WcnonHutenbHbin kKoMuteT AMOYXTUHCKOrO CENbCKOro NOCeneHus
Cnacckoro MmyHuumnansHoro panoHa Pecnybnuku TatapctaH

NOCTAHOBIJIEHUE
24.10.2022 Ne39

O6 yTBepXaeHWn  agMUHUCTPATMBHOMO pernamMmeHTa
npeaocTaBneHns MYHULMNAnNbLHOWM ycnyru no
NPeAoCTaBMEHNIO  XXWUMOro  MOMELUeHUss no  AOoroBopy
coumanbHoro Hamma

B uenax peanusaumm ®epepanbHoro 3akoHa ot 27 wuons 2010 roma N 210-03 "O6
opraHusauuv npegocTaBreHnsl rocyAapCTBEHHbIX U MyHULMNANbHbIX yenyr', VICNONHUTENbHbIN
komuteT HAMOBYXTUHCKOro cenbckoro noceneHuss Cnacckoro MyHMUMNANbHOIO paioHa
Pecnybnukun TaTtapctaH

NMNOCTAHOBIIAET:

1. YTBepanTe AAMWHUCTPATMBHBLIA pernaMmeHT NpeaocTaBneHns MyHWUMNanbHOW ycnyru
No MpefoCTaBfIEHNIO >KUMOro MOMELLEHUA NO [OroBOpy COUMarnbHOro Hailma, COornacHo
NPUMOXEHUIO.

2. OnybnukoBaTb HacTosiLee MOCTaAHOBMEHME Ha oduumansHom cante Cnacckoro
MyHUUMnansHoro pamnoHa (http://spasskiy.tatarstan.ru/) u1 Ha oduumansHOM canTe npasoBOK
nHpopmaumm PT (http:pravo.tatarstan.ru).

3. KoHTponb, 3a NCnofHeHNeM HACTOSLLErO NOCTAHOBIIEHUS, OCTABIA 3a CODON.

Pykosogutens Ucnonkoma

AMBYXTUHCKOro cenbcKoro noceneHus W.A.TanaytanHos.




YTBEpXaOeH

NocTtaHoBneHnem icnonHUTEeNbLHOro
komuteta AMOYXTUHCKOro CenbCKoro
noceneHna Cnacckoro
MYHMUMNANbHOIo panoxa,
Pecnybnukn TatapctaH

oT «24»0kTs16pst 2022 Ne 39

AOMWHUCTPATUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNAaNbHOW yCryrn No NpeaoCcTaBNeHNIO XUITOro NoMeLLleHns rno
[0roBOpYy coumnanbHOro Hanma

1. O6wme nonoxeHus
1.1. TlpegmeT perynmpoBaHusa agMMUHUCTPATMBHONO perfnameHTa

1.1.1. Hactoawmin agMMHUCTPaTUBHLIM perfiaMeHT MnpeaocTaBreHna MyHuUMnansHOn
ycnyrn (ganee — agMUHUCTPATUBHBIA perfamMeHT) ycTaHaBnNMBaeT CTaHOapT W MOpsiaoK
npefocTaBfieHUss MyHUMUMNANbLHOW YCIyrm Mo NpedoCTaBfeHU0 >KUMOro MNOMELLEHUA Mo
AO0roBoOpy coumanbHOro Hanma(ganee — MyHuuMnanbHaa ycnyra).

1.1.2. MonoxeHus agAMUHUCTPATUBHOIO pernameHTa NPUMEHSAIOTCH npu
NpefoCTaBIEHUM XWUMOMO MOMELLEHNS MYHUUMNANbHOIO XUNUWHOro doHaa no LOroBopy
coumnarnbHOro Hamma, B nopsake, yctaHoBfieHHOM 3akoHoMm Pecnybnuku TatapctaH oT 13 uons
2007 ropa Ne 31-3PT «O peanusaumm npaB rpaxnaH Ha nNpPeaoCTaBfiEHWE UM KUMbIX
noMeLLeHNn rocygapCTBEHHOO XunuwHoro ooHaa Pecnybnunkn TatapctaH n MyHULMMIANbsHOro
XunuwHoro dgoHga no AOoroBopam coumanbHOro Hamma» (ganee COOTBETCTBEHHO — XUMble
nomelleHns, 3akoH Pecnybnukn Tatapctad Ne 31-3PT).

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlugamn, merwmMMn NpaBoO Ha MNOfyYEeHUMEe MYHUUMNANbHOW YCIyrn, SIBASOTCSA
rpaxgaHe Poccuinckon depepaumn, nNpoXmBawLlmMe Ha TepputopuM  MYHULUNANbHOIO
obpasoBaHua B Pecnybnuke TatapcTaH, NPU3HaHHbIE HYXOAKLWMMUCH B XUMbIX NOMELLEHNSAX,
N B OTHOLLUEHUN KOTOPbIX NPUHATO pEeLleHne O NPeaoCTaBIEHNN XUITOro NOMELLEeHUs (aanee —
3aaBuUTenND).

1.2.2. C 3asBneHnem BrnpaBe ob6paTUTbLCs YNOMHOMOYEHHbIN NPeacTaBUTENb 3aaBUTENS,
OENCTBYIOWNA B CUY MNOSITHOMOYMA, OCHOBAHHbIX Ha OQOPMIIEHHOM B YCTAHOBIIEHHOM
3akoHopatenctBoM  Poccunckon  depepaumm  nopsgke  OOBEPEHHOCTW,  3aKOHHbLIN
npeacTaBuTeNb 3asBUTENd, AEWCTBYIOLWMA Ha OCHOBaHUW henepanbHOro 3akoHa nubo Ha
OCHOBaHWW aKkTa YMNOMIHOMOYEHHOrO Ha TO OpraHa MECTHOro camMoynpaerneHusi(ganee -—
3asiBuTENb, NpeAcTaBuTENb 3asBUTENS).

1.3. MNopsaok MHPOPMUPOBaAHUS O NPEAOCTABNEHUN MyHULMNANBHOWN YCnyru

1.3.1. WHdopmaums o0 nopsgke NpedocTaBNeHus  MyHUUMNAnbHOW  ycnyru
pa3meLlaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, CoAepXalwuMx BuU3yanbHYyl0 W  TEKCTOBYIO
MHopmavumio o MYHULUMNAnNsLHOM ycnyre, PacnosiIoXXeHHbIX B nomeLleHnAX
MHOTOYHKLMOHAMNbHbLIX LEHTPOB MNpefoCTaBfeHnUs roCygapCTBEHHbIX M MyHUUMNArbHbIX
ycriyr.

2) Ha oduumanbHOM CcanTe MYHUUMNANbHOrO pamoHa B  MH(OPMALMOHHO-
TenekoMmyHukaumoHHoun cetu «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHuUuMnanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnuvkaHckuii noptan);

4) Ha EgmHom nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkunin) (https://
www.gosuslugi.ru) (aanee — EanHei noptan);



5) B rocygapcTBeHHOM WHGOPMaAUNOHHOM cucteme «PeecTp rocydapCTBEHHbIX U
MyHUumMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocya4apCTBEHHbIX U MyHULUMNANbHbBIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe MO Bonpocam npeaocTaBleHUs MyHUUUNanbHOWM yCnyru
ocyLecTBnsAeTCs:

1) B MHOrOMYHKUMOHArbHbIX UEeHTpax MnpedoCTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbBIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) B WcnonHutenbHOM komuTeTe HAMOBYXTUHCKOrO cenbckoro noceneHusi Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnuku TatapcTaH (danee — OpeaH):

npy YCTHOM obpalleHnn - MMYHO UK No TeNEOHYy;

npu NUCbMEHHOM (B TOM 4ucre B (hopmMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
Byma)kHOM HocuTere Nno NoYTe, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. MHbopmauma Ha EguHom noptane, PecnybnvkaHcKkoM nopTtane o nopsake u
CpoKax npegoctaBneHns MyHUUmMnanbHOW YCnyrm Ha OCHOBaAHUW CBEOEHUN, COAepXalLunxca B
Peectpe rocygapCTBEHHbIX W MyHUUMNAmNbHbIX YCNYyr, MpedocTaBnseTcs 3asBUTENIO
BecnnaTtHo.

[ocTyn K nHopmaumm o0 cpokax u nopsiake NpeaocTaBfieHUs MyHUUMNAnbHON yCryru
ocyuwiecTBnsieTca 0e3 BbINONIHEHUS 3asiBUTENeM Kakux-nmbo TpeboBaHur, B TOM 4yucne 6es
NCNOSb30BaHNA NPOrpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeCcKue cpeacrtaa
3asBuTena  TpebyeT  3aKMOYeHWs  JIMLUEH3WOHHOrO0 WM WMHOro  corflalleHuss  C
npasoobnagartenem nporpaMmHoro obecrneyeHund, npegycMaTtpyBatoLero B3vMaHue nnarhbl,
permcrTpauuio nnm asTopmsaumio 3adaBUTeNs UnNn npeaocTaBrneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuTENS NNYHO UNM NO TenedoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) 0 MecTe HaxoXOeHus  MHOrO(PYHKUMOHANbLHOrO  LEeHTpa npefocTaBrieHuns
rocygapCTBEHHbIX U MyHUuunanbHbIX ycnyr, VcnonHuTeneHoro komuteta AMOYXTUHCKOro
cenbckoro noceneHns Cnacckoro MyHuumMnanbHoro parvoHa Pecnybnukm TartapctaH no
agpecy: PT, Cnacckun p-H, c.AMByxTuHo, yn.LleHTpanbHas, 4.17,

rpaduk paboTbl: NoHeaenbHUK - naTHuua ¢ 8.00 go 16.00,

cybboTa, BOCKpeceHbe — BbIXOAHOWN,
obepn ¢ 12.00 go 13.00,

crnpaBoyHble TenedoHbl 8 (84347) 3-83-39;

2) 0 nopsgke npefocTaBneHNa MyHULMNANbHOW YCnyru, o cnocobax u cpokax nogadn
3asBNEeHnN;

3) O KkaTeropusx rpaxaaH, KOTOpbIM MpeaoCTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbLIX MPAaBOBbLIX aKTax, Perynupylowmnx BoNpockl NpeaoCTaBneHns MyHuLMnanbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXxoAUMbIX Afii pPacCMOTPEHUST 3asiBNEHUs O
npegocTaBrieHNN MyHULMNANbLHOW YCryru, O cpokax npuemMa n perucrpauum 3asaBrneHus;

5) o0 xoge npegocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasMmelleHna Ha oduumanbHOM canTte uHdopMauun Mo BOnNpocam
npegoCTaBfeHNa MYHULMNANbHOWN YCIyru;

7) o nopsigke obxanoeaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo  nuCbMeHHOMY  oOOpalleHWto  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHuuMnanbHOM Yycnyri, nogpobHO B MUCbMEHHOW dOpMe pPasbsACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHUs MyHMUMNArbHOWM YCNYrM U BOMPOCHI, YKasaHHble B
HaCTOSILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHa
pernctpaumm obpalleHna HanpasnawT oTeBeT 3asasuTento. OTBeTbl [AalTCA Ha  A3blke
obpaweHnda. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUs MCNOMb3YTCH
rocygapcrBeHHble s3blku Pecnybnukmn TaTtapcTaH.

1.3.5. WHdopmaumsa no Borpocam npefocTaBrieHUss  MYHUUMNANbHOW  yCnyru
pasmellaeTca Ha oduumanbHOM camTe MyHUUMMNanbHOro panoHa M Ha MH(OPMaLMOHHbIX
cTeHaax B nomelleHnax McnonHuTenbHoro komuteta AMOYXTUHCKOrO CEernbCKOro mocesieHus
Ansa paboTbl C 3a9BUTENAMMN.



NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapctaH, pasmeliaemas Ha
WH(OPMALMOHHbIX CTeHgax W Ha odwuumanbHOM canTe MyHUMUunanbHoOro pavoHa B
MHJOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT», BKIToYaeT cBeeHnd o

MYHULUMNANbLHOW ycnyre, cogepXawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMUHMUCTPATUBHOIO perfnamMmeHTa, MHPoOpMaUuo 0 MECTE HaXOXAEHUs!, CPaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBliEHUA Ha NpeaocTaBreHune
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTurBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOW yCnyru

1.4.1. llepevyeHb HOPMATMBHBLIX MPABOBLIX aKTOB, Perynupylowmx npeaocraBreHne
MYHULMMNANbGHOW YCnyrm (C yKa3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB X ohuumanbHOro onybnvkoBaHus), pasmelleH Ha EgmHom noprtane, B PeecTpe
rocyfapCTBEHHbIX N MyHUUMNASbHBIX YCNYT, HA OuUMaribHOM canTe MyHUUMNANIbHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALNOHHOM ceTu « IHTEpHET.

1.4.2. TekCT aAMUHUCTPATMBHOIO perfamMeHTa B LEWCTBYIOLWEN pedakunn NOANeXuT
pasmMeLlleHuto Ha EgmuHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCYT, Ha
odmumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNonb3yemble B aAMUHUCTPATUBHOM pernameHTe,
N nx onpeneneHuns

1.5.1. B agMuHUCTpaATUBHOM perfiameHTe WCNonb3ylTCa cregylwme TepMuHbl ©
onpeaeneHus:

yaaneHHoe paboyee MeCcTO MHOrO(PyHKUMOHANbHOrO LUEeHTpa npeaocTaBreHns
rocygapCTBEHHbIX M MYHUUMNANbHBIX YCNyr — TeppuTopuanbHO 060COGNEHHOE CTPYKTYpPHOE
nogpasgeneHve (omc) MHOropyHKLUNMOHANBHOroO LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOE B FOPOLACKOM (CENbCKOM) MOCENEHUM MYHMUMMNANbHOMO
panoHa unM B ropoackoMm okpyre Pecnybnuku TatapcTtaH B COOTBETCTBUMM C MyHKTOM 34
MpaBun opraHM3aunmm [EesATenbHOCTU MHOrOMYHKUMOHAmMbHbIX LEHTPOB NpeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNeHUeM [paButenscrea
Poccunckon depepaumm ot 22.12.2012 r. Ne1376 «O6 ytBepxaeHun [NpaBun opraHusaumm
AEeATENIbHOCTU  MHOTMOYHKUMOHASbHBIX LEHTPOB NPeAoCTaBfieHUs TOCYLApPCTBEHHbIX U
MYHULMNANbHbIX YCIYI»;

TexHudeckass owubka - owubka (onucka, oneyaTtka, rpamMmMatTMyeckas Wnu
apudmeTndeckas  owmbka  nmbo  nogobHas owwunbka),  OonyweHHas  OpraHom,
NpefoCTaBAWMM MyHULMNANbHYIO YCAyry, WU npuBedllasi K HeCOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnbHOW YCryru), CBeAEeHUsIM B OOKyMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCL CBEAEHUS;

EovHas cuctema uvaeHTUukauum 1M ayTeHTUdUKaumMm B UHpaAcTpyKType,
obecneynBarollen MHGPOPMALMOHHO-TEXHONMOIMYECKOE B3auMoOLENCTBNE UH(POPMAaLMOHHBIX
CUCTEM, MCMNOMb3yeMbIX AN NPefoCTaBNeHns rocyaapCTBEHHbIX U MyHUUUNAnbHbIX YCryr B
anekTpoHHon copme (ganee — ECUA) — depepanbHas rocygapCTBeHHas MHGOPMaLNOHHas
cuctema, obecneuvBaolas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB WHM(OPMAaLNOHHOIO
B3aMMOLENCTBNA B €OWHOW CcucteMe uaeHTUduKaumm u ayteHTudukauum K uHopmauum,
coepxallenca B rocygapCrBeHHbIX UHAOPMALMOHHbLIX CUCTEMAX U UHbIX MH(OPMAaLMOHHBLIX
cucTemax;

MoL - lNocypapctBeHHOoe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbLIN LEHTP
npefoCcTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanbHbIX yernyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTomaTtmusmpoBaHHaa MHPOPMaLMOHHAA cMcTeMa MHOTOQYHKLUMOHASbHbIX
LEHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX 1 MyHULMNAnbHbIX yenyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHble TMOHATUSA, WUCMONb3yeMble B HaCTosAWeEM a4MWHUCTPATUBHOM
pernameHTe, NPUMEHSAIOTCA B TOM >X€ 3HayeHuu, 4To n B degepanbHOM 3akoHe OT 26 uons
2006 rogaNe 135-93 «O 3awmTe KOHKYPEeHLUN».



1.5.3. B agMumHucTpaTMBHOM perrnamMeHTe Mo 3asiBfieHMeM O npefocTaBieHuu
MyHUUMNANbHOW Yycnyrn (ganee - 3asBrieHWe) MOHMMaeTCa 3anpoc O npeaocTaBreHun
MYHULUMMANbHON YCnyru, nogaHHbli B COOTBETCTBUMM C MyHKTOM 3 ctatbn 2 PepeparbHOro
3akoHa ot 27 wmona 2010 roga Ne210-03 «O6 opraHuMsaumm npenocTaBneHus
rocyapCTBEHHbIX U MyHUUUNAanbHbIX yenyr» (aanee — ®eneparnbHbli 3akoH Ne210-$3).

2. CtaHpgapT npefocTaBneHus MyHUUUnansHom ycryrm
2.1. HanmeHoBaHve MyHUUMNANBHOMW YCIyru
MpepocTaBneHne Xunnoro NnoMeLLeHns rno OroBopy coumanbHOro Hanma.

2.2. HanmeHoBaHMe UCMOMHUTENbHO-PacnopsiAuTENbHOIO opraHa MeCTHOIO camMoyrnpaBeHus,
HenocpeACTBEHHO NPEAOCTaBNAOLLEro MyHULMNANbHY YCIyry

NcnonHuutenbHbin  KoMuTeT  AMOYXTUHCKOro  cenbCKkoro  nocenenust  Cnacckoro
MyHuUMNanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. Onucaxue pesynbTaTa NpegocTaBneHnst MyHULMNanbHOM yCcnyru

2.3.1. PesynbTaToM NpegocTaBrieHns MyHULMNanbHOW YCyru ABNAeTca:

1) npoekT AoroBopa couManbHOrO HarMma Xunoro nomelleHus (npunoxenuwe Ne 1 K
HacTosILLEMY aAMUHUCTPATUBHOMY perfiaMeHTy);

2) peleHne 06 OTkase B NpeaocTaBneHne MyHmumnanbHon yenyrmn (npunoxenune Ne 2 k
HacTosILLEMY aAMUHUCTPATUBHOMY pPEerfiaMmeHTy).

2.3.2. PesynbTat npegocTaBneHnss MyHUUMNansHOW YCIyrn HanpaBnseTcs 3asaBUTENO B
dopMe  INEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIO  YCUMEHHOW  KBanuduuMpoBaHHOWN
3MIEKTPOHHOM MOANUCHIO YMOMIHOMOYEHHOrO AO0SMKHOCTHOro nuua OpeaHa (MMbo OpeaHa), B
cooTBeTCTBUN C DenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-03 «O6 anekTpoHHON
nognucny (pnanee — degepanvHbin 3akoH Ne63-d3)B nuuHbIN kabuHeT EgmHoro noptan. B
cnyyae HanpaBrieHust 3asiBfieHns nocpenctsom PecnybnukaHckoro nopTana pesynbTaT
npegocTaBfeHns MyHMLMNanbHON YyCyrn HanpaBnseTCs B NIMYHbIA KabuHeT PecnybnukaHcKkoro
nopTana.

2.3.3. Mo Bblbopy 3asBuTENns pe3ynbTaT NpPefoCTaBNeHUs MyHULMNANbHOW YCRyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [JOKYMEHTa,
pacnevataHHoOro Ha 6yMakHoMm HocuTene, 3aBepPEeHHOro neYaTblo 1 NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3agBuTenb BNpase NonyynTb pesynbTat NpeaocTaBNeHNa MyHULUMNANbHON YCyru
B popme 3NEeKTPOHHOro AOKYMEeHTa B TedYeHue cpoka OeWCTBUSA pesynbTaTa npefocTaBreHus
MYHULMNANbHON YCNYTW.

2.4. Cpok npegocTaBneHust MyHMUMnanbHOM ycnyri, B TOM Yicne ¢ y4eTOM HeEOBX0AMMOCTH
obpalleHns B opraHusaunm, y4acTByloLmMe B NPeAoCTaBNeHUN MyHULMNANbHOW YTy, CPoK
NPUOCTaHOBMNEHUS NPpeaoCTaBNeHNst MyHULMNANbHOW YCryr B criyyae, ecriv BO3MOXHOCTb
NpUOCTaHOBMEHNS NPeayCcMOTpeHa 3akoHoaaTenscTBoM Poccuiickoin degepaumm, cpok
Bblaun (HanpaBreHns) 4OKYMEHTOB, SBMSIOLLMXCS pe3ynbTaToM NpeaocTaBreHus
MyHULMNAnbHOW ycnyru

2.4.1. MyHuumnanbHasa ycnyra npegoctaBnsetca He no3gHee 30 gHenW co  gHS
npegocTaBneHns JOKYMEHTOB.

2.4.2. TlpuoctaHoBreHne cpoka npeaocTtaBfieHNd  MyHUUMNANbHOW  YCriyrM He
npegycMOTpeHO.

2.4.3. HanpaBneHve [JOKyMeHTa, SABMSOWEroca pesynbTaToM npeaocTaBrieHns
MYHUUMNANbHOM yCnyrm B oOpMe 3reKTPOHHOIro OOKYMEHTa, 3afBUTENI0 OCYLLECTBIISETCA B
AEeHb 0POPMMEHUS N permcTpauumn pesynbTata NpeaoCTaBneHNss MyHULMNAnNbLHON YCIyrn.



2.5. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEO6X0AUMbIX B COOTBETCTBUN C
3aKoHogaTeNbHbIMU NN NHBIMU HOPMAaTUBHLIMU NPaBOBbLIMW akTamMu AN npeaocTaBneHus
MYHMLUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobXxoamMMbiMn 1 06a3aTenbHbIMU
ANA NpefocTaBNeHnsa MyHULMNanbHbIX YCyr, nognexalimx npeacTaBneHunio 3assuTernem,
cnocobbl MX NONy4YeHUs 3asBUTENEM, B TOM YMCIE B 3NEKTPOHHOM hopMe, NopsaoK NX
npeAacTaBneHns

2.5.1. nga nonyyeHus MyHUUMMNaAnNbLHOWM YCNyrn saaBuTenb MNpencTaBndeT crneayrowme
AOKYMEHTbI BHE 3aBUCUMOCTU OT KaTeropmm n 0CHoBaHWst obpaLleHns:

1) LOKYMEHT, yOoCTOBepslOWMKM NNYHOCTL (He TpebyeTca B crniydyae obpaleHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEpPSIOWMI MNOSTHOMOYUSA NpeacTaBuTensa 3asBUTENs, B Ccriyvyae
obpalleHnsa 3a npefocTaBfeHMeM MyHUMUMNANbHOW yCrnyrn npeactaButensa 3assutens (He
TpebyeTca B criydyae obpalleHus 3aKoHHbIX NpeacTtaBmTenen uandecknx nuy);

3) 3aaBneHue:

B popme pfokymeHTa Ha OymaxHom Hocutene (npunoxeHne Ne3 Kk HacToswemy
agMUHUCTPATUBHOMY pernamMmeHTy);

B ONEeKTPOHHOW dopme (3anofnHaeTca nocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNI B 3NIEKTPOHHYO hOpMYy 3asaBneHMst), MOANMCAHHOE B COOTBETCTBUMN C TpeboBaHNAMM
nyHkTa 2.5.7agMWHUCTPaATMBHOrNO pernamMmeHTa, npu obpalleHnn nocpencTsom EamHoro
noptana, PecnybnukaHckoro noprana;

4) OOKYMEHTbI, NOATBEPXKAAOLMNE COCTaB CEMbM 3asBUTENS:

cBMOEeTenbCTBa O [OCYAAapPCTBEHHOW perncrpauum akToB rpaXdaHCKOro COCTOSIHUSA,
BbldaHHblE KOMMETEHTHbIMW OpraHaMmuM WHOCTPAHHOrO rocydapcTBa, W WX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBugetenctBa 06 YCbIHOBMEHUM, BblAAHHbIE OpraHaMu 3anucu akToB rPaXOaHCKOro
COCTOSIHUSI U KOHCYNbCKMMK ydpexaeHuammn Poccuinckon ®egepauuu;

AOKYMEHTbI, BblAaHHblE (OOPMIEHHbIE) OpraHamMn AO3HaHWS, CneacTBus NMBOo cyaoMm B
Xo4e NpoOuM3BOACTBA MO YrofloBHbIM Aenam, OOKYMEHTbI, BblAaHHble (OhOpMIIEHHbIE) B X04e
rpaXgaHCKoro wunu  agMUHUCTPATMBHOIO CcyaonpousBoAcTBa nvbo  cygonpou3BoacTBa B
apbuTpaxHbIX cyaax, B TOM YUCREe peLleHus, NpuUroBopbl, onpeneneHuss U nocTaHOBNEHUS
cynoB o0LLen ropucankumm n apbuTtpaxHbix CyaoB.

5) DOKYMEHTbI, AatolimMe OCHOBaHWEe OTHOCUTL 3asiBuTens nubo uneHa ero cembu K
KaTteropum rpaxgaH, UMeroLmx NpaBo Ha NpeaoCcTaBieHne XUoro NoMeLLeHNss BHE oyepeamn B
COOTBETCTBUN C XUMULLHBbIM 3aKOHOA4ATENbCTBOM:

MeauUMHCKas cnpaBka U3 MeauUMHCKOW opraHm3aumm - Npyu Hanu4MmM B COCTaBe CEMbM
rpaxkgaHmHa OONbHOro, CTpadalrollero TsKenon (opmMon XpoHMYEeckoro 3aboneBaHus, npu
KOTOPOM COBMECTHOE MpPOXMBaHME C HMM B OOHOW KBapTMpe HEBO3MOXHO, MO MNEepeyHto,
yTBEPXXAEHHOMY YNofnHoMo4YeHHbIM [MpaBuTtensctBom Poccuiickon ®enepauun denepanbHbiM
OpraHoM MCMOMHUTENBbHON BNacTy;

crpaBKka M3 OpraHoOB OMeKn K MnoneynmTenbCTBa O Ha3HAYeHUW OrnekyHa - B Criyyae
noanucaHnsa 3asiBeHns O MNPUHATAM Ha Yy4eT OMeKyHOM, [OEWCTBYIOLWMM OT UMEHM
HeeecnocOBHOro rpaXxgaHuHa;

6) NnpaBoycTaHaBNMBatoLwme OKYMEHTbl Ha 06beKTbl HEABMXUMOCTU, NpaBa Ha KOTopble
He 3aperncTpmpoBaHbl B EQMHOM rocyaapCTBEHHOM peecTpe HeaBMXUMOCTY;

7) 00653aTenbCTBO  COBEPLUEHHONMETHUX YNEHOB cemMbl 06 ocBOGOXAEHUM nocne
NONyyYeHNss XMNoro MNoMEeLLeHUs paHee 3aHMMaeMoW Mnowaan Ha YCNoBMSIX COLManbHOro
Hamma, 3a WUCKIIYEHWEM CriyvyaeB NpefoCTaBfEHMS XXWUMOro MOMELEHUs B AOMOSIHEHME K
UMEILLEMYCS XKUITOMY NMOMELLEHNIO.

2.5.2. B cnyyae ecnu 3assuternb NpM3HaH MarioMMmyLMM OAHOBPEMEHHO C JOKYMEHTaMu,
npegycMOTPEHHbIMU  NYHKTOM  2.5.1 agMUHUCTPaATMBHOIO pernamMeHTa, npeaocTaBnsaoTCs
cnegyrowme JOKYMEHTbI:

1)cnpaBka 06  o0b6yyeHun B oOpasoBaTenbHbIX  OpraHu3auusix  CpegHero
npocpeccrmoHanbHOro unu Bbicwero obpasoBaHuMs B cryvyae oOyyYyeHWs 4YNEeHOB CeMbM
3aaBUTENA B TaKMX OpraHn3aunsx;



2) cBegeHus, codepxalwmecss B KHUre ydeta AOXOOOB M PacXxodoB M XO3SNCTBEHHbIX
onepauun WHOMBUOYanNbHOro npeanpuHUMaTens, MpUMEHsIoWero Kak o6y, Tak wu
YMPOLWEHHYID CUCTEMY HANoroobrioXeHusi, CUCTEMY HanoroobnoxeHus Ons  Cenbxos
ToBaponponssoanTenen (e4nHbli CeNbCKOXO3ANCTBEHHbIN HamMor);

3) NnepBuYHbIE YYETHbIE AOKYMEHTbI, NOATBEPXKAAIOLIMNE pacXoAbl 3a pacyeTHbIM nepuog,
MHOUBMAOYanbHbIX NpeanpuHuMaTtenen, B cnydae ecnm ob6bekToMm HanoroobrnoXxeHnsa ABNsaTCA
A0X0Abl, HE YMEHbLUEHHbIE HAa BENNYMHY COOTBETCTBYIOLLMX PACXOAOB;

4) cornawleHue (OoroBop) Mexay YneHamm KpecTbsHCKOro (pepmepckoro) xo3samcrea o
pacnpefeneHMm nnogoB, MPOAYKUMW WM OOXOO0B, KOTOpble MOSlydeHbl B pesynbTate
AEeATEeNbHOCTM 3TOr0 XO35MCTBa B Criydae eCinu YfieHbl CEMbM 3asiBUTENS ABNAOTCA YNeHamu
TaKoro X03ancTBa;

5) oTyeT cyObekTa OUEHOYHOW [esATenbHOCTM 06 OueHKe TPaHCMOPTHbLIX CpPeacTs,
HaxogALWMXCsl B COOCTBEHHOCTU rpaxaaH, MPU3HAaHHbIX HY>XAALWMMNCS B XUIbIX NOMELLEHUAX.

6)

2.5.3. B cnyyae ecnu B TeyeHMe pacyeTHOro nepuvoa YneHbl CeEMbW UMM OAMHOKO
NpoXuBaroLWmin 3aaButenb Oblnv BbIHYXXAEHbI NpPoAaTb UMYLLECTBO, BXOAsLee B MNepeyeHb
UMyLLLECTBa, MOAMEXallero HaroroobmnoXeHNto U y4nTbIBAEMOro ANns Npu3HaHus rpaxaaH
ManouMyLLUMK, NPeaCcTaBnsoTCa AOKYMEHTbl, MOATBEPXAaLWme NpuYMHy npodaxu (onnarta
CPOYHOro MeMLMHCKOro NieYeHns, OPOroCTOALLMX NEKapCTB 1 Aap.).

254. Tlpy HanuMuum nae HaKoMMNeHUn B XUITULLHO-CTPOUTENMBbHBIX W rapaKHbIX
KoonepaTmBax 3asBUTENEM NPEeACTaBNATCA CBEAEHUSs O CTOMMOCTWM YKa3aHHbIX nae
HaKOMMeHWn, 3aBePEHHbIE XXUMULLHO-CTPOUTENbHBIMW, rapaXXHbIMW KoonepaTneamu.

2.5.5.B cnyyae ecnu 3asBUTENb OTHECEH K onpeaeneHHon deaeparnbHbIM 3aKOHOM,
yka3om [lNpeaungeHta Poccuiickon ®epepauun nnm 3akoHoMm Pecnybnuku TaTtapcTtaH kateropum
OLHOBPEMEHHO C [OOKyMeHTaMu, NpeayCMOTPEHHbIMW MyHKTOM 2.5.1 agMMHUCTPATMBHOIO
pernameHTa, HeobxoAuMbl AOKYMEHTbl, MOATBEPXAAloLiMe OTHOLIEeHWEe rpaxaaH K WHOW,
onpegeneHHon deageparnbHbIM 3akOHOM, ykas3om [lpesumgeHta Poccunckon depepauumn mnm
3akoHOM Pecnybnukm TartapcTaH Kateropum, mmerowen npasBo ObiTb NPUHATON Ha y4veT B
KayecTBe HY>XAAKLLMXCS B XKUMNbIX MOMELLEHUSIX.

2.5.6. 3asiBneHne n npunaraemble 4OKYMEHTbI MOryT ObITb NpeacTaBneHbl (HanpaBneHbl)
3aaBuUTENEM O4HUM U3 crnegyowmx cnocobos:

1) 4vepe3s MOLl Ha OyMaxKHbIX HOCUTENAX M B BUOE OSNEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.7aAMUHNUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EamHoro, PecnybnmkaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH NUYHO MAM MOCPELCTBOM [MOYTOBOM CBA3NM Ha OymaxHOM HocuTene
3asBneHne u npunaraemble OOKYMEHTbI, MPWU HarnpasfieHUn NocpeacTBOM MOYTOBOW CBA3W,
3aBepsTCA B YyCTAHOBNEHHOM MOPSAKe.

25.7. 3agBneHne npu  HanpaBneHus  nocpegctBom  EgvHoro  noptana,
PecnybnvkaHckoro noprana noanucbiBaeTcs NPOCTON 3NEKTPOHHOW NOAMUCHLIO 3asBUTENS.

Ana nonyyvyeHns nNpPOCTOM 3NEKTPOHHOW noAnNucU 3asiBUTENO Heobxoaumo NpovTU
npoueanypy permctpaumm (ayteHtudukaummn) B ECUA, a Takke nogrBepanTb YHETHYHO 3aNuUch.

ONEKTPOHHbIE  OOKYMEHTbl  (3MEeKTPOHHble 00pa3bl  [AOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 4 - 6nyHkra 2.5.1, nognyHkte 5 nyHkta 2.5.2agMUHUCTPATUBHOIO pernameHTa,
3aBepSAETCH YCUIEHHON KBaNnnMuUUMpoOBaHHON NOANUCHIO NKL, YNONIHOMOYEHHbIX Ha CO34aHne n
noanncaHne Taknx JOKYMEHTOB, B TOM YMCIe HoTapuycamu.

ONEKTPOHHbIE  AOKYMEHTbI(3NEKTPOHHbIE 00pa3bl  LOKYMEHTOB), npunaraemble K
3asiBMEHN0, B TOM 4MClle OOBEPEHHOCTW, HanpaenswTca B Buae dpannoB B dopmatax pdf,
jPg.jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 M6anT.

KayecTBO npegoctaBnsieMblX OMEKTPOHHbIX [JOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) AOJIPKHO NMO3BONATH B MOSIHOM 06bemMe npoynTaTbh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTLI JOKYMEHTA.

2.5.8. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WHMOpMauUMM WNU  OCYLLECTBNEHUS [OEUCTBUN,
npeacTaBfieHne UM oCcyLLEeCTBEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMU MPaBOBbIMU
akTamu, perynupylowmMm  OTHOLWIEHWUS, BO3HUKaKLWMe B CBA3M C NpefocTaBrieHMeM
MYHULMNANbHON YCNYTIW;



2) oOcCywecTBneHns AOencTBUi, B TOM YMCNEe COrflacoBaHui, HeobxoaumbiX Ons
Nosly4YeHMs MyHUUUNANBbHOM YCNYrM U CBsA3aHHbIX C OoOpalleHVeEM B WHble rOCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrnpaBfeHns, opraHn3auunu, 3a UCKNIYEeHneM nonyyeHna ycrnyr
N NonyvYeHnsa JOKYMEHTOB U MHGOpMaLMK, NpeaocTaBndemMblX B pesynbTaTe npeaocTaBneHns
TaKuX YCNyr, BKMOYEHHbIX B NEpeYHU, ykasaHHble B YacTu 1 ctatbn 9 ®efepansHoro 3akoHa Ne
210-93 (Heobxo0aNMbIX N 06A3aTENBHBLIX YCNYT);

3) npeacTaBneHns OJOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (UNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHayanbHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBneHns MyHuuunanbHOW ycnyru, nnbo B NpeaocTaBneHnn MyHULMNANbHON
yCrnyru, 3a UCKINKYEHNEM CreayoLwmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbIX MPaBOBbIX  AKTOB,  KacaroLMXCS
npefoCcTaBfeHNUss MyHULMNAnNbHOW YCNyru, Mocre nepBoHayanbHOM MNogdayn 3asiBfieHnd o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) HannuMe ownbok B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUUNANbHOWM YCRAyrn u
AOKyMeHTax, NofaHHbIX 3asiBUTenem nocrie nepBoHavanbHOro otkasa B npueme AOKYMEHTOB,
HeobOXoauMbIX ONA MNpefoCTaBneHus MyHUUMNanbHOW ycnyru, nubo B npeaocTaBfeHumn
MYHUUMNANbHOW YCYru U He BKIOYEHHbIX B NPeACTaBMeHHbIN paHee KOMMNEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS AOOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBoHa4anbLHOro oOTka3a B npueMe [OOKYMEHTOB, HeobxoauMmbix AnA npegocTaBreHus
MYHULMNANbHOW ycnyru, Nnnbo B NnpeaocTaBneHnn MyHULMNANbLHON YCIyru;

) BbisIBIeHWE OOKYMEHTasNbHO MOATBEPXKAEHHOro dhakTta (NpU3HaKkoB) OLUMOOYHOro UMK
NPOTUBONPaBHOro AencTend (6e3nencTBmst) 4OMKHOCTHOro nuua Oprana, padotHuka MOLL, npu
nepBoHa4anbHOM OTKa3e B MpuemMe [LOKYMEHTOB, HeobXoauMblx [Ans npegocTaBreHus
MyHUUMNanbHOMW ycnyri, nubo B nNpeaocTaBfieHMM MyHUMUMNANbHOW yCnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucblo pykoBoauTenss OpraHa npu nepBoHaYanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobOXOAUMbIX AOnsi MNPeAoCTaBfEHUs  MyHMUMMNANbHOW  YCIyru,
yBeAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepocTaBneHnst Ha BymMaxxHOM HOCcUTENEe AOKYMEHTOB U MHpOpMaUnn, 3NEKTPOHHLIE
obpasbl KOTOPbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRnyyaeB, €CNU HaHEeCeHMe OTMETOK Ha
TakMe OOKYMeHTbl NiMbo MX mn3bsATME sABRsieTCA HeobXxoauMbIM YCroBMEM MNpenoCTaBneHus
rocygapCTBEHHOW UMM MyHMUMNANbHOW  YCNYrM, W WHbIX ChnyyYaeB, YCTAHOBIIEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbliBatoLLmii nepeyeHb JOKYMEHTOB, He06X0AMMbIX B COOTBETCTBMU C HOPMaTUBHBLIMU
npaBOBbIMM akTamu Ans NpegocTaBneHns MyHULMNanbHOW YCryr, KOTopble HaxoasaTcs B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO caMoynpaBneHns n
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MU opraHaM MeCcTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke crocobbl UX NONy4YeHus
3asBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM hopMe, MOPSAOK UX NPeACTaBNeHUs;
rocyaapCTBEHHbIN opraH, opraH MECTHOro camoynpasneHns Nbo opraHusauus, B
pacrnopsikeHNM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHThI

2.6.1.MNonyyatoTcsa B paMKkax MeXXBeOMCTBEHHOIO B3aMMOLAENCTBUA:

1) Beinuckn 13 EguHOro rocyaapctBeHHOro peectpa Heaswxkumoctu (ganee - EMPH) o
npaBax OTAESNbHOro nuua Ha UMeBLUMECH (MMelwmecs) y Hero 06bekTbl HEOABMKMMOCTM Ha
Tepputopun Poccunckon Pepepauumn Ha 3asBUTENs, YNEHOB €ro CeMbW UM BCEX rpaxiaH,
3aperncTpmMpoBaHHbIX BMECTE C HUMM.

2) Bbinuckn n3 EMPH o nepexoge npaB Ha OObEKTbl HEABMXXMMOCTM Ha 3asiBUTENS,
YNEHOB €ro CEMbU U BCEX rpaxaH, 3aperMcTpnpoBaHHbIX BMECTE C HUMWN.

3) Boinuckn n3 EMPH 06 OCHOBHbIX XxapakTepuctukax 1 3apermcTpupoBaHHbIX NpaBax Ha
06BEKT HEABUMKMMOCTMU.

4) CBefieHnst O NOCTAHOBKE Ha y4YeT B Hanorosom opraHe gpuandeckoro nvua (MHH).

5) CBegeHus o cTpaxoBOM HOMEpe nHanBuayanbHoro nuuesoro cyeta (CHUIC).

6) CBegeHusa o pasmepe BbiNnaT 3aCcTpaxoBaHHOIo nNuua.



7) CBegeHusa B 06beme cBnaeTeNbCTBA O POXAEHUN.

8) CBeaeHus B o6beme cBnaeTenbCcTBa 0 3akniyeHun dpaka.

9) CBegeHusa B o6beme cBMAETENBCTBA O CMEPTU.

10) [JokymeHT, cogepalwmi ceegeHns o060 BCcex rpaxgaHax, 3aperMcTtpupoBaHHbIX MO
MeCTYy >XWUTenbCTBa, C yKasaHMeM ajpeca, AaTbl perucTpauuu rpaxgaH, gaTbl Bblgayu
AOKYMeHTa Ha npefocTaBnsgemMoe Xurnoe nomMmeLleHue;

11) ®uHaHCOBLIN NULEBON CYET C YKa3aHWEM >XUNOW W obLlen nnowagu >XUIoro
nomeLLeHns 1 AaTtbl BblAayn Ha NpegocTaBisieMoe XUrnoe noMeLLeHmne.

Cnocobbl nonyyeHns n nopsgok NpeacTaBneHna OOKYMEHTOB, KOTOpble 3asiBUTENb
BNpaBe nNpencTaBuUTb, onpeaeneHbl NyHKTOM 2.5.6 HacTosiwero pernameHTta. 3anpeliaertcs
TpeboBaTb OT 3aABMTENS BblLENEepPEeYNCEHHbIE AOKYMEHTbI, HaXoaaWmMecs B pacnopsiKeHnn
rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMoynpaBfeHNs U MHbIX OpraHn3auni.

2.6.2. 3agaBuTenb BrpaBe nNpedoCTaBUTb [OOKYMEHTbl (CBeAeHUs), YKasaHHble B
noanyHktax 1 - 9 nyHkra 2.6.1 agMMHUCTPATUBHOrO perfiameHTa, B OpMe 3IEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUMNEHHON KBaNMPULUMPOBAHHOW NOLMMUCHIO JML, YNOMHOMOYEHHbIX
Ha co3faHue 1 nognucaHne TakMx JOKYMEHTOB, Npy Nodaye 3asBreHus.

2.6.3. HenpepgcraBneHne (HecBOeBpeMeEHHOe MpeAcTaBfeHne) yKasaHHbIMU B MYHKTE
2.6.1 agMWHUCTPATMBHOIO perfameHTa opraHamm rocygapCTBEHHOMW BracTu, opraHamm
MECTHOro camoyrnpaBneHusi, opraHns3auusaMm OOKYMEHTOB M CBeOEHUM He MOXeT SABNATbCA
OCHOBaHWeM NS OTKasa B NpeAocTaBneHuM MyHUUUnansHOM yCryru.

2.6.4. [JomkHocTHoe nuuo U (Mnn) paboTHUK, YyKasaHHbIX B NyHKTe 2.6.1
aOMWHUCTPATUBHOINO  perfnamMeHTa OpraHoB W OpraHu3auun, He  npeacTaBMBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aNPOLLUEHHbIE N HAXOAALWMECS B PACNOpPSKEHUUN AOKYMEHT
UnNu ceedeHns, nognexar agMUHUCTPATUBHOW, OUCLMNIMHAPHOW WU MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOOaTeNnbLCTBOM Poccuiickon ®eagepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEAEHUS, B TOM 4uCle
noaTeepxgarLme BHeCeHMEe 3asBUTENEM nnaTthl 3a NpeoCcTaBeHne MyHUUUNanbHOW YCnyru,
HaxogsAwmecs B pPacrnopshkeHUM  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfneHus 1 nogBefOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpasfeHns opraHn3auun.

HenpeactaBsneHne 3asBuUTenemM [OOKYMEHTOB, COAEpXalMx CBeAEeHUs, KoTopble
Haxo4ATCA B pacnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBfeHuns 1
NnoaBeAOMCTBEHHbIX FOCY0AapPCTBEHHbIM OpraHamM UMW opraHam MeCTHOro camoyrnpasreHus
opraHusauuin, He 4HBNSETCS OCHOBaHMEM [ANd OTkasa 3asBuTento B NpeaocTaBreHun
MYHUUMNANBHOW YCRyru.

2.7. VicyepnblBaloLLMI NepeYeHb OCHOBaHWUN AN oTkasa B NpuemMe JOKYMEHTOB, HE0GXoANMbIX
ANsi NpefocTaBneHnst MyHUUMNansHoOW ycnyru

2.7.1. OcHoBaHMAMM AnNs OTKasa B MpuMEME [OOKYMEHTOB, HeobxoaumbIX Ons
npegoCTaBeHNs MyHULMNANBHOW YCYrn, SBASIOTCS:

1) npeacTaBneHHble 3adABUTENEM [OOKYMEHTbl coaepaT MOoAYUCTKM U UCNpaBleHus
TEeKCTa, He 3aBepeHHble B MNopsake, YCTaHOBIEHHOM 3akoHogaTenbCTBOM Poccunckomn
depepaumm;

2) OOKYMEHTbl cofepXaT MOBPEXAEHUs, HanuMyme KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBaTtb MHGOPMALMIO W CBEOAEHUdA, codepXawumecsa B [OOKYMEHTax Aans
npefocTaBfieHNs MyHUUMNANbHOW YCNYru;

3) NnpeacTaBneHHble AOKYMEHTbI NN CBEAEHMA YTpaTUAM CuUIly Ha MOMEHT obpalleHuns
3a MyHMUMNAnbHOW Yycrnyron (OOKYMEHT, YOOCTOBEPSAIOLWMA MNOMHOMOYNA nNpeacTaBUTENs
3aaBuTend, B cnydyae obpalleHns 3a npefoCTaBneHMEM MYHMUMNANbHOW YCyrn yKa3aHHbIM
nnuom);

4) nogaya 3asiBNeHUs O NpefoCTaBNeHUM MyHUUMManbHOW YCRyru U [OKYMEHTOB,
HeoOXoauUMbIX ANs NpeaocTaBleHns MyHUUMNAnbHOW YCIyrn, B 3fEKTPOHHOW dopMe C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;



5) HekoppeKkTHOe 3anonHeHne oba3aTtenbHbIX Nonen B hopme 3aaBneHns, B TOM YnCre B
WHTEepaKkTUBHON popme 3asBneHus Ha EguHom noptane, PecnybnukaHckom nopTtane
(HepocToBEpPHOE, HENOMHOE, NIMOO HENpaBUbHOE 3aNOSTHEHNE);

6) npeacTtaBneHWe  HEMoNiHOrO  KOMMMeKTa  JOKYMEHTOB, HeobXoaumbIX  Ans
npefocTaBfieHNUs MyHUUMNANbLHOW YCNyru;

7) 3asiBNeHWe O nNpedocTaBneHun ycryrm nogaHo B OpraH rocyfapCTBEHHOW BRacTw,
opraH MeCTHOro camoyrnpaBfeHus WM opraHM3aumto, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHON ycnyru;

8) HecobrntogeHne yCcTaHOBMNEHHbIX cTaTben 11 denepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-®3 «O6 a3nekTpOHHOW MNOAMUCUY» YCIOBUA MPU3HAHUA OENCTBUTENBHOCTY,
YCUNEHHOW KBanuuLMpoOBaHHOW 3NEKTPOHHOW No4MUCH.

2.7.2. lNepevyeHb OCHOBaHUW AN OTKa3a B MpuMeme AOKYMEHTOB, HeobXxoaAuMbIX O
Nosly4eHUst MyHULMNAbHOW YCIyru, ABNSETCS NCHepPnbIBAKOLLNM.

2.7.3. PeweHne o6 oTkaze B npuveme AOOKYMEHTOB, HeobGXoOAUMbIX ANA MNOofyvYeHus
MYHUUMNANbHOW YCIyrKn, C yKasaHuMeM MpUYMH OTKasa, OoqpopMnseTcss B COOTBETCTBUM C
dopmon, ycTtaHoBrieHHoW B npurnioxeHun Ne 4 Kk HacTtoswemy PernameHTy, nognucbiBaeTca
YCUNEHHON KBaNMPUUMPOBAHHON SNEKTPOHHOW MOAMUCLID B YCTAHOBSIEHHOM  nopsiake
YNONHOMOYEHHbBIM A0MKHOCTHLIM nnuoM OpraHa (OpraHom), 1 HanpaBnsieTca 3asiBUTENO B
NWYHLIN KabuHeT EpmHoro, PecnybrnvkaHckoro noptana v (unv) B ML, B AeHb NpuHATUSA
peweHns 06 oTkase B Npuveme OOKYMEHTOB, HEOOXOAMMbIX OfS NOSyYeHUs MyHULMNanbHON
ycnyru.

2.7.4. 3anpewaetca oOTKasbiBaTb B MNpuUeMe 3asiBEHMSI M MHbIX [OOKYMEHTOB,
HeobXoauMbIX ONs NpefocTaBfeHna MyHUUUNanbHOM YCRyru, B Crydae ecnu 3asBreHue U
AOKYMEHTbl, HeobxoauMmble [Ons NpefoCTaBNeHns MyHUUMNanbHOM yCnyrn, nogaHbl B
COOTBETCTBUU C UHpOPMaLMEN O CpoKax M nopsake npefoCTaBNeHns MyHUUUnanbHOW YCryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VlcuepnbiBatowmi nepeyeHb OCHOBaHU A9 NPUOCTaHOBNEHNS UK OTKa3a B
npegocTaBneHn MyHUUMNANbLHOM yCnyru

2.8.1. OcHoBaHWi onsi NPUOCTAHOBIIEHNSA MYHULIMNASTBHOW YCIYrn He NpeayCMOTPEHO.

2.8.2. OcHoBaHusa Ansa oTkasa B NpefoCTaBfEHMM MyHULMNANbHON YCIyTn:

2.8.2.1. WcuepnbiBalOWwmMin MnepeyeHb OCHOBaHUM [OnNs OTKa3a B MNpeaocTaBneHum
MYHULMNaNbHOIo UMyLLLECTBa B apeHay, 6e3Bo3me3gHoe Nosib30BaHue:

1) HenpeactaesneHne 4OKYMEHTOB, NpuriaraeMblX K 3asiBNIEHUIO, YKa3aHHbIX B NyHKTE 2.5
HaCTOSILLLEro pernameHTa;

2) Hanunune B OOKyMeHTax, MpeacTaBfieHHbIX rpaxgaHamu, HeJOCTOBEPHOW U (Mnn)
HEenosnHon NHopmaumu;

3) OTtcytcTBME Yy rpaxkgaH OCHOBaHMM ONs NPU3HAHUS ManoOUMyLLUMMKU C Yy4EeTOM WX
UMYLLIECTBEHHOTO MOSOXEHWS;

4) OTcytcTBME Yy TrpakgaH OCHOBaHMM AN NPU3HAHUS HYXXOAOWUMUCA B KUMbIX
nomMeLLeHnsx, npegocTaBnsaemMblx No JOroBopam coumarnbHOro Hanma;

5) OTBeT rocyaapCTBEHHOro opraHa, opraHa MeCTHOro camMoynpaBneHusi, opraHu3aumm
Ha MeXBEOOMCTBEHHbIA 3anpoc CBMAETENbCTBYEeT 06 OTCYyTCTBUM [OOKyMeHTa u  (4nwu)
MHOpMaUUK, HEOBXOOUMBIX ANS MPUHATUA FpaXK4aH Ha yyYeT B KadecTBe HyXOarlLwumxcs B
XWUNbIX NOMELLEHMAX, €CMU COOTBETCTBYIOLLUNIA AOKYMEHT He Obin NpeacTaBneH 3asBuTenem no
COBCTBEHHOM MHULUMATUBE, 3a UCKINIOYEHNEM CIlyvaeB, €Criv OTCYTCTBME Taknx 3anpallmBaeMblx
AOKYMEeHTa unn  uHOpMauunm B PaCMOPSKEHUUM  TakMX OpraHoB UMW  OpraHusauun
noaTeepXgaeT npaBO COOTBETCTBYHWOLIMX rpaxaaH COCTOSATb Ha ydyeTe B KadecTBe
HYXXJAIOLMXCS B XKUMbIX NOMELLEHNAX;

6) [lpeacrtaBneHbl M (MNK) NOMyY4eHbl MO  3anpocy OOKYMEHTbl, KOTOpble He
noaTBepXdatT MpaBo rpaxgaH COCTOATb Ha y4vyeTe B KayeCTBe HYXOAWLWMXCA B XKUIbIX
NOMeLLEHNSX;

7) He wuctek ycTaHOBMEHHbIM 3aKOHOOATENbCTBOM CPOK CO [OHS COBepLUEeHUN
rpaxgaHamu OevcTBUW, B pesyrbTaTe KOTOPbIX YKa3aHHble rpaxaaHe MoryT ObiTb Npu3HaHbl
HY>KAAOLWMMUCS B XKUMNbIX NOMELLEHNAX.



2.8.3. lNepeyeHb ocHoBaHWM AN OTKa3a B MpefocTaBneHUV MyHUUUNAnbHOW YCnyru
ABNAETCH UCYepnbiBaOLLNM.

2.8.4. 3anpewaeTca oTkasblBaTb B NpeAoCTaBleHnn MyHULMNansHOW yCcnyru B criydae,
ecnn 3asiBNeHne O npedocTaBNeHnn MyHUUMNAnNbHOM YCnyrn MoAaHO B COOTBETCTBUWN C
WHpopmauuen o cpokax W nopsake  npefocTaBreHus  MYHUUMMNAanbHOW  YCIyru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.9. MNopspok, pasmep 1 0OCHOBaHUS B3UMaHUA rocyapCTBEHHOW MOLUSIUHBLI MW MHOW nnaThl,
B3MMaeMoW 3a npefocTaBfieHne MyHUUMNansHOW yCcnyrm

MyHu1umMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABASATCSA HeObXoaNnMbIMUK U 0Bs3aTENbHBIMK ANS
npefoCTaBNeHNs MyHULUMNANbHbBIX YCNYr 1 NPegoCTaBNATCS OpraHM3aunsamm u
YNONTHOMOYEHHbBIMWN B COOTBETCTBUM C 3aKoHoAaTeNnbLCcTBOM Poccunckon degepaunm
3KcnepTamMmmn, y4acTBYOLMMM B NPeaocTaBneHnn NnpeayCMOTPEHHbIX YacTbio 1 ctaTtbun 1
depepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-903 «O6 opraHusaumm npegocTaBfeHns
rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCyr»

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep N 0CHOBaHUS B3VMaHWUA NriaTthl 3@ NpeAocTaBneHne yeryr, KoTopble
ABMAKTCA HEOBXO0aUMbIMU M 06A3aTeNbHBIMY ANA NPefOoCTaBNeHNUs MyHULMMNANbHOM YCNyru,
BKNoYast MHpopMaLMio O METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumaribHbIM CPOK OXUAAHUSA B oMepeau npu nogadve 3anpoca o npeocTaBrieHnm
MYHUUMNANbHOW yCnyru, ycnyru, NpeaocTaBnsieMon opraHMsaumnen, y4acTByoLlen B
npegocTaBeHnn MyHUUMNanbHOW YCnyrn, U Npu nonyyYeHnn pesynbtarta npegocTaBneHuns
Takux ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBrieHns Ha nonyvyeHme MyHuumnanbHOW yenyru
- He 6onee 15 MUHyYT.

212.2. Tllpn nonyyvyeHun pesynbTata npegocTaBneHnss MYHUUMNAnbHOW  YCnyru
MaKCMMarbHbIN CPOK OXXMOAaHUS B odepean He O0SMKeH npeBblwaTtb 15 MUHYT.

2.13. Cpok 1 nopsgok perncTpauumn sanpoca 3asiBuTtens o npegocTaBneHnmn MyHMLMNanbHON
ycryru u ycnyru, npeaocTaBfsieMon opraHmM3aumen, y4acTByoLWEen B NpegoCcTaBeHmm
MYHUUMNANbHOW YCryru, B TOM YMCrie B 3fIEKTPOHHOW bopme

2.13.1. Tpn nuyHom obpaweHn B MO®L| B AeHb nogayn 3asiBfeHUst 3asiBUTESNHO
Bblagaetcs pacnmcka 3 AMIC MOLU ¢ perMctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLWMUM, YTO
3asiBfieHne oTnpaBreHo, 1 gaTon nogayn 3asBfieHus.

2.13.2. Tpu HanpaeneHun 3asBreHuMst nocpeactsoM, PecnybnukaHckoro noptana
3agBUTENb B OEHb NoAdayM 3adaBfeHUs noniyd4aet B NUMYHOM KabuHeTe PecnybnmkaHckoro
noptana W nNO 3MEKTPOHHOM NoYTe YyBeOOMMEeHue, noaTBepxaallee, 4YTO 3asdBreHue
OTNpaBrieHO, B KOTOPOM YKa3blBalOTCH PErMCTPaLUMOHHbBIA HOMEDP 1 AaTa nofayu 3asiBIieHus.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayn 3asiBfieHUst YNOTHOMOYEHHbIM
OOMMKHOCTHbIM nuuom OpraHa 3aaBuTento BbldaeTcd pacnucka M3 aBTOMaTU3MPOBaHHOW
WHPOPMALUMOHHON  CUCTEMBI, NpefHasHayYeHHOW [OfA  OKasaHUs rocydapCTBEHHbLIX U
MYHUUMNANbHbIX YCRyr, C perucTpaumMoHHbIM HOMEPOM, JAaTOM NoJdayun 3asBIieHUs U nepeyHemM
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHNSIM, B KOTOPbIX NpefoCcTaBNsAeTCss MyHMUmMnansHas ycnyra, K
3any oXxvgaHusi, Mectam Ans 3anofiHeHUs 3anpocoB O NPeaoCTaBNeHNN MyHULMNANbHOM



ycnyru, MHOOPMaUMOHHbIM CTeHAAM ¢ 06pasuammn nx 3anosIHEHUA N NepevyHeM AOKYMEHTOB,
Heobxo4MMbIX A4S NPefoCTaBNeHUs Kaxaon MyHULMNAIbHOW YCyrn, pasmeLleHnto n
0dpOpMIIEHMIO BU3YyalibHOW, TEKCTOBOW N MYIbTUMEANNHON MHOPMaLMK O Nopsiake
npegocTaBfeHns Takon yCnyru, B TOM Yncrie kK obecneyeHnto JoCTYNHOCTM AN NHBaNMaoB
YyKa3aHHbIX OOGBHEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TllpepoctaBneHne MyHUUMNANBHOW YCNYrn OCYLLUECTBNAETCA B 34aHUAX WU
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXapPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmmon mMebenbio anst ohopMneHus
AOKYMEHTOB, MH(POPMALMOHHBLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHogaTenbcTtBoM Poccuiickon denepaumm o coumanbHOn
3aWwmuTe WHBaANMOOB B Uenax 6ecnpensaTtCTBEHHOro AoCTyna K MeCTy npeaocTaBrieHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obecneunBaeTcss  GeCnpendATCTBEHHbIN  OOCTYNn  MHBaNMOOB K MecCTy
npegocTaBneHns  MyHuuunanbHon ycnyrn  (yoobHbll  BXOA4-BbIXO4 B NOMELEHUs U
nepemMeLleHne B nx npegenax);

2) Bu3yanbHasa, TekCToBad W MynbTUMeAMAHAs WHopMauma O nopsiake
npegocTaBfieHns MyHULMNAanNbHONW yCeryrn pasmeltaeTca B yAOOHbIX AN 3asBuTenen mecrax, B
TOM YMCIe C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBOXAeHWe WHBANUAOB, UMEKLLUNX CTOMKME pacCTponcTBa OyHKUMU 3peHus
N CaMOCTOATENBbHOIo NepeaBXeHns, 1 okasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATESIbLHOIO MNepenBMKEeHNa Mo TePPUTOPUN, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI COLUMAnbHON, NHXEHEPHOW U TPAHCNOPTHOW MHMPACTPYKTYp, BXoda B
Takme 06beKTbl U BbIXO4a U3 HUX, MOCaAZKM B TPAHCNOPTHOE CPeACTBO U BbiCALKU U3 HErO, B TOM
4yucre ¢ UCMNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexawee pasmeweHne obopydoBaHUA W HocuTenem  MHdopmMauumu,
HeobxoomMMbix Ana obecneyeHns 6ecnpensTCTBEHHOro AOCTyna MHBanNuMAOB K ycnyram cC
Yy4E€TOM OrpaHuyYeHun UX XKU3HEOEATESNTbHOCTMY;

6) aoybnupoBaHme HeobxogMmon ONA  MHBaANMOOB  3BYKOBOW
WHopMauuK, a Takke Hagnucen, 3HaAKOB M MHOW TEKCTOBOW U rpacduyecko
3HaKamu, BbIMNOSTHEHHbIMU penbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoayvka u TudnocypgonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA MpPU HanuuMuM OOKYMEeHTa, NOATBEpXOalLllero ee
cneumnanbHoe obyyeHuMe W BblgaBaemoro no dopme M B MOpsake, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyaa u coumanbHoun 3awmnTtel Poccuinckon ®epepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun hopmbl OOKYMEHTa, NOATBEpPXKAAoLWero cneuuansHoe obyyeHue
cobakn-nNpoBOAHMKA, U NOPSiAKa ero Bblgauny.

2.14.3. TpeboBaHna B 4Yactu obecneyeHuss OCTYMNHOCTU ON1s1 MHBANMAOB OOBLEKTOB, B
KOTOPbIX  OCYLleCTBNSAETCH NpefocTaBfieHne  MyHuUuMnanbHOW  ycriyru, U CPencTs,
Ncnonb3yeMblix Npu NpegocTaBeHn MyHULMNAnbHOM YCIyrn, KOTOpblE yKa3aHbl B NOAMYHKTaX
1 — 4 nyHkta 2.14.2. agMUMHUCTPATMBHOIO pernameHTa, MPUMEHSITCS K obbektam wu
cpenctBaMm, BBeLEHHbIM B 3KCNyaTauuio Uiy npowenwmnmMm MOAEPHU3aLMIO, PEKOHCTPYKLNIO
nocne 1 niona 2016 ropa.

3puTenbHOM

n
N NHMpopmMaLmnm

2.15. lNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHUUMUNAITbHOW YCryru, B TOM Yucre
KONMYEeCTBO B3aMMOOENCTBUIN 3a8BUTENSA C AOSPKHOCTHBIMU NULAMKN Npu NnpegocTaBfieHnm
MYHUUMNANbHOW YCNyru 1 NX NPOAOIIKUTENBHOCTb, BO3MOXHOCTbL NOSTy4eHuUst MHopmaumm o
Xo4e nNpefocTaBneHns MyHUUMNanbLHOM yCryrn, B TOM YMChe C UCMOMb30BaHUEM
NHPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NonyyYeHNss MyHULMNanbHOW YCryrm B MHOFOYHKLUMOHANbHOM LIEHTpe nNpefoCcTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YyCAyr (B TOM Ynucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasaerieHnn opraHa UCNONHUTENBHO pacnopsaaMTenbHOro opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (aKCTeppuTopmanbHbIN NPUHLMM),
nocpencTBoOM 3arnpoca O NpefoCTaBleHNN HECKOSTbKNX FOCYAapCTBEHHbIX U (MNn)
MYHUUUNANbHbIX YCYr B MHOFO(YHKUMOHAMNbHbIX LEeHTpax NpeocTaBneHns rocyaapCTBeHHbIX



N MyHMUMNAnbHbIX YCNyr, npegycMoTpeHHoro ctateen 15.1 ®enepansHoro 3akoHa Ne210-$3
(komnnieKkcHbIM 3anpoc)

2.15.1. Tllokasatensamm JOCTYMHOCTU MPefoCTaBfeHus  MyHuUMnanbHOW  ycnyrm
ABNAOTCA:

pPacnosIoXXEHHOCTb NMOMELLEHUS, B KOTOPOM BeAeTCA NpueM, Bbldaya AOKYMEHTOB B 30He
AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCMNOPTa;

Hanuyne HeobXxoOUMOro KonuMyecTBa CrneunanucToB, a Takke NMOMELLEeHUN, B KOTOPbIX
OCYLLEeCTBNAEeTCSA NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve ucyepnbiBawWwen UHPopmaumnm o cnocobax, nopsgke U Cpokax
npegocTaBneHns MyHULMNAnNbHOM YCRyrn Ha MHAOPMAaUMOHHbLIX CTeHaax, EguHom noptane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULMNANbHOMO panoHa;

oKasaHue MOMOLUM MHBanNugam B NpeogonieHmn 6apbepoB, MELLALNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobrntogeHne cpoka nonyyeHus pesynbtata MyHUUUNAaNbHOW YCnyru;

3) oTcyTcTBME OHOCHOBAHHLIX Xanob Ha HapylleHUs agMUHUCTPATUBHOIO perfameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONN4eCcTBO B3aUMOAEWNCTBUI 3asiBUTENSA C OOIMKHOCTHbIMM nuuamn (6e3 ydeTa
KOHCYyIbTauumn):

B3anmoaenctene 3asaButend ¢ paboTHukamm OpraHa wnu ML, npu npepocrtaBneHum
MYHUUMNANbHOW YCyrn OCyLeCcTBNAEeTCS OAMH pas Npu NpeacTtaBrieHnn 3asiBfieHns co BCeMU
Heob6XxoAMMbIMN JOKYMEHTaMu;

OOAMH pa3 B Cry4ae HeobXOoOUMOCTM MOofydYeHna pesynbTata npegocTaBneHuns
MyHuuunaneHon ycnyrm B OpraHe nnu MOLL B hopme ak3emnnapa anekTPOHHOro OOKYMEHTa
Ha BymMaxxHOM HocuTerne.

MpOAOMKUTENBHOCTL OAHOMO B3aMMOOENCTBUA 3adABUTENS C LOMMKHOCTHbIMW nvuamm
npv NpeaocTaBneHNN MyHULUMNANbHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayeCTBO NPeaoCTaBfiEHUs MYHMUMMANbHOW YCAyrn C
NMOMOLLBKD  YCTPOWUCTB  MOABWXHOW  paguoTenedoHHOM  CBS3W, C  WUCMOMb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. VH(popmaums o xoge npenocTaBfieHUs MyHUUMNANbHOW YCIyrm MOXeT OblTb
nony4yeHa sasiButenem B IM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprtane, B
OpraHe, MoL.

2.15.4. lNpepocTtaBneHne MyHUUMNanNbHOW ycnyru ocywecrtensaetca B nobom MOLL no
BblbOpy 3asiBUTENS He3aBMCUMMO OT MecTa €ero XuTenbCcTBa WM MecTa (aKTU4eCcKoro
npoxunBaHus (npedbiBaHns) Ha TeppuTopun Pecnybnunkmn TaTapctaH No aKCTeppUTOpUanbHOMY
npuHUMNy.

MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrsSeTcs.

2.16. NHble TpeboBaHms, B TOM YUCIE yYnTbIBaKOLLME 0COOEHHOCTM NpeaocTaBeHns
MYHUUMNANbHOW YCyru no aKCTeppUTOpransHOMY NpUHUKMNY (B criyyvae, ecnv MyHuumnanbHas
ycnyra npeaoCTaBrsieTCa No 3KCTEPPUTOPUANbHOMY NPUHLMIMY) M OCOBEHHOCTU
npegocTaBneHns MyHULMNAnNbHOM yCnyru B 3fIEKTPOHHOM bopme

2.16.1. MNpwn npegocTaBneHMM MyHULMNANBLHOW YCYrn B 35IEKTPOHHOM hopMe 3asaBUTENb
Bnpase:

1) nonyynTb WMHGOPMaUMIO O MOPSAKE M CPoKax MpPeaoCTaBfeHUs MyHMUMNanbHOW
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvkaHckom nopTane;

2) nopaTb 3asdBneHne o NnpefoCcTaBfieHMM MyHUUMNANbHOW YCNYrK N UHblE OOKYMEHTHI,
HeobxoouMMble ONs NPefoCTaBfeHUs MYHMLMNANbHOW YCRyrn, B TOM 4uCNEe OOKYMEHTbl U
nHdOpMaUUIO, 3NEeKTPOHHble 0b0pasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 yactm 1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-®3, ¢ ucrnonb3oBaHUEM
EguHoro, PecnybnukaHckoro noprana;



3) nony4Yntb CBeOeHUMss O XoAde BbIMOMHEHUs 3adBNeHun O npenocTaBrieHun
MYHULMNANBHOW YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) ocCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBneHnsa MyHUUunanbHOW yCnyru;

5) nonyuntb pesynbTaT NpPefoCTaBNEeHUs MyHUUMNanbHOW ycnyrm B dopme
31IEKTPOHHOIO AOKYMEHTAa;

6) nogaTb xanoby Ha peweHune u genctene (6espencteme) OpraHa, a Takke €ero
AOIDKHOCTHBIX NUL, MYHMUMNANbHbIX CRyXawmx nocpeactBom PecnybnvkaHckoro noptana,
noptana denepanbHON rocygapCTBEHHON WHMOPMaUMOHHON CUCTEMbI, obecnednBatoLLEemn
npouecc gocynebHoro (BHecyaebHoro) obxamnoBaHusa pelieHun n gencteun (6esgencrauns),
COBEPLUEHHbIX NPU NpeaoCTaBNeHUN roCyJapCTBEHHbIX M MyHUUMNAMNbHbBIX YCIyr opraHamu,
NpeaoCcTaBNAOLWNMN rOCYAAPCTBEHHbIE N MyHUUMNASNbHBIE YCIYTU, UX OIMKHOCTHBIMU NULAMMU,
rocyapCTBEHHbIMU U MyHULUMUNANBHLIMU CRYXaLMMW.

2.16.2. ®dopmupoBaHne 3asiBNeHUs OCYLLEeCTBNSeTCs MOCPenCTBOM  3arofiHEeHUs
3MEKTPOHHOM hopMbl 3asBreHnst Ha EguHom, PecnybnvkaHckom noprtane 6e3 HeobxoanmMocTu
AOMONHUTENbHOW Nogayn 3asaBneHns B Kakon-nmbdo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUWPOBaHUSI M COXPaHEHUs 3asiBfIEHUSS U MHbIX [JOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3aroOfIHEHUSI HECKONBbKUMU 3asiBUTENSIMU OAHOW 3NEKTPOHHOM (POpMbI
3aaBneHns npu obpalleHun 3a ycnyramu, npegnonaralowumMym HanpasreHne COBMECTHOro
3aABNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOCUTENe KOMUU SNEKTPOHHON dOpMbI
3aABNeHNS;

4) coxpaHeHue paHee BBEAEHHbIX B 3NIEKTPOHHYD (OpPMYy 3asBNEHUS 3HAYEHUA B
nobor MOMEHT MO XenaHWK Nonb3oBaTens, B TOM YACHE NpU BO3HMKHOBEHUM OWIMBOK BBOAA U
BO3BpaTe 45151 NOBTOPHOIo BBOAA 3HAYEHUN B ANEKTPOHHYI (hopMy 3asBMneHUs;

5) 3anonHeHwe nonen aNeKTPOHHOW YOPMbl 3asdBMNEeHUs OO Havana BBOAa CBeOeHWN
3asBUTENEM C WCMNOMb30BaHMEM cBedeHun, pasmewieHHbix B ECUA, un cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalllencs CcBedeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOM M3 3TanoB 3anoSIHEHUSI 3NEKTPOHHON (hopMbI
3aaBneHnst 6e3 notepm paHee BBeAEHHOW MHOpMaumu;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee NogaHHbIM UM 3asiBNIeHUSIM B TeYEeHne He
MeHee OHOro rofa, a Takke 4aCTM4yHO CHOPMUPOBAHHBLIM 3aSBMIEHUSIM - B TEYEHNE HE MeHee
3 mecsues.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBUTENIO NPeaoCTaBnseTCs BO3MOXHOCTb 3annucu Ha nobble cBoboaHble Ans npuema
AaTy u Bpems B npegenax YCTAHOBIIEHHOIO B MHOMoQyHKUMOHANbHOM LEHTpe rpadvka
npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynsfieHust 3Ton Aathbl.

Ana ocywecTBneHus npegsaputensHOM 3anucu nocpeactsoMm PecnybnnkaHckoro
nopTana 3asBuTento HeobxoaMMOo yKasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIEe, B TOM YUCTE:

damunmio, NMs, 0OTYECTBO (MPU HaNMuun);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwmn  3asBuTenb npwu
npegBapuUTenbHON 3anncu, AOKYMEHTaM, NpeacTaBrieHHbIM 3asBUTENEM NpU fIMYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMpPyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyu  3assBuTento  obecneyuBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanioH-nogTBepxaeHune. B cnyyae, ecnu 3agsuTenb coobWwmnT agpec
3MEKTPOHHOM MOYTbl, Ha YyKa3aHHbIN agpec Takke Hanpasnsetca WHdopmaums o
noaTBepPXAeHUn npeaBapuTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.



Mpn ocywecTBneHMn npeaBapuUTENbHON 3anncu 3asBUTENb B 00s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNbHaa 3anncCb aHHYNIMPYEeTCs B Crlydae ero HesiBKU no
ncrevyeHmn 15 MUHYT C Ha3HaYeHHOro BpEMEHN npuema.

3asasuTenb B noboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTenbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUMTENSA COBEPLUEHUS WHbIX OEWUCTBUA, KpoMe
NPOXOXOEHUs uAeHTUdUKaumMmM n ayteHTudumkaumm B COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoBbiMKM aktamm Poccuickon defepaumn, ykasaHus Uenu  npuvema, a Takke
npefocTaBfieHnUs CBEAEHUW, HeobxoauMblx AN pacdeTa AOfIUTENbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbii Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHWS!, B TOM YMCIE OCOOEHHOCTU BbINOSTHEHUS
agMUHUCTPATMBHbIX NpoLEeAYp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOSHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLUMOHAMNbHbIX LLEeHTpax

3.1. OnncaHne nocrnepoBaTenbHOCTM AENCTBUI NPY NPeaocTaBeHNN
MYHUUMNANbHOW ycnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOMW ycnyru BKAvaeT B ceba cnegywowme
agMWHUCTPaTUBHbIE NpoLeaypb!:

1) KOHCYNbTUPOBaAHME 3aASABUTENS;

2) NpYHATUE U PpacCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NPeACTaBlEHHbIX 3adBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBeHnn MyHUUMNanbHON yCnyru;

4) nogroToBka pesynbTaTa MyHUUMNaNbHON yCnyru;

5) Bblgayva (HanpaeneHne) 3asiBUTENO peayrnbTata MyHULMNanbHON yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. OcHOBaHMEM Hayana BbIMOMHEHUS aAMUHUCTPATUBHOW npoueaypbl siBRAsieTcA
obpalleHne 3aaBuTENS MO BOMPOCaM, CBA3a@HHbIM C NPeaoCTaBfeHNeM MyHULUNanbHOW
ycnyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCH:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHun 3assutensa B OpraH - cekpeTapb WCMNOSHUTENbHOrO KomMUTEeTa
AMOYXTUHCKOrO cenbckoro noceneHmss Cnacckoro MyHMUMNanbHOro panoHa Pecnybnukn
TaTapcTaH(ganee - 4OMKHOCTHOE NUL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTten BnpaBe o0OpPaTUTLCS 3a KOHCyNbTauMenm O TMOpsiAKe W CpoKax
npegocTaBneHns myHuumnanbHon ycnyrn B8 MOLL nnyHo 1 no TenedoHy 1 3neKTpOHHON noyTe.

PabotHnk MO®Ll koHcynbTMpyeT 3asBuTend, B TOM 4ucre Mo cocTtasy, opme
npeacTaBnsemMon JOKYMEeHTaumMm 1 Apyrum Bonpocam Ans nonyvyeHns MyHUUMnanbHON yenyru.

3asBuUTENb MOXET NMOMY4YnTb MHPOPMaLUIO O NopsaaKe NPeaoCTaBNEeHNS MyHMLMNANbHON
ycnyrn Ha odoumumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAKTCSA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX Npoueayp ABMASKOTCA: KOHCYNbTauus no
coctaBy, opmMe npencraBnsgseMon OOKYMEeHTauum v ApyruMm BOnpocam, HeobxoaumbiM NS
NonyyYeHnss MyHUUMNAanbLHOW YCRyru.

3.2.3. 3aaButenb BnpaBe obpatntbca B OpraH no TenegoHy 1 3NeKTPOHHOW noyTte, a
TaKke Nosny4ynTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke wm
CpoKax npefocTaBfeHUs MyHUUMnanbHOW Yycnyru, B TOM 4uUcre no cocTtasy, dopme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON yCnyru.

[OmMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHnsiMn NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.



AOMUHUCTPaATUBHbBIE npoueaypbl, yCTaHaBnuBaemble HaCTOALLMM MYHKTOM,
BbINOJHSIOTCA B TeYeHMe Tpex pabounx AHe Co AHSA NOCTynneHus obpalleHus.

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATUBHbBIX NpoLeayp SBNSTCSA: KOHCYNbTauum no
coctaBy, chopmMe npencTaBnsieMoV AOKyMeHTauuMM u ApyrMMm Bonpocam, HeobGxoauMbiM AOfist
MONyYeHUst MyHULMNAaNbHON YCIyri.

3.3. npl/IHFITI/Ie M pacCMOTpeHne KoMnrekta 4OKyMeHTOB,
npeacTtaBiieHHbIX 3adBUTENIEM

3.3.1. lNMprnem OOKYMEHTOB AN NpeaoCTaBfieHMs MyHUuunanbHon ycnyrm vyepes ML
unu yaganeHHoe paboyee mecto MOLI.

3.3.1.1. Basasutenb (npeactaeBuTtenb 3asiBuTens) obpawaetrca B MOLl ¢ 3anpocom o
npefocTaBfeHMM MyHULMNANbHOW YCryrn U npeacrtaBndeTr [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAatoLLero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHWAM, ykadaHHbIM B NyHKTe 2.5
a4MWHUCTPATUBHOIO pernamMeHTa;

3anorHAeT 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy nNpegocTaBrieHMM [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMUHUCTPaTUMBHOIMO
pernameHTa Ha O6yMaXHOM HoOcuUTesie, OCYLLECTBISET CKaHMpOBaHWE MpeacTaBfieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AVUC MOPL| gokymeHThbl, NpeacTaBneHHbleE B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblOaeT 3asBUTESTIO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMNHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATUMBHBIX Mpoueayp SBNATCA: FOTOBOE K
OTnpaBKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHOM hopme (B cOoCTaBe MNAKETOB 3NEKTPOHHLIX Aerl) B TeyeHue OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MLl

Pesynbtatamu BbINOMHEHUST aAMUHUCTPATMBHLIX NpoUedyp SBASKTCA: 3asBfieHve U
nakeT [OKYMEHTOB (3MEKTPOHHOE [erno), HanpasfeHHole B OpraH, NocpeacTtBOM CUCTEMBI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. Nprnem goKyMeHTOB AN NpeaocTaBrieHUss MyHUUUNANbHOM YCNyrn B 351IEKTPOHHOM
dopme vepes EgmHbin, PecnybnukaHckmii noprtan.

3.3.2.1. 3asButenb Ana nogayn 3asBNEeHUs B 3MEKTPOHHOW popme BbIMOMHAET
cnegywLwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIEHWS;

3anonHaeT opMy INEKTPOHHOIO 3asiBNEHNS, BKINOYAIOLLYO CBeAeHWs, HeobXoaMMble U
obas3aTenbHble ANg NpefoCcTaBneHus MyHULMNansHoOM yecnyru;

NpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hOopMe Mnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K (hbopme 3neKkTPOHHOro 3asBneHns (nNpyM HeobxoammocTn);

nogTeepxgaeT akT O03HaKOMIMEHWA W cornacusi € YCnoBusMM WU NOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW  yCcriyrm B 3NEeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corfacum B popme 3NeKTPOHHOro 3asBIieHUs);

noaTeepxgaet OOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOrO 3asiBreHNS);



OoTnpaBnseT 3arofiHeHHOEe OfEeKTPOHHOEe 3asiBfeHue (HaXumaeT COOTBETCTBYHOLLYIO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEeHUS);

9NEKTPOHHOE 3asiBNeHne nognucbiBaeTca B COOTBETCTBMM C TpeboBaHUAMM nyHkTa 2.5.3
aAMWHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBMEHNS.

dopmaTHo-nornveckasi NpoBepka chopMmMpoOBaHHOMO 3asaBEHUS OCYLLLECTBNAETCA nocne
3arosfHeHns 3asBUTENEM KaXaoro U3 nosnen anekTpoHHou phopmbl 3asBrieHns. Npu BbigBNeHUN
HEKOPPEKTHO 3anOfIHEHHOIO NOJIS SNEKTPOHHON POPMbI 3asBMNEeHUs 3asBUTENb yBEAOMIISeTCS
O XapakTepe BbISIBIIEHHON OLWNOKN 1 Nnopsake ee ycTpaHeHMs NoCpeacTBOM UHPOPMAaLNOHHOMO
Cco0b6LLEeHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBrIEHUS.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOSALWMM MYHKTOM,
BbINOJSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHBIX Npouenyp SABMASKOTCA: 3f1EeKTPOHHOE
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI SfIEKTPOHHOIO B3auMOOENCTBUSA.

3.3.3. PaccmoTpeHune komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMOSIHEHNA agMUHUCTPATMBHOW Npoueaypbl sBNsieTcs
NocTynneHne 3asiBNeHnss W  UHbIX [OOKYMEHTOB, HeobxoauMMmbIX [Ona npegocTaBrieHus
MYHULIMNANbHON YCNYru.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM  MNpouenypbl  SABMASETCH  CeKpeTapb  MCMNOMHUTENbHOMO  KoMuTeTa
AMBYXTUHCKOro cenbckoro noceneHna Crnacckoro MyHuuMnansHOro panoHa Pecnybnvku
TaTapcTaH (ganee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE I5MUO, OTBETCTBEHHOE 3a MNpuUeEM [JOKYMEHTOB, B criyvyae
obpalleHna 3aasuTens c 3asierieHnem B OpraH:

onpegenseT npeameT obpalleHus;

yCTaHaBMAMBaET NIMYHOCTb 3asBUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHUSM, yKa3aHHbIM B NyHKTe 2.5
afMWUHUCTPATUBHOIO perfiaMeHTa, MNPOBEPKY COOTBETCTBUA MpPeAcTaBfeHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHne KONuin JOKYMEHTOB, OTCYyTCTBUE B
AOKYMEHTaxX NOAYMCTOK, MPUNUCOK, 3a4EPKHYThIX CITOB U MHbIX HE OFTOBOPEHHbLIX UCNPaBieHnI);

3anosiHAET ANEeKTPOHHY (hopMy 3adBneHna B aBToOMaTM3MpPOBaHHON MHGOPMaLMOHHON
cucteme, npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUMHUCTPaTMBHOMO
pernameHTa Ha OyMaXHOM HocuTenie, OCYLLECTBMSET CKaHMpOBaHWE MpeacTaBlieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCAaHUE;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeAHa3HaYeHHYo ang
OKa3aHus rocygapCTBEHHbIX W MyHUUMNAMNbHBIX YCNYr AOKYMEHTbl, MpeAcTaBrieHHble B
9NEKTPOHHOM POpPME UK ANEKTPOHHbIE 00pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3MIEKTPOHHOE A€ero;

BO3BpaLlaeT NOANMCAHHOE 3asiBNIeHNe N opurmHanbl ByMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESIIO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHMM NS OTKasa B rnpyemMe JOKYMEHTOB LOJDKHOCTHOE NuLo,
OTBETCTBEHHOE 3a MNpMeM LOKYMEHTOB, yBELOMIISET 3asBUTENS O Hanu4Mm NpensaTcTBUA And
npuema 3asiBfieHns 1 BO3BpaLlaeT emy JOKYMEHTbl C OObSICHEHMEM COOEPXKAHUSA BbISABMEHHbIX
OCHOBaHWI A8 0TKasa B npueme LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE NUUOo, OTBETCTBEHHOE 3a NpYEM AOKYMEHTOB, NOCe MOCTYMNIeHns
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3asdBMEHNI0 HOMEp B COOTBETCTBMM C HOMEHKIATypon aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4ucre MPUNOXeHHble 3asiBUTenem
OOKYMEHTbI B 9NEKTPOHHOM DOPME 1 3NEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;



npoeepsieT cobniogeHne  yCrnoBun  OENCTBUTENbHOCTU  3NIEKTPOHHOM  MOANUCH,
nocpencTtsoM obpawieHua Kk EguHomy noptany (B criydae, ecnu 3asBuTernemMm npeacTaBfieHbl
3MIEeKTPOHHbIE [OOKYMEHTbl, MNOAMUWCAHHbIE YCUNEHHOW KBanuUUUPOBAHHON 3MEKTPOHHOW
noanucblo).

Mpn HannuMm ocHOBaHWN, NPEeOyCMOTPEHHbIX MyHKTOM 2.7.1 agMUWHUCTPaTMBHOIO
pernaMmeHTa, nogrotTaBnNMBaeT MPOEKT peweHus o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxo4MMbIX AN NPeaoCTaBEHNA MYHULUMNANbHON YCyri.

B cnyyae, ecnu B pesynbTaTe NpoBepKU YCUNEHHOM KBaNnOUUMPOBaHHOW 3NEKTPOHHOW
noanncu BbISIBNIEHO HecoOnaeHWe YCroBUM ee LEeWUCTBUTENbHOCTU, MPOEKT pelleHust o6
OoTKase [OOSIKeH coepxaTtb MyHKTbl cTtatbl 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUINN OCHOBaHMEM NS ero NPUHATUS.

MpoekT peweHns 06 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaocTaBneHns
MYHUUMNANbHOM YCNyru, ¢ ykasaHnemM Npu4YvH oTkasa (B criydae, ecrnim oCHOBaHUA Of1s1 OTkasa B
npueme OOKYMEHTOB, HEOOXOAUMbLIX ANS NPedoCTaBfeHNs MyHULMNANIbHOW YCIyru, CBA3aHbl C
HapyLleHMeM YCTaHOBJSIEHHbIX TpeboBaHUW K TakMM [AOKYMEHTaM, OCHOBaHWUSA AOf1 OTKa3a B
npueme [OOKYMEHTOB [OSDKHblI coepXaTb WH(oOpMaumio O HauMMEHOBaHMM [OOKYMEHTOB
(nHpopMaumn, ceepeHuin), KOTOpble He MpeAcTaBneHbl, cogepXaT HeLOCTOBepHble U (1)
npoTMBOpeYMBbIE CBeOeHUs, O(OpPMMEHbl C HapyleHMeM YCTaHOBMEHHbIX TpebosaHun),
HanpaBfsieTCa Ha corfacoBaHMe B YCTAHOBMEHHOM MOpPsiAke MOCPenCTBOM  CUCTEMBI
3NEKTPOHHOro 4OKYMeHToObopoTa.

CornacoBaHue npoekTa peleHus ob oTkase B npuemMe JOKYMEHTOB, HEOOXoauMMbIX ANnA
npegocTaBneHns MyHUUUNanNbHOMW YCNyru, OCyLLeCTBRseTCs B nopsgke, npegyCMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTcyTCTBMA OCHOBaHWUM AN OTKasa B Npueme AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfnameHTa, AOSHKHOCTHOE NULO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B TeYeHne ofgHOro paboyero AHA CO OHSA MOCTYNNEHUA 3asiBNeHWUs, HanpasnseT
3aABUTENIO, yKasaHHbIM B 3asiBNeHUn crnocobom, yBeoMMeHWe O MOCTYNNeHUn 3asiBreHus,
cofepxallee BXOOALWMA PErmcTpaLMOHHbIA HOMEpP 3asBreHus, OaTy MOnyvyeHus 3asiBNeHus,
nepeyeHb HaMMeHOBaHUW YanmnoB, NMpeAcTaBfeHHbIX K HEMY AOKYMEHTOB, AaTy nosiyvYeHus
pesyrnbTata MyHULMNANbHOW YCAYTri.

3.3.3.4. WcnonHenne npouenyp, YykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO perrnaMmeHTa, npy Hann4mm TeXHNYECKOM BO3MOXHOCTU OCYLLIECTBNSAETCA B
aBTOMAaTUYECKOM peXumMe C UCMNOoSib30BaHNMEM aBTOMAaTU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANs OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

3.3.3.5.  AgMuHUCTpaTMBHblE  npouedypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
aAMWHNCTPATUBHOIO perfaMeHTa, BbINOSMHAKTCA B Te4YeHWe OOHOro pabodero OHA CO OHSA
NOCTYNSIEHUS 3a8BMEHUS HA PacCMOTPEHME.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SBMSKTCA: MNPUHATBIA Ha
pacCMOTPEHNE KOMMIIEKT JOKYMEHTOB UIM NPOEKT pelleHnsa o6 oTkase B npueme JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

3.4. HanpaBneHue MexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYIOLLME B NPEAOCTaBNEHUN
MyHMUMNANbHON yCnyru

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUWHUCTPATMBHOM Npoueaypbl sBNsieTcs
noflyyeHmne [OOSMPKHOCTHbIM  NUUOM  (PabOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOJSIHEHME
aAMUHUCTPATUBHON npoueaypbl, OT AOMMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOMO 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aflMUHUCTPATUBHOW  npouenypbl, SABNAETCA  CeKpeTapb  WUCMOMHUTENbHOrO  KoMUTeTa
AMBYXTUHCKOrO cenbckoro noceneHnsa Cnacckoro MyHUuMnanbHOro pavioHa Pecnybnuku
TatapctaH (ganee - [OO/MKHOCTHOE  NMUO, OTBETCTBEHHOe  3a HanpasneHue
MeXBEOOMCTBEHHbIX 3anpocoB).

3.4.2. [OMmKHOCTHOE InMUO, OTBETCTBEHHOE 3a HanpaBfneHne MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseTr B SMEeKTPOHHOM opMe MnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  9NEKTPOHHOIO  B3aMMOAEWNCTBUSA  (MPU  OTCYTCTBUM  TEXHUYECKOM



BO3MOXHOCTM — MHbIMM cnocobamn) 3anpocbl O NPeaoCTaBNEHUN AOKYMEHTOB W CBEAEHWMN,
npesyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacTOALWMUM MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBNIEHNSA HA paCcCMOTPEHME.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATUBHbLIX NpoLueayp ABNATCA: HanpasfieHHbIE B
opraHbl Bfactn u (unu) nogBe4oOMCTBEHHbIE OpraHam BfiaCTu opraHn3aLumm 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHMK 3arnpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 9NEKTPOHHOMO B3aMMOLEWUCTBUS, NPeaocTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) Unn HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmMmauumn, Heobxoanmbix AN NPegoCTaBNeHUS MYHULMNANbHOW YCyru
(nanee — yBegomneHune o6 oTkase).

AOMWHUCTpATUBHLIE npoueaypsbl, yCTaHaBnMBaeMmble HacToSALWMM MYHKTOM,
BbIMOMHATCA B TeYeHuWe MATU OHEW CO OHSA MOCTYMMEeHUs MeXBeOOMCTBEHHOro 3anpoca B
opraH unuM opraHusauuio, nNpeaocTaBnalWmMe OOKYMEHT U UMHAOPMALUIO, €CNN UHbIE CPOKM
NnoaroToBKM W HanpasfieHUst OTBeTa Ha MEeXBeAOMCTBEHHbIA 3anpoC He YCTaHOBIEHbI
defepanbHbIMM 3aKoOHamK, NpaBoBbiIMU akTamu [lpasutenbctBa Poccunckon depepauumn um
NPUHATBIMU B COOTBETCTBMM C heaepanbHbiMKU 3aKOHAMWU HOPMAaTUBHBLIMU NPAaBOBLIMU aKTamu
Pecnybnukn TatapcraH.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATMBHBLIX Mpouenyp SBNSAKTCA: OOKYMEHTbI
(cBeneHust), HeobxoanmMble AnNs NpPeaocTaBNeHNs MyHULMNANbLHOW yenyrn, nnbo ysegomneHne
00 oTKase, HanpaBfneHHble [JOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpasfeHue
MEXBEOOMCTBEHHbIX 3aMpOCoB.

3.4.4. [OmKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaBneHne MeXBeOOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpawivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO  3JIEKTPOHHOIO
B3aMMOAENCTBUS  OOKYMEHTbI (cBepeHus), HeobOxogumble  Ons npenocTaBneHus
MyHUUMNaneHOW ycnyru, nubo yeBegomrieHne o6 OTkase Mnpu OTCYTCTBUM AOKYMeHTa U (1nu)
nHdopmauuuy;

Npy  HanNU4YUM OCHOBaHUW, NPEAYCMOTPEHHbLIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBNMBaeT MNPOEKT peweHns o6 oTkaze B MpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBneHns MyHUUMNANbHOM YCyri.

MpoekT peweHns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeLoCTaBeHMs
MYHUUMNANbHOM YCNyru, ¢ ykasaHneM npu4nH oTkasa (B criydae, ecnm OCHOBaHWA 49 OTKasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX 4N NPeAoCTaBEHNA MyHULMNANbHON YCnyru, CBsi3aHbl C
HapyLleHMeM YCTaHOBSIEHHbIX TPpeboBaHUN K TakMM AOKYMEHTaM, OCHOBaHWUSA Af1 OTKa3a B
npueMe OOKYMEHTOB [OSKHbl cogepxaTtb WHAOPMauUui O HaMMEHOBaHUM [OOKYMEHTOB
(nHpopMaumn, ceegeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
NpPoTUBOPEYNBbIE CBeAEHUsl, OMOpPMIEHbl C HapyLIEHMEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaBfsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MOpsiAKe MOCPEeACTBOM  CUCTEMbI
3MEKTPOHHOro AOKYyMEHTOO060opoTa.

CornacoBaHune npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX OIS
npeaocTaBfieHNa MyHUUMNANbHOW YCNyrn, OCYLLECTBSETCSA B nopsiake, npeaycMOTPEeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTPATUBHbIE npouenyps!, yCTaHaBfMBaeMble HacToALMUM MYHKTOM,
BbIMOSHAOTCSA B A€Hb MNOMyYEHNA CBEAEHNN NO MEXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamn BbINOMHEHUST aOMUHUCTPATUBHLIX MNpouenyp SBNAKTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble Onst NpegoCTaBNeHNs MyHUUMNANbHON yCyr, NPOeKT peleHns o6
OoTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A4S NPeOCTaBNeHN MyHULUMNANbHON yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu Hanmuyuu TeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSAETCH B aBTOMaTU4EeCKOM
pexume C  UCnonb3oBaHMEM  aBTOMAaTU3UPOBAHHOW WH(OPMALMNOHHON  CUCTEMBbI,
npegHasHa4YeHHOM AN OKa3aHUs roCcygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr, B TOM 4ucre C
MOMEHTa perucTpauumn 3asiBfieHUss B COOTBETCTBMM C MyHKTOM 2.13 aaMUHUCTPATUBHOIMO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOSIHEHNA aAMUHUCTPATUBHbIX NpoLenyp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perrnaMmeHTa, CoCTaBnaeT Tpu pabounx gHs.



3.4.1. Cnyyan n nopagok npefoctaBneHns MyHMLUNansHon ycnyru B ynpexaaroLuem (npo
aKTUBHOM) pexunme

MpegocTaBneHne MyHUUMNANbHOW yCryrn B ynpexaaroLweM (Npo akTUBHOM) pPexXume He
npeaycMOTPEHO.

3.5. MNogrotoBka pesynbTata MyHULUMNATLHOW YCIyTU

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl sBNsieTcs
NoCcTynneHne oT JOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpaBfieHUe MeXBeOOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwuin), HeobxoauMMblX And npefocTaBfeHuUs MyHULMNanbHON
yCnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE afMUHUCTPATUBHOM NpoLeaypbl,
ABNSETCA CeKpeTapb MWCNOMHUTENbHOrO KoMuteTa SAMOYXTUHCKOrO CENnbCKOro noceneHus
Cnacckoro myHuumnanbHoro pamoHa Pecnybnukm TatapctaH (ganee - AOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpeaoCcTaBneHns MyHULMNAanbHON yCnyru).

3.5.2. [JOMKHOCTHOE nnL0, OTBETCTBEHHOE 3a MOAroTOBKY pesyfbTaTa NpeLoCTaBreHuns
MYHULMNANbHON YCNYTIu:

paccmaTpmBaeT COPMUPOBAHHBLIN  KOMMMEKT OOKYMEHTOB, HeobOXoaumbIX Ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

Npy BbISBIEHUM OCHOBaHWW AN OTKasa B MNpPedoCTaBlEHUN MyHUUMNANbHOM YCIyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMUHNCTPATUBHOIO perfnameHTa, NoarotaBnmMBaeT NPOEKT peLleHns
06 oTKase B NpefoCcTaBfeHUNn MyHULMNAnbHOW YCNyru;

B Cfly4ae OTCYTCTBMSI OCHOBaHWW NS OTKasa B NPedoCTaBMEHUN MyHUUMNANbHOM
yCcrnyru, npenyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMUHUCTPATUBHONO perriameHTta, no wutoram
pacCMOTPEHNS OOKYMEHTOB, HeobXxoouMMbIX O NpefoCTaBneHuMs MYHULUMNAnbHOM YCRyru,
noaroTaBnMBaeT NPOEKT pe3ynbTaTta NnpeaocTaBneHNs MyHULUMNANbHON YCNyrn B COOTBETCTBUM
c nognyHktamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpasnseT NOArOTOBMEHHbLIN MNPOEKT pe3ynbTaTa NpeaoCTaBNEeHNa MyHMLUMMANbHON
yCryrm Ha cornacoBaHve B YCTaHOBIIEHHOM MopsiAke MNOCPeACTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOJSTHAKOTCA B TeYEHUe ogHOro paboyvero aHs.

Pesynbtatamun BbINONHEHNA aAMUHUCTPATUBHBLIX NPoLEeayp ABMASOTCA: NPOEKT peLleHns
06 oTKase B NpefoCTaBfieHUN MYHULMNANbHOW YCyru, NPOEKT peLleHns O npeaocTaBrneHumn
MYHMLMNANbHON YCNyru.

3.5.3. CornacoBaHne wn nognucaHne npoeKkTa pesynbTaTta nNpegocTaBreHus
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM
CTPYKTYpPHOro nogpasfeneHns, OoTBETCTBEHHOro 3a MOAroTOBKY pes3yrbTaTa MyHUUMNansHOW
ycnyru, 3amectutenem Pykosoautens OpraHa, PykosoguTtenem OpraHa.

[MogroToBreHHble MPOEKTbl OOKYMEHTOB, WMMeEILWMe 3amMeyaHusi, BO3BpaLLalTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTarta MyHuuunanbHon ycnyrun. Nocne
YyCTpaHeHUss 3aMeYaHUn NPOEeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ONA COorracoBaHUs u
noanucaHus.

PykoBoautens OpraHa npuM pacCMOTPEHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobniogeHne agMUHUCTPATUBHOIO perfnameHTa AOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOSIHEHNA aAMUHUCTPATUBHBIX Mpoueayp, WX NocrneaoBaTenbHOCTM M MOSIHOTHI,
HanNU4ns cornacoBaHUM YNOMHOMOYEHHbIX AOMKHOCTHLIX Nyl OpraHa B cucTtemMe 3reKTPOHHOro
AOKymeHToobopoTa.

B cnyyae BbISIBNeHWs HapylleHWW B 4acTU CPOKOB BbINOMIHEHUA aaMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM W nNonHoTel PykoBoamtene OpraHa uvHuumMupyet
npuBneYyeHne K OTBETCTBEHHOCTW NuL, OONYCTUBLUMX HapyLUEeHUs, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOJSTHAIOTCA B TEYEHNEe o4HOro paboyvero aHs.



PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX Mpouenyp SBNAOTCA: pelweHne o6
OoTKa3e B NnpuMeme AOKYMEHTOB HeobXOoAMMbIX Ansi NpefoCcTaBfeHUs MyHULMNanbHOW YCIyru,
peweHne 06 oTkase B NpefoCTaBneHMM MyHULMNANbHOW YCyrn, peweHMe o NnpeaocTaBneHnm
MYHULMNANbHOW YCRyrn.

3.5.4. NcnonHeHne npoueayp, ykasaHHbix B NyHKTax 3.5.2, 3.5.3. agMWHUCTPaTUBHOIO
pernameHTa, Npu HanuMynnm TEXHUYECKOW BO3MOXXHOCTU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexmme C  UCMNOSb30BaHNEM aBTOMaTU3NPOBAHHON NHdOPMaLNOHHOM CUCTEMBI,
npegHasHa4YeHHOM AN1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIA CPOK BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp, YKasaHHbIX B MYyHKTe
3.5. agMMHUCTpaTMBHOIO pernameHTa, CocTaBnsieT ABa paboumx gHs.

3.6. Bbigaya (HanpaBneHue) 3aaBuUTENo pesynbTata MyHULMNanbHOM yCryru

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl sBNsieTcs
nosiyyeHue [OOSMKHOCTHBbIM  JIMLOM, OTBETCTBEHHbIM 33 BbINOfIHEHWE a4MWHUCTPATUBHOM
npouenypbl, JOKYMeHTa, NoATBepXaatoLwero npeaocTaBneHne MyHMLmMnanbHOW YCyri.

HOSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 33 BbINOSHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ABNSAETCA CeKpeTapb MWCMNOMHUTENBHOrO KoMuteTa SAMOYXTUHCKOrO CenbCKoro noceneHus
Cnacckoro myHuumnanbHoro panoHa Pecnybnuknm TatapctaH (ganee - OOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEHWE CBedeHuU O pesynbTaTte npefocTaBreHus
MYHUUMNANbHOMW Yycrnyru B NoACUCTEMY BeOeHUs [OOKYMeHTauuu asBToOMaTU3MPOBaHHOWN
WHOPMALUMOHHON  CUCTEMBbI, MNpefHa3Ha4YeHHOM AN OKa3aHWA  roCyapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BelLaeT 3aaButensa (ero npeacraBuUTENs) CNocoboM, yKasaHHbIM B 3asiBEHUMU, O
pesynbtate npeaocTaBfieHUsT MyHULMNANbHOW YCAyrM WM O BO3MOXHOCTU  MOMyYeHus
pesynbTata npegocTtaBneHns MyHuuunansHon ycnyrm B Oprade unm 8 MOLL.

VcnonHeHne npoueayp nNpyv Hanmuyunm TeXHUYECKOW BO3MOXHOCTM OCyLLeCTBNsSeTcs B
aBTOMaTUYECKOM peXxume C MUCNoSfib30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHOW AN oka3aHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCA B Te4eHne ogHoro paboyero AHA co AHS NognucaHnsa AOKYMeHTa, SBNSLWerocs
pe3ynbTaTtoM MpefoCTaBneHns MyHUUUNanbHOW YCyrk, YNOAHOMOYEHHbIM LOMKHOCTHbBIM
nnyom OpraHa (OpraHom).

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHbBIX Npouenyp SBMASKTCA: pasMelleHue
CBeAEHUN O pesynbTate nNpeaocTaBfieHUss MyHUUMNANbHOW YCnyrm B MHGOPMAaLMOHHBIX
cucTemax, Wu3BeleHue 3asButensa (ero npeacTaBuTensl) O pesynbrate npenocTaBrieHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nosnyyYeHus.

3.6.3. lNMopsgok Bblgayn (HanpaBneHus) pesynbTaTa NpeaocTaBfeHUs MyHULMNAIbHON
ycnyru:

3.6.3.1. MNpun obpalleHnn 3aaBUTENA 3a pe3ynbTaToM MyHuumnanbHown ycnyrm B MOLL,
paboTHuk MOLl BbligaeT 3asiBuTento pesynbtaT MyHULMNAnNbHOM yCnyrn B popme ak3emnngapa
9NEKTPOHHOro AOKyMeHTa Ha 6GymaxHom Hocutene. o TpeboBaHuio 3asBUTENs BMECTe C
93K3eMMASPOM 3NIEKTPOHHOrO OOKYMeHTa Ha OyMaHOM HocuTene emy npenocraBnsdeTcs
3K3eMMnnsap 9NEeKTPOHHOro AOKYMEeHTa nyTeM ero 3arnvcu Ha CbeMHbI HOCUTENb MHGOopMauum
UM HanpasfieHUs1 3K3eMnngdpa 3NEKTPOHHOro AOKYMEHTa MO 3MEKTPOHHOW noyTe B ajpec
3assutend. pu 3anMcn Ha CbeMHbIN HOCUTENb MHGOPMAaLMK UM HanpaBneHun aKk3emnnsapa
9NEKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMAsp 3feKTPOHHOro
AOKyMeHTa Ha BymMaxHOM HocuTene, Mo ANEKTPOHHOM NOYTE MOAEHTUYHOCTb TaKOro ak3emnnsipa
9NEKTPOHHOIro [AOKYMEHTa 3K3eMNIiApy 3MEeKTPOHHOro AOKYMeHTa Ha OymaxHOM Hocutene
3aBepsieTcq YNONTHOMOY€EHHbIM COTPYLHMKOM c NCMNonb30BaHNEM YCUNEHHON
KBannuMpoBaHHOM 3NEKTPOHHOW NoANUCK.

AOMWHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbINOJTHAIOTCA B NOpsaKe o4epeaHOCTH, B AeHb NpUbbITUS 3asiBUTENS B CPOKKM, YCTAHOBMNEHHbIE
pernameHTom padoTtbl MOLL.



PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX Npoueayp SBRASTCSA: omkcaumusa dakra
BblAaun peaynbTtata npefocTtaBneHnMst MyHuumnansHon ycnyrm B AUC MOLU, pesynbtar
npefocTaBfeHnUss MyHUUMNANsHOW YCNYrn, BblAAaHHbIA 3a8BUTESTHO.

3.6.3.2. lpn obpawieHnn 3asiBUTENA 3a pesynbTaTOM MyHULMMANbHOW YCnyrn 4yepes
EovHein, PecnybnukaHckuin nopTtan 3asBUTEN0 B JIMYHbIN  KabvHET aBTOMaTUYEeCKU
HanpaBnseTCcs ANEeKTPOHHbIN 0Bpa3 AOKYMeHTa, ABMSOWErocs pesynbTaToM npeaocTaBneHus
MYHUUMMNANbHON  YCryru, NOAMUCaHHbIA  YCUMEHHOW KBanuuUMPOBaHHON 3MEKTPOHHOM
NoANUCbIO YNOSTHOMOYEHHOMO LOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBIMBaeMble HaCTOALWUM MYHKTOM,
BbIMNOSTHAITCA B A€Hb MOANMUCAHWUS OOKYMEHTa, NOoATBepXaatowero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHUUUNANIbHOW YCNYrn, YNONMHOMOYEHHbIM OOSHKHOCTHbIM nnuyoM OpraHa
(OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUMHUCTPATUBHLIX Npouedyp SBMSKOTCA: HanpasrieHue
(NnpepoctaBnenne) ¢ wucnonb3oBaHMeM EpauHbin, PecnybnukaHckoro nopTtana 3asBUTENo
AOKyMeHTa, noATeepxaatrLero npegoctaBneHme MyHUuunanbHon yenyrn (B TOM Yucne oTkas
B NpeaocTaBneHnn MyHUUUnanbHOM yCryri).

3.6.3.3. lpwn obpalieHnn 3aaBuTensa 3a pesynbTaToM MyHUuMnansHon ycnyrn B OpraH,
AOIPKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3asBuUTEN0 pesynbtar MyHuuunaneHon ycnyru. Mo TpeboBaHuiO 3aaBUTENS BMeCcTe C
9K3eMMNNAPOM 3fEKTPOHHOIO [JOKyMeHTa Ha OymaxHOM HocuTerne emy npefocTtaBrisieTcs
3K3eMMNAsp 9NEeKTPOHHOro AOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHGOpMauun
NN HanpasneHUsa aK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW rnodte B agpec
3asBuTenS.

AOMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLEeCTBMAITCA B MOpsaAKe o4YepenHOCTU, B AeHb NpubbITUA 3asiBUTENs B COOTBETCTBUMU C
lMpaBunamu BHYTpeHHero TpygoBoro pacnopsgka OpraHa.

PesynbTatomM BbINOMHEHUA agMUHUCTPATUBHBIX Npoueayp SBnsTca: dukcaunsa dakta
Bbldayn pesynbTata NpeaoCTaBNeHNs MyHUUUNANbHOW yCriyrm B aBTOMaTM3MPOBAHHOM
WHOPMAUNOHHOM  cUCTEeMe, MpedHa3Ha4YeHHOW AN OKa3aHusl rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.7. cnpaBneHune TeXHNYECKNX OLLINBOK

3.7.1. B cnyyae oOHapyXeHUss TEXHMUYECKOW OLMOKN B [OOKYMEHTE, SIBASOLLIEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCnyru, 3assuTternb HanpasnaeT B OpraH:

3asBrneHne o6 mcnpaeneHun TexHuveckon owmnbku (npunoxeHue Ne 5 k HacTosiwemy
agMWHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblOAHHbIA 3a8BUTENO0 KakK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, UMeEIoLWME IOPUONYECKY0 Cuny, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKON OLLUNOKMN.

3asBneHne 06 wucnpaBneHUN TEXHUYECKON OWUOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCa pe3ynbTaTtoM MyHMUMMANbHOW ycnyru, nogaeTcs 3asBUTENEM
(ynonHOMOYeHHbIM  npeacTaBuTENEM) MNOYTOBbIM — OTMpaBfieHnem (B TOM  4ucne C
NCNONb30BaHMEM 3MEKTPOHHOM MoyThbl), NMbo Yepe3 EaunHbin, PecnybnukaHckuin noptan vnu
MoLI.

3.7.2. JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPMEM OOKYMEHTOB, OCYLLIECTBISET NPUeEM
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLINGBKN, perncTpupyeT 3asBrneHmne C NPUNoXKeHHbIMN
AOKYMEeHTaMM W nepefjaeT WX [JOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
OOKYMEHTOB.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs C AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHMA aOMUHUCTPATMBHLIX MNpouenyp SBNATCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOEe Ha pacCMOTPEHWE AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.



3.7.3. [lomkHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpPaBfeHWn B [OKYMEHT, ABMNAOWWMACA pe3ynbTaToMm
npefocTaBfeHnss MyHUUMNANbHOW YCMyru, OCyLecTBRseT npoueaypbl, NpeagyCMOTPEHHbIe
NyHKTOM 3.5 agMWHUCTPATMBHOIO perfnaMeHTa, U BbldaeT UCNPaBEHHbIN AOKYMEHT 3asiBUTESHO
(ynoslHOMOYEHHOMY MpeAcTaBuUTEmNto) JUYHO MNoL POCIUCL C  U3bATMEM Yy  3adBUTENs
(ynosITHOMOYEHHOrO MpeacTaBuTEnNsl) OpurMHana [[OKYMEHTa, B KOTOPOM  COAEPXMTCSA
TexHuyeckas owwubka, WNM HanpaenseT B agpec 3asBuTend MNoYTOBbIM OTNpaBrieHNEM
(nocpeacTBOM 9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSlydEHUS OOKYMEHTa npwu
npegoctasneHum B OpraH opurMHana LOKYMEHTa, B KOTOPOM COOEpXUTCA TexHu4yeckasd
owmnbka.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacTOSALWMM MYHKTOM,
BbIMOMNHATCA B TedeHne ABYX paboumx gHen nocne obHapyXeHUs TEXHUYECKOW OLUMOKM nnu
nony4eHnst ot Noboro 3aMHTEPECOBaHHOMO NLA 3asBfeHNst O AONYLLEHHON OoLWnbKe.

PesynbtatamyM BbINOMHEHUST aAMUHUCTPATUBHBIX Npoueayp SBNSKOTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. nOpFILI,OK n Q)OprI KOHTpPOJ14 3a npegocraBsiieHnEM MyHMU,I/II'IaJ'IbHOI7I ycnyrum

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NONOXEHUIN aAMUHUCTPATUBHOIO perfiamMmeHTa u
MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YyCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PELLEHWIA

KOHTponb 3a nMONMHOTOM UM Ka4yeCTBOM MPefOCTaBfeHUs MYHULMNANbHOM  YCIyru
BKNtovYaeT B cebs BbisiBNEeHME U yCTpaHeHWe HapylleHuh npaB 3aaBuTenen, nposeneHue
NpoBepoK cobnogeHus npoueayp NpPenocTaBfeHns MyHMUMNANbHOW yCcnyru, MnOLrOTOBKY
pelweHun Ha gencteus (besgencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro cCaMoynpaBeHus.

dopmamMm KOHTponst 3a COOMAEHMEM WCMNOSTHEHUS AaOMWHUCTPATUBHBIX Mpoueayp
ABNAKOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB  OOKYMEHTOB MO  MPeAoCTaBEHUIO
MYHUUMNANbHOW YCNyru;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOPSiAKE NPOBEPKM BEAEHUS 4ENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHuns
npoueayp NPeaoCTaBneHnss MyHUUMNAnNbHOM YCIyTi.

B uenax Tekywero KOHTPOMS WMCMOMb3YTCA CBEOEHUS, UMELMeCcs B 31eKTPOHHON
0ase [pgaHHbIX, cnyxebHas KOppecnoHOeHUMsl, YCTHass W MNUCbMEHHas WHdopMauus
AOJDKHOCTHbIX L, OCYLLECTBASOWNX BbINONIHEHME aAMUHUCTPATUBHBIX NPOLEayp, XXypHarbl
yyeTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrne cBegeHus.

[na ocywecTBNeHns KOHTPOMSA 3a COBepLIEHVMEM AENCTBUM Mpu NpegocTaBfieHumn
MYyHUUMNAABHON  YCNYrM N MPUHATUM  PELUEeHUn  PYKOBOAUTENO oOpraHa MeCTHOro
camoynpasneHus NpeaCcTaBnsATCA CnpaBkn O pesynbTaTtax NpeaocTaBreHnss MyHULMNanbHON
yCnyru.

O cnyyasax M npuMyYMHaxX HapyweHWs CpOoKOoB, MOCHeAoBaTeNIbHOCTM U CcoAepXXaHus
agMUHUCTPATUBHbIX Npoueayp AOSMKHOCTHbIE Nvua HeMeaneHHO MHAOPMUPYIOT pyKoBOAUTENS
opraHa, NpefocTaBnfaloLWero MyHUUMNanbHyo YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaAHEHWUIO HapyLUEHUN.

Tekywmnn KOHTPOMb 3a cobnogeHneMm nocrneaoBaTesibHOCTU OEeNCTBUIA, OnpeaerieHHbIX
afMUHUCTPATUBHBIMM  MNpouedypaMy MO  NPefoCTaBNEeHUD  MyHUUUNANbHOM  YCRyru,
OCYyLIEeCTBMAETCA 3aMecTUTeNnieM pPyKOBOAUTENsI oOpraHa MECTHOro camoyrnpaBfeHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPeAoCTaBMAEHUIO MYHUUMMANbHOW YCIyru,
HavYanbHWUKOM OTAena, OCYLLEeCTBSAKLWEro opraHmMsaumio paboTbl MO  NpeaocTaBfeHnto
MYHUUMNANbHOW YCNyru.

lMepeyveHb AOMKHOCTHLIX ML, OCYLLECTBNAOLWMNX TEKYLUNIN KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXEHNAMM O CTPYKTYPHbIX noApasderieHnssiX opraHa MeCTHOro caMoynpaBrieHuUss U
OOIMKHOCTHLIMWN pernaMmeHTamu.



4.2. nOpFIﬂ,OK n Nepnogn4HOCTb OCyLUECTBINEHNA NITaHOBbLIX U BHEMJITAHOBLIX NMPOBEPOK MOJIHOThI
M Ka4vecTBa rnpenocrtasliieHnA MyHVILl,VII'IGJ'IbHOVI yCIyru, B TOM 4ucrie nop4agokKk un (bOprI
KOHTpPOIA 3a MNOSTHOTOW U KA4YE€CTBOM npegocrtaBiieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru

4.2.1. KoHTpornb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBreHns MyHUUUNanbHOM ycnyru
ocyLlecTBndaeTcda B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgernctene) OpraHa, a Takke nx
AOJDKHOCTHbIX NAL, MyHULMNANbHBIX CRYXaLLlnX.

4.2.2. B uenax ocyLecTBneHUs KOHTPONA 3a NOSMIHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOW YCNyru NpoBOAATCA NiaHOBbIE U BHENMAHOBbIE NpoBepkun. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBIEHWS NITaHOBbLIX NPOBEPOK YCTaHaBMMBaeTCs NnaHoM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpegocTaBeHnemM
MYHULMMNANbHON YCnyru (KOMMNeKCHbIe MPOBEPKN), UM OTAENbHbIN BONPOC, CBA3AHHbLIV C
npegocTaBfieHMeEM MyHUUMNANbHOM ycnyrn (TeMaTnyeckne npoBepkun). Nposepka Takke MoXeT
NPOBOANTLCS NO KOHKPETHOW anobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3W C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criyqyae noslydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX UL,
MYHULMNANbHbIX CAY>KaLLunX.

4.2.4. PesynbtaTthl NpoBEpPKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN M NPEASIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnsoLWero MyHUUMnanbHyo
ycnyry, 3a pelueHnsa n genctems (6esgencraemne), NpUHMMaemble (OCYLLIECTBIISIEMbIE) MU B
Xo4e NpeaocTaBneHnsa MyHULMNANbHOW yCryru

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHWUS HapyLlleHWn npas
3asBUTENEN BWHOBHbIE IMUA MNPUBIMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®egepaunn.

PykoBoautens opraHa MECTHOrO CaMOynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoauntenb (3amMecTutenb PYKOBOAWUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro camMoOyrnpaBfieHnsi HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpeEMEeHHOe Wun (Mnu)
HeHagnexaulee BbINONIHEHNE aOMWHUCTPATUBHbLIX OEWCTBUA, YKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NUUA WU MHble MyHUUMNANbHbIE CchyXawue 3a pelleHns U OencTBus
(6espencTBue), npuHUMaemMble (OCyLLEeCTBNAEMbIE) B XO4e NpefocTaBneHns MyHUUMnanbHOM
YyCnyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHO4ATENLCTBOM MOPSIAKE.

4.4. lNonoxeHusi, xapaktepuayrowine TpeboBaHus K nopsaaky n opmam KOHTpons 3a
npegocTaBneHMeM MyHUUMNANbHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
00beanHeHu 1 opraHnsauun

KoHTponb 3a npefoctaBneHMEM MyHUUMNANbHOW YCIAYyrM CO CTOPOHbI rpaxgaH, WX
00beaANHEHUN W OpraHu3auuin, OCYLLEeCTBNSETCS NOCPeACTBOM OTKPbITOCTU OeATenbHOCTH
opraHa MecTHOro camoynpaBfeHust Npu NPeaoCTaBNEHNN MYHULMNANBHOW YCAyrn, NOnyyYeHns
NOMHOW, akTyanbHOM W  OOCTOBEPHOW MHopmMaumm O nopsake  npefocTaBreHus
MYHULMNANbHOW YCIyrn U BO3MOXHOCTU OoCyAebHOro paccmoTpeHus obpalleHun (kanob) B
npouecce npeaocTaBneHnss MyHUUMnanbHOW YCIyri.

5. locyaebHbin (BHeCYaeOHbIN) Nopaaok obxanoBaHus peLlleHni u genctenm (6esgenctauns)
opraHa, NpeaoCTaBNALLEr0 MyHULMNANBHYO YCAyry, MHOrOQYHKLMOHAbHOIO LIeHTpa
NpefoCTaBNeHNsi rOCY4apCTBEHHbIX U MyHULMNANbHbBIX YCYr, OpraHM3aunin, ykasaHHbIX B



yactun 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NN,
MYHUUMNANbHbIX Cy>KaLmx, paboTHUKOB

5.1. 3asgButenn MmeroT npaBo Ha obxanoBaHuMe B A0CYAeOHOM Mopsake peLueHuin n
aenctenin (6e3nencTeuns) opraHa, NPeaoCTaBAsaOWEro MyHUUMNanbHY YCNyry, AO/MKHOCTHOMO
nvua opraHa, NpefocTaBsAoWeEro MyHUUMNANbHYK YCnyry, MyHUMUMNAnbHOrO ChyXalero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBMAoOWEro MyHUUMNANbHY YCNyry, MHOrO(YHKLUMOHANbLHOro
LUeHTpa, paboTHUKA MHOTOYHKLMOHANBHOIO LEHTpa, opraHn3aumi, npeaycMoTPEHHbIX YacTblo
1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx pabOTHUKOB.

3asaBuTeNb MOXET 06paTUTBLCA C Xanobown, B TOM YMCne B CreayoLwwmx cnyyasx:

1) HapyLleHne cpoka perMcTpauumn 3anpoca 0 NpPeaocTaBneHnn MyHULMNANbHON YCyri,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBreHus MyHUumMnanbHon ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pPeELLUEHUA U genctBun (6e3nencrems)
MHOrOYHKLMOHANbHOrO LIEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHANbHbLIN LEHTP, peweHus u genctemna (6espencreue)
KoToporo ob6XanylTcsi, BO3nOXeHa (yHKUMSS N0 NpedoCTaBNEHU0  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCyr B NONMHOM o6beme B nopsake, onpeaeneHHom 4vactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WM MHGOpMauMm NuMbO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBrieHne Uin ocyLLeCTBrIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbBIMMN
npaBoBbIMK akTamn Poccuinckon denepaunmm, HOpmaTUBHBIMU NPaBOBLIMK akTaMun Pecnybnnkm
TaTtapcTaH, MyHUUMNANbHLIMA NPABOBbIMW aKTaMu Afs NPeAoCTaBfeHUss MyHUMUMMNANbHON
ycnyru;

4) oTKka3 B MNpuMeMe [JOKYMEHTOB, MpedoCTaBfeHNe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccuinckon Pepepauumn, HOpMaTUBHbIMU MPaABOBbIMU
aktammn Pecnybnukm TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCcTaBneHuns
MYHULMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B nNpeaoCTaBneHUM MyHUUMNANbHOW YCMyrk, €Cnnm OCHOBaHUS OTKasa He
npegycMoTpeHbl beaeparnbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUW C HUMU WHBIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUnNanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTESNEM
peweHnn un pgencteun  (6e3nencTBns)  MHOMOYHKLUMOHANbHOIO  LeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, ecnm Ha MHOTO(YHKUMOHANbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBME) KOTOPOro obanykTcs, BO3MoXeHa yHKuus no
NpeaocTaBfeHNI0 COOTBETCTBYIOLUMX MYHULUMMNANbHBLIX YCIyr B NOSIHOM o6bemMe B Mnopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHune C 3aaBUTENSA NPU NPeaoCTaBNEHNN MyHULMNANBHOW YCNYr nnatbl, He
npeaycMOTPEHHON  HOPMaTUBHbIMM  MNpaBoOBbiMM  akTamm  Poccuirckon — depepauuu,
HOpPMaTUBHLIMWN NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpPeaoCTaBnSALWEro MyHUUMNAnNbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpPeHHbIX 4vactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B UCNPaBMEHUN OOMYLLEHHbIX
UMM onevaTok M oWKnBOoK B BblAaHHbLIX B pe3yrnbTaTte npeaocTaBrieHns MyHULMNAansHOM YCnyru
AOKyMeHTax nmbo HapylleHMe YCTaHOBMEHHOrO Cpoka Takux wucnpasneHui. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeLUEeHUn W OENCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANMBHOIO LeHTpa, paboTHMKA MHOMO(YHKLMOHANbHOro LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrOMYHKUMOHAmNbHbIA LEHTP, pelieHns U  OencTeBus
(6e3pencTBne) KOTOPOro OOXanykTcs, BO3NOXeHa QYHKUMA N0  NpeaoCTaBfeHuIo
COOTBETCTBYHOLUMX MyHMUMNANbHbIX YCNyr B MNOMHOM obObemMe B nopsake, onpeneneHHoM
yacTblo 1.3 ctaTbn 16 ®egeparnbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka unM nopsgka Bblaun  JOKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULUMNAaNbHON yCcnyru;



9) npuocTaHOBMEHWE MNpPeaoCTaBNEeHNs MYHULMNANbHOW YCIyru, €Cnu OCHOBaHUS
NPUOCTAHOBMNEHUS He nNpeaycMoTpeHbl deaepanbHbIMM - 3aKOHaMW U NPUHATBIMU - B
COOTBETCTBUM C HUMW MHBbIMW HOPMATUBHBLIMWU MpPaBOBbIMM akTamu Poccuinckon depepauumm,
3aKOHaMM M WHbIMM  HOPMAaTMBHbLIMM NpaBOBbiMW  akTamyn Pecnybnukn TartapcTaH,
MyHMUMNanNbHbIMXU NpaBoBbIMM akTamu. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peleHnn n pencteun (6e3gencTBusl) MHOMOQYHKLUMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Cryyae, €ecnv Ha
MHOIFO(OYHKLMNOHAMNbHbLIM LEHTP, pelleHna n gencteusa (b6esnencremne) KOToporo obxanyroTcs,
BO3r0XeHa PyHKLMA N0 NPeoCTaBEHNIO COOTBETCTBYHOLWMNX MYHUUMMAMNbHbBIX YCIYr B MOSTHOM
obbeme B nopsgke, onpeaeneHHoM vactbto 1.3 ctatbn 16 ®egepanbsHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPELOCTaBNEHUN MyHULMNANBHOW YCyrn JOKYMEHTOB
UM uHdopmMauumn, OTCYTCTBUE U (MNKN) HELOCTOBEPHOCTb KOTOPbLIX HEe YyKasbiBanucb mnpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXoauMmbIX AN npeaocTaBneHus
MYHUUMNANbHOW ycnyrk, Nnnbo B NpenocTaBieHnn MyHUUMNanbHOW YCRyrk, 3a UCKNIYEHneM
cny4aes, NPedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 ®egeparnsHoro 3akoHa Ne 210-93. B
yKkaszaHHOM crnyyae pgocygebHoe (BHecynebHoe) obxanoBaHWe 3asiBUTENEM pPELUEHUN U
aencteun (6e3gencTBmst) MHOrO(YHKUMOHANbBHOIO UeHTpa, paboTHMKa MHOroOyHKLMOHATbHOIo
LEeHTpa BO3MOXHO B Crnyyae, €CfiM Ha MHOroQYHKUMOHAIbHbIN LEHTP, PELUEHNS N OENCTBUS
(6espencTBne) KoTOporo oObBXanylTcsd, BO3MOXeHa (yHKUMS NO  nNpeaocTaBrieHUIo
COOTBETCTBYKOLLMX MyHMUMNANbHBLIX YCNyr B MNOSIHOM o6beme B nopsake, onpeaerieHHoOM
yacTblo 1.3 cTaTbn 16 ®egeparnbHoro 3akoHa Ne 210-$3.

5.2. XXanoba nogaetca B nMCbMeHHOW hopme Ha BymakHOM HOCUTEne, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBnALWNA MYHULMNANbHYK YCNYry, MHOTO(YHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYHLMIA OpraH rocydapCTBEHHOW BIacTW, SABMAKOWMIACA yvypeauTenem
MHOroyHKLMOHANbHOro LEeHTpa (ganee - ydpeauTterls MHOrO(YHKUMOHANbHOMO LeHTpa), a
Takke B OpraHusaumun, npeaycMoTpeHHble YacTeto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha peweHus un gencteus (6e3nencTByMe) pykoBoOAUTENS  OpraHa,
NPenoCTaBNALWEro MyHMUMNANbHYKO YCRyry, NOAalTCA B BbILWECTOAWMA opraH (nNpyu ero
Hanu4um) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaKOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBNsAOWEro MyHuUMnanbHy ycnyry. »Kanobbl Ha pelweHuss n OencTeus
(6e3pencTtBne) paboTHUKA MHOTOYHKLMOHANBHOIO LEeHTpa MoAalTCs PYyKOBOOAMTENIO 3TOrO
MHOroyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteua (6esgencreue)
MHOrOYHKLMOHANbHOrO LieHTpa No4alTCs y4YpeanTento MHOrogYHKLMOHANbLHOMO LEHTpa nnm
AOJDKHOCTHOMY  nnly, YNOSTHOMOYEHHOMY HOPMAaTMBHBLIM MNpPaBoOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6esgencrTeme) pabOTHUMKOB OpraHM3auuin,
npenycMOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmi.

YKanoba Ha peweHns wu penctBusa (6es3gencTene) opraHa, npenocTaBNAKLWEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsiioWero MyHuMUuMnanbHYyH
YyCrnyry,  MyHUMUMMANbHOIO  Criy)alwlero, pykoBoAUTENs  opraHa, npefoCTaBnstoLero
MYHULUMNANbHYK YCryry, MOXeT OblTb HanpaBfeHa no noyTe, 4Yepe3 MHOrodyHKLUNOHANbHbIN
LEHTP, C MCNonb30oBaHMEM WHGPOPMALNOHHO-TENTIEKOMMYHUKAUVMOHHON ceTn «MHTepHeT,
odomumManbHOro canTa opraHa, NpegoCcTaBnALWEro MyHuumnaneHyo yenyry, EgmHoro noptana
nnbo PecnybnunkaHckoro noprtana, UHOPMaLUNOHHOW CUCTEMBbI AocyaebHoro obxanoBaHus, a
TakKke MOXeT ObITb NPUHATA NpU NIMYHOM Npueme 3aasuTtens. XXanoba Ha pelleHus U AencTBus
(6e3pencTBrne) MHOrOOYHKLUMOHANbHOMO LeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO LiEHTpa
MOXeT OblTb  HanpaBrneHa NO  No4YTe, C  WUCNOMb30BaHMEM  MHGOPMALMOHHO-
TENEeKOMMYHUKAUMOHHOW ceTn «WHTepHeT», oduumanbHOro cavta MHOrO(YHKLMOHANbHOMO
ueHTpa, EguHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMAaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NIMYHOM NpUEME 3aaBUTENS.
XKanoba Ha peleHns un gencreus (besgencTene) opraHmsaunn, NnpeaycMoTpeHHbIX YacTblo 1.1
ctatbh 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXeT ObITb HanpasneHa
no noyte, C UCMONb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALWMOHHOW ceTun «WHTepHeTy,
odhunymanbHbIX CanToB 3TUX opraHu3auun, EgmHoro noptana nuéo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU MNYHOM NpuemMe 3aaBuUTeENS.

5.3. XKanoba gomxHa cogepxaTb:



1) HauMeHOBaHWe opraHa, NPegoCTaBMAILWEr0 MyHUUMNANbHYKO YCIyry, OOSMKHOCTHOrO
nMua  opraHa, npefocTaBfsloOWeEro  MyHUUunanbHyl — ycnyry, nmbo  MyHuUMNanbHOro
crnyxawlero, MHOroyHKUMOHANbHOrO LEHTpa, ero pykoBoautena u (unu) paboTHMKaA,
opraHusaumn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx
pykoBoguteneh u (unu) paboTHUKOB, pelleHns U [encTBusa (6es3gencTeme) KOTOpbIX
obxanytoTcs;

2) amunuio, umda, OTYeCTBO (rMocrnegHee - Mpu HanNuuum), CBeOEeHUs O MecTe
XutenoctBa 3asButend - @u3mMyeckoro nuua nmbo HanmeHoBaHWe, CBEAEHWs O MecTe
HaXOXOEHUA 3asBUTENA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOW MouYTbl (NPU HanNUYMM) KU NOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembliXx peweHusax u aencteuax (6es3gencteuu) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpefoCcTaBnAOWEro  MyHUUMNANbHYO — ycryry, JmMbo  MyHUUMNanbHOro  criyXxatlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOo(yHKUMOHANbHOIO LIEHTPa, OpraHun3auum,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHWMM KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM 1 OeNcTBUEM
(bespencTBnem) opraHa, nNpefoCTaBnASOWEro MyHUUMNANbHYK YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHMUMNanbHOro cryxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LEeHTpa, opraHusauuu,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3aasutenem MoryT ObiTb nNpeacTaBfeHbl OOKYMEHTbl (NpW  Hanuuuu), NOATBEPXKAAoLLme
A0BOAbI 3aaBuUTeNs, NMB0o nX Konuw.

5.4. MoctynuBwas xanoba noanexuTt permctpauumn B CPOK He no3gHee paboyvero gHs,
crnenyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBliass B oOpraH, NpegoCTaBnAKOWMIA MyHUUMNANbHYIO YCIyry,
MHOTOYHKLMOHANbHbIN LEHTP, Y4peamTento MHOrogyHKLMOHANbHOro LeHTpa, B opraHn3aumu,
npenycMoTpeHHble 4vactbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-d3, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NoANEXUT PacCMOTPEHUI0 B Te4YeHue NsaTHaguaTu
pabounx [HeMW CcO [HA ee perucTpaumm, a B Ccryvae obxanoBaHWa OTkasa opraHa,
NpeaoCcTaBnAOLWEro MyHUUMNANbHY YCyry, MHOrOQYHKLUNOHANbHOIO LIeHTpa, opraHn3aumm,
npenycMOTPEHHbIX YacTtblo 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB y 3asBuTeNst Nnbo B UCnpaBneHmMm AonyLEeHHbIX OnevYaTok 1 owmnbok nnm B cnyyae
o0XXanoBaHMs HapyLlleHWUs YCTAHOBMEHHOr0 CpOKa TakuX WCMPaBfieHUN - B TedeHue nATu
pabounx gHen co AHS ee perncrTpaunn.

5.6. Mo pesynbTatam paccMOTPeHUs kanobbl MNPUHUMAETCA OOHO W3 ChneaylLmnx
peLueHuni:

1) »xanoba yaoBneTBoOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLLEeHMs,
ncnpasneHnsa OONyLEeHHbIX OneYaTok U OWKNBOoK B BblOAaHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHULUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN0 LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX He MNpeaycMOTPEHO HOpMaTMBHbIMM MpPaBoOBbIMW akTamm Poccuickon dPepepaumm,
HOPMaTUBHBIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHMUMNAnbHbIMX MPaBOBbIMU
akTamu;

2) B yOoBNeTBOpPEeHMM xanobbl OTKa3bIBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUS PeLLeHusl, YKa3aHHOro B HacTosLweM
NyHKTEe, 3aABUTENIO B NMUCbMEHHOW hopMe M MO XKeNnaHuK 3asBuTerns B ANIEeKTPOHHOM dhopme
HanpaBnsieTCs MOTUBMPOBAHHbLIA OTBET O pe3ynbTaTax PacCMOTPEHMS anobbl.

5.7. B cnyyae npuaHaHusa xanobbl nognexalien yagoBneTBOPEHNIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcsa MHpopMaunsa o 4eNCTBUAX, OCYLLECTBISEMbIX
OpraHom, NpegoCTaBnASOWUM MYHULMNANbHYIO YCyry, MHOTO(YHKUMOHANbHbIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yactbio 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-93, B
uenax He3amMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapylWeHWrW nNpu  OKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MNPUHOCATCA W3BMHEHMS 3a AOCTaBfeHHble HeynobcTBa u
yKasblBaeTCa WHgopMauusa O AanbHeuWwunx OencTBuax, KOTopble HeobxoouMo COBEPLUMTb
3aaBUTENIO B LIENAX NONyYEeHNss MyHULMNANbLHOW YCAyTi.



5.8. B cnyyae npusHaHua >anobbl He nognexaiien yaoBnNeTBOPEHUIO B OTBeETE
3aaBUTENIO0 O pe3ynbTaTax PacCMOTPEHUs xanobbl JalTCH apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYNHAX MPUHATOrO peLleHusi, a Takke MHgopmauusa o nopsagke obxanoBaHMA MPUHATOrO
peLueHuns.

5.9. B cnyyae ycCTaHOBNEHWA B XOA4Ee WNW MO pe3yfnbTaTaM PacCMOTPEHUST XKanobbl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO MpPaBOHAPYLUEHUS UMW NPECTYNneHna OOSMKHOCTHOe
nmuo, paboTHWK, HadeneHHbIe MOSTHOMOYMAMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HaNpaBnsT MMEIOLLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHou
yCIyrv rno npefocTaBreHunIo XUnoro
nomeLLeHuns No A0roBopy coumnaribHOro

Hanma
TVII'IOI?OVI OOroBoOP
COUMAINIBHOIO HAMMA >XINnoro rnoMeLweHWA
Ne
«_» 20_r.
(HanmeHoBaHMe MyHMUMNanNbLHOrO 06pas3oBaHms) (naTa, mecsu, roa)

bl

(HaMmeHoBaHME YMONHOMOYEHHOrO OpraHa rocyaapCTBEHHOM Brnactn Poccumnckon
depepaummn, opraHa rocygapctBeHHOM Bnactu cybbekta Poccuickon depepaumn, opraHa
MECTHOro camoynpasneHus IMbo MHOro ynpaBOMOYEHHOTO COBCTBEHHUKOM NnLA)
AENCTBYIOLLNIA OT MMEHN COBCTBEHHMKA XUITOrO NOMELLEHNS

(ykasaTb cobcTtBeHHuKa: Poccunckaa ®depepaumda, cybbekt Poccunckon depepaumn,

MyHUUuMnanbHoe obpasoBaHue)

Ha OCHOBaHWUK or" " r.Ne |
(HaMmeHoBaHWe YNONTHOMOYMBAKOLLETO AOKYMEHTA)

UMeHyeMblv B ganbHenwem Harvmogatenb, C OAHOW CTOPOHbI, W

rpakgaHuH(ka) .

(bamunus, nms, oT4eCTBO)

UMEHyeMbIN B JanbHenwem HaHumaTtenb, C APYron CTOPOHbl, HA OCHOBaHWW peLueHns o

npegoCcTaBEHUM XUNOro noMeLleHuns ot " " 20 .

Ne 3aKNI0YUIN HACTOSALMI OOTOBOP O HWXKECNeayoLeM.

|. MpeameT goroesopa

1. Hanmopartenb nepegaet HaHumartenio u YneHam ero cembu B BeccpoyHOe BnageHue
N NONb30BaHME N30NNPOBAHHOE XMMNOEe NOMELLEHNE, HaxX0oasLLeecs B

(rocymapCTBEHHOM, MyHULMNANBbHON - HYy)KHOE yKka3aTb)

COBCTBEHHOCTU, cocTosILLee U3 __ KoMHaT(bl) B
KBapTupe (gome) obLien nnowaabo KB. METPOB, B TOM YMCIE XUITOM
KB. METPOB, MO ajpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , ANA NpoXmnBaHuAa B

HeM, a Takke obecrneyvBaeT NnpegocTaBneHne 3a nnaTty KOMMYHarbHbIX YChyr:

(anekTpocHabxeHune, razocHabxeHne, B TOM Yucne

ra3 B 6annoHax, xonogHoe BoAgocHab)eHue, BogooTBeAeHne

(kaHanusaums), ropsiiee BogocHabxxeHne n TennocHabxeHne (otonnexue),

B TOM 4Hucrne np|/|o6peTeH|/|e M OoCTaBKa TBepaoro tonjamea npn Hann4mnm

MeYHOro OTOMMEHMUS, - HY>KHOe yka3aTb)



2. XapaKTepI/ICTVIKa npegocraBndemMoro XXunoro nomMmeweHunda, ero TexHU4ecKoro
COCTOAHNA, a TaKXKe CaHUTapHO-TEXHNYECKOro n NHOro O60py,D,OBaHVI$I, Haxoadwerocda B HEM,
YKa3aHa B TEXHMYECKOM NacnopTe XXNUJ10ro nomMeLleHuns.

3. CoBmecTHO ¢ HaHuMmaTtenem B >Xunoe MOMeLLeHMe BCENsTCHa Creaylolme YneHbl
CeMbM:

1) ;
(CbaMVIJ'II/IFI, nmMA, OTHECTBO 4YJleHa ceMbU U CTeNneHb poacTBa C HaHmmaTeneM)

2) ;
(CbaMVIJ'II/IFI, nmA, OTHECTBO YJleHa ceMbU U CTeNneHb poacTBa C HanmaTeneM)

3)

(dbamunus, nma, 0TYECTBO YreHa CEMbM U CTENEeHb PoACTBa ¢ HaHumartenem)
[I. OBs1I3aHHOCTN CTOPOH

4. HaHnmaTtenb 06s13aH:

a) NpuHATL OT HanmmopgaTtensa no akTy B CpPOK, He npesblwatowmi 10 gHen co AHs
noanucaHna HacToswero AoroBopa, MNpuUrogHoe Ans MPOXMBAHWUA XKUITOe MOoMelleHue, B
KOTOPOM NpoBeAEH TEKYLUMA PEMOHT, 3a WCKMYEHUMEM CryvaeB, KOrAda >Xuroe rnomelleHue
npefocTaBnsieTcs BO BHOBb BBEAEHHOM B 3KCMfyaTauuilo XUMULWHOM oHOe (aKT [OrKeH
copgepXaTb TONbKO [aTy COCTaBfEHUS akTa, PEKBM3UTbl U CTOPOHbI AOroBopa CoLMaribHOro
HanMa, No KOTOPOMY nepefaeTcsa Xunoe noMmelleHne, cBefeHnss 06 MCNPaBHOCTU KUIOro
NnoMmeLLeHNs, a Takke CaHUTapHO-TEXHUYECKOro U MHOrO0 060pyaoBaHNS, HAaXOAALWErocsi B HEM
Ha MOMEHT noAnucaHus akTa, gaTy npoBefeHust TeKyLero peMoHTa, CBegeHUst O MPUrogHOCTU
XMNOro NoOMeLLEeHNs AN NPOXMBaHUSA, NOAMNUCU CTOPOH, COCTaBUBLLMX aKT);

6) cobniogaTte npasuna Nofb30BaHUA XUMbIMU NOMELLEHNAMU;

B) MUCNONb30BaTh XN0e NOMELLEHNE B COOTBETCTBMM C €r0 Ha3HaAYeHNEM;

r) nogaepXuBaTb B UCMPABHOM COCTOSIHUM XXUIOe NOMELLEHNEe, CaHUTapHO-TEXHUYECKoe U
nHoe obopyaoBaHue, HaxoasiLeecs B HeM, obecnevmBaTtb NX COXPaHHOCTL. [Mpn oBHapyxeHum
HEeNcnpaBHOCTEN XWUMOro NMOMELLEHUS WU CaHUTapPHO-TEXHUYECKOro U MHOro obopyaoBaHus,
HaxogsLerocs B HeM, HeMeAneHHO NMPUHMMAaTb BO3MOXHbIE MePbI K UX YCTPaHEHUIO U B Criyvyae
HeobxogumocTn coobwatb 0 HMX HanmopaTtenio mnu B COOTBETCTBYHOLLYIO YNPaBASAOLLYHO
opraHusaumio;

A) coAepxaTb B 4YUCTOTE UM MOpPSAKe >XUMoe nomMelleHne, obllee uMyWecTBO B
MHOIFOKBapTMPHOM LOMe, 00bekTbl 611aroycTponcTBa;

€) NPOU3BOAUTb TEKYLLMA PEMOHT 3aHMMAEMOrO KUMAOro NOMELLEHWS.

K TekyLiemMy peMOHTY 3aHMMaeMOro XWUoro NOMeLLEeHWs, BbINonHAemMoMy HaHvmaTenem
3a CBOM CYeT, OTHOCATCA crneaylowme paboTtbl: nobernka, okpacka M OKMenka CTEeH, NOTOSKOB,
oKpacka nosioB, OBepewn, MOAOKOHHUKOB, OKOHHbIX MepenfnieToB C BHYTPEHHEW CTOPOHBI,
pagvMaTopoB, a TakKe 3aMeHa OKOHHbIX U OBepHbIX NpuMbopoB, PEMOHT BHYTPUKBAPTUPHOIO
NHXXEeHepHOro obopyaoBaHus (3NEKTPOMPOBOLKM, XONIOAHOrO W ropsiyero BOAOCHabGXeHus,
TennocHabXeHus, rasocHabxeHus).

Ecnv  BbiNnOnHEeHWe  yka3aHHbIX paboT  BbI3BAHO  HEUCMPABHOCTBIO  OTAENbHbIX
KOHCTPYKTUBHbIX 3fIEMEHTOB 06uWlero wumyllecTBa B MHOIOKBapTUPHOM  AOME  Unu
obopyaoBaHusa B HEM NMBO CBA3aHO C MPOM3BOACTBOM KanuTarbHOIO peMOHTa AOMa, TO OHU
Nnpomn3BoasATCS 3a cHeT HanmopaTtens opraHusauuen, npeanoXxXeHHon nUm;

X) HEe Npou3BOAUTL MEPEYyCTPONCTBO M (MNK) NepensiaHNpPOBKY XUMOro nomeweHus 6es
nosny4yeHus COOTBETCTBYHOLLEIO cornacoBaHus, npegyCcMOTPEHHOTO XUNAULLHBIM
3akoHogartenbcTtBoM Poccuinckon ®epgepaunn;

3) CBOEBPEMEHHO W B MOMIHOM OObeme BHOCUTb B YCTAHOBMEHHOM Mopsake nnaTy 3a
XUnoe noMeLleHne W KOMMYHamnbHble YCAyrM MO YTBEPXOEHHbIM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®egepaumm ueHam n tapudam.

B cnyyae HeBHeceHWA B YCTaHOBIEHHbIN CPOK NriaTtbl 3a XWoe noMelleHue u (unu)
KOMMYyHarnbHble ycnyrm HaHumatenb ynnadueBaeT HavmopgaTtento nNeHM B pasMepe,
ycTaHoBrneHHoM XunuuwiHbiM Kogekcom Poccuiickon ®degepaumn, 4TO He ocBoboxaaeT
HaHumaTtensa ot ynnatbl NpUYNTaoWmMXCca nnaTexen;



n) nepecenuTbCs C 4YNleHamuM CBOEN CeMbM B MNOPsSAKe, YCTaHOBMEHHOM XUNULHbIM
kogekcom Poccunckon depepaumn, Ha BpeMs MNPOBEAEHUSI KanuMTanbHOrO PEeMOHTa Wnu
PEKOHCTPYKUUN OMa, B KOTOPOM OH MPOXMBaeT (Korga PeMOHT UMW PEKOHCTPYKUMS He MOryT
OblTb Npou3BeneHbl 6e3 BbiceneHust HaHumartens), B npepgocTtaensiemoe HanmogaTtenem
XUIoe nomelleHne, oTBevarLee CaHNTapHbIM U TEXHUYECKUM TpeboBaHuUsAM,;

K) Mpn pacTop>XeHMM HaCTOSLLEro 4OroBopa ocBob0AUTL B YCTAHOBIEHHbIE CPOKM U cAaTb
no akty Harmopartenio B MCMPABHOM COCTOSIHUM XWUIT0€ MOMeLleHne, CaHUTapHO-TEXHUYeCKoe
U nHoe obopyaoBaHWe, Haxoaslleecss B HEM, onnaTuTb CTOMMOCTb HE NpPOU3BELEHHOTO
HaHnmaTtenem un Bxogsiwiero B ero 0683aHHOCTM PEMOHTA XXWUMOro MOMELLEHUs!, CaHUTapHO-
TEXHUYECKOrO U MHOro obopyaoBaHUS, HAXOASLLErocsa B HEM, UMW MPOU3BECTM €ro 3a CBOW
CYeT, a Takke noracuTb 3aJ0JDKEHHOCTb MO onrarte 3a XWroe fnoMelleHne U KOMMyHasbHble
ycnyru;

n) ponyckaTb B 3apaHee COrfacoBaHHOE CTOPOHaMM HaCTOSALLEero [oroBopa BpemMsi B
3aHMMaeMoe Xunoe nomelleHne paboTHUKoB HammopgaTtenss mnu ynonHOMOYEHHbIX UM N,
npegcraBuTesnien opraHoB rocygapCTBEHHOrO Haa3opa U KOHTPONSA A4St OCMOTpa TeXHUYECKOro
M CaHUTApPHOrO COCTOSIHUSA  XKUIIOrO  MOMELLEHUNHA, CaHUTAPHO-TEXHMYECKOTO WU WHOrO
o6opyaoBaHus, HaxXoOsLWErocs B HEM, ANs1 BbIMNOSTHEHMS HEOOXOOUMbIX PEMOHTHLIX paboT, B
cnyyae pacTopXXeHusi 4OroBopa, a 4nsa NukeBngaumMm asapui - B ntoboe Bpems;

M) nHopmmnpoBaTb Hanmogatens 06 nameHeHMM OCHOBaAHUW U YCNOBUKW, AAlOWKUX NpaBo
NoJSIb30BaHUS XUNbIM NOMELLEHMEM MO OOrOBOPY CoUManbHOro Hamma, He nosgHee 10 paboumx
OHEWN CO AHSI TaKOro N3MEHEeHUs;

H) HECTM WHble 00s13aHHOCTW, NpeaycMoTpeHHble YXunuwHbIM Kogekcom Poccuimnckon
depepaumm n dpegepanbHbIMU 3aKOHAMW.

5. HanmopaTtenb ob6s3aH:

a) nepegatb HaHnmatento no akty B TedeHne 10 gHen co OHS NoAnucaHus HacTosILWero
aoroBopa cBo6ogHOE OT MpaB MHbIX MWL U NPUrogHOE ANS NPOXMBAHUSA XUIOE NOMELLEHME B
COCTOSIHMKM, OTBevalLwemM TpeboBaHNAM noxapHon 6e30nacHOCTU, CaHUTAPHO-TUTMEHUYECKUM,
3KOJTIOMMYECKMM U UHBLIM TPeBOBaHNAM;

0) NnpuHMMaTb yyYacTve B Hagnexalwem coaepXaHum U B peMoHTe obLiero nmyllectesa B
MHOFOKBapTMPHOM OOME, B KOTOPOM HaxoAMUTCSA COaHHOE MO OOroBOpY CoumarnbHOro Hamma
YKMNOE NOMELLIEHNE;

B) OCYLLECTBNATb KanuTanbHbIA PEMOHT XXUMOro NOMELLLEHUS.

Mpy HencnonHeHUn unu HeHagnexawem ucnonHeHnn Hanmogatenem oba3aHHOCTEN NO
CBOEBPEMEHHOMY MPOBEAEHUIO KanuTarbHOMO PEMOHTA COAHHONO BHAEM XWUMOro NMOMELLEHUS,
obwero wumywecrtea B MHOMOKBapTUPHOM [OOME, CaHUTAPHO-TEXHUYECKOr0 U UHOro
0b0opyaoBaHMs, HAXOAALLErocs B XUMOM nomeweHnn, HaHnmartens no ceoemy BbiGOpy Bnpase
noTpeboBaTb YMEHbLUEHMS MaThl 3a XUoe nomelleHne, nmbo Bo3MeLLEHNSS CBOUX PacXoa4oB
Ha YyCTpaHeHWe HeOoCTaTKOB >KUIOro nomewieHms un  (mnm) obuwero wumyuiectsa B
MHOrOKBapTMpHOM AdoMe, IMbo BO3MeLeHUs YObITKOB, MNPUYMHEHHbIX HeHagnexalimm
NCMONTHEHNEM NN HEUCTONTHEHMEM YKa3aHHbIX 0b6s3aHHOCTENn HanmopaTtenewm;

r) npegoctaBuTb HaHumaTeni m 4neHam ero cembu B nopsigke, NpegycMoTPEeHHOM
KnnmwHelm - kogekcom  Poccuinckon ®depepaumn, Ha BpemMsa MPoOBeAeHUA  KanuTasribHOro
PEMOHTA WU PEKOHCTPYKUMM AoMa (Korga PEeMOHT WM PEKOHCTPYKUMA He MOryT ObliTb
npousseneHol 6e3 BbiceneHnss HaHumartens) Xunoe noMeLLEHNne MaHeBPEHHOro doHAaa,
oTBevaLlee CaHUTapPHbIM U TEXHUYECKNM TpeboBaHUAM.

lNepeceneHne HaHvmaTens n 4nNeHOB €ro CeMbW B XWUII0€ MOMELLEHWME MaHEBPEHHOro
doHaa u obpaTHO (MO OKOHYaAHUM  KanUTanbHOrO PEMOHTa WUAN  PEKOHCTPYKLNK)
oCyLLecTBngeTCs 3a cyeT cpeacTs Hanmoparens;

A) wHGopmupoBaTb HaHuMmaTens o NpoBeAeHUM KanuTanbHOro peMoHTa  unu
PEKOHCTPYKUMN AomMa He no3gHee vyem 3a 30 gHen o Havana pabor;

€) NpyHMUMaTb yvYacTue B CBOEBPEMEHHOMN MOArOTOBKE AOMA, CAHUTAPHO-TEXHUYECKOrO U
NHOro o6opyaoBaHNS, HAXOAALLErocs B HEM, K KCnnyaTaunm B 3MMHUX YCMOBUSX;

X) obecneuymBaTb npefocTtasneHMe HaHumaTento npegyCMOTPEHHbIX B HACTOSALWEM
A0roBope KOMMYHarbHbIX YCNyr Haaexatlero Ka4ecTea;

3) KOHTPONMPOBATb KAa4eCTBO NPeOoCTaBAEMbIX XUMNLLHO-KOMMYHaIbHbIX YCAYT;



n) B TedeHme 3 paboumx OHEW CO OHA U3MEHEHMUS LUEH Ha copepXaHue, PEMOHT XUMbs,
HaeM XWUIblX MOMELLEHUN, TapudOB Ha KOMMYHarbHble YCNyrn, HOPMaTMBOB MNOTPebneHuns,
nopsiaka pacyeToB 3a NPeAoCTaBMNEHHbIE XUMULLHO-KOMMYHarbHble YCNyrn nHdopmmpoBaTtb 06
3ToM HaHumaTtens;

K) NPOn3BOAMTb UIM NopyYaTb YNOSIHOMOYEHHOMY NnLy NpoBedeHWe rnepepacyeTa nnatbl
3a Xuroe noMeLleHne 1 KOMMYHarnbHbIE YCYrK B Cliydae OkasaHus yCryr 1 BbINOSIHEHMS paboT
HeHaanexaulero kadectBa W (UnuM) C nepepbiBamMu, MpeBbILAOWUMA  YCTAHOBIIEHHYIO
NPOLOIMKUTENBHOCTb;

n) NPUHATbL B YCTAHOBIEHHbIE CPOKM XWUNoe nomelleHne y HaHumartensa no akty caayv
XKUITOro NOMeLLeHNs Nocne pacTopXXeHUs1 HaCTOsILLEro AOroBopa;

M) HECTU WHble 00A3aHHOCTK, NPeayCMOTPEHHble 3akoHo4aTenbCTBOM Poccuickon
depnepaumn.

[ll. MNpaBa cTopoH

6. HaHumaTenb Bnpase:

a) nosib3oBaTbCs OOLLMM UMYLLLEECTBOM MHOrOKBapTUPHOIo A0Ma;

6) BcenuTb B YCTAHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccuickon denepaumm nopsigke B
3aHMMaeMoe XXuUroe MNOMELLEHME MHbIX NUu, paspelaTtb NPOXMBAHUE B XXUIOM MOMELLEHUN
BPEMEHHbIX XUMbLOB, COAaBaTb XWMOe MNOMELLEHNE B MOAHAEM, OCYLLUECTBMATb OOMEH wunu
3aMeHy 3aHUMaeMOoro XUoro NoOMeLLEeHNS.

Ha BceneHne Kk pogoutenam WX OeTen, He AOCTUrIMX COBEpPLUEHHONETUs, cornacus
oCTasnbHbIX YNEeHoB ceMbn U HanmogaTens He TpebyeTcs;

B) COXpaHUTb NpaBa Ha XWuroe nomMeLLeHne nNpn BpEMEHHOM OTCYTCTBUM €r0 N YNEHOB €ro
cemMby;

r) TpeboBaTb OT Hanmopatens CBOEBPEMEHHOrO MPOBEAEHUS KanUTanbHOrO0 PEeMOHTa
XUMOro MNoOMeLLeHusl, Hagnexawlero y4yactuss B cogepxaHum obuwero wumyllectesa B
MHOIFOKBapTMPHOM AOME, a Takke NpeaocTaBreHns nNpeaycMoTPEHHbIX HACTOALLMM OOrOBOPOM
KOMMYHarnbHbIX YCNyr Hagfexallero kKa4ecTsa;

A) TpeboBaTb C MWCbMEHHOrO cornacus NpPoXWBaKLWMX COBMECTHO ¢ HaHumartenem
4YNEHOB CeMbM B Crydadx, YCTaHOBIEHHbIX 3akoHodaTenbCcTBOM Poccuickon depepaumn,
N3MEHEHNSA HACTOSILLLErO AOroBopa;

€) pacToprHytb B noboe BpeMda HacCTOAWMA O0roBop C MUCbMEHHOrO corfacus
NPOXMBAKLLMX COBMECTHO C HaHMMaTenem 4neHoB CEMbM;

X) ocywecTBnsaATb  ApyrMe npaBa NoO  MOMb30BAHUIO  XWUIbIM  MOMELLEHUEM,
npegycMoTpeHHble KunuwHelM  kogekcom Poccuinckon depepaumm mn - dpeaepanbHbIiMU
3aKoHamu.

7. YneHbl cembn HaHumaTtens, npoxueawline COBMECTHO C HUM, UMEKT paBHble C
HaHumaTenem npaBa n 00513aHHOCTU, BbiTEKAOLLME U3 HacTosiwero gorosopa. [leecnocobHble
YfieHbl CEMbM HECyT conuaapHyt ¢ HaHumartenem OTBETCTBEHHOCTb MO obs3aTenbLcTBam,
BbITEKAOLLNM N3 HACTOSILLEro AoroBopa.

8. HammopaTenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMS NNaThl 3a XUNoe NoMeLieHne U KOMMyHarbHble
ycnyru;

6) TpeboBaTb fonycka B >XWMoe MNOMELLEHWE B 3apaHee COorflacoBaHHOE CTOPOHaMMU
HacTOsILLEro OoroBopa BpeMsA CBOUX PaBOTHUKOB WS YMOSTHOMOYEHHbIX NWL, ONS OCMOoTpa
TEXHMYECKOTO N CaHUTAPHOIO COCTOSHUSI XKUIIOrO0 MOMELLEHUNS, CaHUTaPHO-TEXHUYECKOrO WU
MHOro 00O0pyaoOBaHMs, HaxoOsAwWeroca B HeEM, ANSA BbIMNOMAHEHUS HeOBXOOUMbIX PEMOHTHbIX
paboT, B cnyyae pacTopXeHus AoroBopa, a aAngd nukengaumm asapun - B nroboe Bpems;

B) 3anpeTuTb BCefieHne B 3aHMMaemoe HaHumaTtenem Xuroe rnomelleHue rpaxgaH B
KayecTBe MPOXMBAIOLMX COBMECTHO C HUM YNIEHOB CEMbM B Clnyyae, ecnnm Mocrie Takoro
BCceneHusa obuwasn nnowaab COOTBETCTBYIOLLErO XUITOro NOMeLLEeHN Ha 1 YneHa cemMbn CTaHeT
MEHbLLE YY4ETHON HOPMBbI.

IV. Nopagok n3aMeHeHUs, pacTopXXeHUs 1 npekpaLleHns gorosopa



9. Hactosawmn JoroBop MOXeT ObiTb M3MEHEH MM PacTOPrHyT MO COrfalleHno CTOPOH B
yCTaHOBMEHHOM 3akoHo4aTenbCcTBOM Poccunckon Pegepaumm nopsgke B noboe Bpems.

10. lNpu Bblesge HaHuMmaTens M YnNeHoB ero CeMbW B [OpYyroe MeCTO XUTerbCTBa
HaCTOSLLMIA JOrOBOP CYMTAETCHA pacTOPrHyTbIM CO OHSA Bble3aa.

11. Mo TpeboBaHuMio HanmogaTens HacTosWMW O0roBOp MOXeT ObiTb pacToOprHyT B
cynebHoM nopsgke B crnefyowmx crnyyvasx:

a) ucnonb3oBaHne HaHnmaTenem Xumnoro NOMeLLEHNS He N0 HAa3HAYEeHMIo;

6) paspylweHne unu noBpeXAeHWe XWNoro noMmelleHuss HanumaTtenem wnm apyrumu
rpaxxgaHamu, 3a 4eCTBUS KOTOPbIX OH OTBEYaeT;

B) cuctemaTudeckoe HapylleHue npaB N 3aKOHHbIX MHTEepPEecoB coceden, KoTopoe aenaet
HEBO3MOXHbIM COBMECTHOE NPOXMBAHWE B OAHOM XUITOM MOMELLEHWM;

r) HeBHeceHWe HaHumaTenem nnaTtbl 3a >Xunoe nomeuwieHne u (UM) KOMMYHarbHble
ycnyru B TedeHue 6onee 6 mecsues.

12. HacTtoawmn goroBop MoxeT OblTb pacTOpPrHyT B cyaebHOM nopsigke B UHbIX Cryyasix,
npeaycMoTpeHHbIX XKunuwHeiM kogekcom Poccunckon denepaumm.

V. lNpouymne ycrnosus

13. Cnopbl, KOTOpblE MOTryT BO3HWKHYTb MEXAy CTOPOHaMu MO HacTosiemMy AOroBopy,
paspeluatoTca B nopsiake, NpegyCMOTPeHHOM 3akoHoAdaTenscTBoM Poccunckon degepaumn.

14. HacTtosiwumin OoroBop cocTaBneH B 2 3K3eMmmnndpax, OAWH U3 KOTOPbIX HaxoauTcs Yy
Hanmopatens, gpyron - y HaHumaTtens.

Hanmopartenb HaHumartenb
(noanuceb) (mnoanuceb)

M.T1.



MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHou
yCIyrv rno NpefoCcTaBreHnIo XUnoro
nomeLLeHns No A0roBopy coumnaribHOro
Hanma

dopma

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
06 oTkase B NpeaocTaBneHnn MyHULMNAaNbHOW YCryrn
oT Ne
Mo pesynbTaTaM pacCMOTPEHUS 3aABNEHUs OT Ne (6ama

U HOMep 3asi8/ieHUs]) NPUHATO pelleHne o6 oTkase B NpeaocTaBfeHNN MyHULMNANIbLHON yCnyrm
no crnegyoLwmmM OCHOBAHUAM (8b16pamb He0bxo0uMbie):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKas3a:

[ononHUTeNsHO MHAOPMUPYEM:

(vkasbigaemcs UHgopmayusi, HeobxoOumasi 0515l ycmpaHeHUs rMpuUYUH omkasa, a makxe
UHasi dononHumersnbHas UHghopMayus npu Hanu4uu).

Caenenus 00 3JIEKTPOHHOHN MOANNUCH

HormxHocTHoe nuuyo (PNO)

(mognucb yNonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaoCcTaBnNeHNa MyHULMNANbHOM
yCryrv rno npefoCcTaBreHunIo XUnoro
NOMELLLEHNSI NO LOroBOPY COLManbHOro
Hanma

ono

[loKyMeHT, yaoCTOBEPSAOLLNIN NINYHOCTb:

(BMA AOKyMeHTa)

(cepus, Homep)

(kem, Korga BblgaH)
Afpec peructpaumm

MpenctaButens MO AOBEPEHHOCTM WU
3aKOHHbIV NpeAcTaBUTENb:

lle)

[1OKyMEeHT, yaoCTOBEPSAOLLUNN NNYHOCTb:

(BMA AOKYMeHTa)

(cepusi, Homep)

(kem, korga BblgaH)

PekBM3nTbl  OOKYMEHTa, NOATBEPXKAAMLLErO
NONTHOMOYUS:

Afpec perncrtpaumm

KoHTakTHasa nHhopmauus:

HOMep Ten.
1

HOMep Ten.
2

an.
no4yTta

3asisrieHve
O NPeAoCTaBeHNN XUMOro NOMeLLEHNA MyHULMNAabHOIo XUNULLHOIO poHAa rpaxaaHuHy no
[0roBOpYy coumnanbHOro Hamma

B cBga3u

(yKa3aTb OCHOBaHUA NMpuU3HaHuaA rpaxgaHnHa Hy>Xaatrowmnmcd B



XKMINOM MoMeLLeHMM, NPeAoCTaBNSAEMOM MO AOroBOPY CoUManbHOro Hamva,

a TakXe B Cliydae nogayu 3aaBrieHnA rpaxgaHMHOM, OTHECEHHbLIM K onpeueneHHoPl

deaepanbHbiM 3aKkoHOM, yka3oM Npe3ngeHTa Poccuinckon degepaumm nnm 3aKkoHOM

Pecny6nukn TatapctaH kaTeropun, ykazaTb COOTBETCTBYIOLLYIO KaTErOpuio)

npoLly NpeaocTaBuUTb MHE MO [AOroBOPY COLMAanbHOrO Halma >Xuroe nomelleHve no
agpecy:

CocTtaB Moel ceMbu YyenoBek:
1. Cynpyr(a)

(pekBu3nTbI cBMaeTenbcTBa o 6pake, ®.1.0., yucno, mecsu, rog
pOXAOEeHUs, NnacrnopT, cepusi, Homep, kem u korga BoligaH, CHUINC, agpec pernctpaumm no Mecty
XUTenbCTBa)

2.

(poacTteeHHble oTHoweHus, ©.L.0., yncno, mecau, rog poxageHus, nacnopT
(cBNMOETENBCTBO O POXAEHWUN), Cepusi, HOMepP, KeM 1 koraa BblaaH, CHUJIC, agpec
perucTpauum no MecTy XuTenbcTaa)

3.

(poacTteeHHble oTHoweHus, ©.1.0., uncno, mecsau, rog poxaeHusi, nacnopT
(cBMOETENBCTBO O POXAEHWUN), cCepusi, HOMepP, KeM 1 koraa BblaaH, CHAJIC, agpec
permcrtpauum no MecTy XuTenbcTea)

A ©n uyneHbl Moen CceMbW [OOCTOBEPHOCTb W MOSIHOTY HACTOALWMX CBeOEeHUNn
noaTBepXXaaem.
O cebe coobwarw, uyto A paboTato

(ykasaTb HaMMeHOBaHMe opraHu3auum,

uexa, otaena)
c r. B AOSHKHOCTM
(4ncno, mecsu)
Mosi cembsas cOCTOMT U3 Yyenosek (ykasaTb No poAcTsy, BO3pacTy, C
Kakoro BpEMeEHU NPOXMBatoT)

A n coBepleHHONETHME uYneHbl MOen CceMbuM [aeM corflacme Ha npoBepky
YNONTHOMOYEHHbBIM OpraHoOM MNpPeACTaBMEHHbIX HAaMW CBEOEeHUM O AoXodaxX U UMyLLecTBe B
HaroroBblX, TAMOXEHHbIX U UHbIX OpraHax.

K 3asBneHnto npunaraoTcsa cneayowme A0KyMEHTbI:

1) ;
2)

PesynbTaT NnpegocTaBneHmst MyHUUMNanbHOWM yCcryr, NpoLly NpeaoCcTaBUTb:

D B NMYHbIN KabuHeT EpgmHoro, PecnybnukaHcKoro noprtana rocygapCTBEHHbLIX U
MYHULMNANbHbLIX YCAYT;



l:l B MHOrOQYHKUMOHANbLHOM LEHTPe NpefoCTaBleHns TOoCYyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTa;

D B OpeaHe.

Mognuck 3asBuTens:

(.1.0.)
(mnoanuce)
« » 20 roga
Moanncm coBepLUEHHONETHUX YNIEHOB CEMbMW:
(.1.0.)
(mnoanuce)
« » 20 roga
(®.1.0.)
(noanuce)
« » 20 roga

K 3asBneHuto npunararTcA:
1.
(HaMMeHOBaHMe N HOMEpP OOKYyMEeHTa, KEM 1 Koraa BbI,D,aH)
2.
(HaMMeHOBaHI/Ie N HOMEpP OOKYMEeHTa, KeM U Korga BbI)J,aH)

[aTa npuHATUA 3asBreHnss U1 JOKYMEHTOB « » 20 roga.
Bcero npuHato AOKYMEHTOB Ha nucrax.
(konn4yecTBO JOKYMEHTOB)

(nponuceto)

(BOMKHOCTB) (noanuchk)
(dbamunua n nHnumansl)
PernctpaunoHHbIn HOMep 3asBnNeHus
(MHdopMaums 3anosHAETCA YNOSTHOMOYEHHbIM JOMMKHOCTHBIM NIMLOM OpraHa MeCTHOro
camoynpagsneHusi, NPUHABLUMM 3asiBNIEHNE U JOKYMEHTbI)




MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHou
yCryrv rno npefoCcTaBreHunIo XUnoro
nomeLLeHns No A0roBopy coumnaribHOro
Hanma

(BnaHk opraHa, NpeAoCTaBnAOWEro MyHUUMNANbHYH YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
00 oTKkase B nNpMeme LOKYMEHTOB, HEOOXO4MMbIX AN NpeaoCTaBNeHNS MyHULMNANbHOW yCnyrm
oT Ne
Mo pe3ynbTaTaM paccMOTPeHUs 3asBNeHus ot Ne (6ama

U HOMep 3asi8/ieHusl) MPUHATO pelueHne ob oTkase B NMpuUeme OOKYMEHTOB, HEOOXOAMMBIX ANs
npegocTaBneHns  MyHUUMNanbHOW  yCryrn, Mo  CrneayloluM  OCHOBaHMSM  (8bI6pamb
Heobxodumnble):

1.

2.

PasbsiCHeHMs1 NpUYMH OTKa3a:

[ononHUTenNnbLHO MHopMUpyeM:

(ykasbigaemcs uHghopmayusi, Heobxodumas O0rns ycmpaHeHUsl MPUYUH omKa3sa, a makxe
UHasi dornonHuUmersibHas UHghopMayus npu Hamnu4uu).

Cenenust 00 PIEKTPOHHON TTOATHCH

HomxHocTHoe nuuyo (PNO)

(noanuch ynosHOMOYEHHOIo
[OJHKHOCTHOrO Nnua opraHa)
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K AOMUHUCTPaTUBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHou
yCryrv rno npefoCcTaBreHunIo XUnoro
nomeLLeHns No A0roBopy coumnaribHOro
Hanma

PykoBoguTersnto
McnonHutensHoOro komureTa

oT:

3aaBneHve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 owunbke, [ONYWEHHON MpPU  OKasaHUM  MyHULMUNANbHOM  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnA:

Mpolwy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B LOKYMEHT, SIBNSIOLLMIACA pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

3.

B cnyyae npuHsTUs pelleHns 06 oTKNOHEeHUM 3asiBrieHnst 06 UcnpaBneHnn TEXHUYECKON
OLLUMGKM NpOLLY HanpaBWUTb Takoe peLLeHUe:

nocpeacTBOM OTNPaBIEHUS ANEKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BuWOE 3aBEPEHHOW konuM Ha OymakHOM HocuTene MnoYTOBbIM OTNpPaBfEHMEM MO

agpecy:

HacTosiwwym noaTteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBIiEHWE, OTHOCSLLUMECS K MOEeM
MMYHOCTN M NPEACTaBIISEMOMY MHOK MUY, @ Takke BHECEHHbIE MHOK HUXKE, [AO0CTOBEPHDI.
[loKyMeHTbI (KOnNUKM [JOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNIeHW0, COOTBETCTBYIOT TpeboBaHMSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOoM Poccuiickon depepauum, Ha MOMEHT nNpeAcTaBrneHus!
3asiBNeHNS 3TU IOKYMEHTbI eNCTBUTENbHbI U CoaepKaT AOCTOBEPHbIE CBEAEHUS.

( )
(nara) (nognuceb) (®.1.0.)




