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INOCTAHOBJIEHUE
KAPAP

OO0 yTBep:kIeHMH AaIMMHHCTPATHBHOIO perjaMeHTa TMPeAoCTABJICHHA MYHUIMIAIBHOW YCJIYrH IO
nepexaye B 0e3B03Me3/IHOE MOJb30BaHNE MYHUIIMNATBHOT0 UMYIIECTBA MyYHHIUNIAJBLHOT0 00pa3oBaHusA
0e3 mpoBeieHUs] TOPrOB

B coorBerctBum ¢ 3eMenpHBIM KomekcoMm Poccuiickoit @Demeparumn, DemepanbHBIM 3aKOHOM OT
01.01.2001 N 294-®3 "O 3ammrte TpaB IOPUAWYESCKUAX JIHII W WHIUBUIYIGHBIX IMPEANPHHUMATENCH TpU
OCYIIIECTBICHUN TOCYAAPCTBEHHOTO KOHTpONA (HaA30pa) M MyHHIMIAIbHOrO KOHTpois', demepaibHBIM
3akoHOM OT 27.07.2010r. Ne 210-®3 «OO6 opranu3zanuy MpeaoCcTaBIeHNs TOCYAAPCTBEHHBIX M MyHHUIUITAIBHBIX
yciyr», nocraHoBiieHueM KaOunera MunuctpoB PecnyOnuku Tartaperan ot 02.11.2010 r. Ne 880 «O6
yrBepkaeHuu [lopsinka pa3paOOTKUM M YTBEP)KIECHUS aJMUHUCTPATUBHBIX PEIIaMEHTOB IPEJOCTABICHUS
rOCYAAapCTBEHHBIX YCIYI' HCIOIHUTEIBHBIMU OpraHaMH rocylapcTBeHHoM BiacTu PecnyOmuku TaTtapcran u o
BHECCHUHM W3MCEHEHWH B OTHCNbHBIC ITocTaHoBiIeHUs Kabwnera MunuctpoB PecryOmmkun Tartapcrany,
TTOCTaHOBIICHHUEM MICTIOTHUTEIEHOTO KOMUTETA JIanIIeBCKOT0 MyHHIMTIAIEHOTO paiioHa oT 13.11.2010r. Ne2027
«O06 yrBepxnennn Ilopsiaka pa3paOoTKu M yTBEpKIEHHUS aIMHUHHACTPATUBHBIX PErJaMEHTOB IPEAOCTABICHUS
MYHUIHUIAIbHBIX YCIYT UCIIOJHUTEIBHBIMU OpraHaMU MYHHUIIMIIAIBHON BJIACTH JIauIeBCKOro MyHUIMNATIBHOIO
paiioHa» MOCTAHOBJISAIO:

1. YTBepaAuTh AIMHUHUCTPATUBHBIN pPErJaMEeHT MPENOCTaBICHUS MyHHLIMIAIBHOW YCIYTd II0
nepenaye B O€3BO3ME3JHOE IOJIB30BAaHME MYHHUIMIIAIBHOIO MMYIIECTBA MYHHULUIAJIBHOTO 0Opa3oBaHUs 0e3
nposenenus Topros (I[Ipunoxkenue).

2. Otneny uadopmaruzanuu 1 3amuTel nHpopMmanuu McnonaurensHoro komurera Jlanmesckoro
MYHULHIAJIBHOTO paiioHa B TeUeHUE TpeX padouyux THel 00ecreuuTh pa3MelleHHe JaHHOTO [TOCTaHOBJICHHS B
HUH(OPMAILIMOHHO-TEIEKOMMYHHKALIMOHHON ceTu «UHTepHeTY Ha o(uIaITbEHOM caiite
https://www.laishevo.tatarstan.ru JlanmeBckoro MyHununansHoro paiiona PecnyOmmkm Tarapcran u Ha
«OdunuansHoM moptajge npaBoBod uH(popmammu PecnyOnuku Tartapcran» B MH(OpManuoHHO-
TeNIeKOMMYHHUKAIIMOHHOH ceTu MHTepHeT 1o BeO-anpecy: http:/pravo.tatarstan.ru.

3. KonTtposb 3a ncnonHeHneM HacTOSIIErO MOCTAaHOBJICHHUS BO3JIOKHUTD Ha mpencenarens llanaTs

MMYIIECTBEHHBIX U 3eMENbHBIX OTHOIIeHn! JlanmeBckoro MyruunansHoro paiona C.A. Peibakoga.

PykoBoauTenn A.A. HoBukoB



IIpunoxenue

K [IOCTaHOBJIEHHIO VcnoaHuTensHOro
KoMuTeTa JlanmeBckoro MyHUIUIIAIbHOTO
paiioHa WM ropoJICKOTO OKpyra
PecniyOnuku Tarapcran

ot «20» 07. 2022 r. Ne 1770

AJIMHHUCTPATHBHBIA perjamMeHT
MPeAOCTABJICHUS MYHUIIMIIAJILHOM YCJIYTH 10 lepeaaye B 0e3B03Me3/JHOE 110/1b30BaHNe
MYHMIMIAJIbHOT0 HMYIIECTBA MYHUIIUIIAJIBLHOIO 00pa3oBaHus 0e3 MpoBeleHHUs] TOProB

1. O0mue noJ10xKeHUA
1.1. IIpenmer peryaupoBaHus aAMUHUCTPATUBHOIO pETIaMEeHTa

Hacrosimuit anMUHUCTPAaTUBHBIN perjJaMeHT NpeJoCTaBIeHUs] MyHULIMIIAIBHOW yCIyru (fanee
— aJMUHHUCTPATHUBHBII perjaMeHT) yCTaHaBIMBAaeT CTAHIApPT M TMOPSIOK MPEIOCTaBIECHUS
MYHHUIMIIAIBHON YCIYTH MO mepefade B 0€3B03ME3THOE MOJIb30BaHUE MYHULIUIAIBHOTO MMYILECTBA
MYHULUNAIBLHOTO 00pa3oBaHus 0e3 IPOBEICHHs TOProB (Jlajiee — MyHULMNAIbHAS YCIYyra).

1.2. Kareropuu 3asButenei

1.2.1. JlumamMu, WMEIONIMMU TIPaBO Ha TOJYYCHHE MYHHUIUNAIBHON YCIYTH, SBISIOTCS
¢buznyeckue u IpUInIecKe U, UHIUBUIYalbHbIEe TPEINTPUHUMATENH (Jlaiee — 3asBUTENbD).

1.2.2. C 3asBneHueM BIpaBe OOpPaTUTHCA TMPEACTABUTENb 3asBUTENs, JCHCTBYIONIUN Ha
OCHOBAaHUHU JIOKYMEHTA, YAOCTOBEPSAIOIIETO €ro IOJHOMOYHS, JUOO0 3aKOHHBIA MPEICTaBUTEIh
(dbuzuveckoro nuIa (J1ainee — NpeaCTaBUTEIb 3assBUTEIS ).

1.3. ITopsimok mHGOPMUPOBAHUS O IPEAOCTABICHUH MYHHUIIUTIATBHON yCIYTH

1.3.1. Uadopmarust 0 OpsIIKE IPEIOCTaBICHUS MYHUITUIIABHOM YCITYTH pa3MeIIaeTCs:

1) Ha nHQOPMAIMOHHBIX CTEHAAX, COJEPKAIMUX BU3YAIBHYIO U TEKCTOBYIO HMH()OPMAILHUIO O
MYHUIIUTIAIBHOW ~ yCIyre, pPAacHOJIOKEHHBIX B TOMEHICHHSAX MHOTO(QYHKIIMOHAIBHBIX ICHTPOB
MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT.

2) Ha o(QUIMAILHOM  CcaiiTeé MYHHLIMIAIBHOTO  paiioHa B  HMH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «UHTepHeT» (wiu 2opoockozo oxpyea) (https://lwww. laishevo.
tatarstan.ru);

3) na Iloprame rocyaapcTBEHHBIX M MYHHIHMIAIBHBIX yciyr Pecnyonuku Tarapcran
(https://uslugi.tatarstan.ru) (manee — Pecniyonukanckuii moprain);

4) ma EguHOM mopTaje rocyaapcTBEHHBIX W MyHMIMOAIbHBIX ycayr (¢yukuuit) (https:/
www.gosuslugi.ru) (nanee — Eaunsrit mopran);

5) B rocyamapcTBeHHON uHGOpMalNUOHHON cucreMe «PeecTp ToOCymapCTBEHHBIX H
MyHUIMOaneHBIX  yciyr PecnyOmuku  Tarapcran»  (http:/frgu.tatar.ru) (mamee — Peectp
rOCYAapCTBEHHBIX M MYHUIUITATBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE [0 BONPOCAM MPEIOCTABICHHUS MYHHIUNAIBHON  YCIyrH
OCYIIIECTBIISACTCS:

1) B MHOTOYHKIIMOHATIBHBIX IIEHTPAX MPEAOCTABJICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIATBHBIX
YCIIYT MIPH YCTHOM OOpAIlEHUH - JINYHO WU 10 Tene]oHy;

2) B HHTEepaKkTUBHOH (hopme PecrybnukaHckoro nopraina;

3) 6 [laname umyujecmeeHHbIX U 3eMenbHbIX OmHowenull pationa (Oanee — Opean [larama):

MIpH YCTHOM OOpaIeHUH - TUYHO WM 10 TenedoHy;

IpU TUCbMEHHOM (B TOM 4Hcie B (QOpMe 3JIEKTPOHHOTO JOKYMEHTAa) OOpalleHuu — Ha
OyMa)KHOM HOCHTEJIE 110 TI0UTe, B JCKTPOHHON (hOopMe I10 3IEKTPOHHOI mouTe.
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1.3.3. Nndopmanus na Equnom moprane, PecnyOnukaHCKOM MOpTalie O MOPSAKE U CPOKaX
MPEAOCTABJICHUS MYHULUNAIBHOW YCIYrM HAa OCHOBAaHUU CBEICHMM, conepkammxcs B Peectpe
rOCY/IapCTBEHHBIX U MYHHIIUITALHBIX YCIIYT, MIPEIOCTABIISICTCS 3aBUTEIIO OSCILIATHO.

Hoctyn k uHpOpMAIMM O CpPOKax U TOPSAIKE MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyrd
OCYIIECTBIACTCS 0€3 BBINOJHEHUS 3asBUTEIIEM KaKUX-IMOO TpeOoBaHWil, B TOM uHcie 0e3
WCIIOJIb30BaHUsl TMPOTPAMMHOTO OOECIEUEHUs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEIICTBA
3asBUTENII TpeOyeT 3aKIIOUYCHHS JUICH3MOHHOTO WJIM WHOTO COTJIAIICHUs C IpaBooOagarenem
MPOTPaMMHOTO  OOECIeYeHHsl, MPEAYyCMAaTPUBAIONIEIO B3UMAHHE IUIATHI, PETUCTPALMIO0 WU
ABTOPU3AIIMIO 3aSBUTEIIS WM MTPEJIOCTABICHUE UM ITEPCOHAIBHBIX JTAHHBIX.

1.3.4. Ilpu oOpalieHuy 3asBUTENS JIMYHO WM IO Teae(OHY B COOTBETCTBUU C MOCTYIUBUINM
oOparieHueM MpeaoCcTaBiIsieTcs MHPOPMAIIHS:

1) o Mecre  HaxOXACHHS  MHOTOQYHKIIMOHAILHOTO  IEHTpAa  MPEIOCTABICHHUS
rOCYIapCTBEHHBIX M MYHUUMNAIbHBIX Yycuyr, Opeana (aapec, rpaguk paOOThl, CHpaBOYHBIE
TeneoHbl);

2) 0 TOpsAKe MPEIOCTaBICHHUS MYHHIMIAIBHON YCIAYrW, O croco0ax M CpoKax IoJadd
3asIBIICHHI;

3) 0 KaTeropusAx TrpaxJaH, KOTOPHIM TNPEAOCTABIIACTCS MYHHUIMIAIbHAS YCIyra, o
HOPMATHBHBIX IMPABOBBIX aKTaX, PETYJIUPYIOIINX BOMPOCH MPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH,

4) o mepeyHe JOKYMEHTOB, HCOOXOAUMBIX IS PACCMOTPEHHUS 3asBJIICHUS O MPEI0CTaBICHUN
MYHHIIMITAILHOHN YCIYTH, O CPOKaX MPHEeMa U PETHCTPAINH 3asBICHUS

5) 0 x0jie MPeIOCTaBICHUS MYHHUIMITAIBHON YCIYTH;

6) o0 MecTe pa3MeleHns Ha O(pUIIHATEHOM caiiTe HHGOPMAIMH IO BOIIPOCAM MPEI0CTABICHHUS
MYHHUIIUTIATIBHOWN yCIIYTH;

7) o mopsake 00Kaa0BaHUsS ACHCTBUIN MM O€3eHCTBHUS TOJKHOCTHBIX JuIl Opeand.

[lo muceMeHHOMY OOpalIEHUIO COTPYIHUKHU OTJENa, OTBETCTBEHHOI'O 3a IMpPENOCTaBIICHUE
MYHHUIMIIAIBHON yCIyrd, MOAPOOHO B NHCHbMEHHOUN (opMe pa3bICHSAIOT 3aSBUTENIO MOPSI0K
MPEIOCTABICHUS] MYHUIMNAIBHONW YyCIAYTM M BONPOCHl, YyKa3aHHbIE B HACTOSIIEM ITyHKTE
aJIMMHHUCTPAaTUBHOTO pEeriiaMeHTa, U B TeUEeHUE TpeX pabouux THEH co JHS perucTpanuu oOpaiieHus
HAIpPaBJIAIOT OTBET 3asBUTEN0. OTBETHI JalOTCS Ha s3bIKe oOpalieHus. B ciiyuae HEBO3MOKHOCTH JaTh
OTBET Ha Si3bIKe 0OpallleHusl UCTIOJBb3YIOTCS TOCYAapCcTBEHHbIE s3bIkK PeciyOnuku TarapcTaH.

1.3.5. Madopmarius mo Bompocam MpeaoCTaBICHUS MYHHITUTIATBHON YCIIYTH pa3MeniaeTcs Ha
opUIMAIILHOM CalTe MYHULHUIAIBHOTO pailoHa (u1u 20podcko2o okpyea) W Ha WHOOPMAIIMOHHBIX
CTeHJ1ax B moMmemieHusx Opearna st paboThI C 3asBUTEISMHU.

Nudopmanuss Ha rocyaapcTBeHHBIX s3blkax PecmyOmuku Tarapcran, pa3meniaemas Ha
MH(OPMAIIMOHHBIX CTeHJaX ¥ Ha O(UIIMAIBHOM CaliTe MYHHUIIMIAIBHOTO pailoHa B MH(POPMAIMOHHO -
TEJICKOMMYHHUKAIIMOHHONW ceTn «lHTepHeT», BKIIOYAaeT CBEIACHUS O MYHUILMUIAIBLHOW ycClyre,
conepskamuecs B myHkrax 2.1,2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIAMEHTA,
nH(MOPMALIMIO O MECTE HAXOXKJIEHUS, CIIPAaBOYHBIX TeledoHax, BpeMeHH paboTel Opeana, o Tpaduke
npreMa 3asBJICHHUI Ha MPeA0CTaBICHNE MYHULIUIIATLHON YCIIYTH.

1.4. HopmaTuBHBIE IPAaBOBBIE AKThI, PETYIUPYIOLINE IPETOCTABICHNAE
MYHUIUATBHON yCIYTH

1.4.1. IlepeyeHb HOPMATHUBHBIX NIPABOBBIX AaKTOB, PETYIUPYIOIIUX MPEAOCTaBICHHUE
MYHUIUNATBHON YCIIyTH (C yKa3aHHWEM PEKBHU3UTOB HOPMATHUBHBIX IPABOBHIX AKTOB M MCTOUHUKOB UX
odunuansHOro omyOJIMKOBaHHUA), pa3MelieH Ha ExauHom moptane, B PeecTpe rocynapcTBeHHbBIX U
MYHUIUNATBHBIX YCIYr, HAa OQUIMAILHOM CaiiTe MYHUIMIAILHOIO pailoHa B HMH(OPMAIMOHHO-
TEJIEKOMMYHUKAIUOHHON ceTu «HTepHEeTY.

1.4.2. Tekct aAMMHHMCTPAaTUBHOTO pErjaMeHTa B JEHCTBYIOIIEW pENaKIUU TOJUIEKUT
pasmelneHno Ha EnunHom moprane, B PeecTpe rocygapCTBEHHBIX M MYHULMIIAIBHBIX YCIYTr, Ha
ouIMaNbHOM caliTe MYHUIUIAIBLHOTO paiioHa B MH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHON CETH
«nTepHeT.

1.5. TepmuHbl, UCHIOIB3YyEMBIE B aIMUHUCTPATUBHOM PEIVIAMEHTE, U UX OIIPENEICHUS



1.5.1. B agMUHUCTPaTUBHOM PETJIAMEHTE UCIOJIb3YIOTCS CIEIYIOIINE TEPMUHBI U OIIPECIICHUS:

yoajieHHoe  pabodee  MECTO  MHOTO(YHKIIMOHAJIBHOTO  LEHTpa  MPEIOCTaBJICHUS
rOCYyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIECHHOE CTPYKTYpHOE
nojapasnenenne (0puc) MHOTOQYHKIMOHAIBHOTO IIEHTPA NPEIOCTABICHUS TOCYJapCTBCHHBIX U
MYHHULIMIAIBHBIX YCIYT, CO3/JaHHOE B TOPOJICKOM (CEJIbCKOM) ITOCEJIEHNH MYHULIMITAJILHOTO paiioHa Win
B ropojickoM okpyre PecnyOomuku Tartapctan B cooTBeTCTBUMHU ¢ MyHKTOM 34 IlpaBui opranuzanuu
NESTETPHOCTH  MHOTO(DYHKIIMOHAJIBHBIX ~ IIEHTPOB  NPENOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHUIMIIATBHBIX YCIIYT, YTBEPKICHHBIX MocTaHoBiIeHueM [IpaBurensctBa Poccuiickoit @eneparuu ot
22 npekabps 2012 1. Ne 1376 «OO6 yrBepxkaenuu IlpaBui oOpraHu3anu JesITEILHOCTH
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEOCTABICHHS TOCYTAPCTBEHHBIX U MYHUITUIIATBLHBIX YCIIYTY;

TEXHUYECKasi OIMOKa - ommnOKka (OMHCKa, OTedarka, rpaMMaTH4ecKas Win apudMeThdeckas
omunbOka b0 moaoOHas ommOKa), JOMYyLIEHHAas OpPraHoM, IMPEeAOCTaBISIIOIIMM MYHUIIUIIANbHYIO
yCIyry, W TpUBEIIIas K HECOOTBETCTBUIO CBEJICHUI, BHECEHHBIX B JOKYMEHT (pe3ysbTar
MYHUIUIIATEHOMN YCIYTH), CBEJICHUSIM B IOKYMEHTAaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMChH CBEJICHUS,

Enunas cucrema maeHTudukanuu u ayreHTUGUKAIUA B UHPPACTPYKTYpe, 00eCreUnBarOIIeH
MH(OPMALMOHHO-TEXHOJIOTMYECKOE B3aUMOACHCTBHE HH(POPMAIIMOHHBIX CUCTEM, MCIIOJIb3YEMBIX IS
MIPEIOCTABJICHUS TOCYITapCTBEHHBIX U MYHHUIIMIAIBbHBIX YCIYT B 3JIeKTpOHHOU popme (nanee — ECHUA)
— (eniepanpHas rocy1apcTBeHHas HH(OPMALMOHHAS cCUCTeMa, 00ecrieurBaroIiasi CAHKIIMOHUPOBAHHBIN
JOCTYI  yYaCTHUKOB HMH(MOPMAIIMOHHOTO B3aMMOJICUCTBUST B CHUCTEME HACHTHQUKANNU U
ayTeHTU(PUKAUKA K HHPOPMAIIHH, COACPIKAIIEHCS B TOCYITAPCTBEHHBIX HH(POPMAITHOHHBIX CUCTEMAX H
WHBIX MHPOPMAIIMOHHBIX CHCTEMAX;

M®I] - TocymapcTBeHHOE OrOKETHOE YyupexaeHne «MHOTO(DYHKIIMOHAIBHBIN IIEHTP
MIPeIOCTAaBJICHUS TOCYJapCTBEHHBIX U MyHULIUTIATIbHBIX yciyr B Pecniybnuke Tatapctany;

ANC MO®I] - ABromMaru3upoBaHHas HH(POpPMAIMOHHAS CHCTEMa MHOTO(DYHKIIMOHATBHBIX
LIEHTPOB MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMIATBHBIX yeuyr Pecriyonuku TaTapceras.

1.5.2. B aiMUHUCTPATUBHOM pETJIAMEHTE TI0J] 3asBJICHUEM O MPEIOCTaBICHUU MYHUIIUTIAIBHOMN
yCcIyru (nanee - 3asBlEHHE) MOHUMAETCs 3alpoc O MPEeIOCTaBICHWU MYHULUIMAIBHOW YCIIYTH,
MTOJJAaHHBIM B COOTBETCTBUH € MyHKTOM 3 cTtaTthu 2 DeaepanbHoro 3akona ot 27 utoiist 2010 roga Ne 210-
O3 «OO0 opraHuzaly MPEJIOCTABICHUS TOCYJApPCTBEHHBIX U MYHHUIIMNAIBHBIX YyCIyr» (maimee —
denepanbhblii 3akoH Ne 210-D3).

2. Ctanaapr npeaocTaBjeHus MyHMIUNAJIbHON YCJIYTH
2.1. HauMeHoBaHNEe MyHHUIIMTAIBHOM yCIIyTru

[lepenaua B 0e3BO3ME3THOE MOJIH30BAHHE MYHHUIMIATHHOIO HMMYILECTBA MYHHIIMIIAIHLHOTO
oOpa3oBaHus 0e3 MPOBEICHUS TOPTOB.

2.2. HaumeHoBaHue HUCIOJIHUTCIIBHO-PACIIOPAAUTCIIBHOTO OpTraHa MECTHOI'O CaMOYIIPABJICHU,
HETIOCPEACTBCHHO ITPEAOCTABIIAOIICTO MYHUTTHUIIAJIIBHYIO YCIIYI'Y

Hcnonnumenvnoiti  komumem  Jlauwiegckoeo  MYHUYUNANbHO20 — pationa  (VKa3vleaemcs
HauMeHOoB8aHue opeana  MeCmHOo20 CamMoynpaenenus — MYHUYUnaibHo20 obpaszoeanusl,
npeoocmasnaloujeo  MyHUYUnanvhylo  ycayey). B ciyyae  Oenecupoganusi  NOAHOMOUYULL  NO
npeoocmasnenulo  MyHUYUnaibHoOU YCay2u YKA3bI8AIOMCA Op2aH MeCmHO20 CAMOYRpAGNeHUs U
Op2aHUu3ayusl, UCNOJIHAIOWAA NOTHOMOYUS OP2aHa.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs] MyHULIMTIAIBHON YCIIyTH

2.3.1. Pe3ynbTaToM npeaocTaBlIeHUs] MyHUIIUIAILHON YCIIYTH SBISETCS:

1) noroBop 0€3BO3ME3ITHOTO IOJIB30BAHHS MYHHUIIMIIAILHOTO MMYLIECTBA MYHHUIUITATBHOTO
oOpazoBanusi 0e3 mpoBeaeHUs ToproB (mpuioxkenue Ne 1 Kk HacrosieMmMy aJIMUHUCTPATHUBHOMY
periaMeHTy);



5

2) peuieHue 00 OTKa3e B MPEIOCTABICHUM MYHHLUIAIbHON ycimyru (mpuioxkeHue Ne 2 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PEIJIaMEHTY);

3) peuweHune 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX Uil IPEIOCTABICHUS
MYHUIMIAIBHON ycayru (npuioxenue Ne 3 kK HacTosIIeMy aIMUHUCTPATUBHOMY PErJIaMeHTY).

2.3.2. Pe3ynbrar npeaocTaBiICHIs] MyHUITUIAILHON YCIIYTH HAINPaBISICTCS 3asBUTENIO B (hopme
AJIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO YCUJIEHHON KBaJIM(PULIMPOBAHHOMN 3IEKTPOHHOM MOANUCHIO
YIIOJTHOMOYCHHOTO JIOJDKHOCTHOTO juia Opeana (;mbo Opeana), B cooTBeTcTBHH ¢ DenepaibHbIM
3akoHoM oT 6 ampenst 2011 roga Ne 63-@3 «O06 snexTponHON oaHCKH» (Hanee — DepepanbHbIN 3aKOH
Ne 63-@3) B muunblii kabuner Egunaoro mopran. B ciydae HampaBieHuUs 3asBICHHS MOCPEICTBOM
PecnyObnukaHCKOro mopTana pe3yinbTaT MPEeJOCTaBICHUS MYHHLIMNAIBHOW YCIYTH HampaBiseTcs B
JUYHBIN KabuHeT PecriyOnukaHckoro noprana.

2.3.3. Tlo BBIOODY 3asBHTENS pe3yabTaT MPEAOCTABICHUS MYHHIIUTIAIBHON YCIYTH BBITACTCS B
Oprane nian B8 MOL B hopMe 3K3eMIuIsApa MEKTPOHHOTO JOKYMEHTA, pacleyaTaHHOTo Ha OyMaKHOM
HOCHTEJIE, 3aBEPEHHOTO TEYaThi0 W IMOJAMUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJDKHOCTHOTO
nuna Oprana win pabotauka MOII.

2.3.4. 3asBUTENb BIPaBE TOJYYUTHh PE3yIbTAT TPEAOCTABICHHUS MYHUIIMITAIHHONH YCIYrH B
dbopMe DIEKTPOHHOTO JOKyMEHTa B TEUCHHE CpOKa JEHCTBHSA pe3yiabTara TPEeAOoCTaBICHUS
MYHHUIIUTIATBHOU YCITYTH.

2.4. CpoK mperocTaBIeHUs] MyHUIIMITATBHOHN YCIYTH, B TOM YHCIIE C YI€TOM HE0OX0UMOCTH
oOpallleHHs B OpraHu3alliy, y4acTBYIOIIKE B MIPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH, CPOK
MIPUOCTAHOBJICHHS TIPEIOCTABICHHUSI MyHUIIUTIAIBHOW YCIIYTH B CITy4ae, €CJId BO3MOXKHOCTh
MPUOCTAHOBJIEHUS MPEyCMOTPEHA 3aKOHO1aTeNbcTBOM Poccuiickoi denepanyu, CpoK BbIIAYN
(HampaBJIeHUS) JOKYMEHTOB, SIBJISIOIINUXCS PE3yAbTaTOM MPEAOCTABICHHUSI MyHULIUIIAIbHOU YCIyTl

2.4.1. MynumnunaiapHas yciryra npegoctasisiercs: B TedeHue 30 pabouux THEH.

2.4.2. TlpuocTaHOBJICHUE CPOKA MPEIOCTABJICHHS MYHUIIUITAILHON YCITYTH HE TIPETyCMOTPEHO.

2.4.3. HanpaBiieHne TOKYMEHTA, SIBIISTIOLIETOCS PE3yJIbTaTOM MPEIO0CTABICHUS MYHHIIUIIATBHOM
ycIayrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTA, 3asBUTEIIO0 OCYIIECTBIIACTCS B JIeHb O(QOPMIICHUS U
perucTpaIyu pe3ysbraTa MpeI0CTaBICHNS MYHUIUITAIHHON YCITyTH.

2.5. I/IcqeanBanmeI NEPCUYCHb JOKYMCHTOB, HeO6XOI[I/IMBIX B COOTBETCTBUU C 3aKOHOAATCIbHBIMH
HJIM UHBIMHA HOPMAaTHUBHBIMU IIPABOBBIMHA aKTaMH I IIPEAOCTABICHHUA MYHHHHHaHBHOﬁ yCiyru, a
TAKXEC YCIIYI', KOTOPBIC SABJIAIOTCA HCO6XO,Z[I/IMBIMI/I 1 00s3aTeIbLHBIMU AJI IIpEa0CTABJICHU S
MYHUIUMIIAJIBHBIX YCIIYT, MMOMJICKANIUX MTPEACTABICHUIO 3aABUTCIICM, CIIOCOOBI UX MOJIy4UCHUA
3as41BUTCIICM, B TOM 4YHUCJIC B BHCKTpOHHOﬁ Q)opMe, MOPAAOK HUX IIPCACTABIICHUS

2.5.1. JIna nonydyeHus MYHULIMNAIbHOM YCIYTH 3asBUTENb NPEACTABISIET  CIEAYIOLIUE
JOKYMEHTBI:

1) DOKYMEHT, yIOCTOBEPSIOIIHIA JINYHOCTh (HEe TpeOyeTcsl B Cilydae 0OpalleHHs MOCPEACTBOM
PecniybnukaHckoro nopraina);

2) TOKYMEHT, YZ0CTOBEPSIIOIINI TOJIHOMOYHS IPEACTABUTENS 3asBUTEIIS;

3) 3asiBrIcHHE:

B (¢opmMe JOKyMeHTa Ha OymaxkHOM Hocutene (mpuioxkenue Ne 4 Kk Hacrosmemy
aIMUHHCTPATUBHOMY PEIJIaMEHTY);

B 2JIEKTPOHHON (Qopme (3amoHsIeTCs MOCPEICTBOM BHECEHHsI COOTBETCTBYIOIUX CBEICHHUH B
ANIEKTPOHHYIO (OopMy 3asiBICHMA), MOJIUCAHHOE B COOTBETCTBHM C TpeOOBaHMSIMHU IyHKTa 2.5.3
aJIMUHUCTPATUBHOTO pErjlaMeHTa, pH 0OpallleHnu MoCpecTBOM PecryOiinkanckoro noprana;

4) 3aBepeHHbIC KOMUH YUPEIUTEIBHBIX JOKYMEHTOB CO BCEMH M3MEHEHHSMH H JIOTIOTHEHUSIMU
Ha J1aTy MOJauu 3asBJICHUS (U1 IOPUINYECKUX JINL);

5) pelieHue 0 Ha3HAYEHUU pyKoBoaMTeNs ¢ ykazanueMm ero @.M.0O. (mpuka3s, NOCTaHOBJICHHUE,
pacropsbKeHue U 1p.).

2.5.2. 3agBneHue W mpuiaraeMple JOKYMEHTBI MOTYT OBITh IpeICTaBIICHBI (HAIPaBIICHbI)
3asBUTEJIEM OJIHUM U3 CIEAYIOIINX CIIOCOOOB:
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1) uepes MOI| nHa OyMaXHBIX HOCHTEISIX M B BHJE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIUX TPEOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpencTBoM Pecry0nnkaHCKOTO TIOpTajia B AJIEKTPOHHOH Gopme;

3) B Opran JTUYHO WJIM MOCPEICTBOM IMOYTOBOM CBA3M Ha OyMa)KHOM HOCUTENEe. 3asBIICHHE U
IpujaraeMple JOKYMEHTBI, IpPU HAIpPaBJIE€HUM IOCPEACTBOM IIOYTOBOW CBSI3M, 3aBEPAIOTCA B
YCTaHOBJIEHHOM IOPSJIKE.

2.5.3. 3asBIieHre TIPY HATIPABIICHUH TIOCPEICTBOM PecmyOrmKkanCcKoro mopTaia Mo ImuChIBaeTCs
IIPOCTOM IEKTPOHHON MOAMHUCHIO 3asIBUTEIS.

JIJis TIoJTydeHust IPOCTON AJIEKTPOHHOH TOIMCH 3asIBUTEII0 HEOOXOAMMO TPOUTH MPOLEIYPY
peructpanuu (ayrentudukanuu) B ECUA, a Takxe NoATBEPANUTh YUETHYIO 3alUCh.

DNEeKTPOHHBIN JOKYMEHT (3JIEKTPOHHBIH 00pa3 JOKYMEHTA), yKa3aHHBII B MOITYHKTE 2 TTYHKTA
2.5.1 aAMUHUCTPATHBHOTO PETJIAMEHTA, 3aBEPSAETCS YCHJICHHON KBATM(MHUIIMPOBAHHON MTOAMUCHIO JIHII,
YIOJHOMOYEHHBIX Ha CO3/IaHUE U MOMNCAHNE TaKUX IOKYMEHTOB, B TOM YHUCJI€ HOTapUyCaMH.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaraéMble K 3asiBICHHUIO, B
TOM YHCJIe JOBEPEHHOCTH, HAMPaBIIsAIOTCS B BUe (aiiinoB B popmarax pdf, jpg, jpeg, png, tif, doc, docx,
rtf, sig pasmepom He 6osee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B TOKYMEHTOB)
JOJIKHO TMO3BOJIATH B TIOJHOM OOBEME MPOYUTaTh TEKCT JIOKYyMEHTAa W paclo3HaThb PEKBU3UTHI
JOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBATH OT 3asSBUTEIIS:

1) mpencraBieHust JOKYMEHTOB U HH(OPMAIIUY WM OCYILIECTBICHUS ICHCTBUH, IIpeICTaBICHHE
WIM OCYIIECTBJIEHHE KOTOPHIX HE TPEJyCMOTPEHO HOPMATHBHBIMH IPaBOBBIMU  aKTaMH,
PETYIHUPYIOIKUMU OTHOIIEHHSI, BOZHUKAIOIIUE B CBSI3U C MPEJOCTABICHUEM MYHHUIIUIIAIbHON YCIYyTH,;

2) OCyIIeCTBIICHUs NEUCTBHI, B TOM YHCJIE COMIACOBAHWUH, HEOOXOIUMBIX IS TOJYYCHHS
MYHHMIMIIAIBHON YCIYTH U CBS3aHHBIX C OOpalleHHMEM B WHbIE TOCYAApCTBEHHBIE OPraHbl, OpPraHbl
MECTHOTO CaMOYIpaBJICHUS, OpraHU3allid, 3a HCKIIOUYEHUEM TMOJYYeHUS YCIAYyr U TOJy4eHUs
JOKYMEHTOB W HWH(OpMallMK, MPEIOCTaBIsIEMBbIX B pe3yJbTaTe MPEAOCTaBICHHUS TaKUX YCIYT,
BKJIIOUCHHBIX B TIEPEYHHU, YyKa3zaHHble B 4acth | crarem 9 @DepepanbHOoro 3akoHa Ne 210-D3
(HE0OXOIMMBIX M 00s3aTEIIbHBIX YCIIYT);

3) mpeacTaBlieHus: JOKYMEHTOB 1 HH(GOpPMaIuU, OTCYTCTBHE U (MJIH) HEIOCTOBEPHOCTH KOTOPBIX
HE YKa3blBAJUCh IpPH IE€PBOHAYAILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIsi
MIPEIOCTABICHUS MYHUIIMNAIBHON YCIyrd, Ju00 B MNPEIOCTAaBICHUH MYHULMUIAILHOM YCIyTH, 3a
UCKJTIOYCHHEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEeHHe TpPeOOBaHWN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS IPEIOCTaBIICHUS
MYHHUIMIIATBHON ~ YCIIYTH, TIOCJIE€ TEPBOHAYALHOM TMOJaud 3asdBIIEHUS O MPEAOCTaBICHHUU
MYHHIIMITATEHON YCITYTH;

0) HayMyKMe OMMOOK B 3asIBJICHUU O MPEJOCTABICHUH MYHULIUIIATHHONU YCIYTH U JIOKYMEHTaX,
MOJAHHBIX 3asBHUTENEM IOCJE MEPBOHAYAIBHOTO OTKa3a B MPUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIYrH, MO0 B MPEJOCTAaBICHUH MYHUIUTAIbHONW YCIYyTH U HE
BKJIFOUEHHBIX B MIPEJICTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHME CpOKa JeWCTBUSA JOKYMEHTOB MJIM H3MEHEHHe UH(pOpMaluu Mocie
MEPBOHAYAIBHOTO 0TKAa3a B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX JJIs TPEOCTaBICHUS MyHUITUTIATbHON
yCIYTH, 1100 B MPEJOCTaBICHUN MyHUIIUTIAIbHON YCIIyTH;

I') BBISBJICHHE JOKYMEHTAIBHO TMOATBEPXKACHHOTO (akTa (TMPHU3HAKOB) OMIMOOYHOTO WIIH
IIPOTHBOIIPABHOTO JeiicTBuA (Oe3neiicTBus) nomkHOCTHOTO Jimna OpraHa, pabotHuka MOLI, mpu
NEpPBOHAYAIBHOM OTKa3€ B IIpUEMeE JTIOKYMEHTOB, HEOOXOJUMBIX JJIS PEI0CTABICHNUS MYHUIIMITAIbHON
yCIyr#, 1100 B MPEAOCTaBICHUH MYHUIIUMNAIBHON YCIYTH, O YeM B MHCBMEHHOM BHJIE 32 MOJMHUCHIO
pykoBoauTenss OpraHa Hpu NEpBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX ISt
IIPEIOCTABJICHNS MYHULIMIIAJIbHOM YCIIYTH, YBEAOMIISETCS 3aABUTEIb, @ TAKXKE IPUHOCATCS U3BUHEHUS
3a JI0CTaBJIEHHbIE HEY100CTBa;

4) npenoctaBieHns Ha OyMa)kHOM HOCHUTeNE JOKYMEHTOB U HH(POPMALIUH, JIEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBMM C MyHKTOM 7.2 wactu 1 crtatbu 16 denepanbHoro
3akoHa Ne 210-D3, 32 UCKIIIOYEHHUEM CITy4aeB, €CIIM HAHECEHHE OTMETOK Ha TaKue JTOKYMEHTHI JIN0O UX



U3BATUC ABIIACTCA HCO6XOI[I/IMBIM YCJIOBUCM IIPEAOCTABIICHUSA Focy):[apCTBeHHOfI nim MYHHHHHaHBHOfI
YCIYyIru, 1 UHBIX CJIy4acCB, YCTAHOBJICHHBIX (be[[epaJIBHBIMI/I 3aKOHaMH.

2.6. UcuepripIBatomuii mepedeHb J0KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C HOPMAaTUBHBIMU
IIPAaBOBBIMU aKTAMM JUIS IIPENOCTABICHUS MyHUIMIIATIBHOM YCIIYI'M, KOTOPbIE HAXOIATCS B
pacropsKEHUH IOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABIICHHUS U
ITOJIBEJIOMCTBEHHBIX F'OCYAAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPABIICHUs
OpraHu3alil 1 KOTOPBIE 3asIBUTEIIb BIIPaBE MPEACTaBUTh, & TAKKE CIIOCOOBI UX MOITY4YEHUS
3asBUTEIISIMH, B TOM YHUCIIE B 3JIEKTPOHHOM (hopMe, OPSAAO0K UX HPEACTABICHUS; TOCYIapCTBEHHBIN
opras, opraH MECTHOI'O CaMOYITpaBJICHUs JTUOO OpraHu3alys, B paclopsbKeHUU KOTOPBIX HAXOATCS
JTAHHBIE TOKYMEHTBI

2.6.1. TTomygaroTcst B paMKaxX MEXBEIOMCTBEHHOTO B3aUMO,ICHCTBUS:

1) Beimucka W3 EQMHOTO rocyaapCTBEHHOTO peecTpa HEABHKUMOCTH 00 OCHOBHBIX
XapaKTePUCTHKAX M 3apETHCTPUPOBAHHBIX MpaBaxX Ha 0OBEKT HeMBWXUMOCTH — DenepanbHas ciyxoa
roCcy/lapCTBEHHOW perucTpaluy, KagacTpa U kaprorpaduu,

2) ceenenus u3 ET'PHOJI 6o ceenenus w3 EI'PUIT — denepanbHast Hajgorosas ciyxoa;

3) cBeneHUs U3 MHPOPMAIIMOHHOTO MUChMa TEPPUTOPUATLHOTO opraHa DeepanbHOil CiyKObI
roCyJIapCTBEHHOM CTAaTHCTHKH 10 cyObekTy Poccuiickoit denepanuu 06 yaere opranmszaiuu B EI'PTIO
— @enepanpHas ciy:x0a rocyJapCTBEHHON CTaTUCTUKY;

4) cBeleHHUs O MOCTAHOBKE HA y4eT B HAJIOTOBOM oprane (usmyeckoro nuia — OenepanbHast
HaJIOTOBasl CITyK0a;

5) cBemenus u3 Oyxrajarepckoro OaiaHca (B TOM YKCIE OTYET O MPUOBUIAX U YOBITKaxX) —
denepanpHas HAIOTOBAsI CITYXK0a;

6) cBemeHus o ACHCTBYIOIIEM MacmopTe rpaxaanuHa Poccuiickoit @eneparun — MB/] Poccun;

7) CcBeICHUS O HOTAPHAJIBHOU JOBepeHHOCTH — DeepanbHasi HoTapualibHas majara.

2.6.2. 3asBHUTEND BIIPaBe MPEAOCTABUTH IOKYMEHTHI (CBEICHUS ), YKa3aHHBIC B MOAMYHKTaX | - 2
nyHKTa 2.6.1 agMUHUCTPATUBHOTO perjamMeHTa, B (opMe 3JIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCUJIEHHOU KBaJIM(PUIIMPOBAHHO MOANKCHIO JIUL, YTIOJTHOMOYEHHBIX Ha CO3/IaHUE U MOAMUCAHUE TaKUX
JOKYMEHTOB, IPU MOJJaue 3asBJICHUS.

2.6.3. Hempencrapiienne (HECBOEBPEMEHHOE IIPE/ICTABIICHUE) yKa3aHHBIMH B TyHKTE 2.6.1
aJIMMHHUCTPATUBHOTO perjaMeHTa OpraHaMyd TOCYIapCTBEHHOW BIIACTH, OpraHaMd MECTHOIO
CaMOYTpaBJICHUS, OpPraHU3alUsIMU JOKYMEHTOB M CBEJCHHI HE MOXET SIBISTbCA OCHOBAaHUEM IS
OTKa3a B MPEIOCTaBICHUN MYHUIIUTIAIBHOMN YCIIyTH.

2.6.4. Jlo;xHOCTHOE JTULIO U (W) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1 aIMUHUCTPATUBHOTO
periamMeHTa OpraHoB M OpraHu3aluii, He TMpeICTaBUBIINE (HECBOCBPEMEHHO IPECTaBHUBIINE)
3alpoIlIeHHbIE W HAXOMAUIMEeCs B  PACIOPsDKEHUH JOKYMEHT WJIM CBEICHMS, MOJJIEKaT
aJIMUHHUCTPATUBHOW, JUCHUIUIMHAPDHOW WJIM WHOW OTBETCTBEHHOCTM B  COOTBETCTBHH C
3akoHOAaTenscTBOM Poccuiickoit deneparuu.

2.6.5. 3ampemraercs TpeboBaTh OT 3asBUTENS] JOKYMEHTHI CBEIEHHUS, B TOM YHCIE
MOATBEPKIAIONIUE BHECEHUE 3asBHUTENIEM IUIAThl 3a MPEIOCTABICHHE MYHUIIUINAIBHOW YCIIYTH,
HaXOJAIIHMECs B PaCHOPSHKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHUS U
MOJBEIOMCTBEHHBIX ~TOCYJIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO  CaMOyIpaBICHUS
Opra"u3arui.

Henpencrasinenue 3asBUTeNeM JOKYMEHTOB, COJEPKAIlUX CBEJIEHUS, KOTOPHIE HAXOJIATCS B
pacrtopsKEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPABJICHUS U TI0/IBEIOMCTBEHHBIX
rOCy/IapCTBEeHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPABJICHUS OpPTaHM3AIMMA, HE SBISETCS
OCHOBaHHUEM JJIs1 0TKa3a 3asBUTENIO B MPEAOCTABICHUH MYHHUIIUITAILHOW YCIYTH.

2.7. VicuepripIBaroliuii mepedeHb OCHOBAHUI Il 0TKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABICHHUS MYHUIIUIIATBHOU YCITYyT U

2.7.1. OcHOBaHMSMH IJIsl OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOUMBIX ISl MPEIOCTaBICHUS
MYHULUIIAJIBHON YCIYTH, SBJIAIOTCS:
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1) npencTaBieHHbIE 3asiBUTENIEM JTOKYMEHTBI COAEPKAT MOTUUCTKH U MCIPABICHUS TEKCTA, HE
3aBEPEHHBIC B MTOPSAJKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu;

2) MOKYMEHTHI COJEpKaT MOBPEKICHUS, HAJTUYHE KOTOPHIX HE IMO3BOJSET B MOJHOM OOBeMe
UCTOJb30BaTh HMH(POPMAIIMIO U CBEIEHHS, COJep)Kalluecs B JOKYMEHTaX [Uid NpPeAOoCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

3) npencTaBi€eHHbIE JOKYMEHTBhl WJIM CBEACHUS YTPATUIM CUIy HAa MOMEHT oOpallleHus 3a
MYHHULIMIAIBHON ycIyroil (JOKYMEHT, YAOCTOBEPSIOLIUN MOJTHOMOYMS MPEACTABUTENS 3asBUTEINA, B
cilydae oOpalieHus 3a MPeI0CTaBICHHEM MYHHIIUTIAIBHOW YCIYTH YKa3aHHBIM JIUIIOM);

4) noaya 3asBJIECHUS O IPEAOCTABICHUN MYHULIMIIAJILHOM YCIIYTH U JOKYMEHTOB, HEO0XO0AUMBIX
IUTSL IPEAOCTABIICHUS] MyHULIUTIAIGHOM YCIYTH, B DJIEKTPOHHON (pOpME ¢ HAPYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI;

5) HeKOppeKTHOE 3aloJHEHHE 00s3aTeNbHbIX IoJIe B (Qopme 3asBICHHUS, B TOM 4HCIE B
MHTEpAaKTUBHOWU (popme 3asBieHus Ha PecnyOnnkaHckoM mopraie (HEJOCTOBEPHOE, HEMOIHOE, JTU00
HENPaBWIbHOE 3aII0JIHEHUE);

6) mpencTaBICHHE HEIMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX Ui MpPENOCTaBICHUS
MYHULUIIAJIBHON YCIYTH;

7) 3asBieHHE O NPEJOCTABIEHUU YCIYI'M MOJAHO B OpPraH roCcylapCTBEHHOM BIJIACTH, OpPraH
MECTHOTO CaMOYIPaBJICHUS WJIM OPraHU3allMIO, B MIOJTHOMOYHS KOTOPHIX HE BXOJIUT MPEIOCTaBICHHUE
MYHULUITAJBHON YCIYTH;

8) HecoOmroIeHre yCTaHOBIICHHBIX cTaThel 11 denepanpHoTo 3akoHa OT 6 ampenst 2011 roma No
63-®3 «OO0 »9NEKTPOHHOW TIOANMHCH» YCIOBUH TpPHU3HAHUS JIEHCTBUTENBHOCTH  YCHUJICHHOM
KBJIM(DULIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCH.

2.7.2. IlepeueHb OCHOBAaHHMM /JIs1 OTKa3a B MpHEME JJOKYMEHTOB, HEOOXOUMBIX JIJISl TTOTyICHUS
MYHHUIIMIIAIEHON YCITYTH, SIBISETCS] HCUEPIIBIBAIOIINM.

2.7.3. Pemenume 00 oOTKaze B TMpueMe 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX ISt
MIPEIOCTABJICHNUS MYHUIIUTIATBHON YCIIYTH, MOKET ObITh IPUHATO KaK BO BPEeMsI TpHeMa 3asiBUTENs, TaK
W TOcCle TMOJY4EeHHS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuIloM OpraHa HEOOXOAMMBIX IS
MPEIOCTABICHUS  MYHULUMNAIBHOW  YCIYIM  JIOKYMEHTOB  (CBEJIEGHHUH) C  HCIOJb30BAHUEM
MEXBEJJOMCTBEHHOT0 HH(GOPMAITMOHHOTO B3aUMO/JICHCTBHS, B CPOK, HE IIPEBbIIIatOmINii 9 pabounx qHei
CO JTHSI PETUCTPALIUU 3asBICHUSL.

2.7.4. 3anpeniaercs 0TKa3bIBATh B MPUEME 3asIBICHUS U UHBIX IOKyMEHTOB, HEOOXOUMBIX JIsi
MIPEIOCTABJICHUS MyHULIUIIATBHON YCIIYTH, B CIIydae €Clid 3asiBJICHUE U IOKYMEHThI, HEOOXOIUMBIE IS
MPEIOCTABJICHNUS MYHUIUIAIbHONW YCIYT'H, MOJAHbl B COOTBETCTBUHM C MHpoOpManueil o cpokax u
MOPSIIKE TMPEJIOCTaBJICHUS MYHULIMIAIBHOW yCIyru, omyonukoBaHHoi Ha Ejgunom mnoprane,
PecnyOnukanckom nopraiie.

2.8. VcuepnpiBaroluii mepeuyeHb OCHOBAHUH JUIs NPUOCTAHOBIICHUS MIIM OTKa3a B IPEJOCTaBICHUH
MYHUIUNATIBHON YCIIyTH

2.8.1. OcHoBaHMs [ [PUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIUMNAIBHOW YCIyrH
OTCYTCTBYIOT.

2.8.2. OcHOBaHus A7 0TKa3a B IPEIOCTABICHUN MYHHUIIMIIATbHOMN YCIyTrH:

1) 3asBUTeNeM IMPEACTABICHBI JTOKYMEHTHl HE B IOJHOM 00beMme, MO0 B MPEICTaBICHHBIX
3asBJICHUM U (WJIM) JOKYMEHTAX COAEPIKUTCS HEoHast U (M) HeloCTOBepHas MH(opMarus;

2) IlpencraBneHHBbIE 3asBUTEIEM JIOKYMEHTBI HE MOJTBEPXKIAIOT IPABO 3asBUTENsl Ha
3aKIII0YEHHUE I0TOBOpa apeH bl 6e3 MPOBEACHUS TOPIOB;

3) B oTHOIIEHNH 3anpalIMBa€MOr0 MyHHUIIMIIAIIEHOTO HMYILECTBA IPUHATO PELIEHHE O Iepeade
€ro TPEThUM JIMLIaM B paMKax AEHCTBYIOUIETO 3akoHoAaTenbcTBa Poccuiickoit @enepanumy;

4) Hamuuue y MYHHUIMNAIBHOTO OO/DKETHOIO WJIM aBTOHOMHOTO YUPEXKJEHHs IpaBa
OTIEPATUBHOTO YIPABICHUS UM Y MYHUIIUIAIBHOTO YHUTAPHOTO NPEANPHUATHS IPaBa X03HCTBEHHOTO
BEJICHUS Ha apeHlyeMblid 00BbEKT MyHUIIUNAIbHOW COOCTBEHHOCTH;

5) OtcyTcTBHE 3aMpamnBaeMoro 00beKTa B peecTpe MyHULIMNIAIbHOM COOCTBEHHOCTH;
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6) 3anpammBaeMoe€ MYHHUIMIAJIbHOE HMYLIECTBO IOJUIEKUT KAalUTaJIbHOMY PpEMOHTY,
PEKOHCTPYKIMH HJIM CHOCY B COOTBETCTBUH C TPEOOBAHUSAMH TPAIOCTPOUTENHHOTO 3aKOHOIATEIIBCTBA
Poccuiickoit ®enepanuy;

7) Uemm, Ui JMOCTHXKEHHUS KOTOPBIX 3alpallMBaeTCs MYHULIUNAIBHOE MMYIIECTBO, HE
COOTBETCTBYIOT IEJISIM TPEAOCTABICHUS MYHUIUITAIHLHOTO HUMYILIECTBA MYHUITUIAILHOTO 00pa30BaHUS
B 0€3BO3ME3/IHOE MOJIb30BAHHME;

8) Bua nesTenbHOCTH, Ui OCYIIECTBICHHS KOTOPOTO 3alpaliuBacTCs MYHUIUIAIBHOE
HE/IBIDKUMOE HWMYIIECTBO, HE COOTBETCTBYET BHJAM pa3pEIICHHOTO WCIOJIb30BaHMs JIaHHOTO
MMYIIECTBA, YCTAHOBJICHHBIM TPaIOCTPOUTEIEHBIMU PErIIaMEHTAMHU;

9) OOBEKT MYHHUIHMIIAIHHOTO HEXHJIOTO (POHIA MOJUICKHUT OTUYKICHHUIO U3 MYHHIIUIAIBHOM
COOCTBEHHOCTH;

10) OOBEKT MYHMIMNAIBHOTO HEXUJIOro (POHIA TOAJEKHUT HCIHOJIB30BAHUIO IS
MYHUITUTIATBHBIX HYXI.

2.8.3. IlepeueHb OCHOBaHUM JUIsl OTKa3a B MPEIOCTABIEHUN MYHUIMIIAIBLHON yCIyrul SBJISETCS
MCYEPITBIBAIOIINM.

2.8.4. 3ampemiaercss O0TKa3bIBaTh B MPEJOCTABIECHUN MYHULIUIIAIBLHOW YCIYTH B clly4yae, €cllu
3asBIICHHE O TPEAOCTABICHHH MYHHIIMIIATBHON YCIYT'H MOJAHO B COOTBETCTBHU C MH(pOpMaNuei o
CpOKax M MOpSAKE MPeAOCTaBICHIsI MYHUIIMIIATBHON yCIIyTH, OImyOnmkoBaHHON Ha EqumHOoM mopTare,
PecnyOnukanckom nopraie.

2.9. Iopsinoxk, pazMep U OCHOBAaHUS B3UMAHHS TOCYAaPCTBEHHO MONUIMHBI WA UHOH IIJIAaTHI,
B3MMAEMOH 3a NMPEJOCTABICHUE MYHUIIUIIAIBHON YCIyTH

MyHunumnaigbHas yciiyra npeiocTaBisieTcs Ha 6e3B03Me3/IHOM OCHOBE.

2.10. Tlepeuens yciyr, KOTOPBIE SABISIFOTCS HEOOXOAUMBIMH M 00s3aTEIBHBIMU TSI TIPEIOCTABICHUS
MYHUITUTIATBHON YCIIYTH, B TOM YHUCIIE CBEJICHUS O JOKYMEHTE (JOKYMEHTaX), BBIJaBAEMOM
(BBIJaBa€MBIX) OPraHU3ALUSIMH, YIACTBYIOIIUMH B TIPEIOCTABICHUHA MYHHUIIUITATBHBIX YCIYT

[IpenocraBnenre HEOOXOUMBIX U 00A3aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsanok, pa3Mep U OCHOBAHUS B3UMAaHMUsI IJIATHI 32 IPEOCTABIICHUE YCIYT, KOTOPBIE SBIISIOTCS
HEO0OXOIMMBIMU U 0053aTeIbHBIMU IS IPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, BKIIIOYast
uH(GOPMAIIMIO O METOIMKE pacueTa pa3mMepa TaKoi MiaThl

Hpe,[[OCTaBJ'IeHI/Ie HCO6XOI[I/IMBIX 1 00s13aTeNbHBIX yCIyr HE Tpe6yeT051.

2.12. MakcuManbHbIH CPOK OKUJAHUS B OYEpEIH MPH MOoJaue 3arpoca o MpeI0CTaBIeHUN
MYHHIIMIIATEHON YCITYTH, YCIYTH, IPEIOCTABIsIEeMON OpraHu3aliei, y4acTBYIOIEH B MIPeI0CTaBICHUN
MYHHIUIIATBEHON YCIYTH, ¥ MPU NOJYyYSHUH PEe3yJbTaTa Mpea0CTaBIeHUs TAKUX YCIyT

2.12.1. Bpems oxuiaHus TIpU TIOAa4e 3asBJICHHS HA TOJy4YeHHEe MYHHIMTIATBHON YCIyTH - HE
6onee 15 MuUHYT.

2.12.2. lpu mosry4eHNH pe3ylbTaTa MpeA0CTaBICHUS] MyHUIIUITATBHOW YCIIYyTH MaKCHMalTbHBIN
CPOK OKHJIaHHS B OYEPEIH HE JIOJDKEH MPEBBIIIaTh 15 MUHYT.

2.13. Cpox u opsIOK PETUCTPALIMU 3alpoca 3asiBUTEIIS O IPEIOCTABICHUN MYHUIIMNIAIBHOM YCIYTH U
YCIIyTH, IPEIOCTaBIsEMOM OpraHu3alren, yyacTBYIOIEH B MPEJOCTaBICHUN MYHULIMITAIbHON YCIIYTH,
B TOM YHUCJIE B JJIIEKTPOHHOU opMme

2.13.1. ITpu nuuHoM oOpamennn B M®I[ B neHb mojaum 3asBICHUS 3asBUTENIO BbIIACTCS
pacnucka u3 AWUC MOIl c perucrpallMOHHBIM HOMEpPOM, MOATBEPXKAAIOIIUM, 4YTO 3asiBICHUE
OTIIPABJICHO, U 1aTOW MOJIa4M 3asIBICHHUS.
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2.13.2. Ilpu nHampaBiieHHH 3asBIeHHs mocpencTBoM Emmnoro moprana, PecrmyOmukanckoro
nopTajia 3asgBUTENb B JICHb MOJAUW 3asBJIICHUS IOJYy4aeT B JMYHOM KaOuHere PecmyOnmkaHcKoro
HOpTaja U MO 3JIEKTPOHHOM MOYTE yBEJOMJICHHUE, MOJITBEPXKIAONIECE, YTO 3asBICHUE OTIPABIICHO, B
KOTOPOM YKa3bIBAIOTCSI PETUCTPALIIOHHBIN HOMEP M J]aTa MOoJauy 3asBJICHUSI.

2.13.3. Ilpu nuyHoM oOpamieHur B OpraH B JE€Hb IOJA4M 3asBJICHUS YIOJIHOMOYEHHBIM
JNOJDKHOCTHBIM — yuioM  Oprana 3asBUTENIO  BBIIACTCS  paclucka W3  aBTOMAaTU3WPOBAHHOMN
MHGOPMAIIMOHHON CHCTEMBI, TPEAHAa3HAYCHHON [UIs OKa3aHWs TOCYapCTBEHHBIX M MYHHIIUTIAIBHBIX
YCIYT, C PErucTPallMOHHBIM HOMEPOM, JaTOW IOJayd 3asBIICHHS W TIEPEYHEM IPEICTaBICHHBIX
JTOKYMEHTOB.

2.14. TpeOoBaHMS K TIOMEIICHHUSIM, B KOTOPBIX MPEIO0CTABIISAETCS MYHUITUTIAIBHAS YCIyTa, K 3a1y
0>KMJIaHHSI, MECTAM JIJIS 3aII0JIHEHUS 3alPOCOB O MPENOCTABICHUA MYHULIMITAJIBbHON YCIYTH,
MH(OPMAaLIMOHHBIM CTEHIaM ¢ 00pa3liaMy UX 3al0JTHEHUS U IEPEYHEM JOKYMEHTOB, HEOOXOAMMBbIX
U1 IPEIOCTAaBICHUS KaXKJJOW MyHULIUIIAIbHON YCIYT, pa3MEIeHUIO 1 0(OPMIICHHUIO BU3YaJIbHOM,
TEKCTOBOM U MYJbTUMEANNHON NHPOPMALIH O TIOPSAKE MPEAOCTABICHUS TAKOW YCIYTH, B TOM YHCIIE
K 00ecreyeHHI0 JOCTYITHOCTH JUIsl UHBAJUAOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUU C (hesiepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOAaTenbcTBOM PecniyOnuku TartapcTan o conuanbHOM 3alluTe HHBAIUIOB

2.14.1. TlpenocraBieHne MYHHUIIUTIATBHON YCIIYTH OCYIIECTBIISICTCS B 3IaHUSX U MOMEIICHHUSX,
000pYyI0OBaHHBIX MPOTUBOTIOKAPHON CUCTEMOM U CHCTEMOM MOKAPOTYIIICHHUS.

Mecra mnpuema 3asBUTENEH O0O0OpPYyAYIOTCA HEOOXonuMonW MeOenpio it 0hOPMIICHHS
JOKYMEHTOB, UH(POPMAIIMOHHBIMUA CTEHAAMH.

2.14.2. B cOOTBETCTBUU € 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu 0 CONMaaIbHOM 3alnuTe
MHBAJUIOB B IIENIAX OECIPENATCTBEHHOIO JAOCTYIa K MECTy NMPEeAOCTaBICHHS] MyHULIUIIATbHON YCIyTH
o0ecrieunBaeTcs:

1) obGecreunBaeTcsi OECHPENMATCTBEHHBIN MOCTYN HMHBAIHMIOB K MECTy MPEAOCTaBICHUS
MYHHUIMIATBEHON yciyru (yA0OHBIH BXOI-BBIXOJ B TIOMEIIECHUS U TIEpEMEIICHHE B UX Mpeienax);

2) Bu3yaJbHas, TEKCTOBas W MyJIbTHMEAUHAsS MHOOPMAIUSA O MOPSAKE MPEIOCTABICHHS
MYHHUIMIIAIBHON YCIYTH pa3MeniaetTcsl B YAOOHBIX JUIsl 3asBUTENIEH MECTax, B TOM YHCIE C YYETOM
OTPaHUYEHHBIX BO3MOKHOCTEH MHBAJIHUJIOB;

3) CcOmpOBOXKAECHHE WHBAIHMIOB, MMEIOIIUX CTOMKHE pAccTpOicTBa (YHKIUHU 3pEHHS U
CaMOCTOSITEJILHOTO MEePEABMKEHHUS, U OKa3aHUE UM ITOMOIIIY;

4) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO TEPEIBIIKEHUST 10 TEPPUTOPUH, HAa KOTOPOW
PacmoioKeHbl 0OBEKTHI COLMATbHON, MHKEHEPHON M TPAaHCHOPTHOM MH(PACTPYKTYp, BXOJa B TaKue
O0OBEKTHI M BBIXOJIA U3 HUX, MOCAJAKU B TPAHCIOPTHOE CPEICTBO M BBICAJKU W3 HETO, B TOM YHUCIE C
HCII0JIb30BAHUEM KPECIa-KOJSICKH;

5) Hamnexaiee pa3MmelieHue 00OpYIOBaHUS W HOCHUTENICH HH(POPMAIMH, HEOOXOIMMbIX
i obecriedeHust OecTpensiTCTBEHHOTO JOCTyNa WHBAIUAOB K YCIyram C y4eTOM OTPaHHYEHUN HX
KU3HEJCSITENLHOCTH;

6) nyOmupoBaHHE HEOOXOAUMOM I HHBAINIOB 3BYKOBOW M 3pUTEIbHON MH(OPMALIUH, a
TaKXe HaANucel, 3HaKOB U MHOM TEKCTOBOM M rpaduueckoil nHpopMalnun 3HaKaMH, BBITIOJTHEHHBIMU
penbedHO-TOUeuHbIM 1pudTOM bpaiins;

7) IOMyCK CYpAOTIepPEeBOIUHKA U TU(IOCYPAOTIEPEBOIINKA;

8) nomyck COOaKH-IIPOBOJHMKA TPH HAIMYMK JOKYMEHTA, IOATBEPIKAAIONIETO e
crienuanbHoe oOydeHHe M BbIJIaBaeMoro 1o (opme M B HOpPsAKE, KOTOPbIE YCTAHOBIJIEHBI MPUKA30M
MuHucTepeTBa TpyJa U counanbHoi 3amuThl Poccuiickoit ®eneparu ot 22.06.2015 Ne 386H «O6
YTBEPKJICHUU (POPMBI JJOKYMEHTA, MTOATBEPHKAAIOIIETO CIIeMaIbHOe 00yUeHne COOaKU-IPOBOIHUKA, U
MOPSIZIKA €r0 BBLAAYN.

2.14.3. TpeboBaHus B 4acTu 0OecreueHus JOCTYITHOCTH /i HHBAIUJOB OOBEKTOB, B KOTOPBIX
OCYILECTBIISIETCSl MPEJOCTABICHUE MYHUIMNAIBHON YCIYTH, W CPEICTB, HCIOJIb3YEMBIX IpHU
IIPEIOCTABIEHUH MYHULIMIIAJBHOW YCIIYTH, KOTOpBIE yKa3aHbl B MOAMyHKTax 1 — 4 mynkra 2.14.2.
aJIMUHUCTPAaTUBHOTO pErjaMeHTa, IpPUMEHSITCd K OOBbEKTaM M  CpeJCTBaM, BBEJICHHBIM B
AKCIUTYaTaLMI0 WIN MIPOUIEAIINM MOJAEPHU3ALNIO, PEKOHCTpYKIMIo nociae 1 uromns 2016 rona.
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2.15. Tlokazarenu JOCTYIIHOCTH M Ka4eCTBa MyHULMTIAIILHOW YCIYTH, B TOM YHCJIE KOJINYECTBO
B3aUMO/JICHCTBUI 3asBUTEINS C JOJHDKHOCTHBIMU JIMLAMU IIPU MTPEIOCTABICHUN MYHUIIMIIANBHON YCIIYTH
U MX TPOJIOJDKUTEIBHOCTD, BO3MOYKHOCTD MOJy4eHUsI HHPOPMALIUH O X0/1€ TPEAOCTABICHHS
MYHUIIUTIAIBHON YCIIYTH, B TOM YHUCIIE C UCTIOJIb30BaHUEM WH(POPMAITHOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOT' M1, BO3MO>KHOCTb JINOO HEBO3MOKHOCTH MOJIYYEHHSI MYHUIUIIAIIBHOM YCIIyTU B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEI0CTABICHUS TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIYT (B TOM
YHUCJI€ B TIOJIHOM 00BbEME), B JIIDOOM TEPPUTOPUATBHOM MOIPA3ICIICHUH OPraHa UCIOJIHUTEIHEHO
pacropsIUTETLHOrO OpraHa MECTHOTO CaMOYIPABJICHHUS, TI0 BBIOOPY 3asBUTEIS
(3KCTEpPUTOPHATIBHBIN MTPUHIIMIT), IOCPEICTBOM 3aIPOCa O MPETOCTABIEHUN HECKOJIBKHUX
roCy/IapCTBEHHBIX U (WJIM) MyHULUIIATbHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX LIEHTpaxX
MIPEAO0CTABIICHNS TOCYJaPCTBEHHBIX U MYHULIAIIAJIBHBIX YCIIYT, IPEIYCMOTPEHHOTO cTaTtben 15.1
®enepanpHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIH 3a11pocC)

2.15.1. Tloka3arensiMu JOCTYITHOCTH MPEIOCTABICHUSI MYHHIIUIIATBHOMN YCIYTH SBIISIOTCS:

PacroJIO’)KEHHOCTh TOMEIIEHHUsl, B KOTOPOM BEIETCS IPHUEM, BblJaua JOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIOPTA,

HaJuuue HeoOXOJUMOro KOJMYEeCTBa CIEUUAIMCTOB, a TaKXkKe MOMEIIeHUH, B KOTOPBIX
OCYILIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJMuue ucyepnbiBamomeld uHpopMaluu o crocodax, MOPSAKE M CPOKax IMPeIoCTaBICHUS
MYHHMIMIIAIBHON YCIyrM Ha HMH(QOPMAIMOHHBIX CcTeHAax, EauHom mnoptane, PecnyOinkanckom
noprasue, 0opUIHAILHOM CaliTe MyHUIIMIIAIBHOTO pailOHa;

OKa3aHHe MOMOIIY WHBAJIUAAM B MPEOJIOJIEHUU 0apbepoB, MEIIAIOMIUX HOJYyYEHUI0 UMH YCIIYT
HapaBHE C JPYTUMU JIHUIIAMH.

2.15.2. [loka3arensamMu Ka4yecTBa NMPEIOCTABICHUS MYHULIMNIATLHON YCIYTH SABJISIOTCS:

1) cobmromeHue CPOKOB IIpHUeEMa U PACCMOTPEHHUS JTOKYMEHTOB;

2) coOuoieHne CpoKa NOTyYeHHs pe3yiibTata MyHUIIMIAIbHOW YCIYTH;

3) orcyrcTBHe OOOCHOBAHHBIX Kalo0 Ha HAPYIICHHS aJIMHHHCTPATHBHOIO pErJIaMEHTa,
CoBepllIeHHbIE paboTHUKaMu Oprasa;

4) KOJIMYECTBO B3aUMOJCHCTBHUN 3asBUTENS C JOJDKHOCTHBIMH Jiunamu (0e3 ydera
KOHCYJIBTAIIHH ):

B3aUMOJICHCTBUE 3asBUTENsI ¢ paboTHukamu Oprana win MO npu npemoctaBicHUH
MYHHULMIIAIBHOW YCIYTH OCYILECTBISAETCS OAMH pa3 IPU IPEACTABICHUM 3asBJICHUS CO BCEMHU
HEOO0XOAUMBIMU JOKYMEHTAMU;

OJIUH Pa3 B Cllydae HEOOXOIUMOCTH MOJIY4YEHUs pe3ybTara MpeloCTaBICHUs MyHULIUIIAIBHOM
yeayru B Oprane uinu MOLL B popMme 3k3eMILIsipa 3J€KTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpoIOIKUTENBHOCTE OJHOTO B3aUMOJEHCTBUS 3asBUTENS C JOJDKHOCTHBIMHU JIMLAMHU IIPU
IIPEIOCTABJIICHUN MYHULIUIIAIBHON YCIYI'M HE IPEBBIIIAET 15 MUHYT.

3asBUTENb BIPAaBE OLEHUTh KAYECTBO IPEJOCTABICHUS MYHHLMIIAJBHOW YCIYTH C IOMOLIBIO
YCTPOMCTB HOJBM)KHOM paavoTeneOHHON CBsA3M, C HCHOJb30BaHHEM PecmyOimMkaHCKOro nopraia,
TEPMHUHAJIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xo/e NpeJoCTaBICHUS MYHUIIUIAIBHON YCIIYTH MOKET ObITh MOJIyYeHa
3asBUTENIEM B JIMYHOM kaOuHere Ha Exqunom noprane, PecriyOnukanckom noprane, B Oprane, MOII.

2.15.4. IlpenocraBieHue MyHULIIMIAIBHON YCIYTH OCyIecTBIIseTCs B JitoboM M®IL] o BeIGOpy
3asBUTEIISI HE3aBUCUMO OT MECTa €r0 )KUTENIbCTBA MIIM MECTa (PAKTUYECKOTO ITPOKUBAHUS (TIpeObIBaHM)
Ha Tepputopuu PecyOnmku TaTapcTaH 1o SKCTEppUTOPUATBHOMY NPUHIIMITY.

MyHununangbpHas yciIyra B COCTaBe KOMIUIEKCHOTO 3aIllpoca He MPEeOCTaBIIsAETCS.

2.16. Mubie TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS MyHUIIUITAIbHON
YCIIyTU MO SKCTEPPUTOPUATBHOMY NIPUHLUILY (B ClIy4yae, €CJIM MyHUIIMIIAJIbHAS yCIyra
MPEJOCTABIISETCS 110 SKCTEPPUTOPUATBHOMY NPUHIIUITY) K OCOOCHHOCTH MPEA0CTaBICHHS
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (opme

2.16.1. Ilpu npenocTaBlieHMM MYHHLMIIAIBHOM YCIYrH B 3JIEKTPOHHOW (opme 3asiBUTEIH
BIIpaBe:
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1) mnony4nTh MHGOPMALUIO O MOPSAKE U CPOKAX MPEIOCTABICHUS MYHHIUIAIBHON YCIYTH,
pasmerennyto Ha Equnom noprane, PecniyOinkanckom nopraine;

2) moAaTh 3asABJCHUE O NPEJOCTABICHHM MYHUIIMIAIBHONW YCIYTM M HWHBIC JIOKYMCHTBI,
HEOOXOJMMBIE ISl TPEJOCTABICHUS MYHHUIHMIAIBHONH YCIyrd, B TOM 4HCJIE JOKYMEHTHl H
nH(OPMAIIHIO, dTIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yacTtH 1 crateu 16 @enepanbHoro 3akona Ne 210-d3, ¢ ucnonb3oBanuem Pecrnybiukanckoro noprania;

3) TMOJY4YHTh CBEICHHS O XOJIC BBIMOJHCHHUS 3asBJICHUN O MPEIOCTABICHUN MYHHUIIMITAIBLHON
YCIIYTH, OJAHHBIX B JIEKTPOHHOH (Gopme;

4)  OCyIIECTBUTH OLICHKY KaYeCTBA MPEIOCTABICHHUS MYHUIIUITAIBHOMN YCIIyTH;

5) monyuuTh PE3yNabTAT MPEAOCTABICHUS MYHUIMIIAILHONH YCIyrd B (OpME SJICKTPOHHOTO
JIOKYMEHTA;

6) momaTh kano0y Ha perieHue U AelicTBue (Oe3aeiicTBre) Oprana, a TakKe ero JOKHOCTHBIX
JIUL, MyHUIIUIAIBHBIX CIY)XalllUX rmocpencTBoM PecnyOnnkaHckoro mnoprajia, noprajia ¢enepaibHON
rocy/lapcCTBEHHOW  HMH(OPMAIMOHHOW  CUCTEMBbI, oOOecHeuMBaroIleld  Ipouecc  J0CyAeOHOro
(BHECyneOHOTO) oOOXayjoBaHUS pelleHu U jaedcTBUN  (0e34eWCTBUS), COBEpPUICHHBIX IPHU
MPEJOCTaBICHUN TOCYAApCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT OpraHaMH, IPEI0CTaBISIOMINMHI
rOCyJapCTBEHHbIE W MYHHUIIMTIAIBHBIC YCIYTH, WX JOJDKHOCTHBIMH JIUIIAMH, TOCYJApCTBEHHBIMH M
MYHUITUTIATEHBIMU CITYKAITAMH.

2.16.2. ®opmupoBaHHE 3aABJIEHUS OCYIIECTBISAECTCS MOCPEACTBOM 3aAIMOJTHEHHUS SJIEKTPOHHOM
¢dbopmbl 3asBreHuss Ha PecnyOnmukaHckoMm mopTaie 6e3 HeoOXOAMMOCTH JOMOJIHUTENIBHON MoJadu
3asBJIEHUS B KaKOU-T100 MHOU opme.

2.16.3. Ilpu popMHUpOBaHUH 3asIBICHUS 00ECTICUNBACTCS:

1) BO3MOXHOCTH KOTTHUPOBAHUS U COXPAHCHHUS 3asBJICHHS U HHBIX JOKYMEHTOB, HEOOXOJMMBIX
JUIS TIPEIOCTABIICHUS YCIYTH;

2) BO3MOXXHOCTb 3allOJHEHUS HECKOJIBKUMH 3asBUTCIISIMH OJHON 3JEKTPOHHOH (HOpMbI
3asiBJICHUS MPU OOpallleHUH 3a yCIayraMu, MpernosaraioluMy HanpaBieHHe COBMECTHOTO 3asBICHMUS
HECKOJIbKUMU 3asBUTEIISIMU;

3) BO3MOKHOCTH IeYaT Ha OyMaKHOM HOCHTEJIE KOIIMH SJIEKTPOHHON (OPMBI 3asBIICHHS;

4) coxpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (DOpMy 3asiBiicHHsS 3HAYCHHUN B JIFOOOM
MOMEHT I10 KEJIaHUIO M0JIb30BATENS, B TOM YHCIIe TPU BOSHUKHOBEHHH OMIMOOK BBOJa M BO3BpaTe Jist
MTOBTOPHOTO BBO/JIa 3HAYEHUH B AJIEKTPOHHYIO (hOPMY 3asIBICHUS;

5) 3amosnHeHHe MoJIeH MISKTPOHHOH (HOPMBI 3asIBJICHUS 10 Hayaia BBOJIa CBEICHHIA 3asBUTEIIEM
C WCHOJIb30BaHUEM CBeAcHUH, pasMmemeHHblx B ECHA, um cBemeHuid, OmMyOJWKOBaHHBIX Ha
PecniyOnukaHckoM mopraie, B YacTH, Kacarolleics CBelleHUH, OTCYTCTBYIONIMX B €IUHON cucreme
UICHTU(PUKAIIMN U ayTeHTU(DUKaINH;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIF0O00H U3 ITAIOB 3aMOIHEHUS 3JIEKTPOHHOM (hOPMBI 3asIBIICHHS
0e3 moTepu paHee BBEACHHON HH(POPMAIIUH;

7) BO3MOXKHOCTbH JIOCTYIIA 3asABUTE/SI K paHee MOAaHHBIM MM 3asBJICHUSIM B TCUCHHE HE MEHEe
OJIHOTO T0/Ia, a TAK)KE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJIICHUSIM - B TEUCHHE HE MEHEe 3 MECsIIIeB.

2.16.4. 3anuck 3asBuTenei Ha npueM B MOI] (nanee - 3amnuch) OCyIIeCTBISETCS MOCPEICTBOM
Pecniybnmukanckoro nopraina, teinedoHa koHTakT-eHTpa ML,

3asBUTEIIO MPEIOCTABISAETCS BOZMOXKHOCTD 3allMCH Ha JIIo0ble CBOOOAHBIE JUIs MpUeMa J1aTy U
BpeMsl B IIpeJiesiaX YCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTpE rpaduka mpuema.

3anuch Ha ONpeJIeNIEHHYIO AaTy 3aKaHYMBAETCs 3a CYTKH /10 HACTYIUIEHUS 3TOM JIaThl.

JUis OCyIIECTBIIEHUS IPEBApUTENBbHOM 3amucH MocpeAcTBOM PecnyOnukaHCKoro mnoprana
3asBUTENIO HEOOX0AUMO yKa3aTh 3alpalliBacMble CUCTEMOH ITaHHbIE, B TOM YHCIIE:

(hamMuIHro, UMsi, OTUYECTBO (MIPH HATTUYUN);

HOMep TenedoHa;

aJipec AIIEKTPOHHON MOYTHI (IO XKEJTaHHIO);

KeaeMylo J1aTy ¥ BpeMs Ipuema.

B cnydyae HecoOTBeTCTBHS CBENEHHUH, KOTOpbIE COOOIIMI 3asBUTENb MpPU MPEIBAPUTEILHOM
3aIUCH, TJOKYMEHTaM, MPEICTaBICHHBIM 3asBUTENIEM MU JIMYHOM NpHEMe, MpeABaApUTEIbHAs 3aMUCh
aHHYIIUPYETCH.
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[Ipu ocyiecTBICHHH MPEABAPUTEIHHON 3alHUCU 3asBUTEII0 00ECIEYNBACTCS BO3MOXKHOCTD
pacredaTaTh TAJIOH-TIOATBEPXKIACHHE. B ciydae, eciu 3assBHTENIh COOOMIUT aapec AIMEKTPOHHON MOYTHI,
Ha YKa3aHHBIN aJpec TakKe HaIpaBlsIeTCs HHPOPMAILHS O MOATBEPKIACHUN MPEABAPUTEIHHON 3aIiCcH
C yKa3aHHUEM JIaThl, BpEMEHU U MECTa MpHuema.

[Ipy ocymiecTBIIGHUH TIPEABAPUTEIBHON 3alUCH 3asBUTEIb B 00S3aTEIBHOM TOPSJIKE
UHOOPMHPYETCS O TOM, YTO MpPEIBApPUTEIIbHAS 3alUCh AHHYIUPYETCS B CIydae €ro HESBKH II0
WCTEUYCHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHU MpUEMa.

3asBUTENB B TI000E BPEMsi BIIPABE OTKA3aThCS OT MPEIBAPUTEILHOM 3aIHCH.

3ampeniaercs TpeOOBaTh OT 3asBHUTENS COBEPIICHHUS HWHBIX JICHCTBUH, KpPOME IMPOXOKICHHUS
UICHTH(PHUKAIIMK ¥ ayTeHTU(UKAIMA B COOTBETCTBUHM C HOPMATUBHBIMHU TIPABOBBIMH aKTaMU
Poccuiickoit deneparuu, ykazaHus 1M MpUeMa, a TakyKe MPeJoCTaBICHUs CBEICHUN, HE0OXO0MMBIX
JUIsl pacueTa JIUTETbHOCTH BPEMEHHOTO HWHTEpBaJIa, KOTOPHIA HEOOXOJAMMO 3a0pOHUPOBATH IS
npuema.

3. CocTaB, moCJ€e10BATEILHOCT H CPOKH BBINMOJHEHHS AIMUHUCTPATHBHBIX MPOLELYP,
TpeOOBaHUS K MOPSIAKY UX BbINOJHEHNsI, B TOM YHCJ€ 0COOEHHOCTH BBINOJIHEHUS
aJIMMHUCTPATHUBHBIX MPOLEAYP B 3JEKTPOHHOU dopme, a TaKKe 0COOEHHOCTH BbINOJIHEHUSA
aJIMMHUCTPATHUBHBIX MPOLEAYP B MHOIO(YHKIMOHAJIbHBIX IIEHTPAX

3.1. Onucanue mociea0BaTeIbHOCTH JISHCTBHUI TIPH TPEIOCTABICHUN
MYHULUIIAJIBHON yCIyTH

3.1.1. IlpenocTaBinenne  MYHHIIMIAIBHOW  yCIyrd  BKIOYAaeT B ce0sS  ciemyronue
aJIMUHHUCTPAaTUBHbBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS;

2) IPUHATHE ¥ PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, ITPE/ICTABICHHBIX 3asIBUTEIIEM;

3) HampaBJIeHHE MEXBEIOMCTBEHHBIX 3alPOCOB B OPraHbl, YIaCTBYIOIINE B MPEIOCTABICHHH
MYHHUIUTIATILHOW YCIYTH;

4) OArOTOBKA pe3ysIbTaTa MyHHUIIMIIAILHON YCIYTH;

5) BbIava (HampaBJIeHKE) 3asIBUTEITIO pe3y/ibTaTa MyHHIIUIAIBHON YCIYyTH;

6) UCTIpaBJICHUE TEXHUYECKUX OITHOOK.

3.2. Oka3aHue KOHCYJbTAlUN 3asBUTEITIO

3.2.1. OcHoBaHMEM Hayaja BBIIOJIHEHUS aIMUHUCTPATUBHON POLIEyphI SIBJISETCS oOpalleHue
3asiBUTEIIA 110 BOIIPOCAM, CBSI3aHHBIM € IIPEIOCTABIEHUEM MYHUIIMIIAIIBHON YCIIYTH.

JIOKHOCTHBIM JIMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE aJAMUHUCTPATUBHOM
IIPOLEAYPBI, ABJISAETCS:

npu obpareHuu 3assutens B ML — paborauk M®II;

npu oOpamienun 3asurenas B Opran — cneuuanuct [lanatel /ykaszwieaiomcs ceedenusi o
oondicHocmuom auye/ (aanee - T0JHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBuUTENb BIpaBe 00paTUTHCA 3a KOHCYIbTALMEH O MOPAIKE U CPOKAX MPEJOCTaBICHUS
MyHUIUNATBHOU ycinyru B M®L] nuyHo 1 1o TenedoHy U 3JIeKTPOHHOU MoYTe.

Pa6otHrk M®IL] kOHCYTBTHpYET 3asBUTEINSA, B TOM YHUCIIE IO COCTaBy, (hopMe IpecTaBIsIeMOit
JOKYMEHTAIMU U IPYTMM BOIIpOCaM IS IOJIy4EHUSI MyHULIUIIAIbHON YCIYTH.

3asBUTENb MOXKET NOJTYYUTh HHPOPMALIHIO O OPSIIKE MPEJOCTaBIECHUS MyHUIIMITATbHOMN YCIIyTH
Ha o¢punmansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAaHABIMBAEMbBIE HACTOSIIUM ITyHKTOM, BBIIOJHSIOTCS B
JIeHb 00palleHNs 3asBUTEIIS.

PesynpraraMy BBINIOJHEHUS AIMUHUCTPATUBHBIX IPOLEAYp SIBISIFOTCS: KOHCYJIbTALUA IO
cocTraBy, popMe MpeJICTaBIseMON JOKYMEHTAIIUU U IPYTUM BOIPOCaM, HEOOXOUMBIM JUTS TTOJTydSHUS
MYHHUIMIIAIBHOM yCIIyTH.

3.2.3. 3asButens BipaBe ooparuthess B Oprad mo TenedoHy M AJIEKTPOHHOM ModTe, a TakxkKe
MOJIyYUTh KOHCYJbTalMI0 Ha PecmyOnmkanckoM mopTtane, caiite OpraHa o TOpsSIKE U CpOKax



14

MPEJOCTaBICHUSI MYHUIUIAIbHOW YCIyrd, B TOM 4YHCJIE€ IO COCTaBy, (opMme MpeicTaBIsieMOi
JOKYMEHTAIMU U IPYTUM BOIIpOCaM ISl IIOJIy4YEHUSI MyHULIUIIAIbHON YCIYTH.

JIOJJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHpPOBaHUE HH(OPMUpPYET 3asBHUTENS B
COOTBETCTBUH C TpeOOBaHUAMHM MyHKTA 1.3.4 aIMUHHCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLIENYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
TEYeHHUE TpeX pabovMX JTHEH CO THS MOCTYIUICHHS OOpaIeHusl.

Pe3ynbraramMy BBINOJIHEHMS] AAMUHMCTPATHBHBIX MPOLEAYP SBISIOTCA: KOHCYJIbTAlMH IO
cocTraBy, popMe MPeICTaBIAEMON JOKYMEHTAIIMN U IPYTUM BOIIPOCaM, HEOOXOMMBIM JUTS TTOJTyICHHS
MYHHUIIUIIAJbHOU YCIYTH.

3.3. IlpuHsiTHE U pAaCCMOTPEHHUE KOMILIEKTa IOKyMEHTOB,
NPECTaBICHHBIX 3asSBUTEIIEM

3.3.1. IlpuemM HOKyMEHTOB ISl IPEJOCTABIIEHUS MYHULUNAIbHOU ycimyru uyepes MOL] wnn
yaajieHHoe pabouee mecto M®II,

3.3.1.1. 3asBurens (mpencraBuTeNnb 3asBUTENs) oOpamaercs B MO®L[ ¢ 3ampocom o
MIPEI0OCTABICHUH MYHUIUTIATbHON YCIYTH U MPEACTABISAET JOKYMEHTHI B COOTBETCTBUHU C IIYHKTOM 2.5
aJIMMHHUCTPATUBHOIO perjamMeHTa.

3.3.1.2. Pa6otHuk M®II, Beayiuii npuem 3asiBIECHUM:

oTpeJeNnseT npeaMeT 00paleHus;

YIOCTOBEPSET JIUYHOCTD 3asIBUTENIS;

MIPOBOJUT MPOBEPKY MOJTHOMOYMHN JIHIIA, TOJAIOUIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPeOOBAHMSM, yKa3aHHbIM B IYyHKTE 2.5
aJIMMHHUCTPATUBHOTO PETJIAMEHTa;

3aroJIHAET IEKTPOHHYIO (hopmy 3asBiienust B AUC MDI;

MIPHU MPEIOCTABIIEHUU JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aAMHUHHCTPATUBHOIO PErJIaMeHTa
Ha OyMa)>XHOM HOCHTEJIE, OCYIIECTBIISIET CKAHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB;

pacnedarsiBaet 3asBieHue uz AUC MOI];

nepeaeT 3asBUTENI0 Ha POBEPKY U MOANUCAHUE;

MocJie MOJANMUCAaHUs CKaHUPYeT noanucanHoe 3aspienne B AUC MOII;

3arpykaer B AMC MO®DI[ nokymMeHTBHI, NpeACTaBIECHHBIE B JJICKTPOHHOW QopMe WiIu
ANIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIETIO0;

BO3BpAlIaeT MOANKUCAHHOE 3asiBICHNUE U OPUTUHANIBI OYMa)KHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIO PACTIMCKY B IIPHEME JOKYMEHTOB.

AJMUHUCTPATUBHBIC MPOIIETYPhl, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBIMOJHSIOTCS B
JIeHb OOpaIeHHs] 3aBUTEII.

PesynbpraramMu BBIMOJTHEHHS] aAMHUHHCTPATUBHBIX MPOLEAYp SBISIOTCS: TOTOBOE K OTIPaBKE
3asiBJICHUE U MAaKEeT IOKyMEHTOB.

3.3.1.3. PaGotHuk M®I] HampaBiseT makeT JOKYMEHTOB, MPUHATHIX OT 3asButeis B OpraH B
ANIEKTPOHHOU (hopMe (B COCTaBE MAKETOB ANEKTPOHHBIX JIeT) B TEUEHHUE OJHOTO paboyero JHS CO JIHS
oOpaleHns 3asBUTENs B CTPYKTYpHOE nopasnesnenue MOILI.

PesynbpraramMy BBINOJIHEHUS AaJIMUHUCTPATUBHBIX MPOLEAYp SBISAIOTCA: 3asABICHUE U IAKET
JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBieHHble B OpraH, MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.2. Ilpuem 1OKyMEHTOB /JIs IPEAOCTABICHHSI MyHUIIMIIAIbHOM YCIYTH B 3JIEKTPOHHOM (hopme
yepe3 PecnyOnukanckuii noprai.

3.3.2.1. 3agButens A7 MOJAYd 3asBICHHUS B AJIEKTPOHHOU (popMe BBIMONHSIET CIEIYIOIIHNe
JIEUCTBUSA:

BBITIOJIHSET aBTOPHU3ALUIO;

OTKPBIBAET (POPMY JIEKTPOHHOTO 3asiBICHMUS;

3anoyiHsAeT (OpMy 3JIEKTPOHHOTO 3asBIICHMS, BKJIIOYAIONIYIO CBEICHUS, HEOOXOJAUMBIE H
o0s3aTeNbHbIE IS IPE0CTABICHUS MYHUIIMIIATbHON YCIYTH;

MPUKPEIUISET JOKYMEHTHI B AJIEKTPOHHOW (popMe MM 3NEKTpOHHBIE 00pa3bl JOKYMEHTOB K
(hopMe IIMEKTPOHHOTO 3asiBIICHUS (TP HEOOXOAUMOCTH);
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MOATBEPXkAaeT (PAKT O3HAKOMIIEHHUS M COTJIACHsI C YCIOBUSMH U TOPSIKOM IPEIOCTaBICHUS
MYHUIIUIAIBHOW YCIYTH B 3JEKTPOHHOU (opme (YCTaHaBIMBAET COOTBETCTBYIOUIYIO OTMETKY O
coryiacuu B (hopMe 3JIEeKTPOHHOTO 3asIBICHUS);

MOJITBEPXKAAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEICHUN (YCTAaHABIMBAET COOTBETCTBYIOUIYIO
OTMETKY B (hOpME JIEKTPOHHOTO 3asBJICHHS);

OTIIPABIISICT 3aMOJIHEHHOE DJIEKTPOHHOE 3asBJICHUE (HAXXUMAET COOTBETCTBYIOIIYIO KHOIKY B
(hopMe IIEKTPOHHOTO 3asBIICHU);

AIIEKTPOHHOE 3asBJICHHWE TIOANMCHIBACTCS B COOTBETCTBHM C TpEeOOBAaHWSAMH TyHKTa 2.5.3
aJIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJTy4aeT yBeJOMIICHHE 00 OTHPaBKE IIEKTPOHHOTO 3asBICHUSI.

dopmarHO-JIOTHYeCKass TMPoOBEpKa CHOPMUPOBAHHOTO 3asBJICHUS OCYIIECTBISIETCS TIOCTE
3aMOJHEHUS 3asiBUTENIEM KaXIO0ro U3 IMOJieH »IeKTpOHHON Qopmbl 3asBieHus. llpu BbIsBIeHUU
HEKOPPEKTHO 3aIlOJHEHHOTO IIOJIST DJIEKTPOHHON (OpPMBI 3asiBICHHS 3asBUTEIb YBEAOMIISIETCS O
XapakTepe BBIABICHHON OIIMOKM ¥ TOPSAIKE €€ YCTPAaHEHHS IOCPEACTBOM HH(MOPMAIIHOHHOTO
COOOIICHHS HETIOCPEACTBEHHO B AIIEKTPOHHON (OpMe 3asiBICHHUS.

AJIMUHUCTpATHBHBIE TPOLEAYPhI, YCTAHABIMBAEMbIC HACTOSAIINM ITYHKTOM, BBIOJHSIOTCS B
JIEHb 0OpaIleHuUs 3asIBUTEIIS.

PesynmpraTamMu BBITIONHEHUS aJMHHHUCTPATHBHBIX TPOIEAYp SBISIOTCS: SJIEKTPOHHOE JEJO,
HarpasjieHHoe B OpraH MocpecTBOM CUCTEMBI AIIEKTPOHHOTO B3aUMO/ICHCTBHSL.

3.3.3. PaccmoTpeHne KoMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBanmeM Hayajla BBHITIOJHEHUS aJMUHUCTPATHBHON TIPOIEIYPHI  SIBISETCS
MOCTYIUICHUE 3asBJICHHUS U MHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIS MPENOCTABICHUS MYHHUIIMITATBHOMN
YCIyTH.

JIOMKHOCTHBIM JIMLIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBITIOJHEHHE aJIMUHHCTPATUBHOM
MpoIeayphl sBisieTcs: crenuanuct [lanater /ykasviearomes ceéedenus o dondcnocmuom auye/(nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPUEM IOKYMEHTOB):

3.3.3.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CiIydae OOpaiieHHs
3asiBUTENA ¢ 3asBieHueM B OpraH:

oTpeJeNnseT mpeaMeT 00paleHus;

yCTaHABIUBAET JINYHOCTD 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMIA JIHIIA, TOJAIOUIETO TOKYMEHTHI;

MIPOBOJUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B IYyHKTe 2.5
aJIMUHHUCTPATHUBHOIO  pErilaMeHTa, MPOBEPKY COOTBETCTBUS  IPEJICTaBICHHBIX JIOKYMEHTOB
YCTaHOBJIEHHBIM TpeOoBaHMAM (Haanexaimee oQopmieHHE KOMUHA JOKYMEHTOB, OTCYTCTBHUE B
JOKYMEHTaX MOJAYUCTOK, IPUMHUCOK, 3a4EPKHYTHIX CIIOB U HHBIX HE OTOBOPEHHBIX HCIIPABJICHHUIA);

3aMoJHsIeT JJCKTPOHHYIO (opMy 3asBICHUS B aBTOMAaTU3UPOBAHHON HH(OPMAIIMOHHOM
cUCTeMe, MpeIHa3HAuYeHHON I OKa3aHUs TOCYJapCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT;

MIPU MIPEIOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aAMUHHCTPATHUBHOIO PErJiaMeHTa
Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKAHUPOBAHUE MIPEJICTABICHHBIX JOKYMEHTOB;

pacreuaThiBaeT 3asBJICHHUCE;

nepeaaeT 3asBUTEI0 Ha IPOBEPKY U MOANMCAHHE;

Mocyie MOAMUCAHUS CKaHUPYeT MONUCAHHOE 3asiBIICHUE;

3arpykaeT B aBTOMAaTH3UPOBAaHHYIO WH(OPMAIMOHHYIO CHUCTEMY, NpPETHA3HAYCHHYIO IS
OKa3aHHUs TOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT JOKYMEHTHI, IPEICTABICHHBIE B AIEKTPOHHOMN
(dopMe UK IEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMHUPYET NIEKTPOHHOE JAET0;

BO3BpAIaeT MOANUCAHHOE 3asiBICHNUE U OPUTUHAIBI OYMaKHBIX JOKYMEHTOB 3asBUTEIIO;

BBIJIACT 3asIBUTENIO PACIUCKY B IPHEME JOKYMEHTOB.

B ciydae HanmuuMs OCHOBaHMH Uil OTKa3a B IpUEME JOKYMEHTOB JIOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, YBEIOMJISET 3asBUTENS O HAIUYUU MPEMATCTBUHN IS MpruemMa
3asIBJICHUS M BO3BpAIAeT €My JIOKYMEHTHI ¢ OOBSICHEHHEM COJIEP>KaHUs BBISIBJICHHBIX OCHOBAHUH UIS
OTKa3a B MIpUeMe IOKYMEHTOB.

3.3.3.3. JloJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, IOCIE MOCTYIUICHHS
JOKYMEHTOB Ha pacCMOTpEHUE:!
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IIPUCBAUBAET 3asBJICHUI0 HOMEP B COOTBETCTBUU C HOMEHKIATypoil aen u craryc «lIpoBepka
JOKYMEHTOBY;

M3y4YaeT MOCTYMUBIINE JICKTPOHHBIE JejIa, B TOM YUCIIE IPHIIOKEHHBIE 3asBUTEIIEM TOKYMEHTBI
B QJIEKTPOHHOH (hOpMe U SIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

MpOBEPSIET COOJIIOJICHUE YCIIOBUM JIEHCTBUTENBHOCTH 3JIEKTPOHHOHN IOAIUCH, MOCPEICTBOM
oOpamnienns k EnuHoMy nopraiy (B cirydae, €ciiv 3asiBUTEIIEM MPEACTaBICHBI JICKTPOHHBIE TOKYMEHTHI,
MOIMTMCAHHBIEC YCHIIEHHOW KBaTM(PUIMPOBAHHOH 3JIEKTPOHHOM MOIIMHUCHIO).

[Ipu HaTMYMK OCHOBAHMHA, MPEYCMOTPEHHBIX TYHKTOM 2.7.1 a AMUHUCTPATHBHOTO PETJIAMEHTA,
MIOATOTABIMBAET IMPOEKT peuieHuss o0 OTKa3e B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX MJIs
MIPEIOCTABJICHNS MyHULIUTIATbHON YCIYTH.

B cnywae, ecnim B pe3ynbTaTe MPOBEPKH YCHJICHHOM KBAIU(PHUIIUPOBAHHOW SJIECKTPOHHOU
MOANMNCH BBISIBJIEHO HECOOJIOJCHUE YCIOBUHM €€ NEeHCTBUTENILHOCTH, MPOEKT pelleHus 00 OTKase
JOJKEH coJiep)kaTh NyHKThl craThu 11 @DenepanbHoro 3akoHa Ne 63-D3, KOTOpble NOCTYXUIH
OCHOBAHHEM JIJIS €70 TPUHSTHS.

[Ipoext pemieHuss o0 oTKaze B HpHEME JOKYMEHTOB, HEOOXOOUMBIX Ui TNPEAOCTaBICHUS
MYHHUIMITAIBHOM YCIYTH, ¢ YKa3aHWEM MPUYMH 0TKa3a (B cilydae, eCIM OCHOBAHHUS JJIsl 0TKa3a B IpHUEMe
JTOKYMEHTOB, HEOOXOIMMBIX JUIsi TIPEIOCTABICHUSI MYHHIIUTIAIBHOW YCIYTH, CBSI3aHBI C HAPYIIEHUEM
YCTAHOBIJIEHHBIX TPEOOBAaHWI K TaKUM JOKyMEHTaM, OCHOBAHHMS ISl OTKa3a B MpHUEME JOKYMEHTOB
JOJIKHBI COJIepKaTh HH(POPMAIIHIO O HAUMEHOBAaHUH JIOKYMEHTOB (MH(OpMalny, CBEJIEHHI), KOTOpbIE
HE MpeACTaBIIEHbl, COJEp>KaT HEJOCTOBEpHbIE M (MJIM) MPOTHBOPEUUBBIE CBEICHUS, OPOPMIIEHBI C
HapylIeHHEeM YCTAaHOBJICHHbIX TpeOOBaHMIi), HAIpaBiIsIETCS Ha COTJIACOBAaHME B YCTAHOBJIEHHOM
HOPSAKE MTOCPEACTBOM CUCTEMBI NIEKTPOHHOIO JOKYMEHTO000POTA.

CornacoBaHue MpoeKTa pelleHus 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOOUMBIX [UIs
IIPEJOCTaBICHUS MYHULIUIIAIBHOM YCIyrH, OCYIIECTBISETCA B MOPAAKE, IPEIYCMOTPEHHOM ITyHKTOM
3.5.3 aIMUHHUCTPATUBHOTO PETIaMEHTA.

B cnydae oTcyTcTBHS OCHOBaHHMM sl OTKa3a B NpHEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
INyHKTOM 2.7.1 aJIMUHHMCTPAaTUBHOIO PpErJIaMeHTa, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpPHUEM
JOKYMEHTOB, B TEUEHHE OJTHOr0 pabouero AHs cO JAHs MOCTYIJICHUs 3asIBJICHNUS, HAIIPABJISIET 3asiBUTENIO,
YKa3aHHbBIM B 3asIBJICHMH CIIOCOOOM, YBEIOMIIEHHUE O MIOCTYIJICHUH 3asBJICHUS, COJIEpKaILee BXOIAINI
PErucCTpalMOHHBI HOMEp 3asBJIEHUS, JaTy NOJY4YEeHHUs 3asBJICHUS, [IepeueHb HAUMEHOBAaHUN (aiiioB,
IIPEJCTABICHHBIX K HEMY JOKYMEHTOB, JAaTy IOJyYeHMs pe3y/bTaTa MyHULIUIIAIBHON YCIyTH.

3.3.3.4. VcnosHeHne mporeayp, ykazanHelx B myHkrax 3.3.3.1, 3.3.3.3 aAMHUHUCTPATHBHOTO
periaMeHTa, pu HAIMYMK TEXHUYECKOM BO3MOKHOCTH OCYIIECTBIISIETCS B AaBTOMAaTHYECKOM PEXUME C
HCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHON CUCTEMBI, IpeIHA3HAYE€HHOM JJI OKa3aHUs
rOCyJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpPATUBHBIC MPOLIEAYPHI, yCTaHABJIMBAEMbIE MIYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBIIIOJIHIOTCS B TEUEHHE OJTHOrO paboyvero JHs co AHS HOCTYIUICHUS
3asBJICHUSI HA PACCMOTpPEHHE.

PesynpraTamMy BBINOJHEHHUS aJAMUHHUCTPATHUBHBIX MPOLEAYp SIBJISAIOTCSA: TNPUHATHIA Ha
paccMOTpeHHe KOMIUIEKT JOKYMEHTOB MM MPOEKT pelIeHHs 00 OTKaze B IpueMe JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTABICHUS MyHULIUIIAIBHOMN YCIYTH.

3.4. HanpaBieHne MeKBEJOMCTBEHHBIX 3alIpOCOB B OPraHbl, yHaCTBYIOIINE B IPEOCTaBICHUH
MYHULUNATBHON YCIIyTH

3.4.1. OcHoBaHUEM Hayaja BHIIOJHEHUS a,[IMI/IHI/ICTpaTI/IBHOﬁ MMpoucaAyphI ABJIACTCA INOJTYUCHUC
JAOJDKHOCTHBIM  JTMIIOM (pa60THI/IKOM), YIIOJITHOMOYCHHBIM Ha BBIIIOJIHCHHUC aﬂMHHHCTpaTHBHOﬁ
npoueaypsl, OT JOJLDKHOCTHOT'O JIMIIA (pa6OTHI/IKa), OTBCTCTBCHHOI'O 3a MPUECM NOKYMCHTOB, IIPUHATBIX
OT 3asBUTCIIA JOKYMCHTOB.

I[OJ'DKHOCTHLIM JINLIOM (paGOTHI/IKOM), OTBCTCTBCHHBIM 34 BBIIIOJIHCHHUC aﬂMHHHCTpaTHBHOﬁ
MMpoUCaAYpHI, SABIACTCIA cneyuaiucm Hanamuo /yKa3b16aromc;z c6edeHUsi 0 O0NIHCHOCHHOM Jzuue/(,uanee -
AOJDKHOCTHOC JIMIIO, OTBETCTBCHHOC 3a HAIPABJICHHUC MCKBCAOMCTBCHHBIX 3aHp000B).
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3.4.2. JIoIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HANpaBJICHUE MEXBEJOMCTBEHHBIX 3alpOCOB,
dbopmMupyeT M HampaBisleT B JJIEKTPOHHOH (opMe IMOCPEACTBOM CHCTEMBI MEXKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJICHCTBUA (TIPU OTCYTCTBUU TEXHHYECKOW BO3MOKHOCTH — MHBIMU CHOCOOAMM)
3alpochl O TMPEAOCTaBICHUHM JIOKYMEHTOB U CBEICHMH, NPEIyCMOTPEHHBIX IyHKTOM 2.6.1
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLIETYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
JIEHb IIPUHATHUSA 3asBJICHUS HA PACCMOTPEHHE.

Pe3ynbTaramMu BRINOIHEHUS aIMUHUCTPATUBHBIX [TPOLIEYD SABJISIOTCS : HAPABJICHHBIE B OPraHbl
BJIACTH U (WJIM) OJBEAOMCTBEHHbIE OpraHaM BJIACTH OPTaHU3ALUU 3aMIPOCHI.

3.4.3. CiennanucTsl TOCTABIIMKOB JAHHBIX HAa OCHOBAaHHMM 3allpPOCOB, MOCTYMHUBIIMX Yepes3
CHUCTEMY MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEWUCTBUS, INPEAOCTABISAIOT 3arpaliiBaeMble
JOKYMEHTBl (MH(pOpMAIMIO) WIM HaNpaBlsiOT yBEAOMJIEHHS 00 OTCYTCTBUU JOKyMEHTa M (Win)
nH(popMaIuu, He0OXOAUMBIX IS MPEAOCTABICHUSI MYHUIIMTTAIIBHON YCIIYTH (J1ajiee — yBeIoMIICHUE 00
0TKa3ze).

AJIMUHUCTpPAaTUBHBIE MPOLETYPhl, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM, BBITOJHSIOTCS B
TE€YEHHE MATH JHEH CO JHA MOCTYIUIEHUS MEXBEJOMCTBEHHOI'O 3alpoca B OPraH WM OpraHu3allHio,
MPeIOCTABIISIIOIINE TOKYMEHT M UH(OPMAIIMIO, €CITU UHbIE CPOKU MOJATOTOBKU U HANpaBJIEHUs OTBETa
Ha MEXBEJIOMCTBEHHBIM 3ampoc HE YCTAaHOBJIEHbI (eAepalbHBIMU 3aKOHAMHU, MPABOBBIMU aKTaMU
[IpaButenbctBa Poccuiickoit @eaepaniuu ¥ NPUHITHIMUA B COOTBETCTBUM C (peepaabHbIMU 3aKOHAMU
HOPMAaTUBHBIMH NPaBOBbIMU akTaMu Pecriyonuku Tarapcras.

Pe3ynbraramMu BBIOJHEHHS aIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCSA: TOKYMEHTHI (CBECHHUS),
HEOOXOIMMBbIE JJIsl MPENOCTABIIEHUS MYHULIMINAIBHOW YCIyru, Jub0 yBeaoMJeHHE 00 OTKase,
HalpaBJCHHbIE JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a HAIIPaBJICHHE MEKBEJOMCTBEHHbIX
3aIpoCoB.

3.4.4. JIo;DKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HANPABJICHHE MEKBEIOMCTBEHHBIX 3aITPOCOB!

[OJIydaeT  3ampallvBaeMble  4Yepe3  CHCTEMY  MEXKBEJOMCTBEHHOTO  DJIEKTPOHHOTO
B3aMMOJICHCTBUSl JOKYMEHTBHI (CBEAEHUs), HEOOXOIUMBIE A TNPEAOCTABICHHUS MYHHUIMNAIbHON
yciyry, 100 yBenoMieHne 00 0TKa3e MpHu OTCYTCTBUHU JOKYMEHTa U (MJI1) HHPOPMAIIHH;

IIPU HAJIMYUU OCHOBAHUH, NIPEYyCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHHCTPATUBHOTO PETJIAMEHTA,
NOJArOTaBJIMBAET MPOEKT peleHuss 00 OTKaze B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEJOCTaBICHUS MyHULIUNIATbHON YCIYTH.

IIpoext pemieHus o0 oTKa3ze B IpHUEME JTOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHMS
MYHUIUIATBHON YCIIYTH, C YKa3aHUEM IIPHUUYMH OTKa3a (B Cilydyae, €ClIM OCHOBaHMsI AJIs OTKa3a B IpHeMe
JOKYMEHTOB, HEOOXOAUMBIX Il IPEJOCTaBIECHUS] MyHULIUIIAIBHON YCIYrH, CBsI3aHbl ¢ HapyLIEHUEM
YCTaHOBJICHHBIX TPEeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHHUS JJIS OTKa3a B IpUEME JOKYMEHTOB
JIOJDKHBI coZiepKaTh MH(GOPMaII0 O HAMMEHOBAaHUU JJOKYMEHTOB (MH(opMaIuu, cBeJeHni), KOTOpbIe
HE MPEeJCTaBICHBbI, COJIEpXKAT HEIOCTOBEpHbIe M (MJIHM) NPOTUBOPEUMBBIE CBEIECHHUS, OQOPMIIEHBI C
HapylIEHUEM YCTAHOBJICHHBIX TpeOOBaHUIl), HamNpaBisieTCs Ha COIVIACOBAaHHE B YCTAHOBIEHHOM
HOPSAJIKE MTOCPEACTBOM CUCTEMBI MIEKTPOHHOI'O JOKYMEHTO000POTA.

CornacoBaHue MpoeKTa pemeHuss 00 OTKa3e B IpUEMEe JOKYMEHTOB, HEOOXOJUMBIX JUIS
IIPEIOCTABJIEHNAS MYHUIIMIIAJILHOW YCIIYTH, OCYHIECTBIISIETCSA B MOPSAKE, IPEAYCMOTPEHHOM ITyHKTOM
3.5.3 aIMMHHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHUCTpPAaTHBHBIE MPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM, BBITOJIHSAIOTCS B
JIEHb MOJIY4YEHHS CBEIEHUH 110 MEXXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMu BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLIETYp SABISIOTCS: JOKYMEHTHI (CBEIEHHS),
HE0O0XOAUMBIE Ul MPEJOCTABIECHUS] MyHULIMIAIBHOM YCIyTrH, MPOEKT pelleHuss o0 OTKa3e B MpHUeme
JOKYMEHTOB, HEOOXOAUMBIX JUIsI IPEIOCTABICHNS MYHHUIIMITATbHOMN YCIYTH.

3.4.5. Hcnonnenue mnpoueayp, yKkazaHHbIX B myHkTax 3.4.2, 3.4.4 agMUHUCTPATHUBHOTO
periaameHTa, py HATMYMHA TEXHUUYECKON BO3MOYKHOCTH OCYILECTBIISIETCSI B aBTOMAaTHUYECKOM PEKUME C
HCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHOM CUCTEMBI, ITpeTHA3HAUCHHOM /151 OKa3aHUs
TOCYJapCTBEHHBIX W MYHMLHMIAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa PErMCTpalUy 3asiBICHHUS B
COOTBETCTBUU C ITYHKTOM 2.13 aIMMHUCTPATUBHOTO PErJIAMEHTA.

3.4.6. MakcuManpHBIA CPOK BBITIOJHEHUS a/IMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B IIYHKTE
3.4 aIMHUHHUCTPATUBHOTO PErJIaMEeHTa, COCTABIISET MATh pad0UNX THEH.
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3.5. [loaroToBka pe3ynbraTa MyHHULIUTIAIBHOW YCIYTH

3.5.1. OcHoBaHMeéM Hayaja BBINOJIHEHUS] AIMUHHCTPATUBHOW MpPOLEAYpbl  SBISETCS
MIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HAINpPAaBJICHHE MEXBEIOMCTBEHHBIX
3ampoCcoB, JOKYMEHTOB (CBEICHUI ), HEOOXOAMMBIX JIJIsl IPEAO0CTABICHUS MyHUIIUTTAIBHOMN YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE AJMUHHCTPATUBHOU MPOLETYPHI,
siBsiercst crieranuct [anatel /ykazviearomest ceedenusi o dondichocmuom auyel (nanee - TOIDKHOCTHOE
JIMIIO, OTBETCTBEHHOE 32 MOJArOTOBKY Pe3ybTaTa MPe0CTaBICHUS MYHUIUITATBHON YCITyTH).

3.5.2. JIojoKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yibTaTa MpeaoCTaBICHHUS
MYHUIIMTIAJIbHOU YCIIYT U

paccMarpuBaeT chOpMUPOBAHHBIN KOMIUIEKT TJOKYMEHTOB, HEOOXOIUMBIX TSI IPEOCTABICHUS
MYHHUIIMIIATBHOU YCIIYTH;

TIPH BBISIBJICHMH OCHOBAHUH 11 0TKa3a B MPEOCTABICHUN MYHHUITUTIATLHOM yCITyTH, YKa3aHHbIX
B MyHKTe 2.8.2 aJMUHUCTPATHBHOTO pErjaMeHTa, MOJrOTaBIMBAECT MPOEKT pelIeHus 00 OTKa3e B
MPEAOCTABJICHIUN MYHUIIUTTAILHON YCITYTH;

B CJy4yae OTCYTCTBHSI OCHOBAHMM Uil OTKa3a B IPEJOCTABICHUH MYHHUIMNAIBbHON YCIyTH,
MPEAYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATHUBHOTO pErjIaMeHTa, M0 HMTOraM pPAacCMOTPEHUS
JTOKYMEHTOB, HEOOXOUMBIX JUISI TIPEIOCTABICHUS MYHHUIIUIIAILHON YCIIYTH, TIOJATOTABIMBAET MPOCKT
pe3yibTaTta Mpea0CTaBICHIS MYHHIIMITAILHOW YCIYTH B COOTBETCTBHH C MOAIMYHKTOM 1 myHkTa 2.3.1
aJIMMHHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJIIeT NOArOTOBICHHBIHN MPOEKT pe3yiIbTaTa MPel0CTaBICHNUS MyHUIIUTIATBHON YCIYTH Ha
COTJIaCOBAHME B YCTAHOBIIEHHOM IOPSIIKE MOCPEICTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO00pOTA.

AJIMUHUCTpPATUBHBIE MPOIIETYphl, YCTaHABIMBAaEMble HACTOSIIIMM ITYHKTOM, BBIIIOJIHSIOTCS B
TEUEHHUE IBYX paOOUNX JTHEH.

Pe3ynbpraramMu BBIMOJHEHUS aJIMUHUCTPATUBHBIX TMPOLENYp SBISIOTCS. MPOEKT peuieHus o0
OTKa3e B MPEAOCTaBICHUM MYHULUIAILHOW YCIYI'H, MPOEKT PaCHOPSHKEHMs, MPOEKT J0roBopa
0€3B03ME3/IHOTO MOJIH30BAHMUsI, POEKT aKTa MpUeMa—Tiepeaud UMYIIECTBA.

3.5.3. CornacoBaHue M MOAMNHCAHUE IIPOCKTa pe3ynbTara NPEAOCTAaBICHHS MYHHLHMIIAIbHOMN
yciyrd  (Aamee — TPOEKThl  JIOKYMEHTOB) OCYIIECTBIISCTCS PYKOBOAMTEIEM CTPYKTYPHOIO
MOApa3/IeNIeHUs, OTBETCTBEHHOTO 3a MOATOTOBKY Pe3yJibTaTa MYHUIIMIIAIBHON YCIYTH, 3aMECTUTENIEM
PykoBoaurens Oprana, PykoBogutenem Oprana.

[ToaroToBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEYaHUs, BO3BPAIIAIOTCS HA JOPAOOTKY
JUIYy, OTBETCTBEHHOMY 3a TOJrOTOBKY pe3yiabTaTa MyHHIMMaIbHOW yciyru. [locne ycrpaneHus
3aMeuyaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPENAI0TCs I COTIIACOBAHUS U TIOITUCAHUSL.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB MPOBEPSET COOIIOJCHHE
aJIMMHHUCTPATUBHOTO periiaMeHTa MOJDKHOCTHBIMU JMiamMu OpraHa B 4acTH CPOKOB BBINIOJHEHUS
aJIMMHHUCTPATUBHBIX TMPOLEIYP, HMX TOCIEI0BATEIBHOCTH U TOJHOTHI, HAJU4Ms COTJIACOBAHUMN
YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX ULl OpraHa B CHCTEME 3JIEKTPOHHOTO TOKyMEHTO000pOoTa.

B ciiydae BbISIBIEHUMS HAPYIIEHHUI B 4YaCTU CPOKOB BBITIOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYD,
X TOCIEAOBATENbHOCTH U MOJHOTHI PykoBoaurtens OpraHa WHULOUMUPYET NPHUBJICYECHHE K
OTBETCTBEHHOCTH JIULI, IONYCTUBIINX HAPYILIEHHS], B COOTBETCTBUH C MYHKTOM 4.3 aIMUHUCTPATUBHOTO
periaMeHTa.

AJIMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIINM ITYHKTOM, BBIIOJHSIOTCS B
TEYEeHHE IBYX PaOOUUX THEH.

Pe3ynpTaraMu BBIMOTHEHHUS aJIMUHUCTPATUBHBIX MPOIEIYp SBISIOTCS: pelieHrne 00 oTkase B
npreMe JOKYMEHTOB HEOOXOAMMBIX JJIsl PE0CTaBICHIS MyHUITUTIATBHON YCIIYTH, pelieHne 00 0Tkaze
B MPEJOCTABICHUN MYHULIUNTAIbHON YCIIYTH, aKT IpUeMa—Tiepesaul UMYIIeCTBa.

3.5.4. HcnonHenue mnpouenayp, yKa3zaHHbIX B MNyHkTax 3.5.2, 3.5.3. agMHMHUCTPATHBHOTO
periiaMeHTa, npy HaJTuYUM TEXHUYECKONW BO3MOKHOCTH OCYIIIECTBIISIETCSI B aBTOMAaTHYECKOM PEKUME C
MCIOJIb30BaHMEM aBTOMATU3UPOBAHHOW MH(DOPMALIMOHHOW CUCTEMBI, TPETHA3HAYCHHOH I OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT.
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MaxkcuManbHblii CPOK BBIIIOJIHEHUS! aAMMHUCTPATUBHBIX MPOLELYpP, YKa3aHHBIX B IYHKTE 3.9.
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA, COCTABIISET YEThIpE pabounX JTHS.

3.6. Boinaua (HanpaBiieHUE) 3asBUTEIIO PE3YJIbTaTa MyHUIIUTIATBHOU YCIIyTH

3.6.1. OcHoBaHMeM Hauaya BHITIOTHEHUS aIMUHUCTPATUBHOM MTPOIIEAYPHI SIBIISETCS IOIyYCHHE
JOJKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHNUE aIMUHUCTPATUBHON MPOLEAYpHI, JOKYMEHTA,
MOITBEPKIAIOIIETO MPEI0CTaBICHNE MYHUITUTIATEHOU YCITYTH.

JIOJKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE aIMHHUCTPATUBHOW MPOLEAYPHI,
sBisiercs crieranuct [lanatel [ykazvieaiomes ceedenusi 0 donxicHocmuom auye/(nanee - NOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a BblJIauy (HAIpaBJIEHNE) JOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BhIJaUy (HampaBiIeHUE) JOKYMEHTOB:

o0ecrieynBaeT pETUCTPAIIMIO M BHECEHHE CBEACHWUH O pe3ynbTaTe IPeJI0CTABICHHS
MYHUIIUNAIGHOW ~ YCIYIH B TOJACHUCTEMY BEICHUS  JIOKYMEHTAllMd  aBTOMAaTHU3WPOBAHHOM
WHGOPMAIIMOHHON CHCTEMBI, TIPeHAa3HAYCHHOW UIs OKa3aHWs TOCYIapCTBEHHBIX M MYHHIIUTIAIBHBIX
yeuyr;

W3BEIAeT 3asBUTENS (€T0 MPEACTAaBUTENsI) CIIOCOO0M, YKa3aHHBIM B 3asiBIICHUH, O PE3yJIbTaTe
MIPEOCTaBICHUSI MyHUITUTIALHON YCIYTH U O BO3MOKHOCTH TOJTYYEHHUS pe3ysIbTara MpeloCTaBICHUS
MYHULUIIAIBHOM ycayru B Oprane wiu B MOLI.

HcnonHenne mpomenyp TNpH HAIMYAM TEXHUYECKOW BO3MOXKHOCTH OCYHIECTBISIETCS B
ABTOMATHYECKOM DPEXHME C HCIOJIh30BAaHWEM aBTOMATH3WPOBAHHONH HH(OPMAIIMOHHON CHCTEMEI,
MpeIHa3HAuYeHHOH TSl OKa3aHUs TOCYJapPCTBEHHBIX U MYHHIIUITATBHBIX YCIIYT.

AJIMUHUCTpPATUBHBIE MPOLIEYPhl, YCTAHABIMBAEMbIE HACTOSAILIUM ITYHKTOM, BBITIOJIHAIOTCS B
T€YeHHE OJHOro pabouyero IHS €O JAHA TOJINHCAHUA JIOKYMEHTA, SIBIISIOIIETOCS pPe3yabTaToOM
MPEIOCTABICHNUS MYHHUIMIAIBHON YCIYr'H, YHIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JiuioM OpraHa
(Opraunom).

Pe3ynbpraraMu BBITIOJTHEHUS aJMUHUCTPATUBHBIX MPOLEAYp SABISIOTCSA: pa3MElIeHHE CBEICHUM
0 pe3ynbTare MpPeAoCTaBICHUS MYHULUIAILHONW YCIyTU B MH(OPMALIMOHHBIX CUCTEMaX, M3BELICHHE
3asiBUTENA (€ro MpeJCTaBUTENs) O Pe3yabTaTe MPEeI0CTaBICHHUS MyHHUIIMIIAIBLHOM YCIYyTU U crocobax
€ro MOJy4YeHHUS.

3.6.3. Tlopsiok BeIIauun (HampaBiICHHs ) pe3ysibTaTa MPea0CTaBICHUS] MYHUITUTIAILHON YCIYTH:

3.6.3.1. [Ipu oOpameHnu 3asBUTENS 32 PE3YJIbTaTOM MYHUIIUITATLHOH yeiyru B M®DII, paboTHuK
M®OI] BbIaeT 3asBUTEIIO PE3Y/IbTaT MYHHUIIMIIAJBLHOM YyCIyrd B (opMe IK3EMIUISIpa SIEKTPOHHOTO
JOKyMeHTa Ha OymakHoM HocuTene. [1o TpeGoBaHuIo 3asiBUTENSE BMECTE € K3EMIUISIPOM SJIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCUTEJIE €My MTPEI0CTABISAETCS IK3EMIUISP SJEKTPOHHOTO JOKYMEHTa TyTeM
€ro 3alyCud Ha ChEMHBIM HOCHUTENh HH(POpPMAIMM WU HAMPaBICHUS SK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa IO OJIEKTPOHHON moute B anapec 3asButensd. [lpu 3amucu Ha ChEeMHBIH HOCUTENb
uHMOpPMALlUM WM HaNpaBICHUM OJK3EMIUISIpAa SJIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOTO
COCTaBIICH AK3EMILISP DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM HOCHTENE, MO AJIEKTPOHHOW IMOYTe
UJCHTUYHOCTh TAKOTO AK3EMILISIpa 3JIEKTPOHHOTO JTOKYMEHTA SK3EMIUIIPY JIEKTPOHHOTO JOKYMEHTA
Ha OyMa)>XHOM HOCHTeEJIE 3aBEpSETCs YIIOJIHOMOYEHHBIM COTPYIHHUKOM C MCIOJb30BAaHUEM YCUJIEHHOMN
KBAJTM(UIIMPOBAHHON AIIEKTPOHHOM MOAIUCH.

AJMUHUCTpPAaTUBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM, BBITOJHSAIOTCS B
MOPSAIKE 0YEePETHOCTH, B JICHb NMPUOBITHS 3asBUTEIS B CPOKH, YCTAHOBJICHHbIE PETIAMEHTOM pabOThI
MO®II.

PesynpraTaMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYp SABISAIOTCS: ¢ukcauus Qakra
BbIIAYM pe3ylbTaTa IpelocTaBieHus MyHuIMnaibHoi ycayru B AUC MOIL, pesynpraT
MPEJOCTaBICHUSI MyHULIUIIAIBHOM YCITYT'H, BBIIAHHBIN 3asSBUTEITIO.

3.6.3.2. Ilpu oOpameHun 3asBUTENS 3a pe3yJbTaTOM MYHHUIMIAIBHON YCIyTH dYepe3
PecniyOnukaHCKUi mopTalt 3asBUTENIO B TMYHBINA KAOMHET aBTOMATHUYECKH HAPaBIISIETCS SJIEKTPOHHBIN
o0pa3 JOKyMEHTa, SBISIOUIETOCS pe3ylbTaTOM MPEAOCTABICHUS MYHUIUNAIBHOW  YCIYTH,
MOJMUCAHHBIA  YCHJIGHHOM KBaNM(UIMPOBAHHON 3JEKTPOHHOM MOAMUCHIO  YHOJHOMOYEHHOTO
nojpxHocTHOro auna Oprana (Oprasom).
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AJMUHUCTpPATHBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIC HACTOSALINM ITYHKTOM, BBITIOJHSIOTCS B
JIeHb TOJMHMCAaHUS JOKYMEHTa, MOITBEPXAAIOIIEr0 IMPEA0oCTaBlIeHHE (0TKa3 B TPEIOCTABICHHUN)
MYHUIUIIATBLHON YCIYTH, YIIOJTHOMOUYEHHBIM JOJHKHOCTHBIM JuIloM Oprana (Opranom).

PesynpraTamMy  BBITIOJHEHUS aJMHHUCTPATHBHBIX MPOLEAYp SBISIOTCS: HampaBlICHHE
(mpemocTaBiieHWE) C HCMOJb30BAaHMEM PecmyOnMKaHCKOro mopTaja 3asBUTEN0 JOKYMEHTAa,
MOITBEPKTAIOIIETO TPEAOCTABICHHE MYHULIMTIAIILHOM YCIYTH (B TOM YHCIIE OTKa3 B MPEIOCTABICHUN
MYHUIIUIIAIEHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yIbTaTOM MYHUIMNANbHOW ycimyrun B Opraw,
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIAAYy (HAIpaBJCHHWE) IOKYMEHTOB, BBIACT 3asBHTEIIO
pe3yabTaT MyHUIUITATBHOHN yciyru. [1o TpeOboBaHMIO 3asIBUTENSI BMECTE € SK3EMILISIPOM JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE EMY IPEAO0CTABISIETCS IK3EMIUISAP IIEKTPOHHOTO JOKYMEHTA ITyTeM
€ro 3amMcd Ha CHEMHBIH HOCUTENh HWHMOpMAIMK WM HAMpaBJICHHUS SK3EMIUISIpa SJIEKTPOHHOTO
JTOKYMEHTA TI0 SJIEKTPOHHOH IMOUTE B aJpec 3asBUTEII.

AJIMUHUCTpPATHBHBIE MIPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIM ITyHKTOM, OCYIIECTBIISIOTCS B
MOPSZIKE OYEPEAHOCTH, B JCHb NPHOBITUS 3asBUTENS B COOTBETCTBHM C lIpaBMiamMu BHYTpPEHHETO
TpynoBoro pacrnopsaka Oprana.

PesynbTaToM BBITOTHEHHUS aAMUHUCTPATHBHBIX MPOIIEAYP ABISIOTCS: (puKcarus Gpakra BbIIaun
pe3yibTaTa MpeAoCTaBICHUS MYHHIMIAIBLHOM yCIyrd B aBTOMAaTU3UPOBAaHHOM HMH(OpPMalMOHHOU
cucTeMe, MpeTHa3HaueHHOH TSl OKa3aHUs TOCYJapCTBEHHBIX U MYHHIIUTIATBHBIX YCITYT.

3.7. UcnpaBieHne TeXHUIECKUX OITHOOK

3.7.1. B cnyyae oOHapyKeHUSI TEXHUIESCKON OMIMOKH B IOKYMEHTE, SBJISFOIIIEMCS] PE3yJIbTaTOM
MYHUIIMIIAILHON yCIyTH, 3asBUTENb HanpaBiseT B Oprau:

3asBiIeHNE 00 WCHpPaBICHUH TEXHUYECKOW ommOku (mpuioxkenne Ne 5 Kk HacTosmemy
aIMHHUACTPATUBHOMY PErjaMeHTY);

JOKYMEHT, BBIJIaHHBIM 3afBUTENI0 KaK pe3ylbTaT MYHHUIMNAIBHON YCIYrH, B KOTOPOM
COJIEP’KUTCS TeXHUYEcKas OIInOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHICTENBCTBYIOIINE O HAIMYUH TEXHUYECKOU
OLINOKHU.

3asBiieHre 00 HCIPaBICHUM TEXHUYECKON OLIMOKH B CBEICHMSX, YKa3aHHBIX B JOKYMEHTE,
SBJIIOIIEMCS  Pe3yJbTaTOM MYHULUIAILHOW YCIyrd, MOJaeTcs 3asBUTeNeM (YMOJIHOMOYEHHBIM
MIPEJICTAaBUTEJIEM) MTOYTOBBIM OTIPABICHUEM (B TOM YHCJIE C MCIOJIb30BAHUEM SJIEKTPOHHOW IMOYTHI),
6o gepes PecmyOnukanckuii mopran wim MOLI.

3.7.2. JIoJpKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, OCYIIECTBIISAET IpPHUEM
3asiBJICHHUA OO0 KCIPABICHUM TEXHUYECKOW OIIMOKH, PErHMCTPUPYET 3asBIIEHUE C MPUIOKEHHBIMU
JOKYMEHTaMU U MepeaaeT uxX JOIKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32 00pa0OTKYy JOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOIIEIYPhlI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIMOJHSIOTCS B
TE€YEHHE OJHOT0 pabouero JHs ¢ JaThl PETUCTPALIUH 3asBIICHUSI.

PesynbraraMu  BBINIOJIHEHUS. AJMUHHCTPATHUBHBIX MPOIEAYp SBIAIOTCS: MPUHITOE U
3aperucCTPUPOBAHHOE  3asBJICHHE, HANpPaBIEHHOE Ha PACCMOTPEHHE JOHKHOCTHOMY  JIHUILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy IOKYMEHTOB, paccMaTpHBAET
JOKYMEHTBl W B IIENAX BHECEHHUs WCIPABICHUA B JOKYMEHT, SBISIFOIIMNCA pPe3yJlIbTaToOM
MPEIOCTABICHUS MYHHUIIUITAILHON yCIYTH, OCYILIECTBISET MPOLEAYPHI, IPETYCMOTPEHHBIE YHKTOM 3.5
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, U BbIIAET UCIIPABJICHHBIN TOKYMEHT 3asBUTENIO (YIIOJTHOMOYEHHOMY
MPEJCTABUTEINIO) JIMYHO TOJ| POCIUCH C U3BATUEM Y 3asgBUTENS (YIOJIHOMOYEHHOTO IMPEICTABUTENS)
OpUTHHANA JOKYMEHTa, B KOTOPOM COJIEP)KUTCS TEXHUYECKas OMIMOKa, WM HampaBlseT B aapec
3asBUTEINSI MOYTOBBIM OTIPABJICHUEM (IIOCPEICTBOM 3NIEKTPOHHOW MOYTHI) MHCBMO O BO3MOXKHOCTHU
MOJIy4eHUsI JOKyMEHTa TPy mpefocTaBieHnu B Opran opuruHaia JOKyMEHTa, B KOTOPOM COJAEPIKHUTCS
TEXHUYECKasi OLINOKa.

AJMUHUCTPATUBHBIE MPOIIEIYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM, BBITIOJNHSIOTCS B
TeUeHHe JBYX pabouyuXx AHEH mocie 0OHapyKEHUs] TEXHUYECKON OMIMOKM MITH MOJYyYEeHUs OT JIF0OOTo
3aWHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIIEHHOM OInOKe.
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PesynbraraMy  BBINOJHEHWS  aIMUHUCTPATUBHBIX  IMPOLEAYp  SBJISIOTCSA:  BbIJAHHBIN
(HampaBIEHHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok U popMbl KOHTPOJIA 32 NPeJOCTABJIeHHEM MYHHIMIIAIbHON yCJIYTH

4.1. Ilopsinok OCYIIECTBIIEHUS TEKYILEIO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU T10JIOKEHUN aIMUHUCTPATUBHOIO PErjlaMeHTa U UHbIX
HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOMINX TPEOOBAHUS K IPEIOCTABICHUIO MYHUIIUTIAIEHOM
yCIIyTH, a TaKKe MPUHATHEM UMHU PELIEHUN

KoHTposb 3a NOJHOTON M KauecTBOM MNpPEAOCTaBICHUS MYHUIMNAIBHON YCIIYTH BKJIIOYAeT B
ceOs BBISBJIEHUE M YCTpaHEHHE HapyUICHWH MpaB 3asBUTENEH, IMPOBEIEHHE MPOBEPOK COONIIOECHUS
IpoLenyp MpPEeAOCTABICHUS MYHULMNAIBHONW YCIYyrd, NOATOTOBKY pEIIEHWM Ha JEHCTBHS
(6e3nelicTBUE) NOJKHOCTHBIX JIUIL OpraHa MECTHOTO CaMOYIPaBJICHHUS.

dopmamMu KOHTPOJIS 33 COOIOAEHNEM UCIIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCS:

1) mpoBepka M COTJIaCOBaHHE MPOCKTOB JOKYMEHTOB MO MPEAOCTABICHUIO MYHHIIMMAIBHON
YCIIyTH;

2) POBOIMMBIC B YCTAHOBJICHHOM TIOPSI/IKE TPOBEPKH BEJCHHUS JICIONPOU3BO/ICTBA;

3) mpoBejicHHE B YCTAHOBJICHHOM TOPSIAKE KOHTPOJBHBIX MPOBEPOK COOIIOICHUS MPOLEAYP
MIPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH.

B nensx Tekyiiero KOHTPOJS MCIONb3YIOTCA CBEICHMS, MMEIOIIMEcs B AJIEKTPOHHOM 0Oaze
JTAHHBIX, CIYXeOHas KOPPECHOHICHIIMS, YCTHas M NHCbMEHHas HMH(opMauus OHKHOCTHBIX JIWI,
OCYILECTBIISIONIUX BBINOJHEHUE aIMUHHACTPATHBHBIX IPOLEAYP, *KYPHAIBl y4eTa COOTBETCTBYIOLINUX
JOKYMEHTOB U IPYTH€ CBEIICHUS.

Jns  oCymiecTBIIEHMSI KOHTPOJISI 3a COBEPLICHHEM JIEUCTBUA TIPU  MPEIOCTABICHUHN
MYHHULMIIAIBHOW YCIYTM U TIPUHATHH PEIICHUH PYKOBOIUTENIO OpraHa MECTHOTO CAMOYIIPAaBJICHHUS
IIPEICTABIISIIOTCS CIPABKH O PE3YNbTATAaX MPEJOCTAaBICHHUS MyHULUIIATBHON YCIIYTH.

O cnywasx W TNpUYMHAX HAPYHNIEHUS CPOKOB, IOCIEAOBATEIBHOCTH M COJEP/KaHUSA
aJIMUHUCTPATUBHBIX NPOLEAYP JMOJDKHOCTHBIE JIMIA HEMEUIEHHO HH(POPMHUPYIOT PYKOBOIUTEIS
Oprasa, NpenoCTaBJISIIOIIEr0 MyHUIUIIAIBHYIO YCIIYTy, a TaKKe NPEANPUHUMAIOT CPOYHBIE MEPBI 110
YCTPaHEHUIO HapYLICHUN.

Texymuii KOHTpOJIb 3a COOJIOAEHUEM IIOCIENOBATENBHOCTH JEHCTBUH, OIpENeICHHbIX
aIMMHHUCTPATUBHBIMU IIPOLEAYPAMHU 10 IIPEIOCTABICHUI0 MyHULIUINIAIbHONW YCIYI'H, OCYILECTBIAETCS
3aMECTUTENIEM PYKOBOIMTENS OpPraHa MECTHOTO CaMOYIIPaBJICHMsI, OTBETCTBEHHBIM 3a OPraHU3alHIo
paboThl MO HPEJOCTABJIECHUI0 MYHHMLMIIAIBHOM YCIyrd, HauyaJbHUKOM OTJIENa, OCYLIECTBIISIOLIETO
OpraHu3aluio paboTsl MO NPEAOCTABICHUIO MyHUIIUIIAIBHON YCIIYTH.

IlepeueHp HOKHOCTHBIX JIML, OCYILECTBISAIONIMX TEKYIIUNA KOHTPOJb, YCTAHABIIMBAETCS
IIOJIOKEHUSIMH O CTPYKTYPHBIX IIOIPa3JeIEHUAX OPraHa MECTHOIO CaMOYIIPABIEHUS U 10JDKHOCTHBIMU
periaMeHTamHu.

4.2, HOprI[OK U NEPpUOANYIHOCTD OCYHICCTBJIICHUA IIJIAHOBBIX U BHCIIJIAHOBBIX IMTPOBEPOK IMOJIHOTHI U
KaueCTBa NMPCAOCTABIICHUS MYI{HHHHaHBHOﬁ yCJIyru, B TOM 4YUCJIC TIOPAAOK U (bOpMBI KOHTPOJIA 3a
MOJHOTOM U Ka4€CTBOM MpeaOCTaBJICHUA MYHHHHHaHLHOﬁ YCIIyru

4.2.1. KoHTpoJ1b 3a MOJIHOTOW M Ka4€CTBOM IIPEJOCTaBICHHS MyHUIUIIAIBHOMN YCIyTrH
ocyluiecTBisieTcs B (popmax:

1) mpoBeieHUs IPOBEPOK;

2) paccMOTpeHus kajno0 3asBuTenel Ha aeiictBus (6e3neiictBue) OpraHa, a Takxke UX
JOJIKHOCTHBIX JINL, MyHUIIUIIAIIBHBIX CITY>KAILUX.

4.2.2. B nensx ocylecTBICHU] KOHTPOJIS 33 MOJHOTON M Kau€CTBOM MPEJOCTaBICHUS
MYHHUIMIIAIBHON yCIIyTH IPOBOSATCS IIJIaHOBBIE M BHEIIJIAaHOBBIE poBepKH. [lopsiiok u
NEPUOJANYHOCTD OCYILECTBIICHHS IJIAHOBBIX MPOBEPOK yCTaHABIMBAETCS MIaHOM padoTsl Oprana. [1pu
IIPOBEPKE MOTYT pacCMaTPUBATHCS BCE BONPOCHI, CBSI3aHHBIE C IPEIOCTABIEHUEM MYHUIIUTIIAIBHON
ycayru (KOMIUIEKCHBIE TIPOBEPKH ), MIIM OTAEIbHBIN BOIIPOC, CBSI3aHHBIN C MPEAO0CTAaBICHUEM



22

MYHHULMIIAIBHON yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOKET IPOBOJUTHCS IO
KOHKPETHOM Kajo0e 3asiBUTEIS.

4.2.3. BHennaHOBbIE IPOBEPKU MPOBOJATCS B CBSI3U C IIPOBEPKOM yCTpaHEHUsI paHee
BBISIBJICHHBIX HAPYIICHUH aIMUHUCTPATHBHOTO PEriaMeHTa, a TAKKe B CITydae MOJydeHHUs Kaloo
3asiBUTENIed Ha JercTBus (Oe3neiictBue) Oprana, a TakKe UX JOJDKHOCTHBIX JIMLL, MyHULIUIIATbHBIX
CILyKaIllHX.

4.2.4. Pe3ynbTatrhl NpoBEPKH 0(OPMIISIOTCS B BUJE aKTa IIPOBEPKU, B KOTOPOM YKa3bIBAIOTCS
BbISIBJICHHBIE HEJIOCTATKHU U MPEAJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI] OpraHa, IPpel0CTABIISIONIEr0 MyHULIUIIAIbHYIO YCIYTY, 3a
penieHus u AercTBus (6e31eiicTBIE), TPUHIUMAEMBbIe (OCYIIECTBIISIEMbIE) UMHU B X0JI€ TTPEAOCTABICHUS
MYHUIMIIAJIBHOMN YCIYry

[To pe3ynpraraM MpOBENEHHBIX NPOBEPOK B CIy4yae BBIABICHHs HAPYLIICHUW MpPaB 3asiBUTENIEH
BHHOBHBIC JIMIIA IIPUBJICKAIOTCA K OTBETCTBECHHOCTU B COOTBETCTBHHU C 3aKOHOAATCIILCTBOM Poccuiickoit
denepanuu.

PykoBouTens opraHa MECTHOTO CaMOYITPABIICHHS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE
paccMOTpEeHUE 3asiBJIICHUI.

PykoBoauTens (3aMECTUTENb PYKOBOJMUTEINSI) CTPYKTYPHOTO TOJIPA3/IEICHUs] OpraHa MECTHOTO
CaMOYIPaBIICHHsI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE M (WJIM) HEHAJUIekKAalllee BBHITIOJTHEHUE
AIMHUHUCTPATUBHBIX }IeﬁCTBHﬁ, YKa3aHHBIX B pasjciic 3 AIMUHHUCTPATUBHOI'O PErjiaMCHTA.

JIOMKHOCTHBIE JIMLa WU MHBbIE MYHHUIMMAIbHBIE CIy)Kallde 3a pelieHus U JAeUCTBUS
(6e3neiicTBrE), TPUHUMAEMBIC (OCYIIECTBIISIEMBIE) B XOJ€ MPEIOCTABICHUS MYHHIIUTIATHHOW YCIIYTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOATEILCTBOM MOPSIKE.

4.4, TTonoxeHus, XapaKTepu3yoInue TpeOoBaHUs K MOPSAIKY U popMaM KOHTPOJIS 3a
MIPeI0OCTABICHUEM MYHUIIUTIATBHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI I'pax1aH, UX 00beTMHEHUN U
Oopra"uzarui

KonTpons 3a mnpenocraBieHHMEM MYHULMIAIBLHOM YCIYTM CO CTOPOHBI TpaxkaaH, HX
0o0BeAMHEHU M OpraHu3aluid, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JEATEIILHOCTH OpraHa
MECTHOTO CaMOYIPABJICHUS IPH MPEJOCTABICHUM MYHHUIMIIAJBLHOW YCIyrd, MOJYYEHUS IOJTHOM,
aKTyaJlbHOM W JOCTOBEpHON HMH(OPMALKK O MOPSAJKE MPEAOCTABICHUS MYHULUIAIBHOW YCIYTH U
BO3MOXHOCTH JIOCYA€OHOTO paccMOTpeHusi oOpaiieHuit (kano0®) B Mpolecce MperoCTaBICHUS
MYHHIIMIIATBHON YCITYTH.

5. locyneOHbIi (BHeCy1e0HbIN) MOPS/IOK 00:ka10BaHNS pellieHuil u JeiicTBuUii (0e3eiicTBHA)
Oprasa, npeJoCcTaBJIAIONIEr0 MyHHIIUNIAJIBHYIO YCJIYTY, MHOTO(YHKIIMOHAJIBHOTO IEHTPA
NPea0CTABJIEHHUS IrOCYyJAPCTBEHHbIX  MYHHIMIAJIbHBIX YCJIYT, OPraHu3aluii, yKa3aHHbIX B
yactu 1.1 cratbu 16 PegepanbHoro 3akona Ne210-d3, a Takike MX J0JIKHOCTHBIX JIMIL,
MYHUIIUNIAJTbHBIX CJIyKAlIUX, pA00THUKOB

5.1. 3asBUTENM UMEIOT MPaABO Ha 00XaJloOBaHUE B JOCYACOHOM HOPSIKE peleHui U JelcTBUi
(Oe3neiicTBUs) opraHa, MPeAOCTABISAIONIETO MYHUIIMIAIBHYIO YCIYTy, TOJDKHOCTHOTO JIMIIA OpraHa,
MIPEJOCTABIISIONIEr0 MyYHULIUIAIBHYIO YCIYT'y, MYHUIIUIIAIBHOTO CIYXalllero, pyKOBOJUTENs OpraHa,
MPEJOCTABISIONIEr0 MYHULIMIAIBHYIO  YCIYr'y, MHOTO(YHKIMOHAJBHOIO IEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJILHOTO ~IIEHTpa, OpraHu3alui, MpeIyCMOTpPEeHHBIX dYacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, a Takke X paOOTHUKOB.

3asBUTENb MOXKET 0OPATUTHCS € K000, B TOM YHCIIE B CIEIYIOUINX CIyJasX:

1) HapylieHue cpoka pEerucTpaliM 3ampoca O IPeJOCTaBICHUH MYHUIUIAIBHOW YCIYyTH,
3arpoca, ykazaHHoro B cratee 15.1 ®@enepanbHoro 3akona Ne 210-D3;

2) HapylleHHe CpOKa IPeNOCTaBICHUs MYHHUIMNAIbHOM Yyciyru. B yka3aHHoMm ciydae
nocyneOHoe (BHecyneOHOe) oOkajJoBaHWE 3asBUTENIEM pEIIeHUd U JeicTBuil  (Oe3mericTBUs)
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MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPa BO3MOXKHO B CiIydae,
€CJIM Ha MHOTO(DYHKITMOHAIILHBIN IICHTP, pEeUICHHs U AecTBUS (Oe3eiCTBHIE) KOTOPOTO 00XKAITYIOTCS,
BO3JI0KEHAa (DYHKIMA 1O MPEJOCTABICHUIO COOTBETCTBYIOUIMX MYHHULIMIAIBHBIX YCIYT B TOJHOM
o0beMe B OPsZIKE, ONpeaesieHHOM JacThio 1.3 crateu 16 @enepanbpaoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBHTENS JOKYMEHTOB WM WH(OpPMAIUK JIMOO OCYIIECTBICHHS ACHCTBHIA,
IIPEJICTaBICHUE WK OCYIIECTBIEHUE KOTOPHIX HE MIPELYCMOTPEHO HOPMATUBHBIMHU MPAaBOBBIMH aKTaMU
Poccuiickoit  ®epepannu, HOPMAaTHBHBIMH TIPaBOBBIMH  akTamMu PecrnyOnukum — Tarapceraw,
MYHHUIMIIAJIBHBIMU [TPAaBOBBIMU aKTaMU JJIS IPEJOCTaBICHUS MyHUIIUIIAIILHOMN YCIIyTH;

4) oTka3 B MpUeMe JOKYMEHTOB, IIPEJOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU akTamMu Poccuiickoit ®denepanuy, HOpPMaTUBHBIMHM IPAaBOBBIMU akTamMu PecrnyOnuku
TarapcTan, MyHUIIMIAIBHBIMY NIPABOBBIMU aKTaMHU Ul NMPEAOCTABICHUS MYHUIMIAIBHON YCIIyru, y
3asIBUTEIS;

5) oTka3 B IMpPeNOCTaBIEHUUM MYHUIMNAIbHONM YCIYyrd, €CIM OCHOBaHUS OTKa3za He
IpelycMOTpeHbl  (enepanbHbIMU 3aKOHAMHM W HPHUHSATHIMH B COOTBETCTBUM C HHUMHU HHBIMU
HOpPMAaTHBHBIMH TpPaBOBbIMU akTaMu Poccuiickoit denepannu, 3aKOHAMH U UHBIMU HOPMAaTHUBHBIMH
npaBoBbIMU akTamu PecnyOnuku Tarapctan, MyHUIMIIATbHBIMU MPAaBOBBIMU akTaMu. B ykazaHHOM
ciydae nocynebHoe (BHecyneOHOoe) 0OkaloBaHUE 3asBUTENIEM PEIICHWN W JehcTBUi (Oe31eiicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKA MHOTO(GYHKIIMOHAIBHOIO IIEHTpa BO3MOXKHO B CIllyyae,
€CJIM Ha MHOTO(DYHKIIMOHAJIbHBIM LIEHTp, peuieHus U AecTBUs (0e31eiicTBIE) KOTOPOTo 00XanyroTcs,
BO3JIO’)KEHA (PYHKIMS IO MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCIYr B TOJHOM
o0beMe B Mopsiake, onpenerneHHoM JacTbio 1.3 crareu 16 denepanpHoro 3akona Ne 210-03;

6) 3arpeboBaHHE C 3asBUTENS NpPU MPEIOCTABICHUM MYHHUIMIIAJBHOM YCIyrd IUIaThl, HE
NPEeyCMOTPEHHOM HOPMAaTUBHBIMH TPaBOBBIMM akTamu Poccuiickoit ®enepanuu, HOPMATHUBHBIMU
mpaBoBbIMU akTaMu Pecnyonuku TaTapcraH, MyHUIIMIIATbHBIMU PABOBBIMH aKTAMH;

7) oTKa3 opraHa, MPeAOCTaBIISIONIET0 MYHUIIMIAIBHYIO YCIYTYy, JOJKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIISIIONIET0 MYHHUIMIIAIBHYIO  YCIYT'y, MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIPHOTO IIEHTPA, OpraHU3alMid, TMPEeayCMOTPEHHBIX 4dacThto 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210-D3, nnn ux pabOTHUKOB B UCITPABJICHUH JOIYIICHHBIX HMHU OTICYaTOK H
OIMOOK B BBIJIAHHBIX B PE3Yy/IbTaTe IMPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYrd AOKYMEHTax Ju0o
HapylIeHHe YCTAaHOBJIEHHOTO CpOKa TakKuX uchpaBieHuil. B ykaszanHom cnydae npocynebHoe
(BHECYIEOHOE) 00KaJIOBaHHE 3asBUTEIIEM perieHui u NEHCTBUM (6e3neiicTBUN)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(MYHKIIMOHAIBHOIO IIEHTpa BO3MOXKHO B Cllyyae,
€CJIM Ha MHOTO(YHKIIMOHAJILHBIN LIEHTp, pelleHus U AeicTBUs (0e3eiicTBIE) KOTOPOTO 00XKaIyOTC,
BO3JIO’K€HA (PYHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOUIUX MYHUIMMAIBHBIX YCIYT B MOJIHOM
o0beMe B Mopsiake, onpeeneHHoM dyacThio 1.3 crarbu 16 denepanpHoro 3akona Ne 210-03;

8) HapylleHHe CpoKa WIM MOpPsAKa BbIIa4M JOKYMEHTOB IO pe3ylbTaTaM IpeaoCTaBICHUS
MYHHIIMIIATEHON YCITYTH;

9) nmnpuOCTaHOBJIEHHME TPEAOCTaBICHHUS MYHUILMINAIBHOW  YCIyrd, €CIH OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEeNyCMOTPeHbl (efepanbHbIMU 3aKOHAMH M MPUHSATBIMA B COOTBETCTBHUU C
HUMU MHBIMH HOpPMAaTHBHBIMU TpPaBOBBIMH akTamu Poccuiickoit denepanuu, 3akoHAaMH U HWHBIMH
HOPMAaTHUBHBIMH NIPaBOBBIMH akTamu PecnyOnuku TaTapcTaH, MyHUIIUTIATBHBIMU [IPABOBBIMU aKTaMHU.
B ykazanHOM ciyqae gocynebHoe (BHecyaeOHOe) oOkaloBaHHE 3asBUTENEM pPELIeHUH M JelcTBUi
(Oe3neiicTBUs) MHOTO(YHKUIMOHAJIBHOTO LEHTpa, pabOTHHUKA MHOTO(QYHKIMOHAIBHOIO LIEHTpa
BO3MOJKHO B Ciydae, €Clii Ha MHOTO(YHKIMOHAJIbHBINA LIEHTP, pelieHus U AeicTBus (6e3neiicTBue)
KOTOPOTO  OOXKalIyrOTCs, BO3J0XKeHa (YHKLIMS 1O  HPEAOCTABIEHUI0  COOTBETCTBYIOIIHUX
MYHUIUNAIBHBIX YCIYT B TOJHOM OOBEME B MOpSJKE, OIpeleslieHHOM dYacTbio 1.3 crateu 16
®enepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3assBUTENS MPU MPEAOCTABICHUNA MYHHUIIMIIATBHON YCIYTH JOKYMEHTOB WMJIH
uH(pOpMaIUY, OTCYTCTBHE U (M) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPH MEPBOHAYATIHHOM
OTKa3e B IpueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPeOCTABICHUI MYHUIIMIIANBHON yciayry, 1ubo B
IIPEIOCTABICHUH MYHUIIMNIAIIBHON YCIIYTH, 32 UCKJIFOUEHUEM CIIy4aeB, IPETyCMOTPEHHBIX IIYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-03. B ykazanHoOM citydae nocyaedHoe (BHeCyneOHOe)
o0)KaJloBaHUE 3asiBUTENEM pEUICHMH M JeicTBuil (6e3neiicTBUA) MHOTO(MYHKIIMOHAIBHOTO LIEHTpa,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO LEHTpa BO3MOXHO B Clly4yae, €ClM Ha MHOTO()YHKIMOHAIbHBIN
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LEHTp, peleHus U JeicTBus (Oe3AelCTBHE) KOTOPOro OOXKAIYIOTCS, BO3J0XKEHAa (QYHKIHS 10
[IPEIOCTABJIIEHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYyr B IIOJHOM OOBEME B MOPSIKE,
onpenenaeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKano6a moyaercs B IMCbMEHHOU opMe Ha OyMakHOM HOCHUTEIIE, B JJIEKTPOHHOH (opme B
opraH, MpPeAOCTaBISAIOIIMM MYHUIUMNAIBHYIO YCIYTY, MHOTO(QYHKIMOHAJIbHBIM LEHTp 100 B
COOTBETCTBYIOLIU oprax roCyJ1lapCTBEHHOU BJIACTH, SIBISFOILMICSA yUpeaUTEIEM
MHOTO(YHKIIMOHAJILHOTO LIEHTpa (Janee - y4peAuTedb MHOTO(MYHKIIMOHAIBHOTO IIEHTPA), a TAKKEe B
OpraHu3aiuu, nperycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbroro 3akona Ne 210-®3. XKano6s1 Ha
peuieHus u aeiictBus (0e3aeicTBUE) PYKOBOJIUTENS OpraHa, MpeaoCTaBIISIIOIIET0 MYHUIUIAIbHYIO
YCIIyTY, TOJAIOTCS B BBIIIECTOSIIIUN opraH (MpU €ro Haau4uu) b0 B clydae €ro OTCYTCTBUS
paccMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOJUTENEM OPraHa, MPeaoCTaBIISIONIEr0 MyHUIUIATbHYIO
yeayry. JKanoObl Ha perienust u neiictBus (0e3aeiicTBue) paboTHUKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTpa
MOAI0TCS PYKOBOJUTEIIO ATOI0 MHOTMO(QYHKIMOHAIBHOTO IeHTpa. XKajnoObl Ha perieHns u AeUCTBUs
(6e3neiicTBME) MHOTO(DYHKIIMOHATBLHOTO IIEHTpa TOJAIOTCS YYPEIUTETI0 MHOTO(YHKIIHOHATBEHOTO
LEHTPA WM JIOJKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY HOPMAaTUBHBIM MPAaBOBBIM akTOM PecryOnuku
Tarapcran. JKanoOel Ha pemeHuss u jAeWctBus (Oe3geiicTBue) paOOTHMKOB —OpraHu3allvy,
MpeyCMOTPEHHBIX YacThio 1.1 ctatbu 16 deaepanbHoro 3akoHa Ne 210-D3, no1ar0Tcst pyKOBOAUTEISAM
ATUX OpraHU3aLMi.

Kanoba Ha pemenus u aeiicTBus (6e3aeiicTBHE) OpraHa, MPEeI0CTaBISMIONIET0 MYHUIIUTTATEHYIO
YCIIYTY, TOJKHOCTHOTO JIMIA OpTraHa, MPeJ0CTaBISIONIEr0 MyHHIIMIAIBHYIO YCIYTY, MYHULIUIIAIbHOTO
CIIY’KaIllero, PYKOBOAMTENS OpraHa, MPEeIOCTAaBISIIONIET0 MYHUIMNAIBHYIO YCIYT'y, MOET OBbITb
HampaBJieHa IO MOYTe, Yepe3 MHOTro(QyHKIMOHAIbHBIA LIEHTP, C MCIOJb30BaHUEM HH(DOPMAIIMOHHO-
TEJIeKOMMYHUKAaMOHHONW ceTu «MHTepHeT», oduuMambHOrO caifTa opraHa, MPEI0CTaBIISIONIErO
MYHHULMIAIBHYIO ycayry, Enunoro moprana nmu6o PecnyGnukanckoro moprana, WHGOPMaIMOHHOMN
CUCTEMBI JOCY1€0HOT0 00KalOBaHUS, a TAKKE MOXKET OBbITh MPUHSATA MPU JIUYHOM IIpUEME 3asiBUTEIIS.
Kanoba Ha pemenuss u naeictBus (Oe3aeiicTBUE) MHOTO(DYHKIIMOHAIBLHOTO IIEHTPa, pPaOOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa MOXET ObITh HalpaBjieHa IO TOoYTe, C HCIO0JIb30BAaHUEM
MH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «nTepue, 0(UIIHATTEHOTO caiita
MHOTO(YHKIIMOHAJIBHOTO  LeHTpa, Eaunoro moprama 1nmbo PecnyOnukaHckoro mopraina,
MH(OPMALIMOHHON CHCTEMBI JOCYIeOHOr0 00KaloBaHus, a TAKXKE MOKET ObITh MPUHSTA IIPU JINYHOM
npueme 3asButens. XKanoba Ha perienus u aeiictBus (0e3neiicTBUE) OpraHu3alui, IpeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 denpepanpHoro 3akoHa Ne 210-dD3, a Takke WX PaOOTHHKOB MOXKET OBITh
HampaBJIeHa [0 TIOYTe, C UCHOJb30BaHUEM HHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CceTH
«HTepHeT», 0pUIMAIBLHBIX CallTOB A3THX opraHuzanuil, Enunoro nmoprana nubo PecryOnukaHckoro
opTana, a TaKkke MOXKET ObITh IPUHATA MIPU JTUYHOM TPUEME 3aIBUTEIIS.

5.3. Kanoba noymkHa CoaepKaTh:

1) HaMeHOBaHUE OpraHa, MPeJOCTaBISIONIEr0 MyHHUIIUIAIBLHYIO YCIYTY, AOKHOCTHOTO JIMIA
oprana, MpPeIOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYry, Ju00 MYHUIIMIAIBHOTO CIY)KAIlero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro pykoBoauTens © (wid) pabOTHHKA, OpraHU3aluid,
perycMOTpeHHbIX yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pykoBoAUTENEH U (UITH)
paOOTHUKOB, pelieHus U aercTBus (0e3aelCTBIE) KOTOPIX 00KaIyOTCS;

2) damuaMio, UMs, OTYECTBO (HOCIEOHEE - MPU HAIWYMHU), CBEJICHHS O MECTe >KUTEeIbCTBA
3asgBUTENS - (U3UUECKOTO JIMIA JIMOO HAaUMEHOBAaHHWE, CBEACHUS O MECTe HaXOXJICHUS 3asBUTENS -
IOPUJINYECKOTO JIMIIA, & TaKXkKe HoMep (HoMepa) KOHTaKTHoro tenedoHa, aapec (aapeca) 3IeKTPOHHON
MOYTHI (MPH HATMYKMM) U TOYTOBBIH aJpec, MO0 KOTOPHIM JI0JIKEH ObITh HAalPaBJIeH OTBET 3asBUTEIIIO;

3) cBemeHuss o0 oOXalyeMbIX peHIEHUsAX W JedcTBUsX (Oe3nedcTBUM)  Oprasa,
MPEJOCTABIIAIONIEr0 MYHULIUIAIBHYIO YCIYTy, IOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBISIOIIEro
MYHUIUOAIBHYIO YCIYTY, JMOO MYHHIMIIATBHOTO CIIYXallero, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa,
pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OpraHu3aluii, npeycMOTpeHHbIX yacTbio 1.1 cTatbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOJBI, Ha OCHOBAaHUHM KOTOPBHIX 3asBUTEIb HE COIJIACEH C pEIIeHHEeM M JeHCTBUEM
(Oe3neiicTBUEM) OopraHa, MPeAOCTABISAIONIET0 MYHUIMIIAIBHYIO YCIYTY, JOJHDKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTaBIISIONIETO MYHUIUNATIBHYIO yCIyTy, 160 MYHUIUITAIHLHOTO CITyXallero,
MHOTO(YHKIIMOHAJILHOTO ILIEHTpa, pPaOOTHUKAa MHOTO(YHKIMOHAIBHOTO LEHTpa, OpraHu3alui,
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npenycMoTpeHHblx yacThio 1.1 crateum 16 ®enepanbHoro 3axkona Ne 210-@3, ux pabOTHUKOB.
3agBuTENEM MOTYT OBITH MPEICTABICHBI JOKYMEHTHI (MIPH HAJMYUH), MOJITBEPKAAIONINE TOBOIBI
3agBUTEIS, TH00 UX KOIIHHU.

5.4. TMocrynuBmas »xano0a MOMJISKUT PEruCTpalliM B CPOK HE IMO3AHEE pabodero mIHsd,
CJIEYIOILErO 3a THEM MOCTYIICHMUSL.

5.5. JKanoba, mocrtymuBmIas B OpraH, NPEAOCTABIAIONINN MYHHUIHMIIATBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTP, YUPEIUTEII0 MHOTO(QYHKIIMOHAIHHOTO IIEHTpa, B OpraHHU3allvy,
npeaycMoTpennbsie yacthio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3, mubo BbImIeCTOSIIUN
oprad (IIpu €ro HaJIM4YuM), MOJIEKHUT PACCMOTPEHUIO B TEUEHUE NATHAALATU pabounx AHEH CO JHS ee
perucrpaiui, a B ciydae 00XajloBaHUS OTKa3a OpraHa, Mpel0CTaBIISIIONIEr0 MyHUIIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IE€HTpa, OpraHu3alui, MpeaycMOTpeHHbIX uyacTtbto 1.1 crateu 16
@enepanbHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB Y 3asBHUTENs JUOO B HCIPaBJICHUU
JOTIYILIEHHBIX OMEYaTOK M OLIMOOK WJIM B Cllydyae 00)KaJOBaHMs HapyLIEHUs YCTAHOBJIEHHOTO CPOKa
TaKMUX MCIPABIEHUI - B T€UEHHE MATH pabOUYnX JHEW CO JIHS €€ perucTpanuu.

5.6. I1o pe3ynpraTaM paccCMOTPEHHUS KaJlI0Obl MPUHUMAETCS OJJHO U3 CIEIYIOIIUX PEIICHHN:

1) xasno0a yaoBIE€TBOPSIETCS, B TOM YUCIIE B (JOPME OTMEHBI IPUHATOTO PEIIECHUS, UCTIPABICHUS
JOTIYILIEHHBIX ONIEYaTOK U OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJ0CTaBIECHUS MyHULIUIAIbHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEACTB, B3MMAaHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMH MPABOBbIMU akTamMH Poccuiickon denepanyu, HOPMATUBHBIMH MPABOBBIMH AKTaMH
PecniyOnuxu TarapcTan, MyHUIIMTTaTbHBIMU PAaBOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KaT0Obl OTKa3bIBAETCH.

He no3anee nHs, crieayroniero 3a THEM MPUHATHUS PELISHHs], YKa3aHHOTO B HACTOSIIIEM ITYHKTE,
3asBUTENIO B IMHCbMEHHON ()OpME U IO JKENAHUIO 3asBUTENS B AJIEKTPOHHON (opMe HampaBiseTcs
MOTHBHUPOBAHHBIN OTBET O PE3yIbTATaX PACCMOTPEHUS KaJIOOBL.

5.7. B ciydae mpu3HaHUA XKaJOOBI MOJUICKAIIEH YIOBIECTBOPCHUIO B OTBETE 3asIBUTEIIO O
pe3yibTaTtax pacCMOTPEHUs Kajno0bl AaeTcss MHPOpMaLuUs O JEHCTBUAX, OCYILECTBIAEMBIX OPIaHOM,
IPEJOCTABISIONMM MyHULIMIAIBHYIO YCIYT'y, MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMO0 OpraHu3aluei,
npeaycMoTpeHHod d4acteto 1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-d3, B uemsax
HE3aMEUINTEIBbHOTO YCTPAHEHUS BBISIBJICHHBIX HAPYLICHUM ITPU OKa3aHWU MYHMILIMIIAJBHOW YCIYTH, a
TaKXKe IPUHOCATCS HW3BMHEHHMs 3a [JOCTaBJICHHbIE HEyloOCTBa M yKa3bplBaeTcss HH(popMalus o
JTaTbHEUIINX JAEUCTBUSAX, KOTOpble HEOOXOJMMO COBEPIUIUTh 3asABUTEII0 B LEIAX IMOIy4eHHS
MYHHULMIIAJIBHON yCIIyTH.

5.8. B cinydae npu3HaHus Kano0bl HE MOJJIEXAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTENIO O
pe3yibTatax pacCMOTPEHMsI KajloObl JAarOTCsd apryMEHTHPOBAHHBIE PAa3bsCHEHUS O MPUUYMHAX
IPUHATOTO PELICHHUs, a TaKXKe HH(POpMaLU O MOPSAKE 00KaIOBaHUSI IPUHATOIO PELICHHUS.

5.9. B ciiyyae ycTaHOBIIEHHUS B XOJI€ MJIM 10 pe3yJbTaTaM PAacCMOTPEHUs >KaloObl MPU3HAKOB
cocTaBa aJMHHHUCTPATUBHOIO MPABOHAPYILIEHUS WU MPECTYIJIEHUS IOJDKHOCTHOE JIMLO, paOOTHUK,
HAa/IeJICHHBIE MOJHOMOYHUSAMU 110 PACCMOTPEHHIO Kajl00, He3aMeUINTEIbHO HAIPABISAIOT UMEIOIINECs
MaTepHalIbl B OpraHbl IPOKypaTyphl.
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[Tpunoxxenne Ne 1

K AZIMUHUCTPaTUBHOMY pEriIaMeHTY
NPEOCTaBICHUS! MYHULIUTIAIBHOW YCIYTH
1o nepeaaye B 0€3B03Me3JHOE
M0JIb30BaHUE MYHHIIUITAIHLHOTO
UMYIIECTBA MYHHUIIUIIATHHOTO
00pa3zoBaHus 6€3 MPOBEICHUS TOPTOB

®dopma

JloroBop 6€3B03ME3JHOTO MM0JIb30BAHNS MYHULIUIIATBHOTO HMYIIECTBA MYHULIUIIATHLHOTO 00pa30BaHUs
0e3 MpoBeEeHUS TOPrOB
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[punoxenne Ne 2
K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
1o nepeaaye B 6€3B03Me3JHOE
[10JIb30BAHUE MYHULIUIIATBHOTO
MMYLIECTBA MYHUIIUIIAIIBHOTO
00pa3zoBaHus 6€3 MPOBEICHUS TOPTOB
®dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonrtakTHEBIE JaHHBIE:

IIpencraBurens:

KonTakTHbIE JaHHBIC IPCACTAaBUTCIIA:

PEIIEHUE
00 0oTKa3e B MPeI0CTaBIEHUN MYHHUIIMIAIBLHOM yCIIyru
o nepeade B 0€3B03ME3JHOE MOJTb30BaHUE MYHUITUITATILHOTO MMYIIIECTBA MYHUIIUTIATEHOTO
00pa3zoBaHus 6€3 MIPOBEICHUS TOPTOB

oT Ne

PaccmotpeB Baiiie 3asiBienue ot No Y MpUJIaraembie K HEMY
JOKYMEHTBI YIOJHOMOYEHHBIM OpPraHoM
MIPUHATO peleHne 00 oTkasze B nepegaue B 0e3B03Me3HOE NOIb30BaHNE MYHHUIIMITAILHOTO UMYILECTBA
MYHHIIMIIAIEHOTO 00pa3oBaHus 6e3 MPOBEACHUS TOPrOB MO CIEIYIOIIUM OCHOBAHUSM:

1.

2.

JlononauTtenpHas UHPOpMAIIHS:

BbI BipaBe NOBTOPHO 0OPaTUTHCS B YIIOJIHOMOYEHHBINH OpraH C 3asiBJIEHHEM O IIPEIOCTAaBICHUU
YCIIYTH [1OCJIE YCTPAHEHUs YKAa3aHHBIX HAPYIICHUH.

JlaHHBIH 0TKa3 MOKET ObITh 00’KaIOBaH B OCYA€OHOM HOPSIIKE IIyTEM HalpaBJICHUs )KajIo0bl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkXe B Cy1€0HOM HOPSIIIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(HOI(HI/ICB YIIOJTHOMOYCHHOT'O
JOJDKHOCTHOT'O JIMIIa opraHa)
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[punoxenne Ne 3

K AZIMUHUCTPaTUBHOMY pEriIaMeHTY
NPEOCTaBICHUS! MYHULIUTIAIBHOW YCIYTH
10 Iepeaue B 6€3BO3ME3AHOE
M0JIb30BaHUE MYHHIIUIIATHHOTO
UMYIIECTBA MYHHUIIUIIATHHOTO
00pa3oBaHus 0€3 NMPOBEIEHUS TOPIOB

®dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbBIE JaHHBIE:

IIpencraBurens:

KonTakTHBIE JaHHBIC IPCACTAaBUTCIIA:

PEHIEHUE
00 0TKa3e B mpueMe TOKYMEHTOB, HEOOXOAUMBIX JUTSI TPEIOCTABIICHUS
MYHUIIUTIATLHOW YCIIYTH TI0 Tiepeade B 0€3B03ME3IHOE MOJIb30BaHHE MYHHUITUITATFHOTO HMYILIECTBA
MYHUITAIIAILHOTO 00pa3oBaHus 6€3 MPOBEICHUS TOPTrOB

oT Ne

PaCCMOTpCB Bame 3asgBnenne ot Ne U npujiara€Mbl€ K HEMY
JOKYMCHTBI YIIOJITHOMOYCHHBIM OpraHom
IIPHUHATO PECUHICHUEC 00 oTKase B IMPpUEME NTOKYMCHTOB, HCO6XOI[I/IMBIX
o nepegadu B 663B03M63I[H06 IIOJIB30BAHHUEC MYHUIUIIAJIBHOTO HUMYIICCTBA MYHHIUIIAJIBHOI'O
O6pa3OBaHI/IH 0e3 IMPOBEACHHNA TOPI'OB I10 CICAYIOIIUM OCHOBAaHUAM!

1.

2.

Pa3bsicHeHne mpUYUH OTKa3a:
JlononauTenpHas MHPOpMAIHS:

BbI BripaBe MOBTOPHO OOPAaTUTHCS B YIIOJHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O IPEO0CTaBICHUH
YCIIyTU NIOCJIE YCTPAHEHUs YKa3aHHBIX HapYILIECHUH.

JlaHHBIH 0TKa3 MOKET OBITh 00’KaIOBaH B OCYA€OHOM HOPSIIKE IyTeM HalpaBJIeHUs )KajIo0bl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkke B Cy1e€0HOM HOPsIIKE.

CBenenus 00 3JeKTPOHHOM MOAMTUCH

JomkuocTHOE nuto (PHO)

(moANuUCH YIOTHOMOUYEHHOTO
JOJIKHOCTHOTO JIMIA OPraHa)
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[Ipunoxenue Ne 4

K AZIMUHUCTPaTUBHOMY pETiIaMeHTy
NPEOCTaBICHUS! MYHULIUTTAIbHOM
YCIIyTH 10 TIepeaue B 6e3B03ME3AHOE
M0JIb30BaHUE MYHHUIIHITAJIHLHOTO
MUMYIIECTBA MYHHUIIUIIATHHOTO
o0pa3oBaHus 0€3 NPOBEICHUS TOPIOB

®dopma

B

(HaMMEeHOBaHUE OpraHa MECTHOTO
CaMOYNpaBJICHUS)

3ASBJIEHUE
0 nepeaayc B 663B03M63}1H06 MOJIb30BAHUE MYHUITHUIIAJIBHOTO UMYIIIECTBA MYHUIIUITIAJIBHOT'O
o0pa3zoBaHus 6€3 MMPOBEICHUS TOPTOB

[Tpomry MIPEIOCTABUTH B 0e3BO3Me3IHOE ITOJIL30BaHUE MYHHIIAITATEHOEC
HUMYIIECTBO ,
PacIoJIOKEHHOM 10 aJipecy:
o0111eil oAb KB.M. Ha CPOK

JJI1 UCITOJIB30BaHUS I10 [

(yka3bIBaeTcs 1eJb UCIIOJIb30BAHUS HMYILECTBA)
B COOTBETCTBUHU C

(IOKyMEHT, pa3peuIaronifii OCyecTBIeHNE AEITeIbHOCTH)
[IpuHaIexHOCTD K cyObeKTam MaJjoro u CpeIHero pearnpUHIMATEIbCTBA

(ma,Her).

Oco0ble ycnoBust

K 3agBnenuro IpuiIararoTcAa CICAyromue OTCKaHUPOBAHHBIC TOKYMCHTHI:
1)
2)
3)

PeBy.]'ILTaT peaOCTABJICHUS MYHHHHHaHLHOﬁ YCIyru, npoury npeaoCTaBuTh:

I:I B JIM4HBIM KabuHeT IlopTana rocynapcTBEHHBIX U MYHUIMNAIBHBIX yciuyr PecnyGnuku
Tarapcran;

I:I B MHOTO(YHKITMOHAJIBHOM IIEHTpPE MPEI0CTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIbHBIX
yeayr Pecniyonuku Tarapceran;

I:I B Opzane.

(mata) (moamuck) (®.1.0.)



[Tpunoxxenune Ne 5

K AZIMUHUCTPaTUBHOMY pEriIaMeHTy
NPEOCTaBICHUS! MyHULIUIAIBHOW YCIYTH
1o nepeaaye B 6€3B03Me3JHOE
M0JIb30BaHHE MYHHIIUIIATHHOTO
UMYIIECTBA MYHHUIIUIIATHHOTO
00pazoBaHus 6€3 MPOBEICHUS TOPTOB

PykoBoauremnto
M crionHUTENbHOTO KOMUTETA

OT:

3ASBJIEHUE
00 MCTIPaBIIEHUN TEXHUYECKOU OITUOKH

CooOmiato 06 omunbKe, JOMYIIEHHON MpHU OKa3aHMM MYHUIIMIIAJIBHOW YCIYTH IO Mepeaaye B
0€3B03ME3/IHOE TMO0JIb30BAaHUE MYHMIIMIIAJBHOTO HMYILECTBA MYHULUIAIBHOIO o0Opa3zoBaHus 0e3
MIPOBEICHUS TOPTOB.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucmpaBuTh AONYIIEHHYIO TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOILINE
W3MEHEHHUS B JOKYMEHT, SIBJISIFOIIMICS Pe3yabTaTOM MYHHUIIMIIAILHOM YCIyTH.

[Ipunarato crienyromnye J0KYMEHTbI:

1.

2.

B cnydae npunHsATHS pelieHHs 00 OTKJIOHEHUM 3asBIIEHUS 00 HCHpPaBICHUM TEXHUYECKOU
OLIMOKY TPOIIlYy HAIIPaBUTh TAKOE pellleHue:

MOCPEICTBOM OTIHPABJICHHS JICKTPOHHOTO JIOKyMeHTa Ha aapec E-mail: ;

B BUJIE 3aBEPEHHON KOMUM Ha OyMa)KHOM HOCHUTEJE IMOYTOBBIM OTIPABICHHEM IO aJpecy:

HacTrosm IOATBEPXKAAar0: CBEACHMS, BKIIFOYCHHBIC B 3asBJICHUC, OTHOCAIUECA K MOEH JIMYHOCTH
" MIpEACTAaBIFAIEMOMY MHOIO JIMIY, a4 TaKoK€ BHCCCHHBIC MHOIO HKIKC, TOCTOBCPHLI. I[OKYMCHTBI (KOHI/II/I
I[OKYMGHTOB), IIPUIJIOKCHHBIC K 3asBJICHUIO, COOTBCTCTBYIOT Tpe6OBaHI/I$IM, YCTAHOBJICHHBIM
3aKOHOJATEILCTBOM Poccuiickoi CDeL[epauI/H/I, Ha MOMCHT MNPCACTABJICHUA 3adBJICHUSA 3TU HNOKYMCHTBI
JICUCTBUTEIBHEI U COACPKAT NOCTOBCPHLIC CBCIACHUS.

(nara) (moamuch) (®.1.0.)



