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B uciaX (puUBEACHHA HOPMATHBHLIX [PABOBLIX AKTOB B COOTHEICIHHE ¢
ACHCTBYIOUMM  3aKOHOAATENLCTBOM,  MCHOAHHTENbHBI  KOMUTET Hypaarckoro
MYHHUHTIANLHOrO paiiona Pecniybauku Taraperan

[MOCTAHOBJISIET:

. Yisepaurs B HOBOi  peaakimu AAMHHHCTPATHBHBIR  peramMent
NPCAOCTARICHHA MYNHUMIAILHOA YCAYIH N0 NPEAOCTABACHHIO TPAKAAHAM KHIbIX
NOMCIUCHHI B MYHUUMTATBHOM KHAMIHOM BOe 10 Jorosopam Haima cayxednoro
KHAOTO NIOMEeICHHA,

2. Hocranosnenne or 27.12.2021 roga Nel368 «O6 YTBCPAJICHHH  HOBO#H
PEAAKUMH aAMHHHCTPATHBHOIO PErJIAMEHTa MPEOCTABICHHA MYHHILHITANLHOI yeayru
M0 NpEOCTABNECHHIO MPAKAAHAM KHABIX NMOMEIICHHH B MYMUIMIATLHOM KHIHULHOM
horte 1o TOTOBOPaM HaiiMa CAYKeGHOIO KHIOrO MOMEICHHS NPH3HATH YTPATHBILINM
CHIIY € MOMEHTA BCTYIUICHHS B CHITY HACTOSIIErO NOCTAHORICHHS.

3. KouTpoih nan MCHOMHEHHEM HACTOSIICIO MOCTAHOBACHMA BOMNOKHTL Ha
NIEPBOIro  3amecTuTens  pykosoautens Henoauutenshoro komutera Hyprarckoro
MYHHUHNAILHOTO paiiona PecnyGnuku Tataperan.

H.o. pyrosomicis 3.P. Caitpy 12mnona




YT1BepxkaeH

nocranoBienneMm HypriaTtckoro
MYHULHUIIAJIBHOTO pailoHa
Pecnyonuku Tatapcran

oT «25» okTs0ps 2022 r. Ne 1162

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABJICHUS MYHHMIMIIAJIbHOMN YCJAYTH MO MPEI0CTABJCHHUIO IPAKIAHAM
KMJIBIX MOMEIECHUI B MyYHHMIMIIAJIbHOM KHUJIMINHOM (POH/IE 110 J0T0BOPY HaliMa
CI1y2Ke0HOr0 KMJIOr0 NOMEeLIeHH s

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

1.1.1.  Hacrossmmii  agAMUHUCTPATUBHBIM  PEMNIAMEHT  NIPEAOCTABICHUSA
MYHUIUNAIBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBIN PErNIAMEHT) yCTaHaBIMBAET
CTaHAAPT U MOPSAOK MPEIOCTaBICHUS MYHUUMUIAIBLHON YCIyTd MO MPEAOCTaBIICHUIO
rpakKJaHaM KIJIBIX TMOMENIEHUH B MYHHUIIUNAIBHOM KUJIUIITHOM (DOHIE MO JOTOBOPY
HaliMa CITy>KeOHOTO JKHIJIOTO TOMENICHHS. (Jlajiee — MyHUITUTIATIbHAS yCIIyTa).

1.1.2. TlonoxxeHuss agMUHHUCTPATHBHOIO pErjlaMEHTa MPUMEHSIOTCA MpHU
MPEAOCTABICHUN JKUJIBIX TIOMEIICHUH MYHHUIIMMAIBHOTO SKWJIMIIHOTO (oHga 110
JOTOBOPY HaiiMa CIIy>)KeOHOTO KHJIOTO IOMEIIEHUsT B TMOPSAJKE, YCTaHOBJIECHHOM
AKunumaeiM  koxpekcoM Poccumiickont @enepanuu, nocraHoBiieHWEM [IpaBurenbcTBa
Poccuiickoii @enepamnu ot 26.01.2006 Ned2 «OO0 yrBepxknenuu [IpaBun oTHeceHHs
KUJIOrO TMOMEHIEHUS K CHEUAIM3UPOBAHHOMY JKWIMIIHOMY (OHAY U THUIOBBIX
JIOTOBOPOB HaliMa CHELHAIU3UPOBAHHBIX JKWIIBIX IMOMEUIEHUN», pElIeHUEM oOpraHa
MECTHOTO CaMOYTPAaBIICHHUS, PETJIAMEHTUPYIOIIUM MPEIO0CTABICHUE CIY>KEOHBIX KUIIBIX
MOMEIICHU, M EXEroAHOW TMepeperucTpaluu TIPakJaH, COCTOSIIMX Ha Yy4YeTe B
KauecTBE HYXKJAIOIIUXCS B MPEAOCTABICHUN KHIIBIX TTOMEIIEHUI IO JOroBOpaM Haiima
CITY>K€OHOT0 JKUJIOTO ITOMEIIICHHUS.

1.2. Kareropuu 3asiBuTeneit

1.2.1. JluuamMu, MMEOIIMMHM NPAaBO HA MOJYyYEHHWE MYHULHMIIAJIBHON YCIIyTH,
ABIIIIOTCS TPaKJaHE, COCTOSIIME Ha y4YyeTe B KAaueCTBE HYKIAIOUIMXCA B JKUJIBIX
NOMEIIEHUSX MO0 JIOrOBOpY HaiMa  CIOy>KeOHOro  JKUJIOTO  TOMELIEHHUS B
HcnomHUTENIbHOM KOMUTETE MYyHULIMNAIbHOTO paiioHa PecnyOnukxu Tarapctan mno
MecTy paboThl (CITy»KOBbI) (11anee — 3assBUTENb ).
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1.2.2. C 3asBneHueM BIpaBe OOpAaTUTHCA MPEICTABUTENb  3asBUTEI,
JCHCTBYIONIUI Ha OCHOBAaHMH JOKYMEHTA, yIOCTOBEPSIOLIETO €ro MOJHOMOYHS, JINOO
3aKOHHBIH MpeACTaBUTEIh (PUINYECKOTO JUIIA (Janee — MPeACTaBUTEIb 3asBUTEI).

1.3. Iopsiok uHPpOPMHUPOBAHUS O TPEAOCTABICHUN MYHUIIUTIAIBHOU YCIYTH

1.3.1. Nudopmanuss o mopsake MNPEAOCTABICHUS MYHHUIMNAIbHOW YCIYTU
pa3mMenaercs:

1) Ha MHPOPMALMOHHBIX CTEHAAX, COJACP)KAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHULUNAIBHOW YyCIyre, pACIOJIOKEHHBIX B  IOMEHICHUSAX
MHOTO(YHKIIMOHAIBHBIX  LIEHTPOB OPENOCTaBIEHUS  TOCYHAapCTBEHHBIX U
MYHHIIMTTATBHBIX YCIYT.

2) Ha o(UIMATBFHOM cailiTe MYHMIUMINAIBHOrO palioHa B HH(OPMAIIMOHHO-
TeJleKoMMyHUKaMoHHOU cetn «MHTepHe™ (https://www.nurlat.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX WM MYHHMIMNANbHBIX Yycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOaukaHCKui mopTan);

4) B rocynapcTBeHHON MHPOpPMaLIMOHHOM cucTeMe «PeecTp rocy1apcTBEHHBIX U
MyHUIMNAIbHBIX yeiyr Pecnyonuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCy/IapCTBEHHBIX U MYHULIUIIATbHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME MO BOINpPOCaM MPEAOCTABICHUS MYHULHMNAIbHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOrOoQyHKIIMOHAJBHBIX LIEHTpaxX MPEJOCTaBIECHUS TOCYJAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT MPU YCTHOM OOpaIlleHU! - IMYHO WM 110 Teledony;

2) B uHTepakTUBHOM (hopme PecryOiMkaHCcKoro noprana;

3) B HCHOJHUTEIBLHOM KoMmMHUTeTe Hypiarckoro MyHULIMNAIBLHOTO paiioHa
Pecnybnuku Tatapcran (nanee — Opras):

IIPU YCTHOM OOpaIllEHUH - TUYHO WM 0 TenedoHy;

IIpU MMCbMEHHOM (B TOM 4HCJE B (pOpMe 3JIEKTPOHHOTO JOKYMEHTA) 00paleHun
— Ha OyMa)XHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hopMeE IO 3JEKTPOHHOM MOoYTe.

1.3.3. Undopmarmuss Ha PecmyOnmmkanckoMm TmopTane O TOpSAKE M CpPOKax
IIPEAOCTABIICHUS] MYHUIIMNIATBHOW YCIYyTH Ha OCHOBAaHUU CBEJICHMI, COAEPKAILNUXCS B
Peectpe rocyaapCTBEHHBIX W MYHULMIAIBHBIX YCIYT, NPEIOCTABISETCS 3asBUTEIIO
OecruiaTHO.

Hoctyn k uHbOpMaLUK O CPOKax M MOPSAKE MPEIOCTABICHUS MYyHUIIUIAIBHON
YCIIyTH OCYILECTBIsIETCS 0€3 BBHIIIOJIHEHUS 3asBUTEIEM KaKUX-Tu00 TpeOOBaHUM, B TOM
yucie 0e3 HCHOJB30BaHUS MPOTPAMMHOTO OOECHEUYEeHMs, YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHUE CPENICTBA 3asiBUTENS TPeOYyeT 3aKIIOUEHUS JTUUEH3MOHHOTO WM WHOTO
CorJalieHus C npaBooOIagaTeseM IPOrpaMMHOTO oOecreueHus,
MpEeAyCMAaTPUBAIOLIETO B3MMaHUE IUIAThI, PETMCTPALIUIO WU aBTOPU3AIUIO 3asBUTEIS
WJIM TIPEIOCTABIICHUE UM MEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHuH 3asBUTENS JIMYHO WIA MO Teae(dOHY B COOTBETCTBUU C
MNOCTYIMHUBIIUM OOpalieHUeM Ipe10CTaBIsgeTCsl HHGOpMAaIIHs:
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1) o wMecTe HaXOXICHUS MHOTO(PYHKIIMOHAIBHOTO IICHTpA
IPEAOCTABICHHUS] TOCYJAPCTBEHHBIX W MYHMIIMNAIBHBIX yciuyr, Opeana
(ampec, rpaduk paboThI, cipaBoYHBIE TeIe(POHDI);

2) 0 TOpsAOKe TMPEAOCTaBICHUS MYHHIMITAILHOW YCIYTH, O
crioco0ax M CpoKax Mojayuu 3asiBICHUN;

3) 0 Kareropwsx TpaxIaH, KOTOPbIM  IPEIOCTABISACTCS
MyHUIUMIIATbHAS ~ yCIyra; O  HOPMATHBHBIX  TPABOBBIX  aKTax,
PEryJIupyIONIMX BOMPOCH MPEIOCTABICHUS MyHUIIUTIATLHON YCITYTH;

4) 0 mepevyHe MOKYMEHTOB, HEOOXOIUMBIX JJISI PACCMOTPECHHSI
3asBJICHUS O MPEJAOCTABICHUH MYHUIIUIIAILHON YCIYTH, O CpOKax mpuema
U PETUCTpaIU 3as1BJICHUS;

5) 0 Xoje nmpenocTaBIeHUS] MYHHUIUITAILHON YCIYTH;

6) o MecTe pa3menieHus Ha OQUIIMAILHOM caiiTe WH(pOPMAIUH
10 BOMPOCaM MPEAOCTABICHHS] MyHUIIMIAIBHOU YCIYTH;

7) 0 TOopsiaKe oOKajoBaHUS JEUCTBUUM WM Oe3aeicTBUs
JOJDKHOCTHBIX UL Opeana.

[Io nucpkMeHHOMY OOpalIEHUI0 COTPYIHHUKU OTHENa, OTBETCTBEHHOIO 3a
MPEJAOCTABIICHUE MYHUIMIIAIBHON YCIyrd, TNOJAPOOHO B TMHUCbMEHHOW (opme
Pa3bSICHAIOT 3aABUTENI0 MOPSAAOK NPEAOCTABICHUS MYHUIMNAIBHOM YCIYIH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATHBHOIO PErJIAMEHTa, W B
TEYEHUE TpeX pabouux JHEW cO JHS pEerucTpanuud OOpalleHWs HAMpaBISIOT OTBET
3asiBuTent0. OTBETHI JAlOTCS Ha sA3bIKE OOpaieHus. B ciayyae HEBO3MOXKHOCTH J1aTh
OTBET Ha S3bIKE OOpAIICHHsS HCIOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIkU PecryOnuku
Tartapcran.

1.3.5. Undopmanuss mo BompocaMm MPeIOCTABICHUS MYHULIMNAIBHON YCIyru
pa3Memiaercss Ha  O(QUUMAIBHOM  CaiTe MYHUIMOAIBHOTO pailoHa W  Ha
MH(OPMALMOHHBIX CTEHJaX B oMelieHus X Opeana 11t pabOThI € 3asIBUTEIISIMH.

Nudopmanusa Ha rocynapcTBEHHbIX si3blkax PecnyOnuku — Tartapcraw,
pa3Memiaemas Ha HMHQOPMALMOHHBIX CTEHAaX M Ha OQUIUAIbHOM  cailTe
MYHUIIMNATBHOTO  pailoHa B  HH(OPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«HTEepHeT», BKIIOYAET CBEACHUS O MYHUIMNAIBLHOW YCIyre, COAEpKallhecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOTO PETJIAMEHTA,
uH(pOpMAIIUI0 O MECTE€ HaxOXKJICHHsI, CIPABOYHBIX TeledoHax, BpPEeMEHU pPaOOTHI
Opeana, o Tpaduke mpuema 3asBJICHUA HA TPEIOCTABICHNE MYHUIIUTIAIbHON YCITYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKThI, PETYIUPYIOIIHNE PEIOCTABICHUE
MYHHUIUNAIBLHON YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IPABOBBIX  AKTOB,  PETYIUPYIOLINX
MPEAOCTABICHNE MYHUIMNAIBHONW YCIyrd (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
IPAaBOBBIX AKTOB M HCTOYHHMKOB MX O(QULHUAIBHOIO OINYOJMKOBaHHUA), pPa3MEIICH B
PeecTtpe rocyaapcTBEHHbIX M MYHULUIAIBHBIX YCIYr, Ha OQUIMAJIbHOM caiTe
MYHHUIMIIAIBHOTO ~ pailoHa B HMH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«nTepHEeT.
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1.4.2. TexkcT agMUHUCTPATUBHOIO pETJaMEHTa B JACHCTBYIOIIEH peaaKkuuu
IIOJUIEKUT Pa3MeEIIeHUI0 B PeecTpe rocy1apCcTBEHHBIX U MYHHULIMIAIBHBIX YCIYT, Ha
ouIaTbEHOM caire MYHULANAIBHOTO parioHa B uH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTu «/IHTepHEeT).

1.5. TCpMI/IHLI, HCIIOJIB3YCMBIC B AIMUHUCTPATHBHOM PCTIIAMCHTC, H UX OIIPCACICHUA

1.5.1. B agAMUHUCTPATUBHOM pETJIaMEHTE UCIOJIb3YIOTCS CIASAYIOIINE TEPMUHBI U
OTIpEJICIICHHUS:

yaajleHHOe pabouee MecTO MHOro(yHKIHOHAIBHOTO IEHTpa MpPEea0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUUUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE nojApasJeacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO LEHTpa
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U1 MyHUIIMNIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenbcKOM) TMOCENIEHUM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpYyre
PecniyOnuku TatapctaH B COOTBETCTBHMM € IyHKTOM 34 IlpaBui opraHu3aiuu
JEeATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIECHUS FOCYAapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKIEHHBIX ocTaHoBIeHueM [IpaBurenbcTBa Poccuiickoi
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O0 yrBepxknenuu [IpaBun opranuzaium
JESITeIbBHOCTY MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTaBICHUS IOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT»;

TeXHUYecKass ommubka - omuoOka (OmMcka, oredyaTka, rpaMMmaTHdecKas WM
apupmeTrdeckass ommubOka Ju60 ToAoOHas ommMOKa), JOMYIICHHAs OPTraHOM,
IIPEAOCTABISIOIMM MYHHUIMIAIBHYIO YCIyry, W IpuBeIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIAIILHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuaeHTUUKAMU W ayTeHTU(UKAUUM B HUHPPACTPYKType,
oOecreynBaroiei MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JIEHCTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIOJB3YEMbIX JIs MPEIOCTaBICHUS TOCYJAaPCTBEHHBIX U
MYHUIUTNAIBHBIX YCIyT B 3JeKTpoHHOW (opme (mamee — ECHUA) — denepanbHas
rocyaapcTBeHHas HH(OpPMAaIIMOHHAsI CUCTeMa, 00eCeYrBarOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJACUCTBUSA B CUCTEME UJICHTU(DUKALIUU U
ayTeHTHQUKanMu K  uUHQOpMaIuu,  coAepKameidcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOKETHOE YUpexkaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP MPEIOCTABJICHUSI TOCYIApPCTBEHHBIX W MYHMIMIIAJIbHBIX YCIyr B PecmyOmuke
Tarapcrany;

AUC  MOIL[ -  Apromatu3upoBaHHass  MHGOPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB PeI0CTaBICHUS roCyapCTBEHHBIX u
MyHUIMNIATBHBIX ycryr PecnyOonuku TaTtapcras.

1.5.2. B anxMHUHUCTPAaTUBHOM pErjIaMEeHTE MO 3agBJICHUEM O MPEIOCTABICHUU
MYHHUIIMNIATBHOM yCIyTu (J1ajiee - 3asBJIEHHE) MOHMMAETCA 3allpoc O MPEeIOCTaBICHUU
MYHUIIUTIAIBHOW YCIYTd, TMOJAHHBIA B COOTBETCTBHMM C NYHKTOM 3 cCTaTbu 2
®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®3 «O6 opranuszanuu



MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MyHUITUTIATBHBIX YCIyT» (manee — denepanbHbIN
3akoH Ne 210-®@3).

2. CtaHaapT npeaocTaBjieHUss MYHUIMIIAJIbHON YCIyTrd
2.1. HaumeHOBaHUE MyHUIIMIIAIIBHOMN YCIIyTH

HpCILOCTaBJICHI/Ie rpaxxjiaHnamM ZKHIIBIX HOMCHIGHI/Iﬁ B MYHUIHUIIAJIBHOM
KUINITHOM (I)OHI[C I10 10TOBOPY HaliMa CJ'IY)KG6HOFO ZKHJIOTO ITIOMCIICHMA.

2.2. HanmeHoBaHWE UCTIOTHUTEIHLHO-PACIIOPSIIUTEIIEHOTO OpraHa MECTHOTO
CaMOyMpaBIIEHUS, HETIOCPEICTBEHHO MPEIOCTABIIAIONIETO MyHUIIUITATBHYIO YCIYTY

HcnonaurenbHbiii kKomuteT HypaaTckoro MyHUIIMNAIBHOTO paiioHa PecnyOnuku
TaTtapcran (ganee — Opran).

2.3. Onucanue pe3ynbTara MpeIoCTaBICHUs MyHUIIUIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MpEIOCTaBICHUS MyHULIMITAILHOM YCIIYTU SIBJISETCS:

1) pacmopspkeHHuE O TPEJAOCTABICHUHM TPXKIAHWHY JKHJIOTO TOMEIIEHHS 10
JOTOBOPY HaiiMa CITy>KeOHOTr0 KUJIOT0 TOMELICHHUS;

2) peumieHne 00 OTKa3e B MPEJAOCTABICHUU  MYHHUIUIIAIBHOW  YCIYTH
(mpunoxenue Ne 1 k HacTosAILIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemierne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS MYHULIMOAIBHOM ycayru (mpuioxenue Ne 2 K HacTosIIEMYy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynmprar mnOpenoCTaBICHUS MYHHULMIIAJBHOM YCIYTH HANpaBisSeTCA
3asBUTEN0 B (OpME DBIEKTPOHHOTO JTOKYMEHTa, MOJAMNUCAHHOIO YCHJIEHHON
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJMUCHIO0 YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cooTBeTcTBUM ¢ DenepaibHbIM 3aKOHOM OT 6 ampens 2011
roqia Ne 63-®3 «O06 snexkTpoHHOM oanuck» (nanee — OeaepanbHblil 3akoH Ne 63-03) B
TuuHbIA KabuHeT ExamHoro moprana. B ciydae HampaBiieHHs 3asiBICHHS MTOCPEICTBOM
PecnyOnmkanckoro mnoprana pe3yibTaT MNpPeAOCTaBICHHUS MYHULMIMAIBHOW YCIyTH
HAIpaBIIETCS B IMYHBIA KaOuHeT Pecrybimkanckoro nmoprasia.

2.3.3. Tlo BbeIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHIIUTAIHHON
yeinyru Beimaercs B Oprane wim B M®I[ B dopme sKk3emIuisipa 3JI€KTPOHHOTO
JOKyMEHTa, pacledyaTaHHoro Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOTO Ie4aThio |
MOJAMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOrO JAODKHOCTHOrO Juua OpraHa wid
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT MPEIOCTABICHUS MYHUIMIIAIbHON
yCclIyrd B (opMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHHME CpOKa JCUCTBHUS pe3yJbTaTa
IPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.



2.4. Cpok mpeocTaBIeHUs] MyHUIIMTIATBHON YCIYTH, B TOM YHCJIE C yYETOM
HE00XOAMMOCTH 00OpalIeHuUsl B OpraHU3aliy, YIaCTBYIOIINE B IIPEIOCTABICHUN
MYHHUIMIATBHOU YCIIYTH, CPOK TPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTb IPUOCTAHOBJICHUS IPEyCMOTPEHA
3aKOHO/AaTeabCTBOM Poccuiickoil denepaium, Cpok BblJauu (HampaBiIeHUS)
JTOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM IPEJOCTABICHNSI MYHULIIMIIAIBHON YCIyTH

2.4.1. MynununanpHas yciayra npenocrasiisieTcss He noszaHee 30 aHel co nHsA
[IPEICTABIICHUS JOKYMEHTOB.

2.4.2. llpuocTaHOBJICHUE CPOKa IPEAOCTABICHHS MYHHMIMIAIBHONW YCIYIM HE
MPETYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOWIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHULUNAIBHOM  yclIyTh B (OpME  DJIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIIEHUS M PETUCTPALMM pPE3yJibTaTa MPEJOCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

2.5. UcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM UHBIMU HOPMATHUBHBIMU PABOBBIMHU aKTaMHU IS
IIPEIOCTABJIEHUS] MyHULIMIIAJIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOMMBIMU U 00S13aTEIBLHBIMU JIJISI TPEIOCTABICHUS MYHUITUTIATBHBIX YCIIYT,
MO/IJICXKAIINX MPEACTABICHUIO 3aIBUTENIEM, CITOCOOBI X MOJYYCHUS 3aIBUTEIIEM, B TOM
YHCJIE B DJIEKTPOHHOU (Dopme, MOPSATOK UX MPEACTaBICHUS

25.1. ]I momydeHHsT MYHHUIMMAIBGHOM yCIyTd 3asBUTENb TMPEACTABIISACT
CJIEYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JTUIHOCTL (He TpeOyeTcs B cilydae oOpamieHUs
nocpeAcTBoM Pecniy0nukaHcKoro noprana);

2) IOKYMEHT, YAOCTOBEPSAIOIINN TOTHOMOYHSI TPEACTABUTEIS 3asIBUTEIIS,

3) 3asiBICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutesie (mpuioxkenre Ne 3 Kk HacTosIeMy
aIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCs MOCPECTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEIACHMA B DJIEKTPOHHYIO (GOpMy 3asBICHUS), MOANHUCAHHOE B COOTBETCTBHM C
TpebOBaHUSAMU TyHKTa 2.5.3 aaIMUHUCTPATUBHOTO pErjaMeHTa, MpU OOpalieHUun
nocpeAcTBoM Pecny0iamKkaHCKOro nopTrana;

4) xopnataiictBo paloTonaTelnsi, C KOTOPbIM PAaOOTHUK COCTOUT B TPYHOBBIX
OTHOIICHUSX, O MPEAOCTABICHUN CIIY>KEOHOTO >KHJIOTO TTOMEIIEHUS, 3aKPETICHHOTO 32
paboTonaTeneM Ha MpaBe ONMEPATUBHOTO YIPABICHUS I XO3SHCTBEHHOTO BEICHUS, Ha
UMS PYKOBOJMTENS YITOJIHOMOUYEHHOTO OpraHa;

5) Komnus TpyJ0BOTO A0rOBOpa JIMO0 KOMUS CIIyKEOHOTO KOHTPAKTA;

6) Komus TPYJIOBOM KHUKKH;

7) nmpaBOyCTaHABIMBAIOIINE JOKYMEHTbl Ha OOBEKThl HEIBMXKMMOCTH, MpaBa Ha
KOTOpBIE HE 3apPETUCTPUPOBAHBI B ENMMHOM rocy1apcTBEHHOM peecTpe HEIBUKUMOCTH.
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2.5.2. 3asBlieHHE M MpUJAraeMble JOKYMEHTbl MOTYT OBITb MpPEACTABICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) yepes M®I] Ha OyMaXKHBIX HOCUTEISIX U B BUJE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIHUX TPeOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpeactBoM Pecry0iarkaHCKOTo nopTajia B 3JIEKTPOHHOHM opMe;

3) B Opras Ju4HO WIH MOCPEICTBOM IOYTOBOH CBSI3M Ha OyMa)KHOM HOCHUTEIIE.
3asBICHUE W IIpUiaraeMble JOKYMEHTHI, IIPH HAIIPABICHUU IOCPEIACTBOM IOYTOBOMU
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIICHHOM IIOPSJIKE.

2.5.3. 3asBieHuEe NpU HaIpaBICHUU NOcpeAcTBOM PecryOamkaHCKOro noprana
HOJIHACHIBAETCA NMPOCTON MIEKTPOHHOM MOJIUCHIO 3asSBUTEIIS.

Jnst nongydeHus MPOCTOM BJIEKTPOHHOW TMOANMCH 3asBUTENIO0 HEOOXOIUMMO
npoiitu npouenypy peructpanuu (ayreHtudukanuu) B ECUA, a Takke MoATBEpAUTH
YYETHYIO 3aIIUCh.

ONEeKTpOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.]1 aAMWHHCTPAaTHUBHOTO PEIVIAMEHTA, 3aBEPSACTCS YCHICHHOU
KBATM(PUUMPOBAHHOW MOAMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE WU IMOIIUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IIpHJIaraeMble K
3asBJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBJsAIOTCA B BHUIE (ailiioB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATh B IOJHOM OOBEME MPOYUTATh TEKCT JIOKyMEHTa W
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3aABUTEIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUIA,
MIPEACTABIICHUE WM OCYLIECTBICHUE KOTOPBIX HE MNPEIYyCMOTPEHO HOPMATHUBHBIMH
MPaBOBBIMU aAKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABIEHUEM MYHULIMTIATBHOM YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUN, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYeHUS] MYHUUMINAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHWeM B HHbIE
roCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBIICHUs, OpraHu3aluH, 3a
UCKJIIIOYCHHEM TIONyYeHHUS YCIyT M TOJyuyeHUs JIOKyMEHTOB M UHGOpMaIuH,
IIPEJOCTABIIEMBIX B pE3yJIbTaTe€ NPEIOCTABICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
MepeyHu, ykazaHHble B 4Yactu | crateu 9 @epepanbHoro 3akoHa Ne 210-03
(HE0OXOAUMBIX U 0053aTEIbHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB W WHGOpMAIMH, OTCYTCTBHE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWChH IPU IMEPBOHAYAIBHOM OTKa3€e B IPUEME
JOKYMEHTOB, HEOOXOJUMBIX [JIsl MPEIOCTaBICHUS MYHUIUNAIBHOW YCIyru, J1ubo B
MPENOCTaBIEHNNA MYHHUIIMNIATIBHOMN YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOINX CITy4aeB:

a) U3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
[IPEIOCTABICHUS MYHULUIIAJIBHOM YCIYTH, MOCJIE NEPBOHAYAIBHON IMOJA4YM 3asBICHUS
O NPEAOCTABICHUA MyHULIMIIATIbHON YCIIYTH;

0) HayM4Ke OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAIBHOIO OTKa3a B IIpUEME
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JOKYMEHTOB, HEOOXOIMMBIX IJI TMPENOCTABICHUS MYHHIMIIAJBbHOW yCIyrd, JHOO B
MIPEIOCTABIEHUN MYHULUIIAJBLHON YCIyTH U HE BKIIFOUEHHBIX B ITPEICTABICHHBINA paHee
KOMILJIEKT TOKYMEHTOB;

B) HCTEYEHHE CPOKa JEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH MOCIe
IEPBOHAYAJILHOTO OTKAa3a B MPHEME JTOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPENOCTABICHUS
MYHULIUINIATIBHON YCIIYTH, TMOO B MIPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPXKIEHHOro (axkra (MPU3HAKOB)
OLIMOOYHOIO0 WJIM NPOTUBOIPABHOTO AeWcTBUs (0€31eHCTBUS) JOJKHOCTHOIO JIMIA
Oprana, pabotHuka MO®IL], npu nepBoHaYaJbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHHUS MyHUIIUIIAIbHONW YCIYTH, JINOO B MPEAOCTaBICHUN
MYHULUINAIBHOM YCIYTrd, O 4eM B NUCBMEHHOM BHJI€ 32 MOJNUCHIO PYKOBOJUTENS
Oprana npu mNepBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEIOMIISIETCS 3asBUTENb, a TaKKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABIICHHBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIUH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aEB, €CIIH
HAHECEHHE OTMETOK Ha TaKH€ JOKYMEHTHI JINOO MX U3BATHE SBISAETCS HEOOXOIUMBIM
YCIIOBUEM MNPEIOCTABICHUS I'OCYAApCTBEHHOW WJIM MYHULMIIAJBHON YCIYTH, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepabHBIMU 3aKOHAMHU.

2.6. VcuepnbiBaroiuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIIAIBHOMN YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHU U IOJIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOTO CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MPEACTABUTh, a
TaK)Ke CIIOCOOBI X MOIYYEHUS 3asiBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK X IPEACTABIEHNUS; TOCYAAPCTBEHHBI OPTraH, OPraH MECTHOTO
camMoyIipaBJieHus TM00 OpraHu3alus, B paclopsLKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITonyyarotcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSL:

1) cBegeHuss O TOCYHapCTBEHHOW pEruCTpallud CMEPTA U3  €AUHOTO
roCcyJIapCTBEHHOTO peecTpa 3anuceil akToB rpaxaaHckoro cocrosuus — ®HC Poccuu;

2) cBeAeHUsS O TOCYJAapCTBEHHOM pErucTpalud pOXKACHUS U3 EAUHOTO
roCcyJIapCTBEHHOTO peecTpa 3anuceil akToB rpaxaaHckoro cocrosuus — ®HC Poccuu;

3) cBegeHUsT O TOCYIApCTBEHHOM PpETUCTPALMM 3aKIIOYEHUS (PaCTOPKEHUs)
Opaka 13 eAMHOTO TOCYJaPCTBEHHOTO PEECTpa 3aMuceil akTOB IPaXKIaHCKOTO COCTOSTHUS
— ®HC Poccuu;

4) CcBeleHHS O PETUCTPALIMOHHOM YYeTe M0 MECTY J>KUTEIIbCTBA U MECTY
npeoniBanus — MBJI Poccuu;

1)  cBeaeHus, MOATBEPXKIAIOIINAE KOJUYECTBO TPaK[IaH, 3apETUCTPUPOBAHHBIX
[0 MECTy JKHUTEJIbCTBA B IKWJIOM IIOMEIICHUH — YIPABJISAIONIAs OpraHu3alusd
MHOTOKBAapPTHPHOTO JI0OMa JIMOO PaCUETHBIN IIEHTD;
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2)  (uHaHCOBBI  JWIEBOM  CcyeT —  YOpaBJSIOMIas  OpPTaHU3aIMs
MHOTOKBapTHUPHOT'O JIOMa JIMOO pacUEeTHBIN LEHTD;

3)  IOKYMEHTHI, OATBEPKIAIOMINE TIPABO TOIB30BAHUS )KHUIBIM TOMEIICHUEM,
3aHMMAEMbIM TPaXIaHHMHOM W WIEHAMH €r0 CEMbH (IOrOBOp, OpAEp, PELICHHE O
NPEIOCTAaBICHUU JKUJIOTO TOMEIIEHUST M HHbIE JIOKYMEHThI) — OpraH MECTHOT'O
caMmoynpasieHus Vcnoikom;

4) Boimiicka U3 EI'PH Ha o0bekT HenBmwxumoctu — denepanbHas ciayx0a
rocyJapCcTBEHHOM perucrpanuu, kajacrpa u kaprorpaduu (Pocpeectp);

5) Boinucka w3 EI'PH o mnpaBax oTAaenpHOro muvia Ha HMEKOLIHAEC
(umeBIIMECs) 00BEKTHI HeABMWXUMOCTH — DepepanbHas ciy)k0a ToCyIapCTBEHHON
peructpanuu, kagactpa u kaprorpaduu (Pocpeectp);

6)  IOKYMEHT, TOJTBEPXIAIONIMA MOJTHOMOYHUS 3aKOHHOTO MPEICTaBUTEIS
3asBUTENS, B CIIy4yae TIOJlayd 3asBJICHHUS 3aKOHHBIM NIPEACTaBUTENEM (B YacTu
CBHUJICTEIILCTBA O POXKACHUM, BBIAAHHOTO OPraHaMH 3allCH AKTOB TIPAXKIAHCKOTO
coctosiHusa Poccniickon Penepanuu, Wik JOKYMEHTA, BBIIAHHOTO OPraHAMU ONEKH U
MONEYHUTENIbCTBA B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit deneparumn) —
Eaunblii TOCyIapCTBEHHBIA pEecTp 3almUCedl aKTOB TIPAKJAHCKOIO COCTOSHHS JTHOO
Enunas rocynapcTBeHHas HHPOpPMAIMOHHAs CUCTEMA COLIMAIBHOTO 00eCIeueHus;

7)  TpoBepKa COOTBETCTBUS (PAMUIIBHO-UMEHHOW TPYIIBI, MaThl POXKICHHS,
noia 1 CHUJIC — Ilencuonnsiii poua Poccuiickoit denepanuu;

8) CBEJICHUSA O JIeMCTBUTENBbHOCTH nacnopra — MB/] Poccuu;

9) cBemeHus O (akTe BBIAYM M COJACPKAHUU JOBEPEHHOCTH — CIUHas
nH(pOpPMalLlMOHHAsI CUCTEMa HOoTapHara.

2.6.2. 3asgBuTENb BOPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPAaTUBHOTO pErjiaMeHTa, B (pOpMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(ULIHUPOBAHHON MOANKMCHIO  JIWII,
YIOJIHOMOYEHHBIX Ha CO3JaHUE W NOANMCAHWE TAKUX JOKYMEHTOB, IPU ITOAA4e
3asBJICHUSI.

2.6.3. HenpexacraBineHue (HECBOEBPEMEHHOE TMPEACTABICHUE) YKa3aHHBIMU B
NMyHKTe 2.6.1 aIMHUHUCTPATUBHOIO PErJaMEHTa OPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJICHUS, OPraHU3alUsAMH TOKYMEHTOB U CBEIACHUN HE
MOXET SBJIATHCS OCHOBAHMEM ISl OTKA3a B IIPENOCTABICHUN MyHULIUIIAIIBHOW YCIIyTH.

2.6.4. JlomkHocTHOE nUI0O W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aAMUHUCTPATHUBHOIO pErJIAMEHTa OPraHoB M OpraHu3aluid, HE MpPeJOCTABUBLIMI
(HECBOEBPEMEHHO NPECTABUBIIMI) 3aPOLICHHBIE M HAXOJSALIUECS B PACIOPSHKEHUU
JOKYMEHTBI WU CBEACHUS, OJIEKUT aIMUHUCTPATUBHOM, JUCLMILUIMHAPHON WJIK NHON
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon denepannm.

2.6.5. 3amnpemiaercst TpeOOBaTh OT 3asBUTEJISI TOKYMEHTBI WJIM CBEJCHUS, B TOM
YUCJE TOATBEPKIAIOUIME BHECEHUE 3asBUTENIEM IUIATBl 33 IPEIOCTABIICHHE
MYHULIMNAIBHON YCIYTH, HAXOMSIIHMECS B PACIOPSIKEHUH TOCYIAPCTBEHHBIX OPraHoOB,
OpPraHOB MECTHOTO CAMOYIIPABJICHUS U MOJBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM
WM OpraHaM MECTHOTO CaMOYIIPaBJIEHUs OpraHU3aLUi.

HenpencraBnenue 3asgBuTENEeM NOKYMEHTOB, COAEPKAIIMX CBENECHUSA, KOTOPbIE
HaxXOAATCA B PACHOPSDKEHUM TOCYJNApCTBEHHBIX OpPraHOB, OpPTAaHOB MECTHOTO
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CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBLIX TOCYAAPCTBCHHBLIM OpraHaM HWJIWM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHI/IHI/IHaJ'II)HOI\/'I YCIIyTH.

2.7. VicuepnibIBaroiinii nepeyeHb OCHOBAHUHM JJI OTKa3a B IPUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JIJISI TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU [Ji1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX s
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, SIBISIIOTCS:

1) npencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpKaT TMOAYMUCTKH U
HCTIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSAJIKE, YCTAHOBJIECHHOM 3aKOHOJATEIHLCTBOM
Poccutickon @enepaiuu;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIUMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM OOBEME HCHOJIb30BaTh HHGPOPMAIMIO U CBEICHUS, COJEpKalluecs B
JOKYMEHTAaX JIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIyTH;

3) npencTaBiI€HHBIE JOKYMEHTBHl WM CBEJCHUS YTPATUIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YJOCTOBEPSIONIMI MOJIHOMOYUS
MIPEICTABUTEIS 3aBUTENIA, B ClIydae oOpallieHusl 3a MPeA0CTaBICHUEeM MYHUIIUITAIbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) mojayva 3asBJIICHUS O MIPEAOCTABICHUN MYHUITUTIAILHON YCIYTH U JJOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUS] MyHUITUTIATBHOU YCITyTH, B DJIEKTPOHHOU (opMe ¢
HapyIIeHWEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aIlOTHEHHE 00s3aTeIbHBIX TOJICH B (popMe 3asBICHHUS, B TOM
yuclie B UHTEpPakTUBHOM (opme 3asgBieHuss Ha PecmyOnukaHckoM —mopraie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3aM0JTHEHNUE);

6) mpeacTaBiCHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

7) 3asBIEHHE O MPEAOCTaBJICHUM YCJIYTd TOJAHO B OpraH rocyAapCTBEHHOU
BJIACTH, OPTaH MECTHOT'O CaMOYITPABJICHUS WJIM OPTaHU3allMI0, B MTOJTHOMOYMS KOTOPBIX
HE BXOJUT MPEAOCTaBICHNE MYHULIMTIATBHON YCIYTH;

8) HecoOmo/leHMe YCTaHOBJICHHBIX cTaThedl 11 dexepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>1€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEILHOCTH YCUJICHHOW KBaTU(UIIUPOBAHHOM SJIEKTPOHHOM MOITHICH.

2.7.2. TlepeyeHp OCHOBaHUM MJIsi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyYEHUS MYHUITUTIATLHOMN YCITYTH, SIBJISIETCS UCUEPITHIBAFOIIIM.

2.7.3. Pemienue 00 OTKa3e B MpHEME 3asBICHUSA U JIOKyMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBJICHUSI MYHUIIUMTAIBHOW YCIIYTH, MOXET OBbITh MPUHITO KaK BO BpeMs
npueMa 3asBUTENs, TaK W TOCJIE€ TMOJIYyYECHHS OTBETCTBEHHBIM JIOKHOCTHBIM JIUIIOM
Oprana HEOOXOIWMBIX JJISI MPEIOCTABJICHUS MYHUIMNAIBHON YCIyTHM JOKYMEHTOB
(cBemeHMii) € UCIOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  HMHGOPMAIMOHHOTO
B3aMMOJICUCTBHS, B CPOK, HE MPEBBIMIAOIMNA 9 pabouux AHEN CO IHS PErucTpaLvH
3asIBJICHUSI.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHNS MYHHUIIUTTAILHON YCITYTH, B CIIy4ae €CJIH 3asBIICHUC
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U TOKYMEHTBI, HEOOXOIUMBIE JIJIsl TPEAOCTABIICHNS MYHHUITUTIAIBHON YCIYTH, TTOAaHbBI B
COOTBETCTBUM ¢ MHPOPMAIMEH O CpOKaX U MOPSIKE MPETOCTABICHUS MYyHUIIUIIATbHON
yCiyru, onyoJiMKoBaHHOW Ha PecnyOiiMkaHCKOM mopTare.

2.8. VcuepnbiBaroiyii nepeyeHb OCHOBAHUHN JIs PUOCTAHOBIICHUS JIM OTKAa3a B
IPEIOCTABIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHusi JUIsi TPUOCTAHOBJIIEHUS TMPEJOCTABJICHUS MYHHUIIUNAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHOMN YCIIyTH:

1) 3asBHTENEeM TPEACTaBICHBI JOKYMEHTHI HE B TOJHOM 00beMe, Ju00 B
MPEJCTABIICHHBIX 3asBJICHUM W (WIM) JOKYMEHTaX COJCPXKUTCS HENoiHas U (WIK)
HEJ0CTOBEpHas UH(pOpMaLs;

2) obecreueHne XKUIbeM MOoJIydaTeisi IO MECTY paOOThI (CITy>KObI)

5) ucreyenue cpoka JeMCTBUS TPYIOBOTO JOrOBOpa (KOHTPAKTA);

6) OKOHYaHHE CPOKA CIYKOBI;

7) ucTeyeHue cpoka npedbIBaHUs Ha BEIOOPHOW JOJIKHOCTH;

8) oTCyTCTBHE CBOOOJHOTO CIIY:KEOHOTO JKUJIOTO MOMEIIEHUSI Y MyHULIUIIAIBHOT O
YUPEXKACHUS, MYHULUNAIBHOIO YHUTAPHOIO MPEAUPUITHS, 32 KOTOPBIMH HKHIIBIE
MOMEIEHUSI MYHULUIAIBHOIO O KWJIMIIHOTO (OHJAa MYHULHUIAIBHOIO paiioHa
3aKPEIUICHBI Ha MPaBE ONEPATUBHOTO YIPABIEHUS WU XO3SIMICTBEHHOTO BEACHUS.

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B MPEAOCTABICHWHW MYHUIMIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKa3plBaTh B NPENOCTABICHUN MYHHUIMNAIBHOM YCIYI'H B
cilly4yae, €clid 3asBJI€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAIBLHOM
yCiyry, onmyoJIMKoBaHHOU Ha PecnyOiMkaHCKOM mopTare.

2.9. Tlopsimok, pa3Mep U OCHOBAHHUS B3UMaHUS TOCYAapCTBEHHOM MOIUTMHBI WM HHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununan€bHas yeiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SIBISIOTCS HEOOXOAUMBIMH M 00513aTEITLHBIMU JIJIS
MIPEIOCTABIICHUS MYHUITUIIATLHON YCIYTH, B TOM YHCJIE CBEJCHUS O TOKYMEHTE
(mIOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MIPEIOCTaBICHUN MYHHUITUTIATBHBIX YCITYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBAHMSI B3UMAHUS TUIATHI 3a MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU U 0053aTeJIbHBIMU ISl TPEAOCTABIICHUS
MYHHIIMIIATIBHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
TLJ1AThI
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[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMabHBIA CPOK OKUJIAHUS B OYEPEIU TIPH IMOJa4e 3ampoca O
MIPEIOCTABIICHUU MYHUITUTIATBHON YCIYTH, YCIIYTH, IPEIOCTABIIIEMO OpraHu3alue,
YUYaCTBYIOIICH B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH, U TIPH MOJTYICHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxuiaHus npy Nojade 3asBICHUs Ha NOJIy4EHUE MYHUIUIIAIBHON
ycIyru - He 6osee 15 MUHYT.

2.12.2. Ilpn nosydyeHUM pe3yJsibTara MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OYE€pEIN HE JOJKEH MPEBBIMIATH 15 MUHYT.

2.13. Cpox 1 NOpSA0OK PETUCTPALIMH 3aITPOCa 3asBUTEIIA O MPEIOCTABICHUN
MYHULIMNATBHON YCIYTU U YCITYTH, MPEIOCTABIIIEMOM opraHu3alueii, yuacTByoen B
MPEA0CTaBICHUHA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B JJIEKTPOHHOU hopme

2.13.1. Ilpu nmuunom o6pameHnu B M®I B neHb nojgaun 3asBieHUS 3asIBUTEIIO
BbIIaeTcs pacnucka uz AC M®I] ¢ peructpaiinOHHBIM HOMEPOM, MTOATBEPAKAAIOIINM,
YTO 3asBJICHUE OTHPABJIEHO, U IATOW MTOJA4YH 3asIBJICHUS.

2.13.2. Ilpu HanpaBieHuH 3asBICHUS MOCpencTBoM PecmyOnukaHckoro moprania
3asiBUTENb B JIEHD MO1a4d 3asBJICHUS MOTyYaeT B JMYHOM KabuHeTe PecrmyOnmnkaHcKoro
rnopTaja ¥ Mo 3JIEKTPOHHON MOYTE YBEAOMIJICHHE, MOATBEPKAAIOIIEE, YTO 3asIBICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb [OJa4u 3asBJICHUS
YIOJITHOMOUYEHHBIM JIOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENIIO BBIJIACTCS paclucKa u3
aBTOMATH3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MpEIHA3HAYEHHON sl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUILMMNAIBHBIX YCIYT, C PETUCTPAllUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHHUIM, B KOTOPBIX MPEIOCTABIISACTCS MyHUITUTIATbHAS
ycayra, K 3a1y OKUAaHUsI, MECTaM JJIsl 3alIOJIHEHUSI 3alPOCOB O MPEAOCTABICHUU
MYHUITUTIATFHOM YCITYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3iiaMu X 3al0JHEHUS U
MEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS KaXKI0M MYHUITUITAIbHON
YCIIYTH, pa3MENICHUIO U 0POPMIICHUIO BU3YaTbHON, TEKCTOBOW M MYJIbTUMEIUNHOM
nH(popMaIu 0 MOPsIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (e/iepaibHbIM
3aKOHOJIATEIBCTBOM M 3aKOHOAATeNbcTBOM PecnyOnuku TaTapctan o counanbHON
3al[MTe UHBAJIUJIOB

2.14.1. TlpenocraBieHre MyHUIUIIAIIBHON YCIYTU OCYILIECTBISACTCA B 3[aHUAX U
MOMEIICHUSX,  00OPYIOBAaHHBIX IPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MO>KAPOTYILIEHUS.
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Mecta mnpuema 3asBHUTENECH OO0OPYAYIOTCS HEOOXOAMMOW MeOeNblo IS
odopmileHHsT JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoii ®enepauuu o
COLIMAJIIBHOM 3alllUTe WHBAJIWAOB B LEIAX OECHPEMSITCTBEHHOrO JO0CTyla K MECTY
IPeI0CTaBICHUS MyHUIIUTAIBHON YCIIYTH 00€CIeYnBaeTC:

1) obecmeunBaeTcs OCCHIPENATCTBEHHBIH JIOCTYI HMHBAJIUIOB K MECTY
NPEIOCTaBICHUS MYHUIIMNAIbHOU ycinyru (yIOOHBIA BXOJ-BBIXOJI B TMOMEIIECHUS U
NepeMeIIeHHE B UX Tpejieniax);

2) BHU3yaJlbHas, TEKCTOBas M MyJIbTUMEIUiHas HHGOpMAIKMs O TOpPSIKe
IPEIOCTaBICHUS MYHULIUIIATLHON YCIYTHM pa3MellaeTcs B YAOOHBIX JUJISl 3asiBUTEJIEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAJIN]IOB;

3) CcoOmpoBOXKIIEHNE WHBAINIOB, HMECIOIINX CTOMKUE PacCTpOHCTBA (DYyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEIILHOTO TICPEABIDKEHHSI IO TEPPUTOPHUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
MH(DPaCTPYKTYyp, BXOJla B TaKME€ OOBEKTHI M BbIXOAA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAHUEM Kpecaa-KOJSICKU;

5) mamiexamiee pa3MelieHHe OOOpPYIOBaHUS W HOCHTENCH WH(QOpMAIHH,
HEOOXOUMBIX JJIs1 o0ecrieueHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyraMm
C YYETOM OIPAHMYEHUN UX )KU3HEAECATENBHOCTH;

6) nyOnuMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOM M 3PUTEIIBHOM
uHopmaIuu, a TakKe HaJamuced, 3HAKOB W WHOM TEKCTOBOW U rpaduyecKoin
uH(}OpMAIUK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUeuHbIM mpudToM bpaiins;

7) IOIyCK CypIOIEepeBOIYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKH-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIICTO
ee creuuagbHoe OOydeHHEe M BblAaBaeMoro mno ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TpyAa M COLMAIBHOW 3amluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O06 yrBepxkaeHUd (HOPMBI JOKYMEHTAa,
MOATBEPKIAIOLIETO ClelHalIbHOEe 00y4YeHUue COOaKu-NPOBOJHMUKA, W TIOpSJIKAa €ro
BBIJAUM.

2.14.3. TpeOoBanust B dacTh OOECMEUYEHMs] JIOCTYNHOCTH Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYILIECTBISIETCS MPEAOCTAaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHULUNAIBHOW YCIyTH, KOTOpBIE
yKa3aHel B moAnyHkrax | — 4 mnynkra 2.14.2. agMUHHCTPAaTUBHOIO pEIrJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM M CpPEICTBaM, BBEICHHBIM B AKCIUTyaTallMI0 WM
MPOIIEANINM MOJIEPHU3ALINIO, PEKOHCTPYKIMIO nociie 1 utons 2016 roxa.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUHN 3asiBUTEINS C TOJPKHOCTHBIMU JIMLIAMU TIPU
MPEIOCTABICHUN MYHUIIUNATBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
HOJTy4yeHUs] THPOPMAIH O XO/€ MPENOCTABICHNS MyHULIMIIAJIbHON YCIYyTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTB JINOO HEBO3MOKHOCTb MOTYYEHUSI MyHULIMNAIBHON YCIIYTH B
MHOTO(YHKIIMOHATBHOM HEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
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MYHHIIMIIATIBHBIX YCIYT (B TOM YHUCIIE B MTOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATLHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
cCaMOYIIpaBJIEHUs, IO BBIOOPY 3asABUTEIS (S3KCTEPPUTOPUATBHBIA TPUHIMIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX [IEHTPAX MPeIOCTaBICHUS
rOoCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT, IPEyCMOTPEHHOTO cTaThei 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3arensiMu JTOCTYITHOCTH IPEAOCTABICHHUS MyHULUMNAIBHOW YCIyTH
SBJISTFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHUSI, B KOTOPOM BEIETCA PHEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA,

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4YME HCYEPHbIBAIONIEH HHPOpMAaMU O cHocodax, MOpsSAKE M CpOKax
MPEAOCTABICHUS  MYHHUIMOAIBHOW  yCIyrM Ha  MHPOPMALMOHHBIX  CTEHAAX,
PecnyOnnkanckoM nopraie, opUIMaibHOM CaiiTe MyHUIUMIIAIBHOTO paiioHa;

OKa3aHUE I[IOMOUIM MWHBaJIMJIaM B NPEOAOJCHUH OapbepoB, MEMIAOIINX
IIOJIYYEHHUIO UMH yCIIYT HApABHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOmroIeHNe CpoKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX IKaJlo0 Ha HApYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu Oprana;

4) KONMYECTBO B3aUMOJICHCTBHUI 3asiBUTEINS C JOJDKHOCTHBIMU JiviaMu (0e3 yuera
KOHCYJIbTALN):

B3aUMOJIeCTBUE 3asBUTENd ¢ paboTtHukamu Oprana wim MOL[ npu
MPEAOCTABICHUM  MYHHUIMNAIBHOW  YCIyTM  OCYUIECTBISIETCS OJWH pa3 IMpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH MOJY4YEHHs pe3yibTara MPeaoCTaBICHUS
MyHHULIMINATbHOW ycayrd B Oprane wiu M®L[ B gopme sk3emmuisipa 37€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENBHOCT OJHOTO B3aWMOJCHCTBUS 3asIBUTENS. C JOJDKHOCTHBIMU
JULAMU IIPYU MPEJOCTABICHUN MYHULIUITAIBHON YCIYyTH HE NMPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnnkaHcKkoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae MpeAoCTaBICHUS] MYHUIIUMTAIBHOU YCIYTH MOXET
ObITh TIOJIy4€HA 3asBUTEJIEM B JIMYHOM KaOuHeTe Ha PecmyOnukaHCKOM moprane, B
Oprane, MOLI.

2.15.4. IlpenocraBieHue MyHULMIAIBHOW YCIYIM OCYLIECTBIIETCA B JIHOOOM
M®I] mo BbeIOOpY 3asBUTENS HE3aBUCMMO OT MeECTa €ro >KUTEIbCTBA HIJIM MeECTa
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(bakTuyeckoro npoxkupanus (npedbiBanus) Ha Tepputopun Pecnybmuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MPUHIIHITY.
MyHununanpHas yciayra B COCTaBe KOMILIEKCHOTO 3allpoca He PeA0CTaBIIsSeTCs.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIME OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBHOMY IPUHITUITY (B CIydae, SCIH
MYHHITUTIIATBHAS YCIyra MPEA0CTaBIIICTCS 110 SKCTEPPUTOPHAIBHOMY MPHUHIIHITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUITAILHON YCIyTH B 3JICKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBlieHMHM MYHUIIMIAIBHON YCIYyTrd B 3JIEKTPOHHON (opme
3asiBUTEIb BIIPABE:

1)  monydnTh UHPOPMALUIO O TIOPSIIKE U CPOKAX MPETOCTABICHHS
MYHUIMNIATBHON YCIIYTH, pa3MelleHHYI0 Ha PeciyOnrkancKoM mopraiie;

2) TojaTth 3asABJICHUE O TPEAOCTABICHHH MYHHIIMIIATBHOM
YCIYyIM W HHbIE JOKYMEHTBI, HEOOXOJHUMBbIE MJId MPEJOCTABICHUS
MYHUIUOAIBHOW YCIYIM, B TOM YHCIE€ JOKYMEHThl W WH(OpPMAIUIO,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHM C
nyHKToM 7.2 yactu | crateu 16 ®PepepanbHoro 3akoHa Ne 210-D3; ¢
UCIOJIb30BaHuEM PecnyOiinkaHCcKoro noprana;

3) [ONy4YWTh CBEACHUS O XOJC BBHINOJNHEHHUS 3asBICHUH O
NPEIOCTABIIEHUN MYHUIMNAIBHON YCIYr'M, MOJAHHBIX B 3JEKTPOHHOM
(opwme;

4)  OCYIIECTBUTH OLICHKY KadecTBa IIPENOCTABIICHUS
MYHULHANAIBHOWN YCIIYTH;

5) nony4yuTh pe3yNbTaT MPEIOCTABICHUS  MYHUIIMITAIHHOMN
yCIIyTd B POpMeE 3JIEKTPOHHOIO TOKYMEHTA;

6) rmomark jxajno0y Ha pemeHue W JeicTBue (Oe3melicTBHe)
Oprana, a TakXe €ro JOJDKHOCTHBIX JIMI[, MYHULMIAJIbHBIX CIIyKalluX
nocpeactsoM  PecnyOnukaHckoro moprana, noprtaina  (eaepaibHOU
rocyJapCTBEHHOM MH(POPMALIMOHHON CUCTEMBI, 00ECTIEUHBAIOLIEH MTPOLIECC
nocyneoHoro (BHecyAeOHOro) oOOKajdoBaHHWS pEHICHUW U JICWCTBHM
(Oe3nmeicTBUS), COBEPIICHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUILIMIAJIBHBIX YCIYT OpraHaMu, IPeOCTaBISIOIUMHI TOCYJapCTBEHHBIE
M MyHUIUOAIbHbIE  YCIyTH, HMX  JODKHOCTHBIMH  JIMLIAMH,
rOCy/IapCTBEHHBIMU U MYHULIUTIATBHBIMU CITY>KalIMHU.

2.16.2. ®opmupoBaHUE 3asiBIICHHSI OCYLIECTBIISETCS MOCPEICTBOM 3aIMOJTHEHUS
ANEKTPOHHOM (HOpMBI 3asiBJIeHUs Ha PecryOimkaHckoM mopTaiie 0e3 He0OXO0IUMOCTH
JOTIOJTHUTENIbHOM MTO/1auu 3asiBJICHUS B KaKOM-TnO0 UHOM (opme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUHBACTCS:

1)  BO3MOXXHOCTH KONIMPOBAHUS U COXPAHCHUS 3asBJICHUS U WHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEOCTABICHUS YCIYTH;

2)  BO3MOXHOCTh 3alOJHEHHUS HECKOJbKUMH 3asBUTEISIMH OJIHOM
AJIEKTPOHHOM (OpPMBI  3asBICHHUS TMpH OOpalleHHMH 3a yCIyramu,
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MPEANOIAraloMMU HAMNPABICHUE COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMU
3asIBUTEIISIMU;

3)  BO3MOXHOCTH Il€4aTH Ha OyMaXHOM HOCHTEIC KOIIHH
IEKTPOHHOU (hOPMBI 3asIBICHUS;

4)  coxpaHEHHE paHEe BBCJCHHBIX B JJICKTPOHHYIO (Gopmy
3asBJICHUS 3HaYEHUU B OO0 MOMEHT IO KEJIaHUIO MOJIb30BaTelis, B TOM
YyClie NMPU BO3HUKHOBEHHWU ONIMOOK BBOJA M BO3BpaTe JjIsi MTOBTOPHOTO
BBO/Ia 3HAYEHUH B AIIEKTPOHHYIO (DOpPMY 3asiBIICHUS;

5)  3amojHeHHWE TMOJIeH SJICKTPOHHOW (OPMBI 3asABJICHUS JIO
Hayaja BBOJA CBEICHUI 3asBUTEIEM C HCIOJb30BAHUEM CBEICHUM,
pasmemieHubix B ECHUA, wu  cBejeHuid, oOmMyOJMKOBaHHBIX  Ha
PecnyOnukanckoM  mopTajie, B  4YacTH, Kacarollelcss  CBEICHUM,
OTCYTCTBYIOIIUX B €IUHON CUCTEME UACHTU(UKAIIUYA U AyTCeHTU(UKAIUY;

6)  BO3MOXHOCTb BEPHYTHCS Ha JIIOOOW M3 STAlOB 3arlOTHCHHS
ANEKTPOHHON ¢dopMbl  3asiBlieHHs 0O€3 TMOoTepu paHee BBEACHHOM
uH(popManuu;

7)  BO3MOXHOCTH JOCTyIa 3asBHTEIS K paHee IOJAHHBIM WM
3asBJICHUSIM B TEUYEHHE HE MEHEE OJIHOrO Troja, a TaKKe YaCTUYHO
c(hOpMHUPOBAHHBIM 3aSBJICHUSIM - B TEUCHHUE HE MEHEe 3 MECSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3amuch) OCyIIECTBIAETCS
nocpencTBoM Pecrybinkanckoro noprana, Tenedona KoHtakT-mieHTpa ML,

3asBUTENIO MPEAOCTABISAECTCS BO3MOXKHOCTh 3allUCH Ha JIOOBIE CBOOOIHBIC IS
npueMa JIaTy ¥ Bpems B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIIHHOM 3alUCH TTOCPEICTBOM Pecmmy0mKaHCKOTro
nopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIECHUN, KOTOPHIE COOOIIWI 3asBUTENb TIPH
MPEABAPUTEILHON 3aMUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asBUTENI0 00eCreunBaeTCs
BO3MOXXHOCTh paclieuarath TaJOH-TIOATBEpXKICHHE. B cioydae, eciu 3asBUTEINb
COOOIIUT aapec DJICKTPOHHOM TMOYTHI, HA YyKa3aHHBIM aJpec TaKXKe HampaBiseTCs
nH(popMaIusi 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMUCHU C YKa3aHUEM JIaThl, BpEMEHHU
U MECTa Ipuema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTEIBLHOM 3alHUCH 3asBUTEIb B 00S3aTEIHLHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEABAPUTEIHHAS 3aMICh AHHYJIUPYETCS B CITy4dae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAUYEHHOTO BPEMEHHU MpUEMa.
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3asBUTEND B JIFOOOE BpEMsI BIPABE OTKA3aThCs OT MNPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS HWHBIX JCUCTBUH, KpOMeE
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TaKkKe
IPEJOCTaBICHUS] CBEACHUN, HEOOXOAUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIM HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. Cocras, nocJjie10BaTeJbHOCTh U CPOKH BbINIOJIHEHHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NMOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOU dopMe, a TaKKe

0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPoOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HIEHTPAaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aJIMUHUCTPATUBHBIC MTPOIICAYPHI:

1) KOHCYJIBTHUPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

4) moArOTOBKA pe3yJbTaTa MyHUIIUTIAIBHON YCITyTH;

5) 3akJIr0ueHue JOroBopa

6) BbIIaya (HampaBJICHUE) 3aBUTENIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJISICTCSL OOpallleHue 3asBUTENS IO BOMPOCaM, CBSI3aHHBIM C TPEIOCTaBICHUEM
MYHULIMIIAIBHOMN YCIIyTH.

JloIKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHHUCTPATUBHOM MPOLIEAYPHI, SIBISETCS:

npu obpammenuu 3asButens B MOL] — paborank MOI];

npu oOpaienun 3asBurtensi B OpraH — HauaJdIbHUK OTENA, CIIEHUAIUCT OTeNa Mo
KWIMIIHOM  TMOJUTHKE  (ajmee -  JAODKHOCTHOE  JIMLO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPATUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
NpeAOCTaBICHU MYyHUIUNAIbHOW ycinyrdk B MOI[ nuuHo u mo TenedoHy H
AIEKTPOHHOM IOYTE.
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Pa6otHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
MPEACTABISIEMON JOKYMEHTALMH U IPYTUM BOIPOCAM ISl MOTYYEHUS] MYHULIAIAIbLHON
YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIUIO O TOPSAKE TMPEAOCTaBICHUS
MYHUIIUITAIBHOM yCayru Ha oduinanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM ITIyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMMHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTCS:
KOHCYJIbTallUsI 1O COCTaBy, (opme NpeacTaBiIsieMOd TOKYMEHTAalud U JIpYruM
BOIpOCaM, HEOOXOUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.2.3. 3asButens BrpaBe oOpaTUThCs B Opran mo TeiaepoHy U IIEKTPOHHOU
[o4Te, a TaKXKe MOJYYHTh KOHCYJIbTAlMI0 Ha PecmyOnmkaHckoM nopraine, caiTe
Oprana o nopsKe U CPOKax MPEAOCTABICHNAS] MyHULUIIAIIBHOW YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe NpeacTaBIsIEMON JOKYMEHTAUUHA U APYTHM BOIPOCAM I MOJIyYEHUS
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asiBUTENS] B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMUHHCTPAaTUBHOIO
perjlaMeHra.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEH CO JTHS NOCTYIUICHUS OOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
KOHCYJIbTallUM IO CcOCTaBy, (OopMe TMpeACTaBIAEMON MOKYMEHTAlUM U JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM TSl MTOTYYEHHS] MyHUIIUIATIBbHOM YCIIyTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTeENs1) oopamaerca B MPI] ¢ 3anpocom
O TMPEAOCTaBICHUM MYHULUIMAIBHOW YCIYTM M TPEACTaBISIECT JOKYMEHTHI B
COOTBETCTBHUH C IYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJaMeHTa.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUNA:

oIpenensieT npeaAMeT oOpallleHus;

yIIOCTOBEPSET JINYHOCTD 3asIBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

NIPOBOJNUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTA;

3aMoJHSAET JIEKTPOoHHYI0 dhopmy 3asiBieHus B AUC MODII;

Opu  TPENOCTaBICHWH  JTOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aJMMUHHUCTPATUBHOIO  perjiaMeéHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE NPEJCTABICHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue uz AC MOL];

nepesacT 3asBUTENIO Ha TPOBEPKY U MOAMHUCAHNUE;
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1oCJIe MOANKUCAHUS CKaHUPYeT noanucanHoe 3assiaeHue B AUC MOL];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHHMPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbraTaMy BBIOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsger NakeT IOKyMEHTOB, TPUHATBIX OT
3asiBuTeNsi B Opran B 3J€KTpOHHOM (dopme (B cOCTaBe MAKETOB DJICKTPOHHBIX JEIN) B
TEYEHUE OJHOro padoyero AHS €O JHA OOpamieHus 3asBHUTENI B CTPYKTYpHOE
noapasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBiieHHble B OpraH, MocpeiCcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl IPENOCTABICHUS MYHULHUIIAJBHON YCIyTH B
AJIEKTPOHHOM (hopme uepe3 PecryOinkaHckuii mopTail.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJICKTPOHHOU (pOpME BBIMOJIHSET
CICIYIOIINE JECUCTBUA:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anojgHseT (OopMy DJIEKTPOHHOIO  3asBJIEHUS, BKIIOYAIOIIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE JJIs1 IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIEHUs (IpH HEOOXOAUMOCTH);

NOATBEPKAAeT (DaKT O3HAKOMJIEHUSI M COIVIACHUS C YCIOBUAMH M TOPSJIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B D3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

NOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHUM (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOTO 3asIBJICHNU);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOILYIO KHOMIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJICHUE TMOJIHUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIoruuecKas poBepKa c(hOpMHUPOBAHHOTO 3asiBIICHUS
OCYUIECTBJISICTCSL TIOCII€ 3arllOJHEHUsl 3asBUTEIEM KaXJOro M3 TOJIeH AJIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(dbopMbl 3asBIICHUS 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OIIMOKU U
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (OopME 3asIBJICHHUS.
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AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpAICHUS 3asIBUTEII.

Pe3ynbraTaMyu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MOPOLEAYP  SIBISIOTCS:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJICHCTBHUS.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJHEHUS aJIMHHUCTPATUBHOW MPOLETYpPHI
ABJISIETCSl TIOCTYIUICHHE 3asBIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
PeIOCTaBICHUS MyHUITUTAIBHON YCIIYTH.

JomKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MPOLIETYPHI SIBISIETCS HAYaJIbHUK OTJENA, CIIEHUATUCT OTAENa IO
KWIMIIHOM TIOJIUTUKE (Jlajee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpUEM
JIOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JMII0, OTBETCTBEHHOE 3a NPHUEM TOKYMEHTOB, B CIIy4yae
oOpalieHus 3aaBUTEINA ¢ 3asBJIeHUEM B Opras:

OINpeAeNsIeT MpeaMeT OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIS;

MPOBOAUT MNPOBEPKY MOJIHOMOYMH JHUIA, OJAIOIIETO TOKYMEHTBHIL;

MPOBOJIUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHUSAM, yKa3aHHBIM B
MyHKTe 2.5  agMHUHUCTPAaTUBHOIO  pErjJaMEHTa, IPOBEPKY  COOTBETCTBHUSA
MPE/ACTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSAM  (HaJIexaiiee
oopMIIeHHE KOIMUM JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH(DOPMAIIMOHHOW CHCTEME, MPEJHA3HAYCHHOM ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

Npu  TNPEJOCTAaBICHUMM  JOKYMEHTOB,  YKa3aHHBIX B MNyHKTe 2.5
aAMUHUCTPATUBHOIO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha TPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAHUS CKAHUPYET NOAMUCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO UHGOPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX U MYHHUIIUMTNAIBHBIX YCIYyT
JIOKYMEHTBI, TPEICTABICHHBIE B JJICKTPOHHOW (HOpME WM DJICKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET JICKTPOHHOE JIETI0;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPUTMHAIBl OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HamuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, YBEIOMJISIET 3asiBUTEIS O HAIUYUU
NPEnsATCTBUU NJIsl MpUeMa 3asBJICHUS W BO3BPAILLAET €My JOKYMEHTbI C OOBbSICHEHHUEM
COJIep>KaHUS BBISIBICHHBIX OCHOBAHUM [ OTKa3a B MPUEME JTOKYMEHTOB.
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3.3.3.3. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpPHUEM JOKYMEHTOB, IOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:

IIPUCBAaMBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOM JIed U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TIOCTYNUBIIME OJCKTPOHHBIE Jiela, B TOM 4YHCIE MPUIIOKCHHbIC
3asBUTEJIEM JOKYMEHTHI B QJIEKTPOHHOU (hOpMe U AIIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

pOBEPSAET KOMIIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IpOBEPSET COOIOACHUE YCIOBUHM JEHCTBUTENBHOCTH HJICKTPOHHOM IOAIKUCH,
nocpeacTBoM oOpamenuss k EgumHomy mopramy (B ciiydae, e€cCiM  3asBUTEIIEM

[IPEICTAaBIICHBI JIEKTPOHHBIE JOKYMEHTBI, MIOANMCAHHBIC YCWICHHON
KBATM(PUIUPOBAHHOW AJEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBaHWHU, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
MpueMe TOKYMEHTOB, HEOOXOAUMBIX JJIs MPEOCTABICHUS] MyHUITUIIAIbHON YCITYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHON KBAIH(PUIMPOBAHHON
AJIEKTPOHHON TMOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JCHCTBUTEIBHOCTH,
MPOEKT pemeHusi o0 OTKaze IOJDKEH colepkaThb MyHKThl cTaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOPbIE MOCTYKUIH OCHOBAHUEM JIJIS1 €r0 MPUHSITHUS.

[IpoekT pemeHus 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEIOCTABIICHUS MYHUIIUIIAILHON YCIYrH, C yKa3aHHEeM MPUYUH OTKa3za (B ciyuyae,
€CIM  OCHOBaHMWS [JI1 OTKa3a B TPUEME JOKYMEHTOB, HEOOXOMMMBIX IS
MPEJOCTABIECHNUS MYHHIIMNIAIBHON YCIIYT'HM, CBA3aHbl C HApYIICHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAHUS [JIi OTKa3a B IMpHUEME JIOKYMEHTOB
JOJDKHBL - cofiepkaTh HMHGOpPMAILMI0 O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHMII), KOTOphIE HE TIPEACTABIICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYMBLIE CBEICHUS, 0OPMIIEHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUIN),
HAIIpaBJISIETCS. HA COIJIaCOBAHHE B YCTAHOBJEHHOM IOPSJIKE MOCPENCTBOM CHCTEMBI
ANIEKTPOHHOTO JOKYMEHTO00O0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX MJI1 MPEJOCTABICHUS MYHHULIMIAIBHOW YCIYTHM, OCYIIECTBISIETCS B
MOPSAKE, IPETyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTA.

B cnydae OTCyTCTBHMS OCHOBaHMW MJisi OTKa3a B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO pPEIrJIAMEHTa, JTOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHWE OJHOTO paboyero JHS CO JTHS
MOCTYTIJICHUS 3asIBJICHUS, HAMPABIISACT 3asIBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEIIOMJICHHE O MOCTYIUJICHUU 3asiBJICHUSI, COAEpPKAalllee BXOISAIIUNA PETHUCTPALIMOHHBIH
HOMEp 3asBJICHUS, JaTy IMOJYy4YEHUsl 3asBIICHUS, NEpPEeUYeHb HAMMEHOBaHUU (ailyioB,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYyYEHHS pe3ysibTaTa MyHUIUIAIbHON
YCIIYTH.

3.3.3.4. HcnonneHue mnpouenyp, ykazaHHbIx B mmyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjJaMEHTa, NpPU HAIWYMA TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATHU3UPOBAHHOW
WH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.
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3.3.3.5. AJMHMHHUCTpaTHBHBIE MPOLEAYpPHl, YCTAHABIMBAEMbIE MIYHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIaMEHTA, BBIMOJIHIIOTCS B TEYCHHE OJHOTO pabodero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHSI HA PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT AOKYMEHTOB WM HMPOEKT peleHus o0 OTKasze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEAOCTABICHUS] MyHHUIIUIIATBHON YCITyTH.

3.4. HanpapiieHne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Haydalia BBINIOJHEHUS aJIMUHUCTPATUBHON MPOIEAYPHI
SBJISIETCA TOJYYEHUE JOJKHOCTHBIM JHUIIOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLENYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN MPOIEAYPHI, SABISETCS HAYaJIbHUK OTJENa, CICIHATIUCT OT/Aela 1Mo
KUJTUITHON MOJUTUKE (J1aliee - TOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBJICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HAMPABISIET B JJICKTPOHHOU (HOpME MOCPEICTBOM CHCTEMbI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS (IIPU OTCYTCTBUM TEXHUYECKOUN
BO3MOXKHOCTH — HWHBIMH CIIOCOOAMHM) 3alpoChl O TPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUI1, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEIYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSFOTCS B JICHb MIPUHSTHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJACTM U (WJIM) TOJABEJOMCTBEHHBIC OpraHaM BJIACTH
OpraHu3alliy 3aIPOCHI.

3.4.3. CnenayiucThl  TIOCTABIIMKOB ~ JTAHHBIX HA  OCHOBAaHWUW  3aIpOCOB,
MOCTYMUBIIHUX YE€Pe3 CHUCTEMY MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOJCHCTBUS,
MPEAOCTABISAIOT 3ampaiiuBaeMble JTOKYMEHTHl (MH(MOpPMAIMIO) WA HAIPABISIIOT
YBEJOMJICHHSI 00 OTCYTCTBHM JOKyMeHTa U (W) WHGOPMAIMHA, HEOOXOAMUMBIX ISt
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH (J1ajiee — yBeIOMJICHHE 00 O0TKa3e).

AJIMUHUCTpPaTUBHbIC MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJTHSAIOTCS. B TEUYEHUE IMATH JHEW €O JHS TOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3aIlMI0, MPEIOCTaBIAIONINE JOKYMEHT M WH(OPMAIHIO,
€CJIM WHBbIE CPOKH TMOJTOTOBKM M HAMpaBJICHUS OTBETA Ha MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHBI (elepaqbHbIMU 3aKOHaMHU, MPABOBBIMU akTaMu [IpaBuUTENbCTBA
Poccuiickoit ®denepaniuu U NpUHSATHIMH B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMaTHUBHBIMH NIPaBOBbIMU akTaMu PecnyOnuku TaTapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMHUHUCTPATUBHBIX  MPOLENYP  SBISIOTCS:
JOKYMEHTBI (CBeJIeHUs1), HEOOXOIUMBIE JJIsl MIPEAOCTABICHUS MyHUIIUMIIAILHON YCIyTH,
b0 yBEeIOMIICHHE 00 OTKa3e, HalpaBJICHHBIC TOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.



24

3.4.4. JIoO>KHOCTHOE JTMII0, OTBETCTBEHHOE 3a HAIPABIIEHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpalllBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHSA), HEOOXOIWMBIE i NPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, JM00 YBEJOMJIEHHUE 00 OTKa3e IpU OTCYTCTBHM JOKYMEHTa U
(wnm) uabOpPMAIUH;

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb MOJyYEHUs CBECHUN 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbraraMyu  BBINOJHEHWS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCA
JOKYMEHTHI (CBEIEHMSI), HEOOXOAUMBIE AJIs1 IPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

3.4.5. HcnonHeHwe mpouenyp, yKazaHHbIXx B nOyHkrax 3.4.2, 344
aAMUHUCTPATUBHOTO  pPErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOHM BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa pPErucTpaluy 3asiBJICHUS B
COOTBETCTBHHM C ITyHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJIHEHUS aJAMUHUCTPATUBHBIX MPOLEIYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PErjaMEHTa, COCTABISAET IATh pabouux
THEN.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHOBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOJMMBIX IS
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHUE aJIMUHUCTPATUBHOU
MPOLIEIYPHI, ABISETCS HAYAIbHUK OT/IENA, CIEIMAINUCT OT/AeJAa MO KUIUITHOW MOJIUTHKE
(mamee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yibTaTa
MPEA0CTABICHUS MyHULIUTIATIBHON YCIIYTH).

3.5.2. JIOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTra
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIN KOMILIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH;

IIpU BBISIBJICHUM OCHOBAaHMM JUIsl OTKa3a B NPEAOCTABICHUU MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJaMEHTa, MOrOTaBINBACT
MPOEKT pelIeHUs] 00 OTKa3e B MPEJOCTABICHUM >KHIJIOTO IMOMEUIEHUS MO JOTrOBOPY
HaliMa CITy>KeOHOTO KHIJIOr0 MOMEIICHHUS;

B Cllydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYyHUIIUNIATbHON
YCIAyTH, NOPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMHHUCTPATUBHOIO PEIIAMEHTAa, I10
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX Il  MPEJOCTABJICHUS
MYHULANIAIBHOW  yCIIyI'M, TOATOTABJIMBAET TMPOEKT pacnopsbkeHus OpraHa o
MPEIOCTABICHUU TPaKJAHUHY >KUJIOTO TOMEIICHUs MO JOTOBOPY HaiiMa CIy>KeOHOro
KUJIOTO TIOMENIEHUS;
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HafpaBJISIET  MOJTOTOBJIICHHBIM  TMPOEKT  pe3yibTaTa  MPEJOCTaBICHUS
MYHUILIMIAIBHON YCIYTM Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpaTUBHbIC MPOLEAYPHl, YCTAaHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIECATU PabOUnX JHEH.

Pe3ynbTaTaMu BBINOJHEHUS] AIMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: MPOEKTHI,
HaIlPaBJICHHBIC HA COTJIACOBAHUE.

3.5.3. CormacoBanue ¥ TMOJNUCAHUE MPOEKTa pe3yJibTaTa MNPEIOCTABICHUS
MYHUIIMTIANBHOW  yCIyrd (majmee — TPOEKThl JTIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJPA3AEJICHUsl, OTBETCTBEHHOIO 3a IOJATOTOBKY
pe3yiibTaTa MyHUIIUNIAIBHOM yCIyTH, PykoBoauTenem Oprana.

[ToaroTroBiieHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHUsi, BO3BPAILAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIIUMAIbHOU
ycayru. Ilocne ycTpaHeHusl 3aMeUaHuil MPOEKTHI IOKYMEHTOB MOBTOPHO MEPEAarOTCs
JUISl COTJIACOBAHUS U TIOATTUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJIIOZICHUE aJMUHUCTPATUBHOTO perjiaMeHTa AOJKHOCTHhIMU JmiiamMu OpraHa B
YacCTU CPOKOB BBITIOJHEHHUS a[IMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEIBHOCTH U
MOJHOTHI, HAJIWYMS COIVIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B ciyyae BbIIBIEHUSI HApyIIEHUH B  YacTH CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYp, UX MOCIEIOBATEIBHOCTH W IMOJHOTHI PyKOBOIUTEND
Oprana MHULIMMPYET MPUBIICUEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYUICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PErJIaMeHTAa.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TCUCHHE TPUHAALATH pabouux JHEH.

PesynbraTaMyu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
MOANKMCAHHOE PEIICHHE.

3.5.4. HWcnonHeHue mipouenyp, yKasaHHbIX B myHKTtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIUYMU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCA B ABTOMATHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(DOPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B
myHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET ABAANATH TPU PAOOUMX JTHSI.

3.6. Brinaua (HanpaBiieHKe) 3asIBUTENIO PEe3yJibTaTa MyHUIIUIIAIBHON YCIYTU

3.6.1. OcHOoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOM IPOLEIYpPHI
ABJISIETCSl TIOJIyYEHHE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aJIMMHHUCTPATUBHOM MpOLENYpbl, JOKYMEHTA, IOATBEPKIAIOLIEr0 MpPel0CTaBICHUE
MYHULIUNIATBHON YCIYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
MPOLIETypPbl, HAYAIbHUK OTJENA, CHEHUATNCT OTENa [0 KUIUIIHON MOJUTHKE (J1anee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblAauy (HAIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJayy (HalpaBIICHHE)
JOKYMEHTOB:

o0ecrieunBaeT  pErucTpalld U  BHECEHME CBEACHHW O  pe3ysbTare
PEIOCTABICHUS MYHMIMNAIBHOW YCIYTH B IIOJACHCTEMY BEICHUS JOKYMEHTALMU
aBTOMATHU3UPOBAaHHONW MH(OPMALlMOHHOM CHCTEMBI, NPEAHA3HAYEHHOM JUIsl OKa3aHUs
roCyZapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3yabpTare NPEAOCTABICHUS MYHULHUIAIBHOW YCIYTM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJibTaTa Mpea0CTaBICHUS MyHUIMIIAIBHON ycinyru B Oprane wim B MOLI.

Hcnonnenne  mpouenyp INpd  HAIAYAM  TEXHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JI OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.

AJMUHHCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJHSIOTCS B TEUEHUE OAHOrO paboyero AHSA €O JHS MOANHCAHUA JOKYMEHTa,
ABJIAIOLIETOCS pe3ynbTaToM IIPEIOCTABIICHUS MYHUIUIAIBHON YCIIyTH,
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JUIIoM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
pa3MEIlEHNE CBEACHUM O pe3yjbTaTe NPENOCTaBICHUS MYHULUIAIBHON YCIyTH B
MH(OOPMALIMOHHBIX ~CUCTEMaX, M3BEUICHUE 3asBUTENs (€ro MpeICTaBUTENs) O
pe3ynbTaTe MPeJOCTABICHHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0aX €ro MOJy4YeHHUs.

3.6.3. llopsamox Bblmauud (HampaBlIeHWs) pe3yJibTaTa PeIOoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULMUIAIBHOW yCIyTd B
MOILI, padotHuk MOIL] BblIaeT 3asgBUTENI0 PE3YJIbTAT MYHULUIAIBHON YCIYrd B
dbopme dK3eMIuIsipa BJIEKTPOHHOIO JOKyMEHTa Ha OymaxHoMm Hocutene. Ilo
TpEOOBAHUIO 3aSBUTENSI BMECTE C DSK3EMIUIAPOM DSJIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NpPEIOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3alicH Ha ChbeMHBIM HOCUTENb MH(OPMALIUK WM HAMPABJICHUS SK3eMILIsIpa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOW MoYTe B aapec 3asButens. llpu 3anucu Ha
CbEMHBI HOCUTENb HH(OPMALMKA WIM HAMpPaBICHUU JK3EMIUISIpA 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIe, MO JJIEKTPOHHON MNOYTE HIEHTHUYHOCTbh TaKOTO H3K3eMILIsIpa
ANIEKTPOHHOIO JOKYMEHTAa OJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIIOJTHOMOYEHHBIM COTPYJIHUKOM C MCIIOJIb30BAHUEM YCUIICHHOU
KBATM(PUIUPOBAHHON 31E€KTPOHHON MOAMKCH.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMOJHAIOTCS B TOPSIIKE OYEPEAHOCTH, B JEHb IPHUOBITHS 3asBUTENS. B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.
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Pe3ynbraramMu BBIOSHEHUS aAMUHUCTPATUBHBIX TPOLEAYP SIBISIIOTCS: (PUKCALIUsS
(dakTa BBIIaYM pE3yNibTaTa MPEIOCTaBICHUS MyHUIUNaIbHOU yciayru B AIC M®I],
pe3yJabpTaT NPeIOCTABICHUS MyHULIUITAIBHONW YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asiBUTENs 32 pPE3yJlbTaTOM MYHHUIIMIAIbHOW YCIyTH
yepe3 PecnyOnukaHCKUN MOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HampaBJsIeTCsl  AJEKTPOHHBIM  o0pa3  JOKyMeHTa, SBJSIOLIETOCS  pe3yIbTaToOM

TPEI0CTaBICHUS MYHHUIIATIATEHON YCITyTH, TIOITUCaHHBIN YCHIICHHOU
KBAJTU(UITUPOBAHHON SJIEKTPOHHON MOAMKCHIO YITOJTHOMOUYEHHOTO JIOJDKHOCTHOTO JIAIIA
Oprana (Opranom).

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B JICHb IMOJIUCAHUS JTOKYMEHTA, MOJATBEPKIAIOIIETO MPETOCTABICHHE
(0TKa3 B MPEAOCTaBICHNN ) MYHUITUIIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Oprasom).

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
HampaByieHUe (IIPEJOCTaBJIECHUE) C UCIOJb30BaHMeM PecnyOaukaHCKOro mnopTajia
3asBUTEIII0 JIOKYMEHTA, MOATBEPKIAIOIIETO MPETOCTABICHHE MYHULIMIAIBHON yCIyTU
(B TOM 4mCIi€ OTKa3 B MPEIOCTABICHUN MYHUIIUTTAIIBHOW YCIYTH).

3.6.3.3. [Ipu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIUIIAIBLHOW yCIyTU B
OpraH, OJPKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauyy (HAIpaBJICHHE) JTOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJIbTaT MyHHUIUTNaIbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C ODK3EMIUIIPOM OJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTEJIE €My
MPENOCTABISAETCS IK3EMILISAP JIECKTPOHHOIO TOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHbIN
HOCHUTENIb MH(GOPMAIIMKM WJIM HAIPaBIEHUS JK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTA IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIJIKE OYEPEJHOCTH, B JI€Hb MNPUOBITUS 3asBUTEIS B
cooTBeTCTBUM C [IpaBuIaMu BHyTpEHHEr0 TPYAOBOro pacnopsika Oprana.

Pe3ynbTaTOM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: (Pukcarus
(dakTa BBIJAYM ~ pe3yJbTara  MPEIOCTABJICHUS  MYHUIMOAIBHOM  yCIyrM B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpeIHA3HAYEHHOW [Jisi OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUICCKHUX OITUOOK

3.7.1. B cinyyae oOHapyKeHHsI TEXHHUECKOW ONMTMOKHU B JIOKYMEHTE, SBIISIOIIIEMCS
pe3ybTaTOM MYHHUIIMIIATILHON YCIIyTH, 3assBUTENb HanpasiseT B Opras:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omulOku (mpunoxenue Ne 4
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIaHHBIM 3asBUTEII0 KaK pe3yabTaT MYHUIMIATBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKasl OIINOKa;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITYy, CBHJIETEIbCTBYIOIINE O HAJUYUU
TEXHUYECKOHN OLINOKH.

3asiBieHre 00 HMCIpaBICHUM TEXHUYECKOW OIIMOKMA B CBEACHUAX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3yIbTaTOM MYHULIUIIATBHON YCIyTH, TIOJAETCs 3asBUTEIEM
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(YnOJTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTMpaBICHHEM (B TOM UHCIE C
WCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHCKuii mopran WiId
M®OII,.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 ITPUEM JIOKYMEHTOB, OCYILIECTBIISET
IpUEM 3asIBJIIEHUSI 00 UCIPABIEHUN TEXHUYECKOW OIIMOKHU, PETHCTPUPYET 3asiBICHUE C
IPUTIOKEHHBIMA JJOKYMEHTAaMHU U MepeAaeT WX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKY TOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJHOrO paboyvero JHs C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynbraraMy BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: IPUHATOE
U 3aperuCTpUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOJKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00pa0OTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
ABJISIFOLIUICS PE3YNbTaTOM MNPEIOCTABICHUS MYHUUMIIAIBHON YCIYTH, OCYIIECTBIISET
IpOLEAYpHl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aaIMUHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY IMPEICTABUTENIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKas OlIMOKa, WA HallpaBJIsIeT
B aJIpec 3asBUTENII MOYTOBBIM OTIIPABJICHUEM (IIOCPEICTBOM HJIEKTPOHHOM IOYTHI)
IUCBMO O BO3MOYKHOCTHM TIOJY4YEHHs JOKyMEHTa MpH mpeaoctaBieHun B Oprax
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COAEPKUTCS TEXHUUYECKast OIIMOKA.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIONHSIOTCS. B TEUCHHE ABYX pabouux JHEH mocie OOHapy>KEHUsS TEXHUYECKOU
OIIMOKM WM TOJY4YeHUs OT JItoOOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOMW OIITHNOKE.

PesynpraramMu  BBIMTOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUIIAIbHOM
yCIYIr'H

4.1. Tlopstok OCyIIECTBIECHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM B UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMLIAMU TTOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEIOCTABJICHUIO MYHULIAIIAIBHOM YCIYTH, a TAKXKE IPUHITUEM UMHU PEIICHUN

KoHTpoJib 3a MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MYHUIUMNIAIBHOU yCIyru
BKJIIOYAET B ceOs BBISBICHUE U YCTPaHEHUE HAPYIIEHUH MpaB 3asBUTEINICH, POBEICHUE
MPOBEPOK  COOJIIOICHUS] TMPOILEAYp TMPEJOCTABICHUS MYHULHUIAIBHON  YCIYTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOMKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIIpaBJICHUA.

dopmamMu  KOHTpOJIA 3a COOJIIOIGHUEM HCIOJHEHUS aJIMUHUCTPATHUBHBIX
MPOLIETYP ABJISFOTCS:
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1) mpoBepka ® COTJIACOBaHHWE NIPOEKTOB JOKYMEHTOB I10 TPEIOCTABICHHUIO
MYHULIMIIAIBHOUN YCIIyTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSIJIKE MIPOBEPKU BEJICHUS
JETOIPOU3BOCTBA;

3) npoBeIcCHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHHUS
pOLEIYyp NPEAOCTABICHU MYHUIIUTIATLHON YCIYTH.

B mensix TeKylmero KOHTPOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIMECS B
AJICKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECTOHJCHIMS, yCTHas W IHChbMEHHas
uHOpMaIKs TOKHOCTHBIX JIUII, OCYIIECTBIISIONINX BBIOJHEHUE aMHUHUCTPATHUBHBIX
POLEIYP, )KYPHAIIBI Y4€Ta COOTBETCTBYIOIINX IOKYMEHTOB M APYTH€ CBEIICHUSI.

JIns1 OCyILEeCTBIICHUSI KOHTPOJIS 32 COBEPIICHUEM JICMCTBUM MPU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W TPUHATUU PEHIEHUN PYKOBOJMUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEACTABISIOTCA COPAaBKM O  pe3yibTarax MpeaOCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYLIECHUS CPOKOB, MOCJIEAOBATEIBHOCTH U COICPIKAHUSA
aIMUHUCTPATUBHBIX MPOLEAYP JOHKHOCTHBIC JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOAMTENSA OpraHa, IMPEIOCTABISIONIEr0 MYHULHUIAIBHYIO VYCIYry, a TaKKe
MNPEATPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJIb 3a COONIOJCHHWEM TIOCJICIOBATEIbBHOCTH — JICHMCTBUH,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMHU poLeaypaMu (0] MPEI0CTaBJIEHUIO
MYHULMIIAIBHOM YCJIYTH, OCYIIECTBISIETCS 3aMECTUTEIIEM PYKOBOJIMTESA OpraHa
MECTHOTO  CaMOYyIpPaBJCHUS, OTBETCTBCHHBIM 3a OpTraHU3aluil0  pabOThl IO
MPEAOCTABJICHUIO MYHUIIUITAIBHOW YCIIYTH, HAYaJbHUKOM OTJIEJNIA, OCYIIECTBIISIOIIETO
OpraHu3alri0 paboThI O MPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

[lepeyeHbp JOJDKHOCTHBIX — JIMI, OCYUIECTBISIIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIMBAETCSl TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3ICIICHUAX OpraHa MECTHOTO
CaMOYIIPABJIECHUS U JOJLKHOCTHBIMU PETJIaMEHTAMM.

4.2. ITopsnok 1 NEPUOANYHOCTH OCYIIECTBICHHUS TIJIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK
MOJTHOTHI M KQYECTBA MPEAOCTABICHUS MYHULIUIIATBHOW YCIYTH, B TOM YHCJIE MTOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M Ka4ECTBOM MPEIOCTaBICHUS MyHHUITUTATHHON
YCIyTH

KoHTponibHBIE TpPOBEPKM MOTYT OBITH TIJIAHOBBIMH (OCYIIECTBIISATHCS —HA
OCHOBAHHWH TOJYTrOJOBBIX WJIA TOJOBBIX IUIAHOB pPabOTBI OpraHa MECTHOTO
caMOymnpaBJ€HHs) ©  BHEIUIAaHOBbIMH. [Ipyu  mpoBeAeHMH  TPOBEPOK  MOTYT
paccMaTpuBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C TMPEIOCTABICHUEM MYHHUIIUMAIHHOM
yCciyru (KOMIUIEKCHBIC POBEPKH ), WU 110 KOHKPETHOMY OOpaICHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUILIUIIAJIBHYIO YCIIYTY, 3@ peLIeHUs U JeiCcTBUs (0e31eiCTBUE), TPUHUMAEMBbIE
(ocyiiecTBiIsIEMBIE) UIMH B X0J1€ IIPEOCTABICHUSI MYHUIIMIIAIBHON YCIYTH
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[To pe3ynbraram MpOBECHHBIX MPOBEPOK B CIy4ae BbISIBICHUS HAPYILICHUI MIpaB
3asBUTEJIC BUHOBHBIE JIUIIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenscTBOM Poccuiickont denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO TOApPA3CICHUS
OpraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE H
(M) HEHa/JIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazjene 3 aAMUHUCTPATUBHOTO PErlaMeHTa.

JIOJDKHOCTHBIC JIMIITa W WHBICE MYHHUIMIIAIBHBIC CIy)KalllUe 3a pelieHus u
nerctBust (0e3/1eiicTBUE), TPUHUMAEMbIe (OCYIIECTBISEMBIC) B XOJI€ MPEIOCTABICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4 4. TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHU K TOPSIAKY U (hopMaM KOHTPOJIS 3a
MPEA0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TpaXaaH, uxX
00bEIMHEHUH U OpraHu3aIui

KoHTponb 3a npeaocTaBI€HUEM MYHULIMIAIBHOW YCIYTH CO CTOPOHBI TPaKIaH,
WX OOBEIMHEHUNH U OpraHU3ali, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CAMOYIpPAaBJICHUS  OpH  MNPEJOCTABICHUH
MYHULUIIAUIBHOM  YCIIYI'M, T[OJIYYEHHUS TOJIHOM, AaKTyaJlJbHOM U JOCTOBEPHOMU
uH(pOpMAIUU O TOPAJIKE MPEAOCTABICHUS MYHUIIMIMAIBLHON YCIYTM U BO3MOKHOCTH
JOCYJIeOHOTO paccMOTpeHust oOpaiieHuil (3kajiob) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUi U 1eiicTBUi
(0e3neiicTBHs) OPraHa, MPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
®enepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHULIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM TMOPSIKE PEIICHUMN
u JedctBuil (0e3M€MCTBUS) oOpraHa, MPEIOCTABISIONIETO MYHHIIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, NPeJOCTABISIONIET0 MYHUIUNAIBHYIO — YCIYTY,
MYHULIMOAIBHOTO  CIyXKalllero,  PYKOBOJAUTENS  OpraHa,  MOpeIO0CTaBIISIIOIIETO
MYHULIMTATBHYIO yCIIyTYy, MHOTO0()YHKITMOHATEHOTO LIEHTpa, paboTHUKA
MHOTO(YHKIITMOHAJILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTENb MOXKET OOPATUTHCS C JKAJIO00M, B TOM YKCIIE B CICAYIOIINX CIIydasx:

1) HapylIeHue cpoKa PEruCTpaIvy 3arnpoca O MPeJOCTaBICHUH MYHUIIUTIATbLHON
YCIIyTH, 3aIIp0oca, yKa3aHHOro B cratbe 15.1 @enepanpHoro 3akona Ne 210-D3;
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2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIBHOW yCayru. B ykazaHHOM
cimydae aocyacOHoe (BHecyneOHOe) 00kaJoBaHUE 3asBUTEIIEM PEIICHUA W JTCUCTBHMA
(Oe3neticTBUsI) MHOTO(YHKIIMOHAIBHOTO LEHTPA, paOOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
LEHTpa BO3MOXHO B CJly4yae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS W
nevictBust  (0e3melicTBHE) KOTOPOro  OOXAIyrTCS, BO3JOXKEHa (YHKIHUS IO
MPEIOCTaBICHUIO COOTBETCTBYIONIMX MYHHUIIMMAJIBHBIX YCIYT B IOJHOM OObEME B
nopsiike, onpeaeseHHoM Jacteio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3;

3) TpeboBaHME Yy 3asIBUTENS JOKYMEHTOB UM WH(MOpMAIUK MO0 OCYIIECTBICHUS
JNEUCTBUN, TMpEACTaBICHUE WM OCYHIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Dexepaunn, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecnyOiuku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B MpuUeMe ITOKYMEHTOB, IMPEAOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NpeOCTaBICHUN MyHUIIUIIATBHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
IpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBHUHM C HHUMHU
MHBIMM HOPMATHBHBIMU NpaBOBbIMU akTaMu Poccuiickoit ®denepauuu, 3aKOHaMH U
UHBIMM  HOpPMAaTHUBHBIMH  MpaBOBbIMM  aktamMu  PecmyOnuku ~ Tarapcran,
MYHHULIMIIAJbHBIMA ~ MPaBOBbIMU  aKkTaMu. B yka3aHHOM ciyyae JocyaeOHoe
(BHecyneOHOE) oO’kajmoBaHWE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpPa, pa0OTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOrO(Q)YHKIMOHAJIbHBIM LIEHTp, PEIIeHUs U JEHCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIAYyr B IMOJHOM OOBEME B MOPSJIKE,
onpeneneHHoM 4yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPHU NPEIOCTABICHUU MYHULMUIAIBHOW YCIyru
IJIaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMHA TIPAaBOBBIMU akTamu Poccuiickon
@®enepanyyd, HOPMATHUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcran,
MYHUITUTIATHHBIMY PABOBBIMU aKTAMH,

7) OTKa3 opraHa, MpeAOCTABIISIONIEr0 MYHHULIUIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBLHOTO LIEHTPA, OpPraHU3aI1ii, MPeTyCMOTPEHHbIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wim ux pabOTHUKOB B
WCIPABIICHUU [JOMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJIAHHBIX B peE3yJbTaTe
MPEAOCTABICHUS  MYHMIMNAIBHOW  YCIYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pgocyneOHOe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil  (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, paOOTHUKa MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIAYr B TMOJHOM oOOBeME B MOPSJIKE,
onpenesrieHHOM dactbio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;
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8) HapymieHWe CpoKa WIM TOpPSAKa BBAAYA JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MprUOCTaHOBJICHUE MPETOCTABICHUS MYHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPEAYyCMOTPEHBI (penepaibHbIMH 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HUMH HHBIMA HOPMATHUBHBIMU TPABOBBIMH aKTaMH Poccuiickoil
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPaBOBBIMHU akTamu PecryOnuku
TaTtapctan, MyHUIIMTIATBHBIMY TPABOBBIMU aKTamMu. B yka3aHHOM ciiydae ocynebHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUH W JAchcTBUMl (Oe3meicTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3J0KE€HAa (YHKLIMS IO MNPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUIIAIBHBIX YCAYyr B TIOJHOM OOBEME B TOPSJKE,
onpeneneHHoM vacTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpeGoBaHuMe y 3asBHUTENS TPHU IPEIOCTABICHUN MYHHIIMITAIIBHON YCIyTH
JTOKYMEHTOB WJIM WHGOpPMAIHK, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B IMPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHNS MYHUIIUIIAILHON YCIyTH, MO0 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX MYyHKTOM 4 dactu 1 crarbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyacOHOe (BHeCyAeOHOE)
o0>kajoBaHUE 3asIBUTEJIEM peleHui U NEUCTBUI (6e3neiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTp, PEIICHUs U JCHCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIUITAJBHBIX YCIyr B TOJHOM OOBEME B TOPSJKE,
onpeneneHHoM vacThio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMaKHOM HOCHUTEJE, B
ANEKTPOHHOH (¢GOopMe B OpraH, NPEAOCTABISIONIANA MYHUIUNIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SIBJISIFOUIUNCS y4peIuTesieM MHOTO(PYHKIMOHAIIBHOTO IIeHTpa (nanee -
ydpeauTenh ~ MHOTOQYHKIIMOHAJIBHOTO  IICHTpa), a Takke B  OpraHU3aINH,
npeaycMoTpeHHbIe JacThio 1.1 crateu 16 @enepanbaoro 3akoHa Ne 210-D3. JKamoowt
Ha pelleHus W JAeucTBus (0e3aeiicTBUE) PYKOBOAMTEINS OpraHa, MPEJOCTABIISIIONIETO
MYHUITUTIATBHYIO YCIYTY, TIOIAI0TCS B BBIIIECTOSIIIINA OpTaH (MPU €ro HaJTu4Ium) 1100 B
Cllydae €ro OTCYTCTBHSI PaCCMAaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
MPEIOCTABISAIONIETO MYHUIIUTIATBHYIO yciayry. JKamoObl Ha pemieHuss W JeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LEHTPa MOAAIOTCS PYKOBOIAUTEIIO
3TOr0 MHOTO(QYHKIIMOHAIBHOTO IieHTpa. JKasoObl Ha pemeHus W JICHCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHAIBHOTO LEHTpA MOJAK0TCS YUPEAUTEIIO
MHOTO(YHKITMOHAJILHOTO IIEHTpPa WU JIOJDKHOCTHOMY JIMITYy, YIOJHOMOYECHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmukm Tartapcran. JKamoOwsl Ha pemieHus W
neicTBusa (Oe3nelicTBre) paOOTHUKOB OpraHu3alvii, MpelyCMOTPEeHHbIX 4YacTbio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHu3alui.
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Kanoba na pemenus u aeicTBus (Oe3aeiCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUINAIBHYIO ~ YCIOYry, JOJDKHOCTHOIO JIML@ OpraHa, IpeJOCTaBIISIIOIIErO
MYHULUNAIBHYIO YCIYTy, MYHULHIIAJIBHOIO CIIYXallero, PpyKOBOAMTENA OpraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYyTy, MOXET OBITh HampaBjieHa IO IIOYTE,
yepe3 MHOTO(YHKIIMOHANBHBI IEHTP, C MCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», odunuansHoro cairta oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNANbHYIO  yciyry, Eaunoro  moprama  nubo
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHUs,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
el CTBUS (Oe3neiicTBHE) MHOT'0(YHKITMOHATBEHOTO IIEHTpa, paboTHUKA
MHOTO(DYHKIIMOHAJILBHOIO ~ LIEHTpa MOXET ObITh HampaBjieHa IO I[o4YTe, C
UCIIOJIb30BAaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW  cetn  «MHTepHeT,
opuIMaNbHOTO caiiTa MHOrO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jmbo
PecnyOnukanckoro nmopraina, UHPOPMAIMOHHON CUCTEMbI JOCY/I€OHOT0 00XKaJoBaHUs,
a TaK)Ke€ MOKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
neictBua (Oe3nelicTBHE) OpraHu3alui, MpPeayCMOTpEeHHbIX 4YacThio 1.1 crareu 16
®enepanpHoro 3akoHa Ne 210-P3, a Takxke UXx paOOTHUKOB MOKET ObITh HAINpaBiicHA
[0 TMO4YTe, C WCIOJIb30BAHUEM HH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», OoduUUMaNbHBIX CAaWTOB 3TUX OpraHu3zauuid, EnuHoro mnoprana nu6o
PecnyOnmkaHckoro moprana, a TakKe€ MOXKET ObITh NPUHATA NPU JUMYHOM IpHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHUE oOpraHa, MPEAOCTaBIIOMIET0 MYHHULIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOUIEI0 MYHHUIMNAIbHYIO YCIyry, JH0O
MYHUIUINIAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(win) paOOTHUKA, OpraHu3aluid, NOPeIyCMOTpPEeHHbIX uYacThio 1.1 crateu 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKATYIOTCS;

2) dbamuwinio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJWYWHU), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (DU3UUECKOTO JIMLA JTUOO HAMMEHOBAHHE, CBEJECHUS O MECTE
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOrO JIUIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYWHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OOKaTyeMbIX PENICHHSIX W JACHCTBUAX (O€37eHCTBUM) OpraHa,
MPEAOCTABISIOIET0  MYHULMIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIy’Kallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3nelicTBHEM) opraHa, MpPeIOCTaBJSIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpelOoCTaBiISIONIEr0 MYHUIUNAIbHYIO YCIYyry, JH00
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alUui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
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16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asgBUTENEM MOTYT OBIThH
MPEACTABICHBl JOKYMEHTHl (MpHU HAJU4MM), MOATBEPKIAIOLIME JOBOJBI 3asBUTEI,
100 X KOMUHU.

5.4. IloctynuBiias xanoda MOJJICKUT PETUCTPAIMH B CPOK HE TO3HEE paboyero
IHS1, CJIEAYIOLIETrO 3a JHEM MOCTYIUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPeIOCTABISIONUNA MYHUIIUIAIBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OPTraHU3alllM, MpEeaycMOTpeHHble 4acThio 1.1 cratem 16 DenepanbHOrO
3akoHa Ne 210-®3, nubo BbImIeCTOAIMNA opraH (MpU €ro HaJu4uH), MOIJIEKHUT
PACCMOTPEHUIO B TEUECHHME MATHAIUATH pabOUYUX JHEH CO JHS €€ perucTpaluu, a B
ciliy4yae 00aJIOBaHMs OTKa3a OpraHa, MpeIoCTaBISIOIIEr0O MYyHUUUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUU JOINYIICHHBIX ONEYaTOK W OIIMOOK WM B ciy4yae OOaJOBaHUS
HapyILIEHUs YCTAaHOBJIEHHOIO CpPOKa TaKWX HCIPABICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUHU.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHUN:

1) xamo0a yIOBIETBOpSICTCS, B TOM YHCIE€ B (OpPME OTMEHBI MPHUHITOIO
pEelIeHNUs], UCIIPABICHUS TOMYUICHHBIX ONEYaTOK M OIMOOK B BBIIAHHBIX B PE3yJbTaTe
IIPEIOCTABICHNUS MYHULMIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE TNPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTamu Poccuiickon denepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaAMU
PecnyOonuku TaTtapctan, MyHUIIMNIAIbHBIMHA PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCS.

He no3aHee nHsA, ClIEQyrOIIEro 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOIO B
HACTOSIIIEM IMYHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME W MO KETaHUIO 3asBUTENS B
ANEKTPOHHOM (opmMe HampaBisieTCsI MOTHUBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywae mpu3HaHUS >KaJIOObI MOJUIEKAIIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3ysIbTaTaXx PacCMOTPEHUs KalnoObl naeTcs uH(opmalus o ASHCTBUSAX,
OCYLIECTBISIEMBIX ~ OpPraHOM,  MPEJOCTAaBISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM IIEHTPOM JINOO OpraHu3aluen, mpeaycMoTpeHHO! JyacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1ess1X HE3aMEUIMTEIIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHULIMIAIBHON YCIIYTH, a TAKK€ MPUHOCITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(OpMaLHs O JadbHEUIIUX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3afBUTENIO B LEIAX MOJIYYCHUS
MYHULIMITAIIHOW YCIIYTH.

5.8. B ciywyae npusHaHus xanoObl HE MOAJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajdoObl [alOTCsl apryMEHTHPOBAHHBIE
pPa3bACHEHHUsS] O MPUYMHAX MPUHATOTO pEUIeHUs, a Takke HHbOpManuUs O MOpPsAKe
00>Kaj0BaHMs IPUHSITOTO PELICHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WU IO PE3yJIbTaTaM PacCMOTPEHHUS Kajao0bl
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WIM MPECTYIUICHUS
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JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJCICHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Koo,
HE3aMEeJITEIbHO HAMPABIIIOT UMEIOUIUECS MAaTEPHAIIBI B OpraHbl TPOKYPATypHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIIBHON YCIYTH T10
IIPEAOCTABJIECHUIO TPaXKJaHaM
YKUJIBIX IOMEIICHHI B
MYHULUNAIBHOM KWIHIIIHOM
donze no AoroBopy Haiima
CITyKE€OHOTO JKUJIOTO MOMEIIEHUS.

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
o
OoT No

PaccmorpeB Baie 3asBieHne o1 No 51

MpUJIaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pemieHre 00

OTKa3€ B
10 CIEAYIOIIUM OCHOBAHHUSIM:

1.

2.

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPATUTHCS B YIOJHOMOYECHHBIA OpraH C 3asBICHUEM O
NPEAOCTABIEHUH YCIYTH MTOCJE YCTPAHEHUS YKAa3aHHBIX HAPYILLICHHIA.

JlaHHbIil OTKa3 MOXET ObITh O00XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.
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Ceenenus 00 3JEKTPOHHOM MOATUCH

HomxuoctHoe muio (PHO)

(TOAMUCH YIOTHOMOYCHHOTO JIOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIIBHON YCIYTH T10
IIPEAOCTABJIECHUIO TPaXKJaHaM
YKUJIBIX IOMEIICHHI B
MYHULUNAIBHOM KWIHIIIHOM
donze no AoroBopy Haiima
CITy€OHOT0 JKUIIOTO TTOMEIIICHHUS.

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH I'PAXKIaHAM KWJIBIX ITOMEIIEHUNA B MyHULIUITAIIBHOM
KUIHIIHOM (DOHJIE 10 JOTOBOPY HaiimMa CIIy>kK€OHOTO JKUJIOTO TTOMEIIECHUS.

oT No

PaccmoTrpeB Baie 3asBieHue ot No 151
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
pemenne 00  oOTkaze B TIpHEME  JOKYMEHTOB,  HEOOXOIWMBIX IS
10 CIEAYIOIINM OCHOBAHUSM:

1.

2.

Pa3zbsicHeHue NpUYMH OTKa3a:
JononHuTenbHas HHGOpMALIUS:
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Bb1 BopaBe MOBTOPHO OOpPAaTUTHCS B YMOJHOMOYEHHBIH OpPraH C 3asBICHUEM O
IIPENOCTABICHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlanHbI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBJICHUS kal00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TAKXKe B Cy/1IeOHOM MOPSIKE.

Cenenust 00 PIEKTPOHHON TOAMUCH

HomxnocTtHoe nuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
MIPENOCTABIECHUIO TPaKJaHaM
KUJIBIX IOMEILICHUH B
MYHULHNAIBHOM >KHIIHIITHOM
dbonze 1o JoroBopy Haitma
CIIy’K€OHOTO JKUJIOTO TIOMEIIEHUSI.

dopma
B
(HaMMEHOBaHUE OpPraHa MECTHOI'O CaMOYIPABICHUSA
MYHHITUTIAIEHOTO 00pa30BaHMUs)
oT
(manee -
3asIBUTEIND).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

3asiBlIcHHE
0 IIPEAOCTABJICHUHU TPaXKJJaHaM KHUJIBIX TOMEIICHUH B MyHULIMTIATLHOM >KHIJTUIITHOM
dboHIe IO TOTOBOPY HaliMa CITy»KeOHOT0 KUIIOTO TTOMEIIICHHS.

[Ipomry Bac npenoctaBuTh nmo AOrOBOPY HAaMMa KUJIO€ MTOMELICHUE TUIOLIAIbIO

KB.M.
MecTomnon0KeHue KUI0ro NOMENICHUS: MyHUIIMTIAIbHBIN pailoH (TOpOICKOM
OKpYT), HACEJICHHBIN MTyHKT yiI. I,

K 3asBnenuto npuiararoTcs clielyrone OTCKaHUPOBAHHbIE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMINNA JTUYHOCTh (HE TpeOyeTcsi B ciiydae oOpalieHus
nocpeAcTBoM Pecny0nukaHCKOro moprana);

2) TOKYMEHT, YAOCTOBEPSAIOIIMI MOJTHOMOYMS IPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:!

4) XoHmataiCTBO  PYKOBOIMUTENS, COOTBETCTBYIOUIETO  TOCYAAPCTBEHHOIO
(MyHUIIMIIAJIBHOTO) OpraHa, TrOCYJIapCTBEHHOTO (MYHUIMIAIBLHOTO) YHUTAPHOIO
npeanpuatus  PecnyOnuku  TarapcraH, TrocyAaapCTBEHHOrO0  (MYHHULIMIIAJIIBHOIO)
yupexnaenus: Pecny6nuku Tarapcran;
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5) Komus TPYI0BOTO JOTOBOpA MO0 KOTHS CITYKEOHOTO KOHTPAKTa,

6) MpaBOyCTaHABIWBAIOIINE JOKYMEHTHl Ha OOBEKTHl HEIBIKMUMOCTH, MpaBa Ha
KOTOPBIE HE 3apETUCTPUPOBAaHBI B EAUHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH.

OO0s3yroch  TIpu  3ampoce NPEeAOCTaBUTh OPUTHMHANIBI  OTCKAHUPOBAHHBIX
JTOKYMCHTOB.

(mara) (moammch) (®HO)

PGBYHBTaT IIpcaoCTaBJIICHUA MYHPIHHHaJIBHOﬁ YCIyry, mpomy rnmpcaoCTaBUTh:

I:IB anuHbId KaOuHer [lopTasia rocyaapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

DB MHOTO(YHKIIMOHAJILHOM LIEHTPE NPEIOCTaBICHUSI T'OCYIapCTBEHHBIX U
MyHUIUTNAIBHBIX yeiyT Pecnyonuku Tatapcran;

D B Opzane.

(mara) (moAmHMcCH) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
NpEeOCTaBICHUS MyHHUIIUIIATbHOM
YCIIYTH T10 TPa)KIaHaM >KUJIBIX
MOMEIICHUH B MyHHIIUIIATHHOM
KIJTUIIHOM (DOHJIE TIO TOTOBOPY
HaiimMa CITy>KeOHOTO KHUJIOTO
OMEIICHHUS.

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHIE
00 UCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 00 ommoke, JOMYHIEHHOW MPH OKa3aHUM MYHUIIUNAIBHOW YCIyTd IO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[lpomry  WchOpaBUTh  JOMYHICHHYI0  TEXHHYECKYI0  OMIMOKY HM  BHECTH
COOTBETCTBYIOIINEC M3MCHEHUS B JOKYMEHT, SIBISIOIIMICSA PE3YyIbTaTOM MYHHUIIMIIATBHOM
YCIYTH.

[Mpunararo cieayromme 10KyMEHTHI:

1.

2.

B caydyae mnpuHsTHA pemieHduss 00 OTKIOHEHWHW 3asBICHHS 00 MCIPaBICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JJOKYMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPCHHOIN KOIMHMHM Ha OyMa)KHOM HOCHTEJE MOYTOBBIM OTIPABICHHEM IIO
ampecy:

HacrosimuM mtoaTBEpKIar0: CBEACHUS, BKIIFOUCHHBIE B 3ASBJICHUE, OTHOCSIIMECST K
MOEH JIMYHOCTA W TIPEACTABISIEMOMY MHOKO JIMILy, a& TaK)K€ BHECEHHBIE MHOK) HUWKE,
JOCTOBEPHBI. JIOKyMEHTHI (KOMHUU JOKYMEHTOB), MPUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATeIbCTBOM Poccuiickoit deneparum, Ha MOMEHT
MIPEICTABIICHUS] 3asBJICHUAS 3T JOKYMEHTHl JEHUCTBUTENIbHBI W COJAEPKAT JIOCTOBEPHBIE
CBEICHUSL.

(mara) (moamuch) (®.1.0.)



