WcnonHuntenbHbI KOMUTeT KNMOBCKOIO Cenbckoro nocenexHus
Cnacckoro myHuuunanbHoro panoHa Pecnybnuvkm TatapctaH

NMOCTAHOBJIEHVE
Ne26 OT «25» okTabpsa 2022 r.

O6 yTBEpXOEeHMM aOMUHUCTPATUBHOIO  pernameHTa
npegocTaBneHuns MYHMLMMNANbHON ycnyrm no
NpefoCTaBEHNIO XUMOro MOMELLEeHUs Mo [J0roBopy
coumnarnbHOro Hamma

B uenax peanusaumm ®depepanbHoro 3akoHa oT 27 wons 2010 roga N 210-03 "O6
opraHusauum  NpeaocTaBneHWss  rOCYOAapPCTBEHHbIX M MyHMUMNanbHbIX — ycnyr",
NcnonHutenbHbIn komnteT KNMOBCKOrO cenbCkoro nocerieHns Cnacckoro MyHULMNanbHOro
panoHa Pecnybnuku TatapctaH

NMOCTAHOBIJIAET:

1. YTBepanTb ALMUHUCTPATUBHLIN pernaMmeHT no npeaocTtaBfieHNa MyHULMNANbHOM
ycryrm no npeaocTaBfeHUto XUIMOro MOMELLEHUs MO A0roBopy CoOUManbHOro Hamma,
COrnacHoO NPUOXEHUIO.

2. [lpusHaTb yTpaTuBWUM cuUny: AAMUHUCTPATUBHbLIA perfiameHT npefocTaBrieHne
MYHUUMNANBHOMW YCNyrM nNo nNpedoCTaBfeHU0 XWUMOro MOMELLeHUs, Haxogsweroca B
MYHUUMNANbHOM COBCTBEHHOCTU, rPaXKaaHWHY Ha OCHOBaHMM JOroBopa coumanbHOro Hanma,
yTBEPXAEHHbIA nocTaHoBneHneM WcnonHuteneHoro komuteta KWUMOBCKOrO CenbCKOro
nocenenuns Cnacckoro MyHuumMnansHoro pavoHa Pecnybnukn TatapctaH Ne9 ot 24.09.2012
r.

3. OnybnukoBaTb HacTosiLee MNOCTaHOBMEHWe Ha oduumansHoM cante Cnacckoro
MyHuuunaneHoro panoHa (http://spasskiy.tatarstan.ru/) n Ha odmumnansHOM canTe npaBoBOW
nHdpopmauum PT (http:pravo.tatarstan.ru).

4. KOHTpOnb, 32 UCMONTHEHMEM HACTOSLLIErO NOCTAHOBIIEHMS, OCTaBAK 3a COOOMN.

PykoBogutens McnonHutesnbHoro
komuteta KnumoBckoro
CeIlbCKOro noceneHuns B.B. CuHuyros
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YTBEpXaOEH

[MocTaHoBREHEM
McnonHutensHoOro komuTeTa
KnmoBckoro cenbckoro
nocenexnunsa Cnacckoro
MYHULMNANbHOro panoHa,
Pecny6nuku TaTtapctaH

OT «26» okTa6psa 2022 r. Ne 26

AOMUHUCTPATUBHbIN pernamMeHT
npegocTaBreHUss MyHULMNanNbHOW yCNyru No npeAocTaBrIeHUIO XUIOro NoMeLLeHUs
no AOroBopy couunanbHOro Hamma

1. O6wume nonoxeHun
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawumn agMMHUCTPATMBHbBIN pernaMmeHT npegocTaBrneHns MyHULunansHON
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMmeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsaoK
npefocTaBfeHns MyHUUMMNanbHOW YCNyru No NpeAoCTaBNEHUIO KUITOro MNOMELLEHUs no
AOroBOpY coumnarnsHOro Hamma (ganee — MyHuumnanbHas ycryra).

1.1.2. TllonoxeHna  agMUHUCTPATUBHOIO  pernameHTa  MNPUMEHSAITCA  Npu
npegoCTaBfiEHUM XUMOTMO MNOMELLEHNA MYHULUMNAbHOIO >XUIMULWHOMO (hoHOa No [4OoroBopy
coumnanbHOro Havma, B nopsigke, yctaHosrneHHom 3akoHom Pecnybnuku TaTtapctan ot 13
nions 2007 roga Ne 31-3PT «O peanusauuu npas rpaxgaH Ha npefocTaBfieHMe UM XKUIbIX
NOMELLEHNA  FOCYyOapCTBEHHOro  unuwHoro d¢oHga Pecnybnukn TatapctaH w
MYHUUMNANbHOrO >KUNUWHOIMO (poHOa NO [AoroBopam coumanbHOro Hamma» (ganee
COOTBETCTBEHHO — XWnble nomeLleHns, 3akoH Pecnybnukn TatapctaH Ne 31-3PT).

1.2. KaTteropum 3assutenen

1.2.1. Jlnyamun, MmerowmMmMn NpaBo Ha NoflyYeHne MyHUUMNanbHOW YCnyrn, SBNATCA
rpaxxgaHe Poccuinckon ®Pefepauun, MNpoOXuMBaloWMe Ha Tepputopun  MyHULMNANbHOro
obpasoBaHns B Pecnybnuke TaTapcTaH, nNpU3HAHHbIE HYXOAOWUMUCA B KUMbIX
NOMELLEHNSAX, U B OTHOLUEHUN KOTOPbIX MPUHATO pelleHMe O MpedoCTaBfEeHUn >KUMoro
nomeLleHns (oanee — 3asBUTENb).

1.2.2. C 3agBneHnem Brpase o00OpaTUTbCA YMNOMHOMOYEHHbLIN NpeacTaBUTENb
3asBuTEns, [OEWCTBYOLWWW B CUIy MNOSTHOMOYUW, OCHOBAHHbIX Ha O(OPMIEHHON B
YCTaHOBIEHHOM 3akoHogaTenbCTBOM Poccuinckon ®Pepepauumn nopsiake LOBEPEHHOCTH,
3aKOHHbIN NpeacTaBUTENb 3asBUTENS, JEUCTBYIOWNN HA OCHOBaHUU dbedeparibHOro 3akoHa
nmMbo Ha OCHOBaHMM akTa YMOSHOMOYEHHOro Ha TO OpraHa MEeCTHOro camMoyrnpaBfieHUs
(manee — 3aaBuTENb, NPEACTABUTEND 3aABUTENS).

1.3. MNopsagok HopMUpOBaHUS O NpeaoCTaBlIEHUN MYHULMMNANbLHOW YCIyru

1.3.1. WHcopmauma o nopsgke npedocTaBrneHus  MyHUUMNanbHOW — ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
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MHOTOYHKLMOHANbHbIX LEHTPOB MNpPeaoCTaBfeHUss FOCYAApPCTBEHHbIX M MYHMUMNANbHbIX
yCriyr.

2) Ha oduumanbHOM camTe MyHUUMNanbHOro pavioHa B  WMHEMOPMALUNOHHO-
TenekoMmyHukaLmoHHoun cetn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTtane rocygapCTBEHHbIX W MyHUUMMAnbHbIX YCnyr (OyHKUmn)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapcTBeHHOW WHAOPMaUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe No BOMNpocaM NpPefoCTaBfeHUss MyHUUUNanbHOW Yycnyrm
OCyLLleCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B WcnonHutenbHom komuTeTe KMMOBCKOro CenbCKOro mnoceneHus (ganee —
OpraH):

npv yCTHOM obpalleHnn - MMYHO U No TeNeOHYy;

npwv NMCbMEHHOM (B TOM Yncne B oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
BGyMaxkHOM HOcUTene no noyTe, B ANEKTPOHHOW (hopMe NO IMEKTPOHHON MNouyTe.

1.3.3. IHdopmauusa Ha EgmHom noptane, PecnybnvkaHckoMm nopTtane o nopsiake v
CpoKax NpefoCcTaBfieHNs MyHUUMNAnbHOW yCryrn Ha OCHOBaHWM CBEAEHUI, CoAepKaLLnXca
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCRyr, NpedoCTaBseTcs 3adaBUTENO
BecnnaTtHo.

[ocTyn K HopMaLmMm O Cpokax U nopsake NpeaocTaBreHns MyHMLUMNansHON yCryrm
ocyllecTBnsaeTca 6e3 BbIMONHEHNS 3asBuTernemM kakux-nnbo tpebosaHuin, B TOM yucne 6es
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeAacTBa 3aaBuTens TpebyeT 3aknioyeHWs JMUEH3MOHHOrO WNW MHOro CornaweHus C
npasoobnagartenem nporpammMmHoOro obecneveHus, npegycMmaTpmBatoLLero B3uMaHme nnarbl,
perucTpauvio unu asTopu3aumilo 3asBUTENs WU MNpeaoCTaBfeHne WM MNepCoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3aaBuTenss ANYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npeaocTaBnseTcs nHopmMmauus:

1) 0 MecTe HaxoXOeHUs MHOroYyHKUMOHaANbHOIO LUeHTpa npefocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbixX ycnyr, OpzaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) O nopsgke nNpefocTaBreHUMst MyHULMNanbHOW ycnyrn, o cnocobax u cpokax
noaayn 3asiBNeHni;

3) O kaTeropusax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbLIX aKTax, PerynupyoLwmx BoNpochbl NpegoCcTaBneHns MyHUUmMnanbHom
yCnyru;

4) O nepeyHe [OKYMEHTOB, HeOobXoOuMbIX AN pPacCMOTPEHUSA 3asBfeHus o
npegocTaBneHMm MyHULMNAaNbHON YCIyrn, O cpokax npuemMa n permctpaunmn 3asBneHus;

5) o xoge npefocTtaBneHns MyHUUUNanbHOW YCnyru;

6) O MecTe pasmelleHUs Ha oduuunanbHOM cauTe WHdopMauuu Mo Bonpocam
npeaocTaBneHnst MyHULMNANbHON YCNyru;

7) o nopsagke ob6xanoBaHus OENCTBMA unn 06e3OencTBuMs OOMMKHOCTHBIX Nl
OpeaHa.

Mo nucbMeHHOMy obpaleHuto  COTPYAHWUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHULMNAnNbHOW yCnyru, nogpobHO B MUCbMEHHOW hOpMEe pPasbsCHAT
3aABUTENIO NOPSIAOK NPEeaoCTaBfeHUss MYHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
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HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TeyeHne Tpex paboumx gHen co
OHSA perucTpauumn obpaleHus HanpaBnAwT oTBeT 3assutento. OTBeTbl A4AlTCA Ha A3blKe
obpalleHus. B cnyyae HEBO3MOXHOCTU faTb OTBET Ha s3blke OOpalleHMsi UCNONb3YHTCS
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(opmauma no Bonpocam npedocTaBNeHns MyHUUMMANbHOW YCnyru
pasmellaeTca Ha omunanbHOM canuTe MyHUUMNAnbHOro paoHa W Ha MHAPOPMAaLMOHHBIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3asBUTENSMN.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHOPMALUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MYHULMMNAnNsLHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMmeHTa, MHAPOPMaUMio O MEeCTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpemeHun pabotbl OpaaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW yCnyri.

1.4. HopmaTtmBHble NpaBoBble aKTbl, perynupytouime npegocraBneHne
MYHUUMMNANbHOM YCIyru

1.4.1. MNepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynvpyrowmx npegocrasrieHne
MYHUUMNANbHON Yycnyrn (C ykasaHWemM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB W
WUCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmMelleH Ha EauHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduumManbHOM cante
MYHULMMNANbHOIO panoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUWUOHHON ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfiameHTa B AeUCTBYIOWEN peaakumm nognexmT
pa3smMelleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MYHUUUNANbHbLIX YCNYT,
Ha ocuumanbHoOMm cante MYHMLUMMNANbHOro panoHa B NHGOPMaLMOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «HTepHeT».

1.5. TepMI/IHbI, ncnosb3dyemMmble B agMNHNCTPATUBHOM perfaMeHTe,
n nx onpeneneHnd

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOMb3ylTCs creaylwmne TepMUHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOro(yHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TepputopunanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odpuc) MHOIO(YHKLIMOHANbHOro LUeHTpa npegocTaBneHns
rocyAapCTBEHHbIX N MyHULMNASbHbIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENEeHNN
MYHULMMNanNbHOIo panoHa nnn B ropoAckom okpyre Pecnybnukn TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 T[lpaBun opraHv3aumm OeATenlbHOCTM  MHOTMO(YHKUMOHAmNbHbLIX LIEHTPOB
NpefocTaBfeHns  roCygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXAEHHbIX
nocrtaHosneHuem [lNpasutensctBa Poccuinckon ®epepaumm ot 22.12.2012 r. Ne 1376 «O0
yTBepxaeHun [lpaBun  opraHu3auun [eAaTenbHOCTU  MHOrO(YHKLUMOHAMbHbBIX  LIEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHnyeckasn owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTvyeckas Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas ~ OpraHom,
NpegoCcTaBNAOWNM MyHULUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBeAeHUSM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EouHaa cuctema wugeHTUdMKauMm U ayTeHTUduKaumm B MHGpacTpyKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMOLENCTBUE MHAOPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHns rocyaAapCTBEHHbIX U MyHULMMNANbHbIX YCIyr B
anekTpoHHou dhopme (aanee — ECUA) — dpegepansbHasa rocygapctBeHHas MHGOpPMaLMOHHas
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cuctema, obecneumBarowas CaHKUVMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMALMOHHOMO
B3aMMOLENCTBNA B €ONHOW CUCTEME UAEHTUUKaUMM N ayTeHTUuKaumm K nHopmMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucrtemax;

MoLl - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npefoCcTaBeHNs rTOCy4apCTBEHHbIX U MyHMUMNANbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTM3MpPOBaHHas MHOPMaLMOHHaA cucrtema
MHOTrO(OYHKLMNOHAMNbHbLIX LEHTPOB NPEeAoCTaBfEHMUS] TOCYAAPCTBEHHbIX U MyHMUUMNANbHbIX
ycnyr Pecny6nvkn TaTtapcTaH.

1.5.2. OCHOBHble MOHATUSA, WCMOMb3yeMble B HACTOSLWEM aaMUHUCTPATUBHOM
pernameHTe, NPUMEHSAIOTCH B TOM e 3Ha4YeHuun, 4To n B deaepanbHOM 3aKOHE OT 26 Mons
2006 roga Ne 135-93 «O 3awmTe KOHKYpEHLUNY.

1.5.3. B agMuMHUCTpaATMBHOM perfnameHTe noL 3asiBfieHMeM O MpenocTaBfeHnmn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHME) MOHMMAaEeTCHd 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOM YCryrn, NnogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 degepanbHOro
3akoHa o1 27 wmona 2010 roga Ne 210-d3 «O6 opraHusaumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX yenyr» (aanee — ®egeparnbHbli 3akoH Ne 210-93).

2. CTaHAapT npefocTaBreHUs MyHULMNanbHON ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW yCryru
MpeaocTaBneHne XUNoro NOMeLLEHUs MO JOrOBOPY COLMAnbHOMO Harma.

2.2. HameHoBaHWe NCNoNHUTENbHO-pacnopsaanTeNbHOroO opraHa MeECTHOMO
camoyrnpaBrieHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

NcnonHutenbHbin  komuteT  KMMOBCKOrO — cenbckoro  noceneHus  Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHune pesynbTaTta npeaocrtaBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn SBNaeTcs:

1) npoekT gorosBopa couManbHOro HamMma XuUnoro nomeweHus (npunoxexHne Ne 1 k
HaCTosILLEMY aAMUHUCTPATUBHOMY pPerfamMmeHTy);

2) peweHne ob oTkase B NpeaocTaBneHne MyHUUunanbHon ycnyrmn (npunoxeHme Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY PerfiameHTy).

2.3.2. PesynbTaT NnpegocTaBneHns MyHMUMNanbHOW yCnyrn HanpasnseTcsa 3adgBuTento
B dopme 3neKTPOHHOro [OOKyMeHTa, MOAMMCAHHOIO YCUMEHHOW KBanuduLuMpOBaHHOM
3MIEKTPOHHOM NOAMUCBIO YMNOSIHOMOYEHHOIO OOMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybrnvkaHcKoro
noptana pesynbTaT NPeaoCTaBfeHUs MYHULMNANbHOW YCRyrn HanpasnsieTcs B NUYHbIN
kabunHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIbopy 3asBUTENA pesynbTaT NpeaocTaBieHns MyHULMNAnbHOW YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacnedyataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro neyaTbld U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMyyYMTb pe3ynbTaT NpPefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3reKTPOHHOro [OOKyMEHTa B TeyeHue Cpoka [OencTBusa pesyrnbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.



2.4. Cpok npegocTaBneHnsa MyHULMNanbHOM YCryrn, B TOM Y1Cne C y4eToM HeobxoanmocTu
obpalleHnsa B opraHn3aunm, ydacTByoLme B NpegoCTaBneHm MyHUUUNansHOM yCryrm, Cpok
NMPUOCTaHOBMEHMS NPeSOCTaBNEHNS MYHULMNANBbHOW YCIyr B criydae, eCcrnvm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblgaun (HanpaeBneHus) AOKYMEHTOB, ABMSOLNXCA pe3ynbTaToM NpeaoCcTaBneHuns
MYHULMMNANbHON yCnyru

2.4.1. MyHnumnaneHass ycnyra npepgoctasnsetca He nosgHee 30 gHen cO OHS
npeaocTaBneHns JOKYMEHTOB.

2.4.2. TlpuocTaHOBNEeHWe Ccpoka npeaoCTaBNeHNa MYyHULMNANbHOMW YCAyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [JoKyMeHTa, SBNAOLIErocs pes3ynbTaToM NpeaocTaBreHuns
MYHMLUMNANbHON ycrnyrn B oopMe 3NEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLIECTBMNSETCS B
AeHb 0POPMIEHNS U perncTpaumm pesynbTaTa NpegocTaBNeHNa MyHULMNANbHOW YCAYT.

2.5. NcyepnbiBatoLwmm nepeyeHb JOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUN C
3akoHodaTenNbHbIMU U MHBIMW HOPMAaTUBHBLIMU NPAaBOBbLIMU akTamun AN NpefoCcTaBneHus
MYHUUMNANbHOW YCAyru, a Takke ycnyr, KoTopble SBRsTCA HeobxoaMMbIMU U
oba3aTenbHbIMK ANA NpeaoCcTaBNeHna MyHULMNAaNbHbIX YCNyr, nognexatmx
npeacTaBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTeNem, B TOM Yucre B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHus MyHMUMNanNbHOW yCryrn 3asBuTenb NpeacTaBnseT cnegyowme
AOKYMEHTbI BHE 3aBUCUMOCTM OT KaTeropmm n 0CHoBaHusi obpaLleHns:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIKA NUYHOCTL (He Tpebyetca B crnydyae obpalieHus
nocpeacteom PecnybnnkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSIOWNA NONIHOMOYNS NpeacTaBUTeNnd 3asBuUTens, B crnyyae
obpalleHnsa 3a npefocTaBneHMeM MyHULMNanbHOW yCnyrn npeactaBuTens 3assutens (He
TpebyeTca B criydyae obpalleHns 3aKoHHbIX NpeacTtaBmuTenen uandeckmnx nuy);

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHoOM HocuTene (npunoxeHume Ne 3 K HacToswwemy
agMUHNCTPaTUBHOMY pernamMmeHTy);

B QIEKTPOHHOW (popme (3anornHseTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHIOLLMX
CBEOEHMA B O3NEKTPOHHyIO OopMy 3asiBNeHust), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHuAMM nyHKkTa 2.5.7 aAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpeactsoM EamHoro noptana, PecnybnukaHckoro nopTana;

4) [OKYMEHTbI, NoATBEpXAaloLLmne cCocTaB CeMbU 3aABUTENS:

CBUAETEeNbCTBa O roCyAapCTBEHHOW PErucTpaumm akTOB rPaK4aHCKOro COCTOSIHMS,
BbldaHHblE KOMMETEHTHbIMW OpraHamMm MHOCTPAHHOIO roCcydapcTBa, U MX HOTapuanbHO
yOOCTOBEPEHHbIV NepeBo Ha PYCCKUN A3bIK;

cBugeTencTBa 06 YCbIHOBMEHWW, BblAaHHblIE OpraHamMu 3anucy akToB rPaXKaaHCKOro
COCTOSIHUSI UM KOHCYNbCKMMK ydpexaeHuammn Poccuinckon ®epepauuu;

AOKYMEHTbI, BblAaHHble (0OpPMIEHHbIE) OpraHaMn JO3HAHWS, CneacTeus nmbo cyaom
B X04e MpOoM3BOACTBA MO YrofloBHbIM Aenam, OOKYMEHTbl, BblgaHHble (OOPMIEHHbIE) B
Xo4e rpagaHcKoro unn agMMHUCTPaTUBHOIO CyaonNpon3BoAcTBa Mo CcyaonpoM3BoacTBa B
apOuTpaXHbIX Cydax, B TOM 4YMCle peLleHusi, NPUroBopbl, onpeaeneHns 1 NocTaHOBIEHUS
cynoB obLuen rpucankunmn n apbuTpakHbIX Cya0B.

5) AOKYMEHTbI, fatoume OCHOBaHME OTHOCUTL 3asiBUTENs NUOO uneHa ero cembu K
KaTteropum rpaxkaaH, MMetoLLMX NpaBo Ha NpeaoCcTaBeHNE XUIoro NoMeLLeHNa BHe odepeaun
B COOTBETCTBMM C XUNULLHBIM 3aKOHOL4ATENbCTBOM:
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MeAMUUHCKas crnpaBka U3 MeOWUWHCKOW opraHvsauun - rpuv HanmyMm B cOCTaBe
CeMbM rpaxkgaHmHa 00onbHOro, cTpagatoLlero Taxenon dopmMon XpoHMYeCcKoro 3abonesaHus,
Npu KOTOPOM COBMECTHOE MPOXUBAHUE C HUM B OAHOW KBApTUPE HEBO3MOXHO, MO NEpPEYHIo,
yTBEpPXOEHHOMY YNOAHOMOY€EHHbIM [MpaBuTenscTBOM Poccuinckon depepauunm
dreeparnbHbIM OpraHoM UCMONHUTENBHOM BNacTy;

cripaBka M3 OpraHoB OMEKU M MOMNeYnTenbLCTBa O Has3HAYeHUM OMNekyHa - B crydae
noanucaHnsa 3asiBfieHNs O TMPUHATUM Ha Yy4yeT OMeKyHOM, [OEeWCTBYHLWMM OT WUMEHMU
HeLeecnocoBHOro rpaXxaaHuHa;

6) NpaBoycTaHaBnMBawLWMNe [OOKYMEHTbl Ha OOBLEKTbl HEeaBWMXKMMOCTW, NpaBa Ha
KOTOpble He 3apermcTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HEeLBUMXUMOCTN;

7) 006a3aTENbCTBO COBEPLUEHHONETHUX 4YNeHOB cembn 06 ocBOOOXAEHMM nocne
NOSTyYEHMST XKUITOr0 MOMELLEHUS paHeEe 3aHMMaeMoKr NnoLwiagM Ha yCrnoBusAX cCoumarnbHOro
HanMa, 3a UCKIMIOYEHWEM CcriydaeB NpefoCTaBreHns XXUMNoro noMeLleHna B OOMOMHEHne K
UMEIOLLIEMYCS XXMITOMY NMOMELLEHNIO.

2.5.2. B cnyyae ecnu 3asBuTenb MpPU3HaAH ManoMMyLwMM OOHOBPEMEHHO C
AOKYMEHTaMM, MpeayCMOTPEHHbIMU MNyHKTOM 2.5.1 agMWHUCTPATMBHOINO perfiameHTa,
npefoCTaBnAITCA crieayrolme JOKYMEHTbI:

1) cnpaBka 06 o00yyeHun B  oOpasoBaTesbHbIX  OpraHM3auusix  CcpegHero
npodeccuoHanbHOro WnNu Bbicwero obpas3oBaHWa B crydae OOy4YeHUs YNeHOB CeMbW
3aaBUTENS B TaKMUX OpraHn3aumsix;

2) cBeleHns, cogepxallumecs B KHUre yyeta LOXOLOB U PacxXofdoB U XO3SNCTBEHHbIX
onepaumn MHAMBMAOYANbHOrO NpeanpuHUMaTens, NpUMEHSoWEro kKak ob6Lyt, Tak u
YAPOLLEHHYHO cuctemy HanoroobnoxeHus, cuctemy HanoroobnoxeHns ans
CENbX03TOBapPONpPoOM3BoAnNTENEN (€ANHbIA CENTbCKOXO3ANCTBEHHbIN HAMOr);

3) NnepBUYHbIE YYeTHble [OOKYMEHTbI, MOATBepXAallime pacxodbl 3a pacyeTHbIN
nepuoa UHAMBMAYyanbHbIX NpeanpuHUMaTenen, B criy4ae ecrnm o6 bekToM HanoroobnoxeHus
ABMSAOTCA JOX0Obl, HE YMEHbLUEHHbIE HA BESTMYNHY COOTBETCTBYIOLLNX PACXOAO0B;

4) cornaweHune (OOroBop) Mexay YrneHamm KpecTbsiHCKOro (bepmepcKoro) xo3samcTea
O pacnpegenieHMn nroA4oB, NPOAYKUMM W OOXOAO0B, KOTOpble MOoSfyvyeHbl B pesyrbTaTte
AEeATENbHOCTM 3TOr0 XO35MCTBA B Cllyvae eCnv YfieHbl CEMbU 3a8BUTENS ABMAKOTCA YrleHaMu
TaKOro X03snCTBa;

5) oT4eT cyObekTa OLEHOYHON [OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLbIX CPEencTB,
HaxoOdAWMXCca B COOBCTBEHHOCTW rpaxdaH, MNPU3HaHHbIX HYXOAWMMUCS B KUMbIX
NOMELLIEHNSAX.

6)

2.5.3. B cnyyae ecnu B TeYeHWe pacyeTHOro nepuvoga uneHbl CEMbW UMW OOUHOKO
NPOXMBaOLWMA 3aaBUTENb BbINW BbIHYXAEHbI NPOo4aTh MMYLLIECTBO, BXoAslee B nepeyeHb
MMyLLIECTBA, MOANEXallero HanoroobMoXEHNIO N YYUTbIBAEMOrO AN NMPU3HaHUA rpaaaH
ManoumMyLumMmn, nNpeacTaBnsAlTCA [LOKYMEHTbl, NOATBEPXKAAKLWME MNPUYUHY NPOLAXKM
(onnata CpoYHOro MeAMLUMHCKOro NieYeHns, 4OPOroCTOALLMX NeKapcTB 1 Ap.).

254. Tlpn HanuuMm nNaeHaKoOMNEHUN B >KUMAULLHO-CTPOUTENbHbLIX W rapaxHbIX
KoonepaTuBax 3asiBUTENeM MpeacTaBnsalTCsa CBedeHUss O CTOMMOCTU  YKa3aHHbIX
naeHakonseHnn, 3aBepPEHHbIE XUITULLHO-CTPOUTESIbHBIMU, rapaXkHbIMKU KoonepaTuBaMu.

2.5.5. B cnyyae ecnu 3asiBUTENb OTHECEH K onpeaeneHHon eaeparnbHbIM 3aKOHOM,
ykazom [lpeangeHta Poccuiickon depepaumm unu  3akoHoMm Pecnybnuku TartapcTaH
KaTteropum OOHOBPEMEHHO C [OOKYMeHTaMu, npeaycMOTpPeHHbIMW  nyHKToMm  2.5.1
aAMWUHUCTPATUBHOIO perfameHTa, Heobxoanmbl JOKYMEHTbI, NOATBEPXKAAOLNE OTHOLLEHNE
rpaxkgaH K MHou, onpeneneHHon dpegepanbHbiM 3aKOHOM, yka3oM [peanaeHTa Poccumckon
depgepaumm mnnu 3akoHoM Pecnybnvkn TaTtapctaH kaTeropuu, umelowen npaso ObiTb
NPUHATON Ha YYeT B KA4YeCTBEe HYXOAKLLMXCS B XUNbIX NOMELLEHUAX.

2.5.6. 3agBneHne wn npunaraemMmble [LOKYMEHTbl MOryT OblTb npeacTaBrieHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 Cneayowmx cnocobos:
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1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE OSNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLUUX TpeOOBaHUAM NyHKTa 2.5.7 aAMUHUCTPATMBHOIO pernameHTa;

2) nocpencteom EanHoro, PecnybnvkaHcKkoro noprana B 3NeKTPOHHON dhopme;

3) B OpraH NUYHO WNIM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3asiBrneHne n npunaraemble OOKYMEHTbI, MPU HanpaBreHun NoCpeacTBOM MOYTOBOM CBSA3M,
3aBepsATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.7. 3aseneHve npu  HanpaeneHuum nocpeactesom  EamHoro  noprtana,
PecnybnvkaHckoro noptana nognucbiBaeTca NPOCTOM 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nony4yeHns nNpocTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtudumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl JOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4 - 6 nyHkra 2.5.1, noanyHkte 5 nyHkTa 2.5.2 agMWHUCTPaTUMBHOIO
pernamMmeHTa, 3aBepdeTcs YCUNEHHON KBanuuumpoBaHHoOM noanucLIo nuu,
YNOMHOMOYEHHbIX Ha CcO34aHMe W nognucaHve TakuxX [OOKYMEHTOB, B TOM 4ucne
HOTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3MNEKTPOHHble 0b6pa3bl [OOKYMEHTOB), npwunaraemble K
3asBEHMIO, B TOM YMCIe OOBEPEHHOCTN, HanpaensTca B Buae dannos B gopmatax pdf,
IPY, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauyecTBO npefoctaBnsiemMblX 3EKTPOHHbBIX [AOKYMEHTOB (3NEKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATbL B MOMHOM 006bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.8. 3anpewiaetcs TpeboBaTtb OT 3asBUTENS:

1) npencraBneHnst OOKYMEHTOB M MHGOPMaLMM UMW OCYLLECTBNEHUS LOENCTBUN,
npeacTaBfeHne unM  OCYLWECTBIEHME KOTOPbIX HEe NpeaycCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmMmn  OTHOLLIEHMS, BO3HMKaKLWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOM YCIyru;

2) OCyLWecCTBMNEeHNs OEUCTBUN, B TOM 4UCME COrnacoBaHuWni, HeobGxoaumbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C 0bpaLleHNeEM B MHble FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHn3aunn, 3a MWCKMYEHUEM MNOoSyYyeHus
yCryr Wn nonyyYyeHusl AOKYMEHTOB W MHGOpMauuu, nNpeaocTaBnsaeMblx B pesynbrarte
NpefoCcTaBfeHNs TakuxX YCNyr, BKMOYEHHbIX B MEPeYHn, ykasaHHble B 4actu 1 crtaten 9
®epepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIx 1 0b6a3aTeNbHbLIX YCYr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanuCb MNpuM MepBOHA4YarlbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoouMbiX ANns NpedoCTaBfeHus MyHuiuunanbHon ycnyru, nmbo B
npeaocTaBneHnn MyHULUMNAanbHON YCNyru, 3a UCKITIOYEHNEM CreayrLNX Cryyaes:

a) W3MeHeHne TpebOoBaHWUM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLMxcs
NpeaocTaBnNeHns MyHUMUMNANbHOW ycnyri, nocrne nepBoHaYaribHOM nogadn 3asiBrieHust o
npegocTaBeHnn MyHUUMNanbHON yCnyru;

6) HanuMune owmnboK B 3asiBEeHMM O NPEeAOCTaBNEHUN MyHUUMNANbHOW YCIyru u
AOKYMEHTaxX, MNOOAHHbIX 3asfABuTENeM Mocrie nepBOHayanbHOro OTka3a B Mpueme
OOKYMEHTOB, HeobxoauMbiX ANns npeaocTaBNeHns MyHuuunanbHom ycnyru, nmbo B
NpeaoCTaBNeHNN MyHULMNANbHOMW YCNYrM W He BKIOYEHHbIX B MpPeACTaBMEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WAW M3MEHeHue WHopmauuu nocne
nepBoHavanbHOro OTkasa B MNpueMe AOKYMEHTOB, HeobxoouMMbix Ons NpeaocTaBeHus
MyHULMNAnbHON ycnyru, nnbo B npefocTaBneHum MyHUUUnanbHOM yCnyru;

r) BblIBNEHME OOKYMeHTanbHO noATBepXAeHHoro dakta (nNpuM3HakoB) OLMOOYHOro
unu npoTMBonpaBHOro aencteuns (6esgenctena) AosmkHocTHoro nuua OpraHa, paboTHuka
Mo®L, npu nepBoHayanbHOM OTka3e B NpueMe [JOKYMEHTOB, HeobXxoauMbIX AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOW ycnyru,
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O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHa4YanbHOM
OoTKase B npMemMe AOKYMEHTOB, He0OX0oaUMbIX A8 NPeAOCTaBNEeHUS MyHULMNANbHOW yCryru,
yBEeAOMISIETCA 3aABUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBMNeHHble Heyao0bCTBa;

4) npepocTaBneHnss Ha OyMaxHOM HocuTene [AOKYMEHTOB M MHdopMaumu,
9NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblfn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CInyYaeB, eCMN HaHECEHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx usbsatTMe ABNSETCA HeoOXOAWMbIM  YCOBMEM
NpeaocTaBneHnss rocyfapCTBEHHONW UMW  MYHUUMNANbHOW YCIyrM, W  WHbIX CRy4aes,
yCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMU NPaBOBLIMU akTamu Ansi NpegoCcTaBNeHNs MyHULMNAanbHOM YCryr, KoTopble
HaxoaaTCcs B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoynpaBreHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uiy opraHam MeCcTHOro
camoyrnpaBrneHusl opraHn3aLumnin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke
cnocobbl NX NoNyvYeHNst 3asiBUTENSIMI, B TOM YMCIE B NEKTPOHHOM dhopMe, NOPSAoK X
npeacTaBneHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasreHus o
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1. MNony4yatoTca B pamKax MeXXBeJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Bbinuckn na EQNHOro rocygapCTBEHHOIO peecTpa HeaBmxkumocTu (ganee - EMPH) o
npaBax OTAENbHOIO Nvua Ha UMeBLIMECs (MMetoLMecs) y Hero 06 bEeKTbl HEABMXMMOCTM Ha
Tepputopun Poccuinckon Pepepaumm Ha 3asBUTENS, YNIEHOB €ro CeEMbM U BCEX rpaxgaH,
3aperncTpMpoBaHHbIX BMECTE C HUMM.

2) Boinuckn n3 EMPH o nepexoge npaB Ha OO6bEKTbI HEABMXUMOCTU Ha 3asiBUTENS,
YNIEHOB €ro CEMbM M BCEX IpaxdaH, 3aperMcTpmpoBaHHbIX BMECTE C HUMMN.

3) Bbinnckun ns EMPH 06 0CHOBHLIX XapaKTepucTMkax 1 3apermcTpupoBaHHbIX NpaBax
Ha 0OBbEKT HEABUXKNUMOCTMW.

4) CBegeHus 0 NOCTAHOBKE Ha y4YeT B HAroroBom opraHe gpuaunyeckoro nuua (MHH).

5) CBegeHus o cTpaxoBoM HoMepe nHansuayansHoro nuuesoro cyeta (CHUJIC).

6) CBegeHus o pasMmepe BbiNnaT 3acTpaxoBaHHOMO nvua.

7) CBegeHus B obbeme cBuaeTeNnbCTBa O POXKAEHNN.

8) CBeaeHus B 06beme cBnaeTenbCTBa O 3aknyeHun dpaka.

9) CBeaeHus B obbeme cBnaeTenscTBa 0 CMepTH.

10) [lokymeHT, cogepxalun ceegeHmsa obo Bcex rpaxgaHax, 3apermcTpupoBaHHbIX No
MECTY >XUTenbCTBa, C YyKasaHMeM agpeca, [aTbl perncrpauuun rpaxgaH, Aatbl Bblgauvu
AOKYMEeHTa Ha npefocTaBngemoe Xunoe nomMmeLleHune;

11) ®uHaHCOBbLIN NIMLUEBOM CYET C YKa3aHMEM XWUMon u obuien nnowagn Xuoro
nomeLleHna 1 aaTtbl BblAaym Ha NPeaoCTaBnseMoe XnUrnoe noMeLLeHme.

Cnocobbl nonyyYyeHns M NOPSAOK NpPeAacTaBneHnss OOKYMEHTOB, KOTOpble 3asiBUTENb
BrpaBe npencrtaBuTb, onpedenieHbl NyHKTOM 2.5.6 HacTodwero pernameHTta. 3anpeliaeTcs
TpeboBaTb OT 3asiBUTENS BbiLLENEPEUYNCEHHbIE JOKYMEHTbI, HAXOASALWMECS B PACMOPSKEHNN
rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMoynpaBfeHNs U MHbIX OpraHn3auni.

2.6.2. 3agBuTenb BnpaBe NpPeaoCTaBUTb [OOKYMEHTbl (CBedeHusl), ykasaHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popmMe 3MneKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbLIX  YCUNEHHOM KBanMuLMpoBaHHOM noanucbto N,
YNOMHOMOYEHHbIX HA CO34aHMe U NoANUCcaHMe Taknx JOKYMEHTOB, Npu nogayve 3asiBNeHus.

2.6.3. HenpeacrtaeneHve (HeCBOEBPEMEHHOE NMpeAcTaBreHNe) yka3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPaTUBHOIO perrfameHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumMsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM A5 OTKasa B NpeAoCTaBieHn MyHUUUNanbHOW yCryru.
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2.6.4. [JomxHoCTHoe nuuo wn (Mnn) paboTHMK, YKa3aHHbIX B MyHKTe 2.6.1
agMUHUCTPATMBHOIO  pernameHTa OpraHoB W  opraHu3auunm, He npeacraBvBLLNE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoLlUeHHble W HaxodsdlWwMnecs B pacropsikeHun
OOKYMEHT WU CBefeHus, noanexaTr agMWUHUCTPaTUBHOW, OUCUMMNIMHAPHOW WM MHOWN
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTeNnbCcTBOM Poccuinckon ®eagepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noaTeepxgarLlime BHECeHWe 3asiBUuTesieM nnatbl 3a npefocTaBneHne MyHuUMnanbHOW
YyCNyrn, Haxogsawmnecs B pacrnopsiKeHUUM rocydapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfneHus N NoaBeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Ui opraHaMm MecTHOro
camMmoynpasneHns opraHMsauumn.

HenpencrtasneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBedeHWUd, KoTopble
HaxogdaTCA B pacrnopsbkeHUUM  roCydapCTBEHHbIX  OpraHoB,  OpPraHoOB  MECTHOrO
camoynpasneHus 1 NoaBeAoOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camMmoyrnpaBneHus opraHusaumn, He 4HABNSAETCA OCHOBaHMEM A5 OTKasa 3adABuUTento B
npefocTaBfieHUM MyHULMNANbLHOW YCITYTn.

2.7. VicyepnbiBatoLLmMil NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaMMbIX ANns NPeaoCcTaBNeHUs MyHULMNANbLHOW YCnyru

2.7.1. OcHoBaHuSIMM [N OTKa3a B MNpUMEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npefocTaBeHnUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeAcTaBneHHble 3a8BUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U uchpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTaHOBIEHHOM 3akoHodaTensCcTBOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOOKYMEHTbl WM CBEAEHUA YTpaTUM CUIly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YycnyroM (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpauleHus 3a npefocTaBleHMEM MyHMUMNanbHON
YCnyrn ykasaHHbIM JIULIOM);

4) nogava 3asBNEHUs O NpPeaoCTaBfEHUN MYHULMNANbHOW YCNyrM U LOKYMEHTOB,
HeoOXoauMbIX Ons NpeaocTaBfeHns MyHUUMNANbHOW YCyru, B 9SNEKTPOHHOM dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeBOOBaHWUI;

5) HekoppekTHoe 3anofiHeHne obsa3aTefibHbIX nonen B popMe 3asiBfieHusl, B TOM
yucrie B MHTEPAKTUBHOM dopmMe 3asBneHus Ha EaguHom nopTtane, PecnybnukaHckom
nopTane (He4OCTOBEpHOe, HEMOMHOe, NIMBO HenpaBUNbHOE 3anosiHeHKE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

7) 3asaBneHne O NpeaocTaBfeHnn ycryrin NogaHo B OpraH rocygapCTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfeHusl UNn opraHmsauuio, B NMOSTHOMOYNSA KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHULMNAanbHOW YCyriu;

8) HecobntogeHe yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-03 «O6 3neKTpPOHHOM NOANUCUY YCITOBUIA NPU3HAHUSA OENCTBUTENBHOCTY,
YCUNEHHOW KBanuuumpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. lepeyeHb OCHOBaHUM ONsl OTKa3a B NPUEME AOKYMEHTOB, HEOOXOoaUMbIX Ons
NoSTly4YEHMUsT MyHULMNANbHOW YCIyrn, SIBASIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkasze B npuMeme OOKYMEHTOB, HEOOXOAUMbBIX ANsi NONyYeHUs
MYHUUMNANbHOMW YCNYrn, C yKa3aHMEM MNPUYUH OTKasa, oopmnsieTcsas B COOTBETCTBUM C
dopmon, yctaHoBreHHou B npunoxeHun Ne 4 k HacToswemMy PernameHTy, nognucbiBaeTcd
YCUNEHHON KBanMMUUMPOBAHHOW SNIEKTPOHHOW MOANUCHI0 B YCTAHOBIIEHHOM MNoOpsaKke
YNONMHOMOYEHHbIM OOMKHOCTHBIM nuom OpraHa (OpraHom), 1 HanpaBnaeTcs 3asiBUTENO B
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NnYHbIN KabuHeT EgumHoro, PecnybnukaHckoro noptana n (unv) B M®L, B AeHb NpUHATUSA
peweHns o6 oTkase B Nnpueme JOKYMEHTOB, HEOOXOAUMbBIX NS NONYYEHUS MyHUUUNANbLHOM
ycnyru.

2.7.4. 3anpewaetca OTKasblBaTb B MpUMEME 3asiBIEHUA W WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANs NpeaoCTaBNeHNs MyHULMNAnbHOW yCryri, B Cnydae ecnu 3asiBfieHne U
OOKYMEHTbI, Heobxoaumble AnNd nNpefoCTaBfeHUs MyHULUMNAnbHOW YCryrn, nogaHbl B
COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcuepnbiBatowwum nepedeHb OCHOBaHUM 1 NPUOCTaHOBMEHUS UK OTKa3a B
npefocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHOBaHuM A58 NPUOCTAHOBEHUS MyHULIMNANBHOW YCNYrn He NpegyCMOTPEHO.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfieHMM MyHUUMNANbHON YCIyTn:

2.8.2.1. NcuepnbiBalowmii nepeyeHb OCHOBaHUW [Ofs OTKa3a B MpedocTaBrieHun
MYHULMNaNbHOIo UMyLLIEeCTBa B apeHy, 6e3Bo3me3gHoe Nosib3oBaHue:

1) HenpeacTtaBneHve OOKYMEHTOB, nNpuriaraembiX K 3asiBMIEHUIO, YKa3aHHbIX B MYHKTE
2.5 HacTosLWero perfnamMeHTa;

2) Hanuuune B goKymMeHTax, NpeAcTaBrieHHbIX rpaXgaHamu, HeoCTOBEepHOM u (1nn)
HenosnHon NHdopmaLunu;

3) OtcyTtcTBME Yy rpakgaH OCHOBaHUM AS1 NPU3HaHUSA ManoUMYyLLUMMU C YY4ETOM UX
UMYLLLECTBEHHOTO MOSOXEHUS;

4) OTtcyTcTBME Y rpaxgaH OCHOBaHWA ANS MNPU3HAHUSA HY>XOAOLWUMUCA B KUMbIX
nomeLLeHnsax, NpeaocTaBnaemMblx No JOroBopamM coumnarnbHOro Hamma;

5) OTBeT rocygapCTBEHHOr0 oOpraHa, opraHa MeCTHOro camoyrnpasfeHus,
opraHusauum Ha MeXxBeOMCTBEHHbIN 3anpoc cBUAeTeNnbLCTByeT 00 OTCYTCTBUM AOKYMEHTA U
(vnn)  umHopmaumu, HeobXoouMbIX AN NPUHATUS rpaxaaH Ha ydeT B KayecTBe
HY)XOAIOLWMXCA B KUMbIX MNOMELLEHUAX, €Cnv  COOTBETCTBYHOLMN OOKYMEHT He Obin
npeacTaBneH 3asiBuTenieM no cobCTBEHHOW MHMUMATUBE, 3a UCKIOYEHMEM CllyyaeB, ecnu
OTCYTCTBME TaKMX 3arnpalinBaemblX OOKYMEHTa WU UHOPMAaLMM B PaCMOPSPKEHUN TaKUx
OpraHoB UNM opraHuM3auuin noaTeepXxaaeT NpaBO COOTBETCTBYHOLLMX FpaXaaH COCTOATb Ha
yyeTe B Ka4eCTBe HY>KAAOLMXCA B XUIbIX MOMELLEHUSIX;

6) [MpegctaBneHbl WM (MAM) NOMyYeHbl MO 3anpocy [AOOKYMEHTbl, KOTOpble He
noaTBepX4atoT MpaBo rpaxgaH COCTOATb Ha ydeTe B KayecTBe HYXKOAKLWMXCA B KUIbIX
noMeLLeHnsXx;

7) He wnctek ycCTaHOBMEHHbIA 3aKOHOO4ATENbCTBOM CPOK CO [AHA COBEpPLUEHMUS
rpaxgaHamu OenCTBUN, B pe3ynbTaTe KOTOPbIX YKasdaHHble rpaxgaHe MoryT ObiTb NpU3HaHbI
HY>KA2OLWMMNUCS B XXUMNbIX NOMELLEHNAX.

2.8.3. MNepeyveHb ocHOBaHMM NSl OTKa3a B NpeaocTaBfeHnn MyHUUMNANbHOM YCryrn
ABIISETCHA UCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPeAOCTaBfEHUN MYHULMNAnbHOW YCNyrn B
crnyyae, ecnu 3asiBNeHMe O npefocTaBfieHUM MyHUUMManbHOW  YCryrm nopdaHo B
COOTBETCTBUM C WH(popMaUMeENn O CpoKax U nopsake npeaocTaBfieHUss MyHULMNAnbHON
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS! rocy4apCTBEHHON NOLUMMHbBI UM MHOW NnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHULMNansHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803Me3iHON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SABMATCA He06X0AMMbIMU U 06S3aTeNbHLIMKU ANs
npeaocTaBneHnst MyHULMNanbHbIX YCIyr U NpeaoCTaBnsSTCA opraHM3aumsamMm
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YNONMHOMOYEHHbBIMW B COOTBETCTBUN C 3aKoHoAaTeNbLCTBOM Poccunckon denepauuu
aKcnepTamu, y4acTBYOLWNMU B NpeaocTaBNeHnn NpeaycMOTPEeHHbIX YacTbio 1 ctatbm 1
®epnepanbHoro 3akoHa ot 27 uona 2010 roaa Ne 210-93 «O6 opraHmnsaumm
npeaocTaBneHnsa rocygapCTBEHHbIX N MyHULIMMANbHbIX YCIyM»

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTca.

2.11. MNopsapok, paamep M OCHOBaHUA B3MMaHUS NNaTbl 3a NpeocTaBreHne ycnyr, Kotopble
ABNAOTCA HEOO6X0AMMbBIMU N 06A3aTENBHLIMU ANSA NPEeAOoCTaBNEHNS MyHULUNANbHOW YCIyrw,
BKNOYas MHpopMaLmio 0 MeTOAUKE pacyeTa pasmMepa Takon nnaTthbl

MpepocraBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXXUAAHUA B oMepeau npu nogadve 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCryru, ycrnyru, NnpeaocTaBnsieMon opraHmM3aumnen, y4acTByoLEN B
npegocTaBneHn MyHUUMNansHOW yCnyru, 1 npu nosiy4eHnn pesyrnbrarta npegocraBneHus
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopjadye 3adBfeHUA Ha MNOMyYeHWe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata nNpegocTaBlNeHns MyHULUNansLHOW  yCryru
MaKCuUMarbHbI CPOK OXXMAAaHUS B OMepean He OOSMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK pernctpaumm sanpoca 3asiBuTens o npegocTaBneHn MyHMUMNansHom
yCryru n ycrnyru, npefocTaBnsieMon opraHu3aLumen, y4acTByoLLEeN B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNpu nuyHom obpaweHmn B MLl B geHb nogayn 3asBneHus 3asBUTENHO
BblaaeTcs pacnucka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILWNM, YTO
3asBneHne OTNpaBfieHo, N AaTon nogayvn 3asiBNeHns.

2.13.2. lMNMpn HanpaBneHun 3asaBneHus nocpencrtsomMm, PecnybnukaHckoro noprtana
3aaBuTENb B [EHb NoJauyn 3asiBfieHus nosiydyaeT B NIMYHOM KabuHeTe PecnybrvkaHcKoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMIEeHWe, MOATBepXaawulee, 4YTO 3asiBrieHue
OTNpaBfeHo, B KOTOPOM yKa3bIBaKOTCA PermcTpaLMOHHbIN HOMEP 1 AaTa NoAayum 3asBeHus.

2.13.3. Tlpu numyHom oObpaweHun B OpraH B [geHb NoJayn  3asiBNeHus
YNOMHOMOYEHHbIM  OOMMKHOCTHBIM nuuomM OpraHa 3asBuTento BblOAETCs pacnucka U3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHON CUCTEMbl, NpedHasHa4YeHHOW ANs  OKasaHus
rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr, C permcTpaLMoHHbIM HOMEPOM, AaTOW nogadu
3asiBMeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyH1uuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOCTaBAEHUS KaX40N MyHULMNAnbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
MHopMauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yuche K obecneyeHunio
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbiM
3aKoHOOaTeNbCTBOM U 3akoHOA4aTenbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMAoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLLECTBRSETCA B 34aHUAX WU
nomeLleHnax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.
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MecTa npuema 3assutenen obopyaytotca Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon degepauum o
coumanbHOM 3awuTe WHBANMAOB B Uensax OecnpensaTcTBEHHOrO0 AocTyna K  MecCTy
npegocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaTCTBEHHbIW  [OCTYN  MHBaANWOOB K  MECTY
nNpeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbIA  BXOA4-BbIXO4 B MNOMELEHUS W
nepemMeLleHne B Ux npeagenax);

2) BuM3yanbHasi, TEKCTOBass W MynbTUMeAUNHass WHopmauMsa O nopsake
npefocTaBfieHns MyHUUMNANbHOMW YCnyrn pasmMeliaetca B YAOOHbIX Ona 3asiBUTENEWn
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAEHME WHBaANMOOB, WMMEIOLWNX CTOMKME pacCTporcTBa YHKLMMK
3pPEHUSA N CaMOCTOSATENBbHOMO NepeaBMKEHNS, U OKa3aHNe MM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepPeaBMKEHUSI MO TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHON MHAPACTPYKTYpP, BXo4a
B Takne o6BbEKTbI 1 BbIXO4aA M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICaAKMN N3 HETO, B
TOM YMCIEe C UCNONb30BaHMEM Kpecna-KomnsiCKu;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopmaumu,
HeobxogmMMbIx Ana obecneyeHna GecnpensiTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKU3HEAEATESNTbHOCTMU;

6) gybnvpoBaHne HeobxoouMMoW AN WHBANUAOB 3BYKOBOW WU 3pUTENbHOM
nHdopMauumK, a TaKke Hagnucewn, 3HakKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSIHEHHbLIMU pPeNbedHO-TOYEYHbIM WpudTOM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHUKA NPU HanNUMuuU OOKYMEHTa, NoATBepXAdalrLero ee
cneunanbHoe obydyeHue M BblgaBaemMoro nNo opmMe u B NOpsiaKke, KOTOpPblE€ YCTAHOBEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, MNOATBEPXAAIOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NopsiAKa ero Bbligayuny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCS NpedocTaBfeHne MyHUuunanbHOWM  YyCryru, W CPeAacTs,
NCMNonb3yeMbiX NPU MNPeaoCTaBlEHUN MyHUMUMNANbHOW YCIyrn, KOTOpble YKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfiameHTa, MNPUMEHSIOTCA K
obbekTaM n cpencTBam, BBEAEHHbIM B 3KCMfyaTauumio UNU NpollegnmM MoLepHM3aumio,
pekoHcTpykuuto nocne 1 uona 2016 roga.

2.15. MNokasaTenu 4OCTYNHOCTU N KaYyecTBa MyHMLMNANbHOW yCnyr, B TOM Yncrne
KONMMYECTBO B3aMMOAENCTBUI 3asBUTENS C LOIDKHOCTHBIMU L @My Npu NpeLoCTaBNEHNM
MYHULMNANbHOW YCNYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHnst MHopMaumm o
XoAe nNpeaocTaBneHNa MyHULMNANbHOW YyCAyr, B TOM YMCIE C UCMOMb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOSOMIA, BO3MOXHOCTb NIMB0 HEBO3MOXXHOCTb
Nony4YeHnss MyHUUUNanbLHOM yCrnyrm B MHOFOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCryr (B TOM Y1cne B NONIHOM o6beme), B Ntobom
TeppuTopuanbHOM nogpasgerieHnMm opraHa MCNOSTHUTENbHO pacnopsiANTENbHOro opraHa
MECTHOro camoynpasrieHusi, No BblIbopy 3aaBuTENs (3KCTepPPUTOPUAnbHbIN NPUHLMM),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHMLUMNANbHbIX YCNYr B MHOrOMYHKLMOHAINbHbLIX LLEHTpax NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. TlokasaTenammu [OCTYNHOCTU MPeAOCTaBfEHNA MYHULMUNANbHOW YCIyrn
ABMAIOTCA:
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pacrnonoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCs Npuem, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumanmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIeCTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHGPopMaumm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUUNanNbHOM yCnyrn Ha MHAPOPMaLMOHHbIX cTeHaax, EguHom noptane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAnbHOro panoHa;

oKasaHve MoMoLUM MHBanNuaam B npeogorieHun 6apbepoB, MeLlatoWmMX MonyvyeHuo
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. NokasaTensmu kayecTBa nNpefoCTaBAeHNs MyHULUNANbHOW YCnyrn ABNaTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUSt JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHuns pesynbtata MyHUUMNANbHON yCnyru;

3) otcyTtcTBME  OOOCHOBAHHbIX anob® Ha  HapyweHuss  agMWHUCTPaATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3anmogencTeune 3assutens ¢ padotHukammn OpraHa unn MOL npu npegoctasneHum
MYHULMMNANbHON YCNyrn OCYLEeCTBNSETCA OAWH pa3 MNpu nNpeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOMMbBIMU JOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuUuunaneHoun ycnyru B OpraHe unu MOL B goopme aksemnnisipa 3NeKTPOHHOIo AOKyMeHTa
Ha GymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOEWUCTBUS 3adBUTENSA C OOIMKHOCTHBIMU NuamMm
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCcTBO MpedocTaBfeHns MyHUUUNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnvkaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauus 0 xoae npeaocTtaBreHna MyHULMNANbHOM YCyrn MOXeT ObiTb
nosyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpranHe, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asABMTENs He3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopumn Pecnybnuku TaTapcTtaH no
3KCTEppUTOPMANbHOMY NPUHLIAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YucCrie yuuTbiBatowme 0COOEHHOCTU NpeaoCTaBeHunst
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaoCcTaBnseTcsa No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBneHNss MyHULUNANbHOW YCIyrn B 3NEKTPOHHOM hopme

2.16.1. lpwn npepocTaBreHUN MyHUUMNANBHOMW YCYrM B 3MEeKTPOHHOW dhopme
3asiBUTENb BNpase:

1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTane;

2) nopgatb 3asBreHWe O npefoCTaBNeHUUM MyHUUMNANbHOW YCNyrh U WHble
AOKYMEHTbI, Heobxoaumble ONs nNpeaocTaBneHns MyHUUMNanbHOW YCIyrn, B TOM 4ucre
AOKYMEHTbl U MHGOPMaLUMIO, 3MEKTPOHHbIE 00pa3bl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM EguHoro, PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHULMMANbHOW YCNyru, NOAaHHbIX B 3NIEKTPOHHOWN popMe;
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4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHNs MyHULMNANbHOW yCNyru;

5) nonyunTb pesynbTaT MNpedocTaBNeHna MyHuuunanbHoOW ycryrm B dopme
31IEKTPOHHOI0 AOKYMEHTA;

6) nogaTtb xanoby Ha pelweHne n gencteme (besgencteme) OpraHa, a Takke €ero
AOJMPKHOCTHBIX NUL, MyHUUMNAanbHbIX ciyxawmux nocpencrtsom PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMALMOHHON CUCTEMbl, obecnevnBatoLLEen
npouecc pgocyaebHoro (BHecyaebHoro) obxanosaHus peleHnin n genctenn (6e3nencrams),
COBEPLUEHHbIX NMPU NPeaocTaBleHNN rocyaAapCTBEHHbIX U MyHUUUNANbHbBIX YCyr opraHamu,
NpeaoCcTaBNAWNMN FTOCYAAPCTBEHHbIE W MyHMUMNAMNbHbIE YCAYrK, WX LOMKHOCTHBIMMN
nvuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW Cry>Xallnmu.

2.16.2. dopmupoBaHue 3adBfEHUs OCYLLEeCTBNAETCH MNocpeAcTBOM 3arofiHEHUN
3NEKTPOHHOM  opMbl  3asiBneHnMss Ha EauHom, PecnybnukaHckom nopTane 6e3
Heo6Xxo4MMOCTN JONONHUTENBHOM NOAAYN 3asBEeHUsI B KAKOM-NMG0 nHon chopme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUST M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHns yenyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW 3NEKTPOHHOMN
dopmbl  3asaBreHMs npu obpalleHun 3a ycnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBNIEHNSA HECKONbKMMU 3asiBUTENSAMM;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBEeOEHHbIX B 3NEKTPOHHYK (bopMy 3asBfeHUs 3HaA4YeHUn B
nobon MOMEHT MO XenaHuo Mnonb3oBaTens, B TOM 4YuCrie Npu BO3HUKHOBEHUWU OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYHO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn anekTpoHHOM POPMbI 3asiBfieHUs 4O Havarna BBoda cBefeHun
3asBUTENEM C UCMNONb30BaHMEM CBedeHUN, pa3meleHHbix B ECWA, wn ceBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NAEHTUMMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEpPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3aaBneHns 6e3 notepun paHee BBeAEHHOW MHpOpMaLW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3a8BMEHUAM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3assutenen Ha npuem B MOLl (nanee - 3anncb) ocCyLecTBNAETCS
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnsAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M BpeMs B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYMBaEeTCA 3a CYTKM 40 HACTynsfeHust 3ToN Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybnmkaHCcKoro
nopTtana 3asBuUTENO HeOBXOAMMO yKaszaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damMmnumto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwwun 3aaButenb Mpu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, NnpegsapuTenbHas 3anmucb aHHYNMpyeTCs.

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnu 3assutenb CoobWAT
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aZlpec 3reKTPOHHOM MOYThl, HA YKa3aHHbIA agpec TakkKe HanpaBndeTcsa uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anuUcn ¢ ykasaHeM daTtbl, BDEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCSA B Crlydae ero HesiBKM
no ucteyeHun 15 MMUHYT C Ha3Ha4YeHHOro BpeEMeEHN npuema.

3asasuTtenb B nNoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS MAeHTUUKaLMM U ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon depepaumn, ykasaHua Uenuv  npuemMa, a Takke
npefocTaBfeHnsl CBeAeHUN, HeobXxoauMmbiX Ans pacyeTa ANUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaThb ANs Npuema.

3. CocTaBs, nocnenoBaTelbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe60BaHUA K NOPAAKY UX BbIMOJIHEHUSA, B TOM YMcCrie 0COGEHHOCTH
BbINONMHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NMIeKTPOHHOMU (hopMme, a TaKxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX NpoueAyp B MHOFO(YHKLUNOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBreHnn
MYHULMNANbHOW YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asABUTENS;

2) NPUHATNE U PaCCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeaCcTaBneHHbIX 3asBUTenem;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCcoOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) NnoAroToBKa pesynbTarta MyHULMNAanIbHOW YCyru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSTHEHMS aAMWHUCTPATUBHOW npouenypbl SBRseTcs
obpalleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C NpefocTaBfieHMEM MYHULMNANbHON
yCnyru.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOL| — paboTHnk ML,

npyn obpaweHun 3assutenda B OpraH — cekpetapb WCnonHUTENbHOrO KOMUTETa
lykasbigatomcsi ceedeHusi 0 OQO/mMKHOCMHOM nuye/ (ganee - LOOMKHOCTHOE nuvuUo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbLCS 3a KOHCyMbTauMen O nopsgke U Ccpokax
npegocrasneHus mMyHuyunanbHon ycnyru B MOL nuyHO 1 no TtenedoHy n 3neKkTpOHHOWM
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTens, B TOM 4ucre no cocTaBy, ¢opme
npeacTaBnNseMon LOKYMeHTauMm u Opyrmm BonpocaMm And NosiydeHUs MyHULMnanbHOm
ycnyru.

3agBuTenb  MOXET nonyuntb  uMHGOpMauuio O  nopsigke  nNpeaocTaBreHus
MYHULUMNANbHON yCnyru Ha oduumnanbHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAKOTCA B AeHb 0bpalleHns 3aaBuTens.
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeayp SABMSKOTCH: KOHCYNbTaUms
no coctasy, hopMe npeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyri.

3.2.3. 3asaBuTtenb Bnpaee obpatutbest B OpraH no tenedoHy U 3NeKTPOHHOW noyTe, a
TaKke NoNyyYnTb KOHCynbTaumio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
cpokax MpeaocTaBneHUss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, dopme
npeacTaBnsemMon AOKYMEHTauUW u ApyrM BONpocaMm Ansi MOMyYeHUs MyHULMNanbHOW
yCnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHmssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS nocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUSA aAMUHUCTPATMBHBIX NPOLeayp SBMAKTCS: KOHCYMbTaumm
no coctaBy, oopMe npeacTaBnseMon AOKYMEHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNy4YeHnss MyHULMNanbHOW yCyri.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBfieHHbIX 3adBUTEJIEM

3.3.1. lNpuem gokymeHTOB Ns npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTens 3asButens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npefocTaBfieHMM MyHUUMNANbHOM YCyrn U npeacrtaBnsieT OOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 aMUHUCTPATUBHOIO perfiamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asaBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOMHOMOYMIA LA, NOAAOLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWSM, yKa3aHHbIM B MyHKTe
2.5 agMUHUCTPATUBHOIO PErfameHTa;

3anosHAeT 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHuM LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXxHOM HocuTene, OCYLeCTBNAeT CKaHWpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOW dhopme unmn
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopMUpYyeET INEKTPOHHOE 4EeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBNIeHNe N OpurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHus 3aaButens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBISKOTCA: roToBOoe K
OTnpaBke 3asiBfieHne 1 NakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENS B
OpraH B 9MeKTpPOHHOW dhopMe (B COCTaBe MAKETOB 3MEKTPOHHLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne ML,

PesynbTatamu BbINOMHEHMS afMUHUCTPATUBHBIX Npoueayp ABNATCSA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpPOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMoOLeNCTBUS.
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3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHuMs MyHWUMNanbHOM Yycryrm B
3NEeKTPOHHOM (hopme Yepe3d EanHbin, PecnybnukaHckum nopTan.

3.3.2.1. 3aaBuTtenb OnNs nogavn 3asdBfeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnegywLwine OencTeus:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obsizatenbHble A4S NpeaoCTaBEHNss MyHUUMNANbHON YCIyrn;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3feKTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

noaTBepxaaetT akT O3HaKOMMEHMS M corflacus C  YCNOBUSIMW U MOPSOKOM
npefoCcTaBfieHNUs  MyHUUMNANbHOW yCnyrm B 3NeKTpoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBIieHns);

noaTeepxgaeT  LOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMeHUs);

OTNpaBnsieT 3anoSfIHEHHOE JNIEKTPOHHOE 3asiBrieHMe (HaXXMMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOTO 3asiBNEHUS);

3NEKTPOHHOE 3asiBNeHne NoANUCLIBAETCA B COOTBETCTBUM C TPpebOBaHUAMM MNyHKTa
2.5.3 agMMHUCTPAaTMBHOIO pernameHTa;

nonyyaet yBegomMneHne o6 oTnpaBKe 35IEKTPOHHOIO 3asiBfEHUS.

dopmaTHo-nornyeckasi nNpoBepka CEHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBseTCS
nocrne 3anofiHeHNsA 3aaBUTENEM KaXaoro M3 nosien anekTpoHHOW opMmbl 3aasrieHns. [Npu
BbISIBNIEHNN HEKOPPEKTHO 3aMnOSTHEHHOrO NONs 3NEeKTPOHHOW (hopMbl 3asBNEHUs 3asBUTENb
yBEAOMNSAETCA O XapakTepe BbISIBIEHHOM OLWNOKN 1 NOpsiAKe ee yCTpaHeHUsi NoCpeacTBOM
MHAOPMaLMOHHOIO COOBLLEHUA HENOCPEACTBEHHO B 3NTIEKTPOHHOM (hopMe 3asiBIIEHUS.

AOMUHUCTpPaATMBHbLIE  MpoUeaypbl, YCTaHaBAMBAEMble  HACTOALWMM  MYHKTOM,
BbINOMNHATCSH B AeHb ObpalleHus 3asBuTens.

Pesynbtatamu BbINOMHEHWUS aAMUHUCTPATUBHBIX NpoLeayp ABNSAKTCHA: 3NIEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI 3IEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTyNNeHne 3asiBMEeHMsT U WHbIX OOKYMEHTOB, HeobxoauMMmbIX ONA npeaocTaBrieHus
MYHULMNANbHON YCNyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOJIHEHME
agMUHUCTPATUBHOM  npoueaypbl  SIBNAETCA  cekpeTapb  MICNONHUTENbHOrO  KomMuTeTa
lykasbiearomcsi ceeOeHuss 0O OO/MKHOCMHOM  nuuel/(qanee -  OOMMKHOCTHOE  NfiMUO,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE -nnuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B cnyyae
obpaweHnsa 3anBuTtens ¢ 3assneHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBMMBAET JIMYHOCTb 3asiBUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NLA, NOAALLETO JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TPebOBaHMSAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO  pernameHTa, MpOBEpKY COOTBETCTBMS  MNPEACTaBIIEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMIeHne KONum AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYMCTOK, MPUNNCOK, 3a4E€PKHYTbIX CIIOB N UHBbIX HE OFOBOPEHHbIX
ncrnpasneHun);

3anonHaeT SNEKTPOHHYHO dopmy 3asiBNneHns B aBTOMaTU3NPOBAHHOWN
WH(POPMALMOHHON cUCTEMe, nNpefHa3Ha4YeHHOM AN  oKasaHus [OCYAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT;
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npu nNpegocTaBneHun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OymaxXHOM HoOcuTene, OCYLIeCTBNAET CKaHWMpOBaHWE npeacTaBrieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS OKasaHWsA rocydapCTBEHHbIX U MYHUUMNANbHbLIX YCIYr AOKYMEHTbI, NpeacTaBfieHHbIE B
3NEKTPOHHOM (hopMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3MEKTPOHHOE A€eno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNWEe U OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO PacnuUcky B NpnuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHWi st OTKasa B NpyemMe AOKYMEHTOB AOJHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adBUTENSA O HAaNN4Mm NnpenaTcTBum ans
npuemMa 3asiBfieHMsi W BO3BpaWaeT eMy [OOKYMEHTbl C OObACHEHMEM codepXaHus
BbISIBMIEHHbBIX OCHOBaHWU A5l OTKas3a B NpMemMe LOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE nuUO, OTBETCTBEHHOE 3a TMNpUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHMeE:

npucBaMBaeT 3asiBIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYpOW Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YUCNEe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 31IEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseTr cobniogeHve yCcrnoBuin  OEWCTBUTESNTIbHOCTU  ANIEKTPOHHOM  NoAnucw,
nocpeacteomM obpatlueHunsa k EguHomy noptany (B crniydae, ecnv 3asiBuTenem npeacraBrieHbl
3MIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUNEHHOW KBaNUOUUMPOBAHHOW 3NEKTPOHHON
noanucbio).

Mpn HanMuMm OCHOBaHUK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernameHTa, nNOAroTaBNMBaAET MPOEKT peweHunss o6 oTkase B MNpUeEME [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeJocTaBneHns MyHUUMNAanbHOM YCryri.

B cnyyae, ecnu B pesynbTarte MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MNOAMNUCK BbISIBIEHO HecobritogeHue ycrnoBuin ee AencTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH coaepaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAYXUIN OCHOBaHMEM LMK ero NPUHATUSA.

Mpoekt peweHuss 06 oOTKasze B MNpUeEME [JOKYMEHTOB, HeobxooumbiX Ans
npefocTaBfeHnss MyHULMNANbHOW YCnyru, C ykasaHMeM MnpuyvMH OTkasa (B crydae, ecnu
OCHOBaHMA ONA OTKasa B MpPUEME [OOKYMEHTOB, HeobxoaumbiX Ans npegocTtaBneHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEHTaM, OCHOBaHMA [Afd oOTKasa B MNpuemMe [OOKYMEHTOB [OOSMKHbl coAepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(pbopMauun, CBEeOEHWN), KOTOpble He
npeacTaBfeHbl, coAepxaT HeOoCToBepHble U (Mnn) NpPOTUBOPEYMBBLIE  CBEOEHUS,
0goopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWIn), HanNpaBnsieTCs Ha corriacoBaHune
B YCTAHOBNEHHOM MOPSiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO AOKYMEHTOO6opoTa.

CornacoBaHune npoekTta pelweHuss 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
AN NpefocTaBneHust  MYHUUMNanbHOM  yCnyrn,  OCYLUeCTBNsSeTcA B NOpsiake,
npegycMOTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oTcyTCTBMS OCHOBaHMW [Ona OTKasa B MNpuemMe  [OOKYMEHTOB,
NpenyCMOTPEHHbIX MYHKTOM 2.7.1 agMMHUCTPATUBHOIO perfamMeHTa, OOMMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a MNpMEeM [OOKYMEHTOB, B TedyeHue ogHoro paboyero OHA CO OHSA
NOCTYNNEHUs 3asiBNEeHusi, HanpaensieT 3asiBUTEMN0, yKasaHHbIM B 3asBNeHUM Crnocobom,
yBeJOMIeHne O TMOCTYNneHnn 3asiBfeHnd, cogepXallee BXOOAWUN perncTpaunoHHbIN
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HOMep 3asBrieHusi, OaTy norydYeHnsa 3asiBrieHusl, nepedYeHb HauMeHOBaHWW annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy Nony4yeHus pesynbTata MyHULMNansHON yCnyru.

3.3.3.4. MVcnonHeHwe npouenyp, VYKkasaHHbiXx B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMmeHTa, npwv HaNU4YMM  TeXHUYECKOWN BO3MOXHOCTU
OCYyLLEeCTBNAeTCa B aBTOMAaTU4YECKOM peXumMe C UCMNOoSib30BaHMEM aBTOMAaTU3UPOBAHHOW
WHGOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMMHUCTpaATUBHbIE nMpoueaypbl, YCTaHaBnuMBaemble MyHKToM 3.3.3
aAMWHUCTPATUBHOIO perfamMeHTa, BbIMOSHAKTCA B T€YEeHMe ogHoro paboyero OHA CO OHSA
NOCTYNSIEHUS 3a8BMNEHNS Ha PacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNATCA: NPUHATLIN Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOeKkT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX ANA NPpeAoCTaBNEHNA MyHULMNANbHOW YCAYT.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHWKOM), YMOMHOMOYEHHbIM Ha  BbINOSIHEHWE
aAMUHUCTPaTUBHON npoueaypbl, OT LOSMKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NMPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMUHUCTPATUBHOM Mpoueaypbl, €BRAsieTcs cekpeTapb WMcnomnHWTenbHOro KomuTeTa
/ykasbigatomcsi ceedeHuss O OO/MKHOCMHOM  fiuye/(panee - OOIMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a HarnpaBfieHne MeXBEAOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOMmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarpasfieHNe MeXBEOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOW hopme nocpencTBOM CUCTEMDI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAEWNCTBUA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK Cnocobamun) 3anpocbl O NPeaoCTaBeHMn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernaMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B AE€Hb NPUHATUS 3asiBNIEHNSA HA paCCMOTPEHME.

PesynbTatamm BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKTCA:
HanpaBlieHHbIE B OpraHbl BNact u (unv) noaBeAOMCTBEHHbIE OpraHaM BiaCcTu opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAEWUCTBUS, NPenoCTaBnstoT
3anpalmBaemMble JOKYMEHTbI (MHpopMaLUmMio) nnm HanpaeBnAwT YBeAOMIEHNA 06 OTCYTCTBUM
AOKYMeHTa 1 (Mnn) mHdopmauun, HeobxoaumbIX ANs NpeaocTaBneHuss MyHULMNanbHON
ycnyru (qanee — ysegomrieHme o6 otkase).

AOMUMHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMNHATCA B TEYEHUE NATM OHEW CO OHS NOCTYMMEHUS MEXBELOMCTBEHHOrO 3anpoca B
OopraH unu opraHu3auuio, NpeaocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKM
NnoaroTOBKM W HamnpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBIEHbI
denepanbHbIMM 3akoHaMK, npaBoBbiMK akTamu NMpaButensctea Poccuickon degepaumm m
NPUHATBIMM B COOTBETCTBUM C doedeparnbHbIMM 3aKOHAMWU HOPMAaTMBHLIMW MPaBOBbLIMMA
akTamn Pecnybnukn TaTapcraH.

PesynbTtatamu BbINOMHEHUS agMUMHUCTPATMBHLIX MNpoueayp SIBMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfEHUsT  MyHuUMnanbHOW  ycnyrn, nmbo
yBegoMmneHne o6 oTkase, HanpaBrieHHble [OSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBfieHMe MeXBEeAOMCTBEHHbIX 3anpoCOB.
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3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarpaBsfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBedeHus), Heobxooumble ANa  nNpegocTaBrieHus
MyHMUMNanbHON ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM AOKYMEHTa n (Unu)
nHdopmaLuu;

npy HanuMynMMm OCHOBAHWUW, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, MOAroTaBnMBaeT [MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEeHNA MYHULMNANBbHOW YCYTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHUUMNANbLHOW YCnyru, C ykasaHuMeM NpuYnH OTkasa (B crydae, ecnwu
OCHOBaHWA [Ons OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMbIX ANd npefocTaBrieHus
MYHUUMMNANbHON YCMNyrn, CBsAi3aHbl C HapyLEHMEM YCTaHOBIIEHHbIX TPeOOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHUS [ANna oOTkasa B nNpueMe [JOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBedeHWUN), KOTopble He
npeacTaBfieHbl, coAepXaT HedoCToBepHble U (MnNn) NPOTUBOPEYMBBLIE  CBEOEHUS,
0doopMIiEHbI C HApYyLLEeHNEM YCTaHOBIIEHHbIX TpeboBaHWin), HanpaBnseTCs Ha corriacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO IOKYMeHTOO60poTa.

CornacoBaHue npoekTta pelwleHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYLLeCTBASeTCHS B NOpSAAKe,
npegycMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa cBeAeHNn N0 MeXBEJOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMIHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SABMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble ANs NpeoCTaBNeHUs MyHULMMNANbHOW YCyr, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXoOuMbIX ANA NpeaoCTaBNeHUd MyHULMNanbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5 OKa3aHUs rocy4apCTBEHHbIX M MyHULMMANbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUMHUCTPaTMBHOIO
pernameHTa.

3.4.6. MakcumanbHbIA CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agAMUHUCTPATUBHOIO perfnameHTa, CoCTaBnsieT Tpyu pabounx aHs.

3.4.1. Cnyyam 1 nopsgok nNpefocTaBneHns MyHULUNANbHOW YCINyrn B yrpexaarLwem
(NMpoakTMBHOM) pexume

MpenocTaBneHne MyHUUMNanbHOW YCnyrn B ynpexaaloleM (NpoakTUBHOM) pexume
He NpeayCcMOTPEHO.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCnyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOM Mpoueaypbl ABnAseTcs
noctynneHve  OT  AOMKHOCTHOrO  nuua,  OTBETCTBEHHOro  3a HanpasneHue
MEXBEJOMCTBEHHbIX  3amnpocoB,  [AOKYMEHTOB  (CBedeHwuin),  HeobxoauMmbix  Ans
npeaocTaBneHnss MyHULMNansHON ycnyru.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE agMUHUCTPATUBHOWM
npoueaypsbl, ABNSETCA cekpeTapb cnonHUTenbHOro komuteTa /ykasbigatomcesi ceedeHusi o0
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dormKHOCMHOM  nuuyel (paanee - [AOMMKHOCTHOE 5MUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NnpeaocTaBneHnss MyHUUUNanbHOM ycryru).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT CEOPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MoAroTaBnuBaeT MpPOEKT
pelweHns 06 oTkase B NpeoCcTaBneHnm MyHULMNAnNsHOW YCIyru;

B Clnyyae OTCYTCTBMS OCHOBaHWA ONA OTKasa B NpedoCTaBNeHUW MyHULUMNanbHOW
ycryru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 afMWHUCTPATUBHOrO perriameHTa, Nno urtoram
pacCMOTPEHNSA OOKYMEHTOB, HEODXOAUMbLIX ANSA MpedoCTaBNeHna MyHULMNAnbHOW YyCnyru,
nogrotaBnMBaeT MPOEKT pes3yrnbTaTa nNPedoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aadMUHUCTPATUBHOIO PerfamMeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHnss MyHULUNAarIbHOM
yCIyru Ha corracoBaHue B YCTaHOBMIEHHOM MNoOpsake NOCPeACTBOM CUCTEMbl SNIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HAaCTOAWMUM  MYHKTOM,
BbIMOSHAOTCS B Te4eHne OAHOro paboyero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCHA:  NPOEKT
peweHnss o6 oTkase B NpedocTaBfeHUM MyHUUUNANbHOW YCIyrn, MNPOEKT peLlleHns o
npegocTaBfeHnn MyHULUMNanbHON YCyru.

3.5.3. CornacosaHve Wn nognucaHwe npoekTa pesynbTata nNpegocTaBneHns
MyHULUMMNANbHOW ycnyrn (fanee — NpoeKTbl AOKYMEHTOB) OCYLLECTBIISETCA pPyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

MogroToBreHHblE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallatTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTata MyHUMUMMANbHOW YCRyru.
Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [OOKYMEHTOB MOBTOPHO nepefarTcd  Ans
cornacoBaHus U NogNNUCaHus.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMUHUCTPATUBHBIX Npoueayp, UX nocnegoBaTenbHOCTM U NOSTHOTHI,
HanNU4nss COrfacoBaHUN  YMNOSIHOMOYEHHbIX [OOMMKHOCTHbIX nuy  OpraHa B cucteme
3MIEKTPOHHOrO AOKYyMEHTO06opoTa.

B cnyyae BbISIBNEHMS HapylleHU B 4acTW CPOKOB BbINOSIHEHUA afMUHUCTPATUBHbIX
npoueayp, WX MocneaoBaTtesisHOCTM W MonHoTbl PykoBoauTens OpraHa uwHUUMUpPYeET
npuBneYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLUMX HApPYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAOTCS B Te4EHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
OoTKase B Npueme AOKYMEHTOB HeOOXoaMMbIX Anst NpefoCTaBfeHnss MyHULMNAnbHOM YCryru,
peweHve 06 oOTKase B NPeAoCTaBNEHUM  MyHUUMNANbHOW  YCRyrn, peLlleHne o
npegocTaBfieHUM MyHULMNANbLHOW YCIYTN.

3.5.4. cnonHeHve npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMATUYECKOM
pexvMme C  MCNoMb30oBaHMEM  aBTOMATU3UPOBAHHOM  MHMOPMALMOHHOM  CUCTEMBbI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcumarnbHbIi CPOK  BbIMOMHEHUA a4MWHUCTPATUBHBIX Npouenyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perriaMmeHTa, cCoctTaBnaeT ABa pabounx gHS.
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3.6. Bbigaya (HanpaBneHve) 3asaBuUTenNto pesynbtarta MyHUUUNansHoOm ycryru

3.6.1. OcHoBaHVMeM Hauvarna BbIMOMHEHNA agMWUHUCTPATUBHOW MNpoueaypbl ABnseTcs
nosiyyeHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBEPXKAAOLWEro NnpegocTaBneHne MyHUUmMnansHOW yCnyri.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME aAMUHUCTPaTUBHOW
npoueaypsbl, SBnseTca cekpetapb NCNONHUTENbHOIrO KoMUTETa /yKasbigatomcesi ceedeHus1 O
Jo/mKHOCmHOM  nuyel(panee - OOMMKHOCTHOE  NUUO, OTBETCTBEHHOE 3a  Bblgady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE N0, OTBETCTBEHHOE 3a Bbl4ayy (HanpasreHne) AOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEeHMN O pe3ynbTaTe npeaocTaBneHuns
MyHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHPOPMALUNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW [OnA OoKa3aHUs T[OCydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BellaeT 3asBUTEns (ero npeacraBuUTenNs) cnocoboMm, ykasaHHbIM B 3asiBlIEHUN, O
pesynbtarte npeaocTaBrieHUs MYHUUMNANbHOW YCNyrM M O BO3MOXHOCTW MOMyYeHus
pesynbTata npegocraBneHns MyHuuyunansHon ycnyrm B Oprade nnm 8 MOL.

WcnonHeHne npoueayp npy HanMyuum TeXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCA B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHOW ANA OKasaHWsA rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSTHAITCA B TeYeHMe ofHoro paboyero OHA CO OHA MOAMUCAHUA  [OOKYMEHTa,
ABMSOLLEroca pesynbtTatoM MNpefocTaBieHna MyHUUUNAanbHOW YCnyru, YnoSIHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX NpoLueayp SABASAKTCA: pasMelleHne
CBedeHUNn o pesynbTaTte MNpefocTaBfeHna MyHUUMNanNbHOW YCnyrm B MHEOPMALMOHHBLIX
cuctemax, usBelleHue 3aaBuTens (ero npeacraBuTensl) O pesynbTaTe NpefocTaBneHus
MYHULMNANbHON yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsaok  Bblgayvm (HanpaBneHus) pesynbTarta npegoctaBneHns
MYHUUMNANbHOW YCNyru:

3.6.3.1. MNpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHoun ycnyrm 8 ML,
paboTtHnk MO®L| BbigaeT 3asBUTEN0 pes3ynbTaT MyHuMuMnanbHOW ycnyru B dopme
aK3eMnnspa ANEeKTPOHHOro AOKyMeHTa Ha BymMaxkHOM HocuTtene. o TpebosaHuo 3asBuTens
BMECTE C 9K3eMMNNsSpoOM 3NeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
nNpefoCTaBNAETCA 9K3EeMMNAP SNEeKTPOHHOro AOKyMEHTa nyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(POpMaUMM WKW  HanpaBneHUs 9K3eMnnspa ONeKTPOHHOro [JOKyMeHTa Mo
3MIEKTPOHHOM MNoYTe B agpec 3assutens. [1pu 3anmcu Ha CbeMHbI HOCUTENb MHgopMaumnn
UM HanpasneHUn 3K3eMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMNAsp 9MEeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, No 3SIEKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMmnndpa 3MeKTPOHHOro AOKYMEHTa SK3eMMSisapy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxXHOM HocuTene 3aBepsieTCA  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCronb30BaHWEM YCUIEHHOW KBannduumMpoBaHHOM 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSTHAKTCA B Nopsgke o4yepeqHOCTW, B  [AeHb nNpubbiTMa 3asaBUTENA B CPOKW,
yCTaHOBIEHHbIe pernaMmeHTom paboTel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBRASTCA: ukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNAanbHOM YCryruy, BblaHHbIA 3asBUTENIO.

3.6.3.2. MNpwn obpalleHnn 3asiBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
EovHbii, PecnybnukaHckmin nopTan 3asBUTENt0 B JNUYHbIA  KabMHET aBTOMaTU4ECKU
HanpaBnsieTCsd  ONEKTPOHHbIN  obpa3  [AOKYMeHTa, ABNAIOLLErocd pes3ynbTaTom
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npefocTaBnNeHns MyHUUMNanbHOW YCrnyru, NoAnuUCaHHbIN YCUNEHHOW KBanvduuMpoBaHHOM
3MEKTPOHHOW NOAMNUCHI0 YNONMHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HacCTOSILLMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb NoANncaHns AOKyMeHTa, noATBepXaatoLero npegocrasneHne (oTkas
B MpefocCTaBneHnn) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOIMKHOCTHBIM  fINLIOM
OpraHa (OpraHom).

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbLIX NPOLeayp SABMSIOTCA: HanpasneHve
(npepocTtaBneHne) ¢ ucnonb3oBaHneM EauHbIN, PecnybrnvkaHcKoro noprtana 3asBUTENO
AOKYMeHTa, noaTBepXxaalrolero npefocTaBfeHne MyHUumMnanbHOW ycnyrn (B TOM 4uchne
OTKa3 B NpegoCTaBNeHnn MyHULUNANbHOW YCIyrn).

3.6.3.3. lNpn obpaleHnn 3aaBuTENS 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAavy (HanpasneHvue) JOKYMEHTOB, BblAaeT
3aaBUTENI0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuiO 3asBUTENs BMeCTe C
SK3eMNNAPOM 3NEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emMy npefocTaBnsaeTcs
9K3EeMNMsAp 3NEeKTPOHHOro [OKyMeHTa nyTeM ero 3anMcu Ha CbeMHbIi HOocuTenb
NHOPMaLMN UNU HarnpasBrneHus dK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNAITCA B NOPsSAKe odepefHOCTU, B AeHb NpubbiTUSa 3asaBUTENs B COOTBETCTBUM C
MpaBrvnamn BHyTpeHHero TpyaoBoro pacrnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHbBIX MNpouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTata npegocTaBneHus MYHULMNANbHOWM ycnyru B
aBTOMaTU3NPOBAHHOMW WHMOPMALMNOHHOM cucTemMe, MpefdHa3Ha4YeHHOW [Ans  OKa3aHus
rocygapCTBEHHbIX U MyHULMMArbHbIX YCIyr.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOoK

3.7.1. B cny4yae oGHapyXeHWs TEXHU4YECKON OLMOKM B AOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assutenb HanpasnsaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKom owmnbkm (npunoxenune Ne 5 k HacTosawemMy
agMUHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCAyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, UMEloWMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHMYECKOMN OLLUNOKM.

3asaBneHne 06 uWCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaToOM MyHULMNanbHOW YCnyrn, NogaeTcsa 3asiBUTENem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHvemMm (B TOM 4ucne ¢
NCNONb30BaHMEM 3fIEKTPOHHOM NOYThl), NIMB0 Yepe3d EanHbin, PecnybnnkaHckui noptan nnm
MoLI.

3.7.2. [JOMKHOCTHOE INnMLO, OTBETCTBEHHOE 3a MNpuemM OOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHns o6 ucnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asaBreHue C
NPUNOXEHHbIMW OOKYMEHTaMun U nepefaeTr Ux LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro pabo4yero AHs € AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoOLeayp SIBMSAKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMEe, HarnpaBfieHHOE Ha PacCMOTPEHUEe AO0SPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccMmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMpPaBfieHUNn B JOKYMEHT, SABNSAOLWMACA
pe3ynbTatoM nNpefoCTaBneHMs MyHUUMNanbHOW yCRyrk, OCYLLeCTBNSeT npoueaypsbl,
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npeaycMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, u BbigaeT UCMpaBeHHbIN
AOKYMEHT 3aaBUTENHO (YNONIHOMOYEHHOMY NPeACcTaBUTESNI0) IMYHO NoA POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTEnNs) oOpurMHana [AOKYMEeHTa, B KOTOPOM
COLEPXUTCA TexHudeckass owwnbka, wnn HanpaensieT B agpec 3asBUTens MoYTOBbIM
oTnpasneHnem (NOCpPeaCTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHUs
AOKYMeHTa npu npegoctaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COLEPXKUTCH
TexHuyeckas owimbka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, yCTaHaBMMBAeEMble  HAaCTOSLLUMM  MYHKTOM,
BbIMOSTHAIOTCA B TedeHne OByX paboumx gHen nocrne obHapyXeHUS TeXHUYECKOW OLIMOKM
NN NONyYeHnst oT NBOro 3aMHTEPECOBAHHOIO NULA 3asiBNEHNS O JOMYLLEHHOWN OLInbKe.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX MpoUeayp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOM YCIyru

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COOMOAEHMEM U UCTIONHEHMEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMY NULIAMU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBalOLWMNX TpeboBaHNs kK NpeaocTaBneHUIo

MYHULMNANbHONM YCNYrn, a Takke NPUHATUEM UMW peLLEHUI

KOHTponb 3a MNOMHOTOM M KayecTBOM MpefoCTaBfEHUss MyHUUMNAnbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLeHWn npaB 3asiBUTENEN, NpoBedeHue
npoBepoK cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAnbHOM YCnyrn, nogroToBKY
peweHnn Ha gencteus  (6e3genctBMe)  OOMKHOCTHBLIX iU OpraHa  MECTHOro
camoynpasneHus.

dopmamn KOHTpons 3a cobnoaeHMeM MUCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [OOKYMEHTOB MO NpeaocTaBeHUo
MYHULMNANbHON YCNYru;

2) NpoBOAMMbIE B YCTAHOBNIEHHOM NOpsiAKe NPOBEPKM BeAeHWs1 4enonpon3BoaCcTBa;

3) npoBegeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHBIX MPOBEPOK COGMOAEHMUS
npouenyp npenocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMNS MCNONb3YTCA CBEAEHUS, UMEOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHOeHUMs, YCTHass W NUCbMEHHasi MHGOopPMauus
AOIMKHOCTHbLIX MWL,  OCYLLECTBSAKOLWMNX BbINOMHEHNE agMUHUCTPATMBHBIX MNpoueayp,
XXypHarnbl ydeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUA Npu NpeaocTaBreHun
MYHAUMMNANbHON YCNyrh W MNPUHATAM  pPELLUeHU PYKOBOAMTEN oOpraHa MeCTHOro
camoynpaBneHuss  NpeacTaBnslOTCA  CNpaBkM O  pes3ynbTatax  NpefocTaBreHus
MYHULMNANbHOW YCNyrn.

O cnyyassx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOJMKHOCTHbIE  NMua  HeMenmneHHO  MHopmupyoT
PyKOBOAUTENS  OpraHa, NpeaoCTaBMsOWEro  MyHMUMNanbHYK — ycnyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  nocnegoBaTenbHOCTU  OAEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMU NpoLeaypaMn Nno NpeaocTaBreHnio MyHUUMNAaNbHOM
YCIyrn, OCYLLIECTBSETCA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoyrnpaBfeHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBMEHMIO MYHULMMANbHOW YCRyru,
HayarbHUKOM OTAena, OCYLIEeCTBASKLWEro opraHu3auuio paboTbl MO NpeaocTaBeHuto
MYHULMNANbHOW YCNyrn.
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I‘Iepequb OOJDXHOCTHbIX nu, ocyulecTBnAaoWmnx TGKyLLI,VII7I KOHTPOI1b,
yCTaHaBIIMBaE€TCA MNOJIOKEHNAMU O CTPYKTYPHbIX noAapas3gaernieHndax opraHa MeCcTHOro
camMoynpaslieHnA U JOJMXHOCTHbIMA pernamMeHTamMun.

4.2. nOpFIﬂ,OK n nepnoanvdHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa MnpeanoctaBl/ieHnA MyHVILI,VIFIﬁJ'IbHOVI yCInyru, B TOM 4ucne rnop4agokK um
d)OprI KOHTPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTpOnb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycrnyru
ocyLlecTBnaeTcHa B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beasgenctane) OpraHa, a Takke
UX OOSDKHOCTHbIX AL, MyHUUMMNAMNbHbBIX CRyXaLlnX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSMMHOTOM M Ka4eCTBOM MpeaoCTaBeHns
MYHUUMNANbHOW YCyru NpoOBOAATCS NSiaHOBbIE U BHENSIaHOBbIE NpoBepku. [opsagok u
NnepnoanYHOCTb OCYLLIECTBIEHWS NITaHOBbIX NPOBEPOK YCTaHaBMBaETCs NnaHOM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOChHI, CBA3aHHbIE C
npegocTaBfeHneM MyHUUUNANbHOM YCryrn (KOMNIIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpeocTaBfieHMeM MyHULMNaneHOM ycnyru (TeMmaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNIEHHbIX HApPYLLUEHWUA aAMUHUCTPATUBHOIO perfnamMeHTa, a Takke B criydyae nosyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke UX JOIMKHOCTHbIX NN,
MYHULMNANbHbIX CAY>KaLUuX.

4.2.4. PesynbtaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHNS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMK B
X0o4e NpeaocTaBNeHNa MyHULMNANbHOW yCryrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Crydae BbISBIEHUA HapylleHW npas
3asBUTENEN BMHOBHbIE nNULA NPUBIIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®egepaunn.

PykoBoantenb opraHa MECTHOro CaMOynpaBneHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHMNE 3asiBNEHUN.

PykoBoauntenb (3amecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfdernieHus opraHa
MECTHOro CcaMOynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE WU (Mnn)
HeHagnexaulee BbINOSIHEHME aAMUMHUCTPATUBHBLIX [LOENCTBUNA, YyKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NNUA U UHbIE MyHUUMNANbHbIE CryXallne 3a peleHus U OeNCTBuA
(6espencTaue), npUHMMaeMmble (ocywecTtBnsiemblie) B xoae npegocTaBneHns
MYyHUUMNANBHOW YCIyrn, HEeCyT OTBETCTBEHHOCTb B YCTaHOBSIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuaytome TpeboBaHns K NopsaKy U hopmam KOHTPons 3a
npegocTaBfieHNEM MyHULMNATbHOM YCIYrK, B TOM YMCIe CO CTOPOHbI rpaxdaH, nx
obbeanHeHU n opraHmsauymm

KoHTponb 3a npegocTaBrieHMEM MyHUUMMANbHOM YCRyrM CO CTOPOHbI rpaxaaH, UX
06beaUHEHUA N OpraHM3auuii, OCyLLLeCTBNSIeTCS NOCPeACTBOM OTKPbITOCTU AesTENbHOCTU
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opraHa MeCTHOrO CaMOynpaBfeHUs Mpu NpPeaoCTaBleHNUN MyHUUUNAanbHOW  YCnyru,
nonyyeHus: NOSIHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLmMn O nopsagke npenocTaBreHus
MYHULMNANbHOW YCNyrn N BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpalleHuin (xxanob) B
npouecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U e CTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHMLMNanNbHbIX YCIyr, opraHM3auumn, ykasaHHblx B yactu 1.1 craten 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmeT NpaBo Ha obxanoBaHWe B JOCyAeOHOM NOpsiAKe pPeLUeHUn U
aencteun  (6es3genctBusi)  opraHa, NPedocTaBnfAloWeEro  MyHUUMNanbHYH  YCRyry,
AOJMKHOCTHOIO NMua opraHa, NpeaoCcTaBnALWLEro MyHULMNanbHy yCryry, MyHULUNansHOro
crnyxawlero, pyKoBOAMTENs oOpraHa, MpedoCTaBnfAlWEero MyHUUMMAnNbHYK  YCryry,
MHOTOYHKLMOHaNbHOro LieHTpa, paboTHMKa MHOTOYHKLMOHANbHOMO LieHTpa, opraHn3auun,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB.

3asaBuTenb MOXET 0b6paTUTLCS C Xanobown, B TOM YMCne B CreayoLwmx cnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NPegocTaBleHUNn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®eagepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue 3adABUTENEM  pPELEeHUn U OeNCTBUK
(6espencTBnsl) MHOrOYHKUMOHANBLHOrO LEeHTpa, paboTHMKa MHOrogyHKLUMOHAaNbHOro
LeHTpa BO3MOXHO B Cflydae, ecriv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTBng
(6espencTtBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 nNpeaoCcTaBieHUIo
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNYyr B NOfIHOM obbeme B nopsgke, onpeaeneHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBMEHUS
OENCTBUA, NpeacTaBfieHMe WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanNbHbIMM  MPaBOBbIMM  akTamuM  Ans
npegocTaBfeHnsa MyHULUMNanbHON yCcnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMKM akTamn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbiIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHMs OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpPMaTUBHbLIMW NpaBoOBbIMKM akTamu Poccunckon ®Pegepauumn, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun (6e3gencteusl) MHOTOYHKUMOHANBHOrO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencrTeme) KOToporo obxkanyoTcs, BO3rnoxeHa yHKUNA no
NpegocTaBfeHNIO COOTBETCTBYHOLUMX MYHMLUMMANbHbBIX YCIyr B NONIHOM ob6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPU NPeLOoCTaBNeHMM MyHULMNANbHOW YCryrn nnathbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon ®Pegepaunn,
HOpMaTUBHbLIMW NPaBOBbLIMU akTamu Pecnybnuku TaTtapcrtaH, MyHUUMNanbHLIMU NMPaBoBbIMU
akTamu;
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7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npegoCcTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHaANbHOIro UeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, OopraHv3auui, npefyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, vnn mx pabOTHMKOB B MCApPaBNEHUU
AONYLEHHbIX MMW onevyatok U owunboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULUMMNANbHOW YCnyrn [OOKyMeHTax JiMbo HapylleHWe YCTaHOBMEHHOro cpoka TaKux
ncnpasnenunin. B ykasaHHoMm cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3aaBuTenemM
peweHnn wn pgencteun  (6e3genctemsi) MHOrOoOYHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnv Ha MHOrogyHKLUMOHAambHbIV
LEHTP, peLlueHnsa n gencteuns (6es3gencrame) KoToporo obxanyrTcs, Bo3noxeHa yHKUNS no
NpeaoCcTaBfEHNIO COOTBETCTBYHOLMX MYHMUMNAMNBHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbvHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHOBNEHME MNpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU - 3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamu Poccuinckon degepaumn,
3aKOHaMM W  MHbIMM HOPMATMBHbIMM MNpaBoBbIMM akTamu Pecnybnuku TatapcTaH,
MYHUUMNAaNbHLIMU NPaBoBbLIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyoebHoe)
obxanoBaHue 3asiBUTENEM peLUEHUA U OeWCTBUA (6e34encTBMs) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEeHTpa BO3MOXHO B Criyyae, €Ccnu Ha
MHOTrO(OYHKLNOHANbHbIN LIEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vyacTbto 1.3 ctaten 16 egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
OOKYMEHTOB unuM  WHopmauun, OTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YyarbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix AOns
npegocTaBneHns MyHUUMNanbHON ycrnyrn, Nbo B NpegocTaBneHnm MyHUUUNanbHoOm ycnyru,
3a UCKINIYEHMEM CrlyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7 PenepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBUTENEM peLleHnn U1 pencteun  (6e3genctemsl) MHOMOYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cfy4yae, ecnMm  Ha
MHOrO(OYHKLNOHANbHbIN LEHTP, peLleHns 1 aencreums (6e3gencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NpPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM vyactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHoOM HocuTene, B
9NEeKTpoHHOM  dopmMe B  OpraH, NPeaoCTaBSOWNMA  MyHUMUMNANbHYK  YChyry,
MHOTrOYHKLMOHANbHbLIN LLEeHTP NMMO0 B COOTBETCTBYIOLMI OpraH rocyaapCTBEHHOM BMacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  yvpeauTtenb
MHOrOQyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OencTeus
(be3pencTBne) pykoBoOMTENS OpraHa, nNpPefoCTaBnslOWEro MyHUUMNANbHY  YCNyry,
nogatTCca B BbILWECTOAWMA opraH (MpyM ero Hanmyum) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOUTENEM opraHa, npeaocTaBrisioLEro
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHna u gencteus (besgencteue) paboTHuka
MHOTrOOYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelueHns n genctemsa (besgencrane) MHOroyHKLUMOHANbHOIO LeHTpa
nogalTca ydpeamuTento  MHOTMOMYHKLUMOHANbHOrO UEeHTpa WM OOSBKHOCTHOMY  nuuy,
YNONMHOMOYEHHOMY HOPMaTMBHbLIM MpaBoBbiM akToMm Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
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1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-d3, nogawTcsa pykoBOAUTENSM 3ITUX
opraHmsauum.

XKanoba Ha peweHusa u pencteus (6e3gencteue) opraHa, nNpPenocTaBnsOLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpegocTaBnsAooLero MyHULMnanbHyo
yCcnyry, MyHUUMNANbHOrO  CRyXawlero, pykoBOOAMTENs OpraHa, npefoCcTaBnsiowwero
MYHULMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepes MHOroyHKUMOHaNbHbIN
LUEHTP, C MCMNonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNpefoCTaBnAlWeEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAOOPMAaUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MoOXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3asButens. XXanoba Ha
peweHns wn agencteus  (6es3pencTBne) MHOrOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOIOYHKLMOHANbHOro LUeHTpa MOXeT OblTb HampasreHa no no4yte, ¢ UCNosib3oBaHMEM
WHOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  «MHTepHeT», odmuymnanbHoro canta
MHOrooyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHPOPMaLMOHHON cUCTEMbI focyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHom npueme 3aasutens. Kanoba Ha pelweHns n gencteus (6e3gencteme) opraHn3asmm,
npeanycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke Mx
paboOTHUKOB MOXET ObITb HamnpaeBneHa No noyTe, C WUCNOSIb30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MVIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHu3auum,
EomHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBuUTens.

5.3. XKano6a gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, NPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOMO  Nuua opraHa, MpedoCcTaBnslowWwero MyHuUMnanbHy  ycrnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHusauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenenm n (unv) paboTHUKOB, pelueHus n aencteus (besgencrene)
KOTOpbIX 06XanyTcs;

2) chamunmio, nms, OoT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUd O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEHMA 3asfABUTENsl - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOM MOuYTbl (MPU HanmMyuMK) KU MNOYMTOBLIN agpec, Nno
KOTOPbIM A0IMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBepeHusi 06 obOxanyemblx peleHusx K gencteuax (6esgencteumn) opraua,
npeaocTaBnsoLLErO MYHULMNANbHYHO ycnyry, AOMKHOCTHOTO niua opraHa,
NpefocTaBnAOWEro  MyHAUMNAnNbHy0  ycnyry, nmbo  MyHUUMNanbHOro  cryawiero,
MHOrOoYyHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C peLlieHnemM Wu
penctenem (6espencTBMeMm) opraHa, npeaoCTaBnAOWEro MyHUUMNAnNbHY  yChyry,
AOIMKHOCTHOIMO  NUua opraHa, NpeaoCcTaBnsloWero MyHuuMnanbHyk  ycnyry, nubo
MYHULMNANbHOMO cnyxatiero, MHOTrOYHKLNMOHANbHOro LUeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOrO LIEHTPa, OpraHnsaumni, npeaycMoTpeHHbiX vactbto 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpU Hanu4um), noaTeBepXaaroLme oBOAbI 3asBUTENS, NMBO UX KOMUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPOK He nosgHee pabodero aHs,
cnefyouwero 3a AHEM NMOCTYMNIIEHWS.

5.5. XKanoba, noctynuBwas B opraH, NpegoCTaBnASOWMN MyHUUUNANbHYO YCAyry,
MHOTFOYHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHmsauun, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MOANEXUT PaACCMOTPEHU B TeYeHue
natHaguatn paboumx OHen cO OHA ee perncTpauuun, a B crnydae obxanoBaHus OTkasa
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opraHa, npegocTaBnAwLWEro MyHUUMMAnbHYH YCnyry, MHOroyHKUWOHANbHOro LEHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpasBrneHuy OONYLLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obXxanoBaHus HapylleHUs YCTaHOBMEHHOro cpoka Takux UCnpasBreHun - B
TeyeHne NsaTn pabounx QHEN CO AHS ee permcTpaumu.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMAaETCA O4HO W3 CrneaylLmnx
peLleHni;

1) xanoba yooBneTBopsaeTCH, B TOM 4Yucne B popMe OTMEHbl NPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX oneYaTok 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCrnyrn OOKyMEeHTaX, BO3BpaTa 3asBUTESN0 OEeHEeXHbIX CpeacTB, B3VMaHue
KOTOpPbIX He NpedyCcMOTPEHO HOPMaTUBHBIMW NMpaBoBbIMU akTamu Poccurickon degepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHUM anobbl oTKa3biBaeTCs.

He nosgHee pfHs, cnegyloowero 3a [AHEM TMPUHATUS peLleHus, YKasaHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XXEeNnaHuwo 3asBuTens B
3MEeKTPOHHOM bopMe HanpasnsieTcs MOTUBUMPOBAHHBLIN OTBET O pesdyNnbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUI B OTBeETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHUs >xanobbl JaeTcs WHdopMauMs O OeNCTBUSIX,
OCyLeCcTBNAeMbIX opraHowm, npegocTaBnAoLWLNM MYHULUMNASbHYO ycnyry,
MHOrOOYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHon 4actbto 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax HesamennuTesNibHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLUEeHWA MNpU OKasaHUM MYHUUMNAnNbHOM YCIyrn, a Takke MNpPUHOCATCH
N3BMHEHUA 3a [OCTaBflEeHHble HeyoobCcTBa M ykasblBaeTCd WHGOpMauus O LanbHenwmx
OENCTBUSAX, KOTOpble HeobXoAMMO COBEpLMTb 3adBUTEN0 B LUensax MonyvyeHus
MYHUUMNANbHOW YCAyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen ynooBrEeTBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTtax pacCMOTPEHUs Xanobbl [alTcsa  aprymeHTUMpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHgopmauns o nopsake
obkanoBaHus NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHMS B XO04€ WU MO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIMO  MNpPaBOHApPyLIEeHUst  UAM  NpPecTynneHus
AOIMKHOCTHOE NULO, paboTHUK, HagereHHble MOSIHOMOYMAMM MO PaCCMOTPEHMUIO Karnoo,
He3amMegnMTeNbHO HaNpaBnsAT MMeKLWMecs MmaTepuarnsl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
yCnyru no npeaocTaBneHnto XNUmnoro
nomeLLeHns nNo AoroBopy
coumarnbHOro Harmma

TUMNOBOW OrOBOP
COLIMANBHOIO HAUMA XWUNOrO MOMELLEHMA

Ne

«_» 20 .
(HaMmeHoBaHMe MyHMUMNanNbLHOro 06pa3oBaHms) (naTa, mecsu, roa)

(HanmeHoBaHME YMOMHOMOYEHHOIrO opraHa rocygapcTBeHHon — Bractu Poccunckon
depgepaummn, opraHa rocygapCTBeHHoW Bnactn cybvekta Poccuiickon depgepauumm, opraHa
MECTHOro camoynpasneHus iMbo MHOMo ynpaBOMOYEHHOTO COBCTBEHHUKOM NnLa)
AENCTBYIOLLNN OT UMEHN COBCTBEHHMKA XXMMOrO NOMELLEHNS

(ykasatb cobcTtBeHHuKa: Poccuiickaa ®epepauus, cydbbekt Poccuinckon denepaumn,
MyHuUMnanbHoe obpasoBaHue)
Ha OCHOBaHUK or" " r.Ne |
(HaMmeHoBaHWe YNONMHOMOYMBAKOLLErO AOKYMEHTA)
UMEHyeMbIV B JanbHenwem HanvogaTtenb, C OOHOW CTOPOHbI, W
rpaxgaHuH(ka) ,
(dbamunus, nms, oT4ECTBO)
UMeHyeMbl B fanbHenwem HaHumartenb, ¢ pyron CTOPOHbl, HA OCHOBaHUWN peELLUEHUSA O
npeaocTaBfiEHNN XNUNOro nomeLeHms ot " " 20 .
Ne 3aKITYMIN HACTOSILLMIA OOTOBOP O HUXKeCeayoLweM.

|. MpegmeT gorosopa

1. Hammopartenb nepepaet HaHumartento m yneHam ero cembu B DBeccpodHoe
BrliafieHue v rnosib30BaHne U30JSIMPOBAHHOE XUIOE NOMELLEeHME, HaxoasLleecs B

(rocymapCTBEHHOM, MyHMLMMNANbHON - HY)KHOE yKka3aTb)

COBCTBEHHOCTU, COCTOosILLee U3 __ KOMHaT(bl) B
KBapTupe (gome) obuien nnowaabio KB. METPOB, B TOM YMCIE XUITON
KB. METPOB, MO ajpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , ANSA NPOXnBaHUA B

HeM, a Takke obecrneynBaeT NpefocTaBneHMe 3a nnaTy KOMMyHarbHbIX YCIYT:
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(anekTpocHabxeHue, razocHabxeHue, B TOM ymcne

ra3 B 6annoHax, xonogHoe BoAgocHabeHue, BoJooTBeAeHne

(kaHanusaums), ropsiiee BogocHabxxeHne n TennocHabxeHue (oTonneHme),

B TOM 4yucne npmo6peTeHme M OoCTaBKa TBepaoro tonjmea npn Haan4mnm

NMeYHOro OTOMMEHMUS], - HY>KHOE yKa3aTb)
2. XapaKkTepucTuka npeaoCTaBISiEMOrO >KUIIOFO MOMELLEHUS, €ro TeXHWYECKOro

COCTOAHNA, a TakKXKe CaHUTapHO-TEXHUNYECKOro n MHOro O60pyﬂOBaHI/IFI, HaxodsdLllerocqa B
HEM, yKa3aHa B TEXHU4YE€CKOM MNacropTe Xumnoro noMeLeHunA.

3. CoBMecTHO ¢ HaHumaTenem B uroe NoMelleHUe BCENSOTCA crieaylolne YneHbi
cemMbM:

1) ;
(dbamunus, MMs, OTYECTBO YNleHa CeEMbM U CTeneHb poacTBa ¢ HaHumartenem)
2) ;
(dbamunus, MMs, OTYECTBO YNleHa CeEMbM U CTeneHb poacTBa ¢ HaHumartenem)
3)

(dbamunus, MMs, OTYECTBO YNleHa CEMbM U CTENEHb_POACTBa ¢ HaHumaTenem)

[I. OBs1I3aHHOCTN CTOPOH
4. HaHnmaTtenb 005a3aH:

a) NpuHATbL OT Harmopartensa no akTy B CpPoOK, He npeBbiwatrowmi 10 gHen co aHs
noanucaHns HacTosLLEero OOroBopa, NpUrogHoe Ans NPOXMBaHUS XUINOe MNOMeLLeHne, B
KOTOPOM MPOBEAEH TEKYLLMIA PEMOHT, 3a UCKMOYEHMEM CIly4aEeB, KOrda >Kurnoe nomMeLleHne
npefocTaBnsieTcs BO BHOBb BBEAEHHOM B 3KCMfyaTauuio XUUWHOM doHAe (akT OOSmKeH
cogepxaTtb TONbKO ATy COCTaBMIEHMS aKTa, PEKBU3NUTbI U CTOPOHbI LOroBOpa CouManbHOro
HanMa, Mo KOTOPOMY nepefaeTcsl Xunoe nomMelleHne, ceegeHna o6 McnpaBHOCTU XKUMOro
NOMELLEHNSA, @ TaKKe CaHUTAPHO-TEXHUYECKOrO M MHOro obopyaoBaHUS, HaxogsLWEerocs B
HEM Ha MOMEHT nognucaHua akTa, AaTy NPOBeAeHMs TeKyLero pemMoHTa, CBedeHusi O
NPUrogHOCTU XXMMNOro NOMELLEHNS ANS NPOXUBAHUSA, NOANNCUA CTOPOH, COCTaBUBLLNX aKT);

6) cobniogaTtb npasuna Nofib30BaHUSA XUMbIMU NOMELLEHNAMU;

B) MCMOMb30BaTb XMOe NOMEeLLEHNE B COOTBETCTBMM C €r0 Ha3HaYeHNEM;

r) noggepxumBaTb B MWCAPaBHOM COCTOSIHUM XKUSl0€ MOMELLEeHne, CaHUTapHO-

TEXHU4YeCcKoe U nHoe obopyaoBaHue, Haxogsuweecsa B HeM, obecrneymBaTb UX COXPaHHOCTb.
Mpn oBHapyXeHUn HEeUCnNPaBHOCTEW XWUMOrO0 MOMELLEHUS UMM CaHUTAPHO-TEXHUYECKOTO WU
NMHOro obopyaoBaHUSA, HaxoasLWeEerocss B HEM, HEMELNEHHO NMPUHMMaTb BO3MOXHbIE Mepbl K
UX YCTPaHEeHUI0 K B crnydyae HeobxoguMmoctTm coobwaTtb O Hux Hammopgateno wmnu B
COOTBETCTBYHOLLYIO YNPABNAOLLYH OpraHn3auuio;

[) coAepxaTb B 4YMCTOTE W Mopsigke >Xuroe nomelleHne, obliee MMYLLECTBO B
MHOrOKBapTMPHOM AoMe, 06BbEKTbI 6naroyCcTponCcTBa;

e) npon3BoanTb TeKyLIJ,I/II7I PEMOHT 3aHUMaEeMOro Xuroro noMmeLleHnA.
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K Tekywiemy pemMOHTYy 3aHMMaeMOoro XXWoro MNOMELLeHUs,  BbIMOSTHAEeMOMY
HaHumaTtenem 3a cBoOW c4eT, OTHOCATCA cnefyowme paboTbl: nobenka, okpacka n oknenka
CTEH, MOTOSIKOB, OKpacka MonoB, ABEPEN, MOAOKOHHWKOB, OKOHHbIX MepenneToB C
BHYTPEHHEN CTOPOHbI, PaanaTopoB, a Takke 3aMeHa OKOHHbIX 1 ABEPHbIX NpUbopoB, PEMOHT
BHYTPUKBAPTUPHOIO MHXEHEPHOro 0b6opyaoBaHNSA (3NEKTPONPOBOLKMN, XONOAHOMO U ropsivero
BOOOCHabXeHus1, TennocHabxeHus, ra3ocHabxeHus ).

Ecnn  BbiNONHEHWE yKa3aHHbIX pPaboT BbI3BAHO HEWUCMNPABHOCTbIO  OTAEMbHbIX
KOHCTPYKTUBHbIX 3fIEMEHTOB o00uero umywecrsa B MHOIOKBApPTUPHOM AOME MU
obopynoBaHusi B HEM NMBO CBA3aHO C NPOU3BOLACTBOM KanuTanbHOro peMOHTa 4oMa, TO OHU
npon3BoOaATCA 3a cHeT HanmopaTtensa opraHmnsaumen, NnpeasioKeHHON UM;

X) He NPON3BOAUTbL NEPEYCTPOMUCTBO U (MNIN) NEPEnNaHNPOBKY XUIOro noMeLleHnsa 6es
nonyyeHuns COOTBETCTBYHOLLEro  COorflacoBaHus, NPeayCMOTPEHHOIO  KUMULLHBIM
3akoHogartenbcTBoM Poccurckon depepaumm;

3) CBOEBPEMEHHO M B MOSIHOM 00beMe BHOCUTb B YCTAHOBMIEHHOM MOpPsiAKe nnaTty 3a
XWUIOE TMOMELLEHNE W KOMMYyHamnbHble YCMyrM MO YTBEPXKOEHHbIM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuickon depepaumm ueHam n tapudam.

B cnyyae HeBHeCeHVs B YCTAHOBMEHHbIM CPOK MNaTbl 3a XUMoe nomelieHne n (unm)
KOMMyHanbHble ycnyrm HaHumatenb ynnadvBaeT Hammopgartenio neHn B pasmepe,
ycTaHoBneHHOM KunuuwHbiM kogekcom Poccunckon depgepaumm, 4TOo He ocBoboxpaer
HaHumaTtensa ot ynnatbl NpUYmnTaoWmMxca nnaTexen;

N) NepecenuTbCsl C YneHaMmm CBOEN CEMbW B MOPSAKE, YCTAHOBMNEHHOM KUNULIHBIM
kogekcom Poccuinckon Pefepauuun, Ha BpeMsa MNPOBEOEHUA KanUTanbHOMO PeMOHTa unm
PEKOHCTPYKLUUKN SOMa, B KOTOPOM OH MPOXMBaET (Koraa PEMOHT UIM PEKOHCTPYKLMS HE MOTYT
OblTb NpousBeneHbl 6e3 BbiceneHnss HaHumaTtensl), B npegocTtaBnsiemoe HanmmopaTtenem
Xunoe nomeuleHne, oTeevarollee CaHUTapHbIM U TEXHUYECKUM TpeboBaHNAM;

K) NPy pacTOpXeHWWM HacTOsILEero 4oroBopa 0CcBoO6OAWTL B YCTAHOBIIEHHbIE CPOKU U
coaTb no akty Hanmmopgartentio B MCNpaBHOM COCTOSIHUM KUMOE MOMELLEHUE, CaHUTapHO-
TEXHMYEckoe W MHoe obopyaoBaHMe, Haxodsleecs B HeM, OnnaTuTb CTOMMOCTb He
npoussegeHHoro HaHumaTtenem u Bxoaswero B ero o06s3aHHOCTM PEMOHTA XXMIOro
MOMELLIEHUS], CAHUTAPHO-TEXHNYECKOTO U MHOrO 006OpPYAOBaHMS, HAXOASLIErocs B HEM, UM
NMPOM3BECTN €ro 3a CBOM CYET, a TakkKe MoracuTb 3a[0JHKEHHOCTb MO omnrfaTe 3a Xuroe
nMoMeLLieHNE 1 KOMMYHarbHble YCyru;

n) gonyckaTb B 3apaHee CornacoBaHHOE CTOPOHaMK HacCTOSLIEero AoroBopa Bpems B
3aHMMaeMoe Xunoe rnomelleHne paboTHMKOB HaiimogaTens unm ynonHOMOYEHHbIX UM NuL,
npeacTaBuTeneit OpPraHoB rOCYAapCTBEHHOro Haas3opa W KOHTpons Ans  OcMOoTpa
TEXHUYECKOTO U CaHUTAPHOIO COCTOSIHWUSA KUMOTo MOMELLEHUS, CaHUTapPHO-TEXHUYECKOTO U
MHOTroO 0GopyaoBaHMA, HaxoOsALWErocs B HEM, ANsS BbINOMHEHUA HEOOXOAUMbIX PEMOHTHbIX
paboT, B Criy4ae pacTopXeHus oroBopa, a Ana NUKBMaaumm asapuii - B Nioboe Bpems;

M) uHdopmupoBaTb Hammopatena o6 M3MEHEeHWM OCHOBAHWA W YCNOBWWA, LaAOLNX
npaBo NOSIb30BaHUSA XWUIbIM MOMELLEHMEM NO AOroBOPY counanbHOro Hamma, He nosgHee 10
pabo4ynx OHeN Co AHSA TaKOro N3MeHeHs;
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H) HECTU UHble 06A3aHHOCTW, NpeayCMOTPeHHble XKunuwiHblM Kogekcom Poccuinckon
depepaumm n dpegepanbHbiMU 3aKOHAMW.

5. HanmopaTtenb o06s3aH:

a) nepegatb HaHnmaTento no akty B TedeHme 10 gHen co AHA nognucaHmnsa HacTosILero
aorosBopa cBobogHOe OT NpaB MHbIX NUL, U NPUroAHOE ANS NPOXMBAHUS XUnoe nomMeLLeHme
B COCTOSIHUKM, OTBevawweM TpeboBaHMAM noxapHon 6e3onacHOCTW, CaHUTapHO-
TMMrMEeHNYECKMM, SKONOMMYECKUM U UHBbIM TpeboBaHMUSAM;

6) NpuHMMaTL y4acTue B Haanexallem cogepxaHmum n B peMoHTe obLLero umyLlectsa B
MHOFOKBapTMPHOM JOME, B KOTOPOM HaxOAMUTCs CAaHHOE MO AOroBOpY COUManbHOro Hanma
Xnnoe nomeLLeHune;

B) OCYLLECTBMATbL KanuTamnbHbIA PEMOHT >KUJ0ro NOMELLLEHUSI.

Mpn HEUCNONHEHUN UNKM HeHaafexallemM McnonHeHun Hammopatenem obsizaHHOCTEN
No CBOEBPEMEHHOMY MPOBEOEHUIO KanUTanbHOMO pPEMOHTA COAHHOIO BHAEM XXWUIOro
nomeLleHns, obLiero umyLlectsa B MHOFOKBapTUPHOM AOME, CaHUTaApPHO-TEXHUYECKOrO W
MHOro 00OpyOOBaHUS, HaxOAsAWErocss B >KUMIOM MNOMeLleHun, HaHumatens no cBoemy
Bblbopy Bnpase notpeboBaTb yMeHbLIEHMS nMnaThl 3a >XWMoe nomelleHne, 1nmbo
BO3MELLEHNS CBOMX PacxXo[OB Ha YyCTpaHEHWe HegOCTaTKOB XWUMNOro nomewieHnsa u (unu)
obLiero nmyulectesa B MHOrOKBapTUPHOM AoMe, NMBOo BO3MeLLeHUs YObITKOB, NMPUYMHEHHbIX
HeHagnexawum  UCMOSTHEHMEM UM HEeUCNOSIHEHMEM  yKasaHHbIX  0bs3aHHOCTEWN
Hanvopartenem;

r) npegoctaBuTb HaHMmaTeno n yneHam ero cembu B nopsgke, NpegyCMOTPEHHOM
KunmwHelm  kogekcom Poccunckon degepauuun, Ha Bpems NPOBEAEHUS KanuTarbHOro
PEMOHTA WMAN PEKOHCTPYKUUM AomMa (Koraa PEMOHT WU PEKOHCTPYKUMS HE MOryT ObiTb
npounsseneHbl 6e3 BbiceNneHnss HaHumaTensl) Xxunoe nomeweHMe MaHEBPEHHOro doHAa,
OTBevalLlee CaHUTapHbIM U TEXHUYECKMM TpeBOoBaHMAM.

MepeceneHne HaHnmaTensa n YNeHOB €ro CEMbU B XUNoe NomMeLleHne MaHeBPEHHOro
doHOoa u obpaTtHO (NO OKOHYAHUW KanNUTanbHOrO PEMOHTA WM PEKOHCTPYKLUK)
oCyLLecTBnaeTCs 3a cyeT cpeacTs Hanmoparens;

A) wHpopmupoBatb HaHumatens o NpoBeAeHMM KanuTanbHOTO pPEMOHTa UMK
PEKOHCTPYKUMKM goma He no3agHee vem 3a 30 aHen oo Havana pabor;

€) NpYHUMaTb y4acTue B CBOEBPEMEHHON MOAroTOBKE AOMa, CaHUTAPHO-TEXHUYECKOro
N NHOro o6opyaoBaHUS, HAaXOOSLLErocsl B HEM, K KCMnyaTauun B 3UMHUX YCITOBUSIX;

)K) obecneumBaTtb npenocrtaBlieHne HaHunmartento npeaycMoTpeHHbIX B HaCToAleM
Jorosope KOMMyHaribHbIX YCnyr Haanexawero Ka4ecrtBa,

3) KOHTPOJIMpOBaTb Ka4eCTBO MNnpeaoctaBiiA€MbIX XXUJTULWLHO-KOMMYHalbHbIX YCIYT;

I/I) B TeueHune 3 pa6oqu OHEWN CO OHS U3MEHEHUS LEH Ha cogepXxaHune, peEMOHT XUIbA,
HaeM XUIbIX NOMELLEHUN, TapVICbOB Ha KOMMYHallbHbl€ YCI1yrn, HOpMaTmnBOB n0Tpe6neva,
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nopsiaka pac4eToB 3a NPeAoCTaBlEeHHbIE XXUIMULLHO-KOMMYHarbHbIEe YCNyrn MHOPMUPOBaTb
06 aTom HaHumarens;

K) Npov3BOAMTbL WM Mopy4vaTb YNONHOMOYEHHOMY nWLy MNpPOBEAEeHWe nepepacyeTa
nnaTtbl 3a XXWNoe MOMEeLleHMe W KOMMYyHarnbHble YCNyr B Ccrydae okasaHus ycnyr u
BbINOMHEHMST paboT HeHaanexallero kadyectea M (Unu) ¢ nepepbiBaMu, MPeEBbILIALWMMUN
YCTaHOBIEHHYIO NMPOAOIIKUTENBbHOCTb;

J'I) NPUHATb B YCTAHOBJIEHHbIE CPOKM XUIoe nomMelieHune y HaHumaTensa no aKTy coa4u
XWUJ10Io NoMeLLEHNA Nocre pacTop>KeHNA HacToALero 4orosopa,

M) HECTU WHble 00s13aHHOCTM, MPeayCMOTPEHHbIE 3aKOHOOAaTeNnbCTBOM Poccuinckon
depepaumn.

lll. MNpaBa cTopoH
6. HaHumaTenb Bnpase:
a) nosib3oBaTbCsA OOLLMM UMYLLLEECTBOM MHOrOKBapTUPHOIo A0Ma;

0) BCenuTb B YCTAaHOBMEHHOM 3akoHodaTenscTBoM Poccuickon ®efepauun nopsgke B
3aHMMaeMoe XUroe noMeLLeHe NHbIX NUL, paspellaTb NPOXUBAHWE B XKUIOM NOMELLLEHUN
BPEMEHHbIX XWUNbLOB, CAaBaTb XUMOe MOMeLleHne B NogHaeM, OCYLECTBMSATbL OOMeH unm
3aMeHy 3aHMMaeMOoro XUoro NoOMeLLeHuns.

Ha BceneHue k poaunTendamMm ux aeTen, He AOCTUMLINX coBepLleHHoneTund, corrnacua
OCTarnbHbIX YNIEHOB ceMbk 1 Hanmopartens He Tpe6yeTc;|;

B) COXpaHNTb NpaBa Ha Xwuinoe nomMmelwieHne npmn speMeHHOM OTCYyTCTBUKN €ro U 4YrieHoB
ero cemMbu,

F) Tpe6OBaTb oT Hanmopatens CBOeBpeMeHHOro nposeaeHna KarntarbHOro peMoHTa
XuUnoro noMeuleHuna, Hagnexaulero y4yactnmda B 2 COoOepXaHun obuiero nMmyLiectea B
MHOrokBapTMpHOM AOMe, a TaKkKe npeaocraBlieHna npeayCMOTpeHHbIX HacCcToAUM
JOroBopomM KOMMYHarllbHbIX YCI1yr HagnexXawlero ka4ecrtea,

Ll,) Tpe6OBaTb C MUCbMEHHOIo cornacunda npoXxmeBawLwwmnx COBMECTHO C HaHumaTenem
YreHoOB CeMbU B CllydadXx, YCTaHOBJIEHHbIX 3aKOHOOATENIbCTBOM Poccuickon Cbe/:l,epau,mm,
M3MEHEHNA HACTOALLEro AoroBopa;,

€) pacToprHyTb B nboe Bpemsi HaCTOSLMI [OroBop C MNUCbMEHHOro cornacus
NPOXMBAIOLLIMX COBMECTHO C HaHumaTtenem 4neHoB ceMbi;

X) ocywecTBnaTb ApyrMe npaBa Mo  MOSfb30BAHUIO  XUIbIM  MOMELLEHNEM,
npegycMoTpeHHble XKunuwHeiM  kogekcom Poccunckon depepaumm u  penepanbHbIMn
3aKoHamMu.

7. YUneHbl ceMbn HaHumaTens, npoxusawoluMe COBMECTHO C HUM, UMEKT paBHble C
HaHumaTtenem npaBa U1 0053aHHOCTW, BbITEKalWMe U3 HaCTOALLEro [Jorosopa.
[leecnocobHble 4YneHbl CeEMbW HecyT conupapHyl ¢ HaHumaTenem OTBETCTBEHHOCTb MO
06s3aTenbLCTBaM, BbiTeKaloLWmMM U3 HAaCTOSILLLErO AOroBopa.
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8. HanmopaTtenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOrO BHECEHWs MNnaTbl 3a >KWIOe MOMeLleHne w
KOMMYHarbHbIE YCnyru;

6) TpeboBaTb gonycka B XWUnoe MNOMELLEHME B 3apaHee CcorfiacoBaHHOE CTOPOHaMM
HaCTOsILLEro JoroBopa BpeMs CBOMX PabOTHMKOB MM YNOSTHOMOYEHHbIX NUL, AnNg ocMOoTpa
TEXHUYECKOTO N CAHUTAPHOrO COCTOSIHUSA XKMMOro MOMELLEHUS, CAaHUTAPHO-TEXHUYECKOTO U
NMHOro obopyaoBaHWUA, HaxodsAWerocss B HEM, ANSA BbINOSIHEHNA HEOBXOOUMbIX PEMOHTHbIX
paboT, B Cnyyae pacTop>XeHus Joroeopa, a aAnga nukemgaumm asapun - B noboe Bpems;

B) 3anpeTnTb BCerieHne B 3aHMMaemMoe HaHnmaTtenem xunoe nomelweHne rpaxgaH B
KavecTtBe npoxmsawwnx CcOBMECTHO C HUM 4YNeHOB CeEMbU B Cllydae, eCriM nocrie Takoro
BceneHmsa obuwasa nnowagb COOTBETCTBYHOLLEIO >KWUNOro nomMelleHna Ha 1 uneHa cembu
CTaHEeT MeHblle y‘-IeTHOIZ HOPMBbI.

IV. Mopsiaok UsMeHeHWs!, pacToPXXEHUS U NpeKpaLLeHns 4oroBopa

9. Hactosawuin goroBop MOXeT ObITb UBMEHEH UMW PACTOPrHYT MO COrnaleHno CTOPOH
B yCTaHOBMNEHHOM 3akoHoAaTenbCcTBOM Poccuiickon eagepaumm nopsake B noboe Bpems.

10. lMpun Bble3ge HaHumaTens M 4YNeHOB ero CemMbM B OpYyroe MecTO XUTeNnbCcTBa
HACTOSALLMA OOTOBOP CYMTAETCA PpacTOPrHyTbIM CO AHS Bble3aa.

11. Mo TpeboBaHMo Harmopatens HacTOSWMKA OOrOBOP MOXET ObiTb pacTOPrHyT B
cynebHoMm nopsgke B crnefyoLwmx cryyvyasx:

a) ncnonb3oBaHne HaHnmaTtenem Xnnoro noMeLeHns He NO Ha3HaYeHUIo;

6) paspylleHve UNu NOBPEXAeHWEe XUIMOro NomelleHus HaHumartenem wunu opyrumu
rpakgaHamu, 3a OencTBUS KOTOPbIX OH OTBEYAET;

B) cucremaTn4eckoe HapyweHue npaB U 3aKOHHbIX WMHTEpeCcoB cocenen, KOTOpoOe
aenaeTt HeBO3MOXHbIM COBMECTHOE NpoXXnBaHMe B OAHOM >KUJTOM NMOMELLEHUN,

r) HeBHeceHne HaHumaTtenem nnaTbl 3a XWUIOe MOMeLLeHMe U (MnrM) KOMMyHasnbHble
ycrnyru B TedeHune bonee 6 mecsues.

12. Hactoswmn OOroBop MOXeT ObITb pacToprHyt B Cyﬂe6HOM nopAaake B WHbIX
cnyyadax, npeayCMOTPEHHbIX YKunuuwHeim kogekcom Poccuinckon d>e,1:|,epauvw|.

V. lNpouune ycnosus

13. Cnopbl, KOTOpblE MOTYT BO3HUKHYTb MEXAY CTOPOHAMM MO HACTOSILLEMY OOroBOpPY,
paspeLualoTca B Nopsiake, npeaycMOTpeHHOM 3akoHoadaTenbctBoM Poccuimnckon ®epgepaunn.

14. HacTtoswum goroBop COCTaBrieH B 2 3K3eMnnspax, oauMH N3 KOTOPbIX HaxoauTcs y
Hanmopatens, gpyron - y HaHumaTtens.

Hanmvopartenb Hanunmartenb
(moanuce) (moanuce)

M.T1.
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MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
yCnyru no npeaocTaBfeHnIo XNUoro
nomeLLeHns nNo AoroBopy
coumarnbHOro Harmma
dopma

(BnaHk opraHa, NpeaoCTaBmsAoLEro MyHULMNANbHY YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLUEHUE
006 oTKase B NnpefocTaBlieHMU MyHULUNANbLHOW yCIyru
oT Ne
Mo pesynbTaTamM paccMOTPEHUS 3asiBieHUs OT Ne

(dama u HoOMep 3asi8rieHuUsl) TPUHATO peweHne o0 oTkase B NpeaocTaBfeHUMU
MYHMLMNANbHON YCNYru No criegyroLwmnm OCHOBaHUAM (8b16pamb HEO6X00UMbIE):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKa3a:

[lononHUTENbHO MHAOPMUPYEM:

(vkasbigaemcs UHopmauyus, Heobxooumasi Ofid ycmpaHeHuUsi Mpu4yuH omkasa, a
mak:xe uHasi dornosiHumernbHasi UHgbopMayus rnpu Hamauvuu).

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3
K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBfeHUIO XUMoro
nomeLLeHns nNo AoroBopy
coumarnbHOro Harmma

0]7[0)]

[lOKyMEHT, yAOCTOBEPSIIOLLMIA JINYHOCTb:

(BMA OOKYMeEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
Anpec pernctpaumm

MpenctaButens MO AOBEPEHHOCTM WU
3aKOHHbIV NpeAcTaBUTENb:

lle)

[OKyMEeHT, yaoCTOBEPSOLLUNN NNYHOCTb:

(B1A OOKYMeHTa)

(cepusi, Homep)

(kem, korga BblaaH)

PekBM3nTbl  OOKYMEHTa, MNOATBEPXAAMLLErO
NOJTHOMOYMS:

Anpec perncrtpaumm

KoHTakTHas nHgopmaums:

HOMep Ten.
1

HOMep Ten.
2

an.
no4yTta

3agBneHune
O NPeAoCTaBMNEHNN XKUMOro NOMELLEHNST MYHULMNANBHOMO XUINLLHOMO poHAA rpaaaHuHy
Nno 4OroBOpY CoLManbHOro Hamma
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B cBa3su

(ykaszaTb OCHOBaHMWS MPU3HaAHWS rpaXxgaHnHa HyXX4alLWwmMMcs B

XXMIMOM MoMeLLieHMM, NPEeAOCTaBNSAEMOM MO AOroBOPY CoUManbHOro Hamva,

a TakXe B Clliy4dae nogayu 3adasneHunsa rpaxgaHMHOM, OTHECEHHbLIM K onpe,u,eneHHoﬁ

deaepanbHbiM 3aKoHOM, yka3oM NMpesngeHTa Poccuiickon degepauum nnm 3akoHOM

Pecny6nuku TaTapctaH kaTeropuu, ykaszaTb COOTBETCTBYIOLLYHO KaTEropuio)

NpoLly NpeaocTaBUTb MHE MO AOrOBOPY COLMAnbHOIO HaMa >XuIoe noMeLleHme no
agpecy:

CocTaB Moen ceMbu YyeroBexk:

1. Cynpyr(a)

(pekBun3nTbl cBMaeTenscTBa o 6pake, ®.M.0., yucno, mecsu, roa
poXaeHusa, nacnopT, cepusi, Homep, keM u koraga sbligaH, CHUIC, agpec pernctpauum no
MECTY XUTeNbCTBA)

2.

(poacTteeHHble oTHoweHus, ©.L.0., yncno, mecau, rog poxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHUN), CEpUs, HOMEP, KeM 1 koraa BolgaH, CHWUIIC, agpec
permcrtpauum no MecTy XuTenbcTea)

3.

(poacTteeHHble oTHoWweHus, ©.L.0., yncno, mecau, rog poxgeHus, nacnopT
(cBMOETENBCTBO O POXAEHWN), CepuUsi, HOMepP, KeMm 1 koraa BblgaH, CHUJIC, agpec
permcrtpauum no MecTy XuTenbcTea)

A M yneHbl MOeN cemMbW [OOCTOBEPHOCTb M TMOMHOTY HACTOAWMX CBeAeHun
noaTBepXaaeM.

O cebe coobuwat, 4yto A paboTato

(yKa3aTb HanmMmeHoBaHMe opraHn3auunu,

uexa, otaena)
C r. B JOIMKHOCTM
(4ncno, mecsu)
Mosi cembsi cocTOUT U3 yenosek (ykasaTb No poacTBy, BO3pacTy, C
Kakoro BpeMeHU NpoXmnBatoT)

A n coBepLleHHONeTHNne 4YneHbl MOEN CeMbW p[aem corfacve Ha NPOBEPKY
YNONMHOMOY€E€HHbIM OpraHoM npeacTtaBieHHbIX HaMu cBegeHnn o goxogax um nvyulecrtee B
HanoroBbiX, TAMOXEHHbLIX N UHbIX OpraHax.
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K 3asiBneHuto npunaratoTcsa crnegyowmne JOKYMEHTbI:
1)

2)

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

I:l B NN4HbIN KabuHeT EamHoro, PecnybnukaHckoro noprtana rocyaapCTBEHHbIX U

MyHULMNAnNbHbIX YCRYT;

D B MHOFOd)yHKLI,I/IOHaJ'IbHOM UeHTpe npegocraBieHna rocyaapCTtBE€HHbIX U

MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTan;

I:l B OpeaHe.

Moanuck 3asBuTens:

(©.1.0.)
(noanuceb)
« » 20 roga
Moanucn coBepLUEHHONETHUX YNIEHOB CEMbMU:
(©.1.0.)
(moanuce)
« » 20
roga
(®.1.0.)
(noanuce)
« » 20
roga

K 3aaBneHuto npunararTca:

1.

(HaumeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
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2.

(HaVIMeHOBaHI/Ie N HOMEP OOKYyMEeHTa, KEM U Koraa Bblﬂ,aH)

[aTa npuHATUA 3a8BreHnUss U JOKYMEHTOB « » 20 roaa.

Bcero NMPUHATO OOKYMEHTOB Ha JINCTax.

(korMyecTBO JOKYMEHTOB)
(mponuckio)

(BOMmMKHOCTBL) (noanuce)
(dbamunua n nHnumansl)

PerncrpauynoHHbIn HOMep 3asBrneHust

(MHbopmaumsa 3anonHaeTcst YNoNHOMOYEHHbIM JOJIKHOCTHBIM NIMLOM opraHa MecTHOro
camoyrnpaBreHusi, NPUHSBLUMM 3asiBNieHWe N [OKYMEHTbI)
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MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBfeHUIO XUMoro
nomeLLeHns nNo AoroBopy
coumarnbHOro Harmma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHY0 YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELUEHUE
06 oTKa3e B nNpueme AOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus
MyHULMNANbHOM YCNyru
oT Ne

Mo pesynbTatam paccMOTpPeHWs 3asiBNeHus oT Ne
(dama u HoMmep 3asierieHusi) NPUHATO peweHne o6 oOTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANs NPeAoCTaBleHNs MyHUUMNAnbHOW yCryru, No cneaylowmMm OCHOBaHUSAM
(8bibpampb Heobxodumeble):

1.

2.

Pa3bsicHeHMs1 NpUYMH OTKas3a:

[lononHUTENbHO MHAOPMUPYEM:

(vkasbigaemcs UHopmauyus, HeobxoOumasi Ofid ycmpaHeHuUs MpUu4YuH omka3sa, a
mak:xe uHasi dornosiHumernbHasi UHgbopMayus rnpu Hamau4vuu).

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynorTHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBfeHUIO XUMoro
nomeLLeHns No JoroBopy
coumarnbHOro Harmma

PykoBogurernto
McnonHutensHOro komureTa

oT:

3asBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLLINOKMN

Coobuwato 06 owunbke, AOONYLWEHHOW MPUM OKa3aHMM MyHMUMNANbHOW  yCnyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpowy ncnpaBuTb OOMYLWEHHYD TEXHUYECKYIO OLWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLINNCS pe3ynbTaTOM MyHULMNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHuss 00 OTKNOHEeHUM 3asaBfeHus o6 uncnpasneHun
TEXHUYECKOWN OLLIMOKM NpOoLLY HanpaBuTb TAKoe peLLeHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMakHOM HOCuTEere MOYTOBbIM OTMPaBNEHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEeN
NMYHOCTN W NPEeACTaBMsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HUXKe, OOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBLIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TW AOKYMEHTbI AeNCTBUTESNbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

(nara) (nognuceb) (®.1.0.)



