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c. Beenenckas Cinodona

O BHECEHNH N3MEHEHUM B aIMUHUCTPATUBHBII PETIIAMEHT
IIPEIOCTABIICHUS MYHULIMITAJIBHON YCIYTH 11O BBIJIaY€E pa3pelleHuUs
Ha BCTYIUIEHHE B OpaKk HECOBEPIIEHHOJETHUM, JOCTUTIIMM Bo3pacTa 16 yer

PaccmotpeB nporecT npokypopa Bepxueycimonckoro paiiona ot 02.09.2022 rona
Ne(02-08-02, pyxoBoactBysich CemeiHbIM KojmekcoMm Poccwmiickoit ®Denepanuu,
O®enepanbHbiM  3akoHOM OT 27 wmiona 2010 roma Ne210-d3 «OO0 opraHuzanuu
MPEOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIyr», CeMEeUHBbIM KOJIEKCOM
Pecnnyonmuku  Tartapctan, WcnonnutensHblii komuteT BBeneHcko-Ciioboackoro
CEJIbCKOTO TOceNieHUsT BepXHEeyCcIOHCKOro MYHHMIMNAIbHOrO paiioHa PecnyOnuku
Tarapcran

ITOCTAHOBJIAET:
1. Buectn B aIMUHUCTPATUBHBIN periiaMeHT
MPEIOCTABJICHUS MYHHULUITAIBHON YCIyTH o BbIJIAUE paspeieHus

Ha BCTyIUIGHHE B Opak HECOBEPIICHHOJIETHUM, JOCTUTIIMM Bo3pacta 16 ner,

YTBEP)KIACHHBI ~ IOCTAHOBJIIEHHMEM  VCIOTHUTENBHOrO  KOMUTETa  BBEAEHCKO-

Cnoboxackoro cenbckoro nocenenus ot 27.12.2021 roga Nel146 cnenyroiye n3MeHEHUS:
1.1.  Ilyskrt 1.2.2. paznena 1 agMUHUCTPATUBHOTO PETJIAMEHTA UCKITIOUUTh.

1.2. Tloanynktsl 2, 4 myHkTa 2.5.1. pa3zaena 2 aAMUHUCTPATUBHOTO periaMeHTa
HCKJTIOYHUTD;

1.3. VYT1BepauTh TEKCT aIMUHHUCTPATHUBHOIO pErJiaMeHTa MPeIOCTaBICHUS
MYHUIIMTIAJTFHOM  YCIYTM TIO BBIJau€ pa3pelieHus Ha BCTYIUIEHHE B Opak
HECOBEPILICHHOJETHUM, JOCTUTIINM Bo3pacTa 16 sier B HOBoM penakuuu (IIpunoxkenne
Ne 1)

2. Pa3mecTuTh HacToOfIee MOCTaHOBIECHHWE HA WH()OPMAIMOHHBIX CTEHJIAX
Brenencko-Cino00aCKOr0  CEIIbCKOTO  TIOCENICHHS, Ha  OQUIHAIBHOM  CaiiTe
Bepxueycnonckoro MyHHIMOanbHOro paiiona PecnyOnumku Tarapctan u  Ha
oduImaIpLHOM MOopTalie MpaBoBoi nHGopmanuu Pecry6nuku TatapcTaH.

3. KoHTposib 3a HMCHOJHEHHWEM HACTOSIIEr0 MOCTAHOBIEHUS OCTaBISIO 3a
CO0OIA. f
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AJMUHHUCTPATUBHBII pEeriIaMeHT
IIPEAOCTABIECHNS MYHHUIMIIAJIBHOM YCIIYTH IO BbLAAYE Pa3pelIeHUs Ha BCTYIUICHUE B
Opak HECOBEPILIEHHOJIETHUM, JOCTUTIIINM Bo3pacTta 16 et

1. O01mume nosIoXXeHus

1.1. TIpeamer peryaupoBaHHs aIMUHHUCTPATUBHOIO PErJIaMEHTa

Hacrosimuit aAMUHUCTPAaTUBHBIA PErJIAaMEHT MPEJOCTABICHUS MYHUIIMITATIBLHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHAAPT U MOPSIOK
PEIOCTaBICHUS MYHUIIMIIAILHON YCIYTU MO BBIJAYEe pa3pellieHus] Ha BCTYIUICHHE B
OpaK HECOBEPILICHHOJETHUM, JTIOCTUTIIMM Bo3pacTa 16 jer (manee — MyHMIUTNATIbHAS
yciyra).

1.2. Kareropuu 3asBurenei

1.2.1. Jlunamu, MMEKOIMMMHM NPAaBO HA NOJYYEHHWE MYHMIMIIAJBHOM YCIYTH,
ABIIIOTCS HECOBEPILIEHHOJIETHUE TpaxkaaHe, AOCTUTIIHE Bo3pacTa 16 et (mamee —
3asIBUTEIID).

1.3. Tlopsinok nHGOpMUPOBaHUS O MPEAOCTABICHUN MYHULIUIIAIbHON YCIIyTH

1.3.1. WNudopmanus o mopsake NPEAOCTABICHUS MYHUIUNAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHNAX, COJEpPXKAIIMX BU3YAIBHYI0O M TEKCTOBYIO
MHGOpMALIMI0 O MYHMULMIAJIBHOM yciyre, pacHojIO)KEHHbIX B  IOMEIICHUSX
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTPOB  MPEAOCTaBICHUS  TOCYNAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

2) Ha Oo(QUIMATBHOM CaliTe MYHUIMIAIBHOTO paiioHa B HWH()OPMAIMOHHO-
TelleKoMMYyHUKannonHo# cetn «MuaTepuer» (http://www.verhniy-uslon.tatarstan.ru);

3)na Iloprame TrOCymapcTBEHHBIX W MYHUIMIAIBHBIX yCiIyr PecrmyOnmku
Tarapcran (https://uslugi.tatarstan.ru/) (manee — PecriyOauMKaHCKH mopTan);

4) na EnuHOM mOpTalie roCyIapCTBEHHBIX M MYHHIMITATBHBIX yCIyT ((DYHKITHI)
(https://www.gosuslugi.ru/) (manee — Equnblii mopran);

5) B rocymapcTBeHHO# MH(pOpMAIMOHHON cucTeme «PeecTp rocyaapCTBEHHBIX H
MyHUIMIANbHBIX ycayr PecnyOmuku Tatapcran» (http:/frgu.tatar.ru) (manee —
Pecnybnukanckuii peectp).

1.3.2. KoHCynhbTHPOBAHHE 110 BOMPOCAM MPETOCTABICHUS MYHUITUTIATLHON YCIyTH
OCYIIECTBIIACTCS:

1) B MHOroQyHKIMOHAIBHBIX IIEHTPaX MPEIOCTABICHUS TOCYJAAPCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIlieHnu - JMYHO WU 10 TelieoHy;

2) B uHTepakTuBHOU hopme PecnybirkaHCKOTO Mmoprana;

3) B yIIOJIHOMOYEHHOM Ha MpEeJ0CTaBICHUE yCclIyru oprade (nanee — Opran):

IpU YCTHOM OOpalIeHU! - JIMYHO WIH 1O TeaedoHy;

IIPU TUCbMEHHOM (B TOM 4uclie B GopMe FIEKTPOHHOTO IOKYMEHTA) 00palieHun —
Ha OYMa)KHOM HOCHUTEJE MO MOYTe, B JIEKTPOHHOM (hOpME MO 3JIEKTPOHHOM MoUTe.



http://www.verhniy-uslon.tatarstan.ru/

1.3.3. Undopmanus va Enunom noprane, Pecnybirkanckom nmopTaiie o opsiake
M CpOKax IMpEeAOCTABICHUS MYHULHUIIAJIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHMIA,
colepkamuxcsi B PeecTpe  rocyAapCTBEHHbIX M MYHUUUMIAIbHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIATHO.

Hoctyn K “HpOpMAIMK O CpOKax U MOPSAAKE MPEIOCTABICHUS MYHHUIMIAIbHOMI
YCIIyTH OCYIIECTBISAETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
quciie 0€3 HUCIOJB30BAHUS IMPOrPaMMHOrO OOECIEUEHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asBUTENS TPeOyeT 3aKIIOUYEHMs! JIMLEH3MOHHOTO WM MHOTO
COTJIALLIEHUS C paBoobJIagaTesIeM IPOrPaMMHOIO obecrnieyeHus,
MPEAYCMATPUBAIOLIETO B3UMAHUE IJIAThI, PETUCTPALIMIO UM aBTOPHU3ALUIO 3asBUTEIS,
WJIM TPEIOCTABIEHUE UM [IEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHun 3asBUTEN JTUYHO WM MO TeIePOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIeHueM NpeoCTaBIsIeTCsa HHPOpMAITHS:

1) o MecTe HaXOXICHHS MHOTO(YHKIIMOHAIBHOTO IEHTpPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX W MYHUUUNANBHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TEIEPOHBI);

2) O MOpsIKE MPEIOCTaBICHUS MyHHIIMIIAILHON YCIYTH, O CIIOCO0aX U CpOKax
[0JIa4M 3asIBJICHUI;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEIOCTABISICTCS MYHUIIMIIAIBHAS YCITyTa;
O HOPMAaTHBHBIX MPaBOBBIX AaKTax, PETYJUPYIOIIKUX BONPOCH MPEIOCTABICHUS
MYHUIIUIIAJIBHON YCIIyTH;

4) o mepeyHe JAOKYMEHTOB, HEOOXOIUMBIX IS PACCMOTPEHUS 3asBJICHUS O
MPEAO0CTABICHUN MyHUIIUMIIAJIBHOM YCIIYTH, O CPOKAX IPUEMA U PETUCTPALIUU 3asIBJICHHUS;

5) 0 xoje nMperoCcTaBlIeHUS] MyHUIIMITAILHON YCIYTH;

6) o MecTe pa3MenieHUs Ha OQUIIMAIBHOM caiTe WH()OpPMAIMU MO BOMPOCAM
MPEAOCTABICHHS] MyHUIIMIIAJIBHON YCITyTH;

7) o mopsjake 0o0XKalOBaHUS JCUCTBHHA WM O€3IeHCTBHUS JOJKHOCTHBIX JIMII
Opeana.

[lo mnucbMEHHOMY OOpalleHUI0 COTPYJHUKH OTHEeJa, OTBETCTBEHHOIO 3a
OPEIOCTABICEHNE MYHUUUINAIBHOW YCIYrH, NOJpOOHO B NHCbMEHHOH Qopme
Pa3bSACHSAIOT 3asBUTEIIO MOPSAOK IPEIOCTaBICHUS MyHUIIMIAIBHOMN YCIYTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSIIEM MyHKTE aJIMMHUCTPATUBHOTO PErjlaMEHTa, U B TEYEHHUE TPeX
paboumx JAHEN co AHS perucTpany oOpaIieHus HalpaBIsSiOT OTBET 3asBUTEN0. OTBETHI
Jaro0TCsl Ha s3bIke oOpalueHus. B ciyyae HEBO3MOKHOCTH J1aTh OTBET Ha S3bIKE
oOpalieHus UCIOJIb3YIOTCS TOCYNIapCTBEHHbIE s3bIkM PecnyOnuku TaTapcTaH.

1.3.5. Nudopmanusa mo BompocaMm MPEAOCTABICHHUS MYHULMIAIBHOW YCIyTH
pa3Memiaercss Ha OQUUHUATBHOM CalTe MYHMIMOAIBHOTO paioHa (Ulu 20pPOOCKO20
okpyea) M Ha WHGOPMAIMOHHBIX CTEHJAX B momenieHusx Opeana ayisi pabOThI ¢
3asIBUTEIISIMHU.

Nudopmanus Ha rocyJapcTBEHHBIX si3blkax Pecniyonuku TatapcTaH, pazMmeniaemas
Ha MH(OPMALMOHHBIX CTEHJAX M Ha O(PUIIMAIBHOM CailiTeé MYHHMIMIAIbHOTO paiioHa B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «l/HTepHeT», BKIIOYaeT CBEICHUS O
MYHUILIMNIAIBHON yCIlyre, cojepxaimuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agAMHHHCTPATUBHOTO periamMeHTa, MHPOPMALMI0O O MECTE€ HaXOXKICHUS,
CIpaBOYHBIX TenedoHax, BpeMeHU padboTel Opeana, o rpaduke mprema 3asBICHUI Ha
MIPEA0CTABICHHE MYHULIMIAIBHON YCIIYTH.

1.4. HopmaTuBHBIE MPABOBBIE AKTHI, PETYJIUPYIOLIUE IPEIOCTABICHNE
MYHULIUIIAJIBHON yCIIyTH



1.4.1. IlepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIHPYIOIIUX IPEAOCTABICHUE
MYHULUIIAIBHON YCIyTH (C YKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX MPABOBBIX aKTOB U
HUCTOYHUKOB UX O(QUIHMAIBHOIO OMyOJIMKOBaHMS), pa3MelleH Ha EnuHom moprane, B
PeecTtpe rocyaapcTBEHHbIX W MYHULUIAIBHBIX YCIYr, Ha O(HUIMAIBHOM caiTe
MYHULIMNIAJBHOTO  palloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«IHTEpHETY.

1.4.2. TexcT agMUHUCTPATUBHOIO pETJaMEHTa B JECUCTBYIOUIEH peNaKIHU
NOJJICKUT pasMmenieHur0o Ha EnuHoM mnoprane, B Peectpe rocyaapCTBEHHBIX U
MYHULIMNIAJBHBIX YCIYr, Ha O(HUIMAIBbHOM caliTeé MYHULMIAJIBHOTO pailoHa B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM cetu « HTepHeT.

1.5. TepmuHBI, UCIIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIaMEHTE, U UX
onpeaeIeHus

1.5.1. B aiMMHUCTPAaTUBHOM PETJIAMEHTE MCIOJIb3YIOTCS CIEAYIOIIUE TEPMUHBI U
ONpEIEIICHHUS:

yAaJIeHHOE pabodee MEeCTO MHOTO(YHKIIMOHAJIIBHOTO LEHTpa MpPeIoCTaBICHUS
rOCy/IJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpHOE mojipazaenenue (o¢uc) MHOropyHKIIMOHAIBHOTO LIEHTPa MPEA0CTaBICHUS
rOCy/IapCTBEHHBIX W MYHULMIAIBHBIX YCIYT, CO3/JaHHOE B T'OPOJICKOM (CEIBCKOM)
NOCEJICHUY MyHUIIMIIAIIBHOTO paiioHa WM B ropojickoM okpyre Pecnyonuku Tarapcran
B COOTBETCTBUM € NOyHKTOM 34 IlpaBun  opraHuzanuM  J€ATEIBHOCTH
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABIICHUS roCyAapCTBEHHBIX "
MYHULMIAIBHBIX YCIIYT, YTBEPKIEHHBIX nocTaHoBiIeHueM [IpaBurensctBa Poccuiickoit
®enepaunu ot 22 gexadps 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS FOCYJapCTBEHHBIX U
MYHULUINAIBHBIX YCIIYT»;

TeXHUYecKass omuoOka - omwubka (OmucKa, omneyaTrka, rpaMMaTH4ecKas WIH
apupmeTnyeckass omwubka Jgub0 ToA0OHas omMOKa), JOMYIIEHHass OpPraHoM,
MPEAOCTABIAIONIMM MYHHUIIMIAIBHYIO YCIyTy, W TMpuUBeIIas K HECOOTBETCTBUIO
CBEICHMI, BHECEHHBIX B JIOKYMEHT (pe3yjIbTaT MyHUIIUIIAIbHOW yCIIyTH), CBEACHUSIM B
JOKYMEHTaX, HA OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTHUKAIMM W ayTeHTUHKAIMK B HHPPACTPYKTypE,
oOecrnieunBaromien UH(GOPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHICTBHE
MH(POPMAIIMOHHBIX CHUCTEM, UCHOJIb3YEMbIX Ul MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT B 3JekTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocygapcTBeHHas HH(OPMAIIMOHHASI CUCTeMa, 00eCeYrBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJIEHCTBUS B CUCTEME MACHTU(UKAIIIN U
ayTeHTUQUKaLMKM K  HUHQOpMALUHU,  COJAEpXKalledcs B TOCYAAapCTBEHHBIX
UH(OPMAIIMOHHBIX CUCTEMaX U MHBIX HH(POPMALIMOHHBIX CUCTEMAX;

MO®I] - TNocymgapctBeHHOE OrOIKETHOE yupexaeHue «MHOropyHKIMOHAIbHBINA
LEHTP MPEJOCTABJICHUSI TOCYJIAapCTBEHHBIX U MYHHUUMIAIBHBIX yciyr B PecmyOmnuke
Tarapcrany;

HNcnonkoM — HCMIOTHUTENbHBIA KOMUTET MYHUIUIIAIIBHOTO paloHa (Wiu
TOPOJCKOrO OKPYyra);

EI'P 3AI'C — EnuHbIA rocyAapCTBEHHBI PEECTP 3alMCEl aKTOB TPaXAAHCKOTO
COCTOSIHHUSI,;

AUC  MOI] - ABTOMaTH3UpOBaHHAs  MH(POPMAIMOHHAS cucrema
MHOTO(YHKITHOHATBHBIX LEHTPOB PEIOCTABICHUS roCcyJapCTBEHHBIX U
MYHULIMNIAIBHBIX yeiyT PecriyOnuku TatapcTaH.



1.5.2. B agMUHHCTpaTUBHOM pErJIaMEHTE IOJ 3asBICHHUEM O NPEIOCTABICHUHU
MYHULMIIAIBHOM yCIyTH (J1ajee - 3asBJICHHUE) IOHUMAETCS 3alpoC O MPEIOCTaBICHUU
MYHUIIMNAIBHOW YCIYTH, MOJAHHBIA B COOTBETCTBUM C MYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu
IIPEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIIyT» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CraHapT npeaoCcTaBiICHN MYHHUIIUIIAIbHON YCIIYyT U

2.1. HauMeHOBaHrE MyHUITUTIATBHOM YCIIYTH

Brigaua pazpelnieHusi Ha BCTYIUIEHHE B Opak HECOBEPIICHHOJETHUM, JOCTUTIIUM
Bo3pacta 16 ner.

2.2. HaumeHOBaHUE WCIIOHUTEIIBHO - PACIOPSAMTEILHOTO OpTraHa MECTHOTO
CaMOYIIPABJICHUS, HENOCPEJACTBEHHO MPEJOCTABISIOMEr0 MYHUIMIAIBHYIO YCIYTY:
WcnonautenbHbli  koMuteT  BBeneHcko-Ciio0OACKOrO  CEIBCKOro  MOCEIEHUs
BepxHeycioHckoro MyHuunaibHoro paiona Pecriyonuku Tarapcran

2.3. Onmcanue pe3ynbTara Ipe0CTaBlICHUS] MyHULIUTIATLHON yCITyTH

2.3.1. Pe3ynpTaTOM MpeOCTABICHNS MyHULIMIIAJIbHON YCIIYTH SIBISIETCS:

1) pelieHre O  BblJaye  pas3pelieHus Ha  BCTYIUIBHME B Opak
HECOBEPIICHHOJIETHUM, JOCTUTIIUM Bo3pacTa 16 ser (mpusnoxkenue Ne 1 k Hactosiemy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemeHne 00 0TKa3e B MPEAOCTABICHUU MYHUIIMITAIBHON YCIYTH (IPUIOKEHHIE
Ne 2 x HacTOALIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenue 00 OTKaze B TOpHUEME JOKYMEHTOB, HEOOXOJUMBIX JUIS
MPEAOCTABICHUS MYHULMNAIBHOM yciuyrd (mpuiokenue Ne 3k  HacTodmeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynbraT mpEenOCTaBICHHS MYHULHNAIBHOW YCIYI'M HaIpPaBISIETCS
3asBUTEN0 B (OpME DBIEKTPOHHOTO JOKYMEHTAa, MOJNUCAHHOIO YCHJIEHHOMU
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJMUCHIO YITOJTHOMOYEHHOTO JOHKHOCTHOTO JIMIA
Opeana (mu60 Opeana), B cOOTBeTCTBUM ¢ DenepaibHbIM 3aKOHOM OT 6 ampens 2011
roqia Ne 63-®3 «O06 snexkTpoHHOM noanuck» (nanee — Oeaepanbublil 3akoH Ne 63-03) B
muuHbld kabuner Enunoro mopran. B ciydyae HampaBiieHus 3asBICHUS MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yibTaT MNPEAOCTaBICHHUS MYHULMIAIBHOW YCIyTH
HaIpaBJIsieTCs B JIMYHBIN KaOuHeT PecrybiMkaHcKkoro noprana.

2.3.3. Ilo BBIOOPY 3asiBUTENS PE3YNIBTAT MPEIOCTABICHUS MYHUIIMITAIbHON YCIIYTH
Bbtaetcsi B Oprane wiu B M®OIL[ B dopme sk3eMIuisipa dJIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOro Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOI0 IMe€4YaThli0 U MOANHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO juia Oprana win padotHuka MOLI.

2.3.4. 3asgBuTenp BIPABE MOJYYHUTh PE3YJIBTAT MPEIOCTABICHUS MYHULHNAIBHON
yCIIyr'd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHHME CpOKa JECUCTBHUS pe3yJbTaTa
PeI0CTaBICHUS MyHUIIMNATBHON YCIIYTH.

2.4. CpoK mpenocTaBiICHUS MYHHUIMNAIbHOW YCIYTM, B TOM YHUCJIE C YYETOM
HE0OX0oauMOCTU oOOpallleHusi B OpraHu3alliM, Y4YacTBYIOIIUE B MPEAOCTaBICHUU
MYHULMIIATBHOW YCIYTHM, CPOK NPHOCTAHOBJIEHUS MPEAOCTABIECHUS MYHULIUITAIBHON
yCIyrM B Cly4yae, €ClIi BO3MOXHOCTb IIPUOCTAHOBJIEHUS MPEIyCMOTpPEHA
3aKOHOJATeNbCTBOM  Poccuiickoii  ®enepanuu, CpoK BblIAYM  (HANpaBIICHUSA)
JOKYMEHTOB, SIBIISIFOLIUXCS PE3YJbTATOM MPEIOCTABICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MynununaneHasi ycayra npeaoctapisieTcs: B TeueHue 10 padbounx gHei.

2.4.2. llpuoCTaHOBIEHUE CPOKA MPEAOCTABICHUS MYHHULMIAIBHOM YCIYI'M HE
IPEeTyCMOTPEHO.



2.4.3. HanpaBieHue JOKYMEHTA, SIBJISIIOLIErOCS pe3yJbTaTOM IPENOCTABICHUS
MYHHUILIMIIAJBHOW  ycIyrn B (oOpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTENIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIIEHHS U PEruCTpallMM pe3ysbTara IpeloCTaBICHUS
MYHUIUIAIBHON YCIIYTH.

2.5. VcuepnblBaroliuii epedeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHU C
3aKOHOJATEIbHBIMM WJIM MHBIMM  HOPMATUBHBIMM  IIPABOBBIMHM  aKTaMH  JUIS
IPEIOCTABICHUS MYHULHIIAJIIBHOM YCIYI'M, a TakXKe YCIYyr, KOTOpBIE SIBIIIOTCS
HEOOXOAUMBIMU M 00SI3aTEIBHBIMU JUIsl MPEAOCTaBICHUS MYHUIMIAIbHBIX YCIYT,
HOJIEKAIINX [IPEICTABICHUIO 3asiBUTENIEM, CIIOCOOBI UX MOITY4YEHMsI 3aBUTEIEM, B TOM
YHCIie B JIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. Ins momydeHHs] MYHUIUMNAIBHOM YCIyrM 3asBUTENb IPEACTaBISET
CJIeIyIOIIUE JOKYMEHTBI:

1) 1OKyMEHTBI, yIOCTOBEPSIOLINE JIMYHOCTh BCTyNAOIUX B Opak (He Tpedyercs B
ciiyuae oOpalieHust mocpeacTBoM PecnyOnukaHcKoro noprana);

2) 3asBIICHUE:

B (popme nokymeHTa Ha OyMaxxHoM HocuTene (mpuiiokeHue Ne 4 x Hacrosemy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B 3JIEKTPOHHOU (hopMe (3amOJHSAETCS] MOCPEACTBOM BHECEHHUS! COOTBETCTBYIOIIMX
CBEICHUM B DJEKTPOHHYIO (GOpMy 3asBICHUS), IMOANHUCAHHOE B COOTBETCTBHM C
TpeOOBaHUAMHM IyHKTa 2.5.3 aJIMUHUCTPATUBHOTO perjlaMeHTa, IpH OOpalleHuu
nocpeacTBoM PecnyOnnkaHCKOTo noprana;

3) MOKYMEHTHI, MOATBEPKIAIOIINE OCOOBIE OOCTOSATEILCTBA CHIKCHHS OpavyHOTO
BO3pacTa (CrpaBKa MEIUIIMHCKOW OpraHr3alii roCy/1apCTBEHHON WM MYHULIUIIAIEHON
CUCTEMBbI  3PAaBOOXPAHEHHMS O HAIMYUU OEpPeMEHHOCTH JIMOO  JIOKYMEHTHI,
MOATBEPKIAIOIINE HEMOCPEACTBEHHYIO YIpo3y >KM3HM OJIHOTO M3 JIMIL, >KEJAIIIUX
BCTYIUTH B OpaK).

2.5.2. 3asBneHue U MpUiIaraeMble TOKYMEHThI MOTYT ObITh MPECTaBIEHbI (HAITPaBJICHbI)
3asIBUTEJIEM OJTHUM U3 CIAEAYIOIIHUX CIIOCOOOB:

1) uepez M®DI] Ha OyMaKHBIX HOCHUTENSX M B BHJE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) nocpenctBoM PecrnyGirkaHckoro mopTaiia B 3J€KTPOHHOU (hopme;

3) B Opran JWYHO WJIM TOCPEACTBOM IOYTOBOM CBSI3M Ha OYMa)XHOM HOCHTEJE.
3asBI€HUE W IpUjaraeMble JOKYMEHTBI, IIPH HAIPABIECHUU INOCPEACTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asBieHuWe TpPU HAMNpaBICHUU MOCPENCTBOM PecnyOinukaHCKOro Moprasa
IIOJITACHIBACTCS IIPOCTOM AIIEKTPOHHOMN NOANMCHIO 3asIBUTEIIS.

JIns moydeHusl MPOCTOM AIEKTPOHHOM TMOAMHUCH 3asBUTEII0 HEOOXOJAUMO TPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aMuCh.

DONEeKTpOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1 aIMHUHUCTPAaTUBHOIO pETJIAMEHTa, 3aBEPSIOTCA
YCUJIEHHOW KBaJM(UIMPOBAHHON MOJIMUCKHIO JIML, YIOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (DJEKTPOHHBIE O0pa3bl JOKYMEHTOB), MpHJIaraeMbie K
3asIBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HAPABISIOTCS B BUE (haiinoB B popmatax pdf,
1Pg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 MoOaiiT.



KadecTBOo mpemocTaBisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (DJIEKTPOHHBIX O00pa3oB
JIOKYMEHTOB) JOJHKHO TIO3BOJIITH B TIOJTHOM O0BEME MPOYUTATh TEKCT JOKYMEHTA U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaerca TpeOOBATh OT 3asIBUTEIIA:

1) mpexacraBieHus JTOKYMEHTOB M HMH(POpPMALMA WM OCYIIECTBICHUS JEHCTBUMA,
NPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
PAaBOBBIMH aKTaAMH, PETYJUPYIOIIMMH OTHOIICHUS, BO3HUKAIOIIUE B CBSA3U C
PEAOCTABICHUEM MYHHUIIMNIATBHON YCIIyTH;

2) OCyUIeCTBJICHHUS IEHCTBUW, B TOM YHCII€ COIJIACOBAHMM, HEOOXOIMMBIX JIs
MOJIYYCHUSI MYHUITMTNIAJTBHOW YCIAYTM W CBSI3aHHBIX C OOpamieHueM B  HHBIC
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYINPABICHHS, OpraHU3aluH, 3a
WCKIIFOYCHHEM TIOIYYCHHUS YCIYyr H TIOJy4YeHHs JOKYMEHTOB | HWH(OpMaIuu,
MPEOCTABIISIEMbIX B PE3YJIbTaTE MPEIOCTABICHUS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEUHH,
yka3aHHble B yacTu | ctathu 9 DenepanbHoro 3akoHa Ne 210-D3 (He0OXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) npencTaBiaeHUs TOKyMEHTOB U UH(OPMAIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAJIUCh IPU NEPBOHAYAIBHOM OTKa3€ B NPHUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEAOCTABIICHUS MYHUIIUTAIBHON YCIYTH, TUOO B MPEIOCTABICHUH
MYHULAMTAIBHON YCIYTH, 38 UCKIIFOYEHUEM CIIEYIOIINX CIy4aeB:

a) Wu3MEHEHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX aKTOB, KacCaroOIIMXCS
NPEeAOCTAaBICHUS MYHULIMNIATBHOM YCIYTH, IMOCIIE€ IEPBOHAYATIBLHOM NIO1a4H 3asIBJIICHHS O
MPEOCTaBICHUN MYHUITUTIAILHON YCIIyTH;

0) Hamuuue OMMOOK B 3asBJICHUU O MPEIOCTABICHUM MYHUIUIAIBHOW YCIYTH M
JOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX [IJIsi MPEJOCTABJICHUS MYHUIIUMAIBHOW YCIyrH, JuOO B
MPEOCTaBICHUN MYHUITUIIAILHON YCIYTU U HE BKJIIOUCHHBIX B MIPEACTaBICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTEUCHHE CpOKa JACHCTBHUS JOKYMEHTOB WJIM M3MEHEHUE WH(OpMaiuu mocie
NEPBOHAYAILHOTO OTKa3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX JJISI TPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TUOO B MPEOCTABICHUH MYHUILIUTTAIGHON YCITYTH;

') BBISIBJICHUE JIOKYMEHTAJbHO TMOATBEPKIECHHOTO (pakTa (MPU3HAKOB) ONIMOOYHOTO
WIKM TPOTUBOIMPABHOTO JeicTBUs (Oe3meiicTBusl) AomkHOcTHOro Juna Opraxa,
pabotHuka M®II, npu nepBoHaYaTFHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPEIOCTAaBJICHHUS  MYHHIIMIAIBHOW  yCIyrH, JUOO B  TMPEIOCTaBICHUHU
MYHUILIUMTAIBHON YCIYTH, O Y€M B NMUCBMEHHOM BHJI€ 3a IOJIIUCHIO PYKOBOIUTENS
Oprana mnpu MEpBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
NpEeAOCTaBICHUS MYHUIIMIAIBHON YCIYyTH, YBEIOMIIACTCS 3asgBUTENIb, a TaKkKe
MIPUHOCSITCS U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa;

4) mnpenocrtaBieHUss Ha OyMa)XHOM HOCHUTEN€ JIOKYMEHTOB M HWH(OpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIIM 3aBEPEHBbI B COOTBETCTBUM C MYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKUE MOKYMEHTHI JTHOO WX H3BSATHE SIBISICTCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABICHUSI TOCYIAPCTBEHHONW WM MYHHUIUIAIBLHON YCIYTHd, U UHBIX
CIIy4aeB, yCTAaHOBIICHHBIX (penepaibHbIMH 3aKOHAMU.

2.6. HcuepnbiBaronuii TMepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMATHMBHBIMU TIPABOBBIMU aKTaMH Ji MPEJOCTABICHHUS MYHULIMOAIBHOW YCIYTH,
KOTOPBIE HAXOAATCA B PACHOPSHKEHUU TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJEHUS W IMOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WJIM OpraHam



MECTHOTO CaMOYIPaBJIE€HUsI OpTaHU3alMid U KOTOPhIE 3asiBUTEIb BIIPaBE MPE/ICTABUTD, a
TaKXK€ CIOCOOBI WX TOMYYEHHUS 3asgBUTEIISIMH, B TOM YHUCJE B JJICKTPOHHOU (opme,
NOpSIAOK ~ UX  NPEACTABIEHUSA, TOCYJApCTBEHHBIM  OpraH, OpraH  MECTHOIO
caMOYIIpaBJieHUs1 JIMOO OpraHu3alMsl, B PACHOPSDKEHUM KOTOPBIX HAXOJSATCS JIaHHbBIE
JOKYMEHTBI
2.6.1. ITomyyaroTcsi B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUS:

1) cBeaenus o poxaenun pebenka — EI'P 3AIC;

2) cBenenus o0 ycraHosieHuu otiosctea — EI'P 3ATC;

3) cBedeHHs O ACHCTBYIONIEM macmopre rpaxkaanuHa Poccuiickoit @epeparun —
MBJI Poccuu;

4) cBeacHus U3 HHOOPMAIIMOHHOW CHCTEMBI HOTApHaTa O HOTAPHAILHO 3aBEPEHHOM
nokyMeHte — DenepanbHas HOTapuaabHas 1Majiara;

5) cBeneHust 00 YCTAHOBJIGHWUU OIEKU HaJ PeOCHKOM W3 PEIICHUS OpraHa ONEKH U
noneumTenbcTBa — Mcronkom;

6) CBEIEHHUS O PErHCTPAIIMIOHHOM YYETe IO MECTY JKUTEIbCTBA U MECTY MPCOBIBAHUS
— MB/] Poccun.
2.6.2. 3asBUTENh BIOpaBE MPEJOCTABUTh JOKYMEHTHI (CBEICHHMs), YyKa3aHHbIC B
noAnyHkKTax 1 - 6 myHkra 2.6.1 aAIMMHUCTPATUBHOTO perIaMeHTa, B opMe dJIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJIICHHOW KBaTU(UIMPOBAHHON MOAMKMCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3[JaHHE€ W MOJNHCAHUE TaKUX JIOKYMEHTOB, NIpPH IM0Jaue
3asBJICHUS.
2.6.3. HemnpexacraBnenre (HECBOEBPEMEHHOE MPEACTABICHUE) YKA3aHHBIMU B ITYHKTE
2.6.1 aAMUHHCTPATUBHOTO PETIIAMEHTA OpraHaMU IOCYJIapCTBEHHOM BJIACTH, OpraHaMH
MECTHOTO CaMOYTPABJICHUS, OpPraHU3alMsSIMU JOKYMEHTOB U CBEICHUM HE MOXKET
SIBJISITHCSI OCHOBAHUEM JIJIsl OTKa3a B MPEJOCTaBICHUM MYHUITUTIATLHON YCIIyTH.
2.6.4. JomxHOoCcTHOE JHMIO MW (WIM) paOOTHUK, YKa3aHHBIX B NyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB W OpraHu3aluid, He MPeICTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PaCHoOpsHKEHUU
JOKYMEHT WJIH CBEJICHHS], TOJIEKAT aIMUHUCTPATUBHOM, NUCIUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.
2.6.5. 3ampemaercss TpeOOBaTh OT 3asgBUTEIS JOKYMEHTHI CBEJCHHS, B TOM YHCIIC
NOATBEPKAAIOIINE BHECEHUE 3aABUTEIEM IUIAThl 32 MPEAOCTaBICHUE MYHULIUMAIBHON
YCIIYTH, HAXOASIIUECS B PACIOPSHKEHUU FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJI€HUS W TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpTaHU3alIU.

Henpencrasienue 3asBUTENIEM JOKYMEHTOB, COJEpKAIIUX CBEJEHUS, KOTOPHIE

HaxoMsITCS B PACHOPSDKEHUH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOyIpaBJieHUsT U TOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJE€HUsI OpraHMu3alluii, HE SIBISETCS OCHOBAHHUEM I OTKa3a
3asIBUTEIIIO B MIPEJOCTaBICHUA MYHUIIUTIATLHON YCIIYTH.
2.7. VicuepnpIBaloliMii TMepeyeHb OCHOBAHMM HJisi OTKa3a B IpUEME JOKYMEHTOB,
HEO0OXOTUMBIX TUTSt MpeoCTaBICHUS MYHULIUTTATBHOM yCIIyTH
2.7.1. OcHOBaHWSIMU JUIsi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIYTH, SBJISIIOTCS:

1) mpencraBiieHHbIE 3asIBUTENIEM JOKYMEHTBI COJAEpKAT MOAYUCTKUA U UCIPaBICHUS
TEKCTA, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBIECHHOM 3aKOHOAATEIbCTBOM Poccuiickon
Oenepanuy;



2) TOKYMEHTHI COAEPKAT NOBPEXKICHUS, HATUYUE KOTOPBIX HE MO3BOJIAET B IMOJTHOM
o0BbeMe HCIONB30BaTh MH(GOPMALIMIO U CBEICHHUSA, COAEpIKAIIMECs B JOKYMEHTax AJis
PEIOCTaBIECHUS MYHULIMIIAIBHOHN YCIIYTH;

3) npencTaBaeHHbIE TOKYMEHTHI WM CBEACHUS YTPATUIIU CUITY HA MOMEHT OOpallleHus
32  MYHUUUOAJIBHOM  yciayrod  (OJOKYMEHT,  yJOCTOBEPSIOIIUN  IOJHOMOYHMS
IpEICTaBUTENIS 3asiBUTENIS, B CIy4yae OOpallleHus 3a PEeI0CTaBICHUEM MYyHHUIIMIIAIbHON
YCIIyTU YKa3aHHBIM JIMIIOM);

4) momaua 3asBJIEHUS O NPEJOCTABICHUM MYHULMNAIBHOM YCIYyTM U JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTAaBICHUS MyHUIIMIIAJbHONW YCIYTH, B 3JIEKTPOHHOU (opMe ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUII;

5) HEKOPPEKTHOE 3aMoJIHEHUE 00513aTENbHBIX MOJIeH B JopMe 3asBICHHS, B TOM YHCIIE
B MHTEPAKTUBHON (Qopme 3asBieHus Ha PecrnybnmukanckoM mopTaie (HEJOCTOBEPHOE,
HETIOJHOE, JIMOO HEMPABWIHHOE 3aMI0JTHEHUE);

6) TMpelNCTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JJIf
MPEI0CTABICHUS MyHULIMIIAIBHON YCIIYTH;

7) 3asBlIEHUE O MPEAOCTABICHUM YCIyrd MOJAHO B OpraH rocyAapCTBEHHOW BJIACTH,
OpraH MECTHOI'O CaMOYIIPAaBJICHUS WJIM OpPraHU3aldI0, B IMOJHOMOYMS KOTOPBIX HE
BXOJIUT IIPEAOCTABIICHNE MYHULIMIIAIBHOMN YCIYTH;

8) HecoOI0[eHNE YCTAaHOBJIECHHBIX cTaTbel 11 DenepanbHOro 3akoHa OT 6 ampens
2011 roma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUN TMPU3HAHUS
JNEHCTBUTENBHOCTH, YCUIICHHON KBAJIM(UIIUPOBAHHON 3J1E€KTPOHHON MOAIHUCH.

2.7.2. IlepeyeHb OCHOBaHWM sl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
MOJIYYeHUS] MyHUIIMTAIBHON YCIIYTH, SBJISETCS] UCUEPIBIBAIOLLIUM.

2.7.3. Pemenue o0 oTKaze B MpUEME 3asBICHHUS U JOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEA0CTABICHUS MYHULIMIIAJLHON YCIYTH, MOKET OBITh MPUHATO, KAK BO BpeMs MIpuemMa
3asIBUTENS, TaK M TOCJE MOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JuioMm OpraHa
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHUIIUIAIBHONW YCIYTH JOKYMEHTOB (CBEACHHUI) €
MCIIOJIb30BAHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
npeBbIIIAOIMUN 9 pabounx AHEN Co JHS perucTpaluy 3asBICHMUS.

2.7.4. 3ampemaercd OTKa3blBaThb B IIPUEME 3asBJICHUS M HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIUIsl MPEAOCTaBICHNUSI MyHUIIUIIAILHOM YCIIyTH, B CIIy4ae €CJH 3asiBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE JJis MPEAOCTaBICHHUSI MyHULIUIIATbHON YCIIyTH, ITOJAHbI B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKaxX U MOPSAKE MPEAOCTABICHUS MyHHUIUIATIBHOM
yciyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM mopranie.

2.8. VcuepnbiBarolinii MepeyeHb OCHOBAHMM Jii NMPUOCTAHOBIICHMSI WJIM OTKa3a B
PEIOCTaBICHUN MYHUIIMTIATBHON YCIIYTH

2.8.1. OcHOBaHusA M1 NPUOCTAHOBJIIEHUS NPEIOCTABICHUS MYHHULIMNAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMSA IJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIAIBHON YCIIyTH:

1) 3asiBUTENb HE COOTBETCTBYET KaTErOPHUH JIMII, UMEIOIIUX MPABO Ha MPEAOCTaBIICHUE
YCIIyTH;

2) OTCYTCTBUE Yy 3asiBUTENsl PETHCTPALMU IO MECTY MKUTEIbCTBA HA TEPPUTOPHH
MYHHIIMIIAILHOTO 00pa30BaHUs;

3) orcyrcTBHE OCOOBIX OOCTOATENBCTB, YKa3aHHBIX B MOMAMYHKTE 5 myHkTa 2.5.1.
aJIMMHHUCTPATUBHOTO pPeriaMenTa 0o ob1iero pedbeHka y Jull, BCTyHaroIMX B Opak;

4) B Ipe/ICTaBICHHBIX 3asIBJICHUU U (UJIM) TOKYMEHTAX COJIEPAKUTCA HETOIHAs U (UJIn)
HEJI0CTOBEpHAas HH(pOpMaIus.



2.8.3. TlepeueHb OCHOBaHMWI IJI OTKa3a B MPEIOCTABICHUU MYHHMIIMNAIBHOW YCIIyTH
ABJISIETCS] HCUEPITBIBAOLLIUM.
2.8.4. 3anpemaercst 0TKa3bIlBaTh B MPEJOCTABICHUH MYHULIMNIAIBHON YCIYTH B ClIy4ae,
€CJIM 3asBJICHUE O MPEIOCTABICHUN MYHULIMNAIBHON YCIYTH MOJAHO B COOTBETCTBUHM C
uHdopmalell o0 CpoKax W TOpAIKE MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH,
omyonurkoBanHOM Ha Equnom noprane, PecyOnrkanckoM mnoprare.
2.9. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMaHHUS TOCYJIaPCTBEHHOMN MOIUIMHBI WM UHOU
IJ1aThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH

MynununanbHas ycayra npeocTaBiisieTcs Ha 6€3B03Me3/IHON OCHOBE.
2.10. Ilepeyens ycnyr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH U OOSI3aTEIBbHBIMH JIS
MPEAOCTABIECHUS MYHULMIAIBHOM YCIYIM, B TOM YHCIE CBEIEHUS O JTOKYMEHTE
(mokyMeHTax), BbIJAaBa€MOM (BBIIaBAEMbIX) OpraHU3alUsIMU, YYacTBYIOUIUMHU B
MPEA0CTABICHUN MYHULUMIIATIBHBIX YCIyT

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.
2.11. Tlopsimok, pasMep W OCHOBAaHHUS B3UMaHHs IUIAThl 3a MPEIOCTABICHUE YCIYT,
KOTOpBIE SIBIISIFOTCSL HEOOXOJUMBIMU M OOS3aTENbHBIMM JJIi  NPEAOCTaBICHMUS
MYHULIUNIATBHON yCIyTH, BKIOYasi HHPOPMAIUIO O METOAMKE pacyeTa pa3Mepa Takou
J1aThI

[IpenocTaBnenne HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs..
2.12. MakcuManbHbIil CpPOK OXHUJAHUS B Ouepeld INpu Mojade 3ampoca o
IPEIOCTABICHUN MYHUIMIAIBHONW YCIIYT'H, YCIYT'H, IPEIOCTaBISIEMON OpraHHU3alueH,
YYACTBYIOIIEH B MPEJOCTABICHUH MYHUIMNAIBHOW YCIYTM, W TpU MOIYyYECHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT
2.12.1. Bpems oxxuaaHus py MoJaye 3asiBJICHUS Ha MOJYYEHHE MYHUIIUNIATLHOW YCIIYTH
- He Oosiee 15 MUHYT.
2.12.2. Ilpm mnonydyeHUM pe3yabTaTa MNPENOCTABICHUS MYHHIMIAIBHON YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OYE€pPEIN HE JOJKEH MPEBBIIATh 15 MUHYT.
2.13. Cpok ¥ TMOpPANOK pETrUCTpallMd 3ampoca 3adBUTENSI O NPEAOCTABICHUU
MYHHULUITAIIBHON YCIYTH U YCIYTH, NPEAOCTABIIIEMON OpraHU3aluen, y4acTBYIOIIEH B
PEIOCTaBICHUN MYHUIIUIIAIBHOMN YCIIYTH, B TOM YHUCIIE B AJIEKTPOHHOU (hopme
2.13.1. Ilpu muanom oOpamennu B MOL B 1eHb 1o1auu 3asBJICHHS 3aIBUTEITIO BBIIACTCS
pactiucka u3z AVUC MO®I[ ¢ peructpallmOHHBIM HOMEPOM, MOATBEPKAAIOIIUM, YTO
3as1BJIEHUE OTIIPABJIEHO, U JATOW MTOAAYN 3aASIBJICHUS.
2.13.2. Ilpm HampaBieHUU 3asBICHUA  TOCpeACTBOM  EnuHoro  mopraina,
PecnyOnukaHnckoro noprasna 3asBUTENb B JICHb MMOAA4M 3asIBJICHUS MOJY4YaeT B JIMYHOM
kabuHere PecnyOnuMKaHCKOro MmopTajia M IO DJEKTPOHHOW TIOYTE YBEIOMJICHHE,
NOATBEpPXKAAIOLIEE, YTO 3asBICHUE OTIPABIECHO, B KOTOPOM  YKa3bIBAIOTCS
pPEruCTpallMOHHBIN HOMEp U J1aTa MoAauu 3asiBICHUS.
2.13.3. ITpu nuu"omM oOparniennu B OpraH B JIeHb M0/1a4U 3asBJICHUS YIIOJTHOMOYECHHBIM
JTOJKHOCTHBIM JTUIIOM OpraHa 3asiBUTEINIO BbIIAETCS paclucKa U3 aBTOMaTU3UPOBAHHOMN
UH(OPMAIIMOHHOW CUCTEMBbI, MpeAHA3HAYEHHOW I OKa3aHUsS TOCYJapCTBEHHBIX M
MYHULIMOAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, JATOW MOJIaud 3asBICHUS U
IIEPEYHEM MPEJCTABICHHBIX JOKYMEHTOB.
2.14. TpeboBaHHA K TMOMEIICHUSAM, B KOTOPBIX MNPEAOCTABISETCS MYyHHUIUNATIbHAS
yciyra, K 3ally OXHMJIAaHHs, MecTaM sl 3al0JIHEHHs 3alpoOCOB O MPEAOCTaBIICHUN
MYHHIIMIAIBHONW YCIyTH, HHOOPMALIMOHHBIM CTEHIAM C 00pa3lamMH MX 3alOoJHEHUS U
NepeYHEM JOKYMEHTOB, HEOOXOUMBIX JJISi MPEIOCTABICHUS KaXKIOW MYHHUIIMITAIbHON
YCIIyTH, Pa3MEIIeHUI0 U O(OPMIICHUIO BU3YalbHOM, TEKCTOBOM U MYJIBTHUMEIUNHON



nH(pOpMAITUK O TIOPSAJIKE MPEAOCTABICHUS] TAKOW yCIyTH, B TOM YHUCJE K 00CCIICYCHHIO
JOCTYITHOCTH I MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peAepaTbHBIM
3aKOHOJIATEJILCTBOM M 3aKOHOJaTenbcTBOM PecmyOmuku TarapcTtaH o COLMAIbHON
3aIUTE UHBAJIU]IOB

2.14.1. IIpepocraBieHUE MYHUIMNAIBHON YCIYTM OCYIIECTBISETCS B 3HaHUAX U
NOMEIICHUSIX,  00OPYTOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
OKapOTYLICHHUS.

Mecra npuema 3asiBUTeNIEH 000pyAYyIOTCS HEOOXOIUMOM MeOembio it 0hOPMIICHHUS
JOKYMEHTOB, UH(POPMAIIMOHHBIMH CTEHIAMH.

2.14.2. B cooTBeTCTBUHM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu 0 COUAIbHOM
3alllUTe UHBAJIMOB B LIEJAX OCCHPENATCTBEHHOIO JOCTyHa K MECTY MPEeAoCTaBICHUS
MYHULIMIATBHON YCITyTH 00€CIIeunBaeTCA:

1) oOecreunBaeTcss  OCCHPENSATCTBEHHBIM  JOCTYI  MHBAJIMIOB K  MECTY
MPEOCTaBICHUS MYHMIIMNAIBLHON yCIyru (yZOOHBIA BXOJI-BBIXOJI B TOMEIICHUS U
MepeMEIIICHHUE B UX Mpejiesiax);

2) BHU3yaJlbHas, TEKCTOBass MW MYyJbTHUMEIUAHAas UWHPOpPMALUI O TOPSIKE
PEIOCTaBICHUS MYHULIUITAILHON YCIYTH pa3MEIIaeTcs B yAOOHBIX JIJISl 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) CcompoBOX/ICHHUE UHBAIUIOB, UMCIOIINX CTOHKHE PACCTPOMCTBA (PYHKIIUU 3PCHHUS
U CAMOCTOSITEIILHOTO MEPEIBUKEHUS, U OKa3aHUE UM MOMOIIIY;

4) BO3MOXHOCTh CaMOCTOSITEIILHOTO TICPEABIIKCHHS 0 TEPPUTOPHH, HA KOTOPOM
pacnoJiokKeHbl 0OBEKTHI COMAIBHON, MHXXEHEPHOH M TPAHCHOPTHON HH(PPACTPYKTYP,
BXO0/Ia B TaKME€ 00BEKTHI U BHIXO/1a U3 HUX, TOCAJKHU B TPAHCIIOPTHOE CPEACTBO U BHICAIKU
13 HEro, B TOM YHUCJIE C UCIIOIh30BaHUEM KPECIa-KOJISICKH;

5) Hamnexkamiee pasMelleHHEe O0OpyIOBaHUS W HOCUTeNed  HMH(pOpMarww,
HEOOXOIUMBIX JJIsl 00ecTeueHus] OECTPENATCTBEHHOTO JOCTYNa MHBAJIMUIOB K YCIyTaMm C
Y4ETOM OTPAHUYCHHUM UX KU3HEEATECIbHOCTH;

6) nmyOmupoBaHWe HEOOXOMUMOW JIJII HWHBAJIMJIOB 3BYKOBOM UM 3pUTEIBHOMN
uHdopMaIMK, a TakXKe HaAAMUCEeH, 3HAKOB W HMHOW TEKCTOBOM M rpadudecKoi
uH(pOpMAaINHN 3HaKaMH, BBIMIOJTHEHHBIMH peibe(HO-TOUeYHBIM mpudTOoM bpaitns;

7) IOIyCK CypJOTepeBOAYNKA U TU(HIOCYPAOTICPEBOTINKA;

8) nmomyck cOOaKHU-TIPOBOJHHUKA MPH HATUYAK JTOKYMEHTA, MOATBEP)KIAIOIICTO €
crienuaibHOoe 00yUeHHe U BbIJIaBaeMoro 1o ¢GopMe U B MOPSIKE, KOTOPhIE YCTAHOBIICHBI
npuKa3oM MUHUCTEPCTBA Tpyla U cOUMaIbHOM 3amuThl Poccuiickon denepanuu OT
22.06.2015 Ne 386H «OO0 yTBepxkaeHUH (HOPMBI JTOKYMEHTA, MOATBEPKIAOIIETO
CrieMaJIbHOE 00ydeHre COOAKU-TIPOBOAHUKA, U MOPSIKA €TI0 BBIIAUN.

2.14.3. TpeboBaHuUsI B 4acTH OOECIEUEHUsI TOCTYMHOCTH ISl MHBAJUJIO0B OOBEKTOB, B
KOTOPBIX OCYIIECTBIISCTCS TMPEIOCTABICHUE MYHUIIMIAIBLHON YCIyTH, U CPEJCTB,
UCIIOIb3YEMbIX TPU MPEIOCTABICHUN MYHUIMIIAJIBHOW YCIYTd, KOTOPbI€ YKa3aHbl B
noanyHkrax 1 — 4 nynkra 2.14.2. aIMHUHUCTPAaTUBHOIO PErVIAMEHTA, MPUMEHSAIOTCA K
00BEKTaM U CPEICTBaM, BBEJICHHBIM B DKCILTyaTaIlMIO WIIN MPOIICIIINM MOJAEPHU3AITHUIO,
pekoHcTpyKIuto nocine 1 uronsa 2016 rona.

2.15. [lokazaTenu MOCTYMHOCTH M Ka4eCTBA MYHHUIIMNIATBHOM YCIYTH, B TOM YHUCIIE
KOJIMYECTBO  B3aUMOJCUCTBUM  3asBUTENS €  JIOJDKHOCTHBIMM  JIMIAMHU  TpPH
MPEJOCTABICHUH MYHMIIMNAIBHON YCIYTM U UX MPOJOTKUTEIBHOCTh, BO3MOXKHOCTD
MOJTy4eHUST HHPOPMAITUU O XOJI€ MTPEA0CTABICHNUS] MyHUITUTIATHHON YCITyTH, B TOM YHCTIE
C WCIOBh30BaHUEM MH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHUH, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh MOJYYEHUS] MyHUIIMNAIBHOW YCIYTM B MHOTO(YHKIIMOHAIBHOM



LIEHTPE MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT (B TOM YHCIE B
MOJIHOM 00BEME), B JTHOOOM TEPPUTOPUATLHOM MOAPA3ACICHIUN OpraHa UCTIOJHUTEIHHO
pacnopsIMTEILbHOTO OpraHa MECTHOTO CaMOYIpaBJIEHUs, IO BBIOOPY 3asiBUTENS
(OKCTEppUTOPHUANIBHBIN  MPUHIUIT), MOCPEICTBOM 3alpoca O NPelOoCTaBICHUU
HECKOJIBKUX  TOCYJapCTBEHHBIX " (nn) MYHULHANAIBHBIX ~ YCIIYT B
MHOTO()YHKIIMOHATBHBIX LEHTpax MPENOCTaBICHUS roCyJapCTBEHHBIX U
MYHULHANAIBHBIX YCIIYT, IPeAYyCMOTPEHHOTO cTatbeil 15.1 denepanpHoro 3akoHa Ne210-
@3 (KOMIUIEKCHBIH 3aIpocC)

2.15.1. TlokazarensMu JOCTYMHOCTH MPEAOCTABICHUS MYHULUIMAIBHON YyCIyrd
SABJISIFOTCSL:

PacoJIOKEHHOCTh MOMEIICHHSI, B KOTOPOM BEAETCS MPHUEM, BblJlaya JOKYMEHTOB B
30HE€ JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

HaJU4Khe HEOOXOANUMOTr0 KOJMYECTBA CHEIMAINCTOB, a TAK)KE MOMEIIECHHU, B KOTOPBIX
OCYUIECTBJISIETCS TPUEM IOKYMEHTOB OT 3asBUTEJIEH;

HaJu4Me MCYepIbIBaOIIed HWHPOpMAMKM O cHocobax, MNOpSOKE M CpoKax
NPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTM Ha WHOOPMAIMOHHBIX CTEHIax, EauHOM
nopraiue, Pecny0iamkanckom nopTaiie, opuIuaibHOM CaiiTe MyHUITUIIAILHOTO paiioHa;

OKa3aHHe MOMOIIM WHBAJIUIAM B MPEOJO0JICHUU 0aphepoB, MEMIAIONIUX IMOTYUYEHUIO
YMMH YCIYT HapaBHE C APYTUMU JIULIAMH.

2.15.2. IToka3zaTensiMu KauecTBa MPEAOCTABICHUS] MyHUIIUIIAIbHON YCIIYTH SIBIISIOTCSL:

1) coGuroiIeHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) COOITI0ICHHE CPOKa TOTYUCHUS pe3ysibTaTa MyHUIIUTIAIBHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX K00 Ha HApPYMICHWS aJMHHHUCTPATUBHOTO
perjiaMeHTa, coBepileHHbIe paboTHUKaMu OpraHa;

4) KOJTMYECTBO B3aUMOJICHCTBUI 3asBUTEINA C JOHDKHOCTHBIMU JiMIIaMu (0e3 ydera
KOHCYJIbTAIN):

B3aMMOJIeiCTBHE 3asBUTENA ¢ paboTHUKamMu Oprana nin M®L] npu npepocraBieHnn
MYHUIUINAIBHON YCIIYTH OCYIECTBISIETCA OJUH Pa3 MpPU NPEICTABICHUN 3asBICHUS CO
BCEMU HEOOXOAMMBIMH JIOKYMEHTAMU;

OIMH pa3 B clydyae HEOOXOJUMOCTH TOJYyUYEHUS pe3ysbTara MpeaoCTaBICHUS
MyHHUIIUNaNbHOU yciyru B Oprane unu M®I] B dopme sx3emmiigpa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[TpoAoIKUTENBHOCTh OJTHOTO B3aUMOJEHCTBUS 3asBUTENS C TOKHOCTHBIMU JIULIAMU
MIpU MPEAOCTABICHUN MYHULIMNIATBLHON YCIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLIEHUTh KAau€CTBO MPEAOCTABICHUS MYHUIIMNAIbHOU YCIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBM)XHOM panuoTene@OHHONW CBSI3M, C UCIOJIb30BaHUEM
PecnyOnnkaHckoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanuss o xoae MpeaoCTaBICHUS MYHHUITUIIAJILHONW YCIYyTH MOKET OBITh
NoJIyueHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm moprane, PecnyOnukanckom
noptane, B Oprane, M®II.

2.15.4. TlpenocraBiieHEe MYHUITUTIATILHON YCIYTH OCYIIECTBIIsIETCS B iro0oM M®I] no
BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTa €ro KUTEIhCTBA WM MecTa (DAKTUIECKOTO
npoxkuBanus  (mpeObiBanus) Ha  Tepputopuu  PecmyOmmku — Tarapctan 1o
AKCTEPPUTOPUATIEHOMY ITPUHIIUITY.

MynununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3alpOca HE IPEI0CTaBISETCS.
2.16. Vnble TpeGoBaHMsI, B TOM YHWCJIE€ YYUTHIBAIOIIHNE OCOOEHHOCTH MPEIOCTABICHUS
MYHULIMOAIBHON YCIYTM MO SKCTEPPUTOPUATIBHOMY NpUHLMNOY (B clydae, €clH



MYHUIIUTIATbHAS YCIyra TPEIOCTaBISETCS MO SKCTEPPUTOPUATBLHOMY MPHUHITUIY) U
0COOEHHOCTH MPEOCTABICHNUS] MYHUIIUITAILHON YCITYTH B AJIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBiaeHUM MyHUIIUMIIATILHOM YCIIYTH B 3JIEKTPOHHOM (hopMme 3asiBUTETh
BIIpaBe:

1) monyuuth UHGOPMAIMIO O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHUIUITAIbLHON
yCIIyTH, pa3MelleHnyto Ha Equnom nopraine, PecryOnrkanckoM noprare;

2) momaTh 3asBICHHEC O TNPEJIOCTABICHUM MYHUIUNAIBHOW YCIYTH € UWHBIC
JIOKYMEHTBI, HEOOXOAUMBIE /ISl IPEIOCTaBICHUSI MyHUITUNIATBHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
HCIIOJIb30BaHUEM PecryOnnKaHCcKoro noprana;

3) TOMy4YUTh CBEACHHWS O XOJE BBITOJHEHUS 3asBICHUHA O IIPEIOCTABICHUH
MYHUITUTIATEHOMW YCITYTH, MIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIIECTBHTH OIICHKY KauecTBa MPe0CTABICHUS MYHHUITUTIATBHON YCIYTH;

5) moay4uTh pe3yNbTAT MPEJOCTaBICHUS MYHHUIMIAIBHON ycIiyrh B ¢dopMme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath jxanoOy Ha pemieHue u aeiictBue (OeszeiicTBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI, MYHHUIIMTNIAIBHBIX CIYXKAIlUX IOCPEACTBOM PecmyOinkaHCKOTo
nopraja, mopTtana QeaepaabHOM TOCYIapCTBEHHON WHGOPMAIIMOHHONW CHCTEMBI,
oOecreunBaroieil mpoiecc aocyaeOHOro (BHeECyJeOHOro) 00KajJoBaHUSI PEIICHUN U
nercTBui (0e3/elCTBYs), COBEPIIECHHBIX MPU MPEJOCTABICHUH TOCYJAApCTBEHHBIX U
MYHUITUTIATBHBIX ~ YCIYT OpraHaMd, TPEIOCTaBJISIONIMMUA TOCYAApCTBCHHBIC U
MYHUITUTIATBHBIC YCIAYTH, WX JOJKHOCTHBIMU JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIATEHBIMH CITY KAIIIAMH.

2.16.2. ®opmupoBaHuE€ 3asBJICHUA OCYUIECTBIISIETCS MOCPEACTBOM  3aMOJIHCHUSA
ANEKTPOHHOM (hOpMBI 3asiBJIeHUsS Ha PecryOinkaHckoM mopTayie 0e3 He0OXO0IUMOCTH
JOTIOJTHUTENIBHOM MO/1auu 3asiBJICHUS B KaKOU-IMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHUU 3aBICHUS 00ECIEYNBACTCS:

1) BO3SMOKHOCTh KONHMPOBAHUS W COXPAaHCHHS 3asABJICHHS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS YCIYTH;

2) BO3MOXHOCTb 3aII0JTHEHUS HECKOJILKUMH 3assBUTEIISIMU OTHOM 3JICKTPOHHOM (hOpMBI
3asBJICHUS TP OOpallleHWH 3a YyCIyramH, MPEeaNoJiaraloliMyA  HalpaBJIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTh I€YaTH Ha OyMa)KHOM HOCHTEJE KOMHWU 3SJICKTPOHHOH (OPMBI
3asBJICHUS;

4) coxpaHeHHE paHEe BBCICHHBIX B JJICKTPOHHYIO (OPMY 3asBIICHHUS 3HAYCHHUH B
000 MOMEHT 10 JKEJIAHHIO TTOJIH30BATESI, B TOM YHCJIC TIPU BO3HUKHOBCHHUH OIIHOOK
BBOJIa M BO3BpATeE JIUIS IOBTOPHOTO BBOJIa 3HAYCHUH B DJICKTPOHHYIO (POPMY 3asBICHMUS;
5) 3amonHeHHME TOJIEH 3JIEKTPOHHOU (OPMBI 3asBJICHHS J0 Hayajla BBOJA CBEIACHHIA
3asBUTEJIEM C MCIOJb30BAHUEM CBeAcHUM, pasMmenieHHbix B ECHUA, u cBeneHui,
onyOJIMKOBAaHHBIX Ha PecnmyOiMKaHCKOM MOpTajie, B YacTH, Kacarollehcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(DUKAIIMYN U ayTEHTU(DUKAIUY;

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOH M3 3TAIOB 3aIOJHEHUS 3JICKTPOHHON (hOPMbI
3asiBJICHUS O€3 TOTepU paHee BBEIECHHON HH(POPMAIINH;

7)  BO3MOXXHOCTbH JIOCTYIIA 3asBUTEIISI K PaAHEEe TIOJJAaHHBIM UM 3asBJICHHUSM B TCUCHUE HE
MEHEEe OJIHOTO TO/la, & TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSM - B TEUCHUE HE
MeHee 3 MECSLEB.



2.16.4. 3anuch 3asBuTeneil Ha nmpueM B MOII (manee - 3amuch) OCYIIECTBISETCS
nmocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTakT-1ieHTpa ML,

3asBUTENIO TMPEJOCTABISETCS BO3MOXHOCTH 3alKMCH Ha JtOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMs B Mpejiesax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IEHTPE
rpaduka npuema.

3anuch Ha ONIPEACIICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKH 10 HACTYILJICHUS 9TOU JaThI.

JIJist oCyIIeCTBICHUSI MPEIBAPUTENBHON 3alucu MOcpeAcTBOM PecmyOnukaHCcKoro
nopraja 3asBUTENI0 HEOOXOJUMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JTaHHbIE, B TOM
YUCJIE:

(damunuio, uMs, 0OTYECTBO (TIPU HATUYHH);

HOMep TenedoHa;

aZipec JIEKTPOHHOU MOYTHI (10 KETaHUIO);

KEJITAEMYIO J1aTy U BpeMs Ipuema.

B cnyyae HECOOTBETCTBHS CBEACHMM, KOTOpPbIE COOOIIMI 3aABUTENb MPH
MpPEABAPUTEIbHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JHUYHOM
npueMe, peABapuTENIbHAS 3alIMCh AaHHYJIHPYETCS.

[Ipu ocyuiecTBIEHUH NPEIBAPUTEIBHON 3allMCH  3afABUTENI0 OOecreuynBaeTcs
BO3MOKHOCTh pacreydaTaTh TAJIOH-NIOATBEPKACHNE. B ciydae, eciin 3assBUTENIb COOOLIUT
ajipec 3JEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpaBisieTcss nHpopManus o
NOATBEPKIACHUU NPEIBAPUTEIBHON 3allMCU C YKa3aHWEM JaTbl, BPEMEHU M MeECTa
npuema.

[Ipu ocyiiecTBIEHNN PEABAPUTENBHON 3aIIMCH 3asBUTEINb B 0043aTEILHOM MOPSIKE
uH(popMuUpyeTca O TOM, YTO MPEABAPUTENIbHAS 3alUCh AHHYJIUPYETCS B CIy4yae €ro
HESBKH IO UCTEUEHUHU 15 MUHYT C HA3HaYE€HHOTO BPEMEHU NIpHEMa.

3asBUTENb B JIF000E BpeMs BIPAaBE OTKA3aThCS OT MPEABAPUTENBHON 3aMKCH.

3anpemaercss TpeOOBATh OT 3asBUTENS COBEPIICHUS WHBIX JEUCTBUM, KpOMe
MPOXOXKJICHUS UJICHTU(PHUKALMK U ayTeHTU(UKALMK B COOTBETCTBUH C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoit ®enepanuu, ykazaHWs LEId IPUEMA, a TaKkKe
NPEIOCTaBICHUS] CBEACHUN, HEOOXOOUMBIX IJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
WHTEpBaIa, KOTOPHIA HE0OX0AUMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, 1OCIEI0BATEIBHOCTh U CPOKHU BBIIIOJIHEHHS aIMUHUCTPATUBHBIX IIPOLIEAYD,
TpeOOBaHUS K NOPSAAKY UX BBIIOJIHEHHUS, B TOM YHCJIE OCOOCHHOCTH BBITIOJIHEHUS
aJIMMHUCTPATUBHBIX MPOLIEYP B JIEKTPOHHOM popme, a Takxke 0COOEHHOCTH
BBITMOJIHEHHSI aIMUHUCTPATUBHBIX IPOLEAYP B MHOTO()YHKIIMOHATBHBIX IIEHTPaX

3.1. Onucanue IIOCJIEIOBATEILHOCTH JNEUCTBUN pu [IPEIOCTaBICHUN
MYHHULUITAJIIBHON yCIIyTU

3.1.1. IlpenocrapieHue MYHUIIMIAIBHOM YCIYTrd BKJIOYaeT B ce0s  Cleayroluue
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTHUPOBAHUE 3ASIBUTEIIS;

2) MPUHSITHE U PACCMOTPEHHE KOMITJICKTA JOKYMEHTOB, MPE/ICTABICHHBIX 3asBUTEIIEM;

3) HampaBJIeHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YydYacCTBYIOIIHE B
MPEJOCTaBIECHUN MYHUIIUTIATLHON YCIIyTH;

4) moArOTOBKA pe3yibTaTa MyHUITUTIAIBHON YCITyTH;

5) BeIIaua (HampaBlIeHHE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUIAIBHOW YCITYTH;

6) ucrpaBIeHNE TEXHUYECKHUX OIMUOOK.
3.2. OxazaHue KOHCYJIbTallUK 3assBUTEITIO



3.2.1. OcHOBaHHMEM Hadyalla BBITIOJHEHHUS aJMHHUCTPATHUBHON MPOLEAYPHl SIBISIETCS
oOpalieHue 3asBUTENS 10 BOIPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM MYHHUIMIAIBHON
YCIIyTH.

JIOMTKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOU IPOLIEAYPBI, SBIIACTCA:

npu obOparenun 3asputens B MOI — paborauk M®II;

npu oOpateHuu 3asButelis B Oprad — 3aMeCTUTENb PYKOBOAUTENS VICIOIHUTETBEHOTO
KOMUTETA (1ajiee - JOHKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asgBUTENDL BIIpaBe OOpaTUTbCA 3a KOHCYJbTAllMEM O TMOpPAJKE M CpOKax
MPeI0CTaBIICHUSI MyHUIIMNAIBbHOM yeayru B MO nuyHo 1 1o TenedoHy 1 3JIeKTPOHHOM
ouTe.

Pa6otnnk M®L] KOHCYIBTHpPYET 3asBUTENS, B TOM YHCIE IO COCTaBy, (opme
MPEACTABISIEMON JOKYMEHTALMH U JIPYTUM BOIPOCAM ISl MOTYYEHUS! MYHULIATAIEHON
YCIIYTH.

3asgBUTENb MOXET TMOJYYUTh HMHPOPMALMIO O TOpPAAKE MPeJaOoCTaBICHUS
MYHHUIIUTIATBHON yCiIyT Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHCTpaTUBHBIE  IPOLEAYpPHl, YCTAHABIMBAEMBIE  HACTOSIIIMM  ITyHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBIIOJIHEHNS aIMUHUCTPATUBHBIX IPOLELYP SABISAIOTCS: KOHCYJIBTALIHS

no cocraBy, (opme mpeacTaBiIsieMOd JOKYMEHTAalMd W JAPYTUM  BOIIPOCAM,
HEOOXOAMMBIM JJIs OJyYEHUSI MyHULIUIIAIbHON yCITyTH.
3.2.3. asBurens BrnpaBe obpatuthes B Oprad mo TenedoHy U ANEKTPOHHOU ModTe, a
TaK)X€ TOJIyYUTh KOHCYJbTalMi0 Ha PecnyOnmkanckom moprtaie, caiite Oprana o
MOPSIZIKE U CPOKAxX MPEAOCTABICHNUS MyHUIIMIAIBHON YCIYTH, B TOM YHCJIE 110 COCTaBY,
dopme mpeAcTaBASIEMONl JOKYMEHTAlMM W JPYrUM BOOpOcaM [UJIsl  TOJyYEHHs
MYHHUIUMTAIBHON YCIYTH.

JIOJKHOCTHOE JTUI0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE HHPOPMUPYET 3asBUTEIIS
B COOTBETCTBUU C TpeOOBaHUSAMU MyHKTa 1.3.4 aIMMHUCTPATUBHOIO PETJIAMEHTA.

AIMUHHCTpAaTUBHBIE  NPOLEAYpPbHl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS NOCTYIUICHUS! 0OpalleHusl.

Pe3ynpraTaMy BBINOJHEHNS aAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCSA: KOHCYJIbTALIUU
no cocraBy, (opme mpeacTaBiasieMOd JOKYMEHTAallMM W JAPYTUM  BOIIPOCAM,
HEOOXOAUMBIM IS OJTyYEHUsI MyHULIUIATIbHON YCITyTH.

3.3. IlpuHsTHE U PACCMOTPEHHE KOMILUIEKTA JOKYMEHTOB, IIPEICTABIECHHBIX 3asBUTEIEM
3.3.1. Ilpuem AOKyMEHTOB ISl MPENOCTABIEHNS MYHULMITAIBHON yciayru yepe3 MOL]
WK yaaneHHoe padboyee mecto MODILI.

3.3.1.1. 3asBurens (mpeacraBuUTENb 3asBuUTENsA) oOpamtaercs B M®IL[ ¢ 3ampocom o
PEIOCTaBICHUU MYHUIIMIIATIBHON YCIYTU U NPEICTABISAET JOKYMEHThHI B COOTBETCTBUU
C IIYHKTOM 2.5 aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.3.1.2. PaGotHuk M®LI, Benymiuii nmpueM 3asiBJICHUI:

onpenensieT npeaMer oOpamieHus;

YAOCTOBEPSET JIMYHOCTD 3asIBUTEIIS;

ITPOBOJIUT IIPOBEPKY MTOJHOMOYHMIA JIMIA, TIOJAFOIIETO TOKYMEHTHI;

MPOBOAMT IPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAaHUSAM, YKA3aHHBIM B ITyHKTE 2.5
aAMUHUCTPATUBHOT'O PEIVIAMEHTA;

3aIoJIHAET MEeKTPOoHHYIO (hopmy 3asiBineHust B AUC MOLI;



NPy TMPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJIMHUHHCTPATHUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET CKAHUPOBAHUE MPEICTaBICHHBIX
JOKYMEHTOB;
pacrieuartbiBaeT 3asaBieHue u3 AUC MOLJ;
nepeaacT 3asiBUTEIIO Ha IIPOBEPKY U MOANKMCAHUE;
MOCJIe MONKUCAaHUs CKaHUPYET NonucanHoe 3aasieHue B AIC MOII;
3arpykaer B AUC MO®IL] noxkymeHThI, MpeACcTaBICHHBIE B AJIEKTPOHHOU (opme uiu
AJIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (DOPMHUPYET DIEKTPOHHOE JIETIO;
BO3BpAIAET MOJMKUCAHHOE 3asIBJICHUE U OPUTUHAIIBI OyMaKHBIX JOKYMEHTOB;
BBIJIACT 3asIBUTENIO PACHUCKY B IIPUEME JOKYMEHTOB.

AJIMUHHUCTpPAaTUBHBIE  MOPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOSIIIAM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHuUs 3asIBUTEIIS.

Pe3ynpratamMu BBINOMHEHUS AaAMHUHUCTPATHUBHBIX MPOLEAYP SBISIOTCS: TOTOBOE K
OTITPABKE 3a4BJICHHUE U MAKET JTOKYMEHTOB.
3.3.1.3. PabotHuk M®IL] HampaBiseT MakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTENS B
Opran B 251eKTpOHHOM PopMe (B cOCTaBe MAKETOB JICKTPOHHBIX JI€J1) B TEYEHHE OJTHOTO
pabouero JHs co JTHs 0OpaleHUs 3asiBUTEINSI B CTPYKTYpHOE nojapasaenenue MOLI.

Pe3ynbTaTaMu BBINIOJIHEHUSI AIMUHUCTPATUBHBIX HPOLENYP SBIISIOTCS: 3asBICHUE U
MakeT JOKYMEHTOB (3JIEKTPOHHOE [€J10), HarpaBieHHbie B OpraH, HOCpPEICTBOM
CHUCTEMBI JIEKTPOHHOTO B3AaUMOJCHUCTBHS.
3.3.2. [IpueM 1OKYMEHTOB JIJIsl IPEIOCTABICHUS MYHUIIUIATLHON YCIYTH B 3JIEKTPOHHON
dbopme yepe3 PeciyOnukaHCKuil mopTall.
3.3.2.1. 3asgButenp [ NOJAaYU 3aSBICHHUS B DIIEKTPOHHON (OpME BBIMOIHIET
CIEIYIOIINE NEUCTBUS:
BBITIOJIHSIET ABTOPU3ALIMIO;
OTKpBIBaET (POPMY AJIIEKTPOHHOTO 3asiBJICHHUS;
3anoJHsAeT (OpMY IEKTPOHHOIO 3asIBJICHUS, BKIIOYAIOIIYIO CBEAEHUS, HEOOXOIUMBIE U
00s13aTeNIbHbIC JIJIs1 TPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH;
MPUKPETUISIET JOKYMEHTBI B 3JIEKTPOHHON (POpMeE HIIH DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB
K (popme AIIeKTPOHHOTO 3asiBICHUS (MPU HEOOXOAUMOCTH );
MOJATBEPXKIAACT (PaKT O3HAKOMJICHHWS U COIJIaCHSl C YCJIOBHSIMH M TOPSAKOM
IPEIOCTaBICHUS MYHHIIMMAIBHONW YCIYyTd B SJEKTPOHHOU ¢dopme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POpPME AIIEKTPOHHOTO 3asBICHHUS);
ITOATBEPKIAAET JOCTOBEPHOCTH COOOIIICHHBIX CBEJICHUM (ycraHnaBnuBaeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );
OTMPABIIAECT 3alOJHEHHOE DJIEKTPOHHOE 3asiBICHUE (HAKUMAET COOTBETCTBYIOUIYIO
KHOTIKY B (hOpMe 3JIEKTPOHHOTIO 3asIBJICHUS );
AJICKTPOHHOE 3asIBJICHUE MOITMCHIBAETCS B COOTBETCTBUM C TPEOOBAHUSIMU MyHKTa 2.5.3
aIMUHUCTPATUBHOTO PETJIAMEHTA;
MOJIy4aeT YBEJOMJICHHE 00 OTIIPaBKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHo-JIorHueckasi MmpoBepka CHOPMHPOBAHHOTO 3asBICHUS OCYIIECTBISETCA
MOCJIE 3aITOJTHCHHUSI 3asIBUTEIIEM KaXKI0TO U3 TIOJIeH dJIeKTpOHHOU hopmbl 3asiBiieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIONIS JJIGKTPOHHOU (OpPMBI  3asiBICHUS
3asIBUTEITh YBEJOMIISIETCSI O XapaKTepe BISBJICHHOW OMMOKH U TOPSIIKE €€ YCTpaHEHUS
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHOU (hopme
3as1BJICHUS.

AJIMUHUCTpPaTUBHbIE  NPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM  MYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asBUTEJIS.



Pe3ynpraTaMy BBITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3JIEKTPOHHOE
7IeJ10, HanpaBJieHHOE B OpraH nocpeacTBOM CHUCTEMBI JJIEKTPOHHOTO B3aUMOIEHCTBHS.
3.3.3. PaccMoTpeHre KoMIuIeKTa TOKyMeHTOB OpraHom.
3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHHUCTPATHUBHON MPOUEAYPHI SBISETCS
MOCTYIUJICHUE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JIS MPEJOCTABICHUS
MYHUITUTIATBHOU YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aMUHUCTPATUBHOM pOLETypPbI SBJISCTCS 3aMECTHUTEIIb PYKOBOJMTEIS
W crionHUTENbHOTO KOMHUTETa CEJbCKOTO IMOceleHusl (fanee - IOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):
3.3.3.2. JIOJKHOCTHOE JMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Cly4ae
oOpanieHus 3aaBUTEINA ¢ 3asBJIeHUEM B Opras:

onpenensieT npeaMer oOpamieHus;

YCTaHABJIMBAET JUYHOCTD 3AsIBUTEINS;

MIPOBOJIUT POBEPKY MOJTHOMOYHMI JIMLIA, TIOJIAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPeOOBaHUIM, YKa3aHHBIM B ITYHKTE
2.5 aAMMHHUCTPAaTHBHOIO PEIJIAMEHTA, INPOBEPKY COOTBETCTBHS IPEACTABICHHBIX
JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUsAM (Haajexaiee ogopmiieHue KOMHi
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, IIPUIHUCOK, 3a4EPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3alONIHAET  JJEKTPOHHYIO  (GopMy  3asBIIEHHS B  aBTOMATHU3MPOBAHHOU
MH()OPMAIIMOHHOW CHCTEME, MPEJHA3HAUYEHHOM JUIsl OKa3aHMsl TOCYJAPCTBEHHBIX M
MYHUIUTNIATBHBIX YCIIYT;

MpU TPEIOCTABIECHUU JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 aJIMHUHHCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYILIECTBISET CKAaHUPOBAHUE MPEICTABIECHHBIX
JOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

MepeaeT 3asBUTEIIO Ha IPOBEPKY U MOANUCAHUE;

[I0CJIE TOANMCAHNS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpy’aeT B aBTOMAaTU3UPOBAaHHYIO MH()OPMALIMOHHYIO CUCTEMY, MPEJHA3HAUCHHYIO
UL OKa3aHWsl TOCYJApCTBEHHBIX W  MYHUIUIAIbHBIX  YCIYTr  JIOKYMEHTHI,
IPEICTaBICHHbIE B AIEKTPOHHON (hopMe HIIM 3JIEKTPOHHBIE 00pa3bl OTCKaHWPOBAHHBIX
JOKYMEHTOB, (POPMHPYET NEKTPOHHOE JEI0;

BO3BpalllaeT MOAMNMCAHHOE 3asBJICHUE M OpPUTHHAIBI OyMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO PACIIUCKY B IPUEME TOKYMEHTOB.

B ciyuae Hanuuus OCHOBaHM JIsl OTKa3a B IpUEME IOKYMEHTOB JI0JDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, YBEIOMJISIET 3asIBUTENS O HATMYUU NPEISITCTBUI
JUIsl TIpYeMa 3asiBICHUS U BO3BPAIAET €My JOKYMEHTBHI C OOBSICHEHUEM COJEpKaHUS
BBISIBIICHHBIX OCHOBaHUH JI OTKa3a B MpUEME TOKYMEHTOB.
3.3.3.3. JIomKHOCTHOE JTUII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IIOCJIE ITOCTYTUICHUS
JOKYMEHTOB Ha pACCMOTPEHHE:

IIPUCBAaNBAET 3asBJICHUI0 HOMEP B COOTBETCTBUHM C HOMEHKJATYpPOMl JEN M CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3Yy4aeT MNOCTYNUBIIUE JIEKTPOHHBIE JI€Ja, B TOM YHUCIIE MPUIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpME U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMIUIEKTHOCTD, YATAEMOCTh 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;



MPOBEPSIET COOJIO/IEHNE YCIOBUN JEHCTBUTEIHLHOCTH JJIEKTPOHHOW TIOIIHCH,
nocpeAcTBOM oOpamenuss Kk EauHomy mnopramy (B ciayyae, €ciau 3asBUTEIEM
IIPEICTABIICHBI JIEKTPOHHBIE JOKYMEHTBI, MOANKCAHHBIE YCWJICHHOU
KBAJIM(PUIIMPOBAHHOM 31E€KTPOHHON MOIHUCKIO).

IIpn HanuuMyM OCHOBAHUM, MPEIYCMOTPEHHBIX IyYHKTOM 2.7.1 aiMHHHMCTPaTHBHOIO
periJamMeHTa, MOATrOTaBIMBAET IPOEKT pElIeHHs 00 OTKa3e B INpPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUUIsl PEAOCTaBICHHUSI MyHUIIUIIATIBHOM YCIIYTH.

B cinydae, ecam B pe3ynbrare MPOBEPKH YCUJIECHHOW KBaIM(PHUIMPOBAHHOU
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCJIOBUHA €€ JEeWCTBUTEIbHOCTH,
MPOEKT pemeHuss o0 OTKaze TOJDKEH ColepkaThb MyHKThI cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MOCITY NI OCHOBAHUEM JUIsl €10 IPUHSITHS.

[Ipoekt pemenuss o0 oOTKaze B TpuUeMe JOKYMEHTOB, HEOOXOIUMBIX st
MIPEA0CTABIECHUS MyYHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM MIPUYHH OTKa3a (B cilydae, eCiu
OCHOBaHMs JIJIs OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX [JISl MPEJOCTABICHUS
MYHULMIIATIBHOM YCIIYTH, CBSI3aHbI C HAPYILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM K TAKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
UHPOpPMAIMI0O 0 HAMMEHOBAHUU JOKYMEHTOB (MH(OpMalMH, CBEIEHUI), KOTOpbIE HE
IPEICTABICHbI, COJEpP’KAaT HEAOCTOBEpHblE U (WJIM) TPOTUBOPEUMBBHIE CBEACHUA,
oopMIIEHBl C HapylIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHMI), HaIpaBisgeTcs Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBanue NpoeKTa pelieHus o0 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX
ULl TPEJOCTaBICHUS MYHUIUNAIbHOW YCIYrHM, OCYLIECTBISETCA B MOPSIKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B ciywae OTCyTCTBMST OCHOBaHMM [l OTKa3a B IpUEME JOKYMEHTOB,
MPENYCMOTPEHHBIX IYHKTOM 2.7.1 agMUHHCTPAaTHMBHOTO PErVIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHUE OJHOI0 paboyero AHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIIAET 3asIBUTENIO, YKa3aHHBIM B 3aBJICHHH CIIOCOOOM,
YBEJAOMJICHHE O NOCTYIUIEHUM 3asBJICHUS, COJEPKAILIEE BXOIAIMN PEruCTPALMOHHBIN
HOMEp 3asBJICHUS, ATy MOJyueHHUs 3asBJICHUS, NEpeuyeHb HaWMEHOBaHUU (aiios,
IPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJYYEHHs pPe3ysibTaTa MyHULHIAJIbHOU
YCIIyTH.
3.3.3.4. HcnonHenwe mpoleayp, VyKazaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErjJaMEHTa, NpH HAJIMYMA TEXHUYECKOH BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEXKHUME C UCIOJIb30BAHMEM aBTOMATHU3UPOBAHHON
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.
3.3.3.5. AIMHUHHUCTpPaTHUBHBIE TMPOLEAYPbI, YCTaHABIMBAEMblE NYyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETIAMEHTA, BBITIOJHSAIOTCS B TEUEHHUE OJJHOTO pabovero JHs Co AHs
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABIAIOTCS: MPUHATHINA HA
paccMOTpPEHHE KOMIUIEKT JTOKYMEHTOB WJIM IPOEKT peleHus o0 OTka3e B IMpHEME
JOKYMEHTOB, HEOOXOIUMBIX JJIs TPEIOCTABIICHUSI MyHHUIIMITAILHON yCITyTH.

3.4. HampaBieHnue MeXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4YacCTBYIOIIHE B
MIPEA0CTABIEHUN MyHULUIIATBHOW YCIIYTH

3.4.1. OcHoBaHMeM Hayayla BBITIOJHEHUS aJMHHHUCTPATHUBHOW MPOLEAYPHI SBISAETCS
MOJIy4Y€HUE JOKHOCTHBIM JIULIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha BBIIIOJIHEHUE



aJIMMHUCTPATUBHON MPOLEAYPHI, OT JOHKHOCTHOTO JHIa (pabOTHHKA), OTBETCTBEHHOTO
3a IPUEM JOKYMEHTOB, IIPUHATHIX OT 3aABUTENSA JOKYMEHTOB.

JIOTOKHOCTHBIM ~ JTMIIOM  (pa0OTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHHE

aIAMUHUCTPATUBHOU IIPOLIETYPHI, ABJISIETCS 3aMECTUTEIIb PYKOBOJUTENSA
HcnoHUTENBHOTO KOMUTETA CEJIBCKOIO IOCENeHUs (nanee - JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a HAIIPaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).
3.4.2. JIOJJKHOCTHOE JMIIO, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBISET B IJIEKTPOHHOU (OopME MOCPEICTBOM CHCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampocChl O NPEIOCTaBICHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHHCTPATUBHOIO PETJIAMEHTA.

AJIMMHUCTPAaTUBHBIE  NPOLEAYPBI, YCTAHABIMBAEMBIE HACTOSIIUM  IIYHKTOM,
BBITIOJIHSIOTCS B ICHb IPUHATHUSA 3asBJICHHUS HA PACCMOTPEHUE.

Pe3ynbpraTaMu BBINOJIHEHUS aIMUHUCTPATUBHBIX POLEAYP SIBISIOTCS : HAIIPABIICHHBIC
B OpraHbl BIACTH U (WJIH) MOABEIOMCTBEHHBIE OPraHaM BJIACTU OPTaHU3ALMH 3aIIPOCHI.
3.4.3. CnenuanucThl MOCTABIIMKOB JaHHBIX HAa OCHOBAaHUH 3aIPOCOB, MOCTYHMUBLIMX
4yepe3 CUCTEMY MEKBEJOMCTBEHHOI'O JJIEKTPOHHOI'O B3aMMOJEUCTBUS, IIPELOCTABIISIOT
3ampammBaeMble JOKYMEHTHl (MH(QOpMAIMI0) WIM HaNpaBisSlOT YBEAOMIIEHUS 00
OTCYTCTBHM JIOKyMEHTa U (WIKM) MHPOpMALUH, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHULIUINIATBHON YCIYTH (Janee — yBeJOMIIEHUE 00 OTKa3e).

AJMUHHCTPAaTUBHBIE  IPOLEAYpPHl, YCTAHABIMBAEMBIE  HACTOSIIIMM  ITyHKTOM,
BBITIOJIHSIOTCS B TEYEHHUE IATH THEW CO JHS OCTYIUICHUS MEXBEIOMCTBEHHOTO 3aIpoca
B OpraH WJIA OpraHU3alluio, MPEAOCTABISIIONINE TOKYMEHT U MH()OPMALIUIO, €CIIH UHBIE
CPOKM TIOATOTOBKM M HAIIPABJIECHUS OTBETA HA MEXBEIOMCTBEHHBIN 3alpoc HE
YCTaHOBJIEHBI (penepanbHbIMM 3aKOHAMH, MPABOBbIMM akTamu I[IpaBuTensbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPABOBBIMU akTamMH PecniyOnmku TaTapcraH.

Pe3ynbraTaMy BBINOJIHEHUS AJMUHUCTPATUBHBIX NMPOLEAYDP SBIAIOTCA: JOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIE [UIsl TPEAOCTABICHHUS MYHHUIMNAIBHOW yCIyru, Jnbo
yBeloMJIEHHEe 00 OTKa3e, HamlpaBlieHHbIE JOHKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.44. JJoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBICHUE MEKBEIOMCTBEHHBIX
3aIIPOCOB:

[IOJIy4YaeT 3alpalluBacMble 4YEpe3 CHUCTEMY MEXKBEIOMCTBEHHOIO JJIEKTPOHHOIO
B3aMMOJICUCTBHUS  JIOKYMEHTBhI (CBEJIEHUsA), HEOOXOIMMBbIE IJIsi TMPEIOCTaBICHUS
MYHUIIMTAIBHOW YCIIyTH, JU00 yBeAOMIIEHHE 00 OTKa3e MpH OTCYTCTBUHU JTOKYMEHTa U
(nm) uadopmanuy;

IPU HAJIMYMHA OCHOBAHUM, MPEITYCMOTPEHHBIX NMYHKTOM 2.7.1 agMHUHHCTPATUBHOIO
periiaMeHTa, MOJrOTaBIUBAET MPOEKT peuieHusi 00 OTKa3e B IMpUEeMe JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABICHUS MYHULIUTIAILHON YCIYTH.

[IpoekT pemienus o0 oOTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOAUMBIX s
IIPEAOCTABIICHUS MyHULIMIIAJIBHON YCIIYTH, C YKa3aHUEM ITPUYMH OTKa3a (B cilydae, eciu
OCHOBaHUS JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIWUMBIX ISl MPEIOCTaBICHUS
MYHHIIMIIAIBHON YCIYTH, CBSI3aHbI C HAPYIIICHUEM YCTAHOBJICHHBIX TPEOOBAaHUM K TaKHM
NOKYMEHTAaM, OCHOBaHHMs JJIsI OTKa3a B IIPUEME JOKYMEHTOB JOJLKHBI COJEPKATh
nH(GOpPMaLIMI0O 0 HAUMEHOBAHWU JOKYMEHTOB (MH(OpMAaINH, CBEIEHUIl), KOTOphIE HE
MIPE/ACTABIICHBI, COAEPKAT HEJOCTOBEPHbIE W (WJIM) MPOTHUBOPEUYMBBIE CBEIECHUS,
oopMIIEHBI C HapylLIEHHEM YCTaHOBJEHHBIX TpeOOBaHWI), HaIpaBiseTcs Ha



COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000pOTA.

CornacoBanue npoekTa peiieHus o0 oTKa3ze B MpUEME JTIOKYMEHTOB, HEOOXOAMMBIX
U1 TPENOCTABICHUS MYHULHNAIBHOM YCIYI'M, OCYIIECTBISIETCA B IOPSIKE,
IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE  TPOLIEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM  IMYHKTOM,
BBITTOJTHSIFOTCS B JICHD MOJYYEHUS CBEICHUM IO MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbTaTaMy BBINIOJIHEHUSI AJIMUHUCTPATUBHBIX MPOLEIYpP SBIAIOTCA: JTOKYMEHTBI
(cBeneHus), HEOOXOAMMBIE [JISi TMPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, MPOEKT
pemieHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

3.4.5. VcnonHeHnue npoieayp, ykazaHHbiX B myHkTax 3.4.2, 3.4.4 agMUHHCTPATUBHOIO
periiaMeHTa, TIpUd HaJUYMM TEXHUYECKOW BO3MOXXHOCTU  OCYILECTBIIIETCS B
ABTOMAaTUYECKOM PEXUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHON MH(POPMALIMOHHON
CUCTEMBI, IPEITHA3HAYEHHOM I OKa3aHUs TOCYAAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT,
B TOM YHCIIE C MOMEHTa PETHCTPALMU 3aABJICHUS B COOTBETCTBHUM C IMYyHKTOM 2.13
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

3.4.6. MakcuMaJIbHBIA CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
NyHKTE 3.4 aIMUHUCTPATUBHOTO PETVIAMEHTA, COCTABJISET MATh pab04unX JHEH.

3.5. [logroroBka pe3yiabTaTa MyHULIMIAIBHON yCIIyTH

3.5.1. OcHoBaHMEM Hauajia BBHIMIOJHEHUS AJMUHHUCTPATHUBHON MPOLEIYPHI SBISIETCS
IIOCTYIUIEHUE  OT  JOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOI'O 3a  HAalpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHHUM), HEOOXOAMMBIX IS
MPEA0CTABIICHUS MyHULIMTIAJbHON YCITYTH.

JIOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOU
MpOLEYpPbl, SBISETCA 3aMECTUTENIb pPYKoBoaUTENs VICMOIHUTENTbHOTO KOMHUTETA
CEJNBbCKOTO TOCENIeHUs (Janee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MOATOTOBKY
pe3ynbTaTa NpeJoCTaBICHUS MyHUIIMTAIBHON YCIYTH).

3.5.2. JI0J5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NOJATOTOBKY PE3yJIbTaTa MPEJOCTABICHHUS
MYHULAMTAIBHON YCITYTHU:

paccMaTpuBaeT CPOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX JIJIS
PEAOCTABICHUS MYHULIMNIATBLHON YCIIyTH;

IIPU BBISIBJIEHUHA OCHOBAHUM JJIA OTKa3a B MPEAOCTABICHUN MYHUIIUMIIAIBHON YCIIYTH,
YKa3aHHBIX B MYHKTE 2.8.2 aMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABIUBAET MPOEKT
penieHust 00 0TKase B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH;

B CJIy4yae OTCYTCTBUs OCHOBAHUW Ui OTKa3a B IPEIOCTABICHUU MYHULIMIAIBHOU
YCIIyTH, TPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTa, 110 UTOraM
PacCMOTpPEHHUsSI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHHUIIMIATIBHON
YCIIyTH, TIOJATOTABJIMBAET MPOEKT PE3ysbTaTa MPEIOCTABICHUS MYHUIIMITAIIbHON YCIYTH
B COOTBETCTBUU C MOANYHKTOM | myHkTa 2.3.1 aIMHUHUCTPATUBHOIO PEIJIAMEHTA;

HaIpapJIsieT MOATOTOBJICHHBIA MPOEKT PE3yJIbTaTa MPEAOCTABICHUS MYHUIIMIATbHON
YCIYTM Ha COIJJaCOBaHUE B YCTAHOBJIEHHOM TOPSAKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

AJIMUHUCTpPaTUBHbIE  NPOLIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIIUM  MYHKTOM,
BBITOJIHSIOTCS B TEYCHUE ABYX pabOUMX JTHEH.

Pe3ynbTaTaMu BBINIOJIHEHUS AJAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: IPOEKT
pemieHuss 00 OTKa3e B MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTH, MPOEKT PEHICHUS O



BbIIaU€ pa3pelieHuss Ha BCTYIJIEHHE B Opak HECOBEPUICHHOJETHHUM, JOCTUTIIUM
Bo3pacta 16 ner.

3.5.3. CornacoBanue u TMOJNUCAHHWE MPOEKTa pe3yJbTaTa MPEJOCTABICHUS
MYHUIIUNANBHOW  yCIyrd (ajmee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJPA3/ICJICHUsl, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3yibTaTa MYHUIMIAIBHOM  yciiyrd, 3amecTtuternieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToaroToByiieHHbIE TPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMeyaHus, BO3BpAIAIOTCI Ha
J0pabOTKY JIUILY, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MyHUIIUIIAILHON YCIYTH.
[locne ycrpaHeHus 3aMeyaHUN MPOEKTHl JOKYMEHTOB MOBTOPHO MEPEAANOTCSA JUIS
COrJIaCOBAHUS U MOJIUCAHHUS.

PykoBogutens Oprana npu pacCMOTPEHUM NPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJI0ICHNE aIMUHUCTPATUBHOTO perfiaMeHTa JOKHOCTHBIMU Juiiamu OpraHa B 4acTu
CPOKOB BBINIOJHEHUSI AJAMUHUCTPATHUBHBIX MPOLEAYpP, HX MOCIEAOBATEIIbHOCTH U
MOJIHOThI, HAJIMYUS COTJIACOBAHHWM YIMOJHOMOYEHHBIX JOJKHOCTHBIX Jinll OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B ciydae BbIsSIBJIECHUSI HAPYIIEHUN B YaCTH CPOKOB BBIINOJHEHUS aIMUHUCTPATUBHBIX
IpoLEeaAyp, UX IMOCIECAOBATEIbHOCTA U MOJHOTHI PykoBomutens OpraHa MHULMUPYET
NPUBJICYEHNE K OTBETCTBEHHOCTH JIWII, JOMYCTHBIIUX HAPYUIECHHUS, B COOTBETCTBUU C
NyHKTOM 4.3 aIMUHUCTPATUBHOT'O PETIIAMEHTA.

AJIMUHUCTpPaTUBHbIE  NPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM  IMYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX PaOOUMX JTHEH.

Pe3ynpraTaMy BBINOJHEHUS] aJIMHUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS: pelieHrue 00
OTKa3e B MpUEME JOKYMEHTOB HEOOXOJIMMBIX AJIA NPEIOCTaBICHUS MYHULUIMAIBLHON
YCIIyTH, pelieHre o0 OTKa3ze B MPEJOCTABICHUH MYHHUIMNAIBHOW YCIyTU, PEIICHUE O
BblJlau€ pa3pelieHus] Ha BCTYIUIEHHE B Opak HECOBEPIIEHHOJIETHUM, JOCTUTIINM
BO3pacra 16 ner.

3.5.4. cnionHenue npoueayp, yka3aHHbIX B MyHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
periamMeHTa, NOpU HAJIUYUMU TEXHUYECKOM BO3MOXKHOCTHM  OCYUIECTBIIETCS B
ABTOMATHYECKOM PEXUME C UCIOIH30BaHUEM aBTOMATHU3UPOBAHHON MH(POPMAIIMOHHOMN
CUCTEMBI, IPETHA3HAYECHHOW ISl OKa3aHUsI TOCYIApCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYT.

MakcuMallbHBI CPOK BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYp, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET YEThIPE PabOUNX JHS.

3.6. Beimaua (HanpaBiieHHe) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATLHON YCIYTH

3.6.1. OcHOBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI SBIAECTCS
MOJTyYeHUE TOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BHITIOJTHEHHE aIMUHUCTPATHBHON
IPOIEAYPHI, TOKYMEHTa, MOATBEPKAAIOIIETO MPEIOCTABICHNE MYHUITUTIAIBHON YCITYTH.
JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBHIMOJHEHHE aJMUHHCTPATUBHON
NPOLEAYPHI, SIBISAETCS 3aMECTUTENh PYKOBOAWTENS VCHOMHUTENsHOTO KOMHUTETA
CEJIbCKOTO TOCENEeHUs (Janee - OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIAUy
(HampaBJieHHE) TOKYMEHTOB).
3.6.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a BbI1auy (HAIMPaBJICHHUE) TOKYMEHTOB:
o0ecreunBaeT PerucTpaldi0O U BHECEHUE CBEACHHUN O pe3ysbTare MpeaoCTaBICHUS
MYHHIIMIIAJBHOW YCIYTH B MOACUCTEMY BEIEHUS JOKYMEHTAIIMH aBTOMAaTU3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMBbI, TMpeIHa3HAaYEeHHOW MJii OKa3aHUs TOCYIapCTBEHHBIX U
MYHHIIMIATBHBIX YCIYT;



M3BEILAET 3asABUTENS (€ro MpeACTaBUTEINs) CIOCOOOM, yKa3aHHBIM B 3asBIICHUH, O
pe3yabpTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJIyYEHUS
pe3yJibTaTa MpeaoCTaBICHUSI MyHUIIUNTAIBHON ycinyru B Oprane win B MOLI.

HcnonHenne npouenyp Npu HAIUYUKU TEXHUYECKONW BO3MOKHOCTH OCYILECTBIISIETCS B
ABTOMATHUYECKOM PEXUME C UCIOIb30BAaHUEM aBTOMATU3MPOBAHHON MH(POPMAIIMOHHOM
CUCTEMBI, IPETHA3HAYCHHOW ISl OKa3aHHsI TOCYIAPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE  TPOLIEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE OJHOrO paboyero AHS CO AHS MOJNUCAHUA JOKYMEHTa,
SABJISFOIIETOCS pe3yabTaToOM IPEAOCTABIECHUS MYHULATIATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM J0JKHOCTHBIM JIMIIOM Oprana (OpraHom).

PesynbraTaMy BBIIOJIHEHUST AIMUHUCTPATUBHBIX NPOLENYD SABIIAIOTCS: pa3MELICHUE
CBEICHMI O pe3yJbTaTe MPeJOCTaBICHUS MyHUIIUIIAILHON YCIIYTH B HH(POPMAITMOHHBIX
CUCTEMAaXx, U3BEILICHNUE 3asBUTEIA (€r0 MPEICTABUTEIA) O PE3YJIBTATE MPEIOCTABICHUS
MYHULMINIATBHON YCIYTH M CIOCO0aX €ro noiay4yeHusl.

3.6.3. Ilopsaok Bbiauu (HampaBieHUs1) pe3yibTaTa IPEeIOCTaBICHUS MYHULUIAIBHON
YCIIYTH:

3.6.3.1. Ilpu oOparienun 3asBUTENS 32 pe3yJIbTaTOM MYHULIMITATbHON yciayru B MOI],
paboTtHUK M®L| BbIAET 3asgBUTENIO PE3yJbTaT MYHHUIMMNAIBHOM yciayru B (opme
HK3EMILIApa JJIEKTPOHHOTO JOKYMEHTa Ha OyMaxxHoMm Hocutene. Ilo TpebGoBanuio
3asBUTEJIS BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JTIOKYMEHTAa Ha OyMa)kKHOM HOCHUTEIE
€My IPEIOCTABIIACTCS JK3EMIULIP JIEKTPOHHOIO JIOKYMEHTa IIyT€M €ro 3alliCu Ha
ChEMHBI HOCHUTENh HWH(OpPMAUUU WM HANpaBICHUS HK3EMIULSIPA SJIEKTPOHHOTO
JOKYMEHTa N0 JJIEKTPOHHOM MoYTe B aapec 3asBurens. [lpm 3ammcn Ha ChEeMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHUH SK3EMIUISIPA AJNEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIp 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM
HOCHUTENIE, M0 JJIEKTPOHHOW MOYTE€ WIAEHTUYHOCTh TAKOTO JK3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTAa HK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTA Ha OYMa)kKHOM HOCUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCUJIEHHON KBaJIM(DPUIIMPOBAHHON
3JIEKTPOHHOM ITOIITUCH.

AIMUHHCTPAaTUBHBIE  IPOLEAYpPHl, YCTAHABIMBAEMBIE  HACTOSIIIMM  ITyHKTOM,
BBIMOJIHSIOTCS B TOPSIKE OYEPEAHOCTH, B JE€Hb MNPUOBITUS 3asiBUTEIS] B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

PesynbpraramMu BBINONHEHHUS aJAMMHUCTPATUBHBIX HPOLEAYp SBISAIOTCA: (UKcALUs
(akTa BbIIaYM pe3yibTaTa MpeAoCTaBiIeHHUs MyHuUunainbHON ycayru B AUC MOII,
pe3yJbTaT NPeIOCTABICHUS MyHULIUNIAIBHON YCIyTH, BbIIAHHBIA 3aSBUTEINIO.
3.6.3.2. Tlpu oOpaiieHuH 3asBUTEINS 3a PE3yJbTaTOM MYHMIIMIIAIBLHON YCIYyTU 4Yepe3
PecnyOnukaHckuil mopTas 3asBUTENIO B TUYHBIA KAOMHET aBTOMATUYECKH HAITPaBIIseTCs
ANIEKTPOHHBIA 00pa3 JIOKYMEHTa, SIBJSIIOLIEroCS pPe3yJbTaToM MPeJOCTaBICHUS
MYHUIIUTAIBHON YCITyTH, TOMUCAHHBIN YCUIICHHON KBATU(PUIIUPOBAHHON 3JIEKTPOHHOM
MOAMUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO Jinita Oprana (Opranom).

AJIMMHUCTpPaTUBHBIE  NPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM  IYHKTOM,
BBIITOJIHAIOTCS B JIEHb IOANMCAHUsS JOKYMEHTA, NOATBEPKAAOLIErO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHULIMITAIBHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuuoM Oprana (Opranom).

PesynbraTaMy BBINTOIHEHNs aIMUHUCTPATUBHBIX NPOLIEAYD SBISAIOTCS: HANPABICHUE
(mpegocTaBieHHE) C HCIOJNBb30BaHMEM PecmyOnMKaHCKOro mopTalia 3asBUTEIIO
JOKYMEHTA, MOATBEPKAAOIIEr0 IPEIOCTABIEHUE MYHULIMITAIBHON YCIYTH (B TOM YHCIIE
OTKa3 B MPEJOCTABICHUA MYHUIIUIIAILHON YCIYTH).



3.6.3.3. Ilpu obOparienuu 3asBUTENS 32 pE3yIbTaTOM MyHHUIIMNAIbHOU yciayru B Opras,
JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BblAauy (HampaBJi€HHE) JOKYMEHTOB, BBIJAET
3asIBUTENIO PE3yJbTaT MyHULUNAIBbHON yciayru. [1o TpeOoBaHUIO 3aABUTENSI BMECTE C
AK3EMIUISIPOM 3JIEKTPOHHOTO TJOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My MPEIOCTaBISETCS
AK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTAa IyTeM €ero 3alucd Ha ChEeMHBIH HOCUTEIh
uH(pOpMAaIIUU UK HAPABJICHUS SK3EMILISIPa AJIEKTPOHHOTO JOKYMEHTA 10 AJIEKTPOHHOMN
MIOYTE B aJpeC 3asiBUTETIS.

AIMUHUCTpAaTUBHBIE  TPOLEIYpPbl, YCTAHABIMBAEMbIE  HACTOSIIIMM  ITYHKTOM,
OCYUIECTBJISIOTCS B IOPSJIKE OUEPETHOCTH, B JICHb MPUOBITUS 3asIBUTENS B COOTBETCTBUU
¢ IIpaBunamu BHyTpEeHHErO TPYA0BOro pacnopsiaka Oprasa.

Pe3ynbpratoM BBINIOJNIHEHUS AJMUHUCTPATUBHBIX NPOLEAYp SBISIOTCA: (UKCALUs
dakTta BBIJAUM  pe3yJdbTaTa  NPEJOCTABICHUS  MYHUIUMNAIBHONM  yCIyTd B
aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHON ISl OKa3aHWS
roCyJAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

3.7. UcnipaBlieHHE TEXHUYECKUX OIIMOOK
3.7.1. B cinyuyae oOHapyX€HUsI TEXHUYECKOW OIIMOKH B JOKYMEHTE, SBJISIOIIEMCS
PE3yNbTaTOM MYHULIMIIAJIBHOMN YCIYTH, 3aBUTENb HanpasisieT B Opras:

3asiBJIEHHE 00 UCIPABJIECHUHU TEXHUYECKON OmMOKHU (TipusioxkeHue Ne 5 K HacTosemMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

TOKYMEHT, BBIJAHHBIN 3asBUTEIIO KaK pe3yIbTaT MyHULIUIIAJIBHON YCIYTH, B KOTOPOM
COJIEPKUTCS TEXHUUECKas OLINOKa;

JOKYMEHTBI, HMMEIOUIUE IOPUIUYECKYI0 CHIIY, CBHUAECTEIBbCTBYIOIIME O HAJIUYHUH
TEXHUYECKOU OLIMOKH.

3asBiaeHue 00 HUCHPABICHUM TEXHUYECKOW OINMOKM B CBEIACHUSX, YKAa3aHHBIX B

JOKYMEHTE, SIBISIOEMCS pPe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, MOJAETCS 3asiBUTEIIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENIEM) TOYTOBBIM OTMpABIEHWEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), 1100 uepe3 PecnyOnukaHCKMil mopTan Wid
MOLI.
3.7.2. JIOmKHOCTHOE U0, OTBETCTBEHHOE 3a ITPUEM JIOKYMEHTOB, OCYILIECTBIISIET IIPHUEM
3asBJICHUs OO0 MHCIpPaBICHUM TEXHUYECKOW OIIMOKU, PEruCTPUPYET 3asBIICHUE C
IPWIOKEHHBIMH JOKYMEHTAMM U [IEPEAAET UX JOJHDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JJOKYMEHTOB.

AJMUHHCTPAaTUBHBIE  IPOLEAYpPHl, YCTAHABIMBAEMBIE  HACTOSIIMM  ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynbraTaMu BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYpP SBISIOTCS: MPUHATOE U

3apEruCTPUPOBAHHOE 3asBJICHUWE, HAMPABICHHOE HAa PACCMOTPEHHE JTOJIKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 00paOOTKY JTOKYMEHTOB.
3.7.3. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a 00pabOTKY JTOKYMEHTOB, pacCMaTpUBAaeT
JOKYMEHTBI U B LIETISIX BHECEHUS UCIPABICHUN B JOKYMEHT, SIBJSIOIIUNACS pPe3yIbTaTOM
peI0CTaBICHUS MYHUIUTATbHON YCIIyTH, OCYUIECTBIISIET MPOLIEIYPHI,
OpPEeNyCMOTPEHHbIE MYHKTOM 3.5 aJAMUHUCTPATUBHOTO pErjaMeHTa, W  BbIJACT
WCIIPABJIEHHBIN JOKYMEHT 3asBUTEIO (YIIOJTHOMOYEHHOMY MPEACTABUTEIIO) JTUYHO MO
pOCHHCh C M3BATHEM Yy 3asBUTENA (YIIOTHOMOYEHHOIO IPEACTABUTENS) OpUTHMHAA
JOKYMEHTa, B KOTOPOM COEPXKHUTCS TEXHUYECKas OIMOKa, WM HamNpaBlsieT B aJpec
3asIBUTENS MMOYTOBBIM OTIIPABIEHUEM (ITIOCPEICTBOM 3JIEKTPOHHOM IMOYTHI) MUCHMO O
BO3MOKHOCTH TIOJly4E€HHsI JTOKYMEHTa IpH mnpenocTtaBieHud B OpraH opuruHaia
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUUECKast oIroKa.



AJIMUHHUCTPAaTUBHBIE  MOPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIAM  IYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE ABYX pabOuYuX IHEW TMOociae OOHApYKEHUS TEXHUYECKON
OIIMOKY WJIA MOJTYYEHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIMIIA 3asIBJICHUSI O JOMTYIIIEHHOU
OIIIHOKE.

PesynprataMu BBITIOJHEHUS! aJIMUHUCTPATUBHBIX IPOLEAYP SBISIIOTCS: BbIJAHHBIM
(HampaBJICHHBIN ) 3asBUTEIIIO JOKYMEHT.

4., Tlopsinok 1 hopMbI KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIIMTIATIBHON YCITYTH
4.1. ITopsimok OCYIIECTBICHUS TEKYIEro KOHTPOJIS 3a COOJIOJICHUEM U HCIIOJHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMH  JIMIIJAaMM  TIOJIOKEHUM  aJIMUHHCTPATUBHOTO
perjiaMeHTa ¥ WHBIX HOPMATUBHBIX TIPABOBBIX aKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS K
MPEIOCTABJICHUIO MYHUIIATIAIBHON YCIYTH, a TAKKE IPUHITUEM UMU PEIICHUN

KonTposnbs 3a MOJHOTOW W KadyeCTBOM IMPEIOCTABICHHUS MYHHUIMITAJIBHON YCIIYyTH
BKJIIOUYAET B c€OsI BBIABJICHUE U YCTPAaHEHUE HAPYLICHUM TIpaB 3asBUTEICH, MPOBEICHNUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOW  YCIyTH,
MOATOTOBKY pellleHui Ha AeiicTBUs (Oe3eiCTBIE) NOMKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPaBJICHHUS.

dopmamMu KOHTPOJIS 3a COOJIIOJACHUEM HCIOJHEHHUS aIMHUHHUCTPATUBHBIX IPOILCAYP
SIBJISIFOTCSI:

1) mpoBepka © COINIACOBAaHUE IMPOEKTOB JOKYMEHTOB II0 MPEAOCTaBICHHIO
MYHULUTIAJIIBHOW YCIIYTH;

2) IPOBOJMMBIC B YCTAHOBICHHOM ITOPSIKE IIPOBEPKU BEACHHS IEIOIMPOU3BO/ICTBA,;

3) npoBeJicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJIBHBIX IPOBEPOK COOFOICHHUS
MpoLeayp MPEaOCTABICHNS] MyHULIMNIATIBHON YCIIYTH.

B nensix Tekyiiero KOHTpOJsi UCTOJIb3YIOTCA CBEACHHUS, UMEIOIIUECS B DJIEKTPOHHOU
0a3ze JaHHBIX, CIY>K€OHas KOPPECHOHACHIMSA, YCTHas M MUCbMEHHas HWHQpopMaIus
JOJKHOCTHBIX JIWI[, OCYIIECTBIISIOIINX BBIITOJHEHUE AJIMUHUCTPATUBHBIX MPOLEIYD,
YKYpHAaJIbl yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEIACHUS.

JInst ocymiecTBIEHUsS] KOHTPOJSL 3a COBEPLICHUEM JEUCTBHM MPU MPEAOCTABICHUU
MYHUIMNAIBHON YCIYTM W TPUHATHU PEUICHUNA PYKOBOIUTEIIO OpraHa MECTHOIO
CaMOYIIPaBJICHUSI MPEACTABIAIOTCA CHOPAaBKM O  PE3yJbTaTax MPeaOCTaBICHUS
MYHUIIUTIAIBHON YCITYTH.

O ciyyasix ¥ ONpUYMHAX HAPYIICHUS CPOKOB, MOCJIEAOBATEIBHOCTU M COJICpKaHUS
aIMUHHUCTPATUBHBIX MPOIEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO HWHOOPMHUPYIOT
PYKOBOAMTENA OpraHa, MPEAOCTABISAIOIIET0 MYHULHNAIBHYIO VYCIYTY, a TaKKe
MPEINPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHCHUIO HAPYIICHUI.

Texkyuii  KOHTpOJb 32  COOJIIOJICHHEM  TOCIEI0BATEIbHOCTH  JEHCTBUH,
ONPEAETICHHBIX aIMAHUCTPATUBHBIMU npoueaypaMu 1o MPEI0CTABICHUIO
MYHUIUTIAIBHON  yCIYTH, OCYIIECTBISAECTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpAaBJIEHUs, OTBETCTBEHHBIM 3a OpraHU3aluilo  paboThl IO
MPEIOCTABICHUI0 MYHUILIMNIATBHOW YCIyTH, HAYaJIbHUKOM OTIENA, OCYIIECTBIAIOIIETO
OpraHu3aIrio paboThI O MPEIOCTABICHUIO MYHUIIMTIATBHON YCITYTH.

IlepeyeHp  MOKHOCTHBIX  JIMI],  OCYLIECTBISIIOIIMX  TEKYIIMH  KOHTPOJIb,
YCTAHABIIUBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX IMOAPA3JICIICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopsAoK U NEPUOIUYHOCTh OCYIIECTBICHUS MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KA4E€CTBA MPEAOCTABICHUSI MYHULMITAIBHON YCIIYTH, B TOM YHCJIE NOPSIAOK U
(bOopMBI KOHTPOJIS 32 TTOJTHOTOM M KAYECTBOM MPEO0CTABICHNS] MYHUIIUITAILHON YCITyTH



4.2.1. KoHTpoJIb 32 NOJHOTOM U Ka4€CTBOM MPENOCTABIECHUS MyHULMIIATIBHON YCIIYyT!
OCyIIeCTBIsIETCS B opMax:

1) mpoBeaeHMs IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nerctBus (0e3neiicteue) Oprana, a TakKe Ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITyKaIIHX.

4.2.2. B nensx ocymiecTBICHUS KOHTPOJIS 32 MOJHOTOW M Ka4eCTBOM IPEIOCTaBICHUS
MYHUIIUTIATBHONW YCIYTH MPOBOASTCS IJIAaHOBBIE M BHEILJIAHOBBIE TTpoBepKH. [lopsanok u
NEPUOUYHOCTD OCYIIECTBICHUS IJIAHOBBIX MPOBEPOK YCTAHABIMBAETCS TUIAHOM Pa0OThI
Oprana. Ilpu mnpoBepke MOTyT paccMaTpuUBaTbCAd BCE BOIPOCHI, CBSI3AHHBIE C
MIPEAOCTABICHUEM MYHULIUIIAIIBHON YCIYTH (KOMIUIEKCHBIE IPOBEPKH ), TN OTAEIIbHBIN
BOIIPOC, CBSI3aHHBI C MPEJOCTABICHHEM MYHUUMUIIAIBHON YCIYrd (TeMaTHYeCKue
npoBepku). [IpoBepka Tak:ke MOKET MPOBOJUTHCS IO KOHKPETHOM KasloOe 3asiBUTEIIS.
4.2.3. BHemaHOBbIE IPOBEPKH MPOBOJATCS B CBSI3M C NPOBEPKOW YCTPAHEHHUs paHEe
BBISIBJICHHBIX HapyIIEHU aAMUHUCTPATHUBHOIO pErjaMeHTa, a TakXkKe B Ciydae
noiaydeHus: xajno0 3asBuTened Ha aeiictBust (0esnelictBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIUL, MyHULIUIIAIBHBIX CIIyXKaIlIHX.

4.2.4. Pe3ynpTaThl NpPOBEpPKH OGOPMIISIIOTCS B BHUJE aKTa IPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HETOCTATKU U IIPEIIOKEHMS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH JIOJLKHOCTHBIX JIUL OPTaHa, IPEAOCTABISIONIErO0 MyHULIUIIAIBH YO
yCIIyTy, 3a pellieHus 1 JeiUcTBUs (0e3aeiCTBIE), IPUHUMAaEMBbIe (OCYIIECTBISIEMbIE) UMU
B XO/JI€ IIPEIOCTABICHUS MyHULIUIIAIbHON YCIIyT!

[lo pe3ynbTaTam NPOBEACHHBIX MPOBEPOK B CIIy4ae BBISABICHUS HapyUICHUH IpaB
3asiBUTEJICI BUHOBHBIC JIMIA TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNLCTBOM Poccuiickoit denepanni.

PykoBoguTenb oOpraHa MECTHOTO CaMOYIpPAaBIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aBICHUM.

PykoBoguTens (3aMecTUTENb PYKOBOAMUTENSA) CTPYKTYPHOIO MOJAPA3JEICHUSI OpraHa
MECTHOT'O CaMOYIPABJIEHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M (MJIN)
HEHAJUIe)KAEEe BBINOJHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, YKa3aHHBIX B pasjeie 3
aAMUHUCTPATUBHOT'O PEIJIAMEHTA.

JIOJDKHOCTHBIE JIMLA U WHBIE MYHMIIMIAIbHBIEC CIIY)KAallMe 3a PEIICHUS U JEHCTBUSA
(6e3neticTBue), mNpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJe  IPEAOCTABICHUS
MYHUIUIAIBHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEJILCTBOM HOPSJIKE.

4.4, ITonoxxeHus, XapakTepU3ywoIue TpeOOBaHUS K MOPSAKY M (opmMaM KOHTPOJIS 3a
PEeIOCTAaBICHUEM MYHULIUNAIBHON YCIYTHM, B TOM YHUCJIE CO CTOPOHBI I'PaKIaH, UX
00bEeIMHEHUN U OpraHu3aIui

KoHTposib 3a npenocraBieHreM MYyHUIUMIAIBHOM YCIyTU CO CTOPOHBI TPa)aaH, UX
OObEMHEHUH W  OpraHu3aluid, OCYLIECTBISIETCS  IMOCPEICTBOM  OTKPBITOCTH
NEeSATEeIBHOCTH  OpraHa  MECTHOTO  CaMOYMpaBJICHHUS  NpU  MPEAOCTaBICHUU
MYHUIIMTATBHOW YCITyTH, MOJYyYEHHUS TTOJIHOM, aKTyallbHOM U 10CTOBEPHOU HH(pOpMaIuu
O TOPSAJKE NPENOCTaBICHUS MYHUIUMNAIBHON YCIyTH M BO3MOXHOCTH JIOCYJIEOHOTO
paccMoTpeHust oOpaieHuid (kajio0) B MpoIlecce MNPEIOCTABICHUS MYHHIIUTAIBHON
YCIIYTH.

5. locyneOubiii  (BHeCyneOHBIN) TMOPANOK OOKaJOBaHMUA pEUICHWA U JACUCTBUI
(Oe3neiicTBu) oprasa, PEI0CTABISIOLIErO MYHHUIUNATBHYIO yCIIyTY,
MHOTO(YHKIIMOHATIBHOTO LEHTpa IIPEI0CTABICHUS rocyJapCTBEHHBIX U
MYHUIIMTATBHBIX YCIIYT, OpraHu3aluil, yka3aHHbIx B yacTH 1.1 crateu 16 OeaepanbHOTrO



3akoHa Ne210-®d3, a Takke UX AOHKHOCTHBIX JIMIL, MYHULHIIAJIBHBIX CIIyKallHX,
pabOTHUKOB

5.1. 3asBUTENM MMEIOT MPABO Ha OOKAJOBaHUE B JOCYJICOHOM MOPAJKE PEIICHUH U
neiictBuil  (0e3aeicTBUsA) OpraHa, NPEJOCTaBISAIOLIEI0 MYHULUIAIBHYIO YCIYTy,
JNOJDKHOCTHOIO  JIMIJa OpraHa, IIPEJOCTaBIAIONIETO MYHHULMIIAIBHYIO  YCIYTY,
MYHUIMIAIBHOTO  CIY’Kalllero,  PYKOBOJAWTENS  OpraHa,  IPEAOCTaBIIIOIIETO
MYHUIUNIATBHYIO yCIIyTY, MHOT0(QYHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAIBHOIO LIEHTPa, OpraHu3alluid, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C 7KajI000ii, B TOM YUCIIE B CIEIYIOMINX CIyqasX:

1) HapylleHHe CpoKa pEerucTpanuu 3amnpoca O MNPEJOCTABICHUH MYHHIIMNAIbHON
yCIIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) HapylLlIEHHE CPOKa NMPEAOCTABICHNUS] MyHULIMIIAIbHON yCiIyru. B ykazaHHOM citydae
nocyneOHoe (BHecyleOHOe) O0OKaJloBaHME 3asBUTEIEM PEIICHUHM W JAeUCTBUIA
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, padOTHHKA MHOTrO(QYHKIHOHAIBLHOTO
[IEHTpa BO3MOXXHO B CIIy4yae, €Clidi Ha MHOTOQYHKIMOHAJIbHBIA LIEHTP, PELICHUS U
nevctBug  (06e37eiiCTBUE) KOTOPOTrO  OOXKAIIYIOTCA, BO3JIOKEHA  (DYHKIHUS 110
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNAIbHBIX YCIYyT B IOJHOM O0ObEME B
nopsiike, onpeaeneHHoM Jactoio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHHE Yy 3asiBUTENA JOKYMEHTOB WM MHPOpPMAIMHU JMOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickorn denepannyv, HOPMATUBHBIMU
paBoOBbIMU akTamu PecriyOnuku TatapcTtan, MyHUIIMIIAIbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABIICHUS MYHULIMIIABHON YCIYTH;

4) oTka3 B NpHEME JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TpaBOBbIMM akTamu Poccuiickoii ®enepanny, HOPMAaTUBHBIMHU
paBoBbIMU akTamu PecriyOnuku TatapcTtan, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABIICHUS MYHULIMIIAIGHON YCIYTH, Y 3asBUTEIIS;

5) oTka3 B MPEeAOCTaBICHUHM MYHHUIMNAIBbHOM YCIYI'M, €CJIM OCHOBAaHHUS OTKa3za He
IpEeIyCMOTPEHbI (eiepalbHbIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBHHM C HHUMHU
MHBIMM HOPMAaTUMBHBIMU NpaBOBbIMU akTaMu Poccuiickon ®denepauuu, 3aKOHAMUA U
MHBIMU HOPMATHBHBIMU ITPaBOBbIMU akTaMu Pecriybnuku TatapcTan, MyHUIIMIIATbHBIMU
NpaBOBbIMHU akTamH. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHoe) o0XkajoBaHHE
3asBUTEJIEM PEIICHUA W JercTBuil (0e371eiCTBUA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHUKA MHOTO(YHKIIMOHAJBLHOIO IIEHTpa BO3MOXKHO B Cjlydae, €ClId Ha
MHOTO(YHKIIMOHAJIBHBI LEHTp, pelleHus W JeicTBus (0e3aeicTBUE) KOTOPOro
00XayloTcs, BO3JIOXKEHAa (QYHKUUS 1O MPEJOCTABICHHI0  COOTBETCTBYIOIIUX
MYHUIIUTATBHBIX YCIYT B TOJIHOM O0OBEME B MOPSAKE, OMPEACIIEHHOM 4acThio 1.3 cTarbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUN MYHUIIUMIIATBLHON yCIIyTH TUIaTHl,
HE NIPEAyCMOTPEHHOW HOPMATUBHBIMU INPABOBBIMU akTamu Poccuiickon dPenepauuu,
HOPMAaTUBHBIMM TPaBOBBIMH akTamMu PecnyOmuku Tarapctan, MyHUIIMIATIbHBIMU
IIPaBOBBIMH aKTaMU;

7) 0TKa3 opraHa, IpeI0CTaBISIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIULA
OpraHa, MpPeIOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIHLHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIHOHATIBHOTO LIEHTPA, OpPraHU3aI1Hi, TPeTyCMOTPEHHBIX
gacteto 1.1 crateum 16 denepanmpHoro 3akoHa Ne 210-®d3, mnu ux paOOTHUKOB B
UCIPABJICHUM JOINYIIEHHbIX MMM OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare



MPEAOCTABICHNUS  MYHHIIUIAIBHOW  YCIYyrd  JOKYMEHTax  JMOO  HapylIeHUE
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHuil. B ykaszanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelieHud U JehcTBUil  (0e3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUTTAJIbHBIX YCIYT B ITOJIHOM 00BbEME B MOPSIKE, OMPEACIICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapylieHHWe CcpokKa WM TOpsAlKa BBIJIAYUM JOKYMEHTOB IO pe3yjbTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mpUOCTaHOBIICHWE MPEAOCTABICHUS] MYHUIIMTIAIBHONW YCIYTH, €CIIH OCHOBAaHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTaMH Poccuiickoit
denepanuu, 3aKOHAMH W WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTaMH PecryOnuku
TaTtapcTran, MyHUITMTIATLHBEIME TIPABOBBIMH aKTaMU. B ykazaHHOM ciydae aocyaeOHOe
(BHecyneOHOE) o0O’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJTFHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBHBIA IIEHTP, PEIICHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUNAIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMIPEICICHHOM
yacTbto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpebGoBaHume y 3asgBUTENSI TMPU TPEAOCTABICHUA MYHHUIIUNIAILHON YCIyTH
JOKYMEHTOB WM WH(GOpPMAIMH, OTCYTCTBHE WM (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHNS MYHUIIUIIALHON YCIyTH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIEHON
YCIYTH, 3a HCKJIIOUECHHEM CIIy4aeB, NPEIyCMOTPEHHBIX IYHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaJloBaHUE 3asIBUTEIIEM pelLIeHU 151 JNEUCTBUM (Oe3neiicTBuUSN)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTOQYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(6e3melicTBHE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUIIUNTAIBHBIX YCIYT B TTIOJIHOM 00BbEME B MOPSIKE, OMPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba nmoymaercs B MUCbMEHHOUN (opMe Ha OyMaKHOM HOCHUTEINE, B DJIEKTPOHHOU
dbopmMe B opraH, IPEIOCTABIISIONINNA MYHUIHITAIGHYIO YCIYTY, MHOTO(GYHKITHOHATBHBINA
IIEHTP JUO0O0 B COOTBETCTBYIOIIWHA OpraH TOCYJapCTBEHHOW BIIACTH, SIBJISFOIIMICS
yadpeauTesieM — MHOTO(YHKIIMOHAJIBEHOTO neHTpa  (mamee - YUpEAUTEh
MHOTO()YHKIIMOHAJILHOTO IIEHTPA), @ TAK)KE B OPTaHU3AIUH, ITPETYCMOTPCHHBIC YaCThIO
1.1 cratbu 16 ®enepanbHoro 3axkoHa Ne 210-®3. KanoObl Ha pelieHus U JIEUCTBUS
(6e3nelicTBUE) PYKOBOJIUTEIS OpraHa, MPEJOCTaBISIONIETO0 MYHUIUMAIBHYIO YCIYTY,
MOJIal0TCSl B BBILIECTOSIIIMMA OpraH (IPU €ro HaJu4uM) Ju0O B Cllydae ero OTCYTCTBHS
paccMaTpUBAIOTCSI HETOCPEACTBEHHO PYKOBOJUTENIEM OpraHa, MpPeaoCTaBISIONIETO
MYHUITUTIATBHYIO yCayTy. JKamoObl Ha penieHus u aeicteus (6e3aeiicTBue) paboTHUKA
MHOTO()YHKITHOHATTEHOTO IEHTpa MOTAFOTCS PYKOBOJUTEIIO 3TOTO
MHOTO(YHKITHOHAIEHOTO TieHTpa. JKamoOwsl Ha permieHust u AeicTBus (Oe3nencTBue)
MHOTO()YHKITMOHAJILHOTO TIEHTPa TMOJAIOTCS YYPEAUTEII0 MHOTO(YHKIIMOHAIEHOTO
IIEHTpa WIH IOJDKHOCTHOMY JIUITY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM MTPABOBBIM aKTOM
Pecnyonuku Tartapcran. XKanoOwl Ha perieHus u AeicTBus (0e3aeiicTBre) paOOTHUKOB



OopraHu3alui, npeaycMoTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akoHa Ne 210-
@3, NoJIat0TCs PYKOBOAUTENSIM 3TUX OpTraHU3allUM.

Kamoba Ha pemenuss U jaecTBus (0e3nelcTBUE) OpraHa, MPEIOCTABIISIONIECTO
MYHUIIUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeJoCTaBIISIIOLIETO
MYHUIIUTAIBHYIO YCIYTy, MYHHUIUIIAJBHOTO CIIY)KAlllero, PYKOBOJIUTENSI OpraHa,
MIPEIOCTABIISIONIET0 MYHUIIMTAIBHYIO YCIYTY, MOKET OBITh HalpaBJieHa 10 MOYTe, 4Yepe3
MHOTO()YHKIIMOHATIBHBIH LEHTD, C UCIIOJIb30BAaHUEM uH(OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cet  «MHTepHeT», oOQuIManbsHOrO caiita  oprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciuyry, Eaunoro  moprama 0o
PecmyOnmkanckoro mopraia, WHGOPMAITMOHHON CUCTEMBI I0CYI€OHOTO 00KaTOBaHMS, a
TaKk)ke€ MOKET OBITh MPHUHATA MPH JIMYHOM IpHeMe 3asButens. JKamobOa Ha pemieHus: u
NEUCTBUS (Oe3nelicTBHE) MHOTO(YHKIIHIOHATIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHATIBHOTO IIEHTPa MOKET OBITh HAaNpaBjieHa Mo MOYTe, C UCIIOIb30BaHHUEM
MH(})OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «HTepHeT», oduIManibHOro caiTa
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, EauHoro noprana mmbo PecrybirnkaHckoro nopraina,
MH(POPMAITMOHHON CUCTEMBI IOCYAEOHOT0 00KaTOBaHUs, a TAKXKE MOXKET ObITh IPUHSITA
Opu JUYHOM mpueme 3asBurens. JKanoba Ha pemieHus U jaenctBus (Oe3neiicTBHe)
OpraHu3alyii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXET ObITh HAaIlpaBJIEHA II0 MOYTE, C UCIIOJIb30BAHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHEeT», O(QUIUAIbHBIX CaHTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0inrkaHCKOTo mopTana, a TAKXKe MOXKET
OBITH IPUHSATA IPU JIMYHOM IPUEME 3asIBUTEIIS.

5.3. XKanoba nomkHa colepKaTh:

1) HaWMmeHOBaHME oOpraHa, MOPEJOCTABISAIOMIEI0 MYHULHUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOLIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIUINAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 pyKOBOJAUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) pabOTHUKOB, PEIICHUS U
neuncTBus (0e3eiCTBIE) KOTOPHIX 00KayIOTCS;

2) ¢amunuio, UM, OTU4ECTBO (TIOCIEOHEE - TPU HAJIWYUHM), CBEJACHHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOro JMIa JUO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKIEHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (aapeca) MMEKTPOHHON MOYTHI (IIPU HATMYMK) U TIOYTOBBIN aJipec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHuss 00 0OKalmyeMmbIX peUICHUSX U JAelcTBUsX (0e37elCTBUM) OpraHa,
NPEIOCTABISIONIEr0  MYHUIUIAIBHYIO  YCIAYry, JOJDKHOCTHOTO JIMLa  Oprasa,
PEIOCTABISIONIEr0 MYHULUNAIBHYIO YCIYTy, JUO00 MYHUIMIAIBHOTO CIIy)Kallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPa, pab0OTHHKAa MHOTO(YHKIIMOHAILHOTO ILIEHTPA,
OpraHu3alyi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) NoBOJIbI, HA OCHOBAHMH KOTOPBIX 3asBUTEJb HE COTJIACEH C PELICHUEM U IEHCTBUEM
(Oe3nelicTBUEM) opraHa, MPEIOCTABIIAIONIET0 MyHHUIIUIIAIBHYIO YCIYTY, JOHKHOCTHOTO
JUIla OpraHa, MPEJOCTaBISIOUIET0 MYHHUIMIAIBHYIO YCIYTY, JU00 MYyHHUIMIAIBHOTO
CIIy’>KaIllero, MHOTO(QYHKIIMOHAJIBHOIO LEHTPa, pabOTHHUKAa MHOTO(YHKIIMOHAJIHHOTO
LEHTpa, OpraHu3alui, IPeayCMOTPEHHBIX YacThio 1.1 cTtaTten 16 @enepanbHOro 3aKkoHa
Ne 210-®3, ux paGoTHUKOB.  3asBUTEIEM MOTYT OBITb MPEACTABICHBI JOKYMEHTHI
(pu HAJIMYKMH ), TOATBEPKIAIOINE TOBOBI 3asIBUTENIS, JINOO UX KOTHH.



5.4. IloctynuBmias »*anoda MOANEKUT PETUCTPALIMU B CPOK HE MO3/HEE pabOyero JHS,
CIEAYIOLIETO 32 JHEM ITOCTYIUICHUS.

5.5. XKanoba, noctynuBiuas B OpraH, MPEAOCTaBIAIONIMN MYHULIMMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIN LEHTP, YYPEIUTET0 MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, B
OpraHu3alyu, TpeaycMOTpeHHbIC YacThio 1.1 craTteu 16 @enepanbHoro 3akona Ne 210-
@3, 100 BBILIECTOSMINN OpraH (MpU €ro HaJIWYuH), MOMJIECKUT PACCMOTPEHUIO B
TE€YEHHUE MIATHAAUATA PabOYMX JAHEH CO JIHSA ee pEerucTpalliu, a B ciiydyae 00KajloBaHUs
OTKa3a OpraHa, IpeI0CTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATIBHOTO
LEHTpa, OpraHU3alnii, MPEeTyCMOTPEHHBIX YacThiO 1.1 cTtaTthu 16 PenepanbHOro 3aK0Ha
Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTEJNs JIMOO B MCHPABICHUU JIOMYIICHHBIX
OMEYaToK M OMMOOK WM B CIy4yae 00KaJIOBaHUs HApyUIEHUS YCTAHOBJIEHHOIO CpOKa
TaKUX HUCIIPABJIECHUH - B TEUCHHE IIATH padOYUX THEW CO JIHS €€ PErHCTpallUu.

5.6. Ilo pe3ynbTaTam paccMOTPEHHUS KaJIOObl NMPUHUMAETCS OJHO M3 CIEAYIOLIUX
pELICHNN:

1) xano6a ynoBIeTBOpPSIETCS, B TOM YHUCIE€ B (pOPME OTMEHBI MPUHATOIO PELICHUS,
UCHPABJICHUS JOMYUICHHBIX ONEYaTOK M OHMOOK B BBIIAHHBIX B pe3yjbTare
[IPENIOCTABICHUS MyHUIIMIIAIBHON YCIYyTU JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMH ITPAaBOBBIMHU aKTaMH
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku TarapcraH,
MYHULHATIAIBHBIMU PABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KaI0Obl OTKa3bIBACTCH.

He no3anee aHs, caenyromero 3a JTHEM IPUHATHS pELIEHUs, YKa3aHHOTO B HACTOSIIIIEM
MyHKTE, 3aSBUTENII0 B MUCbMEHHON (pOpME M MO JKEJTAHUIO 3aABUTENS B AJIEKTPOHHON
(opmMe HarnpapisieTC MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX pacCMOTPEHHUS KaOOBbI.
5.7. B cinyyae npu3HaHuUs Kano0bl MOJIeKaAEH YIOBIETBOPEHHUIO B OTBETE 3asSBUTEIIO
0 pe3yibTaTax pacCMOTpPEHMs] KajaoObl Jaercss HUHpopMalus O JCUCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1esIX HE3AMEMJIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHU NIPU OKa3aHWW MYHUIUMIIAIBHOW YCIYTH, a TAK)KEe TPUHOCSATCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBa U yKa3bIBaeTcsl MH(GOpMALKs O JaJIbHEHIINX
JIEUCTBUSX, KOTOphIE HEOOXOJMMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHULAMTAIBHON YCITYTH.

5.8. B cnyuae mnpusHaHUs >KamoObl HE TMOJICkKAIICH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs KajaoObl [alOTCsl apryMEHTHPOBAHHBIE
pPa3bACHEHMs] O MPUYMHAX TMPUHATOTO pEUIeHUs, a Takke HHpopManmus O MOpsSAKe
00>KajI0BaHUs! IPUHITOTO PELICHUSI.

5.9. B ciyyae ycTaHOBJIEHHS B XOJ€ WMJM MO pe3yjbTaTaM PacCMOTPEHHUS KaJoObl
NPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MpPaBOHAPYIIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJIeJIEHHBIE MOJTHOMOYHUSIMU 10 PACCMOTPEHUIO Kajoo0,
HE3aMeIJIUTENbHO HAMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OpraHbl IPOKYpPaTypHhI.



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
MIPEIOCTABIICHUS MYHHUIIUITATLHOW YCITYTH TI0
BbIJIau€ pa3peIIeHus Ha BCTYIUICEHUE B Opak
HECOBEPIIICHHOJICTHUM, JOCTUTIIINM BO3pacTa
16 ner

dopma

(bnank oprana, mpenOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEIHIEHUE

oT No

PaccmotpeB Bame 3asBiieHue ot Ne U TIpUJIaracMele K
HEMY JOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoM
IPUHSTO peleHue 0

JlononHuTeNbHAS HHGOPMAIIHS:

CseneHust 06 anekTpoHHOWM noanncu

JowkHocTHOE nuto (OHO)

(moAnuCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



[Tpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
MIPEIOCTABIICHUSI MyHUIIUIAJIbHON YCIIYTH IO
BbIJIau€ pa3peIIeHus Ha BCTYIUICEHUE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTIIINM BO3pacTa
16 ner

dopma

(bnank oprana, mpenOCTaBISIONEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEIHIEHUE

00 OTKa3e B MPEJOCTABICHUH MYHULIMIIAIIBHON yCITyTH
10 BbIJIaY€ pa3pellIeHrs Ha BCTYIUIEHUE B OpaK HECOBEPUIEHHOJETHUM, JOCTUTIIINM
BO3pacra 16 ner

oT Ne
PaccmotpeB Bame 3asBieHue ot No U IpuiaraeMple K HEMY
JOKYMEHTBI YIIOJTHOMOUYEHHBIM OPTaHOM IIPUHSTO PELICHUE
00 oTkaze B Mo  CJEAYIOUUM
OCHOBAaHUSM:
1.
2.

JononHuTenbHas THGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIH OpraH C 3asBJICHHEM O
PEIOCTaBIECHUU YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHbIX HAPYIICHUI.

JlaHHBI OTKa3 MOXET OBbITh 00KaJoBaH B JIOCYACOHOM TIOpSIAKE IyTEeM
HaIlpaBJICHUS KaI00bI B YIIOJITHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSJIKE.

CseneHust 06 anekTpoHHOW noanncu

JomxkHoctHOE nuto (PHO)

(MOaMUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHNS MYHUIIMITAJILHOU YCIIyTH 110
BbIJIa4€ Pa3pelIeHus] Ha BCTYIUICHHE B Opak
HECOBEPIICHHOJIETHUM, JOCTUTIIUM Bo3pacTta 16
JeT

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

PEHIEHUE

00 oTKa3e B pueMe JOKyMEHTOB, HEOOXOUMBIX JIJIsl IPEAOCTaBICHHUS
MYHUIIMIIAJIBHON YCIYTH 1O BbIaue pa3pelieHts Ha BCTyIUIEHUE B Opak
HECOBEPILIECHHOJIETHUM, JOCTUTIINM Bo3pacTta 16 net

oT Ne

Paccmotpes Barre 3asBinenne ot Ne Y IIPUJIaraeMele K HEMY
JOKYMEHTBl ~ YIOJHOMOYEHHBIM  OpraHOM
OPUHATO pelieHne o0 OTKaze B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IO CJIEAYIOIIMM OCHOBAaHHUSIM:

L

Pa3bpsicHenue npuynH OoTKa3a:

JlononHuTENbHAS HHPOPMALIHS

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIMOJIHOMOUYEHHBIM OpPraH C 3asiBJICHUEM O
MPEIOCTABJIECHUH YCIIYTH MOCIIE YCTPAHEHUS YKAa3aHHBIX HAPYILICHUMN.

JlaHHBI OTKa3 MOXKET OBITh O00XajdoBaH B JOCYJACOHOM TIOPSAKE IyTEeM
HaIlpaBJICHUS KaI00bI B YIIOJITHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSJIKE.

CseneHunst 06 anekTpoHHOW noanncu

JomxkHoctHOE nuto (PHO)

(MOaIUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MYHHUIIUITAILHOU YCIYTH TI0
BbIJIau€ pa3pelieHus Ha BCTYIUIEHUE B Opak
HECOBEPIIICHHOJICTHUM, JOCTUTIIINM BO3pacTa
16 ner

dopma

B HMcnoaauTenbHbI KOMUATET
BBenencko-Cno0oacKoro ceabCKoro
nocesieHus: BepxHeyciaoHCcKoro
MYHHUIIUNTAIBHOTO paiioHa PecryOnuku
Tarapcran

oT

(bamuust, UMsi, OTUECTBO 3aABUTEIS)

AJlpec MecTa JKUTEJIbCTBA U (MJIN) aapec
MecTa IPeObIBaHUS 3asIBUTEIIS:

Tenedon 3asBuTENS:

AJlpec 3JEKTPOHHOM MOYTHI 3asIBUTEIIA:

3as1BJICHHUC.

[Ipomry pa3pemuTs MHE 0 TOCTH)KEHHS BO3pacTa BOCEMHA/IIIATH JIET BCTYIIUTH B
Opak c p.

POKUBAOIIIMM(€EH1)

JaTa POXKJICHHS

MacropT BbIAaH (KOraa, KeM)

10 NTPUYHUHE

(mara) (moamnuch) (©.1.0.)

[Ipomry pa3pennte MHE BCTYIIUTh B Opak C Tp.




110 IOCTUKEHUS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

Jlata poxneHus ,

IPOKUBAIOIIMM(EH1)

nacropT BbIAaH (KOTaa, KeM)

PexBH3UTHI aKTOBOM 3aIIMCH O POKICHUU:

No akTOBOI1 3ammcu , JlaTta BeIJaun aKTOBOM 3aIIUCH

MecTo rocy1apCTBEHHOW PETUCTPALMM AKTOBOM 3aIIMCH O POKIACHUU

Pe3ynbraTr npenocTaBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:lB auuHbIA kKaOunet [lopTana rocyaapCTBEHHBIX M MYHMIIUMAIBHBIX YCIYT
Pecny6nuku Tatapcran;

|:[B MHOTO(YHKIIMOHAILHOM IIEHTPE MPEIOCTaBICHUS TOCYAApPCTBEHHBIX H
MYHHUITUNATBHBIX ycryT PecnyOonuku TaTtapceran;

|:| B Opeane.

(mara) (moammch) (®.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MYHUIIUIIATIBHON YCIYTH TI0
BBIJIaue pa3pelicHus Ha BCTYIICHUE B Opak
HECOBEPIIICHHOJICTHUM, JIOCTUTLIIUM BO3pacTa
16 et

dopma

B HcnonHuTenbHbIA KOMUTET
BBenencko-Cio004cKOro ceabcKoro
nocesieHus: BepxHeycmoHCKOro
MYHUILIMTNAIBHOTO paitoHa PecryOnuku
Tarapcran

oT

(bamuust, UMsi, OTYECTBO 3asIBUTEIIS )

3asBIIeHUE

00 HCIIPaBJIICHUHU TEXHUYECKOM OIITHOKHU

Coo01ato 00 omubke, TOMyIIEHHON MPU OKa3aHUH MYHUITUTIATHBHOW YCIIYTH IO

3anucaHo:

[IpaBuinbHbBIE CBEICHUSA:

[Ipomy wucnpaBuTh AOMYHIEHHYIO TEXHHYECKYIO OIIMOKY UM  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUs] B  JOKYMEHT, SBJISIIOIIUICS  pe3yJbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo cienyrommne J0KyMEHTHI:
1.
2.

B cayuyae mpunsTHS pernieHHs 00 OTKIOHEHUHW 3asBIICHUS 00 WCIpaBICHUU
TEXHUYECKOW ONMTMOKHU TIPOIITY HAPABUTh TAKOE PEIICHHUE:

HOCpeI[CTBOM OTHpaBJ'IeHI/IH BHGKTpOHHOFO I[OKYMGHTa Ha anpec E-
mail: )
B BHUJIC 3aBepeHH0171 KOIIMU Ha 6YMa)KHOM HOCUTCJIC IIOYTOBLIM OTHpaBHeHI/IeM 10
azapecy:



Hacrosiium noaTBeprkaaio: CBeIeHHs, BKIIFOYCHHBIE B 3asBJICHUE, OTHOCSIIIUECS
K MO€W JIMYHOCTH M TPEICTABISIEMOMY MHOIO JIMILY, & TaKK€ BHECEHHBIE MHOIO HITKE,
JIOCTOBEpHBL.  JIOKyMEHTBl (KOMUHM JIOKYMEHTOB), TPWIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpEOOBaHUSM, YCTAaHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
®denepaliid, HA MOMEHT TPEACTABICHUS 3asBICHUS 3T TIOKYMEHTBI AEUCTBUTEIBHBI U
COZIEp>KaT TOCTOBEPHBIE CBEJICHHUS.

(maTa) (ToAmKrCH) (®.1.0.)



