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B cootBetcTBUU ¢ PenepanbHbiM 3aK0HOM 0T 27 urouist 2010 rona Ne 210-03 «O6
OpraHM3alliy [pPeJOCTaBIE€HUs TOCYHAapCTBEHHbIX M MYHHUIMIIAIBHBIX YCIyI»
VcnonHuTenpHBIN KOMUTET JpOXK:KaHOBCKOTO MyHUIIMIIAIBHOTO palioHa Pecriy6nuku
Tarapcran IIOCTAHOBJIAET:

1. YTBepauTs npunaraemele:

AIMVHHCTpaTUBHBIA perjiaMeHT NpeloCTaBIeHHUs] MyHULUNIAIbHON YCIIyTd IO
IPEeIOCTaBICHUIO TpaKJaHaM XHJIBIX MOMEIIEeHUH B MYHHUIMIAIBHOM >KUIHMIIHOM
GboHIe 0 TOrOBOPY HaiiMa CIIy)KeOHOTO JKUIJIOT0 TOMEIIeHHNS;

AIMUHUCTpaTUBHBIA pEraMeHT IPeNOCTaBICHUS MyHHUIUIAIbHON YCIYTd II0
OPUHATHIO Ha y4YeT rpaKIaH B KauyecTBE HYKIAIOIUXCS B IPEIOCTABICHUH JKUJIBIX
TIOMeIIeH A 110 IOTOBOPY HaiiMa CIIy’KeGHOTO XKHJIOT0o MOMEIIEHH s, HaXOAAIIErocs B
MYHHIUMATHOM XKHITHITHOM (BOHIE;

AIMUHHUCTPATUBHBIM perjaMeHT NpeAOoCTaBlIeHUs MyHHLMIIAIbHON YCIyIH IO
BKJIFOUEHHWIO B COCTaB M HCKJIIOYEHHMIO JKHUIBIX IIOMELIEHHWH H3 COCTaBa
CHENHATM3UPOBAHHOTO JKUIMINHOTO (oHAa JIpoXiKaHOBCKOIO MYHHIMIIAILHOIO
paitona Pecniy6nuku TarapcTas.

2. Ilpu3Hath  yTpaTUBIIMMHU CHUJly AJMHHUCTPaTHBHBIA  perjlaMeHT
IpenOCTaBICHHUS] MyHUIIUNAIBHON YCIyI'W IO MPENOCTaBICHUIO IPaXKIaHaM JKMIIBIX
TIOMeIIeHH B MyHHIMIAIEHOM XHIMITHOM (GOHIE IO TOr0BOpYy HaltMa CiIy:KeOHOro
KUJIOro TIOMEUIeHHss ¥ AJIMHUHUCTPAaTUBHBIM  perjaMeHT IMpeJOCTaBIICHHUS
MYHHLMIIAIBHOM yCITyTH IO BKJIFOUEHHUIO B COCTAB M MCKIFOYEHHIO KUIIBIX IOMELEHU N
U3 COCTaBa CIELUAIM3UPOBAHHOIO JKUIUIIHOTO (oHIa JIpoXX:KaHOBCKOIO
MYHHUIIUIIANBHOTO paiioHa Pecriy6nukm TatapcTaH, yTBepKA€HHbIE IIOCTaHOBIEHUEM
HcnonuurensHoro komurtera JIpoxiKaHOBCKOTO  MYHULUIAIBHOTO  paiioHa
Pecnybnuku Tarapctan ot 20.12.2022 Ne 618.



3. PasaMecTuTh HacTosiIee nocraHoBleHrne Ha opunraisHoM [TopTane nmpaBoBoii
uHpopmannu Pecriybmmku Tatapcra u Ha caiite J[poxKaHOBCKOIO MyHHIIMIIAIEHOIO
pationa Pecrry6nuku TaTtapcraH.

PykoBoauTens

HMcnonHUTETbHOIO KOMHTETA J.A. CatnuHOB




Yr1BepxkacH

[IOCTaHOBJIEHHEM VICIIOTHUTETBHOTO
KOMHUTETA [[pOKKAHOBCKOIO
MYHUIUTIAJIBHOIO palioHa
Pecniy6onuku Tarapcran

OT«__ » 2022r. Ne

AJIMHUHHMCTPATHUBHBIN perjiaMeHT
NPeA0CTABJICHUS MYHHUIMIIAJIbHOM YCJIYTH MO MPEI0CTABICHUIO IPAXKIaHAM
JKIJIBIX MOMEIUeHU B MyHUIIMIIAJTIbHOM KUJIUIITHOM (pOH/Ie MO AOTOBOPY HAlMa
CJIY5Ke0OHOr0 KIJIOT0 MOMeIeHHUs

1. O0mue moJ10KeHUA
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

1.1.1. Hacrosimuii  aAMUHMCTpPATUBHBIA  perjJaMeHT  IPEeJ0oCTaBJICHUS
MYHUIUITAUIBHON YCIyTH (Jajiee — aIMUHUCTPATUBHBIA PETJIAaMEHT) YCTAaHABJIMBACT
CTaHJAPT W MOPSJIOK MPEAOCTABICHUS MYHUIIUNAIBLHOW YCIYTH IO MPEIOCTABICHUIO
rpakJaHaM >KHJIBIX TTOMEINIEHUH B MYHMITUIIAJBHOM KUJIUITHOM (DOHJE IO JIOTOBOPY
HaiiMa CITy»Ke0HOT0 KUJIOTO ITOMEIICHHUS. (J1ajiee — MyHUIIUITAIbHAS yCITyTa).

1.1.2. TlomokeHWs aAMHUHUCTPATHBHOTO peErIaMEHTa TPHUMEHSIOTCS TpHU
MPEJOCTAaBICHUN KUJIBIX TOMEIICHUH MYHUIUMNAIBHOTO KUJIUIIHOTO ¢GOoHAA 110
JIOTOBOPY HaiiMa CIIy)K€OHOTO KUJIOTO TOMENICHUS B TMOPSAKE, YCTaHOBJICHHOM
KunumaeiMm  kogekcoM Poccuiickoin @enepanuu, nocraHoBieHueM l[IpaButenbcTBa
Poccuiickoii @enepannu ot 26.01.2006 Ne42 «OO0 yrBepxknenuu [IpaBun oTHeceHUs
KUJIOTO TIOMENIEHUSI K CHEHUATU3UPOBAHHOMY JKWJIMIMHOMY (OHIY M THUIOBBIX
JIOTOBOPOB HaiiMa CHEUMATM3UPOBAHHBIX >KWIBIX TMOMEIICHUI», pPEIICHUEM OpraHa
MECTHOTO CaMOYyIPaBJICHUS, PErIaMEHTUPYIOIIUM TIPEI0CTABICHUE CITYKEOHBIX JKHUIIBIX
MOMEIIECHU, W €KETOJHOW MEPEPETUCTPALIMU TPAXK/IaH, COCTOAIINX HA YUYETE B KAUECTBE
HYXXJAIOIIMXCS B MPEAOCTaBICHUHU JKWJIBIX TIOMEIICHWW MO JOTroBOpaM Haiima
CITY’K€OHOTO JKMJIOTO ITOMEIIICHHS.

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, UMEOUMMHU MPaBO Ha MOJYYEHUE MYHHMIMNAIbHOW YCIYTH,
ABJISIIOTCS TpaXKJlaHe, COCTOSIIME Ha ydyeTe B KaueCTBE HYXKIAIOIIUXCS B JKUIIBIX
MOMENICHUSX IO JOTOBOPY HailMa CciTy>keOHOT0 KHJIOTO noMeleHus B VcrnonHuTenbHOM
KOMUTETE MYHULIUNTATILHOTO paiioHa Pecriyonvku TaTapcTtan mo MecTy padoThl (CITyx Obl)
(mamee — 3asBUTEND).

1.2.2. C 3asgBiaeHWeM BIpaBe OOPATUTHCS TPEICTABUTENb  3asBHUTEIS,
JEHCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, yJIOCTOBEPSIOLIET0 €ro MOJHOMOYHMS, JINOO
3aKOHHBIH MpeACTaBUTEIh (PU3NYECKOTO JUIIA (Jajee — MPeACTaBUTENb 3asBUTENS).

1.3. Tlopsimok nHGOPMUPOBAHUS O MPEAOCTABICHUU MYHUILIUIIATIbHON YCIyTH



1.3.1. Uudopmanuss o mOpsAKEe MPEIOCTABICHUS MYHHUIIMNAIBHON YCIyTH
pa3Melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPXKAIIUX BHU3YAIBbHYIO U TEKCTOBYIO
MHPOpMALIMI0 O MYHULUIAIBHOW YCIyre, paclojOKEHHbIX B IOMEILEHHUAX
MHOTO(QYHKIIMOHAJIBHBIX  LEHTPOB  MPEAOCTaBICHUS  TOCYIapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIYT.

2) Ha oQUIMAIBHOM CcaiiTe MYHULUIIAJIBHOIO palioHa B HH(POPMAIMOHHO-
TeJleKOMMYHHUKaIMoHHo# cetn «uTtepuer» (https://www.drogganoye.tatarstan.ru);

3) Ha Ilopranme rocyaapCTBEHHbIX W MYHULUMINANIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOaukaHCKui mopTain);

4) B rocyaapcTBeHHOM HH(OpMaIOHHOM cucteme «PeecTp rocy1apcTBEHHBIX U
MyHuLMnanpHbIX yciuyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMNAIbHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOrOQYHKIIMOHANBHBIX IIEHTPaxX MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT MPU YCTHOM OOpaIlleH!H - IMYHO WM 110 Teledony;

2) B MHTEpaKTUBHOH (opMme PecnyOnamkaHckoro noprania;

3) 6 [laname umyuecmeeHHbIX U 3eMENbHbIX OMHOWEHUL JPOACIHCAHOBCKO20
MyHUuyunanvHo2o paiona Pecnybnuku Tamapceman (nanee — Opean):

IpU YCTHOM OOpAIeHUH - JIUYHO WU MO TeNePOHY;

IpU MHUCbMEHHOM (B TOM 4HCIie B OpME NEKTPOHHOTO JTOKYMEHTA) OOpalleHuu
— Ha OyMa)XHOM HOCHUTEJIE TI0 MOYTE, B JJIIEKTPOHHOU (hOpME N0 3JEKTPOHHOM MoYTe.

1.3.3. Undopmarmuss Ha PecmyOnmmkanckoMm Tmopraine O TOpSAKE M CpPOKax
MPEIOCTABICHUS MYHUIIMTIATBHON yCIyTd HA OCHOBAaHUU CBEICHUI, COACPKAIIUXCS B
Peectpe rocyaapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT, MPEIOCTABISACTCA 3asBUTEIIO
OecruiaTHo.

Hoctyn xk uHbOpMALIUKA O CPOKAX U TOPSAIKE MPEAOCTaBICHHUS MYHUIIUTIATHHON
YCIIYTH OCYILECTBIISIETCS O€3 BBIMOJHEHHUS 3asIBUTENEM KaKuX-I11u00 TpeOOBaHUM, B TOM
yuciie 0e3 HUCHOJb30BAHUS MPOTrpaMMHOrO OOECHeueHHUs, yCTaHOBKa KOTOPOrO Ha
TEXHUUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUYEHHs JIMIEH3MOHHOTO WJIM MHOTO
COTJIALLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO o0ecrieueHus,
MpelyCMaTPUBAIOIIETO B3MMAHUE IUIATHI, PETUCTPALIMIO WM aBTOPU3ALUIO 3asgBUTEIS
WM NIPEAOCTABICHUE UM ITEPCOHAIBHBIX JaHHbBIX.

1.3.4. Tlpu oOpamieHnn 3asiBUTENS JIMYHO WK 1O TeaedOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeIoCTaBIseTCs] HHPOpMAITHU:

1) o mecre HaXOXIECHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUMNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TEIEPOHBI);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMIIAIBHONW YCIYTH, O CIIoco0ax U CpoKax
MOJa4H 3asBJICHUM;
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3) 0 KaTeropusx rpaxkJaH, KOTOPHIM MPEIOCTABISACTCS MyHHUIIUTIANBHAS YCITyTa;
O HOpPMATHBHBIX IPABOBBIX aKTaX, PETyJHPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHULIMNIAJIBHON YCIYTH;

4) o mepedyHe TOKYMEHTOB, HEOOXOIMUMBIX JUII PAaCCMOTPCHHS 3asBICHHS O
IPEIOCTABICHNN MYHUIIUTIIAIBHOMN YCIIYTH, O CPOKaX IPUEMa U pETUCTPALIUH 3asIBJICHUS;

5) o xoze npeaoCTaBICHHUS MYHUIUIIATBHOW YCIYTH;

6) o Mecte pa3MenieHUs Ha O(PUIMAIBLHOM caiiTe MH(OpMAIMU TI0 BOIPOCAM
IPEIOCTABIICHUS MyHUIIUTIIAIIBHON YCIYTH;

7) o mopsnke OOXKaNTOBaHWS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYAHHMKM OT/AENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIUIAIBHOM YCIyrd, MOAPOOHO B NHUCHMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPEIOCTABICHUS MyHUIIMIIATBHOM YCIYyTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEYEHHUE TPeX
pabouux THEW CO JHS perucTpauuu oOpaiieHus: HapaBisIlOT OTBET 3asBUTEIN0. OTBETHI
Jal0TCAd Ha s3bIKe oOpaileHus. B ciaydae HEBO3MOXKHOCTM JaTh OTBET Ha SA3BIKE
oOpaleHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE A3bIKM PecniyOnuku TaTapcTas.

1.3.5. Uudopmamus mo BompocaM MNpEeJOCTaBICHUS MYHULUIAIbHON YCIYTH
pa3MeniaeTcsi Ha O(PUIMAIBHOM CcaliTe MYHULUIAIBHOIO pailloHa (u1u 20poocKo2o
okpyea) U Ha WH(OPMALIMOHHBIX CTEHJaX B mnomemeHusx Opeana st paOOThl C
3asIBUTEIISIMH.

Wudpopmanus Ha rocygapcTBeHHbIX s3bikax PecnyOnuku — Tartapceras,
pa3Meniaemasi Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(QUIMAIBHOM  caiite
MYHULMIIAIBHOTO  pailoHa B HHGOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIAIBHOW YCITyTe, COJep Kallhecs B MyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 51 amMUHHCTPAaTHBHOTO pEIIaMCHTA,
MH(OpMaALUI0 O MECT€ HAaXOXKJICHHs, CIPABOYHBIX TelepOoHaX, BpPEMEHU pPadOThI
Opeana, 0 Tpaduke npuema 3asBJICHUI Ha MPEJOCTaBICHUE MyHUIIUNIATBbHON YCIYTH.

1.4. HopMaTuBHBIE ITPABOBBIE AKTHI, PETYJIHPYIOIIHNE IPEAOCTABICHHE
MYHULIMIIAJIBHON YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEAOCTABICHNE MYHHULMNAIBHONW YCIYIM (C yKa3aHUEM PEKBU3UTOB HOPMAaTHBHBIX
MPaBOBBIX AKTOB W HMCTOYHHUKOB HMX O(QHULHAIBLHOTO OIMYyOJMKOBAaHUSA), pa3MEIEH B
PeecTtpe rocyaapcTBEHHBIX W MYHUUUIAIBHBIX YCIYr, Ha O(HIMAIBbHOM caiiTe
MYHUIMIIAJBHOTO  pailoHa B UH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON  CETH
«HTEpHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEH peAaKINHU
MOJJIEKUT pa3MellleHnio B PeecTpe rocyapCTBEHHbIX M MYHUIMIAIBHBIX YCIYT, Ha
opuIaTEHOM caiite MYHUIUIIATBHOTO paiioHa B uH(OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTu «IHTepHeT.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B AAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHNUA



1.5.1. B agMUHUCTPATUBHOM pPETIAMEHTE UCIOJIb3YIOTCS CIEAYIOIINE TEPMHUHBI U

ONpEJEIICHHUS:
ylnajeHHoe pabodee MECTO MHOTO(YHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTYpHOE nojpasjaesienue (opuc) MHOrOPYHKIIMOHAIBHOTO LIEHTPa MPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIThCKOM)
MOCEJICHUH MYHUIIMIIAJLHOTO pailoHa uim B ropoJickoM okpyre PecnyOnuku Tatapcran
B COOTBETCTBUM ¢ myHKToM 34 IlpaBun  opraHuzanuv  J€STEIbHOCTH
MHOTO()YHKIIMOHATBHBIX [IEHTPOB peI0CTaBICHUS roCcyapCTBEHHBIX u
MYHULMIAIBHBIX YCIYT, YTBEPKJIEHHBIX NIocTaHOBIeHEM [IpaBurenbcTBa Poccuiickoi
@eneparu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuszanuu
JEeATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIECHUS FOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT»;

TeXHUYECKass omuOKka - omuOKka (OmMCKa, omeyaTka, rpaMMaTH4ecKas WM
apupmeTnyeckass omwubka Jub0 ToA0OHas omMOKa), JOMYIEHHAass OPraHoM,
MPEAOCTABISIONIMM MYHHUIIMIAIBHYIO YCIyTy, W TMpuUBeIIIas K HECOOTBETCTBHUIO
CBEICHUI, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIMIIAJLHOW YCIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPHIX BHOCHIIUCH CBECHMUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAMKU B HHPPACTPYKTYpE,
o0ecrnieunBaromien UH(GOPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHICTBHE
MH(OPMALIMOHHBIX CUCTEM, UCHOJIb3YEMBIX JUISI MIPEIOCTABIECHUS! TOCYAAPCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIyT B 3JeKTpoHHOU (opme (manmee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAaIIMOHHASI CUCTeMa, 00eCeYrBarOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME HICHTU(DHUKALUU U
ayTeHTUQUKaLMKM K  HHQOpMalMU,  CcOJAEpXKallelcs B TOCYAapCTBEHHBIX
MH(POPMAIIMOHHBIX CHUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LIEHTP MNPEIOCTaBICHUS] TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX yciayr B PecrmyOnnke

TaTtapcran»;
AUC  MOI[ -  Apromaru3upoBaHHas  MHGOPMAIMOHHAs  CHCTEMa
MHOTO()YHKITHOHAJIbHBIX LEHTPOB pEeAOCTaBICHUS roCyJ1apCTBEHHBIX U

MYHUIIUTIATBHBIX yeryr PecyOonuku TaTapceras.

1.5.2. B agMuHUCTpaTUBHOM pErJIaMEHTE O]l 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTH (J1ajiee - 3asiBJICHHE) MMOHUMAETCS 3alpoc O MPEJOCTaBICHUH
MYHUITUTIATBHOW YCIyTH, TOJAHHBIM B COOTBETCTBUU C IYHKTOM 3 CTaThl 2
OenepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPE0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIyr» (nanee — deaepaibHbIM

3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjaeHUsi MyHUIUNIAJIBLHON YCJIYTH

2.1. HaumeHoBaHne MyHUIIUTIAILHON yCIIyTH
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[IpenocraBieHue rpaxaaHaM *KUJIbIX MOMEIIEHU B MyHUIIUTAITBHOM >KHJIHIIIHOM
dboHIe o JOTOBOPY HaliMa CIIy>KeOHOTO >KUJIOTO MTOMEIIICHUSI.

2.2. HanmeHoBaHWE UCTIOJTHUTEILHO-PACTIOPSIIUTEIIEHOTO OpraHa MECTHOTO
CaMOYTpaBIICHUs, HETIOCPEICTBEHHO MPEIOCTABIISIONIETO MyHUIIUITATEHYIO YCIYTY

[lanaTa WMYIIECTBEHHBIX M 3€MENbHBIX OTHOIIEHUH J[pOsKKaHOBCKOIO
MyHHIIUTIANbHOTO paitoHa Pecniybnuku Tarapctan (manee — Opran).

2.3. Onucanue pe3yiapTaTa IpeIoCTaBICHUS MyHUITUTIATBHOW YCIYTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1) pacmopspkeHHE O TPENOCTABICHHH TPaXIaHUHY KHIIOTO TTOMEIIEHHS TI0
JOTOBOPY HaliMa CIIy€OHOT0 >KUJIOT0 TOMEILIECHHUS;

2) perreHue 00 OTKa3e B MPEJIOCTABICHHH MYHUIUITATBHON YCITyTH (TIPUIIOKESHUE
Ne 1 x HacToOsIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX  JUIS
NPEIOCTABICHUSI MYHHULIMIAIBbHOW yciayru (mpuioxkenue Ne 2 K HacTosILEMY
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT MNpeAOCTaBICHUsS MYHHUIMIAIBHOM YCIYyTH HaIpaBiseTCs
3agBUTEN0O B (opMe DBJIEKTPOHHOTO JOKYMEHTAa, IOANMCAHHOTO YCHJIEHHOM
KBaJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMHUCHIO0 YIOJTHOMOYEHHOIO JOJKHOCTHOTO JIMIA
Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DepepaibHbIM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (nanee — DeaepanbHblil 3akoH Ne 63-D3) B
Tu4HbIA kKabuHeT EauHoro nmoprana. B ciydae HampaBieHHs 3asiBIEHUS MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yibTaT NPeIoCTaBIECHUS MYHULMIAIBHOM YCIYTd
HaIlpaBJsieTCcsl B IMYHbIN KaOuHeT PecnyOimkaHcKoro noprania.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MYHUITUTIAIBHON YCIIyTH
BbigaeTcss B Oprane win B M®I[ B dopme sx3emmiisipa 3JI€KTPOHHOTO JOKYMEHTA,
pacneyaTaHHOr0 Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOr0 MeYaTbl0 U MOAMHUCHIO
COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana uimn paborauka MOLI.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIIAIbHON
ycIyrd B (opMe 3JeKTPOHHOrO JOKYMEHTa B TE€UEHHE CPOKa ACHCTBUS pe3yibTaTa
MIPEAOCTABIEHUS MyHULMIIAJIbHON YCIIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIUTAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HE00X0IUMOCTH 0OpaIeHus] B OpraHu3allii, y4acTBYIOIINE B MPEJOCTABICHUH
MYHHIIUTIAJIBHON YCIYTH, CPOK TPUOCTAHOBJICHUSI MMPEAOCTABICHHS] MYHHUITUTATEHOM
YCIYTH B CIIy4ae, €CIIM BO3MOXKHOCTb IPUOCTAHOBIICHHS IIPEyCMOTpEeHa
3aKOHOJaTeILCTBOM Poccuiickoit denepaiuu, CpoK BbIauu (HAPaBICHUS)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3YJIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIEHON YCIIyTH

2.4.1. MyaurnunanpHasi yciayra npenocTaBisieTcss He mo3gaHee 30 gHeid co mHA
MIPEICTABICHUS IOKYMEHTOB.
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2.4.2. TlpuoctaHOBIEHUE CpPOKa MPEAOCTABICHUS MYHUIMNAIBHON YCIyrd He
MIPETYCMOTPEHO.

2.4.3. HanpaBneHue ITOKyMEHTa, SIBISIOLIETOCS PE3yIbTAaTOM IMPEIOCTABICHHUS
MYHHUIIMIIAJBHOW  ycIyrn B (OpMe  BJICKTPOHHOTO  JOKYMEHTa,  3asBHUTEIIO
OCYILECTBIISIETCS. B JI€Hb O(QOPMIICHHS WU PErucTpalyM pe3yjbTaTa MpPeAoCTaBICHUS
MYHUIUNIAIBHON YCIIyTH.

2.5. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
3aKOHOAATEIbHBIMU WJIM NHBIMM HOPMATHUBHBIMU IIPABOBBIMU aKTaMU AJIs
IIPEIOCTABIICHUS] MyHULIUIIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIFOTCS
HEOOXOJMMBIMU U 0053aTE€IBHBIMU JJIS1 IPEIOCTABIICHUSI MyHULIUTIATBHBIX YCIIYT,
MO/JIEXKAIINX MIPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU (popMe, MOPSATOK UX MPEACTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIUMAIBHOW yCIyTd 3asBUTENb MPEACTABISACT
CJIEIyIOLIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B CiIyd4ae OOpamieHUs
nocpenictBoM PecryOnrkanckoro nopraia);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS;

3) 3asBiICHUE:!

B opMe JTOKyMEHTa Ha OyMaxxHOM Hocutese (mpuiiokeHrne Ne 3 K HacTOSIIEMY
aIMUHUCTPATHBHOMY PETIIAMEHTY);

B DJIEKTPOHHOH (popme (3amoJIHAETCs MOCPECTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJICHUI B DJIEKTPOHHYIO (opMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHuu
nocpencTsoM PecryOinkaHCcKoro noprana;

4) xomaraiicTBO paboTonarens, ¢ KOTOPbIM pPabOTHHUK COCTOMT B TPYIOBBIX
OTHOUIEHUSX, O MPEJOCTaBICHUH CITYKEOHOTO KHJIOIO MOMEIICHHMS, 3aKPEIIECHHOTO 3a
paboroaaresieM Ha MpaBe ONEPATUBHOTO YIPABJICHUS WIIM XO34MCTBEHHOTO BEJICHHUS, Ha
UM PYKOBOJUTENS YIIOJHOMOUYEHHOTO OpraHa;

5) Komnus TpyI0BOTO JOTOBOpA JMO0 KOMHs CITY>KEOHOTO KOHTPAKTA,;

6) Konus TPYJIOBOM KHUKKH;

7) paBOYCTaHABIIUBAIOIIUE JTOKYMEHTHI Ha OOBEKTHI HEIBUKUMOCTH, MpaBa Ha
KOTOpBIE HE 3apETUCTPUPOBaHbI B ENMHOM rocyapCcTBEHHOM peecTpe HEABMKUMOCTH.

2.5.2. 3agBreHue W TNpuUaraeMble JTOKyMEHTBHI MOTYT OBITb MpPEACTABICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJICTYIONTUX CTIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecryOiiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B Opran JU4YHO WJIM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asBieHHE W TpUIaraeMble JOKYMEHTBI, TIPH HAMpPaBJICEHWU TMOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asBreHuEe MPHU HAMpPaBICHUH TOCPEACTBOM PecmybimkaHcKkoro mopraia
MOJIMUCHIBACTCS MPOCTOM 3JEKTPOHHON MOAMUCHIO 3asIBUTEIS.
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J171s mosrydeHust IpOCTON 3JIEKTPOHHOM MOANUCH 3aIBUTEII0 HEOOXOAUMO PONTH
npoueaypy perucrpanuu (ayrentudukannn) B ECUA, a Takke moATBEpAUTh YUETHYIO
3aMUCh.

DJNEeKTPOHHBIA JOKYMEHT (DJCKTPOHHBIM 00pa3 JTOKYMEHTa), YKa3aHHBIA B
NOJANyHKTEe 2 myHKTa 2.5.1 aIAMHHHCTPATUBHOIO PErilaMeHTa, 3aBEPSETCS YCHICHHOM
KBUTU(PUIIMPOBAHHON TOJIMUCHIO JIMII, YIIOJHOMOYEHHBIX HA CO3JaHHE U TMOJANHCAHHE
TaKuX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraéMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBJISIOTCS B BUe (haiiioB B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMUTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBineHus JTOKYMEHTOB U MH(GOPMALIMKM WM OCYUIECTBICHUS JEHCTBUMA,
MPE/AICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIUE B CBA3U C
IIPEIOCTABICHUEM MYHUIIMIIATIBHOMN YCIYTH;

2) ocyulecTBIIEHUs JNEHCTBUI, B TOM YHUCIIE€ COTJIAaCOBaHHUM, HEOOXOIUMBIX IS
MOJIyYEHUSI MYHMLMIIAJBHOM YCIYIM M CBSI3aHHBIX C OOpalleHHMEM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIOYCHUEM TIOJyYeHHUS YCIyT M TOJyuYeHUs JIOKyMEHTOB M HUH(pOpMaIuH,
IIPENOCTABIIIEMBIX B PE3YJIbTATE IPEAOCTABICHUS TAKUX YCIIYT, BKJIIOYEHHBIX B IEPEYHH,
ykazaHHble B "yacTu | ctateu 9 denepanbHoro 3akoHa No 210-D3 (He0OXOIUMBIX U
00s3aTeNbHBIX YCIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IIPENOCTABICHUS MyHULMIIAIBHON YCIIYTH, ITOCJIE IEPBOHAYAIBHON NTOIAYU 3asBJICHHS O
IIPEIOCTABICHUN MyHULIMNIAIBHON YCIIYTH;

0) HayMyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX AJI1 MPEAOCTaBICHHUS MYHHUIMIAIBLHOW yCIIyTd, JUOO B
IIPEAOCTABIEHNN MYHULIMIIAJBHON YCIyTH U HE BKIIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX [IJIsl MIPEIOCTABICHUS
MYHUIUTNIATBHON YCIIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MOI], mpu nepBoHAYaIBLHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS MPEJOCTABICHUS MyHUIIMIIAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN



8

MYHULIMOAIBHON YCIIYyTHM, O Y€M B MUCHbMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mnpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
MPEJOCTABICHUS MYHMIIMNAIBLHON YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHHUS 3a JOCTABJICHHBIE HEYT00CTBA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITy4aEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WIJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACHIOPSKEHUU TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOIO
CaMOYTIPaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
NOPSAOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) cBemeHuss O TOCYJapCTBEHHOM pETHCTpAlldd CMEPTH U3  €JIUHOTO
roCyapCTBEHHOTO peecTpa 3anucei akToB rpaxkaaHckoro cocrossHuga — ®HC Poccun;

2) cBeAeHUS O TOCYJApCTBEHHOM pErucTpaluv pOXKACHUS U3 EAUHOTO
roCyapCTBEHHOIO peecTpa 3anuceid akToB rpaxkaanckoro cocrosauus — DHC Poccuu;

3) cBeeHUs O TOCYIApPCTBEHHOM pEerucTpalyy 3aKaoueHus (pacTop KkeHus) Opaka
W3 €IMHOTO FOCYJapCTBEHHOTO PEECTPa 3alMCEN aKTOB rpak1aHCKoro coctosinus — OHC
Poccuu;

4) CBelleHHS O PETUCTPALIMOHHOM YYeTe IO MECTY J>KUTEIIbCTBA U MECTY
npeowsiBanus — MBJI Poccuu;

1)  cBeaeHus, MOATBEPIKIAIOIINE KOJUYECTBO TpakaH, 3apETUCTPUPOBAHHBIX

[0 MECTy JKHTCIhCTBA B JKWJIIOM TIOMEIICHHHW — YIPABISIONMAs OpraHu3alus
MHOTOKBApTHPHOTO JIOMa JIN0O pacueTHHIN LICHTP;
2) (MHAHCOBBIM  JIUIICBOM CYeT —  YIpaBISIONIAs OopraHu3aiys

MHOTOKBapTHPHOTO JI0OMa JIMOO PACUETHBIN IIEHTD;

3)  IOKYMEHTBI, TOITBEPIKIAIONINE TPABO MOJIb30BAHUS KHIIIBIM TIOMEIIICHHEM,
3aHMMAaEMbIM TPAXKIAaHWHOM W WICHAMH €r0 CEMbH (JIOTOBOp, OpJAEp, PEIICHHE O
MPEIOCTABICHUN JKWJIOTO TIOMEIICHUS W WHBIC JIOKYMEHTBI) — OpraH MECTHOTO
camoytmpasieHnus Mcrosikowm;

4)  Bemmcka w3 EI'PH na o0bekT HemBmxkumoctu — DenepanbHas ciykOa
rocyJIapCTBEHHOM perucTpanuu, kagactpa u kaprorpaduu (Pocpeectp);
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5)  Bemmcka u3 EI'PH o npaBax oTaeasHOTo JIMIa Ha UMEroIuecs (MMEBIITHECS )
00BeKThl HeaBmxUMOCTH — DenepanbHas ciyk0a TOCYJapCTBEHHON pEruCcTpaiu,
kamactpa u kaptorpaduu (Pocpeectp);

6)  IOKYMEHT, TOJTBEPXIAIONIMA MOJHOMOYHUS 3aKOHHOTO MPEICTaBHTEIS
3asiBUTENS, B CiIy4yae TOJIayd 3asBJICHHUS 3aKOHHBIM TMIpeACTaBUTeNeM (B YacTH
CBUJIETEIBCTBA O POXKIACHUHM, BBIJAHHOTO OpraHAMH 3allCH aKTOB TI'PakIaHCKOTO
coctrosinus Poccuiickoii @enepanuu, Wik JOKYMEHTA, BBIAAHHOTO OpraHaMU OMEKU U
MOMEYUTENHCTBA B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit ®denepamun) —
Enunbiii TocynapcTBEHHBIM peecTp 3aluceil aKTOB TPa)KJAHCKOIO COCTOSIHUS JTHOO
Enunas rocynapcrBeHHast ”HGOpMAIMOHHAS CUCTEMA COIMABHOTO 00eCIeYeHUS;

7)  mpoBepKa COOTBETCTBUS (aMIIIbHO-UMEHHOH TPYIIBI, JAThl POXICHUS,
nonia 1 CHUJIC — [lencuonnsiit poun Poccuiickoit denepannu;

8) CBEAECHUS O JIecTBUTENRHOCTH nacnopra — MB/I Poccuu;

9) cBemeHums o ¢akTe BBJIAYM U COJACPKAHUM JOBEPCHHOCTH — CIUHAs
MH(pOpMaMOHHAs CUCTeEMa HOTapuaTa.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTHh JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHUBHOTO PEIIAMEHTA, B (DOpME 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOM KBaJUM(UUUPOBAHHON TMOJNUCHIO  JIMII,
YIIOJTHOMOYEHHBIX Ha CO3JaHUE€ W NOJNUCAaHHE TaKUX JIOKyMEHTOB, MpU I0oJayde
3asBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IPEACTABJICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agAMHUHHMCTPAaTHUBHOIO pPErIaMEHTa OpraHaMU TOCYJapCTBEHHOM BIIACTH,
OpraHaMH MECTHOI'O CaMOYIIPaBJIEHMs, OpraHU3alMsIMH JOKYMEHTOB U CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUTIAILHON YCIyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiau) paOOTHHWK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHACTPATUBHOTO pErJIaMEHTa OpPTaHOB H OpTraHW3alfii, HEe MNPeAOCTaBUBIINMA
(HECBOEBPEMEHHO MPEICTABUBIINI) 3alpOIICHHBIE U HAXOISIINECS B PACHOPSIKCHHUH
JOKYMEHTBI WU CBEICHUSA, TIOJIJICKUT aIMUHUCTPATUBHON, TUCIUTUTMHAPHOW W MHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoin deaepanun.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI WM CBEACHHS, B TOM
qyclie TOATBEPXKJAIOIIME BHECEHHE 3asiBUTEIEM IUIaThl 3a MPEJOCTaBIICHUE
MYHHIIMIIAJIBHONW YCIYTH, HaXOASIIMECs B PaclopsDKEHUU TOCYJapCTBEHHBIX OPraHoB,
OpPraHOB MECTHOTO CAMOYTIPaBJICHMSI U MOABEAOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM
WJIM OpraHaM MECTHOTO CaMOYTIPaBJICHUs OpraHUu3alui.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COAEpXKAILIMX CBEICHHS, KOTOpBIC
HaxXOAsATCSI B PACHOPSHKEHMHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYMpPAaBICHUSI W TOJBEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYMPABJICHHUS] OpraHU3allMii, HE SBISETCA OCHOBAHHWEM I OTKas3a
3asiBUTEIIO B MPEIOCTABICHUN MYHULIUTIATHHON yCITyTH.

2.7. VicuepnipiBaroiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTABICHUS MYHUIIMIIAILHON YCIYTH



10

2.7.1. OcHoBaHUSIMH Ji1 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEA0CTABIECHUS MYHULIMIIAJIbHON YCIYTH, SIBJISIOTCS:

1) npexncraBlieHHbIE 3asBHUTENEM JOKYMEHTBI COJEpKAT MOJYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJSIET B
HOJTHOM 00bEME UCNOIb30BaTh MH(OPMALIMIO U CBEICHMUSI, COAEpKAIINECS B JOKYMEHTaX
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

3) mpenacTaBiCHHBIE JOKYMEHTBI WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOpallleHus1 32 MYHULUIAIbHON YCIYrod (JOKYMEHT, yIOCTOBEPSIOLIUN MOIHOMOYHUS
MPEICTAaBUTEIS 3asBUTEIS, B ClTydae oOpalleHus 3a MpeoCTaBIeHUeM MYHUIIUTIAIBHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUTIATBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIUNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme C
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arlojJHEHUE 00s13aTeIbHBIX MOJe B (opMe 3asBICHUS, B TOM
yyclie B HWHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukaHckoMm —mopTalie
(HeroCTOBEpPHOE, HETOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3asBlE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CaMOYTPABJICHUs UM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT IIPEAOCTABICHNE MyHULIMIIATIBHON YCIIYTH;

8) HecoOMtoieHue ycTaHOBIEHHBIX cTaThel 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma No 63-@3 «OO 5IEKTPOHHOM MOAMUCH» YCIOBUM TNpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUMPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepeueHb OCHOBAHUH JIJIsl OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOIUMBIX JJIsI
MOJIYYeHUS] MyHUIIUTIAIBHON YCIIYTH, SABJISETCS NCUEPITBIBAIOLLIMM.

2.7.3. Pemenue 00 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX TSI
MPEAOCTABIECHUS MYHULIUTTAJIbHON YCIIYTH, MOKET OBITh IPUHATO KaK BO BpEMs MpuemMa
3asiBUTENS, TaK M IIOCJE IOJYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOUMBIX JUJIs IPEIOCTaBICHNUS MyHULIMIIAJbHON YCIYTH IOKYMEHTOB (CBEICHUM) C
MCIOJIb30BaHNEM MEKBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJIEICTBHUSI, B CPOK, HE
npeBbIIIatonmi 9 pabounx JHEH Co THS PETUCTPALIUU 3asBICHUSI.

2.7.4. 3ampemnaeTcsi OTKa3blBaTh B TMPUEME 3asBICHUS U WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEOCTAaBICHHS MyHUIIUIIAIIBHOM YCIYTH, B CIIy4ae €cliv 3asBIICHUE
U IOKYMEHTbI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, MOJaHbI B
COOTBETCTBUM C MH(OpMaIUEl 0 cpoKkax U MOPSAJKE MPEAOCTABICHUS MyHUIIUIIATBLHOM
yCIIyTH, ONyOJIMKOBAaHHOU Ha PecryOirkaHnckoM mopTaie.

2.8. VcuepnbiBaroiinii nepeyeHb OCHOBAHUM JJIsl IPUOCTAHOBJICHUSI MJIM OTKAa3a B
IIPEIOCTABICHUA MyHULIMTIIAJBHOW YCIIYT'H
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2.8.1. OcHoBaHMA [JIs1 TPUOCTAHOBICHHS MPEJOCTABICHUS MYHUIIUIAIBLHON
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHUS 1151 OTKa3a B MPEAOCTABICHUHA MYHHUITUTIATLHON YCIYTH:

1) 3asBHTENEM TPEACTABICHBI JOKYMEHTHI HE B TOJHOM 00beMe, Ju00 B
NPE/ICTABIICHHBIX 3asBJICHUU W (WIM) JOKYMEHTaX COACPXKUTCA HemoJiHasg W (WIn)
HEeJ0CTOBEpHAasi HHMOpMaIus;

2) obecrieueHne XKUJIbeM MOoJIydaTes 10 MECTy paboThI (CITyKOBbI)

5) ucreyeHue cpoka JeUCTBUS TPYAOBOIO JOTOBOPA (KOHTPAKTA);

6) OKOHYaHHE CPOKa CITYKOBI,

7) ucTeyeHue cpoka npedbIBaHKs Ha BRIOOPHOM JOHKHOCTH;

8) oTcyTcTBHE CBOOOAHOTO CIIY>KEOHOIO JKUJIOTO NOMEIIECHHS] Y MYHULIUITAIBHOTO
YUPEXKJIEHUS, MYHHUIIMIAILHOTO YHUTAPHOTO NPEANPUITHS, 32 KOTOPBHIMHU IKHIIbIC
MOMEIIECHUSI MYHHUIMIAIBHOTO O KUIUIIHOTO (OHJAa MYHUIMIAIBHOTO paiioHa
3aKpeIyICHBl Ha MPaBe ONEPATHBHOTO YIPABICHUS WM XO3IiCTBEHHOTO BEJCHHMS.

2.8.3. IlepeueHb OCHOBaHMW JJIA OTKa3a B IPEAOCTABICHUHA MYHULMWIIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKAa3bIBaTh B IPEAOCTABICHUN MYHHLMIAIBHOM YCIIYI'H B
cillydyae, €CIIM 3asBJICHHE O MPEAOCTAaBICHUM MYHUIMNAIBHON YCIyrM IOJAaHO B
COOTBETCTBUM ¢ MH(POpMaAILUEN O CpOKaX U MOPSAKE NMPEAOCTaBICHUS MyHULIUIIAIbHON
ycIyTH, onyOJuKoBaHHOM Ha PecnyOinkanckoMm nopraie.

2.9. TIlopsinok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MYHUIIUIIAIBHOW YCIYTH

MyHununanbsHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
MPEA0CTABIEHUS MYHULIMIIATLHON YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(mIoKyMeHTax), BbIJaBa€MOM (BbIIaBA€MbIX) OpraHU3alMsIMU, YHACTBYIOIIUMU B

MPEIOCTABIEHUN MYHUIIUNATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IJIaThI 32 PEJOCTABICHUE YCIIYT,
KOTOPBIE SBIISIIOTCS HEOOXOTUMBIMU U 0053aTE€IbHBIMU I TPEIOCTABIICHUS
MYHHIIMIIAJIBHON yCIyTH, BKIIOYasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
TJ1aThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanabHbIN CPOK OKHIAHUS B OUEPEaU MPHU Mojaue 3anpoca o
MPEeA0CTaBICHUN MYHUIIMTIATBLHON YCIYTH, YCIYTH, IPEAOCTABISIEMON OpraHu3aluei,
Y4acTBYIOIIEH B MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH, U MIPU MOTyYCHUN
pe3yJbTara MpeioCTaBICHUs] TAKUX YCIYT
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2.12.1. Bpemst 0uaaHus NP Noj1adye 3asBICHUS HA TOTyYeHUE MYHUIIUIIAIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpu momydyeHUH pe3yibTaTa MPEAOCTaBICHHUS MYHUILIMIAIBHON YCIyTH
MaKCUMaJIbHBII CPOK OKMJAHHS B OU€PeIU HE JOJDKEH MPEBBIIIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O NMPEAOCTABICHUN
MYHUITUTIATBHOM YCIIYTH U YCIYTH, MPEIOCTaBIsEMOI OpraHu3aluei, yuacTByIoe B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. [Ipu nuunom oOpamenuu B M®ILI B neHp mogaun 3asBlieHUs] 3aIBUTEIIO
BbIaeTcs pacnucka u3 AUC MO®L] ¢ peructpalliOHHBIM HOMEPOM, OATBEPKAAIOLINM,
YTO 3asiBJICHUE OTIIPABJIEHO, U JATOU MOAA4H 3asBJICHUS.

2.13.2. Ilpu HampaBjieHUH 3asIBICHUS MTOCPEACTBOM PecmyOinkaHCcKoro mopraia
3asiBUTENb B JI€HB MI01a4U 3asBJICHUS MOTy4YaeT B JUYHOM KaOuHeTe PecryOinkaHCKOro
opTaja M MO 3JIEKTPOHHOM MOYTE yBEAOMIICHHE, MOATBEP)KIAIOIIEE, YTO 3asBICHUE
OTIPABJIEHO, B KOTOPOM YKAa3bIBalOTCA PETUCTPALMOHHBIA HOMEp M Jara MoJayu
3asIBJICHUS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asiBJICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBHTENO BBIJACTCS PACIUCKA W3
aBTOMATHU3UPOBAaHHOW MH(OPMALlMOHHOM CHCTEMBbI, NMPEAHA3HAYEHHOM ISl OKa3aHUs
rOCyJapCTBEHHBIX M MYHULHUIIAJIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, JaTOMN
IIO/1A4YM 3asIBJICHUS U [IEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K TIOMENIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyra, K 3aJy OKHUJIaHHsI, MECTaM JJISl 3aII0JIHEHHS 3alPOCOB O MPEAOCTABICHUN
MYHUIUTIATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHAAaM ¢ 00pa3liaMu X 3al0JHEHUS U
NEePEUYHEM IOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS KaX A0 MyHUIUITIAIbHOM
YCIIYTH, pa3MelIeHUI0 U 0POPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
uH(pOpMAIUK O MOPSAKE IPEIOCTABIECHUS TAKON YCIYTH, B TOM YHCII€ K 00ECTICUEHHIO
JIOCTYITHOCTH JIJIs1 MHBAJIUJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOJAaTeILCTBOM PecryOnmku TarapcTan o corpaabHON
3alIUTE UHBAJIU]IOB

2.14.1. TlpenocTaBieHrue MyHHUITUTATHHOU YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
IIOMELLECHUSIX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH ~ CHUCTEMOHM W CHUCTEMOM
MOKaPOTYIICHUS.

Mecta mpueMa 3asBuTesied OOOPYIYIOTCS HEOOXOAMMOM MeOeNbio s
odopmIICHUSI TOKYMEHTOB, HH(GOPMAITMOHHBIMU CTCHIaMH.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepanuu o
COIIMAJILHON 3aluTe WHBAIUIOB B LEJIAX OECHPEMsITCTBEHHOTO IOCTyna K MECTY
MPE0CTaBICHUS MYHUITUTIAILHON YCIIYyTH 00€CTIeYuBaeTCs:

1) obecrmeunBaeTcss OCCIPEMATCTBEHHBIA JOCTYI HMHBAJIUIOB K MECTY
MPEAOCTABICHUS MYHUITUNIATBHOU yCIyru (yAOOHBIM BXOA-BBIXOJI B TIOMEIICHUS W
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MepeMEILICHHE B UX MpeJieiax);

2) BHU3yalbHasi, TEKCTOBasS W MyJIbTUMEIUiHAas HHGOpMAIMs O TOpPSIIKEe
MPEJIOCTABICHUS MYHHUIMIIAIIBHON YCIYIM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEN HHBAIHIOB;

3) COmpOBOXICHHE WHBAJINIOB, MMCIONIUX CTOMKHE paccTpOHCTBa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBMKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHUS I1I0 TEPPUTOPHH, HA
KOTOPOM pacroioKeHbl OOBEKThl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOU
UHQGPACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BBIXOJA U3 HUX, MTOCAJAKU B TPAHCHIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YHCJIE C UCIOJb30BAHUEM KPECIA-KOJISACKU;

5) HamIexkamiee pasMelicHHe OOOpYAOBaHHS W HOCHUTENCH WH(OpMAIWH,
HEOOXOUMBIX JIJIs1 0OecrieueHus: OeCpensITCTBEHHOTO JOCTYIa MHBAJUAOB K YCIIyTaM ¢
Y4ETOM OTPAaHUYEHUH UX KU3HENEATEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHON
uH(popManuu, a TakKe HaJNUCed, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaUKU 3HaAKaMU, BBINIOJHEHHBIMU pelbe(HO-TOUYeYHbIM HIpudTOM bpaiins;

7) IOITyCK CypIOIepeBOYNKA M TU(IIOCYPIOTIEPEBOIINKA;

8) momyck coOaKH-TIPOBOJHUKA TIPU HAJTHYHH JOKYMEHTA, IOATBEPIKAAIOIECTO
ee CcreuuajpbHOoe OOy4YeHHME U BblAaBaeMOro 1o ¢GopMe U B MOPAIKE, KOTOpbIE
YCTAaHOBJIEHBI IPUKa30M MMUHHUCTEPCTBA TpyJda U COLUMAIBHOM 3amuThl Poccuiickon
Oenepanu ot 22.06.2015 Ne 386 «O06 yrBepxkiaeHud ¢GOpMBI JOKYMEHTAa,
NOJTBEPXKJAIOLIETO CHEHaIbHOE O0y4YeHUEe COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B dYacTH OOECHEYeHUS JOCTYIMHOCTH IS WHBAJIHJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIISCTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPHU MPEJOCTABICHHUH MYHUIUNAIBHOW YCIyTHU, KOTOpHIE
yKazaHbl B mnoamyHkrax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTAaM U CpEICTBaM, BBEACHHBIM B SKCILTyaTaIUIO WK MPOIIEIITUM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nociue | uronsa 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUITUTIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACUCTBUI 3asIBUTEINS C JOJDKHOCTHBIMM JIMLAMH [TPU
IIPENOCTABIEHUN MYHULMIATBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJryuyeHus: ”HGOPMaIH O XOe NMPEAOCTaBICHNUS MyHUIUITAILHONW YCIIyTH, B TOM
YHClIe C UCTIOIb30BaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT A,
BO3MOKHOCTbH JINOO HEBO3MOKHOCTb MOJIyY€HUS MyHHUIIUIIAIbHONW YCIyTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS TOCYJapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00bEME), B THOOOM TEPPUTOPUATHLHOM
10JIpa3/ieJIEHUU OpraHa UCTIIOJHUTENBHO PAaCOPAIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3asBUTEINS (IKCTEPPUTOPUATBHBINA IPUHIUIT),
MOCPEJICTBOM 3a1poca O MPEeA0CTABIEHNN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIN)
MYHUIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MPeIOCTaBICHUS
rOCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT, IPEyCMOTPEHHOr O cTaThei 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)
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2.15.1. TlokazaTenssMu JOCTYIHOCTH IMPENOCTABICHUS MYHUIIMNAIBHON yCIyru
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHUSI, B KOTOPOM BEIETCA PHEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTU OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TAaK)KE IOMEILEHUM, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcueplnpiBaoniel uHpopmanuu o crocodax, MNOpsSAKE M CpoKax
IOPEJOCTAaBICHUS] ~ MYHHMLIMIAIBHOM  YCIyrM Ha  MH(QOPMAlLMOHHBIX  CTEHIAX,
PecnyOnukanckoMm nopTasne, opuiraabHOM CalTe MyHUIIMIIAIIBHOTO palioHa;

OKa3aHHE NOMOUIY MHBAJIMAM B IPEOAOJIEHUHN 0aphEPOB, MEIIAIOIINX MTOIYYEHUIO
VMU yCIIyT HapaBHE C JPYTUMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABIISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M paCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpoKa MOTYUYCHHUS pe3ysibTaTa MyHHUIIUIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periaamMeHTa, coBeplieHHbIe paboTHHKaMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JODKHOCTHBIMHU JHIamMu (0e3 yueTa
KOHCYJIbTAIIHH):

B3auUMoOJIeHicTBUE 3asiBUTENss ¢ paboTtHukamu Oprana wimum  MOL[ npu
IIPEIOCTABICHUA MYHHIMIAIBHONW  YCIYyTM  OCYLIECTBISETCA OIWH pa3 IpHU
IPEJICTAaBICHUHU 3asIBJIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Ciy4yae HEOOXOJMMOCTU MOJYYEHHUs pe3yibTaTa NpeloCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENBHOCT OJHOTO B3aMMOJACHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIYTH C
MMOMOIIBI0 YCTPONCTB MOJBHKHON paanoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyGnmkanckoro noprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoae mpeaocTaBiICHUS MYyHHUIIUNATBHOU YCIYTH MOXET
OBITH TIOJIyYCHA 3asBUTENIEM B JIMYHOM KabOuHeTe Ha PecnyOnmkanckom mopTaie, B
Oprane, MOLI.

2.15.4. IlpenocraBieHue MYHHUIMIIAIBHOW YCIYTHM OCYUIECTBIISETCS B JIHOOOM
M®I] no BbIOOpY 3asBUTEIS HE3aBUCUMO OT MeECTa €ro >KMTEIhCTBA WJIM MeECTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku TaTapctan mo
AKCTEPPUTOPUATBHOMY TPUHITUITY.

MyHununanbHas ycayra B COCTaBe KOMILIEKCHOTO 3aIpoca HE MPEI0CTaBIISETCS.

2.16. Nuble TpeOoBaHUs, B TOM YKCIIE YUYUTHIBAIOIIME OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNTY (B clydae, eCiu
MyHHUIMIAIbHAS YCIyra MPeA0CTaBIsAECTCA 10 IKCTEPPUTOPUAIIBHOMY MPHUHIIMITY) U
O0COOEHHOCTH MPEAOCTABICHNUS MYHHUIIUITAILHOM YCIIYTH B JIEKTPOHHOM (opme
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2.16.1. Ilpu mpemocTaBlIeHUH MYHUIMNAIBHON YCIYrH B 3JEKTPOHHOUN (opme
3asiBUTENb BIIPABE:

1) momyuynth wWHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, pa3MelleHHyt0 Ha PeciyOinrkanckoM nopraiie;

2) mojmaTh 3asBICHHE O TNPEAOCTABICHUM MYHHIIMIIAJIBHONH YCIYyIH M HHBIC
JTOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIUTIAILHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 4actu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCI0JIb30BaHuEM PecryOiinkaHCKOro noprana;

3) MOJMlyYuTh CBEINCHHSI O XOJE€ BBITIOJHECHHUS 3asBICHUNA O TMPEAOCTABICHUU
MYHHUITUTIATFHOM YCITYTH, MIOJAHHBIX B AJICKTPOHHOU (hopme;

4) OCyIIeCTBHUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) moyyduTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyTH B (Qopme
ANEKTPOHHOIO JOKYMEHTA;

6) monath xanmoOy Ha pemeHue u aeiicTeue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYKAIUX IOCPEACTBOM PecrmyOiInKaHCKOro
noprana, Tmopraia QeaepalbHON TOCYIapCTBEHHOW HWH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaoIIeil mpoiecc AocyaeOHOro (BHECYIeOHOr0) 00KaloBaHUS PEIICHUN U
nercTBui (Oe3elCTBYs), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIUNIATBHBIX ~ YCIYT OpraHaMu, MPeIOCTaBJISIONMMUA TOCYJAapCTBEHHbIE U
MYHUIIUTNIATbHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIME CITY>KAIIIUMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOMN (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM moptane 0e€3 HeOOXOIUMOCTH
JOTOJTHUTENBHOM MTO/IaUM 3asIBJICHUS B KaKOM-TMO0 UHOM (hopme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3aSBJICHHUS M WHBIX JIOKYMCHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUSI HECKOJIBKHUMH 3asBHTEISIMA OJHOW JJICKTPOHHOM
(dbopMbl 3agBIICHUS TIPU OOpAIIEHUU 3a YCIyraMH, MPeAnojararoliiMi HalpaBiIcHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTDH Ie4YaTh Ha OyMa)KHOM HOCHUTEJIC KOIHHU DJICKTPOHHON (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (HOpMY 3asBJCHUS 3HAYCHUI B
00011 MOMEHT IO YKEJIAHUIO TTOJIH30BATEINSI, B TOM YHCJIE€ MIPU BO3HUKHOBEHUH OIIHOOK
BBO/JIa U BO3Bpate JJisl IOBTOPHOTO BBOJIA 3HAUEHUM B 3JIEKTPOHHYIO (POpMY 3asiBJICHUS;

5) 3amonHeHWe TMoyiel DJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajla BBOJA
CBEJICHUI 3adBUTEJIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecmyOnuMkaHCKOM MopTajie, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUH;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOM M3 ITAlOB 3alOJIHCHHS 3JICKTPOHHOM
dbopmbl 3asBIeHUS 6€3 TOTEpU paHee BBEACHHOW MHPOPMAIINH;
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7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEISl K paHee IOJAHHBIM WM 3asBICHUSM B
TE€YeHHE HE MEHEee OJHOIO T0/a, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBIICHUSM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBISETCS
nocpenctsoM PecrybnukaHckoro noprana, renedoHa KoHtakT-ientpa MO,

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIe CBOOOJHBIE /IS
npuema J1aTy ¥ BpeMsl B Mpejieiax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIIBHOM IIEHTpPE
rpaduka npuema.

3anuch Ha ONPEACICHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKH A0 HACTYIUICHUS 3TOU
JaThI.

JI1st ocy1iecTBIEHHS IPEIBAPUTEIBHOM 3alIMCH TOCPECTBOM PecmyOnkancKoro
nopTaia 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpalliBaeMble CUCTEMON JTaHHBIC, B TOM
quclie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeJTaeMylo 1aTy U BpeMs iprema.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MPEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPHU JIMYHOM
MIpUeMe, MPeBAPUTEIIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocyiiecTBIEHUH NPEBAPUTEIHLHON 3aMKMCH 3asBUTEII0 00ECIeUnBACTCS
BO3MOXKHOCTh pacrieyaTaTh TAJIOH-TIOATBEpKAeHUE. B ciiyyae, eciu 3asiBUTENb COOOIIUT
aZipec AJIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TaKKe HampaBigeTcss HHPopMaIus O
MOATBEPKJACHUU TPENBApPUTEIbHON 3allUCU C yKa3aHWEM JaThbl, BPEMEHU U MecTa
npuema.

[Ipyn ocyiiecTBIEHUN NPEIBAPUTENBHON 3alHUCH 3asgBUTENb B 00sA3aTEIbHOM
nopsiike "HHOPMHUPYETCS O TOM, YTO MPEBAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIIy4ae
€ro HEesIBKU M0 UCTEYCHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUemMa.

3asBUTENb B JII000€ BpeMs BIPAaBE OTKA3AThCSA OT MPEABAPUTEIBHON 3aTUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIEHUS WHBIX ACHCTBUH, KpOMe
MIPOXOXKJICHUS UJICHTU(DUKAIIMN U ayTeHTU(UKAIIMA B COOTBETCTBUHM C HOPMATUBHBIMHU
paBoBbIMH akTaMu Poccuiickonn @enepanuu, ykazaHus UeId NPUEMA, a TaKKe
MIPEIOCTABIICHUSI CBEICHUM, HEOOXOAMMBIX [JIsi pacuera UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, nocjie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tped0BaHusA K MOPSAAKY UX BBINIOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOHU dopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOI0(pyHKIMOHAJIBHBIX HEHTPAaX
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBneHrne MyHUITUTIATHLHOW YCIYTH BKIIIOYAET B Cce0s CICAYIONINC
aIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) KOHCYJIBbTUPOBAHUE 3asIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHC B
NPeI0CTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

4) moATOTOBKA pe3yJibTaTa MyHUITUIIAIBHON YCIIyTH;

5) 3akiIroueHue JOroBopa

6) BbIIaya (HaIpaBIICHUE) 3aABUTEIIO PE3yJIbTaTa MyHUIIUIIATBHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aIBUTEIIIO

3.2.1. OcHOBaHMEM Hayajla BBIIOJHEHUS aJAMHHHUCTPATUBHOM MPOLELYpPHI
ABJIIETCSA OOpallleHHe 3asBUTEIs] O BOINPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIACTCA:

npu obpamienuu 3asButens B MOIL] — paborauk MOI];

npu obpaienuu 3asButens B Oprad - cneuuanuct Oprana (ganee - T0KHOCTHOE
JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE W CPOKax
MpEeA0CTaBIECHUS MyHUIIMTAIbHON yciyru B MOL] nuyHO 1 110 TenedoHy U 3JeKTPOHHOU
IIOYTE.

PabotHuk M®IL[ koHCYnpTHUpYET 3asBUTENsA, B TOM YHUCIE MO COCTaBy, (popme
MPEACTABISIEMON JOKYMEHTALIMHA U IPYTUM BOMPOCAM ISl MOTYYEHUS] MYHULIUNTAIbHON
YCIIYTH.

3asBUTENIb MOXET IMOJIYYUTh MHPOPMALUIO O TMOpPSAKE MPerloCTaBICHUs
MYHUITUTIATIBHOM yCIyru Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMVHHCTPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIFOTCS:
KOHCYJIbTALIMS IO COCTaBY, (popMe MpeACcTaBIsieMOil JOKYMEHTALIMK U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl TOJTYYEHUS MYHULIMIIAIBbHON YCIYTH.

3.2.3. 3asButens BOpase o0paTuThes B Oprat 1o teiaedoHy U AJIeKTPOHHOH MoYTe,
a Tak)Ke TOJYYUThb KOHCYJbTalMio Ha PecnyOnukanckoM moprane, caiite OpraHa o
MOPSAKE U CPOKAX MPENOCTABICHUS MYHUIIUMITAJBHON YCIYTH, B TOM YHUCJE M0 COCTABY,
dbopme mnpencTaBiIsEeMON JOKYMEHTAlMM M JIPYTMM BOIIpOcaM JJis  MOJy4YeHUS
MYHULIMIIAIBHOMN YCIIyTH.
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JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asgBUTENI B COOTBETCTBMM C TpeOoBaHUsSIMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
periameHTa.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS NOCTYIUICHUS OOpallieHusl.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMMHHUCTPATUBHBIX  IPOLEAYP  SABJIIFOTCH:
KOHCYJIbTAlUM 10 COCTaBy, (opMe IMPEICTaBIAEMON JOKYMEHTAallud U JApPyTruM
BOIpPOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.3. [Ipunstrie U pacCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
MPEJCTABIICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB I NPEAOCTABICHUS MYHULMIIAIBHONW YCIYTH YEPE3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs) oopamaerca B MDI] ¢ 3anpocom
O TPEeNOCTaBJICHUM MYHULMIAIBHON YCIYTM W TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISIET CKAaHUPOBAHUE MPECTABIECHHBIX
JOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYyeET noanucanHoe 3asasienue B AIC MOL];

3arpyaetr B AVIC M®IL] noxymMeHThI, IPEICTaBIICHHBIE B AJIEKTPOHHOU (opme
WIM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
b1 (S0) (o1

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)kKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEJIS.

Pe3ynbpTaTaMu BBINMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiasieT makeT TOKYMEHTOB, MPUHATHIX OT 3asBUTEIIS
B OpraH B 3JIeKTpOHHOH (hopme (B cOCTaBEe MAKETOB AJIEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero JHs co THS 0OpaleHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.
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Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM hopme yepe3 PecnyOnrkaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
cienyroume AeUCcTBus:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (GOopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEJICHMS,
HE00X0AMMbIE U 00s13aTEbHBIE ISl IPEIOCTABICHUS MyHHUIIUIIAIBHON YCIIyTH;

IPUKPEIISIET JOKYMEHTHI B AJIGKTPOHHOM (opMe WM DIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B 3JIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asIBICHUS);

MNOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHH  (YyCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaet
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOTO 3asiBICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKasi MpoBepKa cPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISETCS
MOCJIE 3aMTOJIHEHUS 3asIBUTEIIEM KaXKI0TO U3 MOJIEH SJIEKTPOHHOM (hopMmbl 3asiBiieHus. [lpu
BBISIBICHUA HEKOPPEKTHO 3allOJIHEHHOIO TOJIA JJIEKTPOHHON (OopMBI  3asiBIEHUs
3asIBUTEIb YBEIOMIIAETCS O XapaKTepe BBISIBICHHOW OLIMOKUA M MOPSJIKE €€ YCTPaHEHUS
MOCPEICTBOM MH(POPMALTMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSL.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B ICHb OOpaIlleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  MPOLEAYP  SIBIISFOTCS:
ANIEKTPOHHOE JIeJI0, HampasiieHHoe B OpraH HOCPENCTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpenune koMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWeM Hauaja BBIMOJHEHUS AJMUHUCTPATHBHOW MPOIICAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJIICHUS M HHBIX JIOKYMEHTOB, HEOOXOIMUMBIX ISt
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

JomKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MpoueAyphl sBseTcs crnenuanuct Oprana (najngee - A0KHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B ClIy4ae
oOparlieHus 3asaBUTENS C 3asiBiIeHreM B Oprax:

oIpenensieT npeaAMeT oOpalleHus;
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yYCTaHABJIMBAET JIMYHOCTH 3asIBUTEIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYH JIUTIA, TIOJIAIOIIETO TOKYMEHTHI,

MIPOBOJUT TIPOBEPKY COOTBETCTBHUS ITOKYMEHTOB TpPEOOBAaHWSM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIaMeHTa, TPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB YCTaHOBIICHHBIM TpeOoBaHUsAM (Hamiexamiee odopMIeHHE KOIHA
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOJYHUCTOK, MPUITUCOK, 3aU€PKHYTHIX CIIOB H
MHBIX HE OTOBOPEHHBIX UCTIPABICHUH );

3allOJIHAET  AJICKTPOHHYIO  (OpMy  3asBIEHHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHCTEMe, MpeIHa3HAuYeHHOW ISl OKa3aHWS TOCYJapCTBCHHBIX H
MYHUIIATIATBHBIX YCIIYT;

IIPY PEJIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MIYHKTE 2.5 aIMHHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIIACT CKAaHUPOBAHUE TMPEACTABICHHBIX
JTIOKyMEHTOB;

pacreyaThIBaeT 3asBIICHNUE;

TepeIaeT 3asBUTEIIO Ha IPOBEPKY U MOANMKICAHNCE,

ToCJie TIOIMUCAHNSI CKAHUPYET MOAMMCAHHOE 3asIBICHUE;

3arpyaer B ABTOMATU3UPOBAHHYTO nH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJapCTBEHHBIX U MYHUIUMINAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHONW (OpME WM DJIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET JICKTPOHHOE JIEIIO;

BO3BpAIllA€T TOJANUCAHHOE 3asBJICHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO PACITUCKY B IPUEME JOKYMEHTOB.

B cnydae Hamwums OCHOBaHWM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HAIWYUU
MIPENSATCTBUAN T TIpHieMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHusl BBISBJICHHBIX OCHOBAHHM JIJIsl OTKa3a B MpUEMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYTIICHUS JOKYMEHTOB Ha PAaCCMOTPEHHE

MIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKIIATYPOH JIeT M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNHUBIINE DOJICKTPOHHBIC Jiella, B TOM YHCIE MPHIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh SJICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nmocpencTBoM obpamieHuss k EguHomy moptany (B ciiyd4ae, €CIU  3asiBUTEIEM

MPE/ICTABIICHbI AIIEKTPOHHBIE JOKYMEHTHI, MO/ANKUCAHHbBIE YCUJICHHOM
KBATM(PUIUPOBAHHON 3IEKTPOHHON MOJIHUCHIO).
[Ipun HaJIM4uu OCHOBAaHH, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PpETJIaMEHTa, IOJTOTABIMBAECT IPOCKT pEIIeHUs 00 OTKa3e B
npueMe TOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

B cnydae, ecnu B pe3yiabTaTe MNPOBEPKH YCHICEHHOM KBaJIM(pPUUIUPOBAHHOU
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJEHNE YCJIOBUM €€ JEUCTBUTEIBHOCTH,
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MPOEKT pelIeHus: 00 OTKa3e JOJHKeH conep)kaTh NMyHKThl cratbu 11 denepampHOTrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIH OCHOBAaHUEM JIJISl €70 MPUHSITHUS.

[Tpoexkt pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIAMMBIX JIS
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON YCIYTH, C YKa3aHHEeM MPUYMH 0TKa3a (B ciiydae, eciiu
OCHOBaHHUS ISl OTKa3a B IMpHEME JIOKYMEHTOB, HEOOXOIMMBIX IJIsl MPEJOCTaBICHUS
MYHUIUITAIBHON YCIIyTH, CBA3aHbI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBaHUN K TAKUM
IOKyMEHTaM, OCHOBaHHUS JJsi OTKa3a B INpHEME JOKYMEHTOB MJOJDKHBI COJEpPkKATb
MHQOPMALIMI0O 0 HAUMEHOBAaHUHM JTOKYMEHTOB (MH(OpMAalUH, CBEIEHHI), KOTOphIE HE
HpEeACTaBJICHbI, COJAEPKAaT HEIOCTOBepHbIe W (WJIM) TPOTUBOPEUMBBHIE CBEICHUS,
oopMieHbl C HapyUIeHHMEM YyCTAHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COTJIACOBAaHUE B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa peleHus 00 0TKa3e B MpUEeMe JOKYMEHTOB, HEOOXO0UMBIX
Ui TIPENOCTABJICHUS MYHHIIMIIAJBLHOW yCIYyTH, OCYIIECTBISIETCS B  TOPSJKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 aAIMHHUCTPATHBHOTO PETIIAMEHTA.

B cnayuae oOTCyTCTBHS OCHOBaHUUM /s OTKa3a B TMpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOTO pETJIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabO4yero JHs CO JHS
NOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asIBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIJICHUH 3asBJICHUS, COJAEpIKalllee BXOASIIUN pEerucTpaliMOHHbIN
HOMEp 3asBJICHMs, AATy IOJy4YE€HUs 3asBJICHUS, NE€PEUYCHb HAMMEHOBaHUM (ailyos,
IPEJICTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJy4YE€HUs pe3yJbTaTa MYyHHUIMIIAIBLHOU
yCITyTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHMYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKUME C MCTOIh30BaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, TMpeIHa3HaYeHHOW /I OKa3aHWs TOCYJapCTBEHHBIX U
MYHHIIMTIATIBHBIX YCIIYT.

3.3.3.5. AQMuHHCTpaTHBHBIC TPOIEAYPHl, yCTaHABIMBAEMbIC MTyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETJIaMEHTA, BHITIOJHAIOTCS B TEYCHUE OTHOTO pabovero THS cO JHs
MOCTYIUICHHUS 3asIBJIEHUSI HA PACCMOTPEHHE.

Pe3ynbraraMu BBIIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SIBJISIOTCS: MPUHATHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM NMPOEKT pelIeHus 00 OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBiieHre MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yUaCTBYIOIIHE B
MPEAOCTaBIEHUHA MYHHUIIMIIAJIBHON YCIIYyTH

3.4.1. OcHOBaHMEM HayaJia BBIIOJHEHUS AJIMUHUCTPATUBHON MPOLELYPHI
SBIISICTCS TIOMY4YEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MpPOLIEAYpbl, OT JOHKHOCTHOTO Jinla (paboTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JTOKYMEHTOB.
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JIOJKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN MPOLIEAYPHI, ABIseTCs crneruanuct Oprana (nanee - 10HKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 HAMPABJICHUE MEKBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIomKHOCTHOE JUI0, OTBETCTBEHHOE 32 HAIMPABIICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOPMUPYET U HAMNPABISIET B 3JIECKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJICKTPOHHOI'O B3aUMOJACHCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HWHBIMH CIOCOOaMHU) 3ampochl O MPEIOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBIITOJIHSIOTCS B ICHb NIPUHSATHS 3asIBJICHUS HA PACCMOTPEHHUE.

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIM) TOJBEIOMCTBEHHBIC OpraHaMm BIIACTU
OpraHu3aliy 3apOChI.

3.4.3. CnenyayiuCcThl  TTOCTABITMKOB ~ JTAHHBIX HA  OCHOBAaHWUW  3aIpOCOB,
MOCTYNUBIIHUX YE€Pe3 CUCTEMY MEKBEIOMCTBEHHOTO JJICKTPOHHOTO B3aUMOJCHCTBUS,
MPEAOCTABISAIOT 3alpallliBaeMble JOKYMEHTbl (MH(OpPMANUIO) WIA HAOpaBISIIOT
yBEIIOMJICHUSI 00 OTCYTCTBHM JIOKyMEeHTa W (Wjin) MH(OpPMalUM, HEOOXOIUMBIX JIs
MPEI0CTABIICHUSI MyHUITUTIATLHOM YCIIYTH (J1ajiee — yBeJIoOMJIEHHE 00 O0TKasze).

AJIMUHUCTpPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCSL B TEYEHHUE AT THEW CO AHS MOCTYIUIEHUSI MEXBEIOMCTBEHHOTO 3aIIpoca
B OpraH WJIA OpraHU3allMIo, MPEAOCTABIIAIONINE JOKYMEHT U MH(OpPMAIUIO, €CIIH UHBIE
CPOKM TMOATOTOBKM W HAIPaBICHUS OTBETa HAa MEXBEIOMCTBEHHBIN 3alpoc HE
YCTaHOBJICHBI  (ellepaibHBIMU  3aKOHAMH, T[PAaBOBbIMU akTamu [IpaBuTennbcTBa
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMaTHUBHBIMU MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaHn.

PesynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEIYP  SBISIOTCS:
JIOKYMEHTBI (CBEICHMS), HEOOXOAUMBIE JJISI MPEIOCTABICHUSI MyHUIIUTTAIIBHON YCITyTH,
100 yBeIoMJIEHUE 00 OTKa3€e, HAMPAaBJICHHBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAIpaBJIEHUE MEKBEIOMCTBEHHBIX
3aIpOCOB!

MOJIY4YaeT 3ampaliuBacMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEICHHUsI), HEOOXOAUMbIE IS MPEIOCTaBICHUS
MYHUITUTIATLHOW YCIIyTH, THOO0 yBeJOMIICHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHb MOJYYCHUSI CBEJICHUHN TT0 MEXBEIOMCTBEHHBIM 3aIpOCaM.

Pe3ynbraTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS JIOKYMEHThI
(cBeneHus ), HEOOXOAUMBIE JIJIs MPEIOCTABIICHUS] MYHUIUITAIbHONW YCIYTH.

3.4.5. VcnonHeHnue mpoleAyp, yKazaHHbIX B TnyHKkrax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMpPH HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON IJIi OKa3aHWsl TOCYJApPCTBEHHBIX U
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MYHULIMNAIBHBIX YCIYyI, B TOM YHUCJIE C MOMEHTAa pPETUCTPALlMM 3asBJICHUS B
COOTBETCTBUM C IIyHKTOM 2.13 aIMUHUCTPATUBHOI'O PETIaMEHTA.

3.4.6. MaxkcumanbHBI CpPOK BBINOJHEHHUS aJIMHHHUCTPATUBHBIX MPOLEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO pEriiaMeHTa, COCTaBJISIET MATh paboUnx
THEN.

3.5. [loaroroBka pe3yiabTaTa MyHUIIMTATBHONW YCIIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJSIETCA TMOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIIPABIICHHE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MPEI0CTABIEHUS MyHULMIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATUBHOM
MpoLEnypsl, sBiseTcs cnenuaniuct OpraHa (Janee - J0KHOCTHOE JIULO, OTBETCTBEHHOE
3a TIOJITOTOBKY pe3yJibTaTa MPeI0CTaBICHUS MYHUIUITATLHON YCIIYTH).

3.5.2. JlomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEA0CTaBIICHNUS MYHULIMIIAJIbHON YCIYTH:

paccmaTtpuBaeT C(OPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

IIPU BBIABICHUH OCHOBAaHMW JUIA OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aJMUHUCTPATUBHOIO PEIJIAMEHTA, TOATOTABINBACT
IIPOEKT pelIeHUs 00 0TKa3€ B MPEJOCTABICHUH KUIJIOT0 IOMEIIEHHUS 10 JOTOBOPY Haiima
CJIy>k€0HOTO JKUJIOTO MTOMEILEHUS;

B ClIy4a€ OTCYTCTBHsI OCHOBAHUU JUJI OTKa3a B MIPEAOCTABIEHUHA MYHUIIUITAJIbHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PErJIAMEHTA, TI0 UTOraM
PacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHHUS MYHUIMIAIBHON
YCIYI'¥, TMOJArOTaBIMBAET TMPOEKT pacnopsbkeHus OpraHa o MpeaoCTaBICHUU
IpaKJaHUHY KHIJIOTO IOMEUIEHUS 10 JOTOBOPY HaliMa CIIy>KEOHOT0 JKUIIOTO MTOMEIICHHUS;

HalpaBjsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPeIoCTaBIEHUs
MYHUIUINIATBHOW YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJMUHHCTpAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE €CATU pabOUnX JTHEH.

Pe3ynpraTaMy BBIIOJIHEHHSI aAMUHUCTPATUBHBIX MTPOLIEYP SBIISIOTCS: MTPOEKTHI,
HaIlpaBJIECHHbIE HA COTJIACOBAHUE.

3.5.3. CornacoBanue # TMOJNUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIUMNATBHOM  yciayru (majiee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJPA3JIECICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yabpTara MyHHUIUMIIAJbHOM yCiyru, PykoBonurenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOUIUE 3aMEUyaHusi, BO3BpAIIAtOTCs
Ha JIOpaOOTKY JIMIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHHUIMNAIbHON
yeayru. [locne ycTtpaHneHus 3aMe4aHUil MPOEKTHI TOKYMEHTOB MOBTOPHO MEPEAaAr0TCs
JUISl COTJIACOBAHHUSI M ITOAIMCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUH IPOEKTOB JOKYMEHTOB MPOBEPSET



24

cOOJII0ICHHE aIMUHUCTPATUBHOTO perjlaMeHTa JOKHOCTHBIMU JniiamMu OpraHa B 4acTH
CPOKOB BBIMOJHEHUA AJMUHHCTPATUBHBIX MPOILEIYpP, HX TMOCIEAOBATEIbHOCTH U
MOJIHOTHI, HAJIWYHUS COTJIACOBAHUN YMOJHOMOYEHHBIX OJDKHOCTHBIX Jull OpraHa B
cCHCTEME 3JIEKTPOHHOTO JOKYMEHTO000poTA.

B cnyyae BBIABIEHHMS ~ HapymIeHMA B  4YacTH  CPOKOB  BBITIOJHEHUS
aJIMUHUCTPATUBHBIX NPOILENyp, MX IMOCIEIOBATEIbHOCTH U TOJHOTHI PykoBomuTens
Oprana MTHULIMKMPYET IPUBJICYEHUE K OTBETCTBEHHOCTH JIULL, IOIYCTUBIIUX HApYLICHMUS,
B COOTBETCTBHUH C IYHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJaMeHTa.

AJMHMHUCTpAaTHUBHBIE TPOLEAYPbI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCS B T€UCHNE TPUHAALATH pabounX JTHEH.

PesynbraramMu  BBIMIOJNIHEHUS  aJMUHHCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
HOJIMCAHHOE PELICHHE.

3.5.4. HWcnonmnenwe mporenyp, VyKa3aHHbBIX B TnyHkTax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO pErjaMeHTa, TMpH HAIMYUH TEXHHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIUTIATIBHBIX YCIIYT.

MaxkcuMasbHbIi CPOK BBINOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYp, YKa3aHHBIX B
MYHKTE 3.5. aAIMMHUCTPATUBHOIO PETJaMEeHTa, COCTABIISAET IBaIATh TPU pabOUUX JTHS.

3.6. Brimaua (HampaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AaJMUHUCTPATUBHOM IPOLEIYpPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE
aAMUHUCTPATUBHOM TMpPOLIEAYpPbl, IOKYMEHTa, MOJITBEPKAAIOUIEr0 MpPEI0CTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHUCTPATUBHOM
MpoLEenypsbl, siBisieTcs cnenuanuct Oprana (ganee - J0JHKHOCTHOE JIMIO, OTBETCTBEHHOE
3a BbIAvy (HampaBiIeHUE) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBJICHUE)
JTOKYMEHTOB:

o0ecrieurnBaeT perucTpaliio U BHECEHUE CBEJCHUM O pe3ysIbTaTe MPe10CTaBICHUS
MYHULMIIATBHON YCIYT'H B MOJICUCTEMY BEACHHS JTOKYMEHTAlUH aBTOMATH3UPOBAHHOM
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOM MJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHULMTIATBHBIX YCIIYT;

U3BEIIAET 3asBUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3ynbTaTe MpeaoCTaBICHUS MYHULMNAIBLHON YCIYIM U O BO3MOKHOCTH MOJTYYEHUS
pe3yJabpTara MpeloCTaBIeHUs] MyHUIHANAIbHON yciayru B Oprane wim B MOLI.

Wcnonnenre  mpoueAyp OpU  HAIMYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHULMIIATIbHBIX YCIIYT.
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AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIOTCS. B TEYEHHE OJHOrO padoyero IHS CO JHSA MNOANHMCAHMS JIOKYMEHTa,
SBJISIIOILETOCS pe3yIbTaToM IPEIOCTaBICHUS MYHUIMIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM J0JHKHOCTHBIM JUIIoM Oprana (OpraHom).

PesynbraTaMy  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MelIEHUEe CBEICHUW O pe3yJIbTaTe MPEJOCTABICHUS MYHULHNAIBHOW YCIYTH B
MH(OPMAITMOHHBIX CUCTEMaX, U3BEIICHHE 3asBUTENS (€r0 MPEICTABUTENIS) O pe3yIbTaTe
peI0CTaBICHUS MyHUIIMNIATBHOM YCIYTH M CIIOCO0aX €ro Moy4eHusl.

3.6.3. Tlopsmox Beimauu  (HampaBlICHHWs)  pe3ysibTaTa  IPEJAOCTaBJICHUS
MYHULANIAIBHON YCIIYTHU:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
M®OII, pabotark M®L] BeIaeT 3asIBUTEINIO PE3yAbTAT MYHHUIUIIATEHOW YCIYTH B popMe
AK3EMIUISIpA JJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocurene. [lo TpebGoBaHuUIO
3asIBUTENS] BMECTE C 3K3EMIUISIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEIE
€My MPEIOCTABIIETCS JK3EMIULSIP AJIEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3alkiCu Ha
CbEMHBI HOCHUTENb HWH(DOpMAUMU WM HAMpaBICHUS SK3EMIUIIpa 3JIEKTPOHHOTO
JOKYMEHTa IO JJIEKTPOHHOM MOoYTe B aapec 3asBurens. llpm 3anmmcn Ha CheMHBIN
HOCUTENb MH(OPMALIMK WM HANPABICHUU 3K3EMIUISIPA 3JIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTAaBJEH 3K3EMIULIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHTEJIE, 10 3JEKTPOHHOW MOYTE MIAECHTUYHOCTHh TAKOTO 3K3EMIUISpa IEKTPOHHOTO
JOKYMEHTA SK3EMILIIPY 3JEKTPOHHOIO JOKYMEHTa Ha OYMaKHOM HOCHUTEJE 3aBEpsIeTCs
YIIOJTHOMOYEHHBIM COTPYAHUKOM C MCHOJIb30BAaHUEM YCUJIEHHON KBaJU(pUIIMPOBAHHOU
AJIIEKTPOHHOM HOJIIUCH.

AJMUHHUCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTENI B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM pabotsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKCaLUs
(akTa BbIIauM pe3yJibTaTa MpeAoCTaBieHUs MyHUlUNaibHou yciayru B AVUC MOI],
pe3ynbTaT NMPEJOCTABICHHUS MYHULIMITAIIBHON YCIYTH, BBIAAHHBINA 3asBUTEITIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIMMAIBHOW yCIyTH
yepe3 PecnyOnmkaHCKui TOpTan 3asBUTEII0 B JIMYHBIM KaOWHET aBTOMATHYECKH
HAIpaBJIIETCS  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SIBIISIIOIIETOCS — PE3yJIbTaTOM
[PEIOCTaBICHUSA MYHHULUIIATBHON YCIIyIH, MTOANMCAHHBIN YCUJICHHOMN
KBaJIN(ULIMPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JAOKHOCTHOTO JIMIIA
Oprana (Opranom).

AJMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBITIOJIHSIFOTCS. B JIEHb TMOJNUCAHUSl JIOKYMEHTA, MOATBEPKIAIOIIEr0 MPeI0CTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpTaTaMu  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HarpaBjeHue (IpeloCTaBlI€HUE) C HCMOIb30BaHUEM PecnmyOMuMKaHCKOTO moprana
3asIBUTENIO TIOKYMEHTA, TOATBEPKAAIOLIETO MPEA0CTABICHUE MYHUIIMITAIbHON YCIIyTH (B
TOM YHCJIE OTKa3 B PEJOCTABICHUH MYHULIUIIAJIBHON YCIyTH).
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3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHUIUMAIBLHON yCIyTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAINpaBJIEHUE) TOKYMEHTOB,
BBIJIAET 3asBUTEINI0 PE3YJbTAT MyHUUMINAIbHOW yciyru. Ilo TpeOoBaHMIO 3asBUTEN
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
IPEAOCTABISAETCA IK3EMILISP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMALMK WM HAIpPABJICHHS DK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AIEKTPOHHOM MOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPAJIKE OUEPETHOCTH, B ICHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
¢ [IpaBuiiamMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBINIOJIHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: (UKCALIUS
dakTa BBIJAYM  pe3yiabTaTa  MPENOCTABICHUS  MYHULUIAIBHOW  YCIYIH B
aBTOMATU3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpEeJHA3HAYEHHOW [Jisi OKa3aHUs
roCyJAapCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIIYT.

3.7. UcmipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cnyuyae oOHapyXeHHsI TEXHUUYECKON OIIMOKU B IOKYMEHTE, SBIISIOIIEMCS
pe3ybTaTOM MYHHUIIMIIATILHOM YCIIyTH, 3asBUTENb HanpasiseT B Oprax:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKOW omubOku (mpuwioxenue Ne 4
HACTOSIIEMY aJIMUHUCTPATUBHOMY PErJIaMEHTY);

JOKYMEHT, BBbIIaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHHUIMIAJIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKasl OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIIMUOKH.

3asiBieHre 00 HMCTPaBICHUHA TEXHWYECKOW OMIMOKU B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yIbTaTOM MYHUIIUIIATHHON yCITyTH, TIOJIAETCS 3asBUTEIIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TOYTOBBIM OTMpaBICHHEM (B TOM YHCIE C
MCIIOJIb30BAHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran Wid
MOII.

3.7.2. JIoIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, OCYILIECTBIISET
IpUEM 3asiBICHUS 00 HCIPABJICHUN TEXHUYECKOW OIMOKU, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JJOKYMEHTaMH U NIEPEIaeT UX JO0JKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00pabOTKy TOKYMEHTOB.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pab0overo JIHs ¢ 1aThl pErUCTPALMU 3asiBICHUS.

PesynbpraramMy BBITTOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IeIsIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIOIIUNACS PE3yIbTaTOM MPEAOCTABICHHSI MYHUIIUTIATBHON YCIyTH, OCYIIECTBIISET
NpoUEeAyphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMHMHUCTPATUBHOIO peEriiaMeHTa, M
BbIJIA€T MCIIPABJICHHBINA JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IPEICTABUTEINIO)
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JUYHO TOJ POCHUCh C U3BITUEM Y 3asBUTENS (YIMOJTHOMOYEHHOTO MPEICTABUTEIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKAs ONTMOKA, WIN HAIIPaBJIsET
B aJpec 3asBUTEJA IMOYTOBBIM OTMPABJICHUEM (TIOCPEICTBOM 3JIEKTPOHHOU MOYTHI)
MUCHbMO O BO3MOXKHOCTH TMOJIy4eHUsI JIOKYMEHTa Mpu MpeaocTaBieHur B Oprad
OpUTHHaNa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHUE ABYX pabouyux JHEW Mocie OOHapYy>KEHUsS TEXHUYECKOU
OIIMOKH WJIH MOJTYyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTIO JIMIIA 3asIBJICHUS O TOMYIIIEHHOM
ommuoKe.

Pe3ynbpTaTaMu BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SBIISIOTCS: BbIJAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeJ0CTABJIeHUEM MYHUIUNIAJIbHOM
yCayru

4.1. ITops1ok OCYIIECTBIEHUS TEKYIIErO KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO
periJaMeHTa U MHbIX HOPMAaTUBHBIX NIPABOBBIX aKTOB, YCTAHABIUBAIOIINUX TPEOOBAHUS K
PEIOCTABICHUIO MYHUILIUIIAIBHON YCIYTH, a TAK)KE IPUHIATHEM UMU PELICHUM

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS] MYHULIMIAIBLHON yCIYTU
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIIICHUH MpPaB 3asiBUTENICH, MPOBEICHUE
IPOBEPOK  COOJIOJEHUS TMPOLENYp MPEAOCTaBICHUS MYHHULMIAIBHOW  YCIYTH,
MOATOTOBKY pellIeHUH Ha AeiicTBuUs (0e31eiCTBrE) AOTKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIFOACHUEM HUCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYp ABJISIOTCS:

1) mpoBepka M COIJIACOBAaHWE TMPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMIATBHOMN YCIIyTH;

2) MPOBOAWMEIC B YCTAHOBIECHHOM  TIOPSJIKE  TIPOBEPKA  BEICHHS
JIEJIONTPOU3BOCTBA;

3) nmpoBe/ieHNE B YCTAHOBJIICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOIIOICHUS
MpoueAyp NPEAOCTaBICHNUS MYHUIIUNIATLHON YCIIyTH.

B memsx Tekymero KOHTPOJS HCIONb3YIOTCS CBEIACHUS, HWMEIOIIMECS B
ANIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, YCTHAs W MHUChbMEHHAs
uHdOopMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHEHUE aIMUHUCTPATHBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX TOKYMEHTOB U APYTHUE CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTaBICHUN
MYHUIUNATBHOM YCIYTH M TPUHSATUU PEUICHUH PYKOBOJUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUsI  NPEJICTABIAIOTCS CIOPaBKM O pe3yibTaTax MpeloCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

O ciyyasix ¥ IpUYMHAX HApYLIEHUS] CPOKOB, MOCIEAOBATEIILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYp JOJDKHOCTHBIC JHMIIA HEMEIJEHHO WH(POPMUPYIOT



28

PYKOBOJMTENS OpraHa, IpEeAOCTaBIIONIEr0 MYHUIUNAIbHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.

Texkymuii KOHTpOJb 32 COOJIIOJIEHHEM IOCJEI0BATEIBHOCTH  JIEWCTBHM,
ONpENEIECHHBIX  AAMUHUCTPATHUBHBIMM  NOpPOLEAYpaMH MO  IMPEJOCTABICHHIO
MYHUIIUTIAIBHOW YCIIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJUTENS oOpraHa
MECTHOTO  CaMOYIIpaBJCHUSI, OTBETCTBEHHBIM 3a OpraHu3alui paboOThl IO
NPEIOCTAaBICHUI0O MYHUIIUTIAIBHOW YCIyTU, HAYAJIIbHUKOM OT/IeJa, OCYIIECTBIISIIOIIETO
OpraHu3aluio padoThl MO MPEJOCTABICHUIO MYHUIIUTAIBHON YCIIyTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIONIUX TEKYIIUA KOHTPOJb,
YCTAHABJIMBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOJpa3/IEJICHUSX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMU.

4.2. IlopsnoK 1 NEpUOANYHOCTD OCYILIECTBICHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABIECHNS MyHULMITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTOM M KAYECTBOM MPEIOCTABICHUS MyHUIUIIATIbHOM
yCIIyr't

KOHTpOJIBHLIe IIPOBCPKN MOT'YT OBITH TIJJAHOBBIMM (OCYHICCTBJBITBC}I Ha
OCHOBAHHHK IIOJYI'OJOBBIX MM TOJOBBIX IIJIaHOB pa60TI)I oprama MCCTHOI'O
CaMOYHpaBJIGHI/ISI) 51 BHCIIJIAaHOBBIMU. HpI/I IIPOBCACHUN IIPOBCPOK MOI'yT
pacCMaTpuBaTbCsA BCC BOIIPOCHI, CBA3dHHBIC C IIPCAOCTABIICHHCM MYHI/IIII/IHaJIBHOﬁ
YCIIYT'H (KOMHJIGKCHI;IG HpOBepKI/I), HJIK 110 KOHKPCTHOMY O6paIHGHI/II-O 3asABUTCIIA.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIUTATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiicTBrE), MPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBLHON YCIYTH

[To pe3ynbTaTaMm MpOBECHHBIX MMPOBEPOK B CIydae BHISABJICHUS HapYIICHUM MTpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIATeNLCTBOM Poccuiickoit denepann.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoauTenb (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOApa3ieieHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTH 3@ HECBOEBPEMEHHOE U (WJIH )
HEHAJIJIeXKAIEe BBIMOJHEHUE aJIMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B pasnene 3
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUIIAJIbHBIC CTY>KAIIUE 3a PEIICHUS U ICHUCTBUS
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHULIMTATBHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUs K TOPSIAKY U (hopMaM KOHTPOJIS 3a
MPEAOCTaBIECHUEM MYHUIUIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IpaXaaH, Ux
00bEeIMHEHUI U OpraHu3aIui
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KoHTpoJib 32 peaocTaBiIeHneM MYHULIMITAIBHOM YCIIYTH CO CTOPOHBI TpaXaaH, uX
OOBEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IOCPEICTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpH  IPEIOCTaBICHUU
MYHUIIUTIATBHON YCITYTH, MOJYy4YEHUS TOJIHOM, aKTyaJlIbHOM U 10CTOBEPHOU MHGOpMAIIIH
0 TOPSAKE MPETOCTaBICHUS MYHHUIMMAIbHOW YCIYTHM U BO3MOXHOCTH JOCYJ€OHOTO
paccMoTpeHust oOpaieHuid (>kasiod) B Mpollecce MPEJOCTABICHUS MYHUIIMITATIbHON
YCIIYTH.

5. locyneoHblii (BHeCcya1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(0e3peiicTBHUs) OPraHa, NpPeAOCTABJIAIOIIECT0 MYHULUIIAILHYIO YCIYIY,
MHOI0(pyHKIMOHAJIBHOI'0 LIEHTPA NPEAOCTABJICHHUS IOCyIapCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHHUIMIAJBHBIX CJIY/KALUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYACOHOM MOPSIKE PEIICHUN
U JeiictBuil (Oe3elCTBUS) OpraHa, IMPeIOCTABIAIONIEr0 MYHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeNOCTaBIAIOIIET0 MYHULUIIAIBHYK  YCIYTY,
MYHULMIIAIBHOTO  CIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IPeJOCTABIISIFOLIETO
MYHULIMNAIbHYIO yCIIyTY, MHOT0(QYHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHu3aluid, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € Kal000i, B TOM YHUCIIE B CACAYIOMIMNX CIydasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHUH MYHULIMITATbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae jnocyacOHoe (BHecyaeOHOe) 00KalloBaHUE 3asBUTEJIEM PEIICHUN U JeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Clyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nerctBus  (06e37eiiCTBUE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (QYHKIHUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULUIAIBHBIX YCIYT B IOJHOM OObEME B
nopsJike, onpeaeaeHHOM JyacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAITUH JIMOO OCYIICCTBICHUS
NEUCTBUM, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE IPEAYyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMM akTamu Poccuiickorn @enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku TatapcTtan, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMHU IS
MPEA0CTABICHUS MyHUIIUTIATBHOU YCITIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEAOCTaBIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku Tatapcran, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMHU IS
MPEA0CTABICHUS MYHUILIUTIATBHOM YCIIYTH, Y 3asIBUTES;

5) 0TKa3 B NpeIOCTABICHUN MYHUIIMIAIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
NpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHUH C HHUMHU
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VHBIMA HOPMAaTUBHBIMHM IIPaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMHU U
MHBIMHA HOPMAaTUBHBIMU ITPaBOBbIMU akTamMu PecniyOnuku Tatapcran, MyHUIIMTTATIbHBIMUA
MPaBOBBIMU aKkTamMH. B ykazaHHOM ciiydae jocynieOHoe (BHecyneOHOe) 00kalloBaHHE
3asIBUTEJIEM PEIICHWA W JeUCTBUi (0e34eiCTBHA) MHOTO(YHKIITMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa BO3MOXXHO B Ciyyae, €clid Ha
MHOTO(YHKIIMOHAJIBHBIM 1EHTp, pelieHus W JelcTBus (Oe3aeicTBUE) KOTOPOro
00XayloTcsi, BO3JOXKEHAa (QYHKUUS 10 MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B TOJIHOM 00BEME B MOPSAKE, OMPEACIEHHOM 4acThio 1.3 cTarbhu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU NPEIOCTABICHUU MYHUIIMNAIBHOW YCIYTH
IJIaThl, HE MNPELYCMOTPEHHOW HOPMAaTUBHBIMHM IIPABOBBIMM aKTaMu Poccuiickon
@denepani, HOPMATUBHBIMH  MpaBOBbIMU  akTamMu PecnyOnumku  Tarapctan,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMU;

7) OTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHHLMIAIBHYIO YCIYTY, HOHKHOCTHOTO
JUIA OpraHa, MpPeJOCTABISIIONIEr0 MYHULIUITAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIIBHOTO
LEHTpa, pa0OTHUKA MHOTO(QYHKIMOHAIBHOTO LIEHTPa, OpraHU3alHid, TPETYCMOTPEHHBIX
gactbto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPaBJICHUU JIOMYIICHHBIX HWMH OINEYAaTOK W OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABIICHUS ~ MYHMIIMNAIBHOW  YCIAYTrM  JIOKYMEHTax  JUOO  HapylleHUe
YCTaHOBJIEHHOTO CpOKa TaKUX HWCIpaBieHUd. B ykazaHHOM ciydae pocyneOHoOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM peEIIeHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €CiId Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEACTEHHOM
yactbto 1.3 cratbu 16 deaepanpHoro 3akona Ne 210-D3;

8) HapylleHuWEe CpoKa WIM TMOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIUIIATIBHOW YCIYTH, €CJIM OCHOBaHUS
MIPUOCTAHOBJICHUS HE MPEAYyCMOTpPEHbl (elepanbHbIMU 3aKOHAMU W TPUHATHIMH B
COOTBETCTBUM C HHMHU HHBIMM HOPMATUBHBIMM IIPaBOBBIMH akTamu Poccuiickoi
denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPABOBBIMH aKTamu PecryOnuku
TaTtapctan, MyHUITUTIATBHBIMY TIPABOBBIMU aKTaMu. B yKka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOE) oO’kamoBaHWE 3asBUTENIEM pEIICHUW W JeUcTBUil (Oe31eicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOXKHO B Ciy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKaIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUNIAJIbHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEACITICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeboBaHue y 3asBUTENS NPU MPEIOCTABICHUM MYHHUIMIAIBHOW YCIYTH
JOKYMEHTOB WJIM MH(GOpPMAIMK, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYATIBLHOM OTKa3€ B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIIUINIATLHON YCIyTd, JU00 B MPEJOCTABICHUH MYHUIIMITATILHON
YCIIYTH, 32 UCKJIIOUEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
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®denepansHoro 3akona Ne 210-d3. B ykazanHoMm ciiydae mocyneOHoe (BHECyaeOHOE)
00’kaJloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO  IEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €C’IM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

5.2. XKanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B Oprad, MPEAOCTABIAIONIMN MYHUUHUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp MO0 B COOTBETCTBYIOIIUNA OpPraH TroCyJapCTBEHHOM
BJIACTH, SABIIAIOIIMNCSA y4YpeAUTeIeM MHOrO(QYHKIIMOHAIBHOTO IieHTpa (manmee -
y4ypeauTenb ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U JAeWcTBUS (0e31elCTBHE) PYKOBOIUTENS OpraHa, IMpPeJOCTABIISIIOLIETO
MYHULUINIAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIMA OpraH (IIpU €ro HaJIM4um) 0o B
Clly4ae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
MPEJOCTABISAIONIETO0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(Oe3netlicTBue) pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTPA MOJAIOTCS PYKOBOJUTEIIO
TOr0 MHOTO(YHKIMOHANIBHOTO IeHTpa. JKajoObl Ha pemeHuss U JAeUCTBUSA
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa MIOIAOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOIO IIEHTPAa WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBBIM akToM PecnyOnuku Tartapcran. YKanoOwsl Ha pemieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHU3alfil, MpeayCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMUTENISAM ITHX
OpraHu3alyi.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NMperOCTaBISIOLIETO
MYHULUINAIBHYIO ~ YCIYry, JIOJDKHOCTHOTO JIML@a OpraHa, MpeaoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYry, MYHULMIAJIBHOTO CIIYXallero, pPyKOBOJIUTENS OpraHa,
MPEAO0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOUTE, YEPE3
MHOTO(YHKITUOHATBHBIN LEHTD, C UCIIOJIb30BaHUEM MH(}OpMaAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduiuansHOrO caiiTa oOprasa,
MPEAOCTABISAIONIETO  MYHUIMINAIBHYIO  ychayry, Emgunoro  moprama  nmbo
Pecny6nukanckoro nopraia, ”HGOPMAIIMOHHON CHCTEMBI 10CY1€0HOTO 00KaJIOBaHuUs, a
TaK)kK€ MOXKET OBITh MPUHATA MPU JTUYHOM NpueMe 3asButens. JKanoba Ha pernieHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHAIEHOTO LIEHTpA, paboTHUKa
MHOTO()YHKITMOHAJIEHOTO IIEHTPa MOXKET OBITh HAIIPaBJIeHa MO MOYTE, C UCIIOJIb30BAaHUEM
MH(}OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Ennnoro noprana nubo PecnyOnukanckoro noprana,
MH(OPMAITMOHHOW CUCTEMBI 10CY1€0HOT0 00KaI0BaHMs, a TAKKE MOXKET ObITh MPUHSTA
Ipy JUYHOM mnpueme 3asButend. JKamoba Ha penieHuss U nectBus (Oe3neicTBre)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpaBlieHA MO MOYTE, C MCMOJIb30BAHUEM
UH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTh «UHTepHeT», o(UIUaTbHBIX CaWTOB
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3TUX opranuzauuii, Ennnoro noprana mu6o Pecny0nukaHCKOTo mopTana, a TAkKe MOXKET
OBITH MIPUHSATA TIPH JIUIHOM MIPHUEME 3asIBUTEIIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHHE OpraHa, MPEJOCTABIAIONIEI0 MYHHUIMNAIbHYIO —YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBIISIIONIEIO0 MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(unm) paboTHWKa, OpraHu3alui, NOPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneu u (Uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEACHUS O MECTe
KUTEICTBA 3asABUTENA - (PU3UUECKOTO JIUIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HAXOXKJEHUS 3asIBUTENS - FOPUAMYECKOrO JUIA, a TAK)KEe HOMEpP (HOMepa) KOHTAKTHOTO
tenedoHa, ajgpec (agpeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe3leiicTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIEro,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 denepanbHoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U
nenctBueM (Oe3lelicTBHEM) opraHa, MpPEIOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTABIISIIONIEIO MYHHUIIMNAIBHYIO YCIyTy, JH00
MYHUIUINAIBHOTO  CIYXKAalllero, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPECTaBIICHBI JOKYMEHTHI (MIPY HAJTUYHH ), TOATBEPKIAIOIINE IOBOIBI 3asBUTEINS, TU00
UX KOIUH.

5.4. IloctynuBiias xanoda NoJIeKUT PETUCTPALIMKA B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEIOCTABISIONIUNA MYHHUIIUTATBHYIO
yCIIyTy, MHOTO(YHKIIMOHATILHBIHN LIEHTP, YIPEIUTEITI0 MHOTO(YHKIITMOHAIEHOTO IIEHTPA,
B OpTraHu3alliu, IpeyCMOTPEeHHBIE YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
@3, M0 BBIMECTOSMMA OpraH (MPU €ro HAIWYUH), TOICKHUT PACCMOTPECHHUIO B
TEeUEHUE MATHAAIATH PabodYnX AHEH CO JIHA €€ PEerUCTpaIliH, a B clydae 00)KajaoBaHUS
OTKa3a OpraHa, IpeI0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTOGYHKIIMOHATIHLHOTO
LIEHTpa, OPTaHU3aLMM, IPENYCMOTPEHHBIX 4acThio 1.1 crateu 16 @enepanbHOTO 3aKOHA
No 210-®3, B nmpueme AOKYMEHTOB Y 3asBUTENs JIMOO B UCHPABICHUM JIOMYIICHHBIX
OMEYaToOK M OIMMOOK MM B CiIydyae 00KaJOBaHMSI HAPYUIEHUS YCTAaHOBJIEHHOTO CpOKa
TaKUX UCIPABJICHUM - B TCUCHHE MSATHU pabOUUX JHEH CO THS €€ PEeTUCTPALUH.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIIHNX
peLICHUN:

1) ’xanoba yJoBIETBOPSETCA, B TOM YKCIE B (POpPME OTMEHBI PUHSATOTO PEIICHHSI,
UCIIpaBJICHUS JOMYIICHHBIX ONEYaTOK W OMKMOOK B BBIJIAHHBIX B pe3yJbTaTe
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IIPENOCTABIECHN MYHULIMIIATbHON YCIYyTH JOKYMEHTAX, BO3BPaTa 3assBUTEIIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMHU AKTaMU
Poccuiickoii deneparinu, HOpMaTUBHBIMH NMPAaBOBbIMU akTamu PecnyOnuku Tatapcran,
MYHULMIIATbHBIMU IIPABOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyrOIIETO 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B NMHUCbMEHHON (OpME U IO KENAHUIO 3asBUTENS B
JIEKTPOHHOM  (hopMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl TMOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEII0 O pe3ysbTaTax PacCMOTPEHUs >KajdoObl Jaercs MHpopmamus o ASUCTBUSAX,
OCYILIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABIAIOMIMM  MYHHLIUNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHULIMIAIBHON YCIIYTH, a TAaKKe MPUHOCATCA
M3BUHEHUS 32 JOCTABJICHHBIE HEY/I0OCTBA M YKa3bIBaeTCs MHPOPMALMS O JATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aBUTENI0 B LEIAX MOJIYYECHUS
MYHULMIIATBHON YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pE3yJibTaTaX pPACcCMOTPEHHUs KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pElIeHHs, a Takke HHPOpMalus O MOpsaKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHUS B XOJ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KalnoObl
IPU3HAKOB COCTaBa aJMHMHUCTPATUBHOTO NIPABOHAPYLICHUS WJIN TPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo,
HE3aMEJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl ITPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periaMeHTy npeAOCTaABICHUS
MYHHUIUITATBHON YCIYTH MO
IIPEAOCTABJIECHUIO TPAXKIaHaAM
YKUJIBIX IOMEIICHHI B
MYHULUNAIBHOM KWIHIIIHOM
donze no AoroBopy Haiima
CITyKE€OHOTO JKUJIOTO MOMEIIEHUS.

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
1o
OT No

PaccmotpeB Bame 3agBieHune OT No 151

MpuiIaraeMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
IPUHSATO pellieHrne 00 0TKa3e

B o
CJIEIYIOLUM OCHOBAHUSIM:

1.

2.

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPE0CTaBIECHUN YCIYTH MOCTe YCTPAHEHU YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOKET OBbITh 00KaJoBaH B JIOCYACOHOM TIOpPSAKE ITyTeM
HaIpaBJICHUS Kajl00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXKe B CyJeOHOM TOPSIJIKE.
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Cenenust 00 AIEKTPOHHON TOAIUCH

HomxuoctHoe muio (PHO)

(MOAMKCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
IIPEAOCTABJIECHUIO TPAXKIaHaAM
YKUJIBIX IOMEIICHHI B
MYHULUNAIBHOM KWIHIIIHOM
donze no AoroBopy Haiima
CITyKE€OHOTO JKUJIOTO MOMEIIEHUS.

dopma
(bmank oprana, mpegoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIAL

PEIIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHHIUITATBHON YCIYTH IPaKIaHaM KHWJIbIX TOMEIICHUHA B MyHUILIUTTAIIBHOM
KUIHIIHOM (DOHJIE 10 JOTOBOPY HaiimMa CIIy>k€OHOTO YKUJIOTO TIOMEIIEHUS.

oT No

PaccmotpeB Bame 3agBieHune OT No 151
npujaracMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
pemenne 00  OTKaze B TOpWeMe  JOKYMEHTOB,  HEOOXOJUMBIX ISt
0 CJIEAYIOIIUM OCHOBAHHUSIM:

1.

2.

PazpscHeHune nmpuyurH OTKa3a:
JononHuTenbHas nHGopMaIus:
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Bb1 BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
IIPENOCTABIECHNN YCIYTHU MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUN.

JlanHbI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBJICHUS kal00bl B YIIOJTHOMOYEHHBIN OpPTaH, a TAKXKe B Cy/1IeOHOM MOPSIKE.

Ceenenus 00 3JEKTPOHHOH MOATUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxxenune Ne 3

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH MO
MIPENOCTABIECHUIO TPaXKJaHaM
KUJIBIX IOMEILICHUH B
MYHULHNAIBHOM >KHIIHIITHOM
dbonze 1o JoroBopy Haitma
CIIy’K€OHOTO JKUJIOTO TIOMEIIEHUSI.

dopma
B
(HaMMEHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHU
MYHHITUTIAIEHOTO 00pa30BaHMUs)
oT
(manee -
3asIBUTEIND).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

3asiBlIcHHE
0 IIPEAOCTABJICHUH TPaXKJaHaM KHUJIbIX TOMEIICHUH B MyHUIIUTIATLHOM >KHJIMIITHOM
dboHIe IO TOTOBOPY HaliMa CITy»KeOHOT0 KUIIOTO TTOMEIIICHHS.

[Ipomry Bac npenoctaBuTh mo AOrOBOPY HAMMa KUJIOE MTOMEIICHUE TUIOLIAIbIO

KB.M.
MecTonooKeHue KUJIOro MOMEIIECHUS: MyHUIIUTAIbHBIA palioH (TOPOACKOM
OKpYT), HACEJICHHBIN MTyHKT yII. I.

K 3asBneHuto npuiararoTcs ciaeAyrIue OTCKaHUPOBaHHBIE TOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMINNA JTUYHOCTh (HE TpeOyeTcsi B ciiydae oOpalieHus
nocpeAcTBoM Pecny0nukaHCKOro moprana);

2) TOKYMEHT, YJIOCTOBEPSIOIINI MOJIHOMOYUS MPECTABUTEIS 3asIBUTEIIS;

3) 3asBiICHUE:!

4) XO0JaTalCTBO PYKOBOJHUTEINS, COOTBETCTBYIOUIETO TOCYAapCTBEHHOIO
(MyHUIMIIAJIBHOTO) OpraHa, TOCYJIapCTBEHHOTO (MYHUIMIAIBLHOTO) YHUTApPHOIO
npeanpusatus PecnyOnuku  TatapcraH, TocygapCTBEHHOTO  (MYHHIIMITAIIBHOTO)
yupexaenusi Pecriyonuku Tatapcran;
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5) xomus TPYIOBOTO JOTOBOPA JINOO KOMUS CIIy>KEOHOTO KOHTPAKTa;

6) mpaBOoycTaHABJIMBAIONINE JTOKYMEHTHI Ha OOBEKTHI HEIBM)KHMMOCTH, IIpaBa Ha
KOTOpBIE HE 3apPETUCTPUPOBAHBI B EMMHOM rocy1apcTBEHHOM peecTpe HEIBUKUMOCTH.

OO0s3ytoch  TIpu  3alpoce€ NPEeAOCTaBUTh OPUTHMHANIBI  OTCKAHUPOBAHHBIX
JTOKYMEHTOB.

(mara) (oammch) (®HO)

PGBYHBTaT IIpcaoCTaBJIICHUA MYHHHHHaJIBHOﬁ YCIyry, mpomy rnmpcaoCTaBUTh:

D B JUYHbIA KaOuHeT IlopTanma rocynapCTBEHHBIX M MYHUUHMIAJIbHBIX YCIIYT
PecnyOonuku Tarapcran;

D B MHOTO(QYHKUIHOHAIBHOM IIEHTPE MNPEIOCTABJICHHS TOCYJapCTBEHHBIX U
MyHUIMNAIBHBIX yciyr Pecnyonuku TaTapceran;

D B Opzane.

(mara) (moanmch) (®.1.0.)



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHUIIATIATFHON YCIYTH TI0
IpakJIaHaM KIJIbIX TIOMEIIEHUH B
MYHHUIIATIATEHOM KHUJIAIITHOM
¢doHIE MO JOTOBOPY HaiMa
CITyK€OHOTO JKUAJIOTO TIOMETIECHUS.

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHHE
00 UCTIPaBJICHUN TEXHUYECKON ONTHOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[lpomry  WCOpaBUTh  JOMYHMICHHYKO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIAIBHOM
YCIYTH.

[punararo cieayromme 10KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asBJCHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHOM KOIMUH Ha OyMa)XHOM HOCHTEJIE MTOYTOBBIM OTIPABICHUEM I10

ajpecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (moamuce) (®.1.0.)
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Yr1BepxacH

[IOCTaHOBJIEHHEM VICIIOTHUTETBHOTO
KOMHUTETA [[pOKKAHOBCKOIO
MYHUIUIAIBHOIO paiioHa
Pecniy6bnuku Tarapcran

OT«__ » 2022r1. Ne

AJIMMHUCTPATUBHBIN pPerjiaMeHT

NPEA0CTABJICHUA MYHUIMIIAJIBLHOU YCJAYIM 10 BKIYEHHIO B COCTAB U
HCKJIIYECHUI0 KUJIbIX TOMEIIEHUI U3 COCTAaBa CIeMAJIN3UPOBAHHOIO
KITHINHOTO oHaa ApoxiKaHOBCKOI0 MyHUIMIIAJIBLHOIO PailoHA
PecnyOosiuku Tarapcran

1. O01mue moJ10:KeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHHUCTPATHUBHOTO PEriIaMECHTA

1.1.1.  Hacrossmmii  agAMUHUCTPATUBHBIM  PEIVIAMEHT  IPEAOCTABICHUS
MYHUIUNAIBHOW YCIYru (Jajgee — aJMUHUCTPATUBHBIN PErNIaMEHT) yCTaHaBIMBAET
CTaHAAPT U MOPSAOK MPEAOCTABICHU MyHUIUTNIATBHOW YCIYTH MO BKIIOYEHHUIO B COCTAB
U WCKJIIOYEHUIO KUJIBIX MOMENIEHUI U3 COCTaBa CHEUATM3UPOBAHHOTO KUJIMIIHOTO
¢donna JIpoxxKaHOBCKOTO MYyHULIMNAIBHOTO paiiona PecnybOnuku Tartapcrtan (nanee —
MYyHULIMNAIbHAs YCIIyTa).

1.1.2. MelictBue Hacrosmero PeriiameHTa HE pacHpOCTPaHSIETCS Ha JKHUIIbIE
MOMEILEHUSI MaHEBPEHHOTO (POH[A.

1.2. Kareropuu 3asBuTenei

1.2.1. JIuiamy, HMMEIOMIMMHU TPaBO HAa TNOJYYEHHWE MYHHUIUIAIBbHOW YCIYTH,
SBJISIFOTCSL:

MYHUIUNIATBHBIE YUPEKICHUSI, MyHUIMNIAIbHbBIE YHUTApPHBIC NPEANPUITHS, 32
KOTOPBIMH KUJIbIE TOMEIICHUSI MYHUIIMTAIBHOTO KUIUIITHOTO (POH/Ia MYHHUIIUIIATIbHOTO
palioHa (majiee — MYHUIUNAIbHBIA SKWIMIIHBIA (OHJ) 3aKperuieHbl Ha TMpaBe
OMEPAaTUBHOIO YIIPABICHUS WIIM XO35HCTBEHHOTO BEJICHUS (Jlajiee — 3asiBUTEIND);

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS MPEACTABUTENb  3asBUTES,
JEHCTBYIOIMI Ha OCHOBAaHUM JOKYMEHTA, yJIOCTOBEPSIOLIETO €ro MOJHOMOYHMS, JINOO
3aKOHHBIH MpeACTaBUTEIh (PUINYECKOTO JUIIA (Janee — MPeACTaBUTENb 3asBUTES).

Ot umeHu 3asgBUTENICd BIpaBe BBICTYyNAaTh JIMLA, YINOJIHOMOYEHHbIE WMH Ha
OCHOBaHUU JIOBEPEHHOCTH, 0(OPMIIEHHON B YCTAHOBJIIEHHOM TIOPSIZIKE.

1.3. Ilopsinok nHGOpMHUPOBaHUS O MPEAOCTABICHUN MYHULIUIIAIBHON yCIyTH
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1.3.1. Mudopmamus o mnopsake NPeJOCTaBICHUS MYHUIUIAIBHOW YCIyTH
pa3Melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPXKAIIUX BHU3YAIBbHYI0O U TEKCTOBYIO
uHOpPMALIMIO O MYHHUIMIAIBHOM yCIyre, paclojO)KEHHBIX B  IOMEIICHUIX
MHOTO(QYHKIIMOHAJIBHBIX  LEHTPOB  MPEAOCTaBICHUS  TOCYIapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIYT.

2) Ha oQUIMAIBHOM CcaiiTe MYyHULUIAIBHOIO palloHa B HH(POPMAIMOHHO-
TejleKoOMMYHHUKalonHo# cetn «MuTtepuer» (https://www.drogganoye.tatarstan.ru);

3) Ha Ilopranme rocyaapCcTBEHHbIX WM MYHULMINANIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKHi mopTan);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTai);

5) B rocynapcTBeHHON MH(GOPMaIIMOHHOM cucteme «PeecTp rocyapcTBEHHBIX U
MyHuLMnanpHbIX yciyr Pecnyonuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULHMNAIbHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOroQyHKIIMOHAJBHBIX LIEHTpaxX MPEJOCTABIECHUS TOCYJApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT IPU YCTHOM OOpaIlleHU! - IMYHO WM 110 Teleony;

2) B MHTEpaKTUBHOH PopMme PecnyOnamkaHcKoro noprania;

3) B Ilamate WMYIIECTBEHHBIX W 3€MEIbHBIX OTHOMICHUH JIpOXKKaHOBCKOTO
MYHUIMIIATBHOTO paiiona Pecryonuku Tarapcran (nanee — Opean):

IpU YCTHOM OOpAIeHUH - JIUYHO WU MO TeNePOHY;

IIPY TUCbMEHHOM (B TOM 4Kclie B (hOpMe 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO 3IIeKTPOHHOMU MoUTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax TMpPEeAOCTaBICHUS MYHHUIMMIAIBHON YCIyrd Ha OCHOBaHUHM CBEACHHIA,
comepkamuxcsi B PeecTpe TOCyAapCTBEHHBIX M MYHUIUMNAIBHBIX  YCIYT,
MPEIOCTABIISIECTCS 3asBUTEIIO OECIIIIATHO.

Joctyn xk uHGOpMALIUK O CPOKaxX M MOPSAKE MPEIOCTABICHUS MYHUIIUTAIBHON
YCIIYTH OCYILECTBISAETCS 0€3 BBIIIOJIHEHHUSI 3asBUTENIEM KaKUX-TUO0 TpeOOBaHUM, B TOM
yucie 0e3 HUCHOJB30BAHUS MPOrpaMMHOr0 OOECHeueHHUsl, yCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYeT 3aKIIOUYEHMsS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c mpaBooOIagaTeeM MPOTPaMMHOTO obecrieueHus,
MpelyCMaTPUBAIOIIET0 B3UMAHHUE TUIAThI, PETUCTPALIMIO WIIM aBTOPU3ALIUIO 3asBUTEIS
WM NIPEOCTaBICHUE UM MTEPCOHAIBHBIX JaHHbBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHueM peoCTaBIsIeTCs nHpopMaIus:

8) o mecTe HaxOXKACHHS MHOTOQYHKIIMOHAJIBHOTO IEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TEIEPOHBI);

9) o mopsiIKe MPEenOCTaBICHHUS MYHHUIIMITAIBLHONW YCIYTH, O CIIOcO0ax M CpoKax
M10J1a4UM 3asIBJIICHUM;
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10) 0 HOpMATHBHBIX MPABOBBIX aKTaX, PETYJIHPYIOIIMX BOIPOCHI IIPEIOCTABICHUS
MYHULIMNIAIBHON YCIYTH;

11) 0 mepedHEe JTOKYMEHTOB, HEOOXOJHMMBIX IS PAacCCMOTPCHHUS 3asBJICHUS O
MPEOCTABICHUN MYHUITUTNIATLHON YCIYTH, O CPOKAX IPUEMa U PETUCTPAIlUU 3asIBJICHHUS;

12) 0 x0/1e PEIOCTABICHUS MYHHUIIMITAILHON YCIYTH;

13) 0 MecTe pa3mMelnicHus Ha O(QUIMATBHOM caiiTe WH(pOpPMAIMK MO BOIPOCaM
PEI0CTaBICHUS] MYHUIIUTIATBHOU YCIYTH;

14) o mopsiake o0XKaTOBaHUS JCHCTBHHA WM O0€31eHCTBHS JOJKHOCTHBIX JIMII
Opeana.

[lo nucekMeHHOMY OOpalIeHUuI0 COTPYJIHUKH OTJiesla, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIIANIAIBHON  YCIyTH, TOAPOOHO B THCHBMEHHOH (Qopme
Pa3bICHAIOT 3asIBUTEIIIO MOPSIOK MPEJOCTABICHUS MyHUITUIIAIIBHON YCIYTH U BOITPOCHI,
yYKa3aHHbIC B HACTOSIIEM IMYHKTE aJMUHUCTPATUBHOTO PETJIAMEHTA, U B TEUCHHUE TPEX
pabouux JHEH co AHS PErUCTPaLMU OOpalleHUs HAITPaBIISIOT OTBET 3asiBUTEII0. OTBETHI
JAI0TCSl Ha s3bIke oOOpaiieHus. B ciaydae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE
oOpallleHHs UCTIOJIb3YIOTCS TOCYJapCTBEHHBIE s13bIku PecryOnnku TatapcraH.

1.3.5. Nndopmanuss mo BompocaM MPEJOCTABICHUS MYHUIUNAIbHON YCIyTd
pasMemiaercs Ha OQUUIMAIBHOM  CaWTe MYHHUIMIAIBHOTO paiioHa U  Ha
MH(OPMAIIMOHHBIX CTEHJIaX B ToMelIeHUs X Opearna st paOOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3MemiaemMas Ha HWH(DOPMAlMOHHBIX CTEHJAAX © Ha oOQuIMaIbHOM  caiTe
MYHUIIMIIAJIBHOTO  pailoHa B HHGOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CETH
«HTEpHETY, BKIIIOYAET CBEACHUS O MYHULIMTTIAIIBHON YCITyTe, COJIep KaIUecs B TyHKTax
2.1, 2.3, 2.4, 25, 2.7, 29, 2,10, 2.11, 5.1 aaMuHUCTPAaTHUBHOrO pETIIAMECHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XKJEHHs, CIPABOYHBIX TeleOHAX, BPEMEHU padOThI
Opeana, o rpaduke nipueMa 3asiBJICHUN Ha TPEAOCTaBICHUE MYHUIIUITAIBHOW YCITyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE MPEIOCTABIECHNE
MYHULIMIIATBHON YCIYTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOLIUX
NPEIOCTaBICHUE MYHHUIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M HCTOYHHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAJIBHBIX YCIYyI, Ha
ouIHaTIEHOM caire MYHHLIUIIAJIBHOTO parioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «/IHTepHeT.

1.4.2. Texct agMUHUCTPATUBHOIO pETJIaMEHTa B JACHUCTBYIOUIEH peAaKLNHU
MOJUIEKUT pa3MelleHn0o Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYr, Ha OQUIMAIBHOM CalTe MYHUIMNAIbHOIO paiioHa B
MH()OPMaALIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHeT».

1.5. BxiroueHHwe JKWIBIX NOMEUNIEHWA B COCTaB CHEHHAIM3UPOBAHHOTO
KWIMIIHOTO (DOHJAa MYHHUIMIIAIBHOIO pailoHa OCYILECTBIAETCS MPU COOJIOJICHUN
CIEAYIOIINX YCIIOBUM:
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JKUJIbIE TOMENIEHUsI HE 3aHSThI MO JAOTOBOpaM COIMAJIBHOTO HaiiMa, Haiima
KUJIOTO TMOMEIICHUS, HAXOSIIEr0oCsl B MyHULIMIAIBHON COOCTBEHHOCTH KUIUIITHOTO
dboHAAa KOMMEpPUYECKOTO WCIIOIh30BAaHUSA, apCH/bI, HC WMEIOT OOpEMCHCHHs IpaB
(cepBUTYT, 3aJ10T) Ha 3TO UMYIIECTBO;

JKUJIBIC TIOMEIIECHHUS TPUTOAHBI JUIsI TOCTOSHHOTO TPOKUBAHMS TpaxkaaH
(oTBewaroT TpeOOBaHUSAM, YCTAaHOBJICHHBIM MNoOcCTaHOBJeHueM IIpaButenbcTBa
Poccuiickoit ®@eneparuu ot 28.01.2006 Ne 47 «OO6 yrBepxkaeuuu [lomoxxeHus o
PU3HAHUU TIOMEIIECHUS KUJIBIM TOMEIICHUEM, KUJIOTO TMOMEIICHUS HENPUro HBIM
JUTSL TIPO’KMBAHUSI 1 MHOTOKBAPTHUPHOTO JIOMa aBapUIHBIM M MOJJICKAITAM CHOCY WUJTH
PEKOHCTPYKITUN», CAHUTAPHBIM W TEXHUYECKUM IpaBUIaM U HOpMaM, TpeOOBaHUSIM
MO’KapHOM 0€30MMaCHOCTH, YKOJIOTHYESCKIM W WHBIM TPEOOBAHUSM 3aKOHOIATEIHCTBA),
0JIarOyCTPOCHBI TMPUMEHUTEITHLHO K YCIOBHSM COOTBETCTBYIOIIETO HACEICHHOTO
MyHKTA;

OOILIE)KUTHUSI YKOMIUIEKTOBaHbl MEOE€NblO, APYTUMU HEOOXOJUMBIMHU IS
MPOKUBAHUS TPAXKJIaH MPeIMETaMHU.

K oOmexutusiMm MoryT OBITh OTHECEHBI CIEHHAIBHO TOCTPOCHHBIC WU
nepeoOopyAO0BaHHbIE JJIsI ATUX LIeJIel IoMa JTU00 YacTu JIOMOB.

K cinyxeOHBIM >KHJIBIM TOMEIICHHSAM MOTYT OBITh OTHECEHBI JKUIIbIE JOMa,
OT/ICJIbHBIC KBAPTUPHI B )KUIJIBIX JOMaX.

1.6. I3 coctaBa crieMaM3upOBAHHOIO JKWJIMIIHOTO (hOHAA MYHHITUIIAILHOTO
parioHa MOT'YT OBITh HCKJIFOUEHBI JIOMa, YaCTHU IOMOB, KBAPTUPHI U TIOMEIIICHHS.

1.7. MHckimrouyeHue JKWUJIBIX TIOMEIICHWHM B OOICKHTHUIX HW3 COCTaBa
CIIECIIMATIM3UPOBAHHOTO YKHJTUAIITHOTO dbonma MYHHITUTATBHOTO paiioHa
OCYILIECTBIISICTCS MPU COOTIOJICHUN CIICTYIONIUX YCIOBUM:

COOTBETCTBHE  JKWJBIX  TOMEIICHUM  TpeOOBaHUSM,  YCTAHOBJICHHBIM
nocranorjenneM [IpaBurensctBa Poccutickoit denepannn ot 28.01.2006 Ne 47 «O6
yTBepxkaeHun [1010KeHusT 0 MPU3HAHUYU TOMEIICHUS JKHJIBIM TTOMEIIEHUEM, KHUJIOTO
MTOMEIIEHUS] HEMTPUTOIHBIM JIJIsl TPOKUBAHUSI 1 MHOTOKBAPTHUPHOTO JJOMa aBapUMHBIM
Y TIOJJISKAIMM CHOCY WJIM PEKOHCTPYKIIMU» U TOCYJIapCTBEHHBIMU CTPOUTEIIbHBIMU
HOopMamu 1 nipaBwiamMu «XKwbie 3nanvs»y (CHull 2.08.01-89);

HaJIMYKME U30JIMPOBAHHOTO BXO/a B KAXK/IYI0 KBAPTUPY C JIECCTHUYHOM TIJIOIIAKH
WJIA U3 KOPUA0PA;

YIAOBJIETBOPUTEIBLHOE TEXHUYECKOE, MPOTHUBOIMOXKAPHOE, CaHUTapHO-
TUTHEHUYECKOE COCTOSIHUE MIOMEIIEHUN U MHKEHEPHOTO 000PY10BaHNUS;

MIpEeIBApUTEILHOE YCTPAHEHUE CAMOBOJIBLHBIX TIEPETUIAHUPOBOK B OOIICKUTHSIX.

1.8. Hckmtouenne  ciy’)keOHBIX  JKWJIBIX  IOMEIIEHWH U3  cocTaBa
CIIeUATU3UPOBAHHOTO YKUJTUIITHOTO dbona MYHUILIUTATBHOTO paiiona
OCYILECTBIISIETCS MPU OTCYTCTBUU MPOKUBAIOIIUX B HUX TPaXK/IaH.

1.9. TepMI/IHBI, HCIIOJB3YyCMBIC B aAMUHHUCTPATHBHOM PCTIIAMCHTC, U KX OIIPCACIICHUA

1.9.1. B asMMHHCTPATUBHOM PErJIaMEHTE UCTOJIB3YIOTCS CIIEYIOUIUE TEPMUHBI U
OIIPENEIICHUS:


garantf1://34477327.0/
garantf1://34477327.0/

45

ylnajeHHoe pabodee MECTO MHOTO(DYHKIMOHAIBHOTO IEHTpPa MPEAOCTaBICHUS
rOCyJapCTBEHHbIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE Tiopasaenienne (0puc) MHOTOPYHKITMOHATBHOTO IIEHTPa MPEI0CTABICHUS
rOCyJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMIIAJLHOTO pailoHa WM B ropoJickoM okpyre Pecy6nuku TatapcTtan
B COOTBETCTBUM ¢ myHKToM 34 IlpaBun  opraHuzanud  JI€ATE€IbHOCTU
MHOTO()YHKIIMOHATTBHBIX IIEHTPOB peI0CTaBICHUS roCcyapCTBEHHBIX u
MYHUIIUTATBHBIX YCIIYT, YTBEPKIECHHBIX ocTtaHoBiIeHreM [IpaBurenscTBa Poccuiickoit
Oenepanuu ot 22 nekadps 2012 r. Ne 1376 «O0 yrBepxkaenuu [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TEXHUYECKas omuOKa - omwuOka (OmMcKa, OMedaTka, TpaMMaTHuecKas WM
apudpmeTndeckass omubka Jub0 ToA0OHAass omwubka), JAOMYIICHHAs OpraHoM,
MPEAOCTABISIONIMM MYHHUIIMIAIBHYIO YCIyTy, W TMpuUBeIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuaeHTUdUKaUU W ayTeHTU(UKAIUU B HHPPACTPYKTYpE,
o0ecrnieunBaromien UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHICTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JJIsi MPEIOCTaBICHUSI TOCY/IapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT B 3JekTpoHHOM dopme ( nmamee — ECUA) — denepanpHas
rocyaapcTBeHHasi ”H(GQOPMAIIMOHHASI CHCTEMa, 00eCIIeYrBaloIIas CAaHKIIMOHUPOBAHHBIN
JIOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUSI CUCTEMa ayTEeHTU(UKAIIUU K
uHdopMaIuu, cofepKalieics: B rocyJapcTBEHHBIX HHGOPMAIIMOHHBIX CUCTEMAaX U MHBIX
MH(POPMAITMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE Or0XKETHOE yupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MNPEIOCTaBICHHUS] TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX yciayr B PecmyOnnke
TaTapcTan»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO(YHKIITMOHATHHBIX LIEHTPOB peI0CTaBICHUS roCyJapCTBEHHBIX U
MyHUIMNAIBHBIX yciyr Pecyonuku TaTapcraH.

1.9.2. B aaMUHHUCTPAaTUBHOM pETrJaMEHTE IO 3asBJIICHHEM O MPEIOCTABICHUU
MYHUIIMTIATIBHOM yCIyTH (J1ajiee - 3asBJICHUE) MMOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-®3 «O06 opranm3anuu
MPEIOCTABICHUS TOCYITAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (nanee — denepanbHbIN

3akoH Ne 210-D3).
2. Cranaapr npegocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIMIIAIBHOW YCIYTH
BxnroueHne B cocTaB M MCKIIOYEHUE JKUJIBIX MOMENIEHWH W3 cocTaBa

CHEIUATN3UPOBAHHOTO KUIUIITHOTO (hoHAa PO KaHOBCKOTO MYHUIIMITAILHOTO palioHa
Pecny6nuku Tatapcran
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2.2. HanmeHoBaHWE UCTIOTHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOyMpaBlIEHUS, HETIOCPEICTBEHHO MPEIOCTABIIAIONIETO MyHUIIUITATBHYIO YCIYTY

[lanaTa WMYIIECTBEHHBIX UM 3€MEJbHBIX OTHOIICHHH J[pOXK:KaHOBCKOTO
MYHUIUITATBHOTO paiiona Peciyonmuku Taraperan (naiee — Opras)

2.3. Onucanue pe3yibTaTa IpeIoCTaBIeHUs MyHUIIUTIATBHON YCIYTH

2.3.1. Pe3ynpTaToM npeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIIYTH SBIISICTCS:

1) peuieHre 0 BKIIOYEHUH >KHIIOTO TOMEIIEHHS B COCTaB CIEUUAIU3UPOBAHHOTO
KuanHoro  Gouaa  [IpoxokaHOBCKOTO MYHHUIHMIAIBHOTO paifona PecnyOnmku
Tarapcran (mpuioxenue 1);

2) pewmeHue 00  HCKIIOYEHUH  KUJIOTO  TIOMEIIEHHS M3  COCTaBa
CHEeUaIN3UPOBAHHOIO KUIUIIHOTO (oHAA {poAa:KaHOBCKOTO MYHULIMITAIBHOTO paiioHa
PecnyOnuku Tatapcrah.

3) pemeHue 00 OTKa3e BO BKIIOYEHUH KHUJIOTO TIOMEIIEHHUS B COCTaB
CHELMATM3UPOBAHHOTO JKUIUIIHOTO (hoHAa J{poKKaHOBCKOT0 MyHHIIMIIAJIBHOTO paiioHa
Pecny6nuku Tatapcras.

4) pemenue 00 OTKa3e B UCKIOYEHMM >KMIJIOTO IOMEIICHHUS U3 COCTaBa
CHELMATM3UPOBAHHOTO JKUIUIIHOTO (hoHAa J{poKKaHOBCKOTO MyHUIIMIIAJIBHOTO paiioHa
Pecny6nuku Tatapceran (mpuiioxeHue 2).

2.3.2. Pe3ynbTrar NOpeNOCTABICHUS MYHHUIMNAIBHON YCIYTM HAMpPAaBISIETCA
3asBUTEN0 B (OpME DBIEKTPOHHOTO JOKYMEHTAa, MOJANUCAHHOTO YCHJICHHOU
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJIUCHI0 YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Opeana, B cooTBeTCTBUU ¢ DenepanbHbiM 3akoHOM OT 6 anpesis 2011 roga Ne 63-D3 «O06
ANEKTPOHHOMN moanucky (nanee — @eaepanbHbld 3akoH Ne 63-D3) B TUYHBIN KaOMHET
Enunoro noptan. B ciiyyae HanpaBiieHHs 3asBJI€HUS TOCPEACTBOM PecmyOaukaHCKOro
nopTajna pe3yibTaT NPEAOCTaBICHUS MYHUIIMNAIbHOW YCIYyT HAPABISIETCS B JIMYHBIN
kabunet PecnyOnrkaHcKoro nopraa.

2.3.3. 1o BIOOpY 3asiBUTENS PE3YJIbTAT IPEIOCTABICHUS MyHUIIUTIAIBHON YCITyTH
BbijaeTcsi B Oprane wim B M®I[ B dopme sx3emruisipa 3JI€KTPOHHOTO JTOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)KHOM HOCHUTENE, 3aBEpPEHHOr0 TIeyYaTbi0 M TOANHCHIO
COOTBETCTBEHHO YIOJTHOMOYEHHOTO JOJDKHOCTHOTO jtuiia Oprana win pabotauka MOII.

2.3.4. 3asBuTENb BOPABE MOJYYUTh PE3YJITAT NPELOCTABICHUS MYHHUIIUITIAIBHOM
yclIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TE€YEHHE CpOKa ACHCTBUS pe3yibTaTa
MPEIO0CTABICHUS MyHUIIUTIATIBHOM YCITYTH.

2.4. CpoK npeaoCTaBiIeHUs] MyHUIIMTAIBHON YCIIYTH, B TOM YHCIIE C yYETOM
HE00X0IUMOCTH 0OpaIleH!s] B OpraHu3allii, y4acTBYIOIINUE B MPEJOCTABICHUH
MYHUIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHUIUTIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb ITPUOCTAHOBIICHUS IPETYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJAbTaTOM MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH
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2.4.1. MynununanbHas yciyra IpeocTaBisieTcs: B TeueHue 25-12 pabouux qHei.

2.4.2. IlpuocTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYrM HE
IIPEyCMOTPEHO.

2.4.3. HanpaBieHue IOKyMEHTA, SIBJISIOLIETOCS PE3YJIbTAaTOM IPENOCTABICHUS
MYHULIMNIATBHOW  yClIyTh B (GOpME  JJIEKTPOHHOIO  JIOKYMEHTa,  3asBUTEIIO
OCYILECTBISIETCS B J€Hb O(QOPMIIEHUS U PErUCTpallMM pe3ysbTara IpeloCTaBICHUS
MYHULIUIIATBHON YCIYTH.

2.5. McuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIaTEIbHBIMU MJIM UHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
MPENOCTABICHUS MYHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIMMBIMU U 00s13aTEABHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIAIBHBIX YCIYT,
MOJIEXKAIINX MPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU (popMe, MOPSAIOK UX MPEACTaBICHUS

2.5.1.

2.5.1.1. Jlnga npuHATHS PEIICHUS O BKIIOYEHUHU >KUJIOTO TIOMEIICHHS] B COCTaB
CHEIUATN3UPOBAHHOTO KUIUIITHOTO hoHAa Ipoi:kaHOBCKOTO MYHUIIMITAILHOTO paiioHa
PecnyOonuku Tatapcran:

1) TOKyMEHT, yAOCTOBEPSIONINN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOparieHus
nocpenictBoM PecryOinkanckoro rnopraa);

2) TOKYMEHT, Y0CTOBEPSIOIINMA MOTHOMOYHS TIPE/ICTABUTEIIS 3asIBUTEIIS;

3) 3asiBICHHE:

B (popMe moKyMeHTa Ha OyMaKHOM Hocutene (rpusioxkeHue Ne 4 K HacTOsIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DJIEKTPOHHYIO (OpMy 3asiBJICHUSA), MOANKMCAHHOE B COOTBETCTBHM C
TpeOOBaHUsIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, MNpH OOpalleHuu
nocpenictoM PecryOnnkaHCKoOro nopraia;

4) TOKyMEHT, MOATBEP KON MPaBO 3assBUTEIIS HA JKUJIOE TOMEIIICHHE;

5) Konusi TEXHUYECKOr0 MacrnopTa KUJIOro MOMEIICHHUS;

6) 3aKJIFOYEHUE O COOTBETCTBHM KWJIOTO MOMENIEHUS MPEIBbABISIEMBIM K HEMY
TpeOOBaAHUSIM.

2.5.1.2. ]Ins npunsTHS pernieHus 00 NCKIIFOUSHUH KUJIOTO MTOMEIIECHUS U3 COCTaBa
CHEIUATN3UPOBAHHOTO KUIUIITHOTO hoHAa PO KaHOBCKOTO MYHUIIMITAILHOTO palioHa
PecnyOnuku Tatapctan nmpeacTaBisitOTCS:

1) TOKYMEHT, YAOCTOBEPSIOMINNA JTUYHOCTh (HE TpeOyeTcsi B ciiydae oOpalieHus
nocpeacTBoM PecniyOnrkaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOTHOMOYMS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asgBiaeHne 00 UCKIIOYEHUW OSKWIOrNO  TOMEIICHHS U3  COCTaBa
cnenuain3upoBaHHoro Gouaa IpoxxaHOBCKOro MyHULIMITAJILHOTO palioHa PecriyOinku
Tarapcran:
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B (hopme mokyMeHTa Ha OymMaxHOM Hocutene (mpuioxkenue Ne 5 k HacTosIEeMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS MOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUH B DIIEKTPOHHYIO (HOpMy 3asBICHHUS), MOANHCAHHOC B COOTBETCTBHH C
TpeOOBaHUSAMU TyHKTa 2.5.3 aaIMUHUCTPATUBHOTO pETJaMEHTa, NpH OOpallleHUun
nocpeacTBoM PecryOiMkaHCKOTO opTana;

4) Komusi TEXHUYECKOT'O MacropTa >KUJI0r0 MOMEIIEHUS;

5) xomus JOroBOpa O PaCTOPKCHHM JOrOBOpa HaiiMa CIy)XeOHOIO KHIIOTO
noMenieHus (GKUJIOTO MOMEIISHUS B OOIIEKUTHH ),

2.5.2. 3asBlieHHE U TMpuUIATAaEMble JOKYMEHTHI MOTYT OBITh TpEJCTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJTHUM M3 CJICIYIONTUX CTIOCOOOB:

1) yepes M®IL] Ha OymMakKHBIX HOCUTEISIX U B BUJE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBoM Pecry0iiMkaHCKOTO MopTaia B 2JIEKTPOHHOU dopme;

3) B Opran JU4YHO WM MOCPEICTBOM IOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEIIE.
3asBJICHHME M MpUJIaraeMble JTOKYMEHTBI, MPU HAMpPaBJICHUH TMOCPEICTBOM MOYTOBOMU
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIICHHOM IMOPSJIKE.

2.5.3. 3asBieHUEe MpU HaMpaBiICHUU TOcpeAcTBOM PecmyOnnkaHckoro moprania
MOANMCHIBAETCS IPOCTOM 3JIEKTPOHHOMN MOANMUCHIO 3asIBUTEIIS.

J71st ToTy4eHus IPOCTOM 3IIEKTPOHHOM MOAMKICH 3asBUTEII0 HEOOXOAUMO MTPOUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YUYETHYIO
3aMuCh.

DONEeKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), yKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHHUCTPAaTUBHOTO PETVIAMEHTA, 3aBEPSAETCS YCHICHHOU
KBaJU(DUITMPOBAHHON MOMAMKUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3JaHuE€ U TOJAMUCAHUE
TaKuX JOKYMEHTOB, B TOM YHUCJIE HOTapUYyCaMHU.

DJIEKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjaracMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B BUE (haiiioB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oonee 50 MoOaiiT.

KauecTBO mpeaocTaBiasieMbIX JIEKTPOHHBIX TOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJIATh B MOJHOM 00BEME MPOYUTATh TEKCT JOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBieHuss TOKYMEHTOB U HH(GOPMAIIMHA WM OCYIICCTBICHUS JEHCTBUIA,
MPEJCTABICHUE WJIM OCYUIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPE0CTaBICHUEM MYHUITUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JIEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUW, HEOOXOJMMBIX JJIs
MOJYyYEeHUs] MYHULMNAIBHOM yCIYTM M CBA3aHHBIX C OOpalieHHeM B HHBIC
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
HUCKJIIOUYEHUEM TIOJy4eHHUS YCIyr U TOJy4YeHHs JOKYMEHTOB U uHMOpMaiuy,
MPE0CTABIISIEMbBIX B PE3yJIbTaTe MPEIOCTABICHHS TAKUX YCIIYT, BKIFOUEHHBIX B IIEPEUHH,
ykazaHHbeie B yactu 1 ctateu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s13aTeIbHBIX YCIIYT);
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3) nmpeacTaBieHUS JOKYMEHTOB U HH(POpPMAIMH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh MPHU NEPBOHAYAIBHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS MYHUIUTIATBHOW YCIyTH, JHOO B
MIPEA0CTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCAIOIIUXCS
PeI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH, TTOCIIE TEPBOHAYAILHOM MOIa4uM 3asBJICHHUS O
NPeI0CTaBICHUU MYHUIIUTIIATBHON YCIIYTH;

0) HanM4Kue OMMOOK B 3asIBJICHUM O MPEIOCTABICHUU MYHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCII€ TIEPBOHAYAIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMIAIBHOW YCIYyrH, JIUOO B
MPEJOCTaBICHUN MYHUITUIIAIbHOW YCIYTH U HE BKJIIOUEHHBIX B MIPEACTABIICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WMJIM U3MEHEHHE WH(OpMaLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULIMIATBHON YCIyTH, MO0 B MPEOCTABICHUN MYHUITUTIAILHON YCIIYTH;

I) BBISIBIICHHE JIOKYMEHTaJbHO TMOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MO®I], npu mnepBoHaYalbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUITUTIATBHOM yCIIyTH, INOO B TIPEIOCTABICHUU
MYHULIMNAIBHON YCIIYyTHM, O Y€M B NUCbMEHHOM BHJIE€ 3a MOJIUCHIO PYKOBOJIUTEIS
Oprana npu mepBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX [IJIs
MPENOCTABICHNUS MYHHIMIAIBHON YCIYI'M, YBEAOMIISIETCS 3asBUTENb, a TaKKe
MIPUHOCSITCS U3BUHEHMUS 32 JOCTABJICHHbBIE HEYT00CTBA;

4) npenocraBieHHss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIFOYEHUEM CIIYyYaEB, €CIIN
HAaHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JUOO X U3BATHE SABISETCA HEOOXOIUMBIM
YCJIOBUEM MPEJOCTABJICHUSI TOCYJAApPCTBEHHON WM MYHMIIUNIAIBLHOM YCIYTH, U WHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. McuepripiBaroInii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMATUBHBIMH ITPABOBBIMU AKTAMMU IS ITPEIOCTABIEHNS] MyHULIMIIAJIBHOW YCIIYTH,
KOTOPBIE€ HAXOIATCS B PACIIOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPABIICHUS OPraHU3alUi U KOTOPBIE 3asBUTEIb BIPABE MPEACTABUTD, a
TaKXKe CITOCOOBI MX MOYYCHUS 3asiBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOU (hopme,
NOPSIAOK UX MPEICTABICHUS; TOCYTAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIipaBJieHUs TM00 OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOATCA JaHHBIE
JTIOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOT'O B3aUMO/ICHCTBUSA:
10) cBeieHust 00 OTCYTCTBUH PETUCTPALMM TPaXKAaH B JKHJIOM ITOMEIICHHH -

MunucTepCcTBO BHYTpEHHUX 1€ PD;
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11) Beimucka u3 Equnaoro rocyaapctBennoro peectpa HensmwxumocTta (EI'PH) o
KWIOM TIOMEIIeHHH - YnpasieHune @DenepasbHOM CIykObl TOCYIapCTBEHHON
perucTpanuu, kagactpa u kaprorpaduu no Pecniyonuke Tarapcran;

12) cBesieHus 0 ACUCTBYIONIEM HacnopTe TpaxkaannHa Poccuiickoit denepannn —
MB/I Poccuu;

13) cBeneHnss 0 HOTapualnbHOH JoBepeHHOCTH — DepepanbHas HOTapUaNbHAs
najiara,

2.6.2. 3asBUTENb BIIpaBE IMPENOCTaBUTh JOKYMEHTHI (CBEIEHHUS), YKAa3aHHBIE B
HoANyHKTax 1 - 2 myHkTa 2.6.1 aIMUHUCTPATUBHOT'O PETJIAMEHTA, B OPME AIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON MOANUCBHIO  JIMII,
YIOJIHOMOYEHHBIX Ha CO3JaHME W NOANMCAHMWE TAKUX JOKYMEHTOB, IIPU IIOAA4Ye
3asBJICHUS.

2.6.3. HenpexacraBneHue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
IyHKTEe 2.6.1 aIMMHUCTPAaTUBHOIO pErJIaMEHTa OPraHaMH TOCYAApCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTraHU3alUsAMH JTOKYMEHTOB U CBEICHHU HE
MOXET SBJIITHCS OCHOBAHHMEM JJISI OTKA3a B IPENOCTABICHUN MyHULIUIIAIBHON YCIIYTH.

2.6.4. JlomkHOCTHOE 1UIO W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pEIVIAMEHTA OPraHOB W OpPraHU3allMi, HE IIPEICTABUBLIUE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alpPOLIECHHBIE U HAXOMAAIIUECS B PACHOPSIKECHUU
JOKYMEHT WIHM CBEICHMS, NOMJIEKAT aIMUHUCTPATUBHON, TUCLUUITIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENILCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3asBUTENS JOKYMEHThI CBEJICHUS, B TOM YHCIIE
MTOATBEPKAAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 34 IIPENOCTABICHUE MYHULUIIAIIBHON
YCIYTH, HAXOJALIMECA B PACIIOPSIKEHNH I'OCYIAPCTBEHHBIX OPTraHOB, OPTAHOB MECTHOTO
CaMOyNpaBJEHUs W IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTIPABJIECHUS OPTaHU3ALIH.

HenpencraBnenue 3asgBuTENEM TOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOPHIE
HaxXOAATCA B PACHOPSDKEHUM TOCYJNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJEHUs M IOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPABJICHHUSI OPTraHU3allui, HE SBIAETCS OCHOBAHMEM JUI OTKa3a
3asIBUTENIO B ITPEAOCTABICHUN MyHULIMIIAIBHON YCIYTH.

2.7. VicuepripiBaromuii mepevyeHb OCHOBAHUH ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHoBaHUsSMU JJI1 OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX LIS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBJISIFOTCS:

1) mpencraBiieHHBIE 3asBUTENEM JIOKYMEHTHI COJEpXKaT TOAYUCTKA U
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEIbCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MTOJTHOM 00bEME UCTI0JIb30BaTh HH(POPMAIIMIO M CBEICHUS, COJIepKaIIecs B TIOKYMEHTaX
JUIS1 TPEAOCTABJICHUS MYHULIMIIATBHON YCIIyTH;
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3) mnpeacTaBiI€HHbIE JOKYMEHThl WJIA CBEJCHHMS YTPAaTWIM CHIy Ha MOMEHT
oOpamieHus 3a MyHUIUOAIBHOW YCIYro (JOKYMEHT, YAOCTOBEPSIOIIMIA MMOTHOMOYMS
MPE/ICTaBUTEINS 3asBUTEINA, B CIIydae oOpallieHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOMN
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nonava 3asBJIEHUS O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYyTU U JOKYMEHTOB,
HEOOXOAUMBIX I IPEAOCTaBICHHUS] MyHUIIUIIAJILHOW YCIYTH, B 3JIEKTPOHHOU (opMe ¢
HapyLIEHUEM yCTaHOBJIEHHBIX TPeOOBaHUIA;

5) HEKOppPEKTHOE 3aloJIHEHUE 00s3aTEIbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quciie B HHTEpakTUBHOW (¢opme 3asBieHuss Ha PecnyOnukaHCKoM —mopraie
(HEIOCTOBEPHOE, HETIOIHOE, JINOO HENPABUIILHOE 3all0JHEHUE);

6) mpeAcTaBICHUWE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OPraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEJAOCTABIECHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOM0IeHNe YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa oT 6 anpens
2011 roma Ne 63-©@3 «OO 5JIEKTPOHHOM MOANUCH» YCIOBUM TMpPU3HAHUS
JAEHUCTBUTENBHOCTH YCUJIEHHOW KBAIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOATHUCH.

2.7.2. IlepedyeHb OCHOBaHMH JIJIsl OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOUMBIX JJIs1
MIOJIY4EHHUS] MyHUIIMIIAIBHON YCIIYTH, SBJIIETCS] UCUEPIIBIBAOLLUM.

2.7.3. Pemenue o0 oTka3e B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
IPEIOCTABIICHUSI MyHULIMITAJILHONW YCIIYTH, MOKET OBbITh MPUHATO KaK BO BpeMs Ipuema
3as1BUTENSA, TaK M IIOCJE IOIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM Jmiom OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIUIAIBHONW YCIYTH JOKYMEHTOB (CBEACHMI) C
UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
MPEBBIIAIOMINKN 9 padoUYnX JHEH CO THSA PErHCTpaLluU 3asIBICHHUS.

2.7.4. 3ampemaercs OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH, B CIIy4ae €Clid 3asiBJICHUE
U IOKYMEHTbI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, TOJAaHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yCIIyTH, onyonvkoBaHHoi Ha EquHom noptaie, PecnyOinkanckoM moprare.

2.8. VcuepnbiBaromuii mepevyeHb OCHOBAHUH JJIsi IPUOCTAHOBJICHUS WJIM OTKAa3a B
MPEIOCTABJICHUY MYHULIUITAIIBHON YCIIYyTH

2.8.1. OcHoBaHus MJiE TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHus i1 OTKa3a B MPEAOCTABICHUA MYHHUIMIAIBHOW YCIYTH MPHU
BKJIIIOYEHUH  (MCKIIIOUEHMM) SKWIbIX TIOMEIIeHHd B cocraB (U3  COCTaBa)
CHEeUaIN3UPOBAHHOTO KUIMITHOTO (pOHIA:

1) oTcyTCTBHE YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM CBCICHHHA WM HAJINYHC
HEJIOCTOBEPHBIX CBEJICHUN B IOKYMEHTAX, MPEACTABISIEMBIX 3asIBUTEIIEM.

2) He OCYILECTBIICHA TIOCTAHOBKA YKIJIOTO IIOMEIICHHUS Ha KaJaCTPOBBIH yUeT.

3) KuJOe MOMEUICHUE HE SIBIISCTCS MYHHUIIMTIAIBLHON COOCTBEHHOCTbIO.
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4) >xunoe TOMENIeHNE He 3aKPEeIUICHO Ha MpaBe ONEPaTUBHOIO YIIPABIICHUS WU
XO3SMCTBEHHOTO BEJICHMS;

5) B KWJIOM NMOMEUIEHUH 3aPETUCTPUPOBAHBI FPAKIAHE;

6) B cilyyae HECOOTBETCTBHS JKHJIOTO IOMEIIECHHS TPEOOBAHUAM, IPEIbSIBIIIEMbIM
K 9TOMY BHJly KWJIBIX IIOMELICHUM.

2.8.3. IlepeueHb OCHOBaHMW Il OTKa3a B IMPEJOCTABICHUM MYHHUIUMIAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHUIUIIAIBHOW YCIYTH B
cllydae, €CJIM 3asBICHHE O IPEIOCTaBICHUM MYHULUIAIBHOW YCIYrM IIOAAHO B
COOTBETCTBUM ¢ MH(POPMALUEHN O CpPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIMIIAIbHON
yciyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.9. TIlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MJTH HHOMN
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepedens yciyr, KOTOPBIE SBISIIOTCS HECOOXOAUMBIMU U 0053aTSIIbHBIMH JJIS
peAOCTaBICHUS MYHUIIUTIIAILHON YCIIYTH, B TOM YHCJIE CBEJICHUS O JTOKYMEHTE
(moKyMeHTax), BbIIaBa€MOM (BBIJIaBa€MbIX ) OPTaHU3AIMAMHU, YIACTBYIOIIUMH B

MPEA0CTaBACHUN MYHUIIMIAIBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMaHHUS IIJIATHI 32 IPEOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIMMBIMU U 0053aTENIbHBIMU TSI PEAOCTABIICHHUS
MYHUIUINIATBHON YCIYTH, BKIII0Yasi MH(POPMALIMIO O METOIMKE pacueTa pazMepa Takou
1aThl

[TocTaHOBKa JKWJIOTO TMOMEMIEHHWS HA KaJaCTPOBBIM Y4YE€T OCYIIECTBIISIETCS B
COOTBETCTBUM C Tapudamu, JICHCTBYIOIIUMU IS OPraHOB, OCYIIECTBIISIONINX
TEXHUYECKYIO0 HMHBEHTAPU3AIINIO U TTIOCTAHOBKY OOBEKTOB Ha KaJaCTPOBBIN yUeT.

2.12. MakcuMasbHbIN CPOK OKUJIAHUS B OUEPEIU TIPH MMOa4e 3ampoca o
MPENOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, MPEIOCTABISIEMON OpraHu3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTyYEHUN
pe3ynbTaTa MpeoCTaBICHHS TAKUX yCIyT

2.12.1. BpeMs o)kuaaHus pU MO1a4ve 3as8BJICHUS HA NOJYYEHUE MYHUIUITAIbHON
yCIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nosy4eHUM pe3yJsibTaTa MPEJOCTABICHHUS MYHHUIMNAIBHON YCIYTH
MAaKCHMAJIBHBIA CPOK OXKUJAHUS B OUYE€pPEIU HE JOJDKEH MPEBBIIATH 15 MUHYT.
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2.13. Cpok 1 MopsAI0K pEerucTpaliy 3anpoca 3asBUTENS O MPEJOCTaBICHUH
MYHULANIAIBHOU YCIYTH U YCIYTH, PEIOCTABIIIEMON OpraHu3aluen, y9acTBYIOIIEH B
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UKCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom o6pameHnu B M®I B geHb mojgaun 3asBICHUS 3asIBUTEITIO
BbIaeTca pacnucka u3 AUC MOL] ¢ peructpaliliOHHBIM HOMEPOM, TTOATBEPKIAKOIIUM,
YTO 3asBJICHUE OTHPABJIEHO, U 1aTOW MTOAAYH 3asIBICHUS.

2.13.2. Ilpu HampaBiaeHMM 3asBICHUS TocpeacTBoM EaumHoro moprana,
PecnyGnukaHcKkoro mopraia 3asBUTEINb B JICHb MOJAa4YM 3asBJICHUS TOJIy4aeT B JIMYHOM
kaOuHere PecnyOnukaHCKOro mopTajia M IO DJICKTPOHHOW TIOYTE YBEJIOMJICHHE,
MOATBEPXKIAIONIECE, UTO 3asBJICHUE OTHPABICHO, B KOTOPOM  YKa3bIBAIOTCS
PErUCTpalMOHHBINA HOMED U J1aTa MO0/1au 3asiBJICHHUSL.

2.13.3. Ilpu nuyHom oOpamenud B OpraH B J€Hb [OJa4yu 3asBICHUS
YIOJITHOMOUYEHHBIM JTOKHOCTHBIM JUIIOM OpraHa 3asiBUTEIIO BBIIACTCS paclucKa u3
aBTOMATU3HPOBAHHON MH(GOPMAILIMOHHOM CUCTEMBI, MPEAHA3HAYEHHON IJI1 OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPAllUOHHBIM HOMEPOM, JAaTOU
MOoJa4M 3asiBJICHUS U MEPEUHEM MPEJICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUs K IOMEIIEHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHULIUIIAIbHAS
yCIIyra, K 3a1y 0>KMJIaHMsI, MECTAM JUIS 3aII0JHEHUS 3alPOCOB O NPEIOCTaBICHUN
MYHULIUINIATIBHON yCIYTH, UH(POPMALIMOHHBIM CTEHAAM ¢ 00pa3laMH UX 3aIll0JIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS KaKJOW MyHULIMITAIbHON
yCIIyTH, pa3MEILEHUIO U 0(pOPMIICHUIO BU3YallbHOM, TEKCTOBOM U MYJIbTUMEIUNHON
uH(pOpMAIUK O MOPSIAKE IPEIOCTABICHUS TAKOM YCIyTH, B TOM YHCIIE K 00ECTICUEHHIO
JOCTYITHOCTH J1J11 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C (efepalibHbIM
3aKOHOJIATEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3allUTe UHBAIUIOB

2.14.1. IlpenocraBineHne MyHULIHANIAIBHOW YCIYTH OCYLIECTBIIETCS B 3JAaHUAX U
MOMEIICHUSIX,  00OPY/IOBaHHBIX MPOTUBOMOXKAPHOM  CHCTEMOW U CHUCTEMOU
M0’KAPOTYILIEHUS.

Mecra mpuema 3asBUTENEH O000pyAyIOTCS HEOOXOoIMMOW MeOenblo s
odopmileHHs1 JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTelbcTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3allliTe WHBAIMIOB B LENSAX OECHpemsSTCTBEHHOTO JOCTyNa K MECTy
MIPEIOCTABIICHUSI MyHULIUTIAIBHON YCIYTH 00eCIeunBaeTCS:

1) oOecmeunBaeTcss OCCHIPEMIATCTBEHHBIH JOCTYI HMHBAJIUIOB K MECTY
MPEAOCTABICHUS MYHUIIMNAIBHOU yciiyru (yIOOHBIH BXOJ-BBIXOJI B TIOMEIICHUS U
nepeMenieHre B UX Mpejesnax);

2) BHU3yaJlbHas, TEKCTOBas M MyJIbTUMEIUHHas HH(pOpMAIUs O TMOPSIKe
MPEAOCTABICHUS MYHUIIMIIAIIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUUYEHHBIX BOZMOXHOCTEH MHBAJIN]IOB;

3) compoBOXIECHHE WHBAINIOB, MMEIONIMX CTOMKHE PacCTPOMCTBa (YHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKA3aHUE UM ITOMOILIH;
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4) BO3MOXXHOCTH CaMOCTOSITEIFHOTO TIEPEIBIDKCHHS IO TEPPUTOPHH, Ha
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WH)XEHEPHOM M TPaHCIOPTHOMN
HH(DPACTPYKTYp, BXOJIa B TaKMEe OOBEKTHI M BHIXOAA M3 HUX, IMOCATKA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM KpECIa-KOJISICKH;

5) Haanmexaiiee pa3MmelieHHe OOOpYIOBaHMS M HOCHTENCH HH(OpMAIUH,
HEO0OXOIUMBIX JIJIs1 o0ecIieueHnst OECIPEnsITCTBEHHOTO JOCTyIa UHBAJIUIOB K YCIyraM ¢
Y4E€TOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOnmpoBaHHE HEOOXOIUMOW JJIsi WHBAIMUIOB 3BYKOBOW M 3PUTEIBHOM
uHpopMalMK, a TaKXke HaJANUCEeH, 3HAKOB M MHOM TEKCTOBOM U Tpaduyeckoin
uH(pOpMAaIIU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM IpudTOM bpaiins;

7) IOIyCK CypAOINEepeBOAYNKA M TU(IOCYPIONEPEBOIINKA;

8) normyck co0aKu-IPOBOJIHUKA TP HATHYHH JOKYMEHTA, MOITBEPKTAFOIIETO
ee creuuagbHoe OOydeHHE M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TPyJa W COLMAIBHOM 3alluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O0 yrBepxkaeHUH (POPMBI JOKYMEHTA,
MOATBEPKIAIOLIETO CHEHAIbHOE O00yYeHHE COOAKHU-TIPOBOJHMKA, M TOpSAJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B YacTu oOOeCneYeHUs JOCTYMHOCTH IS WHBAJIHUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIACTCS MPEIOCTABICHUE MYHUIIMIIAIBLHON YCIyTH, U
CPEACTB, MCIHOJIB3YEMBIX IPU MPEAOCTABICHUA MYHULHIAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. agMUHHUCTPAaTHBHOTO pETJaMEHTA,
MIPUMEHSIOTCS K 00BEKTaM U CpeJICTBaM, BBEJACHHBIM B SKCILTyaTaIUIO WM MPOIIEIITUM
MOJIEPHU3ALNIO, PpEKOHCTPYKIUIO nocie 1 urons 2016 rona.

2.15. IlokazaTenu TOCTYITHOCTH ¥ Ka4yeCTBAa MyHHUITUTIATLHOW YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJICUCTBUMN 3asIBUTEIISI C IOJHKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUHA MYHUIIUTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOXKHOCTD
noy4YeHust ”HGOpMaIUK O X0J1€ MPETOCTABICHUS] MyHUITUIIAIbHON YCIIYTH, B TOM
YHUCJie C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOXKHOCTB JIMOO HEBO3MOKHOCTh TTOJTYYEHHUSI MyHHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHATEHOM IIEHTPE MPEA0CTABICHUS TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YKCIIE B TIOJIHOM 00bEME), B TF0OOM TePPUTOPUATHLHOM
NOAPA3JAEICHUN OpraHa UCTIOJHUTEIIBHO PACIOPSAAUTEILHOIO OPraHa MECTHOTO
caMOYTIpaBJIEHUs, TIO BBIOOPY 3asgBUTEINS (SKCTEPPUTOPUATIHLHBIN MIPUHITHUIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHHUITUTIATBHBIX YCITYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEIOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremssiMu JOCTYIHOCTH MPEAOCTABICHUS MYHULHMNAIBHOM YCIYTH
SBJISIFOTCSL:

PaCIoJIOKEHHOCTh TOMENICHMS], B KOTOPOM BEAETCS MPUEM, BblJaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTI'O TPAHCIIOPTA;
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HAJIM4YUE HEOOXOJMMOIr0 KOJUYECTBA CIELUAINCTOB, a TaKXKe IMOMEILCHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HAJIMYUE HCcUeplnbIBaoniel uHpopmanmuu o crocodax, MOpSAKE M CpoKax
MPEIOCTABIICHUS MYHULMIMATBHON YCIYTH Ha HHQOPMAIMOHHBIX CTEHAaX, EnuHOM
nopraiue, Pecny0imkanckom nopTraie, opuiuaIbHOM CaiTe MyHUIIMIIAILHOTO paiioHa;

OKa3aHKe MOMOITY HHBAIIMAM B PEOA0JIEHUHU 0aphepOB, MEIIAIOIIUX MTOTYYSHUIO
MMH YCIYT HapaBHE C APYTUMU JIULIAMH.

2.15.2. TlokazarensiMM KadecTBa MPEIOCTABICHUS MYHULMNAIBHON YCIyTU
SABJISIFOTCSL:

5) coOutoieHrEe CPOKOB MPUEMA U PACCMOTPEHUS IOKYMEHTOB;

6) coOuroieHre CpoKa MOTYYCeHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

7) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HApYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBepileHHbIe paboTHuKamMu Oprasa;

8) KoJIM4ecTBO B3aUMOJICHCTBUI 3asBUTEIS C JODKHOCTHBIMU JIMIIAMU (0€3 yueTa
KOHCYJIbTALN):

B3aUMOJICCTBUE 3asBUTENA ¢ paboTtHukamu Oprana wim MOL[ npu
MPEAOCTABICHUN MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBISETCS OIWH pa3 IMpHu
MIPE/ICTABJICHUH 3asIBJICHUSI CO BCEMU HEOOXOAUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOJMMOCTH IOJIYYEHHs pe3ysibTaTa IpelOoCTaBIICHUS
MyHUIMNaabHOM yciyru B Oprane wiu MOI] B dopMme 3x3emIuisipa 3JI€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoAOMIKUTENBHOCTh OJHOTO B3aUMOJICHCTBUS 3asBUTENS C JOJKHOCTHBIMHU
JULAMH TIPY MPEIOCTABICHUN MyHULIUITAIIBHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHHUS MYHUIIMIAIBHON YCIYTH C
MOMOIIBI0 YCTPONCTB MOJBHXKHOM paavoTesieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIATBHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM KabuHere Ha EnuHom mopraine,
PecnyOonukanckoMm noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHre MYHUIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIhCTBA WM MeCTa
(dakTrdeckoro npoxkuBaHus (mpeObiBanus) Ha Tepputopun Pecryonuku Tatapcran mo
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY.

MyHunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3apOca HE IPEIOCTABIISAETCS.

2.16. Nnpie TpeOoOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBHOMY NIPUHITUITY (B clTydae, eCiu
MYHHITUTIATBHAS YCIyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHATIBHOMY TIPHUHIIHITY)
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOU (popme

2.16.1. Ilpu npenocTaBlieHUHM MYHUIIMTAIBHON YCIYyTd B DJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:
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7) momyuuTh WHQOPMALKMIO O TOPSIKE W  CPOKax  IMPEIOCTABICHHUS
MYHULMINAIBHOM YCIYI'H, pa3MmelleHHyro Ha EaumHom mnoprane, PecnyOnmkaHckom
MopTale;

8) momate 3asBICHHE O NPEJOCTABICHUU MYHUIUITAIBLHONW YCIYTH M HHBIC
JOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTaBICHUSI MyHUITUTIATBHOM YCIIYTH, B TOM YKCIIE
JOKYMEHTBI U UH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 dactu 1 ctatbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIoJIb30BaHueM Pecry0iMkaHCKOro noprana;

9) moJIyduTh CBEICHHMSI O XOJIC BBINIOJHCHHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

10) ocyIIecTBUTH OIICHKY Ka4eCTBa MPEAOCTABICHISI MyHHIIUTIAIBHOW YCIYTH;

11) momy4uth pe3yibTaT MPEAOCTABICHUS MYHHIIMIIATBHON yCIyrd B Qopme
ANEKTPOHHOIO JOKYMEHTA;

12) nonath xano0y Ha pemieHue u neiictpue (0e3aelicTue) Oprana, a TakKKe ero
JOJKHOCTHBIX JIML, MYHUIMIAIBHBIX CIYKAIIUX IOCPEACTBOM PecmyOinKaHCKOro
noprana, mnoprana QeaepasbHOM TOCyAapCTBEHHOW HWHGOPMAIMOHHOW CHUCTEMBI,
obecrnieunBaroNIel mporecc a0cyaeOHoro (BHeCyAeOHOr0) 00XaloBaHUS PEUICHUN U
nercTBui (Oe3elCTBYs), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOANBHBIX ~ YCIAYTr OpraHamMu, NPEAOCTABJISIOIMIMMU TOCYJApCTBEHHBIE U
MYHULIMNAIbHBIE YCIYTHM, HUX JOKHOCTHBIMU JIMIIAMHU, TOCYJIapCTBEHHBIMU H
MYHULIMNATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmupoBaHHUE 3asABICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3arlOJHEHUS
AJIEKTPOHHOM (opMBbI 3asBieHUs Ha PecnyOnmkaHckoMm moprajne 0e3 HeoOXOIUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUS B KaKON-1M00 UHOU popMme.

2.16.3. Ilpu popmupoBaHuM 3asBICHUS 00ECIICUNBACTCS:

8) BO3MOXKHOCTH KOIMHMPOBAHMS M COXPAHCHUS 3aSBJICHHS M WHBIX JTOKYMCHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

9) BO3MOXXHOCTH 3aIllOJHCHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOW JJICKTPOHHOM
(bopMbl 3adBIICHHS TIPU OOpAILEHUU 32 YCIyramH, IpeanojiararlliMMHU HalpaBieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMHU;

10) BO3MOXKHOCTh TeYaTH Ha OyMa)KHOM HOCHUTEJE KOIMHH DJCKTPOHHON (OpMbI
3asIBJICHUS;

11) coxpaHeHHe paHee BBEACHHBIX B 3JICKTPOHHYIO ()OPMY 3asBJICHUS 3HAYCHUI B
00011 MOMEHT IO JKEJIAHUIO TTOJIH30BATENsI, B TOM YUCJIE TIPU BO3HUKHOBEHHUH OIINOOK
BBO/JIa ¥ BO3BpaTe Il IOBTOPHOTO BBOJIA 3HAYCHHM B DJIEKTPOHHYIO ()OPMY 3asIBIICHHUS;

12) 3amosiHeHHE TOJICH SJCKTPOHHON (OpMBI 3asBICHHMS [0 Hadajla BBOJA
CBEJICHUI 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJIeHUHM, pa3menieHHbix B ECHA, u
CBEJICHUH, ONMyOJMKOBAaHHBIX Ha PecnyOiMKaHCKOM MopTajie, B 4YacTH, Kacarouleics
CBEJICHUI, OTCYTCTBYIOIIUX B €MHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUH;

13) BO3BMOXHOCTh BEPHYTHCS Ha JIHOOOM W3 JTAlOB 3alOJHEHHUS JJICKTPOHHOMN
(dbopmbl 3asBIeHUs O€3 TOTEpU paHee BBEACHHOW MH(POpMALINH;

14) BO3MOXKHOCTh JIOCTYIIAa 3asBUTEISl K paHEe IMOJAHHBIM MM 3asBJIICHUSM B
TEYEHUE HE MEHEE OJIHOTO T0/la, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBICHHSIM - B
TEYEHUE HE MEHEE 3 MECSIIEB.
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2.16.4. 3anuce 3asButeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpencTBoM PecmyOnmkanckoro moprana, Tenedona KoHTakT-rieHTpa ML,

3asiBUTEIIO MPEIOCTABIIACTCS BO3MOXKHOCTH 3alMCH Ha JIIOObIE CBOOOJHBIC IS
npueMa JaTy ¥ BpeMs B Ipejeiax YCTaHOBIEHHOTO B MHOTO(QYHKIIMOHAILHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONMPEACICHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKH IO HACTYIUIEHUS ITOU
JaThI.

JI71st ocyniecTBICHUS IpeIBApUTEIBLHOM 3anucH ocpeicTBOM PecmyOnkancKkoro
nopraja 3asBUTENI0 HE0OXOJUMO yKa3aTh 3allpalliBaeMble CUCTEMOMW JaHHbIE, B TOM
YUCJIE:

dbamunio, uMsi, OTYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa,

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeIaeMylo 1aTy U Bpems Iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb IpPU
MIpPEABAPUTEIILHON 3alMCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Tpu ocymiecTBICHUN MPEIBAPUTENLHON 3alucU 3asBUTENIO 00€CIEeUNBAETCS
BO3MO>KHOCTh pacrevararh TAJIOH-MIOATBEPkKACHNE. B cirydae, eciy 3asiBUTENb COOOLIUT
aJipec 3JIEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpaBisieTcss nHpopManus o
MIOATBEP/KACHUN IPEIBAPUTEIBHOM 3allUCH C YKa3aHUEM JaThl, BPEMEHH W MecTa
Ipuema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asBUTENb B 00513aTE€IbHOM
nopsiike "HHOPMHUPYETCS O TOM, YTO MPEBAPUTENbHAS 3aUCh AHHYJIUPYETCS B CIIy4yae
€ro HEsBKM M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUEMa.

3asBUTENH B JII000€ BpEeMsI BIPABE OTKA3aThCsA OT MPEIBAPUTEIBHON 3aTUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpoMe
MPOXO0XKJICHUS UJICHTU(DHUKAIIMK U ayTeHTH(PUKALMA B COOTBETCTBHUM C HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickont ®enepanuy, ykazaHWs LEId IPUEMA, a TaKkKe
MPEAOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH TSl TIPUEMA.

3. Cocras, 0cJ1e10BaTEJBbHOCTh U CPOKH BBINIOJHEHHUS aIMUHUCTPATHBHBIX
npouenyp, Tpe0OBaHMs K MOPAAKY X BbINOJHEHHUSI, B TOM YHCJI€e 0COOCHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOI GopMe, a TaKIKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO0()YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nocaea0BaTeIbHOCTU ACHCTBUIN IPU MPEAOCTABICHUN
MYHUIIUTIAJTBHON yCITyTH

3.1.1. TlpenocrapneHue MyHULIUAIBHOM YCIYyTH BKIIIOYAET B ce0s CIEayIOIne
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:
1) KOHCYJIBTHUPOBAHUS 3aABUTEIIS;
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2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBlIeHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
MPEA0CTABIEHUN MyHUIIMNIATBHON YCIIYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HanpaBICHKE) 3asBUTEIIO Pe3yJibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBJeHUE TEXHUYECKUX OIIHOOK.

3.2. Oka3zaHue KOHCYIbTAIlUM 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hadvajlia BBIMOJTHEHUS AJIMUHUCTPATUBHOW MPOIEAYPHI
ABJISIETCSl OOpalieHue 3asBUTENs MO BOMNPOCAM, CBSI3aHHBIM C IIPEIOCTaBICHUEM
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

npu obpaiennu 3asBurens B MOL] — paborark MOI];

npu oOpaiieHuu 3asButens B Opran - cnenuanuct IlagaTel UMyIIECTBEHHBIX U
3€MEJIbHBIX OTHOIICHUHN JIpO’k:KaHOBCKOTO MYHHIIMNAIbHOTO paiioHa PecnyOmuku
Tarapcran (nanee - JOMKHOCTHOE JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOpATUTHCS 3a KOHCYJbTAIMEW O MOPSIKE UM CpOKax
MPEA0CTaBIECHUS MyHUIIMTTIAIBHOM yciryru B MOL muyHO 1 110 TenedoHy v 2JIeKTPOHHON
IIoYTe.

PabotHuk M®II KOHCYIBTUPYET 3asABUTEIISI, B TOM YHCIIE IO COCTaBy, dopme
MPEJICTABISAEMON TOKYMEHTAIIMUA U APYTUM BONPOCAM ISl MOJTYYEHUS] MYHUIUIIAIbHOU
YCIIYTH.

3asgBUTENh MOXKET TOJYyYUTh HH(POpPMALMIO O TMOPSAAKE MPEeaOCTaBICHUS
MYHUIMTNIATBHON ycyru Ha oduiansHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUsI 3asIBUTEIIS.

PesynbraTaMyu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTAIIMS 110 COCTaBY, (popMe MpeACcTaBIsieMOi JOKYMEHTAIIMH U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIs1 TOTYYEHUS MYHUIIUTIATLHOM YCIYTH.

3.2.3. 3asBuTens Brpase o0paTuThes B Oprat 1o tenedoHy U AIEKTPOHHOH MOYTE,
a TaKkKe TMOJYYUTh KOHCYJIbTaIMi0o Ha PecnmyOnmukanckom mopTtaie, caiite Oprana o
MOPSAKE U CPOKAX MPEIOCTABICHUSI MYHUITUIIATLHOM YCIYTH, B TOM YHUCJIE [0 COCTaBY,
dbopMe mpencTaBiIsEeMON JAOKYMEHTAIlMM | JIPYTMM BOIpPOCaM JJis  TOJYYCHUS
MYHULIMITAJIIHOU YCIIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMHUPYET
3asiBUTEISI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMUHHUCTPATUBHOTO
periamMeHTa.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE TPeX padounX AHEH cO JHS MOCTYIJICHUS 0OpalleHusl.
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Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
KOHCYJbTAllMM IO COCTaBy, (OpMe TMPEACTABISIEMON JTOKyMEHTAlUU U JIPYTHM
BOITPOCAM, HEOOXOAUMBIM JIJISl IOJYYE€HHS] MyHULIMITAJIbHON YCITYTH.

3.3. [lpunstrie U pacCCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asSBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jis1 MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTHU 4epe3
M®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asBurens (mpeacTaBUTeNb 3asBUTeNs1) oopamaerca B M®I] ¢ 3anmpocom
O TPENOCTaBICHUM MYHULHNAIBHON YCIYTM W NPEACTaBIACT JOKYMEHTBHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O PETIaMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBAaHUSAM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIoJHSET IEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISET CKAHUPOBAHUE MPE/ICTABICHHBIX
JIOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeT noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHbIE B AJIEKTPOHHON (popme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILAET NOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIICHHUS 3asIBUTEIIS.

Pe3ynbraTaMy BBINOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: TOTOBOE K
OTHpPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiaseT makeT TOKYMEHTOB, MPUHSATHIX OT 3asBUTEIIS
B OpraHs B 2JIeKTpOHHO (hopme (B cOCTaBE MAKETOB AJICKTPOHHBIX JI€]T) B TCYCHHE OJTHOTO
pabouero JHs o IHs 0OpalieHus 3asiBUTENS B CTPYKTYypHOE nojapasaenenue MOLI.

Pe3ynbpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asiBICHHE
M TMaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HampaBlieHHble B Opras, mocpencTBoM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOCHCTBUS.

3.3.2. IlpueM AOKYMEHTOB MJisi MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTU B
aneKTpoHHOM hopme yepe3 PecniyOnrkaHckuii moprall.

3.3.2.1. 3asgBuTenb ISl TOAAYM 3aSBJICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOLINE NEUCTBUS:
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BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3anoJHsAeT (OpMY 3JIEKTPOHHOIO 3asBJICHHUS, BKIIOYAIOIIYI0 CBEACHUS,
HE00X0AMMBbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE O0Opasbl
JOKYMEHTOB K (hOopMe 3JIEKTPOHHOTO 3as1BJIEHUS (IIPU HEOOXOAUMOCTH);

NOJTBEPKIAeT (PaKT O3HAKOMJICHHS M COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IpPEIOCTAaBICHUS] MYHHUIMIAIBHOM YCIYyrd B JJIEKTPOHHOH (opme (ycTaHaBIMBAeT
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS);

NOJTBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJEHUN (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

OTIIPaBJISIET 3aII0JIHEHHOE JJIEKTPOHHOE 3asIBJICHHE (HO)KUMaeT
COOTBETCTBYIOIYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3as1BJICHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSIMU ITyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

II0JIy4aeT YBEJOMIICHUE 00 OTIIPABKE JIEKTPOHHOI'O 3as1BJICHUS.

dopMaTHO-JIOrHYecKasi NpOBEpKa CPOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBISAETCS
MIOCJIE 3aM0JIHEHUS 3asIBUTEJIEM KaX/10T0 U3 N0JIeH AJIeKTpOHHOM (popmbl 3asBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO TMOJS AJIEKTPOHHOM (OpMBI  3asBICHUS
3asBUTEJIb YBEAOMIISIETCS] O XapaKTepe BBISIBICHHOMN OLIMOKHU U MOPSIJIKE €€ yCTpaHEHUsI
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMTOCPEACTBEHHO B AIEKTPOHHOU (hopme
3asIBJICHUS.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIeHUsI 3asBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCA:
JIEKTPOHHOE J1€J10, HampaBieHHOe B OpraH IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICUCTBUS.

3.3.3. PaccmoTpenne KoMIUIeKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayaja BBIIIOJIHEHUSA AJIMHUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJICHUS M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX ISt
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3@  BBIIOJHEHHUE
aAMUHUCTPATUBHOM IpoLENypbl SBIsAETCA cneruanuct [lamaTel MMYyIIECTBEHHBIX M
3eMEJbHBIX OTHOIIEHUH J[pOXKKAHOBCKOTO MYHHUIMNAIbHOTO pailoHa PecrnyOnuku
TarapcraH (nanee - JOJHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JMI0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B ClIydae
oOparieHus 3aaBUTEN ¢ 3asBJIeHueM B Oprau:

oIpenenseT NpeaMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpeOOBAaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PErJIaMEHTa, TPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB YCTaHOBJIGHHBIM TpeOoBaHUsAM (Haajexaiee odopmieHue KOMHii
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JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUIKCOK, 3aUEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  JJICKTPOHHYIO  (QopMy 3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
WH()OPMAITMOHHOW CHCTEME, MPETHA3HAUYCHHOW JUIsi OKa3aHWsl TOCYJapCTBEHHBIX M
MYHUIIUTTATBHBIX YCIIYT;

IIPU IIPEJIOCTABJICHUH JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOIO
periamMeHTa Ha OYMa)XHOM HOCHTEJIE, OCYIIECTBIISIET CKaHUPOBAHUE MPEJICTaBICHHBIX
JIOKYMEHTOB;

pacrieyatbiBacT 3asABJICHUE;

nepeaeT 3asBUTEII0 Ha TIPOBEPKY U MOAMKUCAHUE;

MOCJIe NOANKUCAHUs CKAHUPYET MOANMUCAHHOE 3asIBJICHUE;

3arpyaet B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpeJHA3HAYCHHYIO0 IS OKa3aHUsS TOCYHapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOU ¢opMe WU HJIEKTPOHHBIE 00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, OPMUPYET FIEKTPOHHOE JEJO;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI NI OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JULO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJIISICT 3afBUTEIS O HAIMYHAU
MPENSTCTBUN /I TIpUeMa 3asiBJICHUS M BO3BpAIlla€T €My JOKYMEHTHI C O0BsICHEHUEM
COJICpKaHUS BBISIBICHHBIX OCHOBAHUM [ OTKA3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IOCJIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOU JEN U CTaTyC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT TMOCTYNUBIINUE DJJEKTPOHHBIE Jeja, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTU SJIEKTPOHHOW MOJIUCH,
nmocpencTsoM obpamieHuss k Enunomy mnoptany (B ciydae, €cld 3asBUTEIEM

[IPEJICTABJICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJITUCAHHbIE YCUJICHHOMN
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TOIHUCHIO).
[Ipu HAIUYUHU OCHOBaHUM, MPENYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMMHHUCTPATUBHOTO perjaMeHTa, MOJrOTaBIMBAeT MPOEKT pelleHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABICHUSI MyHUIIUIIAIbHON YCITyTH.

B cnydae, ecnu B pe3yabTaTe NPOBEPKH YCHIEHHOM KBaJIM(PUUIUPOBAHHON
AJICKTPOHHON TMOJMKUCH BBISIBJICHO HECOOJIOJCHUE YCIOBUM €€ JACHCTBUTEIHHOCTH,
MPOEKT pelieHusi o0 OTKaze MOJDKEH colepkaTh MyHKThl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO MIPUHATHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
MPEAOCTABICHUS MyHUIIMIIATBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciiydae, ecliu
OCHOBaHUS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUJISl MPEIOCTaBICHUS
MYHHIIMIIAJIbHON YCIYTH, CBSA3aHbl C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAaHUH K TAKUM
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JOKyMEHTaM, OCHOBAaHMs MJI1 OTKa3a B NpPHEME JOKYMEHTOB JOJDKHBI COAEPIKATh
uH(POpPMAIIMI0O 0 HAMMEHOBAHWU JOKYMEHTOB (MH(OpMAaIMH, CBEIEHUI1), KOTOphIE HE
MIPEACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NIPOTUBOPEUMBBIE CBEACHUS,
opopmIIeHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HaIMpaBisgeTCd Ha
COTJIACOBAHME B YCTAHOBJIEHHOM IOPSAKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKyMEHTO000poTA.

CoracoBanue MpoeKTa pemeHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBbIX
U1 TPENOCTABICHUS MYHULMNAIBHOM YCIYI'M, OCYIIECTBISICTCS B  TOPSIKE,
IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBHMS OCHOBaHMWA A OTKa3a B IIPUEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX IYHKTOM 2.7.1 agMWHHCTPAaTHMBHOTO PEIVIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJTHOTO pabOYero JHs CO AHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIIAET 3asIBUTEIIO, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIJIEHUHU 3asBIICHUS, COJIEpKAIllee BXOAAIIUNA PEruCTPALlMOHHBIN
HOMEDP 3asBJICHUS, ATy MOJY4YEHUsl 3asABIICHHS, MEpPEYCHb HAWUMEHOBAHWU (DaiioB,
MIPE/ICTABICHHBIX K HEMY JAOKYMEHTOB, AaTy MOJIyYEHHs pe3yjbTaTa MYHULIMIIAIbHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpPU HAIWYAA TEXHUYECKOW BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMAaTU3HPOBAHHOMN
MH()OPMAITMOHHONW CHUCTEMBI, MpEeJHA3HAYEHHON MJii OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMHATbHBIX YCIYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE NPOLEAYPhl, YCTaHABIMBAEMble NIYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSAIOTCS B TEUEHUE OJJHOTO pabovero JHs Co AHS
MOCTYIIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATHIN
Ha PACcCCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT peleHusi o0 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHHS] MyHULIMITAIBHON YCITYTH.

3.4. HampaBieHre MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yUaCTBYIOIIHE B
IIPEAOCTABICHUNA MYHULIUIIAJIBHON YCIIYTH

3.4.1. OcHoOBaHMEM Hayalia BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYPHI
ABJIIETCS TOJY4YEHHE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aJAMHHHUCTPATUBHON MPOIEIypbl, OT JOKHOCTHOIO Jnia (paboTHHKA),
OTBETCTBEHHOTO 32 ITPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JomKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aMUHUCTPATUBHOM MNpOUEYyphl, ABIsieTCA cneyuarucm llanamer umywjecmeennvix u
3eMenbHbIX  omuoweHul [[podicocanosckoco  MyHuyunanvHo2o paiiona Pecnybauxu
Tamapcman (nanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAlpaBlIEHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOW (POpMe MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
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BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O TMPEAOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE TNPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

PesynpraTaMy  BBINOJHEHUS  aJAMMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTC:
HalpaBJ€HHbIE B OpraHbl BJAacTU U (WIM) MOABEIOMCTBEHHBIE OpraHaM BJAacTH
OpraHU3ali{ 3aIpPOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
NOCTYIIMBIINX Y€pPEe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHUCTBUS,
IOPEJOCTaBISAIOT 3alpPAIIUBAEMble JOKYMEHTHl (MH(GOpPMAIMIO) WM HAIpPaBIISIOT
YBEJOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa W (win) WHGOpMAIHMH, HEOOXOMUMBIX IS
MPEIOCTABIICHUSI MyHUIIUIIAIBHON yCIyTH (J1ajee — yBeIoMJIeHHe 00 0TKase).

AJMUHHCTpAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMBbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE MATH JHEN CO AHS MOCTYIUICHUS MEXKBEJOMCTBEHHOTO 3apoca
B OpraH WA OpraHU3alluio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOPMALUIO, €CIIU UHbIE
CPOKM TMOJArOTOBKM W HallpaBJEHUSI OTBETA HAa MEKBEJIOMCTBEHHBIA 3alpoc He
YCTaHOBJIEHBI  (peepanbHBIMM  3aKOHAaMH, MPABOBbIMU akTamu IIpaBuTenscTBa
Poccuiickoit @enepanu U NPUHATHIMU B COOTBETCTBUM C (peiepalbHBIMM 3aKOHAMU
HOpPMaTUBHBIMHU ITPaBOBbIMU akTamMu PecnyOnuku Tarapcras.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHMCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHMSI), HEOOXOAUMBIE JJISl PEJOCTABICHUS! MyHUIIMIIAIBHON YCIYTH,
1100 yBeAOMIIEHHE 00 OTKa3€, HallPaBJICHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. IOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 33 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHsI), HEOOXOAUMbIE i1 MPEeIOCTaBICHUS
MYHUIUTNIATBHOW YCIyTH, TUOO yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

IIPY HAUIMYUHM OCHOBAHUM, TPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMAHUCTPATUBHOTO
periJamMeHTa, MOATrOTaBIMBAECT MPOEKT pelIeHHs 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEAOCTaBICHHSI MyHULIUIAIBHOMN YCIIyTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
IIPEAOCTABIEHUS MyHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM ITPUYHH OTKa3a (B cilydae, eCiu
OCHOBaHUS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUJISl MPEIOCTaBICHHUS
MYHHIIMIIAJIBHON YCIYTH, CBSI3aHbI C HAPYILIEHUEM YCTaHOBIIEHHBIX TPEOOBAHUMN K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpHEMe JOKYMEHTOB JIOJKHBI COJIEpPKaTh
uH(pOpMaIMI0O 0O HAUMEHOBAHUM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPhIE HE
MPE/ACTABICHBI, COAEPXKAT HEJOCTOBEpHbIE W (WJM) MPOTUBOPEUYMBBIE CBEACHUS,
obopmIIeHBI C HapyIIEHHWEM YCTAHOBJIICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJacoBaHMWE B YCTAHOBJIEHHOM TOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTA.
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CornacoBaHue poekTa pemeHus 00 0Tkase B IprueMe JOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTaBICHUS MYHUUMIAIBHOM YCIYrdM, OCYILIECTBISIETCA B TMOpPSIKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JCHB IOJyYEHHUsI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMMHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
JOKYMEHTHI (CBEIECHHS), HEOOXOAUMBIE JJISl PEJOCTABICHUS MyHULIUIIAIIBHON YCIIyTH,
IPOEKT pPELIEHUs 00 OTKa3€ B IPUEME IOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEAOCTaBICHUS
MYHUIUNIAIBHON YCIIYTH.

3.4.5. WcnomHenue mporeayp, yKazaHHbIX B TnyHkrax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  pErjaMeHTa, 0pH HAJIMYMKA TEXHUYECKOH BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYI, B TOM 4YHCJIE€ C MOMEHTa pErucTpalud 3asBICHUS B
COOTBETCTBHHM C ITyHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHbII CpPOK BBIIOJIHEHUS AJAMUHUCTPATUBHBIX MPOLEIYD,
YKa3aHHBIX B MYHKTE 3.4 aAMUHUCTPATHUBHOIO PETJIaMEHTa, COCTABIIAET MATh pabO4YHMX
THEN.

3.5. [logroroBka pe3ynbTaTa MyHULIMIAIBHON YCIyTH

3.5.1. OcHoBaHMEM Hayaja BBITIOJIHEHUS AJMUHUCTPATUBHON MpPOLIETYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HaIlpaBIICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHUM), HEOOXOJMMBIX s
MPEIOCTABIICHUS MYHUITUITAILHON YCIYTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHGHHE aAIMUHUCTPATHBHOM
MIPOIIETYPHI, SABIISACTCS CHCIHANKUCT [lalaThl UMYIIECTBEHHBIX U 36MEIBHBIX OTHOIIICHUH
Jpox-KaHOBCKOTO MYHHMIMNAJIbHOTO pailoHa PecnyOnukum Tarapctan (nanee -
JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pE3yJbTaTa MpeIoCTaBICHUS
MYHULIMTATBHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH:

paccmaTpuBaeT C(HOPMHUPOBAHHBIN KOMILIEKT JTIOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATILHON YCIYTH;

IpU BBISIBICHUU OCHOBAaHMM /IS OTKa3a B MPEJOCTABICHUM MYHHUITUTAIBHON
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aAMUHUCTPATHBHOTO PErIaMEeHTa, MOATOTABINBACT
MPOEKT pelIeHus] 00 OTKa3e BO BKIIOYECHHH (B HCKIIOUECHHH) KUJIOTO MOMEIIECHUsS B
coctaB (M3 COCTaBa) CIHEHUAIM3UPOBAHHOIO >KWIMIIHOTO (oHaa JpoxKaHOBCKOTO
MyHULIMIATBHOTO paitoHa Pecryonuku Tarapcran (nanee — pemieHue 06 oTkase);

B ClTydae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTABICHUN MYHHUITUTIATBHON
YCIIYTH, TPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, 10 HTOTaM
PacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHHUS MYHHIIMITAIEHON
YCIIYTH, TIOATOTABINBAET MPOEKT PEIIeHUSI O BKIIOYEHUHU (00 HCKIIOYEHUU) KHUIOTO
MOMENICHUSI B COCTaB (M3 COCTaBa) CHEIUATM3UPOBAHHOTO KWJIHMIIHOTO (oHIa
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JpoX>KaHOBCKOTO MyHUIMNAIbHOTO paiioHa PecnyOnuku Tarapcran (manee —
pelIeHue);

HaIpaBJISIET MOJITOTOBJIICHHBIN MPOEKT PEIICHUS HA COTJIACOBAHUE B COOTBETCTBUU
C IyHKTOM 3.5.3 a AMUHUCTPATUBHOI'O PErJIAMEHTAa OCPEACTBOM CUCTEMBI 3JIEKTPOHHOTO
JOKYyMEHTO000poTA.

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUCHHUE TPeX pabodunx JHEH.

Pe3ynbraTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOILEAYpP SBISIIOTCA. MPOEKT
pelIeHUs] WIA TpPOeKT pelieHuss o0 OTKas3e, HaIpaBJICHHbIE Ha COTJACOBAaHUE
pykoBoautento Oprana.

3.5.3. CornacoBaHue | TMOJNUCAHUE MPOEKTa pe3ysibTaTa MNPEI0CTABICHUS
MYHULIMOAIBHON  yCcIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYIECTBISIETCS
3amectuteneM pykoBoaurens Oprana, Pykosoautenem Oprana.

[ToaroTroByieHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCs
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJbTaTa MYHULUIIAIBHON
yciayru. [locne ycTtpaHeHus 3aMe4aHUil MPOEKThI TOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHUSI M TTOATMCAHUSI.

PykoBoautens OpraHa mnpu pacCMOTPEHHH NIPOEKTOB JTOKYMEHTOB IPOBEPSET
coOI0/IeHrEe aIMUHUCTPATUBHOTO PETJIaMEHTa I0JKHOCTHRIMY JuiiaMu OpraHa B 4acTH
CPOKOB BBINIOJHEHUSI aJMUHUCTPATUBHBIX MPOLEAYpP, HUX IMOCIEAOBATEIbHOCTU U
MOJHOTHI, HAJIWYMS COIVIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B ciyyae BBIIBICHUSI HApyIIEHUH B  YacTH CPOKOB  BBINIOJIHEHUS
aIMUHUCTPATUBHBIX MPOILEAYP, UX TOCJIEA0BATEIBHOCTH W IMOJHOTHI PyKoBOIUTEH
HcnonkomMa WHUIMUPYET TMPUBJICUCHHUE K OTBETCTBEHHOCTH JIWII, JOMYCTHUBIINX
HapylIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETjlaMeHTa.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCSL B TCUCHHE MATHAAIATH PA00OYUX JTHEIA.

Pe3ynbraTaMyu  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
noanucanHoe PykoBonurenem OpraHa pelieHue win peiieHrue 00 0TKas3e, HalpaBIeHHOE
Ha peructpaiuto B Opras.

3.5.4. HWcnonHeHue Tipolenyp, YyKa3zaHHbIX B MmyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpPU HAIWYMA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcruMalIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aJMUHUCTPATHUBHOTO pPErjaMEeHTa, COCTaBIIIET BOCEMHAAUATh PadOuYMX
JTHEH.

3.6. Beinaua (HanpaBiieHKe) 3asIBUTENIO Pe3yJibTaTa MyHUIUIIAIBHON YCIyTH

3.6.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
ABJISIETCA  TIOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
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AIMUHHACTPATUBHOM NIPOLIEAYPHI, NOKYMEHTA, IOATBEP/KIAIOLIETO IPEIOCTABICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE AJIMUHHUCTPATUBHOMN
MpoUEayphl, cHeUHAIUCT llamaTel WMYIIECTBEHHBIX M 3€MEJbHBIX OTHOLICHUH
Jpox:KaHOBCKOIO MYyHHUIIMNAIbHOrO paiioHa PecnyOmuku Tarapcran (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblJjauy (HaIpaBjeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlIeHUE)
JOKYMEHTOB:

o0ecIeuynBaeT pETUCTPAINIO U BHECEHHE CBEJICHUMN O pe3yJibTaTe Mpel0CTaBICHUS
MYHULANIAIBHOW YCIYTH B MOJCUCTEMY BEACHUS JOKYMEHTAIIMM aBTOMAaTU3HPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MpETHA3HAYEHHON IJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

U3BEIIAET 3asBUTENA (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yabpTare NPEAOCTABICHUS MYHULHUINIAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNIAIBHOM yciayru B Oprane wiu B MOLI.

HUcnonnenne  mpouenyp 0NOpud  HAUIMYUKM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIB30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAITMOHHONW CHUCTEMBI, MPEJHA3HAYEHHON JJIi OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE OJHOTO padoyero JHS CO JHS TOJAMHUCAHUS JIOKYMEHTA,
SABJISFOLLETOCS pe3yJIbTaTOM IIPEIOCTABIICHUS MYHULUATAIBHOM YCIIYTH,
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM Oprana (OpraHom).

Pe3ynpraramMu  BBINOMHEHHS  AJIMHUHUCTPATUBHBIX  MPOUEAYpP  SBISIOTCA:
pa3sMelIeHne CBEICHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULHUIIAIBHOW YCIyTH B
MH(}OPMAIIMOHHBIX CUCTEMAaX, U3BEIICHUE 3asBUTENA (€r0 MPEACTaBUTENS) O pe3yIbTaTe
MPEA0CTABIECHUS MyHULIMIIATIBHOM YCIYTH U clIoco0ax ero nojayyeHusl.

3.6.3. llopsamox Bblmauud (HampaBlIeHUs) pe3yJibTara PEeIOCTaBICHUS
MYHHUIUNTAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pe3yJbTaTOM MYHULMUIAIBHOW yCIyTd B
M®II, pabotark M®II BbIIaeT 3asiBUTEIIO PE3yIbTaT MYHULIMIAIBHON YCIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocwutene. [lo TpebGoBanmIO
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MOPENOCTABISIETCS SK3EMIUIAP JJIEKTPOHHOIO JIOKYMEHTAa IIyT€M €ro 3alucud Ha
ChEMHBI HOCUTENh WH(OpPMAIMKM WX HaANpaBICHUS DK3EMIUISIpa JJICKTPOHHOTO
JOKYMEHTA IO 3JIEKTPOHHOM mo4uTe B ajapec 3asButensd. lIpm 3amncu Ha ChEMHBIN
HOCHUTENIb MH(OPMAIMU WM HANPABJICHUH SK3EMIUISIPA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIp 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTENIE, MO 3JIEKTPOHHOW MOYTE WAECHTUYHOCTh TAKOTO JK3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTAa HK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCUTEJIE 3aBEPSIETCS
YIOJTHOMOUYEHHBIM COTPYJAHUKOM C MCIOJIb30BAHUEM YCHJICHHOUN KBaIM(UIIMPOBAHHOM
BJIEKTPOHHOM MOJIUCH.
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AJIMUHUCTpPAaTUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSAIOTCS. B MOPSAJIKE OYEPETHOCTH, B JI€Hb NPUOBITHUS 3asABUTEISI B CPOKH,
YCTaHOBJICHHBIE periaMeHTOM padboTsel MOII.

PesynpTaTaMy BBITOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (pUKCcaIms
(dakTa BbIIauM pe3ysbTaTa MpeoCTaBiIeHUsT MyHUlUnaabHo ycinyru B AUC MOI],
pe3yabTaT NPeJIOCTABICHNUS MyHUIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHUIUIIATBHOW YCIYTH
yepe3 PecnyOnukaHCKMN MOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU
HampaBJsieTCs  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJSIOIIETOCS — pe3yJbTaTOM

TPEI0CTaBICHUS MYHHIIATTATEHON yCITyTH, TIOITUCAHHBIN YCHJICHHOU
KBATH(UITUPOBAHHON SJICKTPOHHOU MOMUCKHIO0 YITOJTHOMOYSHHOTO JTODKHOCTHOTO JIMIA
Oprana (Opradom).

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABJIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSAIOTCSL B JICHb MOANUCAHUS JIOKYMEHTa, MOATBEPIKAAIOUIECr0 IMPEJOCTaBICHUE
(0TKa3 B MPEAOCTaBICHNN) MYHUITUIIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradsom).

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
HarpaBjeHue (IpeIoCTaBleHUE) C HUCMOIb30BaHUEM PecmyOMMKaHCKOTO MopTala
3asIBUTENIO IOKYMEHTA, TOITBEPIKAAIOIETO MPEJ0CTABICHUE MYHUIIMITAIIbHON YCIIyTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUH MYHUILIUITAILHON YCIyTH).

3.6.3.3. IIpu oOparnieHnn 3asiBUTENS 32 PE3yJbTaTOM MYHHUIIMIIAIBLHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBlieHHE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJbTaT MyHHUIUTNaIbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHUTENE €My
MPEOCTABISACTCS HK3EMILISAP PJAEKTPOHHOTO JOKYMEHTA MMYTEM €ro 3alucHu Ha CheMHbIM
HOCUTENb UH(POPMAIMK WM HAMpPaBJICHUS SK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTA IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPETHOCTH, B ICHb MIPUOBITHS 3aIBUTENSI B COOTBETCTBUU
¢ IIpaBusiamu BHyTpEHHET0 TPYAOBOTO pacnopsiaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCS: (DUKCAIUS
dakTa  BBIJAYM  pe3ydbTaTa  MNPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYI'H B
aBTOMATU3UPOBAHHON HH(POPMAIMOHHON CcUCTEeMe, MpEJHA3HAYECHHOW Il OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. UcnpaBiieHUE TEXHUICCKHUX OITUOOK

3.7.1. B ciiyyae oOHapy>KeHHSI TEXHUYECKOW OIMMUOKHU B TOKYMEHTE, SBIISIONIEMCS
pEe3yNbTaTOM MYHUIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asiBJIeHHME 00 UCIpaBICHUM TEXHUYECKON omulOku (mpunoxenue Ne 6 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BbIIAHHBIA 3asBUTENI0 KaK PE3yJNbTaT MYHMIIMNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OIINOKa;
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JOKYMEHTBI, UMEIONINE IOPUANYECKYI0 CHITy, CBHJICTEIHCTBYIOIMINE O HAJTUYUH
TEXHUYECKOU OIIHUOKHU.

3asBiaeHue 00 WCTIPABICHUH TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yJIbTaTOM MYHUILIUIIATBHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIMpaBIeHWEM (B TOM YHUCIE C
UCIIOJIb30BAaHUEM JJIEKTPOHHOUN MOYThI), OO uepe3 PecrmyOnukaHCKuil mopTan wiH
M®OII.

3.7.2. IOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIECTBIISIET
pUeM 3asBJICHUS 00 MCIPABICHUHM TEXHUYECKON OLIMOKU, PETUCTPUPYET 3aiBICHUE C
NPUJIOKEHHBIMU JOKYMEHTAMHU U MEPEacT UX JOIKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JHS C 1aThl PETUCTPAIMN 3asIBICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SBIISIOTCS: TIPUHATOC
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHE JOHKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 3a 00pa0OTKY JJOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI U B IEISIX BHECEHUS UCHPABJICHUM B JOKYMEHT,
SBJISIFOIIUICS PE3YbTATOM MPEJOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, OCYIIECTBISET
MPOLIEIYPhl, MPETYCMOTPEHHBIE IYHKTOM 3.5 aIMUHUCTPATUBHOTO perjiaMeHTa, u
BBIJIACT HCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TOJ] POCIHCH C UBBATHEM Yy 3asgBUTENs (YIOTHOMOYEHHOTO MPEICTABUTENS)
OpUTHHAaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, WU HAMPaBJIseT
B aJpec 3asBUTENSA TOYTOBBIM OTIPABJICHHWEM (ITOCPEICTBOM DJIJIEKTPOHHOW ITOYTHI)
MUCHMO O BO3MOXKHOCTH TOJYYCHHs] TOKyMEHTa MpH mpenoctaBieHun B Opran
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJAEPIKUTCA TEXHUUYECKask OIINOKA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHE ABYX pabouux JHEH mocie OOHapyKEHUsS TEXHUYECKOU
OIIMOKY WIJIH TOTYYCHHSI OT TF0OO0T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHHUS O JOMYIIIEHHOM
oIInoOKe.

PesynpTaTaMu BHITIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBIISIFOTCS : BHITAHHBIH
(HampaBJICHHBIN ) 3aIBUTEIIO TOKYMEHT.

4. ITopsaaok u ¢GopMbI KOHTPOJISI 32 NIPEIOCTABJICEHUEM MYHHIUNIATbHOMI
yCJIyru

4.1. Tlopsiiok OCYIECTBIEHHUS TEKYLIErOo KOHTPOJIS 32 COOMIOACHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MTOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBaHUS K
NPEIOCTaBICHUIO MYHUIIUIIAILHON YCIYTH, a TAKXKE MPUHATHEM UMH pELICHUN

KoHTpoJib 32 MOJTHOTOM M Kaye€CTBOM MPEAOCTABICHUS MYHUIIMIAIBHOW yCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPaHEHUE HAPYIIIEHU MPaB 3assBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOJICHHSI  TPOIEAYP TMPEJOCTABICHHUS] MYHUIIUIIAIBHON  YCIYTH,
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MOATOTOBKY pelIeHni Ha AeicTBuUs (0e37eiCTBIEe) JOKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYD SBJISFOTCS:

1) mpoBepka M COIJIACOBAaHHE MPOCKTOB JOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIANIAIBHOUN YCITYTH;

2) IPOBOAMMBIC B YCTAHOBJICHHOM  TOPSJKE  TIPOBEPKA  BEICHHS
JEIONPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B mensx TeKymero KOHTPOJS MCIHOJb3YIOTCS CBEICHUS, HWMEIOIINECS B
AJIEKTPOHHOM 0a3e TaHHBIX, CIyXKeOHas KOPPECHOHJEHIUS, YCTHAas W NUChbMEHHAs
nH(popMaIusi JOJKHOCTHBIX JIMII, OCYILECTBIISIONINX BHITTOTHEHUE aMUHUCTPATUBHBIX
MPOLEYP, KypHaIbl y4€Ta COOTBETCTBYIOIINX TOKYMEHTOB U JPYTHE CBEICHUS.

JIns1 OCyIIeCTBIIEHUSI KOHTPOJIS 32 COBEPUICHUEM JICMCTBUM MPU MPEIOCTABICHUN
MYHULIMOAIBHON YCAYTM M TPUHSITHU PEUICHUM PYKOBOJUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA COPABKM O  pe3yibTarax MNpeaoCTaBICHUS
MYHULIMNAIBHON YCITyTH.

O cnyyasx ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, IIOCJIEIOBATEIBHOCTH U COACPIKAHUS
aMUHUCTPATUBHBIX TPOLEAYpP MJOJKHOCTHBIE JIMIIA HEMEIJIECHHO HHPOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEJOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIYyTy, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHHUIO HApPYIICHUH.

Texkymuii KOHTpOAb 3a COOJIOJIGHHEM IOCJIEIOBATEILHOCTH  JIEUCTBUIA,
ONPEAECICHHBIX  AIMHUHUCTPATUBHBIMU  NPOLEAypaMHU MO  MPEIOCTABICHUIO
MYHHUIUIIAUIBHON YCIYTH, OCYIIECTBIISIETCA 3aMECTUTEIEM PYKOBOJMUTENSL OpraHa
MECTHOTO  CaMOYyMNpaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3aluilo paboThl MO
MPEIOCTABJICHUI0 MYHUIIUIIAIIBHON YCIIYTH, HAYaJbHUKOM OTJIEJNa, OCYIIECTBIISIIOIIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHULIMTIATIBHON YCITYTH.

[lepeyeHb JOJDKHOCTHBIX — JIMI, OCYWIECTBISIONIMX TEKYIIUMA KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOyIpaBJIEHUS U JIOJXKHOCTHBIMU PETJIaAMEHTAMMU.

4.2. ITopsaok U NEPUOAUIHOCTD OCYIIECTBICHUS TIJIAHOBBIX U BHETUIAHOBBIX ITPOBEPOK
ITOJIHOTHI M KAYECTBA NPEAOCTABJICHUS MyHULIUIIATIBHON YCIYTH, B TOM YHCJIE TOPSA0K
1 (hOpMBI KOHTPOJIS 32 MIOJTHOTON M Ka4ECTBOM MPEIOCTaBICHUS MyHHUITUTATHHON
YCIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUSI MyHUIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeeHMs TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaK)Xe UX JOJHKHOCTHBIX JIMI, MyHUIIUTAIbHBIX CITY>KAILIKX.

4.2.2. B nensix ocyuecTBIECHUS KOHTPOJIS 3a MOJIHOTON U KaueCTBOM
MIPEAOCTABIEHUS MYHULMIIAIBHOM YCIIYTH IPOBOJATCS IIJIAHOBBIE U BHETNIAHOBBIE
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npoBepku. [Iopsaok 1 NEpHOIUYHOCTD OCYIIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCA 1aHoM padotsl Oprana. [Ipu npoBepke MOTYyT paccCMaTpUBAaThCS BCE
BOITPOCHI, CBSI3aHHBIE C TPEIOCTABICHUEM MYHULMIIATBHOW YCIYTH (KOMIUIEKCHBIE
IIPOBEPKH ), UIIM OTJIEIABHBIN BOIPOC, CBSI3AHHBIN C IPEIOCTABICHUEM MYHUIIUNATBHON
ycIlIyTH (TeMatudeckue npoBepku). [IpoBepka Takke MOKET TPOBOIUTHCS T10
KOHKPETHOM >kajio0e 3asBUTEIIS.

4.2.3. BHem1aHOBBIE MPOBEPKU ITPOBOJASTCS B CBSI3U C IPOBEPKOM yCTPAHEHUS
paHee BBISIBJICHHBIX HAPYLIECHU aIMUHUCTPATUBHOTO PETIIAMEHTA, a TAKKE B CIIydae
NoJIy4eHHUs 5kanob 3asBuTeneil Ha nerictBus (Oe3neiictBue) OpraHa, a TakKe UX
JOJKHOCTHBIX JIML, MyHHUITUTIAJbHBIX CIIYKalIUX.

4.2.4. Pe3ynbTatrhl MpoBEpKH 0QOPMIISIOTCS B BUE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEAJIOKEHHS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOIIETO
MYHUIUNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiCTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABIEHNS MYHULIUIIAIBHON YCIYTH

ITo pe3ynpTaTam NpOBEJACHHBIX IPOBEPOK B CIydac BBISABICHUS HAPYIICHUM TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA IPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOJATENLCTBOM Poccutickon denepauu.

PykoBoauTeb OpraHa MECTHOIO CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3CiICHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U (JIH )
HEHaJIJIeXKalee BBIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUMIIAJIbHBIC CITY>KAIIUE 3a PEIICHUS U JICHUCTBUS
(O6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBIISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHULIUTATBHON YCIIyTH, HECyT OTBETCTBCHHOCTD B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TTOPSIJIKE.

4.4, TlonoxeHusi, XapaKTepu3yrolrue TpeOOBaHMS K IOPSIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPAXK/IaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTpos 3a mpenocTaBieHueM MyHULIMNAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, KX
OObEMHEHUH W  OpraHu3auui, OCYUIECTBISETCS  IOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJIEHUS  NOpU  MPEJOCTABICHHUH
MYHUIUTIATBHON yCIIYTH, TOJYyYEHHUSI TTOJIHOM, aKTyalIbHOM U IOCTOBEPHOU MH(pOpMaIn
0 TOPSIAKE MPEIOCTaBICHUS MYHHUIMIAIBHON YCIYyTM U BO3MOKHOCTHU JOCYAEOHOIO
paccMoTpeHust oOparieHuid (xkano0) B Mpolecce NPEAOCTABICHUS MYHUIMIATbHON
YCIIYTH.
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5. locyneOHbIi (BHeCYAeOHbIN) MOPSAA0K 00:KAJOBAHMS PeIIeHUIl U AedCTBHI
(0e3neiicTBHs) OPpraHa, NpPeAOCTABJIAIOIECT0 MYHULUNIAILHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBbHOI0 LIEHTPA NMPeA0CTABJICHHUS FOCYAAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYy’KalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pelICHUMN
U JeictBui (Oe3nelcTBUsI) opraHa, NpPeIOCTaBISIONIET0 MYHHIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NPEeJOCTABISIONIET0 MYHULHUNAIBHYIO — YCIYTY,
MYHULUIAIBHOIO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHULIMTATBHYIO yCIIyTY, MHOTO(YHKITHOHATIEHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIITMOHAIBHOTO 1IEHTPa, OpraHu3aluii, TPeayCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeIoCTaBICHUH MYHULIUITATIbEHON
YCIIyTH, 3a1poca, YKa3aHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIbHONW yciayru. B ykazaHHom
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asSBUTEIIEM PEIICHUN U JEUCTBUN
(6e3neiicTBuUsl) MHOTOGYHKIIMOHATBHOTO LEHTPA, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTpa BO3MOXXHO B CJllyyae, €CId Ha MHOTO(QYHKIIMOHAIbHBIA IIEHTP, PEIICHUS U
neiictBust  (Oe3melicTBUE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHAa  (PYHKIMS IO
IPEIOCTABIICHUIO COOTBETCTBYIOIIMX MYHULUIAIbHBIX YCIYyT B IIOJHOM O0ObEME B
MopsiAKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHME y 3asIBUTENS JOKYMEHTOB UM MH(OpMAIUK MO0 OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHME KOTOPbIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
npaBoBbIMU akTamu PecniyOnuku TatapcTan, MyHUITUTIATLHBIMU PABOBBIMU aKTaMHU JIJIs1
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMM akTamu Poccuiickoii @Penepanuu, HOPMaTUBHBIMU
npaBoBbIMH akTamu PecriyOnuku Tarapcran, MyHUITMTIATBHBIME TPABOBBIMH aKTaMU JIJIS
MPENOCTABIECHUS MYHUIIUIIAIbHON YCIIYTH, Y 3aABUTEIS;

5) OoTKa3 B MpeI0CTaBICHUN MyHULIMIAIBHON yCIIYTH, €CJIM OCHOBaHUS OTKa3a He
MPETYCMOTPEHBI (penepanbHbIMA 3aKOHAMHU W TIPUHSTBIMA B COOTBETCTBHHM C HUMHU
VHBIMM HOPMAaTHMBHBIMU IIPaBOBbIMH akTaMu Poccuiickon @enepannu, 3aKOHAMH U
MHBIMUA HOPMaTUBHBIMU TTPaBOBbIMU akTamu PecniyOnuku TatapcTran, MyHUITUTTATbHBIMUA
MPaBOBBIMM aKTaMH. B yka3zaHHOM ciiydae aocyaeOHoe (BHecyaeOHOoe) 00XaJoBaHUE
3asBUTEJIEM pEIIeHUN U AeicTBUM (0e31elcTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXXHO B Cjlydae, €ClIM Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, pelieHuss U jaercTBust (Oe3neiicTBHE) KOTOPOTO
00XanyloTcsi, BO3JOXKEHAa (QYHKUUS 1O MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHUITUTIATIBHBIX YCIYT B MMOJTHOM 00bEeMe B MOPSIKE, OTIPEIeICHHOM YacThio 1.3 ctaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;
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6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON YCIyTH
IJIAaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMHA NIPaBOBBIMU akTamu Poccuiickon
@denepan, HOPMATUBHBIMH  MpaBOBbIMU  akTamMu PecnyOnumku  Tarapcraw,
MYHHIIMIIaJIbHBIMU IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IPeJOCTABIIAIOIIEIO0 MYHUIUMIANBHYIO YCIYTY, JOKHOCTHOIO
JMIa OpraHa, MPEeAOCTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(QYHKIIMOHAIBHOI'O LIEHTPA, OPraHU3alMi, IPelyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-O3, wiu ux pabOTHUKOB B
UCIPABJIECHUM JOINYIICHHbIX MMM OINEYaTOK MU OLIMOOK B BBIJAHHBIX B pe3yjbTare
IOPEIOCTAaBICHUS] ~ MYHMLMIIAJBbHOW  YCIYI'M  JIOKyMEHTax JuOO  HapylleHHE
YCTAaHOBJICHHOIO CpOKa TaKuX HcIpaBieHuil. B yka3anHHoMm ciiydae pocyneOHoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHUH U JedcTBuil  (Oe3aeiicTBu)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrOo OOKayHOTCS, BO3J0KE€HAa (YHKLUHS IO MNPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONPEACITCHHOM
yacTblo 1.3 crateu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
IIPEIOCTABIICHUS MYHULIMITAJIBHON YCIIYTH;

9) mprocTaHOBIIEHUE NIPEIOCTABIICHUS! MyHUIIMIIAILHOW YCIIYTH, €CJIM OCHOBAaHUS
IIPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbl (eepaJbHbIMU 3aKOHAMU U TNPUHATHIMH B
COOTBETCTBUM C HUMH WHBIMA HOPMAaTHUBHBIMU IIPaBOBBIMM aKTaMH PoccHICKOM
®enepayy, 3aKOHAMU U HWHBIMM HOPMAaTHBHBIMU IPaBOBBIMU akTamu PecryOnuku
TaTtapctan, MyHULIMIIAJIBHBIMY MPABOBBIMU aKTaMHu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOrO(QyHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHULUIIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEACITEHHOM
yactblo 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) tpeGoBaHWe y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMITAIILHOW YCIYTH
JOKYMEHTOB WJM HMH(OpPMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAUATBHOM OTKa3€ B NMPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHUIIMIIAJIbHONW YCIIyTH, OO B MPEJOCTaBICHUH MYHHUIUNAIbHOMI
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaeOHoe (BHecyaeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17} NEUCTBUI (Oe3neiicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIMIIAJIBLHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEACITICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

5.2. XKanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
AJIIEKTPOHHOM (opMe B Oprad, MPeJOCTABISIOMNNA MYHULUIAIBHYIO YCIYTY,
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MHOTO(YHKIIMOHAJIBHBIA HEHTP JUOO0 B COOTBETCTBYIOIIUN OpraH TOCYIapCTBEHHOMN
BJIACTH, SABIIIOIIMNCSA yUYpeAUTEIeM MHOrO(YHKIIMOHAIBHOTO IleHTpa (manmee -
yuypeauTenab ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npeaycMoTpeHHble yacThio 1.1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U JAecTBUs (0e3leWCTBUE) PYKOBOJUTENS OpraHa, MpeloCTaBISIONIErO
MYHUIIUTAIBHYIO YCIYTY, MOJIal0TCs B BBIIECTOAIIUNA OpraH (IIpH €ro HaJIu4uK) Ju00 B
cllyyae e€ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM Oprasa,
PEIOCTABISIONIEr0 MYHUIIMNANBHYIO yciyry. JKanoObl Ha pelieHus U JeUCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JACUCTBUS
(6e3neticTBuE) MHOTO()YHKIIHOHATLHOTO LEHTpA MOJAKOTCSA YUPEAUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa WM JIOJDKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pelieHus U
nevictBust (0e3neiicTBUe) paOOTHUKOB OpraHW3alvii, MPEeayCMOTPEHHBIX YacTbio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMUTENISAM ITHX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3neiicTBUE) OpraHa, NperIOCTaBISIOLIErO
MYHULUIIAIBHYKO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, IpeJOCTaBIISIIOLIETO
MYHULMOAIBHYIO YCIYTy, MYHUIUIAIBHOTO CIIYXallero, PyKOBOJIUTEINS OpraHa,
IIPEIOCTABIIAIONIEI0 MYHUIIUIIAIIBHYIO YCIIYTY, MOKET OBITh HAIIpaBJI€HA 110 I10YTE, Yepe3
MHOTO()YHKITMOHAJIbHBIN LEHTP, C UCII0JIb30BAaHUEM MH(}OPMaIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduiuansHOrO caiiTa oOprasa,
NPEIOCTABIIAIOIIEIO0  MyHUIUNAIbHYIO  yciayry, EnumHoro  moprama  nmbo
PecnyOnukanckoro nopraia, MHQOPMAITMOHHON CUCTEMBI JJOCY1IeOHOT0 00KaoBaHus, a
TaK)XKe MOKET OBbITh MPUHATA MPU JUYHOM NpueMe 3asButens. JKanoba Ha pemieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATIBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA MOXKET OBbITh HAIIpaBjIeHa Mo MOYTe, C UCII0JIb30BAaHUEM
MH()OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTh «HTepHeT», o(uiManbHOro canra
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, Ennnoro noprana nubo PecnyOnukanckoro noprana,
MH()OPMAITMOHHOW CUCTEMBI 10CY1€0HOTr0 00KaJOBaHus, a TAKKE MOKET OBbITh IPUHSTA
py JUYHOM mnpuemMe 3asButend. Kamoba Ha pernieHuss W nerictBus (6e3zeiicTBue)
OpraHu3alui, TpeaycCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXET ObITh HaIlpaBJIEHA 110 MOYTE, C UCIIOJIb30BAHUEM
UH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTh «UHTepHeT», o(UIMaTbHBIX CaWTOB
ATUX opraHuzanuii, Enunoro moprana mbo PecmyOnmrkanckoro moprania, a TAkKe MOXKET
OBITH IPUHSTA TIPH JIUIHOM MIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH00
MYHUIUMTNIATBHOTO CIYXaIlero, MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(unu) paboTHWKa, OpraHu3alui, NOPeayCMOTPEeHHbIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (Ujn) pabOTHUKOB, PEIICHUS U
nemcTBus (0e31eiCTBIE) KOTOPHIX 00KaTyIOTCS;
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2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPH HATWYMM), CBEACHHUS O MECTE
KUTEIbCTBA 3asBUTENA - (PU3UUECKOTO JIUIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HAaXOXKJEHUS 3asBUTEINS - IOPUAMYECKOrO JUIA, a TAKKEe HOMEpP (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (agpeca) FICKTPOHHON MOUTH (MTPU HAJIMYWHM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JI0JKEH OBbITh HAPABJIEH OTBET 3asiBUTEINIO;

3) cBemeHus 00 OOXKATyeMbBIX PEIICHMSIX W JIEUCTBUAX (Oe3/1eiCTBUM) opraHa,
OPEAOCTABISIONIET0 MYHULUHMNAIBHYI)  YCIYTy, JOJDKHOCTHOTO —JIMIA OpraHa,
MPEIOCTABISIONIET0 MYHULUIAIBHYIO YCIYry, JUOO MYHHULHMIIAIBHOTO CIYXAaIlero,
MHOTO(YHKIIMOHAJIFHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAJIBLHOTO IIEHTpA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, ux pabOTHHUKOB,

4) noBOABl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
neictBueM (Oe3lelcTBHEM) oOpraHa, NpPeIOCTaBISIOMIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMIAIBbHYIO YCIyry, JIH0O
MYHUIUINAIBHOTO  CIIY>Kalller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(QYHKIITMOHAIBHOTO LIEHTpa, OpraHu3aluii, TPeayCMOTPEHHBIX YacThio 1.1 crartbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IpEJICTaBICHbI TOKYMEHTHI (IIPU HAJIMYHMH ), TIOATBEPKAAIOIINE TOBO/IBI 3asIBUTEIIA, JINOO
UX KOIHUH.

5.4. IlocTynuBiias xanoda MoUIEKUT PErUCTPAllUU B CPOK HE TMO3/1HEE pabovero
JIHS, CJIETYIOLIETO 32 THEM ITOCTYIICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYyHUIUIAIbHYIO
yCIIyry, MHOTO(QYHKIIMOHAJIBHBIN LIEHTP, YUPEAUTETIO MHOTOPYHKIIMOHAIBHOT'O LIEHTPA,
B OpraHM3alnd, IpeayCMOTpEHHbIE yacThio 1.1 crateu 16 @enepanpHoro 3axkona Ne 210-
®3, nub0 BBINIECTOAINN Oprad (MPU €ro HaJU4uu), MOJJIEKHUT PACCMOTPEHUIO B
TE€YEHUE MATHAALATH paboyuX AHEH CO JIHA €€ pEerucTpalliu, a B ciiydyae 00KajaoBaHUs
OTKa3a OpraHa, Npe0CTaBJISIOIIEr0 MyHUIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OPTaHU3alMi, IPEAYCMOTPEHHBIX 4acThiO 1.1 ctaten 16 @enepanbHOTO 3aK0HA
No 210-®@3, B nmpueMe TOKYMEHTOB Yy 3asiBUTENsl JUOO B HMCIPABICHUU JOMYLIEHHBIX
OMeYaToK W OIMOOK WM B Clyyae 00>KaJIOBaHUS HApyUIEHUS YCTAHOBJIEHHOTO CpOKa
TaKUX UCIPABJICHUI - B TEUEHHE NATH pab04YnX JHEH CO THS €€ perucTpalum.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pELICHUN:

1) s)xanmo0a y10BJI€TBOPSETCS, B TOM YHCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
WCIPABIICHUS JIONYIIEHHBIX ONEYaTOK U OWMOOK B BBIIAHHBIX B pe3yJbTare
MIPEAOCTABIEHUS MyHULIMIIATBHON YCIIYTH JOKYMEHTaX, BO3BPAaTa 3assBUTEIIO IEHEHKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMH AKTAMHU
Poccuiickoii denepaiium, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tatapcran,
MYHUIUTIATbHBIMU MPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIO0BI OTKA3bIBACTCS.

He no3anee nHsA, cileayromiero 3a JHEM MPUHSATUS PEIICHUS, YKa3aHHOTO B
HACTOSIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpMe U MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHHUSI JKATOOBI.
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5.7. B cnyyae mpu3HaHMS >KajJoObl TOJUIEkKAIICH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHUS KaoObl naeTcs MHPOpMarus O JEeHCTBUSX,
OCYILIECTBJISIEMBIX ~ OPraHOM,  NPEAOCTABISIONIMM  MYHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKITHOHAJIEHBIM IIEHTPOM JIMOO OpraHu3alue, mpeyCMOTPEHHON JacThio 1.1
cratbu 16 @denepanbHoro 3akoHa Ne 210-D3, B 11e1s1X HE3aMEJIUTEIILHOTO YCTPAHCHUS
BBISIBJICHHBIX HApYIIEHUH MPH OKa3aHWW MYHHITUTIAILHON YCIYTH, a TaK)Ke MIPUHOCSATCS
W3BUHEHHMS 3a JOCTaBJICHHbIE HEY00CTBA M yKa3bIBaeTCs MH(OpMAILMA O JadbHEUIIINX
JNEUCTBUSAX, KOTOPhIE HEOOXOJMMO COBEPIIMTH 3asBUTEII0 B IEJISIX IOJTYYEHUS
MYHUIIUITATBHON YCITYTH.

5.8. B ciyyae mpusHaHMs KajgoObl HE IMOJyISKAICH YA0BICTBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX pPAacCMOTPEHHS KajnoObl AAlOTCS apryMEHTHUPOBAHHbBIC
Pa3bACHEHHS] O TMPUYMHAX TMPUHATOTO PEIICHUS, a TakKe HHPOpMAIUS O TOPSIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUSI.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHS KaJIOObI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TMPABOHAPYIICHUS WU MPECTYIJICHUS
JIOJKHOCTHOE JIUI0, paOOTHUK, HAJIEJIEHHBIE TOJITHOMOYHSAMH IO PACCMOTPEHUIO KaJI00,
He3aMeIJIUTEILHO HAMIPABIIAIOT UMEIOIIUECS MaTEpUAIIbl B OPTaHbl IPOKYpaTypHI.
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[Tpunoxenue Ne 1

K AJIMHUHHCTPAaTUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
BKJIFOYEHHIO B COCTAB U
VCKIIFOUEHHUIO JKUJIBIX TTOMEIICHUM
U3 COCTaBa CIEHUAIN3UPOBAHHOTO
KWIALIHOTO (hOoHMA
JpOx:KaHOBCKOTO
MYHUIMIIAIBHOTO paiioHa
PecnyOnuku Tatapcran

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHBIC!

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JaHHBIC ITPCACTAaBUTCIIA:

HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpPraHOM
MIPUHSATO pelieHue 0

PEILIEHUE

OoT

Paccmotper Bame 3asiBienue ot Ne

" IIprjIaracMbIC K

JlononmHuTenbHas HHPOPMALIUS:

CBeeHuUsA 06 3N1eKTPOHHOK noanucu

JomxaoctHoe muto (PUO)

(MOTHCH YMOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMHUHHCTPAaTUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
BKJIFOYEHHIO B COCTAB U
VCKIIFOUEHHUIO JKUJIBIX TTOMEIICHUM
U3 COCTaBa CIEHUAIN3UPOBAHHOTO
KWIALIHOTO (hOoHMA
JpOx:KaHOBCKOTO
MYHUIMIIAIBHOTO paiioHa
PecnyOnuku Tatapcran

dopma
(bmaHK oprana, TPeIOCTaBISIFONIET0 MyHAITUTIAIBHYIO YCIIYTY)

Komy:

KonTakTHBIC JaHHBIC!

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JaHHBIC ITPCACTAaBUTCIIA:

PEIIEHUE
00 0TKa3e B MPeJOCTaBICHIUH MYHHUIUITATLHOU YCIyTH
o
oT Ne
PaccmotpeB Baiue 3asBnenue ot Ne U IIpUJIaraeMble K HeMy

JIOKYMEHTbI YIIOJTHOMOYEHHBIM OPraHOM
IPUHATO pelIeHrne 00 OTKase B

0 CJIEAYIOIINM

OCHOBAHUSM:

3.
4

JlononHurenbHas HHGOPMALIUS:

Bb1 BipaBe MoBTOPHO OOpaTUTHCS B YIIOJIHOMOUYEHHBIH OpraH C 3asiBI€HUEM O MPEJOCTaBICHUH
YCIIyTU TIOCTIE YCTPAHEHHUS yKa3aHHBIX HapyIIECHUH.

JlaHHbIi 0TKa3 MOXKET OBbITh 00XaJIOBaH B 1OCYAEOHOM MOPSIAKE MMyTEM HallpaBJIeHUs KajloObl B
YIIOJIHOMOYEHHBIN OpraH, a Takke B CyAeOHOM MOPsIJIKE.

CeeaeHus 06 aneKTpoHHOM nognucn

JomxaoctHoe muto (PUO)

(MOANKCh YMOTHOMOYEHHOTO TOJDKHOCTHOTO JIMLA
oprasa)



78

[Tpunoxenue Ne 3

K AJIMHUHHCTPAaTUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
BKJIFOYEHHIO B COCTAB U
VCKIIFOUEHHUIO JKUJIBIX TTOMEIICHUM
U3 COCTaBa CIEHUAIN3UPOBAHHOTO
KWIALIHOTO (hOoHMA
JpOx:KaHOBCKOTO
MYHUIMIIAIBHOTO paiioHa
PecnyOnuku Tatapcran

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

PEINEHUE

Komy:

KonrakTHble JaHHBIE:

HpC,Z[CTaBI/ITCJ'IBZ

KonrakrHrie JAaHHBIC TPEACTAaBUTCIIA:

00 0TKa3e B pUeMe JOKYMEHTOB, HEOOXOUMBIX IS IIPEIOCTABICHUS

MYHULHUIAIBLHON YCIYyTH 110

oT

PaccmotpeB Bame 3asBneHue ot No

Ne

YHOOJHOMOYCHHBIM OpPraHoOM

00 oTkase B npueMe HOOKYMCEHTOB, H€O6XO,IlI/IMbIX JJIA

CJICAYIOIIUM OCHOBAHUAM:
3.

4,

PazbsicHeHue pUUYKH OTKa3a:

JononnurensHas uHdopmanus:

Brl BpaBe MOBTOPHO OOpPATHTHCS B YIOJHOMOUYEHHBIN OpPTraH C 3asABICHHEM O MPEIOCTABICHHH YCIYTH IOCIe

YCTpaHEHUs yKa3aHHBIX HAPYIIECHUH.

I[aHHI;IfI 0TKa3 MOKET OBLITh 00Kal0BaH B IlOCY,Z[CﬁHOM NOpAAKE IMTYTEM HallpaBJICHUS JKaJ100bI B yHOJ'IHOMOLIGHHHﬁ

Oprad, a Takxe B Cy}I€6HOM nopsake.

CBeeHuns 06 3N1eKTPOHHOK noanucu

HomxrocTHOE nH110 (PHUO)

(MOAIKCH YIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA OpraHa)

U IPUIIATaeMble K HEMY JOKYMEHTBI
IIPUHATO PEILLIEHUE
1o
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B

[Tpunoxenue Ne 4

K AIMUHHCTPaTUBHOMY
pErJIaMeHTy NpPEeIOCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
BKJIFOYEHUIO B COCTAB U
VCKJIFOUECHHIO JKWJIBIX TOMELICHUI
13 COCTaBa CIIEHNUAIN3UPOBAHHOTO
KWINLTHOTO (hoHAA
JpOoKxKaHOBCKOIO
MYHHULIUIIATIBHOTO paiioHa
PecnyOnuku Tarapcran

dopma

(HauMEeHOBaHHE OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

3asiBlIcHHE

O BKJIFOUEHUH >KUIIOTO MOMEIIECHUs (>KUITBIX TIOMEIICHHIT) B COCTaB
CHEIMATU3UPOBAHHOTO YXUIUIIHOTO (oHIa [p0ork:KaHOBCKOTO MYHHUITUTIATBHOTO
paiiona Pecniy6nuku TaTapcTan

HAaMCHOBAHUC FOPUANYECCKOTO JINIa

ITPOCUT OTHCCTH KUJIOC ITOMCIICHUC

(>kuITble  TIOMEIIIEHHUSI), PACIOJIOKEHHOE (PacmloJioKeHHbIE) To anapecy: Pecmybiuka

Tarapcran, ropoa

, yIuna

Ne (surep)

(XO3SIICTBEHHOTO BEACHUS) 32

, oM No , KOpITyC

, KBapTHpa/KOMHaTa (KBApPTUPbI/KOMHATHI) No
, 3aKpeIJICHHOE (3aKpeIJICHHBIE) Ha TIPaBE OMEPATUBHOTO YIPABICHUS

Ha OCHOBAaHHH

5

HanMCHOBAHUEC IOPUANYIECCKOTO JINIa

- CJIyKE€OHOMY >KHJIOMY TTOMEILEHUIO (CITY>KEOHBIM KUJIBIM TTOMEIIECHUSM);
- )KIJIOMY TTIOMEIIEHUIO (GKWJIBIM ITOMEIIIEHUSIM ) B OOIIC)KUTHH.

prlnaraeMBIe JOKYMCHTBI:
1

2.
3.
4.

PykoBogurens :
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I'maBHBII OyxTantep: / /

MLIL.(mpu HATMYWY TIEYaTH )

KonrakTHsiii Tenedon

Tloomeeparcoaro ceoe coenacue, a maxaice coznacue npedcmasiaemo20 MHOW JUYA Ha
00paboOmMKy NEPCOHANbHLIX OAHHLIX (cOOp, cucmemamusayulo, HAKOWIeHue, XpaHeHue,
ymouHeHue (0OHOGNIeHUe, USMEHEHUeE), UCNONIb308aHUe, PACNPOCMPAHEHUe (8 MOM Yucie
nepeoayy), obeznudusanue, O10KUPOBaHUe, YHUUMONICEHUE NEPCOHAILHBIX OAHHBIX, A MAKHCe
UHBIX Oelicm8ull, HeoOXOOUMbIX 0Nl 00pabOMKU NEPCOHANbHLIX OAHHLIX 8 PAMKAX
npedoCcmasieHuss MyHUYUNAIbHOU YCyeu), 8 mom Yucie 8 dgmoMamu3upOBaAHHOM pexcume,
BKIIOYASL NPUHSINUE PEUUEHULL HA UX OCHOBE OP2AHOM, NPedoCmABIIOUWUM MYHUYUNATILHYIO
yenyey, 8 yesix npedoCmasienus MyHUYUNATIbHOU YCTyeuU.

Hacmosuum noomeeporcoaro: ceedenust, BKIOYEHHbIE 8 3A58IeHUe, OMHOCIUUEC K
Moell UYHOCMU U NPeOCMAasisieMOMy MHOIW JUYY, A MAKice GHeCEeHHble MHOI0 HUICe,
00cmosepHbl.  Jlokymenmul (CKAHKONUY OOKYMEHMOB), NPUNONCEHHble K 3AA8IeHUIO,
coomeemcmeyom mpedOBaHusIM, YCMAHOBNIEHHbIM —3aKoHoOamenscmeom Poccutickoii
Dedepayuu, Ha MOMEHM NPEOCMABNIEHUsL 3AAGNEHUS IMU OOKYMEHMbI, OeUCMEUmMeIbHbl U
cooeparcam 00CMOBePHbIe CEEOEHUsL.

ato ceoe cocnacue Ha yuacmue 8 onpoce no oyeHKe Kauecmed npedoCmasieHHoU
MHe MYHUYURATILHOU YCIIyeU no meieghony:

Pe3ynprar npegocTaBiieHUs MyHULIUNIAIBHON YCIYTH, IPOILY IPEAOCTABUTH:

|:| B JUYHbIM KaOuHeT Iloprana rocy1apcTBEHHbIX WU MYHUIMNAIbHBIX YCIYT
PecnyOonuku Tarapcran;

D B MHOTO(QYHKIMOHAIBHOM ILIEHTPE MPEJOCTABICHHUSI TOCYIAPCTBEHHBIX M
MyHUIUTNAIBHBIX yeiyr Pecnyonuku Tatapcran;

D B Opzane.

(mara) (moamuck) (®.1.0.)



IIpunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY
pErJaMeHTy IpeJOCTaBICHUS
MYHUIIMIIAJIbHON YCIYTHU IO
BKJIFOUEHUIO B COCTaB U
UCKJTIOYEHMIO JKUJIBIX TIOMEIICHUN
U3 COCTaBa CIEUUAIN3UPOBAHHOTO
KUITUIITHOTO (poHa
JpoxxKaHOBCKOTO
MYHULIMNAIBHOTO palioHa
PecnyOnuku Tarapcran

dopma

B

(HauMEeHOBaHME OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

3asiBiieHNe 00 MCKJIIYEHUN KUJI0T0 MOMelleHus (KUJIbIX MOMelleHuil) U3 cocTaBa
CNEeNHATU3MPOBAHHOTO KWITHIIHOTO (poHaa [[POKKAHOBCKOT0 MYHUIIUNIAJIBLHOTO
paiiona Pecny0siuku Tarapcran
(mpumepHast popma)
IPOCUT UCKIIFOUHUTH U3 COCTaBA

HAaMCHOBAHUEC FOPUANYECCKOTO JINIa

CHEIHATU3UPOBAHHOTO (PoHIA MYHHUIIMIATBHOTO paiioHa
PecniyOnuku Tartapcran skuioe moMenieHne (KHIIbIe TOMEIEHUs), Paclo0KEHHOE
(pacnonoxeHHbie) o aapecy: Pecnybnuka TatapcTtan, ropos , yJuIa

, oM Ne , Kkopmyc No (nurtep) ,
KBapTHpa/KOMHATa (KBapTHPbI/KOMHATHI) No , 3AKPEIUICHHOE

(3aKperyieHHbIe) Ha MpaBe ONEPATUBHOIO YIPABJICHHS (XO3SMCTBEHHOTO BEJIEHUS) 32

HAMMCHOBAHHUEC IOPUINYCCKOTO JIIa

Ha OCHOBaHHU , OTHECEHHBIE K:
-CITy’>k€OHOMY JKHJIOMY TIOMEIIEHUIO (CITYKEOHBIM JKUITBIM TIOMEIIEHUSIM );
- )KUJIOMY TTIOMEIIEHUIO (KHJIBIM TTOMEIICHHSIM) B OOITC)KUTHH

B COOTBETCTBUU C PELUICHUEM OT No

prlnaraeMBIe JOKYMCHTBI:
1.

2.
3.
4
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PykoBoguTens : / /

I'maBHBII OyxTantep: / /

MLIL.(mpu HATMYWY TIEYaTH )

KonrakTHsiit Tenedon

Tloomeeparcoaro céoe coenacue, a maxoice co2nacue npeocmaginemo20 MHOW JUYa Ha
00pabomKy NepCcoHANbHLIX OAHHLIX (COOp, CucmemMamu3ayulo, HAKONJeHUue, XpaHeHue,
ymouHeHue (00HOGNIEHUe, USMEHEHUE), UCNOIb308aAHUe, PACNPOCMPAHEHUE (8 MOM Yucie
nepeoauy), obeznudusanue, O10KUPOBaHuUe, YHUUMONICEHUE NEPCOHAILHBIX OAHHBIX, A MAKHCe
UHbIX Oelicmeutl, HeoOXOOUMbIX Ons1 00pPaAbOMKU NEPCOHANbHLIX OAHHLIX 6 PAMKAX
npedocmagneHuss MyHUYUNAIbHOU YCIy2u), 8 mom Yucie 8 aemoMamu3upO8aHHOM pexcume,
BKIIOYASL NPUHAMUE PEUEeHULl HA UX OCHOBE OP2AHOM, NPe0oCmAaBIAIOWUM MYHUYUNATIbHYIO
yenyey, 8 Yyensx npedoCmasienus MyHUYUNAIbHOU YCTyeuU.

Hacmoswum noomeeporcoaro: ceedenusl, 8KI0YeHHbIe 8 3a581eHUe, OMHOCAUUEC K
Moell UYHOCMU U NPeOCMasisieMoOMy MHOW JUYY, a MAaKice GHeCEeHHble MHOI HUICE,
00cmosepHbl.  Jlokymenmul (CKAHKONUYU OOKYMEHMOB), NPUNONCEHHble K 3AA8IEHUIO,
coomeemcmeyom mpedOBaHusIM, YCMAHOBNIEHHbIM —3aKoHoOamenscmeom Poccutickoii
Dedepayuu, Ha MOMEHM NPEOCMABNIEHUsL 3AAGIEHUSL IMU OOKYMEHMbI, OCUCMEUMETbHbL U
cooeparcam 00CmosepHble CGeOeHUS.

aro ceoe cocnacue Ha yuacmue 6 onpoce no oyeHKe Kauecmed npedoCcmasieHHou
MHE MYHUYURATILHOU YCIyeU nO meneghony:

(mara) (moamucek) (®.1.0.)

Pe3ynprar npegocraBiieHUss MyHULUNIAIBHOW YCIYTH, IPOILY NPEIOCTABUTH:

|:| B JUYHbIM KaOuHeT Iloprana rocy1apcTBEHHbIX WU MYHUIMNAIbHBIX YCIYT
PecnyOonuku Tarapcran;

D B MHOTO(QYHKIMOHAIBHOM ILIEHTPE MNPEIOCTABICHUS TOCYAapCTBEHHBIX M
MyHUIMTNIATBHBIX yeiyr Peciy6nuku Tatapceran;

D B Opzane.
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(mata) (moAmuch) (©.1.0.)

[Tpunoxxenune Ne 6

K AJIMUHUCTPATUBHOMY
peraaMeHTy IpPeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
BKJIFOUCHUIO B COCTAB U
VCKJTFOUCHUIO KUJIBIX TTOMEIICHUI
Y3 COCTaBa CICUAIN3UPOBAHHOTO
KUJTUITHOTO (DoHJIa
JpoKKaHOBCKOTO
MYHULIUNAIBHOTO pailoHa
Pecny6nuku Tatapcran

PykoBoaurento
HcnonHuTenbHOTO KOMUTETA

Or:

3asBiIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKH

Coo0mato 06 omuOKe, JOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIYTH TI0

3anucaHo:
IIpaBusbHbBIE CBEICHUSA:

[Ipomry wWcnpaBuUTh  JONYHICHHYIO TEXHUYECKYH0 OIIMOKY W BHECTH
COOTBETCTBYIOIIME U3BMEHECHUS B IOKYMEHT, SIBIISIFOLLIMICS PE3YJIbTATOM MYHULUIIAIBHON
YCIIYTH.

[Tpunararo cienyrommue J0KyMEHTHI:

1.

2.

B cnyuae npunsTus penieHuss o0 OTKJIOHEHMHM 3asBJIeHUs 00 HCHpaBiICHUU
TEXHUYECKOM OIMOKHU MPOIIly HAIPABUTh TAKOE PEIICHHUE:

MIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHON KOMUH Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABICHUEM T10

azmpecy:

HacrosmmM noaTsep:kIato: CBEAECHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUKE,
JNOCTOBEpHBL.  JIOKyMEHTBI (KONMM  JOKYMEHTOB), TMPWIOKEHHBIE K 3asBJICHUIO,
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COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATEILCTBOM  Poccuiickoi
QPenepauyy, HA MOMEHT IPEICTABJICHUS 3asBICHUS ATH JOKYMEHTBI JEHCTBUTEIBHBI W
COJIEpXKAT JOCTOBEPHBIC CBE/ICHUSI.

(nata) (ToAmKCH) (®.1.0.)

YT1BEpxkaeH

ITocTranoBineHueM
HcnonHuTeNnbHOrO

KOMHUTETA [[pOKKAHOBCKOIO
MYHUIMIIAJIBHOTO paiioHa
Pecniy6nmuku Tarapcran

OT«__ » 2022 1. Ne

AJIMUHUCTPATUBHBIH perjiaMeHT
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MPEeAOCTABJICHNS] MYHULIMIIAJIBLHOM YCJAYIHM 110 NPUHATHIO HA YYeT IPaKIaH B
KavecTBe HYKIAMIUXCH B MPEI0CTABIEHUM KUJIbIX MOMEIIeHU 110 J0r0BOPY
HaiiMa CJIY:KeOHOTI0 KIJIOT0 NMOMEIeHH s, HAXOAAIErocsi B MyHHIMIIAJIbLHOM
KIIMIHOM oHae

1. O0uIme moJI0KeHus

1.1. Tlpeamer peryaupoBaHusl aIMUHUCTPATUBHOTO PETIaMEHTa
1.2.

1.1.1.  Hacrosmmidi  aIMHUHUCTPAaTUBHBIA  PpEINIAMEHT  MIPEIOCTABICHUS
MYHHUIUIIAUIBHON YCIYTH YCTAaHABJIMBAET CTAaHAAPT W TNOPSAOK MPEIOCTABICHUS
MYHHUIUITAUIBHON YCIYTH IO MPUHSATHIO HA YYET TPa)XKJaH B KAUECTBE HYKIAIOIINXCS B
MPEJOCTaBICHUN SKWIBIX TOMEIICHUN 10 JOroBOpY HailiMa CiIyKeOHOIro KHUJIOTO
MOMEIICHUS, HaXOJAIIErocs B MYyHUIMNAIBHOM O KWIMIHOM (doHae (manee
COOTBETCTBEHHO — a/IMUHUCTPATUBHBINA PETJIaMEHT, MyHHUIIUTIAIbHAS YCIIyTa).

1.1.2. TlonmoxkeHuss aJAMHUHUCTPATUBHOTO perjIaMeHTa MPUMEHSIIOTCS TpHU
MPEAOCTABICHUN JKUJIBIX TMOMEIIEHUH MYHUIMIIAIIBHOTO SKWIMIIHOTO (OHJa 10
JIOTOBOPY HaiiMa CIy>KeOHOTO JKWJIOTO TIOMEIIEHUS B TOPSJIKE, YCTAaHOBJICHHOM
KununaeiMm  kojekcoM Poccuiickoit @enepanuu, nocraHoBiieHMeM IIpaButenbcTBa
Poccuiickoit @enepannu ot 26.01.2006 Ned2 «OO0 yrBepknenuu [IpaBun oTHeceHUs
KUJIOTO TIOMENIEHUS K CHEHUATM3UPOBAHHOMY SKWIMIIHOMY (OHIY M THUIOBBIX
JOTOBOPOB HAaiiMa CHEHHATU3HPOBAHHBIX JKWIBIX IOMENICHHI», PEIICHHUEM OpraHa
MECTHOTO CaMOYyTPaBJIEHUS, PErIIaMEHTUPYIOIIUM MPEA0CTABICHUE CITYKEOHBIX JKUIIBIX
IOMEIIECHUH.

1.2. Kareropuu 3asBureneu

1.2.1. JIuamy, MMEOIMMMHA TPaBO HA TMOJYYEHHWE MYHHIUIAIBLHOM YCIYTH,
aBistOTCS  rpakaaHe Poccmiickori  ®depepanuu, He 00eCTCUYCHHBIC  KUIBIMHU
IIOMELICHUSIMU B COOTBETCTBYIOLIEM HACEJIEHHOM IYHKTE M OCYLIECTBISIOLINE
TPYJIOBYIO JIE€ATEIBHOCTU B OpraHaX MECTHOIO CaMOYIIPABJIECHUS, B MYHULMIAJIbHBIX
YUPEKICHUSX, MYHUITUTIATbHBIX YHUTAPHBIX IPEANPUATHAX, HA BBIOOPHBIX JOJIKHOCTSIX
B OpraHax MECTHOTO CAaMOYIpPaBJE€HUS, 3a KOTOPBIMH O KWIbIE ITOMEIIEHUS
MYHUIUNAIBHOTO  SKWJIMIIHOTO (OHAA MYHULHMIAIBHOTO pailoHa (gamee —
MYHUIUTIATBHBIA KWIAIIHBINA (POH/) 3aKperieHbl Ha TIpaBe ONEPATUBHOTO YIPaBICHUS
WJIM XO3SIICTBEHHOTO BeACHUS (1aiee — 3asBUTED),.

1.2.1.1. Kareropuu rpaxkjaH, KOTOPbIM MPEAOCTABISAIOTCS CIYKEOHBIE >KUJIbIE
MOMEIICHUS], YCTAaHABIMBAIOTCS OPraHOM MECTHOT'O CAMOYTIPABJICHHUS.

1.3. Tlopsimok uHpOpMUPOBaHUS O MPEAOCTABICHUU MYHUIIUIIAILHON YCIIyTH

1.3.1. Mudopmamus o mnopsake NpeAoCTaBICHUS MYHUIUINAIbHONW YCIyTH
pasmenaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHOpPMALIMIO O MYHHUIMNAIBHOM ycCioyre, pacHojO)KEHHbIX B  IOMEIICHUIX
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MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIIYT.

2) Ha oduIMaNTbHOM caiiTe MYHUIUIAJIBLHOTO pailioHa B HH(OPMAIMOHHO-
TejleKOMMYHHUKalMouHo# cetn «uTtepuer» (https://www.drogganoye.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHUIIMNAIBHBIX Yycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKHi mopTan);

4) na Egunom mopTtanie rocyJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT ((QyHKIIHIA)
(https:// www.gosuslugi.ru) (maixee — Exunbiii mopTain);

5) B rocymapcTBeHHON MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMMIANBHBIX yerayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
TOCY/IapCTBEHHBIX U MYHULIUTIATIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTpaxX MPEJOCTaBIECHUS TOCYJApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT MPU YCTHOM OOpallleHUH - IMYHO WM 110 Teleony;

2) B MHTEpaKTUBHOU (opMme PecnyOnmkaHckoro noprana;

3) 6 ucnonnumenvHom Komumeme Jporcicano8cko20 MyHUYUNATLHO2O PAUOHA
Pecnybnuku Tamapcman (nanee — Opean):

IpU YCTHOM OOpAIeHUH - JTUYHO WU MO TeNePOHY;

IpU MHUCbMEHHOM (B TOM 4HCIIe B POpME NMEKTPOHHOTO TOKyMEHTa) 0OpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3NIeKTPOHHOMU MoUTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpPEeJOCTaBICHUS MYHHUIIMIAIBLHOW YCIYyrd Ha OCHOBAHMHM CBEJICHHIA,
colepkammxcsi B PeecTpe TOCYyIapCTBEHHBIX W MYHUIUIANBHBIX  YCIYT,
MPEIOCTABIISICTCS 3asBUTEIIO OECIIIIATHO.

Joctyn xk uHGOpMALIUK O CPOKaxX M MOPSAKE MPEIOCTABICHUS MYHUIIUTAIBHON
YCIIYTH OCYILECTBISETCS 0€3 BBIIIOJIHEHUS 3asBUTEIEM KaKUX-TUO0 TpeOOBaHUM, B TOM
yuciie 0e3 HUCHOJb30BaHUS IMPOTrPaMMHOr0 OOECHeueHMs, YCTaHOBKAa KOTOpPOro Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPEOYyeT 3aKIIOUYEHMS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTesIeM MPOTPaMMHOTO obecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHUE TUIAThl, PETUCTPAIMIO WM aBTOPU3ALUIO 3asBUTEII,
WM NIPEAO0CTaBICHUE UM NTEPCOHANIbHBIX JaHHBIX.

1.3.4. Tlpu oOpaiieHnn 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHueM IpeoCcTaBiseTcs nHpopmarus:

15)0 mecre HaXOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOOThI,
CIIpaBOYHbIE TEIE(POHBI);

16) o mopsiaKe MPEAOCTaBICHUST MYHUIIUIIAILHOW YCIIyTH, O croco0ax U CpoKax
MOJa4H 3asBJICHUM;

17) o kaTeropusix rpaxkJiaH, KOTOPBIM MPEIOCTABISICTCS MYHUIIMIIAIbHAS YCITyTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETYJIUPYIOMIUX BOIPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

18) 0 mepeyHe MTOKYMEHTOB, HEOOXOJMMBIX JUII PACCMOTPCHHUS 3asIBICHHUS O
MPEeI0CTaBICHUH MYHULIUTIATBLHON YCIYTH, O CPOKaxX MpHeMa 1 pPerucTpaliy 3asBICHNUS;

19) o xoe mperoCcTaBIeHUs] MyHUIUITATIBHON YCIYTH;
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20) 0o MecTe pa3merieHHss Ha OQUIIMATBLHOM caliTe WHGOPMAIMU 110 BOIPOCaM
PEeI0CTaBICHUS] MYHUIIMTIATBHOU YCIYTH;

21) 0 nopsiake oOKanoBaHUS IACHCTBHUI MM OE3ACHCTBHUS JTOJDKHOCTHBIX JIHI
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OTHeNla, OTBETCTBEHHOIO 3a
NpelI0CTaBICHUEe MYHUIMIAIBHON YCIyrd, MOJApoOHO B MNHUCbMEHHON (opme
Pa3bACHSIOT 3aABUTENIO MOPSIOK MPETOCTABICHUS MyHUITUTIATBHON YCIIYTH U BOIIPOCHI,
YKa3aHHbIC B HACTOSIIEM IMYHKTE aJMUHUCTPATUBHOTO PETJIAMEHTA, U B TEUCHHUE TPeX
pabouux JHEH co THS pEerucTpalvi OOpalieHusl HAMPaBJsSIOT OTBET 3aABUTEN0. OTBETHI
JAI0TCsl Ha s3bIKe oOOpaiieHus. B cioydyae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE
oOpareHus UCTIOJB3YIOTCS TOCYIapCTBEHHBIE s3bIkn PecyOnuku TaTapcras.

1.3.5. Undopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIMNAIbHON YCIyrU
pa3Meliaercss Ha O(QUUHAIBHOM  CaiWTe MYHUIMIAIBHOTO pailoHa U  Ha
MH(OPMAIIMOHHBIX CTEHJIaX B TOMeNIeHUs X Opeara 1ist paOOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pasMemaemMass Ha HH(DOPMAlMOHHBIX CTEHJAAX U Ha OQuIMaIbHOM  caiTe
MYHUIIMIIAIBHOTO  pailoHa B HHGOPMAIMOHHO-TEIIEKOMMYHUKAIIUOHHON  CETH
«HTEpHETY, BKIIIOYAET CBEACHUS O MYHULIMIAIBHON YCITyTe, COJIep KAIUeCs B TyHKTaxX
2.1, 2.3, 2.4, 2.5, 2.7, 29, 2,10, 2.11, 5.1 agMUHUCTPAaTUBHOIO pETJIAMEHTA,
uHOpMaIIMI0O O MeCTE€ HaxOXXJICHHs, CHPAaBOYHBIX TeledoHax, BpeMEHU pPabOTHI
Opeana, o rpaduke nipueMa 3asiBJICHUN Ha TPEAOCTaBICHUE MYHUIIUITAIBHOW YCIIyTH.

1.4. HopMaTuBHBIE ITPABOBBIE AKTHI, PETYJIUPYIOIINAE PEIOCTABICHUE
MYHULIMIIATBHON YCIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOLINUX
MIPEAOCTABICHNE MYHHULMIAIBHONW YCIYIM (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
MPABOBBIX AKTOB M HCTOYHHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHULHMIIAJIBHBIX YCIYT, Ha
ouIaIbEHOM caire MYHULHUIIAJIBHOTO paiioHa B MH(OPMALIMOHHO -
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. Tekct agMUHUCTPATUBHOIO peErjlaMeHTa B JACHCTBYIOUIEH peaakInu
IIOJUIEKUT pasMelleHu0o Ha EnmHoMm mnoprane, B PeecTtpe rocygapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUIMAIbHOM CaiiTeé MYHULMNAIBHOIO paloHa B
MH()OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TCpMI/IHBI, HCIIOJB3YCEMBIC B aAMUHHUCTPATUBHOM PETIIAMCHTE, U UX OIMPCACICHUA

1.5.1. B aiMUHUCTpaTUBHOM PErIaMEHTE UCTIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
OIIPENEIICHUS:

yIajlieHHOe pabouee MeCTO MHOTO(GYHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHUIIUMINAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYpHOE Tofpasaenenue (opuc) MHOTOPYHKITMOHAIBHOTO IIEHTPa MPEIOCTABICHUS
rOCYJIJapCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT, CO3aHHOE€ B TOPOACKOM (CEIbCKOM)
MOCEJICHNH MYHHIIMITAILHOTO paiioHa WA B TOPOJICKOM Okpyre PecnyOnuku Tatapcran
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B COOTBETCTBUM ¢ HOyHKTOM 34 IlpaBun  opraHuzanuu  J€ATEIbHOCTH
MHOTO()YHKIIMOHATbHBIX LIEHTPOB peI0CTaBICHUS roCcyapCTBEHHBIX u
MYHUIIUTIATBHBIX YCIIYT, YTBEPKICHHBIX MocTaHoBlieHueM [IpaBurenbctBa Poccuiickoi
Oenepanuu ot 22.12.2012 1. Ne 1376 «OO6 yrtBepxkaeHun I[lpaBun opraHuzaiuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, orneyaTka, TIpaMMaTHdecKas WM
apudMeTndyeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISIIOIIMM MYHHUIMNAIBHYIO YCIyTy, W MpUBeIIIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuaeHTHGUKAMU W ayTeHTU(DHUKAIMU B HHPPACTPYKTYpE,
o0ecreynBaroiei YH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIIOJIB3YEMbIX JJIsi MPEIOCTaBICHUSI TOCY/IapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYyT B d3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHasi ”H(GOPMAIIMOHHASI CHCTeMa, 00eCIIeYrBaloIas CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB HWH(GOPMALMOHHOTO B3aUMOJICHCTBUS B €IMHON CHUCTEME
uaeHTUGUKAMKM W ayTeHTUUKAIMU K uHGOpMAaIMH,  CcojAepiKalieics B
rocyJapCTBEHHBIX HHGOPMAIIMOHHBIX CUCTEMaX U MHBIX MH(POPMAIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP MNPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX yciayr B PecmyOnnke
TaTtapcTan»;

AUC  MOL[ -  ApromarusupoBaHHas  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKIITMOHAJIbHBIX LEHTPOB PEeI0CTaBICHUS roCyAapCTBEHHBIX u
MyHUIMTNAIBHBIX ycryr PecnyOnuku TaTtapceras.

1.5.2. OcHOBHbIE TOHATHSA, MCHOJIB3YEMBIE B HACTOALIEM aIMHUHHCTPATUBHOM
perilaMeHTe, MPUMEHSIOTCS B TOM K€ 3Ha4€HHMH, 4TO U B DenepalbHOM 3aKOHE OT 26
utoist 2006 roga Ne 135-@3 «O 3amuTe KOHKYPEHIII.

1.5.3. B aIMHHHCTPAaTUBHOM pEIIAMEHTE IOJ 3asBICHUEM O IMPEAOCTaBICHUN
MYHUIIUTIATILHOM yCIyTH (Z1ajiee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULIMOAIbHON YCIYTd, TMOJAaHHBIA B COOTBETCTBUU C IYHKTOM 3 cTaTbu 2
®denepanpHoro 3akoHa oT 27 wmronas 2010 roma Ne 210-®3 «O06 opraHm3anuu
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITMTIATBHBIX YCIyT» (nanee — denepanbHbIN

3akoH Ne 210-®3).
2. Cranaapr npegocTaBjJIeHUsi MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIMIIAIBHOW YCIYTH
[IpuHsATHE HA yUET rpak/laH B KAUECTBE HYKIAFOIIMXCS B IPEAOCTABICHUH KHIIBIX
MOMEILEHUI 10 JTOTOBOPY HaiiMa CIy>KeOHOTO JKHJIOTO MOMEIIECHHUs, HaXOASIErocs B

MYHUIIUIIAJIBHOM JKUJIMITHOM (I)OHILC.

2.2. HanMeHoOBaHME UCTIOHUTEIBHO-PACTIOPSIUTEIBHOIO OpraHa MECTHOTO
CaMOYTIPaBJIEHNUs, HEMIOCPEACTBEHHO MPEIOCTABISIOIETO MyHULIATIAIBHYIO YCIYTY
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HUcnomHuTenbHbll  KOMUTET  J{POXKKAHOBCKOTO MYHHUUMNAIBHOTO  palloHa
Pecny6nuku Tatapctan
2.3. Onicanue pe3ynbTaTa IpeaoCTaBICHUS MYHUITUTIAILHON YCIIyTH

2.3.1. Pe3ynpTaTOM MpPEIOCTaBICHNS MyHULIMITAILHOM YCIIYTU SIBJISIETCS:

4) pemieHWe O TPHUHSATHU 3asBUTENS] Ha YYeT B KadyeCTBE HYXKIAIOIIETOCS B
MPEIOCTABIICHUU JKUJIOTO TOMEIIEHUSI IO JIOTOBOPY HaliMa CiIy’)XKeOHOTO >KUJIOTO
MOMEIEHUS, HAXOIALIETOCS B MyHUITUTIAIBHOM JKUIUIIHOM QoHe (mpriokenne Ne 1 k
HACTOSIIIEMY aIMUHHACTPATUBHOMY PETJIAMEHTY);

5) pemrenue 00 0TKa3e B MPEAOCTABICHHH MYHUIIUITATHLHON yCIyTH (IIPUIIOKEHUE
Ne 2 k HacTosimiEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

2.3.2. Pe3ymprar mnOpenoOCTAaBICHUS MYHHUIMIAIBHON YCIYIM HAaNpPAaBISETCSA
3agBUTEN0 B  (opMEe DBJIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO YCHIJIEHHOM
KBaJIN()ULMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Opeana (b0 Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojia Ne 63-®3 «O06 snexkTpoHHOM noanucu» (nanee — OeaepanbHblil 3akoH Ne 63-03) B
JU4YHBIN kabuHet Enunoro moprana. B cinyuyae HampaBiieHUs 3asiBJIEHHS IOCPEICTBOM
PecnyOnukanckoro mnoprana pe3yibTaT MNPeAOCTaBICHUS MYHULMINAIBHOW YCIyTH
HaIpaBJIIETCS B IMYHBIA KaOuHeT PecryOimkanckoro noprana.

2.3.3. 1o BIOOpY 3asiBUTEIIA PE3YJIbTAT IPEIOCTABICHUS MyHUIIUIIAIBHON YCITyTH
BbijaeTcss B Oprane wim B M®L[ B popme 3K3eMIuisipa 3JI€KTPOHHOTO JOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOTO I€4aThl0 M MOJANHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO juia Oprana win padotHuka MO,

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MYHUIUITAIIBHON
yCcIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JECUCTBUS pe3yJbTaTa
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

2.4. Cpok npeaoCTaBICHUS MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE00X0IUMOCTH OOpaIleHUs] B OpraHU3alliy, y9acTBYIOIINUE B MPEIOCTABICHUH
MYHHULUITAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHNS] MyHULIMNIAJIbHOU
YCIYTH B CIIy4ae, €ClId BO3MOKHOCTD IIPUOCTAHOBIICHHUS ITPEyCMOTpPEHA
3aKoHoAaTenbCTBOM Poccuiickoii denepannu, CpoK BbIIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBJIAIOLINAXCS PE3YJITATOM MPEAOCTABICHNS MyHULIMNIATBHON yCIIYTH

2.4.1. MynuunanbHas yciyra npefocrasisgercs B Tedenue 30 pabounx aHen co
JTHSI PETUCTpAIliU 3asBIICHHUS.

2.4.2. llprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHULMIIAJBbHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HanpaBiieHHE OOKYMEHTA, SIBISIOLIETOCS PE3YyJbTaTOM IPENOCTABICHHUS
MYHHUILIMIIAJBHOW  yciIyrn B (GopMe  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYILECTBISICTCS B J€Hb O(POPMIICHHS U PErHCTpallMM pe3ysibTara MpeloCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.
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2.5. McuepripIBaroNInii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMU UM UHBIMA HOPMATUBHBIMHU IIPABOBBIMU aKTaMU IS
MIPEAOCTABICHUS MYHHUIIUIIAJIBHOM YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBISFOTCS
HEO0OXOAMMBIMU U 00s13aTEIBHBIMHU JIJISl IPEIOCTABICHUS MyHUIIUTIATBHBIX YCIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B BJIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIBbHOM YCIyTd 3asBUTENb MPEACTABISAET
CJIeIyIoIMe JOKYMEHTBI BHE 3aBUCUMOCTH OT KaTETOPHH U OCHOBaHUsI 00OpalieHUs:

1) TOKyMEHT, yAOCTOBEPSIONMINN JTUIHOCTh (HE TpeOyeTcs B cirydae oOparieHus
nocpeacTBoM PecniyOnukaHcKoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA MOTHOMOYMS IPEICTABUTEIS 3asIBUTEIIS;

3) macmopTa HMOCTOSIHHO IPOKMBAIOIIMX COBMECTHO C 3asSBUTEJIEM YJIEHOB €ro
CEMBH WJIM UHBIE JOKYMEHTBI, yIOCTOBEPSIFOLIUE JINYHOCTH;

4) TOKYMEHTBI, TOATBEPKIAIOIIUE COCTAB CEMbU I'PaXkJaHUHA-3asIBUTEIISL:

CBUJETENBCTBA O TOCYAApPCTBEHHOM PETMCTpAallMd aKTOB  I'PaKJAHCKOIO
COCTOSIHUS, BBIJJAHHBIE KOMIIETEHTHBIMA OPraHAMU WHOCTPAHHOTO T'OCYJapCTBa, U HUX
HOTapHUAJIbHO YOCTOBEPEHHBIN NIEPEBOJT HA PYCCKUM S3BIK;

CBUJIETEILCTBA 00 YCHIHOBJICHHMH, BBbIJIaHHbIE OpraHaMW 3alllCH  aKTOB
IPaKJAHCKOIO COCTOSIHMSL MJIM KOHCYJIbCKUMHU yupexaeHusmu Poccuiickont denepanum;

JIOKYMEHTHI, BblJaHHbIE (O(OPMIIEHHBIE) OpraHaMH JIO3HAHMS, CIEACTBUSA JIMOO
CylOM B XOJ€ MPOU3BOJICTBA IO YIOJOBHBIM J€JlaM, JOKYMEHTBI, BbIJIaHHbIE
(opopmieHHBIE) B X0/€ TPAXAAHCKOTO WM aJMHUHUCTPATUBHOTO CYIOMPOU3BOACTBA
MO0 CyJIONpPOU3BOJICTBA B apOUTPaXXKHBIX CyAaxX, B TOM UHKCIE PEUICHUSs, IPUTOBOPHI,
OnpeaeneHHs] U MOCTAHOBJIEHUS CY/I0B O0IEH IOPUCIUKIIMKI U apOUTPAKHBIX CY/0B.

5) 3asBieHHUE:

B (hopme JIokyMeHTa Ha OymMaxHOM HocuTene (mpuiokeHue Ne 3 kK HacTosIIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOH (hopme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEIACHMM B DJJIEKTPOHHYIO (OpMy 3asiBJICHUS), IMOANKUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMHUHUCTPATUBHOIO pErJIaMeHTa, NpuU oOpalleHuu
nocpeacTBoM Pecny0irkaHCKOTO nopTana;

6) xomaraiicTBO paboToaarensi, ¢ KOTOPbIM PaOOTHUK COCTOUT B TPYIOBBIX
OTHOLIEHUSX, O MPEJOCTABICHUH CIY>KEOHOTO KHJIOTO MOMEIICHUs, 3aKPETUIEHHOTO 32
paboTroaaresieM Ha MpaBe ONEPATUBHOTO YIPABJICHUS WM XO39MCTBEHHOTO BEJICHUS, Ha
UM PYKOBOJUTENSL YIIOJTHOMOUYEHHOTO OpraHa;

7) Komusi TPYJIOBOT'O JIOTOBOPA JTMOO KOMHUS CITY>KEOHOTO KOHTPAKTAa;

8) Konus TPYJAOBON KHUKKHU.

9) npaBoycTaHaBIMBAIOIINE JOKYMEHTHl Ha OOBEKTHbl HEIBMXKMMOCTH, MpaBa Ha
KOTOpBIE HE 3apETrMCTPUPOBAHbI B EIMHOM roCyJ1apCTBEHHOM PEECTPE HEIBHKHUMOCTHU
(cBuzerenbcTBa 0 COOCTBEHHOCTH Ha JKHJIO€ MOMEIIEHUE U 3EMIIIO, JOTOBOP apeHIbL,
J0ToBOp 0€3BO3ME3HOIO MOJIb30BAaHMUS, JOTOBOP JAapEeHUs U T.11.);

10) B cirydae, eciiv mpaBo Ha >KUIJIOE MMOMEILIEHUE HE 3aperucTpupoBaHo B Equnom
roCyJapCTBEHHOM PEECTPE HEABUKUMOCTH, — TEXHHYECKHH IJIaH WIH TEXHUYECKUHN
MAacMopT KUJIOTO NOMENIEHUs (KBAPTUPDI);
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11) cBemenmsi W3 oOpraHa TEXHUYECKOW WHBEHTApU3aIllMd O Hamuyuu (00
OTCYTCTBUHU) JKUJIBIX TMOMEIIEHUN Ha TpaBe COOCTBEHHOCTH B HACEJIEHHOM IYHKTE IO
MECTY MPEAOCTABIICHUS KUJIOTO MOMEIICHHS 10 JI0TOBOPY HaliMa CIIy)EOHOTO >KUJIOTO
NOMELICHHUS Ha 3asIBUTENIS U YIEHOB CEMbH.

2.5.2. 3asBlieHME U TMpuUJAraeMble JTOKYMEHThI MOTYT OBbITh MpEeACTaBICHBI
(HampaBJIeHbI) 3aBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3 M®DI] Ha OyMakKHBIX HOCUTENSIX U B BUJE 3JICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPeOOBAaHUAM ITyHKTA 2.5.7 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) mocpenctBoM PecyOnrkaHCcKoOro mopTaia B 3J€KTPOHHOU (hopMme;

3) B Opran JTU4HO WJIH MOCPEICTBOM IMOYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEIIE.
3asiBJICHHME M TpUJIaraeMbie JTOKYMEHTBI, IPU HAMPABICHUU MOCPEACTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBneHne TPU HAIPABJICHUH TIOCPEACTBOM PecmyOankaHCKOTO TmopTasa
MOAIMCHIBAECTCS] IPOCTOM 3JIEKTPOHHOM MOANMUCHIO 3asIBUTEIIS.

J71st ToTy4YeHus MPOCTOM 3IIEKTPOHHOM MOAMKICH 3asBUTEII0 HEOOXOIMMO MPOUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YUETHYIO
3aMuCh.

DNeKTpOHHBIC JOKYMEHTHI (AJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHbIC B
noamyHkrax 2, 4, 6, 11 nmynkra 2.5.1. aIMUHUCTPATUBHOIO PErJIaMEHTa, 3aBEPSETCS
YCWJICHHOW KBaJM(DUIIMPOBAHHON TMOJIUCKHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
MOINMCAaHUE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUjaracMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B BUE (haiinoB B hopmatax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TMO3BOJISITH B MOJHOM OOBEME MPOUYUTATh TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) nmpencraBineHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIIECTBICHUS JIEHCTBUIA,
MPEJCTABICHHE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIUE B CBA3U C
MPEJOCTABICHUEM MYHUIIMIIAIBHOW YCIYTH;

2) OCYIIECTBJICHUS JEUCTBUI, B TOM YHCJIE COIIACOBAHUN, HEOOXOJMMBIX JIJIs
MOJYYEHHUs] MYHULMNAIBHOM yCIYTM M CBS3aHHBIX C OOpalieHueM B UHbBIC
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYINpPAaBIICHUS, OpraHu3aluu, 3a
HUCKJTIOYEHHUEM TIOJYYEeHHUS YCIyr U TMOJy4YeHHUS JOKYMEHTOB U HWH(OOpMaIuH,
MIPEOCTABIISIEMbBIX B PE3yJIbTaTe MPEIOCTABICHHS TAKUX YCIIYT, BKIFOUEHHBIX B TIEPEUHH,
yka3aHHble B yacTu | ctateu 9 denepanbHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB W HWHGOpMAIMU, OTCYTCTBUE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWChH IMPHU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITUNAIBHOM YCIYTH, JIUOO B
MPEAOCTaBIEHUHA MYHUIIMNIATLHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:
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a) W3MEHEHHe TpeOOBaHWI HOPMATHBHBIX NPABOBBIX AaKTOB, KaCAIOUIUXCS
IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, ITOCJIE IEPBOHAYAJIBHOM OJa4YH 3asBJICHUS O
[IPEIOCTABICHUN MYHUIUIIAIBHON YCIIyTH;

0) Hayim4Ke OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IIOCIE€ IIEPBOHAYAIBHOIO OTKa3a B IIpUEMeE
JOKYMEHTOB, HEOOXOJIMMBIX JJI MPENOCTABICHUS MYHULIMIAIBHOU YyCIyrH, JMOO B
IPEIOCTABICHUN MyHUIIMIIAIBHOW YCIYTH U HE BKIIIOUEHHBIX B IIPEJICTABICHHBIN paHee
KOMIUJIEKT TOKYMEHTOB;

B) HCTEUEHHE CpPOKa EHCTBUS JOKYMEHTOB MJIM MU3MEHEHHE MH(GOpPMAaLUU TOCTe
MIEPBOHAYAJILHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHHIIMIIAIBHON YCIyTH, TIMOO B MPEIOCTABICHUN MYHUIIUTIAILHON yCIYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akta (IPU3HAKOB)
OIIMOOYHOIO WJIM MPOTHUBOINPABHOrO AEHCTBUSA (O€34€MCTBUS) TOJKHOCTHOIO JULA
Oprana, pabotHuka MOIL], npu nepBoHayaJlbHOM OTKa3€ B NpHUEME JOKYMEHTOB,
HEOOXOUMBIX JUI IPEJOCTABICHUS MyHULIMIIAILHOW YCIYTH, JIMOO B NMPEAOCTaBICHUN
MYHULMIIAIBHOW YCIYTM, O Y€M B IMCBMEHHOM BHJ€ 3a NOJAINKCHI0 PYKOBOAMTEIS
Oprana npu nepBOHAYAJIbHOM OTKa3€ B INpUEME JOKYMEHTOB, HEOOXOJIUMBIX MJis
IIPEJOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIICTCA 3asBUTENb, a TaKXKe
MPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA,;

4) mpenocraBieHuss Ha OyMa)XHOM HOCHUTENIE JOKYMEHTOB W HH(pOpMaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aEB, €CIIH
HAaHECEHWE OTMETOK Ha TaKUE JOKYMEHTHI JHUOO MX U3BATUE SIBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABICHUSI FOCYJAPCTBEHHON WJIM MYHMIMNAIBHOW YCIYI'M, U WHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.5.5. IokyMeHTHI, yKa3aHHbIe B MyHKTE 2.5.1 Pernamenra, npencTaBistoTCs Kak
B NOJJIMHHUKAX, TaK W B KOIMAX, 3aBEPEHHBIX 10 MECTY MOJAYM 3aASBICHUS WJIU
OpraHu3alysIMH, BBIJABIIMMH COOTBETCTBYIOUIMI JTOKYMEHT, JMOO YyIOCTOBEPEHHBIX
HOTapHUAIIBHO.

2.6. VcuepnbiBaroluii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH IIPABOBBIMU aKTAMM JIJISl IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACIOPS)KEHNH FOCYAAPCTBEHHBIX OPTraHOB, OPIraHOB MECTHOIO
CaMOYIIPABJICHUS U NOJIBEIOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIPaBJIEHUsI OpraHU3allil U KOTOPbIE 3asIBUTEIb BIIPaBE MPEICTaBUTh, a
TaK)Ke CIIOCOOBI X MOJYYEHUS 3asiBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
NOPAJIOK UX MPECTAaBIEHUS; TOCYJapCTBEHHBIN OpraH, opraH MECTHOTO
camMoyIipaBJieHus TM00 OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JIOKYMEHTBI

2.6.1. ITonyyarotcst B paMKax MEXKBEIOMCTBEHHOTO B3aUMOJICHCTBUSI:

1) CBEACHHUS O TOCYJAapCTBEHHOW pETrUCTpalMd CMEPTU U3 E€AUHOrO
roCyJIapCTBEHHOTO peecTpa 3anuceit akToB rpaxaaHckoro cocrosauus — ®HC Poccuu;

2) CBEIACHUSI O TOCYJAPCTBEHHOM PETUCTPALUU POXKIACHUS U3 E€IUHOIO
roCcyJIapCTBEHHOTO peecTpa 3anuceil akToB rpaxaaHckoro cocrosuus — ®HC Poccuu;
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3)  cBeAcHHS O TOCYAApCTBEHHOW PETHCTPAIlMK 3aKIIOUeHUs (PacTOPIKEHHUS)
Opaka 13 eJMHOr0 rOCyIJApPCTBEHHOT'O PEECTpa 3aMuceil akTOB IPaXAaHCKOTO COCTOSTHUS
— ®HC Poccun;

4)  cBeIeHHWS O PETUCTPAIMOHHOM YYeTe IO MECTY JKUTCIbCTBA U MECTY
npeoniBanus — MBI Poccuu;

5)  cBeaeHMs, TOATBEPKIAIOIINE KOJINYSCTBO IPaXK/IaH, 3apErUCTPUPOBAHHBIX

O MECTy JKUTEIbCTBA B JKUJIOM IIOMEIICHHH — VIPABIAIONAS OpTraHU3aIHs
MHOTOKBAapTHPHOTO JIoMa JTMOO pacyeTHBIN IIEHTP;
6) ¢wuHaHCOBBI  JWIEBOM  cueT —  yOpaBJIOMIAas — OpPTaHU3aIMs

MHOT'OKBapTHUPHOT'O JOMa JIMOO pacUEeTHBIN LEHTD;

7)  IOKYMEHTBI, IOATBEPKIAIOIINE IPABO TOIH30BAHMUS KHIIBIM TIOMEIICHHEM,
3aHUMAEMbIM TPaXIaHHMHOM W WIEHAMH €ro CEeMbU (JIOrOBOp, OpJAEp, pPELICHHE O
MPEAOCTABICHUN >KWJIOTO TOMEIIEHUS W HHbIE JIOKYMEHTbI) — OpraH MECTHOI'O
caMOyIpaBJICHUS,;

8) Boimiicka U3 EI'PH Ha 00bekT HenBmxumoctu — depepaibpHas ciayx0a
rocyapCTBEHHON perucTpauuu, kagactpa u kaprorpaduu (Pocpeectp);

9)  Beimmcka u3 EI'PH o mpaBax oTebHOT0 JMIa Ha UMEIOIIHECs (MMEBIIIAECS )
00BeKThl HeaBMAKUMOCTH — DenepanbHas ciy:k0a TOCYyJapCTBEHHOM perucTpanui,
Kanactpa u kaprorpaduu (Pocpeectp);

10) 1mOKYMEHT, MOITBEPXKIAIOIIUI MMOJTHOMOYHS 3aKOHHOTO IPEICTABUTEIS
3asiBUTENS, B CiIy4yae TIOJAa4yd 3asdBJICHHUS] 3aKOHHBIM NIpEJICTaBUTENIeM (B 4YacTH
CBUJIETENBCTBA O POXKIACHUHM, BBIJAHHOTO OPraHAMM 3alllMCH AKTOB TI'PakIaHCKOTO
coctosiHusa Poccuiickon Penepanuu, Wik JOKYMEHTA, BBIIAHHOTO OpPraHAMU ONEKH U
MOMNEYHUTENIbCTBA B COOTBETCTBUU C 3aKOHOJATenbcTBOM Poccuiickoit denepanumn) —
Eaunblii TOCyIapCTBEHHBIM peecTp 3aluceil aKTOB TPa)KJAHCKOIO COCTOSIHUS JHOO
Enunas rocynapctBeHHass HHGOPMALIMOHHAS CUCTEMA COLMAIBHOTO 00eCIeUeHUS;

11) npoBepka COOTBETCTBHs (PaMHUIBHO-UMEHHOW TPYIIbI, JaThl POXKICHUS,
nona 1 CHUJIC — Ilencuonnstii poua Poccuiickoii denepanuu;

12) cBenmenus o aeiicTBUTEnbHOCTH macmopra — MB/JI Poccunu;

13) cBemenus o (akTe BHIAAYHM U COJACPKAHUU [TOBCPEHHOCTH — €IUHAs
uH(pOpMaIMOHHAs cCUCTeMa HOoTapuaTa.

2.6.2. 3asBuTeNnb BIpPaBe NPEJICTABUTHh JOKYMEHTHI (CBEICHHs), yYKa3aHHbIC B
noamyHktax 1 — 10 mynkra 2.6.1 Permamenrta, B opMe 3JIEKTPOHHBIX JOKYMEHTOB,
3aBEPEHHBIX YCHJIIEHHOM KBaJIM(PUUUMPOBAHHOW 3JEKTPOHHOW MOJIUCHIO  JIWII,
YVIOJHOMOYEHHBIX Ha CO3JlaHW€ W TOJANHUCAHME TaKUX JOKYMEHTOB, IMpU M0JAaye
3asIBJICHUSI.

2.6.3. HempexacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
myHKTe 2.6.1 aIMMHUCTPATUBHOIO pErjiaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
opraHaMu MECTHOTO CaMOYTPABJICHHUs, OpPraHU3alUsIMH JOKYMEHTOB W CBEIACHUN HE
MOXET SIBJISIThCS OCHOBAHHUEM JJIsl OTKAa3a B MPEAOCTABICHUHA MYHULIMIIATBHON YCIyTH.

2.6.4. JlomkHOocTHOE nUIO W (Wiu) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pEIrJIaMEHTa OPraHOB M OpraHu3aluid, HE MPE/ICTABUBIINE
(HECBOEBPEMEHHO NPEICTABUBIINE) 3aMPOLICHHBIE W HAXOASAIIMECS B PACIOPSIKEHUU
JOKYMEHT WJIH CBEJICHHUS, TTOAJIEKAT aAMUHUCTPATUBHOM, NUCIUIIIIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickonn deaepannu.



94

2.6.5. 3ampeniaerca TpeOOBATh OT 3asIBUTENSL JOKYMEHTHI CBEJECHUS, B TOM YUCJIIE
MO TBEPKIAIONINE BHECEHUE 3asgBUTENIEM IJIAThl 32 MPEIOCTaBICHNE MYHHUIUIAIBHOMN
yCIyTH, HAXOSIINECS B PACTIOPSHKEHUN TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTPAaBIICHUSI W TOJBEOMCTBCHHBIX TOCYIapCTBEHHBIM OpTraHaM WM OpraHaM
MECTHOTO CaMOYIIPaBIICHUSI OPTaHU3AIIHA.

HenpencrasieHue 3asBUTENEM TOKYMEHTOB, COAEPIKAIINX CBEIIEHUS, KOTOPHIC
HaXOJITCS B PACHOPSDKEHUH TOCYNApCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUS W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBCHHBIM OpTraHaM WM OpraHam
MECTHOTO CaMOYIPABJICHHUS OpTaHWU3alMid, HE SBISETCS OCHOBAaHHWEM I OTKas3a
3asIBUTENIO B TIPEIOCTABICHUN MyHHUITUTIATLHOW YCIYTH.

2.7. VcuepnipIBaronIyii nepeueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, SIBIISIFOTCS:

1) OTCYTCTBHUE JKHIIOTO MMOMEIIEHUs, 3aKPEIJICHHOTO 3a paboTomaresieM Ha MpaBe
XO03MCTBEHHOI'0 BEACHUS WA ONIEPATUBHOTO YIIPABICHUS;

1) mnpencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpKAaT TMOJYUCTKH U
WCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPAJKE, YCTAHOBJIECHHOM 3aKOHOJATEIbLCTBOM
Poccuiickoii ®enepaunn, Pecnnyonuku Tatapcras;

2) NIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MIOJIHOM 00BEME HCIIOJIB30BATh HH(POPMALIUIO U CBEACHHUS, COJIEPKAIIHNECS B JOKYMEHTaX
JUTSL IPEOCTABJICHUS MYHULIUTIATLHON YCITYTH;

3) npencTaBieHHbIE JAOKYMEHTBbl WM CBEIACHUS YTPATUIW CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMIATBHON YCIyro (IOKYMEHT, YIOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEICTaBUTEINS 3aBUTENIA, B Clydae oOpalieHust 3a MPeA0CTaBIeHEeM MYHUIIUITATbHON
YCIIYTY YKa3aHHBIM JIULIOM);

4) nomaya 3asBJICHUS O MIPEAOCTABICHUN MYHUIIMTIIATIBHON YCIYTU U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUSI MyHUITUTIATBHOU YCITyTH, B DJIEKTPOHHOU (hopMe ¢
HapyIIeHWEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aIlOTHEHHE 00s3aTeIbHBIX TOJICH B (popMe 3asBICHUS, B TOM
4yucjie B HUHTEpakTUBHOM (opme 3asBienuss Ha PecnyOnmkanckoMm —mopTaiie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aM0JTHEHNUE);

6) TpeacTaBiICHHWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

7) HecoOmoIeHne ycTaHOBIEHHBIX cTaThell 11 denepanbHoro 3akoHa ot 6 anpens
2011 roma Ne 63-®3 «OO6 »onEKTPOHHOW TOANUCH» YCJIOBHM TMPU3HAHUS
JNEHUCTBUTEIBLHOCTH, YCUICHHOW KBATU(UIIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. Ilepeuenb OCHOBAHUM JIJIsi OTKA3a B IpHEMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJYYEHHS] MyHUIUIIAIbHOW YCIIYTH, SIBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. 3ampemaercsi OTKa3blBaTh B MpPHUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOMMBIX JJIS TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH, B CIIydae €CJId 3asiBJICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl IPEAOCTABIICHUS MYHHUIIUTIAIBHON YCIYTH, TTOJaHbI B
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COOTBETCTBUH ¢ MH(POpPMAIUE 0 CpOKaX U MOPSAKE MPEAOCTABICHHUS] MyHHUIIMITATBLHON
yclyru, onyonukoBaHHoU Ha ExnHoMm noprane, PecriyOinukanckom mopTadie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I IIPUOCTAHOBIICHUA WJINM OTKA3a B
IMpcaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHui 111 TMPENOCTABICHUS TPUOCTAHOBJICHHWE MYHHUIIMIIAIBHOU
YCIIYTH HE MPETyCMOTPEHO.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH:

2.8.2.1. WcuepnpiBarominii nepeYeHb OCHOBAHUN ISl OTKa3a B MPEAOCTABJICHUN
MYHHUIUIAIBHON YCIYTH:

1) Hammume B JOKYMEHTaX, MPEACTABICHHBIX Tpa)KIaHAMH, HEJOCTOBEPHOU H
() HEenoJIHOM MH(pOPMALINH;

2) 00ecreYeHHOCTh KWJIBIMUA MOMENICHUSIMU B COOTBETCTBYIOIIEM HACEICHHOM
MYHKTE MO0 MECTY MPEAOCTABICHUS CITY>KEOHOTO KUIIOTO TTOMEIICHHUS,

3) mpenctaBieHbl M (WJIM) TOJYYCHBI IO 3alPOCy JOKYMEHTBI, KOTOpPbIC HE
MOATBEPAKIAIOT MPABO TPAXJAH COCTOSATh HA YYETE B KAYECTBE HYKJIAIOUIUXCS B
MPEIOCTABIICHUN >KUJBIX TOMEIIEHUH [0 JOTOBOpaM HaiMa CIy:KeOHOTO JKUJIOTO
MTOMEILICHHUS.

2.8.3. IlepeueHb OCHOBaHUW JJi1 OTKa3a B MPEAOCTABICHUHA MYHUIUIAIBHOU
YCIIYTHU SBJISIETCSA UCUEPITBIBAIOIIUM.

2.8.4. 3anpemaeTcss OTKAa3bIBaThb B IPEAOCTABICHUN MYHHUIIMIAIBHON YCIYT'H B
clly4yae, €Clid 3asBJIE€HUE O NPEIOCTAaBICHUM MYHUUUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yciyru, onyoiukoBaHHOU Ha EnuHoM noptane, PecriyOnrkanckoMm mopTadie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUsI TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIIBHOW YCIIYT !

MyHununan€bpHas yciayra mpeoCcTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Tlepedens yciyr, KOTOpPBIE SBISIOTCS HEOOXOAUMBIMU U 0053aTEIBHBIMU IS
PEeJOCTaBICHUS] MyHULIMIIATBHON YCIYTH, B TOM YHCJIE CBEJIEHUS O JJOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEI0CTaBICHUN MYHHUITUTIATBHBIX YCITyT

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOpPBIE SABIISIIOTCA HEOOXOIUMBIMU U 0053aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIAJIBHON yCITyTH, BKIIOYast HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou

I1J1aThI

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcuManbHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MMOa4e 3ampoca O
NPEI0CTaBICHUU MYHHUIIUTIATBHON YCIYTH, YCIIYTH, IPEIOCTABIIEMON OpraHu3alue,
YUYaCTBYIOIICH B MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH, U TIPH MOJTYyICHUN
pe3ynbTaTa Mpe0CTaBICHUS TAKUX YCIyT

2.12.1. Bpems oxxuiaHus 1pu Nojayde 3asBJICHHAS Ha NOJyYEHHE MYHUIIMIAIBHON
yciyru - He 6osnee 15 MUHYT.

2.12.2. Ilpn nosydyeHUM pe3yJsbTara MPEAOCTABICHUsS MYHULMIAIBHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OXKMJAHUs B OUYE€pPEIN HE JOJKEH MPEBBIATh 15 MUHYT.

2.13. Cpok u nopsiIOK pErucTpanuy 3anpoca 3asBUTENS O MPEI0CTABICHUN
MYHULIUNIAIBHON YCITYTHU U YCIYTH, MPEIOCTABIIIEMON OpraHu3aliuei, yuacTByoen B
MPE0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B JJIEKTPOHHOU hopme

2.13.1. Ilpu nmuunom o6pameHnu B M®I] B aeHb 1moaun 3asBICHUS 3asIBUTEITIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpaiinuoOHHBIM HOMEPOM, MTOATBEPAKAAIOIINM,
YTO 3asBJICHUE OTHPABJIEHO, M IATOW MTOJAA4YH 3asIBJICHUS.

2.13.2. Ilpu HampaBleHHHM 3asiBJICHHs MoOcpeacTBOM EnuHoro mnoprana,
PecnyGnmkanckoro mopraia 3asBUTEINb B JICHb MOJa4M 3asBJICHUS TOJIYy4aeT B JIMYHOM
kabunetre PecryOMMKaHCKOTO mMOpTaja W IO DJIEKTPOHHOM IOYTe YBEJIOMIICHUE,
MOATBEPXKIAIONIECE, UTO 3asBJICHUE OTHPAaBICHO, B KOTOPOM  YKa3bIBAIOTCS
pPETUCTpalMOHHBIN HOMED U J1aTa MO0J/1auu 3asiBJICHHUS.

2.13.3. Ilpu nuyHom oOpamenud B OpraH B JIeHb [OJa4yu 3asBICHUS
YIOJTHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIIACTCS paclucKa U3
aBTOMATU3MPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYEHHON IJI1 OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PETrUCTPAIlUOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asiBJICHUS U NIEPEUYHEM MPEJICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIlyra, K 3a1y O>KHJIaHHsI, MECTaM JIJIsl 3alI0JTHEHUS 3alPOCOB O MPEIOCTaBICHUN
MYHHUITUTIATHHOM YCIIYTH, UHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3iiaMy X 3arOJHEHUS U
MEepPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS K0 MyHHUITUTIATBLHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUIMHOM
uH(OPMAITUH O TTOPSIKE PEIOCTABICHUS TAKOH YCITyTH, B TOM YHCIIC K 00CCTICUCHHIO
JOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (eIepaIbHBIM
3aKOHOJIATEILCTBOM M 3aKOHOAATENIbcTBOM Pecmyonmku TaTapcTan o conuanbHON
3aIUTE WHBAIHIOB

2.14.1. IlpenocraBineHne MyHULIUNIAIBHOW YCIYTH OCYLIECTBIIAETCS B 34AHUAX U
IIOMELLECHUSIX, 00OpYZIOBaHHBIX MTPOTUBOIIOXKAPHOW  CHUCTEMOHM W CHUCTEMOU
MOKAPOTYILIEHUS.

Mecta mnpuema 3agBuTeneil oO0OpyaylOTCSs HeoOXxoaumonl MeOenblo s
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.
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2.14.2. B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii ®enepauuu o
COLIMAJIbHOM 3alllMuTe HWHBAJIMAOB B LENAX OECHpPEnsITCTBEHHOrO JO0CTyla K MECTy
peI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CIeYMBACTCS:

1)  oOecneunBaeTcss OECHPENSITCTBEHHBIH JOCTYN HWHBAJIWAOB K MECTY
NPEIOCTaBICHUS MYHUIIMNAIbHOU ycinyru (yIOOHBIA BXOJ-BBIXOJI B MOMEIIECHUS U
NepeMeIIeHHE B UX Tpejieniax);

2)  BH3yalbHas, TEKCTOBas M MYyJIbTUMEAUNHAS HHPOpPMAIUS O MOPSAKE
MPEJIOCTABICHUS MYHHUIMIIAIIBHON YCIYI'M pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEH HHBAIN]IOB;

3)  CONpOBOXJICHWUE WHBAIHJOB, UMCIOIINX CTOWKHE PACCTPOUCTBA (DyHKITUH
3pEHUS U CAMOCTOSTEIBHOIO NEPEIBUKEHNS, U OKa3aHUE UM ITIOMOIIIH;

4)  BO3MOXHOCTH CaMOCTOSITEIIBHOTO TIEPEABIDKEHHUS 10 TEPPUTOPUU, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
UH(PaACTPYKTYp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEZCTBO U BBICAJKHU U3 HETO, B TOM YHUCJIE C UCIIOJIB30BAHUEM KpECIa-KOJISICKU

5) mHamiexamiee pa3MelleHHEe OOOpYIOBaHUS W HOCHTENCH WH(OpMAIWH,
HEOOXOUMBIX JIJIs1 oOecreueHus: OecIpens i TCTBEHHOTO JOCTYIa MHBAJINIOB K yCIyraM C
Y4€TOM OTPaHUYECHUN UX KU3ZHEIEATEIbHOCTH;

6)  ayOnmpoBaHMe HEOOXOAWMOW Ui WHBAIUIOB 3BYKOBOHW W 3PHUTEIBHOU
uHopmaIuu, a TakKe HaJImuced, 3HAKOB W HMHOM TEKCTOBOM M rpaduyecKoi
MH(}OpMaMKU 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHbIM IpudTOM bpaiins;

7)  IOIYCK CypIOIepeBOAYNKa U TU(DIOCYPAONICPEBOTIHKA,

8)  momyck coOaKU-NPOBOJHUKA MPHU HATHYUH JOKYMEHTA, MOITBEPIKTAFOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mno ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHKA30M MUHHCTEPCTBA TpyJa M COLMAIBHOW 3amuThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O0 yrBepxkaeHUH (HOPMBI JOKYMEHTA,
MOJITBEPXKJIAIOLIETO CHElHallbHOe O0yueHue CcoOaKHU-NPOBOAHMKA, M TOpsAKa €ro
BBIJTAYN».

2.14.3. TpeOoBanuss B YacTu oOOeCHeYeHUs] JOCTYMHOCTH I WHBAJIHUIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHOM YCIyTH, U
CPEICTB, HUCHOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHULUNAIBHOW YCIYyTH, KOTOpBIE
ykazaHbl B noiamyHktax | — 4 nynkra 2.14.2. agiMHUHUCTpPaTUBHOIO pErJIAMEHTA,
NPUMEHSIOTCS K 00bEKTaM U CPEJCTBAM, BBEIEHHBIM B SKCILTyaTallUIO WIIH TPOIIEIIINM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO rociue | uronsa 2016 rona.

2.15. TlokazaTenu JOCTYITHOCTH U Ka4eCTBa MYHUITUTIALHON YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICUCTBUI 3asIBUTEIISI C IOHKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUNA MYHUIIUTIATBLHON YCIYTH U UX MPOJIO0JDKUTEIIBHOCTh, BO3MOXKHOCTD
nostydeHust “HhopMaIuy 0 X0/Ie IPEA0CTaBICHUSI MYHHUITUIIAIbHON YCIIYTH, B TOM
YHUCJIE C UCTIOIh30BaHNEM UH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOHOCTb JINOO HEBO3MOXKHOCTD TTOJTYYCHHSI MyHHUITUTIAIBHON YCIIYTH B
MHOTO()YHKIIMOHATLHOM IIEHTPE MPEAO0CTABICHUS TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJIHOM 00bEME), B TF0OOM TEPPUTOPHUATHEHOM
MOApAa3eJICHUN OpPTraHa UCIIOJIHUTEIBHO PACOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUS, TI0 BBIOOPY 3asBUTEINS (SKCTEPPUTOPUATHHBIN MIPUHITHUIT),
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MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHUIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPAX MPEIOCTaBICHUS
rOoCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOT0 cTaThell 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3arensaMu JOCTYMHOCTH MPEAOCTABICHUS MYHULMNAIBHON YCIYTH
SABJISIFOTCSI:

pPacnoJIOKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS ITPUEM, BblJaua JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYUE HEOOXOJMMOIr0 KOJMYECTBA CIICLUAINCTOB, a TaK)Ke IMOMEIECHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HAJIMYUE HCUYeplbIBaonieil uHopmamuu o crnocodax, MOpsAAKE U CpPOKax
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM Ha WH(OPMAMOHHBIX CTEHIaX, EauHOM
nopraie, PecnyOnukanckom noptaie, opuiiMaIbHOM CalTe MyHUIIUIIATLHOTO paiioHa;

OKa3aHue NOMOIIM UHBAJIUAM B [IPEOJOJIEHIH OaphePOB, MEMIAIOIINX OJTyUYEHUIO
MMM YCITyT HApAaBHE C APYTUMH JIULIAMH.

2.15.2. TlokazarensiMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTU
SABJISIFOTCSL:

9) cobmnroieHe CPOKOB TIPUEMA M PACCMOTPEHHSI IOKYMEHTOB;

10) coOmromeHue cpoka MOAYUCHUS Pe3y/IbTaTa MyHHUIIMIIAIbHON YCITyTH;

11) orcyrcTBUe OOOCHOBaHHBIX JKAIO0 HA HAPYUICHHUS aJIMHUHHCTPATUBHOTO
perjiaMeHTa, CoBeplleHHbIe paboTHUKaMu OpraHa;

12) KOJWUYECTBO B3aMMOJCHCTBHM 3asBUTENS C JIOJDKHOCTHBIMH Jniamu (0e3
y4eTa KOHCYJIbTallUM):

B3aUMoOJIecTBUE 3asBUTENd ¢ paboTtHukamu Oprana wim MOL[ npu
MPEAOCTABICHUM MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBISIETCA OJIMH pa3 Ipu
MIPEICTABICHUH 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJMH pa3 B Cily4ae HEOOXOIMMOCTH IOJIYYEHMs pe3ysbTara IMpelOoCTaBIICHUS
MyHUIMNIaIbHOW ycinyru B Oprane wiu MOI] B dopme 3x3emIuisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpOIOIKATENBHOCT OJHOTO B3aMMOJECHCTBUS 3asIBUTENS. C JOJDKHOCTHBIMU
JULAMH TPU MPEIOCTABICHUN MyHULIUITAIIbHOW YCIYTH HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLIEHUTh KAYE€CTBO MPEIOCTABIICHHS] MyHUIIUIIAIBHOW YCIYTH C
MOMOIIBI0 YCTPONCTB MOJBMXHOW paanoTeseOHHOM CBSA3U, C HCHOJb30BAHUEM
PecnyOnnkaHcKoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUTIATILHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTENEM B JMYHOM KabuHere Ha EnuHom mopraine,
Pecnybnukanckom noprane, B Oprane, MOII.

2.15.4. TlpenocTtaBieHHe MYHUILMMIAIBHOM YCIYyTd OCYIIECTBISETCS B JIIOOOM
MO®I] no BbIOOpY 3asBUTENS] HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(bakTrdeckoro npoxkuBanus (mpeObiBanus) Ha TeppuTopun PecryOonuku Tatapcran mo
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY.

MyHuunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3apOca HE IPEIOCTaBISAETCS.
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2.16. Vnble TpebOBaHMS, B TOM YUCIIE€ YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIATFHON YCIYTH 1O SKCTEPPUTOPUAIEHOMY NMPUHIIMITY (B CIIydae, eciu
MYHUIUIAIBHAs yCIyTa MPEI0CTaBISETCS M0 SKCTEPPUTOPUATBHOMY IPUHITUITY) U
0COOEHHOCTH MPEIOCTABICHUS MyHUIIUTIAIHON YCIYTH B JIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBiCcHUHM MYHUIIMIAIBHON YCIYyTd B 3JIEKTPOHHOM (opme
3asiBUTENb BIIpaBe:

13) monyunte uWHGOPMAIMIO O TOPSAKE W  CPOKaxX IMPEIOCTaBICHHUS
MYHULMIIAIBHOM YCIYrH, pa3MmelleHHyro Ha EnuHom mnoprtane, PecmyOnnkaHckoM
opTale;

14) mogaTh 3asBICHUWE O MPEIOCTABICHHH MYHHIIUMAIBHOW YCIYTH W WHBIC
JOKYMEHTBI, HEOOXOIUMBIE I MIPEIOCTABICHU MYHUIIUITATILHOM YCIIYTH, B TOM YHUCIIE
JOKYMEHTBI 1 MH(POPMALIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIOJIb30BaHueM PecnyOnnkaHckoro nopraia;

15) moyuuTh CBEIEHHWS O XOJE BBITIOJHEHHS 3asBICHUI O MpPEIOCTABICHUU
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOM (hopMme;

16) ocyIIIEeCTBUTH OIICHKY Ka4eCTBa MPEAOCTABICHHUS MyHHIIUIIATBHON YCIYTH;

17) mony4yuTh pe3ysbTaT MPEAOCTABICHUS MYHHIUMAIBHOW yCIyrd B (opme
ANIEKTPOHHOI'O JJOKYMEHTA;

18) monath xano0y Ha pemieHue u neiictpue (Oe3aericTue) Oprana, a TakKKe ero
JOJDKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYKAIUX IOCPEACTBOM PecrmyOInKaHCKOro
noprana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroIIe mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (0e3elCTBHSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX M
MYHUIUNAIBHBIX ~ YCIYyr OpraHaMM, NpPeJOoCTaBISIOIMIMMH TOCYJAapCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU H
MYHUITUTIAJTBHBIME CITY>KAIIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHOM (opMmbl 3asiBiieHus Ha Enqunom noprane, PecmyOnukanckom noptane 6e3
HE0OXOMMOCTHU JOTIOJTHUTENBHON MTO/IauM 3asiBJICHUS B KaKo-In0o uHou dopme.

2.16.3. IIpu ¢popMupoBaHuM 3aBICHUS 00OCCIICUYHUBACTCS:

15) BO3MOYKHOCTh KOTIMPOBAHUS W COXPAHCHMS 3asBICHUS W UHBIX JTOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;

16) BO3MOYKHOCTh 3aIlOJTHEHUS] HECKOJIbKMMHU 3asSBUTEIISIMU OJHOM AJIEKTPOHHOM
(dbopMbl 3asdBiICHUS TIPU OOpAILEHUU 3a YCIyraMu, MpeanoiarailiiMi HarpaBieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3aIBUTEISIMU;

17) BO3MOXKHOCTh TIe4aTH Ha OyMa)KHOM HOCHUTEJIE KOIHMH SJICKTPOHHON (OpMBI
3asIBJICHUS;

18) coxpaHeHue paHee BBEJCHHBIX B JJICKTPOHHYIO (hOpMY 3asBIICHUSI 3HAYCHUIT B
0001 MOMEHT TIO JKEJTaHHIO TI0JIb30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIIHNOOK
BBOJIa U BO3BpATE JIJIsl IOBTOPHOT'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS;

19) 3anonHeHre TOJEW JICKTPOHHOW (OPMBI 3asBJICHHMS JI0O Havajla BBOJA
CBEJICHUM 3asgBUTEJIEM C MCIIOJb30BaHUEM CBeJIeHUH, pa3smenieHHbiXx B ECHA, u
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CBEICHMI, OMyOJMKOBaHHBIX Ha PecrmyOnmumkaHckoM mopTaie, B 4YacTH, Kacarollencs
CBEJCHMI, OTCYTCTBYIOLLIUX B €AMHON CUCTEME UJICHTU(PUKALMU U ayTEHTU(PUKALIH;

20) BO3MO)KHOCTh BEpHYTBHCSI Ha JIFOOOH W3 STAloB 3allOJIHCHUS DICKTPOHHOU
(bopMbI 3asBi1eHUs O0€3 TOTEPU paHee BBEACHHON UH(POpMAIH;

21) BO3MOKHOCTh JIOCTyIa 3asBUTENS K paHee IMOJAHHBIM MM 3asBICHUSM B
TE€YEHHE HE MEHEEe OJHOIO Iojia, a TaKKe YaCTUYHO C(POPMHPOBAHHBIM 3asIBJICHUSM - B
TE€YEHHE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneil Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTakT-rieHTpa ML,

3asiBUTEIIO MPEIOCTABIIAECTCS BO3MOXKHOCTH 3alMCH Ha JIIOObIE CBOOOJHBIC IS
npueMa JaTy ¥ BpeMs B Ipejeiax YCTaHOBJICHHOTO B MHOTO()YHKIIMOHAIBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

JIJ1s ocyliecTBIEHUS ITPEeIBAPUTENIBHOM 3aIIMCH TOCPEICTBOM PecmyOinkanckoro
nopTaia 3asBUTEI0 HEOOXOJMMO yKa3aTh 3allpallliBacMbleé CUCTEMOW JAaHHBIE, B TOM
qHUCIIe:

(bamMunio, UM, OTYECTBO (IIPU HATUYUK);

HOMeED TenedoHa;

aZipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

KeJTaeMylo 1aTy U Bpems Iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWJI 3asBUTENb IpPU
MpPEABAPUTEIIHON 3alUCH, JTOKYMEHTaM, MPEJICTABJICHHBIM 3asBUTEJIEM NPHU JUYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 OOecreynBaeTcs
BO3MOKHOCTh pacrieyaTaTh TAJIOH-IOATBEpKAeHUE. B ciyyae, ecnu 3asiBUTENb COOOIIUT
ajipec 3JEKTPOHHON MOYTHI, HA YKa3aHHBIN aJipec TakyKe HarpasisieTcss nHpopMalus o
MOATBEP/KACHUN NPENBAPUTEIBHON 3allUCH C yKa3aHUEM JaTbl, BPEMEHU U MecTa
npuema.

[Tpu ocymiecTBICHUH NPEIBAPUTEIBLHON 3aIUCH 3asBUTENb B 005S3aTE€IbHOM
nopsiike HGOPMUPYETCS O TOM, UTO IPEABAPUTENbHAS 3alUCh aHHYJIUPYETCS B ClIydae
€ro HEsBKM 10 HCTEUEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPaBE OTKA3aThCs OT MPEIBAPUTEIBLHON 3alHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS HWHBIX ACHCTBUH, KpOMeE
MPOXOXKJICHUS UJIEHTU(DUKAIIMK U ayTeHTU(PUKALIMK B COOTBETCTBUM C HOPMATUBHBIMU
paBOBbBIMU akTaMu Poccuiickonl ®Penepanuu, ykazaHus LUeId [PUEMa, a TaKKe
MPEAOCTABIICHUSI CBEICHUI, HEOOXOAUMBIX IUIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIN HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHHUS a[IMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHHUSI, B TOM YUCJIe 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI opMme, a TaKKe

0COOCHHOCTH BbINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX
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3.1.1. [IpenocTaBieHre MyHULIMOAIBHON YCIyT'H BKIIIOYAET B CeOsl CIEIyIOIINE
aAMUHUCTPATUBHBIE MTPOLICTYPBI:

1) KOHCYIBTUPOBAHUE 3asIBUTEIS;

2) NOpUHATHE U PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHbIX
3asIBUTEIIEM;

3) HampaBlIeHUE MEXBEJAOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOLIUE B
[IPEIOCTABICHUN MYHUIUIIAIBHON YCIIyTH;

4) noaroToBKa pe3yibTaTa MyHULIMIIAIIBHON YCITYTH;

5) BbAaua (HanpaBJICHUE) 3asBUTEIIO PE3YJIbTATA MYHULUIIAIBHON YCIYTH;

6) ucrpaBJIcHUE TEXHUUECKON OIIHOKH.

3.2. Oka3aHue KOHCYJIbTalUN 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hayaja BBIIIOJHEHUS aJMUHUCTPATUBHON MPOLEAYpPHI
ABJIIETCS OOpallleHHe 3asBUTEIs] IO BONPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHULMIIATBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIACTCA:

npu obpatenuu 3asBurens B MOL] — paborauk MOI];

npu obpaiienuu 3assurens B Opras - cnenuanuct Oprana (Janee - 10JKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHHUE).

3.2.2. 3agBuTenb BIpaBe OOpPaTUTHCSA 3a KOHCYJIbTAIMEH O MOPSAKE M CPOKax
MPEA0CTaBIECHUS MyHUIIMNIAIBHON yci1yrd B ML nu4HO 1 110 TeneoHy U AIEKTPOHHON
noure.

PabotHuk M®IL[ koHCYnpTHUpYET 3asBUTENsA, B TOM YHUCIE MO COCTaBy, (popme
MPEACTABISIEMON JOKYMEHTALIMK U IPYTUM BOMPOCaM JJIsl MOJTYUYEHUsT MYyHHUIIMTAIbHON
YCIIYTH.

3asBUTENIb MOXET IMOJIYYUTh MHPOPMALUIO O TMOPSAKE MpPeroCTaBICHUs
MYHUIIUTIATBHOM yCryTH Ha odurmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00OpallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
KOHCYJIbTAIIMS IO COCTaBy, (hopMe NpeACcTaBlIIeMO JOKYMEHTAIMH U IPYTUM BOIIpOcam,
HEO0OXOAMMBIM /ISl TOJTYYEHUS MYHULIMIIAIbHON YCIYTH.

3.2.3. 3agBuTensb BiipaBe o0OpaTuThes B Opran no TeneQoHy U 3JIEKTPOHHOM mmouTe,
a Tak)Ke TMOJYYUTh KOHCYJbTalMio Ha PecrnyOnukanckoM moprtaie, caite OpraHa o
MOPSIZIKE U CPOKAX MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, B TOM YHCJIE 110 COCTaBY,
dbopme mnpencTaBiIseMON JOKYMEHTAlMM M JIPYTMM BOIpOcaM JJis  MOJY4YeHUS
MYHULUITAIIBHOU YCIIYTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asBUTESI B COOTBETCTBMHM C TpeOoBaHUAMH TyHKTa 1.3.4 amgMUHHUCTPATUBHOTO
perjlaMeHra.

AJMUHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPEX pabOUynX JHEH co IHS MOCTYIUICHUs 00palleHusl.
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Pe3ynbraTaMyu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MOPOLEAYp  SIBISIOTCS:
KOHCYJIbTallUM TI0 COCTaBy, (opMe MpeAcCTaBIsIeMON AOKYMEHTAMH U JIPYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUS MYHUIIUIIATILHON YCIYTH.

3.3. HpI/IH}ITI/Ie H PaCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB, IIPCACTABJICHHBIX
3asBUTCIICM

3.3.1. IIpueM HOKYMEHTOB [Jisi MPEIAOCTABICHUS MYHHUIIMNIAIBLHON YCIYTHU 4epe3
MOI] nnu ynanenHoe padbouyee mecto MOLI.

3.3.1.1. BasBurens (mpeactaBuTenp 3asBuTens) odpamaercs B MOL] ¢ 3anpocom
O TPENOCTaBICHUM MYHULMNAIBHOW YCIYTM M MPEACTABISIET JOKYMEHTBHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O pPETIaMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

oIpenenseT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY ITOJIHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aIoJHSET NIEKTPOHHYI0 dhopmy 3asBieHus B AUC MDI];

IIPU NIPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacrieuatsiBaet 3asaBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MONKUCAHUs CKaHUPYyeT noanucanHoe 3asasienne B AUC MOL];

3arpyxaetr B AVIC M®L] nokyMeHTbI, IpeICTaBICHHbIE B JEKTPOHHOU (opme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
b1 (S0) (o1

BO3BpaIlaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHHCTPAaTUBHBIE TPOLEAYpHl, YCTAaHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBIISIIOTCSA: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PaGotHuk MO®IL] HanpaBisieT MakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS
B OpraH B 2JIeKTpOHHOH (hopme (B cOCTaBe MAKETOB AIEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
pabouero JHs co IHS 0OpaleHus 3asiBUTENS B CTPYKTYypHOE nojapasaenenue MOLI.

Pe3ynbpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: 3asBJICHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE J€eJ0), HampaBieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl NPENOCTABICHUS MYHULMIIAJIbHON YCIyTrd B
ANEKTPOHHOM (hopme uepe3 PecryOimkaHCckuii mopTai.

3.3.2.1. 3asgBuTenb ISl TOAAYM 3aSBJICHUS B DJCKTPOHHOU (POpME BBIMOTHSET
CIEAYIOIINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;
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OTKPBIBAECT (POPMY AIIEKTPOHHOTO 3asSBIICHUS;

3anojgHseT (OopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHMS,
HE0OXO0IUMBbIE U 00s3aTeNbHbIC ISl PEJOCTABICHNUS] MYHULIUTTAILHON YCITYTH;

NPUKPEIUISIET JTIOKYMEHThI B SJEKTPOHHOW (hOpME WM 3JIEKTPOHHBIE OOpa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asiBJICHUs (TIpU HEOOXOAUMOCTH);

NOATBEPKIAeT (HaKT O3HAKOMJICHUSI U COIVIACHUSI C YCIOBUSIMH M TOPSIKOM
NPEIOCTaBICHUS MYHUIIMIIAILHONW YCIYyrd B SJEKTPOHHOU ¢dopme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POpPME 3IEKTPOHHOTO 3asIBICHHUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asBJICHUS);

OTIIPABJIISIET 3aMOJIHEHHOE AIIEKTPOHHOE 3asIBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (pOpME AIIEKTPOHHOTO 3asBJICHHUS);

3JIEKTPOHHOE 3asIBJICHUE MTOAMMCHIBAETCS B COOTBETCTBHH C TPEOOBAHHUSIMY ITYHKTA
2.5.7 aIMUHUCTPATUBHOTO PETIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmaTHO-JI0rHYECKask IPOBEpPKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAETCS
MIOCJIE 3aMI0IHEHUS 3asIBUTEJIEM KaX/10T0 U3 I0JIeH 2JIeKTpOHHOHM (popmbl 3asiBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO TMOJS AJIEKTPOHHOM (OpMBI  3asBICHUS
3asBUTEJIb YBEAOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKHU U MOPSIJIKE €€ yCTpaHEHUsI
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HETTOCPECTBEHHO B 3JIEKTPOHHOU (hopme
3asIBJICHUSI.

AJMUHUCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMBACMbIE HACTOSAIINM ITYHKTOM,
BBITIOJHSIOTCS B JICHb 00OpaIleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOJNIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MNOCpPEACTBOM CHCTEMBI 3JEKTPOHHOIO
B3aNMOJCHCTBUA.

3.3.3. PaccMOoTpeHre KOMIUIEKTa JOKYMEHTOB OpraHnom.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJHEHUS aJIMHUHUCTPATUBHOW MPOUELYPHI
ABJISICTCSl TIOCTYIUICHHE 3asBJICHUS M WHBIX JIOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCITYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMMHUCTPATUBHON MpOUEAYpHl sABIsieTcs crenuanuct OpraHa (aanee - J0JKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CIIy4ae
oOparieHus 3asgBUTEN ¢ 3asiBIeHueM B Opras:

OTpEENsIET MPeaMET OOpaIeHHUS;

yCTaHaBIIMBAET JINYHOCTh 3asIBUTEIIS;

IPOBOIMUT MIPOBEPKY IMOTHOMOYMNH JIUIIA, TIOJAIOIIETO TOKYMEHTHI,

MIPOBOJNUT TIPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpeOOBAaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO perjaMeHTa, MPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB YCTAaHOBJIGHHBIM TpeOoBaHUsAM (Haajexaiee oQopmieHue KOMHi
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOJYUCTOK, MPUIIUCOK, 3aUEPKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHHN );
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3alMOJHSET  AJEKTPOHHYIO  (QopMy  3asBICHHS B  aBTOMATH3UPOBAHHOM
UH(OPMAIIMOHHOW CHUCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULIATIAIBHBIX YCIIYT;

IIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYILIECTBISIET CKAaHUPOBAHUE MPECTABICHHBIX
JNOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

nepeaeT 3asIBUTEIII0 Ha TPOBEPKY U MOAMKUCAHUE;

MOCJIe NOANKUCAHUS CKAHUPYET MOANMUCAHHOE 3asIBJICHUE;

3arpyaet B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpEJHA3HAYCHHYIO0 IS OKa3aHUs TOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, TPEACTABICHHBIE B JJIEKTPOHHOW (HOpME WM DIIEKTPOHHBIE OOpa3bl
OTCKaHMPOBAHHBIX TJOKYMEHTOB, OPMUPYET FIEKTPOHHOE JEJO;

BO3BpAIlAE€T TOJANHUCAHHOE 3asBJICHUE M OPHUTHHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHM U1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIULO0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, YBEIOMJISIET 3afBUTEIS O HAIMYHUH
MPENSTCTBUN /I TIpUeMa 3asBJICHUS M BO3BpAIla€T €My JOKYMEHTHI C OOBSICHECHHEM
COJIEpKaHUS BBISIBICHHBIX OCHOBAHUM JIJIsl 0TKA3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMIIO0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IOCIIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«ITpoBepka TOKYMEHTOBY;

M3y4yaeT TMOCTYNUBIINUE DJJEKTPOHHBIE Jela, B TOM 4YHUCIE MPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSICT COOMIOJICHUE YCIOBUM JIEMCTBUTEIBHOCTH DJCKTPOHHOM ITOIIHCH,
mocpencTBoM obpamieHuss k Enunomy mnopramy (B ciydae, €cCld 3asBUTEIEM

[IPEJICTABJICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJITUCAHHbIE YCUJICHHOMN
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TOJMUCHIO).
IIpu HAIUYUHU OCHOBAaHUH, IIPENYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO perjaMeHTa, MOArOTaBIMBAeT MPOEKT pEIIeHHs 00 OTKa3e B
pueMe J0KYMEHTOB, HEOOXOAUMBIX IS MTPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

B cnydae, ecnu B pe3yiabTaTe NPOBEPKH YCUJIEHHON KBAIM(PHUIIMPOBAHHON
AJICKTPOHHON TOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JACHCTBUTEIHHOCTH,
MPOEKT pelieHusi o0 OTKaze JOJDKEH COAepXk aTh MyHKThl craThu 11 PepepanmbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO MIPUHATHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
IIPEAOCTABIEHUS MyHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM ITPUYMH OTKa3a (B cilydae, eciu
OCHOBaHUS ISl OTKaza B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHHIIMIIAJIBHON YCIYTH, CBSA3aHbl C HAPYILIEHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TaKUM
NOKYMEHTAaM, OCHOBaHHs Ul OTKa3a B IIPUEME JIOKYMEHTOB JOJLKHBI COJEPKATh
uH(GOPMaLIMI0O 0 HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAIUU, CBEACHUI), KOTOpbIE HE
MIPEACTABICHBI, COAEPKAT HEJOCTOBEPHbIE W (WJIM) NPOTUBOPEYMBBIE CBEICHUS,
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oopmiIeHBl C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaMpaBiseTCs Ha
COrJJacOBaHUWE B YCTAHOBJIEHHOM IOPSIKE TIOCPEACTBOM CHUCTEMbI 3JIEKTPOHHOTO
JOKyMEHTO000poTA.

CoracoBanue NpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXOJUMBbIX
JUISL  TIPEOCTaBICHUS MYHUIMNAIBHOM YCIYTHM, OCYIIECTBISIETCS B  MOpPSIKE,
IPeIyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pEriaMeHTa.

B ciywae oTcyTcTBHSI OCHOBaHMM MJii OTKaza B NIpUeME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 agMUHHCTPAaTHMBHOTO PEIVIAMEHTA, IOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHUE OHOTO pabodero JHS CO JHS
MOCTYIUICHUS 3asBJICHUS, HAMIPABJISIET 3asiBUTEI0, YKa3aHHBIM B 3afBIICHUU CIIOCOOOM,
YBEOMJICHHE O TIOCTYIUICHUU 3asBICHHS, COJEprKallee BXOIAIINN PerucTpalliOHHbBIN
HOMEp 3asBJICHHs, JATy IOJYy4YCHUS 3asBIICHUS, MEpeUYeHb HAMMEHOBaHUU (aiinos,
MPE/ICTaBICHHBIX K HEMY JOKYMEHTOB, JATy MOJYYCHHs pe3yJbTaTa MYyHHUIUIATIbHON
yCIIyTH.

3.3.3.4. UWcnonnenue mponeayp, ykazanHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, MpH HAJIMYUU TEXHUYECKOM  BO3MOKHOCTH
OCYILIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHOU
MH()OPMAIMOHHOM CHUCTEMBI, TMPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHABIMBaEeMble MyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETJIAMEHTA, BHITIOIHSAIOTCS B TEUEHUE OJTHOTO PabOUero THS CO THSA
MOCTYIUICHHUS 3asIBJIICHUS HA PACCMOTPEHHE.

Pe3ynpTaTaMy BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOIEAYP ABISIOTCS: TIPUHSITHINA
HA PAacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB HIIM MPOEKT pelieHrus o0 OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHULIUTIATHHON YCIYTH.

3.4. HanpaBiieHrEe MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
IIPEIOCTABIEHUA MYHULIMTIIAJBHOU YCIIYTH

3.4.1. OcHOBaHuMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUETYpPHI
ABJIIETCS TOJY4YEHUE JOJKHOCTHBIM JHMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHON MPOILEIYpbl, OT JOKHOCTHOIO JMua (paboTHHKA),
OTBETCTBEHHOTO 3a ITPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aIMUHUCTPATUBHOM MpoLenyphl, sBIsieTcs crenuanuct OpraHa (Zanee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HAMNpPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXXBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O MPEJOCTaBICHUH JOKYMEHTOB H
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETIaMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb IIPUHSTHS 3asBJICHUS HA PACCMOTPEHUE.
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PesynbraramMu  BBIMOJNIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
HampaBJ€HHbIE B OpraHbl BJacTH W (WJIM) MOABEAOMCTBEHHBbIE OpraHaMm BIACTH
OpraHu3alliy 3alpOCHI.

3.43. Cpoeuuanuctsl TOCTaBIIMKOB JIaHHBIX HA OCHOBAaHUM 3aMpPOCOB,
MOCTYIUBIIKX Y€pe3 CUCTEMY MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJECUCTBUS,
NPEIOCTaBISAIOT  3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HAMpaBISIOT
yBEJIOMJICHUS 00 OTCYTCTBUM JOKYMEHTa MU (Wiau) uHGOpMAIMU, HEOOXOIUMBIX JIJIs
MPEIOCTABIICHUSI MyHULIMTIAJIBHON YCIYTH (J1ajee — yBeIoMJIeHHEe 00 0TKase).

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHE AT JHEN CO JHS MOCTYIUIEHUS MEXXBEIOMCTBEHHOTO 3a1IpOca
B OpPraH WM OPraHMU3AIIHIO, TPEIOCTABIAIONINE TOKYMEHT U MH()OPMAIIHNIO, €CITH UHBIC
CPOKM TMOJArOTOBKM M HAINpaBJIEHUS OTBETAa HAa MEXBEAOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHBI  (peepanbHBIMM  3aKOHAaMH, MPAaBOBbIMU akTamu I[IpaBuTenscTBa
Poccuiickoit @enepanun U NPUHATBIMA B COOTBETCTBUU C (peiepalbHBIMU 3aKOHAMU
HOPMATUBHBIMH MPABOBBIMU akTamMu PecniyOnuku TatapcTaH.

PesynbraraMu  BBINOJIHEHUS ~ aJMUHHCTPATUBHBIX  MPOLUEAYp  SABJISIOTCA:
JOKYMEHTHI (CBEICHMSI), HEOOXOAUMBIE JJIsl PEJOCTABICHUSI MyHULIMIIAIBHON YCIYTH,
1100 yBeAOMIIEHHE 00 0TKa3€, HallpaBJICHHbIE JOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpalliBacMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIECHHMs), HEOOXOAMMbIE I MPEIOCTaBICHUS
MYHULUINIATBHOW YCIyTH, TUO0 yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa U
(nn) uapopmanuu.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHHI 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLUEAYp  SBJISIOTCA:
JOKYMEHTHI (CBEICHHMSI), HEOOXOUMBbIE AJIsl IPEIOCTABIICHUS MyHULIUTIATbHON YCIYTH.

3.4.5. HcnonHeHnue mpoleAyp, YyKa3aHHbIX B myHKrax 3.4.2, 3.44
aJIMUHHACTPATUBHOIO  pErjaMeHTa, IMpH HAJIWYUM TEXHUYECKOM BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMAaTU3MPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeJHA3HAaYeHHOM HJIsi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpalud 3asBIICHUS B
COOTBETCTBHUHM C MyHKTOM 2.13 aIMUHHCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuMalbHBIA CPOK BBINOJHEHHUS AIMHHUCTPATUBHBIX MPOLENYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOIO PETJIaMEHTa, COCTABIIAET MATh pabo4MX
JTHEH.

3.5. IloaroroBka pe3yipTaTa MyHULMOAIBHONW YCIIYTH

3.5.1. OcHoBanumeM Hauaja BBIIIOJIHCHUS aAIMUHUCTPATUBHON MPOIECAYPHI
SABJISIETCA TMOCTYIJIEHUE OT JOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOTO 3a HAaIpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX  JIJIS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATHBHOM
npoueaypsl, crneuuanuct OpraHa (nanee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
IOJTOTOBKY pe3yJIbTaTa NPeJ0CTaBICHUS! MyHULIUIIATbHON YCIYTH).

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
[IPEIOCTABICHUS MyHULIUMIIATbHOW YCIIYTH:

OCYILECTBISET KOMILJIEKTOBAaHUE JOKYMEHTOB ((hopMHpOBaHHE yUETHOTO J€Na) U
HampaBJsieT Ha PACCMOTPEHHE >KMIIMIIIHON KOMUCCUU IO paboTe ¢ HYKJIAIOLIUMUCS B
VIIYUIIEHUH >KWJIAIIHBIX YCIOBHM (J1ajee - KOMUCCHA), U3BEUIAET YWIEHOB KOMHCCHH O
JTHE 3aceaHusl KOMUCCHUHU.

AJMUHHCTPATUBHBIE MTPOLIEAYPHI BBIIOIHSAIOTCS B TEUEHHUE TPEX padOUYuX JHEH C
MOMEHTA NOCTYIJIEHUSI OTBETOB Ha 3aIIPOCHI.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
c(hOpMHUPOBAHHOE YUETHOE JIEJIO 3asIBUTEINS], HAITPABIECHHOE HA PACCMOTPEHHUE KOMHUCCHUH,
M3BEIICHUE YJICHOB KOMUCCUU O JTHE 3aCEIaHNsI KOMHUCCHH.

3.5.3. Komumccnst paccMarpuBaeT y4eTHOE €10 W IPUHUMAET PEIICHHE O
OPUHATUA WM 00 OTKa3e B MPHUHITUM HAa YYeT TpaxJIaH, HYXKIAIOIIUXCS B
IIPENOCTABIICHUH KWJIOTO TOMELICHUS.

CekpeTapb KOMHUCCHH:

oopmiisieT pelieHne KOMUCCUM B (popMe MpPOTOKONAa U MEpeAacT Ha IMOANUCH
YJICHaM KOMHCCHH;

HalpaBJsieT  MPOTOKOJ  3acelaHusT KOMHUCCHHM  JIOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a MOJATOTOBKY PE3YJIbTAaTa MPEAOCTABICHNUS] MyHULIUNIAJIbHON YCIYTH.

AJMUHHCTpPATUBHBIE MPOLEAYPHI BHIMOIHAIOTCA B TeueHue 11 pabouux qHei.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SBISAIOTCS: MPOTOKOJI
3acelaHdsl KOMHUCCUU O TPUHATAUA WM 00 OTKa3e B MPUHATUU HA YYeT TPakIaH,
HYKJIAIOIIMUXCS B MPEAOCTABICHUH KUJIOTO MOMEIIEHUS.

3.5.4. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTaTa
IIPEAOCTABIICHUS MYHULIMITAJBHON YCIYTH:

C YYEeTOM pElleHUs KOMHCCHM TMOJATrOTaBIMBAET MPOEKT  pe3yJbpTara
IIPEIOCTABIICHUS MyHULIUMIIAIbHON YCIIYTH;

HaIlpaBJsieT  IOATOTOBJICHHBIM  MPOEKT  pe3yibTara  IPEIOCTaBICHUS
MYHULMIIAIBHOW YCIYTH Ha COIJIACOBAHWE B YCTAaHOBJIEHHOM MOPSJIKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJMUHHCTpPATUBHBIE MPOLEAYPHI BHIMOIHSAIOTCS B TEUEHUE TPEX PadOUYUX JTHEH.

Pe3ynpTaTaMy BBINIOJIHEHUS] aIMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS: MPOEKT
pemieHuss 00 OTKa3e B MPEIOCTABICHUU MYHULIMIAIBHOM YCIYTH, MPOEKT PEIICHUS O
MPUHATUYU Ha YUYET TpaxaaH, HyAarUMXCsl B MPEIOCTaBICHUH KUJIOTO TOMEIICHHUS.

3.5.5. CornacoBaHnue ¥ TMOJINUCAHUE MPOEKTa pe3yJibTaTa MpPeIOCTaBICHUS
MYHUIMNATBHOM  yciayru (majiee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJHTENEM CTPYKTYPHOTO NOJAPA3JEIEHUS, OTBETCTBEHHOI'O 3a MOJATOTOBKY
pe3ynbTaTa MYHULMIIAJBHOM  yclIyrW, 3amecturenieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEUYaHusi, BO3BPALIAOTCS
Ha JO0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAIbHOMN
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yeayru. Tlocie ycTpaneHHsl 3aMedaHui MPOEKThI JOKYMEHTOB MOBTOPHO MeEpearoTcs
JUTSL COTJIACOBAHUS Y TIOJITUCAHMSL.

PykoBoautens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOIO PerjaMeHTa I0JKHOCTHRIMU JiuiiamMu OpraHa B 4acTH
CPOKOB BBITIOJTHCHHUS aJMUHHCTPATUBHBIX TPOIEIYpP, HX TOCIEAOBATEIBHOCTH H
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUN YIMOJTHOMOYEHHBIX IOJDKHOCTHBIX Jul OpraHa B
CUCTEME IJIEKTPOHHOTO JJOKYMEHTO000pOTA.

B ciydae BbISIBICHHS ~ HapylIeHHWH B  YacTH  CPOKOB  BBINOJHEHUS
aJIMUHHACTPATUBHBIX TPOILEIYp, UX IOCIEI0BATEILHOCTH U TMOJHOTHI PykoBomuTenb
Oprana HTHUIIMUPYET IPUBJICYCHHE K OTBETCTBEHHOCTH JIULI, IOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBHUU C MMyHKTOM 4.3 aJJMUHUCTPATUBHOT'O PETJIaMEHTA.

AJMUHUCTpAaTUBHBIC TMPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUCHUE TATHAALATH ABYX paOOUHX JHEH.

Pe3ynbraramMy BBINOJHEHUS aAMUHHUCTPATUBHBIX MPOLEAYD SIBISIOTCS: PELICHUE
00 oTKa3e B MPEIOCTABICHUN MYHUIIMIAIBHON yCIyTH; pelieHue o0 oTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX JJISl IPEIOCTABJICHNS MyHULIUIIAIIBHOM yCIyTH, pEelIEHUE O
NPUHATUMA HA YYeT rpakJaH, HyKJAAOIIMUXCS B MPEJOCTAaBICHUH >KUJIOTO TTOMEUIEHMS,
HaXOJAIIErocs B MyHULIMITAIbHOM KUJIULTHOM (DOHJIE.

3.5.6. Hcrnonnenuwe mnponeayp, ykazaHHbIX B myHkrax 3.5.2, 3.5.5 3.5.3.
aJIMUHHACTPATUBHOIO  pErjaMeHTa, MpH HaJU4YUM TEXHUYECKOHM BO3MOYKHOCTHU
OCYIIECTBIISICTCSI B aBTOMATUYECKOM PEKHUME C MCTOIH30BaHUEM aBTOMATU3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW NJs OKa3aHHs TOCYAApCTBEHHBIX U
MYHHIIUTIATIBHBIX YCIIYT.

MaxkcuManbHBIN CPOK BBITIOTHEHHS aAMHHUCTPATUBHBIX MPOIEAYD, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUCTPATUBHOTO PeTjaMeHTa, cocTaBisieT 18 7 pabouux qHE.

3.6. Boijaua (HampaBieHUE) 3asBUTENIO PE3YJIbTaTa MyHULIMIAIBHON YCITyTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUEIYpPbI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPHI, JTOKYMEHTa, NOATBEPKIAAIOLIETO MPEIOCTABICHUE
MYHHUUUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
MpoLenypsl, siBiseTcs cnenuaniuct Oprana (ganee - J0KHOCTHOE JIULO, OTBETCTBEHHOE
3a BbIJavy (HampaBjeHUE) TOKYMEHTOB).

3.6.2. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlIeHUE)
JOKYMEHTOB:

00ecIeynBaeT pErucTpalfio U BHECEHHE CBEJIEHUI O pe3yJibTaTe Mpel0CTaBICHUS
MYHUIUMTIATBHOW YCIYTH B MOJCUCTEMY BEACHUS JTOKYMEHTAllUU aBTOMATHU3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHa3HAYEHHOW MAJi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULMTIATBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3ynbTaTe NpeIOCTaBICHUS MYHULMIIAIBHON YCIYTM M O BO3MOYKHOCTH IOJYYEHUS
pe3ynbTara NpeJoCTaBICHUs] MyHHIMNAIBHON ycinyru B Oprane uiu B MOII,
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Hcnonnenne  mpouenyp INpd  HAIAYAM  TEXHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATU3UPOBAHHOM
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHULAMTAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEIYPhl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJHOro paboyero AHS CO JHS TOJIMUCAHUS JOKYMEHTAa,
SBJISIFOILIETOCS pe3yapTaToM PEAOCTABIECHUS MYHULHATIAITBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JHIIoM Oprana (OpraHom).

PesynbraTaMy  BBINIOJHEHWsSI  AJIMUHUCTPATUBHBIX  IPOLEAYP  SBISIOTCSA:
pa3sMelIeHue CBEICHUW O pe3yJIbTaTe MPEAOCTABICHHUS MYHULHMNAIBHOW YCIYIH B
WH(POPMAIIMOHHBIX CUCTEMAX, U3BELICHUE 3asIBUTEINS (€T0 MPEJCTABUTENS) O PE3yIbTaTe
MPEA0CTABIECHUS MyHULUMIIAIBHOM YCIIYTH M CIOCO0aX €ro MoJxy4eHusl.

3.6.3. Ilopsmox Bblgauu (HampaBleHWs) pe3yiabTaTa MPEIOCTaBICHUS
MYHULIMNATbHOMN YCIIyTH:

3.6.3.1. IIpu oOpareHnn 3asiBUTENS 3a Pe3yJbTaTOM MYHUIMIAIBHOW yCIyTU B
M®II, pabotauk M®II BbIaeT 3asiBUTEITIO pPe3yabTaT MyHULIMIAIBHON YCIyTH B (hopMe
HK3EMILISApa 3JIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBanmio
3asBUTEJSI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTAa Ha OyMa)KHOM HOCHUTEIE
€My IPENOCTaBIIACTCS JK3EMIULP JIEKTPOHHOIO JIOKYMEHTa IIyT€M €ro 3alliCu Ha
ChEMHBIM HOCUTENh HWH(OpPMAIMU WM HANpPaBJICHUS HK3EMIULIpa 3JIEKTPOHHOTO
JOKYMEHTAa IO JJIEKTPOHHOM IOoYTe B anpec 3asBurens. Ilpm 3ammcn Ha ChEeMHBIN
HOCHUTENb MH(OPMALMU WM HAIPaBICHUH 3K3EMIUISIpa 3JEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULSIp 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, MO0 3JIEKTPOHHOW TOYTE€ MACHTUYHOCTH TAKOIO JIK3EMILIAPA DJIEKTPOHHOTO
JOKYMEHTa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAaHUEM YCUJIEHHON KBAJIM(DUIIMPOBAHHON
AJIEKTPOHHOM ITOIITHCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS B TIOPSAKE OYEPEIHOCTH, B JE€Hb NPUOBITUS 3aiBUTEIST B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM padoTsl MO,

PesynpTaTaMu BBIOTHEHUS! aIMUHUCTPATUBHBIX MPOIIEAYD SABISIOTCS: (PUKcaIms
(dakTa BbIIaUM pe3ysbTaTa MpeNoCTaBiIeHUs MyHUIUNaibHOU yciayru B AUC M®I],
pe3yJIbTAT MPEIOCTABICHNS MYHULIUMITAIIBHON YCIIYTH, BBIIAHHBIN 3aSBUTEIIO.

3.6.3.2. Ilpu oOpaimieHun 3asBUTENS 32 PE3yJbTaTOM MYHULMNAIBHON YCIYrd
yepe3 PecnyOnukaHCKui moOpTan 3asgBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIpaBJIsieTCsl  AJEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOIIETOCS  Pe3yJIbTaToM
[IpEIOCTaBICHU MYHHULUITAIIBHON YCIIyIH, IO CAHHBIN YCUJICHHOMN
KBATM(UUUPOBAHHON 3JIEKTPOHHON MOJIUCHIO YITOJTHOMOYEHHOTO JAOHKHOCTHOTO JIUIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAHUSA TOKYMEHTA, MOATBEPKIAIOLIETO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN ) MyHUIIMIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutoM Oprana (Oprasom).

Pe3ynpraramMmu  BBINONHEHHS  AAMHUHUCTPATHBHBIX  MPOLEAYP  SBJISIOTCA:
HampaBiieHue (TMpeoCTaBICHUE) C HCIOJb30BaHUEeM PecnyOinkaHckoro moprana
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3asIBUTEIIIO JOKYMEHTA, MOITBEPKIAI0IIET0 MPEI0CTABICHUE MYHULIMIATBHOMN yCIIyTH (B
TOM YHCJI€ OTKa3 B MPEJOCTABICHUN MYHULIUIIAILHON YCIyTH).

3.6.3.3. Ilpu oOpailieHnH 3asBUTEII 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
Opran, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBJICHHE) JTOKYMEHTOB,
BBIJIACT 3asBUTEIO Pe3yJibTaT MyHHUIMNAIbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIULIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM HOCHTENE €My
MPEIOCTABISETCS SK3EMILISIP JIEKTPOHHOTO JOKYMEHTa IyTEeM €ro 3alicH Ha ChEMHBIN
HOCHUTEJIb WHPOPMAIIMA WM HAIMPaBICHUS DK3EMIUISpA SJIEKTPOHHOTO JTOKYMEHTa II0
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B IEHb TPUOBITHS 3aIBUTENS B COOTBETCTBUU
c IIpaBusiamu BHyTpEeHHETO TPYAOBOro pacnopsiaka Oprana.

Pe3ynbTaTOM BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP ABJISIOTCS: PUKCAIUs
dakTa  BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMNAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON HMH(OPMAIMOHHOW CHUCTEME, MpEeAHA3HAYEHHOM JUIsl OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT.

3.7. UcnpaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cnyyae oOHapyXKeHHsI TEXHUUECKON OIIMOKU B IOKYMEHTE, SBJISIOILIEMCS
pEe3yNbTaTOM MYHULHMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asiBJICHUE 00 UCIPABICHUH TEXHUYECKOHN OoMOKH (rpuiioxeHue Ne 5);

JIOKYMEHT, BBIIAHHBIA 3aSBHUTENI0 KAaK PE3YJIbTAT MYHHMIMNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUUECKAs OLIMOKa;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITy, CBHJETEIbCTBYIOIIUE O HaJUYHH
TEXHUYECKOM OIIMUOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKM B CBEACHMSX, YKa3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS PE3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, IOJAETCS 3asiBUTEIEM
(YnOJTHOMOYEHHBIM MPEJICTABUTENIEM) IOYTOBBIM OTMpaBICHHEM (B TOM UYHUCIE C
MCIIOJIb30BAaHUEM JJICKTPOHHOM TOUTHI), OO0 udepe3 PecmyOnumkaHckuii mopTan Wiu
M®OII.

3.7.2. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB, OCYILECTBIISET
IpUEM 3asiBICHUSA 00 MCIPABICHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asiBICHUE C
MPUIOKEHHBIMHU JJOKYMEHTaMU U MEPEIAET UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSIIIIUM ITYHKTOM, BBIIOJHSIOTCA B TEUCHHE
OJIHOTO paboyYero AHs C 1aThl PErUCTPALIMH 3asIBJICHUS.

Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP ABISIOTCS: IPUHITOE
M 3aperuCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIoMKXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBl M B LEJISAX BHECEHUS HCIPaBICHUA B JOKYMEHT,
ABJISIFOLUICS PE3YJNbTATOM MNPEJOCTABICHUSI MYyHULUNAIBHOW YCIYTH, OCYILECTBISET
MPOLEAYPHI, MPEAYCMOTPEHHbIE MYHKTOM 3.5 PeriiameHTa, U BbIAAET WCIPABICHHBIN
JOKYMEHT 3asiBUTENIO (YIMOJHOMOYEHHOMY MPEICTABUTENIO) JIMYHO IOJA POCIHCH C
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U3BATUEM Yy 3asiBUTENS (YIOJIHOMOYEHHOTO MPEICTaBUTENs) OpUTHHANa JOKYMEHTA, B
KOTOPOM COJIEPKHUTCSl TeXHMUYECKas OIIMOKa, WM HaNpaBisieT B aApec 3asBUTENS
MIOYTOBBIM OTIIPABIEHUEM (ITOCPEICTBOM AJIEKTPOHHOM MOYTHI) MUCHMO O BOBMOKHOCTH
NOJIyYEHHUs JOKYMEHTA pH IpeAocTaBieHny B Oprad OpuruHaia J0KyMeHTa, B KOTOpOM
COJIEPKUTCS] TEXHUYECKas OLIMOKa.

[Ipouienypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, BBITIOJIHSIOTCS B TEUCHHE
JIBYX pabouux JHEH Mocie OOHapY>KeHUS TEXHMUYECKOW OUIMOKW WIIM TMOJTY4YEHUs OT
J000T0 3aMHTEPECOBAHHOIO JIULIA 3asBJIEHUS O TOMYIIEHHON OIINOKE.

Pe3ynbraTaMu BBITIOTHEHUS IMUHUCTPATUBHBIX MPOLEAYP SABISIOTCA: BbIIaHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsipnok U GopMbI KOHTPOJIA 32 NMPeA0CTABJICHUEM MYHULUNIAIbHOM
yCayru

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICI'O KOHTPOJIA 3a CO6JIIOI[€HI/IGM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU NOJDKHOCTHBIMH JINITaMH MOJI0KCHU I AIMUHUCTPATHUBHOI'O
periiaMCHTA U MHBIX HOPMATHUBHBIX IIPABOBLIX AKTOB, YCTaAHABJIMBAIOIIUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHI/ILII/IHaJIBHOﬁ YCIYI'H, a TaKKC IIPUHATUCM MU peHleHI/Iﬁ

KOHTpOJIb 32 MOJIHOTOM M Ka4e€CTBOM MPEJOCTABICHUS MyHULUIIAIBHOW YCIyTH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTpAaHEHUE HAPYILICHUI MpaB 3asBUTENEH, MPOBEICHUE
MIPOBEPOK  COOJIIOICHUS MPOLEAYpP MPEIOCTaBICHUS MYHHUIMIAIBHOM  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeiicTBuUs (0e31eiCTBrE) JOKHOCTHBIX JIML OpraHa MECTHOTO
CaMOYIIpaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYp ABJISIOTCS:

1) npoBepka M COTJIACOBAaHUE IPOCKTOB JIOKYMEHTOB IO TIPEIOCTABICHUIO
MYHULUIIAJIBHOU YCIYTH;

2) IPOBOIUMBIC B YCTAHOBJIGHHOM  TOPSJKE  TMPOBEPKH  BEICHUS
JIEJIONTPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBJIICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOIIOICHUS
IIpoLEelyp NPEAOCTABICHNUS] MyHULUITAJIBHON YCITYTH.

B memsax Tekymero KOHTPOJS HCIOJNB3YIOTCS CBEIACHUS, HMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHLHUSA, YCTHAs W MNHCbMEHHAas
uH(popMaIus JOHKHOCTHBIX JIHI, OCYIIECTBISIONIMX BBINOJHEHNUE aIMUHUCTPATUBHBIX
MPOLIETyp, KYPHAJbI yU€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTU€ CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTABICHUN
MYHUIUNATBHON YCIYTH M TPUHATUU PEUICHU PYKOBOJIUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI  MPEJCTABISAIOTCS  CIPaBKM O  pe3yibTarax MpeJOoCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

O ciy4asix ¥ NpUYMHAX HAPYLIEHUSI CPOKOB, MOCIEAOBATENBHOCTU U COACPKAHUS
aJIMUHHUCTPATUBHBIX MPOLEAYpP MIOJDKHOCTHBIE JIHMIAa HEMEIJECHHO HWH(POPMUPYIOT
PYKOBOJIMTENSL OpraHa, IpEeAOCTaBIIOMIEr0 MYHUIUNAIBHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.
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Tekymuii KOHTPOJIb 32 COOJIIOJIGHHEM IIOCJIEeIOBATENbHOCTH  JACHCTBHI,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  IPEIOCTaBICHUIO
MYHULANIAIBHON YCIYyTH, OCYIIECTBISETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHBIM 32 OpraHu3aluio  padoThl IO
NPEAOCTABICHUIO MYHULIMIIATBHON YCIYTH, HAYaJbHUKOM OTJIENA, OCYIIECTBISIONIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUIIUTIATBHONU YCITYTH.

[lepeyeHb JOJKHOCTHBIX JMI, OCYIIECTBISIIOIIMX TEKYIIUA KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX HOAPA3JICIICHUSAX OPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopa10K ¥ NEPUOIUYHOCTD OCYILIECTBIICHHS INIAHOBBIX U BHEIJIAHOBBIX MMPOBEPOK
IIOJIHOTHI M KA4E€CTBA IIPEAOCTABICHNS MYHHUIIMIIAJBHON YCIIYTH, B TOM YUCJIE MOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIMTIAIbHON
yCIIyT!

4.2.1. KoHTpoab 3a MOJHOTOM M KayeCTBOM MPEIOCTABICHUS] MYHHUIIMIAIbHON
YCIIYTH OCYIIECTBIIACTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHus kannob 3asBuTeNel Ha nerictBus (0e3nerictBue) Oprana, a Takke
WX JIOJDKHOCTHBIX JIUI, MyHULIUITAIBHBIX CTY>KaluX.

42.2. B mnenax OCyIIECTBICHUS KOHTPOJS 3a IIOJHOTOM W KAayeCTBOM
MPEAOCTABICHNS MYHHUITUTIATHHOW YCIYTH TPOBOIATCS IUUIAHOBBIC M BHETUIAHOBBIC
npoBepku. [lopsimok W TEPHOTUYHOCTH OCYIICCTBICHHS IIJIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTCs TuIaHoM pabotel Oprana. [Tpu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOIIPOCHI, CBS3aHHBIC C TMPEAOCTABICHUEM MYHHUIIMIIAIBLHON YCIyrd (KOMILJICKCHBIE
MIPOBEPKH), WM OTACTBHBIN BOTPOC, CBA3AHHBIA C MPEAOCTABIICHHEM MYHUIIMITAIEHON
yciuyru  (Tematudeckue TmpoBepkH). I[IpoBepka Takke MOMKET MPOBOJIUTHCS T10
KOHKPETHOM KaJIo0€ 3asBUTEIIA.

4.2.3. BHemnaHOBBIC MPOBEPKU TMPOBOJATCS B CBSI3U C MPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HApYIICHUN aJIMUHUCTPATUBHOIO PETJaMEHTa, a TaKKe B Cilydyae
MOJIy4eHHUsT kKano0 3asBuTenel Ha pAeiicTBusi (OesneiicTBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIAIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIEC HEOCTATKH U MPEIONKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIUTIATBHYIO YCIYTY, 3 pelleHus U AeicTBUs (0e31eicTBrE), TPUHUMAEMbIe
(ocymiecTBiIsIeMbI€) UMHU B X0J1€ MTPEAOCTABICHUS MYHULIUIIATLHON YCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4Ya€ BBISIBIICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIIA MPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Pocculickon denepanum.

PykoBoaurtens opraHa MECTHOrO CaMOYIIPABJIEHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3AsIBIICHUM.
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PykoBoguTenp (3aMecTUTENh PYKOBOAUTENSI) CTPYKTYPHOTO TMOAPA3IACIICHUS
OpraHa MECTHOTO CaMOYTIPaBJIEHUS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE 1 (FJTH )
HEHaIJIe)KaIlee BBHITOJIHEHNE aJIMUHUCTPATUBHBIX JCHCTBHUM, yKa3aHHBIX B paszzieine 3
aJIMHHHACTPATHBHOTO PETJIaMCHTA.

JIOMKHOCTHBIE JIMIIA M MHBIE MYHHUITUTIATBHBIC CITyXKAIHAe 33 PeIICHUS U JCHCTBHS
(6e3nericTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€  IPEAOCTaBJICHUS
MYHULIUTIAJTPHOW ~ YCIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHO/IATEIHCTBOM TMOPSAIKE.

4.4. TlomosxeHMsl, XapaKTEPU3YIOIIHAE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
IPE0CTaBICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE€ CO CTOPOHBI TPAXKIaH, UX
00BbeIUHEHUHN U OpraHu3aui

KoHTpo:b 3a npeocTaBIeHueM MyHULIMNIAIBHOM YCIIYTH CO CTOPOHBI TPAXK/IaH, UX
OObCIMHEHUH W  OpraHu3aluid, OCYHIECTBISIETCS  IMOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CAMOYIPABJICHUS  OpH  MPEJOCTABICHUH
MYHUIUTIATIBHOM YCIIYTH, TIOTyYEeHUSI TTOJTHOM, aKTyaJIbHOM U JOCTOBEPHOM HH(POpMaIIUu
0 TOPSIAKE MPETOCTABICHUS MYHMIIMITAIBHON YCIYyTH U BO3MOKHOCTU JOCYIEOHOIO
paccMoTpeHust oOpaieHuid (>kasiob) B Mpollecce MPEJOCTABICHHUS MYHUIIMITATIbHON
YCIIYTH.

5. locyneoHblii (BHeCYya1eOHbIH) MOPSI0K 00KAJT0BAHUS pPellieHUid U TeiicTBUi
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOI0 LIEHTPA NMPeA0CTABIEHHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHULIHUNAJBHBIX CJIYyKalIUX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE pelIeHUMN
u JedctBuil (0e3€MCTBUSI) oOpraHa, MPEIOCTaBISIONIETO MYHHUIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, NpPeJOoCTABISIONIET0 MYHUIHUNAIBHYIO — YCIYTY,
MYHULIMOAIBHOTO  CIYXKAIIETO,  PYKOBOAUTENS  OpraHa,  MOpeaoCTaBIISIONIETO
MYHULIMNATbHYIO yCIyTYy, MHOTO(]YHKITHOHAIEHOTO LIEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YUCIIE B CIEAYIONINX CIydasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHUN MYHULIUITATbHON
YCIIyTH, 3apoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEIOCTaBICHUS] MYyHUIUNAIBHOW yclyru. B ykazanHom
cimydae gocynebHoe (BHeCyneOHOe) 0OKalloBaHWE 3asBUTENIEM PEIICHUN W JACHCTBUI
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(GYHKIIMOHAIHLHOTO
IIEHTpa BO3MOXHO B CJllyyae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA ICHTP, PEIICHHS U
neiictBus  (6e37eiiCTBHE) KOTOPOTO  OOXKANyIOTCS, BO3JOKEHAa  (YHKIUS 110
MPEIOCTABICHNUIO COOTBETCTBYIONIUX MYHHIIMIAIBHBIX YCIYyT B TOJTHOM O0BEME B
MOPSIZIKE, ONpeAeNIeHHOM YacThio 1.3 ctathu 16 @enepanbHoro 3akona Ne 210-P3;
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3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHPOPMAIMH JTUOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHUE WJIM OCYUIECTBICHHUE KOTOPBIX HE MPEeayCMOTPEHO
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Dexepaunu, HOPMATHUBHBIMU
npaBoBbIMH akTaMu PecniyOnmku Tatapctan, MyHUIIMTIATBHBIMU IIPABOBBIMU aAKTaMU IS
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Depepaunu, HOPMATHUBHBIMU
paBOBbIMU akTamu PecriyOnuku Tatapcran, MyHUIMITAIbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABICHUS MyHULIMIIAJIBHOM YCIIYTH, Y 3asIBUTES;

5) OTKa3 B NpeIOCTaBICHUN MyHUIIUIIATBHOW YCIyTH, €CJIM OCHOBAaHUS OTKa3a HE
peIyCMOTPEHbI (eAepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
MHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMHU U
MHBIMU HOPMAaTUBHBIMU ITPaBOBBIMU akTamMu PecriyOnuku TaTapcTan, MyHULIUTTATIbHBIMU
paBOBBIMU akTaMu. B yka3aHHOM ciydae nocyaeOHoe (BHecyneOHOe) oOxkalloBaHHUE
3asBUTENIEM pelIeHUuN U jaeicTBuil (06e3aeicTBHs) MHOTO(YHKIMOHAIBHOTO IIEHTpA,
paboTHMKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciydae, €ClId Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pEIIeHUs U JAeUcTBUS (0Oe3/1eCTBUE) KOTOPOTO
Oo0XaJIylOTCSl, BO3JI0)K€HAa (PYHKIMS 1O TNPEJOCTABICHUI0  COOTBETCTBYIOLIMX
MYHUIIMIIAJIBHBIX YCIIYT B IOJIHOM 00bEME B MOPSJIKE, ONPEIEICHHOM YacThio 1.3 cTarbu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrd
IJIAaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMHA NIPaBOBBIMU akTamu Poccuiickon
@denepaury, HOPMATHUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcran,
MYHUIUTNIATbHBIMU PABOBBIMU aKTAMH;

7) OoTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHULMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MpPeJOCTABISIIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIEHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, MPeyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
WCIPABJICHUU [JOMYLICHHBIX MMHU OINEYAaTOK M OLIMOOK B BBIJIAHHBIX B pe3yJbTare
NPEIOCTABICHUS! ~ MYHHUIMIAJBHOM  YCIYIM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJICHHOI'O CpOKa TaKUX MCIpaBieHUd. B yka3aHHoM cmyyae nocyneOHoOe
(BHecyneOHOE) oO’kalmoBaHUE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKIITMOHAILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULIUNIAJIbHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACICHHOM
yacTbio 1.3 cratbu 16 degepanpHoro 3axkoHa Ne 210-D3;

8) HapyuleHuWEe CpoKa WIM TMOpsAKa BblAAUYM JOKYMEHTOB IO pe3yibTaTam
MPEAOCTABIICHUS MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbI (eJepaabHbIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBMM C HUMH HHBIMA HOPMATHUBHBIMM IIPaBOBBIMM aKTaMH Poccuiickoit
®denepanuy, 3aKOHAMH U HWHBIMH HOPMAaTHBHBIMU MpPaBOBBIMU akTamu PecrnyOnuku
Tarapctan, MyHUIIMIIATBHBIMU NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBUTENIEM pEIICHUH U JedcTBuil  (Oe3aeiicTBu)
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MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUILIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) tpeboBaHue y 3asBUTENS NPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WJIM MHGOpPMAIMKM, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCh MPHU MEPBOHAYATBHOM OTKa3€ B MPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHHUIIUIIAJIBHONW yCIyTH, MO0 B MPEAOCTaBICHUNA MYHHIIMIIATHLHOU
YCIIyTH, 33 MCKIIOUEHHUEM CIIy4aeB, MPeIyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctatbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyAeOHOe (BHeCyAeOHOE)
00’kaJloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B Cily4yae, €ClId Ha MHOTO(YHKIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUIIATBHBIX YCIYT B IIOJHOM 00bEME B IOPSAKE, ONIPEACICHHOM
yacThto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHUTENE, B
ANIEKTPOHHOM (¢GopMe B OpraH, NPEAOCTABISIONIUA MYHUIUTNAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBINA TEHTP JIMOO B COOTBETCTBYIOIIMI OpraH TOCYIapCTBEHHOMN
BJIACTH, SIBJIAIOUIMUCS y4UpeOUTEIeM MHOTO(PYHKIMOHAIIBHOTO LIEHTpa (naiee -
yUpeauTenh  MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa), a Takke B  OpraHHU3allHH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U JAecTBUS (Oe31elCTBHE) PYKOBOIUTENS OpraHa, MpPeJOCTABIISIIOLIETO
MYHHIIMIIATBHYIO YCIIYTY, TIOJIAl0TCS B BBIIECTOSIIIHNA OpraH (Mpy ero HaJIuYuH) Tu00 B
cllydae ero OTCYTCTBHUSI pacCMaTpPUBAIOTCS HETIOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MPEAOCTABISAIONIETO MYHHUIIMIAIBHYIO Yciayry. JKamoObl Ha pelieHus: U JACUCTBUS
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
ATOr0 MHOTO(QYHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pemieHus U JIeUCTBUSA
(6e3nericTBue) MHOTO()YHKIIHOHAIBHOTO LIEHTpa MOJIAFOTCS YUPEAUTEIIO
MHOTO(YHKIITMOHAJILHOTO IIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. JKamoOwsl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpPTaHU3AIMM, MPETYCMOTPEHHBIX 4dacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMUTENISAM ITHX
OpraHU3aI1u.

Kanoba Ha pemienus u aeiicTBus (Oe3neiicTBUE) OpraHa, NMperlOCTaBISIOLIETO
MYHHUIIMIIATBHYIO ~ yCIyry, JODKHOCTHOTO JIMIIa OpraHa, MPeAOoCTaBIISIFOIIETO
MYHHIIMIIATBHYIO yCIIYTY, MYHHUIIMIAIBHOTO CIYXallero, pPYKOBOAWUTENS OpraHa,
MPEIOCTABIISAIONIECTO MyHUITUIAIEHYIO YCIYTY, MOXKET OBITh HAITpaBJICHA I10 MTOYTE, Yepe3
MHOTO()YHKITHOHATbHBIN IEHTD, C UCIIOJIb30BAaHUEM UH(OPMAIIMOHHO-
TEeJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduiuansHOTO caiiTa oOprasa,
MPEAOCTABIAIONIETO  MYHUIMINAIBHYIO  ycayry, EgunHoro  moprama — nmbo
PecnyGnukanckoro noprana, ”HGOPMAITMOHHON CHCTEMBI 10CY1€0HOTO 00KaJIOBaHUS, a
TaK)kK€ MOXKET OBITh MPUHATA MPU JTUYHOM NpuemMe 3asButens. JKanoba Ha pernieHus u
JNEUCTBUS (GezneiicTBUE) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKA
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MHOTO(YHKIIMOHATBHOTO IIEHTPA MOKET OBITh HAaNpaBjeHa Mo MOYTe, C UCIIOIb30BaHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON cetu «VHTepHeT», opuUIMaATBLHOIO caiiTa
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Enunoro nopraia nu6o PecnyOnukanckoro noprasna,
UH(GOPMAIITMOHHON CUCTEMBI 10CY1€0HOT0 00KajJOBaHUs, a TAKKE MOKET OBITh TPUHSTA
Opy JIMYHOM mpueMe 3asBurtens. Kamoba Ha pemieHus u aedctBus (Oe3neiicTBue)
OpraHu3alul, MPeTycCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBbITh HalpaBlieHA MO MOYTE, C MCIOJb30BaHUEM
MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», O(QUIIMANbHBIX CAaHTOB
3TUX opraHu3auuii, Ennnoro nopraia mmbo PecryOiMkaHCKOro noprania, a Takske MOKET
OBITh MPUHSATA TPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHHME OpraHa, MPEJOCTABISIONIET0 MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMNAIbHYIO YCIyry, JIH0O
MYHUIIMIIAJIBHOTO CITY’Kallero, MHOrO(pYHKIIMOHAIBHOTO LIEHTPA, €ro pyKOBOJUTENS U
(wnu) paOOTHUKA, OpraHU3aluid, NOPEeIyCMOTpEeHHbIX 4yacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uinn) pabOTHUKOB, PEICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKAITYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPHU HAIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOIO JIMIA JUOO HAaUMEHOBAaHUE, CBEJEHUS O MECTe
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTrO JIMIA, a TAKKEe HOMEDP (HOMepa) KOHTAKTHOTO
tenedoHa, ajapec (aapeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX pEIICHUSIX U JeUCTBUAX (Oe3AeiCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAIILHOTO LIEHTpA,
OpraHu3alui, TpeaycMOTpEeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, nx pabOTHUKOB;

4) noBOABl, HA OCHOBAaHHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiictBueM (Oe3neiCTBMEM) OpraHa, MpPEJOCTaBIISIONIEIO0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIAIOIIEr0 MYHUIMINAIbHYIO YCIyTry, JH0o
MYHMIIMIIAJBHOTO  CIIY)Kalllero, MHOIO()YHKIMOHAJIBHOTO  LIEHTpa, paOOTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEICTABJICHBI TIOKYMEHTHI (ITPU HAJIMYMH ), TOATBEPKIAIOLIUE I0BOABI 3aIBUTEIS, THOO
UX KOTHUH.

5.4. IToctynuBias xano0a MOAJIEKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIONMNA MYHUIUIAIBHYIO
YCIIyTY, MHOTO(QYHKIITMOHATBHBIA HEHTP, YUPEIUTENI0 MHOTO(PYHKIIMOHATBHOTO IICHTPA,
B OpraHu3allvy, IpeaycMOTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, mb0 BBIMECTOSIMA OpraH (MPU €ro HAIWYWH), MOMJICKHUT PACCMOTPEHHUIO B
TE€YeHHE MATHAALATH paboYNX JHEN CO JIHS €€ PerucTpaluu, a B ciiydae 00XKaloBaHUS
0TKa3a OpraHa, NpeoCTaBISIOUIEr0 MYHUIIUTAIBHYIO YCIYTY, MHOTO(QYHKIIHOHATIBHOTO
LIEHTpa, OpraHu3alui, IPe1yCMOTPEHHbIX YacThio 1.1 cTtaThu 16 @enepanbHOro 3aKkoHa
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Ne 210-®3, B mpueme TOKyMEHTOB y 3asBUTENsI JTUOO B WCIPABICHUU JOMYIIEHHBIX
OIEYaTOK U OLIMOOK WIM B Cllydae 00>KaJOBaHWs HapyLIEHHUs YCTAaHOBJIEHHOIO CpOKa
TaKUX UCIPABICHUM - B TEUEHUE IATH pab0UYMX JHEH CO THS €€ perucTparui.

5.6. Ilo pe3ynbraraM paccCMOTPEHHS KaJlOObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PELIEHUM:

1) s)xanmo0a y10BIIETBOPSETCSA, B TOM YHUCIE B POPME OTMEHBI IPUHATOTO PELICHMUS,
UCIPABJICHUS JOMYUICHHBIX ONEYaTOK M OHMOOK B BBIIAHHBIX B pe3yjbTare
MPEA0CTABIECHUS MyHUIIMIIAIBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHBHBIMHM ITPABOBBIMHU aKTaMH
Poccuiickoit deneparivy, HOpMaTUBHBIMU MPAaBOBBIMU akTamu PecnyOnuku TatapcraH,
MYHULMIIATbHBIMU IIPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHA, claeayromiero 3a JHEM MPHUHATUS DPEIICHUS, YKAa3aHHOTO B
HACTOAILIEM ITyHKTE, 3asBUTEII0 B MHCbMEHHON (hOpME M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cay4yae mpu3HaHMS >KajdoObl MOJUIEXkKAIIEd YAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O PEe3yJIbTaTax PacCMOTPEHUs KajloObl Jaercs MH(popmauus o JAEHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABIIOIMIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM LIECHTPOM JINOO OpraHu3aluen, NpeaycMoTpeHHO! JacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3,; B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHUIIMIAIBHOW YCIYTH, a TAK)KE MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEY/I0OCTBA M YKa3bIBaeTCs MHPOPMALMS O AATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aBUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyyae nmpusHaHus *anoObl HE MOAJIEkKAUIEH YIOBIETBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHPOBAHHBIE
pa3bsCHEHUs] O MNPUYMHAX MPHUHATOrO pEIHIeHHs, a Takke HHQOpMalMs O MOpsaKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMU T10 PACCMOTPEHHUIO Kajoo,
HE3aMEeINTEIbHO HANPABIIIOT UMEKOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATypHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
IPUHATHUIO HA YYET IPaKJaH B
KaueCTBE HY>K/IAIOIINXCA B
MPEIOCTABICHUH KHUIIBIX
MIOMEIIEHUI MO I0TOBOPY Harkma
CITyK€OHOTO JKAJIOTO TIOMEIIICHHUS,
HAXOJISAIIETOCS B MYHUIIATTAIEHOM
KUJITUITHOM (HOH/IE

dopma pemIeHns O MPUHATUU HA YYET IPa)kJaH B KAYECTBE HYKIAIOIIMNXCS B
PEIOCTAaBICHUH KIUIbIX MIOMEIIEHUH IO TOTOBOPY HaliMa CIIyKeOHOTO JKUJIOTO
HNOMEILEHUS, HAXOIAUIET0Cs B MyHUIIUIIATbHOM SKUIIUIIIHOM (OHJIe

(HaI/IMeHOBaHI/Ie YIIOJITHOMOYCHHOI'O OpraHa, nmpeaoCTaBJIgsromero MyHuluItaJIbHYrO YCJ'IYI"Y)

PEIIEHUE

3asiBUTEIND:

Hp CACTaBUTCIIb.

KonTakTHble JAaHHBIC IPCACTABUTCIIA:

O IPUHATUY HA YUYET IPaKJaH B KQUECTBE HYKAAIOIINXCS B IPEAOCTABICHUHN KUJIBIX
MOMEIICHH MO JOTOBOPY HaliMa CITy»KeOHOTO0 JKUIJIOTO TTOMEIICHUSI, HAXOISIIIET0Cs B
MYHHUITUTIATBHOM KUJIUIITHOM (POHIe

oT

Ha ocHOBanuu 3a4BI€HUSA OT

No

" IpEaAOCTABJIICHHBIX

K HEMY JOKYMEHTOB, B COOTBETCTBUHU CO cTarher 52 JKunmuinHoro koaekca Poccuiickon
@denepaiy MPUHATH HA YYET B KAUECTBE HYXKAAIOIMIMXCS B MPEAOCTABICHUU >KUIIBIX
MMOMEIIEHUI MO JOTOBOPY HaiiMa CIIy»KE€OHOI'O YKUJIOTO MOMEIIEHHUs, HaXOASIIErocs B

MYHUIHUIIAJIBbHOM XKUJINITHOM (1)OHJIC:

N COBMCCTHO IIPOKHUBAIOIIUX YJICHOB CCMbHU!

1.
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no

JlaTa npUHSTHS Ha YYeT:
Howmep B ouepenu:

Ceenenust 00 JIEKTPOHHOM TOMUCH

JIOJDKHOCTHOE JIUITO ®.N.0.
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
IPUHATHUIO HA YYET IPaKJaH B
KaueCTBE HY>K/IAIOIINXCA B
MPEIOCTABICHUH KHUIIBIX
MIOMEIIEHUI MO I0TOBOPY Harkma
CITyK€OHOTO JKAJIOTO TIOMEIIICHHUS,
HAXOJISAIIETOCS B MYHUIIATTAIEHOM
KUJITUITHOM (HOH/IE

®opmMa pernieHust 00 0TKa3e B MPEAOCTABICHUN YCIIYTH

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

PEIIEHUE

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
10 IPUHATHIO HA yYET Ipa)kJaH B KAUECTBE HYKJAIOIINXCS B IPEAOCTABICHUHN KUJIbIX
MOMEIIEHUI MO JOrOBOPY HaliMa CIy»KeOHOTr0 JKUIJIOTO TTOMEIIEHUSI, HAXOASIIET0Cs B
MYHUIUTIATBHOM KUJIUIIHOM (poHe

oT No
PaccmorpeB Baie 3asBieHue ot No 151
MpUJiaraemMple K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom

IPUHSATO pellieHrne 00 0TKa3e

B MPEAOCTABICHUY MYHUIIUNIATBLHON YCIYTH IO MPUHATHIO HA YUET TPaXkJIaH B KAUeCTBE
HYKIAIOIIUXCS B MPEIOCTABICHUH KUJIBIX TTOMEIIEHUHN TT0 JOTOBOPY HaliMa CTy>KeOHOT0
KUJIOTO TIOMEIIEHUS, HAXOJAIIEroCcs B MYHHUIUIAILHOM SKWJIMITHOM (OHIE TIO

CJIEIYIOIUM OCHOBAHUSIM:
S.

6.

JlononHutenbHast UHGOpMALIHS:
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Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJIHOMOYEHHBI OpraH ¢ 3asBICHUEM O
NPEIOCTaBICHUU YCIYTH MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYIICHU.

JlauHbI OTKa3 MOXET ObITh O0O0XajdoBaH B JOCYACOHOM TOpSAKE MyTeM
HaIpaBJIeHU >KaI00bl B YIIOJTHOMOUYEHHBIN OpraH, a Takke B CyZIcOHOM MOPSIZIKE.

Ceenenus 00 3JIEKTPOHHOM MOAMTUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
NPUHATHIO HA yUYET TpakJIaH B
Ka4eCTBE HYKIAIOIIUXCS B
NIPEI0CTABIICHUH JKUITBIX
MIOMEIIEHUI MO I0TOBOPY Harkma
CITyK€OHOTO JKAJIOTO TIOMEIIICHHUS,
HAXOJISAIIETOCS B MYHUIIATTAIEHOM
KUJITUITHOM (HOH/IE

®dopmMa perieHust 00 0TKa3e B IpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHUS YCIIYTH

(bnank oprana, npeoCTaBISIONIET0 MYHUIIUTIAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIC JAaHHBIC ITPCACTABUTCILAL

PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH MO MPUHATHIO HA YUET TPAXKAAH B KAU€CTBE HYKIAKOLINXCS B
MIPEIOCTABICHUH KIIIBIX TIOMEIIEHUH 10 IOTOBOPY HaliMa CITy>KeOHOTO KHJIOTO
MOMEIICHHS], HAXO/ISIIETOCS B MyHHUITUTAIBHOM KUJIHUIITHOM (HOHIE

oT Ne
PaccmotpeB Bame 3agBieHune ot No 51
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

IIPUHSITO
pemeHre 00 OTKa3ze B TpHUEME JTOKYMEHTOB, HEOOXOMMMBIX ISl TPEIOCTABICHUS
MYHHUIUIIAUIBHON YCIYTH MO MPUHSATHIO HA YYET TPakJlaH B KAUECTBE HYKIAIOIINXCS B
MPEOCTaBICHUN JKWIIBIX TIOMEIIEHUH IO JOroBOpaM HaiiMa CIIY>KEOHBIX KHUJIBIX
MMOMEIIEHUI MO JOTOBOPY HaiiMa CIIyKEOHOTO KUJIOTO MOMEIIEHHUs, HaXOASIIErocs B
MYHULIMTATBHOM KWIMIITHOM (POHAE MO CIASTYIOUIUM OCHOBAHUSIM:

S.

6.
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PaspsicHeHne npu4MH OTKa3a:
JlononHutenbHast UHGOpManus:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIMOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPEIOCTaBICHUU YCIYTH MOCJE YCTPAHEHUS YKa3aHHbBIX HAPYIICHUH,

JlauHbIi OTKa3 MOXET ObITh OO0XajaoBaH B JOCYACOHOM TOpSIKE MyTeM
HaIpaBJIeHUS >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a Takke B CyZIcOHOM MOPSIZIKE.

Cenenust 00 AIEKTPOHHON TOAIHUCH

HomxuoctHOe muio (PHO)

(HOAMUCH YIIOTHOMOYCHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
IPUHATHUIO HA YYET IPaKJaH B
KaueCTBE HY>KIAIOIINXCS B
MPEIOCTABICHUH KHUIIBIX
MIOMEIIEHUI MO I0TOBOPY Harkma
CITyK€OHOTO JKAJIOTO TIOMEIIICHHUS,
HAXOJISAIIETOCS B MYHUIIATTAIEHOM
KUJITUITHOM (HOH/IE

®dopma

B YHOHHOMOHGHHLIﬁ oprad MCCTHOI'O CaMOYIIpaBJICHUA

(bamumust, uMs1, 0TYECTBO (TIOCIICTHEE - PY HAJTUYHH ) IOJTHOCTHIO)

JIOKyMEHT, yIOCTOBEPSIOIINN JTUYHOCTD:

(BU TOKYMEHTA)

(cepus, HomeD)

(xeM, Kor/1a BBIJIaH)

AJlpec perucTpaiuu 1o MecTy >KUTEeIbCTBA:

AJlpec perucTpaluu 1no MecTy npeObIBaHusI:

CHUIJIC:

JIOKyMEHT, yOCTOBEPSIOIINN JINYHOCTD:

(BU TOKYMEHTA)

(cepus, HOMED)

(xem, Kor/ia BbIIaH)

PexBu3uTHI JAOKYMCHTA, IIOATBCPKAAOIICTO ITOJTHOMOYMA!

KonTtaktHast uadopmanus:
HOMED TEJL.:

9JI. TIoYTa:
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3asBIcHNEC
O MPUHATUHU Ha YYET TPakJaH B KAYECTBE HYXJIAIOIINXCS B IPEAOCTABICHUH KHUJTBIX
MOMEIIEHUHN 110 JOTOBOPY HaiiMa CITy>KeOHOTO0 JKHIJIOT0 TTOMEIIECHHU S, HaXOASAIIEToCs B
MYHUILIUTATHFHOM >KHJIMIITHOM (POHJIE

[Ipomry npuHAT, MEHS Ha y4YeT IO JOTrOBOpPY HaliMa CIyXeOHOTO >KHIIOTO
MOMEIIEHUS, HAXOMAALIErocs B MYHHUIUNAIBHOM >KUIUIIHOM (OHIE B CBSI3U C
OCYULIECTBJIEHUEM MHOIO TPYIOBOU JESITEIBHOCTH B B
JOJIKHOCTH

Pe3ynbTaT npenocraBieHuss MyHALMIAIBHON YCIIYTH, POy NPEIOCTABUTH:

|:| B JUYHbIA KaOuHeT [loprana rocyaapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT
Pecny6nuku Tarapcran;

D B MHOTO(YHKIIMOHAJIFHOM IIEHTPE MPEIOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX yeiyT Pecy6nuku Tatapceran;

I:I B YIIOJITHOMOYCHHOM OpPraHc¢ MECTHOI'O CaMOYIIPaBJICHUA.

IToamuce 3asgBuTENA:

(pamunus, UMs1, OTYECTBO (TIOCIETHEE - TPU HAJTMUNHN ) TTOJTHOCTHIO) (moamnuce)

« » 20

roga

K 3asBnenuto npunaratorcsi:
1.

(HaI/IMeHOBaHI/Ie U HOMCD NOKYMCHTA, KEM U KOIr'’la BbIZ[aH)

2.

(HaMMEHOBaHUE U HOMEP JJOKYMEHTA, KEM M KOT/1a BbI/IaH)

JlaTa puHATHSA 3a8BIEHUA U TOKYMEHTOB  « » 20 roja.
Bcero npunsito JTOKYMEHTOB Ha JICcTax.
(KOJIMYeCTBO JOKYMEHTOB) (mponuchio)
(1OMKHOCTD) (moamnuce) (pamunvs ¥ MTHUITMATIBI)

Perucrpaunonuslii HOMEp 3asIBJICHUS
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(uH(pOpMAIMS  3aMOJIHAETCS  YIOJHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIIOM  OpraHa  MECTHOTO
caMOyNpaBlieHUs, IPUHSBILINM 3asBJICHUE U TOKYMEHTBI)

[Tpunoxenue Ne 5

K AJIMHUHHCTPAaTUBHOMY
periaMeHTy IpeaoCTaBICHUS
MYHULMTNIAIIBHON YCIIYTH T10
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MIPUHSITUIO HA YYET TPaXkJaH B
Ka4eCTBE HYKJAIOIINXCS B
MPEIOCTABICHUN JKUIIBIX
IMOMENICHUH 10 JOTOBOPY Hama
CITY>K€OHOT0 JKHJIOTO MTOMEIIICHHUS,
HaXOJAIIETOCsS B MYHUITUITAILHOM
KUTUITHOM (HOH/IE

PykoBoaurento
HcnomHuTensHOro KOMATETa

Or:

3asiBlICHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 omuOKe, JOMYIICHHOW MPU OKa3aHUM MYHUIIUNIAIBHOM YCIYTH 110
NPUHIATHIO Ha yYeT TPaKIaH B Ka4eCTBE HYKIAIOIIUXCS B MPEAOCTABICHHH JKUJIBIX
MOMEIIEHUH 0 JIOTOBOPY HaiiMa CIIy>KeOHOTO JKHIIOTO IOMEIICHHUS, HaXOJISIIErocs B
MYHHIIMITAIEHOM KWIAITHOM (DoHIE.

JlaTta, HOMEp NOAAHHOTO 3asIBJICHHUS:
3anucaHo:
[IpaBuiIbHBIE CBENEHUA:

[lpomry WCOpaBUTh  JOMYIICHHYIO  TEXHHYECKYIO OIIMOKY HM  BHECTH
COOTBETCTBYIOIINE U3MEHCHHS B IOKYMEHT, SIBJISIFOIIUICS PE3yIbTaTOM MYHHIIUIIAIBHOM
YCIYTH.

[Mpunararo cieayromme 10KyMEHTBI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asBJCHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHOM KOIMUH Ha OyMa)XKHOM HOCHTEJIE MTOYTOBBIM OTIIPABICHHEM II0

ajpecy:

HacrosimuM noareepkaar0: CBEICHUsI, BKIIFOUCHHBIEC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOKO JIMILYy, @ TaKKE BHECEHHBIE MHOK) HHXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMMUM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
@denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTbI JECUCTBUTEIIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

( )

(mata) (oamuce) (®.1.0. (mpu HATM4HN)




