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YTBEpXaeH
MocTaHoBneHneMCnonNHUTENBHOIO
komuTeTa 3mepckorocenbckoro
noceneHus Cnacckoro
MYHWULUMNAnNbHOro panoHa,
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OT «24» okTs16pa 2022 Ne 28

AOMWHUCTPATUBHLIN pernameHT
npegocTasfieHNa MyHULNNANbHOW YCryr nNo npeaocTaBiEHMIO XXNMOro NOMeLLLEeHUs Mo
[0roBopy coLumansHoro Hamma

1. O6Lwue nonoxeHus
1.1. TlpegomeT perynnpoBaHus agMUHUCTPATMBHOMO perfameHTa

1.1.1. Hacroswmn agMUHUCTPATUBHLIN pernamMeHT npeaocTaBfieHns MyHUUMNanbHOW
ycnyrn (ganee — agMUHUCTPATUBHBIA pEerfameHT) ycTaHaBnMBaeT CTaHOapT M Nopsgok
NpefoCTaBfiEHNUs MyHUMUMNANbHON YCRyrM Mo MpPeAoCTaBfEHUIO XXUMOMO MOMELLEHUS MO
AO0roBopy coumanbHOro Hanma(aanee — MyHuumnaneHas ycnyra).

1.1.2. MNonoxeHnss agMUHUCTPATUBHOIO pernaMmeHTanpUMEHSsIOTCA Npyu NpeaocTaBneHnm
XWUIOro NOMELLEHNA MYHULMNANbHOMO XUNULWHOro dooHaa No 4OroBOpy CouuManbHOro HarMMa, B
nopsigke, yctaHosrneHHom 3akoHom Pecnybnukn Tatapctad ot 13 utona 2007 roga Ne 31-3PT
«O peanusauuun npas rpaxagaH Ha NPeaocTaBfiEHNE UM XUMbIX MOMELLEHWI TOCYyAapCTBEHHOIO
XunuwHoro doHga Pecnybnuku TatapcTaH M MyHMUMNANbHOMO XUNuUWHoOro doHga no
AOroBopamMm couuManbHOro Havma» (ganee COOTBETCTBEHHO — XWMble MOMeELEeHUs, 3akoH
Pecnybnukn Tatapctan Ne 31-3PT).

1.2. KaTteropun 3assutenen

1.2.1.Jlvuamun, MMewWwmMMn nNpaBo Ha MOMyYeHMe MYHUMUMNanbHOW YCryru, ABMASOTCA
rpaxgaHe Poccuinckon ®depepaumn, nNpoxuvBawowmMe Ha TepputopumM  MyHULMNANBHOMO
obpasoBaHuna B Pecnybnuke TaTtapcrtaH, NpU3HaHHbIE HY>XOAKOLWUMUCH B XUNbIX NOMELLEHUSAX,
N B OTHOLUEHWUN KOTOPbIX MPUHATO peLleHne O NpeaoCcTaBliEHUN XUIOro nomelleHns (ganee —
3aaBUTEND).

1.2.2. C 3asBneHnem Brnpase o6paTUTbCA YNOMHOMOYEHHbIN NpeaCcTaBUTENb 3asBUTENS,
OENCTBYIOLWMMA B CUNY MOMIHOMOYMMA, OCHOBAHHbIX Ha OQOPMIIEHHOM B YCTaHOBIEHHOM
3akoHogatenbctBoM  Poccunckon  depepaumm  nopsgke  OOBEPEHHOCTW,  3aKOHHbLIN
npeacraBuTeNnb 3aaBUTENs, OENCTBYHOLMIW Ha OCHOBaHWWM defepanbHoro 3akoHa nunbo Ha
OCHOBaHUM akTa YMNOMIHOMOYEHHOrO0 Ha TO OpraHa MeCTHOro camoynpasrneHusi(ganee —
3aaBUTENb, NPEACTaBUTENb 3a8BUTENS).



1.3. Nopsagok nHpopmmnpoBaHs 0 NpeaocTaBneHUn MyHULUNANbLHOW yCnyru

1.3.1. WHdopmauma o nopsake npeaocTaBNeHus  MyHUUMNANbHOW  yCryru
pa3smellaeTcs:

1) Ha VH(MOPMAUMOHHLIX CTeHOax, coAepXalmx Bu3yalibHYlO W  TEKCTOBYHO
MHOpMaUuIo o] MYHWULMMNaNbHON ycnyre, pacnonoXeHHbIX B nomeLLeHnax
MHOTrOOYHKLUMNOHAMNbHbIX LEHTPOB MNpPeaoCTaBMeHNUs roCyAapCTBEHHbIX W MyHUUMNAbHbIX
yCIyr.

2) Ha oduuManbHOM calTe  MyHUUMNarbHOro  panvoHaB  WHGOPMAaLMOHHO-
TenekoMmyHuKaumoHHon cetu « MHTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuvku TatapctaH
(https://uslugi.tatarstan.ru) (qganee — PecnybnukaHckuin nopTan);

4) Ha EgmMHoM nopTane rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (nanee — EguHbin noptan);

5) B rocygapCTtBeHHOM MWHMOPMAaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHuuMnaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (panee - Peectp
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCNyr).

1.3.2. KoHcynbTupoBaHMe Mo BonpocamM MpeaoCTaBfeHnss MYHULMMIANbHOW YCryru
ocyLliecTBnsaeTcs:

1) B  MHOrOQyHKUMOHAmNbHbIX LUEHTpax MpegocTaBneHns rocyadapCTBEHHbIX U
MYHULMNAnNbHbIX YCAYr NPU YCTHOM oOpalleHum - IMYHO 1nn No TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) B WcnonHutenbHOM kKomuTeTe M3mepckoro cenbckoro mnoceneHns Cnacckoro
MyHUUMNaneHoro panoHa Pecnybnukn TatapctaH(ganee — OpaaH):

npwu YCTHOM oBpaLLeHnn - IMYHO UM NO TeNeOHY;

npu NUCbMEHHOM (B TOM 4YuUcre B (popmMe 3NEKTPOHHOrO AOKYMeHTa) obpalleHnn — Ha
OyMakHOM HocuTene No noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmaumna Ha EguHom nopTtane, PecnybnvkaHckom noprtane O nopsigke u
CpoKax npefocTaBneHns MyHULMNanbHOW yCnyrm Ha OCHOBaHUW CBEAEHU, coaoepXalinxcs B
Peectpe rocygapCTBeHHbIX W MyHWUMNArbHBIX YCNyr, MpeaocTaBnseTcs 3asBUTENIO
BecnnatHo.

JdocTyn K uHopmaumm o0 cpokax u nopsake NpefocTaBrieHUs MyHUUMMNANbHON yCnyru
ocywiecTBnsieTcss 6e3 BbINONHEHUS 3adABUTENEM Kakux-nmbo TpeboBaHun, B TOM uncne 6es
NCNoSib30BaHWS NPorpaMMHoOro obecrneyeHns, ycTaHoOBKa KOTOPOro Ha TexXHU4Yeckue cpeacTtaa
3aaButena  TpebyeT  3aKMOYeHUs  JIMUEH3MOHHOrO0 UM MHOro  corfaweHus ¢
npasoobnagarenem nporpaMmHoro obecneveHusi, npegycMaTpuBalroLlero B3MMaHue nnathl,
perncTpaumio unM asTopmsaumio 3asBuTens Unu npegocTtaBneHne MM NepcoHarbHbIX AaHHbIX.

1.3.4. lNpn obpalleHnn 3asBuTENs NMYHO WUNM NO TenedoHy B COOTBETCTBMM C
nocTynusLLMM obpalleHneM npegocTaBnseTcs Hpopmauns:

1) 0 MeCcTe HaxoXOeHuss  MHOrO(PYHKUMOHANbLHOrO LUeHTpa npeaocTaBlieHus
roOCyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr, WcnonHutenbHoro komuteTta W3amepckoro
cenbckoro noceneHnss Cnacckoro MyHuuunanbHoro pavioHa Pecnybnukm TatapctaH no
agpecy: PT, Cnacckui p-H, c.3mepu, yn.lkonbHas, 4.8,

rpaduk paboTbl: NoHegenbHUK - naTHuUa ¢ 8.00 go 16.00,

cy6boTa, BOCKpeceHbe — BbIXOAHON,
obep ¢ 12.00 go 13.00,

cnpaBoyHble TenedoHbl 8 (84347/ 3-42-40;

2) O nopsiake NpefocTaBrieHUs MyHULMNANbHOW ycryrn, 0 cnocobax u cpokax nogayu
3asBNEHUN;

3) O KaTeropusix rpaxjaH, KOTOpbIM MpeaocTaBndAeTcs MyHuuunanbHas ycnyra; o
HOPMATUBHbIX NPAaBOBbIX akTaX, Perynmpylowmx BONpoChbl NpeaoCTaBNeHns MyHUUMNanbHON
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAMMbIX AN  pPacCMOTPEHUs 3adaBfeHUs O
npegocTaBfieHUN MyHULMMNAaNsLHOW YCIyru, O Cpokax npuemMa u permctpaumm sasaBrieHus:;

5) o0 xoge npegocTaBneHns MyHUUMNanbHOW yCnyru;



6) O MecTe pasmelleHMs Ha odumunanbHOM cante WHdopmMauuM Mo Borpocam
npegocTaBrieHns MyHULUNAarbHOW YCNyru;

7) o nopsiake obxanoBaHus AencTBun unum 6e3aencTensa AOMmMKHOCTHbIX Nnuy, OpeaHa.

Mo nucbmMeHHOMY  obpalweHuo  COTpPyAHWKW  OTAena, OTBEeTCTBEHHOro  3a
npeaocTaBrieHne MyHULUMNAanNbHOM Yycnyru, nogpobHo B MUCbMEHHOW opMe pasbsCHSIOT
3aaBUTENIO MOPAOOK MNPefoCTaBlieHUs MyHULMNAanbHOW YCNyrM U BOMPOCHI, yKas3aHHble B
HacTosIWeM NyHKTe agMUHUCTPATUBHOMO pernameHTa, u B Ted4eHne Tpex paboumx gHen co AHS
pernctpaumm obpalleHns HanpasnawT oTeBeT 3agsutento. OTBeTbl [alTCA Ha A3blke
obpaweHusa. B cnyyae HeBO3MOXHOCTM AaTb OTBET Ha fA3blke ObOpalleHWs MCMnonb3yTCH
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam MpeaocTaBneHns  MyHUUUNanbHOW  YCryru
pasmellaeTcsa Ha oduunanbHOM canTe MyHUUMMAanbHOro parvoHa W Ha MHMOPMALMOHHbLIX
cTeHAaax B nomelleHuax McnonHutenbHoro komuteta MamepcKkoro cenbckoro noceneHus ans
paboTbl C 3asABUTENSAMN.

MHpopmauna Ha rocygapcTBeHHbIX s3blkax Pecnybnukn TatapcTtaH, pasmMellaemMasi Ha
WH(POPMALMNOHHBLIX CTeHdax M Ha oduuManbHOM calTe MyHUuMnanbHOro pavoHa B
MH(OPMaLNOHHO-TENEKOMMYHUKALMOHHOM ceTU «VIHTEpHET», BKITloYaeT cBeeHUs O

MyHMUMMNanNbHOW ycryre, coaepxawmeca B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMUHUCTPATMBHOIO pernaMmeHTa, MHPOPMaLUnio 0 MecTe HaxoXOeHUs, CNpPaBOYHbIX
TenedoHax, BpeMeHun pabotbl OpzaHa, 0 rpaduke npuema 3asiBfieHMn Ha npefoctasrieHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHble NpaBoBblE aKTbl, PErYNMpPYHOLLME NpeaoCcTaBNeHNe
MYHUUMMANbLHOM yCryrm

1.4.1. lMepeyeHb HOPMATMBHbLIX MNPABOBbLIX aKTOB, PErynupyrowmnx npegocraBneHne
MYHULMNANbHOW Yycnyrn (C yKasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX AaKTOB W
WCTOYHWMKOB MX odmumnanbHoro onybnukoBaHus), pasmelleH Ha EanHom noptane, B Peectpe
rocygapCTBEHHbIX U MyHULMMAanbHbIX YCryr, Ha ouuymansHOM cante MyHULMNansHOro panoHa
B UHPOPMAaLNOHHO-TENEKOMMYHUKAUNOHHON ceTu «AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B OEWCTBYHOLLEN pefaKuMn NOANeXuT
pa3smMeLleHuntio Ha EguHom noprtane, B PeecTpe rocyfapCTBEHHbIX U MyHULMMANbHbIX YCNyr, Ha
oomumanbHOM canTe MYHUUUNAnNbHOMo panvoHa B MHAOPMAaLMNOHHO-TENEKOMMYHUKALWOHHOMN
cetn «HTepHeT».

1.5. TepMuHbI, UCnomnb3yemble B agMUHUCTPATUBHOM perflaMmeHTe,
N nx onpegeneHus

1.5.1. B agMuMHUCTpaTMBHOM perfamMeHTe WCMNONb3YyTCA crnefywwme TepMUHbl U
onpeneneHus:

yoaneHHoe paboyee MecTo MHOroQyHKUMOHANbHOrO LeHTpa npeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNAmNbHbIX YCRyr — TeppuTopuanbHO 000CO6SIeHHOEe CTPYKTYpHOE
nogpasgerneHue (odpuc) MHOroyHKLUNOHANLHOIo LLeHTpa NpeaocTaBeHnst rocy4apCTBEHHbIX U
MYHULMNANbHbLIX YCIyr, CO30aHHOE B TFOPOACKOM (CENbCKOM) MOCENEeHUn MyHULMNanbHOro
paroHa unn B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHu3aunn [eaTenbHOCTU  MHOMOMYHKUMOHANbHbLIX LEHTPOB NpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr, YTBEPXAEHHbIX NOcTaHoBneHneM [paButenscrTea
Poccunckon degepaumm ot 22.12.2012 r. Ne1376 «O6 yTtBepxaeHun [NpaBun opraHusaumm
AEATENbHOCTU  MHOTOYHKUMOHANbHbIX LEHTPOB MNpefoCTaBfeHus rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCYr»;

TexHuyeckasas owubka - owwmubka (onucka, oneyaTtka, rpamMmaTudeckass uUnu
apudmeTudeckas  owmbka  nmbo  nogobHas  owwmbka),  OONyweHHas  OpraHom,
NpegoCTaBnAOWNM  MyHUUUNANbHYO YCNyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnbHOW YCIyru), CBEAEHUsIM B OOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCb CBEAEHUS;



EovHas cuctema uvageHTudwmkaumm M ayTeHTUduUKauMm B UHPpaACTpyKType,
obecneunBaroLien UHPOPMALMOHHO-TEXHOMOMMYECKoe B3auMOAENCTBME UH(OPMALNOHHbBIX
CUCTEM, UCMONb3yeMbIX ANA NpeaocTaBfeHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIyr B
anekTpoHHon opme (ganee — ECUA) — dpepepanbHas rocygapcTBeHHas MHAOPMaLUNOHHas
cuctema, obecneuvBalollas CaHKLMOHMPOBAHHBLIM AOCTYM YYaCTHUKOB WH(OPMaLMOHHOrO
B3aUMOJENCTBUS B €OWHOM cuUcTeMe UAEHTUUKauunM n ayTeHTuduKaumMm K nHdopmMauuu,
cogepxaliencsa B rocygapCrBeHHbIX UHAPOPMALMOHHBLIX CUCTEMAX U MHbIX MHAOPMALNOHHbIX
cuctemax;

Mo®Ll - MocypnapctBeHHOe 6GrogkeTHoe y4dpexaeHne «MHorodyHKUMOHANbHBIA LEHTP
npefocTaBfieHUs roCyAapCTBEHHbIX U MyHUUMNANbHLIX yenyr B Pecnybnvke TatapcTtaHy;

ANC Mol - ABToMaTnanpoBaHHasa MHPOPMaLMOHHAA cMcTeMa MHOTrOYHKLNOHAIbHbIX
LEeHTPOB NpeaocTaBeHnst rocyaapCTBEHHbIX U MyHULUMNaNbHbIX yenyr Pecnybnukn TaTtapcTaH.

1.5.2. OcHOBHble MNOHATUA, WCMNOSIb3yeMble B HacToAWweM agMUHUCTPaTUBHOM
pernameHTe, NPUMEHSIOTCS B TOM >Xe 3HayeHuu, 4To n B defepanbHOM 3akoHe OT 26 mons
2006 rogaNe 135-93 «O 3awuTe KOHKYpPEHLUN».

1.5.3. B agmMuHUCTpaTUMBHOM pernamMeHTe nog 3asBfieHneM O npeaocTaBfieHumn
MyHUUMNaneHOW ycnyrn (ganee - 3asdBneHWe) MNOHMMAaeTcsl 3anpoc O npeaocTaBreHun
MYHULMNANbHOW YCryrin,nofdaHHbli B COOTBETCTBMM C MYHKTOM 3 cTaTbhn 2 dPepeparibHOro
3akoHa ot 27 wmwona 2010 roga Ne210-®3 «O6 opraHusauum npegocTaBreHust
rocyAapCTBEHHbIX U MyHUUMNAanbHbIX ycrnyr» (danee — @eagepanbHblin 3akoH Ne210-d3).

2. CtaHgapT npegocTaBneHns MyHUUunansHom ycnyrm
2.1. HammeHoBaHne MyHULMMNAnNsHOW ycnyru
lMpepocTaBneHne Xnnoro nomeLLeHNs rno OroBopy coumansHoro Hanma.

2.2. HanmeHoBaHWe MCNOMHUTENBHO-PACNoPSANTENBHOrO opraHa MeCTHOIO camoyrnpaBeHus,
HenocpeACTBEHHO NPEeAOCTABMALLIErO MyHMUMNANBHYO YCnyry

McnonHutenbHbln  komMuTeT  M3mepckoro  cenbckoro  noceneHma  Cnacckoro
MyHULMNaneHoOro panoHa Pecnybnunkn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeaoCTaBeHNs MyHULUMNANBHON yCryru

2.3.1. Pe3ynbTtatoM NpefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) npoekT goroBopa CouuManbHOro Harma XUMAoro nomeweHust (npunoxeHue Ne 1 k
HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

2) peweHne o6 oTkase B NpeaocTaBneHne MyHuumMnansHom ycnyrm (npunoxexme Ne 2 K
HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. Pe3ynbTaTt npegocTaBrieHns MyHULMNANbHOW YCIyru HanpasnseTca 3asBuTento B
dopmMe  OMIEKTPOHHOro  [OOKYMEHTa, MNOAMUCAHHOIO  YCUITIEHHOW  KBanuduumpoBaHHOW
3MIEKTPOHHOM MNOANUCHLID YNOSTHOMOYEHHOIO AO0SMKHOCTHOro nuua OpeaHa (nnbo OpezaHa), B
cootBeTCcTBUM ¢ PenepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne63-03 «O6 anekTpoHHON
nognucny (panee — degepanbHbii 3akoH Ne63-O3)B nu4YHbIN kKabuHeT EgmHoro noprtan. B
crnydae HanpasneHusa 3asiBNeHns nocpeacTtBoMm PecnybnvkaHcKoro noprtana pesynbTaT
npegocTaBfieHnsa MyHULUMNANbHON YCNyrn HanpaBnseTCs B NIMYHbIA kabuHeT PecnybnukaHckoro
noprtana.

2.3.3. Mo BbIOOpY 3asBuTENsa pesynbTaT NPefoCTaBfeHUs MyHUUMMANbHOW YCyru
BolgaetcaB OpraHe wunm B MOL, B hopme ak3emnndpa IMEeKTPOHHOrO [AOKYMEHTA,
pacne4aTtaHHoOro Ha 6ymaxHom HocuTene, 3aBePEHHOro NeYaTbio 1 NOAMNUCHI0 COOTBETCTBEHHO
YNONHOMOYEHHOro AOMKHOCTHOro nuua OpraHa unu pabotHuka MOLL.

2.3.4. 3asBuTenb Brnpase NonyyYnTb pesynbtaTt NpeaocTaBneHnss MyHUUUnanbHOM yenyrm
B pOpMe 3rEeKTPOHHOro JOKYMEHTa B TeYeHue Cpoka OevCTBUA pesynbTaTa npegoctaBreHus
MYHULMMAnNsHOW YCNyru.



2.4. Cpok npegocTaBneHns MyHULMNanbHON yCnyru, B TOM Yucne ¢ y4eToM HeobxoanmocTum
obpalleHus B opraHn3aunn, y4acTByoLmne B NpegoCcTaBneHm MyHUUUNanbHOM yCnyrn, CPok
NPUOCTaHOBIEHNS NPeaoCTaBNeHMs MyHULUNANbHOW YCNyru B Cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHoadaTenscTBoM Poccuinckon degepaumm, cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMIAIOWMNXCA pe3ynbTaToM NpeaocTaBneHmns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnaneHass ycnyra npegocTtasnseTcd He nosgHee 30 AHen co  AHA
npeaocTaBneHnsa JOKYMEHTOB.

2.4.2. T[lpynocTaHOBMEHME CpoKa NpPeaoCTaBfEeHUs  MyHUUMNAnNbHOW  YCryrn He
npeaycmMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, $BASOLWEroca pe3ynbTaToM npeaocTaBreHns
MYHULMNANbHOM ycnyrm B pOpMe 3MEeKTPOHHOIro AOKYMEHTa, 3asiBUTENt0 OCYLLECTBNSAETCA B
AeHb 0POPMIEHNS U perncTpaumm pesynbTaTa NpeaoCcTaBNeHNa MyHULMNANbHOWN YCyTr.

2.5. MqupﬂblBaPOLLlMﬁ nepeyvyeHb JOKYMEHTOB, HeobXxoAnMbIX B COOTBETCTBUM C
3aKkoHodaTesibHbIMU UM NHbIMU HOPMAaTUBHbIMI NPaBOBbIMAU akKTaMU Ana npenocraBiieHnsA
MyHMLLMﬂaHbHOVI YCIyru, a TakKe ycnyr, KOTopble ABNATCA HeobxoaAnMbIMU 1 06s3aTENbHLIMA
anda npefnocrtaBliieHna MyHUUMNarbHbIX YCyr, nognexawnx ripencraBiieHno 3aaBUTeriem,
cnocobbl nx noJsiydeHund 3adasuTteriemM, B TOM 4YMUCrie B SﬂeICrpOHHOIZ cbopme, nopAanokK nx
npencrasneHnsa

2.5.1. ina nony4yeHus MyHuUUMNanNbLHOW ycnyru 3asBuTenb npeacraBndeT cregylowime
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n OCHOBaHUs obpalleHns:

1) [OKYMEHT, YyAOCTOBEPSHWMA JIMYHOCTL (He Tpebyetca B crydae obpalieHust
nocpeactesom PecnybnnkaHckoro noprana);

2) DOKYMEHT, YOOCTOBEpPSOLWMIA MOSTHOMOYUA NpeacTaBuTeENsa 3asBuTens, B crydae
obpaleHna 3a npegoctaBfeHMeM MyHUUMNanNbHOW YCnyru npeactaButens 3assutens (He
TpebyeTca B criydyae obpalleHns 3aKOHHbIX NpeacTaBuTenen pusndecknx nuy);

3) 3asaBneHue:

B dopme AoKymMeHTa Ha OymaxHoMm Hocutene (npunoxeHwe Ne3 Kk HacToswemy
aAMVHUCTPATUBHOMY pernameHTy);

B O9NEKTPOHHOW dopMe (3anofnHAeTcsa MnocpeacTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBeZleHUI B 3NEKTPOHHY hopMy 3asBreHus ), MOANMCAaHHOEe B COOTBETCTBUN C TpeboBaHUsIMU
nyHkta 2.5.7agMWHUCTPATMBHOrO pernamMmeHTa, npu obpalleHun nocpencrsom EanHoro
noptana, PecnybnukaHckoro noptana;

4) [OKYMEeHTbI, NoATBepXAatoLLne coctaB CeMbM 3adBUTENS:

cBMAeTenbCTBa O rOCYAapCTBEHHOW peructpaumMmM akToB rPaK4aHCKOro COCTOSHMS,
BbldaHHbIE KOMMETEHTHbIMW OpraHamMmuM WHOCTPAHHOINO rOoCydapcTBa, W UX HOTapuarbHO
YOOCTOBEPEHHbIN NepeBos Ha PYCCKUN A3bIK;

cBmaeTenbcTBa 00 YCbIHOBMEHMMU, BblOaHHbIE OpraHamMu 3anuMcu akToB rPaXOaHCKOro
COCTOSAHUS UMM KOHCYNbCKUMU ydpexaeHnsammn Poccunckon depepaumm;

AOKYMEHTbI, BblAaHHbIe (0OPMIEHHbIE) OpraHamMu JO3HaHWS, CreacTBus nMbo cyaom B
X0[4e MpOM3BOACTBA MO YroflIOBHbIM AernaM, OOKYMEHTbI, BblAaHHble (ODOpPMIIEHHbIE) B XO4e
rpaXgaHCcKoro wunuM  agMUHUCTPATMBHOIO Cyadonpou3BoAcTBa nmnbo cyaonpou3BoacTBa B
apObuTpaxHbIX cyaax, B TOM 4YuUCrie peLleHusi, NPUroBopbl, onpeaerieHns U nocTaHOBMEHMUS
Cy[oB O6LLEN IOPUCONKLNM U apOUTPaXKHbIX Cya0B.

5) DOKYMEHTbI, Aatloline OCHOBaHWEe OTHOCUTb 3asBuTens nubo uyneHa ero cembu K
KaTteropum rpaxgaH, UMetoLLMX NpaBo Ha NpeaocTaBrieHne XUNoro NoMeLeHnsa BHe odepeamn B
COOTBETCTBUU C XUITULLHBIM 3aKOHOOATENbCTBOM:

MeaVLUUHCKas cnpaska U3 MeOUUMHCKOW OpraHvM3auuu - npy Hamvyum B COCTaBe CeMbM
rpaxgaHuHa 60nbHOro, cTpagatowero TsXenon OopMOM XPOHUYECKOro 3aboneBaHus, npu
KOTOPOM COBMECTHOE MpOXMBaHWe C HUM B OAHOW KBapTUpEe HEBO3MOXHO, MO MepevHto,
yTBEPXXOEHHOMY YNonHOMoYeHHbIM [NpaButensctBoMm Poccurickon degepaummn denepansbHbiM
OpraHoM UCMOSMHUTENbHOW BracTy;



crpaBka M3 OpraHoOB OMEKW M NoneynTernbCcTBa O Ha3HaAYeHWW OnekyHa - B Chnyyae
noanucaHus 3asBNeHuUss O MNPUHATUM Ha YYeT OneKkyHOM, [OEeWCTBYLWMM OT WMEHU
HefeecnocobHOro rpaxaaHuHa;

6) NpaBoyCcTaHaBnMBaKLNEe AOKYMEHTbI HA 06BHEKTbI HEABMXXMMOCTU, NpaBa Ha KOTopble
He 3aperucTpupoBaHbl B EQMHOM rocyfapCTBEHHOM peecTpe HeABMXUMOCTH;

7) 006a3aTenbCTBO COBEPLUEHHONETHUX YNeHoB ceMbl 006 ocBoboxgeHun nocne
NOSTy4YEHUS XWUMNOro MNOMeLleHNss paHee 3aHMMaeMOW Mrowagn Ha YCNoBUSAX CcOouMnaribHOro
HanMMa, 3a WUCKIYEHUEM CrydaeB MpedoCTaBfEeHUA XWUMOro MOMeLLeHUs B AOMOSfIHEeHue K
UMEIOLLIEMYCS XXMUINOMY NMOMELLEHMIO.

2.5.2. B cny4ae ecnu 3aaBuTerb NpU3HaH ManouMyLmmMm OgHOBPEMEHHO C JOKYMEHTaMMU,
npesyCMOTPEHHbIMU NYHKTOM 2.5.1 aAMUHUCTPATUBHOIO perfnamMeHTa, npeaocTaBnsaioTcs
cnegywowmne AOKYMEHTbI:

l)cnpaBka 06 o0OydyeHun B  oObpasoBaTefibHbIX  OpraHM3aumax  cpeaHero
npodeccuoHanbHOro unn Bbiclwero obpas3oBaHua B criydae OOyYeHUs YfeHOB CeMbM
3asBMTENA B TaKUX OpraHm3aumusx;

2) cBeAeHNs, codepXalunecs B KHUre yyeTa OJOXOOOB M pacxogoB U XO3SIMCTBEHHbIX
onepaumn MHAMBUOYaANbHOrO nNpeanpuHUMaTend, nNPUMEHAWEro Kak obuwy, Tak WU
YMNPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy HanoroobroXeHus ans
cenbxo3ToBaponpoussoanTenen (e4uHbli CeNIbCKOXO3AMCTBEHHbIN HamMor);

3) NepBUYHbIE YYETHbIE JOKYMEHTbI, MOATBEPXKAAOLLNE pacXodbl 3a pacyeTHbIN nepuoa
MHAMBMAOYanbHbIX NpeanpuHUMaTenen, B cnydae ecriv o0 beKkTOM HanorooboXeHNa ABRSTCA
A0X0Abl, HE YMEHbLUEHHbIE Ha BENNYNHY COOTBETCTBYHOLLMX PacXxoaoB;

4) cornaweHue (oroBop) Mexay YneHamu KpecTbAHCKOro (oepmMepckoro) Xo3amcTea o
pacnpegeneHunm NnNoLoB, NPOAYKUMM UM [OXOOO0B, KOTOpble MofiydeHbl B pesynbraTte
AEeATEeNbHOCTN 3TOr0 XO35IMCTBA B Crlydae €CNnu YneHbl CEMbU 3asiBUTENST ABNAIOTCA YneHamu
TaKoro xo3sncTBa,

5) oTyeT cybbekTa OLEHOYHON AeATENbHOCTM 06 OLEeHKe TPaHCMOPTHLIX CPencTs,
HaxoOALWMXCs B COBCTBEHHOCTU rpaxaaH, MPU3HaHHbIX HY>XOALWUMUCA B XUNbIX MOMELLEHNAX.

6)

2.5.3. B cnyyae ecnn B Te4vyeHWe pacyeTHOro rnepuoga YneHbl CeMbuM UMW OOUHOKO
NpOXmnBaKLWMA 3aaBuTenb OblNM BbIHYXAEHbI NpogaTb MMYLLECTBO, BXoAsllee B MepeyeHb
UMyLLLEeCTBa, MOAMeXallero HanoroobnoXeHNto W y4nTbiBAEMOro And MNpU3HaHUS rpaxaaH
ManoMMyLLMMK, NPeacTaBnsalnTCa AOKYMEHTbl, MOATBepXaarwue nNpuyvHy npodaxu (onnata
CPOYHOro MeAMLUMHCKOro feYyeHns, JOPOrocTosALWmMX NekapcTs 1 ap.).

254. Tlpn HanMuuM naeHakonmneHUm B IKUNULLHO-CTPOUTENbHLIX W rapaxHbIX
KoornepaTtmBax 3asdBuTENneM npeacTaBnsAlTCA CBeOeHUMA O  CTOMMOCTM  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTnBaMu.

2.5.5.B cnyyae ecnu 3asBuTenb OTHECEH K onpeferneHHon deneparnbHbiM 3aKOHOM,
ykasom lNpeaungeHta Poccuinckon ®epgepauumn nnu 3akoHoMm Pecnybnukn TaTtapcTaH Kateropmm
OLHOBPEMEHHO C [JOKyMeHTaMu, MpeayCMOTPEHHbIMU MNyHKTOM 2.5.1 aaMWUHUCTPaTMBHOIO
pernameHTa, HeobOXoAWMbl [OKYMEHTbl, MNOATBEPXAAloLlMe OTHOLIEeHWe rpaxagaH K WHOW,
onpeneneHHon deaepanbHbiM 3akoHOM, ykas3om [lpeaumgeHTa Poccuinckon ®epepauunun mnu
3akoHOM Pecnybnuku TartapcTaH kateropum, mmelowen npaBo ObiTb MPUHATON Ha Yy4yeT B
KayecTBe HYXOALMXCS B XUMNbIX MOMELLEHNSAX.

2.5.6. 3asBneHne n npunaraemble JOKYMEHTbl MOryT ObITb NpeacTaBneHbl (HanpaBneHbl)
3asBUTENEM OQHMM U3 CreayoLmx cnocobos:

1) uvepe3s MOLl Ha OyMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.7aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM EguHoro, PecnybnnkaHckoro noprana B 9NeKTPOHHON dhopMeE;

3) B OpraHnuMyHo wnu  nNOCPeAcTBOM  MOYTOBOM  CBA3NM  Ha  BymaKHOM
HocuTene.3asaBneHre 1 npunaraemMble AOKYMEHTbI, NP HanpaBfieHMn NOCpPeaCTBOM MOYTOBOW
CBS3U1, 3aBEPSOTCA B YCTAHOBIEHHOM NOpSAKe.

2.5.7. 3agBneHune npu HanpasneHun nocpeacTtBoMEaMHOro noptana, PecnybnunkaHckoro
nopTana nognucbiBaeTCHA NPOCTOM 3NIEKTPOHHOW NOANUCHLI0 3asBUTENS.

[na nonyyeHMs npoCTOM SMEKTPOHHOW noAMMCU 3asiBUTENIO HEeOoBXOAMMO MPOWTH
npoueaypy pernctpaunn (ayteHtudukaumm) B ECUA, a Takke noarBepauTb YHETHYIO 3anuUch.



ONEeKTPOHHbIE  OOKYMEHTbl  (9MNEeKTpOHHble 00pa3sbl OOKYMEHTOB), yKasaHHble B
nognyHkrax 2, 4 - 6nyHkta 2.5.1, noanyHkte 5 nyHKkTa 2.5.2agMUHUCTPATUMBHOIO
perrnameHTa,3aBepseTca YCUINEeHHON KBanuuUUUMpOBaAHHOW MNOAMNUCBID JML, YNOSTHOMOYEHHbIX
Ha co3faHue 1 noanucaHue Taknx JOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEeKTPOHHbIE  AOKYMEHTbI(3NIEKTPOHHbIE 00pa3bl  AOKYMEHTOB), nMpunaraemble K
3asiBMeHn0, B TOM YuClie JOBEPEeHHOCTU, HanpasnswTca B Buae ¢annoB B dopmatax pdf,
iPg.jpeyg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 M6awnT.

KayecTBO npenocTtaBfisieMblX 3fEKTPOHHbIX [AOKYMEHTOB (3SIEKTPOHHbLIX 06pasos
AOKYMEHTOB) JOMMKHO MO3BOMATb B NOSIHOM 06beMe NpoYnTaTb TEKCT JOKYMEHTa U pacno3HaTb
PEeKBU3UTLI JOKYMEHTA.

2.5.8. 3anpelaeTtcsa TpeboBaTtb OT 3asBUTENS:

1) npegctaBneHns [OOKYMEHTOB M WHGOpMaUMM WM  OCYLLECTBIIEHUS [OEWCTBUN,
npeacTaBfieHne UM oOCyLeCcTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBLIMU MPaBOBbLIMU
aKkTamn, perynupyromMmMmm  OTHOLUEHMS, BO3HMKawLWuMe B CBA3M C NpefocTaBfieHneEM
MYHULMMNANbHOW YCIyru;

2) ocyuwlecTBrneHuss OeWcTBuMM, B TOM 4UCMe COorfnacoBaHun, HeobxoguMmblIX Ais
Nosly4eHNsa MyHULMNanbHOM YCIyrn MU CBA3aHHbIX C ObpalleHMeM B WHble roCydapCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrnpaBfeHns, opraHMsaunn, 3a UCKNIYEHNeEM NoNyYeHus yenyr
N NonyvYeHns OOKYMEHTOB U MHopmaumn, npegoctaBnsemMblX B pesynbrtate npegocTaBfieHus
TaKMX YCNyr, BKMIOYEHHbIX B MEPeYHU, yKkasaHHble B Yactu 1 ctatbn 9 ®egepanbHoro 3akoHa Ne
210-93 (HeobxoauMbIX U 0Bs3aTENbHbIX YCNYT);

3) npeacrtaBneHnsa AOKYMEHTOB U MHopMaunn, OTCYTCTBUE U (MNM) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucCb Npu NepBOHa4YaribHOM OTKase B Npueme OOKYMEHTOB, HEOBXOAUMbIX
ANa NpefocTtaBneHns MyHuuunanbHOW ycnyru, nvbo B nNpegocTaBieHun MyHUUUNanbHOW
yCnyru, 3a UCKINKYEHMEM CreayoLWwmnx cnyyaes:

a) wu3MeHeHwe TpebOBaHMW  HOPMATUBHbLIX MNPAaBOBbIX  aKTOB, KacCalLLMXCHA
npegocTaBfieHns MyHUUMMNANbHOW YyCnyrk, nocrne nepBoHaYanbHOW noJadn 3asiBNneHus o
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

0) Hanuune owuboKk B 3adABNeHMM O NpefoCTaBfeHUM MyHUUMNAanbHOW YCriyrm wu
AOKYMeHTaxX, NoAaHHbIX 3adBUTENeM nocne nepBoHavanbHOro oTkasa B NpvemMe OOKYMEHTOB,
HeobXxoAMMbIX ANA NpedocTaBNeHns MyHuuunanbHoW ycnyrn, nubo B npefocTaBrieHuu
MYHULMNANbHOM YCIYrn U He BKIIOYEHHbIX B NMPeACTaBEeHHbIV paHee KOMMSEKT JOKYMEHTOB;

B) WCTeyeHMe cCpoKa AeWCTBUS [OOKYMEHTOB WAN WU3MEHeHue WHdopmauumn nocne
nepBoHavyanbHOro oOTka3a B nNpueMe [OOKYMEHTOB, HeobxoauMmbix [Ans npegocTaBneHns
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

) BblSIBNIEHNE OOKYMEHTanbHO NOATBEPXKOAEHHOIO dpakTa (MpPU3HaKoB) OLUMOBOYHOIo UNK
NPOTUBONPaBHOro AencTBus (6e3nencTems) 4OMKHOCTHOro nvua OpraHa, paboTHmnka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuvemMe [AOKYMEHTOB, HeobxoauMMbix ONA nNpefocTaBreHus
MyHUUMNaneHoMW ycnyrn, nubo B NpeaocTaBneHun MyHUUUNAnNbHOM YCAyru, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbito pykoBoautena OpraHa npu nepBOHayanbHOM OTKase B
npueme [OOKYMEHTOB, HeobxoauMbIX [AnsS NpefocTaBfieHMs  MYHUUMMANbHOW  YCryru,
yBeAoMIIsieTCcsa 3aaBUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npegocrasneHnst Ha ByMaXHOM HocuTene JOKYMEHTOB U UH(pOpMaLUK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2 yactm 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a UCKNOYEHMEM CIy4YyaeB, €CNU HaHECEeHUEe OTMETOK Ha
Takne [OOKYMEHTbl NnMBOo uX usbsaTME ABNSeTCs HeobxooMMbIM YCNOBMEM NpeaoCTaBleHUs
rocyAapCTBEHHOW UMM MYHUUMNANbHOW  YCAyrM, W  WHbIX Cly4YaeB, YCTaAHOBMEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C HOPMaTUBHBLIMU
NpaBOBbIMM aKTamMu Ansi NpegoCcTaBNeHNst MyHULMNAanbHOW YCryr, KOTopble HaxoasaTcs B
pacrnopsikeHNn rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOIO camMoynpaBfeHUs 1
NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaM U opraHaM MEeCTHOro camoynpaBreHns
opraHu3auuin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke crnocobbl MX NonyyYeHus
3asBUTENSIMW, B TOM YMCE B 3NIEKTPOHHOW chopMe, MOPSAOK UX NPeACTaBNEHUS;



Focy,D,apCTBeHHbIVI opraH, opraH MeECTHOIo camoynpaBneHus nn6o opraHmnsauua, B
pacrnopaXeHnn KOTOPbIX HaxoaATCA AaHHble JOKYMEHTDI

2.6.1.I'Ionyqar0Tc9| B paMKax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUS:

1) Bbinnckn n3 EAMHOro rocyaapCTBEHHOro peecTtpa HeaswxumocTtu (ganee - EMPH) o
npaBax OTAENbHOrO nNuua Ha umeBLIMECs (MMetomecs) Y Hero o6bekTbl HEABMXXMMOCTU Ha
Tepputopun Poccuinckon Pepepauum Ha 3asBUTENs, YIEHOB €ro CeMbUM U BCEX rpaaaH,
3aperncTpmMpoBaHHbIX BMECTE C HUMN.

2) Beinnckn n3a EMPH o nepexoge npaB Ha OB6BLEKTbl HEOBWXKUMOCTM Ha 3adBUTEnNS,
4YIEHOB €ro CeMbW U BCEX rpaXkaaH, 3aperMcTpupoBaHHbIX BMECTE C HAMM.

3) Bbinuckn n3 EMPH 06 OCHOBHbLIX XapakTepucTukax U 3aperMcTpupoBaHHbIX NpaBax Ha
00BbEKT HeABMXUMOCTH.

4) CBefeHusi 0 NOCTAHOBKE Ha yyeT B HaroroBom opraHe gusunyeckoro nuua (MHH).

5) CBegeHus 0 CTpaxoBOM HOMepe nHansuayansHoro nuuesoro cdeta (CHUIC).

6) CBegeHus o pasmepe BbinnaT 3acTpaxoBaHHOMo fmua.

7) CBegeHus B obbeme cBUAETENBCTBA O POXKAEHUN.

8) CBegeHus B 06beMe cBMaeTenbCTBa O 3aknoyeHum bpaka.

9) CBegeHus B obbeme cBnaeTenbCcTBa 0 CMepTH.

10) [JokymMeHT, cogepxalimin ceegeHus obo Bcex rpaxgaHax, 3aperMcTpupoBaHHbIX MO
MECTYy >XWUTenbCTBa, C YyKasaHMeM ajpeca, AaTbl perncrpaumm rpaxgad, gaTtbl Bblgayu
AOKYMEHTa Ha NpeoCTaBlISIEMOE XUoe NoOMeELLEHNE;

11) dPuHaHCOBLIN NUUEBON CYET C YyKasaHMEM >XUMAon M obLlien nnowagn >Kumoro
noMeLLeHNs N gaTbl Bbl4aun Ha NpeoCTaBSieMOE XUIoe NOMELLEHME.

Cnocobbl nonyvyeHns u MNOpsiAoK NpeacTaBneHus OOKYMEHTOB, KOTOpble 3adBuTENb
BNpaBe npeactaBuTb, onpedeneHbl NyHKTOM 2.5.6 HacToslwero pernameHTta. 3anpellaeTtcd
TpeboBaTb OT 3asBUTENS BblLUENEPEYNCIIEHHbIE AOKYMEHTbI, HaXOASALWMECS B pacrnopsKeHnn
rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIrO CamoynpaBneHNs U HbIX OpraHn3auuin.

2.6.2. 3asBuTenb BMApaBe nNpefoCTaBUTb [OOKYMEHTbl (CBEAEHUs), YyKasaHHble B
nognyHkrax 1 - 9 nyHkta 2.6.1 agMUHUCTPATMBHOIO perriameHTa, B popMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBanuULMPOBaAHHOW NOAMUCHLIO NAL, YNOMTHOMOYEHHbIX
Ha co3faHuve 1 nognucaHue Taknmx JOKYMEHTOB, Npu nogaye 3asBreHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMEHHOE MNpenCTaBiEHME) YKas3aHHbIMU B MYHKTE
2.6.1 aagMWHUCTPATMBHOIO pernameHTaopraHamu rocyfapCTBEHHOM BflacTW, opraHamu
MECTHOro camoynpaBfieHUs, opraHusaumsMm OOKYMEHTOB W CBEOEHUN He MOXEeT SABNATbCS
OCHOBaHWeM AN oTkasa B NpeAocTaBieHum MyHUUUNansHoOM yCryru.

2.6.4. [omkHOCTHOoe nuuo W (Mnn) paboTHMK, YyKasaHHbIX B MNyHkTe 2.6.1
afMWHUCTPATUBHOIO pernameHTaopraHoB n opraHusauun, He npeacTasmBLUNE
(HecBOEBpPEMEHHO NpeaCcTaBUBLLME) 3aMPOLUEHHbIE U HAXOASLWMECS B PACMOPSHIKEHNUN JOKYMEHT
UnNu ceegeHnd, nognexaTt agMUHUCTPaTUBHOW, OUCUMMIAMHAPHOW NN MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccurckon denepaumm.

2.6.5. 3anpewaetca TpeboBaTb OT 3asdABMTENSA AOKYMEHTbl CBEAEHMsl, B TOM 4uUcne
noaTeepXgatoLLme BHECEHUE 3asBUTENEM NNaTthl 3a NpeocTaBfieHne MyHULMNanbHOW YCnyru,
HaxogswmMecs B paCrnoOpsiKEeHUUM  FOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfeHnsa 1 nogBeJOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasfeHnsa opraHm3auun.

HenpencraBneHne 3asButenemM [OOKYMEHTOB, CoAepXaluxX CBeAEeHWsl, KOTopble
Haxo4ATCA B pacnopsiKeHUU rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO CaMOyrnpaBfeHns 1
NnoaBEAOMCTBEHHbIX OCYAapCTBEHHbIM OpraHam WnM opraHaM MEeCTHOro CcaMOynpaBfeHus
opraHusaumn, He 4BMSeTCA OCHOBaHWMEM AN OTka3a 3adBUTEN0 B MpefocTaBreHun
MYHULMNANbHOW YCIyIw.

2.7. VcuyepnbiBaloLluin nepevyeHb OCHOBaHMIM NS 0Tkasa B npuemMe AOKyMeHTOB, HeobXoanMbIX
ANs NpeaocTaBreHnst MyHULUNanbHOM yCnyru



2.7.1. OcHoBaHMAMM AnNd OTKka3a B MpuMeMe [OOKYMEHTOB, HeobxoaumbixX Angd
npefocTaBfieHNs MyHULMNANbLHOW YCNYrn, SBASOTCS:

1) npeacTaBrieHHble 3asiBUTENEM [OOKYMEHTbl coAepXaT MOAYMCTKM U UCNpaBfeHus
TeKCTa, He 3aBepeHHble B MOpsadke, YCTAHOBMEHHOM 3akoHodaTenbCcTBOM Poccuickon
depepaumu;

2) OOKYMEHTbl cofepXaT MOBPEeXOEHWUd, HanuMyne KOTOPbIX He MO3BOSisieT B MOSIHOM
obbemMe ucnonb3oBaTb WHOPMALMIO W CBeAeHUs, codepxawmecsa B LOOKYMEHTax Ans
npefocTaBfieHNss MyHULMNANbHOW YCIyru;

3) npeacTaBrieHHble AOKYMEHTbI UM CBeAEHUS yTpaTuin cuiny Ha MOMeEHT obpalleHuns
32 MyHUMUMNanbHOW YycnyroM (OOKYMEHT, YOOCTOBEPSAIOWMA MNOMHOMOYUSA npeacTaBUTeNs
3asBuUTENd, B Crydae obpalleHus 3a npefocTaBrieHneM MyHUUMManbHOM YCNyru yKasaHHbIM
nmuom);

4) nogjaya 3asBneHuss O NpefoCTaBfeHUU MYyHUUMNAanbHOW YCIyrm W OOKYMEHTOB,
HeoOXoOuMbIX ANa NpeaoCTaBfeHns MyHUUMNanbHOW YCryri, B 3MEKTPOHHOW dopme C
HapyLLUeHNeM YCTaHOBIIEHHbIX TpeboBaHUM;

5) HekoppeKkTHOe 3anonHeHne obs3aTenbHbIX Nosien B oopme 3asiBfieHns], B TOM YUCHe B
WHTEpaKTMBHON popme 3adaBneHuss Ha EauHom noptane, PecnybnukaHckom nopTane
(HepocToBEpHOE, HEMNOSTHOE, NMMBO HenpaBubHOE 3anofIHEHUE);

6) npeacTaBneHMe  HEMnorHOro  KOMMSiekTa  [JOKYMEHTOB, HeobXoauMmblix — Afis
npegoCTaBfieHNsT MyHULMNANbHOW YCIyTu;

7) 3adBreHne O npeaocTaBfeHUn ycnyru nogaHo B OpraH rocygapCTBEHHOW BnacTw,
opraH MeCTHOro camoynpaBfieHUs1 UMM OpraHuM3auuilo, B MOSIHOMOYMS KOTOPbLIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobnogeHne ycTaHoBIEHHbIX cTaTben 11 ®efepanbHOro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 3neKTpOHHOW MNOAMUCUY» YCMNOBUW MPU3HAHUA OENCTBUTENBbHOCTH,
YCUNEHHOW KBannuunMpoBaHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. lNepeyeHb OCHOBaHWN ANA OTKa3a B NpUeEMe OOKYMEHTOB, HeobxoaumbIX Ans
NONyYeHNa MyHULMNaNbHOW YyCNyrn, ABNSETCS MCYEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme AOKYMEHTOB, HEOOXOAUMbLIX AOfsi MONyYeHus
MYHULMNANbHOM YCNyrn, C yKasaHMeM npuYMH oTKasa, ojopMmnseTcs B COOTBETCTBUMM C
dopmon, yctaHoBreHHoOM B npunoxeHun Ne 4 Kk HacTtoswemy PernameHTy, nognucbiBaeTcs
YCUNEHHON KBannMUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCBbID B  YCTAHOBMEHHOM Nopsagke
YNOSTHOMOYEHHbIM OOMMKHOCTHLIM nnuoM OpraHa (OpraHom), 1 HanpaBnsieTca 3asBUTENO B
Nn4YHbIM KabuHeT EamHoro, PecnybnukaHckoro noptana u (unun) B MOLL B geHb nNpuHATUSA
peweHnss 06 oTkase B nNpueme OOKYMEHTOB, HEOOXOAUMBIX OM1S NOSyYeHUs MyHULUUNanbHOM
yCryru.

2.7.4. 3anpewaetca oOTKasbiBaTb B MNpUEME 3asiBIEHNS W  UHbIX [AOKYMEHTOB,
HeobXxoaMMbIX ANA MpedoCTaBNeHNa MyHUUMNAnNbHOW YCryrn, B Criydae ecnu 3asaBrieHue u
AOKYMEHTbI, HeobxoauMmble NS NpedoCTaBNeHUs MyHUUMNAnbHOW yCnyrk, nofaHbl B
COOTBETCTBUM C MH(POPMaLMeEN O Cpokax U nopsake NpefocTaBreHns MyHULUMNANIbHON YCIyru,
onybnukoBaHHoM Ha EguHom noptane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaHUM 45151 MPUOCTAHOBIIEHUS UK OTKasa B
npeaocTaBneHNN MyHULMNANbHOW YCyrn

2.8.1. OcHOBaHUI ONsi NPUOCTAHOBNEHNA MYHULMNANbHOW YCNYrn He NPpeayCMOTPEHO.

2.8.2. OcHOBaHuWs aAns oTkasa B NpeaoCTaBNeHNN MyHUUMNANbHOW YCIyTn:

2.8.2.1. WNcuepnbiBalolMn MepeyYeHb OCHOBaHUM AN OTka3a B NpeaocTaBfieHUn
MYHMLMNANbHOro MMyLLlecTBa B apeHay, 6e3so3me3sgHoe norb3oBaHue:

1) HenpeacrtaBneHne AOKYMEHTOB, NpunaraeMbliX K 3agBMEHUI0, YKa3aHHbIX B NyHKTe 2.5
HacCTOSLLEero pernameHTa;

2) Hanuune B [OKyMeHTax, NpeACTaBfieHHbIX rpaXgaHamu, HeLOCTOBEPHOM W (Mnwn)
HEeNoNHOM MHGopMaLnu;

3) OtcyTtcTBME Yy rpaxaaH OCHOBaHUM ANSA NPU3HAHWUS ManouMyLLUMMW C Y4eTOM UX
UMYLLIECTBEHHOTO MOSIOXEHWS;



4) OtcytcTBME Yy TrpaxdaH OCHOBaHUM ANA NPU3HaHUSA HYXOAWUMUCA B KUMbIX
nomMeLleHnax, NnpegocTaBngeMblx No 4OroBopam coumarnbHOro Hamma;

5) OTBeT rocygapCTBEHHOro opraHa, opraHa MecTHOro camoyrnpaBneHusi, opraHn3aumm
Ha MEeXBEOOMCTBEHHbIA 3anpoC CBMAETENbCTBYEeT 00 OTCYTCTBUMM AOKYyMeHTa u  (Mnu)
MHopMauuKn, HeobXoaUMbIX ANA MPUHATUSA FpaxdaH Ha yyeT B KadeCTBE HYXKAAKLLMXCA B
XWUNbIX NOMELLEHUAX, eCrn COOTBETCTBYHOLLNIA AOKYMEHT He Obin NpefcTaBneH 3asBuMTeneM no
CcOBCTBEHHOM MHMLMATUBE, 32 UCKINIOYEHMEM CIyYaeB, €CNM OTCYTCTBME TakuxX 3anpallmBaemMblX
AOKYMEHTa WM  UHQOPMauuM B PaCnoOpsKeHMUM TakKMX OpraHoB UMW OpraHunsauun
nogTeepxgaeT MNpaBO COOTBETCTBYHLWIMX [PaXgaHCOCTOATb Ha yyeTe B KadecTse
HY>XXOAKLLMXCS B XKUMbIX MOMELLEHUSIX;

6) [lpeacrtaBneHbl M (MNK) NOSAlyd4eHbl MO  3anpocCy [OOKYMEHTbl, KOTopble He
noaTBepPX4alT MpaBo rpaxaaH COCTOATb Ha yyeTe B KadeCTBe HYXOAKLWUXCA B XKUITbIX
NOMELLIEHUSX;

7) He wuctek yCTaHOBMEHHbIM 3aKOHOOATENbCTBOM CPOK CO [HS COBepLUEHUS
rpaxxgaHamu OencTBUW, B pes3yrbTaTe KOTOPbIX YKa3aHHble rpaxgaHe MoryT ObiTb npusHaHbl
HY>XXOAILWMMUCS B XUIMbIX NOMELLLEHNAX.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B MNpefoCTaBfieHUM MyHUUMNANbHOW YCNyru
SIBNSAETCA UcYepnbiBatoLLMM.

2.8.4. 3anpewjaeTtca oTKasblBaTb B NpeAoCTaBfieHMn MyHUUUNArIbHOW YyCryru B cryyae,
ecnun 3asBfneHne o npedocTaBleHNUn MyHUUMNANbHOW YCNyrn nogaHo B COOTBETCTBUMM C
WHGOpMaUMen O Cpokax W nopsake NpedocTaBfeHns  MYHULMMNANbHOW  YCRyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsanok, pa3amep 1 OCHOBaHWS B3VIMaHWs roCy4apCTBEHHON MOLUMNMHBI MU MHOW MnaThl,
B3VIMaeMol 3a npeaocTaBneHe MyHMUUnanbHOM yenyrm

MyHuumnanbHas ycnyra npegocTtaBnsieTcsl Ha 6e3Bo3Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SABASTCA HEOOX0aUMbIMKU U 0Bs3aTENbHBIMKY AN
npefoCTaBfeHNs MyHMUMNANbHbBIX YCNYT U NPeaoCcTaBNATCS OpraHM3aunamm m
YNOSTHOMOYEHHbIMU B COOTBETCTBUM C 3aKoHOoA4AaTeNbLCTBOM Poccumnckon degepaunm
aKcnepTamu, y4acTBYOLWMMN B NpeaocTaBneHnn npegycMOTPEHHbIX YacTbio 1 ctatbu 1
depnepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-93 «O6 opraHusaumm npeaocTaBneHus
rocy4apCTBEHHbIX M MyHULMNANbHbIX YCyr»

MpepoctaBneHne HeobxoaMMbIX U 0Bs1I3aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHUS NnaTbl 3a NpegocTaBiieHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPefOoCTaBAeHNs MyHULUNANbLHOW YCIyru,
BKIIOMAa MHGpOPMaLIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMMbIX U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUsa B odepean npu nogade 3anpoca O NnpeaocTaBieHnm
MYHULMNANBHOW YCAyru, yCnyrn, NnpegocTaBnseMon opraHmsaumen, y4acTeyoLen B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn, 1 Npu nosiy4eHnn pesynbTtarta npeoctaBreHns
Takux ycnyr

2.12.1. Bpemsa oxungaHusa npu nogade 3adBfeHMs Ha NOSTlydeHMe MyHULUNanbHOW yCnyrm
- He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHuuM pesynbTata nNpenocTaBrieHUss MyHULMNANbHOW  YCryrn
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He JOMKeH npesbiwaTb 15 MUHyT.

2.13. Cpok 1 nopsgok perucrTpaunm 3anpoca 3asBuTensd 0 NnpeaocTaBneHm MyHUumnanbHom
yCryrv v ycriyru, npefioctaBnsemMon opraHvusasmen, y4acTByoLLen B NpeaocTaBneHnm
MYHULUMMNANbHON YCNyru, B TOM YMCne B 3rIEKTPOHHOW hopme



2.13.1. Tpn nuyHom obpaweHmn B M®L| B geHb nogayn 3asiBfieHust 3asiBUTENHO
BblaaeTca pacnucka ns AMUC MOL ¢ pernctpaumOHHbIM HOMEPOM, MOATBEPXKAAKLUMM, YTO
3asiBfieHne oTnpaBneHo, 1 4aTon nogayun 3asBfeHus.

2.13.2. lpwn HanpaBneHun 3asiBrieHns nocpenctsoM, PecnybnukaHckoro noptana
3aaBUTENb B AeHb MNodayv 3asiBNEeHUs norny4vyaer B JIMYHOM KabuHeTe PecnyGnmkaHCKoro
noptana u Mo 3fEeKTPOHHOW rMoyTe YyBeJoMSeHue, noaTeBepxjawliee, 4YTO 3asiBreHue
OTNpaBrfeHo, B KOTOPOM YKa3blBalOTCHA PErMCTPaLMOHHbBIN HOMEpP 1 AaTa nofayun 3asiBreHns.

2.13.3. MNpun nn4yHom obpawieHnn B OpraH B AeHb Nofayun 3asiBfieHUs YNOSIHOMOYEHHbIM
AOJDKHOCTHbIM Nnmuom OpraHa 3asBUTEN0 BbIJAETCA pacnucka M3 aBTOMaTU3MPOBAaHHOW
WHOPMALUNOHHOM  CUCTEMbIl, MNpefHa3Ha4YeHHOW AN OKasaHWa  rocyfapCTBEHHbIX U
MYHULUMNAnbHbIX YCNyr, C permcTpaumoHHbIM HOMEPOM, AaTON Nodadn 3asaBreHUs N nepevyHem
npeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHuyunaneHas ycnyra, K
3any oXxugaHus, Mectam s 3anofiHeHUs 3anpocoB O NpeaoCcTaBNEHNUN MyHULMNANbHOM

ycnyrn, tHopMaLMOHHbIM cTeHAaM ¢ obpasuamm Ux 3anofIHEHUST U NepeYyHEM JOKYMEHTOB,

HeobXxoaMMbIX ONs1 NPeAoCTaBeHUs KaXKaon MyHULUNANbHOM YCyrn, pasMeLLLEHNIO 1

0OpPMIIEHMIO BU3YyalibHOW, TEKCTOBOM N MyNbTUMEAUNHON MHGOPMaLUK O NopsaKe
npegoCTaBieHNs Takon yCryri, B TOM Yucne K obecnevyeHmo JOCTYNHOCTU A9 UHBaNnaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C doefieparnbHbiM 3aKOHO4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku TatapcTtaH o couynarnbHOM 3almTe MHBannaos

2.14.1. TlpepoctaBneHne MyHMUMNANbLHOW YCRyrn OCYLLECTBAAETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOM U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mebenbito onst oopMeHus
AOKYMEHTOB, MH(POPMALMOHHBIMY CTEHAAMM.

2.14.2. B cooTtBeTCTBUKN C 3aKoHOoAaTenbCTBOM Poccunckon degepaunm o coumanbHOM
3awmuTe uHBaNUAOB B Uenax 6ecnpenaTtCTBEHHOro AocTyna K MecTy npegocTaBrieHus
MYHULMNANbHOM ycryrn obecneynBaeTcs:

1) obecneumBaeTca  OecnpenATCTBEHHbIM  AOCTYNn  WHBANUMAOB K MECTy
npefocTaBfieHna  MyHuuunanbHoW ycnyrn  (yOAoOHbIM  BXOA4-BbIXO4 B MOMELLEeHUs U
nepemeLLeHne B Ux npeaenax);

2) BuM3yanbHas, TeKCToBas W  MynbTUMeaunHas uHoOpMaumMs O nopsgke
npegocTaBfieHnsa MyHULMNAnbHON yCryru pasMmeLLaeTcs B yaoOHbIX ANg 3assuTenen Mmecrax, B
TOM YuCre C y4eTOM OrpaHUYEHHbIX BO3MOXXHOCTEN MHBANUAOB;

3) conpoBOXAEHME UHBANMAOB, MMEIOLINX CTOMKME pacCTpomcTBa OYHKUUN 3PEHUS
N CaMOCTOATENbHOIo NepeaBMXEHNS, U OKa3aHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSTESIbHOIO MNepenBMKeHUs Mo TeppuTopun, Ha KOTOPOM
pacnonoxeHbl 06BbEKTbI COLManbHON, NHXEHEPHOM N TPaHCNOPTHOW MHMPACTPYKTYp, BXoda B
Takne o6BbEKTI U BbIXO4a U3 HUX, NOCaOKN B TPAHCNOPTHOE CPeACTBO U BbICAAKM U3 HETO, B TOM
yucre ¢ UCNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexawee pasmelleHne obopyaoBaHMS UM HOcuTenenm  uHopmauuw,
HeobxoauMMbix AnNsg obecneyeHus OecnpensaTCTBEHHOro AOCTyna MHBaNWAOB K ycnyram C
YYE€TOM OrpaHuUyeHnn NX XN3HeaeaTensHOCTY;

6) aybnupoBaHne HeobxoguMmMom Ons WHBANMAOB  3BYKOBOM W 3pUTENBbHON
nHopMaUumM, a TakkKe Hagnucewn, 3HaKOB M MHOWM TEKCTOBOM M rpaduyeckon nMHdopmaumnm
3HaKamu, BbINOSTHEHHbIMU pernbeHO-TOYeYHbIM WpndTOM Bpanns;

7) ponyck cypaonepeBogyunka n TudnocypaonepeBoaymka;

8) ponyck cobakun-npoBOAHWKA MNPV HanNUuMM AOOKYMEHTa, NOATBEPXKOAILWEro ee
cneunanbHoe oby4veHve WM BblgaBaemoro no dopme M B Nopsake, KOTopble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyaa u couunanbHon 3awmTbl Poccuinckon ®egepaumm ot 22.06.2015
Ne 386H «O6 yTBEpxaeHUn hopMbl OOKYMEHTA, NOATBEPXAAKOLWEro cneunanbHoe oby4veHne
cobakn-npoBOAHMKA, U NOPSIAKA €ro Bblaauny.

2.14.3. TpeboBaHus B 4actu obecneyeHns OOCTYMHOCTU AN MHBanNuOooB OObBLEKTOB, B
KOTOPbIX  OCYLLeCTBNSETCA npefoCcTaBfieHne  MyHuuunanbHOW  ycryru, U CPencTs,



ncrnonb3yemMblx Npu NpegocTaBneHn MyHULMNanbHOW YCIyrn, KOTOpble yKa3aHbl B NO4NyHKTaX
1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernameHTa, MPUMEHSITCA K obbekTam u
cpencrtBaMm, BBeAEeHHbIM B 3KCnslyaTauuio unu npowegwmM MOAepHU3aumno, PeKoOHCTPYKLNO
nocne 1 niona 2016 ropa.

2.15. NokasaTenun AOCTYMNHOCTM M KayecTBa MyHUUMNAanNbLHOM yCryrn, B TOM Yucne
KONMYeCTBO B3aMMOAENCTBUIA 3asBUTENS C JOMMKHOCTHBIMU ML aMu Npu npegoctaBneHnum
MYHULMNANbHON YCAYrM U X NPOAOIHKUTENBbHOCTb, BO3MOXHOCTb MOSyYeHus MHpopmauum o
X04e NpefocTaBneHns MyHUUMNanbHOW yCnyri, B TOM Y/cie C UCNOoNb30BaHEM
NHOPMaLMOHHO-KOMMYHUKaLMOHHbBIX TEXHONOMMIA, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
nony4YeHns MyHULUNANbHOW YCNyrM B MHOrOYHKLIMOHANBHOM LIeHTpe npeaocTaBneHuns
rocygapCTBEHHbIX M MyHULUMNAMNbHbLIX YCNyr (B TOM YMcne B NOfIHOM 06beme), B nobom
TeppuTopransHomMnogpasaeneHnm opraHa UCNOMNHUTENbHO pacnopsaAnTENbHOro opraHa
MECTHOro camoynpasneHusi, No Bblbopy 3asiBuTens (aKCTeppuTopuanbHbI NPUHLNN),
nocpencTBOM 3arnpoca O NpefoCTaBeHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (U5n)
MYHULMNANbHbIX YCRyr B MHOTOMYHKUNOHAMbHbIX LLEeHTpaxX NpeAoCTaBneHns rocyaapCTBEHHbIX
1N MyHULMNAnNbHbLIX YCNyr, npegycMoTpeHHoro ctatben 15.1 ®depepanbHoro 3akoHa Ne210-d3
(koMnneKcHbIN 3anpoc)

2.15.1. Tllokasatensamm [OCTYMHOCTU MpPedoCTaBfeHUs  MYHULMMAnNbHOW  YCIyrn
ABNAOTCSA:

pacnonoXeHHOCTb NOMELLLEHNS, B KOTOPOM BeAETCHA NpueM, Bblgadvya JOKYMEHTOB B 30HE
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCNOPTa;

Hannume HeobXxoAMMOro KONMMYecTBa CneuuanucToB, a Takke NMOMELLEHUN, B KOTOPbIX
OCYLLECTBNAETCSA NPMEM JOKYMEHTOB OT 3asiBUTESEMN;

Hanuyne ucyepnbiBawlWwen unHPopMaumMm O cnocobax, nopsgke W - cpokax
npegocTaBfieHns MyHULMNANbHOM YCryrm Ha WHAOPMALMOHHLIX cTeHaax, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULUNAnbHOMo panoHa;

oKasaHwe MoMOoLLM MHBanNuaam B npeofosieHnn 6apbepos, MeLlaoLWmx NonyyYeHno nmmn
yCryr HapasHe C ApYrmMu nimuamu.

2.15.2. lNokasaTtenamm kayecTBa nNpeaocTaBneHns MyHULUNanbHOW yCrnyrn aBnsitoTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka nornyyeHus pesyrnbTata MyHULMNAaIbHOW YCryru;

3) oTcyTCcTBME 060OCHOBAHHBIX Xanob Ha HapylleHUs agAMWHUCTPATUBHOINO perfameHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUIN 3asBUTENS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYnbTauunmn):

B3aumogencteme 3aaButens ¢ pabotHukamm OpraHa unm MOL npu npegoctaBneHumn
MYHULMNANbHOM YCNyrn OCyLWeCTBNAETCA OAMH pa3 Npu NpeacTaBfieHnn 3asBreHnst Co BCeMu
Heob6XxoAMMbIMWN JOKYMEHTaMMU;

OOMH pa3 B Cnyyae HeobXoOUMMOCTM MOflyYyeHus pesynbrata npenocTaBrieHuns
MyHUumnaneHon ycnyrn B OpraHe nnn MOL| B doopme aK3emnnsipa 3NeKTPOHHOro AOKYMEHTa
Ha OymMakHOM HocuTene.

MpoAOMKNTENBHOCTL OAHOMO B3aMMOAENCTBUA 3adABUTENS C LOMMKHOCTHbIMWU NMuamu
npv NpegoCcTaBeHn MyHULMNANbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTEnNb BMNpaBe OLEHUTb KayeCTBO NPefoCTaBfeHUs MYHULUMNAnNbHOW yCrnyrn C
NMOMOLLbLIO  YCTPOUCTB  MOABWXXHOW  pagunoTenedoHHOW  CBA3W, C  UCMNONb30BaHWEM
PecnybnukaHckoro noptana, TEpMUHanNbHbIX YCTPOWUCTB.

2.15.3. VHpopmaums o xooe NpenocTtaBneHUs MyHULMMNANbHOW YCIyrn MOXET ObiTb
nonyyeHa sasBuTenemM B NM4HOM KabuHeTe Ha EanHom noptane, PecnybnukaHckom noprane, B
OpraHe, ML,

2.15.4. MNMpepocTaBneHne mMyHuuMnanbHOW ycnyrn ocyuwecrtengaetca B nodom MOL, no
BblOOpY 3asBUTENS HE3aBUCMMO OT MecCTa €ero XWTenbCTBa UM Mecta (PakTU4ecKoro
npoxunBaHus (npebbiBaHnda) Ha TeppuTopun Pecnybnukn TaTtapcrtaH No akCcTeppuTopuansHOMY
npuHLUMNy.

MyHuuMnansHasa ycnyra B COcTaBe KOMMMEKCHOro 3anpoca He npegocTaBrsieTcs.



2.16. VHble TpebGoBaHusi, B TOM YuCrie yYMTbIBaloLmMe 0cCO6EHHOCTY NpeaoCTaBNeHNs
MYHULMNANbLHOM YCNyr No 3KCTeppuUTopranbHOMY NpUHLUMAY (B criydae, ecnmn MyHuUmnanbHas
ycnyra NnpeAocTaBnsieTcs No 3KCTeppuTopranbHOMY NPUHLMIMY) U 0COBEHHOCTH
npenocTaBneHns MyHUUMNanbHOW YCryru B 3NeKTPOHHOM dhopme

2.16.1. lNpn npegoctaBneHnn MyHULUNANLHON YCNyru B 35IEKTPOHHOM (bopMe 3asBUTerb
BMnpaee:

1) nonyunTb WMHOpMaUMIO O MOPSiAKE W CPOKax MpeaoCTaBNEeHUa MyHUUMNanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnvkaHckom noprarne;

2) nopaTtb 3asiBNEHWe O NpeaocTaBfeHMM MyHULMNANbHOM YCIYrM U UHblE OOKYMEHTbI,
HeobxoaMMble ONsi NPeAOCTaBfEHUS MyHULMMANbHOW YCAyrn, B TOM YMCNE AOKYMEHTbI U
MHGOPMaUUIO, 3NEKTPOHHble 0bpasbl KOTOpbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 4Yactm 1 crtatem 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
EnuHoro, PecnybnukaHckoro nopTana;

3) nonyunTb CBeAEHMSI O XO4e BbINOSIHEHUS 3asiBNEHWA O nNpegocTaBlieHun
MYHULMNANbHOM YCIyru, NO4aHHbIX B 3NEKTPOHHOM hopMme;

4) oCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHULMNanbHOW yCnyru;

5) nonyuntb pesynbTaT NPenoCTaBfeHMs MyHUMUMNAnbHOM ycnyru B dpopme
3NIEKTPOHHOrO AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencteue (6esgenictene) OpraHa, a Takke ero
AOJDKHOCTHbIX WL, MYHUUMNAnbHbIX ChyXawmx nocpeactsoM PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WHMOPMAUMOHHON CcUCTEMbI, obecnedmBaroLLemn
npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHus pelleHnin n gencteui (besgencraus),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN FOCYAapCTBEHHbIX M MyHULMNAmNbHbLIX YCNyr opraHamu,
npegocTaBnAoLLNMN rOCY4apCTBEHHbBIE N MyHULMNANbHbIE YCAYTN, NX OMKHOCTHBIMW NMLaMMU,
rocyAapCTBEHHbIMU Y MyHULMNAbHBIMW CITyXXaLLUMMW.

2.16.2. ®dopmunpoBaHMe 3asiBfiEHUS OCYLLECTBNSAETCS MOCPeaCTBOM  3arofHEHUS
3MEKTPOHHOM hopMbl 3asBrieHnst Ha EguHom, PecnybnukaHckom noptane 6e3 HeobxoanmocTun
AOMONHUTENbHOM Noga4ym 3as8BNeHNsa B Kakon-nmbo nHon gopme.

2.16.3. lNMpwn hopmupoBaHumn 3asiBneHns obecnevnBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asBfeHUs W WHbIX [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3arOfIHEHUSI HECKOSTbKUMWN 3aABUTENSMN OOHOW 3NIEKTPOHHOM (POPMbI
3aaBneHna npu obpaleHun 3a ycryramu, npegnonaralowmMy HanpasneHne COBMECTHOrO
3a8BNEeHNSA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha O6yMaxHOM HocuTene Konuu SNEKTPOHHOM OpMbI
3asABNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B JNEKTPOHHYID (POpMYy 3asdBfieHUS 3HayYeHun B
nobon MOMEHT MO XeNnaHuWo Nonb3oBaTerns, B TOM Ynucne npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe Ans NOBTOPHOIrO BBOAA 3HAYEHUN B ANEKTPOHHYIO (hOopMy 3asBNEHUS;

5) 3anonHeHue nonen 3NeKTpPoHHOW POpMbl 3asdBMNEHUs OO Havana BBO4A CBEOEHWN
3asBUTENEM C WCNOMb30BaHMEM cBedeHun, pasmeweHHblx B  ECWA, wn ceegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacawllencss CBeOAeHUn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NAEHTUMKaALUN N ayTeHTUUKaLNK;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3aMNOSIHEHUS 3NEKTPOHHOW POpPMBbI
3aaBrneHns 6e3 notepun paHee BBeAEHHOW MHGOPMaLMK;

7) BO3MOXHOCTb JOCTYyNa 3asBUTENS K paHee NogaHHbIM UM 3asiBNIEHNAM B TEYEHUE He
MeHee OOHOro roAa, a Takke YaCTUYHO CHOPMUPOBAHHBLIM 3asABMEHUSIM - B TEYEHNE HE MEHee
3 MecsLeB.

2.16.4. 3anucb 3agaBuTenen Ha npuem B MOL| (ganee - 3anucb) OCyLLECTBMSETCS
nocpenctsomMm PecnybnvkaHckoro noprana, tenedoHa KoOHTakT-ueHTpa MOLL.

3asBuTeEnto NpeaocTaBnAeTCca BO3MOXHOCTb 3annucu Ha ntobble cBoboaHble Ans npyema
aaty n Bpemsi B npegenax YCTAHOBMEHHOr0 B MHOMOyHKUMOHANbHOM LEHTpe rpaduka
npuema.

3anncb Ha onpeaerieHHy AaTy 3akaH4YMBaEeTCs 3a CYTKM 40 HACTynfeHus 3TON Aathbl.



Ana ocywecTtBneHns npegBapuTenbHOM 3anucu nocpeactsom  PecnybnukaHckoro
nopTana 3assutento HeobxoaMMO yKa3aTb 3anpallmMBaemMble CUCTEMON JaHHbIe, B TOM YuChe:

dhamMunuio, UM, OTYECTBO (MPU HanNU4Yun);

HoMmep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKernaHu);

Xenaemylo aaty v Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KoTopble coobwwun 3asBuTenb  Npu
npegBapuTenbHOW 3anucu, AOKYMeHTaMm, NpeacTaBfieHHbIM 3asBUTENEM NPU JIMYHOM Npueme,
npegBapuTenbHas 3annucb aHHynNupyeTcs.

lMpu ocywecTBrneHun npenBapuTenbHOW  3anucu  3asBuTentio  obecneymBaeTtcs
BO3MOXHOCTb pacrnevaTaTb TanoH-noAarsepxaeHue. B cnyyae, ecnv 3aasuTens coooOWMT aapec
3NEeKTPOHHOM MOYTbl, Ha YyKasaHHblA agpec Takke Hanpasnsetcd WHgopmauus o
noaTBepXaeHun npeaBapuTenbHON 3anncK ¢ ykasaHnem atbl, BpEMEHU U MecTa npuema.

Mpu ocylwecTBrneHnn npeasBapuTENbHOM 3anucy 3asBuUTENb B 00A3aTenbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuTenibHas 3anncb aHHYNMpyeTca B Crydae ero HesiBKu no
ncredeHnn 15 MUHYT C HAa3HaAYEeHHOro BpeMeHn npuema.

3asBuTernb B nNwboe Bpems BrnpaBe oTka3aTbCH OT npeaBapuTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asiBUTENA COBEPLUEHUS WHbIX OEeNCTBUNW, KpoMe
NPOXOXOeHUs unaeHTUdmnKaumm n ayTeHTuduKkaumm B COOTBETCTBMU C  HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon ®Pefepauuun, ykasaHua Uenu npuema, a TaKkke
npegocTaBfieHns cBedeHWU, HeobxoAuMMbIX And  pacyeTa [OfUMTENbHOCTU  BPEMEHHOro
WMHTepBana, KoTopbIn Heo6xoauMOo 3abpoHMpoBaTh ANg nNpuema.

3. CocTaB, nocnenoBaTenbHOCTb Y CPOKM BbINOMHEHUS aAMUHUCTPATMBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHUS, B TOM Y/CIe 0COBEHHOCTU BbINONHEHUS
agMUHUCTPATMBHbIX NpoLeayp B 3NEKTPOHHON hopMe, a Takke 0COOEHHOCTU BbINOSTHEHUS
agMUHUCTPATUBHbIX Npoueayp B MHOrOMYHKUMOHANbHbIX LeHTpax

3.1. OnucaHue nocnenoBaTenbHOCTM AEUCTBUIA NPU NPeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNMpepocTtaBneHne MyHULMNANbHOM ycnyru BkAovaeT B ceba cnegywowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWNE 3asBUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTeneMm;

3) HanpaBreHne MeXBEAOMCTBEHHbIX 3arMpoCoOB B OpraHbl, YyyacTBywliue B
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW YCRyru;

5) Bblgaya (HanpaBneHne) 3asaBUTENO pedynbTaTta MyHULMNanbHOW yCryru;

6) ucnpaeneHne TEXHUYECKNX OLLNOOK.

3.2. OkasaHune KOHCcynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOMHEHUS aOMUWHUCTPATUBHOM npouenypbl sBRsieTcs
obpalleHne 3aaBuTENss MO BOMNPOCaM, CBA3aHHbIM C NpedocTaBNeHWEM MyHULMNANbHON
yCnyru.

[OMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE
aAMWHUCTPaTUBHOM Npoueaypsbl, SBnseTcs:

npu obpaiueHnn 3assutens B MOL, — paboTHnk MOL;

npn obpaweHun 3assutensa B OpraH - cekpeTapb WCMOMHUTENbHONO KOMUTETA
N3mepckoro cenbckoro noceneHns Cnacckoro MyHWUuNaneHOro parvioHa Pecny6nvku
TaTapcTtaH(ganee - 4O/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3agBuTenb BnpaBe o00OpaTUTbCA 3a KOHCynbTauuenh O MopsaKe W cpokax
npegocTasrieHns MyHuumnansHom ycnyrm B MOLL nuyHo n no TenedoHy 1 3NeKTPOHHOM rnoYTe.

PaboTHuk MO®LL KkoHCynbTMpyeT 3asBuTens, B TOM 4uMcre Mo coctaBy, dopme
npeacTaBnseMon AOKYMEHTaunm n gpyrum Bonpocam st NonyvyeHns MyHULUNansHOM yCryru.



3aaBuTenb MOXeT NonyYnTb MHPOPMaLMIO O NOPSAKe NpeoCTaBNeHns MyHUUMNansHON
ycnyrn Ha ocomumnanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HacCTOALLNM NYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbIMOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABNAITCH: KOHCYNbTaums rno
coctaBy, (bopme npeacTaBnsemMon OOKyMeHTauuuM v ApyrMMm BornpocaMm, HeobxoaumbiM Ans
nosly4eHnsa MyHUuunansHou yCcryru.

3.2.3. 3aasutenb BnpaBe obpatutbesa B OpraH no tenedoHy M 3fIeKTPOHHOM NnoyTe, a
Takke MNonyyYnMTb KOHCynbTauui Ha PecnybnukaHckom nopTane, cante OpraHa O nopsigke wu
CpoKkax npefocTaBneHnss MyHuUMnanbHOW Yycryru, B TOM 4ucre no cocTtaBy, ¢opme
npeacTaBnsseMon JOKYMeHTauMm n gpyrum Bonpocam Angd noslyvyeHuss MyHuUunanbHOW yCryri.

[OoMmKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHGOPMUPYET 3asBUTENS B
cooTBeTCTBUU C TpeboBaHUAMMU NyHKTa 1.3.4 agMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacTOALLNM NYHKTOM,
BbINOMHAKTCA B TeYeHMe Tpex paboymnx AHEN CO AHA NOCTYNNeHus obpalleHns.

PesynbTtatamu BbINOAHEHUA aAMUHUCTPATUBHBIX NpoLueayp SBAATCS: KOHCYNbTauumn rno
cocTtaBy, hopme npeacTtaBnseMon OOKyMeHTauuu u gpyruMm Bornpocam, HeobxogumbiM OnS
nosly4eHnsa MyHUUUNaneHOW yCryri.

3.3. an/IHFITI/Ie N pacCMOTpeHne KoMnnekrta JOKyYMEeHTOB,
npencrtaBJieHHbIX 3adaBUTENEM

3.3.1. lNpuem OOKYMEHTOB AN NpeaocTaBreHuss MyHuuuMnanbHoOW ycnyrn depes MoL|
unu yganeHHoe padoyee mecto MOLL.

3.3.1.1. 3asasutenb (nNpeacraButenb 3asiBuTend) obpaiwaetca B ML, ¢ 3anpocom o
npegocTaBfieHnn MyHULMNANbHOM YCryru v npeacrtaBndeT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLwimi npnem 3asiBeHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBEpPSAET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NMOMHOMOYNIA Nnua, NoJaroLero A0KYMEHTb;

NpOBOANT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWUSAM, yKazaHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfamMeHTa;

3anonHAET 3NEeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npy npefocTtaBneHMn [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLLeCTBASET CKaHUpOBaHWE npencTaBreHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NognNucaHue;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MOL;

sarpyxaet B AVIC MOPL| gokymeHTbl, NpeacTaBfieHHbIE B 3NIEKTPOHHOM dhopMe unm
3NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POpMUPYET ANEKTPOHHOE AeNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl 6yMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Pacnucky B Npueme JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALNM MYyHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATUMBHLIX Mpoueayp SBMSOTCA: FOTOBOE K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L] HanpaBnsieT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
OpraH B 3neKkTpoHHOW hopme (B COCTaBe MAKETOB 3NEKTPOHHbLIX Aen) B TevyeHue OAHOro
pabouyero aHA co aHA obpalleHus 3asBUTENa B CTPYKTypHOe nogpasaenenHne MoLl.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBIX MNpouedyp SABNATCA: 3asdBreHue U
nakeT LOKYMEHTOB (3M1EeKTPOHHOE [eno), HanpasrieHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEKTPOHHOro B3aMMOLENCTBUA.

3.3.2. lNpuem OOKYMEHTOB ANa npeaocTaBrneHns MyHULMNansHOM YCIyrn B 3N1eKTPOHHOM
dopme yepes EguHbin, PecnybnukaHckmii noptan.



3.3.2.1. 3agButenb Ana nogadn 3adBfiEHUA B 3NEKTPOHHOM OpMe BbINOSHAET
cnegywouine 4encTBus:

BbIMONHSAET aBTOPU3aLMIO;

OTKpbIBaeT POpMy SNEKTPOHHOIO 3asBEHUS;

3anonHsaeT opMy 3MEKTPOHHOIO 3asiBNEHWS, BKIOYAOLWYO CBeAeHMSs, Heobxoaumble m
oba3aTenbHble 4Ns NpegoCTaBleHns MyHULUNANsHOM YCIyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHON hopMe Mn 3NEKTPOHHbIE 0b6pa3bl JOKYMEHTOB
K (popmMe aneKTpOHHOro 3asBneHns (npy HeobxoamMmocTK);

noaTeepxaaeT akT O03HaKOMSMEHWA W corfacusi € YCrnoBUSMUM U MOPSIAKOM
npefoCcTaBfieHUss  MyHUMUMNANbHOW  YCryrM B ONEKTPOHHOW  dopme  (ycTaHasnmBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3N1eKTPOHHOro 3asBeHNs);

noaTesepxgaeTt [OCTOBEPHOCTb COOOLLIEHHbIX cBeOeHun (yctaHaBsnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBreHNS);

OTnpaBnsieT 3anofIHEHHOE ONEKTPOHHOE 3adBfieHne (HaXuMaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNs);

3MIEeKTPOHHOE 3asiBfieHne NoanncbiBaeTcsl B COOTBETCTBMU C TpeboBaHUAMM nyHKTa 2.5.3
aAMUHUCTPATUBHOIO perfiameHTa;

nosnyvyaet yBegomsieHne 06 oTnpasBKe 3f1eKTPOHHOIO 3asBreHUs.

dopmaTHO-nornyeckasi npoBepka chopMMpoOBaHHOIO 3asiBfIeHUS OCYLLEeCTBASETCS nocne
3anosIHEHUS 3aABUTENEM KaXKO0ro U3 nonen a51eKTpoHHOM popMbl 3asaBneHus. [Npun BoisBneHum
HEKOPPEKTHO 3arnoSIHEHHOrO MOSIS ANEKTPOHHOM (POPMbI 3asiBfiEHUsT 3asBUTENb yBEeLOMISIeTCS
O XapakTepe BbISIBIEHHOM OLWIMOKN N NopsiaKe ee yCTpaHeHUsi NOCpeaAcTBOM UHAOPMALMOHHOIO
Cco0bLEeHNs HENOCPEACTBEHHO B ANIEKTPOHHON hOpME 3asiBfiEHUS.

AOMUHUCTpPATUBHbIE npouenypsl, yCTaHaBnMBaeMble HacTOALLMM NYyHKTOM,
BbIMNONHAKTCA B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINONHEHUS agMUHUCTPATUMBHBIX MNpouenyp SABMASKOTCHA: 3NEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3IEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4dana BbINOfIHEHUS agMUHUCTPATMBHOW Mpouenypbl sBRsieTcs
NOCTyNreHne 3asiBleHNUs U  WHbIX [OOKYMEHTOB, HeobxoauMbIX Ans  npegocTaBfieHus
MYHULMNANbHOM YCIyru.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
afMVHUCTPATUBHOM NpoLeaypbl SBMSEeTCA cekpeTapb UCNOMHUTENBHOIO KoMmmutetTa Mamepckoro
cenbckoro noceneHuns Cnacckoro MyHuuuMnanbHoro panoHa Pecnybnuku TaTtapctaH (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [OfmKHOCTHOE JMLO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B Cclyyae
obpalleHuns 3aasutens ¢ 3asisrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaeT NIMYHOCTb 3asdABUTENS;

NPOBOANT MPOBEPKY NOSIHOMOYMIA NLA, NoAatoLLEero AOKYMEHTI;

NpOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWUSAM, yKazaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMeHTa, MNpPOBEepKy COOTBETCTBUS MNpPeAcTaBNEHHbIX [AOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHMsM (Haanexailee opopMneHne Konuin SOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX NogYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CFIOB U MHbIX HE OrOBOPEHHbIX UCMPaBeHUn);

3anosHseT 3NEeKTPOHHYI0 (hopMy 3adBnNeHnUs B aBTOMaTU3MPOBAHHOW MHAOPMALIMOHHOMN
cucTeme, NpegHasHa4YeHHON ANs oKas3aHWs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT;

npy npefocTtaBneHMM [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHMCTPaTMBHOIO
pernameHTa Ha 6yMaxHOM HocuTene, OCYLLEeCTBASET CKaHUPOBaHWE nNpenCcTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBNeHueE;

nepenaet 3adABUTENIO HA NPOBEPKY M NOANNCAHUE;

nocne nognucaHnsa ckaHupyeT NoanucaHHoe 3asBNeHuneE;

3arpyxaeTt B aBTOMaTU3NPOBaHHYKO MHOPMALMOHHYIO CUCTEMY, NMpeAHa3HaYeHHYo Ons
OKa3aHuUs roCyJapCTBEHHbIX W MyHUUMNANbHLIX YCNYr [OOKYMEHTbl, MNpeacTaBrieHHble B
3NEKTPOHHOW hOpME UMM 3NEKTPOHHbIE 0Bpasbl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, dopMupyeT
3I1eKTPOHHOE Oeno;



BO3BpaLlaeT noanvcaHHoe 3asiBfieHne n opurnHanbl GyMaxHbIX JOKYMEHTOB 3asBUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMK ON1sl OTKa3a B rnpyeme OOKYMEHTOB [AOSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpUeM OOKYMEHTOB, YBELOMMSAET 3asABUTENSA O Hanuymm NpenaTcTBUA NS
npuema 3asiBfieHMs 1 Bo3BpaLlaeT emMy JOKYMEHTbl C OO bACHEHMEM COAEPKAHNSA BbISIBIIEHHbIX
OCHOBaHWW N4 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [JOrmKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, NOCne NOCTYnfeHns
AOKYMEHTOB Ha pacCMOTPEHUE:

npuceavBaeT 3adBMEeHUI0 HOMEep B COOTBETCTBMM C HOMEHKNATypon Aen v crartyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT MOCTYyNMBLUME ONEKTPOHHbIE Aena, B TOM 4Yucre MNpUIioXeHHble 3adsBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (POpME 1 IIEeKTPOHHbIE 00pasbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb SIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobnogeHve  yCcrioBuM  OEWCTBUTESNIbHOCTU  3NIEKTPOHHOW  MoAmnucy,
nocpeactesom obpauieHmss K EanHomy nopTtany (B crnyyvae, ecnv 3agBuTenemM npeacrasrieHbl
3MIEeKTPOHHbIE [AOKYMEHTbl, MOAMUCAHHbIE YCUNEHHOW KBanuUUUPOBAHHOM 3MEKTPOHHOM
noAanncelo).

Mpn HanuuMmM OCHOBaHWK, MPEAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBfMBaeT [MPOEKT pelweHna o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxoauMbIX ONst NpeaoCcTaBneHns MyHULMNanbHOM YCyru.

B cnyyae, ecnu B pesynbtate NpoBepKU YCUNEHHOW KBANMMULNPOBAHHOW 3IIEKTPOHHOW
noanucn BbISBEHO HecOONAeHWe YCroBUM ee AeNCTBUTENbHOCTU, MNPOEKT peleHus ob
oTKase [OO0SIKeH coaepxaTtb MyHKTbl cTtatbn 11 ®PepepanbHoro 3akoHa Ne 63-d3, koTopble
NOCAY>XWUIN OCHOBAHMEM ANSA €ro NPUHATUS.

MpoekT peweHns ob oTkase B Npneme AOKYMEHTOB, HEOBXOAUMbIX ANsi NpeoCTaBNeHus
MYHULMNAnNbHOM YCIyrn, ¢ ykasaHnemM nNpu4YnH oTkasa (B criydae, ecnu oCHoBaHWUA s OTkasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX ONA NPeAoCTaBneHNa MyHULMNANbLHON YyCNyru, CBA3aHbl C
HapyLIEHNEM YCTaHOBIEHHbIX TPeOOBaHUN K TakMM [OKYMEHTaM, OCHOBaHMS Of9 OTKasa B
npueMe [OOKYMEHTOB [OSKHbI coaepxaTb WH(oOpMauuio O HaMMEHOBAHWW [OOKYMEHTOB
(MHpopMauuKn, ceedeHuin), KOTOpble HE MpeAcTaBrieHbl, coaepXaT HeOgoCTOBEpHble U (Unun)
NpoTUBOpPEYnBbIE CBeAEHUs], O(OPMIIEHbl C HapyLUeHMEM YCTaHOBMEHHbIX TpeboBaHwun),
HanpaBnsieTCA Ha corfnacoBaHMe B YCTAHOBMIEHHOM MOPSAKE MOCPEACTBOM  CUCTEMBI
3IEKTPOHHOr0 AOKYMEHTOOBOpOTA.

CornacoBaHune npoekta pelleHnsa o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs
npefoCTaBfeHNss MYHULMNANbHOW YCRyrk, OCYLLeCTBNSAeTCss B MNopsiake, npeayCMOTPEHHOM
NYHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHU ANd OTKa3a B NnpuemMe LOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, A0SMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUemM
AOKYMEHTOB, B TEYEHNE OOHOro pabovero AHA CO AHSA MOCTYNNEHUSA 3asiBIEHUs, HanpasnseT
3a8BUTEMNIO, YKa3aHHbIM B 3asiBIEHUN Cnocobom, yBedOMMEeHWE O MOCTYNNEHUN 3asiBNEHUS,
cogepxallee BXOASALLMA PErucTpauMOHHbIN HOMEP 3asiBEHUd, AaTy MONyyYeHusi 3asBrieHus,
nepeyeHb HaMMeHoBaHWK hannoB, NPeaCTaBfIEHHbIX K HEMY OOKYMEHTOB, AaTy MOfyYeHUs
pesynbTtarta MyHULUUNAanbHOW YCryri.

3.3.3.4. WcnonHeHwe npouenyp, YkasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, Npu Hann4imm TeXHNYECKON BO3MOXXHOCTM OCYLLECTBISIETCA B
aBTOMaTUYECKOM pPEeXMMe C MWCNoSfb30BaHMEM aBTOMATU3NPOBAHHOW MH(OPMALMOHHOMN
CUCTEMbI, NPeaHAa3Ha4YeHHON AN OKa3aHUsA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.3.3.5. AOMuMHUCTpaTUBHblE npoueaypbl, YycTaHaBnvBaemble nyHkTom  3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, BbIMOMHATCA B TeYeHWe oaHoro paboyero AHA CO OHS
NOCTYNNEeHUs 3asBrieHnss Ha pacCMOTpPEHMe.

Pesynbtatamn BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpOUenyp SABMASKTCHA: NPUHATLIA Ha
paccMOTPEHNE KOMMMEKT JOKYMEHTOB MW NMPOEKT pelleHna o6 oTkase B NpMemMe AOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBeHNns MyHULMNAnbHOW YCIyru.

3.4. HanpaBneHue MexBegOMCTBEHHBIX 3aNpOCOB B OpraHbl, y4acTByLLME B NPEAOCTaBNEHUN
MYHULMNANbHOM yCnyru



3.4.1. OcHoBaHMeM Ha4ana BbIMNOSHEHUS agMUHUCTPATMBHOW NpoLeaypbl siBRsieTcs
nonyyeHme [[OMMKHOCTHBIM  NMUOM  (PabBOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbINOSIHEHNE
agMVHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOINO 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHBIM nuUom (paboTHuKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHWNE
agMWHUCTPaTUBHOM NpoLueaypbl, ABNSETCA cekpeTapb UCMONMHUTENBHOro KomuTeTa Mamepckoro
cenbckoro noceneHns Cnacckoro MyHuuuMnanbHoro panoHa Pecnybnuku TaTtapctaH (ganee -
AOJMPKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpaBfieHNe MeXBEOOMCTBEHHbIX 3anpOCOB).

3.4.2. [OMKHOCTHOE IMLO, OTBETCTBEHHOE 3a HanpaBfeHWe MeXBEAOMCTBEHHbIX
3anpocoB, ¢GopMMpyeT M HanpaensieT B 3fEKTPOHHOM dopMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOTO  B3auMMOLENCTBMA  (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMM criocobammn) 3anpocbl O NPeaoCTaBNEHUN OOKYMEHTOB U CBEAEHWUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBNMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUSIHA PACCMOTPEHME.

PesynbTatamun BbINONHEHNA aAMUHUCTPATUBHbIX NPOLEAYp SBMAKOTCS: HanpaBneHHbIE B
opraHbl Bnactu n (Mnv) nogBeaoMCTBEHHbIE OpraHamM BnacTu opraHM3aumm 3anpochl.

3.4.3. CneumnanncTtbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCcoB, MNOCTYMMBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOINO 3NIEKTPOHHOIO B3aMMOAEWNCTBUS, NPeAoCTaBnsoT
3anpalwumBaemMble OOKYMEHTbl (MHpopMaunio) unm HanpaenswoT yBegoMneHnss 06 oTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmaLmm, HeobxoanMbIX ANA NPeaoCTaBNeHNs MyHULMNANbHOW yCnyrn
(oanee — yBegomrneHune o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaemble HaCTOALLMM NMYyHKTOM,
BbIMOSHAKTCS B TeYeHMe NATU OHEW CO OHA NOCTYNfeHUss MeXBeLOMCTBEHHOro 3arnpoca B
opraH uUnu opraHusauuio, npegocTaBngawme OOKYMEHT M MHAOPMaUMO, €CnNn UHble CPOKU
noaroToBKM UM HarpasBfeHUs oTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
degepanbHbIMM 3aKkoHamMK, NpaBoBbiMM akTamu [NpaButenbctBa Poccuickon depepaumn u
NPUHATBIMU B COOTBETCTBUMN C beaieparbHbIMW 3aKOHaMN HOPMAaTUBHLIMU MPaBOBbIMW akTamMu
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATUBHLIX npouenyp SBMSIOTCA: AOKYMEHTbI
(cBeneHus), HeobxoanMble ONA NPEeAOCTaBAEHNA MyHULMNANbLHOW yCnyrn, nnbo yeegomnexHme
o6 oTkase, HanpaBfieHHble [JOJDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a HanpasfeHue
MEeXBeLOMCTBEHHbIX 3arnpocoB.

3.4.4. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3fIEKTPOHHOMO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBedeHus), Heobxooumble  Ons  nNpefocTaBrieHus
MyHULUMNanbHOW ycnyrn, nubo yesegomrneHne o6 oTkase npu OTCYTCTBUM AOKYMEHTa U (Mnu)
MHopMaLunK;

npyv HanmMyMm OCHOBAHWW, MPEenyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernaMmeHTa, noAroTaBnuBaeT MPOEKT pelweHns o6 oTkase B MNpuemMe [OOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNANbHON YCyru.

MpoekT peweHns 06 oTkase B Npueme LOKYMEHTOB, HEOOXOANMBIX NS NPpeAoCTaBeHns
MYHULMNANbHOM YCRyrn, C ykadaHneM npuymnH oTkasa (B criyvyae, eCnm OCHOBaHWA ANs OTKasa B
npueme AOKYMEHTOB, HEOBXOANMbIX ANS NpeaoCTaBNeHNA MyHUUUNANbHOW YCyru, CBA3aHbl C
HapyLlEeHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuM [OKyMeHTaM, OCHOBaHMS O OTKasa B
npueme AOOKYMEHTOB [OSDKHbI codepXaTb MHGOPMauUMlo O HaMMEHOBAHUW [OOKYMEHTOB
(nHpopMauun, ceedeHuin), KOTOpblE HE MPeACTaBrieHbl, coaepXaT HeOoCTOBEPHbIE U (Unn)
NpoTMBOpEYMBbIE CBeOEeHUs, O(OpPMNEHbl C HapyleHMEM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCa Ha corfnacoBaHWe B YCTAHOBIIEHHOM MoOpsigke MOCPeACTBOM  CUCTEMBI
3NEeKTPOHHOro A0KYMeHTOObopoTa.

CornacoBaHue npoekTa pelieHns o6 oTkase B npMeMe AOKYMEHTOB, HEOOXOANMbIX ANS
npegocTaBfieHNa MyHUUMNAnbHOW YCyr, OCYLLEeCTBNASEeTCA B Mopsgke, npegyCMOTPEHHOM
NyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiaMmeHTa.



AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMsble HacToALMM NYHKTOM,
BbIMOSTHAOTCS B A€Hb NOMyYEHUSI CBEAEHUIN MO MEXBEAOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINOMHEHUA a4MWHUCTPATMBHBLIX Mpoueayp SBMASKTCA: OOKYMEHTbI
(cBegeHus), Heobxoanmble AN NPeaoCTaBneHNs MyHULMNANbHOW YCNyrn, NPOeKT pelleHns 06
OoTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMBbIX A5 NPeoCTaBNeHUs MyHULMNANbHOM YCNyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMWUHUCTPATUBHOIO
perrnameHTa, Npu HanmMyum TeXHUYEeCKOM BO3MOXHOCTU OCYLLECTBIISIETCA B aBTOMaTUYECKOM
pexmme C  UCMNOMb3OBaHWMEM  aBTOMAaTU3NMPOBAHHOM NHGOPMaLNOHHOMN CUCTEMBbI,
npegHasHa4YeHHOM AN OKa3aHUs rocyfapCTBEHHbIX M MyHUUMNANbHBIX YCyr, B TOM 4Yucne ¢
MOMEHTa permcrTpauumn 3asiBNeHMss B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPaATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATMBHOIO perfnameHTa, CoCcTaBnseT Tpyu pabounx gHs.

3.4.1. Cnyyan n nopsgok NpefocTaBneHns MyHUUMManbHOW YCyrn B ynpexgatolem
(MpoakTnBHOM) pexume

MpegoocTaBneHne MyHUUMMNANbLHOW ycryrn B ynpexaatollemM (MpoakTUBHOM) pexume He
npeaycMoTPEHO.

3.5. MNoaroToBka pe3ynbTata MyHULMMNANbHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHNA agMUHUCTPATMBHOW npoueaypbl sBNsieTcs
NnocTynneHne oT AOSMKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HarnpaBfieHMe MeXBeAOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHun), HeobxoauMMbix AN NpefocTaBreHus MyHUUMNnanbHOW
yCrnyru.

[OMKHOCTHLIM NULUOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM NpoLeaypsl,
ABNSAETCA CeKpeTapb WCMOMHUTENbHOMO KomuTeTa WM3MepcKoro Ccenbckoro nocereHus
Cnacckoro myHuumnanbHoro panoHa Pecnybnukm TatapctaH (ganee - OOMMKHOCTHOE NvuoO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpegocTaBreHns MyHULMNansHON yCnyru).

3.5.2. [lofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a MOArOTOBKY pesyribTata npeaocTaBreHns
MYHULMNANbHOW YCIyru:

paccmaTpmBaeT  COPMUPOBAHHBLIA  KOMMMEKT OOKYMEHTOB, HeoOXoauMmbIX And
npefocTaBfieHNs MyHUUMNAanbHON yCnyru;

npu BbISBNEHUN OCHOBaHUM NS OTKasa B NpedoCcTaBfEeHUN MyHULMNAanbHOW YCnyru,
yKasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO perfiaMeHTa, NoarotTaBnmBaeT NPoeKT peLleHns
06 oTKase B nNpefocTaBneHnm MyHUUMNAanNsHOW YCIyru;

B Cfny4yae OTCYTCTBMSA OCHOBaHWW [ANs OTKasa B NpefoCTaBNeHUU MyHUUMnanbHOW
ycrnyru, npenycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHOrO perriameHTa, no wutoram
pPacCMOTPEHNA OOKYMEHTOB, HeobxoouMbIX ANS NpefocTaBfieHUs MyHULMNANbHOW YCIyru,
noaroTaBnMBaeT NPOEKT pesynbTaTa NpeaoCcTaBNeHNna MyHULMNANbHON YCIyrM B COOTBETCTBUM
c noanyHktamun 1 — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnseT NOArOTOBMEHHbIA MNPOEKT pesdynbTaTa NpeaoCTaBfeHUs MyHULMNAanbHOM
yCryrm Ha corfacoBaHve B YCTAHOBMIEHHOM MOpsiAKE MOCPELCTBOM CUCTEMbl 3FEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnvBaemble HaCTOALLMM MYyHKTOM,
BbIMOSTHAKTCS B TeYEHMe ogHoro paboyero gHs.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBIX Npoueayp SABNATCA: NPOEKT peLleHns
06 oTkase B nNpegoCcTaBfeHUN MYHULMUMNANbHOW YCNyrn, NPOEKT peLleHna O npefoCcTaBneHum
MYHULMNANbHOW YCIyIw.

3.5.3. CornacoBaHne u1 nognucaHne npoekTa pesynbTata nNpefoCcTaBreHus
MyHULMNANbHOM ycnyrn (ganee — npoeKTbl AOKYMEHTOB) OCYLLECTBRSETCS pykoBoguTenem
CTPYKTYPHOro nogpasgeneHvsi, OTBETCTBEHHOIO 3a MOLrOTOBKY pes3yrnbTarta MyHUuMnanbHOW
ycnyru, 3amectutenem PykosoauTtens OpraHa, PykoBoguTtenem OpraHa.

[MoAaroToBnNEHHbIE MNPOEKTbI OOKYMEHTOB, UMEKLIME 3amMedaHusd, BO3BpaLLalTCa Ha



AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3dynbTata MyHuuunansHon ycnyru. [locne
yCTpPaHeHNss 3aMeyvyaHun MNPOEKTbl OOKYMEHTOB MOBTOPHO MepeaarTcs AN COornacoBaHusa U
noanvcaHus.

PykoBogutens OpraHa npuv paccMOTPEHMM TMPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATMBHOINO pernameHTa AOMMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOJSIHEHUA aAMWHUCTPATUBHbLIX Mpoueayp, WX MNocrefoBaTenbHOCTU U MOMHOTHI,
Hanu4yns cornacoBaHU YNONMHOMOYEHHbIX AOMKHOCTHbLIX Nyl OpraHa B cMcteme 3NeKTPOHHOro
AOKyMeHTOoObopoTa.

B cnyvae BbIIBNEHWA HapyleHUW B 4acTU CPOKOB BbINOMHEHUS aAMWHUCTPATUBHbIX
npouegyp, WX nocrnegosaTenbHOCTM W nonHotel PykoBoauTens OpraHa uwHUUMMPYET
npuBrneYyeHne K OTBETCTBEHHOCTU fuu, OONYCTUBLUMX HapYLUIEHUS, B COOTBETCTBMM C MYHKTOM
4.3 aAMWUHUCTPATUBHOIO perramMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnnBaeMmble HaCTOALLMM MYyHKTOM,
BbIMOJSTHAKOTCSH B Te4YeHne ogHoro paboyero aHs.

Pesynbtatamn BbINONHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SBNATCA: pelleHue o0
OoTKase B MpuMemMe JOKYMEHTOB HeobxoOuMbIX ANA npefocTaBfeHus MyHULMNanbHOW YCIyru,
pelleHe o6 oTkase B NpefoCcTaBrneHuM MyHULUMNanbHOW yCcnyru, peleHue o npeaocTaBneHnn
MYHULMNANbHOM YCIyru.

3.5.4. VicnonHeHune npoueayp, ykasaHHblx B nyHktax 3.5.2, 3.5.3. agMWHUCTPATUBHOIO
pernamMeHTa, npyv HanmMynm TEXHUYECKOW BO3MOXHOCTWU OCYLLUECTBNAETCA B aBTOMaTU4YECKOM
pexumMe C  UCNOSfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOWN A8 oKa3aHWs rocy4apCTBEHHbIX N MyHULMMNANbHbIX YCNYT.

MakcrmanbHbIA CPOK BbINOSTHEHUA aAMUHUCTPaATUBHbLIX Npouenyp, ykasaHHbIX B NyHKTe
3.5. agMVHUCTPATMBHOIO pernamMeHTa, cocTaBnseT ABa pabounx oHS.

3.6. Bbigaya (HanpaBneHve) 3asBUTENIO pesynbTata MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHNA aAMUHUCTPATMBHOW npouenypbl SABNSeTCs
nonyyeHne [AOSMKHOCTHBIM JNULUOM, OTBETCTBEHHbIM 33 BbINOMIHEHNE aAMWHUCTPATUBHOM
npouenypsbl, OKYMeHTa, NOATBepXAatoLwero npeaoctaBneHne MyHMUmMnanbHON yenyru.

[OMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOM NpoLeaypsl,
ABNSAETCA CeKpeTapb WCMOMHUTENbHOMO KomuTeTa WM3MepcKoro cenbckoro nocerieHus
Cnacckoro MmyHuumunanbHoro panoHa Pecnybnukm TatapctaH (ganee - AOMMKHOCTHOE nvUoO,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEHWEe CBedeHWW O pesynbTaTte npefocTaBrieHus
MYHALMNANbHOM YyCNyrm B MNOACUCTEMY BeAeHUs [OOKyMeHTauuum aBTOMaTU3MpPOBaHHOM
WH(OPMALUMOHHON  CUCTEMBbI, NpefHa3HaA4YeHHOM AN OKa3aHWA  roCy[apCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3sewlaeT 3aaButens (ero npeacraBuTensl) cnocobom, ykaszaHHbIM B 3asBNEHUU, O
pesynbTate npeaoCTaBNEeHUs MyHUUMMANbHOW YCAYrM UM O BO3MOXHOCTU  MONyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrn B OpraHe nnv 8 MOL|.

VcnonHeHne npoueayp Npyv HanmuUuMm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNAETCHA B
aBTOMATUYECKOM pPEeXMMe C MWCMNoSfb30BaHMEM aBTOMATU3NMPOBAHHOW WH(OPMALMOHHOMN
CUCTEMbI, NpeAHa3HaYeHHOWN AN1s OKa3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKOTCH B TeYEeHNe OAHOro paboyvero AHA CO AHA NOANUCAHUA AOKYMEHTA, ABNSAOLLErocs
pe3ynbTaTtoM MpefoCTaBfeHUss MyHUUMNAnbHOW YCAyry, YNOSHOMOYEHHbIM OOMMKHOCTHbLIM
nnuyom OpraHa (OpraHom).

PesynbTatamu BbIMNONHEHUS agMUHUCTPATUBHbLIX Mpouenyp SBRASKOTCA: pasMelleHue
cBeJeHUn O pesynbTate npeaocTaBfieHUss MYyHUUMNAanbHOW YyCrnyru B  MHGOPMAaLMOHHbIX
cucTemax, M3BelleHue 3aaButens (ero npeacrtaBuTend) O pesynbraTe npenocTaBreHus
MYHULMNAnbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. MNMopspok BblAauM (HanpaeneHus) pesynbTaTa NPeaoCTaBlEHUS MyHUMUMMNANbHON
ycnyru:



3.6.3.1. lNpun obpalleHnn 3aaBuTensa 3a pesynbTatoM MyHuuunansHon ycnyrn B MOL,
paboTHnk MOL| BblgaeT 3aaBuTeNto pesynbTaT MyHUUMNANbHON YCnyru B oopMe aK3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha 6BymaxHom Hocutene. [lo TpeboBaHuio 3asBuTenss BMecTe C
9K3EeMNIIAPOM 3MEeKTPOHHOrO [AOKyMeHTa Ha OymMaXxHOM HocuTerne emy npeaocTaBnsieTcs
3K3eMMnnsp 9NeKTPOHHOro AOKYMeHTa MyTeM ero 3arnvcu Ha CbeMHbIN HOCUTeSb MHdopMaumm
UM HanpasfieHUs 3K3eMnndpa 3SIEKTPOHHOro JOKYMEHTa MO 9fIeKTPOHHOW noyTe B ajpec
3assutend. [pu 3anMcu Ha CbeMHbIN HOCUTENb MHGOPMAaLMK UM HanpaBfeHUn dK3eMnnsapa
3NEeKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMMsp 3MeKTPOHHOro
AOKyMeHTa Ha BymMaxXHOM HocuTene, No AfIEKTPOHHOM NoYTe NOEHTUYHOCTb TaKOro aK3emnnsipa
3NEKTPOHHOrO [OKYMEHTa 9K3eMMNIApYy 3MEeKTPOHHOro AOKyMeHTa Ha OymaXHOM Hocutene
3aBepseTcsH YNOSTHOMOYEHHbIM COTPYLHMKOM c NCrnonb30BaHNEM yCUIEHHOM
KBanuuumMpoBaHHOM 3M1EKTPOHHOW NOANUCH.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLMM NYHKTOM,
BbIMNONHAKTCA B NOpsSAKE O4EPeAHOCTU, B AeHb NpubbITUS 3asBUTESNS B CPOKU, YCTAHOBIEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp SBnsoTcs: domkcauns dakra
Bbldaun pesynbTata npegoctaBrieHns MyHuuunanbHon ycnyru B AUC MOLU, pesynbtar
npegoCcTaBfieHNUss MyHULUMNANbHOW YCIYrn, BblAAaHHbIN 3asBUTESTHO.

3.6.3.2. lNpn obpaweHnn 3asBuTeNnd 3a pesynbTaTOM MYHULMMANbHOW YCNyrn 4yepes
EovHbin, PecnybnukaHckui nopTan 3asBUTENO B JIMYHbLIN  KabWMHET aBToMaTU4eCKu
HanpaBnseTCs ANEKTPOHHbIN 00pa3 AOKYMeHTa, ABNSALWEerocs pesynbTaToM NpeaocTaBneHus
MYHULMMAnNbHON ycryri, MOANUCaHHbIA  YCUITEHHOW  KBanuOUUMPOBAHHOW  3rEKTPOHHOM
NnoanNUCbO YNOTHOMOYEHHOMO AOMKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTpATUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLNM NYHKTOM,
BbIMOSTHAKTCA B AeHb MOANMUCAHUSA OOKYMEHTa, nogTsepXaatrowero npegocraBrneHne (oTkas B
npegocTaBfieHnn) MyHULMNANbHOW yCnyry, YNONHOMOYEHHbIM OOMKHOCTHbIM nuuom OpraHa
(OpraHowm).

Pesynbtatamu BbINONHEHUS agMUHUCTPATUMBHbLIX NpoUenyp SABMAKOTCA: HanpasrieHue
(npepoctaBneHne) ¢ wucnonb3oBaHMem EpauHbin, PecnybnukaHckoro noptana 3asBUTENIO
AOKYMeHTa, nogTeepXaatoLlero npeaocraBneHme MyHuUmnanbHOW ycnyr (B TOM Yucne oTkas
B NpeAocTaBneHnn MyHULMNaIbHON yCryri).

3.6.3.3. lNpwn obpalueHnn 3aaBuTens 3a pesdynbTaToM MyHuumMnanbHon ycnyrin B OpraH,
OOIPKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblgaeT
3aaBUTENto pesynbTaT MyHUUMnanbHon ycnyrn. [lo TpeboBaHWio 3asBUTENs BMecTe C
9K3eMNMAPOM ONEKTPOHHOro [OKyMeHTa Ha OyMaxHOM HocuTerne emy npegocTtaBrseTcs
3K3eMnnsap 9NeKTPOHHOro AOKyMeHTa MyTeM ero 3anvcu Ha CbeMHbI HocUTeNb MHdopMauuu
UM HanpaslieHUs 3K3eMnnsdpa 3IEKTPOHHOro OOKYMEHTa MO 3NeKTPOHHOW noyTe B ajpec
3aaBuTens.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HacToALWNM MYHKTOM,
OCYLLECTBNATCA B NOPSAKE O4YepefHOCTU, B AeHb NpubbITUA 3asBUTENs B COOTBETCTBUMN C
MpaBunamn BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

PesynbTtatom BbIMNOMHEHUA aiMUHUCTPATUBHBIX Npoueayp ABMSIOTCA: omkcauma dpakra
BblJaun pesynbTata npefocTaBfeHUs MyHUUMNanbHOW YCryrm B aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON  cucTeme, npefHasHaA4YeHHOM AN OKasaHusl roCyOapCTBEHHbIX W
MYHULMMAanbHbIX YCNYT.

3.7. cnpaBneHne TeXHUYECKMX OLNBOK

3.7.1. B cnyyae oOGHapyXeHUsi TEXHUYECKOW OLWNOKM B [LOOKYMEHTE, SIBMASAIOLEMCH
pes3ynbTaTtoM MyHULMNANbHOM yCrnyru, 3assutenb HanpasnsaeT B OpraH:

3asBneHne o6 mcnpasneHun TexHuyeckon ownbkm (npunoxeHne Ne 5 Kk HacTosilemy
agMUHUCTPATUBHOMY perfiamMeHTy);

AOKYMEHT, BblJaHHbIA 3asBUTENI0 KakK pe3ynbTaT MyHUMUMNAnbHOW YCRyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKa;

OOKYMEHTbI, MMeloLmMe IOPULONYECKYD CUMy, CBUOETENbCTBYOLWME O  Hanuyum
TEXHUYECKON OLLUNOKMN.



3asBneHve 06 wuCnpaBneHUN TEXHUYECKONW OWUBKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABNAILWEMCS pe3ynbTaTtoOM MyHUMUMNanbHOM YCNyrM, nogaeTca 3asBuUTENeEM
(ynonHoMo4eHHbIM  npeacTtaBuTENneM) MNOYTOBbIM  OTMpaBreHneM (B TOM  4ucrne C
NCNONb30BaHMEM 3NEKTPOHHOM MoYThbl), NMBo vepe3 EauHbIn, PecnybnukaHckuin noptan vnu
MoLl.

3.7.2. [JOrmKHOCTHOE N0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, OCYLLECTBNSAET NpUem
3aaBneHnsa o6 ncnpaBneHMN TEXHNYECKON OLUNGBKN, perMCTPUpPYET 3asiBNEHNE C NPUNOXKEHHBIMMN
AOKYyMEeHTaMM W nepejaeT WX [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALWMM MYyHKTOM,
BbIMONHAKTCA B TeYEHME OAHOro paboyero AHS ¢ AaThl perncTpaumm 3asBrneHuns.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHbBIX MNpOUedyp SBMASATCA: MNPUHATOE W
3aperncTpMpoBaHHOe 3asiBfieHMe, HanpaBfieHHOE Ha pacCMOTPEHWe LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbl M B LENAX BHECEHWUS WUCMNPaBfeHWA B [LOKYMEHT, SABMSIOLWMUNCS pe3ynbTaToM
npegocTaBfeHns MyHULMNANbHOM YCRyrn, OCYLLEeCTBNAEeT npoueaypbl, NpenyCMOTPEHHbIe
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BblgaeT UCMNPaBEHHbIN AOKYMEHT 3asiBUTENIO
(ynonHOMO4YeHHOMY NpeAacTaBuTEmN0) JNMYHO NOA POCMUCHL C  M3BATUEM Yy 3asdABUTENS
(ynonHOMO4YeHHOro npeacTaBuTeEnsl) OpurMHana [OOKYMEHTa, B KOTOPOM  COLEPXMUTCS
TexHu4eckas owmnbka, uUnNM HanpaBnsdeT B aApec 3asiBUTens MOYTOBbIM OTNpPaBliEHMEM
(nocpeacTBOM 3MEKTPOHHOWM MOYTbI) MUCbMO O BO3MOXHOCTU MOMyYeHUs OOKYMEeHTa npu
npegoctasneHnn B OpraH opurMHana AOKYMEHTa, B KOTOPOM COAEPXWUTCA TexXHU4Yeckas
owimnbka.

AOMUHUCTpPaTUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HacToALWMM MYyHKTOM,
BbIMOSHAKTCA B Te4eHne AByX paboumx gHen nocne obHapyXeHUst TEXHUYECKOW OLIMOKM nnu
nosily4eHns ot Ndoro 3anHTepecoBaHHOroO NnuUa 3asiBNeHns 0 AONYLLEHHOW OLnBKe.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNSAKTCA: BblAaHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LOKYMEHT.

4. MNopsagok n opMbl KOHTPOSIA 3a NpefocTaBneHeM MyHULMNanbHoOW yenyrm

4.1. Mopanok OCyLLECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NML@MM NOMOXEHWI aOMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTaHABNMBAOLWMX TpebOBaHNS K NpeaoCTaBNEHNIO

MYHULMMNANbHOW YCRyry, a Takke NPUHATUEM UMW PeLIEHW

KoHTponb 3a nMONMHOTOM UM Ka4yeCTBOM MpPefoCTaBfieHUss MYHUUMNANbHOW  YChyru
BKMOYaeT B cebs BbISABNEHWE W yCTpaHEeHWe HapylleHu MnpaB 3asBuTenien, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefoCcTaBreHnUs MyHULMNAnbHOW YCyru, noaroToBKy
pelleHu Ha gencteus (besgencTane) AOMKHOCTHBIX NIUL, OpraHa MeCTHOIro camoynpaBreHus.

dopmamn KOHTpONA 3a cobrniogeHMEM UCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOpsiAKe NPOBEPKU BEAEHUS OenOonpon3BOACTBa;

3) NnpoBefeHMe B YCTaAHOBMEHHOM MNOPSAKE KOHTPOMbHbLIX MPOBEPOK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAansHON yCnyru.

B uensx Tekywlero KOHTPONS WUCMOMb3YKTCSA CBEAEHUSA, MMEKLWMNECA B INEKTPOHHOM
Gase [aHHblX, cnyxebHaa KoOppecnoHAeHUMsl, YCTHas W MNUCbMEHHas WHgopmauuns
OOJDKHOCTHbIX 1AL, OCYLLECTBNSALWNX BbINONHEHWE aAMUHUCTPATUBHbLIX Npoueayp, XypHarbl
y4yeTa COOTBETCTBYHOLUX AOKYMEHTOB U ApYyrne CBeAEeHUS.

[ns ocylwecTBreHMss KOHTPONA 3a COBepLleHMeM [OEeWCTBUK Mpu npegocTtaBneHumn
MYHULUMMANbHOW  YyCryrm U MPUHATUN  pelleHun  PyKOBOOMUTEM  opraHa MeCTHOro
camoynpasneHus nNpeacTaBnATCA CNpaBkn O pesynbTatax npefoCcTaBfieHUs MyHUUMNansHOW
ycnyru.



O cnyyasix M MNpUYMHaxX HapyLUeHWs CPOKOB, MNOCMEOBATENbHOCTM U COOEpXKaHUS
aAMVHUCTPATMBHbIX NpoLeayp OOMKHOCTHbIE NLA HEMEANEHHO MHOPMUPYIOT PyKOBOAUTENS
opraHa, NpefoCTaBNSALWEro MyHULMNanbHYH YCryry, a Takke NpeanpvHUMatoT CPOYHbIE Mepbl
MO YCTPaHEHUIO HAPYLLEHWIA.

Tekywmnin KOHTPONb 3a CoGnoAEHNEM MOCNeAoBaTENbHOCTU OEWCTBUN, OnpeaeneHHbIX
adMVHUCTpPATMBHbIMKM  MpoueaypaMuM MO NPefoCTaBMNeHWId  MyHMUMNAnbHOM  YCryrw,
OCYLLECTBISIETCA  3aMEeCTUTENEM  PYKOBOAWUTENsSI OpraHa MEeCTHOrO  CaMoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPEeAOCTaBMEHWUID MYHULMMANbHOW  YCRyru,
HayanbHUKOM OTAEeNna, OCYLLECTBISOWEro opraHuM3aumio paboTbl MO  NpeaoCcTaBEHUIO
MYHMLMNANbLHOM YCyru.

MepeyeHb OOMKHOCTHBIX ML, OCYLLECTBISOWMX TEKYLUA KOHTPOMb, YCTaHaBNMBaeTCA
MONOXEHUAMU O CTPYKTYPHbIX MOApasfderneHnsix opraHa MeCTHOrO caMoynpaBreHus WU
[AOIMKHOCTHBIMW perfameHTamu.

4.2. nOpﬂ}J,OK n NepnognvdHOCTb OCYLLECTBIIEHUA MNINAHOBbLIX N BHEMJTAHOBbLIX MPOBEPOK MOJIHOThI
N KavecTBa npeaocrtaBiieHnd MyHI/ILI,I/II'IaJ'IbHOIZ yCcrnyru, B TOM 4ucrie nop4anokK un (bOprI
KOHTpPOJ1A 3a NOSIHOTOW U Ka4YE€CTBOM npenocrtaBlieHUA MyHMLlMﬂaﬂbHOIZ ycnyrm

4.2.1. KoHTpOnb 3a NOIHOTOW M Ka4eCTBOM MpeaoCTaBneHnsa MyHULUNanbHOW yCnyru
ocyLecTsnsaeTcd B popmax:

1) npoBeaeHWs1 MPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha gencteus (besgenctaune) OpraHa, a Takke nx
AOIMKHOCTHbIX N, MyHULMNANbHbIX CRYyXXaLUnX.

4.2.2. B uensax ocyLecTBreH1s KOHTPOs 3@ NOSTHOTON U Ka4eCTBOM NpefoCTaBeHus
MYHULMNANbHOM YCIyrn NpoBOAATCA NNaHOBble U BHEMMaHOBblE NpoBepkn. Mopagok un
NepuoanYHOCTb OCYLLIECTBIIEHMS NNAHOBbLIX MPOBEPOK YCTaHaBNIMBAETCS NSiaHOM paboThl
OpraHa. Npu NnpoBepke MOryT paccmMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpeaoCcTaBeHneM
MYHULMNAnNbHOM yCnyrn (KOMMMEKCHbIE NPOBEPKN), NNN OTAENbHbIA BOMPOC, CBA3AHHbLIN C
npegocTaBfieHMEM MyHULMMANbHOM ycnyru (TeMatnyeckne npoBepkun). NpoBepka Takke MoXeT
NPOBOAMTLCS MO KOHKPETHOM Xanobe 3assuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBJIEHHbIX HAPYLLUEHNA agMUHUCTPATUBHOIO pPernamMeHTa, a Takke B Criyyae nosyvyeHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbIX NnL,
MYHULMNAnNbHbIX Cry>KaLluX.

4.2.4. PesynbTaTbl NPOBEPKN 0GQOPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3bIBalOTCS BbISBIIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NPeAoCTaBNALEr0 MyHULMMNANbHYO
ycnyry, 3a peleHunsa n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XO€e NPefoCTaBneHNs MyHULMMNANbLHOW YCIyrn

Mo pesynbTaTtaM MpPOBEAEHHbIX MPOBEPOK B Criydae BbLISIBIIEHUS HapyLUEeHWA Mpas
3asBUTENEN BWHOBHbIE IMUA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon denepaumn.

PykoBoaunten opraHa MECTHOrO CaMoynpaBfeHna HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHNE 3aAABNEHUMN.

PykoBoauntenb (3amMectutenb PYKOBOAUTENS) CTPYKTYPHOro mnoapasgeneHns opraHa
MECTHOrO CaMOyrnpaBfieHUs1 HeCceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU  (MNN)
HeHagnexawlee BbINOSIHEHME aOMUHUCTPATMBHbLIX AOEWUCTBUW, YyKasaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernamMmeHTa.

[OMKHOCTHbIE NUUa MU MHble MyHMUMNAanbHble CryXaliue 3a peweHna n OencTBus
(6esnencTBne), NpUHNMaEMble (OCYLLECTBNSIEMbIE) B XOA4E MPEOOCTABNEHUS MYHULMNANbHOM
YyCNnyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM NOPALKE.



4.4. TlonoxeHus, xapaktepuayoLine TpeboBaHus K nopsaky u doopMamM KOHTPOns 3a
npegocTaBfieHMEM MYHULMMNANbHOM YCnyru, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
00beanHEHUN 1 opraHmn3auun

KoHTponb 3a npegoctaBneHVeM MyHUUMMAnbHOW YCIyrM CO CTOPOHbI FpaxpaH, WX
ob6beanHEHUA M OpraHu3auui, OCYLLEeCTBRSeTCH MNOCPeaCTBOM OTKPbITOCTU OeATEeNbHOCTU
opraHa MecCTHOro camoyrnpasrieHUst Npyu NpegocTaBNeHUn MyHULMNANbHOW YCryrn, nonyvyeHns
MOMHOMW, aKkTyanbHOW W  OOCTOBEPHOW MHGOpMauMM O Nopsigke  npeaocTaBneHus
MYHULMNANbHOM YCIyru U BO3MOXHOCTW AocyAebHOro paccMoTpeHust obpalueHuin (kanob) B
npoLecce nNpegocTaBneHns MyHULUNansHOW YCnyri.

5. locynebHbin (BHecyaebHbIN) nopagok obXanoBaHus pelleHni u aencteum (6e3genctems)
opraHa, NpegocTaBnALWLEero MyHUUMNANbHY YCnyry, MHOro(yHKUMOHaNbHOro LieHTpa
npefoCcTaBieHUst TOCyAapCTBEHHbIX U MyHULIMNANbHBIX YCIYr, OpraHn3aumni, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbLIX NN,
MYHUUMNANbHbIX CryXawux, paboTHMKOB

5.1. 3agaButenu umeroT nNpaBo Ha obxarnoBaHuve B JocynebHOM nopsgke pelueHun u
Aencteuin (6e3nencTemns) opraHa, NpedoCTaBnaLWero MyHUUMNanbHy YCnyry, AOMKHOCTHOMO
nMua opraHa, npefocTaBAsioWEro MyHUUMNAnNbHY YCnyry, MYHULMNAnNbHOrO ChyXatlero,
PYKOBOAUTENSA OpraHa, NpeaoCcTaBnsowero MyHUUMnanbHy ycnyry, MHOroyHKUMOHaneHoro
LeHTpa, paboTHMKa MHOrOMYHKLMOHANBbHOIO LieHTpa, opraHn3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asiBuTenib MoXeT 06paTUTLCA C Kanobou, B TOM YMcne B CriedyoLwmx cryvasx:

1) HapyLleHne cpoka pernctpaumm 3anpoca o NpefoCcTaBeHNM MyHULMNANbHOW YCIyTu,
3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBfieHMs MyHuMuuMnanbHon ycnyru. B ykaszaHHoM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3adBUTENEM peLLeHu U gencteun (6e3gencrems)
MHOTrOYHKUNOHANBLHOrO LeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO LeHTpa BO3MOXHO B
cnyyae, €CnM Ha MHOro(yHKUMOHANbHbLIM LUEHTP, peweHus u gencteua (besgencreue)
KOTOoporo obxanylTcsd, BO3MOXeHa QYHKUMS N0 NpedoCTaBNeHN0  COOTBETCTBYHOLLMX
MYyHULMNanbHbIX yCryr B NONHOM ob6beme B nopsiake, onpegeneHHom 4vactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aABUTENS OOKYMEHTOB UMW MHpopMaumm nmbo ocyLecTBEHNS
OENCTBUA, NpeacTaBrieHne UNn ocyLLeCTBEHNE KOTOPbIX He NpesyCMOTPEeHO HOPMaTUBHBIMU
npaBoBbIMK akTamun Poccuickon ®efepaunmn, HOpMaTUBHBIMU NPaBOBLIMK akTamu Pecnybnnkm
TaTtapcTaH, MyHUUMNANbHbIMA NPaBOBbLIMW akTaMu [AOf1s NpeaocTaBrneHns MyHUMUMnanbHON
ycnyru;

4) oTKka3 B MNpuveMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpeayCMOTPEeHO
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccuinckon Pepepaunum, HopmMaTUMBHbIMU MPaBOBbIMU
aktamun Pecnybnuku TaTtapcrtaH, MyHMUMNanbHbIMW NPaBOBbLIMU akTaMu And npefoctaBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTeNs;

5) oTkaz B npegoCTaBfieHUM MyHUUMNANbHOW YCYrK, €Cnn OCHOBaHUS OTKasa He
npegycMoTpeHbl hbeaepanbHbIMM 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUW C HUMU WHbIMU
HOPMaTMBHbIMM MpaBoBbiMM akTamu Poccunckon degepaumm, 3akoHaMM U UHBIMK
HOPMaTUBHbIMW NPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
aktamn. B ykasaHHOM cnyvyae pocynebHoe (BHecypebHoe) obxanoBaHue 3asBUTENem
peweHun un gencteum  (6e3gencTBusl)  MHOTOMPYHKUMOHANbHOIO  UeHTpa, paboTHuKa
MHOrOyHKLNOHANBHOrO LeHTpa BO3MOXHO B Crlydae, eCnm Ha MHOMO(YHKLMOHANbHbIN LIEHTP,
peweHns u gencteus (6e3gencTBue) KOTOpOro o6XanylTcs, BO3MOXeHa (yHKUMS no
NpeaoCTaBfIEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHBIX YCIyr B NOSIHOM O6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENA NPU NPeaoCTaBleHNN MyHULMNANbHOW YCyri nnaTtbl, He
npeayCMOTPEHHON  HOPMaTMBHbIMA  MpaBoBbiMM  akTamm  Poccuinckon — degepauumn,
HOPMaTUBHbIMW NPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
aKkTamu;



7) OTKa3 opraHa, NpeaoCTaBMSOWEro MyHULMMANbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npegoCTaBnAWEro MyHUUMNANbHYIO YCyry, MHOMO(YHKUMOHANbHOro LIEHTPa,
paboTHMKA MHOrO(YHKLMOHANbHOrO LEHTpa, OpraHu3auun, npegycMOTPeHHbIX 4YacTbio 1.1
ctatbh 16 PepepanbHoro 3akoHa Ne 210-P3, nnun nx paboTHMKOB B UCNpaBNEHNN OONYLLEHHbIX
UMK ONeYvyaTok N OWMBOK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBreHns MyHULUNanbsHOM yCnyru
AOKyMeHTax nMbo HapylleHne YCTaHOBIIEHHOrO CpoKa Takux wucnpaBneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecygoebHoe) obxanoBaHve 3asiBUTENEM pELeHUn W AeNCTBUK
(besgencTBnA) MHOrOOYHKLMOHAIBbHOIO LieHTpa, paboTHUKaA MHOrOYHKUMOHANBHOrO LeHTpa
BO3MOXHO B Clly4yae, €CnM Ha MHOrO(YHKUMOHAmMbHbLIN LEHTP, pPeLlleHMs U LencTBus
(besgenctBne) KoToporo obxanyrTcs, BO3fOXeHa ((yHKUMS No  nNpedocTaBeHuto
COOTBETCTBYHOLMX MyHMUMMANbHbIX YCNyr B MOMHOM obbeme B nopsiake, onpeneneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHuMe cpoka WM nopsgka  Bblgadn  JOKYMEHTOB MO pe3ynbTaTam
npegocTaBreHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHOBNEHWE NPeAOCTaBNEHNA MyHUUMNANbHOM YCAyrn, €ecnv OCHOBaHus
NPUOCTaAHOBMNEHNS He nNpeaycMoTpeHbl dedeparnbHbIMM  3aKOHAaMU U MPUHATBIMU - B
COOTBETCTBUM C HUMU MHLIMM HOPMATUBHbLIMW NpPaBOBbIMKM akTamu Poccunckon degepaumm,
3aKOHAaMM M WHbIMWM  HOPMAaTUBHbIMW  NpaBoBbiMM  akTamu Pecnybnukm TartapcraH,
MyHUUMNanbHbIMXW NPaBoOBbIMM akTamMn. B ykasaHHOM cnyvae pocyaebHoe (BHecynebHoe)
obxanoBaHve 3asBuTenem peweHnn n aenctemn (6esgencTBns) MHOrOMYHKLMOHANBHOMO
LUeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOrO LEeHTpa BO3MOXHO B CryYyae, €ecnv Ha
MHOTFOOYHKUMOHamNbHbIA LEHTP, peleHna n genctsunsa (6esgencremne) Kotoporo obxxkanyrTcs,
BO3Mn0OXeHa yHKLMSA NO NPegoCTaBEHNI0 COOTBETCTBYHOLLMX MYHULUMNASBbHBIX YCAYTr B NOSIHOM
obbeme B nopsiake, onpegeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHMe y 3asBUTENS NPU NPELOCTaBNEHUM MyHULMNANBbHOW YCNyrn 4OKYMEHTOB
unu uHdopmMaumm, OTCyTCTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanvcb Mpu
nepBoHavyanbHOM OTKa3e B TMpuemMe [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHULMNANbHOM yCnyru, nmbo B NpeaocTaBneHnn MyHULMNanbHOW YCryrn, 3a UCKMYEHUeEM
cnyyaeB, NpegyCMOTPEHHbIX MYHKTOM 4 Yactu 1 ctaTbn 7 PegepanbHoro 3akoHa Ne 210-93. B
yKazaHHOM crniyvyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pelleHun U
aencteun (6e3nencTBmst) MHOro(pyHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrOgYHKLNOHATbHOMO
LeHTpa BO3MOXHO B Crfyyae, ecriv Ha MHOToyHKUMOHAsbHbIA LEHTpP, pelleHus U OeNCTBUS
(6esgenctBne) KoToporo obGxanyrTcs, BO3MOXeHa (yHKUMS N0  NpeaoCTaBeHuUto
COOTBETCTBYIOLLMX MyHMUMMANbHbLIX YCryr B MNOMHOM o6beMe B nopsake, onpeaeneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-D3.

5.2. XKanob6a nogaetca B NUCbMEHHOW hopme Ha ByMaXHOM HOCUTene, B 3NIEKTPOHHOM
dopme B opraH, NpefoCcTaBnAlnWmnn MyHULMNASIbHYIO YCNyry, MHOrO(OYHKUNOHANbHbIN LEHTP
nmbo B COOTBETCTBYHOLUMIN OpraH rocygapCTBEHHOW BfacTh, SABMSKOWUNCA ydpeauTenem
MHOroyHKUMOHANbHOrO LeHTpa (danee - yvpeautenb MHOrOMYHKUMOHANbHOrO LeHTpa), a
Takke B opraHusauuun, npenycMoTpeHHble YacTbio 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne
210-d3. XKanobbl Ha peweHns wn agencteus (6e3nencTBMEe) PYKOBOAUTENS  OpraHa,
NpegoCcTaBfAOLWEro MyHUMUMNANbHYO YCNyry, NogalTCsd B BbIWECTOAWMA opraH (Npu ero
Hanu4nn) Nbo B crnyyae ero OTCYTCTBUSA pacCMaTpMBalOTCH HENOCPEACTBEHHO pyKOBOAUTENEM
opraHa, nNpefoCTaBAlLWEro MyHUUUNanbHy ycnyry. >Kanobbl Ha peweHus n LOencTBus
(6espenictBne) paboTHMKA MHOrOMYHKLMOHANbHOIO LEHTpa MNoAdatTcsl PyKOBOAUTEM 3TOro
MHOrooyHKUMOHaneHoro ueHtpa. anobbl Ha peweHus u pgeuncteBua (6esgencreue)
MHOrOYyHKLUNOHANbHOIrO LieHTpa NOAAKTCH yuypeamTentd MHOrOgYHKUNOHANBHOIO LieHTpa unm
AOIMPKHOCTHOMY  NUUy, YNOMIHOMOYEHHOMY HOPMaTUBHbIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XKanobbl Ha peweHua u gencteus (6es3pgencrTene) paboTHMKOB OpraHmM3aunin,
npeanycMoOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-P3, noparoTcs
PYKOBOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns wn pencteus (6e3gencTBue) opraHa, NpenocTaBnSALLEro
MYHULMNANbHY YCRyry, OOSPKHOCTHOrO Nvua opraHa, NpefoCcTaBrsioWero MyHMUMNanbHYH
yCcnyry,  MyHMUMMNAnNbHOrO  CriyXallero, pykoBOOAMTENst  opraHa, npefocTaBnsioLero
MYHULMNANbHY yCryry, MOXeT ObiTb HanpasfieHa No noyTe, Yepe3 MHOrogYyHKUNOHANbHbIN
LEeHTP, C MCNosib3oBaHMeM UHPOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTn «WHTepHeT»,



odomumanbHOro canMTta opraHa, npefoCcTaBnsloWero MyHuLmnansHyo yenyry, EguHoro noptana
nnbo PecnybnukaHckoro noptana, MUHOPMaLNOHHON cucTeMbl gocyaebHoro obxanoBaHus, a
TaKke MOXeT OblTb NPMHATA NPKU NIMYHOM Npueme 3aasuTtens. XXanoba Ha pelueHnsa n gencreng
(6e3genctane) MHOroYHKLMOHANBbHOIO LEeHTpa, paboTHMKA MHOrOYHKUMOHANbHOIo LieHTpa
MOXeT OblTb  HanpaBfneHa NO  MNo4YTe, C  WUCMOMb30BaHMEM  MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «WHTepHeT», odumumanbHOro cavta MHOrOQYHKLMOHANBLHOMO
ueHTpa, EamHoro noptana nu6o PecnybnukaHckoro noprtana, WHOPMALMOHHON CUCTEMBI
aocynebHoro obxanoBaHus, a Takke MOXeT OblTb NpUHATA MNPU NUYHOM NpuemMe 3aaBuUTENS.
XKanoba Ha pelwweHna n gencrteng (besgenctene) opraHmsaunn, NnpegyCcMoTpPeHHbIX YacTbio 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB MOXeT BbITb HanpaBneHa
no noyte, C UCMONb30OBaHMEM MWHEPOPMALMOHHO-TENEKOMMYHUKAUMOHHOMW ceTu «HTepHeT»,
odomumanbHbIX CanToB 3TUX opraHu3aumn, EguHoro noptana nubo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb MPUHATA NPY NIMYHOM NMpuemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NPefoCTaBNALWEro MyHUUUNANIbHYK YCnyry, AOMKHOCTHOMO
nuuya  opraHa, nNpefoCTaBnsAlWEro  MyHuUMNanbHyk  ycnyry, nmbo  MyHUUuMnanbHOro
cnyxallero, MHOrOYHKLUMOHANMbLHOMO LEeHTpa, ero pykosogutensa u (umnu) paboTHuka,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-P3, nx
pykoBogutenen wu (unu) paboTHWKOB, peweHnsa u pencTeus (6e3gencrTeme) KOTopbIX
obxanytoTcs;

2) amunuio, uMd, OTYeCcTBO (nocnegHee - MNpUM Hanuuun), CBEAEHUS O MecCTe
XuTtenbctea 3aaBuTens - duamyeckoro nuua nmbo HauMeHoBaHWe, CBEAEHUA O MecTe
HaxoXOeHus 3adBUTENS - OPUANYECKOro fvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MNouYTbl (MPU HanNUYMM) U MOYMTOBLIM agpec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asiBUTENNIO;

3) cBegeHna o6 obGxanyemblX peweHusx U agencteusx (6esgencrteumn) opraa,
npegocTaBnaoLero MYHUUMNANbHYO ycnyry, OOJMPKHOCTHOIO niua opraHa,
NpefocTaBnAoWEro  MyHUMUMNanbHYO — ycnyry, nubo  MyHMUMNanbHOro  Cryxawlero,
MHOTrOYHKLUNOHANLHOrO UeHTpa, paboTHMKaA MHOrogyHKLMOHAIbLHOMO LieHTpa, opraHu3auuin,
npegycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3adBUTENb HE COrfMaceH C peleHneM 1 encTBuem
(6espenctBnem) opraHa, nNpefoCTaBnslOWEro MyHULMNANbHYO ycnyry, AOMKHOCTHOrO nuua
opraHa, npefocTaBnAlLWEro MyHUUUNAnNbHy ycnyry, nnbo MyHuuuMnanbHOro cryxatlero,
MHOrOYHKUNOHANBHOrO LeHTpa, paboTHMKa MHOroyHKUMOHANbHOro LieHTpa, opraHusauum,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3aaButenem MorytT OblTb MpeacTaBnieHbl OOKYMEHTbl (Mpu Hanuyuu), noaTBepKparolume
A0BOAbI 3asBUTENS, NMMB0O UX KONUN.

5.4. MNMocTtynuBlias >xanoba NoAnNexuT permcrtpauun B CPOK He no3gHee paboyero gHs,
crnegylowiero 3a gHeM NocTynneHus.

5.5. Xanoba, noctynuBwasi B opraH, NpPeaoCTaBAOWMA MyHULMUNANbHYKO YCAyry,
MHOTrOYHKUNOHANbHbIN LEHTP, YY4peauTentd MHOroyHKLNOHANbHOro LeHTpa, B opraHm3auum,
npenycMoTpeHHble 4Yactbto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-d3, nmbo
BbILLECTOALMA OpraH (Mpy ero Hanuyuu), NoAneXuT PacCMOTPEHU0 B TevyeHue NSTHaguaTtu
pabounx OHeEW CcO [OHS ee perncrpauum, a B crnyyvyae oOxanoBaHUA OTKasa opraHa,
NpegoCcTaBnAOLWEro MyHUUMNANBHYIO YCNYry, MHOrOYHKUMOHANbLHOMO LIEeHTpa, OpraHu3aLumim,
npenyCcMOTPEeHHbIX YacTtbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, Bnpueme
AOKYMEHTOB y 3aaBuTens nmbo B UCNpaBreHMn SONYLLEHHbIX ONevyaTok 1 owmnboK unm B cnyvae
obXXanoBaHMs HapyLleHWs YCTAHOBMIEHHOrO CpOKa TaKMX MWCMpPaBfieHUMM - B TeYeHue nATu
pabounx OHen Co OHS ee perncrpauuu.

5.6. Mo pesynbTataM paccMOTpeHUsa xanobbl NPUHUMAETCS OOHO W3 CnegyLwmx
peLleHni:

1) »xanoba yaoBneTBOpPSETCs, B TOM 4ucre B (hopmMe OTMEHbI MPUHSATOrNO peLLEeHWs,
ncnpasneHnsa OONyLEeHHbIX OneYyaTok U oWnBOoK B BblAAHHbIX B pe3ynbTate npeaocTaBfeHns
MYHULMMAnNbHOW YyCryrn OOKyMeHTax, BO3BpaTa 3asiBUTENO0 AEHEeXHbIX CpeAcTB, B3nMaHue
KOTOPbIX HE NpPegyCMOTPEHO HOPMAaTMBHbIMKM MNpPaBOBbIMM akTamun Poccunckon Pepepaumn,



HOpPMaTUBHbIMW NPaBOBbIMM akTamm Pecnybnukn TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

2) B yOOBNETBOPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee gHA, cnefyowero 3a AHEM MPUHATUS PeELLEHNS, yKa3aHHOro B HaCTOALEM
NyHKTE, 3asBUTENIO B MUCbMEHHON (POPME U MO XKEMNaHUIo 3adBUTESNIS B NEKTPOHHOW hopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHMUS Xanobbl.

5.7. B cnyyae npu3aHaHus xanobbl nognexaiien yaoBneTBOPEHNIO B OTBETE 3asBUTENIO
0 pesynbTaTtax pacCMOTPeHUs Xanobbl JaeTcs MHopMaunsa O OEeNCTBUAX, OCYLLECTBNSEMbIX
opraHoMm, NpeaocTaBnsalLWmNMM MyHULUNAMbHYO YCIyry, MHOro©yHKUMOHaNbHbIM LLEHTPOM nNnbo
opraHusaumen, npegycMoTpeHHon Yactbto 1.1 ctatbn 16 degepansHoro 3akoHa Ne 210-93, B
uensax HesamegnuUTENbHOro  YCTPaHEeHUs  BbISIBMIEHHbIX  HapyWeHUWW npu  OKasaHuu
MYHULMMAnNbHOW yCnyru, a Takke MPUHOCATCA U3BUHEHMS 3a [OCTaBfieHHble HeyaobcTtBa u
yKasblBaeTcs uHopmauuss O AdanbHenwmx OencTBUsIX, KOTopble HeobXoaMMO COBEpLUUTb
3as1BUTENIO B LENsX NOyYeHUss MyHUUMNanbHOW YCIyri.

5.8. B cny4yae npusHaHus Xanobbl He nognexawen yOOBNEeTBOPEHUIO B OTBETE
3asBUTENO0 O pe3yfbTaTax PpacCMOTPEHUS xanobbl 4a0TCs apryMeHTUPOBaHHbIE Pa3bsCHEHUS
O NPUYMHaAX NPUHATOrO pPELLEHUs], a Takke UHdopMaunsa O nopsaake obxanoBaHUA MPUHATOrO
peLieHus.

5.9. B cny4ae ycrtaHoBneHus B Xo4e WM MO pesynbTatam pacCMOTPEHUsT Kanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHONO MpaBOHAPYLUEHUS UM MPECTYNMEeHUs OOMKHOCTHOEe
nnuo, paboTHMK, HageneHHble NOSIHOMOYMAMM MO PACCMOTPEHUIO Xanob, He3ameanmUTenbHO
HanpaBnsT MMeKLMeca MaTepuansl B OpraHbl MPoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansLHOM
ycryru no npeaocTaBieHUIO XUoro
noMeLLeHns No JOroBopy coLmanbHOro

Hanma
TI/II'IOI?OI?I OOroBOP
COUNATIBHOIO HAMMA >XUJ10I O MOMELWWEHWA
Ne
«_» 20 .
(HanmeHoBaHMe MyHMLMNaNbLHOro obpasoBaHus) (noaTa, mecsu, roa)

(HaMmMeHoOBaHME YMONMHOMOYEHHOrO OpraHa rocyAapCTBEHHOM Bnactm Poccuinckon
depgepaummn, opraHa rocygapCtBeHHOW Bnactu cybbekta Poccuinckon depepaunn, opraHa
MECTHOro camoynpasfneHnsa NMbo NHOro yNpaBoMOYEHHOr0 COBCTBEHHUKOM nnLa)
AENCTBYHOLMNIN OT UMEHN COBCTBEHHMKA XNMOro NOMELLEHNS

(ykasatb cobctBeHHMKa:Poccuinickaa depepaumsa, cybbekt  Poccuinckon  depepaumn,

MyHULMNansHoe obpasoBaHue)

Ha OCHOBaHUn or" " r.Ne
(HanmMeHoBaHWe yNoIHOMO4YMBAKOLLErO AOKYMEHTA)

UMeHyeMbIV B JanbHenwem HanmogaTtenb, C OLHOW CTOPOHbI, WU

rpakgaHuH(ka) :

(hamunusa, nms, oTyecTso)

UMeHyeMbl B danbHenwem HaHumarternb, ¢ OpYyron CTOPOHbl, HA OCHOBaHUWN peLUeHUs O

npeaocTaBfieHUN XUNOro nomeLleHus ot " " 20 .

Ne 3aKMYUIN HACTOSALWMI JOMOBOP O HUXKECNeaYyoLLEM.

I. NpeomeT gorosopa

1. Hanmopartenb nepegaet HaHumartento n 4uneHam ero cembn B BeccpoyHoe BnageHue
N NOSb30BaHME U30NIMPOBAHHOE XMoe NoMeLLEHNE, HaxoasLLeecs B

(rocygapcTBEHHOW, MyHULUMNASBHON - HY)XKHOE YKa3aTb)

CcOBCTBEHHOCTH, cocTosALEE U3 KOMHaT(bl) B
KBapTupe (gome) obLien nnowanbio KB. METPOB, B TOM YMCIE XNIOMN
KB. METPOB, NO agpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , ONg NpoXmBaHWA B

HeM, a Takke obecrneynBaeT NpegocTaBneHre 3a NnaTy KOMMyHarbHbIX YCRyr:

(anekTpocHabxeHwne, razocHabxeHune, B TOM ymcne

ra3 B 6annoHax, xonogHoe BoAgocHabeHue, BoJooTBeAeHne

(kaHanusaums), ropsiiee BogocHabxxeHne n TennocHabxeHne (oTonneHue),

B TOM 4ucrne npmo6peTeHV|e M OOCTaBKa TBEpPAOoro tonsmea npu Hanm4mm

NEeYHOro OTOMMEHWS], - HY>KHOEe yKa3aTb)



2. XapaKTepI/ICTI/IKa npegocrtaBndemMoro J>XuJoro rnomMeweHund, ero TexHU4YecKoro
COCTOAHUA, a TaKKe CaHUTapHO-TEXHUYECKOIro U UHOro 060py,El,OBaHI/IFI, HaxodsdALlerocqa B Hem,
YKa3aHa B TEXHUYECKOM MacrnopTe Xumnoro rnoMeLieHunA.

3. CoBMecTHO ¢ HaHmmaTtenem B Xunoe MOMELLEHME BCENAKTCA crneaywume 4YreHbl
CeMbMu:

1) ,
(cbamvmvm, nmMA, OTHECTBO YJleHa CeEMbU U CTENEeHb poacTBa C HaHmmaTeneM)
2) ;
(CbaMI/IJ'II/IFl, nmMA, OTHECTBO YJleHa CeEMbU U CTeNeHb poacTtBa C HaHmmaTeneM)
3)

(hamununsa, nms, oT4ECTBO YrieHa ceMbM U CTeNeHbpoacTBa ¢ HaHumartenem)
[I. O653aHHOCTM CTOPOH

4. HaHnmaTtenb 065s3aH:

a) NpuHATL OT Hammopgatena Mo akTy B CpPOK, He npeBblwatwowmi 10 gHen co AHSA
noanncaHns HacToAWero [oroBopa, MNpUrogHoe Ans NPOXUBAHWUA XUMOE MNOMeLLeHune, B
KOTOPOM NPOBEAEH TEKYLUUN PEMOHT, 3a MCKIOYEHMEM CryvaeB, Korga Xunoe nomMelleHue
npegocTaBnseTca BO BHOBb BBEAEHHOM B 3KCMyaTauuilo >KUMUMWHOM ¢oHAE (aKkT OOIKeH
copgepxatb TONMbKO [aTy COCTaBMEHWSI akTa, PEeKBM3UTbl M CTOPOHbI AOroBopa COoLManbHOro
Halma, No KOTOPOMY MNepedaeTcs XUIoe MoMelleHne, cBeaeHust 06 UCNPaBHOCTU KUIOro
NMOMELLIEHNS, a TaKkKe CaHUTApPHO-TEXHUYECKOr0 U MHOro 06opyaoBaHNSA, HAXOASALWErocsi B HEM
Ha MOMEHT NOANMUCaHUS aKTa, AaTy NPOBeAEeHMs TEKYLLLEro peMOHTa, CBEAEHUSI O NPUrOgHOCTU
XKMNOro NOMELLEHNS ANS NPOXMBaHUSA, NOAMNUCU CTOPOH, COCTaBUBLLMX akKT);

0) cobnogaTb NpaBmna NOsIb30BaHWUS XXUbIMU NOMELLLEHNAMMU;

B) MCMNOMNb30BaTh XMoe NOMeLLEHE B COOTBETCTBUM C €0 Ha3HayYeHnewM;

r) nogaepxuBaTb B UCNPABHOM COCTOSIHUM XUMOe NoMeLLeHne, CaHUTapHO-TEXHUYECKOE U
MHoe obopyaoBaHue, HaxoasLeecs B HeM, obecneumBaTtb NX COXPaHHOCTb. [1pn oBHapyxeHuu
HENCNPaBHOCTEN XUMOrO0 NMOMELLEHUA UNN CaHUTaPHO-TEXHUYECKOro U MHOro obopyaoBaHusS,
HaxogsLerocs B HEM, HeMeIeHHO NPUHUMAaTb BO3MOXHbIE Mepbl K UX YCTPAHEHWUIO U B Criyyae
HeobxoamMmocTn coobwate 0 HUX HammopaTtenio unm B COOTBETCTBYIOLLYIO YNPaBASOLLYHO
opraHusaumio;

[) cogepxaTb B YUCTOTE W MNOpPsAKe Xunoe nomelleHne, obllee uUMyLLECTBO B
MHOIFOKBapTMPHOM LOMe, 00bekTbl 611aroycTponcTBa;

€) NpPoM3BOAUTb TEKYLLMIA PEMOHT 3aHUMAaEMOro XXUoro NoMeLLeHus.

K TekyLiemMy peMOHTY 3aHMMaeMOoro >XUIoro noMeLLeHus, BbinofiHgemomy HaHumatenem
3a CBOW CYeT, OTHOCATCS crieayowme paboTbl: noberka, okpacka M OKnenka CTeH, NOTOSKOB,
oKpacka nosioB, [ABepen, MNOOOKOHHMKOB, OKOHHbIX MepenneTtoB C BHYTPEHHEW CTOPOHbI,
paguaTopoB, a Takke 3aMeHa OKOHHbIX W OBEepHbIX MpMOOpPOB, PEMOHT BHYTPUKBAPTUPHOIO
NMHXXEHEpPHOro obopyaoBaHNA (3NEKTPONPOBOAKN, XOMOAHOMO WM ropsiyero BOLOCHAOXeHus,
TennocHabxeHus, ra3ocHabxeHus).

Ecnv  BbINnonHeHMe  ykasaHHbIX paboT  BbI3BAHO  HEWUCMNPaABHOCTbIO  OTAEMbHbIX
KOHCTPYKTUBHbIX ~ 3MeMeHTOB obLwero wumyliectBa B  MHOrOKBApTUPHOM  [JOMe UMK
obopyaoBaHus B HEM nMBO CBA3aHO C NPOM3BOACTBOM KanuTarbHOrO peMOHTa AOMa, TO OHM
npon3BOAATCA 3a cHeT HanmopaTena opraHusaumen, npeasiokeHHON UM;

X) HEe MpPoOM3BOAUTL MEPEYCTPONCTBO M (MNK) NepennaHnpoBKY XUMOro nomelieHnst 6es
nonyyeHns COOTBETCTBYHOLLENO cornacoBaHus, npeaycMoTPEHHOro XUNULLHBIM
3akoHogartenbcTtBoM Poccuiickon ®enepaunu;

3) CBOEBPEMEHHO W B MOSIHOM OO6beme BHOCUTb B YCTAHOBMEHHOM Mopsake nnaty 3a
XWUnoe noMmeLlleHne W KOMMYyHasbHble YCAyrMu Mo YTBEPXOAEHHbIM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccunckon denepaunm ueHam n Tapudam.

B cnyyae HeBHeCeHMSA B YCTAHOBMEHHbLIN CPOK MfaTbl 3a XWMoe nomMelwieHne u (1nwu)
KOMMyHarnbHble ycnyru HaHumartens ynnayvBaer HawmopgaTtenio neHuM B pasmepe,
yCTaHOBMNeHHOM KunuuwHbiM Kogekcom Poccuinckon ®depepaumn, 4TO0 He ocBoboxagaet
HaHumartensa ot ynnatbl NpUYNTaIOLLMXCA NnaTexen;



n) nepecenntbCsl C YreHamuM CBOEN CeMbM B MNopsake, YCTaHOBMAEHHOM KunuiHbIM
kogekcom Poccuiickon depgepaumm, Ha BpeMs NPOBEOEHUSI KanUTanbHOrO PEMOHTa WUnu
PEKOHCTPYKLMN JOMa, B KOTOPOM OH MPOXMBAET (KOrga PEMOHT UNN PEKOHCTPYKUUSA HE MOTyT
OblTb npou3BeneHol 6e3 BbiceneHna HaHumaTens), B npegoctaBnsiemoe Hanmmopartenem
XWUIoe NoMeLLeHne, OTBeYarLee CaHNTapHbIM U TEXHUYECKUM TpeboBaHUAM;

K) Npy pacTop>KeHUN HaACTOSALLEro 4oroBopa ocBob6o4MTb B YCTAHOBMEHHbIE CPOKM U CAaTb
no akTy Havmopartento B MCNPaBHOM COCTOSIHUM XWUIoOe MOMeLleHne, CaHUTapHO-TEXHUYeCcKoe
N nHoe obopyaoBaHWe, Haxodsduleecs B HeM, onnaTuTb CTOMMOCTb He MpOu3BEeAEHHOro
HaHumaTenem n Bxogsiwero B ero 06s13aHHOCTU PEMOHTA KUMOro MOMELLEHUS], CAHUTapPHO-
TEXHUYECKOr0 U MHOro obopyaoBaHUS, HaxXoOsLWerocs B HeEM, WU MPOU3BECTU ero 3a CBOW
CYeT, a Takke noracuTb 3a0S/PKEHHOCTb MO Onrarte 3a XWUMoe MoMeLleHne U KOMMYHasbHble
yCnyru;

n) pgonyckaTb B 3apaHee cornacoBaHHOe CTOPOHaMM HaAcTOsILEero [oroBopa Bpems B
3aHMMaeMoe Xunoe nomelleHne paboTHUKOB HammopaTens vnu ynosIHOMOYEHHbIX UM v,
npegcTaBuTernie opraHoB rocygapCTBEHHOrO HaA3opa U KOHTPOIsS M OCMOTpPa TEXHUYECKOro
W CaHUTAPHOIO COCTOSIHUSA  XKUMOFO MNOMELLEHUSI, CaHUTAPHO-TEXHUYECKOr0 W  WHOro
obopyaoBaHus, Haxo4sALWErocs B HEM, OM1s BbINOSTHEHUS HEOOXOOUMbIX PEMOHTHbIX paboT, B
cnyyae pacTopXeHusa JoroBopa, a Angd nukengaumm asapumn - B nitoboe Bpems;

M) uHgopmmnposaTb Harmogatensa o6 nameHeHn OCHOBaHUM M YCrOBUMW, AAlOLWMX NpaBo
NoJSIb30BaHUS XXNUNbIM MOMELLEHMEM NO AOrOBOPY CoLManbHOro Hamma, He nosgHee 10 pabounx
JHEN CO OHS TaKoro U3MEeHEeHUs;

H) HECTU WHble 0653aHHOCTM, NpeaycMoTpeHHble XunuwHbiM kKogekcoM Poccuiickon
depepaumn n degepanbHbIMU 3aKOHAMWN.

5. Hanmopatenb 06a3aH:

a) nepegatb HaHnmatento no akty B TedeHne 10 AgHen co AHSA NoANUCaHUSA HacTOSLWEro
aorosopa cBoO6OAHOE OT MpPaB MHbIX UL, 1 NPUrogHoe Anda NPOXMBAHUS XUNOe NnomelleHne B
COCTOSIHMM, OTBeYalLlemM TpeboBaHUAM noXxapHoM 6e30MacHOCTU, CaHUTAPHO-TUTMEHNYECKUM,
3KOMOMMYECKNM U UHBbIM TPEDOBaAHUAM;

0) NpyHMMaTbL yyacTue B Haanexalwem coaepaHum U B peMoHTe oOLiero umyulectsa B
MHOFOKBapTUPHOM JOMeE, B KOTOPOM HaxoAuUTCS COaHHOE MO OOroBOpy COuManbHOro Hamma
Xnnoe nomMeLleHune;

B) OCYLLECTBNATb KanuTanbHbI PEMOHT XWUINOro NOMELLEHNS.

[Mpyn HEMCNoNHeHMM UM HeHagnexaiem ncnonHeHnn Harnvogatenem obazaHHOCTEN MO
CBOEBPEMEHHOMY MPOBEAEHMNIO KanuTarbHOMO PEMOHTA COAHHOIMO BHAEM XUMOro NOMELLEHUS,
obwero wumywecrea B MHOMOKBapTUPHOM [OOMeE, CaHUTApHO-TEXHMYECKOrO U WUHOro
obopyaoBaHMs, HAXOASALLErOCs B XUIOM NomelleHnn, HaHnmaTtenb no cBoemy BbIGopy Bnpase
noTpeboBaTb YMEHbLLUEHNS MNaThl 3a XUoe nomelleHne, nmbo Bo3MELLEHNS] CBOUX PacXoa4oB
Ha YCTpaHEHWe HeOoCTaTKOB >KUMAOro noMelleHnss un  (unu) obuwero wumyllectsa B
MHOFOKBapTUPHOM Aome, 5nnbo BO3MeELLEHUS YObITKOB, MNPUYUHEHHbLIX HEHagnexalinm
NCMOSTHEHMEM WUITN HEUCMNOSTHEHMEM YKa3aHHbIX 06a3aHHOoCTen Hamoparenem;

r) npegocrtaBuTb HaHMmaTenio M 4neHam ero cembn B MNopsigke, NpeayCMOTPEHHOM
KunmwHelim - kogekcom  Poccuinckon ®Pepepaumn, Ha BpemMsa MNpoOBeLEHUS  KanuTarbHOro
PEMOHTA WNN PEKOHCTPYKUMM OoMa (Korga PEeMOHT WM PEKOHCTPYKUMA He MOryT ObiTb
npoun3seneHbl 6e3 BbiceneHns HaHumartens) Xunoe nomMeweHne MaHEBPEHHOro doHAa,
OoTBevaLee CaHNTapHbIM U TEXHUYECKUM TpeboBaHUAM.

lMepecenenne HaHumaTtensa v YNEeHOB €ro CeEMbM B XWUNOE MNOMELLEHNE MaHEBPEHHOrO
doHaa u obpaTHO (NO OKOHYaAHUM KanUTanbHOrO PEMOHTA WAN  PEKOHCTPYKLUK)
OCYLLECTBNSAETCA 3a cHeT cpencTs Hanmopartens;

A) wuvHdopmupoBaTb HaHumaTens o NpoOBEAEHMM KanUTanbHOMO pPEMOHTa  Unu
PEKOHCTPYKUMM Aoma He no3aHee vem 3a 30 aHen 0o Havana pabor;

e) NpUHMMaTb yyYacTme B CBOEBPEMEHHOMW MOArOTOBKE AOMA, CaHUTAPHO-TEXHUYECKOro M
nMHoro o6opyaoBaHMs, HaXoOALWErocs B HEM, K 3KCnnyaTtaunum B 3MMHUX YCINOBUSX;

X) obecneuymBaTb npegocTaBneHne HaHumaTento npenyCMOTPEHHbLIX B HACTOSALWEM
AO0roBope KOMMYHarnbHbIX YCNYr HaaeXallero Ka4ecTea,;

3) KOHTPONIMPOBATbL KA4ECTBO NPEAOCTABMAEMbIX XUITULLHO-KOMMYHAaIbHbIX YCITYT;



n) B TedeHne 3 paboumx AHEN CO OHA U3MEHEHWUSA LEH Ha COAepXaHue, PEMOHT XUMbs,
HaeM >XUIbIX MOMELLEHUA, TapudOoB Ha KOMMYyHasbHble YCRyrn, HOPMaTUBOB NOTPebneHus,
rnopsiaka pacyeToB 3a NpeaoCTaBNEHHbIE XUMULLHO-KOMMYHasbHbIE YCNyrn MHgopmMmpoBaTb 00
3ToM HaHnmaTtens;

K) NpOM3BOAMTL UIM Nopy4vaTb YNOMHOMOYEHHOMY NULY NpoBedeHne nepepacyeTa nnatbl
3a XWnoe noMeLLeHne N KOMMyHasbHbIE YCIyri B Crlydae OKa3aHWus yCryr 1 BbINOSIHEHUST paboT
HeHaanexaulero kadyectBa u (unv) € nepepbiBaMy, MNPEBbLILAWAMU  YCTAHOBMEHHYHO
NPOLOMKUTENBbHOCTb;

n) MPUHATb B YCTAHOBIEHHbIE CPOKM XWnoe nomelieHne y HaHumartens no akty caaudv
XXUITOro NOMELLLEHUS NOcne pacTOpPXKEeHUS HACTOsILLEero AoroBopa;

M) HeCTU WHble 00s3aHHOCTW, MpPeayCMOTPEHHbIe 3akoHodaTenbCTBOM Poccumnckon
depepauymn.

[ll. MpaBa cTopoH

6. HaHumaTenb Bnpase:

a) Nosib3oBaTbCs OOLMM UMYLLECTBOM MHOFOKBApPTUPHOrO A0OMa;

0) BCenuTb B YCTaHOBMEHHOM 3akoHodaTenbcTBOM Poccuickon degepaumn nopsigke B
3aHMMaeMoe Xunoe noMelleHne UHbIX N1, paspellaTtb MPOXWBAHWE B XUIIOM MOMELLEHUN
BPEMEHHbIX XWIbLOB, COaBaTb XWMoe noMelleHne B MNoAHaeM, OCYLLECTBMSATb OOMEH wunu
3aMeHYy 3aHUMaeMOoro XXUoro NOMeLLEHNS.

Ha BceneHue Kk pogutenam wx AeTen, He AOCTUIIMX COBEpPLUEHHONETUs, cornacus
ocCTasnbHbIX YNEeHOB ceMbl U HanmogaTtena He TpebyeTcs;

B) COXpaHUTb NpaBa Ha XWroe nomMeLleHne npu BpeMeHHOM OTCYTCTBUM €r0 U YNEHOB ero
cemby;

r) TpeboBatb OT Hammopatens CBOEBPEMEHHOrO MPOBEAEHUSA KanuTarbHOro PeMOHTa
XWUMOro MOMeELLEeHUs, Haanexauwlero y4actus B cogepxaHum obuwero wumyulectsa B
MHOroKBapTUpPHOM JOMe, a TaKke NpefoCTaBreHns nNpeaycMOTPEHHbIX HACTOSALWMM 4OrOBOPOM
KOMMYHarnbHbIX YCNyr Haanexatlero Ka4ecTsa;

A) TpeboBaTb C MNUCbLMEHHOrO CcOrfnacusa MNpPoOXuMBalLWMX COBMeCTHO ¢ HaHumartenem
YNEeHOB CeMbMW B Chny4vasx, YCTaHOBMEHHbIX 3akoHoaaTtenbcTBOM Poccuiickon degepaunm,
N3MEHEeHUs HacTosLLEero 4OroBopa;

e) pactoprHyTb B nwboe BpemMs HaCTOAWMW [A0roBOp C MUCbMEHHOro corfnacus
NPOXMBAIOLLMX COBMECTHO C HaHMMaTenem 4rneHoB ceMbM;

X) ocywecTBNATbL ApyrMe npasBa MO  MNOMb30BAHUIO  XWMbIM  NOMELLEHMEM,
npenycMoTpeHHble KunuuwHblM  kogekcom Poccuiickon ®depepauumn un  enepanbHbIMU
3aKoHaMM.

7. YneHbl cembn HaHumaTtens, npoxueawolinme COBMECTHO C HUM, UMEKT paBHble C
HaHumaTtenem npasa u 0643aHHOCTU, BbITEKAOLWMNE N3 HAcCTosALWEero aorosopa. [leecnocobHble
YneHbl CeMbW HecyT conuaapHyio ¢ HaHumaTtenem OTBETCTBEHHOCTb MO obs3aTenbcrBam,
BbITEKaOLLMM U3 HACTOSLLEro Aorosopa.

8. Hanmopatens Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHUA NNaTbl 3@ XUI0e NOMELLEHNE U KOMMYHallbHble
yCnyru;

0) TpeboBaTb Aonycka B XWNoe MOMELLEHWE B 3apaHee CcorfacoBaHHOE CTOPOHaMu
HaCTOsILLEro AoroBopa Bpems CBOUX PabOTHWKOB MM YNOMHOMOYEHHbIX UL And OCMOTpa
TEXHUYECKOTO N CAHUTAPHOrO COCTOSAHUS XMUMOrO MNOMELLEHUS, CaHUTaAPHO-TEXHUYECKOro W
MHOro obopyaoBaHWs, Haxodsweroca B HeM, AN BbINOMHEHUS HeobXoOUMbIX PEMOHTHbIX
paboT, B criyyae pacTtopXXeHus 4OroBopa, a Ans nMkeugaumm asapun - B noboe Bpems;

B) 3anpeTuTb BCENeHne B 3aHMMaemoe HaHumaTtenem Xwunoe nomelleHue rpaxgaaH B
KayecTBe MPOXMBAKOLWNX COBMECTHO C HUM YNIEHOB CeMbW B Cryyae, ecrnv nocrne Takoro
BceneHmsa oblas nnowaab COOTBETCTBYOLLErO XUIOro NOMeLLEHNs Ha 1 YneHa ceMbUn CTaHeT
MeHbLUEe Y4EeTHOMN HOPMbI.

IV. Mopagok u3aMeHeHns, pacToOPXXeHUSA 1 NpekpalleHns gorosopa



9. HacTtosAwmin 4oroBop MOXET OblTb UBMEHEH UMM PACTOPrHYT MO COrnalleHnto CTOPOH B
yCTaHOBNEHHOM 3akoHoaaTenbcTBOM Poccunckon ®epepaumm nopsiake B nioboe Bpems.

10. MNpu Bble3ge HaHuMmaTens u 4YNeHoB ero ceMmbuM B [Opyroe MeCTO XUTenbCTBa
HaCTOSALLMIA JOrOBOP CYMTAETCHA PacTOPrHyTbIM CO AHSA Bble3aa.

11. Mo TpeboBaHuMio HarmogaTena HacToAWMKA OOroBOpP MOXeT ObiTb pacTOprHyT B
cynebHOM nopsagke B criefyowmx cnyvasx:

a) ucnonb3oBaHne HaHnmaTenem Xunoro NoMeLeHss He NO Ha3HAYeHWUIo;

0) paspylweHne wunu noBpexaeHue XUMoro nomeweHuss HaHumaTtenem unv apyrumm
rpaxkgaHamu, 3a AENCTBUSA KOTOPbIX OH OTBEYAET;

B) cMCTeMaTuyeckoe HapyLlleHne npaB N 3aKOHHbIX MHTEPEeCcoB coceflen, KoTopoe aenaet
HEBO3MOXXHbIM COBMECTHOE MPOXUBaHNE B OAHOM XXUIOM MOMELLEHWUM;

r) HeBHeCceHWe HaHumaTtenem nnatbl 3a XWUMoe nomewieHne u (UM) KOMMYHarbHble
ycnyru B TedeHue bonee 6 mecsues.

12. HacTtosawmmn goroBop MoXeT OblTb pacTOprHyT B cyaebHOM nopsgke B MHbIX Crydasx,
npeaycMoTpeHHbIX XunuwHeliM kogekcom Poccuiickon depepauum.

V. MNpoyne ycnosus

13. Cnopsbl, KOTOpPble MOryT BO3HWKHYTb MeEXAy CTOpPOHaMu MO HacTosiwemMy OOrosopy,
paspeLuaroTcs B nopsgke, npeaycMoTpeHHOM 3akoHoaaTenscTtBoM Poccuickon ®egepauuu.

14. HacTtosiwmin [OroBop COCTaBfneH B 2 3K3eMnnsipax, OguMH U3 KOTOPbIX HaxoauTcs y
Hanmopartens, gpyron - y HaHumaTens.

Hanmopartenb HanunmaTtenb
(mnognuchb) (mnognuceb)

M.T1.



MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansLHOM
ycryri no npeaocTaBieHUIO XUoro
noMeLLeHns No AOroBopy coumanbHOro
Hanma

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELUEHWE
06 oTKase B NpefoCcTaBneHnm MyHUUMnanbHOM ycnyrm
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBNEHNS OT Ne (6ama

U HoMep 3asiefieHuUsi) MPUHATO pelleHne 06 oTkase B NpeaoCTaBAEHMN MyHULMMNANbHOM YCryru
no crnenyowmnmMm OCHOBaHUAM (8b16pameb He0bxo0uMbIe):

1.

2.

PasbsacHeHus npu4nH oTKasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Orisi ycmpaHeHUs1 NMPUYUH omkKa3sa, a makxe
UHasi dononHuUmersnbHas UHghopmauus rnpu Hanu4yuu).

CBeneHUA003IEKTPOHHOMIIO I CH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3
K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBNeHNa MyHMLMNANbHON
yCInyru no npegocTaBfEHUIO XXMUNoro
NMOMELLLEHNS MO A4OroBOPY COLMAnbHOro
Hanma

olle;

[lOKyMEHT, YA0CTOBEPSIOLLINIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblaaH)
Apopec pernctpaumm

rlpe,El,CTaBI/ITeJ'Ib no OOBEPEHHOCTU nnn
3aKOHHbIN npeagcraBuTesib.

jol4(e)

J[lOKyMEHT, YA0CTOBEPSAOLLINIA TIMYHOCTb:

(BMAO OOKYMeEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXKAANOLLETO
NMOSTHOMOYUS:

Appec perncrtpaumm

KoHTakTHas nHgopmaums:

Homep Ten.
1

HoMmep Ter.
2

an.
no4Tta

3asaBneHue
O NpeaoCTaBreHNN XUIOro NoOMeLLeHUss MyHULMNANbHOro XUIMULLHOIO poHaa rpaxaaHuHy rno
[0roBopy couuanbHOro Hamma

B cBga3u

(yKa3aTb OCHOBaHWUA NpuU3HaHuA rpaxngaHHa Hyxaalummcad B



XUnom nomMmewieHnn, npenocrasidemMom rno 4orosopy counaribHoro Hanma,

a TakXxe B Cliy4dae nogadun 3adsrieHna rpaxgaHMHOM, OTHECEHHbLIM K onpe,u,eneHHO|7|

befepanbHbIM 3aKoOHOM, yka3oM [pesngeHTta Poccuickon degepaumm nnu 3akoHoM

Pecnybnvkn TaTtapcTtaH KaTeropuu, ykasatb COOTBETCTBYHOLLYIO KATEropuio)

npoLly NpeaocTaBUTb MHE MO [OroBOPY COLManbHOrO HaiiMa Xunoe MomelleHue Mo
agpecy:

CocTtaB Moel cemMbu YyernoBek:
1. Cynpyr(a)

(peksun3nTbl cBMAeTenbcTBa o 6pake, ®.M1.0., yucno, mecsu, roa
POXAEHUA, NacnopT, cepusi, Homep, kem u korga soligaH, CHUJIC, agpec pernctpaumm no mecty
XUTenbCTBa)
2.

(poocteBeHHble oTHOWwEeHMUS, ©./.0., yncno, mecsu, rog poxgeHus, nacnopt
(cBMOETENBCTBO O POXAEHUN), Cepusi, HOMepP, Kem 1 korga BblgaH, CHAJIC, agpec
permcTtpauum no MecTy XuTenbcTea)

3.

(poocteBeHHble oTHOWwEeHMUS, ©.1.0., yncno, mecsu, rog poxaeHus, nacnopt
(cBMOETENBCTBO O POXAEHUN), Cepusi, HOMepP, Kem 1 korga BblgaH, CHAJIC, agpec
permcTpauum no MecTy XuTenbcTea)

A ©n uyneHbl Moen cemMbu [JOCTOBEPHOCTb M MOSMHOTY HACTOAWMX CBeOeHUN
noaTBepXxgaem.
O cebe coobuwat, 4YtO 4 paboTaro

(yka3aTb HaMMeHOBaHWE opraHu3aLuu,

uexa, otaena)
c r. B JOJIKHOCTHU
(4mcno, mecsu)
Mosi cembsi cocTouT u3 4yenoBek (ykasaTb No poAacTBy, BO3pacTy, C
KaKoro BpeMeHM NpoXunsatoT)

A ©n CcoBepLIEHHONETHME uNeHbl MOEN CeMbM [aem corfacMe Ha NpoBepKy
YNONIHOMOYEHHbLIM OpraHoM NPEeACTaBMEHHbIX HAMW CBEAEHWA O OOoXo4ax M MMYLLECTBe B
HanoroBbIX, TAMOXEHHbIX U UHbLIX OpraHax.

K 3asBneHuto npunaratoTcs cregyowme JOKYMEHTbI:
1) :
2) :

PesynbTaT npegocTaBneHms MyHUUMNanbHOM yCryru, NpoLuy NpeaocTaBuTb:

I:l B NU4YHbIN kabuHeT EpuHoro, PecnybnukaHcKoro noprtana rocyaapCTBEHHbIX U
MYHULMMNAanbHbIX YCNYT;



I:I B MHOro(pyHKUMOHANbHOM LEHTpPEe NpeaoCTaBfieHNst rOCYAapCTBEHHbIX W
MyHMLMNanbHbix yenyr Pecnybnvkm TaTapcTan;

D B OpeaHe.

Moanuce 3asBuTens:

(©.1.0.)
(noanuceb)
« » 20 roga
Moanucn coBepLUEHHONETHUX YNIEHOB CEMbM:
(©.1.0.)
(noanuceb)
« » 20 roga
(©.1.0.))
(noanuchb)
« » 20 roga
K 3agBneHuo npunaratoTcs:
1.
(HaumMeHoBaHWe N HoMep JOKYMEHTa, KeM U Koraa BbiAaH)
2.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM W Koraa BblaaH)

[aTta npuHATNA 3a8BMeHNA N JOKYMEHTOB « » 20 roaa.
Bcero npuHaTto AOKYMEHTOB Ha nucTax.
(konM4ecTBO JOKYMEHTOB)

(mnponuncebto)

(OOMKHOCTDL) (mnognuceb)
(bamunusa n nunymansl)
PerncrpaunoHHbIn HoMep 3aaBnNeHns
(MHPopMaLma 3anonHAeTCs YNONMHOMOYEHHbIM JOSPKHOCTHBIM INLOM OpraHa MecTHOro
camoynpasfeHns, NPUHABLLMM 3asiBNieHNe N JOKYMEHTbI)




MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansLHOM
ycryri no npeaocTaBieHUIO XUoro
noMeLLeHns No AOroBopy coumanbHOro
Hanma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA:

PELUEHWE
06 oTKa3e B NpMemMe AOKYMEHTOB, HEOOXOANMbIX A4S NPeOCTaBNEHMS MyHULMNANBHOW YCyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBNEHNS OT Ne (6ama

U HOMEp 3asi8/1eHUs) NMPUHATO pelueHne ob oTkase B nNpuemMe LOKYMEHTOB, Heo6XxoanMbIX ANd
NPeaoCTaBneHNss  MyHUUMMANbHOM  YCNyr, MO  CreaylolwmM  OCHOBaHWSM  (8bibpamb
Heobxodumeble):

1.

2.

PasbsacHeHus npu4nH oTkasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxodumasi Orisi ycmpaHeHUs1 NMPUYUH omkKa3sa, a makxe
UHasi dornonHuUmersnbHas UHghopmauus rnpu Hanu4duu).

CBeneHUA003IEKTPOHHOMIIO I CH

HomxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNAaNbLHON
ycryri no npeaocTaBieHUIO XUoro
noMeLLeHns No AOroBopy coumanbHOro
Hanma

PykoBoguTtento
McnonHutensHoro kommreTa

orT:

3asaBneHune
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwarw 06 owunbke, [OMYWEHHONW MpW  OKasaHUM  MYHWUUMMANbHOM  YCIyrn

(HanmeHoBaHue ycnyrm)
3anucaHo:

I'Ipaanbele cBedeHU4d.

Mpowly wucnpaBuTb OOMYLUEHHYH TEXHWYECKYID OLNOKY M BHECTU COOTBETCTBYHLLME
N3MEHEHUS B OKYMEHT, SBNSIOLIMIACA pe3ynbTaToM MyHULUMNANbHOW YCryru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUS pelueHnst 06 OTKNOHEeHWUM 3asBeHns 06 McnpaBneHnn TeXHUYECKON
OLLMGKM NpoLLY HanpaBUTb TaKoe peLleHUE:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KoUMW Ha OyMaKHOM HocuTene MOYTOBbIM OTMNpPaBlieHMEM Mo

agpecy:

Hactoswwmm noaTeep)kaaro: CBeAEHUs, BKMHOYEHHbIE B 3asiBNIEHME, OTHOCSLUMECS K MOEMN
NMYHOCTU M NpPEeAcTaBfiEMOMY MHOK fULYy, a Takke BHECEHHbIE MHOK HWXe, AO0CTOBEPHbI.
[oKyMeHTbI (KOMUW [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBMIEHMIO, COOTBETCTBYIOT TpeboBaHMsAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbcTBoM Poccuiickorn degepaunm, Ha MOMEHT NpeacTaBreHus
3asBMNeHUs 3TN JOKYMEHTbI AeNCTBUTENbHbI U CoaepaT A0CTOBEPHbIE CBEAEHMSI.

( )
(poaTa) (noanuceb) (©.1.0.)
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