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NMOCTAHOBIJIEHUE
“30” ceHTs16pa 2022 r. Ne 19

O6 yTBepxaeHUM AAMUHUCTPATUBHOIO perriameHTa npeaocraBneHus
MYHULMNaNbLHOMW YCIYru no BbiAaye pa3pelleHusi Ha BCTynsieHue B bpak

B uensx peanusauun PegepanbHoro 3akoHa oT 27 uionsa 2010 roga Ne 210-03 «O6
opraHusaumm npenocTaBneHns rocygapCTBEHHbIX ¥ MYHUUMNAMbHBIX  YCryr»,
PYyKOBOACTBYsICb nocTtaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuku TaTtapcTtaH oT
28.02.2022 ropa Ne 175 «O6 ytBepxaeHun [lopsgka paspaboTkm U yTBepXAeHUus
aAMUHUCTPATUBHbIX pernameHToB npeaocTaBneHns rocy4apCTBEHHbIX ycnyr
WCMONMHUTENBbHBIMW OpraHamu rocyaapcTBeHHon Bnactn Pecnybnukm TatapctaH M o
NPU3HAHWM  YTPaTUBLUMMK CWUNly OTAENbHbIX noctaHoBneHun KabuHeta MwuHucTpos
Pecnybnukun TartapctaH», ucnonHutenbHbll kKomuteT Kynne-KumuHckoro cenbckoro

noceneHna NnoCTaHOBIAET:

1. YTBEpAuTb aAMWHUCTPATUBHLIA pernameHT npefocTaBneHns MyHUuunanbHou
ycnyru no Bblgade paspelueHus Ha BCTynneHne B bpak HecoBepLUeHHONETHUM, AOCTUMLLNM
Bo3pacTa 16 ner.

2. Hacrosiwiee noctaHoBrneHne onybnukoBaTb Ha oduumanbHOM cante ATHUHCKOro
MyHuUmMnansHoro panoHa (http://atnya.tatarstan.ru/) 1 Ha ocuumanbHOM nopTane npasoBON
nHcpopmaumm Pecnybnukm TaTtapctaH (http://pravo.tatarstan.ru) .

3. KoHTpornb 3a ncnofiHeHnem HacToALEro NOCTaHOBEHUA OCTaBNA 3a COBOMN.

PykosoguTens McnonHutensHoro kommurera. /)t

Kynne-KUMMHCKOro cenbckoro noceneHus AL "apaes X.X.




YTBEpXaeH

MocTaHoBNEeHMeEM NCNOMNHUTENBHOIO
KomuteTa Kynne-KumnHckoro
cenbckoro  noceneHnss  ATHUHCKOro
MyHMUMNanbHOro pavioHa Pecnybnukm
TartapcTtaH

oT «30» ceHTaAbpsa 2022 Ne 19

AAMMHUCTPATUBHbLINA pernamMmeHT
npeaocTaBrieHUs MyHULUNaNbLHOMW YCIyru rno Bblaaye paspeLlleHnst Ha BCTymnsieHue B
Opak HecoBepLUeHHONEeTHUM, JOCTUTLMM Bo3pacTa 16 net

1. O6wume nonoxeHus
1.1. Tlpeamet perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMmMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHns  MyHUUMNanbHOM
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaHgapT M NOpsaoK
npegocTaBneHns MyHUUMNanbHOM yCryrm no Bblaave paspelleHus Ha BCTynfeHne B Gpak
HecoBepLUEHHONETHUM, AOCTUILMM Bo3pacTa 16 neT (ganee — MyHuuunanbHas ycnyra).

1.2. Kateropun 3asiButenem

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha noslydeHne MyHUUunanbHOW YCryru, SBSTCA
HecoBepLUEHHONETHME rpaxaaHe, gocturne Bospacrta 16 net (qanee — 3asButens).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asBUTESNS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSAOWEro €ero rmnofHoOMoYuns, nunbo  3aKOHHbIN
npegcraBnTesnib PU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. Nopsagok MHpopMMpoBaHUS O NPeaoCTaBAEHUN MYHULMNANbHOW YCIyTU

1.3.1. WHdopmaums o nopsagke npedocTaBrieHMs  MyHUUUNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHGPOPMAUMOHHBIX CTeHAdax, CoAepXalwux BU3YanbHYKD W TEKCTOBYH
WHpOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacronioXeHHblIX B NOMELLEHMUSX
MHOFO(PYHKLUMOHASNbHbLIX LEeHTPOB MNpefoCTaBfeHNs roCcyAapCTBEHHbIX U MyHUUMNANbHbIX
YCIyT.

2) Ha ouunanbHOM canTe MyHUMUMNanbHOro panoHa B MH(OPMaLMOHHO-
TenekoMMmyHuKaLmoHHoun cetn «MHTepHeT» (https://www atnya. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbLIX WM MyHMUMNAMbHbIX YCnyr (OyHKUWI)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX 1 MyHUUMMNASbHBIX YCAYT).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaMm MNpeaocTaBfeHns MyHuUMnanbHOW YCnyru
OCYyLLECTBNSAETCA:

1) B MHOro(yHKUMOHANbHbIX LEHTpax nNpeaocTaBneHus [oCygapCTBEHHbIX WU
MYHULMMANbHbBIX YCAYr NPy YCTHOM o6palleHum - IMYHO Unn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybrnnkaHCKOro noprana;

3) B yNOIHOMOYEHHOM Ha npeaocTaBneHne ycnyrm UCnosikome (ganee — UCrOfKoMm):

npv YCTHOM obpalleHnn - MMYHO UK No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne no nNo4yTe, B ANIEKTPOHHON hopme NO ANEKTPOHHOM NoYTe.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCcKOM nopTane O nopsiake u
CpoKax npeaocTaBreHns MyHUUUNanbHOW YCyru Ha OCHOBaAHUM CBEAEHUN, coaepXxallmxcs



B PeecTpe rocygapCTBEHHbIX W MyHULUMMANbHLIX YCIyr, NpefoCTaBndeTcs 3asBUTENto
BbecnnaTtHo.

[ocTyn K tHopMaLumm 0 cpokax 1 Nnopsiake NpegocTaBneHnss MyHUUUNansHOM yCcnyrm
ocyuwiecTBnsieTca 6e3 BbINOSHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yncne 6e3
NCNONb30BaHNSA MNpPOrpamMMHOro obecneyeHnsi, YCTaHOBKA KOTOPOro Ha TEexXHW4Yeckue
cpeAacTBa 3asBuTens TpebyeT 3aknioyeHWsa JMUEH3MOHHOrO WU MHOrOo CornalleHus ¢
npaBoobnagartenem nporpammMmHoro obecneveHus, npegycmaTpmBatoLLero B3uMaHme nnatbl,
perncTpaumio Unu aBToOpU3aUMIO 3asBUTENS WNM NpefocTaBfieHne WM NepcoHarnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3asBuTenss NUYHO UM No TenedoHy B COOTBETCTBUMM C
nocTynMBLWNM obpalleHneM npeaocTaBnseTcs HopMaums:

1) o mMecTe HaxoXaeHus MHOroYHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX W MyHMUMNanbHbIX YCRyr, wucnonkoma (agpec, rpaduk paboTbl,
crnpaBoYHble TeNeqoHbl);

2) O nopsgke nNpefocTaBfeHUst MyHMUMManbHOM ycnyrn, o crnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoCcsl NpegocTaBneHns MyHULnnanbHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoAuMMbIX AN PacCMOTPEHUs 3asBfeHns o
npegocTaBfeHNN MyHULMNANbLHOW YCryrn, O cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOM ycnyru;

6) O MecTe pasmeleHUs Ha oduunanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBreHns MyHUUMNAanbHON YCNyru;

7) o nopsagke obxanoBaHus OeNCTBUA wunv 6e3gencTBuMs OOSMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY obpalieHuto  COTpyOHUMKM  OTAenia, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbSCHSOT
3asBUTENIO NOPALOK NPefoCTaBfAeHns MyHUUUNanbHOW YCNyrM U BOMPOCHl, YKasaHHble B
HaCTosILLEM NYHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHune Tpex pabounx aHen co
OHSA perucTpaumm obpalleHnsa HanpaBnswT oTeeT 3asButento. OTBeTbl JAlOTCA Ha A3blKe
obpaleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha £A3blke ObpalleHWa UCNoNb3yrTCs
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npeaocTaBfieHNs MyHULMNANbHON  YCIyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOrO0 panoHa M Ha MHMOPMALMOHHbIX
cTeHAax B NOMeLLEeHNAX ucnonkoma ans paboTbl ¢ 3ag9BUTENSMNA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHMOPMALMOHHbIX CTEeHA4aX M Ha oduuUManbHOM canTe MYyHULMMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CcBedeHus o
MyHMUMNAnNbHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO pernameHTa, MHPOPMaUUID O MECTe HaxXOXAEHWS, CrpaBOYHbIX
TenecdoHax, BpemeHu paboTbl Wcnonkoma, o rpaduke npuema 3asBNEHUN Ha
npegocTaBrieHne MyHULMNANbHOW YCyri.

1.4. HopmaTtvBHble  npaBoOBble  aKThl, perynvpylowue  npegocrasneHue
MYHULMNANbHON yCryru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLmMx npegocraBreHve
MyHUUMMOANbHON Yycnyrn (C yKkasaHMeM pPEKBU3NTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdmumanbHOro onybnuvkoBaHus), pa3meweH Ha EaguvHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAYyr, Ha oduuManbHOM canTe
MYHULMMNAnNsHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernamMeHTa B AEWCTBYOLEN pedakunn NOaNeXuT
pa3mMelleHuio Ha EanHom noprane, B PeecTpe rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNYT,
Ha ohuunansHom caute MYyHULUUNaNbHOro panoHa B MHOPMaLMOHHO-
TenekoOMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMuHbI, nCNonb3yemble B aAMUHUCTPATUBHOM perfiameHTe, n nx onpegerneHuns



1.5.1. B agMunHNCTpaTMBHOM pernameHTe WCNosb3ylTca cnegylowme TepMUHbl U
onpegeneHus:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbLHOrO LUeHTpa npeaocTaBreHns
rocyaapCTBEHHbIX U MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odbuc) MHOroyHKLNOHANLHOro LUeHTpa npegocTaBneHns
rocy4apCTBEHHbIX N MyHULMNAMNbHbLIX YCAYr, CO3A4aHHOE B rOPOACKOM (CENbCKOM) NoceneHnu
MYHMLUMMNANbHOIO panoHa nnun B ropoackom okpyre Pecnybnukm TatapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum OesTeNbHOCTU  MHOrOMYHKUMOHAmNbHbIX LEHTPOB
NpeaocTaBNeHns  roCcygapCTBEHHbIX M MyHUMUMNAnbHbIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHnem [NpasutensctBa Poccurckon ®epepauunn ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [MpaBun opraHu3aumMm OeATENbHOCTU MHOrOMYHKUMOHASbHbBIX LLEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHBLIX YCITyr»;

TexHnyeckasn owwnbka - ownbka (onucka, onedyaTka, rpammMatMyeckas wunu
apudpmeTndeckas  owmbka nNmbo  nogobHas  owwubka),  AONyWEeHHass  OpraHom,
NpeaoCcTaBNALWNM MyHULUNANBHYIO YCyry, U npuBewas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOM YCnyru), CBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EonHaa cuctema wumaeHTUdMKauuM W ayTeHTUduKaumm B UMHGPACTPYKType,
obecrneyunBaroLLern NMHPOPMaALMOHHO-TEXHOITOIMYECKOE B3avMOOeNCTBUE MHAPOPMAaLIMOHHbIX
CUCTEM, UCNOSb3yeMblX AN NpefoCTaBneHuUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOopMaLMoHHas
cuctema, obecrneumBarollas CaHKUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHAOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAeHTUMKaumMmM wn ayTeHTudukaumm K wnHdopmaumm,
cofepXxallemncs B rocygapCTBEHHbIX MHAPOPMALMOHHBLIX CUCTEMAX U UHBIX UHAPOPMALMOHHBIX
cucTemax;

MoL - NocymapctBeHHoe GlogpkeTHoe ydpexaeHue «MHOrogyHKUMOHarbHbIA LEeHTP
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX ycrnyr B Pecnybnuke TatapctaHy;

NCnonkoM — UCMOMHUTENbHBIA KOMUTET MYHULMNANbHOrO panoHa (MM ropoackoro
OoKpyra);

EMP 3ArC — EguHbIN rocydapCTBEHHbIN pPeecTp 3anucen akToB rpaXaaHCKOro
COCTOSIHUS;

ANC MoL| - ABTOMaTU3NpPOBaHHasA MHJOPMaLIMOHHasA cuctema
MHOTO(YHKLMOHAmNbHbIX LIEHTPOB NPEeaOCTaBIEHNA FOCYAAPCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTpPaTUBHOM perfiameHTe no4 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMMNANbHOW YCrnyrn (danee - 3adBreHuMe) MOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NOaHHbLIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepepanbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHusaumm npeaocTaBreHUs
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (danee — ®eneparnbHbl 3akoH Ne 210-93).

2. CTaHAapT npegocTaBlieHuA MyHMuMﬂaﬂbHOﬁ ycnyrun

2.1. HanmeHoBaHne MyHULMNANbHOW yCIyrn
Bblgava paspelleHuss Ha BCTynneHne B 6Gpak HecoBEepLUEHHONETHUM, AOCTUILUUM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHue WCMOJTHUTENbHO-PacnopsaanUTenbLHOro opraHa MeCTHOro
camMmoynpaBneHunsi, HenocpeacTBEHHO NPeaOCTaBNAILEr0O MyHUUMNANBHYIO YCyry

NcnonHutenbHbin komuteT  Kynne-KMMUHCKOro cenbckoro nocefieHna ATHUHCKOro
MyHULMNanbHOro pavoHa Pecnybnukn TatapcraH

2.3. OnncaHue pesynbTaTa NPeaoCcTaBeHNss MyHUUMNANbHOW YCIyrn

2.3.1. Pe3ynbTaToM nNpegocTaBneHns MyHULMNansHOW ycrnyru sBnsgeTcs:

1) pelieHne 0 Bblaaye paspeLueHus Ha BCTynneHune B Opak
HEeCOBEpPLLEHHONMETHMUM, AocTuriumMm Bo3pacta 16 net (npunoxeHue Ne 1 Kk HacToswemy
aAMWUHUCTPATUBHOMY peErfiameHTy);



2) peweHne o6 oTKase B NpedocTaBneHn MyHuLmMnansHon ycnyru (npunoxexHve Ne
2 K HacTodALweMy agMUHUCTPATUBHOMY perfnamMeHTy);

3) peweHne 06 oTKase B Npueme AOKYMEHTOB, HEOOXOAMMBIX ONs NpefoCTaBneHuns
MyHMuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosdwemMy agMUHUCTPaTUBHOMY
pernamMeHTy).

2.3.2. PesynbTaT npegocTaBlieHns MyHULUNanbHOW YCNyrn HanpasnseTcsa 3asBUTESO
B dopmMe 3rfeKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIo YCUIIEHHOW KBanuduuMpoBaHHOM
9NEKTPOHHOM MOAMUCBID  YNONTHOMOYEHHOrO  JOSMKHOCTHOrO nuua  ucrosikoma  (nmbo
ucriofsikom), B cooTBeTCcTBUMN ¢ PenepanbHbiM 3akoHoM OT 6 anpensa 2011 roga Ne 63-03 «O6
9NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B NnMYHbIN KabuHeT
EovHoro noptan. B cnyvae HanpaBneHus 3asdBneHust nocpeactsom PecnybnukaHckoro
noptana pesynbTaT NpeaocTaBfieHUs MyHULMNANbHOW YCryrn HanpasnseTcs B IUYHbIV
kabuHeT PecnybnumkaHckoro noprana.

2.3.3. o BbIbOpY 3aaBMTENSA peaynbTaT MNpeaocTaBneHns MyHUUUNANbHOW YCIyrn
BblaaeTcs B Wcnonkome unn B MOL| B bopme ak3emnnspa 9MNeKTPOHHOro [AOKYMEHTa,
pacne4yataHHoro Ha ©OymaxHOM HocuTene, 3aBEepeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIo A0SMKHOCTHOro nvua Mcnonkoma unu pabotHuka ML,

2.3.4. 3aaButenb BnpaBe MOMy4nTb pes3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycrnyrn B d)OpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeucTBus pesyrnbTaTa
npegocTaBneHns MyHULUMNanbHOW yCrnyriu.

2.4. CpoK npenocTaBneHns MyHUUMNANbHOW YCNyru, B TOM 4YMUCNE C Y4eToM
HeobxoguMmocTn obpalleHnss B opraHuMsauuu, YyyacTeylowume B  NpeaocTaBneHun
MYHMLMMNANbHON YCINyrn, CPOK NPUOCTAHOBMEHMS NPeaoCTaBneHnss MyHUUMNanbHOW ycrnyru B
criydae, ecnuM BO3MOXHOCTb MNPUOCTAHOBMEHWA MpedycMOTpeHa 3akoHoOaTeNlbCTBOM
Poccuiickon ®epepaumn, CpOK Bblgaym (HanpaBneHus) [LOOKYMEHTOB, SABMSHOLMNXCA
pes3ynbTaTtoM NpeaocTaBNeHnsa MyHULMNANbHON yCnyru

2.4.1. MyHuuunansHas ycnyra npegocrasnsietcs B TedeHve 10 pabounx gHen.

2.4.2. TllpuocTaHOBNEHME CpoKa MpefoCTaBfeHNs MyHUUMNAanbHOW YyCryrm He
npegycMOTPEHO.

2.4.3. HanpasneHne [OOKyMeHTa, SBASKOWEroca pesynbTaTtoM npeaocTtaBieHnsd
MYHUUMNANbHOM yCcryrn B (hopmMe 3NeKTPOHHOIo JOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNSEeTCs B
AeHb 0POPMIEHUS U perncTpalmm pesynbTaTa NpegocTaBneHnsa MyHULMNANbHOW YCyTriA.

2.5. WcuyepnbiBalowmin nepevyeHb OOKYMEHTOB, HeObXOAWMbIX B COOTBETCTBUU C
3aKoHoAaTeNbHbIMU WU MHBIMW HOPMATUBHBIMW NPAaBOBbLIMW akTaMu AN1S NpefoCTaBneHus
MYHUUMNANbHOMW ycnyrM, a Takke YCMyr, KOTOopble 4BNATCA HeobxoanmbiMh W
oba3aTenbHbiMM AN NpeAoCTaBNeHWa  MyHUUMNAnbHbIX — yChyr,  nognexaiumx
npeacTaBneHuto 3asBuTesnieM, Ccnocobbl KX MonyyYeHus 3aaBuTenemM, B TOM 4ucre B
3NEKTPOHHOM hopMe, NoPSa0K UX NpeacTaBneHns

2.5.1. [Ina nonyyeHus MyHMUuUNanbHOW YCIyrn 3asiBuTenb NpeacTaBnseT creaylowme
AOKYMEHTbI:

1) OOKYMEHTbI, yAOCTOBepsowmMe NMUMYHOCTbL BCTynawwmx B 6pak (He Tpebyetcs B
cny4vae obpalleHnsa nocpencTsom PecnybnvkaHckoro noprana);

2) [OOKYMEHT, YOOCTOBEPSOWMA MNOMHOMOYMS nNpeacTaBuTens 3assutens (He
TpebyeTca B cnyyae obpalleHnsi 3aKOHHOro NpeacTaBuTenNs 3asaBUTenNs);

3) 3asaBneHue:

B ¢hopme pokymeHTa Ha GymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacToswemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBEAEHUN B 9NEKTPOHHYK opMy 3adBfeHus), nognMcaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalieHum
nocpeacteom PecnybnvkaHckoro noprana;

4) NUCbMEHHOE CcorfacmMe 3akOHHbIX NpeAcTaBUTeENnen nuy, BCTynawwmx B 6pak,
3aBepeHHoe B Nopsake, yCTaHOBNEHHOM 3aKOHOAATeNbCTBOM O HOTapuare;

5) OoKkymeHTbl, nogTBepxpawrowme ocobble 06CTOATENbCTBA CHMXEHMS BpadHoro
Bo3pacta (cnpaBka MeAVUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHUUMNAanbHOM



CUCTEMbI 30paBOOXPAHEHNA O HanM4un 6epeMeHHOCT NMBO JOKYMEHTbI, NoATBEPXKAAOLLINE
HenocpeaCTBEHHYIO Yrpo3y XU3HW OOHOIrO U3 ML, XenawLmx BCTYNUTb B Bpak).

2.5.2. 3asBneHne u npunaraemble OOKYMEHTbl MOryT 6biTb nNpeacTaBreHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENAX M B BMAOE ONEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TPpeOOBaHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnameHTa;

2) nocpencteoM PecnybnmkaHCKOro noprana B 9NeKTpOHHOM hopMeE;

3) B /AcnonkomMm nM4YHO MK NOCPeAcTBOM MOYTOBOM CBSA3M Ha BGyMaKHOM HocuTerne.
3asiBneHne v npunaraemble OOKYMEHTbI, NPU HanpasneHUn NocpeaCcTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3asBneHve npu HanpaBneHun nocpeactsom PecnybnukaHckoro nopTtana
noanuncbIBaeTCs NPOCTOM SNEKTPOHHOW NOANUCHIO 3asBUTENS.

[Ana nonyy4yeHns nNpocTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo NponTwm
npoueaypy peructpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIE [OKYMEHTbl (3NEKTPOHHbIe 00pa3sbl [AOKYMEHTOB), YKa3aHHbIX B
noanyHkrax 2, 4 nyHkta 2.5.1 aAMUHUCTPATUBHOINO perfamMeHTa, 3aBepsitoTCs YCUIEHHOM
KBanMuuMpOBaHHOW NOAMNUCHIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe U NoAnMcaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), MNpunaraemble K
3asiBfeHno, B TOM YuUcre OOBEpPEeHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauectBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (9MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJDKHO MO3BOMATL B MOSIHOM OObemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npegcraBneHns OOKYMEHTOB W MHOpMauMn WnNn OCyLLEeCTBIEHUS LENCTBUN,
npeacTaBfieHne unuM  OCYLWECTBIEHNE KOTOPbIX He nNpesyCMOTPEHO HOPMaTUMBHbBIMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHMS,, BO3HMKalLWMe B CBA3M C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

2) OCyWecCTBfeHns OenCTBUW, B TOM YUCMEe cOorfacoBaHui, Heobxoaumbix AN
nonyyYeHnss MyHUUUNanbHOM YCIyrn U CBA3aHHbIX C obpalleHnemM B MHble rOCYAapCTBEHHbIE
OopraHbl, OpraHbl MECTHOro CaMOynpaBfieHWs, OpraHn3aunn, 3a MWCKMYEeHNEM MNOoSyYeHus
yCnyr n nonyyYyeHus AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBnseMblx B pesyrnbTaTe
NpeaocTaBnNeHnsa TakuxX YCNyr, BKMOYEHHbIX B NMepedHn, ykasaHHble B 4actn 1 crtatbm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npenctaBneHMs  OOKYMEHTOB M WHopmauun, oTtcytctBune u - (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasbiBanuCb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMbix ANns NpedocTaBfeHus MyHuMuMnanbHoW ycnyru, nmbo B
npeaocTaBNeHnn MyHUUMNAnbHON YCNyru, 3a UCKITIOYEHNEM CreayroLmnX Cryvaes:

a) Wn3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloMxcs
NpeaoCcTaBNeHNs MyHMLMNANbHOW YCMyrk, nocre nepBOoHayanbHOW nodayvv 3asiBNEHUa O
npeaocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hannune owunboKk B 3asBNEHUN O NPeAOCTaBMEHUN MYHULMNANbHOW YCIyrn U
AOKYMEeHTax, MNOAaHHbIX 3asBMTENneM Mocfe nepBOHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMmblX ANa nNpeaocTaBnNeHns MyHuuunanbHoW ycnyru, nvbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM U He BKOYEHHbIX B MNPEACTaBMEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MeHeHue WHopmauumn nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe OOKYMEHTOB, HeobxoouMbiX Onsi NpeaocTaBneHus
MyHMUMNANbHON ycnyru, Nnbo B NpegoCcTaBneHnn MyHULUNANbHOM YCIyru;

r) BbiIBIIEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMOBOYHOro
UM  NpoTMBOMPaBHOrO Aencteus  (6e3gencteusi) OOSMKHOCTHOro nuua  KMcnonkoma,
paboTHuka MOLL, npn nepBoHayanbHOM OTKa3e B NpuemMe OOKYMEHTOB, HEOOXOoaAMMbIX ANnd
npegocTaBneHns MyHULMNanbHoOn ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOM ycnyru,
O 4YeM B NUCbMEHHOM BMAe 3a NOANUCBIO pykoBoauTensa Mcnonkoma npu nepBoHayanbHOM



OoTKase B NpMemMe JOKYMEHTOB, HEOOX04MMbIX A5 NpefoCTaBneHnss MyHUUUNanbHOW yCnyru,
yBeOMNSAEeTCA 3aABUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOpMaumm,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®enepansHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecrnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nnbo nx wusbsaTMe SABNSETCH HeoOXOAWMbIM YCIOBUEM
nNpeaocTaBNeHnsa rocy4apCTBEHHOM WAW  MYHMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
yCTaHOBMEHHbIX hefieparnbHbIMM 3aKOHaMM.

2.6. VcyepnbiBatownii nepedeHb LOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
HOPMaTUBHbLIMW NPABOBbLIMW akTamun ANg NpeaocTaBNeHNs MyHULMNANbHON YCNyru, KoTopble
HaxoOgATCA B pacrnopshkeHWM  roCyOdapCTBEHHbIX  OpraHoOB,  OPraHoB  MECTHOro
camoynpasneHns 1 NoaBefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBfieHNs opraHu3auum Wu KOoTopble 3asBUTENb BrpaBe nNpeactaBUTb, a Takke
crnocobbl MX NOSlyYeHUs 3asBUTENAMWU, B TOM 4YMChe B SNEKTPOHHOW dhopMe, MOPSAOK MX
npeacTaBfeHns; rocy4apCTBEHHbIN OpraH, opraH MEeCTHOro camoynpaBneHuss nmbo
opraHusauus, B pacrnops>KeHUN KOTOPbIX HaX0OATCA AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBeaeHus o poxaeHun peberka — EIMP 3AIC;

2) cBefileHns 06 yctaHoBneHuu otuoscTBa — EIMP 3AIC;

3) cBedeHus O AEWNCTBYKOLLEM nacnopTte rpaxagaHuHa Poccuinckon depepauumn —
MB/[] Poccuu;

4) cBefeHus n3  MHPOPMALMOHHOW CUCTEMbl HOTapuata O HoTapuarnbHO
3aBepeHHOM OoKyMeHTe — PefiepanbHad HoTapuanbHas nanara;

5) cBegeHus 06 ycTaHOBMEHMM onekn Hag pebeHKoOM 13 peLleHnst opraHa oneku mn
noneuyntenbcTea — cnonkom;

6) CBeLEeHMS O perucTpaumMoHHOM y4yeTe MO MeCTy XUTenbCTBa M MeCTy
npebbiBaHns — MBL Poccun.

2.6.2. 3aaBuTenb BnpaBe MNpeaocTaBUTb OOKYMEHTbl (CBEAEHUSs), YKasaHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popmMe 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOM KBanuuumpoBaHHoOM noanucbio nu,
YNOMHOMOYEHHbIX HAa CO34aHMe 1 NognNucaHne Taknx JOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE MPeACTABNEHNE) YKa3aHHLIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfameHTa opraHamMmy rocyqapCTBEHHOW BRNacTu, opraHamm
MECTHOro CamMOynpaBrieHUs1, OpraHM3aumsaMm JOKYMEHTOB M CBEOEHUN HE MOXET SIBMATbCHA
OCHOBaHWeM 1151 OTKasa B NpeaoCcTaBneHnM MyHULUNAanNbHOM yCryru.

2.6.4. [omkHocTHOEe nuuo u (unn) paboTHUK, YKa3aHHbIX B nNyHkTe 2.6.1
agMUHUCTPATUBHOINO  pernameHTa OpraHoB UM OpraHvsauui, He npeacTaBmBLUNE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble W HaxogsWMecss B pacnopsiKeHuu
AOKYMEHT WnuM CcBeAeHus, noanexaT agMWHUCTPaTUBHOMW, AUCUUNIMHAPHOW WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOoAaTeNnbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asABUTENS OOKYMEHTbl CBEAEHWUSA, B TOM 4uUChe
noaTBepXxgatwollnme BHeceHMe 3asBuTENeM nnaTtbl 3a MNpeaocTaBfleHne MyHUuMnanbHOM
YCInyru, HaxogsilumMecs B pacnopsiKeHUW rocyAapCTBEHHbLIX OpPraHoB, OPraHOB MECTHOrO
camoynpasneHns 1 NoABe4OMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MeCTHOro
camoynpaBneHus opraHn3aumn.

HenpencraBneHne 3asaBuTeneM [OOKYMEHTOB, COAepXallmx CBedeHWUd, KoTopble
HaxoOoATCA B pPacrnopshkeHUM  roCydapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHns 1 NoABe4OMCTBEHHbIX FOCYAAapPCTBEHHbIM OpraHam WUin opraHam MeCTHOro
camoynpaBfeHusl opraHmsauumn, He SBMSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTeEno B
npeaocTaBneHnn MyHULUMNAanbHON YCnyru.

2.7. VicuepnbiBatolimii nepevyeHb OCHOBaHWW Onsi OTKasa B MNpuemMe [AOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHNs MyHUUMNAanbHON yCnyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuUeMe [LOKYMEHTOB, Heobxoaumbix Ans
npegocTaBnNeHNsa MyHULMNANbHOW YyCyrn, ABNASIOTCS:



1) npeacTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nnog4YUCTKU U ucnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepauum;

2) DOKYMEHTbI cofepXaT MOBPEXAEHUS, Hannume KOTOpPbIX HE MO3BOMSIET B MOSIHOM
obbeme uncnonb3oBaTb WMHGOPMaUUIO M CBEAEHUs, CoAepXalwmecss B OOKyMeHTax Ans
npegoCcTaBeHNss MyHULUMNANBHOW YCNYIW;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUS yTpaTuinm Cuily Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YyCnyron (AOKYMEHT, YOOCTOBEPSIOWMN MOSHOMOYUS
npeacTaBuTens 3asBuUTens, B cnydae obpaleHus 3a npeaocTaBieHMeM MyHUuunanbHOM
YCnyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBNeHUs O npedocTaBfeHUn MyHUUMNAanbHOW YCNyru U LOKYMEHTOB,
HeobXoauMbIX ONs NPeAoCTaBfEHUA MyHUMUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLlEeHMEM YCTaHOBIIEHHbIX TpeboBaHUI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX Nnonen B opMe 3asiBfieHusl, B TOM
Jyucrne B MHTEPaKTMBHON chopme 3asBneHna Ha PecnybnvkaHckom nopTtane (He4oCTOBEpHOeE,
HenosiHoe, NMB0o HenpaBuWbHOE 3anofIHEHME);

6) npenctaBneHWe HeMNoSsIHOro KOMMMeKTa [AOKYMEHTOB, HeobxoaumbiX AN
npefoCcTaBNeHNs MyHULUMNANBHOW YCNYTIW;

7) 3asBrieHMe o npegocTaBfieHUn YCyrn nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MECTHOro camoynpaBfeHust UM OpraHn3auuio, B MOSTHOMOYMSA KOTOPbLIX HE BXOOUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCyru;

8) HecobntogeHne yCTaHOBMEHHbIX cTatben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHON KBanuuumMpoBaHHON 3N1EKTPOHHOW NOANUCH.

2.7.2. llepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobxoauMmbIX N4
NOSTy4YEHMST MYHULMNANBHOW YCIYyrn, ABNSIETCS MCYEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
npefoCTaBNeHNs MYHULMNANbLHOW yCryrM, MOXeT ObiTb MPUHATO Kak BO BPEMS npuema
3asBuUTENd, TaK W nocne nonyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobXoauMbIX ONsi NPeAoCTaBneHUa MyHUMUMNANbHOW YCNyrn OOKYMEHTOB (CBeAEeHWn) C
NCMNOSb30BaHNEM MEXBELOMCTBEHHOIO MHM(OPMaLMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblaoWwmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBNEeHUs U UHbIX [JOKYMEHTOB,
HeobXxoauMbIX ANs NPeaocTaBNeHns MyHMUMNANbLHOW YyCnyrn, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ONA NpedocTaBneHns MyHUMUMNAnNbHOW YCrnyrn, nodaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VcyepnbiBaownm nepeyeHb OCHOBaHUM ANS NPUOCTAHOBMIEHMS UMW OTKasa B
npegocTaBeHMM MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHusa Ons NPUOCTaHOBMEHUS NPEAOCTaBMEHNS MyHULUNANbHOW YCryru
OTCYTCTBY!OT.

2.8.2. OcHoBaHuS Anst 0TKasa B NpegocTaBneHnn MyHUUUNansHOW yCryru:

1) 3agBuTenb He COOTBETCTBYET KaTeropuum nuvd, WMeWwux npaBo Ha
npegocTasneHne ycnyru;

2) oTcyTCTBME Y 3asBUTENs peructpauum no MecCTy XWUTenbCTBa Ha Tepputopuu
MyHUUMNAnbHOro 06pa3oBaHus;

3) oTcyTcTBME OCODObLIX OBCTOATENbLCTB, yKasaHHbIX B noanyHkTe 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO pernameHTa nmbo obuwero pebeHka y nuu, BCTynatowmx B 6pak;

4) B NpeAcTaBreHHbIX 3asBNeHNn 1 (Mnn) AOKyMeHTax COAEePXUTCA HenonHasa u (unu)
HeJoCTOBepHasi MHpopMaLms.

2.8.3. lNepe4veHb ocHOBaHUKM Ons OTKasa B NpeaocTaBreHUn MyHULMNansHOW YCIyru
ABMNSETCA UCHEPMbIBaOLLNM.

2.8.4. 3anpewaeTcsa oOTKasbiBaTb B MNpPedoCTaBNeHUN MYHULUMMNANbHOW YCnyrn B
cryyae, ecnu 3asiBNeHve O npefoCTaBfeHnn MyHUUMNanbHOW yCcnyrm nogaHo B



COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npedocTaBfeHUs MyHUUMNanbHOW
ycnyrin, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.9. lNopsgok, pasmep U OCHOBaHUS B3UMaHWA rocy4apCTBEHHOW MOLWIIUHBI U MHOW
nnaTtbl, B3AMMaeMom 3a npefocraBneHme MyHUuunansHom ycrnyrm

MyHuuunaneHas ycnyra npegocraBnsieTcsi Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble SABMSKTCA HeobxoouMMbIMW U obBA3aTenbHbIMU A5
npefocTaBfeHnss MyHUUMNANbHOW ycnyry, B TOM 4uUCre CBedEeHUA O [JOKYMEHTe
(ookymeHTax), BblgaBaemMoM  (BblAaBaeMblX)  OpraHu3auuMsiMi,  yyacTByOLMMK B
npeaocTaBNeHNn MyHUUMNANbHbIX YCNyr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. Nopsgok, pasmep U OCHOBAHWA B3MMaHWA MnaTbl 3a nNpegocTaBrieHue YCIyr,
KOTopble  €BMSKOTCA  HeobxoauMmbiMM UM obaAs3aTenbHbiIMM AN NpefocTaBieHus
MYHUUMNANbHOW yCnyru, BKIoYas nHopmaumio 0 MeTOAMKE pacyeTa pasMmepa Takon nnatbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.12. MakcumarnbHbIA  CPOK  OXMOaHMs B o4YepeauM nNpu  nogaye 3anpoca o
npegocTaBfNeHnn MyHUUMNANbHOM yCryrn, YCNyru, npeaocTaBnseMon opraHusaumen,
yyacTByloulern B NpeaocTaBreHnn MyHULMNansHOW YCryrn, U npu nonyydeHun pesyrnbTaTta
npegocTaBfeHns Takux ycnyr

2.12.1. Bpema oxugaHna npu nopjaye 3asBfeHUs Ha MOfyyYeHne MyHuuMnanbHOW
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata nNpegocTaBlNeHns MyHUUUNansLHOW  yCryru
MaKCuUMarbHbI CPOK OXXMAAaHUSA B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. Cpok n nopsgok peructpauum 3anpoca 3asBuTenss O npegocTtaBieHuu
MYHUUMNANBHOW YCNyrm W YyCnyru, npegoctaBnsgeMoOn oOpraHusaunen, yyacTBylollen B
npegocTaBeHn MyHULMNANbLHOW YCNYrn, B TOM YUCHEe B ANIEKTPOHHON hopme

2.13.1. MNpu nuyHom obpaweHn B MOLL B AeHb nogayn 3aaBrneHus 3asiBUTENO
BblgaeTtcsa pacnucka ns AUC MOL, ¢ pernctpauyMOHHbIM HOMEPOM, NMOATBEPXKAAKLLUNM, YTO
3asBneHne OTNpaBreHo, U JaTon nogayvv 3asiBNeHns.

2.13.2. Tllpn HanpaBneHun 3asBrAeHUst nocpeactBoMm EamHoro  noptana,
PecnybnvkaHckoro noptana 3asiBATENb B [eHb Nodayu 3asiBNeHus nonyvyaet B fINMYHOM
kabuHeTe PecnybnunkaHckoro nopTana WM NO  9fEKTPOHHOW MoyTe yBedOMIIeHue,
noaTreepxaatolLlee, YTO 3asiBNeHne oTnpaBreHo, B KOTOPOM YKa3blBalOTCA permcTpaLMoOHHbIN
HOMep M1 JaTa nogayu 3asiBfeHns.

2.13.3. lpu nuyHom ob6paweHnn B Kcnonkom B [AeHb nNodayn 3asiBNneHus
YNONTHOMOYEHHbBIM [OSMKHOCTHBIM NUUOM Wcnonkoma 3asiBUTENt0 BblgAeTCd pacnmcka u3
aBTOMaTM3NPOBAHHON WHGOPMAUMOHHON CUCTEMbI, MpefHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C perMcTpaumMoHHbIM HOMEPOM, AaTon nojayu
3a8BNeHNa 1 nepeyHeM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMELLEHMAM, B KOTOpPbIX MpPeaoCTaBnAeTcda MyHuuMnanbHas
ycnyra, K 3any oxwugaHus, MecTaMm [Ana 3anosiHEHUs 3anpocoB O MpenocTaBrieHuun
MyHUUMNANbHON ycnyrn, MHOPMAUMOHHBIM CTeHdam ¢ obpasuamm KX 3anosiHeHUs U
nepeyHemM [OOKYMEHTOB, HeobXoauMbIX ANs NpefoCTaBNeHUs KakO4on MyHMUMNanbHOW
YyCnyrn, pasmeLlleHnio 1 oOopMNEHNIO BU3yarbHOW, TEKCTOBOM W  MYNbTUMEOUNHOMN
MHopMauun O nopsigke MNpenocTaBfeHusl Takoum Ycnyru, B TOM 4ucne K obecneyeHuto
AOCTYNHOCTM NS WUHBaNWOOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C beaeparnbHbiM
3aKoHOAATEeNbLCTBOM M 3akOHOoAaTenbCTBOM Pecnybnuku TaTapcTtaH o couuanbHOW 3awuTe
WHBanNuaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCMNyrM OCYLIECTBSAETCA B 34aHUAX WU
nomeLleHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOW N CUCTEMOW MOXaPOTYLUEHUS.

MecTa npuema 3aaButenen obopyaytTcs Heobxoammon mebenbio ans 0ooopMIeHNs
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3awuTe WHBANMAOB B LUensax ©OecnpenaTcTBEHHOro f[ocTyna K MecTy
npegocTaBneHnsa MyHuLmnanbHon ycnyrn obecnedynBaeTcs:



1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBaNMOAOB K MeCTy
npefocTaBneHnsa MyHuumnanbHOW ycnyr  (yOobOHbI  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWMHas WHQopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCnyrn pasmellaetca B YAOOHbIX Anda 3asBuTenem
MecCTax, B TOM YMCIle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHVWe WHBaNMOoOB, WMEKLWNX CTOMKME paccTporcTBa yHKLMMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO nepeaBmXeHus No TeppUTOpUN, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHAPACTPYKTYp, BXoAa
B Takme o6BbEKThI U BbIXO4A M3 HUX, NOCaAKN B TPAHCMOPTHOE CPEACTBO U BbICaAKM U3 HEro, B
TOM YmCre C UCNOSTb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexawee pasmeweHne obopyaoBaHMss W HocuTenem uHoOpMaumu,
HeobxoouMMbIx Ona obecrneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycrnyram C
Y4E€TOM OrpaHUyYeHUn UX XU3HEeOEeATESNTbHOCTMY;

6) gybnupoBaHne HeobxoouMmom AOnsi WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB M MHOW TEKCTOBOW U rpadnyeckon MHdopmMaumnm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypgonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NMPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no oopme u B Mopsiake, KOTopble YCTaHOBJIEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHUn OpMbl [OOKYMEHTa, noATBepXaatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B 4acTu obecrneyeHns OOCTYMHOCTU AN MHBanNnaoB OOBLEKTOB, B
KOTOpbIX OCYLLEeCTBNAeTCA MpeaocTaBfneHne MyHUUMnanbHOW  YCryru, W  CpeacTs,
ncrnonb3yemMblX NpU MNpeaocTaBleHnn MyHULMNAnbHOM YCIyrn, KOTopble YKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOINO pernamMeHTa, MNPUMEHSITCA K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npowegwmnmM MogepHu3aumto,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. NokasaTenn AOCTYMHOCTU W KayecTBa MyHMUMNANbHOW ycnyru, B TOM 4uUcne
KONM4YeCTBO B3aUMOAEWCTBUI 3asiBUTENSA C AOSMKHOCTHbIMU NMUaMKU NPU NpeaocTaBfieHnn
MYHUUMNANbHOW YCNYrM N nx NpoaoImKNTESNTbHOCTb, BO3MOXHOCTb MOMyYeHns nHgopmawmm o
Xo4e npefocTaBfieHns MyHUUMNAnNbHOW yCcnyrM, B TOM 4YUCHEe C  WCMNOfb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOSOMMM, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONyYeHNss MyHULMNANbHOW YCAyrn B MHOMOYHKUMOHANbHOM LEHTpe npeaocTaBneHns
rocygapCTBEHHbIX M MyHULMNAMbHBIX YCryr (B TOM 4ucre B NOSIHOM obbeme), B ntobom
TeppuTopuanbHOM nogpasfeneHum opraHa WCMNONHUTENbHO pPacrnopsanTenbHOro opraHa
MECTHOro camMoynpaBsfieHusi, N0 BblOOpy 3asBuUTENs (IKCTEeppUTOpPUAnbHbIA  NPUHLMI),
nocpeacTBOM 3anpoca O NpeaoCTaBNEHUN HECKOMNbKUX FOCYOApPCTBEHHbIX U (1nn)
MYHUUMNANbHbLIX  YCRyr B MHOTOMYHKUMOHANbHbIX  LEHTpax  npefocTaBfeHus
rocygapCTBeHHbIX M MyHUUMNAnbHbIX  YCNyr, npedycMoTpeHHoro ctatben  15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. TlokazaTenamu [OCTYNHOCTU NpPedoCTaBfeHna MyHUUUNArbHOW YCIyrn
ABMAKOTCA:

pacronoXeHHOCTb MOMeLLEHUs, B KOTOPOM BedeTCs MnpueM, Bblgaya AOKYMEHTOB B
30HE AOCTYMNHOCTM OBLLIECTBEHHOIO TPAHCMNOPTA;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLECTBMSAETCS NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawLWen uHPoOpMaumm o cnocobax, nopsake U cpokax
npegocTaBfieHns MyHUUUNANbHOM YCIyrm Ha MHAOPMaUMOHHBIX cTeHaax, EanHom nopTtane,
PecnybnvkaHckom nopTane, opuumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve MNoMmoLM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWMX MoryvyeHuo
UMW yCNyr HapaBHe C ApYrnMu nNuuamun.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn ABNATCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;



2) cobnoaeHne cpoka nonyyeHns pesynbTata MyHUUMNANbHOW yCnyri;

3) oTtcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHua  agMUHUCTPATUBHOIO
pernamMmeHTa, coBepLueHHble paboTHUkamn Micnonkoma;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C OOMMKHOCTHbIMW nuuamu (6e3 yyeTa
KOHCYyIbTauumn):

B3anMogencTeme 3asButensa C paboTHukamm Wcnonkoma wunu MOL  npu
npeaocTaBNeHNN MyHMLUMMNANbHON YCMyrn OCYLLECTBRSETCS OA4MH pa3 npwv NpeacTaBieHumn
3asBNeHnsa co BCeMM HeOBXOANMbIMU JOKYMEHTaMu;

OOVMH pa3 B Ccnyvyae HeobXoAMMOCTM MONyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B WMcnonkome unu MOL, B dopme 3ak3emnnsipa 3MeKTPOHHOro
AOKYMeHTa Ha ByMakHOM HocuTene.

MpoAomMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOIMKHOCTHLIMU ML aMU
npv NpeaocTaBneHNN MyHULMNANbLHOW YCyrn He npeBbiwaeT 15 MUHyT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEeHUA MyHULMNANbHOW yCryrn C
MOMOLLIbIO  YCTPOWCTB  MOABWMXKHOW  pagnoTenedoHHOW CBSA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npedocTtaBrieHna MyHUUMMNANbHOM YCryrn MOXeT OblTb
nonyyeHa 3adBuTenemMm B JMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, MOL].

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyllectensietTca B nobom MOL, no
BblOOpY 3asABMTENsl HEe3aBMCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCKOoro
NPOXMBaHUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTapcrtaH no
3KCTEPPUTOPMANIbHOMY NPUHLAMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. iHble TpeboBaHus, B TOM 4ncrie yunTbiBatowme ocobeHHOCTN NpeaocTaBneHns
MYHUUMMNANbHON  YCryrM N0  3KCTeppuTOpuanbHOMY nNpuHUuny (B  cnyvae, ecnu
MyHMUMNanbHas ycrnyra npegocTaBnsieTca Mo 9KCTepPUTOpManbHOMY  MPUHUMNY) U
0CcobeHHOCTN NpeaocTaBneHNa MyHULUNANbLHOM YCyrn B 3NEKTPOHHON hopme

2.16.1. lNpwn npegocTaBneHM MyHUUMNANBHOMW YCNYrM B 3fEKTPOHHOW dhopme
3aaBUTENb BrNpase:

1) nony4nTb MHOPMaLMIO O Nopsake M Cpokax NpPedoCTaBNEHUS MyHULMNANbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noptane;

2) nogaTb 3asBNEeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOM YCNyrM W UHble
AOKYMEHTbI, HeobxoauMmble ONfS MPedoCTaBfeHUs MyHULMNanbHOW YCnyru, B TOM 4ucrne
AOKYMEHTbl U MHGOPMauUMo, 3MEKTPOHHbIe 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncrnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyunTtb cCBeAeHMS O XO4e BbIMNOMHEHUS 3asBfeHWA O npefoCcTaBreHum
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3N1IEKTPOHHOW hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBNeHNs MyHMLMNANbHOW YCNyru;

5) nonyuntb pesynbTaT NpPeaoCTaBMeHUs MyHUUMnanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogaTtb xanoby Ha pelweHne n gencreue (besgencrtene) Vicnonkoma, a Takke ero
AOIMKHOCTHBIX NWL, MyHUUMNAanbHbIX cnyxawux nocpencrtsom PecnybnukaHckoro noprtana,
noptana dgeaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTeMbl, obecnevmnBatoLLen
npouecc pgocyaebHoro (BHecynebHoro) obxanoBaHusa pelleHnin n aenctesnin (6espencraems),
COBEPLUEHHbIX NPU NPeaoCTaBeHNN rocyaAapCTBEHHbLIX U MyHULMNANbHbLIX YCAyr opraHamu,
NpeaoCcTaBNAWNMN FTOCYAAPCTBEHHbIE WM MyHMUMNANbHbIE YCAYrK, WX OOSMKHOCTHBIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMU CAYXXaLLMMU.

2.16.2. dopmupoBaHue 3adBMEeHUs OCYLLeCTBNAETCH MNOoCpPeACcTBOM 3arofiHEHUN
3NEKTPOHHOM (popMbl 3asiBneHna Ha PecnybnukaHckom noptane 6e3 HeobxoammocTu
AOMNOJTHUTENBHOW Nogayn 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. lNpun hopmupoBaHnn 3aserneHust obecnevnBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asiBMIEHUS M WHbIX [LOKYMEHTOB,
HeobxoAMMbIX A4S NPeoCcTaBeHns yenyru;



2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENAMU OAHOW 3rEeKTPOHHOW
dopmbl  3asaBreHnMs npu  obpalwieHun 3a  ycryramu, npegrnonaralwmMMn  HanpasrieHue
COBMECTHOrO 3asiBNIEHNSA HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb MeyaTu Ha OymMaHOM HOcUTene KOMuuM 3JNEeKTPOHHOM (PopMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBeOEHHbIX B 3NEKTPOHHYI (hopMy 3asBfeHUs 3Ha4yeHun B
nobon MOMEHT MO XenaHu MNonb3oBaTeNsd, B TOM 4YuCrie NpU BO3HWKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHMUIN B ANIEKTPOHHYIO (hOPMY 3asiBNIEHUS;

5) 3anonHeHue nonewn dNeKTPOHHOW PopMbl 3a8BNEHNA A0 Havana BBo4a CBeAEHUN
3asiBUTENIEM C MWCNOMb30BaHMEM cCBedeHun, pasmelleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacawwencss CBeneHUn,
OTCYTCTBYIOLLUMX B €ANHOWN CUCTEME NOEHTUMDMKaLMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TanoB 3aNOSIHEHUSA ANEKTPOHHOW (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb [OCTyna 3asiBUTESNs K paHee NofdaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3asBIIEHUAM - B TEYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyLlecTBNAeTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaHYMBaEeTCH 3a CYTKM 0 HACTynsfieHUst 3Ton AaTbl.

[na ocyuwecTeneHMss npeaBapuUTeENbHOM 3anvcu nocpeactsoM PecnybnmkaHcKoro
nopTtana 3aaBuUTENO HeobXoAMMO yKasaTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
yucne:

damunuio, NMs1, 0TY4ECTBO (NPU HANN4YUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedEHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBUTENeM Mpu  fINYHOM
npueme, npegsapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBnNeHnn npensBapuTensHOM 3anucu 3asButento  obecnednBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 9MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec Takke HarnpaeBnserca uMHgopmaums o
noaTBepPXAeHUN NpeaBapuUTENbHON 3anncuy ¢ ykadaHueM gatbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3annucuK 3assuTenb B 06s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU npuemMa.

3asasuTtens B noboe BpeMs BnpaBe O0TKasaTbCs OT NpeaBapuTesibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXAEHUA MAOEHTUdUKAUMN N ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHLIMU
npaBoBbiMM aktamu Poccunckon depepaumu, ykasaHus Uenn npyema, a Takxke
npefocTaBfeHns CcBedeHUn, HeobxoauMmbIx AN pacyeTa LAUTESNTbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbIi HeobxoanMMo 3abpoHMpPoBaTL A4S Npuema.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUS, B TOM YUCIie 0COOEHHOCTHU
BbINONHEHNUA aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOM chopme, a TaKkxke
0COOEHHOCTHU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKUMOHaNbHbIX
LleHTpax

3.1. Onucaxue nocnegoBaTenbHOCTU AencTeum npu npegoctaBneHnn
MYHULMNANbHOW yCnyru



3.1.1. MNMpepocTaBneHne MyHuUUMNanNbLHOW Yycnyrn BkNYaetr B cebs cnegylowme
agMWHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N pacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeACcTaBeHHbIX 3asBUTeneMm;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 peayrbTaTta MyHULMNanbHON YCIyru;

6) ncnpaBneHne TEXHNYECKNX OLLINBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENto

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMA aAMUHUCTPATUBHOW Npouenypbl sSiBRseTcs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMeM MyHUUMMNanbHON
yCnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpawieHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpalweHnn 3asBuTens B McnonkoMm —  3aMecTuTenb  PYKOBOAMTENS
ncnonHutenbHoro komuteta Kynne-KumuHckoro cenbckoro nocenexwuss Pecny6nuvku
TaTapcTaH (aanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyNbTaUMEW O MOpsiAKE U CpoKax
npefocrasneHnss MyHuyunanbHon ycnyrm 8 MOL nuyHO M no TtenedoHy u 3neKkTPOHHOW
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucrne no cocTtasy, dopme
npeacraBnsemMon AOKYMEHTauum u ApyrM BOMNpocaM Afis MOMAyYeHUs MyHuuunanbHOW
yCnyru.

3asButens MOXeT NonyyYuTb  MHAGOpMaUMO O nopsgke  npedocTaBreHus
MyHUUMMNanbHOW ycnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B AeHb 0OpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp ABMASIOTCA: KOHCYNbTaUms
no coctaBy, oopMe NpeacTaBnsieMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoammbiM
AN NoNy4YeHnss MyHULMNanbHOW YCryri.

3.2.3. 3aaButenb Brpase obpatutbes B KMcnonkom no TenedoHy U 3NeKTPOHHOM
noyTte, a Takke MoNyyYnuTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante Vcnonkoma
O nopsigke M cpokax NpeaocTaBfeHUs MyHMUMMANbHOW ycnyriu, B TOM 4YMcne no COoCTaBy,
dopme npencraBnaemon  OOKyMeHTauuMm W Opyrum  Borpocam  Onsd  nosiydeHus
MYHMLMNANbHON YCNyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE MH(OPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNEe Tpex pabounx gHen co AHS NoCTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeayp SBMAKTCH: KOHCYMNbTaumm
no coctaBy, oopMe NpeacTaBnsieMon AOKYMEHTauunm u gpyruMm Bonpocam, HeobxoammbiM
AN NONyYeHnss MyHULMNanbHOW YCAyru.

3.3. MpuHATHE n paccMmoTpeHne KOMMnekTa AOKYMEHTOB,
npeacTaBfieHHbIX 3asBUTENEM

3.3.1. MNpuem OOKYMEHTOB A5 NpedoCTaBNeHNa MyHUUMNanNbHOW ycnyru Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeactasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUMNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NMYyHKTOM 2.5 agMVWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHnk MOL|, Beagywmm npuem 3asBneHuni:

onpegenseT npegMeT obpalleHus;

YAOCTOBEPSET NMIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoJaroLero A0KYMEHTbI;



NPOBOAWT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, yKasdaHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,;

3anorHAeT 3neKTPOoHHY0 hopmy 3assreHns B AIC MoL;

npu npenocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLWECTBNSAET CKaHMpPOBaHWE NpeAcTaBNEeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY M NoAanncaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| ookyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMCcaHHOEe 3asBeHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NnpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbLIE  npouedypbl,  yCTaHaBnMBaeMble  HaCTOAWWM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asdABUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeToOB ANIEKTPOHHbIX Aef) B Te4eHne OAHOro
paboyero aHs co AHs obpalleHus 3asaBUTENs B CTPYKTypHoe noagpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBlieHNe U
nakeT [OOKYMEHTOB (9NEeKTpOHHOEe [Jeno), HanpasrieHHble B Mcnonkom, nocpencTtBoM
CUCTEMbI 3NEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.2. T[llpnem [OKYMEHTOB Ans nNpefocTaBfeHNa  MyHUMUMNanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckum noptarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUS B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyouimne encTeBns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asiBIIEHUS;

3anonHAeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizaTenbHble A48 NpegoCTaBeHUss MyHUUMNAnNbLHOW YCNyru;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW (popMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bOpMe 3NEeKTPOHHOro 3asBrieHus (Npu HeobxoamMmocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorflacua € YCroBUSMW U NOPAOKOM
npefoCcTaBfeHns  MyHUUMNAnNbHOW yCcnyru B 3NeKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBfieHUs);

nogTeepxgaeT  LOCTOBEPHOCTb COOBLLEHHbIX cBedeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOMO 3asdBMeHuUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNIEKTPOHHOE 3asiBrieHWe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3asBfneHne NoAnucbIBaeTCcsl B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHNCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMmneHne 06 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIeHNA OCyLLeCTBNSeTCcH
nocne 3anofiHeHNA 3aaBUTENEeM Kaxaoro n3 nosien anekTpoHHon opmbl 3aasneHnd. Npu
BbISIBIEHUN HEKOPPEKTHO 3amnoSfIHEHHOrO Mons 3NeKTPOHHOW (hOopMbl 3asBNEHUs 3adBUTENb
yBEAOMNSAETCS O XapakTepe BbISIBIEHHOM OWNBKN U NOpsiAKe ee yCTpaHeHusi NoCpeacTBOM
MHPOPMAaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANEKTPOHHOW (pbopMe 3asBreHus.

AOMUHUCTpaATMBHbLIE  MNpoueaypbl, yCTaHaBMBAeEMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSHEHWUST aAMUHUCTPATUBHBIX Npoueayp SABNSAKTCH: 3NEKTPOHHOE
Aerno, HanpasneHHoe B Icnonkom nocpeacTtBoOM CUCTEMbI SNIEKTPOHHOIO B3anMOAeNCTBUIS.

3.3.3. PaccmMoTpeHue komnnekTa 4OKYMeHTOB cnosikomom.

3.3.3.1. OcHoBaHVeM Hayana BbINOSIHEHUS afMUHUCTPATUBHOW MpoLenypbl ABMseTca
NOCTYNSIEHNE 3asiBIIEHUS U WHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npegocTaBneHus
MYHULUUNANbHOW YCRyru.



[OomKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 338  BbIMOSHEHNE
aAMWUHUCTPATUBHON nNpoLeaypbl SBASETCA 3aMeCcTUTeNb PYyKOBOOUTENS WMCMOMHUTESNbHOMO
komuteta Kynne-KumunHckoro cenbckoro noceneHus Pecnybnukn TaTtapctaH (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOe JMUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B cry4vae
obpalleHna 3aaBnuTens ¢ 3asiBfieHNEM B VIcnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBaET NMNYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI,

NpPOBOAUT NPOBEPKY COOTBETCTBUS [LOKYMEHTOB TpPebOBaHMSM, yKa3aHHbIM B MYHKTE
2.5 agMUMHUCTPATMBHOIO  perfnamMeHTa, [MpOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBJIEHHLIM TpeboBaHMsM (Hagnexaiiee oopmMneHne KON 4OKYyMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIIOB N UHbIX HE OFTOBOPEHHbLIX
ncnpaeneHun);

3anonHgaer SNEKTPOHHYHO dopmy 3asBrieHns B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu nNpenocTaBneHUM LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMHUCTPATMBHOIO
pernameHTa Ha OymaxXHOM HocuTene, OCyLWeCTBNSeT CKaHUMpoBaHWEe npeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, MpeaHa3HaYEeHHYHo
OS5 OKa3aHWsA rocydapCTBEHHbIX U MYHUUUNANbHBLIX YCIYr AOKYMEHTbl, NnpeacTaBfieHHble B
3NEKTPOHHOM (hopMe nnNn SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, hopmumpyeT
31eKTPOHHOE A€ero;

BO3BpalLlAeT nognucaHHoe 3asiBNEeHMEe W OopurnHanbl OyMaxHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asaBUTESO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHW A51st OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSET 3a8ABUTENSA O HANU4MmM NpPenaTcTBUM Ans
npuemMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMeM copepXaHus
BbISIBIIEHHbBIX OCHOBaHU N5l OTKasa B NpMeEME LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOe nnuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mMocrne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUW C HOMEHKNATypoOW Aeni U craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM Yucne MPUoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NEKTPOHHON (DOPME 1 INEKTPOHHbIE 0O6pasbl AOKYMEHTOB;

NpoBepSET KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrnoBu  OEWCTBUTENbHOCTM  3NIEKTPOHHOW  MOAMNucw,
nocpeacteoM obpalleHnsa Kk EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanuPUUMPOBAHHOW 3SNEKTPOHHOW
noanncLHo).

Mpn Hannuum ocHOBaHUK, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTarte MNpoOBEpPKU YCUMNEHHOMW KBannduunmpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecoOnaeHne ycrioBun ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMKeH coaepxaTtb NyHKTbl cTaTtbk 11 ®efepanbHoro 3akoHa Ne 63-93,
KOTOpbIe NOCAY>XUIN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHns o6 oOTKasze B NpuemMe [JOKYMEHTOB, HeobxoguMmbiX Ans
npefocTaBnNeHnss MyHULMNansHOW YCnyru, C ykasaHuWeMm MNpuYvMH OTkasa (B crnydae, ecnu
OCHOBaHMA ONA OTKasa B MpuYeMe [OOKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfneHus
MYHULUMMNANbHON YCNyrn, CBA3aHbl C HapyLWEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm



OOKyMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
MHOPMAUMIO O HaAMMEHOBaHMM [OOKYMEHTOB (MH(bopmMauun, cCBeAEeHWn), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBepHble U (MnNn) NPOTUBOPEYMBbIE  CBEOEHWS,
ohOopMIIEHbI C HapyLUEHNEM YCTaHOBIMEHHbIX TpeboBaHWin), HanpaBnseTcs Ha corfiacoBaHue
B YCTAHOBMNEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMeHToobopoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBfeHuss  MyHUUMNanbHOM  YCryry,  OCYyLecTBRseTcas B NOpsake,
npeaycMoTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTCcyTCcTBMA OCHOBaHMM AnNa  OTKasa B NpueMe  [JOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perriaMmeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpUeM [JOKYMEHTOB, B TeyeHWe ofHoro pabovero OHA CO [AHS
NOCTYNSEHUS 3asiBfieHUs1, HarnpasnseT 3asBUTEN0, yKasaHHbIM B 3asiBfiEHUM CNocobom,
yBeJOMIIeHne O MOCTYNMeHnn 3asBreHud, codepXallee BXOOAWUN pPerncTpaunoHHbIN
HOMep 3asiBreHusi, naTty nMnosiydeHus 3asiBreHusi, nepeyvyeHb HauMMeHOBaHuW dannos,
npeacTaBNeHHbIX K HEMY IOKYMEHTOB, AaTy MonyyYeHnsa pesynstarta MyHUUUNansHOW yCryru.

3.3.3.4. WcnonHeHne npouenyp, VYKkasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npu HanmMuunm  TeXHUYEeCKOWn BO3MOXXHOCTM
OCYLLIECTBMNSAETCA B aBTOMaTM4YECKOM pPEeXMMe C UCMOMb30BaHMEM aBTOMAaTU3MPOBAHHOWN
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW OnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AaOMuHuUCTpaTMBHbIE rMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYeHue ogHoro paboyero OHA CO OHA
NOCTYNfEeHUs 3asBfeHnsi Ha pacCMOTpeHMe.

PesynbTatamu BbINONHEHNA afMUHUCTPATUBHbLIX MpoLeayp SABMSKOTCH: NPUHATLIN Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHus o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbHOW YCIyTri.

3.4. HanpaBneHve MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywwune B
npegocTaBNeHnn MyHUUMNanbHON yCnyru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABnseTcs
nonyyeHne [JOSPKHOCTHbIM NUUOM  (PaBOTHWKOM), YMOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HJOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM MNpoLeaypbl, ABNAETCA 3aMeCTUTENb PYKOBOAUTENS MCMOMHUTENBbHOMO
komuteta Kynne-KumuHckoro cenbckoro nocenenus Pecnybnukn TartapctaH (ganee -
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ HanpasfeHne MeXBeAOMCTBEHHbIX 3anpOCoB).

3.4.2. [omKHOCTHOE nuUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO B3aMmogencTsus  (Npu  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK CNocobamun) 3anpocbl O NPeaoCTaBeHMn JOKYMEHTOB U CBEAEHUN,
npeagyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBlIEHNS HA pacCMOTPEHME.

Pesynbtatamu BbINOJTHEHUS aJMUHNUCTPATUBHbIX npoueayp ABNAOTCH:
HanpasreHHbIe B OpraHbl BNAacTu 1 (Mn1) noaBeAoMCTBEHHbIE OpraHaM BnacTi opraHnsauum
3anpocei.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWM 3amnpoCOoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIeKTPOHHOrO B3auMMOLEWUCTBUA, MNpenoCTaBnsaoT
3anpalwumBaemMble JOKYMEHTbI (MHpOpMaLMIO) Unv HanNpasnsaT yBeaOMNEeHUS 06 OTCYyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX Ans NpeaoCTaBneHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomreHune ob otkase).

AOMUHUCTPATMBHbIE  MNpouedypbl, YyCTaHaBfMBaeMble  HAaCTOAWMUM  MYHKTOM,
BbIMOMHATCA B TEYEHUEe NATU OHEN CO OHSA NOCTYNMEHUA MeXBeLOMCTBEHHOroO 3anpoca B
opraH unu opraHmsauuio, NnpegocraBnawowme AOKYMEHT U MHGOPMaLMIO, eCrnn UHblE CPOKM
NoAroTOBKM W HampaBneHusi oTBeTa Ha MEeXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBMEHbI
deaepanbHbIMM 3aKoHamu, NpaBoBbIMKU akTamu [paButensctBa Poccunckon degepaumm un



NPUHATBIMA B COOTBETCTBMM C deaeparnbHbiMU 3aKkOHaMM HOPMATUBHBIMW MPaBOBbIMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAKTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyru, numbo
yBegomneHne o6 oTkase, HanpaBrfieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuuOo, OTBETCTBEHHOE 3a HanpasfieHUe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM OOKYMEHTa n (Unu)
nHdopmauuu;

NpY HanMyYMM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT [MPOEKT pelweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANBbHOW YCAYTn.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoauMblX AN
npefocTaBfeHnss MyHULMMNANbHOM yCnyru, C ykasaHuMeMm MNpuYmMH OTkasa (B cryvae, ecnuv
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefoctaBrieHus
MYHMLUMMNANbHOW YCNyrn, CBsi3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEeHTaM, OCHOBaHuUs AN OTka3a B [MpuMeMe [OOKYMEHTOB [OSDKHblI coepkaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIiEHbI C HApYyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HanNpaBsieTCA Ha corfacoBaHue
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO60opoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOOXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYLLeCTBNASieTCHS B MNOPSAAKe,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCSA B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoLeayp SBMSKTCH: LOKYMEHThI
(cBegeHust), HeobxoauMble Ans NpefoCTaBNeHnUss MyHULMNAnbHOM YCAyrn, NPOeKT peLleHns
06 oTKase B npuvemMe AOKYMEHTOB, HeobxoaumblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCrnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyr, B TOM Yuchne ¢
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. NoaroToBka pesynbTaTta MyHULMMNANLHOW YCNyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl SBMseTcH
nocTtynneHve OT  [AOSDKHOCTHOro  nvua, OTBETCTBEHHOIO 3a HanpasneHve
MEXBEOOMCTBEHHbIX  3anMpoCcoB,  [OOKYMEHTOB  (CBeAEeHWn),  Heobxoaumblx  Ang
npeaocTaBneHnsa MyHULUMNANbHON yCryru.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aOMUHUCTPATUBHOM
npoueaypbl, ABMSETCA 3aMecTUuTerlb PYKOBOAUTESNS MWCMNOSMHUTENbHOro komuteta Kynne-
KumuHckoro cenbckoro nocernenus Pecnybnukn TatapcTtaH (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpegoCcTaBreHns MyHULUMNanbHON yCnyrn).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOoAroToBKY  pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHOWN YyCyru:

paccmaTtpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Ans
npeaocTaBneHnsa MyHULMNANbHOW YCyru;

Npv BbISIBNEHUN OCHOBaHWA ONs OTKa3a B NpegoCcTaBfieHUN MyHUUUNANbHOW YCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO perfiameHTa, noarotaBnuBaeT MNpoekT



peleHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNAnsHOM YCyru;

B Clnyyae OTCYTCTBMS OCHOBaHWA AN OTKasa B NpefocTaBfieHUn MyHULMNanbHOW
ycryru, npegycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHONO perriameHTa, no urtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHuss MyHUUUNAanNbHOW YCIyru,
nogrotaBnvBaeT MPOEKT pe3ynbTaTa nNPefdoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO pernamMmeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta NpeaocTaBfieHUss MyHULUNAaIbHOM
yCInyru Ha corracoBaHue B YCTaHOBMIEHHOM MOpsike MOCpeaCcTBOM CUCTEMbl SNEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEeHne ABYX paboymx aHeN.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MpoUenyp SABASKTCHA: NPOEKT
peleHns 06 oTkase B NpeaoCTaBneHMn MyHUUMNAaNbHOW YCyri, NPOEKT peLleHns O Bblaade
paspeLLeHns Ha BCTynneHue B 6pak HecoBepLUeHHONEeTHUM, JOCTUrUMM Bo3pacTta 16 ner.

3.5.3. CornacosaHve n nognucaHue npoekTa pesynbTata nNpeaocTaBreHns
MyHUUMMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKoBOAMTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesyfnbTarta MyHULMNaibHON
ycnyru, samectutenem Pykosogutensa Mcnonkoma, Pykosoautenem Mcnonkoma.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallatTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrnbTarta MyHUMUMMAnNbHOW YCRyru.
Mocne ycTpaHeHUs 3amMevaHnin npoeKkTbl [OOKYMEHTOB MOBTOPHO NepejatTca  Ans
cornacoBaHus U NognucaHus.

Pykosoauntens Wcnonkoma npyv paccMOTPEHUU MNPOEKTOB [LOKYMEHTOB MpoBepsieT
cobntogeHne aaMMHUCTPATUBHOIO pernameHTa AOMKHOCTHbIMKU nuuamun cnonkoma B YacTtu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, UX nocnegoBaTenbHOCTU U MOSTHOTHI,
HanNU4nMs CcornacoBaHWM YMOMHOMOYEHHbIX [OOJMKHOCTHbIX nuy Wcnonkoma B cucteme
31IEKTPOHHOro AOKYyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCTW CPOKOB BbIMNOMHEHUS agMUHUCTPATUBHbIX
npoueayp, UX nocrnegoBaTenbHOCTU M MOMNHOTHI PykoBoguTenb Mcnonkoma wuHuummpyeT
npuBneYeHne K OTBETCTBEHHOCTU NL, AOMYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B Te4eHue AByX paboynx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
oTKase B npueme AOKYMEHTOB HeobXxoaMMbIX A5l NpefoCTaBfeHnUs MyHUUUNAanbHOW YCyru,
peweHne o6 OTkase B NpefoCTaBfeHMM MYHULMNAnbHOM YCNyru, pelleHne O O Bblaaye
paspeLleHus Ha BCTynsieHne B Opak HeCoBEepLUEHHONETHMM, JOCTUrLUMM Bo3pacTa 16 ner.

3.5.4. NcnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMAaTUYECKOM
pexvuMme C  UCMNoNb3oBaHWEM  aBTOMATU3UPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM AS1s1 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKkTe 3.5. agMMHUCTPATUBHOIO perfameHTa, COCTaBnseT YeTbipe paboumx gHs.

3.6. Bbigaya (HanpaBneHue) 3agaBuTento pesynbTata MyHUUUNANsHOW YCyru

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
nosiyyeHve [OOSMKHOCTHBbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypbl, OKYMEHTa, NOATBEPXKAAOLLEro NpegocTaBneHme MyHMUmMnansHOM yCnyru.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMUHUCTPaATUBHOW
npoueaypbl, SBMSETCA 3aMecTUTernb PYKOBOAUTENS MWCNOMHUTENbHOro komuteta Kynne-
KumuHckoro cenbckoro nocenenus Pecnybnukn TatapcTtaH (ganee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) AOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECEHME CBeAeHUn O pesynbTaTe npefocTaBneHns
MYHUUMNANbHOMW YCryrm B NOACUCTEMY BedeHUd [OOKYMeHTauuu aBTOMaTU3MPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;



n3BellaeT 3aaBuUTeNs (ero npeacraBuTeNd) CnocobOM, yka3aHHbIM B 3asdBfEHUW, O
pesynbTate npeaocTaBnNeHns MyHUUMNAnbHOM YCIyrm U O BO3MOXHOCTU MOSTyYeHUs
pesynbTarta npefocTaBneHnss MyHuuunansHom ycnyrm B Micnonkome nnv 8 ML,

NcnonHeHve npoueayp Npu HanmMyunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTUYECKOM peXuMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKasaHus rocyAapCTBEHHbIX M MyHULMNANbHbBIX YCAYT.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYyeHMe ofHoro paboyero OHA CO OHA MOAMUCAHUSA [OOKYMEHTa,
ABMAOLLEroca pesynbTatoM MNpefocTaBrieHna MyHUUUNanbHOW YCnyru, YnoSIHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Micnonkoma (Mcnonkomom).

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: pasMeLleHue
cBefleHMn O pes3ynbTate NpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbtate npefocTaBneHus
MYyHULMMNaNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsipok  Bblga4yn (HanpaBneHus) pesynbTaTta npegocTtaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3aaBuTenNs 3a pe3ynbLTaTtoMm MyHUuunansHoun ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHuMuMnanbHoOW ycnyrm B dopme
3K3eMnnsApa dMNeKkTPoHHOro AOKYMeHTa Ha BymaxxHoM HocuTere. o TpeboBaHuio 3asBuTens
BMECTE C 9K3eMMNNSpPOM 3NEKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCS 3K3EeMMNAP SNEeKTPOHHOro AOKYMeHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOocUTenb MHGOPMaUMM UM HanpaBfeHus 3K3eMnnisipa 3NEeKTPOHHOro [OKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaumnm
UNN HanpasfeHUM 3K3eMNrispa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COoCTaBreH
9K3eMMNnsp 3MeKTPOHHOro JOKYMeHTa Ha OyMaXHOM HocuTene, Nno 3SIeKTPOHHOW MoyTe
MOEHTUYHOCTb TaKOoro 3K3emnnsdpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMNnapy SMeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCd  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBAMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTMa 3aaBUTENA B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouenyp SABRASTCHA: dukcauus
hakTa Bblgaun pesynbtata npefocTaBneHus MyHuuunansHon ycnyrm B AVC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW YCryrn, BblAaHHbIN 3a8BUTENHO.

3.6.3.2. Npwn obpalleHnn 3asiBuTend 3a pesynbTaToOM MyHUUMNANbLHOW YCryrn yepes
PecnybnvkaHckun noptan 3asBUTENO B JNIMYHbIA KabWHET aBTOMaTM4ecku HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsAWerocd  pesynbTaToM  MpeaocTaBreHus
MYHUUMNANBHOW YCAyrn, NOAMUCAHHbBIA YCUNEHHOW KBannMUUMPOBAHHOW 3SNEKTPOHHOW
noAnncLI0 YNONMHOMOYEHHOIrO AOMKHOCTHOro nuua Menonkoma (Mcnonkomom).

AOMUHUCTpaTMBHbIE  npouedypbl, yCTaHaBNMBAeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANUCaHUsS OOKYMeHTa, NoATBepXxaatowero npegocraBneHne (otkas
B NPefoCTaBfieHUN) MYHULMNANbHON YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
Wcnonkoma (Acrnonkomom).

PesynbTatamu BbIMONMHEHUA aMUHUCTPATUBHBLIX Mpoueayp SABNAKTCA: HanpasneHue
(npepoctaBneHue) ¢ ucnonb3oBaHneM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTa,
noATBepXdatoLlero npegocTtaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OoTkas B
npegoCcTaBfeHMM MyHULMNANBLHOW YCIyrn).

3.6.3.3. lNpn obpalweHnn 3asBuTens 3a pe3ynbTaTOM MyHUMUMNANbHOW YCNyrn B
Mcnonkom, OO/MKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpasreHue) AOKYMEHTOB,
BblAaeT 3asABMTENO pe3ynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuio 3asBUTens BMecTe
C 3K3eMMNApOM 3MEKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene emy npegoctaBnsieTcs
3K3eMMnnsp ONeKTPOHHOro [AOKyMeHTa MnyTeM ero 3anuMcuM Ha CbeMHbI HOCUTerb
WHopMaUUN 1M HanpasfeHUs 3aK3eMnnspa SNEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOM
noyte B agpec 3asaBuUTens.



AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepeHOCTU, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUMU C
[MpaBvnamn BHYTpeHHero TpyaoBoro pacnopsigka Mcnonkoma.

PesynbTaTtomM BbINOSIHEHUA aAMUHUCTPATMBHBIX Mpoueayp SBASKTCA:  dukcauus
dakTa BblAauu pesynbTata npeaocTaBneHns MYHMLMMNANbHON ycnyru B
aBTOMaTM3NPOBAHHON WH(OPMALMOHHOM CUCTEMe, MpefHa3Ha4YeHHON [ONnA  OKasaHus
rocyAapCTBEHHbIX 1 MyHULUNANbHbIX YCAYT.

3.7. NcnpaBneHne TeXHNYECKNX OLLIMBOK

3.7.1. B cnyyae obGHapy>XeHUs1 TEXHUYECKOW OLIMOKM B AOKYMEHTE, ABNSAOLLEMCS
pes3ynbTaTtoM MyHULMNAnsHOW YCnyru, 3assutenb HanpasnseT B cnonkom:

3asBneHne o6 ncnpaeneHMm TeXHMYECKON owmnbkun (npunoxexHme Ne 5 k HacTosLwemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KaK pe3ynbTaT MyHULMNANbHOW YyCAyrin, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi oLINBKa;

AOKYMEHTbI, UMEIoLWMEe opuandecKkylo Ccuny, CBUOETENbCTBYKOLWME O HanMyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OLWNOKM B CBeOeHUsX, YKasaHHbIX B
OOKYMEHTe, SABMSWeMca pesynbTaToM MyHUUMNanbHOW ycryrn, nogaetca 3asiBUTenem
(ynonHOMOYEeHHbIM  MpeAcTaBuMTENEM) MNOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucrie C
NCrNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NnMbo Yepead PecnybnunkaHckum noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpUemM AOKYMEHTOB, OCYLLEeCTBseT
npuem 3asBneHns o6 ucnpaBneHuM TEXHUYEeCKOM OLIMOKW, perucTpypyeT 3asaBrieHue C
NPUNOXEHHBbIMW OOKYMEHTaMun 1 nepefaeTr ux LOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHMe o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEAyp SBMAKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asaBfeHue, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SPKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSAX BHECEHUS MUCMPaBiEeHUN B LOKYMEHT, SBNSAOLWMIACA
pe3ynbTatoM nNpefoCcTaBfeHns MyHUUMNanbHOW yCRyrn, OCYyLIeCTBNSeT npoueaypsbl,
npeaycMOTpPEHHbIE NYHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, u BbigaeT UCnpaBfieHHbIN
AOKYMEHT 3aaBUTENto (YNONTHOMOYEHHOMY NPeacTaBUTENIO) SIMYHO NoL POCNUCH C U3bATMEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COAEPXKNTCA TexHu4yeckas owwnbka, wunuM HanpaeBnseT B agpec 3aaBUTENs MOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHus
AOKYMEeHTa npu npegoctasneHMn B McnonkoM opurMHana [OKyMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLumnbka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne oBGHapyXeHUsI TEXHUYECKON OLUMOKM
nNn nonyyeHnsa ot nboro 3anHTepPecoBaHHOMO NULA 3asBNEHNs O AONYLLEHHON owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MPOLEAyp SBNSAOTCA: BblAaHHbLIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Nopspok n popMbl KOHTPONA 3a NpeAoCTaBlIieHNEM MyHULMNANBHOW YyCIyrm

4.1. Nopsanok OCcyLeCTBNEHUS TEKYLLEro KOHTPons 3a cobniogeHnem 1 UCNofHEHNEM
OTBETCTBEHHbIMW [AOMKHOCTHLIMW NLAMMK MOMOXEHUIA aAMUHUCTPATMBHOIO pernameHTa u
WHbIX HOPMATMBHbLIX MPaBOBbLIX aKTOB, YCTaHABNMUBaKLWMX TpeboBaHUS K NPedoCTaBreHUto
MyHULMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEeHI

KoHTposfib 3a MONHOTOM M KayecTBOM NpefoCTaBneHUs MyHUUUNanbHOW ycnyrm
BKMOYaeT B cebs BbISBEHWE U YCTPaAHEHWEe HapyLeHWn npasB 3asiBUTENEW, npoBedeHue
npoBepok cobniogeHns npoueayp NpeaocTaBneHns MyHUUMNanbHOW YCryrn, NoAroTOBKY



peweHni Ha pgencteus  (6esgenctBme)  OOIDKHOCTHbIX MWL, OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTpONs 3a cobngeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp
ABNAOTCA:

1) npoBepka W corfacoBaHWe [MPOEKTOB [JOKYMEHTOB MO nNpefoCTaBNeHUto
MYHULIMMNAnNbHON YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKM BeAEHNA 0enonpon3BoACTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOpPSAKe KOHTPOSIbHbIX MPOBEPOK COBMOAEHUS
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEIOLNECH B 3NEKTPOHHON
Gase [aHHbIX, cnyxebHas KOppecnoHAEeHUMsa, YCTHas W MNUCbMEHHas MHGOpPMaums
AOIMKHOCTHBLIX MWL,  OCYLLECTBMSIOWMNX BbINOMIHEHNWE agMUHUCTPATMBHBIX npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyllecTBrNeHNA KOHTPONA 3a COBepLleHMeM [OeWACTBUMMA Npu npegoctaBneHumn
MYHUUMNANBbHOMW  YCAYrM U MNPUHATUM  pPELUEHUA PYKOBOAUTESI0O oOpraHa MeCTHOro
camoynpaBfneHns  NpeacTaBnslTCA  CApaBkm O  pesynbTatax  NpefocTaBreHus
MYHULMMNANbHON YCNyru.

O cnyyaax v npuyMHax HapylleHuMs CPOKOB, MOCrefoBaTeNbHOCTU U COoAepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOIMKHOCTHble  fiMua  HeMeLrleHHO  UMHAOPMUPYHOT
PYKOBOAUTENA  OpraHa, nNpefoCTaBrisOWEro  MyHUUMNAnbHYK — ycnyry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUN.

Tekywmn KOHTPOb 3a cobnoageHnem nocrnegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHBIMU NpoueaypaMn rno nNpefocTaBfeHnto MyHUUMNnanbHOM
YCIyru, OCyLLeCTBNSETCH 3aMeCcTUTeNeM pPyKOBOAMTENS opraHa MECTHOro caMoynpaBneHus,
OTBETCTBEHHbIM 32 OpraHu3aumio paboTbl MO NpefoCTaBfEHUIO MYHULUMMAnbHOW YCryru,
HayanbHUKOM OTAena, OCYLIeCTBASALWEro opraHusauuio paboTbl MO NpeaocTaBfeHuto
MYHULMMNANbHON YCNYru.

lMepeyeHb  OOIMKHOCTHbBIX  NvL, OCYLLECTBNAOLWMX  TEKyLUn KOHTPO~b,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

4.2. MNopagok u NepnognyHOCTb OCYLLECTBNEHUS MAaHOBbIX U BHEMMAHOBbLIX NPOBEPOK
MONHOTbI U KayecTBa NPefoCTaBfieHUs MyHUUMNANbHOW YCnyrM, B TOM 4ucne nopsgok u
dOpMbI KOHTPOSS 3a NOSIHOTOM N KA4YEeCTBOM NpeaoCTaBeHNss MyHULMNANbLHON YCIyrn

4.2.1. KOHTpONb 3a NOSIHOTOM M Ka4yeCTBOM MpeLoCTaBfeHnUss MyHUUMNanNbHOW yCnyrm
ocyulecTBngeTcs B popmax:

1) npoBeaeHNS NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha pencteus (6esgencteue) Mcnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHULUMNAMNbHBLIX CRYXaLlunX.

4.2.2. B uensax ocywecTBieHnst KOHTPOSSA 3a NOMHOTON U Ka4eCTBOM NpefoCTaBeHus
MYHUUMNANbHOMW YCNyrM npoBOAATCA MNIaHOBble UM BHeMnaHoBble npoBepku. [Mopsgok wu
NepuUoanYHOCTb OCYLLIECTBIIEHMST MMAHOBLIX MPOBEPOK yCTaHaBnMBaeTcs nnaHom paboTbl
OpraHa. [lpn npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHMEM MYHULMNANbHOW YCNYrn (KOMMSIEKCHbIE MNPOBEPKM), WM OTAESbHbIN
BOMPOC, CBA3aHHbIN C NpeAoCTaBNEHNEM MYyHULUNANBHOW YCIyrn (TEMaTnyeckme NpoBEpPKN).
[MpoBepka Takke MOXET NPOBOAUTLCS NO KOHKPETHOW Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPAHEHUSA paHee
BbISIBIEHHbIX HapyLUEHWA agMWHUCTPATMBHOIO perfiameHTa, a Takke B Cryydyae nosnydeHus
Xanob 3assutenen Ha pgencteus (besgencteme) Mcnonkoma, a Takke Ux OIMKHOCTHBIX JnL,
MYHUUMNANbHbIX CIy>KaLlmX.

4.2.4. PesynbtaTtbl NPOBEPKM OMOPMMAITCA B BUAE akTa MNPOBEPKU, B KOTOPOM
yKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPESNIOKEHUS NO UX YCTPAHEHWNIO.

4.3. OTBETCTBEHHOCTb  AOJPKHOCTHbIX  fWL  OpraHa, npefoCTaBnsoLero
MyHUUMMAnNbHYKO ycnyry, 3a peweHusa W pgencteus (6esgenctsne), nNpuHUMaemble
(ocywecTBnsieMble) UMK B Xo4e NpeaocTaBneHns MyHUUMnansHom ycrnyru



Mo pesynbTaTam nNpoBedEHHbIX MPOBEPOK B Clyyae BbIIBNEHWUS HapyLUEHWA npas
3aaBuUTENEen BUHOBHbIE nNUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoanTtenb opraHa MeCTHOrO CaMoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HecBOeBpEeMEHHOEe PacCMOTPEHME 3asBEHUN.

PykoBoantenb (3amectuTenb pykoBOOAMUTENS) CTPYKTYPHOro noApasiefieHus opraHa
MECTHOro CcamoynpaBfieHWsi HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBPEMEHHOe U (Mnu)
HeHagnexaliee BbIMNOMHEHME aAMWHUCTPATUBHbLIX AEWCTBUW, YyKasaHHblX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAanbHbIE CriyXaliMe 3a peleHns u OencTBUs
(6espencraue), npuHUMaemble  (OCyllecTBnsiemMble) B Xxode  NpedocTaBleHus
MYHULUMMNANbHOW YCMyrn, HecyT OTBETCTBEHHOCTb B YCTaHOBIIEHHOM 3aKOHOAATEeNbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepusyroLine TpeboBaHNs K NOPSAKY U hopmMaM KOHTpons 3a
npegocTaBneHneM MyHULUMNANbHOM Yycrnyru, B TOM 4YMCRe CO CTOPOHbl rpaxgaaH, Wx
00beanNHEHNN 1 opraHM3auni

KoHTponb 3a npegocTtaBneHMEM MyHUUMMAnbHOM YCRyrM CO CTOPOHbI rpaxaaH, ux
oO6beguHEeHUN U opraHuM3aunii, OCYLLEeCTBNAETCA NOCPEACTBOM OTKPbITOCTU AEeATEeNbHOCTU
opraHa MeCTHOrO CaMOyNnpaBfeHUs Mpu NpPeaoCTaBfeHNN MYHUUMNAnbHOW  YCnyru,
nofyyYeHust NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MHpopMaLMn O nopsagke npenocTaBreHus
MYHULMMAnNbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccMoTpeHus obpatleHun (>kanob) B
npouecce npefocTaBneHuss MyHULMNAnsHOM YCyru.

5. AocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AecTBUN
(6e3pencTBUSA) opraHa, NnpeaocTaBnsAOLWEro MyHMLMNanbHYO yCcnyry,
MHOroyHKLMOHANbLHOro LieHTpa npeaocTaBfeHUs rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTtenun umeroT nNpaBo Ha obxanosaHwe B AocyaebHOM nopsiake pelleHun u
pgencteui  (6es3genctemsi)  opraHa, NPedoCTaBfAOWEro  MyHUUMNANbHYH  YChyry,
AOIMKHOCTHOrO fMua opraHa, NpeaoCcTaBnALLEro MyHULMNANbHY YCryry, MyHULUNansHOro
CNyXalllero, pyKoBOOMTENS OpraHa, nNpPeaoCTaBMSOWEro MyHAUMNANbHYK  ycnyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOYHKLMOHANbHOIO LIeHTpa, OpraHn3aunin,
npenycMOTpeHHbIX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke mx
paboTHUKOB.

3asaBuTenb MOXET 0bpaTUTLCA C Xanobown, B TOM YMCNE B CeayLWmx cnyyasx:

1) HapylweHne cpoka permcrpauum 3anpoca O NpenoCcTaBfeHMuM MyHULUNanbHOWN
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®degepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykaszaHHOM crnydvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asdBUMTENEM  peLlleHMn U1 OEWCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANbHOIO LEeHTpa, paboTHUKA MHOroyHKLUMOHANbHOMo
LeHTpa BO3MOXHO B Crly4ae, eCniv Ha MHOrO(PyHKUWOHAamNbHbIA LEHTP, pPelleHns 1 OenCcTBus
(6espencTtBne) KoToporo obxanykwTcs, BO3NoOXeHa QYHKUMS N0 nNpeaoCcTaBeHuto
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNyr B NOonHOM obbeme B nopsgke, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asABUTENsS OOKYMEHTOB MM WMHGOpMaLMM NuMbo OcCyLecTBreHus
OENCTBUA, nNpeacTaBrieHne WM - OCYLIECTBMNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon degepaunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNAnNbHbIMM  NPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULMNANbHOW YCNyru;

4) oTKa3 B npuveme [OOKYMEHTOB, NpeaoCTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoOBbIMM akTamn Poccuinckon degepaunmn, HOpMaTUBHBIMU NMPaBOBbLIMU
aktTamm  Pecnybnukn  TaTtapctaH, MyHAUMNANbHbIMKA  NPaBOBbIMKM  akTamMu AN
npeaocTaBNeHNsA MyHMLMNANbHOW YCNYyrn, y 3asBUTENS;



5) oTka3 B npeaocTaBfleHUM MyHULMNANbHOW YCRyrn, €Ccriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doegeparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBMM C HUMU UHBLIMU
HOpMaTMBHbIMX NpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHaMmn U UHBIMA
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn penctBuin  (6e3gencTBusi) MHOrOMYHKUMOHANbHOMO LEeHTpa, paboTHuUKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, peLlleHna n aencteus (6es3genctame) KoToporo o6xxanyTcs, BO3foxXeHa yHKLMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYHOLUNX MYHMLMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®epepanbvHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3aaBUTENSA NpU NPegOCTaBNEeHMM MyHUUMNANbHOW YCryru nnathl,
HEe npeaycMOTPEHHOM HOPMAaTMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOLWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO LUeHTpa,
paboTHMKA MHOrOo(PyHKLUMOHANbHOIO LEeHTpa, opraHnsaumn, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B UMCApPaABNEHUU
AONYLLIEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHULUMMNANbHOW yCnyrM [JOKyMeHTax IvMbo HapyleHue YCTaHOBMEHHOrO CpoOKa TaKux
ncrnpaeneHun. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButeniem
peweHnn wn penctBun  (6e3genctBysi) MHOroYHKUMOHANbHOro LUeHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnMm Ha MHOrogyHKLUMOHambHbIN
LEHTP, pelueHnsa n aencteuns (6e3gencTeme) KOToporo obxanyrTcs, BO3noXeHa yHKUMS No
NpeaoCcTaBNeHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHMLMNANbHOW YCNyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUss MyHUUMNANbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMoOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMK akTamMu Poccuinckon depepaumu,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMM MpaBoOBbiIMM akTamu Pecnybnukun TaTapcTah,
MYHUUMNAaNbHbLIMU NPaBoBbIMM akTamu. B ykaszaHHOM crnyvae pgocyaebHoe (BHecynebHoe)
obanoBaHue 3asiBUTENEM peELUEHMA U OencTBU (6e34encTBusl) MHOrOMYHKLMOHANbHOMO
LeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3agBuTENs NpPU NPEOOCTaBMEHUN MYHULMNANBHON YCNyru
AOKYMEHTOB unuM  WMHdopmauun, oTcyTcTBue U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULUNAnNsHOM ycnyru,
3a MCKMOYEHMEM CriyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-9©3. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3aaBuUTENEM peweHun u gencteun (6e3gencteusl) MHOMOMYHKLMOHANbHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHAnNbHbLIN LIEHTP, pelleHnsa n gencteus (6esgencramne) KoToporo obxanytores,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLWMX MYyHUUMNANbHbIX YCRyr B
nosiHom o6bemMe B nopsigke, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
3MEeKTpoHHOM  opMe B OpraH, NpefoCTaBnAlWMA  MYHUUMNANbHYIO  YCIyry,
MHOTrOYHKLMOHANbHbLIN LIEHTP NIMGO B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOM BMAacTy,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrO(OYHKLMOHANBHOroO LeHTpa), a Takke B opraHusauuu, npeaycMoTpeHHble vacTbio 1.1



ctatb 16 PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u [OencTBuS
(bespencTBne) pykoBoauTENS oOpraHa, npefoCTaBnsaloWero MyHUUMNAnbHy  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuyumn) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPeACTBEHHO  pyKoBOAUTENEeM  opraHa, npegocTaBrisioLero
MyHuuunanbHyto ycnyry. XXanobbl Ha peleHns un gencteusa (6esgencteue) paboTHMKa
MHOTMOMYHKLMOHANbHOro LeHTpa NofalTCs PYKOBOAUTENO 3TOMO0 MHOrOgYHKLMOHASbHOMO
ueHTpa. XKanobbl Ha pelieHnsa n gencteusa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
nogatlTca  ydpeamTento  MHOMOMYHKUMOHANbHOrO LUeHTpa WNn  JOSDKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencreusa (besgencrene) paboTHMKOB OpraHM3aunin, NPegyCMOTPEHHbIX YacTbto
1.1 cratbm 16 ®epepanbHoro 3akoHa Ne 210-93, nogaltTcs pykoBoAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPegoCTaBSOLENO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NnpeaocTaBnsAoLLero MyHUMnanbHyo
yCcnyry, MyHAUMNANbHOrO  Cryawlero, pykoBOAMTENst OpraHa, npefoCTaBnsiowWwero
MYHULMNANbHYO YCnyry, MOXeT BbITb HanpasneHa no novte, Yepe3 MHOroPyHKLUMOHaNbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduumnanbHOro camta opraHa, nNpefoCTaBnAWEro MyHuuMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMaUMOHHOM cucTeMbl JocyaebHoro
obXxanoBaHus, a Takke MoXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3asButend. XKanoba Ha
peweHns wn geuncteus  (besgenctBue) MHOTOYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOYHKLMOHANbHOIro UeHTpa MOXeT ObiTb HampasreHa no no4vte, C UCNoSfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «VHTepHeT», odumumanbHoro canta
MHOroyHKLUMOHanNbHOro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cncTeMbI gocyaedbHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHoMm npueme 3asasutens. XKanoba Ha peleHns n gencteus (6es3gencrame) opraHnsauun,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo MnoyTe, C UCNOSib30BaHMEM WMHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHON ceTun «MHTepHeT», odumumanbHbiX CaMTOB 3TUX OpraHuM3auun,
EomHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3aaBUTEnNs.

5.3. X)Kano6a gomkHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, nNpPeaoCTaBMSAIOWEr0  MyHAUMNASNbHYKD  yCnyry,
OOIMKHOCTHOIMO  NvMua opraHa, npeaocTaBnsloWwero  MyHuuunanbHy — ycnyry, nubo
MYHMLUMNANbHOMO CryXallero, MHOroyHKUMOHaNbHOro LEeHTpa, ero pykoBoguTtens n (unm)
paboTHMKa, opraHu3auuin, NpeayCcMoTpeHHbIX YacTbio 1.1 cTtatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n aenctens (besgencreme)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nms, OoT4eCTBO (nNocnegHee - MpuM Hanuyuuu), CBedeHUs O MecTe
XUTenbCTBa 3asBuTeEns - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeOEeHUs O MecTe
HaXOXOEeHMA 3asiBUTENsl - OPUOUNYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOM NoYTbl (MPU HanNWuMM) U NOYTOBLIA agpec, no
KOTOPbIM A0IMKEH ObITb HanpaeBneH OTBET 3asABUTENIO;

3) cBepeHua o6 obxanyembix pelweHuax u genctemax (6esgenctsum) oprana,
npenocTaBnsAoLLErO MYHULUMNANbHYO ycnyry, OOIMKHOCTHOIO niua opraHa,
NpegocTaBNALWEro  MyHMUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOrO  CriyXallero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HAa OCHOBaHUM KOTOPbIX 3asBUTENb HE COrnaceH C pelleHnem u
penctenem (6espencTBMeMm) opraHa, MpeaoCTaBnAWEro MyHUUMNANbHY  yCnyry,
AOJDKHOCTHOMO  nNuua opraHa, npefocTaBnsalowero  MyHuuunanbHy — ycnyry, nmnbo
MYHULMNANbHOMO cnyxaktiero, MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LiEeHTpa, opraHusauui, npedycMoTpeHHbIX Yactbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, ux paboTHukoB. 3asButenem mMoryT ObiTb NpeacTaBneHbl
AOKYMEeHTbI (Npn Hanu4un), nogTeepXxaaroLume JoBoAbl 3as8BUTENS, MO0 UX KONUN.



5.4. MocTynusLias xanoba NnoanexuT perncTpaumm B CPOK He nosaHee paboyero gHs,
cnegyroLero 3a AHeM NOCTYMMeHUs.

5.5. XXanoba, nocTtynuBlas B opraH, NpegoCTaBASOWMN MyHUUUNANbHYO YCyry,
MHOTMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroOYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctatbmn 16 denepanbHoro 3akoHa Ne 210-93,
nMBo BbILLECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUD B TeYeHue
naTHaguatM paboumx OHEeMm CO OHA ee perncTpauuun, a B crnyyae obxanoBaHMs OTKasa
opraHa, npeaocTaBnAlLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKLUMOHANBHOrO LEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®PeaepansHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B McnpasBneHuu OONYyLEHHbIX OnevaTtok U ownbok
unu B criydyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WMCNpaBfeHuni - B
TeyeHne NaTn pabodnx gHen co AHS ee perncrpauun.

5.6. Mo pesynbTatam paccMOTPEHUs >Kanobbl NPUHUMAETCSs OAHO W3 CreaytLmx
peLleHni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYaTok 1 OLMBOK B BblAaHHbIX B pe3yrbTaTte npegoctaBneHns
MYHUUMNANbHOW YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESII0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MpefyCMOTPEHO HOPMAaTUBHbLIMW NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpPMaTUBHBIMW MPaBOBbLIMK akTaMu Pecnybnunkn TaTapctaH, MyHULMMIanbHbIMU NMPaBoBbLIMA
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He nosgHee pJHA, cnegylowero 3a AHEM MNPUHATUS peLLeHUs, YKa3aHHOro B
HacTosILLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pe3yrbTarax pacCMOTPEHUA
Xarnobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNETBOPEHUI B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUs Xanobbl gaeTcsa WHopMauus o LeUCTBUSX,
OCYLLIEeCTBNSEMbIX OopraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBIEHHbIX HapYyLWEHUN Npu OKasaHUM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O AanbHenwmx
OENCTBUSX, KOTOpble HeobXxoOMMO COBEPLWNTb 3adABUTENO B LENSX  MNonyyYyeHus
MYHULIMMNANbHON YCNYrW.

5.8. B cnyyae npusHaHuga Xanobbl He noanexalwen ynoBreTBOPEHU0 B OTBeTe
3aaBUTEN0 O pesynbTaTax pacCMOTPeHUs Kanobbl JalTcs  aprymMeHTUpOBaHHbIE
PasbsACHEHUST O TMpPUYMHAxX MNPUHATOrO pelleHnsd, a Takke WHpopmMaumsa o nopsake
06XXanoBaHUs NPUHATOrO peLlEeHNs.

5.9. B cny4ae ycTaHOBfieHMs B X04€e WNU MO pe3ynbTaTaM pacCMOTPEHUs Xanobbl
NPU3HaKoB cocCcTaBa  aAMUMHUCTPATUBHOINO  MNpPaBOHAPYLUEHUS UM MpecTynreHus
AOJDKHOCTHOE NnUo, paboTHUK, HaAENEeHHble MOSIHOMOYMSIMU MO PACCMOTPEHMUIO XKanoo,
He3amMeanMTenbHO HanpaBnAlT UMeLNecs MaTepuarnsl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1
K AAMWUHUCTPATUBHOMY pernameHTy

npeLocTaBneHns MYHULMNAnbHOM
ycrnyrn no Bblgaye paspelleHust Ha
BCTyNeHne B Bpak

HECOBEPLUEHHONETHMM,  AOCTUrLINM
Bo3pacTa 16 net

dopma

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHYHO YCIyry)

Komy:

KOHTaKkTHble [daHHble:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
o]
oT Ne
PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(nognuck YMNOSTHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)



MpunoxeHne Ne 2
K AAMWUHUCTPATUBHOMY pernameHTy

npeLocTaBneHns MYHULMNAnbHOM
ycrnyrn no Bblgaye paspelleHust Ha
BCTyNeHne B Gpak

HECOBEPLUEHHONETHMM,  AOCTUrLINM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegoCcTaBnsOLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKkTHble [daHHble:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWEHWE

06 oTKase B npegocTaBneHnn MyHMLMMNANbHON ycnyrm
no Bbldaye paspelleHnss Ha BCTynreHne B Opak HecoBepLUEHHONETHUM, AOCTUrLLMM
Bo3pacTta 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmmM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMONHOMOYEHHbIN OpraH C 3asiBfieHneM o
npegocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbLIN OpraH, a Takke B cyaebHoM nopsake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuck YMNOSTHOMOYEHHOTO
AOJDKHOCTHOrIO Nnua opraHa)



MpunoxeHne Ne 3
K AOMUHUCTPATMBHOMY pernameHTy

npeLocTaBneHns MYHULMNAnbHOM
ycrnyrn no Bblgaye paspelleHust Ha
BCTyNeHne B Gpak

HECOBEPLUEHHONETHMM,  AOCTUrLINM
Bo3pacTa 16 net

dopma

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHYHO YCIyry)

Komy:

KOHTaKkTHble [daHHble:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWLEHWE

o6  oTkase B NpuemMe  OOKYMEHTOB, HeobxoaumMbIX AN npenocTaBneHus
MYHUUMNANbHOM  yCryrM NO  Bblgade  paspeweHnss Ha  BCTynneHne B bBpak
HecoBepLUEHHOTETHNUM, JOCTUrLIKMM Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneayrwwmm OCHOBaHUAM!

1.
2.

PasbsicHeHVe nNpuymH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn yCryrn nocne ycTpaHeHnst ykadaHHbIX HapyLLEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(nognuck YNOSTHOMOYEHHOIro
AOJDKHOCTHOrIO Nnua opraHa)



MpunoxeHne Ne 4

K AOAMWHUCTPATUBHOMY perfnameHTy
npefdocTaBneHnss  MyHUUUNAanbHOW
ycnyru no Bbljaye paspelleHus Ha
BCTyNneHue B 6pak
HECOBEPLLEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
B

(HaMmeHOBaHMEe opraHa  MEeCTHOro
camoynpaBneHus)
oT

(dbamunus, nms, 0THECTBO 3asBUTESS)
Apopec mecTa Xutenbctea u (Mnun) agpec mecta
npebbiBaHUS
3aaBuUTeEnNs:

TenedoH 3aaButens

Anpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBlieHune.

Mpowy paspewnTs MHe OO OOCTMXKEHUs BOo3pacTa BOCEMHaauaTtu neT BCTyNUTb B
Opak C rp.

npoXuBatoLLmM(en)
AaTta poxaeHus

nacnopT BblaaH (koraa, kem)

no npunynHe

(maTta) (noanuceb) (©.1.0.)
Mpowy paspewmnTb MHE BCTYNUTb B Bpak C rp.
A0 OOCTUXEHUS M (et0) BO3pacTa BOCEMHaALATH NneT.

[aTta poxgeHus ,




npoxueatoLmi(as)

nacnopT BblgaH (Korga, kem)

PekBn3nTbl akToBOWM 3anmcu 0 POXOEeHUU:
Ne akToBOM 3anuncu

[aTa Bblgayn akToBOW 3anucu ,
MecTo rocyfapCTBEHHOW permcrpaumnm aKToBOW 3anucu o] poXxaeHun

il

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBuTb:

DB NWYHBIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnuku TaTtapcTah;

DB MHOropyHKLMOHANbHOM LEHTPE MNPEAOCTaBMNEHUS TOCY4APCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

(pata) (moanuce) (©.1.0.)



MpunoxeHne Ne 5
K  AOMUHUCTPATUBHOMY  perrameHTy

npefocTaBneHns MyHULMNAnbHOW
ycryrm no Bblgade paspelleHus Ha
BCTynneHune B Opak
HECOBEPLLEHHONETHUM, AOCTUMLMM

Bo3pacTa 16 nert

PykosoauTtento
McnonHuTtenbHoOro KomuTeTa

OT:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwao 06 owunbke, [ONyWEHHOW MpU OKa3aHMM MYHUUMNanbHOW YCryrm no

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHUYECKYKD OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato cneayrowme OKYMEHTHI:

1.

2.

B cnyyae npuHaTUS peweHna 06 OTKIOHEHUN 3asiBrieHNs 00 UcrnpaBrieHnn TEXHUYECKOM
OLIMOBKM NpOoLLY HanpaBuUTb TAKoe peLLEHKE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaXHOM HOCUTENE MOYTOBbLIM OTMNPAaBfEHWEM MO

apgpecy:

HacTosiwwmm noaTteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBfiEHWE, OTHOCSLLMECS K MOeM
MYHOCTN M NPEACTaBIISIEMOMY MHOK TNUUY, @ Takke BHECEHHbIE MHOK HUXKE, [AOCTOBEPHbI.
[lokyMeHTbI (KOnNMK [JOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNeHW0, COOTBETCTBYIOT TpeboBaHMSIM,
YCTaHOBMEHHbIM 3aKoHoAaTenbCcTBOM Poccuiickon depepauuy, Ha MOMEHT nNpeAcTaBreHus
3asBeHVs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(mnaTta) (mnoanuce) (®.1.0.)
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