PECITYBJINKA TATAPCTAH
PYKOBOIUTEJb UCITOJIHUTEJIBHOI'O KOMMUTETA
TYKAEBCKOI'O MYHUITUITAJILHOI'O PAMTOHA

INOCTAHOBJIEHUE
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«O6 YTBEPIKOCHUHU aIMHHHUCTPATUBHBIX
PEIIaMEHTOB  MIPEJIOCTABIEHHUS MYHULMIATbHBIX
yeiyr Tlanatoi HMYIIECCTBEHHBIX U 3EMEbHBIX
OTHOLUEHHIY

B memsx axryamuzanmun AIMUHUCTPATUBHOIO PETJIIAMEHTa IIPe[OCTaBIIEHUS
MYHULHMIIANGHOH YCIyTM M B COOTBETCTBHHM C [OCTAHOBICHIMEM Kabunera
Munuctpos PecnyGmuxu Tarapcran ot 02.11.2010 N2 880 «O6 YTBEPXKICHUHU
[opsinka paspabotku u YTBEPXKIACHUS ~ aIMUHHCTPATUBHBIX  PETJIaMEHTOR
IPC/IOCTABICHAS.  FOCYNAapCTBEHHBIX  yCIYT  HCHOMHHTEILHBIMI opraHamu
rocyrapcTsennol Bractu Pecry6nuku Tarapceran u o BHeceHm: M3MEHEHUI B
OTZCTIbHBIE TIOCTaHOBIeHHs KaOunera Munnctpos Pecny6imku TaTtapcTtany.
PyxoBoncTBysick mocranosieHmeM VcnonnurensHoro komutera ot 06.08.2018r
N2 3794 «O nopsgke paspaboTKM WM  yTBEp)KAEHUS aIMUHUCTPATHUBHBIX
PCTTIAMEHTOB IPEIOCTABNICHUS] MYHUIUIIAILHBIX YCITYT

ITOCTAHOBJISET:

I Vreepmute  Anmumncrpatusmbii PEIIaMEeHT  NpeJoCTaBIeHUS
MYHHULHIIATLHOR  YCIYIH 110 0(pOpMIEHUIO JAOKYMEHTOB 110 OOMEHY IKHIIBIX
[IOMEIIEHNH  MyHHIUIAIBHOIO  SKHJIMIIHOIO ¢oHma, mnpemocTaBIEHHBIX 1O
JOTOBOPY COLMAIBHOIO HalMa.

2. Pa3sMecTHTP HacCTOSIGe MOCTAHOBIEHHE Ha opuIKaNbHOM THOpTae
IpaBoBO# wHpopMarwu Pecry6nukn Tarapcran u Ha odummamsHOM cajite
TyxaeBckoro myrummmamsHOrO paiiona PT.

3. KonTpons 3a mcmonnenuem HaCTOAIIEro ITOCTAHOBIICHHUS BO3JIOKHUTH Ha
lipencenatens llanaTsl MMyIECTBEHHBIX ¥ 3eMeNbHBIX OTHOIICHIT Tyxkaesckoro
MYHUIIMIIAIEHOTO paifona PT.

PykoBomgurens
McrionHUTe NbHOTO KOMHUTETA
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HCTIOTHUTENIBHOTO KO
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, AJIMHHUCTPATHBHBIA perjiaMeHT
npeaocTaBJeHHs] MyYHHIHIIAJbHON yCJIYIH 10 0pOPMJIEHHIO JOKYMEHTOB 110
00MeHY KHJIbIX MOMellleHHii MyHHIIHIIAJIbHOT0 JKUJIHIIHOro oHaa,
NpeI0CTaBJIeHHbIX 110 J0T0BOPY COLHAJLHOI0 HaliMa

1. O0mue noJ1oKeHust
1.1. Tlpemmet peryaupoBaHUs aIMUHUCTPATUBHOI'O pEryIaMeHTa

1.1.1. Hacrosmmlii aIMHUHUCTPATUBHBIA pENNIaMEHT [PELOCTaBIEHMs
MYHHUITHIATBHON YCIyTH (Janee — aIMUHUCTPATUBHBIM perinaMeHT) yCTaHaBIMBaeT
CTaHJapT U MOPSIOK MPETOCTABICHUS MyHHIUIAIBHON YCIYyTd N0 O()OPMIIEHUIO
JIOKYMEHTOB TI0 OOMEHY JKWJIBIX IIOMEIIEHUN MYHUIUIAILHOIO JXUIMLIHOIO
Gonga, TMPeJOCTaBIEHHBIX IIO JOTOBOPY COLHMAlIbHOIO HakiMa (mamee —
MYHHIIMITAIbHAS yCIIyTa).

1.1.2. TlomoxxeHWsT aAMWHUCTPATABHOI'O pEerIaMEHTa [IPUMEHSIOTCS B
orHoureuny llamaThl MMYIIECTBEHHBIX U 3€MEIBHBIX OTHOLIEHUN TyKaeBCKOIO
MyHUIIUIIaIBHOTO pationa PT.

1.2. Kareropuu 3asBureiei

1.2.1. JluuamMu, ©UMEFOIIMMU MPaBO Ha MOJIy4eHUEe MYHULIMIIAIBHON YCIyIH,
ABIISIOTCS (QU3MUECKHe uIia (fanee — 3assBUTEIb).

1.2.2. C 3asgBieHHeM BIIpaBe OOPATUTHCS IIPEACTABUTENb 3asBUTEIS,
JIEUCTBYIOIIMA Ha OCHOBaHWH JOKYMEHTa, YAOCTOBEPSIOLIETO €ro IOJHOMOYMS,
b0 3aKOHHBIN IIPEJCTABUTEh (PU3UYECKOro JHIla (Janee — IpPelCcCTaBUTENb
3asIBUTES ).

1.3. Tlopsimox nH(GOPMHUPOBAHKS O IPENOCTABICHUU My HUIMIIATBEHON yCIyTH

1.3.1. Uadopmanus o moOpsAKe NPedOCTaBICHUS MYyHUIMIIANLHON yCIyru
pa3MeraeTcs:

1) Ha UHGOOPMAIIMOHHBIX CTEHJIAX, COAEPKAIIUX BU3YAJIbHYIO U TEKCTOBYIO
HHGOPMAIHIO O MYHHIIMNAIBPHON YyCIyre, PpaclOJIOKEHHBIX B TOMEIEHUSIX
MHOTO(QYHKITHOHATBHBIX ~ LEHTPOB  IIPEIOCTABIIEHUS  [OCYHapCTBEHHBIX U
MYHUIUITAIBHBIX YCIIYT.

2) Ha odMUMATHPHOM CaliTe MyHHLMIIAIBHOIO padoHa B WH(MOPMAIHOHHO-
TeneKoMMyHuKanroHHoU cetn «Muteprer» (https://www. tukay. tatarstan.ru);



3) ma IlopTaie rocymapcTBeHHBIX W MYHHLIMIIAIBHBIX yCIyr Pecrny6nukn
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecriyGnukaHncKkuid moprai);

4) wa EnmHOM TIOpTajie TOCYIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT
(bynkumit) (https:// www.gosuslugi.ru) (nanee — Enunsrii nopran);

5) B ToOCymapcTBeHHOM  uH(popMmManuMoHHOM  cucreme  «Peectp
rOCyIapCTBeHHBIX W  MyHUIMNAIbHBIX ycinyr Pecnmybnuku  TatapcTan»
(http://frgu.tatar.ru) (manmee — PeecTp TrocymapCTBEHHBIX U MYHMIIUNAIBHBIX
yCIIyT).

1.3.2. KoHCynpTUpPOBaHKUE 10 BOIIPOCAM IIPENOCTABICHUS MYyHHULHUIIAIbHON
YCIIYTH OCYIIeCTBIISAETCS:

1) B MHOroGyHKIIMOHAIBHBIX LIEHTPaX MPEeJOCTaBICHUS TOCYIapCTBEHHBIX
¥ MYHULUTIQIBHBIX YCIYT IIPU YCTHOM OOpaIlleHUH - JIMYHO UJIU 0 TeleoHY;

2) B uHTepakTuBHOU hopme Pecrybinkanckoro noprana;

3) 6 ucnonnumenvrom kKomumeme TYKAe8CcKO20 MYHUYUNANLHO20 PALOHA
(nanee — Opaan):

IIPU YCTHOM OOPAIIEeHUH - TUYHO WIIH 110 TesnedoHy;

Ipd THUCBMEHHOM (B TOM 4HuClie B (QOopMe 3JIEeKTPOHHOIO JOKyMEHTa)
oOpameHn — Ha OyMa)XHOM HOCHUTEJE IO II0YTe, B 3JIEKTPOHHOH Qopme IO
BIIEKTPOHHOM TTOYTE.

1.3.3. Madopmarnius Ha EpmHoMm noprane, PecrmyOGiaukaHCKOM IIOpTaine o
MOPSIIKC M CPOKax MPENOCTABICHUS MYHMUIIMIIAJIBHOM YCIYyTM Ha OCHOBAaHUU
CBeJICHUM, cojepiKaluxcsa B PeecTpe TrocyJapCTBEHHBIX W MYHUIUINAIBHBIX
YCIIYT, IPEJOCTABIISIETCS 3asIBUTEIIO OeCIIaTHO.

Hoctynm x wuHbOpMaMU O CpoKax U IMOPsSAKEe I[pefocTaBlIeHUs
MYHHUIIAITAIBHON YCIYyTH OCYILECTBISETCS 03 BBIIOIHEHUs 3asBUTENIEM KaKUX-
1160 TpedoBaHuM, B TOM YHcie 6e3 UCIIOIb30BaHUS IPOrPaMMHOI0 O0ecreYeH s,
yCTaHOBKA KOTOPOTO HAa TEXHUYECKUE CPEeJICTBA 3asgBUTENS TpeOyeT 3aKIFOYeHUs
JTUIEH3UOHHOTO HWJIM MHOTO COIVIalleHus C IIpaBooOjajaresieM IIpOrpaMMHOTO
obecriedeHus, MpeayCMaTPUBAIOLIEI0 B3MMAHME IIJIATHI, PErUCTpPaLMIO MM
aBTOPU3AITUIO 3asSBUTEISI WIIM IIPEJOCTaBIeHUE UM II€PCOHANIBHBIX TaHHbIX.

1.3.4. Tlpu obpallieHuH 3asIBUTEIS TUYHO WU 110 TeIe(OHY B COOTBETCTBUU
C IIOCTYIHUBIIAM OOpallleHHeM IPeIOCTaBIICTCS HHPOPMAITHS:

* 0 MecTe HaXOXJICHUS MHOTO(QYHKIITHOHAJIBHOTO LIEHTpa
MIpeIOCTaBICHUS roCyJapCTBEHHBIX 151 MYHHUIUIIATbHBIX yCIyT,
Muorodyukiuonanbasri nerTp (PT, r. HaGepexHble denssl, yi. uM. Mapiana
JKykoBa, 1. 23, mpuemHble THU: TTH,cp.uT,coO ¢ 8-00 mo 18-00 gacos, BT cT 8-00 no
18-00, it ¢ 7-00 mo 17-00 ten. 46-12-37;

* O TOpPSOKE MPENOCTaBICHUS MYHHULMIIAJBHOW YCIyrd, O crocobax u
CpoKax IT0JIa4M 3asiBICHUM;

* 0 KaTeropwsx TIpaXkiaH, KOTOPBIM IMPeHOCTaBJIAETCS MYHHUIUIAJbLHAs
yCayra, O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETryJUPYIOLIHUX  BOIPOCEI
MIPeIOCTaBIEHUS] MYHUILIUIIAIBHON YCIYyTH;

* 0 IepedHe JOKYMEHTOB, HEOOXOJUMBIX JJISI PACCMOTPEHHUS 3asBIEHUS O
MIPEOCTABIEHUN MYHHULMIAIBHOU YCIYId, O CpOKax IIpUeMa U perucrpanuu
3asiBJIICHUS,




e 0 XOJe MPeOCTaBICHUS MyHUIIUIIAIbHON YCIyTH,

0 MecTe pasMellleHWs Ha O(QHUIMAIBPHOM calTe HHQOPMALUU 10
BOIIPOCAM MPENOCTaBICHN MyHUIIUMIIAILHON YCIYTH,

e 0 mopsifike OOKarmoBaHUS NEHCTBUM WM Oe3NeHCTBHA NOJDKHOCTHBIX
mau Opeana.

ITo mucbMEeHHOMY OOpAIlEHUIO COTPYAHUKH OTHENa, OTBETCTBEHHOI'O 3a
IpefocTaBlIeHne MYHWIWNATBPHOH YCIYT'H, NOAPOOHO B NHMCBMEHHON (opme
Pa3bSCHSIOT 3asBUTENIO IOPSIOK MPEIOCTaBICHUS MYHHUIUIIAIBHON YCIYrd H
BOIIPOCKI, YKa3aHHbIE B HACTOSIIEM IIyHKTE aIMHUHUCTPATHBHOI'O PETJIaMEHTa, U B
TeueHHe TpeX pabouux JHEH cO AHs PerucTpaluy OOpallleHus] HAallPaBIIsSIOT OTBET
sagsuTearo. OTBETHI MAlOTCs Ha si3blke oOpauleHus. B ciyyae HEBO3MOXKHOCTH
JaTh OTBET Ha s3BIKE OOpallleHUs MCIIOIb3YIOTCSA TOCYIapCTBEHHEIE SI3BIKU
Pecnyonuku TarapcraH.

1.3.5. HMudopmaruss 1o BoIpocaM MNPEeNOCTaBICHUS MYyHULUIAIbHON
YCIIyI'H pa3MeliaeTcs Ha O(UIMaJIbHOM CaliiTe MyHHLMNAIBHOIO paioHa W Ha
UHGOPMAIHOHHBIX CTeHIaX B IoMelleHUsIX Opzara Aiid pabOTEI ¢ 3asBUTEISAMU.

HMudopmaiuss Ha TOCyDapCTBEHHBIX s3bIkax Pecmy6muku Tarapceran,
pazMmeliaemMas Ha WHQOPMAIMOHHBIX CTEHIAaX M Ha OQUIHMAIbHOM caiTe
MYHHUITAIIATFHOTO paiioHa B HH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHON CeTH
«MHuTepHeT», BKIIOUAET CBEIEHUS O MYHHMIMIAIBHOHN yCIIyre, COIEpKaiiuecs B
nyokrax 2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 aagMHHHUCTPaTHBHOIO
periamenTta, WH(OOPMAIIHIO O MeCTe HaXOXICHHUS, CIIPaBOYHBIX Tele(oHax,
BpeMeHn paboTel Opzana, O rpaduke INpUeMa 3asBICHHN Ha MPEIOCTaBICHHE
MYHULMATIAJIBHOU YCIyTH.

1.4. HopmaTtuBHBIE IIPaBOBBIE AKTHI, PErYIMPYIOLIKE IIPEeIOCTaBICHHUE
MYHULUIAIBHON yCIIyT'H

1.4.1. TlepeyeHb HOPMATUBHBIX IIPABOBBIX aKTOB, PETYJIHUPYIOLINX
IpefocTaBlieHHe  MYHULMNANBHOM  ycmyrnm (C  yKasaHHeM  PEKBU3UTOB
HOPDMATMBHBIX  IIPABOBBIX  AKTOB M  HCTOYHHUKOB HUX  OQUIMATILHOrO
ony0OMKoBaHus), pazMerieH Ha Equnom nopraie, B PeecTpe rocy1apcTBEHHBIX U
MYHHILMAIATBHBIX YCIYT, Ha O(UIMAIbHOM CalTe MYyHMIMIIAILHOIO paidoHa B
UH(GOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «MIHTepHET.

1.4.2. TekcT agMUHHCTPATUBHOTO perjlaMeHTa B NEUCTBYIOLIEH pelakuuu
NOJUIEXXKUT pasMmellleHuto Ha EgmnHom mopraine, B PeecTtpe rocynapCcTBeHHBIX H
MYHULMIIATBHBIX YCIYT, Ha O(UIMAIbHOM CalTe MyHMLMIAILHOIO panoHa B
UH(GOPMAIMOHHO-TEIEKOMMYHUKAMOHHOM ceTh «MHTepHEeT».

1.5. TepMHHBI, HCTIOTB3yEeMbIE B aIMUHUACTPATUBHOM DErIAMEHTE, U UX
OTIpeNIeTICHHUS

1.5.1. B AIMHUHHUCTPATUBHOM PErIaMeHTe UCIIOJB3YIOTCS CICAYIOIIHUEC
TEPMUHEI 1 OIIPpEACIICHUS.



yIAJIIEHHOE pabouee MECTO MHOTO(YHKITMOHAIIEHOTO LIEHTpa
IIPEOCTABIIEHUs] TOCYIaPCTBEHHBIX U MYHULMNAIBHBIX YCIYT — TEPPUTOPUATIBHO
o0ocoOneHHOe CTPYKTypHOe IojapazjieneHue (opuc) MHOTO(QYHKIIHOHATBLHOIO
LEHTPpa IPENOCTaBIECHUs TOCYJapCTBEHHBIX U MYHULHMIIATBHBIX YCIYT, CO3MaHHOE
B TOPOJICKOM (CEIBCKOM) TOCEJIEHUE MYHULIUMIIAIBHOTO paffoHa MM B TOPOJCKOM
okpyre PecmyOmuku Tarapctan B COOTBETCTBHM ¢ myHKTOM 34 Ilpasui
OpraHu3aluy JesTeIbHOCTH MHOIO(QYHKIMOHAIBHBIX IIEHTPOB IIPEIOCTABICHUS
IOCYJ@pCTBEHHBIX U MYHUIUITAIBHBIX YCIYT, YTBEPKIEHHBIX ITOCTAHOBJIEHHEM

IIpaButenscTBa Poccuiickoit @enepanuu ot 22 mexadps 2012 r. N2 1376 «O6
yrBepkaeHun IlpaBuil  opraHusanuy JesSTEIbHOCTH MHOTO(GYHKIIMOHATILHBIX
LIEHTPOB IIPEAOCTABICHUS TOCYAaPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT;

TEXHUYECKass OIIMOKa - omMOKa (OmMHMCKa, OledaTka, rpaMMaTHUecKas WK
apudmeTHdeckas omubka aubo monoOHas omuOKa), MOMYIIEHHAs OPraHoM,
[IPENOCTABIIAIOIIUM MYHHUIUIIAIBHYIO YCIYTy, U NPUBE/IIAs] K HECOOTBETCTBHIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yNbTal MYHUIUNAIBHON yCIyrn),
CBEIIEHUAM B JOKYMEHTAX, Ha OCHOBAHHH KOTOPBIX BHOCHIINCE CBEICHHUS;

Enunas cucreMa HAeHTH(GUKAUK U ayTeHTU(DUKAIMU B UHOPACTPYKTYypE,
obecreunBaroliei MHPOPMAITMOHHO-TEXHOJIOTHIECKOE B3aUMOJICHCTBHUE
MH()OPMaIMOHHBIX CHCTEM, HCIIOJIb3yEMBIX inié: IIpeIOCTaBICHUS
roCyIapCTBEHHbIX U MYHMIMIAIBHBIX YCIYyT B 3JEKTPOHHOH (opme (naiee —
ECHUA) — dQenepanpHas rocynapcTBeHHas HHGOpPMaIlMOHHAs  CHUCTEMa,
oOecreunBarollasi CaHKIIMOHUPOBAHHBIM JTOCTYIl YYACTHUKOB HHGMOPMAIIMOHHOTO
B3aMMOJIEMCTBUS B CUCTEME MACHTU(DUKALNNA U ayTeHTU(PUKAINH K WHPOPMAIIUH,
cojepxkalleiics B TOCYIAapCTBEHHBIX HWH()DOPMAIIMOHHBIX CHCTEMax W HHBIX
MH(}OPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocymapcTBenHOE 010 KETHOE yUpexKIeHUE
«MHOrOQyHKIIMOHAIBHBIA ~ LIEHTP  IPEHOCTaBICHUS  TIOCYIHapCTBEHHBIX |
MYHUIIANAIBHBIX yeiIyT B Pecmybnuke TaTapcTany;

AVUC MOIl - AsproMarm3upoBaHHass WHPOPMAIIMOHHAsS  CHCTEMA
MHOTO(YHKIMOHAJIBHBIX ~ HEHTPOB  TPENOCTABICHUS  TOCYIApPCTBEHHBIX WU
MyHUIUIIANBHBIX yeiyT Pecrry6iuku TataperaH.

1.5.2. B agMHMHUCTPAaTUBHOM  perjlaMeHTe II0J  3asBJIE€HHEM O
[IPEIOCTABIEHUY MYHULUNAIBHOM ycnyru (majgee - 3asiBiIeHUE) MOHUMAETCs
3aIpoc O IIPENOCTABICHUM MYHUIIMIIAIBHOU YCIyTH, MOAAHHBIA B COOTBETCTBUH C

nyHKTOM 3 ctatbu 2 @enepanbHoro 3akona ot 27 uronst 2010 roma N2 210-D3
«O0 opraHM3alMy IPeaoCTaBlIeHUs rOCYIaPCTBEHHBIX U MYHUIIAITAIBHBIX YCIYI)

(manmee — ®enepanbHbril 3aKoH N2 210-D3).
2. CraHaapT npeaocTaBjeHUs] MYHUIUNAJBHOM YCJIYyTrd

2.1. HaumeHOBaHME MyHUITUIIATEHON yCIIYTH



Odopmienne  TOKyMEHTOB  II0  OOMEHy  OKMJIBIX  IIOMEIIEHUH
MYHHUIAIAIFHOTO  KWJIMINHOTO  (OHZAA, IPEJOCTaBIEHHBIX IO  IOTOBOPY
COLATIFHOTO HakMa. :

2.2. HaumeHoBaHUe HCIIOJIHUTEIIbHO-PACIIOPAAUTEIIBHOI'O OpTraHa MECTHOT O
cCaMOyYIIpaBJICHHSA, HCIIOCPEACTBEHHO IIPEAOCTABIIAIOIICTO MYHUITUTIAJIBHYIO

yenyry
Hcnonkom TykaeBckoro MmyHUIMnanpHoro paiona Pecrrybnuku TatapcTan.
2.3. Onucanue pe3ynbTaTa MPeOCTaBICHNUS] MyHAIIUIAIBHON YCITyTH

2.3.1. Pe3ynpTaToM NpenoCTaBIeHUs] MyHULIUTIATIBHONW YCIIYTH SIBIISIETCS:

* JIOrOBOp OOMEHA KUJBIMU MOMEIIEHUSIMU;

* pemeHue 00 OTKaze B IMPEAOCTABICHUH MYHUILMIAILHOW yCIYTH
(mpunoxxernre N2 1 x HacTOSIIEMY aIMHUHUCTPATUBHOMY PETIIAMEHTY );

e pemieHue 00 OTKa3ze B IpUeMe JOKYMEHTOB, HEOOXOOWMBIX IS

MPeIIOCTABICHUS MYHUIMIATbHOW ycnyru (mpmioxenue N2 2 k HacTosimemy
aIMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynpTaT mpenoCTaBICHUS MYHHUIMIIATBHON YCIYTW HaIpaBisieTCs
3asBUTENII0 B (QOpMe BIEKTPOHHOIO JIOKYMEHTa, IOANHCAHHOIO YCHUJIEHHOU
KBAJIM(PULIPOBAHHOMN 3JIEKTPOHHOU MOJMNUCHIO YIOJIHOMOYEHHOTO O KHOCTHOTO
ma Opeana (nmu6o Opearna), B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 6

ampenst 2011 roma N2 63-03 «O06 snekTpoHHON noanucwy (nanee — OenepanbHbIHI

3akoH N2 63-®3) B nuunbéf kabuner Enunoro mopran. B ciaydae HampaBieHus
3asiBJICHUs I1OCPENCTBOM PecryOnuKkaHCKOro nmopraja pe3yiabTaT NpeoCTaBIeHuUs
MYHUIIMTIIATBHON YCIYyTH HallpaBiseTcs B JNUYHBIM kKabuHer PecmyOmukaHCKOTO
nopTana.

2.3.3. Tlo BeIOOpY 3asBUTENS pPe3yJbTaT HPEeJOCTaBICHUS MYyHULIMIATBEHON
yceiyru Beimaetcss B Oprane unu B MO®I] B dopme 3x3eMIuisipa 3J1eKTPOHHOTO
JIOKyMEHTa, pacledaTaHHOro Ha OyMa)XHOM HOCHTEJe, 3aBEpPEHHOTO IeYaThio U
MIO/IITUCHIO0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO NOJKHOCTHOTO juia OpraHa win
pabotHuka M®ILI.

2.3.4. 3asBuTEnp BIOpaBe IOJYUYUTh  pe3yJbTaT  MPEeIOCTaABICHUS
MYHUIUOAIBHOW yCIyrd B (GopMe 3JeKTPOHHOIO JOKyMEHTa B TEUEHHE CpOoKa
JNEUCTBUs pe3yibTara IPelOCTaBIeHN MyHULIUNAJIBHOU YCIIYTH.

2.4. Cpok IIpeoCTaBICHNS MyHULIUIIATBHON YCIIYTH, B TOM YHUCIIE C yIeTOM
HEeO0OXOIUMOCTH OOpaIlleHUsl B OPTraHU3alliH, yIacTBYIOIINE B TIPEIOCTABICHIH
MYHULUATAIBHON YCIIyTH, CPOK IPUOCTAHOBIICHUS MPETOCTABICHUS
MYHHIUIIAIBHON YCIIyI'H B Clly4ae, €CJIM BO3MOXHOCTb IIPUOCTAHOBIICHUS
[IpeyCMOTpEeHa 3aKOHOAaTeNbCTBOM Poccuiickoit Denepanuu, CpoK BhlIauu
(HammpaBJIeHHs) TOKYMEHTOB, SIBILFOIIUXCS PE3YIbTATOM MIPEIOCTABICHHUS
MYHHULHUNIAIBHON yCIyTH



2.4.1. MynununaneHas yciyra NOpefoCTaBIsSeTCs B TedeHue 13 paboumx
JHEH.

2.4.2. IlpuocTaHOBIICHHE CPOKa IIPEIOCTAaBICHUS MYHHULMIIAJIBHON YCIYTH
HE [IPelyCMOTPEHO.

2.4.3. Hanpasnenue JIOKYMEHTA, SBIISFOLIETOCS pPe3yIbTATOM
IPEOCTABICHIS MYyHULUNAIBHON YCIYyIW B (OpMe 3IEeKTPOHHOTO IOKYMEHTa,
3ajBUTCIO OCYIIECTBIACTCA B JCHb O(MOPMIEHHS M DPETHCTPALMU pe3ylbTara
IIPEIOCTABICHUS MYyHUIUIAIBHON YCIyTH.

2.5. McuepnbIBarouil mepeyeHs TOKYMEHTOB, HEOOXOIHUMBIX B COOTBETCTBUHU C
3aKOHOMATEIbHBIMU WJTH UHBIMH HOPMATUBHBIMU TIPABOBBIMU aKTAMU IS
IPEIOCTaBICHU MY HUITUITATIBHOW YCIIYyTH, a TAK)KE YCIIYT, KOTOPBIE ABISIOTCS
HEOOXOMMBIMHU ¥ 00SI3aTeNIbHBIMU JIS TIPEI0CTABICHHUS MYHHLUITAIBHBIX YCITYT,
TOJIIEKAIIMX IPEJCTABICHUIO 3asSBUTENEM, CIIOCOOBI UX MOJTyUEeHHUs 3asBUTENIEM, B
TOM YHCJIe B 3JIEKTPOHHOK popMe, MMOPSIOK MX MPEACTABICHUS

2.5.1. st monyvenus MyHMIMIANBHOM YCIYrd 3asBUTENb IMPENCTABISET
CIIEYIOIIHE TOKYMEHTHI:

1) MOKYyMEHT, yINOCTOBEpSIOmME NH4HOCTH (He TpebyeTcs B cliydae
oOpallleHus mocpecTBOM PeciyGiiHKkaHcKkoro moprana);

2) HOKYyMEHT, YAOCTOBEPSIOIIHH [TOTHOMOYHS [IPEICTABATEIS 3asBUTEIS;

3) 3asiBiIeHHE:!

B (opMe JOKyMeHTa Ha OyMaXHOM HocuTene (mpunoxenme N2 3 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PErlIaMEHTY);

B DIIEKTPOHHOM  (Gopme  (3aIONHSAETCS  MOCPEACTBOM  BHECEHHS
COOTBETCTBYIOLMX CBEJICHUH B DJIEKTPOHHYIO GOPMY 3asiBIIEHMs]), TOANUCAHHOE B
COOTBETCTBUM C TpeOOBaHMAMHU ITyHKTa 2.5.3 aJMWHHUCTPATHMBHOIO periaMeHTa,
Ipy 0OpalleHuH OCPECTBOM Peciy6irkanckoro noprana;

4) xommu JOKYMEHTOB, IOJATBEPKIAIOLIMX IIPABO I10Jb30BAHUS JKHUJIbIM
IIOMEIICHUEM, 3aHHMAaeMBIM TI'paXXIaHUHOM-3asIBUTEJIEM U YIeHAMU €ero CeMbH
(norosop, opiep, pelieHHe O MNPEeJOCTaBICHUH JKUIOLO [OMELIEHMS U HHBIC
JIOKYMEHTHI);

5) Komum JIOKyMEHTOB O cOCTaBe ceMell TrpaxmaH-3asBUTENCH
(CBUIETENBCTBO O POXKICHHH, CBHACTEIBCTBO O 3aKIIOUEHHH Opaka, pelieHne 06
YCBIHOBIICHHH (yI09EPEHNH), CyAeOHOe pellleHre O TMPU3HAHUU YICHOM CEMbBH U
RN )5

6) BBIIMCKA U3 TEXHHYECKHX MacrnopToB BTU ¢ HOATaXHBIM ILIAHOM (tipu
HaJIU4YMH) U SKCIUTHKAITHEH.

2.5.2. 3asiBlleHue W IpHUIAaraeMble TOKYMEHTHI MOTYT OBITH IIPEICTABICHBI
(HarpaByIeHsbl) 3asIBUTEIEM OJIHUM U3 CJIEAYIOIINX CIIOCOGOB:

1) depes M®I[ Ha OyMaKHbIX HOCHUTENAX M B BHJAE DIEKTPOHHbBIX
HAOKYMEHTOB, COOTBETCTBYIOLUINX TpeOOBaHUAM MyHKTa 2.5.3 a MHHHUCTPATHBHOTO
periiaMeHTa;

2) nocpenctBoM Pecmy6mmKkaHCKOro nopTana B 3JeKTPOHHOH (hopMe;



3) B Opran IMYHO WM TOCPEACTBOM IOYTOBOH CBSI3M HAa OYMAa)KHOM
HOcHTeNme. 3asBIEHWe W  [pUIaraeMble [IOKYMEHTHl, IIpH  HAIIPaBICHUH
TOCPEJICTBOM TIOUTOBOU CBSI3H, 3aBEPSIOTCS B YCTAaHOBIEHHOM IMOPSI/IKE.

2.5.3. 3agBieHWe NpPH HANPABICHUH MOCPEICTBOM PecIyGIHKaHCKOTO
[I0pTaJla MOAIIUCHIBAETCS IIPOCTOU 3IIEKTPOHHOM MTOIIIMACHIO 3asBUTEIIS.

JUIsl TI0ITydeHHsl IPOCTOM SIIEKTPOHHON IOJIIHMCH 3asSBUTENIO HEO0OXOIMMO
IPOMTH IpOLeAypy perucrparmu (ayrentudukanuu) B ECHUA, a Takke
IOATBEPAUTE YUETHYIO 3aIIUCh.

OJNEeKTPOHHBIA JIOKYMEHT (DIEKTPOHHBIA 06pa3 JIOKyMeHTa), YKa3aHHBINA B
NOMIMYHKTe 2 myHKTa 2.5.1 aJMHHUCTPaTHBHOIO periaMeHTa, 3aBepsieTcs
YCUIICHHOW KBaTU(QUUMPOBAHHOMN IIOIIIUCHIO JIUL, YIIOIHOMOYEHHBIX HA CO3aHUe
¥ TIOAITMCaHNE TaKUX JOKYMEHTOB, B TOM YHCIIe HOTAPHUYCaMH.

OJEKTPOHHBIE — JIOKyMEHTHI  (JIEKTPOHHBIE  06pAa3bl JIOKYMEHTOB),
[puaraeMblie K 3asBICHHIO, B TOM YUCIIE JJOBEPEHHOCTH, HAIPABIAIOTCS B BUIE
¢aiinos B popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepoMm He Oosiee
50 Mba#rT.

KauecTBo MpenOCTaBNAEMBIX JJIEKTPOHHBIX NOKYMEHTOB (3JEKTPOHHBIX
00pa3oB LOKYMEHTOB) MOJDKHO IIO3BOJSITH B TIONHOM O6BEMe IPOYUTATH TEKCT
JAOKyMEHTa M PacIo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemtaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBnenus MOKyMEHTOB ¥ HWH(GOPMAIMH MM OCYLIECTBIEHUS
NICUCTBUM, IPEACTABICHHE WK OCYIIECTBICHHE KOTOPBIX He MpPeIyCMOTPEHO
HOPMAaTHBHBIMU ~ IPABOBBIMH  aKTaMH,  PErYJHUPYIOIIUMH  OTHOLIEHHS,
BO3HUKAIOIIME B CBS3W C MPENOCTABIEHHEM MYyHULIUIAIBHOMN YCIIYTH;

2) OCyINECTBIEHHs NEHUCTBHN, B TOM 4YUCJIE COLTIACOBAHHM, HEOOXOIUMBIX
AT TIOTYYEeHU MYHUIMIIANBHOW YCIyTM M CBSI3aHHBIX C OOpalleHWeM B HHbIE
rOCYTapCTBEHHBIE OPIaHbl, OPTaHbl MECTHOI'O CaMOYIpaBJIEHHUs, OpraHU3alliy, 3a
VCKJTIOYCHUEM IIOTyU€HMs YCIyr M IOJyYeHHs JOKYMEHTOB W HH(OpPMAalUH,
PEOCTABIAEMBIX B pe3yJbTaTe NPENOCTaBICHUS TaKUX YCIYI, BKIIOYCHHBIX B

[IEpeYHH, yKasaHHBIe B 4actu | crateu 9 DemepamsHoro zaxkona N2 210-d3
(HEOOXOAMMBIX U 00SI3aTEIbHBIX YCIyT);

3) UpencTaBieHMs NOKYMEHTOB X WH(OPMAIWH, OTCYICTBHE U (wm)
HEIOCTOBEPHOCTH KOTOPBIX HE YKAa3bIBAIWCh MPH IIEPBOHAYAILHOM OTKase B
[pueMe JOKYMEHTOB, HEOOXOIMMBIX [UIS TPEAOCTABIEHHS MYyHHIUIATBHOMN
YCIyrH, NHOO B NPENOCTaBICHHM MYyHHIWIIATGHONR YCIYTH, 338 HCKIIOYEHHEM
CIIETYIOIIHX CIy4Yaes:

a) u3MeHeHHe TpeOOBaHHN HOPMATHBHBEIX MPABOBBIX AKTOB, KACAIOIIHXCS
TPEIOCTaBICHUs MYHHUIMIAILHOW YCIyTH, IIOCNTE IepBOHAYalbHOH IOaauH
3a5BJICHUS O MTPEIOCTABIIEHUH MyHHIUIAILHON YCIYIH;

0) Hamu4me OMMOOK B 3aSBICHUM O INIPEJOCTABICHHH MyHHULHIATBHOM
YCIIyTH ¥ OKYMEHTaX, MOJaHHBIX 3asBHUTENIEM ITOCIe IMEePBOHAYAILHOTO OTKA3a B
[pueMe JOKyMEHTOB, HEOOXOAMMEBIX I IIPEAOCTABICHUS MYyHHUIUIATLHOMN
ycnyry, nubo B NpeNOCTaBlIeHHH MyHHUIMNATLHON YCIyTM U HE BKIIOUEHHBIX B
PE/ICTaBIEHHbIN PaHEe KOMIUICKT JOKYMEHTOB;



B) MCTE€YEHME CPOKa JIEHCTBUs TOKYMEHTOB WM M3MEHeHHe MH(BOPMALUH
[I0CIe TIePBOHAYAIIBLHOIO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIMUMBIX [T
NPENOCTaBICHUS ~ MYHUIHUIAIBHOW  yCIyrd, JuOO0 B  I[PEemOCTaBICHUU
MYHULIATIAIBHOH YCIIyTH;

I) BBISIBICHHE TOKYMEHTQIBHO IOATBEPKIEHHOTO (akTa (IIPH3HAKOB)
OMIMOOYHOIO WM TPOTUBOIPABHOTO IHeHCTBUs (6e3eiCTBIS) NOIDKHOCTHOTO
mana  Oprana, pabotHuka MOII, mpu NepBOHAYATBFHOM OTKAase B npueme
JIOKYMEHTOB, HEOOXOIMMBIX JUI MPETOCTABICHUS MyHULIUNATBHON YCIyTr, TG0
B IIPEOCTABJICHUH MYHULMIIAIBHOM YCIyrd, O YeM B I[IMCbMEHHOM BHJE 34
MOANKUCHIO  pyKkoBoauTens Oprana NOpu IMEepPBOHAYANbHOM OTKa3e B INpUEME
JIOKYMEHTOB, HEOOXOIMMBIX JUISl IPENOCTAaBICHUs] MYHUIMIAILHOH yCIyry,
YBEAOMIIACTCS 3asBUTEIb, @ TAKXKe IPUHOCITCS H3BUHEHMUS 3a JOCTABIIEHHBIE
Hey100CTBa;

4) mpezocTaBnenus Ha GyMaXHOM HOCUTeNE JOKYMEHTOB ¥ MH(pOPMALWH,
3NIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEPEHbI B COOTBETCTBHH C IIYHKTOM

7.2 qactn 1 crateu 16 @enmepansroro 3akona N2 210-d3, 3a ucKIOYeHHEM
Clly4aeB, €CIIM HaHEeCEHHE OTMETOK Ha TaKWe IOKYMEHTHI JTHUOO HUX H3IBSITHE
ABIIACTCSL HEOOXOIMMBIM YCIIOBHEM IIPEIOCTABIEHUS TOCYIapCTBEHHON WM
MyHULIMIIANBHON YCIYyTH, ¥ MHBIX CJIy4aeB, yCTAHOBJEHHBIX (eepambHbIMU
3aKOHaMH.

2.6. VicyepnbsIBaroImuii mepeyeHb JOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBHH C
HOPMAaTHBHBIMU [IPaBOBBIMU aKTaMH JIJIS IIPENOCTABICHUS MYHULUIIAILHON
YCIYTH, KOTOPBIE HAXOMSATCS B PACTIOPSHKEHHUHU I'OCYJapCTBEHHBIX OPraHoB,

OpraHoB MECTHOI'O CaMOYIIPaBIICHHUS U II0JBEIOMCTBEHHBIX FOCY IapCTBEHHEIM
OpTraHaMm HUJIK OpraHaM MECTHOT'O CaMOyIPaBIeHMs OpraHU3aluil ¥ KOTOPEIE
3asBUTE]Ib BIIPABE NPEACTABUTH, & TAKKE CIIOCOOBI UX MTOJTyUEHHUS 3asiBUTEISIMH, B
TOM 4YMCIIe B SNEKTPOHHOHU (popMe, MOPAIOK UX IIPEACTABIEHHUS; TOCY IapCTBEHHBIIH
OpraH, OpraH MECTHOI'0 CaMOYIIpaBJIeHHUs JUOO OpraHU3alHs, B PACIOPSIKEHUN
KOTOPBIX HaAXOAATCS NAHHbBIE IOKYMEHTHI

2.6.1. Ilomy4arorcst B paMKax MeXBEIOMCTBEHHOT'O B3aMMO/IEHCTBHIS:

* BBIINCKA W3 EIMHOrO rocyZapCTBEHHOTO peecTpa HEIBIDKHMOCTH O
npaBax OTAEIBHOIO JIKI[Aa Ha HMMeEIoIuecss (MMEBIIMECS) Y HEro OOBEKTHI
HEJIBIDKUMOTO MMYINECTBa (Ha KaXIOTro MEeCIOCOOHOro ujieHa CeMbH 3asBUTENs
3a IIATh JIET, IIPeAIIeCTBYOIIMX IoAa4e 3asBIeHus ) - Pocpeectp;

* CBEIEHUA O PETUCTPAIUH IPayKIaH;

* CBENEHMS O [JEUCTBYIOIIEM IIaclopTe IpaKAaHWHAa Poccuiickoi
Deneparuu — MBJI Poccuu;

* CBeleHMd O  HOTapualbHOHM  JOBepeHHOCcTH —  DejepaibHas
HOTapualibHAas IajaTa.

2.6.2. 3asBUTENb BIPaBe IPeNOCTABUTE TOKYMEHTHI (CBEIeHNS), yKa3aHHbIE
B HOAMyHKTax 1 - 2 myHkTa 2.6.1 aIMHHHCTPaTHBHOTO pErTaMeHTa, B (hopMme
DJICKTPOHHBIX ~ JIOKYMEHTOB, 3aBEPEHHBIX YCHICHHOW  KBaTH(DUIUPOBAHHOM



IIOAIICBIO  JIML, YIIOJTHOMOYCHHBIX Ha CO3J[aHME W MOMAMHMCAHHE TaKUX
NOKYMEHTOB, IIPU TI0/Ia4e 3asiBIICHUS.

2.6.3. HenpenicrapieHue (HECBOEBpEMEHHOE NpeACTaBICHUE) YKa3aHHLEIMU B
OyHKTe 2.6.1 aJAMHWHHCTPaTHBHOTO perlaMeHTa OpraHaMu roCynapCTBEHHOMN
BIIACTH, OpraHaMM MECTHOIO CaMOYIpPaBIEHWs, OPraHU3alMsAMU IOKYMEHTOB W
CBEICHUH HE MOXET SBISITBCS OCHOBaHWEM JUIS OTKa3a B IIPpEeNOCTaBIIEH U U
MYHUIUIAIBHON yCITYTH.

2.6.4. JlomxHoCTHOE JIHLO U (MIM) paGOTHUK, yYKa3aHHBEIX B MyHKTe 2.6.]
a/IMAHUCTPAaTUBHOI'O PETTIaAMEHTa OPraHOB W OpPraHU3alliii, He MpeICTAaBUBIIHE
(HECBOEBPEMEHHO  IIPEJCTABUBINME)  3alpOLICHHBIE U Haxomsuguecs: B
PaclopsDKeHUH  IOKYMEHT —HIIM  CBEACHHMS, IIOJUISKAT aJIMHHUCTPATUBHOM,
JMCUMIIIMHAPDHOW  MJIM  HMHOW  OTBETCTBEHHOCTH B  COOTBETCTBHU  C
3aKoHomareabcTBOM Poccutickoit Menepanun.

2.6.5. 3anpemaercss TpeOOBATh OT 3asSBUTENS JIOKYMEHTBI CBEJIEHHS, B TOM
IHCIIC  IIOATBEPXKIAIOLIME BHECCHHE 3asBUTENEM IUIAThl 3a MPEJOCTaBICHHE
MYHUIUNATPHON  YCIIYyIH, HaXOJAAMIUECSs B PACIOPSIKEHHHM TOCYIAPCTBEHHBIX
OpraHoB, = OpPraHOB  MECTHOIO  CAMOYIPAaBICHHS U  [TOABEIOMCTBEHHBIX
FOCYNapCTBEHHBIM ~ OpraHaM HIH  OpraHaM MECTHOIO  CaMOYIpaBJIeHHs
Opra”Hu3alum.

Henpezncrasnenue 3asBuTeNleM HOKYMEHTOB, CONEpIKALIUX CBeJlEHMUS,
KOTOphIC HaXOJATCS B PaCHOPsHKEHWH IOCYNapCTBEHHBIX OpraHoB, OPraHOB
MECTHOI'O CaMOYIIPABICHUSA M IOJABEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHam
WM OpraHamM MECTHOI'O CaMOYIIpaBJIeHUs] OpTraHU3allii, He SBISETCS OCHOBAHUEM
AU OTKA3a 3asBUTEIIIO B IPEAOCTABICHUM MYHUIIUIIATHHOM YCIIYTH.

2.7. VicuepnbIBaIOIIU MepedeHb OCHOBAHUIM /ISt OTKA3a B IpHeMe TOKYMEHTOB,
HEOOXOAUMBIX I IPEAOCTABIEHIS MyHHITHIIATEHOMN YCIYTH

2.7.1. OcHOBaHMAMHE 7T OTKa3a B TIpHEMe JOKYMEHTOB, HEOOXOMIMEIX IS
[IPEIOCTABICHUS MYHUITUIIAIEHON YCIIYTH, ABIISIFOTCS :

1) mnpexcraBneHHBIE 3asBHTENEM NOKYMEHTBI COIEpXKAT MOMYIHCTKUA U
UCHIPaBJICHUST ~ TEKCTa, HE  3aBEPEeHHBIE B  IOPSOKE,  YCTAaHOBICHHOM
3aKoHozaTenbcTBOM Poccutickoit Meneparuy;

2) MOKYMEHTEI COJIepKaT IOBPEKICHHS, HAUINE KOTOPBIX HE MO3BOJISIET B
TIOTTHOM 00BEME MCIIOIB30BaTh HMH(BOPMALMIO U CBEIEHWS, colepkamuecs: B
AOKYMEHTaX IJIsl IIPeAOCTaBICHUS My HALMIIATBHOM YCIyIH;

3) mpelcTaBIeHHbIE JOKYMEHTHl UIIH CBEIEHUS YTPaTHIIA CUILy Ha MOMEHT
oOpallleHns. 32 MYHULIWNATLHON  YCITyroi (HOKyMEHT,  yIOCTOBEPSIOLIUIA
[IOJIHOMOYHSL  TIPEJICTaBUTENA  3asBUTENd, B  Cilyyae obpammeHus 3a
IIPETOCTABIICHUEM MyHHUIIUIIATBHON YCIyTH yKa3aHHBIM JIHIIOM);

4) moma4a 3asBNEHMS O IPENOCTABICHHH MyHHULUIATBHON YCIYTU W
MOKYMEHTOB, HEOOXONUMBIX IS IIPeAOCTABIECHHS MYHHIUIIATbHOMN YCIYTH, B
DNEKTPOHHON (hOpME C HAPYIIEHHEM YCTAHOBIEHHbIX TpeGOBaHMIL;



5) HEKOPPEKTHOE 3aIoyIHeHHe 003aTeNbHbIX MONeH B bopme 3asBieHus, B
TOM YHCIIE B MHTEPaKTHBHON (opme 3asBleHHs Ha Pecny6imukanckom moprae
(HemoCTOBEpHOE, HETMONHOE, TGO HEeNPaBUIIEHOE 3aIOHEHHE);

6) Ipe/CTaBIeHHE HEIIOIHOTO KOMILIEKTA JOKYMEHTOB, HEOGXOMUMBIX LIS
PEIOCTaBIEHHS My HHIIUITATBHOR YCIIyTH;

7) 3asiBJieHne O IPENOCTaBIEHNHH YCIYTH IIOIAHO B Opra rocyaapCTBEHHOM
BIIACTH, OpTaH MECTHOIO CaMOYNIPAaBJIEHHS WM OPraHU3aLdi0, B IOJHOMOYMUS
KOTOPBIX HE BXOAUT NPEOCTABIEHHE MyHULUITAILHON yCIyTH;

8) HecoOIIoNeHre YCTaHOBIEHHBIX cTaThel 11 QenepanbHOro 3aKoHa OT 6
anperst 2011 roma N2 63-®3 «O6 >1eKTPOHHON TOMIHUCHY YCIIOBUW NIpU3HAHUS
JIeICTBUTEILHOCTH YCHIIEHHON KBaTH(ULIMPOBAHHOMN 3MEKTPOHHON TOJITIHCH.

2.7.2. llepedeHb OCHOBaHMH Ui OTKasa B IIpHeMEe  JIOKYMEHTOB,
HEOOXOIMMBIX — JUIL  HONYYeHUS  MyHHIHITATBHOMN YCIyTH,  SIBIISIETCS
HCYEPIIBIBAIOIIIHIM.

277.3. Pemenune o6 oTkaze B IpueMe 3asBIeHHI U JIOKYMEHTOB,
HEOOXOIUMBIX ISl TIPENOCTAaBICHHUS MyHHUI[UTIATHHON YCIYTH, MOXET ObITh
IpUHSTO Kak BO BpeMs IpHeMa 3adBHTENsd, TaK M [OCJe IOJyueHMUs
OTBETCTBEHHBIM  JOJDKHOCTHBIM  JmoM  OpraHa  HEOOXOAMMBIX  JUIS
IPEHOCTaBICHUsS. ~ MyHMIMIIANBHOW  yCIyrM  JOKYMEHTOB  (CBENEHHi) ¢
HCTIONIb30BAHUEM MEKBEJOMCTBEHHOIO HMH(OPMAIIMOHHOTO B3aMMOACHCTBUS, B
CPOK, HE IPEBBIIIAOIIKMK 9 pabo4mx AHEH CO AHS PErUCTPALMU 3asBICHMS.

2.77.4. 3anpemaeTcst OTKa3blBaTh B IPHEME 3asSBICHUS U WHBIX JOKYMEHTOB,
HEOOXOOUMBIX ISl MPENOCTABICHMSI MYHUIIMIATBHOR YCIyTH, B ClIydae eciu
3asIBJICHUE W JOKYMEHTBI, HEOOXOIMMBIE IS NMPEIOCTABICHUS MYHHIIHIATBHON
YCIYTd, IOAaHBl B COOTBETCTBHM C HMH(OpPMalMedl O Cpokax H MHOpAIKe
NIPEAOCTABIICHHS MYyHHMIUIIATTBHON yCIIyTH, OIyOIMKOBaHHOM Ha ExunoMm mopraie,
Pecny6nukaHCKOM TOpTalle.

2.8. McuepribiBaromuii mepedeHs OCHOBAHUHN [T TIPUOCTAHOBIIEHHS WM OTKA3a B
[IPeAOCTaBIEHUY MyHULUNIATBEHON YCIIyTU

2.8.1. OcHoBaHwMs 1711 IPHOCTAHOBIICHHS MPEJOCTABIICHHS MyHHULIUTAIBHO
YCILyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 1711 OTKa3a B [IPEJOCTABIEHUH MYHALNIATLHOMN YCIIyTHU:

OcHOBaHMs A IPUOCTAHOBJIEHHA  IPEAOCTABICHHUS YCIIYTH  He
IIPelyCMOTPEHEL.

OcHoBanwmsI 17151 OTKa3a:

1) sasBuTenem mpejcTaBIEHBI AOKYMEHTHI He B IOJIHOM o0beMme, THOO B
IPCACTABIIEHHBIX 3a9BICHUU U (W) JOKYMEHTAX COIACPIKUTCS HeroHas 1 (Miin)
HeJOCTOBEpHAasl MH(DOPMAIIUs;

2) mOCTyIUIeHNe OTBETa OpraHa rOCyIapCTBEHHOM BIACTH, OPraHa MeCTHOTO
CaMOYIPaBIIeHHUs MO0 MOABENOMCTBEHHON OPraHy rocyIapCTBEHHON BIACTH MU
OpraHy MECTHOTO CamMOyIpaBIeHUs OpPraHu3aluy Ha MEXBEIOMCTBEHHEIN 3ampoc,
CBHUJICTENILCTBYIOIEr0 00 OTCYTCTBUM JOKyMeHTa U (i) HH(MOpPMALUH,
HEOOXONMMBIX s MPEOCTABIEHHS  MyHUIMITANBEHOM  YCIyTH, — eciu



COOTBETCTBYIOLIMY TOKYMEHT He OBLI MPEICTABIEH 3asBUTENIEM 110 COOCTBEHHOM
UHULIMATHBE;

3) K HAaHUMaTeII0 OOMEHMBAEMOTO XKHJIOTO TIOMEILeHUS NPEIBSABIEH HCK O
paCTOP’KEHUH WK 00 M3MEHEHUH JI0rOBOpa COLMAIBHOTO HaiMa IKWIONO
IIOMEIIeHHS;

4) 1paBo MoJNIB30BaHUSI OOMEHUBAEMBIM XKIIIBIM [TOMEIIeHHEM ocCIlapuBaeTCs
B CyJ1Ie0OHOM TIOPSIJIKE;

5) obMeHHBaeMOe XHIIOe MOMeIeHHe IPH3HAHO B YCTaHOBJIEHHOM TOPSIIKE
HENIPUTOMHBIM [T TIPOYKHUBAHMS,

6) NpPUHATO peIleHHe O CHOCEe COOTBETCTBYIOLIETO JOMA WM €ro
epeodOPy IOBAHUH IJIsl UCTIONB30BAHUS B IPYTHX LIEJISX;

7) IPUHSTO PEIIeHHe O KAUTAIBHOM PEMOHTE COOTBETCTBYIOIIETO JIOMa C
[IepeyCTPOUCTBOM U (WIIK) TIEPETIAHMPOBKOM JKIIIBIX TIOMEIIEHHH B 3TOM JIOME;

8) B pesynbTaTe 0OMeHa B KOMMYHAITBHYIO KBAPTHDPY BCEJseTcs TpaXXJIaHUH,
CTpalaroIMKi OHOM U3 TSDKENBIX (HOPM XPOHHYECKUX 3a00JI€BaHUI, YKA3aHHBIX B
IPeNyCMOTPEHHOM IyHKTOM 4 wactu | crateu 51 JKumwimHoro komekca
Pocculickoit @enepariuu nepeyne

2.8.3. Ilepevyens OCHOBaHMIT /ISt OTKA3a B IIPEOCTABIEHUH MYHULIUTTATBHOM
YCIIYTH SIBIISIETCS UCUEPITBIBAIOIIIM.

2.8.4. 3ampemiaeTcs OTKasblBaTh B IMPEJOCTABICHHHM MyHHLUMIATHHOMN
YCIyrn B Cllydae, €CIl 3asBJICHHE O NPENOCTABICHHM MYHHIMIATBHON YCIyTH
[IOZIaHO B COOTBETCTBUH C WH()OpMalKedl O CpOKax M MOpAAKe IPeIOCTaBICHUS
MYHHULMOATBHOW  yCIyrd, — omyOmukoBaHHOX  Ha  BamdHom — mopraie,
PecnybnukanckoMm mopraire.

2.9. Iopsnox, pasmep 1 OCHOBAHHS B3UMaHUS TOCYJAPCTBEHHON MOILTUHBI KK
VHOH TIITaTHI, B3UMAEMOH 3a MPEIOCTaBICHHE MyHHIIUTANBHOMN YCIyry

MyHununansHas ycinyra npenocTaBiseTcs Ha 6e3B03Me31HOH OCHOBE.

2.10. Ilepedenp yciyr, KOTOPBIE SBISIOTCS HEOOXOMMMBIME 1 06S3aTebHBIMI IS
[IpEIOCTaBICHNUS My HULIUIIATBHON YCIIYTH, B TOM YUCIIE CBEJEHHUS O JOKYMEHTE
(oKyMeHTax), BBIIaBAEMOM (BbIIaBAEMBIX) OPraHH3aIHSIMH, YYacTBYIOIIIUMH B

IPEAOCTABICHUH MYHHUIUIIATBHBIX YCIYT

IIpenocrasiienre HeOOXONUMEIX U 00S3aTeNbHBIX YCIYT He Tpebyercs.
2.11. Iopsinok, pasmep U OCHOBaHMsI B3UMAHUsI TUTATE 3a [IPEOCTABIEHIE YCIIYT,
KOTOPBIE ABIIAIOTCS HEOOXOAUMBIMY M 0053aTeNBHBIMU JIS IPEIOCTABIEHHUS
MYHHULHUIIANBHON YCITYTH, BKIIOYast HHOOPMALMIO O METOMKE pacyeTa pasMepa

TaKOU ILIaThI

IIpenocrasnenne HEOOXOIUMBIX U 06S3ATENBHEIX YCIIYT He Tpedyercs.



2.12. MakcuMasbHBIA CPOK OKHIaHHS B OYepenr MpH IoJave 3ampoca o
HPEIOCTaBICHUN MYHUIIUIIANIBHON YCIIYTH, YCIIYTH, IIPEOCTABIISIEMO
OpraHU3allMet, y4aCTBYIOIIEH B IPeIOCTaBIEHNH MYHHUIUTIATLHON YCIIyTH, U TIpH
TIOTyHdCHHUH pe3ylIbTaTa IIPEI0CTaBIeHUS TAKHX YCIyT

2.12.1. Bpems OXHIaHHS T[pPH [OJade 3asABIEHUS Ha MIOJIy4YeHHe
MYHUIUIIATBHON yCIIyTH - He 6oiee 15 MUHYT.

2.12.2. Tlpu momyueHWM pe3yibTaTa NIPENOCTaBIEHUsT MYHHUIUITAIBHOK
YCIIyTH MaKCUMaJbHBIA CPOK OXHJIAHUS B OYepeqd He HOJKeH NPEBBIATh 15
MHHYT.

2.13. Cpok 1 MOPSIIOK PErUCTPAIIH 3aIpoca 3asABUTENIS O NPEIOCTaBIEHUU
MYHHUIUNATBLHOR YCIyTH U yCIlyTH, HPELOCTABIsAeMOM opraHusaiuet,
Y4acTBYIOLIEH B IPeIOCTABICHHI MYHHLMIATFHON YCIYTH, B TOM YHCIIE B
9JIEKTPOHHOH (hopme

2.13.1. Ilpn nmusoM obpamenux B M®I[ B nens IOJa4Yy  3asiBJICHHS
S@IBUTEIO BhIIAaeTCs pacnucka u3 AUC MOI] ¢ perucTpanuoHHbM HOMEpPOM,
HOATBCPXKIAIOMIKNM, YTO 3asBIICHHUE OTIIPABICHO, H JaTOM MOMAaYN 3asBIICHMSL.

2.13.2. Tlpu HampaBieHWH 3asBIeHUS nocpencrsoM ExwHoro mopraia,
Peciy6nmkanckoro moprana 3asBHTeNb B HEHB MONAYM 3asBIICHUS [IoJy4aeT B
JMYHOM KabuHeTe PecrmyGmukanckoro mopraia u 1o BJIEKTPOHHON mouTe
YBE/IOMJICHHUE,  IIOATBCPKIAIONICE, YTO 3asABJICHHE OTIPABIEHO, B KOTOPOM
YKa3bIBAFOTCS PErUCTPAITMOHHBIA HOMED U AaTa IIOJauN 3asiBICHUSL.

2.13.3. Ilpu mau4yHOM OOpAIllCHUH B Opran B neHb Momayu 3asiBICHHS
YIOJTHOMOYIEHHBIM TOJDKHOCTHBIM JTUIOM OpraHa 3asBHTENIO BBIIAETCS PACIINCKA
M3 aBTOMATH3MPOBAHHOH WH(MOPMALMOHHOR CHCTEMBI, MpeIHA3HAYEHHOH s
OKa3aHWA TOCYNapCTBEHHBIX M MYHHLWNAIBHBIX YCIYr, C PerHCTPAal[MOHHBIM
HOMEPOM, JIATOH IIOAa4H 3asABIEHHUS 1 IePeIHEM MPeCTABIEHHBIX JIOKYMEHTOB.

2.14. TpeGoBaHusI K IIOMEIEHHSM, B KOTOPBIX IIPENOCTABIISIETCS
MYHUIUNIATIEHAS YOIy a, K 3aJly OXKUIaHHUs, MECTaM IS 3all0NHEHHS 3aIIPOCOB O
[PENOCTABICHUN MYHULIUIIATBHOW YCIIyTH, HUHPOPMALMOHHBIM CTEHIAM C
00pasIaMyu UX 3aI0NHEHHUS U TIepedHEM JIOKYMEHTOB, HEOOXOIUMBIX IS
[IPEOCTaBIEHNS KaX IO MyHHUIMITIAIBHOMN YCITyTH, Pa3MEINeHHIO 1 opopMITeHHIO
BU3YaJIbHOM, TEKCTOBOX U MyJIbTHMEAUHHON HHDOPMAIIHH O [IOpSIJIKE
PENIOCTaBIICHUS TAKOM YCITyIH, B TOM YHCIIE K 00ECIEUeHHIO JIOCTYIHOCTH /s
MHBAIIM/IOB yKA3aHHBIX OOBEKTOB B COOTBETCTBUU C (heJlepalibHbIM
3aKOHOAATENILCTBOM M 3aKOHOAATeIIbCTBOM Pecrrybnuku TatapcTaH o conmanbHOM
3alUTe UHBAJIUIOB

2.14.1. TlpenocraBieHue MYHUIHUIATBLHON YCIYyI'H OCYIIECTBISETCS B
SHABMAX M IIOMEIICHUAX, O0ODYNOBaHHEIX IPOTUBONIOXKAPHON CHCTEMOH M
CUCTEMOM MOXKAPOTYIIIEHUS.



Mecra mpuema 3asBuTelnell 06OPYIYIOTCS HEOOXOMUMON MeGelbio JUTST
O OPMIIEHHUS JOKYMEHTOB, HHDOPMAIHOHHBIMU CTEHIAMI.

2.14.2. B COOTBETCTBUHU C 3aKOHOIATENHCTBOM PocCHItCKOi Deneparuu o
COLMATIbHOU 3allUTe MHBANUIIOB B IENAX GECIPEIITCTBEHHOTO JIOCTyIla K MECTY
IPEAOCTABICHUS MyHHUIUITAIIBHON YCIIYTH 00ECIIeYNBAETCS:

* obecrieunBaeTCs OECIPESTCTBEHHBIH TOCTYI MHBATHIOB K MECTy
[IPENIOCTABICHUSA MyHUIUIIANBHON yCIyry (yIOOHBINA BXOI-BBIXO B MOMEINEHUS U
[IepeMeIleHre B UX IIpeeriax);

* BH3yaJlbHas, TEKCTOBasA U MyNbTUMeIWHHAs HHGOpPMALKs O MOpPALKE
[IpENOCTABICHIS MYHUIMIATIBHOH YCIYrM pasMellaeTcss B yJOOHBIX Ui
3a4BUTEJICH MeCTax, B TOM YHCIE C YYETOM OIPAaHHYEHHBIX BO3MOXKHOCTEl
VUHBaIUIOB;

* COIPOBOXJICHWE MHBAIHUIOB, HUMEIOIIMX CTOWKHE paccTpoiicTBa
(DYHKIMM 3pEHMS U CAaMOCTOSTENBHOTO TIEPEABIKEHHS, ¥ OKA3aHHE HM IIOMOIIIH;

* BO3MOXHOCTH CaMOCTOSTEIBHOIO MEePEABHKEHHS [0 TEPPUTOPHH, Ha
KOTOPOW PpAaCIIONIOKEHBl OOBEKTHI COLMANBHOM, WHXEHEPHOM M TPaHCIOPTHOMI
MHQPaCTPYKTYp, BXOJa B TaKue OOBEKTHI M BBIXOHA M3 HHUX, IIOCaaK{d B
TPaHCIIOPTHOE CPEACTBO M BBICAIAKHU W3 HErO0, B TOM YHCIE C HCIIONB30BAHUEM
Kpecia-KOISCKU;

* HaAjexariee pasMelieHue 000py0BaHUs U HOCHTeNleH nH(OpMAalLiH,
HEOOXOIIMMBIX ISl 00ecIieueHusl OeCHpersITCTBeHHOTO JOCTyIla WHBAJTHIOB K
yCIyram ¢ y4eToM OTPaHHUYEHUHN UX KH3HEAESITENbHOCTH;

* nyOnupoBaHHEe  HEOOXOOUMOM IS  WHBAIMIOB 3BYKOBOM M
3pUTEIBHOW HMHGOPMAIMM, a TaK)Ke HaAmucel, 3HAKOB M MHON TEKCTOBOH W
rpapudeckoif HMHGOPMAIMKM 3HAKAMH, BBIOJHEHHBIMU pensedHO-TOUEeUHBIM
mpudTom bpaiis;

* JOIYyCK CypIONepeBOAYMKA U TU(DIOCYPIOIEPEBOIUHKA;

* JIOIIyCK CO0aKu-TIPOBOIHUKA pu HAJIMYUA IOKyMEHTa,
TIOATBEPXKAAIOIIETO €€ CIIeNHanbHoe OOydeHHe M BBIIABaeMOro no ¢opme u B
IIOPsAZIKE, KOTOPBIE YCTaHOBJICHBI IPUKa30oM MUHUCTEPCTBA TPyAa U COLMATBHOM
3amuTel Poccuiickolt @epmeparmu ot 22.06.2015 N2 386 «O6 YTBEPKICHUU
GOpPMBEI  TOKYyMeHTa, IOATBEPKIAIOLIET0  CHENUATbHOE oOydeHmne cobaku-
MIPOBOJHUKA, U IIOPSIAKA €T0 BEIIAYW.

2.14.3. TpeGoBanust B 4acTH OGecIiedeHUs MOCTYIHOCTH JUIS HHBANHIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISAETCS NIPEIOCTABICHHE MYHHIMIAIBHON YCIYTH,
M CPelCTB, HCIOJB3YEMBIX TIPH IPENOCTABIEHUH MYHHUIMIATBHON YCITyTH,
KOTOphIC yKasaHbl B IOANYHKTaX | — 4 nynkTa 2.14.2. aAMUHMCTPaTHMBHOTO
pernamMeHTa, NPUMEHSIOTCS K OOBEKTaM U CPENCTBAM, BBEJCHHBIM B
OKCIUTyaTalllio WIK IPOLISAIIAM MOAEPHU3ALNIO, PEKOHCTPYKIIUIO ITocie | HroJis
2016 rona.

2.15. Tlokasarenn TOCTYIIHOCTH U Ka4eCcTBa MyHHIHIIATEHON YCIIyTH, B TOM
HHCIIe KOJMHECTBO B3aUMOJICHCTBU 3asBUTENIA C JIOJDKHOCTHBIMH JIALAMH [PU
IIPEIOCTABICHUH MYHUIIUTIATTBHON YCIYTH U UX IPOIOKUTEILHOCTS,
BOSMOXXHOCTB IIOJIyYeHHS HHPOPMAIIUH O XOZIe IPEIOCTABIEH s MYHUIIUIATbHOM!



YCIIyTH, B TOM YHUCIIE C HCIIOIB30BaHUEM MH(DOPMAMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, BO3MOXXHOCTH JIMOO HEBO3MOXKHOCTE MOTyIeHHs MyHHLUIATBHOMH
YCIyTH B MHOTO(YHKIMOHAIBHOM LIEHTPE IIPEAOCTABIEHHUS FOCY 1aPCTBEHHbIX 1
MYHUIHIANBHBIX YCIYT (B TOM YMCIIE B IIONHOM 00BbeMe), B TI060M
TePPUTOPHUANIBHOM IOAPA3ACICHUH OpraHa HCIIOTHUTEIBHO PACIOPS TUTEILHOTO
Oprata MECTHOT'O CaMOYNpPaBIEHHUS, 10 BLIOOPY 3asBUTEILSI (IKCTEPPUTOPUATBHBIN
IIPUHIIAII), TIOCPEACTBOM 3aIpoca O IPEIOCTABICHUH HECKONbKIX
TOCYNApCTBEHHbIX H (WJIM) MYHULUIIAIBHBIX YCIYT B MHOTOMYHKIMOHATBHBIX
IICHTpaX NPEAOCTABICHHS IOCY 1aPCTBEHHBIX M MyHHLMIIATBHEIX YCIYT,

IIPENYCMOTPEHHOTO cTaThel 15.1 @enepansuoro 3axona N2210-D3
(KOMITIIEKCHBIH 3a1poc)

2.15.1. TloxasaTemsiMH JOCTYIHOCTH IPEIOCTABICHHS MYyHULUNATBHON
YCILYTH SIBIISTFOTCSI:

PaclloNOKCHHOCTb TIOMEINEHHUsS, B KOTOPOM BENETCS IIPMEM, BbInaya
AOKYMEHTOB B 30HE TOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaITM9He HeOOXOMMOTO KOJIMYECTBa CIIELUAIIICTOB, a TAKKe IIOMEIIECHHUH, B
KOTOPBIX OCYILECTBIISIETCS IIPUEM TOKYMEHTOB OT 3asBUTENICH;

HaJIM9Me HCHEPHBIBAOIIe HHPOPMAaMU O crocobax, MOpsaKe M CPOKax
[IPEAOCTABICHIA MYHULIUIIATBFHON YCIYId Ha UH(DOPMAIIMOHHLIX CTeH1aX, EauHoM
noprane, Pecry6inkanckoMm moprane, oQHUMAIBHOM caiiTe MYyHHLHIIATLHOTO
palioHa;

OKasaHWE TIOMOIUM MHBAJIHIaM B IPEOJOJIEHUH OaphepoB, MENIAIOIINX
[IONIYYEHHMIO UMM YCIyT HapaBHE C APYTUMU JTULAMH.

2.15.2. Iloka3zarensMu KavecTBa IPeOCTaBICHHUS MYHHUIUITAIIBHON yCIIyTH
SIBIISIFOTCS:

* COOJIIO/IeHHE CPOKOB IIPUEMa U PACCMOTPEHHS JOKYMEHTOB;

* COOJO/IeHHe CPOKa MOy YeHNUsI pe3yNbTaTa MyHUAIHIATbHOMN YCIIyTH;

* OTCYTCTBHE OOOCHOBaHHBIX XKaJ0o0 Ha HApyLIEHHs aIMHHHACTPATHBHOIO
periiaMeHTa, CoBepIieHHble pabotHruKamu Oprana;

* KOJMYECTBO B3aMMOJACHCTBUHU 3asBUTENS C JOJDKHOCTHBIME JNUIAMHU (6e3
yueTa KOHCYJbTaIlUi):

B3aUMOJIeHcTBUe 3asBUTENs ¢ paborHukamu Oprana wix MOL] mpu
[IPENOCTABICHUN MYHUIMIANBHON YCIyTH OCYIIECTBISCTCS OJWH pa3 IIpu
[IPEACTABICHUH 3aBICHHS CO BCEMU HEOOXOJUMBIMH TOKYMEHTAMU;

OJIVH pa3 B CTy4ae HEOOXOIMMOCTH MONYYeHUs pe3yIbTaTa IPeJ0CTaBICHHS
MyHUIMIATBHOH yciyry B Oprane win M®L] B hopme sK3eMIIspa SMeKTPOHHOIO
JIOKyMEHTa Ha OyMasKHOM HOCHTEIIE.

IIpoIOIKUTENEHOCT OJHOTO B3aUMOIEHCTBIS 3asBHTENS C [OMKHOCTHBIMU
JIMIaMH IIPpU NPEOCTABICHUY MyHUIIUIIATBHON yCIyTH HE IIPEBBIIIAET 15 MUHYT.

3asdBUTENb BIpaBe OIEHHTh KadeCTBO MPENOCTABICHHS MyHHUIHNATLHOMN
YCIyrd C TIOMOIIBIO YCTPOWCTB MNOJABMXKHOH paauoTene@OHHOH CBsI3H, C
HCII0NIb30BaHueM Pecrybirkanckoro nopraia, TepPMUHATBHEIX YCTPONCTB.



2.15.3. Vnadopmanus o xose NPENOCTABICHUS MYHHUUIIAIBHON yCIyru
MOXeT OBITh IONy4YeHa 3asiBHTENeM B JIMYHOM KaOHWHETe Ha Enunom mopraie,
Pecriybnukanckom noprane, 8 Oprane, M®I],

2.15.4. TlpenocraBieHne MYyHHLHITAILHON YCIIYyId OCYIUECTBJISIETCS B
no6om M®I] o BBIGOpPY 3asBHTENS HE3ABHCHMO OT MeCTa ero JKATEIBCTBA HJIU
MecTa (aKTHYeCKOro MPOXKUBAHMUS (IpeObIBaHysA) Ha TEPPUTOPHH PecnyOmuku
TaTapcran 1o sKcTeppuTOpHATEHOMY IPUHIUITY.

MyHuuunanesass — yenyra B cocTaBe  KOMILIEKCHOIO 3ampoca  He
[IPEOCTABIISICTCS.

2.16. Mnble TpeOOBaHNsI, B TOM YHCIIe YIHTHIBAIONTHE OCOGEHHOCTH
PENOCTABIICHIA MyHUIUIIAIBHO YCITYTH 10 9KCTEPPUTOPHATBHOMY TIPHHIHINY (B
ClIytae, ecu MyHUIUNANBHAS YCIIyTa IPEJOCTABNIAETCS 110 SKCTEPPUTOPHATBHOMY

NPUHIMUITY) ¥ 0OCOOEHHOCTH [IPEAOCTaBISHHS MYHUIAIANBHOH YCIIYTH B
SJIEKTPOHHOH (hopme

2.16.1. Tlpu mnpemocTaBieHMH MyHULUTATLHOMN YCIYyId B 3JEKTPOHHOM
(opme 3asBHUTEND BIIpaBe:

* TONYYUTh HHQOPMAlMIO O IMOpsAKE M CpOKax [IPEOCTABIICHUS
MYHHULHUIIANBHOH YCITYTH, pasMelennyo Ha Exisom moprare, PecryGaukanckom
ropTane;

* TOJaTh 3asBICHHUE O NMPENOCTABICHUM MYHUIIUIATBHON yCIyTH U HHbIE
MIOKYMEHTBI, HEOOXOMMMBIE IS IIPEAOCTABIEHUs MyHHIHIIATBHOMN YCIYyTH, B TOM
HHCTIe TOKYMEHTBI M MH(pOPMAIUIO, 5JIeKTPOHHBIE 00paskl KOTOPBIX paHee ObLIH
SaBCPCHBI B COOTBETCTBUH C IIYHKTOM 7.2 4actm 1 crateu 16 DemepambHOro
3akoHa N2 210-®3, ¢ ncrons3oBanueM PecrryGiHkancKoro roprasna;

* TIOJIy9HTBH CBEICHHS O XOZE BBIMOJHEHHUS 3asBICHHUN O MPEIOCTaBICHUH
MYHULIUIIAIBHOMR YCIy Ty, IOMaHHEIX B 5JIEKTPOHHOM (opMe;

* OCYIIECTBHUTH ONEHKY KadecTBa IIPEIOCTABICHUS MYyHUIIMIATBHON
YCIIYTH,

* TOJIydHTH Pe3yNbTaT NpeJOCTaBICHMUs MyHULIHUIIATLHONR YCIyru B hopMe
3JIEKTPOHHOTO IOKYMEHTA,

* OJaTk Xanody Ha pelnenue u aeficrsue (GesneiicTue) Oprana, a Taxxe
€ro  JODKHOCTHBIX  JIML,  MYHHULHIIAIBHBIX  CIyXKallUX  II0CPEICTBOM
Pecriybnukanckoro — moprama,  mopraia (enepanpHO#  TOCYIapCTBEHHOM
MHQOPMAlMOHHON  CHCTEMBI,  OOeCIeUnBaromeit IIPOLIECC  TOCYHEeOHOro
(BHeCyneOHOTO)  OOXalOBaHMS  pelleHWd W JeicTBuit (6e3neticTBus),
COBCPIICHHBIX IIPY MPEIOCTABICHUN IOCYAAPCTBEHHBIX U MyHHUIUITATBHEIX YCIIyT
OpraHamu, IpefOCTaBIAIOMMMU IOCY IapCTBEHHbIE U MyHULIUIIAIBHBIE YCIYTH, X
AOJDKHOCTHBIMU JIMLIAMH, FOCYTapCTBEHHBIMU M MYHUIIAIATbHBIMHE CITyKAIIIMH.

2.16.2. ®@opMupoBaHHE 3asBIEHHS  OCYILIECTBISETCS IIOCPECTBOM
3aTIONHEHHS DJIEKTPOHHOM (OpMBI 3asBiIeHHs Ha Pecry6nmkanckoMm moprane 6e3
HEOOXOAMMOCTH JOMOJIHATEILHOH TOAYH 3aBIICHUS B KaKOH-11100 uHOH hopMme.

2.16.3. [Ipu GopMUpOBaHKH 3a5BICHUS 00ECIEYHBACTCS



° BOSMOXHOCTb KONHPOBAaHMS M COXPAHEHHS 3aABNCHUS U  HHLIX
MOKYMEHTOB, HEOOXOIMMBIX LIS IPEOCTABIICHMUS YCIYTH,;

* BOSMOXHOCTb  3aIIOJHEHMS  HECKOJBKUMH  3asSBHTENSMH OnHOM
ONIEKTPOHHOH  (OPMEBEI  3asBJICHUS Opu  olpameHun  3a  yciyramum,
[IPEATIONIATAIOMME  HAlpaBIeHUEe COBMECTHOTO  3asBJICHMS HECKOJIbKUMU
3aBUTEIIIMU;

° BO3MOXKHOCTh IeYaTH Ha OyMa)KHOM HOCHTENIe KOIMH BJIEKTPOHHOM
(opMBI 3asBIEeHMS;

* COXpaHEHHE paHee BBEICHHLIX B OJIEKTPOHHYIO (OPMY 3asBIEHUS
3HAYCHWH B JIFOOOH MOMEHT IO >KEJIaHWUO [I0JIB30BATENISI, B TOM YHCIE MPH
BOSHMKHOBEHHMH OIIMOOK BBOJA W BO3BpATe I IIOBTOPHOTO BBOJIa 3HAYEHUH B
SJIEKTPOHHYIO (OPMY 3asiBIEHHS;

* SallOJHEeHHE TOJIeH SIIEKTPOHHON (OPMEI 3asBIEeHMS 10 Hadasa BBOJIA
CBEJICHUI 3aSBUTENEM C HCIIOIb30BAHUEM CBENIEHUH, pasmeleHHbix B ECUA, u
CBCICHHM, OIyOJIMKOBAHHBIX HAa Pecniy6nuxanckom moprane, B 4acTH,
KaCaloIIeHCsl CBENICHNH, OTCYTCTBYIOIMX B eIHHON CHCTEMe HIEHTU(UKALIUU U
ayTeHTUQUKALIUY;

* BOSMOXHOCTb BEPHYTHCS Ha JIFOOOM U3 3TAIIOB 3aIOTHEHHIS SJIEKTPOHHOM
opmbI 3agBICHUS 6e3 ToTepy paHee BBEACHHON HHGOPMALIUN;

*  BOSMOXHOCTB JOCTyIa 3asiBUTENIS K paHee IOJaHHBIM UM 3asSBICHUSIM B
TCYCHHE HE MEHEEe OJHOI'O TOJ1a, a TAK)KE YACTHIHO C(hOPMHPOBAHHBIM 3asIBIIEHUSIM
- B TCYCHHE HE MEHee 3 MecsIles.

2.16.4. 3ammuce 3asBuUTeNell Ha mpueM B MOII (mamee - 3ammcs)
OCYMIECTBIIACTCS TIOCPENCTBOM Pecmybiukanckoro mopraia, TejaedoHa KOHTAKT-
errpa MOLI,.

3asBUTEIIO TPEIOCTABIAETCS BOSMOKHOCTD 3AHCH Ha JTr00BIe CBOGOIHBIE
AJIA TIpeMa IaTy U BPEMs B IIpe/ieNiax yCTaHOBJIEHHOTO B MHOIOQYHKI[MOHAIEHOM
LEeHTpe rpaduka mprema.

3amuch Ha OIpeleNeHHyIO JaTy 3aKaHdHBaeTCs 3a CYTKH 10 HaCTYIUICHUS
9TOM JIaTHI.

s OCYHIECTBICHUS  TPEABAPUTENBHON  3aMUCH IIOCPENCTBOM
Pecniy6ukanckoro moprana zagsurento HEOOXOJIMMO yKa3aTh 3alpallnBaeMble
CUCTEMOH JaHHEIE, B TOM YHCJIE:

dammnio, UM, 0TYeCTBO (mpu Hanmuuuw);

HOMeEp TeneoHa;

a1pec SJIEKTPOHHOM ITOYTHI (TI0 YKEIAHHIO);

KETaeMyIo IaTy U BpeMsl IpUeMa.

B cimyuae mecoorBercTBHs CBeneHmir, KOTOpbIE COOOIIUI 3asBUTEND IIPU
[IPENIBAPUTCIIBHON  3aIIUCH, JOKYMEHTaM, IPENCTABICHHBIM 3asBHTEIEM npu
JTIAHHOM TIpHeMe, NIpeiBapUTeNbHAS 3aIUCh aHHYIIHPYeTCs.

Ipu ocymecTrnennu npeBapuTeNEHOMN 3aMHCH 3a59BHTEIIO obecrieyuBaeTcs
BOSMOXHOCTE pacrieqararh TallOH-MOATBEpPXKAEHHE. B cllyuae, ecid 3asBuTeND
COOOILHT aJpec SIIEKTPOHHOI [I0YTHI, Ha YKa3aHHBIH aJpec TakKe HarpaBiIseTcs
MH(QOPMAIIESL O MOATBEPKIEHHY IpeABapUTEbHON 3allMCH C yKa3aHHeM JaThl,
BPEMEHH U MECTa IIpHeMa.



IIpy oCylIecTBICHHIN IIpeABAPUTENLHON 3aIMCH 3asSBUTENb B 00S3aTElbHOM
NOpsAZIKe UH(MOPMHUPYETCS O TOM, YTO IpeIBAPUTENIbHAS 3AIUCH aHHYJIUPYETCS B
Cllydae eTo HeSBKU 110 UCTEYCHUH 15 MUHYT ¢ HA3HAUEHHOTO BPEMEHH IIpHeMa.

3asgBUTENb B IFOOOE BpeMs BIIPaBe OTKA3aThCS OT NpeaBapUTEIILHON 3aIIUCH.

3anpernaercs TpeOOBATh OT 3asIBUTENS COBEPILICHUS UHBIX JENCTBUH, KpoMe
IPOXOXKNEHUS UACHTH(DUKALMH U  ayTeHTU(PUKALUMY B  COOTBETCTBHH  C
HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMu Poccuiickoit Deneparvu, ykazaHus Ieiu
[pueMa, a TaloKe TPENOCTABICHUS CBEIEHWH, HEOOXOMMMBIX I pacuera
ATATENIEHOCTH BPEMEHHOTO HHTEPBaa, KOTOPBIA HEOOXOAUMO 3a6pOHUPOBATE LIS
npuema.

3. Cocrag, noC/1€10BATEIBLHOCTH H CPOKH BBINOJIHEHHS aJIMHHHUCTPATHBHLIX
Npoueayp, TpeGOBaHUS K NOPSIKY UX BLINOJTHEHHUSI, B TOM YHCJIe
0COGEHHOCTH BBINOTHEHHUSI A IMHHHCTPATHBHBIX npoueayp B 3JeKTPOHHOMH
¢popme, a Tak:Ke 0COOEHHOCTH BBINOJIHEHHS aAMHHHUCTPATHBHBIX NPONEAYP B
MHOTO(YHKUHOHAIBHBIX HEHTPaXx

3.1. Onmcanue mocCen0BaTeILHOCTH eHCTBHIA IIPH IPENOCTABICHUH
MYHHULIUIIAIBHON YCIIyTH

3.1.1. IlpenocraBnenre MyHWIWIAIBHOM yCIYTH BKIIOYaeT B cels
CIICAYIOLINE aIMUHUCTPATUBHBIE IIPOIEAYPHI:

1) KOHCYTBTUPOBaHME 3aIBUTEIIS;

2) IpHHATHE W PACCMOTPEHHE KOMILIEKTAa JOKYMEHTOB, IIpEICTaBIEHHBIX
3asBUTEIIEM,

3) HalpaBJieHHe MEXBEIOMCTBEHHBIX 3aI[POCOB B OpraHbl, y4acCTBYIOIIHE B
IIPEIOCTABICHUH MYHHUIUIIATBHON YCIIYTH;

4) paccMOTpeHne TOKyMEHTOB KOMUCCHEH

5) IOArOTOBKA pe3yJibTaTa MyHUIUIATLHOMN YCIIyTH;

0) BblIa4a (HalpaBJeHne) 3asBUTEIIO Pe3yIbTaTa MY HHLUIATBHOI YCIYTH;

7) HCIIpaBIICeHUE TEXHUYECKUX OITHOOK.

3.2. OxazaHue KOHCYNILTAIUI 3aSBUTEIIO

3.2.1. OcHoBanueM Hadala BBIIONHEHUsS aIMHUHHCTPATHBHON [IPOLIETY PBI
SBISIETCSL OOpallleHye 3asBHUTeNsl 10 BOIMPOCAM, CBS3AHHBIM C IIPEIOCTaBICHUEM
MYHUUUIJIBHOU YCIyTH.

JOMKHOCTHBIM  JTHIIOM  (PaGOTHHUKOM), OTBETCTBEHHBIM 34 BBIIOJIHEHHE
aIMUHHCTPATUBHOMN MPOLEAYPHI, SIBISETCS:

npu obpaiiennu 3agButerst B MOL] — pabotauk MOL;

npu obpamenun 3asgButens B OpraH - IVIaBHBIA crenuanucT Ilagartsl
MMYINECTBCHHBIX W 3EMENbHBIX OTHPOLIEHMH (Jajiee - JIOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHE).



3.2.2. 3agBuTeINb BIpaBe 0OPATUTHCS 32 KOHCYJIbTAITUEH O IMOPSIKE ¥ CPOKAX
IPEAOCTABICHU MyHUIMIANBHOR yenyr B M®I nuuro u mo Tenepony u
DJIEKTPOHHOM ITOYTE.

Paborark MOLI KOHCYNBTHpyeT 3asBHUTENs, B TOM GHCIE IIO COCTaBy,
opMe mpencTaBIAEMO NOKYMEHTAIMH ¥ APYTHM BOIIPOCAM [UISl MOJIYYEHUs
MYyHHLMNAIBHON YCIyTH.

3asBUTENb MOXKET IIONyYUTh HHAOPMALHIO O MOPSIIKE IIPEIOCTABICHHUS
MYHHUIIUIANBHOH yCiyrd Ha odunnansaoM caiite M®IT http:/mfcl6.tatarstan.ru.

AJIMUHUCTPATHBHBIE TIPOLIEAyphl, YCTAHABIUBAEMbIE HACTOSAIIUM IIyHKTOM,
BBUTOJTHAIOTCS B I€Hb OOpAIlleHNs 3asIBUTEIS.

PesynbTaTamMui  BEITIONHEHUs —aJMHHMCTPATHBHBIX IIPOLENYD SIBISIFOTCS:
KOHCYNbTallMs 110 COCTaBy, (hOPME IPEe/CTABISIEMON NOKYMEHTAIUH W IPYTUM
BOIPOCAM, HEOOXOAMMBIM ISl TIOJTYYEHHUsI MY HULUTIATEHON YCITyTH.

3.2.3. 3asBuTens Brpase oOpatuthes B Opra 1o TeseOHy U 3JIEKTPOHHOM
[I09TE, a TaKkXKe IONYyIUTh KOHCYNIbTAlWIO0 Ha PecryGmukarckom moprane, caifre
Oprata o mopsjike W CPOKaX IPEeNOCTABICHUS MYyHUIANATBHOMN YCIYyTH, B TOM
HHCIIE TI0 COCTaBy, (OpMe NPENCTaBIIeMOi TOKYMEHTAIME U APYTHM BOITpOCaM
A1 IOy YeHUs. MyHUAUIIATEHOU YCIIyTH.

JOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHUE MHQOPMHUPYET
3ajBUTCNI B COOTBETCTBUH C TpeOOBaHMSIMM IyHKTa 1.3.4 anqMUHHCTPAaTHBHOIO
periaMeHTa.

AIMUHUCTPATUBHEIE NIPOLEYPHI, yCTAHABIUBACMBIE HACTOSIIAM IIyHKTOM,
BBIIONHSIOTCS B TEHEHHE TPEX pabovnX JIHEH Co THS MOCTYIUICHUs 0OpaleHHsI.

Pesynbpratamu  BBINONHEHHS aJMUHUCTPATHBHBIX NPOLENYp SBISIFOTCS:
KOHCYJIBTAlliK IO COCTaBy, QOPMe MPECTaBIIEMON MOKYMEHTAIMH H JPYTHM
BOIPOCaM, HEOOXOAMMBIM Uil TIONYYEHHUsI My HULUTIATEHON YCITyTH.

3.3. IIpuHsaTHE ¥ PaCCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
IIPEICTABIEHHBIX 3asSBUTEIEM

3.3.1. IlpueM NOKYMEHTOB UIsl IPENOCTABIEHHS MYHULIUMATBHOMN YCIIYTH
depe3 MOI] umu ynanennoe pabodee mecto M®IT.

3.3.1.1. 3asBurens (IpeAcTaBHTENH 3aABUTENs) OOpaliaeTcs B M®IT ¢
3allpOCOM O MPENOCTAaBICHUM MYHHIUIIANBPHOM yCIyrd W HpencTaBiisieT
AOKYMCHTBI B COOTBETCTBUU C ITYHKTOM 2.5 aIMUHACTPATHBHOIO PerIaMeHTa.

3.3.1.2. Pabotaux M®ILI, Beymmii mpueM 3asiBIeHuii:

OTIpEJIEIISAET IIPEAMET OOpalIleH s ;

YAOCTOBEPSET JINYHOCTH 3asIBUTEIIS;

[IPOBOAUT IPOBEPKY IIOTHOMOYMH JIULIA, IOJAIOIIETO JOKYMEHTHI;

[IPOBOZIUT ITPOBEPKY COOTBETCTBHUS IOKyMEHTOB TPEeOOBAHUAM, YKA3aHHBIM B
IIyHKTE 2.5 aIMAHUCTPATHBHOTO PErIaMeHTa;

3aIlOJIHAET SNIEeKTPOHHYIO (popMmy 3asBieHust B AUC M®L;

[pH  HPENOCTaBICHHMM  JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.5
AIMUHHACTPATUBHOTO pPETNaMeHTa Ha OyMaXHOM HOCHTENE, OCYIIECTBISIET
CKaHMPOBAHUE TIPECTABICHHBIX JOKYMEHTOB;



pacrevaTeIBaeT 3asBinenne u3 AVC MOIT;

[ICpeNaeT 3agBUTEIIO Ha IIPOBEPKY U HOIIHCAHNE,

[IOCJIC MOAIIMCAaHUs CKaHUPYET NOMMMUCcanHoe 3asBiienne B AVIC M®I];

sarpyxaer B AIC MOLI noKyMeHTEI, HpencTaBIEHHbIE B 3JIEKTPOHHOMH
(bopmMe MM 3MeKTpOHHBIE 06pa3bI OTCKaHUPOBAHHBIX JTOKYMEHTOB, (hOpMUpyeT
SNIEKTPOHHOE [IEJIO0;

BOSBPAIlACT  IONIHMCAHHOE  3afABICHWE U OPUTHHAIBI  OyMasKHBIX
JIOKYMEHTOB;

BBINIACT 3aBUTEJIIO PACITUCKY B IIPHEME TOKYMEHTOB.

AJZIMUHUCTPATHBHBIE TIPOLIEYPHI, YCTAHABIHBACMBIE HaCTOSIIUM IYHKTOM,
BLIIOTIHAIOTCS B IEHb OOpAaIleHNs] 3asIBUTES.

Pesynpratamu  BBITOTHEHUS AAMUHUCTPATUBHBIX IPOLENYD SBISIFOTCS:
FOTOBOC K OTIPaBKe 3asiBIIEHHE U ITaKeT JOKYMEHTOB.

3.3.1.3. Pabotaux M®I] HampaBiser maker JIOKYMEHTOB, MPHHATBEIX OT
sasBuTeNd B Opran B 3JIeKTPOHHON GopMe (B coCTaBe MaKeTOB DJIEKTPOHHBIX JIENT)
B TEYCHUE OJHOT0 paboyero JHA CO [HS OOpaIleHUs 3asSBUTENS B CTPYKTypHOE
noapasaeneaue ML,

Pesynbraramu BEIIONHEHWS aJIMHHUCTPATHBHBIX MIPOLENYD  SIBIISIFOTCS:
SaBJICHME M I1aKeT  JOKYMEHTOB (9JIEKTPOHHOE JIeNI0), HAIIPaBJICHHBIE B Opras,
ITOCPEACTBOM CHUCTEMBI DJIEKTPOHHOI'O B3aUMOICHCTBHSL.

3.3.2. IlpueM IOKYMEHTOB M MPEIOCTABIEHHS MYHUIUITAJIIBHON YCIYTH B
SJIEKTPOHHOK hopme Yepes PeciryGimkanckuii mopra. ,

3.3.2.1. 3BagBuTens U1 IONAYM 3aABICHUS B 3JICKTPOHHON  (opme
BBITOJTHSET CIENYIOIINE JEHCTBHUS:

BBITIOJIHAET aBTOPHU3AIUIO;

OTKPBIBAET (POPMY BIEKTPOHHOT'O 3aSBICHUIS;

3aMONHACT (OPMY DIEKTPOHHOTO 3asBICHHS, BKJIFOYAIOIIYIO CBEIEHMS,
HEOOXOMMBIE U 00s3aTeIbHBIE [T MPEOCTABICHHUS MYHUIUIIATBHON YCITyTH;

IPUKPEIIIACT JOKYMEHTBL B 3JIEKTPOHHON (OpPMe HIIM 3JIeKTPOHHbIE 06pasbl
JIOKYMEHTOB K (hOpMe SIEKTPOHHOTO 3asBJIeHus (IIpH HEOOXOTUMOCTH);

MOATBEPKAACT (HaKT O3HAKOMIICHHS U COTNIACHS C YCIOBHSIMU K IIOPSIIKOM
[IPEAOCTABICHIS MyHUIUIIAIBHON YCIYTH B 3JIEKTPOHHON (opMe (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTIACUHH B (JOPME SNIEKTPOHHOTO 3asBICHHUS );

HONTBEPKAACT JTOCTOBEPHOCTH COOOLIEHHBIX CBEAEHMI (yCTaHABIUBAET
COOTBETCTBYIOIIYIO OTMETKY B (POpME 5JI€KTPOHHOI'O 3asBIEHHS);

OTHPABJIACT  3AMOIHEHHOE  3JIEKTPOHHOE  3asiBI€HHE  (HaXKHMAeT
COOTBETCTBYIOILYIO KHOIIKY B ()OpMe SIIEKTPOHHOTO 3asBICHES );

SJICKTPOHHOE 3asBJICHHUE IIOANHUCHIBACTCS B COOTBETCTBHU C TPEOOBAHHSIMU
IyHKTa 2.5.3 aJ]MAHUCTPATHBHOIO PErTaMEHTA;

I0JTy9aeT yBEIOMIICHHE 00 OTIIPaBKe IIEKTPOHHOTO 3asBIICHHU.

DopMaTHO-JIOrHYeCKas IIpOBEpKa c(hOpPMUPOBAHHOIO 3asBIICHUS
OCYMIECTBIIACTCA IIOCIIE 3aI0NHEHHS 3asBUTENEM KaX/I0T0 U3 TOJIel 3IeKTpOHHOM
(Gopmbl  3asBnenms. Ilpu  BEITBIEHHM HEKOPPEKTHO  3aIlOJHEHHOTO  IOJIS
OJIEKTPOHHOM ~ (OPMBI  3aSBIEHHS 3asBUTENh YBEIOMISETCS O XapakTepe



BBISBJICHHOH ONIMOKM M MOPSKE €€ YCTPaHeHHUsI IIOCPENCTBOM HH(MOPMALMOHHOTO
COODIIEHHS HETIOCPEICTBEHHO B 3JIeKTPOHHOM bopme 3asBiIeHNS.

AJIMUHUCTPATUBHBIE MIPOLELYPHI, YCTAHABINBAEMEIE HaCTOSIIUM IMyHKTOM,
BBIITOJIHSIFOTCS B IeHb 00OpallleHNs 3asiBUTESL.

PesynbraTamMu  BHIOJHEHUS —aJMUHUCTPATHBHEIX IIPOLENYD  SBJISIFOTCS:
SJIEKTPOHHOE JeII0, HanpasneHHoe B OpraH [0CPeICTBOM CHCTEMBI SMEKTPOHHOIO
B3aUMOJICHCTBHS.

3.3.3. PaccMOTpeHre KOMIIIEKTA IOKYMEHTOR Opranom.

3.3.3.1. OcHOBaHWEM HayYala BBIIONHEHUS AIMUHUCTPATHUBHOMN IIPOLEIYPBI
ABICICTCS IIOCTYNTICHUE 3a4BICHUS W HHBIX JOKYMEHTOB, HEOOXOIHMBIX LIS
NPENOCTABICHIS MYyHHUIMIATIBHON YCIIYTH.

JoIDKHOCTHBIM  JTHIIOM  (paGOTHHKOM), OTBETCTBEHHBIM 34 BBIIIOJTHEHHE
anIMUHUACTPATUBHOM TIPOLENYpPHl  SBJSIETCS TVIABHBIA  cremuanuct LlanaTsr
MMYIICCTBCHHBIX M 3€MEJIbHBIX OTHPOLIEHHH (Ianee - MOHKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB):

3.3.3.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 IIpUEM JOKYMEHTOB, B
Ciiydae oOpallleHus 3asBHTEIs C 3asBlIeHneM B Oprau:

OIpeeIISIET IPEAMET OOpaIEHHUS;

YCTaHaBIIMBAET JINYHOCTD 3aIBUTEILS,

IPOBOJTUT IIPOBEPKY ITOIHOMOYUH ML, TIOJAFOIIETO JOKYMEHTHI;

IIPOBOJIUT IIPOBEPKY COOTBETCTBHUS IOKYMEHTOB TPeOOBAHUAM, YKa3aHHBIM B
INyHKTe 2.5 aIMHHHCTPAaTHBHOI'O periaMeHTa, IIPOBEPKY  COOTBETCTBUS
[IPE/ICTABICHHBIX [IOKyMEHTOB YCTAaHOBJIEHHBEIM TpeOOBaHUAM (HaUleKallee
O(QOpMIIEHHE KONMH IOKYMEHTOB, OTCYTCTBHE B JTOKYMEHTaX TMOJYUCTOK,
[IPUITHCOK, 3a9EPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX HCIPABJICHNH);

3aIIONHSCT BJIEKTPOHHYIO ()OPMY 3asBICHHS B aBTOMATH3MPOBAHHOMN
HH(QOPMAIMOHHON CHCTEME, IIPeTHAZHAUCHHOM IS OKA3aHMS rOCyJapCTBEHHBIX H
MYHHIHIIAIBHBIX YCIIYT;

IpH  IPENOCTaBICHMU  JOKYMEHTOB, YKa3aHHBIX B [yHKTe 2.5
A/IMUHHCTPATUBHOTO  pETNaMeHTa Ha OyMaXHOM HOCHTENE, OCYIIECTBISIET
CKaHHUPOBAaHUE IIPEJICTABIEHHBIX IOKYMEHTOB;

pacreyaTsIBaeT 3asBIIEHMUE;

[IEpEIaeT 3asBUTEIIIO Ha IPOBEPKY M MTOIIUCAHUE;

MIOCJIE IIOJIIMCAHMS CKaHUPYET OAUCAHHOE 3asBICHUE;

sarpy’xaeT B aBTOMATH3UPOBAaHHYIO  MH(OPMAI[MOHHYIO  CHCTEMY,
IpCIHASHAUCHHYIO VISl OKa3aHHUs TOCYAApPCTBEHHBIX M MYHHLHIIANBHBIX YCITyT
AOKYMEHTRL, NMPEJCTABICHHBIE B 2ICKTPOHHON (OpMe WM 3JIeKTPOHHBIE 06pa3bl
OTCKaHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET DIIEKTPOHHOE IEJIO;

BO3BpalllaeT IIOAITMCAHHOE 3asBIICHUE ¥ OPUIHHANBI OYMayKHBIX JOKYMEHTOB
3a8BUTEIIIO;

BBIACT 3asIBUTEIIIO PACIUCKY B IIpUEMeE JIOKYMEHTOB.

B cmydae mHamuums ocHOBaHHMM IS OTKaza B IIpUeMe JOKYMEHTOB
MIOJDKHOCTHO®  JIWIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMIISET
SAABUTEIIA O HANUIUM TIPENATCTBUH JUIS IIPUEMa 3asBJICHHS U BO3BpAIaeT eMy



JIOKYMEHTBI C OOBSACHEHHEM COIEPIKaHMUs BBIABICHHBIX OCHOBAHHMH JUIST OTKa3a B
IpUeEMe TOKYMEHTOB.

3.3.3.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, I10CJIE
IIOCTYIIICHUS TOKYMEHTOB Ha PACCMOTPEHUE:

[IPUCBANBACT 3asBIIEHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYPOH el U
craryc «IIpoBepka TOKyMEHTOBY;

H3yHacT IIOCTYNHUBIIME SJIEKTPOHHBIE Jiella, B TOM YHCIE NPUIOKCHHBIE
3ajBUTCIIEM  IOKYMCHTBI B OIIEKTPOHHOW (opMe U 3IeKTpOHHBIE 0Gpa3bl
JIOKYMEHTOB;

IIPOBEPACT  KOMIUIEKTHOCTb, ~ YUTAEMOCTh  O3JEKTPOHHBIX  06Pa3oB
JIIOKYMEHTOB;

IpOBEpsieT  COOMIONCHHUE YCIOBUM  NEHCTBUTENHLHOCTH DJIEKTPOHHOM
MIOAITACH, IOCPeACTBOM ofpauienus K EnuHoMmy moprany (B ciydae, eciu
3aABHTENICM IIPEJICTABIICHE! SJIEKTPOHHBIE JOKYMEHTHI, HOAMUCAHHBIE YCHIEHHOM
KBaJIM(DMIMPOBAHHOM 3I€KTPOHHOMN IOITHCHIO).

Ilpy  HanMY¥MM  OCHOBaHHM,  MpPeLyCMOTPEHHBIX nmyHkToM  2.7.1
AIMHHUCTPATUBHOTO PErJIaMeHTa, TOATrOTaBIMBAET MIPOEKT PEIIeHHs 06 OTKaze B
[pueMe JIOKYMEHTOB, HEOOXOIMMBIX [ INIPEJOCTABIEHUS MYHHIHIIANLHOMN
YCIYTH.

B ciydae, ecu B pesynpraTe MpOBEpKH YCHICHHOM KBaIU(PUITIPOBAHHON
SJIEKTPOHHOM IOJINKCH BBISBIEHO HECOONIOJCHNE YCIOBUY ee MefCTBUTEIBHOCTH,
IPOEKT PEIIeHHUs 00 0TKa3e JODKEH COJepKaTh IyHKTHI CTaThu 11 DeneparbHOrO

3aKoHa N© 63-MD3, KOTOpEIE IIOCITY KUK OCHOBAHUEM JIJISL €TI0 IPUHSTHS.

Ipoext perennss o6 OTKase B mpueMe JOKYMEHTOB, HEOOXOMMMBIX IS
IIpENOCTABICHHUS MyHULMIIATFHOU YCIYTH, C yKa3aHHeM IIPUYHH 0TKasa (B clydae,
©CIM  OCHOBaHMsA JUI1 OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIMMBIX JUIS
MPCAOCTABICHUS ~ MYHHUMIIAIBHOW  YCIyTH, CBSI3aHBl C  HapylICHHEM
YCTaHOBJICHHBIX TpeOOBaHMM K TaKUM JOKYMEHTaM, OCHOBaHMS JUISI OTKa3a B
[IprueMe NOKYMEHTOB JOJDKHBI COZEp)KaTh HHGOPMAIMI0O O HaWMEHOBaHUU
JIOKYMEHTOB (MH(OpMaluM, CBEICHMI), KOTOphle HEe IPeACTaBieHbl, coiepxar
HEJIOCTOBEPHBIC M (MJIH) IIPOTHBOPEYHBEIC CBEICHHUs, OQOPMIEHBI C HAPYLIEHUEM
YCTaHOBJICHHEIX TpeOOBaHWH), HAIIPABIILETCS HA COINIACOBAHHE B YCTAHOBIEHHOM
ITOPSIIKE TIOCPENICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0G0POTA.

CormacoBanne TpoeKTa pelieHHs 06 OTKaze B IIpUeMe JIOKYMEHTOB,
HEOOXOUMBIX UISL LIPEIOCTABIEHHS MYHULMIATBHOMN YCIIYTH, OCYIIECTBIIETCS B
HOpAAKE, IPEyCMOTPEHHOM ITyHKTOM 3.6.3 aMUHHUCTPATUBHOIO perjlaMeHTa.

B ciygae oTCyTcTBHMSA OCHOBaHHM JUIS OTKa3a B IpHeMe JIOKYMEHTOB,
NPEAYyCMOTPEHHBIX  IyHKTOM  2.7.1 aIMUHHCTPAaTUBHOIO  perjaMmeHTa,
AODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB, B TEYEHHWE OIHOTO
pabodero JHA CO JHS [OCTYIUIEHHS 3asBICHWS, HaIIpaBIIIeT 3asBUTEIIO,
YKa3aHHBIM B 3aABJICHHH CIOCOOOM, yBEIOMIIEHHE O MOCTYIIEHHH 3asBIICHHUS,
COZCPIKAIEe BXOAAIMHE PErHCTPALMOHHBIA HOMEp 3asiBIEHUs, NaTy IIOTyYeHHs
SQJIBIICHHUS, TICPCUCHb HAMMCHOBAHMM  (AMOB, MPENCTABICHHBIX K HEMY
AOKYMEHTOB, [IaTy IOJIy4eHUsI pe3ybTaTa MyHUIUIATBHON YCIyTH.



3.3.3.4. Hcnonnenue [pOHeNyp, yKasaHHbIX B myHKkTax 3.3.3.1, 3.3.3.3
dAMUHUCTPATHBHOIO pErjiaMeHTa, [P HAIMYMH TeXHHYECKO BO3MOXXHOCTH
OCYLIECTBIISIETCS B ABTOMAaTHYECKOM  pEeXUME  C  HCIIOJIb30BAHUEM
ABTOMATH3MPOBAHHOH  MH(OPMAIMOHHONW  CHCTEMBI, IIpeIHa3HAYEHHOH ISt
OKa3aHWA NOCYIAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT.

3.3.3.5. AnMunuCTpaTHBHEIE HIPOLEAYPEL, yCTaHABIUBAEMbIE ITyHKTOM 3.3.3
dAMUHHCTPATUBHOIO PETIIAMEHTA, BBIOIHSIIOTCS B TeUeHMe OIHOTO paboyero mHs
CO ZIHA IOCTYIUICHKS 3asIBIICHHS Ha PACCMOTPEHHE.

Pesynpratamn  BBITONTHEHUS AIMUHUCTPATUBHEIX IPOLEIYD SBIISIOTCS:
NPUHATBIA Ha PACCMOTpPEHHE KOMILIEKT AOKYMEHTOB WJIM TPOEKT pelleHHs 06
OTKase B NpHEME  NOKYMEHTOB, HEOOXOMUMBIX U NIPENOCTaBIEHUS
MyHHMUHIAIBHON YCIIyTH.

3.4. HanpaBienne Me>KBeIOMCTBEHHBIX 3aIllpOCOB B OpraHkl, y4acTBYIOLIHE B
[PENOCTABIEHNH MyHUIUITATIBHOR YCITy Ty

3.4.1. OcHoBanumeM HaYaa BBITIOJTHEHUST aAMUHUCTPATUBHOM IIPOLETY PBI
ABJIACTCS MOJYYCHUE JOJDKHOCTHBIM JTHIIOM (paGOTHHKOM), yHOITHOMOYEHHEIM Ha
BBINOJIHEHUE  aIMHHUCTPATHBHON  IPONENYPBl, OT  JIODKHOCTHOLO Iuna
(pabOTHHUKA), OTBETCTBEHHOIO 3a IIpEeM NOKYMEHTOB, NPHHSTBIX OT 3asSBUTEIS
JIOKYMEHTOB.

JIOIKHOCTHEIM  JTHIIOM (pabOTHUKOM), OTBETCTBEHHBIM 34 BEIITOJTHEHHE
AIMUHUCTPATUBHOW IPOLEIYPHI, SBISETCS TJIABHELA cenuvanuct Ilamater
MMYILIECTBEHHEIX M 3EMENBHBIX OTHPOIUEHUH (Hajiee - MOJIKHOCTHO® JIMIIO,
OTBETCTBCHHOE 32 HAIIPABIICHHE MEXBEIOMCTRBEHHEIX 3aIIpOCOB).

3.4.2. HomxHocTHOE O, OTBETCTBEHHOEC  3a  HalpaBJIeHHE
MEKBCIOMCTBCHHBIX 3aIIPOCOB, DOPMUPYET U HAIPABISET B SJIEKTPOHHOH (hopme
TTOCPE/ICTBOM CHCTEMbI MEKBEIOMCTBEHHOIO 3TeKTPOHHOIO B3aUMOJIelcTBUS (TIpH
OTCYTCTBUM TEXHUYECKOHM BO3MOXHOCTH — WHBIMH CII0CO0aMM) 3arpockl o
[IPENIOCTABICHUN JOKYMEHTOB H CBEJICHHI, [IPEIyCMOTPEHHBIX TYHKTOM 2.6.1
aJIMAHUCTPATUBHOTO pErlaMeHTa.

AJIIMUHUCTPATUBHBIE IIPOLENYPBI, yCTaHABIUBACMbIE HACTOALIUM ITyHKTOM,
BBIIIOJTHSIFOTCS B TI€Hb NPUHSTHS 3asBICHUS HA paccMoTpeHue.

Pesyneratamu  BeIMONHEHMS AIMUHUCTPATUBHBIX TPOLUEAYD SBISEOTCH:
HAlPABICHHbIE B OPraHbl BIACTU ¥ (MIIH) IOMBEIOMCTBEHHEIC opra’aM BJIACTH
OpraHU3alNHU 3aIpPOCHL.

3.4.3. CHeLMAMCTEl  TOCTABIIUKOB AAQHHBIX Ha OCHOBaHWHU 3alIpPOCOB,
IIOCTYTTHUBIITUX yepes CUCTEMY MEXXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJNICUCTBHSI, NPEIOCTABIAIOT 3allPaIlUBACMBIE AOKYMEHTBI (MH(pOpMAIIHIO)
W HalpaBJIAOT YBEIOMIIEHHS 00 OTCYTCTBHUU AOKYMEHTa U (W) HHpOpMaIUH,
HCOOXOIMMEIX  IJI  TIPefOCTABICHMS MYHUUUNAIBHOW  yCIyrd (mamee —
yBeOMIIeHHEe 00 OTKa3e).

AIIMUHUCTPATUBHBIE IIPOLENYPBI, yCTAHABIMBACMbIE HACTOSLIMM ITYHKTOM,
BBIIOTHAIOTCS B TCUCHHE IIITH IHEH CO IHS TIOCTYIUICHHS MEXBeIOMCTBEHHOIO
safpoca B OpraH MM  OpPraHM3aIHIo, [IPCTOCTABIIAIOIIAE  JOKYMEHT U



MHQOPMAIMIO, €CIH WHBIE CPOKH TIOATOTOBKH K HalpaBJIeHUs OTBETa Ha
MEKBCIOMCTBEHHBIH ~ 3allpOC  HE YCTAHOBIEHBI (heepalbHBIMU 3aKOHaMH,
paBOBBIME akTamu llpaButensctsa Poccmiickoit ®eneparmy u NPUHATHEIMU B
COOTBETCTBUM C (peHepaNbHBIME 3aKOHAMH HOPMATHBHBIMHU IIPaBOBLIMHM aKTaMH
Pecny6muku Tarapcran.

Pesynpraramu BEIIONHEHWS —aJMUHHCTPATHBHEIX NIPOLENYP SBIISIFOTCS:
JAOKYMEHTBI (CBEICHHUS), HEOOXOTUMBIE IS IIPEAOCTABIEHNUS MYHULMIIAIBHON
yclyru, nubo ysenomieHwe o6 OTKase, HalrpaBJIeHHBIC J[OJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlolokHOCTHOE  JMIO,  OTBETCTBEHHOE  3a HalpasJieHHe
MEXXBEIOMCTBEHHBIX 3aIIPOCOB:

[OMyqaeT  3alpalldBaeéMble  4Yepe3  CHCTEMY  MEXBEIOMCTBEHHOTO
SJIEKTPOHHOTO  B3aMMOJEHCTBHUS IOKYMEHTHI (CBENEHHUs), HEOOXOIUMBIE s
HPEAOCTABICHUS MYHHUUUIAIBHONW YCIYT'H, JHOO yBEIOMIIEHHE 00 OTKA3ze npu
OTCYTCTBUM JOKYMEHTA M (M) HH()OPMALIUH,

IpH  HalM9MM  OCHOBAHHM,  MPEAyCMOTPEHHBIX  HyHKTOM  2.7.1
dAMUHUCTPATUBHOTO PErTIaMeHTa, ITOJIOTaBIUBAET MIPOEKT PEIleHHsT 06 OTKA3e B
[Ip¥eMe NOKyMEHTOB, HEOOXOAMMBIX I IIPEJOCTABIECHHU MYHULUATTTEHOR
YCIYTH.

IIpoexr pemenns o6 orkasze B mpreme JOKYMEHTOB, HEOOXOIUMBIX JUJIsI
HPEAOCTABICHUA MyHUIIUIATBHOM YCIYTH, ¢ yKa3aHHeM IPUYMH O0TKasa (B cllyuae,
CClM  OCHOBaHMS MJIsk OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
HPCAOCTABICHUA  MyHHUMIAIBHOM  YCIYTW,  CBsI3aHBl C  HapylleHHeM
YCTAHOBJIEHHBIX TpeOOBaHMH K TaKUM [OKyMEHTaM, OCHOBAHHS IUIS OTKa3a B
[pUEME  IOKYMCHTOB JOJDKHBI CONEPKaThb WH(MOPMALMIO O HAMMEHOBAHUH
JIOKYMEHTOB (HH(OPMAllUH, CBelIeHHN), KOTOpble He IIPEJCTaBIEHBI, COMEpPIKAT
HEJIOCTOBEPHbIC U (WIIK) IPOTUBOPEYHBEIE CBENCHHS, O0(OPMIIEHBI C HapyIIEHHEM
YCTaHOBJIICHHBIX TPeOOBaHMM), HAIPABISLETCS Ha COIIACOBAHUE B YCTaHOBIIEHHOM
HOPAZIKE IIOCPEICTBOM CHCTEMBI DJIEKTPOHHOTO JOKYMEHTOOG0POTA.

CormacoBaHme INpoekTa pelleHHs o6 OTKaze B IIpreMe JTOKYMEHTOB,
HEOOXOIMMBIX JUISl IPENOCTaBIEHHS MYHUIANATBHOMN YCIIYT'H, OCYILIECTBIISIETCS B
TTOPAKE, IPEyCMOTPEHHOM ITyHKTOM 3.6.3 aIMHHHCTPATHBHOTO PerilaMeHTa.

AIIMUHUCTPATHBHBIE TPOIEYDPHI, YCTAHABIHBACMBIC HaCTOSIIUM IyHKTOM,
BBLIOIHAIOTCA B ICHE IOy IEHUS CBEACHUH O MEXBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbraTamMu  BEITOJHEHUS AIMUHUCTPATUBHBIX IIPOLEIYDP SBISIOTCS:
JNOKYMEHTBI (CBENEHUsI), HEOOXOIUMBIE IUIs [IPEJIOCTABICHUS MYHHULMNAIBHON
YCIYTH, IPOCKT pEIIeHUs 00 OTKase B MPHEME JOKYMEHTOB, HEOOXOMUMBIX s
IPEAOCTABICHHUS MyHULMIIATBHOR YCIIyTH.

3.4.5. Hcnommenue mnpouenyp, YKa3aHHbIX B IIyHKkTax 3.4.2, 3.4.4
aIMHHUCTPATHBHOIO PpErJIaMeHTa, IIPM HAIWYHUM TEeXHWYECKOH BO3MOKHOCTH
OCYIIECTBIIIETCS B aBTOMaTHYECKOM  PEXHME c HCIIOJIb30BaHUEM
dBTOMAaTH3UPOBAHHOW HMH(POPMAI[MOHHOM  CHCTEMBI, IIpeNHA3HAYEHHOU IS
OKa3aHMA IOCYNapCTBEHHBIX M MYHHLMIIAIBHBIX YCIyT, B TOM YHCIEe C MOMEHTA
PETHCTpalK 3a5BIE€HUS B COOTBETCTBHH .C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO
periamMeHTa.



3.4.6. MaKkcuUMaNbHBIH CPOK BBITIONHEHHUS aIMUHUCTPATUBHEIX IIPOIENYD,
YKa3aHHBIX B IyHKTe 3.4 aJIMHHHCTPATHBHOIO pEriaMeHTa, COCTABISIET MSTh
paboumx nHEH.

3.5. PaccMoTpeHue T0OKyMEHTOB KOMHUCCHEH

3.5.1. OcHoBaHueM Hayana BBITTOJHEHUS AIMUHUCTPATUBHON IIPOIIEypEI
ABIBIETCA TIOCTYIUICHUE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HAIPABIECHHUE
MEXBEIOMCTBCHHBIX  3alIPOCOB, JIOKYMEHTOB (CBEIEHMH), HEOOXOMUMBIX IUTS
IPENOCTaBIICHUSI MyHUIUIIATBHOMR YCIyTH.

JOIDKHOCTHBIM THIIOM, OTBETCTBEHHBIM 32 BBITOIHEHUE aIMAHUCTPATUBHOMN
IPOLCAYPRI, ABNACTCS TIABHBIM CHENUanuCcT IlamaThl MMYIIECTBEHHBIX U
3CMEIBHBIX OTHPOIIGHUN  (majee - MODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IOATOTOBKY pe3ynbTaTa IpeJ0CTaBIeHUs MyHULIUATLHON yCIIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOJArOTOBKY pEe3yJIbTaTa
TPENOCTaBICHUSI My HAITUIIATBHOMN yCIyTH:

paccMaTpuBaeT C(pOPMHUPOBAHHBIA KOMIUIEKT IOKYMEHTOB, HEOGXOIHMBIX
AJISL IPEOCTaBIICHUST My HUIUIIANBHON YCIyTH;

[IpH BBIABICHUN OCHOBAHMH IJI1 OTKAa3a B IIPEJIOCTABIECHUH MyHHIHIAILHOMN
YCIYTH, YKasaHHBIX B INyHKTe 2.8.2 aJIMHHHCTPAaTHBHOIO perjaMeHTa,
[IO/iIrOTaBIMBACT 3AKIOYEHHE OO0 OTKa3e B IPENOCTABIEHHH MYyHHIMNATHHOMN
YCILYTH; KOMILIEKTYET TOKYMEHTHI ((OpMHUpYeET mena);

B Clydac OTCYTCTBMA OCHOBaHMM JuIi OTKa3a B IIPEeLOCTABICHUU
MYHUIIUIAIBHOR YCIIyTH, IPEeyCMOTPEHHBIX IIyHKTOM 2.8.2 aIMUHUCTPATUBHOIO
pEIJIaMCHTa, II0 HTOraM pacCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUA MyHALUIIANBHOR YCIyTH, KOMIUIEKTYET TOKYMEHTHI (hOpMUpPYET
nena);

HalpaBiseT C(QOPMHPOBAHHBIE YYETHHIE Ieia ceMel Ha paccMoTpeHue
OOIITeCTBEHHOM JXIITAIITHON KOMUCCHU (manee — xoMuccus);

AJIMHHUCTPATUBHBIE IPOLE/YPhI, YCTAHABINBAEMBIE HACTOSIIAM IIyYHKTOM,
BBLIIIOTTHAIOTCS B TEYEHHE OJTHOTO pabodero JTHS.

PesynbraramMu  BEIIONHEHWS aIMUHHCTPATHBHBIX IPOLENYD SBISIFOTCS:
HallpaBJICHHBIE B KOMUCCHIO yYeTHBIE JIeNa.

3.5.3. CekpeTapb KOMUCCHH OCYIIIECTBISIET:

U3Yy4eHUE MOCTYIIUBIINX JOKYMEHTOB;

Ha3HA4Y€HWEe IHs 3aCeaHus] KOMUCCHUY;

M3BCIICHUE YJICHOB KOMUCCHUH O JTHE 3aCENaHUS KOMUCCHM.

AZIMVHUCTPATHBHBIE TIPOLELYPHI, YCTAHABINBAEMBIC HaCTOAILAM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHUE OJTHOTO paboyero mHs.

Pesynpraramu BEIIONHEHWS aJMHHUCTPATHBHbIX TIPOLENYP SIBISIFOTCS:
H3BEIIEHNE YJICHOB KOMUCCHH O J1aTe 3aceaaHusl.

3.5.4. Komucens Ha CBOeM 3aCellaHMH Ha CBOEM 3aCeNaHuu paccmaTpuBaeT
YHETHO® JTeJI0 U IIPUHUMACT PEIIeHHE O pa3pellleHur oOMeHa Wil 00 OTKaze.

PesynpTatamMu  BEITOTHEHUS aIMUHUCTPATUBHEIX IIPOLEAYD SIBIAIOTCS:
peureHne o paspeleHuu oOMeHa UM o6 oTKasze.



3.5.5. Cexperapb KOMHCCHH O(OPMIISET pEIIEHHE KOMHCCHH B bopme
IPOTOKOJIA (2 5K3eMIUIIpa) U NepeqaeT Ha TIOAMHUCEH YIeHAM KOMHCCHH.

PesynpraTamu  BBITONHEHHS AIMUHUCTPATUBHBIX TIPOLENYD  SIBJISIFOTCS:
NepeTaHHOE Ha IIOJIITUCEH 3aKJIFOYEHHUE.

3.5.6. UieHBI KOMMCCHM IIOATIMCHIBAIOT IIPOTOKON M HaIpaBJIsIOT
CeKpeTapro.

AJZIMUHUCTPATUBHBIE IPOLEYPhl, yCTAHABIUBAEMbIE INyHKTamu 3.5.4 —
3.5.6 HacTosIero PernaMenta, BEITONHSIOTCS B TeYeHHE OTHOTO pabouero nHs.

Pesynpratamu BBHIIOTHEHWS aIMUHMCTPATHBHBIX TIPOLEAYP SIBIISIOTCS:
3aKJIFOUeHHE, IOAIUCAHHOE YIeHaMU KOMUCCHH.

3.5.7.  Cexperapp  KOMHCCHH  HAIpaBISET MIPOTOKOJI ~ KOMHCCHH
AODKHOCTHOMY — JIMI,  OTBETCTBEHHOMY  3a  IIOATOTOBKY  pe3yJbTaTa
MPEI0CTaBIICHHS] MyHUIIUIATBHON YCIyTH.

AZIMUHUCTPATUBHEIE TIPOLEAYPHI, YCTaHABIMBACMBIE HACTOSIIIHM IIyHKTOM,
BBIIIOJIHSFOTCSI B TE€YEHUE OTHOTO pabodero JHs.

Pesymbrar  mpoumemypbl: IPOTOKON KOMHCCHM M Y4YeTHOE  Jejo,
HalpaB/IeHHBIC KOMHUCCUU NOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a MOArOTOBKY
pe3ylibTaTa IPeIOCTaBIeH)S My HULIUIATbHOM YCIyTH.

3.5.8.  Hcnomsenue mpouemyp, yKa3aHHBIX B nyHkre  3.5.2
AAMUHHCTPATUBHOIO pETJIAMEHTa, IPU HAIHYUKA TEXHUYECKOH BO3MOXKXHOCTHU
OCYILECTBISETCS B aBTOMaTHYECKOM  pPEeXUME C  HCHOJIB30BaHUEM
aBTOMAaTU3WPOBAHHONW HH(MOPMALMOHHON CHCTEMBI, INpeIHA3HAYEHHOW /1
OKa3aHMs FOCYAaPCTBEHHBIX U MyHULUIIATBHBIX YCIYT.

MakcuMaIbHBIH  CPOK  BEIIIOJNHEHWS]  aJMHHHCTPATHBHBIX IIpOLENYD,
YKa3aHHBIX B IIyHKTe 3.5. aJIMHHUCTPATHBHOIO perjlaMeHTa, cocTasisgeT 4
pabounx mHsI.

3.6. IlogroToBka pesysbraTta MyHUIUIIATBHON YCIIyTH

3.6.1. OcHOBaHMEM Hayaja BBIIOJIHEHHS aIMUHUCTPATUBHON IIPOLEYPHI
SIBISIETCS TIOCTYIJICHUE OT CEKpeTapst KOMUCCHHU 3aKIIFOUESHHST KOMUCCHUM.

JIOJKHOCTHBIM JTMI[OM, OTBETCTBEHHBIM 34 BBIMOJIHEHIE aIMUHUCTPATUBHOM
[POLENYPBL, SBJIS€TCS IMIABHBIM  CHEUManucT IlanmaTel UMYLIECTBEHHBIX U
3€MENbHBIX OTHPOINCHWH  (#ajee - MOJDKHOCTHOE IIHI0, OTBETCTBEHHOE 34
[IOArOTOBKY Pe3ybTaTa NPEeNOCTABIEHMUS MyHHIUIIAIBHON YCIIyTH).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MMOATOTOBKY pe3yJibTaTa
[IPENOCTaBICHIS MyHUIIAIIATBHON YCIYTH:

T'OTOBHUT IIPOEKT JOTOBOPA;

TOTOBHUT IIPOCKT paCIHOPsKEHUs O paspelleHHd oOMmeHa (mamee —
pacropsikeHue).

B ciyuae npunsATHA KOMECCHEl pelreHHs 06 OTKase B BhIIaue paspeLeHus
Ha OOMEH IOTOBHUT TIPOEKT IHChMa 06 OTKase B IPeJOCTaBIeHHH MYHHULHATNATBHOH
YCIyTH (Jlajnee — IMUChbMO);



HalpaBJICT — MOATOTOBICHHBIM MPOEKT  pe3ynpTaTa IpefoCTaBiIeHHs
MYHWIMIATBHOH — yCIyrM Ha COITIACOBAaHME B  yCTAHOBICHHOM NOpsIZIKe
IIOCPENICTBOM CUCTEMBI BJICKTPOHHOI'O JOKYMEHTO060pOTA.

AJIIMHUHHUCTPaTHBHBIE IPOLEYPBI, YCTAHABIMBAEMbIE HACTOSIIIM IIYHKTOM,
BLIIOJIHSIFOTCSI B TEYEHHE OJTHOTO pabouero IHS.

Pesynbraramu  BBIIOTHEHMSI aIMUHHUCTPATHBHBIX NPOLENYD SIBISIFOTC:
IIPOEKTHI, HAIIpaBJIEHHbIE Ha IIOIIIUCh.

3.6.3. CormnacoBanue U IIOAIECAHWE MPOEKTA Pe3yIbTaTa IIPEIOCTABIICHUSI
MYHHUIUIAIBHON YCIyrd (Hajee — MPOeKTBl JOKYMEHTOB) OCYIIECTBISETCS
PYKOBOIUTENIEM CTPYKTYPHOIO TOApPA3JCNCHHS, OTBETCTBEHHOTO 3a MOATOTOBKY
pesyabraTa MyHULIUIIATbHOU yciyru, PykoBomurenem Oprana.

IloAroToBneHHBlE  HPOEKTHI  MOKYMEHTOB,  HMEIOLIHE 3aMevyaHusl,
BO3BPAIIAtOTCA Ha J0PabOTKY JIMIly, OTBETCTBEHHOMY 3a IMOJTOTOBKY PE3YJbTaTa
MYHULMIIIEHOH yclnyru. Ilocne ycTpaHeHMs 3amedyaHWI MpOEKTHl TOKYMEHTOB
IIOBTOPHO IEPEIar0TCs U1 COrJIaCOBaHUs M IIOAIIMCAHHUS.

PykoBomurens Oprana Ipu pacCMOTPEHMH — IPOEKTOB JIOKYMEHTOB
IPOBEPSACT  COONIOJIEHHE  AJAMHUHHUCTPATHBHOIO pErTaMeHTa JIOJDKHOCTHBIMHE
manamy OpraHa B 9acTH CPOKOB BBINOJIHEHHUS aMUHICTPATHBHBIX IpOLEYp, UX
[IOCJICIOBATCIIBHOCTH W IIOJIHOTHI, HallM4YMs COIVIACOBAHHH YIIOIHOMOYEHHBIX
AIOJDKHOCTHBIX JiL, OpraHa B CHCTeMe 3IeKTPOHHOIO OKYMEHTO00G0pOTA.

B cioywsae BeBieHMS HapymeHWH B YAaCTH CPOKOB  BBITIONHEHMS
aIMUHUCTPATUBHBIX  IIPOLENYp, WX  IIOCTACHOBATEIBHOCTH M ITONHOTHI
PykoBomurens OpraHa HHHUIMUPYET INPUBIEUEHHE K OTBETCTBEHHOCTH I,
AOIyCTUBIINX HAPYIIECHHUs, B COOTBETCTBUHU C IIyHKTOM 4.3 aIMUHUCTPaTHBHOIO
periamMeHTa.

AIMAHHMCTPATUBHBIE TIPOLEYPHI, yCTAHABIHBACMbIE HACTOSIIUM ITyHKTOM,
BBIIIOJTHSAIOTCS B T€YEHUE OJJTHOIO pabodero aus.

PesysbraraMu BBIONHEHHS aJMUHUCTPATHBHBIX IPOLIEAYD  SIBISIOTCA:
IIOATIHCAHHBIE TOTOBOP M YTBEPXKACHHOE PACIOpsKEHUe WM PEIIeHne 00 0TKa3ze,
HarpaBJIEHHbIE HA PETUCTPAIHIO.

3.6.4. Hcronmenuwe Ipolenyp, yKasaHHBIX B IyHKTax 3.6.2, 3.6.3.
AIMAHUCTPATHBHOI'O pErjlaMeHTa, I[IPU HaJWYUKM TEXHUYECKON BO3MOYXKHOCTHU
OCYILIECTBISIETCS B aBTOMATUYECKOM  pexXuMe c HCIIOIB30BaHUEM
aBTOMaTH3UPOBAHHOW ~HMHQOPMALMOHHON CHUCTEMBI, IIpefHA3HAYECHHON I
OKa3aHuA TOCYAapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIIYT.

MaxkcumanbHbIli  CPOK  BBIOIHEHHS — aJMUHHCTPATHBHBIX IpoLEayD,
YyKa3aHHBIX B IIyHKTe 3.6. aJIMHHUCTPATHBHOIO DErJIaMEeHTa, COCTAaBJIET J1Ba
pabouux mHed.

3.7. Beipaua (HarpaBieHune) 3asiBUTENIO pe3yIbTaTa MyHULUNATLHOM YCIIyTH

3.7.1. OcHOBaHWEM Hadyala BBITONHEHUS aJMHHHCTPATHBHOMN [IPpOLEYPhI
SABJISCTCS IMOJIyYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHHE
aJIMUHUCTPATUBHON MIPOLE/YPBI, IOKYMEHTA, TOATBEPIKIAFOIErO MPEIOCTABICHHE
MYHHUIIUIAJIBHON YCITYTH.



JOKHOCTHBIM JTHIIOM, OTBETCTBEHHBIM 34 BBIMTONHEHHE aIIMUHHCTPATHBHOM
[POLCAYPBI, SBJSETCA ITaBHBIM CrenManucT IlamarThl MMYINECTBEHHBIX U
3€MeJIPHBIX OTHPOLICHUH (Hajee - JOKHOCTHOE JIHIIO0, OTBETCTBEHHOE 33 BbIJIavy
(HarpaBlieHHE) TOKYMEHTOB).

3.7.2. JIOIJKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BBIIaYy (HampaBJeHue)
IIOKYMEHTOB:

OOeCIleYMBaET PETHCTPALMIO M BHECEHWE CBENeHHH O pe3ynbTaTe
[IPENOCTABICHIS MyHUIMIIATLHON YCIYTH B MOJCUCTEMY BEIEHHs TOKYyMEHTAllUHU
aBTOMATHU3UPOBAHHOM ~ HMH(QOPMAIMOHHON  CHCTEMBI, IpEAHA3HAYEHHOH IS
OKa3aHWs OCYAaPCTBEHHBIX M MYHHLUIIANBHEIX YCIIYT;

M3BEIIACT 3asBUTEISI (€ro MpelICTAaBUTENS) CIIOCOOOM, YKA3aHHBIM B
SWIBJICHUM, O  PE3YNbTaTe IPEOCTABICHUS MYyHMLUIATBHON YCIyTH H 0
BOSMOYKHOCTH IIOJIyYE€HHUS Pe3yIIbTaTa IPeJOCTaBICHNS MYHUIUIIATBHON YCIYIH B
Oprane mmu 8 ML,

VcnonHenne mpomlexyp IpH HalMYMH — TEXHUYECKOH BO3MOMKHOCTH
OCYUIECTBISIETCS B ABTOMaTUYEeCKOM  pPE&XHME  C  HCIIOJIb30BAHHEM
ABTOMATU3MPOBAHHOX ~HH(M)OPMALMOHHONW CHCTEMBI, IPEIHA3HAUEHHOM IS
OKa3aHHU rOCYAapCTBEHHBIX M MyHUIAIIATBHEIX YCIYT.

AIIMAHHCTPATHBHBIE IPOLEYPHI, YCTAHABIHBAEMBIE HACTOSIIEM IIyHKTOM,
BBIIOHAIOTCS. B TEYEHHE OJJHOIrO paboyero MHS CO JIHS IIOANUCAHUS JOKYMEHTa,
ABJAIOIMErOCS  pE3yNbTaTOM — HPENOCTAaBIEHHs  MYHHLHIIANBHOM  yCITyrH,
YUOJTHOMOYEHHBIM JIOJDKHOCTHBIM oM Oprana (Opranom).

PesynpraTamMm BEITONHEHUS] AIMHUHHCTPATUBHBIX NPOLENYD SIBISIFOTCS:
pasMEIICHNE CBENCHUH O PEe3yIbTaTe MPeJOCTABICHHSI My HUIUNIATBHON YCIYIH B
MH(QOPMALMOHHBIX CHCTeMaX, H3BELIEHHE 3asBUTENs (ero IPENCTaBUTENS) O
pE3yIbTaTe MPENOCTABIECHNS MyHULUIIATBHON yCIIYTH U CIIOCO6ax €ro MOMyYeHHsI.

3.7.3. Ilopsamox BbITauM (HampaBleHHs) pe3yibTara [IPEIOCTABICHUSI
MYHUIHATIAIbHON YCIIYTH:

3.7.3.1. Tlpu oOpameHHE 3asBUTENs 3a PE3yJIHTATOM MYHULIUIIATIbHON
yenyru B MOLI, pabotaux M®LI BbIaeT 3asBHTEIFO Pe3YIIbTAT MYHULUTIATbHOMH
YCIyrd B OpMe 3K3eMILIApa IEKTPOHHOIO TOKyMEHTa Ha GyMaKHOM HOCHTEJIE.
IIo TpeboBaHMIO 3asABUTENS BMECTE C SK3EMILIIPOM BJIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)KHOM HOCHTEJe eMy HPeIOCTABILETCS SK3EMILISD 3JIEKTPOHHOI'O JOKYMEHTA
IyTeM €ro 3aluCH Ha CBEMHBIH HOCUTENb HMH(GOPMAIMH WM HaIpaBIeHUS
OK3EMILIIPA SJIEKTPOHHOIO JOKYMEHTA 110 3JIEKTPOHHOM TIOUTe B aIpec 3asBHTEII.
IIpu samucn Ha cheMHBIN HOCHTENb UH(OPMAIMH MM HAIPABICHUU 3K3eMIUTSIpa
DJICKTPOHHOTO  NOKYMEHTa, Ha OCHOBE KOTOPOIO COCTABJIEH  3K3EMILISp
SJICKTPOHHOIO JIOKyMEHTa Ha OyMaXHOM HOCHTEJE, MO 3JIEKTPOHHOH [OYTe
MICHTUYHOCTD  TAKOTO  3K3EMIUIpa 3JIEKTPOHHOIO JOKYMEHTA 3K3eMILIIPY
SJIEKTPOHHOIO OKYMEHTa Ha OyMa)KHOM HOCHTENE 3aBEPAETCS YIIOTHOMOUEHHbIM
COTPYIHUKOM C HCIIOJIb30BAHUEM YCHICHHOW KBaNU(DUIUPOBAHHON 3J1€KTPOHHO
MIOATTUCH.

AIMAHHCTPATUBHBIE TIPOLENYPHI, YCTAHABIMBAEMBIE HACTOSIIHM IIyHKTOM,
BBIIONIHAIOTCA B IOPA/IKE OYEPETHOCTH, B J€Hb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMeHToM padoTsr M1,



PesynpraTaMu  BEIIONHEHWS AIMUHUACTPATUBHBIX IIPOLEIYD SBISIOTCS:
dukcarms hakTa BBIAYM PE3yNBTATa IPENOCTABIIEHHS MYHHIHUIAIbHON YCIYTH B
AVC M®LI, pesyipTaT NpeaoCTaBICHHS MYHUIUITAIBHOM YCIYTH, BBIIAHHBIN
3a5BUTEITIO.

3.7.3.2. Tlpu oOpaileHud 3asBuTelns 3a pe3ynbTaTOM MYHUIIUIIAILHOMN
yelayru 4vepes PecriyOnumKaHCKHH TOpTan 3asBUTENO B JHYHBIH KaGUHET
ABTOMAaTHYIECKH HANpaBIIAETCA BJICKTPOHHBIM 00pa3 JOKyMeHTa, SBISIONIErocs
PE3YABTATOM  TIPEIOCTABICHUS ~ MYHUUMIAIBHON  YCIYrH,  IOINUCAHHBIH
YCHUIICHHOH KBaTM(UIUPOBAHHON OJIEKTPOHHON MOMMUCHIO YIIOJIJHOMOYEHHOTO
noJokHocTHOTO Jtnia Oprasa (Opranom).

AZIMVHHCTPATHBHBIE TPOLEYDPHI, YCTAHABIHBAECMbIC HaCTOAIIUM ITyYHKTOM,
BRINOIHAOTCA B NICHb  NOANMCAHWs  JIOKYMEHTa,  IOATBEPIKIAOLIEr0
NpenocTapieHue  (OTKas B IPENOCTABIEHHMM) MYHULIUIATBHOLN YCIYyTH,
YIOJIHOMOYCHHBIM NOJKHOCTHBIM JinioM Oprana (Opranom).

PesynbraTamMu BEIIONHEHUS aJMHHHCTPATHBHEIX IPOLEAYD SBIISIFOTCS:
HalpaBieHue (IPefOoCTaBIeHUE) C UCIIONB30BAHIEM PecnyOnuxanckoro moprana
SIBUTCIIO  IOKYMEHTa, IOATBEPKIAMOIIEr0 IMPeNOCTaBIeHHe MYyHHUIHIATILHON
YCIyru (B TOM YHCle OTKa3 B IIPEIOCTABIEHHH MYHHUIUTIATHHOIN YCIYTH).

3.7.3.3. Ilpu oOpaineHun 3asBuUTels 3a pe3yIbTaTOM MYHHUIIUITAILHON
yenyru B OpraH, DOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIZla4y (HalpaBieHHE)
AOKYMEHTOB,  BBINACT 3ajBUTEIIO Pe3yJdbTaT MYHHUMIATbHOH ycmyrd. I[lo
TpeOOBAHUIO 3asBUTENSA BMECTE C 3K3EMILISIPOM BJICKTPOHHOI'0 JOKYMEHTa Ha
OyMaXHOM HOCHTelle eMy IIPeOCTABIAETCS SK3EMIISIP 3JIEKTPOHHOIO JOKYMEHTA
OyTeM €ro 3allMCH HA CHEMHBIH HOCHTENh MH()OPMALWM WM HarpaBleHus
SK3EMILIApa 3JIEKTPOHHOTO NOKYMEHTA I10 3JIEKTPOHHOM IT0UTe B afipec 3asBHUTeIIS.

AJIMHHUCTPATUBHBIE IIPOLIELYPHI, YCTAHABIUBAEMBIE HaCTOSIIUM ITyHKTOM,
OCYIICCTBIIAIOTCS B IOPANKE OYEPETHOCTH, B JEHb NPUOBITUS 3asBUTENS B
COOTBETCTBHU C [IpaBuiamMu BHYTPEHHETO TPy JOBOTO pacnopsaxka Oprana.

PesynbratoM BBIIOIHEHHS —aIMMHECTPATHBHBIX MPOLIENYP  SIBIISIFOTCS:
drkcanus Gaxra BbIIAYM PE3yIBTATA IIPEIOCTABICHHS MYHHIUIAIBHON YCIIYyIY B
ABTOMATH3UPOBAHHOM ~ MH(OPMANMOHHON CHCTEMe, IIpeIHA3HAYEHHON IS
OKa3aHWs rOCYAapCTBEHHbIX W MyHHUITUIIAIBHBIX YCIIYT.

3.8. HcnpaBienne TeXHUYECKUX OIIHOOK

3.8.1. B cmydae oOHapyXeHHS TEXHWUYECKOH OIIMOKH B JIOKYMEHTE,
ABICIFOTIEMCS  pE3yJIbTATOM MYyHMIMITANBHOW YCIIyTH, 3asBUTENb HAMpABISET B
Opran:

3asBlICHHEe OO0 UCIPAaBIEHMHM TEeXHUYECKON OLIUOKH (mpumnoxenune N2 4 x
HacTOSAIIEMY aIMUHUCTPATUBHOMY PETTIAMEHTY );

AIOKYMEHT, BBIJIAHHBIH 3asBUTEIIIO KaK Pe3yNIbTaT MyHUIUNATBHON YCIyTH, B
KOTOPOM COZNEPIKUTCSA TEXHUYECKas: OINOKa,

AOKYMEHTRI, HMCIOIME FOPHAMYECKYIO CHIy, CBHJETENLCTBYIOUIHE O
HaJIMYUM TEXHUYECKON OIIMOKH.



3asBienue 06 UCIIPaBIICHUN TEXHUYECKOM OIIMOKH B CBEECHUSX, YKa3aHHBIX
B JIOKYMEHTE, SBIIMIOLUICMCSI PE3yJbTaTOM MYHUITUIAIbLHON YCIYTH, IIOmAeTCs
3assBUTENIEM (YIIOJIHOMOYEHHBIM IPEICTABUTENIEM) IIOYTOBBIM OTIIPABICHUEM (B
TOM ~ HHCJIE€ C  HCIOJb30BaHMEM  BJIEKTPOHHOI O4YThI), JUOO  4Yepes
Pecmybnukanckuii mopran uma ML,

3.8.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB,
OCYIICCTBIACT IIPUEM 3asBI€HMS 00 WCHPABICHUH TEXHUIECKOL omnbKH,
PErMCTPUPYCT  3asBI€HHE C IPUIOKEHHBIMH JOKYMEHTAMH U repenaeT ux
AODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 38 06paboTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHbIE [POLENYPBI, yCTaHABIMBACMBIE HACTOSINMM ITyHKTOM,
BBITIOJIHSFOTCA B T€UEHHE OJJHOTO pabodero JHS ¢ JaTh PEruCTpaLUU 3asIBJICHUS.

PesynpTaTamMu  BEITONHEHUS AIMUHHCTPATUBHBIX IMPOLUEAYD SBISIOTCS:
[IPUHATOC M 3apeTHCTPUPOBAHHOE 3asBIICHWE, HAIIPABICHHOE HA paccMoTpeHue
AODKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. JIOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE 34 00paboTKy IOKYMEHTOB,
pacCMaTpuBaeT NOKYMEHTBl M B LENAX BHECEHWs MWCIIPABICHHUH B JIOKYMEHT,
ABIAIOIIUACS — PEe3yNbTaTOM  IIPEIOCTABIICHHMS MYHUIUIIATBHON  yCiayry,
OCYIIECTBILICT IIPOLEYPHI, TPELYCMOTPEHHBIE IIYHKTOM 3.5 aIMAHUCTPATUBHOIO
pErilaMeHTa, ¥ BBIJIACT UCIPABIEHHBIH JOKYMEHT 3asSBUTEIIO (yIIOJTHOMOYEHHOMY
IPEACTABUTEIIIO) JINYHO O] POCIIACE C U3bIATUEM y 3agBUATENSA (YIIOJTHOMOYEHHOIO
npe/:LCTaBHTeJIﬂ) OpuI'MHala TOKYMEHTa, B KOTOPOM COAEPXKHUTCA TeXHHUECKAas
ommbKa, WU HallpaBlIA€T B a[peC 3asBUTENId IIOYTOBBIM OTHpABICHHEM
(IOCPENCTBOM  BIIEKTPOHHOI IIOYTBI) TIUCEMO O BO3MOXKHOCTHU [IOJIyYeHUsI
AOKYMEHTa IIpu NpepocTabieHny B OpraH OpUTHHANA NOKYMEHTa, B KOTOpPOM
COACPIKHUTCS TEXHUYECKAS OIIHOKA.

AJIMUHUCTPATHUBHEIE IIPOLCAYPBI, YCTAHABIUBAEMBIE HACTOSIIMM IIyHKTOM,
BBIITOTTHSAIOTCA B T€YEHHE NBYX paboumx nHEH Iocie OOHapYKEHUS TeXHUYIECKOMN
OIIMOKK HIIA TIONyYEHHUS OT J06Oro 3aMHTECPECOBAHHOIO JIMIA 3asBJIEHUS O
JOITYLICHHOM OIITU0OKe.

PesynbpraTamMu BBITTONHEHHS aIMUHUCTPATUBHBIX IIPOUEAYDP SBISIOTCS:
BBIJIAHHBIN (HallpaBIIeHHBIN) 3asBUTEITIO JIOKYMEHT.

4. Ilopsitok u popMBI KOHTPOJIS 32 IPeNOCTABICHHEM MYHHUHIAJIbHOH
yCJIyru

4.1. ITops/IoK OCYIIEeCTBIEH S TEKYIIEro KOHTPOJIA 32 COOMONEHUEM U
HCIIOJIHCHUEM OTBETCTBEHHBIMU JTOJKHOCTHBIMU JTAIIAMM TTOIOKEHHU
aAMUHUCTPATUBHOI'O PErNaMeHTa M HHBIX HOPMAaTHBHBIX ITPABOBBIX aKTOB,
YCTaHaBIMBAIOIIMX TPEOOBAHUS K IPEIOCTABIEHHIO MYHHIMIATHHOMN YCIIyTH, a
TaK)Ke TIPUHATAEM UMHU pPEIleHAH

KOHTpOI[B 32 IIOJIHOTOM M KadyeCTBOM IpeaoCTaBICHUA MYHUILTAIAJIEHOM
YCIYTH BKJIIOYaeT B ce0s BBIABIICHUE U yYCTpaHeHnue HapymeHHfI IIpaB 3aHBHTeHeﬁ,
[IpoBEeacHUE ITPOBEPOK CO6J'IIOI[€HI/IH HPOLEnyp IIPEIOCTaBICHUSI MYHUIIUIAJIbHOU



YCIYrd, TOINTOTOBKY PELICHHH Ha JeHCTBHs (Ge3nmelcTBHE) HOMKHOCTHBIX JINALL
OpraHa MECTHOT'O CaMOYTIpaBJIEHUS.

dopMaMu KOHTPOJISL 3a COOIIOJEHHUEM HCIIOTHEHUS aIMUHUCTPATUBHBIX
IIPOLENYD SIBISIOTCS

1) mpoBepka u cornacosanme IIPOCKTOB NOKYMEHTOB II0 MPeNOCTABICHHUIO
MYHULHIIAJILHOU YCITYTH;

2) IPOBOZMMEIE B YCTAHOBIEHHOM IIOPSAIKE  TIPOBEPKU  BEIECHUS
JIeJIOIIPOU3BO/ICTBA;

3) IpOBENICHHE B YCTAHOBJIEHHOM IIOPSIIKE  KOHTPOJIBHBIX  ITPOBEPOK
COOJIIOIEHHS TIPOLIEY P IPEIOCTABIEHUS MYHULIUTIAIBHOM yCIIyTH.

B memsax Tekymiero KoHTpos HUCIIOJIB3YIOTCS CBENECHHUS, HMEIOIMecs B
SIIEKTPOHHOU 0ase NaHHBIX, CIyKeOHas KOPPECTIOHACHITYS, YCTHAS U IIUCHMEHHAS
UH(OpMaIHs JOJDKHOCTHBIX JIALL, OCYIIECTBIISIFOIIIX BBIIIOJIHEHHE
aIMUHHCTPATUBHBIX TIPOLENYD, KYPHAJIBI y4eTa COOTBETCTBYOLHX JIOKYMEHTOB U
JIpyTUA€ CBEJIEHHUS.

Hnst ocymiecTBnennst  KOHTpoist  3a COBEpLICHUEM  IEHCTBUH  Ipu
HIPENOCTABICHUN MyHULUNAIBHON YCIYTH U NPUHATHH PEIIEHUH PYKOBOIUTENIO
OpraHa MECTHOTO CaMOYNPAaBIICHUS TPEINCTaBISIOTCS CHPaBKH O pe3yJipTaTax
[IPEIOCTaBICHUS MYHULUIIATBHON YCIYIH.

O cnydasx W OpWYMHAX HAPYIIEHUS CPOKOB, IIOCJIENOBATEILHOCTH U
CONICPKaHNd aIMUHUCTPATHBHBIX IPOLEAYP MOJDKHOCTHBIE JIHIA HEMeEIJIeHHO
HH(QOPMUPYIOT DPYKOBOAMUTENsS OpraHa, OPETOCTABIIAIONIET0  MyHUITUIATBEHYIO
YCIYTY, & TAaKKe NPEAIPUHUMAIOT CPOYIHBIE MEPHI IT0 YCTPAHEHHUIO HAPYIIICHHUH.

Texkymmuii KoHTposnb 3a CcoOTIOIEHHEM IIOCJIEIOBATENILHOCTH  JTEUCTBHIA,
OIPEACICHHBIX  aIMUHUCTPATUBHBIMU  TIPOLEAYPaMH [0  HPEIOCTABICHHUIO
MYHUIUIIATBHOW YCIIyTH, OCYIIECTBIIIETCS 3aMECTHTENIeM PYKOBOJIMTENSL OpraHa
MECTHOIO  CaMOYIIDABIICHHS, OTBETCTBEHHBIM 32 OPraHHU3allMI0 pabOTHl IO
IIPENOCTABICHHIO MYHUUNATHEHOMH YCIIyTH, HaYyaJIbHUKOM oTnerna,
OCYIIECTBIIAIOMEro OPTraHu3aluio paboThl M0 MPENOCTABIEHUIO MYHHIMIIANLHON
YCIIYTH.

[lepeuenp DOMKHOCTHBIX JIHII, OCYIIECTBIIIOUINX TEKYIIUH KOHTPOJIb,
YCTaHABIMBACTCS  TIOJIOKCHUAMU O CTPYKTYPHBIX IIOAPA3/elICHUSIX oprasna
MECTHOI'O CaMOyIIPaBI€HUS U JOJDKHOCTHBIMH PErIAMEHTAMH,

4.2. IIopsIoK ¥ IEPHOJUIHOCTE OCYIIECTBIICHUS TUIAHOBEIX U BHEILIAHOBEIX
HPOBEPOK IOJTHOTBI U Ka4€CTBa IIPEAOCTaBICHUS MyHHUIUIIATBEHON yCIYTH, B TOM
HHCIIe TTOPSAZOK U GOPMBI KOHTPOJIS 32 TIOTHOTOM M Ka4eCTBOM MIPEIOCTaBICHHUS

MYHHUITUIIAIBHOM yCITYTH

4.2.1. KoHTpOIB 32 MONHOTOM B Ka4eCTBOM NIPENOCTABICHHUS
MYHHUIUIIATEHOM YCIIYTH OCYIECTBILIETCS B (hopMax:

1) mpoBegeHus mpoBepok;

2) paccMOTpeHns Kanob 3asBUTeNel Ha qeficTBIS (6esneiictBue) Oprana, a
TaKKe MX MO/DKHOCTHBIX JIUII, MYyHUIUIIATBHBIX CITyKALITHX.



4.2.2. B nensx OCYILECTBIICHUS KOHTPOJIS 32 MOJHOTON 1 KayecTBOM
IIPEOCTABIICHUS MYHUIIUTIAIBLHOM YCIIyTH TIPOBOJSATCS IIJIAHOBBIE U BHEIIAHOBLIC
IpoBepkH. Ilopanox u neproamanocTs OCYLICCTBIICHUS] IJTAHOBEIX IIPOBEPOK
YCTaHABIMBACTCA MaHOM paboTel Oprana. IIpu npoepke mMoryT
pacCMaTprUBaTBCsI BCE BOIIPOCKI, CBI3AHHBIE C IIPEIOCTAaBICHHEM MYHUIUTIAIBLHOMN
YCIYTH (KOMITJIEKCHBIE IIPOBEPKH ), HITH OTHENTbHbLIH BOIIPOC, CBSI3aHHBIH ¢
IIPENOCTAaBICHUEM MYHHIAIAILHON YCIYTH (TeMaTudeckue nposepkw). ITposepka
TAKOKe MOXET IPOBOANTHCS 10 KOHKPETHOMH 5Kaiobe 3asBUTEIIS.

4.2.3. BHeniaHoBEIe IIPOBEPKH NMPOBOMASATCS B CBSI3H C MIPOBEPKOH
YCTPaHCHUS paHee BBIABICHHbBIX HAPYIIEHUH aIMUHUCTPAaTUBHOTO PerjlaMeHTa, a
TakoKe B CIryvae IOy4eHus kKanob 3asBUTeel Ha AerctBus (6esneiicTrue)
Oprana, a Takke UX TOKHOCTHEIX JHI, MyHULUTATBHBIX CITYKAIHX.

4.2.4. Pesynprathl IIPOBEPKH O0(OPMILIIOTCS B BUe akTa NIPOBEPKH, B
KOTOPOM yKa3bIBaIOTCS BBISIBIEHHbIE HENOCTATKY I IIPETOXKEHHUS 110 UX
YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTE OMKHOCTHEIX JIUIT OpraHa, Ipea0CTaBIISFOIIErO
MYHHUIHIIATbHYIO YCITYTY, 38 PEIeHUS U 1eHCTRIS (GesneficTBue), mpuHUMaeMbie
(ocymecTpiseMbIe) Hmu B Xoxe [PENIOCTABICHUS MyHUIMIIATIBHON YCITyTH

ITo pesymbraTam IIPOBEICHHEBIX IIPOBEPOK B CIIydae BBIABIICHUS HapyIIeHUN
[paB  3asBUTENCY BHHOBHLIE JIHIA IIDHUBJICKAIOTCS. K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHONATEIBCTBOM POCCHitCKoi Deneparuy.

PyxoBomurens oprana mecrmoro CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTE
34 HECBOCBPEMEHHOE PACCMOTPEHHUE 3asBIICHMIA.

Pykosozurens (3amecturens PYKOBOIUTENSA) CTPYKTYypPHOTO IoApas3ieIeHus
OpTaHa MECTHOI'O CaMOYIpPaBIIEHUS HeceT OTBCTCTBEHHOCTD 338 HECBOEBPEMEHHOE
¥ (MJIH) HeHaIexalee BBIIIOTHEHUE 8 IMUHUCTPATUBHBIX JEUCTBUH, YKa3aHHEBIX B
pasnene 3 alMUHHUCTPATHBHOTO periamMenra.

JlOIDKHOCTHEIE NTHIA ¥ HHbe MYHHULHUIIATbHBIC CITyXallHe 3a pelleHus U
JIeUCTBUA (GezneiicTrue), [IPUHEMAaeMble  (OCYINECTBIsEMElE) B xXome
[IPEAOCTABICHUS  MYHUIUIIAIBLHON YCIYru, HECYT OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM 3aKOHOATEIbECTBOM MIOpSITIKE.

4.4. TTonoxenws, XapaKTEePU3YIOLIHUEe TPeOOBAHUS K IOPANIKY ¥ (pOpMaM KOHTPOJIsE
3a IPETOCTAaBICHUEM MYHUITUTIAILHOH YCIYTH, B TOM YHCJIe CO CTOPOHBI MPasK/iaH,
UX O0BbEIMHEHNH U OpraHu3aIHii

Konrtpons 3a mpenocrasmenmem MYHHLUIATBHON YCIYTH CO  CTOPOHBI
TPpaXIaH, ux OObeNUHEHUH wu OPTaHM3alMH, OCYINECTBISIETCS OCPENCTBOM
OTKPBITOCTH  NEATENBHOCTH  OpraHa  MecTHOro CaMOyTIpaBIe€HHUs  Npu
HIPCNOCTABNCHUE MYyHULIMIIANBHON yCIIyrH, [IOTy4€HHs TIOJNHOM, aKTyalbHOH u
AOCTOBEPHOU HH(bOpMAIHH O HOPANKE TIPENOCTaBIEHHsT MyHHIUIIAIBHOMN YCIIyTH
M BO3MOXHOCTU HOCYIeOGHOTO PaccMoTpenus obparennii (xano6) B rpolecce
HPCAOCTABNICHMS MYHUIMIIATBHON YCITYTH,



S. locyne6uprii (BHECYyneGHBII) TOPS0K 002kaT0OBaHUS pelnennii u AEeHCTBHI
(GespeiicTBus) Oprama, npeaocrasJjsiloniero MYHHIHIAJIBLHYIO yCJIyTYy,
MHOro¢yHKIHOHAILHOTO LIIEHTPA mpeaocTaB/IeHUus TFOCyAapCTBEHHBIX U
MYHHIMIIAIbHBIX YCIIyT, OPraHH3alUHH, yKazaHHBIX B yactu 1.1 craTby 16
DenepanbHOro 3aK0Ha N9210—(I)3, a4 TaKiKe UX JOJIKHOCTHBIX JIMII,
MYHHIHOATbHBIX C/TyKaIHX, pAGOTHHKOB

5.1. 3asgBurenn wumeror IIpaBO Ha OOXkajoBaHWe B J0CYynebHOM mopsike
PeUIeHUH W jpeHcTBUiL (GesneticTBus) Oprana,  mpenoCTaBISIOIIEro
MYHHIUTANBHYIO  YCIIYTY, IOMKHOCTHOLO JIMLa  OpraHa, IpPeIoCTaBIISIOIEro
MYHULHIAIBHYIO yCIIYTy, MYHUIUIAILHOLO CIIY)KaIlero, pyKOBOIUTENS opraua,
MPCAOCTABILSIIOIETO MyHHLUNATBHYO YCIYTy, MHOrOQGYHKLIHOHAIBHOTO LEHTpa,
pabOTHUKA MHOTO()YHKIHOHATLHOLO HCHTPa, OpraHM3alui, IHperycMOTPEHHbIX

4acTero 1.1 cTaTeu 16 DenepabHOro 3akoHa NO 210-®3, a Takxe ux PabOTHHKOB.
3asBUTEIh MOJKET o0paTuThCS ¢ XKaloOOH, B TOM 4Yucie B CIIEAYFOIIUX
CIydasx:
1)  Hapymenue CPOKa  perucTpanuu 3ampoca o NIPEIOCTaBIIEHUH
MYHULHUIIATbHOR YCIIyTH, 3ampoca, YKasaHHOro B crarbe 15.1 DenepanbHOro

3akoHa N2 210-d3;

2) HapymeHme cpoka IIPETOCTABIICHUS. MYHHUITUTIANBHOLN ycnyru. B
YKa3aHHOM ciy4ae mocyneGHOe (BHECYEGHOE) 06> KanoBanme 3asiBUTEJIEM
PeLIeHNH U neACcTRUiA (GesmeticTus) MHOTO(YHKIIMOHATBHOTO LeHTpa, paboTHUKa
MHOTOQYHKIIHOHATBHOTO OCHTpa  BOSMOXHO B ciyyae, ecmd  ua
MHOTO(YHKIIMOHATBHBIIH LUEHTP, PELIeHUs U NeHCTBUS (GesneiicTre) koToporo
0OXayIOTCS, BO3JI0OKEeHA QYHKIHA 110 TIpemocTaBieHmro COOTBETCTBYIOIIUX
MYHULIHUIIAIBHBIX YCIYT B IOJIHOM 0ObeMe B HIOPSIIKE, ONPENEIEHHOM YacThio 1.3

cratey 16 DenepansrOro 3axoma N2 210-®3;

3) TpeboBanwme Y B3adBUTEIS NOKYMEHTOB WU HHGOpManuu 6o
OCYIICCTBICHUS NEHCTBHUMN, NpencTaBiIeHHe M OCYIIECTBIICHHE KOTOPBIX He
IIPEyCMOTPEHO HOPMATHUBHLIMHI [IPaBOBBIMH aKTaMH Poccuiickoii Deneparuny,
HOPMATUBHBIMU IPABOBBIMU AKTAMK Pecry6nmuxu Tarapceran, MYHHULHUITATEHBIMHA
UPABOBBIMHU aKTaMU JISI IPEOCTABICHMUS MYHULIUIIAIBHON YCIIyTH;

4) oTka3 B mpueme MIOKYMEHTOB, IIPEIOCTaBICHIE KOTOPEBIX MPENYyCMOTPEHO
HOPMATHBHBIMH NPaBOBBIMU AKTAMMH Poccuiickoit Denepanun, HOPMAaTUBHBIMHA

5) oTka3 B mpenocTaBienuu MYHULUNAIBHON YCIIYTH, €CIM OCHOBAHMS
OTkasa He IpenycMOTpeHs! (enepanbHbIMuU 3aKOHAMH M TPUHATHIMU B
COOTBCTCTBUM C HUMH HHBIMH HOPMATHBHBIMU IIPAaBOBBIMH aKTaMu Poccuiickoii
Denepanum, 3aKOHAME ¥ HHBIMK HOPMAaTUBHBIMU ITPABOBBIMHU aKTAMH Pecniy6nuxu
Tatapcran, MymuIMDATEHEME [PABOBBIMM  aKTaMH. B  ykazaHmoMm Cllydae
nocyiedHoe (BHECYIEOHOE) 06)aTOBAHME 3aSBUTEJICM pEIIeHUN W HeHCTBUL
(GesneticTaus) MHOTO(QYHKIIHOHATBHOTO LIEHTpa, paboTHuKa



MHOTOQYHKIIHOHATEHOTO UCHTPA ~ BOSMOXHO B ciywae,  ecum Ha
MHOTO(QYHKI[HOHAJTBHEII HEHTD, PeIleHUs U NeHCTBUS (GesneiicTaue) KOTOpOro
OOXAIYFOTCSI, BO3JIOKEeHA QYHKIMS 10 mpenocrabienmo COOTBETCTBYIOIIINX
MYHULHUIIABHBIX YCIYT B MONHOM 06BbeMe B [IOPsIZIKE, OIIPENENICHHOM YacThio 1.3

craTbu 16 @enepanprOro saxona NO 210-D3;

6) 3arpeGopanme c SAABUTCIISL TIPU  NIPENOCTABIICHHKI MYHULHATAIbHOH
YCIYTH IIaThl, He HPENYCMOTPEHHONW HOPMAaTHBHBIMMU IIPAaBOBBIMH  aKTaMU
Poccuiickoit Denepalivy, HOpMaTHBHBIMU IIPaBOBBIMU  akTamMu  PecryGiuku
Tarapcran, MmyHUIMTIATE HEME [PaBOBBIMHU aKTaMU;

7)  orkas OpraHa, TpenoCTaBISIOIIEro MYHHIHNAIBHYIO  yciyry,
AOJDKHOCTHOIO JiMIla  Oprasa, [IPETOCTAaBIISIOIIETO MYHUIUIIAIBHYIO  YCIIyTY,
MHOTOQYHKITHOHAIEHOTO LEHTpa, pabOoTHUKA MHOTO(YHKITHOHATBEHOTO LEHTpa,
OpraHu3aIHii, HPENYyCMOTPEHHBIX YacThio 1.1 craThu 16 DenepansHOro 3axona N2
210-®3, nmu ux PabOTHHKOB B HCIPABICHUN MOIYIIEHHBIX UMH OIICYaTOK 51

AOKYMEHTaX JMOO HapylLIeHWe YCTaHOBICHHOLO CpPOKa TaKWX HCIpaBleHHH. B
YKa3aHHOM ciy4yae mocyneGHOe (BHECYEGHOE)  06sKanmOBaHME 3asgBUTEIIEM
PEeLIeHUH U nefcTBUM (GesmelicTrus) MHOTOQYHKIHOHATEHOTO LIEeHTpa, paboTHHKA
MHOTO]YHKIIMOHATBHOTO HeHTpa ~ BO3MOXHO B cioywae, eciu Ha
MHOTO(YHKIIMOHAILHBIH HCHTD, PELICHUS U AeHCTBUS (GezneticTaue) KOTOPOIro
00XaNyIoTes, BO3JIOXKeHA OYHKIHS 10 mpemocTaBienmIo COOTBETCTBYIOILIUX
MYHULMIATBHBIX YCIYT B [IOJHOM 0OBbeMe B IIOPsIIKE, OMPENeICHHOM YacThio 1.3

crate 16 @enepansHoro 3axoma N2 210-03;

8) HapylleHHe cpoka mim HIOpsZKa BBITAYM TOKYMEHTOB IO pe3yibTaTtam
[IPEAOCTABICHUS MYHHUIUTIAIbHOL YCIIyTH;

9) mnpuocraHoBIEHME IIPEAOCTABICHUS MYHULIUTIAIBHOMN YCIyru, eciu
OCHOBaHMS MNPUOCTAHOBJICHUS He [IPEAYCMOTPEHbI (enepanbHEIMU 3aKOHAME 1
UPUHATBIMUA B COOTBETCTBHUHU C HUMH HHBIMH HOPMaTHBHBIMH IIPaBOBBIMU aKTAMU
Poccuiickoit Dezepalii, 3aK0HAME ¥ HHBIME HOPMAaTHUBHBIMU IIPABOBLIMH aKTaMU
Pecriy6nuku Tarapceram, MYHUIIUTIAIEHBIME IIPABOBEIME akTamu. B YKa3aHHOM
Clydae pmocyneGHoOe (BHECYIEGHOE)  06XKATOBAHTE 3asgBUTEIIEM DpEIICHUH u
NEeUCTBUM (GesneticTrs) MHOTO(YHKIIHOHAIEHOTO LIeHTpa, paboTHWKa
MHOTO(QYHKITMOHATEHOTO UCHTpa  BO3MOXHO B cioyyae, ecim  pa
MHOTO(QYHKIIMOHATbHbIH HCHTP, PCIUEHUS W HeHCTBUS (GezneiicTBue) KOTOpPOTO
0OXKalyIoTcs, BO3JOKeHA QYHKIHES 10 mpenocTaBieHmIo COOTBETCTBYIOIIIUX
MYHUIATIAIBHBIX YCIYT B IIOJIHOM OOBeMe B LIOPSIZIKE, OMPENENICHHOM YacThio |.3

crateu 16 OenepaasHoro 3axoma NO 210-D3.

10) TpeGoBanme y 3aspurens [IpH [IPETOCTaBIEHUN MYHULIUIAIBHON YCIIYTH
AOKYMEHTOB MU UH(OPMALMH, OTCYTCTBHE U (H1M) HeocToBepHOCTS KOTOPEBIX He
YKasbIBAJIUCh IIPU NEPBOHAYATIHHOM OTKA3e B IIPUEME NOKYMEHTOB, HEOOXOMMMbIX
AJIA - NPENIOCTaBIEHU  MYHHUIMIAIbHOMN yenyra, nmb0 B TpenocTaBIeHHU
MYHUITUTIAIIBHON YCIIYTH, 33 MCKIIIOUSHHEM CJIyHdaeB, TIPEyCMOTPEHHBIX TYHKTOM
4 yacty 1 cratem 7 Denepansroro 3akoma N2 210-@3. B ykazanaOoM Clly4yae
nocynedHoe (BHECYNEOHOE) 06KanmoBaHMe 3asBUTEJIEM DEIIeHWH U JeHCTBH



(Ge3meticTBus) MHOTO(QYHKIIHOHATBHOT'O LIEHTpa, paboTHUKa
MHOrO(YHKIIHOHATBFHOTO  II€HTPA  BO3MOXKHO B Cly4yae, eclh  Ha
MHOTO()YHKIIMOHAIBHBIA [EHTP, PelICHHS W JeHCTBHS (GesmeifcTBHE) KOTOpOro
OOKAIyFOTCS, BO3NMOXKeHa (GyHKIUS 110 [PEeIOCTABICHHIO COOTBETCTBYIOLINX
MYHHIHIATIBHBIX YCIYT B IIONHOM 00BEME B MOPSIKE, ONPEIETICHHOM 9acThio 1.3

crateu 16 @enepanbroro 3akona N2 210-D3.

5.2. JKanoba nomaercs B MuCbMEHHOM ¢GopMe Ha GymakHOM HOCHTENE, B
DJIEKTPOHHOM (opMe B opraH, NperOCTABISIOLIHIL MYHUIMIIANEHYIO YCIIyTYy,
MHOTO(YHKUMOHANBHBIA  LEHTp 6o B COOTBETCTBYIOUIMH  Oprau
FOCYTapCTBEHHON BIIACTH, SABIAIOUIMIC yupeIuTeneM MHOTO(YHKITHOHAIEHOTO
UeHTpa (Hajee - yYpemuTelh MHOrO(GYHKIMOHATBHOIO LEHTPA), a TaKXe B

OpTaHU3allNY, TIPelyCMOTPEHHBIE YacThio 1.1 crateu 16 ®enepansroro 3axona NO
210-@3. JKanoObl Ha pelIeHus U NeiCTRU (GesneticTBue) pykoBogHTENIS oprasa,
[IPEAOCTABIIAIOIEIO MYHUIMIIATBHYIO YCIIYTY, IOJAIOTCSA B BBIIIECTOSIIIALN opraH
(mpr  ero wHammumu) 1m6GO B ciydae ero OTCYTCTBHsI PacCMaTPHUBAIOTCS
HEIIOCPENCTBEHHO PYKOBOJUTENEM OpraHa, IPENOCTaBISFOIIETO MYHULUNATHHY IO
yeyry. JKanmoGbl Ha pelleHHS W JeHCTBHS (GesneiicTBHe) paboTHUKA
MHOTO(YHKITHOHAJILHOIO LIEHTpa IIOAAFOTCSI PYKOBOJHUTEIIIO 3TOTO
MHOrOQYHKIMOHAIBHOTO  IeHTpa. JKamobbl Ha pelieHuss W AeWCTBUS
(GesmelicTBHE)  MHOTOGYHKLIHOHAIBHOIO LUEHTpa  IOJAIOTCA  YUPEIUTEINIO
MHOTOQYHKIMOHAIBHOTO HEHTpa HIIH AOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOPMATUBHBIM IPaBOBbIM aKToM Pecry6imku TaTaperan. JKano6s! Ha pelienus u
netictBust (GesnelicTre) paGOTHHUKOB OpraHU3AlWi, IPEyCMOTPEHHBIX YaCThIO
1.1 craten 16 @enepanbproro 3akona N2 210-D3, momaroTcsi PyKOBOIUTENSIM 5THX
OpraHu3aIui.

Kamoba Ha  pemeHMs W JeHcTBHS (GesneifctBue)  oprama,
HPENOCTABIIAIOIICIO  MYHUIMIIANBHYIO YCIIYTY, JOJDKHOCTHOTO JIMIA oprasa,
HPEAOCTABIIAIONIETO  MyHUIMITATBHYIO  YCIyTy, MyHULHIAIBHOTO —CIIyXAaIlero,
PYKOBOAUTEIIA Oprana, NpeROCTaBIAIONIEr0 MyHHUITUIIANBHYIO YCIYTY, MOKET ObITh
HAIPABJICHA II0 II0YTE, 1€Pe3 MHOTO(DYHKIMOHAIBHEIH IIEHTD, C HCIOMb30BAHUEM
MH()OPMaIMOHHO-TEIEKOMMYHUKAIMOHHOH ~ CeTH «HMHTepHET», OGUUMATBHOIO
caiiTa oprasa, IpenoCTaBIISIOIIETO MYHULUIANBHYIO yeiyry, Enunoro moprana
nubo Pecmybnukanckoro moprana, MH(OPMAIIMOHHON CHCTEMBI J0CYHeGHOrO
00XaloBaHusl, a TaKkKe MOXKET GBITh IIPUHSTA IPH JTUYHOM IIpUEME 3asiBUTEIIS.
KanoOa Ha perrenus u neficTBUS (GesneiicTBrE) MHOTO(YHKIIHOHAIBHOTO LEHTpa,
paboTHHKA MHOTO(GYHKIIHOHATEHOTO LEHTPa MOXeT OBITh HallpaBJIeHa 110 TI0YTe, C
UCTIONL30BaHUEM HH(pOPMAIHOHHO-TEIEKOMMYHHUKAIMOHHON CeTH «MHTepHET,
O(HIMATBEHOTO CaiiTa MHOrOMYHKIIMOHAIEHOTO nenTpa, EquHoro moprana nu6o
Pecny6rukanckoro  mopraia, MHQOPMAIMOHHOR  CHCTEMBI  10CYIeGHOTO
00XKaJlOBaHMS, & TAKKe MOXKET OBITH IIPUHATA TIPU JIAYHOM IIpHEMeE 3asiBUTEJIS.
Kanoba Ha perenus u neiicTeus (GesnelicTBrEe) OpraHu3anmii, IIPElyCMOTPEHHBIX
4acTeio 1.1 crateu 16 @enepansHoro 3axoma N2 210-®3, a Takxe ux pabOTHHKOB
MOXET OBITh HalpaBlieHa II0 I[IOYTE, C MCIOIB30BAHUEM - HMHGOPMAIHOHHO-
TCICKOMMYHUKAlMOHHON ~ ceTn  «MHTepHEeT», OOGUIMANBHEIX CaHTOB  5THX



opramusanui, ExunHoro moprama mm6o PecmyGmmkanckoro IIopTaja, a TakKxke
MOXeT OBITh IPUHATA IIPU JINIHOM IIPHEMe 3asBUTE]I.

5.3. JKanoba nomxua comepxaTs:

1) HammeHoBaHWe oOprama, TpenOCTABISIONIErO MYHUIHUIAIBHYIO YCIyTYy,
AODKHOCTHOTO JIMNA OpraHa, NPeIoCTaBISIOIEr0 My HULIUIATBHYIO YCIYTY, JH60
MYHHIIAIIANEHOTO - CIY)KAINEro,  MHOTOQYHKI[MOHAIBHOTO — LIEHTPa,  ero
PYKOBOIMTENA U (MJM) pabOTHHKA, OpPraHU3aLHiA, IIPEyCMOTPEHHBIX YacThio 1.1

crathu 16 @enepansHOro saxoma N2 210-®3, mx pykoBoguTenel u (WIInN)
pabOTHHKOB, peleHus U TeHCTRHS (GesneticTBrE) KOTOPBIX 0GKATYIOTCS;

2) amumuro, UMsl, 0TYECTBO (LIOCIIEqHEE - IIPY HAaJIMYKHU ), CBEIEHUSA O MECTE
KUTENECTBA 3aABUTEI - (QU3MYECKOTO JHIA JTUO0 HANMEHOBaHME, CBELCHHUS O
MECTE HaXOXACHWs 3asABUTEISA - IOPUANYECKOrO JIUIA, a TAKKe HOMep (HOMepa)
KOHTAKTHOTO TenedoHa, anapec (anpeca) >IeKTPOHHON MOUTHI (npu Hamwuuwm) u
TIOYTOBBIA afpec, [0 KOTOPEIM JOIDKEH GBITh HAIPABIEH OTBET 3a5BUTEITIO;

3) cBeneHUss 06 0GKaTyeMbIx PCIICHUAX M pAewcTBusix (Oe3meificTBun)
OpraHa, IMpPeNOCTaBIIAIOMIEr0 MYyHHULMUIANBHYIO YCIYTy, IOJKHOCTHOTO JIHIA
OpTaHa, IPEAOCTaB/IOUIET0 MYHULHIANBHYIO YCIYry, JIM60 MYHHLHMIANBHOIO
CILy>KalIIlero, MHOI'O()YHKITHOHAIEHOTO LIEHTpa, paboTHHUKa
MHOTO(YHKIIMOHAIBHOTO LEHTpa, OpraHM3alyi, NPeLyCMOTPEHHBIX YacThio 1.1

craTei 16 @enepanbroro 3akona N2 210-D3, ux paGoTHUKOB;

4) HOBOIBI, HA OCHOBAHMM KOTOPLIX 3asBUTENH HE COLNIACEH G pelleHreM 1
fericteueM  (OesseHiCTBMEM) OpraHa, —IIpefOCTaBISIONIErO MYHHULUNATBHYIO
YCIyTy, JHOJDKHOCTHOrO JIMIA OpraHa, IIPeJOCTaBIISIONIEro MYHUIUIIATIBHY O
YCIyTY, 700 MYHHIHIIATBHOTO CIIY’KAIIero, MHOTIO(QYHKIHOHAIEHOTO IEHTpa,
paboTHHKA MHOTO()YHKIIHOHAIBEHOTO LCHTPA, OpTraHU3aIli, MPEexyCMOTPEHHBIX
4acTeio 1.1 cratem 16 @epmepanpHoro 3zakoma N2 210-03, ux pabOTHUKOB.
3asBUTENEM  MOTYT OBITh  IIPEACTAaBIEHbI JAOKYMEHTBIl  (IIpM  Hanu4um),
[TOATBEPKIAIOIIHE JOBOBI 3asIBUTENS, JTUOO MX KOIIHUH.

5.4. IloctynmBuias xanoba IOIEKUT PETUCTpaIliid B CPOK HEe I[I037HEe
pabodero mHs, CIEAYIOLIETO 3a THEM IOCTYILICHHS.

5.5. JKanoba, moctynusinas B opras, NPEIOCTABIISIOMNN MyHUITATTATBHYIO
YCJIYTy, MHOTO(DYHKIHMOHANBHBIA LEHTp, yUpeIuTeNto MHOTO(YHKILMOHAILHOIO
LHEHTpa, B OpTaHU3allMH, IPELYCMOTPEHHbBIE YacThio 1.1 cTareu 16 DenepanbHOTO

sakona N2 210-®3, nmubo BeImIecTOSAIIMIA Opraf (IIpM €r0 HATWYUM), MOIIEIKHUT
PaCCMOTPEHHUIO B TCUCHUE NIATHAANATH paboumX JIHeH CO IHS ee PErHuCTpaIuy, a B
Cllyqae OOXKalOBaHMS OTKa3a OpraHa, PENOCTABJISIONIEro MYHHLUIATHHYO
yCIyry, MHOrOQYHKIMOHANBHOIO IIEHTPA, OpraHW3AIUi, IIPEyCMOTPEHHEBIX
4acThro 1.1 crateu 16 ®enepansHoro 3akoma N2 210-®3, B mpueMe TOKYMEHTOB y
3asABUTENL JIMOO B MCIPABICHHH NOMYIISHHBIX ONEYATOK M OIIHGOK MM B Ciydae
00XallOBaHHUsA HapylIeHHs YCTAHOBIEHHOTO CpOKa TaKUX WCIPaBIEHUN - B
TCUCHHE IATH pabOUMX JHEH CO THS ee perucTparyH.

5.6. Tlo pesympraTam paccMOTpeHHS KagoObI NIPUHUMAETCS OJHO M3
CICIYIOIIUX PEIICHUIA:



1) xanoba ynoBNeTBOPSETCS, B TOM 4HCIe B (OpME OTMEHbI [IPUHSITOTO
PEIICHUS, MCIPABICHUS MAOMYIIEHHBEIX ONEYaTOK W OINMOOK B BBIAAHHBIX B
Pe3yJbTaTe IMPEHOCTABIECHUS MYyHHIHIIAIBHOW YCIyrM MOKYMEHTaX, BO3BpaTa
S@ABUTEIO  NICHEKHBIX  CPEICTB, B3UMaHME KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTHBHBIMU TIPaBOBBIMHU aKkTamu Poccuiickoit Denmepaimu, HOpMaTHBHBIMU
paBoBBIMU  aKTamu PecmyOnuku TaTapcTad, MyHHIMNATEHBIMU [PABOBBIMH
aKTaMu;

2) B yZIOBIIETBOPEHHUM JKANOOBI OTKA3BIBAETCSL.

He nmosnmee nms, ciemyromero 3a nueM mpHHSATHS peIleHNs, YKa3aHHOIO B
HACTOAIICM TTyHKTE, 3aBUTEINIO B IIMCBMEHHON (hOpMe U 110 KeJIaHUIO 3asBUTENS B
DJNIEKTPOHHOK (hOpMe HAIpaBISeTCss MOTHBHPOBAHHBIA OTBET O pe3yibpTaTax
PacCMOTPEHUS JKATOOEL.

5.7. B ciydae npusHaHUs Kago6bl MOIeKaIIe YIOBJIIETBOPEHHIO B OTBETE
S@JBUTCIO O  pesyybTaTax pacCMOTPEHUS HKalmoObl JaeTcs HHGOPMAIUS O
JICUCTBHUSIX, OCYLIECTBIAEMBIX OpPTaHOM, IPeIOCTABISIONIAM MYHULIATTAJTBHYIO
yCIyTYy, MHOTO(YHKIIHOHAIILHEIM LIEHTPOM 1160 OpraHu3aIyen,

[PeTyCMOTPEHHON 4dacThio 1.1 crateu 16 MemepansHoro 3axoma N2 210-@3, B
HEIAIX HE3aME/ITUTENIBHOTO YCTPAHEHUS! BBISBIIEHHBIX HaPYILIEHHUH IIPU OKa3aHWUH
MYHUIMIATBHON YCIYId, a TakkKe NPUHOCATCS H3BHHEHWS 33 JIOCTABICHHLIE
HEYZoOCTBa M yKas3bIBaeTCss MHPOPMALHUS O MalbHEHIImx NEHUCTBHAX, KOTOPKIE
HEOOXOIIMMO COBEPIINTE 3asBUTENIO B TIETISX IOy YEHHs MYHHIMIIAIBHON YCIyTH.

5.8. B cimywae mpusHamms xamobsl He moexarmneit YZIOBJIIETBOPEHUIO B
OTBETE  3afBUTEIIO O  pPe3ynbTaTaX  PpPacCMOTPEHHS  SKaOObI  JAFOTCH
ApryMEHTHPOBAHHBIC Pa3bACHEHUS O NMPUYMHAX IPUHSITOIO PEIISHUS, a TaKKe
MH(pOPMAIIHUS O TOPSIKE 06KAIOBAHKS IPUHSITOTO peLIeHusl.

5.9. B ciy4ae ycTaHOBIEeHHS B XOme WM IIO pe3yJibTaTaM pacCMOTPEHUs
KanoOBl  NIPU3HAKOB COCTABA  AIMHHHUCTPATHBHOIO NIPaBOHAPYILICHUS] MK
IPECTYIJICHHUS NOJDKHOCTHOE JIMIO, PabOOTHUK, HAJENeHHBIE MOJHOMOYUSMU IO
PaCCMOTPEHHIO JKaI00, He3aMeTUTENFHO HAPaBIIOT UMEIOIIHECs MaTepualbl B
OpraHkl IPOKYpPaTypPHI.

ITpunoxenne N2 1

K AZIIMUHHUCTPATHBHOMY
pErllaMeHTy TIPea0CTABIEHUS
MYHHIMIIAIBHOM YCIIyTH 110
0QOPMIICHHIO IOKYMEHTOB TI0
O0OMEHY >KHJIBIX TIOMEIIeHUH
MYHHULHAIATEHOTO KUIAIIHOIO
(boHIa, Mpe10CTaBIeHHBIX 10
JIOrOBOPY COIMATIBLHOTO HaliMa

®opma



(bnank oprana, IpeoCTaBIAIONIETO MYHHUIUIIAIBHYIO YCIYTY)

Kowmy:

KonTaxtabie JaHHBIC:

IIpencraBuress:

KoHnTakTHbBIE manHble
[IPEJICTaBUTENIS:

PEIIIEHUE
00 OTKa3e B IPEXOCTABIEHHH MyHHIMTIATLHON YCIyTH
o
OT N@
Paccmotpes Bare 3assienne or NQ U
[IpUIIaraeMele K HEMY JOKYMEHTBI YIIOITHOMOYE€HHBIM OpraHom
NPHHATO pelieHne 00
OTKaze B
1o
CIIEIYIOIIUM OCHOBAHUSIM:

.

.
JlonomuuTensHas UH(pOpMaLIKs:

BEI BlipaBe MOBTOPHO 06pPATUTBCS B YIIOMHOMOYEHHBIH OpraH c 3asBlIeHHEM
O IPENIOCTaBNCHUH YCITYTH TIOCIIE YCTPaHEH s yKa3aHHBIX HAPYIIIECHH.

JlaHHBIA OTKa3 MOXeT OBITH O0XAJOBaH B TOCYNeOHOM MOpSIIKE ITyTeM
HATpaBIICHUS JKaT00BI B yIIOJIHOMOYEHHEIHA OpraH, a Takke B Cy1e0HOM HIOPSIZIKE.



HomxsoctHOE Jtutio (OHO)

(TIOAMHICH YIIOTHOMOYEHHOTO IOJKHOCTHOTO
Jidla OpraHa)

IIpunoxxenne NQ 2

K AJIMUHHCTPATHBHOMY
PErIaMeHTy MpeaOCTaBIECHHUS
MYHUIUTIATEHOM YCIIYyTH 110
0pOPMIICHHIO TOKYMEHTOB 10
OOMEHY >KMJIBIX [TOMELIEHU
MYHHUITATIATBHOTO KUJIHIIHOTO
(boHIa, Ipe10CTaBIEHHBIX 10
JIOTOBOPY COIIHANILHOrO HalMa

dopma
(biasx oprana, mpeaoCTaBIAIOMEro MYHHIUIAIBHYIO YCIIYTY)

Komy:

KonTakTHbIE JaHHBIC:

Hp €ACTaBUTEIIb:

KonTtakrasie JaHHBIC
IpeacraByUTEIIA:

PEIIIEHUE
00 OTKase B preMe JJOKyMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABIICHHUS
MYHHUITUITAIBEHOMN YCIYyTH I10




