VCIIOJIHUTEJIbHBI KOMUTET y AJIEKCEEBCK

AJIEKCEEBCKOI'O MYHULIATIAJT PAMOHBIHBIH
TOPOJICKOI'O ITOCEJIEHUA AJIEKCEEBCK
AJIEKCEEBCKOI'O | ILIOhSP KUPJIETE
MYHULITAJIBHOTO PAMOHA BAIIIKAPMA KOMUWUTETBI
PECITYBJIMKU TATAPCTAH TATAPCTAH PECITYBJIUKACHI
IIOCTAHOBJIEHME : KAPAP
03.10.2022r. Ne 9

006 yTBepKIeHHH AAMHHHCTPATHBHOIO

perjiaMeHTa NnpeaocTaBIeHHs MYHHLHIIAJIbHOM

yCJIyrd no opopMIIeHHI0 TOKYMEHTOB 10 o0MeHy

JKHJIBIX IIOMEeleHHH MYHHIHIAJbHOF0 JKUJIHLIHOT0 ¢onna,
NpeI0CTaBICHHBIX 10 10r0BOPY COLHAILHOIO HaliMa

B uemsix peanusanuu OenepanbHoro 3akona ot 27 uronst 2010 roxa Ne 210-®3
«O6 opraHu3aluK MPeIOCTaBIEHHs TOCYJapPCTBEHHBIX M MYyHULHITANBHBIX YCIYI»,
pykosozcTBysick ITocTaHoBnenueM KabuHera MunuctpoB Pecriy6nuku Tarapcradn OT
02 Hosi6ps 2010 rona Ne 880 «O6 yteepxnenuu ITopsnka pa3paboTKU U yTBEPKIACHHS
aIMHHHCTPAaTHBHBIX  PErJaMEHTOB  INPEOCTAaBICHMA  TOCY[apCTBEHHBIX — yCIyT
MICIIONHUTENGHBIMUA OpTaHAMHU TOCyIapcTBeHHON BiacTu PecryOmuku Tartapcran U o
BHECEHMH W3MeHeHMii B orgenbHele IlocraHoBneHus KaOunera MUHHUCTPOB
Pecmry6nuku TarapcTam»

MOCTAHOBJISAIO:

1. VrBepauTs AIMHHHCTPAaTUBHBIM PErNaMeHT IPEeIOCTaBICHU MYHUIUIIAIBHON
ycayrd 10 OQOPMIEHHIO  JOKYMEHTOB IO oOMeHy JKWJIBIX  TIOMEIIECHHUM
MYHHUIUIATBHOTO XKHIAIIHOTO (OH/A, MPEAOCTABICHHBIX IO LOroBOPY COLUATLHOIO
Haiima (TIpunoxeHue).

2. TlpusHaTh YTPaTWBLINM CHJIy TIOCTaHOBIIeHHE VICTIOIHHUTENBHOTO KOMHTETa
AJIEKCEEBCKOTO TOPOJICKOTrO IoceneHus AJIEKCEeeBCKOro MyHHUIMIIAIBHOTO paiioHa OT
27122021y, Ne . 21 «AIMUHUCTPATUBHBIM  pErlaMeHT  IMPeAOoCTaBICHHUS
MyHHLMNATIBHOM YCIYTH 10 0(QOPMIICHHIO JOKYMEHTOB TI0 OOMEHY XKHJIBIX OMEIIEHUH
MYHHIEATBHOTO JKITHIIHOTO (OHA, MPeJOCTaBIEHHBIX 10 AOTOBOPY COLHMATBLHOTO
HaimMay.

3. PasMecTHTh HacTosIlee TOcTaHoBIeHne Ha «OQULHATPHOM HOpTalle PaBOBOK
uadopmanun PecryOnuku Tartapcran» B MH(POPMALMOHHO-TEIeKOMMY HUKAIIIOHHOH
cern «/HTepHeT», Ha caiiTe moceneHus Ha [lopTane MyHULMITATBHBIX o0Opa3oBaHUH
Pecny6muku TatapcTad u 00HapOZ0BaTh Ha CIENUATIBHOM nH()OPMALIMOHHOM CTEHJIC B
s3manud ~ CoBera  AJIEKCEEBCKOIO  TOPOACKOro  TIOCEIeHMsA AJIEKCeeBCKOI0
MYHHIUIAIBHOTO paifona Pecry6nvku TaTapcTaH.

4. Hacrosimee NOCTaHOBJIEHHE BCTYNaeT B CHJIy IIOCIe ero OGUIHaIbHOro
oIy OJTMKOBaHHS.
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5. KoHTpOJIb 32 UCIIOJIHEHHEM HaCTOSIICro [IOCTAHOBJIEHHS OCTABIISIO 3a COOOM.

PyKOBO}IHTeJ'lb HUcnoJHUTEJBbHOI0O KOMUTETA - -
AJieKkceeBCKOIro ropoacKoro MmocCeJICHUS

AJIeKCeeBCKOro MyHHIHMNIAILHOro pailoHa ’ i N.K. CBuctyHOB



YT1BepxkaeH

MOCTaHOBJICHHEM VICIIOTHUTEIBHOTO
KOMUTETa AJIEKCEEBCKOI'O TOPOJCKOTO
nocesieHus1 AJIEKCEEBCKOTO
MYHHIIMIIATIBLHOTO paiiona PecniyOnuku
Tarapcran

oT «03» okTsa6ps 2022 r. Ne 9

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCTABIEHU MYHUIMIIAIBHON YCJIYId M0 0()OPMJIEHUIO TOKYMEHTOB 10
00MeHY KIWJIBIX MOMeIleHUii MYHHIMIIAJbHOI0 KMJIMIIHOT0 (poHaa,
Npe0CTABIEHHBIX 0 I0T0BOPY CONUAILHOI0 HAlMAa

1. O0mue moJioKkeHUst
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

1.1.1.  Hacrosumii  agMUHUCTPATUBHBIM  pErJlaMEHT  MPEJOCTABJICHHUS
MYHUIIUTIATBHOM YCIYTH (flajee — aJMUHUCTPATUBHBIN pErIaMeHT) yCTaHaBIUBAET
CTaHAApT M TMOPSAOK MPEAOCTABICHUS MYHHUIMNAIBHOM YCIYTH MO O()OPMIICHHUIO
JOKYMEHTOB IO OOMEHY KWJIBbIX MMOMEHIEHUN MYHHUIIMITAIBHOTO >KUIMITHOTO (POHIA,
MIPEIOCTABIEHHBIX 10 JJOTOBOPY COIMAIIBHOTO HaiiMa (Jajiee — MyHHUITUTNIAIbHAS yCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlunamu, MMEOIMMU TPaBO Ha TMOJyYEeHHWE MYHHIIUINAIBHOW YCIYTH,
ABJISIIOTCS (PU3UUECKUE JIHIIA (Janee — 3asiBUTENbD).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS MPEICTABUTENb  3asBHUTENS,
JEHCTBYIOIUI Ha OCHOBAaHMM JOKYMEHTA, yJIOCTOBEPSIOLIEr0 €ro MOJHOMOYHMS, JINOO
3aKOHHBIH NpeAcTaBUTENb (PU3NYECKOTO JUIIa (Jajiee — MPeACTaBUTENb 3asIBUTENS).

1.3. Ilopsinok uHGOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATBHON YCIyTH

1.3.1. Uudopmanuss o mOpsKe MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyTH
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
nHDOPMALIMIO O MYHHIMIATBLHOW  yCIyre, pacHoJIOKEHHBIX B  IMOMEHICHHIX
MHOTOQYHKIIMOHAIBHBIX ~ I[IEHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha o(QUUHMATBHOM CalWTe MYHULUNAIBHOIO pailoHa B HWH(OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTh «MHTepHe™ (uwiu eopoockozo oxpyea) (https://www.
alekseevskiy.tatarstan.ru);

3) na Iloprame rocyaapCTBEHHBIX M MYHULHMMAIBHBIX yciuyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecriyOnukaHCKuii mopTain);



4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (maixee — ExuabIii mopTai);

5) B rocymapcTBeHHOM MH(GOPMAIIMOHHOW cucTeMe «PeecTp rocy1apcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
TOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIyTH OCYUIECTBIISIETCSL:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B UCHOJHHUTEIHLHOM KOMHUTETE AJIEKCEEBCKOTO TOPOJCKOTO IOCEICHHS
AJICKCEEeBCKOT0 MYHHUITUIIAIBHOTO paioHa (nanee — Opear).

IpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeTeoHy;

IIPY TUCbMEHHOM (B TOM 4HCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO 3IIeKTPOHHOMU MoUTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMPEeAOCTaBICHUS MYHHUIIMIAIBLHOW YCIYyrd Ha OCHOBAaHMHM CBEICHHI,
cogepkamuxcss B Peectpe  rocyaapCTBEHHbIX M MYHUIMNAIBHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Joctyn k uHbOpMaLMKM O CPOKAX U MOPSAJKE MPETOCTaBICHHUSI MYHULUIIATbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS MPOTrpaMMHOr0 OOECHeueHHUsl, yCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOYEeHHs JIMIEH3UOHHOTO WM HWHOTO
COrJIalIeHus C npaBooOagaTenem IPOrpaMMHOI0 oOecreueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALIUIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHny 3asiBUTENS JIMYHO WM TO Teae(dOHY B COOTBETCTBUM C
MOCTYIUBIINM O0paIieHneM IpeIoCTaBIsIeTCs] HHPOpMAIIU:

1) o Mecre HaxXxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIC TEICHOHBI);

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITAIBHON YCIYrH, 0 crocobax U CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETYJIUPYIOMKUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEIOCTABICHUH MYHHUIIUIAIBHON YCIYTH, O CpOKax TMpHeMa W PETUCTpaluu
3asIBJICHUS;

5) o0 xoJze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUKU 1O BOIPOCAM
IPEIOCTABIICHNS MyHULIMIIAIBHON YCIyTH;

7) o mopsimke 0OKaNOBaHUS ICHCTBUN HMIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Opeaana.
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[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUILUINAIBHOW YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHAIOT 3aABUTEIIO IOPSAAOK NPEAOCTABICHHUS MYHHLMIIAJBHOW YCIYIH H
BOIIPOCHI, YKAa3aHHBIE B HACTOSIIIEM IYHKTE AJMUHHMCTPATUBHOIO PEIrJIaMEHTa, U B
TEYEHUE TpeX pabouux JHEH CO JHS perucTpanuud OOpallleHUs HAMPABIAIOT OTBET
3asBuTeN0. OTBETHI JAlOTCA Ha si3bIKe oOpalieHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha s3bIKE OOpAaIIeHHUs MCHOJB3YIOTCS TOCYJIAapCTBEHHBbIE sI3bIKU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pa3Meraercss Ha OQUIHAIBHOM CalTe MYHMIIMNAIBHOTO paioHa (Ulu 20pPOOCKO20
OKkpyea) W Ha WH(MOPMALMOHHBIX CTE€HJaX B nomeunieHusx Opeana nns pabOThL C
3asBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnyOmuku — Tartapcraw,
pa3MemiaemMas Ha HMH()OPMALMOHHBIX CTEHJAAX W Ha O(UIMANIBHOM  calTe
MYHULMIIAJBHOTO  pailoHa B  HH(POPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHHUCTPATUBHOTO pPETIaMEHTA,
uHpOpMaLIUI0O O MECT€ HaXOXJICHHS, CIPABOYHBIX TeleoHax, BpeMeHU pabOThI
Opeana, o Tpaduke npuema 3asBJICHUN HA MPEOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE aKThI, PETYJIHPYIOIINE TPEAOCTABICHHE
MYHULIMIAIBLHON YCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHWEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHMAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunowm, Pecniybnmkanckom noptaine, B Peectpe rocy1apCTBEHHBIX U MyHUIIUTTATIBHBIX
ycayr, Ha oOQUIMAIbHOM caliTeé MYHULUMNAJIBHOTO pailoHa B HWHQPOPMAIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Texcr agMUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEHM pEAAKIMHU
MOUICKUT pa3MelleHru0 Ha EaumHom mnoprtane, B Peectpe rocyIapCTBEHHBIX U
MYHUITMTIATBHBIX YCIYT, HAa OQUIMAIBHOM CalTeé MYHUIMMNAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B agMUHUCTpaTUBHOM pPErjaMeHTE UCIONIb3YIOTCS CAEAYIOIINE TEPMUHBI U
OTNpEIEIICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O()YHKIIMOHAJILHOTO HEHTpa
[IPEIOCTABIEHUS I'OCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOACKOM
(cenbCcKOM) TMOCEJIEHWM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM OKpYyre
PecniyOnuku Tarapctan B coorBercTBuM ¢ TyHKTOM 34 IlpaBun opranuzanuu
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JeSTETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX MocTaHoBieHueM [IpaButenscTBa Poccuiickoit
@eneparmu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuzanuu
AESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommubka - omuoOka (omMcka, orneyaTka, rpaMMmaThHdecKas WM
apupmeTndeckas omubka Jub60 T1oa00Has omwubKa), JAOMYIIEHHAas OpraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTHdUKANMU W ayTeHTHUPUKanmuu B WHEOPACTPYKTYPE,
o0ecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
WH(POPMAIIMOHHBIX CHUCTEM, UCTIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanpHas
rocygapcTBeHHass HH(OpPMAIMOHHASI CUCTEMa, 00ECIIEYNBAIOIIas CAHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWUMOJICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTUGUKanuu K  uHOpManuW,  COAEpKallehHcs B TOCYJapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX W UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupekaeHue «MHOroQyHKIIHMOHATBHBIN
IEHTP MPEIOCTaBICHUS TOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX yciIyr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAIbHBIX IIEHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX U
MyHUIUNAIBHBIX yciyr PecyOnuku TaTapcTaH.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHUIUINIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATBHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUU C TYHKTOM 3 CTathu 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu

MPEIOCTABIICHUS TOCYaPCTBEHHBIX U MYHHUIIMITAIBLHBIX yCIIyD» (nanee — @eaepanbHbIi
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHdss MYHUIMIIAJIBHON YCIyTrd
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

OdopmieHne TOKYMEHTOB MO OOMEHY >KHJIbIX MOMEIIEHWH MYHHUIIMIAIbHOTO
AKUIHMIIHOTO (DOHAA, MPEJOCTABICHHBIX 110 JOTOBOPY COLIMAILHOTO HaliMa.

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

Hcronkom ~ AJNEKCEEBCKOTO  TOPOACKOTO  MOCENEHUs  AJIEKCEEBCKOIO
MYyHHIIMIIATbHOTO paiiona Pecny6nuku Tarapctan.
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2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUs! MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOW YCIIYTH SIBISIETCS:

1) noroBop oOMeHa KHIIBIMU TIOMEIICHUSIMH;

2) pemieHue 00 OTKa3e B MNPEAOCTABICHHM MYHHUIMIAIBHOW  yCIYTH
(mputoskenure Ne 1 k HaCTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

3) pemienne 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NpPEeIOCTaBICHUS MYHUIMIAIBLHON ycinyru (mpuiiokeHue Ne 2 K HacTosIeMmy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT mpenoCTaBICHUS MYHUIUIAILHOM YCIYrd HalpaBlsieTcs
3agBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMMCAHHOTO YCHJICHHOM
KBaJIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIIA
Opeana (mubo Opeana), B cootBeTcTBUU ¢ DepepaibHbiM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
nuuHbld kaOuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBIEHUS MOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeaOCTaBICHUS MYHHIMIIATBHOW YCIYTH
HAIPAaBIIETCS B IMYHBIA KaOuHeT Pecmmybnukanckoro moprania.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIbHON
ycayru Belnaercss B Oprane wian B MOL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie€4aThio U
MOJIHUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro mumna OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHNUS MYHULIUIIAIbHON
ycIyrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JEHCTBHUSI pe3ysbTara
MPEIOCTABIICHUSI MyHUIIUTIAJBHON yCIyTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 0OpalIeHuUsl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHUIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABIECHUSI MYHULIUITAIbHON
YCIYTH B CIIy4ae, €CIIM BO3MOKHOCTb IIPUOCTAHOBIICHHS IPEAYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIaUX (HAIIPABICHMUS)
JOKYMEHTOB, SBJISIFOLIIUXCS PE3YJIbTATOM MPEAOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MynununaibHas yciyra npefocrasisercs B Teuenue 13 pabouux nueil.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBIISIONIETOCS PEe3yJbTaTOM MPEIO0CTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb OQOPMIICHUS M PETUCTPALMM Pe3yJibTaTa MpPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. MicuepnpIBaONIMi epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
MPEAOCTaBICHUS MYHHUIIMNIATLHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBIISIFOTCS



HEOOXOJMMBIMU U 0053aTEIBHBIMU /JIS1 IPEIOCTABICHUS MYHUIIMTIATBHBIX YCIIYT,
MO/JIEXKAIINX MTPEACTABICHHIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClie B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lng monyyeHUs MYHUUMIAIBHOM YCIYrM 3asBUTENb MPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHs
nocpenctsoM Exaunoro, Pecy6inkanckoro nopraia);

2) TOKYMEHT, YAO0CTOBEPSIOIINMA MOTHOMOYHS TIPE/ICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopMme oKyMeHTa Ha OyMakxHOM Hocutene (mpuioxkenne Ne 3 kK HacTOAIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUI B DIJIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHuu
nocpenctsoM Equnoro, Pecniybnmkanckoro noprana;

4) KomMM JOKYMEHTOB, NOATBEPKIAIOLIMX MPaBO IMOJb30BAHUSA KUJIBIM
IIOMEIICHUEM, 3aHMMAEMBbIM TPAXKIAHUHOM-3aABUTEIIEM M WICHAMH €ro CEMbHU
(moroBop, opaep, peuleHHEe O TMPEAOCTaBICHUM KWIOTO TIOMEUICHUSI U HWHBIE
JOKYMEHTHI);

5) KonuM TOKyMEHTOB O COCTaBe CeMell rpakJaH-3asBUTENCH (CBUIETENBCTBO O
POXKICHUM, CBUJCTENICTBO O 3aKIIOYEHHUH Opaka, pelieHue o0 YCHIHOBIIEHUU
(ymouepenun), cyaeOHOE perieHne o0 MpU3HaHUU WICHOM CEMbHU U T.I1.);

6) BbIIMCKa M3 TexHUYecKkuX macnoptoB bTU ¢ mosTaxkHbIM MIaHOM (IIpU
HaJIMYUH) U SKCIUTUKAIIUCH.

2.5.2. 3asBrneHue W TpuIaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJieHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®DI] Ha OyMaKHBIX HOCHUTENSAX M B BUJC DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

2) nocpenctBoM PecryOiiMKaHCKOTO MOpTaia B JIEGKTPOHHOU (opMme;

3) B Opran JTU4YHO WM MOCPEICTBOM IMOYTOBOW CBSI3M HA OyMa)XHOM HOCHTEIIE.
3asgBiIeHUE W NpUJaracéMble JOKYMEHTBI, MPU HANPABJICHHH IOCPEICTBOM ITOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBreHre MpU HaAMpaBleHWU nocpencTBoM Enunoro, PecmyOmmkanckoro
nopTaja NOANKUCHIBAETCA MPOCTOM ANEKTPOHHOM MOAMUCHIO 3asIBUTEIS.

Jlnst monmydeHus TPOCTOW DJIEKTPOHHOW TOAMMUCH 3asSBUTETI0 HEO0OXOAMMO
npoiitu npouenypy perucrpamnuu (ayrentudukanuu) B ECUA, a Takke MoaTBEpIUTh
YUYETHYIO 3aIIUCh.

DJIEKTPOHHBIA JOKYMEHT (DJCKTPOHHBIH 00pa3 JTOKYMEHTa), YKa3aHHBIA B
MNOAMYHKTEe 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PEIrJIAMEHTA, 3aBEPSAETCS YCUICHHOU
KBATM(UUUPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE WU IMOINUCAHUE
TaKuX JOKYMEHTOB, B TOM YHCJIE HOTAPUYyCaMHU.



DeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMblie K
3asBJICHHIO, B TOM YHCII€ JIOBEPEHHOCTH, HAMpaBISAIOTCA B BHIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPE/ICTaBIICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMU, PETYJIUPYIOIIMMHA OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPEA0CTABIEHUEM MYHULIMIIATBHOMN YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIIACOBaHUM, HEOOXOIUMBIX JIJIs
MOJIyYeHUS] MYHUIUIAIBHOM YCIyrM M CBSI3aHHBIX C OOpamieHueM B HHbIE
roCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOIO CaMOYIPAaBIICHUS, OpraHu3aluH, 3a
UCKIIFOUEHHEM TIOJIYYeHHS YCIYr M TOJy4YeHUs JIOKYMEHTOB M HH(OpManuu,
MPEJOCTABIIIEMBIX B PE3yJIbTaT€ NPEJOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3axkoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYyTH, JIUOO B
MPENOCTaBICHUHA MYHHUIIMNIATBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPEAOCTABICHNS MYHULIMITAIbHON YCIIYTH, MOCJIE NEPBOHAYAIBHON MOIaYu 3asiBJICHUS
O MPEAOCTABICHUH MyHULIUTIATLHON YCIYTH;

0) HanMuMe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHHUIMIAIBHONW YCIYyTHU U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
MPEA0CTABICHUN MYHULIMIIAJIBLHON YCIyTH U HE BKIIFOUEHHBIX B MPEJCTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHUITUTIATBHOW YCIIYTH, THOO B MPEOCTABICHUN MYHUIIUITAILHON YCITYTH;

I) BBISBICHUE JOKYMEHTAIBHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (0€3MeWCTBUsI) JOKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], mpu nepBoHAaYaIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUITUNIATBHOW yCIyTy, TM00 B MPEAOCTABICHUN
MYHUIUMNIAIBHOM YCIYrd, O 4eM B NMUCbMEHHOM BHJE 32 MOJANUCHIO PYKOBOJUTENS
Oprana npu mNepBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMNANBHOW YCIyTH, YBEAOMIISICTCA 3asBUTENb, a TaKkKe
MPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 crateu 16 @enepanbHoro 3akona Ne 210-d3, 3a HCKIOYEHUEM CIIy4aeB, €CIIU



8

HAHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI JIMOO UX M3BSATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM NPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
Clly4aeB, yCTaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. VcuepnipiBatonyii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHUs U I10JIBEIOMCTBEHHBIX I'OCYAaPCTBEHHBIM OpPraHaM MJIM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUSA OPraHU3alUi U KOTOPBIE 3asBUTEIIb BIIPABE IIPEACTABUTh, a
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
MOPSAAOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBI OPTraH, OPraH MECTHOTO
camMOyIpaBJieHus TM00 OpraHu3alksl, B paCOPSHKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) BemHcka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBMKHMOCTH O IpaBax
OTJICJIBHOTO JIMI[a Ha UMerIuecs (MMEBIIMECS) Yy HEro OOBEKThl HEIABUKUMOIO
UMyIIecTBa (Ha KaXJOro JEecroCOOHOT0 4YjieHa CEeMbU 3asBUTENS 3a TSTh JIET,
IpeUIeCTBYIOIUX [T01aue 3asBeHus ) - Pocpeectp;

2) CBEICHMS O PETUCTPAIUH IPaXIaH;

3) cBeacHMS O JCHCTBYIOIIEM MAcmopTe rpaxaanuHa Poccuiickont denepanun —
MBJI Poccuu;

4) cBemeHHs O HOTapUAIbHOW JOBepeHHOCTH — DenmepajbHas HOTapUaIbHAS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noamyHktax 1 - 2 myHkra 2.6.1 agMUHHCTpaTUBHOTO perjaMeHTa, B ¢opMme
AJIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBAJIM(UIIMPOBAHHOU MOJMUCHIO
JUL, YIOJHOMOYEHHBIX HAa CO3[JaHUE M TMOJIUCAHUE TaKUX JIOKYMEHTOB, IPH MOjAaue
3asIBJICHUSI.

2.6.3. HempencraBnenne (HECBOEBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMH B
nyHKTe 2.6.1 aIMHUHUCTPATUBHOIO pErjlaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpPAaBJIEHUs, OpPTraHU3alUsIMU JOKYMEHTOB U CBEJICHUW HE
MOXET SIBJISIThCS OCHOBAHHUEM JJIsI OTKa3a B IPEAOCTABICHUN MyHULIUTIAIBHON YCITyTH.

2.6.4. JlomxHocTHOe JUI0O W (Wau) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pEIrIaMEHTa OpPraHOB W OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE W HAXOJAIIUECS B PACHOpPSKEHUU
JOKYMEHT WJIM CBEJICHMSI, TIO/JIeKAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemniaeTcst TpeOOBATh OT 3asBUTEIIS JOKYMEHTHI CBEJIEHHUS, B TOM UHCIIC
MOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEAOCTABICHNE MYHULIUIAILHON
YCIIYTH, HAXOSIIUECS B PACIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIEHUsI U TOJBEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHam WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLHii.
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HCHpCI{CTaBHeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJCPIKAIIMUX CBCIACHUA, KOTOPLIC
HaxoOsdaTCsa B PACHOPSDKCHHMUM TOCYAAapCTBCHHBIX OpPraHoB, OPraHoB MCCTHOTIO
CaMOyIIpaBJICHUA W HOABCAOMCTBCHHBLIX TOCYAAPCTBCHHBIM OpraHaM HWJIM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyIH.

2.7. VicuepnibIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHOBaHUAMH [JI1 OTKaza B IpHEME JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEAOCTABICHUS MYHULIMIIAJIbHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENEM JOKYMEHTBl COJEpXKaT IMOAYUCTKH U
UCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM OOBEME UCIHOJIb30BaTh HMH(POPMALMIO M CBENCHHUS, COJAEpXaIIUecs B
JOKYMEHTax JUIsl IPEeJOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

3) mpeAcTaBiCHHBbIE TOKYMEHTHI WJIA CBEJCHHS YTPATWIM CHJIy HAa MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYUS
IPEJICTaBUTEINS 3asIBUTEIS, B ClIyyae oOpallleHus 3a MPEA0CTaBICHUEM MYHUIMIATIBbHOM
YCIIYTH YKa3aHHBIM JIMLIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEJOCTABICHUSI MyHUIIMIIAILHOM YCIYTH, B 3JIEKTPOHHOU (opMme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3amnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yyclie B MHTEPAKTUBHOW (opme 3asBiieHUs Ha EnuHom, PecnyOimkaHckoM mopTtaiie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aI0JHEHUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CaMOYIPABJICHHS WJIM OPTaHU3allUI0, B IOJHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIAIBHON YCIyTH;

8) HecoOmo/leHMe YCTaHOBJICHHBIX cTaThel 11 DepepanmbHOrO 3aK0HA OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBATU(UIIUPOBAHHOM JIEKTPOHHOM MOHICH.

2.7.2. TlepedyeHb OCHOBaHUWU NJisi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJTYYEHUS MYHUIIUMIIATBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue o0 oTKaze B MpUEME 3aABJICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS MYHUUIMIIAIBHON YCIyTd, MOXET OBITh MPUHATO KaK BO BPEMs
npueMa 3asBHUTENA, TaK U MOCJIE MOJYyYEHHUsS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HeoOXOAMMBIX JI MPEAOCTABICHUS MYHULIMNAIBHON YCIYyTd JOKYMEHTOB
(cBemeHuil) ¢ HCMOJB30BAHUEM  MEKBEIOMCTBEHHOIO  HMH(OPMAIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asIBJICHUS.



10

2.7.4. 3anpemiaetrcs OTKa3blBaTh B NpUEME 3asBICHUS U HMHBIX JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABICHUS MyHULUMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U TOKYMEHTbI, HEOOXOAMMBIE JUIS MPEJOCTAaBICHUS MyHUIIUIIAJLHON YCIYTH, TTOJAHbI B
COOTBETCTBUM C MH(OpMaLMER O CpOoKax M MOPSAJKE MPEAOCTABICHNUS MyHULUITIAIbHOM
yciyru, onyoaukoBaHHOW Ha EnnHoM noprane, PecryOinkaHnckoM mopraie.

2.8. VcuepnbiBaromuii nepeyeHb OCHOBAHUMN JIs PUOCTAHOBJICHUS UJIK OTKAa3a B
IPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHus Jisi TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHMUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEOCTABICHUU MYHUIIUTIATHHON YCIYTH:

OcHoBaHus U1l MPUOCTAHOBJICHUSI PEJOCTABICHHS] YCIYTH HE TIPETyCMOTPEHBI.

OcHoBaHuA U1 OTKa3a:

1) 3asgBuTENEM MNpeACTaBIEHbl JOKYMEHThl HE B IIOJIHOM 0ObeMe, JH00 B
MPEJCTABIICHHBIX 3asBJICHUU W (WIM) JOKYMEHTaX COJIEPKUTCA HemojiHasg U (Win)
HEJ0CTOBEpHas HH(pOpMaLus;

2) TNOCTyIUIEHUE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIPAaBJICHUs OpraHU3allid Ha MEKBEJIOMCTBEHHBIN 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUISL IPENOCTABIICHUSI MYHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPE/ICTaBIICH 3asBUTENIEM 10 COOCTBEHHON MHUIIUATUBE;

3) K HaHMMaTeNnr0 OOMEHHMBAEMOTO >KHMJIOTO IMOMEUIEHUS NPEIbSBIEH HCK O
PACTOpPEHUU WK 00 U3MEHEHUH JOTOBOPA COLMAIBHOTO HaliMa KUIIOT0 OMEILIEHHUS;

4) npaBo MOJB30BAHUSI OOMEHHMBAEMBIM >KHIJIBIM MMOMENIEHUEM OCHAapHUBAETCs B
Cy1eOHOM MOPSIJIKE;

5) oOMeHHMBaeMoe XUJIO€ MOMEIICHHE MPU3HAHO B YCTAHOBJIECHHOM MOPSAKE
HEMPUTOJHBIM JIJISl IPOKUBAHUS;

6) TpPUHATO PpEHIeHWe O CHOCE COOTBETCTBYIOUIEIO JOMa WM  €ro
nepeoObopyI0BaHUM ISl UCIIOJIb30BAHUS B IPYTHX 1IEJIAX;

7) TNPUHATO pELIEHUE O KaNUTaJIbHOM PEMOHTE COOTBETCTBYIOLIETO JIOMa C
MepeyCTPOMCTBOM U (WJIM) MEPETUIAHUPOBKOMN KHUJIBIX TOMEUIEHUN B ’TOM JIOME;

8) B pe3ynbrare OoOMEHa B KOMMYHAJbHYIO KBapTHPY BCENSETCS Tpa)<IaHUH,
CTpaJaloIIUiA OJTHOM W3 TSDKEIBIX (POPM XPOHHUECKUX 3a00JIeBaHUM, yKa3aHHBIX B
npeaycMoTpeHHOM MmyHKTOM 4 dactu 1 crateu 51 Xunmungnoro xogekca Poccuiickoi
denepannu repevyHe

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B NPEAOCTABIECHWH MYHUIMUIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaeTcss OTKa3bIBaThb B MPEAOCTABICHUM MYHULMMNAIBHON YCIIYI'H B
cilly4yae, €clid 3asBJI€HWE O NPEIOCTaBICHUU MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMAIMEN O CPOKaxX U MOPSIKE MPETOCTABICHUS MYHUIIMITATILHON
ycIyTH, onyonukoBanHoM Ha Exnnom noprane, Pecny6nukanckom noprase.
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2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAAPCTBEHHOW MOIUIMHBI W WHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanpHas yciayra npeiocTaBisieTcs Ha 0€3B03Me3THON OCHOBE.

2.10. Tlepedens yciyr, KOTOPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMH JIJIS
NPEI0CTaBICHUS MYHUITUTIATBHON YCIYTH, B TOM YHCJIE CBEJICHUS O JOKYMEHTE
(moxymeHTax), BeIJaBaeMOM (BbIJIaBa€MbIX) OPTaHU3AIMSIMH, YIACTBYIOIINMH B

MPEIOCTABIICHUU MYHUITUTIATBHBIX YCITYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIMMBIMU M 0053aTEIbHBIMU TSI IPEAOCTABIICHHUS
MYHUIUIIATBHOM YCIYTH, BKIII0Uasi MH(POPMALMIO O METOJIUKE pacyeTa pazMepa TaKou
J1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuManbHbI CPOK OKUJIAHUS B OUE€PEIU TIPH Mojade 3ampoca o
MPEAOCTaBICHUN MYHULIMNIATBHON YCIYTH, YCIYTH, IPEIOCTABISIEMOIl OpraHn3alne,
YYACTBYIOILIEH B IPEAOCTABICHUN MYHULIMNIAIBHON YCIYTH, U MIPU MOTYYCHUN
pe3yJbTara MpeioCTaBICHUs] TAKUX YCIYT

2.12.1. Bpemst oxxuaaHus P Toj1adye 3asBICHUS HA TIOTyYeHUE MYHHUIIUTIAIbHON
yCIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momydeHUH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHOW YCIIyTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUS B OUE€pEIN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox 1 mOpsA0K PETUCTPALIMM 3aIIPOCa 3asIBUTENS O MTPEIOCTABICHUN
MYHHIUIIAIBHON YCIYTH U YCIIYTH, IIPEIOCTABISEMON OpraHu3alien, y4acTBYIOIIEH B
MIPEIOCTABICHUY MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU popme

2.13.1. Ilpu nuunom obOpamennu B M®I] B neHp nmogaun 3asBICHUS 3asIBUTEIIO
BbIaeTcs pacnucka uz AC M®I] ¢ peructpalinuOHHBIM HOMEPOM, MTOATBEPAKAAIOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U IATOW MMOJAaYU 3asIBJICHUS.

2.13.2. Ilpu wHampaBiaeHUM 3asBIeHUs] TmocpeacTBoM EauHoro mopTana,
PecnyOnukaHckoro nmoprajia 3asBUTENb B JCHb MOJA4M 3asBJICHUS MOJy4YaeT B JTUYHOM
kabuHeTe PecnyOnMKaHCKOro TmopTajia U IO DJIEKTPOHHOM T0YTE YBEIOMIICHHE,
MOATBEPXKAAIONIEEe, UTO 3asBJIICHHE OTHPABICHO, B KOTOPOM  YKa3bIBAlOTCS
pPErucTpalMOHHbIN HOMEp U J1aTa MOo1auu 3asBJICHMUS.

2.13.3. Ilpu nwyHom oOpamenun B OpraH B JeHb IOJa4d 3asBJICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIJIACTCS paclucKa u3
aBTOMATHU3UPOBAaHHOW WH(OPMAIMOHHONW CHCTEMBbI, MPEAHA3HAYEHHOW ISl OKa3aHUs
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rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PErMCTPALMOHHBIM HOMEpPOM, JATOU
ITOZIA4M 3asABJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISETCS MyHUIIUTIAIbHAS
ycIIyra, K 3aj1y OKHUJaHUs, MECTaM JJIs 3all0JIHEHUS 3alIPOCOB O MPEIOCTABICHUN
MYHUIIMIIAIBHON yCIyTd, UH(POPMALIMOHHBIM CTEHAAM ¢ 00pa3laMH UX 3aIll0JIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS KaKJOW MyHULIUITAIbHON
YCIIyTH, pa3MEILEHUIO U O(pOPMIICHUIO BU3YyalIbHON, TEKCTOBOM U MYJIbTUMEIUNHON
uH(pOpPMaIIUKU O MOPSAJKE MPETOCTABICHUS TAKOM YCIIyTH, B TOM YHUCIIE K 00€CIIEUEHHIO
JOCTYIHOCTH /1711 MHBJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOATenbcTBOM PecnyOnnku Tarapctan o conuanbHON
3allIUTE UHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUNIATFHOW yCIyTH OCYIIECTBISIETCS B 3[JaHUSIX U
MOMENICHUSX,  0OOPY/IOBAaHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpueMa 3asBuTeNied OOOPYIYIOTCS HEOOXOAMMON MeOenbio s
odopmIleHHsI JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIhCTBOM Poccuiickoit ®enepanuu o
COLIMAJIbHOM 3allluTe WHBAIMJIOB B LEJSAX OECHPEmsITCTBEHHOIO JOCTyNa K MECTY
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTrH 00€CIeUnBaETCA:

1) obGecnieumBaercsi OCCHPENMATCTBCHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABIEHUSI MYHUUIUNAIbHON yciyru (yIOoOHBIM BXOJ-BBIXOJ B TOMEIICHUS U
NepeMeNIeHe B UX Mpeienax);

2) BHU3yaJibHasi, TEKCTOBasS ¥ MyJIbTUMEIUHHas HHGOpMAIMs O TOpPSIIKe
MPEAOCTABIECHUS MYHUIIMIIAIIBHOM YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXXHOCTEN MHBAINIOB;

3) coOmpoBOXKIIEHHE WHBAINIOB, HMCIOIINX CTOMKUE pPacCcTpONCTBA (YyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITCILHOTO TICPEABIKCHHS TI0 TEPPUTOPHUH, HA
KOTOPOM PACMOJOKEHbl OOBEKTHl COLMAIBHON, WHXXEHEPHOM ¢ TPAHCIOPTHOMN
UH(PaACTPYKTYp, BXOJa B Takhue OOBEKTHI M BBIXOJAa U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpeCaa-KOJISICKH;

5) Hammexaiee pasMmelieHHe OoOOpYyIOBaHHMS M HOCHTENEeH HH(pOpMAIUH,
HEOOXOUMBIX JIsi 00ecreueHuss OeCpensITCTBEHHOr0 JOCTyIa MHBAIUIOB K yCIyram
C YYETOM OIPAHMYEHUN X )KU3HEAECATENbHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHopmManuu, a TakKe HaJNuced, 3HAKOB W HMHOW TEKCTOBOM M rpaduyeckoi
MH(}OpMaIMU 3HAKaMU, BBITIOJHEHHBIMU pelbe(HO-ToUueuHbIM 1pudToM bpaiiis;

7) IOIyCK CypIOINEepeBOAYNKA M TU(DIIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAOIIECTO
€€ CcHeuHaJbHOoe OOy4YeHHME U BbAABAaEMOro no ¢GopMe U B IOPAIKE, KOTOpbIE
YCTAHOBJICHBI INPUKa30M MMUHUCTEpPCTBA TpyZa M COLMAIBHOW 3amuThl Poccuiickon
@enepatin - ot 22.06.2015 Ne 386H «OO0 yTtBepkaeHuM GOpPMBI JTOKYMEHTA,
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MOATBEPKIAIONIETO CHENHAIbHOEe O00y4YeHHWEe COOAKW-TIPOBOIHUKA, M TIOPSJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanust B dacTh OOECMEUYeHHs] JOCTYIMHOCTH Ui WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBISECTCS MPEAOCTABICHUE MYHUIUNAIBHOU YCIYTH, U
CPEICTB, HCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHHUIIUNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B moanmyHkTax | — 4 nyHkra 2.14.2. aJMUHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCSI K OOBEKTaM U CpEACTBAM, BBEJCHHBIM B OJKCIUTyaTallMI0 WIU
MPONIEAIIUM MOJAEPHU3AIINIO, PEKOHCTPYKLHIO nociie 1 uronsa 2016 roxa.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUY MYHUIIMTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOYKHOCTD
noxy4YeHust ”HGOpMaIUK O X0J1€ MPETOCTABICHUS] MyHUIUIIAIbHON YCIIYTH, B TOM
YHUCIie C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAILHOM IIEHTPE MPEAOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIFOOOM TEPPUTOPUATHEHOM
NOAPA3AEICHUN OpraHa UCIOJHUTEIBHO PACIIOPSUTEILHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHITHUIT),
MOCPEJICTBOM 3a1poca O MPEA0CTABICHUN HECKOJIBKUX FOCYapCTBEHHBIX U (MIIN)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPeIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIATBHBIX YCIYT, TPEAYCMOTPEHHOrO cTaTben 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. TlokazaTenssMu IOCTYIMHOCTH MPEAOCTaBICHUS MYHULMIATBHON YCIyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYMe HcuepnpiBarouel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
MPEIOCTABIICHUSI MYHUIMIAIBHON YCIyrM Ha HMH(OPMAIMOHHBIX CTeHAax, EanHom
noprane, PecyOnukanckom nmopTanie, ohUinagibHOM CaiiTe MyHHUIIMITAIBHOTO pailoHa;

OKa3aHWE TMOMOUIM WHBaJIMIaM B MPEOJOJECHUH OapbepoB, MEIIAIOUINX
MOJIYYEHHUIO MU YCIIYT HapaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazatensitMu KadecTBa NPEIOCTABICHUS MYHULMIIAIBHON YCIyTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOII0IcCHUE CPOKa MOTYUYCHHS Pe3yJibTaTa MyHUIIUIIAIbHON YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HApYIICHUS aJMHUHUCTPATHBHOTO
perjiaMeHTa, coBepileHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMO/ICHCTBHI 3asBUTENSI C JOJDKHOCTHBIMU Jinliamu (0e3 yuyera
KOHCYJIbTALIN):
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B3aMMOJeiicTBHE 3asBUTeNs ¢ pabotHukamu Oprana wim MOL[ npu
MPEJAOCTABICHUN MYHHUIMNAIBHOW  YCIYTM  OCYUIECTBISETCA OOWH pa3 IMpH
MpEe/ICTaBICHUN 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Cily4yae HEOOXOAMMOCTH IOJYYEHUs pe3yibTaTa NpPeIOoCTaBICHUS
MyHULMNANbHON ycinyru B Oprane wim M®L B gopme sk3emiuisipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asBUTENS. C JOJDKHOCTHBIMHU
JIMLAMU IIPU PEJOCTABICHUY MYHULIUIIAIIBHON YCIYyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEJOCTABICHNS] MYHULIUITAIBHON YCIIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTeNe(OHHON CBSI3U, C HCIOJIb30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIAIBHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JHUYHOM KabuHere Ha EnuHom nopraine,
Pecnyonnkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHMEe MYHUUUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WM MeECTa
(akTHueckoro npoxxuBaHus (npeObiBaHusA) Ha Tepputopun PecnyOnuku TaTapctaH 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MyHununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPENOCTaBIISETCS.

2.16. nbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIMNATBHON YCIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B clTydae, eClu
MYHULIANAIBHAS YCIIyTa MPEI0CTaBIISICTCS 10 SKCTEPPUTOPUATIBHOMY TIPUHIIMITY) U
0COOEHHOCTH MPEJOCTABICHNUS] MYHULIUITAJIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBIeHMH MYHHIMIAIBHONW YCIYTH B JJIGKTPOHHOU (opMme
3asIBUTEIIb BIIPaBe:

1) nmomyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPEIOCTABICHHUS
MYHUITUTIAJTBHOW YCIIYTH, pa3MenieHHylo Ha EguHom moptane, PecmyOnmkaHckoM
nopTare;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYyIM M HHBIC
JIOKYMEHTBI, HEOOXOAMMBIC JIJIsl TPEIOCTABICHUSI MYHUITUTIATLHOW YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEpEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctatbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
ucnosnb3oBanueM ExquHoro, PecyOimkanckoro moprana;

3) MOJIyduTh CBEACHHMSI O XOJC BBINOJHEHUS 3asABJICHUH O MPEAOCTABICHUH
MYHUITUTIATBHOM YCITYTH, TIOJIAHHBIX B 3JISKTPOHHOU (hopme;

4) OCyIlIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHHUIIUIIAIBHON YCITyTH;

5) MOAy4YuTh pe3yNbTAaT MPEIOCTABICHUS MYHHIHMIAIBHONW YCIyrd B ¢dopMme
AIIEKTPOHHOTO JJOKYMEHTA,;

6) monaTh xanmoly Ha pemieHue u aeiicTBue (OesmerictBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX ~ JIMI[, MYHUIMOAIBHBIX  CIOYXKalllMX  MocpelnctsoM  ExauHoro,
Pecny0OnmnkaHckoro noprasna, ropTrana benepanbHOI roCyJapCTBEHHOU
MH()OPMAITMOHHONW CUCTEMBI, 00€CTIEUNBAIOIICH MpoIecc JoCcyaeOHOoro (BHECYAeOHOTO)
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oOkajoBaHWsl  pemieHud W jgelcTBuil  (O€3ACHCTBUSA), COBEPIICHHBIX  IPHU
MPEAOCTABIEHUN  TOCYJApPCTBEHHBIX M  MYHHMIMNAIbHBIX  yCIyI  OpraHamu,
MIPEA0CTABISIOIMMU I'OCYIapCTBEHHBIE U MyHULMIIATIbHBIE YCIYTH, UX JTOKHOCTHBIMU
JUIAMH, TOCYIapPCTBEHHBIMUA U MYHUITUTIATBHBIMU CITYKAIIUMHU.

2.16.2. ®opmupoBaHUE 3asBJIICHHUS OCYLIECTBIIAETCS MOCPEICTBOM 3aIlOJHEHHUS
ANEKTPOHHOM (opMbl 3asiBieHuss Ha Enunoro, PecnyOnmkanckom moprtane 06e3
HE0OXO0IUMOCTH JOTOTHUTEIBHON MTO/1auu 3asBICHUS B Kakoi-Inb6o uHou dopme.

2.16.3. [Ipu popMupoBaHUM 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOYKHOCTH KOMHMPOBAHUS U COXPAHCHUS 3asBJICHHS M MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKUMH 3asSBHTEISIMA OJHOW SJICKTPOHHOM
(GbopMbl 3adBICHHS MPU OOpAIIEHUH 3a YCIyramH, IpeAnojararoliMMU HalpaBiICHUE
COBMECTHOTO 3asBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIe KOIUHU AIEKTPOHHOU (HOpMEI
3asIBJICHMUS,

4) coxpaHEHHUE paHee BBEICHHBIX B AIEKTPOHHYIO (hOpMY 3asBICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAHUIO MTOJIH30BATENSI, B TOM YMCJIE NPU BO3SHUKHOBEHHUH OLLIMOOK
BBO/JIa ¥ BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAYEHUM B SJIEKTPOHHYIO (OPMY 3asiBICHUS;

5) 3amonHeHWe TMoJiel BJIEKTPOHHOW (OpMBI 3asBJICHUSA 0 Hadvajga BBOJA
CBEJICHUI1 3afBUTEIEM C HCIOJIb30BAHHEM CBeleHMM, pa3menieHHbix B ECHUA, u
CBeJleHUH, omyOnuKoBaHHbIX Ha EmmnHoro, PecmyOnukaHckoMm mopTane, B YacTH,
Kacarolieicsi CBEICHMM, OTCYTCTBYIOIIUX B €IMHOW CHCTeME UACHTUDUKAINK U
ayTeHTU(UKAIINH,

6) BO3MOXXHOCTH BEpPHYThCSI Ha JFOOOM M3 ITAlOB 3alOJIHEHHS JJICKTPOHHOM
(dbopmpbl 3asBiIeHUs O€3 TOTEpU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXXHOCTB JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0JIa, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBISETCS
nocpenctsoM Equnoro, Pecniybnukanckoro noprana, teiaedoHa KoHTakT-uentpa MOL.

3asiBUTEINIO MPENIOCTABIAECTCS BO3MOXKHOCTh 3allMCH Ha JII0ObIe CBOOOJHBIEC IS
npueMa JIaTy ¥ Bpems B IpelesiaX YCTaHOBJICHHOTO B MHOTO(QYHKIIMOHATHLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHUSI 3TOU
JaThI.

JI71st ocyIIecTBICHUS TIPEIBApUTEIBLHOM 3aMrcy mocpeicTBoM PecmyOnrkanckoro
nopTana 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

bamunio, uMsl, 0TYECTBO (TIPU HATTUYUH);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

KETAEMYIO 1aTy U BpeMsl prema.
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B cnyyae HECOOTBETCTBHSI CBEACHHUN, KOTOpPBHIE COOOIIMI 3asgBUTENb MPH
IIPEABAPUTEIIBHON 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IIPH JINYHOM
IIpUEME, MPEIBAPUTEIIBHAS 3aIMCh AHHYJIUPYETCS.

[Ipu ocymiecTBICHUH TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0ECIeuYnBaeTCs
BO3MOXHOCTh pacledararb TAJIOH-TIOATBEpXkKACHUE. B ciydae, ecinu 3asBUTEIb
COOOILUT aJpec AJIEKTPOHHOM IOYTHl, HAa YKa3aHHBIM aJpec TakKe HaIlpaBseTcs
UH(pOpMaIus O MOATBEPKICHUH NPEABAPUTEIBHON 3alIMCU C YKa3aHUEM JaThl, BpEMEHU
U MECTa IpHUemMa.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHOM 3alUCH 3asgBUTENb B 00A3aTEIBHOM
nopsiake UHGOPMHUPYETCS O TOM, UTO MpPEABApUTEIbHAS 3aIIUCh aHHYJIUPYETCS B Cllydae
€ro HEeSIBKU 110 UCTEYEHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHH IpHUEMa.

3asBUTENb B JIF0OO€ BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS HWHBIX JACHCTBUM, KpOMeE
MIPOXO0XKJICHUS UJICHTU(DHUKAIMU U ayTeHTH(PUKALMH B COOTBETCTBHHM C HOPMATUBHBIMU
mpaBoBbIMM akTamMu Poccuiickont Penepanuy, ykazaHWs LEId IPUEMA, a TaKkKe
MPEIOCTABIICHUSI CBEICHHI, HEOOXOAUMBIX JUIsl pacyeTa JIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0POHUPOBATH ISl TpUEMA.

3. CocTaB, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHHUS 3 IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BBINOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS] IMMHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI dopme, a TakKe

0COOCHHOCTH BbINOJHEHNS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPax

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPHU MPE0CTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcHHE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4YacCTBYIOIIHE B
MPEJOCTaBICHUN MYHUIUTIAILHON YCIIYTH;

4) paccMOTpeHHE JOKYMEHTOB KOMUCCUEH

5) moAroToBKa pe3ysbraTa MyHHIIUIIATBHON YCIYTH;

6) BbIIaya (HampaBJICHUE) 3asIBUTEIIO PE3yIbTaTa MyHUIIUIIAILHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITHOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asIBUTEIIO
3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aJMHUHUCTPATUBHON MPOLEAYpPbI

ABIIIETCA OOpalleHue 3asBUTEIs] MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHULIMIAIBHOMN YCIIyTH.
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JIOMKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npu oOpameHnn 3asBuTenss B Opran — pyKoBOAUTENb VCIOIHUTEIBHOIO
KOMHTETa AJIEKCEEBCKOTO TOPOJCKOr0 MOCENEHUS AJIEKCEEBCKOIO MYHHIUIIAIBHOIO
pationa PecnyOmuku Tarapctan (najgee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENbL BIpaBe OOPATUTHCSA 3a KOHCYNbTALMEH O MOPSAJIKE U CpOKax
IpeAOCTaBICHU MYyHUIHUNAIbHOW ycinyrk B MO®I[ nuuno u mo TenedoHy H
AIEKTPOHHOM IOYTE.

Pa6otHuk M®L] koHCYnbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
MPEACTABISIEMON JOKYMEHTALMK U JIPYTUM BOIPOCAM IS MOTYYEHUS] MYHULIANTAIbHON
YCIIYTH.

3asgBUTENh MOXKET TOJYYUTh HH(POpPMALMIO O TMOPSAAKE MPEIOCTaBICHUS
MYHUIMTNIATBHON yCIyru Ha opuiuansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

PesynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
KOHCYJIbTallUsl IO COCTaBy, (QopMme MpeIcTaBIsieMOl JTOKYMEHTAallud W JIpYruM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHUIIUIATIBHOM YCIIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThcsa B Opran no TtenedoHy M 3ICKTPOHHOU
1oyTe, a TaKXke MOJIyYuTh KOHCyJbTauuio Ha Enunom, PecrmyOnmkanckom mopraie,
caiite OpraHa o MOpSAAKE M CPOKAX MPEJOCTABICHUS MYHULUIAJIBHON YCIYI'HM, B TOM
YuCle MO0 COCTaBy, popMe MpencTaBIAeMONd AOKYMEHTALMK U APYTMM BOIpOCaMm st
MOJIYYeHUS] MyHUIIUTAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMHUPYET
3asiBUTESI B COOTBETCTBUM C TpeOoBaHUAMM MyHKTa 1.3.4 agMHUHHCTPAaTHBHOIO
periameHTa.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHUS OOpallleHHs.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
KOHCYJIbTallMM IO COCTaBy, (opMe TMPEACTaBIIEMON JTOKyMEHTAUU U JIPYrHM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYESHHS] MyHUIUIATIBHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPEACTaBICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MO®II vin ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTeNs1) oopamaerca B M®I] ¢ 3anmpocom
O TPEAOCTAaBICHUM MYHUIUMATBHOW YCIYTHM H TPEACTABISICT JOKYMEHTHI B
COOTBETCTBUM C ITYHKTOM 2.5 aAMMHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymwmii mpuem 3asBICHUMN:

OTIpeIeIsIET MPeIMET OOpaICHIS;
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YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TOIAIOIIETO IOKYMEHTHI;

MIPOBOJIUT TIPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aroJIHSET JICKTPOHHYIO hopMmy 3asBieHus B AUC MOIL];

IpU  M[PEOOCTABIICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiiaMeHTa Ha  OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrneuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIie MOANKUCaHUs CKaHUPYET noanucanHoe 3asiBiaenue B AUC MOI];

3arpyxaetr B AVIC M®IL] noxkymMeHThl, IpeICTaBICHHbBIE B AJIEKTPOHHOM (Qopme
WM DJIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
NEN0;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JICHb OOpAIICHUS 3asBUTEJIS.

Pe3ynbraTaMy BBINOJIHEHUS! AIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnsger makeT JIOKYMEHTOB, NPHUHSTBIX OT
3asiBuTest B Opran B 2JeKTpOHHOUW (popme (B cOCTaBe MAKETOB AJIEKTPOHHBIX €M) B
TEYEHHE OJHOro pabdouero JAHA CO JHA OOpalleHus 3asBUTENI B CTPYKTYpHOE
noapasaenenue MOLI.

Pe3ynbTaTaMuy BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: 3asBIICHHUE
U TakKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBjieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJi NPENOCTABICHUS MYHMIMIIAIBHOW YCIYyTH B
aneKkTpoHHOM hopme uepe3 Enunbiit, PecyOnukanckuil moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYU 3asABJICHUSA B 3JEKTPOHHOW (hOpME BBINOJIHSET
CICIYIOIINE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKpBIBAaET (DOPMY DJICKTPOHHOTO 3asIBJICHUS;

3amonHseT (OpMy DIEKTPOHHOTO 3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OXO0AMMBbIC U 00sI3aTEBHBIC JIsl TPEIOCTABICHHS] MYHUIIUITAIbHON YCITyTH;

MPUKPEIUSIET TOKYMEHTHI B DJIEKTPOHHOW (hOpME WIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAaeT (DaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyrd B D3JEKTPOHHOU (opme (ycTaHABIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AJIEKTPOHHOTO 3asBJICHHUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEeACHUM  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHUS );

OTIIPABJISIET 3aM0JIHEHHOE AIIEKTPOHHOE 3asIBJICHHE (Ha)KUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHMUS);
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AIIGKTPOHHOE 3asBJICHUE TOJIMUCHIBACTCS B COOTBETCTBHH C TpPEOOBAHUAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,

MOJTy4aeT YBEeJOMIIEHHE 00 OTIPAaBKE AJIEKTPOHHOTO 3asBJICHUSI.

dopmatHO-JI0TUYECKAs poOBEpKa c(hOpMHUPOBAHHOTO 3asIBIICHUSA
OCYILECTBIISICTCSl TOCJE 3alOJIHEHUS 3asBUTENIEM Ka)XJ0ro M3 IMOJEH 3JIEKTPOHHOU
¢dop™mbl 3asBiaeHMs. [Ipy BBIABICHMN HEKOPPEKTHO 3aIllOJIHEHHOTO IOJISI 3JEKTPOHHOU
(GopMBbI 3asBIICHUs 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM OIIMOKU U
HOpsiKE €€ YCTpaHEHHs  IOCPEACTBOM  HMH(QOPMALMOHHOTO  COOOIIEHUs
HETNOCPEICTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHMUS.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIICHUs 3asIBUTEIIS.

PesynpraramMu  BBIMTOJIHEHUS  aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AJIEKTPOHHOE JIe7I0, HampaBieHHoe B OpraH MOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
B3aNMO/JICHCTBUS.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHHMeM Hauaja BBITIOJHEHHUS aJIMHUHUCTPATUBHON MPOLEAYPHI
ABIISIETCS TIOCTYIUICGHWE 3asBICHUS W WHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
IIPEIOCTABIIEHUSI MyHUILIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMMHUACTPATUBHON MPOLEAYPHI SABISETCS PyKOBOAUTEND VICIIOIHUTENBHOTO KOMUTETA
AJIEKCEeBCKOT0 TOPOJCKOTO TMOCENCHUsI AJIEKCEEBCKOT0 MYHHUIMIAIBHOTO paiioHa
PecniyOnuku Tarapcran (majsiee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpHEM
JIOKyMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM TOKYMEHTOB, B ClIy4ae
oOparieHus 3asBUTENS ¢ 3asBiIeHneM B Oprax:

OTIpenensieT MpeaAMET 0OpallIeHus;

yCTaHaBIIMBAET JINYHOCTh 3asIBUTEIIS;

IPOBONT MPOBEPKY MOTHOMOYMNH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IIPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aAMUHUCTPATUBHOTO  perjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEJCTaBICHHBIX  JIOKYMEHTOB  YCTAHOBJCHHBIM  TpeOOBaHUSIM  (HaJJjexaliee
oopmiieHne KOMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOIYHCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABJICHU);

3allOJIHAET  AJIEKTPOHHYIO  (OpMy  3asBIIEHHS B  aBTOMAaTU3MPOBAHHOM
MH(POPMALIMOHHON CHCTEMe, MpEeIHAa3HAUYEHHOW ISl OKa3aHUs TOCYJIapCTBEHHBIX HU
MYHHIIMIIATIBHBIX YCIIYT;

Opu  TPENOCTaBICHWH  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aJMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHWPOBaHUE MPECTABICHHBIX JJOKYMEHTOB;

pacriedaThIBacT 3asBICHHCE;

nepeacT 3asBUTENIO Ha TPOBEPKY U MOAMKICAHNE;

1ocJie MOAIUCAHNS CKAaHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpy’aer B ABTOMATU3UPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
NpeIHa3HAaYeHHYI0 JUJIl OKa3aHUsl TOCYNapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
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JOKYMEHTBI, TPEACTABICHHBIE B JJIEKTPOHHOW (OpME WM DJIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IJICKTPOHHOE JIEIIO;

BO3BpAIAeT TOMANMUCAHHOE 3asBICHUEC M OPHUTHHAIBI OyMaXKHBIX JOKYMEHTOB
3aBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIIUCKY B MPUEME JOKYMEHTOB.

B ciyyae Hanmuusi OCHOBaHMM /U1 OTKa3a B MpHUEME JOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TMpPHEM JOKYMEHTOB, YBEIOMJISICT 3asgBUTENS O HAJTUYHH
NPENSTCTBUN JJIA TIpUeMa 3asBJICHUS M BO3BpaIlaeT eMy JOKYMEHTBI C OOBICHCHUEM
COJIep>KaHMS BBISBJICHHBIX OCHOBAHUM JIJIsi OTKa3a B MPHUEME JIOKYMEHTOB.

3.3.3.3. JIoMmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, TOCIIEC
MOCTYIICHUS JOKYMEHTOB Ha PAaCCMOTPCHHUE

MIPUCBANBACT 3asBJIICHUIO HOMEP B COOTBETCTBHM C HOMEHKIIATYPOH JIeT M CTaTyC
«IIpoBepka TOKyMEHTOBY;

W3yJaeT IIOCTYNHBIINNE DOJICKTPOHHBIC Jella, B TOM YHCJIEC MPHUIOKEHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOU (hOpMe U AICKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH SJCKTPOHHOM MOIIUCH,
MOCpPEACTBOM oOpamieHuss Kk EawmHomy mopranmy (B ciydae, €CIM 3asBUTEIIEM

MIPEJCTABIICHBI AIEKTPOHHBIE JTIOKYMEHTBI, MOAMCAaHHbIC YCUJIEHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOM TOJIHUCHIO).
[Tpu HaJTUYUH OCHOBaHMUI, PETYCMOTPEHHBIX MyHKTOM 2.7.1

aJIMMHHUCTPATUBHOIO perjiaMeHTa, MNOJArOTaBIMBAeT MNPOEKT pelIeHHs o0 OTKa3ze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHUS MyHUILIUIIAIbHON YCITyTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHUIEHHON KBATM(PUIMPOBAHHON
AJIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJEHUE YCJIOBHI €€ JeMCTBUTEIBHOCTH,
MPOEKT peleHuss 00 OTKa3e JOJDKEH COoAepX aTh NYHKTHI crtatbu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €70 ITPUHATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUUUIIAIBHON YCIYrd, ¢ yKa3aHHWEM MpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMSl [UJIi OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISt
IIPENOCTABICHUS MYyHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApyLIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TakUM JIOKyMEHTaM, OCHOBAaHMS [UJIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(GOPMAaLMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMAaIuH,
CBEJICHMI1), KOTOpbIE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApYIIEHHUEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HaIIpaBJISIETC Ha COTJIACOBAHWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AIIEKTPOHHOI'O JOKYMEHTO0O0pOTA.

CornacoBaHue TMpoeKTa pelieHuss o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JIsI TMPEJOCTABICHUS MYHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETyCMOTPEHHOM MYHKTOM 3.6.3 aIMUHUCTPATUBHOI'O pErjiaMeHTa.

B ciywyae oTcyTCTBHSI OCHOBaHM MJjii OTKaza B HpUEME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjamMeHTa, JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHE OJIHOTO pabOYero IHSA CO THS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3afBIICHUU CIIOCOOOM,
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YBEJIOMJICHHE O TOCTYIJICHUU 3asBJICHHS, COJAEPIKAIICE BXOISIIUA PETUCTPAITMOHHBIN
HOMED 3asBJICHUS, NaTy IOJTY4YCHUS 3asBJICHHs, MEPEUYCHh HAWUMEHOBAHWK (DAIIIOB,
MIPEACTABIICHHBIX K HEMY JOKYMEHTOB, JaTy TMOJIYYCHHS pe3ybTaTa MYHHUIIMITAIIEHON
YCIIYTH.

3.3.3.4. Hcnomnenue mponenyp, ykazaHHelx B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO pErJaMeHTa, TMpH HAIUYAM TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TIPEIHA3HAYCHHON IJIsi OKa3aHWsI TOCYJapCTBEHHBIX H
MYHUIIATIATBHBIX YCIIYT.

3.3.3.5. AnMuHHUCTpaTHBHBIE NPOLEAYPhI, YCTaHABIWBAaeMble NyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSIIOTCS B TEYEHUE OJHOTO padouero AHS CO
JTHST TIOCTYTIJICHUS 3asiBIICHHS Ha pACCMOTPCHHE.

Pe3ynpTaTaMy BBITIOJTHEHHSI A IMHHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TIPUHSITHINA
Ha PAacCMOTPEHUE KOMIUICKT JOKYMEHTOB WM MPOCKT pemieHus 00 OTKaze B MpHUEME
JTOKYMEHTOB, HEOOXOUMBIX TSI IPEOCTABJICHHS] MyHHUIIMITAIGHON YCITyTH.

3.4. HampaBiieHre MeXBEIOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUNA MYHUIIUIIAJIBHON YCIIYTH

3.4.1. OcHoBaHMeM Hayaja BBINOJHEHUS AaJMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl TOJyY€HUE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYpPHl, OT JOHKHOCTHOTO Jiniia (paOOTHHUKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN MPOULETYPHI, SIBISETCS PYKOBOAUTENb VICIIOMHUTEIFHOTO KOMUTETA
AJIEKCEEeBCKOTO TOPOACKOTO TMOCENEeHHsS] AJIEKCEEBCKOT0 MYHMIIMIAIBHOTO paiioHa
PecnyOonuku Tarapcran (nanee - JOHKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPABIICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HAINPaBICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUSA (IIPU OTCYTCTBHHM TEXHHUYECKOU
BO3MOXKHOCTH — HWHBIMH CIIOCOOAMHU) 3amlpoChl O TPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMHUHUCTPATUBHOI'O pPETIaMEHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPhI, YCTAHABIMBAEMbIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIOTCS B JICHb IPUHSTHUS 3asBJIICHUS HA PACCMOTPEHUE.

PesynpTaTaMu  BBIMIOJNHEHUS ~ aJAMHUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
HalpaBJ€HHbIE B OpraHbl BIACTH U (WUJM) MOABEJAOMCTBEHHBbIE OpraHaM BJIACTH
OpraHu3alliy 3alpOChI.

3.4.3. CnenyaiCThl ~ TOCTAaBIIMKOB  JIAHHBIX HAa OCHOBaHUU  3ampOCOB,
MOCTYNUBIIMX YEpe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOCHCTBUA,
MPEAOCTABIAIOT 3alpalliBaeMble JOKYMEHThl (MH(OpMAIUIO) WIA HAIOpaBISIIOT
yBEJIOMJIEHUSI 00 OTCYTCTBUM JOKYMEHTa W (Wiau) uHGOpMaIlUh, HEOOXOIUMBIX s
MPEIOCTABIICHUSI MyHULIMIIAJIBHON YCIYTH (J1ajiee — yBeIoMIIeHHEe 00 0TKase).
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AJMUHHCTpaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEUYEHHE IATH JHEH €O JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OpPraHU3aIdIo, MPEIOCTABIAIONIME JOKYMEHT W HH(pOopMaiumio,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANPABJICHHS] OTBETA HAa MEXBEAOMCTBEHHBIN 3ampoc
HE YCTaHOBJICHBI (enepaibHbIMM 3aKOHAMH, MPaBOBbIMU akTaMu IIpaBuTenbcTBa
Poccuiickoii ®denepaniii ¥ NMPUHATHIMA B COOTBETCTBUU C (heliepalIbHBIMU 3aKOHAMU
HOPMAaTHUBHBIMHU MPABOBbIMU akTamMu PecryOnuku TaTtapcras.

PesynbraTaMu  BBINOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JTOKYMEHTBI (CBeJIeHUs1), HEOOXOIMMBIE JJIsi MIPEAOCTABICHUS MYHUIIUTIAILHON YCIYTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJICHHBIE JIOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a HaINpaBJIEHUE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEXBEJOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpalliliBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHs), HEOOXOAMMbIE i1 MPEIOCTaBICHUS
MYHULMIIATBHOW YCIyTH, TU0O0 yBEeJOMIIEHHE 00 OTKa3€ MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HaJIM4UA OCHOBaHMI, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMUHHACTPATUBHOIO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.

[Tpoexkt pemeHuss 00 OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
MPEIOCTABIIEHUS MYHULMIAIBHONW YCIYrH, C yKa3aHWEM NpPUYMH OTKa3a (B ciydvae,
€ClIi OCHOBaHMSI JJIsi OTKa3a B NpHUEME JIOKYMEHTOB, HEOOXOJUMBIX IJif
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakMM JIOKYMEHTaM, OCHOBAHUS [JIsl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMHM JOKYMEHTOB (MH(MOpMaINH,
CBEJICHUI), KOTOpbIE HE MPEICTaBIEHbI, COJEpPKAT HEAOCTOBEpHblE U  (WJIM)
MIPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHMIA),
HaIpaBJIsIeTCs. Ha COTJIACOBAHWE B YCTAHOBJICHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue TmpoeKkTa pemeHuss o0 OTKaze B IMpuUeMe JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHUIMNAIbHOM YCIYTH, OCYIIECTBISETCS B
NopsJKe, MPEIyCMOTPEHHOM ITYHKTOM 3.6.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMPHHCTPAaTUBHBIE MPOLEAYpHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHB TIOJYYEHHSI CBEACHUN 110 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy = BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
JOKYMEHTBI (CBEJIEHUs1), HEOOXOUMBIE JIsl TPEIOCTABICHUS MyHUIIUNIATBHOW YCIIYTH,
MPOEKT pemeHuss o0 oOTKaze B TMpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEI0CTABIICHUS MYHUIIMIIAJTLHON YCIYTH.

3.4.5. VcnonHeHnue mpoleAyp, yKazaHHbIX B TnyHKkrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pPErjaMeHTa, IMpU HAJMYUM TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOJIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH(POPMALIMOHHONW CHCTEMBbI, MpEeIHA3HAYCeHHOM HJIs OKa3aHHsl TOCYAapCTBEHHBIX U
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MYHULIMIQIBHBIX YCIYyI, B TOM 4YHCJIE C MOMEHTAa pETUCTPAlUM 3asBJICHHUS B
COOTBETCTBUM C IIyHKTOM 2.13 aIMUHUCTPATUBHOI'O PETIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBIMOJHEHUS aJMHHUCTPATUBHBIX MPOILEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO pEriiaMeHTa, COCTaBJISIET MATh pabOvYnX
THEN.

3.5. PaccMoTpeHuEe TOKYMEHTOB KOMHUCCUEH

3.5.1. OcHoBaHueM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEAYpPbI
ABJSIETCA TMOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIIPABIICHHE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX JUIS
MPEI0CTABICHUS MyHULIMTIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATUBHOM
MPOLIEYPHl, SBIAETCI PYKOBOAUTENb VICIMOMHUTEIBHOIO KOMHUTETa AJEKCEEBCKOTO
TOPOJICKOTO TOCENEHUsI AJIEKCEEeBCKOIO MYHUUMIAIBHOrO paiioHa PecrmyOnuku
Tartapcran (manee - HOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATOTOBKY peE3ysbTaTa
MPEI0CTABICHUS MyHULIUTIATIBHON YCIIYTH).

3.5.2. JIOJIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
IIPENOCTABIICHUS MYHULIMITAJIBHON YCIYTH:

paccmatpuBaeT C(HOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIs
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

IIPU BBIABIEHUH OCHOBAHMW U1 OTKa3a B IPEJOCTABICHUH MYHMIMNAIbHON
YCIIYT'H, YKa3aHHBIX B IIyHKTE 2.8.2 aAMUHUCTPATUBHOIO PEIJIAMEHTA, ITOATOTABINBAET
3aKI0YeHUuEe 00 OTKa3e B MPEIOCTaBICHUU MYHULIMIAIBHON YCIYTH; KOMIUIEKTYET
JTOKYMEHTHI ((hopMHUpYET n1emna);

B CJIy4a€ OTCYTCTBHsI OCHOBAHUMU I OTKa3a B MPEAOCTABICHUH MYHULUITAIIBHON
YCIyTH, NOPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErJIaMeHTa, IO
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHUIUTIATBHON YCIYTH, KOMIUIEKTYET TOKYMEHTHI ((popmMupyer aena);

HampasisieT Cc(QOpMUPOBaHHBIE YYETHBIE Jejla CEeMEell Ha pacCMOTpPEHHUE
OOIIIECTBEHHOM KHIIUIITHON KOMUCCHUU (J1aJiee — KOMHUCCHS);

AJIMUHUCTpPaTUBHbIC MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJHOTO paboyvero JTHS.

Pe3ynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
HaIlpaBJIEHHbIE B KOMUCCHIO YYETHBIE JIENa.

3.5.3. CekpeTapb KOMHCCHH OCYIIECTBIISCT:

U3Y4YeHHUE TOCTYNUBILINX IOKYMEHTOB;

Ha3HAuY€HUE JHS 3ace/laHrs KOMHCCHH;

M3BELIECHUE YJIEHOB KOMUCCHUU O JTHE 3aCE€IaHUs] KOMHUCCHUMU.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMBbIE HACTOAIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy  BBINOJHEHHS ~ aJIMHUHUCTPATUBHBIX  MPOLENYP  SBJSIOTCS:
M3BEILIECHNE YJIEHOB KOMUCCHUU O 1aTE 3aCEIaHMUs.

3.5.4. Komuccuss Ha CBOEM 3acelaHMM Ha CBOEM 3aceIaHWH pPacCMaTpPUBAET
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YUETHOE JIeJI0 ¥ MPUHUMAET PEelIeHHEe O pa3pelleHnn oOMeHa 1in 00 oTKase.

PesynbraTamu BBHITIONTHEHUS! aIMUHUCTPATUBHBIX MPOIEIYp SBISIOTCS: PEIICHUE
0 pa3pemneHnu ooMeHa uim 00 oTKase.

3.5.5. Cekperapb koMuccuu 0pOPMIISIET pEIIeHHe KOMUCCUU B (hOpMe MPOTOKOJIa
(2 sx3eMIuIsIpa) U TIepeaeT Ha MOJIHCh YJICHAM KOMHCCHHU.

Pe3ynpraTamMyu  BBITOJHEHUS  aIMHHUCTPATUBHBIX  MPOIEAYP  SBISIFOTCS:
nepelaHHOE Ha MOJIIHCh 3aKITF0UCHHE.

3.5.6. UsieHbI KOMUCCHY MTOIIMCHIBAIOT IPOTOKOJ U HAMIPABJISIOT CEKPETAPIO.

AJIMUHHCTpaTHBHBIC TPOIENYPHl, yCTaHaBIMBaeMble MyHKTamu 3.5.4 — 3.5.6
HACTOSIETO PerimaMenTa, BBIMOIHSIIOTCS B TEYCHUE OTHOTO pabodero JHs.

PesynbraTamMu  BBITIONHEHUS  aJIMUHUCTPATUBHBIX  TPOIELYp  SIBJISIOTCA:
3aKJIFOUEHHe, TOAMMCaHHOEe YWIeHAMH KOMUCCHH.

3.5.7. Cekperapb KOMHUCCHH HAIpPABJISCT MPOTOKOJI KOMHUCCHH JIOJDKHOCTHOMY
JIMITy, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJibTaTa MPEJOCTaBICHUS MYHHUIIMIIATbHOM
YCIYTH.

AJZIMHHUCTPaTHUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMOJIHSIOTCSL B TEYCHHE OJTHOTO PabOYero JHsI.

PesynbTar mporenypsl: IpPOTOKOJ KOMHCCHUM W YYETHOE JeJI0, HalpaBlICHHBIE
KOMHCCHUU JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJlibTaTa
MPEOCTaBICHUS MyHHUIIMITAJIBHOMN YCIIyTH.

3.5.8. HcnonHenue mporenyp, yKa3aHHbIX B IyHKTe 3.5.2 aqMHUHHCTPATUBHOTO
periaMeHTa, MpH HAIMYAM TEXHUYECKOH BO3MOXKHOCTH  OCYIIECTBIISCTCS B
aBTOMATHYECKOM PEXHUME C UCIOJIH30BAHUEM aBTOMATH3MPOBAHHOW MH(POPMALIMOHHOM
CHCTEMBI, TMPEIHA3HAYCHHOW Il OKa3aHUs TOCYJapCTBEHHBIX W MYHHIIMITATBHBIX
YCIIYT.

MaxkcumanbHbIH CPOK BBITIOJHEHUS a]MHHUCTPATUBHBIX TPOIIECYD, YKa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATHBHOTO PETrJIaMEeHTa, COCTABIISIET 4 pabovmx JIHS.

3.6. [loaroroBka pe3ynapTaTa MyHALIMIAIBHON yCIIyTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
SBJISIETCS TIOCTYIJIEHUE OT CEKPeTapsi KOMUCCUM 3aKJITFOUEHUSI KOMUCCHH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
NpOLEAYpHl, SBISETCS PYKOBOAMUTENb VICMOIHUTENBHOIO KOMHUTETa AJIEKCEEBCKOTO
TOPOJCKOTO TOCENEeHUS AJIEKCEEeBCKOI0 MYHUIMNANBHOTO paiioHa PecrnyOmuku
Tarapctan (manee - JOMHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTara
MPEA0CTABIICHUS MYHUIIUTIATIBHON YCIIYTH).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIATILHON YCIYTH:

TOTOBUT MPOEKT J1I0I0OBOPA;

TOTOBUT MPOEKT PACIOPSLKEHUS O pa3pelieHru oOMeHa (1anee — pacropsKeHHe ).

B ciydae npuHATUS KOMHCCHEH pellleHus 00 OTKa3e B BblAAUe pa3pellieHus Ha
0OMEH rOTOBUT MPOEKT MHChbMa 00 OTKa3€e B MPEIOCTABICHUH MYHUIIMIIAIBHON YCIyTH
(manee — nuchHMO);
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HampaBJISIET  MOJATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MPEAOCTABICHUS
MYHUILIMIAIBHON YCIYTM Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpaTUBHbIC MPOLEAYPHl, YCTAaHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJHOTO paboyero JHS.

Pe3ynbraTaMu BBINOJHEHUS] AIMUHUCTPATUBHBIX NPOLIEAYD SIBISIOTCS: MPOEKTHI,
HaIlpaBJICHHbBIC HA MOJINCH.

3.6.3. CormacoBanue H TMOJINUCAHUE MPOEKTa pe3yJibTaTa IPEIOCTABICHUS
MYHUIIMTIAIBHOW  yCIYrd (ajnee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO MOJpa3JElCHHsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yibTata MyHHUIIUNIAIbHOM yciyru, PykoBonurenem Oprana.

[ToaroTroByieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEUaHUs, BO3BPAIIalOTCs
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIIUMAIbHOU
ycayru. Ilocne ycTpaHeHHsl 3aMEeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEHAOTCA
JUISl COTJIACOBAHUS U TIOATTUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB TOKYMEHTOB IPOBEPSIECT
cOOJIIOZICHUE aJMUHUCTPATUBHOTO perjiaMeHTa AOJKHOCTHhIMU JmiiamMu OpraHa B
YacCTU CPOKOB BBITIOJHEHHUS a[IMUHUCTPATUBHBIX MPOLIEAYDP, UX MMOCIEA0BATEIbHOCTU U
MOJHOTHI, HAJIWYMS COIVIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B ciywyae BbIBICHUSI ~HApyIIEHUH B YacTH CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP, UX MOCIEA0BATEILHOCTH W IMOJHOTHI PyKOBOIWTEIH
Oprana MHULIMMPYET MPUBIICUEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYUICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJJMUHUCTPATUBHOTO PEIIaMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

PesynbraTaMyu  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
MOJNMCAaHHbIC JOTOBOP M YTBEPXKICHHOE PACHOPSIKEHUE WM pelieHue o0 OTKase,
HaIpaBJICHHBIC HA PETUCTPALIUIO.

3.6.4. HWcnoisHeHue mipouenyp, YKa3aHHbIX B MyHKTax 3.6.2, 3.6.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYMA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, MpEJHA3HAYEHHOW I OKa3aHWsS TOCYJIapCTBEHHBIX W
MYHULIMOATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B
nyHKTe 3.6. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET IBA pa00OUnX JHEH.

3.7. Beimaua (HampaBiieHHE) 3asBUTENIO PE3yiIbTaTa MyHUIIMIAIBHON YCIyTH

3.7.1. OcHOBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIENYpPHI, ITOKYMEHTa, IOATBEPKAAKOLIETO IPEIOCTABICHUE
MYHULIMIAIBHOMN YCIIyTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATHBHOU
MPOLIEYPHI, SBIAETCA PYKOBOAUTENb VICIOMHUTEIBHOIO KOMHUTETa AJEKCEEBCKOTO
TOPOJICKOTO TOCENEeHUA AJIEKCEEBCKOTO MYHHUIMIANBHOTO paiioHa Pecrnybmuku
Tatapctan (manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJaudy (HAIMpaBIICHHE)
JTOKYMEHTOB).

3.7.2. JIoJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BblJady (HAmpaBJiCHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pErucTpalld U  BHECEHME CBEACHHW O  pe3ysbTare
PEIOCTABICHUS MYHMIMIAIBHOW YCIYTH B IIOJACHCTEMY BEICHUS JOKYMEHTALMU
aBTOMATHU3UPOBAaHHOW MH(POPMALMOHHON CHCTEMBI, NMPEAHA3HAYEHHOM [UIsl OKa3aHMs
roCyAapCTBEHHBIX U MYHHIIUIAIBbHBIX YCIYT;

W3BEIIAET 3as8BUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3ynbTaTe NpeIoCTaBICHUS MYHULMIIAIBHON YCIYTH U O BO3MOYKHOCTH MOJIYYECHUS
pe3yJibTaTa Mpea0CTaBICHUS MyHUIIMIIAIBLHON ycinyru B Oprane wiu B MOL.

HcnonHenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS. B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULUIIATIBHBIX YCIIYT.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSLIMM ITyHKTOM,
BBITNIOJHSIOTCS B TEUEHUE OJHOIO paboyero JHA CO JHS MOANMCAHUSA JOKYMEHTa,
SABJISTFOLLIETOCS pe3yNnbTaTOM IIPEIOCTABICHUS MYHULMIAIBHON YCIIyTH,
YIIOJTHOMOYCHHBIM JIOJKHOCTHBIM JIntioM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIISFOTCH:
pa3MeIlleHUe CBEACHHN O pe3yJbTaTe MPEeAOCTABICHUS MYHULIMMAIBHON YCIyTH B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUICHUE 3adABUTENS (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeJOoCTABICHHS MYHUIIMITAIBHON YCITYTH U CIIOCO0ax €ro MmoJy4yeHHUsl.

3.7.3. llopsamox BblHauud (HampaBlICHUs) pe3yJibTara PEeIOCTaBICHUS
MYHHUIUNTAIBHON YCIYTH:

3.7.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pPe3yJbTaTOM MYHULMUIAIBHOW yCIyTrd B
MOILI, pabotHuk MO®IL] BblIaeT 3asgBUTENI0 PE3YJIbTAT MYHULMUIAIBHON YCIYrH B
dbopMe HsK3eMmIuIsipa 3JEKTPOHHOIO JOKyMEHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3asBUTEISI BMECTE€ C OSK3EMIULIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEIOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3aliCcH Ha ChbeMHBIM HOCUTENb MH(OPMALIUK WM HAMPABJICHUS SK3eMILIsIpa
AJNIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOMW Mo4YTe B aapec 3asButens. [lpu 3anucu Ha
CbEMHBI HOCUTENIb HH(OpPMAllMM WIA HANpPaBICHUU DSK3EMIUISIpAa 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISP JJEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIe, MO AJIEKTPOHHON IMOYTe HJIECHTUYHOCTb TaKOIro 3K3eMIUIApa
ANIEKTPOHHOIO JOKYMEHTAa OJK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSETCS YIOJHOMOUYEHHBIM COTPYAHUKOM C MCIOJb30BaHUEM YCHIIEHHON
KBATM(PUIUPOBAHHON 31IEKTPOHHON MOAMKCH.

AJMUHHCTpPAaTUBHBIE NPOLEAYpbI, YCTAaHABIMBAEMbBIC HACTOSALIMM IIyHKTOM,
BBITIOJHSIOTCS. B TOPSAKE OYEPEOHOCTH, B JE€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHbIE periaMmeHToM padboTsel MOII.
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Pe3ynbraramMu BBIOSHEHUS aAMUHUCTPATUBHBIX TPOLEAYP SIBISIIOTCS: (PUKCALIUsS
(dakTa BbIIaUM pe3ynbTaTa MPENOCTaBICHUS MyHUIMnaabHou ycayru B AUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULUITAIIBHON YCIYTH, BBIITAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaiieHnn 3asBUTENS 32 PE3yJbTaTOM MYHHUIMIAIbHOW yCIyTH
yepe3 PecnyOnukaHCKUN MOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HampaBJsIeTCsl  DJIEKTPOHHBIM  o0pa3  JOKYMEHTa, SBISIOIIETOCs — Pe3yJbTaToOM

TPEI0CTaBICHUS MYHHIIATTATEHON yCITyTH, TIOITUCaHHBIN YCHJICHHOU
KBAJTU(UITUPOBAHHON SJIEKTPOHHON MOAMKCHIO YITOJTHOMOUYEHHOTO JIOJDKHOCTHOTO JIAIIA
Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJTHSAIOTCS. B JICHb TMOJIUCAHUS JIOKYMEHTa, MOATBEPKAAIOIIETO MPEIOCTABICHUE
(0TKa3 B MPEAOCTaBICHNN ) MYHUITUIIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Oprasom).

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
HampaByieHUe (TIpeAoCTaBiIeHUE) € HCHoJib30BaHUeM EnuHoro, PecmyOnukaHcKoro
nopTajia 3asBUTEIII0 JOKYMEHTa, TOATBEPKAAIOIIEr0 MPEJ0CTaBICHUE MYHUIIUITAIbHOM
yCiIyru (B TOM YUCIIE OTKa3 B MPEAOCTaBICHUNA MYHUIIMTIATBLHON YCIIYTH).

3.7.3.3. IIpu oOparieHnu 3asiBUTENS 32 Pe3yJbTaTOM MYHUIIMITAIILHON YCIYTH B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBlieHHE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJIbTaT MyHHUIUTNaIbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE eMy
MPENOCTABIISAETCS HK3EMILIAP SIEKTPOHHOTO JOKYMEHTA ITyTEM €r0 3alKUCH Ha ChEMHBIN
HOCHUTEJIb MH(POPMAIIUA WM HAIMPaBJICHUS HK3EMIUISIpA DJIECKTPOHHOTO JIOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIJKE OYEPEIHOCTH, B JE€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUM C [IpaBuiiamMu BHYTpEHHETO TPYAOBOTO pacnopsiika Oprana.

Pe3ynbTaTOM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: (Pukcarus
(dakTa BBIJAYM ~ pe3yJbTara  MPEIOCTABJICHUS  MYHUIMOAIBHOM  yCIyrM B
aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHOW CHCTEME, MpeIHA3HAYECHHOW [Jisi OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT.

3.8. UcnpapiieHre TEXHUISCKUX OITHOOK

3.8.1. B cimyyae oOHapykeHHsI TEXHHUECKOW ONMTMOKH B JIOKYMEHTE, SBJISFOIIIEMCS
pe3yIbTaTOM MYHHUIIMIIATILHON YCIIyTH, 3asBUTENb HamnpasiseT B OpraH:

3asiBJIeHHME 00 UCIpaBICHUM TeXHUYEeCKOM omulOku (mpunoxenue Ne 4
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIaHHBIM 3asBUTEII0 KaK pe3yabTaT MYHUIMIATBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKasl OIINOKa;

JIOKYMEHTBI, UMEIOIINE FOPUANYECKYIO CHITy, CBUACTECIHCTBYIONINE O HATHYUHU
TEXHUYECKOHN OLINOKH.

3asiBieHre 00 HMCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEIEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3yIbTaTOM MYHULIUIIATBHON YCIyTH, TIOJAETCs 3asBUTEIEM
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(YITOTHOMOYEHHBIM TMPEACTABUTEIEM) IOYTOBBIM OTIPABIEHUEM (B TOM YHCIE C
WCIIOJIb30BaHUEM JJIEKTPOHHOM TMouThl), b0 uepe3 Exunbiii, PecnyOnmxaHckuit
noptan wim M®II.

3.8.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, OCYILIECTBIISET
IpUEM 3asIBJIIEHUSI 00 UCIPABIEHUN TEXHUYECKOW OIIMOKHU, PETHCTPUPYET 3asiBICHUE C
IPUIIO)KEHHBIMU JJOKYMEHTAaMU U MepefaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJHOrO paboyvero JHs C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCS: IPUHATOE
U 3apEeruCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PAaCCMOTPEHHUE IOJIKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00pa0OTKY JJOKYMEHTOB.

3.8.3. JloJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B LEJISIX BHECEHUS UCIHPABICHUI B JIOKYMEHT,
ABJISIFOLIUICS PE3YNbTAaTOM MPEJOCTABICHHUS MYHUIMIAIBHOW YCIYTH, OCYIIECTBISET
MPOLEYpPbl, MPEAYCMOTPEHHBIE IMYHKTOM 3.5 aIMUHUCTPATUBHOIO pErjaMeHTa, W
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY IMPEICTABUTENIO)
JUYHO TOJI POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTMHAJa JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUYECKasi OIMOKa, MJIM HAIlPaBJIET
B aJpeC 3asBUTENS IOYTOBBIM OTIPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOU IIOYTHI)
IIMCBMO O BO3MOXHOCTH IIOJY4Y€HHUs JOKyMEHTa Ipu IpeaocrasieHnn B Oprax
OpUTHMHAJIA JOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUUYECKask OIINOKa.

AJMUAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIMM ITYHKTOM,
BBINIOJIHSIIOTCSL B TEUEHUE ABYX pabOuyuX JOHEW Mocie OOHApYyKEHUsS TEXHUYECKOH
OIIMOKH WM TMOJY4YEHUS OT JII0OOr0 3aMHTEPECOBAHHOTO JIMLA 3asBJIECHUS O
JOMYIIEHHOMW OIITHNOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. llopsinok u popMbI KOHTPOJIA 32 NPeAOCTABJIEHHEM MYHUIUIIAJIbHOM YCIyTH

4.1. TTopsii0K OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOICHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMU TOJIOKEHNN PeriiamenTa u MHbIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHUS K MPEAOCTABICHUIO
MYHULIMIIAIBHOMN YCIIYTH, 4 TAK)KE IPUHATUEM UMH PELICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBHON YCIYTH
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYILIEHUI MpaB 3asBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOICHUSI TMPOILEAYpP TPEJOCTABICHUS MYHULHUIAIBHON  YCIYTH,
MOATOTOBKY pelIeHui Ha AeiicTBus (0e31eiicTBHE) JOIKHOCTHBIX JIUL OpTraHa MECTHOTO
CaMOyIIpaBJICHUS.

dopmamMu  KOHTpOJI 3a COOJIFOJIEHUEM HCIIOJIHEHUS aJMUHUCTPATUBHBIX
MIPOLEAYD SABJISIIOTCS:
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1) mpoBepka ® COTJIACOBaHHWE INIPOSKTOB JIOKYMEHTOB II0 MPEAOCTaBICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSJIKE MIPOBEPKU BEJICHUS
JETOIPOU3BOCTBA;

3) npoBeCHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
pOLEIYyp NPEAOCTABICHU MYHUIIUTIATLHON YCIYTH.

B mensix TeKylmero KOHTPOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIMECS B
AJICKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECTOHJCHIIUS, yCTHas W IHUChbMEHHas
uHOpMaIKs TOMKHOCTHBIX JIUII, OCYIIECTBIISIONINX BHITTOTHEHNUE aMUHUCTPATUBHBIX
POLEIYP, )KYPHAIIBI Y4€Ta COOTBETCTBYIOIINX IOKYMEHTOB M APYTH€ CBEIICHUSI.

JIns1 OCyILIEeCTBIIEHUSI KOHTPOJISL 32 COBEPIICHUEM JICMCTBUM MPU MTPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTH W TPUHIATUU PEUIEHUN PYKOBOJUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MpPeIOCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIICHUS CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP MOJKHOCTHBIE JIMIIA HEMEJJIECHHO HWH(OOPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISIONIETO0 MYHUIHNAIBHYIO YCIYTY, a TaKKe
MNPEATPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJIb 3a COOJIIOJICHHEM TOCIIECIOBATEIbBHOCTH  JICMCTBUH,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMHU poueaypaMu o MPEIOCTABICHUIO
MYHULIMITAIIBHOA YCJIYTH, OCYIIECTBISIETCS 3aMECTUTEIIEM PYKOBOJIMUTENSA OpraHa
MECTHOTO  CaMOYyIpaBJCHUS, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl 110
MPEAOCTABJICHUIO MYHHIMIIAIBHON YCIYyTH, HA4aJIbHUKOM OT/IEJIA,0CYIIECTBIISIOMIETO
OpraHu3alrio paboThI O MPEIOCTABICHUIO MYHUITUTIATLHON YCIIYTH.

[lepeyeHbp JOJDKHOCTHBIX — JIMI, OCYUIECTBISIIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3JCIICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIECHUS U JOJLKHOCTHBIMU PETJIaMEHTAMM.

4.2. lTopsnok U NEPUOANYHOCTD OCYIIECTBICHHUS TIJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJTHOTHI M KQ4ECTBA MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH, B TOM YHCJIE TOPSIAOK
1 (hOPMBI KOHTPOJIS 3a TMTOJTHOTOM U KQ4eCTBOM IMPEA0CTaBICHUAMYHHUIIUITATHHOM
YCIyTH

KoHTponibHBIE TpPOBEPKM MOTYT OBITH TIJIAHOBBIMH (OCYIIECTBIISATHCS —HA
OCHOBAHWH TOJYTrOJOBBIX WJIM TOJOBBIX IUIAHOB pabOThl oOpraHa MECTHOTO
caMOynpaBJ€HHs) M  BHEIUIAaHOBbIMH. [Ipum  mpoBeaeHMH  MOPOBEPOK  MOTYT
paccMaTpuBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C TMPEIOCTABICHUEM MYHHUIIUMAIHHOM
yCciyru (KOMIUIEKCHBIC POBEPKH ), WU 110 KOHKPETHOMY OOpaICHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, IPeI0CTaBIISIOIETO
MYHUIUTATBHYIO YCIYTY, 3a pelieHus U AeicTBus (0e31eiicTBrE), MPUHUMAEMbIe
(ocyiiecTBiIsIEMBIE) UIMH B X0J1€ IIPEOCTABIECHUS! MYHULIUNIATBHON YCIYTH
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[To pe3ynbraram MpOBECHHBIX MPOBEPOK B CIy4ae BbISIBICHUS HAPYILICHUI MIpaB
3asBUTEJIC BUHOBHBIE JIUIIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickon denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenp (3aMeCTUTENb PYKOBOJIUTEINS) CTPYKTYPHOTO IOJpa3eiIeHuUs
OpraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HEHa/JIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pasnene 3 Perinamenra.

JIOJDKHOCTHBIC JIMIITa M WHBIE MYHULMNAIbHBIC CIyXKalllMe 3a PpCEIICHHS U
nerctBust (0e3/eiicTBUE), TPUHUMAEMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4 4. TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHU K TOPSIAKY U (hopMaM KOHTPOJIS 3a
MpEeA0CTaBICHUEM MYHUIUIIAIbHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TPa)IaH, ux
00bEIMHEHUI U OpraHu3aIui

KoHTponb 3a mpeaocTaBIeHUEM MYHULUNAIBHOW YCIIYTHM CO CTOPOHBI TPaKJaH,
WX OOBEIMHEHUNW ¢ OpraHU3alMi, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYIPAaBJIECHUS  HPU  MPEIOCTABICHHUH
MYHULUIIAUIBHOM  YCIIYyI'M, MOJIYYEHUS TIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(pOpMAIUU O TOPAJIKE MPEAOCTABICHUS MYHUIIMIMAIBLHON YCIYTM U BO3MOKHOCTH
JOCYJIeOHOTO paccMOTpeHust oOpaiieHuil (3kajiob) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUi U 1eiicTBUi
(0e3neiicTBHs) OPraHa, MPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHoOro 3akona Ne210-@3, a tTakike UX J0JKHOCTHBIX JIUII,
MYHUIHUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM TOPSIKE PEIICHUN
U JeiictBuil (Oe3nelCTBUSI) OpraHa, MPeIOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMIIa OpraHa, MpeAOoCTaBIAIOMIEr0 MYHHULMIIAJIBHYIO  YCIYTY,
MYHUIUMNIATBHOTO  CIY)KAIllero,  PYKOBOJAWUTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapylIeHue CpoKa perucTpaluu 3amnpoca 0 NpeoCTaBICHU MYHULIUITATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;
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2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
cimydae aocyacOHoe (BHecyneOHOe) 00kaJoBaHUE 3asBUTEIIEM PEIICHUA W JTCUCTBHMA
(Oe3neticTBUsI) MHOTO(YHKIIMOHAIBHOTO LEHTPA, paOOTHHKA MHOTO(QYHKIIMOHAIHLHOTO
IIEHTPa BO3MOXHO B Cllyyae, €CIM Ha MHOTO()YHKIHMOHAJIBHBIN IIEHTP, PEUICHUS U
nevicteust  (0e3melcTBHE)  KOTOPOro  OOXKAIYHOTCS, BO3JIOKEHA  (PYHKIMS 1O
MPEIOCTaBICHUI0O COOTBETCTBYIONIMX MYHHUIIMMAIBHBIX YCIYr B TOJHOM OObEeMeE B
nopsiike, onpeaeseHHoM Jacteio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB WM MH(POpMaAIUK MO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYIIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Dexepaunn, HOPMATHUBHBIMU
MpaBOBbIMU akTamu PecryOimku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®enepannyv, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHS] MYHULIMITAJIBHOM YCITyTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUN MYHHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
IpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U NPUHATBIMH B COOTBETCTBHUHM C HHUMHU
MHBIMM HOPMATHBHBIMU NpaBOBbIMU akTaMu Poccuiickoit ®denepauuu, 3aKOHaMH U
WHBIMH  HOPMAaTHMBHBIMU  TIpaBOBbIMM  akTamu  Pecnybnmuku  Tarapcraw,
MYHULIMIIAJbHBIMA ~ [IPaBOBBIMHU  akTaMu. B yka3aHHOM ciyyae JocyneOHoe
(BHecyneOHOE) oO’kajmoBaHWE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpPa, pa0OTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIAYr B IOJHOM OOBEME B TOPSAJIKE,
onpeneneHHoM 4yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMHA TIPaBOBBIMU akTamu Poccuiickon
@®enepanyyd, HOPMATHUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcran,
MYHUIUTIATLHBIMH PABOBBIMU aKTaMH;

7) OTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBLHOTO LIEHTPA, OpPraHU3aI1ii, MPeTyCMOTPEHHbIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, wim ux pabOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMH OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
MPEAOCTABICHUS  MYHMIMNAIBHOW  YCIYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTEJIEM pelIeHU u jJedcTBuil (0e3aeiicTBHS)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IIOJHOM OOBEME B TMOPSAJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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8) HapymieHWe CpoKa WIM TOpPSAKa BBAAYA JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MprUOCTaHOBJICHHUE TPEIOCTABICHUS MYHHUITUTIAILHON YCIIYTH, €CIIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepatbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HUMH HHBIMA HOPMATHUBHBIMU TPABOBBIMH aKTaMH Poccuiickoil
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMH akTamMu PecryOnuku
TaTtapctan, MyHUIIMTIATBHBIMY TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUH W JAchcTBUMl (Oe3meicTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS] U JCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIUIIAIBHBIX YCIYyr B IIOJJHOM OO0BEME B TIOPSJIKE,
onpeneneHHoM vacTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHWe y 3asBHUTENS TPHU MPEIOCTABICHUW MYHHUIMIAIBHOW YCIyTH
JOKYMEHTOB WJIM WHGOpPMAIMH, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B IMPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHNS MYHUIIUIIAILHON YCIyTH, MO0 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 vactu 1 cratbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyacOHOe (BHeCyAeOHOE)
o0>kajoBaHUE 3asIBUTEJIEM peneHuin U NENCTBUI (6e3neiicTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOTO  IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(MYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIUITAJBHBIX YCIyr B ITIOJHOM O0BEME B TIOPSJIKE,
onpeneneHHoM vacTteio 1.3 ctaten 16 @enepanbHoro 3axkoHa Ne 210-03.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOH (¢GOopMe B OpraH, NPEAOCTABISIONIANA MYHUIUNIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SBIIIONIMICS ydYpeAuTeNeM MHOTO(YHKIIMOHAJILHOTO IIeHTpa (mamee -
ydpeauTeah ~ MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHU3AINH,
npeaycMoTpeHHbie yacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3. XKamoOwl
Ha pelleHus W JAeucTBus (0e3aeiicTBUE) PYKOBOAMTEINS OpraHa, MPEJOCTABIISIIONIETO
MYHUITUTIATBHYIO YCIYTY, TTOJA0TCS B BBIIECTOSIIHMN OpTraH (MPU €ro HaTM4Ium) 100 B
Cllydae €ro OTCYTCTBHSI PaCCMAaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
MPEIOCTABISAIONIETO MYHUIIUTIATBHYIO yciayry. JKamoObl Ha pemieHuss W JeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOJAIOTCS PYKOBOIUTEIIO
3TOr0 MHOTOQYHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHus W JICHCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHAIBHOTO LEHTpA MOJAK0TCS YUPEAUTEIIO
MHOTO(YHKITMOHAJILHOTO IIEHTpPa WU JIOJDKHOCTHOMY JIMITYy, YIOJHOMOYECHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecmyOmukm Tartapcran. JKamoOwsl Ha pemieHus U
neictBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPEeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSM ATHUX
OpraHu3alui.
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XKanoba nHa pemenuss u AeiictBusi (O6e3AeiicTBUE) OpraHa, MPEeAOCTaBISIOLIETO
MYHULUINAIBHYIO ~ YCIYry, JOJDKHOCTHOIO JIMLA@ OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYry, MYHULHIIAJBHOIO CIIYXallero, pPyKOBOAMTENA OpraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYyTy, MOXET OBITh HampaBjieHa IO IIOYTE,
yepe3 MHOTO(QYHKIMOHAJIBHBIM LIEHTP, C HCHOJb30BAHMEM HH(OPMALIMOHHO-
TEJIEeKOMMYHUKAaMOHHOW cetu  «MHTepHeT», oOQUIMaIbHOTO caldiTa Oprasa,
IOPEJOCTaBISAIONIEIO0  MyHUIMNAIbHYIO  ycinyry, EnumHoro  moprama — nmbo
PecnyOnmkanckoro nopraia, THPOPMAIMOHHON CHCTEMBI JOCYAEOHOT0 00KaloBaHMs,
a TaK)K€ MOKET OBITh MPUHSATA MIPU JIUYHOM IpueMe 3asButensd. JKanoba Ha pelieHus u
el CTBUS (Oe3neiicTBHE) MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  I[EHTpa MOXET ObITh HampaBieHa [0 Io4YTe, C
UCIIOJIb30BAaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW  cetn  «MHTepHeT,
opUIMaNBHOTO cailiTa MHOrO(QYHKIMOHAJIBHOIO ILI€HTpa, EnumHoro mnoprana mmbo
PecnyOnukanckoro moprasa, MHPOPMAIMOHHON CUCTEMBbI JOCY/IeOHOr0 00XaJloBaHUs,
a TaK)Ke€ MOKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nerctBua (Oe3nelicTBHE) OpraHu3alui, OpeaycCMOTpeHHbIX 4YacTbto 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-@3, a Takxe ux paOOTHUKOB MOKET OBITh HallpaBJeHa
[0 TMO4YTe, C WCIOJIb30BAHUEM HH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», OoduUUMaNbHBIX CAaWTOB 3TUX OpraHu3zauuid, EnuHoro mnoprana nu6o
PecnyOnmkaHckoro moprana, a TakKe MOXKET ObITh NPUHATA MpPH JIMYHOM IpUEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHUE oOpraHa, MPEAOCTaBIIOMIET0 MYHHULIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOUIEI0 MYHHUIMNAIbHYIO YCIyry, JH0O
MYHUIUINIATBHOTO CIYXAaIlero, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NPeIyCMOTPEHHbIX 4YacThio 1.1 crateum 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKATYIOTCS;

2) ¢amMunuio, UMs, OTYECTBO (MOCIIEHEE - MPU HAJIUYUU), CBEIEHUS O MECTE
KUTEJNbCTBA 3asBUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTrO JIUIA, a TAK)KE HOMEDP (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) MEKTPOHHON MOYTHI (TIPH HATUYMK) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OO aldyeMbIX DPEIICHUSIX W JCUCTBUSAX (Oe3aeiicTBHMU) opraHa,
MPEAOCTABISIOIET0  MYHULMIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CIy’Kallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nerctBueM (Oe3neicTBHEM) oOpraHa, MPEeJOCTaBISIONIET0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IpeNoCTaBIIAIOIIEr0 MYHULMNANBHYIO YCIYry, Jn0o
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alUui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
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16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MPEACTABICHBl JOKYMEHTHl (MpHU HAJU4MM), MOATBEPKIAIOLIME JOBOJBI 3asBUTEI,
100 X KOMUHU.

5.4. IloctynuBiias xanoda MOJJICKUT PETUCTPAIMH B CPOK HE TO3HEE paboyero
IHS1, CJIEAYIOIIETO 3a JHEM MOCTYIUICHUSI.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONMNA MYHUIIUIATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OPTraHU3alllM, MpEeaycMOTpeHHble 4acThio 1.1 cratem 16 DenepanbHOrO
3akoHa Ne 210-®3, nubo BbIIIECTOAIMN oOpraH (MpU €ro HaIUYUH), MOMJICHKUT
PAacCCMOTPEHUIO B TEUYECHHE MATHAIUATH pabOUYMX IHEH CO JIHA €€ perucTpanuu, a B
cilydae 00XaJIoBaHUSI OTKa3a OpraHa, MPEIOCTABISIONIETO MYHHUIIMMAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUU JONYIICHHBIX OINEYaTOK W OIMOOK WM B ciayyae oOOKaJoBaHUS
HapyILIEHUs YCTAaHOBJIEHHOIO CpPOKa TaKWX HCIPABICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUHU.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KAJIOO0BI TPUHUMAETCSI OJTHO U3 CIETYIOIIUX
pELICHUN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (OpME OTMEHBI HPHUHITOIO
pEelIeHNUs], UCIIPABICHUS TOMYUICHHBIX ONEYaTOK M OIMOOK B BBIIAHHBIX B PE3yJbTaTe
IIPEIOCTABICHUS MYHULMIIAJBHOM YCIYIM JOKYMEHTaX, BO3Bpara 3asiBUTEIIO
JEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMH akTamu Poccuiickon denepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaAMU
PecnyOonuku TaTtapctan, MyHUIIMNIAIbHBIMHA PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCS.

He no3aHee nHsA, cileayroniero 3a JHEM MPUHATHS PEIICHUS, YKAa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opmMe HampaBisieTCsI MOTHUBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywae mpu3HaHUs >KaJloOObl TMOJUIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3ysIbTaTax PacCMOTPEHUs KajdoObl aaercs MHpopmauus o AEHCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHOM,  MPEJOCTAaBISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM IIEHTPOM JINOO OpraHu3aluen, mpeaycMoTpeHHO! JyacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nensix He3aMeUIUTEILHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHULIMIAIBHON YCIIYTH, a TAKK€ IPUHOCSITCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs MH(OpMaLHs O JadbHEUIIUX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIMTH 3asfBUTENI0 B LEIAX MOJYy4YEHUs
MYHULIMITAIIHOW YCIIYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YyAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajdoObl [alOTCsl apryMEHTHPOBAHHBIE
pPa3bACHEHHS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a Takke MHpOpManus O MOpPsAKe
00>KajI0BaHUs! IPUHSITOTO PEIICHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ HJIM IO PE3yJbTaTaM PacCMOTPEHHUS KaIo0bl
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIEHUS WIM MPECTYIUICHUS
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JOJHKHOCTHOE JIMIIO, pa0OTHHUK, HAJCICHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Koo,
HE3aMEeJITEIbHO HAMPABISIOT UMEIOLIUECS MaTEPUAIIBI B OpPraHbl IPOKYPATyPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periaMeHTy npeAOCTaABICHUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
1o
OoT No

PaccmotpeB Bame 3asBieHune OT No 151

npuiiaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
OPUHATO pelieHre 00

OTKa3ze B
O CJIETYIOIIMM OCHOBAHUSIM:

1.

2.

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCSA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
NPEAOCTABIEHUH YCIYTH MTOCJE YCTPAHEHUS YKAa3aHHBIX HAPYILLICHHIA.

JlaHHbIil OTKa3 MOXET ObITh O00XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.
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Ceenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(TOAMUCH YIOTHOMOYCHHOTO JIOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeaOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIC JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUNIAIBHON YCIYTH MO

oT No

PaccmotpeB Bame 3asgBieHune OT No 151
npujaraeMbie K HEMY JIOKYMEHTBI YIOJITHOMOYEHHBIM OpraHomM
MIPUHSATO
peumienue 00  OTKaze B MpHUEME  JIOKYMEHTOB,  HEOOXOAUMBIX IS
0 CJIEAYIOIIUM OCHOBAHHUSIM:

1.

2.

PazpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAs MHGOPMAIIHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUCHHBIM OpPraH C 3asBICHUEM O
NPEIOCTaBIEHUU YCIYTH MOCJE YCTPAHEHUS YKa3aHHbIX HAPYIICHU.

JlanHblii OTKa3 MOXeT ObITh O0O0XajaoBaH B JOCYIACOHOM TMOPSAKE MyTEM
HaIpaBJICHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIeOHOM MOPSIZIKE.
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Ceaenust 00 AIEKTPOHHON TOAIHUCH

JomxuoctHoe auio (PHO)

(TOAMUCH YIOTHOMOYCHHOTO JIOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxxenune Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH 1O
O0(OPMIICHUIO TOKYMEHTOB MO
OOMEHY >KHJIBIX TIOMEIIEHUHN
MYHULIMNAIBHOTO KUJIUITHOTO
dboHaa, MpeaoCTaBICHHBIX 110
JIOTOBOPY COLIMATIBHOTO HaiimMa

dopma
B
(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTEND ).

(st pusHIecKuX JIHLL - (haMUITHSL, UMSI, OTYECTBO, TACIIOPTHBIC JaHHBIC,
PETUCTPALIMIO TI0 MECTY JKHTENIBCTBA, TeNe(OH)

3asiBIEHUE
00 oopMIeHNH TOKYMEHTOB MO0 OOMEHY KHUJIbIX MOMEILEHHUH, MPEI0CTABIICHHBIX IO
JIOTOBOPY COILIMAIIBHOTO HaiimMa

[Ipomry Bac oopMuTh TOKYyMEHTHI 10 0OMEHY SKHIJIOTO TTOMEIICHHUS.
AJlpec KHUJI0T0 TOMEIICHUS: MyHHUITUIIAIbHBIA paiioH (TOPOJICKON OKPYT),
HACEJICHHBIN ITYHKT yII. I.

K 3asBnenuro npunararoTcs ClIeIyronue OTCKAaHUPOBAHHBIE JOKYMEHTBI:

1) IOKyMEHTBI yIOCTOBEPSIIOIIUE JIMYHOCTH;

2) JIOKyMEHT, MOJATBEPKAAIOIINI MOJIHOMOYMS MPEACTABUTENS (€CIM OT UMEHU
3asIBUTEJNS IEUCTBYET MPEACTABUTEND);

3) Komuum [H0OKyYMEHTOB, MOJITBEPKAAIONIMX MPaBO IMOJb30BAHUS KUJIBIM
MOMEIICHUEM, 3aHUMAaEMbIM TPAKIAHUHOM-3aABUTENIEM U WIEHaMU €ro CeMbHU
(moroBop, opzAep, pelIeHHE O TMPEeIOCTABICHUU IKUIOTO T[IOMEUICHUS U UHbIE
JOKYMEHTBHI);

4) Konuu JOKYMEHTOB O COCTaBE CeMEM rpakJaH-3asBUTENEH (CBUAETEIBCTBO O
POXKICHUM, CBUJCTENICTBO O 3aKIIOUYEHHWH Opaka, pemeHue o0 YCHIHOBIICHUU
(ymouepenun), cyaeOHOE peIieHNe O MTPU3HAHUH YWICHOM CEMbH U T.I1.).
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5) Bebinncka u3 A0MOBOM KHUTM (B cllydae, €CIUM JOKYMEHT BbIJAAeTCs
KOMMEpPYECKUMH OpPTraHU3alUsIMu );

6) Beimucka u3 texHmyeckux nacnoptoB BTU ¢ mosTaxHbIM IIaHOM (IIpU
HaJIMYUU) U SKCIUIUKAIIUEH.

OO0s3ytoch TpW  3ampoce MPEJOCTaBUTh  OPUTMHANBI  OTCKaHUPOBAHHBIX
JOKYMEHTOB.

(mara) (moammce) (®HO)
Pe3ynbraTr npenocTaBieHus MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4HbIA KaOuHeT [lopTana rocyIapCTBEHHBIX M MYHUUHMIAJIBHBIX YCIIYT
PecnyOonuku Tarapcran;

l:l B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMHHHCTPATUBHOMY
perJIaMeHTY IPEI0OCTaBICHUS
MYHHITUTIATBHOU YCIIYTH 110
0(OPMIICHHUIO TOKYMEHTOB TI0
00OMEHY KHJIBIX TIOMEIIECHUI
MYHHITUTIATBHOTO JKHITUIITHOTO
¢dboHma, TPEAOCTABICHHBIX 110
JIOTOBOPY COIMAIBHOTO HaliMa

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHIIMITAIEHON YCITyTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciywyae mpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHUU
TEXHHYECKOH OIMIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BH/JIC 3aBEPECHHOM KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM T10

ajpecy:

HacrosinmM noaTBep:kaato: CBEACHUS, BKIIOYEHHBIE B 3aBJICHUE, OTHOCSILUECS K
MOEW JIMYHOCTH M TMPEICTABIIEMOMY MHOIO JIMIy, @ TaKK€ BHECEHHBIE MHOK HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBl  (KONMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (Tomuch) (®.11.0.)



