HCTIOJIHUTEJBHBIH KOMUTET
LIEJIAHTOBCKOTO
CEJILCKOIO TTOCEJIEHU S MYHUILIMITAJTb PAUOHBIH
BEPXHEYCJIOHCKOIO - [LTUJTIAHTBI ABBIJT
MYHULIUTTAJIBHOT'O PAHOHA WKUPJIETE BAIIIKAPMA

TATAPCTAH PECITYBJIMKACDI
[OI'APBI OCJIAH

PECITYBJIMKH TATAPCTAH KOMUTETBI
[TOCTAHOBIEHHE KAPAP
04.10.2022 122
¢. lllenanra -

O BHECEHWN U3MEHEHUI B aAMUHUCTPATUBHbIA PErnameHT
npeaocTasBneHna MyRUUMNanbHOW yCnyru nNo Bblgaye paspeLueHus
Ha BCTynneHue B bpak HecoBEpPLUEHHONETHUM, JOCTUILUUM Bo3pacTa 16 neT

PaccmoTtpes npoTecT npokypopa LLenanrosckoro paviona ot 02.09.2022 roga Ne 02-08-
02, pykosoacTeysicb CemenHbIM koaekcom Poccuiickon Qegepaunu, PegepansHsiM 3aKoHOM
oT 27 wionsa 2010 roga Ne 210-®3 «O6 opraHusaumm npeaocTasneHus rocyaapCcTBeHHbIX U
MyHUUMNanbHbiX ycnyr», CemenHbiMm Kogekcom Pecnybnukn Tartapcrad, VcnonHuTenbHbIv
komuteT LLlenaHroBCKoro cenbCKoro nocenenns BepxHeyCnoHCKoro MyHUUMNansHoro pawo-
Ha Pecnybnukun TatapcraH

NMOCTAHOBINAET:
1. BHecTu B aAMUHUCTPATUBHbIN pernameHT
npegocTaBneHuns MYHULMNANbHOW ycnyrv no Bblaaye paspeLleHuns

Ha BCTynneHue B bpak HeCoBEPLUEHHONETHUM, AOCTUMUUM Bo3pacTa 16 neT, yTeepKaeHHbIN
nocraHoBneHnem WcnonHutenbHoro Komuteta LLenaHroBCKOro cenbCKoro nocenesus oT
20.12.2021 rona Ne 49 cneayoline n3aMeHeHus:

[ [MyHKT 1.2.2. pasgena 1 agMUHUCTPATUBHOIO pernameHTa UCKIHYUTL.

1.2 MoanyHkTbl 2, 4 nyHkTa 2.5.1.pasgena 2 agMUHUCTPATUBHOIO pernameHTa uc-
KIHOMUTD,

3. YTBEpAUTbL TEKCT aAMWHUCTPATUBHOMO pernameHTa NpeaoCTaBnNeHns MyHULn-
nanbHOW yCryru no Bblaaye paspelueHns Ha BCTynnesne B Opak HecoBepLUSeHHONeTHMM, 40-
cTurwum sospacra 16 net B HoBon pegakuuu (MpunoxxeHune Ne 1)

2. Pasmectutb Hacrtosuee nocraaﬁaneum Ha nmpuauuauuux cTeHaax

UWenaHroBckoro cenbckoro noceneHus, Ha oduuy

MyHuumunaneHoro pawoHa Pecnybnukn Tarapcran H

nHopmauyumn Pecnybnukn TaTtapcran. 0T
3. KoHTponb 3a ucnonHeHnem Hm

PykoBoagurens chonumonwam KOMM'
LLenaHroeBckoro cenLcKoro no 5
BepXxHeycnoHCKOro MyHuuUm



MpunoxeHne Ne1

K MOCTaHOBIIEHMIO PYKOBOAMTENS
McnonHutensHoro kommreTa
LLlenaHroBCcKoro cenbCckoro
noceneHus BepxHeycnoHckoro
MYHULMNAnNbLHOro panoHa
Pecnybnuku TatapctaH ot
04.10.2022 Ne122

A,D,MMHMCTpaTMBHbIVI pernamMmeHT npeagocrtasreHnA MyHMLLMHaHbHOﬁ ycrnyru no Bblaave
pa3pelwieHna Ha BCTynrieHne B 6paK HeCOBEPLUEeHHOJIETHUM, OOCTUTLLM BO3pacTa 16 nert

1. O6wue nonoxeHusa
1.1. MpeameT perynmpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

HacTtoawun a,D,MMHVICTpaTI/IBHbIIZ pernameHT rnpeagoctaBJieHUNsA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru
(p,anee - a,D,MMHMCTpaTMBHbIVI pernameHT) yCTaHaBnMBaeT CTaH4apt W NopAdoK
npenocrasrieHnA MyHI/ILl,I/IFIaJ'IbHOIZ ycnyrun no Bblayve pas3peleHnd Ha BCTYrJieHune B 6pa|<
HecoBepLeHHONeTHNM, AOCTUrinmM Bo3pacTta 16 nert (/J,anee — MyHUUunanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluamu, MMewLLIMMX NpaBO Ha MOMy4YeHUe MyHUUMNaNbHON YCNyru, SBMSOTCS
HecoBepLUEHHONEeTHME rpaxaaHe, AocTurme Bo3pacrta 16 net (ganee — 3asiBUTenb).

1.3. MNMopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHpopmauua o nopsgke nNpenocTaBfieHUss  MYHUUMNANbHOW  yCryru
pasmellaeTcs:

1) Ha VHMOPMAUMOHHBIX CTeHdaX, coAepXawmx Bu3yarnbHYHO W  TEKCTOBYIO
WHpopMaUMId O  MyHUUMNANbLHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUsX
MHOTMOYHKUNOHAIbHbIX LIEHTPOB MNpeAoCTaBieHNs roCydapCTBEHHbIX U MyHUUMNAbHbIX
yCIyr.

2) Ha odwuuManbHOM CcanWTe MyHUUMNanbHOro panoHa B UHGOPMALMOHHO-
TenekoMMyHuKkaumoHHon cetn «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha lMopTane rocygapcTBEHHbIX U MyHUUMNaneHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocyapCTBEHHbIX WM MyHMUMNanbHbIX YCnyr (GOYHKUMIA)
(https://www.gosuslugi.ru/) (aanee — EanHbin nopTan);

5) B rocyaapCTBEHHON WHMOPMAaUMOHHOW cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuumMnanbHblX  ycnyr Pecnybnukmn  Tartapctan»  (http://frgu.tatar.ru) (nanee -
PecnybnukaHckum peectp).

1.3.2. KoHcynbTupoBaHMe nNo Bonpocam MpenocTaBneHna MyHUUMNanbHOW YCnyrm
ocyLlecTBnseTcs:

1) B MHOrOYHKLMOHAmNbHbLIX LEHTpax npeaoCTaBleHUsi [OCYyAapCTBEHHbIX U
MyHULMNANbHbIX YCAYr Npy YCTHOM 06palleHnm - IMYHO UK No TenedoHry;

2) B UHTepakTMBHOM hopme PecnybnmkaHckoro noprana;
3) B yNONHOMOYEHHOM Ha NpefocTaBneHne ycnyri opraHe (aanee — OpraH):
npv YCTHOM 0BpaLLeHnn - MUYHO UK NO TenedoHy;

Npu NMUCbMEHHOM (B TOM 4ucrie B opMe 3NEeKTPOHHOrO AOKyMeHTa) obpaweHn — Ha
OyMakHOM HocuTere No No4vTe, B 3NEKTPOHHOM hOpME MO 3MNEKTPOHHOM MoYTE.

1.3.3. WHdopmaums Ha EguHom noptane, PecnybnukaHckom nopTtane o nopsiake u
CpoKax npefoCcTaBlieHNs MyHULUNANbHOW YCyru Ha OCHOBaHUM CBEAEHUN, coaepXallmnxcs


http://www.verhniy-uslon.tatarstan.ru/

B PeecTpe rocyaapCTBEHHbIX M MyHUMUMNANbHbLIX YCRyr, NPeaoCcTaBnsieTCs 3asBUTENIO
SecnnaTtHo.

[locTyn K MHgOopMaLmMmM 0 cpokax U nopsiake NPeAoCTaBneHUs MyHUUUNanbHON YCnyru
ocyLlecTensieTcs 6e3 BbINOMHEHUs 3asiBUTENEeM Kakux-nmbo tpebosaHuii, B TOM Yucne 6e3
NCMNOMb30BaHMSA MPOrpaMMHOrO oGecrneyeHusi, ycTaHOBKA KOTOPOrO Ha TexXHUYeckune
cpeacTBa 3asButenst TpebyeT 3akmoyeHMst NIMLEH3MOHHOTNO WM WMHOMO CornaleHust ¢
npaBoobGragaTenemM nporpaMMHoOro obecrneyeHuns, npeaycmaTpuBatoLLEro B3MMaHne nnatbl,
perucTpauuio Unu asTOpU3aLUUl0 3asiBUTENs, UMK NpefocTaBleHne UM MepcoHarnbHbIX
OaHHbIX.

1.3.4. lNpu obpaweHnn 3assuTens NUYHO WM MO TenedoHy B COOTBETCTBUU C
noctynueLLUMM obpalleHnem npegocTaBnseTcs MHopmauma:

1) O MecTe HaxoXaeHna MHOrOYHKUMOHANBbHOrO LeHTpa npefocTtaBneHumns
rocygapCTBEHHbIX U MyHUUUnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHbIe
TenegoHsbl);

2) 0 nopsigke NpefocTaBfieHUMst MyHUUMNAnNbHOW ycryrk, O crnocobax u cpokax
nogayvun 3asBneHuN;

3) 0 KkaTeropusx rpaxaaH, KOTOpbIM MpeaocTaBnsieTcs MyHWUMnanbHas ycnyra; o
HOpPMaTUBHbIX MPABOBbLIX aKTax, PErynMpyloLnx BONPOCkl NpeaocTaBneHms MyHULUNanbHOM
ycnyru;

4) O nepeyvyHe [OOKYMEHTOB, HeobxoauMmbIX Ons paccMOoTpeHnAa 3adBrneHna o
npenocrtaBsrieHnn MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, o cpokax npunema mn peructpaunmn 3adaBrieHns;

5) 0 xoae npegocTaBneHUs MyHULMNANbLHON yCryru;

6) O MecTe pasMelleHna Ha oduuManbHOM canTe uHdopmauuMM no Bonpocam
npegocTaBfeHnss MyHULMNAanNbHOM yCryru;

7) 0 nopsgke obxanoBaHus AOencTBMn unn  6e30enCTBUSA  OOSMKHOCTHBIX Nl
OpezaHa.

Mo nucbMeHHOMYy  oObpalleHuilo  COTPYOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NUCbMEHHOW (hopme pasbsACHAT
3aaBUTENIO NOPSAOK NPedoCTaBfeHUs MyHUUMNANbHOM YCNyrM M BOMPOCHl, yKas3aHHble B
HaCcTosILLEM NYHKTEe aiMUHUCTPATUBHOIO perrfiaMmeHTa, n B TedyeHue Tpex pabounx aHen co
OHA perucTpauun obpaleHus HanpaeBnawT oTBeT 3asasuTento. OTBeTbl AalTCcA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNOoNb3yTCH
rocygapcTtBeHHble A3blkn Pecnybnuku TaTtapcTaH.

1.3.5. WHpopmauma no BonpocaMm npeaocTaBfeHnss MyHUUMNAnbHOW  yCryru
pasMellaeTcs Ha odumumManbHOM CanTe MyHUMUMNANbHOro panoHa (uslu 20podCcKo20 OKpyaa)
N Ha MHPOPMALMNOHHbIX CTeHAax B nomMelleHuax OpeaaHa ansa paboTbl C 3aaBUTENAMU.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnunkn TaTtapcTaH, pa3mellaemas Ha
WH(OPMAUMOHHbIX CTeH4aX W Ha oduymanbHOM cauTe MyHUUMNanbHOro pamoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WHTepHeT», BKNOYaeT CBeaeHus O
MYHUUMNANbHOW ycnyre, cogepxawunecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATUBHOIO pernameHTa, MHgopmMaumio O MeCcTe HaxoXOeHWUSA, CnpaBOYHbIX
TenedgoHax, BpemeHu pabotbl OpzaHa, 0 rpaduke npmema 3asBreHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHbIE NMpaBOBble aKTbl, Pperynmpytowmne npegocraBneHme MyHuumnanbHom
ycnyru

1.4.1. TlepeyeHb HOPMATUBHBLIX MPABOBbLIX AKTOB, PErynNUPYKOLWNX MpeaocTaBreHne
MYHULMNANbHOW ycnyrn (C YyKasaHMEM pPEKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB KX oOdmumanbHoro onybnukoBaHus), pasmewleH Ha EguHom noprtane, B
Peectpe rocygapCTBEHHbIX UM MyHMUMNANbHbIX YCNyr, Ha oduyuanbHOM caunTte
MYHULMMNanNsHOro parvoHa B MHPOPMaALNOHHO-TENEKOMMYHUKALUWUOHHOM ceTu «HTepHeT».



1.4.2. TekCT aAMUHUCTPATUBHOIO pernameHTa B LEVCTBYIOLWEN pedakuun noanexur
pasmMeLleHutio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYT,
Ha odoumumanbHOM canTte MyHULUUNanbLHoro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHOW ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.51. B aaMUHNCTPATUBHOM pernamMeHTe WCMNONb3yrTCAd clenywume TepMUHbl U
onpepeneHnA:

yoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbLHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCyr — TepputopuanbHo 06ocobrieHHoe CTPYKTYpHOe
nogpasgeneHue (odouc) MHOrOOYHKLMOHASTbHOIO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr, CO34aHHOE B rOPOACKOM (CENbCKOM) noceneHnm
MYHULMMAnNbsHOro panoHa unm B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuM3aumm OesaTenibHOCTU  MHOMOQYHKUMOHASNbHbIX LIEHTPOB
npefoCcTaBfieHUs  FOCYAApCTBEHHbIX U MYHUUMNANbHbIX  YCNyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHusaumm AesTenbHOCTM MHOMO(YHKUWMOHAMNbHbIX LLEHTPOB
npefoCTaBfieHUs FOCYyAapPCTBEHHbIX U MyHULIMNANbHBIX YCIYr»;

TexHuyeckasas owwnbka - owwnbka (onucka, oneyaTka, rpaMmartumyeckas Wnu
apudmeTudeckas  owmbka nmMbo  nogobHas  owwmbka), OONyWeHHas ~ opraHom,
NPeaoCTaBnSAOWMM MyHULMNANbHYIO YCNyry, U nNpuBeAwlas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHON YCryrn), CBEAEHMAM B JOKYMEHTax, Ha
OCHOBaHMWN KOTOPbIX BHOCUITUCb CBEAEHUS;

EovHas cuctema umgeHTUdMKaumMmM UM ayTeHTMduKaumMm B MHPpACTPyKType,
obecneunBatowen MHHPOPMaLMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBNE MHAOPMALMOHHbBIX
CUCTEM, UCNONb3YEMbIX ANA NPeoCTaBNeHUs rocygapCTBEHHbBIX N MyHULUMNANbHbLIX YCAYr B
anekTpoHHon popme (aanee — ECUA) — cbepepanbHasa rocyaapcTBeHHasi MHpopmaLMoHHas
cuctema, obecnevmBalollad CaHKUMOHMPOBAHHbLIA A0CTYN YYaCTHUKOB MH(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WOEHTUPUKALUUMKM W ayTeHTUUKauunm K UHGopmaumm,
coaepxaliemncs B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHbBIX MHGOPMALMOHHbBIX
cucrtemax;

ML, - lNocymapctBeHHOe GromkeTHoe yupexaeHue «MHOroyHKLMOHAaNbHbIN LIEHTP
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yeryr B Pecnybnuvke TatapcraHy;

Mcnonkom — WCMOnMHUTENbHbIA KOMUTET MyHUUMNANbHOro pamoHa (Mnu ropoackoro
okpyra);

EMP 3AIC — EauHbIn rocyqapCTBEHHBIA PEECTP 3anucen akToB paKO4aHCKOro
COCTOSIHUS;
ANC ML - ABTOMaTU3MpPOBaHHas MHdOpMaLMoHHas cucrtema

MHOTrOYHKUNOHASbHbBIX LIEHTPOB NPeaoCTaBfieHUs rocyAapCTBEHHbIX M MyHUUMNAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHuCTpaTMBHOM pernameHTe nog 3asiBfieHMeM O MpeaoCTaBneHumn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHWE) MNOHUMAaETCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOW YCryrk, NofAaHHbIA B COOTBETCTBUN C NYHKTOM 3 cTtaTbk 2 PepepanbHOro
3akoHa ot 27 wmona 2010 rogpa Ne 210-¢3 «O6 opraHusaumm npenocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne 210-P3).

2. CTaHAapT NpeaocTaBneHns MyHUMLMNanbHoOM ycnyru

2.1. HammeHoBaHWe MyHULMMNANLHOW YCNyru

Bbigauya paspelweHuss Ha BCTynreHne B Opak HEeCOBEPLUEHHOMNETHUM, AOCTUILIUM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHMe WCMOMHUTENBHO - pPacnopsAUTENIbHOTO OpraHa  MECTHOro
camoyrnpaBneHus, HemnocpeaCcTBEHHO MNPeAOoCTaBMSLWEr0o  MyHUUMNANbHYIO  YCRyry:



NcnonHutenbHbln  komuTeT LLlenaHroBckoro cenbckoro noceneHns BepxHeycrioHCKoro
MyHUUMNaneHoro panoHa Pecnybnukn TatapcTtaH

2.3. OnncaHne pesylibTaTta npeaocraBlieHNA MyHI/ILI,VII'IaJ'IbHOI7I ycnyru
2.3.1. Pe3yﬂbTaTOM npenocraBrieHnA MyHVILl,VII'IaJ'IbHDVI YCIYIn ABNAETCA.

1) peweHMe O  Bbldaye  paspelleHuss  Ha  BCTynneHne B Gpak
HEeCoOBEpPLUEHHONETHUM, AOCTUrLUMM Bo3pacta 16 net (npunoxeHve Ne 1 k HacTosLemy
aaMUHUCTPATUBHOMY perfnameHTy);

2) peweHne ob oTKase B NpefocTaBneHuM MyHUUMnansHom ycnyru (npunoxeHve Ne
2 K HacTosiLeMy aiIMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B Npueme JOKYMEHTOB, HeobXxoauMbIX AN npeaocTaBneHns
MyHUUMNaneHon ycnyrn  (npuynoxeHne Ne 3 K HacTosilwemy aAMWHUCTPATUBHOMY
pernameHTy).

2.3.2. PeaynbTat npegocTaBfieHns MyHUUMNANBHOW YCIYyrn HanpaBrseTca 3asaBUTENHO
B ¢oOpmMe 3MEeKTPOHHOrO0 [AOKyMeHTa, MOAMUCAHHOINo YCWUIIEHHOM KBanuduumMpoBaHHOM
3IEKTPOHHOM NOAMUCHIO YMONIHOMOYEHHOIo AOJMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PegepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-¢3 «O6
3aneKTpoHHOM noanucu» (ganee — depepanbHbln 3akoH Ne 63-D3) B NU4YHbIM KabuHeET
EovHoro noptan. B cnyyae HanpaBneHusi 3asBrieHust nocpeactsom PecnybrnivkaHckoro
nopTtana pesynbTaT NpPeaoCTaBfieHUs MyHUUMNANbLHOW YCRyrn HanpaBnseTcsl B JIMYHbIN
kabuHeT PecnybnukaHckoro noptana.

2.3.3. o Bblbopy 3asBuUTENA pes3ynbTaT NPeaoCTaBfEeHUs MyHMUMNANbHOW YCnyrn
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa SMNEKTPOHHOIO [AOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro neyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YNONTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu pabotHnka MOLL.

2.3.4. 3asBuTenb Bnpase nNOMyYnTb pes3ynbTaT NpPeaoCTaBfeHUa MyHULUMNANbHON
ycnyrm B (QOpME 3MEeKTPOHHOro [OKYMeHTa B TeyeHue Cpoka [OeWCTBUS pesynbraTta
npegocTaBfieHNs MyHUUMNANbHON yCnyru.

2.4. CpoK npefoCTaBneHuMs MyHUUMMANbHOM YyCnyrn, B TOM 4uUCNe C Yy4eToM
HeobxogmmocTn obOpalleHnss B OpraHusauuu, yvacTByllMe B  NpeaocTaBneHnn
MYHULMNANbHON YCNyrn, CPOK NPUOCTAHOBMEHNS NPEAOCTaBNEHUA MyHULMNANbHOW yCryru B
crnyyae, €ecnm BO3MOXHOCTb MPUOCTAHOBMEHWUS NPedyCMOTpPeHa 3aKoHOAATEeNbCTBOM
Poccunckon ®depepaumn, Cpok Bblgayn (HanpaBneHusl) [OOKYMEHTOB, SABMSAIOLLMXCS
pe3ynbTaToM NpeaoCcTaBneHNst MyHULMNANbHOW YyCryru

2.4.1. MyHuumnanbHas ycnyra npegoctasnseTcs B TedeHne 10 paboumnx gHen.

2.4.2. TlpuocTaHOBNeHWe cCcpoKa NpefoCTaBfeHUs MyHUUUNanbHOW YCnyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OOKYMEHTa, HABMSIOLWEroca pes3ynbTaTtoM npesocTaBreHuns
MYHULMNANbHOM ycnyrn B oopMe 3f1EKTPOHHOIO AOKYMEHTA, 3asBUTEN0 OCYLLECTBNSETCH B
AeHb 0POPMIMEHNS U perncTpaumm pesynbTaTa NpeaoCcTaBNeHNa MyHULMNANbHOW YCyTr.

2.5. WNcuepnbiBawwmin nepevyeHb [OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
3aKoHOAATENbHBIMU UM UHBIMKM HOPMAaTMBHbLIMM NPAaBOBbLIMW akTamMu Ansi NpefoCcTaBneHus
MYHULMMNANbHOW yCnyr, a Takke YCMyr, KoTopble SBMAIOTCA HeobxoaumbiMn 1
obs3aTenbHbIMK ans npenocTaBneHuns MYHUUMNANbHbLIX  YCIyT, noanexatymx
npeacTaBneHno 3asiBUTENeM, cnocobbl KX MonyyYeHus 3asiBUTENEeM, B TOM 4uCle B
3r1IeKTPOHHOM (hopme, NOPSAOK NX NpeacTaBeHns

2.5.1. ina nony4vyeHuss MyHUUMNanbHOM yCryrn 3adaBuUTeNb NpeactasnsgeT cnegyoolwue
OOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBEpPSAILWMNE NMYHOCTb BCTynawwux B 6pak (He Tpebyetcs B
cnyyae obpalleHuns nocpeactesom PecnybnvkaHckoro noprana);



2) 3aABneHue:

B popMe AOKyMeHTa Ha bGymaxHom HocuTtene (npunoxexnve Ne 4 k HacTosilemy
aAMVHUCTPaTUBHOMY pernamMeHTy);

B ONEKTPOHHON dopme (3anofnHsaeTca MNOCPeaCcTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBEOEHWA B O3NEKTPOHHYI opMy 3asBfeHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHMAMM nyHKTa 2.5.3 agMUMHUCTPATMBHOIO pernameHTa, npu  obpalweHun
nocpeactesom PecnybnnkaHckoro noprana;

3) OOKYMeHTbI, NnoaTBepXxaarLme ocobble 00CTOATENLCTBA CHMXKEHUS BpayYyHOro Bo3pacTta
(cnpaBka MeOMLMHCKOW OpraHu3aumMm rocygapCTBEHHON WM MyHUUMNANbHOW CUCTEMbI
34paBoOXpaHeHNss O Hannuum 6epeMeHHOCTM nMBO OOKYMEHTbI, noaTBepxaatoLme
HenocpeaCcTBEHHYIO YIPO3Y XMU3HW OOHOIO U3 MWL, XXenawLwmnx BCTYyNUTb B Bpak).

2.5.2. 3agBneHve n npunaraemble OOKYMEHTbl MOryT ObITb npeactaBneHbl (HanpasneHbl)
3aaBuTENEM OQHUM U3 criegyroLmx crnocobos:

1) yeped MOLl Ha OymaxHbIX HOCUTENAX W B BUAE INIEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYOLLNX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnamMeHTa;

2) nocpeacteoM PecnybrnvkaHCcKoro noprasna B 9N1€eKTPOHHON hopMe;

3) B OpraH JINYHO WU  nocpeacTtsom NOYTOBOW CBSA3M Ha 6yMa)KHOM HOcuUTeErse.
3asBneHune n npunaraemMble OOKYMEHTbI, Npu HanpasfeHnn nocpeacrtesomM NoYTOBOW CBA3MN,
3aBepArTCA B YCTAHOBJIEHHOM Mop4dnke.

2.5.3. 3asBneHve npu HanpaereHuuM nocpencTteBom PecnybnukaHckoro nopTtana
noanucbIBaeTCs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

Onsa nonyyeHuss NPOCTOM SNEKTPOHHOW NOAMUCK  3asiBUTENO HEeoBXoaUMO NpPOWTU
npoueaypy pernctpaumm (ayteHtudgpukauumn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

OnEeKTPOHHbIE AOKYMEHTbI (3MEKTPOHHbIE 0Opa3sbl AOKYMEHTOB), YKa3aHHbIX B NOAMYHKTaxX
2, 4 nyHkta 2.5.1 agMUHUCTPATMBHONO perflameHTa, 3aBepsitoTCA  YCUIEHHOWM
KBannuUMpOBaHHON NOAMNUCHIO MWL, YNOMHOMOYEHHbIX Ha COo3JaHue U NoAanucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OnNEKTPOHHbIE  [OKYMEHTbl (3NEeKTPOHHbIE 00pasbl [AOKYMEHTOB), MpunaraemMmble K
3asiBfIEHN0, B TOM YUCne LOBEPEHHOCTU, HanpaenawTca B BMae dannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anrT.

KayecTBo npepocTaBnsieMbiX 3MEKTPOHHbIX  AOKYMEHTOB  (3NIEKTPOHHbIX 0bpas3oB
AOKYMEHTOB) [OMKHO MO3BOMATL B MOMHOM o6beme npounMTaTb TEKCT [AOKYMEHTa WU
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:

1) npeactaBneHns OOKYMEHTOB W MHGOPMaAUMM UMM OCYLLECTBREHUSA LENCTBUN,
npeacTaBfeHMe WM OCYLLUECTBMIEHME KOTOPbIX HE MNpeayCMOTPEHO HOpPMaTMBHbIMU
NpPaBoOBbIMM  aKkTaMu, pPEerynMpyrolmMmMm  OTHOLUEHMS, BO3HMUKaWOLWMEe B CBA3M C
npenocTaBEHNEM MYHULMMNANBHOW YCNYTK;

2) ocyLleCTBMNeHNss AENCTBUIN, B TOM YMCIie COrflacoBaHUN, HEOBXOANMBIX ANA NOSyYeHus
MYHULMNANbHOM YCMAYrM U CBSA3aHHbIX C OOpaleHMeM B WHble roCyAapCTBEHHbIE OpraHbl,
OpraHbl MECTHOrO CaMOYyMpaBlieHUs, OpraHmM3aunn, 3a UCKMYEHUEM MNOSTyYeHUsa ycnyr u
nonyyYyeHnsa JOKYMEHTOB U MHopMaunn, npegocTaBnseMblX B pesynbtate npegoctaBreHns
TaKuX YCIyr, BKITIOYEHHbIX B NEpPeYHu, yKkasaHHble B YacTn 1 ctatbn 9 PegepanbHOro 3akoHa
Ne 210-®3 (HeobxoaMMbIx U 06s13aTENbHbBIX YCNYT);

3) npencTaBneHUsi JOKYMEHTOB M MHGOPMaLMKU, OTCYTCTBUE U (MNU) HEAOCTOBEPHOCTb
KOTOpbIX HE yKasblBanucCb MpW MepBOHaYanbHOM OTkasze B MpuemMe [OKYMEHTOB,
HeobXoAMMbIX Ansi NpedoCTaBMeHUs MyHUUMNAnbHOW ycnyriu, nubo B npenocTaBneHuun
MYHMLMNANbHOW YCIyru, 3a UCKIMOYEHNEM CEAYHOLLMX CIy4aeB:



a) u3MeHeHve  TpeboBaHM  HOPMATUBHLIX  MPaBOBbIX  aKTOB,  KacalwoLmxcsl
npenocTaBneHnst MyHUUMNanbHOW YCryri, nocrie nepBoHaYarnbHOW nodayn 3asiBNeHust o
npenocTaBneHnn MyHUUMNAanNbHOW YCyru;

6) HanMume owunboK B 3aABNEHUM O npegocrtaBiieHnn MyHVILlVII'IaﬂbHDVI ycnyrm wu
OOKYyMEeHTaXx, nodaHHbIX 3adBUTENIeM noclre nepBoHavYalribHOroO OTKa3a B TlpUuemMe
OOKYMEHTOB, HeobxoauMbIX Onsd npegocrtasrieHnsa MyHVILI,VII'IaJ'IbHDVI yCnyru, nmbo B
npenocraBiieHNN MyHVILl,VIHaﬂbHDVI yCInyrm n He BKIMHOYEHHbIX B Hpe,D,CTaBﬂeHHbIVI paHee
KOMIMJIEKT AJOKYMEHTOB,

B) MWCTeYeHWe cpoka [JeUCTBUSI [OOKYMEHTOB MWNN U3MEHeHWe WHdopMauun nocne
nepBOHa4YanbHOro oTkasa B MNpuMeMe [AOKYMEHTOB, HeobGXxoAuMbIX Ans npeaocTaBneHus
MyHMLMNanNbHOM ycnyru, nmbo B npegocTaBneHn MyHULMNansHOM YCnyru;

) BblBMEHWE AOKYMEHTasNlbHO MOATBEPXOEHHOro (hakta (Npu3HakoB) OLWMOOYHOro wunu
nNpoTUBONpPaBHOro Aencteuns (besgenctensa) AosmKHOCTHOro nvua OpraHa, paboTHuka MOL,
npu nepBoHa4anbHOM OTKase B NpuemMe OOKYMEHTOB, HeobxoauMbIX Ans NpeaocTaBreHus
MyHUUMMANsHOMW ycnyrn, nvbo B npeaocTaBfieHUM MyHUUMNanbHOW YCIyrn, O 4YeMm B
NMMCbMEHHOM BMAe 3a nognucbto pykosoauTena OpraHa npu nepBoOHa4yanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoouMbIX [Ans MpefocTaBfeHus MyHULMNAnbHOW  YCIyru,
yBeOOMNSAETCs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a JOCTaBfEHHbIE HeYa00CTBa;

4) npegocTtaBneHnsa Ha DyMaXHOM HocuTene OOKYMEHTOB U MHAOPMaLUNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee 6binn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctaTtbn 16
depepanbHoro 3akoHa Ne 210-93, 3a UCKNOYEHNEM CryvaeB, €Cfiu HaHeCEeHNe OTMETOK Ha
Takme OOKYMEHTbl SIMBO UX MU3bATUE ABMSETCH HeobBXOAMMbIM YCNOBUEM MNpenoCTaBNeHus
rocygapCTBEHHON WMAW  MYHUUMMANbHOW YCAYrM, W WHbIX ClyyYaeB, YCTaHOBJEHHbIX
denepanbHbIMU 3aKOHaMMU.

2.6. MWcuyepnbiBalowmnm nepedYeHb [LOKYMEHTOB, HeoOBXOoAUMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBbLIMW aKTamMKn 4SS NPeA0CTaBAeHNa MyHULMNanbHOW YCIyrn, KoTopble
HaxoOATCA B PacChnopsbKeHUW  FOCYOapCTBEHHbIX  OPraHoB, OpPraHoB  MECTHOrO
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfieHusl opraHuM3aumini U KoTopble 3asiBUTENb BNpaBe NpenCcTaBUTb, a Takke
CcnocoObbl UX MONyYeHus 3adBUTENAMMU, B TOM YUCHE B INEKTPOHHOM dhopMe, NOpPSAoK MX
npeacTaBfeHnsi; TOCYAapCTBEHHbIA OpraH, opraH MeCTHOro camoynpasfeHns nmbo
opraHusaums, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTca B paMmkax MexxseJOMCTBEHHOIO B3aMMOLAENCTBUS:
1) cBegeHus o poxaeHun peberka — EMP 3AIC;
2) cBegeHus o6 yctaHosneHun oTuyoBctBa — EMP 3AIC;

3) cBegeHust 0 gencTByloWeM nacnopte rpaxgaHvHa Poccunckon ®epepauun — MB[L
Poccuu;

4) cBepeHns M3 MHPOPMALMOHHON CUCTEMbl HOTapuata O HoTapuarnbHO 3aBEpPEHHOM
AokymeHTe — ®efeparnbHas HoTapuanbHas nanarta;

5) cBepeHust 06 yCTaHOBNEHMM ONekn Hag pPebeHKOM M3 pelleHust opraHa Oneku U
noneunTenscTBa — Vicnonkowm;

6) cBedeHus O PErmcTpaLnMoHHOM yyeTe MO MECTY XUTENbCTBA U MECTYy nNpebbiBaHuA —
MB[] Poccun.

2.6.2. 3asBuTenNb BrpaBe NpeaocTaBMTb AOKYMEHTbI (CBEAEHUS), YKa3aHHble B NognyHKTax 1
- 6 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B POpPMe ONEeKTPOHHbIX OOKYMEHTOB,
3aBEpPEeHHbIX YCUITIEHHOW KBanuUUMPOBaAHHOM MNOAMUCBHID ML, YMOMHOMOYEHHbIX Ha
co3faHue 1 nognucaHve Takux JOKYMEHTOB, Npu nogaye 3asiBreHns.

2.6.3. HenpepcraBneHne (HeCBOEBPEMEHHOE MpeAcCTaBfieHNe) yKa3aHHbIMW B MyHKTe 2.6.1
aAMVHUCTPATUBHOIO pernameHTa opraHamm rocyaapCTBEHHOW BnacTu, opraHamMu MeCTHOro



camMmoynpaBneHuda, opraHn3aumdamMmm OOKYMEHTOB MU CBEOEHNUN He MOXeT HABNATbCA
OCHOBaHMeM A114 OTKa3a B npegocraBlieHNn MyHMLlMHaﬂbHOVI YCIyru.

2.6.4. JomkHOCTHOE NUUO 1 (Mnn) paboTHUK, yYKa3aHHbIX B NyHKTe 2.6.1 agMUHUCTPATUBHOIO
pernaMeHTa OpraHoB W  oOpraHuvsauui, He npeacrtasvBlive  (HECBOEBPEMEHHO
npeacTaBuBLLME) 3aNPOLLEHHbIE U HAXOASALWLMECH B PACMOPSHXKEHUN AOKYMEHT UIM CBEOEHUS,
nognexar agMUHUCTPATMBHOMW, OUCUMMINMHAPHOM WM MHOW  OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKoHOA4aTeNnbLCTBOM Poccurckon degepaumm.

2.6.5. 3anpeuwaetcs TpeboBaTb OT 3asBUTENS [OOKYMEHTbl CBEAEHWsl, B TOM 4ucre
MOATBEPXOAKOLWMNE BHECEHWE 3asiBUTENEM nfaTbl 3a NPeAoCTaBneHne MyHUUMnanbHOM
yCrnyru, HaxoAsilMecsi B PacnopsPKEHUMN TFOCYAapCTBEHHbLIX OpraHoOB, OPraHOB MECTHOro
camoyrnpaBneHus U NoABeAOMCTBEHHbIX FOCYJapCTBEHHbLIM OpraHamMm Urnu opraHaM MeCTHOro
camoyrpaBreHus opraHn3aLuui.

Henpe):I,CTaBneHme 3aasuTernemM [OOKyYyMEeHTOB, coepXalwnmx cBeeHnAa, KOoTopble
HaXxoOgATCA B pacnopsaxeHnn rocygapCrtBeHHbIX OpraHos, OopraHoB MeCTHOro
camMoynpaslieHna n nogBeaoMCTBEHHbIX rocyaapCTBEeHHbIM opraHam Ui opraHam MecTtHOro
camMoynpaslieHus OpraHI/I3aLI,I/IIZ, HE 4ABNndeTcda OCHOBaHMEM OJ1d OTKa3a 3adaABUTESII0 B
npenocraBiieHnn MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru.

2.7. \cyepnbiBaoWwmMii NepevyeHb OCHOBaHWA [Onsi OTKasa B MNpuemMe [OOKYMEHTOB,
HeobXxoanMbIX ans npeaocTaBneHus MYHULMMNANbHOM ycnyrm
2.7.1. OcHoBaHuMAMM OnNs  OTkasa B [MpuvemMe [JOKYMEHTOB, Heobxoaumbix Ans
npegoCTaBfEHNS MyHULUMNANBHOW YCNYIn, SBASOTCSA:

1) npeacTaBneHHble 3asiBUTENEM AOKYMEHTbl cogepXaT MoO4YUCTKU U MUCNpaBlieHuUs
TEeKCTa, He 3aBepeHHble B Mnopsgke, YCTAaHOBMEHHOM 3aKoHO4aTesNibCTBOM Poccuimckon
depepaumm;

2) OOKyMeHTbl copepXaT MOBPEeXOeHUsl, Hanuume KOTOPbIX He MO3BOSsieT B MOSIHOM
obbeme ucnonb3oBaTb MHAOPMALMIO U CBEAEHMS, COAepXaluMecss B AOKyMeHTax anis
npeaocTaBreHnss MyHUUMNanbHOW YCnyru;

3) NnpeacTaBneHHble JOKYMEHTbI UM CBEAEHNS yTpaTUnn cuny Ha MOMeHT obpalleHus 3a
MYHULMNANbHOMW yCnyron (OOKYMEHT, yOOCTOBEpPSoWMA MONHOMOYNA npeacTaBuTens
3aaBUTENS, B Cnyyae obpalleHus 3a npegocTaBneHMeM MyHULMNAnbHON YCnyrn ykasaHHbIM
nnuUom);

4) nopaya 3asBEHMSI O NpPeAoCTaBMIEHMM MYHUUMMANbHOW YCNyrM W [OKYMEHTOB,
HeobXxoauMbIX AN NpeaoCTaBneHns MyHUMUMNAnbHOW YCIyrM, B 3NEKTPOHHOW ¢hopme C
HapyLleHMeM YCTaHOBMNEHHbIX TpeboBaHNIA;

5) HeKOppEKTHOE 3anonHeHne obs3aTenbHbIX NOen B hopme 3asBreHns, B TOM YUCne B
WHTEepakTMBHON dopme 3asBneHuss Ha PecnybnukaHckom nopTane (HeO4OCTOBEPHOE,
HenorHoe, NMB0o HenpaBUbHOE 3anofIHEHUNE);

6) npeacTaBneHWe  HEMOMHOro  KOMMMeKkTa  [OKYMEHTOB, Heobxoaumbix  Ans
npeaocTaBneHnss MyHUUMNansHON YCnyru;

7) 3asiBeHve O NpefoCTaBfeHWM YCNyrn MogaHo B OpraH rocyaapCTBEHHOW BriacTw,
opraH MEeCTHOro camoynpaBfieHUss UMM OpraHn3auuto, B MOSIHOMOYMST KOTOPbIX HEe BXOAWUT
npegocTaBneHe MyHUUMnansHoOM yCnyru;

8) HecobniogeHne yctaHoBNEHHbIX ctatben 11 ®egepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 a3nekTpoHHOM NOoAMUCUY» YCIOBUK NPU3HaHWUS OENCTBUTENbHOCTY,
YCUNEHHOW KBanMUMpoOBaHHOWN 3NEKTPOHHOMN NOANUCH.

2.7.2. lNepevyeHb OCHOBaHMKA OnNsi OTKasa B MNpPUMEME AOOKYMEHTOB, HeobGxoaumbix Ons
nonyyYeHnsa MyHUUMNanbHON YCryru, SBNSeTCa ncyepnbiBatoLwmMm.

2.7.3. PeweHne o6 oTkaze B Npueme 3asiBEHMSI M OOKYMEHTOB, HeobxoauMmbix LN
NpenoCTaBfEHNS MyHMUMNANbHOW YCIyrn, MOXeT ObiTb MPUHATO, Kak BO BPeEMS npuema
3asBuUTENd, TaKk W nocne noryyYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nivuomM OpraHa



HeobXxoaMMbIX ANA NpefoCTaBneHUss MyHUUMNanbHOW YCryrn AOKYMEHTOB (CBedeHun) C
NCronb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOMO B3auMOAEWNCTBUS, B CPOK, He
npeBbiwatowmn 9 pabounx gHen Co AHA permcTpaunm 3asBreHus.

2.7.4. 3anpewaeTca OTKasbiBaTb B NpMEME 3asiBMIEHUS U MHbIX JOKYMEHTOB, HEOHXO4MMbIX
Ana nNpefocTtaBneHnuss MyHUUMNanbHOW YCRyrn, B criydae ecnu 3asiBlieHne N OOKYMEHTHI,
HeobxoauMmble ANs NPefoCTaBfeHMs MyHUUMNANbHOW YCRyrn, NoAaHbl B COOTBETCTBUU C
WHOpMaunen O Ccpokax W nopsagke npedocTaBfieHUs  MYHUUMNanbHOW  YCIyru,
onybnvkoBaHHoOM Ha EguHom nopTtane, PecnybnunkaHckom nopTarne.

2.8. MqupﬂblBaIOLLlMVI nepeyeHb OCHOBaHuUM Ons NPUOCTaHOBIIEHNA WJIN OTKa3a B
npenocraBiieHNNn MyHMLLMHaﬂbHOVI ycnyrmum

2.8.1. OcHoOBaHMs [OnNa NPUOCTaAHOBIIEHUS NPefoCTaBNeHUs MYHULMMAnbHOMW  YCryru
OTCYTCTBYHOT.

2.8.2. OcHOBaHus Ana oTkasa B NpefoCTaBeHNUM MyHUUMNANbHOW YCyrn:

1) 3asaBUTESNb HE COOTBETCTBYET KaTteropumm nuud, mMerwmnx npaBo Ha npeagocrtaBlieHne
YCInyru;

2) OTCyTCTBME Y 3adBuUTEna perncrtpaudmnm rno Mecty XUtelibCTtBa Ha TeppuTtopumn
MYHULUUNAJNIbHOIo o6pasoBaH|/|9|;

3) oTcyTcTBME 0COObIX OBGCTOATENbLCTB, YKa3aHHbIX B NoAnNyHKTe 5 nyHkTa 2.5.1.
aAMWUHUCTPATUBHOIO pernameHTa nmbo obuero pebeHka y nuu, BCTynarowmx B 6pak;

4) B npeacTaBrieHHbIX 3asBNeHnn 1 (Unn) OJOKYMEHTax COAEPXUTCH HenonHasa u (1nu)
HegocToBepHas nHdopmMaums.

2.8.3. [llepeyeHb ocHOBaHWW [ONA OTKasa B NpefoCTaBfieHUN MYHULMMNANbLHOW yCnyru
SIBNSETCA ncYepnbiBatoLLMM.

2.8.4. 3anpewiaeTca oTkasblBaTb B NpeAoCcTaBeHnn MyHULMNanbHOM yCcnyru B criyvae, ecnm
3asBneHne O npeaocTaBneHuM MyHUUUNanbHOM YCNyrM nogaHo B COOTBETCTBUM C
WHoOpMaumen O cpokax U nopsake npefoCTaBreHuss  MyHUUMNAanbHOW  YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep 1 OCHOBaHWSI B3MMaHWSA rocy4apCTBEHHOW MOLUMWHbLI MM MHOW NnaThbl,
B3MMaeMOM 3a NpeaoCcTaBrieHne MyHULMNanbHON yCryrm

MyHuumnansHas ycnyra npeaocTaBnseTcs Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble SBAAIOTCA HeobxooumMbiMM U obsi3aTenbHbIMU - ANS
NPeaoCTaBneHNss MyHUUMNANbHOM YCnyrM, B TOM 4MCNe CBeOeHUs O [AOKYMEHTe
(ookymeHTax), BblgaBaemMoM (BblAaBaeMblX) OpraHu3auuMsiMi,  ydacTBywLWMMM B
NpeaoCTaBneHNN MyHULMNANbHBIX YCIyr

MpepoctaBneHne HeobxoamMmbIX U 06s13aTENbHbBIX YCIYTr HE TpebyeTcs.

2.11. MNopspok, pasmep M OCHOBaHWA B3UMaHUA NnaTtbl 3a NpegocTaBrieHne ycrnyr, KoTopble
ABNAIOTCA HEOOXOANMbBIMU N 0B6A3aTENbHBIMU ANA NPeAoCTaBNEeHNA MyHULMNANbHON YCNyri,
BKIl0OYada MHGpOpMaLIMIO O METOAMKE pacyeTa pa3Mepa Takown nnatbl

MpepoctaBneHne HeobxoaMmbIx U 06s1I3aTenNbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMAAHUS B oYepean npu nogaye 3anpoca o npeaocTtaBrieHUn
MYHULUMUNANbHOW yCrnyrn, ycrnyri, npeaoctaBnsaeMon opraHuvsauuen, ydacTBylollen B
npefocTaBfieHUM MyHUUMMNANbLHOW YCIyrn, U Npu nonyyvyeHuu pesyrbTaTa npenocTtaBfeHus
Takux ycnyr

2.12.1. Bpems oxugaHus npy nogade 3adBfeHns Ha nonyyYeHne MyHUUmMnanbHOM yCnyru - He
6onee 15 MUHyT.

212.2. Tlpn nonyvyeHun pesynbtata nNpefocTaBfieHUs  MYHUUUNANbHOW  YCryru
MaKCUMarbHbI CPOK OXUAAHUSA B oMepean He OOSMKeH npesbiwaTb 15 MUHyT.



2.13. CpoK 1 nopsiioK perncrpaumm sanpoca 3asaButerns o0 NpegocTaBneHnn MyHUUMNansHoOm
ycrnyrm wn ycnyru, npegoctaBngeMon opraHusauuen, yyacTByllen B npefocTaBieHnn
MYHULMMAnNbsHOM YCNyru, B TOM YnUCIe B 3NIEKTPOHHOM hopme

2.13.1. MNpn nnyHom obpaweHnn B MOL| B AeHb nogaym 3asiBNeHus 3asBUTENO0 BblaaeTca
pacnucka n3 AIC MLl ¢ pernctpaumoHHbLIM HOMEPOM, NOATBEPXOAIOLLNM, YTO 3asiBfiIEHNE
OTnpaBrieHo, N JaTou Nogayu 3asiBreHns.

2.13.2. Mpwv HanpaBneHnn 3asiBfieHna nocpencrsom EauHoro noprtana, PecnybnvkaHckoro
noptana 3asBUTENb B [AeHb NoJaun 3asBNeHus nofnyyaeTr B JUYHOM KabuHeTe
PecnybnvkaHckoro noptana u no aNeKTPOHHOW NoyTe yBeJoMIeHne, NoATBepXaatoLLee, 4To
3asiBfieHne OoTnpaBfieHo, B KOTOPOM YKa3sblBalOTCA PErMCTPaLMOHHbBIA HOMEP U AaTa nogadu
3asiBreHns.

2.13.3. MNpu nnyHom obpaweHmn B OpraH B AeHb nodadn 3asiBieHUs YnoSTHOMOYEHHbIM
AOJDKHOCTHbIM nvuoM OpraHa 3asBUTENO BbldaeTcsl pacnucka 13 aBTOMaTU3MPOBaHHOW
WHOPMALNOHHOM CUCTEMbI, MpedHa3HaA4YeHHOW ANns  OKa3aHUs rOCyAapCTBEHHbIX W
MYHUUMMAnNbHbIX YCNyr, C PerncTpaumoHHbIM HOMEPOM, AaToW noJadn 3asiBneHus wu
nepeyHeM npeacraBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NpedocTaBndeTcs MyHuUunanbHasa ycnyra, K
3any oxugaHusi, Mectam Afis 3arnofiHeHWA 3anpocoB O NpeaocTaBfieHUN MYHULMNANbHOM
ycnyrn, MH(OPMaLMOHHBLIM CTeHAaM ¢ obpasuamMm nx 3anosIHEHNSA U NepevyHeEM AOKYMEHTOB,
HeoOXoOMMbIX Ons MNPedoCTaBfeHus KakoouW MyHUUMNAanbHOW YCRyrn, pasMeLLeHuo W
0POPMIEHNID BU3yanbHOW, TEKCTOBOW W MYyJbTUMEOUWHOW WHQopMaumMm o nopsagke
npefoCTaBfieHNst TakoW yCryru, B TOM Yucre kK obecneyeHmno JOCTYNHOCTU NSl MHBaNUaoB
yKaszaHHbIX OOBbEKTOB B COOTBETCTBMM C defeparnbHbiM  3aKOHOAATESNbCTBOM U
3akoHogaTenbcTBOM Pecnybnukmn TatapcTaH o coumnanbHON 3awmTe NMHBannaos

2.14.1. TllpepoctaBneHne MyHUUMMANBHOW YCAYrM OCYLWEeCTBNAeTCa B 34aHUGX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOMN U CUCTEMOWN NOXaPOTYLUEHNS.

Mecta npuema 3assuTtenen obopyaytoTca Heobxogumon mebenbio ana odopmIieHUs
AOKYMEHTOB, MHPOPMALMOHHLIMK CTEHAAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBOM Poccuiickon Pepepauum o coumarnbHOm
3awmTe MHBanNMOoOB B LENsX GecnpenaTcTBEHHOro [OCTyna K MecTy npenocTaBreHus
MyHULMNansHoOM ycnyrn obecneynsaeTcs:

1) obGecneumBaeTcs GecnpenaTCTBEHHbIA LOCTYN WHBANMAOB K MECTY MpeaoCTaBEHUs
MyHUUMNaneHon ycnyrn (yoobHbIi BXOA-BbIXO4 B MOMELLEHUA M MNEepeMelleHne B KX
npegenax);

2) Bu3yanbHasi, TeKkcToBas WM  MynbTUMeAMWHass  WHdopmaums o  nopsiake
npegocTaBfieHnsl MyHULMMNANbHOW ycryrm pasmMellaeTcss B yOoOHbIX Ons 3asBuTenen
MecTax, B TOM YMCEe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN UHBaNUAOB;

3) conpoBOXAEHWE WMHBANMOOB, UMEIOLINX CTOMKME PACCTPONCTBA (PYHKUUWU 3PEHUS U
CaMOCTOATENBHOIO NepeaBmKeHns, N okasaHne MM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOMO MNEepPeaBMKEHMS MO TEppUTOPUMM, Ha KOTOPOM
pacnonoxeHbl 0ObEKTbI COLNANbHOW, MHXEHEPHOW N TPAHCMOPTHOM MHMPACTPYKTYp, BXoAa
B Takme 00BbEKTbI M BbIXO4a U3 HUX, NOCaAKM B TPAHCNOPTHOE CPeACTBO U BbICAAKM U3 HETro, B
TOM YmnCre C UCMOSb30BaHMEM KpeCna-KomnsiCKu;

5) Hagnexauiee pasmelleHne obopyaoBaHna U HocuTenem MHopMauum, Heob6XoaANMbIX
ana  obecneyeHnss 6ecnpensaTCTBEHHOrO [A0CTyna WHBanNMOOB K ycrnyram Cc  yd4eTom
OrpaHNYEHNN NX XKNU3HEOEATENbHOCTY;

6) AaybnupoBaHMe HeOBXOAMMOW ANSA MHBANMAOB 3BYKOBOW U 3pUTENbHON MHopmaumn,
a Takke Haanucew, 3HaKOB U WMHOW TEKCTOBOM UM rpadomyeckon uHopmauuum 3Hakamu,
BbIMNONMHEHHBLIMU peNnbedHO-TOYEYHbIM LWpUdTOM Bpanns;

7) [ponyck cypgonepeBoayvvka n TudpriocypaonepeBoaunka;



8) ponyck cobaku-npoBOAHMKA MPU  HanMMuMn AOOKYMEHTa, MOATBEPXOAKLWeEero ee
crneunanbHoe oby4yeHne n BblgaBaemoro no ¢opme n B NOpsiAKe, KOTOpPble YCTaHOBIEHbI
npukasoMm MwuHucTepcTBa Tpyaa W couuanbHou 3awmTtbl Poccuirckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OPMblI LOOKYMEHTa, MOATBEpPXAatoLero
cneumanbHoe obyyeHne cobakn-npoBoLHUKA, 1 MOPALKA €ro Bblgauny.

2.14.3. TpeboBaHna B 4actu obecrnedyeHuss OOCTYMHOCTU AN MHBANMOoB OObLEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCs npedocTaBrieHe  MyHUUMNanbHOW  ycnyru, W  CPeAacTs,
ncrnonb3yemMblx MNpu MpeaocTaBieHnn MyHUMUMNAnbHOW YCryrK, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MNPUMEHSITCA K
obbekTaMm n cpencTBaMm, BBEAEHHbIM B 3KCNfyaTauuioo UnNu npoweiwmnmM MoaepHu3auumio,
pekoHcTpyKuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenn [OCTYMHOCTM W KayecTBa MyHUUMNANbHOW ycrnyrn, B TOM 4ucne
KONM4eCcTBO B3aUMOAEWCTBUI 3asiBUTENS C LOSMKHOCTHBIMW NMuamMun npyv nNpeaocTaBneHum
MYHULMNANbHOM YCAYrn N nx NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyyYeHns nHgopmaumm o
X04e nNpefocTaBfeHuMst MyHUUMNanbHOW YyCcnyru, B TOM 4YMCAE C  WCMNONb30BaHUEM
NHPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMA, BO3MOXHOCTb JIMOO HEeBO3MOXXHOCTb
NONyyYeHNs MyHUMUMMNANbHOM YCNyrM B MHOMOyHKUMOHANbHOM LEHTpe npeaocTaBneHns
rocyAapCTBEHHbIX U MyHMUMMANbHbLIX ycrnyr (B TOM 4ucrne B NOfHOM obbeme), B nobom
TeppuTopranbHOM nogpasfeneHny opraHa WCMNOMHUTENbHO pPacnopsiAMTENbHOro opraHa
MECTHOro camoyrnpaBrieHusi, no BbIOOpy 3asBUTENs (JKCTEppUTOPUArbHbLIA MPUHLMN),
nocpeacTBOM 3anpoca O MNpedoCTaBNEHUN HECKONbKUX TFOCYAapCTBEHHbIX U (Unn)
MyHAUMNANbHbIX ~ YCNyr B~ MHOrOQYHKUMOHAmNbHbIX  LEHTpax  npeaocTaBneHuns
rocyAapCTBEHHbIX WM MyHMUMNAnbHbIX  YCNyr, nNpegycMOTpeHHoro crtatben 15.1
depepanbHoro 3akoHa Ne210-d3 (komneKkcHbIN 3anpoc)

2.15.1. lNokasaTtenamm AOCTYNHOCTU NPeAoCTaBeHNa MyHULUNANbHOW YCRyrn SBNAOTCS:

pacrosfioKeHHOCTb NMOMELLEHNs, B KOTOPOM BeAeTCsl NpUeM, Bblgada AOKYMEHTOB B 30He
AOCTYMHOCTM 06OLLLECTBEHHOrO TPaHCMOoPTa;

Hanuune HeobXoOQMMOro KONMYecTBa CneumanucToB, a TakkKe MOMELLEHUN, B KOTOPbIX
ocyuwiecTBndaeTcd npmnem JoKyMeHTOB OT 3aaBuTenen;

Hanu4ne ncyepnbiBatoLLen MHpopmaunm o cnocobax, nopsake n cpokax NpefocTaBneHus
MYHMUMNANbHOW  yCcnyrm  Ha  MHOPMaUMOHHBbIX  cTeHAaX, EagmHom  noprtane,
PecnybnvkaHckom noptane, opuumMansHOM canTe MyHULMNANbHOMO panoHa;

OKasaHve NMoMOLUM MHBanuaam B NpeoforieHMn 6apbepoB, MeLLaloLWmX NOMyYEHUIO UMK
yCcnyr HapaBHe C ApYrMMU NLaMu.

2.15.2. lNokasaTenamu kavyecTsa npeaocTaBneHns MyHUUUNansHOW yenyrn aBnsoTCs:
1) cobntogeHne CpokoB Npuema 1 pacCMoTPEHUS AOKYMEHTOB;
2) cobrnitogeHne cpoka nosyyeHus pesynbrtata MyHULMNanbHOW YCryru;

3) oTcyTCcTBME ODOOCHOBAHHbLIX Xanob Ha HapyleHWss agMUHUCTPATUBHOIO perfamMeHTa,
coBepLueHHble paboTHukamm OpraHa;

4) KONMMYECTBO B3aMMOLEWNCTBUN 3asBUTENS C AOJDKHOCTHbIMM nuuammn (6e3 yyeta
KOHCYnbTauun):

B3aumogencteme 3assutenda ¢ paboTtHukamm OpraHa wnn MOLl npu npepoctaBneHun
MYHULMNANbHOM YCNyrn OCYLLECTBNSeTCA OAWH pa3 npwu npeacTtaBneHuu 3asaBrieHust CO
BCEMMW HEOOXOANMbBIMU JOKYMEHTaMW;

OOMH pa3 B CcfnydYae HeobXoAMMOCTM NOfydYeHuss pesynbTaTa NpeaocTaBreHuns
MyHuUMnaneHomn ycnyrm B OpraHe nnu MOL, B hopme ak3emMnnsipa 3NeKTPOHHOIo OKYMEHTa
Ha BymaxxHOM HocuTene.

MpoAoMmKMTENBHOCTL OAHOMO B3aUMOAENCTBUS 3asiBUTENS C AOMPKHOCTHBIMM NULaMu npu
npenocTaBneHn MyHULMNANbHOW YCnyrn He npeBbiaeT 15 MUHYT.



3asBMTENb BMpaBe OLEHWUTb KayecTBO NpedoCTaBNEeHMs MyHMUMNANbHOW ycryrn c
MOMOLLbIO  YCTPOWCTB  MOABWXHOW  pagnoTenedoHHON CBSI3W, C  WUCMONb30BaHMEM
Pecny6nukaHckoro nopTana, TepMUHarnbHbIX YCTPOWMCTB.

2.15.3. WHdopmauma o xode npenocTaBrneHUs MyHMLMNANbHOM YCnyrm MoxXeT ObiTb
nonyvyeHa 3asdBuTenemMm B NUYHOM kabuHeTe Ha EpuHom noptane, PecnybnukaHckom
noptane, B OpraHe, M®LI.

2.15.4. TpepocTtaBrieHne MyHUUMNAnNLHOW ycnyrn ocyulectendetrca B fobom MOLL no
BbIOOpY 3asBUTENs He3aBUCMMO OT MecCTa €ero >XuTernbcTBa WM MecTta (akTU4ecKoro
NpoXnBaHus (NnpebbiBaHns) Ha Tepputopumn Pecny6nuvku TaTtapcraH no
3KCTEeppUTOpPManbHOMY MPUHLAMY.

MyHmumnaanaﬂ ycCriyra B COCTaBe KOMMJIEKCHOIo 3anpoca He rnpeaocrtaBlideTcA.

2.16. NHble TpeboBaHMs, B TOM 4uUCMe yduTbiBaKOLWMe OCOBEHHOCTU MpeaocTaBreHns
MYHUUMMANbHOW  yCryru No  3KCTeppuUTOpManbHOMY  MNpuHUMNy (B cnyyae, ecnv
MyHUUMNanbHas ycnyra npegoctaBnsdeTcs Mo AKCTEPPUTOpUAnbHOMY  MpUHUUNY) U
0COBEeHHOCTUN NpeaoCcTaBNEeHNS MyHULMNANbHOW YCyrn B 3N1IEKTPOHHON dhopme

2.16.1. MNpu npegocTaBneHUM MyHULMNANbHOM YCIyrn B 3NEKTPOHHOW (hopme 3asBuTenb
Brpase:

1) NoJ1Iy4ynTb Mchopmau,mo O nopdagke un CpoKax npenocrtaBsreHns MyHl/ILWII'IaJ'IbHOIZ
ycnyru, pasmMmeLlleHHYy Ha EanHom nopTtane, PeCI'Iy6J'II/IKaHCKOM nopTarne,

2) nogaTb 3asiBNEHWe O NPeaoCTaBMEHUN MyHUUMNANbHOW YCIYrn U UHble LOKYMEHThI,
HeobxoauMMble AN NpefoCTaBneHUs MyHUUMNANbHOW YyCrnyrin, B TOM 4Mcne AOKYMEHTbl U
MHdOPMaLNIO, 3NEKTPOHHbIE 0bpa3sbl KOTOPLIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C
nyHKkToM 7.2 yactm 1 ctatbn 16 ®depgepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyuuTb CBedeHWs O XOA4e BbINOMHEHUS 3asdBfeHMrM O NpefoCTaBieHUm
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1eKTPOHHON hopME;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBeHnss MyHULMNANbHON yCryru;

5) nonyuuTb pes3ynbTaT NpeaoCTaBfieHMsi  MyHWUMnanbHoOW ycnyru B copme
3NEKTPOHHOIO JOKYMEHTa;

6) nopatb xanoby Ha peweHne u pencteue (6esgenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHUMLMNanbHbIX criyxawux nocpeactsoMm PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTtBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc agocyaebHoro (BHecynebHoro) obxanoBaHusa peleHnn n genctsun (besoencreuns),
COBEPLUEHHbIX MPX NpefoCTaBeHNN rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCYr opraHamu,
NpefoCcTaBnAOWNMN  TOCYNapPCTBEHHbIE W MyHUUMNAmNbHbIE YCNYrM, WX LOMKHOCTHbIMU
nMuamu, rocyaapcTBEHHbIMU YU MyHULMNANbHBIMW CITyXKaLMMN.

2.16.2. ®dopmupoBaHue 3asdBNEHNA  OCYLLECTBMSETCA  MOCPEeACTBOM  3amnoSfiHEeHUs
3MEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoammocTm
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKON-NMB0o nHom dopme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBneHnsa obecneynBaeTcs:

1) BO3MOXXHOCTb KOMMPOBAHUS W COXPaHEHUs! 3asiBlIEHUs] M MHbIX [OOKYMEHTOB,
HeobxoanMbIX Ansi NPeAoCTaBNeHUst yCnyru;

2) BO3MOXHOCTb 3aMnoSfIHEHUs] HECKOSbKUMW 3asiBUTENSIMM OOHOW 3NEKTPOHHOM (hopMbl
3asiBNeHus npu obpalleHun 3a ycnyramu, npegronaralowumm HanpaBfieHne COBMECTHOMO
3asiBNEHMs1 HECKOMbKMMM 3asiBUTENSIMM;

3) BO3MOXXHOCTb NevaTn Ha GyMayKHOM HocUTerne KOoMnmMu 3NeKTPOHHON hopMbl 3asiBNIEHUS;

4) coxpaHeHue paHee BBELEHHbIX B ANIEKTPOHHYI0 hOpMYy 3asiBNEHUSA 3Ha4YeHun B ntobon
MOMEHT MO XenaHWo NoNnb3oBaTesnis, B TOM YnUCre Npu BO3HUKHOBEHUN OWMBOK BBOAA U
BO3BpaTe 4515 NOBTOPHOrO BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 (hOpMY 3asiBNeHUs;



5) 3anonHeHne nonen 3NeKTPOHHOW (opMbl 3asBNeHUs OO Hayana BBoAa CBeAeHUn
3agBuTenieM C WUCNoNb3oBaHWMEM CBedeHun, pasmelleHHblx B ECWA, n cBepeHun,
onybnunkoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTW, KacalLwlencss CBeAEHWMN,
OTCYTCTBYIOLLMX B €QUHON cUCTEME naeHTuduKaLmm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NoOGOM M3 3TanoB 3anofiIHEHUS 3NEKTPOHHOW opMmbl
3aaBneHunsa 6e3 notepu paHee BBeAEHHON UHpOpMaLnK;

7) BO3MOXHOCTb [OCTyNna 3asiBUTENs K paHee MofaHHbIM UM 3asiBIEHUAM B T€YEHME He
MeHee OAHOro rofda, a Takke 4acTUYHO CPOPMMPOBAHHBLIM 3asIBIEHUSAM - B TEYEHUE HE
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBUTEnenm Ha npuem B MOL, (ganee - 3anucb) ocyLlecTBNsieTcs
nocpeactesom PecnybnnkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,

3asBuUTENO NPEAOCTaBNSeTC BO3MOXHOCTb 3anucy Ha niobble cBoboaHble Ans npuemMa
AaTty u Bpemsi B npefenax YCTaHOBMEHHOro B MHOroyHKLMOHANbHOM LeHTpe rpadvka
npuema.

3anucb Ha onpeaeneHHyw aaTty 3akaH4dmBaeTCA 3a CyTKM 00 HaCTynieHua 3TOM OaThl.

[ns ocyllecTBneHus npeaBapuTeNnbHON 3anucyM  nocpeactBoM  PecnybnukaHckoro
nopTana 3asBUTEn0 HeoOXoAMMO YykasaTb 3anpallMBaemble CUCTEMONM OaHHble, B TOM
yucne:

daMmnnuio, Msi, 0TY4ECTBO (NPU HaANM4UK);
HOMep TenegoHa;

aZipec 3ANIEKTPOHHOM MOYThI (MO XenaHuo);
Xenaemyro aaty n Bpems npvema.

B cnyyae HecooTBETCTBMSI CBeOEHWA, KOTOpble COOOWMN  3asBUTENb  MpW
npeaBapuTernbHOM 3anucu, AOKYMeHTaMm, MpeACTaBfieHHbIM 3asiBUTENeM Mpu  NIMYHOM
npvemMe, npeaBapuTenbHas 3anucb aHHynMpyeTcst.

Mpn  ocywecTBneHMn npeaBapuTernbHOW  3anucu  3asButento  obecneymBaeTcd
BO3MOXHOCTb pacneyaTtaTb TanoH-noagTBepxaeHwe. B cnyyae, ecnu 3aasBuTenb COOOLWNT
agpec 3reKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec TaKke HanpasBnseTca MHgopmauus o
noaTBepXaeHun npeaBapuTenbHON 3anMcK ¢ yKasaHneMm aTbl, BpEMEHU U MecTa npuema.

Mpu ocywecTBneHnn npensBapuTenbHOM 3anucu 3asiBuTternb B obA3aTtenbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuTeribHasa 3anucb aHHYNMPYeTCHa B Cllyyae ero HesiBKu
no ucreyeHnn 15 MUHYT C Ha3HAa4YEeHHOro BpeMeHU npuema.

3asBuTenb B Ntoboe BpeMs BrnpaBe 0TKasaTbCs OT NpeaBapuTenbHON 3anmcu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENSA COBEPLUEHMS WHbIX OEUCTBUKM, KpPOME
NPOXOXAEHUA MAEHTUUKaALMM U ayTeHTUdUKaumMm B COOTBETCTBMU C HOPMAaTMBHbIMU
npasoBbiMM akTtamu Poccunckon depnepaumn, YykasaHus ULenu npuvema, a Takke
npefoCTaBfieHMsl CBeAEHWN, HeobxoaumblX ANA pacyeTa ANUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTenbHOCTb Y CPOKM BbINOMHEHWUSt aAMUHUCTPATMBHbIX NPOLEeAyp,
TpeboBaHMs K NOPSAKY UX BbINOSHEHWS!, B TOM YnCrie 0COBEHHOCTU BbINONTHEHNS]
aAMUHUCTPATMBHbIX NPoLEayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTM BhIMOMHEHMS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKUMOHAMNbHbIX LIEHTpax

3.1. Onucaxve rnocrneaoBaTenbHOCTU OencTBUiA npu npenocTaBreHum
MYHULMNANbHON yCnyru



3.1.1. MpepoctaBneHMe  MyHUMUMNanNbLHOW ycnyrn BkhodaeT B cebs  cnegytowme
agMUHUCTPATMBHBIE NPOLEaAYpbI:

1) KOHCYIbTUPOBAaHUE 3asaBUTETNA;
2) NPpUHATHNE N paCCMOTpPEeHNE KOMMNIEeKTa AOKYMEHTOB, NpencTtaBJIeHHbIX 3aABUTESNEM;

3) HaripasneHue MeXBeOJOMCTBEHHbIX 3aripocos B opranbl, ydacTtByrouimne B
npenocrasiieHNn MyHMLLMHaﬂbHOVI YCIyru;

4) nogrotoBka pesynbTtaTta MyHULMNANbHOW YCNyru;
5) BblAaya (HanpaBneHue) 3asBUTENO pedynbTaTta MyHULUNANbHON YCnyru;
6) ncnpaBneHne TEXHNYECKNX OLLMGOK.

3.2. OkasaHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHoBaHMEM Ha4vana BbIMNOMHEHNS aAMUWHUCTPATMBHOW Mpoueaypbl  SIBRsieTCs
obpalleHve 3asBUTensl Mo BOMpocaM, CBsI3aHHbIM C MPEeAOCTaBIEHNEM MYHULMMNANbHOM
ycnyru.

D,OJ'I)KHOCTHI:IM JINLOM (pa6OTHI/IKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHNE
aadMUHUCTPATH BHOW npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B8 MOL|, — paboTHnk ML,

npu 06pau_|eH|/||/| 3adaBUTENA B OpraH — 3aMecCTuTellb pykoBoauUTeENA McnonHutenbHoro
KOMUTeTa (p,anee - OOJMKHOCTHOE Nnuo, OTBETCTBEHHOE 3a KOHch'IbTI/lpOBaHVIe).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbCA 3a KOHCynbTauMem O nopsigke W Cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nnuyHO n no tenedoHy M 3neKTPOHHOW
noyre.

PabotHnk MO®Ll koHCcynbTMpyeT 3asiBuTensi, B TOM 4ucre no cocTtasy, dopme
npeacrtaBnNsaeMon LOKYMEHTaumMm W OpyrMM Bonpocam Ans NoslydeHUs MyHUuuMnansHOW
ycnyru.

3aaBuTenb MOXET MONyyYnTb MHOPMaLMIO O NOpsaKe NpegoCcTaBAeHMs MyHULMNANbHOW
ycnyrn Ha ocomumnansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE Mpoueaypbl, ycTaHaBNMBaeMble HaCTOSILLIMM MYHKTOM, BbIMOJHSAIOTCS
B AeHb obpalleHns 3asiBUTENS.

PesynbTaTtamy BbINOMHEHWST aAMUHUCTPATUBHbIX MpoLedyp SBNSTCA: KOHCYNbTaums no
cocTaBy, hopMe NpeAcTaBnsieMon AOKYMeHTauun n Apyrum Bonpocam, HeobxoammbiM Ans
nonyyYeHnst MyHULMNanbHOW yCryri.

3.2.3. 3aaButenb Brnpaee obpatutbcs B OpraH no tenedoHy 1 3feKTPOHHOM NMoyTe, a Takke
nony4MTb KOHCYNbTauuio Ha PecnyGnvkaHckom nopTane, cante OpraHa o nopsake n cpokax
NPeaoCTaBEeHNs  MyHUUMMNANbHOW  ycryru, B TOM 4ucne no coctaBy, ¢opme
NPeAcTaBnseMon [OKyMEHTauMM M ApYyrMM BoOMpocam Afis NOfyYeHust MyHULMMNanbHOM
yCnyru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYSbTUpOBaHWE MHAOPMUPYET 3asiBUTENS B
cooTBeTCTBUM C TpeboBaHUAMM NyHKTaA 1.3.4 agMUHUCTPATUBHOIO perfiaMeHTa.

AZMUHUCTPaATUBHbIE NpOLEaypbl, yCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, BbIMOMHSAOTCS
B TeYEHMe Tpex paboumnx AHeN co AHA NOCTYNNeHMs obpaLleHus.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SBMSOTCA: KOHCYNbTauumn no
cocTaBy, oopMe NpeacTaBrsieMoi AOKYMeHTauun u Apyrum Bonpocam, HeobxoammbiM Ans
MonyYeHnst MyHULMNAanbHOW yCryri.

3.3. rlpVIHFITVIe N pacCMOTpEeHnEe KoOMMnnekTa JOKYMEeHTOB, NpeacTtaBii€HHbIX 3adBUTEJIEM

3.3.1. MNpuem OOKYMEHTOB ANis nNpefocTaBrieHUss MyHuUMnansHon ycnyru yepe3 MoL vnu
yoaneHHoe paboyee mecto MOLL.



3.3.1.1. 3assutenb (npeactasutenb 3assutens) obpawaetca B M®PL, ¢ 3anpocom o
NpeaocTaBfeHNN MyHMLMNANbHOW YCNyrn u npeactaBnsieT AOKYMEHTbl B COOTBETCTBUM C
NMYyHKTOM 2.5 agMVHUCTPATMBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL|, BegyLumii npmem 3asiBNeHnNn:
onpegenseT npegMeT obpalleHus;
yOOCTOBEPSET NIMYHOCTb 3asBUTENS;
NPOBOAMT MPOBEPKY MOSIHOMOYMI NnLa, NOAAKLWEro JOKYMEHThI;

npoBoAUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB Tpe6OBaHI/IFIM, YKa3aHHbIM B MYHKTE 2.5
AAMUHNUCTPATUBHOIO pernamMmeHTa,

3anonHsaeT aNeKTpoHHyo oopmy 3aseneHna 8 AIC MOL;

npn npegocrtaB/ieHNMN [LOOKYMEHTOB, YKa3aHHbIX B TMYHKTE 2.5 aaAMNUHNCTPATUBHOIO
pernameHTa Ha 6yMa>KHOM HOCcUTENne, OCyWeCTBIIAEeT CKaHMpoBaHUE nNnpenctaBii€HHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;
nepegaert 3asaBUTENIO Ha NPOBEPKY 1 NoanucaHue;
nocne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

s3arpyxaet B AUUC MOLl gokymeHTbl, NpeacTaBneHHble B 3MEKTPOHHOM dopMe unu
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEeNO0;

BO3BpaLlaeT noanmncaHHoe 3adaBrieHne n opurmHarnbl 6yMa)KHbIX OOKYMEHTOB;
BbloaeT 3adaABUTENIIO paCnuncky B npneme JOKYMEHTOB.

AOMUHUCTPaATUBHBIE MpoLUeaypbl, yCTaHaBNMBaEMble HAaCTOSILLIMM MYHKTOM, BbIMOJHSOTCS
B [IeHb OOpalleHust 3asBUTenNs.

PesyanaTaMM BbIMOJIHEHNA aAMUHUCTPATUBHbLIX nNpoueayp sABIAKTCA: TOTOBOE K
oTnpaBKe 3adBJieHNE N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk ML HanpaBnseT nakeT JOKYMEHTOB, NPUHATLIX OT 3aaButenda B OpraH B
3MEKTPOHHOM bopme (B COCTaBe MAKETOB 3NIEKTPOHHbIX Aerl) B Te4yeHne OAHoro paboyero
OHA Co OHA obpalleHns 3aaBUTens B CTPYKTYpHoe noapasgeneHne MoL.

PesynbTaTamy BbINOSMHEHUST aAMWHUCTPATUBHbLIX MNpoueayp SIBNSIOTCA: 3asBlieHVEe U
nakeT LOKYMEHTOB (3MEKTPOHHOE Aero), HanpasrieHHble B OpraH, NOCPEeACTBOM CUCTEMbI
3NEKTPOHHOIo B3anMOAENCTBUS.

3.3.2. lpyem OOKYMEHTOB ANA nNpeaocTaBfieHNs MYHUUMNANbHOW YCIyrn B 3NIEKTPOHHOW
dopme vepes PecnybnnkaHckuin nopTan.

3.3.2.1. 3aaButens Ans nogayv 3asiBNiEHNSA B 9NEKTPOHHON hopMe BLIMOMHAET crieayroume
JencTBus:

BbIMOSTHAET aBTOPU3aLIO;
OTKpbIBAET hOPMY 3/1IEKTPOHHOIO 3asiIBIIEHNS;

3anonHseT QopMy 3MEKTPOHHOIrO 3asiBNEHUs, BKIHOYAKOLLYHO CBeAeHUsl, Heobxoammble ”
ob6s3aTenbHble ANs NpeaocTaBneHnss MyHUUMNansHON yCnyru;

NpUKpennseT AOKYMEHTbI B 3NEKTPOHHON dopMe U 3MEKTPOHHbIe 0Opa3sbl AOKYMEHTOB K
dopme INEKTPOHHOro 3asaBneHus (Npy HeobxoauMocCTK);

nogTBepxgaetT akT O03HaAKOMIEHWss M cornacusi € YCroBUMSIMM U MOPSIAKOM
npenocTaBfieHnsl MYHUUMMNANbHOW YCRyru B 3reKTPOHHOW dopme (ycTaHaBnvuBaeT
COOTBETCTBYHOLLYI OTMETKY O cornacum B hopMe 3NEeKTPOHHOIO 3asiBNEHMS);

nogreepxagaeT AOCTOBEPHOCTb COOBLLEHHbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asdBMeHUs);



OTNpPaBnseT 3aroflHEHHOE JNEKTPOHHOE 3asiBNeHMe (HaXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MEeKTPOHHOTO 3asiBINEHNS);

AJIEKTPOHHOE 3adABJiIeHne noanncbliBaeTcA B COOTBETCTBUN C Tpe6OBaHI/IFIMI/I MNYyHKTa 253
AAMUHNUCTPATUBHOIO pernamMeHTa,

nosiydyaeT yBeaoMIieHune 006 oTnpaBKe 3J1IEKTPOHHOIO 3aABJ1EHUA.

dopmaTHo-nornyeckas npoeepka CHOPMMUPOBAHHOIO 3asiBIEHUSI OCYLLECTBIISAETCA nocre
3aMofHEHNs 3asiBUTENEM KaXOoro W3 Monent 3nekTpoHHon dopmbl 3asBrenHus. [Mpu
BbISIBIIEHUM HEKOPPEKTHO 3arOfHEHHOMO MOMS 3MEKTPOHHON POpMbl 3asiBNEHUS 3asBUTENb
yBEOMIISIETCS O XapaKkTepe BbISIBIEHHON OWNOKM U Nopsidke ee YCTpaHEeHUs NoCPeaCcTBOM
NHEOPMAaLMOHHOIO COOBLLIEHNS HEMOCPEACTBEHHO B 3NIEKTPOHHONM hopMe 3asiBNEeHUS.

A,D,MI/IHI/ICTpaTVIBHbIe npouenypbl, yCtaHaBiMBaeMble HAaCTOALLUM MYHKTOM, BbIMOJTHAKOTCA
B 1€Hb o6pau_|,eH|/|$| 3adaBUTENA.

Pe3yanaTaMM BbIMNOJIHEHNA aAMUHUCTPATUBHbLIX MNpouenyp ABIAKOTCA: 3JIEKTPOHHOE
geno, HanpasJyieHHOE B OpraH nocpeacTtBoM CUCTEMbI SNMTEKTPOHHOIO B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta AoKyMeHToB OpraHoMm.

3.3.3.1. OcHoBaHveM Havana BbINOMHEHNS aAMUHUCTPATMBHOM npoueaypbl sBRAsieTcH
NoCTynfeHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMbiX ANns npenocTaBlieHus
MYHULMMNANbHOW YCIyrn.

[OMKHOCTHLIM nuUom (paboTHuMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHUNE
agMVHUCTPATUBHOM NpoLeaypbl SABMASETCS 3amMecTuTenb pykoBoautensa McnonHMTenbHOoro
KOMUTETa CernbCKOro rnoceneHvs (ganee - OOMMKHOCTHOE MU0, OTBETCTBEHHOE 3a Mpuem
AOKYMEHTOB):

3.3.3.2. [Io/mKHOCTHOE NUL0, OTBETCTBEHHOE 3a MPMEM OOKYMEHTOB, B Criydae obpalleHus
3aaButensa c 3agasneHmem B OpraH:

onpenensieT npeaMeT oopalleHus;
yCTaHaBNMBAaET JIMYHOCTb 3asIBUTENS;
NpPOBOAUT NPOBEPKY NMOSIHOMOYUIA NLA, NoAALWEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHWSAM, yka3aHHbIM B NyHKTe 2.5
agMUHUCTPATMBHOIO perriaMmeHTa, MpPoBEPKY COOTBETCTBUS MPEeACTaBfEHHbIX OOKYMEHTOB
YyCTaHOBIEHHbIM TpeboBaHMsIM (Haanexawee oopmMIIEHNE KON JOKYMEHTOB, OTCYTCTBUE
B [OOKYMEHTax MOAYMCTOK, MPUMNNCOK, 3a4EPKHYTbIX CIMOB W WHbIX HE OroBOPEHHbIX
ncnpaBneHun);

3anonHsaeT ANeKTPOHHYK opMy 3asBfieHUA B aBTOMaTM3MPOBaAHHOM MHGOPMAaLMOHHON
cucTeme, NpegHasHa4YeHHON AN1s oKa3aHWs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT;

npu nNpPeAoCTaBNeHUN [OOKYMEHTOB, YKa3aHHbIX B MNyHkTe 2.5 agMUHUCTpaTUBHOIO
pernameHta Ha OymaHOM HocuTene, OCYLLECTBMSIET CKaHWPOBaHWE NpPeACTaBfEHHbIX
[AOKYMEHTOB;

pacnevaTbiBaeT 3asiBNEHUE;
nepegaeT 3asiBATENO HA NPOBEPKY M NOANUCaHue;
nocne NoAanucaHns ckaHMpyeT NoAnucaHHoe 3asiBreHune;

3arpyxaetT B aBTOMaTM3NPOBaHHY0 MHOPMAaLMOHHYIO CUCTEMY, NpeaHa3HaYeHHy ONns
OKasaHus TOCY4apPCTBEHHbIX WU MyHMUMNAnbHbIX YCIyr OOKYMEHTbl, MpeacTaBrfieHHble B
3NEKTPOHHONM hopMe UMM INEKTPOHHbIE 06pa3bl OTCKAHNPOBAHHbLIX LOKYMEHTOB, (hOpMUpPYeET
3MEeKTPOHHOE A€eno;

BO3BpaLLlaeT noarnMcaHHoe 3asiBrieHne 1 opurmHanbl 6yMaXkHbIX JOKYMEHTOB 3asiBUTENIO;
BblOaeT 3asiBUTENIO pacnuncky B npueme A4OKyMEHTOB.



B cnyyae Hann4una OCHOBaHWW ANs1 OTKasa B npueme OOKYMEHTOB [OJIKHOCTHOE Inuo,
OTBETCTBEHHOE 3a npunem OOKYMEHTOB, yBeAOMIIAET 3adaBUTeNd O Harmim4nun I'IpeI'IFITCTBI/II7I anA
nppema 3adBlieHnA W BO3BpallaeT eMy [OOKYMEHTbl C 00bsCHEHNEM coaepXxXaHud
BbISIBSIEHHbIX OCHOBaHWU ANs OTKasa B npunemMme JOKyMEeHTOB.

3.3.3.3. [JO/mKHOCTHOE NMLO, OTBETCTBEHHOE 3a MNMpPUeM [AOKYMEHTOB, Mocfie MnocTynneHus
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asiBMEHW0 HOMep B COOTBETCTBUMM C HOMEHKNATypoun Aen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3y4yaeT MOCTYNMBLUME 3NEKTPOHHbIE Aena, B TOM YUCre NPUMOXEHHblE 3asiBUTENeM
AOKYMEHTbI B 3N1EKTPOHHON hOpME 1 3MEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepdeT KOMMNEeKTHOCTb, YATAEMOCTb 3JIEKTPOHHbIX o6pa303 OOKYMEHTOB,

nposepsieT  cobniogeHne  YCrnoBUW  OEUCTBUTENBHOCTM  3NIEKTPOHHOW  nognucw,
nocpeactsom obpalleHus Kk EauHomy noptany (B crniyyae, ecnv 3asiButenem npeacrasreHbl
9NEKTPOHHbIE [AOKYMEHTbI, MOAMUCAHHbLIE YCUNEHHON KBanMUUMPOBAHHOW 3NEKTPOHHOWN
noAanncelo).

an/I HanM4YMM OCHOBAHUMN, npegycMoOTpeHHbIX MYHKTOM 2.71 AAMUHNCTPATUBHOIO
pernamMmeHTa, noaroTaBfinBaeT T[MPOEKT peLlleHnd o6 oTkasze B npuneme OOKYMEHTOB,
HeobxoauMbIX Ans npenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ yChnyru.

B cnyyae, ecnu B pesynbtate NpoBepKU YCUNEHHOW KBaNMPULNPOBAHHOW 3MEKTPOHHOMN
noanucn BbISIBNEHO HecobntogeHne YCroBui ee AeNCTBUTENbHOCTU, MPOEKT pelleHus ob
oTKase AOSMKEH cofepXaTb MyHKTbl cTtaTbh 11 depepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XWUIN OCHOBAHMEM ANSA €ro NPUHATUS.

MpoekT peleHns 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX A4S NpeaoCTaBleHus
MyHUUMNANbHOW YCNyrn, C ykasaHWMeM NPUYMH OTKa3a (B Criydae, ecriv OCHOBaHUS Ans
OTKasa B Npveme JOKYMEHTOB, HE0OX0AMMbIX ANS NPefoCTaBNeHNst MyHULMMNANbHOW YCIyru,
CBSi3aHbl C HApPYLUEHWEM YCTAHOBMEHHbIX TPeOOBaHWIA K TaKMM JOKYMEHTaM, OCHOBaHUS Ans
oTka3a B MpuMeMe [OKYMEHTOB [JOSKHblI coAepXaTb WHOpMauulo O HauMeHOBaHUW
AOKYMEHTOB  (MHOpMauuW, CBeAEHUN), KOTopble He MNpeAcTaBfeHbl, coaepxaT
HedoOCTOBepHble W (UNKN) NPOTUBOPEYMBbLIE CBeAEHMS, OMOPMIEHbl C HapyLUeHWEM
YyCTaHOBIEHHbIX TpeboBaHWIM), HanpaBnseTCs Ha CorfacoBaHWe B YCTAHOBIIEHHOM MOpPsiAKe
nocpeacTBOM CUCTEMbI 3NEKTPOHHOIO AOKyMeHToobopoTa.

CornacoBaHue NpoekTa pelleHusi o6 oTkasze B nNpueMe AOKYMEHTOB, HeOOXoouMbIX Ons
npegocTaBfeHns MyHUUUNAnNbHOW YCNyru, OCyLecTBnseTca B Nopsake, NnpeaycMOTpeHHOM
NYHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oTcyTcTBMSI OCHOBaHMI ANs OTKa3a B Npueme OOKYMEHTOB, NpeayCMOTPEHHbIX
nNyHKTOM 2.7.1 aAMWHUCTPATUBHOIO pPerfiameHTa, OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
npueM OOKYMEHTOB, B Te4YeHue OoOHOoro paboyero OHS CO AHS MOCTYMNEHUs 3asiBrieHus,
HanpaBnsieT 3asBUTENIO, yKa3aHHbIM B 3asiBNIEHMU criocobom, yBeaoMIIeHNE O NOCTYNNEHUN
3asBMNeHusl, coaepalllee BXOASLNA PerncTpaLMoHHbIA HOMepP 3asiBNeHust, AaTy NnonyyeHus
3asBreHus, nepeyeHb HaMMeHoBaHUI annos, NpeacTaBnNeHHbIX K HEMy AOKYMEHTOB, AaTy
nony4YyeHust pesynbTata MyHULMNANbLHON YCIyru.

3.3.3.4. VicnonHeHne npouenyp, ykasaHHbiX B nyHktax 3.3.3.1, 3.3.3.3 agMUHUCTPATUBHOIO
pernamMeHTa, Npyv HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSAETCA B aBTOMATUYECKOM
pexmMe C  UCMONb30OBaHWMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHON Ans oKasaHWUsl rocygapCTBEHHbIX M MyHUUMNAMNbHbIX YCAYT.

3.3.3.5. AOMUYHUCTpaTUBHbIE npowenypsbl, ycTaHaBnMBaemble NMYHKTOM 3.3.3
a4MVHUCTPATUBHOIO perflaMeHTa, BbINOSHATCA B TeYeHne oaHoro paboyero AHA CO OHSA
NOCTYNNEeHUs 3asBrieHNUss Ha pacCMOTpPEHME.

PesyanaTaMM BbIMOJIHEHNA aAMUHUCTPATUBHbIX TMpouenyp ABnAOTCA: I'IpI/IHFlTbIIZ Ha
paccMOTpeHne KOMMIEKT AOOKYMEeHTOB WM NpPOeKT peLleHnd 06 oTkase B npmneme
OOKYMEHTOB, HeobxoauMbIX Ons npenocrtaBieHnA MyHI/ILI,I/II'IaJ'IbHOVI ycnyru.



3.4. HanpaBneHMe MeXBeJOMCTBEHHbIX 3anpocos B OpraHbl, yyvyacteyouwine B
npenocrasJieHNN MyHMLlMHaHbHOVI ycnyrmum

3.4.1. OcHoBaHMeM Hayana BbIMNONIHEHUS aAMMHUCTPATUBHOW MpoLeaypbl SBRsieTcs
nonyyYyeHve [OOMMKHOCTHbIM NUUOM (paBGOTHMKOM), YMONIHOMOYEHHBIM Ha  BbINONHEHNE
agMUHUCTPATMBHOM Mpoueaypbl, OT AOMKHOCTHOroO nuua (paboTHuKa), OTBETCTBEHHOMO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3asiBUTENS AOKYMEHTOB.

D,OJ'I)KHOCTHbIM JINLOM (pa6OTHI/IKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHNE
a}J,MI/IHI/ICTpaTI/IBHOIZ npouenypbl, ABINAeTCA 3aMeCTUuTeslb pyKoBOOUTENA McnonHuTensHoro
KOMUTETaA CeJIbCKOro rocerieHnAa (,u,anee - OOJDKHOCTHOE JIunuo, OTBEeTCTBEHHOE 3a

HaripasneHne MexxseoOMCTBEHHbIX 3ar|pocos).

3.4.2. ,D,OJ'I)KHOCTHOe Jinluo, OTBETCTBEHHOE 3a HarlipaBJieHne MeXXBeJoOMCTBEHHbIX 3anpoCoB,
(bopMMpyeT n HanpaenaeTt B SJ'IeKTpOHHOI71 (bopme nocpeacTtsom CUCTEMDI
MeXBeJOMCTBEHHOIo 3J1IeKTPOHHOIO B3aMMOLEeNCTBUSA (I'Ipl/l OTCYTCTBUMN TEXHUYECKOM
BO3MOXXHOCTUN — UHbIMUA CI'IOCOGaMI/I) 3anpocbl 0 npeagocraBieHNN OOKYMEHTOB U cBegeHun,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 AAMUHUCTPATUBHOIO perfaMeHTa.

A,D,MI/IHI/ICTpaTVIBHbIe npouenypbl, yCraHaBJiMBaeMble HAaCTOALLUNM MYHKTOM, BbIMOJTHAKOTCA
B AIeHb NMPUHATUA 3aABI1eHNA Ha paCCMOTpPEHNE.

Pe3yanaTaMM BbINOJTHEHUNA aAMUHUCTPATUBHbIX npouenyp ABNATCA: HanpaBli€HHbIE B
opraHbl BJ1aCTU N (I/IJ'II/I) noaBegomMcTBeHHbIEe OpraHamM BJ1aCTu opraHn3aunn 3anpochbl.

3.4.3. CneumnanncTbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM 3anpoCOB, MOCTYNMBLUMX 4Yepes
CUCTEMY  MEXBEOOMCTBEHHOIO  9NEKTPOHHOMO  B3aMMOLEWCTBMS,  NPenocTaBnsioT
3anpalumBaeMble AOKYMEHTbI (MHOPMaLMIO) NN HAaNPaBNAKT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKyMeHTa 1 (Mnu) uHdopmaummn, HeobxoaumbIX ANS NpefoCTaBNEHUs MyHULMUNANbHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTPaTMBHbIE NpoLeaypbl, YCTaHaBMMBaEMble HACTOSALLUMM MYHKTOM, BbINOSHATCA
B TeYyeHue NATM OHEW CO AHSA NOCTYNNeHWs MeXBEeAOMCTBEHHOro 3arnpoca B opraH unu
opraHusauuto, npefocrtaBnsowme JOKYMEHT U UHAOPMALMIO, €CIU UHbIE CPOKU MOArOTOBKU
N HanpasrieHUs OTBETa Ha MEeXBeOOMCTBEHHbIN 3anpoc He yCTaHOBMeHbl dyeaeparnbHbIMU
3akoHamu, npaBoBbiMW akTamu [MpaButenbctBa Poccunckon degepaumm M NPUHATLIMU B
COOTBETCTBUM C (pefieparnbHbIMU 3aKOHAMU HOPMAaTUBHbBIMW NPaBoBbIMKU akTamn Pecnybnukm
TarapcTtaH.

PesynbTatammn BbINOMHEHUS AOMUHUCTPATUBHBIX Npouenyp SABNATCS:  AOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUMnanbHoOW  ycnyru, nubo
yBegomMmneHne o6 oOTKase, HanpaBfieHHble [OOJPKHOCTHOMY MLy, OTBETCTBEHHOMY 3a
HanpaBneHne MEXBEAOMCTBEHHbIX 3aMNpoCoB.

3.4.4. [lomKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeAOMCTBEHHbIX 3aMpOCoB:

nonyyaet 3anpallMBaemble 4epe3d CUCTEMY MEXBELOMCTBEHHOMO  3NEKTPOHHOro
B3aMMOOENCTBUS  OOKYMEHTbl  (cBedeHus)), Heobxooumble  AnNd  nNpefocTaBrieHus
MyHULUMNaneHoOM ycnyru, nnbo ysegomneHne ob oTkasze npu OTCYTCTBUM LOKYMEHTa u (1Unn)
nHdopMaLunu;

npy HanmMyMm OCHOBAHWW, MPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernamMeHTa, NOAroTaBfMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNs MyHULUMNANbHON YCyru.

MpoekT pelueHnsi 06 oTkase B NpMemMe OOKYMEHTOB, HEOOXOAMMbIX ANs NpeaoCTaBneHus
MyHUUMNANbHOW YCNyrn, C ykasaHueM MNpuYMH OTKasa (B Crny4ae, ecnu OCHOBaHWS Ans
oTKasa B npveme JOKYMEHTOB, HE0OX0AMMbIX AN NpefoCTaBNeHNst MyHULMMNANbHOW YCryru,
CBSi3aHbl C HAPYLUEHMEM YCTAHOBMNEHHbIX TPEOOBAHUI K TaKMM JOKYMEHTaM, OCHOBaHMWS NS
oTka3a B MpuWemMe [OKYMEHTOB [OMKHbl cofepXaTb MHGOpMauUMilo O HauMeHOBaHUW
AOKYMEHTOB  (MHpOpMauun, CBeAEeHWN), KOTopble He MNpeAcTaBneHbl, coaepxaT
HedoCTOBepHble U (MNKN) NPOTUBOPEYMBbLIE CBeOEHMS, OMOPMIEHbl C HapyLUeHWEeM



YCTaHOBJ1E€HHbIX Tpe6OBaHVII7I), HanpaBlideTCAa Ha cornacoBaHne B YCTaHOBJIEHHOM nopAke
nocpeacTtsoM CUCTEMbI SJTEKTPOHHOIO ﬂ,OKYMeHTOO60pOTa.

CornacoBaHue NnpoeKTa peLlueHnd 00 oTkase B npunemMe OOKYMEHTOB, HeobxoauMbIX ANis
npenocrassieHnA MyHVILl,VII'I3ﬂbHOI7I ycnyru, ocywecTBlideTCd B nopdaake, npegyCcMoTpeHHOM
NMYHKTOM 3.5.3 aadMUHUCTPAaTUBHOIO perflaMeHTa.

A,D,MI/IHVICTpaTVIBHbIe npouenypbl, yCtaHaBrniMBaemMble HACTOALLNM MYHKTOM, BbIMNOJTHAOTCA
B OEHb NoJy4deHna cBeAEeHNN N0 MEXBEOOMCTBEHHBLIM 3aripocam.

PesynbTatamy BbINOMHEHUS aAMUMHUCTPATUBHLIX MNpoUeayp SIBNSTCA: OOKYMEHTHI
(cBeneHwus), HeobxoaumMble NS NPeaoCTaBNeHUS MyHULMNANbHOW YCIYri, NMPOEKT peLleHns
06 oTkase B MpuemMe [OOKYMEHTOB, HEOOXOAMMbIX ANS NPEeAOCTaBEHUs MyHULMMNANbHOM
ycnyru.

3.4.5. WcnonHeHvne npouenyp, ykasaHHbix B nyHktax 3.4.2, 3.4.4 agMUHUCTPaTUBHOIO
pernamMeHTa, nNpyu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexumMe C  WUCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHON AN okasaHus rocygapCTBEHHbBIX U MyHULMNANbLHBIX YCyr, B TOM Yucne C
MOMEHTa permctpaumn 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 aaMWUHUCTPaTUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbIn CPpOK BbINOJIHEHUA aAMUWHUCTPATUBHbLIX TMpouenyp, YyKa3aHHbIX B
NYHKTE 3.4 aaAMNUHNUCTPATUBHOIO perflaMmeHTa, COCTaBIdeT NATb pa6oqu OHeENn.

3.5. MNoparoToBka pesynbTata MyHUUMNANbHOM YCryrm

3.5.1. OcHoBaHMeM Ha4vana BbINONIHEHMUS AaAMWHUCTPATUBHOM Mpouedypbl SBNSETCA
nocTynneHue oT JOIMKHOCTHOrO nvua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBegeHun), HeoOxoOuMbIX  AnA
npegocTaBreHns MyHUUMNaNbHON yCnyru.

JOMKHOCTHLIM NMLOM, OTBETCTBEHHbLIM 3@ BbIMNOSIHEHWE aAMWHUCTPATMBHOW Mpoueaypbl,
AIBNAETCS 3aMeCcTUTENb pyKoBoAMTENS VICMONMHUTENbHOrO KOMUTETA CENbCKOro MoceneHus
(manee - JOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a MOArOTOBKY pe3yribTata NpeaoCTaBreHus
MyHULMNANbHOW YCnyru).

3.5.2. [JO/MKHOCTHOE InuLo, OTBETCTBEHHOE 3a MOArOTOBKY pesyrbTata npefoCTaBreHus
MYHULMMNanNsHOW YCNyru:

paccmatpuBaeTr  COPMUPOBAHHLIA  KOMMMEKT  OOKYMEHTOB, HeoOXOoauMbIX — Ans
npegocTaBfeHns MyHULMNansHOM YCnyru;

NPy BbISIBIIEHUM OCHOBaAHWIA AN OTKasa B NpeaocTaBfieHMM MyHULMNAnbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 aAMMHUCTPATUBHOIO pernamMeHTa, MNOAroTaBNMBAET MPOEKT
pelleHns 06 oTkase B NPeAoCTaBNeHUN MyHULMNANbLHOW YCNyru;

B CIlydae OTCYTCTBUSI OCHOBAHWUIM NS OTKasa B NpeaoCcTaBNeHnn MyHUUMNANbHOW YCNyru,
NPeayCMOTPEHHbIX MNYHKTOM 2.8.2 agMUHUCTPATUBHOINO perrnaMmeHta, Mno urtoram
PacCMOTPEHUSI AOKYMEHTOB, HEODOXOAMMbIX ANS NpPeaoCTaBMNEHUs MyHUUMNANbHOW YCNnyru,
nogrotaBnMBaeT MNPOEKT pesynbTata MpedoCTaBfEHUA  MyHULMNANbHOWM  yCcnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnsAeT MNOArOTOBMEHHbLIN MNPOEKT pe3ynbTata NpPeaoCTaBMEHUS MyHULMMNANbHOM
YCINyrn Ha COrnacoBaHMe B YCTAHOBMIEHHOM MOpPsSiAKE NMOCPEACTBOM CUCTEMbI 3JTIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHBIE Mpoueaypbl, yCTaHaBNMBaeMble HAaCTOSILLMM MYHKTOM, BbIMOJHSOTCS
B Te4YeHue OByX paboymx gHeNn.

PesynbTaTtamy BbINOMHEHUS aAMUHUCTPATUBHBLIX MpoLedyp SBMASIOTCS: NPOEKT peLleHus
06 oTkase B NPeAOCTaBMNEHUM MYHULMMNANbHOM YCMyrM, NPOEKT peLleHus O Bblaade
paspeLueHns Ha BCTynneHne B 6pak HeCcoBepLUEHHONETHUM, AOCTUILUM Bo3pacTta 16 ner.



3.5.3. CornacoBaHune 1 nognucaHne nNpoekTa pesynbTarta npeaocTtaBneHnsa MyHUUMNansHOW
ycnyrn (gpanee — NPOEKTbl OOKYMEHTOB) OCYLLUECTBNSAETCA PYKOBOAUTENEM CTPYKTYPHOrO
nogpasgenieHnsi, OTBETCTBEHHOrO 3a MOoAroTOBKY pesyrbTata MyHUUUNanbHOW YCIyru,
3amectutenem PykosBogutensa OpraHa, PykoBogutenem OpraHa.

MogroToBneHHble NPOEKTbl [OOKYMEeHTOB, WMewllne 3amMedaHud, BO3BpallaldTCA Ha
,D,Opa6OTKy indy, OTBETCTBEHHOMY 3a MNoAroToBKY pe3ysibTaTa MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru.
Mocne yCTpaHeHus 3amMeyvaHui NPOEKTbl [OOKYMEHTOB MOBTOPHO nepeaawnTcda And
corjftacoBaHna n noanncaHmA.

PykoBoautens OpraHa npyv paccMOTPEHWM MNPOEKTOB [JOKYMEHTOB MpoBepsieT
cobniogeHve agMMHUCTPATUBHOMO perfiaMmeHTa AOMKHOCTHbIMM nuuammu OpraHa B 4acTu
CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbLIX MpoLeayp, UX nocneaoBaTeribHOCTM U MOMHOTHI,
Hanuuusa corracoBaHWi  YMNOMHOMOYEHHbIX [OIMKHOCTHBIX nuy OpraHa B cucteme
3MNEKTPOHHOro JOKYMeHTooGopoTa.

B cny4yae BbIdABIIEHUA HaprJeHI/IIZ B 4aCTun CPOKOB BbIMNOJIHEHNA aOMWHUCTPATUMBHDbIX
npoueayp, WX nocregoBatesibHoOCTM W NOJIHOTbI PyKOBO}J,I/ITeJ'Ib OpraHa nHUUmnmnpyeT
npuerevyeHne K OTBeTCTBEHHOCTU L, A0NYCTUBLLUNX HapyLleHnd, B COOTBETCTBUN C NMYHKTOM
4.3 aAMNHNUCTPATUBHOIO perfiaMeHTa.

ALMUHUCTPaATUBHbIE NPOLEAYpPbI, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, BbIMOMHSATCSA
B TeYeHue AByX pabounx gHeN.

Pe3yanaTaMM BbIMNOJIHEHNA aAOMUHUCTPATUBHbLIX Trpouenyp ABnAlOTCA. pelleHune 00
OTKa3e B npuneme goKymMmeHTOB HeoOxoanMbIX Ans npenocraBiieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum,
peweHne o6 oTkase B npenocrtaBlieHUN MyHMLLMﬂaﬂbHOVI ycnyru, pelleHune O Bbldade
paspelieHna Ha BCTynrieHne B 6pa|< HeCOBEPLUEeHHOJIETHUM, OOCTUTLLNM BO3pacTa 16 ner.

3.5.4. WcnonHeHne npouenyp, ykasaHHbiX B nyHkTax 3.5.2, 3.5.3. agMWHUCTPaATUBHOIO
pernameHTa, Npu HanM4mMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexume C  UCMoNb30BaHMEM  aBTOMATU3NPOBAHHOW  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX MU MyHUUMNANbHbBIX YCIYT.

MakcManbHbI CPOK BbINOMHEHWUST aAMUHUCTPATUBHbBIX NPOLEeAyp, YKasaHHbIX B MyHKTE
3.5. agMUHNCTPaTMBHOIO pernameHTa, COCTaBMsSIET YeTbipe paboumx gHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pesynbTata MyHULUMNANbHON yCryru

3.6.1. OcHoBaHMeM Hayana BbINOMHEHMS agMUHUCTPATMBHOM nNpoueaypbl  SABNdeTcs
nonyyeHne AOSMKHOCTHBbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, LOKYMeEHTa, NOATBEPXKAAOLWEro NpeaocTaBNeHne MyHUUMNanbHON YCIyru.

HOMKHOCTHLIM NMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE A4MUHUCTPATUBHOW Npoueaypbl,
ABNSAETCA 3amMecTuTenb pykoBoauTensa CnonHUTENbHOrO KOMUTETa CENbCKOrO MOCEeneHus
(oanee - AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpaBreHne) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUU0, OTBETCTBEHHOE 3a Bblaady (HanpaBfieHne) JOKYMEHTOB:

obecneunmBaeT perncTpaumio MU BHECEHME CBeAEHMA O pe3ynbTate npenocTaBreHus
MYHULMNANbHOW YyCrnyru B MOACUCTEMY BEAEHUS [OOKyMEHTauuuM aBTOMaTM3MPOBAHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [AN9 OKasaHUs roCyAapCTBEHHbLIX WU
MYHULMNAnbHbIX YCNYT;

n3BewaeT 3aaBUTENsa (ero npeacraBuTens) crnocobom, yKasaHHbIM B 3asABMEHUKU, O
pesynbTtate nMpeaoCTaBneHNss MYHULMNANbHOM YCNyrM M O BO3MOXHOCTU MOSNyYeHUs
pesynbTaTta npeaocTaBneHnss MyHuumnansHoun ycnyrm B Oprade unv 8 MOLL.

WcnonHeHne npoueayp nNpu HamMyMmM TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBMSETCA B
aBTOMaTU4YECKOM pexuMMme C MWCMNoSib30BaHWEM aBTOMAaTU3NPOBAHHOWN WH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHOW AN oKasaHWsA rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCAYT.



AOMUHUCTpaTMBHbBIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALLMM NMYHKTOM, BbINOMHATCA
B TeYeHMe ofHoro paboyero AOHA CO AOHA MOAMMCAHUS LOKYMEHTa, SBMSOLLErocs
pe3ynbTatoM NpeaoCcTaBfiEHUss MyHUUMNANBHOW YCNyru, YNOSHOMOYEHHbIM OOJTKHOCTHbLIM
nnyom OpraHa (OpraHom).

Pe3yanaTaMM BbIMNOJNIHEHNA aAMUHUCTPATUBHbIX TMpouenyp ABlAOTCA: pa3MelleHne
cBegeHUn o pesynbTtate npenocraBrieHnd MyHMLLMHaﬂbHOVI ycrnyrn B VIH(bOpMaLI,I/IOHHbIX
cucrtemMax, un3BelleHmne 3adaBuTend (ero I'Ipe,D,CTaBI/ITeJ'IFI) O pesylnbTarte npenocraBiieHnA
MyHI/ILl,I/II'IaJ'IbH017I ycnyrm vm cnocobax ero nony4vyeHud.

3.6.3. [llopsipok Bblgaun (HanpasBneHus) pesynbTaTa nNpefocTaBNeHUs MyHUUMMNanbHON
yCIyru:

3.6.3.1. lpn obpalleHun 3aaBuTens 3a pesynbTatoM MyHuumnanbHon ycnyrm B MOLL,
paboTHuk MO®L| BblgaeT 3asBuTEN0 pesynbTaT MyHuMUMnanbHOWM ycnyru B dopme
aK3eMnnsipa ANEeKTPOHHOro AOKYyMeHTa Ha BymaxxHOM HocuTene. Mo TpebosaHuo 3asBuTens
BMECTE C O3K3eMNIsApoOM 3NIeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefoCTaBSAETCA 3K3EMMNAP 3SIEKTPOHHONO AOKYMEHTa MnyTeM ero 3anmcu Ha CbeMHbIV
HOCUTENb WH(OPpMaUUM WK HanpasBfieHUs 3K3eMnnspa 3fEeKTPOHHOro AOKYyMeHTa no
3IEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anncm Ha CbeMHbIN HOCUTENb UHdOPMaLnn
UNU HanpaefeHUM 3K3eMnrispa 3MEeKTPOHHOro OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNAp 3MEKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTerne, No 3MeKTPOHHOW noyTe
WOEHTUYHOCTb TaAKOro 3K3emMmnnspa 9MNEeKTPOHHOro [OKYMEHTa 9K3eMMNSspy 3feKTPOHHOro
AOKYMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl YMNOSIHOMOYEHHbIM COTPYOHUMKOM C
NCNOJSIb30BaHNEM YCUITEHHOM KBaNUOUUMPOBaAHHOW 3NIEKTPOHHOW NOANUCH.

AOMUHUCTpPaTMBHbIE NpoLeaypbl, YCTaHaBMMBaeMble HACTOSLLUMM MYHKTOM, BbINOMHATCS
B Mopsigke o4YepenHocTW, B [AeHb npubbiTMs 3asBUTENst B CPOKM, YCTaHOBIIEHHblE
pernameHToMm pabdotbl MOLIL.

PesynbTatamun BbINONHEHNS agMUHUCTPATUBHbLIX NpoLeayp SBRATCA: dukcaums dakra
BblJaun pes3ynbTaTa npefoctaBneHns myHuuunansbHon ycnyrm B AUUC MOL, pesynbrtar
npegocTaBfieHns MyHULUMNanbHOW YyCnyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpalwleHnn 3aaBUTENS 3a pe3ynbTaTtoM MYHULUUNANbHOW YCNyrn 4epes
PecnybnukaHckuii nopTan 3asBuTENO0 B JMYHbIA KabMHET aBTOMaTU4YeCcKu HanpaBnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNfAWeroca  pesynbTatoMm  nNpeaocTaBneHus
MYHULUUNANbHOW yCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannMUUMPOBAHHOMW 3NEKTPOHHOMN
noanNUCbo YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHBIE MpoLeaypbl, yCTaHaBNMBaEMble HACTOSLLMM MYHKTOM, BbIMOSTHATCS
B [EHb MoAanuMcaHusa [OKyMEeHTa, noATBepXxaalwlero npegocraBneHve (oTka3 B
NpeaoCTaBneHNn) MyHULMNANbHOM YCIyrn, YNOSTHOMOYEHHbIM LOIMKHOCTHBIM Nnuom OpraHa
(OpraHowm).

PesynbTatammn BbINOMHEHUS AAMWHUCTPATUBHbLIX MNpPOLEAyp SBNATCS: HanpaBrieHne
(npepoctaBneHune) ¢ ucnonb3oBaHMem PecnybnukaHCKOro noprana 3asBUTENO LOKYMEHTa,
NOATBEpPXAALEro npeaocTaBneHMe MyHUUMNanbHOM ycryru (B TOM 4ucrne OTka3 B
NpeaoCTaBneHNM MyHULIMMATBHOW YCIyTN).

3.6.3.3. lNpu obpalieHnn 3asiBUTENA 3a pesynbTaToM MyHuuunanbHon ycnyrm B OpraH,
AOIMPKHOCTHOE NULUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTEN0 pesynbTaT MyHuuunanbHow ycnyru. Mo TpeboBaHuO 3adBUTENst BMeECTe C
9K3eMMNNAPOM 3NIEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBrsieTcs
3K3eMmnnsap ONEeKTPOHHOro [AOKyMeHTa MnyTeM ero 3arnnMcu Ha CbeMHbIn HOcuTerb
WHOpPMaUUM UNU HarnpasfeHUa IK3eMnnspa 3fIEKTPOHHOro OOKYMEHTa MO 3IIeKTPOHHOW
noyte B agpec 3adaBuUTens.

AOMUHUCTPATUBHbIE npouenypsbl, ycTaHaBnuBaemble HaCTOALLUM MYHKTOM,
OCYLLECTBNAOTCA B NOPSAKE 04epedHOCTU, B AeHb NpUDLITUSA 3asiBUTENS B COOTBETCTBMM C
MpaBunammn BHyTPEHHEro TpyaoBoro pacnopsiaka Opraxa.



Pe3ynbTaToM BbINOMHEHUS agMUHUCTPATUBHBLIX Npouenyp ABnstoTcs: dukcauus dakrta
BblOayn pesynbTaTta npeaocTaBneHMst MyHULMMNANbHOM YCnyrM B aBTOMATM3UPOBAHHOM
MHOPMALMOHHON cuUcTeMe, MpeaHas3HaYeHHON AN OkKasaHus [oCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.7. VicnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae oOHapyXeHuUsi TEXHUYECKON OWwnbKkM B [OOKYMEHTE, SBMSOLEMCS
pe3ynbTaToM MyHUUMMANbHON yCnyru, 3asButenb HanpaenseT B OpraH:

3asiBrneHne o6 ucnpaBneHuuM TexHudeckon owmnbku (npunoxeHme Ne 5 Kk HacTodAwemy
aAMUHUCTPATUBHOMY perfiameHTy);

OOKYMEHT, BblJaHHbIA 3adBUTEMO Kak pesynbTaTt MyHI/ILl,I/lI'IaJ'IbH017I yCIyru, B KOTOPOM
COOEPKUTCA TEXHNYECKAA owmnbka;

AOKYMEHTbI, WMELLIME PUOMYECKYID  CuUMy, CBUAETENbCTBYOWME O  HanMyuu
TEXHUYECKOW OLLMNOKMN.

3agBneHne 06 ucnpaBneHMM TEeXHUYEeCKOM OWnbKM B CBeOEHUsIX, YKasaHHbIX B
AOKYMEHTe, SABNAKLWEMCA pe3ynbTaToM MyHUUMNanbHOW YCyrn, nogaeTtcsa 3asBuTenem
(ynorlTHOMOYEHHbIM  MpeacTaBuMTENEeM) MOYTOBbIM — OTnpasBrieHMemM (B TOM  4ucne cC
NCMNoNb30BaHNEM JNIEKTPOHHOM NMOYThI), NMMB0 Yepesd PecnybnukaHckui noptan nnv MOLl.

3.7.2. [JOmKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpMeM [OKYMEHTOB, OCYLLECTBRSEeT NpuvemM
3aaBneHns o6 ucnpaBneHWM TEeXHUYECKOW OWNOKM, perncTtpupyeTt 3asiBfieHume C
NPUNOXEHHbIMX OOKYMEHTaMuU M nepefaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTPaTUBHbIE Mpoueaypbl, yCTaHaBNMBaeMble HacTOSILLMM NMYHKTOM, BbIMOJTHSOTCS
B TeYEeHMe oaHoro paboyero AHs ¢ AaTbl permctpaLmm 3asiBreHns.

PesynbTtatammn BbINOMHEHUA a4MUMHUCTPATMBHBIX Npoueayp SBMSOTCA: MNPUHATOE W
3aperncTpMpoBaHHoOE 3asBrieHNe, HanpaBfieHHOE Ha PacCMOTPEHME LOIPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. [JOMKHOCTHOE nMUO, OTBETCTBEHHOE 3a 006paboTKy [OOKYMEHTOB, paccmaTpuBaet
AOKYMEHTbl U B LEeNAX BHECEHWA WUCMpaBfeHUA B OOKYMEHT, SBMSKOLLMACA pe3ynbTaToMm
npefoCTaBfiEHNUs MYHULMNANbHOW YCIyrn, OCYLeCTBNSeT npoueaypbl, NpenyCMOTPEHHbIE
nyHktom 3.5 agMMHUCTPATMBHOIO perfameHTa, W BblOaeT WCMPaBfEHHbIN  OOKYMEHT
3asBuTento (YNONMHOMOYEHHOMY MNPEACTaBUTESNO) JIMYHO MO pPOCMUCb C MU3BATUEM Y
3asButend (ynoriHOMOYEHHOro npeacTaBuUTENd) opurMHana AOoKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHumyeckass owmnbka, MnNu HanpaenseT B adpec 3asiBUTENs MNOYTOBbIM
oTnpaBneHneM (NOCPEACTBOM SNEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctaBneHun B OpraH opurMHana AOKyMEHTa, B KOTOPOM COLEPXKUTCS
TeXHU4eckas onbka.

AZMUHUCTPaATUBHbIE NPOLEAYpPLl, yCTaHaBNMBaEMble HACTOSILLMM MYHKTOM, BbINOMHSAOTCA
B TeYEHWe ABYX paboumx OHeN nocne obHapyXeHUS TEXHUYECKON OLIMBKN 1N NONyYeHnst ot
nto6oro 3anHTEPeCcoBaHHOIo NuLa 3asiBieHUsl 0 JONYLEHHON oLnoKe.

PesynbTtatammn BbINONMHEHUS AOMUMHUCTPATMBHBIX NPOLEOYyP SBISIOTCA:  BblAAHHbIV
(HanNpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. Mopsagok n opMbl KOHTPOSIS 3a NpefocTaBleHMeM MyHULMNANbHOW YCnyrn

4.1. MopanoKk OCYLIEeCTBNEHUS TEKYLLero KOHTPONsS 3a CoOniAeHUEM W UCTONHEHUEM
OTBETCTBEHHbLIMU OOMKHOCTHBIMU NMLAMU MONOXEHUN aaMUHUCTPATMBHOIO pernameHTa u
WHbIX HOPMATMBHbIX MPaBOBbLIX aKTOB, YCTaHABNMBAWLLIMX TpeboBaHMSA K NpeaocTaBrneHuto
MYHULUMNANbHON yCNyru, a Takke NPpUHATUEM UMY peLIEH

KoHTponb 3a NOMHOTON M Ka4eCTBOM NPEeAOCTaBIEHUST MyHULMNANBLHON YCNyrn BKItoYaeT
B cebs BbISIBNIEHME W YCTPaAHEHWE HapyLleHWi MpaB 3asiBUTENEN, NpoBedEeHUE MPOBEPOK
cobnofeHus npoueayp NpeaocTaBneHns MyHULMNansHOM yCryr, NOArOTOBKY peLleHni Ha



aencteng (6e3nencTeme) JOMMKHOCTHBIX NML OpraHa MeCTHOrO camMoyrnpaBrieHUs.

(DOpMaMVI KOHTpOJIA 3a cobnogeHnemM UCMoNHeHus AOMUHUCTPATUBHBLIX npoueayp
ABNAKOTCA:

1) npoBepka W  CcOrfacoBaHWe MPOEKTOB  [JOKYMEHTOB MO  NpeaoCTaBreHuHo
MYHMLMNANbHOW YCRyru;

2) nposognmMble B YCTaHOBJIEHHOM Mop4dake npoBepKu BegeHUd Aenonpon3BocTBa,

3) nposeegeHne B YCTaHOBJIEHHOM nNopAdKe KOHTPOJIbHbLIX TMPOBEPOK cobntoaeHns
npoueayp npengocrasrieHuns MyHI/ILI,I/II'IaJ'IbHOIZ yCnyru.

B uenax TEeKyLero KOHTpPOoJ1d UCNOJIb3YHTCA CBeAEeHNA, UMELLNECA B SHGKTpOHHOVI base
OaHHbIX, cny>|<e6Ha;| KoppecnoHaeHuunaA, yCctHaa n nncbMeHHad VIH(bOpMaU,I/IFI OOJTKHOCTHbIX
g, OoCywecCTBIALWMX BbliMNONMHEHNE aAMUHUCTPATUBHBLIX npouenyp, XypHalbl Yy4eTa
COOTBETCTBYHOLNX OOKYMEHTOB U Aipyrne ceeaeHus.

[ns ocyllecTBNEeHNs KOHTPONS 3a COBEpPLUEHVMEM [eNCTBUA Npu MNpeaoCTaBreHum
MYHULMMNANbHOMW  YCNYyrM W MPUHSTUM  PELUeHWA  PYKOBOAMTEMK OpraHa MECTHOro
camoynpaBfieHuss  NpeacTaBnslOTCs  CrpaBkM O pesynbTatax  NpefocTaBrieHust
MYHULMNANbHOM YCRyru.

(@] cnydyaax u npudnHax HapyweHuna CpoKoB, nocrnenoBatesibHOCTU U codepXXaHuA
AOMUHUCTPATUBHbIX npoueayp OOJDKHOCTHbIE nua HemMeaneHHo I/IHC*)OpMI/IpyI'OT
pykoBoaAnUTENA opraHa, npegocrtaBnAaloLero MYHULUMNAINbHYIO ycnyry, a TakKkkKe
npeanpuHNMaroT CPpOYHbIE MepPbl NO YCTPaHEHUIO HapyLueHwZ.

Tekylmii KOHTpOmnb 3a cobnogeHneM nocrenoBaTenbHOCTM OEWCTBUA, onpeaeneHHbIX
agMUHUCTPATMBHLIMK  MpoueaypamMy MO NPEAOCTaBMNEHUO  MYyHUUMNANbHOW  YCIyru,
OCYLLECTBINSAETCA 3aMecTUTeneM pPyKOBOAMTENS oOpraHa MECTHOIoO CamoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPEAOCTaBMEHUID MyHULUMNANbHOW YCNyru,
HayanbHUKOM OTAEena, OCYLIECTBMSALWEro opraHusauuio paboTbl MO NPeaoCTaBneHuto
MYHULMNANbHON YCNyTu.

MepeyeHb OOMKHOCTHbIX NUL, OCYLLECTBNSALWMX TEKYLLMIA KOHTPOMb, yCTaHaBnMBaeTcs
MOMOXEHUSIMN O CTPYKTYPHbIX MNOApa3ferieHnsX opraHa MEeCTHOro camoynpaBneHust ”
AOIMKHOCTHLIMU perfaMmeHTamu.

4.2. MNopsgok M NepuoamMyHOCTb OCYLLECTBIEHWUSI MMAHOBbLIX W BHEMMAHOBLIX MNPOBEPOK
MOMHOTLlI M KayecTBa MPeAOoCTaBMEHUs MyHUUMNANbHOW yCryrn, B TOM 4ucrie nopsigok u
hopMbI KOHTPOSS 3@ MONTHOTON U KAYECTBOM MPeAOCTaBNEHUS MyHULMNANBLHOW YCryru

4.2.1. KOHTpONb 3a NOMHOTOM W Ka4eCTBOM NpeaoCTaBneHUs MyHULMNANbHOW yCcnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccMmoTpeHua xanob 3assutenen Ha gencteus (6espencteme) OpraHa, a Takke ux
AOIMKHOCTHBIX NINL, MYHMLMNAMNBHbIX CITYXXaLlnX.

4.2.2. B uensx OCywWeCTBMIEHNUA KOHTPONS 3a MNOSIHOTOM M KayeCTBOM MNpenoCTaBrieHUs
MYHULMNAnNbHOW YCnyru MNpOBOAATCA MNNaHOBbLIE M BHEMNMaHoBbie NpoBepku. [lopsgok u
NepUoOANYHOCTb OCYLLIECTBEHUS MNAHOBLIX MPOBEPOK YyCTaHABNMBAETCSA MfaHOM paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCbI, CBA3aHHblE C
npefoCTaBfEHNEM MYHULUMNANBbHOW YCNyrn (KOMMIIEKCHbIE MNPOBEPKM), WUNU OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPegoCcTaBNeHNEM MYHULMNANBLHOW yCnyru (TEMaTu4eckmue nNpoBEPKM).
[MpoBepka Takke MOXET NPOBOANTLCSA NO KOHKPETHOW anobe 3assutens.

4.2.3. BHennaHoBble MPOBEPKN MNPOBOAATCA B CBA3M C MPOBEPKOW YCTpaHEHWA paHee
BbISIBJIEHHbIX HapPYLIEHUA agMUHUCTPATMBHOIO PerfiameHTa, a Takke B Crlydae MnoslyvyeHus
xanob 3assutenen Ha gencteus (6esgencrteme) OpraHa, a Takke UX AOIMKHOCTHLIX NUL,
MYHULMNAnNbHbIX CIy>KaLluX.



4.2.4. PesynbTaTbl NpOBEPKM OPOPMASIOTCA B BUAE akTa NpoOBEpKU, B KOTOPOM yKasblBaOTCA
BbISIBfIEHHbIE HEQOCTATKN N NPEeaSIOKEHUS NO UX YCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb [OIMKHOCTHbLIX UL, OpraHa, NpeaoCcTaBfiSAlOWEero MyHALMNAarbHYO
ycnyry, 3a pelieHusa n genctena (6esgencteme), NpMHMMaemMble (OCYyLLECTBNSEMbIE) MU B
xoe npefocTaBreHna MyHUUunanbHOW yCryrm

Mo pesynbTaTtaMm nNpoBeAeHHbIX MNPOBEPOK B Criydae BbISABNEHUS HapyLeHUWW npas
3agBuTENEN BUHOBHbIE §NULA MPUBMIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PyKOBO}J,MTeJ'Ib OpraHa MeCTHOro camoynpaslieHna HeceT OTBEeTCTBEHHOCTb 3a
HecBoeBpeMeHHOE paCcCMOoTpeHne 3adaBMNeHnn.

PyKOBO}J,MTeJ'Ib (3aMeCTI/ITeJ'Ib pyKOBO,D,I/ITeJ'IFI) CTPYKTYpPHOro noapasgeneHunda opraHa
MeCTHOro camoynpaslieHnda HeceT OTBEeTCTBEeHHOCTb 3a HeCBOeBpeMeHHOE WU (I/IJ'II/I)
HeHaanexawlee BbiMoJIHEHNEe aaMUHUCTPATUBHbIX AEenNCTBUMN, YKa3aHHbIX B pasgene 3
AAMUHNCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NiMUa M MHble MYyHUUMMAnbHble ChRyXawme 3a peleHuss U OencTBud
(besgenctaue), npuHMMaemble (ocywecTBnsiemble) B  xoge npegocTaBneHns
MYHULMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATESIbCTBOM
nopsigke.

4.4. lNMonoxeHns, xapaktepusylowmne TpeboBaHUs K MNOpsaky M dopMam KOHTponsa 3a
npegocrasfieHneM MyHUUMNANbHOW YCIyrM, B TOM YMCIe CO CTOPOHbI rpaxgaH, ux
obbeanMHEHUI N opraHm3aumin

KoHTponb 3a npegocTaBfleHMEM MYHMUMMNANbLHOM YCNyrM CO CTOPOHbI rpaxaaH, WX
00beanHEHNN N OpraHu3auui, OCyLLEeCTBAAETCA MOCPEeACTBOM OTKPbITOCTUM LEATENbHOCTH
opraHa MeCTHOro camMOynpaBfieHUsi MNpW  NPeaoCTaBfEHUN MyHUUMNANbHOW  YChyru,
nony4yeHus MNosiHOW, akTyarnbHOW U OOCTOBEPHOW MH(opMauuMM O nopsiake npenocTraBrieHns
MYHULMMNANbHOM YCRyrn 1 BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npeaocTaBneHns MyHULUNanbHON yCryru.

5. locynebHbin (BHecyaebHbIn) Nnopsaok obxanoBaHnsa peleHnin u gencremm (6es3nencraems)
opraHa, npefoCTaBMSALWEro MyHUMUMNANbHYK YCAyry, MHOrO(yHKLMOHANbHOro LeHTpa
NPeaoCTaBeHNst rOCYAApPCTBEHHbBIX MU MYHULMNANbHbLIX YCAYr, OpraHM3auui, ykasaHHbIX B
yactn 1.1 ctatbnm 16 ®depepanbHoro 3akoHa Ne210-O3, a Takke WX AOSMKHOCTHbIX NnL,
MYHULMNANbHbIX CryXaLnx, paboTHMKOB

5.1. 3agButenn nmelOT npaBo Ha obGXanoBaHue B [ocyAebHOM nopsiake pelleHun u
agencteun  (6e3pnencTBusl)  opraHa, NPeAoCTaBfdAloWEro  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOIO NvLa opraHa, NpeaoCTaBNALLEro MyHUUMNANbHYO YCyry, MyHULMNANbHOMO
crnyxawlero, pykoBOAWUTENs OpraHa, MpefoCTaBnfAlWero MyHULMNANbHY  YCryry,
MHOrOYHKLNOHANBHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTPEHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YUCHEe B CEQYOLWNX CnyYasX:

1) HapyLleHne cpoka permctpauumn 3anpoca o NpefoCcTaBneHuM MyHULMNAanbHON yCcnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHMe cpoKka NpenocTaBfieHns MyHUuMnanbHOW ycnyru. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3asBUTENEM  peLleHUAn U OEeNCTBUN
(6esgenctBna) MHOroyHKUMOHANbHOrO LEHTpa, paboTHMKA MHOroyHKLMOHANbHOro
LeHTpa BO3MOXHO B Criydae, ecriv Ha MHOroOyHKLNOHAamNbHbIN LEHTP, PeLeHna U AencTBus
(6espenctBne) koToporo obxanykTcs, BO3MOXeHa (QYHKUMS N0  NpeaoCcTaBreHUHo
COOTBETCTBYHOLMX MYHUUUNANbHbBIX YCAyr B NOnHOM obbeme B nopsiake, onpeaeneHHOM
yacTbio 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHMe y 3asBUTENsT AOKYMEHTOB WnNu uHGoOpmaumm nubo OCyLLECTBEHMS
AENCTBUA, NpeacTaBneHMe WNU - OCYLWECTBIIEHWE  KOTOPbIX He  MNpeayCMOTPEHO
HOpPMaTUBHbLIMW NpPaBoOBbIMK akTamu Poccuinckon denepaumm, HOpMaTUBHLIMA MPaBOBbLIMU



aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNanNbHbIMM  MNPaBOBbIMW  akTamu AN
npeaocTaBfeHnsa MyHULMNANbHON YCNyri;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, NpeaoCTaBfeHMe KOTOpbiX MpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNaAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBfeHNsa MyHULUMNANnbHON YCNyru, y 3asBUTENS;

5) oTkaz B npegocTaBfeHUM MyHUUMNANbHOW YCIyrM, €CNn OCHOBAHWSA OTKa3a He
npeaycmMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU MHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamm Poccunckon ®Pegepauun, 3akoHaMM U UHbIMM
HOpPMaTUBHbLIMW NPaBoOBbIMK akTamun Pecnybnukn TaTtapcTtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHun wun pgencteun (6e30encTBusi) MHOTOoOYHKLUMOHANbHOro LeHTpa, paboTHuKa
MHOTOQYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crflydae, €Cfiiv Ha MHOroyHKUMOHAsbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrTeme) KOToporo o6xanyrTcs, BO3foXeHa yHKLUNS Mo
NpeaoCTaBfEHNI0O COOTBETCTBYHOLLMX MYHUUMMAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENSA NpU NPeaoCTaBNEHUN MYHULUNANbHOW YyCyrn nnaTbl, He
npegyCMOTPEHHONW  HOPMaTMBHbIMW  MpaBoBbIMM  akTamu  Poccurckon  degepauumu,
HOPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aKTamu;

7) oTKa3 opraHa, NpPefoCTaBASOWEro MyHUUMNAnbHYK YCnyry, OOSDKHOCTHOrO nuua
opraHa, NpPedoCTaBNAOLWEro MyHMUMNAanbHY YCNyry, MHOroyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOro(yHKUMOHANbHOMrO LEeHTpa, opraHu3auui, npenyCMOTPEeHHbIX YacTtbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, unn wmx pabOTHMKOB B MCNpaBREeHUU
AONYLEHHbIX UMK onevyaTtok M OoWwnboK B BblAaHHbIX B pe3ynbTarte npeocTaBreHus
MYHULMNANbHOM YCNyrMm [OKyMeHTax Ivbo HapylleHne YCTaHOBMIEHHOrO CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae nocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButTenem
peweHnn wn pgencteun  (6e3gencTBms)  MHOrOOYHKUMOHANbHOro LEeHTpa, paboTHUKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOro(YyHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrTeme) KoToporo o6xxanyrTcs, BO3NoXeHa yHKLMSA MO
NpegoCcTaBfieHNI0O COOTBETCTBYIOLLMX MYyHULMNANbHbLIX YCyr B MNOMHOM obbeme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-903;

8) HapyweHue cpoka wunuM nopsAaka  Bblgadn  OOKYMEHTOB MO pesynbTatam
npegocTaBfieHNs MyHULUMNANbHON yCnyru;

9) npuocTaHoBMNeHWe NpedoCTaBNeHNs MyHUUMNanbHOW YCRyrn, €ecnu OCHOBaHWSA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparibHbIMU  3aKOHaMW U MPUHATbBIMU B
COOTBETCTBUN C HUMU MHBIMW HOPMATMBHbLIMW NpaBoBbIMKW akTaMu Poccunckon denepaumn,
3aKOHaMMW W MHbIMM  HOPMATMBHbLIMW NpaBoOBbIMM akTamu Pecnybnukn TatapcTaH,
MYHULMNanbHbIMX NpaBoBbIMM akTamu. B ykazaHHOM cnydae gocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUeHMA KU OencTBuin (6e3a4encteusl) MHOrodyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B Clfyyae, ecnv Ha
MHOrOOYHKUMOHanbHbIA LLEHTP, peLleHns 1 genctems (6esgencrene) KOToporo obxanyrrcs,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asBUTENA NpU NPeLOCTaBfeHUN MYHULMNANbHON YCIyrn OOKYMEHTOB
N UHgopmauuKn, oTCyTCTBME U (MNKN) HELOCTOBEPHOCTb KOTOPbIX HE YyKa3blBanuCb MNpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobxoouMMbix ANs npeaocTaBneHuns
MYHULMNANbHOM yCnyrn, NMbo B NpefoCTaBneHMn MyHULMNAIbHOW YCNyr, 3a UCKoYeHneM
crny4aeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-03.
B ykasaHHOM cniyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peELLUEHUn U
AencTBumn (6espencTBus) MHOrOYHKLNOHabHOIro LUeHTpa, paboTHuKa
MHOTFOOYHKLUNOHANBHOrO LEHTpa BO3MOXHO B Cryvae, eCcriv Ha MHOro(yHKUMOHaNbHbIN
LEeHTp, pelieHns n aencteusa (6esgencreme) KOToporo obxkanyoTcs, BO3rNoXeHa PyHKUNS No
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpegeneHHoM Yactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.



5.2. )Kanoba nogaetca B NUCbMeHHOW ¢hopme Ha BGymMakHOM HoOcuTene, B 3NEKTPOHHOM
doopMe B opraH, NpeAoCTaBSoLWMA MyHULUNAbHYO YCNYry, MHOrO(OYHKUMOHAnNbHbIA LLEHTP
nmbo B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BRNacTu, SIBMSAKOLWMUACA yvpeauTenem
MHOroOyHKUMOHAaNbHOro UeHTpa (ganee - yypeantenb MHOMOYHKLMOHANbLHOrO LeHTpa), a
TaKkke B opraHusauuu, npegycMoTpeHHble Yyactbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHns u pencteua (6e3gencTBMe) pPyKOBOAMTENS OpraHa,
npefoCTaBnALWEro MyHAUUNAaNbHY YCryry, nogarTcs B BbILLECTOAWNMA opraH (npu ero
HanuuuM) 1nMbo B cnyyae ero OTCYTCTBMA pacCMaTpuBalOTCA  HenocpeacTBEHHO
pYKOBOAUTESIEM OpraHa, NpeaoCTaBALWero MyHuumnansHyto yenyry. >Kanobbl Ha pelueHuns
n penctena (besgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LieHTpa noJarTcs
PYKOBOAUTESIO 3TOr0 MHOIMOYHKLMOHANbHOrO ueHTpa. »Kanobbl Ha pelleHns n OencTBus
(6esgencTBune) MHOTrOQYHKLIMOHASTbHOMO LeHTpa nogatoTcs ydypeauTento
MHOFO(YHKUMOHANbHOro  UeHTpa WM OOSDKHOCTHOMY  nvdy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbBIM NPaBoBbIM akToM Pecnybnukn TatapctaH. XKanobbl Ha pelleHns n gencTeuns
(besgenctBne) pabOTHMKOB oOpraHu3auum, npenycMOTPeHHbIX YacTtbo 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-d3, nogaroTcs pyKkoBOAUTENSAM 3TUX OpraHn3auum.

XKanoba Ha peweHns wn pgencteua (6esgencteme) opraHa, npeaocTaBfisoLEero
MYHULMNANbHY YCnyry, AOSPKHOCTHOMO Nuua opraHa, NpegoCcTaBNsAoLWero MyHULMNANbHy
ycnyry, MyHUUMNANbHOrO  Crnyawero, pPyKOBOAMTENsI OpraHa, npeaoCTaBnsitowWwero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHAaNbHbIV
LEHTp, C MCNOosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALNOHHON ceTn «VIHTepHeTy,
oduumanbHOro camta opraHa, npegoCTaBMAKLWEro MyHuMuMnanbHyk ycnyry, EguHoro
noptana numbo PecnybnukaHckoro noptana, MHAOOPMAUMOHHOM cucTeMbl gocyaebHoro
o6XxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMMYHOM npueme 3asButens. XXanoba Ha
peweHns wn pgencteusa (6e3genctBme) MHOToOQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOrO(OYHKLMOHANbHOro LeHTpa MoXeT ObiTb HanpaBneHa no no4yte, C MCNoSfib30BaHWEM
WHPOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «MHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHaneHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
MHGOPMAaLMOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MoXeT BbITb NPUHATA Npu
nnyHom npueme 3aasutens. Kanoba Ha pelueHns n gencteus (6esgencrame) opraHnsauun,
npeayCcMOTPEHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB MOXeT OblTb HampaBfieHa MNo MNo4yTe, C WUCMOfb30BaHMEM WHAOPMALMOHHO-
TeNeKOMMYHUKaUMOHHON ceTn «UHTepHeT», oduumnanbHblX CanToB 3TUX OpraHu3auuu,
EouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpUeMe 3asBUTENS.

5.3. X)Kanoba gormkHa cogepxaTb:

1) HaMMeHOBaHME oOpraHa, NPeaoCTaBMAKLWEro MyHMLMNANbHY YCyry, AOMKHOCTHOIO
nvMua opraHa, npeaocTaBnsOWEro MyHUUMNANbHYK yCcryry, Inubo MyHUUMNanbHOro
cnyxawero, MHOro(yHKLUMOHANbHOrO LEHTpa, €ero pykoBoauTtensa u (Mnu) paboTHuKa,
opraHusaumn, npeaycMoTpeHHbIX Yactbto 1.1 ctaten 16 ®epepanbHoro 3akoHa Ne 210-03,
nx pykoBoautenem n (unun) paboTHMKOB, peLLUeHUa KU OencTBua (b6esgencTeme) KOTopbIX
obxanytoTcs;

2) hamnnuio, UMsi, OTYECTBO (NocrnegHee - Npyu Hann4ymMm), CBEAEHUSI O MECTE XUTENbCTBA
3agBuTeNnsa - pmamyeckoro nvua nMbo HaUMEHOBAHWE, CBEAEHMSI O MECTE HaxOXAEeHUs
3a8BUTENS - OPUONYECKOrO Nn1ua, a Takke HoMep (Homepa) KOHTaKTHOro terned)oHa, agpec
(appeca) aneKkTpoHHON NOYThI (MPX HaANMYMK) 1 NOYTOBbLIA adpec, MO KOTOPbLIM AOMKEH ObITb
HanpaBneH OTBET 3aABUTENIO;

3) cBegoeHna o006 obxanyembix peleHusx u aencteusx (6e3gencrtemu) opraxa,
nNpeaocTaBnALEro MyHUUMNANbHYO ycnyry, AOJPKHOCTHOIO niua opraHa,
NpefoCTaBnAOWEro  MyHUUUNAnNbHy0  ycnyry, nmbo  MyHMUMNAnNbHOrO  Cryallero,
MHOTrOYYHKLNOHANbHOIO LieHTpa, paboTHMKa MHOTO(YHKLNOHANBHOIO LIeHTpa, OpraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-$3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUM KOTOPbIX 3asiBUTENb HE COrfaceH C pelweHueM U OeNCTBUEM
(6esgenctBnem) opraHa, NPeoOCTaBAOLWEr0 MyHULMNANBHYO yCnyry, AOMMKHOCTHOrO nuua
opraHa, NPegoCTaBMAOWEro MyHMUMNANbHYK ycnyry, nnbo MyHMUMNAnbHOro Chyawero,



MHOTrOYHKLNOHANbHOrO LieHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, OpraHn3aumim,

npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB.
3asButenem  MoryT ObiTb  npeactaBneHbl  OOKYMEHTbl  (NpU  Hamnuumm),

noaTeepXxgatoLime AoBoAbl 3asaBUTensd, NMbo nx Konuu.

5.4. MNMoctynuewaga >xanoba NoanexuT peructpaumMm B CPOK He nosgHee paboyero gHs,

crneayoLLero 3a AHEM MOCTYMNEHNS.

5.5. XKanoba, noctynuBwasa B opraH, NPegoCTaBfAWUA  MyHUUUNANLHYIO  YCryry,
MHOTFOYHKUNOHANbHbIA  LEHTP, ydpeauTento  MHOroyHKUMOHanNbHOro UeHTpa, B
opraHusaummn, npegycMoTpeHHble YacTbio 1.1 ctaten 16 degeparnbHoro 3akoHa Ne 210-03,
nMbo BbLIWECTOAWMN OpraH (Npu ero Hanu4yuu), MOANEXUT PacCMOTPEHUID B TeyeHue
naTHaguatn paboumx OHEW CO OHA ee perncTpauuu, a B clnyyae obxanoBaHus oOTKasa
opraHa, npefoCTaBnALWEro MyHUUMNANbHYIO YCnyry, MHOrogyHKUMOHANbHOro LUeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nubo B ncnpasBneHuy OONYLEHHbIX OnevYaTtok 1 owmnbok
unu B criyyae obxanoBaHWs HapyLleHUs YCTAHOBJIEHHOIO CpoKa TakuxX UCMNpaBreHun - B
TeyeHune NATKM pabounx QHEN Co AHS ee perncrpaumu.

5.6. Mo pe3ynbTataM paccMOTPeHst Kanobbl NPUHMMAETCS OAHO U3 CrieayHLLMX PELLEHWI:

1) »xanoba ygoBneTBOpSAeTCs, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHns JonyLeHHbIX oneYaTok 1 OWNBOK B BblAaHHbLIX B pe3ynbTaTe NpeaocTaBneHns
MYHULMNANbHOM YyCNyrn OOKyMeHTax, BO3BpaTa 3asiBUTENI0 OEHEXHbIX CPeacTB, B3VMaHue
KOTOPbIX HE NpefyCMOTPEHO HOPMAaTMBHbLIMU NPaBOBLIMM akTamm Poccunckon deapepaumm,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, cnefylowero 3a AHEM MPUHATUS peLleHusl, YKa3aHHOro B HacTOsILLEM
NyHKTe, 3aABUTEM0 B MUCbMEHHOW (POPME U MO XeSaHUIo 3asaBUTENS B 9NEKTPOHHOW hopme
HanpaBnsieTCAa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHusa xanobbl noanexailen yaoBneTBOPEHUIO B OTBETE 3asBUTESO O
pesynbTatax pacCMOTPeHUs xanobbl fJaeTca nHdopMauusa o 4eNCTBUAX, OCYLLECTBNAEMbIX
opraHoMm, MNpefocTaBnsAlWNMM MYHULUNANbHY YCRyry, MHOrO(YHKLUNOHANbHbIM LEHTPOM
nnbo opraHusauuen, npegycMoTpeHHon Yactbto 1.1 ctatem 16 PegepanbHOro 3akoHa Ne
210-93, B Uensx HezaMeaUMTENbHOro YCTPaHEHUS BbISIBIIEHHbBIX HApYLLUEHUA NPU OKasaHun
MYHULMNAnNbHOM YCIyrn, a Takke NPUHOCATCS U3BUHEHUS 3a LOCTaBlNEHHble HeygobcTea u
yKasblBaeTcs MHpopmMaumss o fanbHEnWmnX OEUCTBUSX, KOTopble HEOOBXOAMMO COBEPLUMTL
3as1BUTENIO B LENSX NONyYeHUS MyHULMNANbLHOW YCNYri.

5.8. B cny4ae npuaHaHus xanobbl HE noanexallen yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO O
pesynbTatax pacCMOTPeHUs xanobbl [alTcad aprymMeHTUPOBaHHble pPa3bACHEHUA O
NpUYMHaXxX MPUHATOrO peLLeHns, a Takke UHopmauusa o nopsiake ob6xanoBaHUs NPUHATOrO
peLueHus.

5.9. B cnyyae ycTaHOBneHMss B XO4e MWAM MO pe3ynbTaTaM pPacCMOTPEHUS Xanobbl
NPU3HaKoB CcoCTaBa  aAMWHUCTPATMBHOIMO  MpaBOHApYyLWEHUs UK MpPecTynfieHnd
AOIMPKHOCTHOE NUUO, paboTHWUK, HaOerneHHble MNOSIHOMOYUAMU MO PACCMOTPEHUI0 Xanob,
He3ameLnUTeNbHO HanNpaBnsT UMELMECH MaTepuarbl B OpraHbl NpoKypaTypbl.



MpunoxeHune Ne 1

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaoCcTaBNEHNA MyHULMNANbHOWN YCyrn
Mo Bblgaye paspeLleHns Ha BCTyNeHne B
BGpak HecoBePLUEHHONETHUM, 4OCTUMLNM
Bo3pacTa 16 net

dopma

(BnaHk opraHa, NpeoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKkTHble AaHHbIE:

PELWEHWE
o]
oT Ne
PaccmoTpeB Balwe 3asBneHue ot Ne U npunaraemble K
HEMY [OKYMEHTbI, YMNONIHOMOYEHHbLIM OpraHom
NPUHATO pelieHne 0

[ononHutenbHas nHpopmaums:

CBepeHunst 06 aneKTPOHHOM NoANncK

HomxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfnameHTy
npeaoCcTaBNEHNA MyHULMNANBbHOWN YCyrn
Mo Bblgaye paspeLleHns Ha BCTYNeHne B
BGpak HecoBePLUEHHONETHUM, 4OCTUMLNM
Bo3pacTa 16 net

dopma

(BnaHk opraHa, NpeoCTaBMsOLLEro MyHULMNANbHYIO YCnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

PELLEHWNE

06 oTKa3e B NpegoCcTaBneHnn MyHUUMNANsHOW YCnyru
o Bblgaye paspeLleHuns Ha BCTynneHne B Opak HeCOBEPLLUEHHONETHUM, 4OCTUMLNM
Bo3pacTa 16 nert

oT Ne
PaccmoTpeB Balwe 3asBneHue ot Ne N npunaraemble K Hemy
AOKYMEHTbI YNOMHOMOYEHHbLIM OpPraHoM NPUHATO pelueHne o6
OoTKase B no crneayoLwmm OCHOBaAHUSAM:
1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npegocTaBieHn YCryrn Nocne YCTpaHeHUs ykadaHHbIX HapyLUEHWNA.

[aHHbIN 0TKa3 MoXeT OblTb 0bxanoBaH B focyaebHOM nopsigke nyTem HanpaBreHust
anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaAe6HOM nopsiake.

CBefeHunst 06 aneKTPOHHOM NoANUCK

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaoCcTaBNeHNA MyHULMNANBLHOW YCyrn no
BblAaye paspeLleHuns Ha BCTynnieHne B 6pak
HeCoBEpPLLUEHHONIETHUM, AOCTUMLUM
Bo3pacTa 16 net

(BnaHk opraHa, npegocTaBnAwLLEro MyHULUUNANbLHYO YCnyry)
Komy:

KOHTaKTHblEe AaHHbIE:

PELWEHNE

06 oTkase B npunemMe qOKyMEeHTOB, HeobxoaAnMbIX Ana npegocraBneHnd
MyHMLLMHaHbHOIZ yCrnyru no Bblave pa3peleHna Ha BCTyrnreHne B 6paK
HecoBepLUEeHHONEeTHNM, AOCTUTLLM BO3pacTa 16 net

oT Ne
PaccmoTtpeB Balle 3aaBneHue ot Ne N npuvnaraemMble K Hemy
AOKYMEHTbI  YMOMHOMOYEHHbLIM OpraHoMm NPUHATO
peLleHune 06 oTKase B npveme OOKYMEHTOB, HeobxoaMMbIX ans
Mo crieAyoLmMmM OCHOBaHUAM:
1.
2.

PasbacHeHue npuynH oTkasa:

[ononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTbCS B YMNOMHOMOYEHHbIW OpraH C 3asiBNeHWem O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUEeHWUI.

[aHHbIN 0TKa3 MoXeT OblTb 0bxanoBaH B AocyaebHOM nopsigke nyTem HanpaBreHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsigke.

CBepeHunst 06 aneKTPOHHOM NoANncK

HormxHocTHoe nuuyo (PUNO)

(moanucb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBNeHNa MyHULMNANbHOWN YCyrn
Mo Bblgaye paspeLleHns Ha BCTynseHne B
Gpak HecoBeEPLUEHHONETHUM, 4OCTUMLUM
Bo3pacTa 16 net

dopma

B icnonHuTenbHbIM KOMUTET
LLlenaHroBcKoro cenbcKoro nocenenus
BepxHeyCnoHCKOro MyHMUunanbHoro pamoHa
Pecnybnukn TatapctaH

oT ,
(hamunua, nms, oT4ecTBO 3as8BUTENS)

Agpec mecTa Xutenocrtea u (unu) agpec
mMecTa npebbiBaHus 3asBuUTEnNs:

TenedoH 3aaBuTens:
AOpec 3neKTPOHHOW NOYTbl 3asBUTENS:

3adBneHune.

Mpowy paspewmnTb MHE 40 OOCTMKEHNSA BO3pacTa BOCEMHaALATK NET BCTYNUTb B
Opak c rp. ,
NpoXuBatoLLMM(en)

AaTta poXxaeHus

nacnopT BbldaH (korga, kem)

no NpuynHe

(poaTa) (nognuchb) (©.1.0.)

Mpoly paspelmnTs MHe BCTynuUTb B Bpak ¢ rp.

A0 OOCTUXEHUs1 UM (et0) BO3pacTa BOCEMHagLUaTh NneT.

[aTta poxgeHus ,

npoXxuBatoLmm(en)

nacnopT BblgaH (korga, kem)

PekBM3nTbI akTOBOM 3anncu 0 poXaeHUn:

Ne akToBOM 3anucu , [laTa Bblga4n akToBOM 3anucu ,

MecTo rocyaapCTBEHHOM perMcTpaumnm akToBom 3annucu 0 POXXOEHUN

PesynbTaT npegocTaBneHms MyHULUMNanbHOWM yCryru, NpoLuy NpeaocTaBuTb:



DB NWYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNAMNbHbIX YCryr
Pecnybnukn TatapcTash;

I:lB MHOrOYHKUNOHANLHOM LIEHTpe MpefoCTaBfeHnss [OCYAapCTBEHHbIX W
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

D B OpeaHe.

(poaTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AAMVHUCTPaTUBHOMY perfiameHTy
npefocTaBneHns MyHULMNansHon
yCcnyru no Bbigaye paspeLueHus Ha
BCTynneHue B 6pak
HecoBepLUEHHONETHUM, JOCTUMLUM
Bo3pacTa 16 nert

dopma

B icnonHuTenbHbIM KOMUTET
LLlenaHroBcKoro cenbCcKoro nocenenus
BepxHeyCcnoHCKoro MyHMuunanbHoro pamoHa
Pecnybnukn TatapctaH

oT ,
(bamunus, ms, OTYECTBO 3asBUTENS)

3asaBneHune

06 1cnpaBneHnn TEXHUYECKON OLLINOKK

Coobuwato 06 owmnbke, ooNyWEeHHON NPU OKa3aHUWU MYHULMMANBHOW YCAyrn no

3anucaHo:

I'Ipan'leble cBedeHU4A.

Mpowy  wucnpaBuTb  OOMYLEHHYK  TEXHUMYEeCKyrd  owmbky U BHECTM
COOTBETCTBYHOLUME  U3MEHEHWss B [AOKYMEHT,  SIBMSIOWMIACA  pe3ynbTaToM
MYHULMNANbHOW YCNyTW.

Mpunarato cnenyroLlmne AOKYMEHTbI:
1.
2.

B cnyyae npuHATMS peluieHnst o6 OTKMOHEeHUWM 3asiBneHust 06 ucnpaBneHum
TEXHUYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTMNPaBIEHNs 3NEKTPOHHOrO AoKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEeHHOW KOMuM Ha GyMakHOM HOcuTene MOo4YTOBbIM OTMpPaBfeHVeM Mo
agpecy:

HacTtosawmm noareBepxaato: CBeAEHWS, BKIOYEHHbIE B 3asBIEHME, OTHOCALLMECH K
MOEN INNYHOCTM M NPEACTaBNAEMOMY MHOK IULY, a TaKkkKe BHECEHHbIE MHOK HUXKeE,
A0CTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUNOXEHHbIE K 3asBNIEHNIO, COOTBETCTBYHOT
TpeboBaHNsIM, YCTaHOBIEHHbIM 3akoHoaaTenscTBom Poccuickon depepaumm, Ha MOMEHT
npeacTaBneHnst 3asiBreHnst 9TM OOKYMEHTbl OENCTBUTENbHbI M coaepaT LOOCTOBEPHbIE
CcBeOeHus.

( )

(nata) (noanucek)
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