UCITOJIHUTEJIHBIM KOMUTET TATAPCTAH PECITYBJIMKACHI

KAHAIILICKOI'O FOT'APHI OC.HAUH
CEJILCKOT'O [TIOCEJIEHUS MYHUILIUATIAJTb PATOHBIH
BEPXHEYCJIOHCKOTO KAHAII ABBLT
MVYHUIIUITIAJIBHOI'O PAMOHA JKHPJIET'E BAIIKAPMA
PECITVEJIMKU TATAPCTAH KOMUTETEI
MOCTAHOBJIEHUE KAPAP
03.10.2022 1. Kanamr Ne25

O BHeceHUHM U3MEHEHMI B a)IMI/IHI/ICTpaTl/IBHbIﬁ periiaMmenT
npeaocraBJCcHUA MyHI/IHI/IHaJILHOﬁ YCIOYI'd 0 BbIAAY€ paspemicHus
Ha BCTYIUICHUEC B 6palc HECOBEPIICHHOJECTHHM, JOCTUTIIUM BO3pacTa 16 gert

PaccmotpeB npotecT npokypopa Bepxueycnonckoro paiiona ot 02.09.2022 rona
Ne  02-08-02, pyxoBoactBysich CemeitHbIM KomekcoMm Poccuiickoit ®Denepanmn,
@®enepanbHbiM 3akoHOM oT 27 wutons 2010 roma Ne 210-@3 «O06 opranuzanuu
MPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYr», CeMEeUHBbIM KOIEKCOM
Peciyonuku  Tarapcran, WcnomnutensHblii komMuTeT KaHaIICKOro  CeIbCKOTO
nocesieHnsi BepXHeycioHCKOro MyHUIIMITANIbHOTO paiiona PecnyOnuku TatapcTan

ITOCTAHOBIJIAET:

1. Baectn B aIMUHUCTPATUBHBIN periJaMeHT MPEI0CTaBICHUS
MYHULIMOATBHOM yCIYyrM IO BbIJau€ pa3pellieHus] Ha BCTYIUICHME B Opak
HECOBEPILICHHOJETHUM, JTOCTUTIIMM BO3pacTta 16 JieT, yTBep:KICHHbIM MOCTaHOBJIECHHUEM
HUcnomaurensHoro xomurera KaHamckoro cenbckoro roceineHnsa ot 28.12.2021 roxa
No 30 cnenyromme u3sMeHEHUS:

1.1.  Ilyskrt 1.2.2. paznena 1 agMUHUCTPATUBHOTO PETJIAMEHTA UCKIIOUUTh.

1.2. Tloanynktsl 2, 4 mynkTa 2.5.1.pa3nena 2 aJiMUHUCTPATUBHOIO PETrIAMEHTA
HCKJTIOYHUTH;

1.3.  VTBepautrh TEKCT aJAMHHUCTPATUBHOTO pETJaMEHTa MPEJOCTABICHHUS
MYHUIIMTIATBHOM YCIYTM TIO BBbIJau€ pa3pelieHus Ha BCTyIUICHHE B Opak
HECOBEPILICHHOJETHUM, JOCTUTIINM Bo3pacTa 16 ser B HOBoM penakuuu (IIpunoxkenue
Neo 1)

2. Pasmectutp HacTosiliee MOCTAHOBJICHHWE HA MH(POPMAIMOHHBIX CTEHIAX
Kanamickoro cenbckoro moceneHusi, Ha odumuanbHOM caiite BepxHeycmoHCKOTo
MyHHUIIUNANbHOrO pailona PecnyOnuku Tarapcran ¥ Ha oQuIUaIbHOM MOpTale
npaBoBoi nHpopmaruu Pecny6auku TatapcTaH.



3. KoHTpoIh 32 UCTIOJTHEHUEM HACTOSIIETO TIOCTAHOBJICHUS OCTABJISIO 32
CcO0O1.

I'naBa Kanamckoro

CeJILCKOI0 MOCeJIeHHS

BepxHeycJ10HCKOTO

MYHULMNAJIBHOIO paiioHa: H.H.Baabkos



[Tpunoxenue Nel

K [TOCTaHOBJICHHIO

HcnoiaHuTeNbHOTO KOMUTETA
KaHarickoro ceiabcKoro mocesieHus
BepxHeycimoHCKOro MyHHIIMTIATEHOTO
paiiona Pecniy6nuku Tarapcran ot
03.10.2022roma Ne25

AJMUHUCTPATUBHBIN periaMeHT
MPEI0CTaBICHUS MYHUITUTIAILHOM YCIIYTH TI0 BblJJau€ pa3pelieHus: Ha BCTYIUICHHE B
Opak HECOBEPIIEHHOJIETHUM, JJOCTUTIIIUM Bo3pacTa 16 set

1. O0mue noJI0KEHUS
1.1. IIpeamer peryiaupoBaHHs aIMHHHCTPATUBHOIO perjaMeHTa

Hacrosmuii agMUHUCTPATUBHBIA PETJIAMEHT NPENOCTABICHUS MYHULIMNAIBHOU
yciyru (nanee — aIMUHUCTPATUBHBINA PETJIAMEHT) YCTaHABIMBAET CTaHIAPT U MOPSIIOK
MPEIOCTABJICHNUS] MYHUIUIIAIBHOM YCIYTM MO BbIau€ pa3pelICHUsT HA BCTYIUICHHE B
Opak HECOBEPILICHHOJETHUM, JIOCTUTIIMM Bo3pacTa 16 jer (manee — MyHHIUINATIbHAS

yciyra).
1.2. Kareropuu 3asBurenei

1.2.1. Jlunamu, MMEOIMMHM NPaBO HA NOJYYEHWE MYHMIMIIAJIBHOM YCIYTH,
ABJISIIOTCS. HECOBEPILEHHOJIETHUE TpaklaHe, JAOCTUTIIME Bo3pacTa 16 ner (maiee —
3asIBUTEIIb).

1.3. Ilopsinok uH(pOpMHUPOBaHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. UNudopmanust o mopsiake TMPEeAOCTaBICHUS MYHUIMIIAIBHONW YCIyTH
pa3Meraercs:

1) Ha WH(OPMAIMOHHBIX CTEHAAX, COJCPIKAIIUX BU3YAIbHYI0 W TEKCTOBYIO
uHpoOpMalIUI0O O MYHHMIIMNAIBHOM YCIyre, pACIOJIOKEHHBIX B  IOMEIICHUIX
MHOTO()YHKITMOHATTbHBIX LIEHTPOB MPEIOCTABICHUS roCyaapCTBEHHBIX 151
MYHUIANATbHBIX YCITYT.

2) Ha odUIHATBHOM CaliTe MYHUIMIAIBHOTO paiioHa B HH(POPMAIIMOHHO-
TelleKoMMyHUKanoHHOM cetn «MuTepre™ (http://www.verhniy-uslon.tatarstan.ru);

3)ua Iloprame roCcymapCTBEHHBIX H MYHHIMIAIBHBIX yCIyr PecnyOiauku
Tarapcran (https://uslugi.tatarstan.ru/) (manxee — PecriyOauKaHCKHi mopTan);

4) na EnuHOM mopTasie TOCYAapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT ((YHKIIHN)
(https://www.gosuslugi.ru/) (manee — Equnblii mopran);

5) B rocymapcTBeHHO# MH(pOpMAIMOHHON cucTeme «PeecTp rocyaapcTBEHHBIX H
MyHULIMIANbHBIX ycayr PecnyOnuku Tatapcran»  (http://frgu.tatar.ru) (manee —
PecryOnukanckuii peectp).

1.3.2. KoHCyJbTHpOBaHHME MO BONpPOCAM MPEAOCTABICHUS MYHUIUIAUILHON
YCIIYTH OCYIIECTBIISETCS:


http://www.verhniy-uslon.tatarstan.ru/

1) B MHOropyHKIIMOHAJIBHBIX LIEHTpaxX MPEJOCTABICHUS TOCYIapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - TUYHO WM 110 Tenedony;

2) B uHTepakTUBHOU hopMme PecnyOimkaHCKOro moprana;
3) B yIOJIHOMOYEHHOM Ha MpeIoCTaBlIeHrEe yCIyru oprane (npanee — Opras):
IIpU YCTHOM OOpaIeHUH - JTMYHO WU TI0 TeIe(OHY;

IpU MUCHbMEHHOM (B TOM 4ucie B (OpMe IEKTPOHHOTO JOKYMEHTa) 0OpallleHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JIIEKTPOHHOU (popMe 1o 3JIEKTPOHHOM MouTe.

1.3.3. Huadopmanus na Enunom noptane, Pecmybnukanckom mopTajie o MopsiaKe
M CpOKax IMPEJAOCTaBICHHUS MYHHUIIMIIAJLHOW YCIYTd Ha OCHOBAHHWH CBEICHHIA,
comepxammxcsi B PeecTpe TrOCymapCTBEHHBIX W MYHHUIIMIAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3asBUTEIIO OECIIIATHO.

Joctyn kK uHpOpManuu O CpoKax M MOPSAJAKE MPEJOCTABICHUS MYHUIIUNAIbHOMN
YCIIYTU OCYILECTBISETCS O€3 BBIOJHEHUS 3asIBUTENIEM KaKUX-TM00 TpeOOBaHUi, B TOM
yycie 0e3 HUCHOJIb30BaHUS NPOrPAMMHOTO OOECHEYEHMs, YCTAHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asiBUTENSI TPEOYET 3aKJIIOYEHUS JIMIIEH3MOHHOTO WM HWHOTO
COTJIAILLICHUS c nmpaBooOagaTesieM IIPOrPaMMHOI0 oOecrieueHus,
MPEyCMaTPUBAIOIIETO B3UMAHUE TIJIAThI, PETUCTPALIUIO WJIM ABTOPU3ALUIO 3aBUTEIIS,
WJIY TIPEJOCTABIICHUE UM MTEPCOHAIIbHBIX JAHHBIX.

1.3.4. Tlpu oOpamieHuu 3asiBUTENS JTUYHO WIM MO Tele(OHY B COOTBETCTBUU C
MOCTYNUBIINM OOpaIieHueM Mpea0CTaBISIETCS HHDOpMAIUS:

1) o MecTe HaxXOXJICHHUS MHOTO(PYHKIIMOHAIBLHOTO IEHTPa MPEIOCTABICHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOTHI,
CIIpaBOYHbIE Tee(OHBI);

2) 0 mopsAKe MPeIOCTABICHUS MYHHUIIUIAIBHON yCIyrd, O CIIOCOo0ax M CpoKax
MOoJauM 3asBJICHUI;

3) 0 KaTeropusix rpakiaaH, KOTOPBIM MPEIOCTABISAETCS MYHUIIUNIAILHAS yCITyTa;
O HOPMATHBHBIX IMPABOBBIX AaKTaX, PETYJIUPYIOIHUX BOIMPOCH MPEIOCTABICHUS
MYHULIMNIAJIBHON YCIYTH;

4) 0 mepeyHe IOKYMEHTOB, HEOOXOAMMBIX JUIS PACCMOTPCHHS 3asBICHHS O
MPEIOCTABIICHUM MYHULMIAIBHON YCIyrM, O CpPOKax MNpuUeMa U PETUCTpPalHnHU
3asBJICHUS;

5) 0 xoJe nmpenocTaBICHUs] MyHHIIMTIAILHON YCITyTH;

6) o MecTe pa3MmelieHHs Ha O(UIMAIBHOM caiTe MHPOPMAIMK IO BOIPOCaM
MPEAOCTABICHHS] MYHUITUTIATHLHOUW YCIYTH;

7) o mopsjake O0KalOBaHUS JCUCTBHHA WM 0€31eHCTBHUS JOJKHOCTHBIX JIMII
Opeana.

[lo nucbMeHHOMY OOpalllEeHWI0 COTPYIAHHMKM OT/AeNa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHUE MYHULMUIAIBHON YCIyrd, TOJAPOOHO B MHUCBMEHHOM (Qopme
Pa3bACHAIOT 3aABUTEIIO IOPSNOK IPEAOCTABICHHUS MYHULMIIAIBHOM YCIyIM U
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM ITYHKTE aJMUHUCTPATUBHOIO PEIIAMEHTAa, U B
TE€YeHHE Tpex pabouMx AHEW €O JHSA PEruCTpalMM OOpalleHMs] HAIpaBJISIIOT OTBET
3agBuTento. OTBETH JAlOTCS Ha s3bIKEe oOpamieHus. B ciyuae HEBO3MOXHOCTU JaTh



OTBET Ha S3bIKE OOpAIICHHs HCIOJIB3YIOTCS TOCYIAapCTBEHHBIE sI3bIKU PecryOnmku
Tarapcran.

1.3.5. Nudopmanusa mno Bormpocam MPEAOCTABICHUS MYHULMIAIBHONW YCIyTH
pa3mMelaercst Ha opuIMaIbHOM caiiTe BepXHEeyCIOHCKOTO MyHULIUITAIBHOTO pailoHa U
Ha MH(GOPMAIMOHHBIX CTEHAaX B MoMelleHUusIX Opeana AJig paboThl C 3asIBUTEIISIMU.

Nudopmarnus Ha  rocymaapcTBEHHBIX  si3blkax  PecmyOnuku  Tartapcran,
pasmeniaemMas Ha UWH(POPMAIMOHHBIX CTEHJaX M Ha oduIuasbHOM caiTe
MYHULUNAIBHOTO  pailoHa B  HMHGOPMAIMOHHO-TCIICKOMMYHHMKAIIMOHHON  CeTH
«HTepHeT», BKIIOYACT CBEACHUS O MYHMIIMIAIBHOW YCIyre, cojaepiKaiiuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO PETJIAMEHTA,
uH(pOpMAIIUI0 O MECTE€ HaxXOXXJICHHsI, CIPABOYHBIX TeledoHax, BPEeMEHU pPaOOTHI
Opeana, o Tpaduke mpuema 3asBICHUA HA MPEIOCTABICHUE MyHHUITUTIATLHON YCITyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE NPENOCTABICHNE
MYHULIMTIATBHON yCIIYTH

1.4.1. IlepeyeHp  HOPMATHUBHBIX  MPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
IPENOCTaBICHUE MYHHUIMIAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOIO OIYOJIMKOBAHMS), pa3MeEIleH Ha
EnuHoMm mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAJIBHBIX YCIYyI, Ha
oduIaIbEHOM caire MYHULIUIIAIBHOTO paroHa B UH(pOPMaLIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «IHTepHeD.

1.4.2. Texcr agMUHHUCTPATUBHOIO PETJAMEHTA B JICUCTBYIOLIEH peIaKUun
MOJJIEKUT pa3MenieHnto Ha ExuHom mnoprane, B Peectpe rocyaapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUUHAIBHOM CalWTe€ MYHUUMUIIAJBHOTO pailoHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
OnpeneIcHUs

1.5.1. B aiMMHUCTPAaTUBHOM PETJIAMEHTE MCHOJIb3YIOTCS CIEAYIOIIUE TEPMUHBI U
OIIPEIEIICHMUS:

ylajeHHoe paboyee MECTO MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa MperoCTaBICHUs
rOCy/lapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEHHOE
CTPYKTYpPHOE MOAPA3AEIICHUE (oduc) MHOTO(YHKIIMOHAIBHOTO LEHTpa
IIPEAIOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHULIMIIATIBHBIX YCIIYT, CO34aHHOE B TOPOACKOM
(ceslbcKOM) MOCEJIEHMM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpYyre
PeciyOmuku Tartapcran B cooTBeTcTBHM ¢ myHKTOM 34 IlpaBun opranuszanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIMTNIATBHBIX YCIIYT, YTBEPKIEHHBIX ocTaHoBleHueM [IpaBurensctBa Poccuiickoi
Oenepauun ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenuu IlpaBus opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT»;

TEXHUYecKass omubka - omubka (omMcka, oleyaTka, TIpaMMaThyecKas WId
apupmeTndeckas omubka U060 ToA0OHas ommMOKa), JOMYIICHHAas OpPraHoM,
MPEIOCTABIAIONIMM MYHHUIMIAIbHYIO YCIYTy, W TpHBEAlIas K HECOOTBETCTBHUIO
CBEICHMIA, BHECEHHBIX B JOKYMEHT (pe3yJabTaT MyHHUIIMIIAILHOW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBaHMH KOTOPHIX BHOCHIIUCH CBEICHHS;



Ennnas cucrema wuaeHTHGUKANMK W ayTeHTU(UKAIMA B HWHQpPACTPyKType,
o0ecreunBaroIIei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MHPOPMAITMOHHBIX CHUCTEM, UCTOIB3YEMbBIX ISl TIPEIOCTABICHUS! TOCYAAPCTBEHHBIX H
MYHUIIMNANBHBIX YCIyr B 3JeKkTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocynapcTBeHHasi HH(pOpMaIMOHHAsT CUCTeMa, 00eCIeYnBaroIIas CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB HH(POPMAIIMOHHOTO B3aUMOICUCTBUS B CUCTEME HICHTU(DUKAIINN U
ayreHTUGUKanmUu K  uHOpMAaNuW,  CcoAep)Kallehcs B TOCYJapCTBEHHBIX
MH(POPMAITMOHHBIX CUCTEMaX U MHBIX HH()POPMAIIMOHHBIX CHCTEMAX;

M®II - I'ocynmapcTBeHHOE OrOKETHOE YUpekJIeHHe «MHOTO(QYHKIIMOHATBHBIN
LEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX UM MYHUIMNAIBHBIX YCIyr B PecmyOnuke
TaTtapcran»;

HUcnonkoM — HCHOTHUTENbHBIA KOMUTET MYHUIMIIAIBHOTO paloHa (Wiu
TOPOJICKOTO OKPYTa);

EI'P 3AI'C — Eaunblil TOCYJAapCTBEHHBIM PEECTP 3alMCEN AKTOB TI'PAXKIAHCKOIO
COCTOSIHUS;

ANC MOI] - ABTOMaTU3UPOBAHHAS uH(MOpMaIIMOHHAS cucrema
MHOTO()YHKITMOHAJIbHBIX LEHTPOB pEeAOCTaBICHUS roCyJapCTBEHHBIX U
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTapceras.

1.5.2. B agMUHHCTpaTUBHOM pETJIAMEHTE II0J 3asBJICHUEM O NPEIOCTaBICHUHU
MYHMIIMIIAJIBHOW YCIYTH (Jlajiee - 3asBJIEHHWE) NOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHULUIIAJIBbHON YCIYyTH, IOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu

MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHHUITUTIATBHBIX YCIyT» (nanee — demepanbHbIN
3akoH Ne 210-®3).

2. CraHzapT npeaoCTaBiICHUs MyHALIMNIAIbHON YCIIyTH

2.1. HaumeHoBaHnE MyHUIMITAIBHOW YCIYTH

Bbigaua pazpenieHusi Ha BCTYIUIEHWE B Opak HECOBEPIIEHHOJETHUM, TOCTUTIIUM
Bo3pacta 16 ner.

2.2. HauMeHoBaHME HCIOIHUTEIBHO - PaCHOPSAAUTENBHOTO OpraHa MECTHOTO
CaMOYIIPaBJIEHUsl, HEMOCPEICTBEHHO MPEIOCTABIIIOIIET0 MYHULMUIIAIBHYIO YCIYTY:
HUcnonaurenbHpii koMuTeT KaHamICKOro cenbCKOro mnoceieHuss BepxHeyCIoHCKOTo
MYHHMIIMIIATBHOTO pailoHa PecnyOnuku Tarapctan

2.3. Onucanue pe3ynbTara IpeoCTaBICHUS! MyHULIUIIAIbHON YCITyTH
2.3.1. Pe3ynpTaTOM MpeioCTaBICHUS MyHUIIMITAILHONW YCITyTH SIBISIETCSI:

1) pelieHrue O  BblJauye  pa3pellieHuMs Ha  BCTyIUIeHME B Opak
HECOBEPILEHHOJIETHUM, JOCTUTIINM Bo3pacTa 16 set (mpunoxenue Ne 1 k HacTosieMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHHe 00 OTKa3e B  TPEJAOCTABICHUM  MYHHIMNAIBHOW  YCIYTH
(mpuntoskeHue Ne 2 x HacTOsIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienre 00 OTKa3e B INpUEME JOKYMEHTOB, HEOOXOMUMBIX  JUIs
NpeIOCTaBICHUS] MYHUIIUNAIBHOW yciyrn (mpmiokeHne Ne 3 Kk HacTosiemy
aIMUHUCTPATUBHOMY PETIAMEHTY).



2.3.2. Pe3ynbTaT mpeNOCTaBICHUS MYHUIUNAIBHOM YCIYrM HaMpPaBISIETCS
3asBUTEII0 B (OpMe DBIEKTPOHHOTO JOKYMEHTA, TOJMUCAHHOTO YCHJICHHOMN
KB (UIIMPOBAHHOM AJIEKTPOHHOMN MOAMUCHIO YIIOJHOMOYEHHOI'O TOKHOCTHOTO JIUIIA
Opeana (b0 Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nainee — deaepanbHbIi 3akoH Ne 63-D3) B
JUYHBIN KaOuHeT EnuHoro mopran. B ciiydae HampaBiieHHs 3asBIEHHUS MOCPEICTBOM
PecnyOnukanckoro moprajga pe3yJbTaT IPEeJOCTaBICHHUS MYHHIIUIAIBLHON YCIYyTH
HaIlpaBJIIETCS B JUYHBIN KaOuHeT PecnybirMkaHcKoro mopraia.

2.3.3. Ilo BbIOOpY 3asBUTENS PE3YAbTAT IPEIOCTABICHUS MYHULIUIATIBHON yCIyTu
BbijaeTcss B Oprane wim B M®IL[ B (opme 3k3eMIuIsipa 3JEKTPOHHOIO JTOKYMEHTA,
pacriedaTaHHOro Ha OyMa)KHOM HOCHTENE, 3aBEPEHHOr0 Ie€4aTbi0 U MOJIHUCHIO

COOTBCTCTBCHHO YHOJ'IHOMO‘IGHHOFO JOJDKHOCTHOI'O JIMIIa OpraHa nimn pa6OTHI/IKa
M®I],

2.3.4. 3agBuTenp BIPABE MOJYYHUTh PE3YJIBTAT MPEIOCTABICHUS MYHUIUIIAJIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJibTara
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

2.4. CpoKk mpenoCTaBiICHUS MYHHUIMIAIBHOW YCIYTHM, B TOM YHCJIE C YYETOM
HEOOXOAMMOCTU OOpallleHusi B OpraHu3alldd, YYacTBYIOIIME B TIPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIYTH, CPOK MPHOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIIMITAILHON
yCIYTM B  CIy4dae, €Clid BO3MOXXHOCTb TNPHOCTAHOBJICHUS MPEAYyCMOTpPEHA
3aKOHOJIaTeIbCTBOM  Poccuiickoit  ®enepanuu, CpoK BblJAa4d  (HAMpaBIICHUSA)
JIOKYMEHTOB, SIBJISIIOIIMXCS pe3yJIbTATOM MPEI0CTABICHUS MyHULIMTIATBHON YCITyTH

2.4.1. MyHununaneHas yciuyra npeaoctapisiercs: B Teuenue 10 pabouux qHE.

2.4.2. TlpuOoCTaHOBIIEHHE CPOKAa NPEAOCTABICHUS MYHULMUIIAJBHOW YCIYTH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue TOKYMEHTA, SIBJISIIOLIETOCS PE3YyJbTaTOM NPENOCTABICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIIEKTPOHHOTO  JTOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B JI€Hb O(QOPMIICHUS M PETUCTPALIMU PE3yJibTaTa MPeJOCTABICHUS
MYHHULIUITAIBHON YCIYTH.

2.5. HcuepnpiBaronuii mepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
3aKOHOJATEJIbHBIMU WM HWHBIMM  HOPMATHUBHBIMHM  IPABOBBIMH  aKTamMu IS
MPEIOCTABJICHNUS] MYHULMINAIBHOW YCIYTH, a TAaKXKE YCIyr, KOTOpBIE SBJISIOTCA
HEOOXOMMMBIMA U OOS3aTEIBHBIMH JJISI TPEIOCTABICHUS MYHUIIMITAIBHBIX YCIYT,
MO/IJICXKAIINX MPECTABICHUIO 3aSBUTENIEM, CITIOCOOBI UX TIOJIYYCHHS 3asIBUTEIIEM, B TOM
YuCye B AJIEKTPOHHOMN hopMe, TOPSIIOK X MPEICTABICHUS

25.1. Jlnga mnonayyeHus MYHULMNAIBHOM YCIyrd 3asBUTENIb MPEJCTaBISET
CJIEYIOIINE JOKYMEHTBI:

1) 1OKyMEHTBI, yIO0CTOBEPSIOIIME JIMYHOCTh BCTYyNAIOUX B Opak (He Tpedyercs B
ciyuae ooparteHust mocpeAacTBoM PecnybnrkaHckoro moprana);

2) 3asiBJICHUE:

B QopMe OKyMeHTa Ha OyMakHOM HocuTene (mpuiiokeHre Ne 4 Kk HacToAIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJICKTPOHHOUM (popMme (3amoJIHAETCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (HOpMy 3asBICHHUS), MOANHCAHHOE B COOTBETCTBHH C



TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMHUHUCTPATUBHOTO pETJIAMEHTAa, MpU OOpaIlEeHUH
nocpeicTBoM PecryGinkaHckoro noprana;

3) JTOKYMEHTBI, MOATBEPXKIAIOIIUE OCOOBIE OOCTOSATENbCTBA CHMXKEHHUS OpPavdHOro
BO3pacTa (CrpaBKa MEIUITMHCKON OpraHU3alMK rOCYIapCTBEHHON MM MYHHUITATIATLHOM
CHUCTEMBbI  3JPAaBOOXPAHCHHS O HAIMYUKW OEPEMCHHOCTH JIMOO  JIOKYMCHTHI,
MIOJITBEPIKIAAIONINE HEIOCPEACTBEHHYIO YIPO3y JKM3HH OJIHOTO M3 JIWII, JKEJAIOIINX
BCTYIIUThH B OpaK).

2.5.2. 3agBieHWe W TpWIaraeMble JOKYMEHTBI MOTYT OBITh IPEICTABIICHbI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepez M®PIL| Ha OyMaKHBIX HOCHUTENSIX U B BHJIE€ SJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPeOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM PecyOirkaHCKOTO OpTaia B 3JIEKTPOHHOU (hopme;

3) B Opran Ju4HO WM MOCPEACTBOM IMOYTOBOW CBSI3W Ha OYMa)KHOM HOCHTEIIE.
3asBIICHUE M NPUIATaeMble JTOKYMEHTBI, IIPM HAIPABICHUHU IOCPEICTBOM ITOYTOBOMN
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM MOPSJIKE.

2.5.3. 3asBrieHuWe TpPH HAMNpaBICHUU TMOCPENCTBOM PecrnyOiukaHCcKoro moprana
MOAIMCHIBAECTCS] IPOCTOM 3JIEKTPOHHOM MOANMUCHIO 3asIBUTEIIS.

JIJist osTydeHusi IPOCTOM AJIEKTPOHHOM TOJMUCH 3asBUTENI0 HEOOXOJUMO MPOUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YYETHYIO
3aMuCh.

DJNEeKTPOHHBIE JOKYMEHTBI (3JIEKTPOHHBbIE O0pa3bl JIOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1 aIMUHUCTPAaTMBHOIO pETJIAMEHTa, 3aBEPSIOTCA
YCWJICHHOW KBaJIM(DPUIIMPOBAHHOM MOJNUCHIO JIMI], YIOJHOMOYEHHBIX Ha CO3JaHUE U
MOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTApUyCaMHU.

DNEeKTpOHHBIE AOKYMEHTBI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpuUjaraembie K
3as1BJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HANPaBISIOTCA B BUAE (ailioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOauT.

KauecTBo mnpenocraBiisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (PJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJIATh B MOJHOM O0BEME MPOYUTATh TEKCT JOKYMEHTAa U
pacrno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIS:

1) mpencraBneHus AOKYMEHTOB W HMH(pOPMAIMU WM OCYIIECTBICHUS JCHCTBHIA,
IIPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHUBHBIMU
IIPABOBBIMM AKTaMH, pPEryJHUPYIOIIUMHU OTHOILIEHUSA, BO3HUKAIOIIME B CBA3U C
MPENOCTABIECHUEM MYHULMIIAIBHOW YCIYTH;

2) OCYIICCTBIICHUS JCHCTBHI, B TOM UYHCJIE COIIACOBAHUM, HEOOXOMMMBIX JIJIst
MOJIYyYEeHUs] MYHULIMIAIBHOM YCIYTM M CBSI3aHHBIX C OOpalieHueM B HHbBIC
roCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYMpAaBJICHUS, OPTaHU3alMH, 3a
HUCKJTIOYEHUEM TIOJy4YeHHUS YCIyr M TMOJyYeHHS JOKYMEHTOB U HWHQoOpMaIuu,
OPEAOCTABISIEMBIX B PpE3YyJIbTATE MPEIOCTABICHUS TaKUX YCIYr, BKIIOUYEHHBIX B
NEepeYHH, YKazaHHble B 4Yactu 1 crtateu 9 ®epepanbHoro 3akoHa Ne 210-D3
(HEe0OXOAUMBIX U 0053aTEIbHBIX YCIYT);



3) npenactaBieHHS ~JOKYMEHTOB M HMH(OpMalMHM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPH MEPBOHAYAIBHOM OTKA3€ B MpPUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI IPENOCTABICHUS MYHHULIMINAIBHOW YyCIyru, JuOO B
PEIOCTAaBIEHUN MyHULIMIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOUINX CIy4acB:

a) HN3MCHCHHC TpG6OBaHHﬁ HOPMATHUBHBLIX IIPABOBBIX dKTOB, KaCarOIIUXC:A
IMpCaoCTaBIICHUA MYHHHHHaHBHOﬁ YCIyru, 1mocjic HepBOHaanBHOﬁ Ioga4dun 3asABJICHUA
O MMpCaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIYyIu,

0) Hanuuue OIMMOOK B 3afBJICHUM O MPEAOCTABICHUM MYHUIIUNAIBHOW YCIYTH U
JOKYMEHTaX, MOJaHHbIX 3asgBUTEJIEM IIOCJIe IIEPBOHAYAIBLHOTO OTKa3a B IpUEME
JOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUNIATBHOW YCIYyTH, JIUOO B
MPEJOCTaBICHUHA MYHUITUIIAIbHON YCIYTHU M HE BKJIIOUCHHBIX B MIPEICTaBICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUYEHHE CpPOKA JEWUCTBHS JTOKYMEHTOB WJIM H3MEHEHHE HH(OpMaluu MOCIie
MEPBOHAYAJIBHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX ISl PEIOCTABICHUS
MYHULUINIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

') BBISIBJICHUE JIOKYMEHTAJIbHO MOATBEPKIECHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOIO
WM TPOTHUBOIIPABHOTrO JeWcTBUs (Oe3deiicTBUsA) HoJbDKHOCTHOTO Juiia Oprana,
pabotHuka M®II, npu nepBoHaUaILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIST  TPENOCTaBICHUS  MYHUIIMOAIbHOM  yCIyrd, JMOO B  TPEIOCTaBICHUU
MYHULIMNAIBHON YCIYyTHM, O Y€M B MUCbMEHHOM BHJIE€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana npu mepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIst
MPEJOCTaBICHUS MYHMIIMNAIBLHON YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCATCS] U3BUHEHUS 3a JOCTaBJIECHHbIE HEY100CTBa;

4) mnpenocrtaBieHUss Ha OyMa)XHOM HOCHUTENIE JIOKYMEHTOB M HMH(pOpMALUH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TAKUE JIOKYMEHTHI JUOO0 MX M3BATHE SBISETCS HEOOXOIMMBIM
YCIIOBHEM NPEIOCTABICHUSI FOCYJApCTBEHHOW WJIM MYHHUIMINAIBHOM YCIYT'HM, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepabHbIMHU 3aKOHAMHU.

2.6. HcuepnbiBaoliuii MepeyeHb JOKYMEHTOB, HEOOXOIHMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU IIPAaBOBBIMH AKTAMM I IPEIOCTABICHUS MYHULHUINAIBHOW YCIIYTH,
KOTOpBIE HAXOAATCA B PACHOPSKEHUM TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOyIPaBJIEHUs M IIOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WJM OpraHam
MECTHOT'O CaMOYIIPaBJICHUsI OPTaHU3aLMi U KOTOPBIE 3asiBUTEIIb BIIPaBE MPEICTABUTD, A
TaK)Xe CIOCOObI UX TMOJYYEHHUs 3asIBUTEISIMU, B TOM YHUCJE B AJIEKTPOHHOU (opme,
MOPSAOK  MX  NPEACTaBICHHS; TOCYIApPCTBEHHBIM  OpraH, OpraH MECTHOIO
caMOYIpaBJieHUs1 JIMOO OpraHu3alMsl, B PACHOPSLKEHUM KOTOPBIX HAXOISATCS JIaHHbIE
JOKYMEHTBI

2.6.1. IlonyyaroTca B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS:
1) cBexnenus o poxnaenun pedenka — EI'P 3AIC;
2) cBenenus 00 ycranosinenun otinosctea — EI'P 3AIC;

3) cBemeHHS O ICHCTBYIONIEM mMacropre TpaxkmanuHa Poccuiickoit @exeparum —
MBJI Poccuu;



4) cBeneHus U3 HHPOPMAIIMOHHON CHCTEMBI HOTApHaTa 0 HOTAPUAIEHO 3aBEPEHHOM
nokymeHTe — DeepanpHas HoTapHaJlbHas [1aJaTa;

5) cBeneHuss 00 YCTAHOBJICHUH OIEKU HaJ PEOCHKOM M3 PEIICHUs OpraHa OMEKH U
NOMeYnuTeNnhCTBa — McnonkoMm;

6) CBeIeHHUs O PErHCTPAIMOHHOM YYeTe [0 MECTY JKUTEIbCTBA U MECTY MPCObIBAHUS
— MBJI Poccun.

2.6.2. 3asBUTENnh BIpaBe MPEJOCTABUTh JOKYMEHTHI (CBEICHHMs), YyKa3aHHbIE B
noAnyHkrtax 1 - 6 mnyHkra 2.6.1 aAMUHHUCTPAaTHUBHOTO peErjiamMeHTa, B Qopme
AJNIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAJIM(DHUIIMPOBAHHON MOANMHUCHIO
JIUI, YIOJHOMOYEHHBIX HAa CO3/JaHUE M MOJNKHCAHUE TAaKUX JOKYMEHTOB, MpHU MOAayue
3asIBJICHUSL.

2.6.3. HemnpexacraBnenre (HECBOEBPEMEHHOE MPEACTABICHUE) YKA3aHHBIMU B ITYHKTE
2.6.1 amIMUHUCTPATUBHOTO periiaMeHTa OpraHaMH rOCyAapCTBEHHOW BJIACTH, OpraHaMu
MECTHOTO CaMOYIpPaBJE€HUS, OpPraHU3alUsSIMH JOKYMEHTOB M CBEJIECHUW HE MOXKET
ABJISITHCSI OCHOBAHHMEM JIJISl OTKAa3a B MPEJOCTABICHUH MYHULIUIIAIbHON YCITYTH.

2.6.4. JomxHocTHOE JMIO H (WiaM) pabOTHUK, YKa3aHHBIX B TNyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE TMPEICTABUBIINE
(HECBOEBpPEMEHHO TPE/ICTABUBIINE) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEJICHHUS], TOMJIEKAT AIMUHUCTPATUBHOM, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoii denepannu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asgBUTENS JOKYMEHTBHI CBEJCHHUS, B TOM YHCIE
MOATBEPKIAAIONINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHUIIUITAIBHOM
YCIIYTH, HAXOJSIIIHUECS B PACIIOPSIKEHUU TOCYIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOyMpaBJe€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTPABJICHUSI OpTaHU3alIUA.

Here,Z[CTaBJ'ICHI/IC 3asBUTCIICEM JOKYMCHTOB, COJCpPIKAIIUX CBCACHUA, KOTOPLIC
HaxoasdaTCsad B PACHOPSDKCHHM TOCyAapCTBCHHBIX  OPraHoB, OPraHoB MCECTHOI'O
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIW OpraHaM
MCCTHOI'O CaMOYIIPpaBJICHUA OpFaHHSaHHfI, HC ABJIACTCIA OCHOBAHUCM AJI1I OTKa3a
3a4BUTCIIIO B IIPCIOCTABICHUHA MYHHI_[I/IHaJII)HOﬁ YCIYyTH.

2.7. VicaepnipIBatomuii TepevYeHh OCHOBAaHWMN [IJI1 OTKa3a B TIpUEME JOKYMEHTOB,
HEOOXOIUMBIX TSI MPEeI0CTaBICHUS MYHULIUTTATBHOM yCIIyTH
2.7.1. OcHOBaHMSMHU JUIsi OTKaza B TMpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEOCTABICHUS MYHUIIUTIAIbHOM YCIIYTH, SIBIISIOTCS:

1) mpencTaBiieHHbIC 3asBUTENIEM JOKYMEHTBI COJAEpIKAT MOAYUCTKUA U HCIPaBICHUS
TEKCTa, HE 3aBEPEHHBIC B IOPAJIKE, YCTAHOBJIECHHOM 3aKOHOIATEIBCTBOM PoccuicKou
denepaunu;

2) TOKYMEHTHI COJIepkKaT MOBPEKIACHHUS, HATMYNE KOTOPHIX HE MO3BOJISIET B MOJTHOM
o0beMe HMCIOJIb30BaTh UHGOPMAIIMIO U CBEJCHUSI, COJEpKaIecs B JTOKYMEHTaxX st
MPEe0CTaBICHUS MYHUITUTIAIbHON YCITYTH;

3) mnpeAcTaBi€HHbIE JOKYMEHTbI WJIM CBEJACHUS YTPATWIM CHUIy Ha MOMEHT
oOparieHus: 3a MyHUITUIATBHOW yCIyTOl (JOKYMEHT, YAOCTOBEPSIONMINNA MOJTHOMOYHS
MIPEJCTABUTEIS 3asIBUTENISA, B CIydae oOpalieHus 3a NPeJoCTaBICHUEM MYHULIUTTATIBHOM
YCIYTY YKa3aHHbBIM JIULIOM);



4) momava 3asBICHHSI O MPEAOCTABICHUN MYHHIIMIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEJOCTABICHUS MyHHUIIMITAILHOW YCIYTH, B 3JIEKTPOHHOU opMme ¢
HapyILIEHUEM yCTaHOBJIEHHBIX TPeOOBaHUIA;

5) HEKOpPPEeKTHOE 3alloJIHEHHE O0s3aTeNIbHbIX MoJied B (QopMe 3asBICHUS, B TOM
yycjie B HHTEpakTUBHOM (opme 3asBienuss Ha PecmyOnukaHckoM —moprane
(HemocToBepHOE, HEIMOJIHOE, JIM0O HEMPABUIILHOE 3aMOJTHEHUE);

6) MpCaACTABJICHHUC HCIIOJHOI'O KOMIUICKTA HOOKYMCHTOB, H€O6XOI[I/IMI>IX JJIA
IMpCaoCTaBIICHUA MYHI/IHI/IHaJII)HOfI YCIYI'H;

7) 3asiBJI€HUE O MPEIOCTaBICHUHU YCIYTy MOJAHO B OpraH rocy/1apCTBEHHOMN BJIACTH,
OpraH MECTHOI'O CaMOYIIPaBJIEHUS WM OPraHU3alyi0, B MOJHOMOYHUS KOTOPBIX HE
BXOJIMT MPEAOCTABICHUE MYHULIMIIAIBHOMN YCIYTH;

8) HecoOI0ZeHNE YCTaHOBJICHHBIX cTaThel 11 denepanbHOTO 3aK0oHA OT 6 ampesns
2011 roma Ne 63-@3 «OO0 »HIEKTPOHHOM MOANUCH» YCIOBUW MpU3HAHUSA
JNEHUCTBUTEIBLHOCTH, YCUICHHOW KBATU(PUIUPOBAHHOM 3JIEKTPOHHON MOAMHKCH.

2.7.2. IlepeyeHb OCHOBaHMM ISl OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MOJIyYEHHUS] MyHUIIMTIIAIIBHON YCIIYTH, SBJIIETCS] MCUEPIIBIBAOILUM.

2.7.3. Pemienue 00 oTka3e B IpueMe 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX IJIs
NPEOCTABICHUS! MYHUIUNAIBHON YCIyrd, MOXET ObITh MPHUHITO, KaK BO BpeMs
[IpUeMa 3asABUTEN, TAK U IIOCJIE IIOJIYYEHHUs OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX Il MPEIOCTABICHUS MYHULIMIAIBHONW YCIYrH JIOKYMEHTOB
(cBemeHuil) ¢ HMCHOJB30BAaHUEM  MEXBEAOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aUMOJICHCTBUS, B CPOK, HE MpEBbIIAIONIMI 9 pabounx JHEH cO AHS perucTpanuu
3asIBJICHUS.

2.7.4. 3ampemaercsd OTKa3blBaTh B IIPUEME 3asBJIECHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHN MYHULIUIIAILHON YCIYTH, B CIy4Yae €CIH 3asBJICHUE
U IOKYMEHTbI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHNUS MYHUIIMIIAIBHON YCIYTH, MTOJAAaHbI B
COOTBETCTBUM C MH(OpMaLMER 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yciyru, onyoiukoBaHHOU Ha EnuHoM noptane, PecriyOnrkanckom mopTadie.

2.8. VcuepnpiBaronuii MepeyeHh OCHOBAHHWM Jisi NPUOCTAHOBIICHUSI WJIM OTKa3a B
[IPEIOCTABJICHUU MYHULIMITAIBHON YCIIyT1

2.8.1. OcHoBaHusl [UIsl NPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHMIMNAIBHOW YCIYId
OTCYTCTBYIOT.

2.8.2. OcHOBaHHMS 111 OTKAa3a B IPEJOCTABICHUH MYHULIUIIAJIbHON YCITyTH:

1) 3asBUTENb HE COOTBETCTBYET KAaTEropuud JMI, HMEIOMIUX MpaBO Ha
MIPEI0CTABIICHUE YCIYTH;

2) OTCYTCTBHE Yy 3asiBUTENSl PETMCTPALMU MO MECTY MKUTEIbCTBA HA TEPPUTOPUU
MYHUIIUTIAIBHOTO 00pa30BaHuUs;

3) OTCyTCTBHE OCOOBIX OOCTOSITENHCTB, YKa3aHHBIX B TOJANMYHKTe 5 myHKTa 2.5.1.
aIMUHUCTPATUBHOTO perjiaMeHTa JIn0bo 00111ero pedeHka y Jinll, BCTyNarolux B Opak;

4) B TpENCTaBICHHBIX 3asBJICHUU W (WIH) AOKYMEHTaX COJEPXKUTCS HETOJHas U
(unm) HemocToBepHast HHGOpPMaIIHS.

2.8.3. IlepeueHb OCHOBaHMWM AJi1 OTKa3a B MPEIOCTABICHUU MYHHMIIMIAIBHON YCIyru
SBIISIETCS UCUEPIIBIBAIOIIINM.



2.8.4. 3anpemaercs OTKa3bIBaTh B MPEJOCTABICHUH MYHULMIIAIBHON YCIYTH B CIIyYae,
€CJIM 3asBJICHHE O MPEJOCTABICHIUH MYHULIUTIATHHON YCIYTH MOJAHO B COOTBETCTBUU C
uHpOpMaLMell O cpokax M TMOpSAAKE TMPEIOCTABICHUS MYHUUIUNAIBHOW YCIYTH,
ony0nukoBanHoW Ha Eannom noprane, Pecriy0irkanckoM noprasie.

2.9. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMAHHUS TOCYJIapPCTBEHHOMN MOIUIMHBI WM UHOU
IUIaThl, B3UMAeMOM 3a MPeIOCTaBICHIUE MYHUIIMITAIbHON YCITyTH

MYHI/IHI/IHaJIBHaH yciyra npca0CTaBJICTCA Ha 663B03M63,ZIHOI>’I OCHOBC.

2.10. IlepedeHs ycayr, KOTOpbIE SIBJISIIOTCS HEOOXOJMMBIMH M 00S3aTCIBHBIMHU JIJIs
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTM, B TOM YHCIE CBEIACHUS O JOKYMEHTE
(mokyMeHTax), BbIJABa€MOM (BBIJABAEMBIX) OpraHU3alUsAMHU, YYacCTBYIOUIUMHU B
MPEIOCTABICHUH MYHULIUTIATBHBIX YCIIYT

[IpenocraBiienne HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pasMep W OCHOBAaHHUS B3UMaHHs IUIATHl 3a MPEIOCTABICHUE YCIYT,
KOTOpbIE€ SIBISIOTCA HEOOXOAMMBIMA M O0S3aTE€NbHBIMU ISl MPEJOCTaBICHUS
MYHULMINIATBHOW YCIYTH, BKIIIOYass HHPOPMALIMIO O METOJMKE pacyeTa pazMepa Takou
J1aThl

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIbHBIX YCIYT HC Tpe6yeTC5I.

2.12. MakcumanbHbId CPOK OXHUJAHUS B OYepead TMpH I[ojadye 3ampoca o
MPEJOCTAaBICHUA MYHHIIMIAIBHON YCIIYTH, YCIYT'H, IPEIOCTABISIEMON OpraHu3aluei,
yYacTBYIOIIEH B TMPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTd, U TPU TOJYyYEHUHU
pe3yJabpTara MpeioCTaBICHUS] TAKUX YCIYT

2.12.1. BpeMs oxuaaHus OpU TOAAYE 3asBJICHUS HA MOIYYCHUE MYHUIUNAIbHOU
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpm mnonydyeHUM pe3yiabTaTa MNPENOCTABICHUS MYHHUIMIAIBHON YCIyTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUEPEIN HE TOJKEH MPEBBIATh 15 MUHYT.

2.13. Cpok ¥ TMOpPANOK PpETUCTpAllMUA 3ampoca 3adBUTENSI O NPEJOCTABICHUU
MYHULIMTATBHON YCIYTH U YCIYTH, IPEeJA0CTABISIEMON OpraHu3aluei, y4acTBYIOIICH B
MPE0CTaBICHUU MYHUIIUTIATLHON YCIIYTH, B TOM YHUCJIE B JJICKTPOHHOU hopme

2.13.1. Ilpu nauunom oOpamiennu B M®IL] B neHb mojaum 3asBICHUS 3asBHTEIIO
BbIIaeTcs pacnucka u3 AVUC MO®I] ¢ peructpaliiOHHBIM HOMEPOM, MOTBEPKAAIOIIIM,
YTO 3asBJICHUE OTIIPABJICHO, U AATOM MOJa4uH 3asBJICHUS.

2.13.2. Ilpu w©HampaBieHUH 3asBICHUS  MNOCpPeACTBOM  EnmHOro  moprana,
PecnyGnmkanckoro mopraia 3asBUTENb B JICHb MMOJA4M 3asIBJICHUS MOTYy4YaeT B JIUYHOM
kabunere PecrmyOnMKaHCKOTO mMOpTajia W MO DJIEKTPOHHOW TOYTE YyBEIOMIICHUE,
MOATBEP)KIAIOIEE, YTO 3asBJICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
pEruCTpalMOHHbIN HOMEp U JiaTa M0/1auu 3asBJICHUS.

2.13.3. ITpu nuadomM oOpariennu B OpraH B JIeHb M0/1a4U 3asBJICHUS YIIOJTHOMOUYECHHBIM
JOJDKHOCTHBIM JIMoM OpraHa 3asiBUTENIO BBIJJAETCS PACIUCKa U3 aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpPEeJIHA3HAYCHHOW Il OKa3aHUs TOCYJIapCTBEHHBIX U
MYHHUIIMTAIBHBIX YCIYT, C PErUCTPAIIMOHHBIM HOMEPOM, JAaTOM MOJayu 3asiBICHUS U
NepevyHeM MpeACTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHHA K TMOMEIICHUSAM, B KOTOPBIX MPEAOCTABISIETCS MyHUIUNATIbHAS
yCciayra, K 3ally OXWIAHWs, MECTaM [UJIs 3allOJHEHUs 3alpoCOoB O MPENOCTaBICHUH



MYHHIIMIIAIBHONW YCIyTH, HH()OPMALIMOHHBIM CTEHJaM ¢ o0pa3laMu UX 3alOJHEHUS U
NEePEeYHEM JOKYMEHTOB, HEOOXOIUMBIX JJISi MPEIOCTABICHUS KaXKIOW MYHHUIIMITAIbHON
YCIYTH, Pa3MEIICHUI0 U O(OPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUNHOMN
uH(bOpMAaIUU O TIOPSAJKE MPEAOCTABICHUS TaKOH YCIyTd, B TOM YHUCJE K 00eCIeUeHUI0
JOCTYITHOCTH I MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (efepalibHbIM
3aKOHOJIATEJILCTBOM M 3aKOHOJaTenbcTBOM PecmyOnuku TarapcTtaH o colMalibHON
3aIUTE UHBAJIUJIOB

2.14.1. IlpepocraBiieHHE€ MYHULMIIAIBLHON YCIyTd OCYILIECTBIAETCS B 3JIaHUAX U
NOMEIIECHUSIX,  00OPYIOBAaHHBIX MPOTUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOM
MOKAPOTYLICHUS.

Mecra npuema 3asBUTENIEH 000pyAYIOTCS HEOOXOIUMON MeOenbio sl 0(hOpPMIICHHUS
JTOKYMEHTOB, HH(POPMAIIMOHHBIMHU CTCHIAMH.

2.14.2. B cCOOTBETCTBUHU € 3aKOHOJATENBCTBOM Poccuiickoit deaepannu 0 COUUAIbHON
3alllUTe UHBAJIUOB B LIEJAX OCCHPENATCTBEHHOIO JOCTyHa K MECTY MpeaoCTaBICHUS
MYHULIMTATBHON YCITyTH 00€CTIeunBaeTCs:

1) oOecrneunBaeTcs  OCCHPEMATCTBCHHBIM  JOCTYN ~ HMHBAJIMIOB K  MECTY
MPEAOCTABICHUS MYHUIIMNAIBHOU yciyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHUS U
NepeMeNIeHNe B X IMpejieliax);

2) BHU3yaJlbHas, TEKCTOBas M MYyJbTUMEIUHHAas UWHPOpPMALKUI O TOPSIKE
MPEIOCTABIICHUS MYHUIIMITAIIbHON YCIYTH pa3MeIlaeTcs B YAOOHBIX JIJISl 3asiBUTENEH
MeCTax, B TOM YHUCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3) CcompoBOX/ICHUE UHBAIUIOB, UMCIOIINX CTOHKUE PACCTPONCTBA PYHKIIUU 3PCHHUS
Y CaMOCTOSITEJIBHOTO MEPEABUKEHHNS, U OKA3aHUE UM ITIOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITEIILHOTO TICPEABIIKEHHS 10 TEPPUTOPHH, HA KOTOPOM
pacnoiokeHbl 0OBEKThl COLIMAIBHOM, MHKEHEPHOM M TPaHCHOPTHOW MH(PACTPYyKTYp,
BXO/Ia B Takue OOBEKTHl M BbIXOAA M3 HUX, MOCATKU B TPAHCIOPTHOE CPEICTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJIACKY;

5) Hamnexkamiee pasMelleHHEe O0OpyIOBaHUS W HOCUTeNed  HMH(pOpMarww,
HEOOXOAMMBIX JJi1 oOecriedeHusi OeCTIPEnsITCTBEHHOTO JOCTYIa WHBAIUIOB K yCIyram
C YYETOM OTPAaHHYCHUN WX KU3HEEATEIbHOCTH;

6) nyOnuMpoBaHHE HEOOXOMUMOW Ui HWHBAJIWAOB 3BYKOBOW W  3pHUTEILHOMN
uHopMaIuu, a TakKe HaJNMuCed, 3HAKOB W WHOW TEKCTOBOM M rpadudecKoi
uH(}OpMAIUU 3HAKaAMU, BBITIOJTHEHHBIMH pelbe(HO-ToUYeuHbIM mpudToM bpaiins;

7) IOIyCK CypaorepeBoaunKa U TH(HIOCYPAONEPEBOTUHMKA,;

8) nmomyck coOaku-TIPOBOJHHUKA MPH HATUYHAU JTOKYMEHTA, MOATBEPXKIAIOIICTO €
cnenuaibHOe 00yUYeHre 1 BbhIIaBaeMoro o ¢GopMe U B MOPSIKE, KOTOPhIE YCTAHOBIICHBI
IpruKa3oM MuHUCTEPCTBA TPyZa U cOLMalibHOM 3amuThl Poccuiickon denepanuu O
22.06.2015 Ne 386H «OO0 yTBepkIeHUH (POPMBI JTOKYMEHTa, MOATBEPKAAIOIIETO
CrieMaJIbHOE 00yUeHHe COOAKU-TIPOBOAHUKA, U MOPSIKA €T0 BhIIAUN.

2.14.3. TpeboBaHuUsI B 4acTH OOECIIEUEHUs TOCTYIMHOCTH JJIsl UHBAJIUIO0B OOBEKTOB, B
KOTOPBIX OCYIIECTBIISCTCS MPEIOCTABIICHUE MYHUIMIAIBLHON YCIyTH, U CPEJCTB,
UCIIOJIB3YEMBIX TPHU TMPEAOCTABICHUA MYHHUITUTAIBHOU YCIIYTH, KOTOPHIE yKa3aHbl B
noanyHkTax 1 — 4 myHkra 2.14.2. aiMMUHUCTPAaTUBHOIO PETJIAMEHTA, MPUMEHSIOTCS K



o0BEeKTaM W CpEICTBaM, BBEICHHBIM B OKCIUTyaTalldi0 WU  MPOIICIITUM
MOJIEpHU3AIINIO, pEKOHCTpYKIUIO nocie 1 urons 2016 rona.

2.15. [lokazaTenu NOCTYMHOCTH U KadyecTBAa MYHHUIMIAIBHOM YCIYrd, B TOM 4YHUCIE
KOJIMYECTBO  B3aWMOJICUCTBUU  3asBUTENS C  JOJDKHOCTHBIMM  JIMI[AMU  TIpU
NPEAOCTABICHUNA MYHULMNAIBHON YCIYTM M UX MNPOJOJIKUTEIBHOCTh, BO3MOYXHOCTH
noJiyueHus MHGOpPMAIlUU O XOJE MPENOCTaBICHUS MYHHUIUIAIBLHON YCIyTH, B TOM
YyyCcl€ C  MCHOJIb30BaHUEM HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHUH,
BO3MOXHOCTh JTMOO HEBO3MOXHOCTh IMOJYYEHUS MYHHUIMNAIBHOW YCIYyTH B
MHOTO(YHKIIHOHATIEHOM LEHTpE MPENOCTABICHUSA roCyJ1IapCTBEHHBIX 17|
MYHULIMOAIBHBIX YCIYT (B TOM YHUCIIE€ B MOJHOM OOBEME), B JTIOOOM TEPPUTOPUATIEHOM
MO/IPA3/ICICHU OpraHa MCHOJIHUTEIBHO PpacCHOpPSAUTEIBHOIO OpraHa MECTHOTO
CaMOyNpaBlIeHUS, 10 BBIOOPY  3asBHUTENS  (IKCTEPPUTOPHAIBHBIN  TPUHLUI),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCYJAPCTBEHHBIX M (WJIM)
MYHUIUOAIBHBIX YCOYT B  MHOTO(QYHKIHMOHAJIBHBIX ILEHTPAX MPEIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHLMNAIBHBIX YCIYT, IPEAyCMOTPEHHOro crarbent 15.1
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazarenmsiMM JOCTYNHOCTH NPEAOCTABICHUS MYHHIIUMIIAIBHON YCIYTH
SBJISIFOTCSL:

PaCIIONIOKCHHOCTh ITIOMCIICHHA, B KOTOPOM BCACTCA IIPUCM, BbiJda4a HOKYMCHTOB B
30HC JOCTYITHOCTHU 06IHGCTBGHHOI‘O TPAHCIIOPTA,

HaJIN4Huc HGO6XOI[HMOFO KOJIM4YCCTBa CIICOHMAIIMCTOB, a TaKXXC HOMGIHGHPIIZ, B
KOTOPBIX OCYIICCTBIIAACTCA IIPUCM JOKYMCHTOB OT SaHBHTeJIeﬁ;

HaJu4Me ucYeplnbIBaoled uHPopMalMK O crocobax, MNOpsSAKE M CpoKax
MPEAOCTABICHUS MYHULMNAIBHOM YCIyrM Ha WH(OPMAMOHHBIX CTEHIax, EauHOM
nopraie, Pecny0nrkanckom nopraie, opuuaibHOM CaiiTe MyHULMITAIIBHOTO paiioHa;

OKa3aHHE MOMOIIM WHBAIMIAM B MPEOAOJICHUU 0aphepoB, MEUIAIOLIUX IMOIYUYEHUIO
VMMM YCIIyT HApaBHE C APYTUMH JIMLIAMH.

2.15.2. Iloka3aTensiMu KauecTBa MPEAOCTABICHNSI MyHUIIMITAJIbHON YCIIYTH SIBIISIEOTCS:
1) cobmroicHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;
2) coOJroIeHHe CpOKa MOJTYYCHUs Pe3yJibTaTa MyHUIIMIIAIEHON YCITyTH;

3) orcyTcTBHE  OOOCHOBAaHHBIX JKAl00 HA HApPYHMICHWS  aJMHHHUCTPATHBHOIO
periiaMeHTa, CoBepIleHHbIe paboTHIUKaMu Oprana;

4) KONMMYECTBO B3aMMOJICHCTBUI 3asfBUTEINIA C JOJDKHOCTHBIMHU JuiamMu (0e3 ydeTa
KOHCYJIbTalIH):

B3anMoJIelicTBHE 3asBUTENA ¢ paboTHuKamu Oprana nin M®L] npu npepocraBieHnu
MYHULUITAIBHON YCIIYTH OCYLIECTBIISICTCS OJUH pa3 IPU NPEACTABICHUN 3asBJIICHUS CO
BCEMH HEOOXOUMBIMH JTOKYMEHTAMH;

OJIMH pa3 B cily4ya€ HEOOXOIMMOCTH TMOJY4YEHHs pe3yJbTaTa IperoCTaBICHUs
MyHUIMNaiabHOU yciyru B Oprane wim MOL] B popMme s3k3emIuisipa 35I€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

ITpoAOIDKUTENBHOCT OTHOIO B3aUMOAEHCTBUA 3aABUTENS C JOKHOCTHBIMU JIMLAMU
IIPU NPEIOCTaBICHUN MYHULIIMIAIIBHOW YCIIYyTH HE MPEBBIIAET 15 MUHYT.



3asBUTENIb BIPABE OLEHUTH KAYECTBO MPEJOCTABJICHHUS MYHULIMNAIbHON YCIYTH C
MOMOIIBIO YCTPOWCTB TIOJBIDKHOW PaaUOTENC(POHHONW CBSI3U, C HCIHOJb30BAaHUEM
PecnyOnnkaHCcKoOro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanust 0 Xoae NpeloCTaBICHUS MYHUIUMIAIBLHON YCIYTrd MOXKET OBbITh
MoJIy4eHa 3asgBUTEIEM B JIMYHOM KaOuHere Ha ExuHom moprane, PecnyOnukanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocraBiieHHE MYHHUITUTIATLHON YCIYTH OCYIIECTBIIICTCS B iro0oM M®I] mo
BBIOOPY 3asiBUTENSI HE3aBUCUMO OT MECTa €Tr0 KHUTEIbCTBA WM MecTa (DAKTUUECKOTO
npoxkuBaHus  (rpeObiBaHus) Ha  Tepputopun  Pecnybmuku  Tartapcran  mo
AKCTEPPUTOPUATILHOMY ITPUHIIUITY.

MyHunumnangpHas yeiryra B COCTaBe KOMIUIEKCHOTO 3aIIpOca HE NMPEA0CTaBIISAETCS.

2.16. Vable TpeboBaHMs, B TOM UYHWCJIE€ YYUTHIBAIOIINE OCOOCHHOCTH IPEIOCTABICHUS
MYHHIIMIIATBHOW YCIAYTH MO SKCTEPPUTOPUATBLHOMY TMPUHIMIY (B CiIydae, €ciu
MYHHIIMIIATIbHAS YCIIyra TPEIOCTABIISACTCS MO JKCTEPPUTOPHATBLHOMY NPUHIUIY) H
0COOEHHOCTH MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTU B 3JIEKTPOHHOM (hopme

2.16.1. Tlpu mnpemocTaBiIeHUHM MYHUIIUIAIBHON YCIYTM B JJIEKTPOHHON (opme
3asIBUTEIb BIIPABE:

1) mony4yuth HHGOPMAIMIO O TIOPSIKE U CPOKAX MPEIOCTABICHUS MYHHUIMITAIbLHON
yCIIyTH, pa3Melennyto Ha Equnom nopraine, PecryOiukanckoM noprare;

2) mojaTh 3asBICHHE O TPEJAOCTABICHUM MYHHIMNAIGHOW YCIYIM W HHBIC
JOKYMEHTBI, HEOOXOJUMBIE JUIs IPEIOCTaBICHNU MyHULIMIIAILHOM YCIIyTH, B TOM YHUCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | craten 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIIOJIb30BaHuEM PecnyOnnkaHCcKoro nopraina;

3) MOJIyUYUTh CBENCHUS O XOJ¢ BBIMOJHEHHS 3asABICHUH O MPEIOCTABICHUN
MYHUIUMTIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCyIIECTBHUTH OLIEHKY KauecTBa MPEIOCTABICHHUS MyHUITUIAILHOW YCITYTH;

5) mosyuuTh pe3yabTaT TPEAOCTABICHUS MYHUIMNAIBLHOW yciyru B (opme
AJIEKTPOHHOI'O JOKYMEHTA,;

6) momath jxano0y Ha pemreHue u aevictBue (OesdeiicTBue) OpraHa, a TakXKe €ro
JOJDKHOCTHBIX JIMI, MYHHUIIMTIATBHBIX CIYXKAIIUX IOCPEACTBOM PecmyOankaHcKoTro
noprana, Tnopraia QeaepaTbHON TOCYIapCTBEHHONW WH()OPMAIMOHHOW CHUCTEMBI,
o0ecreunBaroIIei Mmporecc A0oCcyaeOHOro (BHECYIeOHOT0) 00KaloOBaHUS DPEIICHUN U
nencTBuil (0e3MelCTBHsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE W
MYHULIMOAIbHBIE YCIYTH, WX JOKHOCTHBIMU JIMIIAMH, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CITY>KaIllUMHU.

2.16.2. ®opmupoBaHUE 3asBJICHUSA OCYIIECTBIISIETCS MOCPEACTBOM  3aIlOJHECHUS
AIEKTPOHHOM (HOpMBI 3asiBJIeHUs Ha PecryOimkaHckoM mopTayie 0e3 He0OXOIUMOCTH
JOTIOJTHUTENIbHOM MO/1auu 3asiBJICHUS B KaKOM-InO0 UHOM opme.

2.16.3. Ilpu hopmupoBaHuu 3asBJIeHUS 00€CTICUNBACTCS:

1) BOSMOKHOCTh KONMPOBAaHUS W COXPaHEHHs 3asBJICHUS WM HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl MPEOCTABICHUS YCIYTH;



2) BOSMOXKHOCTh 3aIOJTHEHUS HECKOJBKUMH 3asSBUTEISIMH OJHOW AJIEKTPOHHOU
dbopMbI 3asiBIEHUS MpU OOpalleHHH 3a YCIyraMH, MpeArojiaralolliMy HalpaBiIeHUE
COBMECTHOI'O 3asIBJICHUSI HECKOJIbKUMU 3asiBUTEIIAMU;

3) BO3MOXKHOCTh I€YaTH Ha OyMa)KHOM HOCHTEJIEC KOIMHUU DSJICKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHEeHHE paHEe BBCJICHHBIX B JJICKTPOHHYIO (OpMY 3asBJICHUS 3HAUYCHUH B
M000i1 MOMEHT MO J>KEJaHUIO0 ITO0JIb30BaTelil, B TOM YHCIE MPU BO3HUKHOBEHUU
oIKOOK BBOJA U BO3BpATe JJisi TOBTOPHOTO BBOJIA 3HAYEHUHN B AJIIEKTPOHHYIO (GOpMy
3asIBJICHUS;

5) 3armoTHeHHE TIOJICH AJIEKTPOHHOW (OPMBI 3asBIICHUS JI0 Havajla BBOJIA CBEICHUM
3asIBUTEJIEM C MCIOJIb30BaHHEM CBelleHMM, pa3MmelnieHHbix B ECUA, u cBeneHuid,
onyOJMMKOBaHHBIX Ha PecryOiiMkaHCKOM MoOpTaje, B 4acTH, Kacarolleucsl CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKALINY U ayTeHTU(UKAIINH;

6) BO3MOXHOCTh BEpHYTHCS Ha JIIOOOW W3 ATAIOB 3aIOJTHEHUS DIIEKTPOHHOU (hOPMBI
3asiBJI€HUs O€3 NOTepU paHee BBEACHHON HH(POPMALINH;

7) BO3MOKHOCTh JIOCTYIIA 3asiBUTEIIS K paHee MOJaHHBIM MM 3asBJICHHIM B TCUCHUE
HE MEHEe OJHOr0 roja, a TaKkKe YacTHYHO C(HOPMHUPOBAHHBIM 3asBICHHUSIM - B
TEUYECHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuch 3asButeneit Ha npueM B MODI] (mamee - 3amuch) OCYIIECTBISETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTakT-1ieHTpa MOILI.

3asBUTENIO0 TMPEAOCTABISIETCSI BO3MOXKHOCTh 3allUCH Ha Jt0Oble CBOOOAHBIE IS
MpUeMa JaTy ¥ Bpems B IpelesiaX YCTaHOBJICHHOTO B MHOTO()YHKUIHMOHATBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPEACIICHHYIO JaTy 3aKaHYMBAETCS 3@ CYTKH /10 HACTYIICHUS 3TOM aThl.

JInst ocymIecTBIICHUS] MPEIBAPUTEIIBHOM 3amucu MocpecTBOoM PecmyOinkaHCKOTO
nopTajia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalllBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

(daMunuio, UM, 0T4ECTBO (IIPU HAJTMYUK);
HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (10 KETAHUIO);
KEJIAEMYIO J1aTy U BpeMs Ipuema.

B cnydae HeECOOTBETCTBHS CBEACHHM, KOTOPHIE COOOIMMI 3asBUTENb TPH
MPEIBAPUTEIIBHON 3aIllMCH, JOKYMEHTaM, IPEICTABICHHBIM 3asBUTEJIEM IIPU JTUYHOM
rpueme, IMpeIBapuUTEIbHAS 3aNIUCh AHHYJIUPYETCA.

[Ipu ocyuiecTBiIEHUM NpPEIBAPUTEIBLHON 3amUCH  3asBUTENI0 00ECIeUnBAECTCS
BO3MOKHOCTh pacreydararb TaJIOH-TIOATBEpXkAeHue. B cioydae, ecnu 3asBUTENb
COOOIIUT ajapec SJEKTPOHHOW MOYThI, HA YKa3aHHBIM ajpec TakKe HamlpaBIseTCs
uH(popMaIus 0 MOATBEPKIACHUU MPEABAPUTEIILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
U MECTa IpHUemMa.

[Ipu ocyiecTBIeHNN NPEIBAPUTENHHON 3aMMCH 3asBUTEIb B 0013aTE€ILHOM MOPSJIKE
UH(GOPMHUPYETCS O TOM, YTO MpeABapuUTENibHAsA 3alKUCh AHHYJIUPYETCS B Cilydae €ero
HESIBKY M0 UCTEYEHUH |5 MUHYT ¢ Ha3HAYE€HHOTO0 BPEMEHU MPUEMA.



3asBuUTENb B 1I000€ BpeMs BIIPaBE 0TKA3aThCs OT MPEBAPUTEIBHOM 3aMKCH.

3ampemiaercss TpeOOBaTh OT 3asgBUTENS COBEPUICHHS HHBIX JIEHCTBUH, KpoMe
IPOXOXKIECHUS UACHTU(PUKALMN U ayTEHTU(PUKALIMK B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBeIMM akTaMu Poccuiickoii ®enepanmu, ykasaHus LEId IpUeMa, a TaKKe
IPEIOCTaBICHUS CBEACHUN, HEOOXOAUMBIX JJIs pacueTa IJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocraB, OCIE10BATEILHOCTh U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD,
TpeOOBaHMS K IOPAJIKY UX BBIMOJIHEHUS, B TOM YUCJIE OCOOCHHOCTHU BBITIOJIHEHHUSI
aIMUHUCTPATUBHBIX MIPOLIEYP B AJIEKTPOHHOU (hopMe, a Takke 0COOCHHOCTH
BBITIOJTHEHUS AJIMUHUCTPATUBHBIX MPOIEAYP B MHOTO(YHKIIMOHATBHBIX IIEHTPaxX

3.1. Onucanue NOCJIEIOBATENIBHOCTH JNEUCTBUI pu IIPEAOCTABICHUN
MYHULIMIAIBHON YCIIyTH

3.1.1. [IpenocraBieHne MYHUIMTAIBHOW YCIyTH BKJIIOYAeT B ce0s CIEmyIONIue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIbTHPOBAHHUE 3aSABUTEIIS;

2) IIPUHATHC H  PaCCMOTPCHHC KOMIUICKTAa  OOKYMCHTOB, MMpCaACTaBJICHHBIX
3as1BHUTCIICM,

3) HampaBJIeCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4YacCTBYIOLIHE B
MIPEIOCTABJIEHUN MYHULIMTIIAJIBHOW YCIIYTH;

4) moaroTOBKA pe3ysibTaTa MyHHUIIMITAIBHON YCITyTH;
5) BeITaua (HanpaBlICHHUE) 3asBUTEITIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;
6) UCTIpaBJICHUE TEXHUYECKUX OITUOOK.

3.2. Oka3aHue KOHCYJIbTALUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hadyalla BBITIOJHEHUS AJAMHUHHUCTPATHBHOW MPOLEIYPHI SIBISICTCS
oOpalieHue 3asBUTENS 10 BOIPOCaM, CBSI3aHHBIM € MPEIOCTaBICHUEM MYHULIUIIATIbHON
YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM),  OTBETCTBEHHBIM 32  BBHITIOJIHCHUE
aIMUHUCTPATUBHOW MPOLIEAYPHI, SIBISETCS:

npu oopamienuu 3assurens B MOI] — paborauk MOL];

npu  oOpamieHuu 3asBuTenss B Opran  —  3aMECTHTENb  PYKOBOAUTEIS
HcnonHuTeNnbHOrO KOMHTETa (Jajiee - JAODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUThCA 3a KOHCYJIbTAllUEM O TOPSIKE W CpOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW yciayru B MO®DI[ nuyHo u mno tenedonHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] koHCYyIbTHpPYET 3asBUTENS, B TOM YHCIE IO COCTaBy, ¢opme
IPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM ISl MOJyYEHUSI MyHULMITAIIbHON
YCIIYTH.



3asgBUTEN, MOXET TOJYyYUTh HWHGOPMALKUIO O TOPSAKE MPeIOoCTaBICHUS
MYHHIIMIIAIBHON yciyru Ha odunnaabHoM caiite M®L] http://mfcl6.tatarstan.ru.

A,Z[MI/IHI/ICTpaTI/IBHBIe npoucayphbl, YCTaHaBJINBACMBbIC HaCTOAIIIUM ITYHKTOM,
BBIIIOJIHATOTCA B ICHD O6paHIeHI/I$I 3asABUTCIIA.

PesynbraTaMu  BBIMIOJIHEHMS] ~ AIMMHUCTPATUBHBIX  MPOLEAYpP  SIBJISIOTCS:
KOHCYJIbTallUsI TO COCTaBy, (opMe TNpPE/CTaBIIeMON JIOKYMEHTAlUM U JIPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUS MYHUIIUIIATILHON YCIYTH.

3.2.3. 3asBuTens BOpaBe oOpatutbes B Opran mo TeneoHy U 3JIEKTPOHHOU modre, a
TaKKe TMOJIYYUTh KOHCYyJbTalMio Ha PecnyOnukanckom moprane, caiite Oprana o
MOPSIZIKE U CPOKAX MPEAOCTABICHHUS] MyHUITUTIATHHONW YCIYTH, B TOM YHCJIE TIO COCTaBY,
dbopMme mpencTaBiIsEeMON JAOKYMEHTAMM W JPYTAM BOIMpPOCAM IS TOJYYCHUS
MYHHUIUIIAIBHON YCIYTH.

JIOJKHOCTHOE JTUI0, OTBETCTBEHHOE 33 KOHCYJIBTHPOBAHUE HHPOPMHUPYET 3aBUTEIIS
B COOTBETCTBUU C TPEOOBAaHUSAMHU IMyHKTA 1.3.4 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucayphl, YCTaHaBJINBACMBbIC HaCTOAIIIUM ITYHKTOM,
BBITIOJIHAIOTCA B TCUCHUC TPCX pa6quX I[Heﬁ CO OHA ITOCTYILNICHUA 06pameH1/1;I.

PGBYJ'IBTaTaMI/I BBIITOJIHCHU L AIMUHHUCTPATHBHBIX mmpoucayp SIBIISIFOTCSI.
KOHCYJIbTallUK II0 COCTaBY, (bopMe HpGILCT&BJ’IfIGMOﬁ JOKYMCHTAIlUK W JAPYI'HUM
BOIIpOCaM, HCO6XOI[I/IMBIM I IIOJTYYCHUA MYHHHHHaJIBHOﬁ YCIYyTH.

3.3. HpI/IHHTI/IG " PaCCMOTPCHUC KOMIIJICKTa JOKYMCHTOB, IIPCACTABJICHHBIX 3ajJdBUTCIICM

3.3.1. IIlpueM DOKYMEHTOB [Jis MPEIOCTABICHHUSI MyHULUIIAIBHOW yciayru uepe3 MOL]
WM yaaneHHoe padbouee mecto MOILI.

3.3.1.1. 3asBurens (mpeacraButens 3asBuTens) oOpamaercss B M®IL[ ¢ 3ampocoMm o
MPEA0CTABICHUN MYHULIUIIAILHON YCIYTU U MPEICTABISAET JOKYMEHTHI B COOTBETCTBUU
C IyHKTOM 2.5 aIMUHUCTPATUBHOI'O PETIIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii nprem 3asiBICHUN:
oIpesesnsieT NpeaMeT 0OpalleHus;
YAOCTOBEPSET JIUUYHOCTh 3aABUTEIS;
IPOBOJUT MPOBEPKY MOJHOMOYHI JIMIIA, TOJAOIIETO TOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITyHKTE
2.5 aIMMHUCTPATUBHOI'O PETIAMEHTA;

3amoHSAET MMEKTPoHHYI0 hopmy 3asBieHuss B AUC MOI];

Inpn npcaoCTaBJICHUN NOKYMCHTOB, YKA3daHHBIX B ITYHKTC 2.5 AIMHUHHUCTPATHUBHOI'O
periiamMmCcHTa Ha 6YMEDI(HOM HOCHTCIIC, OCYHICCTBIIACT CKaHHUPOBAHUC
MMPpEACTABJICHHBIX TOKYMCHTOB,

pacnieuartsiBaet 3asaBieHue u3 AUC MOLJ;
nepeaacT 3asiBUTEIIO Ha IPOBEPKY U MOANKCAHUE;
MOCJIe MONKUCAHUS CKaHUPYET noanucanHoe 3asasieHue B AIC MOII;

3arpyxaeT B AUC MO®I] nokyMeHTBI, IPEJCTABICHHBIC B JIEKTPOHHOU dopme WiIu
AJIIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3SJIEKTPOHHOE
NEN0;



BO3BPAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;
BBIJIACT 3asBUTEIII0 PACIIMCKY B IPUEME JOKYMEHTOB.

AI[MI/IHHCTpaTI/IBHBIe IMpoucayphl, YCTaHAaBJIINBACMBIC HaCTOAIIIUM ITYHKTOM,
BBIIIOJIHATOTCA B ICHD 06pameHH51 3asABUTCIIA.

PC3YJIBTaTaMI/I BBIIIOJIHCHUSA AIMHWHHUCTPATUBHBIX IIPOLHCAYP ABJIAIOTCA: T'OTOBOC K
OTIIPaBKC 3aABJICHHUC U ITAKCT JOKYMCHTOB.

3.3.1.3. PabotHuk M®I] HampapisieT MakeT JTOKYMEHTOB, NPUHATHIX OT 3asSBUTEISI B
Opran B 35eKTpOHHOM PopMe (B cOCTaBe MAKETOB JEKTPOHHBIX JI€1) B TEUEHHUE OHOTO
pabodero HS co JHS OOpalleHHsI 3asBUTENS B CTPYKTypHOE Toapazaeneaue MOLI.

Pe3ynpraTaMy BBINOIHEHUS aJMUHUACTPATUBHBIX MPOLEAYP SBIIAIOTCS: 3asBJICHUE U
MAKeT JOKYMEHTOB (3JEKTPOHHOE [I€J0), HampaBieHHble B OpraH, HOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. Ilpmem [OOKYMEHTOB JUIsi TMPENOCTABICHHS MYHULMIAIbHOM YCIYyTH B
aneKTpoHHOM (hopme yepe3 PeciyOnukaHckuil moprai.

3.3.2.1. 3agButenp I8 TOAAYM 3ASIBICHUS B AJIEKTPOHHON (OpME BBINOIHSIET
CJICIYIOIINUE JECUCTBUA:

BBIIIOJHACT aBTOPU3ALIUIO,
OTKPBIBACT (1)OpMy QJICKTPOHHOI'O 3aABJICHUA;

3aI10JIHACT (1)0pMy QJICKTPOHHOI'O 3asBJICHUS, BKJIIOYAIOIIYyIO CBCACHUA,
H€O6XOI[I/IMBI€ 1 00s13aTeIbHBIC AJI IIPCIOCTABJICHUA MYHHLII/IHaJIBHOﬁ YCIYIua,

NPUKPEIUISIET JOKYMEHTHI B DOJEKTPOHHOW (opMe WM BJICKTPOHHBIE O00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

MOATBEPKIAET (AKT O3HAKOMIIEHHS M COTJIacus C YCIOBUSAMH U TOPSIKOM
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH B AJIEKTPOHHOM (opMe (yCTaHaBIIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AJIEKTPOHHOTO 3asBICHMUS);

MOATBEPKIAET  JIOCTOBEPHOCTh  COOOILEHHBIX  CBEIEHUU  (yCTaHABIIMBAET
COOTBETCTBYIOILYI0 OTMETKY B ()OpPME IEKTPOHHOI'O 3asBJICHU);

OTMPABJISICT 3aMOJHEHHOE JJIEKTPOHHOE 3asiBJIEHUE (HAKMMAET COOTBETCTBYIOLIYIO
KHOIIKY B (hOpMe DJIEKTPOHHOTO 3asiBJICHHS);

AJIEKTPOHHOE 3asBJICHUE TMOAMUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUSMH ITyHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEIOMJICHHE 00 OTIPABKE AJICKTPOHHOTO 3asiBICHHSI.

dopmaTHO-JIOrHYecKas IMpoBepKa CHOPMHUPOBAHHOTO 3asiBICHUS OCYLIECTBISACTCA
MoCJIe 3allOJIHEHUSI 3asBUTENIEM Ka)XJO0ro U3 MOJIeH AJIEKTPOHHOM (OPMBbI 3asBICHHUS.
[Ipu BBISIBJIEHWH HEKOPPEKTHO 3aMOJTHEHHOTO TOJIS AJCKTPOHHOUW (POpMBI 3asBICHUS
3assBUTEIb YBEAOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKHU U MOPSIIKE €€ yCTPaHCHHUSI
MOCPEJICTBOM MH(POPMALITMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHHUL.

A,Z[MI/IHI/ICTpaTI/IBHBIe npoucayphl, YCTaHaBJINBACMBbIC HaCTOAIIIUM ITYHKTOM,
BBIIIOJIHATOTCA B ICHD 06paH_I€HI/I}I 3asABHUTCIIA.



Pe3ynbTaTaMu BBIMOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JIEKTPOHHOE
11eJ10, HanpaBjieHHOe B OpraH nocpeiCTBOM CUCTEMbI AJIEKTPOHHOTO B3aUMO/ICHCTBUS.

3.3.3. PaccMoTpeHre KoMIuIeKTa TOKyMeHTOB OpraHom.

3.3.3.1. OcHOoBaHHEM Hayaja BBINOJHEHUS AIMUHHCTPATHBHON MPOLEAYPHI ABISETCS
NOCTYIUJICHUE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JIS TMPEJOCTABICHUS
MYHUIUTIATBHOU YCIIYTH.

]_IOJ'DKHOCTHBIM JINIIOM (pa6OTHI/IKOM), OTBCTCTBCHHBIM 3a BBIITOJIHCHHUC
a,HMHHHCTpaTHBHOﬁ IMpOoLCAYPHI SABJIACTCAA 3aMCCTUTCIIb PYKOBOOUTCIIA
HMcnoaHUTEIbHOTO KOMMTETA CEIILCKOTO ITOCEIICHMS (z[aﬂee - JAO0JZKHOCTHOC JIMIIO,
OTBCTCTBCHHOC 3a IIPUCM I[OKYMGHTOB)Z

3.3.3.2. JIOJKHOCTHOE JMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Cly4ae
oOpaiueHus 3asaBUTENA C 3asBIeHHEM B Oprax:

onpenensieT npeaMer oOpamieHus;
YCTaHABJIMBAET JUYHOCTD 3ASIBUTEIIS,
IIPOBOAUT NPOBEPKY MOJHOMOYMHI JIUIA, TOJAOIIETO TOKYMEHTHI,

IIPOBOJUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITyHKTE
2.5 aJIMHUHHUCTPATUBHOIO pErJIaMEHTa, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB ~ YCTaHOBJIEHHBIM TpeOOBaHUSIM (Haajexamiee oQopmiIeHHe KONMUi
JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaxX MOJIYUCTOK, MPUIKCOK, 3a4EPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABJICHUN );

3aMoJIHAET  JJEKTPOHHYIO  (GopMy  3asiBI€HHS B  aBTOMATU3MPOBAHHOU
MH()OPMAIMOHHOW CcHCTeMe, MPEJHA3HAYEHHOM ISl OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIMIAIbHBIX YCIYT;

IIPU TIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aJIMHHUCTPATUBHOIO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAHUPOBAHUE INPEACTABICHHBIX
JNOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;
nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOAMUCAHNUE;
MOCJI€ MOJNMKUCAHUSI CKAHUPYET MOJNMKUCAHHOE 3asBICHUE;

3arpy’kaeT B aBTOMaTU3UPOBAHHYIO WH()OPMAITMOHHYIO CUCTEMY, TPETHA3HAYCHHYIO
UL OKAa3aHWsl TOCYJAPCTBEHHBIX W  MYHHUMIAIBHBIX  YCIyI'  JIOKYMEHTBI,
MIPE/ICTABJICHHBIC B DJIEKTPOHHON (opMe WM IEKTPOHHBIE 00pa3bhl OTCKAHUPOBAHHBIX
JIOKYMEHTOB, POPMUPYET IIEKTPOHHOE JIEJIO;

BO3BpAIllaeT TIOJMUCAHHOE 3asfBJICHUE W OPUTHHAIBI OyMaXHBIX JOKYMEHTOB
3asABUTECIIIO;

BbLJACT 3asABUTCIIIO PACIIMCKY B IPUEME JOKYMCHTOB.

B CJIydac HaJIn4us OCHOBaHUM IJI1 OTKas3a B IMPHUEME JOKYMCHTOB OOJIKHOCTHOC
JUOO, OTBCTCTBCHHOC 3a IIPUEM JOKYMCHTOB, YBCAOMIIACT 3adBUTCIIA O HAJIUYHUH
HpeHHTCTBI/Iﬁ AJI1 IIpyue€Ma 3adBJICHUA W BO3BpaIlacT €MY NOKYMCHTLI C 00BICHEHHUEM
COACPIKaHMA BbIABJIICHHBIX OCHOBAHUM AJIs1 OTKa3a B IIPUEME JOKYMCHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IIOCIE
MOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:



IIPUCBAaNBAET 3asBJICHUI0 HOMEP B COOTBETCTBUHM C HOMEHKJIATYpPOM €N M CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYMUBILIUE 3JIEKTPOHHBIE JIeJia, B TOM YHCIIE MPUIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (DOpME U 3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB;

IMPOBCPACT KOMIVICKTHOCTD, YUTACMOCTD 3JICKTPOHHBIX 06pa303 JOKYMCHTOB;,

IPOBEPSET COOIIOJCHUE YCIOBHM JCHCTBUTEIBHOCTH JJIEKTPOHHOM MOMIMMCH,
nocpeacTBoM oOpamenuss Kk EguHomy mopramy (B ciydae, €Ciau  3asBUTEJEM
peICTaBIICHbI AJIEKTPOHHBIE JIOKYMEHTBHI, MOJNKUCAHHbBIC YCUJICHHON
KBTU(PUIIUPOBAHHON AJIEKTPOHHOM MOJIIHUCHIO).

[Ipyn HanuuMKM OCHOBaHWM, MPEIYCMOTPEHHBIX MyHKTOM 2.7.1 aIMHHHCTPaTHBHOIO
periaamMeHTa, MOATrOTABIMBACT MPOEKT pElIeHHs 00 OTKa3e B MpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS1 IPEAOCTABICHN MyYHULUIIAIbHON YCITYTH.

B cnywae, ecium B pe3yiabTare MNPOBEPKH YCUJICHHOW KBadu(UIIMPOBAHHOMN
AJIEKTPOHHON TMOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JCHCTBUTEIBHOCTH,
MPOEKT pemeHuss o0 OTKaze TOJDKEH colepkaTh MyHKThl cTaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOPBIE MOCTYKUJINM OCHOBAHUEM [IJIS1 €r0 MPUHSITHSL.

[IpoekT pemieHus o006 oOTKa3e B TMpHUEME JIOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABIICHUS MYHUIIUMIIAILHON YCIYrH, C yKa3aHHEeM IMPUYUH OTKa3za (B ciyuyae,
€CIM OCHOBaHMS [JIi OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIs
MPENOCTABIECHNUS MYHHIIMIIAIBHONW YCIYTH, CBA3aHbl C HApYLICHHEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JIOKyYMEHTaM, OCHOBaHUS [JIi OTKa3a B IMpHUEME JIOKYMEHTOB
JOJDKHBL - cofiepkaTh HMHGOpPMAILMI0 O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHMII), KOTOphIE HE TIPEACTABIICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WJIH)
MPOTUBOPEUYUBLIE CBEICHUS, 0(OPMIIEHBI C HAPYIIIEHUEM YCTaHOBJIEHHBIX TpeOOBaHUIN),
HalpaBJISIETCS. Ha COIJIaCOBAaHHME B YCTAHOBJIEHHOM TMOPSJIKE MOCPEACTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTO00O0pOTA.

CornacoBanue npoekTa pelieHus o0 OTKa3ze B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX
JUIsl  TPEIOCTaBICHUS MYHUUMINAIBHOM YCIYrdM, OCYHIECTBISIETCS B TMOPSIKE,
IIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

B cnydae orcyrcTBHS OCHOBaHMM Uil OTKa3a B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO pPEIrJIAMEHTa, TOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€UECHHUE OJTHOTO pabovero JHsS CO JAHS
MOCTYTIJICHUS 3asIBJICHUS, HAMPABIISACT 3asIBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJIEHHE O MOCTYIUIEHUM 3asBJICHHUS, COJEPIKAIICE BXOASAIIMNA PErUCTPALMOHHBIN
HOMEp 3asBJICHUA, AaTy IMOJyYCeHHUs 3asBJICHUS, TepeYeHb HaWMMEHOBaHUM (ailios,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYyYE€HHUs pe3ysibTaTa MyHUIIMNAIbLHOU
YCIIYTH.

3.3.3.4. HcnonmHenwe mpoueayp, ykKazaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAJIWYUU TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTUUYECKOM PEKUME C UCIOIh30BaHUEM aBTOMATHU3WPOBAHHOM
UH(OPMAIIMOHHONW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYAapCTBEHHBIX H
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMHMHHCTPaTUBHbIE TNPOLEAYpHl, yCTaHABIMBAaeMble MyHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, BBINOJHSIOTCA B T€YEHHE OJHOTO pabodero AHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHUS HA PACCMOTpPEHUE.



PCSYJIBTaTaMI/I BBINIOJIHCHUS a/IMUHUCTPATUBHBIX IPOLUCAYP ABJISAIOTCAL HpHHHTBIﬁ Ha
pPaCCMOTPCHUC KOMIUICKT AOKYMCHTOB WM IPOCKT PCHICHHA 00 OTKa3e B Imprueme
JAOKYMCHTOB, HCO6XO,Z[I/IMBIX AJI IIPpEJOCTAaBJICHU A MYHHHHHaHBHOﬁ YCIYIH.

3.4. HaHpaBHCHHe MCKBCAOMCTBCHHLIX 3aIllpOCOB B OpraHbl, Y4YaCTBYIOIOIUC B
IMpcaoCTaBIICHUN MYHHHHHaHLHOﬁ YCIyru

3.4.1. OcHoBaHHEM Haydajla BBIIIOJHEHUS aHMHHHCTpaTHBHOﬁ MpoUcCaAyphbl ABJICTCA
IMOJIY4YCHHUC HOJDKHOCTHBIM JIHIIOM (pa60THHKOM), YIIOJIHOMOYCHHBIM Ha BBIIIOJIHCHHC
aHMHHHCTpaTHBHOﬁ npoucaypsl, OT JOJLDKHOCTHOI'O JIMIIA (pa6OTHI/IKa), OTBCTCTBCHHOI'O
3a IIPUCM JOKYMCHTOB, ITPUHATBHIX OT 3aj4BUTCIIA JOKYMCHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM ~ (paOOTHHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aIMUHUCTPATUBHOMN MPOLEAYPHI, SABJISIETCS 3aMEeCTUTEIb PYKOBOJUTEIS
HcrionHUTENBHOTO KOMHUTETA CEJIbCKOIO IOceleHus (Aajnee - JOHKHOCTHOE JIMIO,
OTBETCTBEHHOE 32 HAMPABJICHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET U HANPABISAET B 3JIEKTPOHHOW (POpME MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJEWUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — MHBIMH CIOCOOAMM) 3alpochl O MPEAOCTaBICHUM JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.] aIMMHHCTPAaTUBHOTIO pErJIAMEHTA.

AI[MI/IHHCTpaTI/IBHBIe IMpOoUCaYPHI, YCTaHaBJIINBACMBIC HaCTOAIIIMM ITYHKTOM,
BBITIOJIHAIOTCA B ICHD IIPUHATHA 3ad4BJICHUA HA PACCMOTPCHUC.

PeBYJ'IBTaTaMI/I BBIITOJIHCHU L AIMUHHUCTPATHBHBIX mmpoucayp SIBIISIFOTCSI.
HalpaBJICHHBIC B OpraHbl BJIACTH U (I/IJ'II/I) MOABCAOMCTBCHHBIC OpraHaM BJIACTHU
opraHu3anuun 3aIpoChl.

3.4.3. CrenuaivcThl MOCTABIIMKOB JaHHBIX HAa OCHOBAaHUHM 3aIPOCOB, MOCTYIMHUBIINX
Yyepe3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBUS, MPEJOCTABISIIOT
3amnpalrBaeMble JOKYMEHThl (MH(OpMaNWI0) WIM HaMpaBisOT YBEIOMJIEHUS 00
OTCYTCTBUHU JIOKYMEHTa W (Wiau) uH(pOpManuu, HEOOXOIUMBIX JIsi MPEAOCTABICHUS
MYHUIMTNIATBHON YCIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKa3e).

AJIMUHUCTpPaTUBHbIE  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM  IMYHKTOM,
BBIIOJIHSIFOTCS B TEUYEHUE IISITM JHEW CO JHS IOCTYIUICHUS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3alMI0, MPEIOCTABISIONINE JTOKYMEHT U HH(GOPMAIIHIO,
€CJIM MHBIE CPOKH MOATOTOBKH M HAIIPABJIEHUS] OTBETA HA MEXBEIOMCTBEHHBIN 3aITpOC
HE YCTaHOBJCHBI (eaepaTbHBIMU 3aKOHAMH, TPABOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (penepaibHBIMH 3aKOHAMU
HOPMaTHUBHBIMH MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaH.

PesynbpTaTaMu BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEIYpP SBISIOTCS: JTOKYMEHTHI
(cBenmeHus), HEOOXOAMMBIE ISl TPEAOCTABICHUS MYHMUIIMIAIBLHON yCIYyru, 00
yBeJIOMJIeHHEe 00 OTKa3e, HaMpaBJICHHBIC OJKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JJ0JDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

[IOJIydacT 3alpalrBacMbIC YCpPC3 CUCTEMY MCKBCIAOMCTBCHHOI'O JJICKTPOHHOI'O
BSaHMOHCﬁCTBHH JAOKYMCHTBI (CBCI[CHI/IH) ) HCO6XOI[I/IMBIG J1 IIPCA0CTaBJICHUA



MYHHIIMIIAJBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKyMEHTa U
(unm) uadopmanuu;

OpY HAJIMYUKA OCHOBAaHUMU, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agMUHUCTPaATUBHOTO
periiaMeHTa, MOJIrOTaBIUBACT IMPOEKT pelieHuss 00 OTKa3e B IMpUeMe JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH.

[IpoekT pemienus o0 oOTKae B TMpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JUIs
NPeIOCTaBICHUS MYHUIIMNAIBHOM YCIYrH, C yKa3aHHEM MpUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMWS [JIi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, CBSI3aHbl C HApYIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHMI K TakUM JOKYMEHTAaM, OCHOBaHHUs Uil OTKa3a B IMPHUEME JTOKYMEHTOB
JOJDKHBI  COZiepKaTh HWHGOPMAIMI0 O HAWMEHOBAaHMHM JOKYMEHTOB (WMH(OpMmaIuwy,
CBEJICHMII), KOTOphIE HE TMPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYMUBLIE CBEICHUS, 0OPMIICHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPeOOBaHUIN),
HaIpaBJISIETCSI Ha COTJIAaCOBAHHME B YCTAHOBJICHHOM MOPSAJIKE MOCPEACTBOM CHUCTEMBI
ANIEKTPOHHOI'O JOKYMEHTO00O0pOTA.

CornacoBanue IIPOCKTAa PCIICHHUA 00 OTKa3e B IMpUeME TOKYMCHTOB, HGO6XOI[I/IMBIX
AL IpCaoCTaBJICHUA MYHHHHHaJIBHOﬁ YCIYIru, OCYIICCTBILICTCA B  IIOPSAIKE,
npcaAyCMOTPpCHHOM IITYHKTOM 353 AIMHUHUCTPATUBHOI'O PCriIaMCHTA.

AI[MI/IHHCTpaTI/IBHBIe IIpOoLCaYPHI, YCTaHaBJIINBACMBIC HaCTOAIIIMM ITYHKTOM,
BBITIIOJIHAIOTCA B ICHD ITOJTYUCHU A CBGI[GHI/Iﬁ 10 MCKBCAOMCTBCHHBIM 3aIIpOCaM.

Pe3ynbTaTaMy BBINIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEIYpP SBIAIOTCA: JTOKYMEHTBI
(cBenmeHus), HEOOXOAUMBIC MU TPEAOCTABICHUS MYHUIMMAIBHOW YCIYTH, MPOEKT
peuieHuss 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TMPEAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

3.4.5. UcnonHenue npouenyp, ykazaHHbeiX B myHKTax 3.4.2, 3.4.4 agxMUHUCTPATUBHOIO
perjiamMeHTa, TMNpU HAJIUYUUM TEXHUYECKOM BO3MOXHOCTHM  OCYIIECTBISETCS B
ABTOMATHYECKOM PEKHME C UCMHOJb30BAHUEM aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON
CUCTEMBbI, TpEeAHA3HAYCHHON Ui OKa3aHWS TOCYJApPCTBEHHBIX U MYHHUIUMAIbHBIX
yCIYyr, B TOM YHCJIE C MOMEHTAa PETrUCTpalMy 3asBJICHUS B COOTBETCTBUHU C MYHKTOM
2.13 agIMUHHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuMalIbHBIA CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEIYP, YKA3aHHBIX B
nyHKTe 3.4 aAMUHUCTPATHBHOTO PETIaMeHTa, COCTABIISIET MSATh Pab0YNX THEH.

3.5. IloaroroBka pe3yipTaTa MyHULIMIAIBHON YCIIYTH

3.5.1. OcHoBaHMEM Hauajla BBHINOJHEHUS AJMUHHCTPATUBHON MPOLIEAYPHI SBISIETCS
MOCTYIUICHUE OT  JOJDKHOCTHOTO — JIMIIA, OTBETCTBEHHOI'O 3a  HalpaBJICHHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHHUM), HEOOXOAMMBIX JJIf
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE aIMHUHUCTPATUBHON
MPOIEAYPHI, SBIACTCS 3aMECTUTENb pyKoBoauTeNns VICTOJHUTENIBHOTO KOMHTETa
CEJNIbCKOTO TOCeNIeHHs (fanee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOATOTOBKY
pe3ynbTaTa NpeJoCTaBICHUS MyHUIIUTAIBHON YCIIYTH).

3.5.2. JIoJ5KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a OJATOTOBKY PE3YJIbTATA MPEIOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH:



paccmatpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIECHNS MyHULIUMITAJIbHON YCIIYTH;

ITPHU BBISABJICHHUU OCHOBaHUH AJIs1 OTKasa B IpE€AOCTAaBICHUN MYHI/IIII/Il'IaJII)HOI\/’I YCIYyI'H,
YKa3aHHBIX B ITYHKTC 2.8.2 AIMHUHUCTPATUBHOT'O PCTJIaMCHTA, IIOAIOTABJIMBACT IIPOCKT
peUICHUA 00 oTKa3e B npeaoCTaBJIICHUU MYHHHHHaHBHOﬁ YCIYIu,

B Clly4a€ OTCYTCTBHSI OCHOBAHMH ISl OTKa3a B NMPEJOCTABICHHMH MYHULMNAIbHOM
YCIYTH, NPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aIMHUHHCTPATUBHOIO PEIIAMEHTA, IO
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOAUMBIX  JUJIi  TMPEJOCTABJICHHUS
MYHULANAIBHON YCIYTrHd, IOATOTABIMBAET IPOEKT PpeE3yJbTaTa IPEAOCTABICHUS
MYHULIMOAIBHOM yCIYrM B COOTBETCTBUM ¢ ToAnyHKToM 1 myHkra 2.3.1
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

HAIPaBJIACT MOATOTOBJICHHBIA MPOCKT Pe3yJIbTaTa MPEJ0CTABICHUS MYHHUIMITAIbLHOMN
YCIYTH Ha COTJIACOBAHWUE B YCTAHOBICHHOM TMOPSJAKE TIOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JJOKYMEHTOO00POTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucayphl, YCTaHaBJINBACMBbIC HaCTOAIIIUM ITYHKTOM,
BBITIOJIHAIOTCA B TCUCHUC ABYX pa60qu ,Z[HCI>'I.

Pe3ynbTaTaMy BBINIOJIHEHUST AAMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: IPOEKT
perieHuss 00 OTKa3e B MPEIOCTaBICHUU MYHUIIMITAIBHOW YCIYTH, TPOEKT PEIICHUS O
BbIJIaUu€ pa3pelieHus] Ha BCTYIUIGHHE B Opak HECOBEPUICHHOJIETHUM, JOCTUTIIUM
BO3pacTta 16 ner.

3.53. CornacoBanue M TOMANKCAHWE IPOEKTA PpPE3yJbTaTa MPEIOCTaBICHUS
MYHUIUNAIBHOM  ycnyru (majee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHULMUIAIBHOM  ycliyrd, 3amectutenieM PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToaroToBieHHbIE TPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMeyaHus, BO3BpAIAIOTCI HA
JI0pabOTKY JIUIy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MyHUIIMIIAIbHON YCIYTH.
[locne ycrpaHeHus 3aMeuUaHUM MPOEKTHI JOKYMEHTOB MOBTOPHO MEPEAAOTCSA IS
COIJIaCOBAHUS U MOJIMCAHHUS.

PykoBogutenr Oprana mpu pacCMOTPEHHUH TIPOEKTOB JIOKYMEHTOB IPOBEPSIET
COOMIO/IeHNe aJMUHUCTPATUBHOTO perjIaMeHTa JOJKHOCTHBIMU JuilaMmu OpraHa B
YaCTH CPOKOB BBITIOJIHCHUS aIMUHUCTPATUBHBIX MPOIEAYP, UX TMOCIEIOBATEIBHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAHHMM YIOJTHOMOYEHHBIX JOJDKHOCTHBIX juil] Oprana B
CUCTEME EKTPOHHOTO JJOKYMEHTO000pOTA.

B ciydae BbIsSIBIEHUS HapyILIEHUN B YaCTH CPOKOB BBINOJHEHUS aIMUHUCTPATUBHBIX
MPOLEAYP, UX MOCIEIOBATEIIBHOCTH M MOJHOTH PykoBomurtens OpraHa MHULMUPYET
IIPUBJICYEHUE K OTBETCTBEHHOCTH JIWIL, JOMYCTUBIIMX HAPYLIECHHs, B COOTBETCTBHU C
ITYHKTOM 4.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJIMMHUCTpPaTUBHBIE  NPOLIEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM  IYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHUE IBYX pab0OUMX JHEH.

Pe3ynbpraramMy BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: pelleHue 00
OTKa3e B MpHEMEe JOKYMEHTOB HEOOXOIUMBIX ISl MPEIOCTABICHUS MYHHUIIHIIATBHOM
yCIIyTH, pelieHne 00 OTKa3e B MPEIOCTABICHWH MYHUIMNAIBHON yCIyTH, pelIeHHe O



BbIIaue paspelieHus Ha BCTYIJICHME B Opak HECOBEPIICHHOJIETHUM, JOCTHUTIIMM
Bo3pacra 16 ner.

3.5.4. cnionHeHue nporeayp, yKkazaHHbiX B myHkTax 3.5.2, 3.5.3. aAMUHHUCTPATUBHOTO
periiaMeHTa, TMpu HaJUYUM TEXHUYECKOW BO3MOXKHOCTHU  OCYILECTBISAECTCS B
ABTOMATHYECKOM PEXUME C HUCIOIb30BAaHUEM aBTOMATHU3HPOBAHHON MH(POPMALIMOHHOM
CUCTEMBI, MpEeAHA3HAYECHHOW [JI1 OKa3aHWUsl TOCYJAPCTBEHHBIX W MYHHUIIMIAIbHBIX

YCIIYT.
MakcumanbHbId CPOK BBIMOJIHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP, YKAa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET YEThIpe paboYnX JHS.

3.6. Beimaua (HanpaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATFHOW YCITYTH

3.6.1. OcHOBaHMEM Hauaja BBIIOJHEHUS AAMUHHUCTPATHUBHOM NPOLEAYPHI SBISETCS
MOJIyYEHHUE JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIITOJIHEHHE aIMUHUCTPATUBHON
NpoLENypbl, JOKYMEHTa, HOJATBEPKAAIOIIET0 MPEAOCTABICHUE MYHULUMAIBHON
YCIIyTH.

JIOMKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOU
MpOLIEYpPhl, SBJISETCS 3aMECTUTENIb pYKoBoauUTeNs VICMONHUTENTHHOTO KOMHUTETA
CEJIbCKOTO TMOceeHusl (fanee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIIAUy
(HampaBJyieHHE) JOKYMEHTOB).

3.6.2. JIOmKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIJauy (HampaBlIeHUE) JOKYMEHTOB:

o0OecrieunBaeT PErucTpalvi0 U BHECEHUE CBEJCHHUM O pe3yibTaTe MperoCTaBICHUs
MYHULIMIAIBHON YCIYyTH B MOJCUCTEMY BEAEHUSA JOKYMEHTAIUM aBTOMATHU3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHULIMIAIbHBIX YCIYT;

M3BENIAeT 3asdBUTENs (€ro MpeICTaBUTENA) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabpTare NPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJbpTara MpeIoCTaBICHUs] MyHUIANAIBHON yciayru B Oprane wim B MOLI.

Hcnonnenne npoueayp npu HAIMYUN TEXHUUECKONW BO3MOKHOCTH OCYIIECTBIISIETCS B
aBTOMATHUYECKOM PEXUME C UCIOIH30BAaHUEM aBTOMATHU3UPOBAHHON MH(GOPMAIIMOHHON
CHUCTEMBI, IPEAHA3HAYECHHOM [JI OKa3aHUs TOCYIApCTBEHHBIX W MYHULMNAJIBHBIX

YCIYT.
AJIMUHUCTpPaTUBHbIE  NPOLIEAYPhl, YCTAHABIMBAEMBIE HACTOSIIIUM  MYHKTOM,
BBITIOJIHSIFOTCSL B TEYCHHE OJHOTO paboyero JHS CO JHS TOJAMUCAHUS JTIOKYMEHTA,

SBJISTFOLETOCS pe3yJIbTaTOM IIPEIOCTABIICHUS MYHHULUITAIBHON YCIYTH,
YIOJTHOMOUYEHHBIM JIOJDKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbraTaMu BBINIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLENYD SABIIAIOTCA: pa3MELIEHUE
CBEJICHUH O pPe3yJIbTaTe MPeOCTaBICHUSI MyHUIIMIIAIBHON YCIyrd B UHPOPMAIMOHHBIX
CUCTEMAaX, U3BELIECHUE 3asBUTENS (€ET0 MPEIACTABUTENSA) O PE3yNbTaTe MPENOCTaBICHUS
MYHUIIUTNIATBHOM YCIYTH M CIOcO0ax ero noiayyeHusl.

3.6.3. Tlopsiaok Bblgauu (HampaBiieHUs1) pe3ysibTaTa MpPelOCTaBICHUS MyHUIIUIIATbLHOM
YCIIyTH:

3.6.3.1. Ilpu oOpatieHun 3asiBUTEINS 32 PE3yIbTATOM MYHUIMTNANBHON yciayru B M®II,
pabotHuk M®I[ BbimaeT 3asgBUTENIO pe3yJabTaT MYHHUIMNAIBHON yclIyrd B (opme



DK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocwutene. [lo TpebGoBanmIO
3asIBUTENIST BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOTO JTIOKYMEHTa Ha OyMa)KHOM HOCHTENIEe
€My MPEIOCTABIAECTCS SK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTA IyTEM €ro 3alKch Ha
CbEMHBIM HOCUTENh HWH(OpPMAIMK WM HANpPaBICHUS DHK3EMIULSIpA 3JIEKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM MOYTe B aapec 3asButrend. lIpu 3anmucu Ha ChEMHBIN
HOCHUTEINIb MH(OPMAIIMU UM HAMPABICHUU IK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISp SJECKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, MO 3JEKTPOHHOW MOYTE€ UACHTUYHOCTh TAKOTO 3K3EMIUISIPA 3JIEKTPOHHOIO
JOKYMEHTa HK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OyMaKHOM HOCUTEJIE 3aBEpseTCs
YIOJIHOMOYECHHBIM COTPYAHUKOM C MCTOJB30BAaHUEM YCUJICHHON KBaIM(DHUIIMPOBAHHOMN
3JIEKTPOHHOM TOIITHCH.

AJIMUHHUCTpPaTUBHBIE  MOPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIIAM  IYHKTOM,
BBITIOJIHSAIOTCSL B TMOPSAJIKE OYEPETHOCTH, B JI€Hb NPUOBITUS 3asABUTEISI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padoTsl MDII.

Pe3ynbTaTaMu BBINIOJTHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (UKCALIUS
(dakTa BbIIaUM pe3ysbTaTa MpeNoCTaBiIeHUs MyHUIunaibHou yciayru B AUC M®I],
pe3yJIbTaT MPEIOCTABICHNS MYHULUMITAIIBHON YCIIYTH, BBIIAHHBIN 3aBUTEIIO.

3.6.3.2. Ilpu oOparieHuu 3asBUTENS 32 PE3YJIbTATOM MYHUIIMMNAIBHOW YCIYTH 4epe3
PecniyOnukanckuii  mopran  3asBUTENI0 B JIMYHBIM KAaOWHET aBTOMATHYECKHU
HaIpaBJIsieTCs.  AJEKTPOHHBIM  0o0pa3  JOKyMEHTa, SBISIOIIETOCS — Pe3yJbTaTOM
MPEeI0CTaBICHUS MYHHUITUTATBHON YCIIYTH, MOAMUCAHHBIN YCUJICHHOU
KBATH(UITUPOBAHHON JICKTPOHHOM IMOAMMCHIO YIIOTHOMOYEHHOTO JOJHKHOCTHOTO JIUIIA
Oprana (Opradom).

AIMUHUCTpAaTUBHBIE  TIPOLECAYPHI, yCTAaHABIMBAEMBbIC HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIFOTCS. B JICHb TOANHUCAHUS JTOKYMEHTA, MOATBEPKIAOMICTO MPEIOCTABICHUE
(0TKa3 B MPEAOCTABICHUN ) MYHUIIUITAIGHON YCIIYTH, YIOJHOMOYCHHBIM JTOHKHOCTHBIM
nutioM Oprana (Opradsom).

Pe3ynbraTaMu BBITIOTHEHUS aIMUHUACTPATUBHBIX MPOIEIYP SBISIOTCS: HAIPaBJICHUE
(mpemocTaBieHUE) C HUCMOIb30BaHUEM PecryOMMKaHCKOTO TMopTaia 3asBUTEIIO
JIOKYMEHTa, TOATBEPKIAIONIETO MPEIOCTABICHNE MYHUIIMMAIBHONW YCIyrd (B TOM
YHCJIe 0TKa3 B IPEIOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH).

3.6.3.3. Ilpu obOparieHuu 3asBUTENS 32 pe3yJIbTaTOM MyHHUIIMNAIbHON yciuyru B Opras,
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIpaBlIeHHE) HOKYMEHTOB, BbIIAeT
3asBUTEIIO0 pe3yibTaT MyHUUUNANbHON yciyrd. [lo TpeGoBaHUIO 3asBUTENSI BMECTE C
HK3EMIUISIPOM JIEKTPOHHOTO JJOKYMEHTa Ha OyMa)KHOM HOCHUTENE eMy MPeA0CTaBIIseTCS
DK3EMIUISAP AJICKTPOHHOTO JOKYMEHTa MyTEeM €ro 3aluch Ha ChEeMHBIA HOCHUTENb
uHOpMAllMM WA HANpPaBIICHUS JK3EMIUISIpa  AJICKTPOHHOTO  JOKYMEHTa TIO
AJIEKTPOHHOM TIOYTE B a/IpeC 3asiBUTEIIL.

AJIMUHUCTPAaTUBHBIE  TPOLEIYpPbl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
OCYUIECTBJISIIOTCS B MOPSAKE OYEPEAHOCTH, B JE€Hb NPHUOBITHS 3asdBUTENS B
cooTBeTCTBUHM C [IpaBuiiaMu BHYTpEHHET O TPYA0BOro pacnopsiaka Opraxa.

Pe3ynbTaToM BBIMOTHEHUS AJAMUHUCTPATUBHBIX MPOIEAYP SIBISIIOTCS: (PUKCAIHS
dakTa BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYyTH B
aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHWs
rOCyapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.



3.7. cnpaBiieHre TEXHUIECKUX OMTUOOK

3.7.1. B cnyuae oOHapyXeHHsS] TEXHUYECKON OMMOKA B JOKYMEHTE, SIBIISIOIIEMCS
pe3yIbTaTOM MYHHIIUITAIILHOW YCIIYTH, 3assBUTEh HampasisieT B Opra:

3asiBJICHUE 00 UCIIPaBICHUU TEXHUUECKOU OMMOKY (mpuiioskenne Ne 5 K HacTosiemMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

HJOKYMCHT, BI)II[aHHBIﬁ 3a4BUTCIIIO KaK PE3yJbTaT MYHHHHHaHLHOﬁ YCIyru, B
KOTOPOM COOCPIKUTCA TCXHUYICCKAA OHII/I6K8,;

JOKYMCHTBI, HMCIONINC IOPHAWYCCKYIO CHIIY, CBHACTCIILCTBYIOIIHMC O HAJIWYUHU
TEXHUYECKOM OITHOKHU.

3asBiaeHue 00 HUCHpPABICHUM TEXHUYECKOW OIIMOKH B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIAIOIIEMCS PE3yJIbTATOM MYHULMIIAIIBHOW YCIIYTH, IOAETCS 3asIBUTEIIEM
(YIIOTHOMOYEHHBIM TMPEJICTABUTENIEM) IOYTOBBIM OTIPABIECHUEM (B TOM YHUCIE C

HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), OO0 uyepe3 PecnyOnmkaHCKUE mopTan Wiu
MOLI.

3.7.2. JIOJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIECTBISET
IIpUEM 3asiBJICHUS 00 HCIIPABICHUU TEXHUYECKOW OIMIMOKU, PETUCTPUPYET 3asBICHUE C
IIPWIOKEHHBIMHU JIOKYMEHTAMH M IEPENAcT UX JOJKHOCTHOMY JIMIYy, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AI[MI/IHHCTpaTI/IBHBIe IMpOoUCaYPHI, YCTaHaBJIINBACMBIC HaCTOAIIIMM ITYHKTOM,
BBIITOJIHAOTCA B TCUCHHUEC OAHOI'O pa60qer0 AHA C JaThl pCTUCTpalN 3asBJICHUS].

PesynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX TMPOILEAYDP SBISIOTCS: MPUHATOE U
3aperuCTPUPOBAHHOE 3asBIICHUE, HANPABIEHHOE HA PACCMOTPEHHE JOKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pa0OTKY JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKY JOKYMEHTOB, pacCMaTpHUBAET
JOKYMEHTBI U B LEJISIX BHECEHUS UCIPABICHUN B JOKYMEHT, SIBISIOIIUNACS pPE3yIbTaTOM
MPEeI0CTaBIECHUS MYHULUTIATBHOM YCIIyTH, OCYUIECTBIISIET POLEYPHI,
MPEAYCMOTPEHHbIE IMYHKTOM 3.5 aJAMUHUCTPATHUBHOTO pErjamMeHTa, W BBIIAET
MCIIPaBJIEHHBIM JOKYMEHT 3asBUTEIIO (YIIOTHOMOYEHHOMY MPEICTABUTEIIO) TMYHO MO/
pPOCIIUCh C U3BATUEM Y 3asBUTENS (YIOJIHOMOUYEHHOTO MpPEICTAaBUTENsI) OpUTHMHAIa
JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUUYECKas OIIMOKa, WM HamlpaBisieT B aJpec
3asiBUTENS MMOYTOBBIM OTIIPABJICHUEM (IIOCPEACTBOM 3JIEKTPOHHOM IOYTHI) MUCBMO O
BO3MOKHOCTH TIOJy4YE€HHs JOKyMEHTa HIpH MNpenocrtaBieHud B OpraH opuruHaia
JOKYMEHTA, B KOTOPOM COJEPKUTCS TEXHUUECKast OIIMOKA.

AJIMUHUCTpATUBHBIE  MPOLEAYPhl, YCTAaHABIMBAEMbIE€ HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHE ABYX palbouux [HEH Tocie OOHAapyKEHHUsS TEXHUYECKOM
OMMOKM WM TOJIY4YeHUS OT JII0OOOr0o 3aWHTEPECOBAHHOIO JIMLA 3asBJICHUS O
JOMYIIEHHOM OIInOKe.

Pe3ynbraTaMy BBITIOJIHEHHS] aJMUHUCTPATUBHBIX NPOLEAYp SBISIOTCS: BBIJAHHBIN
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.
4. Tlopsaok 1 pOpMBI KOHTPOJIS 3a MPEAOCTABICHUEM MYHUILIUIIAIBHON YCIyTH

4.1. HOp}II[OK OCYHICCTBJICHHUA TCKYLICTO KOHTPOJIA 3a CO6JIIOI[€HI/I€M N UCIIOJIHCHHUEM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JunaMm MOJI0KEHU I AJIMUHUCTPATUBHOT O



peraaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIINX TPEOOBaHUS K
IIPEAOCTABICHNUIO MyHULIUITAJIIBHON YCIIYTH, & TAK)KE MPUHATUEM UMH PELICHUN

KoHTponp 3a MOTHOTOM M Ka4eCTBOM MPEAOCTABJICHUS MYHUIMIAIBHON YCIyTH
BKJIFOYAET B ce0s BHISBJICHUE U YCTPAHEHHE HAPYIICHUN MpaB 3asBUTENICH, TPOBEJICHNE
IIPOBEPOK  COOJIFOACHUSA TMPOIEAYp MNPEIOCTABICHUS MYHHUIUIMAIBHOW  YCIyTH,
MOJATOTOBKY pellIeHU Ha JercTBus (0e3AeiCTBHE) TOHKHOCTHBIX JIUIl OpraHa MECTHOTO
caMOyIpaBJIeHUS.

cDOpMaMH KOHTpPOJIA 3a CO6J'IIOI[CHH€M HUCIIOJIHCHUA aAMHWHHUCTPATUBHBIX IIPOLOCOAYP
SABJIAIOTCA:

1) mpoBepka W COIJIACOBAaHHE TMPOEKTOB JIOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULIMIAIBHOUN YCIIyTH;

2) IPOBOJIMMBIC B YCTAHOBJICHHOM TOPSIIKE TTPOBEPKU BEJCHHS JICIONPON3BO/ICTBA;

3) mpoBeieHNE B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX IPOBEPOK COOIIOACHUS
IPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAIBHON yCIIYTH.

B OEJX TCKYHWICTO KOHTPOJIA UCIIOJIB3YIOTCA CBCACHUS, NMCIOIIUECA B BHCKTpOHHOﬁ
Oaze JaHHBIX, CHY)K€6H35[ KoppeClionaCHOusA, yCTHasA H IIHMCbMCHHAsA I/IH(i)OpMaI_II/IH
JOJDKHOCTHBIX JIMI, OCYILICCTBJIAIOINUX BBIIIOJHCHHUC AIMHUHHUCTPATHBHBIX IIPOLCAYP,
KYpPHAJIbI YU4CTa COOTBCTCTBYIOIIUX NJOKYMCHTOB U APYTUC CBCACHUAA.

JIns OCylIECTBICHUSI KOHTPOJISI 32 COBEPUICHUEM JEHCTBUU NPHU MPEIOCTABICHUN
MYHULIMNAIBHON YCAYTM W TPUHITHU PELIICHUM PYKOBOAUTENID OpraHa MECTHOIO
CaMOyNIpaBJEHUA MPEACTABIAIOTCS CIPaBKM O pe3yjbTarax MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O cimydasx ¥ NpUYMHAX HAPYUIEHUS CPOKOB, IMOCIEAOBATEIBHOCTH U COAEPKAHMS
aAMUHUCTPATUBHBIX NPOUEAYpP MAOJDKHOCTHBIE JIMIIA HEMEIJIEHHO HHPOPMUPYIOT
PYKOBOIMTENS OpraHa, HPEeJOCTAaBISAIOMIETO MYHHMIMIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HApyLICHUH.

Texkyuidi  KOHTpOJIb 32  COOJIOJIGHHEM  TOCIEI0BAaTEIbHOCTH  JIEHCTBUH,
OTNPENCIICHHBIX  QJMUHUCTPATUBHBIMM  MPONEAypaMH MO  MPEIOCTaBICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIIpaBJieHWs, OTBETCTBEHHBIM 3a OpraHu3aiuilo paboThl 1O
MPEJOCTABICHUI0 MYHHIIMNIAIBHON YCIYyTH, Ha4YaJbHUKOM OT/IEJa, OCYLIECTBIISIIOLIETO
OpraHU3aIMI0 padOTHI MO MPETOCTABICHUIO MYHUITUTIATHHONW YCITYTH.

Hepequb JOJDKHOCTHBIX JIMII, OCYHICCTBJIAIOIINX TGKYIHI/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U OJOJDKHOCTHBIMU PEriIaMCHTaMU.

4.2. IlopsaoK U NEPUOIUYHOCTD OCYIIECTBIEHHUS IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
ITOJTHOTHI M Ka4eCTBa MPENOCTABICHUS MyHULUIIAIBHOW YCIYTH, B TOM YHUCIE MOPSAI0K
u GOpMbl KOHTPOJS 32 TOJHOTOW M KayeCTBOM MNPEJOCTABICHHUS MYHULUMATBHON
yCIIyry

4.2.1. KoHTpoJib 32 MOJHOTON M Ka4€CTBOM IMPEAOCTABICHUS MyHUIIUTIATBHON YCIIYTH
OCYUIECTBJIsIETCS B (popmax:

1) mpoBeaeHMs IPOBEPOK;



2) paccMoTpeHus *anob 3asBuTeneil Ha naeiicTBus (6e3xeiictBue) Oprana, a TaKxke
UX JIOJDKHOCTHBIX JIML], MyHULUITAJIBHBIX CIYKaluX.

4.2.2. B nensx ocymecTBICHUS KOHTPOJIS 32 MOJHOTOM M KaYeCTBOM MPEIOCTaBICHUS
MYHUIIUTIATBHONW YCIYTH MPOBOASTCS IMJIaHOBBIE M BHEILJIAHOBBIE TIpoBepKH. [lopsaiok u
NEPUOJUYHOCTh OCYILECTBICHUS IUJIAHOBBIX TMPOBEPOK YCTAHABIMUBACTCS IUIAHOM
pabotel Oprana. Ilpu mpoBepke MOTYT paccCMaTpUBaTbCA BCE BOMPOCHI, CBS3aHHBIE C
NPeI0CTaBICHUEM MYHUIIMIIAIBLHON yCIyTru (KOMIUIEKCHBIE MPOBEPKHU), UM OTIICIbHBIH
BONIPOC, CBSA3aHHBIM C MPEAOCTABICHUEM MYHUIMIAIBHON YCIYrd (TeMaTH4ecKue
npoBepkH). [IpoBepka Takke MOKET MPOBOJIUTHCS 110 KOHKPETHOM kanobe 3asBUTEIIS.

4.2.3. BHemaHOBbIE IPOBEPKH MPOBOJAATCS B CBSI3M C NPOBEPKOW YCTPAaHEHHUs paHEe
BBIABJICHHBIX HApYyLICHUWM aIMHUHHMCTPATUBHOIO pETJIAMEHTa, a TaKXe B Ciydae
MOJIYYCHUST Kano0 3asBuUTeNe Ha pAeicTBus (OesmeiictBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTaThl TPOBEPKH OGOPMIISIOTCS B BHIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[  OpraHa,  MpeJ0CTaBIISIIOLIETO
MYHUIIMTIATBHYIO YCIYTY, 3a pelleHus W JAeucTBusi (Oe3neicTBHe), MPUHUMAaeMble
(ocymiecTBIsIEMBIE) MU B X0JI€ MIPEAOCTABICHUS MYHUIUTIATLHON YCIYTH

[Io pe3ynpraTamM NPOBEACHHBIX IMPOBEPOK B CIydac BBISBJICHUS HApPYLICHUW IpaB
3aBUTEJICA BUHOBHBIC JIMIIA MPHUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccutickon denepauu.

PYKOBOI[I/ITCJ'IB opraHa MCCTHOTO CaMOYIpPaBJICHUA HCECCT OTBCTCTBCHHOCTL 34
HECBOCBPEMCHHOC paCCMOTPCHHC 3asIBJICHUM.

PykoBoauTtens (3amMecTUTENb PYKOBOAUTENS) CTPYKTYPHOTO TOJApA3ACICHUs] opraHa
MECTHOTO CaMOYIpaBJEHUSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U (WJIM)
HEHAJIJIe)KaIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOMKHOCTHBIC JINIA U WHBIC MYHHITUNAIBHBIC CIIYXKAIllHe 3a PEIICHUS W JICHCTBUS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTABJICHUS
MYHULIMTATBEHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIHLCTBOM ITOPSIIKE.

4.4. TlonoxeHus, XapaKTepU3yIOIIue TPpeOOBaHUs K TOPSAIKY W (HopmMaM KOHTPOJIS 3a
MPEIOCTABJICHUEM MYHHIIMITAILHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI IpaKIaH, MX
00bEeTMHEHUH U OpraHu3aIui

KonTponp 3a nmpenocraBieHnEM MYyHULUIIAIBHONW YCIYTHM CO CTOPOHBI IPaXkKIaH, UX
oObEMHEHUH W  OpraHu3aluid, OCYHIECTBISETCA  MOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIPABJIECHUS  NOpU  MPEJOCTABICHHUH
MYHULUIIAUIBHOM  YCIIYyI'M, [OJIyYEHUs [IOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(OpMaMU O TOPAJIKE MPEAOCTABICHUS MYHUIMIAIBLHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO paccCMOTpeHusi oOparieHuil (kajo0) B Mmpolecce MpeaoCTaBICHUS
MYHULIANIAIBHON YCIIYTH.

5. locyneOnbiii  (BHECYneOHBIN) TOPSIOK OOXaJIOBaHUS pEIIeHUH U JACUCTBUN
(Oe3neiicTBuA) oprasa, MIPEIOCTABIISIOIIETO MYHULUIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHATIBHOTO LEHTpa MPEIOCTABIICHUS roCy1apCTBEHHBIX u



MYHULUINAIBHBIX YCIYyI, OpraHu3alMidi, YyKa3aHHbIX B 4yactu 1.1 crareu 16
@®enepanbHoro 3akoHa Ne210-d3, a Takke UX JOKHOCTHBIX JIHI, MYHUIIMIAIbHBIX
CIIy>KalluX, pa0OTHUKOB

5.1. 3agBUTENM MMEIOT MPABO Ha OOXKaJOBaHUE B JOCYICOHOM IOPSAJIKE pEHICHUH U
neiictBuil  (Oe3neHCTBHU) OpraHa, MPEJOCTABISIONIEr0 MYHHUIMIIAIBHYIO —YCIYTY,
JIOJDKHOCTHOTO — JIMIIA  OpraHa, MpPeAOoCTaBIISIONIET0 MYHUIUIAIBHYIO — YCIYTY,
MYHUIUIIAJBHOTO  CIY)Kalllero,  pPYKOBOAWTENsSl ~ OpraHa,  MpeaoCTaBISIONIETO
MYHUIUITATIBHYIO yCIyTy, MHOTO(YHKIIMOHATBHOTO LEHTpa, paboTHHKA
MHOTO()YHKIIHOHAJILHOTO IIEHTpPa, OpraHu3aluii, MpeayCcMOTPEHHBIX YacThio 1.1 cTaTthu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asiBUTENb MOKET OOPATUTHCS C 7Kaj000ii, B TOM YUCIIE B CIEIYIONINX CIyJasiX:

1) HapyleHHe CpOoKa pPEerucTpanu 3arnpoca O MNPEJOCTABICHUH MYHHUIMNAIbHOU
YCIIyTH, 3alpoca, yKa3aHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHUE CpOKa MpPEeJOoCTaBICHUS MYHHUIMNAIbHOW ycinyru. B ykazaHHOM
ciayyae JnocyacOHoe (BHeCcylaeOHOE) 00KalloOBaHME 3asBUTENIEM PEIICHUN U JeUCTBUMN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B CIllyyae, €CId Ha MHOTO(QYHKIIMOHAIbHBIA IIEHTP, PEIICHUS U
nerctBug  (0e37eiCTBUE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (QYHKIHUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYyT B IOJHOM O0BEME B
NopsJiKe, onpeaeaeHHOM dyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHHE y 3asBUTENA JTOKYMEHTOB WU WH(OpPMAIUU JUO0 OCYIECTBICHUS
JNEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepauny, HOPMATUBHBIMU
npaBoBbiMM akTamMu PecnyOsmku TatapcraH, MyHUIMNATbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) orka3 B NpHEMe JOKYMEHTOB, TMPEJOCTABICHHE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepauny, HOPMATUBHBIMU
npaBoBbiMM akTamMu PecnyOsmku Tatapcran, MyHUIMNAIBHBIMU MPABOBBIMU aKTaMU
JUTS1 TPEAOCTABIEHUS MYHULIMIATBHOM YCIIYTH, Y 3asBUTES;

5) oTKa3 B MPEAOCTaBIEHUHA MYHHUIIMIAIBLHON YCIYTH, €CJIM OCHOBaHHS OTKa3a He
MPEAYyCMOTPEHBI (peepaibHbIMU 3aKOHAMHU W TIPUHSTHIMA B COOTBETCTBHHM C HUMU
VHBIMU HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon ®enepanuu, 3aKOHAMHU U
WHBIMH  HOPMAaTMBHBIMH  TIPaBOBBIMM  akTtamu  Pecmybmukm  Tarapcraw,
MYHUIIMTIAJTGHBIMA ~ TIPABOBBIMH ~ aKTaMu. B ykasaHHOM ciy4dae JocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOIO LIEHTpa
BO3MOKHO B Cy4yae, €ClIM Ha MHOTrO(YHKIMOHAJIbHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neicTBUE) KOTOPOTro OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYyr B TMOJHOM OOBEME B MOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUN MYHUIIUMIIATBLHON yCIIyTH TUIaTHl,
HE NPEIyCMOTPEHHOM HOPMAaTUMBHBIMU NpPaBOBbIMU akTamMu Poccuiickont denepanuu,
HOPMATHBHBIMH TIPAaBOBBIMH akTamu PecryOmuku TaTapcTtaH, MyHUIIMITATBHBIMU
MIPABOBBIMU aKTAMU;

7) 0TKa3 opraHa, IpeJI0CTaBISIOIIEr0 MyHHIIMIAIBHYIO YCIYTY, JODKHOCTHOTO JIMLA
OpraHa, MpPEIOCTABISAIONIET0 MYHHUIMMIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAJIHLHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHATIBHOTO LIEHTPA, OpPraHU3aIHii, MPeTyCMOTPEHHBIX



gacteto 1.1 cratem 16 denepanpHoro 3akoHa Ne 210-®d3, mnu ux paOOTHUKOB B
WCIIPABJICHUU JIOMYIICHHBIX MMM ONEYAaTOK W OMIMOOK B BBIJAHHBIX B PE3yJbTaTe
NPENIOCTaBICHUS ~ MYHUIIMIAIBHOM  YCIYTM  JIOKYMEHTax  Ju0O0  HapylleHHe
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykazanHoMm ciyudae pocyneOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUu W JAcehcTBUil (Oe3meicTBUS)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUUMUIAIBHBIX YCOYr B IOJHOM OOBEME B TMOPSJIKE,
omnpenesieHHOM yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapymieHWe CpoKa WM TOpSAOKAa BBIIAYM JOKYMEHTOB IO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mpUOCTaHOBIICHWE TMPEIOCTABICHUS] MYHHUIIUTAIBHONW YCIIYTH, €CIIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepaTbHBIMA 3aKOHAMH W TIPUHSATHIMU B
COOTBETCTBUM C HHMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH PoccHiickoit
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU MPaBOBBIMH akTamu PecryOnuku
TaTtapcTtan, MyHUITUTIATBHBIME TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae J1ocynie0Hoe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM peEIICHUW U JedcTBuil (0e3aeiicTBu)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyT B IOJHOM oOOBeMe B  TOPSJKE,
onpeneneHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpebGoBaHume Yy 3asgBUTENSI MPU TPEAOCTABICHUH MYHUIIUIIAIBLHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE WM (WJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOMUMBIX ISt
MIPEIOCTABICHUS MYHUIIAIIATLHON YCIyTH, MO0 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIYTH, 3a MCKJIIOUEHHEM CIIy4YaeB, NMPEIyCMOTPEHHBIX IyYHKTOM 4 yactu | cratem 7
denepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae jnocyacOHoe (BHeCyaeOHOE)
o0xkajoBaHuE 3asiIBUTEJIEM peneHui u JNEeNCTBUI (6e3meiicTBUSN)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Cily4yae, €ClIM Ha MHOTO(MYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYyr B TOJHOM OOBEME B TMOPSJIKE,
onpeneaeHHoM vacThio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba nonaercsa B TUCbMEHHON (popMe Ha OyMaKHOM HOCHUTEINE, B 3JIEKTPOHHOU
dbopme B opraH, MPEAOCTABIISIONINN MyHHITUIAIBHYIO YCIyTy, MHOTO()YHKIIMOHATBLHBIH
IIEHTp JUOO B COOTBETCTBYIOIIMA OpPraH TOCYJapCTBEHHOW BJIACTH, SIBJISFOIIMIACS
ydpeauTeaeM — MHOTO(YHKITMOHAIIBHOTO neHTpa  (mamee - yUpenIuTeNb
MHOTO(YHKITMOHAJILHOTO IICHTPA), a TAK)KE B OPTaHU3AIlNH, TPETyCMOTPEHHBIC YacThIO
1.1 cratbu 16 ®enepansHoro 3akoHa Ne 210-®3. XKanoObl Ha pelieHUus U IEUCTBUS
(6e3meiicTBUE) PYKOBOAUTENS OpraHa, MPEIOCTaBIISIONIETO MYHUIUIIAIBHYIO YCIYTY,
MO/TAFOTCSL B BBIIIECTOSIIMKN Oprad (MpY €ro HaJIW4YuM) JUO0O0 B CIy4ae ero OTCYTCTBUS
paccMaTpUBAIOTCSI HEMOCPEACTBEHHO PYKOBOJMUTENIEM OpraHa, MPeaoCTaBISIONIETO
MYHUIIMIATIBHYIO yciyry. JKanoOsl Ha pemieHus u aeicTBus (0e3aeiicTBre) paboTHHKA
MHOTO()YHKIIHOHATTEHOTO IEHTpa TIO/TAFOTCS PYKOBOIHUTEIIO 3TOTO
MHOTO(YHKIIMOHAILHOTO IieHTpa. JKajoOwsl Ha pemieHus W aeucTBus (6e3aericTBre)
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MOAAIOTCA YUYPEAUTENT0 MHOro(QyHKIMOHAIBLHOTO



LEHTpa WIH JT0JDKHOCTHOMY JIMIY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM ITPAaBOBBIM aKTOM
PecniyOnuku Tarapcran. KanoObl Ha perienus u aeicTBus (6e3eiicTBre) pabOTHUKOB
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, mogaroTCss PYKOBOJUTESAM ITHUX OpTraHU3aIHil.

XKanoba nHa pemenuss u neWictBus (0e3deiicTBUE) opraHa, PEIOCTaBISIONIETO
MYHULHANAIBHYIO ~ YCIYry, JOJDKHOCTHOTO JHMIA OpraHa, IpeIoCTaBIISIOLIErO
MYHULHANAIBHYIO YCIYTy, MYHHUIUIIAJBHOTO CIYXallero, PyKOBOJAWUTENSA OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, MOET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(YHKIIMOHANBHBI IEHTP, C MCIHOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM  ceth  «MHTepHeT», o¢uuuanpHOro caiiTa Oprasa,
MPEAOCTABIIONIET0  MYHULMIAIBHYIO  ycayry, EmguHoro  moprama  aubo
PecnyOnmmkanckoro moprana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00KaIoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATIBHOTO LIEHTpA, paboTHUKA
MHOTO(DYHKIIMOHAJILBHOTO  LIEHTpa MOXET ObITh HampaBjieHa IO I[o4YTe, C
UCIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON — cetn  «MHTepHET»,
ouuManpHOro caiita MHOrO(QYHKUHOHAJIBHOTO ILeHTpa, EanHoro mnoprama sm6o
PecnyOnmkanckoro nopraia, HHQPOPMAIMOHHON CHCTEMBI JOCYA€OHOr0 00XanoBaHus,
a TaKk)K€ MOKET OBITh MPUHSATA [P JIUYHOM NpueMe 3asButeins. XKanoba Ha pelieHus u
neiictBust (Oe3neiCTBUE) OpraHu3alui, NpeayCMOTpeHHbIX dYacTbto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takxke uX paOOTHUKOB MOXKET OBbITh HAlpaBJIeHA
[0 T0YTe, C MKCHOJb30BaHUEM HH(POPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHET», O(PUIMAIBHBIX CANTOB 3TUX opraHu3auuii, EguHoro mnoprana m6o
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh NPUHATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa coaepx ath:

1) HauMmeHOBaHME oOpraHa, MOPEIOCTABISAIOIIEIO0 MYHULMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEI0 MYHHUIMIAIbHYIO YCIyTy, JIH0O
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOro(pyHKIIMOHAIIBHOTO LIEHTPa, €ro pyKOBOJUTENS U
() paOOTHWKA, OpraHu3aluii, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®denepansHoro 3akoHa Ne 210-D3, ux pykoBoauTeneu u (uin) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UM, OT4eCTBO (TIOCIIETHEE - TPU HAIUYWHU), CBEACHUS O MECTE
KUTEJbCTBA 3asBUTENA - (DU3MUECKOTO JIMIa JUOO HaUMEHOBaHHUE, CBEACHHUSI O MECTE
HAXOXKJEHUS 3asIBUTEINS - IOPUAMYECKOTO JIUIA, a TaKke HoMep (HoMepa) KOHTaAaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTHI (ITPU HAJIMYUKU) U TTOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 O0OKalyemblX peUIEHUSX U JAelcTBUsAX (0e37eicTBHM) oOpraHa,
MPEAOCTABISAIONIETO  MYHULMNAIBHYIO — YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHHULMIAIBHOTO CIYXallero,
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTPA,
OpraHu3alui, MpeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) nmoBOABI, HA OCHOBAHWHU KOTOPBIX 3asBHUTENIb HE COIJIACEH C PEIICHUEM U
aeiictBueM (Oe3neiCTBHEM) OpraHa, MPEJOCTaBISIONIEIO MYHHUIMMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIOoCTaBIAIOINIEr0 MYHULMMAIBHYIO YCIyry, JH00
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, paOOTHHKA



MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3aluil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanphoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asgBUTENEM  MOTYT  OBIThH
HpeACTaBICHbl JOKYMEHTHl (IPpU HaTUYMK), MOATBEPKAAIOUINE JOBOJABI 3asBUTEINS,
MO0 WX KOHUHU.

5.4. IlocTynuBias >kajnoda MOJUIEKUT PETUCTPAIIMU B CPOK HE IMO3AHEE pabovero JHS,
CJICAYIOIIETO 33 JHEM MOCTYIIJICHHUS.

5.5. Kanoba, nmoctynuBias B OpraH, MPEeAOCTABISIONIMA MYHULIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN LEHTP, YYPEAUTETI0 MHOTO(QYHKIIMOHAIBLHOTO IIEHTpa, B
OpraHu3aluy, NpeaycMoTpeHHbie yacTbio 1.1 ctateu 16 @enepanbHoro 3axoHa Ne 210-
@3, nub0 BBIIIECTOANINN OpraH (IpU €ro HaJIW4YWH), TOJJICKUT PACCMOTPEHHUIO B
TE€YEHUE MATHAALATH paboYnX AHEN CO JIHA €€ PEruCTPallMH, a B Clydyae 00>KalOBaHUs
OTKa3a oprasa, PEI0CTABIISIOLIErO MYHUIUTATBHYIO yCIIyTYy,
MHOTO(YHKITMOHATBHOTO IIEHTPa, OPTaHU3aluil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPABJICHUU JOIMYIICHHBIX OINEYaTOK M OIMOOK WM B ciydae OOKaloBaHUs
HapyLICHUs] YCTAHOBJIEHHOIO CpOKa TaKUX HCIPABICHUI - B TEUEHHE MATH paboumx
JTHEHN CO JIHS €€ PEruCTparLiH.

5.6. Tlo pesynbTaTam paccCMOTPEHHS KaJIOObl MPUHUMACTCA OJHO U3 CIEIYIONIUX
pELICHUN:

1) sxanoba ynoBieTBOpsieTCsl, B TOM 4HUCie B (h)OpME OTMEHBI MPHUHSITOIO PEIICHHUS,
WCIPABIICHUS JIONYLIEHHBIX ONEYaTOK U OWIMOOK B BBIIAHHBIX B pe3yjbTare
MPENOCTABICHNAs MYHULMIIAJIBHOW YCIYTM JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
NEHEKHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickoir denepannv, HOPMATHUBHBIMU IPABOBBIMH AKTaMH
PecnyOnuku TaTtapctan, MyHUIIMIIAIBHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He mno3nHee nHA, cieayromero 3a JOHEM MPUHATHS PELICHHS, YKA3aHHOTO B
HACTOSIIIIEM IyHKTE, 3asBUTENIO0 B MUCbMEHHOW (OpME M MO KEITAaHUIO 3asiBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PACCMOTPEHUS KaTOOBI.

5.7. B ciyyae npu3HaHUs KaI0O0bI MOJICKAIIEH YIOBICTBOPEHUIO B OTBETE 3asSBUTEIIO
O pe3ylbTaTaX pacCMOTPEHMs JKajJoObl JaeTcss MHpopMamuss O JeHCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  MPEAOCTABISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3aluen, mpeaycMoTpeHHo! JyacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIEHUM NIPU OKAa3aHWHA MYHULMIIAJIBHOW YCIYTH, a4 TAKKE MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/IO0OCTBA M yKa3bIBaeTCs MHGOPMALIMS O JATIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3afBUTENIO B LEIAX MOJIYYCHUS
MYHULIMITAIIHOW YCIIYTH.

5.8. B cnyuae mnpusHaHus kKajdoObl HE TMOJJIEXKaIIeHd YIOBJIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PacCMOTPEHHS KajloObl JAlOTCS apryMEHTUPOBAHHbBIC
pa3bsICHEHHUsS] O TMPUYMHAX TNPHHATOTO PCEIICHMS, a Takke WHOOpMaIMs O IOPSIKe
00>KajI0BaHMS IPUHSITOTO PEIICHUSI.

5.9. B cnyyae yctaHOBIEHHS B XOA€ WM MO pPe3yJbTaTaM PACCMOTPEHHS >KajioObl
MIPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS



JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJEIEHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Koo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl IPOKYPaTypPHI.



ITpunoxxenne Ne 1

K AIMHHUCTPATUBHOMY PETJIAMEHTY
IIPEA0CTABICHN MYHULIUITAIIBHON YCIIYTH 110
BBIJIa4€ pa3pelieHus Ha BCTYIUICHUE B Opak
HCCOBepH_IeHHOJIeTHI/IM, JOCTUT'TIINM B03paCTa
16 ner

dopma

(bnank oprana, mpenOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEIHIEHUE

oT No

PaccmotpeB Bame 3asBiieHue ot Ne U IIpUJIaracMele K
HEMY JNOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoM
IPUHSATO pelieHue 0

JlononHuTeNbHAS HHGOPMAIIHS:

CseneHust 06 anekTpoHHOM noanncu

JokHocTHOE nuto (PHO)

(moAnuCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



ITpunoxxenne Ne 2

K AZIMMHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTH 1O
BbIJIaye pa3pelieHus Ha BCTYyIJIeHUE B Opak
HECOBEPLICHHOJIETHUM, JOCTUTILIUM BO3pacTa

16 ner

dopma

(bnank oprana, mpenOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEIHIEHUE

00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
10 BbIJIaY€ pa3pellieHrs Ha BCTYIUIEHUE B OpaK HECOBEPLIEHHOJIETHUM, JOCTUT UM

BO3pacra 16 ner

OT No
PaccmotpeB Bame 3asBieHue ot No U IpujiaraeMble K HEMY
JOKYMEHTBl  YIIOJHOMOYEHHBIM  OPTraHOM MIPUHSATO
pemieHue 00 OTKase B 1o

CJIEIYIOIUM OCHOBAHUSIM:
1.

2.

JononHuTenbHas THGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIH OpraH C 3asiBICHUEM O
MPEAOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHBIX HAPYIICHU.

JlaHHBI OTKa3 MOXKET OBITh O00KaJoBaH B JOCYACOHOM TIOpPSAKE ITyTeM
HaIpaBJICHUS Kajl00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXke B CyJcOHOM TOPSIJIKE.

CseneHust 06 anekTpoHHOW noanncu

JomwxkHoctHOE nuto (PHO)

(MOaMUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



[Ipunoxenne Ne 3

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEeAO0CTaBIICHNUS] MyHULIMTTAIbHOW YCIIYTH 110
BbIJIaUe pa3pelieHus Ha BCTYIUICHHE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTIIUM Bo3pacTa 16
JIeT

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEHIEHUE

00 oTKa3e B pueMe JOKyMEHTOB, HEOOXOUMBIX JIJIsl IPEAOCTaBICHHUS
MYHUIIMIIAJIBHON YCIYTH 1O BbIaue pa3pelieHts Ha BCTyIUIEHUE B Opak
HECOBEPIICHHOJIETHUM, TOCTUTIIMM Bo3pacrta 16 net

oT Ne

PaccmotpeB Bamre 3asBieHne ot Ne  w npumaraemele k
HEMY JOKYMEHTBI YIOJHOMOYEHHBIM OPTraHOM
OPUHATO penieHue o0 oOTKaze B MpuUeMe JIOKYMEHTOB, HEOOXOAMMBIX IJIf
IO CJIEAYIOIIMM OCHOBAHHUSIM:

L

Pa3bpsicHenue npuynH OoTKa3a:

JlononHuTENbHAS HHPOPMALIHS

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUYCHHBIM OpPraH C 3asBIEHUEM O
MPEIOCTABJICHUH YCIIYTH MOCII€ YCTPAHEHUS YKA3aHHBIX HAPYILICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJTHOMOUYEHHBINA OPTaH, a TaKXKe B CyJcOHOM TOPSIIKE.

CseneHust 06 anekTpoHHOWM noanncu

JomwxkHoctHOE nuto (PHO)

(MOaIUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



ITpunoxxenne Ne 4

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH 110
BBIJIa4€ pa3pelieHus Ha BCTYIUICHHE B Opak
HCCOBepH_IeHHOJIeTHI/IM, JOCTUTTIINM B03paCTa
16 ner

dopma

B UcnionHUTETbHBI KOMUTET
BepXHEyCIOHCKOTO CENbCKOTO MOCEICHUS
BepxHeyCcI0HCKOr0o MyHUIIUITAIBHOTO
paiiona Pecnyonuku TaTapctan

oT

(bamuust, UMsi, OTYECTBO 3asIBUTEIIS)

AJlpec MecTa JKUTEJIbCTBA U (WJIN) aapec
MecTa peObIBaHUS 3asIBUTEIIS:

Tenedon 3asBUTENA:

AJlpec 3EKTPOHHOM MOYTHI 3asIBUTEIS:

3as1BJICHHUC.

[Ipomry pa3pemuTs MHE 0 TOCTHXKEHHS BO3pacTa BOCEMHA/IIIATH JIET BCTYIIUTH B
Opak c p.

MpoKUBaroIM(ei)

JaTa pOXKICHUS

MacropT BblAaH (KOraa, KeM)

10 NIPUYHHE

(mara) (moamnuch) (©.1.0.)

[Iporry pa3pemnTe MHE BCTYIIUTh B Opak C .

710 TOCTHKEHHS UM (€10) BOo3pacTa BOCEMHA/IIATH JIET.



Jlata poxaenus ,

IPOKUBAIOIIMM(EH1)

nacropT BbIAaH (KOraa, KeM)

PexBU3UTHI aKTOBOM 3aIIMCH O POKICHUU:

Ne akTOBOM 3armucu , Jlata BbIjaun aKTOBOM 3aIIMCH

MecTo rocy1apCTBEHHOW PErMCTPALIMU AKTOBOM 3aIIMCH O POKIACHUU

Pe3ynbraT npenocTraBieHus MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:IB auuHbIA KaOunet [lopTana rocyaapCTBEHHBIX U MYHMIIUMAIBHBIX YCIYT
Pecny6nuku Tatapcran;

DB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUSI TOCYIAapCTBEHHBIX U
MYHUIIUTIATBHBIX yeiyT Peciy6nuku Tatapceran;

I:l B Opeane.

(mata) (moamucs) (®.1.0.)



ITpunoxxenne Ne 5

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEeAO0CTABIICHUS] MYHULIMTTAIbHOW YCIIYTH 110
BbIJIaUe pa3pelieHus Ha BCTYIUICHHE B Opak
HECOBEPIICHHOJETHUM, JOCTUTIIIUM BO3pacTa
16 ner

dopma

B UcnonHUTENbHBI KOMUTET
BepXHEyCIOHCKOTO CENbCKOTO MOCEICHUS
BepxHEeyCcI0HCKOr0o MyHUIIUITAIBHOTO
paiiona Pecniyonuku Tatapctan

oT

(bamuust, UMsi, OTYECTBO 3asIBUTEIIS)

3asBIeHUE

00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmato 00 omunbke, MOMYIMIEHHOW MPU OKAa3aHWM MYHUIIMIAIBLHON YCIIyTH
1o

3anucaso:

[IpaBusibHbBIE CBEICHUSA:

[Ipomry wucnpaBuUTh AOMYUIEHHYIO TEXHMYECKYIO OIMMOKY UM  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHUS B  JOKYMEHT, SBJISIIOLIUNACS  pe3yJIbTaTOM
MYHHUIUIIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:
1.

2.

B cnydae npunsTHsA pernieHus 00 OTKJIOHEHHH 3asBJICHUS 00 HCIPaBICHUN
TEXHUYECKOM OITMOKY MPOIITy HAMPABUTH TAKOE PEIICHUE:

HOCpeI[CTBOM OTHpaBJIeHI/I}I BHGKTPOHHOFO I[OI(yMeHTa Ha a):[pec E-
mail: :

B BHJIC 3aBCPECHHOW KONMMHW HAa OyMa)KHOM HOCHTEJIC IOYTOBBIM OTIPABIICHUEM IIO
azipecy:




HacrosimM noaTBepKaar0: CBEACHHUS, BKIIIOUEHHBIE B 3asBJICHUE, OTHOCSIINECS
K MO€W JIMYHOCTH M MPEICTABISIEMOMY MHOIO JIMILY, & TaK)K€ BHECEHHbIE MHOIO HIKE,
JIOCTOBEpHBL.  JIOKyMEHTBI (KONMUM JIOKYMEHTOB), TPWIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpEOOBAHUSM, YCTAaHOBJIIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
®denepaliid, HA MOMEHT TPEACTABICHUS 3asBICHUS 3TU IOKYMEHTBI AEUCTBUTEIILHBI U
COZIep>KaT TOCTOBEPHBIE CBEJICHHUS.

(maTa) (ToAmKCH) (®.1.0.)



