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Ne 5 23 mapTta 2022 roga

O6 yTBepXXAeHMN aAMUHUCTPATUBHOIO perfiameHTa npefocTaBlieHUA
MyYHULUMNANbHOMW YCIYru Nno Bblaa4ve cnpaBKku (BbINMUCKMN)

B cooteetctBUM Cc PepeparnbHbiM 3akoHOM OT 06.10.2003 Ne131-903 «O6 obumx
NPUHUMNax opraHnsaumm MecTHOro camoynpaenenuns B Poccuinckon degepaumm», B uensax
peanunsauun ®eagepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-93 «O6 opraHusauum
NpeaoCcTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNAnNbHbLIX ycnyry (ganee — ®enepanbHbin
3akoH Ne 210-®3, 3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasneHnun B Pecnybnuke TatapcTaHy», YCTaBOM MyHMUMNarbHOro obpasoBaHus
«bextepeBckoe cenbckoe noceneHne» Enabyxckoro - MyHMUMNANbHOMO  panoHa
Pecnybnukn TatapcTaH

NOCTAHOBNAIO:

1. YTBEepaMTb agMUHUCTPATUBHLIN pernaMmeHT NpeaocTaBneHns MyHULMNansHOM YCyrn no
Bbl4a4de crnpaBku (BbINMCKWU) COrMacHO MPUoXeEHMIO.

2. [loctaHoBneHne WcnonHuTenbHOro KommteTa bBexTepeBCKOro CenbcKoro
nocenexnuns Enabyxckoro MmyHuuunaneHoro panoHa oT 12.08.2016 Ne 11 «O6 yTBep>xaeHun
aAMWUHUCTPATUBHOIO pernaMeHTa npeaocTtaBneHna MyHUUMNanbHOW YCnyrn no Bblaayun
CrnpaBKM O COCTaBE CEMbM, CMPaBKM C MECTa XUTENbCTBA, CPaBku C MECTa XUTENbCTBA
ymepLlero Ha geHb CMepTW, CrpaBku C npeablaylero Mecra XUTenbCTBa, BbIMUCKU U3
MOXO3AWCTBEHHON KHUTW, BbINMUCKN N3 JOMOBOIN KHUTW, BbIMUCKA U3 MOXO3ANCTBEHHOMN KHUMM
O HanMuMn y rpaxgaHuHa npasa Ha 3eMeSTbHbIN Y4acTOK» MPU3HaTb YyTPaTUBLLMM CUNY.

2. HacToswee NoCTaHOBMNEHMIO NOANEXUT oduLmManbHOMY onyOnmnKoBaHMIo.
3. KOHTpOnb 3a MCNOMHEHMEM HACTOSILLIErO NOCTAaHOBIEHUSI OCTaBMA 3a COO0ON.

PykoBoautenb H.B.KycaeB

[MpunoxeHue

YTBEpPXKAOEH
NnocTaHOBMEHNEM
McnonHutensHOro komuteTa
BexTepeBckoro cenbckoro
nocenexnunsa Enabyxckoro
MYHUUMNANbHOro panoHa



oT «23» mapta 2022r.Ne 5

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNANbLHOM YCnyru no Bblaa4ve cnpaBKU (BbINUCKK)

1. O6wume nonoxeHus
1.1. TpegoMeT perynupoBaHnsi agMMHUCTPATMBHOIO pernameHTa

HacToswmii  agMUHUCTPATMBHBLIA pernameHT npefocTaBneHns MyHUUMNanbHow
ycnyrn (oanee — aAMWHUCTPATUBHbIA pPErfiaMeHT) ycTaHaBnNMBaeT CTaHAapT U MOpPSiAoK
npenocTaBneHns MyHUUMMANbHOW YCnyrM Mo Bblaade crpaBku (BbinuckW) (Oanee —
MyHUUMNansHas ycnyra).

1.2. Kateropun 3assutenen

1.2.1. Jluuamun, nmerowmmMm npaBo Ha nonyyvyeHne MyHULMNanbHOM yCryru, SBnsitoTCs
dusmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3aaBneHvem BnpaBe o00OpaTUTbCA NpeacTaBUTENb  3asBUTENS,
AENCTBYIOLNN Ha OCHOBAHWW OOKYMEHTA, yOOCTOBEPSAOLWEro ero nosiHomouna (ganee —
npeacraBuTenb 3asaBUTens).

1.3. MNopsagok MHpopMMpoBaHUS O NPeaoCTaBNEHUN MyHULMNANbHOW YCIyTU

1.3.1. WHdopmauma o nopsake npenoctaBneHna  MyHUUUNnanbHOM  yCryru
pasmMellaeTcs:

1) Ha WHOPMAUMOHHBIX CTeHAax, coAepXalmx BU3yanbHYIO W TEKCTOBYIO
WHOPMALMIO O  MYHUUMMANbHOW  yCriyre,  PacrofIOXEHHbIX B MOMELLEeHUsX
MHOTOYHKLMOHAMNbHbIX LLEHTPOB NpeAoCTaBfeHNs rocygapCTBEHHbIX U MyHULUUNANbHbBIX
YCIyr.

2) Ha oduuManbHOM CcamTe MyHMUMNANbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMMYHUKaUnoHHoM ceTn «NHTepHeT» BexTepeBckoe.ropoaenabdyra.pd

3) Ha lNopTane rocygapCTBEHHbLIX N MyHMUMNAnNbHbIX ycnyr Pecnybnvkn TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EpgmHOM nopTane rocygapCTBEHHbIX M MYHUUMNANbHbIX YCnyr (pyHKUmMIA)
(https:// www.gosuslugi.ru) (nanee — EanHeln noptan);

5) B rocygapCTBEHHOM MHOPMaUMOHHOW cucteMe «PeecTp rocygapCTBEHHbIX U
MyHUuMnaneHblx ycnyr Pecnybnukn TatapctaH» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHULMNAMbHbIX YCIyr).

1.3.2. KoHCcynbTpoBaHue no BonpocamMm npefocTtaBfieHUs MyHUUUNanbHOW yCnyrm
ocyLlecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax npeaocTaBneHns rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;

3) 8 yrosiHoOMO4YeHHOM Ha ripedocmasrsieHue ycriyau opeaHe (qanee — OpeaH).

npwv YCTHOM 0BpaLLeHnn - IMYHO UK NO TeneqoHy;

npy NUCbMEHHOM (B TOM 4uncrie B hopMe 3MEKTPOHHOro AOKymMeHTa) obpaleHmm —
Ha OyMakHOM HocuTene no noyTe, B 3fIEKTPOHHON hOpMe MO ANEKTPOHHOM MNoYTe.

1.3.3. NHdopmaums Ha EanHom noptane, PecnybnvkaHckom nopTtane o Nopsiake u
CpoKax npeaoCTaBfeHUs  MYHWUMNanbHOW  YCNYrM Ha  OCHOBaHMM  CBEOEHWUN,




cogepxawumxcs B PeecTpe rocygapCTBeHHbIX Y MyHULMNANbHBIX YCNYr, NpegocTaBnaeTcs
3aaBuTento GecnnartHo.

[ocTyn K MHgopmMauum O cpokax U nopagke npenocTaBreHus MyHULMNanbHOW
ycrnyrn ocyuiecternseTcs 6e3 BbINONHEHMSA 3adBUTENeM Kakux-nnbo tpeboBaHui, B TOM
yncrne 6e3 MCNonb3oBaHWS MPOrpaMMHOro obecneyeHusi, yYCTaHOBKA KOTOPOro Ha
TeXHUYeckMe cpencrBa 3asBuTens TpebyeT 3aknioveHuUs NUUEH3NOHHOTO WM MHOro
cornawieHmsa ¢ npasoobnagarenem nporpammHoro obecneveHus, npegycMaTpyBaroLLero
B3MMaHWe nnaTbl, pernctTpaumio unu aBTopusauuio 3assBuTtens unv npegoctaBneHne um
nepcoHasnbHbIX AaHHbIX.

1.3.4. MNpwn obpalleHnn 3asBuTens AUYHO UM MO TenedoHy B COOTBETCTBUWN C
nocTynMBLWNM obpalleHneM npeaocTaBnseTcs HopMaums:

1) O MecTe HaxoXAeHWs MHOrogyHKUMOHAaNbHOro LUeHTpa
NpeaoCcTaBfieHns rocygapCTBEHHbIX W MyHUuunanbHblXx ycnyr, OpeaHa
(agpec, rpaduk paboTbl, CpaBoYHbIE TENEMOHDI);

2) O nopsigke npenocTaBfieHNd MYHUUMMAnNbHOW YCIyrn, o
cnocobax u cpokax nogayv 3asiBrieHun;

3) O Kateropusx  rpaxgaH, KoTopblIM  npeaocTaBnaeTcs
MyHMLMNAanNbHas ycnyra; 0 HOPMaTMBHbIX NPAaBOBbIX aKTax, pPerysmpyoLmx
BOMPOCHI NpeaocTaBneHns MyHMLmnnanbHOW yCnyru;

4) O MepeyHe OOKYMEHTOB, HeobXoAuMbIX ANA pacCMOTPEeHUus
3asBfieHNsa 0 NpeaoCcTaBneHnn MyHUUUNanbHOM YCryr, O cpokax rnpuema u
perncTpauumn 3asBneHus;

5) 0 Xo[e npefocraBneHns MyHuuunaneHOM yCnyru;

6) 0 MecCTe pa3MeLleHna Ha opuumanbHOM cante nHpopmaumm no
BOMpocaM npeaocTaBneHna MyHULUMNansHOW yCnyru;

7 0 nopsagke obxanoBaHus OenucTBun  unu  6e3nencTeus
AOIMKHOCTHBIX Ny, Op2aaHa.

Mo nucbmeHHOMYy oOOBpalleHuil0 COTPYOHUKM OTAena, OTBETCTBEHHOro 3a
npegocTaBrieHne MyHUUUNaneHOM ycnyru, nogpobHO B NMCbMEHHON dOpMeE pasbACHSOT
3a8BUTENIO NOPAOOK NPeaoCTaBeHNs MyHULMNANbHOW YCyrM U BOMPOCHI, YKa3aHHble B
HacTosALEM NYHKTE agMUHUCTPATUBHOMO perfnamMeHTa, n B Te4yeHne Tpex pabounx aHen co
OHA pernctpaumm obpalleHms HanpaBngalT oTBeT 3asButento. OTBEThLl Aal0TCA Ha A3blke
obpalleHna. B cnydyae HEBO3MOXHOCTM AaTb OTBET Ha sA3blke obpalleHnsa NCnonb3yTCs
rocygapcrBeHHble s3biku Pecnybnukmn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npegoctaBrieHUs MYHULMNANbHOW YCnyru
pasmelLaeTca Ha omUnanbHOM canTe MyHULUMNAnbHOro pamoHa U Ha MHPOPMaLMOHHbIX
cTeHaax B nomeleHnax OpzaHa ons paboTbl ¢ 3as89BUTENSMN.

NHopmauma Ha rocyaapcTBeHHbIX s3blkax Pecnybnukm TatapctaH, pasmeliaemas
Ha MH(OPMAaLMOHHLIX CTeHdaxX U Ha oduuManbHOM canTe MyHMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALNMOHHON ceTn «MHTepHeTy», BKIOYaeT cBedeHUd O
MYHULMMNAnNbHOW ycnyre, cogepxaiumecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernamMmeHTa, MHGPOPMaUUKD O MECTe HaxOXOeHUs, ChpaBOYHbIX
TenedoHax, BpemeHn paboTbl OpeaHa, O rpaduke npuema 3asBNEHUN Ha
npegocTaBrieHne MyHULMNAaNsLHOW yCryru.

1.4. HopmaTtuBHbIe NpaBOBbIE aKTbl, perynupyroLline npeaocrasrneHune
MYHULMMNANbHON yCryru

1.4.1. NepeyeHb HOPMATUBHbIX NPABOBbLIX aKTOB, PErYNUPYOLINX NPeaoCcTaBreHne
MYHULUMMANbHON ycnyrn (C yKasaHWeM pPeKBM3UTOB HOPMAaTMBHbIX NPAaBOBbIX akTOB U
WCTOYHMKOB WX OduUManbHOro onyornukoeaHusi), pasmMelleH Ha EguHom noptane, B



Peectpe rocygapCTBeHHbIX W MyHUUMNANbHBLIX YCAyr, Ha oduuManbHOM caunTe
MYHULMNANbHOIo panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALNOHHOM ceTU « IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO pernaMmeHTa B AeNCTBYOLWEN pefakumn NoANEeXnT
pa3mMeLleHunto Ha EanHom nopTtane, B Peectpe rocyaapCTBEHHbIX M MyHMUMNANbHBIX YCNYT,
Ha ocmumansHOM cante MyHULUUNanbLHoro panoHa B MHopMaLMOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEpHETY.

1.5. TepMuHbI, UICNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHms

1.5.1. B agMUHUCTpPaATUBHOM perfamMeHTe UCMNOoSb3YyTCA crneayrLlimne TepMuHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npeaocTaBrieHns
rOCyAapCTBEHHbIX W  MyHUUMNANbHbIX yCcnyr — TepputopuanbHo o06ocobneHHoe
CTPYKTYpHOE noapasgeneHve (ouc) MHOroyHKUMOHANBHOro LieHTpa npeaocTaBneHns
rocygapCTBEHHbIX W  MyHUUMNAMbHLIX YCIyr, CO3[4aHHOEe B T[OPOACKOM (CenbCKOM)
nocenieHnn MyHUUMNansHOro panoHa unu B ropodckom okpyre Pecnybnukn TatapctaH B
cooTBeTCTBUM C NyHKTOM 34 [MpaBmn opraHmsaumm AesTenbHOCTM MHOMOMYHKLMOHANbHbBIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYr, YTBEPXOEHHbIX
nocrtaHoBneHueMm lNpaButenbctBa Poccuickon Pegepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHumn MNpaBun opraHn3aumm 4eATENbHOCTU MHOTOQYHKUMOHANbHbIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNATbHbIX YCITYr»;

TexHudeckass owubka - owubka (onucka, onedaTka, rpammartvyeckas wunu
apupmeTndeckas owmnbka nmbo nogobHas  owwmbka), gonyuwleHHas  OpraHom,
NpegoCcTaBNALWNM MyHUUUNANBHYIO YCRyry, 1 NpuBeaLlas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNanbHON yCryrn), CBEAEHNSM B AOKYMEHTaXx, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHaa cuctema waeHTMdpmkaumm un - ayteHTudukaumm B MHAGPACTPYKType,
obecneymBatoLlemn NHJOPMAaLMOHHO-TEXHONOIMYecKoe B3aumMoadencTemne
WH(POPMALMOHHBIX CUCTEM, UCMONb3yeMbIX ANA NpefoCTaBneHUss rocyaapCTBEHHbLIX U
MYHUUMNANbHbLIX YCNyr B 3MeKTpoHHoOW dopme (pnanee — ECUA) — denepanbHas
rocygapcrBeHHasa MHOpMauMOHHaa cuctema, obecneymsaroliasi CaHKLMOHUPOBAHHbLIN
AOCTYN YYaCTHUKOB WH(OPMALNOHHOIO B3aMMOOENCTBUSA B CUCTEME MOEHTUUKaUMM n
ayTeHTUdmnKaumm Kk ntHdopmMaumm, cogepallenca B rocygapcTBEHHbIX MHPOPMaLUMOHHbIX
CUCTEMAX U MHbIX MHAPOPMALMOHHbBIX CUCTEMAX;

MoL] - N'ocygapcTBeHHoe BromkeTHoe yupexaeHne « MHOroyHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapctaHy;

ANC ML - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHasA cucrtema
MHOTrOYHKLMOHaNbHbIX LEHTPOB NpeaoCTaBNeHNsa rocyaapCTBEHHbIX U MYHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaTUBHOM pernamMeHTe nof 3asiBfieHMeM O npenocTaBfieHuun
MYHUUMNANbHOW ycrnyrn (ganee - 3adBfieHne) MOHMMaeTCHa 3anpoc O NpefocTaBieHun
MYHULMNANBHOW YCNyrn, nogaHHbI B COOTBETCTBMM C NYHKTOM 3 cTatbn 2 ®enepanbHOro
3akoHa ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHuMsauuu npeanocTtaBneHns
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUs MyHULUNanbHOW ycnyru
2.1. HammeHoBaHne MyHULMMNAansHOW ycnyru

Bblgava cnpasku (BbINUCKK).



2.2. HaumeHoBaHWe  UCMOMHUTENbHO-PACNOPSANTENBHOIO  OpraHa  MeCTHOro
camoynpasneHnsi, HeNnocpeacTBEHHO NPeaoCTaBMALWEro MyHULMNANbHYIO YCyry:
WcnonHutenbHbin  komMuTeT BexTtepeBckoro cenbckoro noceneHns  Enabyxckoro
MYHULMNANbHOrO panoHa.

2.3. OnucaHue pesynbTaTa NpegocTaBneHnsa MyHULMNAaIbHOM yCryru
2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBrseTcs:

1) cnpaeka (Bbinucka) (MpunoxeHune Ne1 MNpunoxeHne Ne 2-coopma yTBEPXKAEHHASA
npukasom degepanbHOM CNyxObl rocyAapCTBEHHOW perMctpauuu, Kagactpa MU
kapTorpadum ot 25 asrycta 2021 r. N [1/0368, MNpunoxeHne Ne 3- bopma yTBEPKOEHHASA
npuKasom MuHcenbxo3snpogom PT o1 23.06.2021 Ne 121/2-np Kk HacTodAwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

2) cnpaBka 06 OTCyTCTBMM 3anpalumBaemon uHdopmaumm pelieHve ob oTkase B
npefocTaBfNeHMn  MyHuumMnanbHom ycnyrm (npunoxexHve Ne 4k HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

3) pelweHne o6 oTkase B NpuMemMe OOKYMEHTOB, HEOOXOAMMbLIX ONS NpenocTaBneHus
MyHMUMnanbHon ycnyrn (npunoxeHne Ne 5 K HacTtodwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbtaT npegoctaBneHUs  MyHUUMNANbHOM YCRyrM HanpasnseTcs
3asBuTentd B GOpPME  SfEKTPOHHOro  AOKYMEHTa,  MOAMUCAHHOIO  YCUIIEHHON
KBanMULUMPOBAHHOW 3IEKTPOHHOW MOAMUCHID YNOSTHOMOYEHHOrO AOSMKHOCTHOrO nuua
OpeaHa (nnbo OpeaHa), B cooTBeTCTBMU C PefepanbHbiM 3akoHOM OT 6 anpensa 2011 roga
Ne 63-®3 «O6 anekTpoHHOM noanucuy» (ganee — degepanbHbin 3akoH Ne 63-D3) B NIMYHLIN
kabuHeT EpamHoro noptana. B cnyyae HanpaBneHus 3asiBNEHMs MOCPELCTBOM
PecnybnukaHckoro nopTtana pes3ynbTaT npedoCTaBfeHns MyHUUMNAnNbHOM  yCryrm
HanpaBnsieTCa TaK Xe B NNYHbIN KabuHeT PecnybnunkaHckoro noprtana.

2.3.3. o BbIbOpY 3asBUTENA pe3ynbTaTt NpeaocTaBneHnss MyHUUUNansHoOM ycryru
Bolgaetca B OpraHe mnu B MOL B hopme 3k3emnnsdpa SNEKTPOHHOMO AOKYMEHTA,
pacrneyaTtaHHOro Ha OymaxHOM HocuTene, 3aBepeHHOro nevyaTbld U MOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3aaBuTenb BNpaBe MOAyYnTb pesynbTaT NpeaoCcTaBreHns MyHUUMNanbHOM
ycnyrm B QOpMe 9NEeKTPOHHOro AOKYMEHTa B TEYEHWEe Cpoka AENCTBUsS pesynbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru.

2.4. Cpok npefocTaBneHns MyHULMNansHOM ycnyru, B TOM YUCHE C Yy4eTOM
HeobxoaMMocTn obpalleHus B opraHm3aumm, y4acTByoLmMe B NpegocTaBneHnm
MYHUUMNANbHOW YCyru, CPOK NPUOCTaHOBMNEHNSA NpefoCTaBNeHUs MyHULMNAansHOM
yCcnyru B criy4ae, ecnm BO3MOXXHOCTb NPUOCTAHOBNEHUS NpeaycMoTpeHa
3akoHogaTenbcTBoM Poccunckon degepaumn, Cpok Bblgayum (HanpasneHusl) JOKYMEHTOB,
ABMAKOLWMXCA pe3ynbTaToM NpeaoCcTaBieHna MyHULMNAnbHOM yCcnyrm

2.4.1. Cpok npegocTaBrieHnst MyHUUMNanbHON YCNyru:

1) cnpaBka (Bbinucka) npegoctaenseTcs B TedeHne 7 (Cemun) paboymx OHEN C
MOMEHTa perncrpaumm 3asBneHuns;

3)BbINMCKa M3 MOXO3ANCTBEHHOM KHUMM npefoctaBnsetrca B TedeHue 7 (Cemm)
paboynx gHewn ¢ MOMEHTa permcTpaunn 3asiBneHus.

4)BbINUCKA M3 MOXO3ANCTBEHHOW KHWUMM O HanNuuMuM Yy rpaxgaHvHa npasa Ha
3eMenbHbIN y4acTok npegoctasnseTca B TedeHme 10 (Jecatn) paboumx gHen ¢ MOMeHTa
obpalleHnsa 3asBUTeNd C MOMEHTa perncTpaumm 3asBneHuns.



2.4.2. lMpuoctaHoBMNeHWe cpoka MpeaocTaBrieHNs MyHUUMNanbHOW YCIyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OKYMeHTa, ABNANOLWErocs pesynbTaToM MpeaocTaBneHuns
MYHULMMNANbHON YCryrn B oopme 3NEKTPOHHOIo AOKYMEHTA, 3adBUTENO OCYLLEeCTBISeTCs
B leHb OPOPMITEHUS N perucTpaumm pesyrnbTaTta npegocTaBneHns MyHULMNansHOM yCryri.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN UHBIMW HOPMAaTUBHLIMU MPaBOBLIMW akTaMu AN
npefoCcTaBNeHUs MyHULMMNANbHOM YCIyru, a Takke YyCnyr, KoTopble siBASTCA
HeobxoaMMbIMK 1 06A3aTenbHbIMU ANS NPefoCTaBneHus MyHULMNAanbHbIX YCIyr,
noanexawux npeacTaBneHunto 3asasBnTenem, cnocobbl X NOMy4YeHUs 3asBUTENEM, B TOM
4yucne B 3NEKTPOHHOM (hopMe, NOPSa0K UX NpeacTaBneHns

2.5.1. na nonydeHuss MyHUAUMNanNbHOW ycryrM 3asaBuTeNb  Npeacrasnser
cnefyoLlmne OCHOBHbIE AOKYMEHTHI:

1) OOKYMEHT, yAOCTOBEPSOLWMIA NNYHOCTL (He TpebyeTcs B cnydae obpaleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B bopMe AOKyMeHTa Ha BymaxkHoM HocuTene (npunoxeHuve Ne 6 Kk HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B 3NIEKTPOHHOM (bopMe (3anosiHAeTcs nocpeacTBOM BHECEHUSI COOTBETCTBYHOLLUX
CBEAEHUN B O3NEKTPOHHYH dOopMy 3asiBfeHud), noAanucaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHKTa 2.5.3 agMWHUCTPATMBHONO pernamMeHTa, npu obpaweHun
nocpeacteomMm PecnybnvkaHckoro noprana;

4) B cnyyae, ecnu Ans npeaocTaBNeHNa MyHUMUMNanNbHOW ycrnyrm Heobxoavma
obpaboTka nepcoHasnbHbIX AaHHbIX NUUA, He 4ABNAKLWErocs 3asaBuTenemMm, U ecnn B
COOTBETCTBUM C (heaepanbHbIM 3aKOHOM 06paboTka TakMX NepPCOHarnbHbIX AAaHHbIX MOXET
OCYLWEeCTBMNATbCA C COrflacua ykasaHHOro nuua, npu obpaweHun 3a nosiydeHuem
MYHUUMMNANbHOW  YCryru 3asiBUTENb  OOMOSHUTENbHO  MNpeacTaBnser  OOKYMEHTbI,
nogTeepxgarowme rnoriydeHne corfacusi  ykasaHHoro nuua WM ero  3aKOHHOro
npegcraButens Ha obpaboTKy nepcoHanbHbIX AaHHbIX yKa3aHHOro nuua. [OKYyMEHTHI,
nogTeepxgarLme nosilydeHme cornacusi, MoryT 6biTb NpeacTaBneHsl B TOM Yucre B gopme
9NEKTPOHHOIO LOKYMEHTA;

2.5.2. 3asiBneHne u npunaraemble [JOKYMEHTbl MOryT ObiTb npencTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OOHUM U3 CrieayoLmx cnocobos:

1) yepe3s MOLl Ha OymaxHbIX HOCUTENAX U B BUOE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprana B 3NeKTPOHHON oOpMeE;

3) B OpraH nNn4HO MnNu NocpeacTBOM NOYTOBOM CBA3WN HA BYMaXHOM HocUTene.

3asBneHue n npunaraemble JOKYMEHTbI, NPWU HanpasreHun NocpeacTBOM NOYTOBOM
CBSI3U1, 3aBEPSIOTCA B YCTAHOBNEHHOM MOpSiAKe.

2.5.3. 3asaBneHne npu HanpasreHun nocpenctBom PecnybnukaHckoro noprtana
noanucbiBaeTCsa NPOCTOM ANEKTPOHHOM NOANUCKHIO 3asiBUTENS.

[Ana nony4yeHns NpOCTON 3NEKTPOHHOW MOAMUCU 3asiBUTENIO HEOHXOOUMO NPONTH
npoueaypy peructpaummn (ayteHtudpukaumm) B ECUA, a Takke noaTBepauTb YYETHYIO
3anuce.

ONEKTPOHHbIE [OOKYMEHTbI (3NEKTPOHHblE 00pasbl OOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 adMUHUCTPATUBHOIO perfiaMmeHTa, 3aBepsatoTCs YCUINEHHON
KBannduumMpoBaHHOM NOAMUCHIO NML, YNOSTHOMOYEHHbIX HAa CO34aHne 1 NognucaHmne Takmx
AOKYMEHTOB, B TOM 4YMUCre HoTapuycamu.



ONEKTPOHHbIE [OOKYMEHTbl (3NeKTPOHHble 0bpa3sbl AOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YMCne AOBEPEHHOCTU, HaNpaBnsaTCca B Buae dannos B popmatax pdf,
P9, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npepocTaBnsieMblX 3MEKTPOHHbLIX OOKYMEHTOB (9MEKTPOHHbIX 00Opa3os
AOKYMEHTOB) AOSMKHO MO3BOMSATb B MOMHOM 0OO6bemMe npounTaTb TEKCT AOKYMEeHTa W
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTth OT 3asBUTENS:

1) npencrtaBneHns JOKYMEHTOB WU MHAOPMaUUM UM OCYLLECTBNEHUS LENCTBUN,
npeacTaBfieHne WnM OCYLECTBNEHNE KOTOPbIX HEe NpeaycMOTPEHO HOPMAaTUBHbLIMMI
NpaBOBbIMW  aKTaMW, pPerynupylowmMmM  OTHOLIEHWUS, BO3HUKaKLWMe B CBA3N C
npegocTaBneHnemM MyHULUNANbHOM YCIyru;

2) ocyllecTBfeHuss OEeWCTBUW, B TOM 4YUCME COrfacoBaHUn, HeobxoauMbiX Ans
nonyyYeHnss MyHUUMNanbHOM yCrnyrn n CBA3aHHbIX C 06paLleHMeM B UHblE roCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO camoyrnpaBfieHUs1, OpraHn3aunn, 3a UCKNIYEHMEM NONyYeHUs
YyCnyr 1 noslydeHnss OOKYMEHTOB M MHGOpMauuu, NpeaocTaBnsieMblX B pesynbrarte
npefocTaBneHnsa Takux yCnyr, BKITOYEHHbIX B MepeyHn, ykasaHHble B Yyactn 1 ctatem 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoaumbIx U 0Bs3aTerbHbIX YCryr);

3) npencrtaBneHus OOKYMEHTOB W uHdoOpmauuu, OTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanmMCb NpW MNepBOHa4YarlbHOM OTKase B npueme
AOKYMEHTOB, HeobxoOouMbIX Ans npefoCTaBrneHuss MyHuuunanbHow ycnyri, nubo B
npeaocTaBNeHNn MyHULUMNANbHON YCNYr, 3a UCKITIOYEHNEM CeayLNX CnyyYaes:

a) u3MeHeHve TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaloLMxcs
npegocTaBneHns MyHUUMNanbHON yCrnyru, nocne nepBoHavanbHOW nodayvv 3asiBfieHUs o
npegocTaBfeHnn MyHUUMNanbHON yCcnyru;

6) Hanuune owmnboK B 3asiBieHUN O MPeAoCTaBNEHUN MYHUUMMANbHOW YCryrn m
AOKYMEeHTax, MOAaHHbIX 3asBUTEeNeM nocrne nepBOHaYanbHOro oTkasa B Mpueme
AOKYMEHTOB, HeobxoauMMbIX Ans NpefoCTaBfieHust MyHuuunanbHow ycnyri, nubo B
npegocTaBNeHnn MyHUUMNanNbHON YCAYyrM U He BKIOYEHHbIX B MpeAcTaBfeHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTEYEHNe CpoKa OENCTBUA OOKYMEHTOB UMW U3MEHEeHWe WHgopmauuun nocre
nepBoHa4YanbLHOro OTkasa B NpuemMe AOKYMEHTOB, HeobxoauMMbIX NS npeaocTaBreHusd
MyHULMNAnNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCryru;

r) BbisiBNieHME OOKYMEHTanbHO MOATBEPXAEHHOro dakta (Npu3HakoB) OWINMGOYHOro
UM NpPoOTMBOMNpPaBHOro AencTena (6esgencremst) gomkHocTHoOro nuua OpraHa, paboTHuka
MO®Ll, npu nepBoHayanbHOM OTKa3e B nNpuemMe [LOKYMEHTOB, HeobxoguMmbix Ans
npegocTaBneHns MyHUUMNanbHOM ycnyri, nmbo B NpefoCTaBfeHMuM MyHULMNanbHON
ycnyrm, O 4emM B MNUCbMEHHOM BMAe 3a nognucbito pykoBoguTenss OpraHa npu
rnepBoOHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, HeoOXOAMMbIX ONs NpefoCTaBneHus
MYHMLUMNANbHOW yCryrn, yBeAOMMSIETCS 3asBUTENb, a Takke MPUHOCATCA M3BUHEHUS 3a
AoCTaBneHHble HeyaobCTBa;

4) npepoctaBneHuMss Ha OymaXHOM HocuTene [OOKYMEHTOB W MHdopMaumu,
3NEKTPOHHbIE 00pas3bl KOTOPbIX paHee 6Obinv 3aBepeHbl B COOTBETCTBUWN C MYHKTOM 7.2
yactn 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM criyvaeB, ecnu
HaHeCeHne OTMETOK Ha TakMe AOKYMEHTbl NMBO MX u3bsATME SABMASETCH HEeOoOXOAUMbIM
yCrnoBMeM npeaocTaBneHnsa rocygapCTBEHHOW WMAM MYHUUMMNANbHOM YCNYrn, W WHbIX
Crny4aeB, YCTAHOBMEHHbIX pefepanbHbIMU 3aKOHaMW.

2.6. VicyepnbiBaloLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPaBOBLIMW akTaMu 4515 NPeAO0CTaBNEHNS MyHULMNANbHON YCIyrn,
KOTOpble HaXOAATCS B pacrnopsiXeHUn rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOIO
camoynpasneHus n NoABeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Unv opraHam
MECTHOro camoyrnpasfeHus opraHmM3aunin n KoTopble 3adBUTENb BripaBe NpeacTtaBuTb, a



Takke crnocobbl X NONyYeHUs 3asBUTENSMU, B TOM YMCIIE B 3NIEKTPOHHONM dhopme,
nopsaoK UX NpeacTaBrneHunst; rocyaapCTBEHHbIV OpraH, opraH MeCTHOro caMoynpaBreHus
NGO opraHM3auusi, B pacropsi)KEHUN KOTOPbIX HAXOASTCA AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJlOMCTBEHHOIO B3aMOAENCTBUSA:

1) Bbinucka 13 EQWHOrO rocyaapCTBEHHOro peecTpa  HeaBUKUMOCTU -
depepanbHas cnyxba rocyaapCTBEHHOW permcTpaumm, kagactpa u kapTorpaduu;

2) cBedeHus O AencTByloleM nacnoprte rpaxgaHuHa Poccuiickon ®epepauun —
MBI Poccuu;

3) cBegeHus o HoTapuanbHoOW [JoBepeHHOCTM — PefepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BrpaBe npeaocTaBUTb AOKYMEHTbl (CBeAEHMs), yKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMMHUCTPaATMBHOIO perfnameHTa, B popMe 3IEeKTPOHHbIX
OOKYMEHTOB,  3aBEPEHHbIX  YCUNEHHOW  KBanMUUMPOBAHHOW  MOAMUCLID N1,
YNONMHOMOYEHHbIX Ha CO3aHne 1 nognucaHne Taknx JOKYMEHTOB, Npu nofaye 3asiBfieHus.

2.6.3. HenpeacrtaesneHne (HeCBOEBPEMEHHOE MpeAcTaBfeHne) YykasaHHbIMU B
nyHkTe 2.6.1 agAMUHUCTPATUBHOIO perfnameHTa opraHamu rocygapCTBEHHOW BriacTw,
opraHamu MeCTHOro caMoyrnpaBfeHusi, OpraHN3aunsaMmn JOKYMEHTOB U CBEOEHUIN HE MOXeT
ABNATbCSA OCHOBaHMEM ANSA OTKasa B NpeAoCTaBNEeHNN MyHULMNANbLHON YCNyru.

2.6.4. [omkHOCTHOe numuo un (Mnn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
afMUHUCTPATUBHOIO perflaMmeHTa oOpraHoB W OpraHu3auuMi, He npegcrasmBLLME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpPOLUEHHble UM Haxo4dwmeca B pacrnopsiKeHuu
AOKYMEHT MM cBefeHusl, nognexart agMWHUCTPATUBHOW, AUCUMUMNIIMHAPHOW MW WHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENS AOKYMEHTbI CBEAEHUS, B TOM YuUche
noaTeepXxgatolLine BHeceHMe 3asaBuTerneM nnatbl 3a npefocTaBrieHne MyHUUMNanbHON
ycryru, Haxogsilmecs B pacropshkKeHUU rocydapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camoynpasfneHns u noABefOMCTBEHHbIX [OCYAAPCTBEHHbIM OpraHam WM opraHam
MECTHOro camoyrnpasneHus opraHmM3auni.

HenpencraesneHve 3asBuTeneM [LOKYMEHTOB, COAEpXalluMX CBeOEeHUs, KOTopble
Haxo4dATCs B PacrnoOpsKeHUM  rOCyAapCTBEHHbIX OpraHoB, OpraHoB  MECTHOro
camoynpasfneHns u noABeLOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam Wnu opraHam
MECTHOrO CaMOoyrnpaBfeHna opraHusauum, He SBMSeTCA OCHOBaHWMEM Ans oTKasa
3a8BUTENIO B NPeSOCTaBNeHMM MyHULUNANbHOW YCIyru.

2.7. VicyepnbiBatoLlwmnm nepedeHb OCHOBaHUM A5 OTKa3a B npuemMe JOKYMEHTOB,
HeobXxoauMbIX ONA NpegoCTaBNeHUs MyHULMNAnbHOW yCnyrm

2.7.1. OcHoBaHMsIMX ONd OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npenoCcTaBNeHUS MyHULMNANbHOW YCNYrn, SABASOTCS:

1) NnpeacTaBneHHble 3asBUTENEM OOKYMEHTbI coaepaTt NnogyYnUcTKM 1 UcnpasBeHus
TEKCTa, He 3aBepeHHble B MNopsiake, YCTaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccuinckon
depepauunm;

2) OOKYMEHTbI coaepkaT NOBPEXOEHUS, Hanmymne KOTopbiX HE NO3BOMSET B MOMHOM
obbeme MUCnonb3oBaTb MHMOPMaLMIO U CBeLEHUs, codepXallmecs B OOKYMEeHTax Ans
npegocTaBeHna MyHUUMNANbHOW YCIyTu;

3) npeacTtaBneHHble OOKYMEHTbl WM CBEAEHUS yTpaTUn CUily Ha MOMEHT
obpalleHnsa 3a MyHUUMNanbHOM YCNYyrom (OOKYMEHT, YAOCTOBEPSHOLWMUA MONHOMOYNS
npeacTaBUTENS 3asBUTENS, B criydae obpalleHus 3a npegocTtaBieHneM MyHUUMNanbHOM
YCNyrn ykasaHHbIM JIULIOM);



4) nogaya 3asBreHna O npefocTaBfNeHun MyHUUUNarbHOW YCNyrn U OOKYMEHTOB,
HeobxooMMbIX ONS NpefoCTaBfeHus MyHUUMNAnbHOM YCryru, B 3NEKTPOHHOW ¢opMe C
HapyLlEeHMEM YCTaHOBIIEHHbIX TpeboBaHUI;

5) HeKOppeKTHOe 3anonHeHne obsizaTenbHbIX Nonen B opme 3asBreHusi, B TOM
yncrne B MHTepakTMBHOWM  dopmMe 3asdBneHuMss Ha PecnybnukaHckom nopTtane
(HepgocToBEpHOE, HEMoOMNHoE, NMMB0 HENPaBUbHOE 3arnosfIHEHNE);

6) npencrtaBneHMe HEMOMHOro KOMMSEKTa [OOKYMEHTOB, HeobxoauMmblx AN
npegocTaBneHns MyHMLMNanbHOW yCnyru;

7) 3agBneHne o npefocTaBnNeHnn yCcryrm nogaHo B opraH rocygapCTBEHHOW BacTw,
opraH MecTHOro camoyrnpasfeHUsi UM opraHn3auuio, B MOTHOMOYMS KOTOPbIX HE BXOAMUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCNyru;

8) HecobnoageHne ycTaHOBNEHHbIX cTaTben 11 denepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-9®3 «O6 aneKkTpoOHHOW NOANNCUY» YCITOBUIA NPU3HAHWUS AEACTBUTENBHOCTU
YCUNEHHOW KBannMuumMpoBaHHOW SNEKTPOHHOW NOoaNuUCH.

2.7.2. NepeveHb OCHOBaHUIN ANs OTKa3a B NpMeMe JOKYMEHTOB, HEOOXOAMMbIX ANs
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHune 06 oTkase B npuemMe 3asiBfieHUs N JOKYMEHTOB, HEOBXO0ANMbIX AN
npegocTaBfeHns MyHULMNANbHOW YCryrn, MOXeT ObiTb NPUHATO Kak BO Bpems npuema
3asBuUTENd, Tak W Mocfne noslyYeHUss OTBETCTBEHHbIM AOSMKHOCTHbIM nuuom OpraHa
HeobxooMMbIX ANS NpeaoCTaBNeHNa MyHUUMNANbLHOW YCryrM AOKYMEHTOB (CBeeHUn) C
NCronb30BaHMEM MEXBEAOMCTBEHHOIO MH(OPMAaLMOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesblwaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpewaeTtca OTKasblBaTb B nNpueMe 3asaBfeHUA WU WHbIX OOKYMEHTOB,
HeobXxo4MMbIX A58 NPeoCTaBeHns MyHUUMNAanbHOW YCnyru, B Criyd4ae ecnm 3asiBrieHme u
AOKYMEHTbI, Heobxoaumble ANs npefoCcTaBNeHUs MyHUUMManbHOW YCnyru, nofaHbl B
COOTBETCTBUM C MHGOPMAaLUMEN O CpPOKax WU nopagke npenoctaBneHuUss MyHUUmMnanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBatoLmin nepeyeHb OCHOBaHWUIA A1 TPUOCTaHOBEHNS NN OTKas3a B
npenocTaBneHn MyHUUMNansHOM yCryrm

2.8.1. OcHoBaHuA ons NPUOCTAHOBMEHUS NPeLOoCTaBEHNS MYHULMNANBbHON YCnyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ansa oTkasa B NpefoCTaBfeHMM MyHULMNANbHON YCIyTn:

1) B npeAcTaBneHHbIX 3asBfieHUn N (Unn) OOKYMEHTax COOepPXUTCS HernonHas u
(vnn) HepgocToBepHasa NHpopMauns;

2) nocTynneHne oOTBeTa opraHa roCydapCTBEHHOM BnacTu, opraHa MeCTHOro
camoynpasneHuns nMbo NoaBeAOMCTBEHHOW OpraHy rocy4apCTBEHHOW BNACTU UMW OpraHy
MECTHOroO  CaMOynpaBfieHUst ~ OpraHuM3aumMm Ha  MEeXBEOOMCTBEHHbIA  3amnpoc,
CBMAOETENLCTBYIOLWErO 06 OTCYTCTBUM JOKYMEHTA M (M) MHAOPMaLUUK, HEOBXo0aUMbIX AN
npefoCcTaBfeHns MyHULMNANbHOW YCRyrM, ecnn COOTBETCTBYHOLUMA OOKYMEHT He Obin
npeacTtasneH 3agasuTenieM no cCO6CTBEHHOW MHULMATUBE;

3) OTCyTCTBME 3anMCh B MOXO3SANCTBEHHOW KHUTE.

2.8.3. lNepeyeHb 0CHOBaHUWM ONHA OTKa3a B NpeJocTaBlieHnn MyHUUUNansHOM yCryru
SABMSETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpelyaeTtcs OTKasblBaTb B MPeAOCTaBAEHMM MYHMUMNANbHOW YCNyru B
cnyyae, ecnu 3asBfneHne o npegocTaBleHnun MyHUUMNanbHOMW YCryrm nogaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W Mopsiake npenocTaBfieHUs MyHULMNArbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.9. MNMopsagok, pasmep M OCHOBaHUSA B3MMaHUS rocy4apCTBEHHOW NOLUMNHBI U UHOWN
nnaTtbl, B3AUMaeMon 3a npefoCTaBfeHne MyHULMNanbHOM yCnyrm



MyHuuMnaneHas ycnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HE0OX0AMMbIMU U 06a3aTENbHLIMKU ANS
npeaocTaBNeHNa MyHULMNANbHOW YCYrn, B TOM YMCNEe CBEAEHUS O AOKYMEHTE
(ookymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamMm, y4acTByOLWLMMN B

npeaocTaBNeHNN MyHMLMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.10.1. NepeyeHb OpraHOB rocyaapCTBEHHOW BnacTu (OpraHoB MECTHOMO
camoyrpaBreHunst) X CTPYKTYPHbIX Noapa3aeneHunin, cornacoBaHne KoTopbix B Cny4asx,
npeaycMOTPEHHbIX HOPMAaTUBHBLIMU NPABOBbLIMU akTamu, TpebyeTcst AN NpeaocTaBneHus
YCIyr1 1 KOTOpOE OCYLLECTBMNSIETCS OPraHoOM, NPeaoCTaBNALWMM MyHULMNANbHY YCIyry

CornacoeaHne ¢ 3eMenbHO-UMYLLECTBEHHOMN nanaTtom BbIMUCKN U3
MOXO3SICTBEHHOM KHUM O HAaNU4Yun y rpakaaHnHa npaea Ha 3eMerbHbIl Y4acToK.

2.11. MNMopsiaok, pasmep U OCHOBaHMUS B3MaHUS NnaTtbl 3a NpeaocTaBrieHne yCnyr,
KOTOpble ABMNSATCA HEOOX0AMMbIMU 1 06s3aTeNbHbIMU ANS NPEeAOoCTaBNeHNs
MyHUUMNAnbHONM YCryru, BKNOYasi MHpopMaLmio 0 METOAMKE pacyeTa pa3Mmepa Takom
nnathbl

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUOAHUA B oMepeaun npu nogadve 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, npeaocTaBisieMon opraHm3aumnen, y4acTByoLeNn B
npegocTaBneHn MyHUUMNAnNsLHOW YCNyrn, 1 Npu nosiy4eHun pesyrnbrarta npegoctaBreHns
Taknx ycnyr

2.12.1. Bpemsa oxugaHus npu nogade 3adBfeHUs Ha NosflydeHne MyHuumMnanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbTaTta nNpenocTaBfieHUss MYHULMMAnbHOW YCyru
MaKCuMMarbHbI CPOK OXXMAAaHUSA B o4epean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. Cpok 1 NopsiAoK perncrpaummn sanpoca 3asiButens o npegocTaBneHnm
MYHUUMNANbHOW YCAYru U ycnyru, npeaoctaBnsieMon opraHmsaunen, y4acTeyowen B
npeaocTaBieHNN MyHULMNANBHOW YCIyru, B TOM YMCIe B 9NEKTPOHHON hopme

2.13.1. MNMpn nnyHom ob6paweHnn B MOL| B aeHb nogaun 3asBreHUst 3asiBUTENIO
BblaaeTcs pacnucka ns AC ML ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKOAKOLWLMM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. lNpn HanpaBneHuu 3asiBrieHnsa nocpeactsoM, PecnybnukaHckoro noptana
3aaBuUTENb B AEHb NOAAYMN 3asdBMEHUs Nnory4vyaeT B NIMYHOM kabuHeTe PecnybnukaHckoro
nopTana u Mo 9NEKTPOHHOW MnoyTe yBeAOMSEeHWe, NoaTBepXXAalollee, YTO 3asBreHue
OTNpaBrieHO, B KOTOPOM YKa3blBalOTCA pPEerncTpaumMoHHbIi HOMep M JaTta nogayu
3asiBrEeHus.

2.13.3. MNMpn nnyHom ob6paweHnn B OpraH B [OeHb nogayn 3asiBneHus
YNONHOMOYEHHbBIM AOSMKHOCTHBIM nnuoM OpraHa 3adBUTENIO BbIOAETCA pacnmcka 13
aBTOMaTM3NPOBAHHON WHMOPMALMOHHOM CUCTEMbI, NpeaHa3Ha4YeHHOW ANs OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, AaTON nogayu
3asBreHNs N nepevyHeM npeacTaBieHHbIX JOKYMEHTOB.



2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHuda, Mectam Ans 3anosiHeHUs 3anpocoB O NpefocTaBfieHnmn
MYHULMNANbHOW yCnyru, MHOpMaLUMOHHbIM cTeHAaM ¢ obpasuamMm nx 3anosTHEHNA U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsi NPEe4OCTaBNEHUS KaXK40N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMELNNHON
MHpopmauumn o Nopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yucre K obecneyeHunto
AOCTYMNHOCTM ANl UHBaANMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHO4aTENbCTBOM U 3aKkOoHOAAaTeNnbCcTBOM Pecnybnuku TatapcTtaH o coumnanbHOm
3awmTe HBanuaoB

2.14.1. lNpepoctaBneHne MyHULMMNANbLHOM YCIyrM OCYLLUECTBNAETCA B 3L4aHUAX U
NMOMeLLEHNSX, 0060pyAoOBaHHbIX NPOTUBOMNOXaPHOM cucTemon n cucTemon
NoXapoTyLUEHWS.

Mecta npuema 3asBuTenem obopyaylTca Heobxoaumon mebenbio  Ons
ohOopMIEHNS LOKYMEHTOB, UH(POPMALNOHHBIMWU CTEHOAMM.

2.14.2. B cooTBeTCTBUM C 3akoHogatenbctBOoM Poccuickon Pegepaummn o
coumanbHOM 3almTe WHBANMAOB B LUeNnax ©OecnpensaTCTBEHHOro AocTyna K MecTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrin obecnednBaeTcs:

1) obecneumBaeTca ©OecnpenAaTCTBEHHbIW OOCTYN WHBanNMAOB K  MeEcCTy
npegocTaBneHns MyHuuMnanbHoOW ycnyrn (yaobHbl BXOA-BbIXOL B MOMELLEHMS WU
nepemeLLeHne B UX npeaenax);

2) BuM3yanbHas, TeKCcToBas W MynbTUMeaunHas WHdopMauna o nopsake
npeaocTaBnNeHnsa MyHUUMNanbHOW YCrnyrn pasmewaeTcs B yAOOHbIX Ans 3asBuTenen
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXAeHWe WHBaNUOOB, UMEKLLMX CTOWKME pacCcTpoucTBa (YyHKLMU
3pEHUs N CaMOCTOATENBbHOMO NepeaBUXEeHUs], U OKa3aHWe UM MOMOLLIM;

4) BO3MOXHOCTb CAMOCTOATENBHOrO NepeaBmMXXeHnsi N0 TePPUTOPUN, HA KOTOPOW
pacnonoxeHbl OOBLEKTbI COLUMANbHOW, WHXEHEPHOW WM TPaHCMOPTHOW WHMPACTPYKTYp,
BXO4a B Takme 06bekTbl U BbIXO4a U3 HUX, MOCAAKN B TPAHCNOPTHOE CPeACTBO M BbiCaaKM
N3 Hero, B TOM YUCHe C UCNOSIb30BaHMEM Kpecna-KosisiCKu;

5) Hagnexauwee pasmelleHne obopyaoBaHust M HOcuTenen WHopmaumn,
HeobxoaMMbIx AN obecnedeHns GecnpenaTCTBEHHOro AOCTyna MHBaNUAOB K ycryram C
Yy4E€TOM OrpaHuUYEeHnNin NX XXN3HeOeAaTeNbHOCTY;

6) gybnupoBaHne HeobOxoouMMOW ANs MHBanNMOOB 3BYKOBOW W 3pPUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKOB Y MHOW TEKCTOBOWM W rpadonyeckon nHpopmaumnm
3HaKaMu, BbINOSTHEHHBIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoayunka n tndnocypaonepeBoymka;

8) ponyck cobakn-NpoBOAHMKA NPU HANMYMM OOKYMEHTa, NOATBEPXKAAOLEro ee
cneumanbHoe obyyeHne n BbligaBaemoro no oopme 1 B nopsigke, KoTopble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda M coumanbHou 3awmtbl Poccuinckon depepauum ot
22.06.2015 Ne 386H «O6 ytBepxaeHun OpMbl LOKYMEHTa, noaTBepXgatowero
cneunansHoe oby4eHne cobakn-npoBOAHMKA, 1 NOPsSAKA ero Bbloauny;

9) okasaHue paboTHMKaMM  oOpraHMsauun, nNPeaoCcTaBAWMX  YCNyrn
HaceneHuto, NOMOLLM MHBanNuAam B npeofoneHnn 6apbepoBs, MeLlatoLwmxX NoyYeHno NMu
yCInyr HapaBHe C ApYrMMun niuamu.

2.14.3. TpeboBaHua B YacTn obecneyeHns JOCTYNHOCTU ANSA UHBANMA0B 06BHLEKTOB,
B KOTOPbIX OCYLIECTBMASEeTCA MpedocTaBrieHne MyHUUMNanbHOW ycnyru, u Cpeacrts,
ncnonb3yemMblX Npu MNpegoCTaBNeHUM MYHUUUNANbHOM YCNYru, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaATMBHOIO pernamMeHTa, MPUMEHSITCA K



ob6bekTam n cpeacTBaMm, BBEAEHHbIM B SKCMfyaTaumio Unu npoweawmMm Mo4epHM3aLUmio,
pekoHcTpyKumto nocne 1 uonga 2016 roga.

2.15. lNokasaTtenn OOCTYNHOCTM WM KadecTBa MyHUUMNANbHOW YCRyru, B TOM 4uUcne
KONM4eCcTBO B3aUMOAENCTBUI 3aaBUTENS C LOMMKHOCTHBIMU NLaMKU NPpU NpeoCcTaBneHnm
MYHULMMNANbHOW YyCAYrn N X NPOLOIDKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUss UHopMaLmMm
O XOA4e npedoCTaBNEeHUA MyHMUMNANbHOW YCNyrM, B TOM YMCNE C WCMNOfb30BaHUEM
NH(OPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NONy4YeHNss MyHULMNANbHOW YCyrn B MHOMO(PYHKUMOHANbHOM LIEHTPE NpefoCTaBreHus
rocy4apCTBEHHbIX Y MyHULMNAnbHbIX yCriyr (B TOM 4uicre B MOSIHOM ob6beme), B nobom
TeppuTopuanbHOM NoApasAeneHnn opraHa UCMOSNTHUTENbHO pacrnopsiAMTENbHOMO opraHa
MECTHOro camoynpasneHusa, no BblOOpYy 3asBUTENSA (IKCTeppUTOpPUAnbHbIN NPUHLAM),
nocpeacTBOM 3anpoca O NpefoCTaBfeHMM HECKOMbKUX TOCYQapCTBEHHbIX M (Unn)
MYHUUMMANbHBLIX  YyCAYyr B MHOFOMYHKUMOHAmNbHbLIX  LEHTpax  npefocTaBreHus
rOCyAapCTBEHHbIX W MyHUUMNAnbHbIX  YyCryr, nNpegycMoTpeHHoro cTtatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)

2.15.1. TllokasaTenamun [LOOCTYMNHOCTU MPenOCTaBMEHUS MYHULMMNANIbHOW YCIyru
ABMAKOTCA:

PacnosIOKEHHOCTb NMOMELLEHMS, B KOTOPOM BedeTcs nNpueM, Bblgada LJOKYMEHTOB B
30HEe AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

Hanuune HeobXoOUMMOro KonMyecTBa CneunanucToB, a Takke MOMELLEeHUA, B
KOTOPbIX OCYLLECTBNAETCS NpMeM LJOKYMEHTOB OT 3asiBUTenen;

Hanuuve wucyepnbiBalOWwen wHgopmauun o cnocobax, nopsgke U cpokax
npefoCcTaBfeHns MyHUUMNANbHOW YCNyrM Ha WHMOPMAUMOHHBIX CTeHgax, EauHom
nopTtane, PecnybnukaHckom nopTane, opununanbHOM canTe MyHULMNAanbHOMO panoHa;

OKasaHue NoMoLUM MHBanugam B npeogoneHnn 6apbepoB, MeLaoLWmMX NosTy4eHuto
UMM YCIyr HapaBHe C APYrMMN NULaMMW.

2.15.2. TlokasaTenamu KayecTBa npefoCTaBfEHUS MyHUUMNANbHOW  yCryru
ABNAOTCA:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHe cpoka nonyyvyeHus pesynbTata MyHULUMNANbHON yCnyru;

3) oTtcyTcTBME OOOCHOBaAHHLIX >anob Ha HapyweHuss aaMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUI 3asBUTENS C AOSDKHOCTHbIMU nvuammn (6e3 yyeta
KOHCYNbTaLNn):

B3aumogencteme 3asButend ¢ paboTHukamm OpraHa wnum  MOL  npu
npegocTaBneHnn MyHULMNAanbHON YCyru OCyLLEeCTBNAETCA O4MH pa3 nNpu npeactaBnieHnm
3asiBlieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B cnyyae HeobXxo4MMOCTM MONyYyeHus pesynbTaTa npeaocTaBrieHus
MyHuuunaneHon ycnyrm B OpraHe wnu ML, B dopme ak3emnnsgpa 9MNeKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoOomKNTENbHOCTE OAHOMO  B3aUMOOEWCTBUS 3asaBUTENd C  AO0SDKHOCTHbIMU
nmuyamMmu nNpu NnpegocTaBneHn MyHUUMNansHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asaBuTenNb BNpaBe OUEHUTb Ka4ecTBO NpeaoCTaBfieHUs MyHULMNANbLHON YCyrn ¢
NMOMOLLBID YCTPOWCTB MOABWXKHOM paauvoTenedoHHOM CBA3W, C  WUCMNOMb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. Hcbopmauma o xoae npeaocTaBneHns MyHUUUNAanNbHOM yCryrn MoXeT BbiTb
nosiyyeHa 3sasiButeneMm B JIMYHOM kKabuHeTe Ha EpgumHom nopTtane, PecnybnukaHckom
noptane, B OpraxHe, MOL|.

2.15.4. MNpepocTaBneHne MyHMUMNanbHOW ycnyru ocywecrtendetca B nooom ML
no BblbOpy 3asBUTENS HE3ABUCUMO OT MECTa €ro XWUTenbCTBa UM Mecta (pakTu4ecKkoro



npoxuBaHust  (NpebbiBaHMs) Ha  TeppuTopun Pecnybnukn  TaTtapctaH no
3KCTeppUTOpUanbHOMy NPUHLAMY.
MyHuumnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeoCcTaBrseTcs.

2.16. MHble TpeboBaHus, B TOM YnCrie yYnTbiBatrowme ocobeHHOCTM NpegoCcTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnu
MYyHUUMNaneHas ycryra npefoCcTaBiseTCca No aKCTeppuTopuanibHOMy NPUHLMNY) 1
0CoBEeHHOCTN NpeaoCcTaBneHNs MyHULMNANBHOW YCIyrn B 3NEKTPOHHON dhopme

2.16.1. lpn npepnoctaBneHUN MyHUUMNANbLHOW YCIyrMu B 3JIEKTPOHHOM dhopme
3aaBUTENDb BNpaBe:

1) nonyyYnTb MHPOPMaLMIO O NOPSAKE U CpoKax nNpefocTaBneHus
MyHMUMMANbHOW  ycryrk,  pasMmelleHHyto Ha  EgmHom  nopTtane,
PecnybnukaHckom noprane;

2) nogaTb 3asiBNieHNe 0 NpeaoCTaBNEHUN MyHULMNANBHOWN YCIyrn
N UHble OOKYMEHTbI, HeobxoauMmble O NpegocTaBfieHns MyHULMNanbHON
ycnyru, B TOM 4YUCne AOKYMEHTbl M MHGOPMAaLMIO, 3NEKTPOHHbIE 0bpasbl
KOTOpbIX paHee Obinn 3aBepeHbl B COOTBETCTBMU C MyHKTOM 7.2 4yactu 1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, ¢ wncnonb3oBaHMEM
PecnybnukaHckoro noprtana;

3) nonyyYnTb CBEOEHUA O Xo4e BbINOMHEHUS 3asiBEHUA O
npeaocTaBneHNN MyHULMNANbLHOW YCIyrn, NO4aHHbIX B 3NIEKTPOHHON hopMe;

4) OCYLLIECTBUTb OLeHKY KayecTBa npeaocTaBneHns
MyHMLMNANbHON yCnyru;

5) nonyyYnTb pesynbTaT NpefoCTaBneHUss MyHUUUNANsHOM yCrnyrm
B oOpMe 3NEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHve u pJenctene (besgencreume)
OpraHa, a Takke ero AOSMKHOCTHbIX §ul, MyHUUMNAnNbHbIX CrAyXaLmx
nocpeactsoM  PecnybnukaHckoro nopTtana, noptana degepansHon
rocygapCTBEHHON MHGOPMALMOHHOW CUCTEMbI, obecneymBaroLwen npouecc
pocynebHoro  (BHecygebHoro) obxanoBaHus  peweHun U OeNcTBum
(6e3pencTBms), COBEPLUEHHLIX MPU MPEeAOCTaBfEHUN FOCYAAaPCTBEHHbLIX U
MYHMUMNANbHbIX YCNyr opraHamn, NpeaoCcTaBnsoWMMM rocyaapCTBEHHbIE U
MyHMUMNanNbHbIE YCNYrK, X OOSPKHOCTHLIMU NLaMu, rocygapCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLLUMMU.

2.16.2. ®opmupoBaHmne 3asiBfieHUs] OCYLLECTBNSAETCA MNOCPEenCTBOM 3arnofiHEHUS
3NEKTPOHHOM opMbl 3asBneHus Ha PecnybnukaHckoMm nopTane 6e3 HeobxoauMocTu
AONOSTHUTENBHOW NoAaun 3asBnNeHns B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHumn 3aaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUSA N COXPaAHEHWUSA 3asiBNEHUS U WHbIX
AOKYMEHTOB, HEODXOANMbIX ANs NPpe4OoCTaBneHNs YCNyru;

2) BO3MOXHOCTb 3aMNOSIHEHNA HECKOSNbKUMWU 3asBUTENAMU OOHOW
3NEeKTpoHHOM  opMbl  3asBreHna npu  obpaweHun 3a  ycrnyramu,
npegnonararwmMMn HanpasfeHne COBMECTHOIO 3asiBNEHUA HECKONbKUMU
3aaBUTENSAMN;

3) BO3MOXHOCTb Nevatu Ha OymaxHOM HOcUTene  Konuu
3NEKTPOHHON dOPMbI 3asiBNEHNS;

4) COXpaHeHWe paHee BBeOEHHbIX B 3NEeKTPOHHYK dopMy
3asBNeHNs 3Ha4YeHUn B Nob6ON MOMEHT MO XenaHuKo MNonb3oBaTens, B TOM
4yuncne nNpy BO3HNMKHOBEHUN OLLIMBOK BBOAA M BO3BpaTe 4115 MOBTOPHOro BBOAA
3Ha4YeHWI B SNEKTPOHHYO dOPMY 3asiBIEHMS;



5) 3anornHeHne nonen aneKTpoHHON hopMbl 3asBNEeHUA 00 Havana
BBOZa CBedeHWN 3asBUTENEM C UCNOSb30BaHMEM CBEAEHUN, pa3MeLLeHHbIX
B ECUA, n ceegeHuin, onybnmkoBaHHbIX Ha PecnybnvkaHckom noprtane, B
YacTW, Kacalllenca cBedeHUN, OTCYTCTBYIOLWNX B €OUHOMW Ccucteme
naeHTnrKaLmm n ayTeHtTudunkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha nbon 13 3TanoB 3anofIHEHUS
9NeKTpoHHOM bopmbl  3aaBneHuMss 6e3 notepy paHee BBEAEHHOM
NHdopMaLuu;

7) BO3MOXHOCTb [OCTyna 3asdBUTENs K paHee MoAaHHbIM UM
3asBNEeHNSM B TevyeHWe He MeHee OHOro roga, a Takke YacTUYHO
COPMMPOBAHHBIM 3asBMNEHMAM - B TEYEHME HE MeHee 3 MeCSLIEB.

2.16.4. 3anncb 3asiButenen Ha npuem B ML (nanee - 3anucbk) ocywecTBnaeTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpenocTaBnAeTcss BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans
npuema gaty n Bpemsa B npegenax YCTaHOBMEHHOM0 B MHOTOYHKUWMOHANIbHOM LeHTpe
rpacovka npuema.

3anucb Ha onpeaeneHHy AaTy 3akaH4MBaeTCs 3a CyTKM [0 HacCTynfeHus 3TOW
aarbl.

[nsa ocywecTBneHns npeaBapuTenibHOM 3anucu nocpeactsoM PecnyGnmkaHckoro
noptana 3asBuUTENt0 HeobXoAMMO yKasaTb 3arnpallnBaemMble CUCTEMOW AaHHble, B TOM
Jynucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YnK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBUS CBEAEHWA, KOTOpble COOOWMIT 3asaBuUTENb MpU
npeaBapuUTenbHON 3anucu, OOKyMeHTam, NpeAcTaBfeHHbIM 3asBUTENEeM MNpu JIMYHOM
npueme, npeaBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHMn npenBapuTeENbHOM 3anucu 3asiBuTento obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTsepxaeHue. B cnyyae, ecnu 3aasutenb coodbwmT
afpec 3NeKTPOHHOM NOYThbl, HAa yKasaHHbIN agpec Takke HanpasnsetTcs nHdopMmaumsa o
noaTBepXaeHnn NnpeaBapuTenbHON 3anUcK C yka3aHneM Aatbl, BPEMEHN N MecTa npuema.

Mpn ocywecTBneHnn npenBapuTENbHOM 3anncu 3asiBuTeNnb B 006A3aTerbHOM
nopsiake MHPOPMUMPYeTCA O TOM, YTO NpeaBapuTenibHas 3anucb aHHyNMPyeTCcHa B crnyyae
ero HesABKN No nctevyeHmm 15 MMHyT ¢ Ha3HaAYeHHOro BPEMEHN Npmuema.

3asButens B Ntoboe BpeMs BnpasBe OTKa3aTbCs OT NpeaBapuTENbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS MHbIX OENCTBUN, KpoMe
NPOXOXAEHNA MAEHTUUKaAUUN U ayTeHTUMKaUMM B COOTBETCTBUM C HOPMaTMBHbIMU
npaBoBbiMK akTamun Poccunckon degepaumn, ykasaHust Uenn npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMblxX Ans pacdeTa LMUTENbHOCTM BPEMEHHOro
WMHTEepBana, KoTopbIi HeobxoanMo 3abpoHMpoBaTh A4S Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINOMTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM Yncrie 0CO6EeHHOCTH
BbINONTHEHNUS aAMUHUCTPATUBHbLIX Npoueayp B aNeKTPOHHOM hopme, a TaKkxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX Npoleayp B
MHOroyHKLMOHaNbHbIX LIeHTpaX

3.1. OnuncaHune nocreaoBaTenbHOCTM OEWCTBUIA NPY NPEeAOoCTaBNeHNM
MYHULMNANbHOW YCRyru



3.1.1. MNMpepocTtaBneHne MyHUUMNANbHOW YCIyrn BKMOYaeT B cebsa creaywowime
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaAHWNE 3asABUTENS;

2) NPUHATME W PACCMOTPEHUE KOMMMEeKTa [OOKYMEHTOB, MNpPeACTaBIEHHbIX
3aaBuUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3anpoCcoOB B OpraHbl, Yy4yacTBywlMe B
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

4) nogroToBka pesynbTarta MyHULMNAanbHON yCnyru;

5) Bblgada (HanpaBneHne) 3asBUTENO pesynbTata MyHUUUNANbHOW YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHWeM Havana BbINOSIHEHUA aMUHUCTPATUBHON Npoueaypbl ABASETCS
obpalleHne 3aaBuTensa No BONpPocaM, CBA3aHHbIM C NpeaocTaBfieHneM MyHULMNAnbHON
yCryru.

HNOSMKHOCTHBIM ~ NUUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHun 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHnn 3assutensa B OpraH -3aMmecTuTenb pykoBoauTens (goanee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTens BnpaBe 0b6paTUTbCA 3a KOHCyNnbTauMem O nopsigke U cpokax
npegocTasneHns MyHuumnansHon ycnyrm 8 MOLL nMyHo 1 no TenedoHy 1 3NeKTPOHHOM
nouyre.

PaboTtHnk MO®Ll koHcynbTupyeT 3adBuUTENs, B TOM 4ucre no coctaBy, dopme
npeacraBnsaemMon OOKyMeHTauuu u ApyrMMm BonpocaMm Ans NofydeHus MyHULMNanbHOM
ycnyru.

3asButens MOXeT nonyyYntb WHopmauuio O nopsake npeaocTaBneHns
MyHUUMMNAanbHON ycnyru Ha oduymnansHom cante ML http://mfcl6.tatarstan.ru.

AOMUHUCTPaTMBHbIE  MNpouenypbl, YCTaHaBNMBAEMble HAaCTOSAWMUM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3aasutens.

PesynbTatamn  BbINOMHEHUA  aAMWHUCTPATUBHBLIX  Mpouenyp  ABMASKOTCS:
KOHCynbTauusa no cocrasy, hopme npeacTaBnsieMon JOKyMeHTauum u pyrum Bonpocam,
Heob6Xxo4MMbIM A58 NONYYEHUS MyHULMNANbHOW YCAYT.

3.2.3. 3asaBuTtenb Bnpase obpatutbcs B OpraH No TenegoHy 1 3feKTPOHHOW noyTe,
a TaKkke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake
N cpokax npeaocTaBfieHUst MyHUUMNAanbHOM YCryrn, B TOM 4ucrie no coctasy, dopme
npeacraBnsaemMon OOKyMEeHTauuu M ApyrMMm BOMNpocaM Ans NOonydYeHUs MyHULMNanbHOM
ycnyru.

[OMKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHWE WHMopMUpyeT
3asBuUTENA B COOTBETCTBUM C TpeboBaHmamMuM nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTpaTMBHbLIE  MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSIWMUM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex pabounx gHEN CO AHS NocTynneHns obpaleHus.

PesynbtatammM  BbINOSIHEHMST  AAMUHUCTPATUBHBLIX  Npoueayp  SABMSIKOTCS:
KOHCynbTauuu no coctasy, bopme npeacraBnsaeMon AoKyMeHTauun n gpyrum Bonpocam,
HeoBXoaUMbIM AN NONYYEHUS MyHULUMNANbHOW YCIyrn.

3.3. an/IHFITI/Ie N pacCMOTpeHne KomMmniekta 4OKYMEeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM



3.3.1. lpvem OOKYMEHTOB ANA nNpefoCTaBfeHUs MyHUUMNanbHOW YCNyrn 4vepes
M®L nnn yganeHHoe paboyvee mecto ML,

3.3.1.1. Baasutenb (NpeacraButens 3assutens) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBneHnn MyHMUMNanbHOW ycrnyrn n npeactaBnaeT AOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 agMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npmem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

YyAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAMWT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NPOBOAMUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATUBHOIO pernamMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MOL;

npv NpeaocTaBreHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 aAMWHUCTPaTUBHOIO
pernaMmeHTa Ha OymaxxHOM HocuTene, OCYLIeCTBNAEeT CKaHWpOBaHWe npencTaBIieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHnsa ckaHumpyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AUIC MOLL gokyMeHTbI, NpeacTaBneHHble B 3f1IeKTPOHHON hopmMe mnm
3NEeKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE A€ero;

BO3BpaLlaeT NoAnMcaHHoe 3asBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnunCcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  MNpoueaypbl, YCTaHaBNMBAEMblE HACTOSALWMUM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX NpoLedyp SBNSOTCA: roTOBOE K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT JOKYMEHTOB, NPUHATLIX OT 3asiBUTENs B
OpraH B aneKTpoOHHOM hopMe (B COCTaBe NaKeTOB AfIEKTPOHHbLIX A€ef) B TeYEHME OAHOro
paboyero AHS co AHS obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHNA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: 3asiBrieHne u
nakeT JOKYMEHTOB (3MEeKTPOHHOE Aeno), HanpasreHHble B OpraH, nocpeacTBOM CUCTEMBI
9NEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. lpuem [OOKYMEHTOB ANA nNpefocTaBfieHns MyHUUMNanbHOW YCrnyrn B
3NEeKTPOHHOM hopme Yeped PecnybnukaHckum noprarn.

3.3.2.1. 3asBuTenb ONA nogadn 3asiBfieHUs B 3MEKTPOHHOW d)opMe BbIMONHAET
cnegywoLwne aencTeuns:

BbINOJSTHAET aBTOPM3aALMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3aABMNEHNS;

3anonHaeT  qOopMy  3IEKTPOHHOrO  3adBfEeHUs,  BKIIKOYaKLWy  CBedeHus,
HeobxoamMmble 1 0bs3aTenbHble ANA NpeaoCTaBneHNs MyHUUUNANbLHOM YCyru;

NpuKpennaeT AOKYMEHTbl B 3fIEKTPOHHOM )OpMe WK  3MeKTpOoHHble 06pasbl
AOKYMEHTOB K (hopme 3NeKTPOHHOro 3asiBreHus (Npu HeobxoamMmocTu);

nogTeBepxgaeT (akT O3HaKOMSIEHMSI W corflacusi C YCHOBUSIMM U MOPSOKOM
npegocTaBfeHns MyHUUUNAnNbHOW YCNyrM B 93MNEKTPOHHOM opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHs);

noaTBepxaaeT  AOCTOBEPHOCTb  COOOLIEHHbIX  cBefeHun  (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBndAeT 3anofIHEHHOE 3NEKTPOHHOE 3asaBreHne (HaXnmaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 3N1EKTPOHHOTO 3asiBNIEHUS);

9NEKTPOHHOE 3asiBrieHne NOANUCHIBAETCS B COOTBETCTBUM C TpebOBaHMAMU NyHKTA
2.5.3 agMVHNCTPaTMBHOIO pernameHTa;

nony4aet yBegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBrEHNS.



dopmaTHo-nornyeckasi nposepka chOPMUPOBAHHOIO 3asBIEHNS OCYLLECTBNSETCA
nocre 3anofiHEHNS 3asiBUTENEM KaXXKAoro U3 nonewn anekTpoHHou dopmbl 3asasrneHus. Npu
BbISIBIEHNN HEKOPPEKTHO 3aMOfNIHEHHOMO MO 3NIEKTPOHHON hOpMbI 3aSBNEHUS 3asBUTESb
yBEAOMISAETCS O XapaKTepe BbISIBIEHHOM OLLIMOKN U Nopsaake ee yCTpaHeHUs NoCcpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NTIEKTPOHHOM hOpMe 3asBIEHMS.

AOMUHUCTpPaTMBHbLIE  MNpPOLEeAypbl, YCTaHaBNMBaeMble HACTOSILMUM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHus 3asBuTens.

PesynbTatamu BbINOMHEHNSA aAMUHUCTPATUBHBIX NPOLIEAYP SABMASIOTCS: ANIEKTPOHHOE
aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SMIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbINOMHEHNA aOMWHUCTPATUBHOM Mpoueaypsbl
ABNAETCA MNOCTYNNeHMe 3asaBfeHUS W MHbIX [JOKYMEHTOB, HeobxoauMmbiX  Afis
npeaocTaBneHnsa MyHULUMNANbHON yCryriu.

HNOMKHOCTHBIM ~ NMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 34  BbIMOSIHEHUE
agMWHUCTPATUBHOM npoueaypbl SBNAETCA 3aMecTuTenb pykoBoauTensa (panee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE nUUO, OTBETCTBEHHOE 3a NpueM [AOKYMEHTOB, B criyvyae
obpalleHna 3aasutens ¢ 3asisnieHnem B Opran:

onpegensieT npegMmeT obpalleHus;

yCTaHaBMMBAET NMNYHOCTb 3a8BUTENS;

NPOBOAMWT NPOBEPKY MOMIHOMOYMIA LA, NOAAOLLIEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPEOOBaAHUAM, yKa3aHHbIM B MYHKTE
2.5 agMWHUCTPATMBHOINO pernameHTa, MpoBEepKy COOTBETCTBUSA NpeacTaBIieHHbIX
AOKYMEHTOB  YCTa@HOBSEHHbIM TpeboBaHMsM (Hagnexawee odopMneHne Konum
AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX NOAYMUCTOK, NPUMNNCOK, 3a4EPKHYTbIX CIOB U UHbIX
HEe OroOBOPEHHbIX UCNPaBEHNI);

3anoNHAEeT  9fEeKTPOHHYK  opMy  3asBNEeHMA B aBTOMATU3MPOBAHHOW
WHGOPMALMOHHON cucTeMe, MpefHasHaAa4YeHHOM AN OKa3aHWA roCyaapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu NpeaocTaBneHMM OOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaHOM HocuTene, OCyLLIEeCTBMSeT CKaHMPOBaHWE NpeacTaBIEHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBEHNE;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOANNCAHME;

nocne nognucaHusa ckaHnpyeT NoanncaHHoOe 3asiBrieHune;

3arpyxaeT B aBTOMaTtu3npoBaHHYH MHGOPMaLMOHHY CUCTEMY, NpeaHa3HaYEHHY0
ANSA OKa3aHus rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIYr AOKYMEHTbI, NpeAcTaBneHHbIe B
3MEKTPOHHOW (hbopMe WM  SNEKTPOHHbleE 00pa3sbl OTCKAHMPOBAHHbLIX OOKYMEHTOB,
opMmUpyeT ANEKTPOHHOE A€ErO;

BO3BpalLlaeT MoanucaHHoOe 3asiBNeHne u opurMHanbl OyMaKHbIX [OKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESO PacnUCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannuma ocHoBaHW Onsi OTKasa B nNpuemMe OOKYMEHTOB AO0SIPKHOCTHOE
nMuo, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, YBEOAOMIISIET 3asBUTENS O HanMuuu
NpensTCTBUN ONS NpuemMa 3asBneHus U BO3BpalaeT eMy AOKYMEHTbl C 0ObACHEHUEM
coaepXaHns BbISIBIIEHHbIX OCHOBaHWI ANs OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, mocne
NOCTYNNEeHns OKYMEHTOB Ha pacCMOTPEHME:

npucBavMBaeT 3asiBIEHNI0 HOMEP B COOTBETCTBMM C HOMEHKNATypon gen u cratyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT NOCTYNMBLUME SNEKTPOHHLIE AeNa, B TOM YMCE NPUITOXKEHHbIE 3asiBUTENEM
AOKYMEHTbI B 31IEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3bl JOKYMEHTOB;



npoBepsieT KOMMMEKTHOCTb, YNTAEMOCTb SNEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHne ycrnoBui LEWCTBUTENbHOCTU 3NEKTPOHHOW MOAMNUCH,
nocpeactsoM obpaweHus Kk EguHomy noptany (B cnydae, ecnu 3asBUTENEM
npeacTaBfeHbl ANEeKTPOHHbIE AOKYMEHTbI, NOANUCaHHbIE YCUMNEHHOW KBaNnuuunpoBaHHON
3NEeKTPOHHOM MOAMUCHIO).

Mpn HanMumMm ocHoBaHWK, NPedyCMOTPEHHbIX NMYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, MNOAroTaBnMBaeT MPOEKT pelleHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNATbHOW YCyrn.

B cnyyae, ecnu B pesynbTaTe MpPOBEpPKN YCUNEHHOW KBanvpuumpoBaHHOM
3NEKTPOHHOM NOANUCK BbISIBIIEHO HecobniogeHne yCrioBun ee enCTBUTENBHOCTU, NPOEKT
pewweHns 06 oTkase AOMKEH coaepaTb NyHKTbl cTatbn 11 ®epepanbHOro 3akoHa Ne 63-
®3, KOoTOpblE NOCYXWUNN OCHOBAHWEM 1151 €ro NPUHATUS.

lMpoekT peweHns 06 oOTkasze B MNpuUeMe [JOKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHns MyHUUMNAansHOM yCryrn, ¢ yKasaHMeMm MpuynH oTkasa (B criyyae, ecnu
OCHOBaHUS AN OTKasa B Npueme AOKYMEHTOB, HeobXoAuMbIX Ans npeaocTaBreHus
MYHULUMMNANbHOW YyCNyru, cBA3aHbl C HapyLleHneM YCTaHOBMEHHbIX TPebOBaHWA K Takum
AOKYMeHTaM, OCHOBaHMA ANna OTkasa B MpuveMe [JOKYMEHTOB [JOSDKHbI codepxaTb
WHOPMAUMIO O HAaMMEHOBAHWW OOKYMEHTOB (MHGOpMaLuMK, CBEOEHWUN), KOTOpPblE He
npeacTaBneHbl, codepxaT HeOoCTOBepHble W (MnvM) NpOTUBOPEYMBbLIE CBeOeHUs,
opopMIEeHbl C  HapylWeHMEM YCTaHOBIIEHHbIX TpeboBaHuKW), HanpaenseTcs Ha
cornacoBaHve B YCTaHOBIIEHHOM Mopsiake MOCPeACTBOM CUCTEMbI  3IIEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHune npoekTta pelueHms o6 oTkase B npuemMe JOKYMEHTOB, HEODXOANMbIX
ANa  NpefocTaBfieHnsl  MyHUUMNAnbHOW  yCryrn,  OCYyLeCTBNAeTca B MNopsadke,
npeaycMoTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernameHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM AN OTkasa B MpueMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPaTMBHOIO pernameHTa, SOSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, B TeyeHue ofHoro pabodero OHA CO AHSA
NOCTYNSIEHUSA 3asBIIEeHUs, HanpaBnseT 3asBUTEN0, yKadaHHbIM B 3asBfieHMM Crocobom,
yBelOMSIeHNne O MOCTYNSNIeHUN 3asBNEeHUs, coaepXkalliee BXOAAWMA pernctpaunoHHbIN
HOMep 3asBreHus, AaTty MnonyyvyeHus 3asiBNeHwus, nepeyvyeHb HauMeHOBaHWn (aunros,
npeacTaBfieHHbIX K HEeMY [OOKYMEHTOB, AaTy MofyyYeHus pesynbTata MyHULMNanbHOM
yCrnyru.

3.3.3.4. WcnonHeHne npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfamMeHTa, Mpu  HanmuMuuMM  TEXHMYECKOM  BO3MOXHOCTU
OCYLLIECTBMNSAETCA B aBTOMATUYECKOM pPEXUME C UCMNOSb30BaHMEM aBTOMaTU3MPOBAHHOM
WH(POPMALNOHHON CUCTEMbI, NpefHa3Ha4YeHHOW [ANs OKa3aHWA roCyapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AgmuHucTpaTuBHble npoueaypbl, YycTaHaeBnvBaemble nyHkToM 3.3.3
aAMWHUCTPATUBHOIO perfameHTa, BbIMOMHSAKTCA B Te4eHne 0gHOro paboyero gHS CO AHS
NOCTYNSIEHUS 3as8BMNEHUS Ha PacCMOTPEHME.

PesynbTatamu BbINOMHEHNSI aAMUHUCTPATMBHbBIX Npoueayp ABASOTCA: NPUHATBLIN Ha
pacCMOTPEHNEe KOMMMEKT [AOKYMEHTOB WM MPOEKT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIyTi.

3.4. HanpaBrneHve mexBegoMCTBEHHbIX 3aMNpoCOB B OpraHbl, y4acTByoLmne B
npenocTaBneHn MyHUUMNanbHOW yCryrm

3.4.1. OcHoBaHMEM Havana BbINOMHEHNS aAMWHUCTPATUBHOW npoueaypbl
ABMNSAETCA MONyYeHne [OOIMKHOCTHbIM NUUOM (pabOTHMKOM), YMONMHOMOYEHHBIM Ha
BbINOMHEHME aOMWHUCTPATMBHOW npoueaypbl, OT OOMKHOCTHOrO nuua (paboTHuKa),
OTBETCTBEHHOIO 3a NPUEM [JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.



[OomKHOCTHbIM ~ nuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbINOfIHEHMWE
agMWHUCTPATUBHOM Mpoueaypbl, SBNAETCA 3aMecTUTenb pykoBoauTens (panee -
AOJDKHOCTHOE NNLO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOSMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBeOOMCTBEHHbIX
3anpocoB, POPMUPYET U HanpasnseT B 9MNeKTPOHHOW phopme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3JIEKTPOHHOrO B3aMMOLENCTBUSA (NpU  OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTU — MHbIMW cnocobamm) 3anpockl 0 NpeaoCTaBNeHNN AOKYMEHTOB U CBEAEHWUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWUHUCTPATMUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE MNpoueaypbl, YCTaHaBNMBAEMblE HACTOSALWMUM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb NPUHATUA 3asiBIIEHUS HA PaCCMOTPEHME.

PesynbTatamn  BbINOMHEHWA  agMWHUCTPATUBHBLIX  MNpouedyp  SBASHOTCS:
HanpaBfeHHble B OpraHbl Bractm wu (unu) nNoABEeAOMCTBEHHbIE OpraHam BRnacTu
opraHusauumn 3anpochi.

3.4.3. CneumanncTbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHUKM 3arnpocoB, MOCTYMNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOro 3fEeKTPOHHOrO B3auMOOEWCTBUSA, NpenocTaBnsaioT
3anpawmBaemMble OOKYMEHTbl (MHGOpPMaUUMIO) WM HanpaensawT  yBeAOMMEHUs 006
OTCYTCTBMM [OOKyMeHTa u (unun) wnHdbopmaummn, HeobxoauMmbix Ons NpenocTaBneHus
MyHUUMNanNbHOW ycnyru (ganee — ysegomneHune ob otkase).

AOMUHUCTPATMBHbIE  MpoLEenypbl, YCTaHaBNMBAEeMble HACTOSALIMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHWEe TpexX OHEN CO AHA NOCTYNNEeHNa MeXBe4OMCTBEHHOIO 3anpoca B
opraH unun opraHu3auuio, npeaocTasnsowme JOKYMEHT U MHOPMaLNIO, eCINN UHbIE CPOKU
noaroToBKW W HanpasfeHWst OTBeTa Ha MEXBELOMCTBEHHbIM 3anpoc He YCTaHOBMEHbI
dhefepanbHbIMM 3aKoHaMu, NpaBoBbIMK akTamu paBuTenbcTBa Poccuickon ®epepauunn
N NPUHATBIMX B COOTBETCTBUU C (pefeparnbHbIMU 3aKOHaMU HOPMAaTUBHLIMU NPaBOBbIMU
akTamu Pecnybnuku TaTapcraH.

PesynbTatamu BbINONTHEHUS agMUHUCTPATUBHbBIX NpoLeayp SBNATCA: JOKYMEHTbI
(cBegeHus), Heobxoaumble ANs  nNpedocTaBfeHna  MyHUUMnansHOW  ycnyrn, nvbo
yBefoMmneHne o6 oTkase, HanpaBfeHHble [OOSDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCcoB.

3.4.4. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HanpasfieHNE MEXBEeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpawmBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3IEKTPOHHOMO
B3aMMOAENCTBMS  OOKYMeHTbl (cBedeHud), Heobxoaumble AnNs  npefocTaBeHus
MYHULMNANbHOM ycnyrn, NnMbo yBegomneHne o6 oTkase npu oTCYyTCTBUN JOKYMEHTa U (Unu)
MHopMauunu;

npu HanM4ynm OCHOBAHWW, NPEedyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, MOAroTaBnNMBaeT MNPOEKT peweHuss ob oTkase B MNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

MpoekT peweHnss 00 oOTKase B MpUeMe [JOKYMEHTOB, HeobXxogumblX AN
npegocTaBneHns MyHUUMNAneHOM yCryrn, ¢ yKasaHMeM MpuynH oTKasa (B criyyae, ecnu
OCHOBaHWA A5 OTKa3a B MNpuemMe [OKYMEHTOB, HeoOxoguMmblIX Ana npefocTaBeHus
MYHULUMMNANbHON YCNyru, CBA3aHbl C HapylleHWeM YCTaHOBEHHbIX TPeOOBaHUM K Takum
AOKYMEHTaM, OCHOBaHWSA [fs OTKkasa B MpuvemMe [OOKYMEHTOB [AOSDKHbl cogepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHUW LOKYMEHTOB (MH(popmauun, cBeOeHUn), KOTopble He
npeacTaBneHbl, cogepxaT HeLOCTOBEPHble W (UNM) MNPOTMBOPEYMBLIE CBEAEHUS,
opopMIEeHbl C HapyWeHWEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaenseTcs Ha
cornacoBaHve B YCTAHOBMIEHHOM MOpsiAKE MOCPEACTBOM CUCTEMbI  3NEKTPOHHOMO
AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelweHns o6 oTkase B npMeme JOKYMEHTOB, HEOOXOANMbIX
ANA  NpefocTaBfieHusl  MyHUUMNAnbHOW  yCRyrK,  OCYLWeCTBNAeTCA B NOpsAdKe,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.



AOMUHUCTpaTMBHbIE MNpoueaypbl, YyCTaHaBNUBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCSA B A€Hb MOMyYeHNa CBEAEHNN N0 MEXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA agMUHUCTPATMBHBIX Npouenyp SABNAKTCA: JOKYMEHTbI
(cBegeHust), Heobxoaumble AnNs NpefoCTaBNeHUs MyHUUMNANbHOW YCRyrn, MNpOeKT
peweHns o6 oOTkase B npueme [OKYMEHTOB, HeobXoaumbiX Ans npenocTaBneHus
MYHULMNANbHOW YCAyrn.

3.4.5. WcnonHeHne npouenyp, VYKkasaHHblx B nyHktax 3.4.2, 344
aAMWHUCTPATUBHOIO  pernameHTa, npyv  HanmnMuMm  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLEeCTBMNAEeTCA B aBTOMaTU4eCKOM peXxmnme C UCMOoNb30oBaHMEM aBTOMAaTU3MPOBAHHOW
WHGOPMALMOHHON CUCTEMBI, NpedHasHa4YeHHOW AN OKas3aHUSA TroCy4apCTBEHHbIX W
MYHUUMNANbHbLIX YCIyr, B TOM YUCMe C MOMEHTa pernctpaunm 3asiBfieHUsi B COOTBETCTBUN
C NyHKTOM 2.13 agMWHNCTPATUBHOIO pernamMeHTa.

3.4.6. MakcmarnbHbIN CPOK BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp, yKkasaHHbIX
B NyHKTEe 3.4 aAMUHUCTPATUBHOIO perfiameHTa, CoCTaBnseT Tpu paboumx gHs.

3.5. MNMogrotoBka pesynbTata MyHULMNATLHOW YCITyTU

3.5.1. OcHoBaHMeM Ha4vana BbINOSTHEHNS aMUHUCTPATMBHOM NpoLeaypbl SABNsieTCA
noctynneHne OT  AOSDKHOCTHOrO  fvua,  OTBETCTBEHHOro  3a  HarnpasrieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB  (CBedeHun), Heobxoaumbix  aAnsd
npeaocTaBneHnsa MyHULUMNANbHON yCnyriu.

[OMKHOCTHLIM  NINLUOM, OTBETCTBEHHbIM 33 BbINOMIHEHNE A4MWHUCTPATUBHON
npoueaypbl, SBMASETCA 3aMecTuTelnb pykoBoauTenda (ganee - OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa NpeocTaBneHns MyHUUMNanbHON yCnyrn).

3.5.2. [omkHoCTHOE nuuo, OTBETCTBEHHOE 3a [MOArOoTOBKY pesynbTaTta
npegocTaBneHnsa MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT CHOPMUPOBAHHLIN KOMMMEKT AOKYMEHTOB, HeobxoauMbix [Ans
npegocTaBneHnsa MyHULMNANbHOW YyCyru;

Npwv BbISIBIIEHMM OCHOBaHW A4S O0TKa3a B NpeAoCTaBieHn MyHULMNanbHOM yCnyru,
YKa3aHHbIX B MyHKTe 2.8.2 agMMHUCTPATMBHOIO perfiaMmeHTa, MnoaroTtaBnvBaeT MPOeKT
peweHns o6 oTkase B NpefoCTaBfeHUM MyHULMNANbLHOW YCNyrn;

B Cryyae OTCYTCTBUS OCHOBaHWW ANdA OoTKasa B NpeaoCTaBneHun MyHULMNanbHOM
yCnyru, NpeayCMOTPEHHbIX MyHKTOM 2.8.2 agMMHUCTPATMBHOIO pernamMmeHTa, no umroram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOANMbIX N5 NPeOCTaBEeHNS MyHULMNANbHON YCyru,
nogrotaBnMBaeT MPOEKT pe3ynbTata npegocTaBneHns MyHUUMnanbHOW YyCryru B
COOTBETCTBUM C nognyHKkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PErfiamMeHTa;

HanpasnseT NOArOTOBSIEHHbIN NpoeKT pesynbTaTta npegocTaBneHuns
MYHULUMMNANbHOW YCRYrM Ha CcorflacoBaHnWe B YCTAHOBMEHHOM Mopsake MoCpeacTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYMEeHTOobopoTa.

AOMUHUCTPATMBHbIE  MpoUenypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbIMOSHATCSH B Te4eHne OAHOro paboyero aHs.

Pesynbtatamu BbINOMHEHUS AOMWHUCTPATMBHBLIX Npoueayp SBASKOTCS: MPOEKT
pelueHns 06 oTkase B NpeaocTaBeHnn MyHULMNAarbHOW YCNyru, CnpaBkn (BbIMUCKK).

3.5.3. CornacoBaHve U1 nognucaHve npoekTa pe3ynbTaTa npeaocTaBneHNs
MYHUUMNANbHOM yCnyrn (ganee — NpoeKTbl JOKYMEHTOB) OCYLLECTBIISIETCA pyKOBOAUTENEM
CTPYKTYpHOro  nogpasfeneHns, OTBEeTCTBEHHOro  3a  NOAroTOBKY  pesynbTaTa
MyHUUMNanbHoW ycnyru, 3amectutenem Pykosogutena OpraHa, PykoBoguTtenem OpraHa.

[MogroToBrieHHbIE NPOEKTbl JOKYMEHTOB, UMEILLMe 3aMeYyaHusi, BO3BpaLlarTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yrnbTaTa MyHUUMNANbHOW YCNYru.
[Mocne ycTpaHeHUs 3amevaHun MPOeKTbl [AOKYMEHTOB MOBTOPHO rMepedarnTca Ans
cornacoBaHusi 1 NOANUCaHKS.

PykoBoantens OpraHa npu pacCMOTPEHUN MNPOEKTOB [LOKYMEHTOB MpoBepsaeT



cobnogeHne agMUHUCTPATMBHOINO perfaMeHTa OOMMKHOCTHbIMU nuuamn OpraHa B YacTtu
CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, UX NocneaoBaTenbHOCTU U NOMHOTHI,
Hanu4ns CcornacoBaHUM YMNOJSTHOMOYEHHbIX [OOIMKHOCTHLIX Iy OpraHa B cucteme
3NEKTPOHHOro 0OKYyMeHToobopoTa.

B cnyyae BbIsiBrieHMSA HapyLleHW B YaCTN CPOKOB BbINOMHEHNUS aAMUHUCTPATUBHbIX
npouenyp, MxX nocnegoBaTtenbHOCTU U MornHoThl PykosoauTtens OpraHa wuHuuuupyet
npuvBreYyeHne K OTBETCTBEHHOCTW nwuu, AOMYCTUBLUMX HapyLleHWs, B COOTBETCTBUWN C
NYHKTOM 4.3 aMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaTUBHbIE npouedypbl, YCTaHaBNMBAeMble HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHOro paboyvero aHs.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABNSATCS: pelleHne 06
OoTKase B MpvemMe [OOKYMEHTOB HeoOXoAuMbIX ANA npefocTaBfieHns MyHULUMNanbHOM
ycnyrn, pelweHne o6 oOTkase B NpeAoCTaBfieHUV MyHUUMNanbHOW YCnyru, crpaBka
(BbINUCKA).

3.54. WcnonHeHne npouedyp, ykasaHHbIX B nyHkrax 3.5.2, 3.5.3.
aMUHUCTPATUBHOINO  pernaMeHTa, npu  HanuuMm  TeXHUYEeCKOW  BO3MOXXHOCTU
OCYLLIECTBMNSAETCH B aBTOMaTUYECKOM peXumMe C UCMNoNb3oBaHMEM aBTOMaTU3NMPOBaHHOM
WHGOPMALMOHHON CUCTEMbI, NpeAHasHa4YeHHOW AN OKasaHUSA ToCy4apCTBEHHbIX W
MYHUUMNANbHbLIX YCAYT.

MakcumarnbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHBIX MpoLedyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perriaMmeHTa, cCoctTaBnsaeT oanH paboynn aeHb.

3.6. Brigaya (HanpaBsneHue) 3asBuTento pesyrbTaTa MyHULMNanbHOW yCryri

3.6.1. OcHOBaHMeM Ha4vana BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABfseTcH
nonyyeHne OOMMKHOCTHbIM JIMLIOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE a4MWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBepXKAatoLero npegoctaBneHne MyHULMnansHOM yCnyriu.

[OMKHOCTHLIM  NIMLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aOMUHUCTPATUBHON
npoueaypbl, SBMASETCA 3aMecTuTernb pykoBoauTena (ganee - [OOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) 4OKYMEHTOB:

obecneynBaeT perucTpaumio n BHECEHNE CBEAEHUI O pe3ynbTaTe NpeaoCcTaBneHns
MYHUUMNANbHOM YCyrm B NOACUCTEMY BeOEHUS OOKYMeHTauuM aBTOMaTU3UPOBaHHOM
WHOPMALUMOHHON CUCTEMBI, NpedHasHayYeHHOW AN OKas3aHMUSA TOCYy4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLLaeT 3aaBuTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBIIEHUN, O
pesynbTate nNpeaocTaBfieHUss MYHUUMMAnbHOM YCRyrM U O BO3MOXHOCTU MNOSMyYeHUs
pesynbTata NnpegocTaBneHns MyHuuunansHon ycnyru B Oprade unm 8 MOLL.

McnonHeHne npouenyp npy Hanuunm TEXHUYECKOM BO3MOXHOCTU OCYLLEeCTBISIeTCH
B aBTOMaTM4YE€CKOM peXmme C UCMNofb30BaHMEM aBTOMaTM3NPOBAHHOW MHGOPMAaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN OKasaHWs rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTPaTMBHbIE MNpoueaypbl, YCTaHaBNMBAEMble HACTOSALWMUM  MYHKTOM,
BbIMOMNHAKTCA B TeyeHMe ofHoro paboyero [HSA CO [OHS NOANMUCAHUA OOKYMEHTa,
ABNAOLLEroca pe3ynbTaToM NpeaoCcTaBneHnss MyHUUMNAnbHON yCryrn, YNONHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHNSI aAMUHUCTPATMBHBIX NPOLEOYpP SABMSIOTCS: pa3MeLleHne
CBeAEHUN O pesynbTaTe NpefoCcTaBfieHUss MyHUUMNANbHON YCIyrn B MHPOPMAaLMOHHbIX
cucTemax, M3BelleHne 3aaBuTens (ero npeactaBuUTeNs) O pesynbTaTte NpefoCTaBneHus
MYHULUMNANbHOW yCryrm n cnocobax ero nonyyYeHuns.

3.6.3. Tllopsgok BblgaunM  (HanpaBneHws) pesynbTata NpeaocTaBneHUs
MYHMLMNANbHON YCNyru:



3.6.3.1. lpun obpaweHnn 3asBuUTens 3a pesynbTaTtOM MyHUUMNANbHOW YyCryru B
Mo®Ll, paboTHMk ML BbligaeT 3aaBuTento pesynbtat MyHULMNanbLHON ycnyru B popme
aK3eMnngapa 9feKTPOHHOro [OKyMeHTa Ha OymaxHoMm HocuTene. [lo TpeboBaHuio
3aABUTENA BMECTE C 3K3EMMNIIAPOM 3fIEKTPOHHOIO JOKYMEHTa Ha ByMaXkHOM HocuTerne emy
npefoCTaBNAETCH SK3eMMNSIAP 9NEKTPOHHOro AOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIN
HOCUTEeNb WHMOPMaUUN UNW HarnpaBfeHUs 3K3emnnspa 3NEeKTPOHHOro LOKYMeHTa Mo
3IEeKTPOHHOM MoYTe B agpec 3aasutens. [pun 3annucym Ha CbeMHbIA HOCUTENb MHGOPMaLK
UKW HanpaBneHnn aK3emnnsipa ANeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH
9K3eMnNAp 9NIEKTPOHHOrO AOKYMEHTa Ha Oyma)XHOM HocuTerne, Mo 3MEeKTPOHHOW Mno4Te
NMOEHTUYHOCTb TaKOro 9K3eMmnnsipa 3MEKTPOHHOIO AOKYMEHTa 3K3eMMNIspy SreKTPOHHOro
AOKYyMeHTa Ha OymaXHOM HocuTene 3aBepsaeTca YNONHOMOYEHHbIM COTPYLAHMKOM C
NCMNoJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B MOpsS4Ke OYepeaHOCTV, B [AeHb npubbiTMa 3asBUTENd B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASKTCH: uKcaums
dakTa Bbldauyn pesynbTaTa npenoctasneHnMs MyHuuunansHon ycnyrm B AVC ML,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW YCryrn, BblAaHHbIA 3agBUTENHO.

3.6.3.2. lNpu obpalleHnn 3aaBnUTeNS 3a pesynbTaToM MyHULUNANbHOW YCryrn Yepes
PecnybnvkaHckuin nopTan 3asBUTENto B NINYHbLIA KabMHET aBTOMaTUYECKU HanpasnseTcs
ANEKTPOHHbLIM  0Bpa3  [OOKyMeHTa, SABMSAKLWEroca pesynbTaToM npenocTaBfeHus
MYHUUMNANBHOW YCNyrn, NOAMUCaHHbIA YCUNEHHOW KBanuUUUPOBAHHOW 3NEKTPOHHON
noaNUCbO YNOSTHOMOYEHHOTO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE MNpoueaypbl, YCTaHaBNMBAEMble HAaCTOAWMUM  MYHKTOM,
BbIMOMHATCA B AEHb NOAMUCAaHUA [OOKYMEHTa, noATBepXaatolero npefocraBneHue
(oTka3 B npegocTaBneHnn) MyHULMNANbHOM YCNyru, YNOSIHOMOYEHHbIM AOSMKHOCTHBIM
nvuom OpraHa (OpraHom).

PesynbTatamn  BbINOMHEHUA  aAMWHUCTPATUBHbLIX  MNpouedyp  SBMSHOTCS:
HanpasreHve (NpegoctaBneHne) cC wucnonb3oBaHnem PecnybnvkaHckoro nopTtana
3aaBUTENI0 AOKYMEHTa, NOATBEpPXAALWero npefocTaBneHme MyHuumnaneHon ycnyrm (B
TOM YuCre OTKas B NpeaocTaBieHnn MyHUUUNanbHOW YCryrn).

3.6.3.3. lNpu obpaweHnn 3asBuTens 3a pes3ynbTaTtoM MyHUUMNAnbHOW YCnyrn B
OpraH, OO/MKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bblgayy (HanpaBreHue) OOKYMEHTOB,
BbldaeT 3adBUTENO pes3ynbTaT MyHuumnanbHon ycnyrn. o TpeboBaHuio 3aaBuTENS
BMECTE C OK3EeMMMSAPOM INIEKTPOHHOMO [OKYMEeHTa Ha OymaxXHOM HocuTene emy
NnpefocTaBnNAeTCca 3K3eMNAAp ANEKTPOHHOIo AOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb WMH(OpMaUMM UM HanpasfeHna 3K3emMnnsapa 9SNeKTPOHHOro OOKYMeHTa no
9NEKTPOHHOM NMoYTe B agpec 3asBUTENS.

AOMUHUCTpaTMBHbLIE  MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
OCYLLIECTBMSAOTCA B NOPSiAKE OMepeaHOCTH, B AeHb NPUBLITUSA 3asBUTENS B COOTBETCTBUM C
MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMHEHUST aAMUHUCTPATMBHBIX MNpouenyp SBRAKTCS: uKcaums
akTa  BbldauuM  pesynbTtata  NpedocTaBfieHuUss  MyHUUMNanbHOW  ycnyrm B
aBTOMaTM3NPOBAHHON WMHAOPMALMOHHOMN CcUCTEMe, NpeaHa3Ha4YeHHOW AN OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cny4yae oGHapyXeHuUsi TEXHUYECKOW OLIMOKM B OOKYMEHTe, SBRsioLemMcs
pe3ynbTaToM MyHULMNAanbHOWM ycryru, 3asiBuTernb HanpaensieT B OpraH:

3asiBneHne 06 ncnpaBneHMmn TEXHUYECKON oLLNGKM (NpunoxeHue Ne 7 k HacToswemy
aAMUHUCTPATMBHOMY perfiaMeHTy);



AOKYMEHT, BblAaHHbIV 3adBUTENIO Kak pe3ynbTaT MyHULMNAanbHON YCnyrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKas oLINBKa;

AOKYMEHTbI, UMELWMe PUANYECKYID CUMy, CBUAETENbCTBYKOLWME O HanMyum
TEXHUYECKON OLUNBKM.

3asBneHne o6 ncnpaBneHUM TEXHUYECKOW OLIMOKM B CBEAEHMUSX, yKasdaHHbIX B
OOKYMeHTe, SABMsWeMcsa pesynbTaToM MyHUUMNansHOM YCnyru, nogaeTcsa 3assuTenem
(ynonHOMOYeHHbIM NpeacTaBuMTENEM) MOYTOBbIM OTMpaBreHneM (B TOM 4ucrie C
NCNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMnMbo Yepesd PecnybnunkaHckum noptan nnm MOLL.

3.7.2. [1O/mMKHOCTHOE N0, OTBETCTBEHHOE 3a NpMeM OOKYMEHTOB, OCYyLLeCTBNAeT
npuem 3asiBneHns ob mcnpaBneHnn TeXHUYECKOW OLINOBKW, pernctpupyet 3asiBrieHue C
NPUNOXEHHBbIMN AOKYMEHTaMU U nepedaeT UX LOSMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
006paboTKy LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE MNpoueaypbl, YCTaHaBNMBAEMble HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCSA B TeYeHne o4HOro paboyero AHs € AaTbl perucTpaunm 3asBrieHus.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBLIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBrieHMe, HarnpaBieHHOEe Ha PacCMOTPEeHUe LOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOMKHOCTHOE nNMUO, OTBETCTBEHHOE 3a 06paboTKy [AOKYMEHTOB,
paccmaTpmBaeT AOKYMEHTbI U B LIeNsiX BHECEHUSI UCNPAaBMEHNA B JOKYMEHT, SIBMSIOLLMIACSA
pe3ynbTatoM npeaoCcTaBneHns MyHUUMNANbHOM YCyry, OCYLWeCTBRseT npoueaypsbl,
npeaycMoTpeHHble  NyHKTOM 3.5 agMMHUCTPATMBHOIO  pernameHTa, W BblgaeT
ncnpasneHHbl AOKYMEHT 3asiBUTENIO (YNONIHOMOYEHHOMY NpeacTaBUTENIO) NNMYHO Nog
pocnucb C M3bATMEM Y 3aaBuTenst (YNOMHOMOYEHHOro npeacTaBuTENsl) opuriMHana
AOKYMEeHTa, B KOTOPOM COAEPXKUTCA TexHudeckasa owwmubka, unum HanpasnseT B agpec
3aaBUTENA MOYTOBbIM OTNpaBneHnem (NocpeacTBOM SMEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXHOCTU MOMy4YeHMs [AOKyMeHTa npwu npegoctaesneHmm B OpraH opuriHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLmnbka.

AOMUHUCTpPATUBHbIE  MNpouenypbl, YCTaHaBNMBAeMble HACTOALWMUM  MYHKTOM,
BbINOJSTHAKOTCA B Te4eHne AByX paboumx gHer nocne obHapyXeHUst TEXHUYECKON OLIMOKM
UNn nonyyeHnsa ot Nboro 3anHTEePecoBaHHOMO NULA 3asBNeHNs O AONyLLEHHON oLnbKe.

PesynbTatamu BbINOSIHEHNA aAMWUHUCTPATUBHLIX NPoLEenyp ABMASOTCA: BblOAHHbIV
(HanpaBnNEeHHbIN) 3a9BUTENIO AOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpefoCcTaBlieHUEM MyHULMNANbHOU
ycnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMOAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW NML@MUN NOSNOXEHUIN aAMUHUCTPATUBHOIO perfnamMeHTa u
MHbIX HOPMATMBHBIX MPaBOBbLIX aKTOB, YCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLeHU

KoHTpOsib 3a MOSIHOTOM M Ka4yeCTBOM MpPefoCTaBfEeHUs MyHUUMNAnbHOW YCnyru
BKNtoYaeT B cebsa BbIsIBIEHWE U yCTpaHEHWe HapyLlleHu nNpaB 3asBuTenen, nposeaeHune
npoBepok cobniogeHnsa npouenyp NpeaocTaBneHnss MyHULMNANbHOW YCNyru, NOArOTOBKY
peweHnn Ha gencteus  (6e3gencTBMe)  LOOSMKHOCTHBIX — NUL,  OpraHa MEeCTHOro
camoyrnpasneHus.

dopmamMn KOHTpOSS 3a cobnogeHMEM UCMONMHEHUS aAMUHUCTPATUBHBIX Npouenyp
ABMAIOTCA:

1) npoBepka ¥ cornacoBaHuWe nNPOEKTOB [AOKYMEHTOB MO MpefoCcTaBreHuto
MYHUUUNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS AENONPOM3BOACTBA;



3) npoBegeHne B YCTAHOBMNEHHOM MOpsSiAKe KOHTPOSbHbIX MPOBEPOK cobntogeHns
npoueayp NpeaocTaBneHnst MyHMUMNanbHOM YCIyri.

B uenax Tekyuiero KOHTPONSA UCMOSb3YITCHA CBEAEHMUS, UMEIOLMECH B ANTIEKTPOHHOMN
0ase paHHbIX, cnyxebHasa KoppecnoHAeHuusl, YCTHass W NUCbMEHHass MHdopMaLms
AOJDKHOCTHBIX WL, OCYLLECTBIISAKOWMX BbIMOMHEHNE aOMUHUCTPaTMBHBLIX Mpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrve CBeAeHMS.

[na ocyliecTBneHns KOHTPOSIS 3a COBeEpLUEHNEM OeUCTBUA Npu npefocTaBfeHum
MYHUUMNANBbHOMW YCRYrM WU MPUHATUM  PELUEeHUA PYKOBOAUTENIO OpraHa MEeCTHOro
camoynpaBsfeHus npeactaBndalTCAa  CnNpaBkuM O pesynbratax  npefocTaBfieHus
MYHULMNANbHOW YCAyrn.

O cnyyasx u nNpuyMHax HapyLleHUsi CPOKOB, MOCeAoBaTENbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX nNpoueayp AOSMKHOCTHblIE fvua  HeMeasieHHO  MHMOpPMUPYIOT
pykoBOoOMUTENA oOpraHa, nNpefoCcTaBMslOWEro MyHUUMNAanNbHY  yCcryry, a Takxke
npeanpMHUMatloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWUN.

Tekywmi  KOHTpOMb 3a  cobnogeHnem  nocrnefoBaTenlbHOCTM  OENCTBURA,
onpeaeneHHbIX aaMUHUCTPaTUBHBIMUK NpoLeaypamMn No NPeaoCcTaBneHNo MyHULMNANbHON
ycnyru, ocyLecTBnsaeTcs 3amecTuTenem pykoBoAUTENS opraHa MECTHOro
camoynpaBfeHusi, OTBETCTBEHHbIM 3a opraHuM3aumio paboTbl MO NpeaoCcTaBEHMIO
MYHUUMNANbHOW YCNYrn, Ha4YarbHUKOM OTAena, OCyLeCcTBASALWEro opraH3auunio paboTsl
Nno NpeaoCTaBNEHUIO MyHULMNANBHOW YCNYIn.

lMepevyeHb  OOMKHOCTHBLIX  NWL,  OCYLLECTBASAIOWMX  TEKYLWWUW  KOHTPOSb,
yCTaHaBNMBAETCSA MOSNIOXKEHUSAMU O CTPYKTYPHbIX MoApas3feneHusx opraHa MeCTHOro
camoynpasfeHus U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpFI}J,OK n NepnoanvyHOCTb OCYLLECTBIIEHUA NJMAHOBbLIX N BHEMNJ1IAHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa MNnpeaocTtaB/iEHUA MyHVILI,VII'IGJ'IbHOI?I yCInyru, B TOM 4uUcne rnop4anokK m
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npenocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOﬁ ycnyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBrneHnsa MyHUUunanbHON
yCrnyru ocyuiectsnsietca B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (beasgernictene) OpraHa, a Takke
NX OOMMKHOCTHBIX NUL, MyHULMNANbHbLIX CRYXaLmX.

4.2.2. B uenax ocyLecTBneHns KOHTPONA 3a NOSIHOTOM N Ka4eCTBOM
npeaocTaBneHnsa MyHMLMNANbHOW yCyrn NPOBOASITCS NMNaHOBbIE N BHEMNSTAHOBbLIE
nposepku. MNMNopsiaok 1 NEPUOSUYHOCTb OCYLLLECTBINEHNS MMAHOBbLIX NPOBEPOK
yCTaHaBnmBaeTcs nfaHoMm pabotel OpraHa. MNpu npoBepke MOryT paccMaTpmBaTbCH BCe
BOMPOChHI, CBSI3aHHbIE C NpeaoCTaBNeHNEM MYHULMNANbHON YCNyrn (KOMMNNEKCHbIe
NPOBEPKN), NN OTAENbHLIN BONPOC, CBA3aHHbIN C NpefoCTaBneHneM MyHUUunanbHom
ycnyru (TemaTtuyeckune nposepkun). NpoBepka Takke MOXET NPOBOANTLCS NO KOHKPETHOM
Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBSA3M C MPOBEPKON YCTPaHEHUS
paHee BbISBNEHHbIX HAapPYLLUEHNI agMUHUCTPATUBHOIO perfaMeHTa, a Takke B cnyyae
nony4yeHuns xanob 3aasuTtenen Ha genctens (besgencrene) OpraHa, a Takke nux
AOIMKHOCTHbIX 1ML, MyHMLMNANbHbBIX CRyXXaLLuX.

4.2.4. PesynbtaTtbl NpoBEPKM OCPOPMIIAIOTCA B BUAE akTa NpoOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKM U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnAoLWEro MyHMLMNANbHYHO
ycrnyry, 3a pelieHnsa n gencteus (6esgencrame), npuHMMaemble (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBreHna MyHUUUNanbHOW yCryru



Mo pesynbTatam nNpoBeAeHHbIX NPOBEPOK B Criyyae BbISABEHUS HapyLleHW npas
3aABUTENEN BMHOBHbIE fMLA NPUBIEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBoM Poccunckon degepaumn.

PykoBoanTtenb opraHa MEeCTHOro caMOynpaBrieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3asaBreHUMN.

PykoBoantenb (3amecTuTenb pykoBOAUTENS) CTPYKTYPHOrO NoApasaeneHnsa opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (Mnu)
HeHagnexawiee BbINOSIHEHWE aAMMHUCTPATUBHBIX OEWNCTBUW, YKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NULA M MHble MyHUUMNAnNbHbIE CRyXallmMe 3a pelleHnsa n encTeus
(6espenctBmne), npuHMMaemble  (OCYLLECTBNSiEMble) B  XO4e  NpedocTaBrieHus
MYHULMMNANbHON YCRYyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuaytoLumne TpeboBaHUs K nopsaky u dopmamM KOHTPOss 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYri, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
00beanHeHUN 1 opraHnsauun

KoHTponb 3a npegocTaBneHneEM MyHULMMNANBbHOW YCyrn CO CTOPOHbI FpaXKaaH, ux
06begnHEHUN 1 OpraHM3aLmi, OCYLLEeCTBIAETCS NOCPEACTBOM OTKPbITOCTU AEATENBbHOCTU
opraHa MEeCTHOrO CaMOyMnpaBfeHNa Mpu MNPeAoCTaBMNEHNN MyHULMNANbHOM  YCNyru,
nony4eHnst NONIHON, akTyanbHOW 1 LOCTOBEPHON MHOpPMaLmm O Nopsaake NpeaoCcTaBneHms
MYHULMNANbHOM YCyrn u BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpatleHmnin (3kanob)
B npouecce NpeaocTaBNeHNa MyHULMNANbHOW YCyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMUMNanbLHYK ycnyry,
MHOroyYHKLMOHANbLHOIO LleHTpa NpeaocTaBleHNA rocyAapCTBEeHHbIX U
MyHUUMNAaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actu 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenu nmerT NpaBo Ha obxanosaHne B AocyaebHOM nopsigke peLleHni n
aencteun  (besgenctBusa) opraHa, nNpenoCTaBsOWEro  MyHUUMNANbHYK — YCAyry,
AOIPKHOCTHOMO  NUua  opraHa,  NpefoCTaBMAOWEro  MyHUUMNANbHYH  YCnyry,
MYHMLMNANbHOMO cnyxatuiero, pykoBoanTens opraHa, npenocTaBnAlLLIEro
MYHULMNANbHYHO ycnyry, MHOIO(YHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(PYHKLMOHANBHOrO LEeHTpa, opraHmMsaunin, npegyCMOoTpPeHHbIX YacTbto 1.1 ctatbmn 16
depnepanbHoro 3akoHa Ne 210-dP3, a Takke nx paboTHMKOB.

3asButenb MoxeT 06paTUTLCS C Kanobor, B TOM YACIE B CReAyLNX Cryvasix:

1) HapylweHne cpoka permctpaumm 3anpoca O NpefocTaBfieHUn MyHUUUNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylweHue cpoka npefocTaBfeHMs MyHUUunanbHOW ycnyrn. B ykasaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peLUeHUA U OeNCTBUN
(6e3pencTBnst) MHOrOYHKUMOHANBHOrO LeEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMo
LeHTpa BO3MOXHO B Crly4ae, eCriv Ha MHOrogYHKLNOHaNbHbINA LEHTP, peLUeHNs U AeNCTBUS
(6e3pencTtBne) KoToporo obXanylTcd, BO3NOXeHa (yHKUMS MO nNpeaocTaBreHno
COOTBETCTBYHOLUNX MyHULMNANbHbLIX YCNyr B NONIHOM 06bemMe B nopsiake, onpeaeneHHoOM
yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3anBUTENSA AOKYMEHTOB M MHopmaumm NMbo ocyLLeCcTBNEHMS
OENCTBUA, nNpeacTaBfeHne WM OCYLLEeCTBfEHWE  KOTOPbIX He  NpefycMOTpeHO



HOpMaTMBHbLIMW NPaBoOBbIMK akTamu Poccuickon ®efepaunn, HopMaTUBHLIMWU NPABOBbLIMA
aktamn  Pecnybnuku TartapcrtaH, MyHuMUMNanNbHbIMW  MPaBOBbIMA  akTamMun  Ons
npeaocTaBnNeHns MyHULMNANbHOW YCYTu;

4) oTka3 B MpuvemMe [OOKYMEHTOB, MNpedoCTaBfeHne KOTOpbIX NpesyCcMOTPEeHO
HOpMaTUBHbBIMW NpaBoBbIMK akTamu Poccuinckon degepaunmn, HOpMaTUBHLIMU NPABOBbLIMU
aktamn  Pecnybnukn TatapcrtaH, MyHUMUMNanNbHbIMW  MPaBOBbIMA  akTamMun  Ons
npeaocTaBnNeHNsa MyHMLMNANbHOW YCNYrn, y 3asBUTENS;

5) oTka3 B npefoCTaBreHMM MyHUUMNanbHOW YCryri, ecnin OCHOBaHMSA OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U NPUHATBIMU B COOTBETCTBUM C HAMWN UHBIMW
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon defepauun, 3akoHaMU UM UHBIMU
HOpMaTUBHbIMW  MpaBoBbiMW  akTamu Pecnybnukn TaTapctaH, MyHMUMNANbHbIMU
npaBoBbIMM akTamn. B ykaszaHHOM crnydae pgocynebHoe (BHecyaebHoe) obkanoBaHue
3aaBUTENEM peleHnn n aencteuni (6e3gencTBrsa) MHOroYHKUMOHANBHOrO LIEHTPA,
paboTHMUKA  MHOrO(PYHKUMOHaNbHOMO LUEeHTpa BO3MOXHO B Crfyvyae, €eCcnu Ha
MHOTMOOYHKLMOHANbHbIN  LEHTP, pewweHnsa wu pencteua  (6e3gencrtBme)  KOToporo
obxanytTcs,,  BO3NOXeHa  YHKUMA N0 NpedoCTaBNEHU0  COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX YCNyr B NOIHOM ob6beme B nopsake, onpeneneHHoM Yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENA NpU NPeaoCTaBNeHNM MyHULMNANbHOW YyCyri NnaThbl,
He npeoyCMOTPEHHOW HOpPMaTUBHBLIMW MNpaBoBbIMM akTamu Poccuinckon Pepepaumn,
HOpPMaTUBHbIMW  MpaBoBbiMW  akTamu Pecnybnukn TaTapctaH, MyHMUMNANbHbIMU
NnpaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeaoCTaBNALLEr0 MyHULMNANBHYO YCNYry, AOMMKHOCTHOMO nvua
opraHa, npefoCTaBnslLWero MyHUUUNANbHY YCryry, MHOrO(YHKUMOHaNbHOro LIEeHTPa,
paboTHMKA MHOrOOYHKLIMOHANBbHOTO LIEHTPa, OpraHm3aumnmn, NnpegyCcMoTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, mnu mx paboTHUKOB B MCMNpaBReHUM
AONYLLIEHHbIX UMM OnevYaTtok M OWWBOK B BblAaHHbIX B pe3ynbTate npeaocTaBneHuns
MYHULUMNANbHON YCNyrn LOKyMeHTax nunbo HapylleHue YCTaHOBMEHHOro CpoKa TaKux
ucrnpaeneHnn. B ykasaHHOM crniydae pocygebHoe (BHecyaoebHoe) obxanoBaHue
3asiBUTENEM peLlleHnn u pencteuin (6esgenctens) MHOrOMYHKLUMOHANbHOrO LEHTPa,
paboTHMKA  MHOrOOYHKUMOHANbHOMO LEHTpa BO3MOXHO B Crfyyae, e€ecnvM Ha
MHOrOOYHKUMOHANbHbLIM  LUEHTP, pelweHna u gencrtBus (6e3gencTBne) KOToporo
obxanyTcs,, BO3nNoOXeHa  PyHKUMS N0 MPedoCTaBfeHUld  COOTBETCTBYHOLLMX
MyHUUMNanNbHbIX YCNyr B NONHOM ob6beme B nopsake, onpegeneHHomM yactbio 1.3 ctatbm
16 ®epepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka wnu nopsgka Bblgadn [OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHMLMNANbHOW YCyru;

9) npuocTaHoBNEHME NPeaoCTaBreHNs MyHULUMNANbHON YCNyrM, eCnnm OCHOBaHWUS
NMPUOCTaAHOBMEHNST HE MNpPeayCMOTPeHbl deaepanbHbiMM  3aKOHAMU U NMPUHATBIMA B
COOTBETCTBUM C HUMM WHbIMM HOPMATUBHbLIMW MNPaBOBbIMW akTamMn Poccuickon
depgepaumm, 3aKOHaMM M UHbIMM  HOPMATUBHLIMM MNPaBOBbIMM akTamn Pecnybnuku
TaTtapcTtaH, MyHMUMNanbHbIMX NPaBOBbIMM akTamu. B ykasaHHoOM cnyvyae pocygebHoe
(BHecyoebHoe) obOxanoBaHue 3asBUTENEeM peleHun u aencteum  (6es3gencteums)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LeHTpa BO3MOXHO B
cnyyae, ecnm Ha MHOFOMYHKUMOHAanbHbIA LEHTP, pelleHus n gencteus (besgencrame)
KOTOpOro o0xanytTcs, BO3NoOXeHa QYHKUMA N0 NpeaoCTaBNEHU0 COOTBETCTBYHOLLMX
MYyHMUMNANbHbIX YCNyr B NOIHOM o6beme B nopsiake, onpeneneHHoM Yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENA NpPU MNPeAoCTaBfEHUN MyHUMUMNANbLHOW YCRyru
AOKYMEHTOB unn MHOpMaumm, OTCYyTCTBME WU (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHayanbHOM OTKas3e B Npueme AOKYMEHTOB, HeobxoauMbix Ons
npegocTaBneHns MyHUUMnanbHOM ycnyrn, nubo B npeaocTaBneHuM MyHUUMNanbHON



YyCnyru, 3a WCKMNIOYEHMEM CrnyvaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe)
oGXxanoBaHue 3asBUTENEM peLLeHnn 1 genctenn (6e3gencTensa) MHOroOMYHKLUMOHANbHOIo
ueHTpa, paboTHMKa MHOroyHKLMOHANbLHOIO LEeHTpa BO3MOXHO B Cryyae, ecnv Ha
MHOTMOOYHKLMOHANbHbIN  LEHTP, peweHnsa wn pencteus (6e3gencrtBme)  KOToporo
obxanytTcs,  BO3NOXeHa  YHKUMA N0 NpedoCTaBNEHU0  COOTBETCTBYHOLLNX
MyHMUMNAnNbHbIX YCNyr B NOIHOM o6beme B nopsake, onpeneneHHoM Yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba nopaeTca B nNMCbMEHHOW dopmMe Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM dopmMe B OpraH, npefoCTaBnALWMA  MYHUUMNANbHYO  yCnyry,
MHOroyHKLMOHaNbHbIN LEHTP MO0 B COOTBETCTBYHOLLNIN OpraH rocyaAapCTBEHHOM BNacTy,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHANbLHOIO UeHTpa (ganee - ydypeguTernb
MHOrOoyHKLMOHANbHOrO LIEHTPa), a Takke B OpraHvM3aumm, npegyCcMOTpeHHble YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3. XKanobbl Ha peweHus U OencTBus
(6be3pencTBne) pykoBOAUTENSA OpraHa, MNpPeaoCTaBNANOLWEro MyHUUMNANbHYK YCryry,
noJatTCcs B BbILLECTOAWMIA opraH (Npy ero Hanuyuu) nubo B crnyyae ero oTCyTCTBUSA
paccMaTpmBaltoTCs HEMNOCPEACTBEHHO pyKOBOAMTENEM oOpraHa, npeaocTaBnsAloLero
MyHuuunanbHyto ycnyry. XKanobbl Ha pelweHns un gencteusa (6esgencreme) paboTHuKa
MHOroyHKLMOHANbHOro LIeHTpa No4atTCsl PYKOBOAUTESHO 3TON0 MHOMO(YHKLMOHANBbHOMo
ueHTpa. XKanobbl Ha peleHns n gencteuns (6e3gencTame) MHOrogYHKUMOHANbLHOMO LieHTpa
nodatTca ydypeamTentdo MHOrOYHKUMOHANbHOMO LEHTpa WAM  LOOSMKHOCTHOMY nvuy,
YNOMHOMOYEHHOMY HOPMAaTUBHbLIM NpaBoBbIM akToM Pecnybnuku TatapctaH. XKanobbl Ha
peleHus n gencteus (6esgencreme) paboTHUKOB OpraHM3aunn, npeaycMoTPEHHbIX YacTbio
1.1 cratbm 16 ®depepanbHoro 3akoHa Ne 210-®3, nogalTcs PYKOBOAUTENSM 3TUX
opraHusaumin.

YKanoba Ha peweHus n penctena (6es3gencteme) opraHa, nNpenocTaBnsAOLEro
MYHAUMNANbHYKD  YCnyry,  AOJDKHOCTHOrO  nuua  opraHa,  npefocTaBnsitowero
MYHUUMMANbHYK  yCryry, MYyHUUMNANbHOrO  Criyxalliero, pykoBOAMTENs  OpraHa,
NpeaoCcTaBNAOLWEro MyHUUMNANbHYIO YCIyry, MOXeT ObiTb HanpaBneHa no no4yte, yepes
MHOTOQYHKLNOHANbHbIN LEeHTP, C NCcnosib30BaHNEM MHGOPMaLMOHHO-
TeNeKOMMyHUKaLMOHHON  ceTn  «MHTepHeT»,  ouuumanbHOro  canWta  opraHa,
npegocTaBnsAwoLLEero MyHuUunaneHyo ycnyry, EamHoro noptana nnéo PecnybnvkaHckoro
noprtana, uHpopmaumnoHHon cuctemMbl gocygebHoro obxanoBaHus, a Takke MOXeT ObiTb
NpUHATa Npy NMNYHOM Npmneme 3aaButens. XKanoba Ha pewleHnsa n genctena (6besgencreune)
MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBbHOMO LIEHTPa MOXET ObITb
HanpasneHa no noyTe, ¢ UCNOsIb30BaHMEM UH(POPMALNOHHO-TENEKOMMYHUKALNOHHOW CETU
«UHTepHeT», odumumanbHOro camta MHOroyHKUMOHanNbHOro ueHTpa, EguHoro noptana
nmbo  PecnybnukaHckoro nopTtana, WHGOPMAaUMOHHOM  cUCTEMbl  AocyaebHoro
oGXxanoBaHus, a Takke MOXeT OblTb NPMHATa Npy NMYHOM npueme 3aasutens. XKanoba Ha
peweHus n gencreus (6es3gencTame) opraHmsaunin, NpeaycMoTPEHHbIX YacTbio 1.1 cTaTbn
16 ®epgepanbHoro 3akoHa Ne 210-93, a Takke Ux pabOTHUKOB MOXET ObITb HanpaefieHa no
noyrte, C UCNONb30BaHNEM WUH(POPMALNOHHO-TENEKOMMYHUKALNOHHON CeTn «HTepHeT»,
oomumManbHbIX CanToB 3TUX opraHusauun, EamHoro noptana nubo PecnyGnmkaHcKoro
noptana, a Takke MoXeT BbITb NPUHATA NPU IMYHOM NpUEME 3aaBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHOBaHMe oOpraHa, npPeaoCTaBNAOLWEro MyHUUMNANbHY  yCnyry,
AOSDKHOCTHOrO nuua opraHa, npeaocTaBnsowero  MyHuumMnanbHy  ycnyry, nubo
MYHULMNANbHOMO CriyXallero, MHOrogyHKUNOHaNbHOro LIEeHTpa, ero pykoBoguTens n (1nm)
paboTHMKa, opraHM3aummn, NpeaycMoTpPeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nx pykoBogutenen n (unu) paboTHUKOB, pelueHns 1 gencteus (6esagencTeme)
KOTOpbIX 0bXanyTcs;



2) dhamunuio, uMs, oT4ecTBO (NocrnegHee - MNpU Hanuyuu), CBeOeHUst O MecTe
XUTenbCcTBa 3asBuTeNsa - uandeckoro nuua nubo HanmmeHoBaHWe, CBeOeHUs O MecTe
HaxoXOeHus 3aaBUTENS - IOPUOMYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) anNeKTPOHHOW NOYTbl (NPU HanMyMKM) U NOYTOBBLIA agpec, Nno
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHust 06 obxanyembiX pelleHusix U aencteusx (6esgenctemn) opraua,
npefoCTaBNALWEro  MyHUUMNAnbHyK  yCryry,  OOJDKHOCTHOro  nuua  opraHa,
NpegocTaBNALWEro  MyHUUMNanbHyo ycnyry, nubo MyHUUMNanbHOro chyxawlero,
MHOMO(YHKUMOHANbHOro  LeHTpa, paboTHMKA  MHOrO(YHKUMOHANbHOro  LEHTpa,
opraHusauun, NpegycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-93,
nx paboTHUKOB;

4) posofbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrfaceH C pelleHueM W
penctenem (6esgenctBmemM) opraHa, nNpegocTaBfAOWEro MYyHULMNANbHYK  YCnyry,
OOIMPKHOCTHOIO NUua opraHa, npefocTaBnslowWwero MyHuuMnanbHyl  ycnyry, nmbo
MYHULUMNANbHOro cnyxaktero, MHOroOyHKLNOHAaNbHOIro LeHTpa, paboTHMKa
MHOIOQYHKLMOHANbHOIO LIeHTpa, opraHn3aunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, wux paboTHukoB. 3asiButenem Moryt ObiTb
npeacTtasBneHbl JOKYMEHTbI (MpyY Hanuuun), nogTeBepXaatowme A0BOAbl 3asBUTENS, NIMOO
NX KOMUN.

5.4. MoctynuBasn xanoba noanexuTt permctpaunn B CPpoK He no3gHee pabouero
OHSA, crnegyoLlero 3a gHeM NocTynneHus.

5.5. XKanoba, noctynmeLiasa B opraH, NpegocTaBnALWNN MyHULMNANbHYIO YCAyry,
MHOFO(YHKLUMOHAMNbHbLIM  LEHTP, Yy4YpeauTento  MHOro(yHKUMOHANbHOro LUeHTpa, B
opraHusaunn, NpeaycMoTpeHHbIe YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-903,
nmbo BbIWECTOAWMIA opraH (MpY ero Hanuyum), NOASIEXUT PACCMOTPEHUIO B TeYeHue
naTHaguatv paboymx OHeW co OHS ee peructpauuu, a B cnydae obkanoBaHWA OTKasa
opraHa, npefoCcTaBnAKLWEro MyHUUUNAaNbHY YCnyry, MHOMOMYHKLMOHANLHOIO LEHTpa,
opraHusaunn, NpeayCcMOoTpeHHbIX YacTbto 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-93,
B NpuemMe AOKYMEHTOB Y 3aaBUTENSA NMB0 B UCnpaBneHnn JonyLeHHbIX orneYyaTok 1 onbok
unu B crnydae obxanoBaHWs HapyLIEeHUs YCTAHOBMEHHOIO CpOKa TakuX UCMpaBrieHun - B
TeyeHue naTu paboyumx gHen co OHS ee perncrpaumn.

5.6. No pe3ynbTaTtam paccMoTpeHus *anobbl NpMHUMAETCA OAHO U3 CneaylLmnx
peLleHni;

1) xanoba ynoBneTBopsieTcs, B TOM Ynucne B oOpMe OTMEHbI NPUHATOrO peLleHuns,
ucrnpaBneHna OOMyLWeEeHHbIX OneyaTtok U  ownbok B BblgaHHbIX B pesynbraTte
npegocTaBnNeHns MyHUUUNANbLHOM YCryru SOKYMEHTax, BO3BpaTa 3asBUTENIO OEHEXHbIX
CpencTB, B3WMaHWE KOTOPbIX HEe MNpeayCMOTPEHO HOPMAaTUBHbIMM MPAaBOBbIMU aKTamu
Poccunckon depepaumm, HOpMaTMBHLIMU MpaBoOBbLIMM akTamu Pecnybnukmn TaTapcrtah,
MYHUUMNANbHLIMU NPaBOBbIMWU akTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee [OHs, crnegywouwero 3a AHEM MPUHATUA peELUEHUd, yKa3aHHOro B
HaCTOSILLLEM MYyHKTE, 3asBUTEN0 B MUCbMEHHOW bOpMe U MO KefaHuK 3asBuTens B
3MEeKTPOHHOW  (hbopMe  HanpaBnsieTcss MOTMBMPOBAHHbLIM  OTBET O  pesynbraTtax
pacCcMOTPEHNS Xarnoobi.

5.7. B cnyyae npusHaHua Xanobbl nognexawen yOoBNETBOPEHUID B OTBETE
3a8BUTENI0 O pe3ynbTaTax pPaccMOTPeHUs xanobbl AaeTca UHgopmauus o AENCTBUSX,
OCYLLEeCTBMASEMbIX opraHow, npegocTaBnAoLLNM MYHULUMNANbHYO ycnyry,
MHOrOYyHKLMOHANbHbIM LIEHTPOM MO0 OpraHu3auuen, npegycMoTpeHHoW yactbio 1.1
ctatbn 16 denepanbHoro 3akoHa Ne 210-d3, B Lensax He3aMenIMTEeNbHOro yCTpaHeHu s
BbISIBMIEHHbIX HapyLleHUX NpU OKasaHWM MyHULUMNANbHOW YCIyrn, a TakkKe MPUHOCATCH
N3BUHEHUS 3a OOCTaBrfieHHble HeynobCTBa M yKkasblBaeTcs MHGOpMauus O AanbHenLWwmnx



AENCTBUSAX, KOTOpble HEeoOXOAMMO COBEpLUNTb 3asiBUTEN0 B LEensiX MonyyYeHus
MYHULMNANbHOM YCIyru.

5.8. B cnyyae npusHaHus kanobbl He noanexallen yOOBMeTBOPEHUIO B OTBETE
3a8BUTENIO O pes3ynbTaTax pacCMOTPeHUst xanobbl [alTcs apryMeHTMPOBaHHbIE
PasbsCHEHNUS O MpUYMHAX MNPUHATONO pelleHusl, a Takke WHdopmaums o nopsiake
06>kanoBaHUsl NPUHATOrO PeLUEHUS.

5.9. B cnyyae ycTtaHoBreH/s B Xo4e UK Mo pesynbTataM pacCMOTPEHUst »Kanobbl
NPU3HaKoB COCTaBa aAMWHUCTPATMBHOIO MPaBOHAPYLUEHUST WU  MPECTYNNeHns
AOMMKHOCTHOE NULO, PaboTHUK, HadeneHHble MONHOMOYMSIMU MO PACCMOTPEHMIO XKanoob,
He3ameanMTenNbHO HanpaBnsAlT UMEOLIMECs MaTepuarsl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHom
yCryrv rno Bblgave crnpasku

(BbINUCKN)
dopma
(BnaHk opraHa, npegocTaBnAsOLEro MyHULMNANbHY YCNyry)
CIPABKA
O (Hanunymm ckoTa) BeAEHUM NNYHOro NoACOBHOro Xo3amMcTea
Ne jaTa

Bbigana

(dbammnna nmsa oT4ECTBO rpaXkgaHnHa BeAyLLEero fiM4Hoe NnogcobHoe X0351UCTBO,
AaTa poxaeHus)

( BMO OOKYMEHTa, yOOCTOBEPSAIOLLENO JIMYHOCTD)
[encTBuTENBHO UMEET NIMYHOE NOACOBHOE XO3ANCTBO, PACNOSIOXKEHHOE Mo agpecy:

(appec MecToHaxoXaeHnsa NMMYHOro NoacoOHOro X039ncTBa: HauMeHoBaHNe
cybbekTa, MyHMUMNanbHbIA panoH, HaCeneHHbIV MYHKT, ynuua, HoMep AoMa (3eMenbHOro
y4yacTka))

B naHHOM x0391MCTBE MMEETCS 3e€MENbHbIN Y4acTOK KB.M.
(Ha ocHOBaHuK

Bbinuckn n3 EMPH)
BblpalumBaeTcs (cogepxaTcs) cnegyowmne Buabl ckoTta:

( yka3blBaeTcs BUObl CKOTa UMW NTUL, a TaKKe UX KONMYECTBO NpU HEOBX0OUMOCTH)

CnpaBka BblgjaHa Ha OCHOBaHMM 3NEKTPOHHOM MOXO3SIMCTBEHHOW KHMrM N
nuueson cyeT Ne

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YMNOJIHOMO4Y€EHHOro
OOJPKHOCTHOIO nnua opraHa)

MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY perfnamMeHTy
npenocTaBneHns MyHULMnansHOm



yCrnyrv no Bblgayve CrnpaBku
(BbINUCKM)

dopma
(BnaHk opraHa, NpeaoCcTaBNALLEro MyHULUNANBbHYO YCyry)

Bbinucka
M3 NOXO3ANCTBEHHOW KHUIMM O Hanu4yuun y rpaxaaHuHa npasa
Ha 3eMesibHbIN Y4acTOK
(BblOaeTcsa B LeNAx rocyaapCTBEHHOM perncTpaumm npas Ha 3eMefbHbIN
y4acTOK, NPeaOCTaBEHHbIV rpaXaaHnHy Ans Be4eHUa NMYHOro nogcobHoro
X034M1CTBA)

(mecTo Bblgaumn) (nata Bblgaun)
HacTtoswas BbinmMcka n3 noxo3sancTBEHHOW KHUMM NOATBEPXKAAET, YTO rpaKgaHUHY

(dbamunus, nms, oT4eCcTBO (NOcregHee - Npu HanMyYMm) NOSTHOCTLIO)
nata poxgeHus " " r., JOKYMEHT, yOOCTOBEPSOLWMNIN NINYHOCTb
,BblgaH" " r.
(BMA OOKYMEHTa, YAOCTOBEPSIOLLENO NIMYHOCTL (Cepusi, HOMep)

(HaumeHoBaHWe opraHa, BblAaBLUEro JOKYMEHT, YAOCTOBEPSOLLMIA JIMYHOCTL)
npoXuBatoLLEeMy Mo agpecy:

(ap,pec NOCTOAHHOIO MeCTa XUTesrbCTBa Unn rnpenmyLecTtBeHHOro I'Ipe6bIBaHI/I9|)

NnpuHaOnexnuT Ha npaBe

(Bug npaea, Ha KOTOPOM rpaXXAaHWHY NPUHAANEXUT 3eMESbHbIA Y4aCTOK)
3EeMEeIbHbIN Y4acCTOK, NMPeaoCTaBMEHHbIN ANs BEAEHUS JIMYHOro MNoAcoBHOoro
X034a1cTBa, 00Len nnowagbo , pacnonoXeHHbIN No agpecy:
KaTeropusi 3eMernb ,
O YeM B NOXO3ANCTBEHHOW KHUre

(PEKBM3UTBI NOXO3ANCTBEHHOW KHUIMN: HOMEP, AaTa Hayana 1 OKOHYaHus

BeAEHUSI KHUIMN, HAMMEHOBaHME opraHa, OCyLLeCTBIABLLErNo BegeHNe
NOXO3ANCTBEHHOWN KHUMN)

r. coenaHa 3anncb Ha OCHOBaHUN

(pekBM3nUTbI AJOKYMEHTA, Ha OCHOBaHMM KOTOPOrO B MOXO3ANCTBEHHYIO KHUTY
BHECEHa 3anucCb O HaNUYUKM y rpaxkgaHvHa npaBa Ha 3eMerbHbIA y4acToK
(yKasblBaeTCsa Npu HaNM4Mm CBegeHUn B NOXO3ANCTBEHHOW KHUrE)

(BOMKHOCTD) (moanucke, MHULUManNb 1 dhamunus,
neyatb
(Npn Hanuuun)

(ykasbiBaeTcs NofHoe HaumeHoBaHue (B cnyvae Bblaauu BbIMUCKA U3
[OMKHOCTW YNOMHOMOYEHHOTO BblaaBaTh MOXO3ANCTBEHHON KHUMN O HANMUYnn 'y

BbIMUCKN U3 NMOXO3ANCTBEHHOW KHUM rpaXkgaHvHa npasa Ha 3eMernbHbIN y4acToK B
cbopme 3MeKTPOHHOro OKYMEHTa Takon




AOIMKHOCTHOrO NnLa opraHa MeCTHOro
camoyrnpasneHus)

3NEKTPOHHbIN AOKYMEHT 3aBepsieTcd
YCUNEHHOWN KBanNnuUUMPOBAHHOWN 3NEKTPOHHOW
NOANUCHID YNONTHOMOYEHHOIO Ha nognucaHue
TaKoW BbINUCKM NnLa)

MpunoxeHne Ne 3

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBneHNs MyHULMNANsHON
yCryrv no Bbigave CrnpaBku
(BbINMCKN)

dopma

(BnaHk opraHa, NpeaoCTaBNALLEro MyHALUNANBbHYO YCNyry)
BbIMACKA
N3 3NEKTPOHHON NOXO3SIMCTBEHHON KHUMN y4YeTa NMNYHbIX NOACOOHbIX XO35MCTB

(HaMmeHoBaHWe noceneHus)



https://mobileonline.garant.ru/#/document/12184522/entry/21
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(HaMMeHoBaHMe MyHMUMNANbLHOrO panoHa)
BbligaHa

(dbamunus, UM, OT4ECTBO (rMocnegHee — NP HanNU4um))
Bua nokymeHTa cepus HoMep
Kem 1 Korga BblAaH AOKYMEHT

Jlnueson cuyet Ne
ALpec (haKkTU4ecKkoro MeCToHaxoXa4eHNa X03ancTea

|. Cnncok YneHoB xX03ancTea
OTHOLLEHME K YnEeHY

damunug, umsg, oT4eCTBO

XO035MCTBa, Ha UMS Yucno, mecsu, rog
(nocnegHee — npwu
KOTOPOro npegocTasreHa poOXaeHus
Hanu4un) (MOMHOCTLIO)
BbINMCKa

[I. 3emnu, Haxogawmecs B NONb30BaHWUN rpaxaaH, coTka (ganee-coT.)

1. Bcero 3emnu (c ToyHocTbio o 0,01coT.)

B TOM 4ncrne: NMMYHoe NoacobHOe X035AMCTBO
(konua  NpaBOyCTaHaBMMBAIOLLETO [OKYMEHTA Ha 3eMeflbHbli  y4acToK  (CBUAETENbCTBO),
nCnonb3yembln Ons BeAEeHVs JIMYHOTO MOACOOHOro X03AncTBa MO0 BbinMcka M3 EgvHoro
rocy4apCTBEHHOrO peecTpa HeABWKMMOCTY NpuriaraeTcsl)

lll. CkoT, sBnsowmmnca cobCTBEHHOCTBLIO X039MUCTBA, roSioB (ganee-ron.)
Ha 1 yucno mecsua
Ha 01.01.20__ roa obpalleHnsa 3a Ha gaty obpauieHus
cybengmen

1. KpynHbIn poratbin
CKOT, BCEro:

B TOM YuUcne
KOpPOBbI

HeTenn

TEenkn oo 2-x net
OblYKK Ha
BblpalLMBaHNN U
OoTKOpME

2.CBWHbMW, BCETO:
3.0BuUbl BCeX nopoga,
BCEro

4 .Ko3bl, BCero:

B TOM yucne
KO30MaTKu n
KO304KK cTapLle
OAHoro roga
5.Jlowagn, Bcero;




B TOM 4Hucne

KOObIfbl cTapLue
Tpex net

6.lMTtuua, scero:

B TOM 4ucrie

KYpPbl-HECYLLIKM

ublnnsaTa 6ponnepsbl

YTKM

MOJ10QHAK YTOK

rycu

MOJIOHSK rycemn

MHOENKN

MOJI0OOHAK NHOEEK

7.Kponwuku, Bcero:

B TOM 4ucre

KPOJIMKOMAaTKN

8.Myenocembu

Bbinncka coctaBneHa Ha OCHOBaHUMN AaHHbIX MOXO351MCTBEHHOIO yyeTa.

BbigaHa « »

[locToBEpPHOCTb CBEAEHMWI NOATBEPXKAA0:

["maBa noceneHusa

20 r.
(nognuceb) (dbamnnus, nms, oT4eCTBO
(nocneaHee — npwu
HanMuum))

MpunoxeHne Ne 4

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHULUUnNansHom
yCryrv no Bbigave CrnpaBku
(BbINMCKN)

dopma

(BnaHk opraHa, npeaoCTaBnsOLWEro MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraBuTtens:

KoHTaKTHble AaHHble npencraBuTend:

PELWWEHNE

06 oTkase B NpeAoCTaBNeHNM MyHULMMANBHON YCnyrn

oT

no Bblgaye cnpasku (BbINMUCKN)
Ne




PaccmoTtpeB Bawe 3assneHune ot Ne "
npunaraemble K HemMy AOKYMEHTBI, YNONTHOMOYEHHbIM opraHom
NPUHATO pelwleHne o6 OTkase B Bblaade

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBAHMIO:
HononHuTtensHas nHpopmMaums:

Ceenenus 00 3JEKTPOHHOH MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognuck yNnonHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHUUmMnansHom
yCryrv rno Bblgave crnpasku
(BbINUCKN)
dopma
(BnaHk opraHa, npegocTaBnAwLLIEro MyHULUNANLHYO YCNyry)

Komy:
KoHTakTHble AaHHble:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWLEHWE
06 oTkase B nNpMeme O4OKYMEHTOB, HEO6XOAMMbIX AN NpeaoCTaBeHMS
MYHUUMNANbHOW YCAyru no Bblgaye crpaBKku (BbIMUCKN)
oT Ne

PaccmoTtpeB Balwe 3aasneHne oT Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNOAIHOMOY€EHHbIM OpraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeoOXoauMbIX ANA NpeaoCTaBneHns MyHUUMNanbHOW ycryrm no Bblgaye
crnpaBku (BbIMUCKKN) MO CrieayroLmMm OCHOBAHNSAM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmMaums:

Bbl BnpaBe MOBTOpPHO 06paTUTLCA B YMNOSIHOMOYEHHbLIA OpraH C 3asiBfieHUEM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLIEHUNA.

[aHHbIN OTKa3 MOXeT bbITb 06XXanoBaH B fJocynebHoM nopsagke nyTeM HanpasieHust
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Cenenust 00 HIEKTPOHHON TOANUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOro
AOJMKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 6
K AIMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHuLMnNansHOm
yCnyru no Bblgaye cnpasku
(BbINUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MeCcTHOro
camoynpaBneHus)

oT

(dbamunug, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpaumo no MecTy
XUTENbCTBA, aApec 3MEKTPOHHOW NOYTbI,
TenedoH)

3AABIIEHNE
O Bblaye CrpaBKu (BbIMUCKK)

Mpowy Bac Bblgath cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKu)

1. K 3agaBneHuto npunaratoTcs:
2.

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLuy NpeaoCTaBUTb:

|:|B NN4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX U MYyHUUMMAnbHbIX YCyr
Pecnybnukn TaTapcrah;

l:IB MHOropyHKUMOHANbHOM LeHTpe NpPeAoCTaBneHUsi FoCYAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B Ope2aHe.

(nata) (nognwuce) (.1.0.)
MpunoxeHne Ne 7
K AOMUHUCTPaTUBHOMY perriaMmeHTy
npeaocTaBneHns MyHUUMnNansHom



yCrnyrv no Bblgayve CrnpaBku
(BbINUCKM)

PykosoauTtento
McnonHUTEenbHOro kommteTa

oT:

3AABITEHNE
06 ncnpaBneHnn TeEXHNYECKOM OLLINBKN

Coobuwato 06 owunbke, OOMNYLLEHHOW MPM OKa3aHMM MyHUUMNANbHOW YCAyrn no
Bblga4de crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

MpoLuy ncnpaBnTb AOMYLLEHHYIO TEXHUYECKYHO OLNOKY M BHECTU COOTBETCTBYOLLMNE
N3MEHEHMS B JOKYMEHT, ABMSOWMNCS pe3ynbTaToOM MyHULMNANbHON YCryru.

Mpunarato cnegyowmne JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss o6 OTKNOHEHWM 3asABneHus o6 wucnpaBneHuu
TEXHMYECKON OLIMOKMN MPOLLY HAanpaBUTb TAaKoe peLLeHue:

nocpeacTBOM OTNPaBIIEHNS NEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMM Ha BYMaHOM HOCWUTEne MOoYTOBbIM OTNPaBIiEHMEM MO
agpecy:

HacTtosiwwmm noateepkpato: cBeAeHUs, BKMHOYEHHbIE B 3asiBieHMe, OTHOCsLMECs K
MO/ IMYHOCTU W MpPeACTaBNsiEMOMY MHOK JMLY, a Takke BHECEHHbIE MHOK HUXe,
[AOCTOBEPHbI. [JOKyMEHTbI (KOMUM AOKYMEHTOB), NMPUNOXEHHbIE K 3asiBIIEHWNI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBoM Poccuiickonr demepaunm, Ha MOMEHT
NPEeACTaBIeHNst 3asiBNEHVsI 3T [OKYMEHTbl OeNCTBUTENbHbI M copepXaT [OCTOBEpHble
cBeeHus.
( )




