VCIIOJIHUTEJIGHBI KOMUTET A TATAPCTAH PECITYBJIMKACEI

BEPXHEVCHOHCKOILO , IOT'APBI OCJIAH
MYHHULIATIAJIBHOT'O PAMOHA -\ MVYHUITUTIAJIb PAMOHBI
PECIIYBJIMKU TATAPCTAH BAIIKAPMA KOMMUTETEI
ITOCTAHOBJIEHUE KAPAP
77 7 Y A0 c. Bepxnmii Yenon 75 /f/f

«O6 yTBEPXAEHUN afMUHNCTPaTUBHOIO
pernameHTa npefocTaBfeHUs MyHUUMNanbHOM
ycnyru no NpuHATUIO Ha YYET rpaxkgaH B KayecTse
HYXOalLWmnxXcs B MPeAoCTaBlEeHUN  >XUMbIX
MOMELLeHWA No [orosopy HaiMa cryxe6Horo
KUMOro nomeLeHus, HaxogasLerocs B
MYHULMNANbHOM XUNULWHOM (OOHAE»

B uensax peanusauun ®epnepanbHoro 3akoHa oT 27 uions 2010 roga Ne 210-93 «O6 opraHusaLmm
NPEAOCTABNEHNA TOCYAAPCTBEHHbIX W MYHULMNAMNbHBIX YCIYr», PYKOBOACTBYSICb MOCTAHOBMIEHMEM
KabuHeta Munuctpos Pecnybrnvkm TaTtapctaH ot 02.11.2010 Ne 880 «O6 yTBepxaeHuu lMopsigka
pa3paboTkn U yTBEPXAEHUS aaMUHUCTPATUBHBLIX perrnamMeHToB NpefoCcTaBneHns rocyaapcTBEHHbIX
YCnyr MCMOMHUTENbHLIMM OpraHamu rocyaapCTBeHHoM Bnactu Pecny6nuku TatapctaH 1 o BHeceHuu
W3MEHEHUA B OTAENbHble nocTaHoBneHus KabuHeTa MwuHuctpos Pecny6nviku TaTtapctaH», B
COOTBETCTBMU C MOPSAKOM paspaboTkM U yTBepXAEHWS aAMUHUCTPATUBHBLIX  perfaMmeHToB
NPEAOCTaBNeHUs1 roCyAapCTBEHHBIX YCMYr WCMOMHUTENbHBIMA OpraHaMu  BRacTy Pecnybnuku
TartapcTtaH, pyKkoBoAcCTBYsicb YcCTaBoM BepxHeycnoHckoro MyHuumnansHoro paiioHa Pecny6nuku
TatapctaH, WcnonHuTenbHblii KoMUTET BepxHeycrnoHckoro MyHuuuMnansHoro paiioHa Pecnybnuku
TaTtapctan MOCTAHOBIAET:

1. YTBEpANTL alMVHUCTPATMBHBI pernameHT «O6 YTBEPXAEHUN afMUHUCTPATUBHOIO perfaMeHTa
NPEAoCTaBeHNs MyHULMNANbHOW YCryr No NPUHATUIO Ha YYeT rpaxKaaH B KayecTse HY>XKA,aloLLuXcs B
MPEAOCTaBNEHUN KUMbIX MOMELUEHWI A MO [OroBOopy HaiMa CryXeGHOro >XMIoro NnoMeLLeHus,
HaxopALLerocs B MyHALMNanbHOM XUNMULLHOM ¢doHAey cornacHo Mpunoxerus Net.

2. OnybnukoBaTb HacTosiLLlee MOCTAHOBMEHME Ha oduuMansHOM nopTane npaBoBOW
MHopmaumn Pecny6nuku TatapctaH B MHPOPMaLIMOHHO-TENEKOMMYHUKALIMOHHOW CETU WHTepHeT
no Beb-agpecy: http://pravo.tatarstan.ru n Ha oduumansHom caiite BepxHeycnoHckoro
MYyHULMNAnbHOro panoHa B MHG OpMaLYOHHO-TENEKOMMYHUKALMOHHOM CeTH WHTepHeT no BeG-agpecy:
https://verhniy-uslon.tatarstan.ru

3. KoHTpornb 3a UCMOMHEHUEM HACTOSILLEr0 NOCTaHOBMEH S BO3MNOXUTL Ha nepBoro saMecTuTens
PyKoBoauTens VcnonHutensHoro komureta BepxHeycrnoHCcKoro MyHULUMnanbHoro panoHa Pecny6nuku
TatapctanH M.M. UepmeHckoro.

PykoBoauTtens UcnonHutensHoro

KoMuTeTa U.N. lakupoB

MoaroTtoBun n otnevaran:
BypauHa T.H. 4 aka.




YTBEpXKaeH
[NocTaHoBneHemM
WcnonHuTtenbHoro komuTeTa
BepxHeycnoHckoro
MyHULMMNanbLHOro panoHa
Pecnybnuku TatapcraH

or« 7 _ 40 20221 Ne 1785

AAMMHUCTPATUBHbIN perrnaMeHT
npefocTaBreHuss MyYHULMNAanNbLHOW YCNYry Mo NPUHATUIO HAa yYeT rpaxaaH B KayecTBe
HyXXnalumxcs B NpeJoCTaBlIeHUM XUIbIX NOMeLLeHUI No AOroBopy HaiMa
CIyeGHOro XXUoro NoOMeLLeH1sl, HaXoASLErocsi B MyHMLMNanbHOM XUMULLHOM choHAae

1. O6wue nonoxeHus

1.1, TlpeameT perynupoBaHusi afMUHUCTPATUBHOIO pernameHTa
1.2.

1.1.1. HacTosiwmit agMUHUCTPATUBHBIN pernaMeHT NpeaoCTaBneHust MyHULMNAnbHON
ycnyru yctaHaBnusaeT CTaHAapT M MOPSAAOK MPEAOCTaBlEHUs MYHULUMMANbHOW YCnyrv no
MPUHATUIO Ha Y4YeT rpaxgaH B Ka4vyeCTBE HYXOAWLWIMXCSA B NPeAoCTaBIieHUM KUIbIX
MOMELLEHUIA Mo [OroBOopy HailMa Crny)KeOHOro >XWUMOoro MOMELLEHUS, HaXOASILLErocs B
MYHULIMMANbHOM KUNULWHOM ¢oHAe (OJanee COOTBETCTBEHHO — aAMUHUCTPATUBHBIN
pernameHT, MyHuUMnanbHas ycnyra).

1.1.2. MonoxeHna  agMUHUCTPATUBHOIO  perfameHTa  MPUMEHSIIOTCS  Npu
NPeAoCTaBNEeHNN >XWUMbIX MOMELLUEHUMA MYHULMNANbHOro >XUNuWHoro coHZa no Aorosopy
HaiiMa cny>ebHoro Xuroro NoMeLLeHUs B MopsiaKe, YCTaHOBMEHHOM MKUMMLLHBIM KOOEKCOM
Poccuiickonn ®epepaumn, noctaHoBrneHuem [lpaButensctBa Poccuiickont ®epepauuu oT
26.01.2006 No42 «O6 yTBepxaeHuM [paBun OTHECEHWS >KUMOTO MOMELUeHUst K
cneumnanMsMpoBaHHOMY  XKUIULUHOMY  OHAY M TUMOBbLIX  [OrOBOPOB  Hallma
cneLnannsmpoBaHHbIX XWUMbIX NOMELLEHWUIA», PELLEHMEM OpraHa MEeCTHOro camoyrnpaBneHus,
pernameHTUpyrLLUM NnpefocTaBrneHne CryXebHbIX XUIbIX NOMELLEHUIA.

1.2. KaTteropuu 3asButenei

1.2.1. Jlnuamuy, uMeromMMmM NpaBo Ha MoslyYeHUue MyHULMNAribHOM YCRYru, SBNSIOTCS
rpaxxgaHe Poccuiickont ®Pepepauun, He 06ecneyveHHble XUMbIMA MNOMELUEHUSMU B
COOTBETCTBYIOLL|IEM HaceNleHHOM MyHKTe U OCYLUECTBMSAOWME TPYAOBYI OEATENLHOCTU B
opraHax MEeCTHOro camoOynpaBJieHUs, B MyHULMMAmNbHbLIX YYPEXOEHMSX, MYHULMNANbHbIX
YHUTapHbIX NPEeAnpUATUAX, Ha BbIDOPHBLIX AOMMKHOCTSAX B OpraHax MECTHOro camoyrnpasfieHus,
3a KOTOPbIMW >XUJble MNMOMELUEHUS MYHULMNAnbHOro XXWMULHOrO coHAa MyHUUMNanbHOro
parioHa (fanee — MyHUMLMNANbHbBIA XUMWLHBIA (DOHA) 3aKpenreHbl Ha npase onepaTuBHOro
ynpaBfieHUs1 UINN XO3ANCTBEHHOIO BeAEHUS (farnee — 3asBUTENb),.

1.2.1.1. Karteropuv rpaxgaH, KOTOpPbIM NPEAOCTABMSIOTCA CryXeBHble Kunble
MOMELLIeHMs, yCTaHaBMMBaKTCA OpraHoM MECTHOIO CamMoyrnpaBIeHUs.

1.3. MNopsgok nHopMMpoBaHUst 0 NPEAOCTABNEHUN MyHULMMNANBHON YCIYyrn

1.3.1. WHdopmauma o nopsigke MNpefoCTaBrEHUSs MYHULMNANbHOW  YCIyru
pasmellaeTcs:

1) Ha MHGPOPMALMOHHBIX CTEHAaX, COAEpXaliux BU3yarnbHYld U TEKCTOBYIO
MHopMaumio 0  MyHAUMNAnbHOW  YCryre,  pPacrofioKeHHbIX B MNOMELLEHUsIX
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MHOTO(YHKLIMOHAmNbHbIX LEHTPOB MNPeAoCTaBfeHUs FOCYAapCTBEHHbLIX WM MYHULIMNArbHbIX
yCnyr.

2) Ha oduumanbHOM caiiTe BepxHeycrnoHcKkoro MyHuUMNanbHOro palioHa B
NHOPMaLMOHHO-TENEKOMMYHUKaLMOHHOM cetu «UHTEepHeT»: https://verhniy-
uslon.tatarstan.ru

3) Ha [lopTane rocygapCTBeHHbIX M MyHuUUMnanbHbix ycnyr Pecnybnuku TaTtapcTad
(https://uslugi.tatarstan.ru) (nanee — PecnyGnukaHckuii noptan);

4) Ha EgnHom nopTane rocyaapCTBEHHbIX U MyHuLUMnanbHbIx yenyr (pyHkumin) (https://
www.gosuslugi.ru) (gqanee — EguHbi nopTtan);

5) B rocyaapcTBeHHOW WHMOPMaLMOHHOW cucteme «PeecTp rocyaapCTBEHHbLIX U
MyHUUMnanbHbix yenyr Pecnybnuku Tartapctan» (http://ffrgu.tatar.ru) (gpanee — Peectp
rocygapCTBEHHbIX M MyHULMNAMNbHbIX YCIyr).

1.3.2. KoHcynbTuMpoBaHue no BOnpocam npefoCTaBleHUs MYHULMNANbHOM YCryru
ocylLecTBNnseTcs:

1) B MHOroyHKUMOHAarbHbIX LEHTpax MpeAoCTaBfEHNss TOCYAapCTBEHHbIX U
MyHULMNAnbHbIX YCNyr npu yCTHOM obpalleHun - nn4YHO unu no TenedoHy; c. BepxHuii
YcnoH yn. Meg. ropogok a.21a

WcnonHutens myHuumMnanbHOW ycnyri - otaen no crtpoutensctBy, XXKX, cBssu u
sHepreTuke Mcnonkoma (ganee - Otgen). '

1.3.1. MecTo HaxoxaeHue ucnonkoma: c. BepxHuii YcnoH, yn. Yexoea, 4. 18.

MecTo HaxoxaeHus Otgena: c. BepxHuii Yenon, yn. Yexosa, 4. 18.

'paduk paboThl:

noHegenbHuK — Yetsepr: ¢ 8.00 go 17.00;

nsaTHuua: ¢ 8.00 no 17.00;

npueMHbIA AeHb ¢ HacerneHnem BTopHUK: ¢ 8.00 go 17.00;

cybboTa, BocKkpeceHbe: BbIXOAHbIE AHW.

2) B HTEpaKkTuBHOW chopme PecnybnukaHckoro noprana;

Npy YCTHOM OBpallieHnm - JIMYHO UNU Mo TenedoHy;

npy NUCbMEHHOM (B TOM 4ucre B (popMe 3NIEKTPOHHOro AOKYMeHTa) obpalleHum — Ha
BymakHOM HOCUTENE MO MoYTe, B ANIEKTPOHHOM (hOpME MO 3SFIEKTPOHHON MoyTe.

1.3.3. UHdopmauma Ha EguHom nopTtane, PecnybnvkaHckoMm nopTane o nopsigke u
cpokax npeAoCcTaBneHns MyHULMNANbHOM YCIyrn Ha OCHOBaHUM CBEAEHUI, coaepKalluxcs B
Peectpe rocygapCTBeHHbIX W MyHMUMNAnbHbIX YCyr, MpefoCcTaBnsaeTCa 3asABUTENIO
BecnnaTHo.

HocTtyn K nHopmaumm o cpokax v nopsiake npefocTaBreHnss MyHUUMNanbHOW yCnyru
ocyLlecTBnsieTcs 6e3 BbINOSIHEHUS 3asBUTENEM Kakux-nnbo TpeboBaHui, B TOM 4yucne 6es
1cnosib30oBaHMA NporpaMMHoOro obecneyeHuns, yctaHoBKa KOTOPOro Ha TEXHUYEeCcKue cpeacTaa
3asBuTensa TpebyeT  3aKMlyYeHUs  JIMUEH3MOHHOrO WM WMHOrO  CorflalleHuss ¢
npaBoobnagarenemM nporpammHoro obecneyeHus, npegycmatpusairoLlero B3uMaHue nnarbl,
perucTpauuio unu asTopu3auuio 3asiBUTENS, WM NPefocTaBrfieHWe UM NepcoHarbHbIX
JaHHbIX.

1.3.4. Tpn obpallieHnn 3asBuUTENd JNMYHO WNU MO TernedoHy B COOTBETCTBUMM C
NocTynuBLUMM oGpalleHneM npegocTaBnseTcs uHdpopmaums:

1) MHOrodpyHKUMOHANbHOrO LUEHTpa MpefocTaBNeHnss rocyJapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr c. BepxHun YenoH yn. Mea. ropofok a.21a

2) WcnonHutens MyHuuunanbHOW ycnyru - otgen no crpoutenbctBy, »KKX,
cBsi3n 1 aHepreTuke Mcnonkoma (ganee - Otgen).

3) 1.3.1. MecTo HaxoxaeHue ucnosnkoma: c. BepxHuin Ycron, yn. Yexosa, a. 18.

4) Mecto HaxoxageHust OTaena: c. BepxHuin Ycnon, yn. Yexosa, a. 18.

5) paduk paboThi:

6) noHepenbHUK —yeTBepr: ¢ 8.00 go 17.00;

7) natHuua: ¢ 8.00 go 17.00;
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8) MpUeMHbI JeHb ¢ HaceneHem BTOpHUK: ¢ 8.00 go 17.00;
9) cyb6oTa, BocKpeceHbe: BbIXOAHbIE JHWU.

10) o nopsiake npegocTaBeHNs MyHULMNALHON ycnyru, o cnocobax u cpokax nogayu
3adBIIEHUIA;

11) o KkaTeropusix rpaxgaH, KOTOpPbIM NpPeAoCTaBnseTcs MyHuLMNanbHas ycnyra; o
HOPMATMBHBLIX NMPaBOBbIX aKTax, PerynmpyroLwmx BoNpock! NPefoCTaBNeHNs] MyHULMNAIbHOI
ycnyru;

12) o nepeuHe poKkyMeHTOB, HeobxoauMbIX Ans pacCMOTPEHUs 3asiBNeHus o
NPEAOCTABNEHUM MyHULMNANBHOI YCyru, O CpoKax Npuema 1 PerucTpaLui 3asiBreHus:

13) 0 xoae npefocTaBneHnst MyHULMNANLHOM ycnyru;

14) o mecTe pasmeliennss Ha oduuManbHOM caiiTe MHopMaumum no Bonpocam
NPeAocTaBneHns MyHULMNanbHOW YCnyru;

15) o nopsiake obxanosaHns AENCTBUIA UNu BespeiicTBusA JOMKHOCTHBIX N, OpzaHa.

Mo nucbmeHHOMy — oGpalyeHuio  COTpYAHUKU oTAena, OTBETCTBEHHOro 3a
MPEAOCTABNEHNE MYHULUMNANbHON ycryr, nogpo6HO B MUCbMEHHO (hopMe pasbsCHSIOT
SaABUTEINIO MOPSIAOK NPEAOCTaBMEHUs MYHULUMNANBHOM YCAYrM M BOMPOCHI, YKa3aHHble B
HaCTOALLEM NyHKTe afMUHUCTPATUBHOIO perfiaMeHTa, U B TeYeHue Tpex pabounx AHel co
AHs peructpauun obpallieHusi HanpaBnsioT OTBET 3asBUTeNo. OTBETbl AAITCH Ha S3bIKE
obpalleHus. B crnydae HEBOSMOXHOCTM gaTb OTBET Ha S3biKe oOpalleHns ucnonb3ayTes
rocyfapCTBeHHble A3blku Pecnybnuvku TaTapcTaH.

1.3.5. WHdopmaums no Bonpocam NPEeAoCTaBNeHNss MyHULUMNANbHOW  yCnyru
pasmMeLlaeTca Ha oduuMansHOM caiiTe MyHULMNansHoro paiioHa (unnu 20podcko20 okpyza) n
Ha MHMOPMALIMOHHBIX CTeHAaxX B noMmeLUeHnsx OpzaHa ans paboThl ¢ 3asBUTENSAMN.

NHdopmaLms Ha rocynapcTBEHHbIX S3bikax Pecny6bnukn TaTtapcTtaH, pasmelyaemasi Ha
WH(POPMALIMOHHBIX CTEHAAX M Ha oduuManbHOM  caiiTe MYHULIMManbHOro palioHa B
MHPOPMAaLIMOHHO-TENIEKOMMYHUKALMOHHOW  ceTu «WHTepHeT», BKkMOYaeT cBedeHus o
MyHUUMNanbHOWN ycnyre, cogepxalynecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
AMVHNCTPATMBHOTO pernaMeHTa, MHGOpPMaLuio O MecTe HaXOXAEHWS, CrpaBOYHbIX
TenecdoHax, BpemeHn paboTel Opzana, o rpaduke npuema 3asBfieHUn Ha npegocTasBreHne
MYHULMNANbHOW YCryriu.

1.4. HopmaTuBHbie NpaBoBbIe aKTbl, perynmpyloLLme npesocTasneHmue
MYHULMNAnbHOI ycnyru

1.4.1. lNepeyeHb HOPMAaTUBHLIX NPaBOBbLIX AKTOB, perynupyloLmnx npenocrasrieHne
MYHMUMNANbHOW ycryrv (C ykasaHMeM pPEKBU3UTOB HOPMATMBHBIX NpaBoOBbLIX aKTOB U
WCTOYHMKOB MX OprLMansHOro onyGnmukoBaHus), pasMelleH Ha EguHom noptane, B Peectpe
FOCYAAPCTBEHHBIX UM MyHUUMNAMNbHBLIX YCyr, Ha OMUUMANbHOM caiTe MYHULMNArbHOro
paiioHa B MH(OPMALIMOHHO-TENEKOMMYHUKALMOHHON CeTU «UHTepHeT».

1.4.2. TeKcT agMUHUCTPATUBHOIO pernameHTa B AeNCTBYIOLEN pegakumMu NoanexuT
pasmMelyeHmio Ha EguHom noptane, B PeecTpe rocyjapCTBEHHbIX U MYHULMNanbHbIX YCNyr,
Ha oduumanbHoM canTte MYHULMNANbLHOro paioHa B UHOpMaLMOHHO-
TENEKOMMYHUKaLUMOHHON ceTn «IHTEpHEeT».

1.5 TepMVIHbI, ucnonb3lyembie B aMUHUCTPATUBHOM pernameHTe, n nx onpegeneHns

1.5.1. B apMuHuCTpaTBHOM pernameHTe WUCMOMb3yHoTCS criefylowme TEPMUHBLI U
onpegeneHus:

yAaneHHoe paboyee MECTO MHOTO(YHKLIMOHANBHOTO LEHTPa NpefocTaBheHus
FOCYAAPCTBEHHbIX 1 MyHULMNANBHBIX YCNyr — TeppUTOpUanbHo 060COBNEHHOE CTPYKTYpHOE
noapasaenexue (0guc) MHOrOyHKUMOHANBHOTO LIEHTPa NPEAOCTABNEHNS! FOCY4apCTBEHHbIX
W MyHULMNAnbHBIX YCyr, CO3AaHHOE B rOPOACKOM (CENbCKOM) MOCENeHUM MYHULMNANbHOro
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paioHa unu B ropoAackom okpyre Pecnybrnuku TaTtapctaH B COOTBETCTBUMM C MyHKTOM 34
[MpaBun opraHusauMm [eATeNbHOCTM MHOroYHKLUMOHASbHbLIX LIEHTPOB MNpPeAoCTaBeHuUs
rocyaapCTBEHHbIX Y MyHULMNAbHbIX YCAYT, YTBEPXAEHHbIX NocTaHoBNeHMeM NpaBuTtenscTea
Poccuiickon ®epepauun ot 22.12.2012 r. Ne 1376 «O6 ytBepxgeHun NpaBun opraHusaumm
OEATENbHOCTM  MHOrOMYHKLUMOHANbHbBIX LEHTPOB MNPefoCTaBfeHnsl TroCyapCTBEHHbIX W
MyHMLMNANbHbIX YCIyry;

TeXHM4yeckass owubka - owwmbka (onucka, onevyatka, rpamMmaTvyeckas Wunu
apucdmeTuyeckass owmbka nmbo  nopgobHas  owwmbka), AoMyLleHHas  OpraHom,
NpenoCcTaBNALWMM MyHUUMUNAnNbHYIO yCryry, U npueejlas K HECOOTBETCTBUIO CBEAEHWM,
BHECEHHbIX B JOKYMEHT (pesynbTaT MyHuMUMNanbHOW YCryru), CBEAEeHUsAM B JOKYMEHTaX, Ha
OCHOBaHUN KOTOPbIX BHOCUINCL CBEAEHUS,

EonHas cuctema wugeHTMdwuKauMm U ayTeHTUduKauMm B UHGpPaCTpyKType,
obecneumnBaroLlen MHHOPMALMOHHO-TEXHOMOMMYECKOEe B3auMoAencTBUe UHPOPMALMOHHBIX
CUCTEM, UCMOSb3yeMbIX ANS NPefoCTaBNEeHUs roCyAapCTBEHHbIX M MyHUUMNArnbHbIX YCyr B
anekTpoHHon dopme (ganee — ECUA) — cdbepepanbHas rocygapcTeeHHas UHopMaLuoHHas
cuctema, obecneumBarollas CaHKLUMOHUPOBAHHLIA AOCTYN YYaCTHUKOB MHAOPMaLMOHHOro
B3aUMOJENCTBUS B €OUHOM CUCTEME UAEHTUdUKAUMKM U ayTeHTUdUKaumm K uHdpopmMauuu,
copep allelicss B rocy4apCTBEHHbIX MHPOPMAaLIMOHHBIX CUCTEMAX M UHBIX MHAOPMAaLUOHHBLIX
cucTemax;

MoL - lNocypapctBeHHoe GromxeTHoe y4ypexaeHne «MHoroyHKUMOHarbHbIA LIEHTP
npenocTaBeHns rocygapCTBEHHbIX M MyHULUMNanbHbIX yenyr B Pecnybnvke TatapctaH»;

AUC MoL| - ABTOMaTM3NpPOBaHHASA UHpopMaLMoHHas cucrtema
MHOrOYHKUMOHANbHbLIX LEHTPOB NpefoCTaBfieHUsi rocyfapCTBEHHbIX UM MyHULMNanbHbIX
ycnyr Pecnybnuvkn TatapcTtaH.

1.5.2. OCHOBHblE MNOHATUA, WUCMONb3yeMble B HacToAweM agMWHUCTPaTUBHOM
pernameHTe, NPUMEHSIIOTCS B TOM e 3HayeHuu, 4To 1 B PegeparnbHOM 3akoHe OT 26 uions
2006 roga Ne 135-®3 «O 3aLymTe KOHKYpeHLMmn».

1.5.3. B agmMuHuCTpaTMBHOM perfiaMmeHTe noj 3adaBfeHMeMm O npefocTaBneHun
MyHMUMNAnbHOM ycnyru (ganee - 3asBfeHuWe) MOHWMAaeTCs 3anpoc O npefocTaBneHuu
MYHULIMMNANbLHOW yCryr, NoAaHHbI B COOTBETCTBUM C MyHKTOM 3 cTaTtbu 2 deaeparnbHoro
sakoHa ot 27 wmona 2010 rogpa Ne 210-®3 «O6 opraHuMsaumm npegocTaBreHus
rocyAapCTBEHHbLIX M MyHULMNANbHBIX Yenyry (aanee — ®eaeparsnbHbii 3akoH Ne 210-03).

2. CtaHOapT NnpefocTaBieHUs MyHUMLUNANbHOMW YCIyru
2.1. HaumeHoBaHne MyHUUMNanbHON ycnyru

MpuHATAE HaA y4YeT rpaxaaH B Ka4yecTBe HyXAaloLMXCA B NpPeaoCTaBIIEHUN JKWMbIX
MOMELLUEHUA MO [OroBopy Haima CcnyXebGHOro >XUroro MoMeLleHns, Haxodswerocs B
MYHULIMNANbHOM XMUIULLHOM choHAe.

2.2. WcnonHutenbHo-pacnopsaguTenbHbli opraH MECTHOrO caMoynpaBreHus,
HenocpeACcTBEHHO NPEAOCTABMAOLWEro MyHUUMNanbHyo ycnyry:
VicnonHuTenbHbI KOMUTET BEpXHEYCNOHCKOro MyHULMNanbHOro paioHa.
2.3. OnucaHue pesynbTaTa NPefocTaBeHnss MyHULMNAbHOW YCryru
2.3.1. Pe3ynbTaTom nNpegocTaBneHns MyHULunanbsHo ycnyru siBRsieTcs:

1) pelleHMe O MpPUHATAM 3asBUTENS Ha Y4eT B KayecTBe HyXaalowlerocs B
NPeaoCTaBAEHUM JKUIOTO NOMELLEHUS MO [OroBOpY HaiiMa Cry>ebHOro XUIoro nomeLleHus,
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HaxoAsLlerocs B MyHALMNANbHOM XWUNMLIHOM (hoHae (npunoxeHne Ne 1 Kk HacTosiemy
aoMUHUCTPaTUBHOMY perfameHTy);

2) pelueHue o6 oTkase B NPeAoCTaBEHNM MYHULMNANBHONM yenyrn (MpunoxeHue Ne 2
K HacTosLeMy agMUHUCTPATUBHOMY PErfiaMeHTY);

2.3.2. PesynbTat npeaocTaBneHns MyHULMNAnbHOM YCIyru HanpaBnsieTcsl 3asiBUTEnio
B (POpPMEe SMEKTPOHHOTO AOKYMEHTa, MOAMNUCAHHOTO YCUMEHHO KBanvdULIMPOBaHHOM
3JIEKTPOHHOW MOAMNUCHIO  YMOMIHOMOYEHHOTO [OMMKHOCTHOrO INvuUA, B COOTBETCTBUU G
®epnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-d3 «0O6 3JIEKTPOHHOW nognucu»
(nanee — ®epepanbHblil 3akoH Ne 63-03) B nuuHbIi kabuHeT EguHoro noptana. B cnyyae
HanpaerneHus  3asABneHns  mocpeacTtBoMm  PecnybnukaHnckoro  nopTana  pesynbTaTt
NPEAOCTaBNEeHUA  MyHUUMNanbHOM  YCryru  HanpaBnsieTcd B JfIAYHbIA  KaOWHeT
PecnybnukaHckoro noprana.

2.3.3. To BbIGOpYy 3asBuTenst pesynbTaT MPELOCTABNEHUS MyHULMMNANBHOI yenyru
Boijaetcs B Oprave unu B MOLL B dopme sKk3emnnspa SNEKTPOHHOMO OOKYMEHTa,
pacnedyaTaHHoro Ha OymakHOM HocuTene, 3aBEpPEeHHOro MeyaTbld M MOAMUCHI0
COOTBETCTBEHHO YNOTHOMOYEHHOro AOMMKHOCTHOro nuua OpraHa unu paboTtHuka MOL.

2.3.4. 3asBuTENb BrpaBe MOMYYUTb PE3yNbTAT MPEAOCTABNEHNUS MYHULMNATbHON
ycnyrm B popme SMeKTPOHHOTO [OKYMEHTa B TEYEHUE Cpoka AENCTBUS pesynbTaTa
npefocTaBneHns MyHMUMNanbHOW yCryru.

2.4. Cpok npefocTaBneHnst MyHULMNANbHOM YCIyrd, B TOM YUCHE C YYETOM HEOBXOAMMOCTH
obpallieHns B opraHMsaLmm, y4acTByioLME B NPeAOCTaBNeHNN MyHULMNAMbHOI ycnyru, cpok
NPMOCTaHOBNEHUA NPEAOCTaBNEHN MyHULIMNANbHOW yCnyry B cliyyae, ecr BO3MOXHOCTb
MPUOCTaHOBNEHUA NpeJyCMOTPeHa 3akoHoAaTenbcTBoM Poccuiickori efnepaumm, cpok
BblAa4u (HanpasrieHns) JOKYMEHTOB, SIBMSIOLMXCSA Pe3ynbTaToM NpefocTaBneHus]
MYHULIMNanbHOW yCryru

2.4.1. MyHuumnaneHas ycnyra npefocTaensietcs B TeyeHme 30 paboumx AHeit co gHs
peructpauun 3asBreHus.

2.4.2. [llpuocTaHoBneHMe cpoka MpPeaoCTaBneHns MYyHULMNANbHOM ycnyrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, SBMSIOLErocs pesynbTaToM MPEfoCTaBEHMs
MYyHMLMNanbHOW ycnyrv B hopme 3M1eKTPOHHOIO JOKYMEHTa, 3asBUTENI0 OCYLLECTBNSIETCS B
AeHb 0hOPMIIEHUsI N perncTpaumumn pesynbTarta NpefoCTaBneHNsi MyHULMNABLHOM YCIyTi.

2.5. WcuepnbiBaroLwuii nepeyeHb JOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM C
3aKOHOAAaTErNbHbIMU UMM UHBIMU HOPMAaTUBHBLIMW NMPAaBOBLIMU akTamu AN NPeAoCTaBNEHNs
MyHULMNanbHOM yCnyru, a Takke YCnyr, KoTopble ABMSATCS HEO6X0AUMbBIMU U
obsi3aTenbHbIMU 415 NPEAOCTaBEHUS MYHULMNASBHBIX YCIYT, MOAMEXaLUMX NPEACTABMNEHNIO
3anBUTeNEeM, Crocobbl UX NMOMyYEeHMs 3asiBUTENIEM, B TOM YMCTe B 3MIEKTPOHHOI hopme,
nopsiioK UX NpeacTaBneHns

2.5.1. [insi nony4eHns MyHMLMNaribHOM YCnyry 3asiBuTeNb MpeAcTaBnsieT crieayolme
AOKYMEHTbI BHE 3aBMCMMOCTU OT KaTeropum u OCHOBaHUsA oBpalleHus:

1) BOKYMEHT, ypocToBepsiOLLMiA NMYHOCTL (He TpebyeTcs B criyyae obGpaLleHus
nocpefcTeom PecnybnvkaHckoro noprana);

2) [LOKYMEHT, y10CTOBEPSIIOLLMIA MOSTHOMOYMS NPeACTaBUTENS 3asiBUTENS

3) macnopTta NOCTOSIHHO MPOXMBAKOLUMX COBMECTHO C 3asiBUTESIEM YNIEHOB E€ro CeMbM
UIN MHbl€ JOKYMEHTbI, YAOCTOBEPSIOLUNE JINYHOCTD;

4) LOKYMEHTbI, NOATBEPXXAAOLLME COCTAB CeMbM rpaXaaHHa-3asiBUTENS:
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CBMAETENbCTBA O TOCY[apCTBEHHOW PEerncTpaumum akToB TIPaXKAaHCKOro COCTOSIHMS,
BblJ@HHbIE KOMMETEHTHbIMU OpraHamun WHOCTPaHHOTO TOCYAApPCTBA, M KX HOTapuanbHO
YOOCTOBEPEHHbBIN NEPEBOL HA PYCCKUI A3bIK;

CBUAETENbCTBA 00 YCbIHOBIIEHWM, BblAaHHbIE OpraHaMu 3anucu akTOB rPadKOaHCKOro
COCTOSIHMSA MIN KOHCYIbCKUMK yypexaeHuamm Poccuiickon Pegepaunu;

AOKYMEHTBI, BbiAaHHbIE (0ChOPMIIEHHbIE) OpraHamMmn [O3HaHWSI, CNEeACTBUS NGO Cyaom
B XO[€ NPOU3BOACTBA MO YrofIoBHbIM AefnaMm, JOKYMEeHTbI, BbifaHHble (OOPMIIEHHbIE) B XOae
rpaXKgaHCKoro wnu  agMMHUCTPATMBHONO Cy[AOMNPOU3BOACTBA NMOO CyooNpou3BOACTBA B
apbuTpaxkHbIX cydax, B TOM YUCME pELUEHUs, MPUroBOpPbl, OnpeaesieHNs U MOCTAHOBIIEHUS
Cyn0B oOLLel pUCANKLMM 1 apOUTPaXKHbIX CY/0B.

5) 3aaBneHue:

B dopme AOoKyMeHTa Ha GymaxHom HocuTene (npunoxeHne Ne 3 k HacTosiemy
aAMUHUCTPATMBHOMY perfamMeHTy);

B 3MEKTPOHHOW ¢hopMe (3arnonHAeTcss MOCPEACTBOM BHECEHUSI COOTBETCTBYIOLLIMX
CBEAEHWA B ONEKTPOHHYIO OpMy 3asBrieHUs), MoAnucaHHoe B COOTBETCTBMU C
TpeboBaHuAMM nyHKTa 2.5.3 aAMUHUCTPATMBHOTO PerfiamMmeHTa, Npu obpaLleHu nocpeacTsom
PecnybnukaHckoro noprana;

6) xoparaiicTBo paboTojaTens, C KOTOpPbIM pabOTHMK COCTOMT B TPYAOBbIX
OTHOLLUEHUSX, O MpPEeAoCTaBleHUN CryXXeOHOro >MIoro MNOMELUEHUs, 3aKpenneHHoro 3sa
paboToaaTenem Ha npaBe ONepaTUBHOIO YNPAaBIEHUS UMW XO3SWCTBEHHOrO BEAEHUS, HA UMS
PYyKOBOAUTENS YNOSTHOMOYEHHOIO OpraHa;

7) Konusa TpyaoBoro forosopa nmbo konusi criy>keGHOro KOHTpaKTa;

8) Konusa TpyooBOW KHUMKKM.

9) npaBoycTaHaBnMBawLUMe [OKYMEHTbl Ha OOBLEKTbl HEABMXMUMOCTM, MpasBa Ha
KOTOpble He 3apeructpuposaHbl B EOWMHOM rocyaapCTBEHHOM peecTpe HeABMKUMOCTM
(cBuaeTenscTBa 0 COGCTBEHHOCTYU Ha XWUIoe NoMeLLEHNE U 3eMIio, OTOBOP apeHAbl, 0rosop
6e3B03Me3HOro Nosib30BaHNs, JOroBOP AAPEHUS U T.4.);

10) B cnyyae, ecnu npaBO Ha XUIOe NOMELLEHVE He 3aperucTpupoBaHo B EauHom
rocylapCTBEHHOM PEECTpe HeABVKMMOCTU, — TEXHUYECKUIA MNaH UM TEXHUYECKUIA nacrnopT
XWUnoro nomeLleHus (KsapTupbl);

11) cBegeHus 13 opraHa TEXHUYECKON VMHBEHTapu3auuu o Hanuuum (06 OoTCyTCTBUM)
XUMbIX MOMELUeHNA Ha npaBe COOCTBEHHOCTM B HacerieHHOM [MyHKTe No MecTy
NpefoCTaBNEHNSA XUITOro NOMELLEHUSA No AOroBOpYy Halma Crny>XeBGHOro XXUMoro noMeLLeHus
Ha 3asBUTENS U YNEHOB CEMbU.

2.5.2. 3asABneHne u npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBreHbl
(HanpaBrneHbl) 3agBUTENEM OOHUM U3 CreayoLmxX cnocobos:

1) yepes MOLl Ha OymMakHbIX HOCUTENAX WU B BUAE SNEKTPOHHBLIX [OKYMEHTOB,
COOTBETCTBYIOLMNX TpeOOBaHMAM NMyHKTa 2.5.7 agMUHUCTPATUBHOIO perfnamMmeHTa;

2) nocpepncteom PecnybnukaHckoro noprasa B 3fEKTPOHHON hopMme;

3) B OpraH nMYHO unM MOCPeACTBOM MOYTOBOM CBsIsM Ha OyMakHOM HocuTerne.
3asiBneHue v npunaraembie OOKYMEHTbI, MPU HanpaBfi€HUU MOCPEACTBOM MOYTOBOW CBS3W,
3aBepSATCA B YCTAHOBIEHHOM NopsKe.

2.5.3. 3asBneHve npu HanpaeneHum nocpeactsoM PecnybnukaHckoro nopTtana
NoANUCbIBAETCSH NPOCTON 3NEKTPOHHOW MOAMUCHIO 3aABUTENS.

[nsa nonyyeHnss NpPOCTON 3fIEKTPOHHOM MOANUCU 3asABUTENI0 HeoBXOoAMMO MPOWTH
npouenypy pernctpaumm (ayteHtudukaumm) B ECUA, a Take NnoaTBEpAUTbL YYETHYIO 3anuChb.

OnEeKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHblE 00pasbl [AOKYMEHTOB), YyKasaHHble B
noanyHktax 2, 4, 6, 11 nyHkta 2.5.1. agMUHUCTpPATUBHOIO perfameHTa, 3aBepsieTcs
YCUMEHHON KBaNMMUUUPOBAHHON MOAMWUCBLIO UL, YMNOSIHOMOYEHHbIX Ha co3faHne wu
noanuncaHue Takux JOKYMEHTOB, B TOM YUCIie HOTapuycamu.
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ONEeKTPOHHbIE [OKYMEHTbl (3MEKTPOHHbIE 06pasbl OOKYMEHTOB), npunaraemble K
3aABIIEHNIO, B TOM Yu1Cre [OBEPEHHOCTU, HanpaBnswTcs B Buae daiinos B gopmarax pdf,
ipg, jpeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 M6aiiT.

KayecTBo npenocTaBnsieMbIX 3MEKTPOHHbIX AOKYMEHTOB (3NIEKTPOHHbLIX 0Opa3oB
AOKYMEHTOB) [O/KHO MO3BOMATL B MONMHOM O6beMe NpouuTaTh TEKCT OOKYMeHTa
pacrnosHaTh PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelyaeTcs TpeboBaTh OT 3asBUTENS:

1) npencTaBneHns OOKYMEHTOB U MHpopMauUMM WNN  OCYLLECTBNEHUS [eiCTBMUIA,
NpeAcTaBlieHne WU  OCyLIECTBNIEHUE KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHLIMU
NMPaBoOBbIMW  aKTamW,  perynvpylolMMyu  OTHOLUEHMSI, BO3HMKaOLWMEe B CBS3U C
npefocTaBieHneM MyHULMNANbHOMN yCnyru;

2) OCYLUeCTBNEHUs [eiCTBUiA, B TOM u4UCHe cornacoBaHui, HeobxoauMbIX Afs
MOJTyYEHUs1 MyHULIMNANbHON YCNYru U CBA3AHHLIX C OGpaLLEHEM B UHble FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOrO CamoynpaBfieHVsi, OpraHuW3auun, 3a WCKIOHYEHMEM MOMNyYEHUS
ycnyr ¥ nonyvyeHusi AOKYMEHTOB U MHdOpMauuu, npefocTaBNseMbiX B pesynbTaTe
NMPEAOCTaBNEHUA TakuX YCnyr, BKIHOYEHHbIX B NEpeYHu, ykasaHHble B yactu 1 ctaTbu 9
®epfepanbHoro 3akoHa Ne 210-03 (Heob6XxoaAMMBbIX 1 0BS3aTENbHbIX ycnyr);

3) NpeAcTaBneHns JOKyMEHTOB 1 UHOPMALMK, OTCYTCTBUE U (unu) HegocTOBEPHOCTL
KOTOPbIX HE ykasblBanuch npu nepBoHa4yanbHOM OTKase B Npueme AOKYMEHTOB, HEOOX0AUMbIX
ANA NPeJoCTaBneHns MyHWUMnanbHOW ycnyru, nubo B NPefoCTaBNEHWU MyHULMMNANbHOM
yCrnyru, 3a UCKIOYEHEM CreayoLmX CriyYaes:

a) Wu3MeHeHne TpebOBaHMA HOPMATUBHBIX MPABOBbIX AKTOB,  KaCAIOLMXCS
MPEAOCTaBNEHNA MYHMLMNANbLHOW YyCnyru, nocne nepBoHaYanbHOMW MoJayn 3asiBlEHUs O
NPeAoCTaBNEHNM MYHULMNANbHON YCnyry;

6) Hanuuve owmbok B 3asBEHMM O NpefOCTaBNEHUM MYHULMNanbHOW ycnyrn wu
AOKYMEHTaX, NoAaHHbIX 3asBMTENEeM nocre nepeBoHaYanbHOro oTkasa B NpUeMe [JOKYMEHTOB,
HEoOXOANMbIX AN NpeAoCTaBleHWst MyHAUMNanbHoi ycnyru, nubo B npefocTaBneHun
MYHULIMNanbHON YCIyrv U HE BKITIOYEHHbIX B MPE/CTABIEHHbI paHee KOMMNEKT AOKYMEHTOB!

B) WUCTEYEeHWe cpoka [EeCTBUSI [OKYMEHTOB WIU MW3MEHEHUE WHOopMauum nocne
NépBoHa4YanbHOro oTkasa B MNpueme [OKYMEHTOB, HeobXoauMbiX Ans MNpenocTaBeHus
MyHUUMNanLHON ycnyru, nMbo B NpefocTaBneHn MyHULMNANbHOI YCIyru;

r) BbISIBNIEHNE [OKYMEHTaNbHO MOATBEPXAEHHOro dakTa (NpusHakoB) OLULMBGOYHOro UMK
NPOTMBONPaBHOrO AeicTBuUsl (6esnencTemns) AOMKHOCTHOroO nuua OpraHa, paBGoTHUKa MoLl,
npyu nepeBoHa4YanbHOM OTKa3e B NpUEME LOKYMEHTOB, HEOOXOAUMbLIX AN MPenocTaBreHus
MyHWUMNanbHOW ycnyr, nubo B NpefoCTaBEHUM MYHULMNANbHONA YCIyrM, O Yem B
MMCbMEHHOM BuAE 3a noAnucbio pykosoauTens OpraHa npu nepBoHaYyarbHOM OTKase B
npueme [NOKYMEHTOB, HEeOOXOAUMbIX Ans NPefoCTaBNEHUs MyHULMMAnbHOA  ycnyru,
YBEJOMIAETCA 3asBUTESb, a TaKKe NPUHOCATCA U3BUHEHNS 3a AOCTaBIIEHHbIE HEYA0OCTBA;

4) npepocTaBneHus Ha OyMaXKHOM HOcCUTENne [OKYMEHTOB W UHopmauuu,
SIEKTPOHHbIe 06pasbl KOTOPLIX paHee Gbiny 3aBEpEHbI B COOTBETCTBUM C NYHKTOM 7.2 YacTy 1
ctatbn 16 depepanbHoro sakoHa Ne 210-03, 3a UCKMOYEHMEM criydaeB, ecnn HaHeceHue
OTMETOK Ha TakuMe [OKYMEHTbl nubo uX W3bATME SBMSIETCH HEOBXOAWMBLIM YCMOBUEM
NPEAOCTaBNEHNs1 TOCYAapCTBEHHOW WIIM  MYHULMNANbHOW YCMyrM, W  WHbIX Cry4yaes,
YCTaHOBIIEHHbIX befeparnbHbIMU 3aKOHaMMU.

2.5.5. [lokyMeHTbI, ykasaHHble B nyHkTe 2.5.1 Pernamenta, NPeacTaBnsAlTCs Kak B
NOAMMHHMKAX, TaK U B KOMUAX, 3aBEPEHHBIX MO MECTY NoAayyM 3asiBMIEHNUS UMK OpraHu3aLumsmu,
BbIAABLUMMM COOTBETCTBYIOLLUMIN AOKYMEHT, MO0 yAOCTOBEPEHHLIX HOTAPUANbHO.

2.6. UcuepnbiBarowmin nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN G
HOpMaTI/IBHbIMl/I npaBOBbIMU aKTaMu 1A npenocrtaBlrieHusd MYHI/lLWII'IaJ'IbHOVI ycCIyru, KotTopble
HaxoAATCA B PaCNOPsKEHUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO camoyrpageneHus
1 NOABEAOMCTBEHHbIX rocyJapCTBEHHLIM OpraHam 1M opraHam MECTHOIO CamoyrnpaBsieHus

OpraHusauwii 1 KoTopble 3asiBUTeNb BipaBe NPEACTaBUTb, a Takke CrnocoBbl UX MOMYYEHUS
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3asBUTENSIMU, B TOM YKCHE B 3NIEKTPOHHOI (hopMe, NopsAoK UX NPeACTaBMNEHUS;
rocyJapCTBEHHbI OpraH, opraH MECTHOIO camoynpasfeHns NMGo opraHusauums, B
pacropsiKEHUN KOTOPbIX HAXOASATCS AaHHbIE JOKYMEHTI

2.6.1. lNonyyarTcAa B paMKax MeXBeAOMCTBEHHOIO B3anMOENCTBUS

1) cBeeHusas O TrocydapCTBEHHOMW  perucrpaumm CMepTu U3  efuHoro
rocyfapcTBEHHOro peecTpa 3anucein akToB rpaxgaHckoro coctosiHus — ®HC Poccu;

2) CBe[eHMAs O TrOoCyAapCTBEHHOW perucTpauum poXOeHust U3  efuHoro
rocyfapCTBEHHOro peecTpa 3anucen akToB rpaxagaHckoro coctosiHusa — ®HC Poccuu;

3) CBEJEHNA O rocyAapCTBEHHOM perucTpauun 3aknioveHus (pactopXXeHusl) Opaka
M3 eOuHOro rocyAapCTBEHHOro peecTpa 3anuceill akToB rpakgaHCKoro coctosiHus — OHC
Poccuu;

4) CBeEeHUss O perucTpauMoHHOM Yy4yeTe MO MECTy >XUTeNnbCTBa M  MECTy
npebbiBaHna — MB[1 Poccuu;

5) cBefeHus, noATsepXaarllme KONMUYECTBO rpakaaH, 3aperucTpUpoBaHHbLIX MO
MECTY XWUTENbCTBa B XWUIOM MOMELLEHUN — ynpaBnsoLlas opraHMsaums MHOroOKBapTUPHOIo
Aoma nmbo pacyeTHBbIN LIEHTP;

6) pUHaAHCOBLIN NMLUEBO CYET — YNpasnsaoLwWas opraHusaums MHOroKBapTUPHOro
Aoma nmbo pacyeTHbIN LIEHTP;

7) OOKYMEHTbI, noATBepXawolme npaBo MOMb30BAHUA >KUSbIM NMOMELLEHNEM,
3aHMMaeMblM [PaXOaHUHOM M YneHamMu ero Ccembu (4OroBop, opAep, pPeLUeHue o

NpeooCTaBNeHNM  XKUIOro  MOMELUEHUSS U UHble [OKYMEHTbl) — OpraH MECTHOro
camoynpaBsfeHuns;
8) Boinucka u3 EIMPH Ha ob6bekt Hegsmwxumoctn — PepepanbHas cryxba

rocyfapCTBEHHOM peructpauuu, kagactpa u kaptorpadum (Pocpeectp);

9) Boinucka u3 EMPH o npaBax oTaenbHOro nvua Ha umerowmecs (MMeBLUMECS)
ob6bekTbl HegBMXMMocTU — efepanbHas cnyxba rocygapcTBEHHON perncrTpaumm, kagactpa u
kapTorpadun (Pocpeectp);

10) [OKyMeHT, NOATBEPXAAKLUMIA  MOSTHOMOYUSA  3aKOHHOro  npefcTasBuTens
3aABUTENs, B Cllydae nojayn 3asBfieHUs1 3aKOHHbIM npeacTaBuTernieM (B 4actu
CBUOETENLCTBA O POXAEHUW, BbIJAHHOTO OpraHamMy 3arnucu akToB rPaXK4aHCKOro COCTOSHUSA
Poccuiickoin ®epepauum, unu SOKYMEHTa, BblAAHHOINO OpraHamu Orneku U nonevyuTenbcTea B
COOTBETCTBUMU C 3aKoHopaTtenbcTBOM Poccuiickon depepauun) — EQUHBIA rocyaapcTBEHHbIN
peecTp 3anuceil akToB [padkAaHCKoro coctosHus nubo EpuHas rocygapcTBeHHas
nHdOopMaLMOHHasa cucTtema coumarnbsHoro obecnevyeHus;

11) npoBepka COOTBETCTBUS (PaMUSIbHO-UMEHHOW rpynnbl, AaThl POXAEHUS, nona u
CHWUNC — MNMeHcuoHHbIN hoHa Poccuiickon depepauuu;

12) cBegeHus o gencTeutensHocTu nacnopta — MB[l Poccuy;

13) cBegeHmss 0 cbakTe Bblga4YM W COAEpXaHUM [OOBEPEHHOCTM — eOuHas
MHOPMaLMOHHAA cucTemMa HoTapuara.

2.6.2. 3asBuTenb BnpaBe MNPEACTaBUTb [AOKYMEHTbl (CBEAEeHMWsl), YKasaHHble B
noanyHktax 1 — 10 nyHkta 2.6.1 PermameHta, B (OpME 3MNEKTPOHHBLIX [OOKYMEHTOB,
3aBEPEHHBIX  YCUNEHHOWN KBanuguumpoBaHHOM SMIEKTPOHHOM noAnMuChLIO nmu,
YMOMHOMOYEHHbIX Ha CO34aHNE U NOAMUCAHNE TakuX AOKYMEHTOB, Npy nogaye 3asBrieHus.

2.6.3. HenpeacraeneHne (HECBOEBPEMEHHOE MpefCcTaBreHne) ykasaHHbIMU B MyHKTE
2.6.1 aOMMHUCTPATMBHOrO pEernamMeHTa opraHamu rocyJapCTBEHHOW BracTu, opraHamu
MECTHOro CamoynpaBrfieHusl, OpraHM3aumMsMm OOKYMEHTOB U CBEAEeHUA He MOXET SABMSATbCS
OCHOBaHMWeM 1A 0TKasa B NpefoCTaBeHu MyHULMNAanbHOM yCryru.

2.6.4. [omkHOCTHoe nuuo U (Mnu) paboTHMK, YKa3aHHbIX B nyHkte 2.6.1
aJIMUHUCTPATMBHOIO  pErflaMeHTa OpraHoB W  oOpraHusauuii, He npeacTaBuBLUME
(HecBOEBpPEMEHHO MNpeAcTaBMBLUME) 3anpolUeHHble U HaxoAswmecss B PpacnopsiKeHun
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AOKYMEHT Wnn CBEAEHUs, noAnexar afMUHUCTPATUBHOW, AMUCUMMNMHAPHON UMW WHON
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHoAaTeNbLCTBOM Poccuiickoii defepavimn,

2.6.5. 3anpelwaetcs TpebGoBaTb OT 3asBUTENS [OKYMEHTbI CBEAEHUS, B TOM 4ucre
MOATBEPXKAAIOLLME BHECEHVE 3asiBUTENIEM MnaThl 3a NPefOCTaBEHWEe MyHULMNANbHOM
yenyri, Haxojsilynecs B pacropspKEHWUM rOCY[apCTBEHHbLIX OpPraHoB, OPraHOB MECTHOrO
CaMoynpasnieHns 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHaM WK opraHaM MeCTHOro
camMoyrnpaBneHusi opraHnsauuii.

Henpeacrasnenne 3asButenem [okymeHTOB, COAEpXaLUMX CBELEHUs, KOTopble
HaxOAATCA B PacnopsiKeHUM rocyaapCTBEHHbLIX OPraHoOB, OPraHOB MECTHOTO CaMOyMpaBeHNs
VI NOABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam Mnu opraHam MECTHOFO CaMOyMpaBreHus
OpraHu3auuii, He SBNSETCS OCHOBaHMEM QA OTKasa 3asBUTENO B npenocTasneHm
MYHULIMNANbHOM YCryru.

2.7. VicyepnbiBaloLuuii nepeydeHb OCHOBAHMI AMisl 0TKa3a B npueme LOKYMEHTOB,
HeobXxoAUMbIX Anst NpeoCTaBNeHNs MYHULMNATbHOI ycnyru

2.7.1. OcHoBaHMsSIMM ANs OTKasa B npueme [OKYMEHTOB, HeoOXoauMmbIX Ans
npenocTaBneHns MyHULMNanbLHO YCryru, ABMsOTCS:

1) OTcyTCTBME XUNOro noMeLLeHus, 3aKpenreHHoro 3a paboTofaTenem Ha mnpase
XO3ANCTBEHHOTO BEEHNS UM ONEPaTMBHOTO YNPABIEHUS:

1) NpencTtaeneHHble 3asBUTENEM [OKYMEHTHI cofepxxaT MOAYUCTKU M UCNpPaBReHUs
TeKCTa, He 3aBepeHHble B MopsiAKe, YCTaHOBMIEHHOM 3aKOHOOATENbCTBOM POCCUMIiCKOI]
®epepaumnn, Pecnybnuku Tatapcran;

2) [OKYMEHTbl COAEepXaT MOBPEXAEHMUS, Hanmume KOTOPbIX HE MO3BOSISIET B MOSIHOM
obbeme wucronb3oBaTb MHMOPMALMIO U CBELEeHus, copepxalumecs B [OOKYMeHTax Ans
NpeAoCcTaBneHns MyHULMNanbHON YCryru;

3) NpeacTaBneHHbIe JOKYMEHTbI U CBEAEHMS yTpaTunu cuny Ha MOMEHT obpalleHus
38 MyHWLMNAamnbHOW yCryrol (AOKYMEHT, YAOCTOBEPSIOLMI MOMHOMOYMS npeacrasutens
sassuTens, B cnyyae obpalleHus 3a npefocTaBieHMeM MyHULMMIANbHOM YCINyrn yKkasaHHbIM
nuuom);

4) nofjaya 3asiBNEHUS O NpefOCTABMEHUN MYHALUMNANbHOM YCRyrm U [OKYMEHTOB,
HEOOXOANMBIX ANA NPEAOCTABNEHNs MyHULMNANbHON ycnyru, B 3MNEeKTPOHHOU opMme ¢
HapyLlIeHeM YCTaHOBMNEHHbIX TpeboBaHMiA;

5) HEKOPPEKTHOe 3anosiHeHne 06si3aTerbHbIX Nonei B dopme 3asiBneHus, B TOM Yncne
B VHTEPaKTUBHON chopMme 3asBneHuss Ha PecnybnvkaHcKoMm noprtane (HegocToBepHoe,
HenomnHoe, NMbo HenpasuUIibHOE 3anosHEHNE);

6) npeacTaBneHMe HemorHoro  KommnmnekTa AOKYMEHTOB, HeobXxoaumblx And
NpeAocTaBneHns MyHULIMNAnbHOR yenyru;

7) HecobniofaeHNe yCTaHOBMEHHbIX cTaTbel 11 ®enepanbHoro 3akoHa ot 6 anpens
2011 ropga Ne 63-03 «O6 aneKTpoHHO noanMcu» YCrOBUI NPU3HaHUS OENUCTBUTENbHOCTM,
YCUINEHHOM KBanmuLIMPOBaHHOI 3NEKTPOHHON Noanucwy.

2.7.2. lepeyeHb OCHOBaHWil Ans OTKasa B npueme LOKYMEHTOB, HeobxoauMbIX Ans
Nony4eHnsi MyHULMNansHOW yCrnyru, ABNSETCA UCHEPbIBAIOLLMM.

2.7.3. 3anpelyaeTtcs oOTKasbiBaTb B npueMe 3asiBrieHUss U WHbIX [OKYMEHTOB,
HEOOXOANMBIX ANA NPefoCTaBNeHUs MyHULMNASbHON ycrnyru, B criydae ecnuv 3asiBrieHue u
AOKYMEHTbI, HeoOXoAUMble Ans MPeAoCTaBAEHUS MYHULMNANbLHOM ycryru, nopgaHbl B
COOTBETCTBUM C MHoOpMaLMedn O cpokax W NopsAKE NPEAOCTaBIEHNS MYHULMNansHon
ycnyru, onybnukosaHHol Ha EguHom noprarne, Pecny6nukaHckom noprarne.

2.8. VicuepnibisaroLLmit nepeyeHb 0CHOBaHWii Asis NPUOCTaHOBMEHUSA UK OTKa3a B
NpeaocTaBneHN MyHULMNAnNbHOI ycrnyri
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2.8.1. OcHoBaHuin ANSA NpefoCTaBleHUs NPUOCTaHOBIIEHNE MYHULIUMANBHOW YCIyru He
npenycMoTpEHO.

2.8.2. OcHoBaHus Ans 0Tkasa B NpeAoCcTaBfieHn MyHULUNanbHON yCnyru:

2.8.2.1. WcuepnbiBaolmii nepevyeHb OCHOBaHWA p[Ans oTkasa B MNpeAocTaBrieHun
MYHMLMNAanbHOW yCcnyru:

1) Hanuuve B JOKyMEHTax, MpeAcTaBrfieHHbIX rpaxpaHamu, HefoCToBepHoM u (unwu)
HenosHoM NHopmauuu,

2) 0b6ecne4YeHHOCTb XUMbIMU MOMELLEHUSMU B COOTBETCTBYIOLLIEM HAaCeNeHHOM MyHKTe
Mo MecCTy NpefocTaBneHus cry>KebHOoro >unoro noMeLLeHus;

3) npeactaeneHbl M (UnNu) MoOslyd4eHbl MO 3anpocy [OKYMEHTbl, KOTopble He
NOATBEPXOAOT MNpPaBO rpaXaaH COCTOATb Ha Yy4vyeTe B KayecTBe Hyxpjawowmxcs B
NpeaoCTaBNEHUM XUIbIX MOMELLEHMWI NO JOroBOpaM HariMa Cny>KeBHOro XUnoro NoMeLLeHus.

2.8.3. MNepeyeHb OCHOBaHWI AN OTKasa B NpeAocTaBfeHMU MYHULMNanbHOW ycryru
ABMNSETCA UCYepnbIBaOLLMM.

2.8.4. 3anpellaeTcs oTKasbiBaTb B NPEeAOCTaBEHUN MYHULMMANbLHOW YCITyru B cryyae,
ecnu 3asBfieHMe O MNpPenoCTaBfEeHUN MyHMLMNAanbHOW YyCnyru nogaHo B COOTBETCTBUM C
MHpopMaLMelh O cpokax W MOpsiAKe MpefocTaBfieHns  MyHUUMUManbHOW  yCnyru,
onybnukoBaHHow Ha EguHom nopTane, PecnybnvkaHckom nopTarne.

2.9. Mopsaok, pasmep 1 OCHOBaHWS B3MaHUSA rOCYyAapCTBEHHON MOLLMMHBI UMK MHOM NNnaThl,
B3/IMaeMOoli 3a NPeAoCTaBIeHNe MyHULMNASIbHOW YCIyru

MyHmumnaanaﬂ ycnyra npegocraBiideTcd Ha ©e3B03ME3HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNSAITCA HEOOXOAUMBIMK 1 0BA3aTENbHBIMY ANA
npefocTaBneHns MyHULMNanbHoii ycryri, B TOM Y/CIe CBeAEHNUS O JOKYMEHTE (JOKyMEHTaXx),
BblaBaeMoM (BblaBaeMbiX) OpraHM3aumsaMuy, y4acTByOLMMY B NPefoCTaBneHNm
MYyHULMNAnbHbIX yCryr

MpenocTaeneHne HeoGXoAUMbIX U 00S3aTeNbHbIX YCNyr He TpebyeTcs.

2.11. Mopsnok, pasMmep 1 OCHOBaHUS B3UMaHUs nnaThbl 3a NpejoCTaBeHne yCnyr, KoTopble
ABNSAITCA HeobXoaUMbIMY U 06s3aTeNbHLIMY NS NPEAOCTaBIIEHNS MyHULMNAbLHOW YCYTy,
BKII0Yas MHOPMaLMIO O METOAVMKE pacyeTa pasMepa Takom nnartbl

MpenocTaBneHne HeoBXoAMMBIX 1 0BA3aTEeNbHbIX YCyr He TpebyeTcs.

2.12. MakcuManbHbIi CPOK OXMAaHMSA B o4epeau npu nogaye sanpoca o npefocTaBneHnn
MYHWULIMNAnNLHOIA YCryru, YCRyru, NpefocTaBnsiemMoi opraHusaumen, yyacTsytoLlen B
npeaocTaBNeHny MyHULMNAnNbHON YCIyry, U Npy nosy4YeHun pesynbrara npejocTaBneHus
Taknx ycnyr

2.12.1. Bpemsi oxuaaHus npu nopaye 3asiBNEHUs Ha MOryvyeHue MyHULUNanbHoi
ycnyru - He 6ornee 15 MUHYT.
2.12.2. TMpu nonyyeHuu peaynbTaTa NPEAOCTaBEHNs MYHULMMANbLHOW ycnyru
MaKCMManbHbIA CPOK OXUOAHUS B O4EPeam He JOMKEH npesbillath 15 MUHYT.

2.13. CpoK 1 MOpsAoK perncTpaumm 3anpoca 3asiBUTens o NpefoCcTaBeHn MyHULMNansHom
YCRyrv 1 YCryry, NpeaocTaBnsieMon opraHusauneid, yHacTeytoLlei B npeaocTaBneHum
MYHULMNAsLHOM YCryry, B TOM YMCHIE B SNEKTPOHHON hopme
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2.13.1. Mpu nn4Hom obpaileHun B MOLl B fgeHb nopaun 3asBreHus 3asiBUTEMHO
Bblfaetca pacnucka us AUC MOLL ¢ perncTpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLMM, YTO
3asABJiEHME OTMNPaBIEHO, U AATON NoJayu 3asiBreHus.

213.2. lNpn HanpaBneHuu 3asiBrieHWs NOCPEACTBOM  EguHoro nopTana,
PecnybnvkaHckoro nopTana sasButernb B AeHb NOJauv 3asBrEHUs nony4yaet B JIMYHOM
kabuHeTe PecnybnukaHckoro noptana M MO SMEKTPOHHONW  MouTe yBEeAOMIIEHUE,
noATeepkAaloLLee, YTo 3asBreHne OTnpaBrieHo, B KOTOPOM YKa3blBalOTCH PerncTpaLyoHHbIN
HOMep U aaTa nogayu 3asBleHus.

2.13.3. Npu nn4yHom obpalleHnn B OpraH B AeHb NOAaYM 3asiBMEHNS] YNOJSTHOMOYEHHbLIM
AOJDKHOCTHbIM nuuom OpraHa 3asiBUTEnNio BbIGAETCS pacnucka M3 aBTOMaTU3MPOBAHHOIA
WHMOPMALIMOHHON ~ CUCTEMbI, MpefHA3HAYEHHON AN OKasaHWs TOCYAAPCTBEHHbIX U
MyHMLMNAbHBIX yCnyr, C perncTpauMoHHbIM HOMEPOM, AaTol NoAaYm 3asiBIEHUS U NepeYHeM
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeGoBaHus K NOMELLEHUSIM, B KOTOPbLIX NPEAOCTABNSAETCH MyHULMNANBHAS ycnyra,
K 3arny oXxuaaHusa, Mectam Ans 3arnosfiHeHNs 3arnpocoB O NPeAoCTaBNEHU MYHULIMNAMBHOV
ycnyru, HOPMaLMOHHbIM CTeHAaM ¢ o6pasLiamm UX 3arosTHEHNS U NepeYHeM AOKYMEHTOB,
HeoBXoAMMBIX ANA NPeAoCTaBNEHUS KaXKA0N MYHULMMANLHOI YCIyri, pasMeLLEHUIO 1
OPOPMIIEHMIO BU3YamNbHON, TEKCTOBOM U MymnbTUMEANIHON MHAOPMALMY O nopsigke
NpeaocTaBrieHns Takoi ycryru, B TOM Yncne k obecneyeHunio JoCTYNHOCTY ANS UHBaNUaoB
yKasaHHbIX 06LEKTOB B COOTBETCTBUU C (hefieparnbHbIM 3aKOHOAATENIbCTBOM U
3aKkoHofaTenbcTBOM Pecnybnuvku TatapcTaH o coumanbHoii salmMTe MHBanuaoB

2.14.1. TlpenoctaBneHne MyHULMNArIbHOW YCIYrM OCYLLECTBISIETCS B 34aHUSIX W
nomeLLeHNsIX, 000pYyA0BaHHbIX MPOTUBOMNOXAPHOW CUCTEMON M CUCTEMOIA MOXAPOTYLLIEHUS.

MecTa npuema saseuteneii obopyaytoTcsi Heo6XxoaMMOI Mebenblo Ansi 0dhopMIIEHs
AOKYMEHTOB, MH(OPMaLMOHHLIMIU CTEHAAMM.

2.14.2. B cooTBETCTBUM C 3aKOHOAaTENbCTBOM Poccuiickoi degepauumn o coumansHo
saluTe uHBanMAoOB B UenAx OecnpensiTCTBEHHOro AoCTyna K MECTy npenocTaBneHus
MYHULMNanbHoW ycnyru obecneynsaeTcs:

1) obecneunBaeTcss  OecnpensiTCTBEHHbIM  JOCTYN  MHBaNMUAOB K MecTy
npeaocTaBneHnss MyHuUunanbHoW ycnyrn (yOOOHbIi BXOA-BbIXOL B MOMELUEHUS W
nepemMeLleHune B ux npeaenax);

2) Bu3yanbHas, TeKCcToBass W MyfbTUMeAUNHAs UHGoOpMauusi O nopsake
npefocTaBneHns MyHuumnanbHOM yCryrm pasMmellaeTcs B yaoOHbIX AN 3asiBUTENEN MecTax,
B TOM 4YuUCre C y4EeTOM OrpaHMyeHHbIX BO3MOXHOCTEN UHBaNUAOB;

3) COMNpOBOXAEHNE NHBANNAOB, UMEIOLLIMX CTOMKUE paccTpoicTBa OYHKUUN 3peEHUS
N CaMOCTOATENbHOIO NEpPeaBMKEHUS, N OKa3aHUE UM MOMOLLIM;

4) BO3MOXHOCTb CaMOCTOSITENIbHOIO MEepenBUKEHUA NO TEPPUTOPUM, Ha KOTOPOI
PacnonoxeHbl 00bEKTbI COLMUANLHOI, MHXXEHEPHOW U TPaHCMOPTHON UHPACTPYKTYP, BXOAA B
TakMe oOBbEeKTbl U BbIXOJA U3 HUX, MOCAAKU B TPAHCMOPTHOE CPEACTBO U BbICAAKW U3 HEro, B
TOM 4uCrie C UCMONb30BaHNEM Kpecna-KonscKu

5) Hagnexallee pasvelleHne obopyaoBaHWA UM HocuTenel UHdopMaumu,
HeobXxoAnMbIX AN obecneyeHnss GecnpensTCTBEHHOro AOCTyna WHBAaNMWAOB K YCryram c
YYETOM OrpaHUYEeHUN UX XXN3HEOEATENBHOCTY;

6) AybnuposaHne HeobxoAuMMOW ANA WHBaNMAOB 3BYKOBOM U 3PUTESTbHOIA
MHGOpMaLMK, a TakKe HaAnucel, 3HaKOB U WHOM TEKCTOBOM U rpaduyeckom UHdOopMauun
3HaKamW, BbIMOSIHEHHbIMU penbedHO-ToYe HbIM WpudToM Bpaiins;

7) AONYCK cypAonepeBoa4mKa 1 TugnocypaonepeBoa4mKa;

8) AONycK cobaku-npoBOAHMKA MPY HanuuuuM OOKYMEHTa, MOATBEPXAaloLLero ee
crneunanbHoe obyyeHue u Bbigasaemoro no opMe M B MOpsiAKEe, KOTOpble YCTaHOBIEHbI
npukasom MuHucTepcTBa Tpyda M coumanbHol 3awmTbl Poccuiickoit degepauum oT
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22.06.2015 Ne 386H «O6 yTBepxaeHMn hopMbl JOKYMEHTA, NOATBEPKAAIOLLEro crneyuansHoe
oby4yeHune cobaku-npoBoLHMKA, U NOPsiAKA ero Bbiaaumn.

2.14.3. TpeboBaHusa B YacTu obecneyeHnss JOCTYNMHOCTU AN MHBaNUOOB OOBLEKTOB, B
KOTOpbIX OCYLUECTBMNAETCA MNpefocTaBfieHne MyHuUunanbHOW  YCnyru, U CpPenacTs,
ncrnonb3yembiX Mpu MNpefocTaBfieHnM MYHUMUMNANbHOM YCNyrk, KOTOpble yKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPaTMUBHOIO PErfiaMeHTa, NPUMEHSIIOTCS K oObekTam
1 cpeAcTsam, BBEAEHHbIM B 3KClyaTaLuuio Uy npoLleALnm MoaepHU3aUmio, PEKOHCTPYKLIMIO
nocne 1 nonsa 2016 roga.

2.15. NokasaTenu AOCTYNHOCTU U Ka4YeCcTBa MyHULMNANbHOWM yCryri, B TOM Yucne
KONMM4eCcTBO B3aUMOLENCTBUIA 3asiBUTENSA C LOMKHOCTHBIMI NLAMU NPY NpeaoCcTaBneHnn
MyHULUMNAanIbHOW yCnyrn n nx NpoAoIHKUTENbHOCTb, BO3MOXHOCTbL MOMy4YeHus uHcopmaumum o
Xo[e npeaocTaBreHnss MyHULMNanbHOW YCIyru, B TOM YUCIE C UCMOSIb30BaHMEM
MHOPMAaLMOHHO-KOMMYHUKALIMOHHBIX TEXHOSTOMNA, BO3MOXHOCTb NIMOO HEBO3MOXXHOCTb
NoslydeHNs1 MyHULMNANbHON YCNyrn B MHOroyHKUNOHANIbHOM LIEHTPE NPeaoCTaBEHMS
rocyAapCTBEHHbLIX U MyHULMNAmNbHbLIX YCNyr (B TOM YMCre B NosiHOM o6beme), B nobom
TeppuTopuanbHOM noapasfaeneHnn opraHa UCMOMHUTENBbHO pacnopsaauTeNibHOro opraHa
MECTHOro camoyrnpaBneHus, No Belbopy 3aaBuTens (aKCTeppuTopuarsbHbI NpUHLMN),
nocpencTBoM 3anpoca 0 NpeAoCTaBEHNN HECKONBbKUX rOCYAapCTBEHHbIX U (1nn)
MYHULMNAnNbHbIX YCIYr B MHOTOMYHKLUMOHASbHbIX LleHTpax NpeaocTaBneHns
rocyfapCTBEHHbIX U MyHULMMNANbHbIX YCNyr, npeaycMoTpeHHoro ctatben 15.1 depepansHoro
3akoHa Ne210-®3 (KoMMreKCHbIn 3anpoc)

2.15.1. [llokasaTtensmMu [OCTYNHOCTU MPEAOCTaBMEHU MyHMUUNANbLHOW YCnyru
ABNAIOTCA:

pacrnosioXKEeHHOCTb MOMELLEHUS, B KOTOPOM BefeTca npueMm, Bbigava [OKYMEHTOB B
30HE AOCTYMHOCTU OBLLECTBEHHOrO TPAHCMNOPTA;

Hannyne HeobxoOUMOro KosiMyecTsa CrMeumanncToB, a Takke MOMELUEHUN, B KOTOPbIX
OCYLLIeCTBNSETCA NPUEM LOKYMEHTOB OT 3asABUTENEN;

Hanuume ucdepnbiBaloLlen UHpopmaumm o0 crnocobax, nopsgke U Cpokax
npefocTaBneHns MyHULMNAnbHOM YCryrM Ha MHOpMaUMOHHbLIX cTeHaax, EauHom noprane,
PecnybnukaHckom nopTane, oduymanbHOM canTe MyHULUMNanbHOro panoHa;

oKasaHue NoMoLLM MHBanugam B npeofoneHnn 6apbepos, MeLLaoLLMX NOTYYEHMIO UMK
yCnyr HapaeHe ¢ ApYruMu nuuamMu.

2.15.2. MNokasatensmmn ka4yecTsa NpefoCcTaBieHNs MyHULMNANbHOM yCrnyru ABnsATCA:

1) cobntogeHne CpoKoB NpMemMa u pacCMOTPEHNSI JOKYMEHTOB,

2) cobniogeHne cpoka nonyvyeHus pesynbrata MyHULMNanbHOW ycnyru,

3) oTcyTcTBME 0O60CHOBAHHbIX Xanob Ha HapyLleHUs agMUHUCTPATUBHOIO PErfiaMeHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONUYECTBO B3aVMOLEIWCTBUIA 3asiBUTENS C OOSDKHOCTHbIMM nuuamun (6es ydyeTa
KOHCYynbTauuin):

B3aumopeicTeme 3asaBuTens ¢ paboTHnkamu OpraHa unu MOLL npu npegoctaBneHum
MYHMLMNANbLHOM yCnyry OCcyLLeCTBNSeTCS OAUH pa3 npuy NpeacTaBreHni 3asBeHns Co BCEMU
HeobxoaMMbIMU JOKYMEHTaMMU;

OOWH pa3 B crnyvyae HeobxoAMMOCTU MOMy4YeHus pesynbTata npeAoCcTaBNeHUs
MyHuumnanbHoi ycnyrn B Oprave nnu MOL| B dhopMe 3k3emnnspa aNeKTPOHHOro JOKyMeHTa
Ha BymarkHOM HocuTene.

MpoOomKNTENBHOCTL OQHOrO B3aMMOAEWCTBUA 3asaBUTENS C AOJDKHOCTHBIMU NuLamMu
npw NpeaocTaBneHny MyHMLMNANbHOR YCryr He npesbIllaeT 15 MUHYT.

3asBuTENb BMpaBe OLEHWTb KAyecTBO MNpefoCTaBlEHUs MYHULMMNAanbHOW Yycnyru ¢
MOMOLLIO  YCTPOWCTB  MOABWXHOM  paguoTenedOoHHONW CBA3W, C  UCMOJSIb3OBaAHMEM
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOWCTB.
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2.13.3. WHdopmauus o xoae npeAocTaBneHnsl MyHULMNANbHONA YCIyri MOXET GbiTb
nonyyeHa sassuTenemM B NIMYHOM kabuHeTe Ha EgnHom nopTarne, PecnyGnvkaHckom nopTane,
B OpraHe, M®LI.

2.15.4. MMpefocTasnexne MyHULMNANLHOM Ycryru ocywlectenseTcs B mobom ML no
BbIOOpY 3asBUTENA He3aBMCUMO OT MeCTa €ro XUTeNbCTBa WnM MecTa (haKTUYEecKoro
NnpoXxnBaHus (npebbiBaHus) Ha TeppuTopum Pecny6nuku TaTapcTaH no
3KCTEppUTOPUANBEHOMY MPUHLMMY.

MyHuumnaneHas ycnyra B cocTaBe KOMMIEKCHOTO 3anpoca He NpeaocTaBnseTcs.

2.16. VHble TpeGoBaHmMs, B TOM YUCIE YYUTbIBAOLME OCOBEHHOCTU NPEAOCTABNEHMS
MYHMLMNANbHOW yCryri No aKCTeppUTOpMarisHOMY NpuHUMNY (B criyyae, ecnm

~ MyHUUMNanbHas ycnyra npeocTaBrisieTcs o aKCTeppuTopuarisHoOMy NpuHLMMY) 1
OCOBEHHOCTU NPEAOCTaBNEHNS MyHULIMMNANLHOM YCIyri B 3NEeKTPOHHOI chopme

2.16.1. Tlpu npefocTaBneHMN MyHULMNANbHONW YCAYrM B 3NEKTPOHHOW hopme
3asBuUTEsNb Brnpase:

1) nonyunTe MHOpMaLMIO O MOpsiAKE U CPOKax MPEAOCTaBMEHUS MYHULMMAmnbHOM
ycnyru, pasmelleHHyto Ha EquHom nopTtane, Pecny6nukaHckom nopTrarne;

2) noAaThb 3asBrieHMe O NPeoCTaBEHUN MYHULMNATLHOM YCIYM U UHBIE [JOKYMEHTI,
HeobxoAuMble 4SS NPeaoCTaBNEHUs MYHULMNANbHOM YCryrd, B TOM YUCHe [JOKYMEHTbI U
WHOpMaLWIiO, 3MIEKTPOHHbIE 06pasbl KOTOpbIX paHee Bbinn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 4vactm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ ucrnonb3oBaHUEM
PecnybnukaHckoro noprana;

3) nonyy4nuTb CBeAEHWsI O XoAe BbINOMHEHUS 3asBNEHWA O npPeJoCTaBreHUM
MYHULMNAanbHOW YCnyru, NojaHHbIX B 3NEKTPOHHO hopMeE;

4) OCyLWecTBUTb OLIEHKY KayecTBa NPeAoCTaBNeHUs MyHULMMArLHOI YCRyru;

5) Monyu4nTb pesynbTaT MpPeAoCTaBMNEHUS MYHULUMNANLHOW Yycnyru B dopme
3NEKTPOHHOIO JOKYMEHTA;

6) nopaTb xanoby Ha pelueHue u paelicteue (Gespeiicteue) OpraHa, a TaKkke ero
AOIMKHOCTHbIX NUL, MyHUUMNarnbHbLIX CryXallimx nocpeactsom PecnybnmkaHckoro noprana,
nopTtana cpeaepanbHON rocyAapCTBEHHON MHMOPMALMOHHONW CUCTEMbI, oBecneunBaroLLel
npouecc focyaebHoro (BHecyaebHoro) obxanoBaHUs peLueHunii n aeicTeuini (6esgencTaus),
COBEPpLUEHHbIX Npu MPEefOCTaBNEeHNN rOCYAAapCTBEHHbBIX U MyHUUMMANbHBIX YCIYr opraHamu,
NPeaoCTaBMAWMMN  TOCYAapPCTBEHHbIE U  MYHUUMNAnNbHbIE YCINYrK, WX [AOMKHOCTHLIMU
nMuamu, rocyaapCTBEeHHbIMU U MyHULMNANbHBIMU CTYXXKaLLUUMMU.

2.16.2. dopmupoBaHue 3asBMEHWUSI OCYLUECTBISAETCA MOCPEACTBOM 3anofIHEHUs
SNEKTPOHHOW dhopMbl 3asBrieHuss Ha EpuHom noptane, Pecny6nukaHckom nopTane 6e3s
HEeobXoAMMOCTN JONONHUTENBHON NOoJAYM 3asiBlIEHUSI B KakoM-nMbo uHoii dopme.

2.16.3. lNpu popmmnpoBaHumM 3asiBNeHUs1 obecrneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWSI U COXPAHEHUS] 3asIBMIEHUSI W WHbLIX [OKYMEHTOB,
HeobxoauMBbIX AN NpefoCTaBNeHUs YCNyru;

2) BO3MOXXHOCTb 3aArOJIHEHUSI HECKOJIbKUMM 3asBUTENAMM OJHON 3MEKTPOHHOI (hopMbl
3asBrieHns npu obpalleHnn 3a ycnyramu, npeanonaralolMMy HanpasfieHue COBMECTHOro
3aABIIEHUA HECKOJTbKUMU 3asiBUTENSMUA;

3) BO3MOXHOCTb MNeyaTm Ha OyMaKHOM HOCUTENE Komnuu SNEeKTPOHHOW hopMsbl
3asBreHus;

4) coxpaHeHne paHee BBEAEHHLIX B 3MIEKTPOHHYIO (DOPMY 3asiBMIEHUS 3HAYEHUI B
noGo MOMEHT MO XXeNaHuio Nonb30BaTeNs, B TOM YMCIE NPU BO3HUKHOBEHUM OLLMBOK BBOAA
1 BO3BpaTe AJ1A NOBTOPHOro BBOAA 3HAYEHWI B SNEKTPOHHYI0 hopMy 3asiBIIEHNS;

5) 3anornHeHve nomnei aNeKTPOHHONW (POpMbI 3asiBNeHUs1 [0 Hadvana BBofa CBeAeHWi
3asiBUTENIEM C MUCMONb30OBaHWEM cBefeHui, pasmelleHHbix B ECUA, wn cBepgeHwi,
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onybnukoBaHHbIX Ha PecnybrnukaHckom nopTane, B 4acTu, KacawLlencss CBedeHMIA,
OTCYTCTBYIOLLMX B €4MHON CUCTEME MAEHTUdUKALUM U ayTEHTUDUKALMN;

6) BO3MOXHOCTb BEPHYTbCS Ha 06O U3 3TaNOB 3aMONIHEHUS ANEKTPOHHON hOPMbI
3asBneHus 6e3 noTepu paHee BBEAEHHOW MHopMaLmK;

7) BO3MOXHOCTb [OCTYyNa 3asiBUTENSA K paHee NogaHHbIM UM 3asiBNIEHUSM B TeYeHue
He MeHee OfHOro roga, a Takke 4YacTU4YHO CCOPMUPOBAHHLIM 3aSIBNIEHUSIM - B TEYEHUE HE
MeHee 3 MecsILEB.

2.16.4. 3anuch 3aseuTenen Ha npuem B M®L| (ganee - 3anucb) ocyllecTensieTcs
nocpeacTtsom PecnybnukaHckoro noprana, TenedoHa KoHTakT-LeHTpa MOLI,

3asBuUTeN0 NpPefoCcTaBrseTcs BO3MOXHOCTb 3anucu Ha mnwbble cBoBOAHbIE AnS
npuema pdaty U Bpems B Mnpedenax YCTaHOBMEHHOr0 B MHOroyHKUMOHaNbHOM LIEHTpe
rpacuvka npuema.

3anuch Ha onpefeneHHyto AaTy 3aKaHYMBaeTCs 3a CYTKU [0 HACTYNIEHUs 3Tol AaThl.

[na ocyllecTBneHns npeasapuTenbHOnM 3anucu nocpeacTeoMm PecnybnukaHckoro
nopTana 3asBUTenNio HeobxoaUMO yKasaTb 3anpallnBaemMble CUCTEMON JaHHbIE, B TOM YUCTIE:

dhamunuio, UMs, 0TYECTBO (MPY HaNU4um);

Homep TenedoHa;

aZipec 3NeKTPOHHON NoYThl (MO XenaHuio);

Xenaemyro gaTy u Bpems npuema.

B cnyyae HecooTBETCTBUS CBEAEHWl, KOTopble coobwwmn 3asiBuTens npu
npeaBapuTenbHON 3annucu, OKYMEHTaM, NpeAcTaBeHHbIM 3asBUTENeM Npy IMYHOM NpUEME,
npeABapuTernbHas 3anucb aHHynMpyeTcs.

[Mpu ocywlecTBneHnn npeaBapuTENbHON 3anucyu  3asBuTento  obecneymBaeTcs
BO3MOXHOCTb pacrneyartaTb TaroH-NoATBepxaeHue. B cnyyae, ecnu 3asBuTenb COOOLUUT
afpec JrieKTPOHHOW MOYThbl, HA YKa3aHHbIA agpec Takke HanpasnseTcs MHopmauus o
NOATBEPXAEHUM NpeABapUTENbHOM 3anucy C yKasaHUeM AaTbl, BPEMEHU U MecTa npuema.

[Mpu ocyLlecTBneHUn npeaBapuTENbHON 3anucy 3asBuUTENb B 00A3aTENbHOM MOpPsSiaKe
NHPOPMUPYETCSA O TOM, YTO NpeABapuTesibHas 3anvucb aHHYNMPYETCs B Cryvae €ro HesIBKU Mo
nctevyeHun 15 MUHYT C Ha3Ha4YeHHOro BpeMeHU npuema.

3asiButensb B noboe BpeMs BripaBe 0TKasaTbCs OT NpeABapUTENbHON 3anncu.

3anpeljaetca TpeboBaTb OT 3asBUTENSA COBEPLUEHUA WHbIX [OEWCTBUKA, Kpome
NPOXOXOEHUA WAEHTUMKaAUMM U ayTeHTUdUKauMmM B COOTBETCTBMM C HOPMAaTUBHbLIMM
npaBoBbiMM aktamu Poccuiickorn ®degepauuu, ykasaHus Uenu npuema, a Takke
npenocTaBneHnss cBefeHui, HeobXoouMMbIX AN  pacyeTa AfIMTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopblii Heobxoaumo 3abpoHupoBaTh ANA Npuema.

3. CocTaB, nocrenoBaTesibHOCTbL U CPOKU BbINOJSIHEHUSI aAMUHUCTPATUBHLIX NpoLeayp,
Tpe6oBaHUs K NOPAAKY UX BbINOSIHEHUSA, B TOM YuUcrie 0COGEHHOCTU BbINOJNTHEHUSA
aAMMHUCTPATUBHLIX Npoleayp B 3JIeKTPOHHON ¢popMe, a Takke OCOBGEHHOCTH
BbIMOMTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp B MHOroyHKLMOHaNbHbIX LieHTpax

3.1.1. lpenocTtaBneHne MyHUUMNANbLHOW Yycryrn BKOYaeT B ceba crepylowme
agMUHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHUE 3asABUTENS;

2) NPUHATME U pacCMOTPEHNE KOMINIIEKTa JOKYMEHTOB, NpeAcTaBieHHbIX 3adABUTENEM,;

3) HanpaBneHne MEXBEOOMCTBEHHbIX 3arpocoB B OpraHbl, y4yacTByloluMe B
npenocTaBneHn MyHULMNanbHOM YCNyru;

4) nogroToBKa pesyrnbTara MyHULUMNansHOW yCryru;

5) Bblgava (HanpaBneHne) 3asaBUTENIO pe3ynbTaTta MyHULMNanbHON yCnyru;

6) ucnpaBrieHMe TEXHNYECKOA OLLMOKMN.

3.2. OkasaHune KoHCynbTauun 3asaBUTENIO
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3.2.1. OcHoBaHMeM Hayana BbIMONHEHUS aAMUHUCTPATUBHOM npouenypbl sBNSETCS
obpalleHne 3asBUTENst MO BOMPOCAM, CBA3AHHBIM C MPELOCTAaBMEHMEM MYHULMNanbHOW
ycnyru.

HOMKHOCTHBIM ~ nuLoM (paboTHMKOM), OTBETCTBEHHbIM  3a BbIMOSIHEHUE
aAMUHUCTPaTUBHOI NpoLeaypsbl, ABSETCH:

npu obpalyeHun sassutens B MOL| — paboTtHuk ML

npu obpalleHun sassutens B OpraH - yKasbiBaloTCs CBEAEHUS O AOMKHOCTHOM nuue/
(Banee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o6PaTUTLCA 3a KOHCYNbTauMelh O MOPSAKE U CpoKax
NpefocTaBneHnsa MyHuumnaneHoi ycnyru B MOLl nuyHo v no TenedoHy M aneKTpOHHOM
noyTe.

PaboTHuk M®L] koHcynbTuMpyeT 3asiBuTEeNns, B TOM YUCHE Mo cocTtasy, opme
NpeAcTaBnsemMoil [OKYMeHTauunm U [pyrum BOMpocaMm Afist NOMyYeHUs MyHULMNanbHOM
YCIyru.

3asBUTENb  MOXET MOMy4YMTb  WMHGOPMALMIo O MOPSAKE  MPEefOCTaBIEHS
MYHMLMNanbHoOM ycnyrn Ha ocduumansHom cainte MOL| http://mfc16.tatarstan.ru.

AOMWUHUCTPATUBHbIE  MPOLieAypbl,  YCTAHABMMBAEMble  HACTOSILUMM  MYHKTOM,
BBINOJIHAIOTCA B fieHb obpalleHns 3asaBuTens.

PesynbTatamy BbINONMHEHUs aAMUHUCTPATUBHLIX NPOLEAYP SBMSIOTCS: KOHCYMbTaLms
no cocTasy, popMe NpeACTaBNsEMOii JOKyMEHTaLMM 1 APYTMM BONPOcaM, HEO6XOAMMbIM AMs
Mosny4YeHns MyHULMnanbHOM ycnyru.

3.2.3. 3asButesnb Bnpase obpatutbea B OpraH no TenedoHy 1 3NIeKTPOHHON NouTe, a
TaKkKe Mnony4nTb KOHCynbTauuio Ha PecnybrnivkaHckom noptarne, caiite OpraHa o nopsake u
Cpokax npenoCTaBfieHUs MyHULUMNanbHOM Yycrnyru, B TOM 4ucre MO cocTaBy, dopme
NPeAcTaBnsieMoil AOKyMEHTaUuu W [pyrMM BompocaM Afisi MONyYeHWs MyHWULMNanbHOM
YCIyru.

HomKHOCTHOE N1, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE NHOPMUPYET 3asiBUTENS B
COOTBETCTBUM C TpeboBaHusAMU nyHKTa 1.3.4 afAMUHUCTPATUBHOTO pernaMeHTa.

AOMVHUCTpATUBHbIE — MPOLEAYypbl,  YCTaHaBMMBAaEeMble  HACTOSLUMM  MyHKTOM,
BbINOJTHAOTCA B TE4YEHME Tpex pabounx AHEN co AHSA NOCTyNneHus obpalleHus.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX NPOLEAYP ABASIOTCS: KOHCYMNbTaLMu
Mo cocTtaBy, popme npeAcTaBnsaemMoii AOKYMEHTaLMM U APYIMM BOMPOCcam, HEOBXoAUMbIM ANst
nonyyYyeHns MyHuUMnanbHOW yCryru.

3.3. MNpuHATUE N pacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBIEHHbIX
3aaBuTEnemM

3.3.1. lNpuem JOKyMEHTOB NS NPeAoCTaBMeHNUss MyHULMNANBHON YCIyr Yepes MoL|
unu yganeHHoe patoyee mecto ML

3.3.1.1. 3asBuTens (npeactasutens 3asBuUTens) obpawaetcs B MOL| ¢ 3anpocom o
NPpeAoCTaBNEeHNM MyHULMMANbLHOW YCyrM U MPeAcTaBnsieT OOKYMEHTbl B COOTBETCTBUU C
MYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMeHTa.

3.3.1.2. PabotHuk M®Ll, Beayumii npuem 3asisBneHnit:

onpeaenseT npegMeT obpalleHus;

yAOCTOBEpPSET NIMYHOCTb 3asiBUTENS;

MPOBOAUT NPOBEPKY MOTHOMOYUI NLA, NOAALLETO AOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTe 2.5
aZIMUHUCTPATUBHOTIO PErfamMmeHTa;

3arnorsiHAET 3NeKTPOHHYo dhopMmy 3asasrneHns B AUC MoL;
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npu npefocTaBneHun OOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.5 agMuHUCTpaTUBHOro
pernameHTa Ha OyMaXHOM HOCWTENe, OCYLUECTBNSET CKaHWPOBaHWE MpeAcTaBreHHbIX
AOKYMEHTOB;

pacnevartbiBaeT 3aasneHme ns AVNC MoL;

nepepaeT 3asBUTENIO Ha NPOBEPKY 1 MOAMVCAHNE;

nocrne noagnucaHusa ckaHupyeT nognucaHHoe 3assneHne 8 AIC ML,

sarpyxaet B AIC MOLl nokyMeHTbl, NMpeAcTaBrieHHblE B 3MIEKTPOHHON dopMe unm
3rEeKTPOHHbIE 0Opasbl OTCKAaHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET SMIEKTPOHHOE AENO;

BO3BpaLlaeT noAnucaHHoe 3asiBreHne u opuriHanbl ByMaXHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO PaCnuUCKy B NpMeMe LOKYMEHTOB.

AOMUHUCTpPATUBHbIE  MpOLUEAypbl,  YCTaHaBMMBaEMble  HACTOSLLUMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb OOpaLleHns 3asBUTENS.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATMBHbLIX MPOLEAYP SABMSIOTCA: roToBoe K
OoTnpaBKe 3asBfeHNEe U NaKeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®L| HanpaBnsieT nakeT AOKYMEHTOB, MPUHATBLIX OT 3asBUTENs B
OpraH B anekTpoHHOW copMe (B COCTaBe MaKeTOB 3NEKTPOHHbLIX Aef) B TeYeHUe OfHOro
pabouero AHsa co AHA obpalleHns 3aaBuTens B CTPYKTYpHoe nogpasgenexdue MoL.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATMBHBLIX NpoUeayp SABMSOTCA: 3asiBNeHue u
nakeT [OKYMEHTOB (3MEKTPOHHOE ferno), HanpasneHHble B OpraH, nMocpeacTBOM CUCTEMbI
3MNEKTPOHHOro B3aMOAENCTBUS.

3.3.2. [llpuem [OKYMEHTOB [Ans NPeAoCTaBfeHUs MYHULUMNAnNbHOW ycryru B
aneKkTpoHHon dopme Yyepes PecnybnukaHckui nopTtan.

3.3.2.1. 3asButenb ANA MNoayu 3asBIIEeHUs] B 3MEKTPOHHOW OpMe BbIMOSHAET
criegyolme oencTeus:

BbINOJSTHAET aBTOpU3aLmio;

OTKpbIBaeT (hopMy 3MEKTPOHHOIO 3asiBfIEeHUs;

3anonHseT opMy 3NIEKTPOHHOro 3asiBMEHUSA, BKITIOYAKOLLYIO CBEAEHUS!, Heobxoaumble
n obssaTtenbHble A4S NPpefoCcTaBNeHUsa MyHULUNanbHOW YCIyru;

npuKpennseT [MOOKYMEHTbl B SNEKTPOHHOW popMe WM  3NEKTPOHHbIE 0b6pasbl
AOKYMEHTOB K (pOpMe 3MEKTPOHHOro 3asBneHuns (npu HeobxoaumMocTw);

noaTeepXaaeT (akT O3HaKOMMEHUs W cormacuss C  YCrOBUAMM U MOPSIAKOM
NPpeAoCTaBfeHNs MyHULMMNAnbHOW YCryru B 3NEKTPOHHOW dopMme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacuv B oopMe 3IEKTPOHHOTO 3asBMEHNUS);

noaTeepxagaet [OCTOBEPHOCTb COODBLLEHHbIX cBedeHun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBIEHNS);

OTNpaBnsAET 3arnofIHEHHOE 3fIEeKTPOHHOE 3asiBfieHne (HaXXMMaeT COOTBETCTBYHOLLYIO
KHOMNKY B (bOpMe 3NEKTPOHHOrO 3asiBreHus);

3NEKTPOHHOE 3asiBfieHWE MOAMMUCHIBAETCS B COOTBETCTBUMM C TpeboBaHMSMWU MNyHKTa
2.5.7 agMNHUCTPATUBHOIO pernameHTa;

nony4yaet yBegomrieHne ob oTnpasKe 3NEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-nornyeckas npoesepka CHOPMUPOBAHHOIO 3asIBEHUS OCYLLECTBIAETCH
nocne 3arnofiHeHNsl 3asiBUTENEM KaXKOOro M3 rnosieil anekTpoHHou dopmbl 3asiBneHus. [pu
BbISIBIIEHUN HEKOPPEKTHO 3arOSIHEHHOIO MO 3NEKTPOHHOW (hopMbl 3asBfeHUs 3asiBUTENb
YBELOOMIISIETCSl O XapaKTepe BbISABIIEHHOW OWMOKM U MOpsiAKe ee YCTpaHEeHUsi nocpencTBOM
NHMOPMALIMOHHOTO COOBLLEHMSA HENOCPEACTBEHHO B 3NIEKTPOHHON hopMe 3asiBIEHUS.

AOMUHUCTPATMBHbIE  Mpouefdypbl,  YyCTaHaBnUBaeMble  HACTOALMM  MYHKTOM,
BbINOJHAIOTCA B IeHb 0bpalLieHuns1 3asBUTENS.

PesynbTatamu BbINONHEHUS agMUHUCTPATUBHBLIX NpoUeayp SABMAIOTCA: 3MEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aUMOAENCTBUA.

3.3.3. PaccmoTtpeHve komnnekTa gokymeHTos OpraHom.
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3.3.3.1. OcHoBaHueM Havana BbINOMHEHWUS] aAMUHUCTPATUBHON NpoLeypbl SBMSETCS
NOCTyNneHne 3asBfeHnss U WHbIX [OKYMEHTOB, HeobXoauMbIX Ans NpenocTaBreHus
MYHULMNANbLHOM yCryru.

L OMmKHOCTHBIM nvuom (paboTHukoM), OTBETCTBEHHbIM 3a BbINOSTHEHUNE
aAMVHUCTPATUBHOW Mpoueaypbl SABNsSeTcs 3aMecTUTeNb HavanbHuka otaena XKKX, cesiau u
SHEpPreTukN yKasbiBalOTCA CBEAEHWUS O [OO/MKHOCTHOM nuue/(nanee - OOMKHOCTHOE nULO,
OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE nuLO, OTBETCTBEHHOE 3a npuem OOKYMEHTOB, B Clly4ae
obpalleHus 3assuTens c 3aseneHneM B OpraH:

onpenenseT npeamMeT obpalleHus;

yCcTaHaBnuBaeT SIMYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY NMOSTHOMOYUIA nnLia, NOAAOLErO AOKYMEHTHI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPEOOBaHNUAM, YKasaHHbIM B MyHKTe 2.5
aAMUHMCTPATUBHOIO pernamMeHTa, NPOBEPKY COOTBETCTBUSA MPEACTABIEHHLIX [AOKYMEHTOB
YCTaHOBNEHHbIM TpeboBaHUAM (Hafnexallee odhopmIeEHMe KOMUN JOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax noAYUCTOK, NPUMUCOK, 3a4EPKHYTbIX CMOB U WHbIX HE OrOBOPEHHBIX
nucnpasneHuin);

3anosnHseT SMNEKTPOHHYIO dopmy 3as8BreHus B aBTOMaTU3UPOBAHHOW
MH(POPMALIMOHHOI CUCTEME, MpefHasHa4YeHHoW [Ans  oKa3aHus rocydapCTBEHHbLIX U
MYHULMNAnNbHbLIX YCNYT;

npu nNpefocTaBneHnn [AOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 aaMWHUCTPaTUBHOIO
pernamMeHTa Ha OymaxHOM HocuTene, OCYLUECTBMSIET CKaHUPOBAHWE MNpeACTaBlEHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3asBrEeHME;

nepenaeT 3asBUTENIO Ha MPOBEPKY U NOAMNUCaHUE;

nocre noAnucaHus CKaHUpyeT NOANUCAHHOE 3asBIIEHUE;

3arpykaéT B aBTOMaTU3NPOBaHHYI WHGOPMALMOHHYIO CUCTEMY, MNpeAHa3HAYEHHYIO
ANs OKasaHUA rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCnyr AOKYMEHTbI, NPeAcTaBfeHHble B
SNTEKTPOHHOMN (popMe UK 3NEKTPOHHbIE 06pasbl OTCKaHUPOBAHHbLIX JOKYMEHTOB, dhopMMpyeT
3IIEKTPOHHOE JEero;

BO3BpallaeT noAnMcaHHoe 3asiBlieHMe W opuriHanbl OyMakHbIX [JOKYMEHTOB
3aa9BUTENIO;

BblAaeT 3asBUTENIO PacnucKy B npyueme LOKYMEHTOB.

B crnyyae Hanuums ocHoBaHWii ANs OTKasa B NpUeMe AOKYMEHTOB AOSKHOCTHOE JULIO,
OTBETCTBEHHOE 3a NMpuem JOKYMEHTOB, yBEOMIISIET 3asBUTENSA O HaNM4YUM NPEnATCTBUN A4S
npuema 3asBfeHWs u BO3BpallaeT €My [OKYMEHTbl C OOBSICHEHMEM COOEpPXKaHUS
BbIsIBIIEHHbIX OCHOBAHUW [51s OTKasa B NpueMe JOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE nULO, OTBETCTBEHHOE 3a MpPUEM [OKYMEHTOB, mfocre
MOCTYNJIEHNA [OKYMEHTOB Ha PacCMOTPEHUE:

npuceamBaeT 3asiBMIEHUIO HOMEP B COOTBETCTBMM C HOMEHKNATypoW Aen u craTtyc
«lMpoBepka LOKYMEHTOBY;

N3y4aeT NOCTynuBLUME 3NIEKTPOHHbIE Aena, B TOM YuCre MNPUNOXEHHbIE 3asBUTENEM
AOKYMEHTbI B 3JIEKTPOHHOW (POPME 1 3MEKTPOHHbIE 00pasbl JOKYMEHTOB;

MpoBepsieT KOMNIEKTHOCTb, YNTAEMOCTb 3NIEKTPOHHBIX 06Pa30B [ OKYMEHTOB;

npoBepsieT cobrniofeHne ycrnoBuii  AEWCTBUTENBHOCTUM  SMIEKTPOHHOM  MOANuMcH,
nocpefcTBom obpailenus k EaquHomy noptany (B criyyae, ecnv 3asiBUTENEM NpeacTaBneHb
SNIEKTPOHHbIE [OKYMEHTbl, NOAMUCaHHbIE YCUJIEHHON KBanNMMUUMPOBaAHHOW 3N1EKTPOHHONA
noanucLIo).

MNpv Hanuunm ocHoBaHWi, NPEAYCMOTPEHHLIX MNyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, MOAroTaBNMBaeT MPOEKT pelieHnss o6 oTkase B MNpuemMe [LOKYMEHTOB,
HEOOXOANMBIX AN1S NPeAoCTaBIeHUst MyHULIMNATbHOI YCyru.
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B cnyyae, ecnu B pesynbTaTe MpPOBEPKM YCUMEHHON KBanMULMPOBAHHOMN
3MEKTPOHHON MOAMUCK BLISIBNEHO HecobniofeHne ycrnoBuii ee AeNCTBUTENBHOCTU, MPOEKT
pelleHuss o6 oTkase JOIMKEH cofepaTb NyHKTbl cTaThk 11 depepanbHoro 3akoHa Ne 63-93,
KOTOpPbIE MOCIYXWUSTN OCHOBaHMEM AS1 €r0 NPUHATUS.

MpoekTt peweHns o6 oOTkase B MpuMemMe [OOKYMEHTOB, HeoOXoguMbIX AJis
npeaocTaBfieHnss MyHWULMNanbHOW YCryru, C yKasaHWeMm npuyvMH oTkasa (B criyyae, ecnu
OCHOBaHMA [Ans oOTKasa B MpuemMe [JOKYMEHTOB, HeobOXxoAuMbIX ANns npeaocTaBleHus
MyHULIMNAnbHOM YCIyru, CBA3aHbl C HapyLleHWEM YCTaHOBJIEHHbIX TPeboBaHMI K TakuMm
AOKYMEHTaM, OCHOBaHUSA [And OTKasa B MpuemMe [OKYMEHTOB [OSKHbl copepaTb
MHOPMALIMIO O HaMMEHOBaHWM [OKYMEHTOB (MHdOpMauuu, CBEAEHUIA), KOTopble He
npeAcTaBneHbl, cogepXaT HEAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBLIE CBEAEHMS, ODOPMIIEHBI
C HapylleHMeM YyCTaHOBMEeHHbIX TpeboBaHuil), HanpaBnsieTcs Ha cornacosaHue B
yCTaHOBMEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI 3SIEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue npoekTa peLleHns ob oTkase B npuemMe LOKYMEHTOB, HEOOXOAUMbIX OJ1S
npefocTaBneHns MyHULMNAanbHON YCrnyrn, OCYLLUECTBMSAETCA B MOPSAKe, NpenycMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oTcyTcTBMA  OCHOBaHW [AnNs OTKasa B MNpUEME  [OKYMEHTOB,
NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 aAMMUHUCTPaTMBHOIO perfaMeHTa, AOIMKHOCTHOE IuLo,
OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B TEYEHUE ogHoro paboyero AHs CO OHA NOCTYMNIEeHUs
3asBreHusl, HanpaBnseT 3asBUTENI0, yKasaHHbIM B 3asiBfIEHMM Cnocobom, yBeoOMIeHME O
MOCTYNSIEHUN 3asBMEHNSA, coAepXalliee BXOAALLMA perncTpaumoHHbI HOMep 3asBIeHus], aaTy
nony4yeHus 3asBfeHus, nepeyeHb HauMeHoBaHW annos, nNpeAcTaBfieHHbIX K HeMy
AOKYMEHTOB, AaTy Nofy4yeHus pesynbTtaTta MyHUUMNanbHON YCryri.

3.3.3.4. VcnonHeHve npoueayp, yKasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPATMBHOrO perfiaMmeHTa, npyu Hanu4mm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCH
B aBTOMaTU4YECKOM pPEXMME C WUCMOSIb30BaHMEM aBTOMaTU3UPOBAHHOW WHMOPMALIMOHHOM
CUCTeMbI, NpefHa3HayYeHHON ANs OKa3aHUs rocyAapCTBEHHbIX U MyHULMMANbHBLIX YCIYT.

3.3.3.5. AgmMuHuCTpaTMBHble npouenypbl, YCTaHaBnuBaemble nyHktom 3.3.3
afMWHUCTPATUBHOIO perfiaMeHTa, BbIMOSIHAIOTCA B TeYeHue ofHoro paboyero OHA CO AOHS
MOCTYNSIEHNS 3asiBfIEHUSA Ha pacCMOTPEHMe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBLIX Npoueayp SBASAIOTCA: MPUHATHLIA Ha
paccMOTPEHNE KOMMSIEKT JOKYMEHTOB UM MPOEKT peLleHuss o6 oTkase B NpuemMe LOKYMEHTOB,
HeobxogMMbIX A58 NpefocTaBNeHuss MyHULMNANbHOM YCyru.

3.4. HanpaBsneHve MeXXBeLOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByioLLME B
NPEeAOoCTaBNEHUN MyHULMNANBHONR YCnyru

3.4.1. OcHoBaHMeM Hayana BbIMOSNIHEHUS aAMUHUCTPATUBHONW MpOLEAypbl ABNSeTcs
MoflyyeHne [OMMKHOCTHbIM NULOM  (PaBOTHUKOM), YMOSMIHOMOYEHHBIM Ha  BbINOJIHEHUE
aJIMMHUCTPATMBHON npoLieaypbl, OT OOMKHOCTHOro nuua (paboTHUKA), OTBETCTBEHHOrNO 3a
NnPUem AOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS AOKYMEHTOB.

JOMmKHOCTHBIM ~ NUUOM  (paBOoTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJIHEHME
aJIMUHUCTPATMBHON MpoLeayphl, ABMsieTcs 3aMecTuTeNb HavarbHuka otaena XKKX, cesisu u
SHepreTuku [Janee - [O/DKHOCTHOE  NULO, OTBETCTBEHHOE 32  HanpasrieHue
MEXXBEOOMCTBEHHbLIX 3anpoCcoB).

3.4.2. [JomKHOCTHOE nULO, OTBETCTBEHHOE 3a HamnpaBrieHUe MEXBEAOMCTBEHHbIX
3anpocoB, (OpPMUPYET M HanpaensieT B 3MEKTPOHHOW ¢hopme MOCPEeACTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  3MIEKTPOHHOrO  B3aMMOZENCTBUS  (MPU  OTCYTCTBUMU  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamm) 3anpocbl O NPELOCTaBIIEHNM OOKYMEHTOB U CBELEHUA,
NpeayCMOTPEHHbIX MyHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernaMeHTa.

AMVUHUCTPATUBHbIE  MPOLEAypbl,  YCTaHaBNMBaeMble  HAaCTOSLUMM  MYHKTOM,
BbINOMHAIOTCA B A€Hb NPUHSATUSA 3asiBIEHUS HA PaCCMOTPEHME.
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PesynbtaTtamu BbINONHEHUSI aAMUHUCTPATUBHBIX npouenyp ABMAKTCA: HanpaBleHHble
B OpraHbl BNacTu 1 (Unu) nofBeOMCTBEHHbIE OpraHam BMacTy opraHMsaLum 3anpocei.

3.4.3. CneumanucTbl NMOCTABLUMKOB [AaHHbIX Ha OCHOBAHMM 3anpocos, MNOCTYNMUBLUMX
HEpes CUCTEMy MEXBEOOMCTBEHHOrO 3IEKTPOHHOrO B3aWMOLENCTBUS, MPEOOCTaBASIOT
sanpalunBaemble [JOKyMEHTbI (MHdopMaLuio) Unn HanpasnsioT YBeLOMIEHNUs 06 OTCyTCTBUM
AOKyMeHTa u (Unu) MHOpMaLMK, HEOBXOAUMBIX AMNS NPEeAOCTABNEHWUS] MyHULMNASbHO
ycnyrv (ganee — ysegomnenue o6 otkase).

AOMUHACTPaTUBHbIE  MpoOLeAypbl,  YCTaHaBMMBAEMble  HACTOSLUMM MYyHKTOM,
BBINOITHAIOTCA B TE€YEHUE NATU [HEW CO AHS MOCTYMNEHUS MEXBEAOMCTBEHHOMO 3anpoca B
OpraH unu opraHusauuio, npefocTaBNsAioLMe JOKYMEHT U MHGOPMALMIO, ECIIU UHBLIE CPOKY
MOArOTOBKM U HanmpaBneHus OTBeTa Ha MEXBEAOMCTBEHHbI 3anpoc He YCTaHOBMEHbI
begeparnbHbIMM 3aKOHaMU, NPaBOBLIMU aKTaMu MpaeutensctBa Poccuiickoin depepauum u
MPUHATBIMU B COOTBETCTBUM C (heAeparibHbIMM 3aKOHaMy HOPMAaTUBHBLIMW NPaBOBLIMY aKTaMm
Pecnybnuku TaTtapcTaH.

PesynbTtatamu BbINONHEHUS aAMUHUCTPATUBHBIX npoueayp SBAAIOTCA: AOKYMEHTbI
(cBepeHust), HeobxoguMble AN NpefoOCTaBreHUs! MyHULMNanbHOW  ycnyru, nubo
yBeAoMrneHme 06 oTkase, HarnpaBreHHble [AOMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeOMCTBEHHbIX 3aMpOCoB.

3.4.4. [IomKHOCTHOE NULIO, OTBETCTBEHHOE 3a HamnpaslieHue MeXBeOMCTBEHHbIX
3anpocos:

nony4aeT 3anpallmBaeMble Yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3rEKTPOHHOMO
B3aMMOJENCTBUSI  [OKYMEHTbl  (CBefEeHMs), HeobXoguMmble  Afis npepocTasrieHns
MyHULMNanbHomn ycnyru, nubo ysenomnexue o6 oTkase npu OTCYTCTBUM [OKYMEHTa U (Mru)
NHopmMaLmn.

AOMUHUCTPATMBHbIE  MpoLiefypbl,  YCTaHaBNUBAEMble  HACTOSLLMM MYHKTOM,
BBIMOMHAIOTCS B i€Hb NONYYeHNs CBEAEHUI MO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHWS aAMUHUCTPATMBHLIX NPOLEAYP SIBNSIOTCS: OOKYMEHTbI
(cBefieHus), HeobxoaNMbIE Afsi MPEAOCTABNEHUS MYHULMNANLHON YCIyru.

3.4.5. VcnonHenue npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPaTUBHOIO
pernameHTa, npu HanM4mn TEXHUYECKOW BO3MOXHOCTM OCYLLECTBIISIETCS B aBTOMAaTUYECKOM
pexume €  WCMOoNb30BaHMEM  aBTOMATU3MPOBAHHOW  MHMOPMALMOHHON  CUCTEMBI,
NpefHa3Ha4YeHHo! Ans oKasaHUsi roCyAapCTBEHHbIX Y MYHULMNANBHLIX YCIYT, B TOM YuCHE C
MOMEHTa perucrpauuu 3asBneHWst B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbIii CPOK BbINOMHEHUS aAMVHUCTPaTUBHBIX Npoueayp, YKkasaHHbIX B
NyHKTe 3.4 afAMMHUCTPATMBHOIO PerfiaMeHTa, COCTaBASET NATb Pabodmx AHEil.

3.5. MNoaroTtoeka pesynbTaTa MyHULMNASLHO YCIy M

3.5.1. OcHoBaHneM Hayana BbIMOSIHEHNS aJMUHUCTPATUBHOM npoueaypbl SBRsieTcs
NOCTynneHne oT AOMKHOCTHOrO NMLa, OTBETCTBEHHOIO 3a HanpasfieHNe MEeXBELOMCTBEHHBIX
3anpocoB, [OKYMEHTOB (CBedeHWil), HeobxoAuMbIX ANs NpefoCTaBneHus! MyHULMNanbHON
ycnyru.

JOMKHOCTHLIM ~ NWLOM, OTBETCTBEHHbIM 33  BbINOSIHEHME afMUHUCTPaTUBHOM
npoueaypbl, ABNAETCA 3aMecTuTenb HavyanbHuka otaena XKX, cBsiau u sHepreTuku (ganee -
AOJDKHOCTHOE  NUL0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa NpeaocTaBleHUs!
MYHULMNANbLHOW ycrnyru).

3.5.2. [JomKHOCTHOE NLI0, OTBETCTBEHHOE 3a noAroToBKy pesynbTaTa npegoctaBneHus
MYHULMNanbLHON yCryru:

OCYLLECTBNAET KOMMNIIEKTOBaHME [OKYMEHTOB ((hOpMMpOBaHME Y4YEeTHOro pgena) w
HanpaBnAeT Ha pacCMOTpEHME XWUMWLLHOW KoMuccuM Mo paboTe C HyXOaloWwyMWUCS B
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YNYYLUEHUM XUMULLHBIX YCMOBUIA (Oanee - KOMUCCKUS), U3BELLAET YNEHOB KOMWUCCUM O AHEe
3aceaHnst KOMUCCUMN.

AOMVHUCTPATUBHbIE MpOLEAypbl BbIMOSHAITCA B TeyeHue Tpex paboumx OHen ¢
MOMEHTa NOCTYMNJIEHNA OTBETOB Ha 3anpocChl.

Pesynbtatamu BbIMOSTHEHNS afMUHUCTPATUBHbIX npoueayp ABMATCSA:
cdhopMMpOBaHHOE Yy4yeTHOe Aerio 3asdABUTErNs, HanpaBrneHHOe Ha PacCMOTPEHWE KOMUCCUW,
N3BELLEHUE YSIEHOB KOMUCCUM O AHE 3acefaHnsa KOMUCCUM.

3.5.3. Komucecna paccmatpusaeT yyeTHoe Aeno U NPpUHUMaeT peLleHUE O MPUHSTUK
unu o6 oTKase B MPUHATUMM Ha Y4YeT rpaxaaH, HYXOaloLMXCA B NPeAoCTaBIEHUMN KUIOro
NoMeLLEeHus.

CekpeTapb Komuccuu:

0hOPMIISIET PELLEHNEe KOMUcCcUM B hopme NpoToKkona u nepegaeT Ha noanuch YneHam
KOMUCCUMU;

HanpasnsieT NPOTOKON 3acefaHusi KOMUCCUU LOSMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a
NOArOTOBKY pesyrnbTaTa NpeAoCcTaBneHns MyHULMNAnNbHON YCyri.

AOMVHUCTPATUBHbIE NpoLeaypbl BbIMOMHATCS B TeyeHue 11 pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBRSAIOTCA. MPOTOKON
3acefaHnsi KOMUCCUM O NPUHATUN N 06 OTKase B NPUHSATMM Ha YYET rpadkaaH, HyXKOaroLmuxcs
B NPeLoCTaBMEHUM XUITOro NoMeLLeHus.

3.5.4. [JomKHOCTHOE N1LI0, OTBETCTBEHHOE 3a NOATOTOBKY pesyrnbTaTta NpeAocTaBeHus
MYHMLMNAaNbHOW ycnyru:

C YYETOM PELLEHUS KOMUCCUM MOArOTaBNMBAaET MPOEKT pesynbTaTa npefocTaBrieHuns
MYHMLMNANbHON ycnyru;

HanpaBnsieT MOArOTOBMEHHbIA MPOEKT pesyrnbTarta NPefoCTaBrneHUs MyHMLUMMNansHON
yCInyru Ha cornacosaHue B YCTAHOBJIEHHOM MOpsAKEe NOCPEACTBOM CUCTEMbI 3SIEKTPOHHOro
OOKyMeHToobopoTa.

AOMUHUCTPATUBHbBIE NpoLeaypbl BbIMOMHAKTCA B TeYeHUe Tpex paboymx aHENn.

PesynbTatamu BbIMOMHEHUS aAMUHUCTPATMBHBLIX Mpoueayp SBASIOTCA:  NPOEKT
pelleHust 06 oTkase B NpefoCcTaBeHn MyHULMNANbHOW YCIyru, NPOEKT peLUeHUs O MPUHATUN
Ha y4yeT rpaxkgaH, Hy>KaaoLmMxcs B NpeAoCTaBNEHUM XKUNOro NoMeLLeHuns.

3.5.5. CornacoBaHve U nognucaHue npoekTta pesynbTata npefocTaBreHns
MYHULMNAnbLHOW ycnyru (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBSETCA PyKOBOOUTENEM
CTPYKTYpPHOTrO noppasfeneHnsl, OTBETCTBEHHOro 3a MNOAroTOBKYy pesyrbraTta MyHuLMnanbHOM
ycnyru, 3aMmectutenem PykoBoauTens OpraHa, Pykosoautenem OpraHa.

MoaroToBneHHbIe MPOEKTbl OOKYMEHTOB, UMELMe 3amMevaHus, BOo3BpallaloTcsa Ha
nopaboTKy nuLly, OTBETCTBEHHOMY 3a NOAFOTOBKY pesyrnbTara MyHuumnansHoi ycnyru. lNocne
yCTpaHeHVs1 3aMevaHuii NPoeKTbl JOKYMEHTOB MOBTOPHO NepeaarTcs ANs COorfacoBaHusi U
nognucaHus.

PykoBogutens OpraHa npuv pacCMOTPEHWM MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniogeHne agMUHUCTPATUBHONO perfnamMeHTa AOSKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOSIHEHNA aOMUHUCTPATUBHBLIX NPOLEAyp, UX MOCNefoBaTeNlbHOCTU U MOJSHOTHI,
HanMyuMs COrfacoBaHWii  YMOMHOMOYEHHbIX JOSKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOIO fOKyMeHToobopoTa.

B criyyae BbISIBNEHUSI HapyLUeHW B 4acTu CPOKOB BbINONHEHUS adMUHUCTPATUBHbIX
npouedyp, WX MocrnefoBaTenbHOCTM U nonHoTel PykosoguTens OpraHa uHUUMupyet
MnpvBreYeHne K OTBETCTBEHHOCTU MWL, AOMYCTUBLUMX HapYLUEHUsl, B COOTBETCTBUN C MYHKTOM
4.3 agMVHUCTPATUBHOIO pernameHTa.

AIMUHUCTPATUBHbIE  Mpouedypbl,  YCTaHaBNMMBaAEMble  HACTOSLMM  MYHKTOM,
BbIMOSHAIOTCH B TEYEHUE NATHaAUaTN AByX pabounx aHeun.

PesynbTatamMmu BbIMOSHEHNUS aAMUHUCTPATUBHBLIX MpoLieayp ABMAIOTCHA: pelueHue ob
OTKase B NPEeNOCTaBMEHMM MyHUMLMNAnNbHON ycnyru; pelleHne ob6 oTkase B npueme
[OKYMEHTOB, HeoOXoOMMbIX [Ans MNpefoCTaBfeHNs MyHULMNanbHOW YCryru, pelueHue o
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NPUHATUM Ha Yy4YeT rpaxgaH, HYXalWuUxcs B MNPedoCTaBMEHUM >XUMOro MOMELLEHUS,
HaxopsLerocs B MyHULMMNANbHOM XUMULLHOM oHAe.

3.5.6. MWUcnonHenue npouenyp, ykasaHHbiXx B nyHktax 3.5.2, 355 353,
aAMVHUCTPATUBHOIO pernaMeHTa, Npy Hanu4ymm TEXHUYECKON BO3MOXHOCTMU OCYLLIECTBNSETCS
B aBTOMaTU4eCKOM pexuMe C UCMOoNb30BaHWeM aBTOMAaTU3UPOBAHHOW WHMOPMALIMOHHON
CUCTEMbI, NpeJHa3Ha4YeHHOMN ANl OKa3aHWs rocyAapCTBEHHbIX U MyHULUMMANbHbIX YCIYT.

MakcymarnbHbIli CPOK BbINOMHEHNS aAMUHUCTPATUBHLIX NPOLIeAYP, YKa3aHHbIX B MyHKTE
3.3. alMVHMCTPaTMBHOIO perfiameHTa, CocTaBnseT 18 7 pabounx gHeN.

3.6. Bblgava (HanpaBneHue) 3asBUTeNIO pesyrbTata MyHULMNanbLHOM ycnyru

3.6.1. OcHoBaHveM Hayana BbIMONHEHUSI aAMUHUCTPATMBHOI Npoleaypbl SBASETCS
nojly4eHne [OSHKHOCTHBIM JIULIOM, OTBETCTBEHHbIM 33 BbINOSIHEHUE aOMUHUCTPATUBHON
npoueaypsl, JOKYMEHTa, NOATBEPXKAAIOLLEro NpeaocTaBreHne MyHULMMNANbLHONR YCIyri.

JOoMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BbINOMHEHWE aAMUHUCTPATMBHO NpoLeayp
3amectutenb HavanbHuka otaena KX, cBsAsM u 3HepreTwku bl, SiIBNsieTcs  (nanee -
AOJKHOCTHOE NNLIO, OTBETCTBEHHOE 3a BblAadvy (HanpaBreHUe) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NuLIo, OTBETCTBEHHOE 3a Bbigady (HanpasneHue) AOKyMEHTOB:

obecreunBaeT perucTpaumio ¥ BHECEHUE CBEAEHWIi O pesynbTaTe MpPefoCTaBlEHMs
MyHAUMNanNbHOW ycnyr B MOACUCTEMY BEAEHUS OOKYMEHTaLMM aBTOMAaTU3MPOBAHHOM
WH(POPMALIMOHHOW  CUCTEMbI, MpefHa3HAYEeHHOM [ANA  OKasaHWs TOCYAAPCTBEHHbIX U
MyHULMNANbHBLIX YCNYT;

n3BellaeT 3asBUTENs (ero npeacrtaBuTens) CNocobOM, yKasaHHbIM B 3asiBIEHUW, O
pesynbTate npefoCTaBfneHns MyHUUMNanbHOW YCRyrM W O BO3MOXHOCTU MOMyYeHUs
pesynbTaTa npefocrasneHus MyHuuunansHoi yenyru B Oprade unu B ML

WcnonHeHne npoueayp npu HanuuMM TEXHUYECKON BO3MOXHOCTM OCYLUECTBRSIETCS B
aBTOMAaTU4EeCKOM pexuMmMe C WUCMOoSIb30BaHMEM aBTOMAaTU3UPOBAHHOW WHMOPMALMOHHON
CUCTEMbI, NpefHa3Ha4YeHHOW AJ1s OKa3aHUs rOCyAapCTBEHHbIX U MyHULIMMASbHbIX YCIYT.

AOMVHUCTPaTUBHLIE  MpoLEeAypbl,  YCTaHaBMMBaEMble  HACTOALMM  MYyHKTOM,
BbINOMTHAIOTCA B Te4yeHue OfHOro paboyero [AHA CO [AHA MOANWCaHUS [LOKYMEHTa,
SIBMAOLLErocs pesynbTaToM MNPeAoCTaBfieHnss MyHULMMNANbHON YCIyru, YNOfHOMOYEHHbLIM
AOMXKHOCTHbIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBLIX MPOLEAYP SBMSIOTCH: pasMelleHue
CBeJEeHU O pesynbTaTe NPeAoCTaBrieHUs MyHULMNArbHOM YCRyrM B MHGOPMALMOHHbIX
cuctemax, u3BelleHve 3asBuTens (ero npeacTtaBuTeENs) O pesynbTaTe NpenoCcTaBreHus
MyHULMNanbLHoM ycnyru u cnocobax ero nofy4YeHus.

3.6.3. MNMopsigok Bblaaun (HanpasrieHus) pesynbTata NPeaocTaBneHns MyHULMNanbHOM
ycnyru:

3.6.3.1. lNpu obpalueHun 3asBuTens 3a pesynbTaToM MyHUUMNansHol ycnyrn B ML,
paboTHuK MOL| BblgaeT 3asBuTEnNi0 pesyrbTaT MyHULMNANLHO yCnyrn B hopMe aK3emnmsipa
SMEKTPOHHOro AOKyMeHTa Ha OymaxHom HocuTene. Mo TpebosaHuio 3asBUTENS BMECTE C
SK3EMMspOM 3rEeKTPOHHOro AOKyMeHTa Ha OyMakHoOM HocuTene emy npefocTaBrseTcs
SK3EeMMIIAp 3NIEKTPOHHOIo LOKYMEHTa MyTeM €ro 3anncu Ha CbeMHbI HOCUTENb UHopMaLIUK
Unn HanpasneHusi SK3eMmnisipa 3SIEKTPOHHOrO [JOKYMEHTa MO 3JIEKTPOHHON MoyTe B ampec
sassuTens. [pu 3anmcu Ha CbeMHbIl HocuTenb MHGOPMaLMK UMK HanpasSieHN! 3K3emnsapa
SNIEKTPOHHOIO [OOKYMEHTA, Ha OCHOBE KOTOPOrO COCTaBMEH 3K3EMMNSP 3NIEKTPOHHOro
AOKYMEHTa Ha OymMaXXHOM HocuTene, MO 3MEeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3emnnsipa 3NIeKTPOHHOIO AOKYMEHTa 9K3eMIIIsSpY SfIeKTPOHHOrO AOKYMEHTa Ha BymakHoM
HOcMTEene 3aBepseTCA YMOMHOMOYEHHbIM COTPYAHUKOM C MCMOSNb30BaHWEM YCUNEHHOIA
KBanmguLumpoBaHHON 35IEKTPOHHOI NOAMUCH.
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AOMVHUCTPaTUBHbIE  MpoUeaypbl,  YCTaHaBNUBaeMble  HACTOSLUMM  MYHKTOM,
BbIMNOMHATCA B MNOpsAKe O4YepefHOCTM, B [AeHb nNpubbiTUS 3asBUTENS B CPOKW,
YyCTaHOBMEHHbIE perfiaMmeHTom paboTsl MOLIL.

PesynbtaTamy BbINONMHEHUA aAMWHUCTPATMBHLIX MNpoueayp SBRsiloTcs: dukcaums
¢hakTa Bblga4n pesynbraTta npeaocTaBieHns MyHuumnansHor yenyrm 8 AVIC MoLL, pesynbtaT
NpefocTaBneHNsa MyHULMNANbHOW YCNYru, BblAAaHHbIA 3asiBUTENIO.

3.6.3.2. lNpu obpalleHnn 3asBUTENSA 3a pesyfbTaToM MYHULMNAnbHOW YCrnyru yepes
PecnybnukaHckuii nopTan 3asBUTENO B JNINYHbIA KabMHET aBTOMATMYECKU HanpaBnseTcs
SNIEKTPOHHbI  0bpa3  [OKyMEeHTa, SBMSOLWErocs  pesynbTaToM  MpeAocTaBrieHus
MYHWUMNArbHOW YCryru, MOANWCaHHbIA YCUNEHHONW KBanNMMULMPOBAHHON 3MEeKTPOHHOM
NoAnUChIO YNOMHOMOYEHHOro AosmKkHocTHoro nuua OpraHa (OpraHom).

AOMVHUCTPaTUBHbIE  NpoUeaypbl,  yCTaHaBNMBaeMble  HACTOSILLUMM  MYHKTOM,
BbIMOMHAOTCA B ieHb NoANNcaHns JOKYMEHTa, NoATBEPXKAaloLLero npegocTaBneHne (oTkas B
npefocTaBneHnn) MyHULMMNANbHOM YCryr, YNOfHOMOYEHHbIM AOSMKHOCTHBIM nuuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBLIX Mpoueayp SIBMSIOTCA: HanpasreHue
(NpepocTaBneHue) ¢ ucnonb3oBaHneM PecnybnvkaHckoro noprana 3asBUTENO OOKYMEHTa,
NoATBEpXAaloLlero npefocTaBfieHMe MyHuuunanbHon ycnyrm (B TOM 4ucrne oOTkas B
npegocTaBneHnn MyHULMNanbHON yCnyri).

3.6.3.3. lpu obpalyeHnn 3asBuUTENS 3a pe3ynbTaToM MyHUUMnansHon yenyru B OpraH,
AOIMKHOCTHOE 1WLI0, OTBETCTBEHHOE 3a Bblgady (HanpaBfieHWe) [AOKYMEHTOB, BblOaeT
3aABUTEN0 pesynbTaT MyHuuunanbHon ycnyru. [lo TpeboBaHuio 3asiBUTENs BMECTe C
3K3EeMMMIIIPOM 3FIEKTPOHHOIO [OKYMEHTa Ha OymMaXXHOM HocuTene emy npenocTaBnsieTcs
SK3eMMNIsAp SMEKTPOHHOro AOKYMEHTa NyTeM €ro 3anucu Ha CbeMHbI HOCUTENb MHopMaLmn
UNM HanpasfeHUs1 3K3eMMnispa AEKTPOHHOrO AOKYMEHTa MO 3SIeKTPOHHOM MoYTE B agpec
3aaBuUTENS.

AOMUHUCTPaATUBHbLIE  npoueaypbl,  YCTaHaBMBaeMble  HACTOSLUMM  MYHKTOM,
OCYLLECTBMSATCA B NOpsSAKEe O4epedHOCTH, B AeHb NpubbITUA 3asiBUTENS B COOTBETCTBUM C
[paBunamu BHyTpeHHero Tpygosoro pacnopsgka OpraHa.

PesynbTaTom BbINOMHEHUA afMUHUCTPATUBHBIX NpoLeayp ABMAITCS: hukcauus dakra
Bblayn pesynbTarta npefocTaBleHns MyHuMUMnanbHOW YyCcryru B aBTOMAaTU3UPOBAHHOM
WH(OPMALMOHHON CcUCTEME, MpefdHasHaYeHHOW [Ans  OKasaHUA [oCyAapCTBEHHbIX MU
MyHULMNAnbHbIX YCNyT.

3.7. UcnpaBneHne TeXHN4ecKux omnbok

3.7.1. B cnyyae oOHapyXeHUSsi TEXHMYECKON OLMOKM B [OKYMEHTE, SBRsOLEMCS
pes3ynbTaTtoM MYHULMNAanbHOM yCryry, 3assuTens HanpaensaeTt B OpraH:

3asBneHne o6 ncnpaeneHMn TEXHUYECKON oLwmbku (npunoxeHue Ne 5);

AOKYMEHT, BblAHHbIA 3a8BUTENO0 KakK pesynbTaT MyHUUMNanbHOW YCriyru, B KOTOPOM
COLEPXUTCH TEXHUYECKasa oLnbKa;

OOKYMEHTbI, WUMeLUMe OpUAMYECKYIO CuUIly, CBUAETENbLCTBYIOWME O Hanu4yuu
TEXHUYECKON OLLIMOKN.

3ageneHne o0 wucnpaBneHWM TEXHUYECKOW OLWMbKM B CBEOEHUSsIX, YKa3aHHbIX B
[OKYMEHTE, SBMSIOLUEMCH pe3ynbTaToM MyHUUMNAanbHOW YCRyrn, noaaeTcs 3asBuTenemM
(yNnonHOMOYEHHbIM  MpPEeACTaBUTENEM) TMOYTOBbIM  OTMpaBfieHMemM (B TOM uucre ¢
MCMNONb30BaHNEM 3NEKTPOHHOM NoyThl), NMbo Yyepes PecnybnukaHckuin noptan unn MOLL.

3.7.2. [OmKHOCTHOE 5nuLO, OTBETCTBEHHOE 3a MNpUEM [OKYMEHTOB, OCYLLECTBASET
npuemM 3asiBfieHusi 06 WCnpaBfeHMn TEXHUYECKOM OLIMOKW, PerucTpupyeTt 3asiBfieHue c
NPUINOXEHHbIMM JOKYMEHTaMW W nepefaet UX [OSMKHOCTHOMY NuLly, OTBETCTBEHHOMY 3a
06paboTKy [OKYMEHTOB.
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[poLeAypebl, ycTaHaBnMBaeMble HACTOSALLMM MYHKTOM, BbIMOMHSAIOTCS B TEYEHWE OLHOMO
paboyero AHA ¢ AaTbl perucTpauum 3asBreHus.

PesynbTatamu BbINONHEHNs1 aAMUHUCTPATUBHLIX MpoLeayp SIBASIOTCS: NPUHATOE U
3aperncTpmpoBaHHoe 3asBrieHWE, HanpaBreHHOe Ha PacCMOTPEHWE [OMKHOCTHOMY nuLly,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomKHOCTHOE NnLo, OTBETCTBEHHOE 38 06PabOTKY JOKYMEHTOB, paccmaTpuBaet
AOKYMEHTbl U B LENAX BHECEHUS UCMPaBNEHUA B [OKYMEHT, SIBMSIOLUMIACS pe3ynbTaToM
NPEAOCTaBNEHNA MYHULMNANbHOW yCrnyri, OCYLLEeCTBNSIET Mpouenypbl, NpeaycMOTPEHHbIE
nyHkToM 3.5 PernameHTa, M  BbliJ@ET  UCMPABMEHHbI  [OKYMEHT  3asiBUTENIO
(YNOMHOMOYEHHOMY MPEACTaBUTENIO) FIMYHO MOL POCTUCH C USBATUEM y 3aasutens
(YNONIHOMOYEHHOro  NMpefcTaBUTENs)) OpUrMHana AOKYMEHTa, B KOTOPOM COAEpPXUTCSH
TeXHUYeCcKas olmbka, Wnu HanpaenseT B ajpec 3asiBUTENs MOYTOBLIM OTNPAaBMEHMUEM
(NOCPenCTBOM SNEKTPOHHOM MOYThI) MUCbMO O BO3MOXHOCTM nonyyYeHust OOKyMeHTa npu
npepoctaenenun B OpraH opuriHana [OKYMEHTa, B KOTOPOM COAEPXUTCS TeXHUYeckas
oLmbka.

lMpoueaypesl, ycTaHaBNMBaEMble HACTOSLUMM MYHKTOM, BbINOHSIIOTCS B TeYeHMe ABYX
pabounx AHel nocne OBHapyXeHUs TEeXHWYECKOM OLMBKM unu nonyyeHns ot nwboro
3aMHTepeCcoBaHHOro N1La 3asiBieHMs O LONYLLEHHOW OLIMbKe.

PesynbTatamu BbiNONHEHUS a[AMUHUCTPATMBHBIX MpOLEAyp SIBNSIOTCS: BblAaHHbIN
(HanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. Mopsaok u hopmbI KOHTPONA 3a NpeiOCTaBNEHUEM MyHULMNANBLHONM YCIYrH

4.1. Topanok ocyLLEeCTBIEHUS TEKYLLEro KOHTPOIS 3a COBMIOAEHNEM U NCTIONHEHNEM
OTBETCTBEHHbLIMM [JOMMKHOCTHBIMU JILI@MU MONOXEHU aMUHUCTPATMBHOIO pernaMeHTa u
VHBIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNMBaIOLLMX TpeboBaHNS K NpefoCTaBNEHNIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHWIA

KoHTponb 3a nonHoTOli M KayecTBOM npeAoCTaBNEHUs! MYHULMNanbHOW ycCnyru
BKIiOYaeT B cebsl BbisiBNEHWE U YCTpaHEHWEe HapyLUEeHWi npas 3asBUTENel, NpoBedeHMe
NPOBEPOK COOMIoAEHUsI Npoueayp NPefOCTaBREHUs MyHULMNAnbHOW YCIyru, noAroToBKy
peLueHnit Ha pencTaus (6e3aeicTemne) AOMKHOCTHBIX UL OpraHa MeCTHOrO CaMOYMpPaBeHMUs.

dopmamy KOHTPONA 3a COGMIOAEHUEM WCMOMHEHNS! afMUHUCTPATUBHbBIX npoueayp
ABIISAIIOTCS:

1) npoBepka M cornacoBaHWe MPOEKTOB [OKYMEHTOB MO  MPEAOCTABMEHMIO
MYHULIMNAanbLHOM yCnyru;

2) NPOBOAVMBIE B YCTaHOBMEHHOM MOPSIAKE NPOBEPKM BEAEHUS AENONPOU3BOACTEA;

3) NpoBefeHNe B YCTAHOBNIEHHOM MOPSAKE KOHTPOIbHBIX NnpoBepoK cobngeHus
npoueayp npeaocTaBnieHnss MyHULMNanbHOW YCyru.

B Uensix Tekyllero KOHTpOmnsi UCMOMb3YOTCs CBEAEHWS, UMEILNECS B SMEKTPOHHOM
Gase paHHbIX, cnyxebHas KoppecrnoHAaeHUMs, YCTHas M MUCbMEHHas UHopmauus
AOIPKHOCTHbBIX UL, OCYLLIECTBASAIOLMUX BbINOSIHEHNE afMUHUCTPATUBHBIX NPOLEAYp, XypHasb
y4eTa COOTBETCTBYIOLUUX [JOKYMEHTOB U APYrUe CBEAEHMUS.

HAns ocyliecTBrieHns KOHTpOmNsi 3a COBEpLUEHMEM [EiCTBUIA NpW MPeAoCTaBIEHUM
MYHULMNANbHOW  YCNyrM UM MPUHATAM  PELUEHU  PYKOBOAWTENI0 OpraHa MECTHOro
camoynpaBrieHus  MpeACTaBnsAlTCAs  ChpaBkM O  pesynbTaTtax  NpefocTaBrneHus
MYHMLMNANbLHOW YCIyru.

O cnyyasix M npuuMHaXx HapyLIEHWs CPOKOB, MOCNEAOBATENbHOCTY W COAEPKaHMUS
aAMUHUCTPATUBHLIX  Mnpoueayp  AOJDKHOCTHbIE  Nuua  HEMEANEHHO  MHAOPMUPYIOT
PyKOBOAWTENA  opraHa, nNpefoCTaBnsAlOLIEero  MyHUUMNanbHYlO  YCryry, a  Takke
npeanpuHUMatoT CPOYHbIE MEPBI MO YCTPAHEHMIO HAPYLLEHUIA.
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TekyLMiA KOHTpOrb 3a cobniogeHnemM nocrnenoBaTenbHOCTA AENCTBUIA, onpeaeneHHbIX
agMVHUCTPaTMBHLIMM  MpoueaypaMyu MO MNPeAoCTaBfEHMI0O  MYHULMNANbHOW  ycrnyru,
OCYyLLIECTBMNAETCA 3aMecTUTeNleM pPYKOBOAMTENsS oOpraHa MeCTHOro caMoyrpasneHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO MPEAOCTaBNEHWUIO MyHMLUMNANbHOW YCryru,
HayanbHMKOM OTAEena, OCYLUEeCTBNALWEro opraHusauuio paboTbl MO NpenoCTaBfEHMUIo
MyHULMNAnbHOW YCnyri.

lNepeyeHb JOMKHOCTHbIX ML, OCYLLECTBISAIOLUMX TEKYLLMIA KOHTPOSb, YCTaHaBNIMBAETCS
MOSIOXEHUAMN O CTPYKTYPHbIX MOAPa3ferieHUssX opraHa MEeCTHOrO CaMOynpaBiieHUs U
AOIMKHOCTHBLIMU perfiameHTamu.

4.2. Nopsaok 1 NepuoanYHOCTb OCYLLIECTBEHUS NITAHOBLIX U BHEMMAHOBbIX MPOBEPOK
MOMHOTHI U Ka4yecTBa NpeAocTaBneHnss MyHUUMNanbHON yenyru, B TOM YMcie nopsigok U
hopMbl KOHTPOSISA 32 NOSIHOTOWN N KAYECTBOM NPEAOCTaBIIEHMS MyHULIMNANbLHONM YCnyru

4.2.1. KoHTponb 3a MOfHOTON M Ka4eCTBOM MPEeAOCTaBMEHUST MyHULMNANIbHON YCnyru
ocyllecTBnseTca B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasuTenen Ha gencteus (6esgencteue) OpraHa, a Takke Ux
AOJDKHOCTHbBIX ML, MyHULMNANbHBLIX CIYXaLlmX.

4.2.2. B Uensx ocyLleCTBMEHUsS KOHTPOSA 3a NOSIHOTOM M KaYyeCTBOM NpenoCTaBleHus
MyHMLMNANbHON YCRyrn nNpOBOAATCA MaHOBble U BHEMMaHoBble npoBepku. [Mopsaok u
NepUOANYHOCTb OCYLLIECTBIIEHUS MJIAHOBbLIX MPOBEPOK YCTaHaBNMBaETCs MnaHoM paboThl
OpraHa. [lpy npoBepke MOryT paccmaTpuMBaTbCd BCE BOMPOCbI, CBSi3aHHblE C
npefocTaBfieHneM MyHULUMMANbHON ycnyrn (KOMMSIEKCHbIE MPOBEPKM), WU  OTAENbHbIN
BOMPOC, CBA3aAHHbLIN C NpefoCTaBleHneM MYHULMNANbHON YCryrn (TemMaTtuyeckue npoBEPKM).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xarnobe 3assButens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOASTCHA B CBA3WU C NPOBEPKOW YCTPAHEHUS paHee
BbISIBNIEHHbIX HapYLUEHUA aAMUHUCTPATUBHOIO perflaMeHTa, a Takke B Crydae MonyvyeHus
xanob 3sassutenen Ha pencteusa (besgencteue) OpraHa, a Takke MX AOSMKHOCTHBLIX WL,
MYHUUMNAanbHbIX Cry>KaLluXx.

4.2.4. PesynbTaTbl NpoBepkM OMOpPMAAIOTCA B BUAE akTta MPOBEPKU, B KOTOPOM
yKa3blBaOTCS BbISBIEHHbIE HEAOCTATKN U NPEANIOXEeHUs Mo UX YyCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHLIX JAL, OpraHa, NpeaoCTaBsoLEro MyHMLMNANbHYO
yCryry, 3a pelueHus v aeincteus (6esneiicTeume), npuHMMaeMble (OCyLLECTBNSEMbIE) MMM B
Xo/le NPeAoCTaBNEHUs MyHULMNATIbHOW YCIyTu

Mo pesynbTaTam NPOBEAEHHLIX NMPOBEPOK B Crydyae BbISIBEHUS HapyLleHWid npas
3asiBUTENE BUHOBHbIE &uUa NPUBMEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3akoHopgaTtenbcTBoM Poccuiickon Penepauum.

PykoBoauTENb OpraHa MECTHOTO CaMOYMNpaBfieHUsi HECceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asiBIIEHUMN.

PykoBoauTtenb (3amectutenb pPyKOBOAUTENS) CTPYKTYPHOro noApasferieHusi opraHa
MECTHOrO CaMOynpaBfieHUss HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe W  (Unu)
HeHagnexallee BbIMOSIHEHNE aAMWHUCTPATMBHbLIX AENCTBUIA, YKasaHHbIX B pasgene 3
aqMUHUCTPATMBHOIO pernameHTa.

JJOIKHOCTHbIE NULA W WHble MyHUWUMNanbHble ChyXaljue 3a pelleHus 1 OeicTsus
(BespeiicTBuME), NpUHMMaeMble (OCyLUECTBNAEMbIE) B XOAe NPeAoCTaBNeHNs MyHULUnansHou
YCIyr, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAATENbCTBOM MOPsAKE.
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4.4. NonoxeHus, xapakrepusytoLume TpeboBaHUsA K NOPSAKY U hopmam KOHTPOns 3a
npeaocTaBneHneM MyHULMNanbHOM YCryru, B TOM YMCHE CO CTOPOHbI FpaXkaaH, ux
obbeauHEeHUn n opraHusauuii

KoHTponb 3a npepocTaBrieHMEM MyHULMNASIbHOW YCNYrM CO CTOPOHbI rpaxaaH, ux
Oo0beAMHEeHUA U OpraHusauuWii, OCYLLECTBISETCA MOCPEACTBOM OTKPLITOCTU AeSTEeNbHOCTM
opraHa MecTHOro caMmoynpasneHnus npu NPefoCcTaBIEHUN MyHULIMNANbHOW YCIyTu, NoyYeHus
MONMHOW, akTyanbHOW W [JOCTOBEPHOM WHGOpMAUMM O MopsAKe MpeaocTaBieHns
MYHULMNanbHOW YCryr 1 BO3MOXHOCTM JOCyAebHOro paccMoTpeHust obpalleHuii (kanob) B
npouecce NpegocTasieHns MyHULMNANIbHOW YCiyru.

5. [locynebHblit (BHeCcyAeGHbIN) NOPSAOK 06XanoBaHUA PeLueHU U AeNCTBUIA
(6ezpeicTBUA) OpraHa, NpeAOCTaBNAOLEro MyHULUNANLHYIO YCAYTY,
MHOroOyHKLMOHasNLHOrO LieHTPa NpeAoCTaBeHUs] roCyAapCTBEHHbIX U
MYHULUNAarbHbIX YCNyr, OpraHM3auui, ykasaHHbIX B yactu 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne210-03, a Takke UX AOIMKHOCTHbIX JIULL, MyHULUMNarbHbIX
cnyxauwmx, paboTHuKoB

5.1. 3asBuTENM UMEIOT NpaBo Ha obxxarnoBaHue B OOCYAeOHOM MOPSAKE PeLUeHuii u
Aencteuin  (GesgencTeusl)  opraHa,  MPefOCTABMSAIOWEro  MyHULUMNAnbHYIO  YCRyry,
AOMXHOCTHOTO fua opraHa, NpeAoCTaBMsALWEro MyHLMNAanbHY YCnyry, MyHULMUNansLHOro
CryXallero, pPyKOBOAMTENSA opraHa, MpeAoCTaBnsoWEero MyHUUMNAnbHY  yCnyry,
MHOrO(PYHKLIMOHAmNbHOrO LieHTpa, paboTHMKA MHOrOMYHKLMOHANLHOIO LEHTPa, opraHusaLmii,
npenycMoTpeHHbIX Yactblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3aaBuUTenb MOXET 06paTUTLCS C Xanoboil, B TOM YKCHE B CrieayoLmuX cryyasx:

1) HapylweHue cpoka perucTpauuu 3anpoca O NPEfOCTABMNEHUM MYHULMNANbHOI
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepansHoro 3akoHa Ne 210-03;

2) HapylleHne Cpoka npeAocTaBrieHUsl MyHULMNanbHoM yenyru. B ykasaHHOM criyyae
AocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLUeHuin u aeicteuii (besaeicTens)
MHOrO(PYHKLIMOHAmNBLHOIO LieHTpa, paboTHUMKA MHOTO(YHKLMOHAMNBHOMO LIEHTPa BO3MOXHO B
criydae, ecnM Ha MHOroyHKUMOHanbHbIA LEHTP, pelleHuss u aeicteusa (GesaeiicTeue)
KOTOPOro 06anyloTcsi, BO3MOXeHa (YHKUMSI MO NPEAOCTaBMEHUIO COOTBETCTBYIOLLIMX
MyHULMNAnNbHbIX yCryr B noniHoM obbeme B nopsigke, onpeaerneHHom yacTeio 1.3 ctaTtbu 16
®PepepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB UMM WUHopMaumu nmbo ocyLEeCTBEHUS
AENCTBUI, NpefCTaBleHne UM OCyLLECTBIIEHNE KOTOPLIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbIMU akTamu Poccuiickon ®depepauun, HOPMATUBHLIMKA MNPABOBLIMU  aKTaMu
Pecnybnukn TatapctaH, MyHAUMNANbHbIMU MPABOBLIMU aKTaMu s NpefoCTaBreHNs
MyHULIMNanbHOW ycnyru;

4) oTkas B npueme [OKYMEHTOB, TNpPEeAOCTaBNEHNE KOTOPLIX MPedyCMOTPEHO
HOpMaTUBHbLIMU MpaBoBbIMU akTamu Poccuiickori Pepepaumn, HOPMATUMBHBIMK MPaBOBLIMY
aktamu Pecnybnuku TatapctaH, MyHMUMNanbHbIMY NMPaBOBLIMI aKTaMu ANs NpPeAoCcTaBeHuns
MYHULMNANbHOM yCnyru, y 3asBuUTens;

5) OTKas B MpPefoCTaBfIEHWM MYHULUMNANbHOW YCNyr, €cCrnii OCHOBaHWS OTKasa He
npegycmoTpeHbl deaepanbHbiMUM 3aKOHAMU U MPUHSATLIMA B COOTBETCTBUM C HUMU UHBIMU
HOpMaTuMBHbIMK MpaBoBbiMU aktamu Poccuiickoli Pepepauum, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMKU NMpaBoBbiMU akTamu Pecnybrnvku TatapctaH, MyHUMLMNANbHbIMU NpaBOBbIMY
aktamu. B ykasaHHom cny4ae pocynebHoe (BHecyneGHoe) obyanoBaHue 3asiBUTENEM
peweHnin u pgenctBun  (6espeiricTBUsl)  MHOrOOYHKUMOHANBHOrO  LEHTpa, paboTHuKa
MHOIO(YHKLIMOHAMBHOIO LEHTPa BO3MOXHO B Crlyyae, €Cn Ha MHOroyHKLUMOHAMNbHbIN
LEeHTp, peLueHns u aencreuns (besgencTeme) KoToporo obxkanyTcs, BO3NoXeHa yHKUMS Mo
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NpeaoCTaBfeHNIo COOTBETCTBYIOLLMX MYHULMNASbHLIX YCIyr B MOMHOM OObeMe B nopsiake,
onpeaeneHHoM YacTtbio 1.3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHve c 3asBUTENs NPU NPefOCTaBNEHUM MyHULMNASLHOM YCIyru Mnathl,
He MNpPeayCMOTPEHHOW HOpMaTUBHLIMM MNpaBoBbiMM aktamu Poccuiickoit  denepauum,
HOpMaTuBHbIMK NpaBoBbIMU akTamu Pecnybnukn TatapcTaH, MyHULMNANbHBIMY NPaBOBbLIMY
aKkTamu;

7) OTKas opraHa, NpefoCTaBMSAOLEro MyHULMNANbHYO YCyry, AOSHKHOCTHOrO nuua
opraHa, npefocTaBNsOWEro MyHALUMNAnNbHYO YCryry, MHOroyHKUMOHaNBbHOIO LeHTpa,
paboTHMKA MHOrOMYHKLIMOHANIbHOTO LEHTpa, OpraHv3auui, npeaycMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3sakoHa Ne 210-93, unu ux paboTHMKOB B McnpaBneHUu
AOMYLUEHHbIX MMM oneyvyaTok U OoWwMbOK B BblAaHHBIX B pesynbTaTe npefoCcTaBneHus
MYHULMNANbHOW yCnyrM OOKYMEeHTax nubo HapylleHWEe YCTaHOBIIEHHOTO CpoOKa TaKux
ucnpasneHuii. B ykasaHHom cniyyae gocyne6Hoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM
pelweHuin u pencteuin  (6e3gemcteus)  MHOrOMYHKUMOHANBHOTO LUeHTpa, paboTHMKa
MHOrOCYHKLIMOHASBHOTO LIEHTPA BO3MOXHO B ClyYae, eciiu Ha MHOrodyHKLVMOHAMbHBbIiA
LEHTp, pelleHuns n aencteusa (besnenicTeme) KOToporo obxanyoTcs, BO3NOXeHa MYHKLMS Mo
NPEeAOoCTaBNEHUIO COOTBETCTBYIOLLMX MYHULIMMASIbHBLIX YCAYr B MOMHOM OGbeme B Mopsike,
onpepneneHHoM yacTbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapylweHne cpoka WnM rnopsiaka BbigaduM  [JOKYMEHTOB MO pesyrnbraTtam
npefocTaBieHnss MyHUUUNAanbHOM YCNyru;

9) npuocTaHOBNEHME NPeAoCTaBMNEHUS MYHULMNANbLHOW YCINYru, €Crfii OCHOBaHUS
MPUOCTAHOBMEHNUA HEe npeaycMOTpeHbl defepanbHbiMU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMMU MHBIMW HOpMaTUBHbLIMU MpaBoBbiMU akTamu Poccuiickoin denepatimu,
3aKOHaMu U WHbIMA HOPMAaTUBHbIMM MNpPaBoOBbIMM akTamu Pecnybnuku TaTapcraH,
MyHULMNanbHbIMU NpaBoBbIMM akTamu. B ykasaHHom criyyae pocyaebHoe (BHecyaebHoe)
obxarnosaHue sasBUTENEM pelleHWin n AencTBui (6e3neicTBMsl) MHOrOMYHKLIMOHANBHOIo
LeHTpa, paboTHUKa MHOroYHKLUMOHANbHOrO LEHTpa BO3MOXHO B ClyyYae, ecnM Ha
MHOTrO(PYHKLUMOHAIbHbIA LEeHTP, pelleHns n geincteus (6espgeiicTBrne) KoToporo obxanyoTcs,
BO3JIOXEHa (PYHKUUA MO NPEefoCTaBMIEHNIO COOTBETCTBYIOLUMX MYHUUMNANbHbLIX YCAyr B
nosiHoM obbeme B nopsiake, onpefeneHHom vacTblo 1.3 ctatbu 16 denepanbHoro sakoHa Ne
210-93.

10) TpeboBaHune y 3asBUTENS MpU MNPEAOCTABNEHUM MYHULMNANBHON  yCnyru
AOKYMEHTOB WNM  WHdOpMauuu, OTcyTcTBUE U (MnM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasbiBanucb Mnpu nepBoHayarlbHOM OTKase B MNpUEMe [OKYMEHTOB, HEOOXOAUMBLIX Ans
npefocTasneHns MyHULMNanbHon ycnyr, nubo B npefocTaBneHnM MyHUUMNarbHOW yCnyru,
3a UCKMIOYEHNEM cry4yaeB, NpeayCMOTPEHHbIX MYHKTOM 4 vactu 1 ctatbu 7 denepanbHoro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecynebHoe) obxkanoBaHue
3agBuTENEeM pelleHnini un aencteuin  (6es3gencTBus)  MHOrOMYHKLUMOHANBHOIMO  LIEHTPA,
paboTHUKa  MHOrOoOyHKLUMOHaNbHOrO  LUEHTpa BO3MOXHO B  Cfyvae, €cnM  Ha
MHOrOoyHKLUMOHAIbHbIA LIEHTP, peLleHns u aencteus (besgencrame) Kotoporo obxanyoTes,
BO3NOXEHa (YHKUMS NO NPefoCTaBMEHMIO COOTBETCTBYIOLLUMX MYHMUMMNANbHbLIX YCIyr B
nonHoM obbeme B nopsgke, onpegerneHHom YacTblo 1.3 ctaten 16 dPepepanbHoro 3akoHa Ne
210-03.

5.2. XKanoba nogaetcs B nUCbMEHHOM hopMe Ha ByMarkHOM HOCUTENE, B 3NIEKTPOHHOW
cdopme B opraH, NpefocTaBnAwLLMIA MyHULMNASbHYIO YCYry, MHOrO(YHKUMOHAMBHbIA LEHTP
nmbo B COOTBETCTBYIOLUMIA OpraH rocyagapCTBEHHOW BracTu, SABMSIOLUIACA ydpeauTernem
MHOrohyHKLMOHaNbHOro LeHTpa (Janee - yypeguternb MHOMO(YHKLUMOHANbLHOrO LEHTpa), a
TaKKe B opraHusaumm, npeaycMoTpeHHble vacTbio 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne
210-03. >Kanobbl Ha peweHns wu pgencteua (bespencTeme) pykoBOAUTENS OpraHa,
NpenocTaBnALWEro MyHALMNANbHYO YCIyry, nogalTCcs B BbILIECTOSALWMI opraH (npu ero
Hannuun) nmbo B cryyae ero OTCYTCTBMS paccMaTpuBaloTC  HEMNOCpPenCTBEHHO
PYKOBOAMTENEM OpraHa, NpefocTaBnsAloLLero MyHuumnansHyo yenyry. 2Kanobbl Ha peLueHus
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n peicteua (Gespencteme) paboTHMKA MHOFOMYHKLMOHANBHOTO LEHTpa nopjaloTcs
PYKOBOAMTENO 3TOT0 MHOroyHKLUMOHAanNbHOro ueHtpa. Xanobbl Ha pelueHuss U OeicTBus
(6espgencTBue) MHOTOYHKLIMOHAITbHOTO LeHTpa nogarTcsa ydypeauTento
MHOMOYHKLIMOHAMBHOIO LEHTPa U AOMMKHOCTHOMY JULLY, YNIOTHOMOYEHHOMY HOPMAaTUBHBLIM
npaBoBbIM akTom Pecnybnukn TaTtapctaH. XKanobbl Ha pelleHus 1 aeicteus (6esneictsue)
PaboTHMKOB OpraHusauuii, NPeAyCMOTPEHHbIX YacTbio 1.1 cTaThn 16 depeparnbHOro 3akoHa
Ne 210-®3, noparoTca pyKoBOAUTENSIM 3TUX OpraHn3aLuii.

Xanoba Ha peweHus n peiicTBusi (Oe3peiricTeBue) opraHa, NpefoCTaBrSIOLIEro
MyHULMNanbHYO ycrnyry, AOMKHOCTHOrO NinLia opraHa, NpefocTaBnsoLero MyHULMNansHyo
ycnyry, MyHMUMNanbHOrO  CryXallero, pyKoBOAWUTENS oOpraHa, npefocTaBrsAloLero
MYHULIMNAnNbHYIO YCNyry, MoXeT OblTb HanpasneHa no novte, Yepes MHOroyHKLMOHAMbHbIN
LEHTPp, C WCNoJfib30BaHWEM WHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «MHTepHeTY,
ohMuManbHOro camta opraHa, NPeAoCTaBMSOWEr0 MyHUUMNanbHylo yenyry, EpuHoro
noptana nub6o PecnybnukaHckoro nopTtana, WHMOPMALMOHHOW CUCTEMbI [AOCYAEBHOro
obxanoBaHus, a Takke MOXET ObiTb NMPUHATA MPU NIMYHOM npueme 3assutens. XKanoba Ha
peweHnss u peuncteua (6esgeiicTBue) MHOrOYHKUMOHANBHOIO LEHTpa, paboTHuKa
MHOrOYHKLIMOHANMBHOrO LIEHTpa MOXeT ObiTb HampaBrieHa Mo Mo4vTe, C UCMOSIb30BaHUEM
MH(POPMALIMOHHO-TENIEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT», oduumManbHoro caiita
MHOroyHKUMOHanLHoro LUeHTpa, EpmHoro noprtana nu6o PecnybnukaHckoro noprana,
MHGOPMAaLMOHHO cucTeMbl focyaebHOro o6xkanoBaHus, a Takke MOXET ObITh NpuUHATA Npu
nMYHOM npueme 3assuTens. >Kanoba Ha pelueHus u geicteus (6esneiicTBUE) opraHusauuii,
NPeayCcMOTPEHHbIX YacTbio 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
paboTHMKOB MOXeT ObiTb HanmpaBrieHa Mo Mo4vTe, C MCMorib3oBaHMeM MHGOPMAaLMOHHO-
TEeNIeKOMMYHUKaLUMOHHON ceTu «WHTepHeT», odumumanbHbiX CalToB 3TUX OpraHusauui,
EgvHoro noptana nubo PecnybrnvkaHckoro mopTtana, a Takke MoXeT 6biTb MPUHSTA npu
NUYHOM Npueme 3asBUTENS.

5.3. XKanoba gomxHa cogepaTsb:

1) HaumeHoBaHWe opraHa, MPeAOCTaBMSOLErO MyHULMNANBLHYIO YCIYry, AOMXHOCTHOIO
nuua opraHa, npeaoCTaBnAlLWEro MyHuuMnanbHyl ycnyry, nubo MyHuuMnanbHoro
Criy>allero, MHOro(pyHKLUMOHANbLHOrO LEeHTpa, €ro pykoBogutens u (unu) paboTHUKA,
opraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 ctaTeun 16 GepepanbHoro 3akoHa Ne 210-93; ux
pykoBoguTenen u (unu) paboTHUKOB, pelleHuss u peiicteusa (6esgeiicTBue) KOTopbIX
obxxanyrTcs;

2) damunuio, uMMs, OTYECTBO (MOCregHee - MPU Hanuuuu), CBELAEHUSI O MecTe
XUTENbCTBa 3asABUTENS - U3MYEcKoro nuua nubo HaumeHoBaHMe, CBedEeHUs O MecTe
HaxoXaeHus 3asBuUTENs - OPUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHOW MOYTbI (MPW HanMMuMKM) UM MOYTOBLIA aApec, Mo
KOTOPbIM OMKeH ObITb HanpaerieH OTBET 3asABUTENIO;

3) ceefeHuss 06 obxanyemblx pelleHusXx U peicTeusx (GesgeiicTBum) oprawa,
npefocTaBnsioLLEro MyHULMNAnNbHYO ycnyry, OOJDKHOCTHOrO niua opraHa,
NPefoCTaBMALWEro  MyHAUMNanbHyl0  ycnyry, 5nubo MyHMUMNAnbHOro  Cry’Kallero,
MHOTO(PYHKLIMOHANbLHOro LeHTpa, paboTHUKa MHOTOMYHKUMOHANBHOMO LIEHTPa, OpraHusaLmi,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB;

4) noBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrMaceH C peLLeHneM 1 AeCTBUEM
(besgeiicTBem) opraHa, NPefOCTaBMSIOLEr0 MyHULMMAMbHYIO YCRyry, AOMKHOCTHOrO nuua
opraHa, NMpPeAoCTaBnSAOWEro MyHUUMNanbHY ycnyry, fiMbo MyHMLMNANbHOIO CryaLlero,
MHOrO(OYHKLIMOHAmMBLHOIO LieHTpa, paboTHMKa MHOTOMYHKLUMOHAMNBHOrO LIeHTPa, opraHusawuii,
NpeaycMoTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, ux paGoTHUKOB.
3asBuTenem MoryT ObiTb NpeAcTaBrieHbl OOKYMEHTbI (MpW Hanu4uu), MoATBep)KaatoLime
AoBoAbl 3asABUTENS, MO0 MX KONUM.

9.4. lNocTynuBLuas >xanoba noanexuT peructpauum B CpoK He nosgHee paboyero AHs,
criegyloLlero 3a AHEM MOCTYMNIEHUS.
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5.5. JKanoba, noctynuBwas B opraH, NPeAoCTaBASIOMIA MyHULMNASBHYIO YCHyry,
MHOFO(PYHKLMOHATbHbIA  LEHTP,  y4ypeauTenio  MHOrO(YHKLUMOHANbHOrO  LEHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03,
nmbo BbILIECTOALWMIA opraH (MPU €ro HanuM4uuu), MOAJIEXUT PaCCMOTPEHMI0 B TeYeHue
nATHaguaTn paboynx AHEN Co AHA ee pernctpaunm, a B criydyae obxanoBaHusl oTKasa opraHa,
NPEefoCTaBNALEr0 MyHULIMNAMNbHYO YCyry, MHOroyHKLUMOHaNbHOro LEHTpa, opraHnusaLui,
NpeaycMOTPEHHbIX YacTblo 1.1 ctatbnm 16 PegepanbHoro 3akoHa Ne 210-3, B npueme
JOKYMEHTOB Y 3asBuUTens nubo B UCMpaBrieHWM LONYLUEHHbIX OMeYyaTok U owwmboK unu B
cryyae obkanoBaHUs HapyLUEHWs1 YCTAHOBIIEHHOTO CPOKa TakKuMX WUCMpaBMiEHWUl - B TeYeHue
naTu paboymnx AHEN CO AHS ee perucTpaLumn.

5.6. llo pesynbtatam pacCMOTPEHUs >Karnobbl NPUHUMAETCA OAHO W3 CreAyioLLMX
peLueHuii:

1) xanoba yaosneTsopsieTcs, B TOM 4yucrie B hOpME OTMEHbI MPUHATOrO PELLEHUS,
ncnpasneHus AonyLIeHHbIX orneYvyaToK U OLMOOK B BblAAHHLIX B pe3ynbTaTe NpeaocTaBneHus
MyHULMNAanbHOM YCryrn AOKyMeHTaX, Bo3BpaTa 3asBUTENO AEHEXHbIX CPeAcTB, B3WMaHue
KOTOpPbIX HE MPeAyCMOTPEHO HOPMaTUBHbIMU MpaBOBbIMM akTamu Poccuiickoit depepavuu,
HOpMaTKBHLIMU NPaBOBbIMU akTamu Pecnybnuku TatapctaH, MyHUUMNANbHLIMA NPaBOBbIMU
aKkTamu;

2) B yOOBNETBOPEHUM XKanobbl OTKa3bIBAETCH.

He nosgHee AHsa, cnefyoLwero 3a AHEM MPUHSTUSI PELLEHNS, YKasaHHOrO B HACTOSILLEM
MYHKTE, 3asBUTESIO0 B MUCbMEHHON (POPME 1 MO XEeNaHuIo 3asBUTENS B 3NIEKTPOHHON dopme
HanpasisieTcs MOTUBUPOBaHHBIV OTBET O pe3ysfibTaTax PacCMOTPEHUS XKanoobi.

5.7. B cnyyae npusHaHus Xanobbl noanexallei YOOBMETBOPEHUIO B OTBETE
3aABUTENI0O O pesynbTaTtax pacCMOTPEeHUs Xanobbl faeTcs MHdopmauuss o OelCTBUSX,
OCYLLIECTBNAEMbIX opraHom, npeaoCcTaBnALLMUM MyHULMNAIbHYO ycnyry,
MHOropyHKLUMOHaNbHbIM LIEHTPOM Nnbo opraHusaumen, npeaycMoTpPEHHOI YacTblo 1.1 cTatbu
16 ®epepansHoro 3akoHa Ne 210-03, B Lensax HesameanuTenbHOro YCTpaHeHNs BbiABMEHHbIX
HapylIeHMA NpU OKasaHUM MyHMUMNAanbHOW YCryrM, a Takke NPUHOCATCA W3BMHEHUS 3a
AOCTaBneHHble Heyo6CcTBa U yKkasblBaeTCcs MHopMauus o AanbHEeNLWNX AEACTBUSIX, KOTOpbIe
HeobXxoANMO COBEPLUUTL 3asiBUTENIO B LIENSX NOMyYeHUs MyHULMMNANbHOW YCIyTi.

5.8. B cnyvyae npusHaHua xanobbl He noanexailyen ynoBNETBOPEHUIO B OTBETE
3aABUTENIO O pesynbTaTax pacCMOTPeHus xanobbl JalTcsa  apryMeHTUPOBaHHbIEe
pasbsACHEHUS O TMpPUYMHAX TMPUHATOrNO peLUeHnUs, a Takke WHdopmMauuss o nopsake
obxanoBaHUs NMPUHATOrO peLUEHus.

5.9. B crniyyae ycTaHOBMEHUS B XoA4e WM MO pesynbTaTaM PacCMOTPEHUS >Kanobbl
NpM3HaKoB COCTaBa aAMUHUCTPATUBHOIO NpaBOHAPYLLUEHUS UMW NPECTYNNEHNS LOIMKHOCTHOE
nuuo, paboTHUK, HagerneHHbIe MNOSTHOMOYMAMM MO PACCMOTPEHMIO Xarnob, HesaMeanuTensHo
HanpasnslT UMELLMECS MaTepuarnsl B OpraHbl NpoKypaTypbl.
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[MpunoxeHne Ne 1

K AIMUHUCTPATUBHOMY pPerfameHTy
npeaocTaBneHnss MyHUUmMnanbLHo
yCnyru no NPUHATUIO Ha YYET rpaxaaH
B Ka4yecTBe HyXgarLmuxcs B
NpeAoCTaBAEHUN XUSbIX NOMELLEHUIA
no loroBopy Hanma crnyxebHoro
XKWUINOro NoMeLLEHUs, HaxoasLEerocs B
MYHULIMManbHOM XUMULHOM choHae

dopMma peLLeHusi 0 NPUHATUAN Ha yYeT rpakaaH B Ka4ecTBe HyXAAIOLLMXCS B MPEAOCTABAEHN
KUNbIX NOMELLEHUI No AOroBOpY HaliMa Cry>KeBHOro XUIoro NOMELLEHWS, HaXOAALLEerocs B
MYHULIMNANbHOM XUMULLHOM hoHAE

(HaI/IMeHOBaHVIe YNOJIHOMOYEHHOro opraHa, npenocTasnsLlero MYyHULMNAlbHYIO YCHYFY)

3asaBuTens:

lNpencraBuTtens:

KoHTakTHblEe AaHHbIE NpeacTaBuTens:

PELUEHUE
O NPUHSTUN Ha YYET rpaxaaH B Ka4eCTBE HYXAALLMXCSA B NPEAOCTaBIEHUN XKUITbIX
MOMELLEHWIA No AOroBopy HaiimMa Cry>KeBHOro XMoro NoMeLLEHNs, HaXOASLLerocs B
MYHULIMMANbHOM XUIULLHOM doHae

oT Ne

Ha ocHoBaHuu 3asBneHus oT Ne W NpenocTaBneHHbIX K
HEMYy [OKYMEHTOB, B COOTBETCTBUM CO cTaTtbein 52 XunuwHoro kopekca Poccuiickon
degepaunn NpUHATb Ha y4eT B KayecTBe HY>KOQIoLWMXCA B MPEeLOCTaBMNEHUN KUMbIX
MOMEeLLeHNn Mo [OroBopy HanWMa Cry)KeGHOro >XUMOro MOMELLEHMS, HAXOASLErocsi B
MYHULIMNANbHOM XUIULLHOM hOHE:

"

COBMECTHO NPOXMBAILLMX YIIEHOB CEMbMU:
1.
2,
3.

[lata npuHATUS Ha yyerT:
Howmep B ouepegu:

Caenenns 00 31€KTPOHHOM IOAIHCH
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[ormxHocTHOE nNuuo o.1N.0.
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[MpunoxeHne Ne 2

K AIMUHUCTPaTUBHOMY pErflamMmeHTy
npegocTaBneHnst MyHULMNanbHOM
YCIyru no NpuHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HYXX[aloLMUXCS B
npegoCcTaBEHNN XUIbIX MOMELLEHWIA
Mo [OroBopy Hama Cry>kebHoro
XMUnoro noMeLLeHns, HaxogsLerocs B
MYHULIMNANbHOM XUNULLHOM choHAe

dopma peLueHusi 06 oTkase B NPeAoCTaBNEHNUN YCIYTu

(BnaHk opraHa, npefoCTaBnsALEro MyHULMMNANbLHYIO YCIyry)

Komy:

KoHTaKkTHble JaHHble:

lMpeacraButens:

KOHTaKTHble faHHble npeacraBUTENA:

PELLEHUE
06 oTKase B NPefOCTaBMNEHUN MYHULMNALHOWM YCryru
Mo MPUHATUIO Ha YYEeT rpaxxaaH B Ka4eCcTBe HYXKAALLUXCS B NMPeaoCTaBNeHNM XKUmbIX
MOMELLIEHWNI MO JOroBOpY HaiiMa CryXeBHOro XMMoro NoMeLLEHUs!, HaXOASLLErocs B
MYHULMMANbHOM XUMULLHOM doHAe

oT Ne
PaccmotpeB Balwe 3asBneHue ot Ne n
npunaraembie K Hemy OOKYMEHTbI YMNONMHOMOYEHHbIM opraHom

MPUHSTO pelleHne o6 oTkase B
NpefocTaBfieHnn MYHULMNANbHON YCRyrM MO MPUHATUAIO Ha YYeT rpaxaaH B KavecTse
HY)XOAIOLMXCA B MPEAOCTaBIIEHNM XUSbIX MOMELLEHUIA MO [OroBopy Hanma crny>KeBHoro
XUIIOro MOMELLEHUs, HaxoAsLerocss B MyHULMMNANbHOM XUMULLHOM ()OHAE MO CreayoLmm
OCHOBaHUSAM:

1.

2.

[ononHutensHas nHpopmaLus:

Bbl BrnpaBe nOBTOpPHO 06OpaTUTbCS B YMOMHOMOYEHHLI OpraH C 3asiBleHUeM O
npeaocTaBieHnn YTy Nocrie YyCTpaHeH s yKa3aHHbIX HapyLLEHMWIA.

[aHHbIN 0TKa3 MoXeT OblTb 0bOXanoBaH B fOCYyAeOHOM MopsAKe MyTeM HanpasBreHus
Xanobbl B YNOMIHOMOYEHHbI opraH, a Takke B cyaebHom rnopsake.
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Ceeznenus 00 3NMEKTPOHHOM HOIIMHUCH

HomkHocTHoe nuuo (PUO)

(noanucb ynonHOMOYeHHOoro
AOIMKHOCTHOrO niLia opraHa)
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[MpunoxeHue Ne 3

K AAMUHUCTPaTUBHOMY perfiamMmeHTy
npefocTaBreHns MyHULUNAanLHOM
yCrnyru no NpUHATUIO HAa YYET rpaxaaH
B Ka4ecTBe Hy>XOalLLMXcs B
NpenoCcTaBIEHUN XUIbIX MOMELLEHWIA
Mo AOroBopYy Havima cnyxebHoro
XKWUIOro nomeLLeHusl, Haxo4sLLerocs B
MYHULMNANbLHOM XUMULLHOM hoHAe

®opma pelueHnsi 06 oTKase B Npueme JOKYMEHTOB,
HeobXoAUMbIX ANs NPEAOCTaBNEHMNS YCIYTU

(BnaHk opraHa, npegocTasnsoLLero MYHULMNAnbHYIO ycnyry)

Komy:

KoHTaKTHble faHHbIE:

MpencraBuTtens:

KoHTakTHble AaHHble npegcraBsuTend.

PELWWEHUE
06 oTKase B npueme [OKYMEHTOB, HEOBXOAUMbIX AMS npegocTasneHus
MYHULIMNanbHON YCNYru Mo NPUHATUIO Ha YYET rpaxaaH B KAYECTBE HYXKOAIOLUMXCS B
NPEAOoCTaBNEHNN XMUIbIX NOMELLEHUI MO [JOroBopy HaiiMa Criy>eGHOro >KMMoro NoMeLLeHus,
HaxopsLLlerocsi B MyHULMNAbHOM XUSMLLHOM poHae

oT Ne
PaccmMoTpeB Bawe 3asBneHue ot Ne u
npunaraemMbie K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

MPUHATO peLLeHne
06 oTKkase B Mpueme AOKYMEHTOB, HEOBXOAUMBLIX ASISi MPEesOCTaBAEHMS MyHULMMAanbHOM
YCIymm no NPUHATUIO Ha y4eT rpaxaaH B KaYecTBe HYXKAAIOLMXCS B MPEAOCTABMNEHNN XUMbIX
MOMELLEHNA No [OroBopaM HamMa CryeBHbLIX XUMbIX MOMELUEHUIA Mo [OroBOpy Haima
CIy>€BHOr0 XXUIMOro NOMELLEHNs, HAXOASALUErOCs B MyHULMMANbHOM XUSULLHOM doHge no
CrieyoLUMM OCHOBAHUSAM:

1.

2.

PasbsicHeHue npuynH oTkasa:
HononHuTteneHas nHdopmaums:

Bbl BnpaBe noBTOpHO 06PaTUTLCS B YNONHOMOYEHHbI opraH C 3asBfEHWEM O
NPEAOCCTaBNEeHN yCNyri Nocrie yCTpaHeHns yKasaHHbIX HapyLUEHMNIA.

HaHHbIii oTkas MoxeT GbITb 06XarnoBaH B Jocyne6HOM nopsanke nyTem HanpasfieHus
Xanobbl B yNoSIHOMOYEHHbIN OpraH, a Taike B cyae6HOM nopsigke.
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Ceenenns 06 37eKTPOHHOM oAIACH

HomkHocTHoe nuyo (PUO)

(I'IO,lJ,I'II/ICb YNOJTHOMOYEHHOIO
OOJXHOCTHOIO nuua opraHa)
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lMpunoxeHue Ne 4

K AOMUHNCTPaTUBHOMY perfiamMmeHTy
npenocTaBneHus MyHULMNAanbHON
yCryru no NpuHATUIO HA YYET rpakaaH
B KQYECTBE HY>XOAloLLUXCS B
NPEAOCTaBIIEHUM XUIbIX MOMELLEHUIA
Mo 4OroBOpY HariMa cry»xebHoro
XKWIOro NomeLLeHusl, HaxoasLLerocs B
MyHULMNANbHOM XUMULLHOM boHe

dopma

B ynonHoMo4eHHeIii opraH MecTHoro camoynpasneHus

(bamunus, ums, oT4ecTBo (NnocnegHee - npu Hanu4um)
NOJIHOCTBIO)

HOoKyMeHT, yaocToBepSIIoLLMi MUYHOCTD:

(BMAO, BoKyMeHTa)

(cepus, Homep)

(kem, Korga BblgaH)
AZpec permctpaumm no MecTy XXUTENbCTBA:

AZpec pernctpaumy no MecTy npebblBaHus:

CHUNC:

HlOKyMeHT, yoCTOBEpPSIIOLLUNI MUYHOCTD:

(BMA, BOKyMEHTa)

(cepus, Homep)

(kem, korga BblaaH)
PeKBn3nTbI JOKYMEHTA, NOATBEPXAAOLLErO NOSTHOMOYUS:

KoHTakTHast uHdopmaums:
Homep Ten.:

9J1. nMoyTa:

3asBneHue
O NPUHATAM Ha Y4ET rpaxxaaH B KAYECTBE HYXAAIOLMXCS B MPEAOCTaBIEHUN XUMbIX
MOMeLLEeHUiA No AoroBopy HaiiMa cry»KeBHOro Xunoro NOMeLLIEeHUs1, HaxoasALLEerocq B
MYHULMNANbHOM XUNuULLHOM choHAe
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lNpoLly NpUHATL MEHS Ha y4YeT Mo JOroBOPY HaiiMa Cry»KebHOro >XUnoro noMeLLeHus,
Haxo4ALLEerocs B MyHULMNANbHOM XUMULIHOM (POHZE B CBSI3U C OCYLLUECTBIEHUEM MHOM
TPYAOBOA LesATENbHOCTU B B [OMKHOCTU

PesynbTaT npenoctaBneHns MyHULMNANbLHO YCyri, NpoLLy NpeaocTaBuUTh:

]:l B JIMYHbIA KabuHeT [lopTana rocyAapCTBEHHbIX W MYHUUMNAmNbHBLIX YCyr
Pecnybnuku TaTapcraH;

D B MHOrOoYHKLUMOHANbHOM LEHTPE MPedoCTaBrieHNss rOCYJapCTBEHHbIX U
MyHULMnansHbIX ycnyr Pecny6nukn TatapcTaH;

D B YNOJTIHOMOYEHHOM OpraHe MeCcTHOro camoynpaBfieHus.

Moanuck 3asBuTens:

(dbamunus, nms, OTYECTBO (nocnegHee - npm Hanu4unm) NOJSTHOCTbIO)
(noanuceb)

« » 20 roga

K 3asBneHuio npunararoTca:

Ts

(HaumMeHoBaHue 1 HOMEpP LOKYMEHTa, KEM U Koraa BblaaH)

2.

(HaMmeHoBaHue 1 HoMep AOKYMEHTA, KEM M KOr4a BblaaH)

[laTa NpuHATUA 3aABNEeHNS N JOKYMEHTOB  « » 20 roga.
Bcero npunHaTo AOKYMEHTOB Ha nucrax.
(korIM4EeCTBO AOKYMEHTOB) (nponuceio)
(BOMmKHOCTB) (nognuchb) (dbamunus un

UHULManbI)
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PeructpaunoHHbI HOMep 3asBNeHns

(MHOpMaLMS 3aMOSHAETCS YNONHOMOYEHHBIM [JOJDKHOCTHBIM JILOM  OpraHa MEeCTHOro
caMoynpaBneHusl, MPUHSIBLLMM 3asiBMEHNE W [JOKYMEHTb)

Mpunoxenue Ne 5

K ADMUHUCTPaATUBHOMY pernamMeHTy
npefocTaBneHyst MyHULUNansHoOM
YCIyrv Nno NPUHATUIO Ha Y4eT rpakaaH
B KQYeCTBE HYXJaloLmxcs B
NpefoCTaBNEHUN XUITbIX MOMELLEHNIA
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Mo AOroBopy HaiiMa crnyxebHoro
XKMIIOro NOMeELLEHNs, HaXOA4ALLErocs B
MYHMLMNAbHOM XUMULLHOM (boHAe

PykoBogutento
WcnonHuTtenbHoro komuteTa

OrT:

3asBneHne
06 1CnpaBneHnn TEXHNYECKOMN OLLNBKM

Coobwjaio 06 owmbke, AONYLIEHHON NpU OKa3aHUM MyHULMNanNbLHOW YCnyru no
MPUHATUIO Ha Yy4eT rpaxaaH "B KayecTBe HYXOALWMXCA B MPEAOCTaBMAEHUN SKUMbIX
MOMeLUeHU No [OoroBopy HaiMa Cry»XeBHOro >uroro NOMELLEHUsA, HaxopgsLllerocs B
MYHULMNANbHOM XUMULLHOM choHAE.
[laTta, Homep nogaHHOro 3asiBNEeHUs:
3anucaHo:
[MpaBunbHbIE cBEOEHUS:

Mpolly ncnpaeuTb AONYLUEHHYIO TEXHUYECKYIO OLUMBKY M BHECTM COOTBETCTBYIOLLME
NSMEHEHWS B JOKYMEHT, SBMSIOLIMIACA Pe3yNbTaTOM MYHULMNANLHOI YCIyru.

lNpunarato cnepyoLLye OKYMEHTbI:

i

2.

B cnyvae npuHATMS pelleHusi o6 OTKIOHEHMM 3asiBfieHus o6 ncnpasneHum
TEXHUYECKOW OLUMBKM NPOLLY HAaNpPaBUTL TaKoe peLLEHME:

NOCPeACTBOM OTNPaBMeHUs SNEKTPOHHOIO AOKyMeHTa Ha aapec E-mail: :

B BUAE 3aBEPEHHON KonuM Ha GYMaKHOM HOCUTENe MOYTOBbIM OTMPABMEHUEM O

agpecy:

HacTosLumm nogTeepxaato: cBefieHus], BKITIOYEHHbIE B 3asBMEHNE, OTHOCSLLMECS K MOE
JINYHOCTV 1 MPEACTaBIAEMOMY MHOIO JWLY, & TaKkKe BHECEHHbIE MHOK HWKE, AOCTOBEPHDI.
HoKyMeHTbI (KOmuM [OKYMEHTOB), MPUIOXEHHbIE K 3asIBMEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMNEHHbIM  3aKkoHoAaTensCcTBOoM Poccuiickoit depepauyy, Ha MOMEHT NpPeACTaBMeHMS
3asBMEHNs 3TN AOKYMEHTbI AENCTBUTESbHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHNSI.

( )

(nata) (nognuceb) (®.1N.0. (npu Hanuuum)




