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YTBEpXaeH
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AOMUHUCTPATUBHbIN pernamMmeHT
npefocTaBrneHNs MyHULMNaNbHOW yCnyru nNo npeAocTaBrIEHUIO XUIOro NoMeLLeHUs
Nno AOroBopy couunanbHOro Hamma

1. O6wume nonoxeHun
1.1. Tlpeamet perynupoBaHusi agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawumn agMMHUCTPATMBHbBIA pernaMmeHT npegocTaBrneHns MyHULunansHON
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsaoK
npegocTaBfeHns MyHUUMMNanbHOW YCNyru NO NpedoCTaBMEHWUIO KUITOro MNOMELLEeHUs no
AOroBOpYy coumnansHOro Hamma (ganee — MyHuumnanbHas ycryra).

1.1.2. TllonoxeHna  agMWHUCTPATUBHOIMO  pernameHTa  MNPUMEHSAITCA  Npu
npegoCTaBfiEHUM XUMOMo MOMELLEHNA MYHULUUNAbHOIO >XUIULWHOMO (hoHOa no [4OoroBopy
coumnanbHOro Harvma, B nopsigke, yctaHosrneHHom 3akoHom Pecnybnuku TaTtapctan ot 13
nions 2007 roga Ne 31-3PT «O peanusauuu npas rpaxgaH Ha npegocTaBfieHMe UM XUIbIX
NOMELLEHNA  FOCydapCTBEHHOro >kunuwHoro d¢oHaa Pecnybnukun TartapctaH w
MYHUUMNANbHOrO >KUAUWHOMO (poHOa NO AoroBopam coumanbHOro Hammay (ganee
COOTBETCTBEHHO — XWnble nomelleHns, 3akoH Pecnybnukn TatapctaH Ne 31-3PT).

1.2. KaTteropum 3assutenen

1.2.1. Jlnyamu, MmerowmMMmn NpaBo Ha NoflyYeHne MyHUUMNanbHOW YCnyrn, SBNATCA
rpaxxgaHe Poccuinckon ®Pefepauun, NpoOXuBawoWMe Ha TeppuUTopUM  MyHUUMNANbHOro
obpasoBaHns B Pecnybnuke TaTapcTaH, nNpuU3HaHHbIE HYXOAOWUMUCS B KUMbIX
NOMELLEHNAX, U B OTHOLUEHUN KOTOPbIX MPUHATO pelleHMe O MpeaoCTaBfeHUN >KUMoro
nomMeLleHns (ganee — 3asBuTEnb).

1.2.2. C 3agBneHuemM Brpase o0OpaTUTbCA YMNOMHOMOYEHHbLIN NpeacTaBUTENb
3asBuUTENd, [OEWUCTBYOWMMA B CUMY MOMHOMOYUM, OCHOBAHHbLIX Ha OQOPMIIEHHON B
YCTaHOBIEHHOM 3akoHodaTenbCTBOM Poccuinckon ®Pepepaunmn nopsiake LOBEPEHHOCTH,
3aKOHHbIW MpeacTaBuTenb 3asBUTeNd, EMUCTBYIOWNW Ha OCHOBaHUU dbeeparibHOro 3akoHa
nMbo Ha OCHOBaHWWM akTa YMNOMHOMOYEHHOro Ha TO OopraHa MEeCTHOro camMoyrnpaBreHus
(Banee — 3aaBuTENb, NPEACTABUTEND 3aABUTENS).

1.3. MNopsagok HopMUpoBaHUS O NpeaoCTaBlIEHUN MYHULMMNANbLHOW YCIyru

1.3.1. WHcopmauma o nopsgke npefocTaBfieHUs  MYHUUMMNANbHOW — yCryru
pasmellaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHdaX, CcoAepXalmx Bu3yalibHYH0 U TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOFO(PYHKLUMOHANbHbLIX LUEeHTPOB MNpefoCTaBleHNa rocyAapCTBEHHbIX U MyHUUMNAIbHbIX
YCIyr.
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2) Ha ouumanbHOM cauTe MyHuUUMManbHOro pavioHa B  WHEMOPMaLNOHHO-
TenekoMMmyHukaLmoHHon cetn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTtane rocygapCTBEHHbIX W MyHUAUMNAnbHbIX yenyr (pyHKuun)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapcTBeHHOW WHAOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULUMNAMNbHbBIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe nNo BOMnpocaM MNpefoCTaBreHuUss MyHUUUNanbHOW ycnyru
ocyLLecTBNAeTCs:

1) B MHOrO(PyHKUMOHANbHbIX LEHTpax npeaocTaBfeHnus roCygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UMK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B WcnonHutensHom komutete [loNsiIHCKOrO cenbCKOro mnoceneHus (ganee —
Opran):

npy yCTHOM obpalleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)KHOM HocuTerne no no4vTe, B 3NIEKTPOHHOM hopme No 3MEKTPOHHOM NoYTe.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHcKOM nopTane O nopsiake u
CpoKax npefoCcTaBfeHns MyHUUMNanbHOW yCryrn Ha OCHOBaHWM CBEAEHUI, COAEepKaLLNXCA
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCMAyr, NpedoCTaBseTcs 3adaBUTENO
becnnatHo.

[ocTyn K tHopMaLmMm O CpoKax U nopsake NpeaocTaBreHnss MyHULMNAanbHON yCnyru
ocyuwecTBnsieTca 6e3 BbINOSIHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyvyeHnsi, yCTaHOBKA KOTOPOrO0 Ha TeXHUYecKkue
cpeactBa 3asBuTens TpebyeT 3aknioyeHUs JULEH3WOHHOMO WIIM MHOMo COornalleHus C
npasoobnagaTtenem nporpammMmHoro obecneveHus, npegycMmaTpmBatowero B3uMaHme nnarhl,
perucTpaumio unu asTopu3aumio 3asBUTENs WNu NpeaocTaBfeHne WM NepCOoHanbHbIX
AaHHbIX.

1.3.4. lNpu obpalleHun 3assuTend NUYHO UM No TenedoHy B COOTBETCTBUWN C
nocTynMBLIMM obpaLlleHneM npeaocTaBnseTcs MHopMmauns:

1) 0 MecTe HaxoXOeHUs MHOroYHKUMOHaANbHOIO LUeHTpa npefocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpraHa (agpec, rpaduk paboTbl, CnpaBOYHbIE
TenedoHbl);

2) O nopsgke nNpefocTaBreHUMs MyHULMNanbHOW ycnyrn, o cnocobax u cpokax
nogayn 3asiBNeHni;

3) O kaTeropmax rpaxgaH, KOTOpbIM NMpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynnpyoLmMx BONPOChbl NpeaoCcTaBNeHnsa MyHULMNanbLHOM
yCnyru;

4) O nepeyHe [OKYMEHTOB, HeOobXoOUMbIX ANS pPacCMOTPEHUSA 3asBfeHus o
npegocTaBreHMn MyHULMNANbHON YCIyrn, O CpoKax NnpuemMa v perucTpaunmn 3asaBrneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmelleHUs Ha oduunanbHOM canTe WHJopMauuM no Bonpocam
npeaocTaBneHnst MyHULMNanbHON YCNyru;

7) o nopsagke ob6xanoBaHus OENCTBMA unn 06e3aencTBuMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmMeHHOMy obpaleHnto  COTPYAHWMKWM  OTAerna, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOM ycnyru, nogpobHO B NMUCbMEHHOW hopMe pasbsACHAT
3aABUTENIO NOPSAOK NPEeaoCTaBfeHUss MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacTosILLEM MYHKTE aAMUHUCTPATUBHOIO pernameHTa, U B TedeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaleHus HanpaBnAwT oTBeT 3assutento. OTBETbl A4AalOTCA Ha A3blKe
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obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMOoNb3yTCA
rocygapcrBeHHble s3blk Pecnybnukmn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBrieHNa MYHUUMMANbHOW  YCnyru
pasmellaeTca Ha omumanbHOM canuTe MyHULMMNANbHOro panoHa W Ha MHAPOPMAaLMOHHBLIX
cTeHaax B nomelleHnax OpzaHa ons paboTbl ¢ 3asBUTENSMN.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHQOPMAUMOHHBIX CTeHAax M Ha oduumManbHOM canTe MyHUUMNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTu «WIHTepHeT», BKNYaeT CBedeHus o
MYyHULMMNAnNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHPOPMaUMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpeMeHun pabotel OpzaHa, o rpaduke npuema 3asiBrieHUn Ha npeaocTaBfeHne
MYHULMNANbHOW YCNyri.

1.4. HopmaTtmBHble NpaBoBble aKTbl, perynupytolime npegocraBneHne
MYHUUMMNANbHOM YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynuvpyrowmx npegocrasrieHve
MyHUUMNANbHON Yycnyrn (C ykasaHWemM pPEeKBU3NTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
UCTOYHMKOB WX odmumanbHoro onybnukoBaHus), pasmelieH Ha EawHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCRAyr, Ha oduumanbHOM caunTte
MYHULMNANbHOIO parmoHa B MUHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCNYr,
Ha ocuumanbHoOM cante MYyHULMMNANbHOro panoHa B NHGOPMaLNOHHO-
TeNeKOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMI/IHbI, ncnosb3dyemMmble B agMNHNCTPATUBHOM perfaMeHTe,
n nx onpegerieHna

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMonb3ylTCcs creaylwmne TepMUHbl U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOro(yHKUMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHO 060CobrIeHHOEe CTPYKTYpPHOE
nogpasgeneHuve (odouc) MHOrOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUUNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHMLMNAnNbHOIo panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOrOYHKLUMOHANbHbBIX LIEHTPOB
npefocTaBNeHnUss  rocydapCTBEHHbIX M MyHUAUMNANbHBLIX  YCRYr,  YTBEPXAEHHbIX
noctaHoBneHnem lNpaButensctBa Poccuinckon depepauymm ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun opraHusaumMm [OeATeNlbHOCTU  MHOroQYHKUMOHANbHBIX LEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHnyeckasn owwnbka - owwnbka (onucka, onedyaTka, rpamMmmartvyeckas Wnu
apudmeTudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
npegoCTaBNALWMM MyHULMNANbHYIO YyCnyry, U npmuBegwas K HeCOOTBETCTBUKO CBedeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINNUCb CBEAEHUS;

EonHaa cuctema wumaeHTUMKauuM W ayTeHTUduKaumMm B UMHGPACTPYKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHou dpopme (aanee — ECUA) — dpegepansHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarollas CaHKLUMOHUPOBAHHBLIN AOCTYN YYaCTHUKOB MHAOPMAaLMOHHOIO
B3aMMOJENCTBUS B €OMHOW cUCTeMe naeHTUdUuKaumMm n ayteHTudumkaumm K nHdopmMauuu,
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cogepxallencs B rocygapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHne «MHOrogyHKUMOHamNbHbIA LEHTP
npefoCcTaBeHNs roCy4apCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTM3MpPOBaHHasA NHOPMaLMOHHaA cucrema
MHOFO(YHKLMNOHAMNbHbLIX LEHTPOB NPEeAoCTaBfEHMUs TOCYAAaPCTBEHHbIX U MyHMUUMNANbHbIX
ycnyr Pecny6nvku TaTtapcTaH.

1.5.2. OCHOBHble MOHATUSA, WUCMOMb3yeMble B HACTOSWEM aaMUHUCTPATUBHOM
pernameHTe, NPUMEHSAIOTCH B TOM Xe 3Ha4YeHuun, 4To n B ®eaepanbHOM 3aKOHE OT 26 Mons
2006 roga Ne 135-03 «O 3awuTe KOHKYpEeHLUNY.

1.5.3. B agMuMHUCTpaATMBHOM perfnaMmeHTe noL 3asiBfieHMeM O MpeaocTaBfeHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAEeTCHA 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCIyrn, NnogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBneHns
rocyaapCTBEHHbIX 1 MyHUUMNAnNbHbIX yeryr» (aanee — ®egeparnbHbid 3akoH Ne 210-93).

2. CtaHAapT npefocTaBreHUst MyHULMNanbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW yCryru
MpeaocTaBneHUe XUNoro NOMeLLEHUsI MO AOrOBOPY COLMAnbHOr0 Hanma.

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsaanTeNbHOrO opraHa MECTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

NcnonHutenbHbln  komuTeT  [londHckoro  cenbckoro  nocenedus  Cnacckoro
MyHuUMnanbHoro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHune pesynbTaTta npeaocrtaBieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn SBnaeTcs:

1) npoekT gorosBopa couManbHOro HamMma XWUnoro nomeweHus (npunoxexHmne Ne 1 k
HacTosLWeMy agMUHUCTPATUBHOMY perfnameHTy);

2) peweHne ob oTkase B NpeaocTaBneHne MyHUUUnanbHoW ycnyrmn (npunoxeHme Ne
2 K HacTodaweMy agMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcs 3agBUTerto
B dopmMe 3MeKTPOHHOr0 AOKYMEHTa, MOAMUCAHHOINo YCWUIIEHHOM KBanvMduuMpoBaHHOW
3NIEKTPOHHOM  NOAMUCBID  YNOSTHOMOYEHHOrO  AOSDKHOCTHOro nuua  McnonHuTenbHoro
KomuTeTa [NonsHCKOro CcenbCKOro nocesnieHnsi, B cooTBeTCTBUN ¢ deaepanbHbIM 3aKOHOM OT
6 anpena 2011 roga Ne 63-®3 «O6 anekTpoHHOW noanucu» (ganee — deageparnbHbI 3aKOH
Ne 63-®3) B nuuHbin kabuHeT EamHoro noptan. B cnyyae HanpaBneHus 3asBneHus
nocpenctesoMm PecnybnukaHckoro noprtana pesynbTaT NpefoCTaBfeHUs MyHULMNanbHON
yCryru HanpasnsieTcs B NIMYHbIN KabuHeT PecnybnnkaHckoro nopTtana.

2.3.3. o BbIGopy 3asBUTENA pesynbTaT NpeaocTaBieHnss MyHULMNAnbHOM YCryru
Bolgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro neyaTbld U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMy4YMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyrm B opme 3reKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OencTBusa pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.
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2.4. Cpok npefocTaBneHms MyHULMNanbHON yCnyr, B TOM Y1Cne C y4eTOM HeobxoammocTum
obpalleHnsa B opraHusaunn, ydacTByoLne B NpefoCTaBneHm MyHUUUnansHoOM yCryrm, Cpok
NPUOCTAHOBMNEHUS NPeOoCTaBNeHUS MyHULMMNANbLHOW YCNyru B criy4ae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHUSA NpeayCMOTPEHa 3akoHogaTenbcTBOM Poccuinckon degepaumm, cpok
Bbl4aun (HanpaBneHns) JOKYMEHTOB, ABNALWNXCA pe3ynbTaToM npesocTaBeHuns
MYHULMNANbHON yCnyru

2.4.1. MyHnumnanbHas ycnyra npepocrtasnsetca He nosgHee 30 OHeW €O OHA
npegocTaBfieHna JOKYMEHTOB.

2.4.2. [llpuocTtaHoBNeHMe cpoka npeaocTaBfieHns MyHUUMNANbHOW YCIyrn He
npeaycMoTpeHoO.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSOWErocd pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM ycryrn B (bopmMe 3NeKTPOHHOIo JOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb 0OpopMMNeHNsa 1 permcTpauumn pesynbTata NpeaocTaBeHnss MyHULMNansHON yenyri.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMaTUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takke yCnyr, KoTopble SBNsTCA HeobXxoanMbIMU 1
ob6s13aTeNbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexalmx
npeacTaBneHnto 3asiBUTeNeM, cnocobbl UX NonyyYeHus 3asiBUTeNeM, B TOM Y1cne B
3MNEKTPOHHON hopMe, NOPSAOK UX NPEACTaBEHUS

2.5.1. Ina nonyyeHns MyHUUUNanbHOW YCIyrn 3asBuTenb NpeacTaBnseT cnegyowme
AOKYMEHTbI BHE 3aBUCUMOCTU OT KaTeropmm n 0CHoBaHusi obpaLleHns:

1) OOKYMEHT, yOOCTOBEpSIIOWUK NIMYHOCTL (He TpebyeTca B criydae obpalieHus
nocpeacteom PecnybnukaHckoro noptana);

2) OOKYMEHT, yAOCTOBEpPSHLWMIA NONIHOMOYMS NpeacTtaBuTensa 3asiBUTensi, B cry4dae
obpalleHnsa 3a npefocTaBneHMeM MyHULMNANbHOW yCryrn npeactaButens 3assutens (He
TpebyeTca B criydyae obpalleHns 3aKoHHbIX NpeactaBuTenen uandeckux nuuy);

3) 3asABneHue:

B (popme gokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 3 K HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B 3IIEKTPOHHOW (popme (3anoriHaeTcs NocpeACTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEOEHMN B OJNEKTPOHHYIO OopMy 3asiBNeHus), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.7 agMUHUCTPATUBHOIO perfiameHTa, npu  obpaweHuun
nocpenctesom EgnHoro noptana, PecnybnukaHckoro noptana;

4) OOKYMEHTbI, MOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

CBUAETENbCTBA O roCcyJapCTBEHHOW perncTpauumn akToB rpaXgaHCKOro COCTOSAHUSA,
BblAA@HHbIE KOMMETEHTHbIMW OpraHamMmu WHOCTPAHHOrO rocyAapcTBa, M UX HOTapuanbHO
YyOOCTOBEPEHHbIV NepeBo Ha PYCCKUM A3bIK;

cBuageTenscTBa 06 YCbIHOBIIEHMMW, BblAAaHHbIE OpraHamMun 3anmMcu akTOB FPaXK4aHCKOro
COCTOSIHUS UM KOHCYNbCKMMU yupexaeHnammu Poccuinckon egepauuu;

AOKYMEHTbI, BblAaHHble (0POpMMEHHbIE) OpraHamu A03HAHUSA, cneacTems NGO Ccyaom
B XO4e MpOM3BOACTBA MO YrOfiOBHbIM AenaMm, OOKYMEHTbl, BblAaHHble (OOPMMEHHbIE) B
Xo4e rpaxgaHckoro unn agMMHUCTPaTUBHOIO Cygonpon3BoAacTBa NiMbo cyaonpom3BoacTea B
apOuTpaXHbIX Cydax, B TOM 4YMChe peLleHus, NPUroBopbl, onpeaeneHnss 1 NoCTaHOBIEHUS
cynoB obLuen topucankumm n apbuTtpaxHbix CyaoB.

5) AOKYMEHTbI, fatowme OCHOBaHMe OTHOCUTb 3asBuUTENnd NUMBO uyneHa ero cembiu K
KaTteropum rpaxxaaH, MMeroLLMX NpaBo Ha NpeaocTaBneHne Xunoro nomMeLLleHnsa BHe odepeamn
B COOTBETCTBUM C XUIULLHBbIM 3aKOHOAATENbCTBOM:

MeauUMHCKas cnpaBka W3 MeOUUUHCKOW opraHu3auuu - nNpu Hanmyum B COCTaBe
ceMbM rpaxgaHnHa 60nbHOro, cTpagaroLlero Tskenom opMor XpoHNYeCKoro 3abonesaHus,
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npy KOTOPOM COBMECTHOE MPOXUBAHUE C HUM B OAHOW KBApTUPE HEBO3MOXHO, MO NEpPEYHIo,
yTBEpPXOEHHOMY YNOAHOMOYEHHbIM [MpaBuTenscTBOM Poccuinckon depepauuu
deneparnbHbIM OpraHoOM UCNONIHUTENBHOW BNAcTy;

crnpaBKka U3 OpraHoB OMEKM W MonevuTenbCTBa O Ha3Ha4YeHUW onekyHa - B criyvyae
noanucaHnsa 3asBfeHust O MPUHATMM Ha YyYeT OMeKyHOM, [OEWCTBYIOWMM OT WMEHU
HeJeecnocobHOro rpaXxaaHuHa;

6) NpaBoycTaHaBnMBawLWMNe [OOKYMEHTbl Ha OOBLEKTbl HEeaBMXKMMOCTM, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCcTBEHHOM peecTpe HeaBMXUMOCTU;

7) 006a3aTENbCTBO COBEPLUEHHOMNETHUX 4YNeHOB cembn 006 ocBOOOXAEHMM nocne
NONyYeHNsT XXNNOro NMOMeLLEeHNs paHee 3aHMMaeMon NoLlaan Ha YCrnoBusX couuaribHOro
HanMa, 3a UCKINIOYEHWEM CriydaeB NpefoCTaBfeHNsa XUMOoro NnoMeLleHna B [OMOSHEHNe K
UMELLEMYCS XKUITOMY NMOMELLEHNIO.

2.5.2. B cnyyae ecnu 3asBuTenb nNpu3HaH ManoMMyLUMM OOHOBPEMEHHO C
AOKYMEeHTamMu, npeaycMOTPEHHbIMU MyHKTOM 2.5.1 agMUMHUCTPaTMBHOIO perfameHTa,
npefoCTaBNAITCA crieayroume JOKYMEHTbI:

1) cnpaBka 06 o00y4yeHun B  oOpasoBaTenbHbIX  OpraHM3auusix cpegHero
npodeccuoHanbHOro WUnNu Bbicwero obpas3oBaHWA B crydae OOy4YeHUs YNeHOB CeMbW
3aaBUTENA B TaKMX OpraHn3aumsx;

2) cBeleHns, cogepxallumecs B KHUre yyeta LOXOLOB U PacXodoB U XO3SNCTBEHHbIX
onepauun WHAOMBUAYaNbHOrO MpeanpuHUMaTtens, MnpUMEHSWero kKak obLwy, Tak U
YNPOLLEHHYHO cuctemy HanoroobnoxeHuns, cuctemy HanoroobnoxeHns ans
Cenbxo3ToBaponpom3BoanTenen (e4mHbi CENIbCKOXO3ANCTBEHHbIN HANOr);

3) NepBMYHbIE Y4YeTHble AOKYMEHTbl, MNoATBEpXAalolme pacxodbl 3a pacyeTHbIn
nepvog nHaMBuAyanbHbIX NpeanpuHuMaTtenen, B cryvyae ecrniv 06bekToM HanorooboxeHus
ABMSAKOTCA JOX0Obl, HE YMEHbLUEHHbIE Ha BENIMYUHY COOTBETCTBYIOLLNX PACXOA0B;

4) cornaweHune (OOroBop) Mexay YrneHamm KpecTbsiHCKOro (bepmepcKoro) xo3samcTea
O pacnpegenieHMM nno4oB, NPOAYKUMM W OOXOAO0B, KOTOpble MOflyYeHbl B pesyrnbTaTte
AEATENbHOCTM 3TOr0 X03ANCTBA B Criydae ecrv YneHbl CEMbM 3asBUTENSA ABMASIOTCH YneHaMmu
TaKoro X03sncTBa;

5) oT4eT cyObekTa OLEHOYHON OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLIX CPEencTB,
HaxogAWwmMxcss B COOCTBEHHOCTW rpaxgaH, MNPU3HAHHBLIX HYXOAWUMUCA B XKUNbIX
NMOMeLLEHNSAX.

6)

2.5.3. B cnyyae ecnu B TeYeHWe pacyeTHOro nepmoga uneHbl CEMbW UMW OOUHOKO
NPOXMBAKOLWMIA 3assBUTENb ObINM BbIHYXXAEHbI NpoAaTh MMYLLECTBO, BXOAsLee B NepeyeHb
UMyLLLEeCTBa, NOANeXallero HanoroobnoXeHUI0 U y4YUTbiIBAEMOro ANS NPU3HaHMA rpaxaaH
ManoMMyLUMK, MPEeACTaBnsAlTCA OOKYMEHTbl, NoATBEpXOAlolWmMe nNpuYMHY NpoAaxmu
(onnaTta CpoYHOro MeAMLUMHCKOro fieYeHns, 4OPOroCTOSALLMX NeKapcTB 1 Ap.).

2.54. Tpn HanMuun naeHakonneHn B >KUIULHO-CTPOUTENbHbLIX W rapa)HbIX
KoonepaTuBax 3asiBUTeNeM MpeAcTaBnsloTCsa CBeAEHUss O CTOMMOCTU  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIE XKUTULHO-CTPOUTENBHLIMU, FapaXXHbIMX KOOMNepaTuBaMMm.

2.5.5. B cnyyae ecnu 3asiBUTENb OTHECEH K onpeaeneHHon eaeparnbHbIM 3aKOHOM,
ykazom [lpeangeHta Poccuickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapcTaH
Kateropum OAHOBPEMEHHO C  [OKYMEHTamMu, npeayCMOTPEHHbIMU  MyHKTOM  2.5.1
aAMWUHUCTPATUBHOIO perfiameHTa, Heobxoanmbl JOKYMEHThI, NOATBEPXKAAOLLME OTHOLLEHNE
rpaxkgaH K MHOW, onpeneneHHon doegeparnbHbiM 3aKOHOM, yka3oMm [pesnaeHTa Poccumnckon
depepaumm nnu 3akoHoMm Pecnybnukm TaTapcrtaH kaTteropuun, umerwen npaso ObiTb
MPUHATOMN Ha YYeT B KAYeCTBE HYXXOALLUXCS B XMUMbIX MOMELLEHMUSAX.

2.5.6. 3agBneHne wn npunaraemMmble [LOKYMEHTbl MOryT ObiTb npeacTaBrieHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 criegyowmx cnocobos:

1) yepes M®L| Ha OymMaxkHbIX HOCUTENSAX M B BUAE INEKTPOHHLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHUAM NyHKTA 2.5.7 aAMUHUCTPATMBHOIO perfnameHTa;
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2) nocpencteom EanHoro, PecnybnvkaHcKoro noprana B 3N€eKTPOHHON dhopMme;

3) B OpraH NMYHO WNIM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3asBneHne v npunaraemble OOKYMEHTbI, MPWU HanpaBfieHUn NoCpeaAcTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.7. 3asBneHve npu  HanpaeneHuum nocpeactesom  EamHoro  noprtana,
PecnybnvkaHckoro noptana nognucbiBaeTcsa NPOCTON 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nony4yeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO Heobxoaumo NponTwm
npoueaypy peructpaumm (ayteHtudoukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl JOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4 - 6 nyHkra 2.5.1, noanyHkte 5 nyHkTa 2.5.2 agMMWHUCTPaTUBHOIO
pernamMmeHTa, 3aBepdeTcs YCUNEHHON KBanuuumpoBaHHoOM noanucbLIo nuu,
YNOMHOMOYEHHbIX Ha CcO34aHMe W nognucaHuve TakuxX [OOKYMEHTOB, B TOM u4ucne
HOTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl [OOKYMEHTOB), Mpwunaraemble K
3asiBMEHN0, B TOM YUCEe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B hopmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauecTBO npefoctaBnsiemMblX 3EKTPOHHbBIX [AOKYMEHTOB (3MEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.8. 3anpewiaetcs TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WU OCYLLECTBIEHUS LEUCTBUN,
npeacTaBfieHne unuM  OCYLIECTBIEHME KOTOPbIX He nNpefyCMOTPEHO HOPMaTMBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmMmn  OTHOLLIEHUS, BO3HMKaKWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOM YCIyru;

2) OCyWecCTBMNeHns OEUCTBUW, B TOM 4UCME COrnacoBaHuni, HeobGxoaumbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C 0bpaLleHNEM B MHblE FOCYAapPCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MUCKIYEeHUEM MNosyYeHus
yCnyr n nonyyYyeHus AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBfsieMblXx B pesyrnbTaTe
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepeyvHu, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMmbIX 1 0bBa3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauwun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBannCb MNpu MepBOHA4YaribHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoauMblX ANA nNpeaocTaBNeHna MyHuuunanbHon ycnyru, nmbo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyrn, 3a UCKITIOYEHNEM CreayLnX Cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacaloLuMxca
npeaocTaBnNeHns MyHULMNANbHOW YCryri, nocre nepBoHa4YanbHOW nogayn 3asiBNEeHusa o
npeaocTaBNeHNN MyHULMNANbHON yCNyru;

6) HanuMune owmnboK B 3asiBNEeHWM O NPEeAOCTaBNEHUN MyHUUMNANbHOW YCIyrn u
AOKYMEHTax, MNOAAaHHbIX 3asdABuMTEneM Mocne nepBOoHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoaumbiX Ans npedocTaBneHus MyHuuunanbHon ycnyru, nuvbo B
NpeaoCTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKMOYEHHbIX B MPEeACTaBMEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEUCTBUS OOKYMEHTOB WAW M3MEHeHue WHopmauuu nocne
nepBoHavanbHOro oTka3a B MNpuMEME [OOKYMEHTOB, HeobXxoaumbix Onsi NpeaocTaBneHus
MyHUUMNanbHON ycnyru, nnbo B NpefocTaBneHnn MyHULMNANbHOW YCIyru;

) BbiIBfIiEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
unu npoTmBonpaBHOro aencteuns (6esgenctensa) aosmkHocTHoro nuua Oprana, paboTHuka
Mo®L, npn nepBoHayanbHOM OTka3e B nNpuemMe [JOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NpegocTaBeHnn MyHULMNAneHOW yCnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a noanucbio pykosBoauTens OpraHa npu nepBoHa4YanbHOM
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OoTKase B NpMemMe JOKYMEHTOB, HEOO6X04MMbIX A5 NpefoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeIOMINSAETCA 3aABUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a JoCTaBfNeHHble HeyaobCcTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumm,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKIOYeHMEM CriyYaeB, ecrnn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nnbo nx wusbsaTMe SABNSETCH HeoOXOAWMbIM YCIoBUEM
npefocTaBfeHns rOCydapCTBEHHOM WM MYHUAUMNANbHOW YCRyrM, W WHbIX Crydaes,
yCTaHOBMEHHbIX hefiepanbHbIMK 3aKOHaAMU.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ans NpeaocTaBnNeHnst MyHULMNanbHOM YCnyr, KoTopble
Haxo4aTCsl B pacnopsKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
camoyrpaBrneHust U NoABEAOMCTBEHHbIX FOCY1apCTBEHHLIM OpraHaM UMM opraHaM MeCTHOro
camoyrnpaBrieHusl opraHM3aumin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke
cnocobbl NX NONyYeHNs: 3asiBUTENSAMI, B TOM YMCIE B ANEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaeneHus nnbo
opraHu3auusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. nOﬂy‘-Ia}OTCFI B paMKaXx MmexBegoMCTBEHHOIo B3aMMOOENCTBUA:

1) Beinuckn n3 EguHoro rocyaapctBeHHOro peectpa HeaBmxmMmocTu (ganee - EF'PH) o
npaBax OTAENbHOro nuua Ha umMeBLIMecsa (UMetowmecs) y Hero 06 bekTbl HEABMXMMOCTU Ha
Tepputopun Poccuinckon denepaumm Ha 3asBUTESNS, YNEHOB €ro CeMbU U BCEX rpaxaaH,
3aperncTpmMpoBaHHbIX BMECTE C HUMMW.

2) Boinuckn n3 EMPH o nepexoge npaB Ha O6beKTbl HEABMXUMOCTU Ha 3asiBUTENS,
YNIEHOB €ro CeEMbM U BCEX IPpaxaaH, 3aperMcTpmupoBaHHbIX BMECTE C HUMW.

3) Beinncku ns EMPH 06 0CHOBHLIX XapaKTepucTukax 1 3apermcTpupoBaHHbIX NpaBax
Ha 0O6bEKT HEABUKUMOCTMW.

4) CBegeHus 0 NOCTAHOBKE Ha yyeT B HAroroBomM opraHe gpusmnyeckoro nuua (MHH).

5) CBegeHust 0 CTpaxoBOM HOMEpPE nHaAnBMAyansHoro nuuesoro cdeta (CHUIC).

6) CBegeHuns o pasMmepe BbiNnaT 3acTpaxoBaHHOIo nuua.

7) CBegeHus B 06bemMe CBUOETENBCTBA O POXAEHNN.

8) CBeaeHus B obbemMe cBuaeTenbcTBa 0 3akniyeHun dpaka.

9) CBeageHus B o6beme cBnaeTenscTBa 0 CMeEpPTH.

10) JokymeHT, cogepxalimi ceegeHnst 060 Bcex rpaxgaHax, 3aperMcTpupoBaHHbIX Mo
MeCTy XWTenbCTBa, C yKasaHuWeM afjpeca, AaTtbl pernctpauuu rpaxgaH, AaTbl Bblgauu
AOKYMEHTa Ha npefoCcTaBisieMoe XUnoe nomeLleHue;

11) ®MHaAHCOBLIN NMLEBON CYET C yKasaHWEM >XUIouM M oblier nnowaan Xumnoro
noMeLLeHNsa N AaTbl BblAaun Ha NpefoCTaBnseMOoe XUnoe nomeLleHme.

Cnocobbl nonyyYyeHnss M NOPSAOK NPeAcTaBnNeHns OOKYMEHTOB, KOTOpble 3asiBUTENb
BNpaBe npeacTaBuTb, onpeneneHsl NyHKTOM 2.5.6 HacTodwero pernameHTa. 3anpewaerca
TpeboBaTb OT 3asBUTENS BblLLENEPEeYNCEHHbIE JOKYMEHTbI, HAXOASALWMECH B PACNOPSHKEHNN
rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIrO CaMOynpaBfieHUs! U UHbIX OpraHn3aumni.

2.6.2. B3agBuTenb BnpaBe NpeaoCTaBUTb [AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHkrax 1 - 9 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oopMe SMeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEeHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbo nmu,
YMOMHOMOYEHHbIX Ha CO3[laHue U NoAnucaHne Taknx JOKYMEHTOB, Npu nogaye 3asiBneHus.

2.6.3. HenpepacrtaeneHve (HeCBOeBpeMEHHOE NnpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOIO perfameHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro CamMOynpaBrieHns, OpraHM3aumsaMm JOKYMEHTOB M CBEOEHUN HE MOXET SABMATbCA
OCHOBaHWeM ANs OTKasa B NpeoCcTaBneHu MyHUUUNansHOM yCryru.
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2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, yKasaHHblX B MyHKTe 2.6.1
agMUHUCTPATMBHOIO  perfiamMeHta opraHoB W  oOpraHuMsauun, He npencTasBuBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble W HaxoddwMnecs B pacropsikeHun
OOKYMEHT WNU CBeAeHus, noanexar agMWUHUCTPaTUBHOW, OUCUMMNIMHAPHOW WM MHOWN
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTeNnbCcTBOM Poccuinckon ®eagepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noagTeepxgalrline BHECEeHWe 3asiBUTenieM nnatbl 3a npefocTaBneHne MyHuUMnanbHOW
YCNyrn, Haxogdawmnecs B pacrnopsiKeHUUM rocydapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfneHus N NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam unvM opraHaMm MecTHOro
camMmoyrnpaBneHns opraHMsauun.

HenpencrtasneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBedeHWUd, KoTopble
HaxogAaTCA B pacrnopsbkeHUM  roCydapCTBEHHbIX  OpraHoB, OpPraHOB  MECTHOrO
camoynpasneHus 1 noaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camMmoyrnpaBfneHuUss opraHusaumn, He 4HABNAETCA OCHOBaHMEM AN OTKasa 3adABuUTENto B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBatoLLmMil NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuSIMM [N OTKa3a B MNpUMEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBNeHnUs MyHULMNANbHON YCyru, SBRASOTCS:

1) npeAcTaBneHHble 3a8BUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U uchpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBIEHHOM 3akoHogaTensCTBOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHOPMAUMIO W CBEAEHUS, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOOKYMEHTbl WM CBEAEHUA YTpaTUM CUINly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTENs 3asBUTENS, B cnyyae obpalleHust 3a npenocTaBneHneM MyHUMUMNanbHON
YCryrn ykasaHHbIM JIULIOM);

4) nogava 3asBNEHUs O NpPeaoCTaBfEHUN MYHULMNANbHOW YCNyrM U LOKYMEHTOB,
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNANbHOW YCnyru, B SNEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbIX TPebOBaHWUI;

5) HekoppekTHoe 3anofiHeHne obsa3aTefibHbIX nonen B popMe 3asiBfieHusl, B TOM
ynucrie B MHTEPAKTUBHOM dopme 3asBeneHuss Ha EguHom nopTtane, PecnybnukaHckom
nopTane (He4OCTOBEpPHOE, HEMOSHOE, NIMBO HeNpaBUNbHOE 3anosiHEHKE);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

7) 3asaBneHne O NpeaocTaBfeHnn ycryrin NogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfeHusl UNn opraHmsauuio, B NOSTHOMOYMUA KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHUUMNanbHOW YCIyri;

8) HecobntogeHe yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 3neKTpOHHOM NOANUCUY YCITOBUIA NPU3HAHUSA OENCTBUTENBHOCTY,
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. lepeyeHb OCHOBaHUM ONsl OTKa3a B NPUEME AOKYMEHTOB, HEOOXOoaUMbIX Ons
NOSTly4YEHMST MYHULMNANBHOW YCIYTn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuvemMe AOKYMEHTOB, HEOOXOAMMBIX ANS NOMyYeHUs
MYHUUMNANbHOM YCNYrn, C yKa3aHMEM MNPUYMH OTKas3a, oopmnsieTca B COOTBETCTBUM C
dopmon, yctaHoBrieHHOM B npunoxeHun Ne 4 k HacTosweMy PernameHTy, nognucbiBaeTcs
YCUNEHHOWN KBanMMUUMPOBAHHOW SMIEKTPOHHOW MOANUCBLID B YCTAHOBMIEHHOM MNopsake
YNONMHOMOYEHHbIM OOMKHOCTHBIM nuom OpraHa (OpraHom), 1 HanpaBnaeTcs 3asiBUTENO B
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NMYHbIN KabuHeT EpumHoro, PecnybnukaHckoro noptana n (unv) B MOL, B AeHb NpUHATUSA
pelweHns o6 oTkase B Npueme JOKYMEHTOB, HEOOXOAUMbBIX NS NONYYEHUS MyHUUUNANbHOM
ycnyru.

2.7.4. 3anpewaetca OTKasbiBaTb B MpUMEME 3asiBIEHUS U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHNa MyHULMNAnNbHOW yCryri, B Cnydae ecnv 3asiBfieHne U
OOKYMEHTbI, Heobxoaumble ANd nNpefoCTaBfieHUs MyHULMNAnbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npenocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcuepnbiBatowwum nepedeHb OCHOBaHUM 1 NPUOCTaHOBMEHUS UK OTKa3a B
npefocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHOBaHuWM A1 NPUOCTAHOBEHUST MyHULMNANBHOW YCNYrn He NpeayCMOTPEHO.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTn:

2.8.2.1. NcuepnbiBalowmii nepeyeHb OCHOBaHUW [Ofs OTKa3a B MpedocTaBrieHun
MYHULMNaNbHOIo UMyLLIECTBa B apeHy, 6e3Bo3me3gHoe Nosib3oBaHue:

1) HenpeacTtaBneHve OOKYMEHTOB, nNpuriaraembiX K 3asiBMIEHUIO, YKa3aHHbIX B MYHKTE
2.5 HacTosLLero perfnameHTa;

2) Hanuuune B goKymMeHTax, NpeAcTaBrieHHbIX rpaXgaHamu, HeoCTOBEepHOM u (1nn)
HenonHon NHdopmaunu,

3) OtcyTtcTBME Yy rpakgaH OCHOBaHUM AS1 NPU3HaHUSA ManoUMYyLLUMMU C YY4ETOM UX
UMYLLLECTBEHHOTO MOSIOXKEHUS;

4) OTtcyTcTBME Y rpaxgaH OCHOBaHWA ANS MNPU3HAHUSA HY>XOAOLWUMUCA B KUMbIX
nomeLLeHNsx, NpeaocTaBnaemMblx No 4OroBopamM coumnarbHOro Hamma;

5) OTBeT rocygapCTBEHHOr0 oOpraHa, opraHa MeCTHOro camoyrnpasfeHus,
opraHusauum Ha MeXBeAOMCTBEHHbIM 3anpoc cBUAeTeNbLCTByeT 00 OTCYTCTBUM AOKYMEHTA U
(vnn)  umHopmaumn, HeobXxoouMbIX AONs NPUHATUS rpaxaaH Ha ydeT B KayecTBe
HY)XOQKOLWMXCA B KUMbIX MNOMELLEHUAX, €Cnv  COOTBETCTBYHOLMN OOKYMEHT He Obin
npeacTaBneH 3asiBuTenieM no cobCTBEHHOW WHMUMATUBE, 3a UCKITHOYEHMEM CryyaeB, ecnu
OTCYTCTBME TaKMX 3arnpalinBaemMblX JOKYMEHTa WU UHOPMAaLMM B PaCMOPSPKEHUN TaKMx
OpraHoB UNV opraHuM3aunin noaTeBepXxaaeT NpaBO COOTBETCTBYHOLLMX FpaXaaH COCTOATb Ha
yyeTe B Ka4eCTBe HY>KOAOLMNXCH B XUMbIX MOMELLEHUSIX;

6) [MpegctaBneHbl WM (MAM) NOMyYeHbl MO 3anpocy [AOOKYMEHTbl, KOTOpble He
noaTBepXaatoT MpaBo rpaxaaH COCTOATb Ha ydeTe B KayecTBe HYXXOAKLWMXCA B KUIbIX
nomMeLLeHnsXx;

7) He wuctek YyCTaHOBMEHHbIA 3aKOHOAATENbCTBOM CPOK CO [AHA COBEpLUEHMS
rpakgaHamu SENCTBUN, B pe3ynbTaTe KOTOPbIX YKasdaHHble rpaxgaHe MoryT ObiTb MpU3HaHbI
HYXXJaIOLWUMNCS B XUMbIX NOMELLEHNAX.

2.8.3. lNepeyveHb ocHOBaHMM NSl OTKasa B NpeaocTaBfeHnn MyHUUMNANbHOM YCryrn
ABIISETCHA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPeAOCTaBfEHUN MYHULMNAnbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O npefocTaBfieHUM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMaUMENn O CpoKax U nopsake npeaocTaBfieHUss MyHULMNAanbHON
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI UM MHOWM nnaThl,
B3MMaeMOM 3a NpeAoCTaBNeHne MyHULMMNANbHOW YCnyrn

MyHuuMnaneHas ycnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SABMATCA He06X0AMMbIMU U 06S3aTeNbHLIMKU ANs
npeaocTaBneHnst MyHULMNanbHbIX YCIyr U NpeaoCTaBnsSTCA opraHM3aumsamMm
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YNONMHOMOYEHHbBIMW B COOTBETCTBUN C 3aKoHoAaTeNbLCTBOM Poccunckon denepauuu
aKcnepTaMu, y4acTBYOLWNMU B NpeaoCcTaBNeHnn NpeaycMOTPEeHHbIX YacTbio 1 ctaTbm 1
®epnepanbHoro 3akoHa ot 27 uona 2010 roaa Ne 210-93 «O6 opraHmnsaumm
npeaocTaBneHnsa rocygapCTBEHHbIX N MyHULIMMANbHbIX YCIyM»

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTca.

2.11. MNopsgok, pasmep n OCHOBaHUSA B3VMaHWA NiaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABNAOTCA HeOH6XoAMMbIMU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOAUKE pacyeTa pasmMepa Takon nnaTthbl

MpepocraBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUA B oMepeau npu nogade sanpoca o npefocTaBreHnm
MYHUUMNANbHOW YCryru, ycrnyru, NnpeaocTaBnsieMon opraHmM3aumnen, y4acTByoLEN B
npegocTaBneHn MyHUUMNansHOW yCnyru, 1 npu nosiy4eHnn pesyrnbrarta npegocraBneHus
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopjadye 3adBfeHUA Ha MNOMyYeHWe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata nNpegocTaBlNeHns MyHULUNansLHOW  yCryru
MaKCuMMarbHbI CPOK OXKMAAHUS B Ovepean He OOSMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncrpaumm sanpoca 3asiButens o npegocTaBneHn MyHUUMNanbHom
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW chopme

2.13.1. MNpu nuyHom obpaweHmn B MLl B geHb nogayn 3asBneHus 3asBUTENHO
BblaaeTcs pacnucka ns AUC MOL, ¢ pernctpaynoHHbIM HOMEPOM, MOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. lMNMpn HanpaBneHun 3asaBneHus nocpencrtsomMm, PecnybnukaHckoro noprtana
3asBUTENb B AEHb NoAdayn 3asiBfieHMsl noryvyaeT B NIMYHOM KabuHeTe PecnybnmkaHckoro
noprtana M MO 3MEKTPOHHOW Mo4YTe YyBeOOMIEeHWe, MOATBepXaawuee, 4YTO 3asiBreHue
OTNpPaBIiEHO, B KOTOPOM YKa3blBalOTCS PErMCTPALMOHHbBIN HOMEP M AaTa Nofayun 3asiBlIEHMS.

2.13.3. Tlpu numyHom oObpaweHun B OpraH B [geHb NoJayn  3asiBNeHus
YNONMHOMOYEHHbIM OOSMKHOCTHbIM nmuom OpraHa 3asBuTEN0 BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHAOPMALMOHHON CUCTEMbI, MNpeaHasHa4YeHHOW ANl  OKa3aHus
roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYr, C PErMCTPaLMOHHLIM HOMEPOM, AaTon nogadn
3asiBMeHNs N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyH1uuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOCTaBAEHUS KaX40N MyHULMNAnbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
MHopMauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yuche K obecneyeHunio
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C (beaepanbHbiM
3aKoHO4ATeENbCTBOM U 3aKkoHOA4aTeNnbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLLECTBRSETCA B 34aHUAX WU
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW NOXaPOTYLLEHUS.



13

MecTa npuema 3assutenen obopyaytotca Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon degepauum o
coumanbHOM 3awWwuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOrO AoCTyna K  MecCTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrin obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBaANWOOB K  MECTY
npeaocTaBneHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA-BbIXO4 B MNOMELEHUs W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TEKCTOBas W MynbTUMeAUNHas WHopmauMa O nopsaake
npefocTaBfeHns MYHUUMNANbHOMW YCnyrn pasmMewaetca B YAOOHbIX Ona 3asiBUTENEn
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNA0B;

3) conpoBOXAEHME WHBaANMOOB, WMMEIOLWNX CTOMKME pacCTporcTBa YHKLMMK
3pEHUSA N CaMOCTOSATENBbHOMO NepeaBMKEHNS, U OKa3aHWe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NEpPeABMKEHUS MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6BbEKTbI 1 BbIXO4A U3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICaAKM N3 HETO, B
TOM YMCIEe C UCNONb30BaHMEM Kpecna-KomnsiCKu;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopmaumu,
HeobxoguMMbIx Ona obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKU3HEAEATENTbHOCTMU;

6) gybnvpoBaHne HeobxoouMMoW AN WHBANUAOB 3BYKOBOW WU 3pUTENbHOM
nHdopMaUuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbIMU pPeNbedHO-TOYEeYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuUU OOKYMEHTa, NogTBepXaatolero ee
cneunanbHoe obydeHue M BblgaBaemMoro no opmMe u B NOpsiAKE, KOTOPbIE YCTAHOBIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NOATBEPXAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NopsiKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLeCTBNAEeTCsa nNpedocTaBreHne  MyHUuunanbHOWM  yCryru, W CPeAacTs,
NCrNonb3yemMbiX NPU MNPeaoCTaBEHUN MyHUMUMNANbHOW YCIyrn, KOTOpble YKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfiameHTa, MNPUMEHSIOTCA K
obbekTtaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLlegwmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenu 4OCTYNHOCTU N KaYyecTBa MyHMLMNANbHOW yCnyru, B TOM Ynicrne
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKn Npy NpeaocTaBneHnm
MYHULMMNANbLHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHnst MHhopMaumm o
XoAe nNpeaocTaBneHNa MyHULMNANbHOW YyCAyr, B TOM YMCIE C UCMOMb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOSOMIA, BO3MOXHOCTb NIMB0 HEBO3MOXXHOCTb
Nony4YeHnss MyHUUUNanbLHOM yCrnyrm B MHOFOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCryr (B TOM Y1cne B NONIHOM o6beme), B Ntobom
TeppuTopuanbHOM nogpasgerieHnMm opraHa MCNOSTHUTENbHO pacnopsiANTENbHOro opraHa
MECTHOro camoynpasrieHusi, No BblIbopy 3aaBuTENs (3KCTepPPUTOPUAnbHbIN NPUHLMM),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCIYr B MHOTO(YHKUMOHAMbHbIX LIeHTpax NpeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYT, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. TlokasaTenammu [OCTYNHOCTU MPeAOCTaBfEHNA MYHULMUNANbHOW YCIyrn
ABMAIOTCA:
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pacronoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCs Nnpuem, Bblgayvya AOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLEeCTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHGPopMaumm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUUNanNbHOM yCnyrn Ha MHAPOpMaLMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MoMoLUM MHBanNuaam B npeogorieHun 6apbepoB, MeLlatoWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APpYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpefoCTaBAeHNs MyHULUNANbHOW YCnyrn ABNaTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUSt JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHuns pesynbtata MyHUUMNANbHON yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapyweHua  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHnkamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3anmogencTeune 3assutens ¢ padotHukammn OpraHa unn MOL npu npegoctasneHum
MYHULUMMNANbHON YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOMMbIMU AOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unu MOLL B dhopme ak3emnnspa 3NeKTPOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOEWUCTBUS 3adBUTENSA C OOIMKHOCTHBIMU NuamMm
npuv NpegoCcTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpedoCTaBfeHUs MyHUUUNAanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSb30BaHUEM
PecnybnuvkaHckoro noprana, TepMUHaNbHbIX YCTPOWUCTB.

2.15.3. NHdopmauus 0 xoae npeaocTtaBreHna MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asABUTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTapcTtaH no
3KCTEPPUTOPUANbHOMY MPUHLAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCrie yuuTbiBatoWmMe 0COOEHHOCTU NpeaoCTaBeHunst
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaoCcTaBnseTcsa No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCTaBneHNss MyHULUNANbHOW YCIyrn B 3NEKTPOHHOU hopme

2.16.1. lpwn npepocTaBreHUN MyHUUMNANBHOMW YCYrM B 3MEeKTPOHHOW dhopme
3asiBUTENb BNpaee:

1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopgatb 3asBreHWe O npefoCTaBNeHUUM MyHUUMNANbHOW YCNyrh U WHble
AOKYMEHTbI, Heobxoaumble ONnS NpefoCTaBfeHus MyHUUMnanbHOW Ycrnyru, B TOM 4ucre
AOKYMEHTbl U MHGOPMaLUMIO, 3MEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeMm EguHoro, PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHOW (hopMeE;
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4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHNs MyHULMNANbHOW yCNyru;

5) nonyuntb pesynbTaT npedocTaBNeHna MyHuuunanbHoW ycnyrm B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha pelweHne n gencteme (besgencteme) OpraHa, a Takke €ero
AOIMPKHOCTHbBIX NAL, MyHUUMNAanbHbIX Criyxawux nocpencrtsom PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMALMOHHOM CUCTEMbI, obecnevmnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n aenctenni (6e3nencrams),
COBEPLUEHHbIX NPU NPeaoCcTaBfeHNN rocyaAapCTBEHHbIX U MyHUUUNANbHbBIX YCryr opraHamu,
NpeaoCTaBNAWNMN FOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX LOMKHOCTHBIMMN
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMA CITyXXaLLUMMM.

2.16.2. dopmupoBaHue 3adBfEHUs OCYLLEeCTBNAETCH MNocpeAcTBOM 3arofiHEHUN
3NEKTPOHHOM  opMbl  3asiBNeHuMss Ha EauHom, PecnybnukaHckom nopTane 6e3
HeobXoaMMOCTM AOMNONHUTENBHOM Nodaudn 3asaBNeHns B Kakon-nmbo nHom opme.

2.16.3. Npwn hopmmpoBaHmm 3asaBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUST M WHbIX [LOKYMEHTOB,
HeobXxoa4MMbIX A4S NPeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW 3NEKTPOHHOMN
dopmbl  3asBreHMs npu obpalleHun 3a ycnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBEeOEHHbIX B 3NEKTPOHHYK (bopMy 3asBfeHUs 3HaA4YeHUn B
nobo MOMEHT MO XenaHwuo Mnonb3oBaTens, B TOM 4YuCrie Npu BO3HUKHOBEHUWM OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (hOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn anekTpoHHOM POpPMbI 3asiBrieHUst 4O Havana BBoda cBefeHumn
3asiBUTENIEM C WCMNOMb30oBaHMEM cBedeHun, pasmeweHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEpPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3asBneHns 6e3 noTepu paHee BBEAEHHOW MHpOpMaLNK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3asBMEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLl (nanee - 3anncb) ocCyLlecTBNAETCS
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTENiO NpeaocTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaHYMBaEeTCA 3a CYTKM A0 HACTynfeHust 3TON Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybnmkaHCcKoro
nopTtana 3asBuUTENO HeObBXOAMMO yKaszaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damMmnumto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMSA CBeOEHUW, KOTOpble cooOWun 3assBuTens npwu
npegBapuUTEnbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfEeHHbIM 3asBUTENEeM Mpu  JINYHOM
npueme, npegBapuTenbHasa 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb coobwmT
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aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndetTcsa uHpopmauus o
noaTBePXAeHUN NpeaBapuTENbHON 3annUcn ¢ ykasaHMeM AaTtbhl, BDEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAsA 3anncb aHHYNMPYETCS B Crlydae ero HesiBKn
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B nNtoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUs MAeHTUUKaLMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMK akTamu Poccunckon depepaumn, ykasaHua Uenuv  npuemMa, a Takke
npefocTaBfeHns CBedeHUN, HeobxoaumbiX Ans pacdeTa ANUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTelbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YMcrie 0OCOGEeHHOCTH
BbINONMHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NMIeKTPOHHOMU (hopMme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBreHnn
MYHULMNANbHOW YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asABUTENS;

2) NPUHATNE U PAaCCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NpeaCcTaBMeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anNpoCcOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) NnoAroToBKa pesynbTarta MyHULMNAanIbHOW YCyru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSTHEHMS aAMWHUCTPATUBHOW npouenypbl SBRseTcs
obpalleHne 3aaBuUTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMeM MyHUUMMNanbHON
ycnyru.

HOMMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOL, — paboTHnk ML,

npu obpaiwieHun 3assutens B OpraH - cekpeTapb McnonHWTenbHOro KomuteTa
MonsiHckoro cenbckoro nocerneHns Cnacckoro MyHuuunanbHoOro pawnoHa Pecnybnukm
TaTtapcTaH (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MOopsiAKe U Ccpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTens, B TOM 4ucre no cocTaBy, ¢opme
npeacraBnaemMon AOKYMEHTauunm u ApyrMM BOMNpocam Ans MOnyYeHUs MyHuumnanbHON
ycnyru.

3asButens MOXeT MNoNyy4uTb  UHQOpMaLMIo O nopsgke  npefocTaBreHus
MyHUUMMNanbHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbLIE  npoueaypbl, yCTaHaBfMBaeMmble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeAyp SABMSKOTCS: KOHCYNbTaLms
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyYeHnss MyHULUMNanbHOW YCyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsiake u
cpokax MpeadocTaBneHuss MyHUUMnanbHOW Yycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauun u ApyrM BONpocaMm Ansi MOMyYeHUs MyHULMNanbHON
yCryru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHNE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHMssMKU nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHUe Tpex pabounx gHer co AHA NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLeayp SBMSAKTCS: KOHCYbTaumm
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
ANSA NONy4YeHnss MyHULMNanbHOW YCyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMmrniekta 4OKyMeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB Ns npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTens 3asButens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHn MyHULMNanbHOM YCryrm U npeacTaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NMLa, NOAAKLLEr0 AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anosHAeT 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHuM LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HocuTene, OCYLWeCTBNSeT CKaHUMpoBaHWE npeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxxaet B AUIC MLl fokyMmeHTbl, NpeacTaBneHHble B 3fIEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asBNIeHNe N OpurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoueayp SBMAITCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpeacTtBOM CUCTEMBbI
9NEKTPOHHOro B3aMMOOEeNCTBUS.
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3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHuMs MyHWUMNanbHOM Yycryrm B
3NeKTPOHHOM hopme Yepesd EanHbin, PecnybnunkaHckum nopTarn.

3.3.2.1. 3agBuTtenb Ona nogayn 3adBfeHUs B ONIEKTPOHHOM (opMe BbINOSHAET
cnepylowne AencTeuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble ANs NpeJoCcTaBeHns MyHUUMNanbHON yCnyru;

npuKpennseT AOOKYMEHTbl B 3fIEKTPOHHOW (popmMe unM  3nekTpoHHble 06pasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

noagTeepxagaeT akT O3HAKOMJIEHUS W Ccorflacnua € YCroBUSMW U NOPAOKOM
npegocTaBneHns  MyHUUMNanbHOW YCnyrM B  3reKTPoHHOW dopmMe (ycTaHaBnusaet
COOTBETCTBYHLLYIO OTMETKY O cornacum B (popme 3NeKTPOHHOIo 3asBIieHUs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3fIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnaeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3feKTPOHHOIO 3asdBreHNns);

9NEeKTPOHHOE 3asiBfieHne NoAnNUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Normyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHNA OCYLLEeCTBSEeTCA
nocrne 3anofIHeHNsA 3aaBUTENEM KaXoro n3 nosien anekTpoHHoW opmbl 3aasrieHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO NOMs 3NEeKTPOHHOW (POopMbl 3asdBeHUs 3asBUTENb
yBEeOMINSAETCA O XapakTepe BbISIBIIEHHON OWNOKM 1 NOpsiaKe ee YCTpaHeHUs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPELCTBEHHO B 3NIEKTPOHHOM (DOpME 3asBIIEHMS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MpoLeayp ABASIOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMBI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNfeHNe 3asiBMeHUs U WHbIX [JOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHUUMNANBHOW YCRyrn.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
aAMUHUCTPATUBHON  npoLueaypbl " npueMm [OOKYMEHTOB 4£BNSAETCS CeKpeTapb
WcnonHutensHoro KomuteTa MonsaHckoro CeribCKoro nocerneHuns Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnuku TaTapcTaH.

3.3.3.2. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Crydae
obpalleHna 3aasutensd ¢ 3aserneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOBaHMsM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTPATUBHOIO  perfnameHTa, [MpOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbLIM TpeboBaHMsaM (Hagnexalwiee oopmeHne KON AOKYyMEHTOB,
OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUMNCOK, 3a4E€PKHYTbIX CIIOB N UHbIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHGOPMaLUUOHHOW cuCcTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;
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npu nNpegocTaBneHUM LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxXHOM HoOcuTerne, OCYLWEeCTBMAAEeT CKaHMpOoBaHWE MNpeacTaBlEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALVOHHYI0 CUCTEMY, NpefHas3HaYeHHYHo
ANS OKa3aHWsA roCcydapCTBEHHbIX U MyHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNeHHbIE B
9NEKTPOHHOM (hOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
31EKTPOHHOE A€eno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEeHne U opurMHanbl OyMaXKHbIX [LOKYMEHTOB
3as1BUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHuWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adBUTENA O HAaNn4Mm NnpenaTcTBumn ans
npueMa 3asiBfieHMst WM BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE nuUO, OTBETCTBEHHOE 3a TMNpUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHMeE:

npucBamBaeT 3asiBIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpOW Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YMCNEe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 31IEKTPOHHOM (pbopMe 1 3neKTPoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCrnoBU  OEUCTBUTENbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHnsa k EguHomy noptany (B crnydae, ecnv 3asBuTenem npeacraBrieHbl
3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanuUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHUK, NPEeOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTMBHOIO
pernameHTa, nOAroTaBnMBaEeT TMPOEKT peweHns o6 oTkaze B nNpueme [OOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAaNbHOW YCyri.

B cnyyae, ecnu B pesynbTarte MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MNOAMNUCU BbISIBIEHO HecobnogeHue ycroBuin ee OAeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH cogepxaTtb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUs MyHUUMNANbHOW YCNyru, C yka3aHuMeM MNpuYMH OTKasa (B cryvae, ecnu
OCHOBaHMA ONA OTKkasa B MpUEME [OOKYMEHTOB, HeobxoauMbIX Ans npegocTaBreHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIeHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEHTaM, OCHOBaHMA [Afsa oOTkasa B nNpuemMe [OOKYMEHTOB [OOSMKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBfeHbl, codepXaT HeOoCToBepHble W (MnNn) NPOTUBOPEYMBBIE  CBEAEHWUS,
0d)OpMIIEHbI C HApPYLIEHNEM YCTaHOBIEHHbIX TpeboBaHWIn), HanNpaBnNseTCsl Ha corfiacoBaHne
B YCTAHOBMNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHuss 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
ANs NpefoCcTaBfeHust  MYHUUMNanbHOM  yCnyrn,  OCYLLecTBNseTca B Nopsake,
npegycMOTPEHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM [OnNd OTkasa B NpuemMe [OOKYMEHTOB,
NpesyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfiameHTa, OOSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a MNpuUeM [AOKYMEHTOB, B Te4yeHuMe OoAHoro pabodero OHA CO AOHSA
NOCTYNNEHU 3asiBNEeHusi, HanpasnsieT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeJOMIMEeHNne O TMOCTYNneHnn 3asiBfeHnd, cogepXallee BXOOAWUN perncTpaunoHHbIN



20

HOMep 3asBrieHusi, OaTy noryyYeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy nony4vyeHus pesyrnbTata MyHULUNAnsHON yCnyru.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernameHTa, npu HaNU4MM  TeXHUYECKOoWn BO3MOXHOCTH
OCYyLLEeCTBNAeTCA B aBTOMAaTU4YECKOM peXumMe C UCMNOoSib30BaHMEM aBTOMAaTU3MPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMMHUCTpaATUBHbIE nMpoueaypbl, YCTaHaBnuMBaemble MyHKToM 3.3.3
agMWHUCTPATUBHOIO perfiameHTa, BbIMOSHAITCA B TeYeHUe oAHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3a8BNEHNS Ha PacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOeKkT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAocTaBneHnsa MyHUUUnanbHOW yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMOMIHOMOYEHHbIM Ha  BbINOSIHEHWE
aAMWUHUCTPaTUBHON npoueaypbl, OT LO/MKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHONO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMUHUCTPATUBHOM Mpoueaypbl, sBnseTca rnaea [lonNsiHCKOro CenbcKoro noceneHus
Cnacckoro MP PT (manee - AOMKHOCTHOE nNULO, OTBETCTBEHHOE 3a  HarnpasneHue
MEXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEOOMCTBEHHbIX
3anpocoB, dopMuMpyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNOoCpPeacTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3MIEKTPOHHOIO B3aMmogencTsus (Npu OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK Cnocobamun) 3anpocbl O NPeaoCTaBeHMn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNSA HA pacCMOTPEHME.

PesynbTatamm BbIMNOJTHEHUSA aAMUHUCTPATUBHbIX npoueayp SABNAOTCA:
HanpaBfieHHbIE B OpraHbl BNactu u (unv) noaBeaAOMCTBEHHbIE OpraHaM BIiacTu opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIO B3aMMOLEWCTBUA, NpenoCTaBnsaoT
3anpalwumBaemMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnAoT yBeaoMIeHNss 06 OTCYTCTBUM
AOKyMeHTa 1 (Mnn) mHdopmauun, HeobxoaumbIX ANs NpeaocTaBfeHnss MyHUUMNanbHON
ycnyru (ganee — ysegomneHme o6 otkase).

AOMUMHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBNMBaeMble  HAaCTOSLWMM  MYHKTOM,
BbIMOMNHATCA B TEYEHUE NATM OHEN CO OHSA NOCTYMMEHNS MEeXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHnsauuio, NpegocTaBnAaowme JOKYMEHT U MHGOPMaLMIO, eCIN UHbIE CPOKM
NnoaroToBKM W HanpaBneHusi OoTBeTa Ha MEXBEOOMCTBEHHbLIN 3anpoC HEe YCTaHOBMEHbI
denepanbHbIMK 3akoHaMu, npaBoBbiMK akTamu lNMpaButensctea Poccuiickon degepaumm m
NPUHATBIMU B COOTBETCTBUM C doedepanbHbIMM 3aKOHAaMW HOPMAaTMBHLIMW MPaBOBbLIMMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAKTCA: AOKYMEHTbI
(cBepeHus), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, nmbo
yBegoMmneHne o6 oOTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxXBeaoOMCTBEHHbIX 3anpoOCoB.
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3.4.4. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a HarnpaBneHue MeXBeOOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble AnNa  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nmbo yBegomneHne o6 otkase Npu OTCYTCTBUM AOKYMEHTa U (Unu)
MHdopmMaLuu;

npy HanuMynm OCHOBAHWUW, MNPEeOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, MOAroTaBnMBaeT MPOEKT pelweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX Ans
npefocTaBfNeHnss MyHULMNansHOM ycnyru, C ykasaHueMm MNpuyvMH OTkasa (B criyvae, ecnu
OCHOBaHMA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMblx ANd npefoctaBrieHus
MYHUUMNANbHOM YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHuUs AN OTka3a B [MpueMe [OOKYMEHTOB [OSDKHbl coaepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIiEHbI C HApYyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanpaenisieTCca Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO6opoTa.

CornacoBaHue npoekTta pelwleHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLeCTBASeTCS B MNOpSAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOMyYeHNa cBeAeHNN N0 MeXBEJOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHTHI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLleHns
06 oTKase B npuvemMe AOKYMEHTOB, HeobXxoaumblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMAnbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBUMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbIA CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CoCTaBnsieT Tpyu pabounx gHs.

3.4.1. Cnyyam n nopsagoK nNpeaocTaBneHns MyHUUMNanbHON yCryrn B ynpexaaroLlem
(NnpoakTuBHOM) pexnme

MpenocTaBneHne MyHUUMNAanbHOW YCnyrn B ynpexaaloleM (NpoakTUBHOM) pexume
He NpeayCcMOTPEHO.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCnyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOM Mpoueaypbl ABnAseTcs
nocTynneHne  OT  OOSMKHOCTHOro  nvua, OTBETCTBEHHOINO  3a HanpasneHue
MEXBeOMCTBEHHbIX  3amnpocoB,  [JOKYMEHTOB  (CBedeHun), HeobxoauMbIX  Ans
npeaocTaBneHnss MyHULMNansHon ycryru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOMHEHNE  aAMWHUCTPaATUBHOM
npoueaypbl, SABMASETCA CeKpeTapb WCNOMHUTENbHOro komuteTa [MONnsiHCKOro Ccenbckoro
noceneHns Cnacckoro MyHuuMnanbHOro parnoHa Pecnybnukn TaTtapctaH (ganee -
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AOSDKHOCTHOE  NMUO, OTBETCTBEHHOEe 3a MOoAroTOBKY pesynbTata npeaocTaBlieHus
MYHULMNANbHOW YCNyru).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pe3ynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT CEOPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBnMBaeT MpPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNAnNsHOM YCyru;

B Clnyyae OTCYTCTBMS OCHOBaHWA ONA OTKasa B NpedoCTaBNeHUW MyHULUMNanbHOW
ycryru, npegycMoOTPEHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOIO perriameHTa, rno wutoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNansHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa nNPedoCTaBfieHUss  MyHUMUMNAnNbHOW  ycryrm B
COOTBETCTBUM C noanyHKkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO PerfamMeHTa;

HanpasnseT NOAroTOBMNEHHbLIM NPOEKT pedynbTaTta NpeaocTaBneHns MyHUUMnanbHOm
YCInyru Ha corfiacoBaHue B YCTAHOBMIEHHOM MOpsaKe MOCPeACcTBOM CUCTEMbl SNIEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HAaCTOAWMUM  MYHKTOM,
BbIMOSHAOTCSH B Te4eHne OAHOro paboyero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MpoUenyp SABMASKOTCHA: NPOEKT
peweHnss o6 oTka3e B NpedocTaBfeHUM MyHUUUNANbHOW YCIyrn, MNPOEKT peLlleHns o
npegocTaBeHnn MyHULUMNanbHON YCyru.

3.5.3. CornacosaHve Wn nognucaHwe npoekTa pesynbTata nNpegocTaBneHns
MyHUUMMNaNbHOW ycnyrn (fanee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTaTta MyHUUMMNanbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

MogroToBneHHbIe MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMeyaHusi, BO3BpallalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yfnbTaTta MyHUUMMANbHOW YCRyru.
Mocne ycTpaHeHUs 3aMevaHuin nNpoeKkTbl [JOKYMEHTOB MOBTOPHO nepefarTcd  Ans
cornacoBaHus U NogNNUCaHus.

Pykosogntens OpraHa npy pacCMOTPEHUU MPOEKTOB [OKYMEHTOB MpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO perfiaMeHTa AOSMKHOCTHbIMM nvuamn OpraHa B 4actu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U MOSTHOTHI,
HanU4ns COrfacoBaHUN  YMNOMMHOMOYEHHbIX [OOIMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbIABNeHUs HapyLleHUW B YacTU CPOKOB BbIMONMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocneaoBaTtesibHOCTM U nonHoTbl PykoBoautens OpraHa uvHULMUPYET
npuBneYeHne K OTBETCTBEHHOCTH JnL, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPAaTMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSHAOTCSA B Te4EeHMe OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B npuemMe AOKYMEHTOB HEOOXOOMMBbIX AN1s1 NpeoCTaBNeHns MyHULMNanbHOW yCryru,
peweHve 06 oOTKase B NPeaoCTaBNEHUM  MyHUUMNANbHOW  YCINyrn, pelleHne o
npegocTaBfieHUM MyHULMNANbLHOW YCIYTN.

3.5.4. cnonHeHve npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernamMmeHTa, nNpyv Hanuynunm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMaTU4YECKOM
pexuMme C  UCMNOoSMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUNOHHOM  CUCTEMBI,
npegHasHa4YeHHOW A8 okasaHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCAYT.

MakcumarnbHbIi CPOK  BbIMOMHEHUA a4MWHUCTPATUBHBIX Npouenyp, YyKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perraMmeHTa, CoctTaBnaeT Asa pabounx gHS.
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3.6. Bbigaya (HanpaBneHve) 3aaBuUTeNto pesynbtarta MyHUUUNansHou ycryrm

3.6.1. OcHoBaHVMeM Hauvarna BbIMOMHEHNA agMWUHUCTPATUBHOW MNpoueaypbl ABnseTcs
nonyyeHne [OOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOMHEHME aaMUHUCTPATUBHON
npoueaypbl, JOKYMeHTa, NOATBepXAatoLero npegocTtaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 32 BbINOSIHEHNE  aAMWHUCTPATUBHOM
npoueaypbl, sBnseTca cekpetapb KMcnonHutenbHoro komuteta [1oNSAHCKOro cenbCcKoro
noceneHns Cnacckoro MyHUuMnanbHOro pavioHa Pecnybnukn TartapctaH (poanee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE N0, OTBETCTBEHHOE 3a Bbl4ayy (HanpasreHne) AOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBEAEHMN O pesynbTaTe NpeaocTaBleHus
MyHUUMNANbHOW YyCcryrm B MOACUCTEMY BeAeHUS [OOKYMeHTauuu aBToOMaTu3MpoOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBUTEns (ero npeacraBuUTenNs) cnocoboMm, ykasaHHbIM B 3asiBlIEHUN, O
pesynbTate npeaocTaBNeHns MyHUUMNAanbHOMW YCIyrM U O BO3MOXHOCTU MONyYeHUs
pesyrnbTara npegocTaBneHus MyHuuunansHoun ycnyrm B OprarHe nnv 8 ML,

NcnonHeHve npoueayp Npu HanMyunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTUYECKOM pexuMMe C WUCMOoSib30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMALNOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANa OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCIYr.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYyeHue ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTA,
ABMAOLLEroca pesynbTatoM NpefocTaBneHns MyHUUMNanbHOW YCNyru, YNoSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX NpoLeayp SBNSAKTCA: pasMelleHune
cBefeHMn O pesynbTate NpefoCcTaBfieHUs MyHUUMNanbHOW YCryrm B WH(OPMaLNOHHBbIX
cucTtemax, U3BelleHue 3aaBuTens (ero npeacrasBuTensl) O pesynbTaTe NpefocTaBfieHus
MYyHUUMNANbHOW ycnyru n cnocobax ero nosnyveHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3aaBuTenNs 3a pe3ynsLTatoMm MyHUUMnansHon ycnyrm B ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pes3ynbTaT MyHuMuMnanbHOW ycnyru B dopme
3K3eMnnApa dMNeKTPOHHOro JOKYMeHTa Ha BymaxxHoM HocuTere. o TpeboBaHuio 3asBuTens
BMECTE C 9K3eMMNNSpPOM 3MEKTPOHHOrO [AOKYMEeHTa Ha OymaxHOM Hocutene emy
NpefoCTaBNSAETCA 9K3EMMNAP SNEKTPOHHOro AOKYMEHTa MyTeM €ero 3anucu Ha CbeMHBbIN
HOCUTENb WH(OpMaLUMM WKW  HanpaBneHUs 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa o
3MEKTPOHHOM MNo4Te B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaLmn
UM HanpasneHnn 3K3eMnndpa 3MeKTPOHHOro AOKyMeHTa, Ha OCHOBE KOTOPOro COCTaBreH
9K3eMNNAp 3MEKTPOHHOro AOKYMEeHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMrnnsdpa 3MeKTPOHHOro AOKYMEHTa SK3eMMSispy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCAd  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCronb30BaHWEM YCUIEHHOW KBannduumMpoBaHHOW 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B Nopsgke o4yepefHOCTW, B  [AeHb nNpubbiTMa 3asBUTENd B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWUHUCTPATUBHBIX Mpouenyp SBAATCA: dukcaums
dakTa Bblgaun pesynbtata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNanbHOM YCryry, BbldaHHbI 3asBUTENIO.

3.6.3.2. Npwn obpalleHnn 3asBuTeNd 3a pe3ynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
EovHbin, PecnybGnukaHckun noptan 3asBUTENO B JNWUYHbIN  KabuHET aBTOMaTUYeCKU
HanpaBnseTCcs  ONEKTPOHHbIM  obpa3  OOKYMeHTa,  SBNsWeroca  pesynbTaTtoM
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npefocTaBneHns MyHUUMNanbHOW YCnyru, NoAnucaHHbIN YCUNEHHOW KBanvduumMpoBaHHOM
3MIEKTPOHHOM NOAMNUCHI0 YNONHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb nognucaHns OKyMeHTa, NoaTBepXaatoLero npegocrasnenne (oTkas
B MpegocCTaBneHnu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOSMKHOCTHBIM  fULIOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbBIX NPOLEayp SBMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ucnonb3oBaHneMm EAnHbIN, PecnybnvkaHCcKoro noprtana 3asBUTENO
AOKYMeHTa, noaTBepXxaalrollero npefocTaBfieHVe MyHUumMnanbHOW ycnyrn (B TOM 4uchne
OTKa3 B NpegoCTaBNeHnn MyHULUNAnbHOW yCryru).

3.6.3.3. lNpn obpaleHnn 3aaBuTENS 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a BbiAavy (HanpasneHue) JOKYMEHTOB, BblaaeT
3aaBMTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
SK3eMNMAPOM 3MEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emMy npefocTaBnsaeTcs
9K3EeMNMsSAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HocuTenb
NHOPMaLMN UNN HarnpaBneHus JK3emnnsapa SMNEeKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTens.

AOMWHUCTPaATUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsaKke odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUU C
MpaBrvnamu BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHbBIX MNpouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTata npefocTaBneHus MyHULUMNanbHOM ycnyru B
aBTOMaTU3NPOBaHHOMW WHMOPMALMOHHOMW cucTemMe, MpedHa3HaYeHHoOW [Anis  OKa3aHus
rocygapCTBEHHbIX U MyHULUMNArbHbIX YCIyr.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae oGHapyXeHUa TEeXHU4YEeCKOW OLMOKM B OOKYMEHTE, SBMSOLLEMCA
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb Hanpaensaet B OpraHx:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKom owmnbkm (npunoxenune Ne 5 k HacTosawemMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMNIO KaK pe3ynbTaT MyHULMNANbHOW YCyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, UMEloWMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asBneHne o6 wcnpaBneHUN TEXHUYECKOM OWNBKM B CBEOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SBMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW ycnyrn, nogaeTcs 3asBuTenemM
(ynonHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHMeMm (B TOM 4ucne ¢
NCNOSb30BaHMEM JNIEKTPOHHOW NOYTLI), NMMG0 Yeped EanHbin, PecnybnnkaHckui noptan nnm
MoLI.

3.7.2. [JOMKHOCTHOE INnMLO, OTBETCTBEHHOE 3a MNpuemM OOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHns o6 ucnpaBrneHUM TEXHUYECKOM OLNOKW, perucTpupyeT 3asdBreHue C
NPUNOXEHHbIMW OOKYMEHTaMun M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy OOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHNEe O4HOro paboyero AHs ¢ AaTbl perucTpaumm 3asBeHuns.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asdBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SHPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [OomkHOCTHOe nuuo, OTBETCTBEHHOEe 3a 06paboTKy [OKYMEHTOB,
paccMmaTpmBaeT OOKYMEHTbl U B LEeNAX BHECEHUS UCMpPaBfeHUn B JOKYMEHT, ABMSOLWMNCA
pe3ynbTatoM nNpefoCcTaBfeHnMs MyHUUMNAnNbHOW yCRyrn, OCYLIeCTBASeT npoueaypsbl,
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npeaycMOTPEHHbIE NMYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, U BbligaeT UCNpaBrieHHbIN
AOKYMEHT 3aaBUTENO (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) JINYHO NOA POCMUCH C U3BATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COLEPXUTCA TexHudeckas owwnbka, wvnu HanpaenseT B agpec 3asBUTens MoYTOBbIM
oTnpaeneHnem (NOCPeACTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONyYeHus
AOKYMeHTa npu npegocTtasneHmn B OpraH opurnHana AOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimodka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, yCTaHaBMMBAeEMble  HAaCTOSLLUMM  MYHKTOM,
BbIMOSTHAKOTCA B TedeHne OByx paboumx gHen nocne oBGHapyXeHUs TEXHUYECKON OLINOKM
NN NonyYeHnst oT NBOro 3aMHTEPECOBAHHOMO NLA 3asBNeHNs O AOMYLLEHHOW oLmnbke.

PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBIX MpoUeAyp SBNAOTCA: BblAAHHbLIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONA 3a NpefoCcTaBleHUEM MyHULMNANbHOW yCIyru

4.1. Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMY NULIAMU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBAOLLIMNX TPeboBaHMS K NpeaoCTaBNeHUIO

MYHULMNANbHONM YCNYrn, a Takke NPUHATUEM UMW peLLEHUI

KOHTponb 3a MOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHUUMNAnNbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLleHWn npae 3asiBUTENEN, NpoBedeHue
npoBepoK cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUUNAnNbHOW YCnyru, MOLroTOBKY
peweHnn Ha pgencteua  (6e3gencTtBuMe)  OOMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpons 3a cobnoaeHnem WCMOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBleHuo
MYHULMNANbHON YCNYru;

2) NnpoBoAMMbIe B YCTAHOBNIEHHOM Nopsiake NPOBEpKN BeaeHust 4ernonpon3BoacTBa;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHBIX MPOBEPOK COGMOAEHMUS
npouenyp npeaocTaBneHnst MyHUUMNanbHON ycnyru.

B uensax Tekywero KOHTPOMNsS MCNONb3yHTCA CBEAEHUS, MMEKLLMECS B SNEKTPOHHOM
Gase [aHHbIX, cnyxebHas KoppecnoHAEeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIMKHOCTHbLIX 1ML, OCYLLECTBMSKOWMNX BbINOMIHEHNE agMUHUCTPATMBHBIX MNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CcBeAeHus.

[na ocylwecTBNeHUs KOHTPONsS 3a COBEpPLUEHWEM AEUCTBUMA Mpu NpeaocTaBrneHun
MYHUUMNANbHOW  YCNyrM U MNPUHATUN  PELLUEHUA PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpaBneHuss  NpeacTaBnsilOTCs  CNpaBkm O  pes3ynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCNyrn.

O cnyyassx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCNeAOBaTENbHOCTM M COoAepKaHWus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOJMKHOCTHbIE  NMua  HEMEANEHHO  MH(OPMUPYIOT
pyKOBOAUTENSA  OpraHa, npedoCTaBMsOWEro  MyHMUMMAnNbHYK — yCryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywmi  KOHTpONb  3a  cobniogeHneM  nocrnegoBaTenbHOCTU  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMU NpoLeaypaMn Nno npeaocTaBfeHnio MyHULUMNANbHOM
YCIyru, OCYyLLIECTBISETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MeCTHOro caMoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO NPeAoCTaBMAEHUIO MYHULUMMANbHOW YCRyru,
HayarbHUKOM OTAena, OCYLUECTBMSALWEro opraHuvsauuio paboTbl MO NpeaocTaBneHUto
MYHULMNANbHON YCNYTW.
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MepeyeHb  AOMKHOCTHbIX  JML,  OCYLUECTBMSIOWMX  TEKYLMA  KOHTPOIb,
YyCTaHaBNMBAETCS MOJSIOKEHUSIMU O CTPYKTYPHbIX MoApasgeneHvsix opraHa MecTHOro
camoyrpaBneHust U OOMKHOCTHLIMW pernamMeHTamum.

4.2. nOpFIﬂ,OK n nepnoanvdHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUsA MyHVILlVII'IaJ'IbHOVI yCIyru, B TOM 4ucrie nopAagok un
d)OprI KOHTPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTpornb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBeHns MyHUUMNanbHoOM yCrnyru
ocyLlecTBndeTcH B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beasgenctane) OpraHa, a Takke
NX AOSDKHOCTHbIX L, MyHUUMNAMNbHbBIX CRyXaLlnX.

4.2.2. B uenax ocyLecTBneHNsa KOHTPONS 3a NOMTHOTOM U Ka4eCTBOM MNpeLoCTaBreHuns
MYHUUMNANbHOM YCyru npoBOAATCS NiaHOBbIE U BHEMNMAHOBbIE NpoBepku. [1opsaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBNMBaeTCs nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfeHnemM MyHULUNANbHOM YCnyru (KOMMNIIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMNanbHOM ycnyrn (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOASTCA B CBA3W C MPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criydyae nosnydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX NN,
MYHULMNANbHbIX CAY>KaLUuUX.

4.2.4. PesynbTaTtbl NpoBEPKM OPOPMASIOTCSA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCHA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHuns n gencremsa (6esgencrame), npuHMMaemble (OCyLEeCTBNSEMbIE) UMY B
Xo[e nNpeaocTaBnNeHns MyHULMNAnbHOW yCryrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHWUS HapyLleHUW npas
3asiBUTENEN BMHOBHbLIE IMUA MPMBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoguTenb opraHa MECTHOrO camoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCcCMOTPEHNE 3asiBNIEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasiefnieHus opraHa
MECTHOro CaMOynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE WU (MNnn)
HeHaanexallee BbIMOSMIHEHWE aOMUMHUCTPATUBHBLIX OEWCTBUA, YKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbLIE NNUA U WHblE MyHUUMNANbHbIE Cry)Xallune 3a peleHuss U OeNCTBUA
(6espencTaume), NPUHMMaeMble (ocywecTtBnsiemble) B  Xxoae npegocTaBneHns
MYHUUMNANBbHOW YCIyrkn, HEeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOOATESIbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNA K Nopsaky U dpopmam KOHTPOIs 3a
npegocTaBneHnemM MyHUUUNANbHOM YCIyrn, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx
obbeanHeHnn n opraHmsaymmn

KoHTponb 3a npegocTaBneHMeM MYHULMNANbHOW YCIYrM CO CTOPOHbI FpaxkaaH, MX
06beauHEHUA N opraHM3auuii, OCyLLLEeCTBNSETCS NOCPeACTBOM OTKPbITOCTU OeSTeNbHOCTU
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opraHa MeCTHOrO CaMOYNpaBfeHUs Mpu NpPeaoCTaBfeHNUN MyHUUMNAanbHOW  YCnyru,
noryyYeHus: NOSTHON, akTyarnbHOW U AOCTOBEPHOM MHGOPpMaUuM O nopsagke npenocTaBreHus
MYHULMNANbHOW YCAyrn N BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpalieHuin (xkanob) B
npolecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBNAKOWEro MyHULUNanNbHY yCcnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3asaBuTtenn umMeloT nNnpaBo Ha obxanosaHwe B AoCyAeOHOM nopsiake peLleHun u
aencteui  (6es3genctevsi)  opraHa, NpPeAoCTaBfsOWEro  MyHUUMNANbHYK  YCRyry,
AOJMKHOCTHOrO NMua opraHa, NpeaoCTaBnALWLEro MyHULMNANbHYIO YCryry, MyHULUNAnsHOro
crnyXxawlero, pykoBOAMTENs opraHa, npefoCTaBnsloWero MyHUUMNanbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asaBuTenNb MOXET 06paTUTLCS C Kanobown, B TOM YMcne B CreayoLwmnx crnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NPegocTaBleHUNn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyoebHoe) obOxanoBaHMe  3adABUTENEM  pPELUEHWA U OENCTBUK
(6espencTBnsl)  MHOrOYHKUMOHANBLHOrO UeHTpa, paboTHMKa MHOrogyHKLMOHAIbHOMo
LeHTpa BO3MOXHO B Cllydae, eCcrfiv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, peLleHns u AencTeBns
(6e3pencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0  NpeaoCcTaBreHnto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B NOfIHOM ob6beme B nopsgke, onpeaeneHHoOM
yacTblo 1.3 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBMEHUS
OENCTBUA, nNpeacTaBfieHne WM - OCYLLECTBMEHWE  KOTOpPbIX He  NpeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBNeHne KOTOpbiX NpeayCMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMK akTamun Poccunckon depepaumm, HOpMaTUBHLIMU NPABOBLIMA
aktamn  Pecnybnukun  TaTtapcTaH, MyHAUMNAnNbHbIMM  MNPaBOBbIMW  akTamu  Ans
npeaocTaBNeHNsa MyHULMNANbHOW YCAYrn, Y 3asBUTENS;

5) oTka3 B nNpeaocTaBfeHUM MyHUUMNANbHOW YCRyrn, ecrim OCHOBaHMA OTKasa He
npeaycMoTpeHbl dheaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTUBHbLIMA NpaBoOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnyyae pfocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTenem
peweHnn wn pgencteun  (6e3genctensd) MHOrOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecn Ha MHOrogyHKLUMOHamNbHbIN
LEeHTp, pelleHns n aenctena (6esgencTeme) KOTOporo ooxanytTcs, BO3noxeHa yHKUMS no
npegocTaBnNeHnio COOTBETCTBYHOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NpU NpPegoCTaBneHuM MyHUUUNANsHOW yCryru nnathbl,
He npedycMOTPEeHHOM HOpPMaTMBHbLIMKM MNpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;
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7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANBbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, unn mx paboOTHMKOB B MCApPaBNEHUU
AONYLEHHbIX VMW onevyatok U ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBneHns
MYHULUMMNANbHOW YyCnyrn [OOKyMeHTax JiMbo HapylleHWe YCTaHOBMEHHOro cpoka TaKux
ncnpasnenunn. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHnn wn pgencteun  (6e3genctemsi)  MHOroyHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOTrO(OYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, €Cnm Ha MHOrogyHKLMOHAambHbIN
LEHTP, pelleHna n gencteus (6esgencrame) KoToporo o6xxanytTcs, BO3NoXxeHa PyHKLUMs No
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnM nopsiaka Bblgadn [OOKYMEHTOB MO pesynbrartam
npegocTaBfeHns MyHUUMNanbHON ycnyru;

9) npuocTaHOBNEHME MNpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npefycMOTpeHbl defeparnbHbiMU  3aKOHAMU U NPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoOM cnyvae pgocynebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEM peELUEeHUA U OencTBuin (6e34encTBmsl) MHOMOQYHKLUMOHANbHOMO
LUeHTpa, paboTHMKA MHOrOo(yHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOTrOYHKLNOHANbHbIN LIEHTP, peLlleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBiEHUIO COOTBETCTBYIOLWMX MYHULMNANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpPUM NPEOOCTABEHUN MyHUUMNANBHOW YCIyrn
AOKYMEHTOB unuM uHdopmauun, oTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayanbHOM OTKase B Npueme [OKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnNsHOM ycnyru,
3a UCKNKYEHNEM CnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactun 1 ctatbn 7 deneparnbHOro
3akoHa Ne 210-©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteunm (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLNOHANbHbIN LIEHTP, peLleHns n gencrTemsa (6e3nencrTeme) KoToporo obxanyrcs,
BO3MOXeHa (YHKUMA MO NPeaoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHom o6bemMe B nopsigke, onpeneneHHomM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopmMe Ha OymaxHOM HocuTene, B
9NeKTpoHHOM ¢dopmMe B OpraH, NpPeaoCTaBMAOWNA  MyHAUMNANbHYK  yCnyry,
MHOTrOYHKLMOHANbHbIN LLEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuun, npegycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTBust
(bespencTBne) pykoBoOMTENS OpraHa, nNpPenoCTaBnslWEro MyHUUMNANbHY  YCnyry,
nodatTCca B BbILWECTOAWMA opraH (MpyM ero Hanuyumu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOUTENEM  oOpraHa, npeaocTaBrisioLEro
MyHUUMNanbHyo ycnyry. >Xanobbl Ha peweHus u gencteus (6esgencteme) paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. >Kanobbl Ha pelleHnsa n gencteunsa (besgencrane) MHOroOyHKLUNMOHANBHOrO LieHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO LUeHTpa WM OOSDKHOCTHOMY  nuuy,
YNONMHOMOYEHHOMY HOPMAaTMBHbLIM MpaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHua n gencteusa (6esgencrane) paboTHMKOB OpraHvM3aumi, NpegyCMOTPEHHbIX YacTbio
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1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-®3, nogaltTcsa pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteua (6esgencteme) opraHa, nNPegoOCTaBAOLErO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAoLLero MyHUMnanbHyo
yCcnyry, MyHAUMNAnNbHOrO  CrnyXawero, pPyKOBOAMTENst oOpraHa, npeaoCcTaBnsowWwero
MYHULMNANbHYO ycnyry, MOXeT 6biTb HanpaeneHa no no4vrte, Yepes MHOroyHKLMOHarbHbIN
LUEHTp, C MCMonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumnanbHOro camta opraHa, npefocTaBnsAoWero MyHuuunanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAUMOHHOW CcUCTeMbl AocyaebHoro
obxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NMYHOM npuemMe 3assutend. XKanoba Ha
peweHns wn pgencteus  (6espencTBne) MHOrOMPYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LUeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib30BaHMEM
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «WHTepHeT», odumumanbHoro canta
MHOroyHKLMOHaNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHPOPMaLMOHHON CUCTEMbI focyaebHoro obxxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. XKanoba Ha pelweHus n gencreus (6es3gencrame) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpaBneHa No MnoyTe, C WUCNOoSib30BaHWEM WHEMOPMALMOHHO-
TENEeKOMMYHUKAUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EomHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNPeaOCTaBMSAOWEr0  MyHAUMNANbHYKO  YCnyry,
AOIMKHOCTHOMO  NUua opraHa, MpedoCTaBnsloWwero  MyHAUMnanbHy — ycnyry, nubo
MYHMLUMMNANbHOMO CrnyXallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens un (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHns n aencteus (besgencrene)
KOTOpbIX 0bXanyTcs;

2) chamunmio, nms, OoT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUd O MecTe
XUTenoCcTBa 3asBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHMA 3asfABUTENsl - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNO4YTbl (MPU HanMyuK) U NOYTOBLIN agpec, Nno
KOTOPbIM AO0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBepeHus 06 obGxanyemblx peleHusix 1 gencteusax (6esgencrtemu) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, OOJIKHOCTHOrO niua opraHna,
NpegoCcTaBNALWEro  MyHMUMNAnNbHYy0  ycnyry, nvbo  MyHMUMNAnNbHOro  CryXxaLllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6espencTBMeMm) oOpraHa, MpeaoCTaBnAWEro MyHUUMNAnNbHY  yCnyry,
OOIMKHOCTHOIMO  NUua opraHa, NpeaocTaBnsoWero MyHuuMnanbHyk  ycnyry, nmbo
MYHULMNANbHOMO cnyxatuiero, MHOrOYHKLMOHANBHOro LeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOro LIEHTpa, opraHvM3auui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanpHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpU Hanu4un), noaTeBepXKaatoLmne oBOAbI 3asiBUTENS, TIMBO MX KONuu.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He no3gHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, nocTtynuBlias B opraH, NpegoCTaBnASOWMN MyHUUUNANbHYO YCyry,
MHOMO(YHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroYyHKUMOHANbLHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MNOANEXUT PACCMOTPEHUD B TeyeHue
naTtHaguatn paboumx OHeW cO OHA ee perncTpauuun, a B cnydae obxanoBaHus OTKasa
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opraHa, nNpegocTaBnAwLWEro MyHUUMMAnbHYH YCRyry, MHOroyHKUWOHANbHOro LEHTpa,
opraHuMsaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpaBneHuy OONYLLEHHbIX OnevaTtok U owmnbok
unu B criyyae obXxanoBaHus HapylleHUS YCTAHOBMEHHOro cpoka TakuxX UCnpasBreHun - B
TeyeHne NaTn pabounx gHEN Co AHA ee perncTpauun.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMAaETCA O4HO W3 CrneaylLmnx
peLeHni:

1) xanoba ynoBneTBopsAeTCHd, B TOM 4yucne B popMe OTMEHbl MPUHATOIO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTESNI0 OEeHEeXHbIX CpeacTB, B3VMaHue
KOTOpbIX HE NpeayCMOTPEHO HOPMAaTUBHLIMU MpPaBoOBbLIMKU akTamu Poccuiickon denepauuu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pfHs, cnegyloowero 3a [AHEM TMPUHATUS peLleHus, YKasaHHOro B
HaCTosILLEM MyHKTE, 3asBUTEN0 B MNUCbMEHHOW (opMe M NO XKenaHuw 3asBuTens B
3NEeKTPOHHOM hopMe HanpasBnsieTcss MOTUBUPOBAHHBLIN OTBET O pesdyNnbTaTax pacCMOTPEHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOOBNEeTBOPEHUIO B OTBeTe
3aaBUTEN0 O pesynbTaTax pacCMOTpeHus xanobbl gaetca MHopMauuss O OeNCTBUSX,
OCyLLEeCTBAsSEeMbIX opraHom, npegocTaBNAoLWNM MYHUUMNANbHYIO ycnyry,
MHOrO(OYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon 4actbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTesNlbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLUEeHWA MNpU OKasaHMM MYHUUMNANbHOM YCryrn, a Takke MNPUHOCATCA
N3BMHEHUS 3a [OCTaBfeHHble HeynobcTBa M ykasblBaeTcsl MHopMauus O AanbHenLwmx
OENCTBUSAX, KOTOpble HeobXxooMMO COBEpLMTb 3adBUTENO B LUEenax MonyyvyeHus
MYHUUMNANbHOW YCRyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen ynooBrEeTBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTtax pacCMOTPEHUsA Xanobbl [akwTcsa  aprymMeHTUMpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopmauma o nopsgke
o0XanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHMS B XO04€ WU MO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MNpaBOHapyLlEeHUst UM NPEeCTynieHus
AOIMKHOCTHOE NUUO, paboTHWK, HagereHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMenMTenbHO HanpaBnAT UMeLMecs MmaTepuarbsl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBfeHUIo XKUnoro
nomeLLeHns nNo AoroBopy
coumarnbHOro Harmma

TUMNOBOW OrOBOP
COLIMANBHOIO HAUMA XWUNOrO MOMELLEHMA

Ne

«_» 20 .
(HaMmeHoBaHMe MyHMUMNanNbLHOro o6pa3oBaHms) (naTa, mecsu, roa)

(HaMmeHoBaHMEe YMOMIHOMOYEHHOrO oOpraHa rocygapcTBeHHon — Bractu Poccunckom
depgepaumm, opraHa rocygapCTBeHHoW Bractn cybvekta Poccuiickon depepauum, opraHa
MECTHOro camoynpasneHus inbo MHOro ynpaBOMOYEHHOTO COBCTBEHHUKOM Nnua)
AENCTBYIOLLNN OT MMEHN COBCTBEHHMKA XXMMNOrO NOMELLEHNS

(ykasaTb cobcTtBeHHMKa: Poccuiickaa depepaums, cydbbvekt Poccunckon depepaumn,
MyHuUMnanbHoe obpasoBaHue)
Ha OCHOBaHWUK or" " r.Ne |
(HaMMeHOBaHWe YyNosTHOMOYMBAIOLLETO LOKYMEHTA)
UMeHyeMbIV B JanbHenwem HanvogaTtenb, C OOHOW CTOPOHbI, U
rpaXgaHuH(ka) ,
(bamunus, nms, oT4eCcTBO)
UMEHyeMbl B AanbHenwemM HaHumaTtenb, ¢ Opyron CTOPOHbl, HA OCHOBaHWUW PELUEeHUs O
npeaocTaBfiEHNN XNUNOro noMmeLleHms ot " " 20 .
Ne 3aKITYMIN HACTOSILLMIA JOTOBOP O HUXKECTEeAYoLEM.

|. MpegmeT gorosopa

1. HanmopaTtenb nepegaeT HaHumaTtenio 1 uneHam ero cembM B BeccpoyHoe
BrlafieHne un rnosib30BaHMe U30JSIMPOBAHHOE XUIMOE NOMELLEeHMEe, HaxoasLeecs B

(rocymapCTBEHHOM, MyHMLMMNANbHON - HY)KHOE yKka3aTb)

COBCTBEHHOCTU, cocTosiLLee U3 __ KoMmHaT(bl) B
KBapTupe (gome) obuien nnowanbo KB. METPOB, B TOM YUCNE XNITON
KB. METPOB, NO agpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , OJ19 NPOXUBAHUA B

HeM, a Takke obecrneynBaeT NpefocTaBneHMe 3a NnaTy KOMMYyHarbHbIX YCIYT:
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(anekTpocHabxeHue, razocHabxeHue, B TOM ymcrne

ra3 B 6annoHax, xonogHoe BoAgocHabeHue, BoJooTBeAeHne

(kaHanusaums), ropsiiee BogocHabxxeHne n TennocHabxeHue (oTonneHme),

B TOM 4yucne npmo6peTeHme M OoCTaBKa TBepaoro tonjmea npn Haan4mnm

NMeYHOro OTOMMEHMUS], - HY>KHOE yKa3aTb)
2. XapaKkTepucTuka npeaoCTaBfsSEMOrO >KUIIOr0 MOMELLEHUsl, €ero TexXHUYEeCcKoro

COCTOAHNA, a TaKXKe CaHUTapHO-TEXHUNYECKOro n MHOro O60pyﬂOBaHI/IFI, HaxodsdLllerocqa B
HEM, yKa3aHa B TEXHU4YECKOM MNacropTe Xumnoro noMeLeHnA.

3. CoBMecTHO ¢ HaHMmaTenem B uroe NoMeLleHNe BCENSOTCS crieayloLlne YneHbi
CcemMbM:

1) ;
(dbamunus, MMs, OTYECTBO YNleHa CeEMbM U CTeneHb poacTBa ¢ HaHumartenem)
2) ;
(dbamunus, MMs, OTYECTBO YNleHa CeEMbM U CTeneHb poacTBa ¢ HaHumartenem)
3)

(dbamunus, MMs, OTYECTBO YNleHa CEMbM U CTeNeHb_poAcTBa ¢ HaHumaTenem)

[I. OBs1I3aHHOCTN CTOPOH

4. HaHumaTtenb 00sa3aH:

a) NpuHATbL OT Harmopartensa No akTy B CpPoOK, He npeBbiwawowmi 10 gHen co aHs
noanncaHmsa HacTosiLLero AOoroBopa, NpUMrogHoe Ans NpOXUBaHUA XUMNOE MNOoMeLleHue, B
KOTOPOM MpOBeAEH TEKyLMA PEMOHT, 3a UCKMOYEHMEM CIly4aeB, KOrda Xunoe nomelleHve
npefocTaBnsieTcs BO BHOBb BBEOEHHOM B 3KCMfyaTauuio XUnumwHoMm doHae (akT OOSmKeH
cogepxaTtb TONbKO ATy COCTaBMEHUS aKTa, PEKBU3UTbI U CTOPOHbI JOroBopa coumanbHOro
HanMa, Mo KOTOPOMY MepenaeTcsl XUMnoe NoMeLleHne, cBeageHns o6 MCnpaBHOCTU XMUIOTO
NOMELLEHNSA, @ TaKkKe CaHUTApPHO-TEXHUYECKOrO U MHOro obopyaoBaHUS, HaxoOsLWErocs B
HEM Ha MOMEHT MOoANuCaHus akTa, AaTy MNpPOBEedEHUs1 TEeKyLLero pemMoHTa, CBedeHUsa O
NPUrOAHOCTU XUIOro NOMELLEHUS AN NPOXUBaHMS, NOANNUCK CTOPOH, COCTaABMBLLUNX aKT);

6) cobntogate NnpaBmna NONb30BaHUA XUNbIMU NOMELLEHNAMN;
B) MCMOSb30BaTb XXWUI0€e NOMELLEHNE B COOTBETCTBUN C EI0 HA3HAYEHNEM;

r) noagepxuBaTb B WUCMPaBHOM COCTOSIHUM KUMOE MOMELLEHNe, CaHUTapHO-
TEXHMYECKOEe U MHoe 0GopydoBaHue, Haxodsieecs B HeM, oGecrneunBaTb X COXPAHHOCTb.
Mpwn oBHapy>XEHWN HEUCMPABHOCTEN XMUITOTO MOMELLEHUS UMM CaHUTapHO-TEXHUYECKOTO U
nHoro obopyaoBaHUs, HaxoasiLerocsi B HeM, HeMeaNleHHO MPUHMMaTb BO3MOXHble Mepbl K
X YCTpPaHeHWO U B crlyyae HeobxoaumocTu coobwatb O HuMX Hawmmopatenio wnu B
COOTBETCTBYHOLLYIO YNPaBSOLLYI0 OpraHM3auuio;
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[O) cogepXaTb B 4YMCTOTE M MNOPSiAKE XWNoe nomelleHne, obuiee UMyLLecTBO B
MHOrOKBapTMpPHOM AoMe, 06beKTbI 651aroyCTponcTBa;

€) NPOV3BOAMUTL TEKYLLUMIA PEMOHT 3aHUMAEMOTO XKMUOrO MOMELLEHWSI.

K Tekywiemy pemMOHTY 3aHMMaeMOro >KUNoro MNOMELEHUs,  BbINOIHAEMOMY
HaHnmaTtenem 3a CBOWM cyeT, OTHOCATCA cnefyowme padoTbl: nobenka, okpacka 1 OKnenka
CTeH, [MOTOMKOB, OKpacka MnonoB, [ABepen, MNOOOKOHHMKOB, OKOHHbIX MepenneToB C
BHYTPEHHEN CTOPOHbI, paAMaTopOB, a Takke 3aMeHa OKOHHbIX U ABEPHbIX NPUBopoB, PEMOHT
BHYTPUKBapPTUPHOIO MHXEHepHOro obopyaoBaHUs (3NEKTPONpPOBOAKM, XONOAHOro U ropsivero
BOAOCHabXeHusd, TennocHabxeHus, ra3ocHabXeHns ).

Ecnn  BbinonHeHMe ykasaHHbIX paboT  BbI3BAHO HEWUCNPAaBHOCTbI  OTAENbHbIX
KOHCTPYKTMBHbIX 3fIeMeHTOB o0uero umywiecrtsa B MHOIOKBApTUPHOM  [AOME  Unu
obopynoBaHusi B HeM NMBO CBA3aHO C NPOU3BOLCTBOM KanuTanbHOro peMOoHTa JoMa, TO OHU
npon3BoaaTCA 3a c4eT HanmopgaTtensa opraHusaumen, npeasioxkeHHON UMm;

X) He NPoOn3BOAUTL NEPEYCTPOMNCTBO U (MNK) NepennaHNPOBKY XUITOro noMeLleHnsa 6es
nosly4yeHus COOTBETCTBYHOLLErO cornacoBaHus, NpegyCMOTPEHHOIO  >KUMULLHBIM
3akoHogartenbcTtBoM Poccuickon ®eagepaumm;

3) CBOEBPEMEHHO U B MOSIHOM 00bemMe BHOCUTb B YCTAHOBMEHHOM nopsiake nnaty 3a
Xunnoe nmnOMELLEHME W KOMMYHalbHble YCNyrM no YTBEpPXAEHHbIM B COOTBETCTBMM C
3akoHogaTenbcTBoM Poccunckon degepaunm ueHam n Tapudam.

B cnyyae HeBHeceHMsi B YCTAHOBMEHHbIN CPOK NriaTthl 3a >XWroe nomelieHve un (unu)
KOMMyHanbHble ycnyrm HaHumaTtens ynnayuBaeT Hawmmopatenio neHn B pasmepe,
ycTaHoBneHHoM KunuuwHbiM Kogekcom Poccunckon depgepauumm, 4TO He oOcBoOOXOaeT
HaHnmaTtensa ot ynnatbl NpUyYnMTaoLWLMXCS NnaTexen;

n) nepecenuTbCsl C YNeHaMmyn CBOEW CeMbW B MOpsiaKke, YCTAHOBMEHHOM XUNULLHBLIM
kogekcom Poccuinckon Pepepauunun, Ha BpeMs MNPOBEOEHUA KanUTanbHOMO PEeMOHTa unm
PEKOHCTPYKLUMM IOMaA, B KOTOPOM OH MPOXUBAET (Koraa PEMOHT UMW PEKOHCTPYKLUMS HE MOTYT
ObITb Npou3BedeHbl 6e3 BbiceneHus HaHumaTtens), B npegoctaensemoe HanmopaTtenem
XWroe nomeLlleHne, oTeevaroLlee caHMTapHbIM U TEXHUYECKUM TpeboBaHuAM;

K) NMpu pacTopXeHWWM HacTOsILEero 4oroBopa 0CcBO6OAWTL B YCTAHOBIEHHbIE CPOKU U
coaTb no akty Hammopartenio B MCMpaBHOM COCTOSIHUM KUIMOE MOMeELLEeHUe, CaHUTapHo-
TEXHMYECckoe W MHoe obopyaoBaHMe, Haxoaslweecs B HeM, OnnaTuTb CTOMMOCTb He
npoussegeHHoro HaHumaTtenem u Bxogswero B ero 006s3aHHOCTM PEMOHTA XXMIOro
MOMELLIEHUS], CAHUTAPHO-TEXHNYECKOTO U MHOrO 06OPYAOBaHMS, HAXOASALIErocs B HEM, UM
NMPOM3BECTN €ro 3a CBOM CYET, a Takke MnoracuTb 3a[0JHKEHHOCTb MO omnraTe 3a XXuroe
NMOMeLLIEHNE Y KOMMYHarbHbIE YCIyIu;

n) gonyckaTb B 3apaHee CorfacoBaHHOe CTOPOHaMK HacCTOSALIEero AoroBopa Bpems B
3aHMMaeMoe XuUnoe nomMellieHne paboTHMKoB HanmogaTensa unm ynornHOMOYEHHbIX UM NuL,
npeacTtaBuMTeneil opraHoB T[OCYyAapCTBEHHOrO Hajsopa W KOHTpons Ans  ocMoTpa
TEXHUYECKOTO M CaHUTAPHOIO COCTOSHUSA KUMOro MOMELLEHUS, CaHUTaPHO-TEXHUYECKOrO U
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NHOro obopyaoBaHUS, Haxo4sILLEerocss B HeM, ANl BbINONHEHUS HEOOXOAMMbIX PEMOHTHbIX
paboT, B criydae pacTopXKeHus 4oroBopa, a Ans NMKkeMaaunm aBapui - B noboe Bpewms;

M) mHopmupoBaTb Harmogatenda o6 M3MEHEHUM OCHOBAHUM U YCIOBUMW, OaAOLLMX
npaBo NOJSIb30BaHUSA XWUIMbIM MOMeELLEHMEM NO AOroBOPY coumanbHOro Hamma, He nosgHee 10
paboynx OHEN Co AHS TaKoro N3MEHEHWS;

H) HECTU UHble 06A3aHHOCTW, NPeayCMOTPeHHble XKUnuwiHbIM Kogekcom Poccuinckon
depnepaumm n pegeparnbHbLIMU 3aKOHaAMM.

5. Hanmopartenb o06s3aH:

a) nepegatb HaHnmaTento no akty B TeyeHme 10 gHen co AHA nognucaHmnsa HacTosILLEro
AorosBopa cBoboAHOE OT MpaB MHbIX NUL, U NPUrO4HOE ANS NPOXMBAHUS XUNoe NoMeLLeHne
B COCTOSIHMKM, OTBevawweM TpeboBaHMAM noxapHon 6e3onacHOCTW, CaHUTapHO-
TMrMEeHNYECKMM, SKOFOMMYECKUM U UHBbIM TPEBOBaHUSAM;

6) NnpuHMMAaTL y4acTue B Haanexawlem cogepxaHmum n B peMOHTe obLLero umyLlecTesa B
MHOFOKBapTMPHOM JOME, B KOTOPOM HaxoAWUTCsl CAAHHOE MO AOroBOpY COLMarnbHOro Hamma
Xnnoe nomeLLeHne;

B) OCYLLECTBMATbL KanuTamnbHbIA PEMOHT >KUJOro NMOMELLLEHUSI.

Mpn HEUCNONHEHUN UNKM HeHaanexallemMm McnonHeHun Hammopatenem obsizaHHOCTEN
No CBOEBPEMEHHOMY MPOBEAEHUIO KanUTanbHOIrO PEMOHTA COAHHOIO BHAEM >XWUITOro
nomeLleHns, obLliero umMmyLlectsa B MHOFOKBapTUPHOM AOME, CaHUTAPHO-TEXHUYECKOro W
MHOro 00OpYyOOBaHUSA, HaXOASALWErocss B >KWMOM MNOMELLEHUW, HaHumatenb no cBOeMmy
Bblbopy Bnpase notpeboBaTb yMEHbLIEHMS nnaThl 3a >XWAMoe nomelleHne, 1nubo
BO3MELLEHNS] CBOMX PaCXOOOB Ha yCTpaHEeHWe HeLOCTaTKOB XXWUMNOro nomeleHnsa u (unu)
obuiero nmyuiectsa B MHOrOKBapTUPHOM AoMe, MO0 BO3MeLLeHUs1 YObITKOB, MPUYMHEHHbIX
HeHagnexawum  UCMOSTHEHMEM UMM HEeUCNOSIHEHMEM  YyKasaHHbIX  06s3aHHOCTEWN
Hanvopartenem;

r) npepoctaBuTb HaHumartenio u yneHam ero ceMbu B Mopsiake, NPeaycCMOTPEHHOM
XunuwHbeim kogekcom Poccuiickon depepaumu, Ha Bpemsi MPOBEAEHUsl KanuTarbHOro
PEMOHTA UMM PEKOHCTPYKUMM AoMa (Korga PEeMOHT WM PEKOHCTPYKUMS He MoryT ObiTb
npousseneHbl 6e3 BbicereHnss HaHumartens) xunoe nomelleHne MaHeBpeHHOro ¢oHAaa,
oTBevalLLee caHUTapHbIM U TEXHUYECKUM TpebGoBaHNSM.

Mepecenenne HaHnmaTens n YNEeHOB €ro CEMbU B XUNOE NOMELLEHNE MaHEBPEHHOIrO
doHoa n ob6paTHO (MO OKOHYaHMM KanuUTanbHOrO pPeMOHTa WM PEKOHCTPYKLUUK)
ocyLlecTBngeTcs 3a cHeT cpeacTs Hanmmopartens;

A) wHpopmupoBaTb HaHumaTtens O npoBeAeHMM KanuTanbHOrO pPeMOHTa  WUnu
PEKOHCTPYKUMM Aoma He no3gHee vyeMm 3a 30 gHen o Havana pabor;

€) NpYHUMaTb y4acTue B CBOEBPEMEHHON MOAroTOBKE AOMa, CaHUTAPHO-TEXHUYECKOro
1 MHOro 06OPYAOBAHUS, HAXOASLLErocs B HEM, K 3KCMfyaTaumum B 3MMHUX YCNOBUSIX;
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X) obecneumBaTb npegocTaBreHne HaHumaTento npeagyCMOTPEHHbIX B HACTOSILLEM
[0roBOpe KOMMYHarlbHbIX YCNYyr HaAnexallero KayecTsa;

3) KOHTPONMPOBAaTb Ka4eCTBO NPEAO0CTaBMNSEMbIX XXUITULLHO-KOMMYHarbHbIX YCYT;

n) B TeyeHne 3 paboumx OHeN Co AHS U3BMEHEHUS LeH Ha COAEpXKaHUe, PEMOHT XKUMbS,
HaeM XWnblx NOMeLeHNA, TapudoB HA KOMMYHamnbHbIE YCNyri, HOPMaTMBOB NOTpebneHus,
nopsiaka pac4eToB 3a NPeAoCTaBlEHHbIE XUIMULLHO-KOMMYHarbHbIE YCNyrn MHOPMUPOBaTb
06 aToM HaHumaTens;

K) NpOVM3BOAMTbL WM Mopy4vaTb YMNONHOMOYEHHOMY 5MLy NpPOBEAEHWEe nepepacyeTa
nnaTtbl 3a XWNoe MOMELleHMe W KOMMyHanbHble YCNyrM B Clydae okasaHus ycnyr u
BbINOMHEHMST paboT HeHaanexallero kadectea v (Unu) ¢ nepepbiBaMu, MPeEBbILIALWUMN
YCTaHOBIEHHYIO NPOAOIIKUTENBbHOCTb;

N) NPUHATbL B YCTAaHOBMEHHbIE CPOKM XWrloe nomelleHne y HaHumaTens no akTy caayu
XKMIOro NoMeLLEeHNs NMOCHe PacTOPXKEHMST HACTOSILLErO AOrOBOPa;

M) HECTU WHble 00513aHHOCTM, NPEeayCMOTPEHHbIE 3aKoHOO4AaTeNbCTBOM Poccuinckon
depepauymn.

lll. NpaBa cTopoH

6. HaHumaTtenb Bnpase:
a) Nonb3oBaTbCHA OOLLMM NMYLLECTBOM MHOFOKBApPTUPHOIO A0MA;

6) BCenuTb B YCTAHOBMIEHHOM 3akoHoAaTenbcTBOM Poccuiickon ®epepauyumn nopsigke B
3aHMMaEMOE XUI0e NMOMELLEHMNE MHBIX UL, paspellaTb NPOXUBAHUE B KUIOM NMOMELLEHNN
BPEMEHHbIX XWUMNbLOB, CAABaTb XWUMOE MOMELLEHNE B NOAHAEM, OCYLLECTBNATL OOMEH Mnn
3aMeHy 3aHMMaEMOro XUoro NOMeLLEHNS.

Ha BceneHve kK pogutensm ux AeTen, He OOCTUTLUMX COBEPLUEHHONETUs, corracus
ocCTarnbHbIX YIEHOB ceMbn N Harimogatens He TpebyeTcs;

B) COXpPaHNUTb NpaBa Ha Xwunoe nomMmelleHne npm sBpeMeHHOM OTCYyTCTBUMN €ro n 4rieHoB
ero cemMmbu;

r) TpeboBatb oT HalmogaTens cBoeBpeMeHHOro NpoBEeAEeHUsI KanuTanbHOrO PeMOHTa
KMIMOro MOMELLEeHUsl, Haafexallero yyactusi B codepXaHuu obliero wmMyuiectsa B
MHOrOKBapTMPHOM [JOMe, a Takke npeaocTaBrieHnst NpPeayCMOTPEHHbIX HaCTOSLMM
[IOr0OBOPOM KOMMYHarbHbIX YCNYyr HaaMexallero KayecTBa;

A) TpeboBaTb C NMUCbMEHHOrO Corflacus MPOXMBAOLWMX COBMECTHO C HaHumaTtenem
4YNEeHOB CeMbM B CIrly4dasiX, YCTaAHOBJIEHHbIX 3akoHoAaTenbcTBoM Poccuinckon denepaumn,
N3MEHEHNSA HaCTosLWEro 4oroBopa,;
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e) pacToprHyTb B ntoboe Bpemsi HacTOsILLMIA [OroBOp C MUCbMEHHOIO cornacus
NPOXXMBaILLMX COBMECTHO ¢ HaHMMaTenem 4rneHoB cembi;

X) OCyWecTBNATb ApyrMe npaBa MO MOSMb30BaHUIO  XWUMbIM  MOMELLEHNEM,
npegycMoTpeHHble XKunuwHeiM kogekcom Poccunckon depepaumm u  pegepanbHbIMA
3aKoHaMmu.

7. YUneHbl cembuM HaHumaTtens, npoxusarolime COBMECTHO C HUM, UMEKT paBHble C
HaHnmatenem npaBa un 0083aHHOCTW, BbITEKAOLWME K3 HACTOSILEro Aoroesopa.
[eecnocobHble 4YneHbl CeMbW HecyT conuaapHyto ¢ HaHumatenem OTBETCTBEHHOCTb MO
obsi3aTenbCcTBaM, BbiTEKAKOLMM N3 HACTOSILLErO AOroBopa.

8. Hanmopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOrO BHECEHWs MnaTbl 3a XWOEe MOMeLleHne wu
KOMMYHarbHbIE YCNyru;

6) TpeboBaTb gonycka B XWUNoe NOMELLEHME B 3apaHee CorfacoBaHHOE CTOPOHaMMU
HaCTOsILLEro JOroBopa BpeMsi CBOMX PabOTHMKOB MM YMOSTHOMOYEHHbIX NUL, AN ocMoTpa
TEXHMYECKOTO U CaHUTAPHOIO COCTOSIHUS KUIIOro NMOMELLEHUS, CaHUTAPHO-TEXHUYECKOro U
NMHOro obopyaoBaHUA, HaxodsAWerocs B HEM, ANS BbINOSHEHUA HEOOXOOMMbIX PEMOHTHbIX
paboT, B Cnyyae pacTop>XeHus Jorosopa, a Anga nukeugaumm asapun - B noboe Bpems;

B) 3anpeTuTb BCeneHne B 3aHMMaemoe HaHumaTtenem xunoe nomMelleHve rpaxnaH B
KayecTBe MPOXMBAaKLLNX COBMECTHO C HUM YNEHOB CEMbM B Cry4yae, ecrnu focrie Takoro
BCceneHus oblias nnollagb COOTBETCTBYHOLLErO XWUMOro MoMelleHUss Ha 1 4uneHa cembM
CTaHeT MeHbLLEe YYEeTHON HOPMbI.

V. MNopsiaok nsmeHeHns, pacTopXXeHUst 1 NpekpaLLeHns Jorosopa

9. Hactosawumn gorosop MOXeT 6bITb UBMEHEH MMM PACTOPrHYT MO COrfaLleHno CTOPOH
B yCTaHOBMNEHHOM 3akoHoaaTenbCcTBOM Poccuiickon ®eagepaumnm nopsake B noboe Bpems.

10. I'Ipm Bbleage HaHumaTenss n 4neHoB ero Cembu B apyroe MecCTo XUTeJbCTBa
HacToALWMN OOroBop CHNUTAETCA paCTOPrHyTbiM CO AHA Bble3aa.

11. Mo TpeGoBaHu HalmopaTens HacTOSALWMIA OOroBOpP MOXET ObiTb pacTOprHyT B
cyneGHoM nopsiake B criedyowmx criyyasx:

a) ncnonb3oBaHne HaHnmaTtenem Xunnoro noMeLweHns He NO Ha3HaAYEeHUIo;

6) paspyleHve Unu NoBpPeXaeHMe XUIMOro NnomelleHus HaHumartenem unu gpyrumu
rpaxkgaHamu, 3a AeNCTBMS KOTOPbIX OH OTBEYAET;
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B) CMUCTEMaTUYEeCKOe HapylleHWe MpaB W 3aKOHHbIX MHTEPecoB cocelel, KoTopoe
AenaeT HEBO3MOXHbIM COBMECTHOE MNMPOXWBaHWE B OIHOM >KUIMOM NMOMELLEHUM;

r) HeBHeceHne HaHumaTenem nnaTbl 3a Xunoe nomelleHve u (Mnu) KOMMyHarbHble
ycnyru B TedeHne 6onee 6 mecsaues.

12. Hactosiwmin goroBop MOXeT OblTb pacTOprHyT B cyaebHOM nopsiake B MHbIX
cnyyasx, npeaycMoTpeHHbIX XKunuwHbiM kogekcom Poccurickon ®egepaumu.

V. lNpouyue ycnosus

13. Cnopsbl, KOTOpblE MOTYT BO3HUKHYTb MEXAY CTOPOHaAMM MO HACTOSLLEMY OOroBopy,
paspelualoTca B nopsiake, NpegyCMOTPEHHOM 3akoHoaaTeNnbcTBoM Poccunckon degepaunn.

14. HacTosawmn 0oroBop CoCTaBfieH B 2 3K3eMnngpax, O4MH U3 KOTOPbIX HaxoauTcs y
Hanmopatens, gpyron - y HaHumaTtens.

Hanmopartenb HaHumartenb
(mognuce) (mnognuceb)

M.T1.
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MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBfeHUIO XUMoro
nomeLLeHns nNo AoroBopy
coumarnbHOro Harmma

dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHYO YCnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTenA.

PELLUEHUE
006 oTKase B NnpefocTaBlieHMU MyHULUNANbLHOW yCIyru
oT Ne
Mo pesynbTaTamM paccMOTPEHUS 3asiBieHUS OT Ne

(dama u HoOMep 3asi8rleHUsl) TPUHATO peweHne o006 oTkase B NpeaocTaBfeHUMn
MYHMLMMNANbHON YCNyru No crieayroLwmnmM OCHOBaHUAM (8b16pamb HEO6X00UMbIe):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKa3a:

[lononHUTENbHO MHAOPMUPYEM:

(vkasbigaemcs UHopmayusi, HeobxoOumasi Onid ycmpaHeHuUs Mpu4yuH omkasa, a
mak:xe uHasi dornosiIHUMernbHasi UHgbopMayusi rnpu Hanuquu).

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3
K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBfeHUIO XUMoro
nomeLLeHns nNo AoroBopy
coumarnbHOro Hamma

0]7[0]

[lOKyMEHT, yAOCTOBEPSIIOLLMIA NINYHOCTb:

(BMA OOKYMeEHTA)

(cepus, Homep)

(kem, Korga BblgaH)
Anpec pernctpaumm

MpenctaButens MO AOBEPEHHOCTM UMK
3aKOHHbIV NpeAcTaBUTENb:

lle)

[1OKyMEeHT, yaoCTOBEPSAOLLUNN NNYHOCTb:

(B1A OOKYMeHTa)

(cepus, Homep)

(kem, korga BblaaH)

PekBM3nTbl  OOKYMEHTa, MNOATBEPXAAKLLErO
NOJTHOMOYNSA:

Appec perncrpaumm

KoHTakTHasa nHhpopmauus:

HoMep Tern.
1

HOMep Ter.
2

aI1.
noyTta

3asaBneHue
0 NPefoCTaBIEHNM XMUMOro NOMELLEHNS MYHULIMMNANbHOMO XUIMLWHOMO hboHaa rpaxagaHuHy
Nno 4OroBOpY CoLManbHOro Hamma
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B cBa3su

(ykasaTb OCHOBaHMWS NPU3HAHNSA rpaXkgaHWHa HY)XOaroLWmMMCs B

XXMIMOM MoMeLLieHMM, NPEeAOCTaBNSAEMOM MO AOroBOPY CoUManbHOro Hamva,

a TakXe B Cltydae nogayum 3aasrieHnA rpaxgaHMHOM, OTHECEHHbLIM K onpeueneHHoPl

deaepanbHbiM 3aKoHOM, yka3oM NMpesngeHTa Poccuiickon degepauum nnm 3akoHOM

Pecny6nuku TaTapctaH kaTeropuu, ykaszaTb COOTBETCTBYIOLLYHO KaTEropuio)

NpoLLy NpeaocTaBUTb MHE MO AOrOBOPY COLMAanbHOIO HaiMa >XUnoe noMeLleHue no
agpecy:

CocTaB Moen ceMbu YyeroBexk:

1. Cynpyr(a)

(pekBun3nTbl cBMaeTenbcTBa o 6pake, ®.1.0., yucno, mecau, roq
poXaeHua, nacnopT, cepusi, Homep, keM u korga eolaaH, CHWUJ1C, agpec peructpauum no
MECTY XUTeNbCTBA)

2.

(poacTteeHHble oTHoweHus, ©.L.0., yncno, mecau, rog poxgeHus, nacnopT
(cBMOETENBCTBO O POXAEHWN), Cepusi, HOMepP, KeM 1 koraa BblaaH, CHAJIC, agpec
permctpauum no MecTy XuTenbcTea)

3.

(poacTteeHHble oTHoweHus, ©.1.0., uncno, mecsau, rog poxaeHusi, nacnopT
(cBMOETENBCTBO O POXAEHWN), Cepusi, HOMepP, KeM 1 koraa BblaaH, CHAJIC, agpec
permcrTpauum no MecTy XuTenbcTea)

A M yneHbl MOeN cemMbW [OOCTOBEPHOCTb M TMOMHOTY HACTOAWMX CBeAeHun
NnoaTBEPXOAEM.

O cebe coobwat, 4tOo A paboTtato

(yKa3aTb HanmMmeHoBaHMe opraHn3auunu,

uexa, otaena)
C r. B JOIMKHOCTM
(4ncno, mecsu)
Mosi cembsi cocTOUT U3 yenosek (ykasaTb No poacTBy, BO3pacTy, C
Kakoro BpeMeHU NpoXmnBatoT)

A ©n coBeplUeHHOMNETHME uYrneHbl MOel CceMbW [aeM corflacMe Ha NpoBepKy
YNONMHOMOYEHHbLIM OpPraHOM MpeACcTaBMEHHbIX HAMW CBeOeHWUI O AOoXOo4ax U MMyllecTse B
HaroroBbIX, TAMOXEHHbIX M UHbIX OpraHax.
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K 3asiBneHuto npunaratoTcsa crnegyowmne JOKYMEHTbI:
1) ;
2) :

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoctaBuTb.

I:l B NNYHbIA KabuHeT EamHoro, PecnybnukaHckoro noptana rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

D B MHOMOYHKUMOHANLHOM LEHTpe npedocTaBneHnss rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcra;

I:l B OpeaHe.

Moanuck 3asBuTens:

(¢.1.0.)
(nognucek)
« » 20 roga
Moanncn coBepLLUEHHONETHUX YNIEHOB CEMbMW:
(©.1.0.)
(nognuce)
« » 20
roga
(©.1.0.)
(nognwuce)
« » 20
roga

K 3asBneHuto npunaratoTcs:
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(HaMmeHoBaHWe N HOMep JOKYMEHTa, KEM M Koraa BblaaH)

2.

(HaVIMeHOBaHI/Ie N HOMEP OOKYMEeHTa, KeEM 1 Koraa Bblﬂ,aH)

[laTa npuHATUA 3a8BreHnss U JOKYMEHTOB « » 20 roga.

Bcero NMPUHATO OOKYMEHTOB Ha JINCTax.

(konM4ecTBO OOKYMEHTOB)
(nponuceto)

(BOMKHOCTb) (noanuceb)
(dbamunua n nHnumansl)

PeFI/ICTpaLI,VIOHHbIIZ HOMep 3adaBJIEHUA

(MHbopmaLmsa 3anonHAeTCs YNONHOMOYEHHbIM AOMKHOCTHBIM NTMLOM OpraHa MecTHOro
camoyrnpaBreHus, NPUHSIBLLUMM 3asiBNieHNe U LOKYMEHTbI)
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MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBfeHUIO XUMoro
nomeLLeHns nNo AoroBopy
coumarnbHOro Harmma

(BnaHk opraHa, NpeAoCTaBNAOWEro MyHUUMNANbHYHO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELUEHUE
06 oTKa3e B nNpueme AOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus
MyHULMNANbHOM YCNyru
oT Ne

Mo pesynbTatam paccMOTpPeHWs 3asiBNeHus oT Ne
(dama u HoMep 3aserieHusi) NPUHATO peweHne 06 oTkase B nNpuemMe [OOKYMEHTOB,
HeobxoanMMbIX ANs NPeAoCTaBleHNs MyHUUMNANbHOW YCryru, no crieaytoLwmmM OCHOBaHUSAM
(8bibpampb Heobxo0umeble):

1.

2.

Pa3bsCHEeHMsI NPUYKNH OTKa3a:

[lononHuTensHO MHpOPMUPYEM:

(yka3bieaemcsi UHgbopmayusi, Heobxodumasi Ornisi ycmpaHeHusi MpudYuH omkasa, a
makxe uHasi ornosIHUMe nbHasi UHghopMayusi npu Haauyuu).

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuuyo (PNO)

(mognuchb ynorTHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBfeHUIO XUMoro
nomeLLeHns nNo AoroBopy
coumarnbHOro Harmma

PykoBogurernto
McnonHutensHOro komureTa

oT:

3asiBneHue
06 ncnpaBneHMn TeXHUYECKOWN OLUNOKMU

Coobuwato 06 owunbke, AOONYLWEHHOW MPUM OKa3aHMM MyHMUMNANbHOW  yCnyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpowy ncnpaBuTb OOMYLWEHHYD TEXHUYECKYIO OLWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANbLHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asBreHns o6 ucnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb TaKkoe peLleHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENE MOYTOBbLIM OTMPaBfiEHNEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NIMYHOCTU W NPEeACTaBMnsieMOMY MHOK LY, @ Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OOKYMEHTOB), MPWUMOXEHHbIE K 3asiBNIEHWI0, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MNpeacTaBneHus
3asBneHVs1 3T JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)



