WcnonHuntenbHbI KOMUTeT KNMOBCKOIO Cenbckoro nocenexHus
Cnacckoro myHuuunanbHoro panoHa Pecnybnuvkm TatapctaH

NMOCTAHOBJIEHVE
Ne25 OT «25» okTa6psa 2022 r.

O6 yTBEpXOEeHMM agMUHUCTPATUBHOIO  pernameHTa
npegocTaBneHns MyHUUMNanbHON yCcryrm nNo nepegave B
COBCTBEHHOCTb rpaxdaH 3aHUMaeMblX UMW XKUIbIX
nomMeLLeHnn KUNULLHOTO doHaa (npuBaTtusauus
XunuuwHoro cdoHaa)

B uensx peanusaumm depepanbHoro 3akoHa oT 27 wuona 2010 roga N 210-03 "O6
opraHusauum npeaocTaBneHns rocydapCTBEHHbIX U MyHAUMNAnNbHbLIX  ycnyr",
NcnonHutenbHbIn kommnteT KNMOBCKOro cenbckoro nocerneHms Cnacckoro MyHMUMNanbHOro
panoHa Pecnybnuku TatapctaH

NOCTAHOBNAET:

1. yTBep,D,MTb AL[MI/IHI/ICTpaTMBHbIﬁ pernameHT npeanocrtaBrieHnA MyHMLlMHaﬂbHOIZ
ycnyrm no nepengade B COOCTBEHHOCTb rpaxgaH 3aHMMaeMblX UMW XUJbIX NoMeLLEHUN
KUJITNLLHOIO (bOH,EI,a (anBaTmsau,vm KUINMNLWHOTIO CbOHLla), COrJj1aCHO NpuUnoXxeHuto.

2. [pusHaTb yTpaTMBWMM cuny: ALMUHUCTPATUBHBLIA pernameHT npeaocTaBreHus
MYHMLUMMNANbHON YCnyrn no oOpMNEeHN0 SOKYMEHTOB NpU nepegave XunblX NoMeLLeHUn
MYHUUMNANbHOTO  XWNMoro  ¢oHga B COOCTBEHHOCTb  paXaaH,  YTBEPXXOAEHHbIN
noctaHoBneHnem WcnonHutenbHoro komuteta KuMOBCKOro CenbcKkoro noceneHus
Cnacckoro myHnumunansHoro parnoHa Pecnybnuku Tatapctad Ne32 ot 13.12.2021 .

3. OnybnukoBaTb HacTosiLee MNOCTaHOBMEHWe Ha oduumansHoM cante Cnacckoro
MyHuuunanbHoro pavioHa (http://spasskiy.tatarstan.ru/) n Ha odmumnansHoM canTe npaBoBOW
nHdpopmauum PT (http:pravo.tatarstan.ru).

4. KOHTpOnb, 32 UCMNONTHEHMEM HACTOSLLIErO NOCTAHOBIIEHMS, OCTaBAK 3a COOOMN.

PykoBogutens McnonHutesnbHoro
komuteta KnumoBckoro
CeIlbCKOro noceneHuns B.B. CuHuyros
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Yr1BepxkaeH

noctaHoBjieHneM VCromTHUTENBHOTO
komuTera KMUMOBCKOro CenbcKoro
nocenenns/ Cnacckoro MyHHIIMIATBLHOTO
pationa Pecniyonuku Tarapcran

OT «25» okTsa0ps 2022 . Ne 25

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnst MyHULUNanbHOM yCryru no nepeaaye B COGCTBEHHOCTb rpaxaaH
3aHUMaeMbIX UMM XKUMbIX MOMELLUEeHUN XunuwHoro doHaa (npuBaTUsaumna XUIULWHOro

¢oHpa)
1. O6wume nonoxeHus
1.1. TlpeameT perynnpoBaH1s agMUHUCTPATUBHOIO perfiaMmeHTa

1.1.1. Hactoawmmn agMMHUCTPATMBHbBIA pernaMmeHT npegocTaBneHns MyHULunanbsHON
ycnyrn (ganee — agMUHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsAoK
npefocTaBfeHns MyHUUMNANbHOM yCcnyru no nepegade B COOGCTBEHHOCTb rpaxaaH
3aHMMaeMbIX UMW XWUMbIX MNOMELUEHUA XunuwHoro doHga (npueBaTuM3aumsa XUULHOIO
doHaa) (panee — MyHuUmMnanbHas ycnyra).

1.2. KaTteropumu 3assutenen

1.2.1. Jlvuamun, NMELWMMN NPaBO Ha MOSyYeHNne MyHUUMNAnNbHOWN YCIyrn, SBNAKTCA
duamyeckme nuua (ganee — 3asBuUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTENb 3asBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW [OKYMEHTa, YAOOCTOBEpPSIOWeEro ero mnofiHoMouunsi, nmbo  3aKOHHbIN
npeacraBntTenb GU3NYECKOro nuua (ganee — NnpeacraBUTENb 3adBUTENS).

1.3. MNopsaok MHPpOpMUPOBaHUS O NPeAOCTaBNEHUN MYHULMNANBHOW YCIYTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofloKeHHbIX B MOMELLEHUsAX
MHOTOYHKLMOHANbHbIX LEHTPOB MNPefoCTaBfeHuUss roCyAapCTBEHHbIX M MYHULMNANbHbIX
yCryr.

2) Ha odvumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEOOPMALUNOHHO-
TenekoMmMmyHukaunoHHon cetn «MHTepHeT» (https://www. spasskiy. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KOHCynbTupoBaHMe MO BOMpoOcaM MpeaocTaBfeHns MyHULUUNanbHOW YCIyrn
OCyLLieCTBNAETCA:

1) B MHOrO(PyHKUMOHANbHbIX LUEHTpax npeaocTaBneHnss rocygapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTEepakTMBHOM (hopme EamHoro, PecnybnumkaHckoro noprtana;



3) 8 ucrnosHUMenbHOM Komumeme ceslbCKo20 rocesieHus (panee
— OpeaaH).

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnun — Ha
Byma)kHOM HocuTerne no nNo4Te, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHhopmauusa Ha EgmHom nopTtane, PecnybnukaHCKOM nopTane o nopsiake v
CpoKax npeaocTaBreHns MyHUUUnNanbHOW YCyru Ha OCHOBaHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedocTaBfseTcs 3adaBuUTENto
B6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNAanbHON yCnyru
ocyulecTBnsieTcs 6e3 BbINOMHEHNSA 3asiBUTENeM Kakux-nnbo tpeboBaHun, B TOM yucne 6e3
MCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniYeHWs JMUEH3MOHHOMO WU MHOrO COornawleHus ¢
npasoobnagartenem nporpammMmHoro obecnedyeHns, npegycmaTpusaroLLero B3MMmaHne nnatbl,
permcTpauuio unuM aeBTopusauuio 3adBUTENS UNW NpedoCTaBfeHne UM NepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) 0 MecCTe HaxoXOeHuUst MHOroyHKUMOHAaNbHOro LeHTpa npeaocTaBreHns
rocygapCTBEHHbIX U MyHUUMNanbHblx ycnyr, OpzaHa (agpec, rpaduk paboTsl, CrnpaBoYHbIe
TenedoHbl);

2) O nopsgke npefocTaBrieHUMs MyHULMNanbHOW ycnyrn, o cnocobax u cpokax
nogayun 3asBneHun;

3) 0 kaTeropuax rpaxgaH, KOTopbIM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbIX NPABOBbLIX aKTax, PErynupyoLwmx BoNpocChbl NpegoCcTaBneHns MyHULMnanbHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPacCMOTPeHUs 3asiBieHns o
npegocTaBreHnM MyHULMNaNbHON YCIyrn, O cpokax npuema n permctpauum 3asaBneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHns Ha odumumanbHOM canTe WMHdopMauuu Mo Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCnyru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOMMKHOCTHBIX Nl
OpeaHa.

Mo nucbmeHHOMy obpalleHuio  COTPYAHWMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHOW YCryri, NogpobHO B MUCbMEHHOW (bOpMe pasbACHSOT
3aABUTENI0 MOPSLAOK NPeAoCTaBfEHUS MYHUMUMMANbHOM YCNYrM M BOMPOCHI, yKa3aHHbIe B
HacTodALWEM MyHKTe agMUHUCTPATUBHOIO pernamMeHTa, U B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaleHus HanpaBnAwT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNoSb3yHTCA
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WH(popmauma no Bonpocam npenocTaBneHns MyHUUMMNanbHOW YCnyru
pasmMellaeTcs Ha odmumanbHOM canTe MyHULMNAnbHOro panoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHBIX CTeHAAX B nomeweHnax OpzaaHa ansa paboTbl C 3aaBUTENAMM.

MHdopmaumna Ha rocygapcTBeHHbIX A3blkax Pecnybnukm TatapcTaH, pasmellaemas
Ha WMHGOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHus o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO perrnameHTa, UHOPMaLMID O MeCTe HaxOXAEeHWUs, CnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBrneHne
MYHULMNANbHOW YCRyri.
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1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPAaBOBbIX aKTOB, PErynupyroLwmx npegocTaBrieHne
MYHULMMNANbHON ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
WUCTOYHWKOB WX odmumanbHoro onybnvkoBaHus), pasmeweH Ha EpguHom nopTtane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNanbHbIX YCryr, Ha oduumnanbHOM caunTte
MYHULMNANbHOro pamoHa B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTn «VIHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHutio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNAIbHbIX YCAYT,
Ha odmumanbHoMm cante MyHULUUNanbLHOro panoHa B MHPOPMALNOHHO-
TeneKkoMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOMb3ylTCs creaylwmne TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgerneHuve (odpuc) MHOIO(YHKLMOHaNbHOIro LUeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHULMMNanNbHOro panoHa nnu B ropoAckom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHASNbHbBIX LIEHTPOB
NpefocTaBfeHns  roCcygapCTBEHHbIX M MyHUUMNAnbHbIX — YCAyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutenbctBa Poccunckon depepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenlbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npefoCcTaBeHns roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYr»;

TexHudeckas owwmnbka - owunbka (onmcka, onevyaTka, rpamMmartMyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas ~ OpraHom,
NpegoCcTaBNAOWNM MyHULUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHON YCNyru), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtudmkaumm un ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3yeMbIX AN NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGPOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALMOHHOIO
B3aMMOJENCTBMS B CUCTEMe uaeHTUUKauMMm wn ayTeHTUdUKaumm K UHdopmMauuu,
coepxallencs B rocygapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBLIX
cucremax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOrO(OYHKLMNOHAmNbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpPaATMBHOM perfnaMmeHTe noL 3asiBfieHMeM O npenoCcTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHA 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCryrn, nogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHusaumm npegocTaBreHust
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyry (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CtaHAapT NnpegocTaBleHUA MyHULMNANbHOM yCryru



2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

lMepepaya B COBCTBEHHOCTb rpaxgaH 3aHUMaeMblX UMW XKUNbIX MNOMELLEeHUI
XunuwHoro oHaa (NnpuBaTnsauuns XunuwHoro goHaa)

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCTBEHHO NPeAoCTaBMALWEr0 MyHULMNANBHYIO YCIyry

NcnonHutenbHbin ~ komuteT  Cenbckoro  noceneHus Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH

2.3. OnucaHwne pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTatom npegoctaBneHns MyHULMNanbHON YCNyrn SBNAeTcs:

1) pelweHrMe O 3aknYeHUW [oroBopa O nepefade XWMOro MNOMELeHUs B
COBCTBEHHOCTb rpaxdaH C MpUIIOXKEHNWEeM MpoekTa [OoroBopa O nepefade  Xuoro
nomeLleHns B CO6CTBEHHOCTb rpaxaaH;

2) pelweHve 06 oTkase B NpefocTaBreHMe MyHuumnansHon ycnyrn (npunoxexve Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT NnpegocTaBneHnsa MyHMUMNanbHOW yCnyru HanpasnseTcsa 3asaBuTento
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduumpoBaHHOW
3MIEKTPOHHOM NOAMUCBI0 YNONIHOMOYEHHOrO OOMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oOT 6 anpena 2011 roga Ne 63-d3 «O6
anekTpoHHon noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NnMYHbIM KabuHeT
EgovHoro noptan. B cnyyae HanpaBnenus 3asBrneHust nocpeactBom PecnybnvkaHcKoro
nopTtana pesynbTaT NpeaoCTaBfiEHUss MyHUUMNANbHOW YCNyrn HanpaBnseTcss B JIMYHbLIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asiBUTENdA pes3ynbTaT NPefoCTaBfEHUs MyHUUMNANbLHOW YCIyrn
Bblgaetca B OpraHe wmnu B MOLlL B hopme 3k3emnnsipa SNEKTPOHHOrO [OOKYMEHTa,
pacneyataHHOro Ha 6OyMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0MKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4nMTb pe3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycnyrm B dOopMe 3rfeKTPOHHOrOo [OKyMeHTa B TeyeHuMe Cpoka [OencTBus pesyrnbTaTa
npefocTaBfieHNss MyHUUMNANbHOW YCIyri.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOW ycryri, B TOM YMCne ¢ y4eToM HeobxoanumocTum
obpalleHnsa B opraHu3aunm, ydacTByoLmne B NpegoCTaBneHm MyHUUUnanbHOM yCryrm, Cpok
NPUOCTaHOBMEHNS NPeoCTaBNeHNs MyHULMNANbHOM YCNyri B cryvyae, eCnn BO3MOXHOCTb
NpUoOCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bblaayun (HanpaBreHus) AOKYMEHTOB, ABNSAIOLMXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHOWN YyCnyru

2.4.1. MyHuuunanbHas ycnyra npegocrtaBngeTtca B TedeHne 10 paboumnx gHen.

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAIOLWErocd pesynbTatoM npenoctaBneHns
MYHUUMNANBbHOWN YCIyrn B 0OPMeE 3NEKTPOHHOIrO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBNSAETCH B
AeHb 0(bopMNeEHNS N perucTpauumn pesynstaTta npegoCTaBneHns MyHUUUNansHOW yenyru.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOAATENbHBIMU UM MHBIMW HOPMAaTUBHBLIMY NPABOBbLIMY aKTamMu ANs NPeA0CTaBNeHNs
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MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOXOAMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanbHOW yCrnyrn 3asBuTenb NpeactaBnsaeT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIKA NIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctesom EgunHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 3 K HacTosilemy
agMWHNCTPaTUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMA B 3NEKTPOHHyIO OopMy 3asiBNeHWs), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpencrtesom EgunHoro, PecnybnvkaHckoro noprana;

4) [OKYMEHTbI, YOOCTOBEPSAIOLLNE NINYHOCTD KaXKAO0ro YneHa ceMbi;

5) BCTynuBLUEE B 3aKOHHYIO CUMYy pelleHMe cyda O MpU3HaHUKM rpaxgaHuHa
HefeecnocobHbIM/OrpaHMYeHHO OeecnocobHbIM (KOMMS, 3aBEpPeHHasd CyaoM, MPUHSABLLMM
pelleHne) - NpeacTaBnsaeTCca B OTHOLIEHUW 3asaBUTENS, YNEHOB CeMbW 3asBUTENs, N,
3aperncTpupoBaHHbIX B NPUBATU3MPYEMOM >XUMOM MOMELLEHUN, a Takke Iuul, UMELLMX
npaBo Nosib30BaHMA AaHHbIM NOMELLEHNEM Ha YCNOBUSIX COLMANbHOMO Hanma;

6) cornacve opraHa, YNoSIHOMOYEHHOro B cdiepe Oneknm u nonevuTenbcTsBa, Ha
nepegadyy B NoOpsigke  NpvMBaTU3auuM  XKWNOrO  MOMELWEeHuss B COBCTBEHHOCTb
HefeecnocobHOro/orpaHMYeHHO 4EeecnocobHOro rpaxgaHuHa, a Takke B COOGCTBEHHOCTb
Aeten, ocTtaBwuxcss 6e3 noneyvyeHus poauTenen, AeTen, MOMELLEHHbIX Mo Haa3op B
opraHuMsaumn ans geTen-cupoT U geTen, ocTaBwuxcss 6e3 noneyeHuss pogutenen, -
npeacraBnsieTca B OTHOLIEHMM  3asiBUTENS, UYfEHOB  CEeMbW  3asdBUTens, N,
3aperncTpupoBaHHbIX B NPUBATU3MPYEMOM >XUIOM MOMELLEHUN, a Takke Iuu, UMELLMX
npaBo Nosib30BaHMSA AaHHbIM NOMELLEHNEM Ha YCNOBUSX COLManNbHOMo Hanma;

7) cBegeHusa o nuuax, 3aperncTpupoBaHHbIX MO MecTy npebblBaHWa unu no MecTy
XUTENbCTBA, a TakkKe COCTOSALMNX HA MUTPaLMOHHOM y4eTe COBMECTHO MO OAHOMY afpecy;

8) BbINMCKa M3 NMYHOrO Aena (CnpaBka) C YkasdaHMEM nepuoaa NPOXoXaeHUS Cnyxbbl,
cocTaBa CEMbM N OTPAXKEHUS perucTpaumm Npu BOMHCKON YacTu No nepuogam cnyxobl (ans
odhunuepoB, B TOM YuCne YBOSMEHHbIX B 3anac, W YNEeHOB UX CeMeWn; rpaxaaH, NpoxoadaLmx
(NMpoxoamBLUNX) BOEHHYIO CNYXOy MO KOHTPakTy, U YNEHOB MX CEeMeW; rpaxaaH, KOTopbiM
npegocTtasneHo (bbino NpegocTaBneHo) B NOMb3oBaHMe CriyXebHoe Xunoe nomeLleHe npu
BOMHCKOM 4acTuM Ha nepwog TPYyAOBOro [oroBopa (KOHTpakTa), M YNEeHOB WX CeMewn) -
npeacraBnseTca B OTHOWEHMM  3asiBUTENS, YfEeHOB CeMbW  3asdABuTens, nuu,
3aperncTpMpoBaHHbIX B MPUBATU3NPYEMOM >XWUMOM MOMELLEHUN, N1, UMEKLWMX npaBo
Nonb30BaHUA [OaHHbIM MOMELLEHMEM Ha YCMOBUSAX COUManbHOro Hamma (B cnyyae
NPOX0oXAEHUS CryX0bbl);

9) cnpaBka 06 ocBOGOXAEHUWN rpakaaHWHA, y4acTBYOLLEro B npuBatv3aumu, n ee
Konusi - MNpeacTaBnsieTCsl B OTHOLEHWUW 3asiBUTENsl, YNEeHOB CEMbW 3asBUTENs, nuu,
3aperncTpupoBaHHbIX B NPUBATU3MPYEMOM >KUIIOM MOMELLEHUN, UL, MMEKLWNX MpaBo
Nnonb30BaHUA [OaHHbIM MOMELLEHMEM Ha YCMOBUSIX coumanbHOro Hamma (B cnyvae
OTObIBaHMS Haka3aHWsl B MecTax nuueHnsi ceoboabl);

10) BcTynuBLIEE B 3aKOHHYID CuUIy pelleHre cyga (0 Hanuumm unm nUWeHun
(OTCYyTCTBUN) XKUMULIHBIX MAM UMYLLECTBEHHbLIX MpPaB Ha Xwunoe noMelleHne 3asButens,
YNEeHOB CeMbW 3adABUTENs, §nuU, 3aperucCTpMpoOBaHHbIX B MNPUBATU3MPYEMOM  KUIOM
nomeLleHnn, nuu, MMeLWMX NpaBo MNOMb30BaHUA [aHHbIM MOMELLEHMEM Ha YCMOBUSX
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coumnarnbHOro Hamma) (Konusi, 3aBepeHHas CygoM, NMPUHABLLMM peLLeHne) - NpeacTaBnseTcs
B OTHOLWIEHWWN 3asiBUTENs, 4NEeHOB CeMbM 3asBUTENs, IuL, 3aperncTpupoBaHHbLIX B
npUBaTU3UPYEMOM XWUMOM MOMELLEHUN, NUL, UMEKLWKUX NpaBo MOMNb30BaHUSA LaHHbIM
NoMeLLEHNEM Ha YCMOBUAX coumanbHOro Hanmma (MpyM HanmuMyuuu B OTHOLLEHUM TakuX nuL
BCTYMMBLLErO B CUNY peLLeHns cyaa);

11) BCTYNMBLUMM B 3aKOHHYK CuUIly NPUroBop cyda (KOnusi, 3aBepeHHas Cyaom,
NPUHSBLUMM peLleHne), a Takke [OOKYMEHT, MOATBepXAdalwwmi OTOblBaHWE HakasaHus
rpaxgaHamu, OCYXAEHHbIMU K NULWEHU0 cBoboabl MM K NPUHYyguTEernbHbIM pabotam (B
cooTBeTCTBUKN C nocTtaHoBneHmeMm KoHctutyuynoHHoro Cyaa Poccuiickon ®epepaunn ot 23
moHa 1995 r. Ne 8-T1), - npeactaBnseTcd B OTHOLIEHUN 3asBUTENS, YNIEHOB CEMbWU
3asBuUTENd, NUL, 3aperMcTpUpoBaHHbLIX B NPUBATU3UPYEMOM XUITOM MOMELLEHUN, nuL,
UMELWMNX NPaBoO MOSIb30BaHUS [aHHbIM MOMELLEHMEM Ha YCIOBUAX couumarbHOro Harma
(Mpy HaNUYUKU B OTHOLLEHUWN TaKUX NWL,, BCTYNUBLLErO B CUITy NpUrosopa cyna);

12) nMcbMeHHOEe corfacue Ha npuBaTM3auuilo 3aHMMAeMOoro >XUITOro noMeLLeHus
3asBUTENd, 4YfeHa CceMbW  3adBUTENd, WHOrO0  nuua, 3aperMcTpupoBaHHOrO B
NpMBaTU3MPYEMOM >KUITIOM MOMELLEHUU, NuUa, MMEIKLWEro npaBo MNOMb30BaHUA AaHHbIM
noMeLLeHNeM Ha YCrnoBMUAX coumanbHOro Hamma, gocturwero 14-netHero Bospacta, u/unm
ero 3aKOHHOro npeactaBUTENs WM nvua, YNOSIHOMOYEHHOrO B YCTAHOBMEHHOM Mopsiake,
UM NMMCbMEHHBIM OTKa3 OT NpmMBaTM3auun 3aHUMAEMOro XWUSOro NOMeELLEeHUs YreHa ceMbi
3aaBUTENS, UHOMO nuua, 3aperncTpupoBaHHOIO B NPUBATU3MPYEMOM XUITIOM MOMELLEHUN,
niua, UMerowero npaso MOfb30BaHUA AaHHbIM MOMELLEHMEM Ha YCNOBUAX couMaribHOro
Hanma, gocTurwero 14-netHero Bo3pacTa, W/Wnu ero 3akOHHOro NpeacTaBUTENSA UK nvua,
YNONTHOMOYEHHOIO B YCTAaHOBIIEHHOM MOpPSIAKe.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHbl) 3asiBUTENEM OOHUM U3 CrieayoLmx cnocobos:

1) yepes MOPL| Ha OymaxkHbIX HOCUTENSAX M B BUAOE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM EagmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hOpMeE;

3) B OpraH NMYHO WM NOCPEACTBOM MOYTOBOM CBA3M Ha OyMaXHOM HocuTene.
3asiBrneHve v npunaraemble JOKYMEHTbI, MPU HanpaBfeHUn NoCpeacTBOM MOYTOBOM CBA3M,
3aBepsITCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3aaBneHve npu HanpaeneHun nocpeactesoMm EpawmHoro, PecnybnukaHckoro
nopTana noanucbiBaeTcs NPOCTON ANIEKTPOHHOM NOAMNUCHIO 3asiBUTENNS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXxoouMmo MNpOnTU
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYHIO
3annco.

ONEKTPOHHbLIN AOKYMEHT (3MEKTPOHHbIV 0bpa3 AOKYMEHTA), yKa3aHHbIN B MNOANYHKTe 2
NnyHKTa 2.5.1 aAMUHUCTPATUBHOTO perrnameHTa, 3aBepsieTcs YCUNEHHON
KBannuumMpoBaHHON NOLMUCHLIO ML, YNONTHOMOYEHHbIX Ha CO34aHue N NoAnucaHue Takux
OOKYMEHTOB, B TOM 4YM1CIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEeKTPOHHble 00pa3sbl JOKYMEHTOB), npuraraemble K
3as8BrieHMIO, B TOM 4uCrie JOBEPEHHOCTHN, HanpaensTca B Buge annos B oopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauecTBO npenoctaBnsiemMblX 3EKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 00pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYyMeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asBUTENS:

1) npeacrtaBneHWss OOKYMEHTOB M WHOpMaUUM WU OCYLLECTBNEHUA AEUCTBUMN,
npeacTaBneHne WM OCyLLeCTBIEHME KOTOPbIX He npeaycMOTPEHO HOPMaTUBHbLIMMA
NpaBoOBbIMW  aKTaMW, pPerynvpyrowmMMn  OTHOLUEHUS,, BO3HMKawWwme B CBA3M C
npegocTaBfieHMeM MyHULMNANbHOW YCNYru;



8

2) ocCylwecTBneHMs OEeWCTBUMWA, B TOM YMCME COrnacoBaHUW, HeobOXoauMbIX Ons
NnonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHnem B MHble rocyaapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoOyrnpaBfeHusi, opraHMsaummn, 3a WUCKMYEeHNEM MOonyvYeHns
ycrnyr u nosiyYeHus [AOKYMEHTOB W MHdopMauuu, npeaocTaBnaeMblx B pesynbTaTte
NpeaoCcTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 06a3aTENBHBIX YCYr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMe u  (Mnu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOoHA4YaribHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoaumbiX ANa nNpeaocTaBNeHns MyHuuunanbHoW ycnyru, nmbo B
npegocTaBNeHnn MyHUUMNanbHON YCNyru, 3a UCKITIOYEHNEM CreayroLmnX Cryyaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalowuMxcs
npefocTaBnNeHns MyHUUMNanbHOW yCnyrk, nocrie nepBoHayanbHOW nodayv 3asiBNeHnsa o
npeaocTaBNeHNN MyHULMNANbHOWN YCNyru;

6) Hanuune owMBOK B 3asdABNeHWM O MNPeAOCTaBMEHUN MyHUUMNANbLHOW YCIyru u
AOKYMeHTax, [MOAaHHbIX 3asiBuTeneM nocre nepBOoHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoouMblX ANns NpefocTaBfeHus MyHuuunanbHoW ycnyru, nmbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKOYEHHbIX B MPEeACTaBMEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WU3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuMeMe [OOKYMEHTOB, HeobxoouMblX Ons NpefocTaBneHus
MyHMUMNANbHON ycnyru, nnbo B NpefoCcTaBneHnn MyHULMNAnbHOM YCIyru;

) BbiIBfIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONpPaBHOro Aencteus (besgencTsuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX Onsi
npeaocTaBneHns MyHUUMNanbHON ycnyr, nnbo B NnpegocTaBneHnn MyHULMNAnsHOM yCnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHaYanbHOM
OoTKase B rnpveme AOKYMEHTOB, HEOBX0ANMbIX AN NpefoCTaBNeHUs MyHUUMNANbHOW YCIyru,
yBeOMINSEeTCA 3aABUTENb, @ Takke NPUHOCATCH U3BMHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WMHgopmMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblfin 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM CIlyYaeB, ecriin HaHeceHue
OTMETOK Ha Takue [OOKyMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
nNpeaocTaBneHns rocyaapCTBEHHOM WAW  MYHUMUMNANbHOW YCNYrM, M WHbIX CIly4Yaes,
YyCTaHOBMEHHbIX beeparnbHbIMM 3aKOHaAMM.

2.6. NcuepnbiBatoLluin nepeyeHb AOKYMEHTOB, HEOOX0ANMbIX B COOTBETCTBUN C
HOpMaTWBHLIMW NMPaBOBLIMU akTamMu Ansi NpeaocTaBNeHnst MyHULUMNanbHOW YCnyru, KoTopble
HaxoOsaTCsl B pacnopsiKeHWUM rocyaapCTBEHHbIX OPraHoOB, OpraHoB MECTHOrO
camoyrnpaBneHusl U NoABEAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHam UMM opraHaMm MeCTHOro
caMoynpaBrneHust opraHu3aunii U KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B 3NEKTPOHHOW dhopMe, MOPSAoK UX
npeacTaBneHns; rocyaapCTBEHHbIN OpraH, opraH MecTHOro camoyrnpasneHust NMGo
opraHu3aLusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHThI

2.6.1. lNonyyaloTca B pamKax MexxBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) cBegeHMs O perucTpauuoHHOM Yy4yeTe MO MECTYy >XUTenbCTBa WM  MecCTy
npebbiBaHus - MB[;

2) cBefeHusa O nuuax, 3apermcTpupoBaHHbIX MO MecTy npebbiBaHUA unv no MecTy
XUTENbCTBA, a Takke COCTOALLMX HA MUTPaUMOHHOM YY4ETE, COBMECTHO NO OQHOMY agpecy -
MBL;

3) npepocTtaBneHve wu3 EOMHOrO rocygapCTBEHHONO peecTpa  3anucen  akToB
rpaXkaaHCKOro COCTOSIHMSA MO 3anpocy ceBeaeHun o poxaeHmm — ®HC;
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4) cBegeHus o gencteutenbHoctn NMacnopta NpaxgaHuHa PO — MB PO;

5) cBegeHus 0 COOTBETCTBMM (PaMUNBbHO-MMEHHOM FPynnbl, AaTbl POXOEHUs, nona u
CHUJIC - ToP;

6) cBegeHna n3 EQMHOro rocygapCTBEHHOrO peecTpa 3anucen akToB rpaXKaaHCKoro
COCTOSIHUSA O nepeMeHe hamunuu, MeHun, otyectee — ®HC,;

7) cBedeHuMs O HanmuMuuu MnpuBaTU3NPYEMOro >XWMOro MOMELLeHUss B peecTpe
MYyHMLUMNAanbHON COBCTBEHHOCTM — OpraH MECTHOro CamoynpaBneHNs;

8) cBegeHus, noaTBepXaatoLLme, YTO paHee NpaBo 3asBUTENS Ha NpuBaTM3aLMiO He
Ob1510 NCMONBL30BAHO - OpPraH MeCTHOro cCaMoyrnpaBneHus;

9) [OOKyMeHTbl, noaTBepXAawline npaBoO 3asBUTENS Ha MOMb30BaHUE KUIbIM
nomMeLLeHneM - opraH MeCTHOIro camoyrnpaBneHus;

10) cornaweHne O pacTOpXeHUM [oroBopa nepefadnm Xunoro nomMeLweHns B
COBCTBEHHOCTb rpakaaH - opraH MECTHOIO CaMOynpaBfeHuns;

11) opaep wnM BbINUCKA W3 PachOPsKEHUS oOpraHa WCNOSIHUTENbHOW Bractu O
npegoCcTaBfiEHMM XUIOro NOMELLEHNS MO AOroBOpY CouManbHOro HamMa — opraH MeCTHOro
camoynpaBneHns;

12) cBUOETENLCTBO O pPOXOEHMM [ONA  4YfEeHOB CeMbW  3asiBuTend, nuy,
3aperncTpupoBaHHbIX B NPUBaTU3NPYEMOM XUIOM MOMELLEHUU, He AocTurwmx 14-netHero
BO3pacTa (3a UCKNIYEeHneM CBNAETENbCTB 0 poxaeHun geten-cupot) — 3AIC;

13) OOKYMEHTbI, codepXallume CBeOeHMs O rpaxaaHCTBe nuy, He gocturwmx 14-
neTHero Bo3pacta — MB[;

14) konusa MHAHCOBOro NULEBOroO cHeTa Npu NpuBaTn3aumm KOMHAT B KOMMYHanbHOW
KBapTMpe WnNn OTAEeNbHbIX KBapTUp B Clydae yTepu opaepa — oOpraH MeCTHOro
camoynpaBneHns;

15) goKyMeHTbl, noATBepXxaaroLwme Ucrnonb3oBaHHOe (HeUCnonb30BaHHOE) NpaBo Ha
NpmMBaTM3aLMIO XXWUOro NOMELLEHNS — OpraH MeCTHOIo CaMoyrnpaBneHus;

16) AOKYMEHT YMNOSIHOMOYEHHOrO oOpraHa, noATBEPXAAKLWMN HEeUCcrnonb30BaHHOE
npaBoO Ha y4yacTve B npuBaTM3aunm NO MPEXHEMY MECTY XUTenbCTBa, NpeacTaBnseTcs B
OTHOLWEHUN 3asBUTENS, UYNIEHOB CEeMbW 3adABUTENS, IUL, 3aperuMcTpupoBaHHbIX B
NpuBaTU3MPYEMOM KUIIOM MOMELLEHUW, NUL, MMEKLWMX MpaBo MNOSMb30BaHMA AaHHbIM
noMeLLeHNEM Ha YCrOBUSIX COLMANbHOMO HarMa — opraH MeCTHOro caMmoyrnpaBfieHus!.

2.6.2. HenpeacrtaBneHne (HECBOEBPEMEHHOE NMpPeACTaBfEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATUBHOIO perfameHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro CamMOynpaBrieHus, OpraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HE MOXET SABMATbCA
OCHOBaHWEM ANs oTKasa B NpefoCTaBNeHU MyHULMMNANbHOW YCNyri.

2.6.3. [omkHocTHOoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W oOpraHu3auui, He npegcrasmBLIME
(HecBOEeBpeMEHHO npeaCcTaBMBLUME) 3anpoOLUEHHblIE W HaxXo4ALWMECs B PacropsiKeHUn
AOKYMEHT WNW CBeAEeHUus, noanexart agMWHUCTPATUBHOW, AUCUMMIVHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNnbLCTBOM Poccunckon degepaumn.

2.6.4. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepxgalrLime BHECeHWe 3asiBUTenieM nnatbl 3a npefocTaBneHue MyHuUMnansHOW
ycryru, HaxogsimMecs B pPacrnopshkeHUM rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHam MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpencraBneHne 3adBuTeneM [OOKYMEHTOB, COAepXallnx CBedeHWUd, KOoTopble
Haxo4dATCs B PacnopsbkeHUUM  FrOCYydapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam Unn opraHamMm MeCcTHOro
camoynpaBfeHusl opraHusauun, He SBMSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npegocTaBfieHUM MyHULMNANbLHOW YCIyTn.
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2.7. NcyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A9 O0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANa NpegocTaBNeHnsa MyHULMNaIbHOW yCyrn

2.7.1. OcHoBaHuAMWM ONA OTKasa B MpuMemMe [OKYMEHTOB, Heobxoaumbix Ans
npefocTaBNeHnUs MyHULMNANbHOM YCNyru, SBASTCS:

1) 3anpoc 0 npeaoCcTaBfeHMn ycrnyrin nogaH B opraH MECTHOIO CaMoynpaBieHUst Unn
opraHusauumio, B NOSTHOMOYNA KOTOPbIX HE BXOAUT NpefocTaBneHune yenyru;

2) HenonHoe 3anosiHeHne oba3aTenbHbIX Nonen B popmMe 3anpoca O NpeaocTaBneHnn
ycnyrn (HegOCTOBEPHOE, HenpasuIibHOE);

3) NnpeacraBneHne HeMNoMHOro KOMMNeKTa AOKYMEHTOB;

4) npeactaBfeHHble OOKYMEHTbI YTpaTunmM CUily Ha MOMEHT obpalleHns 3a ycryrom
(OOKYMEHT, yOOCTOBEPSOWMA  NIMYHOCTb, [LOOKYMEHT, YOOCTOBEPSIOWMUN  MOSHOMOYUS
npeacrasutensa 3aaBuTens, B cnydae obpalieHnsa 3a npegocTaBfieHneM YCnyrn yKkasaHHbIM
nMuom);

5) npencraBneHHble OOKYMEHTbl cofepXaT NO4YMCTKA W UCMIpaBMeHUs TekcTa, He
3aBepeHHble B nopsagke, ycTaHOBIIEHHOM 3akoHoAdaTenbcTBoM Poccunckon denepauuu;

6) nogadva 3asiBfieHUs 0 NpeaoCTaBeHnn yCcnyrm n JOKYMEHTOB, Heobxoanmbix And
npegocTtaBfieHNa  yCrnyrn, B OfIEKTPOHHOM dopMe C  HapyleHWeM  YCTaHOBJIEHHbIX
TpeboBaHuw,

7) npeacTaBrieHHblE B 3NEKTPOHHOM (hbopMe OOKYMEHTbl coaepXaT MNOBPEXAEHUS,
Hanuune KOTOpbIX He Mno3BoNdeT B MOSIHOM o0ObemMe uMCnonb3oBaTb WMHAOPMAUUIO WU
cBefeHnsA, cogepxalmecs B AOKYMeHTax ans npegocTaBneHns yenyru;

8) 3asBneHve nogaHo IMuUOM, He UMELLMM MOSHOMOYUN NPEeACcTaBfsaATb UHTepechl
3aaBuUTENs.;

9) HecobntogeHe yCTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOW NOAMMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBaNnUULMpPOBaAHHOW 3NEKTPOHHOW NOLMUCH.

2.7.2. TlepeyeHb OCHOBaHUN ONsl OTKa3a B NpUEME OOKYMEHTOB, HEOOXOOUMbIX Ons
Nosly4eHMs MyHULMNANbHOW YCIyrn, BNSIETCS NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEeHUs U AOKYMEHTOB, HEOOXo4MMbIX OnA
npefocTaBfeHns MyHUUUNANbHOW ycnyru, MoOXeT ObiTb MPUHATO Kak BO Bpemsa npuema
3aaBUTENs, TaK W nOcCfe nofyvYeHUss OTBETCTBEHHbIM [OOMKHOCTHbIM nmuom OpraHa
HeobXoauMbIX Ons NpeaocTaBneHns MyHUUMNAnbHOW YCrnyru OOKYMEHTOB (CBedeHuin) C
NCNOJSIb30BaHNEM MEXBELOMCTBEHHOIO MH(OPMALMOHHOIO B3aUMOLENCTBUS, B CPOK, He
npesbiaoWwmnm 9 paboymx QHeN co OHSA permcTpaunmn 3asiBfieHus.

2.7.4. 3anpewaetca OTkasbiBaTb B MpMEME 3asiBIEHNA U WHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNanbHOW yCryru, B Criydae ecrniv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NPeaoCTaBfEHUS MyHUMUMMNANbHOW YCNyrn, MoAdaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax WM nopsigke nNpeaocTaBfieHUs MyHUUMNANbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.8. NcuyepnbiBaloLwmm nepeyeHb OCHOBaHWUM A1 NPUOCTaHOBNEHUS UK OTKa3a B
npegocTaBfieHMM MyHULMNANBLHON YCIyrn

2.8.1. OcHoBaHus Ans NPUOCTaAHOBMEHNS MPEeAoCTaBfeHNUs1 MyHUUMNAnbHON YyCnyru
OTCYTCTBYHOT.

2.8.2. OcHoBaHUs Anst 0Tkasa B NpeaoCTaBneHn MyHUUMNansHON yCnyru:

1) npoTuBOpeuYMe [OOKYMEHTOB WIMN CBEOEHWIA, MOMYYEHHbIX C WCMNOSIb30BAHUEM
MEXBEAOMCTBEHHOIO MHOPMALIMOHHOIO B3aMMOAEWNCTBUS, NPEACTaBEHHbIM 3asBUTENEM
[OKYMEHTaM Unv CBEAEHUSAM;

2) obpalleHne 3a NpeoCTaBNeHNEM MYHULMNANbHOW YCNYry nuua, He siIBNSIOLWErocst
3as8BUTENEM Ha MpeaocTaBlieHMe MyHULMNanbHOW YCNyrn B COOTBETCTBUM C HACTOSLLMM
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AOMUHUCTPATMBHBIM pernameHToMm (B criyvae, ecnu ykasaHHoe oCHOBaHWe 6blfo BbISBIEHO
npu npoueaype NPUHATUSA peLleHnst 0 NpegoCcTaBneHn MyHUUUNansHoM ycrnyru);

3) oTcyTCTBME corfacus C npyvBaTU3auMen XWUNoro NoMeLleHUs OL4HOro M3 YrieHOB
CeMbM 3asBUTENS, NUL, 3aperMcTPUPOBaHHbIX B NPUBATU3MPYEMOM XUIOM NOMELLEHUN, NnL,
UMELWMNX NpaBo NOMb30BAHNSA OAHHbIM MOMELLEHMEM Ha YCIOBUAX COLMANbHOrO Hamma u
He MCNonb30BaBLUMX NPaBO Ha NpMBaTU3aLMIo;

4) obpalleHne 3asBUTENS, OOHOrO M3 YNEHOB CEMbW 3asiBUTENS, WMHOro nuua,
3aperncTpMpoBaHHOrO B MpMBaTU3NPYEMOM XWUIOM MOMELLEHUN, nuua, UMeKoLLEero npaso
NoNb30BaHUSA OaHHbIM MOMELLEHMEM Ha YCMOBMAX COUManNbHOro Hamma, gocTturwero 14-
neTHero Bo3pacTta, W/unu ero 3akoHHOro npeacraBuTend uUnuM nuua, YnosIHOMOYEHHOro B
yCTaHOBMEHHOM nopsiake, 06 OTCYTCTBUN HamMepeHUn ohopMnATb NpUBaTU3aALUIO;

5) oTka3 B npuBaTU3aUUN XWUMOrO MOMELLEHUS OOHOIO WM HECKOMbKUX nuu,
3apermcTpMpoBaHHbIX MO MECTY XUTENbCTBA C 3asBUTENEM,;

6) ncnonb3oBaHHOE paHee NpPaBo Ha NpuMBaTU3aLMIO;

7) obpalieHme ¢ 3anpocoM O MpuBaTU3aLUM XUNOMO NOMELLEHNS, Haxoasllerocs B
aBapUNHOM COCTOSIHUU, B OBLLEXUTUN, CITY)KEBHOrO XNNOro NOMeLLEHNS;

8) oTcyTcTBME/HENpeacTaBneHne CBeAeHWA, NOATBEPXKAALWMX ydacTue (Heyvactme)
B NMpuBaTU3aunn, U3 gpyrnx MyHUUMNanbHbIX panoHoB (FOPOACKNX OKPYroOB;

9) oTcyTcTBME MpaBa COOGCTBEHHOCTM Ha NpPMBATU3UPYEMOE 3asiBUTENEM >KUIoe
nomelleHne y opraHa MecTHOro camoyrnpaBfieHUs, NpefoCTaBrAoWeEro MyHULUNANbHYIO
ycnyry.

10) u3MeHeHVMe nacrnopTHbIX W/WMM MHbIX NEepCcoHanbHbIX [aHHbIX B nNepuop
npeaocTaBneHnsa MyHUUMNanbHON yCnyru.

11) apecT Xnnoro NoMeLLeHMSI.

12) n3ameHeHne coctasa fnuL, COBMECTHO NPOXUBAIOLLMX B NPUBATU3MPYEMOM KUITOM
nomeLLeHnn ¢ 3aaBuTENEM, B Nepuos NpegoCcTaBneHns MyHUUMNansHOM yCryru.

13) Hannume B cCOCTaBe CeMbW 3asdABUTENS WU, 3aperMcTpupoBaHHbIX B
NpuBaTU3MPYEMOM XKUIOM MOMELLEHUN, NUL, UMELWUX MNpaBo MOMb30BaHUS OaHHbIM
noMeLLEeHNEM Ha YCroBUSIX CcoumarnbHOro Hanma (B crydae, ecrnv oT COOTBETCTBYHOLLMX NuL
He nNpeacTaBfieHO corfacue Ha npuMBaTU3aUMIO XKUIOro MOMELLEHUS UKW He NpeacTaBrieHbl
cBefeHus, NoATBEPXKAAOLME OTCYTCTBME Y COOTBETCTBYHOLLUMX MWL, NpaBa Ha NnpuBaTM3aLmio
XWNOro NOMeLLEeHUs): - rpaxaaH, BblObIBLUMX B OpraHM3auuu CTalMOHapHOro couunaribHOro
obCnyXMBaHUA; - BPEMEHHO OTCYTCTBYHOLMX rpaxaaH (BbIObIBLUMX AN MNPOXOXOAEHUS
cnyxbbl B psagbl BoopyXeHHbIX cur, Ha nepuog y4qebbl/paboTbl, B XWMble MOMELLEHUS,
npegocTaBfieHHble AN BPEMEHHOIO NPOXUBAHUS); - TPaXKaaH, BblObIBLUMX B MECTa NULLEHUS
cBOOOAbI WNN  OCYXXOEHHbIX K MNpuUHyguTenbHbiM pabotam (B COOTBETCTBMM C
noctaHoBneHnem KoHctutyuynoHHoro Cyaa Poccuiickon ®epepauum ot 23 moHa 1995 r. Ne
8-IM); - rpaxgaH, CHATbIX C PErMCTPALMOHHOIO yyeTa Ha OCHOBaHMM CyaebHbIX pelleHni, HO
COXpaHMBLUMX MNpPaBO MOMb30BaHUSA XWMbIM MOMELLEHMEM; - T[paxdaH, CHATbIX C
perucTtpaumoHHoro yyeta 6e3 ykasaHus TovHOro agpeca. B cnyyae HenpegcrtaBneHus
AOKYMEHTOB, BblpakatoLMxX BOJIKO rpaXgaH BblLUENepeyncrieHHbIX KaTeropmm B OTHOLLIEHWM
npuBaTM3aLMm XWUNoro NoMelleHnss (cornacne Ha OTKas/AOBEPEHHOCTb), UM OOKYMEHTOB,
noATBepXaatoLLmMxX NpekpaLleHne npasa Ha Xunoe noMeLleHue.

14) Hanuune B COCTaBe CeMbM 3asBUTENA NUL, 3aperucTpuMpoOBaHHbIX B
NpMBaTU3MPYEMOM KUIOM MOMELLEHUN, NUL, UMEKLWMX MpPaBO MNOSMb30BAHUS OaHHbIM
NMOMELLEHNEM Ha YCMNOBUSAX COUMAnbHOMO Hawma, rpaxgaH, NPU3HaHHbIX Ha OCHOBaHWUU
cynebHbIX pelueHnii 6e3BeCTHO OTCYTCTBYOLLMMMU.

15) ocnapvBaHue B cynebHOM nopsiake npaBa Ha XWioe nomelleHne, B OTHOLLEHUN
KOTOpOro nogaH 3anpoc.

2.8.3. lNepeyveHb ocHOBaHMM AN OTKasa B NpedocTaBreHnn MyHUUMNAnNsHOW YCryru
ABNAETCA UCYEPNbIBAOLLNM.
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2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MpPedoCTaBNeHUN MyHUUMMANbHOW Yycnyru B
cryyae, ecnu 3asiBneHne O npefoCTaBfieHNUM MYHUUMNanbHOW  ycrnyrm nogaHo B
COOTBETCTBUN C WHOpMaLMen O cpokax W Mnopsiake npefoCcTaBreHns MyHULMNansHOM
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npegocTtaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOToOpble ABMAITCSA HEOOXOANMbIMU U 06A3aTENBHBIMK ANA
NnpeaocTaBnNeHNs MyHMLMNanbHbIX YCNyr U NPeaoCcTaBnsioTCA OpraHn3aunsMmn n
YNOMHOMOY€EHHbIMM B COOTBETCTBUM C 3aKkOoHOAaTenbCcTBOM Poccuiickon Pegepaumm
aKcrnepTamu, y4acTBYOLMMU B NPeaoCTaBNeHNN NpeaycMOTPEHHbIX YacTblo 1 cTaTbm 1
depepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-9d3 «O6 opraHmnsaumm
npeaocTaBnNeHns rocyqapCTBEHHbIX U MyHULUMNANbHbIX YCIyr»

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUSA B3MMaHUs NnaTbl 3a NpeaocTaBneHne ycnyr, Kotopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefOoCTaBNeHUS MyHULMMNANbHOW YCNyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbLIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUSA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW YCAyru, yCrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEeN B
npegocTaBneHn MyHUUMNansHOW yCnyru, 1 npu nosiy4eHnn pesyrnbrarta npegocraBneHus
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha NosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBleHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbI CPOK OXXMAaHUS B oMepean He OOSMKEH npeBbiwaTtbh 15 MUHYT.

2.13. CpOoK 1 NOpsiAOK perncrpaumm sanpoca 3asiButens o npegocTaBneHn MyHMUMNanbsHom
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEN B NpeJocTaBneHnm
MYHUUMNANbHOW YCryru, B TOM YuCrie B 35IEKTPOHHOM hopme

2.13.1. MNpun nnyHom obpaiwieHmn B MOLL B geHb nogjaun 3asBneHnsa 3asBuTENtO
BblaaeTcs pacnucka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asBrieHve oTnpaBneHo, U 4aTon nogayn 3asiBneHus.

2.13.2. Tpn HanpaBneHuu 3asiBieHna nocpeactsoM EpuHoro, PecnybnvkaHckoro
noptana 3agBuTeNb B [A€Hb NO4ayM 3asiBNEeHWs nonyvyaeT B JIMYHOM KabuHeTe
PecnybnvkaHckoro noprana v no aNekTPOHHOW NoyTe yBeAOMSeHUe, NoATBepXKAatoLLee, 4YTo
3asBrieHMe OTMnpaBfeHo, B KOTOPOM YKa3blBalOTCHA PerncTpaumMoHHbI HOMEpP 1 Jata nogadu
3asiBreHns.

213.3. MNpu nuyHom ob6paweHnn B OpraH B [OeHb nNoJaun 3asiBNeHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM NuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEpPOM, AaTon noaayu
3asBreHns N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.
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2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHuda, Mectam Ans 3anosiHeHUs 3anpocoB O NpefocTaBfieHnmn
MyHMLUMNANbHOW yCnyru, MHPOPMaLMOHHBIM CTeHAaM ¢ obpasuamMm UX 3anosTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOCTaBNEHUs KaXa0n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
NMHpopmauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunto
AOCTYNHOCTU ANS MHBANUAOB YKa3aHHbIX 06BHEKTOB B COOTBETCTBUMU C (beaepanbHbIM
3aKoHO4aTeENbCTBOM U 3akoHOA4aTenbCTBOM Pecnybnukmn TatapctaH 0 coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHULMNANbHOW YCNYrn OCYLIECTBIISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmeHns
AOKYMEHTOB, MHPOPMALMOHHLIMK CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogatenoctBoM Poccuinckon ®depgepaunm o
coumanbHOM 3almMTe WHBanNMAOB B Lensx O6ecnpenaTCTBEHHOrO [OCTyna K  MeCTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrn obecneunBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBaNMAOB K MecCTy
npefocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKCcToBas W MyfNbTUMeAUNHAa WHQopMauMsa O nopsagke
npeaocTaBnNeHns MyHUUMNANbHOM YCnyrn pasMmellaetca B YAOOHbIX Ana 3asBuTenen
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHVWe MWHBaANMOOB, WMMEILWNX CTOMKME paccTporcTBa yHKLMMU
3pEHNs N CaMOCTOSTENbHOIO NEPEABMKEHMUS, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb NOCadKM B TPaHCMOPTHOE CPeACTBO W BbICAAKM U3 HEro, B TOM
4yucre ¢ NCNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexawee pasmMelweHne obopygoBaHuss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBANuMAOB K ycnyram C
Yy4E€TOM OrpaHuUYEeHnin Nx XXN3HeOeATENbHOCTY;

6) gybnupoBaHne HeobxoouMmonm Ons WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
WHOpMaUuK, a Takke Haanuceun, 3HaKOB U MHOW TEKCTOBOW U rpadpuyeckon MHgopmMaumm
3HaKkamu, BbINOSTHEHHbIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypgonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuuKU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opmMe u B Nopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHouM 3awuTtbl Poccuiickon ®depepauum oT
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, MoATBEpPXAatoLero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M MOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnsa 4OCTYNHOCTU ANs MHBANMAOB OObLEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpedoCTaBfeHne MyHUUMnanbHOW  yCryrm, W  CpeacTs,
ncnonb3yemblX Mpu MpeaocTaBfeHUM  MyHULMNANbHOW  yCryri, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumio UNu npowlegwnmM MogepHM3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMNANbHOW YCryru, B TOM Yucrne
KONM4YeCTBO B3aUMOAENCTBUM 3aABUTENS C AOSHKHOCTHLIMW NULAMKN NPpU NpeaoCTaBneHum
MYHUUUNANbHOW YCIYrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHust uHopmaumm o
xoe npeagocTaBreHns MyHULMNanbHON yCryr, B TOM YMCe C UCNOSTb30BaHUEM
NH(POPMAaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb NIMB0 HEBO3MOXHOCTb
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NoNy4YeHnss MyHUUUNanbHOM yCnyrm B MHOFOOYHKLUMOHANbHOM LIEHTPE NpeoCcTaBneHmns
rocy4apCTBEHHbIX N MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beMe), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpaBfeHusi, No BbIGOPY 3aaBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMNM),
nocpeacTBOM 3anpoca o0 NPeaoCTaBEHNUN HECKOSTbKUX FOCYAAPCTBEHHbIX U (MNN)
MYHUUMNAMNbHbBIX YCIYr B MHOTO(YHKUMOHAMbHbIX LIEHTpax NpeaoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKkCHbIM 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTU NpeaocTaBfieHNa  MyHUUUNAnNbHOW  yCryru
ABNAIOTCA:

PacnosIoXXEHHOCTb MOMELLEHNA, B KOTOPOM BedeTCs MpueM, Bblgaya LOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPAHCNOPTa;

Hanuyne HeobXxoAMMOro KofmyecTBa CNeumanmcToB, a Takke NoMeLLEHNA, B KOTOPbIX
OCYLLIECTBMSETCH NPMEM AOKYMEHTOB OT 3asiBUTENEN;

HanuuMe wucyepnbiBawwWen uHPopMaumm o cnocobax, nopsake Uu  cpokax
npeaocTaBneHns MyHULMNANbHOM yCnyrn Ha MHOPMaLUUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, ouumansHOM cante MyHULUNanbHOro pamoHa;

oKasaHve MNOMOLUM MHBanNugam B npeogoneHum 6apbepoB, MeLLarLWmnX MNofydYeHUo
UMM YCINYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCIyrn ABNATCS:

1) cobntogeHe CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobntogeHne cpoka nonyyYyeHus pesynbtata MyHUUMNanbHOW yCnyru;

3) oTcyTcTBME  OOOCHOBaHHbIX anob Ha  HapyweHus  aaMUHUCTPATUBHOIO
pernamMmeHTa, coBeplueHHble paboTHukammn Oprana;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOJDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYInbTaunmn):

B3anmoaencTeune 3assutens ¢ padotHmkamm OpraHa unn MOL npu npepoctaeneHumn
MYHMLUMMNANbHON YCMyrn OCYLIECTBNSETCA OAWH pa3 Npu NpeacTaBnNeHun 3asiBfieHUs Co
BCEMMW HEOOXOANMbIMU LOKYMEHTAMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunaneHon ycnyrm B Oprane nnn ML B gopme ak3emnnsipa 3f1IEKTPOHHOIO JOKYMEHTa
Ha ByMaXXHOM HocuTerne.

MpoAOMKNUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU NI aMK
npv NpeaocTaBneHNN MyHULMNANbHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEHUA MyHUUMNANbHOW YCnyrn C
NMOMOLLBK  YCTPOWUCTB  MOABMXHOW  paguoTenedOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnvkaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. NHdopmauma o xoge NpeaocTaBneHnss MyHUUMNanbHOW yCryrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTtaBneHne MyHUUUnNanbHOW ycnyru ocyuiectesnsaercsa B noéom ML no
BblbOpY 3aaBUTENS HE3aBMCMMO OT MeCTa €ro XUTenbCTBa WM MecTa (akTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6nuku TaTapcrtaH no
3KCTEppUTOPManbHOMY NPUHLIAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMChe y4YnUTbiBaKOLWmME 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW yCnyru no akcTepputopuansHoMy npuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBnaeTcs No aKCTeppuTopmranbHOMY NPUHLMNY) U
0COBEHHOCTU NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyrn B 3NEKTPOHHOW hopme
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2.16.1. lpn npepocTaBneHUN MyHUUMNANBLHOW YCINYrM B 3NEKTPOHHOM dopme
3asBuUTenNb BNpase:

1) nony4nTb MHOPMAaLMIO O Nopsake M Ccpokax NPenocTaBrieHUs MyHUUMMNAanbHON
ycrnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnunkaHckom noprane;

2) nogaTb 3asiBNeHWe O nNpefoCTaBfEHUM MYHUMUMMANbHOW YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble [0S MpefdoCTaBneHUss MyHULMNanbHOW YCnyru, B TOM 4ucne
AOKYMEHTbl U MHGOPMaLNO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ucnonb3oBaHmeM EguHoro, PecnybnnkaHckoro noprana;

3) nonyunTb cBedeHMS O XOo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBrieHum
MYHULMNANbHON YCNYru, NO4aHHbIX B ANIEKTPOHHOM hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHns MyHMUMNanbHOW yCnyru;

5) nonyuntb pe3ynbTaT MpeaoCTaBfeHNs MyHUUMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMPKHOCTHbBIX N, MyHUUMNAanNbHbIX criyxawmx nocpeactsom EguHoro, PecnybnukaHckoro
noptana, noptana degepanbHON rocygapCTBEHHOM  MHMOPMALMOHHON  CUCTEMBI,
obecneunBatowlen npouecc pocyaebHoro (BHecyaebHoro) obkanoBaHuUs peELUEHMA W
aencteun  (6e3gencTeusl), COBEPLUEHHbIX MNpU  NPedoCTaBfiEHUN TFOCYAAPCTBEHHbIX U
MYHUUMMANbHBLIX  YCAyr  OpraHamu, NpeaoCTaBNALWMMA  TOCYOApCTBEHHbIE U
MyHMUMNanNbHblE  yCAyrKM, WX  OOMMKHOCTHBIMW  NUUAMW,  FOCYAAPCTBEHHbIMU U
MYHULIMMNANbHBIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHMEe 3asABMEHUS OCYLLEeCTBNSETCH NOCPeacTBOM 3arofiHEeHUs
3NEeKTpOHHOM hopmbl  3asBneHmss Ha EpguHoro, PecnybnukaHckom noprtane 6e3
HeobXoaMMOCTM A0NONTHUTENBHOM NoAadn 3asaBNeHUs B Kakon-nnbo nHom opme.

2.16.3. lMpwn bopmupoBaHumM 3asBNeHNsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHUS 3asiBNEHUST M MHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3aMnOSIHEHUSI HECKONbKUMMK 3asiBUTENSMM OOHOW  3NEKTPOHHOM
dopmbl  3asaBreHns npu  obpalwieHun 3a ycnyramu, npeanonaralwwmMMn  HarnpasieHue
COBMECTHOIO 3asiBfIEHNSI HECKONbKMMUN 3asiBUTENAMM;

3) BO3MOXHOCTb Mne4yaTtu Ha OymaXHOM HOcUTene KOoMuu 3JNEeKTPOHHOW (POpPMbl
3aaBNeHuns;

4) coxpaHeHVne paHee BBELEHHbIX B 3NEKTPOHHYK (hOopMy 3asaBfEeHUs 3HAYEHUN B
nobo MOMEHT MO XenaHu Mnonb3oBaTens, B TOM 4YuCrie Npu BO3HUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe And NOBTOPHOrO BBOAA 3HAYEHUI B 9NIEKTPOHHYO POpMY 3asdBMeHuS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBIEHNA 40 Hayana BBo4a CBeAEHU
3agBUTENEM C UMCMNONb30oBaHMEM CBedeHun, pa3melleHHbix B ECUA, wn cBegenun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckomM nopTarne, B 4acTu, KacaroLwencsa cBeaeHunn,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUDMKALMM N ayTeHTUduKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NtobON M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3aaBneHns 6e3 noTepun paHee BBeOEHHOW MHpopmauuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSM B TeYEHUe
He MeHee OAHOro roga, a Takke YacTUYHO CHOPMMPOBAHHBIM 3ASIBNIEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anuncb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyliecTBnsieTcs
nocpeacteom EgmHoro, PecnybnvkaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3asBuTeNio NpeaocTaBnseTCa BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npuema gaty M Bpemsi B rnpedenax YCTaHOBMEHHOro B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anuck Ha onpegeneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.
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Ana  ocywecTtBneHna  npegsBapuTenbHOM  3anucu  nocpeactsom  EguHoro,
PecnybnvkaHckoro noptana 3assutento HeobxoaMmo ykasaTb 3arnpallnBaemble CUCTEMOW
AaHHblEe, B TOM YnCne:

Gamunumio, NMsi, 0TYECTBO (NPU HANM4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBUA CBeOeHUW, KOTOpble cooOWmMn 3assBuTenb nNpu
npeaBapuTEnbHON 3anucu, OOKyMEeHTaM, MpeAcTaBNEeHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, npeaBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noATeepxaeHve. B cnydae, ecnu 3assutenb CoobWNT
afpec 9NeKTPOHHOW MOYTbl, HA YKa3aHHbIN agpec Takke HanpaBnaeTca wnHdopmauusa o
noaTeepXxaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneM Aathbl, BPEMEHN N MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anucuK 3asBuTenb B 06s3aTenbHOM Nopsiake
MHOpMUPYETCS O TOM, YTO NpeABapuUTeribHAsA 3anuUcb aHHYNMPYETCHA B Clydae ero HesiBKu
no nctevyeHmm 15 MMHyT C Ha3HaA4YE€HHOro BPEMEHN NpremMa.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXAEHNA WOEHTUMUKALUMN N ayTeHTUUKauMM B COOTBETCTBUM C HOPMaTUBHbLIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn nNpuema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix AN pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WMHTEepBana, KoTopbIi HeobxoanmMo 3abpoHMpoBaTh ANs Npuema.

3. CocTas, nocnenoBaTeNlbHOCTbL U CPOKU BbIMOMHEHUA aAMUMHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yucrie 0CO6eHHOCTHU
BbINONMTHEHNUS aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COGEHHOCTU BbINOJSIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOFO(YHKLUUOHANbHbIX
LleHTpax

3.1. OnucaHne nocneaoBaTenbHOCTM AENCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE U PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBneHne MexXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywulMe B
npegocTasfieHNN MyHULMNANbHOW YCNyru;

4) nogroToBka pesynbTata MyHULMNAanbHOW yCnyru;

5) 3aknoyeHne gorosopa

6) Bblgada (HanpaBneHve) 3asaBUTENIO pe3ynbTata MyHUUUNANbHOW YCIyru;

7) ucnpasneHne TeXHUYECKUX OLLNBOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHOoBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl siBRseTcs
obpalleHne 3asBuUTENs MO BOMpPOCAM, CBSA3aHHbIM C NpefoCTaBfieHMEM MYHULMNAnbHON
yCnyru.

HOMKHOCTHBIM ~ NUuoM  (paboTHMKOM),  OTBETCTBEHHbIM 33  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutens 8 MOL, — paboTHuk MOLL;
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npu obpalleHumn 3assutens B OpraH - lyKkasblearomcsi ceeOeHUSs O
dormKkHoCcmHoOM siuye/ (oanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. BaaButenb BrpaBe 00OpaTUTLCA 3a KOHCynbTauMen O MopsiAke W cpokax
npegocTasneHnss MmyHuuunansHon ycnyrm B8 MOL nuyHo M no TtenedoHy M 3neKTpOHHON
noyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBuUTENsl, B TOM 4uUcne Mo cocTtaBy, ¢opme
npeacTaBnsemMon AOKYMEHTauunm u ApyrM BONpocaMm Ansi MOMyYeHUs MyHULMnanbHOW
yCnyru.

3agBuTenb  MOXeT Nnonyuntb  uHOpMauuio O  nopsake  npefocTaBrieHus
MYHULMNANbHOM ycnyru Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeAyp SABMASKOTCH: KOHCYNbTaUms
no coctaBy, oopMe npeacTaBnseMon AOKYMEHTauum u gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNyyYeHnss MyHULMNanbHOW yCyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbcs B OpraH no tenedoHy 1 3NeKTpoOHHON noyTe, a
Takke nony4ntb KOHcynbTauuiw Ha EguHoro, PecnybnukaHckom noptane, cante OpraHa o
nopsiake M cpokax npegocTaBrieHns MyHUUMNAnbHOM YCryrn, B TOM 4ucrie Mo CocTaBy,
dopme npeacraBnAemMon  OOKyMeHTauuum W ApyrMMm  BOnpocaMm  And  NosiyYyeHus
MYHULIMNANbHON YCNYru.

[OSMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MH(POPMUPYET 3asiBUTENS
B COOTBETCTBMMU C TpeboBaHsiMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBiMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOJTHAIOTCA B TeYeHUe Tpex pabounx Hen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEAYp SABMSKTCS: KOHCYMbTauum
no coctasy, oopMe NpeacTaBnseMon AOKYMEHTauum u gpyrum Bonpocam, HeobxoaumbiM
AN NonyyYeHnss MyHULMNanbHOW yCyri.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMninekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. MNpuem gokymeHTOB NS NpenocTaBneHnss MyHuuunanbHon ycnyrm yepes ML
nnu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assuTtenb (NnpeacraesuTens 3asButens) obpaiwaetcsa B MPL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOM YCNyrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 agMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npuem 3asBneHuin:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NIMYHOCTbL 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPebOBaHMSAM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTPAaTMBHOIO pernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npu npefocTaBnNeHUnM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLEeCTBNSAeT CKaHWMpoBaHWEe mnpeacTaBneHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3asasneHme n3 AUC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHMUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxxaet B AUIC MLl fokymeHTbl, NpeacTaBneHHble B 3MEKTPOHHON dhopMe v
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpMMPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;



18

BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SBASKOTCHA: roToBOE K
OoTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHoM ¢opme (B COCTaBe MakeToB SMNEKTPOHHLIX Aer1) B TeYeHue OAOHOro
paboyero aHa co AHs obpalleHus 3asaBUTeNs B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBlieHne U
nakeT OOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NOoCpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUSA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUUNanbHOW ycnyrm B
aNeKkTpoHHOM hopMme Yepes EguHbin, PecnybnnkaHckuii nopTan.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUs B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegywouine OencTeuns:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizaTenbHble A48 NpeaoCTaBeHNs MyHULMNANbHON YCIyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe unm 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoaMmMocTn);

noaTBepxaaet (akT O3HaKOMMEHUMS M corflacus C  YCNOBUSIMW U MOPSOKOM
npefocTaBfieHnUs  MyHULMMAnNbHOW ycnyru B 3feKTpoHHOM dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBIiEeHUS);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JrIEKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (hOpMe 9MNEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3asBfneHne MNoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-nornyeckass npoeepka COOPMUPOBAHHOIO 3anpoca OCyLecTBrseTCcs
edVHbIM MnopTanioM aBTOMAaTMYECKM Ha OCHOBaHuM TpeboBaHWW, onpefensemblX OpraHom
(opranunsaument), B npouecce 3arnofiHEHUST 3adBUTENEM KaXKAOro M3 Mnosier SNeKTPOHHOM
dopmbl 3anpoca. [pu BbISBIEHMM €OUHLIM MOpPTasioM HEKOPPEKTHO 3anofiHEHHOrO Mnosis
3NEKTPOHHOM (hOpMbI 3anpoca 3asBUTENb YBEOOMISETCHA O XapakTepe BbISABIEHHOW OLLIMOKK
N nopsiake ee ycTpaHeHus nocpeacTBoM MHAPOPMALMOHHOIO COObLWEeHns HenocpencTBEHHO
B 9NeKTPOHHOW dhopme 3anpoca.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSHEHWUST aAMUHUCTPATUBHBIX NPOLEayp SBMSKTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHnue komnnekta 4okyMmeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Hayana BbINOJSIHEHNS aAMUHUCTPATUBHOWN Npouenypbl ABMsSeTcA
NOCTynfneHne 3asiBfieHMsi U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONd npeaocTaBrieHus
MYHULIMNANbHON YCNYrW.

HOMKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZiMUHUCTPaTUBHOWN npoueaypsl ABrseTcH cekpeTapb WcnonHutensHoro
KomuteTalykasbigaromcsi ceedeHusi 0 OO/MKHOCMHOM fuyel(panee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe nuLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Criyyae
obpaweHna 3anBuTtens ¢ 3assneHnem B Opran:
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onpeaenseT npeameT obpalleHns;

yCTaHaBMMBaET NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TPEOOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 aaAMUHUCTPATUBHOIO  perfiameHTa, [MpOBEPKY COOTBETCTBUA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBJSIEHHbLIM TpeboBaHMsM (Hagnexaiiee oopmneHne Konnmin AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTbLIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYHO dopmy 3asiBreHns B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuUCTeMe, npeAHasHa4yeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu nNpegocTaBnNeHUnM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOMO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLWECTBNSAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOANUCAHME;

nocre nognucaHna ckaHupyeT nognnucaHHoe 3asaBreHne;

3arpykaet B aBTOMaTU3NPOBAHHYKD WMHOPMALMOHHYKD CUCTEMY, NpeaHa3HaYEeHHYHo
AN OKa3aHWsA rocydapCTBEHHbIX U MYHUUMNANbHbLIX YCIYr AOKYMEHTbI, NpeacTaBneHHble B
3NEKTPOHHOM (hopMe NN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMmumpyeT
3IEKTPOHHOE A€ero;

BO3BpalLlaeT noanucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblOaeT 3asBUTESO pacnuncky B NpnuemMe AOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3a8ABUTENSA O HANU4MmM NPenaTcTBUN ANs
npueMa 3asiBfieHMst W BO3BpawaeT emMy [OOKYMeHTbl C 0O6bACHEeEHMEM codepXXaHus
BbISIBIIEHHbBIX OCHOBaHWIN ANs1 OTKasa B NpMeEMe LOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mMocne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceBamBaeT 3asiBIEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YuChe MPUNOXeEHHbIE 3aaBUTENeM
AOKYMEHTbI B 31IEKTPOHHOM (hopMeE 1 3NEKTPOHHbLIE 06pa3sbl JOKYMEHTOB;

NpoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeactsoM obpatlleHunsa Kk EguHomy noptany (B crniydae, ecnv 3asiButenem npeacrasreHbl
3NIEeKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBanuPUUMPOBAHHOW 3NEKTPOHHOW
noanucLHo).

Mpn HanMuMm OCHOBaHW, MPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B MpuvemMe [LOKYMEHTOB,
HeobxoauMbIX ONA NPeaoCcTaBNeHNs MyHULMNANbLHOW YCyru.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOW MOAMUCU BbISIBNEHO HeCoOnaeHne ycroBui ee OeNCTBUTENBHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl ctatbk 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCAYXXUITM OCHOBaAHUEM AJ151 €r0 NPUHATUA.

MpoekT peweHns o6 oOTkaze B MNpuemMe [OOKYMEHTOB, Heobxoaumbix Ond
NpeaocTaBNeHNs MyHULMNANbHOW YCIyrn, C yKasaHMeM MpUYMH OTKasa (B cry4vae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX ANns npefocTtaBreHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMNEHHbIX TPeOOBaHMI K Takum
AOKYMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OSKHbl cogepxaTtb
WHOPMALMIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmMauun, CBEeOEHWN), KOTOpble He
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npeacTaBneHbl, coAepxaT He[doCTOBEepHble W (MnNn) MPOTUBOPEYMBLIE  CBEOEHUS,
ohopMIIEHbI C HapyLlEeHNEM YyCTaHOBMNEHHbIX TpeboBaHWin), HaNpaBseTcs Ha corrnacoBaHne
B YCTaHOBMNEHHOM MopsaKke NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMEHTOO60opOoTAa.

CornacoBaHune npoekTta pelieHust 06 oTkase B nNpuMeme AOKYMEHTOB, HEOOXOANMbIX
ANA  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCnyru,  OCYLLUeCTBMsieTCs B MNOpsAKe,
npenycMoTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oOTcyTCcTBMA OCHOBaHUW And oOTKasa B NpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTMBHOIO pernamMeHTta, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpuMeM [JOKYMEHTOB, B TeyeHme ofHoro pabovero AHA CO [AHS
NOCTYNSIEHUS 3asiBfiEHUs, HanpasnseT 3asBUTENI0, yKasaHHbIM B 3asBfeHuMM crnocobowm,
yBeIOMINIeHNne O TMOCTYNMeHUN 3asBleHus, cofepxallee BXOOALMN PerncTpaumoHHbIN
HOMep 3asiBrneHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUM daunnos,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, aTy Mony4yeHus pesyrnbTata MyHULUMNanbHON yCyru.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, npu Hanu4um TEXHUYECKON BO3MOXHOCTH
OCYyLLEeCTBMNAeTCA B aBTOMAaTU4YEeCKOM peXuMe C WCNOoSfib30BaHMEM aBTOMAaTU3NPOBAHHOW
WH(POPMALNOHHON CUCTEMbI, MpeaHa3HayYeHHOW [ANA OoKasaHus rocyaapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AamuHucTpaTMBHblE npoueaypbl, ycTaHaBnuBaemble nNyHKTom  3.3.3
aAMWHUCTPATUBHOIO perfamMeHTa, BbIMOMHSAKTCA B TedyeHue ofHOoro pabovero AHs CO AHS
NOCTYNSIEHUS 3as8BMNEHUS HA PacCMOTPEHUE.

Pesynbtatamu BbINONHEHUS agMUHUCTPATMBHbLIX Npoueayp ABNATCA: NPUHATBLIN Ha
pacCMOTPEeHNe KOMMMEKT [OOKYMEHTOB WKW TMpOeKkT peweHns ob oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCyTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBYoLME B
npenocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHNSA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHne [OOIMKHOCTHbIM NUUOM  (PabOTHUKOM), YMNONMHOMOYEHHLIM Ha BbINONIHEHNE
agMWHUCTPATUBHOM MpoLueaypbl, OT OOMMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

[IOMKHOCTHLIM ~ NINULIOM (paboTHuKOM), OTBETCTBEHHbIM 3a BbINONHEHNEe
agMUHUCTpaTMBHOM npouenypbl, sBnsetca CekpeTapb WcnonHUTenbHOro komuTteTa
/ykasbigatomcsi ceedeHusi o0 OO/mKHoCmHoM nuuel (panee - [OMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a HarnpaBrieHne MeXBeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBedOMCTBEHHbIX
3anpocoB, opMuMpyeT W HanpaeniseT B 3MEKTPOHHOW dopMe MNOCPEACTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOMo B3aMMOAEWCTBMS (MPU  OTCYTCTBUM  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK CriocobamMu) 3anpocbl 0 NPeOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
NnpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MpoOUeaypbl, yCTaHaBMMBAEMbIE  HACTOSALWMM  MYHKTOM,
BbIMNOMNHATCS B A€Hb NPUHATUS 3asiBNIEHNS HA PAaCCMOTPEHME.

Pesynbtatamu BbINOJTHEHUS aJMUHNUCTPATUBHbIX npoueayp ABNAOTCS:
HanpaBreHHbIe B OpraHbl BNacTu 1 (Mnv) noaBeAoMCTBEHHbIE OpraHaM BnacTi opraHusauum
3anpochl.

3.4.3. CneumanucTbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHUKM 3anpocoB, MOCTYMNMBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3IIEKTPOHHOIO B3aMMOAENCTBUS, NPEeAOCTaBnsAOT
3anpalumBaemMble AOKYMEHTbI (MHCOPMAaLIMIO) UMK HaNPaBAT yBeAOMIeHUs 06 OTCYTCTBUM
AOKYMeHTa M (unu) uHdopmMaumu, HeobXoAMMbIX AN NPEeAoCTaBMeHUs MyHUUUNanbHOn
ycnyru (oanee — yBegomneHve ob otkase).



21

AOMWHUCTPaATMBHbIE  Npouedypbl, yCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHWe NATU OHEW CO AHS MOCTYNNeHUa MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NnpegocraBnarwmne JOKYMEHT U MHpOpMaLMO, eCNn UHbIe CPOKU
noaroToBKW W HanpaefeHWs OTBeTa Ha MEeXBeOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
dhefiepanbHbIMM 3aKOHaMK, nNpaBoBbIMK akTamu [NpaButensctea Poccuickon denepaumm m
NPUHATBIMA B COOTBETCTBMM C doefeparibHbIMW 3aKOHaMW HOPMAaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfEHUss  MyHuUMnanbHOW  ycnyrn, nmbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBrieHMe MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [OmKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpasfieHNne MeXBEeLOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  ONns  npefoctaBreHus
MyHUUMNaneHOW ycnyru, nnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa u (unn)
MHdopMauunu;

NpyY HanNUYMM OCHOBAHWW, NPEeaYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noArotTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyrn.

Mpoekt peweHnss 06 oTKasze B MpuemMe [JOKYMEHTOB, HeobxoguMmbiX Anis
npefocTaBfNeHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpUYnH OTKasa (B criyyae, ecnu
OCHOBaHWA OnNA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX ANs npegocTaBreHus
MYHULUMMNANbHON YCIyrn, cBA3aHbl C HapyleHWEM YCTaHOBIIEHHbIX TPebOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHuUS [ONnd OTkasa B MpuvemMe [JOKYMEHTOB [OSKHbl cogepXaTtb
MHOPMALUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHpoOpMauun, CBEAEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
ohOopMIIEeHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBnseTcs Ha cornacoBaHne
B YCTaHOBMEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOW  YyCryrk,  OCyLWecTBNsAeTcs B MNOpsake,
npeaycMOTPEHHOM NMYyHKTOM 3.5.3 aAMUHMUCTPaTMBHOIO perfnameHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINOMIHEHUS agMWHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble NS NpeaoCTaBNeHNs MyHUUUNANbHOM YCIyru, NPOEKT peLueHns
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOOMMbIX ANA NpefoCTaBfieHUs MyHULMNANbHON
ycnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
perrnameHTa, Npu HanuyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexvMme C  MCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM NS OKasaHWA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBNeHns B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATMBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIA CPOK BbIMOMAHEHNA agMUHUCTPATUBHBIX NPOLEeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaATb paboumx aHEN.

3.4.1. Cnyyam n nopsagok npefocTaBneHns MyHUUMNanbHOW ycnyru B ynpexaawowem
(NpoakTMBHOM) pexume



22

MpenoctaBneHne MyHUUMNanbHOM YCrnyrM B ynpexaarowem (NpoakTUBHOM) pexume
He NpeayCMOTPEHO.

3.5. MNoaroToBka pesynbTata MyHULMNANBHOW YCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTynneHue oT AOIMKHOCTHOIO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npeaocTaBneHnsa MyHULUMNanbHON yCnyru.

HOMMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATMBHON
npoueaypbl, SBAseTca cekpeTtapb CnonHMTENbHOro KomuteTa /ykasbiearomcsi cee0eHUs O
dormkHocmHoM  nuuyel (panee - [OOMMKHOCTHOE JMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NpeaocTaBneHnss MyHUUUNanbHOM ycnyri).

3.5.2. [omkHOCTHOE nuMuUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBeHnsa MyHUUMNanbHON ycnyru;

Npw BbIABNEHUM OCHOBaHUMN ANl OTKasa B NPefoCTaBNEHUM MYHULMNANbHON yCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATUBHOIO perfnameHTa, MnoAroTaBnvMBaeT MNPOEKT
pelweHus o6 oTkase B NpeaoCTaBEHNN MYHULMNANbHON YCIyTu;

B Clnyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B MNpedoCTaBNEeHUM MyHMLMNANbHOW
ycnyru, npeaycMoOTPEHHbIX MYyHKTOM 2.8.2 agMMHUCTPATUBHOIO perfameHTa, no utoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBfeHUss MyHUUMNANbHOW YChyru,
noarotTaBnMBaeT [MPOEKT pPacrnopshkeHNs Mo OdOPMIIEHMIO AOKYMEHTOB W odopmnsaeT
pacnopsiKeHue;

HanpasnsieT NOArOTOBJIEHHbIE NPOEKTbI peaynbTaTta npenocTaBneHns
MYHUUMNANbHOMW YCMYrM Ha corfacoBaHMe B YCTaAHOBIIEHHOM MOpsdKe NocpencTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYMEHTOObopoTa.

AOMUHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBNMBaeMble  HAaCTOSAWMM  MYHKTOM,
BbIMOMNHATCA B TeYeHue AByX paboumx AHEN C MOMEHTA MOCTYMfeHUs OTBETOB Ha
MeXXBEJOMCTBEHHbIE 3anpochi.

PeaynbTatamy BbINOMHEHUS agMUHUCTPATMBHLIX MNPOLEAyp SBMSAKTCA: MPOEKThI,
HanpaBneHHble Ha corriacoBaHue.

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOW ycryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCH PYKOBOAUTENEM
CTPYKTYPHOro noapasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNanbHON
ycnyru, Pykosoautenem OpraHa.

MogroToBrieHHblE MPOEKTbl LOKYMEHTOB, MMENLLME 3amMeyaHud, BO3BpaLLaloTCA Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHULMNANbHOW YCRyru.
Mocne ycTpaHeHMA 3ameyaHun TMPOEeKTbl [OOKYMEHTOB MOBTOPHO nepefatTcs  Angd
cornacoBaHust 1 NoANUCcaHuS.

PykoBogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpPOBEpPSIET
cobnogeHne agMUHUCTPATUBHOIO perfnamMeHTa AOSMKHOCTHbIMM nunuammn OpraHa B 4acTu
CPOKOB BbIMOSHEHNA agMUHUCTPATUBHbLIX Npoueayp, UX NocneaoBaTeNbHOCTM U MOJSTHOTHI,
HanmMyus CcornacoBaHUM  YMNOMHOMOYEHHbLIX AOSMKHOCTHbLIX Sy OpraHa B cucteme
3MEKTPOHHOr0 AOKYyMEHTO060opoTa.

B cnyyae BbIsSIBNeHMS HapyLUEHMI B 4aCTU CPOKOB BbIMOSNHEHUS agMUHUCTPATUBHbIX
npoueayp, WX MOCneaoBaTenbHOCTM W MonHoTbl PykoBoguTtens OpraHa uwHULMMPYET
npuBrneYeHne K OTBETCTBEHHOCTU KL, AOMYCTUBLLMX HAPYLLUEHWS, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHNCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, yCTaHaBiMBAEMble  HACTOALWMM  MYHKTOM,
BbIMONHAKTCA B TEYEHNE OAHOro paboyero gHs.



23

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATMBHBLIX NpoLedyp SABMSIOTCA: pelleHne o6
oTKase B NpefoCTaBlieHNn MyHULMNansHOW YCNyru, yTBepXXAeHHOEe pacrnopsiKeHune.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMmeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLIECTBMNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30oBaHMEM  aBTOMATU3NMPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHoOW s oKas3aHus rocyAapCTBEHHbIX U MyHULMNAIbHbIX YCNYT.

MakcumarbHbIA CPOK BLINOMHEHUA aMUHUCTPATUBHLIX npouenyp, ykasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perramMeHTa, coctasnseT 3 pabounx aHs.

3.6. 3akntoyeHne gorosopa nepenadu Xmnoro NoMeLLeHns B COGCTBEHHOCTb 3asBUTENIO

3.6.1. OcHoBaHVMeM Hauvarna BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
YTBEPXKXOAEHME MOCTAHOBMNEHUS O MPUEME paHee NPUBATU3NPOBAHHOMO XUOro NOMELLEHUSA B
MYHUUMNANbHY0 COBCTBEHHOCTb.

HOMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMMHUCTPATMBHOM
npoueaypsbl, SABAseTca cekpeTtapb CNonHMTENbHOro KomuteTa /ykasbiearomcsi c8e0eHUs O
dormKkHocmHoOM  nuyel (panee - [OOSMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MOoAroTOBKY
pesynbTata NpegocTaBneHns MyHUUUNanbHOM yCnyru).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a  NOArOTOBKY  pesynbTaTa
npefocTaBfeHns MyHUUMNANbLHOW YCIyrn, roTOBUT AOroBOP Nepenayn Xumnoro NoMeLLeHNs B
COBCTBEHHOCTb 3asABUTENIO (Qanee — OoroBop).

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBAMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMNHATCA B TeyeHue ogHoro paboyero AHA C MOMEHTa Bblgadn 3asiBUTENO
pacnopsikeHus.

PesynbTatamm BbINOMHEHUS aAAMWHUCTPATUBHBIX MNpoueayp SBNSKTCA: OO0roBop,
HanpaBneHHbIN Ha CorriacoBaHue.

3.6.3. CornacoBaHue n nognucaHMe AOroBopa OCYLECTBNSAETCA PYKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTata MyHUUMNanbsHON
ycnyrun, PykoBogutenem Oprana.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B TEYEHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SBNAKTCHA: NOANUCAHHbIN
A0roBop.

3.6.4. [omkHoCcTHOe nuUO, OTBETCTBEHHOE 3a  MNOALrOTOBKY  pesynbTaTta
npefocTaBneHns MyHULUMNANbHOW YCnyri, u3sellaeT 3asBuTensa (ero npeacraButens) o
HeobXxoaMMOCTM NognucaHnsa gorosopa cnocobom, ykasaHHbIM B 3asiBNEHUU, O pesynbTaTe
npeaocTaBfieHNa  MYHUUMNANbHOM YCAyrM M O BO3MOXHOCTM MNOSfyYeHust pesynbTraTta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm 8 MOLL.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb NOANMCaHus gorosopa pykosogutenem OpraHa.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SBNAKTCA: yBe4OMMEHNe
3aaBUTENS.

3.6.5. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexvMme C  UCMNoMb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

MakcnmManbHbI CPOK  BbINOSTHEHUS agMUHUCTPATUBHLIX MNpouenyp, YykKasaHHbIX B
nyHKTe 3.6. aAMUHUCTPATUBHOIO perfnameHTa, COCTaBnseT Asa paboyunx aHS.

3.7. Boigaya (HanpaBneHve) 3aaBUTENIO pesynbTata MyHUUUNansHou ycryrm
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3.7.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
nosiyyeHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypbl, JOKYMeHTa, NoATBEpPXKAAoLWEro npegocTaBneHne MyHULMNansHOM yCnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME aAMUHUCTPaTUBHOW
npouenypsbl, ABNsSeTcsa cekpetapb McnonHutensHoro komuteTa /ykasbigatomcesi ceedeHusi O
dormkHocmHoM  niuyel/(nanee - [OOMKHOCTHOE JiMUO, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTata NpegocTaBneHna MyHUUUNanbHOW yCnyru.

3.7.2. [ormKkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHUss MyHULUMNANbHOW YCINYrn:

obecneynBaeT perncTpauuio gorosopa, noanuvcaHHoro pykosoautenem OpraHa, B
XypHane peructpaumMm W BHeCeHMe CBedeHUW O pesynbTate npegoctaBneHns
MyHUUMNANbHOW YyCryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESTO AOroBOP Nog POCMNUChH.

3asBuTtenb nognucbiBaeT AOroBOp B ABYX 3K3eMnnspax U nepegaeTr OOSMKHOCTHOMY
nuuyy, OTBETCTBEHHOMY 3a MOArOTOBKY peaynbTata npefocTaBfeHns MyHULMNarbHOW
ycrnyru.

[OfmKHOCTHOE NNUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrarta npefocTaBeHus
MYHUUMNANbHOMW yCnyru, MOMyyYuB MOAMUCAaHHbIe [OOroBopa BbldaeT 3asBuTeno Tpwu
ak3emnnspa gorosopa ana nognucu. lNocne nognucaHwa [oroeBopa, BblAaeT 3asaBUTENHO
OQVH 3K3eMnnap gorosopa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCSA B A€Hb NpMObLITUA 3aaBuTeNS.

Pesynbtatamu BbINOMHEHNA a4MWHUCTPATUBHBIX MNpoueayp SBASKTCA: BblAaHHblE
3asBUTENO JOroBoOp.

3.7.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHUUMNANbHOW YCNYTu:

3.7.3.1. Mpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pes3ynbTaT MyHMuMnanbHOW ycnyru B dopme
aK3eMnnsipa ANEeKTPOHHOro AOKyMeHTa Ha BymaxHoMm HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C OK3eMMNNSpPOM 3MEKTPOHHOrO [AOKyMeHTa Ha OymMaxHOM HocuTene emy
NpefoCTaBNAETCSA 9K3EMMNAP SNEKTPOHHOro AOKyMEHTa nyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb WH(OpMaLUMM UMW  HanpaBneHUs 3K3eMnnspa 9NeKTPOHHOro [AOKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTENb MHGOPMaL MK
UM HanpasneHUn 3K3emMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMnsp 3MeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, No 3fIeKTPOHHOW MoyTe
MOEHTUYHOCTb TaKOro 3K3eMrndpa 3MeKTPOHHOro JOKYMEHTa SK3eMMSispy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxXHOM HocuTene 3aBepsieTCA  YNOSTHOMOYEHHbIM COTPYAHWKOM C
NCronb30BaHWEM YCUNEHHOW KBannduumMpoBaHHOW 311IEKTPOHHOW NOAMNUCH.

AOMUHUCTpaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B NOpsgke o4yepefHOCTM, B AeHb npubbiTMs 3asBUTENA B CPOKWM,
yCTaHOBIEHHbIe pernaMmeHTom paboTel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASTCA: ukcaums
hakTa Bblgaun pesynbtata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNAanbHOM YCyru, BblaHHbI 3as8BUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asiBuTeNd 3a pe3ynbTaTOM MyHUMUMNANbLHOW YCryrn yepes
EovHbii, PecnybnukaHckmi nopTan 3asBUTEN0 B JNUYHbIA  KabMHET aBTOMaTU4eCKU
HanpaBnseTCa  ONeKTPOHHbIM  0bpa3  AOKyMeHTa,  SABNANOLErocs pesynbTaTom
npefocTaBneHnss MyHUUMNANbHOW YCIyrn, NOAMUCAaHHbLIN YCUNEHHOW KBanvuunpoBaHHON
3IEKTPOHHOM NOAMNUCHIO YNONHOMOYEHHOrO A0SmKHOCTHOro nuua OpraHa (OpraHom).
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AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALWMM  MYHKTOM,
BbINOSMHSAOTCA B AeHb nognucaHns OOKyMeHTa, nogTBepXxaatolero npegocrasnenne (oTkas
B MpefocTaBneHnn) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOIMKHOCTHBIM  fINLIOM
OpraHa (OpraHom).

PesynbTaTtamun BbINONHEHUS aAMUHUCTPATUBHbLIX NpOLeayp SABMSIOTCA: HanpasneHve
(npepocTtaBnexHne) ¢ mcnonb3oBaHneM EaunHoro, PecnybnukaHckoro noprtana 3asiBUTENo
AOKYMeHTa, noaTBepxaatlolero npefocTaBfeHVe MyHUuuMnanbHOW ycnyrn (B TOM 4uchne
OTKa3 B NpeJoCTaBNeHun MyHULUNANbHOW YCryrn).

3.7.3.3. Tpn obpaleHnn 3aaBuUTENS 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE N1L0, OTBETCTBEHHOE 3a Bbldayvy (HanpasrneHue) JOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTaT MyHuumMnanbHou ycnyru. o TpeGoBaHuiO 3asBUTENs BMeCTe C
3K3eMNNAPOM 3EeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emMy npefocTaBnsAeTcs
3K3eMMnsAp 3rIeKTPOHHOro JOKyMeHTa MnyTeM ero 3anMcuM Ha CbeMHbIl HOCUTENb
NHOPMaLMN UNU HarnpasBrneHus dK3emnnsapa 3NEeKTPOHHOro AOKYMEeHTa MO 3EKTPOHHOM
noyTte B agpec 3aaBUTENS.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUS 3asBUTENsS B COOTBETCTBUU C
MpaBrvnamun BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX Npouedyp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTarta npegocTaBneHus MYHULMNANbHOWM ycnyru B
aBTOMaTU3NPOBAHHONW WH(OPMALNOHHON cucTeMe, MpedHasHadYeHHOW [And  OKasaHus
rocygapCTBEHHbIX U MyHULMMAmbHbLIX YCIyr.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMBOK

3.8.1. B cnyyae oGHapyXeHUs TEXHU4YECKON OLWMOKM B AOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assutenb HanpasnsaeT B OpraH:

3asBrneHne o6 ucnpaeneHnn TeXHMYECKOW owmndkn (npunoxenune Ne 4 k HacTosAweMy
agMUHNCTPATUBHOMY pernamMmeHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO Kak pe3ynbTaT MyHULMNanbHOW YCnyru, B KOTOPOM
COOEepXnUTCS TeXHMYEcKas OLInOKa;

OOKYMEHTbI, MMEWLWME HPUANYECKYID CUNY, CBUOETENbCTBYWOLWME O HanMyuuu
TEXHMYECKOMN OLLNOKWN.

3asaBneHne 06 uWCNpaBNEHMM TEXHUYECKOM OLINOKM B CBEOAEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSLWEMCa pes3ynbTaToOM MyHULMNanbHOW YCnyrn, NogaeTcsa 3asiBUTENeM
(ynosTHOMOYEHHbIM  MpeAcTaBUTENEM) MNOYTOBbIM  OTnpaBreHMem (B TOM  4ucne C
NCrNonb30BaHMEM 3NEKTPOHHOM NoYThl), Mnbo Yyepes EanHbin, PecnybnukaHckun noptan unm
ML,

3.8.2. [JOomKHOCTHOE NnMLO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCyLlecTBAAeT
npuemMm 3asBneHuss o6 ncnpaBneHUN TEXHUYECKOW OLUMOKK, PEerucTpupyeTt 3asiBNeHue cC
NPUNOXEHHbIMX OOKYMEHTaMM M nepefaeT UX OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOSLUMM  MYHKTOM,
BbIMOMHAOTCA B TEYEHME OAHOro paboyero AHS ¢ AaTbhl perncTpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEeayp SIBMAKTCS: NPUHATOE U
3apernMcTpupoBaHHOE 3asBfeHne, HanpaBNeHHOE Ha PacCMOTPEHUE OOIHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOoCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKky [OKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPABNEHUN B OOKYMEHT, SABMSOLWMIACA
pesynbTatoM NpeaoCcTaBNeHns MyHMUMNANbHOW yCnyru, OCYLUECTBNSET Npoueaypbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, u BbiaaeT UCMpaBeHHbIN
AOKYMEHT 3asiBuTento (YNnorHOMOYEHHOMY NPeacTaBUTENIO) NMNYHO NOL POCMUCH C U3BATUEM
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y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COOEPXUTCA TexHudeckas owwnbka, unn HanpaenseT B agpec 3asBuTens MnoYTOBbIM
oTnpasneHnem (NOCpPeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSTyY4eHUs
AOKyMeHTa npu npegoctaeneHmn B OpraH opurnHana JOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimobka.

AOMWHUCTPATUBHbIE  MNpoLedypbl, YCTaHaBMMBAEMble  HAaCTOSALMM  MYHKTOM,
BbIMOSTHAIOTCA B TedeHne OByx paboumx gHen nocrne obHapyXeHUs TeXHUYECKOW OLIMOKM
NN NONyYeHnst oT NBOro 3aMHTEPECOBAHHOIO NLA 3asBNeHNs O AOMYLLEHHOM oLmnbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX MpoUeayp SBNATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3a89BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPoNs 3a cobnoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMU NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaocTaBnNeHNIo

MYHULMNANbHONM YCNyru, a Takke NPUHATUEM UMW PeLLEeHNI

KOHTponb 3a MOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHULUMNAnNbHOW yCryru
BKMOYaeT B cebsi BbiSIBIEHWE W YCTPaHEeHWe HapylleHur npaB 3asiBuTenen, npoeeneHue
npoBepoK cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUMNanbHOM YCRyrn, nogroToBKY
peweHnn Ha pgencteua  (6e3genctBvMe)  OOMKHOCTHbIX — NML  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTpons 3a cobnogeHMeM WUCMONHEHUS aAMWHUCTPaTUBHLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpeaoCTaBieHuo
MYHULMNANbHON YCNYrK;

2) NnpoBOAMMbIE B YCTAHOBNIEHHOM Nopsiake NPOBepKN BeaeHust 4ernonpon3BoacTBa;

3) npoBefeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMUS
npouenyp NpeanocTaBneHnst MyHUUMNanbHON yCnyru.

B uensax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHAEeHUMs, YCTHass U NUCbMEHHas WHdopmauus
AOIMKHOCTHBLIX MWL, OCYLLECTBASKOWMNX BbINOMIHEHNE agMUMHUCTPATMBHLIX Npoueayp,
XXypHanbl ydeTa COOTBETCTBYIOLLMX JOKYMEHTOB U OpYyrMe CBeAeHMs.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMIA Npu NpeaocTaBreHun
MYHAUMMNANbHON YCNyrM W NPUHATAM  PELLUeHUN  PYKOBOOAUTEN oOpraHa MEeCTHOro
camoynpaBneHnss  NpeacTaBnslTCAs  CApaBkM O pes3ynbTatax  NpefocTaBneHus
MYHULMNANbHOW YCNyrn.

O cnyyasx 1 npuyMHax HapyLlleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMMKHOCTHbIE  NMua  HEMEANEHHO  MHPOPMUPYIOT
pyKOBOAUTENSA  OpraHa, nNpeaoCTaBMSOWEro  MyHMUMMAnNbHYK — yCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HAPYLUEHUN.

Tekywmi  KOHTpPOnb  3a  cobniogeHMeM  nocnegoBaTenbHOCTU  OAEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMU NpoLeaypaMn Nno NpeaocTaBfeHnio MyHUUMNANbHOM
YCIyru, OCYyLLIECTBSIETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBMEHMIO MYHULMMANbHOW YCRyru,
HayarbHUKOM OTAena, OCYLUECTBMAKLWEro opraHv3auvio paboTbl MO NpeaoCTaBEHUIo
MYHULMNANbHOW YCNyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNAOLLMNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMOXEHUAMN O CTPYKTYPHbIX MoApas3fenieHnsx opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamum.
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4.2. nOpFIﬂ,OK n Nepnogny4HOCTb OCyLlEeCTBI1EHUA NNAaHOBbIX N BHEMITAHOBbLIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa rnpegocTtaBiieHUsA MyHVILl,VII'IaJ'IbHOIZ yCIyru, B TOM 4ucrie nopsaaok n
(*)OprI KOHTPOJ14 3a NOSTHOTOW M Ka4YEeCTBOM npenocrasrieHnA MyHMHMHaﬂbHOVI ycnyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM ycrnyru
ocyLlecTBngaeTcd B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
UX OOSDKHOCTHbIX AL, MyHUUMNAMNbHbBIX CRyXaLlnX.

4.2.2. B uenax ocyLecTBneHNs KOHTPOMSA 3a NOSMIHOTOM M Ka4eCTBOM MpefoCTaBeHus
MYHUUMNANbHOM YCNyru npoBOAATCA NiaHOBbIE U BHEMNMAHOBbIE NpoBepku. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBIEHWS NTaHOBbLIX NPOBEPOK YCTaHaBnMBaeTcs niaHoM paboThbl
OpraHa. Npu npoBepke MOryT paccMaTpuBaTbCsl BCe BOMPOChHI, CBA3aHHbIE C
npegocTaBfeHneM MyHUUUNANbHOM YCIyrn (KOMNIIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHULUMNanbHOM ycnyrn (TeMmaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOWM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO pernaMeHTa, a Takke B criyqyae noslydyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke UX JOIMKHOCTHbLIX NnL,
MYHULMNANbHbIX CAY>KaLUunX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HELOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHMLMnNansHyo
ycnyry, 3a peLeHus n genctend (besgencraeme), npyuHMMaemsle (ocyLecTBNsemMble) UMY B
Xo[e npeaocTaBneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapyLleHWW npas
3aaBUTENEN BUHOBHbIE §NWLA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccurckon depepaumn.

PykoBoantenb opraHa MeECTHOrO CaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUE 3asBEHUN.

PykoBoantenb (3amectuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasiefneHust opraHa
MECTHOro CamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXallme 3a pelleHns u AencTBus
(6espencTaune), npUHUMaemble (ocywecTtBnsemble) B Xxo4e — NpedoCTaBreHus
MYHMLUMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K nopsaky U dopmamM KOHTPOnS 3a
npeaocTaBneHNneM MyHULMNANbHOM YCNyri, B TOM YNCIe CO CTOPOHbI rpaXkaaH, ux
00beanHEHNN 1 opraHmM3aunin

KoHTponb 3a npeaocTaBneHWEM MyHUUMNANbHOW YCIYrM CO CTOPOHbI FpaxkaaH, UX
0ObeaAVHEHUA U OpraHun3alunii, OCYLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AESATEeNbHOCTU
opraHa MEeCTHOro caMOynpaBreHuUst Npu NpenocTaBneHMM MyHUUMNAnNbHOW  yCnyru,
Nony4YeHns MOSTHON, akTyanbHOW M LOCTOBEPHON MHOPMaLMM O Nopsiake NpeaocTaBneHus
MYHULMNANbHOM YCNYrn n BO3MOXHOCTU AocyaebHOro paccmMoTpeHnsa obpawieHni (kanob) B
npoLecce NpeaocTaBneHns MyHULMNANbHOM YCIyri.
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5. locyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNSAOLWEro MyHMLUNanbHY ycnyry,
MHOro(yHKLMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obXxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevictBun  (6es3gencTBusl)  opraHa, NpedoCcTaBnsioOWero  MyHUUMNanbHYl  yCnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaocTaBnsAwLLEero MyHULMNAaIbHY YCryry, MyHUUUNansHOro
CrnyXawllero, pPyKOBOAMTENst oOpraHa, MpeaoCTaBNAWEro MyHUUMMANbHYK  YCIyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHn3auum,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoXxeT 06paTUTLCA C Kanobor, B TOM YnCne B CeayrLmnx cny4dasx:

1) HapyleHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUMNansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adBUTENEM  peleHun U OenCTBUK
(6e3penctBnsa) MHOroYHKUMOHANbLHOMO LEeHTpa, paboTHMKaA MHOrogYyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cflydae, eCriv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, peLleHnst U OencTBns
(6espenctBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMA NO  NpeaocTaBreHnto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNyr B NOfHOM obbeme B nopsiake, onpeaerieHHOM
yacTblo 1.3 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, NpeacTaBrieHMe WM - OCYLECTBIEHME  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHns MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpPbIX NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHns MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npegycMoTpeHbl deaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMKM MpaBoBbiIMM akTamn Poccuinckon degepaummn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamun. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6e3gencteusi) MHOroOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, pelleHnsa n gencteuns (6esgencrame) KoToporo obxanyrTcs, Bo3roxeHa yHKUNA No
NpegoCTaBNEHNIO COOTBETCTBYHOLMNX MYHMUMNAMNBHbIX YCyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3aaBUTENHA NPU NPeLOCTaBNEHUM MyHUUUNANbHOW YCyrn nnathl,
He npeayCMOTPEHHOM HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon ®degepaumn,
HOPMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, nNpeaoCTaBNALWEro MyHUUMNANbHYK YCNyry, MHOroyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANBbHOIO LEeHTpa, opraHu3auui, npegyCcMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
OONYyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBneHns
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MYHULUMMNANbHON yCRyrn [OOKyMeHTax ImMbo HapylleHWe YCTaHOBMEHHOro Cpoka TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pgencteun  (6e3nenctensd) MHOrOYyHKUMOHANbHOrO UeHTpa, paboTHuka
MHOIOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnM Ha MHOrogyHKLMOHalbHbIN
LEeHTp, pelueHns n genctena (6esgencTeme) KOToporo obxkanyoTcs, BO3rnoxeHa yHKUNA no
npegocTaBfeHNIo COOTBETCTBYHOLWMNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wunu nopsgka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

9) npuocTaHoBreHVe MnpeaoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defepanbHbiMU  3aKOHAMU U NPUHATLIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW MpaBoBbIMN akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNaNbHEIMU NPaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTESNIEM pelleHUn U gencTBuin (6e3aencTBusi) MHOrOgYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Crfyyae, ecnv Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA MO NPefoCTaBfiEHUIO COOTBETCTBYIOLMX MYHULMNANbHbIX YCAyr B
nonHomM obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS nNpU NPeaoCTaBEHUN MyHUUMNANbLHOW  YCIyrn
OOKYMEHTOB WUnuM  WMHopmauun, oOTcyTcTBUME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHavasibHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBreHnn MyHUUUNansHOW ycnyru,
3a UCKITIOYEHMEM CllyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-®3. B ykaszaHHom crnydae pgocynebHoe (BHecygoebHoe) obxanoBaHue
3asiBuTENEM peleHnn u genctsun  (6e3genctBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHAmNbHbLIN LIEHTP, pelleHns n gencteuns (6esgencremne) KoToporo obxanyrcs,
BO3MOXeHa QYHKUMA MO NpefoCTaBfiEHUIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCRyr B
nonHomM obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHOM HocuTene, B
3ANEeKTpoHHOM  bopMe B oOpraH, NpefoCTaBnAWMA  MYHUUMNANbHYO  YChyry,
MHOFO(PYHKLNOHANbHbLIM LEHTP NMMO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTtu,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOFO(PYHKLMOHANBbHOIO LIEeHTPpa), a Takke B OopraHusauuu, npegycMoTpeHHble YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u OencTBuA
(6espencTBne) pykoBoaMTENA OpraHa, nNPeaoCTaBAOWEro MyHUUUNANbHY  yCnyry,
noJalTCa B BbIWECTOAWMA opraH (MpyM ero Hanmumyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBaltoTCs  HEMNoOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLiero
MyHuuMnaneHyto ycnyry. XXanobbl Ha peweHna wn pencteus (6espenctesne) paboTHuKa
MHOIFO(OYHKLMOHANBbHOrO LEeHTpa NOAaltTCs PYKOBOAUTENHO 3TOr0 MHOMOMYHKUMOHANbHOro
ueHTpa. XKanobbl Ha pelweHna un genctemsa (besgenctTame) MHOrO(YHKLMOHANBHOIO LeHTpa
nogarwTca  yypeauTento  MHOrOMYHKUMOHANbHOrO LEeHTpa WnM  OOSHKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MPaBoOBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrtene) paboOTHUKOB OpraHM3auun, NpeaycMoTPEHHbIX YacTbio
1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcsa pyKoBOAUTENSIM 3ITUX
opraHmsaumu.

YKanoba Ha pewenna n pencteus (6e3gencTtBvMe) opraHa, NpeaoCcTaBnSAOLLEroO
MYHUUMNANbHY YCnyry, AOSMKHOCTHOIO Nvua opraHa, NnpeocTaBnsalowero MyHLmnnanbHyo
ycnyry, MyHUUMNANbHOrO  Cnyxalwlero, pykoBOAMTENs oOpraHa, npefocTaBnsowero
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MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LUEeHTp, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNpPeaoCTaBMSOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMALMOHHOW CUCTEMbI AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NUMYHOM npueme 3asButens. XXKanoba Ha
peweHns wn pencteus  (6e3genctBnme) MHOroQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTOOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNOSfib30BaHMEM
WHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroOyHKUMOHanNbHOro ueHTpa, EguvHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHON cUCTEMbI focyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nMYHOM npueme 3aasutens. XKanoba Ha pelleHnsa n genctena (6es3gencTemne) opraHmsaumn,
npeanycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHNKOB MOXET ObITb HamnpaBfneHa No noyTe, C UCNOoNb3oBaHMEM WHEHOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauuin,
EovHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHSATa npu
NIMYHOM NpuemMe 3asaBUTens.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumMeHOBaHWe opraHa, nNpPefoCTaBMAOWEro  MyHUUMNANbHYK  YChyry,
AOIDKHOCTHOIMO  NUua opraHa, NpeaoCTaBnsoWEero MyHAUMnanbHyk — ycnyry, nubo
MYHULIMMNANbHOMO CryXalliero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnst u gencteus (6esnencreme)
KOTOpbIX 0BXanytTcs;

2) chamunmio, nmsi, OT4eCTBO (nNocnegHee - MpuM Hanuyuuu), CBeAEHUA O MecCTe
XUTenbCTBa 3asBuUTENs - PU3n4eckoro nuua nmbo HaMMeHOBaHWe, CBEAEHWA O MecTe
HaXOXAEHMA 3asdABUTENs - OPUOUYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U NOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusix U geuncteusax (b6esgenctsuu) opraHa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, AOMKHOCTHOTO niua opraHa,
nNpefoCTaBnAWEro  MyHUUMNanbHy  ycnyry, J5umbo  MyHMUMNANbHOrO  CryXallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HE COrnaceH C peleHnem u
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAlOWEro  MyHUUMNANbHY — YCryry,
AOIPKHOCTHOIMO  Nuua opraHa, npeaocTaBnsloWero  MyHuuMnanbHy — ycnyry, nvbo
MYHULMNANbHOMO cnyxatuiero, MHOroyHKLMOHANbHOro LeHTpa, paboTHuKa
MHOIMOYHKLMOHANbHOIrO LEHTpa, opraHnsaumn, npegycMOTpPeHHbIX vacTeto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenem MoryT 6biTb NpeaCTaBNeHbI
AOKYMEHTbI (NpU Hanu4un), noaTBepXKAaoLWMe OBOAbI 3asBUTENS, MO0 MX KonNuu.

5.4. MocTynuBwas xxanoba noanexuT pernctTpauumn B CPoK He nosgHee paboyero AHS,
cnegywoulero 3a IHEM NOCTYMNIIEHUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpegoCTaBnsoWMN MyHUUUNANbHYO YChyry,
MHOFOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbHOrO  LEeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nMBOo BbLIWECTOAWMIN OpraH (MpU €ero Hanuyuu), NoANeXuT PacCMOTPEHUID B TeyeHue
naTHaguatTv paboymx OHEeW Co OHA ee pernctpaumm, a B cnyyae obkanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBuTens nubo B ncnpasrneHnn OONYLEHHbIX OrneyaTok u owmbok
unu B criyqyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX MCNpaBfeHuni - B
TeyeHne NaTn paboynx gHen co AHS ee perncrpauumn.
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5.6. Mo pesynbTatam pacCcMOTPEeHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLueHni;

1) xanoba ynoBneTBopsAeTCH, B TOM 4yucne B hOpMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npeaoctaBneHns
MYHUUMNANbHOW YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpbIX HE NpeayCMOTPEHO HOpPMaTMBHbLIMU NpaBoBbIMUM akTamun Poccuickon depepauun,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XeraHuio 3asBuTens B
3MEKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pes3yribTaTtax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPEHUdA Xanobbl JaeTcsa UHGopMauus o OEeUCTBUSX,
OCYLLIEeCTBNAEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(PYHKLNOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMoOTpeHHon yactbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-93, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapylWeHWA Npu OKasaHWm MYHUUMNanbHOW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcsa MHGOPMauus O OarbHEWLnX
AENCTBUSIX, KOTopble HeobXxoOMMO COBEPLWUNTb 3adABUTEND B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiien ynooBreTBOPEHWIO B OTBeTe
3aaBUTEN0 O pesynbTaTax paccMOTpeHMs Xanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYUHAX MNPUHATOrO peLlleHnd, a Takke uHpopmaums o nopsake
06XXanoBaHUs NPUHATOrO peLlEeHNs.

5.9. B cny4ae ycTaHOBMEHUs B Xo4€e WK NO pe3yrbTaTaM pacCMOTPEHUS Kanobbl
NPpM3HaKoB cocTaBa  agMUHUCTPATMBHOIO  MPaBOHApYLWEHUS WU MpecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMW MO PacCCMOTPEHUID Xanob,
He3amennuUTeNbHO HaNpaBnsT MMELWMECS MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMeHTy
NpefocTaBneHNst MyHULMNANbLHON
ycrnyrn no 0ooopMIeHN0 AOKYMEHTOB
Npu nepeaaye Xunbix NoOMeLLEHNN
MYHMLMMNANbHOIO XUNULWHoro poHaa
B COOCTBEHHOCTb rpaxkaaH

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
00 oTKase B NpeaoCTaBneHNN MyHULMNANbHOW YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyrowmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT OblTb 06anoBaH B AocydebHOM nopsiake nyTem HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(moagnucb ynonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no nepefaye B CO6CTBEHHOCTb
rpaXkaaH 3aHMMaeMbIX UMW XUMbIX
NOMELLEHUN XUNULHOro poHaa
(NpmBaTM3aUUS XUNULWHOTO hoHaa)

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme AOKYMEHTOB, Heob6XxoanuMbIX ans

no cneagywwmmMm OCHOBaHUAM!

1.
2.

PasbscHeHne npuymH oTKa3sa:
[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06pPaTUTLCS B YMOMHOMOYEHHbLIN OpraH C 3asiBfieHMEM O
npeaocTaBfeHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PUNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHue Ne 3
K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycnyru no nepegade B
COBCTBEHHOCTb rpaXkaaH
3aHMMaeMbIX MU XUIbIX
NoMeLLEHUN XUNnLHOro poHaa
(npmBaTM3aUMA XUNULLHOIO hoHaa)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd

MyHUUMNansHoro obpasoBaHus)

oT (¢.1N.0.
3aaButens) [JokyMeHT, yaoCTOBEPAOLLMIA NMNYHOCTb

(Bu4
AOKyMeHTa)

(cepus,

HoMep) (kem,
Korga BblaaH)
CHUNC

(appec perncTpauum no MecTy XUTenbCTea)

(agpec pernctpaumm no MecCTy XUTENbCTBA)
KoHTakTHas nHpopmauus:
Ten. 3. noyTa

3asaBneHne
0 nepegayve B COGCTBEHHOCTb rpaXkaaH 3aHUMAaEMbIX MU XUIbIX NOMELLEHNIN XXUIULLHOMO
doHaa (npuBaTU3aUna XUuuHoro ooHaa)

Mpoluy NnpegocTaBUTb rocyAapCcTBEHHY yenyry «MNepeaaya B cobCTBEHHOCTb
rpaxkgaH 3aHMMaeMbIX UMM KUINbIX NOMELLEHUI XunuwHoro doHaa (npuBatnsauust
XUIMULLIHOTO (POHAA) B OTHOLLIEHWM XKUIOFo NMOMELLIEHUS MO aapecy:

HacTosawum noaTeepkaato, YTO paHee nNpaBo Ha yyYacTve B npmMBaTM3aunm Ha
Tepputopun Pecnybnukn TaTtapctaH He ucnonb3oBarl.

[OoKyMeHTbI, HeobXxoanMble ASs NPeAoCTaBEHNsI TOCYAAapPCTBEHHOMW YCyru,
npunaratoTcs. KoHeuHbIn pe3ynbTaT NpeaocTaBneHns rocyaapcTBEHHON ycnyru (peleHme o
3aKkrryYeHnn Jorosopa o nepegade Xunoro NoMeLLeHUs B COOCTBEHHOCTb rpaxaaH ¢
NpuUNoXXeHNeM NpPoeKTa AoroBopa O nepegave Xuroro noMeLLeHns B COGCTBEHHOCTb
rpaxkgaH B popme aneKkTPOHHOro AOKYyMEHTa, NOANUCAHHOIO YCUNIEHHOMW 3NIEKTPOHHOM
noanncbio) NPoLLy NpeacTaBuTb € UCNONb3oBaHneM EanHoro, PecnybnvkaHckoro noprana
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (PYHKUMIA) B dOpMe SNEKTPOHHOIO SOKYMEHTA.

PeweHne 06 oTkase B npuemMe AOKYMEHTOB, HEOOXOANMbIX 4151 NPeLOCTaBNeHs
MYHULMMNANbHOW YCNyru, NpoLly: BPyYUTb JIMYHO, NpeacTaBuTb C UCMNOMb3oBaHNWeM EamHoro
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nopTtana rocyAapCTBEHHbIX U MyHULMMNANbHbLIX YCryr (PYHKUUIN) B dOPME 3NEKTPOHHOIO
AOKYMEHTa (HY>KHOE NOAYEPKHYTD).

PelueHne o npuoctaHOBNEHUM NPeaoCTaBNeHNs MyHULMNANbHOM YCNyry NpoLuy:
BPYYUTb JIMYHO, NPeAcTaBuUTb C Ucnonb3oBaHnem EgnHoro, PecnybnvkaHckoro noprana
rocygapCTBEHHbIX M MyHUUMNAnNbHbIX YCnyr (PyHKUNA) B popMe SNEKTPOHHOIO AOKYMeHTa
(Hy>kHO€ NoOAYEpPKHYTD).

PelweHne 06 oTkase B npegocTaBneHUN MyHULMNANbHOW YCIyru NpoLuy: Bpy4uTb
NMYHO, NpeacTaBuTb C Ucnonb3oBaHnem EguHoro, PecnybrnvkaHckoro noprana
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCnyr (PyHKUNA) B hopMe SNEKTPOHHOIO AOKYMeHTa
(Hy>kHO€ NoOAYEpPKHYTD).

Hata (noanuce) (pacwmdpoBka noanucu)

HacTtoawmm noareepxagar CBOeE corrnacue Ha ocyulecTBrieHne

(ykasaTb HanmMeHOBaHMe opraHa MeCTHOro camoyrnpaBreHns) creayroLwmx 4encTBmm ¢
MOMMW NEePCOHanNbHbIMU AaHHbIMUK (NepCOHanNbHbIMU AaHHBIMWU HeAeecnocobHOro nuua -
cybbekTa nepcoHarnbHbIX AaHHbIX (B Cryvae, eCnu 3asBuTeNb ABNSETCA 3aKOHHbIM
npegcrasButenem): nx obpaboTky (Bkntovas cbop, cuctemaTndaumio, HakonneHne, XxpaHeHue,
yTouHeHue (06HOBNEeHne, USMEHEHNE), UCMOoNb3oBaHMe, 0beannymBaHne, pacnpocTpaHeHne
(B TOM Yncne nepegady TpeTbMM NuULam), 6rIoKMpoBaHME, YHUUTOXEHUE NEePCOHArbHbIX
AaHHbIX), B TOM YuCre B aBTOMATU3NPOBAHHOM pPEXMME, B LIENsIX Noy4YeHns nHgopmMaumm
06 aTane npefocTaBneHns MyHULMNAanbHOW yCnyru, o pesynbTaTe NnpeaocTaBneHns
MYHMUMMNANbHON YCNyru, a Takke Ha UX CNosib3oBaHMe opraHamMmu MECTHOro
camoynpasneHuns

(yka3aTb HaMMeHOBaHWE), NOABEeAOMCTBEHHLIMU UM OpraHM3aLUsSMU.

HacToswmm Takke noaTeepkaat CBOe corfacue Ha norydeHne MHOK nHdopMauum o
npeaocTaBneHn MyHULMNanbLHOM YCryru, a Takke 0 AesATenbHOCTU OpraHoB MECTHOTO
camoyrnpaBreHus

(ykasaTb HanmeHOBaHWe) U NOABEAOMCTBEHHbBIX UM OpraHu3auumi.

YkasaHHas MHopMaums MOXeT BbITb NpeJocTaBeHa MHe C NPUMEHEHMEM
HEerosioCoBbIX KOMMYHUKaLMA (MyTEM PaccCbifiki MO CETU NOABMXHOW pagmoTeneOoHHON
CBS13M KOPOTKMX TEKCTOBbLIX SMS-CO0OLLIEHNI, paccbinikn ussd-coobLueHnn n gp.),
nocpeacTBOM HanpasfeHUs MHe cBeeHU N0 NMHPOPMALMOHHO-TENTEKOMMYHUKALMOHHON
cetn NIHTepHeT Ha npefocTaBneHHble MHOK HOMep TenedoHa u (Mnn) agpec 3NeKTPOHHOM
noyYThbl.

HacTtosiwee cornacue He ycTaHaBnNuBaeT npefenbHbIX CPOKOB 06paboTKmM AaHHbIX.
Mopsgok oT3biBa cornacust Ha 06paboTKy NepcoHanbHbIX 4aHHbIX MHE U3BECTEH.
KoHTakTHas nHgpopmauunsa cybbekta nepCoHanbHbIX AaHHbIX ANA NpeaocTaBneHns
MHdopMauumn o6 obpaboTke NepcoHasnbHbIX aHHbIX, @ TaKKe B UHbIX CyYasix,
npeasyCMOTPEHHbIX 3aKOHOAATESTbCTBOM:
(noyToBLIN agpec), (TenedoH),
(appec aneKkTPOHHOW NOYThI).
Moanunck (pacwudposka nognucn) daTta

3anpoc npuHaT: ®.1.0.
AOMMKHOCTHOrO Nnuua
(paboTHuKa),
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YNOMTHOMOYEHHOTO Ha
npvem sanpoca.

Mognuce (pacwudposka nognucu) fdata

PesynbTaT npegocTaBneHns MyHULMNansHOW yCryri, NpoLly NpeaoCTaBuTb:

I:lB nn4YHbIM KabuHeT EguHoro, PecnybnukaHckoro noptana rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

l:IB MHOropyHKLMOHANbHOM LIEHTpe NPeAoCTaBMNEeHUss TrocygapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTan;

|:| B OpeaHe.

(mnata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHoOu
ycrnyru no nepegaye B CO6CTBEHHOCTb
rpaXkgaaH 3aHMMaeMbIX MU XNUNMbIX
NOMELLEHUN XUNULHOro poHaa
(NpmBaTM3auUS XUNULLHOTO hoHaa)

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBsneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyru mno

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACSA pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBreHnss o6 ucnpaBneHun
TEXHMYECKOWN OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FINYHOCTU N NPEeacTaBnsieMOMY MHOK UL, a TakKe BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUsAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



