' TATAPCTAH PECITYBIIVKACHI
ANABYTA MYHULINTIAINB PANOHbI
MKO BEXTEPEBO ABbIJ1

XUPJIEIE BALLKAPMA

NCMONHUTENbHBLIN KOMUTET
BEXTEPEBCKOI'O CEJIbCKOIO
MOCEJIEHUA ENNTABYXXCKOIO
MYHULMMANBHOIO PAVIOHA

PECMYBJIMKN TATAPCTAH KOMUTETDbI
ynuua l'ycesa, gom 8, c.bexTtepeso, 'yceB yp., 8H4YbI MoOpT, bexTepeBo
Enabyxckui paroH, 423638 aBblinbl
Anabyra panoHsl, 423638
Ten./dakc (85557) 7-67-10, Bht.Elb@tatar.ru cant: www. ropogenabyra.pd

NOCTAHOBIJIEHUE KAPAP

Ne7 oT « 20 » nroHn 2022 ropa

06 yTBepxxaeHUM AQMUHUCTPATUBHOIO pernamMeHTa
npenocTaBreHUA MyHULUNAaNbHOW YCNYru no CoBepLUeHUI0 HoTapuanbHbIX
AOEeNCTBUN: yAOCTOBEPEHNE AOBEPEHHOCTU

B uensax peanusaunn ®egepansHoro 3akoHa ot 27 nonsa 2010 r. N 210-93 "O6 opraHusaumm
npefocTaBfieHnsl  FOCYAapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr', wn [locTaHoBNeHueMm
WcnonHutenbHoro komuteta bexTtepeBckoro cenbckoro nocenexmst ot 20.06.2022 Ne 7 «O6
yTBEPXAEHUN ropsiaka paspaboTkn W yTBEPXAEHUA aAMUHUCTPATMBHBLIX perfamMeHToB
npegocTaBneHns MyHULMNanbHbIX YCyr opraHaMmu MeCTHOro camoynpasneHns bexTtepeBckoro
cenbCcKoro noceneHus Enabyxckoro MyHUUMNansHOro panoHay

NMOCTAHOBIJAIO:

1. YTBEpOUTb aMUHUCTPATUBHLIN pernaMmeHT npeaocTaBieHNs MyHULMNansHOM YCIyrn no
COBEPLUEHMIO HOTapuasnbHbIX AEACTBUIA: YAOCTOBEPEHME LJOBEPEHHOCTN COMMacHO NPUSIOKEHNIO
Ne1.

2. lNoctaHoBneHne WcnonHuTenbHOro kommteTa bexTepeBCKOro cenbCKoro noceneHus
Enabyxckoro MyHuumnanbHoro pavioHa Ne 3 ot 25.04.2017 «O6 yTBEpXOeHUM
aAlMUHUCTPATUBHOIO perfiameHTa npeaocTaBeHs MyHUUMnanbsHOW yCryrn no yaoCTOBEPEHUIO
3aBeLaHni 1 No yaoCTOBEPEHUO A0BEPEHHOCTEN NPU3HATbL YyTPaTUBLUUM CUIY.

3. HacTosllee nocTaHOBNEHUIO NOANEXNUT odULIManbHOMY OnyGrMKOBaHUIO.

4. KOHTpOsb 3a UCMOSTHEHMEM HACTOSILLLEro NOCTAaHOBIIEHUS OCTaBIIAD 3a cobon.

PykosoauTtens H.B.Kycaes

MpunoxeHwne
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K MOCTaHOBIIEHUIO
NcnonHntensHoro komuTeTa
BexTepeBckoro cenbckoro
nocerneHus
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT «20 » noHsa 2022 r. Ne 7

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUss MyHULMNanbLHOM YCINyrn no cCoBepLUeHU0 HoTapuanbHbIX
OEeNCTBUN: yAOoCTOBEpPEHNE AOBEPEHHOCTHU

1. O6wume nonoxeHwus.

1.1. Hactoawun agMMHUCTPATUBHBIN pernaMmeHT npeaocTtaBfieHNa MyHULUMNANbHON
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaH4apT M MNOPSAOK NpeaoCTaBreHus
MYHUUMMNANbHON YCnyrM MO COBEPLUEHUIO HOTapuanbHbIX AEUCTBUW: yOOCTOBEpEHue
AOBEPEHHOCTM 3a WUCKMNIOYEHMEM [OOBEPEHHOCTENM Ha pPacropsiKeHWe HeaBVKUMbIM
MMYLLIECTBOM (Oanee — myHuuunanbHas ycnyra).

1.2. Monyyatenu MyHMuMnanbHON ycnyri: ousmyeckue u topuandeckme nuua (ganee
- 3a9BUTEND).

1.3. MyHuumnanbHaa ycnyra npegocTaBnsieTcs  MCNOMNHUTENbHbBIM - KOMUTETOM
CENbCKOro noceneHus bexrepeBckoro MyHULMNaneHOro panoHa (ganee — Micnonkom).

1.3.1. MecTo HaxoxaeHne VicnonHutensHoro komuteta: c.bextepeso, yn.l'yceBa 4.8

Mpadpmk paboTbl:

noHegenbHuK - natHuua: ¢ 8.00 go 17.00;

'padmKk okazaHMs MyHULMNASTbHOW YCIYT:

cpena, vYetepr: ¢ 8.00 go 17.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa Ans otabixa M NUTaHMA yCTaHaBNMBAETCA NpaBUiiaMy BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4Hbii TenedgoH (85557) 7-67-10.

Mpoxoa no goKyMeHTaM, y4OCTOBEPSAIOLUM FINYHOCTb.

1.3.2. Agpec odwmumanbHOro camta MyHUUMNANBbHOrO panoHa B  WMHAOPMAaLMOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «UHTEpHET» (oanee - ceTb «UHTEpHETY):
(https://lwww.ropogena6yra.pd).

1.3.3. VHdopmauus O MyHUUMNANbHOM YCryre, a Takke O MeCTe HaxOXAeHUa U
rpaduke paboTbl icnonkoma MoxeT ObITb Nosny4yeHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, CoAepXXallunX BU3yanbHYH U TEKCTOBYH
WMHopMaLUNIo 0 MyHUUUNANBHOW yCryre, pacnosioKeHHbIX B NOMeLleHnsax Vcnonkoma, angd
paboTbl C 3aaBUTENAMMU;

2) nocpenctBom cetu «MHTepHeT» Ha ouuManbHOM CanTe MyHULMNAnbHOro paroHa
(https:/lwww.ropogenabyra.pdc)

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUuMnanbHbIX ycnyr Pecnybnukn TatapctaH
(http://uslugi. tatar.ru/) (aanee — PernoHanbHbIN nopTan);

4) Ha EanHoM nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/) (aanee — EguHbIn noptan);

5) B Mcnornkome:

npwv YCTHOM OBpaLLeHUn - SIMYHO U NO TENEOHY;

npyv NUCbMEHHOM (B TOM 4ncrne B hopme INEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
OyMaxXHOM HOcUTere Mo NoyTe, B 9NEKTPOHHON hOpMe MO 3MEKTPOHHON MoYTe.
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1.3.4. WVHdopmauua no BonpocaMm MpedocTaBneHnss MyHULMNANbHOW  YCnyru
pasmewaeTca PykoBogutenem nnbo 3amecTutenemMm pykoBOAUTENS WUCMOMHUTENbHOIMo
komuTeTa bexTepeBCcKOro cenbCckoro noceneHna Ha ouumanbHOM canTe MyHULUNanbHOro
panoHa W Ha WH(OPMAUMOHHbLIX CTeHgax B nomeweHnax KMcnonkoma gna paboTbl C
3asBUTENAMM.

NHbopmauma Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TatapcTtaH, pa3mMellaemMasi Ha
WHOPMALMOHHBIX CTeHOax W Ha oduuManbHOM cauTe MyHUUMnanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MYHULMNANbLHOW ycrnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosdwero PernameHTa.

1.4. lNepevyeHb HOPMATUBHBLIX MPaABOBbLIX AKTOB, Perynupylolmnx npegocraBrieHne
MYHULMNANbHOW ycnyrn (C ykasaHMeEM pPEeKBM3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB W
WUCTOYHNKOB MX oduumanbHOro onyobnukoBaHus), pasmeweH Ha oduumanbHOM caunTe
MYHULMNANbHOrO panoHa B MHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT», B
rocyaapCcTBeHHON MHGOPMaLMOHHON cucTeme «PeecTp rocyaapCTBEHHbIX M MYHULMNANbHbIX
ycnyr Pecnybnukn TatapcTaH.

1.5. B HacTosiwem PernameHTe UCnonb3yoTcs crieayroume TepMUHbl U onpeaesieHuns:

[OBEPEHHOCTbLIO MPU3HAETCs NMMCbMEHHOE YMNONIHOMOYME, BblJaBaemMoe OOHUM JIULLOM
Apyromy nuuy ans npeacraButenscTsa nepes TpeTbuMn nuuamun. NncbMeHHoe ynonHoMoume
Ha coBepLUeHWe caernku npeacrasuTenieM MoXeT ObiTb NpeAcTaBneHO npencTaBnsieMbiM
HenocpeacTBEHHO COOTBETCTBYIOLLEMY TPETbEMY NNLLY.

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbLHOIO LeHTpa npenocTaBreHuns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgerneHune (ouc) MHOroyHKLIMOHANbHOTO LIeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCAyr, cCO34aHHOE B ropoACKOM (CenbCKOM) MOCesieHUM MyHULMNANbHOMo
panoHa Pecnybnukn TaTapctaH B COOTBETCTBMM C NyHKTOM 34 [lpaBun opraHuMsaumm
AeATeNIbHOCTU  MHOMO(YHKUNOHAMNbHbLIX LEHTPOB MpedoCTaBfeHna rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCNYr, YTBEPXOeHHbIX nocTtaHosneHnem [lpasutensctBa Poccuinckon
depepaumm ot 22.12.2012 Ne1376 «O6 yrBepxaeHun NpaBun opraHn3aumm OesaTenbHOCTH
MHOTMOYHKUMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHUs roCyAapCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr»;

TexHu4eckas owubka - owwubka (onucka, onedatka, rpamMMaTudeckas wunu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCnyru), CBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe nog 3asiBfieHMEM O NpeaoCcTaBieHnn MyHUUMNansHOM yCriyru
(oanee - 3asBneHne) NoHMMaeTCsl yCTHOe obpalleHue.



2. CtaHAapT NnpegocTaBrneHnss MyHMLUNanbHOW yCnyru

HaunmeHoBaHue TpebGoBaHus
cTaHAaapTa npefocTaBneHus
MYHULMUNANbLHOM yCcnyru

CopepxaHue TpeGoBaHUA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmBaroLwmmn
MYHULMNaNbHY YCNyry unm
TpeboBaHue

2.1. HaumeHoBaHune CoBeplueHne HoTapuanbHbiX  AenctBui:  ygoctoBepeHue | OcHoBbI 3akoHoaaTensctea P® o

MYHULMMANbHOW yCcnyru AOBEPEHHOCTH HoTapuate oT 11.02.1993 Ne
4462-1;
npukas ot 7 ¢pespanga 2020 r. N 16

2.2. HanmeHoBaHue Wcnonkom YcTas;

NCNOSTHUTENbLHO- [MonoxeHwe;

pacnopsaguTenbHOro opraHa

MECTHOro camoyrnpasneHus,

HenocpeacTBEHHO

npegocTaBnAooLLIEro

MYHULIMNANbHYO yCryry

2.3. OnucaHuve pesynbTaTa CoBeplleHne HOTapuanbHbIX  OENCTBUA:  yOOCTOBEpEeHue

npegocTaBneHnsa MyHMUmMnanbHOW | JOBEPEHHOCTW.

ycnyru

OTKa3 B COBEPLUEHMN HOTapUarbHbIX 4ENCTBUN

2.4. CpoK npegocTaBnieHns
MYHULMNANbHOW yCnyru, B TOM
4yuncne ¢ y4eTom HeobxoamMmocTu
obpalleHnsa B opraHnsauuu,
yyacTByloLMe B NpeaocTaBneHnm
MYHULMNANbHON YCNyru, CPoK
OTNOXEeHUs NpeaoCcTaBeHus
MYHUUMNAnNbHON YCNyru B cry4ae,
€CNN BO3MOXXHOCTb OTITOXEHUSA
npegycMoTpeHa
3akoHoAgaTtenbcTBOoM Poccumnckon
depepaumm, Cpok Bblgaun
(HanpaBneHns) JOKYMEHTOB,
ABNAOLLNXCS pe3yrbTaToM

YpocTtoBepeHne O0BEPEHHOCTM OCYLLECTBRSIETCS B TeveHue
oAHoro paboyero gHs, C MOMEHTa obpallLeHus.

B cnyyae npuHaTUA peweHus o6 oTkasze B npegocTaBrieHun
ycnyru, He no3gHee 10 ([Jecatn) aHen co aHA obpalleHms.

CpoK OTNOXEeHUsi COBEepLUeHUs1 HoTapuarnbHOro OEeWCTBUSA He
MOXET NpeBbilaTh Mecsilia Co AHSI BbIHECEHNS MOCTaHOBEHUs1 06
OTNOXEHUM COBEPLLEHNSA HOTapUanbHOro AeNCTBUS.

CoBepLueHne HoTapuanbHOro 4ENCTBMSA MOXET ObiTb OTNIOXEHO Ha
CpOK He Bonee gecAaTn AHEW MO 3asiBMIEHMIO 3aMHTEPECOBAHHOIO
nuua, ocnapuBalowero B cyde npaBo  wunm  akT, 3a
yOOCTOBEpPEHNEM KOTOpOro obpaTtmnocb Apyroe
3anHTepecoBaHHOE N1UO. Ecnn B TedeHne 3TOro cpoka oT cyda He

Mpukas ot 7 peBpana 2020 r. N 16




npeaocTaBneHns MyHMLMNanbsHom
ycnyru

OygoeTr nonyyeHo coolOuleHMe O MOCTYNSIEHUU  3asiBNEeHus,
HOTapuanbHoe OeNCTBUE LOMKHO ObiTb COBEPLLEHO.
Bbligava AOKYMEHTa, aBnsaoLerocs pe3ynbTaTtom

MYHULMNANbHOM YCRyru, OCyLlecTBnsieTcs B AeHb obpalleHus
3asBUTENS.

HanpaBneHne  pgokymeHTa, sBNSOWErocss  pesynbTaTom
MyHMUMNANbHOM YyCnyrn, C MCMonb3oBaHMEM cnocoba CcBA3w,
yKa3aHHOro B 3asiBNeHMU (MO MoYTe WM Ha 3NEKTPOHHbLIN aapec)
He NpeayCMOTPEHO

2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HE06X0aUMbIX B
COOTBETCTBUM C
3akoHoaaTeNbHbIMU UMW UHBIMU
HOPMAaTUBHbBIMW NPaBOBbLIMU
aKkTaMu Onsi NnpeaocTaBneHns
MYHULMNANbHOM YCNyru, a Takke
YCInyr, KOTOpPbIE SABMAKTCS
HeobxoaAnMbIMKN 1 00sA3aTENbHbIMU
Ans NpeaocTaBneHns
MYHUUMNANbHbIX YCAYT,
noanexawux npeacrasneHnto
3aaBuUTENEM, cnocobbl NxX
nonyyeHnst 3asaBuTenem, B TOmM
4yucrne B ANEKTPOHHOM hopme,
nopsaoK UX NnpeacTaBneHns

1. Macnopt wnu ApyrMe  OOKYMEHThl, yOOCTOBepsioLme
NNYHOCTb 3aABUTENS.
2. YpoctoBepsemasa [OOBEPEHHOCTb, MpuM  yOOCTOBEPEHWUN

[10BEPEHHOCTM.
JloKyMeHTbI NpeacTaBnsAnTCca NNYHO

2.6. NcyepnbiBatoLwmm nepeyveHb
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHnss MyHUUMNansHoOm
yCryru, KOTopble HaxoaaTCcs B
pacrnopsXXeHUn rocygapCTBEHHbIX
OpraHoB, OpPraHoB MECTHOrO

lMonyyatrTca B pamMKkax MEXXBEAOMCTBEHHOIO B3aMMOAENCTBUS:
CegeHunsa o rocnoLunuHe.

Mpukas ot 12.05.2017 Ne11H




camoynpasneHus 1
noaBeOMCTBEHHbIX
rocyaapCTBeHHbIM OpraHam unm
opraHam MecTHOro
camoynpasfeHns opraHnu3auun u
KOTOpble 3aABUTENb Brpase
npeacTaBuTb, a Takke cnocobbl NX
nosly4eHus 3asiBuTenamm, B TOM
4yucrne B ANEKTPOHHON hopme,
nopsaoK UX NpeacTaBrneHns;
rocyapCTBEHHbIN OpraH, opraH
MEeCTHOro camoynpasneHus nmbo
opraHusauus, B pacrnopsKeHum
KOTOPbIX HAXOOATCA AaHHblEe
OOKYMEHTbI

2.7. NcyepnbiBatowmim nepeyveHb
OCHOBaHWI Ans oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX AN
npegocTaBneHns MyHMLMNaNnbHON
ycnyru

OcHoBaHusa ons oTkasa B nNpMeme 4OKYMEHTOB:

1) MNMopava OKYMEHTOB HeHagnexawmum nuLom;

2) HecooTBeTcTBME nMpeAcTaBfeHHbIX [OOKYMEHTOB MepeyHto
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswwero PernameHra;

3) B 3asBneHnn u npunaraemMbix K 3asiBNEHUO OOKyMeHTax
MMetoTcA HEOroBOPEHHbIE ncnpasneHus, cepbesHble
noBpeXaeHns, He Mno3BoNAWME OOHO3HAYHO WCTONKOBaTb WX
coaepxxaHue;

4) MNpepacrasneHMe OKYMEHTOB B HEHaAIeXallnin opraH

2.8. VcyepnbiBatowmnm nepeyeHs
OCHOBaHWN N5l OTNOXEHUS UK
OoTKa3a B npefoCcTaBneHum
MYHULUMNANbHOW yCnyru

OcHoBaHua Onsa OTNOXeHNS npeagocrtaBneHnd yeryru:

1) Heob6xoanMocCTH NcTpeboBaHNUA AONOMHUTENBHbLIX CBeAeHU
OT (PM3NYECKUX U FOPUONYECKUX NULL;

2) HeobXOAMMOCTM 3anpoCUTb 3auMHTEPECOBaHHbLIX Ivy 06
OTCYTCTBMM Y HUX BO3PaXeHUW MNPOTUB COBEPLUEHNA ITUX
AENCTBUI, eCrlN B COOTBETCTBUM C 3aKOHOM 3TO TpebyeTcs;

Mpukas ot 7 dpespansa 2020 r. N
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3) HanpaBneHnst JOKYMEHTOB Ha 3KCNepPTU3y.

OcHoBaHuA onsa oTkasa npegocTaBneHns yenyru:

1) CoBeplLueHne Takoro 4enCTBUS NPOTUBOPEYNT 3aKOHY.

2) Jenctene nognexuT COBEPLUEHUID OOSMKHOCTHLIM JIMLOM
opraHa MEeCTHOro camoynpaBfeHus [OpYyroro MnocerieHnus unu
MYHUUMNANbHOrO parioHa (MPUMEHUTENBHO K MPUHATUIO Mep Mo
OXpaHe HacneaCcTBEHHOro MMYLLECTBA) UM HOTapUyCOM.

3) C npocbbor O COBEPLUEHUN HOTapManbHOro AEncTBus
obpaTuncs rpaxxaaHuH, NpU3HaHHbIN CyA0M He4eecnocoOHbIM Unu
OrpaHM4eHO aeecnocobHbIM, NGO NpeacTaBUTENb, HE UMEIOLLMI
HeobXoAMMbIX  MOMHOMOYUIW,  rPaXdaHWH, He  VMMEoLLMi
permcTpauumn no MecTy XUTenbCTBa Unu npebbiBaHus;

4)[JoBepEeHHOCTb He COOTBETCTBYET TpeboBaHMsM
3akoHogartenbcTBa Poccuinckon denepauuu;

5)[0oKkyMeHTHI, npencTaBneHHble ans COBEpLLEHNS
HOTapuanbHOro [OEeWCTBUS,, He COOTBETCTBYHT TpeboBaHusM
3akoHogartenbcTBa Poccuinckon denepauuu;

6) dakTbl, M3NOXEHHbIE B AOKYMEHTAX, NPeAcTaBE€HHbIX Ans
COBEpLUEHNA HOTapuanbHOro AEWCTBUS, He NOATBEPXKAEHbI B
YCTaHOBJIEHHOM 3akoHozaTenbCcTBOM Poccunckon Pegepauyum
nopsgke npu  ycnosBuu, 4YTO nNoATBepXAeHwe Tpebyetca B
COOTBETCTBUM C 3aKoHOZaTeNbLCTBOM Poccurckon depepaumn.




2.9. MNopspok, pasmep u
OCHOBaHWA B3MaHUS
rocyaapCTBEHHON NOLUMNHBI UK
WHOW NnaTbl, B3MMaeMou 3a
npegocTaBneHne MyHMUmMnanbHOn
ycnyru

MyHuuMnanbHaa ycrnyra 3a CoBepLleHMe HoTapuarbHbIX
AEeNCTBUI OKa3blBaeTCHA Ha nNnaTHou (BO3Me34HOW) OCHOBeE.

["locynapcTBeHHas nownnHa

1) 3a ypgocTtoBepeHWe [OBEPEHHOCTEW Ha COBepLUEHUe
caenok (caoenkn), Tpebylowux (Tpebyowen) HoTapuanbHON
dopMbl B COOTBETCTBUM C 3aKOHOOATENbCTBOM Poccuimckon
denepaumn, - 200 pybnen;

2) 3a yAOCTOBEPEHME NPOYMX AOBEPEHHOCTEN, TPEBYOLMNX
HOTapuanbHOW (opMbI B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccunckon ®egepaunn, - 200 pybnen;

3) 3a yOoCTOBEpPEHME [OOBEPEHHOCTEW, BbldaBaeMbiX B
nopsiake nepenoBepusi, B Cryvyasx, ecrnv Takoe YAOCTOBepeHue
obsi13aTenbHO B COOTBETCTBUM C 3aKkoHoAaTenbcTBOM Poccuinckon
depepaumn, - 200 pybnen;

3a HoTapuanbHble AENCTBUS, COBEPLUAEMbIE BHE NMOMELLEHNS
NCMNONHUTENbHOIO KomuTeTa CenbCKoro noceneHuns,
rocygapCTBeHHasd  nowfiMHa  ynnadvMBaeTcd B pasmepe,
yBENMYEeHHOM B NonTopa pasa.

HotapuanbHbin Tapudg — 200 pybnen. MHuBanngam 1-2 rpynnbl
100 py6bnen, norota 50 %.

B cnyyae BHeceHVs M3MeHeHWN B Bbl4aHHbLIWM MO pe3yfibTaTam
npenocTaBneHus MYHMLMNANbHON ycnyrm AOKYMEHT,
HanpaBliEHHbIX HA MUCNpaBfieHMe OLWMOOK, AONYLUEHHbIX MO BUHE
opraHa unu gomkHOCTHOro nuua, nnaTa ¢ 3asBUTeNs He B3MMaeTCs

nn.1 n.1 cr.333.24 HK P® (4actb
BTOpas)

n.6 4.1 ct.22.1 OcHoB
3akoHogartensctBa PO o
HoTapmaTe oT 11.02.1993 Ne
4462-1

nn.3 n.1 ct. 333.24 HK P® (yacTtb
BTOpas)

nn.13 n.1 ct. 333.24 HK P®
(4acTb BTOpas)
nn.15 n.1 ct. 333.24 HK P®
(4acTb BTOpas)

nn.16 4.1 ct. 333.24 HK PO
(yacTb BTOpas)

4.2 c1.22.1 OcHoB
3akoHogaTenoctea P® o
HoTapuaTe oT 11.02.1993 Ne
4462-1

n.1 4.1 ¢c1.333.25 HK P® (4yactb
BTOpas)




Ctatbsa 8 ®egepanbHOro 3akoHa
oT 27.07.2010 Ne210-93

2.10. lNepeyeHb ycnyr, KoTopble
ABNAIOTCA HEOH6XOAMMbBIMU 1
obsi3aTenbHbIMY ANs
npeaocTaBneHnsa MyHMLMNaNbHON
yCrnyru, B TOM Yncne cBeeHusi o
AOKYMEeHTe (OOKYMeHTax),
BblAaBaeMOM (BblAaBaeMbIX)
opraHusaunsamu, y4acTeyOLMMU B
npegocTaBNeHnn MyHULUMNANbHbIX

ycnyr

MpepoctaBneHve HeobxoaMMbIX M 0OsI3aTENbHbLIX YCMyr He
TpebyeTcs

2.11. MNopspok, pasmep u
OCHOBaHWA B3UMaHus nnaTtbl 3a
npenocTaBneHne ycnyr, KoTopble
SABMAIOTCA HEOOX0ANMbBIMU K
obsa3artenbHbIMKU OIS
npeaocTaBneHns
rocyfapCTBEHHOW yCnyrn, BKNoYas
nHdopMaLuo 0 MeToAMKE pacyeTa
pasmepa Takon nnatbl

MpepoctaBneHMe HeobXxoouMbIX M 0Osi3aTENbHbIX YCNYr He
TpebyeTcs

2.12. MakcumarbHbI CPOK
OXungaHusa B ovepeau npu nogade

Mogaya 3asBneHnst Ha NofyyYeHne MyHUUMNanbHOM yCrnyru npu
Hanuyum oyepeam - He bonee 15 MUHYT.




3anpoca o npeaocTaBneHnn
MYHUUUNANbHOW YCNyru, ycnyru,
npegocTaBfiieMon opraHmMsaumnen,
y4yacTByloLLeln B NpeaocTaBneHnm
MYHULMNANbHOW yCnyru, n npm
nosly4eHumn pesyrnbTaTa
npefoCcTaBNeHns Taknux ycnyr

Mpu nonyyeHun pesynbTaTa NpeaoCcTaBNeHNs MyHULUNANbLHOM
yCcryrmu MakcumarsibHbI CPOK OXWOaHuUs B oYepean He OOSMKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsigok
perncTpauumn 3anpoca 3asBuTens
0 NpeaocTaBieHnn
MYHULIMNANbHON YCNYru U YCIyru,
npeaocTaBiiEMON opraHM3aumnen,
yyacTByloLLen B NpeaocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM
4yucrne B ANEKTPOHHON hopme

Permctpaumsi  ocyllecTBnsieTcs
NIMYHOCTU M NPOBEPKN LOKYMEHTOB

nocne yCTaHOBJIEHUA

2.14. TpeboBaHUs K NOMELLEHNAM,
B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, K 3any
OXnaaHusa, mectam ans
3anosIHEHNS 3anpocoB O
npegocTaBfieHN MyHULMNANBHON
ycnyr, tHopMaLMOHHbIM
cTeHgam ¢ obpasuamm nx
3anosIHEHUS U NepevHeM
AOKYMEHTOB, HEOBX0aUMbIX 4N
npeaocTaBfEHNs KaXKaon
MYHULMNANBHOW YCRyru,
pasmeLeHnio 1 oPopMIIEHNIO
BU3yaribHOM, TEKCTOBOW U
MyInbTUMEANUHON HOopMaLuum O
nopsiake npegocTaBneHns Takow
ycrnyru, B TOM 4ucrne K
obecneyeHnto JOCTYNHOCTU AN
WHBANMAOB yKa3aHHbIX OO bEKTOB B

MpegocTaBneHne MyHUUMNanNbLHOM YCryrn OCyLLEeCTBNSETCSA B
30aHuAX U nomeleHusax, 0bopyaoBaHHbIX MPOTUBOMNOXAaPHOM
CUCTEMOWN N CUCTEMOM MOXapOoTyLleHUs, Heobxoammon mebernbio
Ana opopMneHns OKYMEHTOB, MH(POPMAUNOHHBIMU CTEHAAMU C
obpasuamMmm UX  3anofiHEHMA U MNEpPeYHeM  OOKYMEHTOB,
HeobXxooMMbIX ANA NPefoCTaBfEeHUs KaXAoW MyHULMNanbHOM
yCnyru.

Ob6ecneunBaeTcss 6ecnpenAaTCTBEHHbLIN OOCTYN WHBANMAOB K

MecCTy npefocTaBneHns MyHUUmMnansHon ycnyrn (yoobHbin BXoa-
BbIXOJ B MOMELLEHMS U NepemMeLleHne B UX npegenax).
BusyanbHas, TekctoBas n MynbTumMeannHasi MHopmMaumsi o
nopsiake npefocTaBneHns MyHULMNanbHON YCNyru pasmeLLaeTcs
B yOOOHbIX 451 3asBUTENEN MeCcTax, B TOM YMCre C y4eToM
OrpaHUYeHHbIX BO3MOXXHOCTEW MHBANWAOB.
B cootBeTCcTBUMM C 3aKoHOpaTenbcTBOM Poccuinckon ®eagepaumn
O coumanbHOM 3awuTe MHBaNUOOB B Lenax 6ecnpensaTCTBEHHOroO
AocTyna K MeCTy npefoCTaBfeHnss MyHUUMNanbHOW  yCryru
obecneuymBaeTcs:



http://mobileonline.garant.ru/document/redirect/10164504/0

COOTBETCTBUU C heaeparnbHbIM
3aKoHOAaTENBCTBOM U
3akoHoaaTenbcTBoM Pecnybnuku
TaTapcTaH o coumarnbHon 3aluTe
WHBaNMaoB

1) conpoBoXaeHMe MHBaANMOOB, UMEIOLLINX CTOMKME pacCTponCcTBa
PYHKUNN 3pEHNA U CAMOCTOATENBHOIO NepeaBMXEHUS, N OKa3aHue
UM NOMOLLK;

2) BO3MOXHOCTb NOcCajKu B TPAHCNOPTHOE CPeacTBO U BbiCaaKkn u3
Hero, B TOM Yucre C UCNOoSIb30BaHMEM Kpecna-KoSsaCKuY;

3) Hagnexawee pasmeweHne o0OopyaoBaHMA W HocUTenewn
MHdopMaLmK, HeobxoaNMBbIX ans obecnevyeHuns
GecnpenaTCTBEHHOrO A0CTyna MHBaNUAOB K yCnyram C y4eToMm
OrpaHUYEeHUn UX XN3HEOEATENbHOCTMY;

4) pybnupoBaHve Heobxoaumon ANS WHBANMAOB 3BYKOBOW U
3pUTENBbHON MH(opMaLMnN, a TakkKe Hagnucew, 3HaKOB U WHOM
TEKCTOBOW 1 rpaduyeckon MHpopmaumm 3HakaMmn, BbINOSTHEHHbIMU
penbedHO-ToYeYHbIM WpudTom bpanns;

5) ponyck cypgonepesoaymka U TudnocypaonepeBoaymka;

6) ponyck cobaku-NnpoBOAHMKA MNpPU  HanMUuUM  OOKYMEHTA,
noaTeepxgarLero ee cneumansHoe obyyeHne n BblgaBaemMoro no
dopmMe ©n B nopsagke, KOTOpble YCTaHOBIIEHblI MPUKa3oM
MwuHucTtepctBa Tpyga W coumanbHou 3awmtbl  Poccuickon
depgepaummn ot 22.06.2015 N 386H "OO6 yTBEpxAeHUN COPMbI
AOKyMeHTa, nogTeepXxaarollero crneumansHoe obyyeHne cobaku-
NPOBOAHWMKA, N NOpsSAKa ero Bbligavn”.

2.15. MNokasatenu [OOCTYNHOCTU W
KayecTBa MyHULMMAnNbHOW YCNyru,
B TOM yucne KONNYecTBO
B3aMMOOENCTBMA  3asdABUTENA C
JOJTKHOCTHbIMM nigamm npu
npegocTaBfeHnn MyHULMNanbsHOM
ycnyrm u nx NpoLosmPKNTENbHOCTD,
BO3MOXHOCTb nonyyeHus
MHdopMauun o] xone
npefocTaBfieHnss MyHULMNAnNbHOM
ycnyru, B TOM yucne c
NCNONb30BaHNEM

lMokasaTenamu AOCTYNHOCTU
MYHULUMNANbHOW YCRyrn SBSOTCA:

pacnosioXXeHHOCTb NoMeLeHnsa MICnonHMTeNbLHOro KomnTeTa B
30HEe A0CTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuyne HeobXxo4MMOro KonuyecTBa CrneunanucToB, a Takke
NOMELLEHN, B KOTOPbIX OCYLLECTBASETCA NpUeM LOKYMEHTOB OT
3aaBUTENEN;

Hanuyue ncyepnbiBaroLwen nHgopmaumm o cnocobax, nopsiake
W CpoKax npegocTaBfeHns  MyHUUMNanbHOM  YCryrm  Ha
WHOPMAUUNOHHBLIX  CTeHdax,  MHMOPMALMOHHBIX  pecypcax
https://lwww.ropogenabyra.pc B cetn «MHTepHeT», Ha EQnHOM
nopTane rocyaapcTBEHHbIX 1 MYHULMNAIbHBIX YCAYT;

npenocrtaBJieHUNA
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MHGOPMaLNOHHO-

KOMMYHUKALMOHHbIX  TEXHOSOIMMMN,
BO3MOXHOCTb nnéo
HEBO3MOXXHOCTb nony4yeHus
MYHMLMMNANbHON ycnyrm B
MHOrOOYHKUMOHANbHOM  LiEHTpe
npegocTaBneHuns

rocyaapCTBEHHbIX n

MyHUUMNAnNbHbIX  ycnyr (B TOM
4yucne B NosiHOM ob6beme), B nNobom

TeppuTopuanbHOM
nogpasgerneHum opraHa
NCNOJSTHUTENbHO
pacnopsaguTensHoro opraHa
MECTHOro camoynpasneHus, no
BblIGOpY 3asaBuTENS
(akcTeppuTOpUarnbHbIN - NPUHLMN),
nocpencTsomM 3anpoca o]
npegocTaBneHnn HECKONbKMX
rocyaapCTBeHHbIX " (vnn)
MYHULUMNANbHbIX ycnyr B
MHOTOQYHKLUMOHAMbHbBIX  LEeHTpax
npegocTaBneHuns
rocygapCTBEHHbIX n
MYHULUMNANbHbIX yCnyr,

npegycMoTpeHHoro ctatben 15.1
depeparnbHoro 3aKoHa
(kOoMMMEeKCHbIN 3anpoc)

oKasaHve MnoMoLWM uHBanugam B npeofoneHun 6apbepos,
MeLLatoLWmMX NONYyYEHMIO UMW YCIYT HapaBHE C APYrMMU 1L amu.

KayectBO npeaocTaBneHns MyHULMMNANbHON ycnyru
XapakTepuayeTcsa OTCYTCTBUEM:

odepenewn nNpu npuemMe 1 Bbiaavye AOKYMEHTOB 3asBUTENSAM;

HapyLUEHWIA CPOKOB NPeaOCTaBEHNA MYHULMNANbHOWN YCIyru;

xano6 Ha pgenctBus  (6esgencteue)  MyHMUMNASbHbIX
cnyXawux, NpegoCcTaBnsaWnX MyHUUMNANbHYO YCNyry;

Xanob Ha HeKoOppeKkTHoe, HEeBHUMAaTEeSNlbHOEe OTHOLUEeHue
MYHMLUMNANbHBIX  CRyXaluMX, OKa3blBalOLWMX MyHULMNANbHYO
yCnyry, K 3asiBUTensam.

Mpn nogaye 3anpoca O npeaoCcTaBfeHUN MyHUUMNANbHOMW
ycryru 1 npu nornyvyeHun pesynbtata MyHUUMNanbHOW YCryru,
npegnonaraeTcss OAHOKpaTHOe B3avMoAenCcTBMEe [OOSPKHOCTHOro
nvua, NpefoCcTaBnsoWwero MyHUUUnanbHy ycnyry, n 3asButens.
MpoaomKUTENBLHOCTD B3aMMo4encTans onpegensieTca
pernaMmeHToM.

MHdopmaumss o xode npegocTaBfeHust MyHMLMNanbHOW
ycnyrm  MoxeT ObiTb  MonydeHa 3asiBUTENEM Ha canTe
https://www.ropogena6yra.pd, Ha EanHom noprtane
rocyapCTBEHHbIX N MyHULUMNaNbHbIX yenyr, B MOLI.

lMpepoctaBneHue MYHULUMNANbHON ycnyru yepes
MHOIOYHKLNOHAsNbHbIN LEeHTpP npegocTaBneHns
rocyAapCTBEHHbIX W MyHUUMNanbHblX ycnyr (ganee — MoL),
yaaneHHble paboune mecta MOL| He ocyliecTenseTcs.

MyHuuunanbHas ycnyra no SKCTeppuTopuanbHOMY NPUHLNMY 1
B COCTaBe KOMMIIEKCHOro 3anpoca He npegocTasnseTcs

2.16. ViHble TpeboBaHusi, B TOM
yucne yymTbiBawoLLme
0COBEHHOCTY NpeaoCTaBneHns
MYHUUMNANbHOW yCryrn no
SKCTEPPUTOPMANbHOMY NPUHLMMNY
(B cny4yae, ecnv MyHUUmMnanbHas

KoHcynbTaumio o nopsiake nosyyYeHust MyHuumMnanbHoOm ycnyrm B
3MEKTPOHHOM hOpMe MOXKHO NonyyYnTb Yepes IHTepHeT-NpuemMHyto
unn 4depes lopTtan rocyaapCTBEHHbIX U MYHUUMMASbHbLIX YCRyr
Pecnybnukn TatapcTaH.

B cnyyae, ecnu 3akoHOM npegycMOTpeHa nogava 3asiBrieHus O
npegocTaBfieHNn MyHULMNANbLHOW YCIyru B 9NIEKTPOHHOU dhopme
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ycnyra npefoctaBnsaeTcs no 3asgBreHne nopjaetca 4epesd [lopTan rocygapCTBEHHbIX W
9KCTEeppUTOpManbHOMY NpUHUMMY) | MyHUUMNaneHbiX ycnyr Pecnybnuvkun Tatapctad  (http://uslugi.
n ocobeHHOCTM NpegocTaBnenuns |[tatar.ru/) wnnm  EguHbin - nopTtan rocy4apCTBEHHbIX U

MYHULMMNAanNbHOW yCnyru B MyHuUMnanbHbIX yenyr (pyHkumin) (http:// www.gosuslugi.ru/)
3NEKTPOHHON hopme
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http://www.gosuslugi.ru/

3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
Tpe6oBaHMA K NOPAAKY UX BbIMOSIHEHUA, B TOM 4Yucrie 0CO6EHHOCTN BbINOMHEHUs
aAMMHUCTPATUBHbIX NpoLleayp B 3NeKTPOHHOMN hopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
npouenypsl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE N perucTpauuns 3asBreHus;

3) noAaroToBKa M Bblgada pesynbtarta MyHUUunanbHOm yCrnyru;

3.2. OkasaHune KOHCynbTauumn 3asiBUTenNto

3.2.1. 3asBuTenb nNn4HO 1 (Mnn) no TenedoHy obpaluaeTcs B Micnonkom ang nonyvyeHus
KOHCYmnbTauuin 0 NOpsiAKe NOSyYeHUs MyHMUMNanbHON YCnyru.

PykoBoguTternb Mcnonkoma nnbo 3amecTutenb pykoBoautensa Kcnonkoma
OCYLLIECTBMSET KOHCYNbTUPOBAHNE 3aABUTENSA, B TOM YMUCre No cocTaBy, hopMe 1 cogepkaHuto
AOKYMeHTauun, HeobxoanMmMon Ans nonyvyeHns MyHUUMNansHOW yCryrm n npy HeobxoammMmocTu
oKasblBaeT NMOMOLLb B 3anofiHeHUM BnaHka 3asBneHuns.

Mpouenypa, ycTaHaBnMBaeMas HaACTOAWMM MYyHKTOM, OCYLLUEeCTBNAeTCA B [eHb
obpaleHna 3asBuTens.

PesynbTaT npouenypbl: KOHCYNbTaLuMW, 3amedaHnst No coctaBy, (hOpMe U coaepXaHuto
npeacTaBneHHON JOKYMEHTaLMMW.

3.3. lNpuHATME 1 pernctpauna 3aaBneHuns

3.3.1. 3aaBuTernb NMYHO NoJaeT NMUCbMEHHOE 3asBfieHne O COBEpPLUEHUM HOTapuarnbHbIX
AEeNCTBUM MO yOOCTOBEPEHUIO LJOBEPEHHOCTEN, U NpeacTaBrseT JOKYMEHTbl B COOTBETCTBUU C
NyHKTOM 2.5 HacTosiwero PernameHTa B CeNbCKUIA UCNOSTHUTENBHbBIA KOMUTET.

3.3.2. PykoBogutens Wcnonkoma nmbo 3amectutens pykoBoautensa Wcnonkoma
OCYyLLEeCTBNAET:

yCTaHOBIIEHME NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENSA (B Criydae AeNCTBUS N0 JOBEPEHHOCTN);

NPOBEPKY HanMuuna [OOKYMEHTOB, [MpPedyCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa;

NpOBEpPKY COOTBETCTBMSA MpeAcTaBfeHHbIX OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHWsM
(Hagnexaiwee odgopMNeHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
NPUMNUCOK, 3a4EPKHYTbIX CNOB N NUHbIX HE OrOBOPEHHbLIX UCNPaBEHNI).

B cnyyae otcytctBus 3amedaHun PykoBoguTens Wcnonkoma nmnbo 3amecTtuTenb
pykoBoauTens Vicrnonkoma ocyLlecTBnseT:

npuemM N pernctpaunio 3asBneHus B cneunanbHOM XypHane;

BpyYeHMEe 3asBUTEN0 KONUU 3adBfEeHUs C OTMETKOM O JaTe rnpuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, JaTe N BPEMEHU UCMNOSTHEHUS MYHULMNANBbHON YCIYIN.

B cnyyae Hannuusi ocHoBaHWW ONs OTKasa B Npueme OOKYMEHTOB, npefyCMOTPEHHbIX
nyHKTOM 2.7 HacTtodwero PernameHta, PykoBogutenb Wcnonkoma nubo 3amecTtutenb
pykoBoautensa WMcnonkoma, Beaywmim npuemM OOKYMEHTOB, YBeAOMMAET 3asBUTENs O Hanmyuu
NpenaTcTBUM AONS perncTpauumn 3asiBfieHUss U BO3BpalLlaeT eMy OOKYMEHTbl C MUCbMEHHbLIM
006BbACHEHNEM COAEPXKAHNS BbIABMEHHbIX HEAOCTATKOB B NPeACTaBeHHbIX AOKYMEHTaXx.

Pesynbtat npouenyp: npuHAToe obpalwleHne rpaxgaHuHa Wnu  BO3BpaLleHHble
3asBUTENO0 JOKYMEHTHI.



3.4. NMogroToBka 1 Bblgaya pesyrnbTaTa MyHULMNANsHON YCyru

3.4.1. PykoBoguTtenb MWcnonkoma nmbo 3amectutenb pykoBoautens Mcnonkoma nocne
perncTpauumn 3asBrneHust oCyLLeCTBNAET:

NPOBEPKY CBEAEHUN, coaepXKalUMXCs B JOKYMEHTaXx, npuraraembixX K 3asBfIEHUIO;

NPOBEPKY HaNUunsi OCHOBaHWW AONA OTKasa, OT/IOXKEHWA B NpedoCTaBEHUN YCIyru,
npeasyCcMOTPEHHbIX NYHKTOM 2.8 HacTosduwero PernameHTa.

B cnyyae Hanmnuma ocHOBaHW O OTKasa B NpefoCTaBfeHuMu YCNyrn 3amecTuTerb
pyKOBOAUTENSA WCMOMHUTENBHOrO KOMUTETa W3BellaeT 3asBUTENs O MpuyMHax oTkasa u
OCyLLIeCTBNSAET npoLeaypbl, NpeaycMOTpPeHHbIe NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanuuus oCHOBaHUW OS5 OTNIOXEHUSI COBEpPLUEHUS HOTapuasibHOro AencTBuS
crneumanucT MUCMNOMHUTENbHOMO KOMWUTETa OCYLLeCTBRseT npoueaypbl, NpesyCMOTPEHHble
nyHKTOM 3.6 HacTosiwero PernameHra.

B cnyyae oTcyTCTBUSA OCHOBaHUM AN OTKa3a B NpefoCcTaBneHnmM MyHUUunansHom ycrnyrm
cneunanuct OpraHa:

npoBepsieT NPaBWUiIbHOCTb ONMaTbl 3a COBepLUeHWe HoTapuanbHbIX OEWACTBUA (MyTem
HanpaBfieHUsi B  9NEKTPOHHOW opMe MnocpenCTBOM  CUCTEMblI  MEXBEeOOMCTBEHHOIO
9NEKTPOHHOro B3aMMOAEWNCTBUA 3anpoca O NpPeaoCTaBfieHUU CBEeAEHWA O TOCMOLWMHE W
CcBeEeHUN, NoATBepPXKAALWMX NpaBO Ha NbroTbl NpWU onnate rocygapCTBEHHOW MOLISMHBI U3
PIr'nC «PegepanbHbIn peecTp UHBANMAOB» ) U COBEPLUAET HOTapuarbHble 4ENCTBUS.

Mpouenypsl, ycTtaHaenuBaemble nyHkTamu 3.3-3.4, OCYLIECTBNATCA MO CPOKam,
yKasaHHble B NyHKTe 2.4 HacToswero PernameHTa.

PesynbTat npoueayp: HoTapuanbHOe yOOCTOBEPEHUE JOBEPEHHOCTH.

3.4.2. PykoBogutenb Wcnonkoma nubo 3amecTtutens pykoBoautens Kcnonkoma B
cnyyae NpuHATUA pelleHna o6 oTkase B nNpefoCTaBfeHun YCryrn BbIHOCUT NocTaHoBreHne 06
OTKase B COBepLUEHUM HOTapuarbHbIX AencTBuUiA. NMocTaHOBNEHMe HanpaBnsaeTCa 3asaBUTENO MO
noyre.

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBMAITCA He Mno3gHee
AecsTU AHeN ¢ MOMeHTa obpalleHus 3asBuTens 3a NnpegocTaBeHneM ycnyri.

PesynbTaT npouenyp: noctaHoBrieHMe 06 OTka3e B COBEPLUEHUU HOTapuasrbHbIX
AENCTBUIN, HanpaBfeHHoe 3aaBUTENIO.

3.5. OTKa3 coBepLUEeHUA HOTapuanbHOro AENCTBUS.

3.5.1. OcHoBaHusa Ansa oTkasa npegoCTaBnNeHns yYCryru:

COBEpLUEHNE TaKoro 4eNCTBUSA NPOTUBOPEYUNT 3aKOHY.

AencTBme NognexunT COBEPLLEHNIO AOMKHOCTHBIM IMLOM OpraHa MecTHOro camoynpasnieHns
APYroro NoceneHns Nnmnm MyHMUMnanbHOro pamoHa (NPUMEHUTESBHO K NPUHATUIO Mep MO OXpaHe
HacnegCTBEHHOro MMYyLLIECTBA) UM HOTapUyCOM.

C NpocbbOM O COBEPLLUEHNN HOTaApUanbHOro AENCTBUS 0BpaTUNcs rpaxaaHvH, NpU3HaHHbIN
CyOOM He[leeCrnocobHbIM UK orpaHnyeHo AeecrnocobHbiM, MO0 NpeacTaBuTerNb, HE UMEIOLLMI
Heo6Xo4MMbIX NONTHOMOYUIA, rPaXKAaHUH, HE UMEIOLLIMIA PErnCTpaLmnm No MECTY XUTeNbCTBa UIn
npebbiBaHUS;

[IOBEPEHHOCTb HEe COOTBETCTBYET TpeboBaHNsIM 3akoHoaaTenscTBa Poccuiickorn ®eaepauny;

AOKYMEHTbI, MPeACTaBEHHbIE ANA COBEPLUEHNA HOTapManbHOro AeNCTBUS, HE COOTBETCTBYIOT
TpeboBaHnAM 3akoHogaTenbcTBa Poccuiickon ®epepaumu;

aKkTbl, U3NOXEHHbIE B [OKYMEHTaX, NpeAcCTaBfiEHHbIX AN COBEpLIeHUs HoTapuarbHOro
OencTBusl, He NOATBEPXKAEHbI B YCTAHOBNEHHOM 3akoHodaTenbCcTBOM Poccuinckon ®enepaumm
nopsigke nNpu ycnosun, YTo NOATBEPXKAEHNE TpebyeTca B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®epgepaunn.

3.6. OTnoxeHne coBepLUEHNS HOTapuanbHOrO AENCTBUA.



3.6.1. PykoBogutenb Wcnonkoma nubo 3amectutens pykoBoauTens Vicnonkoma moxet
OTIIOXWTb COBEpPLLEHME HOTapuanbHOro AenCcTBUS B Criy4vae:

HeobxooMMoOCTN  UCTpeboBaHUS  LOOMOSHUTENbHBbIX CBEOEHUM OT  (PU3MYECKUX W
topuanyecKnx nuu;

HanpasBfieHnsl JOKYMEHTOB Ha 3KCNepTuay;

Heo6Xo4MMOCTIN 3anpoCUTb 3aMHTEPECOBAHHbIX NUL, 06 OTCYTCTBUM Y HUX BO3PaxKeHuin
NPOTUB COBEPLUEHUS ITUX OENCTBUN.

Pykosoauntens Wcnonkoma numbo 3amecTutenb pykoBoauTens Mcnonkoma mssellaet
3aaBuTend 06 OTNOXEHNN COBEPLLEHNSA HOTapManbHOIro ENCTBUS.

Mpouenypbl, YyCTaHaBnvMBaeMble HaCTOAWMUM MYyHKTOM, OCYLLECTBMASAITCA B [eHb
obpalleHnsa 3aaBuTens.

PesynbTaT npoueayp: wu3BeweHue 3asButens o6  OTNOXEeHWW  CcoBepLleHUs
HOTapuanbHOro AencTBuS.

3.6.2. PykoBoanteno Wcnonkoma nunbo 3amecTtutenb pykoBoauTtens VMicnonkoma nocne
MPUHATMA pelleHns o6 OTMNOXEHUN COBEepLUEHUs HOoTapuarnbHOro AEWCTBUS FOTOBUT 3anpoc,
Heobxo4MMbIM AN NONy4YeHUs OONOSTHUTESNbHBIX CBEAEHWUI, N HanpaBnsieT B COOTBETCTBYOLNNA
opraH unun 3anHTepecoBaHHOMY NnLy.

Mpouenypbl, yCTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLUECTBMSIOTCA He MNo3aHee
AecsTU AHeN ¢ MOMeHTa obpalleHus 3asBuTens.

PesynbTat npoueayp: 3anpoc, HanpasfieHHbI B COOTBETCTBYWOLUMW OpraH unu
3avHTEpeCOBaHHOMY nnLy.

3.6.3. PykoBogutens Wcnonkoma nnbo 3amectutens pykoBoautenst Micnonkoma nocne
NOCTYNMEeHNS OTBETOB Ha 3anpochbl U3BELaeT 3asBUTeNs U NpeaocTaBngaeT ycnyry B nopsiake,
ycTaHoBIIeHHOM nyHKkTamu 3.3. — 3.4 HacToswero PernameHTa.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK.

3.7.1. B cnyyae oOHapyXeHUss TEXHUYECKOM OWMUOKN B [JOKYMEHTe, SBMSLEMCS
pes3ynbTaTtoM MyHUUMNANbHOW yCNnyru, 3asBuTenb npeacrasnseT B cnonkom:

3asBneHne o6 ncnpasneHun TexHUYeckon owmnbkm (npunoxeHne Ne1);

AOKYMEHT, BblAaHHbIA 3asiBUTEN0 KaK pesynbTaT MyHUUMNAnbHOW YCnyru, B KOTOPOM
COOEepPXUTCS TeXHMYeckasi OLnbKa;

AOKYMEHTbI, MMEKLWME PUONYECKYID CUNy, CBUAETENbLCTBYKOLME O Hanuumm
TEXHUYECKOMN OLLINBKMN.

3asaBneHune 06 ncnpaeBneHnn TEXHNYECKOWN OLLMOKN B CBEOEHMUSX, YKa3aHHbIX B JOKYMEHTE,
ABMAOLWEMCS pe3yfbTaTOM MyHULMNAnbsHOM yCnyrn, nogaetca 3assutenieMm (YynosITHOMOYEHHbIM
npeacraBuTenemM) nNuUYHo, NGO NOYTOBbLIM OTNPaBNEHUEM (B TOM 4MCNE C MCMNOSb30BaAHUEM
3MIEKTPOHHOM MOoYThI), MO0 Yepes3 eanHbIN NopTan rocygapCTBEHHbIX U MyHULMNASbHBIX YCIyr
UM MHOTOYHKLUMOHANbHBIA LIEHTP MNpenoCTaBNeHUst roCyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr.

3.7.2. PykoBoguteno Wcnonkoma nmbo 3amectutens pykoBoautensa Wcnonkoma
ocywiecTBngeT npuemMm 3asBneHuss o6 wucnpasneHUMm TeXHUYECKOW OLKnbKKu, perncTpupyet
3asiBfIEHNE C NPUIOXKEHHBbIMU AOKYMEHTAMM.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLIECTBIISIETCA B Te4EeHME O4HOro
OHSA C MOMEHTa pernctpaunm 3asBreHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHue.

3.7.3. PykoBoguteno Wcnonkoma numbo 3amectutens pykoBoautensa WMcnonkoma
paccMaTtpmBaeT OOKYMEHTbl M B LENSAX BHECEHUSI UCNPaBfieHUA B OOKYMEHT, ABMSHOLWLMIACA
pes3ynbTaTtoM YCnyru, ocyLecTBndaeT npouenypbl, NpeayCcMOoTpeHHble NYHKTOM 3.4 HacTosLero
PernameHTa, ” BblgaeT WCNpPaBMEHHbIN  OOKYMEHT 3aaBUTENO  (YNOSIHOMOYEHHOMY
npeacTtaBUTeNio) MWYHO NOA4 pPOCNUCL C  U3bATUMEM Yy  3aaBuTens  (YNOSIHOMOYEHHOrO
npeacTaBUTENS) OpUrMHana goKyMeHTa, B KOTOPOM COLEPXKUTCA TEXHUYecKasa omnbka.

lMpouenypa, yctaHaBnMBaemas HaCTOALWMM MYHKTOM, OCYLLECTBNAETCH B TeYyeHue Tpex
AHen nocrne obHapyXeHUst TEXHUYECKOWN OLLUMOKM U nony4yeHna ot Nitloboro 3aMHTepecoBaHHOIo



nvua 3asiBneHnst o AoMNyLLEHHOW OLLIMOKe.
PesynbTaT npoueaypbl: BbiAaHHbIN (HAanpaBrneHHbIN) 3asBUTENIO JOKYMEHT.

4. Nopsapok n opMbl KOHTPOSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW yCIyru

4.1. KOHTporb 3a MOMHOTOM W KayeCTBOM NpeAocTaBfiEHNA MyHUUMNANbHOW YCnyru
BKMOYaeT B cebs BbISIBNEHWE W YyCTpaHEHWE HapylleHW MnpaB 3asBuTenen, npoBeaeHue
npoBepok cobniogeHns npoueayp nNpenocTaBrieHns MyHUUMNanbHOW YCNyru, MOArOTOBKY
pelueHnn Ha gencTeus (6espencTane) AOMKHOCTHbBIX NINL, OpraHa MECTHOro camoynpaBneHus.

dopmamn KOHTpoONA 3a cobniogeHneM WCNONHEeHNa agMWHUCTPATUBHBLIX Mpoueayp
ABMAKOTCA:

1) npoBepka ® cornacoBaHWe TMpPOEKTOB [OOKYMEHTOB MO  NpedoCTaBeHUto
MYHUUMNAanNeHOW ycnyru. Pe3ynbTaToM NpoBepKN ABNAETCS BU3MPOBaHME MPOEKTOB;

2) NnpoBOAMMbIE B YCTAaHOBIIEHHOM NopsiaKke NPOBEPKN BeAeHWs1 4enonpov3BoacTBa;

3) npoBegeHne B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEpPOK cobnogeHus
npoueayp npeaocTaBrieHUss MyHUUMNansHOW yCnyru.

KoHTponbHble NpoBepkn MOryT ObiTb MSI@aHOBLIMU (OCYLLECTBAATBCA Ha OCHOBaHWUU
nonyrofoBbIX WM  TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOro camoynpasneHusd) wu
BHennaHoBbIMU. [Mpy NpoBeaeHUn NPoBEePOK MOryT paccMaTpmuBaTbCA BCe BONPOCHI, CBA3aHHbIE
C NpefocTaBfieHneM MyHUUMNanbHOW ycryrn (KOMMSIEKCHbIE NMPOBEPKKU), UIIM MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

B uenax TekyLero KOHTPOS UCNONb3YHTCH CBEAEHUS, UMEIOLLMECS B ANIEKTPOHHOW 6a3se
AaHHbIX, Cry)kebHasi KoppecnoHAEeHUMNS, YCTHas M NUCbMEHHas MHpopmMaumsa cneumanucTos,
OCYLIECTBMAWNX  BbINOMHEHWE  aAMWHUCTPATUBHBLIX  Npoueayp,  XypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywecTBrneHns KOHTPONS 3a COBepLUeHWEM OEeNCTBUM Mpu npenocTaBreHumn
MYHUUMNANbHOM YCAYrM U MPUHATUM peLleHUn pykoBoAUTESNo Wcrnonkoma npeacTtaBnsioTcA
crpaBKku O pesyrbTaTax npefocTaBrneHna MyHUUUNnanbHOW yCryru.

O cnyyasax M nNpuYnHaxX HapylweHWs CPOKOoB, MNOCHeAoBaTeNlbHOCTU U coAepXaHus
aflMUHUCTPATUBHBIX Mpouedyp cneuvanuctbl HemMeasIeHHO WHAPOPMUPYIOT PYKOBOAUTENS
opraHa, NpefocTaBnsalLWLEero MyHULUUNAanbHY YCIyry, a Takke npeanpuHMMatroT CpoYHble Mepb!
No YCTPaHEHUIO HapyLUeHWn

4.2. Tekywmin  KOHTponb 3a  cobnogeHnMem  nocnegoBaTenbHOCTU  OEeUCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBLIMK MpouegypamMu no npegocTaBieHUo MyHULUNANbHOW
yCcryru, OCyLLecTBNsieTCa 3aMecTuTenemM pykosBoautensa Mcnonkoma no MHpacTpyKTypHOMY
pasBuUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPefoCTaBIEHUIO MYHULMNANbHOM
ycrnyru, a Takke cneyuanuctamm otgena MHpPacTpyKTypHOro passuTys.

4.3.TlepeyeHb  OO/MKHOCTHLIX  NUL,  OCYLIECTBASAWNX  TEeKYWUA  KOHTPOIb,
yCTaHaBMMBaETCA [MOMOXEHUSAMW O CTPYKTYPHbIX NoApas3feneHusix opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHBIMU pernamMmeHTamu.

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHWUS HapyLleHWn npas
3asBUTENEN BUHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpaBsrieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOEBPEMEHHOE pacCMOTPEHNE obpaLLeHnin 3aaBUTENEN.

PykoBoantenb (3amecTtuTenb PyKOBOAMTENS) CTPYKTYPHOro nogpasferneHns opraHa
MECTHOro CcamMOynpaBfeHnsi HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe U  (Mnn)
HeHagnexaulee BbINOSIHEHWE aOMWHUCTPATMBHbLIX [OEWUCTBUW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OSMKHOCTHBIE NMUA W WHble MyHWUMNAanbHble CRyXawue 3a peleHus U OencTBus
(6e3penctBue), npyHUMaemMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUUunanbHOM
yCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MOpsiaKe.

4.5. KoHTponb 3a npegoctaBieHneM MyHUUMNAnNbHOW YCryrM CO CTOPOHbI rpaxaaH, ux



o0beaVHEHUN W OpraHn3aunin, OCYLLECTBNSAETCA MOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOro CamoyrnpaBfieHnst Npy NPeAOCTaBAEHUN MyHULMNANbHOW YCNyr, NOMyYeHus
MOSIHOW, aKTyanbHOW U AOCTOBEPHOM MHCpOpMaLUKN O NopsaKe NpeaocTaBneHns MyHULMNAanbHON
ycryrm u BO3MOXHOCTW focyaebHoro paccMoTpeHus obpaweHuin (kanob) B npouecce
npeaocTaBneHnsa MyHULUMNANbHON yCryru.

5. locyaebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUsA peleHnin u AencTBUn
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHY ycnyry,
MHOroyHKLIMOHANbLHOIO LieHTpa NpeaocTaBneHus rocyaapCcTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbIX B 4actu 1.1 ctatbn 16 ®epepanbHoro
3akoHa oT 27.07.2010 Ne210-d3, a Takke UX AOSMKHOCTHbIX NIUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. Mony4atenn MyHUUMNANbHOW YCIyrn UMEKOT NpaBo Ha obxanoBaHue B JocyaebHOM
nopsgke gencreun (6esgenctenst) cCOTpyaHUKOB Mcnonkoma, yyacTByOLWMUX B NpegocTaBneHnm
MYHUUMMNANbHOW YCNyru, pykoBoguTernto MicnonkomMa unv rnase MyHUUmunansHoro obpasosaHus.

3asButens MoXeT 0bpaTUTLCS € Xanobown, B TOM YMCre B CrieayoLwmx criyqasx:

1) HapywleHne Ccpoka perucTpauum 3anpoca 3asBUTeNns O NpegocTaBreHun
MYHUUMNANbHOW YCRyru;

2) HapyLLeHne cpoka NpeaocTaBieHns MyHUUMNanbHON yCcnyru;

3) TpeboBaHue y 3aaBuTENa OOKYMEHTOB WM WHpopmauum nmbo ocyLlecTBrneHus
AENCTBUA, NpeacTaBrieHne UM ocyLLeCTBreHne KOTOPbIX He NpegyCMOTPEeHO HOPMaTUBHbBIMU
npaBoBbiMK akTamu Poccuinickon ®epepaumun, Pecnybnuku TatapctaH, WcnonHuTenbHoro
komuteTa bexTepeBckoro cenbckoro nocenexHvss Enabyxckoro MyHMUMNanbHOro panoHa Ans
npegocTaBeHnUs MyHULUMNANbHOWN YCNYIu;

4)0Tka3 B nNpuemMe [OKYMEHTOB, MpedoCTaBfeHne KOTOpbIX NpesyCcMOTPEHO
HOpMaTUBHbIMX nNpaBoBbIMM akTamu Poccuinckon ®epepaumun, Pecnybnuku TaTapcTtaH,
WcnonuutenbHoro  komuteta  bexTtepeBckoro  cenbckoro  nocenenHust  EnabGyxckoro
MYHUUMNANbHOrO pamoHa MYHUUMNAnNbHOro pamoHa Ans npefocTaBfeHns MyHULMNnansHOM
yCnyru, y 3asiButens;

5) oTka3 B MpeaocTaBneHu MyHUUMNanbLHOW YCryrn, eCcriv OCHOBaHUSA OTKa3a He
npegycMoTpeHbl beaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMUM C HUMMU MHbIMU
HOpMaTMBHbIMX  MpaBoOBbIMW  akTamu Poccuinckon dPepgepauumn, 3akoHaMM U UHBIMU
HOPMaTUBHbIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
aKkTamu;

6) 3aTpeboBaHne OT 3asBUTENSA NPU NPeaoCTaBNEHNN MYHULMNANbHON YCNYrn NnaThbl, He
npegycMOTPEHHON HOPMAaTMBHbLIMU NpPaBoBbIMU akTaMmn Poccuiickon denepaummn, Pecnybnmkm
TaTtapcrtaH, VcnonHutenbHoro komuteta bextepeBckoro cenbckoro noceneHus Enabyxckoro
MYHULMMNANbHOIo panoHa MyHULMNarnbHOro panoHa;

7) oTka3 Wcnonkoma, OOSMKHOCTHOrO nuua Mcnomnkoma B MCNpaBnieHuuM OOMNyLEHHbIX
onevyatok M OwWMBOK B BblJaHHbIX B pes3ynbTate MNpedoCTaBneHUss MyHUUMNanbHOW yCnyrn
AOKyMeHTax Nnmbo HapyLLeHne YCTaHOBIEHHOIo CpoKa Taknx UCnpaBneHni;

8) HapyweHne cpoka unM  nopsAaka  BblgadyM  OOKYMEHTOB MO pesynbrartam
npegocTaBneHnUss MyHULUMNANbHOW YCNyru;

9) NnpuoCTaHOBIIEHNE MpefoCTaBNeHnss MyHUUMNanbHOW YCryrn, ecnn OCHOBaHUSA
NPUOCTaHOBMNEHUSA He NpedyCMOTpeHbl oeeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU
C HUMN UHBIMWN HOPMAaTUBHBIMW NPaBOBbLIMK akTaMu Poccuiickon degeparmm, 3akoHaMu U UHbIMA
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

10) TpeboBaHwue y 3aaBUTeNs Npyu NpeaocTaBneHNN MyHULMNANbHON YCIyrn AOKYMEHTOB
unu uHopmMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb Mpu
nepBoHa4yanbHOM OTka3e B MNpueMe [OKYMEHTOB, HeobxooumbiX AN npeaocTaBneHus



MYHUUMMNANbHON ycnyrn, NMbo B NpeaoCTaBNEHUN MyHULMNANbHOM YCIyru, 3a UCKMYEHUEM
cny4yaes, NpefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbn 7 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKano6a Ha peweHusa n genctena (6esgenicTBve) opraHa, nNpefoCTaBnstoLEero
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOrO Nvua opraHa, npefoCTaBnsiowero MyHUUMnanbHyo
YyCnyry,  MyHUMUMNANbHOTO  Cry)allero, pykoBoAUTENs  opraHa, nNpeaocTaBrisoLWEro
MYHUUMNANbHYK YCcnyry, nogaeTtcd B MUCbMEHHOW opme Ha OymaHOM HocuTene unv B
3M1eKTPOHHOM hopme.

XKanoba wmoxeT ObITb HanpaBneHa no noyTte, 4Yepe3d MOL, ¢ wncnonb3oBaHueM
WHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTu  "WIHTepHeT",  odumumanbHoOro  camta
https:/lwww.ropogena6yra.pd, MYHUUMNANbHOrO  panoHa, EovHoro  noprtana
rocygapCTBEHHbIX U MyHuuunanbHbIX ycnyr Pecny6nukn Tatapctad (http://uslugi.tatar.ru/),
EauvHoro noptana rocyapCTBEHHbIX n MyHULUMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb MPUHATA NPU NNYHOM NPUEMEe 3asBUTENS.

5.3. XKanoba, noctynueLiaa B opraH, NpeocTaBnALWMA MyHUUUNanbHy ycnyry, nnbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NATHaguaTtu
paboynx [HeW CcO [OHA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpeaoCTaBNAOLWEro MyHMUMNANbHYK YCryry, B NpMemMe AOKYMEHTOB Yy 3asButens nubo B
ncnpasneHnn AonyLeHHbIX oneyaTok M owubok mnn B crnyyae obXanoBaHWs HapyLlUeHUs
YCTAHOBMIEHHOrO CpoKa TakuUX WCNpaBneHWh - B TeYeHue naTn paboymx OHEenm co AHs ee
perncTpauuu.

5.4. Xanob6a gomkHa cogepxaTb CregyoLlyo MHopmauuio:

1) HaumeHoOBaHWe opraHa, NPefoCTaBSAOLWEro YCnyry, OOSPKHOCTHOrO nuvua opraxa,
NpeaoCcTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CRyXalwero, peweHuss U AeNCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) dbamunnuio, M, OTYECTBO (NOCNeaHee - NpU HaNU4Mm), CBEAEHNA O MECTE XUTENbCTBa
3aasutend - dusanyeckoro nuua nmMbo HauMeHOBaHWe, CBeAEHWs O MecCTe HaxoXaeHus
3asBuUTENS - IOPUANYECKOrO nnua, a Takke HOMep (HoMepa) KOHTaKTHOro TenedpoHa, agpec
(apgpeca) anekTpoHHON NOYTbl (MPU HaNUYUKU) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb
HanpaBneH OTBET 3assBUTENIO;

3) ceegeHna 06 obGxanyemblx peweHusx W genctBusix  (6esgencTteun) opraHa,
NpeaoCcTaBnSALLEro MyHULMNAanbHY yCryry, AOMKHOCTHOIO Nuua opraHa, npegocTaBnsioLero
MYHULMNANbHYIO YCIyry, UNn MyHULMNANbsHOro CryKallero;

4) [oBOAbl, HA OCHOBAHMM KOTOPbLIX 3asBUTESb HE COrNaceH C pelleHneM N OencTBuem
(6espenictBneM) opraHa, npeaoCTaBnsOWEro YyCnyry, [AOMMKHOCTHOrO nuvua  opraHa,
NpeaoCcTaBnAOLWEro YCnyry, UM MyHULMNANbHOro CnyXallero.

5.5.K xanobe wmoryT ObiTb NPUNOXEHbI KOMNUX [OOKYMEHTOB, MNOATBEPXOALLNX
N3roXeHHble B xanobe obcTtosaTenbctea. B Takom criydyae B xanobe npuBOAUTCA NepeyeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpuHMMaEeTCa OAHO W3  cnegylwmx
peLleHni;

1) xanoba yagoBneTBopsieTCs, B TOM 4ucre B POpMe OTMEHbl MPUHSATOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX ornevyaTok n ownbok B BbiAaHHbIX B pe3ynbTate npeaoctaBneHns
rocyaapCTBEHHOMW YCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE NpeaycMOTPEHO HOPMAaTMBHbIMM NpPaBOBbIMM akTaMm Poccuickon Pepepaunu,
HOpMaTUBHLIMWU NpPaBOBbIMM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMKW NPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLLEeHUs, YKa3aHHOrO B HacTosLWeM
NyHKTE, 3asBUTEN0 B NMUCbMEHHON (bOpMe M MO XenaHuK 3asBUTENS B 3NEKTPOHHOW dhopme
HanpaBnseTCcs MOTMBMPOBAHHbIM OTBET O pe3yfbTaTax pacCMOTPEHMUS Xanobbl.

5.7. B cny4yae npu3HaHnsa xanobbl, noanexallen yaoBneTBOPEHNIO, B OTBETE 3asABUTENIO
paeTca  MH(opmaums O  OeucTBusX,  ocywectensgembix  Mcnonkomom, B uensx
He3amennUTENbHOrO0 YCTPaHEHUS BbISABMEHHbLIX HAPYLEHWA Mpu oKasaHuM MyHULMNANbHOM
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ycryru, a Takke MPUHOCATCA W3BUHEHWs 3a [OCTaBfeHHble HeyaoGcTBa U ykasblBaeTcst
NHOPMaLMs 0 AanbHENLWMX OEUCTBUSIX, KOTOPblE HEOOXOAMMO COBEPLUNTL 3aSIBUTENIO B LieNsX
NONyYEeHUs MyHULMNANbHON YCIyri.

5.8. B cnyyae npu3HaHus >xanobbl, He noanexallen yOooBnNeTBOPEHWIO, B OTBETE
3as8BUTENI0, OAOTCS apryMEHTUPOBAHHbIE Pa3bsSCHEHWUsI O MPUYMHAX MPUHSATOrO PeLUeHus], a
Takke nHpopmMauus o nopsigke o6kanoBaHUsi NPUHATOIO PeLUeHWs.

5.9. B cnyyae ycTaHOBMNEHMs B XO4e MMM MO pe3ynbTataM pPacCMOTPEHMST arnobbl
NPU3HaKOB COCTaBa agMUHUCTPATUBHOrO MpaBOHAPYLUEHUS UMW NPECTYNieHns LOJMKHOCTHOe
nnuo, paboTHUK, HaAAEenNeHHble MOSTHOMOYMSIMMA NO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaensAT UMetOLNeCst MaTepuarbsl B OpraHbl NPOKypaTypbl.
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3asBneHue
006 ucnpaBfeHMn TeXHNYECKON OLLINOKN

Coobwato 06 owunbke, AOMNYLEHHOW MPU OKa3aHUU MyHULMNANbHOW YCNyru

(HanmeHoBaHue ycnyru)
3anuncaHo:

lMpaBunbHblE
cBedeHus:

Mpowy wucnpaBuTb  OOMYLIEHHYID  TEXHUYECKYd  ownbky U BHECTM
COOTBETCTBYIOLLME U3MEHEHMS B JOKYMEHT, SABMNSAIOLLMIACS pe3yrnbTaToM MyHULMNanbHON
ycnyru.

Mpwnarato cnegyroume A0KYMEHThI:

1.

2.

3.

B cnyyae npuHSATUS pelueHust 06 OTKIOHEHWMU 3asiBNeHUst o6 McnpaBreHum
TEXHUYECKOMN OLUINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOWN KoMK Ha ByMaXkHOM HocUTEeNe NOYTOBLIM OTMPABEHNEM MO
agpecy:

MoaTteepxaato CBOE cormnacue, a Takke cornacve NpeacTaBnsieMoro MHOK nvua Ha
00paboTKy nepcoHasnbHbIX OaHHbIX (COOp, cUCTeMaTU3auMIo, HaKOMSieHWe, XpaHeHue,
yTOuHEHNE (OOHOBNEHME, U3MEHEHWNE), UCMOSb30BaHME, pacrnpoCTpaHeHne (B TOM 4ucne
nepeaady), o6esnnumBaHne, 6noKMpoBaHmNE, YHUUTOXEHNE NEPCOHANbHbIX AaHHbIX, a TakkKe
WHbIX [OEWUCTBUWA, HeobxoaMMbIX Ans 00paboTKM NepCoHanbHbIX OaHHbIX B paMKax
NpeaoCcTaBneHns MyHULMNAnbHOW YCryri), B TOM YACMEe B aBTOMATU3NPOBAHHOM PeEXMME,
BKINOYasi MPUHATME PELLEHNIA Ha UX OCHOBE OpraHoM MpeAoCTaBALMM MyHULUMNANbHYO
ycnyry, B Liensix NpeaocTaBieHms MyHUUmMnanbsHOM yCryri.

HacTosawmm noareepxaato: CBeAEHWS, BKIIOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECH K
MOEN NMYHOCTU W NpPeacTaBNSeMOMY MHOK ULy, a TakKe BHECEHHbIe MHOK HMKe,
[OCTOBEPHbI. [JOKyMeHTbI (KON AOKYMEHTOB), MPUMOXEHHbIE K 3asBMNEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMNEHHbIM 3akoHoaaTenscTBoM Poccuickon depepauum, Ha MOMEHT
npeacTaBneHnss 3asBrneHnss 9T AOKYMEHTbl OEVCTBUTENbHbI M COAepXaT OOCTOBEPHbIE
cBefeHus.

[ato cBoe cornacue Ha y4actTue B onpoce Mo OLeHKe KavecTBa npeaocTaBfieHHoM
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