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NocTtaHoBneHnem icnonHUTEeNbLHOro
komuteTta Mcke-Pasanckoro
cenbckoro noceneHns Cnacckoro
MYHUUMNANIbHOro panoHa,
Pecnybnukn TatapctaH

OT «24» okTsAbpss 2022 Ne4?2

AOMWHUCTPATUBHBINA pernameHT
npeaocTaBneHnsa MyHULMNAaIbHOW yCryrn No NpeaoCTaBNEHNIO XUITOro NoMeLLeHNs rno
[0roBOpYy coumnansbHOro Hamma

1. O6Lwue nonoxxeHms
1.1. TllpegMeT perynnpoBaHus agMMHUCTPATMBHOMO pernameHTa

1.1.1. Hactoawun agMUHUCTPATUBHBIA pernameHT npefoCcTaBneHns MyHULMnanbHON
ycnyrn (ganee — agMUHUCTPATUBHBIA perfamMeHT) ycTaHaBnMBaeT CTaHOapT W MNopsiaok
npegocTaBfieHns MyHULMNANbHOW YCyrn nNo NnpegoCTaBNeHUIO XUMoro noMeLLeH1s no JOrosopy
coumnanbHoro Hanma(ganee — MyHUUUnNanbHas ycnyra).

1.1.2. MNonoxeHns agMUHUCTPATUBHOIO pernaMmeHTa NPUMEHSIKTCS Npu NpeaocTaBneHnm
XXUITOro NOMELLEHNSA MYHMLMNANBbHOMO XUMMLWHOro dooHaa no AOroBopy CouuManbHOro Harima, B
nopsigke, ycraHosneHHom 3akoHoMm Pecnybnuvkn TaTtapctaH ot 13 uionga 2007 roga Ne 31-3PT
«O peanusauuun NpaBs rpaxgaH Ha NPeaoCTaBlEHME UM XUIbIX NOMELLEHNA rOCYyAapCTBEHHOIO
xXunuwHoro doHga Pecnybnukn TatapcTtaH M MyHMUMNANbHOMO KUMuwHoro doHga no
AoroBopamMm couuanbHOro Havmay» (ganee COOTBETCTBEHHO — >XWfble MOMeLeHus, 3akoH
Pecnybnukn Tatapctan Ne 31-3PT).

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlvuamun, umMerwmmMmM nNpaBo Ha MNOSlyYeHWe MyHUUMNAnNbHOW YCryrn, ABNSATCS
rpaxgaHe Poccuinckon depepaumn, nNpoXmBawLwmMe Ha Tepputopum  MYHULMNANbHOIO
obpasoBaHusg B Pecnybnvke TaTapcTaH, NpU3HaHHbIE HY>XAAOLWUMUCS B XXUIbIX NOMELLLEHNAX, U
B OTHOLUEHUWN KOTOPbIX MPUHATO peLleHne O NpefoCTaBfiEHMM XUMOro NnoMelweHus (ganee —
3aaBuUTenNb).

1.2.2. C 3asBneHnem BrnpaBe ob6paTUTbLCs YNOMHOMOYEHHbIN NPeacTaBUTENb 3asaBUTENS,
OENCTBYIOWNA B CWY MOSIHOMOYUK, OCHOBAHHbIX Ha OCOPMSIEHHOM B YCTaHOBSIEHHOM
3akoHogatenctBoM  Poccunckon  depepaumm  nopsgke  OOBEPEHHOCTW,  3aKOHHbLIN
npegcTaBuTeNb 3asBUTENd, AEWCTBYIOLWMA Ha OCHOBaHUWM hbedepanbHOro 3akoHa nubo Ha
OCHOBaHUM akTa YMNOfIHOMOYEHHOrO0 Ha TO oOpraHa MeCTHOro camoynpasrneHusi(ganee —
3asiBUTENb, NpeAcTaBuTENb 3asBUTENS).

1.3. MNopsiaok MHPOPMUPOBAHUS O NPEAOCTABNEHUN MyHULIMNANBHOW YCyru

1.3.1. HdpopmaLms o nopsake npenocraBrieHUss MyHULUNanbHOW ycnyru pasmeLlaeTcs:

1) Ha MHPOPMALMOHHBIX CTeHAAaX, COAepPXaLunxX BU3yarbHY U TEKCTOBYIO MHAOPMaLnIO
O MYHUUUNANbHOW ycryre, pacnofioXeHHbIX B MOMELEeHUSIX MHOMOQYHKLUMOHANbHbIX LLEHTPOB
npefocTaBlieHNsa rocyfapCTBEHHbIX U MyHULMMAbHbBIX YCIyr.

2) Ha oduvumanbHOM CcalTe MYHUUMNAnNbHOrO paMoHa B  MH(OPMaLNOHHO-
TenekoMmmMmyHukaunoHHoun cetn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHuuMnanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EgmHom nopTtane rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr (dyHkunin) (https://
www.gosuslugi.ru) (nanee — EanHeii noptan);

5) B rocygapCTtBeHHOM MHMOPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnaneHbix ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (manee - Peectp
rocy4apCTBEHHbIX U MyHUUMNAIbHbBIX YCIyr).



1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npefoCTaBfeHNd MyHUUMNANbHON yCnyru
OCYyLLEeCTBNAETCA:

1) B MHOrOYHKUMOHAsbHbIX UeHTpax npeaoCcTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHnm - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHom komuteTe Wcke-Pasanckoro cenbckoro noceneHust Cnacckoro
MyHMUMNanbHoro panoHa Pecnybnukn TatapctaH(ganee — OpaaH):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npu NMUCbMEHHOM (B TOM 4ucre B (bopmMe 3NeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
Byma)kHOM HocuTere Nno NoYTe, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHpopmauua Ha EgmHom noptane, PecnybnvkaHckoM nopTane o nopsigke u
CpoKax npegoctaBneHns MyHUUmMnanbHOW YCnyrm Ha OCHOBaHUW CBEOEHUN, COAepXalLunXCca B
PeecTpe rocygapCcTBeHHbIX U MyHULMNANbHbIX YyCNyr, NpeaocTaBnseTcs 3assuTento 6ecnnaTtHo.

[ocTyn K nHpopmaumm 0 cpokax u Nopsiake NpeaoCTaBfieHMs MyHULUMNANbHOW YyCyru
ocylwiecTBnsieTca 06e3 BbINOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHun, B TOM uyucne 6es
NCrNonNb30BaHNA NPOrpamMMHOro obecnevyeHns, yctaHoBKa KOTOPOro Ha TeXHUYeCcKne cpeacraea
3aaBuTend TpebyeT 3aKIyYeHUs NMUEH3NOHHOMO UM MHOMO CorfnalleHns ¢ npaBoobnagartenem
nporpamMMHOro obecneveHus, npegycmaTtpmBarollero B3MMaHWe nnaTtbl, perucrpaumio unu
aBTOpU3aLMIO 3aABUTENS NN NPeoCTaBreHne UM NepCcoHarbHbIX JaHHbIX.

1.3.4. lNpun obpalwleHun 3aaBuTens nUYHO UM No TenegoHy B COOTBETCTBUN C
nocTynMBLIMM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) o MecCTe HaxoXOeHUs  MHOro(yHKUMOHANbHOrO UeHTpa npeaocTaBreHus
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, VicnonHutenbHoro komuteTta Wcke-Pasanckoro
cenbckoro nocesnieHms Cnacckoro MyHuuunanbHoro panoHa Pecnybnuku TaTtapcTaH no agpecy:
PT, Cnacckuin p-H, c.hcke-Psasan, yn. JleHnna, a.39,

rpaduk paboTbl: NoOHeaenbHUK - naTHUUa ¢ 8.00 go 16.00,

cybboTa, BOCKpeCEHbE — BLIXOAHON,
obepn ¢ 12.00 go 13.00,

crnpaBoyYHble TenedoHbl 8 (84347/ 3-31-41,

2) O nopsigke npefocTtaBneHns MyHUUMNanbLHOW yCryri, o cnocobax n cpokax nogayu
3asBNEHUN;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpedocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX aKTaX, PErynMpyroLwmx BONPOCbl NPeaoCTaBfeHNs MyHULMMNanbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoOuMbiX [Ofs pPacCMOTPEHUS 3asBNEHUd O
npegocTaBleHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoge npegocTaBneHUss MyHUUUNanbsHOW YCNyru;

6) O MecTe pasmelleHns Ha oduuManbHOM canTe uHpopMaununm no Bonpocam
npegocTaBneHns MyHULMNANbHON YCNYru;

7) o nopsiake obxxanoBaHus AencTBuin unu 6e3nencTeusa OOMKHOCTHLIX Nyl OpaaHa.

Mo nucbmMeHHOMY ObpalleHno COTPYAHMKN OTAENa, OTBETCTBEHHOIO 3a NpefoCcTaBreHne
MYHULMMOANbHON yCrnyrn, NnogpobHO B MUMCbMEHHOW (hOpMe pasbACHSAT 3asiBUTENH0 NOPSAOK
npegocTaBneHns MyHUUMNANbHOM YCAYyrM M BOMPOCHl, YKa3aHHble B HACTOALWEM MNyHKTe
aAMUHUCTPATMBHOIO perfameHTa, U B TedeHue Tpex paboymx AHEeW cCo OHSA perncrpaumm
obpalleHusa HanpaenaoT oTBeT 3assutento. OTBEThI JAOTCA Ha A3blke obpaleHuns. B cnyvae
HEBO3MOXXHOCTU AdaTb OTBET Ha fA3blke ObpalleHus UCMONb3YyTCS roCy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauusa no Bonpocam NpegocTtaBfieHUss  MYHUUUNANbHOW  YCryru
pasmMellaeTcs Ha ouumanbHOM canWTe MyHUMUMNaribHOro panoHa U Ha MH(OPMAaLMOHHbIX
cTeHAax B nomelleHnax McnonHutenbHoro komuTeTa Vicke-Psa3anckoro cenbCkoro noceneHus
Anst paboTbl C 3a89BUTENSAMN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnvkmn TatapcTtaH, pa3mellaemas Ha
WHOPMALMOHHBIX CTeHAaxX W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTu « IHTEPHETY, BKIOYaET CBEeAEHNSA O

MYHULMNansHOW ycnyre, cogepXawuecd B nyHktax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 agMVHUCTPATUBHOIO pernameHTa, WHMOpMaLMIO O MeCTe HaxOXAEHWs, CrpaBOYHbIX



TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBIIEHUA Ha NpeaocTaBneHune
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOW yCnyru

1.4.1. llepevyeHb HOPMATMBHBLIX MPABOBLIX aKTOB, Perynupyrwmx npegocTaBreHne
MYHULMMNANbLHOW YCNyru (C ykazaHMeM PeKBU3UTOB HOPMATUBHbLIX MPAaBOBbIX aKTOB Y UICTOYHUKOB
nx odmuymanbHoro onybnukoBaHusi), pasmeweH Ha EpguHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHUUMNANbHLIX YCNYr, HA ouUMaribHOM canTe MyHUUMNANbHOro panoHa
B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO perfnamMeHTa B LEWCTBYIOLWEN pefdakuun NoanexuT
pa3mMeLlleHuio Ha EgmuHom noprtarne, B Peectpe rocyaapCTBEHHbIX U MyHUUMMNANbHbIX YCIYr, Ha
odomumanbHOM camTe MYHULMNanbHOro panoHa B MHE(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCnonb3yemble B aAMUHUCTPATUBHOM pernameHTe,
N nx onpeneneHuns

1.5.1. B agMuUHUCTpaATUBHOM perfiameHTe WCNomnb3ylTCa cregylwme TepMuHbl ©
onpeaeneHus:

yaaneHHoe paboyee MeCcTO MHOrO(PYyHKUMOHANbHOrO LUeHTpa npeaocTaBreHns
rocygapCTBEHHbIX M MYHULUMNANbHBIX YCNyr — TeppuTopuanbHO 060COBGNEHHOE CTPYKTYpPHOE
nogpasgeneHue (opmc) MHOropyHKLUMOHANBHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOE B FOPOLACKOM (CENbCKOM) MOCENEHUM MYHMUMMNANbHOMo
panoHa unu B ropogckom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 [pasun
opraHmsauum AenTenbHOCTM MHOTFO(YHKLMOHANbHbIX LEHTpPOB npenocTaBreHns
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYr, YTBEPXKAEHHbIX NocTaHOBNeHneM [paButenscTea
Poccunckon ®depgepaumm ot 22.12.2012 r. Ne1376 «O6 ytBepxaeHum [NpaBun opraHusaumm
AEeATENIbHOCTU  MHOTMOYHKUMOHASbHbIX LEHTPOB NPeAoCTaBfieHUs TOCYLApPCTBEHHbIX WU
MYHULMNANbHbIX YCIyr»;

TexHudeckass owwubka - owubka (onucka, oneyaTka, rpamMmMatTMyeckas Wnu
apudmeTudeckas owmnbka nnbo nogobHas owmnbka), AonyLweHHas opraHoM, NPeAoCTaBNALWMM
MYHUUMNANbHY YCryry, U npueefllas K HECOOTBETCTBUIO CBEAEHWNN, BHECEHHbIX B AOKYMEHT
(pe3ynbTaT MyHUUMNANbHOM YCNyrn), CBEAEHUAM B AOKYMEHTax, Ha OCHOBaHUM KOTOPbIX
BHOCUINCb CBEAEHUS;

EovHas cuctema uvaeHTMukauum 1M ayTeHTUdUKauMmM B UHpaAcTpyKType,
obecneuynBarollen MHGPOPMALMOHHO-TEXHOOMMYECKOE B3aMMOLENCTBNE WH(POPMALMOHHBIX
CUCTEM, UCMNOMb3yeMbIX AN NpefoCTaBNeHns rocyaapCTBEHHbIX U MYyHUUUNANbHbIX YCryr B
anekTpoHHon copme (ganee — ECUA) — dhepepanbHas rocygapCTBeHHas MHGOPMaLNOHHas
cuctema, obecneuvBaolas CaHKLMOHUPOBAHHBLIM AOCTYN YYaCTHUKOB WHM(OPMaLNOHHOIO
B3aMMOLENCTBNA B €OUHOW cucteMe uaeHTudukaumm u ayteHTudukauum K uHopmauumm,
cogepxallienca B rocygapCrBeHHbIX MHAOPMALMOHHbLIX CUCTEMAX U UHbIX MH(OPMAaLMOHHBLIX
cuctemax;

MoLl - lNocypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npefocTaBfieHnsi FOCy4apCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcTtaHy;

ANC MoL - ABToMaTM3mMpoBaHHaa MHPOPMaLUMOHHAA cMCTEMa MHOTOMYHKLUNOHANbHbIX
LEHTPOB NpeAoCTaBEeHNs FOCYAAaPCTBEHHbIX 1 MyHULMNAnNbHbIX yenyr Pecnybnukn TaTtapcTaH.

1.5.2. OcHOBHble MNOHATUSA, WCMNOSb3yeMble B HacTodAWeM agMUHUCTPaTMBHOM
pernameHTe, NPMMEHSAITCS B TOM XXe 3Ha4YeHnn, Yto n B PegepanbHOM 3akoHe oT 26 utonsa 2006
rogaNe 135-®3 «O 3awmte KOHKYpeHLMm».

1.5.3. B agmuHucTtpaTMBHOM pernameHTe nog 3asiBlieHMeM O npegocTaBrieHnn
MyHUUMMAaNbHON Yycnyrn (ganee - 3asBneHWe) MOHWMaeTCs 3anpoc O npefocTaBrneHun
MYHULMNANbHOW YCNYrn, NO4aHHbIM B COOTBETCTBUM C NYHKTOM 3 cTaTbh 2 ®efepanbHOro 3akoHa
oT 27 wionga 2010 roga Ne210-®3 «O6 opraHvsaumMm nNpenocTaBfeHUs rocygapCTBEHHbIX U
MYyHUUMNanbHbIX yenyr» (aanee — ®enepanbHbint 3akoH Ne210-93).



2. CtaHpgapT npegocTaBneHus MyHUUUNansHOW ycryrm
2.1. HanmeHoBaHMe MyHULMNANsLHOM yCryru
[MpepocTaBneHne Xunnoro NnoMeLLeHns rno 4OroBopy coumarnbHOro Hanma.

2.2. HavmeHoBaHWe UCNONHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOTO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLEro MyHULMNANbHY YCIyry

NcnonHuteneHbln  komuTeT  Wcke-Pasanckoro cenbckoro noceneHus  Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnucaHue pesynbTata npeaocTaBneHnst MyHULMNAnbHOW YCryri

2.3.1. PesynbTatom npegocTaBneHns MyHUUMNanbHON YCnyrn sBNAeTcs:

1) npoekT goroBopa couuanbHOro Havma XWUNoro nomeweHus (npunoxeHume Ne 1 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

2) peleHne o6 oTkase B NpeaocTaBrieHne MyHuUmMnansHom ycnyrm (npunoxexHme Ne 2 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTat npegocTaBfieHns MyHUUUNANbLHOM YCNyrM HanpaBnsaeTca 3asBUTENo B
dopmMe  9NEKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOMO  YCUNEHHOW  KBanuMguLMpOBaHHOM
3IEKTPOHHOM MOANUCHIO YMONTHOMOYEHHOIO AO0SMKHOCTHOro nuua OpeaHa (nMMbo OpeaHa), B
cooTBeTCTBUN C DenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-03 «O6 anekTpoHHON
nognucny (panee — degepanvHbin 3akoH Ne63-P3)B nuuHbIN kabuHeT EgmHoro noptan. B
crniydae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybGnvkaHckoro nopTtana pesynbTaT
npegocTaBfeHns MyHMLMNANbHON YyCNyrn HanpaBnseTCs B NIMYHbIA KabuHeT PecnybnukaHckoro
noprana.

2.3.3. Mo BbIbOpYy 3asBuTEnsa pesynbTaT NpeaoCTaBNEeHUs MYyHULMNANbHOW YCRyru
Bolgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [JOKYMEHTa,
pacnevataHHoro Ha 6yMakHoM HocuTerne, 3aBePEHHOro NeYaTbio U NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOI0 AOMKHOCTHOro nuua OpraHa unm paboTtHuka MOLL.

2.3.4. 3asBuTenb Bripase NonyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMNanbsHOM yenyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHMe cpoka OEWCTBUSA pesyrbTaTa npegoCcTaBneHus
MYHULIMNAnNbHON YCNYyru.

2.4. Cpok npefocTaBneHnst MyHULMNanbHOM yCryri, B TOM Y1CIE C y4eTOM HEOBXOANMOCTH
obpalleHns B opraHu3aunm, y4acTByloLMe B NPeAOoCTaBNEHUN MyHULMNANbHOW YCyri, CPoK
NPUOCTAHOBNEHWS NPEAOCTaBINEHNSI MyHULMMANBHOW YCNYrK B CyyYae, ecrv BO3MOXHOCTb
NpUOCTaHOBMEHNS NPeaycCMOTpeHa 3akoHoaaTenscTBoM Poccuiickoin degepaumm, cpok
BblAayun (HanpaBneHUsi) LOKYMEHTOB, SBMNSAIOLWMXCS pe3ynbTaToM NpeaoCcTaBneHus
MyHMUMNANsHON yCnyrn

2.4.1. MyHnuunaneHast ycnyra npegoctaensetca He nosgHee 30 AHen co  OHA
npenocTaBfieHNs JOKYMEHTOB.

2.4.2. [TllpuoctaHOBnNeHWe cpoka npefocTaBneHns  MyHUUMNANbHOW  YCIiyru He
npenycMoTpeHo.

2.4.3. HanpaBneHue [OokymeHTa, HABNAKOLWErocs pesynbTaToM npeaoctaBneHns
MYHUUMNANbHOW yCnyrm B oOpMe 3reKTPOHHOro OOKYMEHTa, 3adABUTENI0 OCYLLECTBIISETCA B
AeHb 0bopMNEHNS N perucTpauumn pesynostaTa npegocTaBneHns MyHULUNansHON yCryru.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMAaTUBHBLIMY NPABOBbLIMY aKTaMK AN NPeAoCTaBNeHNs
MYHULMNAnNbHOM YCNyru, a Takke yCnyr, KoTopble SBNSATCA HeobXxoanMbIMU 1 06s3aTeNbHBIMM
Ansi NpegocTaBneHns MyHUUMNanbHbIX YCyr, noanexawmx npeacTaBneHuto 3asaBuTenem,



cnocobbl UX NONyYeHUs 3asiBUTENEM, B TOM YMCIE B SNIEKTPOHHON hopMe, NOPSAOK UX
npeacTaBneHns

2.5.1. Ana nonyy4yeHuss MyHULMNanbHOMW YyCryrn 3asiBUTENb NpeacraBnseT cregylowme
AOKYMEHTbI BHE 3aBUCUMOCTU OT KaTeropmm n 0CHoBaHUs obpalleHuns:

1) [OKYMEHT, yOoCTOBEpSWMA NNUYHOCTL (He Tpebyetca B crydae obpaueHus
nocpeacteom PecnybnukaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSAIOLWUN MOSHOMOYUSA nNpeacTaBuUTens 3asiBUTend, B cry4dae
obpalleHna 3a npefocTaBfeHneM MyHUUMNanNbHOW ycryrn npeactaButensd 3assutens (He
TpebyeTca B cnyyae obpalleHnsi 3aKOHHbIX NpeacTaBuTenen omsmyecknx nuy);

3) 3asaBneHue:

B ¢opme [okymeHTa Ha OymaxHoOM Hocutene (npunoxeHme Ne3 K HacTodawemy
agMWHNCTPATUBHOMY pernameHTy);

B ONEKTPOHHOM popme (3anonHAeTcs NoCpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBELEHNI B 9NEKTPOHHYIO hOopMy 3asaBreHus ), MOANMCAaHHOE B COOTBETCTBUN C TpeboBaHNAMM
nyHKTa 2.5.7agMUHUCTPATUBHOIO perfiameHTa, npyn obpalleHnn nocpeacTsom EanHoro noptana,
PecnybnukaHckoro noprana;

4) OOKYMEHTbI, MOATBEpXAatoLmMe CoOCTaB CeMbM 3asiBUTENS:

cBuAeTenbCcTBa O [OCYOAPCTBEHHOW perncrpauumn akToB paXdaHCKOro COCTOSHUSA,
BblJAaHHbIE KOMMETEHTHbIMW OpraHamMm WHOCTPAHHOrO rocygapcTBa, M WX HOTapuanbHO
yOOCTOBEPEHHbIN NepeBO Ha PYCCKNN A3bIK;

ceugeTenbcTBa 06 YCbIHOBMEHUW, Bbl4aHHblE OpraHamMu 3anucu akToB FpaXK4aHCKOro
COCTOSAHUSA UMW KOHCYNbCKUMK yupexaeHusmun Poccuinckon denepaumm;

AOKYMEHTbI, BblgaHHble (OOOpMIIeHHbIE) opraHaMu AO3HaHWUA, crneacTena nnbo cyaom B
Xxo4e Npoun3BOACTBA MO YrofloBHbIM AeriaM, OOKYMEHTbI, BblAaHHble (OPOpMIIEHHbIE) B XOae
rPaXKg4aHCKoro Wnn agMUHUCTPATUBHONO cydonpousBogcTBa SiMbo cyagonpousBoAcTBa B
apOuTpaXKHbIX Cydax, B TOM YMCIe peLleHns], MPUroBopbI, onpeaeneHns 1 NnoCTaHOBNEHNS Cy0B
obLen rpucanKunmn n apduTpaxHbIX CyaoB.

5) OOKYMEHTbI, AalolimMe OCHOBaHWe OTHOCUTb 3asiButens nubo uneHa ero cembu K
KaTeropuu rpaxgaH, UMeroLmnx NpaBo Ha NpedocTaBreHne XUnoro NnomMeLeHst BHe odepeam B
COOTBETCTBUN C XUMULLHBbIM 3aKOHOAATENbCTBOM:

MeAMUUHCKas cnpaBka U3 MeuLUMHCKOM OpraHmsauuu - Npyu HanMyMmM B COCTaBe CEMbM
rpaxkgaHnHa 60nbHOro, CTpagarollero TsHKenon dOopMOM XPOHMYECKOro 3aboneBaHusi, npwu
KOTOPOM COBMECTHOE MpOXMBaHME C HUM B OAHOW KBapTUpPE HEBO3MOXHO, MO MEPEYHIO,
yTBEPXOEHHOMY YNOMHOMOYEHHbLIM [1paButensctBoM Poccunckon depepaummn denepanbHbiM
OpraHoOM UCMONHUTESTbHOW BRacTy;

cripaBka W3 OpraHoB OrMeKu U MnonevyntenbcTtBa O Ha3HaAYeHWW OMekyHa - B Ccriyvae
nognucaHnsa 3asBNeHus O MNPUHATUM Ha YYeT OMneKyHOM, [OEWCTBYHLWMM OT WUMEHU
He4eecnocobHOro rpaXxaaHuHa;

6) NpaBoyCTaHaBnNMBaKLWMe JOKYMEHTblI Ha 00bEKTbI HEABMKMMOCTU, MpaBa Ha KOTopble
He 3aperucTpupoBaHbl B EQMHOM rocygapCTBEHHOM peecTpe HeaABMXUMOCTH;

7) 0653aTenbCTBO  COBEPLUEHHONMETHUX YNeHOB cemMbu 06 ocBobOXAeHUM nocne
NOSTYYEHUST XWUMOro MOMELLEHNA paHee 3aHMMaeMoWn Nnowaan Ha YCIoBUSX COoLUManbHOro
HanMa, 3a WCKMOYEHWEM CryyaeB MpeaoCTaBfEHUSA XWUMOro MNOMELLEHUss B AOMNOSIHEHME K
UMEIOLLIEMYCS XXMUITOMY NMOMELLIEHNIO.

2.5.2. B cny4ae ecnu 3aaBuUTesSlb NPU3HaH ManouMyLmnmMm OgHOBPEMEHHO C AOKYMEHTaMM,
npesyCMOTPEHHbIMU  NYHKTOM 2.5.1 aAMUHUCTPATUBHOIO pernamMeHTa, npeaocTaBrisaoTCA
cnegyrowmne JOKYMEHTbI:

1) cnpaBka 06 o0OyvyeHun B  oOOpasoBaTenbHbIX  OpraHM3aumax  cpegHero
npoeccrmoHarnbHOro Unu BeicLero obpasoBaHns B crydae 0byvyeHus YNeHOB CeMbU 3asiBUTENS
B TaKNX opraHuM3aumsx;

2) cBegeHus, cogepxalmecs B KHUre yyeta [OXOAOB M PacxXodoB M XO3SANCTBEHHbIX
onepauun WHOMBUAOYaANbHOrO nNpeanpuHUMaTensi, MNpPUMEHSIoWeEero Kak obuwyto, Tak Wt
YMPOLWEHHYID CUCTEMY HaNoroobrioXXeHusi, CUCTEMY HanoroobnoXxeHus Ons  Cenbxo3s
ToBapornpounssoanTesnen (eavHbli CerlbCKOXO3ANCTBEHHbIWN HamMor);



3) NepBuYHbIE YYeTHble AOKYMEHTbI, NoATBEPXOaloLmMe pacxodbl 3a pacyeTHbIN nepuos
MHOnBMAYanNbHbIX NpeanpuHMMaTenen, B cnydae ecnm o6bekToMm HanoroobnoXeHnsa ABNSTCA
AoxoAbl, He YMEHbLUEHHbIE HAa BENUYMHY COOTBETCTBYIOLLMX PACXOAO0B;

4) cornaweHue (OOoroBop) Mexay YreHamu KpecTbSHCKOro (bepmMepcKoro) Xo3samncrea o
pacnpefeneHuM nnogos, MPOAYKUMW UM [OOXOAOB, KOTOpble MOSlyYeHbl B pesynbTaTe
AeATerIbHOCTN 3TOr0 XO35MCTBa B Crydae eCnun YreHbl CeMbW 3asiBUTENs ABNANTCH YreHamMu
TaKoro Xo3sncTBa,

5) otyeT cybGbekTa OLEHOYHON [eATenbHOCTM 00 OueHKke TPaHCMOPTHbLIX CpPeacTs,
Haxo4ALWMXCS B COBCTBEHHOCTU rpaxaaH, NMPU3HaHHbIX HY>XOALWMMNCS B XUNbIX NOMELLEHNAX.

6)

2.5.3. B cnyyae ecnv B Te4yeHWe pacyeTHOro rnepuoga 4rieHol ceMbu UM OOUHOKO
NpoXusaroLWwmn 3aasuten Obinyv BbIHY)XAEHbI NPoAaTb UMYLLECTBO, BXOAsLEEe B MNepeyeHb
UMyLLLeCTBa, MoAnexailiero HanoroobrnoXeHnto W y4nTbiBaeMoro And MNpuUsHaHUA rpaxaaH
ManoumMyLumMmn, NpeacTaBnATCsa AOKYMEHTbI, NoagTBepXaarLlue NpuynHy npogaxu (onnarta
CPOYHOro MeaMLMHCKOro fleYeHns, AOPOroCTOALLMX NeKapcTB 1 ap.).

254. lMpn HanMuMm nae HaKOMMEHUA B KUMULLHO-CTPOUTENBHBLIX W rapaxHbIX
KoornepaTtuBax 3asiBUTENeM MpPeacTaBnsalTCA CBeAeHUs O CTOMMOCTM yKasaHHbIX nae
HaKoNIeHWn, 3aBePEHHbIE XUITULLHO-CTPOUTESTbHBIMU, FAapaXKHLIMK KoornepaTnBamu.

2.5.5.B cnyyae ecnun 3aaButenb OTHECEH K onpeaesieHHon eneparnbHbIM 3aKOHOM,
ykasom lNpesungeHta Poccuickon ®epgepauyumn unm 3akoHoMm Pecnybnuku TaTtapctaH kateropum
OLHOBPEMEHHO C [JOKyMeHTaMu, MpedyCMOTPEHHbIMU MyHKTOM 2.5.1 agMUHUCTPaTUBHOIO
pernameHTa, HeobxoAuMbl [OOKYMEHTbI, MOATBEPXAAKLWME OTHOLIEHME TrpaxdaH K WHOW,
onpeneneHHon degepanbHblM 3akoHOM, ykasoM [lpesmgeHta Poccuinckon depepauumn mnu
3akoHOM Pecnybnuku TatapctaH kKaTeropuu, uUMerowen npaBo ObiTb NPUHATOM Ha y4yeT B
KayecTBe HY>XOAILLMXCS B XUINbIX MOMELLEHUSX.

2.5.6. 3aaBneHve n npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBfieHbl (HanpaseHbl)
3asBMTENEM OOHUM U3 Crneayowmx cnocobos:

1) uyepes MO®L, Ha OymaxHbIX HOCUTENSAX W B BWOE IMEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBAHNAM NYHKTA 2.5.7aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EagmHoro, PecnybnvkaHckoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nn4HO 1Mnm nocpenCcTBOM NOYTOBOM CBA3M HAa BymaxkHOM HocuTene.3asaBreHne
W npunaraemMble OOKYMEHTbI, NPU HanpasfieHnn NocpeacTBOM NMOYTOBOW CBS3U, 3aBEPSIOTCS B
yCTaHOBMEHHOM MOpPSAKeE.

2.5.7. 3aaBneHue npu HanpasneHun nocpeactsom EgmHoro noptana, PecnybnmkaHckoro
nopTtana noAnucbIBaeTCs NPOCTON SNEKTPOHHON NOANUCHIO 3adBUTENS.

Ana nonyyeHuss NpPOCTOM 3NEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npouenypy permctpaumm (ayteHtudpukauumn) B ECUA, a Takke nogrBepanTb YHETHYHO 3anuUch.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3sbl AOKYMEHTOB), YKa3aHHbI€ B NO4MYHKTax
2, 4 - 6nyHkTa 2.5.1, nognyHkTe 5 nyHkTa 2.5.2aMUHUCTPATUBHOIO perrnameHTa, 3aBepaeTcs
YCUMNEHHOW KBannuumMpoBaHHOM NOANUCHIO NUL,, YNONIHOMOYEHHbIX Ha Co3faHue U nognucaHue
TakUX JOKYMEHTOB, B TOM YuCe HoTapuycamu.

ONEKTPOHHbIE  OOKYMEHTbI(3NEKTPOHHbIE  00pa3sbl  [JOKYMEHTOB), npunaraemble K
3as8BieHMIO, B TOM 4uCne OOBEPEHHOCTU, HanpasrslTca B Buae dpannoB B dpopmaTtax pdf,
jpg,jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KauecTBO npenocTaBnAeMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NIEKTPOHHbIX 00pa3os
AOKYMEHTOB) OOMMKHO NO3BOMSATL B NMOSIHOM 06beMe NpoYnTaTb TEKCT JOKYMEHTA U pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.8. 3anpeuwaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npenctaBneHns OOKYMEHTOB W  WH(OpMauum WNu OCyLLEeCTBNEHUS [OeUCTBUN,
npegcraBneHne unm ocyLLecTBreHNe KOTOPbIX He NpegyCMOTPEHO HOPMAaTUBHbLIMU MPaBoOBbIMU
aKTamn, perynvpyrowmMMn  OTHOLWLEHUS,, BO3HMKawLWMe B CBA3M C nNpedocTaBfeHueM
MYHULIMNANbHOW YCNYru;

2) oCyLleCcTBNEHUA AENCTBUIA, B TOM YMCIE COrnacoBaHnmn, He06Xo4MMbIX ANSA NOAy4YeHUs
MYHULMMNAnNbHOW YyCNyrn N CBA3aHHbIX C 0bpalleHneM B MHble roCyJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camMoynpaBfieHUsl, OpraHu3aumn, 3a WUCKITIYEHMEM MONyYeHnsa ycryr U nosnyvyeHus
AOKYMEHTOB U MH(OpMaLuMK, NpefocTaBnaeMblX B pesynbTaTe npefoCTaBneHus Takux ycnyr,



BKIMIOYEHHbIX B NEpeYHun, ykasaHHble B 4Yactu 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoouMbIX 1 0693aTENbHBLIX YCNYT);

3) npencTtaBneHns AOKYMEHTOB M MHGOpPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanMCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEODXoaNMbIX
ANA nNpefocTaBfeHns MyHuuunanbHouW ycnyru, nubo B npeaocTaBneHnun MyHULMNanbHON
YCIyru, 3a UCKMOYEHNEM CneayoLmX Cryyaes:

a) un3MeHeHne TpeboBaHMMW  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacalLMXCS
NpefocTaBfeHNs MyHULMNAnNbHOW YCnyrn, Mocne nepBoHaYaribHOM nodavv 3asiBNEeHUa O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hanuume owWwMBOK B 3asABMEHMM O MpPefoCTaBAEHUM MyHUUMNANbHOW YCAyrm W
AOKYMeHTax, NoAaHHbIX 3adBUTENeM Mnocne nepBoHavyanbHOro oTkasa B NpuemMe LOKYMEHTOB,
HeobXxooMMbIX ONs NpedoCTaBNeHUs MyHuuunanbHOW ycnyrn, nnbo B npefocTaBneHum
MYHULIMMNANbHOW YCNYru U He BKIMOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

B) MCTEYEeHMe cpoka OEWCTBUS AOKYMEHTOB WNN U3MEHEeHWe WHgopmauum nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMbiX ANns npefocTaBreHus
MyHMUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNANbHON YCNYru;

) BbisIBNEHNE OOKYMEHTANbHO MOATBEPXKAEHHOrO dakTa (NPM3HaKoB) OLUMOBOYHOro WUNK
NPOTUBONPaBHOro AencTena (6e3nencTems) 4OMKHOCTHOro nvua OpraHa, padotHuka ML, npu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobxoauMMblXx ANA npefocTaBreHus
MyHMUMNanbHON ycnyrn, nnbo B NnpefoCTaBneHnm MyHUUMNanbHOM yCryrm, 0 YeM B MMCbMEHHOM
BMAe 3a noanucblto pykoBoauTena OpraHa npu nepBoHavasnibHOM OTka3e B NpMeMe AOKYMEHTOB,
HeobXxo4MMbIX ONsi NPeAoCTaBNEHUs MYHULMNANbHOW YCnyrn, yBeaoMnisieTcs 3asBuTesb, a
TaKke NPUHOCATCSA U3BMHEHMSA 3a JOCTaBlEHHble HeyaobCTBa;

4) npegoctaBneHnst Ha ByMakHOM HocuTene AOKYMEHTOB M MHAPOPMALMK, ANEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactn 1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM ClyyaeB, eCnU HaHeceHne OTMETOK Ha
Takne AOKYMEHTbl B0 uX u3bsATME ABNSETCA HEeoOXOAMMbIM YCrOBMEM NpefocTaBrieHus
rocydapCTBEHHOM UMM MYHMUMNANbHOW  YCNyrM, W WHbIX CfyYaeB, YCTAHOBMEHHbIX
deaepanbHbIMKN 3aKOHaMM.

2.6. VicuepnbiBaoLLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoOBbIMM akTamu Ans NpeaocTaBneHnst MyHULUMNanbHOW YCryr, KOTopble HaxoasaTcs B
pacrnopsikeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBneHns n
NMOABEAOMCTBEHHbIX FOCYAapPCTBEHHbLIM OpraHaM MU opraHaM MeCTHOro camoyrpaBrieHus:
opraHu3auui 1 KoTopble 3asBUTeNb BNpaBe NpeAcTaBUTb, a Takke CrocoObl X NONyYyeHus
3asBUTENSAMW, B TOM YMCIIE B ANEKTPOHHOM hopMe, MOPSAOK UX NPEeACTaBNeHUS;
rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoyrnpasneHnst Nbo opraHnsauus, B
PacrnopsHKeHNM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1.MNony4atoTCca B pamkax MexxBeJOMCTBEHHOIO B3aUMOLAENCTBUA:

1) Bbeinnckn n3 EANHOrO rocygapCTBEHHOro peectpa Heaswxumoctn (ganee - EMPH) o
npaBax OTAENbHOrO nNuua Ha UMeBLUMECH (MMetolmecs) Y Hero ob6bekTbl HEOBMXMMOCTM Ha
Tepputopun Poccuinckon Pepepauumn Ha 3asBUTENs, YNIEHOB €ro CeMbW M BCEX rpaxaaH,
3aperuMcTpupoBaHHbIX BMECTE C HUMM.

2) Boinuckn ns EMPH o nepexoae npaeB Ha 06beKTbl HEABMXXMMOCTU Ha 3asBUTESS, YNEHOB
ero ceMbU 1 BCEX rpaxaaH, 3aperMcTpupoBaHHbIX BMECTE C HUMM.

3) Bbinuckn n3 EMPH 06 0CHOBHbIX XapakTepUCTUKax U 3aperMcTpMpoBaHHbIX NpaBax Ha
06BHEKT HEABMXKMMOCTH.

4) CBefeHus 0 NOCTAHOBKE Ha y4YeT B HAroroBomM opraHe gpuaunyeckoro nuua (MHH).

5) CBegeHusa o CTpaxoBOM HOMepe nHaMBuAyansHoro nuuesoro cyeta (CHUJIC).

6) CBeaeHus o pasmepe BbinnaT 3acTpaxoBaHHOMoO nvua.

7) CBegeHus B 06beme CBMAETENBCTBA O POXKAEHMM.

8) CBeaeHus B obbeme cBnaeTenbCcTBa O 3akntiodeHnn dpaka.

9) CeegeHusa B o6beme cBMAETENBCTBA O CMEPTU.



10) JokymeHT, cogepxalmn cBegeHus obo Bcex rpaxgaHax, 3apermcTpupoBaHHbIX MO
MECTY XWUTEemNbCTBAa, C ykadaHneM agpeca, AaTbl pernctpaumm rpaxaad, Aatbl Bblgayun AOKYMEHTa
Ha NpegocTaBnAemMoe Xunoe nomMeLleHune;

11) ®PuHaAHCOBBLIN NUUEBOW CYET C YyKasaHMeM Xuronm v obuwen nnowiaaum Xuroro
nomeLLeHns 1 AaTtbl BblAayn Ha NpegocTaBisieMoe XUroe noMeLLeHmne.

Cnocobbl nony4yeHuss u nopsigoK MNpeAcTaBneHuss AOKYMEHTOB, KOTOpble 3asdBuUTeEnNb
BrpaBe npeactaBuTb, onpedeneHbl NyHKTOM 2.5.6 HacToswero pernameHTta. 3anpeluaeTtcd
TpeboBaTb OT 3aABUTENS BblLENepPeYMCEHHbIE AOKYMEHTbI, HaXoaaWmMecs B pacnopsKeHnn
rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMoynpaBfeHNs U MHbIX OpraHn3auni.

2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb [JOKYMEHTbl (CBedeHusl), YyKa3aHHble B
noanyHktax 1 - 9 nyHkra 2.6.1 agMMHUCTPATUBHOrO pernameHTa, B OpMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUINEHHON KBaNMPUUMPOBAHHOW NOLMMUCHIO JML, YNOMHOMOYEHHbIX
Ha co3faHue u nognucaHne TakMx JOKYMEHTOB, Npy Nofaye 3asBrneHus.

2.6.3. HenpeagctaBneHne (HecBoeBpeMeHHOe MNpeacTaBrieHMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMUHUCTPATUBHOIO perflaMeHTa opraHamu rocygapCTBEHHOM BnacTu, opraHamu
MECTHOro camoyrnpaBreHusi, opraHnsauusMm OOKYMEHTOB U CBEeOEHUM He MOXeT SABNATbCA
OCHOBaHWeM AN OTKasa B NpeAocTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [omkHoCcTHoe nuuo u (Mnn) paboTHUK, YyKasaHHbIX B NyHKTe 2.6.1
afMWHUCTPATUBHOINO  perfnamMeHTa OpraHoB W OpraHu3auun, He  npeacTaBMBLUNE
(HecBOoeBpeMeHHO npeacTaBMBLLME) 3aMPOLUEHHbIE M HAXOASLWMNECS B PACMOPSXKEHUN JOKYMEHT
UnNu ceedeHns, noanexaTr agMUHUCTPATUBHOW, OUCLMNINHAPHOW UMW MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOOaTeNbLCTBOM Poccuiickon ®eagepaumn.

2.6.5. 3anpewaeTcsa TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBEAEHUS, B TOM 4uUchne
noaTeepxXxgaroLLne BHeCEHNe 3aaBuTeneM nnartbl 3a NpegocTaBrieHne MyHULMNarbHOW YCITyru,
HaxogsdwmMecs B pPacrnopshkeHUM  FOCYAapCTBEHHbLIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHnss 1 NoaBedOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasneHns opraHn3auun.

HenpencraesneHve 3asButenemM [OOKYMEHTOB, coAepXalmux CBedeHusl, KoTopble
Haxo4ATCA B pacnopsiKeHUn rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBfeHuns 1
NoABEAOMCTBEHHbIX rOCYA4apCTBEHHbIM OpraHam WM opraHaM MeCTHOro camoynpasreHust
opraHusauuin, He 4€BMSETCA OCHOBaHMEM [And OTkasa 3asBuTento B NpeaocTaBreHun
MYHUUMNANbHOW YCRyru.

2.7. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA A1 0TKasa B NpuemMe JOKYMEHTOB, HE06X0aAMMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHMsIMM AnNs OTKasa B MpuMeEME [OOKYMEHTOB, HeobxoauMmbixX Ons
npegoCTaBeHNs MyHULMNANBHOW YCNYrn, SABASIOTCS:

1) npencTaBrieHHble 3asiBUTENEM [OOKYMEHTbl cogepXaT MO4YUCTKM W UcnpaBneHuns
TEeKCTa, He 3aBepeHHble B Mnopsake, YCTaHOBIEHHOM 3akoHogaTenbCcTBOM Poccunckomn
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEXAEHUs, HanmyMe KOTOpbIX He MO3BOMAeT B MOSIHOM
obbeme wucnonb3oBaTtb MHGOPMALUMIO W CBEOAEHUdA, codepxawumeca B [OOKYMEHTax Aans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;

3) npeacTaBneHHble AOKYMEHTbI UM CBEAEHMS YyTPaTUN CUITY HA MOMEHT obpalleHns 3a
MYHUUMNANbHOW  yCNyron (OOKYMEHT, YAOCTOBEPSOWMA  MNOSIHOMOYMS  NpeacraBuTens
3aaBuTENs, B criydyae obpalleHus 3a NpegocTaBleHneM MyHUUMNANbHOM YCRyrn yKasaHHbIM
nnuUom);

4) nogaya 3asiBNeHUs O NpefoCTaBNeHUM MyHUUMNanbHOW YCRyru U [OKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBfeHns MyHUUMNAnbHOW YCIyrn, B 3NEKTPOHHOW dhopMe C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKTHOE 3anosiHeHne oba3aTenbHbIX Nonen B gopme 3asiBNeHus, B TOM Yncne B
WHTEpaKTMBHOW opme 3asBneHnsa Ha EawHom noptane, PecnybnukaHckom nopTtane
(HegocToBEpHOE, HEMNONHOE, NMMBO HENPaBUbHOE 3arnofIHEHNE);

6) npeacrtaBneHMe  HEMOSIHOTO  KOMMMeKTa  OOKYMEHTOB, HeobXxoaumbiX — Ons
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;



7) 3aABneHue 0 NpeJocTaBNeHnn ycnyru NnogaHo B opraH rocyaapCTBEHHOM BNacTu, oprax
MECTHOro CcamMOyrnpaBfeHus WM opraHM3aumio, B TMOMIHOMOYMSA KOTOPbIX He BXOAUT
npegocTaBneHne MyHUUMnanbHON ycnyru;

8) HecobntogeHne yCcTaHOBNEHHbIX cTaTben 11 deaepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-®3 «O6 aneKTpOHHOW NOANUCUY» YCNOBUIN NPU3HAHUSA AENCTBUTENBHOCTU, YCUNIEHHON
KBannduumMpoBaHHOM 311EKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B NpuemMe LOKYMEHTOB, HeOobXxoaumbIX OIS
NonyyYeHnss MyHULMNanbHOW yCyrn, ABASIETCS UCHEPMNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme AOOKYMEHTOB, HeOBGXOAUMbIX ANA MNOofyvYeHus
MYHUUMNANbHOM YCIyrn, ¢ ykasaHneM NpUYnH oTkasa, ooopMnsieTcss B COOTBETCTBUM C hOPMOWN,
yCTaHoBIIEHHOW B npunoxeHun Ne 4 k Hactodwemy PernameHTy, nognucbiBaeTca YCUNEHHOM
KBanMMUMPOBaAHHOW 3MEKTPOHHON NOAMUCHI0O B YCTAHOBIIEHHOM MOPSiAKE YMNOAHOMOYEHHbIM
AOJDKHOCTHLIM nuuom OpraHa (OpraHoMm), U HanpaBnAeTcs 3asiBUTENO B JIMYHbIA KabUHeT
EaunHoro, PecnybnukaHckoro noptana n (unn) B MOLL B aeHb NpuHATUA pelleHns ob oTkase B
npueme JOKYMEHTOB, HEOHXOAMMbIX OS5 NONYYEHNS MYHULMNANTbHON YCIYriA.

2.7.4. 3anpelwaetcd oOTKas3biBaTb B nNpuemMe 3asiBNEHUS W  UHbIX [JOKYMEHTOB,
HeobXxooMMbIX ONA NpefocTaBNeHns MyHUUUNAnNbHOW YCryrn, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbl, Heobxoaumble [Ons NpefoCTaBNeHUs MyHUUMNAnbHOW  yCryrn, nogaHbl B
COOTBETCTBUMN C MHGOPMaLUMen O CpoKkax 1 nopsake NpefoCcTaBeHns MyHULMNanbHOW YCIyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHUSI NN OTKasa B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHUI 4Nsi NPUOCTAHOBNEHNA MYHMLMNANbHOW YCNYrn He NpeayCcMOTPEHO.

2.8.2. OcHOBaHus ans oTkasa B NpefoCcTaBfeHn MyHUUMNANbHOW YCIyrn:

2.8.2.1. WcuepnblBalOWMn MepeyeHb OCHOBaHWUW [ONs OTKasa B NpeaocTaBneHumn
MYHUUMNANbHOro nMyLLecTsa B apeHay, 6e3Bo3mes3gHoe Nonb30BaHueE:

1) HenpeacraBneHne 4OKYMEHTOB, NpunaraemMblX K 3asiBNIEHUIO, YKa3aHHbIX B NYHKTE 2.5
HacTOsILLEero pernamMmeHTa;

2) Hanunune B AOKyMeEHTax, MpeacTaBfEeHHbIX rpaxgaHamu, HegoCTOBEPHOW U (Mnn)
HenosTHOM MHopMaunu;

3) OtcytcTBME Yy rpaxkgaH OCHOBaHUN ANA NPU3HAHWUS ManouMMYLLUMMWU C Y4eTOM KX
UMYLLIECTBEHHOTIO MOSOXEHWS;

4) OtcyTCcTBME Yy rpaxnaH OCHOBAHWA ONS MNPU3HAHUS HYXOALWMMUCA B XKUNbIX
nomMeLLeHnsax, npegocTaBnsieMblx No 4OroBopam coumasnibHOro Hanma;

5) OTBeT rocyaapCTBEHHOrO opraHa, opraHa MeCTHOro camoynpaBsfeHns, opraHn3aumm Ha
MeXBEJOMCTBEHHbIN 3aNpoC CBMAETENLCTBYET 00 OTCYTCTBMM AOKYMEHTa 1 (Mnun) nHpopmaumn,
HeobXxo4MMbIX ONS NPUHATUA rPaXaaH Ha yYeT B Ka4eCTBE HYXKAAOLMXCA B XKUITbIX MOMELLEHMSIX,
€CNn COOTBETCTBYIOLWINN [JOKYMEHT He Obln npeacTtaBneH 3asButenieM no cobCTBEHHON
WHULMAaTMBE, 3a UCKIIOYEHUEM ClnyyaeB, eCriv OTCYTCTBUE TakuX 3arnpallivMBaeMblX OAOKYMeHTa
UM MHGOPMaUUKM B PacrnopshKEHUN TakKMX OPraHOB UMM OpraHu3auui NoaTBepXgaeT npaBo
COOTBETCTBYHKOLLMX rpaxaaH COCTOATb Ha YyyeTe B KadeCTBe HYXOAlLWUXCA B KUMbIX
NoMeLLEeHNSX;

6) NpencraBneHbl 1 (MNK) NOMYYEHbI MO 3anpocy JOKYMEHTbI, KOTOpbIE HE NOATBEPXKAAT
npaBo rpaxkgaH COCTOATb Ha y4eTe B KaYeCTBE HYXKAAKLLNXCA B XKUITbIX MOMELLEHUSX;

7) He nctek ycTaHOBMEHHbIN 3aKOHOAATENBbCTBOM CPOK CO AHSA COBEPLUEHNS rpakgaHamm
OEeNCTBUIA, B pe3yrnbTaTe KOTOPbIX yKa3aHHble rpaxgaHe MoryT ObiTb NpU3HaHbl HyXXAalLWwmMMncs
B XWUITbIX MOMELLEHUSIX.

2.8.3. llepeyvyeHb ocHOBaHUM Af1 OTKasa B MpPefoCTaBfeHUM MyHUUMMNanbLHOM ycnyrm
ABIISETCA UCYEPNbIBAIOLLNM.

2.8.4. 3anpelyaeTca oTkasblBaTb B NPeAoCTaBleHUN MyHULMNAnbHOW yCnyru B criyvae,
ecnu 3asiBNneHne o npegocTaBneHnn MyHUUUNarbHOW YCNyru nogaHo B COOTBETCTBUN C
MHdopMaLMen 0 Cpokax u nopsigke NpeaoCcTaBneHnss MyHUUMNANbHOW ycnyr, onybrnmkoBaHHOM
Ha EgnHom nopTtane, PecnybnvkaHckom nopTane.



2.9. Nopsiaok, pa3amep M OCHOBaHMS B3UMaHWUS roCyAapCTBEHHOM NOLLUMMHbI UMM MHOW NNaThl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABASITCSA HEOOX0ANMbIMUK 1 0B6a3aTeENbHBIMU ANS
npefocTaBneHnsa MyHMUMNanbHbIX YCNYr U NPeocTaBnsanTCa OpraHn3aunammn n
YNONTHOMOYEHHbBIMWN B COOTBETCTBUM C 3aKoHoAdaTeNnbLCTBOM Poccunckon denepaunm
aKcnepTaMu, y4acTBYOLWMMU B NpeaocTaBneHnm npeayCMOTPEHHbIX YacTbto 1 ctatbm 1
depepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-03 «O6 opraHmM3aunmn npeaocTaBneHus
rocyapCTBEHHbIX 1 MyHULUNANBbHBIX YCIYr»

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopspok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpegocTaBneHne yeryr, KoTopble
ABMAKTCA HEOOXOAUMbIMU M 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCNyru,
BKNOYast MHpopMaLMio O METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocrtaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve sanpoca o npeocTaBrneHnm
MYHUUMNANbHOW yCnyru, ycnyri, NnpeaocTaBiseMon opraHm3aumnen, y4acTByoLLEN B
npefocTaBfeHn MyHUUMNAnNsLHOW YCNyrn, 1 Npu nosiy4eHnn pesyrnbrarta npegocTtaBrneHns
Taknx ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBrieHUs Ha noryvyeHme MyHuumnanbHOW yenyru
- He 6onee 15 MUHyT.

212.2. Tllpn nonyyvyeHun pesynbTata npegocTaBneHnss MYHUUMNAnbHOW  YCnyru
MaKCMMarbHbIN CPOK OXXMOAaHUS B odepean He O0SMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoKk 1 nopsiAoK pernctpaunmn sanpoca 3asBuTens o NpegoCTaBNeHNM MyHMUMNANbHON
ycryru u ycnyru, npeaocTaBfsieMon opraHmM3aumen, y4acTByoLen B npegocTaBeHmm
MYHULMNANBHOW YCRyrn, B TOM YNUCIe B 3SIEKTPOHHOU (hopme

2.13.1. Npun nnyHom obpaiueHnn B MOL| B oeHb nogayn 3asiBNeHNs 3asiBUTENIO BblAaeTcs
pacnucka n3 AUC MOLU ¢ permcTtpaunmoHHbIM HOMEPOM, MOATBEPXAAOLNM, YTO 3asiBieHne
OTNpaBrieHO, N JaTOW Nofdayu 3asiBleHns.

2.13.2. Tpn HanpasneHun 3asBreHuMst nocpeactsoM, PecnybnukaHckoro noptana
3asBMTENb B OE€Hb MOAayn 3asdBfeHus nosiydyaeT B NUYHOM kKabuHeTe PecnybnukaHckoro
noptana W Mo 3MEKTPOHHOM MnoYTe YyBeOOMIMEeHue, noaTBepxaawlee, 4UYTO 3asdBreHue
OTNpaBrieHO, B KOTOPOM YKa3blBaAlOTCH PErmcTpaumMoHHbIN HOMEpP U AaTa nofayu 3asiBrieHus.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayn 3asiBfieHUs YNOSTHOMOYEHHbIM
AOIMKHOCTHbIM nnuom OpraHa 3asBuTeNio BbldaeTCcd pacnucka u3 aBTOMaTU3NPOBAHHON
WHOPMALNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKasaHWa rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCRyr, C perucTpaumMoHHbIM HOMEPOM, JAaTOM NoJdayun 3asBIieHUs U nepeyHemM
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBNsSeTCA MyHUUunanbHas ycnyra, K
3any oxugaHusi, Mectam s 3arnofiHeHUs 3anpocoB O NpeaocTaBneHnn MyHUUUNansHoOM

ycnyrn, tHOpMaLMOHHbIM CTeHAAM € 0bpasLammn nx 3anosIHEHUS U NEPEeYHEM JOKYMEHTOB,

Heobxo4MMbIX A4S NPeaoCTaBNEeHUS KaXa0M MyHULMNANbHOW YCyrn, pasMeLLeHnto n

0bopMNEHNI0 BU3yaribHON, TEKCTOBOW U MYSIbTUMEANNHON MHGOPMALIMK O NopaaKe
npegocTaBfeHnsa Takom yCnyru, B TOM Yncrne Kk obecneyeHmnto 4oCTynHOCTM ANg NHBaNMaoB
yKa3aHHbIX 00BHEKTOB B COOTBETCTBMM C defieparibHbIM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBOM Pecnybnukn TatapcTaH 0 coumanbHON 3awmTe MHBanuaoB



2.14.1. TlpepoctaBneHne MyHMUMNANbLHOW YCRyrn OCYLECTBNAeTCs B 34aHusX W
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHNS.

MecTta npuema 3asiButenen obopyayrotca Heobxoanmmon mebenbio onst ohopMneHus
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHogaTenbctBoM Poccuiickon denepaumm o coumanbHOn
3awmuTe UWHBaNMOOB B Uenax 6ecnpensaTtCTBEHHOro AOoCTyna K MeCTy npeaocTaBrieHus
MyHUUMNanbHoM ycnyrmu obecneynBaeTcs:

1) obecneumBaetca  ©ecnpensaTCTBEHHbIW  OOCTYN  WMHBanMAoOB K  MeCTy
npegocTaBfeHns MyHUUUnanbHom yenyrm (YyAobHbIn BXO4-BbIX0 B MOMELLEHUS 1 NepeMELLEHNE
B UX npepgenax);

2) Bu3yarnbHasl, TeKCToBas W MyfbTUMeOuMMHAa WHGopMauma O nopsiake
npegocTaBneHnsa MyHUUMNanbHON YCNyrM pasmellaeTca B yaoOHbIX Ang 3aaBuTenen mecrax, B
TOM YUCIE C Y4ETOM OrpaHNYEHHbIX BO3MOXXHOCTEN NHBANWAOB,;

3) conpoBoOXAeHue MHBaNnaoB, UMELLNX CTONKNE pacCTpoONCTBa (PYHKUUN 3pEHUS U
CaMOCTOATENIbHOIO NePeaBMKEHNS, N OKa3aHNE UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO MepeaBmKeHust No TeppuTopuu, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COUMAnbHON, NHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoaa B
Takme 06beKTbl U BbIXO4a U3 HUX, MOCaZKM B TPAHCNOPTHOE CPeaCTBO U BbiCALKU U3 HErO, B TOM
4yucre ¢ UCNosib30BaHNEM Kpecra-KonsiCKu;

5) Hagnexauwee pasmeweHne obopydoBaHMA W HocuTenem  MHdopmaumu,
HeobxoauMbIx Ansa obecneyeHns 6ecnpenaTCTBEHHOroO 4OCTyNa MHBANMAOB K yCryram ¢ y4eToMm
OrpaHNYEHUIN UX XKN3HEAEATENBHOCTMU;

6) gybnupoBaHne HeobxoaMmon AN MHBaAnNMOOB  3BYKOBOW U 3pUTENbHOM
WHOpMauuK, a Takke HagnuMcen, 3HaAKOB M MHOW TEKCTOBOM U rpadomyeckon mHpopmaumm
3HaKamu, BbINOSTHEHHbIMU penbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypgonepeBoaymka u TudnocypgonepeBoaymka;

8) ponyck cobaku-npoBOAHMKA MNpPU HanMuMM LOKYMEHTa, NOoATBEPXAAloLero ee
cneunanbHoe obyyeHuMe U BblgaBaemoro no dopme M B MNOpsake, KOTOpble YCTaHOBIEHBbI
npukasom MuHucCTepcTBa Tpyda u coumanbHomn 3awmnTtel Poccuinckon ®epgepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun (hopmbl OOKYMEHTa, NOATBEpXAaoLWero cneuuansHoe obyyeHue
cobakn-npoBOAHMKA, 1 NopsaKa ero Bbligauny.

2.14.3. TpeboBaHus B 4actu obecrneyeHns OOCTYMHOCTU AN MHBanNnaoB OOBLEKTOB, B
KOTOPbIX OCYLLIECTBISETCA NpeaoCcTaBneHne MyHMumMnanbHOM ycnyru, U CpeacTB, UCMOMb3yeEMbIX
npyv NpPegocTaBfeHNN MyHULUMNANbHOW YCNyrn, KOTOpblE yKaldaHbl B nognyHkTax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATUBHOIO perfameHTa, NPUMMEHSAITCA K 00bekTaM u cpeacrsam, BBEAEHHbIM
B 3KCMyaTaumio Unv npoLweawmm MogepH1M3aumio, pekoHcTpykuuio nocne 1 nona 2016 roga.

2.15. MNokasaTtenun AOCTYMHOCTU U Ka4yecTBa MyHMLMNANbHOW yCryru, B TOM Ynucne
KONMYeCTBO B3aMMOAENCTBUI 3asBUTENSA C JOMMKHOCTHBIMY NUuamMu Npu npegoctaBneHmm
MYHULUNANBbHOW YCIyru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MOSTyYeHUs MHopMaLmm o
Xxo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM Y1Crie C UCNOfb30BaHMEM
NHEOPMaLNOHHO-KOMMYHMKALNOHHBLIX TEXHOMNOMMIN, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NoMny4YeHNs MyHUUMNanbHOW YCNyrn B MHOrO(YHKLIMOHANbHOM LeHTpe npegocTaBrneHus
rocygapCTBEHHbIX U MyHULUMMAMNbHbBIX YCNyr (B TOM YMcne B NOfIHOM o6beme), B Nnobom
TeppuTopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pPacnopsiaMTENbHOro opraHa
MECTHOro camoynpaBfeHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMN),
nocpeacTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKMX rOCYAapCTBEHHbIX U (MnK)
MYHMLMNAnNbHbIX YCAYr B MHOrO(YHKUMOHAmMbHbIX LEeHTpax npegocTaBneHns rocyaapCTBEHHbIX
N MyHMUMNanbHbIX YCNyr, npegycMoTpeHHoro crateen 15.1 depeparnbHoro 3akoHa Ne210-d3
(komnnieKkcHbIM 3anpoc)

2.15.1. NokasaTensiMm AOCTYNHOCTM NpeOoCTaBNEeHUS MyHULUNANbHOW YCNYIrn ABMAIOTCA:

pacronoXeHHOCTb NOMELLEHNH, B KOTOPOM BefeTCcs npueM, Bblgada AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOro TpaHCNopTa;

Hanuune HeobXxoOMMOro KonMyecTBa CMNeuuanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBMNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;



Hanu4ne ncyepnbiBaoLLEN MHOPMaLKMK 0 cnocobax, NopsaKke n Cpokax NpeocTaBieHns
MYHULMNANbHOW YCNyrn Ha MHOPMAaLUMOHHbIX cTeHaax, EamHom noptane, PecnybnukaHckom
noprane, opuumanbHOM cante MyHUUUNaNbLHOro panoHa;

oKasaHve MOMOLUM MHBanNugam B NpeogonieHMn 6apbepoB, MELLALNX NOSTYYEHUIO UMK
yCrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobntogeHne cpoka nonyyeHuns pesynbTata MyHULMNANbHOW YCryru;

3) oTcyTcTBME OBOCHOBAHHLIX Xarnob Ha HapylleHUs agMUHUCTPATUBHOIO perfamMeHTa,
coBepLleHHble paboTHukamn OpraHna;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asBUTENsST C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYyIbTaunmn):

B3anmogencTene 3asaButend ¢ pabotHukamm OpraHa wnm ML, npyn npegocrtaBneHum
MYHMLUMMNANbHON YCNyrn oCyLeCTBASETCA OAMH pa3 nNpu NpeacTaBrneHnn 3asiBfieHNs CO BCEMMU
Heob6XxoAMMbIMU JOKYMEHTaMu;

OOVMH pa3 B Cnyy4ae HeobXoOuMMOCTW MonyyvyeHus pesynbTata npegocTaBnieHus
MyHuumnaneHomn ycnyru B Oprade nnu MOL| B dopme ak3eMnnspa 3neKTPOHHOIO JOKYMEHTa Ha
GymakHOM HocuTene.

MpoAomMKUTENBHOCTL O4HOIO B3aMMOLENCTBUSA 3asiBUTENS C OIMKHOCTHBIMY NnLamMun npu
npeaocTaBNeHNn MyHUUMNANbHON yCnyrn He npeBbiwaeT 15 MUHyT.

3asBuTeNb BNpaBe OLEHUTb KayeCTBO NPeaoCTaBieHUs MYHUUMMANbHOW YCriyrn C
MOMOLLIbIO  YCTPOWCTB  MOABWXKHOW  paguMoTenedOHHOM  CBSA3W, C  UCNOSb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. VH(popmaums o xoge npenoCcTaBNeHUs MyHUUMNANbHOW YCIyrm MOXeT OblTb
nony4yeHa sasiButenem B fIM4HOM KabuHeTe Ha EgmuHom nopTane, PecnybnukaHckom noprtane, B
OpraHe, MoL.

2.15.4. lMpepnocTtaBneHne MyHUUMNanNbHOW ycnyrn ocywecrtensaetcsa B nobom MOL no
BblbOpy 3asiBUTENS He3aBMCUMO OT MecTa €ero XuTenbCcTBa WM MecTa (aKTU4ecKoro
npoxueaHus (NpebbiBaHnsA) Ha Tepputopun Pecnybnukn TatapcTtaH No akcTepputopuanbHOMY
npuHUMNy.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCE y4nUTbiBaloLWmMe 0COOEHHOCTM NPeaoCTaBNeHNs
MYHUUMNANbHOW YCyru no aKCTeppuTopransHOMY NpUHUUMNY (B cryyae, ecnv MyHuumnanbHas
ycnyra npeaoCTaBnsieTCsa No 3KCTEPPUTOPUANbHOMY NPUHLMIMY) M OCOBEHHOCTU
npegocTaBneHns MyHULMNAnNsHOM yCnyru B 3fIEKTPOHHOM bopme

2.16.1. MNpwn npegocTaBneHNn MyHULMNANbHOW YCIyrn B 3NIeKTPOHHOM hopme 3asBuTeNb
BrpaBe:

1) nonyunTb WHOpPMaUUIO O MOPSAKE W CpoKax NPeaoCTaBEHUS MyHULMNanbHOW
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvkaHckom nopTane;

2) nogaTb 3asiBNEHWe O NpeaocTaBreHUM MyHULUNANbHOM YCIYrM U UHble OOKYMEHTbI,
HeobxoouMMble ONs NPefoCTaBfEeHUs MYHMLMNANbHOW YCRyrn, B TOM 4uCNe OOKYMEHTbl U
MHOPMaUUIO, 3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee BbINM 3aBepPEHbI B COOTBETCTBUM C MYHKTOM
7.2 yactm 1 ctatbn 16 PepepanpHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHnem EguHoro,
PecnybnukaHckoro noprana;

3) nonyuntb CBeOeHUs O XOoAe BbINOMHEHNA 3asiBNEHWA O nNpeaocTaBreHun
MYHULMNANBHOW YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHNsa MyHMLMNANbHOW yCnyru;

5) nonyunTtb pesynbTaT nNpegocTaBfieHuMs  MyHUUMMNanbHOW ycnyrm B popme
31EKTPOHHOI0 AOKYMEHTa;

6) nogatb xanoby Ha peweHue n pencrteue (6esgencteue) OpraHa, a Takke ero
AOIPKHOCTHBIX NUL, MyHMUMNANbHbIX CRyXawmx nocpeactsom PecnybnvkaHckoro noptana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, oObecnevmBatoLLemn
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHusa pelieHun n agencteun (6esgencraus),
COBEPLUEHHbIX NPU NpeaoCTaBNeHUN roCyfapCTBEHHbIX UM MyHUUMNAMNbHbBIX YCIyr opraHamu,



NpegocTaBnALWNMN rOCYAapPCTBEHHbIE U MyHULUNANbHbIE YCYIU, UX OOIDKHOCTHBIMU NULAMMU,
rocygapCTBEHHbIMU U MyHULIMMANbHBIMU CRYXaLlLnMMU.

2.16.2. dopmupoBaHne 3asiBNEeHUs OCYLLECTBNSAETCS MOCPenCTBOM  3anOfIHEHUS
3NEKTPOHHOM hopMbl 3asBneHns Ha EanHom, PecnybnvkaHckom noptane 6e3 HeobxoamMmocTu
AONOSTHUTENBHOW NoAaYn 3asBeHust B Kakon-nnbo nHom popme.

2.16.3. MNMpwn bopmmnposaHumn 3aaeBneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPaHEHUs 3asiBNEeHUs W WHbIX [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOMbKUMWN 3asBUTENSMU OOHOW 3MNEKTPOHHON hOpMbI
3aaBneHna npu obpalleHun 3a ycnyramu, npegnonaralwumMy HanpasneHne COBMECTHOrO
3a8BNEeHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OymMaxHOM HocuTene KOomuu 3JNEeKTPOHHOW POopMbl
3a8BNeHns;

4) coxpaHeHve paHee BBEAEHHbIX B 9NEKTPOHHYO (DOPMY 3asiBNEHNS 3HA4YEHMI B 1060
MOMEHT MO >XefaHuK Nofb3oBaTens, B TOM 4ucCfne Npu BO3HUMKHOBEHMM OLUIMOOK BBOAA M
BO3BpaTe 4151 MOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (DOPMY 3asiBIEHNS;

5) 3anofnHeHne nonen 3NeKTPoOHHON YOpPMbl 3asiBNEHUs OO Havana BBOAa CBeOEHWN
3agBuTENeM C UCMOfb30BaHMEM cBedeHun, pasmelweHHblx B ECWA, wn ceBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalollencs CBeAeHUN,
OTCYTCTBYIOLLNX B €ANHON cUCTEME MOEHTUPMKaLNN U ayTeHTUUKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha 060N U3 3TANOB 3aMNOSNIHEHUSI ANEKTPOHHON POPMbI
3asBrneHna 6e3 notepu paHee BBeAEHHOW UHOpMaLnK;

7) BO3MOXHOCTb JOCTYyNa 3asABUTENS K paHee NoAaHHbIM UM 3asiBfIEHUAM B TEYEHWNE He
MeHee OJHOro roga, a Takke 4acTUYHO CHOPMUPOBAHHBIM 3aSBSIEHUSIM - B Te4EeHUe He MeHee 3
MecsiLeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLl (manee - 3anucb) ocyulecTensieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnsaeTcs BO3MOXHOCTb 3anucn Ha nobble cBobogHble Ans npuema
AaTy 1 BpeMsi B npeaenax yCTaHOBIEHHOrO B MHOMOYHKLMOHaNbLHOM LIeHTpe rpaduka npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3Ton Aathbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucu nocpeacTtsom  PecnybnmnkaHckoro
nopTana 3asBuTento HeobxoaMMo yKasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIEe, B TOM YuCHe:

damunumio, NMsi, 0TYECTBO (NPU HANN4YMK);

HoMep TenedoHa;

aapec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnydae HecoOoTBETCTBMSI CBEAEHWW, KOTOpble coobwmn 3asBuTenb  Mpu
npenBapuUTenbHON 3annucu, JOKYMeHTaM, NpeacTaBfeHHbIM 3adaBuTenemM npu JIM4HOM npueme,
npenBapuTenbHas 3anMcb aHHYNMPyeTCA.

Mpn ocywecTBneHUn npegBapuTenbHOM  3anucu  3aasuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTtaTb TanioH-nogTBepxaeHue. B cnyyae, ecnu 3aasuTtens coobWwmT agpec
3MIEKTPOHHOM NOYThI, HA YKa3aHHbIN agpec Takke HanpaBndeTcs MHopmaLumsi 0 NOATBEPKAEHUN
npenBapuTenbHOM 3anncu ¢ yKasaHueM aTbl, BpeMeHn 1 MecTa npuema.

Mpn ocywecTBNeHnn npeaBapuTesibHON 3anucu 3asiBUTenb B 00s3aTenbHOM Mopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHaa 3anncb aHHYINMPYeTCH B Criydae ero HesiBKU Mo
ncreyeHmn 15 MUHYT C Ha3Ha4YeHHOro BPEMEHN nNpuemMa.

3asButenb B Ntoboe BpeMs BnpaBe O0TKka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWCTBUW, Kpome
NPOXOXOeHUs uaeHTuduKkaumm n ayteHTudukaumm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbIMU akTamu Poccuiickon epepaumu, ykasaHus Lenu npuemMa, a Takke npeaocTaBneHus
cBefeHur, HeobxoauMMbIX AOns pacyeTa ANUTENBHOCTU BPEMEHHONO WHTEpBana, KOTOpbIv
Heobxoanmo 3abpoHMpoBaTb AN NpUema.

3. CocTtas, nocnenoBaTesibHOCTb U CPOKM BbINMOJTHEHNA aAMUHUCTPATUBHbIX NMpouenyp,
Tpe6OBaHI/IFI K nopAaKy MUX BbINOJIHEHUA, B TOM YUCIE 0COBEHHOCTM BbINOMHEHNS



agMUHUCTPATMBHbIX Npoueayp B 3NEKTPOHHOM hopMe, a Takke 0COOEHHOCTU BbIMOMHEHUS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKUMOHAMNbHbIX LIeHTpax

3.1. OnuncaHune nocnenoBaTenlbHOCTM OEWCTBUIA NPY NPEeAOCTaBNEeHNM
MyHULMNAnbHOM yCcnyru

3.1.1. MNpepocTtaBneHne MyHUUMNANbHOW Yycnyrn BKAYaeT B cebsa cnegywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE U PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoCOB B  OpraHbl, YyyacTBywllne B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBka pesynbTarta MyHULMNAanbHOW YCryru;

5) Bblga4va (HanpasneHune) 3asBUTeNto pedynbTarta MyHUUUNanbHOW yCrnyru;

6) ucnpaBneHne TEXHNYECKNX OLLINOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. OcHOBaHMeM Havana BbIMNOMHEHUS aAMWHUCTPATUBHOM Mpoueaypbl sBRseTcs
obpalleHne 3aaBmTeNd No Bonpocam, CBsA3aHHbIM C NpeoCTaBfieHMEM MYHULMNANBHOM YCAYri.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3aasutens B OpraH - cekpeTapb WUCMNOMHUTENLHOrO kKomuteTa Kcke-
Psasanckoro cenbckoro noceneHnss Cnacckoro MyHuuunanbHoro pavioHa Pecnybnukm
TaTapcTaH(ganee - OMKHOCTHOE ML, OTBETCTBEHHOE 3a KOHCYSIbTUPOBaHME).

3.2.2. 3asBuTen BnpaBe o06pPaTUTbLCS 3a KOHCYyNbTauMen O MOpsiAKe W  Cpokax
npegocTasneHns MyHuumnansHom ycnyrn B MOLL nvyHo 1 no TenedoHy 1 aeKTPOHHOW noyTe.

PaboTtHnk MOL| koHCynbTUpyeT 3asiBuTensi, B TOM 4uUCne Mo cocTaBy, ¢opme
npeacTaBnseMon JOKyMeHTauMm 1 apyrum Bonpocam i NonyYeHUs MyHULMNansHOM YCnyru.

3asBuUTENb MOXET MOMYy4YnTb MHOPMaLUIO O NopsaaKe NpeaoCTaBNeHNS MyHMLMNANTbHON
ycnyrn Ha odomumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOMHAKTCS
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBnsaseMon OOKYMeHTauuu v gpyrum Bonpocam, HeobxoguvmbiM Ans
NonyyYeHnss MyHUUMNanbLHOM YCryri.

3.2.3. 3asaButenb Bnpase obpatntbca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTe, a
TaKke Nosy4ynTb KOHCynbTaumo Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke wm
Cpokax npefoCcTaBneHus MyHUUMNanbHOW YCryrn, B TOM 4ucre Mo cocTtaBy, dopme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.

[OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHAOPMUPYET 3asBUTENS B
cooTBeTCTBUN C TpeboBaHnsMK NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE NPOLEAYpPbI, yCTaHABNMBAEMbI€ HACTOSLLMM MYHKTOM, BbIMOSHAKTCS
B TeYeHune Tpex paboumx gHen co AHS NOCTynneHus obpalleHus.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NPOLEeayp SIBMAKTCS: KOHCYNbTauun no
coctaBy, bopMme npeacrtaBnseMon AOKYMEHTauum v ApyrMMm BOnpocam, HeobxoaumbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. lNpuHaTME N paccMOTPEHNE KOMNIEKTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTenem

3.3.1. [Nprem OOKYMEHTOB 4118 NpefocTaBneHns MyHuuunansHou yenyrm yepes MeL nnu
yaaneHHoe paboyee mecto MOLIL.



3.3.1.1. Basasutenb (npeactaBuTtenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npefocTaBfNeHMM MyHULMNANbHOW YCryrm U npeacrtaBndeT [OKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 afAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOL|, BeayLwmi npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

yAoCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTI;

NPOBOAMUT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHWSIM, ykazaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa;

3anorHgaeT 3neKTPOoHHY doopmy 3assreHns B AIC MoL;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaTMBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLWEeCTBASeT CKaHMpOBaHWE npencTaBeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AVUC MOPL| gokymeHTbl, NpeacTaBneHHblE B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NoANMCaHHOE 3asiBfieHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTH0 pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTPATUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHNS aOMUHUCTPATUMBHBIX Mpoueayp SBNATCA: FOTOBOE K
oTnpaBkKe 3asiBNeHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuk MOLl HanpaBnsaeT nakeT AOKYMEHTOB, NPUHATLIX OT 3asBuTens B OpraH
B 3NEKTPOHHOWN hopMe (B COCTaBe NakeToB ANEKTPOHHbIX Aen) B TedeHne 0gHoro pabdoyero aHa
CO OHA obpalleHns 3asBuTenNa B CTPYKTYpHoe nogpasgeneHme MOLL.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBASKOTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3MeKTpOHHOEe [ero), HanpasneHHole B OpraH, nocpeacTtBOM CUCTEMBI
3IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Npnem OOKYMEHTOB AN NpeaocTaBfeHna MyHUUMNANbHOM YCNyru B 3EeKTPOHHOMN
dopme Yepes EgmHbin, PecnybnukaHckuii nopTtan.

3.3.2.1. 3asButenb Ana nogayvn 3asBNEeHUs B 3NEKTPOHHOW popme BbINOMHAET
cnegyouine 0encTeus:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBNEHNS, BKNOYAOLLY0 CBeAeHUs, Heobxoammble U
obsi3aTenbHble A48 NpeaoCcTaBeHUss MyHUUMNANbHOW YCNyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hOopMe Mnn SNEKTPOHHbIE 0bpasbl JOKYMEHTOB
K hbopme 3neKTpOHHOro 3asBneHns (npu HeobxoammocTn);

nogTeepxaaeT akT O03HaKOMIMEHUS W cornacus C  YCroBUSMWU U NOPSLOKOM
npefoCTaBfieHnUss  MyHUMUMNANbHOW  YCRyrM B 9NEKTPOHHOWM  dopMme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popMe 3MEeKTPOHHOTO 3asiBIIEHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME INEKTPOHHOIO 3asBreHUs);

OTNpaBnsieT 3arofIHEHHOE ONEKTPOHHOE 3asiBfeHne (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (hOpMe 3MNEKTPOHHOTO 3asiBNEHUS);

SNEKTPOHHOE 3asiBfeHne nognucbiBaeTca B COOTBETCTBUM C TpeboBaHnAMU nyHKTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nony4yaet yBegomsieHne ob oTnpaBke SNEKTPOHHOMO 3asBreHMS.

dopmaTHO-Nnornyeckasi nposepka cpopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLLECTBIISETCA nocne
3anosfiHEHNS 3asIBUTENEM KaXX40oro 13 nosien anekTpoHHOM hopMebl 3asBneHus. [pn BoiSBNeHUU
HEeKOPPEKTHO 3anoSIHEHHOrO MOMA 3NEKTPOHHOM (POpMbI 3asBNEHUS 3asaBUTENb YBEAOMMSETCS O
Xapaktepe BbISBMEHHOM OLLIMOKN U NOpsaKe ee yCcTpaHeHUs NocpencTBOM WUH(OPMaLNOHHOMO
coobLeHna HenocpeaCcTBEHHO B ANIEKTPOHHOM (hopMe 3asiBrieHUs.



AOMUHUCTPAaTMBHbIE NpoLEeaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbIMOMHSAKOTCA
B A€Hb 0OpaLleHna 3asaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUMBHBIX Npouenyp SABMASATCA: 9NEKTPOHHOoe
aerno, HanpaeneHHoe B OpraH nocpencTBOM CUCTEMBbI 3MEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa goKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS AOMWHUCTPATUBHOM Mpouenypbl SBMSeTCH
NoCTynfieHne 3asiBfeHns U WHbIX [JOKYMEHTOB, HeobxoauMmbIX ANns  npefocTaBreHus
MYHUUMNANbHOW YCNyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
alIMUHUCTPATUBHOW npoueaypbl SBMASETCA CeKpeTapb WCMNOMHUTENbHOro komuteta Wcke-
Psasanckoro cenbckoro noceneHna Cnacckoro MyHuuunaneHoro panoHa Pecnybnuku TatapctaH
(Oanee - OOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a MPUeM LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Criyvae obpalleHns
3asBuTend c 3assreHem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaET NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoJatoLLero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, YykadaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiameHTa, MNpOBEpKy COOTBETCTBUS NPeACTaBIIEHHbIX [OOKYMEHTOB
yCTaHOBMeHHbIM TpeboBaHnAM (Haanexailee odpopMiieHmMe KON JOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax Nog4YUCTOK, MPUMMUCOK, 3a4€PKHYThIX CIOB U MHbIX HE OrOBOPEHHbLIX NCNPaBeHUI);

3anosHAeT 3MeKTPOHHYIO hOpMy 3asiBfieHUs B aBTOMAaTM3MPOBaHHOM MH(OPMaLMOHHON
cucTeme, NpegHasHa4YeHHON AN1s oKasaHWs rocy4apCTBEHHbIX M MYHULUMMANbHbBIX YCNYT;

npy nNpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLECTBRSeT CKaHMpOBaHWe npencTaBlieHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asiBeHne;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHus ckaHnmpyeT NoannucaHHoOe 3asiBrieHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MH(OPMALMOHHYIO CUCTEMY, NPeaHa3HaYeHHYo ang
OoKasaHuWs TOCYAapCTBEHHbIX W  MyHUUMNAnbHbIX YCAyr [OOKYMEHTbl, NpeacTaBrieHHble B
3MIEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0Bpasbl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3NEKTPOHHOE Aeno;

BO3BpaLLaeT NognucaHHoe 3asBrneHne n opurmHansl 6yMaXKHbIX JOKYMEHTOB 3adBUTENIO;

BblAaeT 3asBUTENO0 PacnmncKy B NpyemMe JOKYMEHTOB.

B cnyyae Hannuust ocHOBaHMM NS OTKa3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeOMSISeT 3asBUTENS O Hanu4um npensaTcTBuni Ang
npuemMa 3asiBfieHnsa 1 Bo3BpallaeT eMy AOKYMEHTbI C O6bACHEHMEM CoLepXKaHUS BbISIBIIEHHbIX
OCHOBaHW NS OTKa3a B Npueme OOKYMEHTOB.

3.3.3.3. JormKHOCTHOE NUUO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, Nocrie NOoCTyneHns
AOKYMEHTOB Ha pacCMOTpPEHNeE:

npuceamBaeT 3asBfEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpon Aen v craTtyc
«lMpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Oena, B TOM 4YUche MNPUITOXKEHHbIE 3adBuUTENEM
AOKYMEHTbI B 9NIEKTPOHHON DOPME 1 INEKTPOHHbIE 0O6pa3bl AOKYMEHTOB;

NpoBepSET KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobnogeHne  yCcnoBuUM  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMUCH,
nocpencTtsoM obpawieHua Kk EguHomy noptany (B crnyvae, ecnu 3asBuTenemMm npeacTtasBneHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUWCAHHbIE YCUNEHHOW KBanuUUUPOBAHHOM 3MNEKTPOHHOW
noanucbHo).

Mpn HannuMm ocHoBaHWN, NPedyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMmeHTa, NoOAroTaBnNMBaeT NPOEKT peLleHnsa o6 oTkase B npyeme JOKYMEHTOB, HEOBX0aUMbIX
A8 NpefoCTaBleHNs MyHULMNANbHON YCIyri.

B cnyyae, ecnu B pesynbTaTe NpoBepKU YCUNEHHOW KBanNnnUUMPOBaHHOW 3NEKTPOHHOW
noanncu BelsiBNEHO HecobnogeHne ycnoBumnm ee AeNCTBUTENbHOCTU, MPOEKT peLleHns o6 oTkase



AOJDKEH coaepxaTtb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-D3, koTopble NOCAYXUnm
OCHOBaHMEM 1151 €70 NPUHATUS.

MpoekT peweHns ob oTkase B NpuemMe AOKYMEHTOB, HEOBXOaUMbIX ANA NpeLoCTaBeHuUs
MYHUUMNANbHOW YCNyru, ¢ ykasaHnem NpuyvH oTkasa (B criydae, ecrniv OCHOBaHUS A5 OTKasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX NS NPeaoCTaBleHNs MyHULMNANbHON yCnyr, CBsi3aHbl C
HapyLWeHNEM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANA OTka3a B
npueMe OOKYMEHTOB [OSKHbl coAepXaTb WHOPMauui O HaMMEHOBaHUM [OKYMEHTOB
(nHpopmaumn, ceefeHWin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHblE U (Mnn)
npoTUBOpeYnBbIE CBeAeHUsl, O(OPMIEHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBfisieTCa Ha corfacoBaHMe B YCTAHOBIMEHHOM MOpPsiAKe MOCPenCTBOM  CUCTEMBI
3MIEKTPOHHOrO AOKYMEHTO060pOoTa.

CornacoBaHne npoekTa pelleHns o6 oTkase B Npyeme OOKYMEHTOB, HeO6XoauMbIX Ans
npefocTaBfieHnUss MYHUUMNANbHOW YCIyrn, OCYLLECTBMSETCA B nopsigke, npenycMOTPEeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfameHTa.

B cnyyae oTcyTCTBMSI OCHOBaHU AN OTKas3a B NpUeMe AOKYMEHTOB, NPeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfiameHTa, AOSPKHOCTHOE L0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B TEYEHME OAHOro pabo4vero AHA CO AHA MOCTYNEHUs 3asiBNIEHUs, HanpaBnsieT
3asBUTEN0, yKa3aHHbIM B 3adBfNeHUn crnocobom, yBeaoMMeHue O MNOCTYNfIeHUn 3asiBNeHus,
cogepxallee BXOAALNA PErNCTPaLMOHHBIA HOMEP 3asiBNEHWs, OaTy MOfyYeHns 3asiBleHus,
nepeyYeHb HaMMeHOBaHUW YannoB, MpeAcTaBfeHHbIX K HEMY AOKYMEHTOB, AaTy nosiydeHus
pesynbTarta MyHUUUNAanbHOW YCRyri.

3.3.3.4. WcnonHenne npouenyp, YkasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMmeHTa, Npu Hann4imm TeXHNYECKON BO3MOXXHOCTM OCYLLIECTBIISIETCA B
aBTOMaTUYECKOM peXume C MWCNoSib30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMAaLMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHON AN OKa3aHUs rocyaapCTBEHHbIX N MyHULMNANbHbIX YCIYT.

3.3.3.5. AgmMuHuMCTpaTMBHble Mpouedypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
aAMWHUCTPATUBHOIO perfiameHTa, BbIMOMNHATCSA B TeYeHue OAHOoro paboyvero gHs Co AOHSA
NOCTYNfEeHUs 3asiBNEeHMs1 Ha pacCMOTpeHMe.

Pesynbtatamm BbINONMHEHUS agMWHUCTPATUMBHBLIX MPOLEayp SBMSKTCA: NPUHATBIA Ha
pacCMOTPEHNE KOMMIIEKT JOKYMEHTOB UK NPOEKT pelleHns o6 oTkase B Npueme JOKYMEHTOB,
HeobxoauMbIX ANA NPeaoCcTaBNeHNS MyHULMNANbHOW YCyr.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpegocTaBneHnm
MyHULMNAnbHOW yCryru

3.4.1. OcHoBaHMeM Ha4yana BbINONIHEHUSI aAMUHUCTPATMBHOW Mpoueaypbl SBMASIETCS
nonyyeHune [AOMMKHOCTHbIM  NUUOM  (pabBOTHMKOM), YMONIHOMOYEHHbIM Ha  BbINOJIHEHUE
aaMUHUCTPATMBHOWN Npoueaypbl, OT AOMMKHOCTHOrO Nnnua (paboTHUKA), OTBETCTBEHHOIO 3a NpUeM
AOKYMEHTOB, NPUHATBLIX OT 3asBUTENS JOKYMEHTOB.

J[lOMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJTHEHMWE
agMUHMCTPATMBHON Mpoueaypbl, SIBNSeTCA CekpeTapb WCNonHUTEeNbHOro komuteta Wcke-
Psisanckoro cenbckoro noceneHnst Cnacckoro MyHMUmMnanbHoro pavioHa Pecny6nuku TatapcTtaH
(manee - AOMKHOCTHOE NMLLO, OTBETCTBEHHOE 3a HanpaBlieHne MEeXBEAOMCTBEHHbIX 3anpoCoB).

3.4.2. [omkHOCTHOe nuUO, OTBETCTBEHHOE 3a HamnpaBrieHne MeXBeOOMCTBEHHbIX
3anpocoB, OpPMMPYeT W HanpaensieT B 3MEeKTPOHHOM ¢opmMe MnoCcpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO  3NIEKTPOHHOrO  B3aMMoaewncTeust  (NpyM  OTCYTCTBUM  TEXHUYECKOMN
BO3MOXHOCTU — MHbIMKM crnocobamn) 3anpocbl O NPeAoCTaBNEeHUN OOKYMEHTOB W CBeAEHWN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMMHUCTPATUBHOIO perfnamMeHTa.

ALMUHUCTPATUBHbIE NPOLIEAYPbI, yCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHSOTCS
B [€Hb NPUHATUS 3asIBNEHNS HAa PacCMOTPEHME.

PesynbTaTtamu BbINOMHEHUS1 aOMUHUCTPATUBHBIX NPOLEeAYp SBMSIOTCSA: HanpaBneHHbIe B
opraHbl BNacTu u (unun) NoaBeAOMCTBEHHbIE OpraHam BriacTu opraHu3aumm 3anpochi.

3.4.3. CneumanucTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHMM 3arnpocoB, MOCTYMNMBLLMX Yepes3
cuctemy MeXBe4OMCTBEHHOIO 3NEKTPOHHOrIO B3aNMOAENCTBMS, npegocTaBnsAT
3anpalumBaemMble OOKYMEHTbI (MHpopMaUMio) UMM HanpaensloT yBeAOMMeHUss 06 OTCyTCTBMM



AOKYMeHTa 1 (Unu) nHdopmaLmm, HeobxoauMbIX ANa NpegocTaBeHns MyHUUUNAnNsHOM yCnyru
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE NpoUeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbINOSHAOTCA
B TEYEeHMe nNATM OHEW CO [HA MNOCTYNNeHUst MEeXBEAOMCTBEHHOrO 3anpoca B OpraH Wunu
opraHusauuto, npeaocTaBnAwLLmMe AOKYMEHT U MHOPMaLMIO, €CIIM UHbIE CPOKWU MOArOTOBKA U
HanpaBneHusi OTBeTa Ha MEXBELOMCTBEHHbIA 3anpoc He YCTaHOBMEHbl denepanbHbiMU
3akoHamu, npaeoBbIMM akTamu [lpaBuTenbctBa Poccuiickon degepaumm u MNPUHATBIMA B
COOTBETCTBUMN C dheaeparnbHbiMU 3aKOHaMW HOPMAaTMBHbIMK NPaBOBbIMK akTamu Pecnybnuku
TartapcTaH.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHBLIX Npoueayp SBRAAKTCS: LOKYMEHThI
(cBepeHust), HeobxoanMble ANSA NpeaocTaBeHNa MyHMUMnansHon ycnyrm, nnbo yBegomneHme
o6 oTkase, HanpaBneHHble [OOIMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a HanpasneHue
MEeXBeJOMCTBEHHbIX 3anpocoB.

3.4.4. [JOMKHOCTHOE nNWUO, OTBETCTBEHHOE 3a HanpaBfieHMe MEeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpawmBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIMO 3fIEKTPOHHOMO
B3aMMOOENCTBUSA AOKYMEHTbI (CBeaeHUns), HeobxoamMmble Ans NpeoCTaBeHNs MyHUUUNansHOM
ycnyru, nnbo yBegomrneHve ob oTkase npu OTCYyTCTBUKM JOKYMeHTa 1 (unu) nHdopmauum;

NPy Hannuynum OCHOBaHWW, NPEeAYyCMOTPEHHbIX MNYyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNMBAET NPOEKT peLLeHns 06 oTkase B NpMeMe JOKYMEHTOB, HEODX0ANMbIX
ANA NnpeaocTaBneHnsa MyHULMNAIbHOW YCyr.

MpoekT peweHnst 06 oTkase B Npueme 4OKYMEHTOB, HEOOXOANMBIX ANA NpeaoCTaBeHns
MYHULMMNANbHON YCNyru, C ykasaHneMm npudmH otkasa (B criydyae, ecrnv OCHOBaHWUS AN oTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPpeaoCTaBNeHNa MyHULMNANbHOW YCNyrn, CBA3aHbl C
HapyleHeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaMm, OCHOBaHWUS ANA OTKas3a B
npueme AOKYMEHTOB [OSDKHblI codepXaTb WH(opMaumio O HaMMEHOBaHMM [OOKYMEHTOB
(nHbopmaumn, ceeaeHuin), KOTOpblE HE MpPeAcTaBreHbl, cogepXaT HeLOCTOBEPHbIE WU (M)
npoTMBOpEeYMBLIE CBeAEeHUs, O(OpPMNEHbl C HapyLEHMEM YCTaHOBMNEHHbIX TpeboBaHuNn),
HanpaBnsieTCs Ha cornacoBaHMe B YCTAHOBSIEHHOM Mopsake MOCPeACTBOM  CUCTEMbI
3NEeKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B NnpuemMe AOKYMEHTOB, HEOOXOANMbIX OIS
npegocTaBneHns MyHUUUNAnNbHOW YCNyru, OCYLLEeCTBRsieTCss B nopsigke, npegyCMOTPEHHOM
NyHKTOM 3.5.3 agMWUHUCTPATMUBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE NPOLEaYpPbl, yCTaHABNMBAEMbI€ HACTOSILLIMM MYHKTOM, BbIMOSHAKTCS
B A€Hb NOSyYeHUs CBEOEHUN NO MEXBEOOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINOMHEHUST aAMWMHUCTPATUBHBLIX Mpoueayp SABMASATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANA NPeoCTaBeHNA MyHULMNANbHOW YCyrn, NPOEKT pelleHns ob
OoTKase B Npueme LOKYMEHTOB, HEOOXOAMMbIX OS5 NPeaoCTaBNeHNs MyHULUMNANbHOW yCnyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B nMyHkTax 3.4.2, 3.4.4 agMWHUCTPaATUBHOIO
pernamMeHTa, Npyu HanuMyYnm TEXHUYEeCKON BO3MOXXHOCTU OCYLLECTBMSIETCA B aBTOMAaTU4ECKOM
pexvme C  UCMNOSib30BaHMEM  aBTOMAaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN okas3aHusl rocyAapCTBEHHbLIX U MyHMUMNAmNbHbLIX YCIyr, B TOM 4Yucrne ¢
MOMEHTa perncTpauumn 3asBfieHMs B COOTBETCTBUM C MNYHKTOM 2.13 agMWUHUCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOMIHEHUS aAMUHUCTPATUBHBLIX NpoLueayp, YKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perriaMmeHTa, CoCTaBnsaeT Tpu pabounx gHs.

3.4.1. Cnyyan n nopagok npefoctaBneHns MyHMLMNanbHon yecrnyru B ynpexaaroLem (npo
aKTUBHOM) pexunme

[MpepocTaBneHve MyHMUMNANbHOW YCNyrn B yrnpexaarLweM (Mpo akTUBHOM) pexume He
npeaycMOTPEHO.

3.5. NogroToBka pesyrnbTata MyHMUMNANILHOW YCNyru



3.5.1. OcHoBaHMeM Hayana BbINOMHEHNA aAMUHUCTPATMBHOW npouenypbl SBnseTcs
NocTynfneHne oT OOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpaBlieHWe MeXBeOOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHwuin), HeobxoauMMblX And npefocTaBfeHuUs MyHULMNarbHOW
ycnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE afMUHUCTPATUBHOM NpoLeaypbl,
ABMSETCA CeKpeTapb WCMNOMHUTENbHOro komuteta Kcke-Ps3anckoro cenbckoro nocesnieHus
Cnacckoro myHuMumnanbHoro pamoHa Pecnybnukm TatapctaH (ganee - AOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NOAroTOBKY pesyrnbTata npegoCcTaBNeHns MyHULMNansHOM ycnyru).

3.5.2. [JomKHOCTHOE nnLo, OTBETCTBEHHOE 3a MOArOTOBKY pesdyribTata npeaocraBfieHns
MYHULMNANbHON YCNYTIu:

paccmaTpmBaeT  COPMUPOBAHHBLIN  KOMMMEKT  OOKYMEHTOB, HeobXoaumbIX Ans
npegocTaBfieHUss MyHUUMNANbLHOW YCNyru;

Npy BbISIBIEHUM OCHOBaHWW AN OTKasa B MNpedoCTaBNEeHUN MyHULMNAnNbLHOWM YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPaATMBHOIO perfiaMmeHTa, NoAroTaBnmBaeT NPoeKkT peLleHus
06 oTKkase B NpegoCTaBfeHUN MyHULMNANbHOW YCNyru;

B Crly4ae OTCYTCTBUSA OCHOBaHUW N4 OTKasa B NpefoCTaBfieHUM MyHULMNANbHOW YCyriu,
npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOMO perfnameHTa, No utToraMm pacCMOTpPeHUs
AOKYMEHTOB, HeobxoanMbIX ANA NpefocTaBreHns MyHUUMNanbHOW YCnyru, noarotaBnuBaeT
NPOEKT pe3ynbTaTa NpeaocTaBNeHnsa MyHULMNAIbHOW YCyrn B COOTBETCTBMM C NOANYHKTaMu 1
— 3 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perfiameHTa;

HanpasnseT NoAroTOBMEHHbIN MPOEKT pesynbTaTa NpeaoCTaBNeHna MyHUUMnanbHOM
yCryrm Ha cornacoBaHve B YCTaHOBIIEHHOM MopsiAke NOCPeaCcTBOM CUCTEMbl SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHBIE Npoueaypbl, yCTaHaBMMBaeMble HaCTOALWUM NMYHKTOM, BbINOSTHAKTCA
B TeYeHne ogHoro paboyero gHs.

PesynbTatamu BbINONMHEHUS agMUHUCTPATMBHBIX NpoLeayp SBNSAKTCA: NPOEKT peLleHus
06 oTKkase B NpefoCTaBfieHUN MYHULUMNANbHOM YCIyru, NPOEKT peLleHns O npeaocTaBrneHumn
MYHULMNANbHON YCNyru.

3.5.3. CornacoBaHne wun nognucaHMe npoekTa pes3ynbTata npeaocTaBneHns
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTESEM
CTPYKTYPHOro nogpasgeneHusi, OTBETCTBEHHOIO 3a MOArOTOBKY pes3ynbTarta MyHUuunanbHOW
ycnyru, 3amectutenem PykosoauTtens OpraHa, PykosoguTtenem OpraHa.

[MoAaroToBneHHbIE NPOEKTbl LOKYMEHTOB, UMEKLWME 3aMeyaHusi, BO3BpaLlaloTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesdynbrarta MyHuuunaneHon ycnyru. Nocne
YCTPaHEHNs 3aMeYaHU MNPOEKTbl JOKYMEHTOB MOBTOPHO MepeaalrTcsa ANs COorfiacoBaHus m
nognucaHus.

PykoBoautens OpraHa npuM paccMOTPEHMM MNPOEKTOB [AOKYMEHTOB MpoOBepsieT
cobnogeHne agMUHUCTPATUBHOIO pernaMmeHTa A0SMKHOCTHbIMY nnuamm OpraHa B YacTu CPOKOB
BbINOSTHEHUS aAMUHUCTPATMBHbBIX MNpoueayp, UX MnocrnefoBaTeNibHOCTU W MOMHOTLI, Hann4yus
cornacoBaHuM  YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuy, OpraHa B CUCTEME 3NEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbISIBiEHMST HapyLEHUN B 4YacTW CPOKOB BbINOSIHEHUS aAMUHUCTPATUBHbLIX
npouenyp, WX nocnegoBaTenibHOCTM W nNonHoTel PykoBoautene OpraHa uvHuumMupyet
npusBieYyeHne K OTBETCTBEHHOCTM ML, AONYCTUBLLMX HAPYLUEHUS!, B COOTBETCTBUN C MYHKTOM 4.3
aZlMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpaTMBHbIE NpoLUeaypbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, BbINOJTHAOTCSA
B TeYeHne ogHoro paboyero gHs.

PesynbTatamu BbINONHEHUS aAMWHUCTPATUBHBIX Mpouedyp SBNAOTCA: pelweHne o6
OoTKase B npuvemMe OOKYMEHTOB HeobxoauMbix AN NpegocTaBreHns MyHUUMNanbHOW YCnyru,
pelweHne o6 oTkase B NpegoCcTaBlieHMn MyHUUMNanbHOW yCrnyrn, pelweHMe o npeaocTaBneHnm
MYHULMNANbHON YCNYru.

3.5.4. VicnonHeHne npouenyp, ykasaHHbix B nyHkTtax 3.5.2, 3.5.3. agMMHUCTPaTUBHOIO
perrnameHTa, Npu Hanuynun TeXHUYEeCKOW BO3MOXXHOCTWU OCYLLECTBIISIETCA B aBTOMAaTUYECKOM
pexume Cc  UCnonb3oBaHMEM  aBTOMAaTU3UPOBAHHOWM WH(OPMALMNOHHON  CUCTEMBbI,
npegHasHa4YeHHOM A9 OKa3aHUS rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIyT.



MakcumManbHbIA CPOK BbINOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp, ykasaHHbIX B MyHKTe
3.5. aAMUHUCTPaATUBHOIO pernaMeHTa, CocTaBnseT ABa paboymx AHS.

3.6. Bblgava (HanpaBneHve) 3asaBuTenNto pesyrbTata MyHUUMNanbHOW yCcryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl ABNseTcs
nonyyeHne [LOMMKHOCTHbIM JULOM, OTBETCTBEHHbIM 33 BbINOMIHEHNE aAMWHUCTPaATUBHOWM
npoueaypbl, JOKYMeHTa, NOATBepXAatoLero npegocTtaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE afMUHUCTPATUBHOM NpoLeaypbl,
SBMSETCA CeKpeTapb WCMOMHUTENbHOro komuteta Kcke-Ps3anckoro cenbckoro noceneHus
Cnacckoro myHuumnanbHoro panoHa Pecnybnukm TatapctaH (ganee - AOMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a Bblayy (HanpasrneHne) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a BblAayy (HanpasreHne) JOKYMEHTOB:

obecneuynBaeT permctpauuMio U BHECEHWE CBeAeHWA O pesynbTaTte npefocTaBfeHns
MYHUUMMNANbHON yCcrnyrm B MNOACUCTEMY BeAEHWS [OOKYMEHTauum aBTOMaTU3NMPOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHuUs  roCygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaButensa (ero npegcraBuTenisl) cnocobom, ykasaHHbIM B 3asiBNieHUU, O
pesynbTaTte nNpeaocTaBneHns MyHULMNanbHOW YCyrn 1 0 BO3MOXHOCTW MOnyYeHns pesynbrata
npegocTtasneHna myHuumnansHon yenyrn B OpraHe nnu 8 MOLL.

NcnonHeHve npoueayp Npyv HanmmMuMm TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBNSAETCA B
aBTOMaTU4YECKOM peXxumMe C UCMNOoNb30BaHMEM aBTOMAaTU3UMPOBAHHOM WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANs OKasaHUs rocyaAapCTBEHHbIX U MyHUUMNANbHBIX YCIYT.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnIMBaeMble HACTOALWMUM MYHKTOM, BbINOJTHAOTCA
B TeyeHne oaHoro paboyero AHSA CO AHS NognUcaHus OOKYMEHTa, ABMASOWErocs pesynbTaTom
npefocTaBfieHns MyHULMNANbHOW YCryri, YNONHOMOYEHHbIM AOSMKHOCTHbIM nuuom OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASATCA: pasMelleHune
cBefeHMn O pesynbTaTe NpeaoCTaBfEeHUs MyHUUMNanNbHOM ycnyrm B MHEOPMAaLMOHHBIX
cucTemax, wu3BelleHue 3asButensa (ero npeacraBuTens) O pesynbtate npegocTaBneHns
MYHULMNAaNbHOW yCcnyru n cnocobax ero nonyyeHus.

3.6.3. MNopsgok Bbigayn (HanpasneHus) pesynbTata NpegocTaBneHns MyHUUMNanbHOM
yCnyru:

3.6.3.1. MNpun obpalleHnn 3aaBuTeNnsa 3a pesynbTatoM MyHuuunansHon ycnyrm B ML,
paboTHnk MOLl BbligaeT 3asBuUTEN0 pesynbTtaTt MyHUUUNanbHOM ycnyru B hopme ak3emnnsipa
3NEeKTPOHHOro AoKymeHTa Ha 6ymaxHoMm HocuTtene. Mo TpeboBaHuio 3aaBUTENs BMeCTe C
9K3eMMNAPOM 3NEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npefocraBnsercs
3K3eMMNAsp 9NEKTPOHHOro AOKYMEHTa NyTeEM €ero 3anMcu Ha CbeMHbI HOCUTENb MHGOpPMaLnK
UM HanpaslieHUsl 3K3eMnndpa 3IEeKTPOHHOro OOKYMEHTa MO JfeKTPOHHOW rnoyTe B ajpec
3assutend. pun 3anMcn Ha CbeMHbIN HOCUTENb MHGOPMAaLMK UM HanpaBfieHMM 3Kk3emMnnsapa
3I1IEKTPOHHOrO JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBSIEH 3K3eMMMSAp 3NEKTPOHHOIo JOKYMeHTa
Ha OyMaXHOM HocuTenie, MO 3NEKTPOHHOM MOoYTe WAEHTUYHOCTb TakKoro ak3emnnsipa
9NEKTPOHHOIrO AOKYMEHTA 3K3EeMNMApY 3MEeKTPOHHOro AOKYMeHTa Ha OymaxHOM Hocutene
3aBepsieTcs YNONTHOMOY€EHHbIM COTPYLHMKOM C NCMNonb30BaHNEM YCUMEHHOWN
KBannuuumMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALMUM MYHKTOM, BbINOJTHAOTCSA
B Nopsiake o4epeaHoCTH, B AeHb NpMObLITUSA 3asBUTENSA B CPOKW, YCTAHOBMEHHbIE pernameHToM
paboTbl MOLI.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHbLIX Npoueayp SABNSTCs: oukcaums akra
BblAaun peaynbtata npefocTtaBneHnMss MyHuumnanoHon ycnyrm B AUC MOLU, pesynbtat
npefocTaBfeHnss MyHUUMNAnNsHOW YCNYrn, BblAaHHbIA 3a8BUTESHO.

3.6.3.2. lpn obpaweHun 3asiBuTeNd 3a pesynbTaTOM MyHULMMANbHOW YCNyrn 4yepes
EovHbin, PecnybnukaHckuin nopTtan 3asBUMTEN0 B JNWYHbIN  KabuvHET aBTOMaTUYEeCKU
HanpaBnseTCcs ANEeKTPOHHbIN 00pa3 AOKYMeHTa, ABNSOLWErocs pesynbTaToM npeaocTaBneHus
MYHULUMMNANbHON  YCryrn, NOAMNWCaHHbIA  YCUMEHHOW KBanuguuUMPOBaHHON 3NEKTPOHHOM
NnoANUCbIO0 YNOSTHOMOYEHHOMO LOMKHOCTHOrO nimua OpraHa (OpraHom).



AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSTHAKOTCS
B [deHb rnoanucaHus OOKyMeHTa, MOoATBepXhawulero npegoctaBreHne (OTka3 B
npegocTaBneHnn) MyHULMNAanbHOW ycryrn, YNOMHOMOYEHHbIM OOJMKHOCTHbIM nvuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASKTCA: HarnpasfieHue
(npegoctaBneHne) ¢ ucnonb3oBaHnem EpuHbin, PecnybnukaHckoro noprtana 3asBUTENto
AOKYMeHTa, noaTBepXxaatoLLero npefocTasneHme MyHUUnnansHom ycnyrm (B TOM YMcne oTkas B
npefocTaBfeHUM MyHULMNANbLHON YCIyrn).

3.6.3.3. lpwn obpalleHnn 3aaBUTENS 3a pesynbTaToM MyHUuMnaneHon ycnyrn B OpraH,
AOJDKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgayy (HanpasreHne) JOKYMEHTOB, Bbl4aeT 3asaBUTESIO
pesynbTat MyHUumMnansHou ycnyru. Mo TpeboBaHWo 3asBUTENs BMECTE C 3IK3EeMMNSISIPOM
9NEKTPOHHOrO AOKYMEHTa Ha OymaxHOM HocuTene emy npeaocTaBnseTca dK3emnnsap
9NEKTPOHHOro [AOKYMEHTa MyTeM ero 3anucu Ha CbeMHbI HOcUTeNnb uHGOpMauuuM unm
HanpasrieH1s1 3K3eMnnapa ANEKTPOHHOIo AOKYMEHTAa Mo 3M1eKTPOHHOM NoYTe B afipec 3asBUTENS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
OCYLLEeCTBMATCA B MNOpsaaKke o4yepenHOCTU, B AeHb NpubbITUS 3asiBUTENS B COOTBETCTBUM C
[MpaBunamu BHyTpEHHeEro TpygoBoro pacnopsaka OpraHa.

PesynbTatomM BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp SBnstTCA: omkcaums akra
Bbldayn pesynbTata MpeaocTaBneHns MyHUUMNanNbHOW YCryrm B aBTOMaTU3NPOBaHHOM
WHOPMAUNOHHOM  cUCTEeMe, MpedHa3Ha4YeHHOW AN OKa3aHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae oOHapyXeHUs TEXHMYECKOW OWNOKM B OOKYMEHTE, SABNSAOLEMCSA
pes3ynbTaTtoM MyHUUMNANbHOW ycnyru, 3assuTtens HanpasndeT B OpraH:

3asBrneHne o6 mcnpaBneHun TexHuveckom owmnbku (npunoxeHue Ne 5 k HacTosiwemy
aAMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblOAHHbIA 3a8BUTEMO0 KaK pe3ynbTaT MyHULMNAnbHOW YCryrn, B KOTOPOM
COOEepPXUTCS TexHMYeckasi OLnobKa;

OOKYMEHTbI, UMeIoLWME IOPUONYECKYI0 CuUny, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKOWN OLLINOKM.

3asBneHune 06 ncnpasBneHnm TEXHNYECKOM OLLNGBKN B CBEAEHUSAX, YKa3aHHbIX B JOKYMEHTE,
ABMAOLWEMCS pe3ynbTaTOM MyHULMNANbHOM yCnyrn, nogaetcs 3assutesnieMm (YnosITHOMOYEHHbIM
npegcraButTeneM) NoYToBbIM OTNPaBAEHMEM (B TOM YMCME C UCMONb30BaHNEM 3NIEKTPOHHOM
no4tbl), 6o Yepes EamHbin, PecnybnvkaHckunin noptan nnn MoL.

3.7.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, OCYLLECTBMSET Npuem
3asiBreHnsa 06 ncnpaBneHnn TEXHNYECKON OLLMOKKN, perncTpupyeT 3asBfeHne ¢ NpUIoXeHHbIMK
AOKYMEeHTaMu 1 nepegaeT Ux JOSMKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTpaTMBHLIE NpoLUeaypbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, BbINOJTHAOTCSA
B TeYeHne ogHoro paboyero gHA € AaTbl perncTpalmm 3asBrneHus.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATMBHLIX Mpouenyp SABMASATCA: MPUHATOE W
3aperMcTpupoBaHHoOe 3asiBfieHue, HanpaBfeHHOe Ha pacCMOTPEeHWE [AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOrmKHOCTHOE N0, OTBETCTBEHHOE 3a 06pabOoTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpaBfeHWn B [OKYMEHT, ABMAOWWMACA pe3ynbTaToMm
npefocTaBneHnss MyHUUUNArbHOW YCNyru, OCyLecTBRsgeT npoueaypbl, NpegyCMOTPEHHbIe
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U Bbl4aeT UCNpaBneHHbIN JOKYMEHT 3adBUTENIO
(ynoflHOMOYEeHHOMY MpeAcTaBuUTEmNto) JUYHO No4 POCIUCL C  U3BATMEM Y  3aaBUTENs
(ynonHOMOYEHHOro MpeacTaBuTens) oOpurMHana [OOKYMEHTa, B KOTOPOM  COLEPXMUTCS
TexHuyeckaa owwubka, WNM HanpasnsieT B agpec 3asBUTENs MNOYTOBbIM OTNpaBneHneM
(nocpeACTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOJSTYYEHUS [AOKYMEeHTa npu
npegoctasneHun B OpraH opurmHana 4OKYMeEHTa, B KOTOPOM COAEPXKUTCH TeXHMYecKkas oLmnbka.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOSTHAKOTCS
B TeyeHue AByx paboumx gHen nocne obHapy>XeHUs TEXHUYECKOW OLWIMOKM MM NOMyveHust OT
noboro 3aMHTEPECOBaAHHOIO NUUA 3asBrneHns 0 AoMNyLLEeHHON ownbke.



PesynbTtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MNpoueayp SABMAITCA:  BblOaHHbIV
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4., nOpFI,EI,OK n (*)OprI KOHTpPOJ14 3a rnpegocrasriieHnem MyHVILI,VII'IaﬂbHDVI ycnyrmm

4.1. MNopsnok OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a cOBMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSNOXEHUIN aAMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, yCTaHaBNMBaKOLWMX TpeboBaHMs k NpegocTaBeHNto

MYHULMNAnbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLeHN

KoHTponb 3a NOMHOTOM N KA4YEeCTBOM NPeaoCTaBeHNUss MyHULMNANbHOWM YCyru BKItoYaeT
B cebs BbiBNEHME W YCTpaHEHME HapyleHWn npaB 3asiBUTENEn, npoBedeHue MpOBEPOK
cobnogeHna npoueayp nNpenocTaBfEHUs MyHULMNANbHOW YCNyru, NOAroTOBKY PeLleHUn Ha
aenctensg (6esnencTame) A0MKHOCTHBIX UL OpraHa MeCTHOro camMoyrnpaBfieHUs.

dopmamMn KOHTpoONst 3a COOMAEHMEM WCMNOSHEHUS aOMWHUCTPATUBHBIX Mpoueayp
ABNAIOTCA:

1) npoBepka U1 cornacoBaHMe NPOEKTOB AOKYMEHTOB MO  MNpeaoCTaBliEHMUIO
MYHULMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA OENONPOU3BOACTBA;

3) NnpoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcobnoaeHus
npoueayp NpeaoCcTaBneHnss MyHUUMNAanbHOM YCIyri.

B uenax TekyLiero KOHTPOnsi MCNONb3YTCHA CBEAEHNS, UMEIOLLMECH B 3NIEKTPOHHON Ga3se
AaHHbIX, cny>xebHasa kKoppecnoHAEHUNS, YCTHasA N MMCbMEHHas MHpopMaunsa AOMMKHOCTHbBIX NUL,
OCYLLECTBMALWMX  BbINOMIHEHNE  aAMUHUCTPATMBHBIX  Mpoueayp,  KypHanbl  ydeTa
COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne CBeaeHus.

[na ocyuwecTBneHMss KOHTPONS 3a COBeEpLUEHMEM AEWCTBUA Npu NpeaocTaBreHumn
MYHUUMNANBbHOMW  YCNYIM WU MPUHATAW  PELUeHU  PyKOBOOUTEMO OpraHa MECTHOro
camoynpaBsneHns NpeacTaBnsitoTCs CNpaBkn O pesynbTaTtax NpeaoCTaBNeHNs MyHULMNANbHON
ycnyru.

O cnyyasx M NpuYMHaxX HapyLleHWss CPOKOB, MOCNenoBaTENbHOCTM U COAEpXKaHuWs
aAMWUHUCTPATUBHBIX Npoueayp AOPKHOCTHbIE NULUA HEMEASIEHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpeaoCTaBNALLIEr0o MyHULMNANbHYIO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
Mo YCTPAHEHUIO HapyLUEeHUN.

TekylWwmnn KOHTpPONb 3a cobnogeHneMm nocrnenoBaTenbHOCTU OEACTBUN, onpeneneHHbIX
aAMUHUCTPATUBHbIMM  MpoueaypaMmy MO MNPenoCTaBNEHUKD  MYHUUMNANbHOW  YCIyru,
OCYLLIECTBMNSAETCA 3aMecTUTeNnemM pyKoBOAUTENS OpraHa MECTHOro camoynpaBreHus,
OTBETCTBEHHbIM 33 oOpraHusauuio paboTbl MO NPEeaoCTaBMEHMIO MYHULMNANbHOW YCIyru,
HayanbHUKOM OTAena, OCYLIECTBNAOLWEro opraHusaumio paboTbl NO  NpeaoCTaBreHUIO
MYHULMNANbLHOW YCNyrn.

lMepeyeHb OOMKHOCTHBIX MWL, OCYLLECTBIAKLWMNX TEKYLUN KOHTPONb, yCTaHaBNMBaeTCA
NOJTIOXKEHNAMM O CTPYKTYPHbIX MNOApPA3dEeNieHNsIX OpraHa MEeCTHOroO CaMOoynpaBlieHuss W
AOJTKHOCTHLIMU pernaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbIX M BHEMNNAHOBbLIX MPOBEPOK MOSHOTHI
M KayecTBa NpeaocTaBneHnst MyHULMNanbHOM YCryr, B TOM Yncrie nopsiaok n oopMbl
KOHTPOIS 3a NMOMHOTON 1 KAa4YeCTBOM NpeaocTaBneHnst MyHUUMNanbHOW yCryrm

4.2.1. KoHTpOnb 3a NOSIHOTOW M KAa4eCTBOM NpeaoCcTaBneHns MyHULMNanbHOM yCryru
ocyllecTBngeTcsa B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgenicteme) OpraHa, a Takke nx
AOIMKHOCTHbIX ML, MyHMLMNAMbHbBIX CryXaLunX.

4.2.2. B uenax ocywecTBrneHna KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaoCcTaBrieHns
MYHULMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMAHOBbLIE NpoBepkn. MNopagok un
NepnoanYHOCTb OCYLLIECTBIEHWS NNaHOBbIX NMPOBEPOK YCTaHaBMMBAETCS NNaHOM paboThbl
OpraHa. lNpn npoBepke MOryT paccmMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPpeoCTaBNeHneM



MYHULMNANbHOW yCnyru (KOMMNeKCHbIe NPOBEPKU), UIN OTAENbHbIA BONPOC, CBA3aHHbLIV C
npegocTaBneHnemM MyHUUMNansHoM ycnyru (Tematudeckmne nposepku). [NpoBepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW arnobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyqyae noslydyeHns
Xanob 3aasuTenen Ha gencteus (6esgenctene) OpraHa, a Takke Ux JOMKHOCTHbBIX Nuu,
MYHULMNANbHbIX CRy>XaLuunX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKN U NPEeaSIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX NML OpraHa, NpeoCcTaBnsaoLwWwero MyHMUMnanbHyo
ycrnyry, 3a peLueHunsa n gencteus (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xo4e nNpeaocTaBneHnsa MyHULMNAaNbHOM yCnyrm

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHWUS HapylleHWn npas
3asBUTENEN BWHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®egepaunn.

PykoBoautens opraHa MECTHOMO CaMoyrnpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCcCMOTPEHNE 3asiBNEHUN.

PykoBoauntenb (3amMecTtutenb PYKOBOAWUTENS) CTPYKTYPHOro mnoapasfernieHns opraHa
MECTHOro CcaMOynpaBfeHns HeceT OTBEeTCTBEHHOCTb 3a HecBOeBpeMeHHoe U (unu)
HeHagnexaulee BbINOSIHEHNE aOMWHUCTPATMBHbLIX [OEWCTBUW, YKa3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OMMKHOCTHbIE NMUA U WHble MyHUUMNanbHblE CryXalwpue 3a peleHuss U OencTBus
(6espencTBue), NpuHNMaeMble (OCyLLECTBNSEeMble) B XO4e NpefoCcTaBNeHns MyHUMUMNansHON
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHusi, xapakTepuaytoLume TpeboBaHUs K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNnEM MyHULMNANbHOM YCNyri, B TOM YACIE CO CTOPOHbI rpaXaaH, ux
o6beanHeHU 1 opraHn3auunn

KoHTponb 3a npegocTaBneHWEM MyHULMMNANbHOW YCRyrM CO CTOPOHbI rpaxaaH, ux
0ObeAVHEHUA U OpraHn3auuii, OCYLLECTBISIETCA MNOCPEACTBOM OTKPbLITOCTM OeSATENbHOCTU
opraHa MeCTHOro camoynpaBreHusi Npy NpeaocTaBeHn MyHULMNANbHOW YCryru, nonyyYeHus
MOSHOW, aKkTyanbHOW 1 JOCTOBEPHOW MHCpOpMaLMK O NopsiaKke NPeaoCTaBNeHNss MyHULMNAnbHOM
yCryrm 1M BO3MOXHOCTM pgocyaebHoro paccmoTpeHusi obpaileHui (kanob) B npouecce
npeaocTaBneHnss MyHULMNanbHoM ycnyru.

5. locyaebHbin (BHeCyaebHbIN) nopaaok obxanoBaHus peLlleHn u genctemm (6esgenctauns)
opraHa, NnpegocTaBngalLWero MyHUUUNanbHy yCcnyry, MHOro(oyHKUMOHaNbHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOIMKHOCTHbIX NULL,
MYHUUMNANbHbIX CryXKaLmx, paboTHUKOB

5.1. 3asBMTENM UMEKT NpaBO Ha obXxanoBaHue B OOCyAeOHOM MOpsiAKe peLUueHun n
aencteuin (6e3nencTeuns) opraHa, NPeaoCTaBnAsOWEro MyHUUMNanbHY YCNyry, AOMKHOCTHOMO
nvua opraHa, npeaocTaBAsitoWEro MyHUUMNANbHYH YCNyry, MyHUUMNANbHOrO CryXallero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBMSIOWEro MyHULMNANbHYO YCNyry, MHOrO(YHKLUNOHANbLHOIro
LeHTpa, paboTHMKA MHOrOYHKLMOHANBLHOIO LeHTpa, opraHn3aumm, npegyCcMOTPEHHbIX YacTbio
1.1 ctaTtbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMChe B Cneayowmnx cnyyasx:

1) HapyLleHne cpoka permcTpauumn 3anpoca o0 NPeaoCTaBeHNN MyHULMNANBHOW YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBrieHus MyHUUMnansHoW ycrnyrn. B ykasaHHoOM crydae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelueHun u gencteun (besnencrens)



MHOIrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4vae, eCnu Ha MHOrO(PYHKUMOHAMbHbIN LIEHTP, pelleHnsa n aenctems (6esgencramne) KOToporo
obXxanytTcs, BO3noxeHa (PYHKLUMA MO MNpedoCcTaBreHUo COOTBETCTBYIOLWMX MyHUUUNANbHbIX
ycnyr B nofiHom obbeme B nopsake, onpegeneHHom vactbio 1.3 ctatbnm 16 PepepanbHoOro
3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENA LAOKYMEHTOB WM WHpopmauun nmbo ocyllecTBneHus
AEeNCTBUA, NpeacTaBrieHne Unn ocyLLeCTBrEeHNe KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHBIMU
npaBoBbIMK akTamu Poccuiickon degepaunmn, HOpMaTUBHBIMIU NPABOBbLIMK akTamu Pecny6nuvku
TaTapcTtaH, MyHUUMNANbHbLIMA NPABOBbLIMW akKTaMu AN MNpPedoCcTaBrneHuss MyHUUMNnanbHON
yCnyru;

4) oTKa3 B nMpuveMe [JOKYMEHTOB, NpedocTaBfieHne KOTOopblIX MpeayCcMOTPEHO
HOpPMaTUBHbIMW NpaBoBbIMW akTamu Poccurickon dPepepaumm, HOPMATUBHbIMU MNPABOBbIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaocTaBneHus
MYHULUMNANbHOW YCNyru, y 3asaBUTens;

5) oTkas B npeaoCTaBleHUN MyHUUMNANbHOW YCMyrn, €Cnm OCHOBaHUSA OTKasa He
npegycMmoTpeHbl deaeparnbHbIMKM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTMBHbIMM  MpaBoBbiMM akTamu Poccuickon defepaumm, 3akoHaMM U UHbIMK
HOpPMaTUBHLIMW NpPaBOBbIMKM akTamMun Pecnybnukn TaTtapcTaH, MyHMUMNanbHbIMX MPaBOBbIMU
akTamu. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxxanoBaHne 3asaBUTENEM PeELLEHNI
" AencTBmin (6e3pencTBng) MHOrOQYHKLMOHANbHOIO LeHTpa, paboTHUKa
MHOTrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCrnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns 1 Jgencteus (be3gencTBMe) KOTOporo obxanylTcsl, BO3rOXeHa QyHKUMS 1o
NpegoCcTaBfeHNI0 COOTBETCTBYIOLINX MYHULMNANbHbLIX YCNyr B NofiHOM obbemMe B Mnopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENA NPU NpeaocTaBneHn MyHUUMNanbLHOW yCryru nnaTtbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinckon — depepaumn,
HOpPMaTUBHBIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCTaBnSALWEro MyHUUMMAnbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npeadoCTaBnsWEro MyHUUMNANbHY YCRyry, MHOrO(yHKUNMOHANbHOro LEHTpPa,
paboTHMKA MHOroYHKUMOHANbLHOIO LEHTpa, OpraHuM3auun, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNpaBrieHUn JONYLLEHHbIX
UMM ONeYvYaTok N OWNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBrneHnss MyHULMNansHOM YyCnyru
AOKyMeHTax Nimbo HapyLleHne YCTaHOBEHHOMO CpoKa Takux ucnpasneHuin. B ykazaHHoM crnyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLUeHUn n gencteun (6es3nencrens)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, eCnun Ha MHOrO(PyHKUMOHAaMbHbIN LIEHTP, pelleHnsa n aenctems (besgencrane) KOToporo
obXxanyTcs, BO3NoOXeHa (PyHKUMS MO NpefoCTaBfiEHMI0 COOTBETCTBYHOLMX MYHULMNANbHbBIX
ycnyr B nonHom obbeme B nopsgke, onpedeneHHom yactbto 1.3 ctatbm 16 PepepanbHOro
3akoHa Ne 210-93;

8) HapyLLeHne cpoka unu nopsaka Bblaaym AOKYMEHTOB MO pe3ynbTatam NnpegocTaBneHuns
MYHULMNANbHON YCNYru;

9) npuocTaHOBMEHWE NPeAoCTaBNEHNS MYHULMNANbHON YCNYyru, €ecrnim OCHOBaHus
NPUOCTaHOBIEHNSI HE NPeayCMOTPEeHbl heaeparnbHbIMN 3aKOHAMU U MPUHSATLIMU B COOTBETCTBUU
C HUMN UHBIMW HOPMaTUBHbBIMW NMPaBOBbLIMK akTaMu Poccuiickon degepaumm, 3akoHaMu U UHbIMA
HOpPMaTUBHLIMWU NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
aktamu. B ykasaHHOM cnyyae gocynebHoe (BHecyoebHoe) obxxanoBaHue 3asBUTENEM peLLEeHN
" AEencTBmn (6e3pencTus) MHOTrOQYHKLMOHANbHOMO LEeHTpa, paboTHMKa
MHOTrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMe) KOTOporo obxanyrTcs, BO3NoOXeHa QyHKUus no
NpeaoCcTaBNEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOofHOM obbeme B nopsake,
onpeaeneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENA NPU NPegoCTaBAeHUN MyHULUUNANbHOW YCyr AOKYMEHTOB
unu uHopMaumm, OTCyTCTBUME M (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix ANA npenocTaBneHus
MYyHUUMMNANbHOW ycnyru, nmbo B NpedocTaBneHuM MyHUUUNAnNbHOW YCIyru, 3a UCKMYEeHUeM



cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaTbn 7 PegepanbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM cnydae pgocyaebHoe (BHecyoebHoe) obxanoBaHue 3asfABUTENEM peLLUeHUn W
aencteun (6e30encTBmst) MHOrO(YHKLUMOHANbHOIO LeHTpa, paboTHMKa MHOroOyHKLMOHANbHOIo
LEeHTpa BO3MOXHO B Crny4ae, ecriv Ha MHOrogyHKUMOHAsrbHbIA LEHTP, peLlleHns n AencTesns
(6espencTBne) KoTOporo obGXanylTcs, BO3MOXeHa (yHKUMS N0  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUNX MYHULMNASbHbIX YCNYr B NONIHOM 06beme B nopsake, onpeaeneHHOM YacTbio
1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetcsa B NMCbMeEHHOW hopmMe Ha ByMaXHOM HOCUTENE, B SNIEKTPOHHOM
dopme B opraH, npegocTaBnsaloWwmnit MyHULMNASbHYO YCryry, MHOMOQYHKUMOHASbHbLIM LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA YyydpeauTenem
MHOrOyHKLMOHANbHOro LeHTpa (danee - ydpeauTternb MHOrOMYHKUMOHANbHOMO LUeHTpa), a
Takke B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un gencteus  (6e3gencteme)  pykoBOAUTENS  OpraHa,
NpegoCTaBnSAOWEro MyHUUUNANbHYO YCnyry, NogaltTCsa B BbIWECTOAWMUA opraH (npu ero
Hanu4un) NMbo B criydae ero OTCyTCTBUSA pacCMaTpmUBaOTCH HENOCPEACTBEHHO pykoBoaUTENEM
opraHa, NpeaoCTaBMAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelueHus U OencTsus
(6e3pencTtBne) paboTHMKA MHOrOYHKLMOHANBHOIO LEHTpa MNoAalTCs PYKOBOAMTEMNIO 3TOrO
MHOroPyHKUMOHaNbHOro uUeHtpa. Xanobbl Ha peweHns u Jgencteua  (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NogalTCcs yuypeamTento MHOrOMYHKLMOHANbHOro LeHTpa unm
AOIDKHOCTHOMY  NULy, YNOAHOMOYEHHOMY HOPMAaTUBHBLIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6es3gencrteme) pabOTHMKOB OpraHusauum,
npegycMoOTpeHHbIX 4YacTbio 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nogatotca
PYKOBOAUTENAM 3TUX OpraHM3aLmim.

XKanoba Ha peweHns wu pgeuncteusa (besgencTeme) opraHa, npegocTaBNAKLWEro
MYHULMNANbHYKO YCIyry, OOSPKHOCTHOrO fvua opraHa, npefoCcTaBnsiowero MyHUUMnanbHyo
yCrnyry,  MyHMUMMANbHOIO  Crniy)kallero, pykoBoAUTENs  opraHa, npefoCcTaBnsioLero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyTe, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C MCMNonb3oBaHMEM WMHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHEeT»,
oduumnanbHOro cavta opraHa, npefoCTaBnsloWero MyHuumnanbHyto yecnyry, EauHoro noptana
nnbo PecnybnunkaHckoro noptana, MUHPOPMaLMOHHOW cucTteMbl JocyaedbHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM Npueme 3aasutens. XKanoba Ha pelueHnsa n gencTeus
(6e3pencTBne) MHOroyHKUMOHANbHOMO LieHTpa, paboTHMKa MHOrogYHKLUMOHANbLHOrO LeHTpa
MOXeT OblITb  HanpaeBneHa NO  NOYTe, C  WUCMNONb30BaHMEM  WUH(OPMALNOHHO-
TENEeKOMMYHUKaUMOHHOM ceTn «WMHTepHeT», oduumanbHOro camta MHOrOYHKLMOHANbHOMO
ueHTpa, EguHoro noptana nunbo PecnybnukaHckoro nopTtana, WHAPOPMaLMOHHOW CUCTEMbI
pocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpUemMe 3asaBuUTens.
Xanoba Ha pewenna n genctena (besgencrene) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®egepansHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no no4yte, C UCMoOnb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu «WHTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHn3aumn, EgmHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU TIMYHOM NMpUemMe 3asaBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaMmeHOBaHWe opraHa, NPeAOoCTaBMAIOWEr0 MyHULUMNANbHYKO YCnyry, 4OMKHOCTHOMO
nvua opraHa, NpeaocTaBNAOLLEro MyHULMNANbHYO yCnyry, M60 MyHULMNANbHOro CryXaLlero,
MHOrOQyHKLMOHANbHOro LEHTpa, ero pykoBoautens u (Mnv) paboTHuKa, opraHusauum,
npenycMOTPeHHbIX YacTblo 1.1 ctaTtbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx pykoBoguTtenen
n (Mnn) paboTHUKOB, peLueHns n aenctens (6esgencTane) KOTopbix 0bxanyTcs;

2) hamunuio, UMsi, 0TYECTBO (NoCreaHee - Npu Hann4mMn), CBEAEHNA O MECTE XUTENbCTBA
3aasutenda - dwusanyeckoro nuua nmMbo HauMeHOBaHWe, CBEOEHUA O MeCTe HaxoXaeHus
3aaBUTENd - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPU HaNMyYuMK) U NOYTOBbLI aApec, NO KOTOPbIM AOMKEH ObiTb
HanpasneH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyembix peleHuMax u gencteuax (6esgencteun) opraua,
NpegocTaBnAoLWLEro MyHUUUNANbHYIO YCNYry, AOMMKHOCTHOMO NiMua opraHa, npeaocTaBnsaoLLLero
MYHULMNANbHYO YyCnyry, nnb6o MyHMUMNanbHOro Cnyxawero, MHOro(yHKUMOHaNbHOMo LEeHTpa,



paboTHMKA MHOrO(PYHKUMOHANbHOIO LUEeHTpa, opraHusauun, npegycMoTpeHHbIXx 4Yactbio 1.1
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3adBUTENb HE COrfaceH C peleHneM 1 OencTBuem
(6e3pencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YChyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBfAOWEro MyHUUMNANbHY Yycnyry, nubo MyHUUMNanbHOro criyxatlero,
MHOTrOQYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOo(yHKLUMOHANbHOMO LIEHTPa, OpraHu3auunm,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem MmoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (NPU Hann4yum), NOATBEPXAAoLWmMe 4OBOAbI
3aasutend, NMbo nx Konuw.

5.4. MNocTtynuBwas >kanoba NoAnexuT perucTpaumm B CpOK He nosgHee pabodero OHs,
cnegyrowero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwasa B opraH, nNpefoCTaBnASOWUN MYHUUMNANbHYKO YCNyry,
MHOTOYHKLUMOHANbHbLIN LUEHTP, y4peamTento MHOrogyHKUNMOHANLHOIO LeHTpa, B opraHnsaumu,
npegycmMoTpeHHble 4Yactbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-903, nubo
BbILUECTOSALNA OpraH (Npu ero Hanuyuu), NoANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
paboynx [[HeM CcO [OHS ee pernctpaumm, a B cnydae obxanoBaHusi OTKasa opraHa,
NpegoCcTaBnSAOLWEro MyHAUUNANbHY YCryry, MHOrOYHKUNOHANBHOIO LieHTpa, opraHu3auum,
npegycMoOTpeHHbIX 4Yactbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-d3, Bnpueme
AOKYMEHTOB Yy 3aaBuTens nmbo B ncnpasneHum AonyLeHHbIX OrneYyaTok 1 oWnbok nnu B criyyae
obXanoBaHus HapyleHNa YCTaHOBMIEHHONO CpoKa TakKMX MWCMNpPaBfeHUM - B TeYeHue nNATU
pabo4nx OHen Co OHSA ee perncTpauuu.

5.6. o pesynbTatam paccMOTPeHUs Kanobbl MPUHUMAaETCA OOHO W3 crnefyloLwmnx
peLleHni;

1) xanoba ypgoBreTBopsieTcs, B TOM 4ucrie B dOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHna OONyLWEeHHbIX ornevyaTtok n ownbok B BblAaHHbBIX B pe3ynbTaTe npeaocTaBreHus
MYHUUMNANbHOW YCIyrm OOKyMeHTaX, BO3BpaTa 3asBUTENI0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMKM NpaBoBbiMM akTamu Poccuinckon depepauum,
HOpPMaTUBHBIMX MpaBOBbLIMU akTamu Pecnybnuku TatapctaH, MyHUUMNanbHbIMU MPaBOBbLIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnefylowero 3a AHEM MPUHATUSA PeLUeHusl, YKa3aHHOro B HacTosLWweM
NyHKTEe, 3a8BUTESIIO B NMUCbMEHHOM hOpPME M MO XKeraHuo 3asiBUTENsl B 3NEKTPOHHOW dhopme
HanpaBnseTCcs MOTUBMPOBAHHBINM OTBET O pe3yribTaTax pacCMOTPEHUS Kanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPEHUs Xanobbl gaeTcs MHgopmauna o AeNCTBUSAX, OCYLLECTBNAEMbIX
OopraHoMm, nNpeaocTaBnsoWLMM MYHULMNASBbHYO YCIyry, MHOrOQYHKUMOHANbHBIM LEeHTPOM nnbo
opraHusaumen, npegycMoTpeHHon YacTteio 1.1 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-03, B
uensix HesamegnuTeNnbHOro  YCTPaHEHUSs!  BbISBMAEHHbIX  HapyWeHWn npu  OKasaHuu
MYHUUMMNANbHON YCNyrn, a Takke MPUHOCATCA W3BMHEHMS 3a AOCTaBMeHHble HeyaobcTBa u
yKkasblBaeTca uHpoOpMaums O AanbHEenWwmx OencTBUSIX, KOTOopble HeobxoauMO COBEpLUMTb
3aABUTENIO B LIENsX NOAy4YeHUs MyHULUNANsHOW YCIyru.

5.8. B cnyyae npusHaHua >xanobbl He nognexawen yaooBreTBOPEHUID B OTBETE
3aABUTENIO O pesynbTaTtax PacCMOTPEHNS anobbl 4aOTCA apryMeHTUPOBaHHbIE Pa3bACHEHNS
O NpUYMHaxX MPUHATONO peLleHusl, a Takke MHpopMaunsa o nopsgke obxxanoBaHUs NPUHATONO
peLleHus.

5.9. B cnyyae ycraHoBfeHuMst B XO4e WM MO pesynbTaTtamM pacCMOTPEHUs anobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLUEHUA UIM MPecTynneHna OOMMKHOCTHOe
nvuo, paboTHWK, HageneHHbIe NOSTHOMOYUAMU MO PacCMOTPEHUIO Xarnob, HesameanuTensHO
HanpasnalT MMeKLMeCca MaTepuarnsl B OpraHbl MPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNanbLHOM
yCryrv no npefocTaBfeHUIo XXMUnoro
NOMELLLEHNSI NO LOroBOPY COLManbHOro

Harma
TI/II'IOI?OIZ OOroBopr
COUMAIIbBHOIO HAMMA >KINNoro rnoMEeLWwEHUA
Ne
«_» 20_r.
(HaMmeHoBaHMe MyHUUMNanbHOro obpasoBaHUs) (naTa, mecsu, roa)

(HaMmeHoBaHME YMONMHOMOYEHHOrO oOpraHa rocyaapCTBEHHOM Bnactn Poccuinckon
depgepaummn, opraHa rocygapcTBeHHoW Bnactu cybbekta Poccuinckon depepaumm, opraHa
MECTHOro camoynpasneHus inbo MHOro ynpaBOMOYEHHOTO COBCTBEHHUKOM NnLa)
AENCTBYIOLLNA OT MMEHN COBCTBEHHMKA XXMMOrO NOMELLEHNS

(ykazatb cobcTtBeHHuka:Poccuiickaa ®epepaumsi, cybbekt Poccuinckon — depepaumn,

MyHuUMnanbHoe obpasoBaHue)

Ha OCHOBaHWUK or" " r.Ne |
(HaMMeHOBaHWe yNosTHOMOYMBAIOLLErO OKYMEHTA)

WMEHyeMbIV B JanbHenwem HanvvogaTtenb, C OOHOW CTOPOHbI, W

rpaXxgaHuH(ka) ,

(bamunus, nms, oT4eCcTBO)

UMeHyeMbli B panbHenwem HaHumaTtenb, C OpPYron CTOPOHbl, HA OCHOBaHWM peLleHust O

npeaocTaBfieHNN XNUNOro nomeLeHms ot " " 20 .

Ne 3aKNIYUNN HACTOSALLMIA AOrOBOP O HMKECNEQYIOLLEM.

|. MpeameT goroBopa

1. Hammopatenb nepegaet HaHumaTtento u 4neHam ero cembn B 6eccpoyHoe BnageHue
N Nonb30BaHMEe N30NNPOBAHHOE XUMoe NOMELLEHNE, HaxoasLeecs B

(rocyoapCTBEHHOW, MYHMLMMNANBbHON - HYXXHOE yKa3aTb)

CcOBCTBEHHOCTU, COCTOsLLIEee U3 KOMHaT(bl) B
KBapTupe (gome) obLuen nnowaabto KB. METPOB, B TOM YMCIE XUITOM
KB. METPOB, N0 ajpecy:
aom Ne , kopnyc Ne , kBapTunpa Ne , ONs NpPOXuBaHUS B

HeM, a Takke obecneumBaeT npegocrtaBneHne 3a nnaty KOMMyHalnbHbIX YCITyT:

(anekTpocHabxeHue, razocHabxeHue, B TOM yucne

ra3 B 6annoHax, xonogHoe BoAgocHabeHne, BoAoOTBeAeHne

(kaHanusaums), ropsiiee BogocHabxxeHme n TennocHabxeHue (oTonneHme),

B TOM 4yucne npmo6peTeHme 1N OOCTaBKa TBEPOOro Tonnnea npun Hann4mun

MEeYHOro OTOMMEHMUS, - HY>KHOE yKa3aTb)



2. XapaKTepVICTVIKa npeanocTtaBiiAeMoro Xunnoro nomMmelweHnaq, ero TexHM4eCKoro CoOCToAaHuA,
a TakKkKe CaHUTapHO-TEXHUYECKOro m MHOro O60pyﬂ,OBaHl/IF|, Haxogduierocqa B HeM, yka3aHa B
TEXHNYECKOM nacrnopTe Xunnoro nomMeLlieHuns.

3. CoBmMecTHO ¢ HaHMmaTenem B XXunnoe noMeLleHmne BCENSATCS cnegywume 4reHbl CEMbU.

1) :
(CbaMl/IJ'II/IFI, nmA, OTHECTBO 4YJleHa ceMbU U CTeENEeHb poacTBa C HaHmmaTeneM)
2) ;
(CbaMl/IJ'II/IFI, nmsd, OTHECTBO YJ1eHa ceMbU U CTeNeHb poacTBa C HaHmmaTeneM)
3)

(dbamunus, nmsa, OTYECTBO YneHa CeEMbM U CTENEHbPOACTBA C HaHumaTenem)
[I. OBs1I3aHHOCTN CTOPOH

4. HaHnmatenb 0643aH:

a) NpuHATL OT Harmopgartensa No akTy B CPoK, He npeBbiwatowmi 10 gHenm co AHs
noanncaHnsa HacTosILLEro 4OroBopa, NMPUrogHOE 4SS NPOXMBAHNS XUIoe NOMeLLEHME, B KOTOPOM
npoBedeH TeKyLMA PEMOHT, 3a WCKMYEeHMEeM CriyyaeB, Korga >Xuroe rfoMeLleHne
npegocTaBnseTcsa BO BHOBb BBEAEHHOM B 3KCMyaTauuio XUMMWHOM ¢oHAe (akT [OSmKeH
copgepXaTb TONbKO [aTy COCTaBfEHUS akTa, PEKBM3UTbl U CTOPOHbI AOroBopa CoLMaribHOro
Hanma, Mo KOTOPOMY MepedaeTcs XWMMoe MoMelleHne, cBedeHnss 06 MCNpPaBHOCTU XWIOro
NoMeLLEeHNs, a TaKkke CaHUTapHO-TEXHNYECKOro U MHOro 060opyaoBaHUA, HaxoasALWeroca B HeM
Ha MOMEHT NMOANUCaHWsA akTa, AaTy NPOBEeAEHMSA TEKYLLLEro peMoHTa, CBEAEHNST O NPUrOAHOCTM
XMNOro NoOMeLLEeHNs AN NPOXMBaHUSA, NOAMNUCU CTOPOH, COCTaBMUBLLMX aKT);

6) cobniogaTtb npasuna NoMb30BaHUA XUMbIMU NOMELLEHNSAMU;

B) MCNOMb30BaTh XMIOe NoMeLLeHne B COOTBETCTBUM C €r0 Ha3HayYeHneM;

r) noaaepXunBaTb B MICNPABHOM COCTOSIHUW XXMUMO€E NMOMELLEHNE, CaHUTapPHO-TEXHNYECKoe U
nHoe obopyaoBaHue, HaxoasiLeecs B HeM, obecneumBaTtb NX COXPaHHOCTL. [Mpn oBHapyxeHun
HEWCNPaBHOCTEN XXWUMOrO0 MOMELLEHNA UM CaHUTAPHO-TEXHUYECKOr0 U MHOro obopyaoBaHus,
HaxogsLerocs B HeM, HeMeAneHHO NMPUHUMAaTb BO3MOXHbIE MEPbI K UX YCTPaHEHUIO U B Criyvyae
HeobxogumMmocTu coobwatb 0 HMX HanvmopaTtenio mnu B COOTBETCTBYHOLLYIO YNPaBASAOLLYHO
opraHusaumio;

A) cogepxaTb B 4YMCTOTE W NOPSAKE XWMoe mnomelleHne, obuiee uMyLecTBo B
MHOIFOKBapTMPHOM OMe, 06beKTbl 6r1aroycTponcTBa;

€) NPOM3BOAMUTb TEKYLLMIA PEMOHT 3aHMMAEMOrO XXNNOro NMOMELLLEHNS.

K TekyLlemy peMOHTY 3aHMMaeMOro XMUoro nomMeLLeHns, BelnonHseMomy HaHumaTtenem 3a
CBOM CYeT, OTHOCATCA crefywwme paboTbl: nobenka, okpacka U OKrenka CTeH, NOTOJIKOB,
oKpacka nonoB, [OBepen, MNOOOKOHHWMKOB, OKOHHbIX MEepenneTtoB C BHYTPEHHEW CTOPOHbI,
paguaTopoB, a Takke 3aMeHa OKOHHbIX M [BEPHbIX MPMOOPOB, PEMOHT BHYTPUKBAPTUPHOIO
NHXEeHepHOro obopyaoBaHMs (3NEKTPONPOBOLKM, XOSIOAHOMO W ropsiyero BOAOCHabXeHus,
TennocHabXeHus, rasocHabXxeHus).

Ecnv  BbiNnONHEeHWe  ykasaHHbIX paboT  BbI3BAHO  HEUCMPABHOCTbIO  OTAENbHbIX
KOHCTPYKTUBHbIX 3N1IeEMEHTOB O6LLIEr0 MMyLLLECTBA B MHOIOKBApTUPHOM AOME M1 06opyaoBaHus
B HeM nNnBO CBA3aHO C NPOM3BOACTBOM KanuUTanbHOMO peMOHTa AOMa, TO OHM NPOU3BOAATCSH 3a
cyeT HanmopaTens opraHusaumen, npeanoXeHHOon uMm;

X) HEe Npou3BOAUTL MEPEYCTPONCTBO M (MNX) NepensiaHNPOBKY XUMOro nomeweHns 6es
nosnyvyeHus COOTBETCTBYHLLEIO cornacoBaHus, npeaycMoOTPEHHOro XUNAULLHBIM
3akoHogartenbcTtBoM Poccurckon denepaumm;

3) CBOEBPEMEHHO U B NOMIHOM 06 beMe BHOCUTL B YCTAaHOBNEHHOM MOPSAKE NnaTy 3a Xunoe
rnomeLLeHne n KOMMYHarnbHbl€ YCYr MO YTBEPXKAEHHBIM B COOTBETCTBUMN C 3aKOHOL4ATENBbCTBOM
Poccuinckon ®egepaunmn ueHam n Tapudam.

B cnyyae HeBHeceHWA B YCTaAHOBIEHHbLIA CPOK MNriaTbl 3a XWNoe nomMelleHue u (unu)
KOMMYyHarnbHble ycnyrm HaHumartens ynnadmsBaeT HanmopgaTento MNeHW B pasmepe,
ycTaHoBneHHoM XunuuwHbiM Kogekcom Poccuiickon ®degepaumn, 4TO He ocBoboxaaeT
HaHumaTtensa ot ynnatbl NpUYNTaoLWmMXCa nnaTexen;

n) nepecenuTbCs C 4YNeHamuM CBOEN CeMbM B MOPsSAKe, YCTaHOBMAEHHOM KMNULHbIM
kogekcom Poccunckon depepaumm, Ha Bpemsi NPOBEAEHUSI KanUTanbHOrO PEMOHTa WK



PEKOHCTPYKUUN AOMa, B KOTOPOM OH MPOXMBaeET (KOorga PEMOHT WU PEKOHCTPYKUMS HE MOryT
ObITb Npon3BeaeHbl 6e3 BbiceneHus HaHumartens), B npegoctaBnaemoe Havimogatenem xunoe
nomeLleHne, oTBeYaroLLee CaHMTapHbIM U TeXHUYECKUM TpeboBaHNAM;

K) NpY pacToOp>XeHUN HaCTOSLLEro 4OroBopa ocBo6OAMTb B YCTAHOBMEHHbLIE CPOKM U cAaTb
no akty Hammopgatento B UICNPaBHOM COCTOSHUN XUIOE NOMELLEHMNE, CAaHUTApPHO-TEXHNYECKOE U
WHoe obopyaoBaHMe, Haxoasweecs B HeM, ONMaTuTb CTOMMOCTb HE MpOM3BEOEHHOro
HaHnmatenem un Bxogswero B ero 06s3aHHOCTM PEMOHTA XXWUITOro MOMELLEHUsT, CaHUTapHO-
TEXHUYECKOrO N MHOro 060PYAOBaHUS, HAXOOALWErOCA B HEM, UM NMPOU3BECTUN €r0 3@ CBOWN CYET,
a Takke noracuTb 3aJ0/MKEHHOCTb NO onnaTte 3a XUIoe NnomMeLeHne N KOMMyHarbHble YCIyru;

n) ponyckaTb B 3apaHee COrfacoBaHHOE CTOPOHaMM HacCTOSALLEero [oroBopa Bpemsi B
3aHMMaEeMoe Xunoe rnomelleHne paboTHUKoB HammopgaTtenss mnu ynonHOMOYEHHbIX UM N,
npeacTaBuTesNien opraHoB rocyJapCTBEHHOro Haa3opa M KOHTPONSA A4S OCMOTpa TEXHUYECKOro
W CaHUTApPHOrO COCTOSIHUSA  XKWUIOrO MOMELLEHUS!, CaHUTAPHO-TEXHMYECKOTO WU  UHOrO
o6opyaoBaHus, Haxo4sLWerocs B HEM, AM1s BbIMNOSTHEHMS HEOBXOOMMbIX PEMOHTHBLIX paboT, B
cnyyae pacTopXXeHusi 4OroBopa, a 4nsa NuKBngaumMm asapui - B nioboe Bpems;

M) nHdopmmpoBatb Hammogatens o6 nameHeHMn OCHOBaAHUM U YCNOBUW, AAOLWNX NPaBo
NoSIb30BaHUS XNUNbIM NOMELLEHMEM MO JOrOBOPY CoUManbHOro Hamma, He no3gHee 10 paboumnx
AHEeN co OHSA Takoro U3MeHeHus;

H) HECTM WHble 00s13aHHOCTW, NpeaycMoTpeHHble YXUnuwHbIM Kogekcom Poccuimnckon
depnepaumn n pegepanbHbIMU 3aKOHaAMMU.

5. HanmopaTtenb o6s3aH:

a) nepegatb HaHnmateno no akty B TedeHne 10 gHen Co OHS NoAnNMcaHUs HacTosLWEero
aorosBopa cBo6ogHOE OT MpaB MHbIX ML U NPUrogHOE ANS NPOXMBAHUSA XUIOE NOMELLEHME B
COCTOSIHMM, OoTBevatowem TpeboBaHNAM NoxxapHoW 6e30MacHOCTU, CaHUTAPHO-TUTMEHNYECKNM,
3KOJSIOrMYECKMM U UHBbIM TPeBOBaHNAM;

0) NnpuHMMaTb yyYacTve B Hagnexalwem coaepXaHum U B peMoHTe obLiero nmyllectesa B
MHOFOKBapTMPHOM OOME, B KOTOPOM HaxoAMUTCS COaHHOE MO OOroBOpY COuMarnbHOro Hamma
Xuroe nomeLleHue;

B) OCYLLECTBNATb KanuTasnbHbIA PEMOHT XWUNOro NOMELLIEHNS.

Mpy HencnonHeHUn unu HeHagnexawem ucrnonHeHnn Hanmogatenem oba3aHHOCTEN NO
CBOEBPEMEHHOMY MPOBEAEHUIO KanuTarbHOrO PEMOHTA COAHHONO BHAEM XWUMOro NMOMELLEHUS,
obwero wumywecrtea B MHOMOKBAapTUPHOM [OOME, CaHUTAPHO-TEXHMYECKOr0 U WUHOro
0bopynoBaHMs, HAXOAALLEroCs B XUMOM NomelleHn, Hannmartenb Nno cBoemy BbIGOpy BNpase
noTpeboBaTb YMEHbLUEHUS MaThl 3a XUroe nomelleHne, nmbo Bo3MeLLeHNss CBOUX PacxodoB
Ha yCTpaHEHWe HeJoCTaTKOB >KWMOro nomewieHnss wn (i) obwero wumyllectea B
MHOFOKBapTUPHOM AoMe, 5nnbo BO3MeLlEeHUs YObITKOB, MPUYMHEHHBIX HeHagnexawmm
NCMONTHEHNEM NN HEUCTIONTHEHMEM YKa3aHHbIX 0b6s3aHHOCTENn HanmopaTtenewm;

r) npegoctaBuTb HaHumaTeni M 4neHam ero cembn B nopsigke, NpeaycMoTPeHHOM
KvnuwHeim kogekcom Poccuinckon degepaumm, Ha BpeMs NpoBeaeHUs KanuTanbHOro pemMoHTa
UM PEKOHCTPYKUMM foMa (KOorga PEMOHT UM PEKOHCTPYKUUS HEe MOryT BbITb Npon3BeaeHbl 6e3
BbiceneHnsa HaHnmartens) xmnoe nomeLeHne MaHeBpeHHOro hoHaa, oTBeYarLee CaHUTapHbIM
N TexHn4ecknm TpeboBaHmsM.

lMepecenenne HaHumaTensa M 4NeHOB ero CceMbU B XWUNOe MNOMELLeHWEe MaHEeBPEeHHOro
doHaa 1 obpaTHO (N0 OKOHYaHMM KanuTarbHOro PEMOHTA UM PEKOHCTPYKLMM) OCYLLIECTBASIETCS
3a cyeT cpeacTts Hanmopatens;

A) wvHdopmupoBaTb HaHuMmaTens o NpoBeAeHUM KanuTanbHOro pemMoHTa  unu
PEKOHCTPYKUMKM goma He no3gHee vem 3a 30 aHen oo Havana pabor;

€) NpyHUMaTb yvYacTue B CBOEBPEMEHHOW MOArOTOBKE LOMA, CAHUTAPHO-TEXHUYECKOrO U
NMHOro o6opyaoBaHNS, HAXOAALLEroCs B HEM, K KCnnyaTaunm B 3MMHUX YCIOBUSX;

X) obecneuymBaTb npefocTtasneHMe HaHumaTento npegyCMOTPEHHbIX B HACTOSLWEM
A0roBope KOMMYHarnbHbIX YCNyr Hagnexallero Ka4ecTsa,;

3) KOHTPONMPOBATb KA4eCTBO NPeOCTaBSAEMbIX XUMANLLHO-KOMMYHaITbHbIX YCAYT;

n) B TedyeHme 3 paboumx gHEN CO AHSA U3MEHEHNS LEeH Ha CoAepKaHne, PEMOHT XUMbs, HAEM
XUNbIX NOMELLEHUIN, TapudOB HA KOMMYyHarnbHbIE YCIyrn, HOPMATUBOB NOTPebneHus, nopsiaka
pacyeToB 3a NPeaOCTaBMIEHHbIE XUIULHO-KOMMYHarbHbIE YCNyru MHgpopmuposatb 06 3TOM
HaHumaTtens;



K) NpoM3BOAMTb UMM Nopy4daTb YNOSTHOMOYEHHOMY 1Ly NpoBeAeHne nepepacyeTa nnathbl
33 XWroe NoOMeLLEeHME N KOMMYHasbHbIE YCIYr B Cryvae OKa3aHus yCryr 1 BbiNOSHEHUSA paboT
HeHagnexawero kadectBa M (Unu) C nepepbiBamMn, MNPEBLILWALWMMA  YCTAHOBIIEHHYHO
NPOLOIMKUTENBHOCTb;

n) NPUHATbL B YCTAHOBIEHHbIE CPOKKU XUIoe nomelleHne y HaHumartensa no akty caauu
XXWUIIOro NoOMeLLeHns Nocne pacTopXXeHUs HacTosLLero 4orosopa;

M) HECTU uHble 00683aHHOCTW, NpPeayCMOTPEHHbIE 3akoHoAaTenbCTBOM Poccumnckon
depnepaumn.

[ll. MpaBa cTopoH

6. HaHumaTenb Bnpase:

a) Nonb3oBaTbCA OOLLMM NMYLLECTBOM MHOIOKBApPTUPHOIO A0Ma;

6) BCenuUTb B YCTaHOBIIEHHOM 3akoHogaTenbCTBOM Poccuiickon degepaunm nopsgke B
3aHMMaeMoe XUroe MOMeLLEHNE WHbIX NUU, paspellaTb NPOXUBAHWE B XUIOM MOMELLEHUN
BPEMEHHbIX XUMbLOB, COaBaTb XWMoe noMelleHne B NoJHaeM, OCyLLecTBATb OOMeH wunu
3aMeHy 3aHMMaeMOoro XUoro NoMeLLeHuns.

Ha BceneHue Kk pogutenam wux JeTen, He AOCTUrIMX COBEpLUEHHONEeTUs, corracus
ocTarnbHbIX Y1EHOB ceMbn 1 HarimogaTens He TpebyeTcs;

B) COXpaHWUTb MNpaBa Ha Xusioe nomelleHue npu BpeMeHHOM OTCYTCTBUM €ro U YNeHOB ero
ceMbM;

r) TpeboBaTb OT Hanmopatens cCBOEBPEMEHHOro MPOBEAEHUS KanuTanbHOro pemMOHTa
XWNOro noMeLleHns, Haanexawlero yvactma B cogepxaHun obuwero wumyliectsa B
MHOIFOKBapTMPHOM JOMe, a Takke npeaocTaBreHns npeayCcMOTPEHHbIX HAacTOSLWMM JOroBOPOM
KOMMYHarnbHbIX YCIyr Haanexallero kayecTsa;

A) TpeboBaTb C MMCbMEHHOMO COrfiacus NPoOXuBarLnMxX COBMECTHO ¢ HaHnmaTenem 4neHos
CeMbM B Cnyyasix, YCTaHOBMNEHHbIX 3akoHoAaTenbCcTBOM Poccunckon depepaunmmn, N3MeHeHUs
HacTosILLero AoroBopa;

€) pacToprHyTb B noboe BpemMss HaCcTOAWMWA [OroBOp C MUCbMEHHOrO cornacus
NPOXMBaILLMX COBMECTHO C HaHMMaTenem 4neHoB ceMbM;

X) ocywecTBNaATb gpyrme npaBa MO  MOSMb30BaHWUIO  XWMbIM  MOMELLEHUEM,
npegycMoTpeHHble KunuuwHblM  kogekcoMm Poccuiickon ®epepauun un - pegepanbHbIMU
3aKoHamu.

7. YUneHbl ceMbuM HaHumaTensi, npoxusawline COBMECTHO C HUM, MMEKT paBHble C
HaHumaTtenem npaea n 0693aHHOCTU, BbITEKAKOLWME U3 HACTOALEro gorosopa. [leecnocobHble
YfieHbl CeMbM HeCyT conupapHyt ¢ HaHumaTtenem OTBETCTBEHHOCTb MO 00s3aTenbCTBaM,
BbITEKaLLNM U3 HACTOSLLEro Oorosopa.

8. Hanmopgatens Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHUSA NMaThl 33 XUIOE NOMELLEHNE U KOMMYHarnbHbIEe
ycnyru;

6) TpeboBaTb Oonycka B XKunoe MOMELLEeHWEe B 3apaHee COrfacoBaHHOE CTOPOHaMMU
HacTosILLero goroBopa BpeMsa CBOUX PaBOTHUKOB WMSIM YNOSIHOMOYEHHbIX NML Afsi ocMoTpa
TEXHUYECKOro N CAHUTAPHOIo COCTOSAHUSA XUITOro NOMELLIEHNSA, CAHUTapPHO-TEXHUYECKOro U UHOTo
obopyaoBaHus, Haxogswerocss B HeM, AN BbIMNOSIHEHUS HEOBXOOUMbBIX PEMOHTHbLIX paboT, B
crny4ae pacTopXXeHusa AoroBopa, a Ans NMKBugaumm asapui - B ntoboe Bpems;

B) 3anpeTuTb BCefieHne B 3aHMMaemoe HaHumaTenem Xunoe nomelleHue rpaxgaH B
KayecTBe MPOXMBAKOLWINX COBMECTHO C HUM YNIEHOB CeMbM B Clyyae, ecnu rocrie Takoro
BCceneHusa obuwiasn nnowazab COOTBETCTBYIOLLIErO XUITOro NOMeLLEHUs Ha 1 YneHa ceMbu CTaHeT
MEHbLLE Y4ETHON HOPMbI.

IV. MNopsinok nameHeHus1, pacTopXKEHUsI 1 NpeKpaLLeHnst 4orosopa

9. Hactosawmn JoroBop MOXeT ObiTb M3MEHEH UMM PACTOPrHYT MO COrfalleHno CTOPOH B
yCTaHOBMEHHOM 3akoHoAaTenbCcTBOM Poccuiickon Peaepaumm nopsgke B noboe Bpems.



10. MNpw Bble3ae HaHnmaTens n YneHoB ero ceMbu B ApYroe MeCTo XUTeNbCTBa HACTOALLMN
AO0roBOp CYMTaAETCHA PacTOPrHyTbIM CO OHSA Bble3aa.

11. Mo TpeboBaHuMio HanmmogaTens HacToAWMW O0roBOp MOXeT ObiTb pacToOprHyT B
cynebHom nopsgke B crnefyowmx crnyyvasx:

a) ucnonb3oBaHne HaHnmMaTenem Xnnoro NOMeLLLEHNSA He NO HAa3HAYEHUIO;

6) paspyweHne unuv noBpeXAeHWe XWNoro nomelleHuss HanumaTtenem vnm apyrumu
rpakgaHamu, 3a eNCTBUS KOTOPbIX OH OTBEYAET;

B) cuctemaTudeckoe HapylleHve npaB N 3aKOHHbIX MHTEepPecoB coceden, KoTopoe aenaer
HEBO3MOXXHbIM COBMECTHOE MPOXUBaHUE B OLHOM >XWUIIOM MOMELLEHUN;

r) HeBHeceHne HaHnmaTtenem nnartbl 3a Xunoe nomelieHue un (Unm) KOMMyHarnbHble YCITyru
B TeyeHue bonee 6 mecsaues.

12. HacTtosawmn aoroBop MOXeT OblTb pacToprHyT B cyaebHOM nopsake B MHbIX Cry4asix,
npenycMoTpeHHbIX XKnnuwHelM kogekcom Poccuinckon denepaumn.

V. lNpoymne ycrnosus

13. Cnopbl, KOTOpPblE MOTrYT BO3HWKHYTb MEXAy CTOPOHaMu MO HacTosiemMy AOroBopy,
paspeluatoTca B nopsiake, NpegyCcMOTPeHHOM 3akoHoAdaTenscTBoM Poccunckon degepaumn.

14. HacTtosilwumin OoroBop cocTaBneH B 2 9K3eMnnspax, OguMH U3 KOTOPbIX HaxoauTca Y
Hanmopatens, gpyron - y HaHumaTtens.

Hanmopartenb HaHumartenb
(noanuceb) (noanuceb)

M.T1.



MNMpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNansHom
ycryru no npegocTaBeHuIo XUnoro
NOMELLEHMS MO AOrOBOPY COLManbHOro
Hanma

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYH YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHNE
06 oTKase B NpefoCTaBeHNn MyHULMNANbHOW YCNyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUs 3aaBNeHUs oT Ne (6ama

U HoMep 3asierieHusi) NPUHATO pelleHne o6 oTkase B NpeaocTaBNeHNN MyHULMNANbHOW YCyru
no criegyLmmM OCHOBAHUAM (8bI6pamb HEObX00UMbIE):

1.

2.

PasbsiCHeHMs1 NpUYMH OTKa3a:

[ononHUTenbLHO MHopMUpyeMm:

(ykasbigaemcs uHgopmayusi, Heobxodumas Orns ycmpaHeHUs NMPUYUH omkKa3sa, a makxe
UHasi dornonHumersibHas UHghopMayus npu Hanu4uu).

CBeneHus1003J1eKTPOHHONTIOITUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJPKHOCTHOIO nnua opraHa)



MNpunoxeHne Ne 3
K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNansHOm
ycryru no npegocTaBeHuIo XUnoro
NOMELLEHMS MO AOrOBOPY COLManbHOro
Hanma

ol/[e)

[loKyMEHT, yOOCTOBEPSIIOLLMI NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, korga BblgaH)
Afgpec peructpaumm

npeﬂCTaBl/lTeJ'lb no AoBEPEHHOCTU UJTN 3aKOHHbIN
npeacrtaBuTEsb.

lZ[e)

[lOKYyMEHT, yOOCTOBEPSIHOLLMIN NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBn3UTbl  AOKYMEHTa, NOATBEPXKAaloLLEero
NMOSTHOMOYUS:

Agpec perncrpayum

KoHTakTHas nHgopmauus:

HOMep Ten.
1

Homep Ten.
2

an.
noyTta

3asBneHne
O NpeaocTaBreHnN XUNoro NoMeLeHUss MyHULMNANbHOMO XUMULLHOMO hoHAa rpaXgaHuHy no
[0roBopy coumarnbHOro Hamma

B cBAa3u

(yKa3aTb OCHOBaHUuA Npu3HaHuUaA rpakgaHmHa HyXxXgalujmmMmca B



XNUNoM nomMmelleHunn, npegocrtaBsidemMomMm no Aorosopy counarnbHOro Hanma,

a TakXe B Cltydae nogayu 3adasrieHna rpaxxgaHMHOM, OTHECEHHbIM K onpep,eneHHoﬁ

reepanbHbIM 3aKoHOM, yka3oM [pesngeHTa Poccuickon egepauum nnm 3akoHOM

Pecny6nukn TatapcTaH kaTeropun, ykazaTb COOTBETCTBYIOLLLYIO KaTEropuio)

npowly NpeaocTaBUTb MHE MO [OroBOPY COLManbHOrO HariMa XXWUMoe MOMEeLLEHUe Mo
agpecy:

CocTaB Moen ceMbu YyeroBek:
1. Cynpyr(a)

(pekBun3nTbl cBMaeTenbcTBa o 6pake, ®.1.0., yncno, mecau, roq
pPOXOEeHUsA, NnacrnopT, cepusi, Homep, kem u korga seblgaH, CHUINC, agpec peructpaumm no mecty
Xutenbcrea)

2.

(poacTtBeHHble oTHoweHus, ®.M.0., yicno, mecsu, rog poXxaeHus, nacnopT
(cBMOETEenbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 koraa BblaaH, CHAJIC, agpec
perncTpauumn no MecTy XUTenbCcTea)

3.

(poacTtBeHHble oTHoweHus, ®.M.0., yncno, mecsu, rog poXxaeHus, nacnopT
(cBMOEeTenbCTBO O POXAEHUN), cepusi, HOMep, KeM 1 korada BblaaH, CHAJIC, agpec
perncTpauumn no MecTy XUTenbCcTea)

A n uneHbl MOEN CeMbW [OCTOBEPHOCTb WM TMOMHOTY HAacCTOSAWMX CBeAeHUn
noaTBepXaaem.
O cebe coobwat, 4yto 4 paboTato

(yKa3aTb HanmeHoBaHMe opraHmn3auuu,

uexa, otaena)
c r. B JOIMKHOCTU
(4ncno, mecsu)
Mosi cembsi cocTOUT U3 YyenoBsek (ykasaTb No poAcTBy, BO3pacTy, C
Kakoro BpeMeHU NpoXmnBatoT)

A n coBepLleHHOoNneTHne 4neHbl MOEN CemMbuM [JaemM cornacue Ha NpoOBEpPKY
YNOJIHOMO4Y€EHHbIM OpraHoM npeacTtaB€HHbIX HaMu cBegeHUn O goxodax u nMmyliectee B
HanoroBbiX, TAMOXEHHbLIX N UHbIX OpraHax.

K 3agBneHuto npunararTca crneayrline JOKyMEeHTbI:
1)
2) |

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW YCryru, NpoLy NpeaoCTaBuTb:

|:| B NMYHbIN KabuHeT EpgmHoro, PecnybnukaHcKoro noprtana rocygapCTBEHHbLIX W
MYHUUMNANbHbIX YCNYT;



l:l B MHOrOYHKUMOHANbLHOM LEHTpe MpefocTaBrneHus rocyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTaH;

D B OpeaHe.

MNoanuck 3aaBuTens:

(.1.0.)
(moanuceb)
« » 20 roga
Moanucn coBepLUEHHONETHUX YNIEHOB CEMbMU:
(.1.0.)
(noanuceb)
« » 20 roga
(.1.0.)
(noanuceb)
« » 20 roga
K 3asBneHuto npunaratoTcs:
1.
(HaMmeHoBaHMe U HomMep LOKYMEHTa, KeM U Korga BblaaH)
2.

(HaumeHoBaHWe N HOMep OOKYMEHTa, KEM U Koraa BblaaH)

[laTta NpuHATUSA 3a8BNEHNA N JOKYMEHTOB « » 20 roga.
Bcero npuHato AOKYMEHTOB Ha nucrax.
(konNn4ecTBO LOKYMEHTOB)

(nponucko)

(BOMKHOCTBL) (noanuchk)
(dbamunusa n namumnansl)
PernctpauunoHHbIn HoMmep 3asaBneHns
(MHOopMaums 3anonHAETCA YNOMHOMOYEHHbIM JOMMKHOCTHBIM NULIOM OpraHa MeCcTHOro
caMoynpaBneHus, NPUHSABLUMM 3asiBNIEHNE N JOKYMEHThI)




MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNansHOm
ycryru no npegocTaBeHuIo XUnoro
NOMELLEHMS MO AOrOBOPY COLManbHOro
Hanma

(BnaHk opraHa, NpeaoCTaBmsALLEro MyHULMNANbHY YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PEWEHNE
06 oTkase B npuemMe AOKYMEHTOB, HEOOXOANMbIX 4Ns1 NPeLOoCTaBNeHUss MyHULMNANbHOW YyCnyrn
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUs 3aaBNeHUs oT Ne (6ama

U HOMep 3asi8/1eHUsI) MPUHATO pelleHne 06 oTkase B Npueme OOKYMEHTOB, HEOBXOAUMbIX ANg
npegoCcTaBneHnsl  MyHUUMNAanbHOM  yCryru, MO  Credylowum  OCHOBaHMSAM  (8bIbpamb
Heobxol0umnble):

1.

2.

Pa3bsicCHeHMs1 NpUYMH OTKa3a:

[lononHUTEeNbHO MHAOPMUPYEM:

(ykasbigaemcs UHghopmayusi, HeobxoOumas Oris ycmpaHeHUsi MPUYUH omkasa, a makxe
UHasi dononHumersnbHas UHghopmMayus npu Hanu4uu).

CBeneHus1002J1eKTPOHHONTIO NI CH

HormkHocTHoe nuuyo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMNansHOm
ycryru no npegocTaBeHuIo XUnoro
NOMELLEHMS MO AOrOBOPY COLManbHOro
Hanma

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwao 06 owunbke, [OMYWEHHON MNpU  OKasaHUM  MyHULMNANbHOW  yCnyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpolwy wncnpaBuTb OOMYLUEHHYIO TEXHWYECKYHD OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACSA pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegytowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsTUsi pelueHnsi 06 OTKNOHeHUM 3asiBrieHns 06 ncnpaBneHnn TeXHUYECKON
OLLUMGKM NpOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS SNEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BM€ 3aBEPEHHOI KoMK Ha ByMaXkHOM HOcUTEere NOYTOBbLIM OTMNPaBIiEHMEM MO afpecy:

Hactoswmm nogreepxgato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBfieHME, OTHOCSLLMECS K MOEW
FINYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a TakKe BHECEHHbIe MHOK HWXKE, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon Pepepauumn, Ha MOMEHT nNpeacTaBrneHus
3asBeHNs1 3TN AOKYMEHTbI 4ENCTBUTENBbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(nata) (nognwuce) (9.1.0.)



