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YTBEpXaOeH

noctaHoBneHmem MIcnonHUTenbHoro
komuteTa cke-Pasanckoro cenbckoro
nocenenunsa/ Cnacckoro MyHMLMNanbHOro
panoHa Pecny6nuku TaTtapcraH

OT «24» okTabpa 2022 r. Ne43

AOMWHUCTPATUBHBINA pernameHT
npegocTaBneHnsa MyHMUMnanbHOW ycnyri no nepegade B CO6CTBEHHOCTb rpaxiaH
3aHMMaeMbIX UMW XUIbIX MOMELLEHUN XUNULWLHOro boHAaa (NpuBaTn3aumns XUnuwHoro goHaa)

1. O6wune nonoxxeHmsa
1.1. [pegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacTtosiwuin agMMHUCTPATUBHLIA pPernameHT NPeAoCTaBMeHUs MyHULMMNanbHON
ycnyrn (oanee — agMWHUCTPATMBHLIA pernameHT) ycTaHaBnvMBaeT cTaHAapT WM Mopsiaok
npenocTaBneHns MyHULMNanbHOW YCNyri no nepeaade B COGCTBEHHOCTb rpaXaaH 3aHUMaeMbIxX
UMW KWUIbIX MOMELLEHWUIA XUnuLHoro coraa (npyBatvM3aums XunuwHoro doHaa)(ganee —
MyHUUMNanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlvuamun, uMerwmnMmM npaBo Ha MOMyvYeHWe MyHUMUMNANbLHOW YCyrn, SBMSOTCA
duamyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3asaBneHnem Bnpase obpaTuUTbCs NpeacTaBuTeNb 3aaBUTeNd, AENCTBYIOWNA Ha
OCHOBaHUN OOKYMEHTa, YAOCTOBEPSAIOLLEro ero NosIHoMouuns, NMMbo 3aKOoHHbIM NpeacTaBUTerb
domamyeckoro nuua (ganee — npeacTaBuTeSb 3asBUTENS).

1.3. MNMopsagok nHopMMpoBaHNS 0 NpefoCTaBeHNN MyHULMNANbLHON YCyru

1.3.1. Hdhbopmaumsa o nopsgke npegoctasrieHns MyHULUNanbHOW yCnyru pasmeLlaeTcs:

1) Ha MHPOPMALMOHHBIX CTeHAAaX, CoAepPXaLunxX BU3yarbHY U TEKCTOBYIO MHAOPMaLnIO
O MyHULUMNanbHOW ycryre, pacrnonoXeHHbIX B NOMELLEHMUAX MHOTOMYHKLMOHAMbHbIX LLEHTPOB
npefocTaBrieHns rocyfapCTBEHHbIX U MyHULMMATbHbIX YCITYr.

2) Ha odwuuManbHOM canTe MyHUMUMNanbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmmMmyHukaumnoHHoun cetn «HTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTtarne rocyaapCTBeHHbIX U MyHUUuMnanbHbix yenyr (dpyHkummn) (https://
www.gosuslugi.ru) (aanee — EauHein noptan);

5) B rocygapCTtBeHHOM MWHMOPMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbeHbix ycnyr Pecnybnukun Tatapctadw» (http://frgu.tatar.ru) (manee - Peectp
rocyfAapCTBEHHbIX 1 MyHULMMAnNbHbIX YCryr).

1.3.2. KoHcynbTuMpoOBaHMe no BoOMpocaMm npefocTaBrieHUss MYHUUMMAnsHOW YCryru
OCyLLieCTBNAETCA:

1) B MHOrOyHKUMOHArbHbIX LUEHTpax MpedocTaBNeHns rocyaapCTBEHHbIX WU
MYHMLMNANbHbLIX YCNYr NPy yCTHOM oBpalleHum - IMYHO UIn No TenedoHny;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) B ucnonHutenbHom komuteTe Wcke-Psizanckoro cernbcKoro noceneHus (panee —
Opran):

npu YCTHOM obpaLleHnn - IMYHO UNn Mo TenedoHy;



npv NMUCbMEHHOM (B TOM 4ucre B (hopmMe 3NeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
Byma)kHOM HOcuTere No NoYTe, B NIEKTPOHHOM (bopMe MO 3MEKTPOHHON NoYTE.

1.3.3. IHopmauua Ha EgmHom noptane, PecnybnunkaHCckoOM nopTane O nopsike u
CpoKax npegoctaBneHns MyHuUmMnanbHOW YCnyrm Ha OCHOBaHUW CBEOEHUN, COAepXallunxXca B
PeecTpe rocygapCTBeHHbIX U MyHMUMNANbHbLIX YCNyr, npeaocTaBnseTcs 3assuTento 6ecnnaTtHo.

[ocTyn K nHopmMmauum o cpokax u nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCNyrn
ocyuiecTBnsieTca 6e3 BbINONHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM 4yucne 6es
NCNonb30BaHNA NPOrpaMMHOro obecneyeHunsl, yctaHoBKa KOTOPOro Ha TEXHU4YeCcKne cpencrasa
3aaButensa TpebyeT 3aknyeHns NMMUEH3NOHHOMO UM MHOTO cornalleHns ¢ npasoobnagartenem
nporpammHoro obecneveHus, npegycMaTpumBaloLLlero B3MMaHuWe Mnatbhl, pPerucTpaumio unm
aBTOpM3aUMIO 3aABUTENSA NN NPeaoCcTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBuTeENs JIMYHO WM No TenedoHy B COOTBETCTBUMM C
nocTynMBLUMM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) o MecCcTe HaxOXOeHWs  MHOro(yHKUMOHANbLHOrO UeHTpa npegocTtaBfeHus
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, VicnonHutenbHoro komuteTta Wcke-Pasanckoro
cenbckoro nocesnieHms Cnacckoro MyHuuunanbHoro panoHa Pecnybnuku TaTtapcTaH no agpecy:
PT, Cnaccknin p-H, c. Ucke-Psasan, yn. JleHnna, 4.39,

rpaduk paboTbl: NoHeaenbHUK - naTHUUa ¢ 8.00 go 16.00,

cyb66oTa, BOCKpeCeHbE — BLIXOAHON,
obepn ¢ 12.00 go 13.00,

crnpaBoyYHble TenedoHbl 8 (84347/ 3-42-40;

2) O nopsigke npefoctaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3aaBrieHuN;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX aKTaX, PErynMpyroLwmx BONPOChbl NpeaoCTaBfeHNs MyHULMNanbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoAuUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npegocTaBeHNN MyHULMNANbLHOW YCyrK, O CpOKax npuema u permctpaumm 3asBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMaununm no Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopsiake o6xxanoBaHus AeNCTBUA Unn 6e3nencTBusa AOMKHOCTHLIX Nyl OpaaHa.

Mo nucbMeHHOMY ObpalleHno COTPYAHMKN OTAENa, OTBETCTBEHHOIO 3a NpeoCTaBrneHne
MYHULMMOANbHON yCrnyrn, NnogpobHO B MMCbMEHHOW (hOopMe pasbACHSAT 3asiBUTENH0 NOPSAOK
npegocTaBneHns MyHUUMNANbHOW YCAYyrM W BOMPOCHl, YKa3aHHble B HACTOALWEM MNyHKTe
aAMWUHUCTPATMBHOIO perfamMeHTa, U B TedeHue Tpex paboymx AHEW Co AOHSA perucTpaumm
obpaLleHusa HanpaenaoT oTBeT 3assuTento. OTBEThlI JAOTCA Ha s3blke obpaleHuns. B cnyvae
HEBO3MOXXHOCTM AdaTb OTBET Ha fA3blke ObpalleHUs UCMONb3YyTCS rOCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTapcTaH.

1.3.5. WHpopmaums no Bornpocam npefoctaBrieHUss  MYHUUMNANbLHOW  yCryru
pasMellaeTcs Ha ouumanbHOM canTe MyHUMUMNarbHOro panoHa U Ha MH(OPMAaLMOHHbIX
cTeHaax B nomelleHunax OpzaHa ons paboTbl ¢ 3as89BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAaxX W Ha oduumanbHOM CcauTe MyHUMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MYHULMNANbHOW ycrnyre, cogepxaiwmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMWUHUCTPATMBHOIO pernaMeHTa, WHJOPMaLMIO O MeCTe HaxOoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpeMeHu paboTbl KcnonHutenbHoro komuteTa WKcke-Psizanckoro cenbckoro
nocerieHus, o rpaduke npvema 3asiBrieHui Ha npegocTaBneHne MyHUUunansHOM yenyru.

1.4. HopmaTtnBHble NpaBoOBble aKThbl, perynupytoLwne npeaocraBneHne
MYHULMNANbHOW yCryrn

1.4.1. lepevyeHb HOpPMATMBHbLIX MPABOBLIX aKTOB, PErynupylLwmx npegocrtaBneHne
MYHULMNANbLHOW YCNyru (C ykasaHMeM peKBU3UTOB HOPMaTUBHbLIX MPAaBOBbIX aKTOB Y UCTOYHUKOB
ux ocduuymaneHoro onybnukosaHusl), pasmeweH Ha EgumHom noprtane, B PeecTtpe



rocygapCTBEHHbIX N MyHULMMNANbHbLIX YCNYr, Ha ouumManbHOM cauTe MyHULMNansHOro pamoHa
B MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTu « HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO perfiamMeHTa B OEWUCTBYIOLWEN pedakuun nognexuT
pa3smMelleHuto Ha EguHom nopTtane, B PeecTpe rocydapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, Ha
omumanbHOM canTe MyHUUMNanbHOro pamoHa B WMHGOPMAaLMOHHO-TENEKOMMYHUKALMOHHOMN
cetn «AHTepHeT.

1.5. TepMI/IHbI, ncnosJibdyemble B agMNHNCTPaTUBHOM pernamMeHTe, n Ux onpenerieHna

1.5.1. B agmMuHUCTpaTMBHOM perfiaMeHTe WCNONb3ylTCA Ccrneaylwme TEPMUHbI U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npenocTaBneHus
rocyaapCTBEHHbIX U MyHMUMNAmNbHbIX YCNyr — TeppuTopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (opmc) MHOropyHKLUNMOHANBHOro LeHTpa NpeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOE B TOPOLCKOM (CENbCKOM) MOCENEeHUn MyHULMNarbHOro
panoHa unu B ropogckom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 [pasun
opraHusauuu AeATenbHoCTH MHOToyHKLMOHANbHbIX LEeHTpoB npeaocTaBneHns
roCcyAapCTBEHHbIX MU MyHULMNAMNbHbBIX YCNYr, YTBEPXAEHHbLIX NOCTaHoBNeHneM [MpaBuTenbcTBa
Poccunckon ®epepauum ot 22 aekabps 2012 r. Ne1376 «O6 ytBepkaeHun NpaBun opraHnsaumm
AEATENbHOCTM  MHOrOYHKUMOHANbHbLIX LIEHTPOB MPefoCTaBneHMs TOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNyr»;

TexHudeckass owubka - owubka (onucka, oneyaTka, rpamMmMatMyeckas wnu
apudmeTudeckasn owmnbka nnbo nogobHas owmnbka), AonyLeHHas opraHoM, NPeAoCTaBNAOWMM
MYHULUMNANbHYKO yCnyry, U npueBewas K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCMyru), CBeAEeHWsIM B [AOKYMEHTax, Ha OCHOBaHWW KOTOPbIX
BHOCUINNUCb CBEOEHUS;

EonHaa cuctema  uvaeHTUdumkaumMm 1M ayTeHTUduKkauum B MHAGPACTPYKType,
obecneynBarollen MHPOPMaALMOHHO-TEXHOMOMMYECKOE B3auMoLeNCTBUE WH(POPMAaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NPeaoCTaBfeHUs rocygapCTBEHHbIX M MYyHMUMNANbHbLIX YCRyr B
anekTpoHHon copme (ganee — ECUA) — pepepanbHas rocygapCTBeHHas MHGOPMaUNOHHas
cuctema, obecneuyvBaolas CaHKLMOHUPOBAHHBLIM OOCTYN YYaCTHUKOB WH(OPMaLUOHHOIO
B3aMMOOENCTBUA B CUCTEME MAEHTMUKaAUMM U ayTeHTUpukaumm K  nHdopmaumm,
cofepxallencsa B rocygapCTBEHHbIX MH(OPMAUMOHHBIX CUCTEMAX U UHbIX MH(OPMALMNOHHBIX
cuctemax;

MoL - locypnapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TaTtapcraHy;

ANC MoLl - ABToOMaTM3mMpoBaHHaa MHPOPMaLUMOHHAA cMCTeEMa MHOTOMYHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbIX U MyHULMNAnNbHbIX yenyr Pecnybnunkn TaTtapcTaH.

1.5.2. B agMuMHUCTpATMBHOM perfiameHTe o4 3asdBfeHneM O npeaocTaBieHnm
MyHUUMNanbHOW ycnyrn (ganee - 3adBfneHne) MNOHMMAaeTCa 3anpoc O MpeaocTaBfeHun
MYHUUMNANbHOM YCIyrn,nogaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 ®efepanbHOro 3akoHa
oT 27 wonga 2010 roga Ne210-93 «O6 opraHusauuu npenocTaBfieHUsi roCy4apCTBEHHbBIX Y
MyHUUMNanbHbIX Yenyr» (ganee — ®eagepanbHbin 3akoH Ne210-d3).

2. CtaHgapT npegocTaBneHnst MyHUUUnanbHOW yCryrm
2.1. HaumeHoBaHne MyHUUUNANbLHOW yCryru

Mepenaya B COBCTBEHHOCTL rpaXkaaH 3aHUMAaEMbIX UMM KUMbIX MOMELLEHUA XUITULLHOTO
doHaa (npmBaTM3aums XuUnuwHoro goHaa)

2.2. HaumeHoBaHWe UCMNONMHUTENBHO-PACNOPSANTENBHOIO OpraHa MeCTHOIro0 camMoynpaBeHns,
HEenocpeACTBEHHO NPEAOCTaBNAOLLIEro MyHULMMNANbHY YCIyry

NcnonuuTtenbHbin  komuteT Wcke-Pasanckoro cenbckoro noceneHnss Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnukn TaTtapcTaH



2.3. OnucaHve pesynbTaTta NnpefocTaBneHnss MyHUUUNansHoOW ycrnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON YCnyrn ABNAeTC:

1) peLueHMe O 3aKMYeHUn JOroBopa O nepeaaye Xurnoro NomMeLLeHnsa B COGCTBEHHOCTb
rpaxgaH ¢ NpunoXeHnem NpoekTa AoroBopa o nepegade Xunoro nomeLleHns B CO6CTBEHHOCTb
rpaxanaH;

2) pelweHne 06 oTkase B NpegocTaBneHme MyHuuunanbHom ycnyrm (npunoxexme Ne 2 k
HacTosILLeMY aiMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. Pe3ynbTaTt NnpegocTaBrieHns MyHUUMNanbHOW YCnyru HanpaBnsaeTca 3asBUTENO B
dopmMe  SMIEKTPOHHOro  JOKYMEHTa, MNOAMUCAHHOIo  YCUITIEHHOW  KBanuduuupoBaHHOMU
3MIEKTPOHHOM MOANUCHLIO YNONIHOMOYEHHOIO AO0SMKHOCTHOro nuua OpeaHa (MMbo OpeaHa), B
cooTBeTCTBUN C DPenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-03 «O6 anekTpoHHON
nognucuy» (panee — depepanbHbin 3akoH Ne63-®3)B nNunyHbIN kabuHeT EagmHoro noprtan. B
crniydae HanpasfneHus 3asiBNneHns nocpedacTBoM PecnybnvkaHckoro nopTtana pesynbTaT
npegocTaBneHnsa MyHMLMNANbHON yCyrn HanpaBnisieTCs B NIMYHbIA kabmuHeT PecnybnukaHcKkoro
noprana.

2.3.3. o BbibOpy 3asBuTENsa pe3ynbTaT NpPeaocTaBfeHUss MyHUUMNAnbHOW YCNyru
Bblgaetcsae OpraHe wunm B MOLL B opme 3k3emnnsipa 3MEKTPOHHOrO  OOKYMEHTa,
pacrneyaTtaHHOro Ha 6yMaxHOM HOoCUTeSe, 3aBEPEHHOTNO NneYaTbio U NOANUCBEID COOTBETCTBEHHO
YNONTHOMOYEHHOI0 AOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb BrnpaBe NonyyYnTb pe3ynbTaTt NpeaocTaBneHnss MyHUUMNanbHON YCnyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHue cpoka OeWCTBUSA pesyrbTaTa npefocTaBneHus
MYHULMNANbHON YCNYru.

2.4. Cpok npegocTaBfieHns MyHUUMNansHOW yCnyru, B TOM YnCne ¢ y4eTOM HeobxoamMmocTu
obpalleHusa B opraHu3auuu, yqacTsyoLme B NpeaocTaBneHn MyHUUunanbHOM yCcryrm, Cpok
NPUOCTAHOBMNEHUS NPeoCTaBNeHUS MyHULMMANbHOW YCyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTPEeHa 3akoHogaTenbcTtBoOM Poccuinckon ®epepaunmmn, cpok
BblAa4n (HanpaeneHnsa) JOKYMEHTOB, SIBASIOWNXCS pe3ynbTaToOM npeoCTaBeHuns
MYHULMNANbHOWN yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrtaBnsieTca B TedyeHmne 10 pabounx aHen.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBfeHna MyHUMUMNanbHOW  YCNyrm He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SBSKOWErocd pes3ynbTaToM MpeaocTaBneHns
MYHUUMNANbHOM YCnyrm B (POpMe 3rEeKTPOHHOro [OKYMEHTa, 3adABUTENI0 OCYLLECTBIISETCHA B
AeHb 0(bopMNEHNS N perucTpauumn pesynstaTta npefoCTaBneHns MyHUUUNansHOW yenyru.

2.5. VicuepnbiBatoLmnin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UM UHBIMU HOPMAaTMBHBIMM NPABOBLIMY akTaMu Ans NpeaocTaBneHus
MYHULMNAnbHONM YCNyru, a Takke YCryr, KoTopble SBRSTCA HeoOXoanMbIMU U 06s13aTeNbHbIMU
ANs NpeaocTaBreHns MyHUUMNanbHbIX YCIyr, noanexalimx npeactaBrneHuto 3asBuTenem,
cnocobbl NX NONyYeHNs: 3asiBUTENEM, B TOM YUCIE B AMEKTPOHHON hopme, NopsaoK Ux
npeacTaBneHns

2.5.1. ina nonyy4yeHuss MyHUUMNanbHOW YCryrn 3aaBUTENb MNpeactaBndeT cregylowime
OOKYMEHTbI:

1) [OKYMEHT, yOoCTOBEpSWMA NNYHOCTL (He Tpebyetca B crnydae obpaweHus
nocpeacteom EgmHoro, PecnybnuvkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBUTens;

3) 3asaBneHue:

B opme pokymeHTa Ha OymaxHom Hocutene (npunoxeHme Ne3 K HacTodawemy
agMWHUCTPaTUBHOMY pernameHTy);

B ONEKTPOHHOM popme (3anonHAeTcs MnocpeacTBOM BHECEHUSI COOTBETCTBYHIOLLNX
CBEeLeHUIN B 9NEKTPOHHYO PopMy 3asaBreHus ), MOANMCaHHOE B COOTBETCTBUN C TpeboBaHNAMM



nyHkTa 2.5.3aAMUHUCTPATUBHOIO pernamMmeHTa, npuy obpalleHun nocpeactsoM EaunHoro,
PecnybnukaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLNE NIUYHOCTD KaXKAO0ro YneHa ceMbi;

5) BCTynuBLUEE B 3aKOHHYIO CWUIy pelleHne cyga O nNpuU3HaHWKM rpakgaHuHa
HefeecnocObHbIM/OrpaHMYeHHO OeecnocobHbIM  (KONus, 3aBepeHHass CyaoM, MNPUHSABLLMM
peleHne) - MpPeacTaBnsieTCss B OTHOWEHUMM 3asdBUTENSs, YNEHOB CEMbW 3asiBATENs, N,
3aperncTpmMpoBaHHbIX B NPUBATU3MPYEMOM XUITOM NMOMELLEHUN, a TaKkKe NUL, NMEKLWNX npaBo
NoNb30BaHUA AaHHBbIM MOMELLEHNEM Ha YCMOBMAX COLMAnNbHOro Hamma;

6) cornacue opraHa, ynosIHOMOYEHHOro B cpepe onekn u nonevnmTenbCcTBa, Ha nepegadvy
B NopsiaKe NpMBaTU3aLmnm XXUNoro nomMmeLleHns B COGCTBEHHOCTb HeeecnocobHOro/orpaHMyYeHHo
AeecrnocobHOro rpaxgaHuvHa, a Takke B COBCTBEHHOCTb AEeTeNn, ocTaBLUMXCA ©6e3 noneyeHus
poouTenen, AeTten, NOMELLEHHbIX No4 HaA30p B OpraHusaumm ns AeTen-cupoT 1 aeTen,
ocTaBLUMXcA 6e3 noneyvyeHus poguTenen, - NpeacTaBnseTcs B OTHOLEHUN 3aABUTENS, YNEeHOB
CeMbM 3aABUTENS, NUL, 3apErMCTPUPOBAHHbBIX B NPUBATMU3MPYEMOM XUITOM NOMELLEHUN, a TakkKe
nvu, UMerLnX NpaBo Nonb30BaHWS AaHHbIM MOMELLEHMEM Ha YCITOBUSAX COLManbHOro Hanma;

7) cBefeHMa O nuuax, 3apermcTpupoBaHHbIX MO MeCTy npebbiBaHWA unM no MecTy
XUTENbCTBA, a Takke COCTOALMUX HA MUrPaLMOHHOM y4yeTe COBMECTHO MO OAHOMY afpecy;

8) BbINMCKa U3 NMYHOrO Aena (cnpaeBka) C ykasaHMeM nepuvoa MpOoXOXAEHUs1 CnyxObl,
cocTaBa CeMbM U OTPaXEHUA permctpaumMm nNpu BOMHCKOW 4acTu no nepuogam cryxobl (ans
oduLepoB, B TOM YUCIE YBOMEHHbIX B 3anac, M YreHOB WX CeMeW; rpaxaaH, NpPOXOAsimX
(NMpoxoaMBLUNX) BOEHHYHK CryX0y MO KOHTPaKTy, WU YMEHOB WX CeMeun; rpaxgaH, KOTOpbIM
npegocTtasneHo (6bino NpefoCcTaBneHo) B MOMb3oBaHME CryXebHoe Xunnoe nomelleHune npu
BOMHCKOM YacCTW Ha nepuog TpyaoBoro AoroBopa (KOHTpakTa), M YNEeHOB WX cemen) -
npeacraBnsieTcad B OTHOWEHUW  3asdABUTENsl, 4YNEeHOB  CeMbW  3asdABUTEns, N,
3aperncTpupoBaHHbIX B MNPUBATU3MPYEMOM XKUIIOM MOMELLEHUN, UL, WMEKLWNX npaBo
NonNb30BaHUA AaHHBIM MOMELLEHMEM Ha YCITOBUSAX COLManNbHOMo Harima (B criydae NpoxoXaeHus
cnyx6bl);

9) cnpaBka 06 0CBOOOXAEHUN rpaXgaHWHA, y4acTBYOLEro B NnpueaTnsaumm, n ee Konus
- npegctaBnseTcas B OTHOLEHUW  3a\BUTENd, YNEHOB CeMbM  3aaBUTEnNs, nuu,
3aperncTpMpoBaHHbIX B MNPUBATU3MPYEMOM KUIIOM MOMELLEHUN, UL, WMEKLWMUX MpaBo
NoNnb30BaHUA JaHHbIM NOMELLEHMEM Ha YCrOBUSAX CounanbHOro Havma (B criydae oTOblIBaHMS
HakasaHusa B MecTax nuwieHns ceoboabl);

10) BCTynuBLLEE B 3aKOHHYIO CUiy pelleHne cyaa (0 HanmMyum unm nuweHnmn (OTCyTCTBUN)
XUNULHBIX MW UMYLLECTBEHHbLIX MPaB Ha XWNnoe MOMELLEeHVE 3asBUTENs, YSIEHOB CeMbMU
3aaBUTENS, NUL, 3apPErMCTPUPOBAHHbIX B MPUBATU3NPYEMOM XMUIOM NOMELLEHUN, AL, UMEIOLLMX
npaBO MOMb30BaHUA [aHHbIM MOMELLEHMEM Ha YCMOBUSIX COUMANbHOrO Hamma) (Konwus,
3aBepeHHasi CyaoM, NPUHABLUMM peLUeHne) - NPeaCTaBnseTcs B OTHOLIEHUN 3asiBUTENS, YNEHOB
CEMbM 3asiBUTENS, NUL, 3aperMcTpMpoBaHHbIX B NPMBATU3NUPYEMOM XXUIOM MOMELLEHUN, NUL,
UMEILNX NPaBo NOSIb30BaHUSA LaHHbIM MOMELLEHMEM Ha YCMOBUSAX COUManbHOro HarMma (npu
HaNU4MM B OTHOLLEHMM TaKUX ML, BCTYNMBLUETO B CUNY peLleHns cyaa);

11) BCTYNMBLUNIA B 3aKOHHYIO CUIY NPUIOBOP cyAa (Konus, 3aBepeHHas CyaoM, NPUHABLLMM
peleHne), a Takke [OOKYMEeHT, noaTBepXaatowwmi oTObiBaHME HakasaHus rpaxgaHamu,
OCYXXOEHHbIMU K NueHnto csoboabl unu K NpuHyguTenbHbIM paboTam (B COOTBETCTBUMM C
noctaHoBneHnem KoHctutyumoHHoro Cyna Poccuiickon ®egepaunm ot 23 nroHa 1995 r. Ne 8-11),
- npegctaBnseTca B OTHOWEHUW  3asBUTENd, YNEHOB CeMbW  3asBUTENd, N,
3aperucTpMpoBaHHbIX B NPUBATU3MPYEMOM KUIIOM MOMELLEHUN, UL, WMEeKLWMUX npaBo
Nonb30BaHUA AaHHbIM MOMELLEHNEM Ha YCMOBUSAX COLMANbHOMO Hamma (MpyM Hanuuum B
OTHOLLEHUM Takux nvu, BCTYNMBLLUErO B CUIY NpUroeBopa cyaa);

12) nucbMeHHOE cornacMe Ha npuBaTU3aUMIO 3aHUMAEMOro >KUIIOro MNOMELLEeHUN
3aaBUTENS, YreHa ceMbM 3asBUTENS, MHOMO Nnua, 3aperncTpMpoBaHHOro B NpuBaTU3MpyeMom
XUNOM NOMeELLEHUK, N1La, UMEIOLLLErO NPaBo NOSIb30BaHUSA AAHHbIM NOMELLEHNEM Ha YCITOBUAX
coumanbHOro Hanma, gocturwero 14-neTHero Bospacrta, W/Wnu ero 3akOHHOro NpeacTaBUTeNs
Unn nuua, YMNONMHOMOYEHHOr0 B YCTAHOBMEHHOM MOPSAKe, WU MUCbMEHHbIN OTKa3 oT
npmBaTMsaLmMmM 3aHMMaeMoro >XWUMOro MOMELLEHUs 4YreHa CeMbWU 3asBUTENd, WHOro nuua,
3aperncTpMpoBaHHOrO B MNPUBATU3MPYEMOM >KUIIOM MOMELLEHMW, nuua, MMEIoLero npaso
Nnonb30BaHUA AaHHbIM NOMELLEHMEM Ha YCMNOBUAX COUManbHOro Hamma, gocturwero 14-neTHero



BO3pacTa, U/vnn ero 3aKOHHOro NpeactaBuTeNsa UNu Nuua, ynosIHOMOYEHHOro B YCTaHOBITIEHHOM
nopsake.

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb NpeAcTaBfieHbl (HanpasBrieHbl)
3aaBUTENEM OLHMM U3 CneayoLmx cnocobos:

1) 4epe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BWUOE ONEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTa 2.5.3aAMUHNUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EagmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMeE;

3) B OpraH nn4HO nnn nocpeacTBOM NOYTOBON CBA3M Ha ByMaXHOM HocuTene. 3asaBneHve
N npunaraemMble OKYMEHTbIl, MPXU HanpasfeHnn nocpencTBOM MOYTOBOM CBS3W, 3aBEpPSAOTCS B
YyCTaHOBMEHHOM NOpPSIAKeE.

2.5.3. 3asBneHue npu HanpaeneHun nocpeactsom EgmHoro, PecnybnukaHckoro noptana
noanncbIBaeTCAa NPOCTON INEKTPOHHOM NOANMUCHI0 3aABUTENS.

Ana nonyyeHuss NpOCTOM 3NEKTPOHHOM MOoAMNUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npoueaypy pernctpaumm (ayteHtudgukaumm) B ECUA, a Takke noaTrBepauTb YYETHYHO 3anuchb.

ONEKTPOHHLIA [OKYMEHT (3NEKTPOHHbLIA 00pa3 OOKYMEHTa), yKa3aHHbli B MOAMYHKTE
2nyHkTa 2.5.1agMMHUCTPATUBHOIO pernaMeHTa, 3aBepsieTCa YCUNEeHHOW KBannuunpoBaHHON
noanncbIO NnL, YNONIHOMOYEHHbIX Ha CO34aHue N NognucaHne Takmx AOKYMEHTOB, B TOM Yuchne
HOTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbI(3NEKTPOHHbIE 00pa3sbl  [JOKYMEHTOB), nMpunaraemMmble K
3asiBMeHN0, B TOM 4uClle JOBEpPEeHHOCTW, HanpasnswTcs B Buae dannos B dopmatax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KauectBO npenocTaBnAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) AOJIPKHO MNO3BONATL B NMOSIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTa U pacno3HaTtb
PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npenctaBneHns OOKYMEHTOB W  WH(OpMauMm WNu OCyLLEeCTBNEHUS OEeUCTBUN,
npeacTaBfieHne Unm oCcyLLEeCTBEHMNE KOTOPbIX He NPegyCMOTPEHO HOPMAaTUBHbLIMU NMPaBOBbIMU
akTamu, perynupyrowmMMm  OTHOLUEHUSl, BO3HUKaKOLWMe B CBS3M C NpefoCTaBfieHMEM
MYHULIMNANbHON YCNYru;

2) OCyLLEeCTBNEHUSA AENCTBUI, B TOM YMCIEe COrnacoBaHum, Heob6XxoaMMbIX AN Nony4YeHus
MYHULMMNANbHOW YCAyrn N CBA3aHHbIX C 0bpalleHneM B MHble rOCy4apCTBEHHbIE OpPraHbl, OpraHbl
MECTHOro caMoOynpaBfieHUsl, OpraHu3aumn, 3a WUCKITIYEHMEM MOMyYeHnsa ycrnyr U nosnyvyeHus
AOKYMEHTOB U MHGOpMaLMK, NpeaocTaBnaeMblX B pe3yrnbTaTe npefoCTaBrneHus Takux yCcnyr,
BKIMIOYEHHbIX B NEepeyHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanMbIX N 06a3aTENBHLIX YCNYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanvCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HeOBXoanMbIX
ANS nNpefocTaBneHns MyHUUMnanbHOW Yycnyru, nubo B NpeaocTaBneHnn MyHULMNanbHOM
ycryru, 3a UCKNIYEeHUeM criegyoLwmx cnyyaes:

a) un3MeHeHne TpebOBaHMM  HOPMATMBHLIX MPaBOBbIX  AKTOB,  KacarLMXCS
NpegocTaBfeHns MyHULMNanbLHOW YCnyrn, Mocne nepBoHaYanibHOM nodavv 3asiBNEHUa O
npegocTaBneHNN MyHULMNANbLHOWN YCNyru;

6) Hanuuve oOwWMOOK B 3asABMEHMM O MpPefoCTaBAEHUM MyHULMNANbHOW YCriyrm W
AOKyMeHTax, NofaHHbIX 3asiBUTENemM nocre nepBoHavanbHOro oTkasa B nNpueme AOKYMEHTOB,
HeobXxooMMbIX ONS NpedoCTaBNeHUs MyHuuunanbHOW ycnyrn, nubo B npefocTaBreHum
MYHMLMMNANbHON YCNYru U He BKNIOYEHHbIX B NPeACTaBNEHHbIA paHee KOMMNIEKT JOKYMEHTOB;

B) MCTEYEHWe cpoka OEeWCTBUS [AOKYMEHTOB WAN U3MEHEeHue WHgopmauum nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMblX ANfs npefocTaBreHus
MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnsHOM YCIyru;

) BbisIBNEHNE OOKYMEHTaNbHO MOATBEPXKAEHHOrO dhakTa (NPM3HaKoB) OLUMOOYHOro WUNK
nNpoTMBONpPaBHOro AencTeus (6esgencTaunsa) gomKHocTHoro nuua OpraHa, pabotHuka ML, npu
nepBoHavyanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobxoauMMblX ANA npefocTaBreHus
MyHUUMNanbHON ycnyrn, nnbo B NpefoCTaBneHmm MyHUUMNanbHON yCryrm, 0 YeM B MMCbMEHHOM
BMAe 3a noanucblto pykosogutena OpraHa npu nepBoHavasnibHOM OTKa3e B NpMeMe JOKYMEHTOB,
HeobxooMMbIX ONs NPeAoCTaBNEHUS MYHULMNANbHOW YCNyrn, yBeAOMIisieTCs 3asiBuUTEfb, a
TaKke NPUHOCATCA U3BMHEHMSA 3a JOCTaBleHHble HeyaobCTBa;



4) npepocTaBneHns Ha BymMaxxHOM HocuTene AOKYMEHTOB U MHpOopMaLnn, 3NEKTPOHHLIE
o6pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeceHMe OTMETOK Ha
Takne AOKYMEHTbl NMBO uX u3bsATME ABMNSETCA HEeoOXOAMMbIM YCROBMEM NpenocTaBrieHus
rocygapCTBEHHOM WM MyHUMUMNANbHOW  YCNYrK, W WHbIX ClyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMK 3aKOHaMW.

2.6. VicuepnbiBaloLLmMil NepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C HOPMATUBHBLIMU
npaBOBbIMM akTamu Ans NpegocTaBneHns MyHULMNAnbHOW YCyr, KOTopble HaxoasaTcs B
pacrnopsikeHUM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camMoynpaBeHus u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM UM opraHaM MecTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asBUTENb BNpaBe NpeacTaBUTb, a Takke criocobbl X NONyYeHus
3asBUTENSAMW, B TOM YMCIE B 3NIEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUs;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusaums, B
pacnopsikeHNM KOTOPbIX HAXOAATCS AaHHblE AOKYMEHTbI

2.6.1.MNony4atoTca B pamkax MexxseJlOMCTBEHHOIO B3aMMOLAENCTBUA:

1) cBegeHNa 0 perncTpaumMoHHOM y4eTe Mo MeCTy XUTeNbCTBa UNn MecTy npebbiBaHus -
MBL;

2) cBefeHuss O Nnuuax, 3apernmcTpuMpoBaHHbIX MO MeCTy npedblBaHUS WM NO MecTy
XUTENbCTBA, a TakKe COCTOSAWMX Ha MUTPaLMOHHOM YYETe, COBMECTHO MO O4HOMY agpecy -
MB[;

3) npepocTtasneHne 13 EQNHOro rocyaapCTBEHHOro peectpasanncen akToB rpaxgaHCcKoro
COCTOSIHMSA NO 3anpocy ceBegeHun o poxaeHmm — ®HC;

4) cBegeHus o gencreutensHoctn MNMacnopta NpaxgaHuHa PO — MB/ PO;

5) cBegeHust O COOTBETCTBUM (PAMUSTbHO-UMEHHOW Tpynnbl, AaTbl POXAEHWS, nona wu
CHUIC - ToP;

6) cBefeHus M3 EOMHOrO rocyagapCTBEHHOrO peecTpa 3anucer akToB rpaXK4aHCKoro
COCTOSIHMSA O NepemMeHe pammnumn, UMeHn, otyectee — PHC;

7) cCBeAeHUs O HanmuMyuuu npuBaTU3UPYEMOrO XKWUITOrO MOMELLEHUss B  peecTpe
MYHULMNANbHOM COBCTBEHHOCTU — OpraH MECTHOrO CaMoynpaBeHNS;

8) cBegeHus, noaTBepXKaaroLLmMe, YTO paHee NpaBo 3asBUTENS Ha NpMBaTM3aunio He Bbino
NCMNonb30BaHO - OpraH MeCTHOro CaMoynpaBliEHNS;

9) [OKyMeHTbl, noATBepXAawlwme npaBo 3asiBUTENS Ha MOfb30BaHWE KUMbIM
NOMELLEHNEM - OpPraH MECTHOIO CamMOyrnpaBneHus;

10) cornaweHne O pacTOpXeHUM [OoroBopa nepefadm >KUMoro MnoMeLeHus B
COBCTBEHHOCTb rpaXgaH - opraH MeCcTHOro caMoynpaBIiEHWS;

11) opaep wnuM BbINMCKA W3 PacChoOpPsXKEHUs1 opraHa WCMNOSHUTENbHON BflacTm o
npeaocTaBfiEHNN XUMNOro NMOMeELLEHNS MO LOroBOpY coumaribHOro Hamma — opraH MeCTHOro
camoynpaBneHus;

12) cBMOETENLCTBO O pPOXOEHUM ONsl  YNEeHOB  CeMbM  3asiBUTENs,  nuu,
3aperncTpupoBaHHbIX B MPUBATU3NPYEMOM KUMOM MOMELLEHUN, He JocTurwmnx 14-netHero
BO3pacTa (3a UCKITOYEHNEM CBUAETENLCTB O poXaeHun geten-cupot) — SAIC;

13) OOKYMEHTbI, cogepXallune CBeAeHUs O rpaKaaHcTse nuuy, He JOoCTUrwnx 14-neTHero
Bospacta — MB[;

14) konusa (prHaAHCOBOro NMLIEBOrO cyeTa npu npusaTu3aumMm KOMHaAT B KOMMYHasbHOW
KBapTMpE NN OTAEeNbHbIX KBApTUP B CryYyae yTepu opaepa — opraH MeCTHOro caMoynpaBfeHus;

15) AOKyMeHTbl, NOATBEpXAaloWmMe MCNoSib30BaHHOE (HEMCNOSb30BaHHOE) MpaBO Ha
npuBaTU3aLMIO XUITOro NOMeLLeHUs — opraH MecTHOro CaMoynpaBIieHUS;

16) OKYMEHT ynosITHOMOYEHHOro opraHa, NoATBepPXAaloLWmMi HEMCNONb30BaHHOE MpaBo
Ha yyacTuve B npuBaTuU3auun MO MpexXHeMy MecTy XUTemnbCTBa, NpeAcTaBnseTcs B OTHOLEHUU
3as1BUTENS, YNIEHOB CEMbW 3as8BUTENS, NAUL,, 3aperMCTpUpPOBaHHbIX B MPMBATU3NPYEMOM KUIOM
nomMeLLeHnn, nuu, MUMerLwmMx npaBo MNOSfb30BaHUA [aHHbIM MOMELLEeHNEM Ha YCrOBUSX
coumnarnbHOro HarMma — opraH MecTHOro caMoynpaBfiEHMS.

2.6.2. HenpegctaBneHne (HecBOeBpeMeEHHOe MNpeacTaBrieHMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMUHUCTPATUBHOIO pernaMmeHTa opraHamu rocygapCTBEHHOM BnacTu, opraHamu



MECTHOro camoynpasfeHus, opraHusaumMsMy OOKYMEHTOB W CBEOEHUN He MOXEeT SBMATbCHA
OCHOBaHWeM A5 OTKasa B NpeaoCcTaBneHn MyHUUUNanbHOM yCryru.

2.6.3. [omkHOCTHOoe nuuo u  (Mnn) paboTHUK, yKas3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfamMeHTa OpraHoB W OpraHu3auun, He  npeacTaBMBLUNE
(HecBoeBpeMeHHO NpeacTaBUBLLME) 3aMPOLLEHHbIE U HAXOASLWMECS B PACMOPSKEHUN JOKYMEHT
Unu ceegeHns, noanexaTt agMUHUCTPATUBHOW, OUCUMNAMHAPHOW NN MHOW OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurickon ®epepauuu.

2.6.4. 3anpellaetca TpeboBaTb OT 3aaBUTENA AOKYMEHTbl CBEAEHWsSl, B TOM 4ucrne
noaTeepXxgatoLLne BHeCEHUe 3asaBuTeneM nnatbl 3a NpegocTaBreHne MyHULMNanbHOW YCIyru,
HaxogsAwmecs B pacrnopshkeHMM  FOCYAapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasneHns 1 NoaBeJOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpaBneHns opraHn3auun.

HenpencraeneHve 3asButenemM [OOKYMEHTOB, coAepXalux CBedeHusi, KoTopble
Haxo4ATCA B pacnopsiKeHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBfeHns 1
NnoaBEeAOMCTBEHHbIX OCYAAapCTBEHHbIM OpraHam WM opraHaM MeCTHOro camoynpasreHus
OopraHusauun, He £ABNSETCS OCHOBaHMEM AnNsa OTkasa 3asBuTeNnto B NpeaocTaBneHun
MYHULIMNANbHON YCNYru.

2.7. VicyepnbiBatoLwmii nepeyYeHb OCHOBaHUIN ANs oTkasa B NpueMe AOKYyMEHTOB, HeobxoanmbIxX
Ansi NpegocTaBneHnss MyHUUMNansHoOW ycnyru

2.7.1. OcHoBaHuaAMM ONs OTKasa B MpuemMe [JOKYMEHTOB, Heobxoaumblx Ans
npefoCTaBNeHUs MyHULMNANBHOW YCNYrn, SABASOTCS:

1) 3anpoc 0 nNpenocTaBneHnn ycrnyrn nogaH B OpraH MECTHOro camMoynpaBieHUs1 Unu
opraHuMsaumio, B NOSTHOMOYNSA KOTOPbIX HE BXOAWUT NpeaoCTaBeHnE YCnyru;

2) HenonHoe 3anofiHeHne obs3aTernbHbIX Noren B bopme 3anpoca O npeaocTaBneHnm
ycnyrn (HegOCTOBEPHOE, HENPaBUITbHOE);

3) NnpegcraBneHne HenosTHOro KOMMJsiekTa AOKYMEHTOB;

4) npeacTaBneHHble OOKYMEHTbl yTpaTunM Cuily Ha MOMEHT obpalleHus 3a ycryrom
(BOKYMEHT,  yOOCTOBEPANOWMIA  JNIMYHOCTb;, OOKYMEHT, yOOCTOBEPSIOWNA  MOSTHOMOYUS
npencrasutensa 3asBuTens, B criydae obpalleHns 3a npeaocTaBfiEHNMEM YCNYyrn yKa3aHHbIM
nmuom);

5) npencrtaBneHHble OOKYMEHTbI cogepXaT MOAYUCTKM W UCNPaBIEHUs TeKcTa, He
3aBepeHHbIe B Nopsake, yCTaHOBEHHOM 3akoHogaTenbcTBoM Poccunckon Pegepaumm;

6) nogaya 3asBNeHUs O NPeaoCTaBMEHUN YCNYrM U OOKYMEHTOB, HeobGXoauMbIX Onsi
npegocTaBfieHns YCryru, B 9NeKTPOHHON hopMe C HapyLLUeHNEM YCTaHOBIEHHbIX TpeboBaHU;

7) nNpeacTaBneHHble B 3NEKTPOHHOM OpMe AOKYMEHTbl CoAepXaT MoBpexaeHus,
HanM4yne KOTOpbIX He NO3BONSET B NOJTHOM 06beMe MCNoNb30BaTb MHPOPMAaLNIO U CBEAEHUS,
cogepalumecs B JOKYMEHTax Ans NpeaoCTaBeHNs YCnyru;

8) 3asBneHve nogaHo NUUOM, HE WMEKLMM MOSIHOMOYUA NPeacTaBnAaTb WMHTEPECHI
3asaBUTENS.;

9) HecobntogeHne ycTaHOBMNEHHbIX cTaTben 11 denepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 aneKTpoHHOW NoaNUCKU» YCNoBUN NPU3HAHUSA OENCTBUTENBHOCTU YCUITEHHOM
KBannouMpoBaHHOM 3NEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHW ONSA OTKa3a B NpPUeEMe OOKYMEHTOB, HeObXoauMmbIX AOJis
NonyyYeHnss MyHULMnNanbHOWM yCnyrn, ABASIETCS MCHEPMNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asaBMEHUA N OOKYMEHTOB, HEOOXoOuUMbIX ONS
npefoCcTaBfieHUs MYHULMNAnbHOW YCRyrn, MOXeT OblTb MPUHATO Kak BO Bpems npuema
3aaBUTENd, Tak M NOCne MnoSlyYeHNs OTBETCTBEHHbIM AOSMKHOCTHbIM nuuom OpraHa
HeoOXoauMbIX AONns NpefoCTaBfieHUss MYHUUMNAnbHOW YCRyrm OOKYMEHTOB (CBEAEHWUN) C
NCMNONb30BaHNEM MEXBEOOMCTBEHHOIO MHAOPMALMOHHOIO B3auMMOOEWCTBUA, B CPOK, He
npesbiaoWwmnm 9 pabouymx QHEN CO OHA perncTpaunmn 3asiBfieHus.

2.7.4. 3anpewaetcda oOTKa3biBaTb B nNpuemMe 3asiBNEHUS W UHbIX [OKYMEHTOB,
HeobXoauMbIX AN NpeaocTaBieHns MyHUUUNAanbHOW YCRyrk, B Crydae ecnvn 3asiBrneHue u
AOKYMEHTbI, Heobxoaumble AN NpedoCTaBNeHna MyHUUMNAnNbHOW  yCryrn, nogaHbl B



COOTBETCTBUMN C MHGOPMaLUMen O CpoKkax U nopsake NpefoCcTaBeHns MyHULMNanbHOW YCIyru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnunkaHckom nopTane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA A1 TPUOCTAaHOBMNEHUS! NN OTKasa B
npeaocTaBneHnn MyHULMNAaNbHOM YCnyrm

2.8.1. OcHoBaHus 0N NPUOCTAHOBIIEHUA NPEefOCTaBIEHUS MyHULMNANbHOW YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrin:

1) npoTuBOpeyYMe [OOKYMEHTOB WNW CBEAEHWUA, MOMYyYEHHbIX C WUCMONb30BaHWEM
MEXBELOMCTBEHHOr0 WMHMOPMALMOHHOIO B3aMMOOENCTBUA, NpeacTaBrieHHbIM 3asiBUTENEM
AOKYMEHTaM Unn CBEAEHUSM;

2) obpalleHve 3a npefocTaBrieHMEM MyHUUMMANbHOW YCNyru nvua, He ABMSOLEerocs
3aaBUTENEM Ha NpeaocTaBneHne MyHUUMNanbHOM YCRAyrM B COOTBETCTBUM C HACTOSALLMM
AOMUHUCTPATMBHBIM pernameHTom (B crnyvae, ecnu ykasaHHOe OCHOBaHWe 6bIfno BbISBNEHO Mpu
npouenype NPUHATUS peLleHns 0 NpefoCTaBneHUM MyHULUNANbHOW YCryri);

3)oTCcyTCTBUE cornacus ¢ npuBaTusaumen XXMnoro noMeLLeHNs ogHOro U3 YreHoB ceMbi
3aaBUTENS, NKL, 3apErMCTPUPOBAHHbBIX B MPMBATU3NPYEMOM XMUIIOM MOMELLEHWM, NUL,, UMEIOLLINX
npaBoO MNOSIb30BaHMA [OaHHbIM MOMELLEHMEM Ha YCMOBUAX COUManbHOrO Hamma W He
NCNonb30BaBLUMX NPABO Ha NpUBaTU3aLMNIO;

4) obpaweHue 3aaBuUTENd, OOHOIO W3 YNEHOB CeMbM 3asiBUTENS, WHOro nvua,
3aperMcTpMpoBaHHOrO B MNPUBATU3MPYEMOM >XUITIOM MNOMELLEHUN, Nvua, UMELWEero npaso
Nonb30BaHUA AaHHBIM NOMELLEHMEM Ha YCMOBUAX COUMarnbHOro Hamma, gocturwero 14-neTHero
BO3pacTa, U/vunn ero 3aKOHHOro NpeacTaBuUTeNsa UNKU NnLa, yNosTHOMOYEHHOTO B YCTAHOBIEHHOM
nopsigke, 06 OTCyTCTBUM HaMepeHUn opopMNATL NpUBaTU3aALNIO;

5) oTkaz B npuBaTM3aLMM XKWUMNOTO MOMELLEHUSS OAHOrO WAW  HECKONbKMX Nnu,
3aperncTpupoBaHHbIX NO MECTY XUTENbCTBA C 3asBUTENEM;

6)Ucnonb30BaHHOE paHee NpPaBo Ha NpPUBaTU3aLMIO;

7) obpalleHne C 3anpocoM O MpuBaTU3aLUKM XWUMOrO MOMELLEHUs, HaxogsLwlerocs B
aBapPUNHOM COCTOSIHUM, B OBLLIEXUTUN, CIYKEBHOrO XXNNOro NOMeLLEHNS;

8) oTcyTcTBME/HENPEACTaABNEHME CBEAEHUN, NOATBEPXAAOWMX ydyacTue (HeydacTtue) B
npuBaTm3aLmm, U3 pyrmx MyHMUMNanbHbIX PanoHOB (FTOPOLCKMUX OKPYroOB;

9) otcytcTBME npaBa COBGCTBEHHOCTM Ha NpMBaTU3UPyEMOE 3asiBUTENEM Xunoe
nomeLLeHne y opraHa MecTHOro camoynpasneHns, NpegoCcTaBNALLEro MyHULMNANbHYO YCNyry.

10)uamMeHeHne nacnopTHbIX W/MAM  UHbIX NEepPCOHamNbHbIX AaHHbIX B  Nepuoa
npeaocTaBneHns MyHUUMNanbHON yCnyru.

11) apecT Mnoro noMeLLeHus.

12) n3MeHeHMe cocTaBa fvu, COBMECTHO MPOXMBAKOLWMX B NPUBATU3MPYEMOM XXUIOM
nomeLLeHnn ¢ 3adB1TENEM, B Nepuog NpegoCcTaBneHms MyHUUMNansHOM YCryru.

13)Hanuyne B cOCTaBe CEMbM 3asBUTENS NKL, 3aperncTpupoBaHHbIX B MPUBaTU3NPYEMOM
XWNOM MOMELLEHMM, NUL, UMEIOLLMX NPaBO MOfb30BaHWUS AaHHBIM MOMELLEHNEM HaA YCITOBUSAX
coumanbHOro Hamma (B criydae, ecnv OT COOTBETCTBYIOLLMX UL, HE NPeACTaBeHo cornacme Ha
npuBaTM3aLMIO XUNOrO0 MNOMELLEHUA WNM He NpeAcTaBfeHbl CBeAEeHUd, noaTBepXxaatoLlime
OTCYTCTBME Yy COOTBETCTBYIOLLMX NUL, NPaBa Ha NpMBaTU3ALMIO XKUITOro NOMELLEHNS): - rpaXaaH,
BbIObIBLLUMX B OpraHvM3auuMuM CTauMOHApHOro CcoumanbHOro OOCNYXXMBaHUA; - BPEMEHHO
OTCYTCTBYIOLLMX FpaxkaaH (BblObIBLUMX A4S NPOX0XKAeHUN CryX0bl B paabl Boopy)KeHHbIX cur, Ha
nepuog y4yebbl/paboTbl, B XWnble MNOMELEHNs, nNpeaoCTaBlieHHble ANs  BPEMEHHOro
NpOXuWBaHWs); - rpaxgaH, BbIObIBLIMX B MecTa nuweHus cBOOOAbl UMW OCYXAEHHbIX K
npuHyguTenbHeiM paboTtam (B cooTBeTCTBUM C nocTaHoBrneHnem KoHctuTyumoHHoro Cypa
Poccuiickon ®eapepaumm ot 23 noHa 1995 r. Ne 8-M1); - rpaxgaH, CHATbIX C PpErmcTpaLnoHHOro
yyeTa Ha OCHOBaHWM CyAeOHbIX peLleHWn, HO COXPaHUBLUMX MPaBO MOfb30BAHUSA XXWUMbIM
NnomeLLEeHNeM; - rpaxkaaH, CHATbIX C perMcTpaumoHHoro yvyeta 6e3 ykasaHua TodHoro agpeca. B
crniyyae HenpeacTaBreHus AOKYMEHTOB, BblpaXatoLMx BOSKO rpaxdaH BblenepevncrieHHbIX
KaTteropum B OTHOLLEHWUM NpMBaTU3aLUK XMUIOro NOMeLLLeHMs (cornacue Ha oTkas/goBePEeHHOCTb),
NN JOKYMEHTOB, NOATBEPXKAAOLINX NPEKpaLLeHme npaBa Ha XnUnoe noMeLLeHne.



14) Hanuyune B cocTaBe CeMbW 3asBUTENS NUL, 3aperMCTPUPOBaHHbLIX B NPUBaTU3NPYEMOM
XWUITOM MOMELLEHUN, NAL, UMEKOLLMX NPaBO MOMb30BaHUA aHHbLIM NMOMELLEHVEM Ha YCNOBUSAX
coumanbHOro Hawmma, rpaxgaH, Npu3HaHHbIX Ha OCHOBaHWWM cydebHbiX peweHun 6e3BecTHO
OTCYTCTBYIOLLNMMU.

15)ocnapuBaHve B cynebHOM nopsiake npaBa Ha Xuroe noMmelleHve, B OTHOLIEHUU
KOTOpOro nogaH 3anpoc.

2.8.3. llepeyvyeHb OCHOBaHWM AN OTKasa B MpPefoCTaBfEeHUM MyHULMMNANbLHOM ycnyrm
SBIISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpelaeTtca oTkasblBaTb B NPeAoOCTaBEHN MyHUUMNANbLHOW YCyru B criyyae,
ecnu 3asiBNeHne o MnpefocTaBleHnn MyHUUMNarbHOW YCNyru nodaHo B COOTBETCTBUU C
MHdopMaLMen o Cpokax u nopsigke NpeaoCcTaBneHns MyHUUMNANbHOW ycnyr, onybrnmMkoBaHHOM
Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM UHOW NnaTbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumnansHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABASATCA He0bXoaMMbIMK U 06A3aTeNbHBIMK ANs
npefocTaBeHns MyHUUMNAnbHbIX YCYr U NpegocTaBnATCs OpraHn3aumsaMmm n
YNOSTHOMOYEHHbIMU B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon denepaunm
aKcnepTamu, y4acTBYOLWMMU B NpeaocTaBneHnn npegyCMOTPEeHHbIX YacTbio 1 ctaTtbun 1
depepanbHoro 3akoHa ot 27 unonsa 2010 roga Ne 210-903 «O6 opraHmMsaunmn npegocTaBneHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCyr»

MpenocTaBneHne HeobxoamMbIx U 0b6s3aTernbHbIX YCryr He TpebyeTcs.

2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHUs Nnatbl 3a NpegocTaBneHne ycrnyr, KoTopble
ABNAOTCS HEOOXOAUMbBIMU M 06513aTeNbHLIMW ANst NPeAoCTaBNeHNsT MyHULMNAbHOW YCryru,
BKNtoYas MHpopmaumio 0 MeETOAUKE pacyeTa pa3Mmepa Takow nnatbl

MpenocTaBneHne HeobxoamMMbIx U 0bs3aTernbHbIX yCryr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXUAaHMS B oMepean Npu nogade 3anpoca 0 NnpegocTtaBneHnm
MYHULUMNANBHOW YCRyru, yCnyru, npegocTaBnsieMon opraHnsaumen, y4acTByOLLEN B
npefocTaBfieHMM MyHUUMNANBLHOW YCNYIn, 1 NpU NoSy4YeHnn pesyrnbTaTta NpeaocTaBrieHns
Takux ycnyr

2.12.1. Bpemsa oxugaHna npu nogadve 3asBneHUs Ha nosiyyeHme MyHuuunanbHOW ycnyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpy nonydyeHun pesynbTata nNpenocTaBfieHUss MyHULMUNANbHOW  YCIyrn
MaKCUMarnbHbIA CPOK OXMAAHUA B oMepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 NopsiAoK permcTpaumm 3anpoca 3asBUTensi 0 NpegocTaBneHn MyHULMNanbHOM
ycryru u ycnyru, npegoctaBnsieMon opraHu3aumnen, y4acTByoLLen B NpeaoCTaBneHnm
MYHUUMMANbLHOM YCNyr, B TOM YNACIEe B 3NEKTPOHHOM hopme

2.13.1. Npw nnyHom obpalwleHmn B MOLL B AeHb Nnogaym 3asBneHns 3asiBUTENO BblgaeTcs
pacnucka n3 AUC ML ¢ perncTtpaunmoHHbIM HOMEPOM, MOATBEPXOAKLWNM, YTO 3asiBfieHne
OTNpPaBrieHO, N JAaTOW NoAayun 3asiBEHUS.

2.13.2. lMpn HanpaBneHun 3asBneHna nocpenctsom EguHoro, PecnybnukaHckoro
noptana 3asBUTeNb B [deHb MNodayuM 3asBfieHMst nosiydyaet B JIMYHOM  KabuHeTte
PecnybnvkaHckoro noptana v no 3nekTPOHHOW NouvTe yBeLOMMEeHWe, NOATBepXaaroLlee, YTo
3asiBfieHNe OTNpPaBrieHO, B KOTOPOM YKa3blBaAlOTCHA PErMcTpauyoHHbIA HOMEP W gata nogayu
3ad9BneHuns.



2.13.3. MMpwn nnyHom obpawieHnn B OpraH B AeHb nogayn 3asiBfieHUs YNOTHOMOYEHHbIM
AOMMKHOCTHbIM nunuom OpraHa 3aaBuTento BbldaeTcd pacnucka M3 aBTOMaTU3MPOBaHHOW
WHPOPMALUMOHHON  CUCTEMBI, NpedHa3Ha4YeHHOW [Ons  OKas3aHus rocydapCTBEHHbIX U
MYHUUMNANbHbLIX YCRyr, C perucTpaumMoHHbIM HOMEPOM, AAaTOM NoJayun 3asiBfieHUs U NnepeyHemM
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHuNA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBnseTcs MyHUUunansHas ycnyra, K
3any oxuaaHusi, Mectam 415 3arnofiHeHUs 3anpocoB O NPeaoCTaBNeHNN MyHULMMANbHON

ycnyrm, MHPoOpMaUMOHHbLIM CTeHAaMm ¢ obpasuamm nx 3anonHEHNs U nepedyHem JOKYMEHTOB,

HeobXxo4MMbIX A4S NPeaoCTaBNEeHUS KaXa0M MyHULMNANbHOW YCyri, pasmMeLLeHnto n

0bopMNeHN0 BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHON NHpOpMaLMKN O NopaaKe
npeaocTaBfeHNs Takom YCnyru, B TOM Yncrne kK obecneyeHmnto 4oCTynHOCTM AN NHBaNMaoB
yKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C (peaeparnbHbIM 3aKoHO4ATENLCTBOM U
3akoHogaTenbcTBOM Pecnybnukn TatapcTaH 0 coumanbHON 3almTe MHBanuaoB

2.14.1. TlpepoctaBneHne MyHUUMMNANBHOW YCIyrM OCYLEeCTBNAeTCs B 34aHuaX W
nomeLLeHnsax, 06opya0oBaHHbIX MPOTUBOMOXAPHOM CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmon mebernbio Anst oPopMeHus
AOKYMEHTOB, MH(POPMALIMOHHBIMW CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHoAaTenbCcTBOM Poccuiickon degepauum o coumanbHOM
3awmMTe WHBaNMAOB B Uendx 6ecnpensaTcTBEHHOro [OCTyrna K MeCTy npenocTaBneHus
MyHUUMNaneHoOM ycnyru obecneynBaeTcs:

1) obBecneumBaetca  GecnpenAaTCTBEHHbIA  OOCTYN  WMHBANMAOB K MECTY
npegocTaBfeHns MyHUuunanbHon yenyrm (yAobHbIn BXO4-BbIX0 B NOMELLEHUS 1 nepeMeLLeHne
B UX npeaenax);

2) Bu3yarnbHasl, TeKCToBas W MyfbTUMeOuMMHAa WHpopMauma O nopsiake
npenocTaBneHns MyHULMNANbHOW yCryrn pasmeltaeTca B yAoOHbIX Ans 3asiBUTENen Mecrax, B
TOM YUCIEe C Y4€TOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAEHME NHBaNNOOB, UMEKLNX CTONKNE pacCTPOMCTBaA (PYHKLUUM 3PEHNS U
CaMOCTOATESNIbHOIO NepeaBMKeHNs, N oKa3aHUe UM NMOMOLLM;

4) BO3MOXHOCTb NOCaAKuM B TPAHCNOPTHOE CPEACTBO M BbICAAKN N3 HEFO, B TOM YnCne
C MCNOSb30BaHMEM Kpecra-KonsiCKu;

5) Hagnexawee pasmeweHne obopygoBaHUs U HOcUTeEnem  MHdopMaumu,
HeobxoauMbIx onga obecneyeHns 6ecnpenaTCTBEHHOMo OCTyNa MHBaNMAo0B K ycryram ¢ y4eTom
OrpaHNYEHN NX XKN3HEOEATENbHOCTY;

6) nybnupoBaHne HeobxogMmon AN MHBaANMOOB  3BYKOBOW UM 3pUTENbHOM
WHOpMauuK, a TakkKe Haanucen, 3HaKOB M MHOW TEKCTOBOW W rpadmyeckon nHgopmaumm
3HaKaMu, BbINOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBogyunka u TndpriocypoonepeBoaymnka;

8) ponyck cobaku-npoBOAHMKA MpU HanuuMmM LOKYMEHTa, NoATBepXaatolero ee
cneuvanbHoe oby4vyeHMe M BblgaBaemoro no opmMe M B Nopsigke, KOTOpble YCTaHOBIEHbI
npukasom MuHuctepcTBa Tpyaa u coumnanbHomn 3awmtbl Poccumnckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaoeHun hopmbl OOKYMEHTa, NOATBEPXKAAKOLIEro cneuuansHoe obyyeHue
cobakn-npoBOAHMKA, N NopaaKa ero Bbligauny.

2.14.3. TpeboBaHnsa B 4actu obecrneyeHnss AOCTYMNHOCTM ANt MHBANUAoOB OOBLEKTOB, B
KOTOPbIX OCYLLECTBISETCA NpeaocTaBneHne MyHMumMnanbHOM ycnyru, 1 cpeacTs, UCMNOMb3yeMbIX
npu nNpegocTaBleHNN MyHULMNANbLHOW YCyru, KOTOpble yKadaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATMBHOIO perfameHTa, NpMMEHATCA K 06bekTam 1 cpeacTeam, BBEAEHHbIM
B 3KCMnyaTaumio unv npoweawmm MogepH13aumio, pekoHcTpykuuio nocne 1 nonsa 2016 roga.

2.15. MNokasaTenu JOCTYMHOCTM 1 KaYeCTBa MyHULMMNANBHONM YCIyrn, B TOM Y1cne
KONMYEeCTBO B3aNMOLEVNCTBUIN 3aABUTENS C OOIHKHOCTHBIMM NLAMU NPy NPeaoCTaBneHnm
MYHULMMANBHON YCNYrM U UX NPOAOIHKUTENBHOCTL, BO3MOXHOCTL NOSyYeHUS MHbopMaLum o
xofe NpefocTaBneHns MyHMUMnansHON ycnyru, B TOM YACHE C UCMOSfb30BaHNEM
MHPOPMALMOHHO-KOMMYHMKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
nony4yeHns MyHMUMnNansHON yCnyrm B MHOro(pyHKLMOHANbHOM LiEHTPe NpeaoCcTaBneHuns



rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beMme), B nobom
TeppuTopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pPacnopsaMTeNbHOro opraHa
MECTHOro camoynpaBfeHusi, No BbIbOpy 3asaBUTENs (3KCTeppUTOpManbHbIA NPUHLMN),
nocpeacTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKUX rOCYAapCTBEHHbIX U (MK)
MYHUUMNANbHbBIX YCIYr B MHOFOQYHKLMOHAMbHbIX LLeHTpax NpefoCcTaBeHns rocygapCTBEHHbIX
N MyHMUMNAanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 depeparnbHoro 3akoHa Ne210-d3
(komMnnieKkcHbIM 3anpoc)

2.15.1. MNokasaTenamMmn 4OCTYNHOCTU NpeaocTaBNeHNa MyHUUUNanbHOW YCIyrn ABSOTCS:

pacrnonoXeHHOCTb NOMELLEHNH, B KOTOPOM BeAeTCcs npueM, Bbigada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOrO TpaHCNopPTa;

Hanu4ne HeobxoQUMOro KONMMYecTBa CMNeuManucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIeCTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncyepnbiBaoLLEN MHOPMaLKMK O cnocobax, NopsaKe U Cpokax NpeaocTaBeHns
MYHULMNANbHOM YCnyrn Ha MHGOPMaLMOHHbLIX cTeHaax, EauHom noprtane, PecnybnvkaHckom
nopTane, ouynanbHOM canTe MyHUUMNANbLHOIO panoHa;

oKasaHve MoMOLLM MHBanNuaam B nNpeoforieHMn 6apbepoB, MeLLALWNX NOSTYYEHUIO UMK
yCryr HapaBHe C gpyrMmu nuuamu.

2.15.2. lNokasaTensmu Ka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru ABnaTCS:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka noryyYyeHus pesynbrata MyHULMNANbHOW yCnyru;

3) oTcyTcTBME ODOCHOBAHHBLIX Xanob Ha HapylweHUs agMUHUCTPATUMBHOIO perfiaMmeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUN 3asBUTENs C LOSMKHOCTHbIMM nuuamn (6e3 y4deTta
KOHCYNbTaLNn):

B3anmogenctene 3asaButend ¢ pabotHukamm OpraHa wnm MOL| npu npepocTtaBneHuu
MYHULUMMNANbHON YCNyrn oCyLeCcTBASETCH OAMH pa3 nNpu NpeacTaBrneHnn 3asiBfieHUs Co BCEMMU
HeobX0aMMbIMU AOKYMEHTaMU;

OOVMH pa3 B cCnyd4ae HeobxoOUMMOCTM nonyyvyeHus pesynbTata npefocTaBneHuns
MyHuumnaneHoun ycnyrn B OpraHe nnu MoL| B dhopme ak3emMnnsapa aneKTPOHHOIO JOKYMEHTa Ha
OymaxxHoM HocuTene.

MpoOomknTeNnbHOCTb OAHOMO B3aMOLENCTBUA 3adBUTENSA C AOSMKHOCTHBIMU N amMu npu
npeaocTaBfieHNN MyHULMNANBHOW YCIyrn He npeBbiaeT 15 MUHYT.

3agBuTenb BMpaBe OLEHUTb KadyeCTBO NpefoCTaBNEeHUs MYHUUMManbHOW YCryrn c
NMOMOLbLID  YCTPOWUCTB  MNOABWXKHOMW  pagmoTenedoHHOW  CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnukaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. VIH(pbopmauma o xoge npenocTaBfieHUs MyHUUMNAnbHOW YCNyrn MoxeT ObiTb
nosiyyeHa s3asiButenem B Nn4HOM kabuHeTte Ha EgmHom nopTtane, PecnybnnkaHckom noprtane, B
OpraHe, MOL.

2.15.4. lMpepocTtaBneHne MyHUUMNanbHOW ycnyrn ocywecrtensgetcsa B noéom MOLL no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ero XuTenbCTBa WM MecTa (akTU4eCcKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnvkn TaTtapcTtaH no aKkcTepputopuanbHOMY
npuHUMNy.

MyHuumMnansHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YnUCHe y4YnTbiBaoLWLmMe 0COBEHHOCTM NpeaocTaBneHns
MYHULMNANbHON YCNYru No 9KCTEppUTOpPUanbHOMY NpuHUmMny (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npefocTaBnsieTcs No 9KCTeppuTopuanbHOMY NPUHLKUNY) N OCOBEHHOCTU
npegocTaBneHns MyHULMNansHOM yCnyru B 3fIeKTPOHHOW cbopme

2.16.1. MNpwn npepocTaBnNeHNN MyHULMNANbHOW YCIyru B 3NIeKTPOHHOW hopme 3asBUTENb
BrpaBse:

1) nonyuuTb uHGOPMaLMIO O MOpsSAKe W Cpokax MpefocTaBrneHna MyHULMNarbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopaTtb 3asBreHWe O NpefoCTaBNeHUU MyHULMNANbHOW YCNyrn N UHble OOKYMEHThI,
HeobOxoauMble AONs NPefoCTaBfEHUs MyHUUMNANbHOW YCNyrn, B TOM YMUCIEe [LOKYMEHTbl U



NMHopMaUuIo, ANEKTPOHHbIE 0Bpa3bl KOTOPbLIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 vyactm 1 craten 16 PepepanbHoro 3akoHa Ne 210-®3,c mncnonb3osBaHuem EpguHoro,
PecnybnukaHckoro noprana;

3) nonyuntb CBeOeHUs O XOAe BbINOMHEHNA 3asiBNEHUWA O nNpegocTaBreHun
MYHULMNANBHOW YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBNeHNa MyHULMNANbHOW YCNyru;

5) nonyunTtb pesynbTaT NpegocTaBfieHus MyHuMuMnanbHOWM ycnyrm B dpopme
31IEKTPOHHOIO AOKYMEHTAa;

6) nogatb xanoby Ha peweHue n pencrteue (6esgencteue) OpraHa, a Takke ero
AOIMPKHOCTHBIX NUL, MyHUUMNanbHbIX chnyxawmux nocpenctsoMm EawmHoro, PecnybnukaHckoro
noptana, noprtana dgenepancHON  rocyaapCTBEHHOW  MH(OPMALMOHHOM  CUCTEMBI,
obecneunBatoLLen npouecc gocynedbHoro (BHecyaebHoro) obxanoBaHmsa peLieHnin n encTenm
(6espencTBuns), COBEPLUEHHbIX NPU NpeaoCTaBNeHUn rocyAapCTBEHHbIX U MyHULMNANbHbIX YCyr
opraHamu, NpeaoCTaBnASAWMMN  FOCYAAPCTBEHHbIE W MyHWUMNAnNbHbIE  YCAYrU, KX
AOIMPKHOCTHLIMU NMLLAMK, FOCYAAPCTBEHHBIMU U MyHULMNASNBbHBIMW CIyXKaLLUMMW.

2.16.2. dopmupoBaHMe 3asiBfieHMs OCYLLEeCTBNSeTCs MOCPenCTBOM  3arofiHEHUS
3NEKTPOHHOM (hopMbl 3asiBneHnsa Ha EguHoro, PecnybnvkaHckom noptane 6e3 Heo6xoaumMocTu
AOMONHUTENbHOW NoAayn 3asBneHnst B Kakon-nmbdo nHom popme.

2.16.3. lMpu bopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUS W COXPaHEHUs 3asiBNEHUA W  WHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHns yenyru;

2) BO3MOXHOCTb 3anOSfIHEHUSI HECKONMbKMMWN 3asiBUTENSIMU OOHOW 3NEKTPOHHON hOpMbI
3aaBneHns npu obpalleHun 3a ycnyramu, npegnonaralowumMym HanpasreHne COBMECTHOrO
3aABNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTm Ha OyMaxHOM HocuTene KOonuu 3SNEKTPOHHOM OpMbI
3asiBreHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NIEKTPOHHY0 (hOopMy 3asiBNEHUSI 3HAYEHUI B Nobon
MOMEHT MO XenaHui MnoNnb3oBaTesis, B TOM 4YUCre NpuM BO3HUKHOBEHUW OWMOOK BBOAA U
BO3BpaTe 41151 NOBTOPHOIO BBOAA 3HAYEHUN B ANIEKTPOHHYI0 (hOpMYy 3asBNeHUs;

5) 3anonHeHwe nonen aNeKTpoHHOW YOpMbl 3asiBNEeHUs A0 Havarna BBoAa CBeAeHWN
3asBUTENEM C WCMNOSMb30OBaAHMEM CBedeHun, pasmelwleHHblx B ECWA, un  cBegeHun,
onybnukoBaHHbIX Ha EguHom, PecnybnvkaHckom nopTtane, B 4acTu, Kacalolencss cBedeHun,
OTCYTCTBYIOLLNX B €QNHON CUCTEME NOEHTUDMKALMM N ayTeHTUduKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha nobOM U3 3TAnoB 3aMOfIHEHUS ANEKTPOHHOM (POPMBbI
3aaBneHns 6e3 notepmn paHee BBe4EHHOW MHOpMaumu;

7) BO3MOXHOCTb JOCTyNna 3asiBUTENS K paHee NoAaHHbIM UM 3asiBfIEHUSIM B TEYEHUE He
MeHee OHOro roga, a Takke 4YacTU4YHO CHOPMUPOBAHHBIM 3aSIBIIEHUSIM - B Te4EHUEe He MeHee 3
MecsILEeB.

2.16.4. 3anucb 3assBuTenenm Ha npvem B MOL| (ganee - 3anucb) ocywecTBnseTcs
nocpeacteom EguHoro, PecnybnuvkaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3asBuUTENIO NPeaoCcTaBnseTCs BO3MOXHOCTb 3anucu Ha ntobble cBoboaHble Ans npuema
AaTy 1 BpeMs B npegenax yCTaHOBIEHHOrO B MHOrO(OYHKLMOHANbHOM LeHTpe rpaduka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

ans OCYLLEeCTBIEHUS npegBapuTenbHOM  3anucu nocpeacTBoM EguHoro,
PecnybnvkaHckoro nopTana 3asBUTENO HeoOXOAMMO YykasaTb 3anpalluvBaemMble CUCTEMOM
AaHHble, B TOM YuCne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

aZipec AfIeKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto aaty un Bpems npvema.

B cnyyae HecooTBETCTBMS CBEAEHWUW, KOTOpble coobwmn 3asBuTenb npwu
npegBapuTenbHON 3anucu, AOKYMEHTaM, NpeacTaBieHHbIM 3asiBUTENEM Npu JIMYHOM MpueMe,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyu  3assBuTento  obecneyuBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanioH-nogTBepxaeHune. B cnyyae, ecnu 3agsuTens coobWwmnT agpec



3NEKTPOHHOM MOYTbI, HA YKa3aHHbIM aapec Takke HanpaBnaeTca MHopmaLums o NOATBEPXKAEHUN
npenBapuTenbHOM 3anncu € yKasaHMeM aThbl, BpeMeHU 1 MecTa npuema.

Mpn ocywecTBneHMn npeasapuUTernibHOM 3anucu 3asBuTernb B 0bs3aTeribHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNibHaa 3anncb aHHYNIMPYeTCs B Crlydae ero HesiBKU no
nctedeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu npmema.

3asButenb B Ntoboe BpeMs BnpaBe O0Tka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUA, KpoMme
NPOXOXAEHNA WnOEHTUUKaUMM ©n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTUBHbLIMM
npaBoBbIMU akTamu Poccuiickon epepaumu, ykasaHus Lenu npuemMa, a Takke npeaocraBrneHus
cBefeHur, HeobXxoauMMbIX Ans pacyeTa ANUTENbHOCTU BPEMEHHONO WHTEpBana, KOTOpbIv
HeobxoaMMo 3abpoHMpoBaTh AnNs npuemMa.

3. CocTag, nocrnegoBaTenlbHOCTb M CPOKM BbINOMHEHWSI aAMUHUCTPATUBHbIX NPoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSHEHMS!, B TOM YMCIe OCOGEHHOCTY BbINONHEHUS
aAMUHMCTPATMBHbIX NPoLUEeayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnucaHune nocreaoBaTenbHOCTM OEUCTBUIA NPY NPEAOCTaBNEHNM
MyHULMNAnbHOW yCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOW Yycnyru BKAoYaeT B cebsa cnegywowme
agMWHUCTPaTUBHbIE NPOLeaypbI:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NpUHATUE N PAaCcCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPEACTaBIEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoOCOB B  OpraHbl, YyyacTBywline B
npegocTaBNeHNN MyHULUMNANbLHON yCnyru;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW yCnyru;

5) 3aknoyeHne gorosopa

6) Bblga4va (HanpasreHne) 3assBUTENO0 pedynbTaTta MyHUUUNanbHOW yCnyru;

7) ncnpaeneHne TEXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauum 3asiBuTesnto

3.2.1. OcHOBaHMEM Hayvana BbIMOMHEHUS aAMWHUCTPATUBHOW npoueaypbl siBRAsieTcA
obpalleHne 3asBUTENS NO BONpocaM, CBA3aHHbIM C NPeLoCTaBneHMeM MyHULUNANbHOW YCIyru.

HOSMKHOCTHBLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZiMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpaweHnn 3assutena B OpraH - cekpeTapb WUCMOMHUTENbHOro KomuteTa Kcke-
Psasanckoro cenbckoro noceneHns Cnacckoro MyHuumnaneHoro panoHa Pecnybnukm TatapctaH
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCYyMbTauMen O Mopsiake W cpokax
npegocrasneHns MyHuumnansHom ycnyru B MOLL nvyHo 1 no TenedoHy 1 3feKTPOHHOM noYTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, opme
npeacraBnsaeMon JOKyMeHTauum 1 gpyrum Bonpocam And NonyYyeHUs MyHULMNansHOW yCnyru.

3asaBuTeNb MOXET NOY4YMTb MHGOPMALMIO O NOPSAKE NpeaocTaBneHna MyHULMNanbHOM
ycnyrn Ha odomumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPAaTMBHbIE NpoLEeaypbl, yCTaHaBNUMBaeMble HACTOALUM NMYHKTOM, BbIMOMHSAOTCA
B A€Hb 0OpaLleHns 3asaB1Tens.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABMASKTCHA: KOHCYNbTauus no
coctaBy, hopmMe npeacTaBNAeMon OOKyMEeHTauuuM u OpyruMm BomnpocaMm, HeobxoaumbiM AN
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. Baasutenb Bnpaee obpatntecsa B OpraH no TenedoHy 1 3NEeKTPOHHOW noyte, a
Takke MNONyyYnTb KOHCcynbTauumto Ha EpguHoro, PecnybnukaHckom nopTtane, camte OpraHa o
nopsake n cpokax npegocTaBreHns MyHUUMNansHOW ycnyru, B TOM YUcre rno cocrtasy, oopme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm sonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.



[OmMKHOCTHOE NKWLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WMHMOPMUPYeET 3aaBUTENS B
cooTBEeTCTBUMN C TpeboBaHnsiMn NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPAaTMBHbIE NpoLEeaypbl, yCTaHaBNMBaeMble HACTOALUM NMYHKTOM, BbIMNOMHSAOTCA
B TeYeHne Tpex paboumx OHEN Co AHA NOCTYNneHust obpalleHus.

PesynbTatamu BbINOMIHEHUST aAMUHUCTPATUBHBIX NpoUeayp SABMSAITCA: KOHCYNbTaunn no
coctaBy, copmMe npeacTaBnAeMon OOKyMeHTauuuM u ApyruMm Bonpocam, HeobxoaumbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. [NpuHATME N paccMOTPEHNE KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTenem

3.3.1. lNpuem ooKyMeHTOB And npedocTaBneHnsa MyHumnansHon ycnyrm yepes MoL nnm
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. 3asasutenb (NpeacrtaBuTenb 3aaBuTens) obpawaetcs B MOL| ¢ 3anpocom o
npegocTaBfNeHnn MyHUUMMNanbHOW YCNyrMu v npeacrtaBnsgeT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5aMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywmnm npmem 3asiBNeHnn:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWSM, ykazaHHbIM B NyHKTe 2.5
aZlMUHUCTPATUBHOIO perfiameHTa;

3anosIHAET 3NEeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu NpefocTaBneHnn [OKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBMSEeT CKaHWpOBaHWEe npencTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepegaeT 3asiBUTENO HA NPOBEPKY U NOANUCAHUE;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AVIC M®L| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUpPYET SNEKTPOHHOE Aero;

BO3BpaLLaeT NnognucaHHoe 3asiBfieHne U opurmHanbsl ByMaXxKHbIX JOKYMEHTOB;

BblAaeT 3asaBUTENO0 PaCcnnCKy B NpyemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE NpOoLUeaypbl, yCTaHaBNMBaEMbl€ HACTOSLLMM MYHKTOM, BbIMOMHATCS
B AeHb oOpaLlleHns 3asBuTens.

Pesynbtatamy BbINOMHEHUS agMWHUCTPATMBHBLIX Npouedyp SBNSIKOTCHA: roToBOe K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3asBuTens B OpraH
B ANIEKTPOHHOM (popMe (B COCTaBe NakeTOB 3M1IEKTPOHHbIX Aerl) B TeYeHne ogHoro paboyero aHs
CO OHS obpalleHns 3asBuTens B CTPYKTYpHoe nogpasgeneHve MOLL.

Pesynbtatamu BbINOMHEHUS agMUMHUCTPATUBHbLIX Npoueayp SBMSKTCA: 3asBrieHve U
nakeT [OOKYMEHTOB (3NEKTPOHHOE [eno), HanpasreHHble B OpraH, nNocpeacTBOM CUCTEMBbI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. NMprnem JOKYMEHTOB ANs NpeaocTaBneHnss MyHULMNanbHOW YCryrn B 3NEKTPOHHOWN
dopme yepesEauHbIn, PecnybnvkaHckuin noprtan.

3.3.2.1. 3agButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywwimne gencTens:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBNEHUS, BKNOYAOLLYO CBeeHUs, Heobxoammble U
oba3aTenbHble ANs NpegoCTaBneHns MyHULMNAnsHOM YCnyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe MUnn 3NeKTPOHHbIe 0bpasbl JOKYMEHTOB
K (bopMe aneKTPOHHOro 3asBneHns (Npu Heob6xogMMocTn);

noaTeepxaaetr akT O3HaKOMMEHWs U cornacua C  ycrioBUSMUM U NOPSOKOM
npefocTaBneHnUss  MyHUUMNAnNbHOW  YCRyrm B ONEKTPOHHOW  dopme  (ycTaHaBnuBaet
COOTBETCTBYIOLLYI OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBIIEHUS);



noaTeepxgaet OOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY B (pOpME 3IEKTPOHHOIO 3asBrEeHNS);

OTNpaBnAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asBneHue (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 311eKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBNieHne noAnucbIBaeTCsd B COOTBETCTBUM C TpeboBaHUAMM MNyHKTa
2.5.3aAMUHUCTPATUBHOIO pernameHTa;

nony4yaet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOIO 3asBrEeHMS.

dopmaTHO-Nnornyeckasi NpoBepka cpopmMmMpoBaHHOroO 3anpoca OCyLeCTBNAeTCA eauHbIM
noptanomM aBTOMaTU4YeCKM Ha OCHOBaHWW  TpeboBaHWi, onpedensemblX  OpraHom
(opraHunsaument), B npoLecce 3anofiHeHUs 3asiBUTENEM KaXKgoro U3 rnonen anekKTpoHHoN oopMbl
3anpoca. Npun BbISBNEHUN eaNHBbIM NOPTarioM HEKOPPEKTHO 3aMOSTHEHHOMO MONSA 3NEKTPOHHON
dopmMbl 3anpoca 3asBuUTENb YBEAOMISETCA O XapaKTepe BbISIBIEHHOW OWNOKM 1M nopsiake ee
yCTpaHeHNs1 NocpeacTBOM MHPOPMALMOHHOIO COODLEHNA HENoCPeaCTBEHHO B 3NEKTPOHHOW
dopme 3anpoca.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSLUM NMYyHKTOM, BbIMOMHSOTCA
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX nNpouenyp SABMASKOTCHA: 3fEKTPOHHOoe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOSIHEHNA agMWHUCTPATMBHOM Npouenypbl sBnsieTcs
NOCTynrieHne 3asiBfieHUs U WHbIX [OKYMEHTOB, HeobxoauMmbIX ANns  npefocTaBreHus
MYHUUMNANBHOW YCRyru.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aflMUHUCTPATUBHOW npoueaypbl SBMASETCA CeKpeTapb WCMOMNHUTENbHOro komuteta Wcke-
Psazanckoro cenbckoro noceneHna Cnacckoro MyHuuunanbHoro parnoHa Pecnybnuku TatapctaH
(oanee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE Nn1L0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, B Criyvae obpalleHns
3asBuTeNd ¢ 3aasreHem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBnMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NMLa, NOAAOLLEr0 JOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, YKadaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa, MNpoBEepKy COOTBETCTBUS NPEACTaBIIEHHbIX [OOKYMEHTOB
yCTaHoBMeHHbIM TpeboBaHnAM (Haanexailee ogpopMiieHme KOnMn JOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax NogYMCTOK, MPUMUCOK, 3a4€PKHYTbIX CNIOB U MHbIX HE OrOBOPEHHbIX NCNPaBEHUI);

3anosHAET 3NEKTPOHHYH dOpMYy 3asiBieHUS B aBTOMATU3MPOBaHHOW MH(OPMaLMOHHON
cucteme, npefHasHa4YeHHOM AN oKa3aHUs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npy NpefocTaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLEeCTBNASET CKaHMpPOBaHWE nNpencTaBleHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBlieHue;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHnsa ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MH(OPMALMOHHYIO CUCTEMY, NPeaHAa3HAYEeHHY0 aAns
OKa3aHUs rocygapCTBEHHbIX W MyHUUMNAMNbHLIX YCNYr [OOKYMEHTbl, MpeacTaBrieHHble B
3MEKTPOHHOW (bopMe MM 3NEKTPOHHbIE 0Bpa3bl OTCKAaHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3r1IeKTPOHHOE Aero;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfeHne u opurmHanbl ByMaXKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHW ONs OTKasa B NpuMeMe LOKYMEHTOB AOSMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NpueM LOOKYMEHTOB, YBeLOMIISeT 3asBUTENs O Hanu4um npensaTtcTBun Ans
npuema 3asiBfieHus 1 Bo3BpaLlaeT emy JOKYMEHTbl C O6bSCHEHMEM COAepXKaHUS BbISABMEHHbIX
OCHOBaHW NS OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE N1L0, OTBETCTBEHHOE 3a NpuYeM LOKYMEHTOB, Mocre NocTynieHns
AOKYMEHTOB Ha pacCMOTpeHue:



npuceamBaeT 3asBMEHWI0 HOMEep B COOTBETCTBMM C HOMEHKNaTypon Aen u crartyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME JNEKTPOHHbIE Aerna, B TOM 4uCre MPUNOXeHHble 3asBuUTenem
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb ASEKTPOHHBLIX 06pa30B JOKYMEHTOB;

npoeepsieT  cobniogeHne  yCcrnoBum  OENCTBUTENbHOCTU  3NEKTPOHHOM  MOANUCH,
nocpencTtsoM obpawieHua Kk EguHomy noptany (B criydyae, ecnu 3asBuTernemMm npeacrasneHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MOAMWCAaHHbIE YCUNEHHOM KBanuULUUPOBAHHON 3NEKTPOHHON
noanucbHo).

Mpn HanMnuMm OCHOBaHUW, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1agMWHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNuBaeT NPOEKT peLleHns 06 oTkase B NpuemMe JOKYMEHTOB, HeOBX0aUMbIX
ANs NpefoCTaBleHns MyHULMNANbHON YCIyru.

B cnyyae, ecnu B pesynbTaTe NpoBEpPKU YCUNEHHOM KBaNnnOULMPOBaHHOW 3NEKTPOHHOW
noanuncu BelsiIBNEHO HecobntoaeHne ycrnoBun ee AeNCTBUTENBHOCTU, MPOEKT peLLeHns 06 oTkase
AOJDKEH coaepaTb NyHKTbl ctatbn 11 PepepanbHoro 3akoHa Ne 63-D3, koTopblie NOCNYXUun
OCHOBaHWEM A1 ero NPUHATUS.

MpoekT pelweHns o6 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX AN NpeaocTaBneHns
MYHUUMNANbHOM YCNyru, ¢ ykasaHMeM nNpu4nH oTkasa (B criydae, ecnm OCHOBaHWA A4 OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPpefoCTaBeHNs MyHUUMNANbLHOM YCIyru, CBA3aHbl C
HapyLleHMeM YCTaHOBJSIEHHbIX TpeboBaHUN K TakMM [OOKYMEHTaM, OCHOBaHWA AOf1 OTKa3a B
npueMe [OOKYMEHTOB [OSDKHbI codepxaTtb WHJopMauuio O HauMMEeHOBaHUM [OKYMEHTOB
(nHpopMaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHblE U (MNn)
npoTMBOpEeYMBbIE CBeOeHUs, OMOpPMNEHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBfsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MoOpsiAke MoCpeacTBOM CUCTEMBbI
3NEKTPOHHOro 4OKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX AJ1S
npefocTaBneHnss MyHUUMNanbHOW YCIyrn, OCYLLECTBISEeTCA B nopsake, npeaycMOTpPeHHOM
NyHKTOM 3.5.3a4MUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcyTCcTBMS OCHOBaHU ANA OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, OMMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB, B Te4YeHne ofgHOro paboyero AHA CO OHA MOCTYNNEHUsa 3asBrneHus, HanpasnseT
3asBUTEN0, yKa3aHHbIM B 3adBfeHUn crnocobom, yBeoMMeHue O MNOCTYMfIeHUn 3asiBNeHus,
cogepxallee BXOAALWNA PErncTpaumMoHHbIi HOMep 3asiBrieHud, AaTy MonyyvyeHus 3adBreHus,
nepeyeHb HaMMeHOBaHUW annoB, MpPeAcTaBfeHHbIX K HEMY AOKYMEHTOB, AaTy nosiyvYeHus
pesynbTtarta MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHne npouenyp, yKa3aHHbIX B NyHKTax 3.3.3.1,
3.3.3.3agMVHNCTPATMBHOIO  perrnameHTa, nNpu  HanmMyMm  TEXHUYECKOW  BO3MOXHOCTU
OCYLLEeCTBMAETCA B aBTOMaTMYECKOM pPeXMME C WUCMNOSIb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALUMOHHOW  CUCTEMBbI, MNpefHa3Ha4YeHHOW AN OKa3aHWa  roCyapCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMWHUCTpaTUBHbIE npoueaypsl, ycTaHaBnMBaeMble NMYHKTOM
3.3.3agMVHNCTPATMBHOIO perfamMeHTa, BbIMOMHATCS B TedYeHne ogHoro pabovero gHs CogHs
NOCTYNfeHns 3asBfeHnUss Ha pacCMOTpPEHME.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX MpoUenyp SBASKTCA: NPUHATBIA Ha
paccMOTPEHNE KOMMNIEKT AOKYMEHTOB UMW NMPOEKT pelleHns o6 oTkase B NpuemMe OOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBNeHNs MyHULMNANbHOW YCAyri.

3.4. HanpaBneHne mexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByOLWMe B NpeocTaBneHum
MyHULMNAnbHOW ycryru

3.4.1. OcHoBaHveM Hayarna BbINOSIHEHUS aAMUHUCTPaATUBHOW MpoLeaypbl ABNAeTcA
nonyvyeHne [OOSMKHOCTHbIM  NUUOM  (pabOTHMKOM), YMNONTHOMOYEHHBIM Ha  BbIMOSIHEHNE
agMUHUCTPaTMBHOW NpoLeaypbl, OT JOIPKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a Npuem
AOKYMEHTOB, NPUHSATLIX OT 3aABUTENA JOKYMEHTOB.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
agMUHUCTPATMBHOW Mpouenypbl, SBNSAETCS CekpeTapb WCMNonHuTensHoro komuteTta Kcke-



Psasanckoro cenbckoro noceneHnMss Cnacckoro MyHuuuMnanbHOro pawnoHa Pecnybnukm
TaTapcTaH(ganee - 4OSMKHOCTHOE NULO, OTBETCTBEHHOE 32 HarnpasfieHMe MeXBeAOMCTBEHHbIX
3anpocos).

3.4.2. [OmKHOCTHOE InuUOo, OTBETCTBEHHOE 3a HarnpaBneHne MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 3MIEKTPOHHOM opMe MnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  9NEKTPOHHOIO  B3aMMOAEWNCTBUSA  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — WHbIMKM criocobamm) 3anpocbl O NpPeaoCTaBfEHUN OOKYMEHTOB U CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHLIE NpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHATCS
B A€Hb NPUHATUSA 3asBNEHUS HA PaCcCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX NpoLeayp ABNATCS: HanpaBfieHHbIE B
opraHbl Bfiactn u (Mnu) nogBefoOMCTBEHHbIE OpraHam BIiaCTy opraHu3aumm 3anpochl.

3.4.3. CneumanucTtbl NOCTaBLLMKOB AAaHHbIX HA OCHOBaHMM 3anpocoB, NOCTYMNUBLLMX Yepes
cuctemy MeXBeJOMCTBEHHOIo 3NEKTPOHHOro B3aUMOLENCTBUS, npegocTaBnsalT
3anpalwmBaemMble OOKYMEHTbI (MHOpMaLMIO) UM HanpaBnaT yBeaOMMNEeHUs o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmaumm, HeobxoauMbIX 4Ns NPegoCcTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHune o6 oTkase).

AOMUHUCTPATMBHbIE NPOLEaYpPbl, yCTaHABNMBAEMbIE HACTOSALLMM MYHKTOM, BbINOSTHAKOTCS
B TeYeHWe nNATU AHEN CO OHSA MNOCTYNNIEHUST MEXBEAOMCTBEHHOrO 3anpoca B OpraH wunu
opraHusauuio, npegocTasnawme AOKYMEHT N MHPOPMaLUUIO, eCNN UHbIE CPOKU MOATOTOBKA U
HanpaBfeHMst OTBETA Ha MEXBEAOMCTBEHHbIA 3anpoc He YCTaHOBMEHbl deaepanbHbIMn
3akoHamu, npaBoBbiMM akTamu [lpaButenbctBa Poccuickon ®degepaumm U NPUHATBIMU B
COOTBETCTBUMN C (hbeaepanbHbIMU 3aKOHAMM HOPMATMBHbLIMM MPaBOBbLIMU akTamu Pecnybnuku
TartapcTaH.

PesynbTtatamm BbINOMHEHUS aOMUHUCTPATMBHBLIX Npoueayp SBNSKTCA: OOKYMEHTbI
(cBepeHust), HeobxoanMble ANA NpeaocTaBieHns MyHUUUNanbHoOW ycnyrn, nnbo ysegomneHne
00 oTKase, HanpaBneHHble [OOSMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a HarnpaBsrfieHue
MEXXBEeAOMCTBEHHbIX 3aMpoCoB.

3.4.4. [OmKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfeHne MeXBEeOOMCTBEHHbIX
3arnpocos:

nonyyaeTt 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3IIEKTPOHHOIO
B3anMMOAENCTBUS JOKYMEHTbI (CBeaeHus1), Heobxoanmble AN NpeaocTaBneHnsa MyHUUmMnansHoOm
ycnyrn, nnbo yBegomneHne o6 oTkase npu OTCYTCTBUU JOKYMEHTa U (Unn) nHopmMauum;

NpyY HanMYUM OCHOBAHWW, NPEeAYyCMOTPEHHbLIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, NogroTaBnMBaeT NPOEKT peLleHns 06 oTkase B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
A8 NpeAoCTaBeHNs MyHULMNANbLHON YCIyri.

MpoekT peweHns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeaoCTaBeHMUs
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM Npu4yvH oTKasa (B criydae, ecrnivm oCHOBaHWUS ONsl OTkasa B
npuemMe AOKYMEHTOB, HEOOXOOMMbIX AN NPeAoCTaBEHNS MyHULMNANbHON YyCnyru, CBsi3aHbl C
HapyLleHMEM YCTaHOBJMIEHHbIX TPeboBaHUN K TakMM AOKYMEHTaM, OCHOBaHWUSA AOfi OTKasa B
npuemMe OOKYMEHTOB [OSMKHbl codepxaTtb WHGOpMauui O HaMMEHOBAHUM [OOKYMEHTOB
(nHpopMaumn, ceegeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (MNN)
NpoTMBOpEYMBbIE CBeOEHUs, O(OpPMNEHbl C HapyLeHMEM YCTaHOBMEHHbIX TpebosaHun),
HanpaBnsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MoOpsAKe MOCPeAcTBOM  CUCTEMBbI
3NEKTPOHHOro A4OKYMeHTOObopoTa.

CornacoBaHune npoekTa peleHus o6 oTkase B NnpuemMe JOKYMEHTOB, HEOOXo4MMbIX AN
npeaocTaBfieHNa MyHUUMNANIbHOW YCNyrn, OCYLLeCTBAAEeTCS B nopsagke, npeaycMOTPEeHHOM
NyHKTOM 3.5.3agMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE NPOLEAYPbI, yCTaHABNMBAEMbIE HACTOALLUM MYHKTOM, BbIMNOSHAOTCA
B A€Hb NOJTyYEeHNs1 CBEOEHMI MO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS AAMWMHUCTPATUBHBLIX Mpoueayp SABMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble onst NpPegoCTaBNEeHNS MyHULMNANbHOW YCNyrv, NPOeKT pelleHns 06
OoTKase B Npueme SOKYMEHTOB, HEOOXOAMMBbIX A5 NPeoCTaBNeHUs MyHULMNANbHOW YCIyru.

3.4.5. WcnonHeHwe npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4agMWHUCTPATMBHOIO
perrnameHTa, nNpu HanmMyum TEeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSETCH B aBTOMaTU4YECKOM
pexume Cc  UCNonb3oBaHMEM  aBTOMAaTU3UMPOBAHHOW WH(OPMALMNOHHON  CUCTEMBbI,



npegHasHa4YeHHON ANA oKasaHWs rocyAapCTBEHHbIX U MyHULUMNArbHbLIX YCAyr, B TOM 4Yucne C
MOMEHTa perucTpauun 3asiBfieHMss B COOTBETCTBMM C MNyHKTOM 2.13 agMUHUCTPaTUBHOIO
pernamMeHTa.

3.4.6. MakcumManbHbI CPOK BbIMNOMHEHUS aiMUHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NaTb paboymx gHen.

3.4.1. Cnyyaun 1 nopsgok NpeaocTaBreHnss MyHMUMNanbHON ycrnyr B ynpexaatowem (npo
aKTUBHOM) pexunme

MpenoctaBneHne MyHULMNANbHOW YCryrM B ynpexaatowem (Npo akTUBHOM) pexvme He
npeaycMOTPEHO.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCryru

3.5.1. OcHoBaHMeM Ha4ana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpoueaypbl sABNsieTcs
NoCTynreHne OT AOSMKHOCTHOMO Nuua, OTBETCTBEHHOrO 3a HanpaBfieHMe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMMmbiX Ofs NPeaoCTaBfeHUs MyHUMUMNanbHOW
ycnyru.

HOMMKHOCTHBLIM NTULIOM, OTBETCTBEHHbLIM 3@ BbINOSHEHNE aAMUHUCTPATUBHOWN NpoLEeaypbl,
SIBMSIETCA CeKpeTapb WCMOMHUTENbHOrO kommuteTa lIcke-Ps3anckoro Cenbckoro noceneHus
Cnacckoro myHuMumnanbHoro pamoHa Pecnybnukm TatapctaH (ganee - AOMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpeaoCcTaBneHns MyHULMNAnbHON yCnyri).

3.5.2. [JomKHOCTHOE NnLo, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTata npegoctaBneHns
MYHULMNANbHON YCNYrIu:

paccMmatpmBaeT COPMMPOBAHHLIA  KOMMMEKT OOKYMEHTOB, HeobxogumbiXx AOns
npeaocTaBneHns MyHULUMNanbHON ycnyru;

Npu BbISIBIEHNUN OCHOBaHWM ANS OTKa3a B NPeaoCTaBNEHUUM MyHULMNANbHOW YCRyru,
yKa3aHHbIX B NyHKTE 2.8.2 agMUHNCTPATMBHOIO perfiaMmeHTa, NoAroTaBnmMBaeT NPOEKT peLleHus
06 oTkase B NpefoCTaBeHnn MyHULMNANbHOW YCIyru;

B CIly4ae OTCYTCTBMSA OCHOBaHWUWM A5 OTKasa B NpefoCTaBlIEHMN MYHULMNANBHOW YCNyru,
NpeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOIO perfiameHTa, no MToraMm paccMoTpeHuUs
AOKYMEHTOB, HeobXoanMbIX ANSA NpeaoCTaBfeHNs MyHUUMNANbHOW YCNyrn, noarotaBnuBaeT
NMPOEKT pacnopsikeHnst N0 0POpPMIEHNI0 JOKYMEHTOB 1 0hOpMNSET pacnopsiKeHune;

HanpaeBnsieT NOAroTOBMEHHbIE MPOEKTbI pedyrbTata NpeaoCTaBfeHUs MyHULMNANbHON
YyCInyrm Ha corfnacoBaHuMe B YCTAHOBIEHHOM MNOpSAKe NOCPEACTBOM CUCTEMbl 3F1EKTPOHHOTO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE NpOLEaypPbl, yCTaHABNMBaEMbI€ HACTOSLLMM MYHKTOM, BbINOSHAOTCSA
B TeyeHme OByX paboymx OHENW C MOMEHTa MOCTYMIEHUS OTBETOB Ha MEXBEOOMCTBEHHbIE
3anpocsl.

Pesynbtatamym BbINONMHEHUA aOMWHUCTPATMBHBLIX MNpoUeayp SBMSKOTCA.  MPOEKThI,
HanpaBneHHble Ha CornacoBaHue.

3.5.3. CornacoBaHne wn nognucaHne npoeKkTa pesynbTaTta nNpegocTaBreHns
MyHMUMMNANbHON yCcnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLLECTBNSETCA pykoBoAUTENEeM
CTPYKTYPHOro noapasferneHunsi, oTBETCTBEHHOINO 3a MOArOTOBKY pe3ynbTaTa MyHMUMNanbHOW
ycnyrn, Pykosoantenem OpraHa.

[MoAaroToBneHHbIE NPOEKTbl LOKYMEHTOB, UMEKLWME 3aMeyaHusd, BO3BpallalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbrarta MyHuuunanbHon ycnyru. Nocne
YyCTPaHEHNs1 3aMeYaHU MNPOEKTbl JOKYMEHTOB MOBTOPHO MepeaaloTcs ANs COrfacoBaHus w
nognucaHus.

PykoBoantens OpraHa npuM pacCMOTPEHMM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHONO pernaMmeHTa OMKHOCTHbIMK nuuammn OpraHa B 4acTu CPOKOB
BbINOSTHEHUSA aAMUHUCTPATMBHbBIX MNpoueayp, MX MocrnefoBaTeNbHOCTU M MOMHOTLI, Hanu4yus
cornacoBaHuM YNOSTHOMOYEHHbIX [LOSMKHOCTHbIX nuy, OpraHa B CUCTEME 3NEKTPOHHOrO
AOKymeHToobopoTa.

B cnyyae BbISIBEHMS HApyLUEHUWN B 4YacTW CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM W nNonHoTel PykoBoamtene OpraHa uvHuUmMupyet



npuereyYeHne K oTBETCTBEHHOCTU NL, 4ONYCTUBLUNX HAPYLLEHUS, B COOTBETCTBUN C MYHKTOM 4.3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMOMHAKTCS
B TeYeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABNATCA: peweHne o6
OoTKase B npefoCTaBfieHMM MyHULMNANbLHOW YCIyrn, YTBEPXXAEeHHOEe pacrnopsiKeHue.

3.5.4. WcnonHeHue npoueayp, ykasaHHbIX B MyHKTax3.5.2, 3.5.3.agMWHUCTpATMBHOIO
perrnameHTa, nNpu HamMyum TeXHUYECKOW BO3MOXXHOCTWU OCYLLECTBNSETCH B aBTOMaTU4YECKOM
pexume C  UCMNOMb3OBaHMEM  aBTOMATU3MPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM A1 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr.

MakcumarnbHbIA CPOK BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B MYyHKTe
3.5.a4MVHMUCTPATMBHOIO pernamMmeHTa, coctaBnseT 3 pabounx gHs.

3.6. 3aknoyeHne gorosopa nepeaaydn XXumnoro nomeLLeHnst B COGCTBEHHOCTb 3asiBUTENHO

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl sABNsieTcs
yTBEpXAEeHNE MOCTAHOBIMEHUA O Mpueme paHee NpUBaTU3NMPOBAHHOIO XWUSIOro MOMELLEeHUs B
MYHULMNanNbHY COBCTBEHHOCTb.

HOSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 33 BbINOSTHEHWE aAMUHUCTPATUBHOW NpoLeaypbl,
ABISETCA CeKpeTapb WCMOMHUTENbHOro komuteta lcke-Ps3anckoro cenbckoro noceneHus
Cnacckoro myHuumnanbHoro panoHa Pecnybnukm TatapctaH (ganee - OOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTaTa NpefocTaBneHns MyHULMNansHON yCnyru).

3.6.2. [Io/mMKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOLrOTOBKY pes3yribTaTa npeaocTaBfieHus
MYHULMMNANbHOW YCnyru, roTOBMT [OroBOp nepefayn Xunoro nomelleHuss B COBCTBEHHOCTb
3asiBUTENO (Oanee — Aorosop).

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbINOJTHAKTCA
B Te4eHune ogHoro pabo4vero AHS ¢ MOMEHTA BblAa4vn 3adBUTENIO PACNOPSKEHUS.

Pesynbtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpoueayp SBMAKTCA:  [OOroBop,
HanpaBfieHHbIN Ha CorfacoBaHue.

3.6.3. CornacoBaHume u nognucaHne [OroBopa OCYLECTBMSAETCA PYKOBOAUTENEM
CTPYKTYpPHOro noapasfeneHuns, oTBETCTBEHHOro 3a MOArOTOBKY pes3yrnbTaTa MyHMUMNAnbHOW
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, BbINOJTHAOTCA
B TeYeHne ogHoro paboyero gHs.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX Mpoueayp SBASKTCA: NOANUCAHHbIN
A0roBop.

3.6.4. [JO/mMKHOCTHOE N1LIO, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yrbTaTa npeaocTaBfieHus
MyHUUMMNANbHON Yycnyru, u3BelwlaeT 3aaButens (ero npeacraBuTens) O HeobxoanmmocTu
nognucaHnsa [oroeopa crnocobom, ykasaHHbIM B 3asiBfiEHWU, O pesynbTaTe npeaocTaBreHus
MYHUUMNANbHOMW YCNyru M O BO3MOXHOCTU TMOMyYeHna pesynbrtata npegocTaBreHns
MyHuumnaneHon ycnyru B OpraHe unv 8 MOLL.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOMNHAKTCS
B AeHb nognucaHunsa gorosopa pykosoautenem OpraHa.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMSTCA: yBegOMIieHue
3asiBuTENS.

3.6.5. NcnonHeHwe npoueayp, ykasaHHbiX B NyHKTax 3.6.2, 3.6.3. agMWHUCTPaTUBHOIO
perrnameHTa, Npu Hanuynuu TeXHUYEeCKOW BO3MOXKHOCTWU OCYLLECTBNAETCH B aBTOMaTUYECKOM
pexvme C  WCMNOSfib30BaHMEM  aBTOMAaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHas3Ha4YeHHOW A9 OKa3aHUs rocygapCTBEHHbIX U MyHULIMNANbHbLIX YCIyr.

MakcumMarnbHbIA CPOK BbINOSTHEHUSA agMUHUCTPATUBHBIX Npoueayp, YKasaHHbIX B MyHKTe
3.6. agMVHUCTPATMBHOIO pernamMeHTa, CocTaBnseT ABa pabounx gHS.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru



3.7.1. OcHoBaHMEM Hayarna BbINOMHEHNA aAMUHUCTPATMBHOW npoueaypbl SBnseTcs
nosiyyeHue [OOSMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 33 BbINOMIHEHME aAMUWUHUCTPATUBHOWN
npoueaypsbl, JOKYMeHTa, NOATBEpXAatoLero npegocrasneHne MyHULMnansHOW yCcnyru.

[OSMKHOCTHBIM NIMLIOM, OTBETCTBEHHBIM 3a BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
ABIFAETCA CeKpeTapb WCnonHuTernbHoro kommuteta lKcke-Ps3anckoro cenbckoro mnocerieHns
Cnacckoro MyHuumnanbHoro panoHa Pecnybnuku TatapcTtaH (ganee - OOMMKHOCTHOE nuvuUO,
OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbrara npefocTaBneHns MyHULMNansHOM yCnyru.

3.7.2. JOMKHOCTHOE N1LO, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yribTaTa npeaocTaBlieHus
MYHUUMNANbHOW YCNyru:

obecneunBaeT peructpauuio [orosopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane peructpaumm n BHeCeHne cBefieHnn 0 pesynbtaTe npegocTtaBneHns MyHUuunanbHOM
ycriyru B TMOACUCTEMY BeOeHUs [OOKYMeHTauuM aBTOMaTU3MPOBaHHOM WHAOPMaLNOHHOW
CUCTEMbI, NpegHa3Ha4YeHHOW ANnA oka3aHusa rocygapCTBEHHbIX N MyHULMMANbHbIX YCNYT;

BblAaeT 3asBUTESTHO JOrOBOP Mo POCMNUCH.

3asBuTenb NognucbiBaeT OroBOp B ABYX 3K3eMnndpax u nepegaet AOHKHOCTHOMY nnuy,
OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata NpeocTaBNeHns MyHULMNansHOW yCryru.

[ormKHOCTHOE nunUOo, OTBETCTBEHHOE 3a MNOAroTOBKY pesyrnbTata npefocTaBneHns
MYHUUMNANbHOW yCnyru, NonyyYns nognucaHHble OroBopa BblAaeT 3adaBUTEN0 TPU aK3eMnnsipa
gorosopa ans noanvcu. lNocne nognucaHus OoroBopa, BblAaeT 3asBUTEN0 OOUH SK3eMnnsap
aorosopa.

AOMnHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbINOSTHAKTCA
B A€Hb NpUBLITUSA 3asBUTENS.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBLIX MNpoueayp SABNAIOTCA: BblAaHHbIE
3as1BUTEN JOroBop.

3.7.3. MNopsgok Bbigayn (HanpaeneHus) peaynbTata NPeaocTaBneHns MyHULMNANbHOM
yCnyru:

3.7.3.1. MNpun obpawieHnn 3aaBMTENSA 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHuk MOLl BbligaeT 3asiBuTento pesynbtat MyHUUUNanbHOM ycnyru B popme ak3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha 6GymaxHom Hocutene. o TpeboBaHuio 3asBUTENs BMeCTe C
93K3eMMAsSPOM 3MEeKTPOHHOrO [JOKYMeHTa Ha OyMaHOM HocuTene emy npenocrtaBnsaeTcs
3K3eMnnsap 9NeKTPOHHOro AOKYMEeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb UHJOopMauuu
UM HanpasfieHUs1 3K3eMnndpa 3NEKTPOHHOro OOKYMEHTa MO 3MEeKTPOHHOW noyTe B ajpec
3aaButend. Npun 3anucn Ha CbeMHbI HOCUTENb MHGOPMAaLMM UMK HanpasBieHUU dK3eMnnsapa
31IEKTPOHHOrO JOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3EeMNMMSP SNEKTPOHHOIO JOKYMEHTa
Ha OymaxHOM HocuTene, MO 3NEKTPOHHOM MOYTe WOEHTUYHOCTb Takoro 3K3emnnspa
3MIEKTPOHHOIrO JOKYMEHTA 3K3eMNMsipy 9SMNEeKTPOHHOro AOKYMeHTa Ha OyMaXHOM Hocutene
3aBepsieTcs YNONTHOMOY€EHHbIM COTPYZHMKOM c NCMNonb30BaHNEM YCUNEHHON
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMNUCH.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMMBaeMble HACTOALMUM MYHKTOM, BbINOJTHAKTCA
B Nopsiake o4YepenHOCTH, B AeHb NpUbbITUA 3asBUTENSA B CPOKWU, YCTAHOBIEHHbIE pernaMmeHToMm
paboTbl MOL.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp SABnstTca: doukcauuns dakra
Bbldayn pesynbTaTa npefoctaBneHns myHuumnanbHon ycnyrm B AVIC MOL|, pesynbtat
npegocTaBfieHNUss MyHUUMNANbHOW YCNYIn, BblAAaHHbIA 3asBUTESHO.

3.7.3.2. lNMpn obpaweHun 3aaBuTens 3a pesynbTaToM MyHUUMNANbHOW YCIyrn yepes
EovHbin, PecnybnukaHckui nopTtan 3asdBuUTENO B JIMYHBIA - KabWHET aBTOMaTUYecKu
HanpaBnseTCs ANEKTPOHHbIN 00pa3 AOKYMEHTA, ABMASOWErocs pe3ynbTaToM NpeaoCcTaBneHus
MYHUUMNANBHOW  YCIyrk, MNOAMNUCAHHbLIM  YCUMNEHHOMW KBanuUUUPOBAHHOM  3SIEKTPOHHOMU
noanNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBnMBaeMble HACTOALMUM MYHKTOM, BbINOJTHAKTCA
B [deHb rnoanucaHus  OOKyMeHTa, MOoATBepXJawulero npegoctaBrieHne (OTka3 B
npegocTaBneHnn) MyHUUMNanbHOW YCnyrn, YNOMHOMOYEHHbIM OOJKHOCTHbIM nvuom OpraHa
(OpraHowm).

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NpoLeayp SABMAKOTCA: HanpasrieHue
(npepocTtaBneHne) ¢ wucnonb3oBaHvem EpauHoro, PecnybnukaHckoro nopTtana 3assButento



AOKYMeHTa, noaTBepXaatoLLero npefocTaBneHme MyHuuunansHom ycrnyrm (B TOM Yucrie oTkas B
npeaocTaBneHnn MyHULMMNAanbHON yCrnyrn).

3.7.3.3. lpwn obpaleHnn 3aaBUTENs 3a pesynbTaToM MyHUumMnaneHon ycnyrn B OpraH,
AOIMKHOCTHOE NL0, OTBETCTBEHHOE 3a Bblayy (HanpasreHue) AOKYMEHTOB, BblaeT 3asiBUTENI0
pesynbTat MyHUUunanbHouW ycnyru. o TpeboBaHWO 3asBUTENs BMECTE C 3K3EeMMNISAPOM
9NEKTPOHHOro [JOKyMeHTa Ha O6ymaxHOM HocuTene emy npeaocTaBnsieTcs 3K3eMnnsp
9NEKTPOHHOro [AOKYMEeHTa MyTeM ero 3anuMcu Ha CbeMHbI HOcUTeNnb uHGOpMauuuM unm
HanpasreHns 3K3eMnnsApa 3NeKTPOHHOro JOKYMEHTa MO 3reKTPOHHOW NoYTe B apec 3asBUTENS.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLECTBNSATCA B MOpsiAke ovepefHOCTW, B AeHb MpubLITUS 3asBUTENS B COOTBETCTBUMU C
[MpaBunamun BHyTpeHHero TpyaoBoro pacnopsaka Oprana.

PesynbTaTtom BbINONMHEHUS agMUHUCTPATUBHBLIX Npoueayp ABNATCA: dukcauusa dakra
Bbldayn pesynbTata MpeaocTaBneHns MyHUUMNanbHOW YCryrm B aBTOMaTU3NMPOBaHHOM
WH(pOpMAUNOHHON cucTemMe, MpefdHas3HayYeHHOW [N OKa3aHUA  roCcyfapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.8. NcnpaBneHune TeXHNYECKNX OLNBOoK

3.8.1. B cnyyae oOHapyXeHUst TEXHMYECKOW OLMOKN B [OOKYMEHTE, sIBASOLLEMCS
pesynbTaTtoM MyHULMNAnNbHOW YCnyru, 3assutenb HanpasnsaeTt B OpraHx:

3asBrneHne o6 mMcnpaBneHun TexXHU4YecKom owmnbku (npunoxeHue Ne 4 k HacTosiemy
agMWHUCTPATUBHOMY pernamMmeHTy);

AOKYMEHT, BblOAHHbIA 3asBUTEN0 KakK pe3ynbTaT MyHMLMNANbHOW YCIyru, B KOTOPOM
COOEepPXUTCS TexHMYeckast omnobKa;

AOKYMEHTbI, UMeEILMe IOPUONYECKYI0  Cury, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKOWN OLLINOKM.

3asBneHune 06 ncnpasBneHnm TEXHNYECKOM OLLINGBKN B CBEAEHUSAX, YKa3aHHbIX B JOKYMEHTe,
ABMAOLWEMCS pe3ynbTaTOM MyHULMNANbHOM ycnyru, nogaeTtca 3asasutenemM (YnosIHOMOYEHHbIM
npegcraButTeneM) NoYToBbIM OTNPaBMAEHWEM (B TOM YMCNE C UCMONb30BaHNEM 3NIEKTPOHHOM
no4tbl), 6o Yepes EamHbin, PecnybnvkaHckunin noptan nnn MoL.

3.8.2. [1ofmKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTBNASAET Npuem
3asBreHnsa 06 ncnpaBneHnn TEXHNYECKON OLINMBKKN, perucTpupyeT 3asBfeHne ¢ NpuioXeHHbIMU
AOKYMEeHTaMu 1 nepegaeT ux JOIMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPaTMBHbIE NpoLEeaypbl, yCTaHAaBNMBAEMbIE HACTOSALLMM NYHKTOM, BbIMOMHSAKOTCS
B TeYeHne ogHoro paboyero AHA € AaTbl pernctpaumm 3asBrneHus.

PesynbTatamu BbINOMHEHMA aOMUHUCTPATMBHLIX MNpPOUEayp SBNAOTCA: MNPUHATOE U
3aperMcTpupoBaHHoOe 3asiBfieHue, HanpaBfeHHOEe Ha pacCMOTPeHWe [AOSDKHOCTHOMY Ivuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JormKHOCTHOE NnUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpaBfeHWn B [OKYMEHT, ABMAOWWMACA pe3ynbTaToMm
npefocTaBfeHnss MyHUUUNAnbHOM YCyru, OCylecTBRAseT npouenypbl, nNpesyCMOTPEHHble
NyHKTOM 3.5 agMUHUCTPATMBHOIO perflaMeHTa, U BbldaeT UCNPaBEHHbIN AOKYMEHT 3asiBUTESIO
(ynonHOMOYeHHOMY MpeAcTaBuTEN0) NUYHO NOA4 POCMAMCb C  U3bATUEM Yy 3asBUTENS
(ynosITHOMOYEHHOrO  npeacTaBuTeEnsl) OpurMHana [[OKYMEeHTa, B KOTOPOM  COAEpXMTCA
TexHuyeckas owwubka, WNu HanpaenseT B agpec 3asBuTend MoYTOBbIM OTNpaBrieHnEM
(nocpeacTBOM 9NEKTPOHHOW MNOYTbl) MUCbMO O BO3MOXHOCTM MNOSyYEHUS AOOKyMEHTa npu
npegocTtasneHun B OpraH opurmHana 4OKYMeEHTa, B KOTOPOM COAEPXKUTCH TeXHMYecKkas oLmnbka.

AOMUHUCTPaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbIMOMHSAKOTCS
B TeyeHue AByx paboumx gHen nocne obHapy>KeHUS TEXHUYECKOW OLIMOKM Mnu NonyvyeHust oT
noboro 3aMHTEPECOBaAHHOIO NUUA 3asBrneHns 0 AoNyLLEeHHON ownbke.

PesynbTatamn BbINOSIHEHUA aAMUHUCTPATUBHBIX Npoueayp SBASIOTCA: BblAaHHbIN
(HanpaBneHHbIN) 3a89BUTENIO JOKYMEHT.

4. MNopanok n opmbl KOHTPOSIA 3a NpefoCTaBeHneM MyHULUNansHOW ycnyrm



4.1. MNMopsaok OCyLLEeCTBNEHNSI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBLIMU NULIAMU NMONOXEHWUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHMs K NpegoCcTaBneHuto

MyHUUMNAnbHOM YCryru, a Takke NPUHATUEM UMW PeLLIEeHNIA

KoHTpornb 3a NOfTHOTOM N Ka4eCTBOM NpefoCTaBeHUs MyHULMNANbHOW YCyru BKItoYaeT
B cebsa BbiSBNEeHWE W YCTpaHeHMe HapylleHUWWn npaeB 3asBuTenen, npoBefdeHWe MpoBepoK
cobntogeHnsa npoueayp NpeaocTaBneHns MyHUUMNANbHOW YCIyru, NOLrOTOBKY pPELUEeHUA Ha
aencteus (6esgenctame) JOMKHOCTHBIX NUL, OpraHa MECTHOIO camoyrnpaBfeHns.

dopmamn KOHTpONSA 3a COBNogeHMEM WCMNONHEHNS agMUHUCTPATMBHBIX MNpoueayp
ABNAIOTCA:

1) npoBepka U1 corfnacoBaHWe MNPOEKTOB  [AOKYMEHTOB MO  NpefocTaBfieHuto
MYHULIMNAnNbHON YCNYyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcobrioaeHus
npoueayp NpeaocTaBreHnss MyHUUMNanbHON YCIyri.

B uensax TekyLlero KOHTPONs UCMNONb3YKTCH CBEAEHWS, UMEIOLLMECH B ANIeKTPOHHON 6a3se
AaHHbIX, cnyxebHasa koppecnoHAeHUMs, YCTHas N NMCbMEHHas MHPopMaUnsa AOSMKHOCTHBIX NUL,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  Mpouedyp,  XKypHanbl  yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTtaBfieHnn
MYHUUMNANBHOMW  YCNYrM W MPUHATMM  peLleHUMn  pyKoBOAUTEN  opraHa  MeCTHOro
camoynpasfeHns NpeacTaBnsoTCs CpaBkn O pesynbTaTtax NpeaoCTaBNeHUs MyHULMNAaNnbHON
ycnyru.

O cny4asx M nNpuYMHax HapyLleHWst CPOKOB, MOCNeAoBaTeNlbHOCTM WU coaepXKaHus
aAMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NULa HeEMeOTeHHO MHAOPMUPYIOT PYKOBOANUTENS
opraHa, NpeaoCTaBnALLIEr0o MyHUUUNANBHYIO YCNYTY, a Takke NpeanpuHUMaloT CPOYHbIE MepbI
No YCTPaAHEHUIO HapyLUEHWUN.

Tekywmn KOHTpPONb 3a cobnogeHMeM nocrnenoBaTenbHOCTU OENCTBUIA, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MpouedypaMmy MO NpefoCTaBNEeHUD  MYHUUMNANbHOW  YCIyru,
OCYLLIeCTBNSAETCA  3aMecTUTeNneM pykoBOAUTENS oOpraHa MeCTHOrO  camoyrnpaBfieHus,
OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl MO NPeaoCTaBfEHUMIO MYHULMMAnNbHOW YCIyru,
HavyanbHUKOM OTAena, OCYLEeCTBNAOWEro opraHusauuio paboTbl Mo NpeaocTaBreHuIo
MYHULMNANbHON YCNYyru.

lMepeyeHb AOMKHOCTHLIX MWL, OCYLLECTBIAKLWNX TEKYLUUN KOHTPOSb, yCTaHaBNNMBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX MNoApasgeneHnax opraHa MecTHOro camoynpasfeHua wu
OOJDKHOCTHBLIMU perfnaMmeHTamum.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHUUMNanbHOM YCryri, B TOM Yucrie Nopsiaok U oopMbl
KOHTPOIIS 3@ MOMHOTON N KAa4YeCTBOM NpeaoCcTaBneHnst MyHUUMNAarbHOM YCryrm

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCryru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctaune) OpraHa, a Takke nx
AOIMPKHOCTHbIX NL, MYHMLMNAMbHbBIX Cry>XaLlnX.

4.2.2. B uenax ocyLecTBNeHUs KOHTPOMA 3a NOMMHOTOM N Ka4eCTBOM NpefoCTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCA NIiaHOBbIE U BHEMNNAHOBbIE NpoBepkun. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBEHWS NTaHOBbLIX NMPOBEPOK YCTaHaBMMBaeTCs NnaHoM paboThl
Oprana. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpegocTaBneHnemM
MYHULMNANbHOW YCnyru (KOMMNeKCHbIe NPOBEPKU), UIM OTAENbHbIN BONPOC, CBA3aHHbLIV C
npegocTaBneHnemM MyHULMNansHOM ycrnyrm (Tematmyeckne nposepkun). NpoBepka Takke MoxXeT
NPOBOANTLCS NO KOHKPETHOW arnobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyqyae nosnyyeHns



xanob 3asiButenen Ha genctena (6esgencreme) OpraHa, a Takke UX JOMMKHOCTHbIX NNL,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0GPOPMIAIOTCA B BUAE aKkTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKM M NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOJMPKHOCTHbIX MWL, OpraHa, NpeoCTaBnsoWwero MyHMUMnanbHyo
ycnyry, 3a peLueHns n aenctems (6esgenctaune), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) MU B
Xo4e nNpeaocTaBnNeHNsa MyHULMNANbHOW YCyrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBIEHUS HapyLlleHWA npas
3aaBUTENENn BUHOBHbIE NULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOMO camoyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHUe 3asBreHUN.

PykoBoautenb (3amMecTtuTenb pPyKOBOAMTENS) CTPYKTYPHOro nogpasfeneHvus opraHa
MECTHOro camMoOyrnpaBfneHnss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe WU  (1nu)
HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATUMBHBLIX [OEWUCTBUKW, YKasdaHHblXx B pasgene 3
alMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHblE ChyXallne 3a pelleHus n AencTBus
(6e3pencTBue), npuHUMaemMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBfeHns MyHUumnansHOm
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuaytoLume TpedoBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYr, B TOM YACIE CO CTOPOHbI rpaXKaaH, nx
obbeanHEeHU 1 opraHn3auun

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCNYrM CO CTOPOHbI FpaXkaaH, ux
00beaVHEHU N OpraHu3aunin, OCYLLECTBNSETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MeCTHOro camoynpaBfieHusi Npy NPeaoCTaBNEHNN MYHULMNANBLHOW YCNyrn, NONy4YeHns
MOSIHOW, aKTyarbHOW U OCTOBEPHOM MHDOPMaLUKN O NopsaKe NPeaoCTaBNEeHNA MyHULMNANBHOM
ycrnyrm v BO3MOXHOCTW pgocynebHoro paccMoTpeHus obpaweHumin (kanob) B npouecce
npegocTaBneHnsa MyHULUMNanbHON yCnyru.

5. JlocyaebHbin (BHecyaebHbIN) nopsagok obxanoBaHus pelleHn u genctenm (6esgencramns)
opraHa, NpeaoCTaBNALLEro MyHULMNANBHYO YCAyry, MHOrOQYHKLUMOHAIbHOIO LIeHTpa
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMMNANbHbLIX YCIYr, OpraHn3aummn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-P3, a Takke UX OOMKHOCTHbIX NULL,
MYHUUMNANbHbIX CryXKalmx, paboTHUKOB

5.1. 3asBuTENM MMEKT NpaBO Ha obXxanoBaHuMe B [OCyAebOHOM nopsiake peLleHuin u
aencteuin (6e3nencTeuns) opraHa, NPeaoCTaBnAsOWEro MyHUUMNanbHY YCNyry, AOMKHOCTHOMO
nvua opraHa, npeaocTaBfsitoWEero MyHUUMNANbHY YCNyry, MyHUUMNANbHOrO CriyXallero,
PYKOBOAUTENS OpraHa, NpeAoCTaBMSOWEro MyHULUUNAaNbHY ycnyry, MHOroyHKLUMOHaNnbHOro
LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LEHTpa, opraHnsauni, NpeaycMoTPEeHHbIX YacTbto
1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3asButenb MoxeT 06paTUTLCS € Xanobown, B TOM YuCre B CrieayoLwmx criyvyasx:

1) HapyLleHne cpoka perncTpaunm 3anpoca O NpeaoCcTaBneHnn MyHULMNANbHOW YCyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBrieHus MyHUUMnansHou ycryrn. B ykasaHHOM criyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelueHun u gencteumn (besnencrens)
MHOrOYHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOrMOMYHKUMOHANbHOIMO LEeHTpa BO3MOXHO B
cnyyae, eCnu Ha MHOrO(PYHKUMOHAarbHbIN LEHTP, peLleHnsa n gencrems (6esgencrtame) KoToporo
oGxanytTcs, BO3noxeHa (PyHKLMA MO NpegoCTaBfeHU0 COOTBETCTBYIOLWMX MyHUUMNANbHbIX
ycnyr B nosiHom obbeme B nopsgke, onpeaeneHHoMm yactbio 1.3 ctatbmn 16 PepepanbHOro
3akoHa Ne 210-P3;



3) TpeboBaHve y 3asBUTENd [LOKYMEHTOB WM MHGOpMauMM NMbO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBreHne Unn ocyLeCcTBrIeHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbBIMMN
npaBoBbIMK akTamn Poccuickon ®efepaunmn, HOpmaTUBHBIMU NPaBOBLIMKU akTaMmun Pecnybnukm
TaTtapcTaH, MyHWUMNANbHbIMA NPABOBbIMW aKTaMu Ans NPeAoCTaBfeHUss MyHUMUMNanbHON
ycnyru;

4) oTKka3 B MpuMeMe [OOKYMEHTOB, MpeaoCTaBfeHNne KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccuirckon dPepgepaumn, HOpMaTUBHBIMK MPaBOBbIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamn Ans NpeaoCcTaBneHus
MYHULUMNANbHOW YCNyru, y 3asButens;

5) oTkaz B nNpeaocCTaBneHUM MyHUUMNANbHOW YCMyrkn, €Cnn OCHOBaHUS OTKasa He
npegycMoTpeHbl edeparnbHbIMU 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUU C HUMU WHBIMU
HOpPMaTUBHbIMW NpaBOBbIMM akTamu Poccuiickon Pepepaumn, 3akoOHaMM U UHbIMU
HOpPMaTUBHLIMW NpPaBoOBbIMKM akTaMun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMA NPaBOBbIMU
aktamu. B ykasaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asBUTeNeEM peLleHui
n AencTeumn (6e3pencTBus) MHOTrOQYHKLMOHANbHOIO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Crlydae, ecnm Ha MHOTO(YHKUMOHANbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMEe) KOTOpPOro obkanykTcs, BO3NoXeHa yHKUus no
NpeaoCcTaBfEHNIO COOTBETCTBYIOLIMX MYHULUMMNANbHBLIX YCIyr B NOSIHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBleHN MyHULMNANbHOW YCNyrn nnatbl, He
npeaycMOTPEHHON  HOPMaTMBHbIMA  NpaBoBbiIMM  akTamm  Poccunckon  Pepepaunn,
HOPMaTUBHLIMWU NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBnSALWEro MyHUUMNAnNbHYK YCNyry, AOMKHOCTHOrO nuua
opraHa, npefoCTaBnAlLWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHaNbHOro LIEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4actbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B NCNPaBMEHUN OOMYLLEHHbIX
UMM onevaTok M OWKMBOoK B BblAAHHbLIX B pe3yrnbTaTte NpeaocTaBrieHnss MyHULMNansHOM YCnyru
AOKyMeHTax NMbo HapyLleHne yCTaHOBEHHOMO CPOKa TakmMx ucnpasneHun. B ykazaHHOM criyyae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pelueHun u gencteumn (6esnencrens)
MHOTrOYHKLMOHANbHOrO LEeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B
cny4ae, eCnu Ha MHOrO(PYHKUMOHAamNbHbLIN LEHTP, pelleHns n aenctens (besgencrane) KOToporo
obXxanytTcs, BO3noxeHa (PyHKLMA MO NpefoCTaBfeHU0 COOTBETCTBYIOWMX MyHULUNANbHbIX
ycnyr B nofiHom obbeme B nopsigke, onpegeneHHom vactbio 1.3 ctatbnm 16 PepepanbHoOro
3akoHa Ne 210-93;

8) HapyLLeHMe cpoka unu nopsiaka Bblaavym AOKYMEHTOB MO pesynbTaTam NpegoCcTaBneHuns
MYHULMNANbHON YCNYru;

9) npuocTaHOBNEHWE NpPeAoCTaBNEHNs MyHUMLUMNANbHOW YCNyru, €ecrnM OCHOBaHMus
NPUOCTaHOBIMEHNS HE NPeayCMOTPeHbI eaeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM
C HAMW MHBIMW HOPMaTUBHLIMK NPaBOBbIMU akTamu Poccuiickon ®egepaumm, 3akoHamMu Y UHBIMK
HOpPMaTUBHbIMW NPaBOBbIMKM akTamun Pecnybnukn TaTtapcTtaH, MyHUUunanbHbIMM NPaBOBbIMU
akTamu. B ykazaHHoM cnyyae gocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM peLleHui
7 ANEencTBmin (6es3pencTBuA) MHOrO(YHKLNOHANbHOIro LEeHTpa, paboTHMKa
MHOrOoyHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, eCcnm Ha MHOTO(YHKUMOHArbHbIN LIEHTP,
peweHns u agencteus (6e3gencTBMe) KOTOpOoro obXanylTcesl, BO3NoXeHa (yHKUMS Mo
NpeaocTaBfEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B MONHOM obObemMe B Mnopsiake,
onpegeneHHoM Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPELOCTaBNEHUN MyHULMNANBLHOW YCNyrn JOKYMEHTOB
unun uHgopmMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobXxoauMMbIX ANns npegocTaBneHns
MyHMUMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKMOYEHUEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-03. B
yKaszaHHOM cny4ae pgocyaebHoe (BHecyoebHoe) obxanoBaHWe 3asBUTENEM pPELUEHUNn W
aencteun (6e30encTBmst) MHOrO(YHKLUMOHANbHOIO LeHTpa, paboTHMKa MHOroOyHKLMOHANbHOIo
LeHTpa BO3MOXHO B Clnyyae, eCfiv Ha MHOroqYHKUMOHAIbHbIN LEHTP, PeLIeHns U OenUcTBUS
(6espencTBne) KoTOporo oObGXanylTcs, BO3MOXeHa (yHKUMS N0 nNpeaoCTaBriEHMIO



COOTBETCTBYHOLUNX MYHULMNAMbHLIX YCNYr B NONIHOM 06beMe B nopsaake, onpeaeneHHoOM YacTbio
1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetca B nMCbMeEHHOW hopme Ha BymMakHOM HOcuTene, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBAWNA MYHULMNANbHYKO YCNYry, MHOTO(YHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYHOLUMM OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOroQyHKLMOHANbHOro LeHTpa (ganee - yvpeauTternlb MHOrO(YHKUMOHANbHOMO LUeHTpa), a
Takke B opraHmsauuun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-
®3. JKanobbl Ha peweHna wn pgencteua  (6e3gencTBne)  pykoBOAUTENS  OpraHa,
NpefoCTaBnSAOWEro MyHUUUNANbHY YCnyry, nogalwTCd B BbIWECTOAWUN opraH (npu ero
Hanu4mm) NMbo B criy4ae ero OTCyTCTBUSA pacCMaTpMBaOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBfAOWEro MyHuuMnaneHyo ycnyry. XKanobbl Ha pelleHus U OencTBus
(6e3pencTtBne) paboTHMKA MHOMOMYHKUMOHANBbHOIO LEHTpa NOogarTCs PYKOBOOUTENO 3TOro
MHOroyHKUMOHaneHoro ueHtpa. »Kanobbl Ha peweHns u gencteua  (6esgencreue)
MHOrOOYHKLMOHANbHOrO LieHTpa NogatTcs y4YpeanTento MHOrOYHKUNOHANbHOMO LEHTpa nnm
AOIPKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMAaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrteme) pabOTHMKOB OpraHM3auuin,
npenycMoOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

XKanoba Ha peweHns wu penctBusa (6esnencTeme) opraHa, npenocTaBNAOLWEro
MYHULUMNANbHYK YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsoWero MyHUMUMNanbHYyH
yCcrnyry,  MyHUMUMMAnNbHOrO  Criyalwlero, pykoBoguTens  opraHa, npefocTaBnstowero
MYHULUMNANbHYK YCnyry, MOXeT ObiTb HanpaBfieHa no noyTe, 4Yepe3 MHOrogyHKLUNOHANbHbIN
LUEeHTp, C UCMNOnb3oBaHWEM WHGPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
oduumanbHOro cavta opraHa, NpefoCTaBnALWEro MyHuuunanbHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noprana, UHPOPMaLNOHHOW cuctembl gocynebHoro obxanosaHus, a
TaKke MOXeT ObITb NPUHATA NPU NIMYHOM Npueme 3assutens. Kanoba Ha pelueHus n gencTeuns
(6e3pencTBne) MHOroyHKLMOHANBHOIO LEeHTpa, paboTHMKA MHOrOgYHKUMOHANBHOIO LIEHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WUCMNONb30BaHMEM  MHAOPMALMOHHO-
TeNeKkoOMMyHUKaunoHHon cetn «WHTepHeT», oduumanbHOro camta MHOrogyHKUMOHATbHOro
ueHTpa, EguHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMAaUWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpuemMe 3aaBuUTens.
XKanoba Ha pelweHns n gencreus (besgenctene) opraHmsaumnn, NnpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 PeagepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUMKOB MOXET ObITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTEepHET»,
odomumanbHbIX CanToB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPY TIMYHOM NpUemMe 3asaBUTENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHULUUNANbHYIO YCNYry, OOMMKHOCTHOrO
nvua opraHa, NpeaoCcTaBnAOLWEro MyHUUUNANbHYO ycnyry, Mbo MyHUUMNANbHOro CRyXaLllero,
MHOrOyHKLMOHANbHOro LEHTpa, €ero pykoBoautenss u (Mnu) paboTHuKa, opraHu3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx pykosoauTenemn
n (Mnn) paboTHUKOB, peLleHns u aenctens (besgencTene) KOTopbix obxanyTcs;

2) cbamnnuio, Ms, OTYECTBO (NOCNEeAHee - MPU HaNMYUN), CBEAEHUS O MECTE XUTENbCTBA
3aaButensa - duanyeckoro nuua nmMbo HauMMeHOBaHWe, CBEAEHWS O MeCTe HaxoXaeHus
3a8BUTENS - IOPUOANYECKOro nNuua, a Takke HoMep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKkTpOHHOW MOYTbI (NPU HaNM4YMK) U NOYTOBLI afdpec, NO KOTOPbIM AOMMKEH ObiTb
HanpaBneH OTBET 3asBUTENIO;

3) cBegeHns 06 obGxanyembix peweHusx U aencteuax (6esgencteumu) opraua,
NpeaoCcTaBnAOLWEro MyHUUMNANBHYIO YCNYry, AOMMKHOCTHOIO NMua opraHa, NpegocTaBnsioLWero
MYHULUMNANbHYO ycnyry, nnb6o MyHUUMNanbHOro Cnyxalero, MHOro(yHKUMOHaNbHOMo LEeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4vactbio 1.1
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBAHUWN KOTOPbLIX 3asiBUTENb HE COrfaceH C pelleHnemM n encTBuem
(6bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNAnNbHYK Ycnyry, AOMKHOCTHOrO nuvua
opraHa, nNpegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnbo MyHUMUMNanbHOro Ccryxatlero,
MHOIrOYHKLMOHANbHOro uUeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LEeHTpa, opraHu3auuu,



npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (NP Hanuyumn), NOATBEPXKAatoLwme JOBOAb!
3asBuTeEns, NMBO MX Konun.

5.4. MNocTtynuBwas >anoba nNoanexuT perucTpaumm B CpoK He nosgHee pabodero gHs,
cnegyoulero 3a AHEM NOCTYMNIIEHWS.

5.5. XKanoba, noctynuBlasa B opraH, NpeoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOFO(OYHKLNOHAMNbHbIN LEHTP, YYpeanTesnto MHOropyHKLUMOHAaNbHOro LIEeHTpa, B opraHmM3aumm,
npegycMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILLECTOSALNN OpraH (MpyM ero Hanuuum), NoANEXNT PacCMOTPEHUIO B TeYyeHue NATHaguatu
pabounx [HEM CO [HA ee peructpaumm, a B cryvae obxanoBaHWsa OTkasa oOpraHa,
NpefoCTaBAILWEro MyHULMNANbHYO YCIyry, MHOTOYHKLMOHANbHOIO LieHTpa, opraHm3auun,
npenycMoOTpeHHbIX 4Yactbto 1.1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-d3, Bnpueme
AOKYMEHTOB Y 3asiBUTENst NMB0 B MCNpaBfieHMn AONYLEHHbIX ONeYaToK 1 OWnBOK nnu B cnyyae
oGXXanoBaHMsa HapyLlleHUs YCTaHOBMEHHOrO CpOKa TaKMX WUCNpaBfieHUWM - B TedeHue nATu
paboumnx AHEN CO OHA ee perucTpaumu.

5.6. o pesynbTatam paccMOTPeHUs Kanobbl MPUHUMAaETCA OOHO W3 crnefyloLwmnx
peLleHni;

1) xanoba ynoBneTBopsieTCA, B TOM 4ucfne B pOopMe OTMEHbl MPUHATOrO peLueHns,
ncnpaeneHnsa OoMNyLWeHHbIX onevYaTok M ownbok B BblAaHHbLIX B pe3ynbTaTe NpenocTaBreHus
MYHUUMNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asBUTEN0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMKM NpaBoOBbIMM akTamun Poccurckon Pepepaunn,
HOpPMaTUBHLIMW NpPaBOBbIMM akTamMun Pecnybnukn TaTtapcTaH, MyHUMUMnanbHbIMW MPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He no3gHee gHSA, cnenylowlero 3a AHEM NPUHATUS PELUEHMS, YKa3aHHOMO B HACTOSALLEM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHON (hOopMe M MO XeNaHUK 3asBUTENS B ANEKTPOHHOM dhopme
HanpaBnseTCA MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
0 pesynbTaTax paccMOTPeHus xanobbl gaeTcsa UHdopMauus O OENCTBUAX, OCYLLECTBNSAEMbIX
opraHoMm, nNpeaocTaBnsoWMM MyHULMNASNBbHYO YCIYry, MHOrOQYHKUMOHASbHBIM LLEeHTPOM nNnbo
opraHusaumen, npegycMoTpeHHon Yactelo 1.1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-03, B
uensix HesamegnuUTeNnbHOro  YCTPaAHEHUSs!  BbISBMEHHbIX  HapylweHWn npu  OKasaHuu
MYHULMNANbHOW YCRyrK, a Takke MPUHOCATCA M3BUMHEHMSI 3a OOCTaBlieHHble HeyaobcTtBa u
yKkasblBaeTCca MHpoOpMauMs O AanbHenWwmx OenCTBUSX, KOTOopble HeobXoauMO COBEpLUMTb
3aABUTENIO B LIENAX MNOMNYyYEHUS MyHULMNANbHOW YCyrn.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBMAeTBOPEHUIO B OTBeTe
3aABUTENIO O pe3ynbTaTtax PacCMOTPEHNS anobbl 4aOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUSA
O MpUYMHaX MPUHATONO peLleHust, a Takke MHpopMaunsa o nopsagke obxxanoBaHUs NPUHATONO
peLleHus.

5.9. B cnyyae ycrtaHoBneHuss B Xo4e WM MO pesynbTaTtaM paccMOTpeHus Xarnobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLUEHUA UIM MPecTynneHna OOMMKHOCTHOe
nnuyo, paboTHUK, HaLeNeHHble NMOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, HezamegnuTeNbHO
HanpasnaT MMeKLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.

MpunoxeHne Ne 1
K AAMUHUCTPaATUBHOMY pernameHTy
NpefoCcTaBnNeHNst MyHULMNANbHON
yCcnyru no oopMIeHN0 JOKYMEHTOB
Npu nepeaaye Xunbix NOMeELLEHNN
MYHULMNANbHOIO XUIULLHOro hoHaa B
COBCTBEHHOCTb rpaXkaaH

dopma

(BnaHk opraHa, npegocTaBnAwLLEro MyHULUUNANLHYO YCNyry)



Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTKkase B NpegoCcTaBNeHNn MyHULMNAanbHON YCNyru
no
oT Ne
PaccmoTpeB Balle 3aasneHue ot Ne N NpunaraemMole
K Hemy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO peweHne o6 oTkase B
no cnegywowum
OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLI OpraH C 3asiBieHNeM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHst ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3z MoxeT OblTb obGxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaAeGHOM Nopsiake.

CBeneHus1002J1eKTPOHHONTIO AU CH

HomxHocTHoe nuuyo (PNO)

(nognuchb yNonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MNpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfaMmeHTy
npenocTaBneHns MyHULMNansHOm
ycnyru no nepegaye B CO6CTBEHHOCTb
rpakaaH 3aHMMaeMbIX MU XUNbIX
NOMELLEHUI XUNULWHOro poHaa
(NpmBaTM3aLUA XKUULLHOTO hoHAA)

dopma
(BnaHk opraHa, NpegoCTaBnASLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWEHNE
006 oTKase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AN NPeAoCTaBNeHNs
MyHUUMNAnNbHOW YCryru no

oT Ne

PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemMble
K Hemy [OOKYMEHTbl YMOJIHOMOYEHHbIM OpraHoM
NPUHATO pelleHMe o6 oTkase B NpuemMe [OKYMEHTOB,
HeobOxoamMMbIx Ans no crnegyroLwmm
OCHOBaHUAM:

1.

2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBfieHNeM O
npenocTaBneHnn yCryrm nocne ycTpaHeHUst ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3z MoxeT OblTb obxarnoBaH B AocydebHoOM nopsiake nyTeM HarnpaBreHust
XanoObl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

CBeneHus1002JIeKTPOHHONTIO NI CH

HormxkHocTHoe nuuyo (PNO)

(moanmcb yNonMHOMOYEHHOTO
AOJHKHOCTHOrO nNuua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHMUMNanbHoOM
ycnyru no nepegade B CO6CTBEHHOCTb
rpakgaH 3aHUMMaeMbIX MU XUNbIX
NOMeLLEHNN XUNULLHOro doHaa
(npmBaTM3aUMA XUNULLHOIO hoHaa)

dopma

B

(HaMmeHoBaHWe opraHa MECTHOIO CaMoynpaBfeHus

MYyHMUMNanbHoro obpasoBaHuns)

oT (¢.1N.0.
3asButens) [JokyMeHT, yaOCTOBEPAIOLLNIA JINYHOCTb

(B1A
AOKyMEHTA)

(cepusi, Homep)
(kem, Korga BblaaH)
CHUIC

(appec pernctpauum nNo MecTy XUTenbCTBa)

(appec perncrpaumm no MecCTy XUTENbCTBA)
KoHTakTHas nHpopmauus:
Ten. 3. noyTa

3asBneHune
0 nepepayve B COGCTBEHHOCTb rpaXkaaH 3aHUMaeMbIX UMW XXWUIbIX NOMELLEHNIA XXUIULLHOMO
doHaa (npuBaTU3aUna XunuuHoro oHaa)

Mpoluy NnpegocTaBUTb rocyaapcTBEHHY yenyry «lMepeaaya B cO6CTBEHHOCTL rpaXaaH
3aHMMaeMbIX UMW XWUIbIX MOMELLEHUI XUMULWHOIO ooHAa (MpuBaTU3aums XUNULWHOro goHaa)
B OTHOLLEHWUW XXMUOro NoOMeLLEHMs No aapecy:

HacTtoswum noaresepxaato, 4TO paHee npaBo Ha yvacTue B npusaTtusaumm Ha
Tepputopun Pecnybnukn TaTtapctaH He ucnonb3oBarl.

[okymeHTbl, HeobxoauMmble ONs NpefoCTaBeHns rocyaapCTBEHHOM YCIyrw,
npunaratTcs. KoHeuHbIn pe3ynbTaT npegocTaBneHns rocygapCTBEHHON yCryru (peLleHne o
3aKnYeHn 4oroBopa o nepegade Xuroro noMeLeHnss B CobCTBEHHOCTb rpaXaaH ¢
NpunoXXeHNneM NpPoekTa A4orosopa o nepegaye Xurnoro noMeLeHns B COBCTBEHHOCTb rpaxaaH B
dopme 3NEeKTPOHHOro JOKYMEHTa, NOANUCAHHOIO YCUNEHHOW SNEKTPOHHOM NOAMUCHI0) NPOLLY
npegcraBnTb C Ucnonb3osaHnemM EanHoro, PecnybnvkaHcKkoro noprana rocygapCTBEHHbIX U
MYyHUUMNAaNbHbIX Yenyr (PyHKUnin) B opme 3NeKTPOHHOIo JOKYMEHTa.

PelueHne 06 oTkase B npueme JOKYMEHTOB, HEOOXOAMMBIX ANS NPeaoCTaBeHns
MYHULMMNANbHOW YCNyru, NpoLly: BPy4UTb JIMYHO, NPEeACTaBUTb C UCMONb3oBaHnemM EamHoro
nopTarna rocyfapcTBEHHbIX 1 MyHULUMMAnbHbIX yCnyr (PyHKUnn) B popmMe SNeKTPOHHOro
AOKYMeHTa (HYXXHO€E MOAYEepPKHYTb).

PelueHne o npnoctaHoBNeHUM NpeaoCcTaBeHns MyHULMNanbHOM YCNyry npoLuy:
BPYYUTb NIMYHO, NpeAcTaBuTb C Ucnonb3oBaHnem EguHoro, Pecny6nvkaHckoro noprana
rocy4apCTBEHHbIX N MyHULMNAnbHbIX YCnyr (PyHKUNA) B pOpMe SNEKTPOHHOIO AOKYMEHTa
(HYy>XHOE NoAYEepPKHYTB).



PelwweHne 06 oTkase B npegocTaBneHMN MyHULMMNANBHOW YCIyr NpoLLy: BPyYMTb FIMYHO,
npeacTaBnTb C NCNonb3oBaHnemM EanHoro, PecnybnvkaHCKoro noprana rocygapCTBEHHbIX U
MYHUUMNANbHbIX yenyr (yHKUMIA) B (OOpMeE 3NEKTPOHHOMO LOKYMEHTA (HY>XXHOE NOOYEPKHYTh).

Hata (noanuceb) (pacwmdpoBka noanucu)

HacTtoawmm noareepxxagak CBOe cornacune Ha ocyulecrtBrieHne

(ykasaTb HanmeHoBaHME OpraHa MECTHOro camoynpaBneHns) cneayowmnx AeNCTBUA C MOMMU
nepcoHarnbHbIMW faHHbIMK (NepCOoHarnbHbIMU JAHHBIMU HegeecnocobHOro nuua - cybbekTa
nepcoHasnbHbIX AaHHbIX (B Criyvyae, ecnun 3aaBuTeNb ABNSETCA 3aKOHHbIM NpeacTaBUTENEM): NX
06paboTKy (Bkntovasa cbop, cuctemaTmaaumio, HakoneHme, XpaHeHne, yToYHeHne
(obHOBREHME, N3MEHEHUE), NCNONBb30BaHNe, 06e3nNnYMBaHne, pacnpocTpaHeHne (B TOM Yncne
nepegadvy TpeTbUM Nnuam), 6rIoKMpoBaHNE, YHUUTOXEHNE NEPCOHANbHbIX AAHHbIX), B TOM
yucre B aBTOMaTU3NPOBAHHOM peXMMe, B LiensiX nonyvyeHms nHopmaumm ob atane
npeaocTaBneHnss MyHULMNanbHON ycnyru, 0 pesynbTaTe NpeaoCcTaBneHns MyHMUUnansHOn
yCInyru, a TaKkke Ha UX UCrnonb3oBaHMe opraHaMmm MECTHOIO caMoynpaBeHus

(yka3aTb HanMMeHoBaHWe), NOABEAOMCTBEHHLIMU UM OpraHM3aLusiMm.

HacTosilumm Takke noaTBEpXKAato CBOE corflacue Ha noryvyeHne MHow MHdopmaumm o
npenocTaBneHn MyHUUMNanbHOM YCryru, a Takke o AesiTENbHOCTM OPraHOB MECTHOMO
camMmoynpaBneHus

(ykasaTb HanmeHoBaHWE) U NOABEAOMCTBEHHbIX UM OpraHu3auuin.

YkasaHHasi nHopmaumst MoXeT ObITb NpeaocTaBrieHa MHe C NPUMEHEHNEM
HErosioCoBbIX KOMMYHMKaLMI (MyTEM PaCChbIfKM MO CETU NOABMXHOWN pagmoTenedoHHON CBA3M
KOPOTKMX TEKCTOBbLIX SMS-COO0LLEHMI, pacCbinkn ussd-coobLieHnin n op.), nocpeacTsom
HanpasneHus MHe cBeeHu No HPOPMAaLNOHHO-TENTEKOMMYHUKALNOHHOW ceTu NHTEpHET Ha
npefocTaBfieHHble MHOK HOMep TenedoHa 1 (Unn) agpec ANEKTPOHHOM MOYThI.

HacTtosiwee cornacve He ycTaHaBnNuBaeT npefenbHbIX CPOKoB 06paboTkM AaHHbIX.
Mopsagok oT3biBa cornacus Ha 06paboTKy NepcoHasribHbIX AaHHbIX MHE n3BecTeH. KOHTakTHas
MHpopmauusa cybbekTa nepcoHanbHbIX AaHHbIX ANA npeaocTaBnenns nHgopmaumm ob
006paboTKke nepcoHanbHbIX AaHHbIX, @ TaKKe B UHbIX CryyasX, npeayCMOTPEHHbIX
3aKoHOOATENbCTBOM:

(noyToBLIN agpec), (Tenedon),
(appec anekTPOHHOW NoYThI).
MNoanucek (pacwudposka nognucu) fata

3anpoc npuHaTt: ®.1.0.
[OIMKHOCTHOrO n1ua
(paboTHuka),
YNOJTHOMOYEHHOr0 Ha NpueM
3anpoca.

Moanucb (pacwudposka nognucu) fata

PesynbTaTt NnpegocTaBneHnst MyHUUMNAanbHOWM yCcryri, nNpoLly NpeaocTaBuUThb:



I:I B NWU4HbIN KabuHeT EguHoro, PecnybnukaHCKoro nopTtana rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

I:I B MHOrOQYHKUMOHANbHOM LEHTPE MPedoCTaBlEHUs TOCyQapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTan;

I:I B OpeaHe.

(pata) (noanuce) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfaMmeHTy
npenocTaBneHns MyHULMNansHOm
ycnyru no nepegaye B CO6CTBEHHOCTb
rpakgaaH 3aHMMaeMbIX MU XUNbIX
NOMELLEHUI XUNULWHOro poHaa
(NpmBaTM3aLUA XKUULLHOTO hoHAA)

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3agaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwao 06 owunbke, [OMYWEHHON NpU  OKasaHUM  MyHULMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYHD TEXHUYECKYK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaToOM MyHUUUNANbHOW YCIyri.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTUS pewleHna o6 OTKIOHEHUN 3asiBrieHUs 00 UcrnpaBrieHnn TEXHUYECKOM
OLUMOKKM NpoLly HaNpaBuUTb TaKoe peLLeHME:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha ByMaKHOM HOCUTENE NOYTOBLIM OTNpPaBfeHNeEM No agpecy:

HacTosiwwmm noarteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MMYHOCTN M NPEACTaBISEMOMY MHOK ULy, @ Takke BHECEHHbIE MHOK HUXKE, [AO0CTOBEpPHbI.
[loKkyMeHTbI (KOnuMK [OKYMEHTOB), MPUIIOXEHHbIE K 3asiBNIeHWt0, COOTBETCTBYIOT TpeboBaHMSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBoM Poccuiickon depepauum, Ha MOMEHT nNpeAcTaBrneHus!
3asiBNEeHNs 3TU IOKYMEHTbI AeNCTBUTENbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

(pata) (mnoanuceb) (®.1.0.)



