PECIIYBJHMKA TATAPCTAH TATAPCTAH PECIYBJIHUKACHI

TETIOILICKHI TOPOJACKOM TOTELI [IOhOPE
ACTIIOJHATEJIbHBIA BAIIIKAPMA KOMHUTETHI
KOMUTET

ten. 8(84373) 2-51-58, motetushi rambler.ru, e-mail: tatesh(@tatar.ru

HOCTAHOBJIEHUE KAPAP
ZW -/f). au)/X/ No Vs

OG yTBep:KIeHHH AAMHHUCTPATHBHBIX PErJIaMeHToRB

npeJocTaBJIeHHs] MyHHIHIAJIbHBIX yCIyT

B nemix peanuzanuu PenepanbHOro 3aKoHa OT 27 mrons 2010 roma Ne 210-P3 «O6
OpraHu3alMy  IPENOCTaBICHUs — TOCYHapCTBEHHBIX M MYHULMNANBHBIX  YCIYT»,
PYKOBOJICTBYSCh I10CTaHOBJICHHEM Ka6unera MunnctpoB Pecmy6muku TarapcTan OT
28022022 Ne 175 «O6 ytBepxnaenun llopsanka pa3spaboTKH M yTBEPXKACHUA
aJIMAHUCTPATUBHBIX periaMeHToB IpeI0CTaBJIeHUS roCyIapCTBEHHBIX yCIIyT
MCIIONHATEIBHBIMI OPraHaMU TOCYJapCTBEHHOH BIACTH PecniyOnuku Tarapcran #u O
NPU3HAHMM YTPATUBLIAME CHIY OTHGIBHBIX nocranosineHuil KaGunera MUMHUCTPOB
Pecny6nuku Tarapcran», TeTIOMCKIT TOPOICKOM UCIIONHUTENbHBIA KOMUTET TeTIoLCKOro
My HHULAIAIBHOTO paiioHa Pecry6uiuku TarapcTad MOCTAHOBJIsIET:

. TlocraHopnerre TeTIOMCKOro TOPOJCKOrO HCIONHMTENBHOIO KOMHUTETa  OT
14.06.2022 Nel3 «O6 yTBEp)KASHMH aJMHUHHCTPATHBHOIO perjiaMeHTa IIpeIoCTaBIIeH s
MyHHIHETAIBHOA YCTYTH IO TNPUHATHIO Ha yHeT IpakiaH B KauecTBe HYXIAIOLIMXCS B
JKYUTBIX TIOMELLEHUIX» IPU3HATh YTPATUBIINM CHILY.

2. YrBepauTh AJMMUHMCTPATHBHBIM PETIaMCHT IpeOCTABICHHS MyHHLHIAIBHOH
yCIlyT¥ TI0 IPUHATHIO Ha yJeT TPXJaH B Ka4eCTBE HY KIAIOIMMXCs B JKHJBIX MOMELICHUAX
(Tpunoxenne Ne 1).

3. Omy61uKoBaTh HACTOSIIEE IIOCTAHOBICHUE Ha «OduImansHOM TopTaje MpaBoOBOH

pr(opmaruu Pecry6mukn TaTapcTan» (http://pravo.tatarstan.ru/) u Ha o(uIManbHOM CauTe
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[Tpunoxenue

K nnoctaHoByieHuto MKV «TeTromckmii
TOPOJICKOM UCTIOJHUTENBHBIH KOMUTET
TeTromckoro mynunumansHoro paiiona
Pecmry6muxu Tatapcrany

or« )y _ /0 20221 Ne ﬁ

AZMHHHCTPATHBHBIH perjamMeHT
TPEAOCTABICHAS MYHHUHNIAJIBLHOM YC/IyrH 0 NPHHSATHIO HA yUeT IPAKAAH B KAUeCTBe
HY>KIAIOIIUXCS B JKHJIBIX IIOMeleHHsIX

I. O6mue nonoxkenust
IIpeamer perynuposanus AJIMHHHCTPATHBHOIO perjiameHTa

1.1.  AQMMHUCTpaTHBHBIA pernameHT NPENOCTABICHHs] I'OCYIapCTBEHHOMN
(MyHULMIANBHOM) yermyru «[IpuHsTHE Ha YYET rpax<iaH B KayeCcTBE HYKJAIOLIUXCS B
XKUJIBIX ITOMEIIEHMSIX» pa3paboTaH B IEISIX ITOBBIIIEHUS KAadecTBa U JOCTYITHOCTH
TMPEAOCTAB/ICHHA TOCY IAPCTBEHHON (MYHUUMIANBHO) YCIlyTH, ONpenenser CTaHIApT,
CPOKM M  IIOC/I€NOBATENBPHOCTh JNEHCTBHH (aJAMHUHHCTPATHBHBIX Ipouenyp) Ipu
OCYIUECTBJICHMM  IIONHOMOYHMH  IIPM  NpPEeOCTAaBICHHH  JKMIBIX  [OMEIIeHM
MYHUIUIANBEHOTO JKUIHIIHOTO (OHIA 10 JOrOBOPY COLMATBHOIO HaiiMa, [IPU3HAHHH
TPaKIaH MaloOUMyIIUMH B TIOPS/IKE, YCTAHOBIEHHOM 3akoHOM Pecry6imku Tarapcran
ot 13 mrons 2007 roma Ne 31-3PT «O peanusauuu IIpaB IpakIaH Ha MpenocTaBleHue
MM OKHJIBIX IIOMEIUEHUH IOCY IapCTBEHHOTO XKUIHIIHOrO donna Pecrry6mku Tarapcran
1 MyHUIUNANBHOrO JKUJHMIIHOTO (OHAA MO JOroBOpPaM COLMATBHOrO HaiMay, u
C)KETOIHOH IepeperucTpaliy rpaX/JIaH, COCTOAIEX Ha y4YeTe HYXIAIOIIUXCS B JKHUIIOM
NIOMELIEHAH B TEeTIOMCKOM MyHHIMIATBEHOM paiioHe.

1.2, Hacrosmuit AZIMUHHCTpaTHBHELIT PETIIaMEHT PETYJIUPYET OTHOLIEHUS
BO3HHKaroIue Ha ocHoBaHuM KoHcturymum Poccuiickoii Qenepanun, JKunumaoro
Kodekca Poccuiickoi Qeneparun, Hamorosoro komexkca PoccHitckoid Denepanuu,
®QenepanbHoro 3akoHa or 27 wmons 2010 r. Ne 210-d3 «O6 OpraHu3aluu
TIPENOCTABIICHUA IOCYIADCTBEHHBIX M MYyHHLMIANBHBIX YCIyr», 3akoHa PecryGnuku
Tarapcran ot 13 wmrona 2007 roma Ne 31-3PT «O peanusanmy IpaB TpaKgaH Ha
TMPEAOCTABIICHUE MM OKHIIBIX . [IOMEIIEHHH TOCYJapCTBEHHOTO JKMIMIIHOTO (DOH/IA
Pecriy6nuku TaTapcraH W MyHHIMIANBHOTO S KHIHIIHOIO GoHma mo morosopam
COLIMAJILHOTO HaiMay).

Kpyr 3asBureneii

1.3.  3asBuTensamu Ha HOJyYeHHE rOCYNAPCTBEHHOMN (MyHHIIUIATBEHOM) yCITyTH
SABIAIOTCA  (PU3MYECKME IMIA — MAIOMMYIIMEe H [pyIHe KaTEeropuM rpaxaaH,
Ompe/ieNIeHHbIe (efepaTbHbBIM 3aKOHOM, ykasoM Ilpesunenta Poccuiickoii Denepanuu
MM 33KOHOM cyObekta Poccuiickoit ®epeparum, HYXXJAIOLIHUECS B KUIIBIX
TIOMEIIEHUSIX (Jajee — 3asiBUTENB ).

1.4. Unrepecs! 3asiBuTenelf, yKasaHHEIX B nyHkre 1.2 Hacrosiuero
AJIIMHHHUCTPATUBHOTO ~ PerJaMeHTa, MOTYT —IPEACTABIIATH auua, obnamarornye
COOTBETCTBYIOLIMMH IIOJTHOMOYHUSIMH (lallee — IIPeICTaBUTENb).



TpeGoBanusi K NOPSAAKY HHGOPMHPOBAHMS 0 NPENOCTABICHHH
rocyAapcTBeHHOi (MyHHIHNAJBLHOM) yCIyrH

1.5. MudopmupoBaHue O MOPsAKE IPENOCTABICHHUS roCyIapCTBEHHOM
(MyHHULIUIIATEHON) YCIIyTH OCYIIECTBIIACTCS:

1) HEMOCPeICTBEHHO IPH JIMYHOM IpHEME 3asBUTENS B MKYVY «Tetromckuii
TOPOJICKOM HMCIIONHUTENBHBIH KOMUTET TEeTIOUICKOIro MYHUIUIAIEHOTO paiioHa
PecrnyGiuku TarapcTtan» (manee- VY I10JTHOMOYEHHBIN opraH) WA
MHOTO(YHKIIUOHATHEHOM LIEHTpe MIpeOCTaBIIEHHMS roCyIapCTBEHHBIX u
My HULHATATBHBIX YCIyT (Jaiee — MHOTO(QYHKIMOHAIBHBIA LEHTD);

2) mo TenepoHy B YIIOJIHOMOYEHHOM OpraHe WIH MHOTO(]YHKLHOHAIBHOM
LEHTPE;

3) MMCBMEHHO, B TOM UHCIIE TIOCPEICTBOM JJIEKTPOHHOU MOUTHI, (haKkCUMHUIIBHOM
CBSI3U;

4) IOCPEICTBOM Pa3MeLLEeHNUs B OTKPBITOH M JOCTYTIHON hopMe HHOPMAITHH:

B (hpeJiepanbHOi rocy1apcTBEHHON MH(OPMALIOHHON CHCTEME «EnuHbBIA TOpTan
FOCYAPCTBEHHBIX M MYHULHNANBHBIX yCIyT (yHKIHiL)» (https://www.gosuslugi.ru/)
(manee — EIIT'Y);

Ha ouLraTBEHOM caiite VY 1I0JTHOMOYEHHOTO oprasa
(https://www.tetushi.tatarstan.ru);

5) MOCPEACTBOM pasMeLleHHs MHGOpMAlMK Ha MH(QOPMAIMOHHBIX CTEHAAX
VII0THOMOYEHHOTO OpraHa Hild MHOTO(QYHKIMOHATIPHOTO LIEHTPA.

1.6. M opMUpOBaHUE OCYLIECTBIIAETCS [0 BOIIPOCAM, KaCAOIIMCSL:

CIIOCOGOB TIOJauM 3asiBIICHHS O MPEINOCTABICHHH  IOCYIapCTBEHHOM
(MyHUILMANATBHOM) YCITyTH;

afpecoB YTIONHOMOYEHHOro OpraHa M MHOIO(YHKIMOHAIBHBIX —[EHTPOB,
obpallleHre B KOTOpble HEOOXOAMMO Iy NpPEeNOCTaBICHUS rocyIapCTBEHHOMI
(MyHHUMIATEHOM) YCIyTH;

crpaBodHoil MHGOpPMAUU O paboTe YIIONHOMOYEHHOIO OpraHa (CTPYKTYpPHBIX
roapas/eneHui YI0IHOMOYEHHOTO OpraHa);

JIOKYMEHTOB,  HEOOXONMMBIX UL  IPEeIOCTaBICHUS roCcyIapCTBEHHOM
(MyHHIMIATBHOH) YCIYTHM ¥ YCIYT, KOTOpbIE SBIAOTCA HEOOXOOUMBIMH U
06s13aTeNBHBIMY IS ITPEIOCTaBICHUS TOCY 1apCTBECHHOH (MyHHIUITATBHON) yCIyTH;

MOpsIKa M CPOKOB IIPEOCTABJEHMs TOCYAapCTBEHHOH (MyHHUIAIATBHOMN)
YCIIyTH;

MOpsKa TOJNyYeHHs CBENEHMH O XOJe pacCMOTPeHMsT 3afdBICHMA O
TIPeIOCTaBICHUH TOCYapCTBEHHON (MyHMIMIIANBHON) YCIYIM M O pesylbTaTax
TpeNOCTaBICHHS My HULAIIAJIBHOM yCIlyTH;

[0 BONpPOCAM IIPENOCTABIEHUS YCIyT, KOTOPBIE SBISIOTCA HEOOXOAUMbIMU |
0GsI3aTe bHBIMHU ISl IPEAOCTABIEH S TOCY AapCTBEHHOM (MYHULMIANBHOM) yCIyTH;

nopsizKa ocyne6Horo (BHeCyne6HOro) 06KanoBaHus nelicteuii (Ge3neicTBYA)
JO/DKHOCTHBIX JIMI, ¥ [PUHMMAGMBIX WMH pEIICHHH TpU IpelOCTaBICHUM
rOCYJapCTBEHHOM (MyHULIUNATBLHON) YCIyTH.

[Tonyyenne WHGOpPMALUK IO BOIPOCaM IPCAOCTABICHHA rocyJapCTBEHHOM
(MyHHLMIAIPHOM) YyCIyrHn H YCJIYT, KOTOpBIC SBJAIOTCA HEeOOXOMUMBIMU U
0GsI3aTeTbHBIMU LIS [PEIOCTABIEHHs TOCYJApCTBEHHON (MyHULUIIATBHON) YCIyTH




OCYILECTBISAETCS OECIIaTHO.

1.7. Tlpu yctHOM oOOpamenund 3asBUTeNs (IUMYHO WIX 1O TenedoHy)
IOJDKHOCTHOE JIMIIO Y TOJTHOMOYEHHOI'0 OpraHa, pabOTHUK MHOTO()YHKIIMOHAIBHOTO
IIEHTPa, OCYLIECTBISIOIIMNA KOHCYJIBTUPOBaHUE, IOAPOOHO U B  BEXIMBOM
(KOppeKTHOH) (hopme HHPOPMHUPYET 0OPATUBIIKMXCS 10 MHTEPECYIOIUM BOIIPOCAM.

OtBer Ha TenedOHHBI 3BOHOK [OJDKEH HAUMHATBCA C HHPOpMaLUU O
HaMMEHOBaHUHU OpraHa, B KOTOPBIA IO3BOHMII 3asBUTENb, (aMIINU, UMEHH, OTIECTBA
(mocnenHee — MPU HATWYMK) M JOJDKHOCTH CIIENUAIKMCTA, MPUHSBIIETO Telle(OHHbIN
3BOHOK.

Ecmu  IODKHOCTHOE — JUIO  YIOJHOMOYEHHOTO  OpraHa HE  MOXeET
CaMOCTOSITENIFHO JaTh OTBET, Tele()OHHBIM 3BOHOK JOJDKEH OBITH IepeanpecoBaH
(mepeBenieH) Ha Apyroe AOJDKHOCTHOE JIMLO WIIM K€ OOpaTHUBIIEMYCS JIMIY AOJDKEH
OBITE COOOINEH TeNeOHHBIA HOMEp, IO KOTOPOMY MOXXHO OyIeT IONyduTh
HEeoOX0IUMYI0 HH(OPMAITHIO.

Ecnu moarotoska otBera TpeOyeT MPpOAOKUTENIEHOTO BPEMEHHU, OH IpesiaraeT
3asBUTENIO OJMH U3 CIEAYIOLIMUX BAPUAHTOB JAIBHEUIINX NEUCTBUM:

H3JI0XHUThH oOpallleHne B IMICbMEHHOH (hopMe;

Ha3HAYUTH APYroe BpeMs I KOHCYJIbTallUH.

JIOJDKHOCTHOE JHIO YTIONHOMOYEHHOTO OpraHa HE BIIpaB€ OCYILECTBISATH
UH(QOPMHUpPOBaHUe, BBIXOJMINEE 3a paMKM CTAaHIAPTHBIX NPOLENYyp M YCIOBUH
IpeIOCTaBIEH s T'OCYJapCTBEHHON (MYHMIMIIANBHON) YCIyTH, M BIHMSIOLIEE IIPIMO
WJIM KOCBEHHO Ha MPUHUMAEMOE PELIECHHUE.

[TpomoKUTETFHOCTE UH(GOPMUPOBAHHS 110 Tele(OoHy He JOJKHA IPEBBIIIATh
10 muHyT.

HHbopMUpOBaHUE OCYINECTBISIETCSI B COOTBETCTBMM C IpapuKoOM IpueMa
rpaKIaH.

1.8. Tlo mHUCEMEHHOMY OOpaIleHUIO OJKHOCTHOE JIMLO Y IIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIH 3a IIPEJOCTABIEHHE TOCYIAaPCTBEHHOH (MyHHIMIIAILHOMN)
yCIIyTH, MOAPOOHO B TMHUCBMEHHON (opMe pPaszbsCHSAET IPaXJaHHHY CBEIEHHs II0
BOIIPOCaM, YKa3aHHBIM B ITyHKTe 1.5. HACTOAIIEro AJIMHHUCTPATHBHOIO perjaMeHTa B
nopsike, ycraHoBieHHOM @enepanbHbIM 3akoHOM oT 2 Mmasg 2006 r. Ne 59-03
«O mopszike paccMoTpeHus obpalieHuit rpaxknan Poccuiickoit @enepanum» (nanee —
®enepanpHblii 3aK0H Ne 59-D3).

1.9. Ha EIIl'Y pasMelnaroTcsl CBeleHHs, NpedycMOoTpeHHble Ilomoxenuem o
(enepanbHON rocygapcTBEHHON HMHGOPMALMOHHON cucreme «DenepanbHblid DeecTp
rOCYJapCTBEHHBIX ¥  MyHHUIMIANBHBIX  ycuyr  (QyHKOMEA)», yTBEPKIEHHBIM
nocranosienueM IIpaBurensctBa Poccuiickont @enepanuu ot 24 okTsi6pst 2011 roma
Ne 861.

JocTyn K MHGOPMAIMK O CPOKaxX U MOPsAKe IPESOCTaBIEHUs roCy IapCTBEHHON
(MyHHUIMIIATBHO) YCIyTH OCYLIECTBILIETC 0€3 BBIIOIHEHHUS 3aABUTENEM KaKUX-JIH00
Tpe6oBanuii, B TOM 4YHCIe 0e3 HKCIOIb30BaHUA IIPOrPaMMHOIO OOecIeyeHus,
YCTaHOBKa KOTOPOTO Ha TEXHHWYECKHE CpPEeJCTBAa 3asBUTENA TPEOYET 3aKiOUeHUs
JWILEH3MOHHOTO MJIM WHOTO COTJIAIleHHsl C IpaBooOjafaTeNeM IpOrpaMMHOIO
obecrieueHrs, MpPEIyCMATPUBAIOIIEr0 B3UMaHMUE IIIATHl, PErMCTPalUIO MM
aBTOPHU3AIIMIO 3aSBUTENS WU NIPEJOCTaBICHUE UM IIEPCOHANBHBIX TaHHBIX.

1.10. Ha odumuansHoM caiiTe YIIOJIHOMOYEHHOIO OpraHa, Ha CTEHAAX B
MecTaX NpedOCTaBIeHUs] TOCYJapCTBEHHON (MyHHLHUIIANbHOH) YCIyTH M YCIYT,
KOTOpBIE SBJIAIOTCS HEOOXONUMBIMM U 00S3aTeNbHBIMM Ul IIPENOCTaBJICHUS



MyHULMIIATEHOM yCIyrd, # B MHOTO(YHKIMOHATBHOM ~LEHTPE pasMeIlacTcsd
ClleIyIomast CIpaBoYHas UHpOpMALH: '

0 MecTe HaxOXmeHHs U Tpaduke pabOTHl YTIOJIHOMOYEHHOro OpraHa W HX
CTPYKTYpPHBIX MOApa3/ieNeHni, OTBETCTBEHHBIX 32 IPENOCTABICHHIE rocyIapCTBEHHOM
(MYHULHMITATBEHOR) YCIyTH, & TaKKe MHOr0o()YHKLMOHAIBHBIX [IEHTPOB;

CIpaBOYHble TeNe(POHBI CTPYKTYPHBIX nojpasaeeHud Y IOJIHOMOYEHHOr0
opraHa, OTBETCTBEHHBIX 3@ IPEIOCTABICHHE rocyIapCTBEHHON  (MyHMIMIATBHO)
yCIIyTH, B TOM 4YKCJIe HOMEP Tenedona-apTouHpopMaropa (Mpy HaTHIHHI);

azpec OQUIMANBHOIO caiiTa, a TaKKe 3JEKTPOHHOM [ouThl U (W) (GOpMEL
06paTHO# cBs3M YIIONHOMOYEHHOIO Oprata B CeTH «VHTEpHET.

1.11. B 3amax OXuAaHWs YTIOJTHOMOYEHHOTO OpraHa pasMearoTca
HOpPMATHBHBIE ~IIPABOBBIE  AKTBL, ~PEryIUpYIOLIUEe  TOPsOK IpeIOCTaBIECHUS
rocyIapCTBEHHOM (MyHHLIATBHOM) YCIyTH, B TOM HHCIC AJIMUHHACTPaTUBHBIA
DErNaMeHT, KOTOpble IO TPeGOBaHMIO 3asBUTENS IPEAOCTABJAIOTCE  eMy IUIsL
03HAaKOMJICHHSL.

1.12. Pazmemenne uHGOpMaALMK O MOPAAKE NPEAOCTABICHIA rocyIapCTBEHHOM
(MyHULHMIATBHOM) —YCIyrH Ha HHQOPMAIMOHHBIX — CTEHIAX B IIOMEIIEHUN
MHOTO(YHKIIMOHAIEHOTO LEHTpa OCYIIECTBIAETCS B COOTBETCTBAN € COIJIAIIEHUEM,
3AKIIOUEHHBIM MEXKIy MHOrO(YHKIMOHATEHBIM LEHTPOM H  YTIONTHOMOYCHHBIM
oprasoM ¢ yderoM TpeCoBaHMA K MHPOPMUPOBAHUIO,  yCTAHOBIEHHBIX
AJIMMHUCTPATHBHBIM PETTIAMEHTOM.

1.13. Viabopmamuss O XOHe PAacCMOTPEHHMA 3asBICHUS O NPENOCTABICHIH
roCyapCTBEHHON (MyHHMIMIANBHON) YCIYTM M O pesynbraTax IIpeI0CTaBIEHHUS
OCYapCTBEHHON (MyHMIIUMANBHON) YCIYTH MOXKET OBITH TONyYeHA 3asBHUTENEM (ETO
IpeJCTABUTENEM) B JINYHOM kabuuere Ha EINTY, a Takke B COOTBETCTBYIOLICM
CTPYKTYpHOM II0fipa3/JeeHny Y IIOMHOMOYEHHOr0 Oprata MpH OOpalleHUU 3asBUTEIS
JIMYHO, TI0 Tene(OHy MOCPeICTBOM 3JIEKTPOHHOH TOUTEL.

II. CranaapT npeaocTaBaeHUs rocyaapcTBeHHOM (MyHHLHTIAIbHOI)
ycayru

HanMeHoBaHHe FOCYAAPCTBEHHOMN (MyHHUHNAIBLHOMN) YCIyTH

2.1. T'ocynapcTBEeHHAs (MyHUIMNANbHAS) yenyra «[IpyuHATHe Ha Y4eT IpaXia B
KauecTBe Hy KJAIOIIUXCS B )KUJIBIX TOMEIICHHUAX).

HaumeHoBaHHE OpPraHa rocylapcTBeHHOMN BJIACTH, OpraHa MecTHOro
camoynpasJienust (Opranu3auuy), NpefoCcTaBIsIoMero rocyapcTBEHHYI0
(MyHHUHOAIBHYIO) YCIYTY

2.2. TocymapcrBenHas  (MyHMIMOanbHas) — yciyra — IpelOCTaBIIeTCH
VromuomouerasiM  opranom MKY  «Tettoncku TOpOJICKOM HCIIOJHUTENBHBIN
xomuTeT TeTIOMICKOro MyHHUIUITATIBHOrO paifona Pecrry 0Ky TaTtapcTan».

2.3. Tlpu mnpemocTaBICHUU rocy IapCTBEHHOM (MyHHMIMIATBHOR)  yCIyTH
VY oJIHOMOYEHHBIN OpraH B3aUMOJICHCTBYET C:

2.3.1. QemepanbHONW HAJIOrOBOM CIyX0O0H B HacTU IOJYHCHUA CBEJICHUM M3
EJMHOr0 TOCYZapCTBEHHOIO peecTpa 3aluceil aKTOB IpaX[aHCKOro COCTOIHMA O



pOKIeHHH, O 3aKIo¥eHuH Opaka; — IIONydeHHs ceemennii w3  ExuHoro
rOCyJapCTBEHHOTO peecTpa IOpUIMYECKHX ML, B Cly4ae I[OJadn 3aiBJICHMS
npejicTaBUTENEM  (FOPHAMYECKMM JIMLOM); IONYYEHHs cBesennit w3 Enunoro
rOCYJapCTBEHHOTO PEeCTpa MHIUBH/YaIbHBIX NPeIPHHIMATENeH, B Cllyqae N0adn
3asBJICHUs IPEACTaBUTENEM (MHIUBU/LY aIBHBIM TIpeIPUHIMATENEM).

2.3.2. MunucTepcTBOM BHYTpeHHHX Jenl Poccuiickoit ®eznepanud B 4acTH
TIOJTyYeHus CBEIEHHUH, TMOATBEPKIAIOLINX ACHCTBUTENPHOCTE MaciopTa Poccuiickoit
Qepepalyii; CBeleHHUH, NOATBEPXKIAOIIMX MECTO JKMTENbCTBA; CBENCHMH O
peabuwmurtaipy  (IPU3HAHMK  TOCTPAJABLIMM) JIHIA, PENpECCUPOBAHHOIO IO
[OJUTUYECKMM MOTHBaM WM CBeJeHHAM O (akTe CMepTH HeOOOCHOBAaHHO
PeNpeCcCUpPOBAHHOTO U BIIOCIEICTBUN PeabuIIMTHPOBAHHOTO.

2.3.3. TlencuonnsiM @onmom Poccuiickoii ®Denepandd B YacTd IPOBEPKH
COOTBETCTBUS (DaMITPHO-UMEHHOMN TIpPYIIIbI, TaThl POXKAEHUI, CHUIJIC, cBeneHuii o
CTPaxoBOM CTaKe 3aCTPAaXOBAHHOTO JIMIA, CBeJieHnii 06 uHBamuIHOCTH M3 EnuHOH
roCyIapCTBEHHON MH(POPMALIMOHHOHN CHCTEMBI COLMATBHOTO 00eCTIeUeHHS.

2.3.4. denmepanbHO CIyXOBl IOCYJIAapCTBEHHOW pPErucTpalliy, KanacTpa u
KapTorpaduy B YacTH IONyYeHHUs CBeleHui u3 ENXMHOTO rocynapcTBEHHOrO peecTpa
HeIBIPKUMOCTH Ha UMEroIrecs: 0OBEKThl HEABIKUMOCTH.

2.3.5. OpraHaM# MECTHOTO CaMOYIIpaBIeHHs B YACTH IIOJyYCHHS CBEJEHHH O
NPU3HAHMM ~ OKMJIOTO  TIOMEIIEHMsS  HENPUIOAHBIM  JUId  MPOXHMBAHUA U
MHOTOKBAPTUPHOTO JOMa aBapHUHHEIM ¥ TIOJIEKAIIUM CHOCY UIIM PEKOHCTPY KIIHHU.).

2.4, Tlpy TpemoCTABIEHMH T[OCYIApCTBEHHON (MyHMLMIAIBHOM) yCIyru
VIOIHOMOYEHHOMY OpraHy 3alpelaeTcs TpeOoBaTh OT 3asBHUTENA OCYIIECTBICHU
JeficTBUii, B TOM 4HCJ€ COIVIACOBAHMH, HEOOXONUMBIX AN  IOJydeHus
rOCY/IapCTBEHHON (MYHMIMIIANBHON) YCIYTH M CBS3aHHBIX © obpallieHreM B HHBIE
rOCY/JapPCTBEHHbIE OPraHbl M OPTaHM3alliy, 3a HCKIIOUEHHMEM IOJy4eHHS YCIyT,
BKMIOYEHHBIX B IepedeHb YCIyr, KOTOphe SBISIOTCS —HEOOXOAUMEIMH 1
00s13aTebHBIME ISl IPEIOCTABIEH S TOCY 1aPCTBEHHOR (My HULMNIANBHOI) YCIIyTH.

OnucaHue pe3yJbTaTa NpefoCcTaBIeH sl FOCYAapCTBEHHOM
(MyHHLIHNIAABHOMN) YCJIYTH

2.5. Pe3ypTaToM [PeOCTaBIEHHUs FOCY [apCTBEHHON (MyHHUIIMOATBHOM) yCIyTu
SIBJISIETCSL:

2.5.1. PereHne o mpeqoCTaBIeHUH IOCY 1apCTBEHHOM (MyHHUIAIAIBHON) yCIyTH
nmo dopme, cormacHo Ilpmnoxennto Ne 1 K HacTosIemy AJIMUHUACTPATUBHOMY
pernamenTy (st e obparenus «[1oCTaHOBKA HA y4eT IPKAaH, HyKIAOIIMXCA B
TIpeOCTABIEHHH JKUIOTO IOMEILEHHS). ,

2.5.2. YBenomieHue 00 ydeTe rpakiaH, HyKIAFOIIUXCs B )XUIIBIX MOMEIICHUAX,
no dopme, cormacHo Ilpunoxenuio Ne 2 K HacTOSIIEMY AJMUHHCTPATUBHOMY
permamMeHTy (JUIst Lesu obpanlenuil «BHeceHne H3MEHEHHH B CBEACHUS O Tpax/aHax,
HyXKJAIONMXCS. B INPEJOCTABIEHAM IKUIOTO  MNOMEIIEHHSD, «IIpemocTtaBnenue
MH(QOpPMALMK O ABIKSHHM B OYEpe/M IPaxiaH, HYXIAIOUMXCS B IPEAOCTaBICHUU
’KUIIOTO TTOMEIIEHIISD» ).

2.5.3. YBenOMIJIEHHE O CHSATHM C yd4eTa TpakaaH, HYXAAIOIUXCS B KUIBIX
moMemeHusix 1o Qopme, cornacHo Ilpunmoxenmo Ne 3 K HacTOAEMY
AJIMHHHCTpPAaTHBHOMY periaMeHTy (s uened obpaienuii «Buecenue U3MEHEeHUH B



CBeJeHMS O Ip@XJaHaxX, HYKHAOIMXCs B IPEJOCTABICHUN JKMJIOTO MOMEIICHUA?,
«CHsiTHe ¢ ydeTa rpaxKaaH, HyKIAIOIIUXCs B IPEIOCTABICHUH XHIIIOro TIOMELICHHUS)

2.5.4. Pemenue o6 OTKase B NPEJOCTABIECHUM IOCY/apCTBEHHOH (MyHULUIANBHOM)
yenyru 1o Gopme, cornacHo IIpUIoXKeHHIo Ne 5 k HacroseMy AIMHUHACTPATHUBHOMY

peraMenTy.

Cpox npeaocTaBJIeHHsl FOCyapCTBeHHOH (MyHHLIMIIAJILHOM) YCJIyTH, B TOM
yHc/ie ¢ y4eToM Heo0X0AMMOCTH 0GpalieH sl B OpraHu3alii, yHacTeylomue B
peJocTaB/IeHHH rocy1apCTBeHHOH (MyHHUOHNAJBHOM) YCJIyTH, CPOK
NPHOCTAHOBJIEHHSI PEA0CTABJIEHH S rocyAapcTBEeHHON (MyHHIUNATbLHOM)
yCJIyrH, CPOK BbIauH (HANpaB/ieHHs]) A0KyMEHTOB, SIBJISIOIIHXCsL pe3yJIbTaTOM
npeJocTaBJIeHHs FOCY1apCTBEHHOH (MyHHUHIIAJIBHOI) yCIayra

2.6. YIIOJTHOMOYEHHBI OpraH B T€YCHUE 25 pabodux AHEH CO IHS perucTpauuu
3agBleHHsT ¥ NOKYMEHTOB, HEOOXOMMMBIX Ul IIPENOCTaBICHUA roCyIapCTBEHHOM
(MyHULHUIATBHOM) YCIyrd B VIIOJHOMOYEHHOM OpraHe, HalpaBisieT 3asgBUTEIIO
crocoGoM YKa3aHHOM B 3asBJIEHMH OIMH U3 Pe3yJIbTAaTOB, yKasaHHBIX B myHKTEe 2.5
AJIMHHUCTPATUBHOTO PErIaMEeHTa.

HopmaTHBHBIE IPABOBbIE AKThI, PEryJIHpYyIOlIne npegocTaBJieHUe
rocyaapcTBeHHOM (MyHHIMIIAILHOI) yCayr

2.7. TlepeyeHs HOPMATHBHBIX PABOBBIX AKTOB, PETYJIUPYIOLIMX NPEAOCTABICHHIC
roCyapCTBEHHOH (MyHHUIMIANBHON) yCIyTH (c ykasaHMeM WX pPEKBH3UTOB W
MICTOYHUKOB OQHUIUATEHOTO OMyONUKOBAHUS), B demepanbHON TrOCYNapCTBEHHOMU
MH(POPMALIOHHOW  CHCTEME «®DeqiepanbHblil  peecTp  TOCYIapCTBEHHBIX U
MYHHUIUIAIBHEIX YCIyT (byukunit)» 1 Ha EIIT'Y.

HcyepnpiBaloluii nepeyeHb J0KYMEHTOB H cBeJeHHil, He0OXOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH IPABOBLIMH AKTAMHU /UJIsI TPEJOCTABIEHNS
rocy1apcTBeHHOM (MyHMUMOAJILHOI) YCJIYrH H YCJIyT, KOTOPbIe SIBJISIOTCS
He06X0MMMbIMH H 00s13aTeJIbHLIMHU /ISl IPEI0CTABJICHH rocyJapcTBeHHOM

(MyHMUHIAIbHOM) yCJIyTH, HOAJIeKalHX npeacTABJIEHUIO 3asiBUTEJIEM, Cnoco0bl
X NoJIy4eHus 3asiBUTeeM, B TOM 1HcIe B 3J1eKTpOHHOI opme, MOPAAOK HX
npeacTaBjeHusl

2.8. Jlisi TIONMydeHHs! TOCYapCTBEHHOM (MyHULMIATEHOM) yCIyrd 3asBUTEINb
TIpeCTaBIIsACT:

2.8.1. 3asBIeHHE O MPENOCTABIEHUH TOCYapCTBEHHOM (MyHULAIANBHOM)
yemyru o dopme, cornacHo IIpUIoKEHHIO Ne 6 k HacTosIEMy AIMUHUCTPATUBHOMY
periaMexTy.

B ciny4ae HampaBleHHs 3adBICHHMS IOCPEACTBOM EIIT'Y ¢opMupoBaHue
3asiBJIEHUS] OCYIIECTBIIAETCS MOCPEICTBOM 3aIl0JIHCHHA UHTEpaKTUBHONW (OpMBI HA



EIII'Y 6e3 HEOOGXOAUMOCTH JIOIOIHUTENBHOW TOAA4X 3asBICHUS B Kakom-1100 MHOU
dopme.

B 3asBJeHUN TAK)XKE YKA3bIBAETCS OIMH M3 CIEIYIOIMUX cIIoco00B HaIpaBJIEHHS
pe3yibTaTa NpenoCTaBIeHHU roCyIapCTBEHHOM (MyHHUIUIIATBHOM) yCIyTH:

B (opMe DOIEKTPOHHOrO0 JOKyMEHTa B JHMYHOM kabunere Ha EINY;

JIOTIOJHUTEFHO Ha GYMaXHOM HOCUTEJE B BHJIE PACMEYaTaHHOTO SK3EMIULIpa
5EKTPOHHOIO HOKYyMEHTa B YIIONHOMOYEHHOM OpraHe, MHOTO(YHKIIHOHAJIEHOM
LIEHTpE.

2.8.2. JIOKyMEHT, y JOCTOBEPSIOLIUHN JIHYHOCTD 3aABUTEISI, TPEICTABUTEIIA.

B cinyyae HampaBleHHs 3agBJIECHHUA IOCPEACTBOM EIII'Y ceeneHust u3
JOKYMEHTa, yIOCTOBEPSIOLIErO JIMYHOCTD 3asBUTENS, MPEACTaBUTENL bopMupyrOTCS
P TOATBEPXKACHHM YYETHOH 3aliCH B Enusoli cucTeMe WASHTUGUKALMKA U
ayTeHTU(UKALMH U3 COCTaBa COOTBETCTBYIOIIMX NaHHBIX yKa3aHHON y4eTHOH 3amucu
¥ MOTYT OBITH IPOBEPEHBI IMyTeM HAIPaBIIeHHs 3aMpoca ¢ UCMOIB30BAHIEM CHCTEME]
ME)KBEJIOMCTBEHHOTO 3JEKTPOHHOIO B3auMOJeHcTBHsA. B ciydae, eciu 3asgBICHUC
mofaercss — HPEICTABUTENEM,  [OMNONIHUTENBHO  NPEAOCTaBIACTCA  NOKYMCHT,
TOATBEPIKAAIOIIMH TIOHOMOYHS PECTaBATENS NeHCTBOBATE OT UMEHH 3ASBUTEIL.

B cirydae eciv AOKYMEHT, MOATBE)KAAOIIMH OTHOMOUMS 3aABUTEIIS BRIIAHO
FOPHIMIECKUM JIHIIOM — JOJDKEH OBITh NOIMUCAH YCWIEHHOH KBanu()UKalMOHHOM
3JIEKTPOHHOM TIOAIKCHIO YIOTHOMOYEHHOIO JIUIA, BBIAABIICr0 JOKYyMEHT.

B ciydae eciu ZOKYMEHT, IIOJATBEPXKAAIONIUI MOJTHOMOHA 3adBUTENIS BEIAAHO
MHAUBUYAIbHBIM TPEANPUHAMATENIEM — JOJDKCH ObITh IOAIKCAH YCUJIEHHOM
KBaIH(QUKAIMOHHO SIIEKTPOHHON NOAMNKCHIO HHAMBHY &IIBHOTO NPENPUHUMATELA.

B ciydae eclid HOKYMEHT, TIOTBEP)KAAIONIH OTHOMOYHS 3aABUTEIIA BEIAAHO
HOTApHyCOM — JIOJDKEH OBITH ITOJITHCAH YCUIIEHHOH KBanu(UKaOHHOH DJIEKTPOHHOM
[OJNHCHI0 HOTAPUYCa, B HMHBIX CIydasX — IONMHUCAHHBIH IPOCTON 3JEKTPOHHON
IO IITUCBIO.

2.8.3. JIoKyMeHTSI, IOATBEPKAAI0IIIE POACTBCHHbIC OTHOIIIEHUS U OTHOILIECHUS
CBOMCTBA C YJE€HAMM CEMBH: CBHIETENHCTBO O POXKACHUM, CBUIETENBCTBO O CMEPTH,
CBUJIETENBCTBO O OpaKe, KOMHMH JOKYMEHTOB YAOCTOBEPSIOWIMX JMIHOCTD HJICHOB
ceMbl, MOCTUTIHMX 14 JIeTHEro BO3pacTa, CIpaBka O 3aKIIOYCHHH Opaxa,
CBUIETENBCTBO O pacTopKeHuM Opaka, CBHIETENBCTBA O roCy1apCTBEHHOM
perucTpalyy akToB IPaXKIAHCKOrO COCTOSHIS, BRINAHHDIC KOMIIETEHTHBIMH OpraHaMu
MHOCTPAHHOI'0 FOCY 1apCTBa ¥ UX HOTApHaIbHO YI0CTOBEPEHHEIi1 IIepeBO Ha Py CCKHi
S3BIK - NPUA WMX HAIWYWH, CBUICTEIHCTBA 00 YCHIHOBJIEHMH, BbIJAHHbBIE OpraHamMu
3aIMCH  AKTOB TPAXKIAHCKOTO COCTOSIHUS MM  KOHCYJIBCKHMH  yYpEKICHIAMI
Poccuiickoit enepanuy - MPA MX HATMYUM, KOMHS BCTYNHUBLICrO B 3aKOHHYIO CHILY
pelleHrsl COOTBETCTBYIOIIEro Cyfa O IpU3HAHMHM Tpax(iaHMHA YJIEHOM CEMBH
3agBUTENS - P HAIMYMM TAKOTO PEWICHHs), CBUNETENBCTBA O NCPeMEHE bamunuy,
YIMeHH, oTdecTBa (TIpY UX HAJIMYKH).

2.8.4 TIpaBoycTaHaBIMBaIOIKE JOKYMEHThI HA 3aHUMaeMOEC XKUIIO0C ITIOMElLIeHHE,
IpaBo Ha KOTOpOe He 3aperiCTPUPOBAHO B EIr'PH: moroBop HaiiMma, TOTOBOp KyIUTH-
MPOJIaXH; HOTOBOP JApeHH:; JOTOBOP MEHEI, IOTOBOp  PEHTEI (TIOXKU3HEHHOTO
COIep)KaHUs C WOKAMBEHHEM); CBHJETENBCTBO O MpaBe Ha HACJIEACTBO IO 3aKOHY;
CBUJIETENHCTBO O IIpaBe Ha HACNEACTBO M0 3aBELIaHUIO; PEIICHUE Cyia,



2.8.5 Jlns TpaxaaH, CTPajaloLMX HEKOTOPBIMM (OpMaMK XPOHMYECKHX
3a60/IeBaHMIl WA UMEIOIIUX TPaBoO Ha HOIOJIHMUTENBHYIO IUIOIAaAb B COOTBETCTBHIHU C
(emepanbHBIM  3aKOHOJATENBCTBOM:  CIIpaBKa BpaueOHOH KOMMCCHMHM; CIIpaBKa
MeIUIAHCKOTO YUPEeXKIeHNsl; CIIpaBKa, BBIJaHHAs (hefepanbHBIM ToCyapCTBEHHBIM
yupesKIeHHeM MeUKO-COLMaTbHON SKCIIEPTU3EI; 3aKII0UCHIE Bpa4ueOHON KOMHUCCHH.

2.8.6. YgoctoBepeHWs M JIpyrde  JOKYMEHTBI,  IOATBEPXKAAIOIIME
PUHAIEKHOCTh K KATEropyy IIMI, OIpEJENCHHBIX (elepanbHbIMU 3aKOHAMI,
ykasamu [Ipesunenta Poccuiickont @enepanun WiId 3aKOHAMH cybpekta Poccuiickon
denepaluy, UMEIOIIHX IIPABO Ha IPEJOCTAaBICHHUE XUIIOT0 IIOMEIIEHHS.

2.8.7. JIoKyMeHT O TpakIaHaX, 3aperHCTPUPOBAHHBIX IO MECTY JXKMTENLCTBA
3asIBUTEIS.

2.8.8 JIOKyMEHT U3 YUYpPEeKAEHHUs, OCYIIECTBILIOMErO KaJaCTPOBYIO OLECHKY U
TeXHUUYECKyI0 MHBEHTapHU3aLlUIO, Ha 3asABUTENs U WICHOB CEMbU O HAIMYMM NPAB HA
00BEKTHI HEABKUMOCTH.

2.8.9. Pemenue cyma o6 ycraHOBIeHMM (pakTa MpPOXHMBAaHUA B IKHIOM
[TOMEIIEHUH IS UL, HE KMEIOIIUX PETUCTPALMIO II0 MECTY KUTEIbCTBA.

2.8.10 JIOKyMeHT, YAOCTOBEpSIOIMM IpaBa (MOJHOMOYHS) MPEICTaBUTES
(DHU3MYECKOTO JIUL[A, eCIH C 3asBIIEHNEM 00palaeTcs NPeCTaBUTe b 3asBUTEIL.

2.9. 3asBieHHs W TpHUIAaraeMble IOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.9 - 2.18
HACTOSIIEro AJMUHHCTPAaTMBHOTO pErViaMeHTa, HANpaBIAroTCs (IOJAloTCs) B
YHOJHOMOYEHHBIH OpraH B 3EKTPOHHOM (opMe ITyTeM 3amoHeHHs (OPMBI 3ampoca
yepes u4HbIH KabuHeT Ha EIIT'Y.

VcuepnbiBaloluii nepedeHb J10KyMEHTOB H CBe/AeHHU i, He00XOAUMBIX B
COOTBETCTBHH C HOPMATHBHBIMHU NPABOBbIMH aKTaMH A5 NPEJOCTABICHHS
rocyAapcTBeHHOi (MyHHIHOAILHOMN) YCJAYTH, KOTOPbIe HAXOASATCS B
pacnopsiKeHUH rocyJapcTBeHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYNPAB/ICHUS
¥ MHBIX OPraHoOB, YYACTBYIOIMX B MPEJOCTABICHHH roCy1apCTBEHHBIX HIIH
MYHHUIHIAJIbHBIX YCJIYyT

2.10. IlepeyeHb NOKYMEHTOB M CBEJEHMH, HEOOXOAMMBIX B COOTBETCTBHM C
HOPMATMBHBIME ~IIPaBOBBIMH ~ aKTaMH JJId  NPEIOCTABICHA rocyIapCTBEHHOMI
(MyHMIUIANBHON) YCIYTH, KOTOpbIE HaXOMATCSA B PaCTOPSDKEHHH IOCYapCTBEHHAIX
OpraHoB, OPraHOB MECTHOTO CAaMOYTpPaBleHHsS M MHBIX OPraHoB, y4acTBYIOUIMX B
NPeJIOCTABNEHAH [OCYJaPCTBEHHBIX MM ~MYyHHMIMIAIBHBIX yoIyr B - Ciydae
oOparlleHus:

CBeleHMs 13 EJMHOrO  rocyHapCTBEHHOIO — peecTpa  3alliCed : akToB
rPaXXIAHCKOrO COCTOSIHMS O  POXKIACHMM, O 3aKIIOYCHHH Gpaka; IpoBepKa
Co0oTBeTCTBUS (haMUIIBHO-UMEHHOM TPy TIIIbl, AaThl POXKAEHHU, I0NIa 1 CHUIIC;

CBeJleHHUs, IIONTBEPXKIAIONIME JIeHCTBUTENPHOCTh TaclopTa TpaKJaHHHA
Poccuiickoit @enepanuy,

CBeJleHMs, MIOATBEPIKIAIONIME MECTO JKHTENBCTBA, CBeleHMss u3 EpuHOro
roCy/apCTBEHHOTO PeecTpa HEJBUKUMOCTA 00 00BeKTaX HeABIKIMOCTH;

CBeJIeHUs 00 MHBAIMHOCTH,



CBeleHMs O peabWIWTalM{ JML@, PEeNpeccHpoBaHHOro IO MIOJIUTHYECKUM
MOTHBaM,;

CBe/IeHMs O IIPU3HAHKH JKUJIOTO [IOMEIIEHHS HEIPUIO/IHBIM L TIPO’KUBAHUS U
MHOTOKBapTUPHOTO J0Ma aBapUIHBIM U TOJJICKAIIM CHOCY I PEKOHCTPYKIIHH;

CBeJIeHMs O CTPAXOBOM CTa)Ke 3aCTPAaXOBAHHOIO JIAIA; CBEACHIAMN U3 J0roBopa
COIMATBHOrO HaliMa JXUJIOTO TOMEIECHNU;

CBeleHWs, IOATBEpKAAIOLIMEe HAIM4Me JICHCTBYIOIIETO  yIOCTOBEPCHHA
MHOTOJETHOU CEMBHU,

cBeJeHus U3 EJMHOro rocyJapCTBEHHOTO PeeCTpa FopUAMIECKIX JIAL,

cBemeHMs W3 EIMHOTO TOCYIapCTBEHHOrO — peecTpa  MHAMBHIYyalbHBIX
npeanprHUMAaTeNen;

CBeJIeHHMs O IPU3HAHUY I'PaXKJaHIHA MaTOUMYLIUM.

2.11. Tlpu npeaoCTaBICHUH rocyIapCTBEHHOM (MyHHMLHIIATBHOM) yCIyTH
3anpernaeTcs TpeboBaTh OT 3asABUTENS:

1. npencraBiaeHUst JOKYMEHTOB 1 MHPOPMALIY MM OCYILECTBICHHUS JeiCTBUH,
IIpe/ICTABIEHNe WM OCYIIECTBICHHE KOTOPBIX HE MpelyCMOTPEHO HOpPMaTUBHLIMH
IIPaBOBBIMA aKTaMM, pPeryJIUpYyOIMK OTHOIICHUL, BO3HMKAIOIIME B CBS3U C
IIpeNoCTaBIeHUEM TOCY IapCTBEHHOMU (MyHULUTIANBHOR) YCIIyTH;

2. TpeacTaBIeHus JOKyMEHTOB H uH(pOpMaIUy, KOTOPBIC B COOTBETCTBHHU C
HOPMATHUBHBIMH IPABOBBIMM ~ aKTaMU Poccutickoii @enepanuud U Pecry 0Ky
TarapcTad, MyHMIMIAIGHBIMA IIPaBOBBIMH  AKTAMH VCrOMHUTENBHOIO KOMHUTETA
TeTIOMCKOro MYHULMITAIBHOTO paiioHa — HaXOHATCs B PaclOpXCHHM OpraHoB,
TIPENOCTABISIONMX [OCY 1apPCTBEHHYIO (MyHHULHUIIATBHYIO) yCIyTy, FOCY1apCTBEHHbIX
OpraHoB, OpPraHOB MECTHOTO CaMmOyNpaBlIeHHd N (uny) TOJBENOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM M OpraHaMm MECTHOTO CaMOYIIpaBJIeHUs] OpTaHA3aLHH,
YYacTBYIOUMX B TPEJOCTABICHUHM MyHUIMIATBHBIX yCIIyr, 3a HCKIIFOYCHHEM
JIOKyMEHTOB, YKa3aHHBIX B 9acTH 6 crateu 7 PenepanbHOro 3aKoHa OT 27 MIoNd 2010
roma Ne 210-®3 «O6 opraHusaluu MNPENOCTABICHHL roCyJIapCTBEHHBIX U
MYHHIMTATBHBIX yCIyD» (fanee — ®epepanbHbii 3ak0H Ne 210- ©3);

3. mpencraBleHMs JOKYMEHTOB U uHdopManuy, OTCYTCTBUE U (unn)
HeJOCTOBEPHOCTH KOTOPBIX HE YKa3hIBANUChH IpH MEPBOHATAIEHOM OTKase B IIpHEME
JIOKYMEHTOB, HE0OXOIUMBIX ISt IpeoCTaBICHHS rocy1apCTBEHHOM
(MyHULHIIATBHOR)  YCIYTH, qubo B IPEeJOCTaBICHUHU rocyapCTBEHHOM
(MyHHMIMITAIIGHON) YCITYTH, 33 HCKIIFOUEHUEM CIIEIyIOIHIX CIIy4aeB:

p3MeHeHHe TpeOOBaHWMI HOPMATHBHBEIX —IPAaBOBBIX  AKTOB, KacarolLUXCsl
IpeOCTaBIICHIS rocyIapCTBEHHOU (MyHHUIHIATEHOMN) yCIIyTH, nociie
TIlepBOHAYAIbHOM  IOJau  3asBICHUA O IIPEJIOCTABIEHHH  TOCYAapCTBEHHON
(MyHUIUIATBHOM) YCIIyTH;

Haldude OIMOOK B 3afiBIEHHHM O IIPEIOCTaBICHHH roCyAapCTBEHHOU
(MyHMIMIATBHOM) — yCIyrHm M JOKyMCHTaX, MOJAaHHBIX  3asBUTENIEM  IOCIE
TIepBOHAYAIBHOTO OTKa3a B IIPHEME JOKYMEHTOB, HeOoOXOIUMEBIX IS IPEeIOCTaBICHUS
rocyaapCTBEHHOM (MyHMLMIIATBHOR)  YCIyTH, aubo B IPeJOCTaBICHUH
rocyIapCTBEHHON (MyHMIUIANBHOR) yCIyr ¥ HE BKJIIOYCHHBIX B Ipe/ICTaBIEHHbIN
paHee KOMIIIEKT JOKYMEHTOB;



JCTeYeHre CpoKa NeHCTBUs JOKYMEHTOB MM M3MEHEHHC uH(opMaLuK Tocie
[IepBOHAYAJIBHOTO OTKa3a B MpHEMe JOKyMEHTOB, HeOOXOIUMBIX IJIsl IIPEJIOCTaBICHUS
rocy/JapCTBEHHOM (MyHULMIATEHOR)  YCIYTH, aubo B IPedOCTaBIICHUH
rocyJapCTBEHHOM (MyHULIUNATBHON) YCIyTH;

BBISBIEHHE  JOKYMEHTAJIbHO  MOATBEPXKIACHHOTO dakta  (IPU3HAKOB)
OIIMOOYHOr0 WIH MPOTHBOIPABHOIO [EHCTBHA (Ge3meiicTBHA) MOIDKHOCTHOTO JIMLIA
VY II0THOMOYEHHOTO OpraHa, CIIyJXamero, paboTHHKa MHOTO(yHKIIHOHAIBLHOIO LIEHTPa,
paboTHUKA OpraHu3allkH, TIpeayCMOTpeHHOH 4acTeio 1.1 craTbu 16 ®enepanbHOrO
sakoma Ne 210-®3, mpu IepBOHadalpHOM OTKase B IpUeMe JIOKyMEHTOB,
HEOBXOMMMBIX Ul MPEJOCTABIEHUs TIOCYyapCTBEHHOM (MyHULMIIAIBHOMR) YyCIyTH,
6o B IPEJOCTABIEHHH TOCYIapPCTBEHHOH (MyHUIMIATEHOM) YCIyrd, O 4YeM B
HMCEMEHHOM BHIE 3@ IOJAMMCBIO PyKOBOJAMTENS —YIIOJHOMOYEHHOTO OpraHa,
PYKOBOJHUTENST MHOTO(YHKIMOHANIBHOTO IEeHTpa NpH TepBOHATaIbHOM oTKaze B
mpEeMe  JOKYMEHTOB, HEOOXOJMMBIX sl  TIPEAOCTABJICHUA rocyIapCTBEHHOM
(MyHHMIUIAQTGHOR) YCIyr, JIHOO PyKOBOJAWTEN OpraHusariy, Ipely CMOTPEHHOI
yacTeio 1.1 crateu 16 @enepalbHOro 3aKOHa Ne 210-@3, yBemoMIA€TCs 3as5BUTEND, &
TaKyKe IPUHOCSATCS N3BUHEHUS 3a JOCTABJICHHbIC Heyo0CTBa.

HcyepnbiBalomuii nepeyeHb OCHOBAaHMI 115 0TKa3a B MpHeMe 10KyMEHTOR,
Heo0X0AUMBIX AJIsl NPeI0CTABJIEHHS rOCy1apCTBEHHO (MyHHLIMIIAJbHOM) yCJIYTH

7.12. OcHOBaHMSMHU Ul OTKasa B IIpMEME K PacCMOTPEHHIO AOKyMEHTOB,
HEOOXOMUMBIX UL TPENOCTAaBICHUA TOCY/apCTBEHHOH (MyHHULMIIATBHOM) yCIIyTH,
SIBJISIIOTCS:

1) 3ampoc O IPeIOCTaBIEHHUH YCIYTH TIO/I@H B OpraH rocyIapCTBEHHOH BJIAcTH,
OpraH MeCTHOTO CaMOYNpABJEHHs WM OPraHd3alliio, B IOIHOMOTHA KOTOpPBIX HE
BXOJUT MPEIOCTaBJIEHHE YCIyTH,

2) HeNOJHOE 3aIl0JIHEHUE 00s3aTeNbHBIX IoNedl B (Qopme 3ampoca O
TIpe/IoCTaB/IeHHH yCIyTH (HEeIOCTOBEPHOE, HENpaBUIBHOE);

3) pejicTaBlIeHIe HETIOJHOr0 KOMILIEKTa JOKYMEHTOB; _

4) mpencTaBIEHHBIE JOKYMEHTBI YTPATWIX CHTY Ha MOMEHT obpatenus 3a
yCIIyrofl  (DOKYMEHT, YIOCTOBEPSIIOIMA JIMYHOCTD; JOKYMEHT, yIOCTOBEPSIFOLIMN
IOJIHOMOYHS MpeACTaBUTENs 3asBUTEN, B ClyHdae obpalteHust 3a MPEeNOCTaBICHUEM
YCIyTH YKa3aHHBIM JIALIOM);

5) Tpe/cTaBIeHHBIE TOKYMEHTBI CONEpXKAT MOATUCTKA 1 HCIPaBJICHUs TEKCTa,
He 3aBepeHHblE B IOPSIKE, YCTAHOBICHHOM 3aKOHOZATE/LCTBOM Poccuiickoit
Odenepanyy,

6) Iofaya 3asBICHIs O NPEAOCTABNCHUH YCIYTH 1 IOKYyMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBIIeH s YCIYTH, B SJIEKTPOHHOH dopme ¢ HapyIIeHHEeM YCTaHOBJIEHHBIX
TpeOOBaHUH,

7) mNpencTaBIeHHBE B  OJEKTPOHHOH Gopme  JTOKyMEHTBI ~ COIEpXKAT
[IOBPEXXIEHNUs, HAIMIHE KOTOPBIX HE TMO3BOJET B TOJHOM 0o0BEME HCIIONIE30BATh
uHQOPMAIMIO U CBEIEHWS, COACpXKAIlMecs B AOKyMeHTax I TIPEeIOCTABIIEHHUS
YCITYTH;



8) 3asBieHHE IONAHO JIMIOM, HE HMCHOIIM [IOJIHOMOYHH IIPEICTaBIISTh
UHTEpeCH] 3asiBUTEIS.
HcuyepnbIBaIOMMii MIepedeHb OCHOBAHMIA /ISl NPHOCTAHOBJICHHUS! HIIH
0TKA3a B NPEN0CTABIEHHH IOCY1apCTBeHHOMH (MyHHUUNAJBHOMR) yCayru

2.13. OcHoBaHHUi IJi NPUOCTAHOBJICHUS IPENOCTABICHUA rocyapCTBEHHOI
(MyHHAUMIATBHOM) — YCIYyTd — 3aKOHOJATENBCTBOM Poccuiickoit Depepauuu  He
IIpelyCMOTPEHO.

7214. OcHoBaHMA JUIi OTKasa B IIPEJOCTABICHHUHM TOCYJapCTBEHHOH
(MyHHUIUTATBHOR) yCIIyTH:

1) noxymeHTBI (CBEJEHMs), TNPEACTABICHHBIE 3aiBUTEEM, IPOTHBOPEHAT
moKyMeHTaM  (CBeJCHHMAM), TMOJNyYEHHBIM B  pamkax  MEXBEJAOMCTBEHHOI'O
B3aMMOJIENCTBUS,

2) Ipe/CTABIEHHBIMI JOKYMEHTaMH U CBEJCHUAMH HE MOATBEPIKIACTCA HMPABO
rpakJaHMHa COCTOSTh Ha yYeTe B KaIeCTBe HY KIArOIMXCsl B XKHUIIBIX MOMEIICHHAX,

3) He HCTEK CPOK COBEpLIEHHs [eHCTBUM, MPENyCMOTPCHHBIX crateel 53
SKUIMIIHOTO KOIEKCa, KOTOPBIE IPUBENH K YXY JIIEHUIO KUIIMIIHbIX yCIOBHH.

2.15. B ciy4ae obparueHus 1o nopyciyre «BHecenue M3MEHEHUU B CBEJEHUS O
rpaXaaHaX, HyXHAIOLIUXCA B MPEIOCTABICHUM JKUIIOTO TOMCIICHU» OCHOBAHMAMU
U1 OTKAa3a B IIPEIOCTaBIEHHUH IOy CIIyTH SABJISIOTCS.

1) noxymeHTHI (CBENEHHMS), MNPEACTABICHHBIC 3ajABUTCICM, IPOTMBOpEHAT
JOKyMeHTaM  (CBeJEHHMAM), TOJNY4YEHHBIM B  pamkax  MEXBEJOMCTBEHHOIO
B3aUMOJENCTBUS;

2) TpeACTaBleHbl  JIOKYMEHTBI, KOTOPbIE HE  IOATBEPXKJAOT  IIPaBo
COOTBETCTBYIOMIUX TPaIaH COCTOATH HA y4eTe B KaueCTBE HYXIAFOMMXCA B JKMIIBIX
TTOMEILEHUAX.

2.16. B cimyyae ob6pamenus no nomycnyre «lIpepocrapienue uH(pOpMaLUU O
JBWDKEHHH B OUYEpPEeNd TpaKJaH, HYXJAIOIMXCA B TIPEAOCTABICHUM JKMIIOTO
[OMEIIEHNS OCHOBAHUSMHU IS 0TKa3a B MPEJOCTABIEHUH IIOAY CITyT'H ABJIAIOTCS.

JOKyMEHTBI ~ (CBeIeHHs), TPEACTABICHHBIC — 3ajABUTENCM, IPOTUBOpEHAT
nokymeHTaM  (CBeJgHMAM), IONYYeHHbIM B  paMKaxX Me>XBeIOMCTBEHHOTO
B3aUMOIEHCTBUSL.

2.17. B cnyuae obpamenus mo momyciyre «CHATHE C YdeTa TIpaknaH,
HYKJAIOIMXCs B PEJOCTABIEHUH JKUIOr0 MOMEIIEHNs» OCHOBaHUAMMU JUIL OTKasa B
peIOCTaBIEHNH MOy CIIyTH SBJIAIOTCS:

JOKYyMEHTHl ~ (CBEIEHMS), TPEJCTaBICHHBIE — 3asBUTENCM, IPOTHBOpEHaT
JOKyMeHTaM  (CBeIEHHsAM), IONydYeHHBIM B paMKaX ME>KBEJOMCTBEHHOI'O
B3aMMOJIEUCTBUS.

IlepeuyeHb yciayr, KOTOpbIE SIBJSIOTCS HEOOXOAUMBIMH H 00si3aTeJIbHBIMH
ISl IPEI0CTABJIEHHSI FOCY1aPCTBEHHOMH (MyHMUMIIAIBHOI) YCJIYTH, B TOM YHCJI€
CBeJeHHsl 0 JOKyMeHTe (JOKyMeHTaX), BblJaBaeMoM (BbIIaBAEMBbIX)
OpraHH3anUsIMH, y4aCTBYIOLIHMH B IIPeJOCTaBJIeHHH rocyAapcTBeHHOM
(MyHHIMDIAJbHOM) YCIYTH



2.18. VYcnyru, HeoOXoauMble | o0s3aTeNbHble  JJIsS  NPeIOCTaBIICHUS
roCyIapCTBEHHOM (MyHUIIIIATBHOM) yCIIyTH, OTCY TCTBYIOT.

Ilopsinok, pa3mMep U OCHOBAaHHs B3UMaHUS rocyJapcTBeHHOMH MOIJIHHbI
JUTH HHOII ONUIATHI, B3MMAaeMOii 32 IpeJoCcTaB/IeHHe FOCYAapCTBeHHOH
(MYHHIHIIAIBHOM) YCJIYTH

2.19. TIlpenocraeienue  (rocyIapCTBEHHON) MYHULUIIAIBHON  YCIYTH
OCyIIECTBIIsIETCs OecIIaTHO.

IopsiaoK, pa3Mep H OCHOBAHHUSI B3MMaHMsI IIAThI 32 MpeJ0CTaBJIeHHE
yCJIyT, KOTOpbIE SIBJISIIOTCS HE0OX0AMMBIMH H 005132 TeIbHBIMH ISt
npeocTaBJIeH sl FOCYAaPCTBEHHOH (MyHHLUMIIAILHOM) YCIYIH, BRII0Yas
nH(OPMANHKIO O METOAMKE pacueTa pasMepa TaKOH MJIaThbl

2.20. VYcnyru, HeoOXoauMble | o0s3aTeNbHble  JJISI  MPEeIOCTaBIICHUS
roCyIapCTBEHHOM (MyHHIMOATBHOMN) YCIyTH, OTCYTCTBYIOT.

MakcHMaJbHBIA CPOK 0KHIAHUSA B 0YepelH NPH Mojaye 3ampoca o
NpefoCTABIeHHH IOCy1apCTBEHHOH (MyHHUHUIATLHOMN) yC/IYTH M [IPH MOy eHHH
pe3y/IbTaTa MpeAoCTaBIeHHS TOCYAaPCTBEHHOH (MyHHLIMIIAJbHOI) yCayr

2.21. MakcuManpHbIi CpOK OXHIaHMS B O4Yepeny IpH Iojade 3arpoca o
TIpeNOCTaBIEHAN TOCYIapCTBEHHOM (MyHHIHIIATBHON) YCIyTH Y IpH T10JTyYeHUH
pesynpTaTa TPELOCTaBICHHs —TOCYHAapCTBEHHOH (MyHAUMOATBHON) YCIyrd B
YIOMTHOMOYEHHOM OpraHe WX MHOIO(QYHKIMOHAIPHOM LEHTPE COCTABIACT HE 6onee
15 MUHYT.

CpoK U NOPSIA0K PErucTpauMy 3anpoca 3asiBUTeIs 0 NPeA0CTaBIeHHH
rocyapcTBeHHOM (MyHHUHNAJBHOMN) YCJIYTH, B TOM YHCJI€ B 3JIEKTPOHHOH opme

2.22. Cpox perucTpaluy 3asBiI€HUs O INPEeNOoCTaBICHUN rocyIapCTBEHHOM
(MyHWIMIIATBHON) YCIyTd MOANIEXAT PErucTpanuu B VIOIHOMOYEHHOM OpraHe B
Teyenye 1 paGouero IHs CO JHs TOJNYYCHHs 3a9BJICHUS U JOKYMEHTOB, HEeOOXOIUMBIX
JUISE TIPEJIOCTABIICHHS TOCY IapPCTBCHHON (MyHMIUIATBHON) yCITyTH.

B ciydae Hanudus OCHOBAaHMH JUlsl OTKasa B TpUeMe  JOKyMEHTOB,
HEOOXOMUMBIX UL NPENOCTABICHHs IOCYyIapCTBEHHOU (MyHHULHUIIANBHOR) YCIyTH,
yKa3aHHBIX B IIyHKTe 2.14  HaCTOAIIEro AIMAHUCTPATUBHOTO  pETJIaMeHTa,
VTI0NHOMOYEHHBIH OpraH He MO03JHee CIENYIOIIero 3a JHEM MOCTYIUICHIA 3aAB/ICHIA
¥ JOKYMEHTOB, HEOOXOOMMBIX AN  NPENOCTaBICHHA roCyJapCTBEHHOM
(MyHUIUNATBHON) yCIyrd, pabodero IHsA, HAlpaBIseT BagBuTeno OO €ro
IIPEeICTABUTENIO pellleHre o0 OTKase B IIpHeMe NOKYMEHTOB, HEOOXOIUMBIX IS
IIpeI0CTABIEHHsT TOCY AAPCTBEHHO (MYHHUIMITAIBHOM) yCIIyTH 110 Gopme, IpUBEIEHHON
B [Tpunoxenuu Ne 4 x HacTosmEeMy AIMUHIUCTPATUBHOMY PEITIaMEHTY.



TpeGoBanusi K NOMeLIEHUSIM, B KOTOPBIX NpefoCTaBIsIeTCs FOCyapCTBeHHAs
(MyHHUHUIIAbHAS) yCIyra

2.23. MecTONoJOXXeHUe  AIMUHMCTPATHUBHBIX 3maHUi, B KOTOPBIX
OCyIIECTBISIETCS ~ IPHEM jasBICHHH ¥ JOKyMEHTOB, HEOOXOMMMBIX — JUIA
IpeIoCTaBlICHUS rocyIapCTBEHHOM (MyHUIMIIATBHON) yCIyrd, a TakoKke Bbllatda
pe3yJIbTaToB MPENOCTaBIICHIS rocyIapCTBEHHOU (MyHHULMIATEHOM) YCIyTH, JOJDKHO
obecreunBaTh yI00CTBO Ul FpaXXJaH ¢ TOUKH 3PCHHA TeIIeXOHOM JOCTYIHOCTH OT
OCTaHOBOK OOIIECTBEHHOI'O TPAHCIIOPTA.

B cirydae, eciy MMeeTcsl BOSMOXXHOCTh OpraHu3alii CTOSHKH (mapKoBKH) BO3JIE
smamuss  (CTpOeHHMs), B KOTOPOM pasMeIleHO IOMEIICHHE IpHeMa ¥ BbLIAYU
JOKYMEHTOB, OPTaHM30BBIBAETCS CTOSHKA (mapKoBKa) IJIsL JITYHOTO aBTOMOOMIIBHOI'O
TpaHCTIOpTa 3asBUTeNeN. 3a M0JIb30BaAHNe CTOSHKO# (ITapKOBKOM) C 3adBUTENEH IIaTa
He B3UMAETCS.

Jlnss TIapKOBKU CIIEMUANBHBIX ABTOTPAHCIOPTHBIX  CPEACTE MHBAIUJOB Ha
crosiHKe (TApKOBKE) BBIENSACTCS HE MCHEE 10% mecT (HO He MeHee OJHOTO MecTa)
IUIst GecTNaTHOM MapKOBKKM TPAaHCIOPTHBIX CPEICTS, yIpapiisieMbIx MHBaNIMHaMA I, II
rpymm, a Take pEBanTHAaMu 111 rpyIne! B MOPAAKE, yCcTaHOBJIEHHOM IIpaBUTEIIbCTBOM
Poccuiickoit Defepaly, U TPAHCIIOPTHBIX CPEICTB, MEPEBO3AIMX TAKHIX WHBAJIUTOB
u (Wnn) neTel-uHBaIMUIOB.

B nensix obecreueHust 6eCIPEsTCTBEHHOro A0CTyIIa 3asgBUTENEH, B TOM YHUCIe
[epeJIBUTAIOIAXCA Ha MHBAJUIHBIX KOMACKAX, BXOM B 3MaHde U TOMEIEHUs, B
KOTOPBIX [PEJOCTaBIISETCs TOCY 1apCTBEHHAS (MyHHUIMIANBHAS) YCIyra, 000pyayr0TCs
[aHAycaM¥, IOPYYHSIMH, TaKTAIbHBIMA (KOHTpACTHBIMHU) ~ MPEAYNPEeKNAIOLIUMU
sIeMeHTaMd, WHBIMM  CIIEHUaJIbHBIMU TIPUCTIOCOONICHUAMY,  MO3BOJIIOIIMMH
0BecIeynuTs OECIPEnsTCTBEHHBIH JIOCTYI W IEPEBIKCHNC MHBAIUIOB, B
COOTBETCTBUU C 3aKOHOIATEIHCTBOM Poccuiickoit @enepanyu 0O COLMaILHOM 3alluTe
WHBAJIHJIOB.

LleHTpaipHBId BXOJ B 3/aHHUE VIOTHOMOYEHHOTO OpraHa HOIDKeH OBITh
o6opyioBaH HHPOPMAIMOHHOK Ta6aMUKOi (BBIBECKOIT), COflepIKalleH UHGOPMALIMIO:

Ha¥MEHOBaHUE,

MeCTOHAXO0XICHHUE U FOPUANIECKUH afpec;

peX¥M paboTHl;

rpauK puemMa;

HOMepa TelIe(OHOB sl CIIPABOK.

[ToMmeleHus, B KOTOPBIX IPEOCTaBIseTCsa rocyAapCTBeHHA (MyHULMNATBHAs)
yciyra, JOIDKHBI COOTBETCTBOBATH CaHUTApHO-3MUIEMUOTIOTMYECKIM TIpaBuiaM M
HOpPMAaTHBaM.

[ToMellenus, B KOTOPBIX IPEIOCTaBIAeTCs roCcy AapCTBEeHHA (MyHULMTIATBHAS)
yCiIyra, OCHAIIAI0TCA:

IIPOTUBOIIOXKAPHOH CHCTEMOH 1 CPeACTBAMH [I0YKApOTYILIEHHS;

CHCTEMOM OITOBEIEHNs O BO3HUKHOBEHHH UPE3BbIUaiiHON CUTY L,

CpeJicTBaMU OKa3aHuUsl [IePBOK MEIUIITHCKOM ITOMOIIH;

TyaJIeTHBIMUA KOMHATaMHU UL [IOCETUTEIIEN.

3an OXWIAHHUS 3asgBUTENeld 000pyHyeTcs CTyIbIMH, CKaMbiAMI, KOJIMYECTBO



KOTOPBIX OIpEIENsIeTCs UCXOAL U3 (pakTHUeCKOW HArpy3kd U BO3MOJYKHOCTEH Ui UX
pa3sMelleHns B IOMCIIESHHH, a TAKKE rHG(OpPMAIOHHBIMU CTCHAAMH.

TexcThl MaTEpHaIOB, pa3MEIIEHHbIX Ha MHPOPMALIIOHHOM CTEHJIE, [1eIaTatoTCAH
yOOOHBIM sl YTCHUS mpudroM, 6e3 VICTIPABJICHUH, C BBIICJICHAEM HauoboJiee BaYKHBIX
MeCT TOJIYKUPHBIM IIPUDTOM.

MecTa Ui 3arONHEHHs 3asBeHuil O0OpYAYyIOTCA  CTyJIbIAMH, CTOJNaMHU
(cToiikamu), GIIaHKaMU 3asBIICHUH, THCEMEHHBIMU IpUHAJIEKHOCTIMH.

Mecta mpuema 3asBHTeNed 000PYRyIOTCH MH(POPMAIMOHHEIMY  TaOIMIKAMH
(BBIBECKAMM) C yKa3aHUEM!

HOMepa KabWHeTa M HauMEHOBAHWS OT/ICIIa;

hamuiuy, MMEHH M OTYECTBA (mocienHee — NPH HaJIM4YUK), IOJDKHOCTH
OTBETCTBEHHOTO JIKIIA 3a IPHEeM IOKYMEHTOB,

rpaduka nprema 3asBUTeIeH.

Pabouee MECTO KaKIOTO OTBETCTBEHHOTO JIULA 33 MPUEM JOKYMEHTOB, JI0JDKHO
6bITH 0GOPYNOBAHO IEPCOHANBHEIM KOMIIBIOTEPOM € BO3MO>KHOCTBIO JOCTyIa K
HeoGXOmMMBIM MHGOPMALMOHHBIM ~6asaM  JIAHHBIX, ICHATAIOLIIM yCTPONCTBOM
(pUHTEPOM) U KOIMPYIOIIIM yCTPOHCTBOM.

JIuIo, OTBETCTBEHHOE 33 MNpHEeM JOKyMEHTOB, INOIDKHO UMETh HACTOJIBHYIO
TaGIMUKy C yKazaHHeM (QaMuiIuy, MMCHHU, OTHECTBA (mocienHee - NP HATUYNH) 1
JIOJDKHOCTH.

Ipy mpesoCTaBIeHuH rocy1apCTBEHHOU (MyHULMIIATBHON) yCIyTH HHBaINAAM
00ecIeYnBaroTCs

BO3MOKHOCTB OeCTIpersITCTBEHHOr0 JOCTyIa K 00BeKTy (3MaHHUI0, TIOMEILEHHUIO),
B KOTOPOM MPEAOCTABIISCTCSA TOCY IapCTBEHHA (MyHULMTIATBHAS) YCIyTa;

BO3MOYKHOCTh CAMOCTOSTENBHOTO IEePE/IBHXCHUs 110 TEPPUTOPHH, Ha KOTOPOM
PACIIONOXKEHBI 31aHMs U TIOMELEHN, B KOTOPBIX IIPeNOCTaBIAETCs TOCYJApCTBEHHA
(MyHHMLMIIAIBHAS) YCIyra, a TaKke BXOJd B Takpe OOBEKTHI M BBIXOJA U3 HHX,
[10CaJK¥ B TPAHCTIOPTHOE CPEJICTBO U BBICA/IKH U3 HETO, B TOM YHCIIe C UCIIONb30BaHUe
Kpecia-KOJSICKH,;

CONPOBOXKICHAE WHBAIMIOB, NMEIOIINX CTOWKHME PACCTPOHCTBA (yHKIMH
3peHHs 1 CaMOCTOSTENBHOTO EPEBIKEHNIS,

HajUTekallee pasMelleHne 00OpyNOBaHMI M gocurenell wHGbOpMAIKY,
HeoGXOIIMBIX [T obecriedenus GeCIpenaTCTBEHHOTo 0CTY1Ia WHBAIK/IOB 31aHUAM U
MOMeIIeHHsM, B KOTOPBIX MpPENOCTaBIIAeTCs TIOCYAapCTBCHHAA (MyHULANATbHAS)
yeiyra, M K TOCY/IapCTBEHHOM (MyHMUHIIATBHOM) yCIyre ¢ y4eToM OrpaHIYeHUN UX
KU3HEIEITEIbHOCTH;

nyOnmupoBaHue HeOGXONAMOM Ul WMHBAIHIOB 3BYKOBOH 1 3pUTENBHOU
padopManud, a TaKKe Hajmuceil, 3HAKOB M WHOM TekcTOBON 1 rpaduueckon
pH(MOPMALMH 3HAKAMH, BEITIOJTHEHHEIMH peibedHO-TOUEUHBIM LIPHPTOM Bpaiins;

IOMYyCK Cyp/IONepeBOJIMKA 1 TUQIIOCYPAOTIEPEBOIUHKA;

JIOTTYCK COBAKM-IPOBOIHUKA TP HAIMHYUHM JOKyMCHT4, TIOATBEPIKIAIOLIETO €€
crenpanpHoe  OOydeHue, Ha  OOBEKTEHI (3maHus, I[IOMEIIeHUs), B KOTOPBIX
IIpeOCTABIIAIOTCS FOCY IapCTBCHHA (MyHHULMIANbHAS) YCITyTH;

OKa3aHMe WHBAIMAAM IIOMOLIM B IPEOJOJICHHN OapbepoB, MELIAIOIINX
[OJy4eHHIO MMA TOCYJapCTBEHHBIX W MyHMIUMATBHEIX yCIyr HapaBHe C APYTMMA



JIAIIAMHU.

IMoka3aTeau JOCTYNMHOCTH M Ka4ecTBa rocyaapcTBeHHOIH (MyHHUHIIAILHOMH)
yCJayrH

2.24. OCHOBHBIMH roka3aTesIMU JIOCTYITHOCTH IpeIOCTaBIEHNUS
rocyIapCTBEHHON (MyHULUTATBHOR) YCIyTH ABIIAIOTCS:

Hajpdde [ONHOM ¥ IOHATHOW HH(pOpMAlM{ O IOpAMIKe, CpoKax M XOIC
[PeJIOCTABIEHMS TOCY IapCTBESHHOM (MyHHIMTIANBHOM) YCIYTH B MH(OPMAIMOHHO-
TeJIeKOMMYHUKAIIMOHHBIX CETSX OOLIero Iob30BaHus (B TOM 4HCIIE B CETH
«VIHTepHET»), CPEACTBAX MaCCOBOH nH(pOpMAaLIHH,

BO3MOYCHOCTH TIOJYYEHHs 3asBHTENEM YBEJOMJICHHWH O IPEeOCTABICHIH
roCyJapCTBEHHON (MyHUIUITATIBHOM) yCIyTH C IOMOLIBIO EITY;

BO3MOXHOCTH  IIONydeHHss  MHpOpMamwy O  XOHE  MPEAOCTaBICHMA
roCYApCTBEHHON (MyHHMIMIANBHON) YyCIyrd, B TOM HHCIE € HCITOJIb30BAHUEM
1H()OPMALHOHHO-KOMMY HUKALIMOHHBIX TEXHOJIOTUH.

2.25. OCHOBHBIMU IIOKa3aTeJIsIMU KadecTBa NPEAOCTaBICHMS rocyIapCTBEHHOM
(MyHHULIUNATBHOM) yCITyTH ABIAIOTCS:

CBOEBPEMEHHOCTh  TIPEIOCTABIICHHUS roCY/[apCTBEHHON  (MYHMIMITATBHOMN)
YCIYrH B COOTBETCTBAM CO CTaHAAPTOM €€ HpPEAOCTABICHUAL, yCTaHOBJIEHHBIM
HACTOSIIMM AIMUHACTPATUBHBIM PEriIaMEHTOM;

MIHAMAIGHO BO3MOXKHOE KOJMYECTBO B3aMMOJEHCTBUMM TpaXaHuHA  C
JIOJDKHOCTHBIMM JIMI[AMH, Y9acTBYIOIIMMM B IMPEOCTABICHIN rocyIapCTBEHHOU
(MyHUILATAIBHOM) yCIIyTH;

OTCYTCTBUE 0OOCHOBAHHBIX ’anob Ha meiicTBus (6e3meiicTBHE) COTPYHUKOB U
X HEKOPPEKTHOE (HEeBHUMATENBHOE) OTHOIEHHE K 3aABUTEIIIM;

OTCYTCTBHE HapyLIEHUH yCTaHOBJIEHHBIX CPOKOB B IPOLECCE [peI0CTaBIIEHHUS
rOCYApCTBEHHOMN (MYHUIUITATIBHOM) yCIyTH;

OTCYTCTBHE 3asBJICHUM 00 ocClapuBaHHU PELICHUH, neiicTeuii (6Ge3mencTBYA)
VIOTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIML, MPUHAMAaEeMBbIX (coBepILCHHBIX)
Ipy IIpeloCTaBICHUH rocyaapCTBEHHOM (MyHHULUIATPHOR) YCIyrd, IO HTOraMm
PacCMOTpeHHsI KOTOPBIX BBIHECEHBI PCIICHHA 06 yHOBIETBOPEHHH (YaCTHIHOM
yIOBNETBOPEHNH ) TpeOOBaHHH 3assBUTEJIEH.

Mubie TpeGOBaHHsl, B TOM YHC/Ie YYHTHIBAIOLINE 0c00eHHOCTH NMpeJocTaB/IeHHs
rocyapcTBeHHOH (MyHHIHMNAJBHOI) YCJIYTH B MHOro¢yHKIHOHAJIbHBIX
LIeHTPaX, 0COOEHHOCTH NMPeJ0CTaBICHHS rocyaapcTBeHHOl (MyHHIHNAILHO)
YCJIYTH 10 9KCTepPHTOPHAILHOMY NPHHUMITY H 0CO0EHHOCTH NMPeAOCTABICHUS
rocyaapcTBeHHOM (MyHHUHMTIAIBHON) YCJIYTH B 371eKTpOHHOH hopme

2.26. TlpemocTaBieHue TOCYNAPCTBEHHOH (MyHULMIATBHOM) yCIyrd IO
SKCTEpPUTOPUANBHOMY ~ IIPMHLMIY — OCYIIECTBIACTCA B 1acTH obecreueHus
BO3MOXKHOCTH Tofauu 3aseieHuit mocpenctsom EII'Y m mosydeHus pesynbraTa



rocyIapCTBEHHON (MyHULUIIAEHON) YCIYTH B MHOTrO(YHKIMOHAIBHOM LIEHTPE.

227, 3asBUTENAM 00ECIIeUMBAETCSL BOSMOYKHOCTE MPE/ICTABICHIA 3aABIICHIA 1
IpHIaraéMbIX JOKYMEHTOB B dopme SNEKTPOHHBIX JOKYMEHTOB IIOCPEACTBOM EITY.

B sToM cllyuae 3asBUTENb WJIM €ro MPEeICTABUTEIb aBTOPHU3YETCA ma EIT'Y
MOCpEJICTBOM IIOATBEPIK/ICHHOU yuerno#t 3arcu B ECHA, 3amomHseT 3a4BICHUE O
Ipe0CTaBIICHUH roCy 1apCTBEHHOM (MyHHMIUIIATBHOM) YCIyrH C HCIOJNB30BAHNEM
MHTEPAKTUBHON QOPMBI B SJIEKTPOHHOM BUE.

3anoIHEeHHOoe 3asIBJICHUE 0 IpeoCTaBlIEHUN rocyIapCTBEHHON
(MyHHIWMAIBHOM) yCIyTH OTIPABJISETCS 3aiBUTEIEM BMECTC C TPUKpPEINIeHHBIMH
3IEKTPOHHBIME ~ O0Opa3aMi  JIOKyMEHTOB, HEOOXOMUMBIMH Ul IIPEIOCTaBIICHHS
roCyIapCTBEHHOM (MyHWLAIIANBHOM) yCIyTH, B VogHOMOYeHHBIM oprad. Ilpu
asropmsarmn B ECHA  3asBneHue O  HPENOCTaBICHUM rocyIapCTBEHHOM
(MYHHLMIIATGHOM) ~ YCIYrH — CYMTAETC  IOANMCAHHBIM IpPOCTOM  DNEKTPOHHON
[IONMHCHIO 3asBUTENS, IPEACTABUTENS, YIOIHOMOYCHHOTO Ha MOAMHUCAHHE SAABICHIA.
PesynbraThl  NPENOCTaBICHUS roCyLapCTBEHHOI  (MYHMIMIAIBHOM)  YCIIyTH,
yKkasaHHple B IyHKTe 2.5  HACTOSILCTO AIMMHUCTPAaTUBHOIO  perjiaMeHTa,
HANpaBILIOTCS 3aABUTENIO, NPEICTABUTEIIO B nuusbt xabuner Ha EIMTY B Qopme
5IeKTPOHHOTO ~ JOKyMEHTa, IOJNHCAHHOIO yCHUJIEHHOR KB (pULIHAPOBAHHON
3JIEKTPOHHON MOAMMCHIO YIIOIHOMOYEHHOrO JODKHOCTHOTO JIMNa VY I10THOMOYEHHOTO
opraHa B Cllydae HalpaBJeHUs 3asBIEHNs 0CPENCTEOM EITY.

B ciyyae HampaBleHHS 3afBJICHUS  IOCPENCTBOM EIII'Y pe3yibTaT
IPeJIOCTABIEHHs] TOCYAaPCTBEHHOU (MyHHMLMNATBHOM) YCIYTH TaKKe MOXET OBITH
BBIIAH 3asBMTENI0 HAa OyMa)KHOM HOCHUTENEe B MHOTO(YHKIIMOHANLHOM LEHTPE B
TopsiKe, IPeLyCMOTPESHHOM  IIyHKTOM 6.4 wHacrosmiero AJIMHHUCTPATHBHOIO
periaMeHTa.

2.28. DIeKTPOHHbIE JOKYMEHTBI IPEICTABIIAIOTCS B CICAYIOLIMX dbopmaTax:

a) xml - 1yt popmani30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - mus HOKYMEHTOB C TEKCTOBBIM comep)kaHueM, He
BKITIOYAOIUM (OpMYJIBI (32 HCKIIFOUEHHEM JIOKYMEHTOB, yKa3aHHbIX B noanyHkre "B"
HACTOSIIErO MyHKTA);

B) xIs, xIsx, ods - I IOKYMEHTOB, CO/IEPKAIIUX PACIETBL

r) pdf, jpg, jpeg, png, bmp, tiff - AT JOKYMEHTOB € TEXCTOBRIM coJiep)KaHueM, B
ToM uucie BKIIOYAIOUMX (GopMynbl u (i) rpagudeckue u3o0paxkeHus (3a
JCKIIFOUEHeM JOKYMEHTOB, YKa3aHHBIX B TMOANYHKTE "B" HACTOALIEro IyHKTa), &
TaroKe JOKyMEHTOB C rpadMIeCcKuM CONEPIKaHUEM.

1) zip, rar — s CKaThIX JIOKYMEHTOB B OIMH Gbaiin;

e) sig — Iyl OTKpEIUICHHOMU yCHIIEHHOH KBaTH(bUIUPOBaHHOMN 9JIEKTPOHHOM
ITOJITHCH.

JTlomyckaeTcst (pOPMUPOBAHKE DIEKTPOHHOIO JOKYyMEHTa IyTeM CKaHUPOBAHMUs
HETOCPECTBEHHO C OpUIHMHala JTOKYyMEHTa (McrmoNp30BaHUE KONUI He ZOIycKaeTcs),
KOTOpOE OCYLIECTBIIAETCS C: COXPaHEHHEM OpMEHTALMH opurvHajga IOKyMEHTa B
paspemeruu 300 - 500 dpi (Macmrab 1:1) ¢ HCTIONB30BAHUEM CIENYIOMKX PEXUMOB.

- «uepHO-Oebli» (IIpU OTCYTCTBUM B TOKYMEHTE rpaduuecKuX U300paKEHUHN 1
(M7K) UBETHOTO TEKCTA);



- «OTTEHKH ceporo» (IIpy HAIMYUK B JOKYMEHTE rpauuecKux M300paxeHuH,
OTJIMYHBIX OT [[BETHOIO TpadiIecKoro M300paKEeHN);

- (IBETHOI» I «PEXKHM TIOJHOH IBETONECPENATI (npy HAJTMYHAK B IOKYMEHTE
[[BETHBIX IpadruecKux 300 paKeHUH KGO IBETHOIO TEKCTA);

- COXpaHEHHMEM BCEX AayTEHTHIHBIX NPH3HAKOB MOJUIMHHOCTH, 4@ WMEHHO:!
rpacudecKoil MOTKICH JIALQ, eYaT, yTIIOBOro mramia OJaHKa,

_ kommdecTBO (ailJioB TOMKHO COOTBETCTBOBATE KOJHMHUECTBY JIIOKYMEHTOB,
Ka)KIbIi U3 KOTOPBIX COIEPIKUT TEKCTOBYIO U (unu) rpaduuecKyro HHOPMALHIO.

DJIeKTPOHHBIE JOKYMEHTBI IOJKHBI o0ecrieurBaTh:

— BO3MOXKHOCTh HIEHTH(HUIEPOBaTh TOKYMEHT M KOJNMYECTBO JIMCTOB B
IOKyMEHTE;

- s OKYMEHTOB, COJEPXAIlMX CTPYKTYypHPOBAaHHBIE IO yacTsaM, IJaBaM,
paszenam (mofpaszienaM) IaHHBIE H  3aKIaii, oGecreurBaroIye Mepexospl 0
OrMaBJIEHHIO U (MIIK) K COAEPIKAIMMCS B TEKCTS PUCYHKaM 1 TaOJIULIAM.

JloKyMeHTbI, MOJIeXKalye MpeCTaBlICHI0 B dopmarax xls, xlsx wuim ods,
opMHUpYIOTCSi B BI/IE OTACIBHOTO IEKTPOHHOIO JOKyMEHTA.

IIL. CocTaB, MOCA10BATEJbHOCTH H CPOKH BBINOTHEHH
aAMHMHHCTPAaTHBHBIX MPOUEAYP (meiicTBHIl), TPEGOBaHHS K MOPSIAKY HX
BBINOJTHEHHS, B TOM YHCJIe 0CO0eHHOCTH BHINOTHEHHUS aJMHHHUCTPATHBHBIX
npoueayp B 31eKTPOHHOMH dpopme

HcuepnbiBaoluii nepeyeHb aAMUHACTPATHBHBIX npouexyp

3.1. IlpenocraBieHue rocyIapCTBEHHOM (MyHULIIAEHON) YCIYTH BKIOYaeT B
cebst cIeyIoie aIMIUHUCTPATHBHbIE IPOLELY PBI-

TIpOBepKa JOKYMEHTOB U PErHCTparis 3adB/ICHI,

MONydyeHHe ~ CBENEHHH  MOCPEACTBOM QejepalbHOA  rOCYNapCTBEHHOU
MHPOPMALIOHHON CHCTEMBI «EuHasi cHCTEMa MEXBEJIOMCTBEHHOTO JJIEKTPOHHOTO
B3auMOeCcTBUD) (Hanee — CMDB);

paccMOTpeHUe JIOKYMEHTOB 1 CBECHUM;

NPUHATHE PEILCHNUS;

BbIJIadya pe3yJIbTaTa;

BHECEHHE pE3yjbTaTa MyHHIMIATPHOR YCIyru B peecTp FOPUAYECKH
3HAUMMBIX 3aTIACEH.

OnucaHde CBs3edl aIMUHMCTPATHBHBIX MPOLEAYp H aJMMHUCTPATUBHBIX
NeHCTBUM ¢ MX XapaKTepUCTUKaMH MPECTABIICHO B IMpunoxerun N 7 K HACTOSIIEMY
AIMUHHCTPATABHOMY PeriJaMeHtTy.

IlepedyeHb aAMHHUCTPATHBHDBIX MPOLEAYP (meiicTBHil) NpH
npeaocTaBJIeHUH rocyiapcTBeHHOM (MyHHUHMTIAJBbHON) YCAYTH yCJIyT B
3JeKTpOHHOIi (opme

3.2. Tlpu mnpenoCTaBICHUH rocyIapCTBEHHOM (MyHUIMITABHOM) YCIyTH B
3JIeKTPOHHOHI (popMe 3asBUTEIIO obecIieynBaroTC:



nonydeHwe ~HMHpOpMAmmM O  IHOpAAKE U cpokax  IpeoCTaBlIeHU
rocyJapCTBEHHOM (MyHULHITANBHON) yCIyTH;

(opMupOBaHUe 3asBICHNS,

npHeM W PerucTpanus YTOJTHOMOYCHHBIM OpraHoM 3asBJIEHHs M HHBIX
JIOKYMEHTOB, HeoOXOAUMBIX IS TIPEAOCTaBICHU roCyHapCTBEHHOM
(MyHULHIIAIBHON) YCIYTH;

[oNMydeHue pesynbTara MpeJoCTaBICHNU rOCYJapCTBEHHOH (MYHHMIMIAIBHOMH)
YCITyTH;

MoJIyueHue CBEICHUM O X0/Ie PACCMOTPEHHUSI 3aABICHI,

OCYyLIECTBIEHUE ~ OUEGHKM ~ KauyecTBa — MPEAOCTABJICHHA rocy1apCTBEHHOM
(MyHUUHIIAIBHOR) YCITYTH;

nocyne6Hoe (BHeCyneOHOe) 00XKanoBaHue pelLIeHui 1 AeACTBIHI (Ge3neiicTBUA)
VIOIHOMOYEHHOro opraHa Jub0 neicTBHA (Ge3neficTBHE) JMOJDKHOCTHBIX JIAILL
VII0JIHOMOYEHHOTO oprasa, TIpeIOCTABIIAIOLIETO roCyIapCTBEHHYIO
(MyHHIUIAIBHYIO) YCIIyTY, TH00 rocy/1apeTBeHHOrO (MyHHUIIMITIATEHOTO) CITy KAIEro.

IopsiIoK OCYLIeCTBIeH sl AAMHUHHCTPATHBHEIX MPOLELYD (neiicTBuii) B
3JIeKTpOHHOH dopme

3.3. ®opMupOBaHUE 3as1BIECHUS.

®OopMUpOBAHUE  3aSBICHHS ~ OCYIIECTBIACTC [IOCPENCTBOM  3aIOJIHeHMs
3IEeKTPOHHOK (OpPMBI 3asBIIEHUS Ha EIICY 6e3 HeOOXODMMOCTH JOIONHUTEIBHOM
[Io7Iauy 3asBICHUS B KaKoi-mu60 uHoi dopme.

dopmMaTHO-I0ruIecKas npoBepKa chopMHUPOBAHHOTO 3asIBIICHMSI
OCYILIECTBIISETCS [IOCHIe 3AllONHEHUs 3asBUTENeM KaXIO0ro W3 TIOJIEH BJIEKTPOHHOM
dopmbl 3asBienus. [Ipy BIABIECHUH HEKOPPEKTHO 3aIOJIHEHHOTO TOJIsI 3IEKTPOHHOM
OpMBI 3asiBICHHS 3asBHTENb YBEIOMISCTCA O XapaKIepe BBISIBIIEHHOM OIIMOKKU U
mopAAKke ~ ee  yCTpaHeHMs — IOCPEACTBOM MHGMOPMALMOHHOIO  COOOIICHHU
HEMOCPENCTBEHHO B dIEKTPOHHON (PopMe 3asBICHHA.

ITpu GOpMHUpPOBAHKY 3asBICHUS 3asBUTEIIIO obecreynBaeTCs:

a) BO3MOXHOCTh KOITMPOBAHHs 1 COXPAHCHUA 3AABJICHUA 1 UHBIX JIOKyMEHTOB,
yKa3aHHBIX B ITYHKTax 7.9 — 2.11 mactosmero AIMUHMCTPATUBHOIO perjaMeHTa,
HEOOXOIUMBIX JUIs IPEIOCTABIEHHUS rocyIapCTBEHHOU (MyHULMIIAIBHON) YCITyTH;

6) BO3MOYKHOCTb I1e4aTH Ha OyMaXHOM HOCHTEJE KOIHMH ANIEKTPOHHOH (GOPMEI
3asBJICHUS,

B) COXpaHeHHe paHee BBEJICHHBIX B OJICKTPOHHYIO dopMy 3asiBNEHKs 3HAICHHH B
060l MOMEHT MO JKENaHWIO II0JIb30BaTells, B TOM HHCIE IPH BO3HHKHOBEHUHU
oLIM60K BBOJA W BO3BpaTe AJIsA IOBTOPHOrO BBOAA 3HaYeHuil B IEKTPOHHYIO (OpMY
3as1BJICHUS,

I) 3alOJNHEHHE TMOoJel 3JMEKTpOHHON (OpMBI 3asBICHHA 10 Hadalad BBOIA
CBeJICHUI 3asBUTENIeM C WCIONB30BAHUCM cBenenuii, pasmeieHHpix B ECHA, n
CBeIEeHUM, OITyOJMKOBaHHBIX Ha BIII'Y, B 4acTu, Kacarouencs CBEJIEHU,
OTCYTCTBYIOIIMX B ECHUA;

1) BO3MOXKHOCTh BEPHYTBCSA Ha H06OI W3 STAIOB 3aIOJNHEHUs 3IEKTPOHHOMU
(opMbl 3asiBNIeHHs O€3 IIOTEPH paHee BBEIEHHOM UH(pOpMALUY;



€) BO3MOXHOCTH JOCTyIa 3asBUTEIA ga EIII'Y k paHee NOAAHHBIM HM
3asBIEHMSIM B TeUeHHe He MeHee OJHOro roja, a TakKe yacTUYHO C(HOPMUPOBAHHBIX
3asBJICHMI — B TeUeHue He MeHee 3 MECALCB.

CdopMupoBaHHOE M TOIIHCAHHOC 3asBIeHWe W  HWHBIE JOKYMEHTBIL
HeobxomuMBble TSI MPENOCTaBICHUA roCyIapCTBEHHOH (MyHULMTANBGHON) yCIyTH,
HaIpaBIIsAIOTCS B VIIOJIHOMOYEHHEIN OpraH nocpeacTBoM EIITY.

3 4. VIIoTHOMOYEHHBIN opraH o0ecrnednBaeT B CPOK HE nmo3nHee 1 pabodero aHs
¢ momenTa monadu 3assienus Ha EIIY, a B ciydae €ro [OCTyIIeHHs B Hepaboui
VJTH TIpa3IHUYHBIA JeHb, — B CIIeIyIONMH 38 HUM MEPBBIM pabounii JIeHb:

a) mpueM JOKyMEHTOB, HEoOXOAUMBIX [UISl IIPEIOCTABICHI rocyIapCTBEHHOU
(MyHMIMIIAIEHON) YCIyTd, ¥ HANpaBjIeHUe 3aSBUTENIO DJIEKTPOHHOTO COOOILEHUS O
MIOCTYIUICHUH 3asiBICHUS,

6) perucTpanuio 3asBICHHA M HANPABJICHHC 3asIBUTEINIO YBEIOMIIEHUS O
pETHCTPAIMY 3asIBICHUS 60 00 OTKaze B mpHeMe NOKyMEHTOB, HeoOXOIUMBIX I
IpeoCTaBIeHIs rOCyIapCTBEHHOM (MyHULUIANBHOM) YCITYTH.

3.5. DIeKTPOHHOE 3asIBICHNE CTAHOBUTCS AOCTYIHBIM JUIA IOJDKHOCTHOTIO JiIa
VHOTHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 32 IPHUEM 1 PETHCTPALUIO 3aSBIICHHS
(nanee — OTBETCTBEHHOE JOJDKHOCTHO® JIUIO), B TOCYAapCTBEHHOM uHGOPMaLMOHHOM
cHcTeMe, WCIONb3yeMoil  YTOMHOMOYEHHBIM — OpratoM s MPefOoCTaBICHUs
rocyIapCTBEHHOM (MyHMLUITATBHON) yCIyTH (nanee — TUC).

OTBETCTBEHHOE JOJDKHOCTHOE JIMIO:

IpoBepsieT Hanuuue SNEKTPOHHBIX sassennit, noctymusumx ¢ EITY, c
TIepUOJIOM He pexe 2 pas B [ICHE;

paccMaTpUBaeT MOCTYIUBIINE 3asSBICHIA 1 pUIOKEHHBIE 00pa3bl JOKYMCHTOB
(mOKyMEHTBI);

MpOM3BOAMT ~ JeHicTBUS B COOTBETCTBMM € IMyHKTOM 3.4  HacTOALIETO
ATMUHUCTPATUBHOIO PErIaMeHTa. ,

3 6. 3asBUTENIO B KaueCTBe pe3ylbTaTa NPefOCTaBJICHIA rocyIapCTBEHHOM
(MYHUILMIATBHON) YCIyTH 0BecIIeunBaeTCsl BO3MOXKHOCTD IOy 9eHH s IOKYMEHTA:

B QopMe  DIEKTPOHHOro  JOKyMEHT3, [OMMCAHHOTO  YCHIIEHHOH
KBaTH(QUIAPOBAHHON 3JIEKTPOHHOM MOJMKUCHIO YTOIHOMOYCHHOIO JOJDKHOCTHOTO
nuIa YIOJHOMOYEHHOTO OpraHa, HarpaBleHHOTO 3asBUTENIIO B JIMUHBIA KaOWHET Ha
EIITY;

B Bu/ie GyMaKHOTO JOKYMEHTa, MOATBEPIKAAIOIICTO coziepKaHue 3JIeKTPOHHOTO
JOKyMEHTa, ~KOTOpBIH ~ 3afBUTENb  TOJydact mpy  JMYHOM ~ OOpamleHud B
MHOTO(YHKIFOHAIBHOM LIEHTPE.

3.7. TlonydeHue HHPOPMALMHU O XONE PACCMOTPCHIA 3asIBJIEHUS U O PE3yybTaTe
IpeI0CTaBJIeHHs rocyIapCTBEHHOM (MyHHIHMIIAIBHON) yCIyr¥ NpPOU3BOIMTCH B
muHoM Kabumere Ha EIIIY, Tpu yCIOBUM aBTOpH3ALliH. 3asgBUTENb HMEET
BO3MOYKHOCTH ~ [POCMATpHMBaTh ~ CTAaTyC  JJICKTPOHHOTO 3asBIIEHUs, a TaKKe
uH(QOPMAIUIO O madbHEMIINX NEeWCTBUAX B JMIHOM KabuHeTe IO COOCTBEHHOM
HHUIAATUBE, B TI000€ BpEeMsl.

[lpy mpenocTaBICHAN rocyIapCTBEHHOU (MyHULHMIIANBHONW) — yCIyrd B
3JIEKTPOHHON (pOpMe 3asBUTEINO HAIPABIACTC:

a) yBEJOMJIEHHE O NPUEME W PEruCTpamii 3asBJEHUS U WHBIX JOKYMEHTOB,



HEeOOXOOUMBIX MJIsl IIPEIOCTaBICHHUS rocyIapCTBEHHOU (MyHHUMIIAIBHOR) yCIyTH,
cogepIxaliee CBeleHHs O (haKTe NpueMa 3asBICHI 1 JIOKyMEHTOB, HEOOXOAMMBIX IS
IpeIOCTABNEHNUs] TOCY 1aPCTBEHHOM (MyHMIMITAIBHOM) YCIyTH, X Havane MpOUe/ypbl
IIpeJJOCTaBIIeHHUs TOCY 1apCTBEHHOMU (MYHUIMIIAIBHOM) YCIyTH, @ TaKKe CBEACHHUA O
7aTe ¥ BpEMEHM OKOHYaHWs MPEHOCTaBICHHAI rOCyAapCTBEHHOM (MyHHLHTIATBHOM)
yeinyrs Tu6o MOTHBMPOBAHHBIH OTKa3 B IpHeMe MOKyMEHTOB, HEOOXOIUMBIX IS
IIpeOCTaBIIEHHs TOCY 1apCTBEHHOMN (MyHULMTIATBHOR) YCIIYTH;

6) yBelOMJIEHIE O Pe3yNbTaTax pacCMOTPEHMs TOKYMEHTOB, HEOOXOIUMBIX ISk
TIpe/IOCTABJIEHIS TOCY IaPCTBEHHOM (MyHULMTIATIBHOM) yCIyTH, COAepIKalllee CBE/ICHI
0 TpPWHATAM [OJOXXUTENBHOTO pEIIeHus O IPeJOoCTaBICHIH roCy1apCTBEHHOM
(MyHHLMIATBHOR) YCIYTM W BO3MOXHOCTH IOJNYdHUTh DESYJIBTAT NpeOCTABIEHUS
roCYApCTBEHHOH  (MYHMIMIATBHOM) YCIyTH 7160 MOTUBHPOBAHHBIM OTKa3 B
TpeOCTaBIIEH I  TOCY NapCTBEHHOM (MyHHULIUTATBHOMR) yCITyTH.

3.8. OleHKa KauecTBa IPe0CTaBICHUs My HULIIaNBHO! YCIyTH.

OlleHKa KauecTBa NPeJOCTaBIeHHs IoCy/1apCTBeHHON (MyHUILUTIANEHOM) yCIIyTH
OCYIIIECTBIIAETCS. B COOTBETCTBUM ¢ 1IpaBriiamMu OLEHKH rpakiaHaMu 5} (HEeKTUBHOCTH
JIeSTENbHOCTH PYKOBOJMTENEW TEPPUTOPUANIBHBIX OpraHoB (enepanpHBIX OPraHoB
MCTIONHATEbHOM BNacTH (MX CTPYKTYDHBIX IOJpasieNeHuii) ¢ y4eTOM KauecTBa
IIPeJIOCTABNIEHMs] UMK TOCYIAPCTBEHHBIX yCIyT, a TakKe MPUMCHCHUA pe3yJIbTaToB
yKa3aHHOM OLEHKM Kak OCHOBaHMA Ul MPUHATHA peleHuit 0 IOCPOYHOM
IpeKpalleHud  HUCIOJHEHUs  COOTBETCTBYIOLIMMH pPyKOBOIUTENAMHK  CBOUX
JIOJKHOCTHBIX 0OS3aHHOCTEH, yTBEp)KICHHBIMA IOCTAHOBJICHIEM [IpaBUTENBLCTBA
Poccuiickoit ®enepayu oT 12 nexabpst 2012 roga Ne 1284 «O6 olieHKe TpakaaHaMu
5()(PEeKTHBHOCTH  [ESTENBHOCTH pyKoBojuteneil  TeppUTOPHAIBHBIX  OpraHOB
(eslepanbHBIX OPraHOB UCTIONHHUTENBHOH BIACTH (MX CTPYKTYpPHBIX IIOJ[pA3/IeNeHuiT) 1
TepPUTOPUANBHEIX ~ OPraHoB — TOCYAapCTBEHHBIX BHEOIOKETHEIX  (OHIOB  (MX
DerHOHANbHBIX OTHENEHUH) C y4eToM KauecTBa MpeAOoCTABIICHI rocyaapCTBEHHbIX
yCcIyr,  pyKOBOIMTEJNCH MHOTO(QYHKIMOHATBHBIX ~ LEHTPOB  MpPENOCTaBICHM
rOCyJapCTBEHHBIX M MyHHLHNANBHBIX YCIyr C yYeTOM KauecTBa OpraHM3alnu
NpPEeNOCTaBNeHnsT TOCY/APCTBEHHBIX ¥ MYyHUIMIAIBHBIX Y CIYT, a TaKke o
[pHMEHEHUU Pe3yIbTaTOB yKa3aHHOH OLEHKY KaK OCHOBAHMA [ IPUHSTHS PeLIeHIN
0 IOCPOYHOM TMpPEKPAIIEHHH HCIIONHEHUs COOTBETCTBYIOIIMMH PYKOBOIUTENAMU
CBOMX JIOJDKHOCTHBIX 0053aHHOCTED.

3.9. 3agBUTEN0 OOECIeYrBaeTCsl BO3MOXXHOCTh HalpaBJICHUA »anoObl Ha
pemenusi, NeHCTBUA WA OesnericTBhe V0 JHOMOYEHHOIO0 OpraHa, MOJDKHOCTHOTO
nuna YIIOMHOMOYEHHOTO OpraHa MO0 MyHHIUIANBHOTO CIIyXAIero B COOTBETCTBUU
co crathedt 11.2 ®enepallbHOIO 3aKOHA Ne 210-®3 u B mOpsiAKe, yCTAHOBIECHHOM
nocraHosneHueM LIpaBuTenscrsa Poccuiickoit Ddenepanuy 0T 20 Host6pst 2012 rona
Noe 1198 «O (enepaqbHON TOCYIapCTBEHHOM uH(GOPMALIMOHHON  CHCTEME,
obecreynBarolIeil mpouecc Jocyae0Horo, (BHEeCyneGHOr0) 00KanoBaHus PEeleHH U
NeficTBui (Ge3neiicTBUSA), COBEPIIEHHBIX MpPH NPEIOCTABICHUH rOCYHApCTBCHHBIX 1
My HHLMIIAIBHBEIX YCIIYT.

IopsiaoK HCIpaBieHus A0MYyMEHHbIX ONleYaToK 1 omuboK B
BBbIJAHHBIX B pe3y/bTaTe MPeAoCTaBJIeHMs rocyiapcTBeHHOH (MyHHUMOATbHOI)
yCJIyru AOKYMEHTaxX

3.10. B ciy4ae BBISBIICHUS OIEYaTOK M OIIMOOK 3asBUTEND BIPaBe 00PATUTHCS



8 VIOIHOMOYEHHBI OpraHa ¢ 3asABJIeHHeM C MPUIOKEHACM JIOKYMEHTOB, yKa3aHHBIX
B IyHKTE 2.9. HACTOSIET0 AJMUHUCTPATUBHOTO pernameHTa.

3.11. OcHoBaHUsl OTKa3a B IpUeME 3asBJICHMA 00 WCHpaBlICHUM ONEeYaToK 1
oLIOOK yKa3aHbl B ITyHKTE 2.13 HacTOAIIEro AJMUHUCTPATUBHOIO PETIaMenTa.

3.12. VcmpaBieHHe [OMyLIEHHBIX ONeqaTok M omMOOK B BBIJAHHBIX B
pesyiprate  IPeIOCTABICHUA rocyIapCcTBEHHOM (MyHHULMIATBHON)  YCIyTH
JOKyMEHTaX OCYIIECTBIETCS B CIEAYIOIIEM MOPIIKE:

3.13.1. 3asgBuTeNs IpU OOHApy)XEHUM OICHATOK W ommbOK B JOKyMEHTaX,
BBIIAHHBIX B pe3ylbTare IpenocTaBlIeHUs rocy1apCTBEHHON (MyHULIIATBHOM)
ycimyry, obpaimiaercs JAYHO B VIIOJIHOMOUEHHBIM oOpraH C 3asBICHHEM O
HEeoOXO0AMMOCTH UCIIPABJIEHNUs ONE€YaTOK U omuboK, B KOTOPOM COJIEPIKUTCS yKasaHHe
Ha UX ONHKCaHUE.

3.13.2. VIOIHOMOYEHHBIH OpraH IIpU ITONYYEHHH 3asBIICHUA, yKa3aHHOIO B
moamyskre 3.13.1  IyHKTa 3.13 HacTosIIlero Iojpasjenia, paccMaTpuBacT
HeoOXOIUMOCTE BHECEHHs COOTBETCTBYIOIINX U3MEHEHWH B JOKYMEHTEI, SIBJISIOLIUECS
pe3yJIbTaTOM MPENOCTABIEHIS rocy1apCTBEHHOM (MyHULHIIATEHOR) YCITyTH.

313.3. VIOJTHOMOUEHHBII opraH obecrieduBacT YCTpaHCHHE OmedaTok H
ommGoK B  HOKyMEHTaX,  SBJSIIOIUXCA  pe3ylIbTaToM IIPENOCTABIEHNUS
roCyIapCTBEHHOM (MyHULAIAIEHON) yCIIYTH.

3.13.4. Cpox ycTpaHeHHUs OIeYaToxK 1 oLIMGOK He JOJDKeH TIpeBbiuaTs 3.(Tpex)
pabounx IHEH C HaThl PErHCTPally 3asBlIeHHs, YKA3aHHOTO B IOMAITYHKTE 3.13.1
nyHKTa 3.13 HaCcTOSIIEro MOApasAea.

IV. ®opMbl KOHTPOJIsI 32 HCIIOJHEHHEM aAMHHHMCTPATHBHOI0 perjiaMeHTa

[lopsA0K OCYIIEeCTBJIeHHUs! TEKYLero KOHTPOJIs 32 co0/II0JeHUEM
1 MCIIOJTHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMH JIHIAMH N0JI0KeHH
per;JiaMeHTa M HHbIX HOPMATHBHBIX NPABOBLIX aAKTOB,
yCTaHABJINMBAIOMMX TPeOOBAHMU K NpefoCcTaBJIEeHUI0 rocyaapcTBeHHOMH
(MyHHUMIAJIBHOH) YCIYTH, 2 TAKIKEe NPUHATHEM UMM peleHuit

4.1. Texyumuii KOHTpPOJbL 3a COGNIOCHAEM ¢ HCIOJHEHHEeM HAaCTOAIIETO
AJIMHHHCTPATUBHOTO  pEriIaMeHTa, — HHbIX HOPMATMBHBIX  TIPABOBEIX  @KTOB,
yCTAHABNMBAIOMEX ~TPeOOBaHML K IpeOCTaBIEHHIO MyHULUNATbHOW  YCIYyTH,
OCYILECTBIIAETCS HA TOCTOSIHHOW OCHOBE JIOJKHOCTHBIMU JIMIAMK AJIMHUHUCTpaly
(YIOJTHOMOYEHHOTO OpraHa), YMOJHOMOYEHHBIMI Ha OCYILIECTBIICHHE KOHTPOIS 32
Tpe0CTaBIEeHUCM MyHHUIUAIANEHON YCIyTH.

It TeKyIiero KOHTPOJIS UCIIONIB3YIOTCS CBEJICHUS CITy>KeOHOM
KOPpECTIOH/CHIIMM, ~YCTHas ¥ IHMChbMEHHAA pH(OpMalUs ~ ClEeNUaluCTOB U
JIOJDKHOCTHBIX JIUIL AJIMUAHUCTPAAN (Y1onHOMOYEHHOTO opraHa).

TeKyIIUiA KOHTPOJIb OCYLLECTBIIAETCS Ty TEM POBeCHHUs IIPOBEPOK:

pelleHuil O TPEeAOCTaBIeHUN (06 oTkase B TIpeI0CTaBICHUH) rocyIapCTBEHHOM
(MyHHALAIATBHON ) yCITyTH;

BBISBJICHNS U YCTPAHEHHsI HAPYIIEHHH IPaB rPaX/aH;

pacCMOTpEHHs, TPUHATHS pelleHril ¥ MOIATOTOBKM OTBETOB HA oOpaleHus
rpaxkiaH, CoepKaInue )KaN00Bl Ha pelIeHnus, NeCTBU (6e3meiicTBHE) NODKHOCTHBIX
JIHLL.



IlopsiaoK U MePHOAHIHOCTD ocyIIecTBJIeHHs! NIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U Ka4ecTBa npefoCcTaBIeHNs rocyaapcTBeHHOMN
(Myﬂnunnanbnoﬁ) yCJIyr, B TOM 4HC/Ie HOPSA0K H ¢dopMBI KOHTPOJIs 32
MOJIHOTOM
1 Ka4yecTBOM NMpeNoCTaBJICHUS rocyaapcTBeHHOM (Mynuunnanbuoﬁ) yeayru

4.2. KoHTpOJIH 3a IOJHOTOM H KaieCTBOM npeoCTaBlIeHUs rocyIapCTBEHHOM
(MyHUIMIIATBHON) YCIyTH BKIIOHACT B ce6sl IpOBe/IeHNE TIAHOBEIX M BHEMIIAHOBBIX

IIPOBEPOK.
4.3. TlnaHOBble MPOBEPKH OCYIIECTBIAIOTCA HAa OCHOBAHHMH rOZIOBBIX IIJIAHOB
paboThI VY 10JTHOMOYEHHOTO Oprasa, yTBEPKAaEMBIX pyKOBOAUTENEM

VIHONHOMOYEHHOro oprana. IIpu TIUIaHOBOH TNPOBEPKE MONHOTHEI ¥ KavyecTBa
MpeI0CTaBIIeHNs rocyIapCTBEHHOM (MyHHIMITAIBHOM ) yCIIy T KOHTPOIIO MOMIEHAT:

cobIofieHre CpPOKOB IPEJOCTaBICHUS rocyIapCTBEHHOM (MyHULMTIATBHOM)
YCIIYTH,

cOGIII0/IeHHUE TIOJIOKEHNH HACTOAEr0o AIMUHICTPAaTHBHOTO peryaMeHTa;

[IPAaBUIBHOCT ¥ OGOCHOBAHHOCTE NPHUHATOTO pemeHus o6 oTKa3e B
TpefoCTaBIeHUH roCy1apCTBEHHOM (MyHULUIATIBHOM) YCIyTH.

OcHOBaHMEM IS IIPOBEJEHNUs BHEIIAHOBBIX IIPOBEPOK SBJISIFOTCS:

ToNy4eHre OT FOCYIapCTBEHHBIX OPraHOB, OpraHoB MECTHOI'0 CaMOYyIIpaBJICHUS
pHGOPMALMK O TNPEATNONaraeMbIX MK BBISIBJIEHHBIX HApyIIEHUSIX HOPMATHUBHBIX
IpPaBOBBIX ~ aKTOB Poccumiickoit ®@eeparuu, HOPMATHBHBIX —MpPaBOBBIX aKTOB
Pecny6nuki TaTapcraH H HOPMATHMBHBIX [IPaBOBBIX AKTOB OPTaHOB MECTHOIO
camoympapieHys.  VICIIONHUTENBHOrO  KOMUTETa TeromCcKOro  MYHMIMIIAIBHOTO
paiioHa,

oGparenus rpakiad U IOPUAMICCKUX JIMI Ha HapyILEeHNs 3aKOHOJATENbCTBA, B
ToM 4HClIe Ha KadecTBO IPeNoCTaBICHIA roCcy1apCTBEHHOM (MyHULMTATEHOM)
yCIyTIH.

OTBeTCTBEHHOCTD I0JKHOCTHBIX JIMI 32 PeIleHHs 1 neicTBUsA
(6e3pmeiicTBUE), NPUHUMAEMbIE (ocywiecTB/IsieMble) HMHU B X01¢€
npefoCcTaBJIeHUs rocyapcTBeHHOMH (MyHHLHTIATBLHOM) yCIYyTH

4.5. Tlo pesynpraTaM IPOBEIEHHBIX MNPOBEPOK B cilydae BBISIBIICHUS HapyLIEeHNH
IONOYKEHHH HACTOSIIEr0 AIMIHUCTPATUBHOIO PErIaMeHTa, HOPMATHBHBIX TPABOBBIX
axToB Pecrmy6nuku TarapcTaH ¥ HOPMaTHBHbIX TIPABOBBIX aKTOB OPraHOB MECTHOIO
camoynpasnenus MKV «TeTIOLCKAHA TOPOJCKOH JCTIOIHUTENbHBIA  KOMUTET
TeTIoMCKOr0 MyHHIHIIAIEHOrO paiona Pecny6nuku TaTtapcTaH» OCYLIECTBIACTCA
npUBJIEYCHHE ~ BUHOBHBIX  JIMI - K OTBETCTBEHHOCTH B  COOTBETCTBHUM  C
3aKOHOIATEIECTBOM Poccuiickoit @enepanui.

IlepcoHanpHas OTBETCTBEHHOCTDH JOJKHOCTHBIX JIMI[ 32 NPaBUIBHOCTE 1
CBOEBPEMEHHOCTh ~ NPUHATHA  peLICHHT O npenocranenun (06 oTkase B
TIpe/IOCTaBIEHIH) roCyIapCTBEHHOU (MyHHUIMITAIBHOM) YCIyTH 3aKperiercs B hx
JIOJDKHOCTHBIX perJaMeHTax B COOTBETCTBUM C TpebOBaHUAMU 3aKOHONATEILCTBA.

TpeGoBaHusi K NOPSAKY H ¢opmamM KOHTPOJIsI 32 MPeAOCTABICHHEM

rocy/apcTBeHHOI (MyHHUHTIATBHOH) YCAYTH, B TOM HHCIE €O CTOPOHBI IPaKAaH,



X 0ObeauHeHNii 1 opraHusanui

4.6. Tpaxnate, UX 00BEIMHCHUA 1 OpraHu3aluu MMeoT NpaBo OCYILECTBIATE
KOHTPOJb 3 IPELOCTaBICHUEM rocy JapCTBEHHOM (MyHULMIATEHOR) YCIYTH MyTEM
monydeHus — MHGopManuu - 0 Xome ~ MpefoCTaBICHHS rocyIapCTBEHHOU
(MyHHUUIAIBHOM) yCIyTd, B TOM 1HCIE O CpoKax 3aBepIIEHMs aJMUHHCTPATHBHEIX
nponeyp (AeHCTBHA).

['payciane, UX 00BEMHCHHS 1 OpraHysalis TaKke UMEIoT IIPaBo:

HATIpABIAT 3aMEUaHus M TPEANOKEHUT 10 YIIyUIIeHIO JOCTYIHOCTH U
KauecTBa MIPEIOCTaBIICHUS roCyIapCTBEHHON (MyHULANATBHOM) YCIyTH;

BHOCHTH TPEVIOKEHHs O Mepax MO YyCTPAHCHIIO HapyIIEHHH HACTOSIIETO
AMAHUCTPATUBHOTO PErTaMeHTa.

4.7. TIOIKHOCTHBlE IHMIA YIIOTHOMOHEHHOTO Oprama NPUHAMAIOT MEpBI K
IIPeKpAIleHHIO  [OMyIEHHBIX HApYLIGHHH, YCTPAHSIOT —MPUIMHEL ¥ yCIOBIL,
CII0COOCTBYIOIINE COBEPLICHUIO HapyILEeHUM.

WudopMamus O pe3yibTaTax pacCMOTPCHUA saMeuaHuii ¥ TPEIIOKEHUH
rpakgaH, HX OOBEJMHEHHH U opraHu3alyii MOBOAMTCS O  CBEJCHUT ML
HATPABHMBILX ITH 3aMEeUaHUs 1 IPeIONEHHIA.

V. JocyneOHblii (BHecyAeOHbIii) MOPSNOK 0065KAJIOBAHMSI pelIeH il 1
neiicrBuii (6e3neiicTBuUsI) OPraua, npeaocTaB/IAIOLIEr0 rocyJjapcTBeHHY10
(MyHHLMIATbHYI0) YCIYTY, a TAKIKE HX 0JIZKHOCTHBIX JIMII, FOCYAaPCTBEHHbIX
(MyHHLHTIATbHBIX) CTY7KALIHX

5.1. 3asBuTeNb UMEET IPaBO Ha 00’kaJloBaHUE DPEIICHHUS U (unu) nedcTBHN
(6e3meitcTBrsT) YTIOIHOMOYEHHOrO Oprama, JIOJKHOCTHBIX JIML Y IIOJTHOMOHCHHOTO
oprasa, rocyJapCTBEHHbIX (MYHWLHIIATBHBIX) CITyXKalluX, MHOTO(})YHKIMOHATIBHOIO
LeHTpa, @ Takke PabOTHUKA MHOTO(YHKI[MOHATIBHOTO LEHTpa IpH IpeIOoCTaBIeHIN
roCyJapCTBEHHOM (MYHHLAANBHON) yCITyTH B nocyne6HOM (BHECY I€OHOM) HOPSAMKE
(nanee — xainoba).

Opranbl MECTHOTO CaMOYNpaBJICHHS, OpraHu3aluM 1 yNoJHOMOYeHHbIE Ha
paccMOTpeHHe K106 bI JINLA, KOTOPHIM MOJKET OBITH HANpPaBJIeHa xanoda
3agBUTes B 10Cy1e0HOM (BHECyAeOHOM) MOPSNKE;

5.2. B mocynebHOM (BHeCyneGHOM) IOpAJKE 3aABUTEND (mpencTaByUTENb)
BIIpaBe 00PaTUTHCS C xanoGoM B MICHMEHHOH (popMe Ha OyMaKHOM HOCHTEIE M B
5JIeKTPOHHOHI opMme:

B VIIOJIHOMOUEHHBIA OpraH — Ha pelIeHHe U (unu) JEeHCTBUSA (6e3peticTBue)
JOJDKHOCTHOT'O LA, PYKOBOIUTEIS CTPYKTYPHOTO nozipa3fAeNneH s
VIONHOMOYEHHOro  Opra#a, —Ha  peuleHue  H IeHACTBUS (6e3neiicTBue)
VY [IOJTHOMOYEHHOIO OpraHa, pyKOBOIUTEIL V1I0JIHOMOUYEHHOI'O OpraHa;

B BBIIIECTOSINMI OpraH Ha pelieHue Hu (unu) JercTBUA (Ge3nelicTBHE)
JOJDKHOCTHOTO JLA, PyKOBOIUTEILT CTPYKTYPHOTO nojpa3eNeHus
VII0NMHOMOYEHHOIO OpraHa,

K PYKOBOJUTEIIO MHOTO(YHKIHOHATBHOTO [EHTpa — Ha PELICHHA U JeicTBUs
(6esneticTBue) pabOTHUKA MHOTO(YHKIMOHAIBHOT0 IEHTPA;

K y4peauTeNno MHOrO(YHKIMOHATEHOTO IeHTpa — Ha pelleHue H JefAcTBUS



(Ge3neticTBue) MHOTO(YHKIMOHATIBPHOTO [EHTPA.

B VIOJHOMOYEHHOM OpraHe, MHOrOQYHKIMOHANLHOM [IEHTpE, ¥ Y4peauTess
MHOTO(YHKIMOHATBHOTO LEHTpa ONPEeNeIA0TCA YIIONMHOMOYEHHbIE Ha PACCMOTPEHME
5kaJ100 JOJDKHOCTHBIE JIMIA.

Cnoco06bl HHPOPMUPOBAHHS sasiBHTE/Iel 0 MOpsiAKe MOAaYH H PACCMOTPEHNs
sK2J100b1, B TOM YHCJIE C HCIOJIL30BAHUEM EauHOro nopraja rocylapcrBeHHbIX 1
MYHHIMIIAJbHBIX yCJIYyT (pyHxumin)

5.3. Madopmaiys 0 TOpsAaKe NoAaTh 1 pacCMOTPEHHMsI JKajlo0b! pasMeIaeTes Ha
WH(QOPMALMOHHBIX ~ CTEHHaX B  MECTax IpeJOCTaBIICHU rocyJapCTBEHHOU
(MyHHLAIATBHOR) YCIYTH, Ha caiite VromHomouenHoro opraxa, EIII'Y, a Taxke
[IpeOCTaBISIeTCs B YCTHOM dopme 110 TeneQoHy H (unu) Ha JTUYHOM IIpHUEME b0 B
IMCBMEHHON (opMe TOYTOBBIM OTMPABJIEHUEM IO alpecy, yKa3aHHOMY 3asBUTENIEM
(mpencTaBUTEIEM).

[lepeyeHb HOPMATHBHLIX IPABOBBIX AKTOB, peryJiupyIomux nopsiiox
pocyaeoHoro (BHecy1eGHOro) 00:KaJ0BaHU neiicrBuii (Ge3neiicTBHs) U (nm)
peuieHHi, NPUHATHIX (ocylecTB/IEHHBIX) B X0/l MPe10CTaBICHHS
rocyaapcTBeHHOMH (MyHHUHNIAILHO) YCaYTH

5.4. Tlopamok [HoCynebHOro (BHeCyneOHOro) 00XKaNoBaHM pelleHuii U

NeACTBUI (6e3)161710TBI/I;1) VII0JIHOMOYEHHOI'O oprasa, HpEeIOCTABIIAIONICIO
rocyIapCTBEHHYIO (MyHHananLHym) yCIyTy, a Takxke €ro NOJDKHOCTHBIX  JIMLL
perynupyercs:

depepalbHBIM 3aKOHOM «O6 opraHu3alluy MpeOCTaBICHUA rocyaapCTBEHHBIX
¥ MyHULAIAIBHBIX YCIYD;

nocranoBieHreM lIpaBUTENbECTBA Poccuiickoit ®eneparuu oT 20 HOAOPS 2012
roma Ne 1198 «O (enepanbHON rocy1apCTBEHHOM UHPOPMALUOHHON CHCTEME,
oBecreurBaoNell Iporece A0CyAe0HOTo (BHECYyIeOHOT0) 00XKaIOBAHMS pelleHui 1
neiicTBuil (Ge3neiicTBYSA), COBEPIICHHBIX IpU IIpeflOCTABIeHUH TOCYAPCTBEHHBIX 1

MYHI/II.II/IHEUIBHBIX yCIyIm.

VI. Oco0eHHOCTH BbINOJIHEHH S aAMHHUCTPATHBHBIX NPOUEAYP (neﬁc'rmlﬁ) B
MHOTO(pYHKIHOHAJIBHBIX HEHTPAX npefoCTaBJIeHHs rocyJapcTBeHHBIX U
MYHHIHNAJIbHBIX yCJIyT

HcyepnbiBaloWuil nepeyeHpb aAMHMHHCTPATHBHBIX Npouenyp (meficTBMIL) IPH
NpeioCTABJIEHHH rocyaapcTBeHHOM (MyHHUMNIATBHOH) yCJIyTH, BBINOJTHACMBIX
MHOro(yHKIHOHAJILHBIMA LEHTPAMHU

6.1 MEOrodyHKIMOHAIBHBIA LIEHTP OCYIIECTBIICT:

uHQOPMHUPOBAHHE 3asBUTENIEH O MOPAMKE Ipe10CTaBlICHUS rocyJapCcTBEHHON
(MyHHUIUIATBHON) YCIYTH B MHOro(YHKIMOHATPHOM LEHTPEe, 10 MHLIM BOMPOCaM,
CBSI3aHHBIM C NPEeJOCTaBICHUEM rocyJapCTBEeHHOH (MyHMIMIIAIBHOM) yCIIYTH, @ TaloKe
KOHCYJIBTHPOBAaHHE 3asBUTENEd O TOPAAKE IpeOoCTaBlICHUs rocy 1apcTBEHHON
(MyHHMLANATBHON) YCIyTH B MHOTro(yHKIMOHAJIBHOM LEHTPE;

BbIady  3asBUTENIO  pe3ynbpTaTa peJOCTaBJICHUS rocyIapCTBEHHOU
(MyHUUMIIATBHON) yCIyTH, Ha 6yMa)XKHOM HOCHTEIE, TIOJATBEPIK/ATONINIX cojiepKaHue



5JIEKTPOHHBIX JOKYyMEHTOB, HANpaBIEHHBIX B MHOTO(YHKIMOHANBHBIM LEHTpP IO
pe3yJbTaTaM IpeJoCTaBIeHH rOCyIapCTBEHHON (MyHMUMNATBHON) YCIyTH, 8 TaKKe
BBIAYA JOKYMEHTOB, BKJIOYas COCTABJICHME Ha GyMa)XHOM HOCHTEIe U 3aBEPEHUE
BLIMMCOK W3  MHQOPMAILMOHHBIX ~ CHCTEM  OpTaHOB, IpeJOCTaBIIIOINX
rOCYyIapCTBEHHBIX (My HULMIATBHBIX) YCIIYT;

MHble PONETYPhl U JEHCTBUA, TPEyCMOTPEHHBIC DepepanbHBM 3aKOHOM No
210-D3.

B cOOTBETCTBHH ¢ dacTbio 1.1 cTarhy 16 DenepaabHOro 3aKoHa Ne 210-D3 pist
peanu3aUu CBOUX (yHKIMH MHOTO(YHKIMOHAIFHbIE LEHTPE! BIpaBe MPHUBIEKATE
WHBIE OpraHU3aluH.

WudopmupoBanue 3asBuTECH
6.2. HupopmupoBaHHe  3asBUTCIIA MHOTO(YHKI[FIOHAIBHBIMA  [E€HTPaMH
OCYIIECTBIISIETCS CIIEAYIOIMMH crioco0amu:

a) TIOCPEICTBOM TPUBIICUCHHUS CPEACTB MaccoBOM MH(pOPMAIHH, & TAKKe IIyTEM
pasMeleHls uHpOpMalMi Ha o(uIMATBHBIX CalTax U UHGOPMALOHHBIX CTEHIAX
MHOro()yHKIHOHAIBHBIX LIEHTPOB;

6) mpu OOpalleHUH 3asBUTENT B MHOrO(YHKIIMOHANBHBIA [EHTp JIMYHO, IO
TeneoHy, MOCPEICTBOM IIOYTOBBIX OTIpaBneHui, Moo 1o 9IIEKTPOHHOM MOUTe.

ITpu nu4HOM OOpalleHUH paGoTHUK MHOrO(QYHKIMOHAIBHOTO LICHTPA 1oIpOGHO
uH(OPMUPYET 3asBUTEIIEH [0 MHTEPECYFOIIMM X BOIIPOCAM B BEXIIMBOH KOPPEKTHOH
dGopme ¢ HCIIOJIB30BAHUEM O(UIMATBHO-IEIOBOrO  CTUJISL  PEHH. PexomMeHyEMOE
BpeMsl MPENOCTABJIEHNsT KOHCYJbTAlK — HE Gonee 15 MUHYT, BpeMs OXUIAHUSI B
ouepeid B  CEKTOpE MHQOPMHUPOBAHHUs  JUIA  TOJYICHHS uHdOpMaLUKl O
MyHHIHAIAIBHEIX yCITyrax He MOXET IPEBbILIATE 15 MUHYT.

OrBer Ha TeledOHHBIA 3BOHOK MOJDKEH HAUMHATBCA C uHdopManyu O
HAMMEHOBAHWM OpraHuU3aluy, PaMuIuy, HMEHH, OTIECTBE H NOJDKHOCTH PabOTHHKA
MHOTrO()yHKI[OHAJIBHOTO LEHTpa, NIPUHSBLIETO TeseOHHBIN 3BOHOK.
HAMBALyaNbHOE YCTHOE KOHCYJBTHPOBAHME IPH obpallleHun 3asBUTENA IO
TeneoHy pabOTHHK MHOTO(YHKIMOHAIBHOIO LEHTpa OCYIICCTBIACT HE Gonee 10
MUHYT;

B ciydae ecnd sl IOATOTOBKH OTBETA Tpebyercsi Oonee MPOAOIKUTENLHOC
Bpems,  PabOOTHUK MHOTO()yHKI[MOHAIBHOTO L[EHTPA, OCYIIIECTBIISIOLIH
MHIMBHAYalIbHOE YCTHOE KOHCYJIBTHPOBAHME IO TenedOHy, MOXET MPEANIOXKHUTH
3asIBUTEIIIO:

M37105KUTH OOpaIeHue B IIICbMEHHOM dopme (OTBET HATIPABIIACTCS 3asBUTEIIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B 0OpalleH:n);

Ha3HAYUTH JPyroe Bpemst 1JId KOHCYJIbTalluH.

[Ipd KOHCYJIBTHPOBAHMM IO IHCBMEHHBIM oGpalneHysIM  3asBUTEIeH OTBET
HATpaBIAETCs B MUCHMEHHOM BHIE B CPOK HE nosnHee 30 KajeHHApHBIX JHEH ¢
MOMEHTa perucTpanuu obpalieHus B dopMe 3IEKTPOHHOrO NOKYMEHTa IO alpecy
SNEKTPOHHOW  IOYTHI, ~ YKasaHHOMYy B obpameHny, — MOCTYIHMBIIEM B
MHOrO(QyHKIHOHAIBHBIA LIEHTP B (opMe 3IEKTPOHHOTO JOKYMEHTa, U B [IMCHMEHHOM

opMe IO IIOYTOBOMY aipecy, YKasaHHOMY B oOpaleHu#, [OCTYIIMBIIEM B
MHOTO(YHKIHOHAIBHBII LIEHTP B IFICEMEHHOM (OpME.



Bbizaua 3asiBUTEJIO Pe3yJIbTAaTa MPe0CTABIEHH rocyJapcTBeHHOi
(MyHHUMOAIbHOM) yCTyrH

6.3. Ilpu Hanuuuud B 3asBICHAM O pel0CTaBICHUN roCyIapCTBEHHOM
(MyHUIMIATBHOR) yCIyr yKasatisi o BhIade pe3y/bTaToB OKasaHWs YCIyrd Hepes
MHOTO(YHKIIHOHANBHBIA LEHTP, VIONHOMOYEHHBIM OpraH nepefnaeT JOKYyMEHTB B
MHOTO(YHKIIMOHANBHBIA ~ HEHTp A rocneaylolmeil  BbIAAYM  3aABUTEINO
(pe/ICTABUTENIO) ~ CIOCOOOM,  COTJIACHO 3aKIIOUEHHBIM  COIJIAIIEHHAM O
B3aMMOJIEHCTBUM  3aKJIIOYCHHBIM  MEXIY VIOJMHOMOYEHHBIM  OpraHoM M

MHOTO(YHKIMOHANBHBIM [IEHTPOM B IHOPAAKE, yTBepoKIeHHOM [loCTaHOBICHIEM Ne
797.

ITopsimoK U CPOKH Tepenain VIOJHOMOYEHHBIM OPTaHOM TaKUX JOKyMCHTOB B
MHOTO(YHKIMOHATBHBIA LEHTP ONpeAetoTC: COrJIAllleHHEM O B3aMMOJEHCTBUY,
3aKITFOYEHHBIM MU B MOPSJIKE, yCTaHOBICHHOM [TocranosnerueM Ne 797.

6.4. TIpuem 3asBUTENEH UL BBIIAYHM JIOKyMEHTOB, ABJISIOIIMXCSA pe3yIbTaToM
rocyIapCTBEHHOM (MyHULWNATBHON) YCIYyTH, B TIOPANKE OYepeqHOCTH TIPH
[oNydeHud ~ HOMEpHOro  TajoHa M3 TepMUHAlla ~ OJIEKTPOHHOM  OHepel,
COOTBETCTBYIOIIETO LieIU 0OpalleHus, KGO TIO TIPE/IBAPUTENBHOM 3aMUCH.

PaGoTHHK MHOTO(GYHKIMOHATBHOIO — LEHTpa  OCYINECTBIICT clielyroniue
JIeMCTBUA:

yCcTaHaBnuBaeT — JIMYHOCTh  3aABUTEI Ha  OCHOBaHMM  JOKYMEHTa,
yIOCTOBEPSIOIIEro JIMIHOCTE B COOTBETCTBHM C 3aKOHONATENBCTBOM POCCHHCKOH
Denepallviy,

mpoBepsieT ITIOJHOMOYMS IPeCTaBUTEI sagpurens (B ciydae oOpalleHus
IpeACTaBUTEI 3asABUTEN);

oIpejeNsIeT CTAaTyC UCTIONHEHNUs 3asBIICHIA sassutelst B [MIC;

pacrieyaTsiBaeT pe3yabTaT [pelOCTaBIICHHsA roCy1apCTBEHHOM
(MyHHLMIATBHOMW) YCIyrd B BUIE 5K3eMIUIApa OJIEKTPOHHOrO NOKyMeHTa Ha
GymMa)kHOM ~ HocuTene M 33BEPACT ero C  WCIIOJNb30BaHHEM  Ie4aTH
MHOTO(QYHKI[OHAJIBHOIO IEHTPa (B TIpedyCMOTPEHHbIX HOPMAaTUBHLIMA IPaBOBLIMHU
axramu  Poccuiickoii ~ Depmepamum - ciydasx —  TIeHaTH c u300paxeHueM
[ocyapcTBEHHOTO repoa Poccuiickoii Deepanun);

3aBepseT OK3EMIULIP 3JIEKTPOHHOTO JIOKyMeHTa Ha OyMa)XHOM HOCHTENe €
MCTIONB30BAHKMEM I1€4aTd MHOTO(YHKIMOHAIBHOTO IIEHTPA (B TpenyCMOTPEHHBIX
HOPMATUBHBIMY TIPABOBBIMU aKTaMU Poccuiickoit @enepanuu ciiydasx — medaTu ©
n3o6pakenneM ['ocy 1apCTBEHHOIO rep6a Poccuiickon denepauun);

BBIIAET JOKYMEHTEI 3asBUTEIIIO, IIPH HEeoOXOAUMOCTH 3arpalurBacT y 3asBUTE]IA
[TOJITMCH 32 KAXKIBIi BBIIAHHBIM TOKYMCHT;

3aIpalliBaeT CorjlacHe 3asBUTeNld Ha ydacTHe B CMC-ONpOCe ISl OLCHKH
KauecTBa IPelOCTaBICHHBIX yCIIyT MHOTrO(YHKIMOHAIBHEIM LEHTPOM.



ITpunosxenue Ne 1

K AIMUHUCTPATUBHOMY PErjiamMeHTy
TI0 NPeIOCTaBIICHHIO rocyIapCTBEHHOM
(MYHULHNATBHON) YCIyTH

®opma peleHusi 0 NPUHATHH HA y4eT rpazian
B Ka4ecTBe HY/KIAIOWHXCS B KHIIBIX MOMEIIEHHUIX

HaumenogaHue ynonHoMo4eHH020 opeana ucnonnumenvHoii eaacmu cybvekma Poccuiickoii Pedepayuil
Wy op2ana MecmHo20 camoynpaseHus

Komy

(pammmus, M, OTHECTBO)

(‘renedon 1 anpec nEKTPOHHOH TOYTBI)

PELIEHUE
0 IPUHSATHH FPAXKAAH HA YT B KAIECTBC HY KAAIOIUXCSI
B JKHJIBIX MOMeELeHUsIX

Jlata Ne

[lo pesynbTaTaM pPacCMOTPEHHMs 3asdBICHUA OT Neo "
IPUTIOXKEHHBIX K HeMy JOKYMCHTOB, B COOTBETCTBMM cO cTaTheil 52 JKunuuHoro
xomekca Poccuiickoii ®enepaly NPUHITO PEIICHAC [OCTaBUTh Ha y4eT B KayeCTBE

Hy)KILaIOH_[I/IXCSI B KVUJIBIX TTOMEIICHIIX!

DHO 3aseumens
J COBMECTHO IPOXKUBAIOIINX UJIEHOB CEMbU:
1.
Z.
3.
4.
JlaTa MpUHATHS HA Y9eT:
Howmep B ouepean:

(IOTKHOCTD (mouCk) (pacuudpoBka TIOJIITHCH)

COTpyAHHKA OpraHa BIaCTH,
[IPHHSBIIETO PEIIEHNE)

«_» 20__r.

M.IL



TTpunoxerue Ne 2

K AZIMUHHUCTPATUBHOMY PETIIAMEHTY
TI0 [IPEAOCTaBJICHHUIO rOCYyIapCTBEHHON
(MyHHULWIATBHON) YCIyTH

®opma yBeIOMJICHHS 00 yueTe rpakaaH,

Hy)K}lalOHll/lXCﬂ B JKUJIBIX MOMeEIeHHUIAX

HaumenoGanue ynotHomMo4eHHo20 opeana ucnonHumenwbHoli enacmu cybvekma Poccuiickoii Pedepayuit
Wil 0p2anHa MecniHozo Camoynpasnenus

Komy
(pamunus, ums, OTYECTBO)
(Tene(l)OH M a/ipec ANIEKTPOHHON TOUTBI)
YBEJIOMJIEHUE
00 yuere rpa;JiaH, Hy)KLlalOIHI/IXCH B KHJIBIX IOMeElIeHHAX
Jata No
[lo pesysibTaTaM pacCMOTPEHMS 3aABICHAA oT Ne

yHOPMUPYeM O HAXOXJEHWH Ha y4eTe B KauecTBEe HYIKIAIOLIMXCSl B IKHIBIX
MIOMEILIEHHUX:

DUO 3aneumens
JlaTa MpUHATHS HA Y9eT:
Homep B ouepenn:

(OIKHOCTD (mojmuck) (pacmpoBKa ITO/IIHCH)
COTpY/HHKA OpraHa BJIacTH,
[IPHHSABIIETO PEIIEHIE)

«_» 20__r.

M.IL



IMpunoxenue Ne 3

K AIMUHUCTPATUBHOMY PETJIaMEHTY
T10 [IPeIOCTABJIEHHIO roCyIapCTBEHHON
(My HULIUIIJIBHOMN ) yCITyTH

@opMa yBeIOMJICHHS O CHSITHH C y4€Ta rPaKIaH,
HY’KIAIOIHXCS B JKHJIBIX MOMeEIIEHH X

Haumenoeanue ynonHomoueHH020 op2ana wenonnumensHoii gnacmu cyévexma Poccuiickoii Pedepayuu
unU Op2ana MecmHoz2o camoynpacieHus

Komy
(pamunusi, MM, OTHECTBO)
(renepon 1 anpec HAEKTPOHHOIE NOUTEI)
YBEIAOMJIEHUME
0 CHAITHH C y4eTa rpa:;xaaH, HYKAAXOLIUXCsI B JKHJIBIX MOMEIEeHHUAX
Jlata No
ITo pe3yiipTaTaM paCCMOTpeHI/IH 3agBJIeHUsI OT Ne

WH(QOPMUPYEM O CHATHH C y4eTa TpaKiaH B KadecTBe HY KJAIOLIUXCS B IKUIIBIX
IIOMEILCHUAX:

DHUO 3ancumens

(OIKHOCTH (oArck) (paciu(pOBKa HOIUCH)
COTpY/HHKA OpraHa BJIacTH,
TIPMHSIBLLIETO PEIIEHHE)

«_» 20 T

ML.IL



Ipuoxerue Ne 4

K AJMUHHCTPaTUBHOMY pPeTJIaMEHTY
[0 [PEIOCTABIEHHIO FOCY IAPCTBEHHOH
(MyHULUANATEHON) yCIyTH

dopma peuieHusi 06 0TKasze B NpuemMe J0KYyMEHTOB, HEeOoOXOAMMBIX JJIsI
peA0CTABJIEHHS TOCYAaPCTBEHHOH (MyHMUHNAJbHOR) yCIYTH

ata

Haumenosanue ynonHoMo4eHHo20 op2ana ucnonnumenwHoii eracmu cybvexma Poccuiickoit Dedepayuu
AU OP2aHa MeCmHO20 CamMoynpaceHus

Komy

((pamunusi, UMsl, OTHECTBO)

(‘renedpon 1 anpec HNEKTPOHHOI NOUTLI)

PEILIEHHME

06 0TKa3e B IpHeMe JOKYMEHTOB, HeOOXOAMMbIX /15l IPEAOCTABICHHUS yCIYTH
«IIpuHsTHE HA Y4eT FPAXK/AaH B KaYecTBe HYKAAIOMMXCs B KHIBIX

NOMeLIeHH X

No

ITo pe3ynbTaTaM PacCMOTPEHHS 3aABICHMS OT Ne
! NPUIOKEHHBIX K HEMY [OKYyMEHTOB, B COOTBETCTBHH C YKUNUIHBIM KOAEKCOM
Poccuiickoii @enepalyyl TPUHATO pElIEHHEe OTKa3aTh B IPUEME JIOKyMEHTOB,
HeOOXOIMMBIX UL TIPEIOCTABIICHUS YCIIyTH, 110 CIIETYIOIIMM OCHOBAHMSM.

Ne
Iy HKTa
AIIMUHHUC
TpPaTUBHO
TO
peryiaMeH
Ta

HaumenoBaHUe OCHOBaHUS JIs1 0TKa3a B
COOTBETCTBHHU C €IUHBIM CTAaHAapPTOM

PaspsicHEHHE IPUYKMH 0TKa3a B IPElOCTaBICHUN
YCIIyTH

3anpoc 0 IPeJOCTaBICHHH YCIIyTh
TI0JIaH B OpraH rocyIapCTBEHHOH
BIIACTH, OPTaH MECTHOTO
caMOyIpaBJICHHUs MIIH OPraHU3alHIo, B
[TOJTHOMOYHMSI KOTOPBIX HE BXOJHUT
[pPELOCTABIEHUE YCIIYTH

Vka3pIBaIOTCsS OCHOBAHHUS TAKOTO BRIBOAA

HermosHoe 3anojiHeHne 0013aTeIbHBIX
noneii B popMme 3ampoca o

VKa3pIBAIOTCSI OCHOBAHUS TaKOT'0 BEIBOAA




r IIpeloCTaBIIEHAN yCITyTH

HpCL[CTaBIICHI/Ie HEIIOJIHOIO KOMILIIEKTa Vka3bIBaETCs I/IC‘{CpHLIBaIOHJ,I/Iﬁ nepevueHb

JIOKyMEHTOB JIOKyMEHTOB, HETIPE/CTABJICHHBIX 3aABUTEIEM
[IpencraBaeHHbIe JOKYMEHTBI VKa3blBaeTCsl ~ MCUEPIBIBAIOIIMI  MEPEUCHD
yTPATHIH CUITYy Ha MOMEHT obpameHus | IOKyMEHTOB, yTPAaTUBIIMX CHILY

3a yCIIyrou

IIpezcTaBIeHHBIC IOKYMEHTBI VKa3pIBaeTCs ~ MCYEPIBIBAIOIIMA  MEpEUCHb
CoziepKaT MOJAYHCTKY U UCIIPABNIEHAS | IOKYMCHTOB, colep)KaliiX — MOAYUCTKA U
TeKCTa, HE 3aBEPEHHBIC B TOPSAIKE, HCIIPaBJICHSI

YCTAHOBJIEHHOM 3aKOHOJIATENIbCTBOM
Poccuiickoit denepanuu

Tloaya 3asBJIEHHS O IPEJOCTABNEHHH | YKa3bIBAIOTCA OCHOBAHHA TaKOro BBIBOJA
YCIIYTH U JJOKYMEHTOB, HEOOXOMMBIX
IS IPEIOCTABJIEHHS YCIIYTH, B
3JIEKTPOHHOM (hopMe ¢ HapyHICHHEM
YCTaHOBIIEHHBIX TPEOOBAHUH

IIpencTaBiIeHHBIC B 9JIEKTPOHHOM VKa3pIBaeTCss ~ MCUYEPHBIBAIONIMKA  MEPEUCHb
dopMme TOKYMEHTBI CONEPIKAT JOKYMEHTOB, COZIEPKAIIX OBPEXIACHH
[IOBPEKIEHHS, HAIIUEe KOTOPBIX HE
[IO3BOJISIET B TIOJHOM 00bEME
HCIIOJIB30BaTh HH(OPMAIIHIO U
CBENCHHUS, COIEPIKAILUECs B
JOKyMEHTax JUIsl IPeOCTaBIICHUsS
yCIYTH

3asBIIEHUE ITOJAaHO JIUIIOM, HE VKa3bIBAIOTCS. OCHOBAHHUS TaKOTO BbIBOJA
HUMECIOIINUM MIOJIHOMOYMH NIpeACcTaBIIsITh
HUHTEPECHI 3asIBUTEIIA

Bb! BIIpaBe [OBTOPHO 00paTUThCS B YIIOTHOMOYEHHBIN OpraH C 3asBICHAEM O
[peNOCTABJIEHUH yCIIyTH [OCHe YCTPaHCHHUS yKasaHHBIX HapyILIEeHUH.

JlaHHBIH OTKa3 MOXKET OBITh o0kaoBaH B IOCYIeOHOM IMOpsJKE IyTeM
HaIIPaBIIEHHS JKaNoOb! B YIIOJIHOMOYEHHBIH OpraH, a TakXKe B cy1IeOHOM MOpSIIKE.

(IOKHOCTD (TIOMHUCE) (pacuupoBKa IIO/IIACH)
COTpYyZHUKA OpraHa BIacTH,
TIPHHSBIIETO PEIIEHNE)

«_» 20__r.

M.IL



[Mpuoxerne Ne 5

K AIMHHHCTPATUBHOMY pErilaMeHTy
[10 TIPEJIOCTABIIEHHIO TOCY1apCTBEHHOH
(MyHULHIIATEHOM) yenyru

®opma peieHus 00 0TKa3e B NPeAOCTaBJICHNH rocyaapcTBeHHOM
(MyHMLMIAIBHOM) YCJIyTH

Haumenosanue ynonHoMo4eHH020 0p2ana ucnonnumenwvhoil gnacmu cybvexma Poccuiickoii Pedepayuu
U OP2ana MecmHo20 camoynpasieHus

Komy

((pamunusi, MMsi, OTHECTBO)

(Tene(l)OH M aJIPeC 3ICKTPOHHOM MOHTbI)

PEIIEHUE
00 0TKAa3€e B NIPeA0CTaBJICeHHH YCIYTH

«IIpmane Ha y4eT rpakaaH B KayecTBe HYKIAIIHUXCH B KHJIBIX
NOoOMeIIeHHUAX»

Jata No

ITo pe3ybTaTaM PAcCMOTPEHHUA 3asBICHHSA OT Ne
¥ TPUIOKEHHBIX K HEMY HOKYMEHTOB, B COOTBETCTBHM € YKUNMIIHBIM KOZEKCOM
Poccuiickoit @enepauuy IPUHATO PpEIICHHE OTKasaTh B IPHUEME JIOKYMEHTOB,
HEOBXOMUMBIX TS TIPEIOCTABISHHUS yCIyTH, IO CIIEIYIOLIUM OCHOBAHMSM:

Ne HanMeHOBaHKE OCHOBAHMS JUls 0TKa3a B | Pa3bsCHEHUE IIPUINH OTKa3a B [IPEIOCTABIEHIN
IYHKTa COOTBETCTBHH C €IUHBIM CTaHIAPTOM yCIIyTH
aIMIHIC
TPaTHUBHO
TO
pernaMeH
Ta
JloKyMEHTBI (CBENEHHU), VKa3pIBAIOTCS OCHOBAHHUS TAaKOr'0 BBIBOJAA
TpeCTaBICHHbIE 3asIBUTENIEM,
IPOTHBOPEYAT JOKYMEHTaM
(cBeeHHUSIM), IOy YCHHBIM B paMKax
ME)KBEIOMCTBEHHOTO B3aUMO/IEHCTBH J




OTCyTCTBUE Y WIEHOB CEMBH MECTa Y ka3bIBAIOTCS] OCHOBAHMS TAKOI'0 BBIBOIA
KHTEJIbCTBA HA TEPPATOPUH CyOBEKTa
Poccuiickoit @enepaliun

HpCJICTaBIIGHHI:IMI/I NOKyMEHTaMH u VKa3pIBalOTCSL OCHOBaHHUS TAKOIr'o BBIBOJA
CBeIECHUSIMHU HE TOATBEPKAACTCA
IIpaBo Fp&)K,IIaHI/IHa Ha Hpe)lOCTaBJ'IeHI/IC
SKAJIOTO MTOMEILECHHMS

He ucTex cpoK COBEPLICHHS neficTBHil, |YKa3bIBAIOTCS OCHOBAHHSA TKOIO BBIBOJIA
Tpe/lyCMOTPEHHBIX craTbeit 53
YKHaUInHOro Kojaekca Poccuiickoit
denepali, KOTOPbIC TPUBEIH K
YXYALICHHIO JKATHIIHBIX yCcIoBHI

HpeILCTaBHCHbI JOKYMEHTHI, KOTOPEIE VY Kka3pIBatOTCsI OCHOBAHHS TaKOTI0 BbIBOJA
He NoATBEpKAAIOT npaBo
COOTBETCTBYIOIIHUX rpaxiaH COCTOATh
Ha y4€TC B KadyecTBe Hy>1<11aroumxc;1 B
SKUAJIBIX ITOMEIIEHUAX

PaspsicHeHUEe NPpUINH oTKasa:

JlOnoTHATENBHO HHOPMUPYEM:

Brl BIpaBe OBTOPHO OOPATUTECS B YIIONTHOMOYEHHBIH OpraH C 3asBICHUEM O
TIpelocTaBIeHuH yCIIyT! II0CTIE yCTpaHeHHs yKa3aHHbIX HapyILEeHUH.

JlaHHBIA OTKa3 MOXKET 6LITh  OOKaoBaH B JOCYJAeOHOM TOpSAKE IyTEM
HaIIPaBIIEHs JKao0b! B YIIOMTHOMOYEHHBIH OpraH, a Takoke B cy1e6GHOM MOPSIIKE.

(IOJDKHOCTD (TIOITUCB) (pacuudpoBKa HOJIIUCH)
COTpy/HHKA OpraHa BJIacTH,
NPUHABIIETO PEIIEHUE)

«_» 20__T.

M.IL



I[Tpunoxxerue Ne 6

K ATMHHUCTPaTUBHOMY perjiaMeHTy
110 [PEIOCTABJIEHHIO TOCYIAPCTBEHHON
(MyHULAIATEHON) yCIyTH

®dopma 3asiBIeHHUs O MPeJOCTABIEHUH

rocyapcTBEHHOMH (MyHMUHMTIAALHON) yCJIYTH

(Haumenosanue op2and, ynorHoMo4eHHo20 015 npedocmasienus ycyeu,)

BasiBJieHHE O NOCTAHOBKE HA yUYE€T rpa:;xaaH, HYKIAOUIUXCsI B npeaocTaBJIeHHH
JKHJIOT0 MOMELIeHH ST

1. 3asgBHUTEND

(pamunus, ums, omuecmeo (npu nanuyuu), 0ama pooicoenus, CHUIIC)
Tenedon:
Agpec 371eKTPOHHO¥ TTOYTHI:

JIOKYMEHT, y0CTOBEPSIOLIHIT THIHOCTD 3as BUTEILA:
Ha¥MEHOBAHHE:
cepusi, HOMED ___JjaTa BBIJAuH:
KEM BBIJIaH:
KOJI TIOIpa3 IeICHHUL:
AJIpec PETHCTPAITUK IO MECTY JKUTENIBCTBA:
2.ITpencraBuTeNb 3asBUTEIS:

- du3uUecKoe JIMIO D
CaezieHHs O IIpeACTaBUTEeNIe:

(pamunus, ums, omuecmso (npu HanuyuL)
JIOKYMEHT, y/I0CTOBEPSIOIIIH JTMYHOCTE NPE/ICTABHTEIL 3aABHTEIIS:
HauMeHOBAHHE:
cepusi, HOMED ___ JjiaTa BBIJAYM:
KoHTaKTHBIE JaHHBIE

(menegon, aopec aneKmpoOHHOU noumoi)
JIOKYMEHT, IOATBEPKNAOIIHH ITOTHOMOYHS IPEACTABUTEIL 3asBUTEJI:

- VnpuBumyanbHBIA HpeﬂHpI/IHI/IMaTQL
Cpenenns 00 HHAXBHIYaIbHOM IIPEAIPHHAMATCIIC:
[TonHoe HAUMEHOBAHHE
OT'PHUII
VHH
KonTakTHBIE JaHHBIC

(menecpon, aopec 21eKmMpOHHO noumot)
JIOKYMEHT, TIO[TBEP)KIAIONIH i TIOJTHOMOUHS NPE/ICTABUTENLA 3aABHTCILL.

- IOpuuyecKoe JIUIo ]
CaeneHus 0 IOpUIUIECKOM JIALIC:
[TonHOE HAaUMEHOBAHKE




OI'PH

MHH

KoHTakTHBIE JaHHBIE

(menegpon, adpec neKmpOHHOU noymot)

- CoTpyAHHK OpraHu3aliy
CBepieHus O TIPEJICTABUTENIE!

(pamunus, ums, omuecmeo (npu HANUYUU)
JIOKyMEHT, yIOCTOBEPSIOLII THYHOCTE MPEICTABUTEIL 3asgBUTEIS:
Ha¥MEHOBaHHE:

cepusi, HOMEp __JiaTa BblJa4du:

KoHTakTHBIE NJAHHBIC

(menegon, aopec 21eKMpOHHOU noymoi)
JIOKYMEHT, TIOJTBEP)KIAIONIHH I0THOMOYHS IPe/ICTABUTELA 3asIBUTEIIS:

- PYKOBOILI/ITCJ'IB opraHusanun D
HOK}’MGHT, yﬂOCTOBepﬂ}OHJ,I/Iﬁ JIMYHOCTH IIPEACTaBUTECIIA 3asIBUTEIIS:
HauMEHOBAHUEC!:

cepusi, HOMEp laTa Bbla4yu:

KoHTakTHBEIE JaHHLIE

(meneghon, adpec 21eKmpOHHOU nounvt)
JIOKyMEHT, TIO/ITBEPIKIAONIMH IIOJTHOMOYHS IIPEACTABUTELS SAABHTCILL:

3. Kareropust 3assBUTEIL:
- ManoumyIye rpaxiaHe ]

- Hanuuue NbrOTHOM KaTeropuu
4. TIpuuMHa OTHECEHHS K JIbTOTHOH KaTeropuu:

4.1. Hanuuue HHBAJIUIHOCTH
- laBanuasl

- CeMbH, MMEIOLIUE NETEH-NHBAIHIOB [
Cgenenus 0 peOeHKe-HHBAIUAE:

(pamunus, ums, omuecmeo (npu HAnU4UL)
Jlata posKIeHUS

CHUIJIC

4.2, Yuactue B BoiiHe, GOEBBIX JAEHCTBUAX, 0COObIE 3aCIyTH MEPEA rocy 1apCTEOM L]
- VyacTHHK coObITHIT (JIUII0, UMEIOIIIEE 3aCIyTH)

- Ujien ceMbH (yMEPILETO) yJaCTHUKA
Y nocToBepeH#e

4.3. JIukBUIALKS PAIHAlOHHEIX aBapUil, cityx06a B 10/pa3ieleHut 0Co00Tr0 pucKa [:'
- Y4yacTHHUK COOBITHI

- Unien ceMbH (yMepILEro) y4acTHHKa [:]
YV pocroBepeHune

4 4. TTomUTHYECKUE PEIIPECCUHI U
- PeaGunuTHpOBaHHBIC JINIA

- JIuna, NpU3HAHHBIC noCTpaJaBIIMMHU OT MMOJIUTUYCCKUX pCHpCCCI/Iﬁ D
HOKyMCHT O IpU3HaHHuH mocTpaaaBlIiM OT TIOJIMTUYECKUX perﬁ’:CCI/Iﬁ




4.5. MHOrOJETHas CEMbs O
PexBU3UTEI yIOCTOBEPEHHS MHOTOZETHOH CEMbH:
(nomep, Oama 6bl10a4u, opear (M®I]) seroaswiutl yoocmogepenue)

4.6. Kateropuu, CBA3aHHBIE C TPYIO0BOH JESTCIBHOCTEIO
JIOKYMEHT, TI0JITBEPIKIAIOIIMHA OTHECEHHNE K KaTCrOpPHH

4.7. JeTr-CHpOTHI MK JACTH, OCTABIINECH Ge3 TmoneyeHus POIUTENeH D
JIOKyMEHT, HOATBEPIKIAIOIMI yTpaTy (oTCyTCTBHE) POUTEIICH

I[aTa, xorga HeoOX0OUMO ITOJIYyUYUTh XKHJIOC IIOMEIICHHUE

4.8. Tpaxxiane, CTPa/IAIoIKe XpOHIIECKIMA 3a00JIeBaHUSIMHI L
3aKIIIOYeHHE MEAUIHHECKON KOMUCCHH O HATMUMH XPOHIIECKOro 3a00JIeBaHUS

5. OcHOBaHUE JJIs IOCTAHOBKY Ha Y4eT 3asBUTCIIA (ykazamo 00UH U3 6apUAHMOE):
5.1. 3agBUTENb HE SIBIISIETCS HAHUMATEIIEM (006CTBeHHm<0M) YJIH YWISHOM CEMbHU HaHUMATEJIst

(coGCTBEHHMKA) JKUIIOTO MOMCIICHUA
5. 3asBUTEINb ABJISETCS HAHMMATEIEM WA WICHOM CEMbH HAHMMATEILA JKIJIOTO TTOMELIEHMS 10
JIOTOBOPY COLIMAILHOTrO HalMa, o6ecrieueHHbIM 00MIeH MIOIaABbIO Ha OJHOro HIeHa CeMBbH MEHBILC

YUETHOH HOPMBI
PexBU3UTHI JOTOBOPA COLMAIBHOTO HaliMa

(Homep, dama 8bLOAYY, OP2aH, C KOMOPbIM 3AKMIOHEH 002060p)
5.3. 3agBUTENb ABJSCTCA HAHMMATENEM WM WICHOM CEMbH HAHWMATCI JKHUIIOrO TIOMELIEHNS
CONMATIBHOr0 HCIONB30BaHKsA, 00eCIEeUEHHBIM obILIell IIONANBI0 HAa OJHOrO 4JIEHa CEMBH MEHBIIC

y4eTHOH HOPMBL
HaiiMonaTe b )KUIOT0 IOMEIICHHS:

-Opras rocy1apCTBEeHHON BIaCTH
-OpraH MECTHOTO CaMOYIPaBJICHHS

- Opranu3anust
PexBU3UTHI IOTOBOPA HakiMa JKUJIOro TOMCIICHHA
(Homep, 0ama 6610a4Y, OP2aH, ¢ KOMOPbIM SAKNIOUEH 002060p)
5.4. 3agBUTENb SBIAETCS COOCTBEHHUKOM MM WICHOM CEMbI cOOCTBEHHUKA KHMJIOTO ITOMCIICHNUS,
o6ecredeHHBIM 00LIEH TIOMAbIo Ha OJHOrO WIeHa CEMBH MEHBIIC y4YETHOM HOPMBI O
[IpaBo cOGCTBEHHOCTH Ha XKHUJIO€ OMCILICHHE:

- 3aperucrpuposaro B ET'PH

- He 3apeructpuposano B ETPH
JIOKYMEHT, TOATBEPIKIAIOLIHIT PaBO COOCTBEHHOCTH Ha JKAJIOE TIOMEIIEHHE
KaracTpoBblit HOMEp JKUJIOr0 IOMCLICHUA
- 3agBHTENb MPOYKKBACT B IIOMEILECHHIH, HE OTBEHAIOMIEM IIO YCTAHOBJIEHHBIM JULSL JKUIIBIX

roMenIeHu it TpeGOBaHUIM
6. CeMeitHOE TI0JI0XKEHHE:!

[Tpo>xuBaro OJNUH
TIpOKMBAIO COBMECTHO C WICHAMHI CCMbU ]

7. Coctoro B Opaxe
Cymnpyr:

(pamunus, ums, om4ecmeo (npu nanuduy), dama poucoeHusl, CHHJIC)
JIOKyMEHT, YOCTOBEPSIOLIMI JTUIHOCTD:
HAUMEHOBAaHHE:
cepusi, HOMED _JiaTa BBIOAYM:




KEM BBIIaH:
KOJI IIO/Ipa3IeNICHHUS:
AJIpec pericTparyuy 10 MECTy KHTEILCTBA:
PeKBU3HTHI AKTOBOH 3aIIMCH O 3aKIIOYeHHH OpaKa

(Homep, oama, opean, Mecmo 20¢y0apCcmMEEeHHOU peaucmpayuu,)

8. TIpoyxuBaro C POIUTENAMM (pomuTensMu cympyra)
8.1. MO pomuTens

(pamunus, ums, omvecmeo (npu Hanuvuu), oama pocoOerus, CHHIIC)
JIOKYMEHT, yIAOCTOBEPSIOLIH JTMIHOCTB:
HauMEHOBaHUE:
cepusi, HOMEP __f1aTa BBITAYH:
KEM BBIJIaH:
AJipec perucTparuy o MecTy JKUTCIbCTBA:

8.2. ®MO ponurest

(pamunus, ums, omiecmeo (npu nanuyuu), 0oama pooicoenus, CHHIIC)
JIOKYMEHT, yA0CTOBEPSIOLLH TMIHOCTS:
HauMEHOBAHUE:!
cepusi, HOMEP __JlaTa BBIAAYHM:
KeM BELJIaH:
AJpec PEerHCTPalky 10 MECTY JKUTCIBCTBA:!

9. IMeroTcs OETH l—l
OUO pebenka

(pamunus, ums, om4ecmeo (npu Hanuvuu), oama podIcOenUs, CHHIJIC)

JIOKyMEHT, YAOCTOBEPSIOLLHH JIMIHOCTS:
HaXMEHOBAHHE:
cepust, HOMEp ___JiaTa BBIJAYH:
KeM BBIIAH:
PeKBH3UTHI AKTOBOI 3aIMCH O POYKICHUH peOeHKA
(nomep, oama, opaau, Mecmo 20¢y0apcmeenHHol peaucmpayuu)

10. ImeroTcs UHEBIE pOIlCTBCHHHKH, l'IpO)I(I/IBaIOII_II/IC COBMECTHO
®UO poncTBEHHUKA

(pamunus, ums, omuecmso (npu nanuuuy), 0ama poicoenus, CHHUJIC)
JIOKyMEHT, YIOCTOBEPSIOLLMI JTUIHOCTD:
HauMEHOBaHHE!
cepusi, HOMEp __jiaTa BBIAYM:
KEM BBLIAH:
AJIpec PErUCTPAIUH T10 MECTY JKUTENBCTBA:

TTOJHOTY U JOCTOBEPHOCTD NPEACTABJICHHBIX B 3apoCe CBEJICHHUI1 TIOITBEPIKIALO.

Jlaio CBOE COIJIacHe Ha IOJy4EHNEC, 0GpaGoTKy ¥ Iepenady MOMX MepPCOHATBHBIX JAHHDBIX COIJIaCHO
denepanbHOMY 3aKOHY OT 27.07.2006 Ne 152-®3 «O nepcoHaIBPHLIX TaHHBIX).

JHara TToamnuch 3asBUTETIS ».
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