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IIOCTAHOBJIEHUE
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«06 YTBEPIKACHHN aJIMHHUCTPATHBHBIX

pErjiaMEHTOB IIPEAOCTABJIEHUAS MYHHLHNAIBHBIX
yciayr Ilanatoll MMYLIECTBEHHBIX M 3EMEJIbHBIX
OTHOLLEHU M

B OeJIX aKTyalu3allkud aIMHUHHUCTPATUBHOTO perilaME€HTa MNpPEeaOCTaBJICHUSA
MyHHHHHaﬂLHOﬁ YCIYIH M B COOTBETCTBHHM C TIIOCTAHOBJICHUEM Kabunera

MunuctpoB PecrnyOmuku Tatapcran ot 02.11.2010 N2 880 «O6 yTBepkneHuu
[lTopsinka pa3pabOTKM U YTBEPXKICHUS aIMHHUCTPATUBHBIX PEIVIaMEHTOB
MIPEeIOCTAaBICHUSI  [OCY[HapCTBEHHBIX  yCIYl  HCIIOJHUTENIBHBIMH  OpraHaMu
rocygapcTBeHHoi Biacté PecrmyOnuku TarapcTaH W O BHECEHUMM H3MEHEHUN B
oTnenbHBIe mocTaHoBieHus KaOunera MunuctpoB PecnyOmuku Tarapcrany.
PykoBoacTBysich mocTtaHoBiIeHHeM VcnomrurensHoro xomurera or 06.08.2018r.
N2 3794 «O mopsiake pa3pabOTKM HM YTBEPXKIEHUS aIMUHUCTPATUBHBIX
pernaMeHTOB IIPEIOCTaBICHUS MyHULIAITAIBHBIX YCILyI»

IHOCTAHOBJISIET:

1. Y1BepauTh  AIOMUHUCTPATUBHBIA  pErjiaMeHT  IIPEedOCTaBIEHUS
MYHHITUITATBHOW YCIYTH IO MPEeKpaIeHUI0 TpaBa MOCTOSHHOIO (6eccpodHOoro)
MOJTE30BAHUSI M TIOXW3HEHHOTO HACIEeAyeMOro BIIaJEHUS 3€MEIbHBIM y4acTKOM
[IpY OTKa3e 3eMJICIIONIB30BATENS, 3eMIIeBIaIeNIblia OT IIPUHAJIeXallero UM IIpaBa
Ha 3eMeJIbHBIN yYacTOK. ,

2. PasMecTuTh HacTOsIee TIIOCTAHOBJICHUE Ha OGUIIMAIBHOM IOpTaie
npaBoBo¥ wHboOpMmarmu PecmyGmumku TarapcTal ¥ Ha OQUIMAJIBHOM caiite
TykaeBcKOro MyHUIIMITAIBHOTO paiioHa PT.

3. KoHTpob 3a HCIIOJHEHWEeM HACTOSIIETO IOCTaHOBJIEHUS BO3JIOXKHUTH Ha
npencenatens [lamatbl UMyIIECTBEHHBIX U 3€MEIBHBIX OTHOIIEHUN TyKaeBCKOIo
MYHHUIIMNanbHOTo pariona PT.
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AJIMHHHCTPATHBHBIN perjaaMeHT
npexocTaBIeHHs] MYHHIIUNIAAbHON YCIyrH 0 NPEeKPAlleHHIo NpaBa
NOCTOSTHHOIO (0€CCPOYHOT0) NOIb30BAHNS H NOKU3HEHHOI0 HAC/IeyeMOro
BJIAJICHUS 3eMeJIbHBIM YUYacTKOM IIPH 0TKAa3e 3eMJIeI0JIb30BaTelsl,
3emJIeBJIaeJbla OT NPUHAAJIeKANEero HM NpaBa Ha 3eMeJbHbIA y4acTOK

1. O0mue moJIoKeHu s
1.1. Tlpenmet peryaupoBaHUs aIMAHUCTPATUBHOIO PErIAMEHTa

Hacrosmui aIMUHUCTPATUBHBIN periiaMeHT IIPEIOCTABIICHUS
MyHUIAIATEHON yCIyTH (fanee — aAMUHUCTPATHBHEINA PErJIaMeHT) yCTaHABIUBAET
CTaHIApPT M MTOPSIOK IPEIOCTaBIeHUs MyHUIUIIAILHON YCIyTH MO MPEKPAIeHHIO
Ipasa MOCTOSTHHOTO (0€CCPOYHOI0) IOJIL30BaHUA U MOKU3HEHHOI'O HACIEyeMOro
BIIaJIEHUS 3eMENILHBIM YU9aCTKOM MIPHU 0TKa3€e 3eMJIEIONIB30BaTENL, 3€MIICBIIaIeIbLa
OT TIpHMHAIJIEKAIEr0 UM TIpaBa Ha 3eMeNIbHBIN yJacToK (Jajee — MyHHIHITaIbHas

yCIyra).
1.2. Kareropuu 3asBUTeIe

1.2.1. JIunaMu, UMEIOIIUMHU TIPaBO Ha MOIy4YeHHe MyHULMIAIBHOM YCIIyTH,
ABISIOTCS GU3MUYECKHIE ¥ FOPUIHUECKUE IUIA (1aee — 3asBUTENb).

1.2.2. C 3asgBieHHeM BIIpaBe OOPATUTBCSA IIPEACTABHUTENb 3asBUTEIS,
JIEMCTBYIOIIMH Ha OCHOBAHWM JOKYMEHTA, yIAOCTOBEPSIOIIETrO €ro IOJHOMOYHS,
b0 3aKOHHBIA IIPECTaBUTENb (H3MYECKOro JHMIa (Jamee — IpeICTaBUTENb
3asIBUTEJISA).

1.3. Topsanok nHGOPMHUPOBAHHUS O IIPEIOCTABICHUH My HUIIMITATBHON YCIyTH

1.3.1. Vrdopmarus 0 MOpsIKe IPeJOCTaBIEHUS MYyHULUIATBHON yCIyru
pa3MeniaeTcs:

1) Ha “HGOPMAITMOHHBIX CTEHIAX, CONEPKAIIUX BH3YalbHYIO U TEKCTOBYIO
uH(GOPMAIMIO O MYHHUIIUIIATBHON YCIIyre, DAacIOJOXEHHBIX B ITOMELICHUAX
MHOrO()YHKIIHOHATBHBIX ~ I[EHTPOB  IIPENOCTABIEHMS TOCYIapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

2) Ha oUIUATBHOM CaiiTe MyHHIUIIAIEHOIO palioHa B MH(POPMAIUOHHO-
TelleKOMMYyHHUKaIMoHHON cetn «uTeprer» (https:/www. tukay. tatarstan.ru);

3) ma Iloprane rocymapcTBEHHBIX W MyHHIMIAIBHBIX YCIyr PecryOiuku
Tarapctan (https:/uslugi.tatarstan.ru) (nanee — PecryGnmukancKui moprain);




4) ma EagweoM mopTane rocyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIIYT
(pymxmmir) (https:/ www.gosuslugi.ru) (ganee — Enunbii noprai);

5) B  rocymapcTBeHHOM  HMH(oOpManHOHHOM  cucreme  «Peectp
rOCyIapcTBEHHBIX WM  MYHHIWIANBHEIX  ycloyr PecmyOnuku — Tarapctan»
(http://frgu.tatar.ru) (manee — PeecTp rocyiapCTBEHHBIX M MyHHLIHMIAIbHBIX
YCIYT).

1.3.2. KoHcynbprrpoBaHUe IO BOIIPOCAM NPENOCTaBIEHU MyHHUIIUITAIBHOH
YCIIYTH OCYIIIECTBIIETCS:

1) B MHOTOYHKIIMOHAIBHBIX IIEHTPaX MPEIOCTaBICHUSI TOCYIaPCTBEHHBIX
¥ MYHUIMIIAIBHEIX YCIYT P yCTHOM OOPAIleHNH - TMYHO UIIK IO TeNe(OHY;

2) B MHTEpaKTUBHOM popme PecyOnrKkaHCcKoro moprana;

3) 6 ynonrnomouennom Ha npedocmasnenue yeryeu op2ane (nanee — Opzan):

[IPH YCTHOM OOpAIeHHH - INYHO WIIH 110 TelehOoHy;

IpM NHChMeHHOM (B TOM dmcie B (opMe BIEKTPOHHOTO JTOKyMEHTa)
obpamieHus — Ha OYyMa)XHOM HOCHTeENe IO IOuYTe, B BIIEKTPOHHOW (opme IO
SJIEKTPOHHOM ITOYTE.

1.3.3. Uadopmanus Ha Emumaom moprane, PecmyOiwkaHCKOM mopralie o
MOpSJIKE ¥ CPOKax I[IPEJOCTABIECHMS MyHUIMIIAILHOW YCIyrH Ha OCHOBaHHMHM
CBENEHMH, comepykammxcs B PeecTpe rocynapCTBEHHBIX M MYHHUIMIAIBHBIX
YCIIyT, TIPEIOCTABISIETCS 3asBUTEIIIO OECIIATHO.

NocTtyn K wHQOpPMaNMA O CpPOKaxX M IOPAAKE TPEIOCTaBICHU
MyHHIUIIAIBHON YCIyTH OCYIIeCTBIsSeTcs 0e3 BBIMOJIHEHUs 3asSBUTCNICM KaKHX-
nu60 TpeboBaHumd, B TOM Yucie 6e3 UCIOIb30BaHUs IPOrPaMMHOTO 00eCTIeYeHN S,
YCTAHOBKA KOTOPOI'O Ha TEXHWYECKHEe CPEJCTBA 3asBUTEINS TPeOyeT 3aKII0uCHUS
JWIEH3MOHHOIO WJIM MHOTO COTJAllleHHs ¢ IpaBooOIazareiieM IpOrpaMMHOIO
obecrieueHus, IPeIyCMAaTPUBAIOLIET0 B3MMaHHWE ILIaThl, PETUCTPALHIO HIIU
ABTOPU3AIIMIO 3asIBUTEIIS WK IIPEIOCTaBICHUE UM MTePCOHATBHBIX JaHHBIX.

1.3.4. ITpu obpalieHuy 3asiBUTEISI IMIHO UK 110 TeNe(QOHY B COOTBETCTBUU
C TIOCTYIHBIIMUM OOpallleHieM MPeloCTaBIseTCs HHPOpMAIUs:

* 0 MecTe HAXO0XIeHUS MHOT'O(GYHKIIIOHAJIBHOI'O IIEeHTpa
IIpeI0CTaBIEHNS roCyIapCTBEHHBIX U MYHUITUITAJIBHBIX YCIYT,
Muorodyskimonanbueii eHtp (PT, r. HabGepexusie dennsl, yi. uM. Mapimana
JKykosa, x. 23, npueMHble THA: ITH,cp.4T,cO ¢ 8-00 xo 18-00 gacos, BT cT 8-00 mo
18-00, ot ¢ 7-00 mo 17-00 tem. 46-12-37);

* 0 TIOpSJKE NPENOCTAaBIE€HWsS MYHUIUIATBHOH YCIyrH, O crocodax u
CpOKax TMOIauy 3asBIECHHM;

s 0 KaTErOpWsIX TpaxKJaH, KOTOPBIM IIPENOCTABISIETCS MyHHUIIUNATbHAS
yciayra, O HOPMATHBHBIX IIPaBOBBIX  aKTaX, pEryJIHPYIOMMX  BOIPOCHI
IIpeI0CTaBICHNS MyHUILIAIATBHON YCIIYTH;

s 0 mepeyHe JOKYMEHTOB, HEOOXOIUMBIX JIJI PACCMOTPEHUS 3asBICHHUS O
TpeIOCTABIEHHH MYHHLUNAIBHON yCIyr#, O CpOKax IpueMa H PEerucTpaluu
3asIBJICHUS,

e 0 XOJe TPEeNOCTaBICHNS MyHULIUIIAIBHON YCIYTH;

« 0 MecTe pasMellleHHWs Ha O(HIMATBHOM CcalTe HH(QOPMALUK IO
BOTIPOCAM IPEOCTABICHNS MyHUIUIIATBHON YCITyTH; :




« 0 mopsaake OOanoBaHWs JNEHCTBUM WM Oe3[eWCTBHS HOTKHOCTHBIX
vt Opeana.

[To mUCHMEHHOMY OOpAIIEHUIO COTPYAHMKH OTIeNla, OTBETCTBEHHOIO 32
[peoCTaBIeHHe MyHUIMIATGHOM yCITyrH, TOAPOOHO B IMCBMEHHON (opme
PAa3BACHSIIOT 3aSBUTENIO IOPSIOK TPEIOCTABIEHUS MYHULHUNAIBHON YCIyrd H
BOIIPOCHI, YKa3aHHBIC B HACTOSAIIEM IIyHKTE aAMUHUCTPATUBHOTO PEriaMeHTa, U B
TedeHMe Tpex pabouux JHEH O THS PErUCTpallMy OOpaleH s HAIPaBIISIIOT OTBET
sasuTeo. OTBETHI JAIOTCsS Ha SI3bIKe oOpalleHus. B ciydae HEBO3MOXXHOCTU
JaTh OTBET Ha s3bIKe OOpalleHus HCIONB3YIOTCS TOCYyIapCTBEHHBIC S3BIKA
Pecry6nuku TaTtapcraH.

1.3.5. MudopMamus O BOIPOCAM IIPEJOCTABIECHHS MYyHUIUIAIBHON
YCIyTH pasMellaeTcs Ha OQHIMAIbHOM CaliTe MYHHIMIANBPHOIO paliOHa M Ha
HH(OPMALMOHHBIX CTEH/IaX B TIOMeleHusx Op2aana s paboThI C 3aSBUTEIIMH.

MudopManys Ha TOCYIapCTBEHHBIX s3bIKax PecnyOmuku Tartapcera,
pasMeliaeMas Ha WH(QOPMALMOHHBIX CTE€HIaX M Ha OQHLHMAIBHOM CalTe
MyHHLHUIAIBHOrO paiioHa B HH(GOPMALMOHHO-TEIEKOMMYHHUKALIOHHOH CEeTH
«VIHTEpHET», BKIIOYAET CBEICHUS O MYHHUIMIAIBHOM yciyre, colepikalluecs B
nysktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHUCTPAaTUBHOIO
periaMeHTa, MHGOPMAIMIO O MeCTe HaXOXIESHHMs, CIIPABOYHBIX TelehoHax,
BpeMeHn paboTsl Opzana, 0 TpahHuKe NpUEMa 3asSBICHUN Ha IPEIOCTaBICHUE
MYHHUITUTIATEHON YCIIyTH.

1.4. HopMaTUBHBIE IIPAaBOBBIE aKTHI, PErYJIHUPYIOIINE IPEAOCTaBICHUE
MYHHITATTATBHON yCILyT!

1.4.1. TIlepeyeHb HOPMATHUBHBIX IIPAaBOBBIX aKTOB, PEryJHPYIOIIUX
pefoCTaBleHne  MyHHIUIANBHOW  ycnyrn (¢ yKasaHMeM  PEKBHM3UTOB
HOPMATHBHEIX  IIPABOBBIX ~ aKTOB ¥  HMCTOYHHKOB  HMX  O(HIHAIBHOIO
ony0OIMKOBaHMs ), pa3MeleH Ha Enquaom mopraie, B PeecTpe rocy1apCcTBEHHBIX U
MYHHIMTIANBHEIX yCIYT, Ha O(QUIUANBPHOM caliTe MyHWIUIIAIbHOTO palioHa B
UH(OPMAIHOHHO-TEIEKOMMYHUKallMOHHOH ceTu «IHTepHeT».

1.4.2. TexcT aIMHAHUACTPATHBHOI'O pEriiaMeHTa B AEUCTBYIOIIEW peIaKIUu
IOIJIEKUT pasMelleHro Ha EnuHoM moprane, B PeecTpe rocyaapCTBEHHBIX H
MyHHITATIATBHEIX yCIyT, Ha O(QUIMaTbHOM caliTe MyHULHUIAIBHOTO paioHa B
1UH(DOPMAIMOHHO-TEIEKOMMYHUKAlMOHHOH ceTr «THTepHeT».

1.5. TepMUHBI, UCTIONb3yEMBIE B aIMUHIUCTPATUBHOM PErIaMeHTe, X UX
OTIpEACIICHUS

1.5.1. B agMUHHCTPATUBHOM pETJIaMEHTE MCIOJIb3YIOTCS CIEAYIOMHUe
TEPMUHBI U OIIPEAECIICHM:

yAaJeHHOe pabouee MECTO MHOTO()YHKIIMOHAJIEHOTO LeHTpa
MPEJIOCTABIEHUS TOCY IaPCTBEHHBIX ¥ MYHHUIUMAIBHBIX YCIYT — TEPPUTOPHATHHO
060CcO0IEHHOE CTPYKTypHOE IojpasaencHue (opuc) MHOro(yHKIHOHATBHOTO
[IeHTpa MPEOCTABICHNS TOCYJapCTBEHHBIX W MyHUIIUIIAIbHBIX yCIIyT, CO3MaHHOe



B TOPOJICKOM (CENBbCKOM) IIOCETeHHH MyHUIMITAIBHOIO PaioHa MM B FOPOJCKOM
okpyre Pecmy6mukm TarapctaH B COOTBETCTBHM C ITYHKTOM 34 Ilpasun
OpPraHU3alMi JeSTeTbHOCTH MHOTO(YHKIMOHANBHEIX HEHTPOB IPEAOCTABICHHUA
roCcyJapCTBEHHBIX ¥ MYHHUIMIIANBHBIX YCIYT, YTBEPXKISHHBIX ITOCTAHOBICHHUEM

[IpaBuTensctBa Poccuifckoit @enepamuu oT 22 mexadps 2012 r. N2 1376 «O6
yTBep)KIEHHH [IpaBui OpraHM3alEd JAEATEeNbHOCTH MHOTOGYHKITMOHANBHEIX
IIEHTPOB MTPEOCTABICHHS FOCYAAPCTBEHHBIX ¥ MyHHUIUIIATIBHBIX YCIIYT»;

TexXHAUYecKas OIuOKa - ormmoOKa (OMMCKa, oledaTka, rpaMMaThdecKas Wiu
apuMeTnyeckas omubka mbo TMonoOHas ormubKa), HOIYIIEHHAs OpPraHoM,
TpeIOCTABISIONIM MyHHIUNATBHYIO YCIyry, U IPHBEIIIas K HECOOTBETCTBHIO
CBe/eHM, BHECEHHBIX B JOKyMeHT (pe3yipTaT MyHHIMIANBHOM yCIyru),
CBEIEHMSIM B JOKYMEHTaX, Ha OCHOBaHMHU KOTOPBIX BHOCHUJIMCH CBEECHU,

Enuuas cucreMa UAeHTUDUKAIMY U ayTeHTU(GUKAIMK B MHOPaCTPYyKType,
obecrieuynBaroIen HH(OPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJIeiCTBIE
HH(POPMAITMOHHBIX CHUCTEM, HCITOJTB3YEMBIX TUTST IIPEeI0CTaBICHNUS
rOCYapCTBEHHBIX ¥ MYyHHI[MIAIBHBIX YCIyr B 2JIEKTPOHHOM (opme (namee —
ECUA) — denepanpHas TIOCyJapCTBEHHAs HMH(QOpMAalMOHHAs — CHCTEMA,
obecreyrBaonas CaHKIIMOHAPOBAHHEBIM JOCTYI YYaCTHUKOB HMH(POPMAIHOHHOIO
B3aMMOJIENCTBYS B CACTEME HIEHTUDHUKALNN U ayTeHTH(QUKALUU K HHOOpMAIKH,
cofepkalieiics B TOCYyIapCTBEHHBIX HHGOPMALMOHHBIX CHCTEMax | HWHBIX
HH(GOPMAaITMOHHBIX CHCTEMAX,

MOI] - I'ocymapcrBeHHOE Or0KETHOE yUpEeKICHUE
«MHOTOQYHKIIMOHATIBHBIA ~ IIEHTP  IPENOCTaBICHUS  TOCY[JapCTBEHHBIX 1
MyHUIIHATATBHBIX ycIyT B PecryOnuke TatapcTany;

AVIC M®Il - AsroMaTu3WpoBaHHas HH(OPMAIMOHHAS  CUCTEMa
MHOTO(QYHKI[HOHATBHBIX ~ IEHTPOB  IPENOCTaBICHUS ~ TOCYAAapCTBEHHBIX U
MyHUIATATBHBIX yeryr Pecy6nuku Tatapcras.

1.52. B aIMHHUCTPAaTUBHOM  perIaMEHTe IOA  3asABJICHHEM O
[IPE/IOCTABIEHAN MYyHULMNAIBHON yCIyTH (najnee - 3asBIEHHE) MOHUMACTCS
3aIpoc O IIPEJOCTABICHUY MyHUIUNIATEHON YCIyTH, [IOJaHHBI B COOTBETCTBHU C
nyHKkTOM 3 crathu 2 MenepanpHOro 3akoHa or 27 wmroust 2010 rona N2 210-®3
«O6 opraHu3alvy MPeIOCTaBIeH s rOCy IapCTBEHHBIX U MYHHUIMIIAIBHBIX YCITYT»

(nanee — ®enepanpublil 3axoH N2 210-D3).
2. CTaHaapT npegocTaBjieHHs MyHHIHMNAJILHON YCJIyTH
2.1. HaumeHOBaHMe MYHUITATAUIBHON YCIYTH
I[Ipexpalienue mpaBa I[OCTOSHHOTO (OecCpOYHOro) —IONIB30BaHUA M
[MO)KM3HEHHOIO HACIEAyeMOr0 BIAICHUS 3€MEIbHBIM YYacTKOM IpHU OTKase

3eMJIEIIONIB30BAaTeNs, 3eMJIeBJIaiesiblla OT IPHHAISKAIlero KM IpaBa Ha
3eMeJIbHBIN YU4aCTOK.



2.2. HauMeHOBaHME UCIIOTHUTEIHHO-PACIIOPAIUTENIEHOIO OpraHa MECTHOTO
caMOyIpaBIIeHHUs, HETIOCPEICTBEHHO MIPEIOCTABIISIOIIETO My HAITUIIATBHYTO

yeuyry
Henonnumenwvhviii komumem Tykaescko2o myHuyunaivHozo paiona PT

2.3. Onucanue pe3yiabTaTa MpeIoCTaBICHNA My HUITUIIAILHOR YCIIyTH

2.3.1. Pe3yapTaToM MpeIOCTaBICHU MyHUIUIIATBHOM YCITYTH SBIISCTCA:
« pacnopsokerne «O IpeKpalleHHH IIpaBa IOCTOSHHOTO (6eccpoyHOro)
MOJTH30BAHUS 3€MENLHLIM YYaCTKOM WM IIpaBa IIOXKM3HEHHOTO HAaclieJyeMOTO

BIafCHMS 3eMEeNBHBIM ydacTkom» (mpmioxeHne N2 1 K  Hacrosiiemy
aIMAHUCTPATUBHOMY PETJIaMEHTY );

« pemenwe 00 OTKa3e B TIPEIOCTABICHHM MYHHWIMIATBHON YCIYTH
(mpunoxenure N2 2 k HAaCTOSIIEMY aIMUHACTPATUBHOMY PETTIAMEHTY);

« pemenue 00 OTKase B IIpHeMe IOKYMEHTOB, HEOOXOAMMBIX UL
IpeIOCTABIeH)s MyHHUIMIANbHOH yenyru (mpunoxenme N2 3 K HacTosIeMy
aIMAHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. PesynpTaT MpeIOCTaBIEHUS MYHUIUIIAIBLHONU YCIyTH HaIpaBlIgeTCA
3asBUTENIO B (OpPMe OIIEKTPOHHOIO IOKYyMEHTa, IOJIIHCAHHOTO YCHUICHHOM
KBATH(GUIMPOBAHHON 3JIEKTPOHHON IIOANKMCEHIO YIIOJTHOMOYEHHOI'0 NOJIKHOCTHOTO
mna Opzana (ma6o Opzana), B COOTBETCTBHE ¢ (DenepanbHBIM 3aKOHOM OT 6

anpenst 2011 roma N2 63-@3 «OG6 s1exTpoHHOM moanucny» (najee — OenepaabHbId

zakoH N2 63-D3) B nuuHbldl kabuHeT EnmHoro moprai. B cimydae HanpaBieHHUA
3asBJIEHMsS IIOCPeICTBOM PecIryOnrKaHCKOro mopraia pesyiabTaT IpeAoCTaBICHUs
MYHHITATIATLHON YCIYTH HAIpaBisAeTcs B NHYHBIA KabuHeT PecIryOInMKaHCKOTo
nopTaia.

2.3.3. TTo BEIGOPY 3asBHUTENs Pe3yNIbTAT IIPEAOCTABICHHSA MyHUIMIAIBHOMN
yerayru Belgaercss B Oprane mm B MOL] B dopme sk3emIuisipa 3IE€KTPOHHOIO
JOKyMEeHTa, pacliedaTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOIO IeYaThio U
[TOIIIHCHI0O COOTBETCTBEHHO YIIOJHOMOYEHHOTO IOJDKHOCTHOTO Jikila OpraHa Wi
paborauka M®II.

23.4. 3agBuTenb BIpaBe IIONYyYUTH  PE3YNbTAaT  MPEIOCTaBICHUS]
MyHUIUIAIBHON yCIyTH B (GOpMe BIEKTPOHHOTO JIOKYMEHTa B TEUCHHE CpPOKa
neiicTBHA pe3ybTaTa MpeaoCTaBIeH) s My HUIIMIIAIBHOR yCITyTH.

2.4. Cpok mpeocTaBiIeHHs MyHULIUIAIEHON YCIYTH, B TOM YHCJIE C Y4€TOM
HeoOXOIMMOCTH OOpaIleHusl B OpraHu3alyiy, yIacTBYIOIHe B IIPEIOCTaBICHUH
MYHHIHITATBHOHN YCIIyTH, CPOK IPHOCTAHOBICHUS TIPEIOCTABICHUA
MYHHUITUIATEHON YCIYTH B CIIyYae, €CJIH BO3MOXKHOCTD IIPUOCTaHOBIICHMS
IpeyCMOTpeHa 3aKOHOIaTeNbCTBOM Poccuntickoit Peepaiiil, CPOK BBIIAYH
(HampaBIIeHHs) TOKYMEHTOB, SIBJISIOIIMXCS Pe3yJIbTaTOM IIPEAOCTaBICHIA
MYHUIATAIBHON YCIyTH



2.4.1. MyHHIHETIATbHAS yCyra TpefocTapisercs B Tedenwe 10 pabounmx
JHEN.

2.4.2. TIpHOCTaHOBJIEHNE CPOKA MPEOCTABICHUS MYHUIMIIANIBHON YCIyTH
HE IIPeayCMOTPEHO.

2.4.3. Hamnpasnenue JIOKYMEHTAa, SIBJISTFOLIETOCS pe3yJIbTaToOM
NpeOCTABIEHHUs] MYHHUIMIIAIBHON yCIyrd B (DOpME BJIEKTPOHHOTO NOKYMEHTa,
3asBUTENIO OCYIIECTBISETCS B JIeHb OMOPMIEHHS M PETUCTpallU Ppe3ysbTara
PEeIOCTaBICHUS MyHUILIUIIATBHOW yCITYTH.

2.5. VicuepnpIBaroliuii iepedeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOIATEIbHBIMHI UM WHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU JJIs
peIOCTABICHU MyHUITUIIAIBHOM YCIIyTH, & TaKKe YCIIYT, KOTOPBIC ABJISAIOTCSA
HEeOOXOIUMBIMH U 00g3aTelIbHBIMU JJIS IPENOCTaBIEHNUS My HUITUITATBHBIX yCIYT,
TTOTIeXKAIMX IPEICTABIEHHIO 3asIBUTEIIEM, CIIOCOOBI MX IOy YEeHNUS 3asiBUTCIIEM, B
TOM YHCIIE B DJIEKTPOHHOU (hopMe, MOPSAIOK UX IIPEICTABICHUS

2.5.1. lnga moiaydeHWs MYHMLMIIAIBHOM YCIIYTH 3asBHUTEJNb IIPEICTaBIIAET
CIIeIyIOTIINE TOKYMEHTHL:

1) HOKYMEHT, YJOCTOBEDSIOLUIMHM IJHMYHOCTh (He Tpedyercs B ciydae
obpaImenys mocpecTBOM PeciryGIIMKaHCKOro MopTaa);

2) IOKYMEHT, YIOCTOBEPSIOLUINY IIOJTHOMOYHS [TPECTABUTEILS 3asBUTEILS;

3) 3asBJICHUE:

B (opMe [IOKyMeHTa Ha OymaxkHoM HocmTene (mpmiokenne N2 4 K
HACTOAIIEMY aJIMAHAUCTPATUBHOMY PEIrJaMeHTy);

B DJEKTpOHHON  QopMe  (3amONHAETCS  TIOCPESICTBOM  BHECCHHA
COOTBETCTBYIOUIAX CBEIEHUH B DIEKTPOHHYIO (hOPMY 3asBIEHU), TIOIIUCAHHOE B
COOTBETCTBMM C TpeOOBaHUSIMHU IIyHKTa 2.5.3 aqIMHUHUCTPAaTHUBHOIO PETTIAMEHTA,
Ipy 0OpAIeHUH TOCPEICTBOM PeciryOuKaHCKOTo IIopTana;

4) MOKYMEHTHI, YIOCTOBEPSIOIIHAE IPAaBO HA 3eMIIIO (€CIM OHU HE HAXOJATCS
B DaCHOpS)KEHWH OpPraHOB TI'OCYHAapCTBEHHOW BJIACTH, OPraHOB MECTHOTO
CaMOYIIpaBIeHHs JHOO IOIBEIOMCTBEHHBIX TOCYJapCTBCHHBIM OpraHaM HIn
OpraHaM MeCTHOTO CaMOyIIPaBJIeHHUs OPraHu3aIuii);

5) IOKyMeHT, TIOATBEP)KHAOIIMM  corjache  OpraHa,  CO3JaBILIEro
COOTBETCTBYIOIEE FOPUIMYECKOE JIHIO, WM HHOTO MEWCTBYIOIIETO0 OT HMMEHH
yupe[ATeNs OpraHa Ha OTKa3 OT IpaBa IIOCTOSHHOIO (GeCCpPOYHOrO) MONB30BAHKS
3eMeNbHBIM YUaCTKOM (TSI FOPUANYECKHX JIHIL).

2.5.2. 3asBIeHUE W IpHUiIaraeMble JOKYMEHTBI MOTYT OBITh IPEICTABICHE
(HaTIpaBJIeHBl) 3asBUTENIEM OLHUAM K3 CIIEAYIOMUX CIIOCOOO0B:

1) gepes MO®I] Ha OyMaXXHBIX HOCHUTEISIX ¥ B BHIE DICKTPOHHBIX
JOKYMEHTOB, COOTBETCTBYIOLIAX TPEOOBAHUAM IIyHKTa 2.5.3 aAMHHUCTPaTHBHOIO
periiaMeHTa;

2) mocpeacTBoM PecIryGiKaHCKOTo [opTana B 3JIeKTPOHHOU popme;

3) B Opran JMYHO WM IOCPEJICTBOM IIOYTOBOH CBA3M Ha OyMaXXHOM
HOCHUTeNe. JasBlleHHMe W IpuWiaraeMble JOKYMEHTBI, TpH  HaIpaBICHUU
IIOCPEICTBOM TIOYTOBOH CBSI3H, 3aBEPSAIOTCS B YCTAHOBICHHOM ITOPATIKE.



2.5.3. 3agBleHue IIp¥ HATPaBIEHWH IIOCPEICTBOM PecyOauKaHCKoro
ropTaja IMOIMUCHIBACTCS IIPOCTOM SIEKTPOHHOM IIOITHCHIO 3asIBUTEILS.

Tl ToJIydeHHs MPOCTOM BIEKTPOHHOM IOIINCH 3asBUTENTIO HEOOXOIUMO
npoiit mporexypy perucrpamun (ayreHtudukanmu) B ECHA, a Takxe
MIOATBEPIUTH YUETHYIO 3aIlUCh.

DIEeKTPOHHBIA JOKYMEHT (SJIEKTPOHHBIM 00pa3 JOKyMEHTa), yKa3aHHBIA B
noanyHkre 2 TyEkTa 2.5.1 aIMMHHCTPaTMBHOIO pErjaMeHTa, 3aBepseTcCs
YCUJICHHON KBaM(UIIMPOBAHHOM IOANMCEHIO JIMII, YIIOJHOMOYEHHBIX Ha CO3/IaHUe
U TOJITHCaHHE TAKUX TOKYMEHTOB, B TOM YHUCJIE€ HOTApHYCaMHU.

DIeKTPOHHBIE  JOKYMEHTHl  (3JI€KTPOHHBIE  00pa3el  JOKYMEHTOB),
IpuiaraeMble K 3asBICHUIO, B TOM YHWCIIE JOBEPEHHOCTH, HANPaBIIIOTCS B BUC
daitnos B hopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee
50 Moaiir.

KauecTBO MPemOCTaBISIEMBIX JJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) OJDKHO IIO3BOJISITH B IIOJIHOM O0BEME IPOYUTATH TEKCT
JIOKYMEHTa W Paclo3HaTh PEKBU3UTHI JTIOKyMEHTA.

2.5.4. 3anpertaeTcs: TpeOOBATh OT 3asIBUTEIS:

1) mpezxcraBieHuss JTOKYMEHTOB M HHGOpPMAIUM WM OCYIIECTBICHUS
nefcTBYi, IpeacTaBlieHHe WM OCYIIECTBIEHME KOTOPBIX HE IPEeITyCMOTPEHO
HODMATHBHBIMA  IPABOBBIMU  aKTaMM,  PEryIUpPYIOIIMMU  OTHOIICHHS,
BO3HMKAIOIIUE B CBSI3U C TIPEIOCTABICHUEM MyHULIUIAIBHOM YCIIyTH,

2) OCYIIECTBJIEHHUS NeHCTBUI, B TOM YHCIE COITIACOBAHHH, HEOOXOIUMBIX
IS TIONydYeHMs] MYHHIMIIATFHON YCIyTH U CBSI3aHHBIX C OOpallleHHEM B HHBIC
rocyapCTBeHHbBIC OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIIEHHUs, OpTaHu3allH, 32
HCKITIOYEHWEM IIONyUeHHUs YCIyr W TONydYeHHsI JOKYMEHTOB M HMH(OpPMAIWH,
IPEOCTABIIEMBIX B pe3ylbTaTe IPENOCTaBIECHUS TAaKUX YCIyT, BKIIOYCHHBIX B
IlepeyHH, yKasanHble B dactu | crareu 9 @enepansHoro sakona N2 210-03
(HEOOXOMMBIX ¥ 0053aTENIBHBIX YCIIYT);

3) mpexcTaBleHMs JOKYMEHTOB W HH(GOpPMalUM, OTCYTCTBUE H (WMiH)
HEJIOCTOBEPHOCTH KOTOPBIX HE YKa3bplBAJIUCh IIPU IIE€PBOHAYATIBHOM OTKase B
pueMe JOKyMEHTOB, HEOOXOAMMBIX JUI IIPENOCTaBIEHHs MYHHWIUITATbHOMN
yCIyrd, b0 B MPEIOCTaBICHHM MYHUIUIANBHOH YCIYrd, 3a HCKIIOYCHHEM
CIIeIYIOIMX CIIydaeB:

a) W3MeHeHHe TpeOOBaHMM HOPMATHUBHBIX IIPABOBBIX aKTOB, KaCArOIIHAXCS
IpeOCTaBIICH ST MYHHUIUITANGHOW YCIYTH, IIOCIE IIE€PBOHAYATBHON IOAAYU
3asBJIEHUS O IIPEIOCTABICHUN MyHUIUIIAILHON YCILyTH,

0) Hamuude ONIMOOK B 3asSBICHUM O IIPEOCTABIECHHM MYHHUIMIIATBHON
YCIYIH W JOKYMEHTaX, IOJaHHBIX 3asBUTENIEM IIOCJIE IIEPBOHAYATIBHOIO OTKa3a B
mpreMe JIOKyMEHTOB, HEOOXOIMMBIX [UIS IIPEOCTaBIEHUS MYHUIMITATBHON
YCIYTH, JTUOO B NPEIOCTABICHUA MYHMUIMIIAILHOW yCIyTW W HE BKIIOYCHHBIX B
MpeICTaBIIeHHEIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTeYeHHe CpPOKa JEWUCTBHsI JTOKyMEHTOB MM M3MEHEHHE HH(OpMAIWH
mocie IE€PBOHAYAIBHOTO OTKa3a B IpHEeMe JOKYMEHTOB, HEOOXOIMMBIX s
MpeNOCTaBIEH T ~ MYHUIWNAIbHOM  ycimyrw, Jubo B TPENOCTABICHUU
MYHULIUTIAIBHON YCIIyTH;



) BBIABIEHHE TOKyMEHTAIBHO IOATBEPXKICHHOTO ¢akra (IPU3HAKOB)
OIMOOYHOr0 WM IIPOTHBOIPABHOIO JEHCTBUA (Ge3melicTBUA) IODKHOCTHOTO
muna Oprasa, paborHuka MOILI, npu HepBOHa4YAIBHOM OTKase B NPHEME
JIOKyMEHTOB, HEOOXOIMMBIX UL IIPEOCTaBIICHIUS MyHUIHUTAIEHON yCITyTH, U0
B IIPEIOCTABJIEHUMA MYyHUIIUNANBHOR YCIyrH, O HYeM B IHCAMEHHOM BHAC 33
[TOIMCHI0 pykoBouTelst OpraHa mnpy IepBOHAYANBHOM OTKase B TNPUEME
JIOKyMEHTOB, HEOOXOJUMBIX [UIS MPEJOCTaBICHUSL MYHUIIUTIAIBHON  YCIIYTH,
YBENOMITAETCS 3asBUTENb, a TAKKe NPUHOCATCS W3BMHEHUS 32 JOCTABICHHBIC
Heyn00CTBa;

4) mpemocraBieHUs Ha OyMa)XHOM HOCHUTENE TOKyMCHTOB H WHpOpMAaLH,
JEKTPOHHBIE 06pa3bl KOTOPEIX paHee OBUIH 3aBEPEHBI B COOTBETCTBUM C ITyHKTOM

72 yactu 1 crarem 16 demepalbHOrO 3aKOHA N2 210-D3, 3a HCKIHOYECHHUEM
cilydaeB, eciii HaHECeHHe OTMETOK Ha TaKWe JIOKYMCHTEI MO0 UX HU3BITHE
gBIIgeTcs HEOoOXOMMMBIM YCIOBHEM IIPEAOCTABICHUS roCyJapCTBEHHON MK
MYHHUIIUTTATGHON YCIYTH, W HHBIX CIIyYaeB, yCTaHOBICHHBIX (benepanbHBIMU
3aKOHaMHU.

2.6. VicueprsIBaroIuii mepedeHs JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOpPMATHBHBIME IIPABOBBIMU aKTaMH JUIA PEIOCTaBICHNS MYHUITUIAIBHON
YCIIYTH, KOTOpbIe HaXOJATCS B PACIOPSHKEHHUH FOCY IapCTBEHHBIX OpPIaHOB,

OpraHOB MECTHOTO CAMOYIPABIIEHFS U IIOABETOMCTBEHHbIX TOCY IapCTBEHHEIM
OpraHam FJIM OpraHaM MECTHOI'O CaMOyTIpaBICHIA OpraHu3alldil ¥ KOTOPBIS
3asBUTEINb BIPaBe MPECTABHUTE, @ TAK/Ke CIIOCOOBI UX IIOTyUeHHs 3asBUTCIAMH, B
TOM HYHCIIE B DIIEKTPOHHOM (hopMe, MOPSAOK UX IIPEICTABICHIUA; rOCYIapCTBEHHBIN
opraH, OpraH MeCTHOI'O CaMOyIIPaBJIECHUS ar60 OpraHu3allys, B paCOPSDKEHUH
KOTOPBIX HAXOAATCS JaHHBIC JOKYMEHTEI

2.6.1. ITomy4aroTcs B paMKax MEeXBEJIOMCTBCHHOI'O B3aUMOJECHCTBUS:

e KOMHUS HOKYMEHTA, ITOJTBEPIKAAIOIIETO TOCY JapCTBEHHYIO PEIUCTPALIHIO
JOPHAMYECKOr0 IULa (Ui FOPHIMIECKOro mina) — @enepaybHas HaJOroBas
cyx0a;

e BpIIMCKA W3 EIMHOrO TOCYIapCTBEHHOIO peecTpa HEABHIXUMOCTH 00
OCHOBHBIX XapaKTEpUCTHKAaX M 3aperiCTPUPOBAHHBIX IIpaBax Ha 00BEKT
HEIBWKAMOCTH (IIPM HAIWYUM CBEJEHWHA O TaKOM 3€MEIbHOM y4acTKe) —
depeparpHas Ciry’x6a rocy1apCTBEHHOM PErMCTPallii, KaaacTpa 1 KapTorpaguu;

« JOKYMEHTHI, yJOCTOBEpSIOIlMe IpaBa Ha 3€MIIO, a B cClydae Hx
OTCYTCTBYsI — KOIIUS PEIIeHUs NCIIOTHUTENLHOTO OpraHa roCy/IapCTBEHHOM BIACTH
HIIA Oprafa MeCTHOTO CaMOYIpPaBICHHs, IPEyCMOTPEHHBIX cratheit 39.2 3K PO,
0 IIPEIOCTABIIEHHIH 3eMeIIFHOTO yJyacTka - deaepanbHast ciyx6a ToCcy1apCTBEHHOU
perucTpaluy, KagacTpa i Kaprorpapuu;

e CcBeJeHUs O JEHWCTBYIOLIEM I1acTiopTe TpaXKAaHKWHA Poccutickoi
®epneparm — MBJI Pocenu;

. cBemenmuWsi O  HOTapHanbHOM  JoBepeHHocTH ——  DesnepanbHast
HOTapUaJIbHas I1ajarta.



2.6.2. 3asBUATEND BIIPaBEe IPEIOCTABUTH TOKYMEHTHI (cBeeHuUs), yKa3aHHBIC
B TIOANYHKTaX | - 2 myHKTa 2.6.]1 aIMHHHCTPaTUBHOrO PCTJIAMCHTA, B dbopme
SNEKTPOHHBIX ~ TOKYMEHTOB, 3aBEPEHHBIX YCHIIEHHOM  KBaIM(UIMPOBAHHOH
[ONMWMCHIO JIHI, YIOJHOMOUEHHBIX Ha CO3JaHHe U TIOANMCaHHEe TaKux
JIOKYMEHTOB, IIPH ITOaY€e 3asBICHHA.

2.6.3. Henpencrasienne (HECBOCBPEMEHHOE IIPECTaBlIeHNE) YKa3aHHBIMU B
nyakre 2.6.1 aIMMHHCTPATMBHOIO perjamMeHTa OpraHaMu rOCyapCTBEHHOM
BJIACTH, OpPraHaM¥ MECTHOTO CaMOYIPABICHUS, OPraHM3allisIMU NOKYMEHTOB H
CBeleHVI He MOXeT SBIITHCS OCHOBaHWEM MJII OTKa3za B TIPEIOCTABICHMH
MYHUITUIAIBHOM YCIyTH.

2.6.4. JIoJpKHOCTHOE JIHIO U (WIM) pabOTHHK, yKa3saHHBIX B IYHKTE 2.6.1
aJIMAHHUCTPATUBHOIO pErjlaMeHTa OpPIraHOB H opraHu3anuii, HE IpPeICTaBUBIINE
(HeCBOEBPEMEHHO  I[IPEJICTABHMBINME)  3alpOIICHHBIE W HAXOAsUMecs B
pACHOpSDKEHHMH ~JOKYMEHT WIIM  CBEICHMS, IMOJJIexXatT aIMUHUCTPATHUBHOI,
JUCIMAIUIMHADHONM ~ WIM ~ HWHOM  OTBETCTBEHHOCTHM B COOTBETCTBMH  C
sakoHOMaTebcTBOM Poccutickoit Denepanun.

2.6.5. 3ampemaercst TpeOOBaTh OT 3asBUTEIS JOKYMEHTBI CBE/ICHUS, B TOM
Yucie MOATBEPXKIAIOIINEe BHECEHME 3asBUTENICM IUIAThI 3a MPEAOCTABICHUE
MyHHIIUIAIBHON YCIYTH, HaXOJSIIMeCs B PACHOPSKEHWHM TOCYAapCTBEHHBIX
OpraHOB, ~OpPraHOB  MECTHOrO  CaMOYIpaBICHWsS ¥ TOABEJOMCTBEHHBIX
roCyZapcTBEHHBIM ~ OpraHaM MM OpraHaM — MECTHOrO  CaMOYIpPaBJICHH
OpraHu3allun.

HemnpescTaBlieHre 3asBHTENEM IOKYMEHTOB, CONEpXalMX CBEACHUA,
KOTOpBIe HAaXOMSTCS B PACHOPSKEHHH TOCYIapCTBEHHBIX OPraHOB, OpraHoB
MECTHOTO CaMOYIPaBJIeHHs] M IOJBEIOMCTBEHHBIX T'OCYAapCTBEHHBIM OpraHaM
VI OpraHaM MeCTHOTO CaMOYIIPABJIEHUs OpraHU3allii, HE SBISCTCS OCHOBAHMEM
I OTKA3a 3asIBUTEITO B IIPEIOCTABICHIN MYHUIMITATBHOH YCITYTH.

2.7. VicueprblBarolyii IlepedeHb OCHOBaHMM [T OTKa3a B IPUEME JIOKYMEHTOB,
HeOOXOMUMBIX IS IPEIOCTABICHIS MyHULIAIATBHON YCIyTH

2.7.1. OcHOBaHUIMH I OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX IJIS
IpeNOCTaBICHUSI MyHUIUIIAIBHON YCIyTH, ABIAIOTCSL:

1) mpencraBieHHbIE 3afBHTENEM JOKYMEHTBI COAEPXXAT NOATUCTKH M
UCIIpaBIEHMs]  TEKCTa, He  3aBEepeHHble B INOPAIKE, YCTaHOBJIIEHHOM
3axoHOMaTeNbcTBOM Poccutickor Denepalny;

2) HOKyMEHTHI COAEPIKaT IIOBPEKACHNS, HATMIHNE KOTOPBIX HE II03BOJIACT B
[OJHOM OOBeMe WCIONB30BaTh WHGOPMALUIO M CBEACHHUS, COAEpXKaIlUecs B
JOKYMEHTax JJIsI IPeIOCTaBICHUS MYHULIUTAIBHON YCIIyTH;

3) mpencTaBieHHBIE JOKYMEHTBI MJIM CBEICHHUsA yTPATUIIM CHILy Ha MOMEHT
oOpalleHust 3a MYHHLUIAIBHOM ycIyro  (DOKYMEHT, yIOCTOBEPSIOLIHIHA
MOJHOMOYMSL ~ IIpeACTaBUTENS  3asiBUTENI, B Clydae obpaiieHus  3a
IpeOCTaBIEHUEM MyHHanaﬂLHOE YCIIYIM yKa3aHHBIM JIMLIOM);



4) mopmava 3asBIEHHS O NPEIOCTABICHUM MYHUIAIIAIBHON YCIyTH U
JOKYMEHTOB, HEOOXOIUMEIX MJIsI IIPEJOCTaBICHNUSI MYyHUITUIIAJIBHOW YCIIyTH, B
5IEKTPOHHON (OopMe ¢ HapyIleHUEeM yCTaHOBICHHBIX TpeOOBaHUN;

5) HeKOPPEKTHOe 3allOJHEHNe O00sA3aTeNbHBIX TI0NeH B dbopme 3asBIEHUS, B
TOM uHCie B WHTepakTHBHOU Qopme 3asBlieHHs Ha PecryOIMKaHCKOM MopTale
(HeZOCTOBEpPHOE, HETIOIHOE, TUOO0 HeTIPABUIIBHOS 3aII0JTHEHUE);

6) mpejcTaBIeHNe HEIOJHOro KOMIUIEKTa NOKYMEHTOB, HEOOXOUMBIX IS
TIpeIOCTABICHUS My HUIUAIIAIBHON YCITyTH;

7) 3asBJeHye O NPEeOCTAaBIEHNH YCIYTH IIOJaHO B OpraH roCyIapCTBEHHOM
BIIACTH, OpPTaH MECTHOIO CaMOYIPAaBIIEHHS MM OPraHM3alliio, B IIOJHOMOYHA
KOTOPHIX He BXOJUT IIPEAOCTABIEHNE My HUIIUITATIBHOM yCIyTH;

8) HecoOMoAeH e YCTaHOBICHHBIX cratbeil 11 DenepajbHOrO 3aKOHA OT 6

anpens 2011 roga N2 63-@3 «OO6 >71eKTPOHHON IOMUCI YCJIOBUM INPU3HAHHS
NeHCTBUTENBHOCTH YCHIEHHOM KBaTUQHIIMPOBAHHON 2JIEKTPOHHOH IIOITUCH.

2.7.2. TlepeueHb OCHOBaHMM i1 OTKaza B TIIpueMe JAOKYMEHTOB,
HeOOXOMUMBIX g IOJNyYeHWs  MyHMLUIIAJIbHOW  YCIYIH,  SBISCTCH
HCYEPITBIBAOLIIAM.

2.73. Pemenue 00 oOTKaze B IIpUeMe 3asiBICHUA M JOKYMCHTOB,
HeOOXOMUMBIX IS IPEJIOCTABICHUS MYyHHLMIIANBHON YCIyTH, MOXET OBITH
NPUHATO, Kak BO BpeMs TpueMa 3asBHTENd, Tak W IOCIe  TMOJyHeHH
OTBETCTBEHHBIM  JOJOKHOCTHBIM  Jjmrom  Opraa — HEOOXOZMMBIX Ul
IpefoCTaBlIeH s ~ MyHUIMIIQIBHONX  yCIyrM  JIOKyMCHTOB (cBemenmii) ¢
HCIIOIB30BAHMEM MEKBEJIOMCTBEHHOrO WH(GOPMAIMOHHOTO B3aWMOJICHCTBHUA, B
CpOK, He TIPeBbIIIAIOMuM 9 pabouux AHEH CO IHA PETUCTPALNH 3aABICHHA.

2.7.4. 3ampernaeTcss OTKa3bIBaTh B MpHeEMe 3asBJICHUSA U WHBIX NOKyMEHTOB,
HeOoOXOMUMBIX IJIS IPEJIOCTABICHUS MyHHULUITAIBHON YCIyTH, B Ciiydae eciu
3asBJICHME M JOKYMEHTBI, HeOOXOAMMBIEe NI IPENOCTaBICHUI MyHUIUIIAIbHON
yCIyrd, TOJaHbl B COOTBETCTBMM C HHpoOpMamueld o Cpokax M IOpAIKe
TIpeIoCTaBICHIS MyHUIUIIAIBHON YCIYTH, omy6IuKOBaHHOM Ha EnuHOM mopTaie,
Pecmy0mkaHCKOM IIOpTae.

2.8. VcuepnbiBarolyii epedeHb OCHOBAHUH JUIsl IPHOCTAHOBICHUS UK OTKa3a B
IpeNOCTaBICHAN MyHUAIUIIATTBHON yCIyTH

2.8.1. OcHOBaHuUs! IS IPUOCTAHOBJIEHNS IIPEIOCTABICHHA MYHHUIMIIATbHOMN
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMs ISl OTKa3a B IPEIOCTABICHUN My HALUIIATBHON yCIIyTH:

1) 3asiBETENEM IpeJCTaBIeHb! JOKYMEHTBI He B IIOJHOM 00BeMe, b0 B
TIpe/ICTABJICHHbIX 3asBICHUN U (M) TOKYMEHTaX COJICPIKUTCS HETONHAA 1 (vm)
Hel0CcToBepHAs NH(OPMAaIUs;

2) TlocTymiieHre OTBeTa OpraHa rocyIapCTBEHHOM BIIACTH, OpraHa MeCTHOIO
CaMOYIIpaBIIeHHs OO0 MOABEJOMCTBEHHON Oprany rocyIapCTBEHHOM BIACTH MK
OpraHy MECTHOI'O CaMOYIIPaBJICHUs OpraHU3allly Ha MeKBEJOMCTBEHHBIN 3aI1poc,
CBUJIETEBCTBYIONEr0 00 OTCYTCTBHH JOKyMeHTa | (HIH) uHhOpMaLH,
HeOOXOMMUMBIX I TIPENOCTABICHHUS  MYHUIMIATBHOHM  YCJIyTH,  €CIH



COOTBETCTBYIOLLANA JOKYMCHT HE OBLI IIPEeNCTaBIIEH 3asBUTEIEM II0 CcOOCTBEHHOM
WHUIIAATHBE.

2.8.3. IlepeveHs OCHOBaHMMU JIJIsl OTKa3a B MPEIOCTaBICHUN MYHHIUATAIBHON
YCIIYTH SIBJISETCSA UCUEPIIBIBAIOIINM.

2.8.4. 3Bamperaercs OTKa3plBaTh B TPEIOCTABICHUM MYHUITUIAIBHOK
YCIyTHM B Cllydae, eCIIH 3asBJIeHWe O IPeJOCTaBIeHUM MYHUIUTIAIBHOM YCIYTH
[TOJaHO B COOTBETCTBUHM ¢ HH(OpMalMed O CpOKax U MOPSAKE IPENOCTaBICHU
MYHMIUIIAIBHOM yCIIyTH, OTyOJIMKOBaHHOM Ha Ennaom nopraie,
PecnyOnuKaHCKOM IOpTale.

2.9. TlopsioK, pa3Mep X OCHOBaHUS B3UMaHUs roCy/IapCTBEHHOM IIOIUIUHBI UIIH
JHOM TLIATHI, B3MMaeMOH 3a IIpeI0CTaBlIeHNe MYHHUIIUITATbHON YCIyTH

MyHHIATIATBHAS YCILyTra IPe0CcTaBseTcs Ha 6e3B03Me3/THOM OCHOBE.

2.10. Tlepederp yCIIyT, KOTOPBIE SBIIAFOTCS HEOOXOMUMBIMU U 00s13aTETBHBIMU IS
IpeOCTABIEHNS MyHHIAIIATBHON yCIyTH, B TOM YHCIIE CBEACHUS O JOKYMCHTE
(HOKyMeHTaX), BblaBaeMoM (BbIIaBaeMBbIX) OpraHU3alMAMHY, yIaCTBYIOIIMMY B

[IPEIOCTABICHUN MyHHUIIUATBHBIX yCIYT

IIpenocTaBlieHIe HEOOXOIUMBIX 1 00s13aTeNBHAIX YCIIyT HE TpeOyercs.

2.11. TTopsioK, pa3Mep U OCHOBaHMs B3UMaHMs IJIAThI 38 MPEOCTABICHUE yCIIYT,
KOTOPBIE SIBIISIOTCS. HEOOXOIUMBIMU 1 00s13aTeIbHBIMU IS IPEIOCTABICHUS
MYHHULAIAIBHOM yCIIyTH, BKIIIOYast rHGOPMAIMIO 0 METOJIUKE pacyeTa pasMepa
TaKOM ILIAThI

IIpenocTaBienre HEOOXOAUMBIX ¥ 00A3aTeNbHBIX YCIyT He TpeOyeTcs.

2.12. MaxcuMalbHEIR CPOK 0XKUAAHKS B OYEpeIU MIPHU II0Aaje 3ampoca O
pe0CTaBIeHU MyHHUIIAIAIbHON YCIYTH, YCIYTH, IIPe0CTaBIIAEMOM
opraHmp3aIyelf, yaacTByomell B peI0CTaBIeHHH MyHUIMIIAIEHON YCIIyTH, 1 [IPH
MOJy49eHUH pe3yiibTaTa IPeIOoCTaBIeHUs TaKUX yCIyT

2.12.1. Bpems OXumaHdsd IpH I[ofa4de 3asBICHMA Ha MOJIyHCHHME
MyHHIUIATGHOR yCIyTH - He 6oee 15 MUHYT.

2.12.2. Tlpu mnOIXy4eHHH pe3yibTara IPEAOCTABICHII MYHULATIAIBHOM
yCIyrM MaKCHMAJIBHBIM CPOK OXXHMAHHs B O4YePelH He JIOJDKCH IIPEBLIIIATH 15
MUHYT.

2.13. CpoK ¥ HOPSIIOK PETHCTPAIMH 3arpoca 3asiBUTEN O IPEIOCTaBICHUH
MYHHLHIAIEHON yCIyTH U YCIIYTH, IPEIOCTaBIAeMO OpraHu3anuet,
yuacTBYIOIIEeH B IIPeJOCTABICHIN MYHUIIMIIAIBHON YCITyTH, B TOM YHCIC B
3JIEKTPOHHOHU (hopMe



2.13.1. Ilpu nuYHOM oOpallleHiH B M®I] B JeHb IOJa4yd 3asBICHHUA
sageuTemio Beimaercs pacmucka uz AMC MOII ¢ perucTpanioHHBIM HOMEPOM,
[TO/ITBEP K TAFOIIUM, YTO 3asBIICHIE OTIPABIEHO, i JATOH MoK 3asBIICHHA.

2.13.2. Tlpu HampaBieHuH 3asiBIEHHs MOCpelcTBOM EauHoro moprana,
Peciy6IMKaHCKOrO [OpTajia 3asBUTENb B [ICHP IIOJAYM 3asBJICHUS TOTYdacT B
IMYHOM KabuHeTe PecryOIMKaHCcKOro IopTaja W IO OJIEKTPOHHOH  IOHTE
yBeOMIIEHNE, [OTBEP)KAIOIEE, YTO 3asBICHHE OTMPaBICHO, B KOTOPOM
YKa3bIBAIOTCSL PETUCTPALMOHHBIA HOMEp 1 J]aTa MOAaYH 3asiBICHHS.

2.13.3. Tlpu nmunom obpamennn B Opran B [CHb IIOJAYX 3asBICHUSA
YII0JTHOMOYEHHBIM [OJDKHOCTHBIM JMLoM OpraHa 3asBUTENO BBIACTCA paclicka
W3 aBTOMATH3MPOBAHHON HH(OPMAIMOHHON CHCTEMBI, peaHa3HAueHHON IS
OKa3aHWS TOCYJAPCTBEHHBIX M MYyHHIMIANBHBIX YCIYT, C PErHCTPAMOHHBIM
HOMEpOM, JaTOH TOIauy 3asBIEHHUs U IEPEIHEM IPETICTABICHHBIX IOKYMECHTOB.

2.14. TpeGoBaHUs K IOMEIIEHUSM, B KOTOPBIX IPETOCTABIIACTCA
MyHUIUIATBHAS YCIyTa, K 3ally OXKUIaHUs, MECTaM Ui 3aII0JTHEHHUA 3alPOCOB O
IpeOCTaBICHUE MyHHIUITAIBHON YCIIyTH, uH(OPMAIMOHHEIM CTEHIAM C
00pasiamMu UX 3aIl0JIHEHUS U TIepeIHEM NOKYMCHTOB, HeOOXOAUMBIX JJIS
TIPeAOCTABIEHNSI KX IO MyHUIUIIAIBHON yCIIYTH, Pa3MCILCHIIO U 0(hOPMIIEHUIO
BHU3yalIbHOM, TEKCTOBOH M MyJIbTUMEINHHON nHGOpPMAIUU O OPSIKE
MpeI0CTaBICHHUs] TAKOM yCIyTd, B TOM YUCIIE K ofecIieueHrI0 JOCTYIIHOCTH ISt
MHBAIUIOB YKA3aHHBEIX OOBEKTOB B COOTBETCTBHUH C (eepalbHbIM
3aKOHOIATEILCTBOM M 3aKOHOJaTeIbcTBOM PecmyOnuku TatapcTan o COIMAIBHOM
3allUTe UHBAIKIOB

2.14.1. TlpenmocraBieHHE MYyHHMIMIIAIBHON YCIYIM OCYIICCTBIACTCA B
3[AHHIX W ITIOMEIIEHHAX, OOOpYIOBAHHBIX MPOTHUBONOKAPHOM CUCTEMOU U
CHCTEMOU MOXKAPOTYIICHHUS.

Mecra mpuema 3asButreneidl 0GOPYyAYIOTCS HEOOXOMUMOH VSSISOERINE
o(opMITEHHUS] TOKYMEHTOB, HH()OPMALHOHHBIMHA CTEHIAMH.

7.14.2. B COOTBETCTBHM C 3aKOHOAATeIbcTBOM Poccuiickoi ®emepanuu O
COIMAIBHON 3alllUTe MHBAIMIOB B LEIAX OECHPETSITCTBEHHOIO I0CTyIa K MECTy
pefoCTABJIeH s MyHHUIUIIATBHOR yCIIyTH 00eCIenBACTCS:

e obecreurBaeTcs OECHPENSTCTBEHHBLIM JOCTYNl HWHBAJIMIOB K MECTY
TIpeOCTaBIeHUS] MyHUIIMIIATIBHON YCIyTH (yOOHBIM BXOA-BBIXO B TIOMEIIEHHUA U
TlepeMelleHre B UX IpesieNax);

e BuU3yanbHad, TEKCTOBas Y MyJIbTHMeuiHAs MHOOPMALKA O TOPSLIKES
IpellOCTABICHHsT MYHMIWIAIBbHOM yCIyrn pasMermaerces B yIOOHBIX IS
jasBHTENel MecTax, B TOM UHCIE C YYeTOM OIPaHMYEHHBIX BO3MOXHOCTEH
WHBAIUIOB;

COIPOBOXKICHWE WHBAIMIOB, WMMEIOIIUX CTOHKHE paccTpoucTBa
QYHKI[MU 3peHMsI X CAMOCTOATENLHOTO MEePe/IBIKCHIS, U OKa3aHKe UM TIOMOILIH,

¢  BO3MOXXHOCTH CaMOCTOSTEIHLHOTO IEPEIBIIKEHHUS M0 TEPPUTOPUHU, Ha
KOTOPOU pAaCIONIOKEHBl OOBEKTHI COLUANBHOM, MHKEHEPHOH W TPaHCIOPTHOH
HHQPACTPYKTYp, BxoJa B Takhe OOBEKTBI M BbIXO/la W3 HMX, IOCAAKH B



TPaHCIIOPTHOE CPEJICTBO ¥ BBICAAKM M3 HEro, B TOM HHCIE C HCIIOJB30BaHUEM
Kpecia-KOJISCKH,

. HajIeKallee pa3MelleHne 000pyI0BAHUS U HOCUTENCH uH(hOpMaLUH,
HeoOXOMUMBIX JUId obecrieueHnss OecHpensTCTBEHHOIO NOCTyIa HHBAIMIOB K
yCIyraM ¢ y4eTOM OrPaHMYEHUH UX KU3HEACATETbHOCTH,;

« nyOaupoBaHWE HEOOXONWMOM Ui  MHBAJIMIOB 3BYKOBOU U
3pUTENHbHOM WHGOPMAIMH, a TaKkKe HalIMCeH, 3HAKOB X WHOM TEKCTOBOH M
rpaduueckoil MHGOPMAaNWK 3HAKaMM, BBIIOJHCHHBIMH penbeHO-TOUEeYHBIM
mpudToM bpanis,

e JIOITyCK CypIOIepeBOIIrKa B TH(HIOCYPAONIEPEBOIIUKE,

e JOIYCK coOaKu-IpOBOAHUKA  IIPH HaIMYUd ~ JOKYMEHTA,
TTOJTBEPK/IAIOIIET0 e¢ CIIelUalbHoe 00y4YeHHe W BBIAaBACMOIO IO bopme u B
ropsifiKe, KOTOpble YCTAHOBIEHBI NMpukasoM MEHHCTEpCTBa TPyJa U COIMAIbHOMN

sammThl Poccuiickoit @emeparuu ot 22.06.2015 N2 386n «O6 yTBepX)/I€HUN
GOpMBI  OKYMEHTa, IIOATBEPXKIAIOMIEro  CICHHATBHOC obOyueHune coOaKu-
IPOBOJIHUKA, U TIOPAIKA €0 BBIAATI.

2.14.3. Tpebopanusi B 4acTu OOecredeHUs: AOCTYIHOCTH I HHBATUNIOB
00BEKTOB, B KOTOPBIX OCYIIIECTBIAETCS MPEeIOCTaBIEHNE MYHHUIIANIAIBbHOM YCIIYTH,
U CPEJICTB, HCIONb3YEMBIX TIPH IPEIOCTaBICHUN MYHHUIIMNIAIBHOM YCIYTH,
KOTOpEIE yKa3aHbl B IOMMyHKTax 1 — 4 IyHKTa 2.14.2. amMUHUCTPATHBHOTO
pernamMenTa, [PHMEHSIOTCA K O0BeKTaM M CpCACTBAM, BBE/ICHHEIM B
SKCIDIyaTAIMIO WITH TIPOIIEIIAM MOICPHU3AIMIO, PEKOHCTPYKIMIO IOCTIE 1 urons
2016 rona.

2.15. TToka3aTens JOCTYIHOCTU U KaueCcTBa MyHHIUIIAIBHOMN YCIYTH, B TOM
gpce KOMUYECTBO B3aUMOIEHCTBIN 3asIBUTEIIS C JOJDKHOCTHBIMM JIMIIAMU IIPH
TIpe0CTABIEHUH My HUIIUIATLHON yCIYTH U UX MPOAOIDKUTEIBHOCTD,
BO3MOYKHOCTb ITOJIy4eHHUs] HH(YOPMALK O XOJIe IPEIOCTABICHII MYHHITUTaIBHON
YCIIYTH, B TOM YHCIE C HCIIONB30BAHNEM HH(OPMAITMOHHO-KOMMYHUKAIHOHHBIX
TEXHOOTHH, BOSMOYKHOCTB MO0 HEBO3MOXKHOCTh MOTyYeHHUs MyHUIUITAIbHOH
yCITyTH B MHOTO(QYHKIIMOHATEHOM LEHTPE MPETOCTABICHNS TOCY AapCTBCHHBIX 1
MYHHULMIIAIBHBIX YCIYT (B TOM YHCIIE B IIOJIHOM 00beMe), B JIFOOOM
TePPUTOPUATHHOM ITOPa3IeNIeHuH OpraHa UCIOJIHUTENIBHO pacIopAUTeIbHOr0
OpraHa MeCTHOTO CaMOYIIPABIEHHs, 10 BEIOOPY 3aABUTEIIS (9KCTepPUTOPUATHHEIA
TIPUHIIAII ), TOCPEACTBOM 3aIPOCa O TPEAOCTaBICHUH HECKOIBKHIX
rocyJapCTBEHHBIX U (W) MyHHUIIAIATBHEIX yCIYT B MHOT'O(YHKITHOHAIBEHBIX
[IeHTpax [IPEeJIOCTABICHHUS TOCY IapCTBEHHBIX ¥ MyHUIIUTIABHBIX YCIIYT,
TpeyCMOTpPEHHOr0 cTaThel 15.1 denepanbHOro 3aKoHa N2210-D3
(KOMIUTEKCHBIH 3a1IpOC)

2.15.1. TokasaTelqsMd JOCTYIHOCTH HPEIOCTaBICHUS MyHHUIUIAIbHOU
YCIIYTH SABIIAIOTCS:

PACIIONIOKEHHOCTh OMEILEH s, B KOTOPOM BEACTCA IPHEM, Bblladd
JIOKyMEHTOB B 30HE JJOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;



HaJUdue HeoOXOMUMOTO KOJIMYecTBa CIEMATUCTOB, a TAKXKe [IOMEIICHNUH, B
KOTOPBIX OCYILLECTBIIIETCS IPUEM IOKYMEHTOB OT 3asBUTEJIEH;

HaJMu¥e WCUYepIbIBaloIlell HHGOPMAIMK O Crocodax, MOpsAKe M CPOKax
IpEeIOCTABIEHHS MyHULUIIAIBFHOM yCIyry Ha MHGOPMAIOHHbIX CTEHIAX, Ennaom
nopTaie, PecryGiaMKaHCKOM IopTane, OQUIHAIBHOM caiiTe MYHULUIIATIBEHOIO
paiioHa,

OKa3aHye IIOMOINM WHBAIMJAM B TIPEOJOJCHUH OaphepoB, MEMIAIOIINX
IIOJIYyYSHUIO UMH YCIyT HapaBHe ¢ APYTUMU JIAIaMU.

2.15.2. TlokaszareasiMH KadecTBa IIPEJOCTABICHUS MyHHUIUIIAILHON yCIyrH
SIBJITFOTCSL

 COOIIIO/IEHHE CPOKOB IIPUEMa U PACCMOTPEHUS JOKYMEHTOB;

¢ COOJIIOJIGHHE CPOKA TIOTyUIEHHUS Pe3yIbTaTa MyHUIUIIANbHON yCIIyTH;

* OTCYTCTBHME OOOCHOBAHHBIX Kajlo0 Ha HapyLICHHUS aJMHUHMCTPATHBHOTO
periaaMenTa, CoBeplieHHble paboTHukamu OpraHa;

¢ KOJMYECTBO B3aMMOIENCTBHI 3asBUTENS C JOJDKHOCTHBIMH JunaMu (6e3
ydeTa KOHCYJIbTALUM):

B3auMojeiicTere 3asBuTens ¢ pabornukamu Opraa umm MOIL[ npu
IIpeIOCTABNEHUY MyHHITUIATBHON yCIYrd OCYIIECTBIACTCS OAMH pa3  IIpH
IIpe/ICTABJICHUH 3asBICHHS CO BCEMH HEOOXOTMMBIMH JOKYMEHTaMH;

OIIVH pa3 B Cilydae HeOOXOJIUMOCTH ITOyUeHHs pe3yIbTaTa IPEeI0CTaBICHIA
MyHHUITATIANEHON yenyrd B Oprane uixn MOLL B popMe 3K3eMILIAPa SIEKTPOHHOTO
JIOKYMeHTa Ha OyMa)KHOM HOCHUTEJIE.

I TpOmOIKATETBHOCTD OJJHOTO B3aUMOICUCTBHS 3aABUTENS C TOJDKHOCTHBIMU
JUIIaMH [P [IPEIOCTABICHUN My HULUITAIBHOHN YCIyTH HE IPEBHINIACT 15 MUHYT.

3asgBUTENb BIPaBe OIEHWTh KAYeCTBO IIPEIOCTABIEHHMS MyHHIHIIAIBHOMN
YCIYI'M ¢ T[IOMOIIBIO YCTPOMCTB ITOJBHXHOH paguoTeneOHHON CBSA3H, C
HCIIOIB30BaHUEM PecIyOInKaHCKOro opTaja, TEpPMUHAIBHBIX YCTPOHCTB.

2.15.3. Wudopmanus o Xole IPEAOCTaBIEHHS MyHHIUIAIBHOU YCIyTrH
MOYKET OBITH IONydeHa 3asBUTENeM B JIIMYHOM KaOunere Ha EnquHOM IOpTare,
Pecry6nukanckom mopraie, B Oprane, MOLL

2.15.4. TlpemocraBieHHe MyHMIUIATBHON YCIYyTH OCYIIECTBISICTCS B
mo6om M®I] o BEIOOPY 3asBUTEN HE3aBUCHMO OT MECTa €ro JKUTEIbCTBA MIIK
mecTa (aKTUUECKOro MPOXHBaHUs (IIpeObIBaHMUs) HA TEPPUTOPHH PecmyGnuxu
TarapcTaH 10 3KCTEPPUTOPHATBHOMY IIPUHIIAILY.

MyHuIMIa bHast ~ycloyra B COCTaBe  KOMIUIEKCHOTO — 3ampoca  He
IIPEIOCTABIILETCS.

2.16. VHble TpeOOBaHMS, B TOM YHCIE yIUTHIBAIOIIHAE OCOOCHHOCTH
Ipe/IOCTABJIEHHS] MyHHIUIIATBEHON yCIYTH 10 9KCTePPHTOPHATBEHOMY MPHUHIHITY (B
cITydae, eciid MyHUIUIIAIBHAS YCIIyTra MPEeIOCTaBILIeTCS 10 SKCTEPPUTOPUAIBHOMY

TIPHHIIAITY) X OCOOEHHOCTH TTPEeI0CTABIICHUS MY HUILIUITAIBHON YCIyTH B
JJIEKTPOHHOHU popMe

2.16.1. Ilpu mpemocCTaBIeHUH MYyHHMIMIIAIBHON YCIYyI'd B BJIEKTPOHHOM
Gopme 3asIBUTENH BIIPABE:



e [ONYYUTh HH(OPMAIMIO O IOpSAKe M CpoKax MpeI0CTaBICHUA
MyHUIMATAIBHON yCIIYTH, PasMEIICHHYIO Ha EviHoM mopraiie, PecryOnnKancKoM
ropTaie,

« TIOMAThH 3asBIIEHHE O NMPEAOCTaBICHUN MyHHIUATIATBHON YCIyIH U WHBIC
JIOKyMEHTBI, HeOOXOUMBIC I TPEAOCTABICHNA MYHHUITUIIAIBHON YCIyTH, B TOM
ypciie JOKYMEHTHI B MH()OPMAIUIO, SJIEKTPOHHBIC 06pa3sl KOTOPHIX paHee OBUTH
3aBepeHbl B COOTBETCTBHM C ITyHKTOM 7.2 gactu 1 crateu 16 DenepalbHOIO

saxora N2 210-®3, ¢ ncnons3oBaHueM PecryOirkaHCKOTo TIOpTana;

OJYYUTH CBEJIEHMS O XOZIE BBHINOIHCHUA 3asBIEHUI O TIPEAOCTABICHUN
MyHUIIUATIATEHOR yCITyTH, TIOJaHHbBIX B 3IIEKTPOHHOH! (opMe;

e«  OCYyIIECTBHTH OIIEHKY KadecTBa IPENOCTABICHHA MYHHIATAIBHOM
YCITYTH;

¢ TOJYyYHTH PE3yJbTaT MPEIOCTABICHNU MyHHUILANATEHON yCIyru B popme
3IIEKTPOHHOIO JTOKYMEHTA;

«  TI07aTh )Xano0y Ha pellleHue U IeUCTBHUE (GezmeiicTBue) Oprana, a TAKKe
ero  JMOMKHOCTHBIX  JIMI,  MYHMIMIANBHBIX  CIYXallX  HOCPEICTBOM
PecryOnuKaHcKoro — Iopraila, — IHopraja dbemepanbHO#  TOCY/IapPCTBEHHOH
nH(GOPMAIIMOHHON  CHCTEMBI, oGecrieunBaroIielf  mpolecc  JA0CyneOHOro
(BHecyneOHOrO)  OOXKalOBaHHUA pemeHuii W OeHCTBUM (6e3meticTBUS),
COBEpIIEHHBIX IIPY MPEJIOCTABICHIN TOCYAApCTBEHHbIX 1 MYHHUIATIANBHBIX YCIyT
opraHaMmH, [IPeJOCTABIISIONMME IOCy 1apCTBCHHBIC 1 MYHUIAIIAIBHBIE YCITyTH, UX
JIOTKHOCTHBIMH JTHITAMHE, TOCYJapCTBEHHBIMA ¥ MyHULMNATBHBIMH CILyKalMH.

2.16.2. @opMupoBaHME 3asBICHHA  OCYIIECTBIACTCH IIOCPELNCTBOM
3aI0JHEHUs. 2JIEKTPOHHOM (HOPMBI 3asBICHUS Ha Pecry6auKaHCKOM mopTane 0e3
HeoOXOMMMOCTH JTOIOTHUTENLHOM MOAa9H 3asABICHI B Kako#-m1bo WHOU PopMme.

2.16.3. Ilpur GOPMUPOBAHHH 3asBIIEHHs 00SCTICTUBACTCS:

e  BO3MOKHOCTH KONMPOBAHUS M COXpaHCHWsA 3asBJICHHA M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTABICHUS yCIyTH;

e  BO3MOXHOCTL  3allOJIHEHHWS  HECKOJBKUMHU  3aiBUTCIIAMH OJTHOHU
5JeKTPOHHOM  (QOpMBEI  3asiBICHHA  IIPH obparieHu 32  yCIyramy,
[IPE/ITONATAIONMMY ~ HAIPaBlIeHHe  COBMECTHOIO  3asBJICHHA HECKOJIbKUMU
3asIBUTEIISIMU;

. BOSMOYKHOCTH II€UaTH HA OYMaXHOM HOCHTEIe KOIMH 3JICKTPOHHOH
(hopMBI 3asBIICHNUS;

« CcoXpaHeHWe paHee BBEJICHHBIX B OJIEKTPOHHYIO bopMy 3agBIEHUS
sHagenwii B JIEOOOW MOMEHT IO JKEIaHWIO IOJb30BaTeNd, B TOM HHCJIE TpH
BO3HUKHOBEHUH OIMMOOK BBOJA W BO3BpaTe JJI IOBTOPHOIO BBOJA 3HAUYCHUMN B
SIEKTPOHHYIO (OpMYy 3asiBICHHA,

«  3aTOJHEHHE IO AIeKTpOHHOH (OopMBbI 3asBIE€HHMA 10 Hadalla BBOAA
CBeleHMI 3asBHTENEM C UCIOIB30BAHMEM CBEICHUH, Pa3MEIICHHBIX B ECUA, un
CBeleHMil, OIyONHKOBaHHBIX Ha PecryOmuMKaHCKOM —TOpTane, B HacT,
Kacarolleiicss CBEICHMH, OTCYTCTBYIOIIMX B €IMHOHM CHCTEME UAeHTHGUKALNHA H
ayTCHTUQHUKALKH;

e BO3MOKHOCTH BEPHYTHCS Ha JI000H U3 9TAIIOB 3aIIOTHCHIUA DJIEKTPOHHOM
GopMsI 3asBiIeHus O3 TOTEpU paHee BBEIEHHOHN MH(MOPMAIIUH;



e BO3MOXXHOCTH JOCTYIIa 3asBUATEJII K paHee ITOAaHHBIM UM 3a9BJICHUSM B
TeyeHue He MeHee OIHOTO I'ojia, a TAK)Ke JaCTUIHO c(OpMUPOBaHHLIM 3asBICHUAM
- B TeyeHHre He MeHee 3 MECSLIEB.

7 16.4. Banmcb zasBuTeNell mHa mpueM B MOLL (gamee - 3aIiCh)
OCYILECTRIISETCS TOCPEACTBOM PecryOInKaHcKoro nopTania, TeneoHa KOHTAKT-
uentpa MOILIL

3asBUTEINIO NPENOCTABIAETCS BO3MOXHOCTD 3allUCH Ha mr00bIe CBOOOIHEIE
Ul IpUMeMa JaTy U BpeMs B IpeJieIaX yCTaHOBJICHHOIO B MHOTO(QYHKIMOHAJIEHOM
[eHTpe rpaduKa Impruema.

3anuch Ha ONpEJeNIeHHYIO IaTy 3aKaHIMBAaeTCs 33 CYTKH [0 HACTyIJICHHA
9TOM JaThl.

s OCYILECTBICHUs  IPEJBAPUTENBHON  3alMCH  IOCPEACTBOM
Pecry6IMKaHCKOTO IOpTaNa 3asBUTENI0 HeOOXOIUMO yKa3aTh 3alpallBacMbIe
CUCTEMOM JaHHbIE, B TOM YHCIIe:

haMUIHIO, UMs1, 0TIECTBO (TIPH HAMYHH);

HOMeD TenedOoHa;

afipec SIEKTPOHHON MOUTHI (II0 JKENAHHUIO);

KeJlaeMyIo JaTy U BpeMs Ipuema.

B ciydae HeCOOTBETCTBHS CBEIEHHH, KOTODHIE COOOIIMI 3asiBUTENB IPH
[Ipe/[BAPUTENGHOM 3aIMCH, JOKyMEHTaM, IPEJCTaBICHHBIM 3aABUTENIEM  IIPH
JTHYHOM TIpHEME, TIPEABAPUTENbHAS 3AIIUCh AHHYTUPYETCS.

IIpu ocyIeCTBICHAH IPEIBApPUTEIIBHOM 3aIIMCH 3asIBUTCIIIO obecrieunBaeTCs
BO3MOYKHOCTb pAacIleuaTaTh TaJOH-TIOATBEpXKAeHHe. B ciydae, eciau 3asBUTCIIb
COOBLIAT afpec 3NeKTPOHHOM ITOUTHI, HA yKa3aHHBIM alpec TaKXe HalpaBlAeTCs
nadOpMaIHs O TOATBEP)KICHHH IIPEABAPUTENBHOMN 3alMCH C yKasaHHeM JaThbl,
BpEMEHHU B MECTa IpHeMa.

TIpHu OCYINECTBICHHIH TIPeIBAPUTEIIEHON 3aIIMCH 3asBUTCNb B 00s13aTeIbHOM
ropsiIke WHOGOPMUPYETCS O TOM, YTO IIPeABapUTENbHAs 3alUCh aHHYINPYeTCl B
CIlydae ero HesBKY 10 UCTeYEHNH 15 MUHYT C Ha3HAYE€HHOTO BPEMCHH IIPHEMA.

3astBETEIb B MO60E BPEMsI BIIPaBe OTKA3aThCs OT MPeBapUTENBHOMN 3aIIHCH.

3ampemraercst TPeOOBATh OT 3aABUTEILT COBEPLIECHHUS HHBIX JeHCTBUH, KpOMe
MPOXOXKIEHHST UACHTUQUKAIMA 1 ayTeHTU(QUKALUH B COOTBETCTBUH  C
HOPMATHBHBIMA TIPABOBBIME aKTaMH PoCCHiICKOH denepanuy, yKa3aHus LEIX
npreMa, a TaKKe IPEeOCTABIIEHHs CBEICHMH, HEOOXOOUMBIX JUI pacyera
JUIATETLHOCTH BPEMEHHOIO MHTEPBalia, KOTOPBIA HEOOX0IUMO 3a6pOHUPOBATE IS
nmpuema.

3. CocTas, HOCAeJ0BATEIbHOCTh H CPOKH BbINOJHEHUS AIMHHHCTPATHBHBIX
npouenyp, TpeGoBaHuUs K NOPSAKY HX BBINOJHEHHSI, B TOM HHCJIC
0COBEHHOCTH BHINOTHEHHSI AAMAHACTPATHBHBIX MPOLETYP B 3JIeKTPOHHOH
dopme, a TakKe 0COGeHHOCTH BbINOJIHEHHS! A/IMAHUCTPATHBHBIX POLEAYD B
MHOroyHKIHOHAIbHBIX HEHTPax

3.1. Onucanye mocief0BaTeIbHOCTH JEUCTBUM IPH IIPEOCTaBICHUN
MYHULIAIAIBHON YCIyTH



3.1.1. TIpenocTaBieHre MyHMIMIIANBHOM YCIYIM BKIOYACT B cebst
cleAyIOLIMe aJIMIHUCTPATUBHBIE TTPOLIEAYPBI:

1) KOHCYTbTUPOBAHHE 3aBUTEIIS;

2) IpUHATHE ¥ PAacCMOTPEHHE KOMIUIEKTa NOKYMEHTOB, NPEICTaBICHHBIX
3a5BUTEIIEM;

3) HampaBJeHre MEXBEIOMCTBEHHBIX 3al[POCOB B OPraHbl, Y4acTBYIOIME B
IIpeIOoCTaBIeHIN MyHUIIANIAIBHOM yCITYTH;

4) MOJroTOBKA pe3yabTaTa MyHULUIIaTbHON YCIYTH;

5) BEIZaya (HarpasieHne) 3asBUTENIO Pe3y ibTaTa MyHHILUIaNbHOH YCITYTH;

6) MCIIPaBJIEHNE TEXHIIECKHUX OIIHOOK.

3.2. OxazaHue KOHCYJIbTallUul 3aIBUTEIIO

3.2.1. OcHoBanWeM Hadajla BBIIOJHEHHS aIMUHUCTPATUBHOM IIPOIETYpPHI
sBiIgeTcd obOpallieHre 3asBUTEId 110 BOIPOCaM, CBS3aHHBIM C IIPEIOCTaBICHUEM
MYHUIIATTATBHOMN YCILyTH.

JIOIKHOCTHBIM JTUIIOM  (paOOTHHMKOM), OTBETCTBCHHBIM 3a BBIIOJHCHAC
aJIMAHUCTPATUBHON IIPOLEAYPBI, SABIISICTCS:

npu obpamtenun 3assutens B MOIL — paborHuk MOILL;

npu obpanienuy 3asBuTens B OpraH - IiaBHBIA criertmanuct [lanaTer
HMYyIIECTBEHHBIX  3€NbHBIX  OTHOIIHMM  (mamee -  JOJDKHOCTHOE  JIHIIO,
OTBETCTBEHHOE 338 KOHCYJIBTHUPOBAHHE).

3.2.2. 3asBUTENb BIPABE 0OPATUTHCS 32 KOHCYJIbTAI[UEH O TOPsIKE U CPOKaX
IpeoCTaBIEH)sT MyHHULMIanbHOH ycayrn B MOL[ gudHO 1 1O Tene@oHy U
AJIEKTPOHHON ITOYTE.

PaGotauk M®I] KOHCYIBTHUpYET 3asBUTECIA, B TOM HYHCIE IIO COCTaBy,
GopMe mpencTaBiIsieMOi JOKYMEHTAllWW W IPYTMM BOIpPOCaM AJS IOJyHCHUS
MYHUITUIAJIBHOMN YCIIYTH.

3asBUTENIb MOXET IIOJYYHUTh WHGPOPMALMIO O IOPSJKE MPeAOoCTaBICHUS
MYHUIAIATEHON yeTyTn Ha oduruansHoM cafite MOIT http://mfcl6.tatarstan.ru.

AIMHHHACTpATUBHBIE TIPOIEAYPhl, YCTaHABIMBAEMbIC HACTOSAIIMM ITyHKTOM,
BBITIOJIHAIOTCS B JIeHb OOpallleHUs 3asBUTEIS.

PesynpraTaMd  BBITOJHEHHS aJMHHUCTPATHUBHBIX IPOLEAYP ABITOTCA!
KOHCYJIbTAlldsl 10 COCTaBy, (opMe MHpelcTaBisieMON NOKYMEHTALWMH W IPYTHM
BOIIPOCAM, HEOOXOIMMBIM IS IOy YE€HHS MyHUIIUIIAIBHOU YCIyTH.

3.2.3. BasBUTENb BIIpaBe obparuThess B OpraH 1o TelneQoHy U dIIEKTPOHHOH
[10YTe, a TaKyKe IOJYUHTh KOHCYIbTAIMIO Ha PecryOnuKaHCKOM mopTaie, caure
OpraHa o HOPSIKE ¥ CPOKax NPEOCTaBIEHUs MYHULHIIATPHOH YCIyTH, B TOM
gpciie o cocTaBy, GopMe TMpencTaBIgeMOr TOKyMEHTAllMK U JPYyTHM BOIIpOCaM
JUIS TTOJTyYeHUsT MyHULIANIAJIEHOM YCITyTH.

JIOJDKHOCTHOE JIAIIO, OTBETCTBEHHOE 3a KOHCYIBTHPOBaHHE MH(OPMUPYET
3asBUTENST B COOTBETCTBHU C TpeOOBaHMSMU ITyHKTa 1.3.4 amMUHUCTPATHBHOTO
periaMeHTa.




AJIMVHECTPATUBHBIE IPOIEIypbl, yCTaHABINBaeMbIC HACTOMIIM ITyHKTOM,
BBIIOJTHSIOTCS B TEUEHHE TpeX pabourx AHEH CO JHS TOCTYINICHHA obparlreHus.

PesyibTaTaMy  BBIIONHEHHWS aIMHHMCTPATHBHBIX [POLEAYD SBIISTFOTCSL:
KOHCYNIBTAIlMM IO COCTaBy, (hopme TIpe/ICTaBIsSIeMOi JIOKYMCHTALMKA W JPYIUM
BOIpOCaM, HeOOXOTUMBIM I TIOTydeHUs MyHHUITUIATBHON YCIYTH.

3.3. IlpuHsITHE ¥ PACCMOTPEHHE KOMIUICKTa JOKyMEHTOB,
IpeNCTaBIEHHBIX 3aSBUTEIIEM

3.3.1. IlpreM OOKYyMEHTOB JUlf IPEIOCTaBICHUA MYHULUAIAIBHON yCIYTH
yepes M@I uiu yaneHHoe pabotee MECTO MO®II.

3.3.1.1. 3agBuTens (IpeCTABUTENb 3asBUTENs) oOparaeTcs B MO®I] ¢
3aIIpOCOM O  TIPEINOCTABIECHHU MyHUIMIIATBHON yCIyTH U IPEICTaBIsIeT
JIOKYMEHTBI B COOTBETCTBHH C IyHKTOM 2.5 aIMHHUCTPATHBHOIO periaMeHTa.

3.3.1.2. Pabotrux M®II, BeyIuii mpueM 3asaBICHHUN!

oIIpejielisieT IpeAMET O0paIleHU;

yIOCTOBEPSIET THIHOCTD 3aBUTEIS;

[IPOBOJHT IPOBEPKY IIONTHOMOYHI M2, TTONAIOMIET0 JOKYMEHTBL;

IPOBOJIUT [IPOBEPKY COOTBETCTBUSA JOKYMCHTOB TpeOGOBaHUIM, yKa3aHHBIM B
myHKTe 2.5 aJMAHUCTPATUBHOIO PEITIaAMEHTa;

3aIONTHSCT JIEKTPOHHYIO POpMY 3asBICHUSA B AVC M®I];

IpA  TIPeJOCTABIEHMM  JTOKYMEHTOB, — yKasaHHBIX B IYHKTC )
AMUHUCTPATHBHOTO pernamMeHTa Ha OyMaXKHOM HOCHTeNe, OCYIIECTBIACT
CKaHMPOBAHWE NIPECTABIEHHBIX TOKYMEHTOB;

pacredathsiBaet 3asBienue u3 ANUC MOILI;

TiepesiaeT 3asBUTENIO Ha TPOBEPKY U MOIIICaHHIE;

[ocIie TIOITICAHHMS CKaHUpyeT TofnucanHoe 3assinenue B ANC MO®I];

zarpyxaer B AVIC M®ILI 1OKyMEHTBI, NPEACTABICHHBIC B SJIEKTPOHHOM
dbopMme WIH BIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX NOKYMCHTOB, bopmupyeT
3JIEKTPOHHOE JIETIO;

BO3BpaIllaeT IOANHCAHHOE 3asABICHME W  OPHIMHAIDI OYMasKHBIX
JIOKYMEHTOB;

BLITAET 3asBUTEIO PACIIMCKY B IIPHEME TOKYMEHTOB.

AJIMHHECTPATUBHBIE MPOLIELYPbI, YCTAHABIUBAEMBIC HACTOSAIIMM IIyHKTOM,
BLITTOJTHSIFOTCS B JIEHb OOpallleHus 3asBUTEIIA.

PesynpTaTaMd  BBIIONHEHNsS aJMUHUCTPATHBHBIX IPOLCAYP ABIAIOTCAH:
rOTOBOE K OTIIPABKE 3asBICHME U MaKeT JOKYMEHTOB.

3.3.1.3. Padoramk M®I] HampapisfeT IIaKeT [TOKyMEHTOB, MPHUHATHIX OT
sasuTenss B Oprad B 2JIEKTPOHHOU dopme (B cocTaBe MAKETOB AICKTPOHHBIX Jien)
B TeueHWe OIHOTro pabodero AHS CO JHS OOpalleHUs 3asBUTENI B CIPYKTypHOE
nozapasaeneaue MOILL.

PesynpTaTaMd  BBIIOIHEHMsS aJMUHUCTPATUBHBIX TIPOLEAyp ABJIAIOTCHL:
sasBIICHYE M TIAKET TOKYMEHTOB (QIIEKTPOHHOE JIENO), HallpaBleHHbIE B Opras,
[IOCPEICTBOM CHCTEMBL SIIEKTPOHHOTO B3aMOZICHCTBHSL.



" 3.3.2. [Ipuem HOKYMEHTOB IJIA NIPEOCTaBIICHIA MyHHUIAIAIBHON yCIyT¥ B
5IeKTPOHHOHI popme qepes PecryOIMKaHCKUM TTOPTaIL.

3.3.2.1. BagBuTens g IOJa4dXd 3asBICHUA B SIIEKTPOHHOHN  popme
BBITIOJTHSIET CIIEYIOIHNE NeUCTBHA:

BBHITIOJTHSIET aBTOPU3AIINIO;

OTKpPBIBAET (hOPMY DJIEKTPOHHOTO 3asBICHUS;

3amonHseT (OpMy 3JIEKTPOHHOrO 3asdBJEHHS, BKIIOHAIONIYIO CBEJIeHHH,
HeoGXOqUMBIE ¥ 00s3aTenbHbIe AJIs IPETOCTABICHIA MYHUIUNIANBHON YCIIYTH,

IpUKpEIseT JOKyMEHThI B SIIEKTPOHHON (hOopMe WX SJIEKTPOHHbIC o0pa3zsl
JIOKyMEHTOB K (POpPME DIICKTPOHHOTO 3aSBICHIA (py HEOOXOAUMOCTH);

ropTBepKIaeT (HaKT O3HAKOMIIEHHS M COrTachs ¢ yCIOBMAMU H TIOPSIAKOM
[Ipe/IOCTABICHHS MyHUIUIIAIBHON YCIyrH B 5IeKTPOHHOM (opMe (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIACUU B (POPME SIIEKTPOHHOTO 3asIBIICHUA);

ITOJITBEpPIKIAET JTOCTOBEPHOCTH COOOIIEHHBIX cBefeHnii (ycTaHaBIMBACT
COOTBETCTBYIOLIYIO OTMETKY B (QOpMe 37I€KTPOHHOTO 3asIBIICHUA);

OTIpaBIseT  3alOTHEHHOe  JNEKTPOHHOS  3aABJICHHC (HOXXUMAaET
COOTBETCTBYIOLIYIO KHOIIKY B (hOpMe dJIEKTPOHHOTO 3asBIICHUA);

3JIEKTPOHHOE 3asIBIICHHE TOAIUCHIBACTCS B COOTBETCTBHA C TpeOOBaHUIMHU
myHKTa 2.5.3 aAMUHACTPATUBHOIO PErIaMeHTa,

[0JIydaeT yBeJOMIICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3aABICHHA.

dopmaTHO-JIOrHIecKas poBeEpKa chopMUPOBAHHOTO 3asBIICHUSA
OCYIIIECTRISETCS [OCNIE 3AI0HCHHS 3asSBUTENICM KKIIOTO 13 roJielt 3JIeKTPOHHOM
dbopmbl  3asBiaeHMs. llpu BBIABIEHMH HEKOPPEKTHO 3aII0JIHEHHOTO  ITOJIS
eKTpOHHON (OPMBI  3asBIEHHS 3afBUTENb  YBEIOMIACTCH O xXapaxTepe
BBISIBJIEHHOM OIIMOKM M MOPSIKE €€ YCTPaHESHH II0CPEICTBOM “HGOPMAIIOHHOTO
COOBIIIEHNS HEMIOCPEICTBEHHO B SJIEKTPOHHOMN (pOPME 3asABIICHIAS.

AJIMAHACTPATHBHBIE [POLEIYPHl, yCTAaHABIMBAEMbIE HACTOAIIMM IyHKTOM,
BBLITIOJIHSIOTCS B J€HB OOpaIleH s 3assBUTEIIA.

PesynpTaTaMyl  BBIIONHEHWS aJAMHHHCTPATHBHBIX IIPOLUCAYD SIBJISIFOTCSL:
SNEKTPOHHOE JIeN0, HalpaBIenHoe B Opran MOCpeCTBOM CHCTEMBL DJIEKTPOHHOTO
B3aUMOJEUCTBH.

3.3.3. PaccMoTpeHre KOMILICKTa JOKYMEHTOB Oprasom.

33.3.1. OcHOBAaHMEM Hayana BBITIOJHEHWS aIMUHUCTPATHBHON IPOUENYPEI
gpiiseTcs TIOCTYIUICHWE 3asBIEHUsS WU HHBIX JIOKYMCHTOB, HEOOXOIUMBIX IS
IPEeIOCTABICHUS MyHUIUTIIATEHON YCIyTH.

JIOJDKHOCTHBIM JIMLIOM (PaOOTHUKOM), OTBETCTBCHHBIM 32 BBINOJIHCHHC
aIMUHMCTPATUBHOM IIPOIEAypPhl SABIACTCS TJIaBHBIA coernuamucT IlamaTer
VIMYILIIECTBEHHBIX ~ 3€NBHEIX  OTHOLIHMH (mamee -  JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 32 IIPUEM TOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIHI[O, OTBETCTBEHHOE 3a NpHeM JOKyMEHTOB, B
caydae oOpallleH:s 3asBUTES C 3asgBIEHIEM B Opras:

omnpeelisieT IpeAMeT 00palleHns;

yCTaHABIMBaET JIMYHOCTH 3asBUTEIS;

IIPOBOJMT TIPOBEPKY MOJHOMOYH JIMIIA, OJAFOIIEr0 JOKYMEHTRL,



IPOBOJIUT IIPOBEPKY COOTBETCTBUL JOKYMEHTOB TpeOOBaHUAM, yKa3aHHLIM B
nyEkTre 2.5  aIMMHWCTPAaTUBHOrO  PerlaMeHTa, IIPOBEPKY  COOTBETCTBUA
[IPE/ICTABIICHHBIX ~JOKYMEHTOB YCTaHOBJICHHBIM TpeGoBaHUAM (HazIexKalee
odopMIIeHIe KOIMH [TOKyMEHTOB, OTCYTCTBHC B JIOKyMEHTax IOJYUCTOK,
IIPUITACOK, 3a4ePKHYTHIX CIIOB M MHbIX HE OTOBOPEHHbIX HCIIPaBICHUN);

3aroNHSeT OJJIEKTPOHHYI0 (Qopmy 3adBICHHSI B ABTOMAaTHU3UPOBaHHON
H(OOPMALHOHHOW CHCTEME, TIpeIHa3HAUSHHOM JUIs OKa3aHHUs roCylapCTBeHHbIX U
MYHULHANANBHEIX YCIIYT;

Ipy  TMPENOCTaBleHHMM  JOKYMEHTOB, —yKasaHHBIX B IYHKTC 2.3
aJIMAHUCTPATHBHOIO perjaMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBIIACT
CKaHUPOBAHUE MIPEJCTABICHHBIX TOKYMCHTOB;

pacreqaTbIBaeT 3asBICHUE;

TepeacT 3asBUTEIIO Ha IPOBEPKY M TIOAIIMCAHUE;

rocJie MOAIMUCAHNAS CKaHUPyeT ITOAIIMCAHHOE 3asSBICHUE,

3arpyaeT B  ABTOMaTU3MPOBAHHYIO uHGOPMAIIMOHHYIO  CUCTEMY,
IpeHA3HAYCHHYIO Ul OKa3aHHA IOCYNapCTBCHHBIX M MYHUITAIIANBHBIX yCIIyT
JIOKYMEHTHI, TIPENCTABICHHBIE B 3JIEKTPOHHOH dGopMe MK IIEKTPOHHBIE 0Opas3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (POPMHPYET JIEKTPOHHOE ACIIO;

BO3BpAlllaeT TOANNCAHHOE 3asBICHHE U OPUTITHAJIBI OyMaKHBIX JOKyMEHTOB
3asBUTEIIIO;

BBIIAET 3asBUTEIIO PACIIACKY B MPHUEMe JOKYMCHTOB.

B ciydae HanWuds OCHOBaHWMM [UIi OTKasa B IIpAeMe JIOKYyMCHTOB
JOJDKHOCTHOE JIMIIO, OTBEICTBEHHOE 3a IIpHeM JIOKYMEHTOB, YBEAOMIACT
3agBUTENS O HAJIMUUM IPEIATCTBHHU Ul IpreMa 3asBICHUS W BO3BPAIIACT €My
JOKYMEHTHI C OOBSICHEHHEM COICPIKaHMs BBIIBICHHBIX OCHOBaHUU g OTKas3a B
pueMe TOKyMEHTOB.

3.3.3.3. JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IOCIIC
MIOCTYIUIEHHUS TOKYMEHTOB Ha PaCCMOTPEHHUE!

IpEcBavBaeT 3asBICHUIO HOMED B COOTBETCTBUH C HOMEHKJIaTYypOH HeN U
craryc «IIpoBepka TOKyMEHTOB,

p3ydaeT MOCTYMUBIIME DJIEKTPOHHbIE [eNla, B TOM HHCIC IPHIIOKCHHBIC
3agBUTEEeM JOKYMEHTBl B OJIEKTPOHHOM (Gopme M DJIEKTPOHHbIC o0pa3zsl
JIOKYMEHTOB;

IpoBepsieT  KOMIUIEKTHOCTB, ~ YMTae€MOCTh  SJCKTPOHHBIX 0bpaz30B
JIOKYMEHTOB;

IpoBepseT  COONIIOIEHHWEe  yCIOBAW  JEHCTBHTENHHOCTH BJICKTPOHHOMN
TONUCH, IIOCPENCTBOM obpalleHus K EmuHOMYy mOpTaiy (B cmydae, eciu
3astBUTEJNIEM IIPEICTABICHB! JJIEKTPOHHbBIC JTOKYMEHTBI, MOAIMCAHHBIC YCUIIEHHON
KBTI (QUIUPOBAHHOHN 3IIEKTPOHHON IIO/IITUCHIO).

[lpy  HanM4UMd  OCHOBAHWH,  MNPEAyCMOTPCHHBIX  MYHKTOM Z.1:1
aIMAHUACTPATHBHOIO PErllaMeHTa, IOArOTaBIMBACT MIPOCKT PEIICHIS 00 oTkaze B
npueMe JOKYMEHTOB, HEOOXOIMMBIX Ul TPEAOCTABICHHA MYHUITAIAIbHOM
YCILyTH.

B cinydae, ecnu B pesynbTaTe IPOBEPKU YCUJIEHHOM KBanM(HIMPOBAHHOU
3NEKTPOHHON TMOIVCH BBISBIEHO HECOONIOICHHE YCIOBUM ee JENCTBUTEIBHOCTH,



[IPOEKT PelleHust 00 OTKa3e JODKEH COJepKaTh MTyHKThI cTaThi 11 denepanbHOro

3axoHa N2 63-D3, KOTOpBIE MOCIYKUIU OCHOBAHUEM [IJIsl €rO IIPUHATHA.

[IpoexT pemneHust 06 OTKasze B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX I
[Ipe/[OCTaBIeHHs MyHHUIMIAIBHOM YCIyTH, C yKa3aHHeM IIPHYHH OTKasa (B clydae,
eclli OCHOBAHWS [UISI OTKa3a B IpUEMe JIOKYMEHTOB, HEOOXONUMBIX [UIs
IPENOCTaBICHUS] ~ MYHHIIMIANBHOM  YCIyr'W, CBS3aHBI C  HapylICHUEM
YCTAHOBJICHHBIX TpeOOBaHMM K TaKuM JOKyMEHTaM, OCHOBaHHUS JUII OTKa3a B
mpreMe JOKYMEHTOB - JOJDKHBI COJepXKaTh MHPOPMAlMi0O O HaUMEHOBAHHU
TOKYMEHTOB (MH(GOpPMAaIlUH, CBEIEHHM), KOTOPhIE HE MPEICTaBICHBI, COACPXKAT
HeZOCTOBEPHBIE M (MJIM) MIPOTHBOPEUHBEIE CBEIeHNs, OOPMIIEHEI ¢ HAapyIIIEHHEM
yCTaHOBJIEHHBIX TPeOOBaHUM), HAIIPABIAETCS HA COITIAaCOBAHUE B YyCTaHOBICHHOM
TIOpSAZIKE TIOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO00O0POTA.

CoryacoBaHue IIpOEKTa pelIeHus o0 OTKa3ze B IpHeMe [TOKyMEHTOB,
HEOOXOIUMBIX JISI TIPEOCTABICHUS] MyHULIUIIANBHON YCIIYTH, OCYIIECTBISETCS B
HOpsiIKe, TIPEAYCMOTPEHHOM IIyHKTOM 3.5.3 aAMHUHHACTPATHBHOIO PErIaMeHTa.

B ciydae OTCYyTCTBHS OCHOBaHMM i1 OTKasa B IPHEME JIOKYMEHTOB,
IPEeIyCMOTPEHHBIX ~ IIyHKTOM  2.7.1 aIMUHUCTPATUBHOIO  perjaMeHTa,
JIOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a IMpPHUEM JOKYMEHTOB, B TEYEHHE OJHOIO
paGodero mHS CcO [JHS IIOCTYyIUIEHMs 3asBIICHMs, HalpaBisIeT 3asBUTEIO,
YKA3aHHBIM B 3asBICHUHU CIIOCOOOM, YyBEIOMJIEHHME O TOCTYIUICHUU 3asBICHUS,
cojiepyKaliiee BXOISIMIMY PETUCTPALMOHHBIM HOMEp 3asgBJIECHMs, JaTy IOIyIeHUSI
3agBlIeHUs, IIepedyeHb HauMEHOBaHMM (allyloB, NPEJCTaBIEHHBEIX K HeEMY
JOKYMEHTOB, JTaTy MIOJIy4eHHs Pe3yJIbTaTa MyHHUIUMIIATBHON YCITyTH.

3.3.3.4. HWcnonuenue TMpoIenyp, yKa3aHHBIX B IyHkTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO perylaMeHTa, IIPU HalUu4YM¥ TEXHUYECKOH BO3MOKHOCTHU
OCYILIECTBIISIETCS B aBTOMATUYECKOM  pEeXHUME  C  HCIOJIb30BaHUEM
aBTOMATU3UPOBAHHOW WH(MOPMAIIMOHHOW CHCTEMBI, IpeAHA3HAYEHHOW I
OKa3aHMs TOCYIapCTBEHHBIX U MyHUIUIIAJIBHEIX YCIIYT.

3.3.3.5. AIMMHHCTPATHBHBIE MTPOIEIyPhl, yCTaHABIMBAEMbIE ITyHKTOM 3.3.3
aJIMUHUCTPATHBHOIO PETJIaMEHTa, BHIMOIHIIOTCS B TEUEHUE OJTHOrO Pabovero maHs
CO JIHS IIOCTYIUICHHS 3asBICHUS HA PACCMOTPEHUE.

PesynbraramMy BBITOTHEHUS aJIMUHHCTPATUBHBIX MPOLENYP SABJISIOTCS:
IPUHATHIA Ha PacCMOTPEHHe KOMIUIEKT JOKYMEHTOB WM IIPOEKT peIleHus 00
OTKaze B IIpUeMe JOKYMEHTOB, HEOOXOOWMBIX Ul  IIPEAOCTaBIIEHUS
MYHUITUTIATIBHOMN YCIYTH.

3.4. HanpaBneHHe MEXBECIOMCTBCHHEBIX 3alIPpOCOB B OpPIr'aHbl, yHJaCTBYIOIIHUC B
IMpeaocTaBIICHUN MYHHHHHaJIBHOﬁ YCIIyTH

3.4.1. OcHoBaHHeM Hadaja BBIIIOJHEHUS aIMUHUCTPATUBHOMU IIPOLIELYDHI
ABJISETCS TOJIyYeHHE TOJDKHOCTHBIM JIUIIOM (pabOTHHKOM), YIIOJTHOMOYEHHBIM Ha
BLIMIOJTHEHUE  @JIMHHUCTPATUBHOM  INpOLEAypbl, OT JIO/DKHOCTHOTO  JIHIia
(paboTHHUKA), OTBETCTBEHHOI'O 3a IIPHEM JOKYMEHTOB, IPHHATBEIX OT 3asBUTEISI
JIOKYMEHTOB.



JIO/DKHOCTHBIM  JIMIIOM (pabOTHUKOM), OTBETCTBCHHBEIM 32 BEITTOJTHEHIE
aIMAHHCTPATUBHON IIPOLIEAYPHL, SBJISIETCS
/yKazp18a10MCs. C8E0eHUs O donoicHocmuom nuye/(nanee -
JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOC 34 HaTlpaBJieHHe MEXBEJOMCTBEHHbIX
3arpocCoB).

3.4.2. JTOIDKHOCTHOE  JIAIO, OTBETCTBEHHOE  3a  HAIPaBJICHUEC
MEKBEIOMCTBEHHBIX 3alPOCOB, (HOPMUPYET ¥ HATIPABJIACT B SNEKTPOHHON (popme
[TOCPEeCTBOM CHCTEMBI MEKBETOMCTBEHHOTO 5JIEKTPOHHOTO B3aUMO/ICUCTBHSA (ipu
OTCYTCTBUV TEXHWYECKOM BO3MOXHOCTH — UHBIMEH CIIOcO0aMH) 3ampochl O
IIpe/OCTABIEHAN JOKYMEHTOB H CBEJeHNU, MPeIyCMOTPEHHBIX ITYHKTOM 2.6.1
aIMIHACTPATABHOTO perilaMeHTa.

AJIMAHVICTPATHBHBIE NIPOLEAYPBI, YCTaHABINBACMBIC HACTOSAIIUM IIyHKTOM,
BEITOJHSIOTCS B JI€HD IPUHATHS 3as9BJICHUS] HA PACCMOTPEHHE.

Pe3ynpTaTaMi  BBIIOJHEHMA —aJMUHHMCTPATUBHBIX IpOLEHyp SBISIFOTCA:
HAIIpaBJIeHHbIE B OpraHbl BIACTH U (MIH) MOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aIiy 3a1poChl.

3.4.3. CrerManucThl TOCTABIIMKOB MaHHBIX Ha OCHOBAHUH 3alpOCOB,
[IOCTYTHUBUINX yepes CUCTEMY MEKBEIOMCTBEHHOTO 3IEKTPOHHOTO
B3ANMOIICHCTBHS, PEIOCTABISIOT 3alpalliBaeMbIC TOKYMEHTDI (uadopManuIo)
WM HaIpaBJLOT yBEIOMIICHUS] 00 OTCYTCTBUH HOKYMEHTa U (uu) nHGOpPMALUH,
HEOOXOMUMBIX N1 IIPEHOCTaBICHUA MYHULUIAIBHOW  YCIYTH (mamee —
yBesoMIIeHHe 00 OTKas3e).

AJIMAHHACTPATUBHBIE TTPOLEIYPBI, YCTaHABIMBACMBIC HACTOSIIUM IIyHKTOM,
BBINOTHSIOTCS B TedeHHMEe ILITU JHEW CO JIHA MOCTYIUICHHA MeXB€EIOMCTBEHHOTO
sampoca B Opral WM OpraHdsalluio, TIpeOCTaBIAIOMME  JIOKYMEHT U
pH(GOPMAIMIO, eCIA MHBIe CPOKHM IOATOTOBKH H HampaBlieHHs OTBeTa Ha
ME>KBEIOMCTBEHHBIN — 3allpoc  HE  yCTAHOBIICHBI (enepanbHBIMA  3aKOHAMHU,
IpaBOBBIME aKTamMi [IpaBHTENBCTBA Poccuiickoit Pemepaniid U MPUHATHIMA B
COOTBETCTBHM C (elepalbHbIMKA 3aKOHAMKM HOPMaTHBHBIMH IIPABOBBIMU aKTaMHU
Pecny0muku TaTtapeTaH.

Pe3ynbTaTaMyl  BBHIIOJHEHUS —aJMUHACTPATHBHBIX IpoIelyp SBILSTFOTCH:
JIOKyMEHTHI (CBEIICHHS), HEOOXOIUMBIC LA IIPEeNOCTABIECHAS MYHHIHIIATBHON
yCIyrd, JHOO yBEIOMIICHUE 06 OTKaze, HaIpaBJIEHHBIE JIOJDKHOCTHOMY JIMIY,
OTBETCTBEHHOMY 3a HAIpaBIeHHE MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.44. JIOJPKHOCTHOE ~ JIMLO, ~ OTBETCTBEHHOE 34 HampaBlIEHHE
MEIKBEIOMCTBEHHBIX 3aIPOCOB:

moydaeT  3alpallMBacMble  HUepe3  CHCTEMY MEKBEOMCTBEHHOTO
5NEKTPOHHOTO B3aUMOJEHCTBHUSA OKYMEHTRI (cBemeHus1), HEOOXOMUMBIE IS
[IpeI0CTaBICHUS MyHHUIUIIANBHON YCIIYTH, 6o yBepoMmieHHEe 00 OTKase IpH
OTCYTCTBUU JOKYMEHTa 1 (vn) “HOOPMALIIY;

opu  HaIuIuu OCHOBaHMM,  MPELYyCMOTPEHHBIX  ITyHKTOM 2.7.1
aJIMUHHACTPATHBHOTO PErTIaMeHTa, OArOTaBINBACT HPOCKT pelieHnss 00 OTKa3e B
npreMe JOKyMEHTOB, HEOOXOMUMBIX I IIPEIOCTaBICHU MyHUITATAIEHOA
YCILyTH.




[IpoexT pelneHus 00 OTKase B NpHEMe JOKYyMCHTOB, HEOOXOUMBIX JJIA
IIpeI0CTABIIEHIS MyHHUIMIIAIEHON YCIyTH, ¢ yKasaHueM IpUYMH OTKa3a (B ciIydae,
eciii OCHOBaHHWS i OTKaza B TpUeMe JOKYyMCHTOB, HEOOXOIUMBIX IS
[IPEIOCTABICHILT MyHMIANAIGHOR — YCIyrH, — CBs3aHbl € HapylLIeHUEM
yCTaHOBIEHHBIX TpeOOBaHHH K TaKkuM HOKyMEHTaM, OCHOBaHMS I OTKasa B
mpueMe JIOKYMEHTOB IOJDKHBI  COINCPXKATh pH(GOpMALIMIO O HAMMEHOBAHUH
JOKyMEHTOB (MHpOpMAaIuy, CBeICHUIA), KOTOpBIE HE MPENCTaBIICHBI, COACPHKAT
HeI0OCTOBEpHbIE U (MIM) MPOTUBOPEIMBBIC CBEACHHM, o(opMIIEHBI C HapyIIeHUEM
yCTaHOBJIEHHBIX TpeOOBaHMUI), HANPABIICTCSA Ha COTJIacOBaHHE B YCTaHOBJICHHOM
IOpsAZIKE TIOCPEICTBOM CHCTEMBI SJIEKTPOHHOIO JIOKyMEHTOO0O0POTA.

CornacoBaHie IIpOeKTa pelleHus o0 OTKase B MpHeMe JOKYMCHTOS,
HEOBXOIMMBIX JULSL IPEJOCTABIEHHS MyHHULUIIAIBHOM yCIyId, OCYIECTBIACTCA B
ropsIIKe, IPe/lyCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATHBHOTO perjamMeHTa.

AJIMAHUCTPATHBHEIE TIPOIEAYPhI, yCTAaHABIMBACMBIC HACTOAMIMM IIyHKTOM,
BEITIONTHSIOTCS B JeHb MOTy4YeHusI CBEICHHUH 110 MEXBEJIOMCTBECHHBIM 3alIpOCaM.

PesyibTaTaMy  BBIIONHCHHS AIMUHUCTPATHBHBIX IIPOLENYpP ABILIIOTCA:
JIOKyMEHTHI (CBEIEHHs), HeoOXOAMMBIE UL IMPEeOCTaBIICHIA MYyHUITUIAIBHON
YCIIyTH, TIPOEKT peleHus 00 OTKase B IpHeMe JTOKYMEHTOB, HEOOXOJIUMBIX IS
IpeIOCTABJICHNS MyHUIUTIATBHON YCITyTH.

3.4.5. VcrmonHeHWe TIpolenyp, YKa3aHHBIX B IIYHKTaX 3.4.2, 344
aIMUHHUCTPATUBHOTO pErjaMeHTa, IpH HaIHIUK TEXHAYECKOU BO3MOXXHOCTH
OCyLIeCTBIsSeTCs B aBTOMATMYECKOM  pexume HCIIOJIB30BaHUEM
ABTOMATH3UPOBAHHOM HMH(QOPMAIMOHHOM  CHCTEMEI, npeaHasHauYeHHON UL
OKA3aHWs TOCYIAaPCTBEHHBIX U MyHHIMIAIBHBIX yCJIyT, B TOM THCIE C MOMCHTA
pEericTpaliyl 3asBIEHAs. B COOTBETCTBHMH C ITyHKTOM 2.13 agMUHUCTPATUBHOTO
periaMeHTa.

3.4.6. MakCAMAaJIbHBIA CPOK BBIIIOIHEHUS aJIMHHUCTPATHBHBIX IIPOIEIYD,
yKa3aHHBIX B IyHKTe 3.4 aJMUHICTPATUBHOIO PErjiamMeHTa, COCTaBIISI€T MATH
pabounx IHEH.

3.5. TIoAroToBKa pe3y ibTaTa MyHUIIUIIAIBHOM YCIyTH

3.5.1. OcHOBaHHEM HAauaja BHINOJHEHWS aIMHHHCTPATHBHOHM MPOLENYPEI
SBIISETCS TIOCTYIIIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a HAIPaB/ICHME
MEXBEIOMCTBEHHBIX 3aIIpPOCOB, JOKYMEHTOB (cBenenuil), HEOOXOMUMBIX UL
IIPEeIOCTABIIEHUS] MYHUIIUITATBHON yCIyTH.

JOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHCHUE aJIMAHUACTPATUBHOM
TIPOLE Y PBI, SBIAETCS TIABHBIM  CHCIHAIUCT [TanaTsl UMYIIECTBEHHBIX 3€JIBHBIX
OTHOIIHWN  (mamee - MOJDKHOCTHOE IMMIO, OTBETCTBEHHOE 3a IOMIOTOBKY
pe3ynbTara IIpeJI0CTaBICHUA MyHHUIIUTIAIBHON YCITYTH).

3.5.2. JIOJKHOCTHOE JIHI0, OTBETCTBEHHOE 3a MOATrOTOBKY pesyjbratad
TIpeNOCTABICHUS MyHUIUTIAILHON yCIyTHh:

paccMaTpuBaeT CHOPMUPOBAHHBIM KOMIUIEKT HOKYMEHTOB, HEOOXOAUMBIX
JUTSL TIPE/IOCTABIICHHS MyHHUIMITAIBHON yCIIyTH;



IIPY BBIABICHAN OCHOBAHMHU I 0TKa3a B MPEIOCTABICHUHT MyHUIUTIAIBHOH -
yCIyT#, YyKa3aHHBIX B TYBKTE 2.8.2 anMHUHHCTPATHBHOTO  PErlaMeHTa,
[TOITOTABIIMBACT IIPOEKT PEIICHNUS 00 OTKa3e B MPEIOCTaBICHUHI MYHHIAIIAIEHON
yCIIyIH,

B cilydae OTCYTCTBHSA OCHOBaHMU Ig OTKaza B MPEIOCTABICHHAH
MYHHIUTIATHON YCITyTH, IPeIyCMOTPEHHBIX ITyHKTOM 2.8.2 aAMUHUCTPATUBHOTO
pernaMeHTa, IO HTOraM pacCMOTPEHUA JIOKYMEHTOB, HEOOXOIUMBIX UL
IIpeI0CTaBIeHIS MYHULUIIAIBHON YCIYTH, IOArOTAaBIMBACT ITPOCKT pe3yibTaTa
PEAOCTaBICH MYHHIMIANBHOM YCIYTH B COOTBETCTBAM C TOAMYHKTOM 1
rmyskTa 2.3.1 aAMAUHUCTPATHBHOTO PErIaMeHTa,

HaIpaBJIACT TOJFOTOBICHHBIA MPOEKT pe3ynbTaTa  MPEAOCTaBJICHHA
MYHMLAIATBHOX  yCIyrM Ha COINAacoBaHME B YCTaHOBJIEHHOM  IOPSAJIKE
[IOCPEICTBOM CHCTEMBI DJIEKTPOHHOTO IOKyMEHTO000pOTA.

AIMAHUCTPATHBHBIE [IPOIE/lYPhl, YCTAHABINBACMBIC HACTOIINM IIyHKTOM,
BBIIOJIHSIOTCS B TEUEHHUE JIBYX PabO9nX JHEH.

Pe3ynpTaTaMy  BBIIOJNHEHUS aIMUHHCTPATUBHBIX IpOIelyp SBIISTFOTCH:
[IPOEKT pelleHns 00 OTKa3e B MPENOCTaBICHIH MyHHULUATIATBHON YCIYTH, IPOEKT
pacriopspkeHns  «O  IpeKpalleHuu - [pasa nocrostiHOro  (6eccpodHOro)
ONb30OBAHIMST 3eMENBHBIM yYacTKOM WM MpaBa MOXH3HEHHOTO HACIELyeMOro
BIIAJIeHUs 3eMETIbHBIM YJaCTKOMY.

35.3. CorjacoBaHye ¥ MOANMCAHKE IPOEKTa Pe3ylbTara IPEAOCTABICHN
MYHHAIUIATGHON ycmyru (mamee — IPOCKTRI JIOKYMEHTOB) OCYILECTBIISACTCS
PYKOBOJIUTENIEM CTPYKTYPHOTO IOApasAelIeHHs, OTBETCTBEHHOT'O 3a IIOJTOTOBKY
pesynabTaTa MYyHHIMNAIBHOM YCIyTHd, 3aMeCTHTCICM Pykosogutens Oprasa,
Pyxososurenem OpraHa.

[To/[rOTOBNEHHEIE ~ TIPOEKTHI  JOKYMEHTOB, — MMEIOIHE  3aMEHaHMA,
BO3BpAMIAIOTCS Ha JOPabOTKy JUIly, OTBETCTBCHHOMY 32 IIOJrOTOBKY pe3yibTaTa
MyHHIMIAIpHOR ycmyry. IMocne ycTpaHeHUA 3aMe4YaHUi MPOEKTHl JOKYMEHTOB
[TOBTOPHO TIEPEAAFOTCS Il COTNACOBAHMS 1 MOAMMCAHHS.

Pykosomutens Oprama IpH PacCMOTPEHHMM  IPOCKTOB JIOKyMEHTOB
npoBepsAeT  COONIOJEHNe  aIMMHUCTPATHBHOTO persaMeHTa  JOJDKHOCTHBIMA
munavu Opraga B 4acTH CPOKOB BBIIOTHEHHUS aIMUHMCTPATUBHBIX IpoLENyp, UX
[IOCIIEOBATENLHOCTA M ITOJIHOTBL, HaJIA9IMs COTJIACOBAHUI YIIOJTHOMOYECHHBIX
JOJDKHOCTHBIX Jivil Oprana B CUCTEME DJIEKTPOHHOTO IIOKYMEHTO000pOTA.

B ciyuae BBIMBICHHWS HapyIICHMH B 9acTd CpOKOB BBITTOJTHEHUS
aMUHUCTPATUBHBIX ~ [IPOIENyp, HX  TIOCICIOBATENBLHOCTH 1 TTOJTHOTHI
PyxoBomuresns Oprana HHUIMMPYET NPHUBICHCHUE K OTBETCTBEHHOCTH JIHIL,
JOIyCTHUBILINX HaApyIlIeHUd, B COOTBETCTBUH C IIYHKTOM 4.3 aJIMUHHCTPAaTUBHOI'O
peryiaMeHTa.

AJIMAHHCTpATHBHBIE TIPOIETYPHI, YCTaHABIMBACMBIC HACTOAMIM ITyHKTOM,
BBIITONHSIOTCS B TEUEHHME IBYX pabounx THEH.

Pe3yIbTaTaMy  BBIIOTHEHUs aJAMAHMCTPATUBHEIX IPOLCAYDP SIBJISIEFOTCS .
perenre 06 OTKaze B IpHeMe JIOKYMCHTOB HEOOXOIUMBIX JUIS IPEeIOCTaBIICHMA
MyHHIATAIEHON yCITyTH, PEIIeHUE 06 OTKa3e B IPEIOCTABICHAN MyHUIANATBHOM
yeyrd, pacropsbkenre «O TpeKparieHuy Ipasa ocTosTHHOTO  (6ecCpOYHOro)



[TOJIB30BAHUS 3€MEJILHBIM YYacTKOM WIIM IIpaBa ITOXU3HEHHOT'O HAaCIIEIyeMOTO
BIIaJIEHHS 3eMEJIbHBIM Y4aCTKOM.

3.5.4. VcmonHeHwe NpoIeAyp, yKasaHHBIX B IyHKTax 3.5.2, 3.5.3.
aJMHHHUCTPATUBHOTO DETJIAMEHTa, IPH HAIMYUU TEXHHYECKOH BO3MOXKHOCTH
OCYIIIECTBIAETCS B aBTOMATUYECKOM  pEXKHME c HCIIOJIb30BAHUEM
ABTOMATH3UPOBAHHON WHGOPMAI[MOHHOW CHCTEMBI, MpEIHA3HAYCHHOM I
OKa3aH¥sI TOCYIapCTBEHHBIX ¥ MYyHHMIIAIIATBHBIX YCIIYT.

MakcUManbHEI  CPOK  BBHINOJIHEHHMS  aJIMUHHCTPATUBHBIX  IPOLEAYD,
YKa3aHHBIX B ITyHKTE 3.5. aMMHUCTPaTUBHOTO PEIJAMEHTa, COCTABIACT YETHIPE
pabounx JHS.

3.6. Boliaua (HanpaBiieHue) 3assBUTENIO Pe3yIbTaTa MyHUIIUIIaTbHON yCIyTH

3.6.1. OcHOoBaHHEM HadYajia BHITIONHEHUS aIMUHUCTPATUBHOM IIPOIEHYPHI
ABISETCS IIOJNYdYEHHE JOJDKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE
aIMIHACTPATUBHOM MPOLIEAYPE], JOKYMEHTA, IOATBEPIKIAIOIIETO MPEIOCTaBICHNE
MYHUITATTAIBHOU YCIYTH.

JTOIKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE aIMUHICTPATHBHOM
IPOLENYPbI, IBISETCS IMIaBHBIA  crenuanucT [lanaTsl HMyIIECTBEHHBIX 3€IbHBIX
oTHOWIHUI (JaTee - HOKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a Bhlady (HarpaBieHue)
JIOKYMEHTOB).

3.6.2. JIODKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a BblIady (HaIpaBICHUE)
JIOKyMEHTOB:

obeclieyrBaeT pErHUCTPallMI0O M BHECEHME CBEIEHWM O pesyibTare
TIpeIOCTABICHIS MYHUIUIIATBHON YCIyTd B [TOJICHCTEMY BEICHUS JOKYMEHTALUH
aBTOMATH3MPOBAHHONW HH(OOPMAIIMOHHOM CHCTEMBI, IpeIHa3HaYeHHOH Ul
OKa3aHWs TOCYJAPCTBEHHBIX U MyHUIUIIAIBHEIX YCIYT,

U3BEIIaeT 3asdBUTENS (€ro TMpeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B
3asgBIEHMM, O pe3yJbTaTe MPEJOCTaBICHUS MyHUIUIIAIBHOW YCIyrH H O
BO3MOKHOCTH TOJy4eHHUs pe3ybTaTa MpeoCTaBIeHUs MyHUIUIIAIBHON YCIYTH B
Oprane niu B MOLI

HcnonHeHye Mpolenyp IpH HaJIWYUU TEXHUYECKOHW BO3MOXHOCTHU
OCYLIECTBISETCST B~ aBTOMATMYECKOM  DEXUME  C  HCIOJIb30BaHUEM
ABTOMATU3UPOBAHHON MH(POPMANMOHHOM CHCTEMBI, IpeJHa3sHAYSHHOH  JUIA
OKa3aHHs FOCYJIapCTBEHHBIX ¥ MyHHUIUIIAIBHEIX YCIYT.

AJIMUHHCTPATHBHEIE TPOIENYpPbl, YCTaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHSIOTCS B TeYeHHE OJHOro padouero AHS cO IHS IIOAIMCAaHMS JOKYMEHTA,
SBJIOINErOCS  PE3yJbTaTOM  IPEJOCTaBI€HUS  MYHUIMUIIAIBHOW  YCIYTH,
YIIOJIHOMOYEHHBIM JTOIDKHOCTHEIM JrrioM Oprana (Opranom).

PesynpTaTamMy BBITIOJNHEHUS aJMUHUCTPATUBHBEIX IIPOLENYpP SBISIOTCS:
pa3MelleHre CBeICHUH O pe3ynbTaTe IPeJOCTaBIeHUS MyHUIIUIIATBHON YCIyTH B
MHGOPMALMOHHBIX CHCTEMAX, W3BEICHHe 3asBUTeNs (ero IpPEeACTaBUTENS) O
pe3yNbTaTe MPeIOCTaBICHNS MyHUIIUIIANFHON YCIYTH B CIIOCO0aX eT0 MOIyUeHHUS.

3.6.3. Ilopsimok Bbimauu (HampaBleHHs) pe3yibTaTa IpPeAOoCTaBICHU
MYHULATIAIBHON YCIIYTH:



3.6.3.1. Ilpm oOpaieHuM 3asBHTENS 3a pPe3yJbTATOM MyHHUIMIATbHOH
yeayru B M®LI, paboTHUK M®O®IL] BEIIACT 3aABUTENIO PE3yIbTaT MyHULUTIAIEHOA
yeryrd B GopMe SK3eMILIIpa dIEKTPOHHOTO JIOKyMeHTa Ha OyMa)KHOM HOCHTEIIC.
[To TpeGOBAHHIO 3asABUTEIIS BMECTE C SK3EMILIIPOM 3IIEKTPOHHOIO JOKYMEHTa Ha
6yMa)KHOM HOCHTENe EMy [IPEeJOCTABIIICTCS IKIEMILIIP 3JIEKTPOHHOIO JIOKyMEHTa
[IyTeM ero 3alkch Ha ChEMHBIH HOCHTEINb pHGOpPMAIM WM HaIllPpaBICHUS
9K3EMILIAPa NMEKTPOHHOI0 JOKYMEHTA 110 3IIEKTPOHHON IOYTE B alpec 3asBUTEII.
IIpu 3amucH Ha CHEMHBIM HOCHTEIb pHGOPMALIMY UK HAlpaBICHUU SK3eMIIAPA
3JIEKTPOHHOTO  JIOKYyME€HTa, Ha OCHOBE KOTOPOIO COCTaBJIEH JK3eMIUIIP
SEKTPOHHOTO JIOKyMEHTa Ha OyMaXXHOM HOCHTENS, IO DJIEKTPOHHOM TIOYTE
AIEHTHYHOCTh TAKOTO OK3EMIULIpa 3JIEKTPOHHOTO  NOKYyMCEHTA HK3EMILLAPY
3JIEKTPOHHOTO JOKyMEHTa Ha OyMaiKHOM HOCHTEIIe 3aBEpACTCA YIIOJTHOMOYEHHBIM
COTPYTHUKOM C HCTIOJIB30BaHUCM YCUIICHHOM KBATHQUIIUPOBAHHON 3TE€KTPOHHOM
TIOJITIVICH.

AJIMAHHECTPATHBHBIE TIPOIEAyPHI, YCTaHABINBACMBIC HACTOAINM IIyHKTOM,
BBINIONHSIFOTCS B ITOPSIIKE OYEPEIHOCTH, B TICHb NpUOBITHS 3aABUTESI B CPOKH,
yCTaHOBIIEHHBIE PETTaMeHTOM PaboThI MO®II.

PesynpTaTaMy BBHIIONHEHWs aJAMHHUCTPATHBHEIX TPOUCAYD SIBIISIIOTCS :
drxcanys (paxTa BbIAIN PE3yNbTaTa NpeloCTaBIeHIA MYHHUIUIAIBHON YCIIyTH B
AVC MO, pe3ynsTaT NPelOCTaBICHHUS MYHUILAIIAJIBHOW yCIYTH, BBIJIAaHHBIN
3asIBUTEIIIO.

3.6.3.2. Ilpu oOpamieHuW 3asiBUTENSA 3a pPeE3yJIbTaTOM MYHHIIATIAIEHON
yCIIyTd 4epes PecryOnMKaHCKHAA TMOPTal 3asBUTCNIO B JIWYHBIA  KaOWHET
ABTOMATHUECKH HAIPaBIAeTCs BIEKTPOHHBIA 00pas HTOKYMEHTa, ABIAIOMIETOCH
pe3yJbTaTOM  IIPEIOCTABIICHHS MYHUITUIIAIBHONW  YCIIYyIH, IOIMTUCAHHBIN
YCUIEHHON KBaIM(pUIMPOBAHHON SIIEKTPOHHON TIOJAIKCHIO YIOJIHOMOYCHHOTO
nomkraoctHOro nuia Oprana (Opranom).

AIMAHUCTPATHBHBIE MPOLEYPEI, YCTAHABIMBACMbIC HACTOSAMIMM IIyHKTOM,
BLIIONHSIOTCS B OeHb  TIONIMCAHHA  JIOKYMEHTa,  MOATBCPXKIAIOIICTO
npefocraBieHre  (OTKa3 B IPEeJOCTABIEHHUH)  MYyHHIMIAIBPHOM  yCIYyTH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM Oprana (OpraHom).

PesynbTaTaMy  BBIIOJHEHMS aIMUHUCTPATUBHBIX IPOLEAYp  ABJAIOTCA.
Hanpapienue (IPeIOCTABIIEHIE) C MCIIONIb30BaHNEM PecryGIuKaHCKOro mopraia
3aSBUTENIO JOKYMEHTa, IOATBEPKIAIOWEro IpeAoCTaBICHIC MYHULATIATBHON
yciIyTH (B TOM UHMCJIe OTKa3 B IIPEAOCTABICHIN MyHHULAIATEHON yCIIYTH).

3.6.3.3. Ilpu oOpalleHur 3asBUTENA 32 pPE3yIbTaTOM MYyHHUITUIAIBHON
yerryra B OpraH, TOJKHOCTHOE JIMIO, OTBETCTBCHHOE 3a BBIIATY (HarmpaBIIeHHE)
JIOKyMEHTOB, BBIJAET 3aSBHUTEIIO PE3YJbTAT MyHULANATbHOW ycnyru. Ilo
Tpe6GOBaHMIO 3asBUTENs BMECTE C OK3EMIUIAPOM SJIEKTPOHHOTO JIOKyMEHTa Ha
6yMa)KHOM HOCHTENEe eMy MPEAOCTABIACTC SK3EMILIAP 3JICKTPOHHOTO JIOKyMEHTa
IyTeM €ero 3alllCH Ha CheMHBIH HOCHUTEIb pHbOpMAIY WM HaIpaBICHUSA
SK3EMILIPA SIEKTPOHHOTO JOKYMEHTA I10 3JICKTPOHHOH MOYTE B aIpeC 3aABUTCII.

AIMHHECTPATHBHBIE [IPOIIELYpPhl, yCTAaHABIMBAEMbIE HACTOAIMM IIyHKTOM,
OCYIIECTBISIFOTCS. B TIOPSIIKE OUYEPEeNHOCTH, B JCHD pUOBITHUS 3asABUTEN B
COOTBEeTCTBHHM ¢ IIpaBuiiaMi BHYTPEHHETO TPYA0BOTO paclopA/ika OpraHa.



Pe3ynbTaToM — BBIIOJIHCHMA A MAHUCTPATHBHBIX ~TIPOLEAYp  ABJIAHOTCA:
dukcarust paxra BpIIAIH pesylbrata NpeaoCTaBICHUSL MyHUIUTAIBHON YCIyTH B
ABTOMATU3UPOBAHHOM HHQOPMAIIOHHON ~ CHCTEME, HpenHasHaueHHon UL
oKa3aHH|s FOCYIapCTBEHHBIX ¥ MyHHUIUTIATBHBIX yCIIyT.

3.7. UcnpaBiieHne TeXHUICCKUX OImuO0K

3.7.1. B cunydae oOHapyXeHHS TexHUdecko ommOKu B JAOKYMEHTE,
SBIISIOIIEMCS]  PE3yJIbTaTOM MyHHIUIATEHON yCIyTH, 3agBATEIb HaIpaBIsgeT B
Opran:

3asgBlieHHEe 00 MCIIPaBICHUU TeXHUUECKOH OLIMOKU (IPUIOKEHUE N2 5 x
HaCTOSIIEMY aIMUHHCTPATHBHOMY perIaMenTy);

JIOKyMEHT, BBIIAHHBIA 3asBATEIIO KAk pe3ynbTaT MYHUIIAIATIBHON YCITYTH, B
KOTOPOM COJIEPIKUTCS TEXHIICCKAA omwuoOKa;

JIOKYMEHTBI, HMEIoLIHe FOPUAIICCKYTo CUITy, CBUAETEIBCTBYIOIIHUE O
HATIIY TEXHIIECKOM OMMOKHY.

3asmieHre 00 MCIIPaBIEHNI TEXHAIECKOU OIIMOKH B CBEJICHUAX, YKa3aHHbBIX
B JIOKYMEHTe, SBJIOIeMCs pesylbTaToM MyHUIATIAIBHON YCIIYTH, MOJAeTCsA
sagpuTesieM (YIOJIHOMOYEHHBIM IpeJIcTaBUTENEM) IOYTOBBIM oTmpasieHueM (B
ToM U®cie ¢  HCIIOJIB30BaHUCM SNEKTPOHHOM  IIOYTEL), aubo  depes
PecryOIMKaHCKUHM MTOPTAIT MK MO®II.

3.7.2. JIOWKHOCTHOE IHIO, OTBETCTBEHHOC 3a IpHeM JIOKyMEHTOB,
OCYIIECTBILIET TIpUEM 3asBICHUIA 00 WCIpaBIeHHN TEXHUICCKOH OIINOKH,
pErvCTpUpyeT 3asdBICHHS C IPUIIOKEHHBIMY  IOKYMEHTaMH | mepefaeT Ux
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 06paboTKy TOKYMEHTOB.

AJIMAHHACTPATUBHBIC TIPOLEIYPEL, yCTAaHABIIMBAEMbIC HACTOALIIM TTYHKTOM,
BEITIONHSIIOTCS B TeUeHHe OJHOTO pabodero AHs C AaThl PErUCTpALMH 3asBIEHNUS.

PesynpraTaMy  BBIIOJTHEHUS aIMHHICTPATHBHBIX ~TIPOLEAYp SABIAIOTCH:
NPUHATOES M 3apEerMCTPUPOBAHHOC 3asBIICHME, HaIpaBIeHHOEe Ha DPacCMOTPEHHE
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 34 00paboTKy NOKYMEHTOB.

3.7.3. JOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 06paboTKy [OKYMEHTOB,
paccMaTpUBaeT JOKYMEHTBl M B IEJIX BHECEHUS] HUCIpPAaBIeHUW B NOKYMCHT,
GBISIOIIMMCS — pe3yabTaToM  TPEIOCTaBICHIA MyHUIUIATBHONR  YCIIYTH,
OCYIIECTBISAET IPOLERYPEI, TIPELYCMOTPEHHBIC IyHKTOM 3.5 aJIMUHHCTPATUBHOIO
perjyaMeHTa, U BbIIAeT FICTIPABIEHHBINA JIOKYMEHT 3asBUTCIIIO (yIIOJTHOMOYEHHOMY
IpeCTaBUTEI0) JIMYHO MOJ] POCIIHCE C H3BATHEM Y 3asBUTEINS (YIIOTHOMOICHHOTO
[IpeCTABUTENA) OpUTHHAIA IOKYMEHTd, B KOTOPOM COJEPIKUTCS TEXHUICCKas
olmMOKa, WIE HalpaBiseT B aapec 3adBATCIA [IOYTOBBIM OTIIPABICHUEM
(rocpencTBOM 5JEKTPOHHOW IOYTHI) IHMCBMO O BO3MOJKHOCTH  ITOJTyICHH
JOKyMeHTa IpH MPefOCTaBICHUH B OpraH OpHUruHaNa ITOKYMEHTa, B KOTOPOM
COIEPIKUTCS TEXHHIECKas ommoKa.

AJIMAHUCTPATHBHBIE IPOIEYPEI, YCTaHABIMBACMBIC HACTOSIIM IIyHKTOM,
REITIOJHSIOTCA B TeUeHHe ABYX pabodux IHEH rmocine oGHAPYKEHMs TEXHHUECKOH
OmUGKA M TONydeHHs OT JF0OO0ro 3auHTEPECOBAHHOTO AUl 3asdBIEHHS O
JOIYIIEHHON ormuoke.



PesynpraTaMy  BBIIOJIHEHUA aJIMUHUCTPATUBHBIX TIPOLENYp SBIAIOTCH:
BBLIAHHBIN (HAIPABICHHBIN) 3aABUTEIIO JTOKYMCHT.

4. Mopsxok U (popMbl KOHTPOJIA 32 npenocTaBIeHHEM MYHHIHIIATbHOH
yCJIyTrH

4.1. TIopsA/IOK OCYINECTBICHHUSA TEKYLIero KOHTPOILA 3a COONIIOIEHUEM 1
JCIIOTHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIAIAMH [IOJIOKEHU I
aIMAHVCTPATHBHOTO PErlaMeHTa ¥ MHBIX HOPMATHUBHBIX [IPaBOBBIX aKTOB,
yCTaHABIABAIOIIAX TpeGOBaHKSA K IPEJOCTABICHUIO MyHULUIAILHON YCIyTH, &
TaKKe IPUHATAEM UMH PEIIeHUH

KoHTposb 32 IOJHOTOM M KaieCTBOM IIpEeIOCTaBICHUS MyHHIUTIANTEHOR
yCIYTH BKIIOYACT B ce6si BbIIBICHNE U YCTpaHEHUe HapyIIeHUH pas 3asBUTEIIEH,
[pOBeJleHHE MPOBEPOK cOOIIIOIeHNs TIPOLEAYP MPEeIOCTaBICHUA MyHHUIIUAIAIBHOM
YCIyTH, MOATOTOBKY peleHuii Ha JICHCTBUSA (GesneficTBHE) MOJDKHOCTHBIX JIMIL
oprasa MEeCTHOTO CaMOyTpaBICHHMA.

dopmMaMH KOHTPOJIS 32 COOIIOIEHIEM HCIIONHEHUS aJIMUHMCTPATUBHBIX
IPOTIEYD SBIISIOTCA:

1) mpoBepka B COITIACOBAHWC IPOCKTOB JOKyMEHTOB IO ITPENOCTABICHHUIO
MyHUIIAIAIBHON YCIIyTH;

2) IpOBOAUMEIE B YCTaHOBICHHOM HOpsAKEe IPOBEPKM  BEICHUSA
IIeJIOTIPOU3BOJICTBA,;

3) mpoBejieHHe B YCTAHOBJICHHOM  TOPSAKE KOHTPOJIBHBIX — TIPOBEPOK
COOGTIOIEHUS TTPOLIeyp MPEeNOCTaBICHHA MYHHUIIAIANEHON YCITyTH.

B 1eisx TEKyHIero KOHTPOJs HCIIOJIB3YIOTCS CBENICHMUA, UMeroImecs B
57eKTpOHHOM Oa3ze NaHHBIX, ciy>keOHask KOpPECIIOHAEHIIHs, YCTHAT 1 IChbMEHHAs
nHGOpMaIUs JIOJIPKHOCTHBIX JIUII, OCYIIECTBIISIOLINAX BBITIOJIHEHUE
aIMIHICTPATUBHBIX MPOLEAYD, XKypHaJbl ydeTad COOTBETCTBYIOLIUX JOKYMEHTOB U
ApyTHE CBEICHU.

Jins OCyIUIECTBJIEHHUS KOHTpOIA 32 coBeplleHreM JAEHCTBUH  IPH
[IPEIOCTaBICHUI MyHHAIMIIATBHON YCIYTd U TPUHATHN peleHrii pyKOBOIUTEIO
opraga MeCTHOTI'O CaMOyIpaBICHHA TIPe/ICTABIAIOTCS CIIPaBKU O pesyjbTaTtax
peoCTaBICHUA MyHUIAIAIbHON YCIYTH.

O cnydasx ¥ NpHIMHAX HapyIICHHUS CPOKOB, TIOCJIEIOBATENBFHOCTA 1
COIepIKaHUsT aJIMUHUCTPATHBHBIX IPOICIYDP MOHKHOCTHBIE JIHIla HEMEICHHO
HHQOPMUPYIOT PYKOBOAMTENS OpraHd, IPeNOCTABIIAIONIEro  MyHUIUTIAIBHYIO
yeITyry, a TakKe TpeNPUHAMAIOT CPOTHBIC MepHI II0 yCTPaHEHHUIO HapyIIECHUH.

Texkymui KOHTPOJIL 32 cOOMIOIeHHEM I10CIeA0BaTEIbHOCTH JIEWCTBUMH,
OTIpeJIe/IeHHbIX  a[IMUHHACTPATHBHRIMA IpoleAypaMyu [0 NPENOCTABICHHATO
MyHHUIUITATBHON YCIYTH, OCYIIECTBIIACTCA 3aMecTUTENIEM PYyKOBOJUTENA OpraHa
MECTHOIO CaMOYIIpaBJIeHHs, OTBETCTBCHHBIM 32 opraHuzanyo padoTel IO
IPeAOCTaBICHUIO MYHHUIATIATEHON yCIIyTH, HadaJbHUKOM oTHeNa,
OCYILIECTBIISIOIIEr0 OPraHu3aALMIO paboThl MO IPEIOCTABICHHUIO MyHHUIAIATEHOM
YCIIYTH.



HepequL IOJIKHOCTHBIX JIUIL, OC}’H_ICCTBJ'ISII-OIU;I/IX TGK}IIHI/Iﬁ KOHTPOIJIb,
YCTaHaBJII/IBaeTCSI [IOJIOXXEHUSAMHU O CprKTypHBIX Honp%ﬂenem/mx opraHa
MECTHOI'O CaMOyIIpaBJICHHUA " JOJIXXHOCTHBIMHA peI‘JIaMeHTaMI/I.

4.2. TIOpsAOK ¥ IIEPUOIUIHOCTD OCYIINECTBIICHIA [JTAHOBBIX ¥ BHEIJIAHOBBIX
[IPOBEPOK TIOJIHOTHI ¥ KAYECTBA IIPEAOCTABICHIA MyHHUIIMIIAIBHON YCIYTH, B TOM
ypclie TOPSIOK U (GOPMBI KOHTPOJIS 34 [IOJIHOTOH ¥ Ka4eCTBOM IIPEIOCTaBICHI
MYHHUIIAIAIEHON YCIIyTH

4.2.1. KoHTpOJIb 32 TIOTHOTOH B Ka4eCTBOM IIPEAOCTaBIICHUS
MYHULIMIIATBHON YCIyTH OCYIIECTBIIACTCS B dbopmax:

1) mpoBeleHUs TIPOBEPOK;

2) paccMOTpEHH s Kayob sagsuTellell Ha neicTBus (6esnericteue) Oprana, a
TaKKe UX JOJHKHOCTHBIX JIUI, MyHULAIANBHBIX CITyKallHiX.

4.2.2. B 1iensx oCyllecTBISHU KOHTPOJIA 32 MMOJIHOTOM U Ka4eCTBOM
IIPe0CTaBICHIL MYHHIUTIAIBHOR YCITyTH IPOBOASTCS TIAHOBBIC H BHEILIAHOBbIE
rposepku. TTopsok U NEPUOATIHOCTE OCYIIECTBIICHHUS TUTAHOBBIX TPOBEPOK
yCTaHABIHBAETCS ILIAHOM pabotsr Oprana. [Ipa IpoBEpKe MOIYT
paccMaTpUBaThCS BCE BOIPOCHL, CBA3AHHBIC C IIpeI0CTaBIeHAEM MYHHITAIATBEHON
yCIryTu (KOMITICKCHBIE IPOBEPKH), AWK OTIEIBHBIH BOTIPOC, CBSI3aHHBIU C
IpeAoCcTaBICHIEM MyHUIIHITANBHON yCIyTd (TeMaTHICCKHS npoBepkH). [IpoBepka
TAKIKE MOKET IIPOBOTUTHCS IO KOHKPETHOH xKamooe 3asBUTEIIS.

4.2 3. BHenaHOBbIE IIPOBEPKH MPOBOJATCS B CBA3H C IIPOBEPKOM
yCTpaHeHHs paHee BBIABICHHBIX HapyIIeHui aIMAHUCTPaTUBHOTO PerIaMeHTa, a
TaxyKe B CIIydae MOIyIeH s Kanoo sasBUTeNeH Ha nelicTeus (OesnelicTBre)
Oprana, a TakxKe UX JTOJKHOCTHBIX JIMIL, MYHHIHIAIBHBIX CITyKalluX.

4.2.4. Pe3ymbTaThl IPOBEPKU OGOPMIIAIOTCS B BUIIE aKTa IIPOBEPKH, B
KOTOPOM YKa3bIBAIOTCS BBIIBICHHbIC HEZIOCTATKM 1 IpeIIOKEHHUS 110 UX
YCTPaHEHHUIO.

4 3. OTBETCTBEHHOCTH HODKHOCTHBIX JIMIl OpraHa, MpeIOCTaBIIAIOIICTO
MyHHUIUITATBHYIO yCIIyTy, 38 PEIICHHUA 1 neticTus (6e3mMefcTBIE), IPUHIMACMBIC
(ocyITecTBIsIeMBIe) AIMU B XOZIE TIPEOCTABICHI MYHHLIAIQIBHON YCIyTH

ITo pesysbTaTaM IPOBEICHHBIX IIPOBEPOK B cllydae BBISBICHUS HapyILLIEHUH
mpaB  3asBATENEH BUHOBHbBIC JIMLA IPUBNEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOIATEIIbCTBOM Poccuiickoit Deneparium.

PykoBOAMTENb OpraHa MECTHOTO caMOyIpaBJICHHUs HECET OTBETCTBEHHOCTD
3a HECBOEBPEMEHHOE PacCMOTPEHNE 3agBJICHUMN.

PykoBOUTENE (3aMECTHUTEIIh PYKOBOZUTENS) CTPYKTYPHOTO roapa3aeieHus
oprasa MecTHOIO CaMOYTPaBJICHHUS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOC
v (Wiar) HeHaJUIeXKallnee BBIIOIHCHNS aIMHHUCTPATHBHBIX JIEWCTBHIH, yKa3aHHbIX B
pazjiesie 3 aJIMUHUCTPATUBHOTO PerIaMeHTa.

JIOMKHOCTHBIE JHIAa W FHBIE MYHUIUIAILHBIC CIIy)KaIllie 3a pelleHHud H
neiictBust  (OesmeficTBue),  IIPUHUMACMBIC (ocymecTBIsIeMble) B XONC



Hpe,HOCTaBHCHI/ISI MYHI/IHI/IHZLHBHOI;'I yCIIyT'H, HECYT OTBETCTBCHHOCTDH B
YCTaHOBJIeHHOM 3aKOHOJATEI5CTBOM IOPAAKE.

4.4. TIoTIoXeHusl, XapaKTepu3yIoIie TpeOoBaHus K IIOPIAKY 1 b opmaM KOHTPOJILT
3a IIpeIoCTaBlIEHAEeM MyHUIIUIIATBHOR YCIyTH, B TOM 9HCIIe CO CTOPOHDI rpaXxuaH,
X 00beIMHEHUN ¥ OpraHu3aIui

KonTponb 3a MpefoCTaBICHUEM MyHHUIMIATBHONA YCIYTH CO CTOPOHBI
rpakiaH, WX OObeJMHCHMH U OpraHM3alyil, OCYIIECTBIIAETCS MOCPEACTBOM
OTKDBITOCTA  JEATENBHOCTH  OpraHa  MECTHOTO caMOyTIpaBlIeHUsT  IIpU
Mpel0CTaBICHUN MYHHUIAIANBHON YCIYTH, IOTy4eHHUA MTOJTHOM, aKTyallbHOM H
JIOCTOBEPHOM HH(POPMAIMHK O IOPSAJKE [PEAOCTABICHN MYHULUIAIEHON YCIYTH
1 BO3MOXKHOCTH IOCYIeOHOI0 PacCMOTPEHHS ob6pamenuii (kanob) B mpouecce
[IpeIOCTABJICHNS MYHHUIUIATBHOU YCIYTH.

5. JlocyneOHbIA (BHeCY1eOHBIH) NOPSIIOK 005ka10BaHAS PelIeHnii U 1ed CTBHIH
(Ge3geiicTBHSA) OpraHa, MpeocTaB/IsIomero MyHHIHNAIbHYIO YCIYTY,
MHOTroyHKIHOHAJBLHOT0 HEeHTPa NPe0CTABIEHHUS rocy1apcTBeHHbBIX U
MYHHIHIAJIbHBIX YCJIYT, oprasu3anui, yKa3aHHBIX B HaCTH 1.1 cratem 16
denepabHOro 3aKOHA N2210-®3, a Tak:Ke HX JOJKHOCTHBIX JIHIL,
MYHHIUNATBHBIX CIYKAUIAX, pabOTHUKOB

5 1. 3agBUTeNW HMEIOT IIPaBO Ha O0XaJOBaHME B nocyieOHOM TOPSIJIKE
peuieHud M JIEUCTBUU (Ge3melicTBUA) oprana, MIPEI0CTaBIISIOIIETO
MYHHUIHIATBHYIO YCIYTy, [JOJDKHOCTHOTO JIHMI@ OpTraHa, IPEIOCTABIISAIOIIECTO
MYHHUIMTIAIBHYIO YCIyry, MyHUIUIATIBHOIO CIIyKallero, PYKOBOZMTENSI OpraHa,
IIPeIOCTABIISIOIEr0 MyHHUIUIIANBHYIO YCIYTY, MHOTOGYHKIIMOHATBHOIO LEHTPA,
paboTHHUKA MHOIO(QYHKIHOHAIBHOIO IEHTPA, opraHu3alyi, MPeyCMOTPEHHBIX
qacthio 1.1 craten 16 ®emepansroro 3akoHa N2 210-03, a Takxke ux pabOTHUKOB.

3asBUTEN> MOYET OOpAaTHThCS C JKaJo0OH, B TOM HHCIC B CICAYIOMIMX
CITyJasX:

1) wapylleHHe CpOKa pPeTHCTpaluu 3ampoca O [IpeIOCTaBICHUN
MyHHUIUITATBHON YCIYTH, 3ampoca, yKa3aHHOTO B cratbe 15.1 @enepabHOIO

saxona N2 210-D3;

2) wHapylleHWe CpoKa IIPEOCTaBICHHIA MYHUITUIIAIEHON  YCIYTH. B
yKa3aHHOM Cllydae mocynedHoe (BHECYHEOHOE) o0JKajloBaHe 3asBUTEIIEM
pelleHnit U JeHCTBUH (6e3meiicTBIS ) MHOTO(YHKI[MOHAIBHOIO LIEHTPA, paboTHHKA
MHOTO(QYHKIIMOHANBHOIO ~ IIEHTPa ~ BO3MOXHO B ciydae, €clid  Ha
MHOTO(QYHKIIHOHATEHBIM IEHTp, PEIICHUT 1 neticTBus (Oe37MeUCTBHE) KOTOPOTO
06rKanyroTCs, BO3NOXKeHA (YHKIMSA IO TPEeTOCTABICHUIO COOTBETCTBYIOLIUX
MyHUIIMIAIEHBIX YCIYT B IOJIHOM oO0beMe B IOPSAKE, ONPeIETICHHOM 1aCThio 1.3

crateu 16 MemepanrbHOIO 3aKOHA N2 210-D3;
3) TpeGoBaHMe Yy 3adBUTENI NOKYMEHTOB WA pHGopMaIy KO0
OCYILIIECTBIeH!s NeliCTBHM, MpEeACTaBICHUE WM OCYIEeCTBICHNC KOTOPBIX HE



IpelyCMOTPEHO HOPMATHBHBIMU TpPaBOBBIMH aKTaMu Poccuiickoii Pepnepalvy,
HOPMATUBHBIMU IIPAaBOBBIMHM aKTaMH PecnyOnuku TatapcraH, MyHUIMIATbHBIMA
TIpaBOBBIMY aKTaMH JULS IPeIOCTABICHIS MYHUITUTIAIBHON yCITyTH;

4) 0TKa3 B IpEEeMe JIOKyMEHTOB, IIPEJIOCTABICHIE KOTOPBIX [Ipe Ty CMOTPEHO
HOPMAaTHUBHBIMU TIPaBOBBIMH aKTaMH Poccuiickoii ®epepanuy, HOPMaTHUBHBIMHA
paBOBBIMM aKTamu PecmyGuuku TaTapcTad, MyHHIIMIAIbHBIMU IIPaBOBBIMU
AKTAMU JULSL IPEIOCTABIICHIS MyHUIUIIATBHOU YCITYTH, Y 3aABUTEIIA,

5) oTka3 B IPEIOCTABICHUU MyHHUIUITAIBHON YCIIyTH, €CJIM OCHOBAHMA
OTKa3a He IPELyCMOTPEHB (e/lepalbHBIMKA 3aKOHaMH M TIPUHATBIME B
COOTBETCTBUM C HUMM HMHBIMA HOPMATHBHBIMHU IPaBOBBIMU aKTaMH Poccuiickoi
Desiepalluy, 3aKOHaMK M HHBIMY HOPMATUBHBIMU [IPABOBLIMH aKTaMH PecryGnuku
TarapcTa, MyHHIMIAIbHBIME IPaBOBBIMU -~ aKTaMH. B ykazaHHOM Cily4ae
nocynebnoe (BHecyneOHOE) O00OXKallOBaHHE 3asBUTCIICM pelieHuii U JIeHCTBUH
(Ge3meifcTBUA) MHOT0(GYHKIIMOHAIBHOTO LIEHTpA, paboTHHKA
MHOrO(QYHKIIMOHAIIBHOTO ~ LIEHTpa  BO3MOXHO B Clydae,  CCjlH Ha
MHOIOQYHKITHOHATBHBINA [EHTp, PEIIECHUS U netictBus (0e3melicTBUE) KOTOPOTO
0BKAIyIOTCs, BO3JNOXeHA (YHKIUS IO TNPENOCTABICHMIO COOTBETCTBYIOILLIUX
MYHUITATATBHBIX YCIIYT B IOJHOM 00beMe B TIOPAAKE, OHMPEISICHHOM HacThio 1.3

ctaThi 16 @enepanbHOr0O 3aKOHA N2 210-D3;

6) 3atpeboBaHHe C 3asgBUTEIA IIPH TPEIOCTABICHUH MYyHUIATATBHON
YCIyTHM IUTaThl, He IPEIyCMOTPEHHOH HOPMATHBHBIMHU IPABOBBIMH aKTaMH
Poccuiicko#t ®epmepanivv, HOPMATWBHBIMU IIPABOBBIMU  aKTaMU PecmyOnuku
TarapcTaH, MyHAIMIATbHBIME IIPABOBBIMA aKTAMMU;

7) oTKa3 oOpraHa, HPEJOCTABIAIONIEr0  MYyHHIHIIAIBHYIO yCIyry,
JOMKHOCTHOTO IHIIA OpraHa, MpeloCTaBISIOIIEero MyHHUIUIANBHYIO yCIyTY,
MHOrO}YHKIIMOHAILHOTO IIEHTpa, PabOTHHKA MHOTO(QYHKIIMOHAJIBHOIO LIEHTPAa,
OpraHu3ali, IpeyCMOTPEHHBIX 9acThIO 1.1 cratsu 16 ®@enepansroro 3akoHa N
210-®3, wid UX PabOTHUKOB B HCIIPABIEHHMH NOIYLIEHHBIX MMM OICHATOK H
omMOOK B BBLIAHHBIX B Pe3yJbTare IPEIOCTaBICHUA MYHULIUIIAJIBHON YCIyTH
JIOKyMEHTax JH0O HapylleHWe yCTaHOBIEHHOTO CPOKa TAKHX ucrpasneHuii. B
yKa3aHHOM ciiydae JocyjeOHoe (BHECyneOHOE) OOXKalOBaHUE 3asBUTCICM
peleHui ¥ JeHCTBAN (6e3neitcTBrs) MHOTOGYHKIHOHAIBHOTO LICHTPA, paboTHUKA
MHOrO(QYHKIHOHAIIBHOTO ~ IIeHTpa ~ BO3MOXHO B Clydae,  oCJH Ha
MHOTO(YHKITHOHAJIBHBIA [EHTpP, PEIICHUST U neiictBus (0e3aeiicTBHE) KOTOPOTO
0BKaTyrOTCSI, BO3JTOXKEHa GYHKIHS II0 MPEIOCTABICHHMIO COOTBETCTBYIOLIMX
MYHHIMIANBHEIX YCITyT B TIONHOM 00BeMe B TIOPSZKE, OMPE/ICICHHOM gyacTeio 1.3

crathu 16 ®enepansroro 3akoHa N2 210-D3;

8) HapyIleHHe CpOKa MIM IOpsKa BBIIAYH JIOKYMEHTOB 10 pe3yJbTataM
TIpe/I0CTABIICHUS MyHHIMITATBHON yCIyTH;

9) NPUOCTAHOBIEHUE PEAOCTABICHUSL MYHHUIUTIQIBHON YCIIyTH, €CIIH
OCHOBAHHUS I[IPUOCTAHOBJIEHHWsSI HE IPEAyCMOTPEHEL (ellepanbHBIMA 3aKOHAMHU U
IPAHATHIMA B COOTBETCTBHH C HUMU MHBIMM HOPMATHBHBIMU IPaBOBBIMH aKTaMHu
Poccuiickoit Oeiepanyu, 3aKOHAMU U HHBIMYA HOPMATHBHBIMU [IPABOBLIMH aKTaMH
Pecrry6muku TaTapcTaH, MyHWIMIATbHBIMKA MPAaBOBBIMH aKTaMH. B yxazanHOM



crydae HOCY/eOHOE (BHECYIEOHOE) 06KayloBaHMe 3asBUTEICM peuieHuit U
JeMcTBAN (6e3meHcTBIs) MHOTO(QYHKI[HOHATTBHOTO menTpa, paboTHHKA
MEOTO(QYHKIMOHANBHOTO  HEHTPa BOIMOKHO B Cciydae,  ecmd  Ha
MHOTOQYHKIMOHAIBHBIA LEHTD, perteHus U ACHCTBHA (6e3melicTBHE) KOTOPOTO
06IKaNyIOTCS, BO3IOXKEHA GyHKIMs  TI0 IpEIOCTABIICHUIO COOTBETCTBYIOIIX
MyHEIIAIAIBHBIX YCIYT B MOIHOM oGBeMe B TIOPSJIKE, OMPE/ETICHHOM HacThio 1.3

crarpu 16 @enepabHOrO 3aKOHA N2 210-®3.

10) TpeGoBanue y 3aiBUTCILT IpH IPEIOCTaBICHUA MyHHanaﬂBHOﬁ yCIyTHu
JTOKyMEHTOB WA wHbOpMaIuu, OTCYTCTBUC 1 (MiM) HEOCTOBEPHOCTD KOTOPBIX HE
yKa3bIBAKCh IPH rIepBOHAaYAIbHOM OTKa3€e B npueMe JOKyMEHTOB, HEOOXOUMBIX
UIsT  IpeAOCTABICHAA MyHHULMIANTBHOK  yCIyTH, 60 B IPEeAOCTaBICHUHA
MYHHIUIIATBHON YCIYTH, 38 ACKITIOYEHNEM CITy4acB, [peTyCMOTPEHHBIX ITyHKTOM
4 gactu 1 crateu 7 @enepajbHOTO saxona N2 210-®3. B yxasaHHOM ciyyae
nocynednoe (BHECYIEOHOE) 06>xamoBaHye 3asBUTEIICM pellenui H JeiCcTBUAR
(6e3meHCTBYS) MHOTO(QYHKIHOHAIIEHOT'O LIEHTPA, paboTHHKA
MHEOTOGYHKIIHOHAIBHOTO  IEHTPa BOSMOKHO B criydae, ~ecod  Ha
MHOTO(QYHKIIMOHANBHBIN LCHTD; perneHus ¥ JEHCTBHA (6e3neiicTBUE) KOTOPOTO
00KaIyIoTCs, BO3JIOKCHA GyHKIMSI 10 TpeIOCTaBICHHUIO COOTBETCTBYIOIIUAX
MyHHIUIATBHEIX YCIYT B TOmHOM 06BeMe B HOpSIKe, OTPECTCHHOM gacThio 1.3
craThy 16 @enepanbHOro 3aKOHa N2 210-D3.

5.2. JKanoba mogaercs B IHCHMEHHON (opMe Ha OyMaXHOM HOCHTEIIE, B
3NeKTpOHHOM (opme B OpTraH, TIpeIOCTABIISIOIIAH MyHHULAIANBHYIO  YCIYTY,
MHEOTOGYHKIIHOHANBHBIA  TIEHTP mbo B COOTBETCTBYIOIIMA  Oprax
rocyIapCTBEHHOM BIACTH, JRILIFOINMNACS yIpeauTeIeM MHOTO(QYHKIIMOHAIIBHOTO
nextpa (mamee - YIpeAMTEIb MHOTO()YHKIMOHATBHOTO [[eHTpa), a TaKkKe B
opraHu3alyH, TIpe/lyCMOTPEHHBIC YaCTBIO 1.1 cratbu 16 MenepanbHOTO 3aKOHA N2
210-®3. YKano6sl Ha penieHud 1 nercTBUs (6e3yieficTBYE) PYKOBOAUTEIA oprana,
TIpeIOCTABIISIOIETO MyHHULEIAIBHYIO YCIYTY, [IO/IAfOTCS B BBIIIECTOSIIMI OpraH
(mpu  ero Hampauy) Jwbo B ciydae  ero OTCYTCTBHS ~PaccMaTpuBaioTes
HETOCPEICTBEHHO PYKOBOMUTEIEM oprana, IperoCTaBISIOIETO MyHULAIATEHYIO
YCILYTY. Wanobpl Ha pemeHus H ZIeWCTBUS (Ge3neiicTBre) paboTHHKA
MHOTO(QYHKIIHOHAIEHOT'O [IeHTpa [IO/TAFOTCS PyKOBOIUTEIIO 5TOTO
MHOTO(QYHKIHOHAIBHOTO  HEHTPa. Kanobsl Ha pemenus K nefACcTBU
(6e3neicTBHC) MHEOrOQYHKIMOHANBHOI0  IIEHTPa HOMAIOTCSl  YUPEIUTEIIO
MHOTOGYHKIHOHAIBHOTO HEHTPa WIE JOJDKHOCTHOMY JIMILY, YIOJHOMOYECHHOMY
HOPMATHBHBIM [PABOBBIM aKTOM PecrryGuuku TaTapcTaH. WamoObl Ha peleHus 1
IeHCTBUS (6e3neiicTBHIE) pabOTHUKOB OpraHn3alvy, [Ipe /Ty CMOTPEHHBIX JaCThIO
1.1 crateu 16 @emepanbHOro 3aKoHa NC 210-D3, mofatoTes pyKOBOAUTEAM ITUX
OpraHu3aIyi.

“Kamoba  Ha  pemeHws U NefACTBUS (GesmeiicTBUE) ~ OpraHa,
TIpeIOCTABILIOICTO MyHULHATIAIBHYIO  YCIYTY, JIOJDKHOCTHOIO  JIMIa  OpraHa,
IIpeOCTABISIONIETO MyHULAIAIBHYIO  YCIYTY, MYHUIMIIATBHOTO  CIIyKAaIero,
PYKOBOIMTEIIS OpraHa, IPEIOCTABIIAIONICTO MyHUIUTNATBHYIO YCIYTY, MOJKET OBITH
HarpaBJieHa 10 T0YTe, 1ePes MEOrO(GYHKIAOHABHBIN LEHTP, € JCIIONB30BaHUEM



MH(QOPMAIMOHHO-TEIEKOMMYHUKAIOHHON ceTH  «YHTepHEeT», O0GHUIMAIbHOTO
cajlita oprafa, IpeIOCTaBISIONIEr0 MyHWLIUIAIBHYIO yCayry, Enunoro moprana
6o PecrryGIMKaHCKOTO ToOpTana, WHGOPMAIMOHHOM CHCTEMBI JOCYAeOHOro
00KaJ0BaHMs, a TAK)Ke MOXXET OBITh IPHUHATA IIPU JTUYHOM IIpUEME 3asBUTEIIS.
JKano6a Ha perrenus u qeiictBus (Oe3neiicTBrue) MHOrOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIIMOHATEHOTO IIEHTpa MOXKET OBITh HallpaBjieHa 110 TI04Te, C
HCIIONIL30BaHueEM HHMDOPMAIIMOHHO-TEIEKOMMYHUKAIUMOHHON ceTd «MHTepHeT,
o(UIUAIBHOTO cafiTa MHOTO(QYHKIMOHAIBHOIO IIeHTpa, ExuHoro moprana nu6o
PecryOnuKaHcKoro — mopraia, HH(DOPMAIMOHHOW  CHCTEMBI  JOCYIeOHOro
00KanoBaHus, a TaK)Ke MOXKeT OBITh MPHUHATA IPHU JUYHOM IIpUEME 3asiBUTE]IS.
JKanoba na perenus u aerictus (6e3eiicTBre) OpraHu3aluid, IIpeyCMOTPEHHEIX

yacTeio 1.1 crateu 16 @enepanpHoro 3akoHa N2 210-D3, a Takxke uX paOOTHUKOB
MOXeT OBITh HalpaBlieHa II0 II0YTe, C WCIIOIB30BaHUEM HH(POPMALIOHHO-
TeJIeKOMMYHHUKaIMOHHOW cetn «MHTepHEeT», O(UIMAIBHBIX CaUTOB 3THX
opranusanuii, Empmaoro moprana nubo PecryOmumkaHckoro moprana, a TakkKe
MOYKET OBITh IPHUHSATA IIPU JTUIHOM IIpUEME 3asIBUTEIIS.

5.3. XKanoba noimkHa comepxKaTh:

1) HaWMeHOBaHHE OpraHa, MPEJOCTABIISIONIEIO MYHHUIUIAIBHYIO YCIYLY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIoCTaBISIFOIEero MyHUIIUNIATBHYIO YCIyTy, JU00
MYHUIMIIATBEHOTO  CIOy’Kallero,  MHOTO(QYHKIHMOHAIBHOTO  LEHTpa,  €ro
pykoBoauTelnss U (Win) paOOTHUKA, OpraHU3al|i, IpeayCMOTPEHHbIX YacThio 1.1
cratb 16 ®egmepanpHoro 3akona N2 210-®3, ux pyxkoBoauTened H (MIH)
pabOTHUKOB, pEIIeHUs U eicTBUs (0e3eiicTBrAEe) KOTOPBIX O0XKaILyIOTCS,

2) haMuIIHrO, UMsI, OTYECTBO (TTOCIeHEee - IIPHU HAJIU4KH), CBEICHUS O MeCTe
JKUTENLCTBA 3aIBUTENS - (DU3WYSCKOTO Jnla JUOO HAaUMEHOBAaHHUE, CBENCHHS O
MeCTe HAXOXKIEHHMs 3asBHTENS - IOPUAMYECKOTo JIHIla, a TakXke HoMep (HOMepa)
KOHTaKTHOro TeledoHa, aapec (aapeca) dIEKTPOHHOM MOYTHI (IpH HAIWYUH) U
IIOYTOBEIH afipec, M0 KOTOPBIM JOJKEH OBITh HallpaBIeH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOKaIyeMBIX pEIICHHSX M AedcTBUsAX (Oe3neicTBUn)
oprafa, IPeIOCTaBIIIONIEr0 MYHHWIUIAIBHYIO YCIyTy, HJOJDKHOCTHOTO JIMIlA
oprasa, TPEIOCTABISIONEr0 MyHHIUIANBHYIO YCIYyry, JHOO MYyHMLMIAILHOTO
CITy>KaIrero, MHOTO()YHKITHOHAJIEHOTO IIEHTpA, paboTHHUKA
MHOro(GYHKITHOHAIBHOTO IIEHTpa, OpraHU3allui, MpedyCMOTPEHHBIX 4YacThio 1.1
craren 16 @enepanbroro 3akona N2 210-D3, ux pabOTHUKOB;

4) mOBOIBI, HA OCHOBAaHUHU KOTODPHIX 3asiBUTENIb HE COTJIACEH C PELICHUEM U
neiicreuem  (GesmeificTBHEM) OpraHa, MPeJOCTaBISAIOIIErO MYHMUIHMIIATLHYIO
YCIyIy, MOJDKHOCTHOTO JIMIIa OpraHa, IPEeIOCTaBISAIONIEr0 MYyHHULIUIIAIBEHYIO
yCIyry, JTA0O0 MYHUIHMITATHFHOTO CIy’Kalllero, MHOTMO(MYHKIIMOHAIBHOIO LEHTPA,
paboTHHKA MHOTOGYHKIIMOHAILHOIO IIEHTpa, OpraHu3aldi, NpeayCMOTPEHHBIX

gacteto 1.1 cratem 16 ®emepansHoro 3akona N2 210-03, ux pabOTHUKOB.
3agBuTENIEM MOIYT OBITH IPEACTABICHB JOKyMEHTH (IIpH  HAlMYHH),
IIOITBEP K TAFOIITHE JOBOIBI 3aSBUTENIS, TMOO X KOIIHH.

5.4. TloctynuBimas »xajmoda IMOANEKUT PErUCTpallid B CPOK HE IIO3JHEE
pabodero JHS, CIEIYIOLIEro 3a JHEM ITOCTYIIIEHNU.



5.5. JKamnoba, nocrynuBmIas B OpraH, IpeJOCTaBISIOMUN MyHHIHIATHHYO
YCIYTy, MHOTO(YHKIMOHANBHEIA LEHTP, YUPEAUTEN0 MHOrOMYHKIHOHATHHOTO
[CHTPa, B OPraHM3alliH, NIPEeTyCMOTPEHHEIE YacThio 1.1 cTatbu 16 MenepansHoro
sakona N2 210-®3, nmubo BILEeCTOSIME Oprad (MPU €ro HATMYHH), TTOMTIEHKUT
pacCMOTPEHUIO B TEYEHHE IIATHAALUATA pabovuX JHEH CO THS ee PerucTpalyy, a B
clydae OOKaloBaHMs OTKa3a OpraHa, IIPelOCTABILIONIErO MYyHULUTIATHHYIO
YCIyTY, MHOTOQYHKIMOHAIBHOIO II€HTPa, OpPraHHU3aLMiA, IIPELYyCMOTPEHHBIX
qacTeio 1.1 cratbu 16 @enepansHoro 3akona N2 210-D3, B mpueme JIOKYMEHTOB Y
3asBUTEIIs OO B HCIPABIECHUH JOMYIIEHHBIX OIIEYaTOK W OMMGOK HIIA B CIIydae
00aJOBaHUSA HAPYIICHWS YCTaHOBIEHHOIO CPOKA TaKUX UCIIPABICHUA - B
TE€UCHHUE IIATH pabouuX JHEH co AHS ee PEeruCTpaIlyy.

5.6. Ilo pesynpTaTaM paccMOTpEHHS >KATOGBI MPUHAMAETCS OIHO K3
CIIEIYIOIINX PEIICHHMN:

1) xanoba ynosneTBopsieTcs, B TOM 4ucie B (OpMe OTMEHEI IIPUHSTOTO
peIICHNUs, HCIPABICHUS MOIYIIEHHBIX OIEYaTOK M OINMOOK B BBIAAHHBEIX B
pesyIbTaTe MNPEIOCTaBICHUS MYHUIUNATBHOM YCIYTH JOKYMEHTax, BO3BpAaTa
3ajBUTCNIO  JICHEXKHBIX CPENCTB, B3WMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMU IIPAaBOBBIMU akTamu Poccuiickoit ®enepanum, HOpMaTHBHBIMU
NpaBOBbIMKM akTamu PecmyOnukn TarapcTaH, MyHHIMNATBHBIME IPaBOBBIMH
aKTaMH,

2) B yIOBIIETBOPEHUH KAIOOEI OTKA3bIBAETCS.

He mosnmee nms, ciemyromiero 3a gHeM NPUHATHS pelCHUS, YKa3aHHOTO B
HaCTOSIIEM ITyHKTE, 3asIBUTEIIIO0 B IMCbMEHHOM (hopMe U 110 JKETAHWIO 3aSBUTENS B
OJIEKTPOHHOM ()OpME HAIpaBIAeTCs MOTHBHDOBAHHBIA OTBET O pe3yJbTATAX
PacCMOTPEHUS KATOOBI.

5.7. B citydae npusHaHus kano0k! ITOUIEKAIIEl YIOBIETBOPEHHIIO B OTBETE
SaABUTCIIO O pe3ynbTaTax pPacCMOTPEHHUS JKaloOBl HaeTcss HH(POPMAIUsS o
AEHCTBUSIX, OCYIIECTBIAEMBIX OpPraHOM, IPEIOCTABISIOIIAM MYHULUATTIATBHY O
YCIIyTY, MHOT'O()yHKIIHOHAIBHEIM LIEHTPOM 160 OpraHu3aIueH,
MPeAyCMOTPeHHOH JacThio 1.1 crathu 16 ®enepansroro 3akona N2 210-®3, B
[eJIAX He3aMeIUTENIBHOTO YCTPAaHEHUS BBIABICHHBIX HapyIIeHH IIpU OKa3aHWuu
MYHULUNANBHOR YCIyTH, a TakKe PHHOCATCS W3BHHEHWS 34 JIOCTABICHHBIE
HEynoOCTBa M yKashiBaeTCs MH(OPMAlUs O MATbHEHIINX NEHCTBUSX, KOTOpbIE
HEOOXOIUMO COBEPIIUTH 3asBUTEIO B LENSX TOMyYeHHs My HAANATBHOMN YCITyTH.

5.8. B ciyuae mpu3sHaHHUS KATOOBI He IIO/IJIeXKAIIEN YIOBIETBOPEHUIO B
OTBETE  3afBUTENIO O  pE3ylbTaTaX  pacCMOTPEHHS  KaJoObl  maroTCs
ApryMCHTUPOBAHHBIE PA3BSACHCHUS O NPHYMHAX IPHHSITOTO PENICHHS, a TaKKe
MH(QOPMAIUS O MOPSIKE 06KATIOBAHNS TIPHHATOrO PELIEHNUS.

5.9. B ciiydae ycTaHOBIEHMs B XO[e HJIH IO Pe3yibTaTam PaccMOTpEHUSI
KaJOOBl TPU3HAKOB COCTaBa  aIMMHHCTPATHBHOTO [IPABOHAPYIICHUS WU
[IPECTYTUICHUSA NOJDKHOCTHOE JIMIIO, PAOOTHHUK, HAJEJIEHHbIC MOJIHOMOYUSIMH IO
PaCCMOTPEHHIO Xajlod, He3aMEeTUTENBHO HAIPABIIOT HMEIOIIAecs MATEPHAIIE! B
OpraHbl IIPOKYPaTYPHL.



ITpunoxenne NQ 1

K AIMHHUCTPaTHBHOMY
PErIaMeHTy TpeI0CTaBIeHUS
MYHUIIMIIANBHOW YCIIYTH 10
NPEKpaIIeHHIO TIpaBa
IIOCTOSTHHOTO (6ecCpovHOro)
IIOJIb30BAHUS U MTOKU3HEHHOTO
HAaCJIElyeMOTr0 BIIaICHUS
3€MEIIBHBIM Y4aCTKOM IIPU
OTKa3e 3eMJICTIONb30BaTeTs,
3eMIIEBIIAIENBIA OT
IPUHA/JIEXKAIIETO UM IIPaBa Ha
3€MEIIbHBIN YYaCTOK

Dopma

Pacriopssxenue «O mpekpariesuu TipaBa II0OCTOSTHHOTO (6eccpodHOro)
[IOJIb30BaHHUST 3€MEJIBHBIM YYaCTKOM MJTH [IPAaBa MOKH3HEHHOr0 HacJIelyeMOoro
BJIaZICHUS 3€MEJIBHBIM Y4acTKOM



ITpunoxenne N2 2

K AZIMAHHUCTPATHBHOMY
PerJIaMeHTy IIPEIOCTABIIEHUS
MYHUIUTIATBEHOR YCITyTH 110
NIPEKpaIeHUIO ITpaBa
IIOCTOSIHHOTI'O (6ecCpOoYHOro)
MIOJIB30BAHUSA U ITOKU3HEHHOTO
HacJIeyeMoro BlIaJeHus
3€MEIIbHBIM Y4acTKOM TIpH
OTKa3€ 3eMJIENI0Tb30BaTENS,
3eMJIEBIIAJICIIBIA OT
IIPUHAIEKAIEr0 UM IIpaBa Ha
3€MEeJIbHBIN y4acTOK

®opma
(bnank oprana, penocTaBISIOmEro MYHUIUIAIEHYIO YCIYIy)

Komy:

KonTakTHBIE NaHHEBIE:

IIpencraBures:

KonTaktusie JaHHBbIC
IIpEeaCTaBUTEIIA:

PEIITEHUE
00 OTKa3e B IPEIOCTABIEHUH MyHHIMTATHOM YCIYTH
[0 TIPEKPAICHHUIO IIpaBa ITIOCTOSTHHOTO (6€CCPOYHOr0) MONB30BAHUS U
TOXU3HEHHOTO HACIIEyeMOr'0 BIaJICHHUS 3eMENBHBIM YYACTKOM IIPH OTKAa3€e
3CMJICTIONB30BATEIIS, 3EMIICBNIA/ICIIbLIA OT IIPUHAIEIKAIIETO UM IpaBa Ha
3EMEBHBIN yYaCTOK



oT R\

Paccmorpes Bairie 3asBienue ot N2 "
IpusaraeMele K HEMY JOKYMEHTBI YIOTHOMOYE€HHEBIM OpraHoM
IPUHATO pEIIeHHe 00
OTKa3e B IPEKpAalleHWH IIpaBa IOCTOSHHOTO (6ecCpOYHOro) MONB30BAHUA W
[TO’KUSHEHHOTO  HACIIEyEMOTO  BIIAJICHUsS. 3eMENBHBIM YYacTKOM IIPH OTKase
SCMIICTIONb3OBATEIS,  3€MJIEBNIAZIENbIid  OT MPUHAIEKAINEr0 WM Ipasa Ha
3€MENIbHBIN YYaCTOK IT0 CIIEAYFOIIUM OCHOBAHUSIM:

JononauTe A uHGOpMAaIHSL:

Bl BipaBe MOBTOPHO 0GPATHTBCS B YIIONMHOMOYEHHEIL! opras ¢ 3asBICHHEM
O MPEJIOCTABICHIHN yCIIYTH IIOCIIe yCTPAHEHHUs YKa3aHHBIX HAPYIICHHIH.

JIaHHBIA OTKa3 MOXeT OBITH OGKAJIOBAH B NOCYNeOHOM TOpSIKE ITyTeM
HalpaBJIeHMS XKaI00k! B YIIOTHOMOYEHHBIH OpraH, a Takxke B Cy1e0HOM TOpsiaKe.

HomxuoctHoe nuro (OGHO)

(MOAMHCH YIIONMHOMOYEHHOTO TOMKHOCTHOIO
JIALA OpraHa)

ITpunoxenune N2 3

K AIMHHUCTPaTHBHOMY
periIaMeHTy IpeaoCTaBIeHuUs
MYHUIHATIATBEHON YCIIYTH 110
IIPEKPAIEHUIO MTpaBa
IIOCTOSTHHOTO (6eCCpoYHOro)
MIOJIB30BAHUS U MMOKU3HEHHOIO
HaCJIElyeMOT0 BIIaJeHHS
3eMeJIbHBIM Y4aCTKOM IpH
OTKa3e 3eMJIeII0Ib30BaTes,
3eMJIEBIAJIETIbIIA OT
[IPUHATIEKALIETO UM ITpaBa Ha
3EMENIBHBIN y4aCTOK



®opma

(bnark oprana, peI0CTaBIIIONIEro MYHHUIUIAIBHYIO YCIYTy)

Kowmy:

KonTakTHble JaHHBIC:

IlpencraBurens:

KonTakTHBIE MaHHBIE
[IPEICTaBUTENS:

PEIIIEHUME
00 OTKa3e B IIpHeMe JJOKYMEHTOB, HEOOXOMUMbIX IUTS IIPEIOCTaBIICHUS
MYHUILMIATEHON YCIIyTH MO MPeKpaIleH O [IpaBa IIOCTOSIHHOTO (6ecCpOTHOrO)
TTONB3OBAHM K TIOKM3HEHHOTO HACIIElyeMOTO BIaJICHUsI 3eMEbHEIM Y4acTKOM
IpH OTKa3€ 3eMJICIIOIb30BATENs, 3eMIIEBNAENbIIA OT IIPUHAMIESKAIIETO UM IIpaBa
Ha 3€MeJIbHBIN y9acTOK

oT N2
Paccmotpes Baine 3asBinenue or N@ u
[IpUIIaraeMble K HEMY JOKYMEHTBI YIIOJIHOMOYEHHBIM OpraHom

TPUHSITO PEIIEHHe 00 OTKase B IIPHEMe JOKYMEHTOB, HEOOXOMUMBIX IS
IPEKpallleHHsT MpaBa IIOCTOSHHOIO (0€CCPOYHOro) MOIB30BAHMS U IIOKM3HEHHOIO
HACICAYEMOTO BIAJICHUS 3€MENIBHBIM Y4aCTKOM IPH OTKa3e 3e€MIIENOIb30BaTels,
SCMJICBIAZiC/Ipia  OT  NPUHAJIEKAINET0 WM IpaBa HA  3eMeNbHBIH
Yy4acCTOK




Paszbsacuenue

IIpHU4KH OTKaza.

JlonmonHuTEeNEHAS

HUHpOpMaIHs:

BrI BIpaBe MOBTOPHO OOPATHUTHCS B YIIONTHOMOYEHHEIH OpraH ¢ 3asBlIeHHeM
O MPEIOCTABIEHUHN YCIIYTH [TOCIIE YCTPAaHEHUS yKa3aHHbIX HApYIICHHUIH.

JanHpI OTKa3 MOXKET OBITH OGKAIOBAaH B NOCYNEGHOM MOpS/IKE IyTeM
HATIPABJICHHUS JKal00BI B YIIOJTHOMOYEHHbIH OpraH, a Takxke B CyIeGHOM HOpSIIKe.

HomxroctHOE nu110 (PHO)

(ToANHCE YIOTHOMOYEHHOTO JOKHOCTHOTO
JIMILA OpraHa)

ITpunoxenne N2 4

K AJIMAHUCTPaTUBHOMY
PErlaMeHTy IIpeaoCTaBIeHUs
MYHULUIAIBHOR YCIYTH 110
IIPEKpaIIEeHUIO TpaBa
MTOCTOSIHHOTO (6€CCPOYHOr0)
II0JI30BaHUS U
ITOXU3HEHHOT'O
HacJIelyeMOoro BiIaJeHus
3eMEJIbHBIM Y4aCTKOM IPH
OTKa3€ 3eMJIeTI0JIb30BaTE,
3eMJIeBIIaIENbIA OT
IPHHAIJIEXAIET0 UM [IpaBa
Ha 36MeJIbHBIN YIacTOK

Dopma

(HanMeHOBaHKE OpraHa MECTHOTO CaMOYTPABIICHHUS
MyHHUIIMTAIbHOTO 00pa3oBaHus)

oT

(mmsg  usmgeckux U - GAMIIEL, WM, OT4ECTBO (pu
HATMYMH),  MECTO  JKUTENbCTBA,  PEKBH3HTHI  JOKYMEHTA,
YIOCTOBEPSIOLIETO IMIHOCTS, THH)



([Tl FOPUIMYECKUX JIMI - HAWMEHOBAHHE, MECTO HAXOXKIEHHWS,
OpraHU3alOHHO-NIPaBOBas ()OPMa, CBEAECHMS O TOCYIaPCTBEHHOM
peructparmu B ET'PYOJI, OI'PH)

(TOUTOBBIM afpec, afpec HAEKTPOHHOMN MOUTHI, HOMep TenedoHa
LTS CBSI3H)

3ASBJIEHUE
O MPEKPaIIeHUH NpaBa MOCTOSHHOIO (0€CCPOYHOr0) MOIB30BAHUS 3eMETbHBIM
YHacCTKOM HIIY IIpaBa MOXU3HEHHOI'O HACIETyeMOr0 BIAICHUS 3eMelTbHEIM
Y4acCTKOM

Ipomry Bac mnpekpaTuTh mpaBo IONb30BaHMS (BIANEHUS) 3eMETbHBIM
y4acTKOM (IIpaBO OTMETHTh TAIOYKOH):

IPaBO MOCTOSHHOTO (6€CCPOYHOr0) MONB30BAHMUS 36MEIBHBIM YIaCTKOM:;

L] IIPaBO MOKU3HEHHOT'O HACIIElyEMOI0 BIIaJCHUS 3eMETBHBIM yUaCTKOM.
KanacTpoBsrit HOMeEp 3EMEeJIBHOTO ydacTKa:
WIH B CllyYae, €ClId HCIpalliBaeMbIi
3€MEJIPHBIH yYacTOK HE CTOMT Ha KaJaCTPOBOM YydeTe, KaIacTPOBBIH HOMeEp
KaJacTpoBOro  KBaprala, B KOTOPOM HAaXOJWUTCS 3eMENbHBIM  y4acToK,

AZipec 3eMeNBHOTO yJacTKa: MyHUIMIANGHEL paifon (roponckoii Okpyr),
HACEeJNIeHHBIH  ITyHKT yIIL. I.

Pesynbrar = mpenocTaBueHMS — MyHMIMNANLHOH — yCIyrH IIPOIITY
[IPEOCTABHUTE:

D B NM4YHBIA KabuHer Iloprama rocynapCTBEHHBIX M MYHUIANATbHBIX
yeiyr Pecriyonuku TatapcTan;

l:lB MHOTO(QYHKIMOHAIBHOM IIEHTPE MPENOCTABIEHHS TOCYIAPCTBEHHBIX
U MyHULUNANBHBIX yCiayr PecryOmuku TaTapcran;

L] B Opzane.

(mata) (monmuce) (®.1.0.)



ITpunoxxenne NQ 5

K AIMUHUCTPaTHBHOMY
periaMeHTy MpeaoCTaBIeHUs
MYHUITUITAIEHON YCITyTH 110
IPEeKpalleHuIO TpaBa
IIOCTOSTHHOTO (6€CcCpOvHOro)
IIOTB30BAHUA U MTOKU3HEHHOTO
HaCIIeyeMOTr0 BJIaJEHUS
3€MEJIbHBIM YYaCTKOM IIPH
OTKa3e 3eMJIEIIONB30BaTeIs,
3eMJIEBIIAIENBIA OT
IIPUHAJIEKAET0 UM [IpaBa Ha
3€MEJIbHBIN YYaCTOK

PyxoBomureito

OT:

3ASBJIEHUE

00 MCTPaBIICHUN TEXHUUECKON OUOKH

Coobmiaro 06 omumbKe, HOMyIIEHHON IIPH OKa3aHUM MYHUIUIATBHON YCIIyTH
10 NPEKPAIICHHIO  TIpaBa  IIOCTOSHHOIO  (6EeCCPOYHOro) IMONB30BaHMS W
NIOKMSHEHHOTO  HACIEZlyeMOro BIIaJIEHUs 3EMENbHBIM y4acTKOM IIPU  OTKase
SCMJICTIONb30BATENIS, 3€MIICBNANENbla OT IPHUHAUICKAIIETO WM npaBa Ha
3eMEJIbHBIN YYacTOK.

3anmucaHo:

IIpaBunbHbBIE CBENCHU:

[Ipomry wcmnpaBuTh AOIYIICHHYIO TEXHUYECKYI0 OINWOKY U BHECTH
COOTBCTCTBYIOIIME ~ HM3MCHCHHUS B  JOKYMEHT, SBISEOIIHHCS pE3yIbTaTOM
MYHULIUTIAIBHON YCITYTH.

[Ipunararo cienyrormrue JTOKYMEHTHI:

1.

2.




B ciyuae mpuHSTHS pemenus 06 OTKIOHEHWH 3asBIICHU 00 HCIIpaBIEHUH
TEXHUYIECKOU OIIKOKH IIPOIITY HAIIPABHTh TAKOE pelIeHUE:

HOCPEIICTBOM ~ OTIIPABIICHUS.  JJIEKTPOHHOTO [NOKYMEHTA Ha agpec E-
mail: ;

B BUIC 3aBEPEHHOH KONMU HA OyMa)KHOM HOCHTele IIOYTOBBIM
OTIIPaBIEHUEM I10 agpecy:

HacrosimiM  monreepnaro:  cBemeHms, BKIOYeHHBC B 3asBIICHHE,
OTHOCAIIMECS K MOSH JIMYHOCTH U IIPE/ICTABIIEMOMY MHOIO JIHI[Y, & TAKKE BHECEHHEIE
MIOIO  HIKE, JOCTOBEPHBL JIOKYMEHTBI (KOIMH MOKYMEHTOB), IPUIIOKEHHBIE K
SIBJICHUIO,  COOTBETCTBYIOT TPeOOBaHWAM, YCTAHOBIEHHBIM 3aKOHOJIATENBCTEOM
Poccuiickoit Deneparmy, Ha MOMEHT IPENICTABICHUS 3aSBICHUS 3TH JOKYMEHTHI
NCHCTBUTEIILHBI M COZIEPIKAT JIOCTOBEPHBIE CBEICHILSI.

(nata) (monmce) (®.1.0))



