VICTIOJIHUTEJIbHBIV KOMUTET TATAPCTAH PECIIYBJIMKACHI

3EHEHOIIOJH:>CKOTQ 3EJIEHOJJOJIbCK
MVYHUIIUITAJIBHOI'O PAMOHA MVYHHUIUITAJIb PAMOHBIHBIH
PECITYVBJIIMKU TATAPCTAH BAIIIKAPMA KOMUTETHI
INOCTAHOBJIEHHUE KAPAP
ﬁ’,{ £ 0. g@ff r.3e/1eHo10JIbCK Ne 26‘3 %

06 YTBEP)KICHUU aJIMHHUCTPATUBHOIO
periaMeHTa IpeJocTaBIeHus MyHUIUNATbHOR
YCIIyTH TI0 BbIa4€ CIPaBKH (BBIMUCKH)

B uemsix peammsanuu OenepaipHoro 3axona ot 27 mrons 2010 roga Ne 210-@3
«O6 opraHM3alM¥ MpPEIOCTABIEHUS TOCYJapCTBCHHBIX H MYHHIUNAIBHBIX YCIyD»,
pykoBozncTBysick ®enepansubiM 3akoHoM Nel31-®3 ot 06 okTsi6ps 2003 roma
«O6 oOLMX NpHHIWIAX OpraHU3allid MECTHOTO CaMOYINpPaBJICHUSI B Poccuiickoii
®enepauun» ¥ YcTaBoM 3eJI€HOLONBCKOro MYHHIHUNATBHOTO paitoHa Pecmy6nuxu
Tarapcran, McnonHUTENbHEI KOMUATET 3€I€HOAO0IBCKOr0 MyHHULIUIIATIBHOTO paiioHa

IIOCTAHOBJISIET:

1. VTBepauTh aJMHHUCTPATHBHBIA pErJIAMEHT IIPENOCTABICHU MYHHLUTIATBHON
YCIyTH 1O Bbla4e CIpaBKH (BBIIUCKHM) COTJIACHO MPHIOXKEHHIO K HACTOAIIEMY
IIOCTAHOBJIEHHIO.

2. Otmeny mo cBsssaMm ¢ ofuiecTerHocThi0 ¥ CMM  Ammapara Cosera 3MP
06eCenTs pasMeIIeHHe HACTOSIIEro IIOCTAHOBJEHMA Ha O(MHIMATBHOM IMOpTane
mpaBoBoii  uH(popmanuu PecryGnuku - TaTapcTan (http://pravo.tatarstan.ru) u
oduiMaTEHOM caiiTe 3eJIeHOMO0NBCKOro MyHULHNATEHOTO paiioHa B cocrtase lloprana
MyHHIIHTIATbHBIX 00pasoBanuit Pecriy6uukn TarapcTan (http://zelenodolsk tatarstan.ru)
B HH(MOPMAIMOHHO-TeIEKOMMYHHKAIMOHHOH ceTh «THTEpHET.

3. KonTpossb 3a HCTIOJTHEHHEM HACTOAIIEr0 IOCTaHOBICHH A OCTABIISIO 32 co0oH.
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PyKkoBOaUTENb £l I1.P.I'anues
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K TTOCTaHOBJIEHUIO

M cnoaHUTEIEHOrO KOMUTETA
3eJIEHOI0/IbCKOT0
MYHHIIMIIAJIBHOrO paioHa
Pecniy6auxu TatapcraH

05 /0 2022 1. Ne £626

AJIMHHHCTPATHBHBIH perjiaMeHT
NpeaoCTaABJIeHHs MyHHIMIIAIBHOM YCIyTH N0 BbIave CHPABKH (BBINACKH)

1. OGuHe MOJI0KEHHS
1.1. TlpemmeT peryaupOoBaHMs aIiMUHUCTPATUBHOIO PETTIaMeHTa

HacTosmuii aIMUHUCTPATUBHEIM pErjiaMeHT NpPeIOCTaBIeHUs MyHULUNATbHOH
yciIyry (majnee — afMAHUCTPATHBHBIA PETJIAMEHT) YCTAaHABIUBAET CTAHAPT U MOPAIOK
MPeIOCTaBIeHNs] MyHULUNAIbHONW yCIYyTH IO BBIIAYE CIIPaBKH (BeITHICKM) (nasiee —
MYHHUIMIAbHAs YCIIyTa).

1.2. Kateropuu 3asBUTEINEH

1.2.1. Jluuamy, WMEIONMMM [pPaBO Ha IIOTydeHHE MYHHLMIAIBHOH YCIyTH,
SIBJISFOTCS (DM3MUYECKHeE JIMLa (nanee — 3asBUTEND).

1.2.2. C 3asBlNeHMEM BHpaBe OOpaTUThCS TMPENCTAaBUTENb  3asABUTEIL,
IefCTBYIONIUM HA OCHOBAHHWH JOKYMEHTA, yOCTOBEPSAIOIIETO €r0 MOTHOMOHA (manee —
[PE/ICTABUTEND 3aABUTENS).

1.3. ITopsimox HHGOPMHUPOBAHUS O IIPEAOCTABICHUH MYHHULUNIATBHON YCIyTH

1.3.1. HWudopmanus O MOpsAAKE IPENOCTABICHUA MYHULIMIAIBHON YCIIyTH
pa3sMenaeTcs:

1) Ha MHQOPMALMOHHBIX CTEHIAX, CONEPIKAIIMX BU3YabHYIO H TEKCTOBYIO
uHGOPMALMIO O MYHMIMIIAIBHOH yCiIyre, pAacHONOXEHHBIX B MIOMEIIEHUAX
MHOT0(YHKIIMOHAIBHBIX [IEHTPOB IIpeOCTaBIICHHS roCcyAapCTBEHHBIX u
MYHULUNAIBHBIX YCIIYT.

2) Ha oduUMATBHOM caiTe 3eleHONONBCKOro MYyHHIHIAILHOTO palioHa B
MH(POPMAIMOHHO-TEIEKOMMY HUKAI[HOHHO! CeTH «AnTepHET

(http://zelendolsk.tatarstan.ru);
3) ma Iloprase TOCYIapCTBEHHBIX M MyHHLMNANBHBIX YCIYT Pecry6nuxu
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecrry6nukaHcKuit mopran);
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4) va EquHOM mopTaiie ToCyIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr (pyHKIHiA)
(https:// www.gosuslugi.ru) (nanee — Enuneiii nopran);

5) B rocynapcTBeHHOM MH(OpMaMOHHON cucTeMe «PeecTp rocyaapCTBEHHBIX U
MyHHIMNATBHBIX yenyr Pecmy6nuku Tarapcrany (http:/frgu.tatar.ru) (manee — Peectp
rOCyIapCTBEHHBIX U MyHUIUNATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME II0 BOIpPOCaM MNPEAOCTaBIECHUsS MYHUIUIAIBEHOM
YCIIyTH OCYLIECTBIISAETCS:

1) B MHOropyHKIHOHAIBHBIX LEHTpax IpEeNOCTaBJIEHUsl T'OCYAapCTBEHHBIX H
MYHHIIUIAIBHBIX YCIYT MIPH YCTHOM OOpAallleHHH - JINYHO HIIA 110 TeJIEDOHY;

2) B uHTepakTUBHOU hopme PecrrybiukaHcKkoro noprana;

3) B HcrnonHUTENEHOM KOMHUTETE 3€JIEHOAOIBCKOr0 MYHMLHMIIATIBHOIO paioHa
(manee — Miconkom):

TIIpH YCTHOM OOpaleHUH - INYHO WK 10 TenedoHy;

TP MUCHMEHHOM (B TOM 4rciie B popMe IEKTPOHHOTO JOKyMEHTa) 0OpalleHu
— Ha GyMa)XHOM HOCHTEJIE TI0 [T0YTe, B IEKTPOHHON GOopMe 10 3IMEKTPOHHOMU IIOYTE.

4) B MBY «Jlemaprament JKKX 3MP PT» (nanee — JlenapramMeHT):

IIpU YCTHOM OOpAaIIeHU! - INYHO MIIH 110 TeNedOHY;

TIpY MHCBMEHHOM (B TOM YHCiIe B pOpMe NEKTPOHHOTO JOKYMEHTa) OOpallleHH
— Ha GyMa)XHOM HOCHTeJIe II0 [T0YTe, B 2JIEKTPOHHOK (OpME [0 IIEKTPOHHOU TOUTE.

1.3.3. Uudopmanust Ha Enunom nopraine, PecryOmkanckoM ropTaie o IMOopsiaKe
M CpOKaX MpeNOCTABJIEHUs MYHHIMIATPHOH YCIYrM Ha OCHOBaHMU CBELCHHH,
comepxammxcs B PeecTpe TOCYAapCTBEHHBIX W MYHHIMNAIBHBIX  YCIYT,
IPENOCTABIISIETCS 3aBUTENIO OECILIATHO.

JlocTyn K WHGOPMALKK O CPOKaX M IOPSANKE MPENOCTABIEHUS MyHHIUIIATbHOH
YCIIYTH OCYIIECTBISETCS Ge3 BBIIONHEHHUS 3asSBUTENEM KaKuX-1160 TpeOOBaHUH, B TOM
gpciie 6€3 MKCIIOJNB30BaHHS IPOrpaMMHOro obecrnedyeHus, yYCTaHOBKa KOTOpOro Ha
TEXHHUUYECKHE CPECTBA 3asBHTENA TpeOyeT 3aK/FOYeHUS JIMLIEH3UOHHOTO WIH HMHOTO
COTJIaIlIeHUs c npaBoobagaTesieM IPOrpaMMHOI0 obecrieueHus,
TIpelyCMaTpUBAIOIIEro B3UMAHKE ILJIaThl, PETHCTPALIMIO MM aBTOPHU3ALUIO 3aSBUTEIIL
WIY IIPEIOCTaBlIeHUE UM NIEPCOHATIBHBIX JaHHBIX.

1.3.4. TIpu o6paleHuu 3asBUTENs JIMYHO MM 10 Tene(poHy B COOTBETCTBHHU C
IOCTYNHUBIIUM OGpaleHHeM MPENOCTaBIAETCs HHPOPMAIIH:

1) 0o MecTe HaxXOXIEHHS MHOTO(QYHKUMOHAIBHOTO LEHTPa MNPEAOCTaBICHUA
rOCYNapCTBEHHBIX M MyHHIMIATBHBIX yciyr, Memonkoma (anpec, rpaduK paboTE,
CIIpaBOYHBIE TeIEe(OHBI);

2) 0 mOpsIKe TPeIOCTaBIeHAs MYHHUIMIIAIBHON yCIIyTH, O CIIOC00ax M CpoKax
MOJAa4y 3asBJICHUH;

3) 0 KaTeropusx rpaxiaaH, KOTOPbIM MPEIOCTABIACTCA MyHHLMIIANbHAsA YCIIyTa;
O HOPMATHUBHEIX IIPABOBBIX aKTaX, PETYJIMPYIONMX BONPOCEl IMPEAOCTABJICHHA
MYHULIANIATBHON YCITyTH;
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4) o0 mepeyHe MOKYMEHTOB, HEOOXOAMMBIX ISl PACCMOTPEHHUs 3asBICHUS O
IPEAOCTaBIE€HUM MYHHIMNAIBHOW YCIYTrH, O CpOKax IIpHeMa U perucTpanuu
3asIBIICHUS;

5) 0 xone mpeaocTaBIEHUS MyHHUIUIIAIIbHON YCIYTH;

6) o MecTe pasMelleHUs Ha OPUUHUATBPHOM caliTe MHGPOpPMALMHU IO BOIIpOCaM
IIpeI0CTaBIeHUSI MyHULIUITATBHOMN YCIIyTH;

7) o mopsake obO)kaloBaHMsS NEHCTBUN WM Oe3aedCTBUS NOJDKHOCTHBIX JIMIL
Hcnonkoma.

[To mnuceMeHHOMY OOpalleHUI0 COTPYAHUKH OTHAeNa, OTBETCTBEHHOIO 3a
NpefoCTaBieHe MYHUIMIIAIBHOW YCIOYrH, TIOAPoOHO B IHCBMEHHOH (dopme
Pa3bICHIIOT 3asABUTENIO MOPSAOK IIPEAOCTAaBIE€HUS MYHHULMIIAIBHONM YCIYTH H
BOIMPOCH], yKa3aHHble B HACTOSAIIEM IIYHKTE€ aJMHUHUCTPAaTHBHOIO pErJIaMEHTa, U B
TeYeHHe TpexX pabouyuxX OHEH cOo OHSA perucTpanu OOpallleHHs HaIlpaBiIsiOT OTBET
3agBuTeN0. OTBETHI NAlOTCS Ha s3blke oOpaileHus. B ciyyae HEBO3MOXHOCTH [IaTh
OTBET Ha s3bIKE OOpAIEHUS HCIIOJB3YIOTCS TOCYNapCTBEHHBIE S3bIKM PecmyOmuku
Tarapcras.

1.3.5. Uudopmanus mo BOIpocaM IPEAOCTaBICHHS MyHMIHMIAIBHON YCIyTH
pa3MelnaeTcs Ha OQUIMAIEHOM caifiTe 3eJeHOMO0JBCKOr0 MYHHUIIMITAIBHOrO paioHa M
Ha MHGOPMAIMOHHBIX CTEHIaxX B IToMemeHusX Mcronkoma i paGoTel ¢ 3aABUTEIISIMH.

WUudopmauus Ha TrocylapcTBeHHbIX sA3blkax Pecmybmuku — Tarapceras,
pasMemiaeMas Ha HMHGOPDMAlMOHHBIX CTEHJAaX M Ha O(QHUIMAIbHOM  calTe
MyHHIMOAIGHOTO  paifoHa B  HHGOOPMalMOHHO-TENIEKOMMYHHMKAIl[MOHHOM  CeTH
«/HTepHET», BKJIIOYAET CBEINCHHUS O MYHMIHUIIAIBHOW YyCIyre, COAEp)Kalluecs B
myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 anMUHUCTPaTUBHOIO PEIrTIaMEHTa,
MHDOPMAIIMIO O MeCTe HaXOXKIEHHs, CIIPaBOYHBIX TeledoHaX, BpeMEHH pabOTHI
HWcmonkoma, 0 Tpauke NpreMa 3asBICHHH Ha INPENOCTaBIE€HHE MYHHIUMATbHON
YCIIYTH.

1.4. HopMaTuBHbIE IIPABOBBIE aKThI, PETYIHPYIOLINE IPEAOCTABICHHE
MYHUIUIIAJIBHON YCIYTH

1.4.1. TlepeueHr HOPMATHBHBIX  IPaBOBBIX  aKTOB,  PETyIHPYIOLIHX
NpeIOCTaBIEHHE MYHHUIMIANIBHON yCIyrd (C yKa3saHHeM DPEKBU3HTOB HOPMATHBHBIX
[IPAaBOBBIX aKTOB M HCTOYHHKOB MX OGHIMATBHOTO OMyOIMKOBAaHWS), pasMelleH Ha
EnunoM moprane, B PeecTpe rocynapCTBEHHBIX H MyHHIHUIAIBHBIX YCIyr, Ha
obULMATBHOM caifTe 3e1eHO0I0NbCKOr0 MyHHIMNIAIBHOTO paiioHa B HHGOPMAIMOHHO-
TeleKOMMYHHUKAIMoHHoM cetn «uTepHe (http:/zelendolsk tatarstan.ru).

1.42. TexcT agMHHHCTPATUBHOLO pErJIaMeHTa B JEHCTBYIOLIEH peIaKIuu
MOMUIEXUT pa3MellleHuo Ha EnuHoM moprajne, B PeecTpe TrocyqapCTBEHHBIX H
MYHHLMIATBHBIX yCIyT, HA O(QUIHMATbHOM caiiTe 3eleHON0IBCKOr0 MyHHUIHIATBHOTO
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parioHa B HH(OOPMaIIMOHHO-TEIEKOMMYHHUKAIMOHHOM CeTH «HAHTEepHET
(http://zelendolsk.tatarstan.ru).

1.5. TepMHUHBI, HCTIONB3yEMBIE B a[IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPENETICHUS

1.5.1. B agMHHHCTpaTUBHOM perVIaMEHTE MCIIOJIB3YIOTCS CIEAYIOIHe TEPMHUHBI U

OTIpefieNIeHHS:
yhajeHHoe pabouee MecTO MHOroGYHKIMOHAJIBHOIO LEHTPa IPENOCTaBIICHUS
rOCYJapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT — TEPPUTOPUAIBHO 060COOIEHHOE

CTPYKTypHOe mozpasnenerue (oduc) MEHOrodyHKIHOHATEHOTO IIEHTPa MPEI0CTaBICHUS
rOCYIapCTBEHHBIX ¥ MYyHHLMIIATBHBIX YCIIYT, CO3JaHHOE B TOPOICKOM (CEIBbCKOM)
TIOCEIEHUH MYHMIIMITAILHOTO paifoHa WX B TopojickoM okpyre Pecmy6Giuku Tarapcran
B CcOOTBeTCTBMM ¢ myHKToM 34  IlpaBun  opraHusalid  A€STEIBHOCTH
MHOT0()YHKIIMOHAIBHBIX LEHTPOB NIpel0CTaBIIEHUs roCyJapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYT, YTBEpXKICHHBIX ocTaHoBneHueM [IpaBurernbcTBa Poccuiickon
denepammu ot 22 nexabps 2012 r. Ne 1376 «O6 yTBepxnenuu [IpaBun opraHusaniu
NEeSTeIbHOCTH MHOTO(GYHKIHOHAIBHBIX IIEHTPOB MIPEAOCTABICHUS IOCYIapCTBEHHBIX H
MYHHIIUIIAJIBHBIX yCIIyT»;

TexHHdyeckas omubOka - omuOka (OmHcKa, OIedyaTka, IpaMMaTH4YeCKas WM
apudMeTHyeckas omuOka 60 momobHas ommbKka), [ONIYIIEHHAs OpraHoMm,
NPENOCTABISIONMM MyHHLMIATEHYIO YCIyTy, W DpHBEAMmAas K HECOOTBETCTBUIO
CBEJIEHHMI, BHECEHHBIX B JIOKYMEHT (pe3y/ibTaT MyHHULMIIAILHOH yCIIyIrH), CBECHUSIM B
JIOKyMEHTaX, Ha OCHOBAHHH KOTOPBIX BHOCHJIUCH CBE/ICHHUI,

TOJ| CTIPaBKOM (BBIMKCKOI) BBIIABAEMOM OpraHaMy MECTHOIO CaMOYyNpPaBJIeHHU
[IOHUMAaeTcs — CIOpaBKa O PEruCTpallMd I10 MECTYy JKHTENbCTBA 3asgBUTENA B
WHIMBH/Ty &JTbHOM JKHJIOM JIOME;

EnuHas cucreMa HACHTHOMKAIMH W ayTeHTHDHKAUMH B HHPacTpyKType,
obecrnieunBaroIen HH()OPMAIIHOHHO-TEXHOJIOTUYECKOEe B3alMOJIEHCTBHUE
HHQOPMAIMOHHBIX CHCTEM, HCIONb3yEMBIX I MPEIOCTaBICHUS TOCYAapCTBEHHBIX M
MyHHIUTIATBHEIX YCIYT B SIEKTPOHHOH Qopme (manee — ECHA) — denepanpHas
rocyfapcTBeHHas MHGOpMAIMOHHAA CHUCTeMa, oOecrednBaromas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHHKOB HH(pOPMALMOHHOIO B3aMMOZIEHCTBHA B CUCTEME HaeHTUGUKALMY H
ayTeHTHOUKaIMM K  HHQOpMammu,  COIEpXKallelcs B TOCYNaPCTBEHHBIX
MHMOPMAIIMOHHBIX CHCTEMaX U HHBIX HHPOPMAIMOHHBIX CHCTEMAX;

M®I] - TocymapcTBeHHOE OIOKETHOE YYPEXKICHUE «MHOTO(pYHKIIMOHATBHBIH
IIEHTp NpPENOCTaBIEeHUs TOCYIapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT B Pecmy6nuke
Tarapctan»;

AUC M®Il -  ABTOMaTH3MpOBaHHas  HHQOpMAlMOHHas  CHCTEMa
MHOTr0()YHKIMOHAIBHBIX LIEHTPOB [IpeIOCTaBIICHUS roCyIapCTBEHHBIX u
MyHHIMIAIBHBIX yeryT Pecry6nuku TarapcTaH.
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1.5.2. B angMuUHUCTpaTUBHOM pErJIaMeHTe IOJ 3asBJICHUEM O IIPENOCTaBJIICHUU
MYHHUIIUANIAIBHON YCIYTH (Zajiee - 3asBJICHHE) IIOHMMAETCs 3alpoc O IPeAOCTaBICHUH
MYHHUIMNIQTBHOM YCIYr¥M, NOHAHHBI B COOTBETCTBHM C IIyHKTOM 3 CTareu 2
®epnepanbHoro 3akoHa oT 27 wuronsd 2010 roma Ne 210-®3 «O6 oprasuzanuu

IPENOCTaBIEHUs TOCYIapCTBEHHBIX ¥ MyHHLUIIATBHBIX YCIyr» (nanee — OenepanbHbIi
3akoH Ne 210-®3).

2. CraHaapTt npeaocTaB/ieHHs] MyHHIUNIAJAbHOH YCJIYIH
2.1. HamMeHOBaHHE MyHULUIIAIBHOHN YCIYyTH
Brimada cripaBKu (BBIITUCKH).

2.2. HauMeHOBaHHe UCIIOJHUTENBHO-PACTIOPSAUTEIBHOTO OpraHa MECTHOT'O
caMOyIIpaBlIeHHUs, HEMOCPEICTBEHHO NPEJOCTABIIAIOIIEr0 MyHUIUIIATIBHYIO YCIYTY

VcnomHUTENBHBIN KOMATET 3€IEHOA0IBCKOT0 MyHUIIUITAIBHOTO paioHa.
2.3. OnucaHue pe3yJsibTara NpeJOCTaBICHUS MyHUIIMITAIBHOM yCITyTH

2.3.1. Pe3ynpTaToM NPEIOCTaBICHUS MyHHUIIMITAIBHOMK yCIIYTH SIBIISETCS:

1) cmpaska (Beimucka) (mpunokerre Ne 1 x HacTosmeMy aIMHHHUCTPATHBHOMY
perjaameHrty);

2) pemeHme 00 OTKase B MpPEJOCTABICHAM MYHHIMIIAIBHOH  YCIIYTH
(mpunoxenne Ne 2 K HACTOAILIEMY aAMUHUCTPATUBHOMY PETTIAMEHTY);

3) pemenwe 06 oOTKase B TpHEME JOKYMEHTOB, HEOOXOOMMBIX  JUIA
TNpeOCTaBleH)s. MYHHIMNANTBHOW ycmyrd (mpwiokedne Ne 3 K HacTOSIIEMY
aIMHHUCTPATUBHOMY pETJIaMEHTY).

2.3.2. Pesymsrar TpemoCTaBICHUS MYHMIMIAIBHOW YCIyTH HAIpaBJIsgeTC
3agBUTENI0 B (OpPME BJIEKTPOHHOTO JOKYMEHTa, MOIINMCAHHOTO — YCHICHHOH
KBaTH(HIMPOBAHHON 3I€KTPOHHOM MOMIUCHIO YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIHIA
WcronkoMa, B cooTBeTcTBur ¢ PeepanbHeiM 3akoHOoM oT 6 ampens 2011 roga Ne 63-
®3 «O6 anexTporHOl moanmucuy» (natee — denepanbHbii 3akoH Ne 63-03) B THYHBIH
xkabuner EnuHOro moprasa. B ciydyae HampaBleHHsA 3asiBJICHHs IIOCPENCTBOM
PecIry6IMKaHCKOTO TIOpTaia pe3ysbTaT NPEeNOCTAaBIEHHs MYHHIHMNATBHOH YCIyTH
HAIIPaBJIAETCA TaK JKe B JINYHBIH kabuHeT Pecy6inKaHCcKoro noprana.

2.3.3. Tlo BBIGOpY 3asBHUTENA Pe3ylbTaT IPEJOCTABIECHHIA MyHUIIUIIATBHOH YCITyTH
Boimaercs B Oprade wim B MOI[ B dopMme 3k3eMIUipa 3I€KTPOHHOTO AOKyMCHTA,
pacreyaTaHHOro Ha OyMaXHOM HOCHTENe, 3aBEPEHHOrO MEYaThio U IOMATHCRIO
COOTBETCTBEHHO YIIONHOMOYEHHOTO JOJDKHOCTHOro juna Oprana wix pabOTHHKaA

MOII.
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2.3.4. 3asgBUTENb BIIpaBe IOJYYUTh Pe3yibTaT NPEAOCTaBICHUS MYyHHUIUIIAIBHON
ycIyrd B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JEHWCTBHs pe3yibTara
[PeIOCTaBIeHHUs MyHUIIMIIAIEHON YCIIyTH.

2.4, Cpok npenocTaBIeHUs] MyHUIIUNIAIBHOMN YCIYTH, B TOM YHCIIE C Y4ETOM
He0OXOAMMOCTH 00paIlleH!s B OpraHu3aliy, y4acTBYIOIIUE B IPEIOCTaBICHUH
MYHHUIUITATBHOU YCITyTH, CPOK IIPUOCTAHOBJIEHH IIPENOCTABICHUS MyHUIMIATbHOM
YCIIYTH B CIIy4ae, €CJIi BO3MOXXHOCTh IIPUOCTAHOBJICHUS TIPeIyCMOTpEeHa
3aKOHOJATeNLCTBOM Poccuiickoii denepaiuu, CpOK BbAa4YH (HAIpaBIICHHUs)
JIOKYMEHTOB, SBJISIOIIUXCS PE3yJIbTATOM IPENOCTABIICHHS MyHULUITAIBHON YCITyTH

2.4.1. MyHUIUNIATbHAS yCIyra NpeIoCTaBIseTCsa B TEUCHHE TPEX pabodmX IHEH.

2.4.2. TIpuoCTaHOBJIEHHE CPOKa MpPENOCTaBICHHs MYHHUIMIIAIBHON YCIyTH He
IIPeLyCMOTPEHO.

2.4.3. HampaBieHue DOKyMEHTa, SBJIAIOIIErOCS PE3yJbTAaTOM IPENOCTaBICHH
MyHHULMOAIBHOW yCIyrd B  (opMe  3JIEKTPOHHOrO  JOKYMEHTa,  3asBUTETIO
OCYWIECTBISIETCA B [IeHb OGOPMIIEHHMS M DPErHCTPAllMU pe3ysbTara INpeAoCTaBJICHUSA
MYHHULIUIIAILHOA YCIIYyTH.

2.5. VicyepnbIBaronuii mepedeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMH MJIM WHBIMH HOPMATUBHBIMHU IIPaBOBBIMU aKTaMH U1
MPEIOCTABICHAS MyHULIUITATBHON YCITYTH, a TaKXKe YCIIyT, KOTOPBIE SBIIAIOTCS
HEOOXOAUMBIMH U 00S3aTeIbHBIMHU ISl IPEIOCTABICHH MyHUIIUTATBHBIX YCIIYT,
ITOUTEKAIMX NTPEICTABIIEHHIO 3aIBUTEIIEM, CIIOCOOBI MX IOJTyICHUA 3a1BUTEIEM, B TOM
qyCclie B 3JIEKTPOHHOU HopMe, IOPAI0K UX IPEACTaBICHIA

2.5.1. Ingd moONydeHHS MYHULIMNAIbHOM YCIYrH 3asBUTENb IIPENCTABIIACT
CIIeIyIOLIHE TOKYMEHTHI:

1) HOKYMEHT, Y/IOCTOBEpSIOLIHii INIHOCTh (He TpeOyeTcs B Ciydae oOpamieHus
TIOCPeNCTBOM PeciyGIuKaHCKOTo mopTana);

2) IOKYMEHT, YAOCTOBEPSAFOIIMH MTOTHOMOYHS PEACTABUTENIS 3aABUTEIS;

3) 3asBIICHUE:!

B QopMe JOKyMeHTa Ha GymakHOM Hocutene (mpuioxerne Ne 4 Kk HacCTOSIIEMY
aIMUHHCTPATUBHOMY pErIaMeHTy);

B 3JIEKTPOHHOM (opMe (3aIONHAETCs MOCPEACTBOM BHECEHHS COOTBETCTBYIOMIMX
CBEIEHHI B OJIEKTPOHHYIO (GOpMy 3asBJI€HHMs), [OANUCAHHOE B COOTBETCTBUH C
TpeGoBaHUAMH IyHKTa 2.5.3 aJMHHHCTPAaTHBHOTO pErlaMeHTa, IpH oOpalieHuH
nocpencTsoM PecryGIMKaHCKOTO MopTana;

4) B ciaydae, eclIM Ul IIPEIOCTABICHUS MyHHUIUITATPHON YCIYTH HEo0XoauMa
06paboTKa MEPCOHANBHBIX NAHHBIX JIMI@, HE SBJIAIOMIETOCs 3asBUTENCM, W €CIH B
COOTBETCTBHH C (elepalbHBIM 3aKOHOM 06paboTKa TaKMX IE€PCOHANBHBIX IaHHBIX
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MOYET OCYIIECTBIISATHCS C COTJIACHS YKA3aHHOI'O JIULA, IPU 0OpallleHUH 3a MOIy4eHUEM
MYHHUIIMNIATHGHON YCIYTH 3asBUTENb JONOJHUTEIBHO IPEACTABIACT [JOKYMEHTHI,
MONTBEP)KIAIOIIAE TIOMYyYEHHE COIJIacHsl YKa3aHHOro JIMIa MM €ro 3aKOHHOTO
IpeacTaBUTeNs Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX YKa3aHHOro juma. JJoKyMeHTHI,
MOATBEPXKAAIOIIME IOTyYeHUEe COTJIacHsi, MOIYT OBITh IPEACTaBIEHBl B TOM 4YHCJIE B
dbopMe IeKTPOHHOTO TOKYMEHTa;

5) B ciydae, eciau OO0S3aHHOCTh XpaHEHHs JOMOBOM kuHuru mgo 31.12.2017
BO3JIarajlack Ha COOCTBEHHHKOB JKHJIBIX ITIOMEILICHHM, 3asBUTENEM IIpEACTaBIISIETCS
JIOMOBasi KHUTa;

2.5.2. 3asBieHHE W TpUIaraeMple JOKYMEHTHl MOTYT OBITH IpEeICTaBIEHBI
(HampaBJIeHBI) 3aSBUTENIEM OJHUM M3 CIEAYIOIUX CIIOCOOOB:

1) yepe3 M®I] Ha OyMa)KHBIX HOCHUTENAX U B BHUIE JJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOLIMX TpeOOBaHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOI'O PErJIaMeHTa;

2) nmocpenctsoM Pecry6MKaHCKOro mopTaia B 3JIEKTPOHHOH (opMme;

3) B Opras JMYHO WU IMOCPEICTBOM IIOYTOBOM CBA3U Ha OyMaXHOM HOCHTEIIE.

3asgBjleHHE W IpUIaraeMble JOKyMEHTBI, IIPH HalpaBJI€HHH MOCPEACTBOM
IIOYTOBOM CBSI3U, 3aBEPSIOTCS B YCTAHOBIEHHOM TIOPSAKE.

2.5.3. 3asBiieHHE NPH HAMpaBICHHH MOCPEACTBOM PecIryOmMKaHCKOro moprania
MTOIIHMCHIBAETCS MIPOCTON JIEKTPOHHOU ITOAIKCHIO 3asiBUTEIIA.

JI71s1 IOJTy4YeHH st IPOCTOM 3IIEKTPOHHON IOAIUCHU 3asBHTEII0 HEOOXOIUMO MTPOUTH
npouemypy perucrpamuu (ayrenTudukamuu) B ECHUA, a Takke NOATBEPAUTh YIETHYIO
3aIHCh.

DJIeKTPOHHbIE IOKYMEHTHI (3J€KTPOHHBIE 00pa3bl IOKYMEHTOB), YKa3aHHBIC B
noamyHkTax 2, 4-6 myHkra 2.5.]1 aIMMHHCTPATHBHOTO pErJaMEHTa, 3aBEPAIOTCA
YCHJICHHOW KBaTH()UIMPOBAHHONW MOMMKCHIO JIMII, YIOJIHOMOYEHHBIX Ha CO3/IaHHE W
MOAMUCAHUE TAKUX JJOKYMEHTOB, B TOM YHCJIE HOTAPHYCaMH.

IIeKTPOHHbIE JOKYMEHTHI (3JI€KTPOHHBIE 00pa3kl JOKYMEHTOB), NpHIaraeMele K
3agBIIEHHIO, B TOM 4HCIe JTOBEPEHHOCTH, HAlpaBIsIOTCA B BHe (aiioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbair.

Ka4ecTBO IpeNOCTaBISEMBIX JIEKTPOHHBIX NOKYMEHTOB (MEKTPOHHBIX 00pasoB
JIOKYMEHTOB) JIOJDKHO IO3BOJATH B TOJHOM O0beMe NMPOYUTaTh TEKCT NOKYMEHTa H
pAacIIO3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeiiaercs TpeOOBATh OT 3asBUTEIL:

1) mpencraBieHus JOKYMEHTOB ¥ MH(OPMALUU WIM OCYIIECTBICHUS NEeHCTBUH,
TIpeICTaBIeHHe WM OCYIIECTBJIEHME KOTOPBIX HE IIPEIYCMOTPEHO HOPMATHBHBIMH
MPABOBBIMH aKTaMH, DETyIHPYIOIMMH OTHOIUCHHSA, BO3HMKAIOWME B CBAM C
IIpeNOCTaBIeHHeM MYHHIMIIATBHOM yCITyTH;

2) OCyLIECTBICHHUs NEHCTBHUH, B TOM UHCIIE cornacoBaHui, HEOOXOIUMBIX UL
MONydeHHUssT MYHHLIUNAIBHOM YCIYyrH M CBA3AHHBIX C oOpallleHueM B HHBIC
rocyJapcTBEHHBIE OpraHbBl, OpraHbl MECTHOTO CaMOYNPABJECHHMs, OpraHH3alliH, 32
HCKIIOUEHHEM IIOJydeHHs YCIyT W TIOJy4eHHs [IOKyMEHTOB U uHdopmanuy,



MPENOCTaBIsSEMBIX B peE3yJbTare IMpPEeIOoCTaBICHUS TaKUX YCIyr, BKIIOUYEHHBIX B
NepeyHH, yKa3aHHble B 4acTd | crateu 9 ®DenepanbHOro 3akoHa Ne 210-03
(HeOOXOIUMBIX U 0053aTENBHBIX YCIYT);

3) TmpeAcTaBIeHHs [OKYMEHTOB M HH(OpMamuu, OTCyTCTBUE U (WiIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCHh NPH IEPBOHAYAIBHOM OTKa3e B IPHUEME
JIOKYMEHTOB, HEOOXOOMMBIX VISl NPEIOCTABICHUS MYyHHULHMIIAIbHOM YCIyrd, aubo B
IPEeNOCTaBICHUN MYHUIIUIIAIBHON YCIYTH, 3a UCKIIIOYEHHEM CIIEAYIONIUX CITyJaeB:

a) HU3MeHeHHe TpeOOBaHMM HOPMAaTHBHBIX IIPaBOBBIX AaKTOB, KacarolluXcs
NpeOCTaBlICHUs MyHULMIIANBHOMN YCITyTH, II0CHIE IIEPBOHAaYaIbHON I0a4Yy 3asBJIEHHS O
IpeaOCTaBIeHUHA MYHUIIUIIAIBHON YCIIyTH;

0) Hamuure OomUOOK B 3asiBJIECHUU O MPENOCTABICHUN MYHHULMIIAIBLHON YCIYTH H
JOKYMEHTaX, IIOJaHHBIX 3asBUTENEM IIOC/Ie IIEpBOHAYAJILHOTO OTKa3a B IPHEME
JOKYMEHTOB, HEOOXOIMMBIX MJIsl IPENOCTaBICHHUS MyHMIHUIAIBHON YCIyrd, JHOO B
NpEeIOCTaBICHUH MyHUIMIIAIBHON YCITyTH U HE BKIIOYEHHBIX B ITPECTABIICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEYEHHE CPOKA JEHCTBUS NOKYMEHTOB WJIM M3MEHEHHE MH(QOpMaIMHU IOCTe
IIEpBOHAYAIFHOrO OTKa3a B IpUeMe JAOKYMEHTOB, HEOOXOIMMBIX JUIS MPENOCTaBICHHUA
MYHHUIUIAIBHON YCITYTH, THOO B IPEIOCTaBICHUH MyHHUIMIAIBHOR yCITyTH;

r) BHIABIEHHE JOKYMEHTAJIBHO IOATBEPXKICHHOro ¢akra (IPH3HAKOB)
OHMIMOOYHOrO0 WM IIPOTHBONpPABHOTO JeiicTBUs (Oe3meHCTBUA) MOKHOCTHOTO JIHIA
Hcnonkoma, paborauka M®LI, npu nepBoHavyanbHOM OTKa3e B IpUEeME JOKYMEHTOB,
HEOOXOAUMBIX JUIs IPENOCTABIIEHNS MyHHUIUIIATBHOH YCIyTH, 1100 B IPENOCTaBICHHN
MyHHUIMIIATEHOW YCIyTH, O 9eM B NHCHMEHHOM BHJE 33 MOINUCHIO PYKOBOIUTEINA
HcronkoMa MpH MepBOHAYaIbHOM OTKa3e B IPHEME JIOKyMEHTOB, HEOOXOMMMBIX UL
NpENOCTABICHHS MYHHIMITAIBHOM YCIyrH, yBEIOMISETCS 3asiBUTENb, a TakKKe
IIPUHOCATCS W3BUHEHHUS 32 JOCTaBIEHHBIE HEYI00CTBA;

4) mpemocTaBieHMs Ha OyMaXHOM HOCHTeNe JOKyMEHTOB M HH(MOpMALKH,
3NIEKTPOHHBIE 00pa3bl KOTOPBIX paHee GbUIM 3aBEPEHBI B COOTBETCTBHHU C IYHKTOM 7.2
gacty 1 crateu 16 ®enepanproro 3akoHa Ne 210-@3, 3a HCKITIOYEHHEM CITy4aeB, €CIIHU
HaHeCeHHe OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX HU3BATHE SBIAETCH HEOOXOMHMBIM
YCIIOBHEM IIPEIOCTABICHHS TOCYNApCTBEHHON WM MyHHIHMIAIbHOH YCIYTH, X MHBIX
CIIy4aeB, yCTaHOBJIEHHBIX (elepalbHbIMK 3aKOHAMH.

2.6. VicuepnbIBarolmii epeveHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH MPABOBBIMK aKTaMH JUIs MPEI0CTaBIIEH s My HUIUIIAbHOH yCITYTH,
KOTOpBIE HAXOMATCS B PACTIOPSUKEHHH OCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOYTIpaBJIeHHs U TIO/IBEOMCTBEHHBIX I'OCYJaPCTBEHHBIM OpraHaM Wik opraHaM
MECTHOTO CaMOYIIPaBJIeHUs OpPTaHU3aLHUH U KOTOpbIe 3asBUTENb BIPaBe MPeICTaBUTE, a
TaKKe CIOCOGBI HX MOJIyUeHHS 3asSBUTENSIMHA, B TOM UHCIIE B SIEKTPOHHOHA (opMe,
TIOPSIOK UX TPEACTABIICHHS; TOCYAapCTBEHHBIH OpraH, OpraH MECTHOTO
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caMoyITIpaB/eHHs THOO OpraHU3alis, B pPaclopsHKEHHH KOTOPBIX HaXOASTCS IaHHbIE
TOKYMEHTBI

2.6.1. ITomyuaroTcsi B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJIEHCTBHS

1) Bemucka w3 EOWHOrO rocyZapCTBEHHOIO peecTpa HEABHKMMOCTH — —
denepanbHas ciIyx0a rocyIapCcTBEHHOM perucTpaliy, KaaacTpa U KapTorpaduu;

2) CBeIeHHS O JEHCTBYIOIIEM Iacrnopre rpaxaanuHa Poccutickont @enepanuu —
MB/I Poccuu;

3) cBemeHHS O HOTapHalbHOM HoBepeHHOCTH — DenepaiibHas HOTapHalbHas
najara.

2.6.2. 3asBUTENb BIpaBe IPENOCTaBUTh JOKYMEHTHI (CBEIEHHS), yKa3aHHBIE B
noanyHkre 1 mynkTa 2.6.1 aIMHHHCTPaTHBHOTO PErjaMeHTa, B (OpMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBAIM(UIMPOBAHHOM  IOANKCHIO  JIMIL,
YIIOJJHOMOYEHHBIX Ha CO3JaHHWE M TIOANMCAHUE TaKMX HOOKYMEHTOB, IIpH Iojade
3asIBJIICHUA.

2.6.3. Henpencrasienue (HECBOEBPEMEHHOE IIPENCTABIECHHE) YyKa3aHHbBIMH B
nmyHkTe 2.6.] aIMHHHCTPAaTHBHOTO perjiaMeHTa OpraHaMH IOCY[apCTBEHHOH BIIAcTH,
OpraHaM#¥ MECTHOTO CaMOYIIPaBIIEHHs, OPTraHU3allMsIMU JOKYMEHTOB U CBEICHUH HE
MOYKET SBJISATHCS OCHOBAHMEM JUISI OTKa3a B NIPEJOCTaBIEHUH MYHHUIIMIIATBHOM yCITyTH.

2.6.4. JlomxHOocTHOe nuuo u (wiM) paOOTHHK, yKa3aHHBIX B MyHKTe 2.6.1
aIMHHHUCTPAaTUBHOIO periaMeHTa OpraHOB MW OpraHW3aldi, He IIPeICTaBUBIIHUE
(HEeCBOEBPEMEHHO MPE[CTABUBIINE) 3alPOLICHHbIE W HAXOMSIIKECS B PACHOPLKECHUH
JOKYMEHT WIH CBEIEHHMS, MOIEeKAT afMUHICTPATUBHOM, NUCUMIUIMHAPHON WM HHOH
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKoHOAaTenbcTBoM Poccuiickoit @enepanuu.

2.6.5. 3anpemaercst TpeboBaTh OT 3aABUTENA JOKYMEHTHI CBEICHHA, B TOM 4YHCIIC
TIO/ITBEPI/IAIONINEe BHECEHHE 3asBUTENEM ILTATHI 33 IPEIOCTABIECHHE MyHHIHUIIATBHOMN
YCITyTH, HaXOsIIKeCs B PACTIOPIKEHUH TOCY JapCTBEHHBIX OPraHoB, OPraHoB MECTHOTO
CaMOYIpAaBJIeHAsI W IOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM HIH OpraHaMm
MECTHOI'O CaMOYIIPaBJIeHHUS OpraHU3alum.

HenpeJicTapjieHHe 3asgBUTENIEM [IOKYMEHTOB, COIEPKAllMX CBENEHHS, KOTOpPBIC
HaxomATCs B pACIOpPDKEHHH TOCYNapCTBEHHBIX OpraHoOB, OPraHOB MECTHOTO
CaMOyIpaBjIeHHsI W MOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM HIH OpraHaMm
MECTHOTO CaMOYIpAaBJIEHWs OpTaHM3allUi, HE SBIACTCS OCHOBAaHMEM MJIA OTKas3a
3asBUTEJIO B IPEIOCTABICHAH MyHHUIUIIATBHOH YCITyTH.

2.7. WcuepnblBaroniuii IepeueHb OCHOBAHUM U1 OTKa3a B IPHEME IOKYMCHTOB,
HeoOXOIMMBIX [UIS IPEIOCTABICHAS MyHULUIIAIBHON yCITyTH

7.7.1. OcHOBaHMSMM IS OTKa3za B IIpUEME JOKYMEHTOB, HEOOXOMMMBIX JUIA
TIPENOCTABIEHHS MyHHLMIIAIBHON YCITyTH, ABIIAIOTCS:
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1) mpencraBieHHblE 3asBUTENEM JOKYMEHTHl COAEpXaT IOAYUCTKH H
HCIpPAaBJIEHHUs TEKCTa, HE 3aBEPEHHBbIE B IOPSIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepaiuu;

2) IOKYMEHTBHI COAEep)XaT MOBPEKICHHS, HaIWUMe KOTOPBIX HE II03BOJIAET B
MojgHOM o0oO0BeMe HCIONb30BaTh MWHGOpPMAIMIO M CBEACHHUS, COJAEp)KallUecs B
JOKYMEHTaX /IS IIPeI0CTaBIeHNs My HULIUIIAIbHON yCIIyTH;

3) mpencTaBlieHHbIE NOKYMEHTHl WIIM CBENEHHsS YTPaTHJIM CHIy Ha MOMEHT
oOpalleHus 3a MYHHIMUIIATbHONH YCIyrod (IOKYMEHT, YAOCTOBEPSIOIIMMA I[TOJHOMOYHS
IIPENCTABUTENS 3asBUTENS, B CIydae 0OpalleHts 3a IPEN0CTaBIeHHEM MyHHULIUITAIBHOM
YCIIYTH YKa3aHHbIM JIULIOM);

4) moymava 3asABJIEHHUS O MPEAOCTaBICHUH MyHHUIMIIAIBHON YCIYTH U TOKYMEHTOB,
HeO0OXOAUMBIX Ul NIPENOCTABJIEHHS MYHUIIUIAIBHOM YCIIyTH, B 3JIEKTPOHHOM (opMe ¢
HapyIIeHHEM YCTaHOBJIEHHBIX TPEOOBaHUH;

5) HEKOpPPEKTHOE 3aroJHeHHe 00s3aTebHBIX Mojiel B GopMe 3asBJIECHHS, B TOM
yycle B MHTEPAaKTUBHOM Qopme 3asBiueHHs Ha PecmyOmukaHckoM —mopTae
(HEOCTOBEPHOE, HETOJTHOE, OO0 HEellpaBHIbHOE 3all0JIHEHHE);

6) mpeNcTaBIeHHE HEMOJIHOTO0 KOMIUIEKTa JOKyMEHTOB, HEOOXONMMBIX IS
NpeaoCTaBIeHNs MyHHLIUIIAIBHON YCITyTH;

7) 3asBIEHME O TPEIOCTaBIEHHH YCIYI'M IIOJAaHO B OpraH roCyIapCTBEHHOH
BJIACTH, OPraH MECTHOI'O CaMOYIIPABJIECHUS WM OpPraHU3alliio, B IIOJIHOMOYHSA KOTOPBIX
HE BXOIWT IIPEeIOCTaBIEHNE MyHHUIIUNAIIBHOM YCITyTH;

8) HecoOIoNeHHe YCTAHOBJICHHBIX cTaThed 11 DenmepanpHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 5NMEKTPOHHOM IMOANKCHY» YCIOBHH IPU3HAHHSA
IeHCTBUTEIBHOCTH YCHIEHHOM KB (UIIMPOBAHHOM 3JIEKTPOHHOU MOMIIHCH.

2.7.2. TlepeueHs OCHOBaHWi IS OTKa3a B NMPHEME JOKYMEHTOB, HEOOXONHMBIX
VTSI TIOJTyYEHUS MyHHULIUIIAJIBHOM YCITYTH, SIBJIAETCS HCUEPIIBIBAIOIIMM.

2.7.3. PemeHre 06 OTKa3ze B NpUEME 3asABJICHHS U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEOCTABIEHHsT MyHUILUIIATBHON YCITyrd, MOXeT OBITh IPHHATO KaK BO BpeMs
npueMa 3afBUTENs, TaK W IIOCIE MOMydYEHHs OTBETCTBEHHBIM IOJDKHOCTHBIM JIULIOM
HcronkoMa Heo6XOIUMBIX IS IPENOCTaBICHHs MyHHLMUIIAILHON YCIIyTH NOKYMEHTOB
(cBemeHmit) € MCIONB30BaHMEM  MEXBEJOMCTBEHHOTO HH(}OPMAIIIOHHOTO
B3aHMOJICHCTBUSA, B CPOK, HE MpeBblIamui 9 pabouux JHEH CO JHA PErHCTPALUH
3asIBIICHUS.

2.7.4. 3anpemaercs OTKa3bBaThb B IIPHEME 3asBICHUSA M MHBIX HOKYMCHTOB,
HEeOOXOIUMBIX JUIs IPENOCTaBIeHU MyHHLUIIAIBHON YCIYTH, B ClIydae €CJIi 3asiBJICHHE
W JOKYMEHTBI, HeOOXO0IuMble IS [PETOCTaBIIEH s MyHHUIUIAIBHON YCIyTH, [IONaHbI B
COOTBETCTBHH ¢ HH(OpMaIMeH 0 CpoKax M MOPAAKE NPENOCTaBICHIA MYHHUIUIATIBHOM
yCIIyTH, OITyOIMKOBaHHOM Ha EAWHOM 1OpTae, PecrryOnukaHCKOM ITopTaie.

2.8. VcueprpiBaroiuii mepedeHb OCHOBAHUH [UIs TPHOCTAHOBJICHUS HIIH OTKa3a B
TIpEI0CTABICHHH MyHHIMIIAIBHOM YCITyTH
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2.8.1. OcHoBaHMs [ NPHOCTAHOBIICHUS IIPENOCTABICHUS MYHHIUIIAIBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMSA JIs 0TKa3a B IPEIOCTaBICHUN MyHUIIUIIAIbHOMN YCIIYyTH:

1) B mpencTaBleHHBIX 3asBICHUM U (WIHM) JOKYMEHTAaX COIEPXKMUTCS HEIOIHAA U
(1K) HexoCcTOBEpHAst HH(OpMaIUS;

2) MOCTyIUIeHHe OTBeTa OpraHa IOCYJapCTBEHHOM BIIACTH, OpraHa MECTHOIO
caMOyIIpaBjieHuss MO0 ITOBEIOMCTBEHHON OpraHy TIOCYJapCTBEHHOW BJIaCTH MU
OpraHy MEeCTHOTO CaMOYIpaBI€HUS OpraHM3allid Ha MeXBEIOMCTBEHHbIH 3ampoc,
CBUJIETENECTBYIONIEr0 00 OTCYTCTBHH JOKYMEHTa U (WIH) HHGOPMAIMH, HEOOXOIUMBIX
ISl IPEOCTABIICHNIS MyHUIUIIAIBHON yCIyTH, €CIIM COOTBETCTBYIOIIMA JHOKYMEHT HE
OBUI IIPECTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEOEHHM O PErHCTpallid TpaXJaHHHA M0 MECTY >XHTEIbCTBa
(mpeObIBaHUS) B pacIIOPSHKEHNH OPraHOB MECTHOT'O CaMOYIIPaBIICHHUS.

2.8.3. IlepeueHb OCHOBAaHWH sl OTKa3a B IIPEJOCTABIECHHH MYHHIHIATbHOM
YCIIYTH SIBIISIETCS HCUEPIIBIBAIOLLUM.

2.8.4. 3ampemaeTcsi OTKa3bIBaTh B NPEJOCTABIECHUH MYHHIMIATbHON YCIyTH B
clydae, €CIM 3asBICHHE O IIPeJOCTABICHMH MYHUIMIAIPHOW YCIYTH MOAAHO B
COOTBETCTBHHU C MH(OpMalueil 0 cpoKax U MOPSAKE IPEJOCTaBICHUS MyHHUIUIIAIBHOH
yciyrH, ormy6iukoBaHHON Ha ExvHOM noprane, Peciy0ikanckoM moprae.

2.9. TTopsiIoK, pa3Mep U OCHOBAHHUsI B3UMAaHHs FOCY1apCTBEHHOM MONUIHHBL HITH HHOK
IUTAThI, B3UMAEMOM 3a IPeI0CTaBIeHHE MyHHUIMIIAIBHON yCIIyTH

MyHHIHUNATBHAS YCIyTa IPeIOCTaBIAeTCs Ha 6€3B03ME3IHOH OCHOBE.

2.10. ITepedenb yCiIyr, KOTOPbIE ABIAIOTCS HEOOXOIMMBIMU U 00s3aTEIBHBIMH JULS
TIPENOCTABIIEHHS MyHHUIIMNIATEHOH YCIIyTH, B TOM YHCIE CBEACHHUS O IOKYMEHTE
(moKyMeHTax), BbliaBaeMoM (BBIZIaBaEMBIX ) OPTaHU3ALMAMH, yIaCTBYIOIIMMH B

MpeIOCTaBIECHUU MYHHUIIUIIATBHBIX YCIYT

IIpenocTapieHre HEOOXOMUMBIX U 00A3aTENBHBIX YCIYT He TpeOyeTcs.
2.11. Topsmok, pa3Mep U OCHOBaHHs B3UMaHHs IIAThl 3@ IPEAOCTABICHHUE yCIyT,
KOTOpBIE ABJIAIOTCS HEOOXOMMMBEIMHU U 00s3aTEIbHBIMH JULA IIPEOCTABICHUS
MYHHUIIATBHOM yCITyTH, BKIIOYas HHGOPMALIMIO O METOIMKE pacieTa pasmepa TaKon

I1J1aThI

TIpeocTaBieHye HEOOXOMMBIX U 00s3aTENBHBIX YCIYT He TpeOyeTcs.
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2.12. MakcuMalbHBIM CpOK OXKHMaHUs B O4epeNH IIpHU IToade 3ampoca o
MPENOCTABIEHUHA MYHULIMIIAIBHOMN YCIyIH, YCIyTId, IIPEIOCTaBIsIEMON OpraHu3alueH,
y4acTBYIOLIEHN B IIPENOCTABIECHUH MYHHUIUIIAIBHON YCIYTH, U IIPH ITOJIy4YEHUH
pe3ynbTaTa IpeAOCTaBICHHUS TaKUX YCIIyT

2.12.1. Bpems oxunaHus [IpU I10a4e 3asgBJICHUS HA NOJy4YCHUE MYHUIUIIAIbHON
YCIIyTH - He Oosiee 15 MUHYT.

2.12.2. Ilpu nosydeHHU pe3yJibTara IPEeNOCTAaBJIEHUs MYHHLMIIAIBLHON YCIyIH
MaKCHMAJIbHBIN CPOK OKHIAaHUS B OYepey He JOJDKEH IpeBhIaTh 15 MUHYT.

2.13. Cpok ¥ MOpSIIOK perucTpalyy 3arpoca 3asBUTENs O IPENOCTaBIECHUH
MYHULIMIIAIBHOM YCIIyTH U yCIIyTH, IPEA0CTaBIsEMON Opranu3alyei, yJacTBYIOIIEH B
NPENOCTaBICHHN MyHHULIUTIABHON yCIyTH, B TOM YHCJIE B 3JIEKTPOHHOM (hopme

2.13.1. Ilpu muarom oOpamenud B M®IL] B 1eHb Noayy 3asBICHUs 3asIBUTEIIO
BeITaeTcs pacrnucka u3 AVMC M®IL] ¢ perucTpalliOHHBIM HOMEPOM, ITOATBEPKAAFOIIMM,
YTO 3asiBIICHHE OTIIPABJICHO, U JaTOH I0Aa4y 3asBICHHS.

2.13.2. Ilpu HampaBlieHUH 3asBIEHUs ITOCpeAcTBOM, PecnybiukaHcKoro nopraia
3asgBHUTENb B JEHb ITOa4YH 3asBJICHH II0IydYaeT B TMUHOM KabuHeTe Pecmy6nukaHcKoro
mopTaja W IO 3JIeKTPOHHOM ModuTe yBeIOMJIEHME, NMOATBEPXKAAOIIEE, YTO 3asiBJICHHE
OTIPaBII€HO, B KOTOPOM YKa3bIBalOTCA PErMCTPallMOHHBIM HOMEp M JaTa II0Aa4H
3asiBJICHUA.

2.13.3. Ilpu nuuyHom oOpameHuun B McrmonkoM B [J€Hb MOAA4YH 3asBICHHUSA
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM MCIojkoMma 3asBUTENIO BBIJAETCS PACIHCKa
13 aBTOMaTH3UPOBaHHON WHPOPMALIMOHHON CUCTEMBI, NIPeIHA3HAUYECHHOMN Ui OKa3aHHs
rOCYIapCTBEHHBIX M MYHHLMIAIBHBIX YCIYT, C PErMCTPAllMOHHEIM HOMEPOM, HATOM
TI0JIa4Yy 3asBJICHHUS ¥ IIEPEYHEM IIPE/ICTABIEHHEIX JOKYMEHTOB.

2.14. TpeGoBaHMS K IOMELIEHUAM, B KOTOPEIX IIPEOCTABIISAECTCS MyHHUITUTIATbHAS
YCIIyTa, K 3aJly OKHIaHUA, MECTaM JUIs 3aIl0JIHEHHUS 3alIPOCOB O NIPENOCTABICHUH
MYHHIMIIATEHOM yCITyrH, HHGOPMAMOHHBIM CTEHaM ¢ 00paslaMi WX 3arOIHeHHUS ’
TIepevHeM I0KYMEHTOB, HEOOXOIUMBIX TS IPENOCTABICHUS KaKI0H MyHHIUITAIbHOM
YCITyTH, Pa3MEILEHHI0 ¥ 0QOPMIICHHIO BU3yalbHOM, TEKCTOBOM ¥ MyJIbTUMEUIHON
MHGMOPMAIIUH O MOPAIKE IIPEIOCTABIEHHUS TAKOH YCIyTH, B TOM YHCJIE K 00eCTIeYeHHIO
JIOCTYTIHOCTH JI/Isl MHBAIUOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (e/iepalIbHbIM
3aKOHOJATEIBCTBOM U 3aKOHOAaTenbcTBOM Pecmrybnuku TatapcTal o conuanbHON
3alUTe UHBAJIUIOB

2.14.1. TlpenocraBieHre MyHULMIIAIBHONW YCIIYyTH OCYINECTBIIAETCA B 3[AaHUAX H
[IOMEIIEHUAX,  O0OOpYIOBAaHHBIX IPOTUBOIIOXKAPHOH  CHCTEMOM M CHCTEMOH

I0KapOTYIIEHHS.
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Mecra mnpuema 3asBUTENed 00OpYIYIOTCS HEOOXOAMMON MeOenpro Ui
odopmIIeHHS TOKYMEHTOB, HHPOPMALIMOHHBIMU CTEHIaMH.

2.14.2. B COOTBeTCTBHHM C 3aKOHOHaTenbcTBOM Poccuiickon Pexnepauuu o0
COLMANILHOM 3allliTE HHBAJIHIOB B IeNIX OeCHpernsITCTBEHHOrO [O0CTyNa K MECTy
MpeIOoCTaBIEeHH MyHULIUIIAIBHOM ycmyru obecriequBaeTcs:

1) obecrieuuBaercss OeCHpPENATCTBEHHBIA HOCTYIl HMHBAIHIOB K MECTY
MPENOCTaBICHAS MYHULUIATbHOW YCIyTH (yOOOHBIH BXOA-BBIXOJ B ITOMEINEHHS U
nepeMelIeHre B X Mpeienax);

2) Bu3yalbHas, TEKCTOBas M MyJbTHMENMHHas HHGOpMaLUs O IOpsIKe
IIPEOCTABIEHNUA MYHHIHUIIATBHOW YCIYTH pa3Melaercs B YHOOHBIX U 3asBHTENICH
MECTax, B TOM YHCJIe C YIeTOM OrpaHMUYEHHBIX BO3MOXKHOCTEH HHBAINU/IOB;

3) COmpOBOXAEHHE MHBAIUAOB, UMEIONIMX CTOHKHE pacCcTpoicTBa (GYHKIMHU
3pEHHUS i CAMOCTOSITEIbHOTO ITePEIBIKEHUS, U OKa3aHUE UM IIOMOILH;

4) BO3MOXXHOCTH CaMOCTOSATEJIBHOIO IEPEeIBIXEHHUS II0 TEPpPUTOpUH, Ha
KOTOPOH pacrojoXeHbl OOBEKThl COLUAIbHOH, WHXEHEPHOW M TPaHCIOPTHOM
uHbpacTpyKTyp, BXoJa B Takue OOBEKTHI U BHIXOAA U3 HUX, IIOCAJKH B TPAaHCIOPTHOE
CPEIICTBO U BBICAJIKU U3 HETO, B TOM YHUCIIE C UCIIOJIb30BAaHUEM KpPeCia-KOJISCKH;

5) Hamiexaiiee pasMelleHHe OOOpYHNOBaHMS M HOcUTeNned HHGpopMaluy,
HEOOXOIUMBIX IS obecriedeHus: HECIPEnsITCTBEHHOrO TOCTyIIa HHBATHAOB K yCIIyTraM ¢
Y4€TOM OrpaHMUEHHH UX KU3HEIeATEIbHOCTH;

6) nybmupoBaHMe HEOOXOOMMOW [ MHBAIUIOB 3BYKOBONM U 3pUTELHOH
uHboOpMalMK, a TaKXke HaANUCeH, 3HAKOB M HHOW TEKCTOBOM U rpadudeckoit
WHGOpMaIMK 3HAKaMH, BHIIIOJTHEHHBIMH pelbeHO-TOYEUHBIM MIpUTOM bpaiins;

7) HIOmycK cypaorepeBOaYrKa U TU(IOCYpAOIIEPEBOIINKA;

8) momyck coOaKu-nMpoOBOAHUKA NPU HATUYHU JOKYMEHTA, ITOATBEPKIAIOIIETO
ee crelualbHoe OOy4YeHHe U BhIJIaBaeMoro mo ¢opMe U B MOpSAOKe, KOTOpPHIE
YCTaHOBJIEHBI INIpHKa3oM MUHHUCTEpCTBAa Tpyda M COLMalbHOM 3amuThl Poccuiickoi
denepanuu ot 22.06.2015 Ne 386H «OO6 yrBepxkaeHMH (OPMBI HOKYMEHTa,
MOATBEPKAAIOIIEr0 CHelHaIbHOoe O0ydeHHe COOaKu-NpOBOAHMKA, M IIOpSA/KA €ro
BBIIAUMY.

2.14.3. TpeboBanuss B 4YacTU oOecreyeHuss JAOCTYIHOCTH Ui HMHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS IIPENOCTaBICHHE MYHMILUIIAIBHONW YCIIyTH, H
CpPEICTB, HCIONB3YeMBIX IPH IPENOCTaBICHHH MYHHUIIMIIAIBHONW YCIIYTH, KOTOpbIE
yKasaHbl B TOAMYHKTax 1 — 4 myHkra 2.14.2. agAMHHWCTPAaTHBHOIO pErJIaMeHTa,
IPUMEHSIOTCS K 00BEKTaM U Cpe/ICTBAaM, BBEICHHBIM B 3KCIUTyaTallHIO HITH IPOIIEIIINM
MOJIEPHU3AIIHIO, peKOHCTpyKuuto nocie 1 urong 2016 roxa.

2.15. TTokazaTenu JOCTYIIHOCTH M Ka4eCTBa MyHHLUIATBHON YCIIyTH, B TOM YHCIIe
KOJIMYECTBO B3aUMOJEHCTBUHN 3aBUTEIIA C JOJDKHOCTHBIMM JIMLIAMU IIPU
TpeoCTaBIeHHH MyHHULIUIIATBHOM YCIIYTH ¥ UX IPOJODKUTENIBHOCTE, BO3MOXXHOCTh
TnoTydeHust ’HQOPMAIMH O XOJIE IPENOCTaBIeH s MyHUIIUIIATBHOM YCIIYTH, B TOM
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YHCIIE C UCIONb30BAHUEM HH(POPMALIHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOTHIA,
BO3MOYKHOCTB JIUOO HEBO3MOXXHOCTE IOJTYYEeHUS MyHULUIIATBHOM YCIIYTH B
MHOrO(YHKIIHOHAJIBHOM LIEHTpE MPeIOCTaBICHUS TOCY1apCTBEHHBIX U MYHHUIUIIATBHEIX
YCIIyT (B TOM YHCIIE B IIOJIHOM 00BeME), B IIOOOM TEPPUTOPUATBHOM MOAPa3AeIeHUH
OpraHa HCIIOJHUTENIBHO PaclopsAUTENbHOI0 OpraHa MECTHOT'O CaMOYIIPaBJIEHHUS, I10
BBIOOPY 3asBUTENS (SKCTEPPUTOPHAIIBHBIA IPUHLIKII), IIOCPEICTBOM 3aIIpoca O
IIPEIOCTaBIEHUH HECKOJIBKUX MOCYIapCTBEHHBIX U (MJIM) MyHHUIMITAEHBIX YCIIYT B
MHOTro(yHKIIMOHAJIBHBIX [IEHTpaX MpeN0CTaBIeHUs FOCY1apCTBEHHBIX H
MYHHULUIAIBHBIX YCIIYT, IPEAYyCMOTpEeHHOTro cTaTher 15.1 denepanbHOro 3aKoHa
Ne210-P3 (koMIUIEKCHBIH 3a1poc)

2.15.1. Tloka3zaTenssMu OOCTYIHOCTH IpPEIOCTaBICHHS MYHUIMIIATIBHOW YCIyTH
SIBIISIFOTCS:

PAacIooXKEeHHOCTh TIOMEIIEHHUs, B KOTOPOM BENETCs MpUEM, Bblaua JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTa;

HaJIMude HEeoOXOJUMMOrO KOJIMYECTBA CIIELMAIUCTOB, a TaK)Xe IOMEIIEHHH, B
KOTOPBIX OCYIIECTBIISIETCS IIPUEM TIOKYMEHTOB OT 3asBUTEINIEH;

HaJIMYWEe HcUepnbiBaomed HHPopMaluud O crnocobax, MOpsAOKe U CpoKax
IPEeIOCTaBIEHH MYHHULHMIIAIBHOM YCIyrM Ha WHGOpPMAlMOHHBIX CTE€HAAaX, EnuHOM
nopraiie, PecybnukaHckoM nopTaiie, OpULHaIbHOM caiTe MyHHIMIIAIBHOIO paioHa,

OKa3aHWEe IIOMOINM WHBAJIWAAM B TIPEONOJNIEHUH OapbepoB, MELIAIOIIUX
MOJTyYEHHUIO HMU YCIyT HapaBHE C APYTHMH JIMLEAMH.

2.15.2. TlokasarenmsMH KadecTBa MPEAOCTABICHHS MYHULUINAIBHON YCIYTH
SBIISIOTCS:

1) cobmroieHre CpoOKOB MpUeMa U pacCMOTPEHHS TOKYMEHTOB;

2) cobirofieHHe CpOoKa MOTYUYeHHs! pe3ylibTaTa MyHUIMIIAIbHON YCIIyTH,

3) orcyTcTBHE OOOCHOBAHHBIX JKalo0 Ha HapylleHHs aJIMHHHCTPaTUBHOTO
periiaMeHTa, CoBepIeHHbIe paboTHHKaMu HconkoMma,

4) KOJTMYECTBO B3aMMOJIEHCTBHIT 3asBUTENS C NODKHOCTHBIMU JHIaMu (6€3 y4eTa
KOHCYJIbTaIlUH):

B3auMoOJeicTBUE 3asBuTelns ¢ paborHukamu HMcenonkoma wnmm MOL[ mpu
NpPENOCTABIEHHH MYHHLUNAIBHOM  YCIYI'M  OCYIIECTBIACTCS OAWH pa3 IpH
IpE/ICTaBICHUH 3asBJIEHUs CO BCEMH HEOOXOIMUMBIMU TOKyMEHTaMH;

OIMH pa3 B Cliydae HEOOXOIMMOCTH IIONy4eHHs pe3ynbrara NpeNoCTaBICHUA
MyHHIMIAIBHOM ycmyru B Mcrnonkome uin ML B popme K3eMILLIpa IEKTPOHHOTO
JTOKyMeHTa Ha OyMa)XHOM HOCHTEJIE.

[IpOJO/DKUTENBHOCTS OHOTO B3aMMOJEWUCTBHS 3asBHTENIA C HOJDKHOCTHBIMH
JTUIIAMH TIPY IPEJOCTABIEHHN MyHULUIIAIBHON YCIIYTH He PEBBINIAeT 15 MUHYT.

3asBUTENb BIIpaBe OLIEHUTh Ka4eCTBO MPEIOCTABICHNS] MyHUIIUIIATBHON YCIYTH C
[IOMOIIBIO YCTPOMCTB MMOABIKHOM paguoTeneOHHON CBSA3H, C HCIOIB30BAHUEM
Pecmy6IMKaHCKOTO OpTaia, TePMHUHAIBHBIX yCTPOUCTB.
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2.15.3. Undopmanus o Xone NpeAOCTaBIECHUS MYHHULHUIIAIBHON YCIYTH MOXKET
OBITH TMONydeHa 3asgBUTEIeM B JIUYHOM KabuHere Ha EnuHoMm mopraie,
Pecmy6nukanckom nopraine, B Mcronkome, M®LI,

2.15.4. TlpenocraBiieHre MYHHIUIIATBHOW YCIYyTH OCYIIECTBISETCA B JIOOOM
MOIIl no BbeIOOpY 3asBHUTENs HE3aBUCHUMO OT MECTa €ro J>KHTEIbCTBA MIIM MeCTa
(haxTHUIECKOro MpOoXXKUBaHUs (IpeObIBaHus) Ha TeppuTopur Pecry6muku Tarapcran mo
9KCTEPPUTOPHATIBHOMY IIPUHIIUITY.

MyHuIunaneHas yciryra B COCTaBe KOMIUIEKCHOTO 3alIpoca He NMPeI0CTaBIIsSETCS.

2.16. MHble TpeOOBaHMS, B TOM YHCJIE YYHTHIBAIONINE OCOOEHHOCTH IIPEI0CTaBIICHHS
MYHHUIUIIATBHOM YCIIYTH [0 3KCTEPPUTOPHAIBHOMY IIPUHIMITY (B CIIydae, eCiii
MYHHIMIAIbHAS YCIIyTra MPe0CTaBISeTCs [0 IKCTEPPHTOPUATBEHOMY IPHHIIMILY ) H
0CcOBEHHOCTH NPEJOCTaBIEHNS MyHUIIUITAIBHON YCITYTH B 3JIEKTPOHHOM hopme

2.16.1. Tlpu mpenocTaBleHHH MYHHLIHIATPHON YCIYTH B 3JI€KTPOHHOH opme
3assBUTENb BIPABE:

1) nmomyuuth UHQOpMALKMIO O TIIOpAAKE W CPOKaX  IPENOCTaBICHHUA
MYHHIMIAIBHOM yCIyrd, pasMmenieHHyro Ha EjpuHoM mnopraie, Pecmy6nukaHckom
TopTaie;

2) mojaTh 3asBJI€HHE O IPENOCTABIECHMH MYHHIWIIATbHON YCIYTM M HHBIC
JIOKYMEHTBI, HEOOXOIUMBIE JUTS IPEIOCTAaBIEHNS MyHULIUNIATBHON YCIYTH, B TOM 4HCTIE
JOKYMEHTHI U MHGOpPMALMIO, 3IeKTPOHHBIE 00pa3bl KOTOPEIX paHee ObLIH 3aBEpEHBI B
COOTBETCTBHHU ¢ IMyHKTOM 7.2 wacti 1 cratbu 16 ®enepanpHoro 3akona Ne 210-03, ¢
HCIIOJIb30BaHieM PeciyOIuKaHCKOro moprana,

3) moNy4yMTh CBENEHHWsS O XOJE€ BBHINOJHEHHS 3asBICHUH O INPENOCTaBICHUH
MYHHUIUIIATEHON YCITyTH, IOJaHHBIX B SJIEKTPOHHOH dbopme;

4) oCyIIeCTBUTH OLEHKY KauecTBa IIPe0CTaBICHH)s MyHULUITAIEHOHN YCITyTH;

5) momy4uTh pe3yNbTaT IPENOCTABIEHHS MYHHIMIAIBHOW YCIYTH B dbopme
9JIEKTPOHHOTO IOKyMEHTA,

6) momaTh xkanoly Ha pelreHue u nefictaue (Gesneiictue) Oprana, a TaKKe ero
JOJDKHOCTHBIX JIAL, MYHHIMIANBHBIX CIIy)Xal(uX IocpencTBoM PecmyGnukaHCKoro
moprana, mnoprana (eepanbHOM TIoCyNapCTBEHHOH HH(OPMAIMOHHOM CHCTEMBL,
obecreunBaomeit mponece Aocyae6HOro (BHeCyneOHOro) oOXaloBaHUs PEIICHHH H
neiicTBuit (6e3meHCTBYS), COBEPIICHHBIX IIPH IPENOCTaBICHUH TIOCYIApCTBCHHBIX H
MYHUIMIAIBHBIX ~YCIYyT OpraHamW, [PENOCTABJIAIONIMMH TOCYAapCTBEHHBIC M
MYHHUIMNATbHBIE  YCIyTH, HX JO/DKHOCTHBIMU JIMIIaMM, TOCYNAapCTBCHHBIMH M
MYHHUIMATBHBIMH CITY KAIIMH.

2.16.2. ®opMupoBaHHEe 3asABIECHHS OCYIIECTBIIAETCA MOCPEICTBOM 3allOIHCHUSA
3NIEKTPOHHON (OopMBI 3asiBIeHHs] Ha PecryOnukaHCKOM IopTaje 6e3 HeoOXOIUMOCTH
JIOTOTHATEIBHOM T10/1auy 3asBJIeHMs B KaKoH-mbo HHON popMme.

2.16.3. IIpu popMUpPOBaHKH 3adBIEHUS] 0DeCIIeYHBACTC:
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1) BO3MOXHOCTH KOIMPOBAaHUS M COXPAHEHHs 3aABJICHHsS U HHBIX TOKYMEHTOB,
HEO0OXOIUMBIX JUIS MPEeIOCTaBIIEHHUS YCIYTH;

2) BO3MOMKHOCTb 3aIlOJIHEHHSI HECKOIBKUMH 3asBUTESAMH OIHOW 3JIEKTPOHHOH
GopMBI 3asiBIEHHUs MPU OOpAIIEHHM 3a YCIIyraMH, NPEAIOJIaralolMMK HalpaBeHUe
COBMECTHOTO 3asIBIICHHS HECKOJIBKMMH 3asIBUTEIIIMU;

3) BO3MOXHOCT MeYaTH Ha OGYM@KXHOM HOCHTENe KONHMH 3JIEKTPOHHON (OpMEI
3asBIICHUS;

4) coXpaHEHHe paHee BBECHHBIX B JIEKTPOHHYIO (OpMy 3asBIICHHs 3HAYCHHH B
060l MOMEHT 10 JKEJIAHUIO TONB30BaTeNs, B TOM YHCIIE IIPH BOSHUKHOBEHHH OLINOOK
BBOJZIa M BO3BpATe I [IOBTOPHOTO BBOJIA 3HAUEHHUH B 3JIEKTPOHHYIO (POpMY 3asABICHHS;

5) 3amojHeHHe IOJNeH SIEKTPOHHOMW (OpMbI 3asBICHUS [0 Hayaja BBOJA
CBEJCHMII 3asBHTENEM C WCIONb30BaHMEM CBeleHui, pasmemeHHbix B ECHUA, u
CBEJIEHHH, OMyOIMKOBAaHHBIX Ha PecryGIMKaHCKOM IIOpTale, B YacTH, KacarolleHcs
CBeJIeHM, OTCYTCTBYIONINX B EIUHOMN CHCTEMe HICHTHQUKAIMY 1 ay TeHTH(UKAIIH;

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOH M3 3TAloB 3aIlONHEHHS 3JIEKTPOHHOH
hOpMEI 3asdBNIeHus 6€3 [IOTEpH paHee BBEIEHHOH HHGOPMALIHIH;

7) BO3MOXHOCTH IOCTyNa 3asBUTENA K paHee MOJAaHHBIM WM 3aiBJICHHSM B
TeueHHe He MEHee OJHOTO rofia, a TAKXKE YaCTHYHO C(HOPMUPOBAHHEIM 3asBJICHHUSIM - B
TeyeHue He MeHee 3 MEeCsLIEB.

2.16.4. 3anuch 3asBuTenel Ha npueM B M®LI (naree - 3amuch) OCYIIECTBIACTCA
MocpeacTBOM PecityGiikaHcKoro noprana, TenepoHa KOHTaKT-IeHTpa MOLI.

3asBUTENIO IIPEIOCTABIAETCS BO3MOXKHOCT 3allCH Ha JIHOOBIe CBOOOIHEIC A
preMa JaTy U BpeMs B IpeelaX yCTAaHOBJEHHOTO B MHOrOQYHKIHOHAILHOM LEHTPe
rpaduka npueMa.

3amich Ha OMNpEIeIeHHYI0 NaTy 3aKaHUMBAETCA 3a CYTKH /0 HACTYIUICHHS 3TOH
JaTHIL.

JIns OCyIIECTBIICHUS IPEBAPUTEIBHOM 3aIIUCH TIOCPEICTBOM Pecmy6nukancKoro
ropTaja 3asBHUTENI0 HEOOXOIMMO yKasaTh 3alpalliBacMbIe CHCTEMOH JaHHBIE, B TOM
qucIe:

(haMILITHIO, AMSl, OTIECTBO (TIPH HATHYUN);

HOMeEp TenedoHa,

azipec 2JIEKTPOHHOM MOUTHI (T10 JKEJAHHUIO);

KeJIaeMyIo 1aTy U BpeMs MpHeMa.

B ciyd4ae HECOOTBETCTBHA CBEINEHHH, KOTOpPBIE CcOOOIUI 3asBHUTENDL TIPU
IpeJIBApUTEIIBHON 3alMCH, JOKYMEHTaM, MPEICTaBICHHBIM 3aiBUTE/ICM IpH JIATHOM
TpHeMe, TIpeIBapUTe/IbHAs 3aUCh aHHYTUPYETCS.

IIp¥ OCYLIECTBICHHH IIPEIBAPUTEIBHOM 3alUCH 3asSBHTEIIO obecrieunBaeTcs
BO3MOXKHOCTb pacIledararh TAIOH-TIOATBEPXKIEHHE. B cirydae, eciu 3asBUTENb coo0muT
azpec >JIeKTPOHHOM MOYTHI, Ha YKa3aHHBIA a[pec TaKKe HaNpaB/IACTCA uHopmanus o
MONTBEp KICHUY TNpENBApUTENBHOM 3amuCH C yKa3aHWeM [aThl, BPEMEHH W MecTa
npueMa.
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Ilpy ocyInecTBIEHUH INpeABApPUTENbPHOM 3allMCH 3asgBUTENb B 00A3aTEIBHOM
nopsaake HHQOPMHUPYETCs O TOM, UTO IIPEIBAPHTENbHAS 3alIKCh aHHYTMPYETCs B Cilydyae
€ro HesIBKM I10 UCTEYEHHH 15 MUHYT C HAa3HAYEHHOr'0 BpPEMEHH IIpHEMa.

3asBUTENb B II000€ BpeMsi BIIPaBe 0TKa3aThCs OT MpeIBAPUTEIbHOM 3alIUCH.

3ampermaercs TpeOOBaTh OT 3asBHUTENA COBEPIUNEHHS HMHBIX JEHCTBHH, KpoMe
NPOXOXKICHUS MICHTH(GUKAIMU U ayTEeHTU(DUKAIMKU B COOTBETCTBHH C HOPMATHBHBIMH
npaBoBbIMM akTaMu Poccuiickoi @enepanvu, yKasaHWs LeNH IpueMa, a TaKKe
IIpEOCTaBJIEHNs CBEICHUM, HEOOXOAMMBIX [UIs pacyera UIUTENbHOCTH BPEMEHHOTO
MHTEpPBaJIa, KOTOPBIH HEOOX0AUMO 3a0pOHMPOBATE IS IIpHEMa.

3. CocTaB, NOC/I€10BATEIbHOCTh H CPOKH BBINOJIHEHHS aIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY HX BBIMOJIHEHHS, B TOM YHCJIe 0CO0eHHOCTH
BBINOJHEHHS aIMMHHCTPATHBHbBIX MPOUEAYP B 3J1eKTPOHHO#H (opme, a TaKKe

0c0GEHHOCTH BbINOJHEHHS aAMUHHCTPATHBHLIX NPoLeaAyp B
MHOrO()YHKIHOHAJbHBIX LIEeHTpax

3.1. OnucaHue Nocaen0BaTeIbHOCTH IEUCTBUM IIPU IIPEIOCTABICHUH
MYHULIANTAJIbHON YCIIyTH

3.1.1. IIpenocTapieHHe MYHHLMIATBHOM YCIyTH BKIIOYAeT B cebs Clexyromue
aJIMHHUCTPATUBHBIE IIPOLIENYPEL:

1) KOHCYJIbTUPOBaHME 3asBUTEIIS;

2) IpUHATHE W PacCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, MPEICTaBICHHbIX
3asBUTENIEM;

3) HampaByieHHEe MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHC B
NpeOCTaBICHHH MYHUIIMIIAIBHOMN YCITyTH;

4) MoAroTOBKA pe3yNbTaTa MyHULUIIAIBHON YCIYTH;

5) BeITaua (HaIpaBJeHUe) 3asBUTEIIO0 Pe3ybTaTa MyHHUIUIIATBHON YCIIyTH;

6) HCIpaB/ieHre TEXHUIECKUX OMIUOOK.

3.2. Oka3aHue KOHCYJIbTalluK 3asIBUTEIIIO

3.2.1. OcHOBaHHEM Hadajga BBINOJHEHHsS aJAMUHHUCTPATHBHOW  IMpPOLEIyPhI
ABJIs€TCS OOpalleHHe 3asBUTENA IO BONpOCaM, CBA3aHHBIM C MPEIOCTaBICHUEM

MYHHLIUIIAIBHON YCITyTH.
JIO/DKHOCTHBIM ~ JIMIOM  (PabOTHUKOM), ~OTBETCTBEHHBIM 32  BBIIIOJHEHHE

a[IMUHHCTPATHBHOM MPOLEYPBI, SBIIAETCI:
npu o6parmenuy 3asButens B MOL[ — paboTHHK M®II;
npu ob6pamieHuy 3asBuTens B McrnonkoM — crienuaiict JlemapTameHTa.
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3.2.2. 3agBuUTenpb BIpaBe OOpaTUThCA 3a KOHCYJIbTAllME€Hd O IOpSAKE MW CpoKax
NpPENOCTaBIeHHss MyHHIUNaTbHOH ycmyrn B MOIL[ mmyHo um mo TeneoHy W
3JIEKTPOHHOM ITOYTE.

Pa6otauk M®L] KOHCYJIBTHpYeT 3asBUTENS, B TOM HYHCIE IO COCTaBy, (opme
IIpECTaBIsSeMON JTOKYMEHTAllUU U IPyTUM BOIIpOCaM JUls IOJyYEHHS MYHHUIIUIIATbHOM
YCILyTH.

3asgBUTENbF MOXKET IIONYYHTh MHGPOPMALMI0O O TOpSAKE IIPENOCTaBICHHS
MYHHUIUIAIBHON yeryru Ha opunuansHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMMHHCTPATHBHEIE IIPOLEAYpPbI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITTOJTHSIOTCS B IEHb OOpallieHus 3asBUTEIIS.

Pe3ynpTaTaMi  BBIIOJHEHHS  aIMHUHMCTPATHBHBIX  IPOLENYp  SIBIIAIOTCA:
KOHCYJbTallMss IO COCTaBy, (popMe IPENCTaBIIEMON MOKYMEHTallUd U JpyTruM
BOIIPOCAM, HEOOXOIUMBIM IS MOy YEHHUS] My HHUIIMITAIBHOM yCITyTH.

3.2.3. 3asBuTens BpaBe oOpartuThes B McronkoM mo TeneQoHy M 3JIEKTPOHHOM
IoYTe, a TaKXKe MONYYATh KOHCYJIbTAlWIO Ha PeciyGiIMKaHCKOM IOpTale, cauTte
HcronkoMa O MOPSIKE W CPOKaxX IPENOCTaBIEHUS MYHHLHMIAIbHOW YCIyTH, B TOM
qucie Mo COCTaBy, (hopMe MPeACTaBIsieMON NOKYyMEHTallMd ¥ OPYyTHM BOIpOcaM ML
MOJTyY€HHUS MyHUIUIIATIbHON YCIIYTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE HH(OpMUpYeET
3afBUTES B COOTBETCTBHM C TpeOOBaHWUAMM IIyHKTa 1.3.4 aJIMHUHHCTPATHBHOIO
periiaMeHTa.

AJIMUHUCTpATHBHBIE TIPOLEAYPHI, YCTaHABIMBAaCMble HACTOSAIIUM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHHE TPEX paboumx AHEH Co IHS MOCTYIUIEHHs OOpaIleHuUs.

PesynpraTaMd  BBINOJHEHMsS  AJMUHHCTPATHBHBIX  MNPOLEAYp  ABJISIOTCS:
KOHCYNIbTAallM¥ IO COCTaBy, (opMe MpencTaBiseModl JIOKYMEHTAlluM W IpyruM
BOIIPOCaM, HEOOXOAUMBIM U TOJTyYE€HUs. My HULIUTIATIEHON Y CITyTH.

3.3. IlpuHsATHE U PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB,
IIpeJCTaBICHHBIX 3asBUTEIIEM

3.3.1. IIpueM DOKYMEHTOB I IPEAOCTaBJICHHS MYHHUIUIIAIBHON YCIYyTH 4epes3
M®I] wm ynanenHoe pabouee Mmecto ML,

3.3.1.1. 3asBuTens (IpeICTaBUTEND 3asBuTeNsA) obpamaercs B MOLL ¢ 3ampocom
O IpeNOoCTaBIEHMH MYHHIMIAIBHOM YCIyrd M IpPEACTaBIsieT AOKYMEHTBI B
COOTBETCTBHH C IIYHKTOM 2.5 a]MUHHCTPATUBHOIO PETIaMEHTA.

3.3.1.2. Pa6oTHrk M®II, BexyIuii IpUeM 3asBICHAM:

onpezeNnseT MpeaIMeT 00paIeHUs;

yI0CTOBEpSeT TMIHOCTD 3asBUTENI;

TIPOBOJIUT IPOBEPKY MOTHOMOYMH JIMIIA, OJAIOLIET0 1OKYMEHTEI;

IPOBOAUT IPOBEPKY COOTBETCTBHA IOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOIO PETIaMEHTa;
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3aI0JIHSIET JIEKTPOHHYIO hopmy 3asBiieaus B AVUC MOL];

TIpH IIPeIOCTaBIEHNH JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.5 aIMHUHUCTPATHBHOIO
perimaMeHTa Ha OyMa)XHOM HOCHTENE, OCYLIECTBIISIET CKaHHPOBaHHWE IPEICTaBIEHHBIX
TOKYMEHTOB;

pacnieuyatbiBaet 3asBieHue us AMC MOIL];

repeiacT 3aABUTENIO Ha IPOBEPKY M MOANKMCAHHUE;

ocie MOAMKCAaHUs CKaHUpYyeT nmoanucanHoe 3assinernue B AUC MOII;

sarpyxaer B AUC M®IL] noKyMeHTbI, IpeCTaBICHHbIE B IEKTPOHHONU (opme
UK 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX NOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
IeIo;

BO3Bpall@aeT MOANUCAHHOE 3asiBJIEHUE ¥ OPUTHHANIBI OyMaXKHBIX IOKYMEHTOB,;

BBIJIa€T 3assBUTEJIIO PACIIUCKY B IpAEME JOKYMEHTOB.

AIMHMHUCTpAaTHBHEIE TMPOLEAYpPHI, YCTaHAaBIMBAEMBIE HACTOSINUM ITyHKTOM,
BBITIOJIHSIOTCS B IeHb 0OpalleHus 3assBUTEIIS.

Pe3ynbraraMy BHITIOJTHEHUS aIMUHHCTPATHBHBIX IPOLEIYP ABJISIOTCA: TOTOBOE K
OTIpaBKe 3asBJICHHE U MaKeT JOKYMEHTOB.

3.3.1.3. Pa6otuuk M®I] HampapiseT nakeT JOKYMEHTOB, IPUHATBIX OT 3assBUTEIIS
B OpraH B 3JIeKTpOHHOM (opMme (B cocTaBe NAKETOB JNEKTPOHHBIX IIEN) B TEYCHHE
ofHOro pabouero JHS cO AHS OOpalleHHs 3asBUTENS B CTPYKTYPHOE IOJpas/eNeHUe
M®II,

Pe3ynpTaTaMy BBIOJHEHUS aIMUHHCTPATUBHAIX IPOLEAYP SBISAIOTCS: 3asBICHHE
U MaKeT JOKyMEHTOB (3JIEKTPOHHOE JeJI0), HalpaBlleHHbIe B VICIOIKOM, IOCPENCTBOM
CUCTEMBI 3JIEKTPOHHOTO B3aUMOIECHCTBHS.

3.3.2. IlpueM JOKYMEHTOB IJIs IpPeJOCTABICHHS MYHULUMATBHOM YCIYTH B
3NEKTPOHHOH (opme uepe3 PecryOmkaHCKUN TOpTai.

3.3.2.1. 3asBuTenb MIA IMOJadYM 3asBJEHHS B SJIEKTPOHHOH (OopMe BBHINOJIHSET
ClIeNyIoIIe IeHCTBUS:

BBITOJIHSET aBTOPU3ALIUIO;

OTKpBIBaeT GopMy NIEKTPOHHOTO 3asABJICHHUS;

zarmonHsgeT (GOpMy ONEKTPOHHOrO  3asBIEHHS, BKIIOYAIONIYI0  CBEJCHHS,
HeOOXOIUMBIE U 00S3aTeNIbHbIE IS PENOCTaBICH s MyHHIMIIAIBHON yCITyTH;

IIPHKPEIUISET JOKyMEHTHl B OJIEKTPOHHOM (OpMe HIIM 3JIEKTPOHHBIE oOpas3sl
JIOKyMEHTOB K (JOpMe 3JIEKTPOHHOTO 3asBIIEHHS (IIPH HeoOXOIUMOCTH);

noaTBepKaaeT (GAaKkT O3HAKOMJIEHHs M COINACHs C YCJIOBHAMH U IIOPAIKOM
NpeIOCTaBIeHUs MyHHMLMIIATbHON YCIYTH B SNEKTPOHHOU (opMe (yCTaHaBIHBaeT
COOTBETCTBYIONIYO OTMETKY O COIJIaCHM B pOpME IEKTPOHHOTO 3asBJICHUS);

MOATBEP)KHAET  JOCTOBEPHOCTb ~ COOOIIEHHBIX  CBeleHHI  (yCTaHaB/MBAeT
COOTBETCTBYIOLIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBIICHUA);

OTIPAaBISET 3aI0JIHEHHOE 3JIEKTPOHHOE 3asiBJICHHE (Ha)xuMaeT
COOTBETCTBYIOILYIO KHOTIKY B (pOpMe 3IeKTPOHHOrO 3asBICHHUS);
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3JIEKTPOHHOE 3asBJICHHE IIOJINCHIBAETCS B COOTBETCTBHM C TpeOOBaHUAMHU
MyHKTa 2.5.3 aAMUHUCTPAaTUBHOIO PErJIaMEHTa;

MOJTy4aeT yBeIOMIIEHHE 00 OTIPaBKe IEKTPOHHOIO 3asBICHHUS.

dopMaTHO-TOrHYecKas MpoBepka chOpMUPOBAHHOTO 3asIBIEHHS OCYLIECTBISECTCS
TOCJIe 3ANOJTHEHUs 3asBUTENEM Ka)KIOro U3 IOJIeH 3JIeKTPOHHOH (OpMBI 3asBICHUS.
ITpy BBISBIEHHH HEKOPPEKTHO 3allOJIHEHHOTO IOJIs 3JIEKTPOHHOM (DOpMBI 3asBJICHUS
3asiBUTENIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIIUOKHU U MOPSAKE €€ yCTpaHEHHUs
MOCPeNCTBOM HHGOPMALIMOHHOTO COOOIIEHUs HETTOCPEACTBEHHO B JIEKTPOHHOH opMe
3asIBJICHHUS.

AIMUHUCTPAaTHUBHbIE NPOLEAYPHl, YCTaHABIMBAEMbIE HACTOAIIMM IIYHKTOM,
BBITIOJTHSIIOTCSI B IEHb OOpallleHus 3asiBUTEIIS.

PesynbprataMu  BBINOJIHEHHS ~ aJIMHUHUCTPATHUBHBIX  IPOLEAYp  SIBISIOTCS:
3JIEKTPOHHOE JIeNI0, HalpaBlIeHHOe B MCIIOIKOM IOCPEICTBOM CHCTEMBI JIEKTPOHHOIO
B3aUMOJIEHCTBHS.

3.3.3. PaccMoTpeHUe KOMILIEKTa TOKyMEHTOB KMcmonkoMoMm.

3.3.3.1. OcHoBaHWEM Hayaja BBHINIOJIHEHUS aJIMUHUCTPATUBHON IIPOLIENYPHI
ABNSETCS MOCTYIUIEHWE 3asBI€HHS W HHBIX JOKYMEHTOB, HEOOXONMMBIX I
[PEeIOCTaBIEHNUS MyHUIIMIIAIEHOM YCITyTH.

JIOXKHOCTHEIM ~ JTUIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBHINIOJIHEHHE
aIMHHUCTPATUBHOM IPOLEYPhI SBJISETCS ClENHANUCT JlemapraMenTa:

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM INOKYMEHTOB, B ClIy4ae
oOpalleHus 3asiBUTENS ¢ 3asBIeHreM B Mcmomkom:

oIpeensieT NpeaMeT oOpalleHus;

yCTaHaBIUBAET JINUHOCTD 3aABUTEIIS,

IIPOBOIUT IPOBEPKY MMOTHOMOYHMH JIKIIA, MOJAFOMIET0 JOKYMEHTHI,

TIPOBOIIUT MPOBEPKY COOTBETCTBHS JNOKYMEHTOB TpPEOOBaHHAM, YyKa3aHHBIM B
NMyHKTe 2.5  aJMHHHUCTPAaTUBHOIO  perJiaMeHTa,  MNPOBEPKY  COOTBETCTBHA
PEJCTABIEHHBIX  JOKyMEHTOB  YCTAaHOBJCHHBIM  TpeGoBaHMsAM  (Hammexkaree
odopmiIeHHe KOIHMH NOKYMEHTOB, OTCYTCTBHE B NOKYMEHTaX IIOAYHUCTOK, MPUIHCOK,
3aUepKHYTHIX C/IOB M MHBIX HE OTOBOPEHHBIX MCIIPABIIEHHH);

3amoNHAET ONEKTPOHHYI0  (opMy 3asBIE€HHA B  ABTOMATH3HPOBAHHOH
HHPOPMALMOHHOM CHCTEMe, NpEeHa3HAYeHHOM JUIS OKa3aHHs TrOCYINapCTBEHHBIX H
MYHULHUIIAIBHBIX YCIIYT;

IIpH IPeNOCTaBIeHAN JOKYMEHTOB, YKa3aHHBIX B IIHKTE 2.5 aIMUHHUCTPaTUBHOTO
pernamMeHTa Ha GyMaXHOM HOCHTeNE, OCYLIECTBIAET CKAaHMPOBAHWE MPENCTABICHHBIX
IOKYMEHTOB;

pacrieqaTbIBacT 3asBJICHHUE;

TniepeiaeT 3asiBUTEIIO Ha MPOBEPKY U MOANHMCAHHUE;

MTOCJIe OIUCAHH CKaHUPYET IOANKMCAHHOE 3asABIIEHHE,

3arpyaer B aBTOMAaTH3UPOBAHHYIO HHGOPMALMOHHY IO CUCTEMY,
IpeIHA3HAYEHHYI0 Ul OKa3aHWsi TOCYJapCTBEHHBIX M MYyHMIHMINATBHBIX  yCIyT
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JIOKyMEHTBI, IMPEICTABIIEHHbIE B O3JIEKTPOHHOH (opMe HIM 3IIEKTPOHHBIE 00pas3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, GOPMHUPYET JIEKTPOHHOE JIENIO;

BO3Bpall[aeT MOJINKUCAHHOE 3asBJIEHHME M OPUTHHAIbl OYMaXHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIa€T 3assBUTEJIIO PACIIUCKY B IpHEME JOKYMEHTOB.

B ciydyae HanW4yus OCHOBaHMM JUISL OTKa3a B IIPHEME NOKYMEHTOB JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IpUEM [OKYMEHTOB, YBEIOMIIET 3asdBUTENS O HaIHYUU
NIPENSATCTBUN IS MpUeMa 3asBICHHAS M BO3BpaIllaeT eMy NOKYMEHTHI ¢ O0BsACHEHHEM
COJIepYKaHUs BBIIBIICHHBIX OCHOBAHMH [UIs1 OTKa3a B IIpHeMe TOKYMEHTOB.

3.3.3.3. JIO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IIOCIHE
TIOCTYTLIEHHS JJOKYMEHTOB Ha paCCMOTPEHHUE:

TPYCBAUBAET 3asABJICHUIO HOMEP B COOTBETCTBMU C HOMEHKIJIATYpO# el U CTaTycC
«ITpoBepka JOKyMEHTOBY;

U3y4aeT IOCTYNHUBIIME OJIEKTPOHHbIE J€ja, B TOM 4YHCIe IPUIOKCHHBIE
3asIBUTENIEM JIOKYMEHTEI B DJIEKTPOHHOM (hopMe H 3IIEKTPOHHBIE 00pa3bl JOKyMEHTOB;

IPOBEPSIET KOMILIEKTHOCTD, YATAEMOCTD 3IEKTPOHHBIX 00pa3oB IOKYMEHTOB;

TpoBepseT COOJIONEHHEe YCIOBHH OeHCTBHUTENBHOCTH JJIEKTPOHHOM IOMMHKCH,
nocpencTBoM obpamenus K EnuHOMy mopraly (B cily4ae, €CIIM 3asBUTENIEM

MIpEACTaBIIEHEI 3JIEKTPOHHBIE IIOKYMEHTHI, MO CAaHHBIE YCUJIEHHOHR
KBaJIM(UIIUPOBAHHOM 3JIEKTPOHHOM MOITIUCEHIO).
Ilpu HATUYUHA OCHOBaHUH, MpeayCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHHCTPATUBHOTO perjaMeHTa, I[OATOTAaBIMBAeT IPOEKT pEIIeHHs 00 oOTKase B
IpHeMe JOKYMEHTOB, HEOOXOAUMBIX JUI NPENOCTaBIICH)S My HULIMIIATIBHON YCIyTH.

B ciydae, ecim B pe3yibTaTe INPOBEPKU YCHICHHOM KBalH(QUIMPOBAHHOM
3JIEKTPOHHOM IIOIMMCH BBIABICHO HECOONIONECHHE YCIOBUW €€ NEHCTBUTENLHOCTH,
POEKT pemeHuss o0 OTKase AOKEH COAepKaTh MyHKTHI cTarbu 11 DepepanbHOro
3akoHa Ne 63-@3, KOTOpbIe MOCITYKUIH OCHOBAHUEM JUISI €r0 MIPHHATHS.

[lpoekt pemeHus 00 OTKa3e B IIpHEME IOKYMEHTOB, HEOOXOAMUMBIX JUIA
TIpeIOCTaBIEH s MyHHLMITAIBHOM YCITyTH, C yKa3aHUEM NPUYKMH OTKa3a (B Cliydyae, eclii
OCHOBaHHA IS OTKasa B NpUeMe JOKYMEHTOB, HEOOXOMUMBIX IUIA MPEAOCTaBICHUS
MYHHIMITAIBHON YCIIYTH, CBS3aHBI C HAPYIICHHEM YCTaHOBJIEHHBIX TPEOOBAaHUH K TAaKUM
JIOKYMEHTaM, OCHOBAaHHS I OTKa3a B IpHEME IOKYMEHTOB JOJDKHBI COIEPXKAaTh
MHGMOPMAIKIO O HAUMEHOBAHHH JOKYMEHTOB (MH(OpMAalWH, CBEICHHWI), KOTOpHIE HE
TNIPE/ICTaBJIEHBl, COHEepXKaT HEeJOCTOBEpHble W (WJIM) MPOTHBOPEYMBLIE CBENCHHS,
ohOpMIIEHEl C HapylICHHeM YCTaHOBIEHHBIX TpeOOBaHMWii), HaNpaBIACTCA Ha
COIJIaCOBAHHME B YCTAHOBJIEHHOM IIOPAIKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKyMeHToobopoTa.

CorynacoBaHMe IIpOeKTa pemeHus o0 OTkase B TIpHEME JOKyMEHTOB,
HEOOXOMUMBIX [UI IIPEJOCTaBI€HHs MYHUIMUNAIbHOM YCIyrd, OCYIIECTBIISETCS B
TOpSIAKE, IPeTyCMOTPEHHOM ITyHKTOM 3.5.3 aIMHHHCTPAaTHBHOIO PErJIaMEHTa.
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B ciyyae OTCYTCTBHS OCHOBaHMHM [UIsS OTKaza B IIpHEME JOKYMEHTOB,
MIPENyCMOTPEHHBIX IMyHKTOM 2.7.]1 aIMMHHCTPaTHBHOIO pErjIaMeHTa, IO/DKHOCTHOE
JINII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TEUEHHE OJHOI0 pabodyero JHs CO JHS
IOCTYIUIEHUS 3asBJICHUS, HANPaBIsET 3asSBUTENI0, YKa3aHHBIM B 3asBICHHU CIIOCOOOM,
YBEIOMIICHHE O IMOCTYIUIEHHWH 3asBJICHHUs, COIEpIKAllee BXOIAIINKA PEruCTpalliOHHBIHA
HOMEp 3asBJEHHUs, HaTy IMOJyYeHWs 3asBIIEHHs, NepedyeHb HauMEHOBaHWH (aiiios,
IPEICTaBICHHBIX K HEMY IOKYMEHTOB, JIaTy IIOJyYEHHs pe3yJbTaTa MYHHIMITAIBHOMN
YCIIyTH.

3.3.3.4. HcmonneHue mpouenyp, yKasaHHeIX B IyHkTax 3.3.3.1, 3.3.3.3
aJIMMHHCTPATHBHOIO  perjaMeHTa, IIpyd HAJIWYUM TEXHUYECKOH BO3MOXHOCTH
OCYIIECTBIISICTCS B aBTOMAaTHYECKOM PEXHME C HCIIOJIb30BaHUEM aBTOMATU3UPOBAHHOM
HHGOPMAIHOHHOW CHCTEMBI, IIpeIHA3HAYEHHON MJs OKa3aHHs TOCYNapCTBEHHBIX H
MYHULIUIATBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTUBHBIE MpPOIENYpHl, yCTaHaBIMBaeMble IIyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErIaMEHTa, BBINOJHSIOTCS B T€UYE€HHE OJHOro pabodero JHS €O
JIHSI TOCTYIUIEHHS 3asBJICHUS Ha paCCMOTPEHHE.

PesynbraTamu BRIIOTHEHUs aIMUHUCTPATUBHBIX IIPOLENYD SBIISIOTCS: IIPUHATHIIA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT pelleHHs 00 OTKaze B IIpHEME
JOKYMEHTOB, HEOOXOIUMBIX JUIS IPEAOCTaBICHUs MyHULIUIIAIEHON YCITyTH.

3.4. HampasiieHue MeXBEJOMCTBEHHEIX 3alIpOCOB B OpraHbl, Y4aCTBYIOIIHE B
[IPEI0CTaBICHUHA MYHUIMIIAIbHON YCIyTH

3.4.1. OcHoBaHHWEM Hayaja BBINOJHEHUS aIMUHUCTPATUBHOW IIPOLIEIYpHI
ABJIAETCA TIOJIYy4YEHHE JOJDKHOCTHBIM JHIOM (paOOTHUKOM), YIIOJHOMOYEHHBIM Ha
BBIITOJIHEHHE AJIMHHHCTPAaTHBHOM MpOLERYphl, OT AOJDKHOCTHOrO Juua (paboTHHKA),
OTBETCTBEHHOI'O 33 IPUeM JOKYMEHTOB, IPUHATBIX OT 3aBUTEJIA JOKYMEHTOB.

JloMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 33  BBIIIOJHEHHE
aIMHUHUCTPATUBHON MPOLIeNyphl, ABJISETCS ClIenHalucT JlenapraMenTa.

3.4.2. JIoIDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a HallpaBJICHUE MEKBENOMCTBEHHBIX
3ampocoB, (OPMHUPYET M HANpaBiseT B IEKTPOHHOH (OpME IOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOI'0 3JIEKTPOHHOTO B3aMMOJEHCTBHA (IPH OTCYTCTBHM TE€XHHYECKOM
BO3MOXKHOCTH — MHBIMH CIIOCO0aMHU) 3ampochl O IIPEJOCTaBJIEHHH JIOKYMEHTOB H
CBEICHHA, IIPETYCMOTPEHHBIX IIYHKTOM 2.6.]1 aIMUHUCTPATUBHOTO periiaMeHTa.

AIIMMHHUCTPAaTUBHBIE IIPOLEAYpHl, YCTaHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BEITTOJTHAIOTCS B IEHb IPUHATHUS 3asBJICHHUS HA PACCMOTPEHHE.

Pe3ynbTaTaMi  BBINOJMHEHWS  AJIMHHHMCTPATHBHBEIX  IPOLEAYp  SIBIIOTCA:
HanpapJeHHblE B OpraHbl BJIACTH M (MJIM) IOABENOMCTBEHHBIC OpraHaM BIJIAaCTH

OpraHu3alyy 3aMpockl.
3.4.3. CienquanycThl  ITOCTAaBIIMKOB  JAHHBIX HAa  OCHOBaHUU  3aIIpOCOB,

MNOCTYNHUBIINX YEPE3 CHCTCMY MEKXBEOOMCTBEHHOI'O 3JEKTPOHHOI'O B3aHMMOJICHCTBUS,
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MPEIOCTaBISIOT 3allpalldiBacMble JOKyMEHTHl (MH(GOpPMAIMIO) WJIM HalpaBISIOT
yBeIOMJIEHHS 00 OTCYTCTBMM AOKyMeHTa M (Wnu) mHopMamuu, HEOOXOAUMBIX IS
TPEIOCTaBICHHS MyHUIMIIANIBHOM YCIyTH (faee — yBeIOMIICHHE 00 OTKase).

AIMUHUCTpATHBHbIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOAIIUM ITyHKTOM,
BBITTOJIHAIOTCS B TEUEHUE TPEX OHEH CO AHS IMOCTYIUIEHUS MEXBEIOMCTBEHHOTO 3alpoca
B OpraH WJIH OpraHHU3allHio, PEJOCTAaBIAIOIINE JOKYMEHT H HH(QOPMALIUIO, €CIIH HHEIE
CPOKM TIOATOTOBKM M HAalpaBJIeHUsS OTBETa Ha MEXBEIOMCTBEHHBIA 3allpoc He
YCTaHOBIIEHBI ~ (efilepalbHBIMM ~ 3aKOHAaMH, [IPaBOBEIMH aKkTamu [IpaBuTenbcTBa
Poccuiickoit Defepan U IPUHATHIME B COOTBETCTBUH € ()eNEpabHBIMH 3aKOHAMH
HOPMAaTHUBHBIMH IpaBoBbIMHU akTamMu Pecrybnuku Tarapceras.

PesynpraTaMd  BBIIOJHEHHS  aJMHHHCTPATHBHBIX  IpPOLENYp  SBJIAIOTCS:
JIOKYMEHTHI (CBeIeHHUs), HeOOXOMUMEBIE sl IPEJOCTABIECHHs MYHHIMIAIBHON YCIIyTH,
nubo yBelnoMIeHHe 00 OTKa3e, HalpaBJIECHHBIE JOKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HalpaBJI€HHE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HallpaBlIEHHE MEXBEIOMCTBEHHBIX
3aMpoCoB:

TMOJIy4yaeT 3alpaniiBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJIEHCTBAS JOKYMEHTH (CBEINEHHs), HEOOXOIMMBIE Ul TMPEIOCTaBICHUS
MYHMIUIIAIBHON YCIyTH, TUO0 yBeoMIIeHHE 00 OTKase MpH OTCYTCTBUH NOKYMEHTA H
(wnm) uHGOpMaLH;

npu HaJTUIUU OCHOBaHUH, TIpeayCMOTPEHHBIX nmyaktom | 2.7.1
aJMHHHUCTPATHBHOTO pEIJIAMEHTa, [OJArOTABIMBAET MPOEKT pEIIEeHHs 00 OTKase B
TpreMe JOKyMEHTOB, HEOOXOMMMBIX I PEIOCTABIICHUs My HULUITAIBHON YCITyTH.

[IpoekT pemeHus 00 OTKase B IpHEME JOKYMEHTOB, HEOOXOIMMBIX I
IPENOCTABIEHN MyHULUITAJILHON YCIIYTH, C yKa3aHHEM IPUYMH OTKasa (B CIIydae, eCli
OCHOBaHHMS I OTKa3a B IIpHeMe JOKyMEHTOB, HEOOXOOMMBIX IUIs MPEeNOoCTaBICHUA
MYHUIUTIANTEHOM yCITyTH, CBS3aHEL C HApYIIEHHeM YCTAaHOBIIEHHBIX TPEOOBAaHNH K TAKHM
JIOKyMEHTaM, OCHOBaHHS IUIs OTKa3a B IpUeMe JOKyMEHTOB MIOJ/DKHBI COIEpXKath
HHGOPMALHMIO O HAMMEHOBAaHWH NOKYMEHTOB (MH(OpMaluy, CBEICHHH), KOTOpBIE HE
IPEeICTaBNeHbl, COAEPXKAaT HENOCTOBEpHBIE M (WIH) NPOTUBOPEYHMBEIE CBEICHHA,
obOpMJIEHBI C HapylUeHHeM YCTaHOBJIEHHBIX TpeGOBaHMii), HaNpapIAeTCs Ha
COTJIaCOBaHHE B YCTAHOBJIEHHOM IIOPSAAKE IIOCPENCTBOM CHCTEMBI JJICKTPOHHOTO
JOKYMEHTO0DOpOTa.

CorlacoBaHMe IIPOEKTa pelleHHss 00 OTKase B IpUeME JIOKYMEHTOB,
HEeOOXOAMMBIX JUI IIPEIOCTABICHUS MyHHIMIIAIGHOW YCIyTH, OCYINECTBISCTCH B
TIOpSZIKE, IPELYCMOTPEHHOM IIYHKTOM 3.5.3 afMHUHUCTPaTHBHOIO PEriaMeHTa.

AJIMAHHCTpPATHBHBIE IPOLEAYPhl, YCTAHABIUBAaECMblE HACTOSIIUM ITyHKTOM,
BBIMTOJIHAIOTCS B JI€Hb [IOJYYEHHS CBEIEHUH 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMd  BBINOJHEHHWS  AJMUHHWCTPATHBHBIX — HPOLENyp  SBISIOTCA:
JOKYMEHTBI (CBELEHH), HEOOXOAUMBIE UL MPEIOCTABIICHHS MYHHLAITATBHOH yCIIyTH,
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TIPOEKT pelieHus 00 0TKas3e B pHEMe JOKYMEHTOB, HEOOXOIUMBIX JUIS IPEIOCTaBIICHUS
MYHULUIIAIEHON YCITYTH.

3.4.5. HcnonHeHue Tmpouenyp, YKa3aHHbIX B IyHKTax 3.4.2, 3.4.4
aIMHUHHCTPATUBHOTO  pErjaMeHTa, IIpM HaJIW4YMM TEXHMYECKOM BO3MOKHOCTH
OCYIIECTBISETCS B aBTOMaTHYECKOM PEXHMME C MCIIOIE30BAHHEM aBTOMATH3MPOBAaHHOM
HHGOPMAIIMOHHONW CHCTEMBl, IpEIHa3HAaYeHHOH /I OKa3aHHs TOCYyNapCTBEHHBIX H
MYHHULUNAIBHBIX YCIyr, B TOM 4YHUCJIE C MOMEHTa pErucTpaliyd 3asBJICHHSA B
COOTBETCTBUHM C MYHKTOM 2.13 aAMUHUCTPAaTUBHOIO pErJIaMEHTA.

3.4.6. MakcUMaJIbHBIH CpOK BBIMOJHEHHUS aIMUHUCTPAaTUBHBIX IIPOLENYD,
yKa3aHHBIX B MYHKTE 3.4 agMHHUCTPATHBHOIO PErjJaMeHTa, COCTaBIsSeT TpH pabodmx
JTHSL.

3.5. IlogroroBka pe3ysibTaTa MyHULUIIAIBHON YCIYTH

3.5.1. OcHoBaHMEeM Hayajla BbBIIIOJHEHUs aJMUHUCTPATUBHOM IIPOLELYPEI
ABIIAETCS IOCTYIUIEHHE OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HallpaBJICHHE
MEXBEIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBENEHHHN), HEOOXOOUMBIX s
MPEeI0CTaBICHHUS MyHULIUIAIbHOHN YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AOMUHUCTPATUBHON
NpOLIETYPHl, ABIISETCS crenuanuct JlenmapraMeHTa.

3.5.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa
NpeIOoCTaBIeHUS] MyHUIIUITAIBHOMN YCIyTu:

paccMaTpuBaeT ChHOPMHPOBAHHBIH KOMIUIEKT AOKYMEHTOB, HEOOXOOMMBIX IS
IpeNOCTaBIEHHs] MYHUIIUTTATBHON YCIIYTH;

IIPH BBIABJICHMM OCHOBAaHMM IUIsI OTKa3a B IPEIOCTABICHHU MYHHUIIUIAIbHOM
YCIIyTH, YKa3aHHBIX B IIyHKTe 2.8.2 afMHHHCTPATUBHOIO PErjaMeHTa, IIOArOTaBIUBaET
IPOEKT pelIeHus 00 OTKa3e B IPeNOCTaBICHUH MyHUIIUIIAIBHON yCITyTH;

B CJIydae OTCYTCTBHS OCHOBAHHUH UIsl OTKa3a B IIPEOCTaBICHUM MYHHUIIUIIAIBHON
YCIyTH, TPeXyCMOTPEHHBIX IyHKTOM 2.8.2 aaMUHHUCTPAaTUBHOIO pErjlaMeHTa, II0
UTOTaM  pacCMOTPEHHsS]  JOKyMEHTOB, HEOOXOMUMBIX  JJIA  INPEAOCTaBICHUS
MYHUIIMNIATBHOM ~ YCIYTM, NOATOTABIMBA€T IIPOEKT pe3yjbTaTa IpeNOCTaBIEHHU
MYHMLIMITATBHON YCIYyTM B COOTBETCTBUM C HOAMyHKTamMH 1 — 3 mynkra 2.3.1
aIMUHUCTPATUBHOIO PErVIAMEHTA;

HampaBlIseT  IIOATOTOBJIEHHBIM  MPOEKT  pe3ylbTara  IPEAOCTaBIICHUS
MYHHUIHITATBEHOM YCIyTH Ha COIVIACOBAHWE B YCTAHOBJIEHHOM IIOPSZIKE IOCPEIACTBOM
CHCTEMEI 3JIEKTPOHHOT0 TOKYMEHTO000pOoTa.

AJIMUHHUCTpPaTHBHbIE TPOLENYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITyHKTOM,
BBITIOJIHSIOTCS B TEUSHHUE OTHOr0 pabouero JH:.

PesynpraraMyd BBITOJHEHUS AJAMUHHCTPATHBHBIX MPOLEIYp SBJIAIOTCA: IPOEKT
pelreHus 06 0TKa3e B IPEJOCTaBIEHUH MyHHIIUITAIBHOM YCITyTH, CIIPAaBKHU (BBIITHCKH).
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3.5.3. CornacoBaHue U TNOJANUCAHUE IIPOEKTA pE3yJIbTaTa IIPENOCTaBIECHHUS
MYHULUIAIBHOM ycayru (nasnee — TIPOEKTHl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOAHUTENEM CTPYKTYPHOTO IIOJpa3/ie/IeHUs,, OTBETCTBEHHOIO 3a IIOATOTOBKY
pe3yJspTaTa MyHUIUIIATBHON ycayTH, PykoBoauTtenem Hcnonkoma.

ITogroroBneHHble NMPOEKTHl NJOKYMEHTOB, MMEIOIIME 3aMeYyaHHsl, BO3BpalIllaloTCs
Ha J0paboTKy JHMIly, OTBETCTBEHHOMY 3a IIOJAIOTOBKY pe3yjbTaTa MYyHUIIUIIAIBHON
ycrnyru. [locne ycrpaHeHus 3aMe4aHUM NPOEKTHI JOKYMEHTOB IOBTOPHO MEpEeNaroTCs
IUISL COTJIACOBAHUS U MOATIUCAHHS.

PyxoBoautens HMcnonkoma Mpu pacCMOTPEHUH IIPOEKTOB JOKYMEHTOB IIPOBEPSET
coOnMoieHue aqMUHUCTPAaTUBHOTO perjlaMeHTa JOJKHOCTHBIMU JHllaMu [lenaprameHnTa
B YaCTU CPOKOB BBIMIOJIHEHUSI aIMUHUCTPATUBHBIX IPOLENYP, UX IIOCIEN0BATEIPHOCTH U
IIOJTHOTHI, HAJIMYHUS COTIaCOBaHUM YIIOJIHOMOYEHHBIX JOJKHOCTHBIX JULl [lenapramenTa
B CHCTEME JIEKTPOHHOI'0 JIOKYMEHT0000pOoTa.

B cmyuyae BbIBIEHHS ~ HapylIeHHWH B  4YacTH CPOKOB  BBINOJTHEHUS
aJIMUHUCTPATUBHBIX IPOLELYp, HUX IOCIENOBATEIbHOCTA H IONHOTH PyKOBOAWTEND
HcnonkomMa WHUIUHUPYET IIPUBIEYEHHE K OTBETCTBEHHOCTH JIMI, IOITYCTHUBIIMX
HapyUIIeHHs, B COOTBETCTBUH C ITYHKTOM 4.3 aAMUHUCTPATUBHOTO perjiaMeHTa.

AIOMUHUCTpAaTUBHBIE MPOLEAYpPhl, YCTaHABIHUBAEMbIE HACTOSIIHUM ITYHKTOM,
BBITMIOJTHSIIOTCS B T€UEHHUE OJTHOTO pabodero JHSL.

PesynbraTamy BBINOJHEHHWS aAMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: pEIICHHE
00 OoTKa3e B IIpUEME TOKYMEHTOB HEOOXOAMMBIX Ul MPEJOCTABICHHS MYHHUIUITATBHOM
yCIyTd, pemeHue o0 OTKa3e B IPEeNOCTAaBJIEHHH MYHHIMMAIBHOW YCIYrH, CIIpaBKa
(BBITIMCKA).

3.54. HcronHeHue npouenyp, YyKasaHHbIX B myHKtax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOIO  pErJlaMEHTa, IIpd HAIMYUM TEXHUYECKOM BO3MOXHOCTH
OCYILECTBIISETCS B aBTOMaTHYECKOM PEKUME C MCIOJIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(QOPMAIIMOHHON CHCTEMBI, NpEeIHAa3HAaYeHHOW M OKa3aHWs IOCYJapCTBEHHBIX H
MYHULIUIAIBHBIX YCIYT.

MaxkcuManbHbI# CPOK BBINOJIHEHHUS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
IyHKTE 3.5. aIMHHUCTPAaTUBHOTO pPErJIaMeHTa, COCTAaBIISIET OUH pabo4Mii IeHb.

3.6. Beinaua (HampaBiieHHE) 3asiBUTENIO pe3yiibTaTa MyHHUIUIaIbHOR YCIyTH

3.6.1. OcHoBaHMeM Hayajla BBIIIOJHEHUs AaIMHUHHUCTPAaTUBHOM IPOLELYPHI
SBIIAETCS IIOJyYeHHE JODKHOCTHBIM JIMIIOM, OTBETCTBEHHEIM 33 BBINOJIHEHHE
aIMUHUCTPATUBHON IIpOLIENYpPHl, HOKYMEHTa, IIOATBEPXKIAIOIIEr0 IPENOCTaBICHHE
MYHUIUNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMHHHCTPATHBHOM

MPOLIEAYPHI, ABJIIETCS creluanucT JlenapraMmenTa.
3.6.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblady (HalpaBJIeHHUE)

OOKYMEHTOB:




27

obecrieunBaeT  pPErMCTpalli0 M BHECEHWE  CBEIEHHH O  pe3ysbrare
MPENOCTABICHNs MYHUIMIAIBHON YCIYI'H B TIOACHCTEMY BEICHMA [OKyMEHTalUH
aBTOMATH3UPOBAHHOW WH(MOPMAIIMOHHOM CHCTEMBI, IPEIHAa3HAYEHHOW [UIs OKasaHWs
rOCYIapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCITYT;

U3BEIIAeT 3asBUTENS (€ro MPeACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asBJICHUH, O
pe3yJibTaTe MPENOCTaBICHUS MYHHLUIIAIBHOM YCIYyrH M O BO3MOXXHOCTU IIOJTYy4YECHHA
pesynbTarta MpenoCTaBlIeH s MyHULIUNaTbHOR yenyry B Mcnonkome wiu B MOLL

WcmonHenne  Npomenyp IpH  HAIMYMM ~ TEXHHYECKOM  BO3MOXHOCTH
OCYILECTBISETCS B aBTOMAaTHYECKOM PEXUME C UCIOJIb30BaHHEM aBTOMATH3MPOBAHHOU
UH(GOPMAIIMOHHON CHCTEMBI, IpPEIHA3HAYEHHOW JUIS OKa3aHWs TOCYyNapCTBEHHBIX H
MYHULIUTIAIBHBIX YCIYT.

AIMHHHCTpPAaTHBHBIE MPOLEAYPHl, YCTaHABIWBAEMBIE HACTOSIIMM ITyHKTOM,
BBITIONHSIOTCS B TEYEHHE OJHOTO pabodero AHA €O AHA IOANKMCAHUA JOKYMEHTa,
SIBIISFOIIIETOCS pe3yJIbTaTOM NIpeAOCTaBIEHUS MYHHUIUIIATBHON YCIIyTH,
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JtuiioM Mcnonkoma.

PesynpTaraMd  BEINIOJIHEHWS ~ AJAMMHHCTPATUBHBEIX — TPOLEAYP  SBJISIOTCS:
pasMellleHHe CBEIEHWH O pe3ynbTaTe IPeJOCTaBIECHHA MYHHIMIIAIBHOU YCIYTH B
MH(OPMAIIMOHHBIX CHCTEMaX, M3BEIIeHHE 3asBUTENs (€ro MpeCTaBUTENs) O pe3ysbTaTe
IIpENOCTaBIEHHA MYHUIIUITAIBHON YCIYTH U CIIOCO0ax €ro IMOIyYeHHs.

3.6.3. Ilopsmox Bblmauw (HampaBleHMs) pe3ylbTaTa IPEIOCTABICHUS
MYHULUIIAIBHON YCIIyTH:

3.6.3.1. IIpu oOpamieHuy 3asBUTENS 33 PE3yJbTaTOM MYHHIMIIAIBHON YCIYTH B
M®I], paborHuk M®I] BbigaeT 3asgBHTENIO PE3yJbTaT MYHHULMIATBHOM YCIyrd B
dopMe SK3eMIUIApa INEKTPOHHOTO JOKyMeHTa Ha OymaxHom Hocutene. Ilo
TpeGOBaHMIO 3asBUTENI BMECT€ C OJK3EMIUIIPOM OIIEKTPOHHOrO JOKYMEHTa Ha
OyMa)XHOM HOCHTeNe €My IpPENOCTABISAETCS JK3EMIUIApP JJIEKTPOHHOIO JOKYMEHTa
IyTEM €ro 3alliCH Ha CHeMHBIH HOCHTENIb HHGOPMALMK WK HAIPaBICHUS dK3EMILULIPa
3IEKTPOHHOTO JIOKyMEHTA II0 3JIEKTPOHHOH mouTe B ajipec 3aspurens. [Ipu 3amucu Ha
CbEMHBIM HOCHTENh HH()OpPMallMy WIM HalpaBIeHHH O3K3EMIUIApa 3JIEKTPOHHOTO
JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH 3K3EMIULIP 3JIEKTPOHHOIrO JOKYyMEHTa Ha
OyMaXHOM HOCHTENe, 110 JJEKTPOHHOM MMOYTe HAECHTHYHOCTh TaKOro 3K3EMIULIpa
3JIEKTPOHHOTO JOKYMEHTa OJK3eMIUDIPY 3JIEKTPOHHOIrO JOKyMEHTa Ha OyMaXHOM
HOCHTEJE 3aBepseTcsl YIOJIHOMOYEHHBIM COTPYJHHKOM C HCIIOJNb30BAHUEM YCHJICHHOM
KBaJIM(QUIIMPOBAHHOH IEKTPOHHOM ITOIIIHCH.

AIMMHHCTpAaTHBHBIE IPOLENYphl, YCTAHABIMBAacMble HACTOAIIMM ITYHKTOM,
BBITMIOJIHSIOTCS B TIOPSAKE OYEPEJHOCTH, B JIEHb IPHUOBITHS 3asABUTENs B CPOKH,
yCTaHOBJIEHHBIE persiaMeHToM pabotel MOIL

PesynbTaTaMul BHIMOJHEHUS aJIMHHUCTPATHBHBIX NPOLENYP ABJIAFOTCA: dbukcauus
dbakTa BBIIAUM pe3yJbTaTa MPEJOCTABIEHHMS MYHUIMNAIbHOH YCIyrd B ANC MOII,
pe3yNbTaT MPef0CTaBIICHNS] MyHHIMIIATIBHOM yCIyTH, BBITAHHBIN 3asBUTEIIIO.
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3.6.3.2. Ilpu oOpameHuu 3asBUTENS 3a PE3yJIbTATOM MYHHIHMIIAIBHOW YCIyTH
yepe3 PecrnybnukaHckuil Mopral 3asBUTENIO B JUYHBIM KaOMHET aBTOMAaTHYECKH
HaIPaBJIIETCS  JJIEKTPOHHBIM  00pa3  JOKyMEHTa, SBIIOIIETOCS  pe3yJIbTaTOM
IIPENOCTaBIEHUS MYHHUIUIAIEHOM yCIIyTH, MOAMUCAHHBINA YCUJIEHHOHR
KBaIM(UIMPOBAHHOH 3JE€KTPOHHOM ITOAMUCHIO YIIOJHOMOYEHHOIO JOJDKHOCTHOIO JIMIA
HcnonkoMma.

AJIMUHHMCTPATUBHBIE IPOLIEAYpPHI, YCTaHABIMBaeMble HACTOSIIAM IIyHKTOM,
BBITIOJIHAOTCS B JIEHb IIOJANMCAHUS [OKYMEHTa, IOATBEP)KHAIOIIEro IpPedOCTaBIEHHE
(oTka3 B MpeNOCTAaBICHHH) MyHHUIUIIAIBHOW YCIyTH, YIIOJHOMOYEHHBIM JOMKHOCTHBIM
jmunoM Hcenonkoma.

PesynbraramMy  BBIIOJHEHHS ~ aIMHUHUCTPATUBHBIX  NPOLELYpP  SBIISIOTCA:
HanpaBlieHue (IIPeOCTAaBlIEHHE) C MCIONB30BaHHEM PeciyGiIMKaHCKOro moprana
3aABUTEIII0 NOKYMEHTa, MOATBEPIKAAIOIIETO NPENOCTaBICHUE MYHUIMIATBHON YCIyTH
(B TOM uHCIIE OTKA3 B IPEJOCTABICHUH MyHHLMITAILHOM YCIYTH).

3.6.3.3. Ilpu obpaleHny 3asBUTENS 3a Pe3yJIbTATOM MYHHULUNAILHONH YCIyTH B
JlemaprameHT, [JO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bblgady (HampaBleHHE)
JOKYMEHTOB, BBIIACT 3asABHUTEIII0 Pe3ysbTaT MyHULIUIAIbHOH ycryru. [To TpeGoBaHmo
3asABHUTENIl BMECTE C 9K3EMIULIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OYMaXKHOM HOCHTENE
€My MpPENOCTaBIACTCA IK3EMIUIAP JJIEKTPOHHOTO JOKyMEHTa IIyTEM €ro 3alllCH Ha
CbeMHBIH HOCHTENb HMH()OPMAlMM HIIM HaNpaBICHHS OK3EMIUIApa 3JI€KTPOHHOTO
JOKYMEHTA I10 3JIEKTPOHHOM [T0YTe B aJipec 3asiBUTEIIS.

AJIMVHUCTPaTUBHBIE TPOLENYPhl, YCTAaHABIMBAEMBIE HACTOSINMM ITyHKTOM,
OCYIIECTBIISIIOTCS B TIOPSJIKE OYEPENHOCTH, B JEHb NpPHOBITHA 3asfBUTENS B
cooTBeTcTBUH C [IpaBuiamu BHyTpeHHEro TpyoBOro pacmopsiika JlemapraMenra.

PesynbTaToM BBINONHEHHS aIMAHMCTPATHBHBIX MPOLEAYP SBISIOTCS: (DHKCAIUS
(akTta  BBIDAYM  pe3yNbTaTa  MpPENOCTABICHHS  MYHHLIMIATHHOM  yCIyrH B
aBTOMAaTHU3UPOBAaHHOW HMH(MOPMAIMOHHOH CHCTeMe, NpeIHa3HAaYeHHOH IS OKa3aHWs
rOCYIapCTBEHHBIX U MYHULUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHue TEXHUYECKHX OIUOOK

3.7.1. B ciiyuae oOHapyXeHUS TEXHUYECKOM OIMHOKH B JOKYMEHTE, SBIIIOIIEMCS
pe3yJbTaTOM MYHHUIMITAIBHOMN YCIIyTH, 3asiBUTENb HalpasiseT B McmonkoMm:

3asBJIeHHEe 00 HCIPaBIEHHH TEXHUYECKOW OImMOKH (mpuioxkenue Ne 5 K
HaCTOSIIEMY aIMUHUCTPATUBHOMY pETrJIaMEHTY);

JOKYMEHT, BBIJAHHBIH 3asBUTENIO KaK pe3ylbTaT MYHHIMIAIBHON YCIYrH, B
KOTOPOM COHEPKUTCS TEXHUUECKAsl OIHUOKa;

JOKYMEHTBI, UMEIOIINE IOPUAMYECKYIO CHIIY, CBHIETEIbCTBYIONIHE O HAJTWYUU

TEXHUYECKOH OIIHOKH.
3asBiieHHEe 00 HCIIpaBJICHHH TEXHUYECKOM OIIMOKH B CBCOCHHUAX, YKa3aHHBIX B

NOKYMEHTe, SIBJISIOIEMCS pe3yJIbTaTOM MYHHUILIMIIAJIBHON YCIIYTH, TIOJaeTCs 3asiBUTEIEM
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(YIIOTHOMOYEHHBIM TPEICTaBUTENIEM) IIOYTOBBIM OTIPABJIEHHEM (B TOM 4YHCIE C
HCIIOIH30BAaHUEM JJIEKTPOHHOM MMOYThHI), OO depe3 PecryOnuMKaHCKHH MOpTal WIH
MOILI.

3.7.2. JIOIDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, OCYIIECTBIACT
IIpUEM 3asBJIEHHs 00 MCIIPaBICHHH TEXHHYECKOH OIIMOKH, PETHCTPHPYET 3asBIICHHE C
IPUIOKEHHBIME JTOKYMEHTaMU U IIE€PENaeT UX AODKHOCTHOMY JIHILYy, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

AJIMUHHCTpAaTHBHBIE TMPOIEAYpPhl, YCTaHABIMBAaEMble HACTOSALIMM ITyHKTOM,
BBITIOJIHSAIOTCS B T€YEHHME OJTHOTO pabodero AHs C AaThl PETUCTPALIUH 3asIBJICHUS.

Pe3ynpTaTaMy BBITIOJHEHHs aIMHUHHCTPATHBHBIX MIPOLIEAYP SABJIAIOTCA: MPUHATOE
W 3aperMCTPHPOBaHHOE 3asBJICHHE, HAIpaBJIEHHOE HAa PacCMOTPEHHE TODKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYyMEHTOB,
paccMaTpuBaeT MOKYMEHTHI H B II€lX BHECEHHS WCIPABICHUH B JOKYMEHT,
SBJISIOLIMNACS PE3yJIbTATOM IPENOCTABICHUS MYHHUIIMIIAIBHOW YCIYTH, OCYINECTBIISET
IpOLENYPhl, MPELyCMOTPEHHbIE ITyHKTOM 3.5 aIMHHHUCTPAaTHBHOTO pEITIAMEHTa, H
BBIIAET HCIIPABIEHHBIM MOKYMEHT 3asBHTENIO (YHMOJHOMOYEHHOMY IIPEICTABUTEINIO)
JIAYHO TIOZ POCIHCh C HM3BATHEM Y 3asBHUTENs (YIIOIHOMOYEHHOTrO IIPENCTaBHTEIS)
OpMTHHAJa JOKyMEHTa, B KOTOPOM COZIEPKHTCS TEXHHYECKas OMMOKa, MM HAlpaBlieT
B aIpec 3adBHTENS ITOYTOBBIM OTIpPABICHHEM (IIOCPENCTBOM 3JIEKTPOHHOHM IIOYTEI)
IIACEMO O BO3MOXKHOCTH MOJydYeHHs TOKyMeHTa IIpH IpenocTaBieHud B Mcmonkom
OpMTHHAIA TOKYMEHTa, B KOTOPOM COZEPXKHTCSA TEXHUYECKas Oumobka.

AJIMUHHCTpAaTHBHBIE TIPOLEAYpHl, YCTAHABJIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBIMOJIHSIOTCS B TeyeHWe ABYX pabouux IHEH Iocine OOHapy)KEHHs TEeXHHYECKOU
OUIMOKA WM TIOJy4YeHHs OT JII0OOro 3aMHTEPECOBAHHOIO JHIA 3asBICHUA O
JOIyIIEHHON OLIHOKE.

Pesy/bTaTaMy BEINOJHEHUS aIMHHUCTPATHBHBIX IPOLIEYP SBISIOTCS: BBIIAHHbIH
(HampaBJICHHBIN ) 3aBUTEIIO JOKYMEHT.

4. Iopsnok 1 GopMbI KOHTPOJIS 32 MPeJOCTaBIeHHEM MYHHIHIATbHOH
yCayra

4.1. TTopsmOK OCYIIECTBIICHUS TEKYIIIEro KOHTPOJIS 33 COOMIOACHHEM U HCIIOJHEHHEM
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMH JIMIIAMH TTOJIOXKEHHUH aJIMUHUCTPATHBHOIO
periaMeHTa H HHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, yCTAHABIHBAIOIIMX TPEOOBAHUS K
NPeIOCTABIEHHIO MyHUIMIIAIBHOM YCITYTH, a Taloke IPUHATHEM UMH PElIeHUH

KOHTpOIb 3a TOTHOTOM M KadeCTBOM IIPENOCTABICHAS MyHHIMIATLHOH YCIyTH
BKJTFOUAeT B ceOs BBISBIEHME M YCTpaHEHWE HapylIeHHH IpaB 3asBUTEIICH, IPOBEACHHE
IIPOBEPOK  COOJNIOAEHMS TPOLEAYp IPEAOCTABICHHS MYHULIMIAIBHON  YCIIyTH,
[IOArOTOBKY pelneHuil Ha neicTBusA (6e3nefcTBre) NODKHOCTHBIX JIUL OpraHa MECTHOro
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caMOYIIpaBJICHUS.

QopMaMH  KOHTpPOJIS 3a COOJIOJEHHEM UCIIOJHEHUS aIMHHUCTPATHBHEIX
IPOLEeayp SABJISAIOTCS:

1) mpoBepka M COINIACOBAaHHE IIPOEKTOB JOKYMEHTOB IO IIPEIOCTaBICHHIO
MYHUIUITAIEHON YCIIYTH;

2) NpOBOAUMBIE B YCTaHOBIIEHHOM IIOPSIIKE IIPOBEPKU BEJICHUS
JIETIOTIPOU3BOJICTBA;

3) npoBeieHHE B YCTAaHOBJIEHHOM IOPSAIKE KOHTPOIBHBIX IPOBEPOK COOIIOICHUS
IPOLEXyp NPENOCTaBIICHUS] MyHUIIUIIATbHON YCITyTH.

B memnsx TeKyllero KOHTPOJISL HCHOJB3YIOTCA CBEOEHHS, HMEIOIIMECS B
3JIEKTPOHHOM 0a3e MaHHBIX, CIy)KeOHas KOpPPECMOHIEHIMs, YCTHas M IMChbMEHHas
MHGOPMal¥s JOHKHOCTHBIX JIUII, OCYIIECTBIIIOMIX BEIIONHEHNE aIMHHUCTPATHBHBIX
IpOLEeAyp, )KYPHAJIBI y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U IpyTHE CBEICHHS.

JI1s oCyIIecTBIeHH KOHTPOJIA 32 COBEPIICHUEM IeHCTBHIA MPU MTPENOCTaBIEHHH
MYHWIIMITATBHON YCIYyTrd W IPUHATHM PELIEHHH pPYKOBOOHWTENIO OpraHa MECTHOIO
CaMOYIIpAaBJICHUsI ~IPEACTABIAIOTCA CIPaBKA O  pe3ysibTaTaX IpPefoCTaBICHHUS
MYHHIUIIAIEHON YCIIYTH.

O ciryyasx v npUYKMHAX HapyIIEHUS CPOKOB, ITOCIENOBATENEHOCTH U COINEPIKAHMS
aIMUHHCTPATUBHBIX TIPOLEAYP MAO/DKHOCTHBIE JIMIAa HEMEIJIEHHO HWH()OPMHUPYIOT
PYKOBOIUTENS OpraHa, IpelOoCTaBIAIOIIEro MYHHLHMIAIBHYIO YCIyTY, a TakKKe
IPEANPHHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HapyIIeHHH.

Texymmii KOHTpOJAb 3a COONIOEHMEM IIOC/IEHOBATEIbHOCTH JIEHCTBHH,
ONpENIEJICHHbIX  aAMHHUCTPAaTUBHBIMH  IpOLIEAypaMH N0  IPEeIOCTaBICHHIO
MYHUIUIIATBbHON YCIIYTH, OCYILIECTBIISETCSA 3aMECTHUTEIIEM PYKOBOJHUTEIA
HcrnonaurenbHoro  KOMHTETa  3€I€HONONBCKOTO — MYHHIHWNAIBHOTO  paioHa,
OTBETCTBEHHBIM 33 OpraHu3aluio paboTel MO IPENOCTABICHHUIO MYHHIMIIAIHHOM
YCIIYTH, Ha4YalbHHKOM OTJeNa, OCYIUECTBIAIOIIErO0 OpraHu3aldio paboTel 110
IIPEOCTABIEHUIO MYHUIUTIAILHOM YCITYTH.

IlepeueHb NOKHOCTHBIX JIMI, OCYIIECTBIIAIOIIMX TEKYIIHA KOHTPOJIb,
YCTaHaBJIMBAETCs IIOJIOKEHUSIMH O CTPYKTYPHBIX IoApasfeineHusx VICHOTHUTETBLHOIO
KOMHTETa  3eeHOHONBCKOr0  MYHHIMIAIBHOTO  paliloHa ©  JODKHOCTHBIMH
periaMeHTaMHu.

4.2. ITopsAnoK ¥ MepUOAMIHOCTH OCYIIECTBICHHUS IUIAHOBBIX U BHEIUTAHOBBIX ITPOBEPOK
MOJTHOTHI ¥ KayecTBa MPeIOCTaBICHHSI MyHULIUIAIBHON YCITyTH, B TOM YHCJIE TIOPSIIOK U
(bOpMBI KOHTPOJIS 3a MIOJTHOTON M KA4eCTBOM IIPENOCTABIEHUS MyHHUIIMITATBHON YCITYTH

4.2.1. KoHTposb 32 MOJTHOTOM M Ka4yeCTBOM IIPEAOCTABIICHUS MyHHUIUIIAIbHON

YCIIYTH OCYyIIecTBIseTcs B popmax:
1) mpoBeaeHUS IPOBEPOK;
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2) paccMOTpeHus XKaob 3asiBuTeNel Ha nelicTsus (6e3neiicTeue) Mcnonkoma, a
TaKXe WX JOJDKHOCTHBIX JIUL, MyHHIMIIAIbHBIX CIIY)KaIlKX.

4.2.2. B 1esx OCyILECTBICHUs] KOHTPOIIS 3a ITOJHOTOM U Ka49€CTBOM
NPeAOCTaBICHNUS MyHULIUIIAIILHON YCIIyTH IIPOBOASTCS IUIAHOBBIE ¥ BHEIIAHOBBIE
npoBepkH. [TopsI0K ¥ MepHOJUIHOCTh OCYIIECTBIECHHS IIAHOBBIX IIPOBEPOK
yCTaHaBIKUBaeTCs M1aHoM paboTsl Mcnionkoma. IIpu mpoBepke MOTyT paccCMaTpUBaThCs
BCE BOIIPOCEI, CBSI3aHHBIE C PEOCTaBICHHEM MYHUIIMIATEHON YCIyTH (KOMILIEKCHBIE
IIPOBEPKH ), WJIM OTJEIbHBIA BOIIPOC, CBA3AHHBIN C IIPEIOCTABICHHEM MYHHUIAIIAIBHOM
yenyru (Tematudeckue nposepku). [Iposepka Takike MOXKET IPOBOITUTHCS IO
KOHKPETHOM xayobe 3asBUTENS.

4.2.3. BHemaHOBbIE IPOBEPKH IIPOBOJSATCS B CBA3U C [IPOBEPKOM yCTPaHEHHS
paHee BBISABJICHHBIX HApyLICHUH aAMUHUCTPATUBHOIO PETIaMEHTa, a TAaKXKe B ClIydae
IOJTyUeHHs Kanob 3asBuTeneii Ha nedcTBus (Oe3neiicTBue) McnonkoMma, a Takxke X
JIOJDKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIIy KalllHX.

4.2.4. Pe3ynpTaThl IPOBEPKHU O(DOPMIISIOTCS B BUJIE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISBJIEHHBIE HEOCTATKHU U IPEIJIOKEHHUS 110 HX YCTPAHCHHIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] OpraHa, MpeaoCTaBIsIOIIEro
MYHHIUATBHYIO YCIIYTY, 32 PEeLIeHus U AeicTBus (Oe3neicTBrE), IPHHUMAEMBbIE
(ocymiecTBiIseMBI€) IMH B XOZI€ IPEAOCTABIEHUS MyHULIUIIATIbHON YCIIyTr !

ITo pe3ynbraTraM NpOBEeIEHHBIX IPOBEPOK B Cllydae BBIABJIECHHS HapyLIEHUH IIpaB
3asBUTEJICH BHUHOBHBIE JIMILIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIaTelbCcTBOM Poccuiickoi @enepanuu.

PyxoBogurens VICnOMHUTENBHOIO KOMUTETA 3€IEHOA0IBCKOIO MyHHUIIUIIAIBHOTO
paifoHa HeceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHU.

PykoBogutens JlemapramMeHTa HECET OTBETCTBEHHOCTH 34 HECBOEBPEMEHHOE U
(WM) HeHaIJIeXKallee BBINOTHEHUE aIMHHHUCTPATUBHBIX JEHCTBHM, YKa3aHHBIX B
pazzene 3 aiMUHUCTPAaTUBHOIO perjiaMeHTa.

JIOMKHOCTHBIE JIMIA U HHBIE MYHHUIIUTIIAJIBHBIE CIIy KAll(Ue 3a PEIICHUs U JIeHCTBHUA
(GesnmeiicTBhe), TpUHHMaeMmble (OCYIIECTBIAEMBIE) B  XON€  MPENOCTABICHHA
MYHHUIIUTIIAIEHOR YCIIYyTH, HECYT OTBETCTBEHHOCTH B yCTaHOBJIEHHOM
3aKOHOJATENILCTBOM MOPSIKE.

4.4. TlonoxeHus, XapakTepU3yIome TpeOOBaHMU K IOPAIKY ¥ (hoOpMaM KOHTPOJIA 3a
IpeoCTaBJIeHHeM MyHHUIMIIATBHOMN yCIIyTH, B TOM YHCIIE CO CTOPOHBI IpaXKJiaH, uX
00BeIUHEHUH U OpraHU3alun

KOHTpOIIb 3a MpeJOCTaBIeHUEM MYHHUIMIIAIBHON YCIYTH CO CTOPOHBI IPaK/iaH,
WX OOBENMHEHHM U OpraHMW3alllii, OCYIIECTBIAETCS IMOCPEACTBOM OTKPBITOCTH
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JEATeNbHOCTH  OpraHa  MECTHOTO  CaMOYIpaBlIe€HHsA  IPH  TMPEIAOCTABICHUH
MYHHIMIAIBHOM  YCJIYrH, IIOTy4YEeHHs TONHOH, aKTyalbHOM W  JOCTOBEpHOH
uHGOpPMALMK O TOPSAJKE IPEJOCTaBICHHUA MYHHMLMUNAIBHON YCIYTH M BO3MOXXHOCTH
nmocyneGHOro paccMOTpeHHs ofpamieHuil (kamo0) B mpolecce MPeNOCTaBICHHA
MYHHULUIAIBHON yCIYTH.

5. locyae6ublii (BHecy1eGHBIIT) MOPSAOK 00:KaJ0BAHHUS PEIIEHHH U JeiCTBHH
(Ge3meiicTBHSA) OpraHa, NpeAoCTAB/AOIIEr0 MyHHIHNIAJBHYIO YCIYTY,
MHOro¢yHKIHOHAJbHOr0 LEHTPA NpPeI0CTABJIEeHHS rocy1apCTBEeHHBIX H
MYHHIHNAJIbHBIX YCIYT, OPraHH3alHii, yKa3aHHbIX B yacTH 1.1 craTbu 16
®enepanbHoro 3akona Ne210-®d3, a Takxke HX J0JKHOCTHBIX JIHII,
MYHHIMNIAJbHBIX CJYKAIHX, PA00THHKOB

5.1. 3asBUTEIN UMEIOT IIPaBO Ha 00XKaIOBaHHE B IOCYEOHOM MOPSJKE PEIeHUH
u peifcTBuil (Oe3melcTBHs) OpraHa, NPEJIOCTABIIAIOIIEr0 MyHHUIMNAIBHYIO YCIYTy,
NOJDKHOCTHOTO JIMI@a OpraHa, MpPEeAOCTaBIAIONIEr0 MYHHIUNAIBHYIO  YCIYTY,
MYHHIMIAIBHOTO  CIY)XKalllero,  PyKOBOJAWTENSl  OpraHa,  IPeIOCTaBIIAIOIIEro
MYHUIIUTIAIBHYIO yCIIyTY, MHOr0()YHKIIHOHAJIEHOI'O LIEHTpA, paboTHHKA
MHOTO(YHKIIHOHANBHOTO LIEHTPa, OpTaHu3aluH, TpeyCMOTPeHHBIX JacThio 1.1 cTaTbu
16 ®enepanproro 3akona Ne 210-03, a Takke Ux pabOTHHKOB.

3asBUTENIb MOKET 0OPATHUTHCS C XKaJ0OOH, B TOM YHCIIE B CICAYIOIUX CITydasX:

1) HapylIeHHe CPOKa PErMCTPALIUM 3ampoca O TPEIOCTaBICHHH MYHHIMIATBHOM
YCILYTH, 3aIpoca, yKasaHHoro B cratbe 15.1 ®enepanbpHoro 3akoHa Ne 210-03;

2) HapylleHHe CpOKa MpENOCTAaBICHHs MYHULMIAIBHONW yciyrd. B ykasaHHOM
ciydae mocynebHoe (BHecyneOHOe) O6KaTOBaHME 3asBUTENEM DEIICHUH U nencTBUR
(6e3meiicTBHA) MHOrOGMYHKIMOHAIBHOIO IIEHTpa, paboTHHKAa MHOrO(YHKIHOHATIBHOTO
LeHTpa BO3MOXHO B Cllydae, €CIM Ha MHOTOGYHKIMOHANBHBIN LEHTP, PEUICHAS H
nefictBus  (Oe3meiicTBHE) KOTOPOro  OOKAIyrOTCs,  BO3JIOXKEHA GyHKIUA 110
TIPEIOCTABICHAIO COOTBETCTBYIOIIMX MYHHIHIANBHBIX yCIyT B IIOJHOM obbeme B
TIOpSI/IKe, OIpe/eIeHHOM YacTbio 1.3 crathy 16 DenepaabHOro 3aKOHa Ne 210-D3;

3) Tpe6oBaHue y 3asSBUTEN JJOKYMEHTOB MM HHpOpMALKK 160 OCYIIECTBICHUS
NeMCTBUM, TPENCTaBJIEHHE WIH OCYINECTBJIEHHE KOTOPBIX HE TpPEXyCMOTPEHO
HOpPMATHBHBIMM IIpaBOBBIMH akTamu Poccuiickoit ~®Denepaiy, HOPMAaTHBHBIMH
npaBoBbEIMA akTaMu Pecrry6nuku Tarapcrad, MyHMIMOATBHBIMA TPaBOBRIMH aKTaMH
IS TIpEOCTaBIIeHHs] MyHULIUIIATIBHON YCITYTH;

4) oTKka3 B Npueme IOKYMEHTOB, IPEJOCTaBICHHE KOTOPBIX TNpPeIyCMOTPEHO
HOPMATHBHBIMH IIPaBOBBIME akTamu Poccuiickodt ~@Dezepanuy, HOPMaTHBHBIMH
npaBoBeIMU akTamu Pecry6muxu TarapcraH, MyHMIMOAIbHBIME NPaBOBRIMH aKTaMH
IS IPENOCTABIIEHAS MyHULUIIATBHON YCIIYTH, Y 3asBUTEIL;

5) oTKa3 B NpEeIOCTaBICHNH MYHHIMIIAILHOM YCIIYTH, €CJIA OCHOBAaHHUA 0TKa3a HE
IpeyCMOTpeHbl (efepalbHBIMU 3aKOHaMH M TIPUHATBIMA B COOTBETCTBHM € HHMH



33

HHBIMA HOPMATHBHBIMU IIpaBOBBIMU akTamMu Poccuiickoit dDenepanuu, 3aKOHaMH U
MHBIMH  HOPDMAaTHBHBIMM  @paBoBbIMH  aktamu  Pecrmy6muku — Tarapcran,
MYHUIIMNIATBHEIMA ~ NIPaBOBBIMKM ~ aKTaMU. B ykasaHHOM cilIydae JocynebHoe
(BHecyneOHOE) OO0KaJoBaHWE 3asBUTENIeM pelleHud u JAedcTBuil (Oe3medcTBHS)
MHOTOGYHKIIMOHAJIBHOI'O  I[€HTpa, paboTHHKA MHOrOQYHKIMOHAIBHOIO IEHTpa
BO3MOXXHO B CiTyyae, €Cld Ha MHOTOQYHKIMOHAJIbHBIA LIEHTP, PELICHUS U JEHCTBUSA
(be3neiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKE€Ha (QYHKLHUS IO IIPENOCTaBJICHHIO
COOTBETCTBYIOIIMX MYHULUNATBHBIX YCIyr B IIOJHOM O0O0BEME B IOPSIKE,
omnpeneneHHoM 4acTeio 1.3 ctateu 16 Oenepanproro 3akoHa Ne 210-D3;

6) 3arpeboBaHUE C 3asBUTENSA NpPU MPENOCTABIEHUH MYHHUIMIAIBHON YCIYIH
IUIaThl, HE TPEIYCMOTPEHHOM HOPMATUBHBIMU IIPAaBOBBIMHU akTaMu Poccuiickoi
Qdenepauudyd, HOPMAaTHUBHBIMM  IIpaBOBBIMH  akTamu PecmyOmmku  Tarapcras,
MYHUIUTATHHBIMU PaBOBLIMH aKTaMU;

7) oTKa3 opraHa, NMpefOoCTaBIAIOIIEr0 MyHHIUIAIBHYIO YCIyTY, AODKHOCTHOTO
JMIAa OpraHa, MPeJOCTaBISIOMEr0 MyHHIUNAIBHYIO YCIyTy, MHOTO(QYHKIIHOHATBEHOTO
LEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO II€HTpa, OpraHu3alyii, peayCMOTPEHHBIX
gacteio 1.1 crateu 16 @enepanmpHoro 3akoHa Ne 210-®P3, wau ux pabOTHUKOB B
UCIPABIEHUM MONYUIEHHBIX MMM OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
NpPENOCTaBICHU  MYHUIMNAIBHOM  YCIyI'M  JOKyMeHTax Jubo  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKuX HclpaBieHud. B ykazaHHOM cioydae pocyzaebHoOe
(BHecynmeOHOE) oOXajoBaHWE 3asdBHUTENIEM pelleHud W paeicTBui  (Oe3meilcTBH)
MHOrO(yHKIIMOHAIBHOTO 1[€HTpa, paboTHHKa MHOrOQYHKIHOHAIBHOTO LIEHTpa
BO3MOXKHO B ClIy4ae, €CIMd Ha MHOTO(QYHKIMOHAJIBHBIA LEHTp, PEelIeHUS M HEeHCTBHUA
(6e3meiicTBHE) KOTOPOro OOXKATYIOTCS, BO3JIOXKEeHAa (GYHKIHSA IO TPEIOCTaBICHUIO
COOTBETCTBYIOLIMX MYHULMNAIBHBIX YCIYT B TIIOJHOM 00OBEME B TOpSIKe,
onpeneneHHOM vacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapymeHue Ccpoka WIM MOpsSAKa BBIJAYM JOKYMEHTOB IIO pe3ysibTaTam
IIPeOCTaBICHUS] MyHUIIUIIAIILHOMN YCITyTH;

9) npuocTaHOBIEHHE MPEIOCTABIEHUS MYHULIUIIAIBHON YCIYTH, €CJIH OCHOBaHMS
IIPUOCTAHOBJIEHUsST HE NPELYCMOTpeHBl (enepaapHBIMH 3aKOHAMH W INPHHATBIMH B
COOTBETCTBUM C HHMMHM HWHBIMA HOPMATUBHBIMU I[IPAaBOBBIMH akTaMud Poccuiickoi
Denepanuy, 3aKOHAMH M HHBIMH HOPMATHUBHBIMU IIPaBOBBEIMHM akTaMu PecryOnuku
TarapcTan, MyHULMIAIBHBIMUA NIPABOBBIMH aKTaMd. B yka3zaHHOM citydae nocyneGHoe
(BHecyneOHOE) OOXaloBaHWe 3asBUTENEM pelleHHit u jAeicTBuil (6e3meicTBHA)
MHOTO(GYHKIIMOHAJIBHOTO  L[EHTpa, pabOTHHKAa MHOrO(QYHKIMOHAIBHOIO  IEHTpa
BO3MOJKHO B CIIy4ae, €CJId Ha MHOro(pyHKIMOHAJIBHBIA LEHTP, PELICHUS M JIEHCTBHUS
(6e3neicTBHE) KOTOPOro OOMATYKOTCS, BO3JIOXKEHAa (YHKIHUA IO IPENOCTABJIEHHUIO
COOTBETCTBYIONIMX MYHHUHUIAIBHBIX YCIyr B IIOJJHOM 00beMe B IOPAIKE,
ompeneneHsoM yacteio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-03.

10) TpeGoBaHWe Yy 3asBUTENS INPH IPENOCTABICHUH MYHHIHUIIAIBHON YCITyTH
JOKYMEHTOB WIH WHGOpMAIM{, OTCYTCTBHE M (WIIM) HENOCTOBEPHOCTH KOTOPBIX HE
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YKa3bIBaJIKMCh NPY IIEPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOMUMBIX UL
NPENOCTABIEHHS MYHHIHIATGHON yCITyTH, JUO0 B IPENOCTaBICHHH MYyHHUIIUIAIBHON
YCIIyTH, 332 UCKJTFOUEHHEM CIIy4aeB, NPELyCMOTPEHHBIX IyHKTOM 4 4acTu 1 crarteu 7
®denepanpHoro 3akona Ne 210-®3. B ykazaHHOM ciydae nocynebHoe (BHeCyneGHOE)
ofxajioBaHue 3asBUTEJIEM PELIEHU U nencTBUM (6e3nmeticTBuUs)
MHOTO()YHKIIMOHATIBHOTO ~ IIEHTpa, pabOoTHHKAa MHOrO(QYHKIMOHAIBHOrO  IEHTpa
BO3MOXKHO B ClIydyae, €CIdi Ha MHOIOGYHKLUMOHAJIBHBIA LEHTp, PEIICHHS U JIEHCTBHUSA
(Ge3meiicTBHE) KOTOPOro OOXKATYIOTCS, BO3J0XKEHAa (QYHKIMA I10 IPENOCTABICHHIO
COOTBETCTBYIOIIMX MYHHLUWNAIBHBIX YCIYyT B TIOJHOM 00BeME B IIOpSIKE,
onpeneneHHoM 9acteio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-03.

5.2. Xanoba monmaercs B HHUCbMEHHOH QopMe Ha OyMa)XHOM HOCHUTENE, B
SIEKTPOHHOM (opMe B OpraH, IPEIOCTABIAIOIMA MyHHUIMIATBHYIO YCIyry,
MHOTO(YHKIIMOHAIIGHEIA LEHTP JHOO B COOTBETCTBYIOIIMM OpraH IOCYyIapCTBEHHOM
BIIACTH, SBJIAIOIIMICS YydpenuTeaeM MHOTOQYHKIMOHAIBHOIO IIeHTpa (namee -
ydapequTens  MHOrOQYHKIHMOHAIBHOTO  IEHTpa), a TakkKe B  OpraHM3alluH,
npexycMoTpeHHsle YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-®3. XKanoOs
Ha perieHus U nedctBus (Oe3nelicTBHE) PYKOBOIMTENS OpraHa, MpeNOCTaBIISIOLIErO
MYHHULUIIAIBHYIO YCIYTY, MONAI0TCS B BBILIECTOSIINH opraH (IpH €ro HaJu4uH) 160 B
clIydae €ro OTCYTCTBHS PacCMaTpPHUBAIOTCS HENOCPEACTBEHHO PYKOBOIMTEIEM OpraHa,
IPEIOCTABIIAIOMEr0 MYHUIMNANbHYIO yciuyry. JKanoObl Ha pelmeHus W OEHCTBHA
(6be3neticTBre) pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA IOAAKTCSH PYKOBOIHMTEIO
3TOr0 MHOrOQYHKIMOHAIbHOTO IeHTpa. JKamoObl Ha pemeHus # JCHCTBHA
(6e3neiicTBHMEe)  MHOTO(QYHKIHMOHAJIEHOIO [eHTpa  MOHAIOTCS  YYPEOUTENI0
MHOTrO(YHKIIHOHAJIBHOTO IIEHTpa WM JOJDKHOCTHOMY JIMIly, YIIOJTHOMOYEHHOMY
HOPMAaTHUBHBIM IpaBoBbIM akToM PecrmyOmuku Tarapcran. XKamoObl Ha pemieHus u
neiictBus (6e3neiicTBue) paGOTHHKOB OpraHHW3alldi, NpelyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®epepanbHoro 3akoHa Ne 210-03, momaroTcs pPYKOBOOUTENSM 3THX
OpraHHu3alui.

Xano6a Ha pemeHust U nedcTBus (Oe3meiicTBHME) OpraHa, MPeIOCTABIISIOIIECTO
MYHUIMIIATBHYI0 ~ YCIYTy, J[JO/DKHOCTHOrO JIMI@ OpraHa, IMpeJoCTaBIIAIOILEro
MYHHIMIATBHYI0 YCIyTy, MYHHIMIAIGHOIO CIy)Kalero, PyKOBOOHTENA OpraHa,
TPEIOCTABIAIOEr0 MYHHUIUNATBHYIO YCIYTY, MOXET OBITh HalpaBlieHa IO IIOYTE,
yepes MHOTOGYHKIMOHAIBHBI LEHTP, C HCIOJL30BaHHEM HH(OPMAIHOHHO-
TeIleKOMMYHUKalMOHHOX  cetd  «MHTepHeT», oGMUMAIBPHOrO  caliTa  Oprasa,
IPENOCTABIMOMEr0  MyHHUMIIAJIBHYI0 ~ ycuyry, EmuHoro  moprama — nubo
PecIty6GIHKaHCKOTO MopTaia, HHGOPMAIIMOHHOH CHCTEMBI NOCYAeOHOro 00KaloBaHus,
a TaK)Ke MOXKeT OBITh MPHMHATA IIPU JINIHOM IpHeMe 3asgButeis. XKanoba Ha peleHus u
nencTBUs (Ge3neticTBUE) MHOTO(YHKIIMOHATIBHOTO IEHTpa, paboOTHHKA
MHOTO(YHKIIMOHAJLHOTO I[IeHTpa MOXKeT OBITh HampaBle€Ha IO TI0YTe, C
MCIIONB30BaHHEM  HMH(MOPMALMOHHO-TEIEKOMMYHHKAIMOHHON ~ ceTH  «HIHTepHeT,
oHIMANBHOrO caliTa MHOrodyHKIMOHAIBHOrO IUeHTpa, EnmHoro mnoprana 6o
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PecryGnuKaHCKOro mopraina, WHGOPMAIlHOHHOH CHCTEMbI I0CyAeOHOro 00XKanoBaHusl,
a TaK)Ke MOKET OBITh IPUHSATA TP JIMIHOM IpreMe 3asButeld. JKanoba Ha penieHus u
nefictBus (Oe3zeiicTBHE) OpraHW3alMii, MPeIyCMOTPEHHBIX d4acTbio 1.1 cratem 16
denepanpHoro 3akoHa Ne 210-D3, a Taxke UX PaOOTHHKOB MOXKET OBITh HAllpaBJIeHa I10
MoyTe, C  HCIONb30BAaHMEM  HH(OPMALMOHHO-TEIEKOMMYHHMKAIIMOHHOM  CETH
«VIHTepHET», ODMUMATBHBIX CcafiTOB 3THX oOpraHusaunui, EmuHoro moprana mu6o
Pecriy6iIMKaHCKOTO TOpTaa, a TaKkKe MOXET OBITh NPHHATA MPH JIMYHOM IIpHEME
3asIBUTEIISL.

5.3. Xamoba momkHa comepiKaTh:

1) HauMeHOBaHWe OpraHa, IPEJOCTABJISIONIEr0 MYHHIUIATBHYIO YCIYTY,
IO/DKHOCTHOTO JIHI[@ OpraHa, IpEeJOCTaBJISIOIEr0 MyHHIHUMATBHYIO YCIyTy, Jubo
MYHHULUNATBHOTO CITyXKaIlero, MHOrO(QyHKIIMOHAIIBHOTO LEHTPa, €ro PyKOBOAUTENS H
(uny) pabOTHMKA, OpPraHM3aUMi, [pPEeIyCMOTPeHHBIX dacThio 1.1 crateum 16
®denepanbroro 3akona Ne 210-@3, ux pykoBoauTelei u (win) pabOTHHKOB, PEIIECHHS U
neiicTBus (6e31eiCTBHE) KOTOPBIX 00KaTyrOTCH,

2) dbamunuio, ¥Ms, OTYECTBO (TIOCNIENHEE - MPHU HAIMYHMH), CBEACHUS O MecTe
KUTEJBCTBA 3asBUTENS - (U3UYECKOro JiMIa JIub0 HaMMEHOBAHHE, CBEICHUS O MECTE
HAXOKIEHHs 3asBUTENS - IOPHIMYECKOrO JIMIIA, a Takke HoMep (HOMepa) KOHTaKTHOTO
TenedoHa, anpec (anpeca) 3MEKTPOHHOHN MOYTH! (TP HAIMYHMM) U IIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJDKEeH OBITh HAIPaBJIeH OTBET 3asBUTEIIO;

3) cBemeHHs 00 OGXKalyeMBIX pELIeHHAX U HeHcTeusax (6e3neiicTBuM) OpraHa,
NpENOCTABNISAIOMEr0  MYHHLUHMIATBHYIO — YCIyry, JO/DKHOCTHOIO —JIMIa — OpraHa,
TIPEIOCTABISIONEr0 MyHHIHIIATBHYIO YCIYTy, U060 MYHHIMIATBHOTO CITYXKAIlEero,
MHOTO(YHKIIHOHAILHOTO ~IIEHTpa, pabOTHHKAa MHOTOQYHKIHOHAIBHOrO HEHTpa,
OpraHM3aIHH, IIpelyCMOTPEHHBIX 4acThio 1.1 cTathu 16 ®enepanbsHOro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAHHM KOTOPBHIX 3asBUTENb HE COITIACEH C PEIICHHEM H
netictBueM (6GesneiicTBueM) oOpraHa, NpPENOCTABIIAIONIEr0 MYHHUIMIAIBHYIO YCIyTY,
JIOMKHOCTHOTO JIMIa OpraHa, MNPeJOCTABJISIONIEr0 MyHHIHIAIBHYIO YCIyry, JH00
MYHHIMIIAIBHOTO  CTYXalllero,  MHOrO(QYHKIHOHAILHOIO  IEHTPa, paboTHHKa
MHOTO(YHKI[MOHAJIBHOTO LIEHTPa, OpraHUu3aluii, IPeIyCMOTPEHHBIX YaCThIO 1.1 crareu
16 ®enepansHoro 3akoHa Ne 210-@3, mx pabGOTHHUKOB. 3asgBHTENEM MOTYT OBITH
TIpe/ICTaBIeHB! JOKYMEHTHI (pU HAIMYKH), TOATBEPXKIAIOIINE HOBO/BI 3 BUTEIIA, mubo
UX KOIUH.

5.4. TTocTynuBias xano6a MOIEXKHUT PErUCTPAllUK B CPOK HE II031HEE pabouero
JIHs1, CJIEAYIOIIETo 33 JHEM IOCTYTUICHHU.

5.5. XanoGa, MOCTymHMBIIAs B OpraH, IPEJOCTABISIONMA MyHHIUNAIBHYIO
YCIIyTY, MHOTO(GYHKIMOHAIBHBINA LIEHTP, YIPENUTEITIO MHOrO(Q)yHKIHOHAIBHOTO LIEHTPA,
B OpraHM3alliH, IpelyCMOTpeHHble YacThio 1.1 cTaThu 16 ®enepanbHOro 3akoHa No
210-®3, mu60 BBINECTOAIIMH opraH (P €ro HAJIAYKH), IOMIEKHUT PACCMOTPEHHIO B
TeueHye TATHANLATH pabodmX AHEeH co JHS ee PEerdCTpaluy, a B ClIydae 00KaloBaHH:
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OTKa3a Oprasa, IpeJOCTaB/SIOMEr0 MyHAIMIATEHYIO YCIyTy, MHOTOQYHKIHOHAIBHOTO
IIEHTpa, OpraHu3al¥ii, MpeIyCMOTPeHHBIX acThio 1.1 craten 16 PenepanbHOro 3aKoHa
Ne 210-®3, B mpreMe IOKYMEHTOB Yy 3asBUTENS JTHOO B MCIPABIECHHM MOITYIIECHHBIX
OIIEYaTOK M OIIMOOK WIJIM B Clly4ae 00)KaloBaHMs HapyLIEHHs YCTAaHOBIIEHHOTO Cpoka
TaKUX MCIPABIEHUH - B TEUSHUE MATH pabodMX JHEH CO IHS €€ PEruCTpaltHy.

5.6. Ilo pe3ynpTaTaM pacCMOTPEHHS XKaJT00bl IPHHAMAETCS OIHO U3 CIEMYIOIINX
peLLIEeHUM:

1) sxano6a yaoBIETBOPSAETCS, B TOM YHCIIE B QOPME OTMEHEI IPUHATOTO PELICHHS,
WCIIPABJIEHHS MONYIICHHBIX ONEYaTOK M OWMOOK B BHIAHHBIX B pe3ysbTare
Ipe0CTaBIEHHs MyHUIMIIAIIBHOMN yCIIyTH JOKYMEHTaX, BO3Bpara 3asBUTEII0 NEeHEKHBIX
CPENCTB, B3UMaHHE KOTOPBHIX HE NPEdyCMOTPEHO HOPMATHBHBIMH IPABOBBIMU aKTaMH
Poccuiickoit deneparyi, HOpMaTHBHEIME IIpaBOBBIMU akTaMH Pecrry6mku Tarapceras,
MYHULIUIIATLHBIMYA IIPAaBOBBIMU aKTaMH,

2) B yIOBIIETBOPEHUH XKaJIOOBI OTKA3bIBAETCS.

He mo3gHee OHS, CIEOyIOLIEro 3a OHEM IIPHUHATHSA pEIIEHHs, YKa3aHHOIO B
HACTOAIIEM ITYHKTE, 3asBUTENII0 B MHCbMEHHOH (DOpPME M II0 JKEJIaHHIO 3asBUTENS B
SJIEKTPOHHOM (opMe HampaBiseTcs MOTHBHPOBaHHBIM OTBET O pe3yJbTarax
paccMOTpPEHUS JKaI0ObI.

5.7. B cinydae mpu3HaHMS KajJoObl IOAJIEXKAIIEH YHOBJIETBOPEHHIO B OTBETE
3asBUTENI0 O PE3yJIbTaTaXx PacCMOTPEHHUs JKayloObl JaeTcss HHpOpMalus O JEeHCTBHIX,
OCYIIECTBISEMBIX  OpPraHoM,  IPEeJOCTaBJIAIOIIMM  MYHHIHUIAIBHYIO  yCIyTy,
MHOTO(YHKIIMOHATLHEIM [EHTPOM JIUOO OpraHM3allieH, IpeayCMOTPEHHON YacThio 1.1
crathu 16 ®enepanpHoro 3akoHa Ne 210-@3, B nensx He3aMeITUTEIBHOTO YCTPAaHEHUS
BEISIBIIEHHBIX HapYIIEeHUH IIPH OKa3aHUU MyHULUIIAJIBHOM YCIYTH, a TaK)Ke IPHHOCATCH
W3BHUHEHMs 3a JIOCTaBJIEHHBIE HEyMOOCTBa M yKa3bIBaeTCs MHGOOpPMALUSA O NaJbHEHIIHNX
NENCTBUAX, KOTOpble HEOOXOIWMO COBEPIIMTH 3asBUTENI0 B MLENAX IOJYYCHHUSA
MYHHULIUTTAJIIBHON YCIIYTH.

5.8. B ciyyae mpu3HaHHA XaJo0bl HE MOMJIEKAIIEH YIOBICTBOPEHHIO B OTBETE
3a9BUTENI0 O pe3yJbTaTaX pPAacCMOTPEHMs JKaJoOBl IArOTCA apryMEHTHPOBAaHHBIC
pa3bACHEHMS O NPUYUHAX NPUHATOTO DPEUICHHd, a TaKKe HHpopMalus O MopsjKe
00’KaJIOBaHUsI IPUHATOIO PEIICHUS.

5.9. B ciry4ae yCTaHOBJIEHHS B XOJI€ MM [0 PE3yJIbTaTaM PacCMOTPEHHUS K00k
NpHU3HAKOB COCTaBa AaJMHHHCTPATHBHOIO MPABOHAPYIUCHUS WM IPECTYIUVICHHS
OJDKHOCTHOE JIHII0, pabOTHHK, HaJEIEHHbIE TOTHOMOYHSIMH TI0 PACCMOTPEHHMIO a0,
He3aMeUIMTENIEHO HAMPaBJISIOT UMEIOIIMECS MaTepUallbl B OpraHbl IPOKYpPaTypel.
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ITpunoxxenue Ne 1

K AIMUHHCTPAaTUBHOMY DPETJIAMEHTY
IIPEIOCTaBIEHUs MYHUILIUTIAIBHOM
YCIIYTH T10 BbIa4€e CIIPaBKH
(BBITTHUCKH )

®opma

(bnank opraHa, IPeI0CTaB/ISIOIIEr0 MyHHIUITATBEHY O yCIIyTy)

CIIPABKA

Caenenus 00 3JIEKTPOHHOM IMOAITHCH

TomxuoctHoe uo (OGHO)

(noanKck YIOTHOMOYEHHOTO AOJDKHOCTHOIO JIHLA
opraHa)
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[Tpunoxenue Ne 2

K AZIMUHUCTPAaTHBHOMY PEIJIAMEHTY
IIPEeIOCTaBICHUS MyHUIIUIIAIBHON
YCJIYTH II0 BBIIaye CIIPaBKU
(BBITTUCKH )

®opmMma
(bnaHk opraHa, IPeJOCTABIISIOIIEr0 MyHALUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHEIE:

[IpencraBurens:

KonTakTHBIE TaHHBIE TPEACTABUTEILA:

PEILIEHUE
00 OTKa3e B MpeI0CTaBICHUH MyHUIUIIAIBHON YCIyTH
110 BbIJIaUe CIPABKHU (BBIITHUCKH)
oT Ne

PaccmotpeB Bame 3asBieHue OT Ne H
[pUjlaraeMele K HEeMy JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoMm
NIPUHATO pelIeHue 00 OTKase B BblIaye
CITPaBKH (BBIMUCKH) IO CIEAYIOIEMY OCHOBAHHIO:

JononuuTensHast UHGOpMaLUs:

CBeneHus 00 37IEKTPOHHOM MOANKCH

JHomxraoctHoe muto (PHO)

(noanHce yNOoJTHOMOYEHHOTO AOJLKHOCTHOTO JIHLA
opraHa)
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[Tpunoxenne Ne 3
K AZIMUHUCTPAaTUBHOMY PErVIaAMEHTY
IIPEeI0CTaBICHUs MyHUALIUIIATbHOM
YCIIYTH TI0 BbIJaue CIIPaBKH
(BBITTCKH)

®opma

(bnaHk opraHa, PeIOCTABIISIONIEr0 MyHALUIIATBHYIO YCIYTY)

Komy:

KoHTakTHbIE NaHHBIE:

[IpencraBuTens:

KoHTakTHBIE JaHHBIE NpEaCTaBUTEIIA:

PEILIEHHE
006 oTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX Ul IIPENOCTABICHUA
MYHHIUIATBHOM YCITyTH 110 BbIIa4e CIIPAaBKH (BBIIMCKH)
oT No

PaccmoTrpeB Baine 3asBieHHE OT Ne U
npuIaraeMsle K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom
IPUHATO pelieHne 00 OTKa3e B IIpHeEMe
JIOKYMEHTOB, HEOOXOIUMBIX JUIS IIPEIOCTABIEHHs MyHHUIUIIATbHOM yCIIyTH MO BblIade
CITpaBKH (BBIIMHACKH) IO CAEIYIOIUM OCHOBaHHUAIM:

L.
2

Pa3psicHeHHE NIPUYMH OTKa3a:

JlomonHuTEIbHAS HHGOpMAITHSL:

Bl BhpaBe MMOBTOPHO OOpAaTUThCS B YIOJHOMOYEHHBIM OpraH C 3asBICHHUEM O
PEIOCTABIEHHH YCIYTH [OCIe YCTPAHEH s yKa3aHHbBIX HapyLICHHH.

JlaHHBIH OTKa3 MOXKET ObITh OOXaloBaH B [OCYyHeOHOM TIOpSIKE IyTEM
HAIPaBJICHNS KaNo0kI B YIIOTHOMOYEHHEIH OpraH, a TakkKe B CyIeOHOM MOpATIKE.

Csenenus 00 37IeKTPOHHOH IOAITHCH
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HomxuoctHoe nmuno (PHO)

(moanHck yNoTHOMOYEHHOTO AODKHOCTHOTO JTHLA
opraHa)
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[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY PErJIaMEHTY
IPENOCTaBIEHUs MyHULUIIAIBHOM
YCIIYTH I10 BbIJ1a4y€ CIIPABKH
(BBITTHCKH)

®opma

B

HcnonHUTeNbHBIH KOMHTET 3€1€HO10IbCKOT0
MYHHLHMaILHOTO pailoHa

oT

(haMunns, UMs, OTYECTBO, TACTIOPTHBIE IAHHBIE, PETHCTPALIHIO
110 MECTY XHTEJILCTBA, AAPEC ANEKTPOHHOH 10YThI, TenedoH)

3ASBJIEHUE
0 BBIIaue CIPaBKH (BBITUCKHU)

[Tpoury Bac BbizaTh cripaBKy (BBIIHCKY)

(yxazaTh BHA CIIpaBKH)

K 3asBnenuro IpUJIararnTCAa:

PesynbTar npeoCTaBIeH s MyHUIMIATIBHOM YCIIYTH, IIPOLTY IIPeIOCTaBUTh:

]:IB nuuHBIM KabwHeT [lopTajia rocyaapCTBEHHBIX W MYHHMIIUMIIANBHBIX YCIYT
Pecny6nuxu TarapcTan,

[ s MHOTrO()YHKIIMOHAIBHOM LEHTPE INPENOCTaBJIeHUs TIOCYyNapCTBEHHBIX H
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MyHUIMITBHBIX yeiayT PecryOnuku Tarapceran;

[:I B Opzamne.

(mata) (TIONITHCE) (®.1.0.)

IIpunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY PErJIaMEHTY
[Ipe0CTaBICHUS MyHUIMIIAIBHOM
YCILYTH I10 BbI1a4y€ CIIPaBKU
(BBIITHCKH )

PyxoBoauTemnto

VICrIONTHUTENIBHOTO KOMUTETA
3eneHO0IbCKOr0 MyHULUIIAIBHOIO
pariona

OT:

3ASIBJIEHUE
006 HCTIpaBIeHHH TEXHUYECKON OMUOKH

Coobmaro 06 omubdke, JOMYIIEHHON ITPU OKa3aHWW MYHUIUNAIBHOW YCIIyIH IO
BbIZla4€ CIIPaBKH (BBITUCKH).

3anucaHo:

IIpaBunbHEIE CBEICHUA:

[Ipomry WCOpaBATh  OOMYLIEHHYIO TEXHHYECKYI0 OMIMOKY W  BHECTH
COOTBETCTBYIOIIIME  HM3MEHEHHS B  JOKYMEHT,  SBISIOIMACS  pPe3yJIbTaTOM
MYHHULIMIIATBHOMN YCIIyTH.

[puararo ciemyromnye J0KyMEHTHI:

1.

2,

B ciyyae NpUHATHS pelleHuss o0 OTKIOHEHMM 3asABJIEHUs 00 HCIPaBICHUH
TEXHUUYECKOM OIIMOKH MPOILIy HallpaBUTh TAaKO€E pelleHue:

ITOCPEICTBOM OTIIPABIIEHHUs MIeKTPOHHOTO JOKYMeHTa Ha aapec E-mail: :

B BHJIE 3aBEPEHHOM Komuu Ha OyMa)KHOM HOCHTEJE TIOYTOBBIM OTIIPABICHUEM TIO
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azapecy: .
HacTosmM MoaTBepKaar0: CBEAEHHs, BKIIOYEHHBIE B 3asBJICHHE, OTHOCSIIHAECS K
MOEM JIMYHOCTH W TIPE[CTAaBIsIEMOMY MHOKO JIMILy, @ TaKKe BHECEHHBIE MHOK HIDKE,
noctoBepHbl.  JIOKyMEHTBI  (KOIMMM  JOKyMEHTOB), IIPHJIOKEHHBIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHHMSM, YCTAaHOBJICHHBIM 3aKOHOJATENbCTBOM  Poccuiickoi
Qenepallii, Ha MOMEHT IPEICTABJICHUs 3asBJIEHUS 3TH JOKYMEHTHI JEHCTBHTEIBHBI U
CofiepyKaT JOCTOBEPHBIE CBEICHM.

(nara) (moanuce) (9.1.0.)



