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AJIMMHHCTPAaTHBHBIH perjamMeHnT
NPEAOCTABJIEHHs MYHHIIUIIAJIBHON YCIYTH 110 NPEeA0CTABIEHHI0 HH(POPMAIHH
006 00beKTaX HeIBHKUMOI0 HMYIIECTBA, HAXOAAIMXCSA B MyHHIUNIAIbHOM
COOCTBEHHOCTH U NpeJTHA3HAYEHHBIX IS CAAYH B ApPEH/Iy

1. O01mue mosoxeHust
1.1.  Ilpeamer perynupoBaHHUS aIMHHUCTPATHBHOIO PErilaMeHTa

Hacrosmmit aIMUHUCTPATUBHBIN periamMeHT IIPEI0CTaBICHHUS
MYHUUHUNATBHON yCIIyTH (fajlee — aIMUHUCTPATUBHBIN PErIaMenT) YCTaHABINBAET
CTaHJapT ¥  TOPSAOK  IPENOCTaBIEHHS  MYHULUIATBHOW  YCIyTH IO
[PEIOCTaBIECHUIO UHpOpManuK 00 00BeKTax HEIBM)XKUMOIO HMYLIECTBa,
HaXOJIIIHECs] B MyHULMIIAJEHOM COOCTBEHHOCTH M TIpeAHA3HAYEHHBIX IS CIAYd
B apeHy (nanee — MyHHUITHITAIbHAS YCIyTa).

1.2. Kateropuu 3asBurenei

1.2.1. Jlutamu, MMEIOIMMHE TIPaBO Ha ITOTy4YeHHE MYHUIMIIATLHONR YCIyTH,
SIBILTIOTCS QU3MYECKHE U IOPUIUUECKUe JTUIIA (Jaee — 3asBUTENb).

1.2.2. C 3asgBieHMeM BIpaBe OOPAaTUTHCA NPEACTABUTENb 3asBUTEII,
JEUCTBYIOIIUN Ha OCHOBAaHHM JJOKYMEHTA, yIOCTOBEPSIOIIEr0 €ro IIOJHOMOYHS,
OO 3aKOHHBIM MpeCTaBUTENh (U3UUECKOro JiMna (Hajgee — MpeiCcTaBUTENb
3asBUTEIIS).

1.3. ITopstiox “HPOPMHUPOBAHKS O IPEJOCTABIEHHH MyHUIIUNIANLHON YCIyTH

1.3.1. Mudopmanus o mopsike IpeRoCTaBIeHUs] MyHUIMIAIEHOR YCIyTH
pasMeriaeTcs:

1) Ha MHPOPMAIIMOHHEIX CTEHAX, COACPIKAIIMX BU3YAIBHYIO M TEKCTOBYIO
MHGOPMAlHMIO O MYHHUITUIIAIBHON YCIIyre, pACIONOKEHHBIX B ITOMEIIEHUSX
MHOTO(QYHKIIMOHATBHEIX —~ IIEHTPOB  I[IPEJOCTABIEHHS TOCYJAPCTBEHHBIX U
MYyHHUIUIAIBHBIX YCIYT.

2) Ha oduIMATEHOM caliTe MyHUIHUIATBHOIO paiioHa B MHMOPMAIMOHHO-
TeleKoMMyHUuKannonno certu «Muteprer»  (https:/www. HYPERLINK
"https://www.tuka/" HYPERLINK "https://www.tuka/" HYPERLINK
"https://www.tuka/"tukay. tatarstan.ru);

3) na Iloprane rocyJapCTBEHHBIX U MyHUIUNAIBHBIX YCIyr PecryGiauku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryGnukancKuii mopTan);




4) ma ExumHoM mnoprane ToCyAapCTBEHHBIX H MYHULANANBHBIX YCIYT
(bynxumit) (https:// www. cosuslugi.ru) (manee — Exunslit moprai);

5) B TOCYHapCTBEHHOU UHGOPMALIUOHHOW ~ CHUCTEME «Peectp
rOCYJapCTBEHHBIX ¥ MYHHUIMIAJIBHBIX  YCIYT PecriyOnuku ~ TarapcTan»
(http:/frgu.tatar.ru) (mamee — PeecTp roCynapCTBEHHBIX 1 MYHULMAIATBHBIX
YCIIYT).

1.3.2. KoHCyIpTHpOBaHKE 10 BOIPOCAM IPEAOCTABICHUA MYHUIIAIIAIbHOM
YCIIYTH OCYLIECTBIISIETCA:

1) B MEHOTO(YHKIHOHATBHBIX LEHTPAX MPETOCTABICHMS rOCY IapCTBCHHbIX
¥ MyHHUIATIATBHBIX YCIyT I yCTHOM OOpAaIIeHUH - JIAIHO MK 10 TenedoHy;

2) B MHTepaKkTUBHOM Gopme PeciryOnuKkaHCKOro moprana;

3) 6 YNONHOMOUEHHOM HA NPe0OCMABNEHUE YCILy2U Opeane (nanee — Opaan):

[pH yCTHOM OOpAIeHUH - TUIHO WK TI0 Tenedony;

Ipu [WCBMEHHOM (B TOM 4YHCJIE B dopMe 3IEKTPOHHOTO JOKyMEHTa)
obpaiienur — Ha OyMaXHOM HOCHTENE MO IO04Te, B SIIEKTPOHHOM (opme I10
DJIEKTPOHHOM MOYTE.

1.3.3. Mudopmarus Ha EguHOM IOpTale, PecnyOnmukaHCKOM MoOpTalle O
Mopsifike M CPOKax MpPeHOCTaBIEHHs MYHULUITAIBHON yCIyru Ha OCHOBaHWA
CBeNleHMH, cOmepKamuxcsi B PeecTpe TrOCYyAapCTBEHHBIX M MyHHIMITAILHLIX
YCIIyT, IPEIOCTaBILSIeTCS 3aBUTEIO OSCILTATHO.

Jloctynm K uHQOpMAalMM O CpPOKax M IOpAAKe IIPe/lOCTABICHMA
MyHHUIUTIATBHON YCIYTH OCYIIECTBIISACTCSA 0e3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-
6o TpeboBanmii, B TOM dHcie O3 UCIOJIL30BAHUS IPOrPaMMHOTO obecrieueHusl,
yCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEACTBA 3aiBUTE]I TpebyeT 3aKIIoYeHuUs
JIAIEH3MOHHOr0 UM HHOTO COMVAIIeHHs C NPaBooOnanaresneM MporpaMMHOTO
obecreuenusi, MPEeLyCMATPUBAIOIIET0 B3UMAaHME IUIATBI, DPETHCTPALMIO MK
ABTOPH3AIMIO 3asBUTETS MU MPEAOCTaBICHHE UM TICPCOHANBHBIX HAMHbIX.

1.3.4. IIpu oOpallieHuu 3asBATEIIA TUIHO WU II0 TesaedOoHy B COOTBETCTBUU
C TIOCTYTIMBIIIAM OOpalleHueM IIPEA0CTaBIACTCS uH(popMaIus:

* 0 MecTe HAXO0XKIEHUS MHOTO(DYHKIXOHAIBHOTO LIEHTpa
IPEeOCTaBIEHHs] TOCYIApCTBCHHBIX M MYHUIHMIIANBHBIX yCIIYT, Opeana (anpec,
rpaduk pabOThI, CTIPAaBOYHBIC TeeOHBbl);

0 TIOpsAKE TPEeNOCTABICHHS MyHMIMNANbHOH YCIyTHd, O crmocobax u
CpoKax [oJa4dy 3asBICHUN;

e 0 KareropHsx TPaxIaH, KOTOPHIM IPEROCTaBIACTCS MyHMIIMIATIbHAL
yclyra; O HOPMATHBHBIX IIPaBOBEIX — aKTaX, —PeryJHpyrOMAX BOIIPOCHI
IpeOCTABIEHNS My HUIIUIIATIBHON yCIIyTH;

0 IepedHe JOKYMEHTOB, HEOOXOAMMBIX Ml PACCMOTPEHUSA 3aABIICHIA O
[IpeJOCTABIEHAN MYyHHIMTIAJIBHON YCIyTH, O CpoKax MNpuemMa 1 perucTpanyu
3asIBJICHUS,

0 XOJe IIPeIOCTABICHIS MyHUIMIIAIBHON yCITyTH;

« 0 MecTe pa3MelleHHs Ha OQUIMAIBHOM CaHTe nHbOpMalUMU 10
BOIIPOCAM MPEAOCTABICHIS MyHUIIUIIAIBHON yCITYIH;

e 0 mopsnke 00KalOBaHHUsA INEHCTBUH WM Oe3efcTBUS TOJDKHOCTHBIX
muu Opzana.




[T0 mUCHMEHHOMY OOpAIIEHHIO COTPYIHHMKE OTZAENa, OTBETCTBEHHOTO 3a
[Ipe/loCTaBleHre MYHUIUNAIBHON YCIyTH, MoApo6HO B MHCBMEHHOH (opme
Pa3BACHSIOT 3asBUTENIO TOPSIOK MPeOoCTaBICHHU MYHHUIUTTAIBHOR YCIyrd H
BOIIPOCHI, yKa3aHHbIE B HACTOAIIEM IIyHKTE a/MHHUCTPATUBHOIO perlaMeH1d, U B
TeyeHHe Tpex pabounx JHel CO THs PeTUCTpanih o0palleHus HalPaBJIAOT OTBET
sasgpuTenfo. OTBETHI NAIOTCS Ha A3bIke oOpalleHus. B ciydae HEBO3MOXHOCTH
JaTh OTBET Ha s3bIKe OOpalleHMs WCIOJIB3YIOTCA TOCY[apCTBEHHBIC  SA3BIKH
PecrryOnmku TarapcTaH.

1.3.5. HMudopmanus IO BOIpocaM MPeNOCTaBICHUSA MYHHULUIIAIbHON
yCIyrHM pasMelnaetcss Ha O(QHIMAIbHOM CaWTe MYHHIHUIIAIBHOIO paifoHa (unu
20podcKko2o oKkpyea) A Ha HHPOPMALMOHHBIX CTEHIAX B TTOMEIICHUIX Opeana 1is
pabOoTHI C 3aABUTSIIIMHU.

Mudopmaryss Ha TOCYIapCTBEHHBIX —A3BIKAX Pecniy6iuku  TaTtapcraH,
pasMernaemas Ha HMHQOPMAILMOHHBIX CTeHAaxX U Ha O(QHUITMATEHOM CanTe
MYHHUIUIIAIBHOTO paioHa B HH(GOPMALIMOHHO-TENIeKOMMYHUKAI[MOHHOH  CETH
«HTepHeT», BKIFOYAET CBEJCHHSA O MyHUIUIIAIBHOM YCiyre, COACpKAIUecs B
myakTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOIO
pernaMeHTa, MH(GOPMAIMIO O MeCTe HAaXOXKIEHHS, CIPABOTHBIX tenedoHax,
BpeMern pabotsl Opeana, o rpaduke HpHeMa 3asBJIECHUI Ha MpEeNOoCTaBlICHUE
MYHUIIATAIBHOR YCIyTH.

1.4. HopMaTWBHBIE IIPaBOBbIE aKTHI, PETYIHUPYIOMIKE IIPSIOCTaBICHIAC
MYHHUIIATIAJIBHOMN YCIyTH

1.4.1. TlepedeHb HOPMATHBHBIX IPAaBOBBIX aAKTOB, pEryIMPYFOIINX
[IpeOCTaBleHAe ~ MYHMIMIANBPHONW  YCIIyTH (c yxazaHWeM  PCKBU3UTOB
HOPMATHBHBIX ~ IIPaBOBBIX ~ aKTOB M HCTOYHHKOB  HX 0hUIUaIBEHOTO
omyOIMKOBAHMs ), pasMelleH Ha EquHOM nopraje, B PeecTpe rocynapCTBEHHBIX U
MYHHUIMIATBHBIX YCIyT, Ha OQUUIMAIBHOM CaiTe MYHHI[ANAIBHOTO palioHa B
HHGMOPMAIMOHHO-TEIEKOMMYHUKAI[HOHHO! CEeTH «HTEepHETY.

1.4.2. TekcT aIMUHHACTPATUBHOIO PEriaMeHTa B JIEHCTBYIOIICH pelaKiy
TOJUTEXKHUT pasMelleHnto Ha EjxuHOM mopraie, B PeecTpe rocynapCTBEHHBIX H
MYHHUIMIANBHBIX YOIyT, Ha OQUIMAIBbHOM CaiTe MYHHUIAIAIBHOTO palioHa B
1H)OPMAIHOHHO-TEIEKOMMYHUKALIMOHHOK CETH «HTEepHETY.

1.5. TepMI/IHBI, HCIIOJIB3YEMEIC B AIMUHHUCTPATUBHOM periaMeHTe, 1 ux
OInpeaeICHUA

1.5.1. B aaMUHHCTPATHBHOM pErjJlaMEeHTe HCIOJIB3YIOTCA CJICAYIOIINE
TEPMUHBL U OIIPEICTICHNUS:

yaaJeHHOoe pabouee MECTO MHOTO(YHKIIMOHAIIBHOTO LIEHTpa
[IpeI0CTABJICHHUs] TOCYIaPCTBEHHBIX ¥ MYHHIMIAIBHBIX yCIyT' — TEPPUTOPHUATIBHO
060cobenHoe CTPYKTypHOe mojpaszienenue (oduc) MHOTO(QYHKIIUOHATIBEHOI'O
LIEHTpPa [IPEJOCTABICHHS TOCYNAPCTBEHHBIX ¥ MyHUIUIIANBHBIX YCJIYT, CO3AAHHOC
B FOPOJICKOM (CEIECKOM) IOCENCHUN MyHHUIUIATBHOTO paiioHa UM B FOPOJICKOM



oxpyre Pecry6muku TaTapcTaH B COOTBETCTBMM C  IYHKTOM 34 Ilpasun
OpraHU3alil NeSTeNbHOCTH MHOTOQYHKIMOHANBHBIX LEHTPOB MPEIOCTABICHIA
rOCYIaPCTBEHHBIX ¥ MYyHHIHIANBHBIX YCIYT, YTBEPXKICHHBEIX IOCTAHOBICHICM
I[IpasuTensctBa Poccuiickoit Penepaluu OT 22 nmekabps 2012 r. N2 1376 «O6
yTBepoKaeHnd 1IpaBuil OpraHu3alu JeATEIbHOCTH MHOTOGYHKIIMOHAIBHEIX
[[EHTPOB MPEIOCTABICHNSI TOCY IaPCTBEHHBIX ¥ MYHUIIUTIATBHEIX YCIYT»;

TexXHAYEeCKas OIMMOKa - ommOKa (ONMCKa, oredaTKa, rpaMMaThdecKas MiIn
apupMeTHIecKas OIINOKa OO TOnHOOHAs omnbKa), MOMyILIEHHAs OpTraHoM,
[IPEOCTABIMIONIMM MyHHIUIANBHYIO YCIYTy, ¥ TPUBEAIIas K HECOOTBETCTBHUIO
CBeJICHHMH, BHECEHHBIX B JOKyMeHT (pe3ynbTal MyHULHIIAIEHOH yCITyTH),
CBEJICHVSIM B JJOKYMEHTaX, Ha OCHOBaHWU KOTOPBIX BHOCUIMCH CBEJCHNUS;

EjuHast cucTeMa UICHTH(QUKAIMA W ayTeHTU(QHUKALMA B UHQPACTPYKTYpe,
obecrieunBaroei uHGOPMAIIMOHHO-TEXHOJIOTHIECKOe B3aUMO/IeICTBUE
UHGOPMAITMOHHBIX CUCTEM, HCITOTB3YEMBIX TUTS [IpeI0CTaBICHUS
FOCYIapCTBEHHBIX ¥ MYyHHULHUIAIBHBIX YCIYT B OJIEKTPOHHOM bopme (nanee —
ECHMA) — oenmepanbHas rocyJqapcTBeHHas —HMH(pOPMAIMOHHAs — CHCTEMa,
06ecIIeurBAaloas CAaHKIMOHAPOBAHHBIA JOCTYII Y4aCTHUKOB HH()OPMAIIOHHOTO
B3AUMOJIEHCTBHS B CHCTeMe MISHTH(DHUKAIMA ¥ ayTeHTH(QUKAIMK K HHOPMAIIHH,
cofepKalelicss B TOCYJapCTBEHHBIX WH(OPMAIMOHHBIX CHCTEMax M HMHBIX
UH(GOPMAITUOHHBIX CUCTEMAX; ,

MOI] - ['ocymapcTBeHHOE OI0JPKETHOE yUpexXIECHUE
«MHOTO(GYHKIIMOHABHEI ~ IIEHTP  NPEeJOCTaBICHHS  IOCYy[NapCTBEHHBIX U
MyHUIUTAIBHBIX yeIyT B PecryOivike TaTapcTany;

AUC M®I] - Apromaru3upoBaHHas HMHGOpPMALUOHHAS — CHCTEMA
MHOTOGYHKIMOHANBHBIX ~ LEHTPOB  NPENOCTaBICHHMs  TOCYHApCTBCHHBIX U
MyHHLUIATBHBIX yeryT Pecy6svku TaTapcran.

1.5.2. B aIMHHHCTPAaTHBHOM  perjiaMeHTe IIOA  3asBICHUEM O
NpesOCTaBIeHny MyHHLMNATBHOR ycmyrn (nauee - 3asBJICHUE) IIOHUMAETCs
3aIpoC O MPEIOCTABIEHHI MyHHIMIIATBHOM YCIIYTH, TIOJaHHEIH B COOTBETCTBHH C

nyHkTOM 3 craTthu 2 MexmepansHoro 3akona ot 27 mromst 2010 roma N2 210-®D3
«O6 opraHu3alUy MPELOCTaBIeHHA TOCYIapPCTBEHHBIX U MyHHUIMIAIBHBIX yCIy D

(nanee — ®enepanpHbiii 3aKoH N2 210-D3).
2. CTaHgapT npeaocTaBieHHs MyHHIMNAJIBLHOH yCIyTrH
2.1. HaumeHoBaHWe MYHULIMIIAIILHON YCIYTH

IIpenocrapienvie HHGOpMAIMU 00 00BEKTax HEABIKMMOIO HMMYIIECTBA,
HaXOISLIMXCS B MyHHUIMITATHHOW COOCTBEHHOCTH U MpeIHA3HAYCHHBIX UL ClauH

B apeHnay.

2.2. HauMmeHOBaHVEe UCIIOIHUATEIHHO-PACTIOPAAUTEIHFHOTO Oprana MECTHOI'O
CaMOYIIpaBJIEHUs, HETIOCPEACTBEHHO IPEAOCTABIAIOIIETO MyHUIIAIIAIBHYTO

yenyry



HenonnmenvHolll komumem 1ykaescKo20 MyHUYunaibhos pationa PT.
2.3. Omnucanue pe3yibrara IpeloCTaBICHIA MYHULUATIANBHON yCIyTH

2.3.1. Pe3ynpTaTOM IIPEAOCTABICHNS MyHUIIATIAIEHON YCIIyTH SBJISCTCH:

« uHpopManus 06 00beKTax HEABWKMMOTO MMYIIECTEA, HaXOIAIIUXCS B
MYHHAIHITATEHON COOCTBEHHOCTH W IPEIHAsHAYCHHBIX JUIL CHadH B apeHny
(mpunoxenue N2 1 x HacTOSIIEMY aIMUHUCTPATHBHOMY periiaMeHTy);

« pemeHue 00 OTKase B TIPEAOCTABICHHU MYHUIUIATBHON yCIIyTH

(npunoxenne N 2 k HacTOsIIEMY aIMAHUCTPATUBHOMY perjiaMeHTy);
« pemenwe 00 OTKase B IpUeME JIOKYMEHTOB, HEOOXOIUMBIX IS

TIPEeNOCTABICHUS MyHHIMIIAIBHOM YCIyrHd (mpunoxkerne N2 3 K HacTOAIIEMY
aJIMUHICTPATHBHOMY PEITIAMEHTY). _

2.3.2. Pe3ymnpTaT NpeaoCTaBIICHU MYHUITUTIAIBHON yCIIyTH HalpPaBIIsIeTCs
3agBHUTEN0 B (QOpMe BIIEKTPOHHOIO JOKYMEHTa, IMOMIHCAHHOTO YCUJICHHOU
KBaNTHOHIIEPOBAHHOM 3EKTPOHHOHA IOINKUCHIO YIOTHOMOIEHHOIO JIOJDKHOCTHOTO
nuna Opeana (nmubo Opzarna), B COOTBETCTBHU C DenepalbHbIM 3aKOHOM OT 6

anpens 2011 roma N2 63-@3 «O6 2JIEKTPOHHOMN TOIHCKH (Janee — deepalbHbIN

saxon N2 63-®D3) B nuuHbM kabuner EnuHOrO moprai. B ciyuae HalpaBlIeHUS
3asIBITEHUS TOCPEACTBOM PeCITyOIIMKaHCKOTro MopTana pesylbTaT Ipe/loCTaBICHIA
MyHHUIUTANTBHON yCIyTd HalpaBlsAeTCs B JIWYHBIH KkabuHeT PecmyOnMKaHCKOIO
ropTaa.

2.3.3. ITo BBIOOpPY 3asBUTENS pe3ylbTaT MPEAOCTABICHIA MY HUIUIIATBHOU
yenyru BelmaeTcs B OpraHe Uiy B M®I] B dopMe dK3eMIULIpa SIEKTPOHHOTO
JOKYMEHTa, pacredaraHHoro Ha OyMasKHOM HOCHTENE, 3aBEpeHHOIO LEHATBIO 51
[TOJITACHI0 COOTBETCTBEHHO YIOTHOMOYEHHOIO JOJDKHOCTHOTO JIHIA Oprana uinu
pa6otarka MOLI,

2.3.4. 3agBuTenh BIOpaBe IOIYYMTH  PE3yNbTaT  MPEAOCTaBJICHIA
MYHHIMIATBHON yCIyrd B (opMe d/IeKTPOHHOrO AOKyMEHTa B TCHCHMC Cpoxa
JIeMCTBYS pe3ysibTaTa IPeIoCTaBICHUL MYyHHITAITAIBHOM yCITyTH.

2.4, CpoK IIpeoCTaBIeH s MyHULMIIANBHON YyCIyTH, B TOM HHUCIIE C yHCTOM
HeOoOXOMMMOCTH OOPAIIEH s B OPIraHU3alMH, YIaCTBYIOLIME B IIPEIOCTABICHIN
MyHHIUIATEHOM YCITyTH, CPOK IPAOCTAHOBICHHS IPEIOCTABIICHHS
MYHHIEIANBHON YCIyTH B Clly4ae, €CIIE BOSMOXKHOCTD IPHOCTAHOBICHIA
IpelyCMOTpeHa 3aKOHOJaTeILCTBOM Poccuiickoit denepaniiy, CPOK BbIIa9H
(HarpaBleHus ) JOKYMEHTOB, SBIISIOLIIXCS PE3YIbTaTOM IPe0CTaBICHIA
MYyHUIUIIAIBHON yCITyTH

2.4.1. MyHununanpHas yclyra HOpefoCTaBIAeTCsS B TCUCHUE 5 pabouux
JTHEH.

2.4.2. TIlprocTaHOBIEHME CPOKA MPENOCTABICHUA MYHHUIUIIAJIBHOM YCITyTH
He MPelyCMOTPEHO.



2.4.3. Hamnpasnenue JIOKYMEHTA, SIBIISFOIIIETOCS pe3yILTaTOM
peIOCTABICHHUA MyHUIAIIAIBHON YCIyTH B dopMe SIEKTPOHHOTO JIOKyMEHTa,
3aSBUTENNIO OCYIIEeCTBIICTCA B /ACHD ohopMIeHHsI M PETHCTpalui pesylbTata
IPeI0CTaBICHHS MyHUIUIIAIBEHON YCIYTH.

2.5. VicueprblBarolui epeueHb JOKyMEHTOE, HeOOXONUMBIX B COOTBETCTBUU C
3aKOHOIATE N BHBIMY MM MHBIMYM HOPMaTHBHBIMU IPABOBBIMH aKTaMHU JJIs
peIOCTABIICHI MyHUIUTIAIEHON YCIYTH, & TAKKe yClIyT, KOTOPBIE ABIISIOTCSA
HeOOXOIUMBIMHA U 00s13aTeIIBHBIMH I IPEOCTABIICHHS MYHHUIANANBHBIX YCILYT,
O UIEKAIIHUX TTPEACTaBICHUIO 3asiBUTCIIEM, crioco0bl UX MOTYUEHUs 3asiBUTETICM, B
TOM UHCIIe B SIEKTPOHHON (opMe, MOPATOK MX IPECTaBICHIA

2.5.1. lns morydeHUs MyHHUIWIATbHON YCIyTH 3asBUTE]IH IIpeCTaBIsIeT
crelyroIye JOKyMEHTRL:

1) IOKyMEHT, yIOCTOBEPSIOIIIH JIAYHOCTD (me Tpebyercst B cly4ac
obparieHns IoCpeCTBOM PeciryO6iMKaHCKOTO ropTana);

2) ZOKYMEHT, YIOCTOBEPSFOIIIH TTOIHOMOH IIpeICTABUATENS 3asBUTEILT;

3) 3asBIECHUE!

B (Qopme [IOKyMeHTa Ha OyMa)XHOM HOCHTENIC (mpunoxenne N2 4 x
HACTOSIIEMY aIMUHUCTPATUBHOMY pEriaMeHTy);

B oJeKTpoHHOW  dopme  (32TONHACTCA MIOCPENICTBOM ~ BHECEHHS
COOTBETCTBYIOIIMX CBEIEHHUU B SJIEKTPOHHYIO dopMy 3asBIEHUsT), HOANUCAHHOS B
COOTBETCTBUM C TpeOOBAHMUSIMH ITyHKTa 2.5.3 aAMUHUCTPATUBHOTO pErjIaMeHTa,
TIpy 0OpaIleHUuH [IO0CPEICTBOM PecmyGIMKaHCKOTO ITOpTala.

7.5.2. BasBleHVe W IpriaraeMbie NOKYMEHTBI MOTYT OBITH IIPEICTABIICHBL
(HampaBJIeHbI) 3asBUTEIEM OTHUM 13 CIIeMyIOIIUX CIIOCO00B:

1) gepes M®IL[ Ha OyMaXHBIX HOCHTELIX H B BHJE DJIEKTPOHHBIX
JIOKyMEHTOB, COOTBETCTBYOLIHX TpeboBaHMsIM ITyHKTA 2.5.3 agMUHUCTPATUBHOTO
periaMeHTa;

2) mocpencTBoM Pecry6IukaHCKOro rmopraia B ANIEKTPOHHOH (hopMme;

3) B Opran JIMYHO HIM IOCPSACTBOM [MOYTOBO# CBsI3M Ha OyMa)XHOM
HocuTene. 3asBieHMe W IpUIaraeMble  JOKYMCHTBI,  IIPH HaIIPaBIICHUH
I0CPEICTBOM [IOUTOBOH CBA3H, 3aBEPAIOTCA B yCTAHOBIIEHHOM TIOPAZIKE.

7.53. 3agpjeHye IpYW HANpaBlICHUU IOCPEACTBOM PecmyOnuKaHCKOIO
fIopTaa IoJIHCHIBACTCS [IPOCTOM BIEKTPOHHOM ITOAMUCHIO 3aABUTEIL.

J{71st TIOJTydeHHs TTPOCTOH 5JIEKTPOHHOM IOJIKCH 3aABUTCIIO He0OXOAUMO
IPOUTH TIPOLENypy PErucTpalun (ayTeHTHOUKAWM) B ECHA, a Takxe
MOATBEPAUTD YUETHYIO 3aIIUCh.

DIEeKTPOHHBIA JTOKyMEHT (37IeKTpOHHEIH 00pas3 JOKyMeHTa), yKa3aHHBIA B
nonyEKTe 2 OyEKTa 2.5.1 anMUHECTPATHBHOTO periaMeHTa, 3aBepACTCs
YCHIJIEHHON KBANH(QUIMPOBAHHON OANUCHIO JIAI, YIOJNHOMOYEHHBIX Ha CO3/IaHUe
/1 [OJHCAHNE TAKAX TOKYMEHTOB, B TOM YHCIIC HOTApHy CaMi.

DIeKTpOHHBIE  JOKYMEHTBI (s7IeKTpOHHBIE ~ 00Opaskl JIOKyMEHTOB),
mpuaraeMele K 3asBICHHMIO, B TOM HHCIC JIOBEPEHHOCTH, HAIPaBIAOTCA B BUIC
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KauecTBO TIPENOCTABIAEMbIX OJIEKTPOHHBIX OKYMEHTOB (37IEKTPOHHBIX
06pa3oB MOKYMEHTOB) [OJDKHO TIO3BOJATE B IOJHOM o0beMe TPOYUTATh TEKCT
JIOKyMEHTa U Paclo3HaTh PeKBU3UTHI IOKyMEHTA.

2.5.4. 3amperaercst TpeOOBATh OT 3aABUTEIISL:

1) mpencraBieHHs HOKYMEHTOB H pH(GOpMAIIUY WK  OCYIIECTBICHHS
JeiicTBhl, TPEICTABICHNUE MIIM OCYIIEeCTBJIEHHE KOTOPBIX HE IIpelyCMOTPEHO
HOPMATUBHBIME ~ IPABOBBIMH  aKTamu,  peryJUpyrOmIMu OTHOLLIEHHUS,
BO3HHMKAIOIIHE B CBS3H C IIPEAOCTABICHUEM MyHUIUITAIBHON yCITyTH;

2) OCYIIECTBIECHHS NEWCTBUH, B TOM 9HCIC COTNIacOBAHMH, HEOOXOIMMBIX
JUTSE TIOJTydeHMsST MyHHLMIIQJIBHOM YCIyI'M ¥ CBA32HHBIX € obpallleHreM B HHBIC
rOCYIapCTBEHHbIE OPTaHBl, OPraHbl MECTHOTO CaMOYIpPABICHI, OpraHu3allyy, 3a
FCKIIOUEHHEM TONy4eHUsl YCIyl U TIOJNydYeHMs IOKyMEHTOB H pHGOpMaLIUH,
[IPEIOCTABISAEMBIX B PE3yNbTare HPEOCTABICHUS TaKuX yCIIyT, BKJIFOYEHHBIX B
[lepeuHH, yKasaHHEIE B 4acTH 1 CTaThu 9 depepanpHoro 3akoHa N2 210-D3
(HeoOXOIUMBIX ¥ 00s13aTeIbHBIX yCIyT);

3) mnpeicTaBleHMs JIOKYMEHTOB | yHbOPMAIIAK, OTCYTCTBHME U (HIH)
HEJIOCTOBEPHOCTh KOTODBIX HE YKa3blBalUCh TpH INEPBOHAYATBHOM OTKaze B
mpreMe JIOKyMEHTOB, HEOOXOIMMBIX Ul MPEAOCTaBICHHA MYyHUIATIATBHON
ycnyrd, aubo B TPEIOCTaBICHUH MyHHIUITATBHOM YCIyTH, 32 HCKIIFOYCHHEM
CIIEIYOIIHUX CIIy4YaeB:

a) u3MeHeHWe TpeOOBaHWI HOPMATHBHBIX MPAaBOBBIX AKTOB, KacCaoIIUXCs
IIPEeIOCTABIECHMS. MyHMIUIIANBHOK yCIyTH, IIOCIE IIEpBOHAYAIBHON IO/IaYn
3agBIEHMs. O [IPEIOCTABIECHAN My HULIUIIAIBHOK YCITYTH;

6) HajuuwWe OIIMOOK B 3asBICHMH O MPSNOCTABICHUH MyHUIUIAIBHON
yCIIyTH W IOKYMEHTAX, MOJIaHHBIX 3asSBUTCNICM HOCTE IIepBOHAYATBHOTO OTKa3a B
mpueMe JIOKyMEHTOB, HEOOXOIUMMBIX UL MPEAOCTABICHHA MYyHUIAIATBEHON
yCIyTH, JTHOO B IPENOCTaBIECHUN MyHULMIAIBHON yCIyrd U He BKIIFOYEHHBIX B
[Ipe/ICTABJICHHEIN paHee KOMIIIEKT IOKYMCHTOB;

B) HCTEYEHWE CPOKA JEHCTBHS NOKYMEHTOB HIM M3MCHEHHC uHbOopMaluK
rociie  TepBOHAYAIFHOIO OTKasa B IIpUEME JIOKyMEHTOB, HEOOXOAMMBIX IS
[IPEJOCTABIEHNsT ~ MYHMIMIIANBHOM  yCIyTH, aubo B TPENOCTaBICHUU
MYHULUATIAIBHON yCITyTH;

) BbIABJIEHHE ITOKyMEHTAIBHO IOATBEPKACHHOIO dakTa (TPU3HAKOB)
OMMO0YHOT0 WIH HPOTHBOIPABHOIO [IEUCTBUA (6e3melicTBHA) OIDKHOCTHOTO
muna Oprana, paboTHuka MOLL, mpu NepBOHAYAIBHOM OTKE3C B npueMe
JOKyMEHTOB, HEOOXOIUMBIX JULT IPEIOCTABICHUA MyHHIMITAIBHOR YCIIyTH, 00
B IpeOCTABJEHUH MyHHIUIIAIBHOA YCIyrd, O €eM B IHCHMCHHOM BHAE 34
oAmvchl0  pykopoxurenss Oprama Ipd INEpBOHAYANBPHOM OTKase B npueMe
JOKYMEHTOB, HEOOXOMUMBIX [UIS HPENOCTaBICHUA MYHWIIANAIBHON  yCIIYTH,
yBeIOMIISIETCsl 3asBHTENb, & Takke NPUHOCATCS H3BUHEHMS 34 JIOCTaBJICHHBIE
HEey10OCTBa;

4) mpepmocrapieHus Ha OyMaXHOM HOCUTEJE JOKYMEHTOB H uH(bOpMaLKH,
3IIeKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObLIH 3aBEPEHBI B COOTBETCTBAN C IIyHKTOM



772 yactd 1 crarteu 16 @DenepalbHOrO 3aKOHA N2 210-®3, 3a UCKIIOYECHHEM
cilydaeB, €CJIM HaHECEeHHe OTMETOK Ha TaKue JOKyMEHTBl JTHOO HMX H3BATHE
JRIIsSIeTCS  HEeOOXOMUMBIM —YCIOBHEM TIPENOCTaBICHUA roCyIapCTBEHHOW WU
MYHULMIIAIBHON YCIyrd, M HHBIX CIy4aes, yCTaHOBJICHHBIX (enepanbHbIMHU
3aKOHAMHU.

2.6. VicuepripIBaroIIyi epeIeHpb JOKYMCHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIME IPABOBBIMH aKTaMH IS IPEAOCTABIICHHIS MYHUIUIIATBHOM
YCITYTH, KOTOPBIE HAXOIATCS B PACTIOPKEHIN rOCY AapCTBEHHBIX OpraHoB,

OpraHOB MECTHOTO CaMOYIIPaBIICHHs U IIOABEOMCTBEHHbIX roCyAapCTBEHHBIM
OpraHaM WM OpraHaM MEeCTHOIO CaMOYIIPaBICHHU OpraHu3alyi 1 KOTOpbIe
3asBUTENE BIIPaBe IPEACTaBUTh, & TAKKe CIIOCOOBI UX IOJTyUCHH 3asBUTEIIIMH, B
TOM YMCJIE B JIEKTPOHHOHN GopMe, TIOPSAOK UX IPEICTABTICHHA; rOCYyIapCTBEHHbIN
opras, Opral MECTHOT'O CaMOyIIPaBICHHS 60 opraHu3alys, B pACTIOPHKECHUN
KOTOPBIX HAXOAATCS TaHHbBIC JOKYMEHTEI

2.6.1. TlonydeHHe JOKYMEHTOB B  paMKax  MEXBEJOMCTBEHHOIO
B3auMOJIecTBYs He TpeOyeTCs.

2.6.2. BasBUTENb BIpaBe NPEIOCTaBUTh JOKYMECHTEL (cBemeHNUs), yKa3aHHBIC
B mopamyHKTax 1 - 2 myHkra 2.0.1 aJIMWHMCTPaTHBHOIO permameHTa, B (dopme
5IEKTPOHHBIX ~ JOKyMEHTOB, 3aBEPCHHBIX yCHIIeHHOM — KBaTH(QHUIMPOBAHHOM
[OMITHCHIO JIMI, YITOJHOMOYEHHBIX Ha CO3/aHue U  IIOJIHUCAHNC TaKUX
JTOKYMEHTOB, IIPH II0a49e 3aABICHHUS.

2.6.3. HenpeycraBienue (HECBOGBPEMEHHOEC IpesCcTaBlIeHIe) YKa3aHHBIMU B
nynkre 2.6.1 aJMAHHUCTPATMBHOTO perlaMeHTa OpraHaMi rocyIapCTBEHHOMN
BJIACTH, OpTaHAMM MECTHOTO CaMOYNpPaBJIeHUS, OpraHM3aliiMi JIOKYMEHTOB H
CBeJleHMi He MOJeT SBISTHCA OCHOBAaHMEM M1 OTKasa B [IPeI0CTaBIECHUH
MYHULMAIIANBHON YCIIYTH.

2.6.4. JIOIDKHOCTHOE JIUIO ¥ (M) pabOTHMK, YKa3aHHBIX B ITyHKTE 2:0:1
aIMUHHUCTPATUBHOIO PETIaMEHTa OpTaHoB U opraHu3alyii, He MpeICTaBUBIIIC
(HeCcBOEBpPEMEHHO [IpeJCTABUBLINE)  3APOLICHHBIE M HAXOAAMMECT B
PACTIOPSKEHUH ~ JOKYMEHT MM CBEJCHHA, TOJICHKAT aJIMAHKACTPATHUBHOM,
JUCIMIUIMHAPHOW WM~ WHOM  OTBETCTBCHHOCTH B COOTBETCTBUH  C
3aKOHOIATEIHCTBOM PoCCHICKON Denepalu.

2.6.5. 3ampermaercss TpeGOBaTh OT 3asBUTENA NOKYMEHTBI CBEACHUA, B TOM
gpciIe TONTBEPKIAIONIe BHECEHWE 3aABUTENEM IJIaThl 33 IIpeIOCTaBIEHUE
MYHUIAIANBHOR YCIYTH, HAaxOAAIMHUEcs B PacTOpDKCHIN rOCyIapCTBEHHBIX
OpraHoB, OpraHoB  MECTHOTO  CaMOYIpPAaBJCHUA  H [IO{BE TOMCTBEHHBIX
rocyqapcTBEHHBIM —~ Opramam MM OpraHaM — MECTHOTO CaMOYTIPaBIIEHUS
OpraHu3alum.

HerpeacTaBleHe 3asBUTENEM JOKyMEHTOB, —CONEPamix CBeJIeHUS,
KOTOpBIE HAXOMSTCS B PAaCHOPHKEHUH IOCYNApCTBEHHAIX OpraHoB, OpraHOB
MECTHOTO CaMOYIIPABJEHWsl U TOJIBEJOMCTBEHHBIX T[OCYAapCTBEHHBIM opraHam
VJIA OpraHaM MECTHOTO CaMOyIIpaBIeHIs OpraHM3alyii, He SBISECTCS OCHOBAHUCM
JUTS OTKAa3a 3asBUTEIIO B IIPETOCTaBICHUI MYHUIUTIAIBEHON YCIYIH.



2.7. VicueprbpIBaroIui mepedetb OCHOBaHHI /U OTKa3a B IpreMe IOKyMCHTOB,
HeOOXOMUMBIX JIJISL IPEAOCTaBICHUA MYHHUIIAIAIEHON YCIIYTH

2.7.1. OcHOBaHUSIMH JJIsl OTKa3a B IIpUeMe TOKYyMCHTOB, HEOOXOIUMBIX JJIs
IIpe0CTaBICHI] MyHHUIUIIATPHON YCIyTH, ABIIIOTCA:

1) mpejcTaBleHHBIE 3asBUTENEM JOKYMEHTEL cojepar TOOYUCTKH U
yCIIpaBIeHUs ~ TeKcTa, HE  3aBepPeHHBIC B Hopsiike, ~ yYCTAHOBJIEHHOM
saxoHOmaTenbcTBoM Poccuiickoit denepanuu;

2) JHOKYMEHTHI COJIEP)KAT TIOBPEXACHIA, HAIMINC KOTOPBIX HE IO3BOJISIET B
HOTHOM OOBEeMe WCIIONb30BaTh HH(QOpPMAIUIO W CBEICHHA, cojepkaluyecss B
JIOKyMEHTax JUlsl TIPel0CTaBICHUA MyHWLUTAIEHON yCIyTH;

3) mpeJcTaBIeHHBIE HOKYMEHTBI MIIH CBE/ICHHA yTPaTHIH CUILy Ha MOMEHT
obparmeHus  3a MYHHUILWIAILHON  YCIIyTOH (HOKyMEHT,  yIOCTOBEPSIFOIIIH
[IOJHOMOYMSI ~ IIpeJCTaBUTeNs  3asBHTENd, B - ClIydae obparmieHus 32
IIpeIOCTaBIIEHUEM MyHHIUITAIBHON yCIyTH yKa3aHHBIM THIIOM);

4) moja4a 3asBIEHWS O MPEIOCTABICHUN MYHHUIUIIATBHON YCIYTH H
JIOKYMEHTOB, HEOOXOMMMBIX I NPEAOCTABICHIA MYHHUIAIANIBHON YCIYTH, B
3IEKTPOHHOMN (hopMe C HapyIIeHHeM YCTaHOBICHHBIX TpeOOBaHU;,

5) HEKOPPEKTHOE 3aIlOHEHUE 00s3aTeNbHBIX TOoJIel B opMe 3asBICHHS, B
TOM dYHCle B MHTEPaKTUBHOW (opMme 3adBICHUSA Ha PecryGIMKaHCKOM TIOpTaje
(HeOCTOBEPHOE, HEIIOIHOE, TG0 HEIPABUIBHOE 3aII0HEHNE);

6) mpeacTaBIeHIEe HEMOIHOro KOMIUICKTa HOKyMCHTOB, HEOOXOIUMBIX IS
peIOCTaBIEHII MYHHUIAIATEHON YCIYTH;

7) 3asiBIeHUE O HPETOCTABICHUN YCIyTH MONAHO B OpraH rocyaapCTBEHHOM
BNACTH, OpraH MECTHOTO CaMOYIPAaBNEHHMs MM OpraHu3aliiio, B IIOJTHOMOYHS
KOTOPBIX HE BXOJUT IPEIOCTaBICHUC MyHHUIMIIAIBHON YCIIYTH,

8) HecoOIIO/IeHre yCTaHOBJIEHHBIX cratbeii 11 MegepalbHOro 3aKOHA OT 6

ampens 2011 roma N2 63-03 «O6 SIEeKTPOHHOW MOAMUCH» YCIOBUH TPU3HAHMUA
JeHCTBUTENLHOCTH yYCHIEHHON KBaNAGUIIMPOBAHHOM HIEKTPOHHOM ITOATTHUCH.

2.7.2. llepeueHb OCHOBaHMI JUIS OTKa3za B IIpueMe JOKYyMCHTOB,
HEeOOXOOUMBIX UL TIOJIy4YECHHS MyHULUNATBHOR ~ YCIyTH,  SABIACTCA
JCUYEPITBIBAFOIIIVIM.

773 Pemenme 06 OTKase B Ipueme 3asgBleHUs U JNOKYMCHTOB,
HEOOXOMUMBIX I IIPEeNOCTaBICHNUS MyHMI[UITATBHON yCIYIH, MOXeT OBITH
IpUHSTO Kak BO BpeMs Ipuema 3agBUTEI, TaK ¥ 1ocie IOIy4YeHUS
OTBETCTBEHHEIM  JOJDKHOCTHBIM  jmmom  Oprana HEOOXOMUMBIX IS
peI0CTaBICHUS MyHHULWITIAIEHOW — YCIyrH — NIOKYMCHTOB (cBeneHU#) C
MCTIONB30BAHMEM MEXBEIOMCTBEHHOTO HMH(QOPMaLMOHHOTO B3aUMOJIEHCTBY, B
CPOK, He MPEBBIIAONIH 9 paboumx JIHEH CO JIHs PEerHCTPALUY 3asBICHHS.

2.7.4. 3ampeniaeTcs OTKa3biBaTh B IPUEME 3aABICHNS U MHBIX JTOKYMEHTOB,
HeOoOXOAUMBIX I I[IPETOCTABIICHII MyHHIUIIAIBHON YCIyr#, B Ciydae eCiH
3asBIeHHe W JOKyMEHTHI, HeoOXO[UMBIe UL MPELOCTaBIICHIA MyHHUIIATIAIBHOM
yCIyTH, IIOJaHbl B COOTBETCTBHU C uadopManuer O CpoKax ¥ TOPAIKE



[peOCTaBICHIS My HALMIIAIBHON YCIYTH, orrybauKoBaHHOM Ha EnuHoMm mopTare,
Pecry0aukaHCKOM IOpTAlle.

2.8. HqupHBIBaIOHII/Iﬁ II€PCUYCHb OCHOBaHMMU JIJIs IIPHAOCTAHOBJICHU WJIH OTKasa B
IIpeaocCTaBJICHUA MYHI/IHI/IHaJIbHOﬁ YCIIyTH

2.8.1. OcHOBaHHMS I IPUOCTAHOBIIEHUSI IIPEIOCTABIEH)S MyHHUIIUIIATbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUE I OTKa3a B MPEJOCTaBICHUH MYHULMIIATILHON yCIyTH:
OTCYTCTBHE 3arpallliBaeMbIX CBeIeHUI 00 00beKTaxX yJeTa.

2.8.3. IlepedeHs OCHOBAHMI [JIsl OTKa3a B IPEJOCTaBICHUH MyHUIUIIATbHOM!
YCITYTHU SIBJISIETCS MCYEPIIBIBAIOIIAM.

2.8.4. 3Bampemiaercs OTKa3plBaTh B IIPEJIOCTABIEHUU MYyHHUIHMITAIBHON
YCIYTM B CIlydae, eClii 3asBlIeHHEe O IPENOCTaBIEHUM MYHHWIHNAIBHOU YCIYIU
MoJlaHO B COOTBETCTBHHU C MH(OpPMAIMER O CpoKaxX M IOPsIKe NMPENoCTaBICHUSA
MYHUITUTIAIGHOM  YCIIYTH, omyonukoBaHHOM  Ha  ExmHomM  mopraie,
PecmyOmkaHCKOM ITOpTAaJIE.

2.9. TlopsmoK, pasMep U OCHOBaHUS B3UMAHHUSA rOCY IapCTBCHHON NOIIHBI UK
WMHOU IIIAThI, B3MMAaeMOH 3a IIPeIOCTaBICHIE MyHULIMIIAIBHON YCIIyTH

MyHUIHIATBHAS yCIIyTra IpeJocTaBseTcsa Ha 0e3B03Me3THOM OCHOBE.

2.10. Ilepedens yciyT, KOTOPBIE SIBILIIOTCS HEOOXOAMMBIMHU M 00sI3aTEIbHBIMU I
[peI0CTABIEHUS] MyHUIIUIIATBHOMN yCIIyTH, B TOM YHCIIe CBEICHUS O JOKYMEHTE
(moKyMeHTax), BbIIaBaeMOM (BBIAABAEMbIX) OPraHU3aIMsIMHU, YIaCTBYIOILUMHU B

[IPeIOCTABICHUN MyHULIUIIANBHBIX YCIIyT

I[IpenocrapieHre HEOOXOAUMBIX B 00s3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. ITopsimok, pasMep U OCHOBaHUS B3UMaHUs IIJIAThI 3a MPEIOCTaBICHHUE YCIIYT,
KOTOPBIE SIBJISFOTCSI HEOOXOAUMBIMH U 00A3aTEIbHBIMU JIJIS TPEOCTABICHUS
MYHUIUIATEHON YCIyTH, BKIF0O9as HHPOPMALHIO O METOJIUKE pacyeTa pasMepa
TaKOM IJIaThl

[TpenocTaBieHre HEOOXOIUMBIX U 00sI3aTebHBIX YCIIYT He TpeOyeTcs.

2.12. MakcuMalbHbIH CPOK OKUIaHUS B OYEPENHU IIPH IT0ade 3ampoca o
IpeNOCTaBIEHNH MYHUIUIIAIFHON YCIIyTH, YCIIYTH, IIPEOCTABIISIEMOH
opranu3ale, yaacTBYIOIe! B IPeI0CTaBIEHHH MyHUIIUIIAIBEHON YCIIYTH, ¥ IIPU
[TOJIYYEHUU pe3yNbTaTa IPeAOoCTaBIeH s TaKUX YCIIyT

2.12.1. Bpems oxwumaHus IIpd IOJaye 3asgBIICHUS Ha IIOJNy4YeHUE
MYHHUILIATIATHEHON yCITyTH - He Ooiee 15 MuHYT.



2.12.2. Tlpu moiydeHMM pe3ylbTaTa IIPETOCTABICHUA MYHHUTATIAIBHON
YCIIyTM MaKCHMAJBHBIM CPOK OXHIaHMA B OUEPENd HE JOIUKCH IPEBBIIIATH 15
MUHYT.

2.13. CpOK H TIOPSIIOK PerHCTPalliy 3arpoca 3asBUTENs O IPEAOCTABICHIN
MYHUIHIIATEHON yCIyTH U YCITYTH, IPEI0CTaBIAeMOH opraHu3allHey,
. yYacTBYIOIIEH B IIPENOCTABIEHUH My HULUIIATBHON YCIYTH, B TOM THCIIE B
DIIEKTPOHHOHN popMe

2.13.1. Ilpu nuuuom obpamenund B MOL[ B peHp IOJAYX 3asBICHHS
sasgpuTenio BermaeTcs pacmucka u3 AMC MOII ¢ perucTpaliOHHBIM HOMEPOM,
[TO/[TBEPIKIAIONIMM, YTO 3asBIE€HUE OTIPABICHO, ¥ NATOM MOaYH 3asBICHHA.

2.13.2. Ilpu HampaBieHWH 3asBIEHMS IMOCPEeACTBOM EnuHOrOo mopraia,
PecryOnuKaHCKOrO IOpTajia 3asBUTENb B JCHb IIOJAYM 3asBICHHS IOJIydacT B
JIMYHOM KabumeTe PecIyOIMKaHCKOTO TopTala M IO JIIEKTPOHHOW IOYTE
yBEJOMJIEHHE, MOATBEPIK/AIOIIEE, YTO 3asfBICHHME OTIPABICHO, B KOTOPOM
YKa3BIBAIOTCSI PETUCTPAMOHHBIN HOMEp U JaTa IOJIa9H 3asBICHHU.

2.13.3. Ilpu nmunom obpamenun B Opran B JEeHP IONAYX 3asBICHUA
YIIOTHOMOYEHHBIM JODKHOCTHRIM JULOM OpraHa 3asgBUTEIO BBIAACTCA PaclIMCKa
W3 aBTOMATHU3UPOBAHHOW HHMOPMAIMOHHOM CHUCTEMBEI, IpeIHa3HaYeHHON I
OKa3aHWsS TOCYJAapPCTBEHHBIX M MyHHLHUIIAIBHBIX YCIYTr, C PErHCTPalOHHBIM
HOMEpOM, JATOM O/Iauyl 3asBIEHUS U [TepeYHEM NPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHus K IOMEILEHUSIM, B KOTOPBIX IIPEIOCTABIISICTCA
MyHUIUANATbHAS YCIIyTa, K 3a]ly OXKUIaH!sI, MECTaM UL 3aII0THCHIS 3aIIpOCOB O
IPEOCTaBJIEHUH MyHULUIIAIBHON YCITy T, HHPOPMAIIMOHHBIM CTEH/IAM C
06pasI[aMi UX 3aIl0JIHEHNS U [IepeYHeM JJOKyMEHTOB, HEOOXOIUMBIX I
TIpeI0oCTaBIIEHIsI Ka)KI0H MyHUIIMNATIBHOM YCIIYyTH, Pa3MEIICHUIO U 0(hOPMIIEHUIO
BU3yaTbHOMN, TEKCTOBOM ¥ MyJIbTHMETUHHON MH(OPMAIINK O TIOPS/IKE
IpeI0CTaBJIeH s TAKON YCIyTH, B TOM YHCIIE K O0SCIICUCHHUIO IOCTYITHOCTH UL
WHBAJIMIOB YKA3aHHBIX OOBEKTOB B COOTBETCTBUHM C (peepallbHBIM
3aKOHOJATENHLCTBOM 1 3aKOHOJATeNIbcTBOM PecryOimuku TaTapcTan o connanbHou
3aI[iTe UHBAIIUIOB

2.14.1. TlpemocTaBieHWe MYHHIMIIAILHOW YCIYT'M OCYIIECTBIAETCS B
3aHUAX W TIOMEIICHUAX, O00OpYJOBAHHBIX IPOTUBOIOXKAPHONW CHCTEMOH U
CHUCTEMOM TT0KAPOTYLIECHHS.

Mecra mpuema 3asBuTenedl 00OPYAYIOTCS HEOOXOIUMOM Mebensro s
o(opMIIEHYST JOKYMEHTOB, MHQOPMAIIMOHHBIMY CTEHIAMH.

2.14.2. B COOTBETCTBUHU C 3aKOHOIATeNsCTBOM Poccuiickoi Deeparuu o
COITHAITBPHON 3allliTe WHBAIKMIOB B IEJSTX OECHpPEIITCTBEHHOrO MOCTyNna K MECTY
TIpeIoCTaBIIeH s MyHUIIUIIANBHON yCIIyTH 00eCeInBaeTCs:

. obecrieunBaeTCs OECHPEISITCTBEHHBIM MOCTYIl HHBAIUIOB K MECTY
TIpel0CTaBIeH s MyHUIIAIATBHOH yCIIyru (yaOOHbIH BXOJ-BBIXOJ B IIOMEIICHYS U
nepeMeleHre B UX IpeJenax);



. BH3yaJlbHas, TEKCTOBasA U MyIbTAMEUAHAsS HWHOPMALKS O HMOPAIKE
IIPEIOCTaBICHUL MyHMIIUIIATBHONW ~ YCIyTH —pasMelacTes B yIOOHBIX LA
sagBUTElEl MecTax, B TOM dYHCIe € y4eTOM OTrpaHMHCHHBIX BO3MOYKHOCTEH

HUHBaAIIMIO0B;

. COIIPOBOKIEHNE WMHBAIM/IOB, HMMCIOMIMX CTOWKHE pacCTPOHCTBA
QYHKIME 3peHUs U CaMOCTOATEIEHOTO epeBYKSHH)S, ¥ OKa3aHue UM ITOMOIIIH;
. BO3MOYKHOCTH CAMOCTOSITENLHOTO TIePeBIKCHHS 10 TePPUTOpHH, Ha

KOTOPO# PACIONOKEHBI OOBEKThI COLMATBHOM, WHXEHEPHOH U TPAHCIOPTHOH
HHPPACTPYKTYp, BXOda B Takue 00BEKTBI ¥ BBIXOJA W3 HHUX, IOCaAKA B
TPaHCIOPTHOE CPEJICTBO M BBICALKM H3 HETO, B TOM YHCJIE C HCIIOJIL30BaHUEM
Kpecia-KOJISICKH;

. Hajuiexalee pasMelleHne 000py10BaHus 1 pocuTele nHpopMalui,
HeOGXOMMMBEIX Ui obecriedeHus OeCIpensaTCTBEHHOro 0CTyla WHBAIUIOB K
yCILyraM ¢ y4eTOM OTPaHMYCeHHH NX JKUSHEACATEILHOCTH,

. ny6ampoBaHue HEOOXOIMMOH Ul  MHBAMIOB 3BYKOBOW H
3pUTENBHOM HHQOpMAIMH, a TaKKe Haxmucel, 3HAKOB U HHOM TEKCTOBOU H
rpaduaeckoi HMHGOpMANUK 3HAKAMH, BBHIIOJIHEHHBIMU ~ PENbe(HO-TOICIHBIM
mpudToM bpans;

. JIOTYCK Cyp/OTIepeBOIIIKa U THHIOCYPAOTICPEBOITNKA,

. JIOTTYCK co0aKu-TPOBOAHUKA Ipu HaJIMYNAU JIOKYMEHTA,
[TO/ITBEPIKIAIOIIEro €€ CIEeHaIbHOe o0yueHre ¥ BbLIABaeMOro Io Qopme H B
TOpsiIKe, KOTOPbIE yCTaHOBJICHbI [PUKA30M MuHHCTEepCTBa TPYda U COLMAILHOH

3amuThel Poccuiickodl Pemepanuu OT 22.06.2015 N2 386 «OO0 yTBep)XIEHHH
GopMBl  OKyMeHTa, IOATBEPHKIAIOMICTO crenManpHoe oOydeHHWe CcoOaKu-
TIPOBOJHUKA, U TIOPSIKA €r0 BBIAATI. :

2.14.3. TpeOoBanus B HacTh obecrieueHnsl JOCTYIMHOCTH Uil HWHBAIUIOB
0OBEKTOB, B KOTOPBIX OCYIIECTBIICTCSA MPETOCTABICHUC MYHUIUATIAIEHOU YCIIYTH,
¥ CpeiCcTB, WCIONB3YEMbIX MPHU IPeNOCTaBIICHIM MYHHUIUIANBHON  YCIIYTH,
KOTOpbIe yKa3aHbl B IMOAIYHKTaX 1 — 4 nyskra 2.14.2. agMMHHCTPATHBHOIO
perjamMeHTa, [PUMEHSIOTCS K o6BeKTaM U CpeacTBaM, BBEIACHHBIM B
SKCILTyaTAIWEO MK TIPOIIEIIIIM MOICPHU3AIHNIO, PEKOHCTPYKIHIO TTociie | Moy
2016 roxa.

2.15. TToxazaTeau JOCTYIHOCTHA U KadeCTBa MYHHUMIAIBHON yCIYTrH, B TOM
qpCIIe KOMIecTBO B3aMO IeHCTBIMN 3asgBUTENS C JOMKHOCTHBIMY JIMIIAMI TIPH
[IpEeNOCTABIEHIN MyHHUIUIATBHON yCIyTH U HX IIPOJOJDKUTEIHHOCTE,
BO3MOIYKHOCTD TTOTyUYeHHUsT HHPOPMAIUH O XOJI€ NPSNOCTaBICHI MYHHUIUATAIEHON
YCIIYT'H, B TOM YHCIIe C ACTIOIb30BAHIEM MH(OPMALFOHHO-KOMMYHUKAIIHOHHBIX
TeXHOJIOIHH, BO3ZMOKHOCTh THOO HEBO3ZMOXKHOCTE IOy CHIT MYHHUIUTIATBHON
yCIyTH B MHOTO()YHKIIMOHAILHOM LICHTPE IpeIOCTaBIEHHUS FOCY AaPCTBEHHbIX 1
MyHHIMIIAIBHBIX YCITYT (B TOM YHCTIE B IIOTHOM o0BeMe), B TFOOOM
TeppUTOPUATBHOM ITOIPa3AEICHUH Oprata HACITOJHUTEIHHO PACHOPSIIAATEIIBEHOTO
oprafa MECTHOTO CaMOyIIPaBJIE€HHs, 11O BBIOODY 3asIBUTEIIS (9KCTEPPUTOPUANEHBIH
IPUHITAIL), TIOCPEACTBOM 3aIIpOCa O IPEJOCTABICHIH HECKOJIbKUX
rOCyAapCTBEHHBIX U (MIIM) MyHUIMITATBHBIX YCIIyT B MHOT'O(YHKIMOHATBHBIX



IIEHTpax Hpe,Z[OCTaBIIGHI/ISI FOCYI[apCTBeHHBIX u MYHI/IHI/IHaJIBHBIX YCIIyT,

IIpeTyCMOTPEHHOIO crarheit 15.1 @enepabHOrO 3aKOHA N2210-®3
(KOMILIIEKCHBIN 3ampoc)

7.15.1. TlokazaTenaMy JOCTYIIHOCTH IPEIOCTABIICHAS MYHHUIUITATBHOHA
YCITYTH SBIISFOTCA:

PACTIONOXKEHHOCTh  [TOMEIIeHUS, B KOTOpPOM BeleTCcs IpueM, BblIada
JIOKYMEHTOB B 30HE IOCTYITHOCTH 0011IeCTBEHHOI'O TPAHCIIOPTA,

HaHgre HeoOXO0MUMOr0 KOJMYeCTBa CIEIUaIiCTOB, a TaKKe [TIOMEIIIeHUH, B
KOTOPBIX OCYILECTBIAETCS IPUEM TOKYMEHTOB OT 3asIBUTEIIEN,

HaF4He WcYepIbIBatollell HHPopMaIi O criocobax, IMOpsAJKe U CPOKax
IpeI0CTaBICHUS MYHUIIUAIAIBHON YCIIYTH Ha PHPOPMAIMOHHEIX CTeH/Iax, EnuHoM
ropTane, PecryGIUKaHCKOM TIOpTale, oGHULIUAIBHOM caiiTe MyHHIMIATIBHOTO
paiioHa;

oKa3apie IIOMOIIE WHBATMIAM B IPEOJOJeHWH 0aphepoB, MEIIarollnX
[TOJTy9EHUIO UMH YCIIyT HapaBHE C ApYTUMH JIUIaMH.

2.15.2. TlokazaTeassMH KadecTBa IMPeAOCTaBJICHUA MYHHIUTIAIBEHOW YCIYTH
SIBJISTEOTCS

. COOIIOMEHNE CPOKOB IIpHeMa i paCCMOTPEHHS AOKYyMEHTOB,

« COOJIOCHHE CPOKA ITOyIeHHUS pe3yIbTaTa MYHHITAIIAJIEHON yCIIyTH;

« OTCyTCTBHE OGOCHOBAHHBIX JKAJl0O HA HapyLICHHMA aIMIHUCTPATUBHOTO
peraMeHTa, COBEPIIeHHbIE paOOTHAKAMA Oprana;

e KOJNMYECTBO B3aUMOIEHCTBHI 3asBUTENS C JOJDKHOCTHBIMU JTHLIAMU (6e3
ydeTa KOHCYTIbTaIln#):

B3aUMOJICICTBIE 3adBHUTENsT C PabOTHUKAaMU Oprana win MOIL[ npu
IPEOCTABIEHIH MYHUIMIAIBPHOM YCIyIH OCYIIECTBIACTCA OOUH pa3 IIpH
TIpe/ICTABIICHIH] 3asBICHIS CO BCEMH HEOOXOAUMBIMHA JOKYMEHTAMM,

OJIWH Pa3 B cilydae HeOOXOIMMOCTH IOy CHHS pe3y ibTarad IIpe10CTaBIeHUS
MYHULUIIAIBHOR yenyry B Oprane uiu M®ILI B popme IK3eMILISIpa IIEKTPOHHOI'O
JIOKyMEHTa Ha OyMaXHOM HOCHUTEIIC.

[TpOMOIDKUTENEHOCTD OTHOTO B3aMMOJICICTBHS 3asBUTENS C JTOJDKHOCTHBIMA
JIMIIAMHE TIPY TPEIOCTABICHAH MyHULUIIATBHOM yCIy T He MPEBAIIIACT 15 MUHYT.

3agBUTENb BIpaBe OLEHUTH KauecTBO IPEIOCTABICHIA MY HHUIAATbHOM -
yCIyrd ¢ [OMOINIBIO YCTPOMCTB [OMBIXKHON —pamuoTeIe@OHHON CBA3H, C
HCTIONb30BaHueM PecryOIMKaHCKOoro mopraia, TepMIHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmanud O X0Je NPEAOCTABIICHMUA MYHHULUIAIEHONA YCIYIH
MOYKET OBITH ITOJy4YeHa 3asBUTEICM B JTHIHOM kabuHeTe Ha EnuvHOM moprale,
Pecry6ukanckoM mopraie, B Oprase, MOII.

/ 2.15.4. TlpenocrtaBlieHUE MyHHUIMIQIBHOH YCIyI'M OCYIUECTBIICTCA B
mo6oM M®II o BEIGOPY 3asSBHUTENs HE3aBUCHMO OT MECTa ero XHUTEILCTEE MUIIH
MecTa (PaKTHUECKOro MPOXKHBAHMS (mpeGbiBaHUA) Ha TEPPUTOPUH PecmryOnuku
TarapcTaH M0 KCTEPPUTOPHAATBHOMY TIPUHIIAILY .

MyHuIATIaBHAs.  yCIyra B COCTaBe  KOMINIEKCHOTO  3arpocad HE
IIPEIOCTaBIAETCS.



2.16. Mubie TpeGOBaHWs, B TOM THCIC YIUTHIBAIOIINC 0COOEHHOCTHU
[peI0CTaBIICHN MyHUIUIIATBHON yCIyTH 110 5KCTEpPPUTOPHATBHOMY MPUHIMILY (B
cryuae, eciy MyHULMIAIbHas yeIyra IpeIOCTaBIIIeTCs TIO 9KCTEPPUTOPHAIIBHOMY

[IPUHIIMAILY) ¥ OCOOCHHOCTH [IpenoCTaBIeHIs My HULATIATBEHOU YCIIyTH B
5IEKTPOHHOM popMe

2.16.1. Tlpu mIpenoCTaBICHAN MyHHUI[IIAIGHON yCIyrd B 9IIeKTPOHHON
dopMe 3agBUTENb BIPABE:

e  TONY4HTh HHGOPMAHIO O mopsiiKe W Cpokax IPeIOCTaBICHUA
MYHHULHIQTBHOR YCIYTH, pa3MelleHHyI0 Ha ExusoM IopTae, PecryOnuKaHCKOM
[opTae;

IONATh 3aABJIEHHE O IPEeIOCTaBICHIH MyHUIUIIATBHOM yCIyTH X HHBIC
JIOKYMEHTBI, HEOOXOMMbIe U Ipe0CTaBICHUS MyHHIAIAIBHON YCIYTH, B TOM
ypcIe JOKyMEHTHI M HHGOPMAIHIO, JeKTpOHHBIE 00pasbl KOTOPBIX PaHee OBLIH
3aBepeHbl B COOTBETCTBUH € MyHKTOM 7.2 YacTH 1 crathu 16 @PenepalbHOIO

saxona N2 210-®3, ¢ HCTIOIE30BAHUEM Pecriy6iIruKaHCKOro nopTaia;

+  TIONYYUTH CBEACHMS O XOZC€ BLINOJIHEHMS! 3asBIISHII O MPeNoCTaBICHAN
MyHUIUNATEHOM yCITyTH, HOAHHBIX B 5IIEKTPOHHOM hopme;

«  OCYIIeCTBUTH OLEHKY KaiecTBa Ipe/I0CTaBICHUSA MyHULUITATbHOK
YCITYTH,

«  TIOJYYMTH Pe3ybTAT IPENOCTABIICHI MyHHULAIAIEHON yCIyTH B bopme
5IEKTPOHHOTO JIOKYMEHTa;

e [omaTh Kajo0y Ha PEIICHUE U neticraue (GesnelicTBre) OpraHa, a TaKxKe
ero  IOJDKHOCTHBIX — JIALL, MyHUIIMIIATBHBIX  CIIyXKaIllixX HOCPEICTBOM
Pecry6uukaHcKkoro — IopTaia, ropTaja (enepanbHOMI rOCYIapCTBEHHON
WHGOPMAIHOHHON ~ CHCTEMBL, obecrieurBaiome  IIpomecc 70Cy1eOHOTr0
(BHeCYIeOHOTO) 0B KAOBAHNS ~ pelleHHd W IefcTBUN (6e3neiicTBHs),
COBEpIIEHHBIX TIPY TPEe0CTaBIICHIN rocyIapCTBEHHBIX H MyHULIUTIANBHBIX YCIIYT
opraHamy, TpeoCTaBIIOIAMA rocyIapcTBEHHBIE U MyHHMLMIAIBHEIC YCIIyTH, UX
JIOKHOCTHBIMY JTHLIAMH, rocy1apCTBEHHBIMHU 1 MyHUIAIATBHBIMHI CITyKaIliMA.

2.16.2. @DopMmupoBaHue  3asSBICHII OCYIeCTBIIETCSL  TIOCPEICTBOM
AATIOTTHEHMS SIEKTPOHHOM (HOPMBI 3asBICHUA Ha PecyGarKaHCKOM IOpTale 6e3
HEOBXOIMMOCTH JOTIOTHATEIBHON IO/ 1 asBIICHAS B KAKOH-THO0 HHOM dopMme.

2.16.3. Tlpu GopMHUpOBaHUM 3aSBICHIA obecrieunBaeTCs:

«  BO3MOJKHOCTH KOTMPOBAaHWSI M COXPAHCHUA 3asBIIEHMST MW HWHBIX
JIOKyMEHTOB, HEOOXOIMMBIX T IpeIOCTaBIICHAS YCILyTH;

e  BO3MOJKHOCTH  3QIONHEHWS — HECKONBKIMH 3asBUATENSAMM  OJIHOH
snexTpoHHod  GopMBbl  3adBJICHIA gpu  oOpalueHun 34 yCITyTaMH,
[Ipe/ToNarafolMy  HAaIpaByIeHIe COBMECTHOrO  3asiBICHMS  HECKOIBKUMHU
3asBUTEISIMHU;

. BO3MOYKHOCTH IeUaTh Ha OyMaKHOM HOCHTCIC KOIMAX DIIEKTPOHHOM
GopMBI 3asIBICHUS;

. coxpaHeHHe paHee BBEICHHBIX B 57eKTPOHHYIO0 (hopMy 3agBJICHHA
spadenyii B JO00M MOMEHT TIO JKEJIaHWo Homb30BaTed, B TOM YHUCIC IPH



BO3HMKHOBEHMHM OIIMOOK BBOJA W BO3BpATE VA [IOBTOPHOI'O0 BBOJA 3HAUEHUN B
3JTEKTPOHHYIO (HOpMY 3aABICHHAL,

. sgmoJHeH@e MOJel 3EeKTPOHHON (GOpMBI 3afBJICHNA 0 Hadyajla BBOJA
cBe/leHuil 3agBUTEIEM C HCIOIB30BAHUEM cBeJIeHUH, pasMEICHHBIX B ECUA, u
cpenenuii, OMyOJMKOBAaHHBIX — Ha PeciryOIMKasHcKOM — Iopraine, B HacTd,
Kacarolmelicss cBeJleHul, OTCYTCTBYIOIIHMX B eIMHON cHCTeMe MICHTHGUKAIMA 1
ayTeHTAQUKALIIH,

«  BO3MOYKHOCTH BEpHYTHCS Ha JIOOOH 13 STAIIOB 3aII0JTHEHNS SJIEKTPOHHON
(GOpMBI 3asIBIICHUA 6e3 moTepH paHee BBEIECHHOU nHGOpPMAIIY;

. BO3MOYKHOCTb JIOCTYTIA 3asBUTENS K paHee MOJaHHbM UM 3asBJICHUSIM B
TeueHHe He MEHee OJIHOTO rojia, a TaKKe HacTHIHO c(hopMUPOBAHHBIM 3asBICHUAM
- B TeueHUE He MEHEe 3 MECALECB.

7.16.4. 3amuch 3asBUTENEM Ha ITpUeM B M®I] (manee - 3aITHCh)
OCYLIECTBIAETCs IIOCPEJICTBOM Pecny6IMKaHCKOTO IIOpTaa, TenedoHa KOHTAKT-
nentpa MOLIL

3asBUTENIO [IPEIOCTaBIIETCs BO3MOXKHOCTD 3alACH Ha Jro0Ble CBOOOIHBIC
JuTs IpreMa JaTy ¥ Bpems B Ipefesax yCTAHOBJIEHHOTO B MHOTIO(YHKIIIOHAJIBHOM
[eHTpe rpapuka npuema.

3amych HA ONPEJENICHHYIO JIaTy 3aKaHIMBacTC:d 3a CYTKH 10 HACTYIICHWS
DTOU HATHI.

151 OCYIIECTBIECHNUS TIpeIBapUTENbHOM 3alAcy  [OCPEJICTBOM
PecrtyGIMKAHCKOrO [OpTaja 3asBHTEIIO0 HeoOXOMUMO yKa3aTh 3anpallinBacMble
CHUCTEMOM JaHHbIE, B TOM 9HCIIC!

(haMIITHIO, UMSL, OTUECTBO (TIp¥ HATIMIHR);

HoMep Tenedona;

afpec 3IEKTPOHHOM MOYTHI (110 JKeJIaHMIO);

KeTaeMylo JaTy ¥ Bpems mpreMa.

B ciydae HECOOTBETCTBUA cBeeHui, KOTOpble COOOIIMI 3aiBUTEIb TIpH
[IpefBapUTEIBHON 3allMCH, JOKyMEHTaM, TIpe/ICTABIEHHBIM 3asBUTENEM  IIpH
JTAYHOM IIpyeMe, IpeiBapuTeNbHas 3aliCh aHHYJIHpPYETCs.

IIpu OCyIIECTBICHUH TIpe/IBapUTENBHOM 3aIMCH 3asBUTEIIO obecreunBaeTCs
BO3MOYKHOCTh pAacIedaTaTh TaJIOH-NOATBEPKICHHC. B ciydae, eciy 3asgBUTCIb
COOBIIUT afpec DIEKTPOHHOM IOYTHL, Ha yKa3aHHbIA a/ipec TaKKe HalPaBIAETCs
pHpOpMAIEA O MOATBEPKIACHUA IIpeBAPUTENFHOM 3aIliCH C yKasaHWeM [Tl
BpEMEHHU 1 MECTa TIIPHEMa.

Ilpu OCyIEeCTBICHAA Ipe/IBApUTENBPHOM 3aTIUCH 3aBUTEIb B 00s13aTeIBEHOM
nopsgke HHGOPMHUPYETCS O TOM, bTO penBapyUTeNbHas 3aliCh aHHYIHPYETCA B
ciTydae ero HesBKH 10 HCTEICHHUH 15 MHHYT C Ha3HAUEHHOT'O BPEMCHH IIpAeMa.

3assBUTENb B JTI000€ BpeMs BIIpaBe OTKa3aTbCA OT IpeBapUTEIbHOMN 3aIUCH.

Bampemnaercs TpeboBaTh OT 3asgBUTEIA COBepIIeHHs HHBIX NeHCTBUH, KPOME
TPOXOXKIEHUS uaeHTHQUKalud U ayTeHTH(UKAIMK B  COOTBETCTBAM  C
HOPMATHBHBIMU IIPABOBBIMU aAKTaMH Poccuiickoii @eaepauuu, yKasaHus LEIH
mpuema, a TakKe MPeNOCTaBICHIA cBeleHMl, HEOOXONMMBIX I pacdeTa
JUTATENFHOCTH BPEMEHHOIO HHTEPBATIA, KOTOPBIH HEOOXOTIMO 3a0pOHUPOBATH I
npueMa.



3. CocTaB, MOC/IeI0BATEIBLHOCTh H CPOKH BHINOJHEHUsT AAMUHHCTPATHBHEIX
npouexyp, TpeGoBaHHs K NOPSAKY HX BHINOJHEHHS, B TOM yHcie
0cOOEHHOCTH BBHITOJHEHHS] AAMUHHUCTPATUBHLIX POUECAYP B 3JIEeKTPOHHOM
dopme, a TakKe 0COOEHHOCTH BbINOTHEHUS aAMHUHHCTPATHBHLIX Ipoueayp B
MHOT0(pYHKIHOHAJILHBIX HEHTPax

3.1. OmrcaHue MoCIeA0BaTEIHFHOCTH NEHCTBUN TIPY IPENOCTaBICHIN
MYHUIIMANIATIBHOM YCITyT !

3.1.1. [IpegocTaBieHre MyHMIMIAIBHOW yCIYrd BKIOYIACT B cebs
CIIeyIOLIHe aIMIHUCTPATUBHbIE IIPOLETYPhL:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIA;

2) IpUHATHE W PacCMOTPEHHE KOMIUICKTa JOKYMEHTOB, HMPEICTABJICHHBIX
3asIBUTEIIEM;

3) HaIpaBlleHUe MEXBEJOMCTBEHHBIX 3aI[POCOB B OPraHBl, yJacTBYIOLIHE B
IIpe/IOCTABIICHUN MYHHIUIIANBHON YCIyTH;

4) OATOTOBKA Pe3yIbTaTa MyHUIUIAIEHOK yCIyTH;

5) BBIIava (HallpaBlIEHUE) 3asBUTEIIIO Pe3yIbTaTa MYHUIATIJIEHOM YCITyTH;

6) HCITpaBlieHre TEXHIIECKUX OLIHOOK.

3.2. Oxazague KOHCYJIbTalllM 3asBUTEIIO

32.1. OCHOBaHMEM Hayaja BBIIONHEHHUs aIMHUHUCTPATHBHOH IIPOLENYPHI
SBISETCST OOpallleHre 3asBUTENs M0 BOIPOCAM, CBA3AHHBIM C IPEJOCTABICHICM
MYHULUIAIBHON YCIIyTH.

JTOIDKHOCTHBIM  JIMIIOM (paGOTHUKOM), OTBETCTBEHHBIM 3a BBINOIHEHHE
aJIMAHUCTPATABHOM IPOLEAYPbI, ABJISICTCA:

npu obpamniennn 3asutens B MOLL — pabotauk MOLI;

npu obparennu 3asButens B Oprad - raBHBIM crerpanvcT IlamaTer
VMYIIECTBEHHBIX ¥ 3eMEIbHBIX OTHOLICHUH (mamee - MOIDKHOCTHOE JHUIO,
OTBETCTBEHHOE 33 KOHCYJIbTHPOBAHKE).

3.2.2. 3asBUTeIb BIPaBe 0OPATUTHCS 33 KOHCYJIbTAIUeH O MOPAAKE U CPOKax
IPeOCTABICHUsST MYHHUIUIAIBHON YCIyrH B M®I] guuso u 1O TeledOoHy H
9JEKTPOHHOU ITOYTE.

Pa6oruuk M®I] KOHCYJIBTHUPYET 3asBUTEIS, B TOM 4YHCIC IO COCTaBY,
dopMe TpenCcTaBIseMOil JOKYMEHTAlUH M IPYTMM BOMpPOCAM IS MOIyHeHHA
MYyHHITUIAIBHOM YCITYTH.

3agBUTeNb MOXXET IONYyYUTh HHGOPMAIIMIO O IOPAAKE MNPeAOCTaBICHUA
MYHHUITATIATEHON YCIyTd Ha O(QUIIHAIBHOM CalTe M®IT http://mfcl6.tatarstan.ru.

AJIMHHUACTPATHBHBIE TIPOLEIyPhl, YCTaHABINBACMBIE HACTOSIIMM ITyHKTOM,
BLITOJIHSFOTCS B JISHb OOpallleHus 3asBUTEILA.

PesynpTaTaMy  BBIIONHEHMS AJMUHUCTPATHBHBIX TIPOLEAYP ABIAIOTCAH
KOHCYJBTAIS TI0 CcOCTaBy, (opMme TPeACTaBIsIeMON NOKYMEHTAlUH U JpYTuM
BOIIPOCaM, HEOOXOAMMBIM JIJIST ITOJIYdCHI MYHHIUITAJIEHOM YCITyTH.




3.2.3. 3asBuTeNb BIpase o0paTuThesa B Opra 1o TeneoHy U SIEKTPOHHOH
[oYTe, a TAaK)Ke TOJIYyYUTh KOHCYJIBTAllHo Ha PecIyOIMKaHCKOM [OpTAJe, CauTe
OpraHa O MOpsIKE W CPOKaX IPEeNOoCTaBICHHAA MYHUIIAIAIBHON YCIIyTH, B TOM
qucie TI0 COCTaBy, (JOpMe MPeICTaBIAeMO HOKYMEHTAIMH 1 APYTAM BOIPOCaM
JUIS TTOTy9eHHs] MyHHITUITAIBHOHN yCIIyTH.

J[0JDKHOCTHOE JIAILIO, OTBETCTBEHHOE 32 KOHCYJNBTHPOBAHHE “HOOPMHUPYET
3asSBHTENST B COOTBETCTBHM ¢ TpeGoBaHMsMHM HMyHKTa 1.3.4 aJIMAHMCTPATHBHOIO
perJaMeHTa.

AJIMAHHCTPATHBHBIE TIPOIEYPhl, YCTAHABIMBAEMBIC HACTOAIIMM IIyHKTOM,
BBITONIHSIFOTCS B TeUEHHE TPeX pabounX AHEW CO AHSA MOCTYTUICHHUA oOpalieHus.

Pe3y/bTaTaMu  BBIIONHEHUS —aJAMUHUCTPATHUBHBIX IMPOLEAYp ABJAIOTCAH:
KOHCYIBTAIlAM [0 COCTaBy, (popme IIPEe/ICTABNSIEMOM JNOKYMEHTAMU ¥ NPYTHM
BOIIPOCAaM, HEOOXOIUMBIM JJIS IIOJTy IeHHU MYHUIUITJIBHOMR YCITyTH.

3.3. TlpunsiTrie ¥ pacCMOTPEHHE KOMILIEKTa TOKYMEHTOB,
[IpeICTaBIEHHEIX 3asIBUTEIIEM

3.3.1. TlpueM HDOKyMEHTOB Ul IPENOCTABICHUA MYHHULAIAIEHON yCIyTH
gepes M®L win ynaneHHoe pabodee MecTo M®ILI.

3.3.1.1. Basgpurens (LPeNCTABUTENDH 3asBUTENsA) OOpalIaeTcs B MOITI ¢
3aIpOCOM O  IIPEIOCTaBIICHUH MyHMIHUITATEHON —yCIIyTd U IIPeNCTaBsieT
JIOKYMEHTHI B COOTBETCTBHM C IyHKTOM 2.5 a[MHHUCTPAaTHBHOIO PErIAMEHTA.

3.3.1.2. Pa6orauk M®ILI, BeyIpii IpUeM 3asiBICHUHU:

ompesiesisieT IpeMeT OOpalleHuUs;

yIOCTOBEPSIET IMYHOCTD 3asBUTEIIS,

IPOBOIAT MIPOBEPKY MONHOMOYHMH JIMIIA, TOAAIOIIECr0 JOKYMEHTEL,

IIPOBOIUT IIPOBEPKY COOTBETCTBUA NOKYMCHTOB TpeOOBaHUAM, YKa3aHHBIM B
yHKTE 2.5 aIMAHUCTPATUBHOIO PETTTaMEHTA;

3aIIoNHSAET HIIeKTpoHHyI0 hopmy 3assienus B AVIC MOLT;

IpU  NPENOCTABIEHHM  JOKYMEHTOB, yKa3saHHBIX B  IyHKTC 2.5
aJIMAHUCTPATHBHOIO perfaMeHTa Ha OyMaXKHOM HOCHTENS, OCYMICCTBIACT
CKaHUPOBaHUE IIPEJCTABICHHBIX IOKYMEHTOB;

pacriedatsiBaeT 3asBnenne uz AVC MOLI;

TIepelacT 3asIBUTEIIO Ha TIPOBEPKY X IOJTMCAHUE;

rocJje MOIITUCAHNUS CKaHUPYyeT IOANMCAaHHOE 3asBJICHUC B AVIC MOI];

sarpykaer B AVIC M®II nOKyMeHTHI, NPEICTaBICHHBIC B 2JIEKTPOHHOM
dopMe MM BJIEKTPOHHBIE OOpa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, bopmupyer
9JIEKTPOHHOE JIENIO;

BO3BpAllaeT  IIOANMCAHHOE  3asiBICHME U OPUIHMHAJIBI OyMasKHBIX
JIOKYMEHTOB;

BBIJIAET 3asBUTEIIO PACIIACKY B IIpHeMe JOKYMEHTOB.

AJIMHHUCTPATUBHBIE [IPOIEYPHI, YCTAaHABINBACMBIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIIOTCS B JIeHB OOpalleHNs 3asBUTEIIA.

PesynpTaTaMy BBIIONHEHMS AIMUHUCTPATUBHBIX TPOLEIYP SABIAIOTCAH:
TOTOBOE K OTIIPABKE 3asBICHHUE M IMAKET JOKYMEHTOB.



33.1.3. Pabornuk M®IL] HampaBiseT IaKkeT NOKYyMEHTOB, TNPUHATBEIX OT
saseuTens B Opra B 9JIEKTPOHHOK dbopme (B cocTaBe [IAKETOB JICKTPOHHBIX Ten)
B TedyeHHe OMHOTO pabodero AHA CO AHA obpamteHust 3asBUTENIA B CTPYKTYPHOC
roapasielieHue MOILI.

PesynpraTaMy  BBITOJIHCHUA aMUHHACTPATUBHBIX IPOLENYp sBIAIOTCH:
sasBleHMe U TaKeT TOKyMEHTOB (DIEKTPOHHOC neno), HampasieHHbie B Opram,
[10CPEICTBOM CHCTEMBI 3JIEKTPOHHOTO B3aUMOJIEACTBUS.

3.3.2. IlpueM JOKyMEHTOB JJIA Ipel0CTaBICHUS MyHUITUIIAIEHON YCIyTH B
5IeKTPOHHOHN PopMe uepes PecrnyGnMKaHCKUN TOPTal.

3.3.2.1. 3agBuTeNbp I IogadM  3asdBJICHHA B 5IIEKTPOHHOM ~ opme
BBINIOJIHSAET CIEIYIOIHe IeHCTBUS:

BBITIOJIHSICT aBTOPHU3ALIMIO;

OTKpBIBAeT (HOPMY DJEKTPOHHOTO 3aABJICHI,

zamonHseT (GOpMy SJIEKTPOHHOTO 3asiBICHUA, BKJTIOUAIOIIYIO CBEJICHHUS,
HeoBXOMUMbIe B 00s3aTeNIbHbIC [ IPEAOCTABICHIA MyHUIAIAIBHON YCIYTH;

IIPUKpEILIAeT TOKyMEHTHI B SIEKTPOHHOM Gopme MK STEKTPOHHBIC o0Opasbl
JIOKYMEHTOB K (pOpME DJICKTPOHHOTO 3asBICHIA (1ip¥ HEOGXOAUMOCTH);

ToTBepKIaeT (haKT O3HAKOMIICHM U COTJIACHS C YCIOBUSIMU ¥ TTOPSIKOM
IIPe0CTaBICHIUA MYHUIIAIAIBHON YCIyTH B >IeKTpoHHOM dopme (ycTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTTIaCHH B dopMe SIEKTPOHHOIO 3asBIICHUA);

MOATBEPKIaeT HOCTOBEPHOCTD COOBIIEHHBIX CBelIeHul (ycTaHaBIMBacT
COOTBETCTBYIOIILYIO OTMETKY B GOpME SIEKTPOHHOTO 3asIBJICHUA);

OTIpaBJIAeT  3aIOHEHHOE  SJICKTPOHHOC 3astBleHAE  (HQOKHAMAET
COOTBETCTBYIOILYIO KHOIIKY B (pOpME DIIEKTPOHHOTO 3asBIICHUS);

3JIEKTPOHHOE 3asBJIEHHE TOANICHIBACTCA B COOTBETCTBUHU C TPeOOBaHUAMU
nyHKTa 2.5.3 aJMUHUCTPATUBHOTO PErylaMCHTa;

noJydaeT yBeAOMIEHAE 00 OTIPaBKe SMEKTPOHHOTO 3asBJICHMS.

®OopMaTHO-TIOTHIECKast IIpOBEPKA c(hOpMHUPOBAHHOI'O 3asBIICHUS
OCYILECTBIETCS TOCIE 3aI0HEHIS 3aABUTEICM KaXXIOTO M3 TOJIeH SNeKTPOHHOH
dbopmbl  3asBieHuMs. [Ipu  BBIIBICHUM HEKOPPEKTHO  3aIIOJIHEHHOTO  IOJIA
SNEKTPOHHOW  GOpMBI  3asgBJICHUL  3aABUTEIL yBeOMIIIeTCA O  XapaKTepe
BLISIBJICHHOM OIMOKY M MOPSIIKE €€ yCTPaHESH!s MOCPe/ICTBOM UH(GOPMALUOHHOTO
co0OIIIeHHUs HEMTOCPEACTBEHHO B SIIEKTPOHHOU (opmMe 3asABICHIU.

AJMHHUCTPaTHBHBIE TIPONELypPHI, YCTaHABIHBAEMBIC HACTOSAIINM IIyHKTOM,
BBITTOIHSAIOTCS B JeHb OOpallleHHs 3asgBUTCII.

PesyspTaTaMy  BBIIONHEHHS aJAMUHUCTPATHBHLIX npoLeayp sBISIIOTCA:
5JIeKTPOHHOE IEJI0, HAllPaBIeHHOe B OpraH MocpeCTBOM CUCTEMBI SJICKTPOHHOTO
B3aMMOJIEUCTBHS.

3.3.3. PaccMoTpeHHE KOMITIEKTa TIOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHmeM Hadaya BBIIOJTHCHUA aIMUHHACTPATUBHON IPOLEAYPHI
qBisieTcs TOCTYIUIeHWe 3asBJIEHMs U MHBIX JIOKyMEHTOB, HEOOXOIMMBIX ISt
IIpeIOCTaBICHUA MyHWLUIAIbHON YCIYTH.

JIOJMKHOCTHBIM  JTALIOM (pabOTHMKOM), OTBETCTBEHHBIM 33 BBINOJHCHNAC
aIMUHHCTPATUBHON  MPOIENyphl  SBIACTCA rIaBHBIM  crenuantcT  [lamaTel



YMyLIECTBEHHBIX 1 3€MEJBHBIX OTHOIIEHWH (famee - MOJDKHOCTHOE JIAHO,
OTBETCTBEHHOE 3a TIPHEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 32 [IpyeM JOKyMEHTOB, B
ciydae oOpaIleHus 3asBATENS C 3aiBICHICM B Opras:

ompesenseT npeaMeT OOpaIIeHus;

yCTAHABIIMBAET JINUIHOCTD 3asBUTCILA;

IIPOBOJUT IIPOBEPKY OJIHOMOYHMHM JIMIa, TTOAAOIIETO JOKYMCHTRL,

[IPOBOJIUT TIPOBEPKY COOTBETCTBHUS IOKYMEHTOB TpeGOBaHUAM, YKa3aHHBIM B
nyHKTe 2.5  aJMHHUCTPaTHBHOIO  perIaMEHTa, IpPOBEPKY  COOTBETCTBHUS
[Ipe/ICTABIEHHBIX ~JIOKYMEHTOB yCTaHOBJICHHBIM TpeGoBaHMIM  (HaIJICKAIIES
ohopMmiieHrHe KOIUH JOKYMEHTOB, OTCYTCTBHC B TOKyMEHTax IIOIIUCTOK,
TIPUIIACOK, 3a4EPKHYTBIX CIIOB ¥ HHBIX HE OTOBOPEHHBIX HCIIPABIICHHAN);

3aIOHsIeT SIIEKTPOHHYIO (QOopMy 3adBICHHS B ABTOMAaTU3UPOBAHHOM
uH(OPMALIMOHHON CACTEME, IpeHA3HAYCHHOM [T OKa3aHUs rocyapCTBCHHBIX 1
MYHHUITUIATBHBIX YCIIYT;

npy  TIPENOCTABJIEHMM  JIOKYMEHTOB,  YKasaHHBIX B IyHKTe 2.5
aMUHHCTPATUBHOIO periaMeHTa Ha 6yMaXkKHOM HOCHTENE, OCYIIECTBIACT
CKaHMpPOBAaHHE IIPEICTABICHHBIX OKYMCHTOR;

pacrie4aThIBaeT 3asBICHHE;

rrepeiaeT 3asiBUTEIIO Ha POBEPKY U IOITHUCAHNC,

[ocJyIe MOMMHACaHUs CKaHUPYeT MOIMUCAHHOC 3asBICHHE,

3arpy’kaer B aBTOMaTM3WPOBaHHYIO UH(GOPMALIMOHHYIO ~ CHCTEMY,
[Ipe/[HA3HAYEHHYIO JUls OKasaHMs TIOCYAapCTBEHHBIX H MYHULUIAIBHBIX YCIIYT
JIOKYMEHTBI, IIPEJICTaBICHHbIC B 3IIEKTPOHHON (HopMe WM DTEKTPOHHBIC o0pa3ssl
OTCKAHMPOBAHHBIX JOKYMEHTOB, GOPMHUPYET SIEKTPOHHOE ACTIO,

BO3BpAIIAET IOANMCAHHOE 3aABICHIE U OPUTHHAIIBI OyMaXXHBIX JOKYMCHTOB
3asIBUTEIIO;

BBIJAET 3asBUTENIO PACIUCKY B IpHEME TOKyMEHTOB.

B ciydae HamWuMs OCHOBAHMM MUl OTKasa B IIPHEME JIOKYMEHTOB
OTKHOCTHOE MO, OTBETCTBEHHOE 3a TpHeM JIOKyMCHTOB, YBEIOMIISET
sasBITENS O HATMYIAM IIPEISTCTBUM U MpueMa 3asBIEHWS M BO3Bpaltact eMy
JIOKYMEHTHI ¢ OOBSICHEHMEM COJEPIKAHUS BBIABICHHDIX OCHOBAaHUM 71 OTKa3a B
npuemMe JOKyMEHTOB.

3.3.3.3. JIOI>XKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPHUCM JIOKyYMEHTOB, I10CJIe
[IOCTYILICHHsI JOKYMEHTOB Ha PACCMOTPCHHE:

[IpYCBaMBaeT 3asBIICHAI0 HOMEP B COOTBETCTBAH C HOMEHKJIaTypo# el U
cratyc «IIpoBepka JIOKyMEHTOBY;

p3ydaeT MOCTYIHBIIME OJICKTPOHHBIC Jena, B TOM qyuclie TNPUI0KEHHBIC
sasBATENeM IOKYMEHTBl B OIIEKTPOHHOH GopMe U DJIEKTPOHHBIC obpasel
JOKYMEHTOB;

mpoBepseT  KOMIUIEKTHOCTB, — THTaeMOCThH SJIEKTPOHHBIX ~ 00pa3oB
JOKYMEHTOB;

mpoBepsieT  COONIOACHUE yCIOBUN  JEHACTBUTEIBHOCTH DIIEKTPOHHOMI
[IOJACH, TIOCPENCTBOM obpamienus K EmuHOMYy mOpTaiy (B ciydae, eCiIH



sasiBUATENIEM IIPECTABICHBI DJIEKTPOHHBIC TOKYMEHIRL, HOMCAHHBIE YCUIEHHON
KB QUIIAPOBAHHON AIEKTPOHHON TIOJIIIVCHIO).

[lpy  HaTUYUHK OCHOBAHWH, IPEIyCMOTPCHHBIX  ITYHKTOM 2.7.1
A IMHHMCTPATHBHOTO PEriaMeHTa, MOAroTaBInBaCT IPOEKT pelleHus 00 OTKase B
npreMe JIOKYMEHTOB, HEeOOXOMMMBIX JUISL IPEIOCTaBICHUA MyHHUIUATAIBHOH
YCILyTH.

B ciyuae, ecid B pe3ylbrare IIPOBEPKH YCUIIEHHOM KBaTA(QUIIPOBAHHOM
5JIEKTPOHHOM IOJITUCH BBISBICHO HecoOIIoIeHre YCIOBUH ee IeMCTBUTEILHOCTH,
[IPOEKT pelleHrs 00 0TKa3e JOJDKEH COCPKATR IyHKTHI cTaThu 11 denepanbHoro

saxona N2 63-03, KOTOpbIE TIOCILYXKHIIE OCHOBAHMEM JUISL €T0 TIPHHATH.

[IpoekT pelreHHs 00 OTKase B IPHUEME JTOKYMEHTOB, HEOOXOAMUMBIX ISt
IpeI0CTaBICHU MyHUIUITATBHOR yCIyTH, ¢ yKa3aHUeM IPUInH oTKaza (B ciy4ae,
ccni OCHOBaHWMs IJIg OTKasa B TpueMe TOKYMEHTOB, HEOOXOMUMBIX IS
[Ipe0CTaBICHMUS MyHUIMIIAIGHOW — YCIyrd, — CBs3aHbl € HapylIEHUEM
YCTAHOBJEHHBIX TPeOOBAHMH K TaKUM JIOKyMEHTaM, OCHOBaHHS Ui OTKasa B
npueMe JTOKyMEHTOB JOJDKHBI COACPXATh nHGOpMALUIO O HAaUMEHOBaHMU
JOKYMEHTOB (MH(pOpMaIyy, cBejleHnil), KOTOpble He IMPEJCTaBIeHBI, COAEPXAT
HeI0CTOBEpHBIE U (MJIK) MPOTUBOPEIUBBIC CBEACHIA, ohOopMIIEHBI C HapyLIIEHUEM
yCTaHOBIIEHHBIX TpeGoBaHuI), HAPABIICTCA Ha COTIIACOBAHNC B yCTAaHOBJIEHHOM
[TOpSTKE TIOCPEICTBOM CHCTEMBI SJIEKTPOHHOTO JIOKyMeHTOOOOopoTa.

CorjiacoBague [IPOEKTA pelleHus 00 OTKase B IPHUEME JIOKyMEHTOB,
HEOOXOMUMBIX IS IIPEA0CTABICHHUS MyHMIUITIBHON yCIIyTH, OCyIIECTBIACTCA B
TOpsiIKE, IPEAyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHHACTPATUBHOTO PErIaMeHTd.

B ciydae OTCYTCTBHSA OCHOBAHMI IS OTKaza B IIpHeMe JOKYyMCHTOB,
IpeIyCMOTPEHHBIX  ITYHKTOM 2.7.1 aJMUHUCTPATUBHOTO  PEryiiaMeHTa,
JOMKHOCTHOE ITHII0, OTBETCTBEHHOE 3a NpHeM NOKYMEHTOD, B TedeHUe OJHOIO
pabGodyero JHS CO JHA TOCTYILICHH 3agBJIEHUs, HAaIpaBlgeT 3asBUTEIIO,
yKasaHHBIM B 3asBJICHUH CIIoco6OM, yBEJIOMIICHHE O IOCTYIUICHHH 3adBJICHIA,
comepiKalliee BXOISIINMT perucTpalOHHBIA HOMEp 3asABICHUA, ATy IOy YEHMS
jasBIeHUs, IepedeHb HaUMEHOBaHUU daiinos, IpeJCTaBICHHbIX K HEMY
JIOKyMEHTOB, JIaTy IONy4eHHUs pe3yibTaTa MYHHIAIIATBHON YCIIyTH. '

3.3.3.4. VcnonHeHHe NpOIenyp, yKasaHHBIX B ITyHKTax 3.3.3.1, 3.333
aIMAHUACTPATUBHOTO pErJiaMeHTa, Mpu HaJln9H TEXHUYECKOH BO3MOXXHOCTH
OCYIIECTBIAETCS B aBTOMATHYECKOM  PEXUME C  HKCIOJIb30BaHUEM
aBTOMATU3UPOBAHHOM UH(QOPMAIIMOHHOW  CHCTEMBI, npeqHa3HA9eHHON  JUIA
OKa3aHUsI TOCYIapCTBEHHBIX U MyHUIATIAIBHBIX YCIYT.

3.3.3.5. AJIMUHHCTPATUBHbIE IPOIEAYPBI, yCTAHABINBACMbIC nyHkTtoM 3.3.3
aIMAHHUCTPATUBHOIO PETTIaMEHTa, BBIIIOTHAIOTCA B TEHCHNC OJIHOTO pabodero JaHs
CO JIHS TIOCTYIUIEHIS 3asBJI€HIs Ha PACCMOTPEHUCE.

Pe3ybTaTaMy  BBINOJNHEHMS aJMUHACTPATHBHBIX IpoIelyp SIBISIOTCA:
[IPUHATHIA Ha PaCCMOTPEHHE KOMIUICKT NOKYMEHTOB WM IIPOEKT pelIeHus 00
oTKaze B IpueMe JOKYMEHTOB, HEOOXOMUMBIX I IIPEAOCTaBIICHMA
MyHULUIATBHON YCIIyTH.



3.4. HampapyeHye MeXBE/IOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIUE B
IpEeIOCTaBIeHUH MyHHITUITATEHON YCIYTH

3.4.1. OcHoBaHHeM Hadaja BBIIOJIHCHHUA aMUHHACTPATUBHON MPOLENYPbI
qRIISETCS] TONyYeHUe NOJDKHOCTHRIM JIALOM (paGOTHHUKOM), YIIOITHOMOYCHHBIM Ha
BLIJOTHEHHWE  AIMHHUCTPATHBHOW — NPOLENYpbI,  OT JOJDKHOCTHOIO  JIMIA
(paGoTHHKA), OTBETCTBEHHOrO 32 IPUEM JIOKyMEHTOB, HNPWHSATHIX OT 3aiBUTCIA
JIOKYMEHTOB.

JIOJKHOCTHBIM  JIUIIOM (paGOTHMKOM), OTBETCTBEHHBIM 3a BBIIOIHCHHC
AIMHHUCTPATUBHOM  MPOLEXYpPhL,  SABJIACTCA raaBublii  crermanuct  IlamaTsl

FIMYIIECTBEHHBIX M 3€MEJbHBIX oTHOIIeHUN (mamee - MTOJDKHOCTHOE JIHIO,
OTBETCTBEHHOE 3a HAIlpaBIEHKME MEKBEIOMCTBECHHBIX 3aIpoCoB).
3.4.2. JIOJDKHOCTHOE ~ JIAIO, ~ OTBETCTBEHHOS 34 HampaBJIEHUE

MeKBEJIOMCTBEHHBIX 3aI[pOCOB, (GOPMHUpPYET ¥ HANIPABIACT B AJIEKTPOHHOU (opme
[TOCPEICTBOM CHCTEMBI MEKBETIOMCTBEHHOTO 5IEKTPOHHOTO B3aUMOJICHCTBHU (pu
OTCYTCTBHM TEXHHYECKONW BO3MOXHOCTH — HHBIMA criocobaMu) 3ampochl O
IpeOCTaBIeHUH [OKYMEHTOB H CBEICHUHN, IMPEeIyCMOTPEHHBIX ITyHKTOM 2.6.1
aJIMAHHCTPATUBHOIO peTIaMeHTa.

AIMAHHACTPATUBHBIE TTPOLELYPBI, yCTaHABIHBACMBIC HACTOSIIUM ITyHKTOM,
BBITIOHSIIOTCS B ICHB IIPUHATHS 3asiBICHUS Ha paCCMOTPEHHC.

Pe3ynbTaTaMi  BBIIOJHEHMA —aJAMUHMCTPATHBHBIX Iporeayp SBISIFOTCA:
HaTpaBJieHHbIE B OpraHbl BJIaCTU M (1K) TIOZBEJOMCTBEHHBIE OpraHaM BIacTH
OpraHu3aI|y 3a11pOChL.

3.4.3. CrerMajucTsl IOCTaBIIUKOB JAHHBIX Ha OCHOBAHHUM 3a1pOCOB,
MIOCTYTMBIINX yepes CHUCTEMY MEYKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3AUMOIEHCTBIS, TPENOCTABIIAIOT 3alpamnBaeMbie TOKYMEHTEL (uHdOpPMALIHUIO)
WIM HAIIPaBILIOT YBEIOMIICHUS 00 OTCYTCTBUHM JOKyMEHTa U (vn) HHQOpMALUH,
HEOOXOMUMBIX JUIsI  IPEIOCTaBIICHMUS MYHHUIMIIATBHOW  YCIIyTH (manee —
yBeTOMIIEHHE 00 OTKase).

AJIMUAHFCTPATUBHbIE TPOLEYPBI, yCTaHABIMBACMbIC HACTOSIIUM IIyHKTOM,
BBIONHSIOTCS B TeUeHME IISITU AHEW cO JHA MOCTYIUICHHA MEXBEIOMCTBEHHOTO
sagpoca B Opral WM  OpraHu3alHio, IpeNOCTABIISAIONME  JOKYMEHT 1
MHQOPMAIIMIO, €CTH WHBIE CPOKM TIOATOTOBKH U HalpaBleHus OTBeTa Ha
ME>KBEIOMCTBEHHBIH  3allpoc  HE  yCTAHOBIICHBI (enepalbHBIMU  3aKOHAMH,
npaBoBBIME akTamu 1IpaBHTENBCTBA Poccuiickoii ®epepauvd U TPUHATHIMU B
COOTBETCTBHMH C (elepalbHbIMU 3aKOHAMH HOPMATHBHBIMU [IPaBOBBIMU aKTaMH
Pecryonuku TaTapcTaH.

PesympraraMyl BBIIOJIHCHHS aJMUHUCTPATHBHBIX IpOLIEAyp SIBISIOTCA:
JOKYMeHTHI (CBEIEHUsL), HEOOXOMUMBIE ST IIPeIOCTaBICHUS MYy HUIHIAIBHON
ycnyrd, IO yBEIOMICHHE 06 OTKa3e, HaIpaBJICHHBIE JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 HaIpaBIeHHe MEKBEIOMCTBECHHEIX 3aI[POCOB.

3.4.4. JTOIDKHOCTHOE  JIALIO, OTBETCTBEHHOE  3a  HalIpaBJICHHME
MeKBEIOMCTBEHHBIX 3aITPOCOB!

monydaeT — 3alpaldBacMble  Ue€pe3  CHCTEMY MeEKBEIOMCTBEHHOTO
5JeKTPOHHOTO B3aUMOJICUCTBHS IOKYMCHTBI (cBemeHuUs1), HEOOXOMUMBbIE I



[IPe/IOCTABIICHIS] MYHHIMIIAIBEHOM. yCIyTH, nmubo yBemomieHHe 00 OTKase IIpU
OTCYTCTBHH JIOKyMEHTA U (WJIH) nH(MOpMAaIHY,;

Ipd  HAIMYMKM  OCHOBAaHMH,  NPEAyCMOTPEHHBIX nyaktom  2.7.1
aIMUHHACTPATUBHOTO PErIaMenTa, IOJrOTaBIMBACT MPOCKT PEIICHIA 00 oTkase B
mpreMe JIOKyMEHTOB, HEOOXOIMMBIX I IPEeIOCTABIEHMs MYHHUIUIANBHOHU
YCIIyTH.

I[TpoekT pelleHHs 00 OTKase B IpHeMe JOKyMEHTOB, HEOOXOAUMBIX IS
[IpeIOCTABNEHIS. MyHUIIUIIAIBHOK YCIyTH, ¢ yKasaHUeM IpHIiH oTKaza (B ciy4ae,
ec)ii OCHOBaHWS IS OTKaza B TIpueMe JTOKYyMCHTOB, HEOOXOUMBIX IS
[IPE[OCTABIEHMS. ~ MYHHWIMIIAIBHOM  yCIyrd, — CBA3AHBL € HapyILIEHUEM
yCTAHOBJEHHBIX TpeOOBaHMM K TaKMM IOKYMCHTaM, OCHOBAHUA JUIS OTKasza B
mpueMe JIOKYMEHTOB- JIOJDKHBI ~COZCPKATH uHGOpMAIHIO O HaWUMCHOBAHUH
JIOKyMeHTOB (AH(OpPMALUH, CBEICHU), KOTOPbIE HE NPEACTABICHBI, coaep)xat
He0CTOBEpHBIE ¥ (WIK) IPOTHBOPEUHUBEIE CBEACHHA, odopMIIeHBI ¢ HapyIICHUEM
yCTAHOBJIEHHBIX TpeOOBaHWH), HAIPABJIACTCS Ha COTVIACOBAHNC B YCTaHOBIIEHHOM
TIOPSIKE MOCPEJICTBOM CHCTEMBI JIEKTPOHHOI'O JIOKYMEHTO000pOTA.

CornacoBaiue IIPOEKTa pelleHus o0 oOTKase B IpueMe JOKYyMEHTOS,
HEOGXOMUMBIX [UTSL IPEIOCTABIEHHST MYHUIUIIAIBHOM YCIyTH, OCYIIECTBIACTCA B
HopsIKe, IPeyCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMAHHCTPATUBHBIE TIPOLELYPHI, YCTaHABIMBACMbIE HACTOAIIMM ITYHKTOM,
BEIIOJHSIOTCS B IeHD IOIyUeHUs CBEIEHHM 10 MEKBEIOMCTBECHHBIM 3aIIPOCAM.

PesyibTaTaMi  BBIIIONHEHMS aIMUHUCTPATUBHBIX IMPOLEIyp ABISMIOTCA:
JIOKYMEHTHI (CBEIEHHS), HeOOXOAUMBIE JUIS IPEAOCTABICHU MYyHUITUIIANBHON
YCITyTH, TIPOEKT pelleHus 00 OTKase B TNpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISt
[Ipe/IOCTABIICHIUS MyHUIMITIANBHON YCIyTH.

3.4.5. McmonHeHue TIpoIeAyp, YKasaHHBIX B IIyHKTax 342, 344
aIMUHMCTPATUBHOTO perjlaMeHTa, IIpHW HaIMIIH TEXHUYECKOH BO3MOXKHOCTH
OCYHIECTBIISIETCS B ABTOMATHYECKOM  peXuMe  C  HCIOJIB30BAHHECM
ABTOMATH3UPOBAHHON ~ HH(QOPMAI[MOHHOK  CHCTEMBIL, npeaHa3HAuYeHHON I
OKA3aHUs TOCYIAPCTBEHHBIX M MyHMIHMIAIBHBIX YCIIyT, B TOM HYHCIC C MOMCHTA
perucTpalyi 3asBJeHHs B COOTBETCTBUM C IIYHKTOM 2.13 agMHUHUCTPATHBHOTO
periIamMeHTa.

3.4.6. MakcHMaIbHBIA CPOK BBIIOJIHEHMs aJIMHUHHUCTPAaTHBHBIX IPOLEAYD,
yKa3aHHBIX B IyHKTe 3.4 aJMUHICTPATHBHOIO DErNaMEHTa, COCTABIACT STh
pabounx JIHEN.

3.5. IToAroToBKa pe3yibTata MyHUIUIIAIBHOU YCIyTH

3.5.1. OcHOBAHMEM Hauala BHIIOJHEHWS aIMHHUCTPATUBHOM IIPOLENYPHI
ABIISETCS [OCTYIDIEHHE OT JOJDKHOCTHOTIO JIMIA, OTBETCTBEHHOIO 32 HAlPABJICHUC
MEKBETOMCTBEHHBIX 3allpOCOB, TOKYMEHTOB (CBEICHWMH), HEOOXOMUMBIX IS
TIpeIOCTABIICHHS MyHUIIUTIAIBHON yCITyTH.

JIOKHOCTHBIM JIMIIOM, OTBETCTBECHHBIM 32 BBIITOJHECHHUE aJIMHHHCTPATUBHON
IPOLEYphl, SIBISETCS [VIABHBIM  CHEHMAITCT [TanaTsl WMYIIECTBEHHBIX U



3eMeNbHBIX OTHOINEHMH (famee - JIODKHOCTHOE JIMIO, OTBETCTBEHHOE 33
[IOJITOTOBKY pe3yJibTara MpeloCTaBICHUA MyHUIUTATEHON yCIIyTH).

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBCHHOC 34 MMOATOTOBKY pe3yJbTaTa
[IPEIOCTaBICHMU MYHULUIAILHON YCITYIH:

paccMaTpUBaeT chOpMUPOBAHHBIA KOMIIIEKT JOKYMEHTOB, HEOOXOIUMBIX
IUIsE TIPEIOCTaBIICHUS MYHHUIAIIAIBHON YCIIYTH,;

IIpY BBISBICHAM OCHOBAHUK JUIL OTKa3a B IIpe0CTaBICHUN MYHHUIUIATBHOH
yCIyrd, YyKa3saHHBIX B IIYHKTC 2.8.2 aIMUHHCTPATUBHOIO peIrIaMCHTAa,
[IOIrOTABIMBACT IIPOEKT pelleHrs 00 0TKa3e B NPEAOCTABICHIN MYHULAIATBHON
yCILyTH,

B cilydae OTCYTCTBHA OCHOBaHHHM JUIi OTKa3a B IIpeI0CTaBICHIUN
MYHHUIMIIAIEHON YCITyTH, IPeyCMOTPEHHBIX ITyHKTOM 2.8.2 aIMUHUCTPATHBHOTO
pernamenta, IO HTOTaM PacCMOTPEHHUST —NOKYMEHTOB, HEOOXOIUMBIX IS
[IpeIOCTABJICHNS MYHUIUIIANBHON YCIyTH, IOArOTaBINBaCT IIPOEKT pe3yibTaTa
IpeIOCTaBIEHIS MYHMITUTIATBHOA yCIyrd B COOTBETCTBHH C IOANYHKTOM 1
myHkra 2.3.1 aIMUHHCTPATHBHOTO PeTIaMeHTa,

HarpaBjfieT —[IOATOTOBJCHHBIA — MPOCKT — pe3yJbrarad [IpeI0CTaBIEHUS
MyHUIMIIATBHOM ~ YCIyTH HA  COTIIACOBaHME B YCTAHOBJIEHHOM  IOPSAKE
TOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTA.

AJIMAHHCTpATHBHBIE TIPOIEYPBl, YCTaHABINBACMbIC HACTOALIM IIyHKTOM,
BEITTOHSIOTCS B TeUEeHHE IBYX PabodmX THEH.

PesypTaTaMu  BEHIIONHEHWsS aJMHHHACTPATUBHBIX HPOLCLYD SIBJISIFOTCS .
IIPOEKT pelleHus 00 OTKaze B NPEAOCTABICHNM MyHHLHAIATBHON YCIyTH, IPOEKT
wapopMau 00 0O0BeKTax HEJBWKAMOro HMYyIICCTEa, HAXOSAIIUXCS B
MYHHUITUTIATEHON COOCTBEHHOCTH U MpeIHA3HATCHHBIX JUIA cIa4yy B apeHay.

353, CorlacoBaHpe ¥ IOAIMMCAHME IIPOEKTa pe3ynpTaTa MpeloCTaBIeHIs
MYHHIMTIAIGHON ycnyrd (fmanee — TIPOCKTRI IOKYMEHTOB) OCYIIECTBIACTCS
PYKOBOZUTEIEM CTPYKTYPHOTO TOApasAeNCHHA, OTBETCTBEHHOI'0 3a IIOATOTOBKY
pesynpTara MYHHUIMIAIBHOM YCIyrHd, 3aMECTHTCICM Pyxosomurens OpraHa,
Pykosomurenem Oprasa.

[ToAroTOBIEHHBIE  MPOEKThI  JOKYMEHTOB,  HMMEIOMINC 3aMEeYaHusl,
BO3BpPAIAOTCs Ha NOPabOTKY JHUIly, OTBETCTBEHHOMY 34 MOATOTOBKY pe3yJibTara
MYHULUIAIBHOR yciyru. llocne ycTpaHneHHA 3aMe4YaHUi MPOEKThl JOKYMEHTOB
[IOBTOPHO NEPEIAIOTCA JINIs COTNAcOBaHMs U MOANHCAHMA.

PyxoBomutens OpraHa Ipd PacCMOTPCHHH  IPOCKTOB JIOKYMEHTOB
mpoBepsieT  COONIOJIEHHe  aIMUHUACTPATUBHOTO periaMeHTa JIOJDKHOCTHBIMHU
mramy Opraga B 9acTd CPOKOB BBIIONHEHHMS aAMUHICTPATHBHBIX IpoLeNnyp, UX
[IOCIIeIOBATENILHOCTH X IIOJIHOTHI, HalIA9IMs COIIACOBAHUN YIOJHOMOUYCHHBIX
JIOJKHOCTHBIX Jurl OpraHa B CUCTEME JIEKTPOHHOTO IIOKyMEHTO000pOTA.

B ciyuae BBIBICHHMS HapylIeHMH B 9acTH CpOKOB BBIITOJTHEHUS
aJIMAHACTPATUBHBIX ~ HPOLENYp, HMX  IOCICAOBAaTEILHOCTH U TIOJHOTHI
Pyxosopurens Oprana WHUIMMPYET IPUBICHCHHE K OTBETCTBEHHOCTH JIHIL,
JOIYCTUBIINX HapylIeHWs, B COOTBETCTBHU C ITyHKTOM 4.3 agMUHUCTPATHUBHOTO
perjaMeHTa.



AJIMAHACTpATHBHBIE MPOIELYPEL, yCTaHaBJIMBAEMBIC HACTOSIIUM ITyHKTOM,
BLITTOJHSIFOTCS] B TEUCHUE ABYX paboumX THEH.

PesynpraTaMy  BBITOJHCHHA AMUHHACTPATUBHBIX ~MTPOLEIYD SBIISIFOTCS:
permenne 00 OTKa3e B mpreMe JIOKyMEHTOB HEeOOXOMMMBIX UL TPEMOCTABIICHHIA
MYHUIUITATEHON YCIyTH, permneHye 00 0TKa3e B Ipe10CTaBICHAN MyHAIATATEHOHA
yesyrH, HHpopMarus 06 O6DHexTax HEeIBKMMOTO MMYyMIECTBY, HaXOMAIUXCS B
MyHHUIAIATEHON cO6CTBEHHOCTH 1 [IPe/IHA3HATCHHBIX JUTA cIa4yu B apeHIy.

3.5.4. VcmonHeHre HIPOUCAYD; yKa3zaHHBIX B TIyHKTax 3.5.2, 3.5.3.
aMAHHCTPATABHOIO PernaMenta, npy  HaJTHIUK TeXHAYEeCKON BO3MOXHOCTH
ocyuiecTBisIeTcs B qBTOMATHYECKOM  pekuMe  C HCTIOJIP30BaHNEM
ABTOMATA3UPOBAHHOM wHPOPMAIHOHHON  CHCTEMBL, IpefHa3HAueHHOH AN
oKa3aHus TOCYapCTBEHHBIX 1 MyHULATAIBHBIX yCIYT

MaKCHMAaNbHBIA ~ CPOK  BBIILOJHCHNA A MUHHCTPATHBHBIX  IPOICAYD,
yKa3aHHBIX B ITyHKTE 3.5. aMMAHACTPATHBHOIO PETJIAMEHTA, COCTaBJIsECT YETBIPE
pabounx JTHs.

3.6. Beinaua (HanpaBneHHe) 3asgBUTEIIIO pe3ylibTaTa MyHHm/maJIbHOﬁ yCIIyTH

3.6.1. OcuoBaHueM Hadajla BBIITOJIHEHUA aIMWHNACTPaTUBHOH IIpOLIe Ty PhI
gpyseTcsl TONydeHne JOIDKHOCTHBIM JAIIOM, OTBETCTBEHHBIM 33 BBIIIOJIHEHNE
aIMUHHCTPATHBHOM MPOLCAYPBl, JIOKyMeHTa, HOATBEPKAAIOIICTO IIPe0CTaBIECHIC
MYHI/IIIHHaJIBHOﬁ YCILyTH.

JTOJKHOCTHBIM JIKLIOM, OTBETCTBEHHBIM 32 BBIIIOJTHEHNC aJIMAHACTPATHBHON
Ipoleqyphl, ~ABIACTCI rnaBHbI  cremmantcT  ITanmaTel AMyIIECTBEHHBIX M
seMeNbHBIX OTHOIICHAHN (Jlayee - JOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE 32 BBhIIATY
(HanpaBneHHe) JIOKyMEHTOB).

3.6.2. JlomxHOCTHOE MO, OTBETCTBEHHOE 32 BbIIATY (HarpaBlieHue)
JTOKYMEHTOB:

ofecrieunBaeT —PErvcTpaiio M BHeceHye CBENEHHH O PpE3yNbTare
peI0CTaBICHMS MYHHULIIATBHON YCIyTH B OJCUCTEMY BeACHHA JOKyMEHTaLMH
ABTOMATH3UPOBAHHOM HH(bopmaHHOHHoﬁ CHCTEMBI, npenHaSHaquHoﬁ IS
oKa3aHus ToCy1apCTBEHHbBIX A MyHUIUTIATBHBIX YCILYT,

W3BeIaeT 3asBUTCIL (ero npezLCTaBm?enﬁ) criocoooM, YyKa3aHHBIM B
sasiBIIEHWH, O Pe3ylIbTaTe IpeIOoCTaBICHUL MyHHIANATBHOR  YCIyTH u o
BO3MOKHOCTH TIOIydIeHHUs Pe3yIbTaTa IIpeIOCTaBICHUL MyHUIMIIATBHOK yCIyTH B

Oprase Wi B MOILI.
WcmonueHye mporenyp Hp# HAAYHN ~ TEXHHIECKOH BO3MOXHOCTH
ocyuiecIBisieTes B aBTOMATHUECKOM  pexume  C JCTIONB30BAHUEM

ABTOMATA3UPOBAHHOM WHGMOPMALOHHON  CHCTEMEL, npefHasHAIEHHONH AT
oKa3aHus Tocy1apCTBEHHBIX 1 MyHUIUTATBHEIX YCIIYT. '

AJIMAHHECTPATABHBIC MPOLEAYPEI, yCTaHaBJIMBAEMBIC HACTOSIIMM ITyHKTOM,
BLIJONHSIOTCS B T€UECHHE OAHOTO pabodero [Ha €O JHA MoAMvcaHus AJOKyMEHT4,
gBTISIONIerocst  pe3ylbTaToM TIpeI0CTABIICHIS MyHHILANATBHOR  YCIyTH,
YIIOJHOMOYCHHBIM JOJKHOCTHBIM JIMIIOM Oprana (Oprasom).



A,Z[MI/IHI/ICTpaTI/IBHBIe npoueﬂypm, YCTaHaBIHUBaeMpble HacTOAUIUM IIYHKTOM,
- BBIIIOTTHAIOTCS B TeYEHHE ABYX pa60q1/1x JHEH.
P €3yJIbTaTaMU BBIIOJHEHUS a,Z[MI/IHI/ICTpaTI/IBHBIX nponenyp SBISIFOTCS:

3.5.4. Vcnonuenwue IPOLCNYp, yKa3aHHBIX B IIyHKTaX 3.5.2, 3.5.3.
dAMUHICTPATUBHOIO perjiaMeHTa, IIPH  HaJlAYMU TEXHUYECKOM BO3MOXHOCTH
OCYILECTBIISIETCS B aBTOMaTHYECKOM  pexuMe c UCTIOJIb30BaHUEM
dBTOMAaTH3UPOBAHHON  HH(OPMAHOHHON CHCTCMBI, IIpeIHa3HAYEeHHOH Ig
OKa3aHUA LOCY TAPCTBEHHBIX U MYHHIMIIATBHEIX YCIIyT.

MaxcumansHpri CPOK  BBINIOJIHEHUSI  aJIMHHMCTPATHBHEIX poLeayp,
YKa3aHHBIX B ITyHKTe 3.5. 4/IMUHUCTPATHBHOTO pErilaMeHTa, COCTABIISET YEThIpe
paboumx nHS.

3.6. Beiaua (HanpaBneHHe) 3aBHTENIO Pe3yJIbTaTa MyHHUIHIIATBEHOMN YCITyTH

3.6.1. OcHoBaHHeM Hagaia BBIIIOJIHEHHS aJIMAUHHUCTPATUBHON IIPOLEYPBI
ABJIAICTCS  IIOTYYEHHUE NOKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 3a BBINOIHEHME
4IMUHUCTPaTHBHOM IPOLe Iy pHI, AOKYMEHTA, TIOATBEPKTAOIIETO TIPeOCTABIEHHE
MYHUIUIATBHON YCITyTH.

HomxHoCTHEIM THITOM, OTBETCTBEHHEIM 3a BEIIIOJTHEHHE aIMUHHCTPATHBHOM
NPONENYPRI, SBISETCS IMABHBIA  CIIEIHAITCT IManater  umymecrsenupix  u
SCMEIIPHBIX OTHOILIEHHH (Iajlee - MONKHOCTHOE JIAIIO, OTBETCTBEHHOE 3a BbIAayy
(HanpaBenue) JIOKYMEHTOB).

3.6.2. JlomxHOCTHOE N0, OTBETCTBEHHOE 3a BBIIAUy (HampaBieHye)
JIOKYMEHTOB:

obecrieuynBaeT PCTHCTPAllMIO M  BHECEHWE CBemeHHMH o pe3yiibTare
IIPEIOCTABICHUS MYHUITUAITAIBHON YCIyTH B IOJICUCTEMY BEICHUS JTIOKYMEHTaIuU
aBTOMATHU3MPOBAHHOW — MH(OpPMaNHOHHO CHCTEeMBI, IpeAHA3HAYEHHOH s
OKa3aHUS rOCY TapCTBEHHBIX M MYHUIHIIAITbHEIX YCIIyT;

U3BCIIAET 3asiBHUTENI (ero IPENICTABUTENIST) CIIOCOGOM, YKAa3aHHEIM B
SIBICHUH, O pe3ylbTaTe MpeaoCcTABICHHUS MYHUIIUIIAIBHOR  yCliyru w o
BOSMOXXHOCTH IIOJIyYeHUsI pe3yIbTaTa IIPETOCTABICHMS MYyHULIUTIAIBLHOM YCIIyTH B
Oprane unu 8 MOI .

Hcnonuenne UPOLICAYp IpHM HATHYUH — TEeXHUYECKOMH BO3MOXHOCTH
OCYIIECTBIISIETCS B ABTOMaTHYECKOM  pexume C  HCHOJIB30BaHUEM
4BTOMaTU3UPOBAHHONW  WH(DOPMAHOHHO CHCTCMBI, IIpeAHAa3HAYEHHOH Is
OKa3aHUA roCy IapCTBEHHBIX M MYHHUIIUNATBHELIX YCIIyT.

ANIMAHHCTPATHBHEIE IIPOLCNYPBI, yCTaHABIMBACMbIE HACTOSITAM IIYHKTOM,
BBIIOJIHAIOTCS B TEYEHHE OIHOIO paGouero AHA CO IHS NMOANHUCAHUS TOKYMEHTA,
ABJIUIOIICTOCS  pe3yNbTaTOM  IpeloCTaBiIeHHs MYHUIIUNATbHONA  yCiiyry,
YUOJIHOMOYEHHBIM JOIKHOCTHBIM JII[OM Oprana (Oprazom).



Pesynpratamu  Beimommenus dIMHHUCTPATUBHBIX IIPOLENYD  SIBISIOTCSL:
basMeIeHne CBeNeHuit o pesympTare IIPEOCTaBICHUS MYHHUIUIIAIBLHON YCIYTH B
HUH(pOPMAI[HOHHEIX CHCTEMax, M3BEIICHWE 3asABUTENS (ero IIPEJICTABUTEINS) O
PE3YJILTATE IIPENOCTABICHUS MYHUIMIIATEHOM] YCIyTH ¥ CIIocobax ero 1oy deHmus.

3.6.3. Tlopsmox Beimaun (Hanpasnenust) pesymsrara IIPETOCTaBIEHHUS
MYHHIHIIAIEHOR yCITyTHy:

3.6.3.1. Tlpu o6pamenuu SaJBUTEN 32 DE3yJNbTaTOM MYHHIMIIAIBHON
yeiayru B MO®II, paborauk M®I] Beinaer 3asBuTesIo PE3YJIBTaT MYyHUIUNIATBHON
YCIyru B opme sK3eMIsgpa STIEKTPOHHOI'O NOKYMEHTa Ha 6YMa)KHOM HOCHTETe.
o TpeGoBanmro 3asiBuTes BMeCTE C 9K3EMIITIIPOM BJIEKTPOHHOTO JOKYMEHTA Ha
OyMaXXHOM HocHTeTe EMY IPENOCTABIAETCS SK3EMILIAP SJIEKTPOHHOI'O TOKYMEHTa

lpw sanucu wa cremubIl HocHTem: HHOOPMALIAY HITH HalIpaBIeHUH 3K3eMILIIpa
SJIEKTPOHHOIO  OKYMEHTa, HA OCHOBE KOTOpOro — cocraBiieH  sKk3eMmIsp
SJIEKTPOHHOIO  TOKYMEHTa Ha OyMaXKHOM HOCHUTEIIE, IO SJIEKTPOHHOM IToYTe
HACHTHIHOCTE  TaKOTO  3K3eMILIspa S/ICKTPOHHOTO  MOKYMEHTA  9K3eMILISAPY
SJIEKTPOHHOIO IOKYMEHTA Ha GYMAa)KHOM HOCHTETe 3aBEPACTCS YIIOTHOMOYECHHEIM
COTPYIHUKOM C HCIOJIB30BAaHUEM YCHIIEHHOM KBaJIU(UITHPOBAHHOM 3JIEKTPOHHOM
IIOJIIHCH. ‘

AIMUHUCTpaTHBHBIE HPONENYPEI, yCTaHABIMBAEMbIE HACTOSLIHM IIYHKTOM,
BBILIOJIHAIOTCS. B HOPSIIKE OYEPEHOCTH, B JICHD IPUOBITUS 3asBUTENS B CPOKH,
YCTaHOBIICHHBIE PETIIAMEHTOM PabOThI M®IT.

Pesynpratamm  Bemonzemnus aIMHHUCTPATUBHBIX HPOLELYD SBIISIOTCS:
(puxcanust Gpakra BbITAYH Pe3ylibTaTa IPeIOCTaBICHHUs MyHHIIUIAIbHON YCIYTH B
AUC M®I], pesynsrar IIPEIOCTABICHNSI MYHHLUIAILHOM YCIIyTH, BBIIaHHBIH
3asBUTEJIIO.

3.6.3.2. Ilpu obpauenun SIBUTCILT 3a DPE3YNbTATOM MYHHI[MIATLHOM
yolyrn 4epe3 Pecnybmukanckuii [IOpPTall 3agBUTENO B JIMYHBIA KaOWHET
dBTOMAaTHYCCKU HAINPABIACTCS BJIEKTPOHHBIH 00pa3 JTOKyMeHTa, SBISIOIIErocs
PeSyJIbTATOM  TPENOCTaBNEHHSN  MyHHIUNATHHOMN YCIYyTH,  HOOAIHCAHHBIN
YCHJICHHON KBaTH(DUIIMPOBAHHON SJICKTPOHHOW TOAMHUCHIO  YIOIHOMOYEHHOLo
ACIDKHOCTHOTO siia Oprana (Oprasom).

AJIMHHUCTpPATHBHBIE IIPONENYPBI, yCTaHABIMBACMbIE HACTOSIIUM IIYHKTOM,
BBIIOJIHSIOTCA B NEeHb  MOMNIUCAHUS AOKYMEHTa,  IOATBEPKIAIOIIErO
[penocraBienue (oTtkaz B [IPEIOCTABICHUH)  MYyHHUIIMIIATIBHON YCIyTH,
YUOIIHOMOYEHHBIM JIOIKHOCTHBIM JIUI[OM Oprana (Opranom).

Pesynpratamm  Bhimonzenus dIMUHUCTPATUBHBIX IPOLENYD SBISIOTCS:
Harpasnenye (IpenocTaBieHne) ¢ HCII0JIb30BaHueM Pecmybinkanckoro rmoprajia
SIBUTCIIO  TOKYMEHTa, IOATBEP)KIAIONIEro [IPETOCTaBIICHUE MYHULUNIAILHOMN
YCIyT# (B TOM YHCIIe OTKa3 B IPEAOCTABICHII MyHULMIIATBHON yCIIyTH).

3.6.3.3. Ilpu OOpallleHuM 3agBuUTeNs 3a PE3yIbTaTOM MYHHUIIHUIIATBEHOMN
yeiayru B OpraH, JIOIDKHOCTHOe JIAIO, OTBETCTBEHHOE 3a BBINAYY (HanpaBrienye)
AOKYMEHTOB, BBIIAET 3asSBHTEIIO PESYJIbTaT MyHHLIHMNATEHON ycmyra. Ilo
TPeOOBAHHIO 3aSBUTENS BMECTe OK3EMIUISIPOM  3JIEKTPOHHOTO JIOKYMEHTA Ha



OyMaKHOM HOCHTENE eMy IIPeoCTaBISeTCs SK3EMILIAP 3JIEKTPOHHOTO JTOKyMEHTa
IyTEM €ro 3alliCH Ha CBEMHBIH HOCHTENb HHGMOPMAIMH MK HallpaBJIEHUS
SK3EMILIAPA SICKTPOHHOTO JOKYMEHTA I10 3JIeKTPOHHOM 10YTe B azipec 3asIBUTE.

AJIMAHUCTPATHBHBIE MPOIEy b, YCTaHaBIIMBAaGMBIC HACTOAIINM ITyHKTOM,
OCYIICCTBILIIOTCS. B IOPAAKE OYEPENHOCTH, B JIEHD NPUOBITHSL 3asBUTENS B
COOTBETCTBHH C IIpaBHiiaMu BHyTpEHHETO TPy I0BOro pacnopsiaka Opra#a.

PesyneraTom  BEImOTHEHMS AIMHHUCTPATUBHBIX  MIPOLENYD SBISIFOTCH:
uxcanums daxrta BeLTAYM pesynbTara [IPENOCTABIEHNUS] MyHUIUIIAIBHON YCIyTH B
dBTOMAaTU3HPOBAHHOH — HH()OPMALIOHHON  CHCTEMe, NpeaHa3sHAYeHHOH  juis
OKasatus roCy1apCTBEHHBIX U MYHHIUIIAIBHBIX YCIIYT.

3.7. VicnpaBiieHne TEXHIYIECKIX ONTHGOK

3.7.1. B cmydae oGHApyKeHHS TeXHHYECKO] OUMOKH B JOKyMEHTe,
ABIIIOMIEMCS PE3YNBTaTOM MyHUIMIIAIBHOR YCIIYTH, 3asBUTENH HalpaBJIsSeT B
Opran:

3asBJIeHHE OO0 HCIpaBIIEHUM TEXHHYECKOH ONHUGKH (mpmnoxkenue N2 5 x
HaCTOAIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);

AOKYMEHT, BBIIAHHbIH 3asSBUTEIO KaK Pe3yIbTaT MyHUIIUTAIbHOMN YCIyTH, B
KOTOPOM CONEPIKUTCS TEXHUUECKAs OLINOKA;

AOKYMEHTBL, HMMEIOIIME OPHANYECKYIO CHITY, CBUIETEIBCTBYIOIIUE O
HaJIMYUH TEXHUYECKOMN OIMOKH.

3asiBieHre 00 UCIIPABIEHNN TEXHUYECKOH OMIHOKI B CBEIEHUSIX, YKa3aHHBIX
B NIOKYMEHTE, SBIIOIIEMCsI PEe3yNbTATOM MYHHUIUIIATBHOLN YCIYTH, IOgaercs
3asBUTENIEM (YTIOJHOMOYEHHBIM IIPEZICTABUTEIIEM) IIOYTOBBIM OTIIPABIECHUEM (B
TOM — HHCIe ¢  HCIIONB30BAaHHMEM  3JIEKTPOHHOM IOYTHI), Jub0 vYepes
Pecrybnukanckuii moprain wim M®I11.

3.7.2. [IOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpUEeM JOKYMEHTOB,
OCYWIECTBIIACT TIPHEM 3asBICHHA OO0 WCIPABICHUH TeXHUIECKO OILINOKH,
PCTHCTPUPYCT 3aj4BICHHE C IIPUIOKEHHBIMM JOKYMEHTaMH K nepefaer ux
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 06paboTKy JIOKYMEHTOB.

AJIMUHHCTPATHBHBIE MPOIEAYPEL, yCTaHaBIMBAaEMbIE HACTOSIIIUM ITYHKTOM,
BBILIOTHSIOTCS B T€YCHHE OJHOIO paGoyero JHsI ¢ NaTh PETHCTpaLUK 3asIBJICHUS.

Pesynbratamu BITIONHEHUS AIMUHUCTPATUBHBIX IIPOLEAYD SBISEOTCS:
MPUHATOE U 3apErMCTPUPOBAHHOE 3asBICHHUE, HAIpPAaBICHHOE Ha paccMoTpeHue
AOIDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 06paboTKy JIOKYMEHTOB.

3.7.3. JIOIDKHOCTHOE JHIO, OTBETCTBEHHOE 3a 00pabOTKy MOKYMEHTOB,
pacCMaTpuBaeT MOKYMEHTHI M B IENSIX BHECCHWS HCIIPABIICHUN B JOKYMEHT,
SBISIIOIMMNCS — PE3yNBTATOM  IIPELOCTABICHIS MYHHIUDAIBHOW  YCIIyTH,
OCYIIECTBIIACT NPOLEAYPBL, IPEyCMOTPEHHEIE IIYHKTOM 3.5 aIMUHUCTPATUBHOIO
PErlIaMeHTa, U BbINACT UCIIPABICHHBIN JOKYMEHT 3asBUTEITO (ynomHoMo4YeHHOMY
IPENICTABUTEITIO) JIMYHO O] POCIIUCE C U3BITHEM Y 3asBHUTENA (YIIOIHOMOYSHHOTO
[IPENCTABUTEIS) OPUTHMHANA JOKYMEHTa, B KOTOPOM COHEPKHUTCS TEXHUUECKAS
OIIMOKa, MM HaIpaBiIseT B allpeC  3aSBUTENA IIOYTOBEIM OTIpPABICHHEM
(IIOCPEACTBOM  BIIEKTPOHHOM IOYThI) IHCEMO O BO3MOXKHOCTHU IIOJTYyYeHUs



JIOKYMCHTa IIpH INPenocTaBieHurn B Opran OpUTHHANA NOKYMEHTa, B KOTOPOM
COEPIKUTCS TEXHUUECKAS OIIHOKA.

AIMUHHUCTPATHUBHEIE IIPONCNYPEI, yCTAaHABINBAEMbIE HACTOSIIHM IIYHKTOM,
BBITIOJIHSIFOTCA B TEYEHHE NIBYX pabouux mHel mocie OOHAPYKEHUS TEXHUYECKOH
OIIKMOKM HIIM IMONydYeHHS OT IIFOBOro S3AMHTEPECOBAHHOIO JIMI[A 3asBJIEHUS O
zionymeHHofI ommoke.

Pesynpraramu  BeImOIHEHUS AIMHUHUCTPATUBHBIX IPOLEAYDP SBISIOTCS:
BBIIAHHBIH (HaIpaBIeHHEIN) 3asSBUTENTIO JIOKYMEHT.

4. Ilopsinox u popmbr KOHTPpOJIs1 32 mpe1ocTaBJIeHHeM MyHH A NAIbLHOI
yCJIyrH

4.1. ITopsimok ocyInecTBIIeHIs TeKYIIEro KOHTPOJIS 3a COONIFOIEHHEM U
HCIIOTHCHHNEM OTBETCTBEHHBIMHE JIOJDKHOCTHBIMH JTUIAMH TI0JIOKEHMH
dIMUHUCTPATUBHOIO PETIIAMEHTA U HHBIX HOPMATHBHBIX NIPaBOBEIX aKTOB,
YCTaHaBIUBAIOWIMX TPEOOBAHUS K IIPENOCTABICHUIO MYHULIMIATBHON yCIIyTH, a
TAKKE IIPUHATUEM UMH pPelleHHH

Kontpons 3a mommoroit w kauectsom NPETOCTaBIEHUS MYHHUIIUIATBHON
YCIYTH BKILFOYAET B CeOsl BBIABICHNE U yCTpAHEHHE HapyIIeHUH 1paB 3asiBUTENEH,
MPOBCICHUE IIPOBEPOK COOMIONEHHS IPOLE/YD MPENOCTABICHS MYHHALUIATBHON
YCIYTd, IOATOTOBKY peLIeHUN Ha NelCTBUS (BesmelfcTBHC) MOMKHOCTHEIX NTHIL
OpraHa MECTHOI'O CaMOYITpaBIICHHUSL.

DopmMamMu KOHTPONS 3a COGMIONEHHEM UCTIOJHEHUS aJIMUHUCTPATUBHEIX
IPOLENYD SIBIISIFOTCS:

1) mpoBepka u cormacosamme IIPOCKTOB NOKYMEHTOB IIO TIPENOCTABIEHHIO
MYHUIHATTATBHOHN YCITyTH;

2) IPOBOMMMEIE B YCTAHOBIIGHHOM IIOPANIKE  INPOBEPKH  BeJCHUS
JEIOTIPOU3BOICTBA;

3) IpOBe/IeHHE B  YCTAHOBIICHHOM TIOPANKE  KOHTPOJBHBIX IMPOBEPOK
COOJIFOICHHMS TIPOLIEYp HPENOCTABICHHUS MYHUIIUITAJIBHON yCIIyTH.

B memsx rtexymero KOHTPOJISL UCIIONB3YIOTCS CBEIEHHUS, HMEIOIMecs B
SJICKTPOHHOM 0ase JaHHEBIX, CIy)keOHas KOPPECIIOHACHIIMS, YCTHAS U MUCHMEHHAS
UHbOpMaIus JOJDKHOCTHBIX JINII, OCYILECTBIISIIOIIAX BBITIOJTHEHHE
4AIMUHHCTPATUBHBIX IIPOIENYD, XKypHAJIEI yueTa COOTBETCTBYIONUX MTOKYMEHTOB U
JIPYTUE CBEIEHUS.

Mg ocymectBnerus KOHTPOJII 32 COBEpLICHHEM eHCTBUMH Ipu
IIPEIIOCTABIICHUN MYHWIMIATBEHON yCIyTH IIPUHATHU PCIIEHUN PYyKOBOIUTEIIO
OpraHa MECTHOTO CaMOYNpPAaBICHUs MPEICTABISIOTCS CIIPaBKH O pe3yibTarax
[IPENIOCTABICHUS My HULIUIIATBHOM YCIyTH.

O cmydasx w nmpuumnax HAPYIICHHUA CPOKOB, ITOCIIENOBATEILHOCTH M
CONCPKAHMA aIMHHUCTPATUBHBIX IPONENYD IOJKHOCTHBIE Jia HeMeIJIeHHO
HHQOPMUPYIOT PYKOBOIUTEIISI OpPTaHa, IPENOCTABIAIOIETO MYHHULMIATEHYO
YCIYTy, a TakKe NPeIIPUHAMAIOT CPOYHEIE MEPBI 10 YCTPAHEHHIO HAPYIIEHHIA.



Texymuit xoHTpons 3a COOJIIOZIEHIEM  T10CIIeI0BATEIbHOCTH JeUCTBUH,
ONpPENCTCHHBIX  aAMUHHUCTPATUBHBIMU IIpoLUenypaMu 110  IPEIOCTABIEHUIO
MYHUIUIIANBHON YCIIYTH, OCYLIECTBIETCS 3aMeCTHUTEneM PYKOBOIHTENA OpraHa
MECTHOI'O  CaMOYTIpaBJIEHHs, OTBETCTBEHHBIM 33 OpTraHu3alMi0 paboTel 10
NIPEIOCTABIIEH MO MYHULIUTATBEHON YCIyTH, HaYaJIbHUKOM OTAEea,
OCYINECTBIISIONIEr0 OPraHU3aI[Hi0 PabOTHI 110 NIPeNOCTaBICHUIO MYHHIIUIATBEHON
YCIyTH.

Ilepeuens momKHOCTHBIX ML, OCYIIECTBIISIOIIUX TEKYIMHNH KOHTDOJI,
YCTAHaBIUBACTCS TMOJIOKEHUSIMH O CTPYKTYPHBIX TIOAPA3NENeHHsX Oprana
MECTHOI'0 CaMOYNPaBIEHUS U TOKHOCTHBIMMA periiaMeHTaMu.

4.2. IMopsinok u HIEPUOAMTHOCTD OCYIIECTBIICHUS IIAHOBBIX 1 BHEIIAHOBBIX
[IPOBEPOK TIOIHOTHI ¥ KAYECTBA IIPEIOCTABICHMS MYHUIUTIATBEHON YCIIYTH, B TOM
1HCTIe TTIOPAIOK U (POPMEI KOHTPOJIS 38 ITOTHOTOH 1 Ka4eCTBOM IIPENOCTAaBIICHHS

MYHHULUTIATBEHOHR yCIIyTu

4.2.1. KoHTpoIb 32 MONHOTOH U Ka4eCTBOM IIPEJ0CTABIEHUS
MYHUTIUIIATBHOW YCIIyTH OCYILECTBIISETCS B bopmax:

1) nposenenus nposepok;

2) paccMOTpenus Kano6 3asBHTENeH Ha nencrsus (Ge3melicTaue) Oprana, a
TaxoKe uX NOJDKHOCTHBIX JINI, MyHHUIIATIAIBHEIX CITy>KaIluX.

4.2.2. B nemsx OCYIIECTBIICHH KOHTPOJIS 32 TIOMHOTON M Ka9eCTBOM
PEAOCTABICHAS MY HULIMIIATBHON YCITyTH TIPOBOASTCS TIIAHOBEIE I BHEIIJIAHOBEIE
IPOBEPKU. IIOpsI0K U MepUOIHMIHOCTS OCYIIECTBIICHHS IIIAHOBBIX [IPOBEPOK
yCTaHaBIUBaeTCA IIIaHOM paboTel Opraxa. I1pu nmpoBepke moryt
PacCMaTpUBaTHCsI BCE BOTIPOCKI, CBSI3aHHBIE C [IPETOCTaBICHUEM MYHHUILIUTATHHOMN
YCIYTd (KOMILIEKCHBIE IIPOBEPKH), UIIH OTIEIBHBINA BOIIPOC, CBA3AHHBIHN C
MPEAOCTABNCHUEM MYHULMNIATBHOM yCITyTH (TeMaTHYeCK e nposepku). IIposepka
TaKAE MOXKET [IPOBOAHUTHCS 10 KOHKPETHOM JKaT00e 3asBHTe s

4.2.3. BHemaHoBbIe IIPOBEPKH IPOBOAATCSL B CBSI3U C IIPOBEPKOI
YCTPaHCHHUS paHee BBISBJICHHBIX HAPYIICHHH aIMHHUCTPATUBHOTIO PerjiaMeHTa, a
TaloKe B CITydae MoMydYeHus JKalob 3asBUTeIeH Ha MeifCTRUS (GezneticTrue)
Oprana, a Takxke UX TOIDKHOCTHBIX JIAL, MYHUITUIIANBHBIX CITYKAIITHX.

4.2.4. Pesynprare: IPOBEPKHU OPOPMIISIFOTCS B BHIE aKTa NIPOBEPKH, B
KOTOPOM yKa3bIBarOTCS BBISBIEHHBIE HEIOCTATKH W NIPEIITIOXKEHHS 110 UX
YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTD OMKHOCTHEIX JIUI[ OpTaHa, PeI0CTaBIISIOIIErO
MYHULUNIATBHYIO YCIYTY, 38 PEIIEHAS U NeiCTRUS (Ge3meticTBre), mprHUMaeMbIe
(ocymecTBiIsIeMble) UMH B X016 IIPENOCTaBICHNS My HULUIIATBHOM yCIIyTry

ITo pesynbraram IIPOBEZICHHBIX IIPOBEPOK B CIIYYae BBISBIICHUS HapyuIeHUH
IIpaB 3agBUTEJIEd BHHOBHBIC JULa  IPHUBJICKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOIATEIIECTBOM Poccuiickoii Deneparuu.



Pyxkosonurens oprana mecrroro CaMOYTIPpaBJICHUS HECET OTBETCTBEHHOCTH
34 HCCBOCBPEMEHHOE PACCMOTPEHHE 3asBIEHNLL.

PykoBonmutens (3amectutens PYKOBOIUTEILST) CTPYKTYPHOTO TIOAPA3/eIeHHUS
OpraHa MeCTHOI'0 CaMOYIIPaBIICHUS HECET OTBETCTBEHHOCTE 34 HECBOEBPEMEHHOE
¥ (MJIM) HeHa/JIexalree BhIOTHEHNe aIMUHUCTPATUBHBIX NEHCTBUH, YKa3aHHBIX B
pasfiene 3 aJlMUHUCTPATUBHOTO PerilaMeHTa.

JlOJDKHOCTHBIE LA M WHBIE MYHUIUTTANIBHBIE CIIY)XKalllUe 3a PEeIIeHHs U
neuctus  (Geszelictsue), IpUHAMAaeMble  (OCYINECTBISEMBIE) B XoJe
[IPCNIOCTABICHUS.  MYHHI[MIANBHON  yCiIyr, HECYT  OTBETCTBEHHOCTH B
YCTaHOBIICHHOM 3aKOHO/IATENILCTBOM TIOPSIKE.

4.4. ITonoxenus, XapaKTepU3YIOIUe TpeOOBAHUS K TIOPAIKY U Gopmam koHTpOIIS
3a IPEJIOCTaBICHUEM MYHHUIIMITANBHON YCIIyTH, B TOM YHCIIE CO CTOPOHEBI IPaXKIaH,
UX 00bEeIMHEHNH U OpraHu3aui

Kontpons 3a mpemocrasienuem MYHHULUNAIBHON YCIYTH €O CTOPOHEI
TpaXzaH, MX OOBEMHEHMH u oOpraHM3aLui, OCYILIECTBIIAETCS TIOCPEICTBOM
OTKPBITOCTH  NEATENbHOCTH  OpraHa  MECTHOTO CaMOYNIPAaBJIEHUSI  TIpH
IPCNOCTABICHUA MYyHHIMIAIBHON YCIYTH, MONyYeHus MIOJTHOH, aKTyallbHOM u
MIOCTOBEPHOK MHMOPMAIH O TOPSIKE TIPEAOCTABICHHS MYHUIUIAIBHON yCIyTH
¥ BOSMOXHOCTH JIOCYNEOHOrO PacCMOTPEHHsS O6parieHuii (xamo6) B mporecce
[IPEAOCTABICHUS MYy HALUIIATBHON yCITyT .

5. Mocyne6ubiii (BHECY1€OHBII) OPSIOK 06KATOBAHMUS pelieHui u aeicTrBuii
(GesmelicTBHs) oprana, MPENOCTABISIOIEr0 MyHHIMIIAIBLHYIO YCIYTY,
MHOTO(YHKIHOHATLHOI'O IeHTpa Npea0CTaB/IEHUsI TOCYAAPCTBEHHbBIX H
MYHHIUNATBHBIX YCIYT, OPraHU3aNMIl, YKA3aHHBIX B 9acTd 1.1 cTaThu 16
®enepabHOro 3aK0HA N9210-®3, a Takke UX JOJIKHOCTHEIX JIHIL,
MYHHIHOAJOBHBIX CJIYKAIIHX, pAGOTHHKOB

5.1. BasgBurenu mmeroT mpaBo Ha o6KANOBAHHE B JOCYIEOHOM TTOpsIIKe
pelIeHHMH W JeHcTBUif (GesmelicTBus)  oprama, NPEIOCTABIISIFOIIIETO
MYHHIHMIATBHYIO  yCIyTy, HOJDKHOCTHOTO JIHMIA OpraHa, NIPEIOCTABISIOIIETO
MYHUIHUIIATBEHYIO yCIYTy, MYyHHUIMIAIGHOIO CIIy’KAIlero, PYKOBOIMTEINS OpraHa,
MPEAOCTABJIAIOIIEIO MyHHIUIIAILHYKO YCIYTY, MHOTOMYHKIIHOHAILHOTO LIEHTpa,
pabOTHHUKA MHOTODYHKIHOHAIBEHOTO [EHTpa, OpraHu3alui, IIperyCMOTPEHHBIX
Jactero 1.1 crateu 16 @enepansnoro 3akona NO 210-®3, a Tarke UX PabOTHUKOB.

3asBUTENb MOXKET O6PATHTHCS C KaJlobOH, B TOM HYHCIE B CIELyIOIINX
Cllyqasx:

1) mapymenwe cpoxa PETUCTpaluy  3ampoca O  IperoCTaBIEHUN
MYHUOUTIANBHOR YCIyTH, 3allpoca, YKa3aHHOTO B cTaThe 15.1 DeneparbHOro
3axona N2 210-D3;

2) HapylIeHHe Ccpoka [IPENIOCTABICHUS MYyHHUIUIANBHOW ycnyru. B
YKasaHHOM  crmydae pmocyzneOHoe (BHecynmeGHOE) 06KamoBaHme 3asBUTEJIEM



pelIeHUH 1 IeWcTBHM (0e31elCcTBUA) MHOTOMYHKIIMOHATBHOTO IIEHTpa, pabOTHUKA
MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOKHO B  ciydae, €ClIM  Ha
MHOTO(QYHKIMOHATIBHBIA IIEHTP, PEIleHus M NeWcTBus (0e3melicTBre) KOTOPOTo
00XKaNyroTCs, BO3IOXKEHa (YHKIUS II0 MPEJOCTABIEHUIO COOTBETCTBYIOIIHX
MYHHIUIIATBHBIX YCIYT B IIOJIHOM 00OBeMe B TIOPSIIKe, OTPENEIeHHOM 4acTho 1.3

cratbi 16 @enepanbHoro 3akona N2 210-D3;

3) TpeboBaHME Yy 3asBHUTENsI HOKYMEHTOB MU HquopMauHH h95(6]0)
OCYUISCTBIICHHS JEWCTBUM, NPENCTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE
IPelyCMOTPEHO HOPMATHBHBIMK IIPaBOBBIMHM aKTaMH Poccuiickoit ®enepaiuy,
HOPMAaTHUBHBIMU TIPAaBOBBIMU akTaMu PecryOnuxu TaTapcTaH, MyHHIUNIATLHBIMU
[IPaBOBBIMH aKTaMM IS IIPEJOCTABIEHUS My HHUIIMITATBHON YCIIyTH;

4) OTKa3 B IpueMe JOKYMEHTOB, IIPeJOCTABIEHNE KOTOPHIX MPELYCMOTPEHO
HOPMaTUBHBIMU TIPABOBBIMH akTaMHu Poccuiickoii ®emepaliyu, HOPMATHBHBIMU
NpaBoBbIMU akTamu PecmyOnukn TarapcTaH, MyHHUIMIIATLHBEIMA IIPABOBBIMU
aKTaMH JJIsl IPEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH, Y 3aIBUTEIS;

5) OTKa3 B IPENOCTABICHWH MYHHUIIUIAILHON YCIYrd, €CIH OCHOBAHHUS
OTKaza He TPeAyCMOTPEeHbl (Qe/epalbHbBIMH 3aKOHAMH ¥ - NPUHATEIMHA B
COOTBETCTBHM C HMMH WHBIMH HOPMATHUBHEIMHU ITPABOBBIMH aKTaM# PoccHUCKOM
Denepannu, 3aKOHAMHA X MHBIMH HOPMATHBHBIMY [IPABOBBIMU aKTaMu PecryOanku
Tarapctan, MyHUIMIATbHBIMM IIPAaBOBBIMHM aKTaMH. B  yKa3aHHOM ciy4ae
nocynednoe (BHecyneOHOE) OOKalOBaHWE 3aABUTENEM pEUIEHHWH U NefCTBHUI
(6ezneiicTBH) MHOT'O(QYHKITHOHATBHOTO LIEHTpa, paboTHHKa
MHOTO(QYHKIIMOHAJIPHOIO  IIEHTPa  BO3MOXKHO B  cClydae, eCIH  Ha
MHOTO(YHKIMOHANEHBIN LIEHTp, PeIleHUsI U IeicTBus (Ge3nelicTBHE) KOTOPOTO
00XanyloTes, BO3JIOXKEHa (YHKIUS II0 IPEJOCTABIEHHUIO COOTBETCTBYIOIINX
MYHUITUTIATBHBIX YCIYT B IIOJHOM 00BeMe B MOpPsJIKe, OIPeNeIeHHOM YacThio 1.3

cratbu 16 @enepanpHoro 3akona N2 210-D3;

6) 3arpeboBaHME C 3asfBUTENS [PH IMPEJOCTABICHAH MYyHUIUIATIBHOMN
YyCIyrd TIUIaThl, HE MPEAyCMOTPEHHOW HOPMATHBHBIMU IIPABOBBIMHA aKTaMHU
Poccuiickoli @Denepanuy, HOPMAaTHBHBIME IIPABOBBIMHM aKTaMd PecryOiuku
TarapcTan, MyHUITUITATEHBIME [TPABOBBIMU aKTaMU;

7) OTKaz opraHa, IIPeAOCTABILIOIIEr0  MYHWIMNAIBHYIO  YCIyTY,
AOJDKHOCTHOTO JIWIIA OpraHa, NPeJOCTaBISIOIMIEr0 MyHHIMIAIBHYIO YCIyTy,
MHOTO()YHKIIHOHATBEHOTO IEHTPa, paboTHHKA MHOTO(MYHKIMOHANBHOIO LEHTPA,
OpraHu3alni, IpelyCMOTPEHHBIX YacThio 1.1 cTtaTeu 16 @enepanbHoro 3akoHa N2
210-03, unu X pabOTHUKOB B MCIPABICHWH MIOMYIIEHHBIX HMHU OIEYaTOK U
OIIMOOK B BBIIAHHBIX B pe3ylbTaTe IPEJOCTaBIE€HHS MYyHHIHUNAILHON YCIyTH
HOKYMEHTax JIMOO HapylleHHe YCTaHOBIEHHOTO CpOKa TAaKHMX HCIIpaBIeHHH. B
yKazaHHOM clilyd4ae gocyneOHoe (BHecyneOHOE) oOXajloBaHUE 3asBUTENEM
pelIeHUH 1 IecTBrM (Oe31eiCcTBIS ) MHOTODYHKIHOHATIBHOTO [IEHTPa, PaOOTHUKA
MHOTO(YHKIHMOHANLHOIO  ILIGHTpa  BO3MOXKHO B  CIydae, eclId  Ha
MHOTO(QYHKIIMOHANBHEIA LEHTP, PelleHus] U JelcTBHA (Ge3meiicTBIE) KOTOPOTO
O0KalyIOTCsA, BO3JIOXKEHA (YHKIUS [0 TIPEJOCTABIEHUEO COOTBETCTBYIOIINX



MYHULUIATBHBIX YCIIYT B IIOJIHOM 00BeMe B MOPSIZIKE, OIPEAEIIEHHOM 4acThio 1.3

cratbu 16 @enepanpHoro 3akona N2 210-D3;

8) HapylleHWe CpOKa WM IOPSIKa BBIIAYM JOKYMEHTOB IO Pe3yNIbTaTaM
[IPEIOCTABIEHHUS My HUIIUITATFHON YCIIYTH;

9) NpHOCTAaHOBICHUE IIPEIOCTABIEHUS MYyHUIUIIATBHON YCIYTH, €CIIH
OCHOBaHHUS IIPUOCTAHOBIIEHUSA HE IPEIYCMOTPEHBI (GenepalbHBIMU 3aKOHAMH W
IPUHATBIMU B COOTBETCTBHH C HUMHM HMHBIMH HOPMATHBHBIMH IIPABOBBIMU aKTaMH
Poccuiickoit Menepannu, 3aKk0OHaAMH U MHBIMU HOPMATHBHBIMHE IIPABOBBIMU aKTaMH
PecryOnuku Tartapcral, MyHHIMIATBHBIME TIPABOBBEIMH akTamu. B yKa3aHHOM
ciyyae JocyneOHoe (BHecyneOHOE) OOKaloOBaHUE 3asBUTEIEM pellleHHH |
nevcTBui  (OezmeicTBUSA)  MHOrO(MYHKIMOHAIBHOIO LIeHTpa, paboTHHUKA
MHOIO(QYHKIMOHAJIBHOTO  I[EHTPA  BO3MOXHO B ciayyae, eCliM  Ha
MHOTOQYHKIIMOHANBHBIY LEHTp, PelIeHus U IelicTBus (6e3meiicTBre) KOTOpOTIO
00XaNyroTCs, BO3IOXKEHa (YHKIWS II0 IIPEeIOCTaBICHHUIO COOTBETCTBYIOIIIUX
MYHHUIUIIATBHBIX YCIYT B IIOJHOM 00BeMe B MOPSIKE, ONPENETeHHOM 4acThio 1.3

cratbu 16 denepanpHOTO 3aK0Ha N2 210-D3.

10) TpeGoBanme y 3asgBUTENS IPH [PEAOCTABIEHAH MyHUIHITAIBHOM YCIyrd
JIOKYMEHTOB MK WH(OPMAIHH, OTCYTCTBHE U (HJIN) HEIOCTOBEPHOCTH KOTOPEIX HE
YKa3pIBAJINCH TIPU IIEPBOHAYAIEHOM OTKa3e B IIPHEMe JOKYMEHTOB, HEOOXOIUMBIX
AJIA NPEJOCTaBICHHUsT MYHUIMIIANBHOW yCIyrH, nub60 B IIPeroCTaBIeHUN
MYHHUIMIIAIBHON YCIIYTH, 338 MCKIIOYEHUEM CIIydaeB, IPEIlyCMOTPEHHBIX ITyHKTOM

4 wactu 1 crarem 7 @enepanpHoro 3akona N2 210-®@3. B ykazaHHOM ciydae
nocynebHnoe (BHecyneOHOe) 00XKajloBaHWE 3asBUTENEM pELICHHH U JIefCTBH
(Ge3nelicTBYS) MHOT'O(YHKITHOHAIBEHOTO LIEHTpA, paboTHuKa
MHOTOQYHKIMOHAJIEHOIO  ILIEHTpa  BO3MOXXHO B CIydae, eClid  Ha
MHOTO(YHKIMOHAIBHBIA IEHTP, pelleHus U Aedctsust (6e3meiicTBHE) KOTOPOTO
OOJKaNyIOTCS, BO3JNTOXKEHA (YHKIMS [0 IIPEJOCTABIEHHMIO COOTBETCTBYIOIINX
MYHUIUNATBHBIX YCIYT B IIOJHOM 00BeMe B IOPSAKE, ONPENEIeHHOM JacThio 1.3

crateu 16 enepanpHOTO 3aK0Ha N2 210-D3.

5.2. JKanoba nomaercss B MUCBMEHHON (opMe Ha GyMaKHOM HOCHTENE, B
DJIEKTPOHHOM (opmMe B OpraH, NPEROCTABILIONIMN MYyHULHUIAIBHYIO YCIyTY,
MHOTOQYHKIIMOHANBHBIE ~ HEeHTp  1ub0 B COOTBETCTBYIOIIHMH  opras
FOCYHAapCTBCHHOM BIIACTH, SBISAIOIIMANCS yUpeauTereM MHOro(yHKIHOHAILHOTO
[eHTpa (majee - ydpeAuTeNb MHOTOMYHKIMOHAIBHOIO IEHTpa), a TaKkKe B
OpraHU3allnM, IPeNyCMOTPEHHBIE YacThio 1.1 cratbm 16 @enepansuoro 3akoHa N2
210-03. JKanobw! Ha pemenus u neicTeust (6e3neiicTBre) pyKOBOIUTENS OpraHa,
IPENOCTABIIAIOUIEr0 MYyHUIIUITATBHYIO YCIIYTY, IOQAlOTCS B BBINIECTOSIIIMNA Oprad
(mpu  ero wammuuu) MO0 B Ciydae ero OTCYTCTBHS —pPacCMaTpPUBAIOTCS
HENOCPEJCTBEHHO PYKOBOJIHUTEIEM OpraHa, NPeAOCTaBIIIOIIEr0 MYHUIIUIIATBHYIO
yerayry. JKamobel mHa pemenums u geiictBust  (GesmelicTBue) paGOTHHKA
MHOTO(QYHKIIMOHATBHOTO LIEHTpa IIOAFOTCS PYKOBOJIUTEITO 3TOTO
MHOrOQYHKIIMOHANBFHOTO  IeHTpa. JKamoObl Ha pelleHHs W  JelcTBus
(OespmeiicTBrEe)  MHOTO(YHKIMOHATPHOIO — IIEHTpA MOJAIOTCA  YUPEMHUTEIIO
MHOTO(GYHKIMOHAIBHOTO HEHTPa WM MOJDKHOCTHOMY JIHILY, YIIOJHOMOYEHHOMY



HOPMATHBHDIM IIPaBOBBIM akToM Pecry6iuku Tarapcran. XKano6r! Ha pemenus u
nercTBus (GesnelicTBue) paGOTHUKOB OpraHM3AIN, IIPEyCMOTPEHHBIX YaCTBIO
1.1 cratem 16 ®enepansroro 3akona N2 210-D3, momarores DPYKOBOJIUTEISIM 3THX
OpTraHU3aIIuH.

Kamoba Ha  pemeHMs W jeicTBHS (GesneiicTBre)  opraua,
TPEAOCTABIIIIONIETO  MYHHUIUNIANBHYIO  yCIyTy, MOJKHOCTHOTO JIMIA OpraHa,
PEAOCTABIIIOIIETO  MyHUIMIANBHYIO  YCIYTY, MYyHHLHUIANBHOTO CIIYIKALIero,
PYKOBOAUTEIIA OpraHa, IPEA0CTaBIAIOIIEr0 MyHUITUIIANBHYIO YCIYTY, MOKET ObITh
HallpaBJIeHa I10 TI0YTe, Yepe3 MHOTO(YHKIHOHAIBHBIA [EHTD, C UCIIONB30BAHUEM
MH(OPMAIOHHO-TEEKOMMYHUKAIMOHHO!  CeTH «MHTepHe™, O0QUIHMATEHOTO
caiTa OpraHa, IpeIOCTaBJISIOIIEr0 MYHHIUIIANBHYIO yCiyry, Enuroro moprana
b0 Pecry6auKkaHcKoro mopraia, MH(GOPMAIMOHHON CHCTEME! 10CYHeGHOro
00XanoBaHusl, a TakKe MOXKET GBITh IIPHHNTA IIPA JIMYHOM [IpPUEME 3asiBUTEJIS.
JKaynoba Ha peleHus u neficTBus (Ge3melicTBHE) MHOTO(BYHKIHOHAIBHOTO LIEHTDa,
paboTHHKA MHOTO(DYHKITHOHATBHOTO [EeHTPa MOXKET OBITH HaIlpaBJieHa 110 II0YTe, C
UCIIOJIb30BaHUEM HH()OPMAIMOHHO-TEIEKOMMYHHKAIMOHHOR CeTH «HTepHeTY,
O(UIMATBEHOrO caifTa MHOTO(YHKIMOHATILHOTO neHtpa, Exunoro moprama mu6o
Pecny6mkanckoro  moprana, UHOOPMAIMOHHOM  CHCTEMBI ocyneOHOoro
00XaNOBAHMS, & TaKXKe MOKET GBITh HPUHATA IIPYA JIMIHOM NpHUEME 3asBUTEIIS.
JKanoba Ha pelrienns u neifcTus (GezneficTBrE) OpraHmM3arii, IIPeyCMOTPEHHBIX

4acThio 1.1 craren 16 ®@enepansHoro 3axoma N2 210-@3, a Takxke ux pabOTHUKOB
MOXET OBITh HamlpaBleHa 110 TI0YTE, C HCIOIb30BAHUEM HUH(}OPMAIHOHHO-
TENICKOMMYHUKAIIMOHHOH ~ cet  «MHTepHeT», OQGUIMANBHEIX CalTOB  HTHX
opranusanuit, Enuaoro moprama imbo Pecmy6irkanckoro mopTana, a Takke
MOXET OBITH MPUHSTA IIPU JIHIHOM NIPHEMe 3asBUTEJLL.

5.3. XKanoba noimkHa comepKaTh:

1) HammeHOBaHHe OpraHa, NPEXOCTABIAIOIIETO MYHUIUIAIEHYIO YCIIYTY,
AOJDKHOCTHOIO JIHLa OPraHa, HPeJOCTaBISIOMEro My HUIIUITAIHYO ycayry, aubo
MYHUIUIIAIIBHOIO  CIIYXKAIETO0,  MHOTO(QYHKIIHOHAIBLHOIO LEHTpa,  ero
pyKOBOIUTENS U (MIK) pabOTHHKA, OpraHU3aImii, IIPEyCMOTPEHHBIX YacThio 1.1
cTatbu 16 @enepampHoro sakoma N2 210-@3, ux pykoBomuTeneit u (uim)
PabOTHUKOB, PEIEHHS U NeHCTBUS (GesnmelicTBIE) KOTOPBIX OGKAITYIOTCS

2) Gamummro, uMs1, 0T4eCTBO (TIOCTENHEE - IIPH HAJIMYUHN ), CBEIEHUSI O MECTe
KUTENLCTBA 3asBUTENS - (H3MYECKOTO JHLA TUOO HAUMEHOBAHMe, CBENCHHS O
MECTE HaxXOXIEHHUS 3asBUTEIA - IOPHIUYECKOrO JIUIA, a TAKkKe HOMeED (HoMepa)
KOHTaKTHOTO TesepoHa, axpec (ampeca) SJICKTPOHHOH IMOYTHI (IIPH HAIUYHM) H
IIOYTOBBIN aJIpeC, 10 KOTOPBIM JOJIKEH OBITH HaIlpaBJIE€H OTBET 3asBUTEIIIO;

3) cBemeHHs 06 O6XKaIyeMbIX PCIICHUAX U HEHCTBHAX (Oe3meifcTBHM)
OpTaHa, IPEOCTABIAIOUIETO MYHHUIMUIATBHYIO YCIYTy, IOJKHOCTHOTO Tuna
Oprafa, NperoCTaB/IAIONIEr0 MYyHULUHUIATEHYIO YCIyTy, Ju6o MYHHALUIATBEHOTO
CILy>KaIIero, ~ MHOTOQYHKIHOHAIIEHOTO LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO [CHTPa, OpPTaHU3aIlUH, IPeAyCMOTPEHHBIX 4YacThbio 1.1

cTathu 16 Denepanpaoro 3akona N2 210-M3, ux PabOTHHUKOB;



4) NMOBOMEI, Ha OCHOBAHMU KOTOPHIX 3asBHTENh HE COTNIACEH C pellIeHueM U
neucreueM (6e3melicTBHEM) oOpraHa, IIPEIOCTABISIOLIETO MYHULUTTATHHYIO
yCIyry, HAOJDKHOCTHOTO JIMIA OpraHa, NPEeNOCTaBIsIONIEr0 MYHHIMIATEHYIO
yeiyry, mubo MyHWUIHMNAIBHOTO CIIy)Xallero, MHOTO(YHKIHOHAIEHOIO LIEHTpA,
paboTHMKa MHOTO(YHKIHOHAIBHOTO ILEHTPa, OpraHu3alui, IIPeyCMOTPEHHEBIX
dactero 1.1 craten 16 ®enepansHoro sakoma N2 210-@3, ux pPabOTHUKOB.
3asBUTENEM  MOTYT OBITH  IPEICTABICHBI JOKYMEHTBl  (IIpM  HAIWYHH),
IIOATBEPXKIAIOIIHE JOBOIBI 3asIBUTEIS, TUOO UX KOITHH.

5.4. TloctynuBuiast »anoba IMOIUIEKUT PETUCTPAlUM B CPOK HE IIO3[HEE
pabodero JHs, CIeIYIOINEro 3a JHEM [OCTYILIEHHUS.

5.5. XKanoba, mocTynuBInas B Opras, MpexoCTaBIISIONHH MYHULUTTBHYO
YCIIyTy, MHOTO(YHKIHMOHATBHBIA LEHTP, YIPETUTEIO MHOTO(hYHKIIHOHAIEHOTO
LICHTpa, B OpraHM3aliy, PEyCMOTPEHHBIE YacTho 1.1 craThn 16 denepaabHOro

3akona N2 210-03, nu6o BblmecTOSIIHE Opra (IpH €ro HaJIM4YUH), ITOIIEIKHUT
PacCMOTPEHHIO B TEUCHUE TATHAAIATH pabouuX HEH CO JHS ee PErHCTPALiH, a B
ciydae OOXaloOBaHUS OTKa3a OpraHa, IIPeIOCTABISIONIEr0 MYHUITUTIATBHY O
YCIyTry, MHOTOQYHKIMOHANBHOIO LIEHTPa, OpPraHH3aluil, IIPENYCMOTPEHHBIX

JacTeio 1.1 crateu 16 @enepanbHoro 3akona N2 210-d3, 5 [IpUeMe TOKYMEHTOB Y
3asgBUTENIS JIMOO B MCHPABICHUH JOMYIEHHBIX OMEYaTOK M OIIHGOK WM B Cily4Jae
00XanoBaHUs HapylIeHUs yCTAHOBIEHHOIO CpOKa TaKUX HWCIpaBIEHUH - B
TE€UEHHUE IIATH pabouuX JHEH CO IHS ee perucTpaIiyy.

5.6. Tlo pesympratam paccMOTpEeHHS IKAIOOEI NPUHUMAETCS OJHO H3
CICYIOIIUX PEIICHHUIA:

1) »xanoba ymoOBIETBOPSETCS, B TOM YHCle B GopMe OTMEHBI IMPUHATOrO
PCIICHUA, WCTIPAaBICHUSA AOMYLICHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B
PE3yIBTaTe IMPENOCTABICHNS MYHHUIMIIAIBHOM yCIyrM IOKyMeHTaxX, BO3Bpara
SaABATCIIO  NICHEXKHBIX  CPEJCTB, B3MMaHHE KOTOPHIX HE IPEIyCMOTPEHO
HOpMaTHBHBIMU TIPaBOBBIMH akTaMu Poccuiickoit deneparuu, HOpMATHBHBIMH
IpaBOBbIMH  aKTaMu PecrnyOnuku TaTapcTaH, MyHHIHTATBHBIME [IPaBOBBIMHU
aKTaMu;

2) B yAOBIIETBOPEHUH JKaIOOBI OTKA3BIBAETCS.

He mosnuee nus, crenyrommero 3a gaeM mpussitus pellleHus, yKa3aHHOIo B
HACTOAIICM ITyHKTE, 3a4BUTEIIO B IIUCBMEHHON (hOpMe U 110 KeaHUIO 3agBUTENS B
DNICKTPOHHON ()OpME HANpaBIIsSeTCs MOTHBHPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUS JKaIOOEL.

5.7. B ciyuae npusHaHUS Xano6bl o Iexareit YIOBIIETBOPEHUIO B OTBETE
SAABHTCIIO O  pesynpTaTax pacCMOTPEHHUs KalmoObl maeTcs HHGOPMALHS O
JICUCTBUAX, OCYMIECTBIAEMBIX OpPTaHOM, IPENOCTABIISIONTAM MYHUIUIIATBHYO
YCIyTY, MHOTO(QYHKITHOHATLHBIM LIEHTPOM 6o OpraHu3aIuei,
IpEeAyCMOTPEHHOH 4acThio 1.1 crateu 16 DemepampHoro 3axoma NO 210-@3, B
HEILIX HE3aMENNUTIIBHOIO yCTPAaHEHUs! BBISBICHHBIX HApYIIEHWH IIPH OKa3aHWH
MYHWIUNAIBHOM YCIIYTH, a TaKkKe IIPUHOCATCS M3BUHEHMS 3a JIOCTaBIICHHBIE
HEYTOOCTBA M yKa3bIBAeTCA HHGOPMAIMS O NalbHEHIIIHx JNEUCTBUAX, KOTOPHIE
HEOOXONMMO COBEPIIIUTE 3asBUTENIO B LIENLX NIOJTyY€HHUST MyHULUIIAJIEHON YCITyTH.



5.8. B cimywae mpusHaHHS xamoObl He NOJUIeXKAIEH YIAOBIECTBOPEHUIO B
OTBETE  3aABHTENIO O  pe3ysjpTartax  PacCMOTPEHMS  IKANOOBI  JAIOTCS
dPIYMCHTUPOBAHHBIC PA3BSCHEHUS O NMPUYMHAX [PUHATOTO DPELICHWS, a TaKkKe
HH()OPMALIKS O NOPSIIKE 00KAIOBAHUS NIPUHSTOTO PEeIlIeHUH.

5.9. B cnyyae ycraHoBiIeHHS B XOme MM IO pe3ynbTaTtaM pacCMOTpPEHHUs
KalloOBl  NPHU3HAKOB COCTaBa aIMUHUCTPATUBHOIO  IIPaBOHAPYINEHUS WM
HPECTYIICHNUST MOJDKHOCTHO® JIMIO, PabOTHHK, Ha/eleHHbIE MOJHOMOYMSIMU MO
PacCMOTPEHHIO Xao0, He3aMeIIUTENBHO HAMPABISIOT UMEFOIIHECS] MaTepUaisl B
OpIaHbl IPOKYPATYPEI.

ITpunoxenue N2 1

K AIMHHUCTPaTHBHOMY
periIaMeHTy NPeOCTABICHHUS
MYHULUITAIBEHOU YCIYTH 110
IIPEIOCTaBIEHHUIO
uHQOpManuu 06 06beKTaX
HE/IBHDKMMOI'O UMYILECTBA,
HaXOMSIIIIUXCS B
MYHHIUATAIEHON
COOCTBEHHOCTH U
NpeTHA3HAYEHHBIX IS CHAYn

B apeHmy
®opma
(bnank oprana, mpe0cTaBIsSIOMEro MYHULUIIAIBEHYIO YCIYTY)
MHOOPMAT IS

00 o6BexTax HCABHM)KUMOT'O UMYILIECTBA, HaxXoAIIUXCs B MYHUIIUIIAJIbHOMU
CO6CTB€HHOCTH H IIpCAHa3HAYCHHBIX JI CAA4YU B apeany



Homxroctroe o (PUO)

(moNHUCE YIONTHOMOYEHHOTO NOMKHOCTHOTO
JIMIIA OpraHa)

ITpunoxxenne N2 2

K AZIMHHUCTPaTHBHOMY
periaMeHTy Mpe0CTaBIIeHUS
MYHUIIAIATBHOU YCIIYTH 110
IIPEIOCTABICHHIO
uHpopMaruu 06 06BeKTax
HEIBIDKMMOI'O UMYIIECTBA,
HaXOMSIIHNXCS B
MYHHUIATTATEHOU
COOCTBEHHOCTH U
NpeTHa3HAYEHHBIX IJIs CAAYU
B apeHIy

®opma
(brnank oprana, nmpemocTaBIsSIONEero MYHHUIHITAIBEHYIO YCIYTY)

Komy:

KonrtakTHbie JaHHBIC:

IlpencraButens:

KonrtaxrHabie JaHHBIC
npeacraBUTEIIA:




PEIIEHUE
00 OTKa3e B IPEeJOCTaBICHUN MyHULIAIATBEHON YCIIyTH
10 TIPeIOCTaBIeHUI0 HHDOopMauu 00 00beKTax HEABIKHMOTO UMYIIECTBA,
HaxXOSAIINUXCS B MyHUITUIIAIBHON COOCTBEHHOCTH U MpeaHA3HAUSHHBIX JIJIS CIaun

B apeH[y

oT N2
PaccmoTpes Bare 3asBiienue ot N2 51
Ipujlaraemsle K HEMY JOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM

IIPUHATO pelIeHue 00
OTKa3e B IPENOCTaBIEHUU MH(pOpMaIuu 00 00BEKTaX HEIBIKUMOTO MMYIIECTBa,
HaXOAAIIUXCS B MyHHUIIUIIAIBHON COOCTBEHHOCTH U IpEIHA3HAYCHHBIX IS CAaud
B apeH/y 110 CIEIYIOIIIM OCHOBAaHUSIM:

JlomonHUTEeIbHAS uHopMaITHS:

Bpl BrpaBe MOBTOPHO 0OpaTUTHCS B YIIOJTHOMOYEHHBIA OpraH ¢ 3asBJICHUEM
O IIPEIOCTaBIEHUHN YCIIYTH IIOCHIe YCTPAHEHUS YKa3aHHBIX HApYIICHUH.
- JIaHHBIA OTKa3 MOXET OBITh 00’KaJloBaH B JNOCYIAEOHOM IOPSIAKE IIYTEM
HaIIPaBJICHUS >KaJI00BI B YIIOJIHOMOYEHHBIN OpraH, a TakXe B CyJIeOHOM MOPSIIKE.

Homwxraocrroe nuro (OKO)

(moanuch YyIONHOMOYEHHOTO NOKHOCTHOTO
JIMLIa OpraHa)

IMpunoxenune N2 3

K AIMHUHUCTPATUBHOMY
periaMeHTy MpeIoCTaBICHUS
MYHULIANAIBHOU YCIIYTH T10
IIPEeIOCTaBICHUIO
uHpopmanuu 06 oOpeKTax
HEIBM)XMUMOT'0 UMYIIIECTBA,



HaXOJSIINXCS B
MYHHUIIATAITBHOU
COOCTBEHHOCTH U
NpeIHa3HAYEHHBIX IS CIaud
B apeHIy

Dopma
(baHK opraa, IpeIoCTaBIISIONEr0 MYHHIUTIIATBHYIO YCIYTY)

Kowmy:

Konrtakrusie JaHHBbIC:

IlpencraBurens:

Konrtakrasie JaHHBIC
OpeacTaBuTEIIS:

PEIIEHUE
00 OTKase B IIpHeMe JOKYMEHTOB, HEOOXOMUMEIX ISl IIPeIOCTABIEHHS
MyHHIUIIAABHON YCIYTHU 110 IPEJOCTaBICHHIO HHGOPMAIIUH 06 06beKTaxX
HEJIBHJKUMOTO UMYIIECTBA, HAXOMAIIUXCS B MYHHIUIIAIEHON COOCTBEHHOCTH U
NpeIHA3HAYEHHBIX IS CAaYH B apeH Ty

oT N2
PaccmotpeB Barre 3asBienne ot N2 U
[pujlaraeMbie K HEMY JIOKYMEHTBI YIIOJIHOMOYEHHBIM OpraHom

[IPUHATO pEIUECHUE 00 oTKase B IIpUEME JTOKYMEHTOB, H606XO,ZII/IMBIX PRI |
[IpeaoCTaBIICHUI I/IH(i)OpMaHI/II/I 006 o0OBexTax HCIBH)KMMOTO HMYIIECTBA,
HaxXoOAIIIUXCs B MYHHHHHaJILHOﬁ COOCTBEHHOCTH U IMpE€NHA3HAUYCHHBIX I CIayu
B apeHy IO CIEAYIOIUM OCHOBAHMUSIM:



Pa3zbvgacuenue

IIPUYUH

JlononHUTEIBHAS

OTKasa.

UH(pOpMAaILIHS:

BbI BlipaBe MOBTOPHO 0OPATUTHCS B YIOIHOMOYEHHEII OpraH C 3asBJIEHUEM
O IIPEOCTABICHUH YCIyTH IIOCIIe YCTPAHEHMs YKa3aHHBIX HapyIICHHII.
JlaHHBIA OTKa3 MOXeT ObITh O0GXATOBaH B JOCYHEOHOM IOPSIIIKE TIYyTEM
HalpABJICHUS JKaJI00bl B YIIOJIHOMOYEHHBIH OpraH, a TAKXKe B CyLeGHOM IIOPSITIKE.

HomxroctHOE r1o (PHO)

(HO,[[HI/ICL YIOIMTHOMOYEHHOTI'0 JOJIXKHOCTHOTO

JlMLa oprasa)

IIpunoxxenne NQ 4

K AIMUHHUCTPATHBHOMY
periiaMeHTy IpeaoCTaBIeHus
MYHUIIUIIAIIEHOM yCITyTH 110
IIPENOCTABIICHHIO
uHpopmaru 06 06BeKTax
HEJIBIOKMMOT'O UMYIIIECTBA,
HaXOMSIIUXCS B
MYHUIIUIAIBbHOM
COOCTBEHHOCTH U
NpeaHasHaYeHHbIX I CAa4u

B ap€HOY

®opma

B

(HanMeHOBaHKe OpTaHa MECTHOTO CaMOypaBIIeHs) -

OoT

3asBUTEIb)

(manee -



(171 FOPHIMIECKUX JIHL - TTOJIHOE HANMEHOBAHYE,
OpraHu3alMOHHO-IIPaBoBas (hopMa, CBEICHHUS O
rOCYIapCTBEHHOH perucTpanuu; is GU3HUECKUX UL -
(amMuIMS, IMs1, OTYECTBO, MACTIOPTHBIE TAHHBIE,
PErUCTPALMIO TI0 MECTY )KUTEIIBCTRA, TENE(OH)

3ASBJIEHUE
O MPeIOCTaBIeHUN UHPOPMAITHH 00 00BEKTAX HEIBHKHIMOLO UMYIIIECTBA,
HaXOMIINXCs B MyHUITUITATbHON COOCTBEHHOCTH U MPEAHA3HAYEHHBIX TS CIaun

B apeHy

IIpomry Bac mnpemocraButh uH(OpMarmio o6 06BEKTAX HETBIKAMOTO
UMYIIECTBA, HaxXOIAIUXCS B~ MYHUIUNAIBHOM  .COOCTBEHHOCTH U
IpeHa3HAYEHHBIX AT CIIAYU B apeH/ly.

Mecropacronoxkenne HeABKAMOTO HMyIIECTBA: MyHUI[HTIATHHBI parion

(ropomckoit OKpYyT), HaCeJeHHBIN
IyHKT VL. hi

Pesymbrar  mpemocTaBieHHs — MYHHIMIATBHON YCIYrd,  IpOIILy
[IPEIOCTABUTE:

L] B JIMYHEIH KaOuHeT [loprama rocymapCTBEHHBIX M MyHHIMIATBHBIX
yeiyr PecryGnuku Taraperan;

DB MHOTO()YHKIHOHATFHOM LIEHTPE MPEJJOCTABIEHUS roCyIapCTBEHHBIX
1 MyHUIUIIAIBHBIX yciryr Pecriy6nuku Taraperan;

D B Opzane.

(mara) (moammcn) (®.1.0.)

IIpunoxenne NQ 5

K AZIIMHHHUCTPAaTHBHOMY
periIaMeHTy IPeOoCTaBICHHUS
MYHUIUITAIEHON YCIYTH 110
IIPEIOCTABIIEHHUIO
uHGOpMaIHK 06 06BeKTax
HEJBU)KUMOI'O UMYIIIECTBA,



HaXOSIINXCS B
MYHUIIUTTATbHOMR
COOCTBEHHOCTH U
IIpeIHa3HaYeHHBIX I CIauu
B apeHly

PykxoBomuremnro

OT:

3ASBIIEHME

00 UCIpaBIEeHUN TEXHUYIECKOH OIIHUOKH

Coobwaro 06 ommbKe, AOMyMIEHHOH P OKA3aHUK MYHHLHUNAIBHON YCIYTH
[0 IPEJOCTaBICHUIO MH(OPMAIMU 00 OOBEKTAaX HEIBUKIMOLO HUMYILECTBA,
HaxOAAIMXCsl B MyHMIUIATBHON COOCTBEHHOCTH U TpeIHA3HAYCHHBIX IS CAAYH
B apeHy.

3anucaso:

HpaBI/IJ'IBHBIe CBCIOCHUA:

Ilpoury wmcmpaBUTH HOMyIIEHHYO TeXHUYECKYI0 OHIMOKY ¥ BHECTHU
COOTBETCTBYIOIIME ~ U3MEHCHMS B JOKYMEHT, SBISIOIIMHCS — Pe3yIbTaToM
MYHHUIAIATBHON YCITYTH.

Ilpriararo ciaeayronye JOKyMEHTHI:

L.

2.

B ciyuae npuHSTHS pelneHHsS 06 OTKIOHEHUH 3asBIICHHS 06 UCIIpaBIIEHUH
TEXHUYECKOH OIIMOKHU MPOIY HAIIPABUTE TAKOE PElIeHHUeE:

TTOCPENICTBOM  OTIPABNEHUSA SNEKTPOHHOTO JOKyMeHTa Ha azjpec E-
mail: ;

B BHJC 3aBCPEHHOW KONMM HA OyMaKHOM HOCHTENIEe MOYTOBLIM
OTTIpaBIEHUEM 10 anpecy:

HacrosimuM — moaTBepskmaro:  cBelieHWs, BKTIOYCHHBIE B 3asBIICHNE,
OTHOCAIIMECS, K MOCH JIMIHOCTH U TIPENCTABIIEMOMY MHOIO JIHILLY, & TAK)KE BHECCHHDIE
MHOIO HHXKS, NOCTOBEPHBL JIOKYMEHTHI (KOIHH JOKYMEHTOB), NPHIOKEHHBIE K



3aIBJIEHHIO, COOTBETCTBYIOT TPEOOBAHMSM, YCTAHOBIEHHBIM 3aKOHOIATENHCTBOM
Poccuiickoli ®Denepaliy, Ha MOMEHT INPEICTaBICHUS 3aSBIEHHS 3TH JIOKYMEHTBbI
JCHCTBUTEIIBHEL M COAEPIKAT JOCTOBEPHBIE CBEICHMS.

(nata) (moamuce) (®.1.0.)



