PECIIYBJIUKA TATAPCTAH TATAPCTAH PECITYBJIMKACHI

UCIHOJIHUTEJBHBI KOMUTET 9JIKH
AJIBKEEBCKOT'O MYHUIUIIAJIb PAUOHBI
MYHUILIUITIAJIBHOI'O PAMOHA BAIIKAPMA KOMUTETHI
IHOCTAHOBJIEHHUE c.bazapHrie Maraku KAPAP
oT 26 ceHtsi6ps 2022 r. No 355

O6 yTBEpKIEHUH aIMHHHUCTPATHBHOIO
periaMeHTa IpeJOCTaBIEHUS MYHHIIMIAILHOMK
YCIYTH 10 3aKIIOYEHHIO JOroBopa Ha
pa3MEIllEHHe  HECTAllMOHApHBIX  TOPrOBBIX
OOBEKTOB Ha 3eMIIAX, HAaxXONAIIMXC B
MYHHIUIIAIBHON COOCTBEHHOCTH

B nensax peanuzanuu @epepansHoro 3akona ot 27 uomst 2010 roga N 210-®3 "06
OpraHM3allii IPEIOCTaBICHHMs] TOCYNapCTBEHHBIX M MYHHLUMNAIBHBIX yCiIyr',
PYKOBOICTBYSCh 1ocTtaHOBieHHeM Kabunera MunuctpoB Pecrny6iuku Tarapcran ot
02.11.2010 r. N 880 "O6 yrBepnenuu Ilopsigka pa3spaGOTKM M yTBEpIKACHHUS
aIMMHUCTDATUBHBIX  PErJIAMEHTOB  IPEJOCTAaBIECHHS  IOCYJAapCTBEHHBIX  YCIIyr
HCIIOJTHUTEBPHBIMU OpraHaMU TOCyIapCTBEHHOW BnacTu Pecmy6muku Tarapctan u o
BHECEHMH H3MEHEHHH B OTAeNbHBIE IIOCTaHOBIeHHs Kabunera MUHHMCTPOB
Pecry6nukyu Tarapcran”, MIcnOnHHTENbHBIA KOMUTET ANBKEEBCKOIO MYHHIUIIATBHOTO
pariona [IOCTAHOBJISIET:

1. YTBepauTs AIMHHHCTPaTHBHBIN pErNamMeHT MpeAoCTaBIeHHs MYHHIUIATBHON
YCIyTd MO 3aKIIOYEHHIO J0roBOopa Ha pa3MelleHHe HECTAallHOHAPHBIX TOPrOBBIX
00BEKTOB Ha 3eMJIX, HAXOISIIMXCA B MyHHUIUNAIbHON COGCTBEHHOCTH.

2. Ony6nukoBaTh HAacToOsIIee IIOCTAHOBIIEHHE Ha "OdunmansHoM Mopraie

IIpaBOBOM uHbOpMaLHH Pecniy6nuku TarapcTan" o Beb-anpecy:
http://pravo.tatarstan.ru  u  pa3smMecTHTr Ha OQHUHAILHOM caiiTe AJIBKEEBCKOTO
MYyHHULUNANBHOIO paiioHa B HHQPOPMAIMOHHO - TeJeKOMMYHHKAIMOHHOH CeTH
HHtepHer.

3. KoHTpone 3a HCIONHEHHWEM HACTOSIIETO IIOCTAHOBIEHHS BO3JIOXKHMTh HA
3aMECTUTENd  pyKoBomuTens  KMcnonHuTenpHOro  xomMuTeTra  AJBKEEBCKOIO
MYHHMLUNATBHOI'O paifOHa 110 TEPPUTOPHATIEHOMY Pa3BUTHIO.

PYKOBOIIHTCJIB HUcnonaurensHoro KOMHUTETA

AJBKeeBCKOro MyHHIHMIIAIBHOIO palioHa P.X.MypanbiMoB




YT1BepxkacH

ocTaHoBIeHHEM VCIOTHUTENBHOTO
KOMUTETa ATTbKEEBCKOTO MYHHUITUTIAIIEHOTO
paiiona Pecnyonuku Tarapcran

oT «26» 09. 2022 r. Ne 355

AJIMUHUCTPATUBHBINA perjaMeHT
NpeaoCcTABIEHU MYHMUIMIIAJIBHON YCJIYTH N0 3aKJIIYEeHHI0 10r0BOpa Ha
pa3MenieHHe HeCTAIHOHAPHBIX TOPTrOBBHIX 00bEKTOB HA 3eMJISIX, HAXOAAIMXCS B
MYHHUIHMIAJIbHOH COOCTBEHHOCTH

1. O01mMe moJI0KeHus
1.1. TIpeamer peryaupoBaHusl A AIMUHUCTPATUBHOTO peTilaMeHTa

Hacrosimmii amiMUHUCTPATUBHBINA pErIaMeHT MPEAOCTaBICHUS MYHUIUIAIbLHOU
ycIlyTH (fanee — aAMMHUCTPATUBHBIA PErjaMeHT) YCTaHABIMBAET CTAaHAAPT U MOPSAIOK
MPEAOCTABIECHNS MYHHUIIMIAIBHONW YCIYTM MO 3aKJIIOYEHHUIO JOTOBOPA HAa pa3MEILEHUE
HECTAIlMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3E€MJISX, HAXOMSIIUXCS B MYHHIIUTAIBHON
COOCTBEHHOCTH, 0€3 MPOBEICHUS ayKI[MOHA (J1ajiee — MyHULIUTIAIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jluuamu, MMEOIIMMH NPAaBO HA MOJYyYEHHE MYHHULUIMAIBHON YCIYTH,
ABJISIIOTCS IOPUAMYECKUE JUIA M WHIAUMBUIAYaJbHbIE TpeanpuHUMaTenu (nanee —
3asIBUTEID ).

1.2.2. C 3asgBreHueM BHOpaBe OOpPaTUTbCS TMPEACTABUTENIb  3asSBUTEIIS,
JEUCTBYIONIMN Ha OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHMS, JTUO0
3aKOHHBIN MPEACTaBUTENb PU3MUECKOTO JUIA (J1ajiee — MPeCTaBUTENb 3aIBUTEIS).

1.3. Tlopsimok uHPOPMUPOBAHUS O MPEJOCTABICHUN MYHHUIIUIIAIBHON YCIyTH

1.3.1. HMudopmamuss o mnopsake NPeaOCTaBICHUS MYHHUIMMAIBHON YCIyTrH
pa3MeniaeTcsi:

1) Ha WHPOPMALMOHHBIX CTEHIAX, COACPXNKAIIUX BU3YaJIbHYI0 M TEKCTOBYIO
uHQOpPMALIMIO O MYHHUIMMNAIBHON yCIyre, paclolioKeHHBIX B  TOMEIIEHUAX
MHOTO(DYHKIIMOHAJIBHBIX ~ ILIEHTPOB  NPENOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT.

2) Ha o(UIMAIBHOM CalTe MYHUIMNAIBHOIO paioHa B HWHGOPMAIMOHHO-
TenekoMMyHuKannoHHou cetu «MHTepuer» (https://www. alkeevskiy. tatarstan.ru);

3) na Iloprase rocyaapCTBEHHBIX M MYHUIUIAIBHBIX yciuyr PecmyOnuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecnmyOnukaHcKkuii mopran);

4) na Enqunom nopraine rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT ((PyHKIUI)
(https:// www.gosuslugi.ru) (manee — Equnsbrit mopran);



5) B rocymapcTBeHHOU WH(OPMAIMOHHOM cucTeMe «PeecTp rocy1apcTBEHHbBIX U
MyHHIMTANbHBIX ycrnyr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT).

1.3.2. KoncynapTHpoBaHHE MO BOMpPOCaM TMPEAOCTABICHUS MYHUIIUNAIHLHON
YCIIYTH OCYUIECTBISAETCS:

1) B MHOro)yHKIMOHAJIbHBIX IEHTpax MPEeAOCTABICHUS TOCYJAPCTBEHHbIX U
MYHUIUMTNIATIBHBIX YCIYT IPU YCTHOM OOpAIllEeHUH - JIMYHO UJIU 0 Tenedony;

2) B uHTEepakTuBHOU hopme PecnybiimkaHcKoro nmoprana;

3) 6 omoene meppumopuanvHo2o paseumusi FlcnoanumenvbHoco Komumema
Anvkeesckoeo myHuyunaivHo2o pationa (nanee — Opeatn):

IpHU YCTHOM OOpaIeHuH - JUYHO WK MO TenedoHy;

IpU MHUCHbMEHHOM (B TOM 4HcCJIe B (opMe 3JIEKTPOHHOTO JOKYMEHTa) 0OpaIieHUH
— Ha OyMa)KHOM HOCHTEJIE 10 MOUTE, B JIEKTPOHHOU (hOopMe MO 3NIEKTPOHHOU MOoUTe.

1.3.3. Undopmanus na Enunom noprane, Pecny6nukanckom mopraie o mopsiike
U CpOKax IMpeAOCTaBICHUS MYHHUIIMNAIbHON YCIyIM HAa OCHOBAaHUU CBEJICHUH,
comepxkamuxcsi B PeecTpe  rocyAapCTBEHHBIX W MYHULMMNAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3aBUTEIIO OECIIIaTHO.

Hoctyn k uHdopmManuu 0 Cpokax M MOPAJIKE MPEIOCTABICHUS MYHHUIIMTIATBHOM
YCIIYTH OCYILECTBIIAECTCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-I100 TpeOOBaHM, B TOM
yycie 0e3 HUCIMOJIb30BaHMUSI MPOrPaAMMHOTO OOECHedeHHs, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asiBUTENSL TPEOYyeT 3aKII0YEHUs JIMIEH3UOHHOTO WU HWHOTO
corjanieHus C npaBooOagaTenem IPOrpaMMHOI0O obecrieueHus,
peayCMaTpPUBAIONIET0 B3UMAHUE IJIAThl, PETUCTPALIUIO WM aBTOPU3AIUIO 3asBUTEIS
WM TIPEAOCTABICHUE UM MEPCOHABHBIX JAHHBIX.

1.3.4. Tlpu obOpaieHuu 3asBUTENS JTUYHO WU MO TeledOHY B COOTBETCTBUU C
MOCTYNUBLINM OOpallleHueM MpeI0CTaBIsIeTCs] HHPOpMAIU:

1) o Mmecte HaxOXIE€HHUS MHOTO(PYHKIIMOHAIBHOTO LEHTpa IPEIOCTABICHUS
rOCYIapCTBEHHBIX M MYHUUUMNAIBHBIX Yycayr, Opeana (anpec, rpadux paboThl,
CIIpaBOYHBIC TeIEPOHBI);

2) 0 mopsANKE MPENOCTABICHUS MYHHUIIUIAIHHOW YCIyTH, O CIOCO0ax M CpoKax
M0/1a4y 3asIBJICHUN;

3) o Kareropusix rpaxjaaH, KOTOPbIM MPEAOCTABISIETCS MYHULIMIAIbHAS yCIIyTa;
O HOPMATHBHBIX MPABOBBIX AaKTaX, PETYJIUPYIOIIMX BOMPOCH MPEAOCTABICHUS
MYHUIUTNIATBHON YCIyTH;

4) o mepeyHe JAOKYMEHTOB, HEOOXOJMMBIX [JIsi PACCMOTPEHHUS 3asiBJICHUS O
NPEeNOCTaBICHUH MYHUIMNAIBHOM YCIYTrd, O CpOKax IMpuUeMa U PEerucTparuu
3asIBJICHUS;

5) 0 Xojae npeaocTaBlieHUs MyHUITUTIAIBHON yCITyTH;

6) o MecTe pa3MmelieHHs Ha O(ULIHMATBLHOM caiiTe MHpOpMAIMU MO BOIpOCaM
MPEIOCTaBICHNUS] MyHUIIUTIATbHON YCITYTH;

7) o mopsiake OOKaJIOBaHWS NEUCTBUN WM O€3ACHCTBUS OJDKHOCTHBIX JIHIT
Opeana.

[Io nuckMEeHHOMY OOpalllEeHHUI0 COTPYAHHUKU OT/eNia, OTBETCTBEHHOrO 3a
NPEeJIOCTABICHUE MYHUIMIAIBHON YCIyTrd, NOAPOOHO B NHUCBMEHHOW (dopme
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Pa3bACHSIOT 3asABUTENIO MOPSAOK MPEAOCTABICHHUS MYHULUIIAIBHON YCIYIrd U
BOIIPOCHI, YKa3aHHbBIE B HACTOSIIEM HYHKTE aJMUHHUCTPATUBHOIO PETJIAMEHTA, U B
TE€YeHHE TpexX pabouymx AHEH cOo JHS pEerucTpanuy OOpalleHus HaNpaBlsIOT OTBET
3asgBUTeNt0. OTBETHl NalOTCA Ha s3bIKe oOpaiieHus. B ciyyae HEBO3MOXKHOCTH JIaTh
OTBET Ha S3bIKE€ OOpAIIeHHs MCHOJB3YIOTCS TOCYJIAapCTBEHHBIE s3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanus mo Bompocam MNpPelOCTaBICHUS MYHUIMIAIBLHON YCIyru
pa3Meraercss Ha OQUIMAIBHOM CalTe MYHHUIUIAIBLHOTO palloHa (Uiu 20poO0CKOo20
OKpy2a) W Ha WHQOPMALMOHHBIX CTEHJAaX B MoMeleHusax Opeana nas pabOThl C
3asIBUTEIISIMU.

Nudopmanuss Ha rocymapcTBeHHBIX si3bikax Pecmybnmuku — Tartapcras,
pasMmemaemas Ha WH(POPMAIMOHHBIX CTEHAAX ©W Ha OQUIMATLHOM  CalTe
MYHHUIMIAIBHOTO  paiioHa B  HMH()OPMAIMOHHO-TEIEKOMMYHUKALIMOHHOM  CETH
«IHTEpHET», BKJIIOYAET CBEICHUA O MYHULMNAIBHOM YCIIyre, COAEpXkAaIIHUECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHUCTpPAaTUBHOTO pErjiaMEHTa,
MH(GOPMALIMIO O MECTe HAaXOXKIEHHUsS, CHPaBOYHBIX TenedoHaX, BPEMEHU pPabOThHI
Opeana, o rpaduke npruema 3asBJICHUN Ha MPEJOCTaBICHUE MYHUIIUITATILHON YCIYTH.

1.4. HopmaTuBHBIE IPABOBBIE AKTHI, PETYJIUPYIOUIUE TPEIOCTABICHHE
MYHUIUIIAIBHON YCIyTH

1.4.1. IlepeueHp  HOpPMATUBHBIX  IIPaBOBBIX  AKTOB,  PETYIUPYIOIIMX
IPEIOCTABICHNE MYHMIMIAIBHON YCIyrd (C yKa3aHHEM pPEKBU3MTOB HOPMATHBHBIX
MPABOBBIX AaKTOB M HMCTOYHHUKOB WX OQUIMATIBHOTO OIyOJMKOBAaHM), pa3MelleH Ha
Enmaom mnoprane, B PeecTtpe ToCymapCTBEHHBIX M MYyHULMNAIbHBIX YCIyr, Ha
ouIaIbHOM caire MYHHLIMIIAJIBHOTO parioHa B UH(OPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «IHTepHET».

1.4.2. TexkcT aAMUHUCTPATUBHOIO pErJIaMEHTa B JACHCTBYIOLIEH peIaKuuu
IIOJUIEKUT pasMelleHnl0 Ha EnuHoMm mnoprane, B PeecTtpe rocynapCTBEHHBIX H
MYHHUIUIAIBHBIX YCIOyr, HAa OQUIMAIbHOM CaillTe MYyHUIMNAIbHOTO paiioHa B
MH(POPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn «HTepHEeT».

1.5. TCpMI/IHLI, HCIIOJBb3YCMBIC B aAMUHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B agMUHUCTPAaTUBHOM PETIaMEHTE UCIIONB3YOTCS CIEAYIOIINE TEPMHUHBI U
OIIPEIECIICHMUS:

ylajeHHoe paboyee MECTO MHOTO(YHKIHMOHAJIBHOTO LIEHTPa MPEIOCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpHOE noApas3eacHue (oduc) MHOTO()YHKIIMOHATEHOTO LIEHTpa
IIPENOCTABIECHNS TOCYAAPCTBEHHBIX 1 MYHULIMIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJICKOM
(ceqlbcKOM) TMOCEJIEHMHM MYHULHMIIAJBHOTO palloHa WIM B TOPOJACKOM OKpyre
PecniyOnuku Tatapctan B cooTBeTcTBUM ¢ mnyHKTOM 34 IlpaBun opraHuzanuu
JESTENIbBHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTaBICHUS IOCYJapCTBEHHBIX U
MYHMIMIAIBHBIX YCIIYT, YTBEPKIAEHHBIX nocTaHoBiaeHueM [IpaBurensctBa Poccuiickon



@eneparnuu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxknenuu IIpaBun opranuzanuu
AESITeIbHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUIIMNATBHBIX YCIYT»;

TEXHUYECKas omubka - omuOka (omHMcKa, OmNedaTka, rpaMMaTH4ecKas WIu
apupmeTrdeckass omubka Jub0 ToAoOHas omMOKa), JOMYIICHHas OpraHoM,
NPENIOCTABISIONIMM MYHUIIMIIAIIBHYIO YCIyry, W TMpUBeANIass K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIUNAIbHON YCIyTH), CBEACHUSIM B
JOKyMEHTaX, Ha OCHOBaHUM KOTOPBIX BHOCUJIUChH CBEJICHUS;

Enunas cucrema wuaeHTU(dUKAMU M ayTeHTUPUKALUK B WHQOPACTPYKTYpE,
oOecreunBaroiei MH(}OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICCTBHE
MH(OPMALIMOHHBIX CHUCTEM, MCIOJB3YEMBIX IJISl MPEAOCTABICHUS TOCYIapPCTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCIYr B 3JeKkTpoHHOM ¢(opme (manmee — ECHUA) — denepanbHas
rocynapcTBeHHasi HHPOpPMAIIMOHHAsI CUCTEMa, 00eCTIeunBarolasi CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(OPMAIIIOHHOTO B3aUMOJACUCTBUS B CUCTEME UICHTH(PUKAIIUU U
ayreHTUUKanuu K  uHpOpManmu, — coAepxkamiendcs B TOCYIapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MO®I] - T'ocymapcTBeHHOE OrOKETHOE yupexkaeHne «MHOroQyHKIMOHATbHBIN
LEHTP MPEJOCTABJICHUs] TOCYIapCTBEHHBIX M MYHULMNAIBHBIX yciIyr B PecryOnnke
Tarapcrany;

ANUC  MO®I] -  ApromaTu3upoBaHHas  MH(GOpPMalMOHHAs  CHUCTEMa
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB pen0CTaBIECHUS roCyapCTBEHHBIX u
MYHHUIIMNANBHBIX ycnyr Pecniyonuku TaTtapceran.

1.5.2. B aIMUHHCTPAaTUBHOM pErJIaMeHTe MOJ 3asBICHHUEM O MPEeAOCTaBICHUU
MYHHIIMIIATIBHOW YCIyTH (Hanee - 3asBlIeHHE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHHIIMIIAJIBHOW YCIYT'W, TIIOJAHHBII B COOTBETCTBUUM C IYHKTOM 3 CTaTtbu 2
@enepanibHoro 3akona ot 27 wurona 2010 roma Ne 210-®3 «O6 opraHuzanuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHUIIUTIIAIBHBIX yCIyr» (fanee — OenepanbHbIT
3akoH Ne 210-@3).

2. CTanaapT npeaocTaBjieHUss MyHHIIUNIAJIbHON YCJIYTH
2.1. HauMeHOBaHHE MyHUIIMIIATBLHOMN YCIYTH

3aKIIroueHue A0roBopa Ha pasMCIICHNEC HCCTAIMOHAPHBIX TOPTOBBIX 00BEKTOB Ha
3CEMIIAX, HAXOOAIIUXC B MYHHHHHaHLHOﬁ CO6CTBCHHOCTI/I, oe3 ITPOBCACHUA ayKIITMOHA.

2.2. HanmeHoOBaHKE UCTIOJIHUTENBHO-PACTIOPSAIUTEIHHOTO OpraHa MECTHOTO
CaMOYyIpaBJICHHUsI, HEOCPEICTBEHHO MPEAOCTABIISIONIET0 MyHUIIUMTAIBHYIO YCIYTY

OTtaes TeppuTOPHATBLHOTO pasBuTUS UCIIOTHUTEIBHOI0 KOMUTETA
AJIbKeeBCKOro MyHHIUNIAIBHOIO paiioHa

2.3. Onucanue pe3ysibTaTa NpeaoCTaBICHUs] MyHULIUITAILHON YCITyTH



6

2.3.1. Pe3ynpTaTom npenocTaBiIeHUs MyHUIIUNATBHOW YCIIYTH SIBJSETCS:

1) nmoroBop Ha  pa3MeNIeHHWE HECTAIMOHAPHBIX  TOPTOBBIX  OOBEKTOB
(npunoxxenne Ne 1 k HacTosEMY aIMUHUCTPATUBHOMY PETIaMEHTY);

2) pemenue 00 OTKaze B MPEAOCTABICHUM MYHHUIMIAIBHOM  YCIyTH
(mpunoxenue Ne 2 k HacTOsIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienue 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOAUMBIX  JJIs
IPEJOCTAaBICHUS] MYHHULMNAIbHOW yciyru (mpwiokeHne Ne 3k  HacrosiueMy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNOpeNOCTaBICHUS MYHULMNAIbHON YCIYI'M HAaIlpaBiseTcs
3adBUTEN0 B (OpME DJIEKTPOHHOIO JOKYMEHTa, MOJNMCAHHOIO YCUJIEHHOM
KBAJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCKHIO YIOJTHOMOYEHHOTO JOJIKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DenepanpupiM 3akoHOM OT 6 ampens 2011
rozia Ne 63-®3 «O06 snexkTpoHHOM moanuck» (nanee — eaepanbHblil 3akoH Ne 63-03) B
anuHblil kabuner Enuuoro moptan. B ciiydae HampaBiieHusi 3asBIE€HUS TOCPEICTBOM
PecnyOnukanckoro moprana pe3yiabTaT MPEJOCTaBICHUS MYHHUIMIAIBHON yCIyru
HaIpaBJIsIeTCs B TMYHBIN KaOuHeT PecrmyOnmmukaHckoro moprara.

2.3.3. Ilo BbIOOpY 3asBUTENSl pPE3yabTaT MPENOCTABICHUS MYHUIIUIAIBHON
ycayru Beliaercss B Oprane wian B MOL[ B dopme 3k3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOT0 Ie4aThio U
HOJIUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJDKHOCTHOro mauna OpraHa uiau
paboTHuka MOII.

2.3.4. 3asBUTENb BIIPAaBE MOJYYUTh PE3YJIBTAT MPEAOCTABICHUS MyHULIUIAIBHOM
ycayru B (opMme 3JIEKTPOHHOrO JOKYMEHTa B TE€YEHHME CPOKa ACMCTBUS pe3yJbTaTa
MPEIOCTABICHUSI MyHUIIUITATLHON yCITyTH.

2.4. Cpok npenocTaBiIeHUs MyHULUMIIATbHOM YCIIYTH, B TOM YUCIE C YYETOM
HE00X0IUMOCTH O0OpallleHusl B OpraHU3alliH, YYaCTBYIOIINE B IPEAOCTaBICHUN
MYHHULMIATBHON YCIIYT'H, CPOK MPUOCTAHOBIIEHUS TPEAOCTABIICHNS MYHULUIIAJIbHON
YCIIyTH B CIIy4ae, €CIM BO3MOXKHOCTb IPHOCTAHOBIIEHUS IIPEAYCMOTPEHA
3aKOHOJATENLCTBOM Poccuiickoil denepanuu, Cpok BbIIAUM (HAIIPABICHUS)
JOKYMEHTOB, SIBJIIOILUXCS PE3yJIbTaTOM MPEAOCTABICHUSI MyHULIUIIAIBHON YCIYTH!

2.4.1. MyHunumnanbHas yciyra npeaocranisercs B TeueHue 10 pabounx qHew.

2.4.2. IlprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHUUMUIIAJBbHOW YCIYTH HE
IPEAYCMOTPEHO.

2.4.3. HampaBneHue JOKYMEHTA, SIBISIOIIETOCA PE3yJbTaTOM IPEAOCTaBICHUS
MYHUITUTIATBHOW  yciyrhi B (OpMe  DIIEKTPOHHOTO  JTIOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS B JCHb OGOPMIICHUS W PETUCTpAIlMU PE3ysibTaTa MPEIOCTaBICHUS
MYHHUUUIIAIBHON YCIIYTH.

2.5. UcuepripIBaronnii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMH WJIM UHBIMU HOPMATHUBHBIMH IIPABOBBIMU aKTaMH JJIs
MIPEAOCTABIEHNS MYHHUIUIIAIbHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOAMMBIMU U 00s13aTEILHBIMU JIJIS1 TPEIOCTABIECHUS MYHUIIUTIATIBHBIX YCIIYT,
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MOJITIKAIIUX MPEICTABICHHUIO 3asBUTEJIEM, CITOCOOBI UX MOIYUCHHUS 3asIBUTEIEM, B TOM
YHCIIe B 3JIEKTPOHHOHN (popMe, MOPSIIOK UX MPEACTaBICHUS

2.5.1. Ing 1nOaydYeHHs MYHULMIIAIBHOM YCIYyTrd 3asBUTEIb MPEACTABIIACT
CJIeIyIOLIUE JOKYMEHTHI:

1) TOKYMEHT, YJOCTOBEPSIOMINKN JTUYHOCTh (HEe TpeOyeTcs B cirydae oOpalieHus
nocpeacTsoM PecriyOiikaHCKoOro rnoprania);

2) TOKYMEHT, YAOCTOBEPSAIONINI MOJTHOMOYUS TPEACTABUTEINS 3aIBUTEIIS;

3) 3asBlICHHE:

B (hopme JIoKkyMeHTa Ha OyMaxHOM Hocutene (npuioxkenue Ne 4 k HacTosiiemMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoIHAETCS MOCPEICTBOM BHECEHHSI COOTBETCTBYIOIINX
CBEIACHHMI B DJEKTPOHHYIO (OpMYy 3asBIEHUS), TMOAMMCAHHOE B COOTBETCTBUH C
TpeOoBaHUSIMU TyHKTa 2.5.3 aAMMHHCTPAaTHBHOIO perjaMeHTa, Npu oOpalleHuu
nocpeacTBoM Pecry0nmKkaHCKOro moprana;

4) paHee 3aKJIFOUYEHHBIN JIOIOBOP HAa pa3MEIEHHWE HECTAMOHAPHOIO TOPrOBOrO
oOBeKTa.

2.5.2. 3asdBieHHE M TNpUIIaraeéMble JOKYMEHTHI MOTYT OBITb NPEICTaBICHBI
(HampaBJieHbI) 3aBUTENIEM OJHUM M3 CJIEIYIOLUIUX CIIOCOOOB:

1) uepe3 M®I] Ha OymMakKHBIX HOCUTENSX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITYHKTA 2.5.3 aAMUHUCTPATUBHOTO PEIVIAMEHTA;

2) nocpenctBoM PecryOnrkaHcKoro nopraiia B 3J1€KTPOHHOU (hopMme;

3) B Opran JU4YHO WM MOCPEACTBOM MOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asgBiIeHUE W NpUIaraéMble JOKYMEHTBI, NP HAMPABICHUHU IMOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asBieHue MpHU HAIMpPaBICHUU MOCPEACTBOM PecmybinukaHckoro mopraia
MOANKCBIBAETCS MPOCTOM 3JEKTPOHHOW MOANUCHIO 3asIBUTES.

Jlis mosiydeHusT TPOCTOM AIEKTPOHHOW TOJMMUCH 3asBUTENI0 HEOOXOAUMO
npoiitu nponenypy peructpanun (ayrentudukanun) B ECUA, a takke moATBEpIUTH
YYETHYIO 3aIUCh.

DNEKTPOHHBIM JTOKYMEHT (JIEKTPOHHBIM 00pa3 JOKyMeHTa), yKa3aHHBbIA B
NOJAMYHKTE 2 myHKTa 2.5.1 aIMMHHCTPATUBHOIO PErJIaMEeHTa, 3aBEPSETCS YCUIIEHHON
KBUTU(PUIIMPOBAHHON TOJANUCHIO JIUII, YIIOJHOMOYEHHBIX Ha CO3JaHUE M MOANUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJI€ HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraeémMble K
3asiBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HAMpaBisioTCa B Buae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6onee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJDKHO TMO3BOJIATH B MOJHOM OOBEME MPOYHUTATH TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBineHus TOKYMEHTOB U MHGOPMAIMKN WM OCYIIECTBICHUS JTEHCTBHM,
NPE/ICTaBIICHUE WM OCYUIECTBICHUE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU



MPAaBOBbIMU AKTaMH, PETYJIHUPYIOIMIMMU OTHOIIEHUS, BO3HHUKAIOIIME B CBSI3U C
MPEOCTABICHUEM MYHUIIUIIAIbHOW YCITYTH;

2) OCyNIECTBJICHHS JACHCTBUN, B TOM YHWCJIE COTJIACOBAHUM, HEOOXOIAMMBIX IS
MOJIYYCHUS MYHUIIUTIATLHOM YCIyTM H  CBSI3aHHBIX C OOpalieHueM B HHBIC
rocyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOIO CaMOYIMpAaBJICHUS, OpraHu3aluu, 3a
UCKJIIOUCHUEM TIOJIyYeHHsS YCIYr M TOJy4YeHHUs JIOKYMEHTOB U HH(OpMaluu,
PENOCTaBIsIEMbIX B Ppe3yJibTaTe IPEJOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
MEepeYHH, YyKa3aHHble B yacth | cratbm 9 @enepanbHoro 3akoHa Ne 210-D3
(HE0OXOUMBIX U 00s3aTEIBHBIX YCIIYT);

3) mpencraBiieHHs JOKYMEHTOB W HWH(OpMamuu, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYAIILHOM OTKa3e B MpUEME
JOKYyMEHTOB, HEOOXOIUMBIX [JIsi TIPEIOCTABICHUS MYHUIIUIIATBLHOW YCIyrd, Jub0 B
MPEJOCTaBICHUN MYHHUIUNIATLHON YCIIYTH, 32 UCKIFOUCHUEM CIEAYIOIINX CIIyYaeB:

a) W3MCHEHHE TpeOOBaHWM HOPMATHBHBIX TPABOBBIX aAKTOB, KAaCAIOIIUXCS
MPEOCTaBICHUS] MYHUIIUITAIIBHOW YCIIYTH, TIOCJE EPBOHAYAIBHON MOAA4YM 3asiBJICHUS
O MPEIOCTABICHUU MyHULIUTIAIIBHON YCITYTH;

0) HamuuKre OoMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHHUITUNAIBHOU YCIYTH U
JOKYMEHTaX, TOJIaHHBIX 3asBUTEJIEM IIOCJI€ MEPBOHAYAIBLHOIO OTKa3za B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEJOCTaBICHUS MYHUIMIAIBLHOW yCiayru, aubo B
PEeIOCTaBICHUU MYHUIIMTIAJILHON YCIYyTY U HE BKJIIOUEHHBIX B MIPE/ICTABJICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUSA JOKYMEHTOB WJIM M3MEHEHUE MH(POPMALIMH MOCTe
NEPBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEOCTaBICHUS
MYHUITUTIATBHOW YCIYTH, TN0O0 B MPEIOCTABICHUN MYHHUIIUTIAIIBHON YCITYTH;

T) BBIABJICHHE JOKYMEHTAJIBHO TMOATBEPKIECHHOTO (akTa (MIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTUBOMPABHOTO ACHCTBUS (0€3MEUCTBHUS) MOJDKHOCTHOTO JTUIA
Oprana, pabotHuka MOIL], npu nepBoHa4aJbHOM OTKa3e B NpHUEME JOKYMEHTOB,
HEOOXOAMMBIX IJISl PEOCTABICHHUS] MYHUITUTIATLHOW yCIIYTH, MO0 B MPEAOCTABICHUN
MYHULIMOATBHON YCIYTH, O YEM B MUCbMEHHOM BHJE 3a MOJMHUCHIO PYKOBOJIMUTEIS
Oprana mpu mNEepBOHAYAIHPHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEIOCTaBICHUS MYHMIIMNAIbHOW YCIyTHU, YBEAOMIIAETCA 3asiBUTENb, a TaKkKe
NPUHOCATCS] U3BUHEHHUS 32 JOCTABIICHHBIE HEY100CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W HH(popmaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBHM C IYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI JUOO0 MX U3BATHE SBJISETCS HEOOXOIMMBIM
YCJIOBUEM MPEAOCTABICHUS TOCYAAPCTBEHHOW WJIM MYHUIUNAIBHOW YCIYTHM, U HHBIX
CIIy4aeB, yCTAaHOBJICHHBIX (penepaabHbIMU 3aKOHAMH.

2.6. MicuepripIBaroNInii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU JJISI PEIOCTABICHUS MYHUIUIIAIBHON YCIYTH,
KOTOPBIE€ HAXOIATCS B pACIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHUS U MOJABEAOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPAaBJICHUSI OPraHU3alMU U KOTOPBIE 3asBUTEIb BIIPABE IPEACTABUTD, a
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TaK)Ke CIIOCOOBI X MOJyYEHUs 3aBUTEIISIMU, B TOM YHCIIE B 3JIEKTPOHHOM opme,
MOPSAJOK MX IPEACTABIEHNUS; TOCYAaPCTBEHHBIA OPTraH, OPraH MECTHOIO
caMOyIpaBJieHUs JTMOO OpraHu3alus, B paclopsHKEHUN KOTOPBIX HaXOATCS TaHHbIE
JOKYMEHTBI

2.6.1. ITomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUSA:

1) Bbimucka u3 EOMHOTO TOCYIapCTBEHHOIO PEECTpa HEIBUKUMOCTH O
3apEeruCTPUPOBAHHBIX MpaBaX Ha OOBEKTHl HEABWKUMOCTH — DepepanbHas ciryx0a
rocyJapCTBEHHOM perucTpaluu, Kajactpa u Kaprorpapuu;

2) BbiMCKa u3 EJMHOrO ToCyJapCTBEHHOTO peecTpa HEABMKHUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETUCTPUPOBAHHBIX MPaBax Ha OOBEKT HEJBIKUMOCTH
— denepanpHas ciryx0a TOCyJapCTBEHHON pEerUCTpalluy, KaJacTpa U KapTorpaduu;

3) BbimHcka w3 EAMHOr0 rocylapCTBEHHOTO peecTpa HOPUAUYECKUX JIMI], B
clly4ae, €ciid MOoJIy4yaTelIeM MYHULHUIIAJIBbHON YCIyTu SIBJISETCS FOPUIMYECKOE JHUIO —
denepasibHas HAJIOTOBas CIYk0a;

4) Beimucka U3 EIMHOrO TOCYJApCTBEHHOTO pEecTpa HWHIAUBHUIYaIbHBIX
NpeanpuHUMATeNIe, €eclii  MOoJy4yaTelleM MYHUIMOAIbHONW  YCIyI'M  SIBISIETCS
WUHAMBUYAIbHBIN TIpeanpuHuMarens — OenepalibHasi HAIOTOBas CITyk0a;

5) cBemeHus O HaNWM4YUM  33J0JDKEHHOCTH IO  oIjiate  (PakTUYecKoro
UCIIOJb30BaHUsI 3E€MEJNBHOTO Y4YacTKa I[O paHee 3aKIOYEHHOMY JIOTOBOPY —
denepanbHas HAJOroOBas CIy»xK0a;

6) cBeAcHUS O JICMCTBYIOIIEM TacnopTe rpaxaanuaa Poccuiickoit denepanun —
MB/I Poccuu;

7) cBeneHus O HOTapuajdbHON JoBepeHHOocTH — DenepanbHas HOTapuajibHas
najara.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noamyHkrtax 1 - 2 myHkra 2.6.1 agMHUHHCTpAaTUBHOTO perjiaMeHTa, B ¢opMme
AIIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHJICHHON KBATM(PUITUPOBAHHON IMOAHUCHIO
JU1, YIOJHOMOYEHHBIX HAa CO3JaHUE€ U MOJAMUCAHWE TaKUX JIOKYMEHTOB, MPH IOJa4ye
3asIBJICHUSL.

2.6.3. HempexacraBnenre (HECBOEBPEMEHHOE TMPEACTABICHUE) YKa3aHHBIMHU B
nyHKTe 2.6.1 agMMHHCTPAaTUBHOIO pErjlaMEHTa OpraHamMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYMpPAaBJIEHUs, OPraHU3alUsIMU JOKYMEHTOB U CBEICHHUN HE
MOXKET SIBJIATHCS OCHOBAHHUEM I OTKAa3a B MPEIOCTABICHUN MyHULIUIAIBHON YCITYTH.

2.6.4. JlomxHocTHOEe JUII0 W (WMiaU) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErjlaMEHTa OpPraHOB W OpraHu3aldil, HE NPEICTABUBIIHE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE U HAXOJSIIHUECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEJICHHMS, MOJICKAT aIMUHUCTPATUBHOM, AUCIUILIIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOJIAaTEILCTBOM Poccuiickoit denepanuu.

2.6.5. 3anperniaercs TpebOBATh OT 3aABUTEINSI JOKYMEHTHI CBEICHHS, B TOM YHUCIIC
MOATBEPKIAIOIINE BHECEHUE 3asiBUTENIEM IUIAThl 3a MPEJOCTABICHUE MYHUIIMNAIbHOMN
YCIIYTH, HAXOJSIIUECS B PACIIOPSIAKEHUN TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYyNIPaBJIE€HUsS W IOJBENOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OPTaHU3aLIH.
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HereI[CTaBHeHI/Ie 3asABUTCJICEM AOKYMCHTOB, COACPIKAIIUX CBCACHUSA, KOTOPBLIC
HaxoadaTCsd B PACHOPSIKCHHHM TOCYAAPCTBCHHBLIX OpPraHOB, OpPraHOB MCCTHOI'O
CaMOyIIpaBJICHUA W MOABCAOMCTBCHHBIX TOCYAAapCTBCHHBIM OpraHaM HWJIIM OpraHamM
MCCTHOI'O CaMOYIIPaBJICHUSA OpFaHHBaHHﬁ, HC ABIACTCA OCHOBAHHMCEM OJI1 OTKasa
3asABUTCIIIO B IIPECJOCTABJICHHUN MYHHHHHaHBHOﬁ YCIyTH.

2.7. VcuepnpiBarolnii nepeuyeHb OCHOBAHUH ISl OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEAOCTABICHUS MYHUIIUIIATILHON YCIyTH

2.7.1. OcHoBaHUSIMHU JJi1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHULIMITAJILHON YCIYTH, SBIISIOTCS:

1) mpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJEpXKAT TMOAYUCTKH U
WCIIPABJIECHUSI TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHO/JATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBI COJAEpXk AT MOBPEXKIECHUS, HAIWYUE KOTOPHIX HE IMO3BOJISIET B
MOJIHOM O00BEME HCIONb30BaTh HWHGOPMALMIO U CBEIEHUsS, COJAepXkKalluecs B
JOKYMEHTax JUIsl IPEeJOCTABICHHSI MyHUIIMIIAIBHON YCIIyTH;

3) mpeAcTaBi€HHbIE TOKYMEHTHl WJIM CBEACHHUS YTPATUIM CUJIY Ha MOMEHT
oOpalieHus: 3a MyHUIIUIAIBHOM YCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUNA MMOTHOMOYUS
IpeICTaBUTEIS 3asBUTENS, B Cllydyae oOpallleHus 3a MPEA0CTaBICHUEM MYHUIIUITATIbLHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojayva 3asBJICHUS O MIPEAOCTABICHUHA MyHUIIUIIAILHON YCIYTU U IOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEAOCTABIICHUS MyHUIIUNIATBHOM YCIIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyIICHHEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOppEeKTHOE 3amojIHEHUE 00s3aTeNIbHBIX NoJiel B (popme 3asBICHHS, B TOM
yuclie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecrmyOnmkanckoM mopTaie
(HeIOCTOBEpPHOE, HEMOIHOE, JIN0O HEMPABUIIbHOE 3alI0JTHEHHE);

6) TmpeACTaBiICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX IS
MIPEA0CTABIICHNS MYHULMIIAJILHON YCIYTH;

7) 3asdBIIEHHE O NPEIOCTABICHUM YCIYI'M IMOJAAHO B OPraH TOCYAApCTBEHHOMU
BJIACTH, OpPTraH MECTHOTO CaMOYTMPABJICHUS UM OPraHU3al|Io, B MOJTHOMOYHUS KOTOPBIX
HE BXOJIUT MPEIOCTABICHNE MyHUIIUNIATHHOU YCIIYTH;

8) HecoOm0/IeHHEe YCTaHOBJEHHBIX cTaThei 11 denmepanpHOro 3akoHa or 6
ampenst 2011 roma Ne 63-D3 «OO0 3JIEKTPOHHOM TMOJNUCH» YCIOBHM TMPU3HAHUS
NEeWCTBUTEILHOCTH YCUJICHHON KBATM(UIIMPOBAHHOM JIEKTPOHHOM MOMKUCH.

2.7.2. IlepeyeHb OCHOBAaHUM JJI1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJIMMBIX
JUIS1 IOJTyYEHUSI MyHUITUTIAIbHON YCIIYTH, SIBIISIETCSI UCUEPIBIBAIOIIM.

2.7.3. Pemienue 00 OTKa3e B MpHEME 3asBICHUS U JTOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPEIOCTABJICHUSI MYHUIIUIIAILHON YCIIYTH, MOXET OBITh MPHHITO KaK BO BpEMS
npueMa 3asiBUTENS, TaK U TOCJE IMOJYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHHIIMIIAIBLHOW YCIYyTH JOKYMEHTOB
(cBeneHwmin) c HCMOJIb30BAHUEM  MEXKBEIOMCTBEHHOIO UH()OPMAITMOHHOTO
B3aMMOJICCTBHS, B CPOK, HE MpPEBBIMAIOIMMN 9 pabouux JHEH cO AHS perucTpanuu
3asiBJICHUSI.
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2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABIECHUSI MYHUIIMTIATBHON YCIYTH, B CITy4ae €Cliv 3asBIICHUE
U TOKYMEHTBI, HEOOXOAUMBIE JJIsl TPEIOCTABICHUSI MyHUIIUNAIBLHON YCIyTH, TIOJIaHbI B
COOTBETCTBUM ¢ MH(pOpMaIMEH O CPOKax U MOPSAKE MPEAOCTABICHHUS MYyHHUIUIAIBHOMN
yCIyrH, oryoaukoBanHo# Ha EnuHoM noprasne, PeciyOnnkanckom noprane.

2.8. HcuepnibIBarouii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIM OTKa3a B
PEIOCTAaBICHUU MYHUIIMTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [Ji1 TPUOCTAHOBJICHHUS MPEAOCTABICHUS MYHUIIUMIIAIBHOMN
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 17151 OTKAa3a B IPEJOCTABICHUN MYHULIUTAIIBHON YCITyTH:

1) mpenmocraBieHue 3asBUTENEM 3asBICHUS, COACPXKAIIETO HEIOCTOBEPHBIE
CBECHMS,

2) Hanuuue OOCTOSITENbCTB, YKa3aHHBIX B myHkTax 2.2.4, 2.2.5 Tlopsnka,
YTBEPXKJICHHOTO TlocTaHoBieHneM KaOunera MwunnctpoB PecnyOnmku Tartapcran ot
13.08.2016 Ne553 «OO6 yrtBepxaenuu Ilopsnka pa3MenieHuss HECTAIMOHAPHBIX
TOProBbIX OOBEKTOB HA 3€MJIIX WIM 3€MENbHBIX Y4YacTKaX, HaXOAALIUXCS B
MYHULIMIIAJIBHOW COOCTBEHHOCTH, a TaKKE€ Ha 3eMJISIX WM 3€MEJbHBIX Y4YacTKax,
rocy/1apCTBEHHAsi COOCTBEHHOCTh Ha KOTOPbIE HE Pa3rpaHUUEHAY;

3) HayM4Ke 3a10JKEHHOCTU IO apeHIHOM Iare (B TOM YMCIE MEHH) 3a MEepUos
JEMCTBUS 10rOBOPA, a TAKXkKeE 3aJ0JDKEHHOCTh 110 OIuIaTe (DaKTUYECKOTO UCIIOJIb30BaHUS
3€MEJIbHOIO y4acTKa [0 paHee 3aKIYEHHOMY JOTOBOPY apeH]Ibl 3€MEJIBHOTO ydacTKa
MO/ pa3MEIIeHNE HECTAIIMOHAPHOTO TOPTOBOTO OOBEKTA.

2.8.3. IlepeueHbp OCHOBaHWW [JI1 OTKa3a B MPEIOCTaBICHUM MYHULUIAIbHOM
YCIIyTHU SIBIISIETCS] NCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemaercs OTKa3blBaTh B MPEAOCTABICHUHA MYHULUIIAIBHON YCIyTd B
cllydae, €CIM 3asBICHHE O TMPEJOCTABICHUH MYHUIMNAIBHON YCIYrd MOJAaHO B
COOTBETCTBUH ¢ MH(pOpPMAIMEH O CpOKax U MOPSAKE MPEAOCTABICHHUS MYyHHUIIUIAIbHOMN
ycIyTH, onyonnkoBanHo# Ha Equnom nopTtane, Pecy6nukanckom noprase.

2.9. llopsanok, pa3Mep U OCHOBAaHHUS B3UMaHUSI TOCYJAPCTBEHHOM MOUUTHMHBI UM UHOU
I1aThl, B3MMAeMOM 3a PEI0CTaBIECHUE MYHUIIUTIAIBHOU YCIIyTH

MyHununanpHas yciayra npeaocTaBiseTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. Tlepeuens yciyr, KOTOPBHIE SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMHA JIJIS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH, B TOM YHCJIE CBEJACHUS O TOKYMEHTE
(mOoKyMeHTax), BbI1aBA€MOM (BbIJJABAEMBIX ) OPTaHU3ALMSAMU, YIIOJIHOMOYEHHBIMH

9KCIICPpTAaMH , YIACTBYIOIIMMHU B IPECAOCTABIICHUN MYHHUIIUIIAJIBHBIX YCIIYT

[IpenocraBneHre HEOOXOAMMBIX M 00S3aTEILHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsnok, pa3mMep U OCHOBaHUS B3UMaHUS IJIaThl 3a MPEJOCTABICHHUE YCIIYT,
KOTOpPBIE SABIISIOTCA HEOOXOTUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATIBHON yCITyTH, BKIII0Yasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa TaKkou
IJ1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENbHBIX YCIYT HEe TpeOyeTcs.

2.12. MakcuMamnbHBIM CpOK 0KMJIaHUS B OUEPEU MPU T0JIaye 3arpoca o
MPEIOCTABICHUN MyHUIIMNIATIBHOM YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acCTBYIOIIEH B MPEOCTABICHUN MYHUILIMITAIbHON YCITYTH, U TIPU MOJTYyYEHUN
pe3yJibTara MnpeioCTaBICHUs! TAKUX YCIYT

2.12.1. Bpems oxxuanus npu nojave 3asBJICHHUS HA MOJyYEHUE MyHULUIIATbHOM
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpn nonaydeHHUH pe3yJbTaTa MPEJOCTABICHUS MYHULMUIIAIBHON YCIIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJHKEH MPEBbIIATh 15 MUHYT.

2.13. Cpox 1 NOpsIAOK PETUCTPALIMH 3aIIpOca 3asiBUTENS O MPEIOCTABICHUN
MYHUIIUTIATBHOW YCIIYTH M YCIYTH, IPEIOCTaBIsIEMOI OpraHu3aluei, yuacTByIoen B
MPEI0CTABICHUN MyHUIIUTNIAJILHOM YCIIYTH, B TOM YUCJIE B 3JIEKTPOHHOU opme

2.13.1. Ilpu nmuunom ob6pamieHuu B M®I[ B neHb mojaun 3asBICHUS 3asIBUTEITIO
BbI1aetcs pacnucka u3 AUC MO®I] ¢ peructpalluOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U IaTOW MOJaYu 3asIBJICHUS.

2.13.2. Tlpu HampaBlieHMH 3asdBJIECHHMS NOCpeacTBOM EnuHOro mnoprana,
PecryOnmkaHckoro moprana 3asBUTENb B ACHb MOJAYH 3asSBICHUS TOJydaeT B JIMYHOM
kabunere PecrmyOmmMkaHCKOTO moOpTajza W TO DJJIEKTPOHHOM IOYTE YBEIOMIICHHUE,
MOATBEPAKIAIONIEE, UTO 3asBJICHUE OTHPAaBIECHO, B KOTOPOM  YKa3bIBAKOTCS
pPErUCTpallMOHHBIN HOMEp U JaTa MO0/auu 3asiBIICHUS.

2.13.3. Tlpu nwuaom oOpamennn B Opran B J€Hb TOJaydl 3asBIICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENIO BBIIAETCS pacluicKka U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAUYEHHON IJi1 OKa3aHUs
roCyJapCTBEHHBIX M MYHHUILMIAJIBHBIX YCIYT, C PErUCTPAllMOHHBIM HOMEPOM, AATOU
M0/1a4Yy 3asIBJICHUS U MIEPEYHEM IPE/ICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEMICHUSM, B KOTOPBIX MPEAOCTABIAECTCS MyHULIUIATIbHAS
yCIIyTa, K 3aJ]1y 0)KHAJIaHMs1, MECTAaM JJIS 3aI0JIHEHUS 3alPOCOB O IPEAOCTABICHUN
MYHHUITUTIATFHOU YCITyTH, HH(POPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu UX 3al0JHEHUS U
MEePEYHEM IOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTaBICHUS KaXKI0W MYHHUIIATTATEHON
YCIIYTH, Pa3MEIMICHUIO U OPOPMIICHUIO BU3yaJIbHON, TEKCTOBON M MYJTbTUMETUNHOMN
uH(OPMAITUH O TTOPSIKE TPEIOCTABICHUS TAKON YCIYTH, B TOM YHCIIe K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHUU C (heAepaTbHBIM
3aKOHOJIATEIBCTBOM U 3aKOHOAATeNbcTBOM PecryOnuku TaTapcTtan o conranbHON
3aIUTE UHBAJIUJIOB
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2.14.1. IIpenocraBieHne MyHULIMIIAIBHOM YCIYTHM OCYLIECTBISETCSA B 3AaHUSAX U
MOMEIIEHUAX,  O00OpPYAOBAaHHBIX MPOTUBOMOXKAPHOM  CHCTEMOM W CHCTEMOM
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asgBUTENEd O000PYAYIOTCS HEOOXOAMMOM MeOenblo s
odopmiIeHUs] JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B cootBeTrcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOW 3alllUTE€ WHBAJIMIOB B LEJAX OECHPEnsTCTBEHHOIO JOCTyna K MECTy
IPEIOCTABIECHUS MYHULIMIIAIBHON YCIYrd 00€CIeYnBaAETCA:

1) obecneunBaercss OECHPENMATCTBEHHBIM JIOCTYN HHBAJIUAOB K MECTY
MPEIOCTABICHUSI MYHUUMNAIBHONW YCIyru (yIOOHBIM BXOI-BBIXOJ B TOMEIICHHUS U
MepeMEILICHUE B UX Mpejieliax);

2) Bu3yallbHas, TEKCTOBas W MYJIbTUMEAMIHAA HMHOpMAIMs O TMOPAIKE
MPEIOCTABICHUSI MYHHUIIMIAIBHON YCIYrd pa3MemniaeTcsa B yJOOHBIX IS 3asBUTENEH
MECTax, B TOM YHUCJIE C YYETOM OIPAaHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) compoBOXKJIEHHE MHBAJIUIOB, UMEIOLINX CTOWKHE paccTpoicTBa (HyHKIUU
3pEHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKA3aHHE UM ITOMOILIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOIO NEPEABUKEHHUSI 10 TEPPUTOPUHU, HA
KOTOPOM PpAacCMoOIOKEHbI OOBEKThl COLMANIBHOM, WHXEHEPHOM U TPaHCIOPTHOM
UHPPACTPYKTYP, BXO/1a B TaKHe OOBEKTHI U BBIXOJA U3 HUX, IIOCAJKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHUCJIE C UCIIOJIB30BAHUEM KpPECIIa-KOJISICKH;

5) Hagnexamiee pa3MelleHHe O0O0OpYyIOBaHMS M HOCHUTENEH HHQOpMaluu,
HEOOXOAUMBIX ISl OOeCrieueHus1 OeCIpensiTCTBEHHOIO JOCTyNa UHBAJIMIOB K yCIyram
C YYETOM OTPAaHUYEHHUN UX KU3HEAEATEIbHOCTH;

6) nyOnupoBaHHME HEOOXOAWMOM [UIsi MHBAIMIOB 3BYKOBOW M 3pUTEIBHOMN
uHbOpMallMK, a TaKXKe HaAMKHCed, 3HAKOB M HWHOM TEKCTOBOW M rpaduueckoit
uH(pOpMaIlMU 3HaKaMHU, BBITIOJTHEHHBIMU pebe(HO-TOUEeYHBIM IIpudTOM bpaiins;

7) IOMYCK CypJOTepeBOAYNKA U TU(PIOCYPAOTIEPEBOTIHNKA;

8) IomycK COOAKU-TIPOBOJHUKA MPH HATMYUH TOKYMEHTA, MOITBEPKIAI0IIEr0
ee crhenuasbHoe OO0y4YeHHe M BblJaBaeMoro mo (opMe U B TMOpPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPUKa30M MUHUCTEPCTBA TPyJa M COLMAIBHOW 3alIUThl POCCUHCKOM
Oeneparun - ot 22.06.2015 Ne 386 «O06 ytBepx)aeHun (OpMbI JTOKYMEHTA,
HNOJATBEPKIAAIOUIETO CHENHAIbHOE O0y4YeHUEe COOaKuU-IPOBOJHUKA, WU TOpsIKa €ro
BBLAAYN.

2.14.3. TpeGoBanusi B YacTu oOOecreyeHusi JOCTYIMHOCTH ISl WHBAJIHUIOB
OOBEKTOB, B KOTOPBIX OCYILECTBISETCS NPEJOCTABICHUE MYHMIMIIAIBHOW YCIYTH, U
CPEICTB, HUCHOJIb3YEMBIX MpPU MNPEJOCTABICHUM MYHULMUIIAIBHON YCIyI'H, KOTOpbIE
yKa3aHbl B moAnyHkTax | — 4 nynkra 2.14.2. agMHUHHUCTPAaTUBHOIO pEIrJIaMEHTAa,
OPUMEHSIOTCS K OOBEKTaM M CpPEICTBaM, BBEJICHHBIM B OKCIUTyaTallMI0 WU
MPOLLIEIIINM MOJIEPHU3ALINIO, PEKOHCTPYKLMIO nocie 1 urois 2016 roaa.

2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBA MyHULIMIIAJIBLHOM YCIYTH, B TOM YHCIIE
KOJIM4YECTBO B3aUMOJACUCTBUI 3asIBUTEINS C JOJDKHOCTHBIMM JINLIAMH IIPU
IIPENOCTABIECHUN MyHULUIIATBHONW YCIIYTH M UX ITPOJOJKATEIBHOCTD, BO3SMOKHOCTD
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moTy4eHust UHGOPMAITH O X0J1e TPEAOCTABIECHUS MYHHUITUTIATLHON YCIyTH, B TOM
YHUCJIE C UCTIOIh30BaHNEM MH(POPMAITMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTh MOTYUYEHUSI MyHUITUTIATLHOW YCIIYTH B
MHOTO()YHKIIMOHATLHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00bEeMe), B JTFOOOM TepPUTOPHATHEHOM
0JIpa3IeJICHUU OpraHa UCTIOJHUTEIBHO PaCOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPaBIICHUS, TI0 BBIOOPY 3asiBUTENS (IKCTEPPUTOPUATILHBIN MPUHIIMIT),
MOCPEJICTBOM 3aIpoca O MPEA0CTAaBICHUH HECKOJIBKUX TOCYAapPCTBEHHBIX U (VIIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYyapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThel 15.1
OenepanbHOro 3aKoHa Ne210-D3 (KOMIUJIEKCHBIH 3aI1poc)

2.15.1. Tloka3arensiMu JOCTYNHOCTU MPEJOCTABICHUS MYHULUINAIBHOU YCIyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS IPUEM, Bblaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYUE HEOOXOJUMOTr0 KOJIMYECTBA CHELMATUCTOB, a TaKKe MOMEIICHUN, B
KOTOPBIX OCYIIECTBISETCS IPUEM TOKYMEHTOB OT 3asiBUTEIICH;

HaJIM4Me wucuepnbiBatronieil uHbopMalMu O crnoco0ax, MOpSIKE U CpoKax
NPEeNIOCTaBICHUS MYHUIIMNAIBHOM YCIyrM Ha WH()OpPMAIMOHHBIX CTeHAaX, EIuHOM
nopraiue, Pecny0iamkanckom nopraie, opuiuaIbHOM CalTe MyHULIUIIAILHOTO pailoHa;

OKa3aHWe I[IOMOIIM WHBAIUIAM B TMPEOJOJCHUH OapbepoB, MEHIAIOUIUX
NOJIYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JTULAMH.

2.15.2. TlokazarensitMu KadecTBa NPENOCTABICHUS MYHULMUIIAJBHON YCIyTH
SABJISIFOTCSL:

1) coGmtoieHre CPOKOB MPUEMA U PACCMOTPEHUSI TOKYMEHTOB;

2) cobmoieHNE CpoKa MOTYUYESHHs! pe3ysibTaTa MyHULIUIIAIbHON yCIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX Kajl00 Ha HapyIIEHUS aAMHHHCTPATUBHOTO
peraameHTa, coBepiieHHbIe paboTHHKamMu Oprana;

4) KONMMYECTBO B3aUMOJICHCTBUN 3asIBUTENS C JOKHOCTHBIMU JiMliaMu (0e3 ydeTa
KOHCYJIbTalIUMN ):

B3aUMOJIelicTBUE 3asBUTENs] C paboTtHukamu Oprana wim MOI[ nopu
OPEAOCTABICHUA MYHULMNAIBHOM  YCIYI'M  OCYLIECTBIIIETCS OJMH pa3 MpH
IPE/ICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTaMU;

OJIMH pa3 B Clydyae HEOOXOAMMOCTH TMOJYyYEHHs pe3yJibTaTa MPEeAOCTABICHUS
MyHULIUNTBbHOW yciayru B Oprane uinu MOI[ B dopme sk3emmuisipa 37I€KTPOHHOTO
JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTBHOCT OJHOTO B3aUMOJECHCTBUSA 3asBUTENS C JOJKHOCTHBIMH
JUUAMU [IPU NPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHHS MYHULIMIAIBHON YCIIYTH C
MOMOIIBIO  YCTPOWCTB TIOJBIDKHOW paanoTeaeOHHOM CBSI3U, C HCIOJIB30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanmst 0 Xoae MPeAOCTaBICHUS MYHUIUMNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTE]IEM B JHUYHOM KabuHere Ha EnuHom moprare,
PecnyOnukanckom noptane, B Oprane, MOLI.

2.15.4. IlpenocraBieHne MYHUIUNAIBHON YCIYyTH OCYIIECTBISIETCS B JIIOOOM
M®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEIbCTBA WJIM MECTa
(hakTHyeckoro nmpokuBaHus (rpedbiBaHus) Ha Tepputopun PecnyOauku TatapcTan mo
AKCTEPPUTOPUATBHOMY MTPUHIIUITY.

MyHununanpHas yciyra B COCTaBe KOMIUIEKCHOTO 3allpoca HE MPEA0CTaBISAETCS.

2.16. Nnble TpeOOBaHUS, B TOM YHCJIE YUUTHIBAIOLIME OCOOCHHOCTH MIPETOCTABICHUS
MYHULMIATBHOM YCIYTH MO 3KCTEPPUTOPUATIBHOMY IPUHIMUITY (B Cllydae, eCiau
MyHULMIAIbHAS yCIyra MPeAOCTABISETCS 110 SKCTEPPUTOPUATBHOMY IPUHIUITY) U
0COOEHHOCTH MPEAOCTABICHHUS MyHUITUIATBLHOM YCIYTH B 3NEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBiIeHHMM MYHULMIAIBHON YCIYTH B 3JIEKTPOHHOM (popme
3asiBUTENb BIIPABE:

1) momyuuts wuHPOPMALMIO O TOPSAKE U  CpPOKaxX MPEeAOCTaBICHUS
MYHUIIMNAIBHOW YCIyTH, pa3MmelleHHyo Ha EaumHom mnoprane, PecnyOiukaHckom
noprarne;

2) moaaTh 3asBJICHUE O IMPEAOCTABICHUA MYHUIMNAIBHOW YCIYTM U UHBIE
JOKYMEHTBI, HEOOXOAUMBIE JIJIs1 TPEIOCTABICHUSI MyHUIIMIIAILHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(POPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBUM C MYHKTOM 7.2 dactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHueM PecnyOnmnkaHCKOro moprana;

3) DOJIy4HTh CBEAEHUS O XOJE BBINOJHEHUS 3asBICHUN O MPEJOCTABICHUH
MYHHIIMIIATIBHON YCITyTH, MOJaHHBIX B 3JIEKTPOHHOM Qopme;

4) oCyIIECTBUTh OLIEHKY KauecTBa MPEJOCTABICHNS] MyHULIMITAIIBHON YCIIyTH;

5) NOJMY4YUTHh pe3ynbTaT MPENOCTABICHUS MYHULUIAIBHOW yciayru B (opme
ANIEKTPOHHOI'O JOKYMEHTA;

6) momath kao0y Ha pemieHue u AeicTeue (0e3nerictBue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIyXalllUX MOCPEACTBOM PecrnyOinkaHCKOro
noprana, nopTtaita QeaepanbHONl TOCYIapCTBEHHOW HWH(POPMALMOHHON CHUCTEMBI,
obecrnieynBaroIIel Mmpolecc JocyAcOHOro (BHECYAeOHOT0) O0XKajJOBaHMs PEIICHUN U
nercTBui (0e31elcTBHS), COBEPIIEHHBIX MPHU MPEIOCTaBICHUU TOCYJApCTBEHHBIX U
MYHUIIMNAIbHBIX YCIOYyr OpraHaMu, MpeIOCTaBISIOIIMMUA TOCYAapCTBEHHbIE U
MYHUIIMNAIbHBIE YCIYTHM, UX JOJUKHOCTHBIMU JIMLIAMHU, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIME CITY>KAIIAMH.

2.16.2. ®opmupoBaHUE 3asBICHUS OCYLIECTBISETCS MOCPEACTBOM 3aIlOJIHEHHUS
ANEKTPOHHON (opMbl 3asiBiIeHHs Ha PecrmyOnmkanckoM moptaie 6e3 HeoOXOAMMOCTH
JIOTIOJTHUTEIPHON TTO/Ia4 3asIBJICHUS B KAKOW-TMOO0 WHOHU (hopme.

2.16.3. IIpu popMupoBaHuM 3aBICHHS 00ECIICINBACTCS:

1) BO3MOXHOCTh KOIMPOBAHUS U COXPAHEHMS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;
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2) BO3MOKHOCTb 3aIIOJIHEHHSI HECKOJIBKUMU 3asiBUTEISIMU OJHOM 3JEKTPOHHOU
dbopMbI 3asiBIeHUs TMpPU OOpalIEHUH 3a YCIyramH, MpearoJiaralollMMHU HarpaBleHUE
COBMECTHOTO 3asIBJICHHS] HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTH MeuYaTd Ha OyMa)KHOM HOCHUTEJE KOMUHU IIEKTPOHHOU (POpMBI
3asiBJICHUS;

4) coxpaHeHHE paHee BBEICHHBIX B JIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAUECHUM B
00011 MOMEHT O KEJIAHUIO MOJIH30BATENS, B TOM YUCJE IIPU BOZHUKHOBEHUU OIIMOOK
BBOJIa M BO3BpATE JJis IOBTOPHOI'O BBOJIA 3HAUEHUM B 3JIEKTPOHHYIO (POPMY 3asBICHHUS;

5) 3amojHeHWe TMoJIe HSJIEeKTPOHHOM (OpMBI 3asBJIEHUs] A0 Hayajla BBOJA
CBEJICHUM 3asdBUTEJIEM C MCIOJb30BAHUEM CBEleHUHM, pa3menieHHbX B ECHA, u
CBEICHMIA, OMyOJMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B YacTH, Kacaroleics
CBEICHMIA, OTCYTCTBYIOIIMX B €AUHON CUCTEME UICHTU(DUKALMU U ayTeHTH(PUKAIIUH;

6) BO3MOXHOCTh BEPHYTHCS Ha JIOOOW W3 ITANOB 3alOJHEHUS SJICKTPOHHOU
dbopMbI 3asBIeHHS 0€3 MOTepH paHee BBEACHHON HH(pOpMaIny;

7) BO3MOXHOCTb JOCTyIa 3asABUTENII K paHEEe IMOJAHHBIM MM 3asBJICHUSAM B
TE€YeHHE HE MEHEee OJHOTO Tofa, a TAK)Ke YaCTUYHO CPOPMHUPOBAHHBIM 3asBIICHUSM - B
TE€YEHUE HE MEHEE 3 MECSIIIEB.

2.16.4. 3anuce 3asButeneit Ha npueM B M®I] (nanee - 3amuch) OCymIECTBISETCS
nocpeacTBoM PecniyGiaukanckoro noprana, TenedoHa koHTakT-1ienTpa M®II.

3asBUTENIO MPEAOCTABISAECTCA BO3MOXKHOCThH 3allMCH Ha JIOObIE CBOOOAHBIC IS
npuema J1aTy ¥ Bpems B MpejiesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHATBHOM LIEHTPE
rpaduka npuema.

3anuch Ha OMpPEAENICHHYIO J1aTy 3aKaHYMBAETCA 3a CYTKU /10 HACTYIUICHHUS STOU
JaThI.

Jl71s ocyliecTBICHUS TPEABAPUTENBHOM 3aMTMCH TTOCPEACTBOM Pecny0nnKkaHCKOTOo
nopTaia 3asBUTEII0 HEOOXOAWMO yKa3aTh 3alpalliiBaeMble CUCTEMOW JaHHbIE, B TOM
qucIe:

damMunio, UM, OTYECTBO (IIPU HATHYUK);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (10 KETaHUIO);

XKeTaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHUS CBEJIEHUN, KOTOpbIE COOOIIMI 3asBUTENb IIPH
peBapUTEIbHON 3alUCH, JTOKYMEHTaM, MPEJICTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, MpeBapuTeNbHAas 3aMMCh AaHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUH NPEABAPUTEITHLHON 3aluCcU 3asBUTENIO0 00ecreurnBaeTCs
BO3MOXHOCTh pacreydararb TaJllOH-TIOATBepXkaAeHue. B ciydae, ecnu 3asBUTENb
COOOLIUT aapec SJEKTPOHHOW IOYThI, HAa YKA3aHHBIA aJpec TaKXKe HalpaBiIsIeTCs
uH(pOpMaIUs O MOATBEPKACHUN IPEIBAPUTENLHOM 3aMiCH C yKa3aHUEM JaThl, BPEMEHHU
Y MecCTa puema.

[Tpu ocymecTBICHUH TPEIBAPUTEIBLHON 3aMUCH 3asBUTENb B 00sA3aTEIbHOM
nopsake NHOOPMHUPYETCA O TOM, UTO MpeIBapUTENIbHAS 3aHCh AHHYJIUPYETCS B CIydae
€ro HESBKM 10 UCTEYEHUHU |5 MUHYT C HA3HaYEHHOT0 BPEMEHU MpHUEMA.

3asBUTENb B JII000€ BpeMsl BIIPABE OTKA3aThCs OT MPEIBAPUTEIHHOMN 3aUCH.
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3anpeniaercs TpeOOBAaTh OT 3asABUTENS COBEPIICHUS HHBIX JEHCTBUM, Kpome
MPOXOXKACHUS UACHTHU(PUKAIUU U ayTEHTU(PHUKAIUU B COOTBETCTBUU C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickon ®Penepannu, ykazaHus LEIU IpUEMa, a TaKKe
MPEOCTABICHUSI CBEJCHUM, HEOOXOIMMBIX Ui pacuera JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbII HEOOXOANMO 3a0pOHUPOBATH IS IPUEMA.

3. Cocras, ocJ1e10BATEJIbHOCTh U CPOKHU BBINOJITHEHUS] AIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMsl K MOPSAAKY MX BbINOJHEHHUSI, B TOM YHCJ€e 0COOeHHOCTH
BbINOJIHEHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B 3JIEKTPOHHOI dopMe, a TaKKe

0CO0EHHOCTH BBINOJIHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue nocieq0BaTENbHOCTH AEHCTBUN MTPU NPEIOCTaBICHUN
MYHUIIUIIAJIBHON yCITyTH

3.1.1. IlpegocraBieHre MyHHUIMIAIBLHON YCIYTH BKIIIOYAET B ceOs CIEIyIOIINe
aAMUHUCTPATUBHBIE MTPOLIEAYPHIL:

1) KOHCYIBTUPOBAHUE 3asIBUTENS;

2) OpUHATHE M PACCMOTPEHHME KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTEJIEM;

3) HanpaBlIE€HUE MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIHME B
IPEIOCTAaBIEHUN MyHULIMIIAIBHON YCIYTH;

4) moAroToBKa pe3ysbTaTa MyHULIMIIAIBHON YCIIYTH;

5) BbAaua (HanmpaBJICHUE) 3asBUTEIIO PE3YJIbTATA MYHULIUIIAILHON YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKUX OMIHOOK.

3.2. Oka3zaHue KOHCYIbTallUM 3aIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJIHEHUS AJMUHHUCTPATUBHON MPOLEAYpPBI
ABIIIETCA OOpalleHue 3asBUTESl IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHUIUIIAIBHOW YCIIYTH.

JIOIOKHOCTHBIM ~— JIMLIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOU NPOLIEAYPBI, SBIIACTCA:

npu obpamenun 3asaButeis B MOI] — paborauk MDI];

npu obOpaiieHuu 3asButens B OpraH - Ha4aJIbHUK OT/ENA, IJIaBHBIA CHELMATUCT
(manee - JOHKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuUTENb BOpaBe OOPATUTHCA 3a KOHCYJIbTALIMEH O TMOPSAIKE U CpPOKax
MpeNoCTaBlIeHUsl MyHUIMNaibHON ycayru B M®I[ nuyno u mo TenegoHy wu
ANEKTPOHHOM ITOYTE.

Pa6otnuk M®I] xoHCynbTHpYET 3asiBUTENA, B TOM YHCIE MO COCTaBy, (Qopme
MPEACTABISIEMON JOKYMEHTALMK U IPYTUM BONPOCAM ISl IMOTYYEHUST MYHHUIIMIAIBHON
YCIIYTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHQPOPMALUMIO O TOPSAAKE MPEAOCTaBICHUS
MYHUIIUMTATIBHON yciyru Ha oduiinanbHoM caiite MOI] http://mfcl6.tatarstan.ru.
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AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIlleHUs 3asiBUTEIIS.

PesynpraramMu = BBINOJIHEHHS ~ QAMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIOTCA:
KOHCYJIbTAaIlMsl MO COCTaBy, (opMe MpenCTaBIsIeMOd JOKyMEHTAlUd U JIPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl MOJTYyYEHUS MyHULIUIIAILHON YCIYTH.

3.2.3. 3asBuTenp BIpaBe oOpatuThcs B OpraH mo Tene@oHy W SIEKTPOHHOU
nouTe, a TakKXKe IMOJYyYUTh KOHCYJbTalMI Ha PecrnyOiMkaHCKOM TmopTane, caiTe
Oprana o nopsJike ¥ CpoKax Mpea0CTaBIECHUs MyHUIIMIIAIbHON YCIyTH, B TOM YHCIIE 110
cocTaBy, (hopMe MpeaCTaBIsIEMON TOKYMEHTAUU U APYTHUM BOMPOCAM JJIs MOJTyYSHUS
MYHUIIUTIATBHOU YCITyTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAaHHWE HHPOPMUPYET
3asgBUTENI B COOTBETCTBMM C TpeOoBaHusMU myHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
perjiaMeHra.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE TPEX pabouynX JHEH co AHA MOCTYIUICHHUS OOpaIieHHUs.

PesynpraramMu = BBINOJIHEHHS ~ QAMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIOTCA:
KOHCYJbTAllMM 1O COCTaBy, (OpMe MpeACTaBIAEMOl JOKYMEHTAllMM U JAPYTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYYEHUSI MyHULIUIIAIbHON YCIyTH.

3.3. IlpunsiTiie U pacCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
IPEICTAaBIICHHbBIX 3asBUTEIEM

3.3.1. IIpueM HOKYMEHTOB JI1 NPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH YEPE3
M®OII unu ynanennoe pabouee mecto MDLI.

3.3.1.1. BasBurens (mpeacraBuTens 3asButTens) odpamaercs B MOI] ¢ 3anpocom
O TNPENOCTaBIEHUUM MYHULMNAIBHOM YCIYTM M HPEACTABISIET JOKYMEHTBHl B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii mpuem 3asBICHUN:

ompezesnsieT NpeaMeT oOpalleHus;

YIOCTOBEPSIET JIMYHOCTh 3asBUTEIIS;

MIPOBOAUT MPOBEPKY MOJHOMOYMHI JTULIA, TOAAIOIIETO JOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
NYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMOJTHSET AMEKTPOHHYIO (hopMmy 3asiBiaeHust B AUC MOI;

IpyU  M[PEOOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHUTEJNe, OCYIIECTBISET
CKaHHPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue u3 AC MOI];

NEpPENAET 3asIBUTEIIO HA TPOBEPKY U MOANUCAHUE;

MocJje NOANKUCaHUs CKaHUPYyeT noanucanHoe 3asBiaeHue B AUC MOI;

3arpyxaer B AUIC MO®IL] noxymMeHTbI, IPECTaBICHHBIE B AJIEKTPOHHON (popme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POPMUPYET IIIEKTPOHHOE
1EN0;

BO3BPAILAET MOJANMUCAHHOE 3asIBJICHUE U OPUTUHAIIBI OyMaKHBIX JOKYMEHTOB;
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BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIleHUs 3asiBUTEIIS.

Pe3ynbpTaramMu BBINONTHEHUS aIMUHUCTPATUBHBIX MPOLETYP SIBISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHHUE U MAKET TOKYMEHTOB.

3.3.1.3. Pabotouxk M®I] HampaBiser MmakeT JIOKYMEHTOB, MPUHATHIX OT
3asBuTeNs B OpraH B 3JeKTpOHHOUM (opme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JEN) B
TEYEHUE OJHOro pabouyero AHS CO JHS OOpalieHusi 3asBUTENIE B CTPYKTYpPHOE
noapasaeseaue MOII.

Pe3ynbrataMu BBITIOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE J1eJi0), HampaBieHHble B OpraH, moCpeiCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOOKYMEHTOB ISl NMPEAOCTABIECHHUS MYHHUIMNAIBHOW YCIYrd B
ANIeKTpOHHOH (hopMe uepe3 PecrryOnukanckuii moprat.

3.3.2.1. 3asBuTenp AN MOAAYU 3asIBICHUS B AJIEKTPOHHOW (DOpME BBIMOIHSET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHSIET aBTOPU3ALIHIO;

OTKpPBIBAeT OPMY JIEKTPOHHOTO 3asIBJICHUS;

3anofHsAeT (OpMY DJIEKTPOHHOTO  3asBJICHUS, BKJIIOYAIOUIYI0 CBEACHUS,
HEe0OX0UMbIE U 00s3aTeNbHBIC JUIsl MPEOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;

OPUKPEIUISIET JTIOKYMEHThI B S3JEKTPOHHOW (hOpME WM AJIEKTPOHHBIE 0O0pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asBJICHHS (TIPU HEOOXOAMMOCTH);

NOATBEPKIAeT (HaKT O3HAKOMIIEHHS M COIJIaCHsl C YCIOBUSMH U TOPSIIKOM
MPEIOCTABICHUSI MYHUIMIAIBHON YCIYTH B 3JEKTPOHHOW ¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asIBICHHUS);

MOJTBEPXKIAET JOCTOBEPHOCTh  COOOUICHHBIX CBEACHUU  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpME AJIEKTPOHHOTO 3asIBICHU );

OTHPABIISAET 3aM0JIHEHHOE ANEKTPOHHOE 3asIBIICHHE (Ha)KHMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (DOpME 3JEKTPOHHOTO 3asIBJICHHUS );

JJIEKTPOHHOE 3asBIICHUE TMOMIMHUCHIBACTCSI B COOTBETCTBUU C TpPeOOBaHUSIMHU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa;

MOJIy4aeT yBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBICHHUS.

dopMaTHO-JIoruuecKas poBepKa c(hOopMUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISIETCSL TIOCIJIC 3alOJHEHUsl 3asBUTEIEM KaXJO0ro M3 TMOJIeH 3IIEKTPOHHOU
dbopmbl 3asBiaeHus. [Ipu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJISl AJEKTPOHHOMN
(bopMbl 3asdBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKU U
NOpSAKE €€  yCTpaHEHHs  MOCPEACTBOM  MH(GOPMAIMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (opMe 3asiBICHHUS.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAaIlleHUs 3asiBUTEIIS.

PesynpTaramMu  BBINONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH HOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aNMO/IENCTBUSL.

3.3.3. PaccMoTpeHue KoMIIeKTa JOKYyMeHTOB OpraHom.
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3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS aJAMUHUCTPATUBHOW MPOLIEAYpPbI
ABIIIETCS TIOCTYIUIEHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOJUMBIX JJIst
MIPEA0CTABICHNS MyHULMIIAJBbHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIMIOJIHEHUE
aJIMMHHUCTPATUBHON IPOLENYPHl SIBISIETCA HayasbHUK omdesna (Jlanee - TOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IPUEM IOKYMEHTOB):

3.3.3.2. JJomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Cily4ae
oOpallieHus 3aaBUTENS C 3asBiIeHHEM B Opras:

olnpezesseT NpeaMeT 0OpaleH s,

YCTaHABJIMBAET JINYHOCTD 3asIBUTEIS;

IPOBOJUT IPOBEPKY MOJTHOMOYMII JINLA, TOJAFOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHBIM B
NyHKTe 2.5  aJAMUHUCTPATHUBHOIO  pErVIAMEHTAa,  IPOBEPKY  COOTBETCTBUSA
NPEICTaBICHHBIX  JIOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOoBaHUSAM  (HajaJexaliee
odopmiieHHne KOMUN JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, MPHUIHUCOK,
3a4EPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asBIE€HHS B  aBTOMATHU3UPOBAHHOM
MH(POPMAIIMOHHON CHCTEME, IpPEIHAa3HAUYEHHOW ISl OKa3aHUsl TOCYNapCTBEHHBIX U
MYHULIANAIBHBIX YCIIYT;

OpU  OPENOCTABIECHUU  JIOKYMEHTOB,  YKa3aHHbIX B  INyHKTe 2.5
aIMMHHUCTPAaTUBHOI'O  perjlaMEHTa Ha  OyMa)XHOM  HOCHUTEJE,  OCYILECTBISET
CKaHMPOBAHUE NPEICTABICHHBIX JOKYMEHTOB;

pacreyaTbiBaeT 3asiBICHUE;

NIEpPENAET 3asIBUTEIIO HA TPOBEPKY U MOANUCAHUE;

1I0CJIE MOANMMUCAHUS CKAaHUPYET MOAINUCAHHOE 3asBJICHNUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO MH(OPMALIOHHYIO CUCTEMY,
MPEAHA3HAYEHHYIO JUIsl OKa3aHHWs TOCYJAPCTBEHHBIX W MYHUUHUIAIBHBIX YCIYT
JOKYMEHTBI, TpPEICTaBJICHHbIE B D3JEKTPOHHON (QopMe WM DSIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX IOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JIETI0;

BO3BpaIlaeT MOJMUCAHHOE 3asBICHUE M OPUTHHAIIBI OyMa)KHBIX JOKYMEHTOB
3asBUTEJIIO;

BBIJIA€T 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnyuyae HanmuuMsi OCHOBaHMM JUIs OTKa3a B IPUEME JOKYMEHTOB JOKHOCTHOE
JMIO, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, YBEJIOMIIAET 3asBUTENS O HaJIUYUU
OPENnATCTBUN JUUIsl IpUEMa 3asIBICHUS M BO3BPAIAET €My JOKYMEHTBI C OOBSICHEHHEM
COJIepKaHusl BbISIBJICHHBIX OCHOBAHUM AJI OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpPHEM JOKYMEHTOB, IOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

IIPUCBAaUBAET 3aBJICHUIO0 HOMEP B COOTBETCTBHM C HOMEHKJIATYPOU €Nl U CTaTyC
«IIpoBepkn TOKYMEHTOBY;

U3y4aeT IMOCTYNUBLIME OJEKTPOHHBIE J€jla, B TOM YHUCIE MPUIOKEHHBIE
3assBUTENIEM JTOKYMEHTHI B JJIEGKTPOHHOHN (hopMe U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

IIPOBEPSIET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB;
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MIPOBEPSIET COONIOICHUE YCJIOBUN JCHUCTBUTEIBHOCTUA DJICKTPOHHOW TMOJIHCH,
MOCpeNCcTBOM oOOpareHuss k EnuHomy mopramy (B ciydae, e€ciid 3asBUTENEM

MpeICTaBICHbI AIIEKTPOHHBIE JOKYMEHTHI, MOJITUCAHHBIE YCHJIEHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO).
[Tpu HaJTU4UU OCHOBaHMIA, PEIYCMOTPEHHBIX IYHKTOM 2.7.1

aJIMMHHUCTPATUBHOI'O pErjlaMeHTa, IOJArOTaBIMBAET IPOEKT pelIeHHs 00 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABICHUSI MyHUIIUIIAJIbHON YCIyTH.

B cnyuae, ecniu B pe3yiapTaTe NPOBEPKU YCUIEHHOW KBaJIM(DPULIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOACHHUE YCIOBMHA €€ JAeMCTBUTEIbHOCTH,
IPOEKT peleHuss 00 OTKaze JOJDKEH COJEep)KaTh MyHKTHI crathu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIH OCHOBAHUEM JIJIS1 €T0 MPUHSITHUSL.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHNS MYHULUIIAJBHON YCIyrd, ¢ yKa3aHMEM MpPUYMH OTKa3za (B cilydae,
€Clii OCHOBaHMS s OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHNS MYHULMIIAIBHON YCIYI'H, CBSI3aHbl C HAPYIIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHHS JJis OTKa3a B NpHUEME TOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(OPMALMI0 O HAaWUMEHOBAaHHM JIOKyMEHTOB (MH(pOpMaluu,
CBEJICHMI), KOTOpblE HE MPEACTABIECHBI, COAEpPX AT HENOCTOBEpHbIE U  (WJIM)
IPOTUBOPEUYMBBIE CBEJEHUS, O()OPMIIEHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUI),
HaNpaBJIseTCsl Ha COIJIACOBAHME B YCTAHOBJIEHHOM IOPSIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpoekTa pemieHuss o0 oOTKaze B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX Il MPEJOCTABICHUS MYHULMIAIbHOM YCIYTHM, OCYIIECTBIISIETCS B
MOPSIIKE, MPETYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErJIAMEHTA.

B cmywae oOTCyTCTBHSL OCHOBaHMM JUIsi OTKa3a B MpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aJIMHUHHUCTPAaTUBHOIO PErJIAMEHTAa, JOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, B T€UEHUE OJHOTO pabOYero Hs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asBUTEII0, YKAa3aHHBIM B 3asiBICHUU CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUU 3asBJICHHSI, COJEpIKAIIEEe BXOMSIINNA PErnCTPallMOHHBIN
HOMEp 3asBJICHH, AATy IOJIY4YCHHs 3asBIICHUS, MEpPEYeHb HAMMEHOBAHUU (aillios,
IPEICTaBICHHBIX K HEMY JOKYMEHTOB, AATy IMOJY4YE€HMs pPe3yJibTaTa MyHULUIAIbHOM
yCIIyTH.

3.3.3.4. HcnonHenuwe mnpoueayp, ykasaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aJMMUHHUCTPAaTUBHOI'O  pErjJaMeHTa, IMpU HAJIMYMM TEXHUYECKOM BO3MOXKHOCTH
OCYILECTBIISIETCS. B aBTOMATUYECKOM PEXKHUME C UCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(POPMALIMOHHON CHUCTEMBbI, IPEJHA3HAYEHHOM /JIs OKa3aHUs TOCYAApCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

3.3.3.5. AAMHUHHUCTpaTHBHBIE MPOLEAYPHl, yCTaHABIMBAEMblE NYHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, BHIMOJHSIOTCA B TEYEHHE OJHOrO pabodero AHS CO
JHS IOCTYIUJIEHUS 3asIBJICHHS HA pACCMOTPEHHE.

Pe3ynbpTaramu BBIIOSHEHUS! aAMUHUCTPATUBHBIX MPOLIEAYP ABISIOTCS: PUHSITHIN
HA PAacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT pelieHus 00 oTKa3e B MpUEMe
JOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABIICHNS MyHULIMIIAJIbHON yCITyTH.
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3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yHaCTBYIOLIUE B
IIPEAOCTaBIEHUN MYHHIIMIIAJIbHON YCIIYTH

3.4.1.  OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHHHCTPATUBHOM MpPOLEAYPbI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JMIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMMHUCTPATUBHOM MPOLETYpPhl, OT JOKHOCTHOIO JiMLa (paboTHHKA),
OTBETCTBEHHOTO 32 IPUEM JOKYMEHTOB, IPUHSITHIX OT 3asBUTENSI JOKYMEHTOB.

JIOIOKHOCTHBIM ~— JIMLOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMMHHUCTPaTUBHON NPOLEAYPHI, SIBISIETCA HayasnbHUK omoena (Jlajee - JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a HAIIPAaBJIEHNE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOM>KHOCTHOE U0, OTBETCTBEHHOE 3a HAINPABIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (popMHpYyeT W HampapiseT B 3JICKTPOHHOU (opMe MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOCHCTBHS (IIPH OTCYTCTBUM TEXHHUYECKOMN
BO3MOXXHOCTH — HMHBIMH CIOCOOAMH) 3ampoChl O MPEIOCTABIEHUU IJOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMUHUCTPAaTUBHOTO PErIAMEHTA.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb IPUHSTHS 3asIBJICHUS HA PACCMOTpPEHUE.

Pe3ynpraramMyu  BBINOJIHEHUS ~ aIMUHUCTPATUBHBIX  IPOLELYpP  SABISIOTCS:
HalpaBJ€HHbIE B OpraHbl BJacTU M (WJIM) MOJABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3alMM 3alpOCHI.

3.4.3. CnenyaivCcThl  MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHUU  3alpOCOB,
HNOCTYNUBIIUX YEPE3 CUCTEMY MEKBEAOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOEHCTBUS,
IPEJOCTABISAIOT 3alpallliBaéMble JOKYMEHTHl (MH(OPMALMIO) WM HANpPaBISIIOT
YBEJOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa W (Wim) mHGOpMAIMM, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHUIIUIIATBHON yCIyTH (1ajee — yBeloMIIeHrne 00 0TKase).

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUYEHHE NSATH JHEH €O JHS TOCTYIJICHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH HWJIM OpPraHU3alyio, MPEIOCTABIAIOIINE TOKYMEHT U HH(OpMaIHIo,
€CJIM MHBIE CPOKH MOATOTOBKH M HAIIpPaBJICHUs OTBETa Ha MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHbI (eaepaqbHbIMU 3aKOHAMHM, TPABOBBIMU akTamu llpaBuTenbcTBa
Poccuiickoit @enepanuu U NPUHATBIMA B COOTBETCTBUHU C (eAepalbHBIMU 3aKOHAMU
HOpMaTUBHBIMHU IIPaBOBbIMU akTamu PecnyOnuku Tatapcran.

PesynpraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLEAYpP  SBJISIOTCH:
JOKYMEHTBI (CBEIEHMSI), HEOOXOAUMBIE JJIsl IPEJOCTABICHUSI MYHULIMIIAIBHON YCIYTH,
anbo yBeromiieHHEe 00 OTKase, HalpaBJIEHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlPaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoOMKHOCTHOE U0, OTBETCTBEHHOE 3a HAINPABIIEHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJTy4aeT 3alpallnBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICICTBUSL JOKYMEHTHI (CBEACHMS), HEOOXOAWMBbIE Ui TPEIOCTaBICHUS
MYHHIIMIIATIBHOW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKYMEHTa U
(unm) uadopmanuu;
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npu HaJIUYUH OCHOBaHMiA, IPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO pEriiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHHus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIAJIbHON yCITyTH.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTaBICHUS] MYHULMNAIBHON YCIYrHM, C yKa3aHWEM IPUYMH OTKa3a (B ciydyae,
€CJIi OCHOBaHMs JJs OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABICHUS] MYHULMNAIBHON YCIYI'M, CBA3aHbl C HAapYLIEHUEM YCTAHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHMs AJi OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(OPMALMI0 O HAaMMEHOBAaHWM JIOKYMEHTOB (uMH(popMaluu,
CBEJICHMI), KOTOpblE HE MPEACTABIEHBI, COAEpPX AT HEIOCTOBEpHbIE U  (WJIM)
MPOTUBOPEUYNBBIEC CBEJICHUS, ODOPMIIEHBI C HAPYIICHHUEM YCTaHOBJIEHHBIX TpeOOBaHMiIA),
HaIIpaBJIs€TCS Ha COIJIACOBAHWE B YCTAHOBJIEHHOM MOPSIAKE IMOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pemieHuss o0 OTKaze B TNpuUeMe JOKYMEHTOB,
HEOOXOMUMBIX JJIi TPEJOCTAaBICHUS MYHULUIAIBHOW YCIYTH, OCYIIECTBISETCS B
MOPSIZIKE, MPETYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErJIAMEHTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITNOJIHSIOTCS B IEHD MIOJIyYEHUsI CBEJCHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraramMu  BBINOJIHEHUS ~ aIMUHUCTPATUBHBIX  IPOLELYpP  SABISAIOTCS:
JOKYMEHTBI (CBEIECHMS), HEOOXOAUMBIE JJISl IPEJOCTABIECHUSI MYHULIMIIAIBHON YCIYTH,
OpOeKT peuieHUss o0 OTKaze B IpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIf
PEIOCTABICHUS MYHULIMIIATbHON YCIYTH.

3.4.5. Hcnonnenwe mpouenyp, ykKazaHHbIx B nyHkrax 3.4.2, 344
aAMUHUCTPATUBHOIO  PErJaMEHTa, MpU HAJIMYAM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHON
MH(OPMALIMOHHONW CHCTEMBbI, TMpEeJHAa3HAYEHHOW /JIi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBHUHM C ITYHKTOM 2.13 aIMUHUCTPAaTUBHOTO PErJIAMEHTA.

3.4.6. MakcuManbHblii CpOK BBINOJHEHUS aJMUHHUCTPATUBHBIX MPOLEAYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO PEriiaMEHTa, COCTAaBJISIET MATh PabOUYnX
THEH.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUIAIBHOW YCIYTH

3.5.1. OcHoBaHMeM Haudaja BBINIOJHEHUS aJMHHUCTPATUBHONW MPOLEAYPHI
SBIISICTCS. TOCTYIUICHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAarpaBJeHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHM), HEOOXOAUMBIX TSt
MPEIOCTABICHUSI MyHUIIUTIAILHON yCITyTH.

JIOMKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHE aJMHUHUCTPATUBHOMN
MPOLEAYPHI, SBISIETCA HayanbHUK omdena (nanee - JOHKHOCTHOE JIULO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yjbTaTa MPeI0CTaBICHUS MyHUIIUITAIEHON YCIIyTH).

3.5.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJibTara
NpeAOCTaBICHUS] MyHHUIIMIIAIbHOMN YCITyTH:

paccMaTpuBaeT C(OPMHUPOBAHHBIA KOMIUIEKT JAOKYMEHTOB, HEOOXOIUMBIX IS
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MPEOCTaBIECHUS] MYHUIIUIIAIbHON YCIIYTH;

MpU BBISIBICHUM OCHOBAaHWM JJIsi OTKa3a B MPEJOCTABICHUM MYHUIIUMAIBHOU
YCIIYTY, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHHUCTPATUBHOIO PErJIaMEHTa, MOATOTABINBAET
MIPOEKT peIIeHUs 00 0TKa3e B MPEIOCTABICHUN MyHUITUTIATHHOU YCITYTH;

B ClTydyae OTCYTCTBHUSI OCHOBAHUHM JUIsl OTKa3a B MPEIOCTABICHUU MYHUIIUIIAIbHOM
YCIyTH, MTPEAYCMOTPEHHBIX MYyHKTOM 2.8.2 aJIMHUHUCTPATUBHOTO pErjlaMeHTa, I10
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOOUMBIX  JJisi  MPEIOCTaBICHUS
MYHUIIMNAIBHOW yCIIyTH, TOATOTABIMBAET TMPOEKT pe3yJbTara MpeloCTaBICHUS
MYHUIUIIAIBHON  YCIYyIM B COOTBETCTBUM € TMOANyHKToM | myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaBJISIET  MOJTOTOBJICHHBIM  MPOEKT  pe3yjbTara  NPEeAoCTaBICHUS
MYHULIMIAIBHON YCIYTM Ha COTJIaCOBAHHUE B YCTAHOBJIEHHOM MOPSAJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B T€YCHUE IBYX pabOUmX JHEH.

Pe3ynbTaTaMy BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
pereHnss 00 OTKa3e B MPEIOCTaBICHUN MYHHIIUTAIBHOW YCIIYTH, MPOEKT JOTOBOpPA HA
pa3MelleHre HeCTallMOHAPHBIX TOPTOBBIX OOBHEKTOB.

3.5.3. CornacoBaHue U TOJIUCAHUE MPOEKTa pe3yJibTaTa MPeIOCTaBICHUS
MYHUIIMOAIBHOW  yCayrd (mamee — TPOEKThl JTIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TMOApA3/IeNeHusi, OTBETCTBEHHOI'O 3a TOJTOTOBKY
pe3yibTaTa MYHUUMUIAIBHOM  yciyrw, 3amectutesneM PykoBogutenss Oprana,
PykoBogutenem Oprana.

[ToaroroBiieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEUYaHUs, BO3BPAIIAIOTCS
Ha JOpaOOTKy JUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe€3yJbTaTa MYHHIIMTAIbHON
ycayru. Ilocne ycrpaHeHusi 3aMe4aHuil TPOEKTHI IOKYMEHTOB MOBTOPHO MEPENAIOTCS
JUIS1 COTJIACOBAHUS U TTOATTUCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHHHM MPOEKTOB JOKYMEHTOB IMPOBEPSIET
coOMI0/IeHe aJIMHUHUCTPATUBHOTO pETJaMeHTa JOJDKHOCTHBIMH Jmamu Oprana B
YacCTH CPOKOB BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEIHLHOCTH U
MOJIHOThI, HAJIUYUS COIJIACOBAHUM YIMOJHOMOYEHHBIX AOKHOCTHBIX Jui Oprana B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnydae BbIsIBIGHHS ~ HapylIeHUHW B YacTM  CPOKOB  BBINIOJIHEHHUS
aMUHUCTPATUBHBIX MPOIEAYp, UX IOCIEI0BATENLHOCTH U TOJHOTH PykoBoautens
Oprana MHULIMUPYET MPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, TOMYCTUBIINX HAPYIIEHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJaMEeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHHUE IBYX pabovmX JHEH.

Pe3ynbTaTaMy BBINOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: PEIICHUE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHHUITUTIAIIBHON
YCIIYTH, pelIieHne 00 OTKa3e B MPEAOCTABICHUH MYHHUIIMIIAIBHON YCIYTH, JOTOBOP Ha
pa3MeIeHrne HeCTallMOHAPHBIX TOPTOBBIX OOHEKTOB.

3.5.4. HcnonHeHnue mnpoueayp, yKazaHHbIX B mnOyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, MpU HaJIUMYUM TEXHUYECKOM  BO3MOKHOCTH
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OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH(OPMALIMOHHONW CHCTEMBbI, IMpEeIHAa3HAYEHHOW /i1 OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULIMIIATbHBIX YCIIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, YKA3aHHBIX B
IYHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET YEThIPE paOOUYMX JHS.

3.6. Beinaua (HanpaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATILHON YCIyTH

3.6.1. OcHoBaHMEM Hayajia BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEIYPHI
ABJISIETCSL IIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBIIIOJHEHHUE
aAMUHUCTPATUBHOM MpPOLIEAYpPbl, JOKYMEHTa, MNOATBEPKIAAIOLIErO IPEIOCTABICHUE
MYHHUUUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE AJMUHUCTPATUBHOM
MIPOLIETYPBI, SIBISETCS HayanbHUK omdesna (Jajnee - TOHKHOCTHOE JIMILO, OTBETCTBEHHOE
3a BbIJavy (HampaBJ€HUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIady (HampaBJICHHE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErUCTPAllMI0O M BHECEHUE  CBEIACHUM O  pe3ysbTare
[IPEIOCTABICHUS MYHUIMNAIBHOW YCIYTM B IOACUCTEMY BEICHHA JNOKyMEHTalUU
aBTOMATHU3UPOBAaHHONW MH(OPMALMOHHONW CHCTEMBI, NMPEAHA3HAYEHHOM [UIsl OKa3aHMs
roCyAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3ynbTare NpeaoCTaBICHUS MYHULMIIAIBHOM YCIYIM U O BO3MOYKHOCTH IIOJTYYEHUS
pe3ynbTara NpeJoCTaBIeHUs] MyHUIIMNAIbHON yciiyru B Oprane uinu B MOII,

HcnonHenne  mpoueAyp OpU  HAIMYAA  TEXHUYECKOHM  BO3MOXHOCTH
OCYULIECTBJISIETCS B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHON
MH(OPMALIMOHHONW CHCTEMBbI, TMpEeIHAa3HAYEHHOW /Ui OKa3aHUs TOCYJapCTBEHHBIX U
MYHULMINATIbHBIX YCIIYT.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOrO paboyero AHA CO JHS MOAMHCAHUA JOKYMEHTA,
SABJISTFOLETOCS pe3ynbTaTOM IIPENOCTABIICHUS MYHUIUIIAIBHON YCIIyTH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JuLioM Oprana (Opranom).

PesynpraraMu = BBINOJIHEHHsS ~ QAMUHUCTPATUBHBIX  NPOLEAYp  SIBISIOTCA:
pa3MEIEHUE CBEACHUM O pe3yJbTaTe MPEAOCTaBICHUS MYHHMIMIAIBHONW YCIYI'M B
MHPOPMALIMOHHBIX CUCTEMAaX, MW3BEUICHHE 3asBUTENs (€ro IpeICTaBUTENS) O
pe3yspTaTe NPeJoCTaBICHUS MyHUIIMIIAIBHON YCIYTH U CIIOCO0aX €ro nojyyeHusl.

3.6.3. llopsamox Bblmaud (HaAmpaBJICHHs) pe3yJibTara  IPEIOCTaBICHUS
MYHULMIIATbHON YCIyTH:

3.6.3.1. IIpu oOpaiieHuun 3asiBUTENS 3a PEe3yJIbTATOM MYHUIIMNAIBHON yCIyTH B
M®II, paGotauk M®IL[ BbimaeT 3asBUTENIO PE3yNbTaT MYHUIIUIAIBHOW YCIYTH B
dbopMe HK3emIuIsipa DBICKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3asfABUTENSI BMECTE C DOK3EMIUIIPOM DSJEKTPOHHOTO JIOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MpPENOCTABIIAETCS SK3EMIULIP 3JIEKTPOHHOIO JOKyMEHTa
IIyTEM €ro 3alKiCH Ha ChbEMHBIH HOCHUTENb MH(OPMALIMN WIN HANPABICHUS SK3EMILIIpa
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ANEKTPOHHOI'O TOKYMEHTA IO 3JIEKTPOHHOM mourte B aapec 3assutend. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWH(OPMALMKM WM HAMpPaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'0 COCTAaBJIEH DK3EMIUIAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTENE, MO AJICKTPOHHOM IMOYTE€ MJEHTHYHOCTh TAaKOTO JK3eMILIIpa
AJIEKTPOHHOI'O JOKYMEHTa OJK3EMIUIAPY OJJIEKTPOHHOIO JIOKyMEHTa Ha OyMakKHOM
HOCHTEJIE 3aBEPSIETCS YIIOJIHOMOYEHHBIM COTPYIHHMKOM C MCIIOJb30BAHUEM YCHICHHOMN
KBaJIM(PULIMPOBAHHOM 3JIE€KTPOHHON MOAIHUCH.

AJMUHHCTPAaTUBHBIE TIPOLEAYPBI, YCTAHABIMBACMbIE HACTOSALIUM ITyHKTOM,
BBIMOJIHAIOTCS B TOPSIIKE OYEPEAHOCTH, B JEHb MPUOBITUS 3asiBUTENS] B CPOKH,
yCTaHOBJIEHHBIE peryiaMmeHToM paboTsel MOILI.

Pe3ynbpTaramMu BBINONIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABIAIOTCA: (PUKCAUSI
¢dakTa BbIAauM pe3ysbTaTa MpeaocTaBiieHUs MyHununaibHou yciyru B AVIC MOI],
pe3yJbTaT NPeIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, BbIIAHHBIA 3aIBUTEINIO.

3.6.3.2. Ilpu oOpaieHuM 3asBUTEN 3a PE3ylIbTaTOM MYHHUIMNAIBHON yCIyru
yepe3 PecrnyOnukaHckuii mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMATUYECKU
HANpaBIIAETCS  DJIEKTPOHHBI  00pa3  MOKYMEHTa, SBJSIOUIETOCS  PEe3yIbTaToOM

[IPEIOCTABIICHUS MYHULUTIIATbHON YCIIyTIH, ITOJIIMICAaHHBIN YCUJIEHHOU
KBAJIM(PULIMPOBAHHOM 3JIEKTPOHHOMN MOANUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIULA
Oprana (Oprasom).

AJMUHUCTPATUBHBIC TPOLEAYPHI, YCTAaHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JIGHb MOANHMCAHUSA JOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTaBICHHE
(0TKa3 B MPEAOCTABICHUH ) MYHUIIUTIATBHON YCIIYTH, YIIOJTHOMOYEHHBIM TOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpTaramMu  BBINONHEHHS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HampaBiieHue (MPEeJoCTaBICHUE) C HCIOJNb30BaHHEM PecmyOiMKaHCKOTo MmopTajia
3asBUTEIIO0 JTOKYMEHTA, MOATBEPKIAIOIIETO MPEI0CTaBICHUE MYHHUIIMIIAILHON YCIyTH
(B TOM 4McCIIE OTKA3 B MPEAOCTABICHUH MyHHUIUIIATLHON YCIIyTH).

3.6.3.3. IIpu oOpaiieHuun 3asiBUTENS 3a PEe3yIbTATOM MYHUIIMIAIBHON yCIyTU B
OpraH, AOKHOCTHOE JHUIIO, OTBETCTBEHHOE 3a BbIIauyy (HAaIpaBiIeHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO PE3ylbTaT MyHULUMNAIbHOU yciayru. [lo TpebGoBanuio 3asBUTENs
BMECTE C DK3EMIUIIPOM DJIGKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE eMy
MPEI0CTABIISAETCS FK3EMILTSP 3JIEKTPOHHOTO JOKYMEHTA IMyTeM €ro 3aliCH Ha ChbeMHBIH
HOCUTEh MH(QOpPMAIMK WU HAMpaBICHHUS K3EMIUISpa AJIEKTPOHHOTO JOKYMEHTa IO
DJIEKTPOHHOMN TIOUTE B aJIpeC 3asBUTEIIS.

AJMUHUCTPATUBHBIC TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
OCYIIECTBISIIOTCS B TOPSAKE OYEPEOHOCTH, B JCHb TMPHUOBITHS 3asABUTENS B
cooTBeTcTBUH ¢ [IpaBunamMu BHyTpeHHEro TpyA0BOro pacnopsaaka Opraxa.

Pe3ynbpTaToM BBIOMHEHUS aJMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: (PUKCAIUSL
dakTta BBITAUM  pe3yidbTaTa  MPEAOCTABICHUS  MYHULUIAIBHOW  YCIYTH B
aBTOMATHU3UPOBAaHHOW HH(POPMAIIMOHHON CHCTeMe, MpEeAHA3HAUYCHHOM I OKa3aHHs
rOCyIapCTBEHHBIX U MyHHUIIMITATBHBIX YCIYT.

3.7. VcnpaBiieHre TEXHUYECKUX OMHNOOK
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3.7.1. B cnyyae oOHapYyKEeHHS TEXHUUYECKOU OIMMUOKU B JOKYMEHTE, SIBIISIFOIIIEMCS
pE3yNbTaTOM MYHULMIIAJILHON YCIyTH, 3asiBUTENb HanpasiisgeT B Oprax:

3asiBJICHUE 00 WCIPaBICHUM TEXHUYECKON omuoOku (mpuioxenue Ne 5
HACTOSIIEMY aIMUHACTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIJAHHBIM 3afBUTEII0 KaK pe3yJbTaT MYHULHUNAIBHOW YCIYrH, B
KOTOPOM COJIEPKUTCSI TEXHUUYECKAas OLINOKa;

JOKYMEHTBI, UMEIOIIUE IOPUANYECKYIO CHILY, CBHUJIETEIBCTBYIOIINE O HAIUYUHU
TEXHUYECKOH OLIUOKH.

3asBieHue 00 MCHPABICHUHM TEXHUYECKOW OIIMOKM B CBEJEHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOMIEMCS PE3yJIbTATOM MyHULIUIIAIIBHOW YCITYTH, OJAETCS 3asiBUTEIIEM
(YITOJTHOMOYEHHBIM MPEICTABUTENIEM) IOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
MCIOJIb30BaHUEM D3JIEKTPOHHOM MOYTHI), 100 uepe3 PecmyOnukaHCKuil mopTanm uiu
M®OLI.

3.7.2. JI0JDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYILIECTBIISET
pHUeM 3asBICHUS 00 HCIIPABICHUU TEXHUYECKON OMIMOKH, PETUCTPUPYET 3asiBIICHUE C
MPUIOKEHHBIMHU JTOKYMEHTAMH M MEPENAeT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JIHA C JaThl PETUCTPALIUU 3asIBJICHUSI.

Pe3ynbTaTaMy BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEIYD SABJISIOTCS: IPUHATOE
U 3apErUCTPUPOBAHHOE 3asBJIICHUE, HAIPABICHHOE HA PACCMOTPEHHUE JTOHKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.7.3. JloyKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B LEJISIX BHECEHUS MCIPABICHU B JOKYMEHT,
ABJISIFOLIUICS PE3YyNbTATOM MNPEJOCTABICHUS MYHUUMUIAIBHON YCIYTH, OCYIIECTBIISET
MpOLEYpPHbl, MPETYCMOTPEHHBIE IMYHKTOM 3.5 aJIMHUHHUCTPAaTUBHOIO pErjaMeHTa, U
BBIJIAET HCIIPABIEHHBIM JOKYMEHT 3asBUTEN0 (YINOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO MOJ POCHHCH C U3BITHEM Yy 3asdBUTENS (YIOIHOMOYEHHOTO MPEACTABUTEIS)
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OIMUOKa, WM HApPaBIsSeT
B aJpeC 3asBUTENS MOYTOBBIM OTIPABJICHHEM (ITIOCPEICTBOM 3JIEKTPOHHOM MOYTHI)
OMCbMO O BO3MOYKHOCTH MOJIyYEHUsI JOKYMEHTa IpU MpenocraBieHuu B Opran
OpUTrHHAaNa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJIMUHUCTpPAaTUBHBIE MPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIIUM IIYHKTOM,
BBITIOJIHAIOTCS B TEUYEHUE JABYX paboOuyux JHEW Mocjiae OOHapYy>KEHUS TEXHUYECKOU
OIMUOKK WM TOJY4YEHUsT OT J0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBIICHUA O
JOTMYIIIEHHOM OIHOKe.

PesynpraramMu  BBINOJHEHHS ~ QAMUHUCTPATHBHBIX  MOPOLEAYpP  SIBISIOTCA:
BBIJIAaHHBIN (HaIIpaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Ilopsinok u popMbI KOHTPOJIA 32 MPEeAOCTABJIEHHEM MYHUIUIIAJIbHOM
YCJIYyIH
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4.1. TTopsimok OCyIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOACHUEM U UCTIOTTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMH TTOJIOKEHUHA aIMUHUCTPATUBHOTO
perjiaMeHTa U WHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MIPEIOCTABICHUIO MYHHUIIUITAILHON YCITYTH, a TAaK)KE TPUHITHEM UMU PEIICHUN

KoHTpoJib 32 MOJHOTOM M Ka4y€CTBOM MPEAOCTABICHUS MYHULIMIAIBHON yCIyTH
BKJIFOYAET B ce€0s BBISIBJICHUE U YCTPAHEHUE HAPYIIECHUN MpaB 3asBUTENCH, MPOBEICHNUE
IPOBEPOK  COOJIFOZICHUS MPOIEAYp TMPEIOCTABICHUS MYHHUIUIMAIBHOW  YCIyTH,
MOATOTOBKY pellieHni Ha AeicTBus (0e3eiCcTBUE) NOMKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJIE 3a COOJIOJIEHWEM WCIOJHEHHS] aIMUHUACTPATUBHBIX
MPOLERYP SBJISFOTCS:

1) mpoBepka W COIVIACOBAaHUE MPOEKTOB JOKYMEHTOB IO MPEJAOCTABICHUIO
MYHHUUUIAIBHOW YCIYTH;

2) NpOBOJMMBIE B YCTaHOBJIEHHOM MOPSJIKE MIPOBEPKU BEJICHUS
JETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBIEHHOM IOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOIIOICHNUS
IpOLEaYyp NPEAOCTABICHUS MyHULIMNIATBHON YCIIYTH.

B mensix Tekyliero KOHTPOJIE HCHOJB3YHOTCS CBEICHUS, HWMEIOIIHUECS B
AJICKTPOHHON 0a3e MaHHBIX, CIy)KeOHasi KOPPECTHOHJCHIUS, yCTHas W THUChbMEHHas
uH(oOpMaIMs TOMKHOCTHBIX JIUII, OCYIIECTBIISIIOIINX BHITOJHEHUE aMUHUCTPATUBHBIX
POLEYP, )KypHaJIbl Y4€Ta COOTBETCTBYIOIIMX IOKYMEHTOB U JPYTUE CBEACHUS.

JIns1 oCyIIeCTBIICHUSI KOHTPOJIS 32 COBEPIICHUEM JACHCTBUN MPU MPEAOCTABICHUN
MYHUUUINIAIBHON YCIYTH W TNPUHITAA PELICHHN PYKOBOIAUTEIO OpPraHa MECTHOIO
CaMOYIIPABJICHHUSI NPEACTABISAIOTCA COPAaBKM O  pe3yapTarax MOpeAOCTABICHUS
MYHHUUUIIAIBHON YCIIYTH.

O cnyyasix ¥ IpyU4YrHAX HAPYLUIEHUS] CPOKOB, TTOCIEA0BATEILHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIC JHIA HEMEIJIEHHO HWH(HOPMHUPYIOT
PYKOBOAMTENA OpraHa, MPEAOCTABISAIONIET0 MYHULIHUNAIBHYIO YCIYTY, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYLICHUM.

Tekymuii KOHTPOJIb 3a COOJIIOJIEHHEM TOCJIEIOBATEIbHOCTH  JICHCTBUM,
ONPEAEIECHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu I10 MPEI0CTABICHUIO
MYHUIUIIAIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIEM PYKOBOJMUTENSL OpraHa
MECTHOTO  CaMOYTMpaBJ€HUs, OTBETCTBEHHBIM 3a OpraHu3aluioo  padoOThl 1O
MPEIOCTABICHUI0 MYHULIMTIAIBHOW YCIyTH, HAYaJbHUKOM OTJEJIa, OCYIIECTBIISIIOIIETO
OpraHu3alnio PadboThI O MPEIOCTABICHUIO MYHHUITUTIATLHON YCITyTH.

[lepeyeHp JOJDKHOCTHBIX JIAIL, OCYLIECTBISIONIMX TEKYIIUW  KOHTPOJIb,
YCTAHABIIUBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX IOAPA3ACICHUSAX OpPraHa MECTHOIO
CaMOYIIPABJICHHS U JOJKHOCTHBIMH PETJIAMEHTAMMU.

4.2. ITopsimoK U MEpUOJUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX U BHEIIAHOBBIX MTPOBEPOK
MOJHOTHI M KQ4E€CTBA MPEJOCTABICHUSI MyHUIIUIIAIbHOW YCIYTH, B TOM YHUCIIE TTOPSAOK
1 GOpMBI KOHTPOJIS 32 MOTHOTON M KAYECTBOM MPEOCTABICHUS MyHUIIMTAIbHON
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KA4€CTBOM MPEAOCTABIEHUS MyHULIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHMs IPOBEPOK;

2) paccMOTpeHus kallo0 3asBuTeNel Ha nerctBus (Oesneiictue) Oprana, a
TaK)K€ X JOJDKHOCTHBIX JIML, MyHULIUIIANBbHBIX CIYXKaIIHX.

4.2.2. B nensix ocyIiecTBIEHUSI KOHTPOJIA 32 ITOJIHOTON U Ka4eCTBOM
IPEIOCTABIECHUS MYHULIUIIAIBHON YCIYTH IPOBOASTCS IIJIAHOBBIE U BHETIJIAHOBbBIE
npoBepku. [lopsaok u NepUOANYHOCTD OCYIIECTBIICHHUS IIAHOBBIX IPOBEPOK
yCTaHaBIUBAETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOITPOCHI, CBSI3aHHBIE C MTPEAOCTABIEHUEM MYHULIUIIAIBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH ), UIIM OTIIEIbHBIN BOIPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHHUIIMIAIbHON
YCIIyTH (TeMaTH4ecKue npoBepkH). [IpoBepka Takxke MOKET MPOBOIUTHCS 110
KOHKPETHOH kaio0e 3assBUTEISI.

4.2.3. BHenaHOBBIE TPOBEPKHU MPOBOJSATCS B CBSI3U C IPOBEPKON YCTPAHEHHUS
paHee BBISBICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOJTy4YeHUS KaJI00 3asBUTENel Ha AeicTBus (6e3aeiicTBrue) Oprana, a TaKxKe UX
JOJHKHOCTHBIX JIML, MYHULIUIIAIBHBIX CITyXKalllKX.

4.2.4. Pe3ynbTatrhl NpOBEPKHU 0(OPMIISIOTCS B BUJE AKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U MIPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IPeA0CTaBISOIIETO
MYHUIIUTIATBHYIO YCIYTY, 3 pelIeHus U JeicTBUd (0e31eicTBIE), TPUHUMAEMbIe
(ocymiecTBIsIEMBIE) UMHU B X0J1€ MTPEAOCTABICHNAS] MYHULIUITAIbHON YCITyTH

[To pe3ynbpTaTaM MpoBEACHHBIX MPOBEPOK B CIIydae BBIABICHUS HApYyLICHUI MPaB
3asBUTENIC BUHOBHBIC JIMIA MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

PykoBonuTens opraHa MECTHOIO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUI.

PykoBomuTens (3aMECTHTENh PYKOBOAMTENS) CTPYKTYpHOTO TIOJpa3aesieHuUs
OpraHa MECTHOTO CaMOYIPAaBICHHUS HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE H
(u) HEHaANeXkKallee BBIMIOJIHEHUE AaJMUHUCTPATUBHBIX [EHCTBUHM, yKa3aHHBIX B
paszzerne 3 aTMUHUCTPATUBHOTO perjiaMeHTa.

JIOMKHOCTHBIC JIMI]a W WHBIE MYHHIIMIAJIbHBIC CIyXKallhie 3a pelieHus |
nevicteus (0e3necTBUE), MPUHUMAaeMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHUITUTIATBHON ~ YCIIYTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM IMOPSIKE.

4.4. TlomosxeHusl, XapaKTEPU3YIOIIHE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 3a
NPEOCTABICHUEM MYHHIIUIIATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI TPaX/IaH, HX
00BeIMHEHUH U OpraHu3alui
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KonTponb 3a mpenocraBieHneM MYHHIMIIAIbHOW YCIYTH CO CTOPOHBI TpaKiaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS IOCPEACTBOM OTKPBITOCTH
ACSTEIbHOCTM ~ OpraHa  MECTHOTO  CaMOYIpaBJ€HHS TPU  IPEJOCTABICHUU
MYHULIMIAIBHON  yCIYTWM, IIOJYyYE€HUS IIOJHOM, aKTyaJIbHOM M  JOCTOBEPHOMU
uH(boOpMaIMU O TOPSAJKE MPEAOCTABICHUS MYHUIMIAIBLHON YCIYTM M BO3MOKHOCTH
JOCYJIeOHOTO pacCMOTpeHusi oOpalieHui (kajio0) B Mpolecce IMpeaoCTaBICHUS
MYHUIIUTIATBHOU YCITyTH.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIAOK 00:KAT0BAHUS PellieHUd 1 J1eiCTBUI
(0e3neiicTBHs) OpraHa, Npea0CTABJISIONIEr0 MYHUIIUNIAIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOTO IEHTPA NMPEA0CTABIEHHUS FOCYIaPCTBEHHbIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 craten 16
DenepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHHUIHMNAJbHBIX CJIYKANUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO HA 00KaJOBAHUE B IOCYCOHOM MOPAIKE PEIICHUN
U JeiictBuil (Oe3nelCTBUSI) OpraHa, MPeIOCTABIAIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI]Aa OpraHa, MPeAOCTaBIAIONIET0 MYHHUIMNAIbHYIO — YCIYTY,
MYHUIIMOATBHOTO  CIY)Kalllero,  PYKOBOJAWUTENS  OpraHa,  IPeJOCTABIISIIOLIETO
MYHUIUTIATbHYIO yCIIyTY, MHOTO(]YHKIIMOHAJILHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO 1IEHTPa, OpraHu3alfil, IpeyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke Ux pabOTHUKOB.

3asBUTETh MOXKET 00PATUTHCA C KAT000M, B TOM YHUCIIE B CAEAYIOMIMX CIyYasx:

1) HapylmieHue Cpoka PErucTpalyy 3anpoca O IpeIoCTaBIEHUN MYHHIIMIAIbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEIOCTaBICHUS MYyHULMUIIAIbHON ycinyru. B ykazanHoM
cinydae aocyneOHoe (BHeCcyneOHOe) 00KamoBaHWE 3asBUTENIEM PEIICHUH W JACHCTBUI
(Oe3neticTBUsI) MHOTO(QYHKIIMOHATIBHOTO LIEHTPa, Pa0OTHUKA MHOTO(QYHKIIMOHAIHLHOTO
IIEHTPa BO3MOXHO B Cllyyae, €ClIM Ha MHOTO()YHKUIHMOHAJIBHBIN IIEHTp, PELICHUS U
nenictBus  (O6e37eiCTBHE) KOTOPOTO  OOXKAIYIOTCSA, BO3JOKEHA (QYHKIUS 110
PEIOCTABICHUIO COOTBETCTBYIOUIMX MYHHIIMIAIBHBIX YCIYr B IOJHOM O0bEME B
nopsiiKe, onpeaeaeHHoM JyacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asIBUTENS JOKYMEHTOB WM MH(DOpMAIMU J1UO0 OCYIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYUIECTBICHHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATHUBHBIMU TPAaBOBbIMU akTamMu Poccuiickoit ®Denepanuiv, HOPMATUBHBIMU
npaBoBbIMM akTamu PecryOnuku TaTapcTaH, MyHUIIMIAIBHBIMU TPABOBBIMU AKTaMU
JUTSl IPEOCTABJICHUS] MyHULIMIAIIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM ITpaBOBbIMM akTamu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecrnyOnuku TarapcraH, MyHUIIMIATIbHBIMH MPAaBOBBIMH aKTaMHU
JUTSl IPEJOCTABJICHHUS] MyHULIMIIAIIBHOW YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MyHULMIIAIBbHON YCIyTH, €CJIM OCHOBAaHUS OTKa3a HE
NpeaycMOTpeHbl (enepanibHbIMU 3aKOHAMU U MPUHATHIMA B COOTBETCTBUM C HUMHU
MHBIMM HOPMATUBHBIMM TPaBOBbIMH akTamu Poccuiickoit ®enepaiuu, 3aKOHAMH U
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WHBIMH ~ HOPMAaTMBHBIMH  TPaBOBRIMH  akTtamu  PecmyOmmku  Tarapcras,
MYHHUIIMIIAJBHBIMA ~ MPAaBOBBIMU  aKTaMH. B yKa3aHHOM ciy4ae JocyJaeOHOe
(BHEcyneOHOE) OO’kamoBaHWE 3asBUTENIEM PEIICHWA W JIeWcTBUM (Oe31eicTBYA)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO()YHKIHMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUs] U JEUCTBUS
(6e3nelicTBUE) KOTOPOTO OO0XKATYIOTCS, BO3JIOKEHAa (QYHKIMS I10 IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YyCIyr B TOJHOM 0O0beMe B MOpPSIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU MPEAOCTABICHUHM MYHULMIAIBHON YCIyru
I1aThl, HE TMPEIYCMOTPEHHON HOPMATUBHBIMM MPABOBBIMH akTamu Poccuiickoi
®enepani, HOPMAaTUBHBIMH  TpaBOBbIMM  akTamu PecryOnmuku — Tatapcraw,
MYHUITUTIATLHBIMU MIPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MPeIOCTABIAIOIIET0 MYHULIUINAIBHYIO YCIYTY, JOHKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISAIONIEr0 MyHUIUNAIbHYIO yCIyTy, MHOTO(QYHKIIMOHAIBHOTO
LIEHTPa, paOOTHHKA MHOTO(YHKIIMOHATILHOTO LIEHTPA, OpraHu3aluii, MPeayCMOTPEHHBIX
gacteto 1.1 crateum 16 denepanpHoro 3akona Ne 210-d3, unu ux paOOTHUKOB B
WCIIPABJICHUU JIONMYIICHHBIX MMM OTEYAaTOK W OIMMOOK B BBIJAHHBIX B PE3yJIbTATE
NPENIOCTaBICHUS ~ MYHULIMIAJIBHOM  YCIAYrM  JIOKYMEHTax JuOO  HapyluleHue
YCTAaHOBJIGHHOTO CpOKa TaKUX HcIpaBieHuil. B ykazanHoMm ciydae pocyneOHOe
(BHecyneOHOe) o0XkajloBaHHWE 3asBUTENIEM pelleHud W AehcTBUil (0e3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO  1IEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUs] U JCUCTBUS
(6e3nericTBUE) KOTOPOrO OO0XKaTYIOTCS, BO3JIOXKEHAa (QYHKIMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUIAJIBHBIX YCAYr B TMOJHOM 00beMe B MOPSJIKE,
onpeneneHHoM yacTero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpAAKAa BbIAAYM JOKYMEHTOB IO pe3yjibTaTaM
MPEIOCTABIICHUSI MyHULIUTIAJIbHON YCIYTH;

9) mproCTaHOBIIEHUE MTPEIOCTABICHUSI MyHUIIUTIAIBHON YCIYTH, €CIIM OCHOBAHUS
NPUOCTAHOBIICHUSI HE TMPEAYCMOTpPEHbl (enepaqbHbIMU 3aKOHAMHU W TPHUHATHIMH B
COOTBETCTBUM C HHUMU WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTamMu Poccuiickoi
@denepany, 3aKOHAMU U MHBIMU HOPMATHUBHBIMHU IPABOBBIMU akTamu PecrnyOnuku
TaTtapcTtan, MyHUIIMTIAIBHBIMU TIPABOBBIMU akTaMu. B ykazaHHOM ciydae aocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud W AehcTBUil (0e3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO  1IEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKIHUOHAIbHBIA LIEHTP, PEIICHUs] U JEUCTBUS
(6e3nelicTBUE) KOTOPOTO OO0XKATYIOTCS, BO3JIOKEHAa (QYHKIMSA I0 MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUIAJIBHBIX YCAYr B TMOJHOM 0ObEeMe B MOPSJKE,
onpeneneHHoM yacTero 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHMe y 3asgBUTENS MPHU MPEAOCTABICHUHM MYHUIIUIAIBHON YCIyTU
JOKYMEHTOB WMJIU HMH(OpMAIMK, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYATIHLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABICHUSI MYHHUIIMIIAILHOW YCIIyTH, MO0 B MPEJOCTAaBICHUN MYHUIIUNATbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®denepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae aocyacOHoe (BHeCyaeOHOE)
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o0OkajoBaHUE 3asIBUTEIIEM pelLIeHn u JNEUCTBUN (6e3meiicTBUSN)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKAa MHOTO(YHKUIHMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €cii Ha MHOTO()YHKUIHMOHAJIbHBIM LIEHTP, PEUIeHUs U JEHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILMIAIBHBIX YyCIyr B TOJHOM 0O0beMe B MOpPSIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnomaercs B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, MPEAOCTABISIONIMN MYHUIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp JIMOO B COOTBETCTBYIOIIMM OpraH TroCyIapCTBEHHOMN
BJIACTH, SIBISIOIIMICS ydpeauTeneM MHOroQyHKIMOHAJIBHOTO LIeHTpa (maiee -
yUpeAUTENh MHOTO(YHKIMOHAJIBHOTO IIEHTpa), a Takke B  OpraHHU3alllH,
npexycMoTpeHHbie yacTeio 1.1 ctateu 16 ®@enepansHoro 3akona Ne 210-03. XKanoosr
Ha pemieHus U aercTBusa (Oe3nelcTBHE) PYKOBOAUTENS OpraHa, MpeJoCTaBISIOLIETO
MYHHUIIMIIATBHYIO YCIYTY, TOJAI0TCS B BRIIECTOALIUI OpraH (IIpH €ro Hamu4uu) 0o B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOAHUTENIEM OpraHa,
MPEAOCTABIIAIONIETO MYHUIIUINIATBHYIO ycayry. JKamoObl Ha pemeHus u ACHCTBUS
(Oe3neticTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPa MOJAIOTCS PYKOBOJIUTEIIO
ATOr0 MHOTOQYHKIMOHAIbHOTO 1eHTpa. JKajmoObl Ha pelieHus U ACHCTBUS
(6e3neticTBuC) MHOTO0()YHKIITMOHAILHOTO IeHTpa MOAAIOTCSI YUPEIUTEITIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpa WU JODKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TPaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHds U
nevictBust (Oe3neiicTBUE) paOOTHUKOB OpPTaHU3alMM, MPEAyCMOTPEHHBIX yacThio 1.1
cratbu 16 ®epepanbHoro 3akoHa No 210-d3, nomaroTcsi PYKOBOIUTENSIM ATHUX
OpraHu3alui.

Kanoba Ha pemieHus u AeicTBus (Oe3aeiicTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHHUIIMIIAIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBISIOLIETO
MYHHUILIMIIATBHYIO YCIYTYy, MYHHUIMOAIBHOTO CIYy’>Kallero, pPyKOBOAMTENS OpraHa,
MPEIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIYTYy, MOXET OBbITh HalpaBji€Ha IO IOYTe,
yepe3 MHOTO(QYHKUMOHAJIBHBIM ILIEHTpP, C HCIOJb30BaHUEM HH(OPMAILIMOHHO-
TEJICKOMMYHUKAaIMOHHOW cetn  «MHTepHeT», oduuuanbHOrO caiitTa oprasa,
NPEeNOCTaBISIONIEr0  MyHUIUINANbHYIO  yciayry, Egunoro  moprama  nmbo
PecnyOnukanckoro noprajia, "HOOPMAIMOHHONW CUCTEMBI A0CYA€OHOr0 00KaloBaHuUs,
a TaK)Ke MOJKET OBbITh MPUHATA MPU JIMYHOM Tpueme 3asButens. XKanoba Ha pelieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBHOTO IIEHTpa, paboTHUKaA
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa MOXET ObITh HampaBjieHa IO [o4YTe, C
UCIOJIb30BaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW — cetn  «lHTepHer»,
oumansHOro caita MHOTO(QYHKIHMOHAIBHOTO IEeHTpa, EauHoro moprana mnubo
PecnyOnmkanckoro mopTaia, nHOOPMAITMOHHONW CHCTEMBI JOCYAeOHOTO 00KaIOBaHNA,
a TaKk)Ke MOXKET OBITh MPUHATA MPHU JIUYHOM IpuemMe 3asButens. JKamoba Ha penieHus u
neiictBust (Oe3eNCTBUE) OpraHM3aluid, MPeIyCMOTpPEeHHbIX 4acThio 1.1 crtatem 16
®enepanbHoro 3akona Ne 210-d3, a Takxe ux paOOTHUKOB MOXKET ObITh HampaBiieHa
Mo TMOYTe, C WHCIOJb30BAaHUEM MH(DPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», OQUIMANbHBIX CAUTOB 3THX oOpraHu3ainuii, EnuHoro mnoprana maubo
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PecryOnukanckoro mopraia, a TakKe MOXET OBITh MPHUHSATA MPH JUYHOM IMpPHUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comaepxaTh:

1) HamMeHOBaHWE OpraHa, MPEJOCTABIIONIET0 MYHHIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpeIOoCTaBISIOIEr0 MYyHUIUMNAIbHYIO YCIyry, Ju0o
MYHUIIMIIATBHOTO CITyXAaIlero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0o PyKOBOJIUTENIS U
(unu) paboTHWKa, OpraHu3alui, NPeAyCMOTPEHHBIX dacThio 1.1 crateu 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen u (Min) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCIEIHEe - MPU HAJIUYWU), CBEJACHUS O MECTE
KUTENbCTBA 3asABUTENS - (PU3UUECKOTO JIMIa JTUOO HAMMEHOBAaHUE, CBEJCHHUS O MECTe
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTO JIUIA, a TAKKEe HOMEP (HOMepa) KOHTAKTHOIO
tenedoHa, agpec (aapeca) ICKTPOHHON MOUTHI (MTPU HAIWMYWHN) W TTOYTOBBIN aapec, 1o
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOKamyeMbIX PEIICHHUSX W JEHCTBUAX (Oe3MeicTBHH) OpraHa,
MPEAOCTABISIONIET0  MYHULMIIAIBHYIO  YCIyTy, JOJDKHOCTHOIO —JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JHOO MYHUIMIAIBHOTO CIIY)Kallero,
MHOTO(YHKIIMOHAJLHOTO  ILIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIILHOTO IIEHTPA,
OpraHu3aluii, TpeaycMOTpeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3neiicTBUEM) oOpraHa, MPEAOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpelOoCTaBISIOIEro MYyHUIUMNAIbHYIO YCIyry, Ju0o
MYHHUIIMIIAJIBHOTO ~ CIIy’Kalllero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, paOOTHHKA
MHOTO()YHKITHOHAJILHOTO TICHTPAa, OpTaHU3aIui, TPETYCMOTPEHHBIX YacThio 1.1 craTthu
16 ®enepanbHoro 3akona Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
MPEJCTABICHbl JOKYMEHTbI (MIPU HAJW4uM), MOATBEPKAAIOLIME JOBOJIbI 3asBUTENS,
100 WX KOTHUH.

5.4. IlocTynuBmias xanoba MOJJIEKUT PETUCTPALIMU B CPOK HE TMO3/1Hee pabouero
JHS, CJIEIYIOLIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoba, mocTtynuBiIas B OpraH, NPEeIOCTaBISAIOMINNA MYHUIMIAIBHYIO
yCIyTry, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBHOIO
LEHTpa, B OpraHu3aliM, MPEeayCMOTpeHHble 4acThio 1.1 cratem 16 DenepanbHOTO
3akoHa No 210-®3, nubo BelmIeCTOAIUM oOpraH (IPU €ro HaJIWYWU), TOJICKHUT
PAacCCMOTPEHUIO B TEUEHHE MATHAAUATH padOUMX JTHEH CO JIHA €€ perucTpaluu, a B
ciiyyae 00XaJOBaHMsI OTKa3a OpraHa, MPEAOCTaBIIAIONIET0 MYHUIIMIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO TICHTPA, OpTaHU3aIui, IPETYCMOTPEHHBIX YacThio 1.1 craTthn
16 ®denepanpuoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENS JHOO B
WCIPABJICHUU JOMYIIEHHBIX OINEYaTOK W OIIMOOK WM B cliydyae OO0XKaJOBaHUS
HapYIIEHUs YCTAHOBJICHHOTO CPOKa TaKWX HWCIPABICHUW - B TEUCHHUE ISITH PabOdmMx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbrataM pacCMOTPEHUS KaloObl MPUHUMAETCS OJHO U3 CIEAYIOLINX
pELIEHUM:
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1) xamoba ynOBIETBOpSIETCS, B TOM YKCI€ B (OpME OTMEHBI MPUHSATOTO
pellIeHus1, UCTIPABICHHUS JTOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTATE
MPEIOCTABICHUSI MYHULMIAIBHOW YCIYTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEe)KHBIX CpPEACTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMM akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBBIMH aKTaMU
PecnyOnuku TatapcTan, MyHUIIUTIATBHBIMU MPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAIO0BI OTKA3bIBACTCS.

He mno3anee nHs, cleayromiero 3a JHEM MPUHSATUS PEIICHUS, YKAa3aHHOIO B
HACTOSIIIIEM IYHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEJIaHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampapisieTCs MOTHUBUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHHUS KaJIOOHI.

5.7. B cay4yae mpu3HAHMS >KaJoOBbl TOJUIEkKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3ybTaTaX PacCMOTPEHUS KaloObl maercs uHGOpMaIus O NEeHCTBHSIX,
OCYIIECTBISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIOUIMM  MYHUIUIANBHYIO  yCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3alfel, mpeaycMOTpeHHOM yacToio 1.1
cratbu 16 ®enepanbuoro 3akoHa Ne 210-D3, B 1es11X HE3AMEAJIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUH MPH OKa3aHUM MYHULIUIAIBHON YCIIYTH, @ TAKXKe MPUHOCATCS
M3BUHEHUS 32 JOCTaBIICHHbIE HEY/I0OCTBA M yKa3bIBaeTCsl MHGOpMALIMS O JaTbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH 3aSBUTENIO B MLEJIAX MOJTyYEHUs
MYHUIUTIATBHOU YCITyTH.

5.8. B ciyyae nmpusHaHus *anoObl HE MOJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yjbTaTaX pacCMOTPEHHs >KajoObl JAarOTCS apryMEHTHPOBAHHbBIE
Pa3bACHEHHS] O MPUYMHAX MPUHATOIO pEUIeHUs, a Takke HHpopMalus O MOpsIKe
00aJIOBaHUS TIPUHATOTO PELICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJI€ HJIM IO PE3yIbTaTaM PacCMOTPEHHUS KajIo0bl
NPU3HAKOB COCTaBa aJMHMHHUCTPATHBHOTO MPABOHAPYUICHUS WM MPECTYIICHUS
JIOJHKHOCTHOE JIMIIO, paOOTHHUK, HAJIEIEHHBIE TIOJTHOMOYHUSIMU IO PACCMOTPEHHIO 5Kajio0,
HEe3aMeUIUTEIHLHO HAIIPABIIAIOT UMEIOIUECS MaTepUANbl B OPTaHbl MPOKYPATYPHI.
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ITpunoxenue Ne 1

K AIMUHHACTPAaTUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUITUTIAJTBHOW YCIIYTH TI0
3aKJIFOUCHHIO IOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3EMJISIX,
HaXOJISIIIMXCS] B MyHUIIUTTATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma

JloroBop Ha pa3MeIIeHne HECTAIIMOHAPHBIX TOPTOBBIX 0OBEKTOB
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[Tpunoxenue Ne 2

K AIMUHHACTPAaTUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUITUTIAJTBHOW YCIIYTH TI0
3aKJIFOUCHHIO IOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3EMJISIX,
HaXOJISIIIMXCS] B MyHUIIUTTATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bnank opraHa, npeaoCTaBIAIONIIET0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC IIPCACTABUTCIIAL

PELIIEHUE
00 OTKa3e B MPeI0CTaBICHUU MYHHUIIUTIATBHON YCIIYTH
10 3aKJIFOUYCHUIO IOTOBOPA Ha pa3MENICHNE HECTAIIMOHAPHBIX TOPTOBBIX 0OBEKTOB HA
3eMJISIX, HAXOSIINXCS B MYHUITMITAIbHON COOCTBEHHOCTH, O€3 TPOBEICHMSI AyKITMOHA

oT Ne
PaccmorpeB Bame 3asBiieHue oOT No 151
pujIaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

IPUHATO peuIeHre 00 OTKaze
B 3aKJIFOYEHUH JIOTOBOpAa HA pa3MEUICHHWE HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOMSAIIMXCS B MYHHUIIMTIAIILHOW COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKI[MOHA
IO CJICAYIOIIUM OCHOBAHHUSM:

L.

2.

JononHuTenbHas HHGOpMALIUS:
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Brl BpaBe MOBTOPHO OOpPATUTHCSI B YIMOTHOMOYEHHBIM OpPTraH C 3asABICHUEM O
MPEIOCTABIICHUH YCIIYTH MOCTIE YCTPAaHEHHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIAKE IIyTEM
HaIpaBJICHUS KAIOOBI B YIIOJITHOMOYECHHBIN OpTraH, a TAKXKE B CyJIeOHOM MOPSIIKE.

Cenenust 00 AIEKTPOHHON TOATHUCH

JomxuocTtHOE auio (PHO)

(moAnKCh YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIUIIA
opraHa)
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[Tpunoxenue Ne 3

K AIMUHHACTPAaTUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHUITUTIAJTBHOW YCIIYTH TI0
3aKJIFOUCHHIO IOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3EMJISIX,
HaXOJISIIIMXCS] B MyHUIIUTTATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bnank oprana, mpeI0CTaBISAIONIETO MYHUIIUTATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIC!

[IpencraBurens:

KonTakTHbIC JAaHHBIC TPCACTABUTCIIAL

PEILIEHUE
00 0TKa3e B mpueMe TOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS
MYHHULMITAIIBHOMN YCIIYTHU 10 3aKJIOUYECHUIO I0OT0BOPA HA Pa3MELIEHUE HECTALIMOHAPHBIX
TOPrOBBIX 0OBEKTOB HA 3EMJISIX, HAXOIAIIUXCS B MyHUIIUNIATBHOU COOCTBEHHOCTH, 0€3
IIPOBEICHUS AYKLIMOHA

oT No
PaccmotpeB Bamie 3asBinenue ot No 151
pujIaracMble K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

MIPUHATO
penieHre 00 OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIs 3aKJIIOUYEHHUS JOTOBOpa
Ha pa3MeEIICHUE HEeCTallMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3€MIISIX, HAXOJSIIUXCS B
MYHUILIUTAIBHOM COOCTBEHHOCTH, O€3 TPOBEJAEHUS ayKIMOHAa IO CJIEIYIOIIUM
OCHOBAHHSIM:

1.

2.

PazpsacHenue nmpuuuH oTKasa:
JlononHutenbHast UHGOpMAaLHS:
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Br1 BnpaBe MOBTOPHO OOpPATUTHCSI B YIMOTHOMOYEHHBIM OpPTaH C 3asABJICHUEM O
MIPEIOCTABIICHNUN YCIIYTH MOCTIE YCTPAHEHHUS YKa3aHHBIX HAPYIIECHUH.

JlanHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOpPSIIKE IyTEM
HampaBJIeHUS K00kl B YIIOJTHOMOYCHHBIN OpPTaH, a TAK)Ke B Cy/IeOHOM TMOPSIIKE.

Ceenenus 00 3JEKTPOHHOM MOAMTUCH

JHomxuocTtHOE auio (PHO)

(moAnKCh YHOTHOMOYEHHOTO IOJDKHOCTHOTO JIUIA
opraHa)
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[Tpunoxenue Ne 4

K AIIMAUHHCTPAaTUBHOMY
pETJIaMEHTY MPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH TI0
3aKJIFOUYEHUIO JIOTOBOpa Ha
pa3MeleHrne HecTallmOHaPHBIX
TOPTOBBIX OOBEKTOB Ha 3EMJISIX,
HAXOJISIIMXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 IPOBEACHUS

ayKI[MOHA
dopma
B
(HaMMEHOBaHKE OpraHa MECTHOTO CaMOYIIPaBIICHUS)
(moHOE HAMMEHOBaHKUE OPraHU3AlNHU 1
OpraHU3allMOHHO-IIPaBOBOH (HOPMBI)
B JIUIIE:

(®HO pykoBOAUTENSI U UHOTO
YIIOJHOMOYEHHOTI'O JIHLA)

JIOKYMEHT, yJI0CTOBEPSAIOLINMA JINYHOCTh
3asdBUTCIIA:

(BHI TOKyMEHTa)

(cepus, HOMED)

(keM, KoT/1a BBIZIAH)

CBenieHus 0 rocy1apCTBEHHOM PErUCTpaLuu
IOPUINYECKOTO JIULIA:

OI'PH

NHH

MecTo Hax0XACHUS

KonTaktHas uapopMmarus:

HOMED Tell.

9JI. TIo4YTa
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3ASBJIEHUE
0 3aKJIFOYEHHHU J0r0BOpa Ha Pa3MElEeHHE HECTAllMOHAPHOTO TOPIOBOTO 0OBbEKTa

[Tpomry 3akiIOYUTH JIOTOBOP Ha pa3MEIICHUE HECTAIIMOHAPHOTO TOPTOBOIO
00BbeKTa, aJJpeCHBI OPUEHTHP UCITPAIIMBAEMOTO TOPTOBOT'0 MECTA: ,
THII OOBEKTa ,
11€JIb €r0 UCIOJIL30BaHUS ,
TLJI0IAb KB. M,

HOMEp MeCTa HeCTAallMOHAPHOTO TOPTOBOTO 00BEKTa

PesynbTaT npenocraBineHns MyHULIMIAIBHON YCIIYTH, IPOLLY IPEAOCTABUTD:

D B JU4HbIA KaOuHeT [loprana rocyaapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT
PecnyOnuku TaTtapcran;

D B MHOTO(YHKIHMOHAJIBFHOM IIEHTPE MPEAOCTaBICHUS TOCYIApCTBEHHBIX U
MYHHUIMNATBHBIX yeayT Pecyonuku Tarapcran;

D B Opzane.

(maTa) (moAmuch) (®.1.0.)



IIpunoxenune Ne 5

K AZIMUHUCTPATUBHOMY
periaMeHTy IpeJoCTaBICHUS
MYHUIUATBHON YCIyTH 1O
3aKJII0YEHUIO JIOTOBOpA Ha
pa3MelleHre HeCTallnOHAPHBIX
TOPTrOBBIX OOBEKTOB HA 3eMJISIX,
HAXOJSAIINXCS B MyHHUIIUIIATBHOM
CcOOCTBEHHOCTH, 0€3 MPOBEICHNUS
ayKIIMOHA

PykoBoautento

Or:

3ASBJIEHUE
00 HCTIIpaBJIECHUN TEXHUUYECKOUN OIMOKHU

Coo0Omatro 00 omuoOKe, JOMYIIICHHOW MPY OKa3aHUU MYHHMITUIAIBHOW YCIYTH TI0
3aKJTIOYEHUIO0 JOTOBOPAa HA pa3MEIICHHWE HECTallMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOSITUXCSI B MyHHITUTIAIBHOW COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKITMOHA.

3amnucaHo:

[IpaBriIbHBIE CBEACHUA:

[Ipomry uWcnpaBUTh  JOMYHIEHHYH0 TEXHHYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUS B  JIOKYMEHT,  SIBIIONIMICS  pe3yJIbTaToM
MYHUIIUIIATBHOU YCITyTH.

[Tpunarato crnegayromme 10KyMEHTHI:

1.

2.

B cinywyae npussTHsS peiieHdss 00 OTKJIOHEHHMM 3asiBJICHUS 00 HUCIpPaBJICHHUU
TEXHUYECKOM OIMMOKHU MPOIITy HAIIPABUTH TAKOE PEIICHUE:

MIOCPEJICTBOM OTIPABIICHUS YJIEKTPOHHOTO TOKyMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMMMH HAa OYMa)KHOM HOCHTEJIE TTIOUYTOBBIM OTIPABICHUEM 10
aapecy:

Hacrosmm noaTBep:k1at0: CBEACHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOEW JIMYHOCTH M TMPEJICTABIIIEMOMY MHOIO JIMIy, @ TaKK€ BHECEHHbIE MHOIO HIKE,
JIOCTOBEpHBI.  JIOKyMEHTbl  (KOMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJIEHHBIM  3aKOHOAATENLCTBOM  Poccuiickoi
®denepaliid, Ha MOMEHT IPEJCTABICHUS 3asBJICHUSI 3TH JOKYMEHTBI JEUCTBUTEIbHBI U
COZIep>KaT TOCTOBEPHBIE CBE/ICHMSI.

(mara) (moamuce) (®.1.0.)



