNI

KOHTponb 3a NOMHOTOM W KayecTBOM MpefoCTaBfEeHUs MyHUUMNAnNbHOW YCryru
BKMOYaeT B cebsi BbiSIBIEHWE M yCTpaHeHWe HapylleHUW npaB 3asiBUTenen, nposeneHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmMamn KOHTpomns 3a cobnaeHMeM MUCMONMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpeaoCTaBieHuo
MYHULMNANbHON YCNYru;

2) NnpoBOAMMbIE B YCTAHOBNIEHHOM Nopsiake NPOBepKN BeaeHust 4ernonpon3BoacTBa;

3) npoBeaeHne B YCTAHOBMNEHHOM MOpPSAKE KOHTPOSIbHLIX MPOBEPOK cobnoaeHus
npouenyp npeagocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIMDKHOCTHbLIX ML,  OCYLLECTBAAKOLWMNX BbINOMIHEHNE agMUHUCTPATMBHBIX Npoueayp,
XXypHarnbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocylwecTBNeHns KOHTPONS 3a COBEpLUEHWEM AEWCTBUIA MNpu NpeaocTaBrieHun
MYHUUMNANbHOMW  YCNyrM U NPUHATUM  PELLEHUA PYKOBOAUTENKD oOpraHa MECTHOro
camoynpaBfieHnss  NpeacTaBnslOTCs  CNpaBkm O  pesynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCRyrn.

O cnyyasx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMMKHOCTHbIE  NMua  HEMEANEHHO  MHPOPMUPYIOT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBMSOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  NocnefoBaTeNnbHOCTU  OEWCTBUNA,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW NpoLeaypaMn Nno NpeaocTaBfeHnio MyHUUMMNANbHOM
YCIyru, OCyLLIECTBSIETCHA 3aMeCTUTENEM PYKOBOAMTENS OopraHa MeCTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPenoCTaBNEHMIO MYHULMMANbHOW YCIyru,
HayarbHUMKOM OTAena, OCYLLUECTBNALWEro opraHusauuio paboTbl MO NpeaocTaBNEHUIo
MYHULMNANbHON YCNYrW.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNSAOLLMNX TeKyLUn KOHTPOIb,
yCTaHaBNMBAETCS MOMOXEHUSAMN O CTPYKTYPHbIX MOApPa3AeneHnsax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfnaMmeHTamum.
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4.2. nOpFIﬂ,OK n Nepnogny4HOCTb OCyLlEeCTBI1EHUA NNAaHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUsA MyHVILl,VII'IaJ'IbHOIZ yCIyru, B TOM 4ucrie nopsaaok n
(*)OprI KOHTPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHMLl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycrnyru
ocyLlecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (6esgenctene) OpraHa, a Takke
UX OOSDKHOCTHbIX NN, MyHUUMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBneHNs KOHTPOMSA 3a NOSMIHOTOM M Ka4eCTBOM MpefoCTaBeHus
MYHUUMNANbHOW YCNyru nNpoBOAATCA NiaHOBbIE U BHEMNNAHOBbIE NpoBepku. [1opaaok u
NnepuoanYHOCTb OCYLLIECTBIEHWS NTaHOBbLIX NMPOBEPOK YCTaHaBMMBaeTCs NnaHOM paboThl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBfeHnemM MyHULUNANbHOM YCnyrn (KOMMNIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIM C NpefocTaBfieHMeM MyHULMNAanbHOM ycnyru (TemaTndeckue npoBepKkn).
[MpoBepka Takke MOXeT NMPOBOANTBLCS MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criydyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke UX JOIMKHOCTHbLIX NN,
MYHULMNANbHbIX CAYXKaLLuUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnAoLWero MyHUUunanbHyo
ycnyry, 3a peleHus n gencteuna (besgencraeme), npyuHMMaemsle (oCyLecTBNsemMble) MU B
Xo4e npefocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapyLleHWW npas
3aaBUTENEN BUHOBHbLIE nNULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

PykoBoantenb opraHa MeECTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asBEHUN.

PykoBoantenb (3amectuTtenb pPyKOBOAMTENS) CTPYKTYPHOro nogpasgeneHvst opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNanbHbIE CryXallne 3a pelleHus u Oencteus
(6espencTaue), npyHMMaemble  (OCyllecTBNsSemMble) B Xxo4e  NpefocTaBreHus
MYHMLUMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K nopsaky U dopmamM KOHTPOnS 3a
npeaocTaBneHneM MyHULMNanbHOM YCnyri, B TOM YNCIe CO CTOPOHbI FpaXaaH, ux
00beanHEHNN 1 opraHmM3aunin

KoHTponb 3a npefocTaBneHMeM MyHULMNANbHOW YCNYru CO CTOPOHbI rpaxaaH, WX
00beaANHEHUN N OpraHM3auuKn, OCYLLECTBSIETCA MOCPELCTBOM OTKPbITOCTU OeATEenbHOCTU
opraHa MeCTHOro camoynpasfieHUss npu NpegocTaBfeHnn  MyHULMManbHOW  YCryru,
noryyYeHuss NOSIHOM, akTyarnbHOW U OOCTOBEPHOW MHOopMaLMn O nopsagke npefocTaBreHus
MYHULMNANbHOW YCAyrn U BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpalleHun (xkanob) B
npouecce npegocTaBrneHnss MyHULMNanbHOW YCIyri.
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5. locyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanbHY yCcnyry,
MHOro(yHKLMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevicteBun  (6esgencTBusl)  opraHa, NPedoCTaBnsIoOWero  MyHUUMNanbHYl — yCnyry,
AOIMKHOCTHOrMO Nvua opraHa, NpeaocTaBnsAwLLEero MyHULMNanbHY yCryry, MyHUUUNansHoro
CrnyXallero, pPyKOBOAMTENsI oOpraHa, MpeaoCTaBnAOWEro MyHAUMMANbHYK  YCIyry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LIeHTpa, opraHnsauumn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXxeT 06paTUTLCA C Kanobor, B TOM YnCne B CeayrLmnx cny4dasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHns MyHMumMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adBUTENEM  peleHun U OenCTBUK
(6e3pencTBnsa) MHOroYHKUMOHANbLHOIMO LEHTpa, paboTHMKaA MHOroyHKLMOHAaNbHOro
LEeHTpa BO3MOXHO B Clly4ae, eCcrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLIeHnst U OencTBns
(6e3pencTBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMA N0  NpeaocTaBrieHnto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofHOM obbeme B nopsgke, onpeaerieHHOM
yacTtblo 1.3 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OENCTBUA, nNpeacTaBfieHne WM - OCYLWECTBNEHME  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpPbIX MNpPeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon ®egepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNYyrn, y 3asBUTENS;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbHOW YCRyrn, ecriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®Pepepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e3genctBusi)  MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAarbHbIV
LEHTP, pelleHna n aencteus (6esgencrame) KoToporo obxanyrTcs, Bo3noXxeHa oyHKUNA no
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPegOCTaBNeHMM MyHUUUNANbLHOW yCryrn nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npedoCTaBnALWEro MyHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpaBreHUK
AOMyLWEHHbIX VMW onevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npeaocTaBneHns
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MYHUUMMNANbHON yCryrn [OOKyMeHTax ImMbo HapyleHwe YCTaHOBMEHHOrO CpoKa TaKuX
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxkanoBaHue 3asBuTenem
peweHnn wn gencteun  (6e3genctBus)  MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnMm Ha MHOrogyHKLMOHalbHbIV
LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoXxeHa yHKUNA no
npegocTaBnNeHno COOTBETCTBYOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsaka Bblgadn JOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoBreHVe MnpeaoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpeaycMOTpeHbl deneparnbHbiMiU  3aKOHAMWU U MPUHATBIMA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMaTMBHbLIMW MpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMW M MHbIMA  HOPMAaTMBHLIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MYHUUMNAaNbHLIMA NPaBoOBbIMKM akTamu. B ykaszaHHoM cnyvae gocyaebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENEM pelleHUn U OencTBUin (0e3a4encTBusl) MHOrogYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYIOLMX MYHUUMNANbHbIX YChyr B
nonHomM obbeme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WnuM  WHopmauun, OTcyTcTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoguMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW yCnyru,
3a MCKMOYEHMEM criyqaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue
3asiBuTENEM peleHnn u genctsun (6e3gencTBusi) MHOTOQYHKUMOHANbHOMO LEeHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHArNbHbLIN LIEHTP, pewweHnsa n gencteuns (besgencrane) KOToporo obxanyTtcs,
BO3MOXeHa (QYHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYIOLMX MYHMUMMANbHbIX YCRyr B
nonHom ob6beme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHOM HocuTene, B
3MEeKTpoHHOM  bopMe B oOpraH, NpefoCTaBnAWMA  MYHUUMNANbHYIO  YChyry,
MHOTOYHKLMOHANbHbLIN LIEHTP NMO0 B COOTBETCTBYHOLLMIA OpraH rocygapCTBEHHOW BRacTw,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vacTbto 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peweHusas u OencTBuA
(6espencTBne) pykoBoouMTENA OpraHa, nNpPeaoCcTaBfAOWEro MyHUUUNANbHY  YCRyry,
nodatTCa B BbILWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBaltoTCs  HEMNOCPEACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLLero
MyHuuMnanbHyto ycnyry. XXanobbl Ha pewenna wn pencteus (6espenctene) paboTHuKa
MHOTrO(YHKLMOHANbHOro LEeHTpa NofalTCsl PYyKOBOAUTENIO 3TOTO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHns n gencTeusa (besgenctTanme) MHOroO(PYHKUMOHANBHOIo LeHTpa
nogatTca  ydpeamTento MHOTMO(YHKLUMOHANbHOrO LUeHTpa WK OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTMBHbIM MpPaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteusa (besgencrtene) paboOTHMKOB OpraHmM3aunin, NpeaycMoTPEHHbIX YacTbio
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-®3, nopgalTcs pykoBoAUTENAM 3TUX
opraHmsauum.

XKanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoCTaBrSOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaoCcTaBnsAloLwLero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  CriyXallero, pPyKoBOAMTENs opraHa, npeaocTaBnsaoLwero
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MYHULUMNANbHYO yCnyry, MOXeT OblTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLMOHambHbIN
LEHTP, C MCNONb3oBaHWEM WH(MOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeTy,
oduumanbHOro camta opraHa, nNpPeaoCTaBMSAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW CUCTEMbI AocyaebHoro
obXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOroQYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMaLNOHHOM cuCcTeMbl focyaebHoro obxanoBaHud, a Takke MOXET OblTb NPUHATa Npwu
nMYHOM npueme 3aaButens. XKanoba Ha pelleHnsa n genctena (6es3gencTeme) opraHmsaumn,
npeagycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNoNb3oBaHWEM WHEHOPMALMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», oduumnanbHblX CanToB 3TUX OpraHusauui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM NpUEME 3asBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaummeHOBaHMEe oOpraHa, nNpPeAoCTaBMSAKOWEro  MyHUUMNANbHYK  YCnyry,
AOIMDKHOCTHOIO  NMua opraHa, NpeaoCTaBnslOWEro MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOrO ChyXallero, MHOrogyHKUMOHANbLHOIO LEeHTpa, ero pykoBoautens u (Mnm)
paboTHMKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHust U gencteus (6esnencreme)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nms, OT4eCTBO (nNocnegHee - MpuM Hanuuuu), CBeOAEHUA O MecCTe
XUTenbCTBa 3asBuTENs - PU3n4eckoro nvua nmbo HauMMeHOBaHWe, CBEAEHWs O MecTe
HaxoXOeHus 3asiBUTENsl - PUOWYECKOro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIN agpec, no
KOTOPbIM A0IMKEH ObITb HAanNpaBneH OTBET 3asiBUTENIO;

3) cBegeHus 06 obxanyemblX pelleHusax U genctemax (6esgencrteumn) opraHa,
npegoCcTaBNAKLEro MYHULMNAMNbHYO ycnyry, OOITKHOCTHOIO niua opraHa,
NpefocTaBNAWEro  MyHMUMNAnbHYyK  ycnyry, numbo MyHMUMNAnNbHOro  Cryallero,
MHOrOOYHKLMOHANbHOIO LeHTpa, paboTHMKa MHOrOYHKLMOHAbHOIO LIEHTPA, OpraHM3aummn,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENlb HE COrfaceH C peLleHneM WU
aencrtemem (besgenctBneM) opraHa, NpeaocTaBnfAlOWEro  MyHUUMNANbHY — YCryry,
AOIDKHOCTHOIMO  NMua opraHa, npeaocTaBnslowWwero  MyHuuMnanbHyk  ycnyry, nmbo
MYHMLMNANbHOMO cnyxatiero, MHOroyHKLIMOHANbHOro LeHTpa, paboTHMKa
MHOIMOYHKLMOHANbLHOrO LEHTpa, opraHmnsaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCcTaBnNeHbI
AOKYMEHTbI (NpU Hanu4un), noaTBepXKA4aoLWmne OBOAbI 3asBUTENS, MO0 MX KonNuu.

5.4. MocTynuBwas xxanoba noanexuT pernctTpauumn B CPoK He nosgHee paboyero AHS,
crnegyroLwero 3a AHeM NOCTYMMEHMUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpegoCTaBnsoWMN MyHUUUNANbHYO YChyry,
MHOTFO(OYHKLMOHANbHbLIN  LEHTP,  y4peauTento  MHOrogyHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNIN OpraH (NpU ero Hanuyuu), MNOANEXUT PaACCMOTPEHUID B TeYyeHue
naTHaguatTv paboymx OHEW CO OHA ee pernctpaumm, a B cnyyae obkanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBuTens nnubo B ncnpasneHun OONYLEHHbIX OneYaTtok n owmbok
unu B criyqyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBfeHun - B
TeyeHune naTn paboumx gHen Co OHS ee perncTpaumn.
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5.6. Mo pesynbTatam pacCcMOTPEeHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLleHni;

1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hOpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NpeayCMOTPEeHO HOpPMaTMBHbLIMU NpaBoBbiMU akTamun Poccuinckon depepaunm,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OopMe W MO XefaHuio 3asBuTens B
3NEeKTPOHHOM (popMe HanpaBnAaeTca MOTUBUPOBAHHbBIN OTBET O pe3yribTaTtax pacCMOTPEHUS
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPeHUsa Xanobbl gaeTcsa WHopMauus o LeUCTBUSX,
OCYLLIEeCTBNSEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uensax HesamennuTenbHOro yCcTpaHeHus
BbISIBIEHHbIX HapylWeHWUA Npu OKasaHUMm MYHUUMNanbHOW YCIyrn, a Takke MNPUHOCATCA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCsa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTopble HeobxoOMMO COBEpPLWUTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiien ynooBreTBOPEHWIO B OTBeTe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMPUYUHAX MNPUHATONO peLlleHnd, a Takke uHpopmaums O nopsake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBfieHMs B X04€e WNU Mo pes3ynbTaTaM pacCMOTPEHUd anobbl
NPU3HaKoB cocTaBa  aOMUHUCTPATMBHOIMO  MPaBOHApYLWEHUS WU MpPecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PacCCMOTPEHUID Xanob,
He3amennMTeNbHO HaNpaBnsalT MMeoLMeca MaTepuanbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMeHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTkase B NpeaoCTaBneHNN MyHULMNAbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT OblTb 06anoBaH B AocydebHOM nopsiake nyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Cenenust 00 AIEKTPOHHON TTOANHUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no nepefaye B CO6CTBEHHOCTb
rpaXkaaH 3aHMMaeMbIX UMW XUMbIX
NOMELLEHUN XUNULHOro poHaa
(NpmBaTM3aUUS XUNULWHOTO hoHaa)

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NpeAoCTaBNeHUs
MyHULMNanbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06pPaTUTLCS B YMOMHOMOYEHHbLIN OpraH C 3asiBlieHMEM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenust 00 3JIEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycnyru no nepegade B
COBCTBEHHOCTb rpaXkaaH
3aHMMaeMbIX MU XUIbIX
NOMeELLEHUN XUNULLHOro hoHaa
(npmBaTM3aUMA XUNULLHOIO hoHaa)

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)

oT (¢.1N.0.
3aaButens) [JokyMeHT, yaoCTOBEPAOLLMIA NMNYHOCTb

(Bu4
AOKyMeHTa)

(cepus,

HoMep) (kem,
Korga BblaaH)
CHUNC

(appec perucTpauum No MecTy XUTenbCTBa)

(agpec pernctpaumm No MeCTy XUTeNbCTBA)
KoHTakTHas nHpopmauus:
Ten. 3. noyTa

3agBneHune
0 nepegade B COOCTBEHHOCTb rpaXkaaH 3aHMMaeMbIX UMW KUIbIX MOMELLEHWI KUMULLHOTO
doHaa (NnpmMBaTU3aLMs XUNuLHoro poHaa)

Mpoluy NnpegocTaBUTb rocyaapcTBEHHY yenyry «Mepeaaya B cobCTBEHHOCTb
rpaxkgaH 3aHMMaeMblX UMM KUINbIX NOMELLEHUI XXUNUWHoro gpoHaa (npMeatmsaums
XUIMULLIHOTO (POHAA) B OTHOLLEHWM XKUMOFo NMOMELLIEHUS MO afpecy:

HacTosawum noaTeepkaato, YTO paHee nNpaBo Ha yyYacTve B npmMBaTM3aunm Ha
Tepputopun Pecnybnukn TaTtapctaH He ucnonb3oBarl.

[OoKyMeHTbI, HeobXxoanMble ASs NPeAoCTaBEHNsI TOCYAAapPCTBEHHOMW YCyru,
npunaratTcsa. KoHeuHbIn pe3ynbTaT NpeaocTaBneHns rocygapCTBEHHON yCnyrn (pelleHne o
3aKn4YeHN JOoroBopa o nepeagave Xumoro noMeLleHns B CO6CTBEHHOCTb rpaxjaH C
NpUNoXXeHNeM NPoeKTa AOroBopa O nepenave Xunoro NoMeLLeHs B COGCTBEHHOCTb
rpaxgaH B popmMe 3NeKTPOHHOro AOKYyMeHTa, No4MMCaHHOIO YCUNEHHOW 3NeKTPOHHON
noanuncbio) NPoLLy NpeacTaBuTb € UCNoNb3oBaHnem EanHoro, PecnybnvkaHckoro noprana
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (YHKUMA) B hOpMe INEKTPOHHOIO AOKYMEHTA.

PeweHne 06 oTkase B npuemMe AOKYMEHTOB, HEOOXOANMbIX 4151 NPeLOCTaBNeHs
MYHULMNANbHOM YCNyru, NpoLy: BPyYUTb NIMYHO, NPeaCTaBUTb C UCMONb3oBaHMeM EanHoro
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nopTtana rocyAapCTBEHHbIX U MyHULMNAnbHbIX Yenyr (PyHKUnn) B dopmMe SNEKTPOHHOIo
AOKYMEHTA (HY>KHOE NOAYEPKHYTb).

PelueHne o npuoctaHOBNEHUM NPeaoCTaBNeHNs MyHULMNANbHOM YCNyry NpoLuy:
BPYYUTb JIMYHO, NPeAcTaBuTb C ncnonb3oBaHnem EgnHoro, PecnybnuvkaHckoro noprana
rocygapCTBEHHbIX U MyHULUMNAnNbHbIX YCNyr (PyHKUNA) B hopMe SNEKTPOHHOIO AOKYMEHTa
(Hy>kHO€ NoOAYEpPKHYTD).

PelwweHne 06 oTkase B npegocTaBneHUN MyHULUNANbHOW YCIyr NpoLuy: Bpy4nTb
NMYHO, NpeacTaBuTb C Ucnornb3oBaHnem EgnHoro, PecnybnvkaHckoro noprana
rocygapCTBEHHbIX U MyHULUMNAnNbHbIX YCnyr (PyHKUNA) B hopMe SNEeKTPOHHOIO AOKYMeHTa
(Hy>kHO€ NoOAYEpPKHYTb).

HaTta (moanuce) (pacwwmdposka nognucu)

HacTtoawmm noareepxagar CBOeE corrnacue Ha ocyulecTBrieHne

(ykasaTb HanmeHOBaHMe opraHa MeCTHOro camoyrnpasreHns) crieayroLwmx JeNCcTBUNn ¢
MOMMUW NePCOHanbHbIMU AaHHbIMUK (NepCOHanNbHbIMU AaHHBIMWU HeAeecrnocobHoro nuua -
cybbekTa nepcoHarnbHbIX AaHHbIX (B Cryvae, eCnu 3asBuTenb ABNSETCA 3aKOHHbIM
npegcrasutenem): nx o6paboTky (Bknovasi cbop, cuctemaTndaumo, HakoNnNeHne, XxpaHeHue,
yTOouHeHue (0OB6HOBNEHWe, U3MeHeHne), UCnonb3oBaHne, obeannymBaHme, pacnpocTpaHeHne
(B TOM Yncne nepegady TpeTbMM NUUaM), 6rioKMpoBaHME, YHUUTOXEHUE NePCOHaNbHbIX
AaHHbIX), B TOM Y/Crie B aBTOMATU3MPOBAHHOM peXnMMe, B Lensix nony4yeHns nHpopmaumm
00 aTane npefocTaBneHns MyHULMNanbHON YCNyru, 0 pesynbTaTe NpegocTaBeHus
MYHUUMNANbHOM YCNyru, a Takke Ha UX UCNoSib30BaHUe opraHamMmm MeCcTHOro
camoynpasneHus

(yka3aTb HaMMeHOBaHWE), NOABEAOMCTBEHHLIMU UM OpraHU3aLUsSMU.

HacToswmm Takke noaTeepkaal CBOe corfacue Ha norydeHne MHOK MHdopMaLumn o
npeaocTaBneHn MyHULMNAanNbLHOM YCyrn, a Takke 0 AesATeNbHOCTU OpraHoOB MECTHOTO
camoyrpaBreHus

(ykasaTb HanmeHoBaHWE) U NOABEAOMCTBEHHbIX UM OpraHu3auuin.

YkasaHHas MHopMaums MOXeT BbITb NpeJocTaBeHa MHe C NPUMEHEHMEM
HEronocoBbIX KOMMYHMKaLMIA (MyTEM pacCbIfiKM N0 CETM NOABUXKHON pagnoTenedOoHHOM
CBSI3N KOPOTKUX TEKCTOBbLIX SMS-CO0OLLEHMI, pacCbIfikmn ussd-coobLueHnn n ap.),
nocpencTBOM HarnpaBfieHNs MHe CBe4eHUN No MHOPMaLMOHHO-TENEKOMMYHUKALMOHHOM
ceTn NIHTepHeT Ha npefocTaBneHHble MHOK HoOMep TenedoHa u (Mnn) agpec 3NeKTPOHHOM
noyYThbl.

HacTtosiwee cornacve He ycTaHaBnNMBaeT npefenbHbIX CPOKoB 06paboTkM AaHHbIX.
Mopsigok oT3biBa cornacusa Ha 06paboTKy nepcoHarnbHbIX 4aHHbIX MHE U3BECTEH.
KoHTakTHas nHgopmauunsa cybbekta nepCcoHanbHbIX AaHHbIX ANA NpeaocTaBneHns
nHpopmauumn 06 o6paboTke NepcoHanbHbIX AaHHbIX, @ TakkKe B MHbIX Cnyvasx,
npeaycMOTPEHHbIX 3aKOHOL4ATENbCTBOM:
(noyToOBLIN agpec), (TenedooH),
(appec aneKkTpOHHON NOYThI).
Moanucb (pacwudposka nognucu) farta

3anpoc npuHaT: ©.1.0.
AOIMKHOCTHOrO nnua
(paboTHuKa),
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YNOMTHOMOYEHHOTO Ha
npvem sanpoca.

Mognuce (pacwudposka nognucu) fdata

PesynbTaT npegocTaBneHms MyHULMNAanbHOM YCryru, NpoLly NpeaoCcTaBUTb:

I:lB nn4YHbIM KabuHeT EguHoro, PecnybnukaHckoro nopTtana rocyaapcTBEHHbIX W
MYHUUMNANbHbIX YCAYT;

I:I B MHOrOQYHKLUMOHaNbLHOM LEHTpe npeaoCTaBneHnst rOCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

|:| B OpeaHe.

(mnata) (moanuce) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
ycrnyru no nepegaye B CO6CTBEHHOCTb
rpaXkaaH 3aHMMaeMbIX UMW XUMbIX
NOMELLEHUN XUNULHOro poHaa
(NpmBaTM3auUS XUNULLHOTO hoHaa)

PykoBogurernto
McnonHutensHOro komureTa

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMNYLEHHYD TEXHWYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OMBKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfieHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCTBOM Poccunckon degepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



