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HCTIOJTHUTEJIbHBIN KOMUTET
MAKYJIOBCKOI'O
CEJIBCKOI'O TTOCEJIEHU S MYHMLHITAJIL PAHOHBIH
BEPXHEYCJIOHCKOI'O o g MAKBLJI ABbLJI
MYHHIIHIIAJILHOT'O PAITOHA KHPJIEDNE BAITKAPMA

PECITYBJHKH TATAPCTAL KOMHTLETDI
[TOCTAHOBJIEHUE KAPAP
20.10.2022 - 03-10/26

----- - ¢. Pycckoe Makyioso

O6 yTtBepxaeHuu Mpasun BHYTPEHHEro TpyAoBoro pacnopsigka MicnonHuTensHoro koMmuteTa
MakynoBcKkoro cenbckoro noceneHus
BepxHeycnoHckoro myHuumnansHoro panoHa
Pecnybnvku TaTapcran

PykoBoacTBysice TpyaoBsbim kopgekcom Poccuiickolt denepauun, depepanbHbIM 3aKOHOM
ot 02.03.2007 Ne 25-d3 «O MyHULUnansHoi cnyx6e B Poccuiickoii deaepaummy, Kogekcom
Pecnybnukm TartapctaH o MyHUUMnanbHon cnyxbe oT 25.06.2013 Ne 50-3PT,
VicnonHuTensHelil  komMuTeT MakynoBckoro cenbckoro  noceneHus BepxHeycnoHckoro
MYyHULUMNAanbHOro paoHa

MNOCTAHOBNAET:

1. YTBepaute [MpaBuna BHyTpeHHero TPyAOBOro pacnopsgka McnonHutensHoro
KomuTeTa MakynoBcKoro cefnbckoro noceneHus BepxHeycrnoHckoro myHuumnansHoro paiioHa
Pecnybnuku TatapcrtaH (MpunoxeHue Ne 1)

2. MpusHaTe yTpatmBWwUMU cuny [Mpaeuna BHYTPEHHEro TpyAoBOro pacropsigka
WcnonHutenbHoro  komuteTta  MakymoBCKOrO  CeNbCKOTO  MOCENeHUs BepxHeycnoHckoro
MyHWLUnNansHoro paiioHa Pecnybnuku TaTtapctaH, yTBepxkaeHHble MocTaHoBneHnem Ne03 oT
09.01.2019 roga.

3. Pasmectutb HacTosillee nocTaHoBreHue Ha ouLmanbHOM nopTane npaBoBOM
WHdopmauum  Pecnybnuku TaTapctaH, Ha ouumanbHom caiiTe BepxHeycrnoHckoro

MYHULIMNANbHOro paoHa.
4. KoHTporib 3a MCMoMHEHWEM HACTOSILLErO NOCTAHOBEHUS OCTABASIO 33 coboi.

PykoBoautens
McnonHuTenbHoro KomuTteTa

MakynoBCKOro CenbCKoro noceneHus: P.B. lN'yceBa
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MNpunoxeHune Ne 1

k [MocTaHoBREHMIO VcnonHUTeNnbHOro kKomuTeTa
MaKkynoBckoro cenbckoro noceneHus
BepxHeycnoHckoro mMyHuumnansHoro parioHa
Pecny6nuku TatapcraH

oT 20 okTabps 2022 r. Ne03-10/26

[MpaBuna BHyTpeHHero Tpyaosoro pacnopsaka
VicnonHuTensHoro komuteTta MakynoBckoro cenbckoro noceneHms
BepxHeycnoHckoro MyHuumnansHoro parioHa
Pecnybnuku TaTapcTaH

1. O6wume nonoxeHus

1.1. Hactoawwe [paeuna BHyTpeHHero TPYAOBOro pacnopsiika ABMNSAKTCA moKanbHbIM
HOPMaTWBHBIM  akToM McnonHuTensHoro komuteTa MakyroBCKOrO CefbeKoro noceneHus
BepxHeycnoHckoro MyHuumnansHoro paiioHa Pecnybnuku TartapctaH u pernaMmeHTupyoT
MOPAAOK NpuemMa, yBonbHeHUs paboTHINKOB, OCHOBHbLIE NpaBa, 0653aHHOCTY 1 OTBETCTBEHHOCTb
CTOPOH TPYyLAOBOro [OroBopa, pexum paboTbl, MOpsAOK NPesocTaBneHns OTMNyCKOB, onnaTbl
TPYAa, NpUMeHseMble kK paboTHMKaM Mepbl NMOOLYPEHUS 1 B3bICKAHUS, A TAIOKE MHbIe BOMpOCHI
PerynmpoBaHns TpyaoBbIX OTHOLIEHUI B CNONHUTENbHOM KOMUTETE MakynoBckoro cenbckoro
noceneHns BepxHeycrnoHCckoro MyHUUMNAnbHOrO paiioHa B COOTBETCTBUN G PefepanbHbiM
3akoHom o1 02.03.2007 N 25-®3 "O MyHuLMnanbHon cnyxbe B Pocculickoin Pepepauun’,
TpynoBeIM kogekcom Poccuiickoi deaepaumnn n HbIMK degepanbHbIMU 3aKOHaMU 1 3aKOHaMU
Pecny6nvku TaTtapcraH.

1.2, Hactoswwme [paBuna  BHyTpeHHero TPyAOBOro  pacrnopsigka  nNpuaBaHbl
CNocobCTBOBATL  YKPEMMEHUID TPYAOBOI  AUCLMMMMUHBI, paunMoHanbHOMY MCMNOMb30BAHUIO
paboyero BpemeHu, MoBbILEHNIO 3PDEKTUBHOCTU NPOU3BOANTENBHOCTM TPyAA, BbICOKOMY
Ka4ectBy — paboTbl,  (POPMMUPOBAHMIO  KOMNEKTMBA  MPOdECCUOHANBbHBIX paboTHUKOB
WcnonHutensHoro komuteta MakynoBCKOrO  CenbcKOro  MOCENeHus BepxHeycnoHckoro
MYHULIMNAnbHOro pamoHa.

1.3. Hactosuwume lMpaBuna BHyTpeHHero TpynoBoOro pacnopsafka obsizaTtenbHbl ANA BCEX
MyHUUMNanbHbIX cayxawmx u paboTHukoB, paboTtawlmx B MCNonHUTENbHOM KoMUTeTe
MakynoBsckoro cenbckoro nocenexusi BepxHeycrnoHCKoro MyHULMNanbHOro panoHa.

2. [Nopanok npnema Ha paboTy 1 yBonbHeHNs PaboTHUKOB

2 MNpvem Ha paboTy B McrnonmHUTEnbHbIA koMUTeT MaKynoBCKOrO CefbCKoro
noceneHnsi BepxHeyCroHCKOro  MyHULMMAanbHOrO  paiioHa MPOM3BOAWTCS  MOCPEACTBOM
3aknto4eHnss TpyaoBOro [[oroBopa W OoOPMIISETCS  PacrnopsPKeHUEeM  UCMOMHUTENbHOro
komuTeTa MaKkynoBCKOro cesnbckoro nocerneHnsi BepxHeycrnoHCkoro MyHULMNanbHoro panoHa
Pecnybnukn TaTtapctaH 1 06bsBrseTcss paboTHWUKY Nog pOCNMCh.

MNpvem Ha paboTy B McnonHUTENbHbIA KOMUTET MaKynoBCKOrO CENbCKOro MnoceneHus
BepxHeycrnoHckoro  MyHuUMnansHoro — parnoHa Ha  [OOJDKHOCTb, He saBnswLlelics
MyHALMNANbHOW,  NPOU3BOAMTCA  MOCPEACTBOM  3aK/HOYEHWs  TPygoBOro  [OroBopa W
OPOPMIIAETCA PaCMOPSHKEHUEM PYKOBOAWUTENS WCMOMHUTENBHOrO KOMUTETa MakynoBckoro
CeJIbCKOro nocenexus BepxHeycrnoHCcKoro MyHUUMNanbHoro panoHa u o6baBnseTcs paboTHUKY
non pocnuce.

2.2. TpypaoBOW [OroBop 3akmoyaeTcs B MNUCbMEHHONA dopme B AOBYX 3Kk3emnspax,
KaXkabl M3 KOTOPbIX MNoAnucbIBaeTcss cTopoHamu. OpauH 3K3emMnnap TpyaoBOro [oroBopa
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nepenaetcs PaboTHUKy, Apyroit xpaHuTcs B KagpoBow cnyx6e WcnonHuTenbHoro komuteTta
Makynosckoro cenbckoro nocenenus BepxHeycnoHckoro myHuumnansHoro paiioHa. MNonyyeHne
PabotHukom ak3emnnspa TPYAOBOro foroBopa MoATBEPXOAETCH MNOANUCHI0 PaboTHMka Ha
OK3eMNIIsSpe TPy[oBOro [A0roBOpa, XpaHsiLeMmcsl B kagpoBoi cnyxbe WcnonHuTenbHoro
KOMuTeTa MakynoBCkoro cenbckoro noceneHus BepxHeycnoHckoro MyHuUmnansHoro panoHa.
CopepxaHue TPYO0BOro AoroBopa AOJIKHO COOTBETCTBOBATh AevicTtayoemy
3akoHodatenectsy P®. [pu 3aknoueHun TPYAOBOro [oroBopa CTOPOHbI YCTaHABMUBAOT
ycnosua paboTbl, nNpesycMOTpeHHble AEVCTBYIOLMM  3aKOHO4ATENbCTBOM  POCCUiicKoi
®enepauyuu, Pecnybnukon TatapcraH.

2.3. Mpwu noctynneHun Ha MyHULMNanbHyto cnyxoy rpaxaaHuH npeacrasnseT:

1) 3asBneHve ¢ npockBoi o MOCTYNNEHUN Ha MyHULMNanbHyto cryxby 1 3ameLieHnn
AOJKHOCTU MYHULMNANbHOW CrysKObl;

2) COBCTBEHHOPYYHO 3aMoJTHEHHYIO 1 MOANUCAHHYI aHKETY Mo hopMe, YCTaHOBMEHHOI
yNnonHomo4eHHbIM  [paButensctBom Poccuiickoit Genepaunn  hegepanbHbim opraHom
NCNOMHUTENbHON BnacTu:

3) nacnopT;

4) Tpy#oBYyl KHUXKY W (unn) ceeneHns o TpynoBoi AEATEeNbHOCTN, OopMNeHHbIe B
YCTaHOBIIEHHOM 3aKoHOAaTeNbCTBOM MOPSAKE, 33 WCKMIOYEHUEM criy4yaeB, Korga TpynoBoOWi
AOroBop (KOHTPaKT) 3aKknioyaeTcs Brepsbie;

) OOKYMEHT 06 06pa3oBaHuu;

6) pokymeHT, noaTBepxAatOLLMI perncTpaumio B cUCTEeMe  WHAWBUAYANbHOrO
(MepcoHnnLMpoBaHHOro) yuyeTa, 3a UCKIOYEHUEM cny4aes, korga TpydoBOW [OroBop
(KOHTpaKT) 3aknoyaeTca Brepsble;

7) CBMOETENbCTBO O MOCTAHOBKE Pr3nHecKoro Nuua Ha yyeT B HaNorosom opraHe no
MECTY XunTenbCcTBa Ha Tepputopum Poccuiickoin deaepaumn:

8) AOKYMEHTbI BOWHCKOrO y4yeTa - Ans rpaxnaH, npebbiBaloWmMx B 3anace, u nuu,
NOANEXaLLVX NPU3bIBY Ha BOEHHYHO CIyxBy;

9) 3aknuveHWe  MeaUUMHCKON opraHusaumm o6  otcytcTBUM  3aboneBaHus,
NPENATCTBYIOLLErO NOCTYNNEHNIO HA MyHULIMNAMBHYIO CAYXOY;

10) cBepenns o poxogmax 3a  rog, NpeawecTByOWMA  rogy MOCTYNNeHUs Ha
MyHULMNanbHyto cnyxoy, o6 nmyllecrtse u obsi3aTenbCTBax NMYLLIECTBEHHOrO XapakTepa;

11) cBepeHus o6 apgpecax caiToB u (Unn) cTpaHuy caiiToB B MHMOPMALMOHHO-
TENEKOMMYHUKALUMOHHON ceTn "MIHTepHeT", Ha KOTOpbIX rpaxgaHuH, npeTeHayLWwmin Ha
SaMeLlLeHne [OMKHOCTU MyHMULMNanbHon cryxbbl, pasMeLyan obLeaoCTynHYo NHopMaLuio,
a TaKkke AaHHble, No3BONALME NX NOAEHTUDULMPOBATD;

12) wnHble [OKYMeHTbI, MNpeaycMOTPeHHble efepanbHbIMKM - 3aKOHaMK,  ykasamu
MNpesngeHta Poccuiickon degepaumm v NocTaHOBAEHUSIMU MpaButenbctBa Poccuiickol
depepavumn.

2.4. Tpun noctynneHnn Ha paboTy, He CBA3AHHYIO C MYHWULUNAMbHOI cnyx6on rpaxkgaHunH
npencraBnseT:

1) nacnopT unu NHo AOKYMEHT, yAOCTOBEPSIOLLMI MUYHOCTD:

2) TPYAOBYIO KHWXKY W (UMW) CBEAEHWUS O TPYAOBOW AEATENbHOCTU, 3a WCKIOYEHUEM
crny4aes, ecnv TPy40BOW [0OroBOp 3akfioyaeTcs Brepsble;

3) [OOKYMEHT, MOATBEPXAAIOWMUA  perucTpauuio B cucTeMe NHANBUAYAINBHOIO
(NepcoHMMUMpoBaHHOro) y4YeTa, B TOM Yucre B hopme 3NNEKTPOHHOro AOKYMEHTA;

4) LOKYMEHTbI BOWHCKOrO y4eTa - Al BOEHHO065S3aHHbIX U UL, NOAMeXaLnxX npu3bIBY Ha
BOEHHYI0 Cry»oy;

5) ABOKYMeHT 06 obpasoBaHuM ¥ (MM) O KBANMWUDUKALMM WM HamUYum crneumnanbHbIX
3HaHWA - Npu MOCTyNneHn Ha paboTy, TpebyloLlyo creumanbHbIX 3HaHWA WA cneunanbHo
NOOrOTOBKM;

6) cnpaBky o Hanuuuu (OTCYTCTBMM) CYAUMOCTU K (unn)  akTta yronoBHOro
npecnenosanns nnMbo o MpekpalieHn YrorloBHOro npecrefoBaHUs Mo peabunuTupyoLmM
OCHOBaHMAM, BblAaHHYO B Nnopsagke u no gopme, KoTopble ycTaHaBnuBaTcs deaepanbHbIM
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OPraHoM MCMOJNTHUTENbHOMN BIACTW, OCYLLEeCTBASIOLUM yHKLMM MO BbipaboTke u peanusauumn
roCcyfapCTBEHHOW MOJIUTUKU U HOPMaTMBHO-NPaBOBOMY perynmpoBaHuiO B chepe BHYTPEHHMX
A1, - NpW NocTynneHnn Ha paboTy, cBA3aHHyo ¢ ACATENbHOCTbLIO, K OCYLLECTBNEHUIO KOTOPOI
B COOTBETCTBUM C TpyaoBbiM Kogekcom, UHbIM enepanbHbIM 3aKOHOM He AonyckatTca nuua,
MIMEoLe nnu nveslIne CyaumocTb, nogseprarolmecs wunm NoABepraBLUNECH YrONOBHOMY
npecnenoBaHuio;

7) cnpaBKy O TOM, SBMSAETCH WU He SBNSeTcs fINLO NOABEPrHYTLIM aAMUHNCTPATUBHOMY
HakasaHuto 3a noTtpebneHve HapKoTUYECKUX CPELOCTB UMW NCUXOTPOMHLIX BelyecTs 6e3
HasHa4eHus Bpava OO HOBLIX MOTEHUMANbHO ONACHBIX NCUXOAKTNBHbIX BeLIeCTB, KoTopas
BbllaHa B nopagke u no dopme, KoTopble yCTaHaBnuBatoTCs beaepanbHbiM  OpraHom
UCMONHWUTENbHOW  BnacTn, OCYLIECTBASIOLUM PYHKLUMM no BbipaboTke u peanusauun
rocy4apCTBEHHOW MONMUTUKA U HOPMaTUBHO-NPaBOBOMY perynupoBaHuio B cepe BHYTPEHHUX
A1, - NpU NoCTynneHun Ha paboTy, CBA3aHHyI0 ¢ AGATENBbHOCTbLIO, K OCYLLECTBNEHNIO KOTOPOIA
B COOTBETCTBUM C pedepanbHbIMW 3aKOHAMU He AonyckalTCA nuua, noaBeprHyTble
aAMWUHUCTPATMBHOMY HakasaHWlo 3a notpebneHue HapKOTUYECKNX CPEACTB UMM NCUXOTPOMHBIX
BellecTB 0e3 HasHayeHus Bpaya nNGO HOBbIX NOTEHUMANbHO OMACHbIX MCUXOAKTUBHbBIX
BELUECTB, [0 OKOHYaHWa Ccpoka, B TeyeHue KOTOPOro nuuo cyMTaeTcs MNOLBEPrHyThbIM
aoMUHNCTPaTUBHOMY Haka3aHuHo.

B oTaenbHbIX criyuasx c y4eTom cneundukn paboTbl TpyposbiM Kogekcom, WHbIMU
denepanbHbIMK 3aKoHamu, ykasamu [NpesnpeHTa Poccuiickoi Penepanmm n
noctaHosneHuamu [lpaButensctea Poccuiickoli dPepepauum  mMoxeT npegycmatpuBaTbCs
HeobxoaMmMocTb npeabsBREeHUs Npn  3akrnoYeHnn TpynoBOro [orosopa AOMOMHUTENbHbIX
OOKYMEHTOB.

2.5. Tpu 3aknyeHun TpynoBoro Aoroeopa Bnepsble paboTogatenem ocopmnsieTcs
TPYAOBAs KHMXKA (3@ MCKIMIOYEHWEM CriyyYaeB, €Crii B COOTBETCTBUAM C 3aKoHOAaTENbCTBOM
TPYAOBas KHWXKa Ha paboTHWKa He odopmnseTcs). B cnyyae, ecnu Ha nuuo, nocTynarLliee Ha
paboTy Bnepeble, He 6bin  OTKPLIT MHOMBMAYyanbHbIA  NULEBON cYyeT, paboTogaTenem
NPEACTABNAOTCA B COOTBETCTBYIOLIMA TeppuUTOpManbHblii opraH ®DoHAa NEHCUOHHOIO W
counanbHoro ctpaxosaHust Poccuiickoii  ®depepaumn  cBegeHus, Heobxogumble  ans
perucTpauun  ykasaHHoro nuua B cucTemMe UHAWBUAYaNbHOMo (NepcoHncuLMpoBaHHOro)
yyeTay;

B cnyyae oTcytcTBuS y nuua, nocTynatowero Ha paboTy, TpyOOBOW KHUXKKM B CBSI3U C ee
yTPaTon, MOBPEXOEHUEM WM MO WHOW MpUYMHE, paboTogatens 06s3aH MO MUCbMEHHOMY
3asBMEHMO 3TOro nuUa (C ykasaHMeM MpUYWHBI OTCYTCTBUA TPYLOBOW KHVKKM) 0QOPMUTL
HOBYIO  TPYAOBYIO  KHWXKY (38 WCKITIOYEHWEM CryyaeB, eCnM B  COOTBETCTBUU G
3aKOHOAaTenbLCTBOM TpyfoBasi KHUXKKa Ha paboTHUKa He BeeTcs).

2.6. TpynoBoit 4oroBop BCTyMaeT B CUMYy CO AHS €ro noanucaHus CTOpOHaMu, ecrnv nHoe
HEe YyCTaHoBMeHO efepasibHbIMU 3aKOHaMMW, WHBLIMU HOPMAaTUBHLIMM npaBoOBbLIMU aKTamu
Poccuiickon Pepepaumu unu Tpyaosbiv [0roBOPOM.

Pabotopgatenb B [ecATUAHEBHLIA CPOK MOCAE 3aKMHOYEHUS TpyOoBOro Aoroeopa c
paboTHWMKOM, KOTOpLIi B MpejluecTByloumMe ABa roga 3aHUMarn AOMKHOCTM rocynapCTBEHHOM
(MyHUUMNanbHomn) cnyxbbl, NepeyeHb KOTOPLIX ycTaHaBIMBaeTcs MpaBoBbIMK akTamu PO, B
yCTaHOBNEHHOM nopsafke coobliaeT no nocregHeMy MecTy cryxBbl aToro paboTHMKa o
3aKIIOYEeHNY C HUM TPYAOBOro AoroBopa.

2.7. PaboTHWK npucTynaeT K WCMOMHEHWIO TPYOOBbIX 00s3aHHOCTEN CO  AHH,
OnpeaeneHHoro TpyaoBkIM A0roBOpoM. Ecnu B TpyA0BOM JOroBOpe He OroBopeH AeHb Havyana
paboTel, To PaboTHUK fomkeH NpucTynuTb kK paboTe Ha cnegyrLlnn AeHb nocne BCTYNeHus
Aorosopa B cuny. Ecnu PaBoTHUK He MpUCTYNWUM K UCMOMHEHWIO TPYAOBbLIX 06si3aHHOCTEN CO
AHA, ONpeeneHHoro Tpya0BbIM JOroBOPOM, TO TPYAOBOM JOrOBOP aHHYMPYeTCS.

2.8. Ha ocHoBaHUM pacnopskeHus o npueme Ha paboTy PaboTogaTtens obs3aH caenaTb
3anucb B TpYAOBOW KHke PaBoTHuka, NpopaboTaBLUEro y Hero CBbllle NSTU gHEN B criyyae,
ecnu pabota B VMcnonHutenbHoM KomuTeTe  MakynoBCKOrO  CeMbCKOro  MoceneHust
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BepxHeycnoHckoro  MyHuumnansHoro panoHa Pecnybnuku TaTtapcTaH siBnseTcs ans
PaboTHunka ocHOBHOV.

2.9. Mpn npueme Ha paboTy BHOBbL noctynuellero PaboTHuka paboTopatens o06s3aH
O3HakoMuTb paboTHUKA MoA pocnuch ¢ npasuIamm BHYTPEHHEro TpyaoBoro pacnopsgka,
WHBIMW  NOKanNbHLIMA HOPMAaTUBHLIMK aKTaMu, HEMOCPEACTBEHHO CBSI3aHHLIMU C TPYAOBOM
AGATENbHOCTLI0 PaboTHUKA, KOMNEKTUBHLIM AOFOBOPOM.

2.10. PaboTopaTenio sanpelyaetcs TpeboBaTb OT paboTHMKA BbINOMHEHUS paboTbl, He
00yCnoBneHHoW TPyaoBbIM AOTOBOPOM, 32 WCKIIOYEHWEM CrnyvaeB, MpPeayCMOTPEHHbIX
Tpynoseim Kogekcom u uHbiMu enepanbHbIMK 3aKoHaMU.

2.11. TpekpalyeHne TpyaoBoro AOroBopa MOXeT UMeTb MeCTO MO OCHOBaHWSM,
NpeaycMoTpeHHbIM TpyaoBbIM Kogekcom Poccuiickoii Pepnepauum.

MomuMo ocHoBaHuii  ans pacTopxxeHus  TpydoBoro [Aorosopa, NpeaycMOTPeHHbIX
TpyaosbiM  kogekcom  Poccuiickoi ®Pefepaumn, TpynoBOW [OroBOp ¢ MYyHULMNanbHbIM
CRyXalum MOXeT ObiTb Takke pacTOprHyT MO MHULMATUBE npeacraBUTeENs HaHumaTtens
(paboTopatens) B crniyyae:

- AOCTWXEHWS NpPEeAenbHOro BO3pacTa, YCTAHOBIIEHHOrO ANsl 3aMeLleHUs AOIHKHOCTU
MYHULMNANbHOW cryxobi;

- HecobnofeHna orpaHYeHUn N 3anpeToB, CBA3aHHbLIX C MYHULMUNAnNsHOW crnyx6on u
YCTaHOBNEHHbIX cTaTbamu 13, 14, 14.1 n 15 depepansHoro 3akoHa "O MyH/UMNanbHoON cnyxobe
B Poccuiickoit ®enepavyun':

- MPUMEHEHNS aAMVHUCTPATUBHOIO HaKasaHUs B BUA4E AMCKBANAUKaLMN,

2.12. PaboTHUK umeeT npaso PacToprHyTh TPy#OBOW OOroBop, Npeaynpeams o6 3Tom
PaboTtogatens B nucbMeHHol dopme He nosaHee, YeMm 3a ABe Heaenu, ecrn UHOW CPOK He
ycTaHoBneH TpyaoBbiM kKogekcom P® unum nHeim tbesieparnbHbiM 3aKOHOM. TeueHre yKkasaHHoro
CpoKa Ha4dnHaeTca Ha crnepylWmUidi [AeHb Mocre nonyvyeHus PaboTogatenem 3asBneHus
PaboTHuka 06 yBonbHeHuu.

Ha ocHoBaHuu nopaHHoro sasenenus PaGoTtogaTers CO34aeT KOMMUCCUIO MO Mnpuemy-
fneépefade AokyMeHTauuu n 3akpenneHHoro nMyuiectsa oT PaboTHuka M opraHusyer npuem
AOKYMEHTOB, 00pa3oBaBLUMXCA B MpoOLECCe BLIMOMHEHWUs paboT, a Takke MaTtepuanbHo-
TeXHN4ecKkne cpencrTaa.

2.13. TpynoBol [OroBop MOXeT ObiTb, pacToprHyT ”“ OO0 WCTEYeHWss cpoka
npeaynpexaexnst ob yBonbHeHU no cornalleHuo mexay PaboTHukom v PabotogaTtenem.

B cnyyasx, koraa sasBneHne Pa6oTHMka 06 yBOMbHEHUM MO ero NHULMaTmBe
0ByCroBneHo HeBO3MOXHOCTbLIO MPOLOIKEHNS UM PaboThl (3aYncreHne B obpasoBaTenbHyto
OpraHunsauunto, BbIXOA Ha NEHCU U Apyrve criydau), a Takke B Criydasx YCTAHOBIEHHOrO
HapyweHns PaboToaaTenem TpyAoBOro 3akoHOAATENbCTBA U MHBIX HOPMATUBHbIX npaBoOBbIX
aKToB, coAepXalynx HOpMbl TPYAOBOro Mpasa, JoKasbHbIX HOPMAaTUBHBLIX aKTOB, YCIOBUIA
KONIIEKTMBHOIO O0rosopa, cornawleHuss unum TpyaoBoro pforosBopa PaboTtogaTtens o6s3aH
pacToprHyTb TPy40OBOW 4OrOBOP B CPOK, YKa3aHHbIN B 3asBrneHun PaboTHuKa.

Ho nctedenns cpoka npenynpexaeHus o6 yBonbHEHUM PaBoTHUK nmeeT npaso B nboe
BpeMs 0TO3BaTb CBOE 3asiBfieHME. YBOSIbHEH/E B 3TOM Criydyae He Npou3BOAUTCS,, €CMU Ha ero
MECTO He MpurnaileH B NMCbMeHHOW hopmMe apyroit paboTHWK, KOTOPOMY B COOTBETCTBUM C
Tpynosbim kogekcoM P® u vHbiMU hegepanbHbIMU 3aKOHAMU HEe MOMET OblTb OTKA33HO B
3aKnYeHnn Tpy4oBOro Aorosopa.

2.14. TpekpalyeHue Tpy[oBoro AoroBopa odopMnseTcs pacnopsixeHnem PaGoTtogatens.

2.15. C pacnopsixeHnem PaboTogaTtens o npekpalieHny TpyaoBoro aorosopa PaBGoTHuK
AoIkeH ObiTb O3HakomneH nof pocnuck. Mo Tpebosanuio PaboTHuka PaBotogaTtens obs3aH
BblAaTb eMy Hadnexallum 0bpa3om 3aBepeHHyo KOMMIo ykasaHHOro pacropshxeHus. B cnyyae,
KOrja pacnopshkeHne o npekpalieHnn Tpya0Boro 4oroBopa HEBO3MOXHO JOBECTU 40 CBEAEHUS
PaboTHuka nnu PaboTHUK oTkasbiBaeTcs 03HAKOMUTLES C HUM Mof POCMNCH, Ha pacrnopsiXXeHuu
NPOn3BOAMTCHA COOTBETCTBYIOLLASA 3aMnnCh.

2.16. B peHb yBonbHeHus PaboTogatens obsizaH BbigaTh paboTHNKY TPYOOBYH KHUXKKY
wnu nNpefocTaBuTb CBEAEHWA O TPYAOBOW [esTeNbHOCTM Yy [AaHHoro paboToaaTtens u
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POU3BECTN C HUM pacyeT B COOTBETCTBUU AeicTBYlOWMM  3akoHoAaTenbCcTBOM [lo
NCbMEHHOMY 3asBneHu0 paboTHUKa paBoTogaTens Tawke 0bs3aH BbIgaTL emy 3aBepeHHble
Haanexaiym obpasom Konum LOKyYMEHTOB, CBS3aHHbLIX C paboTo.

3anucb 0 MpuYMHE YBOMbHEHUS B TPYAOBYIO KHMXKY BHOCUTCA B COOTBETCTBUU G
hopmynmposkamu ®defepanbHoro sakoHa ot 02.03.2007 N 25-®3 "O MyHuumMnansbHo cnyxbe
B Poccuiickoin denepauyumun" un AEUCTBYIOLLErO TPYAOBOro 3aKoHo4AaTeNnbCTBa M CO CChIMNKOW Ha
CTaTbIO U NYHKT 3aKoHa. [IHeM yBonbHEHMS cunTaeTCs nocneaHuin aeHb paboTsbl.

2.16. B cnyyae, ecrnu B A€Hb NpeKpalieHnsi TpyaoBoro Aorosopa BblAaTb paboTHuMKY
TPYAOBYIO KHWXKKY UNU npenocTaBuThb CBEAEHUS O TpyAOBOW [EATENLHOCTU Y AAHHOMO
paboToaaTens HeBO3MOXHO B CBS3W G OTCyTCTBMEM paboTHMKa NGO ero OTKa3oM OT ux
nony4eHus, pabotonatens obsizaH HanpasuTh paboTHWKy yBegomneHue o HeobxoaumocTu
ABUTBCA 3@ TPYAOBOW KHWXKOW nubo gaTth cormacue Ha OTnpaBlieHe ee No noyte unu
HaNpaBuTb paboOTHUKY NO MOYTe 3aKa3HbIM NUCHMOM C yBEAOMNEHNeM CBeeHWsl 0 TpygoBOW
ACATENbHOCTM 3a nepuon paboTel y AaHHOro pabotopatens Ha GymaxHom HocuTene,
3aBEPEHHbIE Haanexawum obpasom. Co gHs HanpaBneHnsa ykasaHHbIX YBEOOMIEHUS Wunu
nncbma pabotopaTens ocsoboxaaeTcs oT OTBETCTBEHHOCTM 3a 3afepxKy Bblaaduu TpyLoBoil
KHVKKWM MNun NpejocTaBneHns ceefeHuin o TPYAOBOW A€ATENbHOCTU Y AaHHOMO pabotogaTens.
PaboTogartens Takke He HeceT OTBETCTBEHHOCTM 3a 3a4epxKy BblAaun TPYAOBONi KHUKKA WA
3a 3aflepxKy npefocTaBeHns cBeAeHNi o TPYyOOBOV AeATeNbHOCTU Y AAaHHOrO pabotogaTtens
B Cnyvasix HecoBnajeHWs nocregHero s paboTbl ¢ AHEM odopmmeHus npekpaLleHus
TPYAOBbLIX OTHOLUEHUA MpW  yBOMbHEHUM paboTHMKA Mo OCHOBaHW0, MpeaycMOTPEHHOMY
noAnyHKToMm "a" nyHkTa 6 yacTu nepsow cratbu 81 MAW nyHKTOM 4 yacTu nepBon ctatbu 83
Konekca Pecnybnuku TartapcraH o MyHWLMNanbHOW criyxbe, U nNpu yBOMbHEHWUN XXEHLUMHbI,
CPOK OeUCTBUSI TPyLoBOro AOroBopa c KOTOpoWn Obin NpoAneH A0 OKOHYaHUs bepemeHHoOCTU
WNu [0 OKOHYaHWS OTnycka no GepeMeHHOCTV u POAAM B COOTBETCTBMM C YacTbl BTOPOIA
ctatbu 261 Kopmekca Pecny6nuku TatapcTad o MyHWLUMnanbHon cnyx6e. Mo nucbmeHHomy
obpalleHuto paboTHUKa, He MONY4NBLLEro Tpy[OBOII KHWKKI NOCNE YBOMbHEHUs, paboTogaTens
00s3aH BblAaTh ee He No3aHee Tpex pabouunx gHei co AHa obpalyeHms paboTHuKa, a B criyyae,
ecnun B cootBeTcTBUM ¢ Kogekcom Pecny6riviim Tarapctan 0 MyHuUMnansHoON cnyxbe, MHbIM
(hedepanbHbIM 3akoHOM Ha paBoTHWUKAa He BE€AeTCs TpydoBasi KHUXKKA, MO obpalyeHuto
paboTHMka (B NUCbMEHHOV dopme wunu HanpasneHHoOMy B nopsiake, YCTAHOBMEHHOM
paboTogaTenem, no agpecy anekTPOHHOI NOYTbI paboTogaTensy), He NonyJMBLLEro cBeAEHMII O
TPYAOBOW AeATENbHOCTU y AaHHOro paboTodaTens nocne yBONbHEHUsA, paboTogaTens o6s3aH
BblOaTe MX He nosgHee Tpex paboyux [OHeit co AHs obpaleHnss paboTHuKa crnocobom,
yKasaHHbIM B ero obpalyeHnn (Ha GymaxHoM HocuTere, 3aBepeHHble Hagnexalium obpasom,
Wn B hOpMe 3MIEKTPOHHOTO AOKYMEHTA, MOAMMCAHHOIO yCUNeHHON KBanuULMPOBaHHOV
ONEKTPOHHOW MOANMUCHIO (MpY ee Hanuuum y paboTopartens);.

2.17. CpouHblii TpyaoBoOl ACrOBOpP MpekpallaeTcsi C UCTEHYEHNEeM CpoKa ero JeiCTBUS, O
yeM PaboTHuMK gormkeH 6biTb NPEeAynpexneH B NUCbMEHHOM (hopMe He MeHee yem 3a Tpu
KaNeHAAPHBIX OHA A0 YBOMbHEHUS (3@ UCKIIOYEHMEM CIyYaeB, Koraa nctekaeT CPOK AeicTBUSA
CPOHHOTO  TpyAOBOro  [OrOBOpa, 3aKMIOYEHHOTO Ha BpeMsi WCMOMHEHUS O0BS3aHHOCTEN
oTCcyTcTBYtoLlero PaboTHuka).

2.18. TpynoBoi [OroBop, 3aktYeHHbI Ha BpemsA BbINONIHEHUA onpefeneHHoi paboThl,
MpeKpallaeTcs no 3aBepLUeHn 3Ton paboThbl.

2.19. TpypoBol [OroBOp, 3aKMOYEHHbI Ha BpemMsa ucnonHeHus obssaHHocTEN
OTCyTCTBYlOLlEero PaboTHuKa, NpekpalyaeTcs ¢ BbIXO4OM 3Toro PaBoTHMKa Ha pabory.

3. OcHoBHbIe NpaBa 1 06s3aHHOCTU PaboTHuKA

3.1. PaboTHUK WcnonHuTenbHoro komuTeTa MakynoBckoro cenbckoro noceneHus
BepxHeycrnoHckoro MyHuumMnansHoro paiioHa umeet npaBo Ha:



1) o3HakomneHue c AOKyMeHTamu, ycTaHaBnuBaloLWMMI ero npaesa u obs3aHHOCTM Mo
3aMeLlaemoii AOMKHOCT MyHULMNANbHON CryObl, KPUTEPUSAMN OLIEHKM KayecTsa NCrnosiHeHns
AOIKHOCTHbIX 00513aHHOCTEN U yCrOBUSMY NPOABMXEHMSA no cnyxbe;

2) obecnevyeHue OPraHN3aLNOHHO-TEXHUYECKUX YCIIOBMIA, HeobxoAnMbIX NS UCMOAHEHUS
AOIMKHOCTHBIX 0653aHHOCTEN:

3) onnaTty Tpyga u Apyrve BbinnaTtbl B COOTBETCTBUMU C TPYAOBbLIM 3akoHO4aTeNbCTBOM,
3aKOHOAATEeNbCTBOM O MyHULMNAMLHOM cnyxoe n TpyaosbiM AOroBOPOM (KOHTPaKTOM);

4) oTabIx, obecneymsaeMblii YCTaHOBNEHNEM HOpManbHOM NPOAOHKUTENbHOCTY paboyero
(cnyxebHoro) BpemeHu, NPEAOoCTaBNEeHNEM BbIXOAHBIX AHENR U Hepabounx npasgHUYHbIX OHen,
a TakxXe exerofHoro onnaynBaemoro OTnycKa;

5) nony4yeHue B YCTaHOBNEHHOM nopsake WHopmauum u MaTepuanoB, HeobXoaAUMbIX
ANA NCNONHEeHUA [ONMKHOCTHBLIX obsizaHHOCTell, a Tawke Ha BHECEeHMe npennoxxeHuin o
COBEPLUEHCTBOBaHUM [EATENbHOCTU OpraHa MecCTHOro camoynpasneHus, n3bupartensHol
KOMUCCUM MyHULMManbHOro obpasoBaHus;

6) yvactue no ceoei WHULMATUBE B KOHKYpCe Ha 3aMelleHue BaKaHTHOI AOIMKHOCTU
MyHULMNanbHOW cryx6bbi;

/) nonyyYeHue [OMOMHUTENbHOrO npocbeccroHanbHoro obpasosaHus B COOTBETCTBUM C
MyHWLUMNanbHbIM NpaBOBbLIM akTOM 3a cyeT CPEACTB MecCTHOro BromkeTa;

8) 3alwunTy cBOUX NEPCOHanbHbIX aHHbIX;

9) o3HakomneHue co Bcemu Marepuanamm CcBOEro NUYHOro Aena, ¢ OT3bIBAMU O
MPOMECCMOHANBHON AEATENLHOCTY U APYTMW [OKyMEHTamMn [0 BHECEHMSI MX B €ro NuuHoe
AENOo, a Takke Ha npuobLyeHue K fINYHOMY Aieny ero NUCbMeHHbIX 06 bACHEHUI:

10) obbeanHenue, Brmoyas NMpaBo cosfdaBaTbh NpodeccuoHanbHble COK3bl, ANS 3aluTbl
CBOUX NnpaB., coumanbHO-3KOHOMUYECKUX U npodeccnoHanbHbIX NHTEpPECOoB;

11) paccmotpeHue WHAMBUAYaNbHbIX TPYAOBLIX CMOPOB B COOTBETCTBUN G TPYLOBbIM
3aKOHOAATENbCTBOM, 3aLLUMTY CBOMX NPaB M 3aKOHHbIX WHTEPECOB Ha MyHULMNansHou cryx6e,
BKntovasi obxanosaHue B cyq mx HapyLUeHWIA;

12) neHcuoHHoe obecneyeHne s COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii
Pepepauun.

3.2. PaboTHuk WcnonHuTenbHoro koMuTeTa MakynoBCKOro Cenbckoro mnoceneHus
BepxHeycnoHckoro myHuLmnansHoro parioHa 0b6s3aH:

1) cobnopaTs KoHeTutyumio Poccuiickoii denepauynu, denepanbHbie KOHCTUTYLIMOHHbIE
3aKOHbI, (hefeparnbHble 3aKOHbI, UHble HOPMaTnBHbIE NMpaBoBble akTkbl Poccuiickon ®epaepayum,
KOHCTUTYLMK (yCTaBhbl), 3aKOHbI U UHbIE HOpMaTuBHbIE NpaBOBble akTbl CyObLEKTOB Poccuiickol
depepauuu, yctas MyHULMNANLHOMO 00pasoBaHNst U NHble MyHULMNANbHbIE npaBoBbIE aKkTbl U
obecneunBaTb UX UCMOSHEHME:

2) UCMOMHATL JOMHKHOCTHBIE 0653aHHOCTY B COOTBETCTBUM C [OMHKHOCTHOW UHCTPYKLMNEN:

3) cobniogate npM UCMOMHEHUU AOMKHOCTHLIX 0bs3aHHOCTEl npaBa, cBoboabl W
3aKOHHbIE MHTepechl YenoBeka U rpaxkaaHuHa He3aBuCHUMO OT packl, HaLUMOHaNbHOCTU, A3bIKa,
OTHOLLUEHUA K penurum u aOpyrux ob6CToATenbCTB, a Takke npaBa W 3aKOHHble WHTEpecsl
opraHusauum;

4) cobniopaTb fgaHHble [Mpasuna BHYTPEHHEero TpyaoBoro pacnopska, LOSHKHOCTHYH
WHCTPYKLMIO, MOpaaok paboTbl co cryxebHoi nHhopmaumei:

9) noaaepxusaTb ypoBE€Hb  KBanudpukauum, Heobxoanmblii aOna  Hagneallero
NCMNONHEHNA AOMKHOCTHBIX 06si3aHHOCTE:

6) He pasrnawartb cBeaeHus, COCTaBNAIOLNE rOCYAapCTBEHHYIO U WHYKO OXpaHAeMmyo
henepanbHbIMU 3aKoHaMM TarHy, a Takke CBeAeHUs), cTaBLUue €My U3BECTHbIMU B CBSA3M c
NCMOJTHEHMEM [OOJKHOCTHLIX 00s3aHHOCTEN, B TOM 4uche CBEOEHUsA, KacatloWMecs 4acTHOMN
)KU3HW 1 300POBbSA rpaxkaaH Unu 3atparusaloLme nx 4ecTb 1 OOCTOUHCTBO;

7) ©Gepeuyb rocygapcTBeHHoe u MyHULMNanbHoe WMYyLLEecTBO, B TOM 9ucne
NP€AocTaBneHHoe emy Ansi UCMOMHEHUS OOMKHOCTHbIX obs3aHHOCTEN;

8) npeactaBnsATb B yCTAHOBNEHHOM nopsake npeaycMOTpeHHble 3akoHo4aTenbCTBOM
Poccuiickoin depnepaumnn ceeneHns o cebe 1 yneHax CBOEW CEMbMU;
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9) coobuwate B nucbMeHHON chopme npeAcrasuTento HaHumaTtena (paboTtogaTento) o
NpekpaljeHun  rpaxpaHcTea Poccuiickoir degepaummn  nubo rpaxxgaHcTea (nognaHcTBa)
MHOCTPaHHOro rocyaapcTsa - y4acTHWUKa MexayHapogHoro gorosopa Poccuiickoi ®epnepauum,
B COOTBETCTBMU C KOTOPbIM MHOCTPaHHLIA rpaKgaHuH uUmeeT npaBo Haxo4uTbCA Ha
MyHULMnanbHoW cnyxbe, B AeHb, Koraa MyHMLMNanbHOMY cCryxaliemy cTano W3BEeCTHO 06
9TOM, HO He nosgHee NATU paboyux OHEeR co AHs npekpawieHns rpaxgaHctea Poccuinckon
®enepaumn nubo rpaxaaHcTBa (noagaHcTBa) MHOCTPaHHOrO rocygapctBa - y4yacTHMKa
MexayHapoaHoro pgoroBopa Poccuiickolt  ®depgepauuu, B COOTBETCTBUM C KOTOpbIM
WHOCTPaHHbIV rpaXkKaaHnH UMEeT NpaBo HaXo4WUTbCS Ha MyHULMNanbHon cnyxoe;

9.1) coobuwaTe B nucbMeHHOI hopme NPeAcTaBuTenNto HaHumaTtens (paboTogartenio) o
NprnobpeTteHnun rpaxgaHcTsa (noggaHcTea) MHOCTpaHHOro rocyfapcrea nubo nonyyeHun suga
Ha XNTETbCTBO UMW NHOTO AOKYMEHTa, NOATBEPKAAOLLEro NPaBo Ha MOCTOSHHOE NpoXK1uBaHue
PaxAaHnHa Ha TeppuTopun MHOCTPaHHOro rocydapctea, B Ae€Hb, Koraa MyHULMNanbHoOMYy
Clyxallemy crano Mu3BeCTHO 00 3TOM, HO He nosgHee NATU paBouux aHel co OHS
NprobpeTeHns rpaxkaaHcTBa (Moa4aHCTBA) MHOCTPAHHOIO rocygapcrea nubo nonyyeHus suaa
Ha XXMTENbCTBO MM MHOTO AOKYMEHTA, NOATBEPXKAAIOLLEro NPaBo Ha NMOCTOSIHHOE npoX1uBaHue
rpaxnaHvHa Ha TeppuUTOpUM MHOCTPAHHOO roCYAapcTBa;

10) cobniogaTb orpaHWYeHUs, BbINOMHATH obssaTenbcTBa, He HapylwaTb 3anpeTb,
KOTOpbIE yCTaHOBMEHbI HacTosWMM deaepanbHbIM 3aKOHOM U APYrMK denepanbHbIMU
3aKoHamu;

11) yBeaomMnath B nucbMeHHoIt hopme npeacrasntens HaHumartensa (pabotopartens) o
NNYHOW 3aNHTEPECOBAHHOCTY MPU UCTIOMHEHWUU AOMKHOCTHBIX 06a3aHHOCTEl, KoTopas MoxeT
MPUBECTU K KOHCIIMKTY MHTEPECOB, W MPUHUMATL Mepbl MO MPefOTBPALLEHMIO nogobHoro
KOHNMKTa;

12) cobniopats TpyAoBYO AUCLMAANHY:

13) rpamMoTHO 1 CBOEBpPEMEHHO BECTU HEeoBXOAVMMYIO LOKYMEHTALMIO;

14) cobniogate TpeboBaHusi NMo oxpaHe Tpyga u obecneyeHuo 6e30nacHOCTH Tpyna, B
TOM 4mcne npaBunbHO MPUMEHATb CPEeACTBa WHAMBUAYANbHOW U KOMMEKTUBHOM 3aluThbl,
NpoxoanTh 0byyeHune GesonacHeIM NpueMam 1 METoaaM BbINOMHEHUS paBoT Mo oXxpaHe Tpyaa,
OKa3aHMI0 NepBOii MOMOLLM NMPY HECHACTHbIX CIy4asiX Ha NPOU3BOACTBE, MHCTPYKTAX MO OXpaHe
TpyAa, CTaxnpoBKy Ha paboyem MecTe, NpoBepKy 3HaHUi TpeboBaHUi oxpaHsl TpyAa:;

15) npoxoauTb  obs3aTenbHble  MEAWLUMHCKAE OCMOTPbI B MPedyCMOTPEHHbIX
3aKkoHogaTenbcTBoM P® cnyyasx;

16) cobniogate MOpsSAOK M YACTOTY Ha paboyeM MecTe UM Ha Tepputopumn
WcnonHutenbHoro komuTteta MakynoBCKOrO Cenbckoro MnoceneHns BepxHeycroHckoro
MYHULMMNANbHOro panoHa;

17) nHdopmuposate PaboTogaTens nubo HeNnocpeacTBEHHOro PyKOBOAUTENS, NMNBO UHbLIX
AO/MDKHOCTHBLIX  NML O MpUYMHAxX HeBbIXoda Ha paboTy U UHbIX 0bBCTOATENbLCTBAX,
NPenATCTBYOLMX Haanexallemy BbinonHeHnto PaboTHUKOM CBOUX TPYO0BbIX 06S3aHHOCTEN;

18) wucnonb3oBaTb o0b6opyaoBaHWe, oprrexHuky Pabotogartens Tonbko B CBS3W C
NPOV3BOACTBEHHOW [OEATEerNbHOCTbIO, CcobniojaTe YCTAHOBMEHHbIM MOPAOOK XpaHEeHWs u
MCNonb3oBaHMUA MatepuanbHbIX LEHHOCTEN U JOKYMEHTOB;

19) npepncrtaensATe Pabotogatento mMHpopMauuio 06 nMaMeHeHun amunmm, cememnHoro
MOMOXEeHNs!, MeCTa XXWUTEeNbCTBa, CMEHbl Macrnoprta, WHOro LOKYMEHTa, YAOCTOBEPSIOLLEro
NTMYHOCTb, yTEpe CTPaxoBOro canaeTernscTea 06s3aTtenbHOro NEHCUOHHOIO CTPaxoBaHUS;

20) npuHnMaTh y4acTue B coBellaHusx, cobpaHusix nposoanmMbix PaboTogartenem;

21) npu npekpaweHun TPyAOBbIX OTHOLUEHW/ BO3BPATUTb BCE  [OKYMEHTbI,
obpasoBaBlu/ecs B npouecce BbIMNOMHEHUS paboT, a Takke MaTepuanbHO-TEXHUYECKUE
cpeacTtsa, nepenaHHblie PaboTtogatenem Ansa BbINOMHEHUS TPYAOBbLIX 06A3aHHOCTEN.

3.3. PaboTHuk He BnpaBe WCMONMHSATL AaHHOE eMy HenpaBoMepHoe nopydeHue. [lpu
noNly4eHMn OT COOTBETCTBYIOLLErO PYKOBOAUTENS MOPYYEHUs, SABMAIOLIErocs, Mo MHEHUIo
PaboTHuka, HenpaBOMepHbIM, pabOTHUK AOMKEH NPEACTaBUTL PYKOBOAWUTENO, AaBLUEMY
nopyyeHue, B MUCbMEHHOW hopMe 0BOCHOBaHWE HenpaBOMEPHOCTM OAHHOIMO MOPYYEHUs C
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yKkasaHuem nomnoxeHuin eaepanbHbIX 3aKOHOB U WHbIX HOPMATUBHbLIX MNPABOBbLIX AKTOB
Poccuinckon ®depgepaunn, 3akoHOB U WHbIX HOPMATUBHbIX MpaBOBbIX aKToOB CcyObekTa
Poccuiickon depepauyu, MyHULMNAbHBIX NPaBOBbLIX aKTOB, KOTOpble MOryT ObiTb HapyLUEHbI
npn UCNONHEHWN OaHHOro nopy4veHus. B crnyvae noATBepKAeHUs PYyKOBOAWUTENEM AaHHOro
nopy4eHns B NUCbMEHHON hopme paboTHUK 06A3aH 0TKasaTbCa OT ero UcrnonHeHus. B cnyyae
MCNOMHEHNA HenpaBOMEPHOro Nopy4YeHuss paboTHWUK 1 AaBLUMA 3TO MOPYYEHUE PYKOBOAUTENb
HeCyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKkoHoAaTen,cTBoM Poccuiickoin degepaumm.

4. OcHoBHble NpaBa v 06sa3aHHoCTU PaboTonaTtens

4.1. PaboTogaTtenb umeeT npaso:

- 3aKnoyaTh, U3MEHATb U pacTopraTte TPyAoBble AOroBopbl ¢ PaboTHUKaMu B nopsigke u
Ha ycnoBusiX, KoTopble ycTaHoBneHbl depepanbHbiM 3akoHoM oT 02.03.2007 N 25-d3 "O
MyHuumnanbHou cnyxbe B Poccuiickon ®epepaunn' n Tpyaossim kogekcom PO;

-BECTUN KONNEKTUBHbIE MEPEroBoPbI 1 3aKMNoYaTh KOMMEKTUBHbIE AOr0BOPLI;

- nooupsiTe PaboTHMKOB 3a [40BPOCOBECTHbBIN 3hEKTUBHBIN TPYA;

- NpuBnekaTb PaboTHNKOB K AUCLIMNITMHAPHON OTBETCTBEHHOCTY:

- TpeboBaTb 0T PabOTHMKOB WCMOMHEHUS WMMW TPYAOBbIX 0BA3AHHOCTEN W BepeskHOro
OTHOWEeHNs K umyllectBy PabotogaTtens (B TOM 4ucre K UMYLIECTBY TpeTbux N,
Haxogswemycs y Pabortopatens, ecnu PaboTtogatenb HeceT OTBETCTBEHHOCTb 3a
COXpPaHHOCTb 3TOro MMmylecTsa) u apyrux PaboTHukos, cobniopgeHus lNpaBun BHYTPEHHEro
TPyAoOBOro pacnopsaka, TpeboBaHuini oxpaHbl Tpyaa;

- NPUHMMATb foKanbHble HOPMaTWUBHbIE aKTbl, perynupyoLiMe BOMPOChbl opraHusauun
TPyOoBOW 1 crnyxebHol aeatenbHocT McnonHutensHoro komuteta MakynoBCKOrO CenbcKoro
noceneHns BepxHeycrnoHCKOro MyHuLmMnansHoro pamoHa Pecnybnuku TaTtapcTaH.

4.2. PaboTtogaTtenb obs3aH:

- cobnoaate TpyAoBOE 3aKOHOAATENbCTBO U WUHbIE HOPMAaTWBHbLIE MPAaBOBbIE aKThbl,
coAepxaline HopMmbl TPYAOBOro mnpaBa, JfloKalbHble HOPMAaTUBHbIE aKTbl, YCIIOBUS
KONMEeKTUBHOro [Jorosopa, CornalleHnin 1 Tpya4oBbIX 4OTOBOPOB;

- npegocTasnAatb PaboTHukam paboTy, 0OycrnoBneHHyo TpyA0BbIM AOTOBOPOM;

- obecneynBatb 6e3onacHocTb Tpyda W YCNOBUSA, OTBEYaloLMe rOCYaapCTBEHHbLIM
HOpMaTUBHbLIM TpeboBaHMUAM OXpaHbl TPYAA;

- obecneymBatb PaboTHukoB ob6opydoBaHWEM, UHCTPYMEHTaAMMU,  TEXHUYECKOW
AOKyMeHTauMehn u WHbIMU cpefcTBamMu, HeobXoauMbIMU ANS WUCMOSIHEHUS UMW TPYOOBbIX
obs3aHHOCTEN;

- obecneymBaTb PaboTHukam paBHyto onnaTty 3a Tpyd paBHOW LIEHHOCTW, He OonyckaTb
ONCKPUMUHALMN,

-BECTU YYeT BpemMeHu, pakTudeckn oTpaboTaHHOro kaxabiM paboTHUKOM;

- BbINflaymBaTb B MOMHOM pa3mepe npuyutarowycs PaboTHnkam 3apaboTHyto nnaTy B
CPOKW, Ha YyCroBuUAX yCTaHOBNeHHbix PepepanbHbiM 3akoHom oT 02.03.2007 N 25-¢3 "O
MyHuumMnaneHon cnyxbe B Poccuiickon ®epepauyun”, TpynoBbiM kogekcom PO, Kogekcom
Pecnybnukn TaTtapctaH o MyHuymnaneHou cnybe ot 25.06.2013 N 50-3PT, myHuumunanbHbIMU
NpaBOBbIMUN akTamun 1 TPyA0BbIM OTOBOPOM;

- obecneynBaTh Y4eT CBEPXYPOUHbIX paboT;

- 3HakoMuTb PaboTHMKOB nog poCnUcCb C NPUHUMAEMbIMU FOKaflbHbIMW HOPMAaTUBHbIMU
npaBOBbIMW aKTaMW, HENOCPEACTBEHHO CBA3aHHbLIMU C UX TPYL0BOW AeATENbHOCTLIO;

- CBOEBPEMEHHO BbINONHATL nNpeanucaHua degepanbHOro opraHa WCNONHUTENbHON
BnacTu, YMNOSIHOMOYEHHOro Ha npoBefeHue roCcyfapCTBEHHOrO HaA3opa W KOHTponsa 3a
cobnofeHnemM TpyAoOBOro 3akoHoAATeNnbCTBA M UHbIX HOPMATUMBHBLIX MPaBOBbLIX aKTOB,
coAepxallnx HOpMbl TPyAoBOro npasa, Apyrux degepanbHbiX OPraHoB WCMOMHUTENbHON
BNacTW, OCYLLUECTBAOLWMX (QYHKLUMM NO KOHTPOSKO M Hag3opy B YyCTaHOBMNEHHOW cdepe
AeATenbHOCTW,  ynnaymeBaTb  wWTpadbl, HaNOXEeHHble 32  HapylweHue  TPYAOBOro
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3akoHoOaTeNbCTBA M VHbIX HOPMaTWBHbLIX MPaBOBbLIX aKTOB, COAepXalyux HOPMbl TPYAOBOro
npaea;

- paccmaTpuBaTb MpeAcTaBrneHns denepanbHoro opraHa WCMNONIHUTENbHOW BRacTy,
YyNONHOMOY€EHHOro Ha npoBefeHue rocyfapCTBEHHOrO Haa3opa M KOHTpons 3a cobnogeHuem
TPYAOBOro 3akoHodaTeNbCTBa O BbIABMEHHbLIX HapyLUEHUAX TPyOOBOro 3akoHodaTenbcTBa U
NHbIX HOPMAaTUBHbIX MPaBOBbLIX aKTOB, COAEpPXaLLMX HOPMbl TPYAOBOro nNpaea, NpuHUMaTh Mepbl
MO YyCTPaHEHUIO BbIABMEHHbIX HAPYLIEHWUI K CO0BLaTb O NPUHATLIX Mepax ykasaHHbIM opraHam
N NpeacTaBUTENAM;

- cosfjaBaTb ycrnosus, obecneymBawowme ydyactme PaboOTHMKOB B  COBELLAHUSX,
cobpaHusax, NnpoBoAUMbIX McnonHUTEenbHbIM KOMUTETOM MakynoBCKOro CEMnbCKOro mocesieHuns
BepxHeycnoHckoro MyHWUMNanbHOro paioHa B NpeaycMOTpeHHbIX TpyaoBbiM Kogekcom PO,
UHbIMU dbefepanbHbIMU 3aKOHaMW 1 KOMMEeKTUBHbIM J0roBopoM dopMax;

- obecneymBaTh ObITOBBIE HYXAbl PAbOTHMKOB, CBSI3aHHbIE C UCMOSTHEHWEM UMW TPYO0BbIX
oba3aHHOCTEN;

- OCYyLIeCTBMATbL obsi3aTeNnbHOoe couumanbHoe cTpaxoBaHue PaboTHMKOB B nopsake,
yCTaHOBIEHHOM dhefepanbHbIMX 3aKOHAMU;

- BOo3mellaTb Bpen, NpuinHeHHbIn PaboTHUKam B CBSI3M C UCMOSTHEHMEM UMW TPYAOBbIX
obasaHHOCTEN, a Takke KOMNEeHCUPOoBaTb MOpanbHbI/ Bpen B MOPAAKE U Ha YCNOBUSX, KOTOpbIe
ycTtaHoBneHbl ®PefepanbHbiM 3akoHoM oT 02.03.2007 N 25-®3 "O myHuuunanbHoi cryxbe B
Poccuitickon Pepepauun”, Tpyaosbim kogekcom P®, apyrumu cepepanbHbiMU 3aKkoHaMU ©
WHbIMW  HOPMaTUBHbIMK NpaBoBbIMW aktamu Poccunckon depepaummn wn  Pecnybnukn
TaTtapcTaH;

- UCMOSHATb WUHble 0BS3aHHOCTW, NPefyCMOTPEHHbIE TPYAOBbIM 3aKOHOA4ATENLCTBOM W
WHbIMW HOPMaTUBHbIMW NPaBOBbIMM akTamy, coAepXaliMmMu HOpMbl TPYAOBOro npaea,
cornallueHusaMu, nokasnbHbIMM HOPMATUBHBIMU aKTaMn U TPYAOBLIMU LOrOBOPaMMU.

5. Pexnum paboTbl

5.1. Paboyee Bpems PaboTHukoB McnonHutensHoro kommuteTta MakynoBCKOro CenbCKoro
noceneHns BepxHeyCrnoHCKOro MyHULMNAanbHOro paioHa onpedenseTrcs HacTOoALWUMM
[NpaBunamy BHYTPEHHEro TPyOoOBOro pacnopsgka, a Takke AOMKHOCTHbIMKM 0Ds3aHHOCTAMM,
TPYAOBbIM 4OrOBOPOM.

5.2. PabotHukam WcnonHutenbHoro komuteTta BBepeHcko-Cnoboackoro cenbckoro
noceneHns BepxHeEYyCnoHCKOro MyHULUNanbHoOro panoHa yctaHaBnmeaeTcsa pabovas Hegensa ¢
2 (ABymS) BbIXogHbIMU AHAMU (cybboTa, BocKkpeceHbe). HopmanbHas NpOoAOSIKUTENbHOCTb
paboyero BpemeHu - 40 4yacoB B Hegento, 8 4acoB B AeHb.

5.3. Bpemsa Hayana u okoH4YaHus paboTbl M nepepbiBa Afs OTAbIXa W MUTAHUA
yCTaHaBnvMBaeTCs crneayrLlee:

Hayvano paboTtbl — 08:00;

nepepbiB Ans otabixa v nutanms — 12:00 — 13:00;

okoH4aHue paboTbli— 17:00;

MpoJomKkUTENbHOCTL paboyero BpeMeHW AN KEeHLWWH, paboTalowmux B CerbCKou
mecTHocTu: ¢ 8.00 oo 16.15 (Ha ocHoBaHuu MocTtaHoBneHns BC PCOCP ot 01 Hosbps 1990r.
Ne298/3-1 «O HEeOTNOXHbIX Mepax Mo Yhy4YlleHU MONIOXEHUS >KeHLWMnH, cemMbu. OxpaHbl
mMaTepuHCTBa U OeTcTBa Ha cene» M crtatbu 263.1 Tpyposoro kopekca P®. [lpu aTom
3apaboTHas nnaTa BbiNfaynBaeTcs B TOM Xe pa3mepe, YTO 1 Npu NoNHown paboyei Hepenu

54. [llpogomkutenbHoCTb pabovero [OHA  HEnocpeAcTBEHHO  NpeaLlecTBYHLLEro
Hepaboyemy npasgHUYHOMY AHIO, YMEHbLUAETCHA Ha O4MH Yac.

5.5. llpn coBnageHun BbIXOLHOrO U Hepaboyero nNpasgHUYHOrO AHEN BbIXOLHOW [OeHb
NepeHocuTCA Ha criefyoLwmnii nocne npasgHMyHoro paboynin feHb.

5.6. [nsa BoguTenen, TEXHUYECKOro W XO3SWCTBEHHOro nepcoHana, Ans nuu, TpyAa
KOTOpbIX B Te4yeHue paboyero AHSA He nopdaeTcss TOYHOMY ydeTy, Ans nul, KoTopble
pacrnpegensoT paboyee BpemMs No CBoeMy YCMOTPEHWIO, a Takke Ans nuy, paboyee Bpems



11

KOTOPbIX MO XapakTepy paboTbl OeNUTCS Ha 4acTu HeonpeneneHHon MPOAOIPKUTENbHOCTH
yCTaHaBnMBaeTCA HEHOPMUPOBAHHbLIA pabounin eHb.

5.7. OcHoBaHnem ans ocsoboxaeHns PaboTHuka oT paboThbl B pabovne AOHU ABNAKOTCA
NUCTOK BPEMEHHOW HeTpyaocnocobHOCTU, cnpaeka no yxody 3a OOomnbHbIM, Apyrve criyyau,
npeaycMOTpeHHble 3aKkoHodaTenscTBoM Poccuickon Pegepaumm.

5.8. PaboTta B BbIXOA4Hble U NpasgHWYHbIE OHW 3anpelleHa, npuBneyeHune kK pabote B
ykasaHHble [HW OCYyLeCTBMASEeTCA TOMbKO C MUCbMEHHoro cornacusa PaboTtHuka wn B
COOTBETCTBUU C TpeboBaHUAMM TPyaoOBOro 3akoHogatensctea Poccunckon ®egepayun.

5.9. PaboTtogartens oTcTpaHsaeT oT paboTbl (He gonyckaeT k paboTte) PaboTHuka:

- nosiBMBLUErOoCA Ha paboTe B COCTOAHUM ANKOrOfbHOrO, HAaPKOTUYECKOro Wn
TOKCUYECKOTO ONbAHEHUS;

- HEe NpOoLUeALero B yCTaHOBNEHHOM nopsagke obydeHne n npoBEpPKY 3HAHUA U HaBbIKOB B
obractu oxpaHbl Tpyaa,

- He npolledLwero B YCTAHOBMEHHOM nopsake obsizaTenbHbli NpeaBapUTENbHbIN UK
nepuoguyecknini MeanunMHCKUA OCMOTP;

- no TpeboBaHWSIM OpPraHOB W AOJHKHOCTHbLIX UL, YNONHOMOYEHHbIX heaeparnbHbIMu
3aKoHaMu Y UHbIMU HOPMAaTUBHbLIMY NPaBOBbLIMU aKTaMu;

- B ApYyrux cnyyasx, npeaycMoTpeHHblXx TpyaoBbiM kogekcom PO, depepanbHbiMn
3aKoHaMu 1 UHbIMU HOPMaTUBHbLIMW MPaBOBbLIMU aKTamu.

5.10. PeweHne Pabotogatensa o6 otcTtpaHeHun PaboTHuka oT paboTbl (0 Hegonycke K
paboTe) odopmnsaeTcs pacnopsbpkeHnem MWcnonHutenbHoro komuteta MaKynoBCcKOro
cenbckoro noceneHus BepxHeycnoHckoro MyHuumnanbHoro panoHa Pecnybnuku TatapcTaH, B
KOTOPOM nepeyuncnaTcs obCToATenbCcTBa, MOCNY)XUBLUME OCHOBAHWMEM A7 OTCTpaHeHus
PaboTHuKa; [OOKYMEHTbI, KOTOpble MOATBEPXKOAKT Takme OCHOBAHUSA, MNepuos BpeMeHu
OTCTpPaHeHUs; pacrnopsikeHre byxrantepum o NPUOCTaHOBKE HavncneHna 3apaboTHoOM nnaTthl 3a
nepuo OTCTpaHeHus, KTo OyaeT WCnonHATb 00A3aHHOCTM OTCTpaHAeMoro paboTHMKaA.
PacnopsikeHue obbsaBnseTcs PaboTHMKY nog pocnuce.

5.11. Jonyck k paboTe odopmMmnsieTcs pacrnopskeHunem o npekpaiieHnn (06 otmeHe)
oTcTpaHeHuss PaboTHuka u ykasaHuu OyxranTepuy O HavucrneHuun 3apaboTHOW nnaTtbl U
obbaBnsieTca PaboTHuKy noa pocnuce.

5.12. OtcytctBe PabGoTHuka Ha pabodyem mecTe 6e3 paspelleHus Pabortogartens
cumtaetca HenpaBomepHbiM. [lpu oTcytcTBuM PaboTtHuka Ha pabodem mecTe 6Oes
YBaXUTENbHbIX MNPUYUH B TeyeHue Bcero paboyero [gHA  HeE3aBUCMMO OT  ero
NPOAOMKATENBHOCTU, a Takke B Criyyae OTCyTCTBMA Ha paboyem mecte 6e3 yBaKWUTENbHbIX
npuunH Bonee YeThipex 4YacoB MoApsia B TeyeHue paboyvero OHSA C HUM MOXET ObiTb,
pacTOPrHyT TPYAOBOM [0roBOp Mo noanyHkTy "a" nyHkta 6 ctaTtbu 81 Tpyaosoro koaekca PO B
CBA3W C OOHOKPATHbIM rpybbiM HapylleHWem TpyAoBbIX 06s3aHHOCTEN (COBEpLUEHHbBIM
Nporynom).

6. MNMopanok NpefocTaBneHNs OTNyCKOB

6.1. E>xerofHblii OCHOBHOI OMnayMBaemblii OTNyck npegoctaensetca PaboTHukam B
cooTBeTcTBUU ¢ PeaepanbHbiM 3akoHoM oT 02.03.2007 N 25-®3 "O myHuumnanbHoi cnyxbe B
Poccuiickoin ®epepauun”, Tpymosbim kogekcom PO, Kogekcom Pecnybnviku TaTapctaH o
MyHUUMNanbHol cnyx6e ot 25.06.2013 N 50-3PT.

6.2. OuepegHocTb npenocTaBneHns eXerofgHblx  onsiayMBaeMblX  OTMYCKOB
ycTaHaBnuBaetca Pabotogatenem c  yd4eTomM obecrneyeHus  HopmanbHoi — paboThl
NcnonHutensHoro komuTeta MakyrnoBCKOro cenbckoro nocenexHvs  BepxHeycnoHCKoro
MyHULMMNanbHoro paioHa Pecnybnuku TaTtapcTaH v 6naronpusTHbIX YCNOBWUIW AN OTAbIXa
PaboTHunkoB.

paduk oTnyckoB obasaTeneH kak ana PaboTtogatens, Tak n agna PaboTtHuka. O BpemeHu
Hayana otnycka PaboTHuk gorkeH nssectuts PaboTogaTtens He no3gHee, Yem 3a ABe Henenu
[0 ero Havana nytem noga4vu 3asBneHus.
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6.3. Mo 3asBneHWo MYyHULMNANbHOrO CAyXaLlero exerofHblii onnaduBaeMblii OTMyCK
MOXET NPefoCcTaBfATLCA MO YacTAM, NPU 3TOM NPOAOCIKUTENBHOCTL OAHONM YacTu OTMNycka He
Ao/mkHa ObiTb MeHee 14 «kaneHgapHbix gHel. [lo cornacoBaHuto ¢ Pabotomatenem
MyHUUMNANbHOMY  Chnyxallemy  MOXeT  npefocTtaBnaATbCA  4acTb  OTNycka  UHOWN
NPOLOIMKNTENBHOCTH.

6.4. B cny4asix, yCTaHOBMEHHbIX LEWCTBYIOLIMM 3akoHoAaTenbCTBOM P®, exerogHblii
onfa4mMsaeMbll OTNYCK MOXeT ObITb NPOASIEH, NEPEHEeCeH Ha APYro CPOK, pasfaesneH Ha YyacTu.

Mo cornalleHno CTOPOH TPYAOBOro AOroBopa OTMYCK NEPeHOCUTCH B TEYEHUE TEeKyLLEero
roga Ha Apyrov cpok, cornacoBaHHbIn mexay PaboTtHukom n PaboTtogaTtenem.

6.5. OT3bIiB paboTHMKa 13 OTMyCcKa AOMycKaeTCs TOMbKO C €ro Corfacus, 3a UCKIYeHnem
criyqaes, npenycMoTpeHHbIX TpyaoBbiM kogekcom Poccuiickon Pegepauumn.

. Hencnonb3oBaHHas B CBA3W C 3TUM 4acTb OTMNycka AoMkHa ObITb nMpegocTaBneHa no
Bblbopy PaboTHuka B ygobHoe [ns Hero Bpemsi B TeyeHue Tekyllero paboyero roga unm
npucoeanHeHa K oTNycKy 3a cnegyowmnin padoymii roq,.

6.6. OTtnyck ©e3 coxpaHeHus 3apaboTHOW nnaTtbl npepocTaBnsetcs PaboTHuky B
COOTBETCTBUM C TPYAOBbLIM 3aKOHOOATENbCTBOM, befepalnbHbiMU 3aKOHaMWU, UHbIMU akTamu,
cogepXawumMu  HOpMbl  TPYAOBOro  npaBa, JiOKafbHbIMW  HOPMATUBHbIMU  aKTaMW.
MyHuumnansHomy cnyxallemy no ero nUcbMeHHOMY 3asiBfieHuto pelleHnem PaboTtopatens
MOXeT npegocTaBnsaTbCA OTNYyCK bes COXpaHeHus AEHEeXHOoro coepxaHus
NPOOOIMKUTENBHOCTLIO He Bonee oagHOro roaa.

6.7. [Ona kaTteropuu nuul, KOTOPbIM YCTaHOBMIEH HEHOPMUPOBAHHbLIA pabounin OeHb,
NpeaoCcTaBNAETCA eXeroAHbl OMNONHUTESNbHbIW OnnavynBaeMblii OTNYCK 32 HEHOPMUPOBAHHbINA
paboynii AeHb NPOLOMKUTENBHOCTBIO TPU KaneHAapHbIX AHS.

7. 3apaboTHas nnata

7.1. Onnata TpyAa MyHALMNANbHOIO CchyXallero npousBoguTCA B BUOE [LEHEXHOro
coepXXaHus, KOTOpoe COCTOUT W3 LOJMKHOCTHOrO okraga MyHUUMNanbHOro cryalero B
COOTBETCTBUM C 3aMellaemMoll WM [OOMMKHOCTbI MyHMUMNanbHOW cryxObl (ganee -
OO/MKHOCTHOW OKNapg), a TakKKe U3 EeXeMeCHAYHbIX U WHbIX [AOMOJNHUTENbHbLIX BbIMNMaT,
onpeaensiemMbix TpyaoBbiM Kogekcom (ganee - 4ONONHUTENbHbIE BbINNaThl).

K 4ononHUTENbHbLIM BbiNflaTaM OTHOCATCS:

1) exxemecsiyHasa HagbaBka K JOSDKHOCTHOMY OKnagy 3a BbICNyry NneT;

2) exxemecsa4Has HagbaBka K 4OMKHOCTHOMY oknagy 3a ocobble YCroBus MyHULMNAanbHOM
Cny>x0bil;

3) npemunu 3a BbINOMHEHUE 0COB0 BaXKHbIX W CMOXHbLIX 3adaHWui, NopAAoK BbinnaThl
KOTOpbIX OnpedenseTcs npeacTaBUTENEM HaHumatens (pabotoparteniem) C - yyYeTom
obecneyeHuss 3agady U YHKUMA MYHULMMNANbHOTO OpraHa, WCMOMHEeHNs [OOSHKHOCTHON
NHCTPYKLMN;

4) exxemecsa4Hoe JeHexHoe MooLLpeHmne;

5) exxemecadHasi HagbaBKa 3a KIMaCCHbIN YMH;

6) eavHOBpPeMeHHas BbiMnaTa npyv NPEeAoCTaBMeHnn exXerofHoro onnadvBaemoro
oTnycka,;

7) maTepunarnbHas NnomoLb.

MyHMUMNanbHLIMU NPaBOBLIMK akTamu ¢ cobrnofeHviem TpeboBaHUN, YyCTaHOBIEHHbIX

BlomkeTHbIM  kKogekcom  Poccuiickon  ®depepauun, MoOryT Takke npegycMaTpuBaTbCA
cnegyroLme AONoSHUTENbHbIE BbiNNaThl:

1) exxemecsauyHas KOMMeHCaUWOHHas Bbiniata MyHUUMnanbHbIM cryxawum 3a paboTy B
YCIOBUSIX HEHOPMUPOBAHHOMO CrY>XeDbHOro oHS;

2) exeMmecsiyHasi BbiMnata MyHUUMNANbHbIM CryXawum, B OCHOBHbIE cnyxebHble
0683aHHOCTU KOTOPbLIX BXOOAUT NPOBEeAEHNE NPaBOBON 3KCMNepTU3bl NPaBOBbIX aKTOB U MPOEKTOB
NpaBoOBbIX aKTOB, MOArOTOBKA U pedakTupoBaHMe NPOEKTOB NpaBoBbIX akTOB, N UX BU3MpPOBaHWE
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B KayecTBe lOpuUCTa WU WUCMOMNHUTENS, WUMEKLMM BbiCLlee topugnyeckoe obpasoBaHue
(HapbaBka 3a ropugnyeckyro paboTy);

3) exemecsiyHaa HagbaBka MyHMUMMANbHbIM CRyXalWMM K OOMKHOCTHOMY oOknagy 3a
NPOUNBbHYIO YHEHYIO CTENEHb KaHAnLaTa Hayk, y4eHyo CTENEHb AOKTOpa HayK,;

4) exemecadHaa HagbaBka MyHULMMANbHbIM CAyXallMM K LOSMKHOCTHOMY OKfagdy 3a
noyeTHoe 3BaHue Pecnybnukn TaTapcTtaH.

MyHuumnnansHoMy  cryxalwemy  ycTaHaBnuvMBaeTcs  exemecsayHass HagbaBka K
[AOIMKHOCTHOMY Oknafy 3a paboTy co CBeAEeHUSIMU, COCTaBMASAOWMMN rOCY4apCTBEHHYIO TaliHy,
B COOTBETCTBMU C 3aKOHOLATENbCTBOM.

7.2. Ana paboTHukoB McnonHutenbHoro kommuteTa MakynoBCKOroO CENbCKOro noceneHus
BepxHeycnoHckoro MyHuumMnanbHoro pavioHa Pecnybnuku TaTapcTaH, He SBRASOWMMUCS
MyHULMNANbHbIMK CryXallnumu, onnaTta TpyAa OCYLLEeCTBSEeTCS B COOTBETCTBUU C TPYAOBbIM
3aKOHOAaTENbCTBOM U WHbIMU HOPMAaTUBHbLIMK MNPaBOBbIMU akTamu, cogepXallumMu HOpPMbI
TPy4oBOro npaea.

7.3. 3apaboTHasa nnaTta BbinnavmBaeTcs PaboTHUKY B pybnsix Poccuiickon Genepauunu.

7.4. lpun Bbinnate 3apaboTHon nnaTtbl PaboTtogatenb BbiAaeT pacyeTHbI JIUCTOK, B
KOTOPOM COAEPXUTCA UHPOPMaLUS O COCTaBHbIX YacTax 3apaboTHOW nnaTtbl, NpuYMTaloLLencs
PaboTHUKY 3a COOTBETCTBYWOLMA Mepuos, pasMepax W OCHOBAHUAX MPOU3BEAEHHbIX
yaepxaHuii, a Takke 06 obLlen geHeXXHON cymMe, nognexallen seinnaTe.

7.5. 3apaboTHas nnaTa BbinnayMBaeTcsa ABa pasa B MecsL;

He no3gHee 16 yncna Tekyuero mecsua;

He no3gHee 1 yucna nocnegytoLlero mecsua.

7.6. 3apaboTHas nnata nepeyncnaeTcs Ha ykasaHHbli paboTHUMKOM cyeT B BaHke Ha
yCIoBUSX, onpefeneHHbIX TPY40BbIM A4OrOBOPOM.

7.7. lpn npekpaweHUn TpygoBOro Aorosopa BbinfiaTa BCEX CYMM, MNPUYUTAIOLLMXCH
PaboTHuky oT PaboTogaTens, npou3BoanTCs B A€Hb yBONbHEHUSA PaboTHuka. Ecnn PaboTHuk
B O€Hb YBOJSIbHEHUA He paboTan, TO COOTBETCTBYHOLUME CYMMbl OOMMKHbI ObiTb BbiNfiayeHbl He
nosaHee cnefywowero AHA nocne npeabsBleHUss yBONeHHbIM paboTHukom TpeboBaHus o
pacyere.

8. Mepbl nooLupeHuns

8.1. 3a pobpocoBecTHoe 1 ahbdhekTBHOE UCNONHEHNe PaboTHUKOM CBOUX OOJIXHOCTHbIX
obsazaHHocTen, 6e3ynpeyHyto cnyxby, BbINOMHEHNe 3adaHnii 0CoOBOM BaXXHOCTU U CIMOXKHOCTU K
HEMY MOTYT NPUMEHSATLCS crieayroLmne BUAbl MOOLLPEHNIA:

1) o6bssBNneHne BnarogapHoOCTH;

2) BbinnaTta eANHOBPEMEHHOIO AEHEXHOIo NOOLLPEHUS;

3) Harpa)kgeHue LUeHHbIM NogapKoMm;

4) Harpa)xgeHue noYeTHOW rpamMoTOM UM UHBIMW BUAaMW Harpa, YCTaHOBMEHHbIMU
opraHamum MECTHOro camoyrnpaBeHus;

5) Harpa)kaeHue rocyfapCTBEHHbIMU HarpagamMm B COOTBETCTBUM C 3aKOHOA4ATENBCTBOM;

8.2. ToouwpeHus obbsBNAKTCS  pacnopsbkeHnem  MicnonHuTenbHoro  komuTeTa
MaKynoBCKOro CenbcKoro noceneHuss BepxHeycrnoHCKOro MyHMUMNansHOro  paiioHa U
[JOBOAATCS [0 CBELEHUA KOMNeKTuBea.

8.3. PaboTHukam, ycnewHo u [O0OPOCOBECTHO BbINOSHAKLWNAM CBOW  Tpy[oOBble
065A3aHHOCTU, NPEeAOCTaBAATCA B NEPBYIO OMEPEdb NPenMyLecTsa 1 NbroTbl.

9. OTBETCTBEHHOCTb 3a HapyLUeHWe TPyA0BON AUCLMMIIVHBI

9.1. PaboTHukM 00s3aHbl noaunMHATbCA PaboTogaTtento, BbIMOMHATb €ro ykasaHus u
pacrnopsiXeHus!, CBA3aHHbIE C TPYL0BON AeATENbHOCTbIO.

9.2. PaboTHukM 06si3aHbl NPOSIBASATE B3aWMHYK BEXIMBOCTb, yBaXXeHuWe, TeprnuMMocCTb,
cobntogaTh TPYAOoBYH AUCUUNINHY, NPOdEeCCMOHanbHYIO 3TUKY.
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9.3. 3a coseplieHMe AWCLUWMAWHAPHOMO MPOCTYNKa, TO €CTb HEUCTOMHEeHWe unw
HeHaanexauiee ucnonHeHne PaboTHUKOM MO ero BUHE BO3MOXKEHHLIX HAa HEro TPYAOBbIX
obsizaHHOCTel, HapylleHne TpeGoBaHWi 3aKoHOAATEeNbCTBA, 06S3aTenbCTB MO TpygoBoOMy
AOroBOpy, AOMMKHOCTHLIX WHCTPYKLUMIK, MOMOXEHUA 1 pacnopsbkeHuin PaboTogatens umeer
npaBo NPUMEHUTb crneayoume QUCUUNANHAPHbIE B3bICKAHUS:

- 3amMevaHue;

- BbIFOBOP;

- YBOMIbHEHME MO COOTBETCTBYIOLLMM OCHOBAHUSIM:

9.4. MNpuMeHeHNe ONCUUNMMHAPHBLIX B3bICKAHWUI, He NpeayCcMOTPEHHbIX dheaepanbHbIMU
3aKkoHamu, HacTosAlmmm lMNMpasunamm He gonyckaeTcs.

9.5. YBofbHEHME B KkayecTBe Mepbl AWCLMMNIMHAPHOMO B3bICKAHWUS MOXET ObITb
MPUMEHEHO 3a cuUcTeMaTM4Yeckoe HewucrnosfiHeHne PaboTHukoM ©6e3 yBaXXUTENbHbLIX MPUYKH
obsizaHHOCTEN, onpeAeneHHbIX TPYAOBLIM AOroBOPOM Unu Mpasun BHYTPEHHEro TpyAOBOro
pacrnopsaka, ecnu k PaboTHWKY paHee nNpUMEHSNUCL Mepbl  AWCLMMNIMHAPHOTO WU
OBLLEeCTBEHHOIO B3bICKaHWS, 3a Nporyn 6e3 yBaXuTenbHbIX MPUYMH, @ TaKKe 3a NOSBEHUE Ha
paboTe B HETPE3BOM COCTOSIHUN.

9.6. 3a Kaxablil ANCUMNAWHAPHBLIA MPOCTYNOK MOXET GbiTb MPUMEHEHO TOMbKO OLHO
AncUnnInHapHoe B3biCKaHueE.

9.7. [lo npyMeHeHWst AUCLMMINHAPHOrO B3bICKAHUS PabotopgaTtenb fonxeH 3aTtpebosaTb
oT PaboTHnka obbAcHeHWe B nucbMeHHOW dopme. Ecnu no uctedeHun ABYX pabouynx OHei
yKasaHHoe 0ObsicHeHVe PaBGoTHNKOM He NpefoCTaBleHo, TO COCTABMNATCH COOTBETCTBYIOLLMI
aKT, KOTOPbIA MoAMUCbIBAETCA He MeHee Yem [aByMs PaboTHUKaMu - CBUAETENsSIMU Takoro
oTKasa.

9.8. HenpenctaBneHne PaboTHUKOM OObSCHEHMS He sBRseTcH npenaTcTBuemM AnNs
NPUMEHEeHUS OUCLUNITMHAPHOIO B3bICKaHUS.

9.9. PaboTHUK He MoXeT OblTb MOABEPrHYT OMCLMMNIMHAPHOMY B3bICKAHWIO, €crnu
HEBbINONMHEHNE UM [OOIMKHOCTHbIX, NPOU3BOACTBEHHbLIX (MPOdeccuoHanbHbIX) 0b6s3aHHOCTEN
BbI3BaHO MO HE 3aBUCALLMM OT HEro npuynHam. [Jo npumMeHeHuUst AUCLUUNIMHAPHOIO B3bICKaHWUS
PaboTogatens o06s3aH BCECTOPOHHE M OOBLEKTMBHO Pas3obpaTbCA B MPUYMHAX U MOTMBAX
COBEpPLUEHHOro NPOCTymnKa.

9.10. OucuunnnHapHoe B3biCKaHWe MPUMEHSIETCH HE NO3[AHEee OAHOro Mecsiia Co AHs
obHapyxeHus npocTynka, He cuutas BpemeHu 6GonesHu PaboTHuka, npebblBaHUs ero B
OTnyCKe.

9.11. OucumnnnHapHoe B3bICKaHWe, 3a UCKMOYEHWEM AWUCLMNIAVHAPHOIO B3biCKaHUS 3a
HecobnaeHne OrpaHWYeHuin 1 3anpeToB, HeucrnosfiHeHne 06S3aHHOCTEN, YCTaHOBMEHHbIX
3akoHoaaTenbcTBOM Poccuickon degepaymm o npoTUBOAENCTBUM KOPPYNLMM HE MOXKET OblThb
MPMMEHEHO MNO34HEe LeCTU MecsueB CO [HA COBEepLUeHWs MPOCTynka, a no pesynbTaTam
PEBU3NN, NPOBEPKN (PUHAHCOBO-XO3ANCTBEHHOW OESATENbHOCTU UM ayaUTOPCKON MPOBEPKM -
nosaHee ABYyX feT CO OHSA ero coseplueHus. JucumnnvHapHoe B3biCkaHWe 3a HecobnogeHue
OrpaHMYeHnin N 3anpeToB, HeNCNonHeHne ob6s3aHHOCTEN, YCTaHOBMEHHbIX 3aKOHOAATENLCTBOM
Poccuinckon ®epepaumy 0 NpoTUBOAENCTBUN KOPPYMLIMK, HE MOXET ObiTb MPUMEHEHO No3aHee
Tpex NneT CO [HA COBepLUeHUs npocTynka. B ykasaHHble CPOKM He BKIOYAEeTCs BpeMs
npoun3BoACcTBa NO YrorioBHOMY Aeny.

9.12. [dvcumnnuHapHble B3bICKaHUS MPUMEHSIIOTCS  pacrnopshkKeHMeM, B KOTOPOM
oTpaaeTcs:

CyLLIeCTBO AUCLUMNIIMHAPHOrO NPOCTYrKa,

BpeMs COBEPLUEHNA U BpeMS 0DHapy>XeHUs ANCUMMNINHAPHOro NPOCTynKka;

BUA NPUMEHAEMOro B3bICKaHWS;

AOKYMEHTbI, NoATBEpXAatoLme coBepLUeHne ANCLUMNIIMHAPHOrO NPOCTYKa;

OOKYyMeHTbI, codepxaLlyme ob6bsicHeHns PaboTHuka.

B pacnopsXeHun o npumeHeHun OUCUMMITMHAPHOIO B3bICKAHUSA TakKKe MOXHO MPUBECTU
KpaTkoe nsrnoxeHne obbscHeHun PaboTHuKa.
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9.13. Pacnops»keHune o npumMeHeHun QUCUMUNIMHAPHOro B3bICKAHUSA C ykazaHWeM MOTUBOB
ero npumeHeHnsa odbbvasnseTca PaboTHUKY Nog pacnucky B TeYeHne Tpex paboymnx aHewn co AHSA
ero usgaHus, He cuyuTas BpemeHn oTcyTcTBus PaboTHuka Ha pabote. Ecnu PaboTHuk
OTKa3blBA€TCHA O3HAKOMUTLCH C YKa3aHHbIM pacrnopsiKeHWeMm nof POCnuCb, TO COCTaBNSAETCHA
COOTBETCTBYHLLMI AKT.

9.14. [QucuunnuHapHoe B3biCKaHMEe MOXeT ObiTb obOxanosaHo PaboTHukom B
rocyJapCTBEHHYIO WHCMEKUMIO Tpyda WM B OpraH MO pPacCMOTPEHUO WHOMBUAYATbHbBIX
TPYOOBbIX CMOPOB.

9.15. Ecnn B TeYyeHne roga co AHA NPUMEHEHUsI OUCLMNIIMHAPHOMO B3biCKaHMA pPaboTHUK
He OydeT noABeprHyT HOBOMY AVCLMMNIIMHAPHOMY B3bICKAHWIO, TO OH CYMTAETCH HE VMELUM
ANCUNNIMHAPHOIO B3bICKAHUS.

9.16. PaboTtogaTtenb [0 WCTEYEHWs roda CO [AHA NPUMEHEHUs AUCUUMIIMHAPHOro
B3bICKaHUA WMEEeT MnpaBo CHATb ero ¢ paboTHuMKa no cobCTBEHHOW MHMUMATMBE, npocbbe
camoro  paboTHuKa, XOoAdaTaWCcTBy  €ero  HenoCpPeACTBEHHOro  PyKOBOAWUTENS UMK
npeAcTaBUTENBHOro opraHa paboTHUKOB.

10. 3akno4nTenbHbIE NONOXKEHUS

10.1. Hactosawwe [lpaBuna BHYTPEHHEro TPYAOBOro pacrnopsigka yTBepXKaoarTcs
noctaHosneHvem McnonHutenbHoro komuteta MakynoBCKOro  CenbCKOro  noceneHus
BepxHeyCrnoHCcKoro MyHuumMnansHoro panoHa.

10.2. lNMpwn npueme Ha paboty PaboTtogatenb (npeactaBuTenb paboTtopaTtens) obsizad
o3HakoMunTb PaboTHuka ¢ HacToawmumm [NpaBrunamm noa pacrnmcky.

10.3. Hactosiwme lMpaBuna pernameHTUpyoT nopsigok noeeneHust Bcex PaboTHukos, a
Takke PaboTtogaTtens, ero npeacraBuTenen, B3aMMOOTHOLLEHUSA MeXAy HUMU, nx oba3aHHOCTH
n npaea.

10.4. [llpaBuna BHYTpPEeHHEro TPYAOBOro pacnopsgka obssaTernbHbl OMS UCMOMHEHUA
Bcemn PaboTHukamn MicnonHutenbHoro komuteTa MakyrnoBCKOrO CeribCKOro noceneHuns
BepxHeycnoHckoro MyHuumMnanbHOro panoHa. Hapylwexue, a Tawke HecobntogeHue [lpasun
CNY>XUT OCHOBaHMEM LS MPUBMEYEHUss BMHOBHOIO B 3TOM Iuvua K AUCUUNIUHAPHON
OTBETCTBEHHOCTW.

10.5. B cnyyasix, He npegycMOTpeHHbIX HactoAwmmu [lpasBunamu, cnenyet
pykoBoacTBoBaTbca ®depepanbHbiM 3akoHoM oT 02.03.2007 N 25-®3 "O wmyHuuunanbHowu
cnyxbe B Poccuiickoin ®epepaunmn”, TpygoBbim kogekcoM PO 1 MHbIMW HOpMaTUBHbLIMU
NpaBOBbIMU aKTaMu OENCTBYIOLLEro 3akoHoAaTenbCTBa.

10.6. NIamMeHeHuss 1 [ononHeHns K HactosAwwmm [lpaBunam npuHMMalroTcs B MNopsifake,
npeaycMoTpeHHOM Ans NpuHATUS [NpaBun BHYTPEHHEro TpyaoBOro pacnopsigka.

PykoBoguTtens
lcnonHuUTEenbHOro KoMmuTeTa

MakynoBCKOro CernbCKOro noceneHns: :RiB. l'yceBa



