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NOCTAHOBIJIEHUE KAPAP
0 okTA6psa 2022 roaa c. Pycckuin OWHSAK Ne 6
06 yTBEPXKAEHNN AOMWHUCTPATUBHOIO

perrnameHTa npegoctaBneHns MyHULMNanbHOM
ycnyrm no opopMIeHU0 JOKYMEHTOB MO 0bMeHy
XUIbIX MOMELWEHU MYHULMNANbHOMO XUULHOIO
doHaa, npenoCcTaBneHHbIX no A0roBopy
couuanbHOro Hamma

B cootBeTtctBUM ¢ PepepanbHbiM 3akoHoM oT 27 wmona 2010 roga Ne 210-03 «O6
opraHuMsaunmn nNpenocTaBneHnst rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCrnyr» VICNonHUTENbHbIN
komuteT Pyccko-OWHAKCKOro cenbckoro noceneHns PbiGHO-Crnoboackoro MyHMUMNanbHOro
panoHa Pecnybnuku Tatapctad MNOCTAHOBIJIAET:

1. YTBepauTb npunaraembli  AOMUHUCTPATMBHBIA  perfnamMeHT  npefocTaBreHus
MYHUUMNANbHOW YyCiyrM no OQOPMISIEHUIO OOKYMEHTOB MO OOMEHY XWUMbiX MOMeLeHUn
MYHULMNANbHOMO XUIMULWHOMO hoHAaa, NpeaoCcTaBneHHbIX MO AOrOBOPY COLMAnNbHOro Hanma.

2. HacTtosilee nocraHoBneHMe pasMecTuUTb Ha cneumanbHbiX MHPOPMAaLMOHHBIX CTeHaax
Pyccko-OwHsiKkckoro cenbckoro noceneHnsa PbibHO-Cnoboackoro MyHMUMNanbHOro paroHa
Pecnybnvkn TartapcTtaH, pacnonoXeHHblXx Mo agpecy: Pecnybnuka TartapcTtaH, PbI6HO-
Cnoboacknii MmyHMuunanbHbIn panoH, c. Pyccknin OwHsik, yn. WkonbHas, 4.9a, oduumansHOM
cante PbibHO-Cnoboackoro  MyHuuunaneHoro  pavoHa  Pecnybnuku  TatapctaH B
MHPOPMALNOHHO-TENEKOMMYHNKAUNOHHOM ceTu WHTepHeT no BebG-agpecy: http://ribnaya-
sloboda.tatarstan.ru, a Takke «OdumumnanbHOM nopTane npasBoBon WMHGopMauun Pecnybnvku
TaTtapctaH» B WHMPOPMALMOHHO-TENEKOMMYHUKaUMoHHOM cetn WHTepHeT no Beb-agpecy:
http://pravo.tatarstan.ru.

3.KoHTporb 3a UCNOMTHEHNEM HACTOSILLErO MOCTAHOBIIEHMS OCTaBMA 3a COOON.
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YTBEpXaeH

NOCTaHOBMNEHNEM
NcnonHutensHoro komuTeTa
Pyccko-OLWHAKCKOro cenbckoro
noceneHus
Pbi6bHo-Cnoboackoro
MYHMUMNANbHOIO panoHa
Pecnybnuku TaTapcraH

ot 20.10.2022 Ne__ 6

AOMUHUCTPATUBHbIN pernamMeHT
npeAocTaBrneHns MyHULMNanbHOM ycrnyru no ooopMmeHuo 4OKYMEHTOB Mo OGMeHY
XUNbIX NOMEeLEeHUA MYHMLUNANbLHOIO XUNULHOro ¢hoHAa, NpeaocTaBNeHHbIX NO
AOroBOpPY CouManbHOro Hamnma

1. O6wme nonoxeHus
1.1. TllpegMeT perynupoBaHusa agMUHUCTPATUBHOMO perfnameHTa

1.1.1. Hactoawmn agMMHUCTPATUBHLIN pernaMmeHT npeaocTtaBneHns MyHULMnansHOm
ycnyrm (ganee — aAMUHUCTPATUBHBIA pernameHT) ycTaHaBnuBaeT CTaHOapT M Nopsgok
npefocTaBfeHnss MyHULMNAnsHOM ycrnyrn no odgopMISIEHUIO OOKYMEHTOB MO OBMEHY >XunbIX
NMOMELLEHNUA  MYHMUMNANbHOTO  XUMULWHOIO  (poHAa, NpedoCTaBfeHHbIX MO  [AO0roBopy
coumansbHoOro Hanma (garnee — MyHuUunNansHas ycnyra).

1.1.2. MNonoxeHns agMUHUCTPATUBHOIO pernaMmeHTa NPUMEHSOTCA B OTHOLLUEHUM XUNbIX
noMeLLeHNn MYHULMNanbHOro  KUAULWHOIO  dooHAa, nNpeaocTaBfieHHbIX MO LOroBopy
coumarnbHOro Hamma.

1.2. KaTteropumu 3assutenen

1.2.1. Jlvuamn, nmeLWMMM NpaBo Ha MNOSlyYEHUE MyHULUUNAanNbHOW YCRyru, sIBNAIOTCA
duamyeckme nuua (ganee — 3asaBuUTEnNb).

1.2.2. C 3asBneHmem Bnpaee obpaTuTbCs NpeacTaBuUTeNb 3aaBUTENS, AENCTBYOLWNA HA
OCHOBaHUWN OOKYMEHTa, YAOCTOBEPSIOLLEro ero nosIHoMouuns, Nnmbo 3akoHHbIA NpeacTaBUTENb
duamyeckoro nuua (ganee — npeacTaBUTENb 3asBUTENS).

1.3. Nopsagok MHPOPMUPOBaHUS O NPEeSOCTaBNEHUN MyHULMNANBHOW YCIyTU

1.3.1. Hbopmauma o nopsiake npeaocTaBrieHnss MyHULMNanbHOW yCrnyrn pasmeLlaeTcs:

1) Ha MHCOPMALIMOHHBIX CTEHAAX, COAepPXKaLLMX BU3yasibHYIO N TEKCTOBYIO MHGOPMaLMIO
O MyHULUMNANbHOW ycryre, pacrnonoXeHHbIX B NOMELEHUAX MHOMOYHKLMOHAMbHbBIX LEHTPOB
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAMbHbIX YCIYT.

2) Ha oduuManbHOM canWTe MYHMUMNAnNbHOro pavoHa B MHAOPMAaUMOHHO-
TenekoMMmyHukaunoHHon cetn «MHTepHeT» (https://www.ribnaya-sloboda. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoMm nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeli noptan);

5) B rocygapcTtBeHHOM MHMPOPMAUMOHHOM cucteme «PeecTp rocygapCTBEHHbLIX U
MyHuuMnanbHblx ycnyr Pecnybnukm Tatapcran» (http://frgu.tatar.ru) (nanee - Peectp
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr).
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1.3.2. KoHcynbTMpoOBaHMe no BoOMpocaMm npefocTaBreHuss MYHUUMManbHOW YCryru
ocyllecTBnseTcs:

1) B MHOroyHKUMOHanNbHbIX LEHTpax npefoCTaBfiEHUss TOCYQapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn No TenedoHy;

2) B MHTEpaKTMBHOWN hopme PecnybnmkaHckoro noprana;

3) B UcnonHutenbHoM komutete Pyccko-OWHSIKCKO20 CenbCKoro noceneHuns PbiGHO-
Cnobopackoro MyHuumnansHoro panoHa Pecnybnukun TaTtapctaH (ganee — OpaaH):

npy YCTHOM obpalleHnn - MIMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMeE MO INEKTPOHHOM MOoYTE.

1.3.3. NUHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsigke u
Cpokax npeaocTaBfieHUs MyHUUUNANbLHOW YCnyrn Ha OCHOBaHUM CBEAEHWUN, COAepXallnxcs B
PeecTpe rocygapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NpegoCcTaBnaeTcs 3aaBuTento 6ecnnaTHo.

[ocTyn K nHpopmaumm o cpokax v nopsiake npefoctaBrieHUs MyHULMNANsHOW YCnyru
ocyuwiecTBnsieTca 6e3 BbINONHEHUS 3asBUTENeM Kakux-nmbo tpeboBaHun, B TOM 4yucne 6es
NCNOSb30BaHNA NporpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHU4YeCcKne cpeacrtaa
3asBuTena TpebyeT 3aknoYeHUs NULEH3NOHHOIO UM MHOTO CornalleHnsa ¢ npasoobnagartenem
nporpammMmHoro obecneveHus, npegycMaTpyBaloLEero B3uMMaHue nnatbl, perncrTpaumio nnu
aBTOPM3aLMIO 3asBUTENA UM NPeaoCTaBNeHne UM NepPCoHanbHbIX JaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuUTENS NNYHO UNM NO TenedoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegocrasnsaeTcs MHopMauns:

1) o} mMecTte HaxoXaeHns MHOTOYHKLMOHANbHOMO LUeHTpa
npeaocTaBfieHns rocyaapCTBEHHbIX U MyHUuunanbHblx ycnyr, OpeaHa (agpec,
rpaduk paboTbl, CnpaBoYHbIE TENEMOHDI);

2) 0 nopsiake NpefocTaBfeHns MyHUUUNanbHOM ycnyrm, o cnocobax m
Ccpokax nogayv 3asiBfieHun;

3) 0 KaTeropmax rpaxaaH, KoTopbiM nNpefocTaBnseTcs MyHMUmMnanbHas
ycriyra; O HOPMaTMBHbIX MPaBOBbIX akTax, pPerynvpylowmx BOMPOCHI
npegocTaBfeHNsa MyHULMNANbHON YCryru;

4) O nMepeyHe [OOKYMEHTOB, HeobxoguMMbiX AnNA  pacCMOTPEHMUS
3asBfeHNa O npefocTaBfeHuM MyHUMUMNanbHOM YCRyrM, O Cpokax npuema wu
perncTpaumnmn 3asBneHus;

5) 0 Xofe npefocraBneHns MyHUUunaneHOW yCnyru;

6) O MecCTe pasMeLleHUs Ha ouumanbHOM canTe MHGOopMauUuM no
BOMpocaM npeaocTaBneHns MyHUUMNanbHOW yCnyru;

7 0 nopsgke obxanoBaHuA OENCTBUIA Unn 6e34encTBms JOMKHOCTHbBIX
nuny, OpeaHa.

Mo nucbMeHHOMY OBpalLeHno COTPYAHUKN OTAeNa, OTBETCTBEHHOMO 3a NpeocTaBreHme
MYHULMMOANbHON yCrnyrn, nogpobHO B MMCbMEHHOW (hOopMe pasbACHSAT 3asiBUTENH0 NOPSAOK
npegocTaBneHnss MyHUUMNAnNbHOW YCAyrM M BOMPOCHI, YKa3aHHble B HACTOALWEM MyHKTe
aAMWUHUCTPATMBHOIO perfameHTa, U B TevyeHue Tpex paboumx OHEW CO AHSA perucrtpauuu
obpalleHusa HanpaenaoT oTBeT 3asBuTento. OTBEThlI JAOTCA Ha s3blke obpaleHuns. B cnyvae
HEBO3MOXHOCTM AdaTb OTBET Ha fA3blke obpalleHus UCMONb3YHTCHA rOCYyAapCTBEHHbIE SA3bIKU
Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npedocTaBfieHns  MYHUUMNANbHOW  yCryru
pasmMellaeTcs Ha ouuuanbHOM canTe MyHUMUMNAarbHOro panvoHa U Ha MHMOPMAaLMOHHbIX
cTeHaax B nomewleHnax OpzaHa ons paboTbl C 3as9BUTENSMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduuManbHOM CcanTe MyHuMUMNanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MyHMUMNanbHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernamMeHTa, WHoOpMauuKld O MeCTe HaxOXAEHUs, CrpaBOYHbIX
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TenedoHax, BpemeHn pabotbl OpeaHa, 0 rpacduke npvema 3asiBNEeHU Ha npeaocTaBrieHne
MYHULMNANbHON YCIyri.

1.4. HopmaTtunBHble NpaBoBbIE aKTbl, perynupyoLime npeaocraBneHne
MYHULMMNANbLHON yCryru

1.4.1. llepevyeHb HOPMATMBHLIX MPaBOBbLIX aKTOB, Perynupylwmx npegocraBneHve
MYHULMNANbHOM YCNYru (C ykadaHneM peKBM3UTOB HOPMaTUBHbIX MPaBOBbIX aKTOB U UICTOYHUKOB
nx ocuumnanbHoro onybnukoBaHus), pasmeweH Ha EamHom, PecnybnukaHckom noprtane, B
PeecTpe rocygapCTBeHHbIX U MyHULMMANbHbIX YCNYr, Ha ouumnanbHOM cante MyHUUMNAanbHOro
panoHa B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTU « NHTEpHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO pernaMmeHTa B OEWCTBYIOLLEN pefakumn nognexuT
pasmMelleHutio Ha EguHom nopTane, B PeecTpe rocyadapCTBEHHbIX U MyHUUMMNANbHbLIX YCIyr, Ha
oomumanbHOM canTe MyHUUMUNAanbHOro pamoHa B MHAOPMAaLUUOHHO-TENEKOMMYHUKALMOHHOM
cetn «HTepHeTY.

1.5. TepMI/IHbI, ncnosibdyemMmble B agMNHNCTPATUBHOM perfnamMeHTe, N X ornpenerieHnd

1.5.1. B agmMuHUCTpaTMBHOM perfnameHTe WCMNONb3ylTCa Ccneaylwme TEPMUHbI U
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOrO(yHKUMOHANbHOrO LUeHTpa npeaocTaBreHns
rocy4apCTBEHHbIX U MyHMLUMNAmNbHbIX YCyr — TeppuTopuanbHO 060COBNEeHHOe CTPYKTYpHOe
nogpasgeneHuve (omc) MHOroPyHKLUMOHANBHOroO LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOE B TOPOLCKOM (CENbCKOM) MOCENEeHnn MyHULMNarbHOro
panoHa unun B ropogckom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusauuu AeaATenbHOCTH MHOrOYHKLMOHANbHbIX LEeHTpoB npeaocTaBneHns
roCyAapCTBEHHbIX MU MyHULMNAMNbHbBIX YCNYr, YTBEPXAEHHbLIX NOCTaHoBNeHneM [paBuTenbcTBa
Poccunckon depepauumn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusaumm AeaTenlbHOCTU MHOTFOYHKLIMOHASTbHbIX LEeHTpoB npegocTaBneHns
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHudeckass owwubka - owwubka (onucka, oneyaTka, rpamMmMatTMyeckas Wnu
apudpmeTudeckasn owmnbka nnmbo nogobHas owmnbka), AonyLeHHas opraHoM, NPeAoCTaBMAOLWLMM
MYHUUMNANbHY YCryry, U npueellas K HECOOTBETCTBUIO CBEAEHWNN, BHECEHHbIX B AOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCNyru), CBeAEHWsIM B [AOKYMEHTax, Ha OCHOBaHWUM KOTOPbIX
BHOCUINCb CBEAEHUS;

EonHaa cuctema  uvaeHTMdumkaumMm 1M ayTeHTUduKauum B UMHAGPACTPYKType,
obecneynBarollen MHGPOPMALMOHHO-TEXHOOMMYECKOE B3auMoLeNCTBNE WHGPOPMaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfeHUs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon copme (ganee — ECUA) — pepepanbHas rocygapCTBeHHas MHGOPMaLUNOHHas
cuctema, obecneuvBamllaa CaHKLMOHUPOBAHHBLIM OOCTYM YYAaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOOENCTBMA B CUCTEME MAeHTMdUKauMMm U ayTeHTUupukaumm K  mHdopMaumu,
cogepxalienca B rocygapCrBeHHbIX MHAPOPMAUNOHHBIX CUCTEMAX U UHbIX MH(OPMAaLMOHHBLIX
cuctemax;

MoLl - lNocypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC MoL - ABToMaTM3mMpoBaHHaa MHPOPMaLUMOHHAA CMCTEMA MHOMOMYHKLNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYyAapCTBEHHbIX U MyHULMNAanNbHbIX yenyr Pecnybnvkmn TatapcTaH.

1.5.2. B agmMuHUCTpaTMBHOM perrameHTe o4 3asiBeHMeM O MpefocTaBreHnn
MyHUUMNanbHOW ycnyrn (ganee - 3adBfneHne) MNOHMMaeTCd 3anpoc O npeaocTaBreHun
MYHUUMNAaNbHOM YCNyrn, NoAaHHbI B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 ®efepanbHOro 3akoHa
oT 27 wions 2010 roga Ne 210-®3 «O6 opraHusauun npegocTaBrieHUs rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-D3).



2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW yCcrnyru
2.1. HaumeHoBaHne MyHMUMNansHOW ycryru

OdbopmneHne 4OKYMEHTOB MO 0BMEHY XKMIbIX MOMELLEHNA MyHULMNAMNBbHOTO XUITULLHOMO
¢doHAaa, NpeaocTaBneHHbIX NO AOroBOPY COLManbHOro Hanma.

2.2. HavmeHoBaHWe UCNONHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOTO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLLEro MyHULMNANbHY YCIyry

NcnonuutenbHbin  koMuteT  Pyccko-OLWHSKCKOro  cenbckoro  nocenexHvst  PbiGHO-
Cnobopckoro MyHuumunansHoro parnoHa Pecnybnukn TatapcTaH.
2.3. OnucaHuve pesynbTaTa NpeaocTaBneHNs MyHULMNANbLHOM yCryru

2.3.1. Pe3ynbTatom npeaoctaBneHns MyHULMNAaIbHOM YCNyrn ABnsieTCs:

1) A0roBop 0OMeHa >XXWnbIMU NOMELLLEHNAMMU;

2) peweHve 06 oOTkase B MpedoCTaBEHUN MYHULMNANbHOW YChyru
(npunoxeHue Ne 1 K HacTosWweMy agMUHUCTPATUBHOMY PerfameHTy);

3) peweHne o6 oTkase B MNpUMEME AOKYMEHTOB, HeobGXoauMbIX AN
npegocTaBneHns MyHuumMnansHon ycnyrn (npunoxeHne Ne 2 Kk HacToswemy
aAMWUHNCTPaTUBHOMY perfiaMeHTy).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHUUunanbHOM yCryrm HanpaBnaeTcs 3asaBUTESIO B
dopmMe  9MIEeKTPOHHOro  JOKYMEHTa, MNOLMUCAHHOINo  YCUITIEHHOW  KBanuMuumpoBaHHOMU
3MEKTPOHHOM MOANUCLIO YMONHOMOYEHHOIrO AOSMKHOCTHOro nuua OpeaHa (nMbo OpeaHa), B
cootBeTCcTBUN C PepepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-9d3 «O6 anekTpoOHHON
nognucny (panee — d®egepaneHbin 3akoH Ne 63-®3) B nuuyHbIn kabuHeT EguHoro noptan. B
criyyae HanpaBneHus 3asiBNeHus nocpeactBoM PecnybrnvkaHcKkoro mnopTtana pesynbTaTt
npegocTaBneHnsa MyHMUMNanbHOW yCrnyrn HanpaBnsieTCs B NIMYHbIA KabuHeT PecnybnukaHckoro
noprana.

2.3.3. o BbIbopy 3aaBuTtena pesynbTaT NpedoCTaBNEHUS MYHULUMUNANbHOW YCIyru
Bolgaetcs B OpraHe wnu B MOLL B ¢opme 3k3emnnsipa I3MEKTPOHHOrO OOKYMEHTA,
pacnevataHHoro Ha 6yMaxHoM HocuTene, 3aBePEHHOro NevYaTbio U NOANUCHI0 COOTBETCTBEHHO
YNONHOMOYEHHOIo AomKHOCTHOro nuua Oprana unm paboTHuka ML,

2.3.4. 3asiBuTenb Brnpase nofnyyYnTb pesynbtat NpegoCTaBNeHns MyHUUMNansHOW yCyrm
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHue cpoka AEeWCTBUSA pesynbTaTa npeaocTaBreHus
MYHUUMNANbHOW YCAyrn.

2.4. Cpok npegocTaBneHns MyHUUMnanbHOM ycnyru, B TOM Yncrie ¢ y4eToM HeobxoaumocTum
obpalleHuns B opraHM3aunm, y4acTByoLLME B MPefoCTaBNEHNM MYHULMNANBHON YCIyr, CPoK
NPUOCTaHOBIEHMSI NPEOOCTaBEHNS MyHULMNANbHON YCNyrn B Criy4yae, ecrnivm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBrieHuns
MYHULMNANbHOWN yCryru

2.4.1. MyHuuunaneHas ycnyra npegocraBsnsieTcs B TedeHve 13 pabounx gHen.

2.4.2. T[lpuocTaHoBfieHME CpoKa NpedoCTaBfeHNd MyHUMUMMNANbHOW  YCNyrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASKOLWErocs pe3ynbTaToM NpefocTaBreHus
MYHUUMNANbHOM yCnyrm B (oOpMe 3rEeKTPOHHOro [OKYMEHTa, 3adABUTENI0 OCYLLECTBISETCHA B
AeHb O(POpMMEHNA 1 permcTpauumn pesynstaTta npegocTaBneHnss MyHULMNansHOM yCnyru.
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2.5. VicuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU UMY NHBIMW HOPMAaTUBHbLIMU NPAaBOBbLIMU akTamu AN NpeaocTaBneHus
MYHMLMMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoamMbiMn 1 06a3aTenbHbIMK
ANA NnpeaocTaBNeHnsa MyHULMNanbHbIX YCyr, nognexalimx npeacTaBneHunto 3assuTenem,
cnocobbl MX NONy4YeHNs 3aaBUTENEM, B TOM YMCIE B NEKTPOHHOM hopMe, NOpsaoK NX
npeacraBneHus

2.5.1. Ina nony4yeHnss MyHULMNAnNbHOM YCNyrn 3asiBuUTeNnb NpeacTtaBnsaeT crnegyroliune
AOKYMEHTbI:

1) LOKYMEHT, yOOCTOBEPSAOWMMN nMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpenctesom EanHoro, PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWUIA NOSTHOMOYNSA NpeacTaBUTeNns 3asaBuTens;

3) 3asBrneHue:

B dopme [OokymeHTa Ha 6ymaxHoM Hocutene (npunoxeHve Ne 3 Kk HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anofnHaeTca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHNI B 3NEKTPOHHYIO hOopMy 3asBneHus1), No4NUCaHHOE B COOTBETCTBUMN C TpeboBaHNAMM
nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpauweHun nocpeactsoMm EpguHoro,
PecnybnukaHckoro noprana;

4) KOMMM OOKYMEHTOB, NOATBEPXOAOLWMX NPaBO MOSMb30BaHUS XUMbIM MOMELLEHMEM,
3aHMMaeMbIM rpakgaHWHOM-3asBUTENEM U YNleHaMM ero cembW (OOroBOp, OPAEpP, PELLEeHne o
npegocTaBNeHNN XUITOro NOMELLEHNSA U UHble JOKYMEHTbI);

5) KonMM [OOKYMEHTOB O COCTaBe CeMen rpaxgaH-zasiButenen (CBMOETENbCTBO O
POXOEHUN, CBNOETENbCTBO O 3akmoyeHun bpaka, peweHne 06 yCbIHOBNEHUU (YAoYepeEHUn),
cyaebHoe pelueHne 0 NPU3HaHUN YNeHOM CeEMbW W T.M.);

6) BbINUCKa M3 TexHunyecknx nacnoptoB BTW ¢ noataxHbiM nnaHom (Npu Hanuuumn) m
3KCNnKaumnen.

2.5.2. 3asBneHne n npunaraemble 4OKYMEHTbI MOryT ObiTb NpeacTaBneHbl (HanpaBneHbl)
3aaBUTENEM O4HMM M3 CneayoLwmx cnocobos:

1) 4vepe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUOE SNEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHOM oOpMeE;

3) B OpraH nnM4HO Ui nocpeacTBOM NOYMTOBOW CBA3W HA BymMaykHOM HocuTerne. 3asaBneHune
N npunaraemMble JOKYMEHTbI, NPU HanpasrneHuM NOCPeacTBOM MOYTOBOM CBS3M, 3aBEPAIOTCH B
yCTaHOBIEHHOM MNOpPSsiAKe.

2.5.3. 3aaBneHune npu HanpaeneHun nocpeactesom EgmHoro, PecnybnukaHckoro noptana
noanncbIBaeTCs NPOCTOM SNEKTPOHHOM NOANUCHIO 3asBUTENS.

[Ana nonyyeHuMss NpPOCTOM SNEKTPOHHOM MNOoAMNUCK 3asiBUTEN0 HeobxoaMmo MNponTu
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogrBepanTb YYETHYIO 3anNuUch.

ONEKTPOHHbLIN AOKYMEHT (3NEKTPOHHbLIN 00pa3 OOKYMEHTa), yKasdaHHbI B NognyHKTe 2
nyHKkTa 2.5.1 agMMHUCTPATMBHOIO pernameHTa, 3aBepseTcs YCUITEHHON KBanvguLMpoOBaHHOM
noAnnCbIO NnL, YNONIHOMOYEHHbIX HA CO34aHMe 1 NoANUCaHne Takux AOKYMEHTOB, B TOM Yucne
HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbl (3NEKTPpOHHble 00pa3bl [AOKYMEHTOB), npuraraemble K
3asBnNeHnto, B TOM Yncre JOBEPEHHOCTU, HanpaensTesa B Buge dannos B hopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mbawr.

KauectBO npenocTaBnAeMblX 3MEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 0bpasos
AOKYMEHTOB) AOSIPKHO NO3BONATbL B MOMIHOM 06bemMe nNpoynTaTbh TEKCT JOKYMEHTA M pacno3HaTthb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asaBUTENS:

1) npencrtaBneHnss OOKYMEHTOB W WHMOpMaumm WNU OCYLLECTBNEHUS OEWCTBUN,
npeacTaBneHne Unm ocyLecTBEeHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMW NPaBOBbLIMM
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aKkTamn, perynvpyrowmMMn  OTHOLWLEHUS,, BO3HMKaKLWMe B CBHA3W C MpedocTaBrieHneM
MYHULMNANbHOW YCRyru;

2) OCyLLEeCTBNEHUSA AENCTBUIA, B TOM YMCIIEe COrNacoBaHnm, He06Xo4MMbIX AN NONy4YeHus
MYHULMNANbHOM YCIYrn N CBSA3aHHbIX C 0bpaLleHMEM B UHbIE FOCYAapPCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoynpaBsfieHUsl, OpraHu3aumn, 3a WUCKYEHUEM MONyYeHUs ycnyr n nonydeHus
AOKYMEHTOB U MHpopMaunn, NpeaocTaBnsieMblX B peaynbTate npefoCcTaBfieHnst Taknx YChyr,
BKITIOYEHHbIX B MEepeyHu, ykadaHHble B yactu 1 crtatbn 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoanMbIX N 06A3aTENBHbLIX YCAYT);

3) npeacTaBreHns JOKYMEHTOB U MH(popMauun, OTCYTCTBME U (MNKN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHavyarbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBneHns MyHuuunanbHOW ycnyrn, nubo B nNpefocTaBneHMM MyHMUMNanbHON
yCrnyru, 3a UCKNIYEHNEM CrieayroLmMx cryyaes:

a) un3MeHeHne TpeboOBaHMM  HOPMATMBHbIX MPaBOBbIX  aKTOB,  KacaroLMXCS
npefoCcTaBfeHns MyHULMNAnNbHOW YCNyr, Mocrie nepBoHayanbHOM Mnogdayn 3asiBfieHnsa o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hannume owmnboK B 3asABMEHMM O NPenoCTaBfEHMM MYHULUUNANbHOWM YCRAyrn u
AOKyMeHTax, NofaHHbIX 3asiBUTenem nocrie nepBoHavanbHOro otkasa B npueme AOKYMEHTOB,
HeobOXoauMbIX [ONA NpeaoCcTaBneHus MyHUUMNanbHOW ycnyru, nubo B npeaocTaBfeHuun
MYHUUMNANbHOW YCNYru U He BKIOYEHHbIX B MPeACTaBfeHHbIN paHee KOMMMNEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS [OOKYMEHTOB WM U3MEHEHWE WHGOpMauuM nocne
nepBoHa4YanbLHOro oOTka3a B npuemMe [OOKYMEHTOB, Heobxoaumbix ONA npeaocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npeaocTaBeHMM MyHULMNAanbLHON YCnyru;

) BbisIBIeHWEe OOKYMEHTasNlbHO MOATBEPXKAEHHOro dpakta (MpM3HakoB) OWIMOOYHOro Mnn
NPOTUBONPaBHOrO AencTBUA (6e3aencTBums) 4OMKHOCTHOro nuua OpraHa, paboTHuka MOL,, npu
nepBoHa4anbHOM OTKa3e B MpuvemMe [LOKYMEHTOB, HeobXoauMblx Ans npegocTaBrieHus
MYHUUMNANbHOW yCnyrn, nnbo B NnpeaocTaBneHn MyHULMNANbHOM YCIyrn, 0 YeM B MMCbMEHHOM
BMAe 3a noanncebio pykosoamtens OpraHa npy nepBoHa4vanbHOM OTKa3e B NnpuemMe JOKYMEHTOB,
HeobXoauMbIX ANs NpPeaoCTaBfeHNs MyHULMNAnbHOW YCNyru, yBeOOMMSAETCA 3asiBUTEMb, a
Takke NPUHOCATCHA N3BMHEHNA 3a OOCTaBMEHHble Heya0bCTBa;

4) npepoctaBneHus Ha BymaxxHOM HocuTene AOKYMEHTOB U MHpOpMaLUNn, 3NEKTPOHHLIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKOYEHMEM CRyyaeB, €CNU HaHeCeHMe OTMETOK Ha
TakMe [LOKYMEeHTbl NiMbo MX m3bsATME ABnsSeTcda HeobxoanmbiM YCrOBMEM MNpeaoCcTaBeHus
rocygapCTBEHHOM WM MyHMUMNANbHOW  YCNYrKU, WU WHbIX ChnyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaloLLmMil NepeyeHb JOKYMEHTOB, HE0O6X0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
npaBOBbIMM akTamu Ans NpegocTaBneHns MyHULMNanbHOM YCryr, KOTopble HaxoaaTcs B
pacrnopsiKeHUM rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBreHns u
NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM MUnu opraHaM MecTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke crocobbl UX NONy4YeHus
3asBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM hopMe, MOPSAOK UX NPeACTaBNeHus;
rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. lNMonyyaloTca B pamkax MexBeJOMCTBEHHOIO B3aMMOLEeNCTBUSA:

1) BbiNnucka u3 EgmHoro rocygapCTBeHHOro peectpa HeaBMXKMMOCTU O
npaBax OTAENbHOMO fnuvua Ha uMelwmeca (UMeBlIMECs) Y Hero OObekTbl
HeOBMXMMOro MMyLLIECTBA (Ha KaXK4oro AeecrnocobHOro YneHa ceMbu 3asBUTENs
3a NATb NET, NpeaLlWecTBYOLWMX Nogade 3aserneHust) - Pocpeectp;

2) CBEAEHUN O permcTpauun rpaxaan;
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3) cBeleHns O [OeuCTByWLWEM nacnopte rpaxgaHuHa Poccuinckon
depepaumm — MB[] Poccup;

4) cBeleHns O HoTapuanbHOW [JoBepeHHocTn — ®depepanbHas
HOTapuarnbHas nanaTa.

2.6.2. 3agBuTenb BrpaBe nNpeaocTaBUTb [OOKYMEHTbl (CBeAEeHUs), YyKa3aHHble B
noanyHktax 1 - 2 nyHkra 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa, B (popMe 3NneKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBaNMPULUMPOBAHHOW NOLMUCHIO JML, YNOMHOMOYEHHbIX
Ha co3faHue u nognucaHne TakMx JOKYMEHTOB, Npy Nofaye 3asBreHus.

2.6.3. HenpepgcraBneHne (HecBOeBpeMEHHOEe MpeAcTaBfeHne) ykasaHHbIMU B MYHKTE
2.6.1 agMWHUCTPATMBHOINO pernameHTa opraHamuv TrocygapCTBEHHOM BfiacTu, opraHamu
MECTHOro camoyrnpaBneHus, opraHus3aunamMm OOKYMEHTOB U CBEAEHUN He MOXEeT HABNSATbCHA
OCHOBaHWeM s OTKasa B NpefocTaBneHu MyHUUUnansHOM yCryru.

2.6.4. [domkHOCTHOoe nuuo W (Mnu) paboTHMK, YyKasaHHbIX B MyHKTe 2.6.1
aMWHUCTPATUBHOINO  perfnamMeHTa OpraHoB W OpraHusaumin, He  npeacTaBvBLUNE
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aNPOLLUEHHbIE N HAXOAALWMECS B PACNoOpsXKEHUU AOKYMEHT
UnNu ceedeHns, nognexar agMUHUCTPATUBHOW, UCLUUNSIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNbLCTBOM Poccurckon degepaumn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBEOEHUsl, B TOM 4UChe
noaTeepxaarLme BHeCceHMe 3asBUTENEM nnaTtbl 3a NpeocTaBNeHne MyHUUUnanbHOW yCnyru,
HaxogsdwmMecs B pacrnopshikeHuuM  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 nogBefOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpeactaBneHne 3asBuUTenemM [OOKYMEHTOB, COAEpXalux CBeAeHUs, KoTopble
Haxo4ATCa B pacnopsiKeHUU rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO CaMOynpaBreHus U1
NnoaBeLOMCTBEHHbIX FOCYJAapPCTBEHHBIM OpraHam WK opraHam MeCTHOro camoynpasreHus
opraHusaunin, He 4€BMSEeTCS OCHOBaHMEM [And OTkasa 3asBuTento B NpeaocTaBreHun
MYHUUMNANbHOW YCRyrn.

2.7. VicuepnblBaloLLmMiN MepeyeHb OCHOBaHWUI AN oTkasa B NpUemMe OOKYMEHTOB, HE0GX0oANMbIX
ANsi NpefocTaBneHnst MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuAMM AnNs OTKasa B MpuMeEME [OOKYMEHTOB, HeobxoauMbIX Ons
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SABASOTCS:

1) npeacTaBneHHble 3asiBUTENEM [OOKYMEHTbl cOAepXaT MOAYUCTKM U MCnpaBneHus
TeKCTa, He 3aBepeHHble B MNOpsake, YCTAHOBMEHHOM 3akoHogaTenbCcTBoM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, Hanunyme KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBEOAEHUSA, COAEpXawmeca B [OOKYMEHTax Aans
npegoCcTaBeHNs MyHULUMNANbHOWN YCNYTIW;

3) npeacTaBneHHble AOKYMEHTbI UM CBEAEHUS YyTPaTUIN CUITy HA MOMEHT obpalleHus 3a
MYHUUMNANbHOW  yCNyron (OOKYMEHT, YAOCTOBEPSIOWMA  MOMIHOMOYMS  NpeactaBuTens
3asBuUTENS, B criyyae obpalleHust 3a NpeaocTaBieHneM MYHULMNANbHOW YCIyrM yKasaHHbIM
nmuom);

4) nogaya 3agdBneHMs O MNpefoCTaBneHMUM MYHULMNAnNbHOW YCNyrn W OOKYMEHTOB,
HeoOXoauUMbIX ANs NpefocTaBeHns MyHUUMMNAnbHOW YCIyrn, B 3EKTPOHHOW dopMe C
HapyLLEHMEM YCTaHOBIEHHbLIX TpeboBaHUN;

5) HekoppeKTHOe 3anosiHeHne obs3aTenbHbIX Nonen B oopme 3asiBfieHusi, B TOM YUCHe B
WMHTEpaKTMBHOW hopme 3asiBrieHns Ha EguHom, PecnybnvkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3aMnofIHEHME);

6) npencTtaBneHMe  HEMoONHOro  KOMMSIEKTa  OOKYMEHTOB, HeobxoauMmbiX — Ans
npegocTaBfieHNa MyHUUMNANBHOW YCIyru;
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7) 3asBrieH1e o npeaocTaBreHnn yCryrm NnogaHo B OpraH rocygapCTBeHHOW BriacTu, opraH
MECTHOro CaMOynpaBfeHnUss WM OpraHM3aumio, B MOSIHOMOYMS KOTOPbLIX HEe BXOAUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCNyru;

8) HecobntogeHne ycTtaHoOBMNEHHbIX cTaTben 11 denepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 aneKkTpoHHON NoANUCUY» YCNOBUI NPU3HAHWUS ENCTBUTESNbHOCTU YCUMEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMUCK.

2.7.2. TlepeyeHb OCHOBaHWMA AN OTKasa B nNpuemMe AOKYMEHTOB, Heobxoaumbix Ans
NOSTy4YEHMsT MyHULMNANBbHON YCIYrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npueme 3asiBNEHUS WU OOKYMEHTOB, HeobxoguMmbix AN
npegoCcTaBfeHnss MyHULMNAnbHOW YCRyrkn, MOXeT OblTb MPUHATO Kak BO Bpems npuema
3asBuUTENd, TakK W nocne mnoflyYeHUss OTBETCTBEHHbIM [OOJDKHOCTHbIM nuuom  OpraHa
HeoOXoauMbIX AONs NPefoCTaBfEHUss MYHULUMNANbHOW YCNyrm OOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHGOPMALUNOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaetcda oOTKasblBaTb B MNpueMe 3asBNeHUst U UHbIX [JOKYMEHTOB,
HeobXxoauMbIX Ons NPeAoCTaBfeHNs MyHULMNANbHOW YCIyrn, B Cryvyae €ecnuv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble [Ans nNpefoCcTaBneHus MyHUUMnanbHOWM  YCIyrn, MoAdaHbl B
COOTBETCTBUMN C MHpOPMALMEN O CpOKaX M Nopsiake NpefoCTaBNeHns MyHULUNANbHOW YCIyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA ANt TPUOCTaHOBMNEHUSI NN OTKasa B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHuA AOns NPUOCTaHOBIEHUA NPEAOCTaBMEHUS MYHULMNAnbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTkasa B NpefoCTaBfieHMM MyHUUMNANbHOW YCIyTn:

OcHoBaHUs ONa NPUOCTaHOBEHNA NPeoCTaBeHNS YCNyrn He NpegyCMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3aaButenem npeacTaBneHbl [OOKYMEHTbl He B MOfHOM ob6beme, nubo B
NPeaCcTaBNEHHbIX 3asBrneHMn U (MNn) OOKYMEHTaxX COAEPXUTCA HenomnHas u - (unu)
HeJOCTOBepHasa MHopMaLus;

2) nocTynneHne oOTBeTa OpraHa rocydapCTBEHHOM BfacTW, OpraHa MeCTHOro
camoynpasneHuss nmbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTU WU OpraHy
MECTHOro camoynpasneHns opraHusauuu Ha MEXBEOOMCTBEHHbIN 3anpoc,
cBMAETENbCTBYOWEro 06 OTCYyTCTBMM AOKYyMeHTa U (unn) mHdopmaumu, HeobxoaumbiX And
NpegocTaBNeHns MyHULMNANbHOW YCAyrn, €ecrniv COOTBETCTBYHOLMN [OKYMEHT He Obin
npeacTaBneH 3assBuTtenem no co6CTBEHHON MHULMATUBE;

3) K HaHMMaTeNo 0OMEHMBAEMOrO XNUMOro NOMELLEHNSA NPeabsBEH NCK O PAaCTOPXEHUM
unm o6 nameHeHnn JoroBopa coumanbHOro Hama XUNoro NOMeLLEHNS;

4) NnpaBo Nofb30BaHNA 0OMEHNBAEMbIM XWSbIM MOMELLEHMEM OcnapmBaeTcs B cyaebHOM
nopsigke;

5) obmeHnBaemMoe Xunoe nomMeweHne npu3HaHO B YCTAHOBMEHHOM MOpsAKe
HENPUroaHbIM AN NPOXUBAHWUS;

6) NPMHATO peLleHne 0 CHOCe COOTBETCTBYIOLLErO AOMa UK ero nepeobopyaoBaHUK s
NCMONb30BaHUs B APYruX LEensx;

7) MNPUHATO peleHne O KanuTarlbHOM pPeMOHTe COOTBETCTBYKOLWEro Aoma C
nepeycTponcTBoM n (MnNun) nepensiaHMPOBKOMN XUNbIX NOMELLEHUI B 3TOM LOME;

8) B pesynbTaTe 0OMeHa B KOMMYHarbHY0 KBapTUpy BCENAETCS rpaxaaHvH, CTpagatowmm
OAHOWN N3 TAXKeNbIX POPM XPOHUYECKUX 3ab0neBaHnI, ykazaHHbIX B NPegyCMOTPEHHOM MYHKTOM
4 yactn 1 ctatbun 51 XunuwHoro kogekca Poccunckon degepaunm nepeyHe

2.8.3. llepeyeHb OocHOBaHWMM ANl OTKa3a B NpefoCTaBlieHUM MYHULMNANbHOW YCIyrn
SABMSAETCA NCYEPNbIBAOLLNM.
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2.8.4. 3anpewaeTtca oTkasblBaTb B NpeaoCTaBlieHn MyHUUUNAnbHOW YCryru B criyyae,
ecnu 3asiBfieHne O npefdocTaBneHnn MyHUUMNAnbHOM YCNyrn MogaHO B COOTBETCTBUWN C
NMHpopmaumen o cpokax 1 Nopsiake NPeaoCcTaBneHNs MyHUUMNANbHON yCcnyri, onyGrMkoBaHHOM
Ha EanHom nopTtane, PecnybnunkaHckom noprtane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI MW MHOW NnaThbl,
B3MMaeMOl 3a NpPeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuuMnanbHas ycnyra npefocTaBnsieTcst Ha 6e3B03mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMAAKTCS HEOOXOAUMbBIMU M 06s13aTeNbHLIMU ANS
npeaocTaBneHNs MyHULMNANbHOW yCryrn, B TOM YMCIe CBeAEeHMS O LOKYMeHTe (QOKyMeHTax),
BblJaBaeMOM (BblJaBaeMbliX) OpraHM3aumsiMu, y4acTBYHOLWMMY B NPeAOCTaBNeHUN
MyHULMNAnbHbIX YCryr

MpenocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsapok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpeaocTaBneHne yernyr, KoTopble
ABMAKTCA HeOOXO0aAUMbIMU M 06A3aTENbHBIMU ANA NPegoCTaBNeHUs MyHULMNanbHOM YCyriu,
BKNOYast MHpoOpMaLMio O METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycnyri, NpeaocTaBnsieMon opraHmMsaumnen, y4acTeyoLwen B
npefocTaBneHn MyHUUMNAnNsLHOW YCNyrn, 1 Npu nosiy4eHnn pesyrnbTtaTta npegocTtaBrneHns
Taknx ycnyr

2.12.1. Bpems oxugaHusa npu nogade 3asBrieHUs Ha noryvyeHme MyHuumnanbHOW yenyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHun pesynbTaTta npeaocTaBfieHNa MyHUUUNANbHOW  YCRyru
MaKCuMMarbHbI CPOK OXXMAaHUS B o4epean He OOSMKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaunmn 3anpoca 3asBuTens o NpegoCTaBNeHNM MyHMUMNANbHON
ycryru v ycnyru, npeaocTaBfisieMoOn opraHmM3aumen, y4acTByoLen B NpegocTaBieHnm
MYHULMNANBHOW YCAyrn, B TOM YAUCIe B 9SIEKTPOHHOU (hopme

2.13.1. Npu nnyHom obpaiueHnn B MOL| B oeHb nogayun 3asiBNeHNs 3asiBUTENIO BblAaeTcs
pacnucka n3 AIC MOLU ¢ permcTtpaunmoHHbIM HOMEPOM, MOATBEPXOAKLWNM, YTO 3asiBieHne
OTNpPaBIieEHO, N AAaTOW NoAaym 3asiBMEHUS.

2.13.2. Mpw HanpasneHMn  3asBIIEHUS nocpencTeom EanHoro noprtana,
PecnybnvkaHckoro noprtana 3asBuMTENb B AEHb Modayv 3asiBfeHuMs nosiydaet B JIMYHOM
kKabuHeTe PecnybnukaHckoro noptana W MO  9NEeKTPOHHOW no4yTe  yBeAOMIIEHME,
noaTBepxaatoLlee, YTo 3asBfieHNe OTMNPaBiEHO, B KOTOPOM YKa3sblBalOTCA PerncTpaunoHHbIN
HOMep 1 AaTa nogayun 3asgBneHus.

2.13.3. NMpn nnyHom obpauleHnn B OpraH B AeHb Nogayvv 3asiBNeHNs YNONMHOMOYEHHbIM
AOMMKHOCTHLIM nunuom OpraHa 3agBuTento BblAaeTcd pacnucka M3 aBTOMaTU3UPOBaHHOWM
WHGOPMALUMOHHON  CUCTEMBI, MNpedHa3Ha4YeHHOW [OnA  OKasaHusi roCydapCTBEHHbLIX U
MYHUUMNANbHbLIX YCAYr, C perMcTpaumMoHHbIM HOMEPOM, OATOM NoAdayun 3asiBfiEHUS U NepeyHeM
npeacTaBneHHbIX JOKYMEHTOB.



11

2.14. TpeboBaHuNA K NOMELLEHUAM, B KOTOPbIX NPeoCTaBnsaeTcs MyHUUmMnaneHas ycnyra, K
3any oXxuaaHusa, mectam Ans 3anosfiHeHWUs 3anpocoB O NpeaoCcTaBNeHNN MyHULMNANbHON

ycrnyrm, MHOpPMauUMOHHbIM CTeHAAM ¢ obpasuamm nx 3anonHEHNS U NepedYHeM JOKYMEHTOB,

HeobxoaMMbIX A4S NPefoCTaBNeHUs KaxXaon MyHULMNAIbHOW YCyrn, pasmMeLleHnto n

0POpPMIIEHMIO BU3yalibHOW, TEKCTOBOWN N MYNbTUMEANNHON MHGOpMaLmMM O nopsaake
npegocTaBfieHns Takon yCnyru, B TOM 4Yncrie kK obecneyeHno 4OCTYNHOCTM AN NHBaNMaoB
YyKa3aHHbIX 0OGBbEKTOB B COOTBETCTBMM C (heaepanbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TllpepoctaBneHne MyHUUUNANbHOW YCNYrM OCYLLECTBASAETCA B 30aHUAX W
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayroTca Heobxoanmmon mMebenbio anst ohopMeHus
AOKYMEHTOB, MHPOPMaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHoaaTenbctBoM Poccuiickon denepaumm o coumanbHoOm
3awmTte UWHBaNMAoOB B Uenax 6ecnpensaTCTBEHHOro AocTyrna K MecTy npefocTaBneHus
MyHUUMNanbHOW ycnyrmu obecneynBaeTcs:

1) obecneumBaeTcs GecnpenaTCTBEHHbIA  AOCTYnN WHBaNnaoB K  MecTy
npegocTaBneHns MyHUUunanbHom ycnyrm (YAobHbIn BXO4-BbIX04 B MOMELLEHUS 1 NepeEMELLEHNE
B UX npegenax);

2) Bu3yarnbHasl, TeKCToBas W MyfbTUMeaMMHAa WHpopmMauma O nopsiake
npegocTaBneHnsa MyHUUMMNanbHON YCNyru pasmeLlaeTca B yaoOHbIX Ang 3aaBuTenen mecrax, B
TOM YUCIE C Y4ETOM OrpaHNYEHHbIX BO3MOXXHOCTEN UHBANMAOB;

3) conpoBoOXAeHWe MHBaNMaoB, UMELLNX CTONKNE pacCTpPoONCTBa (PYHKUUKN 3pEHUS U
CaMOCTOATENBHOIO NepenBMKXEHNS, N OKa3aHNE UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENIbHOrO NepenBuwKeHUs no TeppuTOpMU, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI cCoUManbHON, NHXEHEPHOW U TPAHCNOPTHOM UHAPACTPYKTYp, BXoda B
Takme 0ObeKTbl U BbiXxO4a U3 HUX, MOCaAKM B TPAHCNOPTHOE CPEeACTBO U BbiCAAKN U3 HETO, B TOM
4Yucre ¢ UCNoSib30BaAHNEM KpEeCra-KOMNsCKu;

5) Hagnexauwee pasmeweHve obopydoBaHUA W HocuTenem  MHdopmaumu,
HeobxoauMbIx onsa obecneyeHns 6ecnpenaTCTBEHHOro 4OCTyNa MHBaNMOoB K ycrnyram ¢ y4eToMm
OrpaHNYEHUN NX XKN3HEAEATENbHOCTMY;

6) pybnupoBaHne HeobxoaMmon ONS  MHBaANWOOB — 3BYKOBOW
nHdopMauumn, a Takke Haanucen, 3HaKOB M MHOWM TEKCTOBOW M rpaduyecko
3HaKaMu, BbINOSTHEHHBLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypgonepeBoaymka;

8) ponyck cobaku-npoBoAHMKA MNPU HanMuMM LOKYMEHTa, NOoATBEPXAAloLero ee
cneumnanbHoe obyyeHuMe U BblgaBaemoro no dopme M B MOpsiake, KOTOpble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyaa u coumansHoun 3awmnTbel Poccuinckon ®epepaunm ot 22.06.2015
Ne 386H «O06 yTBepxaeHun hopmbl OOKYMEHTa, NOATBepXAaloLwero cneuuansHoe obyyeHue
cobakn-npoBOAHMNKA, 1 NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHusa B Yactn obecnedyeHnss AOCTYNHOCTU ANA WUHBaNMOoOB OOBLEKTOB, B
KOTOPbIX OCYLLIECTBISETCA NpeaoCcTaBneHne MyHMUMnanbHOM yCnyru, 1 cpeacTs, UCMONb3yEMbIX
npyv NpPegocTaBlieHNn MyHULMNANbHOW YCNyrn, KOTOpble yKaldaHbl B nognyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATMBHOIO pernameHTa, NPMMEHSIIOTCA K 06bekTam n cpeacrtesam, BBeAEHHbLIM
B 3KCMyaTaumio Unv npoLweawmm MmogepHmsaumo, pekoHcTpykuuio nocne 1 nonsa 2016 roga.

3puTeneHOM

n
N NHpopMaLmnn

2.15. lNokasartenu OOCTYNMHOCTU N Ka4vecCTBa MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucne
KONIMYEeCTBO B3aMMOAENCTBUN 3adBUTENS C AOSHKHOCTHBIMU Nl aMun npwn npegocrtaBreHnn
MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrm n nx npoaoJuKUTerIbHOCTb, BO3MOXHOCTb MNOoJ1y4eHus Mchopmau,mm 0]
Xone npepocTtaBrieHnsa MyHI/ILI,l/II'IaJ'IbHOI7I yCIyru, B TOM 4ucre ¢ ncnosfib3oBaHMeEM
I/IH(bOpMaLI,VIOHHO-KOMMyHI/IKaLI,VIOHHbIX TEXHONOMMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
nostiydeHusa MyHI/ILl,I/II'Ia.I'IbHOIZ ycnyrm B MHOFOd)yHKLlI/IOHaﬂbHOM LeHTpe npenocrasrieHnA
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rocyAapCTBEHHbIX U1 MyHULMNANbHbIX yCAyr (B TOM Ynucne B NosiHOM o6beme), B Nto6om
TeppuTopuanbHOM nogpasaeneHmmn opraHa UCMOMNHUTENBHO PacnopsiAMTENBHOIO opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (aKCTeppuTopmanbHbIN NPUHLNM),
NoCcpeacTBOM 3anpoca 0 NPeAOCTaBEHNN HECKOSbKMX FOCYAapCTBEHHbIX U (1K)
MYHMLUMNANbHbBIX YCNYTr B MHOrOYHKUNOHANbHbIX LLEHTPax NpeaocTaBneHNsa rocygapCTBEHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 denepanbHoro 3akoHa Ne210-d3
(koMMneKcHbIN 3anpoc)

2.15.1. NokasaTenammn AOCTYNHOCTN NPeAoCTaBNEHN MyHULMNANbHOW YCAyrn SBNAIOTCA:

pPacnosfioXXeHHOCTb MOMELLEHNS, B KOTOPOM BeAeTCsA NpueM, Bbldaya AOKYMEHTOB B 30HE
AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCMNOPTa;

Hanu4ne HeobXxoOUMOro KonuMyecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOpPbIX
OCYLLEeCTBNSAEeTCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanu4e ncyepnbiBaoLLEen MHOPMaLMKM O criocobax, NopsaKe U Cpokax NpeocTaBeHns
MYHMUMMNANbHON yCnyrn Ha MHOPMaUMOHHBLIX cTeHaax, EguHom noptane, PecnyGnvkaHcKkom
noprane, opuumanbHOM cante MyHUUUNANbLHOro panoHa;

OKasaHue MoMOoLLUW UHBanuMaam B npeogonieHnn 6apbepoB, MellatoWwmnX NonyyYeHno Mmm
yCrnyr HapaBHe C ApYrMMU Niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCyrn ABnaTCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobntogeHne cpoka nonyyeHus pesynbtata MyHUUMNANbHOW YCNyru;

3) OTCyTCTBME 0060CHOBaHHbIX xanob Ha HapyLeHunst
aAMUHUCTPATUBHOIO perfiameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONM4YeCcTBO B3aMMOAEWNCTBUM 3adBUTENS C AOSMKHOCTHBIMU nLamMm
(6e3 yyeTa KOHCynbTauun):

B3anmogenctene 3assutend ¢ pabotHukamyn OpraHa unu MOL] npu npegocrtaBneHum
MYHMLUMMNANbHON YCNyrn ocyLeCcTBNAETCA OAMNH pa3 Npu nNpeacTaBneHnn 3asiBlieHUs CO BCEMMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOAWH pa3 B Ccry4ae HeobXOoOUMOCTM MOoMydYeHna pesynbTata npegocTaBrneHuns
MyHuuunanbHoun ycnyru B Oprade nnn ML B popme ak3emnnspa aNeKTPOHHOro AOKYMEHTA Ha
OymMaxxHOM HocuTene.

MpoAoMKUTENBHOCTL O4HOIO B3aMMOLENCTBUSA 3asiBUTENS C OMMKHOCTHBIMY L amMun npu
npegocTaBNeHNN MyHUUMNANbHON yCnyrn He npeBbiwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayeCTBO NPefoCTaBfEeHMs MYHUUMNANbHOW yCcriyrn c
NMOMOLLBKD  YCTPOWUCTB  MOABWXKHOWM  paguoTenedoHHOM  CBSA3W, C  UCMNONb30BaHWEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. VH(popmaums o xoge npenocTaBNeHUs MyHUUMNANbHOW YCIyrm MOXeT ObiTb
nony4yeHa sasiButenem B NIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprtane, B
OpraHe, ML,

2.15.4. TpepocTaBneHne MyHUUUNanbLHOM ycnyrn ocyuiectensetcs B nodom MOL| no
BblbOpYy 3asiBUTENS HE3aBMCUMMO OT MecTa €ero XuTenbCcTBa WM MecTa (aKTU4eCcKoro
npoxuneBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnukn TatapcTtaH no akcTeppuTopuanbHOMY
npuHUMNy.

MyHuumnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He nNpeaocTaBriseTcs.

2.16. NHble TpeboBaHusl, B TOM YnCIE yYnUTbIBaOWmMe 0COOEHHOCTM NPeaoCTaBNeHNS
MYHULUMNANbHOW YCIyru No 3KCTEPPUTOPUAnbHOMY NPUHLMNY (B ciyyae, ecriv MyHuumMnansHas
ycriyra npefoCcTaBnsieTcsl N0 9KCTEPPUTOPMAIbHOMY NPUHLMNY) U 0COBEHHOCTU
npegocTtaBneHnsa MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. Npw npegocTaBneHMM MyHULMNANTbHOW YCIYrn B 35IEKTPOHHOM hopMe 3aaBUTENb
BMpaBse:
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1) nonyyYntb MHOpMaunio O MOpsAKe M Cpokax npeaocTaBreHus
MYHUUMNANbHOW YCNyrn, pasMeLleHHyo Ha EguHom noptane, PecnybnukaHckom
nopTarne;

2) nofaTtb 3asiBfieHWEe O MNpPefoCTaBNEeHUM MYHUUMNANbHOW YCnyru u
WHble AOKYMEHTbI, Heobxoanmble ANsi NpefoCTaBNeHUs MyHULUNANbHOM yCnyru, B
TOM 4uCrne OOKYMEHTbl U MHAOPMaLMIO, 3NEKTPOHHblIE 0bpasbl KOTOPLIX paHee
ObINn 3aBEPEHDBI B COOTBETCTBUM C NMYHKTOM 7.2 YacTn 1 ctatbn 16 ®PepnepanbHOro
3akoHa Ne 210-$3, ¢ ncnonb3oBaHnem EguHoro, PecnybnukaHckoro noprana;

3) nonyyYnTb CBEOEHUS O XOA4e  BbINOfIHEHWUS  3adBMEHUMA O
npenocTaBneHnn MyHULUMNANbHOM YCNyru, NOAaHHbIX B 9NEKTPOHHON hopMeE;

4) OCYLLIECTBUTb OLIEHKY KayecTBa MNpefoCTaBneHust MyHULMNanbHON
ycnyru;

5) nonyyYnTb pesynbTaT MNpPeaoCTaBfAeHUss MyHUUMNanbHOW ycrnyrn B
dopme INEKTPOHHOIO LOKYMEHTA;

6) nogatb Xanoby Ha pelweHne un gencteme (besgenctane) OpraHa, a
TaKkKe ero JOSMKHOCTHbIX NUL, MYHULMNANbHbIX CryXawux nocpeactsom EgmHoro,
PecnybnukaHckoro nopTtana, nopTana degepanbHOM  rocyaapCTBEHHOM
WHPOPMALUMOHHOM  CUCTEMbI, obecneuymBarollen npouecc  agocyaebHoro
(BHecypebHoro) obxanoBaHua  peweHud U gencteui  (6e3gencteuns),
COBEPLUEHHbIX NPU NPeaoCTaBNeHNN rOCYAapCTBEHHbBIX U MyHUUMNANbHbIX YCyr
opraHamu, NPeaoCTaBNAOWNMN FOCYAAPCTBEHHbIE U MyHMLMNANbHbIE YCIYTU, UX
AOJDKHOCTHBIMU NULL@MK, rOCYAapCTBEHHBIMU M MYHULMNANBHBIMU CIYXaLLUMMU.

2.16.2. dopmupoBaHne 3asiBfieHUs OCYLLEeCTBNSeTCs MOCPenCTBOM  3arofiHEeHUS
3MEKTPOHHOM (hopMbl 3asiBneHnsa Ha EanHoro, PecnybnukaHckom noptane 6e3 Heob6xoanmMocTu
AOMONHUTENbHOW NoAayn 3asBNeHust B KAKON-nmbdo nHom popme.

2.16.3. Npwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHWUS W COXPaHEHUSI 3asiBNEHUST U UHbIX
AOKYMEHTOB, HEOOXOANMbIX A4N1s1 NPEeAOCTaBNEHNS YCIYTH;

2) BO3MOXHOCTb  3aMOfIHEHMUS  HECKOSIbKUMW  3asiBUTENSIMM  OLHOMN
9NEeKTpoOHHOM  bopMbl  3asBneHMss nNpu  obpaweHun  3a  ycnyramu,
npegnonaravoWwmnMy  HanpaefeHne COBMECTHOIO  3asiBNIEHUS  HECKOSbKUMM
3asaBUTENSAMU;

3) BO3MOXHOCTb MeyaTun Ha BGymMaxHOM HocuTene Konuu 3NeKTPOHHOM
dopMbl 3a9BNEHNS;

4) COXpaHeHne paHee BBEOEHHbIX B 3MEKTPOHHYH OpMYy 3asBreHus
3HayeHurn B NOOOM MOMEHT MO KEenaHu NoNfib3oBaTens, B TOM 4uUCre npwu
BO3HMKHOBEHMM OLIMOOK BBOAA WM BO3BpaTE Al MOBTOPHOrO BBOAA 3HAYEHWUN B
SNEKTPOHHYI hOopMy 3asiBNEHUS;

5) 3anofiHeHne Monen 3MeKTPOHHOM dOopMbl 3asiBieHMs 00 Hadana
BBOAA CBEAEHUN 3asiBUTENEM C UCNONb30BaHWEM CBEOEHWW, pa3MELLEHHbIX B
ECWA, v ceegeHnin, onybnukoBaHHbIX Ha EguHoro, PecnybnvkaHckom noprtane, B
yacTu, Kacawwencs cBedeHun, OTCYTCTBYWOWMX B  €OWHOM  cucteme
noeHTnnKaumm n ayteHtTudunkaumm;

6) BO3MOXHOCTb BEpHYTbCA Ha nwbon wun3 9TanoB 3anofHEHMUs
3NEKTPOHHOM hOopMbI 3asaBneHns 6e3 noTepn paHee BBEAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb AOCTyna 3asBUTeNnd K paHee MOoAaHHbIM UM
3asBMEHNSIM B TeYeHMe He MeHee OfHOro roja, a Takke YacTUYHO
COPMMPOBAHHBIM 3aABMEHUAM - B TEYEHME HE MeHee 3 MeCSLIEB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOLl (manee - 3anucb) ocyllecTensieTcs
nocpenctesomMm EanHoro, PecnybnvkaHckoro noptana, tenegoHa KoHTakT-LeHTpa ML,

3asBuTeNo NpeaocTaBnseTCcs BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans npuema
AaTty 1 BpeMsi B Npeaenax yCTaHOBNEHHOro B MHOrOYHKLMOHANbLHOM LIEHTPE rpadmka npuema.
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3anucbk Ha onpegeneHHyro AaTy 3akaHuMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocywecTBneHns npeaBapuTenbHON 3anucu nocpeactsoMm  PecnybnmnkaHckoro
noprtana 3asiBuTesnto HeobxoaAmMmo ykasaTb 3anpalmBaemMble CUCTEMOWN AaHHbIE, B TOM YMChe:

Gamunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto gaty u Bpemsa npvema.

B cnyyae HecooTBeTCTBMS CBeAEHWW, KOTOpble coobwumn 3assuTenb npwu
npeaBapuTenbHON 3anncu, AOKYMEHTaM, NpeacTaBfeHHbIM 3asBUTENEM NPU JIMYHOM Npueme,
npegBapuTenbHasa 3anMcb aHHynmpyeTcs.

Mpn ocywecTBneHun npenBapuTenbHOM  3anucu  3asBuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-nogTesepxaeHune. B cnyyvae, ecnu 3assuTenb coobWUT agpec
3NEKTPOHHOM NOYThI, HA YKa3aHHbIN agpec Takke HanpaBnaeTca nHpopmauusa o NoaTBEPKOEHNN
npegBapuTenbHON 3anncK ¢ ykasaHueM Aathbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTENbHOM 3anmMcu 3asBuTerNb B 00si3aTenbHOM nopsiake
NMHpOpMUpPYETCs O TOM, YTO NpeaBapuTernbHas 3annucb aHHYNUMPYETCH B Criydae ero HesiBKU Mo
ncredeHnn 15 MMHYT C HA3HAYEHHOro BPEMEHUN Npuema.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXAEHUA UnAeHTUUKaUMM ©n ayTeHTUdMKaumm B COOTBETCTBMM C HOpPMaTUBHbIMU
npaBoBbIMK akTamu Poccuiickon egepaumm, ykazaHus Lenu npuemMa, a Takke npeaocTaBreHus
cBefeHur, HeobxoauMMbIX AN pacyeTa ANUTENBHOCTU BPEMEHHOINO WHTepBana, KOTOpbIv
Heobxoanmo 3abpoHnpoBaTb AN Nnpuema.

3. CocTaB, nocnenoBaTeNlbHOCTbL U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHMA K NOPAAKY UX BbIMOSIHEHUA, B TOM Yucrie 0CO6EHHOCTU BbINONMHEHUs
aAMUHUCTPATUBHLIX NpoLleayp B 3NIeKTPOHHON hopMe, a TakKe 0COGEHHOCTH
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B MHOro(yHKLUMOHaNbHbIX LIeHTpax

3.1. OnucaHure nocnegoBaTenbHOCTM OeNCTBUIA NPU NpeaocTaBreHnn
MyHULMNAnbHOW yCcryru

3.1.1. lNpepocraBneHne MyHUUMNANbLHOM YCAyrn BKYaeT B cebsa  cnegywowme
agMVHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWeE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTa AOKYMEHTOB, NPEACTABIEHHbIX 3asABUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoCoOB B  OpraHbl, YyyacTBylowue B
npeaocTaBneHNN MyHULMNANbHON YCAYTU;

4) pacCMOTpeHNEe JOKYMEHTOB KOMUCCUEN

5) nogroTtoBka pesynbTtata MyHULUNAnbHOW yCryru;

6) Bbldaya (HanpaBneHve) 3asiBUTEN0 pesynbTata MyHUUUNanbHOW yCnyru;

7) ucnpaBneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHne KOHCYNbTaunin 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbIMNOMHEHNS aAMUWHUCTPaATUBHOW npouenypbl SBnseTcs
obpalLeHne 3aaBMTENSA NO BONpOCcaMm, CBSA3aHHbIM C NPeAoCTaBieHNeM MyHULMNanbHOW YCyri.

[OMKHOCTHBIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINOJSTHEHWE
agMUHUCTPATMBHOW Npoueaypsbl, ABNSETCS:

npu obpawieHum 3assutens B MOL — paboTHnk MOL;
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npu obpawieHmmn 3aasutens B OpraH — cekpeTapb McnonHutenbHOro kommuteta Pyccko-
OwHsiKkckoro cenbckoro nocenexnst PeibHo-Cnoboackoro MyHuuunanbHoro parnoHa Pecny6nmvku
TaTapcTtaH (ganee - JOMKHOCTHOE ML, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHME).

3.2.2. 3asBuTenbL BnpaBe o06paTUTbLCS 3a KOHCYyNbTauMen O TMOopsiAke W cpokax
npegocrasneHns MyHuumnansHon ycnyr B MOLL nuyHo v no TenedoHy 1 3areKTpOHHOM noyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTensi, B TOM 4ucre Mo cocTaBy, opme
npeacraBnsaeMon JOKyMeHTaumm 1 Apyrum Bonpocam Ans NonyYyeHns MyHULMNansHOM YCnyru.

3asBUTENb MOXET MOMY4YnUTb MHPOPMAaLUIO O NopaaKe NpeaoCTaBNeHNa MyHUUMNaNnbHON
ycnyrn Ha odouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOSTHAKOTCS
B AeHb oOpalleHns 3asButens.

PesynbTatamu BbINOMIHEHNST aAMUHUCTPATUBHbBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
coctaBy, opme npeacTaBnsAemMon AOKyMeHTauuuM u ApyruMm BonpocaMm, HeobxoaumbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. 3aaButenb BnpaBe obpatntbca B OpraH no tenedoHy u 3NeKTPOHHOM noyTte, a
Takke MNOMy4nMTb KOHCynbTauumo Ha EguHom, PecnybnukaHckom noptane, camte OpraHa o
nopsigke n cpokax NnpeaocTaBrieHUss MyHULMNANbHOW yCrnyry, B TOM Yucre no cocrasy, popme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.

[OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHGOPMUPYET 3asBUTENS B
cooTBeTCTBUMN C TpeboBaHUAMM NyHKTA 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, ycTaHaBnIMBaeMble HACTOALWMM MYHKTOM, BbINOJTHATCA
B TeYeHune Tpex paboumx gHen co AHSA NOCTYNneHus obpalleHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: KOHCYNbTauumn no
coctaBy, opMe npeactaBnsemMon OOKYMeHTauuM v OpyruMm BOnpocam, HeobxoanmbiM NS
Nosly4eHnst MyHULMNArbHOW YCIyru.

3.3. anHFITI/Ie N pacCMOTpeHne KoMniiekta 4OKyYMEeHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. Npuem goKyMeHTOB AN1s NpeoCcTaBneHns MyHuumMnaneHom ycnyrn Yyepes MOLL nnn
yaaneHHoe paboyee mecto MOLIL.

3.3.1.1. BasButenb (npeactaButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npegoCcTaBfieHMM MyHULMNANbHOW YCryrn U npeactaBngeT [OKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywinm npmem 3asiBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAAoLLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, ykadaHHbIM B NyHKTe 2.5
a4MWHUCTPATUBHOIO pernamMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npefocTaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpPaTMBHOIO
pernameHTa Ha OyMaXHOM HoOcCUTeNe, OCYLLECTBMSET CKaHMpPOBaHWE MpeacTaBfiEHHbIX
OOKYMEHTOB;

pacnedvaTbiBaeT 3asasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUUC MOL| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW dopMe unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBIeHNe N OpuUrMHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO Pacnucky B NnpuemMe JOKYMEHTOB.
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AOMUHUCTPaTUBHbIE NPOLEaYPbI, yCTaHABNMBAEMbIE HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B AeHb obpalleHns 3assButens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX MNpoueayp SBNSAOTCA: FOTOBOE K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®LL HanpaBnsaeT nakeT 4OKYMEHTOB, NPUHATLIX OT 3asBuTens B OpraH
B 3N1IEKTPOHHON hopMe (B COCTaBe NakeTOB AMEKTPOHHbLIX Aef) B Te4eHne 0AHOro pabdoyero aHa
CO AHs obpalleHuns 3asBuTens B CTPYKTypHoe nogpasgeneHne MoLL.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABMASKTCA: 3asiBrieHue Wt
nakeT [OOKYMEHTOB (9NeKTPOHHOe [eno), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMbI
9NEKTPOHHOIo B3aMOOEeNCTBUS.

3.3.2. Nprnem JoKyMeHTOB ANSA nNpeaocTaBreHnss MyHULMNansHOM YCIyrn B 3M1eKTPOHHOWN
dopme vepes EgmHbin, PecnybnukaHckuin noprarn.

3.3.2.1. 3asButenb Ans nogayn 3asiBieHUst B 9QNIEKTPOHHOM opMe BbINOSHAET
cnegywowne OencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIEHUs, BKNOYaKOLWY CBeaeHus, Heobxoammble n
oba3aTenbHble ANs NpefoCTaBneHns MyHULMNAnsHON yCnyru;

nNpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe Mnn SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K hopme 3neKkTpoHHOro 3asBneHns (npyM HeobxoammocTu);

noagTeepxgaeT akT O03HaKOMMEHMA W cornacusi € YCroBUAMW U NOPSIAKOM
npefocTaBfeHns  MyHUUMNanbHOW  yCryrm B 3NIeKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBIieHUs);

noaTeepxgaet AOCTOBEPHOCTb COOBLLEHHBbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asBrEHNS);

OTNpaBnAeT 3anofIHEHHOE JNEeKTPOHHOE 3asBreHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOTO 3asiBNEHUS);

9NEKTPOHHOE 3asiBNeHne nognucbiBaeTca B COOTBETCTBUM C TpeboBaHUAMU nyHKTa 2.5.3
aAMUHUCTPATUBHOIO perfiaMmeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Normyeckasi Nnposepka chopmMmMpoBaHHOIO 3asiBIEHNS OCYLLIECTBISIETCA Nocne
3anoSTHEHNS 3aaBUTENEM KaXXO0ro U3 Nnosien aN1eKTPOHHOM popMbl 3asiBrieHust. [pun BbisiBNeHUU
HEKOPPEKTHO 3amnoSIHEHHOrO MOMSA ANEKTPOHHOM (PhOPMbI 3asBfIEeHUs 3asiBUTENb YBEAOMIAETCS O
XapakTepe BbISBMEHHOW OLMOKM U NOpsAKke ee yCTpaHeHUs NocpencTBOM UH(OPMAaLNOHHOMO
COo0bLLEeHNA HeNOCpPeaCTBEHHO B 3fIEKTPOHHOM (bopMe 3asiBIIEHUS.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUM MYHKTOM, BbINOSHSAOTCA
B AeHb obpaLleHns 3asaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX Npouenyp SABMAAOTCHA: 9NEKTPOHHOE
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMBI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4dana BbINOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBNeHUs U  WHbIX [OKYMEHTOB, HeobxoaumbIX ANns npefocTaBneHus
MYHMLMNANbHON YCNyru.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHNE
aAMUHUCTPATUBHOWN NpoLueaypbl SABNsSieTCs cekpeTapb MCNONHUTENbHOrO KomuTeTa
cenbckoro nocenexnst PeibHo-Cnoboackoro MyHuuunansHoro pavoHa Pecnybnuku TatapcraH
(oanee - 4OMKHOCTHOE NMLI0, OTBETCTBEHHOE 3a NMPUEM LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE N1L0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B criydae obpalleHums
3asBuTeENs c 3aasneHmem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMAMBAET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLETO LJOKYMEHThI,



17

NPOBOAMWT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMSIM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa, NPOBEPKY COOTBETCTBUSA MpPeACTaBfEHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHMe KONnin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHNIA);

3anorHAeT 3NeKTPOHHYI0 POpMy 3asiBfieHNd B aBTOMaTU3MPOBaHHOM MH(OPMaLMOHHON
cucteme, npegHasHavYeHHoOW Ans oka3aHus rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIYT;

npy nNpegocTaBfeHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMMHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HOCUTESNE, OCYLLUECTBISET CKaHMpOBaHME nNpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHMpyeT NoAnNnucaHHoOE 3asBrieHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MH(OPMALMOHHYIO CUCTEMY, NPpeaHa3HaYeHHYo ang
OKa3aHUs roCcygapCTBEHHbIX W MyHUMUMNANbHBIX YCNYr AOKYMEHTbl, MNpPeAcCTaBrfieHHblE B
3MIEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0bpasbl OTCKAaHMPOBAaHHbLIX AOKYMEHTOB, hopmupyeT
3MEKTPOHHOE A€eno;

BO3BpaLLlaeT nognucaHHoe 3asBneHne u opurmHansl ByMaxKHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESO PacnunUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanunuus ocHOBaHMM NS OTKas3a B NpuemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a MNPUEM LOKYMEHTOB, YBELOMIISET 3asBUTENS O HanNM4Mm NpenaTtcTBUN Ans
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bACHEHMEM coLepXXaHUS BbISIBSIEHHbIX
OCHOBaHWin Ansi OTKasa B NpMeMe LOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, NOcre NocTyneHus
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceamBaeT 3asdBfEHNIO HOMEp B COOTBETCTBMM C HOMEHKNATypon Aen u craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4Yucre MPUNOXEHHbIe 3asiBUTEnem
AOKYMEHTbI B 31IEKTPOHHOM (hOopMeE 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuUn  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeactesoM obpalieHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeacrasfeHbl
9MEKTPOHHbIE OOKYMEHTbI, MNOLMUCaHHbIE YCUNEHHOM KBanuOUUMPOBAHHOW 3MEKTPOHHOW
noanuncLHo).

Mpn Hannunnm ocCHOBaHWKW, NPEeAYCMOTPEHHbLIX MYyHKTOM 2.7.1 agMWUHUCTPATUBHOIO
perrnameHTa, nogrotTaBnmBaeT NPOEKT peLleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBXOANMbIX
AnNs NpeaoCTaBMEeHNss MyHULMNANbHON YCIyri.

B cny4yae, ecnn B pesynbtaTte NPOBEPKN YCUINEHHOW KBaNUULMPOBAHHOW 3S1IEKTPOHHOM
noanucu BuISIBNIEHO HECOBNoAeHNe yCnoBun ee AeNCTBUTENBHOCTU, MPOEKT peLleHnsi 06 oTkase
AOJDKEH copepxaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-D3, koTopble MNOCAYXunu
OCHOBaHWEM ANS ero NPUHATUS.

MpoekT pelwleHnsa o6 oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpefoCTaBeHus
MYHUUMNANbHON YCNyru, C yka3aHeM npudmH oTkasa (B criydyae, ecrnm OCHOBaHWS AN oTkasa B
npuemMe AOKYMEHTOB, HEOOXo4MMBbIX ANS NPeaoCcTaBneHns MyHULMNanbLHON yCnyru, CBsi3aHbl C
HapyLWEeHMEM YCTaAHOBIEHHbLIX TPeOOBAHUM K TakMM AOKYMEHTaM, OCHOBaHMUS ANl OTKasa B
npueMe OOKYMEHTOB [OSKHbI cogepXaTtb WHOpMauui O HaMMEHOBaHUM [OKYMEHTOB
(MHOpMaumn, cBedeHui), KOTopble He MNpeAcTaBneHbl, codep)XaT HeaoCTOBEpPHble U (Mnn)
npoTUBOpeYmnBbIE CBeAeHUsl, OOPMIIEHbl C HapyLIEHMEM YCTaAHOBMEHHbIX TpeboBaHun),
HanpaBnsieTca Ha cornacoBaHMe B YCTAHOBMNEHHOM MOpsiAKe MNOCPEenACTBOM  CUCTEMBI
3MEKTPOHHOro AOKYyMEeHTO06opoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B npMeme OOKYMEHTOB, HeOBXoauMbIX ANnd
npeaocTaBfieHNa MyHUUMNANbHOMW YCNYrn, OCYLLeCTBRSeTCs B nopsake, npegycMoTpeHHOM
NyHKTOM 3.6.3 afMUHUCTPATUBHOIO perflaMeHTa.
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B cnyyae oTcyTCTBMS OCHOBaHWUM ANA OTKas3a B NpUeMe JOKYMEHTOB, NpefyCMOTPEHHbIX
NMYyHKTOM 2.7.1 agMUHUCTPATMBHOIO perfamMeHTa, JOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B Te4YeHne ofgHoro paboyero AHA CO OHA MOCTYNNEHUSA 3asBreHus, HanpaenseT
3a8BUTENO, YKasaHHbIM B 3asiBNeHun cnocobom, yBeoMMeHWe O MOCTYNNEeHUN 3asiBrieHus,
cogepxallee BXOAAWNA PerncTpaumMoHHbI HOMepP 3asiBrieHUs, OaTy MonyyYeHus 3asiBrieHuns,
nepeyeHb HaMMeHOBaHUW pannoB, NpeacTaBiEeHHbIX K HEMY OOKYMEHTOB, AaTy MOfyyYeHus
pesynbTarta MyHUUUNAanbHOW YCryru.

3.3.3.4. WUcnonHeHne npouenyp, yKasaHHblXx B nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO perfamMeHTa, Npu Hann4ymm TeXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTM4YECKOM peXxumMe C UCMNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALIMOHHOM
cUCTeMbl, NpegHa3Ha4YeHHON AN OKa3aHWA rocyaapCTBEHHbIX N MyHULUMNANbHbLIX YCIYT.

3.3.3.5.  AOMUHMCTpaTMBHbIE  Npouenypbl, YycTaHaBnMBaemble  nyHktom  3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B TedeHue OAHOro pabodero OHA CO OHSA
NOCTYNSIEHUS 3a8BMEHNS HA PacCMOTPEHME.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX MpoUenyp SBASKTCA: NPUHATBIA Ha
paccMOTPeHNE KOMMNIIEKT JOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B NpuemMe AOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBNeHns MyHULMNAanbHOW YCryri.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCcnyru

3.4.1. OcHoBaHMeM Hayarna BbIMOSIHEHUS aAMUHUCTPATUBHOW npoLeaypbl SBNAeTcs
nonyyYeHne [OOSMKHOCTHbIM — NUUOM  (pabOTHMKOM), YNOSTHOMOYEHHbIM Ha  BbINOSHEHME
agMWHUCTPaTUBHOM NpoLeaypbl, OT JOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpUEM
AOKYMEHTOB, MPUHATLIX OT 3asBUTENSA JOKYMEHTOB.

[OMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPaTUBHOM NpoLeaypbl, ABNAETCA cekpemapb McrnonHumensHo20 Komumema
cenbckoro nocenexnst PeibHO-Cnoboackoro MyHuumnansHoro panoHa Pecnybnuku TatapctaH
(oanee - [OMKHOCTHOE NNLO, OTBETCTBEHHOE 32 HarnpasfeHne MexXBedOMCTBEHHbIX 3anpoCcoB).

3.4.2. [OmMKHOCTHOE IMUO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBe4OMCTBEHHbIX
3anpocoB, ¢opMupyeT M HanpaBnsieT B 3fIeKTPOHHOM bopMe MNOCpPeaCTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO  3fEKTPOHHOrO  B3aMMOLEWCTBUS  (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMKM cnocobammn) 3anpocbl O NpeaoCTaBNEHUN LOKYMEHTOB W CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaTMBHbIE NPOLEaypbl, yCTaHAaBNMBAEMbIE HACTOSALLMM MYHKTOM, BbIMOSHAKTCS
B A€Hb NPUHATUS 3asBNEHNA Ha pacCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbIX NPOLEAYp SBMSIOTCA: HaNpaBfieHHbIE B
opraHbl Bfactu n (unv) noaBeAOMCTBEHHbIE OpraHam BracTu opraHu3auumn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHMM 3anpoCoB, NOCTYNUBLLMX Yepes
cucTemy MEeXBeLOMCTBEHHOIO 9NEKTPOHHOrO B3aMMOeNCTBUS, npeaocTaBnAloT
3anpalumBaemMble LOKYMEHTblI (MHCpopMauuio) nnn HanpaenawT yBegoMneHns o6 oTCyTCTBUM
AOKYMeHTa 1 (unu) nHopmarmm, HeobxoaumbIX ANs NPegocTaBneHns MyHULUNAnNbHOW yCnyru
(oanee — yBegomneHue o6 oTkase).

AOMUHMCTPATMBHbIE NPOLEaYPbI, yCTaHABNMBaEMbl€ HACTOSALLMM MYHKTOM, BbINOSTHAKOTCSA
B TEYeHMe nATU OHEW CO OHA MNOCTYMNeHUst MeXBEAOMCTBEHHOro 3anpoca B OpraH Wunu
opraHusauuto, NpeaocTaBnAlLLmMe AOKYMEHT U MHEOPMALMIO, €CIIN UHbIE CPOKWU MOAFOTOBKU U
HanpaBneHMsi OTBeTa Ha MEXBELOMCTBEHHLIN 3anpoc He YCTaHOBMeEHbl deaepanbHbIMM
3akoHamu, rnpasoBbiMM akTamu [lpaButenbctBa Poccuiickon ®degepaumm U NPUHATBIMU B
COOTBETCTBUMN C dheaeparnbHbIMU 3aKOHaMW HOPMAaTMBHbIMU NPaBOBbIMK akTamu Pecnybnukm
TartapcTaH.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATMBHBLIX Npoueayp SBASKOTCA: LOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHNs MyHULMNANbHOM ycnyru, nubo yBegomMneHne
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o6 oOTkase, HanpasBneHHble [JOIDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasreHue
MEeXBeLOMCTBEHHbIX 3aNpoCoB.

3.4.4. [omkHOCTHOEe nuUO, OTBETCTBEHHOE 3a HarnpasrieHne MeXBEeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawivMBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3JIEKTPOHHOIo
B3aMMOOEeNCTBUA AOKYMEHTbI (CBeAeHNns), HeobxoamMble Ans NpeoCcTaBNeHns MyHUUUnansHom
ycnyrm, nnbo ysegomneHne o6 oTkase npy OTCyTCTBUKM JOKYMeHTa 1 (unun) nHdopmaumm;

npu Hannynum OCHOBaHWW, NPeAyCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNMBaET NPOEKT peLleHnsa 06 oTkase B NpueMe JOKYMEHTOB, HEOOX0ANMbIX
ANA NnpeaocTaBneHnsa MyHULMNAnbHOW YCyru.

MpoekT peweHns 06 oTkase B Nnpueme AOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCTaBNeHNs
MYHULMMNANbHON YCNyru, C ykasaHneMm npudmnH oTkasa (B criydyae, eCnu oCHOBaHUA ANs OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyleHeM YCTaHOBIMEHHbIX TpeboBaHMM K TakMM [OOKYMEeHTaM, OCHOBaHWA ANA OTkasa B
npueMe [OOKYMEHTOB [OSMKHbI cogepxaTb WH(oOpMaumio O HaMMEHOBaHUM [OKYMEHTOB
(MHpopmMaumn, ceedeHnn), KOTOpble HE MpeAcTaBrneHbl, cogepXaT HeLOCTOBEPHbIE WU (M)
npoTUBOpeYnBbIE CBeAeHUsi, OMOpPMIIEHbl C HapyLleHMEeM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBnseTCcs Ha corfacoBaHMe B YCTAHOBMIEHHOM Mopsake MOCpPeAcTBOM  CUCTEMD
3MIEKTPOHHOro AOKYyMeHTO0bopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX OIS
npefocTaBfeHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBSETCA B nopsigke, npesycMOTpPeHHOM
NyHKTOM 3.6.3 aAMUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBAEMblE HACTOSALLUM MYHKTOM, BbIMNOSHSOTCA
B A€Hb NOSTyYeHUsa CBeOEHUN NO MEXBEOOMCTBEHHbIM 3anpocaMm.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBLIX Mpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble onst NpeoCTaBNeHNs MyHMUMNANbHOW YCNyrn, NPOEKT pelleHnsa o6
oTKase B Npueme LOKYMEHTOB, HEOOXOAMMBbIX AN151 NPeoCTaBneHMs MyHULUMNAanbHON YCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npu HanMynn TEeXHUYECKOM BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMaTU4YECKOM
pexmme C  UCMNOMb30oBaHMEM  aBTOMATU3MPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AN OKa3aHWsl rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCyr, B TOM 4YucCre C
MOMEHTa perncTpauumn 3asaBfeHMs B COOTBETCTBUM C MNyHKTOM 2.13 agMUHUCTPaATMBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIi CPOK BbINOSIHEHUA aAMUHUCTPATMBHBIX Npoueayp, ykasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NaTb paboymx gHewn.

3.5. PaccmoTpeHne AOKYMEHTOB KOMUCCUEN

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl sBnsieTcs
NOCTyNneHne OT OOSMKHOCTHOrO Nnua, OTBETCTBEHHOIO 3a HamnpaBliEHWE MEXBEAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAdeHWin), HeobxoaumbiX ANA npefocTaBfeHus MyHULMnanbHON
ycnyru.

[OSMKHOCTHBLIM NIMLIOM, OTBETCTBEHHbBIM 3@ BbINOSTHEHWE aAMUHUCTPATUBHOWN NpoLeaypbl,
ABNseTca cekpeTapb McnonHutenbHoro kommteta Pyccko-OLHAKCKOro CenbCKOro noceneHus
PbI6HO-Cnoboackoro myHuumnanbHoro panoHa Pecnybnuku TatapcTaH (aanee - 4OMKHOCTHOE
NnMLO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3yrnbTaTta NpeaoCcTaBneHnss MyHUUUNansHOM yCrnyri).

3.5.2. [10/MKHOCTHOE N1LI0, OTBETCTBEHHOE 3a NOArOTOBKY pes3yrbTata NpefocTaBreHns
MYHULMNANBHOWN YCAyru:

paccMmatpmBaeT  C(POPMMPOBAHHbLIA  KOMMMEKT [OOKYMEHTOB, HeobxogumbiX  Ons
npegocTaBeHna MyHUUMNANbHOW YCIyTu;

Nnpu BbISIBIEHWM OCHOBaHWW ANS OTKasa B MNpeaocTaBneHMn MyHUUMNANbHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO pernamMmeHTa, nogrotaBnveaeT 3aknoveHne ob
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OoTKasze B MpeAoCTaBneHUM MYyHULMNAnbHOW YCAYrn; KOMMMEKTyeT AOKYMeHTbl (cbopmupyet
nena);

B Crnyyae OTCYyTCTBUSA OCHOBaHWM A5l 0TKasa B NpeaoCTaBNeHUN MyHULMNANbHOW YCAyru,
nNpeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPaTMBHOIO perfiameHTa, No utToram paccMoTpeHnUs
AOKYMEHTOB, HeoOXOAMMbIX ANns nNpefoCTaBfneHUs MYHMUMNANbHOW YCIyrn, KOMMMEKTyeT
AOKYMEHTbI (dhopmupyeT aena);

HanpaenseT copMMPOBaHHbIE YYETHbIE Aefla CEMEN Ha pacCMOTpeHMEe 0bLLEeCTBEHHOM
XUITULLLHOM KOMUCCUK (ganee — KOMUCCKUS);

AOMUHMCTPATMBHbIE NPOLEAYPbI, yCTaHABNMBaEMbl€ HACTOSALLMM MYHKTOM, BbINOSTHAOTCSA
B TeYeHne ogHoro paboyero gHs.

Pesynbtatamun BbINONHEHNST aaMUHUCTPATMBHbBIX Npoueayp ABMASOTCA: HanpasfeHHbIe B
KOMUCCUIO y4eTHble fena.

3.5.3. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3y4yeHue nocTynmBLUNX JOKYMEHTOB;

Ha3Ha4YeHne OHA 3acefaHus KOMUCCUN;

n3BeLLeHNe YNeHOB KOMUCCUKN O JHe 3aceaHnst KOMUCCUN.

AOMUHUCTPATMBHbIE NPOLLEAYPbI, yCTaHABNMBAEMbI€ HACTOSALLMM MYHKTOM, BbINOSTHAOTCSA
B TeYeHne ogHoro paboyero gHs.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MpoOLeayp SBMAKTCA: U3BELLEHME
YIeHOB KOMUCCUM O [aTe 3acefaHus.

3.5.4. Komucens Ha cBoeM 3acefiaHuM Ha CBOEM 3acefjaHun paccMaTpuBaeT ydeTHoe
AEeno v NPUHUMAET peLLeHne O paspeLleHnn obmeHa unm ob oTkase.

Pesynbtatamn BbINOMHEHMA A4MWHUCTPATUBHBLIX Mpoueayp SBNAOTCHA: pelueHMe o
paspelleHnn obmeHa nnm ob oTkase.

3.5.5. Cekpetapb KomMuccun odpopMIsieT pelleHne KoMmmccun B popme npoTokona (2
aK3emMnnapa) u nepegaeTt Ha NOANUCh YleHaM KOMUCCUMN.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SABNAKOTCA: nepedaHHoe Ha
noannchb 3aKrnyeHune.

3.5.6. YUneHbl kOMUCCMM NOANUCHIBAIOT NPOTOKOST U HANPABMST CEKPETapHo.

ALOMUHUCTPaATUBHbIE Npoueaypbl, ycTaHaBnMBaemMble nyHkTamu 3.5.4 — 3.5.6 HacTosLwero
PernameHTa, BbINOMHAKTCA B TEYEHME O4HOro paboyero aHs.

Pesynbtatamn BbINOMHEHUST aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCHA: 3aknoveHue,
noanncaHHoe YneHamMmm KOMUCCUMW.

3.5.7. CekpeTapb KOMMUCCMM HanpaBnseT MNPOTOKOST KOMWUCCUW OOSHKHOCTHOMY nnuy,
OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTa NpeaoCTaBNeHNs MyHMLMNANIbHOW YCyri.

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOALLUM MYyHKTOM, BbIMNOSHSOTCA
B TeYeHne ogHoro paboyero gHs.

PesynbTaT npoueaypbl: NPOTOKON KOMUCCUM U y4eTHOE AeNn0o, HanpaBfeHHbIe KOMUccum
AOIMPKHOCTHOMY  NnMUy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa npenocTaBreHus
MYHULIMMNANbHON YCNYrW.

3.5.8. WcnonHeHue npouenyp, ykasaHHblx B nNyHkTe 3.5.2 agMMHUCTPATUBHOIMO
pernamMmeHTa, nNpyv Hanuyunm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBNSAETCA B aBTOMaTUYECKOM
pexumMe C  UCMNOMb30BaHMEM  aBTOMATU3MPOBAHHOW  WMH(POPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHON s OKa3aHWsl roCy4apCTBEHHbBIX M MYHULMNANbHbIX YCIYT.

MakcumarnbHbIA CPOK BbINONHEHNA agMUHUCTPATMBHbBIX Npoueayp, ykasaHHbIX B NMyHKTe
3.5. agMVHUCTPaTMBHOIO pernamMmeHTa, coctaBnseT 4 pabounx gHS.

3.6. NoarotoBka pesynbTaTta MyHULMMNANbHOW yCyru

3.6.1. OcHoBaHMEM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW npouenypbl SBRSeTcs
NocTynfneHne oT cekpeTaps KOMUCCUM 3aKMIOYEHUST KOMUCCUN.
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[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
aBnseTca cekpetapb McnonHuTenbHoro kommteta Pyccko-OLWHAKCKOro CenbCkoro nocerieHns
PbI6HO-Cnoboackoro myHuumnanbHOro pamoHa Pecny6nuvku TaTapcTtaH (ganee - 4OMmMKHOCTHOe
NnYLO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTta NpeaocTaBneHnss MyHUUunansHom ycryri).

3.6.2. lomKHOCTHOE N1, OTBETCTBEHHOE 3a NOArOTOBKY pesyrbTaTa npefocTaBneHns
MYHULIMMNANbHON YCNYru:

roTOBUT NPOEKT [0roBopa;

rOTOBWUT NPOEKT pacrnopsiKeHNs O paspeLleHnn obMeHa (ganee — pacrnopsikeHue).

B cnyyae npuHATUA KOMUCCcUen pelleHnst 06 oTkase B Bbigaye paspelleHus Ha obMeH
roTOBUT MPOEKT nucbMa 06 OTKase B MpedoCcTaBrneHuM MyHUUMNanbHOW ycnyru (ganee —
NMCbMO);

HanpasnseT NoAroTOBMEHHbIN MPOEKT pesynbTaTa NpefoCTaBNeHUs MyHUUUNanbHOM
yCrnyru Ha corracoBaHue B YCTaHOBIEHHOM MOpsiAKe NOCpPeACTBOM CUCTEMbl 3NEKTPOHHOrO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHBIE Npoueaypbl, yCTaHaBNMBaeMble HaCTOALWMUM NMYHKTOM, BbINOSTHAKTCA
B TeYeHne ogHoro paboyero gHs.

Pesynbtatamn BbINOMHEHMS aOMUHUCTPATMBHBLIX MNpoueayp SBAAKTCA: MPOEKTh,
HanpaBneHHble Ha NOANUCh.

3.6.3. CornacoBaHne u1 noanucaHue npoekTa pesynbTata npeaocTaBrneHns
MYHUUMMNANbHON YyCnyrn (ganee — nNpoeKTbl AOKYMEHTOB) OCYLLECTBNSAETCA pykoBoguTeEnem
CTPYKTYpPHOro nogpasfgeneHuns, oTBETCTBEHHOro 3a MOArOTOBKY pes3yrbTaTa MyHUMUMNanbHOW
ycnyru, Pykosoautenem OpraHa.

[MoaroToBrieHHbIE MNPOEKTbl OOKYMEHTOB, UMEKLWMe 3aMeyaHus, BO3BpallalTcA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTata MyHuuunansHown ycnyru. Nocne
YyCTpaHEeHUs1 3aMeYaHun NPOoeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs LA COrfacoBaHUs u
noanncaHus.

PykoBogntens OpraHa npu pacCMOTPEHUMM MNPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHONO perfnaMmeHTa AOMKHOCTHbIMKU Nuuamu OpraHa B YacTu CPOKOB
BbIMOSMIHEHUST a4MUHUCTPATUBHBIX Mpoueayp, UX nocnegoBaTenbHOCTU M NOSHOThI, Hanu4uus
COrnacoBaHuWM YMOMHOMOYEHHbIX [OOSDKHOCTHbIX nvy OpraHa B CUCTEME  9fEKTPOHHOrO
AOKymMeHToobopoTa.

B cnyyae BbISIBNEHWUS HapyleHUWN B 4aCTW CPOKOB BbINOSMIHEHUS aAMWHUCTPATUBHbIX
npouenyp, WX nocnegosaTenbHOCTM W nNonHoTel PykoBoauTtens OpraHa uvHUUMUpyeT
npuBneYeHne K OTBETCTBEHHOCTU ML, 4ONYCTUBLUNX HAPYLLUEHWS, B COOTBETCTBUM C NYHKTOM 4.3
aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOMHAKTCS
B TeYeHne ogHoro paboyero gHs.

PesynbTatamun BbINONIHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SABMASTCA: NOANMUCaHHbIE
AOroBOP UM YTBEPXAEHHOE pacrnopsbkeHune wunu peweHne o6 oTkase, HanpasfeHHble Ha
perncTpauuio.

3.6.4. VcnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aoMWHUCTPATUBHOIO
perrnameHTa, Npu Hanuynn TeXHUYEeCKOM BO3MOXHOCTU OCYLLECTBMNAETCH B aBTOMaTU4YECKOM
pexumMe C  UCNOfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUOHHOW  CUCTEMbI,
npegHa3Ha4YeHHOM OS89 OKa3aHUS rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCIyT.

MakcumarsnbHbIA CPOK BbINOMHEHNA afMUHUCTPATUBHBIX Npoueayp, yKasaHHbIX B MyHKTe
3.6. agMMHUCTPaTMBHOIO pernameHTa, CocTaBnsieT Aa paboumnx gHeN.

3.7. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru
3.7.1. OcHoBaHMeM Ha4ana BbINOMHEHUS agMUHUCTPATUBHOM npoueaypbl SBMASieTCs

nony4vyeHne AOOJPKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE aD,Ml/IHI/ICTpaTI/IBHOIZ
npoueaypbl, JOKYyMEHTa, noareepXxaatrLwlero npenocrasrieHne MyHMLlMHaﬂbHOIZ YCIyru.
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[OSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 33 BbINOSTHEHWE aiMUHUCTPATUBHOW NpoLeaypbl,
aBnseTca cekpetapb McnonHutenbHoro kommteta Pyccko-OLWHAKCKOro CenbCKoro nocerieHns
PbI6HO-Cnoboackoro myHuumnanbHOro panoHa Pecnybnvku TaTapcTaH (ganee - JOMKHOCTHOe
nnuUo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.7.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT permctpauuio U BHECEHWe CBedeHUW O pesynbTaTte npefocTaBreHus
MYHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHUs [OOKYMeHTauum aBTOMaTU3MPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOW OS89  OKa3aHWA roCygapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

n3BelLaeT 3asButensa (ero npencraBuUTesNisl) cnocobom, yKasaHHbIM B 3asiBieHUMU, O
pesynbTaTte npegocTaBneHna MyHULMNanbHOW YCIyrm u 0 BO3MOXHOCTW MOMyYeHus pesynbstarta
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm 8 ML,

WcnonHeHve npouenyp nNpu HanuMynmm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSeTCs B
aBTOMaTMYECKOM peXxume C MUCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEeMbI, NpegHa3Ha4YeHHON AN OKasaHUA rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHABNMBaEMble HACTOSLLMM MYHKTOM, BbIMOSHAKOTCS
B TeyeHne ogHoro paboyero gHs CO OHSA NognuUcaHna OOKYMEHTa, ABNALWErocs pesynbtatomM
npegocTaBnNeHns MyHUUMMNAnbHOW YCNyru, YNOAHOMOYEHHbIM AOSMPKHOCTHbIM nnuom OpraHa
(OpraHowm).

PesynbTatamu BbINONHEHUS agMUHUCTPATUMBHBIX Npoueayp SBNATCA: pa3MelleHue
CBeeHUN O pesynbTate nNpeaoCTaBreHns MyHUUMManbHOM YCriyrm B MHMOPMAaLUMOHHBLIX
cucTemax, u3BelleHue 3asBuTens (ero npeacrtaBuTensl) O pesynbTaTe npeaocTaBneHus
MYHUUMNANbHOW yCryrm n cnocobax ero nonyyYeHuns.

3.7.3. MNopsgok Bbigayn (HanpaeneHust) peaynbTata NPeaocTaBneHns MyHULMNANbHOM
ycnyru:

3.7.3.1. MNpun obpawieHnn 3aaBuTeNsa 3a pesynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHMk MOLl BbigaeT 3asiBuTento pesynbtat MyHUUUNanbHOW ycnyru B popme ak3emnnsipa
9NEKTPOHHOro AO0KyMeHTa Ha 6ymaxHom Hocutene. Mo TpeboBaHuio 3aaBUTENst BMeCTe C
9K3eMMAsipOM 3NIEKTPOHHOrO JOKYMeHTa Ha OyMaXHOM HocuTene emy npenocTtaBnsaeTcs
9K3eMNNAp SMNEeKTPOHHOrO JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunn
UM HanpasfieHUs1 3K3eMnngdpa 3NEKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW noyTe B ajpec
3aasutend. Npy 3anMcn Ha CbeMHbIM HOCUTENb UHOPMALMM UMW HanpaBneHun aK3emnnsapa
3NEeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIEH 3K3EMMMSP 3NEKTPOHHOIO AOKYMEHTa
Ha OymaxHOM HocuTene, MO 3NEKTPOHHOM MOoYTe WOEHTUYHOCTb Takoro 3JK3emnnspa
9NEKTPOHHOro [AOKYMEHTa 3K3eMMNrsapy 3NEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTerne
3aBepseTcH YNOMHOMOYEHHbIM COTPYAHNKOM c NCNoNb3oBaHNEM YCUITEHHOWN
KBannuuumMpoBaHHOM 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHABNMBAEMble HACTOSLLMM MYHKTOM, BbIMOMHAKTCS
B Nopsiake odepenHOCTH, B AeHb NpUbbITUA 3asBUTENS B CPOKWU, YCTAHOBIEHHbIE perfnaMmeHToM
paboTtbl MOLI.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npouenyp SABnstTca: doukcauuns dakra
Bbldayn pe3ynbTaTa npegocTaBneHns myHuuunanbHon ycnyrm B AVIC MOL|, pesynbTtar
npefoCcTaBfeHNss MyHUUMNANbHOW YCNYIn, BblAAaHHbIA 3asBUTESHO.

3.7.3.2. lNMpn obpaweHun 3aaBuTens 3a pesynbTaToM MyHUUMNANbHOW YCIyrn yepes
PecnybnukaHcknin noptan 3asBuTento B JIMYHbLIN KabMHET aBTOMaTU4YECKM HanpaBnseTcs
9NEKTPOHHbIN 06pa3 AOKYMEHTA, SBMSAIOLWErocsa pe3ynbTaToM NpegoCTaBneHns MyHMLMNanbHON
ycnyrn,  nognucaHHbl  YCUNEHHOW  KBanMUUMPOBAHHOW  3MIEKTPOHHOM  MOAMNUCHIO
YNOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HACTOSALMUM MYHKTOM, BbINOJTHAOTCSA
B [OeHb nognucaHuss [OOKyMeHTa, NOATBepXaawlwero npegocraBneHne (otkas B
npegocTaBneHnn) MyHUUMNANbHOW YCAyrk, YNONHOMOYEHHbIM LOMMKHOCTHbIM nuuom OpraHa
(OpraHowm).
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PesynbTtaTtamn BbINOMHEHUS aAMUWHUCTPATMBHbLIX Npouedyp SBNSATCHA: HanpasrieHune
(npepoctaBneHne) c wucnonb3oBaHnem EguHoro, PecnybnukaHcKkoro nopTtana 3asiBUTENto
AOKYMeHTa, NOATBepXaatoLero npefocTaBneHme MyHuUmMnansHon ycnyrm (B TOM Yncne otkas B
npegocTaBNeHnn MyHULMNanbHON yCnyrn).

3.7.3.3. MNpwn obpallueHnmn 3aaBuTENS 3a pe3ynbTatoM MyHuumnansHon ycnyrn B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpaBneHue) AOKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTaT MyHuuunanoHon ycnyrn. [lo TpeboBaHuio 3adABUTENA BMECTE C IK3EeMMMsipoM
9NEKTPOHHOro [OOKYMeHTa Ha OymaxHOM HocuTene emy npedocTaBnsaeTca  aK3emnnap
SNEKTPOHHOro [OOKYMEHTa MnyTeM €ero 3anMcyu Ha CbeMHblId HOcuTenb WHopMauun wnm
HanpaBreHns 3K3eMnnapa SNeKTPOHHOIo OKYMEHTa MO 3NeKTPOHHOW NoYTe B aApec 3asBUTENS.

AOMWHUCTPaTUBHbIE npouenypsbl, yCTaHaBnMBaemble HacToALNM MYHKTOM,
OCYLLIECTBNAOTCA B MOPSAKE OYepeaHOCTH, B AeHb NpubbITUS 3asBUTENs B COOTBETCTBUWU C
[MpaBunamu BHyTpeHHero TpygoBoro pacnopsigka OpraHa.

PesynbTaTtoM BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp ABNATCA: dukcaunsa dakra
BblJauyM pesynbTata MpefocTaBneHus MyHUUMNanbHOW YCNyrM B aBTOMaTU3MPOBAHHOM
WHOPMALUMOHHON  cucTeme, npefHasHadYeHHOM [N OKasaHUsl roCyJapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.8. VcnpaBneHne TeXHN4Yeckmnx owmbok

3.8.1. B cnyyae oOHapyXeHUst TEeXHUYECKOM OWUOKN B [OKYMEHTe, SBAsoLeMCS
pes3ynbTaTtoM MyHUUMNANbHOM yCcnyru, 3assuTtenb HanpasndeT B OpraH:

3asBrieHne o6 mucnpaereHnn TexHu4eckon owmnbku (npunoxeHue Ne 4 k HacToswemy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblOAHHbIA 3asBUTENMO0 KaK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, UMEKLMEe OPUONYECKY0 CuUny, CBUAETENbCTBYKOLWME O  Hannyuu
TEXHUYECKON OLLINOKMN.

3asBneHune 06 ncnpaBneHnn TEXHNYECKOM OLLNMOKN B CBEAEHUAX, YKa3aHHbIX B JOKYMEHTE,
ABMSAOLWEMCS pe3ynbTaTOM MyHULMNANbHOM yCnyru, nogaeTtca 3asasutenemM (ynosIHOMOYEHHbIM
npeacraButTenem) NoYToBbIM OTMNPaBAEHMEM (B TOM YMCNE C UCMONb30BaHNEM 3NEKTPOHHOM
no4tbl), Nn6o 4Yepes EamHbin, PecnybnukaHckuin noptan nnnm ML,

3.8.2. [JomKHOCTHOE NNL0, OTBETCTBEHHOE 32 NPMEM LOKYMEHTOB, OCYLLECTBNAET NPUEM
3asBneHnsa 06 ncnpaBneHnn TEXHNYECKON OLLNMOKKN, PErMCTpUpyeT 3asBneHne ¢ NPUIOXEHHbIMK
AOKYMEeHTaMu 1 nepeaaeT Ux JOSMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AOMUHUCTpaTMBHLIE NpOLEeaypbl, yCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHATCS
B TeueHne ogHoro paboyero gHsA ¢ AaTbl pernctTpauumn 3asBneHus.

Pesynbtatamm BbINOMHEHUSA agMUHUCTPATMBHLIX Mpoueayp SABMASAKTCA: MPUHATOE W
3aperncTpMpoBaHHOE 3asiBfieHWe, HanpaBfieHHOEe Ha pPacCMOTPEHWEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [JOfmKHOCTHOE NnUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMatpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpPaBfeHUn B [OOKYMEHT, ABMAOWNMACA pe3ynbTaToMm
npegocTaBneHns MyHUUMNAanbHOM YCyrn, OCYLLEeCTBASIeT npoueaypbl, NpenyCMOTPEHHble
NyHKTOM 3.5 agMMHUCTPATMBHOIO pernamMeHTa, U BbldaeT UCNPABMEHHbIN AOKYMEHT 3asBUTESTO
(ynonHOMO4YeHHOMY MpeacTaBuTEN) JNUMYHO NOA POCMUCb C  M3bATUEM Yy 3asiBUTENS
(ynonHOMOYEHHOro MpeacTaBuTENs) OpurMHana [[OOKYMeHTa, B KOTOPOM  COOEPXMUTCS
TeXHU4eckas owwnbka, UM HanpaeBnseT B agpec 3asiBUTensl MOYTOBbIM OTNPaBneHUEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSTYYEHUS AOKYMEHTa npu
npegocTtasneHnn B OpraH opurmHana 4OKYMEHTa, B KOTOPOM COAEPXKUTCH TeXHMYecKas oLumnbka.

AOMUHUCTpaTMBHLIE NPOLEaYpbl, yCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOSHATCSA
B TedeHne AByx paboumx OHen nocrie obHapy>XeHUs TEXHUYECKON OLMOKM U NonyyeHus ot
no60oro 3aMHTEPECOBaHHOIO NnUa 3asBreHnst O AOoNyLLEHHON ownbKe.
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PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBASIOTCA:  BblAaHHbIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW YCIyru

4.1. NopsnoK OCyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a COBMNAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NLAMU NONOXEHWI PernameHTa n nHbIX HOpMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABNMBaOLWMX TpeboBaHUS K MPeoCTaBNeHN0 MyHULMNANbLHON yCryru,
a Takke NPUHATUEM UMW PeLLEHUI

KoHTporb 3a NOfHOTOM N Ka4eCTBOM NpefoCTaBeHnUs MyHULMNANbHOW yCyru BKItoYaeT
B cebsa BbISBNEeHME W yCTpaHeHuMe HapylleHUWW npaB 3asiBUTenen, npoBedeHWe MNpoBEepOK
cobntogeHnsa npoueayp NpeaocTaBneHns MyHUUMNANbHOW YCIyru, NOLrOTOBKY PELUEHUA Ha
aencteus (6esgencteme) JOMKHOCTHBIX NUL, OpraHa MECTHOrO camoyrnpaBfeHns.

dopmamMn KOHTpoONs 3a CcobnaeHMEM WUCMNOSTHEHUS agMWHUCTPATUBHBIX Mpouenyp
ABNAOTCA:

1) npoBepka UM corfacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  nNpefoCTaBfeHUIo
MYHULIMNANbHON YCNYyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK CcobrioaeHus
npoueayp npeaocTaBfieHUss MyHUUMNANbLHOW YCYr.

B uensax TekyLiero KOHTPOns UCMNONb3YKTCH CBEAEHWS, UMEIOLLMECH B 3NIeKTPOHHON 6a3se
AaHHbIX, crnyxebHasa kKoppecnoHAeHUNS, YCTHasA N MMCbMEHHas MHpopMauna AOSMKHOCTHBIX NUL,
OCYLLECTBMALWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  Mpoueadyp,  KypHanbl  yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTtaBfieHnn
MYHUUMNANbHOMW  YCNYrM U MPUHATAW  peLleHun  pyKoBOOUTEN opraHa  MEeCTHOro
camoynpasneHns NpeacTaBnsoTCs CNpaBkn O pesynbTatax NpeaocTaBneHns MyHUUUnansHOM
ycnyru.

O cnydasx M NpuYMHaxX HapyLleHWss CPOKOB, MOCNeAoBaTeNlbHOCTM WU coaepXKaHus
afMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUA HeMeaSleHHO UHAOPMUPYIOT pyKOBOAUTENS
opraHa, NpeaoCcTaBnALLIEro MyHUUUNANBHYIO YCNYTy, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl
No YCTPaAHEHUIO HapyLUEHWUNA.

Tekywmn KOHTpPONb 3a cobnogeHMeM nocrnenoBaTenbHOCTU OENCTBUIA, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO MNpPegoCTaBNEeHUD  MyHUUMNAnbHOW  YCIyru,
OCYLLIEeCTBMNSAETCA 3aMeCcTUTeNneM pyKoBOAUTENA OpraHa MECTHOro camoynpaBsreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeAoCTaBfEHUIO MYHULMMANbHOW YCIyru,
HayanbHUKOM OTAena, OCYLeCTBNALWEero opraHmsaumio paboTbl NO  NpegoCTaBreHuIo
MYHUUUNANbHOW YCAyrn.

lMepeyeHb AOMKHOCTHLIX MWL, OCYLLECTBIAKLWNX TEKYLUUN KOHTPOSb, yCTaHaBNNMBaeTCA
NOSIOXKEHNAMM O CTPYKTYPHbIX nogpasfenieHnsax opraHa MeCTHOro camoynpasfeHna w
OOJDKHOCTHBLIMU pernaMmeHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK NOSHOTHI
1 KayecTBa NpeaocTaBneHnst MyHULUMNanbHOM YCryr, B TOM Yucre nopsiaok n oopMbl
KOHTPOJIS 3@ MOMHOTON N KAa4YeCTBOM NPeAOCTaBNeHNst MyHULMNANbHOW YCryru

KOHTpOnbHblEe MNpoBEpKM MOryT ObiTb MMAaHOBbIMM (OCYLLECTBNATECA Ha OCHOBaHUU
nonyrogoBbIX WM TOAOBbLIX MNNAaHOB paboTbl oOpraHa MECTHOro camoynpaBneHns) wu
BHennaHoBbIMU. [Mpy NpoBeaeHUM NPOBEPOK MOrYyT pacCMaTpuBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpeaoCTaBlEHNEM MYHULMNANBLHOW YCNyrn (KOMMMEKCHbIE MPOBEPKM), UK MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.
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4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX ML, OpraHa, NpeoCcTaBnaoLwero MyHMumnanbHyo
ycnyry, 3a pelweHus n genctena (6esgencrame), npuHMMaemble (OCyLLECTBASIEMbIE) UMY B
xoAe npeaocTaBneHns MyHUUMNansLHOM ycryrm

Mo pesynbTaTam MNpOBEAEHHbLIX MPOBEPOK B Criydyae BbISBMEHUS HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NMLA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOoM Poccunckon degepaumn.

PykoBoautenb opraHa MEeCTHOrO CaMOyMpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3aaBreHUN.

PykoBoantenb (3amMecTuTenb pPyKOBOAMTENS) CTPYKTYPHOro noapasferneHns opraHa
MECTHOro CaMoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexawee BbINONIHEHME AOMUHUCTPATMBHbLIX [OEWUCTBUKW, YKal3aHHbiX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NULA U WHblE MyHUUMNANbHbIE CryXallne 3a peLleHuss n OencTeus
(6e3penctBue), npmHUMaemMble (OCyLLECTBNSEMbIE) B XO4E NPeaoCTaBneHns MyHUUMNanbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. lonoxeHusi, xapaktepuayoLime TpeboBaHus K nopagky u oopmam KOHTPOss 3a
npenocTaBneHMEM MyHULMNANbLHOW YCAYrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegoctaBneHMeM MyHUUMNANbHOM YCAYrM CO CTOPOHbI FpaxaaH, uX
o0beaUHEHUN W OpraHn3aunn, OCYLLECTBNAETCA MOCPEeACTBOM OTKPLITOCTU OeATeNbHOCTU
opraHa MecTHOro camoyrnpaBneHus Npy NPeaocTaBAeHUn MyHUUMNANbHOW YCNyri, NonyYeHus
NOSTHOW, akTyanbHOW 1 JOCTOBEPHON MHGIOPMAaLIMK O NopALKe NpeaocTaBeHNa MyHULMNAIbHOM
ycrnyru 1M BO3MOXHOCTM pgocyaebHoro paccmoTpeHus obpalleHui (kanob) B npouecce
npegocTaBneHnsa MyHULUMNANnbHOW yCrnyru.

5. AlocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U eNcTBUn
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanNbHYO yCnyry,
MHOroyYHKLMOHANbLHOIO LieHTpa npeaocTaBleHUA rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNYyr, opraHM3auumn, ykasaHHbixX B Yyactu 1.1 ctatbun 16 ®egepanbHoro
3akoHa Ne210-®d3, a TakKe UX JOIMKHOCTHbIX NI, MYHUUMNANbHbIX CNYXalliuX,
paboTHUKOB

5.1. 3agButenn mnmeroT npaBo Ha obxanoBaHuve B gocynebHOM nopsigke pelleHun n
aenctenin (6e3nencTeuns) opraHa, NpeaoCTaBnAsOWEero MyHUUMNanbHY YCNyry, AOMKHOCTHOMO
nMua opraHa, NpeaoCTaBMSAOWEro MyHUUMNANbHYK YCAyry, MYHUMLUMNANbHOIO CryXallero,
PYKOBOAUTENSA OpraHa, NpefoCcTaBnsioWwero MyHULMNanbHY YCNyry, MHOrogYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LeHTpa, opraHn3aumi, NpeaycMoTPEHHbIX YacTbHo
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-3, a Takke nx pabOTHUKOB.

3asButenb MoxeT 0bpaTUTLCS € Xanobown, B TOM YMCre B CrieayoLwWwmx criyqasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o0 NPeoCTaBeHNN MyHULUNANBHOW YCnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBreHus MyHUUmMnanbHoW ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pelueHun u gencteun (besgencreng)
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4vae, ecnun Ha MHOropyHKUMOHAamNbHbIN LLEHTP, peLlleHnsa n aencteus (6esgencramne) KOToporo
obxanytTcs, BO3noxeHa (PYHKLUMA MO NpeaoCTaBreHn0 COOTBETCTBYIOLMX MyHULMNANbHbIX
ycnyr B noniHom obbeme B nopsake, onpegeneHHom yactbio 1.3 ctatbnm 16 PepepanbHoOro
3akoHa Ne 210-93;
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3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB WM WHpopmauun nmbo ocyLlecTBneHus
AEeNCTBUA, NpeacTaBrieHne UM ocyLLeCTBreHUe KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHbLIMA
npaBoBbIMK akTamu Poccuiickon degepaunm, HOpMaTUBHBIMW NPABOBbIMU akTamu Pecny6nmvku
TaTtapcTaH, MyHUUMNANbHbLIMA NPAaBOBbLIMW akKTaMu AON1S NPedoCcTaBrneHuss MyHUUMNnanbHON
yCnyru;

4) oTKka3 B nMpuveMe [JOKYMEHTOB, MpedoCTaBneHne KOoTopblX MpeaycMOTPEHO
HOpMaTUBHbIMW NpaBoBbiMW akTamun Poccuiickon depepaumm, HOPMATUBHLIMU MNPaBOBbLIMM
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamMu Ans NpeaocTaBneHus
MYHULUMNANbHOWN YCNyru, y 3asaBUTens;

5) oTkaz B npegocTaBneHUM MyHUUMNANbHOW YCMyrk, €cnnm OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMM
HOpMaTUBHbIMA NpaBoBbIMM  akTamu  Poccuiickon  depepaumn, 3akoHaMM U UHbIMU
HOpMaTUBHBIMW NpPaBOBbIMK akTamu Pecnybnukn TatapcTtaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHUI
" aencTenm (6espencTBuA) MHOrO(PYHKLMOHAaNbHOro LeHTpa, paboTHWKa
MHOTrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCcnv Ha MHOTO(YHKUMOHAMbHbIN LIEHTP,
peweHns u Jgeuncteus (6e3gencTBme) KOToporo obxanyrTcs, BO3foXeHa QyHKUus no
NpegoCTaBiEHNIO COOTBETCTBYIOLNX MYHULMNANbHbLIX YCIyr B NOfHOM obbemMe B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENdA NPU NpeaocTaBneHn MyHUUMNAansHOW yCnyrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuinckon — degepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
aKkTamu;

7) OTKa3 opraHa, NpedoCTaBnSALWEro MyHUUMMAanbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBAWEro MyHUUMMANbHYIO YCIyry, MHOrO(YyHKUNMOHANbHOroO LEHTpa,
paboTHMKA MHOrogYHKUMOHANbLHOMO LEHTpa, OpraHuM3auun, npeaycMoTPEeHHbIX 4vacTbio 1.1
ctatbn 16 ®epeparnbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNpaBrieHUn JOMYLLEHHbIX
UMM OneYvaTok N OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBneHnss MyHULMNansHOM YCnyru
AOKyMeHTax Nimbo HapyLleHe YCTaHOBEHHOMO CpoKa Takux ucnpasneHumn. B ykazaHHOM crniyyae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM pPeELUeHUA U gencteun (6e3nencreus)
MHOIFO(OYHKLMOHANBHOrO LeHTpa, paboTHMKa MHOrO(YHKLMOHANBbHOMO LEHTpPa BO3MOXHO B
cny4yae, eCnu Ha MHOroyHKLMOHAanbHbINA LEHTP, peLleHnsa n gencrems (6e3gencteme) KoToporo
obXxanyTcs, BO3NoXeHa (PyHKUMS MO NpefoCTaBfiEHMI0 COOTBETCTBYHOLMX MYHULMMANbHbIX
ycnyr B nonHoM obbeme B nopsgke, onpegeneHHom 4vactbto 1.3 ctatbm 16 PepepanbHoOro
3akoHa Ne 210-$3;

8) HapyLLeHuWe cpoka unu nopsaka Bblaavym JOKYMEHTOB MO pe3yrnbTatam NpefoCcTaBneHmns
MYHULMNANbHON YCNYru;

9) npuocTaHoBNeHWe NpPeAoCTaBNEHNS MYHULMNANbHON YCNYyru, €ecriv OCHOBaHuS
NPUOCTaHOBIEHNS HE NPeayCMOTPEHbI heaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM
C HUMN UHBIMWU HOPMaTUBHBIMW NPaBOBbLIMK akTamu Poccuiickon degepanmm, 3akoHaMu U UHbIMA
HOpMaTUBHLIMWU NpPaBOBbIMM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMA NPaBOBbIMU
aktamu. B ykazaHHoOM cniyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asBUTenem peLleHui
" OencTBun (6e3pencTaus) MHOrOYHKLNOHaNbLHOIro LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, eCcnm Ha MHOTO(YHKUMOHAmbHbIN LIEHTP,
peweHns u pgeuncteus (6e3gencTBme) KOTOporo obkanyrTcs, BO3foXeHa QyHKuus no
NpeaoCcTaBNEeHNI0O COOTBETCTBYIOLLIMX MYHUUMNAMbHbLIX YCNYr B MOMIHOM o6beme B MNopsaake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENS NPU NPELOCTaBNEHUN MyHULMNANBHOW YCyrn JOKYMEHTOB
UM uHgopmMauuun, OTCYTCTBME U (MNN) HEeOOCTOBEPHOCTb KOTOPbLIX HEe YyKasblBanucb npu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefocTaBreHus
MyHMUMNANbHOW ycnyrn, nMbo B NpeaoCTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKIOYEHNEM
crny4aes, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
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yKkaszaHHOM cnydae pgocyaebHoe (BHecynebHoe) obxanoBaHue 3asdABUTENEM peELLUEHU W
aencteun (6e30encTBmst) MHOrO(yHKUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHAaNbHOro
LeHTpa BO3MOXHO B crny4ae, ecriv Ha MHOroqyHKUMOHAarbHbIA LIEHTP, PeLleHns n OAencTBuUS
(6espenctBne) KoToporo obxanylTcsl, BO3NOXeHa (yHKUMS NO  npeaocTaBfeHuto
COOTBETCTBYHLUNX MYHULMNASbHbIX YCNYr B NONIHOM 06beme B nopsaake, onpeaeneHHOM YacTbio
1.3 cTtatbu 16 dPegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetca B NMCbMEHHOM hopMe Ha ByMaXHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, npegocTaBnaloWwmnin MyHULMNANbHYIO YCNyry, MHOrOMYHKLMOHAIbHbIA LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeouTenem
MHOrOyHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOMYHKLMOHANbHOIO LUeHTpa), a
Takke B opraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteua  (6es3gencteme)  pykoBOAUTENS  opraHa,
NpeaoCcTaBNAOWEro MyHUUUNANbHYO YCnyry, NogalTCs B BbIWECTOAWMN opraH (npyu ero
Hanu4um) NMbo B cry4ae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMAOWEro MyHuMuMnanbHyto ycnyry. »Kanobbl Ha pelieHvs U OencTsus
(6e3pencTtBne) paboTHMKA MHOrOYHKLMOHANbHOIO LEHTpa MNOoAalTCs PYyKOBOAMTEMNIO 3TOrO
MHOroyHKUMOHaneHoro ueHtpa. >Xanobbl Ha peweHns u geuncteusa (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NoAalTCa yuYpeanTento MHOrogYHKUNMOHANBHOroO LeHTpa unm
AOIMPKHOCTHOMY  NULy, YMNOAHOMOYEHHOMY HOPMaTUBHbIM MpPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna n gencteus (6es3gencrteme) pabOTHMKOB OpraHuM3auuin,
npegycMoOTpeHHbIX YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotca
PYKOBOAUTENAM 3TUX OpraHM3aLmim.

XKanoba Ha peweHns wu pgeuncteusa (besgencTene) opraHa, npenocTaBNAKLWEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsiowero MyHuUUMnanbHYyH
YyCnyry,  MyHMUMMANbHOIO  Crny)kallero, pykoBOAUTENA  opraHa, npeaocTaBnsAoLEero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyte, 4yepe3 MHOroyHKUMOHANbHbIN
LEHTp, C MCnonb3oBaHMEM WHGPOPMaUMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTEepHeT»,
odunumnanbHOro cavta opraHa, NpefoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MUHPOPMaLMOHHOW cUcTeMbl JocyaedbHoro obxanoBaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM nNpueme 3aasutens. XKanoba Ha pelueHus n gencTeus
(6e3pencTBne) MHOroOyHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANBHOrO LiEHTpa
MOXeT OblITb  HanpaeBneHa NO  NoYTe, C  WUCMNONb3OBaHMEM  UHAOPMALNOHHO-
TENEeKOMMYHUKaUMOHHOM ceTn «WHTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EanHoro noptana nunbo PecnybnukaHckoro noprtana, WHOPMaUWUOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpU NUYHOM NpuemMe 3asaBuTens.
YKanob6a Ha pelueHna un gencteua (besgenctene) opraHmsaunin, NpeayCMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®egepansbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHIOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBNASALWEro MyHULUUNANbHY YCNYry, OOMKHOCTHOrO
nvua opraHa, NpegocTaBNALLEro MyHULUNANbHYO yCryry, M60 MyHULMNANbHOro CryXXallero,
MHOrO(OYHKLMOHANbHOro LEHTpa, €ero pykoBogutens u (Mnv) paboTHUKa, opraHusauuu,
npegycMOTPEHHbIX YacTbio 1.1 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-93, nx pykosogutenen
n (Mnn) paboTHUKOB, peLleHns n aencTens (6esgencTeune) KOTopbix 0bxanyTcs;

2) dbamnnuio, M, OTYECTBO (NOCNeAHee - MPU HanM4nn), CBeAEHUS O MeCTe XUTENbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3aaBUTENA - IOPUONYECKOro Nuua, a Takke HoMmep (HOMepa) KOHTakTHoro TenedoHa, agpec
(apgpeca) anekTpoHHOM NOoYThl (MPU HaNMUYUK) U NOYTOBLIN agpec, NO KOTOPbIM AOIMKEH ObiTb
HanpaBneH OTBET 3asiBUTENIO;
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3) cBegeHnss 06 obxanyembix pelweHuax u gencteusax (6esgenctsunm) opraxa,
npegoCcTaBnAoLLEro MyHUUMNANBHYIO YCNYry, AOMMKHOCTHOIO Nvua opraHa, npeocTaBnsaoLLLero
MYHULUMNANbHYO YCnyry, nnbo MyHMUMNanbHOro Cnyxawero, MHOro(yHKUMOHaNbHOMo LIEHTPa,
paboTHMKA MHOroYHKUMOHANbLHOMO LEHTpa, OpraHuM3auun, npegycMoTPeHHbIX 4vacTbio 1.1
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTENb HE COrfaceH C peleHneM 1 OencTBuem
(6e3pencTBnem) opraHa, NpefoCTaBnSOWEro MyHUUMNANbHYK YCnyry, AOSMKHOCTHOrO nuvua
opraHa, nNpegocTaBSAOWEro MyHUAUMMAnNbHYK ycnyry, nnmbo MyHMUMNanbHOro criyxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOro(yHKLMOHANbHOMO LEHTpa, OpraHu3auun,
npegycMOTPEHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (Npy HanuyuKn), NOATBEPXKAatoLWwme JOBOAbI
3aasutend, NMbo nx Konuw.

5.4. MNocTtynuBwas >xanoba NoanexuT perucTpaumm B CpoOK He nosgHee pabodero OHs,
crnegyroLero 3a AHeM NOCTYMMEeHUS.

5.5. XKanoba, noctynuBlasa B oOpraH, NpefoCTaBnsOWUA MYHUUMNANbHYKO YCNyry,
MHOTrOYHKUNOHANbHbLIN LEHTP, y4peamTento MHOroyHKLUMOHANbHOro LeHTpa, B opraHnsaumu,
npegycMoTpeHHble 4actbto 1.1 ctaten 16 ®depgepanbHoro 3akoHa Ne 210-03, nubo
BbILLIECTOSALNA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
paboynx [[HeW CcO [OHS ee peructpauuMm, a B crydae obXanoBaHusi OTKasa opraHa,
NpegoCcTaBnsAOLWEro MyHAUUNANbHY YCryry, MHOrOMYHKUNMOHANBHOIO LIEeHTpa, opraHu3auuin,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B cnpasneHmum AoNyLLEHHbIX OneYaTok u ownbok unm B cnyvae
o0XXanoBaHUs HapyLlleHWUs YCTAHOBMIEHHOrO CpOKa TaKMX WCMpaBfEHU - B TedyeHue naATu
pabo4ynx OHen Co OHSA ee perncTpauuu.

5.6. o pesynbTatam paccMOTPeHUs Kanobbl MPUHUMAaETCA OOHO U3 crnegyloLwmnx
peLleHni;

1) »xanoba yaoBneTBoOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO PeLLEeHMs,
ncnpasneHnsa OONyLEHHbIX ornedyaTok n ownbok B BblAaHHbIX B pe3yrbTaTe npeaocTaBreHus
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX HE MpegycMOTPEHO HOPMAaTMBHbIMM NpPaBOBbIMM akTamm Poccurckon Pepepaumn,
HOpPMaTUBHLIMWU NPaBOBbIMM akTaMun Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnefylowero 3a AHEM MPUHATUSA PeLLeHUs, YKa3aHHOro B HacTosLWweM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHOW (hOopMe U MO XeNaHUK 3asBUTENS B ANIEKTPOHHOM dhopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHhopMmaunsa o ENCTBUAX, OCYLLECTBISEMbIX
OpraHom, NpegoCTaBnASOWUM MYHULMNANbHYKO YCNyry, MHOrOMYHKLUMOHaNbHbIM LEHTPOM Nnnbo
opraHusaumen, npegycMoTpeHHon Yacteio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B
uensax HesaMeanuTenbHOro  YCTPaHEHUSs!  BbISIBMEHHbIX  HapyleHWA nNpu  OKasaHuu
MYHULUMMNANbHON YCNyrn, a Takke MPUHOCATCA WU3BMHEHMS 3a AOCTaBfieHHble HeyaobcTBa wm
yKasblBaeTCa WHGopMauus o AanbHenWWwunx OencTBUsX, KOTopble HeobXxoaumMo COBEPLUMTb
3aABUTENIO B LIENAX NONYyYEHUSs MyHULMNANbHOW YCAYTN.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBAeTBOPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTax pacCMOTPEHUs xanobbl falTCcs apryMeHTUPOBaHHbIE pa3bsACHEHUSA
O MpUYUHAX NPUHATOrO peLUeHusi, a Takke MHdpopmauusa o nopsake obxanoBaHMA MPUHATOrO
peLueHuns.

5.9. B cnyyae ycrtaHoBfneHuss B Xo4e WM Mo pesynbTaTtaM paccMOTpeHus Xanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MPaBOHAPYLUEHUA UKW NPECTYNNEHUA OOMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe NOSTHOMOYUAMM MO PACCMOTPEHUIO Kanob, HesameanuTenbHO
HaNpaBnsT MMEIOLLMECS MaTepuarbl B opraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no ooOpMIIEHNIO JOKYMEHTOB MO
OBMEHY XUIbIX NOMELLEHNI
MYHULMNANbHOIO XUNULWHOro goHaa,
npegocTaBneHHbIX No 4OroBopy
coumarnbHOro Harmma

dopma

(BnaHk opraHa, NpeaoCTaBsALEro MyHULMNANbHYHO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTKkase B NpegocTaBNeHnn MyHULMNAanbHOW YCyru
no
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne N npunaraemMble
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM  OpPraHoM
NPUHATO peLueHue 06 oTKase B
no cnegyroLmnm
OCHOBaHUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN oTka3z MoxeT OblTb oGXxarnoeaH B AocydebHOM nopsake nyTem HanpaereHus
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

HorkHocTHoe nuuyo (PNO)

Crenenus 00 3JIEKTPOHHON TTOAITACH
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(I'IO,D,I'IVICI: YNOJIHOMOY€EHHOIo
OOJPDKHOCTHOIO nnda opraHa)
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MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no ooOpMIIEHNIO JOKYMEHTOB MO
OBMEHY XUIbIX NOMELLEHNI
MYHULMNANbHOIO XUNULWHOro goHaa,
npegocTaBneHHbIX No 4OroBopy
coumarnbHOro Harmma

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B NpuemMe OOKYMEHTOB, He0OXoAMMbIX AN NpeaoCcTaBneHus
MyHULUMNAanbHOM yCcryru no

oT Ne

PaccmoTpeB Balle 3aasneHue ot Ne N npunaraemMole
K Hemy [OOKYMEHTbl YMNOSIHOMOYEHHbIM OpPraHom
NPUHATO pelweHne o6 oTkase B MpuMeMe [OOKYMEHTOB,
HeobxoauMbIX Anis no cnegylowum
OCHOBaHUAM:

1.

2.

PasbsicHeHVe NpuymH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe noOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBIeHNEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIn oTka3 MoxeT OblTb ob6XxarnosaH B AocydebHOM mnopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 3JIEKTPOHHON TTOAITACH

HormxHocTHoe nuuyo (PNO)
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(I'IO,D,I'IVICI: YNOJIHOMOY€EHHOIo
OOJPDKHOCTHOIO nnda opraHa)
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MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMLMNANbHON
ycnyrm no ooopMeHuto
AOKYMEHTOB MO OOMEHY XUIbIX
noMeLLeHNA MyHULMNANbHOro
XunuwHoro ¢oHaa,
npenoCcTaBEHHbIX MO AOrOBOPY
coumanbHOro Hamma

dopma

B

(HaMMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHuUs]

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBuUTEND).
(ana domsmyecknx nuy, - pamunns, UMsi, OTHECTBO,
nacnopTHble JaHHble, perncTpauuio no MecTy
XUTENbCTBA, TENE(OH)

3agaBneHune
06 opopMMeHNM AOKYMEHTOB MO OOMEHY XWUMNbIX NOMELLEHUA, NPeaoCTaBNEHHbIX MO
AO0roBOpYy coumnanbHOro Hamma

Mpowy Bac ohopMnTb AOKYMEHTbLI MO OOMEHY XXUITOro NOMeELLEeHUS.
Apgpec XNNOro MOMELLEHUS: MYHULUMNANbHbIN pPamnoH, HaceneHHbIn
NYHKT V. A.

K 3agBneHuIo npunaratloTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) JokyMeHTbl yAOCTOBEPSAIOLMNE JINYHOCTb;

2) [oKyMeHT, noaTBepXgaroLwmi MNOSHOMOYMS npeacTaBuTens (ecnu OT UMEHMU
3asBUTENSA AENCTBYET NpeacTaBUTENb);

3) Konun goKkyMeHTOB, NnoaTBEpXXOaloLWmMX NpaBo NOSib30BaHUS XUMbIM NOMELLEHNEM,
3aHMMaeMbIM rpakgaHMHOM-3asiBUTENEM N YfleHaMu ero ceMbU (JOroBop, opaep, peLleHme o
NpeaoCcTaBNEHNN XUITOrO NOMELLEHNSA U UHbIE JOKYMEHTbI);

4) Konuum [OKYMEHTOB O COCTaBe CeMeun rpaxpaH-3asButenen (CBMaeTenbCTBO O
poOXAEeHUN, CBUOETENBCTBO O 3aKntoyeHun bpaka, pewweHne 06 yCbIHOBEHMM (yao4epeHun),
cynebHoe pelleHne o NPU3HaHUM YrIEHOM CEMbU U T.1.).

5) Bbinucka 13 4OMOBOW KHUIX (B Criydae, ecnn JOKYMEHT Bbl4aeTcsi KOMMEPYECKUMM
opraHuMsaunsamm);

6) Bbinucka M3 TexHudecknx nacnoptoB BTU ¢ noaTtaxHbIiM nnaHom (Npyv Hanu4uum) m
3KCnnNuKaumnen.

O6sa3ytoch Npu 3anpoce NPegocTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.
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(naTa) (noanuceb) (PN0)

Pe3yanaT npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTh:

I:lB NWYHBIN  KabuHeT [lopTana rocyaapCTBEHHbIX M MyHMUMNAMNbHbLIX YCRyr
Pecnybnuku TaTapcras;

I:IB MHOTO(YHKLMOHANbHOM  LEHTPE MPEeAOCTaBMEHUst T[OCYAAPCTBEHHbLIX WU
MyHMUMnaneHbIx yenyr Pecnybnvkm TaTapcTan;

I:l B OpeaHe.

(maTta) (noannceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no ooOpMIIEHNIO JOKYMEHTOB MO
OBMEHY XUIbIX NOMELLEHNI
MYHULMNANbHOIO XUNULWHOro goHaa,
npegocTaBneHHbIX No 4OroBopy
coumarnbHOro Harmma

PykosoauTtento
McnonHUTEenNbHOro kommteTa

OT:

3agaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwao 06 owunbke, [ONyWEHHOW MpU OKa3aHMM MYHUUMMAnbHOW YCryrm no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaeBuTb OOMYLUEHHYID TEXHUYECKYH OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTUSA peweHna o6 OTKIOHEHUN 3asiBrieHUs 00 UcrnpaBrieHnn TEXHNYECKOM
OLINOKM NpOoLLY HanpaBuUTb TAKoe peLLEHKE:

nocpeacTBOM OTMNpPaBeHUs 3NEeKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha ByMaKHOM HOCUTENE NOYTOBbLIM OTNPAaBEHNEM NO afpecy:

HacTosiwwmm noarteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MYHOCTN M NPEACTaBIISIEMOMY MHOK TNULY, @ Takke BHECEHHbIE MHOK HUXKE, [AOCTOBEPHDI.
[lokyMeHTbI (KoMK [OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBlIeHWt0, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOM Poccuiickon ®depepauum, Ha MOMEHT nNpeAcTaBreHus!
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(pata) (noanuce) (®.1.0.)




