HCIIOJIHUTEJIbHBIH KOMHTET . TATAPCTAH PECITYBJIMKACHI

HYPJIATCKOTIO p HYPJIAT MYHULMITIATL PAHOHBI
MYHHUIIHITAJIBHOTI'O PAHOHA BAIIIKAPMA KOMUTETHI
PECIYBJMKH TATAPCTAH M

[MOCTAHOBJIEHUE KAPAP
«df» L0  2022r. Ne w
06 yreepaaeHun B HOBO# peaaKimm

AIMHHHCTPATHBHOTO  PEIIIAMENTE  [IPEIOCTABICHHA
MYHHUHIILHOR VCAYTH 110 IPHUATHIO pellieHus 06
HCTOIB3OBAHHNH  IOHHOIO  TPYHTA, M3IBICHCHHOIO
P NPOBEJCHHH JIHOYTIYOHTEABHBIX H  APYIHX
paboT, CBA3AHHBIX C M3MCHEHHEM aHa u Geperos
BOJIHBIX 00BEKTOR,

B coorsercrsnn ¢ ®eacpanbhbiv sakorom or 27 mions 2010 roza Ne 210-03 «O6
OPFaHM3aUiK  NPEIOCTABICHUA  rOCYNApCTBEHHBIX M MYHHUMNANBHBIX  yCAYM»
HMcnonnutensuslii  komurer Hypnarckoro MYHHIHMANLHOrO paiona PecnyGiuku
Tarapcrau

[NOCTAHOBIJIAET:

I. YTBepauth B HOBOH penakuMM aaAMHHHCTPATHBHBIIL pernaMeHT npelocTaBieHHs
MYHHIHMIIANLHON YCIYIH 1O NPHHATHIO PELUeHHs 00 HCHONB30BAHMH AOHHOIO
TPYHTa, H3BACYUCHHOTO MPH NPOBENCHWUW AHOYTIYOMTENBHBIX M ApYrHx pabor,
CBA3AHHBIX C U3MEHEHHEM /1A W BeperoB BOAHBIX 00LEKTOB.

2. llocranosnense MenonHuTeNsHOrO KoMmuTeTa Hypnarckoro mysuumnajisHoro
paiiona Pecnybaukn Taraperan or 28.07.2022 roma Ne 803 «O6 YTBEPKACHUH
AAMHHHCTPATHBHOTO PErfIaMEHTa NpPEAOCTaBIeHUA MYHHUMNANLHON YCIyrH 1o
NPHHATHIO PCLUCHHS 00 HMCNONB30BAHHHM JIOHHOIO IPYHTA, W3IBACHCHHOIO 1npH
MPOBEICHHM JIHOYTTYOHTENBHBIX M APYTUX PaboT, CBA3AHHBIX ¢ H3MEHEHHEM JIHA M
Oeperos BojiHbIX 0GBEKTOBY NPHIHATH YTPaTHBIUMM CHITY.

3. OnybaukosaTh HacToslIee NOCTAHOBACHHE Ha opuuMATBEHOM NOpTANe NpaBoBoit
HHbOPMaLMK (WWW.pravo.tatarstan.ru) 4 pasMecTHTh Ha OpHUHANBHOM TOpTane
Hypaarckoro MYHHUMITAIBHOTO paitoHa Pecnybaunkn Tarapcran
(www.nurlat.tatarstan.ru).

4. Koutponk  3a  MCNOAHEHHEM HACTOAIErO MNOCTAHOBJICHWS BOMIOKMTL Ha
JamectuTens  pykosoautens  McnonnutensHoro  komuteta  Hypnatckoro
MYHHIMNANBHOIO paiioHa Mo HHQPACTPYKTYPHOMY PasBHTHIO.

I ’.n,-.; T

Pykosoaurens g _..:;.5“.. ® @M P.P. Xam3un




VY TBEpKIEH NOCTAaHOBJIEHUEM

M crionHUTENbHOTO KOMHUTETA
HypnaTckoro MyHUIMIIAIIBEHOTO pailoHa
PecnyOsnku Tarapcran

oT «07» oxTs16ps 2022 1. Ne 1098

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeIoCcTABJIEHUS MYHUIMIIAJILHOMN YCJIYI'H N0 NPUHATHIO pelieHust 00
HCMO0JIb30BAHUY JIOHHOTO TPYHTA, H3BJIEYEHHOT 0 NIPU MPOBeIeHUuN
JTHOYIJIyOMTEbHBIX U IPYTUX PadoT, CBA3aHHBIX ¢ H3MEHEHHEM /IHA U Oeperon
BOJHbIX 00bEKTOB

1. OO01mre noIoKEeHU
[Ipenmer perynupoBaHus aAMUHUCTPATUBHOTO pPErIaMeHTa

1.1. HacTosiiumii aAMUHUCTPATUBHBIA PETIaMEHT MPEAOCTABICHU MYHUIIMIAIbHON
ycinyru (manmee — PerynamMeHT) ycTaHaBIMBAE€T CTAHIAPT M MNOPAJOK MPEAOCTABICHUS
MYHUIUNAIBHOW YCIYTH MO NPHUHSATHIO pelieHUs 00 MCMNOJIb30BAHUM JOHHOTO T'PYHTA,
M3BJICUEHHOTO MpHU MPOBEACHUM JHOYTIYOUTENbHBIX M JPYyrux paboT, CBA3aHHBIX C
U3MEHEHHEM JIHa M OeperoB BOAHBIX OOBEKTOB Ha Tepputopun Hyprarckoro
MyHHUIIUTIATBHOTO paiioHa Pecriybnuku Tarapcran (nanee — MyHUIIMITANIbHAS YCIIyTa).

Kpyr 3aaBurenei

1.2. 3asBUTENSIMH Ha TIOTy4YE€HUE MYHUITUTAIBHON YCIYTH ABISIOTCS GUBNYECKUC U
IOPUAMYECKUE JIUIA, OCYIIECTBISIONINE MPOBEACHUE THOYTTyOUTENbHBIX U IPYTUX padoT,
CBSI3aHHBIX C U3MEHEHUEM JIHA U OeperoB BOIHBIX O0BEKTOB (J1ajiee - 3asBUTEIIH).

WuTepeck! 3asaBUTENEii MOTYT IPECTABIATh JIMLA, YIOJTHOMOYECHHBIE 3asIBUTEIIEM B
YCTaHOBJICHHOM TMOpPSJIKe, U 3aKOHHbIC MPEACTABUTENM (PU3NYECKUX I (Janee -
MPEACTABUTEND 3asBUTEIIS).

TpeboBanue 0 MpeAOCTaBICHUH 3asIBUTENI0 MYHUIIUTIAIIBHON YCIYTH B COOTBETCTBUHU C
BAPUAHTOM MPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH, COOTBETCTBYIOLIUM IPU3HAKAM
3asIBUTEIIS, ONIPEAECIIEHHBIM B PE3YJIbTAaTe AaHKETUPOBAHMS, IPOBOJANMOIO OPraHOM,
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MIPEIOCTABISAIONIUM YCIYTY (fanee — npouiinpoBaHue), a TAKXKe pe3yibTara, 3a
MIPEIOCTABIEHUEM KOTOPOTO 00paTHIICS 3assBUTEIh

1.3. Ilpu npemocTaBieHWH  MYHUIMNAIBHOM  yCclIyrd  mOpoduInpoBaHHE
(mpemocTaBICHUU 3asBUTEII0 MYHUIMIIAILHOW YCIYIH B COOTBETCTBHHM C BAapHAHTOM
PEIOCTABICHUS MYHUIMIIAIBHOM YCIYTH, COOTBETCTBYIOIIMM IPU3HAKAM 3asBUTEI,
OIIPEJEIICHHBIM B pe3ynbTare AHKETHPOBAHU, IIPOBOJMMOTO OpraHoM,
IPEJOCTABIIAIONIUM YCIYTy) HE MIPOBOIUTCS.

2. CtaHIapT nIpeaoCTaBICHUS MyHAIIMNIAIbHON yCIIyTH

2.1. HauMeHOBaHNE MyHULIMIIAJIBHOMN YCIYTH

[Tpunsitue pemeHuss 00 HCHOJIB30BAaHUU JIOHHOIO TPYHTA, W3BJICUEHHOTO IpH
NPOBEJCHUHN JHOYTIYOUTENbHBIX M APYTHX paboT, CBA3AHHBIX C HM3MEHEHHMEM JHa U
OeperoB BOJIHBIX OOBEKTOB.

2.2. HammeHoBaHue oprasa, IpeIoCTaBISIONIETO MyHULIANIAIBHYIO YCIIYTy

WcnonuurenbHbiii komuteT HypiiaTckoro MyHHULIMIANBHOTO paiioHa PecryOnuku
TaTtapcran (ganee — Opran).

B mpenmocraBieHMM = MYHHULIMIAIBHOM  YCIyTM  INPUHMMAKOT  y4acTHeE
MHOTO(YHKIIMOHAJIbHBIE LIEHTPHI MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMITAIbHBIX
yeayr (nanee — M®ILI) npu HAIMYUKM COOTBETCTBYIOIIETO COTJIAIIICHUS O B3aUMOICHCTBHH.

[IpenocTaBieHre MyHUIMIAIBHOW YCIYyTH OCyllecTBiseTcs B JoO0oM MOI] mo
BBIOOpY 3asiBUTENS: JUIsl (DU3UYECKUX JIMI[ M HHAWBUAYAIbHBIX MNpEANpUHUMATENCH —
HE3aBUCUMO OT MeECTa €ro JKUTeJIbCTBAa MM MecTa (PaKTHUYECKOrO MpPOKUBAHUS
(npeObIBaHus), IS IOPUAMYECKUX JIUI — HE3aBUCUMO OT HMX MECTOHAXOXACHHS, I10
DKCTEPPUTOPUATIBHOMY IIPUHLIUILY.

Pemenus o0 oTkase B mpueme 3ampoca U JOKYMEHTOB M (wiH) uHGOpMAINH,
HEOOXOIUMBIX JIi MPENOCTaBICHUS MYHUIMNAIBbHON ycinyru, npuHuMmaiorcs MOL] B
COOTBETCTBHUH C TpeOOBaHUSAMU MyHKTa 2.7 HacTosmiero Perinamenra.

2.3. Pe3ynbTaT npenocTaBieHUs MyHULIMIATBHON YCIIYTH.

2.3.1. Pe3ynpTaToM NMpe1oCTaBICHUS] MyHULIUIAIBHON YCIIYTH SIBIISIETCS:

1) pemenre 00 MCMONB30BAHUM JIOHHOTO TPYHTA, U3BJICUYEHHOTO IPU MPOBEACHUU
JHOYTIYOUTENbHBIX U IPYTUX padoT, CBA3aHHBIX C U3MEHEHUEM JHa M OEperoB BOJIHBIX
00BEKTOB Ha TeppuTopuu HypraTckoro MyHUIMMNAILHOTO paiioHa (mpuioxkenue Nel k
Hacrosiiemy Pernamenry);

2) peuieHue 00 OTKa3e B MPEJOCTABICHUM MYHMIMIIAIbHOW YCIYTH (IIPUIIOKEHHE
No2 x Hactosiiiemy Periamenty).



2.3.2. Pesynbrar npenOCTaBICHUS MYHULUIIAIBHOM YCIYyTH HalIpaBiIAeTCs
3agBUTEN0O B (QOpMe  IIEKTPOHHOTO  JIOKYMEHTa, TMOANHCAHHOTO  YCUJICHHON
KBJIM(ULIMPOBAHHOMN 3JIEKTPOHHON MOANKCHIO YIOJTHOMOUYEHHOTO JOKHOCTHOTO JIHIIA
Oprana, B coorBetcTBUU ¢ DenepanbHbiM 3akoHOM 0T 06 ampenst 2011 roga Ne 63-03 "O6
anekTpoHHor moanucu" (manee - denepaybHblii 3aKk0H Ne63-D3) B NUYHBIA KaOMHET
PecnyOnmkanckoro nopraina.

2.3.3. Ilo BeIOOpY 3asBUTENS PE3yJIbTAT MPEJOCTABICHUS MYHULIUIIAIBHON YCIIyTH,
yKa3aHHbIM B NOAMyHKTax 1, 2 mynkra 2.3.1 Hactosimero Pernamenra, Beinaercst B Oprase
wimi B MOIl B dopme sx3eMIuIsipa 3JIEKTPOHHOTO JOKYMEHTa, pacredyaTaHHOro Ha
OyMa)XHOM HOCHUTENEe, 3aBEPEHHOTO TIEYaThbl0 M TMOJIMUCHIO  YIOJHOMOYEHHOTO
noJxkHOCTHOTO una Oprana wimn pabotarka MOI.

2.3.4. 3agBuTenp BIPaBE IMOJIYYNUTh PE3YyJbTAaT MPEAOCTABIECHUS MYHHULMIAIbHON
ycIyru B pOpMe 3JIEKTPOHHOTO JOKYMEHTa WK 3K3EMIUIApa JIEKTPOHHOTO JJOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE B TEUEHUE CpOKa JEWCTBUA pe3ysbTaTa IpeJoCTaBICHUS
MYHULMIIATBHON YCIIYTH.

2.4. CpOK npenoCcTaBICHUS MyHULIUIAIBHON YCITYTH.

2.4.1. MyHunumaneHasi yciyra TpeaocTaBisieTcss B 15-gHEBHBIH  CpOK,
MCUYHUCIISIEMBIA B pab0OYMX JHSIX CO JHS MOCTYIUIEHUA 3asBiieHud. [IprocTaHoBieHHE CpoKa
MPEA0CTABICHUS MyHULIMIIAIBHOM YCIYTH HE MPEyCMOTPEHO.

2.4.2. MyHununanbHas yciyra B CJlydyae, €CIIMd 3asBJIICHHE U JIOKYMEHTHI,
HEOOXOUMBbIE AJIs TPEJOCTABICHUSI MYHUIIMIIAIBHON YCIYTH, MOJIaHbl 3asiBUTENIEM Yepe3
JUYHBIN KaOuHeT 3asBuTens Ha [loprane rocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
Pecnyonuku Tatapctan (https://uslugi.tatarstan.ru/) (nanee — PecnyOnukanckuii mopTan),
npenocrasisierca B Oprane B 15-THEBHBIN CPOK, HCUMCISAEMBIN B pabOYMX JTHSAX, CO JTHS
MPUCBOEHUS 3asBJICHUI0O HOMEpPAa B COOTBETCTBUM C HOMEHKJIATYpPOW JIe1 U CcTaTyca
«IIpoBepka TOKyMEHTOBY, OTpaKaeMOM B JIMYHOM KaOuHeTe PecryOiMmkaHCKOro noprana.

2.4.3. HanpaBneHue IOKYMEHTA, SIBJSIOLIETOCA PE3yJbTaTOM MPEIOCTABICHHS
MYHUIIMIIAJIBHON YCIIYTH, B (POpME 3JIEKTPOHHOTO TOKYMEHTA 3asIBUTEIIO OCYIIECTBISAETCS
B JeHb OGOpPMJICHHMS W PETUCTPAllMU pe3ysibTaTa MPEJOCTaBICHUS MYHUIUNAIbHOMI
YCIIYTH.

2.4.4. B cinydae JMYHOrO MpUOBITHUS 3asBUTENS PE3yJIbTAT MPEAOCTABIICHUS
MYHUIUMTIATBHOM YCIIYTH OCYIIECTBIISIETCS B TEUEHUH 15 MUHYT.

2.4.5. MyHunMnaibHas yciyra B CJlydyae, €Clid 3asdBJICHHE U JIOKYMEHTHI,
HEOOXOMUMBIE JJIsi TMPEAOCTaBICHUS MYHHUIMIAIBHOW YCIYTH, IOJaHbl 3asBUTENEM
nocpencteoM MO®II, mpengocraBmisieTcst B 15-mHEBHBINM CPOK, UCUUCISAEMBIM B pabOUYmX
IHSIX, CO JIHSI PETUCTPALMK 3asiBJIEHUS U JOKYMEHTOB B OpraHe, a Takke ¢ y4eTOM CpOKa,
npenycMmorpennoro Pernamentom ML,

2.5. IIpaBoBBIE OCHOBaHUSA JJIs IPEAOCTABICHUS] MYHULIUITAIBHON YCIIyTH

Ha PecnyOnukaHckoM noprase pazMeniaercs:


https://internet.garant.ru/#/document/12184522/entry/54
https://internet.garant.ru/#/document/12184522/entry/0
https://internet.garant.ru/#/document/22501815/entry/2301

NepeyeHb HOPMATUBHBIX MPABOBBIX AaKTOB, PETYJUPYIOUIUX MPEIOCTABICHHE
MYHULIMIAIBHOMN YCIIYTH;

CBeZICHUS 00 opraHax (YUpexJACHMsIX) U JOJDKHOCTHBIX JIUIAX, OTBETCTBEHHBIX 3a
OCYULIECTBJIEHUE KOHTPOJIS 3a IPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

uHpopMarus o0 MopsaKe AocyAeOHOro (BHECYIeOHOT0) 00KaloBaHUS PEIICHUN U
nectBuit (6e3neiictBusg) OpraHa, IOJDKHOCTHOro smia OpraHa, TpenoCTaBISIONINX
MYHHUITUTATBHYIO YCIYTY.

2.6. VcuepnbiBarolinii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHHUS
MYHULIMIAIBHON yCIIyTH

2.6.1. Jlna modydeHHs MYHUUUNAIBHOM YCIYTH 3asBUTENb MPEACTABISIET
CJeIyIoIue JOKYMEHTbI HE3aBUCUMO OT KAaTETOPUU U OCHOBaHUS OOpaICHMS:

1) AOKYMEHT, yIOCTOBEPSIOLIMN JIMYHOCTh (HE TpeOyeTcs B ciydyae OOpalleHHs
nocpeacTBoM Pecny0irkaHCKOTo nopTana);

2) JOKYMEHT, YAOCTOBEPSAIOIINN OJTHOMOYMSI MPEACTABUTENS 3asBUTENS, B CIydae
oOpallieHus 3a NMPeAOCTaBICHUEM MYHMIIMIIAJIbHONW YCIYTH MPEACTABUTENS 3asBUTENS (HE
TpeOyeTcss B cliydae oOpalieHusl 3aKOHHBIX MPEACTABUTENCH (PU3MYECKUX JHI. B
3asBJICHUM  YKa3bIBAIOTCS PEKBHU3UTHI pEIIEHUS 00 YCTAHOBIEHUM ONEKH WIIU
CBUJIETENBCTBA O POKJIEHUH, BBIAAHHOTO Ha Tepputopun Poccuiickoit denepanun);

3) 3asBieHuUE:

- B popMme moxkymeHTa Ha OymakHOM Hocutene (npuioxenune Ne 3 K HacToseMy
Pernamenty);

- B DJIGKTPOHHOH (hopMe (3aroyHsIeTCs MOCPEICTBOM BHECEHHSI COOTBETCTBYIOLIUX
CBEJICHUH B DJJEKTPOHHYIO (opMy 3asBieHHUS), MOANHCAHHOE B COOTBETCTBUH C
TpeboBaHMAMHU TyHKTa 2.6.5 HacTosimero PermameHTta, mpu oOpalieHHH MOCPEACTBOM
PecnyOnnkaHckoro noprana;

4) 3aKOYEHUE TEepPpPUTOpPHAIBbHOrO opraHa deaepalibHOrO areHTCTBa IO
HEAPONOIb30BaHUIO 00 OTCYTCTBUHU TBEPABIX MOJIE3HBIX UCKOMAEMbIX, HE OTHOCSIIUXCS K
o011epacpOCTPaHEHHBIM MOJIE3HBIM UCKOMAEMBbIM;

5) 3aKiIrOYeHUE TEPPUTOPHUAIBHOTO opraHa PenepasbHOr0 areHTCTBa BOJHBIX
pecypcoB 00 OCHOBAHUSX MPOBEIEHUS THOYTITYOUTEIbHBIX U IPYTHX pabOT, CBSI3aHHBIX C
M3MEHEHHUEM JIHA U OEperoB BOJIHBIX OOBEKTOB, B PE3YJIbTAaTE KOTOPBIX MOJYYEH JTOHHBIN
TPYHT.

2.6.2. 3asBneHue W TMpuiaraeMmble JOKYMEHTbl MOTYT OBITh MPEICTaBICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJICIYIONTUX CTIOCOOOB:

1) gepe3 MO®I] Ha OyMa)KHBIX HOCHTENSIX W B BHUJEC DJEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIINX TpeOOBaHUsAM IMyHKTa 2.6.3 Pernamenra;

2) nocpeactBoM PecryOiarkaHCKOTO opTajia B 3JIEKTPOHHOM (opMe;

3) B Opran JMYHO WJIM MOCPEICTBOM IMOYTOBOM CBSA3M Ha OyMaKHOM HOCHUTEIIE.
3asBiIeHUE U TpUJIaraeMble JTOKYMEHTHI MTPU HAMPABIECHUU TOCPEACTBOM MOYTOBOU CBA3U


https://internet.garant.ru/#/document/22501815/entry/1001
https://internet.garant.ru/#/document/22501815/entry/125
https://internet.garant.ru/#/document/22501815/entry/125

3aBEPSAIOTCS B YCTAHOBJICHHOM MOPSJIKE.

2.6.3. 3asBieHue TPU HANPABJICHWH IOCPEACTBOM PecmyOiamkaHCKOoro mnopTaia
ITOJIIMCHIBAETCS] IPOCTOM IJIEKTPOHHOM MOAMUCHIO 3asIBUTEIIS.

JItst TToJTy9eHUsT IPOCTON SJIEKTPOHHOW TIOIUCH 3aSBHUTEII0 HEOOXOIUMO MPOUTH
npouenypy perucrpanuu (ayreHtudukanuu) B EnuHoM cucreme uACHTU(PUKALMHU U
ayTeHTUPUKALMK B uHdpacTpykType, oOecreunBaronie UH(OPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HMHPOPMALUOHHBIX CHCTEM, HCIOIb3YEMbIX s
NPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHUIMINAIBHBIX YCIYT B JJIEKTPOHHOH (opme
(mamee — ECHA), a Takke NOATBEPAWTh YUYETHYIO 3alUCh JI0 YPOBHS HE HUXKE
CTaHIAPTHOM.

ONeKTpOHHbIE JOKYMEHTHI (JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHBIE B
nmoanyHkrax 2, 4, 5 nmyHkra 2.6.1 PernmameHrta, 3aBepsIOTCS  YCHUIJICHHOU
KBaJIN(DULIMPOBAHHON NOJIMUCKHIO JIML, YNOJHOMOYEHHBIX Ha CO3JIaHUE U MOJANKCAHUE
TaKMX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCaAMHU.

OJEeKTPOHHBIE JOKYMEHTBI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJaraeMble K
3as1BJICHUIO, B TOM YHCJIE IOBEPEHHOCTH, HAIPABJISIOTCA B BuAe (ailioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf pazmepom He Gonee 50 MOaiir.

KauecTBO mnpencTaBiasieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JOJDKHO IMO3BOJSATH B MOJHOM O0BEME IMPOYMUTATH TEKCT JOKYMEHTa WU
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. Ilpu odopmieHnn 3asBICHUS MO JOBEPESHHOCTH YITOJTHOMOYCHHBIM JIHIIOM
NpEJICTaBISIeTCsl MacnopT (MHOM JOKYMEHT, yIOCTOBEPSIOUINI JTMYHOCTh), HOTApHAJIbHO
YA0CTOBEPEHHAs! JOBEPEHHOCTh, JTUOO JOBEPEHHOCTb, NMPUPABHEHHAs B COOTBETCTBUU C
3aKOHOJIATEIBCTBOM K HOTAPUAIBLHO 3aBEPEHHOM.

2.6.5. brnank 3asBneHUS 11 TOTYYSHUS] MyHHUIUIIATLHOW YCIYTH 3asBUTENb MOXKET
MOJIYYUTh MIPU JIUYHOM oOpaiienuu B Oprat, DiekTpoHHas popma OnaHKa pa3MelleHa Ha
odpumansHoM caiite Oprana.

[Tpunaraemple K 3asBJICHUI0 KOIMUU JOKYMEHTOB MOTYT OBITh 3aBEpEHBI
HOTapUaIbHO. [Ipr OTCYTCTBMM HOTapUadbHO 3aBEPEHHBIX KOIHUM IMPUHITHUIO B PABHOMU
Mepe MOJJIEXKAT:

KOIIMM JOKYMEHTOB, BEPHOCTb KOTOPBIX 3aCBHJETEIbCTBOBAHA IOJINHCHIO
PYKOBOJIMTENS WM YHOJHOMOYEHHOIO Ha TO JOJDKHOCTHOIO JIMLIA M I€YaThIO
OopraHu3anuu (Ipy HAJIUYUN);

HE3aBEPEHHbIE KOIMU IPHU YCIOBUM NPEIBSABICHUS OpUrMHaia JoKyMeHTa. IIpu

ATOM KOIHUSI JOKYMEHTa CBEPSIETCSI C OPUTUHAIIOM JIUIIOM, TPUHUMAIOITUAM JIOKYMEHTHI.

2.6.6. 3anpemiaetcs TpeOOBATh OT 3aABUTEIIS:

1) mpencraBieHus: TOKYMEHTOB M WH(OpMalMKM WM OCYLIECTBJICHUS JEHCTBUH,
MPEJCTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
MPABOBbIMM  aKTaMH, PETYJHPYIOIMIMMU OTHOIICHUS, BO3HUKAIONIME B CBSI3U C
MPEJOCTaBIECHUEM MYHUIUMIIAILHON YCITIYTH;


https://internet.garant.ru/#/document/12184522/entry/52
https://internet.garant.ru/#/document/22501815/entry/2512
https://internet.garant.ru/#/document/22501815/entry/2514
https://internet.garant.ru/#/document/12184522/entry/54
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2) OCYUIECTBJIEHUSI NEUCTBUI, B TOM 4YHUCJE COIJIACOBAHUW, HEOOXOJIMMBIX IS
MOJIYYCHUSI MYHUIIMITAJIGHONM YCIYTM ®  CBSI3aHHBIX C OOpamieHueM B  HWHBIC
TOCYJapCTBEHHBIC OpPTaHbl, OPTaHbl MECTHOTO CaMOYIpaBJICHHUS, OpTraHW3alldd, 3a
WUCKIIFOUCHHEM TIONYYCHHs] YCIOyr H TOJyYeHUS JOKYMEHTOB W  HWH(OpPMAIINH,
NPE/ICTABIIIEMbIX B pe3yJbTaTe MPEJOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B MEPEUHH,
ykazaHHble B yactd 1 crtatbum 9 ®enepanbHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX U
00s13aTeNIbHBIX YCIIYT);

3) nmnOpencraBieHUs ~JOKYMEHTOB U MHGOpPMAlUHM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIHCh MPHU IEPBOHAYAIBHOM OTKa3e B IMpPHEME
JOKYMEHTOB, HEOOXOAMMBIX Il TPEIOCTABICHUS MYHUIUMAIBLHON YCIyrH, Ju0O0 B
MPEIOCTABICHUN MYHUIIMTIATBHON YCIYTH, 32 HCKIIOUEHUEM CIICAYIONINX CITy4acs:

a) W3MCHCHHE TpeOOBaHWI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAaCAIOIIMXCS
MPEAOCTABICHUS MYHUIIMITAIIBHON YCIIYTH, MOCJE MEPBOHAYAIBHOM TO/Iauu 3asiBJICHUS O
MIPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

0) HayMuKMe OMMOOK B 3asBJICHUM W JIOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IOCIE
MEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJMMBIX IJIs TPEIOCTABICHUS
MYHUITUTIATBHOW yCIIyTH, JHOO B TMPEAOCTABICHUH MYHHIUMAIBHOW YCIYyTH W HE
BKJIFOYCHHBIX B TIPE/ICTABIICHHBIN PaHEe KOMIUICKT JIOKYMEHTOB;

B) HCTECUEHUE CPOKa JEHCTBUSA JOKYMCHTOB WJIM W3MEHEHWE WH(OpMAIUU TOCie
MEPBOHAYAILHOTO OTKa3a B MpHUEMEe JOKYMEHTOB, HEOOXOAMMBIX JIs TMPEIOCTaBICHUS
MYHUITUTIATIBHOM YCIIYTH, THOO B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH;

T') BBISIBJICHUE JIOKYMEHTAJIBHO MOATBEPKIECHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO
WJIU MIPOTUBOIPABHOTO JIeUCTBUs (0€3eHCTBHS) TOJKHOCTHOTO jtuiia Oprana, paboTHUKA
MOI][ npu mnepBOHaYaldbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIyrd, JuO0 B TPEIOCTABICHUU MYHHUITUIATBHON
YCIYyTH, O YeM B MHCBMEHHOM BHJE 3a TMOJNUCHI0 pykoBoauTens OpraHa mpu
MEePBOHAYAILHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JISi MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, YBEJOMIISICTCS 3asBUTENb, a TAKXKE MPUHOCATCS W3BUHEHUS 32
JIOCTABJICHHBIE HEYT00CTBA;

4) mpencraBieHus Ha OyMaXHOM HOCUTEIE JOKYMEHTOB U uH(MOpmaIuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIN 3aBEPEHBI B COOTBETCTBHUU C MYHKTOM 7.2
yacth | crateu 16 depepanpHoro 3akoHa No210-dD3, 3a HUCKIOUYEHUEM CIy4aeB, €CIU
HAHECEHWE OTMETOK Ha TaKHE MTOKYMEHTBHI JTMOO WX HM3BATHE SBISAETCS HEOOXOIMMBIM
YCJIIOBHEM TPEIOCTABJICHHUS TOCYJApCTBEHHON WJIM MYHUIUTIATBLHOW YCIYTH, W WHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6.7. JIOKyMEHTBI, KOTOpbIE€  TMOJUICKAT TPEACTABICHHUI0O B  paMKax
MEXBEJIOMCTBEHHOTO WH(DOPMAITMOHHOTO B3aUMOJICHCTBUSA

1) cBenenuss u3 EauHOro rocygapCTBEHHOTO peecTpa IOPUIUYECKUX JIUILl —
®denepanbHas HAJIOroBas CiIyxo0a,


https://internet.garant.ru/#/document/12177515/entry/91
https://internet.garant.ru/#/document/12177515/entry/16172
https://internet.garant.ru/#/document/12177515/entry/16172

2) cBeneHuss u3 EaMHOro rocyAapCcTBEHHOrO peecTpa UHAMBUIYaIbHBIX
npeanpunumMareneil — OenepanbHas HaIOroBas Ciyxo0a;

2.6.8. 3asBuUTENb BIpaBe NPEACTaBUTh JIOKYMEHTHI (CBEICHHUSI), YKa3aHHbIC B
noamyHkrax 1-2 myHkrta 2.6.7 Pernamenta, B ¢dopMe 3JIEKTPOHHBIX TOKYMEHTOB,
3aBEPEHHBIX YCHJICHHOW KBaJU(UIHUPOBAHHOW MOJMUCHIO JHI], YINOTHOMOYEHHBIX Ha
CO3[IJaHHE€ W TOJNHCAHUE TaKUX JAOKYMEHTOB, NpPH MOJAYe 3asBICHUS MOCPEICTBOM
Pecnybnukanckoro mopraia au6o Ha OyMakHOM Hocutesie B MOII.

2.6.8. HemnpencraBinenue (HECBOCBPEMEHHOE TMPEACTABICHUE) YKa3aHHBIMH B
nyHkre 2.6.7 PermameHTa opraHaMd roCyJapCTBEHHOM BIIACTH, OpraHaMHd MECTHOIO
CaMOYIIPABJICHUS, OpraHU3alusIMH JOKYMEHTOB W CBEJIECHUUA HE MOXET SBISATHCA
OCHOBAHMEM JIJIs1 OTKa3a B MPEJOCTABICHUN MYHULIMITAIIbHON YCITYTH.

2.6.9. [omxHocTHOE nUUO | (WIM) paOOTHUK OPraHoB W OpraHu3aluii, He
Ipe/ICTaBUBIINE (HECBOEBPEMEHHO MPEACTABUBIINE) 3alpOIICHHBIE M HaXOASIIUECs B
pacnopsKEHHH  JOKYMEHT WM CBEJEHUA,  NOJJIeKAT  aIMUHUCTPATUBHOM,
JUCLHUIUIMHAPHON WM WHOM OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOIATEIIHCTBOM
Poccuiickon @enepanun.

2.6.10. 3anpemaercst TpeOOBATH OT 3asIBUTENS JOKYMEHTBI U CBEJICHUS, B TOM YHUCJIE
MOATBEP)KIAIONIME BHECEHUE 3asBUTEIIEM ILIAThl 3a MPEJOCTABICHHE MYHHUIIMIAIbHON
YCIIYTH, HaXOJsIIHUECS B PAaCHOPSIKEHUU TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TIIOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPABJIEHUS OpTraHU3aLHii.

Henpencrasnenue 3asBUTENIEM JOKYMEHTOB, COIEP)KAIIUX CBEIACHUS, KOTOPBIE
HaxoJATCd B  pACHOPSDKEHHM TOCYJApCTBEHHBIX OpraHoB, OpPraHOB  MECTHOIO
CaMOYIIPaBJIEHUsI U TOJBEJOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPAaBJIE€HUs OpraHu3aliii, He SBISIETCS OCHOBAHHMEM [IJIsl OTKasa
3asIBUTENIO B MPEAOCTABICHUH MyHULIUTIATIBHON YCIYTH.

2.7. WcuepnpiBarolinii epeyeHb OCHOBAaHUM MJIs OTKa3a B MPUEME HOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCITYTH.

2.7.1. OcHOBaHMSIMH HJii OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIIEHUS MYHULIMIIAJIBHON YCIYTH, SIBJISIOTCS:

1) HeKoppeKTHOe 3aloJIHEHHE O00s3aTeNbHbIX Mojeil B (opme 3asBICHUS Ha
PecnyOnnkanckoM mnoptane (OTCYTCTBUE 3aIllOJIHEHMs, HEAOCTOBEPHOE, HEMOJHOE JIMOO0
HEIpaBUJILHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSAM, YCTAHOBIIEHHBIM PerimaMeHTom);

2) mpencTaBiICHUE  DJIEKTPOHHBIX  JIOKYMEHTOB  (JIGKTPOHHBIX  00pa3oB
JOKYMEHTOB), HE TIO3BOJISIOIIUX B IMOJHOM O0OBEME MPOYMUTATh TEKCT AOKYMEHTa W (MJIH)
pacno3HaTh PEKBU3UTHI JOKYMEHTA;

3) HECOOTBETCTBUE JAAHHBIX BiaJeiblla KBAIU(DUIUPOBAHHOTO cepTU(UKATa KIH0Ya
OPOBEPKUA DJIEKTPOHHOW TMOJINWCH [aHHBIM 3adABUTENS, YKAa3aHHBIM B 3asBJICHUM,
MOJIaHHBIM B AJIEKTPOHHOM (hopme nocpeacTBoM PecnyOiamkaHckoro noprania;


https://internet.garant.ru/#/document/22501815/entry/2611
https://internet.garant.ru/#/document/22501815/entry/2601
https://internet.garant.ru/#/document/12184522/entry/21
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4) mnpencraBlieHHE HEMOJIHOTO KOMIUIEKTAa JIOKYMEHTOB, MPEIyCMOTPEHHBIX
PernamenToM, SBISAIOIIMXCA OOA3aTENbHBIMUA JJIA MPENOCTABICHUS MYHHIMIAIBHON
YCIYTH;

5) HOKyMEHTHI coiepKaT MOBPEXKICHISI, HATMYUE KOTOPHIX HE TIO3BOJISIET B IIOJIHOM
o0beMe MCIOJIb30BaTh MH(POPMAIIMIO U CBEACHUS, MMPOUYUTATh TEKCT U (WJIM) pacro3HaTh
PEKBU3UTHI TOKYMEHTOB;

6) mojavya 3adBJCHHMS W HHBIX JIOKYMEHTOB B OJJIEKTPOHHOM (opme muiom,
HEYIOJIHOMOYEHHBIM Ha M0J1avy TOKYMEHTOB;

7) HOKYMEHTBl HMEIOT WCIPABIEHUS, HE 3aBEPEHHbIE B YCTAHOBJICHHOM
3aKOHOAATEIBCTBOM MOPAIKE;

8) MOKYMEHTBl YTpaTWIA CWJIYy Ha MOMEHT OOpalleHusi 3a MpeaoCTaBICHUEM
MYHULIMAIBHOMN YCITyTH;

9) mpencraBiieHre TOKYMEHTOB B HEHAJIEKAITUI OpraH.

2.7.2. llepeyeHb OCHOBaHUM ISl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIyYE€HUs] MyHULIMIIAJBHOW YCIIYTH, SIBJISIETCS] UCUEPIIBIBAOLIUM.

2.7.3. Pemienue 00 OTKa3ze B MpHUEME 3asiBJICHUS U JTJOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHULIUITAIbHON YCIIYTH, MOXET OBITh NMPUHATO, KaK BO BpeMs IpHeMa
3asBUTENS,, TaK M IIOCJIE ITOJYYEHHsS OTBETCTBEHHBIM JTOJLKHOCTHBIM JMIIOM OpraHa
HEOOXOAMMBIX ISl MIPEAOCTABICHUS MYHHIMIAIBHON YCIYTM JTOKYMEHTOB (CBEIIEHUM) C
HCIIOJIb30BaHUEM MEXBEIOMCTBEHHOTO HMH()OPMALMOHHOTO B3aUMOJECHCTBUS B CPOK, HE
MIPEBBIIAOIINN MSITh pa00YUX JHEH CO AHS PETUCTPAINH 3asBIICHUS.

2.7.4. Pemenue 00 OTKa3e B MpHEME JTIOKYMEHTOB, HEOOXOAUMBIX MJIsi TIONyUCHUS
MYHUIMNIATBHOM YCIYTH, ¢ YKa3aHHEM NMPUYUH OTKa3a OQOpMISIETCS B COOTBETCTBHH C
dhopmoii, ycTaHOBIEHHOM B mpriioxkeHue Ned k HacTosieMy PeriaMeHTy, moanuchiBaeTCs
YCWJIEHHOW KBaJU(UUHUPOBAHHON 3JIEKTPOHHOM MOJMUCHIO B YCTAHOBJICHHOM MOPSIIKE
YIOJIHOMOYEHHBIM JIOJXKHOCTHBIM JTUoM Oprana (OpranoM) v HampaBJIsieTcsl 3asBUTEIIO
B JH4YHbIA kaOuHeT PecmyOnmkanckoro moprana u (wiv) B M®I[ B geHs npunaTus
pemieHuss o0 OTKa3e B MpUeME JOKYMEHTOB, HEOOXOIMMBIX MJIs TOJy4YeHUS
MYHULIMIIAIBHOMN YCIIyTH.

2.7.5. 3anpemiaeTcsi OTKa3blBaTh B MPUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX ISl IPEIOCTaBICHUSI MyHUIIMIIAIBHOM YCIYTH, B Cllydae €cliv 3asiBJICHUE U
JOKYMEHTBI, HEOOXOJUMBbIE MJI MPEIOCTaBICHUS MYHULMIIAIBLHON YCIyI'H, TOJaHbI B
COOTBETCTBUM C MH(pOpMAIMEl 0 CpOKaX U MOPSAKE MPEAOCTABICHUS MYHHUIIMIAIBHON
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecrybnukanckoM moprane.

2.8.  HcuepnblBaromuid  MEpEeUYE€Hb  OCHOBAaHUW  JJIi  MPUOCTAHOBIICHHS
MPEIOCTABJICHUS] ~ MYHULWNAJIBHOW  YCIYrM  WIM  OTKa3a B  IPEIOCTaBICHUU
MYHULIMIIAIBHOMN YCIIyTH.

2.8.1. OcHOBaHuA AJi1 TPUOCTAHOBJIEHUS IPEAOCTABICHNS MYHULIUIAIBHON yCIIYyTH
OTCYTCTBYIOT.


https://internet.garant.ru/#/document/22501815/entry/5000
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2.8.2. OcHOBaHMS 7151 OTKa3a B MPEIOCTABICHUN MYHULIMIIAIBHOMN YCIIYTHU:

1) mogaya JOKYMEHTOB HEYIIOJIHOMOYEHHBIM JIUIIOM;

2) HENpeACTABICHHE 3asBUTEIEM JIOKYMEHTOB, MPETyCMOTPEHHBIX HACTOSIIAM
PernamenTom, 00513aHHOCTB IO MPEAOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

3) HECOOTBETCTBUE 3asIBJICHUS YCTAHOBJICHHOU (DOPMBI;

4) Hanmuuue B 3a8BJICHUH HEJIOCTOBEPHON MHGOPMAIIHH.

2.8.3. Ilepeyenr oOcHOBaHMI [JIsi OTKa3a B IMPEAOCTABICHUU MYHUIUIAIHLHOM
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIINM.

2.8.4. Pemmenne 06 0Tka3e B MPeJOCTABICHIUN MYHUIIUTIAIBHON YCIYTH C YKa3aHHEM
NPUYUH OTKa3a opopmIILeTCs B COOTBETCTBUU C ()OPMOIl, yCTAaHOBJICHHOMN B MPHUIIOKEHUU
No2 k PernameHTy, MNOJNMUCHIBACTCS YCUJICHHOW KBAIU(PUIMPOBAHHONU 3JICKTPOHHOU
MOJANKCHI0 B YCTAHOBJIEHHOM MOPSJIKE YIOJTHOMOYEHHBIM JOLKHOCTHBIM oM Oprana
(OpranoM) u HampaBisIeTCs 3asBUTEIIO B JMUYHBIA KaOWHET PecryOMKaHCKOro mopraiia
u(mwm) B MOI| B 1geHb TpUHATUS pelIieHHs 00 OTKa3e B MPEAOCTaBICHUU
MYHULIMNAIBHON YCITyTH.

2.8.5. 3ampemaercs OTKa3blBaTh B INPEIOCTABICHUM MYHULMIIAIBHOW YCIYTH B
cilly4yae, €CJIu 3asBJIE€HUE O MPEJOCTaBICHUM MYHUUMUIIAILHOM YyCIyrM MOAAHO B
COOTBETCTBUM C MH(pOpMAIMENl O CpOKax M MOPSAIAKE MPEJOCTABICHHUS MYHUIUMIATbHOU
yCIIyTH, onyosrkoBanHo Ha EquHom nopraie, PecnyOinkanckoM moprare.

2.9. TpeboBaHus K B3MMAHUIO IUIAThl C 3asABUTENS 3@ IPEJOCTABICHUE
MYHHUUUITAIBHON YCIYTH.

MyHununanbpHas yciayra mpeaocTaBiseTcs 0ecriaTHO.

2.10. TlepeuenHn yciyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIME IS
MPEAOCTABICHUS MYHULMIAIBHON YCIyrM, B TOM YHCIE CBEJACHHUS O JIOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIABAE€MbIX) OpraHU3aLMSIMH, YYacTBYIOUIMMHU B
MPEAO0CTABICHUN MyHUIIUIIATBHBIX YCIYT.

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTCIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pasMep U OCHOBaHUSI B3MMAaHUA IUIaThl 32 MPEIOCTABICHUE YCIYT,
KOTOpBIE  SIBJISIIOTCS. HEOOXOJUMBIMU M 00S3aTelNbHBIMU  JUISI  IPEIOCTaBICHUS
MYHUIIUTIATFHOW yCITyTH, BKJItOYas WHGOPMAIMI0O O METOJMKE pacuera pa3Mepa TaKou
TJIaThlI.

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBI CpPOK OXHUJAHHUS B OuYepead NpU IMojJade 3ampoca o
MIPENOCTABIEHUN MYHULMIAIBHON YCIyTH, YCIYI'H, MNPEIOCTaBISIEMON OpraHu3aluew,
YYacTBYIOIIEH B MPEIOCTABICHUN MYHULIUNIAIBHOW YCIIYTH, U MPU MOJTYYCHUN PE3yIbTaTa
IIPEIOCTABIECHUS TAKUX YCIIYT.

2.12.1. Ilpm mnonmaye 3asgBiACHUS Ha MOJYYEHHUE MYHULUIIAIBHON yCIIyIH
MaKCHUMaJIbHBIA CPOK OXKUIAHUS B OUE€pPEN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.12.2. 1lpu noyiydeHHM pe3ysbTaTa MPEIOCTABICHUS MYHUIUNAIBLHOW YCIYTH


https://internet.garant.ru/#/document/22501815/entry/2000
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MAaKCHUMAaJIbHBIM CPOK OKUJAHUS B OUEPEN HE IOJIKEH MPEBbIIATH 15 MUHYT.

2.13. Cpok W MOPSJAOK pErucTpanyy 3arpoca 3asBUTENS O MPEIOCTaBICHUU
MYHULIMOATBHON YCIYyTU W YCIYTH, MPEIOCTaBIIEMON OpraHu3aiueil, y4acTBYIOIIEH B
MPEJOCTaBICHUHU MYHUIIUTIAILHON YCIIYTH, B TOM YHUCJE B 3JIEKTPOHHOHU (hopme.

2.13.1. Ilpu nuurom oOparmienun B M®IL[ B neHb mojauu 3asBJICHHUS 3asSBUTEIIO
BbIj1aeTcst pacniucka u3 AC M®I] ¢ perucTpalluiOHHBIM HOMEPOM, MOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABJICHO, ¥ JATOM MOJAYH 3asBJICHUS.

2.13.2. Tlpu HampaBieHUU 3asBICHUSI TOCPEACTBOM PecmyOiamkaHCKOro moprajia
3asBUTEIh B JICHb MOJAYW 3asBJICHUS TOJy4YaeT B JIMYHOM KaOmHeTe PecmyOmmkaHCKOTO
nopraja U MO BJIEKTPOHHOM MOYTE YBEIOMJICHUE, MOATBEPKIAIONIEE, UTO 3asBICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMEp W Jara Mojadyu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuun B Opran B JeHb T0JIaYyd  3asBJICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JUIOM OpraHa 3asBUTENIO BBIAAETCS paclucKka W3
aBTOMATU3UPOBAHHON WH(OOPMAIMOHHONW CHUCTEMbI, MPEIHA3HAYCHHOW HJisi OKa3aHUs
rOCYJJapCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEpPOM, JaTon
MoJa4M 3asBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMEIIECHUSM, B KOTOPBIX MPEIOCTABISETCS MYHHUIMIAIbHAS
ycayra, K 3aly OXHAAHWS, MECTaM JUIsl 3aloJHEHHs 3alpoCOB O MNPEAOCTABICHUU
MYHUIIUTIATBHOM yCIIyTH, WH()OPMAIMOHHBIM CTEHJaM C 00pa3laMu HMX 3allOJIHCHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX NJIsi MPEAOCTABICHUS KaXKIOH MYHHIIMNAIBHOU
YCIYTH, PAa3MEIICHUI0O M O(GOPMIICHHIO BHU3YaJbHOM, TEKCTOBOM W MYJIbTUMEIUMHOU
nHpopMaIuu O MOPSAJKE MPEIOCTABICHUS TAaKOW YCIyrd, B TOM YHUCJE K 00ECIEUCHUIO
JOCTYIHOCTH ISl MHBAJIMJOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (elepaabHbIM
3aKOHOJATEILCTBOM M 3aKOHOJIaTeNbcTBOM PecnyOuku TaTapcTaH o colMaibHOM 3aliuTe

VHBAJIU]IOB.

2.14.1. TlpenoctaBieHre MYHUIUMIIAILHOW YCIYTH OCYIIECTBISETCS B 3/IaHUAX H
MOMENICHUSIX,  OOOPY/IOBAaHHBIX  MPOTHUBOMOXKAPHOM  CHUCTEMOM H  CHCTEMOU
MOYXKAPOTYLIEHHS.

Mecta mpuema 3asBuUTeneii  00OPYIYIOTCS HEOOXOAMMOW  MeOeNbro IS
odopmIIeHUST TOKYMEHTOB, HH(GOPMAITMOHHBIMU CTCHIaMH.

Ob6ecrieunBaeTcst OECIPEISITCTBEHHBIN TIOCTYI HHBAIMJIOB K MECTY MPEIOCTABIICHUS
MYHULIMOATBHON ycayru (yIOOHBIM BXOJ/BBIXOJ B TIOMENIEHUS/U3 TIOMENIEHUH U
TepeMelIeHHE B UX TpeJieniax).

BusyanbHas, TekcToBas W MyJbTHUMEAMWiHAs uHPOpMANUg O  TIOPSAJKE
MPEAOCTABIICHUS MYHUIIMIIATLHON YCIyTd pa3MemaeTcs B YIOOHBIX [IJIsi 3asiBUTENICH
MecTax, B TOM YHCJIE C YUETOM OrPaHUYEHHBIX BO3MOKHOCTEN MHBAIUIOB.

2.14.2. B cooTBeTCTBMM C 3akoHOAATENbCTBOM Poccuiickoii dDenepauuu o
COITMAJILHOM 3alllUTe WHBAJIUIOB B IEIAX OCECHPENITCTBEHHOIO JOCTyma K MeCTy


https://internet.garant.ru/#/document/10164504/entry/0
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peI0oCTaBICHUSI MyHUIIMTATBHON YCIYTH 00€CeYMBaETCA:

1) conpoBoOXIeHIE HHBAIMIOB, UMEIOIIUX CTOWKHUE PACCTPOICTBA PYHKIIMH 3PEHUS
Y CAMOCTOSATENIbHOTO NIEPEABMKEHUS], K OKa3aHUE UM ITOMOILH;

2) BO3MOKHOCTb IOCAJIKM B TPAHCHOPTHOE CPEICTBO M BBICAJAKU W3 HEr0, B TOM
YUCJIE C UCITOJIb30BAHUEM KPECIIA-KOJISICKH;

3) Hamuexamiee pasMelleHHe O000pyloBaHHUS W Hocutened uHbopMalu,
HEOOXOIUMBIX I o0ecredeHus: OeCnpensTCTBEHHOTO JOCTYIa MHBAIMIOB K yCIIyram ¢
Y4E€TOM OTPaHUYEHUN UX KUZHEAECATEIbHOCTH;

4) nyOnupoBaHME HEOOXOAMMOW [JIsi MHBAJIUAOB 3BYKOBOM U 3pUTEIBHOU
uH(pOpMaInK, a TAK)Ke HAAMKUCEH, 3HAKOB U MHON TEKCTOBOU U rpaduieckoid nHpopMauu
3HAKaMH, BBIIIOJIHEHHBIMU pelibe(PHO-TOUeUHbIM IpudToM bpaiins;

5) nomyck cypaonepeBourKa U TUPIOCYpIOTEPEBOTUNKA;

6) nomnyck coOaku-POBOAHMKA MPHU HAJUYHUU JOKYMEHTA, HOATBEPKIAIOLIETO €€
cHelHalbHOe 00y4YeHHe U BbIJABA€MOro mo (Gopme U B HOPSAAKE, KOTOPbIE YCTAHOBJIEHbI
npukasoM MuHHCTEpCTBAa Tpylda M conuainbHOM 3amutsl Poccuiickonn depepauuu OT
22.06.2015 Neo386n "OO ytBepxkaeHUU (OPMBI JTOKYMEHTA, MOATBEPKIAOIIETO
CrieMaIbHOE 00yUeHHe COOAKU-TIPOBOAHUKA, U MOPSIKA €T0 Bhlgaun'.

2.14.3. TpeboBaHus B yacTu oOecrieUeHus: JOCTYIMHOCTH ISl HHBAJUJOB OOBEKTOB,
B KOTOPBIX OCYUIECTBJISETCS MPEAOCTABICHUE MYHUIUIAIBHOW YCIYTHM, W CpEICTB,
UCIIOJIB3YEMBIX IPU MPEJOCTABICHUM MYHMIIMNAIBHOW YCIYTHM, KOTOPBIE YKa3aHbl B
noamyHkTax 1-4 mynkra 2.14.2 PernmameHTta, MPpUMEHSIOTCS K OOBEKTaM M CPEICTBaM,
BBEJICHHBIM B 3KCIUTYyaTallMI0 WM MPOLIEAIINM MOJIEPHU3ALMI0, PEKOHCTPYKLHUIO MOCIHE
01.07.2016.

2.15. Tloka3zarenu IOCTYNMHOCTH M Ka4€CTBA MYHUIUIIAIIBHOM YCIYTHd, B TOM YHUCIIE
KOJIMYECTBO B3aMMOJICUCTBHI 3asiBUTEINSI C TOJKHOCTHBIMM JIMIIAMH TIPH MPEA0CTABICHUN
MYHUIUNAIBHOM YCIYTM W HMX MPOJOJDKUTEIBHOCTh, BO3MOXHOCTh IMOJY4YEHUS
uHbOpMallMl O XOJAE IMPENOCTABICHUS MYHULUINAIBHON YCIYrH, B TOM YHCIE C
HCIOJIb30BaHUEM HH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOXHOCTh
a1M00 HEBO3MOXXKHOCTh MOJyYeHUS MyHHIMNaIbHOU yciayru B MO®IL] (B Tom uucie B
MOJIHOM 00BEME), B JIIOOOM TEPPUTOPHATIBHOM IMOJAPA3/EICHUNA OpraHa HCIOIHUTEIbHO-
pacnopsIMTEIbHOTO OpraHa MECTHOTO CaMOYIpaBJ€HHs, IO BbIOOPY 3asBUTENS
(3KCTEpPPUTOPHUATIBHBIN MPUHIIMI ), TOCPEICTBOM 3aMpoca O MPEA0CTABICHUN HECKOJIbKUX
roCyJAapCTBEHHBIX W (WJIM) MyHUUHUNAIbHBIX yciayr B M®II, npenycMOTpeHHOTO cTaTheit
15.1 ®enepanbuoro 3akona Ne210-D3 (KOMIUIEKCHBIN 3apoC).

2.15.1. IlokazarenssiMu AOCTYHHOCTH HPENOCTABICHUS MYHULMNAIBHOW YCIyTH
SBJISTFOTCSL:

- PacIoJIOKEHHOCTh IOMEIIEHUS, B KOTOPOM BEJETCS IPUEM, Bbl1aya JOKYMEHTOB B
30H€ JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

- Hajguuve HeoOXOJMMOIro KOJMYECTBa CIEHUAIUCTOB, a TaKXKe IMOMENICHUH, B


https://internet.garant.ru/#/document/71145140/entry/1000
https://internet.garant.ru/#/document/71145140/entry/2000
https://internet.garant.ru/#/document/71145140/entry/0
https://internet.garant.ru/#/document/22501815/entry/21421
https://internet.garant.ru/#/document/12177515/entry/1510
https://internet.garant.ru/#/document/12177515/entry/1510
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KOTOPBIX OCYIIECTBISAETCA PUEM TOKYMEHTOB OT 3asiBUTEIIEH;

- Hagu4he WCUYepHbIBaIONIel HWHPOpPMAMA O CIMoco0ax, MOPSAIKE M CpPOKax
MPEIOCTABIICHUSI MyHUIIUTIAIBHON yCIyTd Ha MHPOPMAIIMOHHBIX cTeHaax, OduiuanbHOM
noptaie npaBoBoi nHbopmammu Pecryommku Tarapctan (pravo.tatarstan.ru), Ha EquHOM
nopraiue, Pecny0iamkanckoM mnopTraie;

- OKa3aHuWE [IOMOIIM WHBAIHUJAM B TMPEOAOJCHUU OapbepoB, MEIIAONIIUX
MOJIYYEHUIO UMHU YCIYT HAPaBHE C IPYTUMU JULAMH.

2.15.2. [TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHUUUIIAIBHOW YCIYTH
SABJISIFOTCSL:

1) cobGnroaeHne CpoKOB MpHEMa U paCCMOTPEHUS JOKYMEHTOB;

2) co0mro/ieHre CpoKa MOJIydeHUs pe3yJibTaTa MyHHUITUTIAIbHON YCIIYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KaJI0O Ha HapylleHus PeriameHta, cOBEpIICHHbIE
pabotHukamu Oprana;

4) KOJIIMYECTBO B3aUMOJIECUCTBUIN 3asBUTENS C AOHKHOCTHBIMU JUIamMu (0e3 yuera
KOHCYJIbTAIIHH):

a) B3auMojeiicTBue 3aaBuTens ¢ paboTtHukamu MOIL[ npu npegocraBieHUH
MYHUIMINAIBHOM YCIYTH OCYHIECTBISIETCA OAWH pa3 NpPH MPEICTABICHUU 3asIBICHUS CO
BCEMH HEOOXOJUMBIMH JIOKYMEHTAMH;

0) OlMH pa3 - B Cllydae HEOOXOAMMOCTH MOJIYYEHHs pe3yibTaTa MpPEeAOCTaBICHUS
MyHUIUTNIATBHOU yeinyru B MO®L] B dopme sk3eMIuisgpa 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHTETIE.

[IpOIOJKATENBHOCT OJHOTO B3aUMOJEWCTBUS 3aABUTENS C JIOJDKHOCTHBIMH
JULAMU TIPU MPEJOCTABICHUN MYHULIUITAJIbHON YCITYTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENh BOPABE OLEHUTH KAYECTBO IMPEAOCTABICHUS MYHUIIMIAIbHOU YCIYTHU C
MTOMOIILI0 YCTPOMCTB MOJBMKHOM paguoTene)OHHON CBS3H, ¢ UCTIOIb30BaHueM EnnHoro
noprana, PecnyOnukaHCcKOro nopraia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Vndopmammst 0 Xo0ja€ MPEAOCTABICHUS MYHHIIMMAIBHOW YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTEIEM B JMYHOM KabuHere Ha EnuHOM moprane wium Ha
PecnyOnukanckom nopraine, B MOLI.

2.15.4. IlpenocraBieHue MyHULIMIIAILHOW YCIYTH OCyIlIecTBIseTcs B itoOoM MOIL]
M0 BBIOOPY 3asIBUTENS] HE3aBUCUMO OT MECTa €ro KUTEJIbCTBA MM MecTa (PaKTUYECKOIro
MPOKKBaHUS (MPEOBIBaHUS ) MO IKCTEPPUTOPUATBHOMY TPUHIUITY.

Bbigaua pesysnbTaTa B COOTBETCTBUM C ab3aneM nepBbiM nyHkTa 2.3.3 Pernamenta
OCYILIECTBIISICTCS B BBIOpAHHOM 3asBUTEIEM OTJIEICHUU (yAaJEHHOM paboueM MecTe)
M®I] MmyHUIMIIAIIBHOTO parioHa uinu B otaeneHnu M®L] ropoackoro okpyra, B KOTOpOM
PAacCMOJIOKEH UCITPALLINBAEMbIN 3€MEIbHBIA YYaCTOK.

3asgBUTENb BIPABE IMOJYYUTh MYHULUIIAJIBHYIO YCIYTy B COCTaB€ KOMIUIEKCHOTO
3ampoca.

2.16. HWuble TpeOoBaHUS, B TOM UHCIE YYUTHIBAIOIIME OCOOEHHOCTH


https://internet.garant.ru/#/document/22501815/entry/2303
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PeIOCTaBIECHUSI MyHUIIUNIATBHOM YCIYTH B 3JIEKTPOHHOM (opMe.

2.16.1. Ilpu npeAoCTaBICHUM MYHUIIMIAIBLHON YCIYTH B D3JIEKTPOHHOU dopme
3asIBUTEJIb BIIPABE:

1) mosryunth HHGOPMAIIUIO O TIOPSJIKE W CPOKAX MPEAOCTABICHUS MYHUITUTIATHLHOM
yCIIyTH, pa3MelleHnyto Ha Enunom noprane, Pecniyonukanckom nopraie, OpunuaibsHOM
noprasne npaBoBod uH(popmanuu Pecrnybnuku Tarapcran (pravo.tatarstan.ru), mopTtaie
MYHULIATIAIBHBIX YCIIYT;

2) mojaTh 3asBICHHE M MHBIE JIOKYMEHTBHI, HEOOXOJIUMBIE AJI MPEJOCTABICHHUS
MYHULIMIATBHON yCIYTH, B TOM YHCJI€ TOKYMEHTHI U HH(POPMAIINIO, SJIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUU C MYHKTOM 7.2 yvactu 1 cratbu 16
®denepanpHoro 3akoHa Ne 210-03, ¢ wucmonp3oBaHWeM PecrmyOiMKaHCKOTO TOpTania,
nopTaja MyHUITUTIATBHBIX YCIYT;

3) mOJIy4UTh CBEICHUS O XOJIC BBIMOJIHEHUS 3asBJICHUM, TOJAHHBIX B AJICKTPOHHOU
(opme;

4) oCyIlIeCTBUTH OLIEHKY KaueCcTBa MPEIOCTABICHHS MYHUIIUITAIbHON YCITYTH;

5) MNOIy4duTh pe3yJbTaT TMPEIOCTABICHUS MYHUIMIAIBHOW YyCIyrd B Qopme
AJIEKTPOHHOIO IOKYMEHTA;

6) nmojath xajaoOy Ha pelieHue u aeiictBue (O6e3neiicTtBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX  JIMI[, MYHUIMOAIBHBIX CIyXKallMX MOCpeAcTBOM PecmyOiukaHCKOro
noprana, Tmoprana (QemeparbHOM TOCYIapCTBEHHOW HMH(POPMAIIMOHHON  CHUCTEMBI,
oOecrieunBaIIe mpoiecc AocyAeOHOro (BHECYneOHOro) O0XKaJIOBaHUS PEIICHUH U
nercTBui  (Oe3eHCTBUSI), COBEPIICHHBIX MPHU MPEIOCTABIECHUU TOCYJApPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIOYT  OpraHaMH, MPEJOCTABISIONIUMH  TOCYJApCTBEHHBIE U
MYHULIMNATbHBIE  YCIYTH, WX JODKHOCTHBIMH  JIMIIAMHM, TOCYIJApCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KAIUMHU.

2.16.2. ®opMupoBaHHUE 3aSBICHUS OCYIIECTBISECTCS IOCPEACTBOM 3aMOJHEHUA
ANIEKTPOHHON (opMbl 3asiBeHuss Ha PecmyOnmkanckoMm mopraie 0e3 HeoOXOAMMOCTU
JOTIOJTHUTEJIPHOM MOJIauy 3asBJICHHUS B KaKOK-IM00 MHOU (popMme.

2.16.3. Ilpu ¢opmupoBanun 3asBlieHUsS Ha PecnyOIuKaHCKOM — TopTaie
o0ecreunBaeTcs:

1) BO3MOXKHOCTb KONMUPOBAHUSI U COXPAHEHUS 3asBJICHUS U HMHBIX JTIOKYMEHTOB,
HEOOXOIUMBIX ISl MPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTh 3alOJIHEHHUS HECKOJIBKUMH 3asSBUTEISIMU OJHON 3JIEKTPOHHOMN
dbopMbl 3asBIEHUS TMPU OOpaIlIEHUU 3a YCIyraMu, MNPEeANoJiararoliMy HaIlpaBiIcHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH Te4YaTH Ha OyMa)KHOM HOCHTENIE KOMHH JJIEKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHeHUE paHee BBEJEHHBIX B AJIEKTPOHHYIO (hOpMY 3asBICHHUS 3HAYECHUU B
0001 MOMEHT M0 >KEJaHUIO MOJb30BaTelisd, B TOM YHUCJE MPU BOZHUKHOBEHUU OUIMOOK


https://internet.garant.ru/#/document/12177515/entry/16172
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BBOJIa M BO3BpATE /JIsl MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asiBIICHUS;

5) 3amoiHEeHHE MOJeH AIECKTPOHHON (HOPMBI 3asBJICHHSI IO Hadaja BBOJA CBEICHHMA
3asBUTEJIEM C WCIOJb30BaHUEM CBeJleHUM, pasmenieHHbix B ECHUA, u cBeaeHui,
omyOnukoBaHHBIX Ha Egunom moprane, PecmyOnmkanckoMm TmopTanie, B YacTH,
Kacaromiencs ceeieHui, orcyTcTBytomux B ECUA;

6) BO3MOXKHOCTb BEpHYThCS Ha JItOOOH M3 3TANOB 3aMOJHEHUS SIEKTPOHHON (POPMBI
3asiBJIeHUS 0€3 MOTepu paHee BBEAECHHON MHPOpMALIUU;

7) BO3MOXXHOCTb JOCTyNHa 3asBUTENsi Ha PecrnyOimMkaHCKOM mopTane K paHee
MOJAHHBIM UM 3asiBJICHUSM B TEUCHHE HE MEHEE OJHOr0 T0Jla, a TAaKXKE YaCTUYHO
c(hOpMHUPOBAHHBIM 3aSBJICHHSM - B TCUCHUE HE MEHEE TPEX MECSIICB.

2.16.4. 3anuck 3aaButeneit Ha npueM B M®I] (nmanee - 3amuch) OCYIIECTBISIETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asgBUTENIO0 MPEIOCTABIISIETCS BO3MOXKHOCTh 3aIllMCHU Ha JIOOBIE CBOOOJHBIC IS
MpueMa JIaTy ¥ BpeMsi B Iipejiesiax ycraHoBieHHOTo B M®I] rpaduka npuema.

3anuch Ha ONPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKHM A0 HACTYIUIEHUS 3TOM
JaThI.

Jnst ocymiecTBiIeHUs] TIpeABApUTEIBLHON 3alUCcH MOCpeAcTBOM PecmyOinkaHckoro
nopTaja 3asBUTEII0 HEOOXOAMMO YyKaszaTh 3amlpalliiBaeMble CHUCTEMOM JaHHBIE, B TOM
qucIie:

- (hamunuro, UMSs1, OTYECTBO (TIPU HATTMYUHN);

- HOMep TenedoHa;

- aJIpec AIEKTPOHHOM MOYTHI (I10 KEJITAHUIO);

- )KeJIaeMyI0 JaTy U BpeMs Mpuema.

B cnyyae HECOOTBETCTBUSI CBEIAEHUM, KOTOpbIE COOOLIMI 3asiBUTENb MPH
MpEeBAPUTEIILHON 3alKUCH, JOKYMEHTaM, MPEJICTABICHHBIM 3asBUTENIEM IPU JUYHOM
npueMe, peBapuTesbHas 3aMiCh aHHYJIUPYETCS.

[Ipu ocymiecTBiIeHUH TPEABAPUTEIBHON 3alUCH  3asBUTEII0 00€CIIeunBaETCS
BO3MOKHOCTh pacrieuaTaTh TaJOH-TIOATBEpKIAeHUE. B ciyuyae ecnu 3asBUTENH COOOIIUT
aZpec SJCKTPOHHOW TMOYTHI, HA YKa3aHHBIN aJpec TakKe HampapisieTcss MHGOpMaIrus o
MOATBEPAKIACHUHU MPEABAPUTEIILHON 3aIIMCH C YKa3aHUEM JaThl, BPEMEHU U MECTa Mpuema.

[Ipn ocCyliecTBICHUN TMPEIBAPUTEIIBHON 3aluCU  3asBUTEIb B 005S3aTEIHHOM
nopsiike HHOOPMUPYETCS O TOM, YTO MpeABApPUTEIbHAS 3aMUCh aHHYJIUPYETCS B Clydae
€ro HEsIBKU 10 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENH B JIF000E BpeMsI BIPAaBE OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTES COBEPIICHHS] WHBIX JIEUCTBHM, KpOMeE
MPOXOXKJICHUS UACHTU(GUKAIMY U ayTEeHTU(PUKAIUA B COOTBETCTBHHM C HOPMATHBHBIMH
npaBoBbIMH akTamu Poccuiickont ®dexepaunn, ykazaHus LEJIH IPHEMA, a TaKXKeE
NPEICTaBIICHUS CBEICHUM, HEOOXOAMMBIX I pacdera [JIMTEIIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH ISl PUEMA.
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2.16.5. UudopmupoBanue o npeaoCTaBICHUN MyHUIIUIATIBHON YCIyTH:

1. HWnadopmamuss o0 TOpsSIKE MPEIOCTABICHUS MYHUIUMIAIBHON  yCIIyTH
pa3mMelnaercs:

1) Ha uWHOOPMAIMOHHBIX CTEHAAX, COJEPKAIIMX BU3YaJbHYI0O U TEKCTOBYIO
uHOpMALMIO O  MYHHIMIAIBHOM  yCIOyre, pAaclOJOKEHHBIX B  IMOMEIICHUAX
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABIECHUS ITOCYIaPCTBEHHBIX U MYHHUIIUIIAJIbHBIX
yCIIyT,

2) Ha opuUMAIBbHOM IOpTajle OPraHOB MECTHOro camoymnpasieHus HypaaTtckoro

MYHHUITUIATBLHOTO paiiona Pecyonuku Tarapcran (www.nurlat.tatarstan.ru);

3) Ha mopTane MyHUIMNAIbHBIX yciyT (aanee - [lopran);

4) Ha mopTane rocylapCTBEHHbIX U MyHULMNIANbHBIX yCIyr PecnyOnuku TaTtapcran
(www.uslugi.tatarstan.ru) (manee - PecriyOaukaHCKuid mopTan);

5) Ha eIMHOM TMOpTaje rOCYJAapCTBEHHBIX M MYHMIIMNAIbHBIX YCIYTr ((PyHKIUN)
(www.gosuslugi.ru) (manee - Equnbrii mopran),

6) B rocyaapcTBeHHON HHpOpMAIMOHHON cucTteMe "PeecTp TocyJapCTBEHHBIX M
MYHUIUNATBHBIX yciryr PecmyOmuku Tarapcran" (www.frgu.tatar.ru) (manee - Peectp
rOCy/1apCTBEHHBIX U MyHUIIMITAJIBHBIX YCIYT).

2. KoHCynpTHpOBaHME MO BOIPOCAM MPEIOCTABICHUS MYHMIMNAIBHOW YCIIYTH
OCYLIECTBIISETCS:

1) B MHOro)yHKIMOHAJIBHBIX LIEHTpax MPEJOCTaBICHUS TOCYAAPCTBEHHBIX W
MYHUIIMIIAIBHBIX YCIYT IPU YCTHOM OOpAIIeHUH - JINYHO WM 10 TeJeoHy;

2) B uHTEepakTUBHOM (popme B PecryOinkanckoM moprare;

3) B YIIOJTHOMOYEHHOM Ha IpefocTaBieHue yciayru Oprane

- IPY YCTHOM OOpaIlEHUU - JINYHO WJIK 0 TeNedony;

- IPU NUCBMEHHOM (B TOM 4HcIie B ((OPME AIEKTPOHHOTO IOKYMEHTa) OOpaIieH!! -
Ha OYMa)KHOM HOCHTEJIE IO MOYTE, B JIEKTPOHHOUN (popMe MO 3IEKTPOHHOM MoYTe.

3. Undopmanus na Exaunom noprane, PecnyOnukaHckoM mopTane O MOpSAKE U
CpOKax MpENOCTABJICHHUS MYHHMIMNAIbHOW YCIYTM Ha OCHOBAaHUM  CBEJICHHUHU,
coaepkanmxcs B PecnyOiarkaHCKOM peecTpe, IpeaCcTaBiIsieTcs 3asiBUTEN0 OECIIaTHO.

Hoctyn k uH(OpMAalLKMKU O CpPOKax M MOPSAAKE MPEJOCTaBICHHUS MYHHUIMNAIbHOM
YCIYTU OCYUIECTBIIACTCS O€3 BBIMOJIHEHUS 3asiBUTENIEM KaKUX-THO0 TpeOOBaHUMN, B TOM

ypcine 0€3 HCIOJIb30BaHUs nporpaMmMHOIO 06CCHCLIGHI/I$I, YCTaHOBKAa KOTOpPOI'0O Ha


http://www.nurlat.tatarstan.ru/
http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/
http://frgu.tatar.ru/
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TEXHUUYECKHUE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOUEHUs JUICH3MOHHOTO WM HHOTO
COTJIallIEHUs] ¢ TPaBOOOIaAaTEeIEM MPOTPAMMHOTO OOECTIeUeHus, MPeyCMaTPUBAIOIIETO
B3UMaHUE IJIAThl, PETMCTPALMIO WIM ABTOPU3ALMIO 3asBUTENS, WIH MNPEICTABICHUE UM
MEPCOHAJIBHBIX TAHHBIX.

4. Tlpm oOpaiieHuH 3asBUTENS JUYHO WM IO Tele(POHY B COOTBETCTBUU C
MOCTYIMBIIKUM OOpaIieHueM MPeICTaBIIeTCS MHPOPMALIUS:

1) 0 MeCTOHAaxXOXJeHUH MHOTrOQYHKIHUOHAIBHOTO IEHTpa MPEeaOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIMNAIbHBIX ycayr, Oprana (agpec, rpaduk pabdoTHI,
CIpaBOYHbIE TeNIe()OHBI);

2) 0 mopsJIKEe MPEeNOCTaBICHUS MYHMIMIIAJbHOW YCIyTd, O CHocobax M CpoKax
MOJa4M 3asBICHUN;

3) O KaTeropusix rpaxkJaH, KOTOPbIM MPEIOCTaBISAETCS MYHULUIAIbHAA YCIyra; O
HOPMAaTHBHBIX  IPABOBBIX  aKTaX, PETryJHPYIOLIMX  BONPOCHl  MPEAOCTaBIICHUS
MYHULIMIAIBHOMN YCITyTH;

4) o mnepedyHe JOKYMEHTOB, HEOOXOJIMMBIX JUIsI PACCMOTPEHHUS 3asiBJICHHUS O
MPEA0CTABICHUN MyHUIIUIIATBHON YCIIYTH, O CPOKaX MPUEMA U PETUCTPALIH 3asBIICHNUS;

5) 0 X0/1€ NPENOCTABICHNUS] MyHULIUITAJIBHON YCIIYTH;

6) o0 MecTe pas3MelleHHus Ha OQPUIMAIBHOM IMOPTaJ€ OPraHOB MECTHOTO
camoymnpasienuss Hyprarckoro wmyHunmnanbHoro paiiona PecnyOnuku Tatapcran
uH(pOpMaLlMU IO BOIPOCaM MPeAOCTaBICHUSI MyHUIIMIIAIBHOMN YCIIyTH;

7) o mopsake oOKaJIoBaHUS IEHCTBUN WM O€31eHCTBUS JOJDKHOCTHBIX JIHII
Oprana.

[lo nucbMEeHHOMY OOpalllEeHUI0 COTPYAHUKH OTJAENa, OTBETCTBEHHBIE 3a
MPEA0CTABICHNE MYHUIIMNIATBHONW YCIYTH, MOAPOOHO B MUCBMEHHON (hOpMe Pa3bICHSIOT
3asIBUTENIO MOPSIOK MPEAOCTABICHNUS MYHULIUIIAIBHON YCIYyTH U BOIMPOCHI, YKa3aHHbBIE B
HACTOsIIEM MyHKTe Pernmamenrta, u B TeueHue Tpex paboyux AHEW CO AHS PErucTparuu
oOpalleHusi HampaBAIOT OTBET 3asBUTEN0. OTBETHl NAlOTCS Ha sA3bIKE oOpaiieHusa. B
cllyduae HEBO3MOXXHOCTHM JaTb OTBET Ha fA3bIKE OOpalIeHHUs  HCIOIb3YHOTCS
rocyaapcTBeHHbIe s13bIKU Pecrryonuku TarapcraHn.

5. Hudopmamus mno Bompocam MpPEIOCTABICHUS MYHUIUNAIBHON yCIyru
pa3Meniaercs Ha OQPHUIMAIBFHOM TMOpPTale€ OPraHOB MECTHOTO CaMOYIPaBIICHUS

Hypnarckoro myHunumnaipaoro paiiona Pecriyommku Tataperan (Www.nurlat.tatarstan.ru)



http://www.nurlat.tatarstan.ru/
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¥ Ha UH()OPMAIIMOHHBIX CTeHaX B nmomeleHusx Oprana st paboThI ¢ 3asiBUTEISMHU.
WNudopmarius Ha rocy1apcTBEHHBIX sA3bIkax PecmyOmuku TaTtapcraH, pazMeniaemast

Ha WHGOPMALMOHHBIX CTEHAAX M Ha OQHUIMAIFHOM TOpTajJe OpPraHOB MECTHOTO

camoympasiieHuss Hypmarckoro MyHUIUIMANBHOTO paiioHa Pecny6nuku Tatapcran

(www.nurlat.tatarstan.ru) B mapopManmoHHO-TEIEKOMMYHUKAIMOHHOW cetr "MHTepHeT",

BKJIFOYAET CBEJICHHS O MYHULUNAIBHOW Yyciyre, cojaepxamuecss B Periamenre,
uHGOPMAIUIO 0 MECTOHAXOXICHHUH, CIIPAaBOYHBIX TeledoHax, BpeMeHH paboTsl OpraHa, o
rpaduke mpuema 3asBJICHUNA Ha MPEA0CTaBICHUE MYHUIIUTIATLHOM YCITYTH.

6. B PernmaMeHTe UCIIONIB3YIOTCS CIIEAYIOIINE TEPMUHBI U ONIPEICTICHU:

- ylnajeHHoe paboyee MeCTO MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa MPEAOCTaBICHUS
rOCy/JapCTBEHHBIX W MYHUUMNAIbHBIX YCIYyr - TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpHOE mojipaznaesienre (opuc) MHOroQpyHKIIMOHAIBHOTO IEHTPa MPEI0CTaBICHUS
rOCyJapCTBEHHBIX W MYHMIMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHNH MYHUIIMIIAIBHOTO pailoHa WK B TOPOACKOM okpyre PecryOnuku Tatapctad B
COOTBETCTBUU Cc IIYHKTOM 34 [IpaBun Opra’u3anuu NEATEIIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX HEHTPOB MPEIOCTABICHUS ITOCYIaPCTBEHHBIX U MyHULIUIIATbHBIX
yCIyT, YTBEpPXKICHHBIX IocTtaHoBieHueMm IIpaBurenscTtBa Poccuiickont ®@enepanuu OT
22.12.2012  Nel376 «O06 yrBepxaeHuu IlpaBun  opraHuzanuu  JesTEIHHOCTU
MHOTO(YHKIIMOHATIBHBIX EHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMITAIBHBIX
YCIIyI»;

- TeXHWYeckas omubka - omuoOka (OmMcKa, oreyaTka, IpaMmaTHdecKas WM
apupmerndyeckas omubka MO0 TOM0OHAs  OmuOKa), JOMYIICHHAs OPTraHOM,
MPEAOCTABISAIONIMM MYHUIMOAIBHYIO YCIYry, M TMpHUBEAlas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHHUIMNAIbHOW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHMUS;

- Enunas cucremMa wuaeHTHQUKALIUM M ayTEeHTH(PUKALMK B HHPPACTPYKTYpE,
oOecreunBaronie MH(}OPMAIMOHHO-TEXHOJOTUYECKOE B3aMMOJICCTBHE
MH(POPMALIMOHHBIX CHUCTEM, MCIOIb3yEeMbIX Jii MPEAOCTaBICHHS TOCYNapCTBEHHBIX U
MYHUIIUTIATBHBIX YCAYr B dJekTpoHHOM ¢dopme (mamee - ECHUA) - denepanbHas
rocynapcTBeHHass HMH(OpMalMOHHAs CHCTEMa, OOECIEeuMBaIONIas CAHKIMOHUPOBAHHBIN
JOCTYNl YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICHCTBUSL B CUCTEME HJIEHTU(UKALUU U

ayTeHTU(UKALNUY K HHPOPMAIIH, COACpKAILIEHCS B TOCYAapCTBEHHBIX WH(OPMALIMOHHBIX
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CUCTEMaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

- M®I] - T'ocymapcTBeHHOE OrOmKeTHOE yupekaeHue "MHOro(yHKIHOHAIbHBIHN
LEHTP MPEJOCTaBICHHUS TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr B PecmyOnunke
TaTtapcTtan";

- AUC M®I[ - aBroMaru3upoBaHHas  WH(POpPMAIMOHHAS  CHCTEMa
MHOTO(YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX
ycayr Pecny6uku TatapcTan;

B Pernamente noji 3asiBI€HUEM O MPEJOCTABICHUM MYHHUIIUNIAIBHON YCIYyTH (fanee
- 3asBJICHUE) IOHUMAETCA 3aIMPOC O MPEJOCTABICHUH MYHUIIUIIAIILHON YCIIYTH, TI0JIaHHBIN
B COOTBETCTBHM C MYHKTOM 3 ctaThu 2 DexnepanbHOro 3akoHa ot 27.07.2010 Ne210-03
«O0 opraHu3aluy MPeAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMITAIIBHBIX YCIyT» (Haiee
- ®enepanbHblil 3aK0H No210-D3).

3. CocTaB, oCne0BaTENbHOCTh U CPOKU BBITIOJTHEHHS aIMUHUCTPATUBHBIX IPOLIEAYD

[lepeueHp BapHaHTOB NPEJOCTABICHUS MYHUILIMIAIBHOW YCIIyTH, BKIIOYAIOUIUI B
TOM YHCJE€ BapUaHTHl TMPEAOCTABICHHUS MYHUIIMIAIBHOW YyCIyTH, HEOOXOAMMBIN s
WCIPABIICHUS! JIOMYIICHHBIX OMNEYaTOK W OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEIOCTABICHUS MYHUIIMNAIBHON YCIYTH JOKYMEHTaX W CO3JIaHHBIX PEECTPOBBIX
3aMucsax

MyHununansbHasi yciyra, a Takke UCIpaBiIeHUE JOMYIIEHHBIX OMEYaToK M OMINOO0K
B BBIJIAaHHBIX B pE3yJibTaTe MPENOCTABICHUS MYHULMIMAIBHONW YCIYI'M IOKYMEHTax |
CO3/IaHHBIX PEECTPOBBIX 3aMUCAX, OCYLIECTBISIIOTCS B €IMHOM BapUaHTE U HE HUMEIOT
OTJENBHBIX CIICHAPUEB MPEJOCTABICHUS MYHHUIIUIAIBHON YCIYTH, Ppa3IudarolIuxcs
CpOKaM{ TPEIOCTABIICHUS, KAaTETOPUSIMH 3asiBUTENCH, BEITMUMHON W MOPAIKOM OILIaTH,
MEepPeyHEM JIOKYMEHTOB, HEOOXOIUMBIX IJIsl MPEJOCTaBICHUS MYHUIIUTAIBHOW YCIyTH;
JOKYMEHTaMHU U IOPUAMYECKH 3HAYUMBIMHU AEHCTBHUSMH, BO3HHKAIOUIUMH B PE3yJIbTaTe
MPEIOCTABIICHUS! MyHULIUTIAJIbHON yCIYTH.

3.1.  Onucanve MOCIEIOBATEIbHOCTH  JEUCTBUM  TpU  MPEIOCTABICHUU
MYHULIMIIAIBHOMN YCIIyTH.

[IpenocraBienne MyHHIMIAIBHOW YCIYTHM BKIOYaeT B ce0s  CIEAyIonIue
MPOLEAYPHI:

1) okazaHue KOHCYJIbTAlUN 3asIBUTEINIO;

2) TpUHATHE ¥ PACCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, MPEICTaBICHHBIX
3asBUTEJIEM;

3) HampaBieHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOUIUE B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH;

4) moaroToBKa pe3yibTaTa MyHULIMITAIBHON YCITYTH;
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5) BbIAaya (HampaBJIeHUE) 3asBUTEIIO PE3YJIbTaTa MyHULIUITAIbHON YCITYTH.

3.2. Oka3aHue KOHCYIbTAllUN 3asBUTENIO.

3.2.1. OcHoBaHMeM MJisi Hayaja BBINOJHEHUS AJMUHHCTPATUBHOM MPOIEAYPHI
ABJSIETCA OOpalleHue 3asBUTENSl IO BOMPOCAaM, CBSA3AHHBIM C TMPEIOCTABICHUEM
MYHULANAIBHON YCITyTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (pa0OTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHHACTPATUBHOMN NIPOLIEAYPHI, SIBISETCSA:

- mpu obparieHuu 3asBurens B MOIL] - paboraux MOII;

- npu  oOpamenun  3asButens B OpraH -  COHEUUANUCT  OTAENa
(mamee - JIOKHOCTHOE  JIMIIO,

OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBuTeNb BOpPABE OOPATUTHCS 3a KOHCYJbTAMEH O TOPSJKE M CPOKax
MpeA0CTaBICHUs MyHUIIMNANBHOU yeiayrd B M®I] nuunHo u 1o TenedoHy U SJIEKTPOHHOU
II0YTe.

PabotHuk M®I] KoHCYNIbTHpYET 3asBUTENA, B TOM 4YHCIE IO COCTaBy, (opme
MPEACTABIIEMON JOKYMEHTAIMM M APYTMM BONPOCAM JUIA MOJY4YEHUS MYHHMIIMIIAIbHON
YCIIYTH.

3asgBUTENb MOXKET TMOJYyYUTh HWH(MOPMAIMIO O TMOPSJAKE MPEJOCTABICHHUS
MyHULIMOAIBHOM  YCOyrM  MyTeM  CBOOOJHOrO  jocTyma ¢ cailta  MOI]
www.mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAICHUS 3asBUTEIIS.

Pe3ynbraToOM BBINTONIHEHUST aIMHUHUCTPATUBHBIX NMPOLIEAYDP SABIISAETCS KOHCYJIbTALUS
0 cocTaBy, (OpMe MPEACTABIAEMON TOKYMEHTALUNA U JPYTUM BOIpocam, He0OX0AUMbIM
JUISl IOJTYYEHUS MYHHUITUTIAJIbHOM yCIIYTH.

3.2.3. 3asBuTensb BrnpaBe oOpaTuThes B Oprad no TeneQoHy U JIEKTPOHHOM MOYTe,
a TaKXe MOJYYUTh KOHCYJIbTAIMI0 Ha PecnyOmuKaHCKOM MoOpTajie O MOPSIKEe W CPOKax
NPEIOCTABICHUS MYHHUIMNAIBHOM YCIyrH, B TOM YHCI€ TIO COCTaBy, (opme
MPEACTABIAEMON JOKYMEHTAUK M APYTUM BOMNPOCAM JJi MOJYYEHUS MYHHIIUIAIbLHON
YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 33 KOHCYJbTUPOBaHWE, WHOOPMUpPYET
3asiBUTENS] B COOTBETCTBHUM C TpeboBaHusIMU NyHKTa 1.3.4 Pernamenra.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIIUM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabo4MX AHEH CO THS MOCTYIICHUSI 00palleHusl.

PesynbraTaMyu =~ BBINOJIHEHUSI ~ QJAMUHUCTPATUBHBIX  NPOLEAYp  SIBISIOTCS
KOHCYJIbTAIIMH M0 COCTaBy, (hopMe MPECTABIIEMON TOKYMEHTALMU U IPYTUM BOIIPOCaM,
HEOOXOAMMBIM JIJIs1 IOyYEHUSI MYHUIIUTIATHON YCITyTH.

3.3. IlpuHATHE W pACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IPEIACTABICHHBIX
3asIBUTEJIEM.


http://mfc16.tatarstan.ru/
https://internet.garant.ru/#/document/22501815/entry/1134

21

3.3.1. IlpueM OOKYMEHTOB [Jis MPEJOCTABICHUS MYHULUIAIBHOW YCIYTH Yepes
MOI] nnu ynanenHoe padbouyee mecto MOLI.

3.3.1.1. 3asaBurens (IpencTaBUTelNb 3asiBUTENs) oopamaercs B M®PL ¢ 3ampocom o
MPEAOCTABICHUN MYHHUIIMIAIBHOW YCIYTU U MPEACTABISAET TOKYMEHTHI B COOTBETCTBUH C
yHKTOM 2.5 PerinameHrTa.

3.3.1.2. PaGoTHUK TIpH, BEAYIINI ITPUEM 3asIBJICHUMN:

- OIpe/IeIIAET MPEAMET OOpallleHNUS;

- YAOCTOBEPSET JTUYHOCTD 3asIBUTEIIS,

- IPOBOJIUT MPOBEPKY IMOJTHOMOYMH JIMIIA, TOJAIOIIETO TOKYMEHTHI;

- TPOBOAMUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
nyHkre 2.5 Pernamenra;

- 3aII0JIHAET 3JIEKTPOHHYIO (popMmy 3asiBiieHus B AUC MOLJ;

- NpU TOPEACTABICHUU JOKYMEHTOB, yKa3aHHbIX B IMyHKTe 2.5 Permamenra, Ha
OyMa)XHOM HOCHUTEJIE OCYIECTBIISIET CKAHUPOBAHHUE MPEACTABIICHHBIX JTIOKYMEHTOB;

- pacnieuatbiBaeT 3asiBiieHue uz AC MOI];

- IepeaeT 3asBUTEIIO0 HA POBEPKY U MOJIUCAHUE;

- IOCJIE MOANMCAHUA CKaHUpPYeT noanucanHoe 3asBieHue B AUC M®DI;

- 3arpyxkaer B AUC MO®I] nokyMeHTbI, IIPEACTABICHHbIE B 3JEKTPOHHOU (hopme,
WM 3JEKTPOHHBbIE 00pa3bl OTCKAHMPOBAHHBIX JIOKYMEHTOB, (POPMHPYET 3JIEKTPOHHOE
b1 (S0) (o1

- BO3BpAIllaeT MOAMMCAHHOE 3asBJICHUE U OPUTHHAIIBI OYMaKHBIX JOKYMEHTOB;

- BBIJIAET 3asBUTEIIIO PACIIMCKY B IPUEME JOKYMEHTOB.

AJIMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSAIIMM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUsI 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLELYp SBISAIOTCS TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PaGotauk M®I] HampaBiaseT makeT JOKYMEHTOB, IPUHITHIX OT 3asBUTEIS,
B OpraH B 3JIEKTpOHHOU (hopme (B COCTaBE MAKETOB AJICKTPOHHBIX JI€7) B TEYCHUE OJTHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaenenue MOIL.

Pe3ynbraTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS 3asBJICHUE U
MaKeT JJOKYMEHTOB (3JIEKTPOHHOE JI€J0), HanmpaBieHHble B OpraH MOCpeCTBOM CUCTEMBI
BJIEKTPOHHOTO B3aWMOJECHUCTBHUS.

3.3.2. IlpueM HOOKYMEHTOB i MPEAOCTABICHHUS MYHULUIAIBHOW YCIYTU B
AEKTPOHHOM (hopme uepe3 PecryOinkaHckuii mopTai.

3asiBUTENb JUIS MOAAUU 3asiBICHUS B 3JIEKTPOHHOM (JOpME BBIMOJHSET CICAYIOLINE
JIICUCTBHUS:

- BBITIOJIHSIET aBTOPU3ALIHIO;

- OTKpBIBAET (GOPMY DIIEKTPOHHOTO 3asIBICHMUS;

- 3anoyiHAeT (opMy DBJIEKTPOHHOTO 3asiBJICHHUS, BKIIOYAIONIYI0 CBEICHMS,
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HEOOXOAUMBIE U 00s13aTeNbHbIE IS IPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

- TPHUKPEIUIET JOKYMEHTHI B B3JEKTPOHHOW (opMe WM SJIEKTpPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPH HEOOXOAUMOCTH);

- TOATBEpXKAaeT (PaKT O3HAKOMIIEHHS U COTJACHS C YCJIOBHSIMH M TOPSAKOM
IPEJOCTAaBICHUS] MYHHULMIIAIBHOM YCIYrM B 3JEKTPOHHOW Qopme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHHUS);

- TOATBEPXKJAET JIOCTOBEPHOCTh COOOILEHHBIX CBEACHUN (yCTaHaBIMBAeT
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3asBJICHUS);

- OTIIPABJISET 3AMOJHEHHOE 3JIEKTPOHHOE 3asBJIEHUE (HAXKMMAET COOTBETCTBYIOILYIO
KHOMIKY B (pOpMe 3JIEKTPOHHOTO 3asBIICHUS);

- 3JIEKTPOHHOE 3asIBJIEHUE MOANKUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU IMYHKTA
2.5.5 Pernmamenra;

- [IOJIy4aeT yBeIOMJIEHHE 00 OTIIPABKE JIEKTPOHHOI'O 3asBJICHUSI.

dopmarHo-J10rUYECKass MpoBepka CHOPMUPOBAHHOTO 3aABIICHUS OCYLIECTBISIETCS
[OCJIE 3a0JHEHMSI 3asBUTENIEM Ka)KJI0r0 M3 MOJeH 31eKTpOHHON GopMbl 3asBieHus. [Ipu
BBISIBIICHUH HEKOPPEKTHO 3aIOJIHEHHOTO MOJIS 3JIEKTPOHHOU (DOPMBI 3asIBJICHUS 3aSBUTEIb
YBEJOMIISIETCS] O XapaKTepe BBISIBJICHHOW OIIMOKHU U MOPSIIKE €€ YCTPAHEHU s TOCPEICTBOM
MH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJICKTPOHHOU (popMe 3asiBIICHUS.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIIUM ITyHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynbraToM BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBISETCS DJIEKTPOHHOE
7IeJ10, HanpaBJIieHHOe B Oprad nocpeACTBOM CHUCTEMBI AJIEKTPOHHOI'O B3aUMOJIEUCTBHS.

3.3.3. PaccMoTpeHne KOMIUIEKTAa JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM qJI1 Hayaja BBINOJHEHHS aJIMHUHUCTPATUBHOW IPOLIEAYPHI
ABIISIETCS TOCTYIUICHHE 3asBICHUS W HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX  JJIs
MPEA0CTABICHUS MyHULIMTIATIBHON YCITYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aJIMMHUCTPATUBHON MPOLEAYPHI, SIBISIETCS CHELHAIUCT OTAeNia KalUuTalbHOIO PEMOHTA,
CTPOUTEIBCTBA U PEKOHCTPYKLUU (Z1ajiee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM
JIOKYMEHTOB).

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIy4dae
oOparieHus 3aaBUTeN ¢ 3asBJIeHueM B Opra:

- OIpe/IeIIAET MPEAMET O0pallleHNUS;

- YCTaHABIIMBAET JINYHOCTD 3asIBUTEIIS;

- IPOBOJUT MPOBEPKY MOTHOMOYMIA JIUIIA, TOJIAIOIIET0 JOKYMEHTHI;

- TMPOBOAMUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
nyHkTe 2.5 PernameHta, NpoBEpKYy COOTBETCTBHUSI MPEACTABICHHBIX JOKYMEHTOB
YCTaHOBJIEHHBIM TpeOOBaHUAM (Hamnexamee oQOpMICHUE KOIMUH  JIOKyMEHTOB,
OTCYTCTBHE B JIOKYMEHTAaX IOJYUCTOK, IPHUIMCOK, 3aUE€pPKHYTHIX CJIOB M HHBIX
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HEOTOBOPEHHBIX UCTIPABICHUN);

- 3amojHSeT OJJIGKTPOHHYIO ¢GopMy 3asBICHUS B aBTOMAaTH3MPOBAHHOM
UH(POPMALIMOHHON CHCTeMe, MpeIHa3HaYeHHOW JUIS OKa3aHWs TOCYAapCTBEHHBIX W
MYHULIMTATbHBIX YCIYT;

- MpU TOPEACTABICHUHU JOKYMEHTOB, yKa3aHHbIX B IMyHKTe 2.5 Permamenra, Ha
OyMa)KHOM HOCHTEJIE OCYIIECTBISIET CKAHUPOBAHUE MIPEICTABICHHBIX IOKYMEHTOB;

- pacrieyaTbIBacT 3asBICHUE;

- IEPEIACT 3aABUTENIO HA MIPOBEPKY U MOMHUCAHUE;

- TI0CJIE MTOAIMCAHNS CKAHUPYET MOAIMCAHHOE 3asBJICHUE;

- 3arpykaeT B aBTOMATU3MPOBAaHHYID  WH()POPMALMOHHYID  CHUCTEMY,
MPEIHA3HAYCHHYIO U1 OKa3aHWS TOCYJAPCTBEHHBIX M MYHUIHNAIBHBIX  YCIyT
JOKYMEHTBI, MPEACTABICHHBIE B DJJIEKTPOHHOW (opMe, WM 3JIEKTPOHHbIE 00pasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

- BO3BpallaeT MOJIUCAHHOE 3asBIICHUEC W OPUTHMHAIBI OyMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;

- BBIIACT 3aBUTENIO PACIIHCKY B IIPUEME TOKYMEHTOB.

B cnyyae Hanuuus OCHOBAaHMM JUIA OTKa3a B MPHUEME JOKYMEHTOB JOJDKHOCTHOE
JULO, OTBETCTBEHHOE 34 IPUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTENSI O HAJIU4YUU
MPENsATCTBUN ISl MpUEMa 3asBJICHHUS M BO3BpALIaeT €My JOKYMEHThI ¢ OOBSICHEHHEM
COJICpKaHMS BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKAa3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPUEM JIOKYMEHTOB, IIOCJIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

- IPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JI€NI U CTaTyC
"IIpoBepka HOKYMEHTOB", 4YTO OTpa)kaeTcsi B JHM4YHOM KaOuHeTe PecmyOiamkaHcKoro
ropTana;

- W3y4YaeT IIOCTYNUBIIWE OJJEKTPOHHBIE [I€Jla, B TOM YHUCIE MPUIIOKEHHBIE
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOM (hOpMe U IEKTPOHHBIE 00pa3bl JTOKYMEHTOB;

- IPOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTh JJIEKTPOHHBIX 00pa30B TOKYMEHTOB;

- TIpoBEpsieT COOJOJICHNE YCIOBUN JIEWCTBUTEILHOCTH DJIEKTPOHHOW TMOIIMKCH
MOCpeICTBOM obOpareHust kK Ennnomy moptany (B ciiydae €Ciu 3asiBUTEIEM MPEICTABICHBI
AJIIEKTPOHHBIE JTOKYMEHTHI, MOJIMUCAHHbIE YCUICHHOW KBATM(DUIIMPOBAHHOMN 3JIEKTPOHHOM
MOJIITHCHIO).

[Ipy HaMuMM OCHOBAaHWW, NPEAYCMOTPEHHBIX IyHKTOM 2.7.1 Pernamenra,
MOATOTABIMBACT MPOEKT pelieHusl 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS] MYHUIIUTIAIbHON YCITYTH.

B cmnydae ecnu B pe3ynbTare MPOBEPKH YCWICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM TMOITUCH BBISBJICHO HECOOIOCHUE YCIOBUN €€ JEeHCTBUTEILHOCTH, TPOEKT
penieHust 00 0TKa3e JAOJDKEH coaep)kaTh MyHKTHI cTathl 11 ®denepanbHoro 3akoHa Ne63-
@3, KOTOPBIE NOCITYKNUIIM OCHOBAHUEM JIJI €70 IPUHSATHS.
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ITpoexkt pemeHus 00 oOTkaze B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHHUIIMNAIBHONW YCIYTH, C YKa3aHHEM NPUYMH OTKa3a (B Clydae ecliv
OCHOBaHUS A1 OTKaza B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEAOCTaBICHUS
MYHHIIMIIAJIBHON YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBICHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHHUS U1 OTKa3a B IIpUEME JOKYMEHTOB JIOJDKHBI COJEpP’KaTh
MHPOpPMAIIMI0O O HAaUMEHOBAHWU JOKYMEHTOB (MH(pOpManuH, CBEICHUM), KOTOpPBIE HE
IpPEICTaBICHbI, COAEPKAT HEAOCTOBEPHblE U (WIM) NPOTHUBOPEUMBHIE CBEJICHUS,
oopMIIEHBI € HApyIIEHUWEM YCTAaHOBJEHHBIX TpeOOBaHWI) HampaBisdeTcs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM THOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBanue mpoeKTa penieHus: o0 0TKa3ze B NpUEME TOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTABJICHHUS MYHHMIMIAIBHOM  YCIYyTH, OCYIIECTBISAETCA B  MOPSIKE,
IIPEAYCMOTPEHHOM ITyHKTOM 3.5.4 PermamMeHra.

B caywae oTcyTcTBHA OCHOBaHMM [UIsi OTKa3a B IPHUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITyHKTOM 2.7.1 Permamenrta, TOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
MpUEM JOKYMEHTOB, B T€UYEHUE OJHOI0 paboyero JHsA €O JHS MOCTYIUICHHS 3asBIICHUS
HaIIpaBJIseT 3asIBUTENI0 YKAa3aHHBIM B 3asBJICHUU CIIOCOOOM YBEAOMIIEHHE O MOCTYIUICHUU
3asBJCHUS, COJEpXKallee BXOALIIMNA PETUCTPAUMOHHBIA HOMEp 3asBJICHHS, ATy
MOJIyYeHHUs] 3asBJIECHUS, IEepPEYCHb HAMMEHOBAaHUW (DaloB, MPEICTABIECHHBIX K HEMY
JOKYMEHTOB, J1aTy MOJIYYEHHUs PE3YJIbTaTa MyHULIUIIAJBHON YCIYTH.

3.3.3.4. Hcnonnenue nporeayp, ykazanubix B mynkrax 3.3.3.1, 3.3.3.3 Pernamenra,
IIPU HAJMYUKM TEXHUYECKOM BO3MOKHOCTH OCYILECTBIIIETCS B aBTOMAaTHYECKOM PEXKUME C
MCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOW MH(DOPMAIMOHHOW CUCTEMBI, NpeIHAa3HAYEHHOU
JUTSl OKa3aHUs FOCYJapCTBEHHBIX U MYHHUIIMTAIbHBIX YCIYT.

3.3.3.5. AJMUHHUCTpaTUBHBIC NPOUEAYPhl, YCTAHABIMBAEMbIC ITYHKTOM 3.3.3
PernamenTa, BBINOJHSIOTCS B TEUEHUE OJHOIO padoyero IHA €O JHS MOCTYIUICHUS
3asIBJICHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMy BBIITOJIHEHHS aAMUHUCTPATUBHBIX MIPOLIEAYP ABJISIFOTCS MPUHATHIN Ha
pacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHUus 00 OTKaze B IMpueMme
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBneHue MeXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEA0CTABICHUY MYHUIIUTIATBHOU YCITYTH.

3.4.1. OcHoBaHMEM /I HayaJla BBINOJHEHHUS AAMWUHUCTPATHUBHOM NPOLIEAYPHI
ABIIIETCS TOJY4YeHHE JOJDKHOCTHBIM JIMIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aJMMHUCTPATUBHOM MPOLEAYpPHI, OT JOJDKHOCTHOTO Jjula (paboTHHUKA),
OTBETCTBEHHOTO 3a ITPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aAMUHUCTPATUBHOW INPOLEAYPBI, SABIACTCA CIEHHAIUCT OTHEa KallUTAaJIbHOTO PEMOHTA,
CTPOMTENBCTBA M PEKOHCTPYKLUMHU (Janee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
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HaIpaBJeHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIo5KHOCTHOE JMII0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HAMPAaBISET B DBJICKTPOHHOU (hOpMe TMOCPEACTBOM CHCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEWUCTBUS (IPU OTCYTCTBUHM TEXHHYECKOU
BO3MOXHOCTH - UHBIMH CITIOCOOAMM) 3aIIPOCHI O MPEACTABICHUH JOKYMEHTOB U CBEJICHUIA,
PEIyCMOTPEHHBIX MyHKTOM 2.6.1 Permnamenra.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B ICHD MIPUHATHS 3asIBJICHUS] HA PACCMOTPEHHUE.

Pe3ynpTaTaMy =~ BBINOJIHEHHS ~ AAMUHUCTPATHBHBIX  MPOLEAYp  SBJISIOTCA
HaIlpaBJCHHbIE B OpraHbl BJACTH U (WIM) TOJBEJIOMCTBEHHBIE OpraHaM BIACTH
OpraHu3aliy 3apOChI.

3.4.3. CienuanucThl NOCTABIIMKOB JAHHBIX HA OCHOBAHUH 3aIIPOCOB, NOCTYTIMBIINX
4epe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOIO B3aUMOJACUCTBUSA, NPEACTABISIOT
3ampammBaeMble JOKYMEHTHl (MH(OpMalMIO) WIM HalpaBiIsglOT YBEIOMIJIEHHS 00
OTCYTCTBMM JOKyMEHTa U (unu) uHpOpManuu, HEOOXOAUMBIX il NPEAOCTaBICHUS
MYHUIMIIATBHOM YCIYTH (Z1ajiee - yBeIOMJIEHUE 00 OTKa3e).

AJIMUHHUCTPAaTUBHBIE MPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITNIOJIHSIFOTCSL B TEUEHUE MATU JTHEW CO JHS NOCTYIUIEHUSI MEXBEIOMCTBEHHOTO 3apoca B
OpraH WIH OPTaHU3alUI0, MPEACTABISAIOIUE JOKYMEHT U HH(POPMALIHIO, €CJIM HHBIE CPOKHU
MIOATOTOBKM W HAIIPaBJIEHUS OTBETAa HAa ME)KBEIOMCTBEHHBIN 3allpOC HE YCTAHOBJICHBI
dbenepalibHBIMU 3aKOHaMU, TIpaBoBeIMH akTaMu [IpaBurensctBa Poccuiickoit deneparuu
U TPUHATHIMU B COOTBETCTBHH C (peepabHbIMM 3aKOHAMH HOPMATHBHBIMU MPABOBBIMU
aktamu PecniyOnuku TaTapcraH.

Pe3ynpTaTaMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLENYP SBISIOTCS JTOKYMEHTHI
(cBenmeHus), HEOOXOAMMBbIE [Jii TMPEJOCTABICHUS MYHUIMIAIBHOW YCIyrd, Jubo
yBEOMIICHHE 00 OTKa3ze, HalpaBJICHHbIE JOHDKHOCTHOMY JHIly, OTBETCTBEHHOMY 32
HaIlpaBJIECHUE MEXXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JTOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANpPaBJICHHE MEKBEIOMCTBEHHBIX
3aMpOCOB:

- NOJIy4aeT 3alpaliMBacMbl€ YEpPe3 CHUCTEMY MEXKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL  JOKYMEHTHl  (CBEIEHHS), HEOOXOAuUMbIE HJisi  MPEeAOCTaBICHUS
MYHUIUMNIATBHOM YyCIyry, JMOO yBeIOMJIEHHME 00 OTKaze NpH OTCYTCTBUU JIOKYMEHTa
U (nnn) uadopmanuu;

- NpPU HAJUYUU OCHOBAHUM, NPEAYyCMOTPEHHbIX NyHKTOM 2.7.1 Permamenra,
MOJIFOTABIMBAET MPOEKT pEIIeHUs 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABIEHUS MYHULIMITAJIBHON YCIYTH.

[Ipoekt pemenus o0 oOTkaze B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PEeIOCTaBICHUS! MYHULIMITAJIbHON YCIIYTH, C YKa3aHWEM NpPUYMH OTKa3a (B CiIy4yae eciu
OCHOBaHMs JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX UIsl MPENOCTaBICHUS
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MYHUIIMNIATBHOW YCIYTH, CBA3aHbl C HAPYUIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUN K TaKUM
JIOKYMEHTaM, OCHOBaHHMSI JJisI OTKa3a B IMpUEME JIOKYMEHTOB JOJKHBI COJEpKaTh
uH(OpPMAIMI0O 0 HANMEHOBAaHWHM JIOKYMEHTOB (WMH(pOpMAIMH, CBEICHWIN), KOTOPHIC HE
MPEJCTABIICHBI, COAEPKAT HEAOCTOBEPHbIE U (WJIM) MPOTUBOPEUMBBIE CBEICHUS,
opopMJIeHBl C HapyLUIEHWEM YCTAHOBIIEHHBIX TpeOOBaHWII) HalpaBisieTCs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TOPAJNKE TIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTAa.

CornacoBanue mpoeKTa penieHus: 00 oTkasze B IpUeMe TOKYMEHTOB, HEOOXOUMBIX
JUISL  TIPEJOCTABICHUS  MYHUIMIAIBHOW  YCIYTH, OCYIIECTBISIETCS B  TOPSAKE,
MPEAYCMOTPEHHOM IMyHKTOM 3.5.4 PernamMeHra.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO Paboyvero JHs.

Pe3ynbraTaMy BBITIOTHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS JOKYMEHTHI
(cBeneHus1), HEOOXOAWMBIE ISl TPEJOCTABICHUS MYHUIMIIAIBHONW YyCIyrd, Ju0O0
yBeJOMJICHHEe OO0 OTKa3e, HalpaBJICHHbIE JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HalpaBJICHUE MEXBEJIOMCTBEHHBIX 3allPOCOB, MPOEKT pElIeHUs 00 OTKaze B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS MYHUIUMINAIBHOW YCIYyTH, IPOEKT
peuieHuss o0 OTKa3e B MPEIOCTABICHUU MYHUIIMIAIBLHON YCIYrH, MPOEKT pe3yibTaTa
MPEOCTaBICHUS MYHMIIUIIAIBLHON YCIYTH, JHOKYMEHTHI (CBEIACHUS), HEOOXOIUMBIC ISt
MPEAOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH.

3.4.5. Hcnonnenue mporeayp, ykazaHHbIXx B nyHktax 3.4.2, 3.4.4, 345
PernamMenTta, npuM  HaIWYUM  TEXHUYECKOM  BO3MOXKHOCTH  OCYILIECTBISIETCS B
ABTOMATHYECKOM PEXKUME C HCMOJb30BAHUEM aBTOMATU3UPOBAHHON HH(POPMAIIMOHHON
CUCTEMBI, TIPEHA3HAYCHHOM JJIs1 OKa3aHUs TOCYIapCTBEHHBIX U MYHMITUTIATBHBIX YCIIYT, B
TOM YHCJIE C MOMEHTa PETrUCTPAIlMU 3asBJICHHUS B COOTBETCTBMU C NyHKTOM 2.13
Pernamenra.

3.4.6. MaxkcuManbHBIiI CpPOK BBINOJHEHHUS] AJIMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTEe 3.4 PermamenTa, cocTaBiseT miecTh pabovmx JHEH.

3.5. IloaroroBka pe3yipTaTa MyHULMIAIBHONW YCIIYTH.

3.5.1. OcHoBaHuMeM Jisi Hadalla BBIMNOJHEHHUS AAMUHUCTPATUBHON NPOLIEAYPHI
SBJISIETCS TIOCTYIUICEHWE OT JIOJDKHOCTHOTO JIMIlAa, OTBETCTBEHHOI'O 3a HalpaBJICHHE
MEKBEJOMCTBEHHBIX  3alpoCOB, JOKYMEHTOB  (CBeleHHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHHUCTPATHUBHOMN
MPOUEAYPHI, SIBIASETCA CHEHHUATNCT OTAEeNa KalUTAJIbHOTO PEMOHTA, CTPOUTENIbCTBA M
PEKOHCTPYKIUU (Aanee - HOHKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MOJITOTOBKY PE3yJIbTaTa
MPEAOCTaBIECHUS] MYHUIUTIAIbHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
IPEAOCTABIEHUS MYHHUIIMIIAJIbHON yCIIyTH:
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- paccMaTpuBaeT CPOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIECHUS MyHULUMIIATbHON YCIIYTH;

- IpU BBIABICHHM OCHOBaHUM I OTKa3a B IPEJOCTABICHHH MYHULMUIAIbHOU
YCIIYTH, yKa3aHHbIX B MyHKTe 2.8.2 PernmaMeHnTta, MOATrOTaBIMBAET MPOEKT pelICHUs] 00
OTKa3€ B PEJOCTABICHUH MYHULIUIIAJIILHON YCIIYTH.

CpOK BBINOJIHEHNS aIMUHUCTPAaTUBHBIX IIPOLIEAYpP, YKa3aHHBIX B IIyHKTE 3.5.2
Pernamenra, coctaBisieT 01MH paOo4nii J€Hb.

Pe3ynpraTaMy BBINOJHEHHsS aJIMUHHUCTPAaTUBHBIX MPOLIEAYP SBIIIFOTCA IPOEKT
pemieHrss 00 OTKa3e B MPEAOCTABICHUH MYHULHUIAIBHON YCIyrd, C()OpMUPOBAHHBIN
KOMIUIEKT IOKyMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABICHUS MyHUIIUTIAIbHON YCIYTH.

3.5.3. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATrOTOBKY pe3yJibTara
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH:

- B CJIy4ae OTCYTCTBHUSI OCHOBAHMM JUIsl OTKa3a B MPEAOCTABICHUHA MyHUIMIAIBHON
yCIyrd, NpPEeIyCMOTPEHHBIX MyHKTOM 2.8.2 PermameHTa, 1Mo uTOraM paccMOTPEHUS
JOKYMEHTOB,  HEOOXOJMMBIX  JUIsl  NPEAOCTaBICHHUS  MYHULIUNAIBHOM  YCIYTH,
MOATrOTaBIMBAET NPOEKT pe3yibTaTa NPeJOCTaBICHUS MyHUIIMNIAIBHON YCIIyTH;

- HampaBJIA€T  MOATOTOBJIICHHBIA  MPOEKT  pe3yJibTara  MPEAOCTaBIICHUS
MYHUIMINIATBHOM YCIYrM Ha COIJIACOBAaHUME B YCTAHOBJIEHHOM MOPSAKE IMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pPOTA.

AJMUAHHCTPAaTUBHBIE MPOLEAYPhl, YCTAaHAaBIMBAEMbBIE HACTOSIIMM IIYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero JTHS.

Pe3ynpTaToM BBINOJHEHUS aJIMHUHHUCTPAaTUBHBIX IPOLIEAYP SBIIAETCS IPOEKT
pe3ynbTara NpeJoCTaBICHUS MyHUIIMIAIIBHON YCITyTH, HAITPaBJIEHHBIM HAa COTJIACOBAHUE.

3.5.4. CornacoBaHue M TOJANHUCAHME NPOEKTa pEIIeHHs 00 OTKaze B MpUEMe
JOKYMEHTOB, HEOOXOJMMBIX JI1 MNPEJOCTABICHUS MYHUUUIAIBHOW YCIyru, MpPOEKTa
pe3ynbTaTa MPEJOCTABICHHUS] MYHULMNAIBHON YCIyru (Jajee - MpPOEKThl TOKYMEHTOB)
OCYULIECTBJISIIOTCS PYKOBOJUTENEM CTPYKTYPHOIO NOJpA3JEI€HUsI, OTBETCTBEHHOIO 3a
IIOATOTOBKY pe€3yJibTaTa MyHULIMIIAJIBHON YCIIyTH, 3aMecTuTeneM pykoBoautens Oprasa,
pykoBoautenem OpraHa.

[ToAroToBIIEHHBIE TPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEYAHMSI, BO3BPAIIAIOTCSA Ha
JIO0pabOTKy JHILY, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3yJbTaTa MyHUIUNAIBLHOU YCIIYTH.
[locne ycTpaHeHUsi 3aMe€uYaHU MPOEKThl JIOKYMEHTOB IOBTOPHO TN€peNaroTcs s
COTrJIaCOBaHUS U MOJIIUCAHUS.

PykoBogutens OpraHa Hpu pacCMOTPEHUM ITPOEKTOB JOKYMEHTOB MpPOBEPSET
cobmoaenue PernaMenTa JOKHOCTHBIMU JinllaMd OpraHa B 4aCTH CPOKOB BBITIOJIHEHUS
aAMUHUCTPATUBHBIX MPOLELYpP, HX TMOCIEAOBATENIBHOCTH W  IIOJHOTHI, HAJIUYHUSA
COrJJaCOBAaHUM YIOJHOMOYEHHBIX JIOJDKHOCTHBIX Jinll OpraHa B CUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000poTa.

B cmywae  BBIABICHHMS ~ Hapyll€HMH B 4acTM  CPOKOB  BBIIIOJIHCHMS
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aAMUHUCTPATUBHBIX IPOLENYpP, WX IOCIECIOBATEIBHOCTH M IOJHOTHl PYKOBOJIUTEIb
Oprana MTHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMLL, IONYCTUBIINX HAPYIICHHUS, B
COOTBETCTBUM C MyHKTOM 4.3 PernamenTa.

AJIMUHHCTPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITOJIHSIOTCS B TEUEHUE JIBYX pabOUMX AHEH.

Pe3ynbpraraMy BBIIOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS peUICHUE 00
OTKa3e B IIPUEME JOKYMEHTOB, HEOOXOAMMBIX Ul IPEJOCTABICHUS MYHULUIAIBHOM
YCIIyTH, PE3YJIBTAT MIPEAOCTABICHNS MyHUIMIIAIBHOW YCIYTH B COOTBETCTBUU C IIYHKTOM
2.3.1 PernamenrTa.

3.5.5. Ucnonuenue nponeayp, yka3zanHbix B myHKkTax 3.5.3, 3.5.4 Permamenra, npu
HaJIUYUH TEXHUYECKOM BO3MOYKHOCTH OCYILIECTBISIETCS B aBTOMATHYECKOM pPEXKUME C
MCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOW WMH(DOPMAIMOHHOW CUCTEMBI, IPEIHA3HAYEHHOU
JUISl OKa3aHUs FOCYJapCTBEHHBIX U MyHUIIUTIIAIBHBIX YCIYT.

MakcuMalIbHbII CPOK BBINIOJIHEHUS aIMUHHACTPATUBHBIX NPOLENYp, YKa3aHHBIX B
nyHkTe 3.5 PernaMmenTa, cOCTaBiIsIeT YeTbIpe pabOUYnX JHEH.

3.6. Beinaua (HampaBiieHHE) 3asIBUTENIO PE3YJIbTaTa MyHULIUIIAIBHON YCIYTH.

3.6.1. OcHoBaHMEM I Ha4aJla BBINOJHEHHUS AAMUHHUCTPATUBHOM NIPOLIEIYPHI
ABJISIETCSI  TIOJIyYEHHE JIOJDKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MTPOLEAYpPbl, JTOKYMEHTa, MOATBEPKIAIOLIETO MPEI0CTaBICHUE
MYHHUUUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATUBHOM
IIPOLIETYPHI, SBISIETCS CIEHHAIUCT OTHENA KAMUTAIBHOIO PEMOHTA, CTPOUTENBCTBA H
PEKOHCTPYKIMU (Aajiee - TOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblAaudy (HampaBJICHUE)
JOKYMEHTOB).

3.6.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HAMpaBlIeHUE) JOKYMEHTOB:

- o0ecreynBaeT perucTpalrio 1 BHECEHUE CBEICHHI O pe3yJbTaTe MPEeA0CTABICHHUS
MYHULMIIAIBHOM YCIYTM B IOACUCTEMY BEIEHHS IJOKYMEHTAMM aBTOMATH3UPOBAHHOW
MH(GOPMALIMOHHON CHUCTEMBI, TpPEJHA3HAYCHHON JUIsl OKa3aHUs TOCYJapCTBEHHBIX MU
MYHHULMIAJIBHBIX ~ ycayr U (wim)  UHGOPMAlMOHHYIO  CHUCTEMYy  oOecreueHus
IPaJOCTPOUTENBHON AEATEIBHOCTH;

- U3BEIIAeT 3asBUTENS (€ro MPeACTaBUTelNs) CIOCOOOM, YKAa3aHHBIM B 3asBJIICHUH, O
pe3ynbTaTe MPEJOCTABICHUS MYHHUIMNAIBHOM YCIYTM U O BO3MOXHOCTH TOJTYYEHUS
pe3yJibTaTa Npea0CTaBICHUS MyHUIIMITAIBLHOM ycinyru B Oprane win B MOLI.

HcnonHenne npoueayp Npyu HAIMYMU TEXHUYECKON BO3MOXHOCTH OCYIIECTBIISIETCS
B aBTOMAaTHYECKOM PEKMME C MCIOJIb30BaHUEM aBTOMATU3UPOBAHHON MH(POPMAITMOHHON
CUCTEMBI, MPEAHA3HAYEHHOM 111 OKa3aHMsI TOCYIaPCTBEHHBIX U MyHULMIIATbHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbBIE HACTOSIIMM IIYHKTOM,
BBIIMOJIHSOTCS B TEYEHHWE OJHOT0 pabdoyero AHS €O JHA MOANUCAHUS JOKYMEHTa,
HOJATBEPKAAOLIETO IPEJOCTABICHUE (0TKA3 B MPEJOCTABICHUH ) MyHUIIMIAIBHON YCIyTH,
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YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM Oprana (OpraHom).

Pe3ynpTaramu BBITOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: pa3MEIICHNE
CBEJICHUN O pe3yibTaTe MPEJOCTABICHHS MYHUIIMITAIIBHON YCIyTd B WH()OPMAITMOHHBIX
CUCTEMAaX, WU3BEUICHUE 3asABUTEN (€ro MPEACTABUTENS) O pe3yJbTaTe NperIoCTaBICHUS
MYHHUIIUTIATBHON YCIYTH U CIIOCO0AX €ro MoJIy4eHHUs.

3.6.3. Ilopsimok  Bblgauu  (HampaBlieHUs)  pe3yJibTara  MPEAOCTaBIICHMUS
MYHULANIAIBHON YCIIYTHU:

3.6.3.1. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHUIIMMNAIBHOW YCIyTU B
M®OI] pabotHuk M®L] BeIaeT 3aBUTENIO PE3yIbTaT MyHUIIUIIATHHON YCIYTH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCSL B TIOPSAKE OYEPEAHOCTH B JCHb MPUOBITHS 3asBUTENISI B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsel MOII.

Pe3ynpTaToM BBIMOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYp SBISETCS (UKCAIMS
(dakTa BbIJIauM pe3yibTaTa MpeaocTaBieHuss MyHuIunaibHou ycinyru B AUC M1,

3.6.3.2. Ilpu oOpateHunu 3asBUTENS 32 PE3YIbTATOM MYHUIIMIIAILHON YCIIYTH Yepe3
PecniyOnukaHckuii mopTasl 3asBUTEIIO B JIMUHBIM KAOMHET aBTOMATUYECKH HAIPaBIIACTCS
ANIEKTPOHHBIA  00pa3 JOKYMEHTa, SBIISIONIETOCS  PE3yJbTaTOM  IPEAOCTaBICHUS
MYHULUNAIBHOW YCIYT'H, MOANUCAHHBIM YCUJIEHHOW KBATM(DUIMPOBAHHON 3JIEKTPOHHOM
MOJITMCHIO YIIOJTHOMOYEHHOTO JTOJKHOCTHOTO Jiia Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B JI€Hb MNOAMMCAHUS JOKYMEHTA, MOJTBEPKIAIOIIErO MPEAOCTaBICHUE
(0TKa3 B MPEAOCTaBICHWN) MYHHUIIMIAIBLHON YCIYTH, YIOTHOMOYEHHBIM JOJKHOCTHBIM
murioM Oprana (OpraHom).

Pe3ynpTatoM BBINOJHEHUS AJAMUHHUCTPATUBHBIX MPOLEAYP SBIISETCA HAIPaBJICHUE
(mpexacTaBieHUE) C UCTOb30BaHMEeM PecnyOaukaHCKOro nmopraia 3asBUTENIO JIOKYMEHTA,
MOATBEPKIAIOIIETO MPEIOCTABICHUE MYHULMIAIBHON YCIyrd (B TOM 4YHUCIIE OTKa3 B
MPEIOCTABICHUN MYHUITUTIATBHOM YCIIYTH).

3.6.3.3. Ilpu oOpamienun 3asBUTENST 3a PE3yJbTaTOM MYHUIIMMAIBHOW YCIyTU B
Opran [OMKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BblJauy (HaAIpaBJEHUE) IOKYMEHTOB,
BBIJIACT 3asIBUTEIIO PE3YJIbTAT MYHULIUTIAIBHON YCITYTH.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILECTBIISIIOTCSL B TIOPSAKE OYEPEAHOCTH B JCHb TMPUOBITHS 3asBUTENS B CPOKH,
ycTaHoBJIeHHbIE [[paBunamMu BHYTpEHHETO TPYA0BOIo pacnopsaka Opraxa.

Pe3ynpTaToM BBIMOSHEHUS AIMUHUCTPATHBHBIX MPOLEAYp SBISETCS (DUKCAIHS
dakTa  BBIJAYM  pe3yibTaTa  MPEJOCTABJICHHS  MYHUIUMAIBHOW  YCIyrd B
ABTOMATU3UPOBAHHON WMH(POPMAIIMOHHON CHUCTEME, TpPEeIHA3HAYCHHOW IS OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. UcnpaBiieHHE TEXHUYECKUX OIITMOOK.

3.7.1. B ciny4yae oOHapyXeHUSI TEXHUYECKOW OLIMOKUA B JOKYMEHTE, SIBIISIOIIEMCS
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pPE3yNbTATOM MYHUIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiiseT B Oprax:

- 3asBlICHHME 00 WCHOpPABJICHUM TEXHUYECKOW OmMOKK (mpuiioxeHue NeS k
Pernamenty);

- JIOKYMEHT, BBIJJAHHBI 3agBUTEII0 KaK pPe3yJbTaT MYHUIUIAIBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA;

- JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHITYy, CBUACTENIbCTBYIOIINE O HAIUYUU
TEXHUYECKOH OIINOKH.

3asBiaeHue 00 HCHPABICHUM TEXHUYECKOW OMIMOKM B CBEACHUSIX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIIOLIEMCS PE3YJIbTATOM MYHULMIIAJIBHON YCIyrd, MOJAETCS 3asBUTEIEM
(YIIOJTHOMOYEHHBIM MPEACTABUTENIEM) IIOYTOBBIM OTIPABIE€HUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TmouThl), JIMOO uepe3 PecnyOnuKaHCKUI MOpTal WIH
MO®II.

3.7.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 33 IPHUEM JTOKYMEHTOB, OCYIIECTBIIAET
MpUEM 3asBJICHUS 00 HCIPABICHUU TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asiBICHUE C
MPUJIOKEHHBIMU JTOKYMEHTAMH U MEPENAET UX JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJJTHOTO pabOYero JHs C JaThl PETUCTPALUN 3asIBJICHUS.

Pe3ynbTaToM BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISACTCS NPUHATOE U
3apEeruCTPUPOBAHHOE 3asIBIICHUE, HAIIPABJIECHHOE HA PAaCCMOTPEHUE JI0HKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKYy JOKYMEHTOB,
paccMaTpUBaeT JIOKYMEHTHI U B 1IEJISIX BHECEHUSI UCIIPABJICHUIN B JOKYMEHT, SIBJISIOIIUICS
pEe3yNbTaTOM NPENOCTABICHUS MYHULMIAIBHON YCIYTH, OCYIIECTBISAET MPOLETYpPHI,
MPElyCMOTPEHHbIE TYHKTOM 3.5 PernmameHTa, W BBLIAECT MCHPABICHHBIA JOKYMEHT
3asIBUTENI0 (YINOJHOMOYEHHOMY MPEACTABUTENIO) JUYHO MOJ MOAMNHUCH C HU3BATHEM Y
3asBUTENS  (YIIOJITHOMOYEHHOTO TMPEACTaBUTENS) OpHUTHHANA JOKYMEHTa, B KOTOPOM
COJICPKUTCSl TEXHUYECKas OIMMOKa, WM HAMpaBlsAeT B aJpec 3asBUTENS IMOYTOBBIM
OTHpaBJICHUEM (MOCPEICTBOM JJIEKTPOHHOM MOYTHI) MUCHMO O BO3MOXXHOCTH TMOJYUYEHHUS
JNIOKYMEHTA Mpu npeacTtaBieHud B OpraH opurvHalia JOKyMEHTa, B KOTOPOM COJEPKUTCS
TeXHUYECKas OIIMOKa.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCSL B TEUCHUE ABYX PabOUMX JHEU mocyie 0OHapyXEHUsI TEXHUYECKOU OIMOKU
WJIU TIOJTyY€HUS OT JIFDOOTO 3aMHTEPECOBAHHOTO JIUIIA 3aBJICHHS O JOMYIIEHHON OITuOKe.

Pe3ynbTaToM BBINOJHEHUS] AIMUHHUCTPATUBHBIX MTPOLIEAYP SBISIETCA BbIAAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4, (DOPMBI KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATHBHOI'O PCTIIaMCHTA
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4.1. Texkymuil KOHTpOJb 3a COOJIOJEHUEM U MCIOJIHEHHEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMU JIMLIAMM TIOJIOXKEHUI pErjlaMeHTa M HWHBIX HOPMATHUBHBIX IPaBOBBIX
aKTOB, yCTAHABIMBAIOUIMX TPEOOBAaHUA K MPEAOCTABICHUIO MYHHIIMIIAIBHOW YCIYTH, a
TaKK€ NPUHITHEM HUMHU PEIICHUI, OCYIIECTBISIETCS PYKOBOJIUTEISIMU YIPABICHUN
(otmenoB) Oprana, IPUHUMAIOIINUX YYaCTHE B MPEIOCTABICHUN MYHHIMIAIBHON YCIIYTH,
IIyTEM IPOBEACHUS IMPOBEPOK COOJIOJIECHUS M HCIOJHEHHS IOJIOKEHUN HACTOSLIErO
Pernamenra.

4.2. KoHTpoJsib 3a MOpPEeIOCTaBICHUEM MYHHUIMNAIBHOW YCIYTM OCYILIECTBISETCS
JNOJDKHOCTHBIMU JiMiamMu Oprana. [IoMHOMOYMS TOJDKHOCTHBIX JIMIL, OCYLIECTBIISIOLIUX
KOHTpOJIb, YCTAHABJIMBAIOTCA MOJOXKEHUSIMH 00 ympaBieHusx (otaenax) OpraHa u
JOJDKHOCTHBIMU PETJIAMEHTAMH.

4.3. Texkymui KOHTpOJIb OCYIIECTBISIETCS IIyTEM NPOBEICHUS IMPOBEPOK
COOJIIOICHNS U HCIIOJHEHUS JOJDKHOCTHBIMM JnnaMu OpraHa MOJOKEHUI HAacCTOSLIETOo
PernaMeHnTa ¥ MHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K
MPEIOCTABIECHUIO MYHULIUIIAJILHON YCIYTH.

Tekymmui KOHTPOJIb OCYIIECTBIISIETCS HA TIOCTOSTHHOM OCHOBE.

4.4. KoHTponb 3a IIOTHOTOM M KA4eCTBOM MCIOJHEHUS AaJIMUHUCTPATHUBHOTO
periiaMeHTa BKJIOYaeT B ce0s MpOBEJACHUE IUJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK,
PacCMOTpPEHHUE, IPUHATUE PEIICHUN U MOATOTOBKY OTBETOB Ha OOpalIeHUs, COJIEpKaIlNe
KajmoObl Ha jAcicTBusA  (Oe3A€HCTBHE) JOJDKHOCTHBIX — JIMI[, OTBETCTBEHHBIX 3a
IIPEIOCTABICHUE MyHULIMIIAIBHOW YCIIYTH.

dopmamMu KOHTPOJISL 32 COOIOJCHUEM HCIIONHEHUS aJMUHUCTPATUBHBIX MPOLEAYP
ABJISIETCS] IPOBEJECHUE IIPOBEPKHU:

BEJICHUS JEJIOIPOU3BOICTBA;

COOTBETCTBUSI ~ pPE3YJbTAaTOB  pPACCMOTPEHHUS  JOKYMEHTOB  TpeOOBaHMSIM
3aKOHOJATENbCTBA (HacTosero PernamenTa);

COOJIIO/IEHUS CPOKOB U TOPsiAKA MpUeMa JJOKyMEHTOB;

COOJIIOJICHUSI CPOKOB M TMOPSAKAa BBIJAYM PE3YJIbTaTOB MPHU MPEAOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

[lepponuyHOCT  TPOBENEHHUS  MPOBEPOK  HOCUT  IUIAHOBBIA  XapakTep
(ocymiecTBisieTCsl Ha OCHOBAaHWM IUIAHOB pabOThl) M BHEIUJIAHOBBIM Xapaktep (1o
KOHKPETHOMY OOpAIlEeHHUIO 3aABUTEII).

4.5. PemieHne O TNpOBEJECHUU BHEIJIAHOBOM MPOBEPKU IMOJHOTHI M KadyecTBa
VCITOJIHEHHSI AIMUHUCTPATUBHOIO PETJIAMEHTA TPUHUMAETCS B CIEAYIOLINX CIIyqasiX:

1) B CBSI3U C MPOBEPKON YCTPAHEHUsI paHEE BBISBJICHHBIX HApYIICHUI TpeOOBaHUN
HacTosimero PeriiaMeHTa W HWHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUS K MPEJOCTABICHUIO MyHUIIUIIATbHON YCIyTH;

2) oOpaumieHuil 3asBUTENCH C XKajlobaMM HAa HapyIIEHUs HMX MpaB U 3aKOHHBIX
UHTEpecoB naeicTBUsAMHU (Oe3nelcTBUEM) NOJDKHOCTHBIX jui OpraHa, y4yacTBYIOIIHMX B
MIPEAOCTABIEHUN MyHULUMIIAIbHON YCIYTH.

4.6. Ilo pe3ynbTaTam MPOBEACHHBIX MPOBEPOK B CIIydae BBISBICHUS HAPYIICHUM
npaB  3asBUTENEH  JOKHOCTHBIE  JIMIA, OTBETCTBEHHbIE 3a  MPEAOCTaBIICHUE
MYHMIUIIAIBHON yCIIYTH, IPU3HAHHBIE BUHOBHBIMHM, IIPUBJICKAIOTCS K OTBETCTBEHHOCTU B
MOPAJIKE, YCTAHOBJICHHOM 3aKOHOIaTENbCTBOM Poccuiickont denepanumu.
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4.7. KoHTpOonb 3a HCHOJHEHUEM aJMUHUCTPATUBHOIO PErJaMEeHTa CO CTOPOHBI
rpaxaaH, X oOBEAMHEHUN W OPTaHM3AlMNA OCYIIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH
nestenbHocTH OpraHa Mpu  MPEAOCTABICHWHM MYHULMIIAIBHON YCIYTH, MOJYyYEHHUS
MOJIHOM, AaKTyaJlbHOM M JIOCTOBEPHOM HMH(POPMALMH O TMOPSAKE MPEIOCTaBICHUS
MYHHIIMIIAJBHOW YCIAYTH M BO3MOXKHOCTH JOCYA€OHOTO paccMOTpeHHs oOpalieHui
(>xamo0) B mporiecce Mpe0CTaBICHUS MYHUIIUITAIEHON YCITYTH.

5. Nocyneo6nslii (BHECYneOHBIN) MOPSAIOK 00KATOBAHMS PEIICHUN U TCUCTBUI
(6e3neiicTBus1) opraHa, NPEJOCTABIISIONIET0 MyHUIIMTAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPA MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MyHUITUTATBHBIX
yCIIYT, OpraHHU3alnid, yKa3aHHbIX B yacTu 1' crateu 16 @enepanbHoro 3akoHa Ne 210-D3,
a TaK»Ke UX JOJDKHOCTHBIX JIMIl U MYHUIIUIIATBHBIX CIY>KaluX, paOOTHUKOB

5.1. 3agBUTENN UMEIOT MPABO Ha 00KaJIOBaHUE B JOCYAE€OHOM MOPSAKE PEIICHUN U
nevicteuil (0e3nerictBusi) OpraHa, JOJDKHOCTHOTO Jjmia OpraHa Ju00 MyHUITUIIATBHOTO
ciyxariero, MOL|, paboranka M®I] yyacTByromux B NpeAOCTABIECHUN MYyHUIIUIAIBHON
ycinyru — B Opras.

Kano6wl Ha pemnienus, aedctBus (Oe3aeicTBue) pykoBoautens OpraHa B CBSI3H C
MPEAO0CTABIEHUEM MYHULIMIIAIBLHON YCIyry nogaroTes [’ 1aBe MyHUIIUMIIaIbHOTO paioHa.

Kanobwl Ha pemeHusi, aeWctBusi (Oe3nmeiicTBue) paboTHuka MOIL] momaroTcs
pykoBoauTeito 3toro MOLI.

KanoObr Ha pemenus, aeiictBus (6e3aeiictBue) M®DL] momarorcst ydpeauTesnto
MOI] (nanee — yupenurens MOILI).

5.2. 3asBuTENb MOXKET O0OpPATUTHCA € KaJl000, B TOM UUCIIE B CIAEAYIOIIMX CIIydasX:

1) HapymieHue cpoka perucTpaluy 3ampoca O MPEeJOCTABICHUM MYHULUITAIIBHON
YCIIyTH;

2) HapyllleHHe CpoKa TMPEIOCTaBICHUS MYHHUIIMNAIBHOW yciyrd. B ykazaHHOM
ciayyae nocyneOHoe (BHecyneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIIeHUNW U JeHCTBUM
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOIO UEHTpa, PabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO
LEHTpa BO3MOXKHO B Ciyyae, €Cld Ha MHOTO(DYHKIMOHAJIbHBIA LEHTp, pPELIECHUs H
nevictBust  (0e3neMCTBUE)  KOTOPOTO  OOXKAIYHOTCSA, BO3JIOKEHAa  (PYHKIUS 1O
MPEAOCTABICHUIO COOTBETCTBYIOUIUX TOCYJAPCTBEHHBIX WM MYHHMIMNAIBHBIX YCIYT B
MOJIHOM 00beMe B MOpsAKe, onpeneneHHoM yacThio 1 3 crateu 16 denepaibHOrO 3aKOHA
ot 27 utonst 2010 roga Ne 210-®3 «O6 opranu3zauu NpeoCTaBICHHS TOCYIaPCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT»;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WX MH(POPMAIUU JUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU  TIpaBOBbIMU  akTamMu Poccuiickor ®exaepaunn, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecnyOnuku TatapctaH miisi MPeOCTaBICHUS MYHUITUTIATHHOM
YCIIyTH;

4) oTka3 B TMpUEMEe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMU  akTtaMu Poccuiickor  ®denepanuu, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapctaH [iasi NpeAOCTaBICHUS MYHHUIIMIAIbHOU
YCIIYTH, y 3aABUTES;
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5) oTKa3 B MPEJOCTABICHUH MYHUIMIIAIBLHON YCIYT'H, €ClIM OCHOBaHUSI OTKa3a He
peTyCMOTpeHbI (efepaTbHbIMU 3aKOHAMHU U IPUHATHIMH B COOTBETCTBUHU C HUMU UHBIMH
HOPMATUBHBIMU MpPaBOBbIMH akTaMu Poccuiickonn ®enepanuu, 3aKOHAMU W HHBIMU
HOPMAaTHBHBIMH IPAaBOBBIMU akTamu PecnyOnuku TaTtapcran;

6) 3arpeOoBaHHE C 3asiBUTENS MPU NPEIOCTABICHUM MYHUIMNAIBHOW YCIIYTH
IJIAThl, HE MPEAYyCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMM akTamMu Poccuiickon
®enepatv, HOpMAaTUBHBIMU MTPaBOBBIMU akTaMu PecniyOnnku Tarapcran;

7) otkaz Oprana, nomkHocTHOTro Jymma Oprana, M®Il, pabornuka M®I] B
UCIIPABJICHUM JIONMYIIEHHBIX MMM OIEYaTOK M OHIMOOK B BBIJIAHHBIX B pe3yJbTaTe
PeI0CTaBICHUS MYHUIIUTIATLHOM YCIYTH JOKYMEHTaX JM00 HAapYyLIEHNUE YCTAHOBIEHHOTO
CpOKa TaKuX MCIPABIICHMUIA;

8) HapylleHHE CcpoKa WIM TMOpsiAKa BbIJIa4M JOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS! MyHULIUIIABHON YCIYTH;

9) nmnpuoCTaHOBJIEHHWE MPEAOCTABICHUS MYHHUIMIAIBHOM, €ClId  OCHOBAaHMS
MPUOCTAHOBIICHUS HE TMPEAYyCMOTPEHBI (elepalbHbIMA 3aKOHAMH W TPHHITHIMH B
COOTBETCTBMM C HHUMH HWHBIMH HOPMAaTHBHBIMH MpPAaBOBBIMM akTamMu Poccuiickon
@denepanny, 3aKOHAMM M HWHBIMM HOPMAaTHBHBIMHU IPABOBbIMU akTaMu PecmyOnnku
TaTtapcran;

10) TpeOoBaHuMe Yy 3asBUTENS MPU MPEAOCTABICHUA MYHHIMNAIBHOW YCIYTH
JOKYMEHTOB WJIM HH(POPMALMH, OTCYTCTBUE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPU MEPBOHAYAIIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIHUMBIX IS
IPEIOCTABICHUS! MYHMLMIIAIBHOW YCIyrd, JMOO B NPEIOCTABIECHUU MYHULIUMIAIbHON
YCIIYTH, 32 MCKJIIOUEHHEM CJIy4yaeB, MPEAYCMOTPEHHBIX NYHKTOM 4 yactu 1 cratem 7
®denepanbHOro 3akoHa Ne 210-D3.

5.3. XKanoba momaercs B muchbMeHHOW (opme Ha OyMaKHOM HOCHUTENEC WIH B
AJIIEKTPOHHOM (hopMme.

Kanoba moker ObITh HampamieHa 1o moute, yepe3 M®DII, ¢ ucnonmp3oBaHuem
MH()OPMAITMOHHO-TEIEKOMMYHUKAILIMOHHON CETH MHTEpHET, O(QUUHUAIBHOTO TopTajia
OopraHa MECTHOTo camoymnpasieHus: HypiaaTckoro MyHununajibHOro paiioHa PecryOnuku
Tarapcran (Www.nurlat.tatarstan.ru), Iloprama rocyZapCTBEHHBIX M MYHHUITUIAIBHBIX
ycayr  PecnyOnuku  Tartapcran  (http://uslugi.tatarstan.ru), EauHoro  mopraina
roCyJapCTBEHHBIX M MyHUUMNAIbHBIX ycuyr (pynkuuid) (http:/www.gosuslugi.ru), a
TaK)Ke MOXET ObITh IPUHSATA MPU JTUYHOM ITPUEME 3asIBUTEIIS.

Kanoba na pemenust u neiictus (6e3aeiictsue) M®PII, padotHuka M®I] moxer
OBITH HaIlpaBJIeHa IO TOYTE, C UCMOIb30BaHHEeM ceTH «HTepHeT», opuimansHoro canrta
M®II, Tloprana rocyqapCTBEHHbIX W MYHHLIMNANbHBIX yciayr PecnyOnuku Tatapcrtan
(http://uslugi.tatarstan.ru), Enunoro moprana rocyJapcTBEHHbIX 1 MYHHUIMIIAIBHBIX YCIYT
(bynkmuit) (https://www.gosuslugi.ru), a Takke MOXKET OBITh MPUHATA MPU JTUIHOM
IIpUEME 3asIBUTEIIS.

5.4. Kanoba nomkHa CoepKaTh:

1) wnaumenoBanue OpraHa, MPEAOCTABISAIONIETO MYHUIUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI]a OpraHa, MpeJOCTABISIIONIEI0 MYHUUUINAIBHYIO YCIYyTY WIH
roCyJapCTBEHHOTO CIIYXallero, MHOTO(YHKIIMOHAJIIBHOTO IIEHTPa, €ro PYKOBOJIUTENS U
(nnm) paboTHUKA pellIeHHs U AeicTBUs (0€31eHCTBHE) KOTOPBIX 00XKaTyHOTCS,
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2) damwinio, UMs, OTYECTBO (IMOCTEAHEe — MNPH HAJWYUHU), CBEJACHHUS O MECTe
KUTEIbCTBA 3adABUTENS — (PU3MUECKOTO JHIa JIUOO HAUMEHOBAHUE, CBEJCHUS O MECTE
HaXO0XJICHUSl 3asBUTEI — IOPUMYECKOrO JIMIla, a TakXke HOMEp (HOMepa) KOHTAKTHOIO
tenedoHa, ampec (ampeca) dIEKTPOHHOUW MOYTH (TIPW HAJTWYHWK) U MOYTOBBIKA aapec, IO
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEINIO;

3) cBeaeHuss 00 OOXadyeMmbIX peHIEHUSX W JehcTBUsAX (Oe37eicTBUM) Oprasa,
MPEJOCTABISIONIET0  MYHMIIUIIAIBHYIO  YCIYTy, JOJDKHOCTHOIO  JIMIla  OpraHa,
MPEIOCTABIISIONIET0 MyHULIMIIAIIBHYIO YCIYTY, WIA MyHUIIMNAIBHOTO ciyxamero, MOLI;

4) nOBOJBI, HA OCHOBAaHUM KOTOPBIX 3aABUTEIb HE COIJIACEH C PEIICHUEM H
neiictBueM (Oe3deiicTBUEM) oOpraHa, NPEIOCTABISIONIETO MYHUIUMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIIONIET0 MYHUIUIIAIBHYIO YCIYry, WA
MYHUIIUNIAJTBHOTO  CIIYy’)KaIllero,  MHOTO(YHKIIMOHAJILHOTO  IIeHTpa,  pabOTHUKA
MHOTO(YHKIIMOHAILHOTO IIEHTpA.

5.5. 3asBuTereM MOTYT OBITb TMPEJACTaBICHBI JIOKYMEHTHI (MpU HAJIWYUK),
MOATBEPKAAIONINE IOBOJIbI 3aABUTENS, JIMOO UX KOIUH.

5.6. XKanoba MNONNEKUT pPErucTpallid HE TMO3/IHEE CIEAYIONIIETO 3a JHEM €€
MOCTYIUIEHUs paboyero aHs.

Cpok paccMOTpeHHUsl KalloObl — B TE€UEHHUE MATHAALATH pabo4yuX THEW cOo JHS ee
perucTpanuyd, a B Cclaydae oOOKajJloBaHUs OTKa3a oOpraHa, MpPea0CTaBIISIONIErO
MYHULIMTATBHYIO yCIyTYy, MHOTO0()YHKIITMOHATILHOTO LEHTpa, OpraHu3aIuu,
npeaycMOoTpeHHbIX YacThio 1 1 cratbu 16 denepansHoro 3akoHa ot 27 urois 2010 roga
Ne 210-®3 «O6 opraHuzanuu MNPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX
yCIIyT», B IPHEME JOKYMEHTOB Y 3asBUTENISI TUOO B UCIIPABICHUU JOMYIIEHHBIX OMEYaTOK
U OmMOOK WM B Ciydae OOKaJOBaHUs HApPYIICHUS YCTAaHOBJICHHOTO CpPOKa TaKHX
WCIIPaBJICHUH - B TEUCHHUE AT pabOYMX JTHEH CO THS €€ PerucTpaIumu. .

5.7. Tlo pe3ynbratamMm pacCMOTPEHHS KajloObl MPUHUMAETCS OJHO U3 CIICTYIOIIUX
pELICHUN:

1) xanoba y1oBIETBOpPSIETCS, B TOM 4YUCJIE B (JOPME OTMEHBI MPUHATOTO PEIICHMUS,
WCTIPABJICHUS]  JIOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3ysbTaTe
MPEOCTaBICHNUS MYHUIIMNAIBLHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CpPEACTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHMBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoii @eaepaini, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecniyOnuku Tatapcran;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

5.8. He no3nnHee 1HA, CIEAYIONIETO 3a JHEM MPUHSTUS PEIICHUS, YKa3aHHOTO B
nyHKTe 5.7 Hacrosiero Permamenra, 3asBUTEN0 B MUCHMEHHOW ()OpME U IO KETAHUIO
3asIBUTENST B DJICKTPOHHOU (popMe HampaBisieTCsi MOTUBUPOBAHHBIA OTBET O PE3yJIbTaTax
PacCMOTPEHHUSI JKAIOOBI.

5.9. B ciuywae mnpusHaHHS >KamoObl TMOJJICKANIEH YIOBICTBOPEHHIO B OTBETE
3asIBUTENIO, YKA3aHHOM B TMyHKTEe 5.8 Hacrosimero Permamenrta, maercs uHpopmamus o
NEUCTBUSX, OCYIIECTBISIEMBIX OPraHOM, MPEJOCTABIAIONIMM MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAIBHBIM IIEHTPOM JIMOO OpTraHu3aluei, mpeayCMOTpeHHOW 4JacThio 1 1
ctatbu 16 deaepanpHoro 3akoHa oT 27 uronst 2010 roga Ne 210-®3 «OO0 opranuzanuu
OPEAOCTABIEHUS  TOCYNAPCTBEHHBIX W  MYHUUWINAIBHBIX  yCIYr», B  LEJAX
HE3aMEJJIMTEIPHOIO  YCTPAHEHMsS  BBIABICHHBIX  HAPYLWIEHWA  NpU  OKa3aHUU
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rocyJAapCTBEHHOM WM MYHHUIMIIAJBLHON YCIYrH, a TakKe NPUHOCATCS W3BUHEHUS 32
JOCTaBJICHHBIE HEYN00CTBa W yKa3bIBaeTcsl MHQOpMAIMs O AaJbHEHIINX JCHCTBUSIX,
KOTOpPbIE HEOOXOJIMMO COBEPUIMTH 3aSBUTEIIO B LENSAX MOJIYYEHHUS IOCYIapCTBEHHON WU
MYHHUIUIIAIBHON YCIYTH.

5.10. B ciayyae mpu3HaHUA *KanoObl HE MOJUIEkKAIIEH yIOBICTBOPEHHUIO B OTBETE
3asBUTEIIIO, YKa3aHHOM B MyHKTe 5.8 Hacrosmero Permamenra, parorcs
apryMEHTUPOBAHHBIE PAa3bACHEHHUS O TMPUYMHAX [PUHATOTO pEIICHUsA, a TaKKe
uH(bOpMaILKs O MOPSIJIKE 00’KaTOBAHUS MIPUHITOTO PEIICHUSI.

5.11. B ciayyae ycTaHOBIIEHUSI B XOJ€ WM MO pe3yJibTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MpaBOHAPYIICHUS WU  MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HAJICJIICHHbIE MOJHOMOYHUSMHU MO PACCMOTPEHUIO Kajio0 B
COOTBETCTBHMM C 4acThio 1 crathu 11.2 ®denepanbHoro 3akona ot 27 utong 2010 roma Ne
210-®3 «OO6 opraHuzanuu MPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHUIIUIAIbHBIX
yCIIYT», HE3aMEIJINTEIIbHO HAMPABISAIOT UMEIOIINECS] MAaTEpUalIbl B OPTraHbl IPOKYPATYpPHI.

5.12. OrtHomieHMs, BO3HUKAIOIIME B CBSI3U C JOCYACOHBIM (BHECYIEOHBIM)
00’kaJIoBaHMEM pellleHUI 1 aecTBuil (0e3aelicTBuil) Oprana, a Takxke ero JOJKHOCTHBIX
JUL, MO0 MyHULMIIAIBHBIX CIYXalIUX, PEryJIUPYIOTCS B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOM Ne 210-@3.
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[Tpunoxenune Ne 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOTO npu IPOBEICHUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)
(bnank oprana, mpeaOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)
Pemenne
00 MCIOIB30BaHUHU JOHHOTO TPYHTA, H3BJICUYCHHOTO MPHU MTPOBEICHUH
THOYTITYOUTENBHBIX M IPYTUX padOT, CBSI3aHHBIX C N3MEHECHUEM JTHA

1 OeperoB BOJHBIX 0OBEKTOB

oT

1. HaCTOSIHICC PCIICHUC ITPUHATO HAa OCHOBAHHH 3aABJICHHA!

(Yka3bIBaeTCs HAMMEHOBAHUE 3asIBUTETIS)
2. JloHHBII TPYHT, U3BJICUCHHBIN NPU MPOBEJACHUH JTHOYTITYOUTEIBHBIX U IPYTUX padoT,
CBSI3aHHBIX C HW3MEHEHHEM JHa M OEeperoB BOJHBIX OOBEKTOB, OYJET MCIOJb30BaH:
(HY>)KHO€ OTMETHUT )

JJIA obecrieueHus MYHUIUIIAIBHBIX HYKII;

B HWHTEpecax (U3MUYECKOTO, IOPUAWYCCKOTO JIWIA, OCYIICCTBIISIONINX
IPOBEJICHUE THOYTITYOUTEIBHBIX H JPYTHX PadOT, CBSI3aHHBIX C U3MCHECHUEM JTHA
1 OEperoB BOJHBIX 00BEKTOB

3. B cnydae wmcnonp3oBaHUs Uisi 00ecrieueHrsT MYHUIUMTAIBHBIX HYXKJ] YKa3bIBaCTCS
1enb (1e1) UCMOIb30BaHUs JOHHOTO TPYHTA: (HY’KHOE OTMETHUTB)

OpraHu3aluu 01aroycTpoiicTBa TEppUTOPUH;

OCYIIECTBJICHUS JJOPOKHOMN AEATETLHOCTH;
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CO3JaHMs YCIOBUHM JJII MaCCOBOTO OT/IbIXa YKUTEJIEH MOCENEHUS U OpraHu3auus
00yCTpoiicTBa MECT MacCCOBOTO OT/bIXa HACEICHHUS,

CO3JJaHHA NCKYCCTBCHHBIX 3CMCIIbHBIX YYaCTKOB,

JUTSL LIEJIEN CENTbCKOXO03IMCTBEHHOTO IPOU3BOJICTBA;

JUTSL OCYIIECTBIICHHS aKBAKYJIbTYPhI (PhIOOBOJICTBA).

Mecrto MIPOBEJCHUS pabort

(HaumeHoBaHue  cyobekta  Poccuiickoit
Oenepanuu,

MYHULUTIATBHOTO o0Opa3oBaHus,
KaJaCTPOBBIA HOMED

3eMEJIBHOTO  ydacTka (Opu  HaJW4uu),
KOOPJIHHATHI

YacTU BOJHOTO OOBEKTa, MCIIOIb3yEMOI0
3asIBUTEIIEM

JUIs  TpPOM3BOACTBA  paboOT,  IUIOIIAIb
aKBaTOPHUU B KM2)

O06BeMbl (TuTaHupyemble 00BEMBI) M3BJIEKAEMOTO JIOHHOTO rpyHTa

Mecrto ckiangupoBaHUsl JOHHBIX T'PYHTOB (KaJacTPOBBI HOMEp 3€MEIBHOIrO

y4acTKa)

Mecto (baI(TI/I‘—IeCI(OFO HCIIOJB30BaAHUA OOHHOI'O T'PYHTaA JIA oOecrneueHus

MYHHUIUITAIBHBIX HYXK (kamacTpoBbIi HOMEp y4acTKa)

4. B cnydae ucCmosib30BaHUs JOHHOTO TPyHTa B MHTEpecax (GU3UUECKOro,
IOPUUYECKOTO JIUIA, OCYIICCTBIISIONIUX MPOBEACHUE THOYTITYOUTEIBHBIX W JIPYTUX

paboT, CBA3AHHBIX C U3MEHEHUEM JTHA U OEPEroB BOJAHBIX OOBEKTOB:

(Yyka3pIBaeTcs HAaMMEHOBAaHUE (PU3NYECKOTO, IOPUINUECKOTO JIULIA)
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Ceenenus 00 3JEKTPOHHOH MOATUCH

JomxHocTtHOoe nuio (PHO)

(mOAMKUCH YIIOJIHOMOYEHHOTO
JIOJKHOCTHOTO JIMLa OpTaHa)
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ITpunoxenue Ne 2

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOTO npu IPOBEICHUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)
(bnank oprana, mpeOCTaBISIONIET0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABUTCILAL

PEHNIEHUE
00 OoTKa3e B NPeA0CTABJICHUHA MYHUIIMIIAJIBLHOM YCJIYIH 10 NPUHSATHIO PellleHus 00
HUCMOJIb30BAHUHU JOHHOIO TPYHTA, U3BJICYEHHOT 0 MPH MPOBeIeHUN
JTHOYIJIyOMTEJIbHBIX H IPYTUX PadoT, CBSI3AHHBIX U U3MEHEHHEeM /THA U Oeperon
BOJHBIX 00 bEKTOB
oT No

[Io pesynpTaTam  paccCMOTpEHHs]  3asBICHUS  OT
No (Oama u HoMmep 3as6leHus) TPUHATO pelieHue o0 oTka3ze B
MPEIOCTAaBICHUA MYHHUITUNANBHOW YCIYTH 110 CICIYIONIUM OCHOBAHHAM (8b10pamv
HeobxXoouMble).

1. ;
2.

PazbpscHenus PAYUH OTKa3za:

JlonosHUTENBHO uH(pOpMHUpYEM:

(yka3piBaeTcs nHpopmanusi, HeoOxoaumast Il yCTpaHEeHUs MPUYUH 0TKa3a, a
TaK>Ke MHasl TOTOJHUTEIbHAs NHPOPMAIUs IPY HATUYUH)

Ceenenust 00 JIEKTPOHHOHN TOMUCH
JomxHocTtHOe nuio (©.14.0.)
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(mOAMKUCH YIIOTHOMOYEHHOTO

JIOJDKHOCTHOTO JIWITA OpraHa)
[Tpunoxxenune Ne 3
K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEIICHUsS 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
H3BJICUEHHOTO npu IPOBEJICHUU
JTHOYTIYOUTENBHBIX W JPYTUX pador,
CBA3aHHBIX C HW3MEHEHHMEM JHA WU
OeperoB BOJIHBIX OOBEKTOB

(dopma)
3asiBjieHHE 0 PACCMOTPEHHH BO3MOKHOCTH HUCIOJIb30BAHUS JOHHOTO I'PYHTA

AJIA o0ecrneueHus MYHUIHUITAJIBHBIX HYK/ WJIN €TI0 HCITOJIB30BaHUA
B HHTEpEcax 3asiBUTEISA

(HCZZ/IMQHOGCZHue YNOJIHOMOUYEHHO20 OopcadHa MECNTHO20 CaMOyanZGJZeHM}l)

3ASIBJIEHUE

JUISL FOPUIMYECKOTO JINIA —TI0JIHOE ¥ COKpAIIeHHOE (ITPY HAJTMYUK) HAUMEHOBaHUE C
yka3zanuem OI'PH,
IUTsl PU3UYECKOTO JIUIA, B TOM YUCJE MHIMBUAYAIbHOTO NMPEeIpUHUMATENS, — (DaMUIIus,
UMs, 0TYECTBO (IIPH HAJTMYUH))
JIEUCTBYIOIIET0 HA OCHOBAHUH:
ycTaBa
ITOJIOKEHUS
WHOE

(vKazams 6u0 0OKyMeHma)

3aperucTpupoOBaHHOTO

(kem u Ko20a 3ape2ucmpupo8aro 1puoulecKoe iuyo)

Mecto HaxoxaeHus (IOpUIUYECKUi aapec)

baHKOBCKHE PEKBU3UTHI

B nune

(OondcHocmob, npedcmasumens, Qamuius, UM, omuecmaso (Npu HaluyuuL))

JaTa pOXKIACHHS
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[Taciopt

(cepusi, HOMEp, KEM U KOTJia BbIJIaH, KOJI TOAPA3/CICHUS)

aJIp€C IIPOKUBAHUA

(I’lO]ZHOCI’I’lbIO MeCcno NOCMOAHHO20 I’lpODfCZ/l(%lHM}Z)

KOHTaKTHBIN TeaehOoH

JICHCTBYIONIUN OT UMCHHU FOPHINYECKOTO JIUIIA:
0e3 TOBEpEHHOCTH

(VKazvleaemcs, iuyom, umMerowum npaso 0eliucmseos8ams om UMeHU 10puoudecko2o auya oes
dogepernHocmu
8 CULY 3aKOHA UNU YUPeOUmenbHblX OOKYMEeHmos)
Ha OCHOBAHHH JIOBEPEHHOCTH, YI0CTOBEPECHHOM

(hamunus, ums, omuecmeo (npu Haruyuu)
Homapuyca, okpye)
r.,Nes
« » peecTpe

I10 UHBIM OCHOBAaHUSIM

(HaumeHoBaHUe U PeKBU3UMbBI OOKYMEHMA)

HpOIHy pPacCMOTPECThL BO3MOKHOCTL HCIIOJb30BAHUA OOHHOI'O TI'PYHTA H3BJICUCHHOI'O

(Haumenoganue cyovexma Poccuiickoti @edepayuu, MyHUYUNATLHO2O0 00PA308AHUA,

Kaoacmposwiii HoMep
3eMeNbHo20  yuacmka (Mpu  HAIUYUU), KOOPOUHAMbBL 4Hacmu B00HO20 00beKma,
UCNOIb3YEMO20 3aseumenem

2
0151  Mpou3eoocmea pabom, HNIOWAOL aKeamopuu 6 Km, 6ud pabom, o00veMbl
U3811eKaeM020 OOHHO20 ePYHMA)

JIIsL oOecreueHus MYHHUIUITIAJIBHBIX HYK]]

B HMHTEpecax (PU3NYECKOTO, FOPUIAMYSCKOr0 JIMIa, OCYIIECTBIISIOMINX
MIPOBEICHUE THOYTITYOUTEIBHBIX M JPYTUX PabOT, CBA3AHHBIX C U3MEHEHUEM
JHA 1 OEpPEeroB BOJAHBIX OOBEKTOB

Hyoicnoe ommemume
[Tpunoxenue:

a) KOIINA JOKYMCHTA, YAOCTOBCPAIOLICTIO JIMYHOCTD, — AJIA (i)I/ISI/I‘ICCKOFO JIMIIAa,
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0) TOKyMEHT, MOATBEPKIAIOIIUN TMMOTHOMOYMS JIMIA HAa OCYUIECTBJICHHE IEHCTBUU OT
MMEHHU 3asiBUTENIS, B CITydae €CJIM 3asBJICHUE MTOAACTCS MPEACTABUTENIEM 3asIBUTEIIS;

B) 3aKJIIOUEHUE  TEpPpUTOpUAIbHOrO  opraHa  @DejepaJibHOrO  areHTCTBa IO
HEJIPOIIOIH30BAHUI0 00 OTCYTCTBUU TBEPJBIX MOJIE3HBIX UCKOMIAEMBIX, HE OTHOCSIIIUXCS K
00111epacnpoCTpaHEHHBIM MOJIE3HBIM HCKOMAEMbIM;

T') 3aKJII0YEHUE TEPPUTOPUATBHOTO opraHa deepaibHOTO areHTCTBa BOAHBIX PECYPCOB 00
OCHOBAHMSX TIPOBEICHUS JHOYTIYOUTEIBHBIX U IPYTUX PabOT, CBSI3aHHBIX C N3MEHEHUEM
JTHa U OEPEroB BOJAHBIX OOBEKTOB, B PE3YJbTATE KOTOPHIX MOJYYEH JOHHBIM TPYHT.

[IpeacraBieHHble JOKYMEHTBI M CBEIEHUS, YKAa3aHHbIE B 3asBJICHUH, JOCTOBEPHBI.
Pacniicky o mpyHATUN TOKYMEHTOB MOJIy4HJI(a).

« » 20 .« » Y « » MUH.

(Oama u épems nooauu 3as6/1eHus)

(noonucw 3as6umeiis) (pamunus, ums, omuecmeo (npu HarUyuL)

M.IL
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[Tpunoxxenue Ne 4

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS MYHHUITUTIATEHOM
YCIYyTH TI0 TIPUHSATHIO PEMICHUs 00
WCIIOJIb30BAaHUU  JIOHHOTO  TPYHTA,
W3BJICYCHHOTO npu IPOBEICHUN
THOYTJTYOUTENbHBIX W JPYTHUX pador,
CBSI3aHHBIX C M3MEHEHHEM JHAa M|
OeperoB BOJIHBIX OOBEKTOB

(dopma)

(bnank oprana, mpeOCTaBISIONIET0 MyHUITUTIATBHYIO YCIYTY)

Ne

Komy:
KoHTakTHBIE TaHHBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEINIEHHUE
00 oTKa3e B IpueMe JOKYMEHTOB, HEO0X0AUMBbIX JIJIS1 MPeA0CTABJIEHHS
MYHHUIUNIAJIbHON YCJIYTH
oT No

[lo  pe3ympraraM  pacCMOTPEHHS  3asBJICHHUS  OT
(Oama u HoMmep 3as6/eHuUs) TIPUHITO pElIeHHe 00 OTKaze B IpUeMe

JOKYMEHTOB, HEOOXOIMMBIX JUIS TPEJOCTABICHUS MYHHUIMIAIBHOW YCIyrH, II0
CIICAYIOIIUM OCHOBAHUSAM (8b10pamsv HeobOXooumuvle):

1 :
2.

PazbpscHenus NIPUYUH OTKa3za:

JlonoaHUTENbHO uHpOopMUpyEM:

(yka3biBaeTcs nH(popMalus, HeoOXoauMast isl yCTpaHEHUsl IPUYUH OTKa3a, a
TaK)Ke MHAas TOMOJHUTEIbHAS HH(OPMAIUS TPU HAJTUYUN )

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuocTtHOoe nuio (P.1.0.)
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(mOAMKUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMLIa OpTaHa)

[Tpunoxxenune Ne 5

K AIIMUHUCTPATUBHOMY PErJIAMEHTY
IPEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIYTH MO NPUHATHUIO PEIIEHUsS 00
UCIIOJIb30BAaHUU JOHHOI'O FPYHTA,
U3BJICYEHHOTO TIPH MPOBEACHUN
JHOYTJIYOUTENbHBIX U IPYTUX padoT,
CBA3aHHBIX C U3BMEHEHHUEM JIHA U
OeperoB BOJIHBIX OOBEKTOB

(Popma)

PykoBoaurento

HanMeHoBaHue OpraHa
OT:

3AABJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

Coobmraro 00 ommOKe, TOMYIIEHHON MPH OKa3aHUM MYHMIMIIAJbHOW YCIYTH IO
BHECCHHIO B PEECTP IMAPKOBOYHBIX Pa3pEIICHH dJICKTPOMOOHIICH 3aIlUCH O MTAPKOBOYHOM
paspelieHnd Ha DIIEKTPOMOOMIIb, CBEACHUH 00 HM3MEHEHHWH 3allMCH O MapKOBOYHOM
paspelieHnd Ha DJJIEKTPOMOOWIF M O TIPOIJICHHUM CpPOKAa JCUCTBUS IMapKOBOYHOTO
pas3pelieHns Ha dJIEKTPOMOOHIIb.

3anucaHo:

[IpaBunbHBIE CBEACHUS:

[Ipomry  ucnpaBuUTh  JONYIICHHYIO  TEXHUYECKYI0  OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SIBISIOIIMNACSA PE3yIbTaTOM MYHHUIUNAIbHOU
YCIIYTH.

[Ipunararo cienyromue T0KyMEHTBI:

1.




45

2.

B cnydae mnpuHATHS pemieHuss 00 OTKIOHEHHH 3asBICHUS 00 HCHpaBICHUH
TEXHUYECKOHN OLIMOKH MPOIITY HAPABUTh TAKOE PELIECHUE:

TIOCPEJICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JOKyMeHTa Ha afapec E-mail: ;

B BUJIE 3aBEPEHHOM KOIMK Ha OyMa>XHOM HOCHTEJIE MOYTOBBIM OTIPABICHHUEM IIO
aapecy:

HaCTOHI]_II/IM MMOATBCPIKJAAI0: CBCACHU, BKIIIOYCHHBIC B 3asiBJICHHUC, OTHOCAIINCCI K
MOEH JIMYHOCTH U MpeACTaBLICMOMY MHOIO JIMIY, d TaAKiKXE BHCCCHHLIC MHOKO HWIKC,
JOCTOBCPHEI. I[OKYMCHTI)I (KOHI/II/I I[OKYMGHTOB), IMPUJIOKCHHBIC K 3a54BJICHUIO, COOTBCTCTBYIOT
TpC6OBaHI/I$IM, YCTAHOBJICHHBIM 3dKOHOAATCIILCTBOM Poccuiickoi (I’G,Z[epaHI/II/I, Ha MOMCHT
MPCACTABJICHUA 3adABJICHUA O9TH JOKYMCHTHI ,Z[GI;'ICTBHTCHBHBI H COACPIKAT AOOCTOBCPHLIC
CBCACHII.

(mata) (moamnucs) (®.1.0.)



