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INIOCTAHOBJIEHUE KAPAP
oT «26»cenTsiops 2022r. Ne 19

O6 yTBepXaeHun aaMUHUCTPATUBHOIO perfnameHTa
npenocTaBneHus MYHULMNANbHON ycnyrm no
NpeaoCTaBNEeHUID XKWUIIOro MOMeLLeHns no A0roBopy
coumanbHOro Hamma

B uensax peanusaumm degepanbHoro 3akoHa otT 27.07.2010 Ne 210-03 «0O6
opraHvsauMn  npefocTaBrfieHUss  FOCYAAPCTBEHHbIX U MyHUMUMMNANbHBIX  YCRyry,
NcnonHutenbHblh kKoMUTeT BepxHeCTAPNIMHCKOro cenbCKoro nocernieHust A3HakaeBCKOro
MyHUUMNanbHOro panoHa Pecnybnunkn TatapctaH NnOoCTaHOBNSET:

1. YTBepauTb npunaraemMbln agMWUHUCTPATUBHBLIA pernameHT npeaoctaBneHns
MYHUUMNANbHOMW YyCAyrM nNo MNPefoCTaBNEHUD >KWMOro MOMELEeHUss Mo OroBopy
coumarnbHOro Hamma.

2. lNpusHaTb yTpaTMBLLUMM CuUrly nocTtaHoBneHne WIcnonHUTENbLHOro komuteTa
BepxHeCTApPNMHCKOro cernbCcKoro noceneHns A3HakaeBCKOro MyHMUUMNanbHOro panoHa
Pecnybnukn TatapctaH ot 01.02.2022 Ne6 «O6 yTBEpXAeHUMM agMUHUCTPATUBHOMO
perrnameHTa npeaocTtaBrneHns MyHUUUNAanbHOW YCNyru no npefaoCTaBIIEHUIO KUIOTO
NoMeLLEeHNS MO JOroBOPY COLManbHOro Hanmay.

3. OG6HapopoBaTb HacTosilllee MOCTAHOBMEHME MyTEM pasMelleHns Ha
«OdmumansHoM nopTane npasoBon uHGopmauum Pecnybnvku TatapctaH» no BeO-
agpecy:  http://pravo.tatarstan.ru 1M Ha oduumanbHoM canTe  A3HakaeBCKOro
MYHULUMNANbHOro panoHa B MHPOPMaLMOHHO-TENTEKOMMYHUKALMOHHON ceTu MIHTepHeT no
Beb-agpecy: http//aznakayevo.tatarstan.ru.

4. KOHTpOrb 3a UCMNOSIHEHMEM HACTOSLLEro NOCTAaHOBIIEHUSI OCTaBIIsSAKO 3a COBOMN.

Masa J1.C.CabunpsasaHoBa
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[MprnoxeHne K NOCTaHOBIEHUIO
McnonHutensHoro komureTa
BepxHecTapnmMHCKoro cenbckoro
noceneHna AsHakaeBCKOro
MYHMLMNANbHOIO panoHa
Pecnybnukn TatapcraH

OT «26» ceHTabps 2022 1. Ne 19

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOMW YCIyru no npesocTaBrieHUIO XUIoro
nomMeLleHns No 4OroBopy couunaribHOro Hamma

1. O6wume nonoxeHus
1.1. TllpegMeT perynnpoBaHus agMMHUCTPATMBHOMO pernameHTa

1.1.1. HacTtoawun aAMWUHUCTPATUBHbIN pernameHT npegnocTaBneHus
MyHUUMMNANbHON Yycnyrn (ganee — aAMUHUCTPATUBHBIA pernameHT) YycTaHasnvsaeT
CTaHOapT WM NopsgoK MNpefoCTaBneHUs MyHUUMNanbHOW YCryrn no npegoCTaBneHuo
XXMNOro NOMeLLEHMs NO OroBOPY COUManbHOro Hanma (ganee — MyHUUMNaneHas ycnyra).

1.1.2. TllonoxeHna agMUHUCTPATMBHOIO perfnaMmeHTa MNpPUMEHSOTCS  Npu
NpegoCTaBEHUN XKUIOro NOMELLEHNA MYHULMNANbBHOMO XUNuwHoro oHga no 4oroBopy
coumnanbHOro Hamma, B nopsgke, yctaHoBrneHHoM 3akoHom Pecnybnukmn TaTtapctaH ot 13
nmions 2007 roga Ne 31-3PT «O peanusaumm npaB rpaxpgaH Ha npenocTaBneHne mm
XUIbIX MOMELEeHUN rocygapCTBEHHOro unuwHoro doHga Pecnybnvkn TaTtapctaH u
MYHULUMMNANbHOIO XUNULWIHOIO ¢)oHA4a MO [OoroBopam couvanbHOro HavMma» (ganee
COOTBETCTBEHHO — XWrble nomelleHns, 3akoH Pecnybnukmn Tatapctan Ne 31-3PT).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlngyamn, wvmewWMMU NpaBO Ha MOMAyYEHWE MYHUUUNANbHOW YCIyru,
aBnalTCca  rpaxgaHe Poccuickon  dPegepaumn, nNpoXmBawwmMe Ha - Tepputopum
MyHuUuunanbHoro obpasoBaHus B Pecnybnuke TaTtapcTtaH, NpM3HaHHbIE HY>XAAoLWNUMUCS B
XUIbIX MOMELLEHUAX, U B OTHOLUEHUM KOTOPbIX MPUHATO pelleHne O npeaocTaBrieHuu
XWUIOro nomeLleHus (ganee — 3asBUTEND).

1.2.2. C 3aaBneHnem Brnpase o06paTUTbCA YNOSTHOMOYEHHbIN MpeacTaBUTENb
3aaBuTens, AOeUCTBYWOLWWW B CUMY MOMMHOMOYUMA, OCHOBaHHbIX Ha OQOPMIEHHON B
yCTaHOBIEHHOM 3akoHodatenbcTtBoM Poccuinckon depgepaumm rnopsiake OOBEPEHHOCTH,
3aKOHHbIM NpeacTtaBuTENb 3aaBUTENS, AEWCTBYIOLWMA Ha OCHOBaHUM henepanbHOro
3aKkoHa nMBO Ha OCHOBAHUM akTa YMNOSITHOMOYEHHON0 Ha TO oOpraHa MeCTHOro
camoynpasneHus (ganee — 3asBuTenb, NpeacTaBUTENb 3adBUTENS).

1.3. MNMopsagok nHopMMpoBaHMS O NpesoCTaBNEHNN MyHULMNANbBHON YCRyru

1.3.1. WHdopmauua o nopsiake npenocTaBfieHNa MYHUUMNAnbHOW  YCIyrn
pasmellaeTcs:

1) Ha WHGOPMALMOHHBLIX CTeHAax, COAep)KallMX BM3yaribHYHO W TEKCTOBYIO
WHOPMALMIO O  MYHUUMMAnbHOW  ycriyre,  PacrnofloXEeHHbIX B NOMELLEHUAX
MHOFO(PYHKLMOHASbHbIX LLEHTPOB NPeaOCTaBMEHNS FOCYAAPCTBEHHbIX U MYyHULMNANbHbIX
YCRyr.



2) Ha odwuumanbHOM canlTe MyHUUMNarbHOro pawmoHa B WHAOPMAaLMOHHO-
TenekoMmyHukaunoHHon cetn «MHTepHeT» (https://www. aznakayevo.tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUMLMNanbHbIX yenyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHoM nopTtane rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCnyr (dyHKUMI)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHOM MHMOPMAaLUMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukn Tatapctan» (http:/frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr).

1.3.2. KoHCcynbTupoOBaHMe no Bornpocam npenoctaBneHna MyHUUUNanbHOM yCryru
OCyLLleCTBNAETCA:

1) B MHOroyHKUMOHAmNbHbIX LEHTpax MpeaocTaBNeHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B WcnonHutenbHOM komuTeTe BepxHEeCTSprIMHCKOro CenbCKOro mnoceneHus
(aanee — Vicnonkom):

npy yCTHOM obpalleHnn - MMYHO U No TeNedOHy;

npyv NMMCbMEHHOM (B TOM Ymncne B QOPMe 3MEKTPOHHOIO JOKYMeHTa) obpalleHun —
Ha BymMa)kHOM HocuTene no no4vte, B 3NEKTPOHHON (hOpME MO INEKTPOHHOW MOYTE.

1.3.3. IHdpopmauusa Ha EgnHom noptane, PecnybnukaHckom nopTtane o nopsigke
M CcpoKax MpeaoCTaBfeHUs MYHMUMNAnbHOM YCNYrM Ha OCHOBAHWW CBEAEHUN,
cogepxawmxca B Peectpe  rocygapCTBEHHbIX M MyHUUMNAnbHbIX  YCAYT,
npegocrasnseTcs 3assutento 6ecnnaTHo.

[ocTyn K MHGopmMauum O cpokax M nopsake npenoctaBneHna MyHUUUnanbHOU
ycnyrn ocyuiectenseTcs 6e3 BbINONHEHNSA 3adBUTENEeM Kakmx-nmbo TpeboBaHuiA, B TOM
yncrne 6e3 MCNonb3oBaHWS MPOrpaMMHOro obecneyeHusi, YCTaHOBKa KOTOPOro Ha
TeXHUYecKMe cpeacTBa 3asaBuTens TpebyeT 3aknoyeHuUs JNUMLEH3UOHHOro WM WHOTO
cornawleHusa ¢ npasoobragartenem nporpammHoro obecneveHus, npegycMaTpyBaloLLero
B3MMaHue nnaTtbl, perucTpauuio unu aBTopm3auunio 3asBuTtensd Unn npegocTaBneHne um
nepcoHarbHbIX JaHHbIX.

1.3.4. lpwn obpalleHun 3asBuTens IMYHO UM no TenegoHy B COOTBETCTBUU C
nocTynMBLINM obpalleHneM npegocTaBnseTcs HopMaLUms:

1) 0 MecTe HaxoXOeHUs MHOrO(YHKUMOHANbLHOrO LeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX W MyHuuMnaneHbIX Yycnyr, Wcnonkoma (agpec, rpadpuk paboThl,
cnpaBOYHble TeNeOHbI);

2) o nopsake npefocTaBfeHus MyHUUMNANbHOW ycryru, o crnocobax u cpokax
nogayn 3asBNeHni;

3) 0 kaTeropusx rpaxgaH, KOTopbiM NPeLOCTaBASeTCA MyHUUMNanbHasa ycnyra; o
HOPMATUBHbLIX  MNPaBOBbIX  aKTax, PerynMpyloLwmnx  BOMPOCbl  NpeaocTaBneHus
MYHULMNANbHOW yCnyru;

4) O nepeyHe [OOKYMEHTOB, HEOOXOAWMbIX AN PacCMOTPEHUS 3asiBNEHUs O
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucTpaunn 3asaBneHns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecCTe pa3mMmelleHus Ha oduumanbHOM cauTe UHdopmMauMuM rno Bonpocam
NpeaoCTaBneHns MyHUUUNAanNsHON yCcnyru;

7) o nopsigke obGxanoBaHusi OEWCTBUM unNu 6e3OencTBUMs OOSMKHOCTHBIX Nul
Mcnonkoma.

Mo nucbmMeHHOMY oOb6paleHnto COTPYAHUKM oOTAena, OTBETCTBEHHOro 3a
npegocTtasrieHMe MyHUUUnNanbLHOM ycryrn, noapobHO B MMCbMEHHOW hOpMe pa3bACHAOT
3aABUTENIO NOPAOOK NPeaoCTaBeHns MyHUUUNANbLHOW YCyrn U BOMPOCHI, yKa3aHHbIe B
HaCcTosILLEeM MyHKTe afMWHUCTPATUBHOIO perrnameHTa, u B TeuyeHue Tpex paboumx AHewn
CO OHSA perucrtpaumm obpalleHus HanpasnsT oTeeT 3aasuTento. OTBeTbl JaloTCA Ha
A3blke obpalleHns. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha £A3blke obpalleHus
NCNOnNb3yTCA rocygapcTBeHHble A3blkn Pecnybnvkn TaTapcTaH.



1.3.5. WHpopmauua no Bonpocam npenocTaBrieHUs MYHULMMNANbHOW  YCnyru
pasmelLaeTca Ha odmuUnanbHOM canTe MyHULMNANbHOro panoHa U Ha MHPOPMaLIMOHHBIX
cTeHAaax B nomelleHunsax Micnonkoma ans paboTbl C 3asBUTENAMM.

MHopmauma Ha  rocygapCTBEHHbIX — sA3blkax — Pecnybnukm  TaTapcrtaH,
pasMellaeMas Ha MHMOPMAUMOHHbLIX CTeHgax W Ha odwuuynanbHOM  caunTe
MYHULMNANbHOro paoHa B MH(POPMaLNOHHO-TENEKOMMYHUKAUNOHHON ceTu « HTepHeT»,
BKMNIOYaeT cBeJeHUss 0O MyHMUMNanbHOW ycnyre, cogepxaiimecs B nyHkTax 2.1, 2.3, 2.4,
25, 27,29, 210, 211, 5.1 agMMHUCTPATMBHOIO perrameHTa, MHPopMaLnio O MecTe
HaxXoXAeHWs, CNpaBoYHbIX TenedoHax, BpemeHun paboTel Micnonkoma, o rpaduke npuema
3asBNeHUn Ha npefocTaBneHne MyHUUMNansHOM yCryru.

1.4. HopmaTtuBHble NpaBoBble aKTbl, perynupytowme npegocrasrieHne
MYHULMMNANbHOW yCryru

1.4.1. NepeyeHb HOPMATUBHbBIX MPABOBbLIX aKTOB, Perynupyowmnx npeaoctaBneHne
MyHUUMNANbHOW ycnyrn (C ykasaHMeM PEKBU3UTOB HOPMATUBHbLIX MPAaBOBLIX aKTOB W
WUCTOYHMKOB UMX odmumanbHoro onybrnvkoBaHud), pasmeweH Ha EguHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHMUMNAMNbHBLIX YCNyr, Ha oduuManbHOM caunTe
MYHULMMNANbHOIO panoHa B MHPOPMaLUNOHHO-TENEKOMMYHUKAUWUOHHOM ceTu « IHTepHEeT».

1.4.2. TekCT agMWHUCTPATUBHOIO pernameHTa B [LOENCTBYKOLLEN pefakuuu
nognexut pasmMelleHnio Ha EguHom nopTtane, B PeecTtpe rocyaapCTBEHHbIX U
MYHUUMNANbHBIX YCNyr, Ha oduuManbHOM canWTe MyHuMUMNanbHOro panoHa B
MHGOPMAaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyeémble B agMUHNCTPATUBHOM perrnamMeHTe,
N nx onpegeneHna

1.5.1. B agMUHXUCTpPATUBHOM perfiameHTe UCMOSb3YTCH crnefyloume TepMuHbl 1
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHus
rocygapCTBEHHbIX W MyHUMUMNANbHBLIX  YCNyr — TepputopuanbHo 060cobneHHoe
CTPYKTYpHOE noapasgeneHune (0uc) MHOrOgYHKLMOHANbLHOIO LEeHTpa NpeaocTaBneHns
rocygapCTBEHHbIX W MyHUUMNAMbHBIX YCIyr, CO34aHHOEe B TOPOACKOM (CenbCKOM)
noceneHnn MyHUUMNanbHOro panoHa unu B ropoackom okpyre Pecnybnukn TatapcTtaH B
COOTBETCTBUUN C NYHKTOM 34 [MpaBun opraHmM3aumm esaTenbHOCTU MHOTOMYHKLMOHANbHbIX
LEeHTPOB MpeaoCTaBlieHUss TOCYAapCTBEHHbIX U MYHUUUNASbHbLIX YCNYr, YTBEPXOEHHbIX
noctaHoBneHnem lNMpasutensctea Poccunckon ®egepauum ot 22.12.2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun opraHusaumm OesTenbHOCTU MHOTOYHKLUMOHAsbHbBIX LIEHTPOB
npefoCTaBeHNs rOCy4apCTBEHHbIX U MyHULUMMNANbHbBIX YCIYr»;

TexHnyeckas owwmbka - owwubka (onmcka, oneyaTka, rpammMartvyeckas Wunu
apudpmeTtndeckasd owubka nubo nogobHas  owwmbka), OonyweHHas  OpraHom,
npesoCTaBNALWMM MyHULMNANbLHYIO YCNyry, N npueeaLwas K HECOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTtaT MyHUUMNanbHOW YCnyru), CBeAEHUSIM B LOKYMEHTaXx,
Ha OCHOBaHWWN KOTOPbIX BHOCUINNCL CBEAEHUS;

EovHas cuctema wmgeHTUduKaumMm v ayTeHTUdukaumm B MHAPACTPYKType,
obecneunBatoLLEeN NHGOPMAaLMOHHO-TEXHONOIMYECKoe B3anMmogencTeme
WH(POPMALMNOHHBIX CUCTEM, MCMOMb3yEMbIX ANA MpeaoCcTaBrneHns rocyaapCTBEHHbIX U
MyHUUMMAanNbHbLIX YCryr B 3rekTpoHHon dopme (panee — ECUA) — depepanbHas
rocygapcrBeHHas WHpopmaunoHHasa cuctema, obecneuvsarollasd CaHKLMOHUPOBAHHbLIV
AOCTYyNn  YYaCTHUMKOB  MHGOPMALMOHHOrO  B3aMMOAEWCTBUMS B  €OUHOM  cucteme
naeHTudmKauum 1 ayteHTuukaumm K MHpopmarmm, cogepxatlenca B rocyaapCTBeHHbIX
MHAOPMALUNOHHBLIX CUCTEMAX N UHBIX MHPOPMALMOHHBIX CUCTEMAX;

MoL| - TlocygapctBeHHoOe O6romxeTHoe yupexaeHne «MHorogyHKUMOHaNbHbIN
LEeHTp npeaoCTaBrieHUs rocyAapCTBEHHbIX W MyHWUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTaHny;



ANC ML - ABTOMaTM3MpoBaHHaA MHOpPMaLNOHHas cucrtema
MHOIrOYHKLMOHANbHbLIX LEHTPOB NpeaoCTaBNeHnsa rocy4apCTBEHHbIX U MyHUUMMANbHbIX
ycnyr Pecny6nvkn TaTtapcTaH.

1.5.2. OCHOBHblE MNOHATUA, WUCMONb3yeMble B HACTOAWEM aLMUHUCTPATUBHOM
perrnameHTe, NMPUMEHSAITCA B TOM >Xe 3Ha4vyeHuu, YTo u B defepanbHOM 3akoHe OT 26
nions 2006 roga Ne 135-d3 «O 3aumTe KOHKYpPEHLUNY.

1.5.3. B agMuHUCTpaTUBHOM perriameHTe Mo 3asdBfieHneM O npegocTtaBneHumn
MyHUUMMNANbHOW ycnyrn (fanee - 3asiBfieHMe) NOHUMMAaeTCs 3anpoc O NpefoCTaBreHum
MYHUUMNANbHOW YCNyrn, NogaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 ®eaepansbHOro
3akoHa ot 27 wiona 2010 roga Ne 210-03 «O6 opraHusauum npeaocTaBreHns
rocyaapCTBEHHbIX U MyHUUUNAanbHbIX ycnyr» (aanee — ®eneparnbHbid 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrneHUss MyHULUNanbHOW yCrnyru
2.1. HanmeHoBaHMe MyHUUMNANbLHOMW YCIyru
[MpepocTaBneHmne Xnnoro NoOMeLLEeHs No JOroBOpPY CoLMarnbHOro Hamma.

2.2. HaumeHoBaHWe NCMONHUTENbHO-pacnopsaANTENbHOrO opraHa MECTHOMO
camoyrnpaBfieHusi, HENOCPEACTBEHHO NPeaOCTaBNSAOLIEr0 MyHULMNANBHYO YCIyry

McnonHuTenbHbIN KoMuTeT BepxHecTapnnHckoro CEeNbCKOro noceneHus
A3HakaeBCKOro MyHULMMNansHOro pamoxa.

2.3. OnucaHue pesynbTaTa npeaocTaBneHnst MyHUUMNanbHOW yCryru

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNansHOW yCcnyru siBAseTcs:

1) npoekT goroBopa coumanbHOro Hamma Xunoro nomeweHus (npunoxerHne Ne 1 k
HacTosLweMy agMUHUCTPATUBHOMY perfameHTy);

2) peweHne o6 oTkase B NpefoCTaBfiEHME MyHMLMNANBHON yCryrn (MpUnoXxeHune
Ne 2 K HacTosiILeMy agMUHUCTPATUBHOMY PErNaMeHTy).

2.3.2. PesynbtaT npefoCTaBfeHuUss MyHUUMNANbHOMW YCIyrM HanpasndeTcs
3asBuTENt0 B OpPMe  OfEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOIO  YCUIIEHHOW
KBanMUUMPOBAHHOW 3NIEKTPOHHOW MOAMUCHIO YNOSIHOMOYEHHOrO AOSMKHOCTHOMO Nuua
Mcnonkoma, B cootBeTCcTBUM ¢ DeaepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHOM noanucu» (aanee — PegepanbHbii 3akoH N2 63-O3) B NUYHbBIN KaOMHET
EgovHoro noptan. B cnyvyae HanpaBneHus 3asiBneHusi nocpeactsom PecnybnvkaHckoro
nopTana pesynbTaT nNpefocTaBreHns MyHUUUNanbHOW YCryru HanpaBnaeTcs B JIUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. lNo BbIbOpPY 3asBUTENNA pe3ynbTaTt NPeaoCTaBNEHNS MyHULMNANIbHOW YCAyrn
BblaaeTcs B Vcnonkome mnn B MOLL B cbopme ak3emnnspa 9NeKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBEPEeHHOro mneyaTbld W MOAMUCHIO
COOTBETCTBEHHO YMOSTHOMOYEHHOro [AOSMKHOCTHOro nuua WMcnonkoma wnu paboTHuKa
MoLI.

2.3.4. 3aaBuTenb BNpaBe MOMNyyYnTb pesynbTaT NpeaoCcTaBrieHUss MyHUUMNANbHON
ycrnyrm B pOpMe 3NEeKTPOHHOro AOKyMeHTa B TedYeHWe cpoka AencTBus pesyrbTaTta
npegocTaBneHnsa MyHUUMNanbHON yCnyru.

2.4. Cpok npenocTaBreHnst MyHUUMNanbHOM yCcnyru, B TOM YnCIe C y4eTOM
Heobxo4MMoCTn obpalleHnst B opraHnsaumm, y4acTBytolmMe B NpegoCcTaBneHnm
MYHMLMMNANbLHOW YCNyru, CPOK NPUOCTaHOBMNEHNS NpeAoCTaBNeHUss MyHULMNAnbHOM
yCrnyru B criydae, ecriv BO3MOXHOCTb NPUOCTaHOBMEHWS NpeayCMOTpeHa
3akoHogaTtenbcTBOM Poccunckon degepaumm, Cpok Bbligayuun (HanpaBneHus) JOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM NpeoCTaBneHns MyHULMNAnbHON YCNyru



2.4.1. MyHnuunaneHas ycnyra npegoctaBngetca He nosgHee 30 gHen co OHA
npegocTaBneHns JOKYMEHTOB.

2.4.2. TlpuocTtaHoBneHne cpoka NpefoCTaBfeHns MyHUUMNANbHOW YCryru He
npegycMoTpeHo.

2.4.3. HanpaBneHve [OKYMeEHTa, SABNAOLWErocs pesynbTatoM npenocTaBneHus
MYHULMMNANbHON YCryrn B (popMe 3NeKTPOHHOIO JOKYMEHTa, 3asBUTESI0 OCYLLECTBISeTCS
B [AeHb OdOpMIIEHUS W perucTpauun pesynbTata nNpeaocTaBrieHNs MyHUUMNanbHOM
yCnyru.

2.5. NcuepnbiBatowmin nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKkoHogaTesIbHbIMU U UHBIMWU HOPMATUBHBIMU NPAaBOBbLIMW akTaMun A4S
npefoCcTaBfeHNs MyHULUMNANBHOM YCNYIn, a Takke YCIyr, KOTopble ABMASATCS
HeobXxoauMbIMU U 06A3aTeNbHBIMU ANA NPefOCTaBNeHUs MyHULMNANbHbIX YCNYT,
nognexawux npeactaBreHnio 3asBuTenem, cnocobbl X NONyYeHUs 3asaBUTENEM, B TOM
4yucne B ANEKTPOHHOM hopMe, NopsaoK UX NpeacTaBneHns

2.5.1. na nonyyeHuMs MyHUUMNANbHOM YCNyrn 3asiBUTenb npeacraBnseT
cnegyrowme JOKYMEHTbl BHE 3aBMCUMOCTM OT KaTeropmum 1 oCHOBaHWA obpalleHus:

1) OOKYMEHT, yOOCTOBEepsWMA NNMYHOCTL (He TpebyeTcsa B criydae obpaleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) NOKYMEHT, yAOCTOBEPSIOLLMIA MOIHOMOYUS NpeacTaBuTend 3asaBuTens, B cnyyae
obpalleHnsa 3a npegocTaBneHnemM MyHULMNAansHOM yCryru npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHns 3aKOHHbIX NpeactaBuTenen uandeckux nuu,);

3) 3asABneHue:

B (bopme OoKymMeHTa Ha BymakHOM HocuTene (npunoxeHune Ne 3 Kk HacTosiwemy
agMWHNCTPATUBHOMY pernameHTy);

B 3MEKTPOHHOW hopMe (3anofHAeTCs NocpenCcTBOM BHECEHUA COOTBETCTBYHOLLNX
CBELEHMN B INEKTPOHHY popMy 3asBneHus), MoANMMCaHHOe B COOTBETCTBMM C
TpeboBaHnAMM nyHKTa 2.5.7 agMWHUCTPATMBHONO pernameHTa, npu obpaweHun
nocpeacteom EgmHoro noprana, PecnybnnkaHckoro noprtana;

4) OOKYMEHTbI, MOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

cBuAeTenbCTBa O rocyaAapCTBEHHOM perncTpalmm akToB rpaXaaHCKOro COCTOSHUS,
BblJaHHbIE KOMMETEHTHbIMU OpraHaMy MHOCTPaHHOro rocygapcrsa, U UX HOTapuanbHO
yOOCTOBEPEHHbIV NepeBo Ha PYCCKNN A3bIK;

ceugeTensctea 00  YCbIHOBNEHUM, BbldaHHble OpraHamu 3anucu  akToB
rPaXka4aHCKOro COCTOSIHUS UMM KOHCYNbCKUMU yupexaeHnsammn Poccuickon epepaumu;

AOKYMEHTbI, BblgaHHble (O(OpPMMEHHbIE) OpraHaMmyn AO03HaHUS, creacTsus nubo
cyooM B Xxode nMpov3BOACTBA MO YroroBHbIM — AernaM, [OOKYMEHTbl, BblaHHble
(otbopmneHHbIE) B Xx04e rpaXkgaHCKOro nnvM agMMHUCTPaTMBHOIO Cyaonpoun3soncTea nmbo
CyOonpom3BOACTBa B apbuTpaxHbIX Ccydax, B TOM 4YUCME peLleHus, Mpurosopbl,
onpeaeneHns 1 NoCTaHoOBEHUS Cya0B 00LLEeN opUCaONKLUUM 1 apbuTpakHbIX Cya0B.

5) DOKYMEHTbI, Aalolme OCHOBaHME OTHOCUTbL 3asaBuTensa nnbo vneHa ero cembm K
KaTeropuu rpaxgaH, MMewwux MNpaBO Ha MNpefoCTaBiEHME XXWUIOMo MOMELLUEHUS BHe
oyepean B COOTBETCTBUM C XKUMULLHBIM 3aKOHOOATENbCTBOM:

MeAMUMHCKasl cnpaBka U3 MeOUUMHCKOM OpraHu3auuu - Npyu HanmuvyumM B COCTaBe
CEMbW rpaxgaHuHa OonbHOro, CTpafawwero TsXenon ¢OPMON  XPOHUYECKOTrO
3aboneBaHus, NpuM KOTOPOM COBMECTHOE TMpOXUBAHWME C HWM B OAHOW KBapTUpe
HEBO3MOXHO, MO [MEepeyHlo, YTBEePXAEHHOMY YMNONMHOMOYEHHbIM [lpaBUTENbLCTBOM
Poccuinckon ®egepaunn degepanbHbIM OpraHoM UCNOMHUTENbHOW BNACTHU;

cripaBka M3 OpraHoB OMeKU U NMoneynTenbCcTBa O Ha3Ha4YeHUU OMNeKyHa - B cryyae
noanucaHnsa 3asiBfieHUs O MPUHATUM Ha Y4eT OMeKyHOM, AEWCTBYIOLUMM OT WUMEHM
HegeecnocobHOro rpaXxaaHuHa;

6) NpaBoyCcTaHaBnMBawLmne OOKYMEHTbl Ha OOBLEKTbl HeABWXMMOCTM, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HeBUXUMOCTN;

7) 06a3aTeNbCTBO COBEPLUEHHOMNETHUX YNIEHOB CeMbW 00 OCBOBOXAEHWW nocne
NOJSTyYEHUS XKUIOro NOMeLLeHUs paHee 3aHMMaeMon NnoLwanm Ha ycrnoBuax coumanbHOro



HanMa, 3a UCKNIYEeHNeM crnyyaesB NpeaoCTaBNeHUs XUnoro noMeLleHns B JOMNOoSfIHEHUe K
UMEIOLLEMYCS XKUITOMY NMOMELLEHNIO.

252. B cnyyae ecnu 3aaBuTeNb MPU3HAH ManoumMylwmM OAHOBPEMEHHO C
AOKYMeHTamMu, MpedyCMOTPEHHbIMM MyHKTOM 2.5.1 agMMHUCTPaTUBHOIO perfnamMeHTa,
npefoCTaBNAITCA crieayroLlme JOKYMEHTbI:

1) cnpaBka 06 o06yyeHun B oOOpasoBaTefibHbIX OpraHu3auusix cpenHero
npoceccrmoHanbHOro unu BbiCcLEro obpasoBaHWs B criydae 0bBy4YeHUs 4YNeHOB CeMbM
3aaBUTENA B TaKMX OpraHn3aumsx;

2) cBefleHus, coaepKallmecs B KHUre ydeta JOXOO0B U pacXodoB N XO3SMCTBEHHbIX
onepauun VHAMBMAYaNbLHOro npeanpuHUMaTens, MpUMeEHsIoWero kak obuy, Tak u
YMPOLWEHHYKD ~ CUCTEMY  HarnoroobnoXeHus, CUCTeMy  Hanoroobnoxenus  ang
Ccenbxo3ToBaponpomsBoanTenen (e4nHbIi CENIbCKOXO3ANCTBEHHbINA HAnMor);

3) NnepBUYHbIE YYeTHble AOKYMEHTbl, MoATBEpXAallne pacxodbl 3a pacyeTHbIN
nepuog  vHAMBMAyanbHbIX  nNpeanpuHumMaTteneni, B  cnydae ecnu  O6bekTom
HanoroobnoXeHna ABNAKTCA OXO4bl, HE YMEHbLUEHHbIE Ha BESIMYMHY COOTBETCTBYHOLLMX
pacxofos;

4) cornaweHne (OOroBOp) Mexay YrneHamun KpecTbSHCKOro (tepmepckoro)
X0361MCTBa O pacnpegeneHnn nnoaos, NPOOYKUMM W O0XOLO0B, KOTOpPble MOMy4YeHbl B
pesynbtate OesTeNbHOCTU 3TOr0 XO03AWCTBa B Crlydae ecinu YfeHbl CeMbW 3adaBUTENS
ABNAIOTCA YSIeHaMU TaKoro X0351MCTBa;

5) oT4yeT cybbekTa oueHOYHOM AesTenbHOCTM 00 oueHKe TPaHCMOPTHbLIX CPeacTs,
HaxoOAWMXC B COBCTBEHHOCTU rpaxdaH, MPU3HaHHbIX HYXOAWNUMUCA B XKUNbIX
noMeLLeHnaXx.

2.5.3. B cny4ae ecnv B Te4eHMe pacyeTHOro nepuoga YneHbl ceEMbU UNU OQUHOKO
NPOXMBaKLWMA 3aaBUTENb OblM  BbIHYXAEHbI MpodaTb WMMYLIECTBO, BXxoAsillee B
nepeyeHb WMyLLeCcTBa, MOANeXalwero HaroroobnoXeHNo W y4yuTbiBAEMOro Anis
NPU3HaHUA rpaxgaH ManouMyLMMK, MPeacTaBnslTCAa OOKYMEHTbI, noaTBepXxaatoliune
NPUYMHY NpoAaxu (onnata CPOYHOro MEAMLMHCKOrO fieYeHus, JOPOroCcTosAWMX NeKapcTB
nap.).

2.54. Tpn Hannunn naeHakonreHUM B XXUMULHO-CTPOUTESbHBIX WU rapaHbIX
KoonepaTuBax 3asiBUTENEeM nNpeacTaBfslOTCA CBefeHUss O CTOMMOCTM  YKa3aHHbIX
naeHakoneHnn, 3aBepeHHbIE XUIMULHO-CTPOUTENBHBIMU, FapaXXHbIMXU KoornepaTuBamMMu.

255. B cnyyae ecnu 3asBuTenb OTHECEH K onpegeneHHon denepansHbiM
3aKkoHOM, ykas3om [lpe3umgeHTta Poccunckon depepaumm wmnu 3akoHoMm Pecnybnuku
TaTapcTaH KaTeropun ogHOBPEMEHHO C JOKYMEHTaMU, NPeayCMOTPEHHBbIMU NYHKTOM 2.5.1
agMWHUCTPATUBHOIO  pernameHTa, HeobxoauMbl  OOKYMEHTbI,  MOATBEpXAaroLlime
OTHOLWIEHME TrpaxdaH K WHOW, onpedeneHHon deaeparnibHbiM — 3aKOHOM, yKa3om
Mpe3ngeHTta Poccuinckon depepaumm unm 3akoHom Pecnybnukm TaTtapctaH kateropuw,
nMerowen npaBo OblTb NPUHATOM Ha Yy4YeT B KayecTBe HYXOAKLWUXCA B KUMbIX
nomMeLLeHnaXx.

2.5.6. 3asBneHve u npunaraemble [[OKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM U3 CneayoLmx cnocobos:

1) yepes MOLl Ha OymMaxHbIX HOCUTENAX U B BUOE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTa 2.5.7 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EgumHoro, PecnybnvkaHckoro noptana B 9NeKTPOHHON hopMe;

3) B Vicnonkom NU4HO Mnv nocpeacTBOM MOYTOBOW CBA3N Ha BymMaXHOM HocuTene.
3asBrneHne M npunaraemble OOKYMEHTbl, NpW HanpasneHun nocpeacTBOM MOYTOBOW
CBS3U1, 3aBEPSOTCA B YCTAHOBNIEHHOM NOpPSKe.

2.5.7. 3agBneHve npu HanpaeBneHun nocpeactBom EamHoro noprtana,
PecnybnvkaHckoro nopTana nognuCbiBaeTcA  MNPOCTOM  9NIEKTPOHHOM  NOAMNUCHIO
3aaBuUTens.

[Ana nony4yeHus NpOCTON 3NEKTPOHHOW MOAMUCU 3asiBUTEN0 HEOBXO4MMO MPONTU
npoueaypy peructpauumn (ayteHtudpumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEKTPOHHbIE [OOKYMEHTbI (3NEKTPOHHble o0Opasbl AOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4 - 6 nyHkra 2.5.1, nognyHkte 5 nyHkTa 2.5.2 agMUHUCTPATUBHOIO



perrnameHTa, 3aBepdeTcs  YCUINEeHHOM  KBanMPUUMPOBAHHOW  MOANUCLID  NvL,
YMOMHOMOYEHHbIX Ha co3daHWe W MoAMuUCaHne TakuX [AOKYMEHTOB, B TOM 4ucne
HOoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NIEKTPOHHbLIE 06pa3sbl LOKYMEHTOB), Mpuraraemble K
3asiBreHnto, B TOM Yucne JOBEPEHHOCTU, HanpaensaTca B Buae dgannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauecTBO npeaocTaBnaeMbIX 3MEKTPOHHbIX OOKYMEHTOB (3MNEKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOMMKHO MO3BOMATbL B MOMIHOM OObeme npountatb TEeKCT AOKYMeHTa W
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.8. 3anpewaetca TpeboBaTb OT 3aABUTENSA:

1) npencraBneHus OOKYMEHTOB WU WMHAOPMauUn unmv OCyLLeCTBNeHUs LOENCTBUN,
npeacTaBfeHne WunM OCYLLECTBMIEHNE KOTOPbIX He MpedyCMOTPEeHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTaMu, pPeErynupylowmmMm  OTHOLUEHWUS, BO3HUKaKOWMEe B CBA3N C
npegocTaBneHnemM MyHULUNANsHOM YCyru;

2) ocywecTBneHus OeWCTBUA, B TOM 4YUCMe COrfiacoBaHuin, HeobxoaumbiX AnA
NnonyyYyeHnss MyHUUMNAnNbHOM yCrAyrM U CBSA3aHHbIX C  obpalleHnem B WHble
rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOyrnpaBlieHUs, opraHusauum, 3a
UCKITIOYEHNEM  MOMyvYeHuss ycrnyr W MNOfydeHuss OOKYMEHTOB U MHopmauuu,
npegocTaBnsiemMbIX B pedyfbTaTe NpeaoCTaBNeHNsa Taknux yCnyr, BKITKOYEHHbIX B NMEPEYHH,
ykasaHHble B 4Yactm 1 ctatbn 9 PepepanbHoro 3akoHa Ne 210-P3 (HeobGxoguMbIX U
o6a3aTenbHbIX ycnyr);

3) npencrtaBneHus OOKYMEHTOB W uHGoOpmauuu, OTcyTcTBUEe U (1nu)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanmMCb MpW MNepBOHa4asibHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMMbIX Ons MpedoCTaBfneHus MyHuuunanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHULUMNAanbHON YCNyru, 3a UCKITIOYEHNEM CreayrLNX Cryyaes:

a) un3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaloLMxcs
npegocTaBneHns MyHUUMNanbHOW YCryr, nNocne nepBoHa4YanbHOW nogayvn 3asiBfieHust o
npegocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asBNEHUN O NPefoCTaBAEHUUM MYHULMNANbHOW YCNyru u
AOKYMEeHTax, MOAaHHbIX 3asBUTENeM nocfe nepBOHaYanbHOro oTkasa B Mpueme
OOKYMEHTOB, HeobxoouMMbIX Ansi NpefoCTaBfeHust MyHuuunanbHoW ycnyri, nubo B
npefocTaBfeHnn MyHUUMMNANbHOW YCAYrM U He BKIOYEHHbIX B NPeACTaBfEHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTEYEHNEe CpoKa OENCTBUA OOKYMEHTOB WKW U3MEHEeHWe WHgopmauuun nocre
nepBoOHavanbHOro oTkasa B NpuemMe LOKYMEHTOB, HeOobXoauMMbIX AN npefocTaBreHus
MyHUUMNAanNbHON ycnyru, nnbo B NpefoCcTaBneHum MyHULUNAnsHOM YCyru;

r) BbiiBNieHME OOKYMEHTanbHO MOATBEPXAEHHOro dakta (Npu3HakoB) OWINMGOYHOro
UNn nNpPoTMBOMNPaBHOro Aencteus (6e3gencTBus) OOIMKHOCTHOro nuua  Wcnonkoma,
paboTHuka MOL|, npu nepBoHa4YanbLHOM OTKa3e B Npueme OKYMEHTOB, HEO6X0AMMBbIX ANs
npefocTaBfeHna MyHUUMnanbHOW ycnyrn, nnbo B npegocTaBneHuM MyHULMNanbHOM
yCrnyru, o 4Yem B NMCbMEHHOM BuAe 3a noanucbto Naebl BepxHECTAPNIMHCKOro cenbCckoro
rnoceneHns npuv nepBoHavyanbHOM OTKa3e B MNpuvemMe OOKYMEHTOB, HeoOXOoAuMbIX Anis
NpegocTaBneHns  MyHUUMNanbHOW  YCnyru, YyBeOOMMSAEeTCA 3asBUTENb, a Takke
NPUHOCATCA U3BMHEHUSA 3a JOCTaBIIEHHble HeYA0b6CTBa;

4) npepocTaBrieHUss Ha OyMaXXHOM HOcCUTene [OKYMEHTOB W WHdopmauumu,
3NEKTPOHHbIE 00pas3bl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUMM C MYHKTOM 7.2
yactn 1 ctaten 16 degepanbHoro 3akoHa Ne 210-d3, 3a mncknoveHMeM cnyyaes, ecnu
HaHeCeHne OTMETOK Ha Takne AOKYMEHTbl Mo KX n3bATUE SABNSETCS HEeoOXOANMbIM
yCrnoBmemM npefocTaBneHnsa rocygapCTBEHHOW UMW MyHUUMNANbHOW YCNyru, U WHbIX
Crny4aeB, YCTAHOBMEHHbIX oefepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTMBHbLIMM NPaBOBLIMW aKTamMu Ansi NPefoCTaBNeHNst MyHULMNANbHOW YCyru,
KOTOpble HaxXoOsATCA B pacropsiXKeHUN rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOMO

camoyrnpaBfieHus U NOABEAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam WUnv opraHam
MECTHOIo caMoynpaBIieHnst opraHu3aunii U KOTopble 3asiBUTENb BNpaBe NpPeAcTaBUTb, a



Takke crnocobbl NX NONyYeHNs 3asiBUTENSIMU, B TOM YMCIIE B ANEKTPOHHOM dhopme,
NOPSAOK UX NPeACTaBNEHUS; TOCYAAaPCTBEHHbI OpraH, OpraH MeCTHOro camMmoyrpaBrieHust
NGO opraHMsauusi, B pacropsi)KEHUN KOTOPbIX HAXOASTCA AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:

1) Bbinuckn 3 EAnHOro rocynapcTBEHHOrO peecTpa HeaBWXMMOCTM (panee -
EMPH) o npaBax oTAenbHOro nuvua Ha uMeBLUMECH (MMeloLMecs) y Hero obBbekTbl
HeBWKNUMOCTNU Ha Tepputopum Poccuinckon degepaumm Ha 3asBUTEnNs, YNEHOB ero
CeMbM 1 BCEX rpaxkaaH, 3aperMcTpnpoBaHHbIX BMECTE C HAMMN.

2) Beinuckun n3 EMPH o nepexoae npas Ha 06beKkTbl HEABMKUMOCTU Ha 3asiBUTENS,
YNEeHOB €ro CeMbM U BCEX IpaxaH, 3aperMcTpnupoBaHHbIX BMECTE C HUMMN.

3) Bobinuckn n3 EMPH 06 OCHOBHBIX XapakTepucTukax M 3aperncTpupoBaHHbIX
npaBax Ha 06bEKT HEOBMXXUMOCTMU.

4) CBefgeHus O MOCTaHOBKE Ha Yy4eT B HafloroBoM opraHe (uandeckoro nuua
(MHH).

CBefeHus o cTpaxoBoM HoMepe nHansuayansHoro nuuesoro cyeta (CHAJIC).
CeefeHust 0 pa3mMepe BbInfaTt 3aCTpaxoBaHHOIO nuvua.

CeefeHus B obbeMe cBuaeTenbCTBa O POXAEHNN.

CBegeHus B o6beMe cBUAETENBbCTBA O 3aKNyYeHun bpaka.

9) CBefeHus B obbeme cBnaeTenscrea 0 CMepTH.

10) JokyMeHT, cogepxalumin ceegeHuns 060 Bcex rpaxgaHax, 3apermctpupoBaHHbIX
no MecCTy XWUTeNbCTBa, C yKkasdaHMeM agpeca, AaTbl pernctpaumm rpaxgaH, aaTbl Bblaadn
AOKYMEeHTa Ha npeaocTaBngemoe Xunoe nomMeLleHune;

11) ®MHAHCOBbLIN NMLEBOM CYET C YKasaHWEM XWUMOW K obLien nnoLwagn Xumnoro
nomeLleHna 1 aaTtbl BblAaym Ha NpegoCTaBnseMoe XnUrnoe NnoMeLLeHme.

Cnocobbl nony4yeHnsa n nopsiaok npeactaBneHns AOKYMEHTOB, KOTOpble 3asBUTENb
BNpaBe npeactaBuTb, onpefeneHbol nNyHKTOM 2.5.6 HacTodAWero pernamMmeHTa.
3anpelaeTcs TpeboBaTb OT 3asiBUTENS BblLENEPEYNUCTIEHHbIE AOKYMEHTbI, HAaXOAALMECS
B pacnopsiXeHnn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIo CaMoynpaBreHNs N UHbIX
opraHusaumn.

2.6.2. 3asBuTenb BrpaBe NpeaocTaBUTb AOKYMEHTbl (CBeAEHWS), YKa3aHHble B
nognyHktax 1 - 9 nyHkTa 2.6.1 agMUHUCTPATUBHOIO perriameHTa, B hopMe 3MEeKTPOHHbIX
OOKYMEHTOB,  3aBEPEHHbIX  YCUNEHHOW  KBanNnMUUMPOBAHHOW  MOAMUCBLIO  NnL,
YNONMHOMOYEHHbIX Ha CcOo3daHWe W noanucaHue Takmx [OOKYMEHTOB, nNpu nogade
3asABneHns.

2.6.3. HenpeactaeneHne (HeCBOEBpPEMEHHOE MpeAcTaBfeHne) YykasaHHbIMU B
nyHkTe 2.6.1 agMUHUCTPATUBHOIO perfameHTa opraHaMmy rocygapCTBEHHOW BracTu,
opraHamum MEeCTHOro CcaMOynpaBfieHUsl, OpraHu3aumMsiMu [OOKYMEHTOB W CBEAEHUN He
MOXET SABNATbCSH OCHOBaHMEM AN 0TKa3a B NpeAoCTaBNEeHNN MyHULMNANTbHOW YCYTH.

2.6.4. [domkHOCTHOe numuo u (unn) paboTHUK, YKasaHHblX B MyHKTe 2.6.1
afMUHUCTPATUBHOIO perfamMeHTa OoOpraHoB W oOpraHu3auumi, He npegcraBmBLINE
(HecBoeBpeMEHHO MNpeacTaBMBLUME) 3aMNpPOLUEHHbIE M Haxo4sWMeca B pacrnopsiKeHun
OOKYMEHT Wnu cBefeHusl, nognexar agMWHUCTPATUBHOW, AUCUUMNIIMHAPHOW WMAW WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATENLCTBOM Poccunckon degepaunu.

2.6.5. 3anpeuwaeTtca TpeboBaTb OT 3aaBUTENS LOKYMEHTbI CBEAEHMS, B TOM Yuche
noaTeepXxgarwllne BHeceHMe 3adBuTeneM nnatbl 3a npefocTaBreHve MyHULMNanbHOM
ycryru, HaxogsilmMecs B pacrnopsikKeHUU rocydapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camoynpasneHns W noABefOMCTBEHHbIX rOCYAapCTBEHHbIM oOpraHaMm WNnu opraHam
MECTHOro camoyrnpasfeHus opraHmM3auni.

HenpencraesneHve 3asBuTeneM LOKYMEHTOB, COAepXalluMx CBeOeHUs, KOoTopble
HaxoOdATCA B PacrnoOpsXXeHUM rOCydapCTBEHHbIX OpraHoB, OpraHoB  MECTHOro
camoynpasfneHns Wu noABefOMCTBEHHbIX [OCYAAapPCTBEHHbIM OpraHaMm Wnu opraHam
MECTHOro CaMoyrnpaBfeHna opraHusauum, He $SBNSEeTCA OCHOBaHMEM AN OoTKasa
3aaBUTENIO B NPefoCTaBneHnm MyHUUUNansHOM yCryru.

5)
6)
7)
8)



2.7. NicuepnbiBaoLwmm nepeyeHb OCHOBaHWM AN oTKasa B npuemMe JOKYMEHTOB,
HeobXxo4MMbIX A48 NpeJocTaBeHns MyHULUMNAnbHON YCnyru

2.7.1. OcHoBaHMsIMM [Ons OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoauMmbiX Ans
npeaocTaBNeHNs MyHMLMNANbHOW YCAYrn, ABMASIOTCS:

1) npeacTaBneHHbIe 3asBUTENEM OOKYMEHTbI coaepXaTt Nog4YUCTKM U UCrpaBrieHuns
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTAaHOBNEHHOM 3akoHodaTenscTBoM Poccumnckon
depnepauny;

2) OOKYMEHTbI cofiepXXaT NoBpeXAeHUs, Hanndne KoTopbiX He NO3BOSISET B NOSTHOM
obbeme ucnornb3oBatb MHPOPMALMIO U CBEOEHUS, CoAepXalimecss B AOKYMeHTax AOrnis
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

3) npencTaBrieHHble [OOKYMEHTbl WNWU CBeOeHUs YyTpaTuin CUiy Ha MOMEHT
obpalleHna 3a MyHUUMNArbHOW YCIYyronm (OOKYMEHT, YAOCTOBEPSHLWMIA MOMHOMOYMS
npeacraBuTens 3asBUTENS, B criydae obpalleHnsa 3a npegoctaBrieHneM MyHULMNAansHOM
YCIyru yKasaHHbIM NIMLOM);

4) nogaya 3asiBfeHns o NpeaocTaBieHnn MyHULMNAanbHOW YCNyrn 1 LOKYMEHTOB,
HeobXoauMbIX ONA nNpefocTaBfieHUss MyHULMNANbLHON YCIyrn, B 35IEKTPOHHOW hopme C
HapyLleHeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HeKOppeKTHOe 3anofnHeHne obsi3aTenbHbIX Monen B hopme 3asBrieHusi, B TOM
yucrie B WHTEpPaKTMBHOM dopme 3asiBneHus Ha EamHom nopTtane, PecnybnukaHckom
nopTane (He4OCTOBepHOe, HEMOSHOe, NIMBO HenpaBUNbHOE 3anosiHeHKE);

6) npenctaBneHMe HEMOMHOro KOMMSeKTa [JOKYMEHTOB, HeobxoauMblx Ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

7) 3asBneHne O npenocTaBfeHuu YCNyru nogaHo B OpraH rocyaapCTBEHHOM
BNacTn, opraH MeCTHOro camoyrnpasfeHnsa Unn opraHn3aumio, B NOSIHOMOYMS KOTOPbIX He
BXOOUT NpefocTaBrieHne MyHULMNansHOW YCIyru;

8) HecobnogeHWe ycTaHOBNEHHbIX cTaTben 11 denepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 9nekTpoHHOW MoAnMCU»  YCNOBUWA  MPU3HAHUS
AEeNCTBUTENBHOCTU, YCUMEHHOW KBaNnUULMPOBaHHOW 3M1EKTPOHHOW NOANUCH.

2.7.2. lNepeveHb OCHOBaHWIM ANsi OTKasa B NpMeMe AOKYMEHTOB, HEOOXoAUMbIX ANns
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASIETCS MCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B NpueMe OOKYMEHTOB, HEOOXOAUMbBIX ONSi NONyYeHus
MYHUUMNANbHOW YCAyrK, C yKasaHueM MpuUYnH oTKasa, opopMseTcss B COOTBETCTBUU C
dopmon, ycTaHOBMNeHHoM B npunoxeHnmn Ne 4 K Hactoswemy PernameHTy,
noanucbiBaeTca  YCUMEHHOW  KBanuUUMPOBAHHOW  3MEKTPOHHOM  MOAMUCBID B
YCTAHOBMEHHOM MNOpPSAAKE YNOSIHOMOYEHHbIM AOSMKHOCTHbIM  nvuoMm  Mcnonkoma, u
HanpaBnseTca 3asBUTENO0 B NU4YHbIA KabuHeT EamHoro, PecnybnukaHckoro noptana wu
(vnn) B MOL| B AeHb NpUHATUS peLleHns o6 oTKase B Npyeme LOKYMEHTOB, HEOOXOANMbIX
A58 Nony4YeHnsa MyHUUMNanbHOW yCryru.

2.7.4. 3anpelwaetca OTKasbiBaTb B MNpuUEME 3asiBIEHUS U MWHbIX OOKYMEHTOB,
HeobXxoauMbIX AN9 NpefoCcTaBNeHNs MyHULMNAnbHOW yCnyru, B criydae ecrnv 3asiBfieHne mn
AOKYMEHTbI, Heobxoaumble ONs NPeaoCTaBfeHUs MyHULMNANbHOW yCnyrn, NogaHbl B
COOTBETCTBUM C MH(OPMaALMEN O CpoKax M Mopsake NpefocTaBNeHUs MyHUMUMNarbHOW
ycnyru, onybnukosaHHon Ha EgmHom nopTane, PecnybnukaHckom noprane.

2.8. NcuepnbiBaowmm nepeyeHb OCHOBaHUM A4S NPUOCTaHOBIEHUS UMW OTKa3a B
npeaocTaBneHnn MyHMLMNAIbHOW yCyrn

2.8.1. OcHoBaHuin Onsi  MPUOCTAHOBIIEHUS  MYHMUMMNANbHOM  YCRYyrn  He
npegycMOTpeEHO.

2.8.2. OcHoBaHusa Ansa oTkasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

2.8.2.1. WNc4yepnbiBalowmin nepevyeHb OCHOBaHUM AN OTKasa B npegocTaBrieHun
MYHULMNANbHOro NMyLLIECTBA B apeHay, 6e3Bo3Me3gHoe Nofb30BaHME:

1) HenpepgctaBneHne [OOKYMEHTOB, MpunaraemMblX K 3asiBIEHUIO, YKa3aHHbIX B
NyHKTE 2.5 HACTOSLLEro pernameHTa;



2) Hannuyve B JOKyMeHTax, NnpeacTaBneHHbIX rpaxgaHamu, He4OCTOBEPHOM U (Unun)
HenosnHon NHdopmaunu,

3) OTcyTCcTBME Y rpaXaaH OCHOBaHUW ANA MPU3HAHUA ManouMyLLMMU C YHETOM KX
UMYLLLECTBEHHOTO MOSOXKEHUS;

4) OTcyTCTBUE Y rpaxdaH OCHOBAHWW ONA NPU3HAHUS HYXXOALWUMUCA B XUMbIX
nomeLLeHnsax, NpeaocTaBnaemMblx No JOroBopamM coumnarnbHOro Hamma;

5) OTBeT rocydapCTBEHHOro oOpraHa, opraHa MeCTHOro camoyrnpasneHns,
opraHMsauMm Ha MeXBEOOMCTBEHHbIN 3anpoc cBuaeTensctByetr 06 OTCyTCTBUM
AOKyMeHTa n (Mnun) umHdopmaumm, HeobxoouMMbIX ANA NPUHATUSA rpakgaH Ha y4yeT B
KayecTBe HYXOAlLMXCA B XMUMbIX MOMELLEHUSIX, eCliM COOTBETCTBYIOLLMIA OOKYMEHT He
Obln NpeAcTaBneH 3asBuTenemM nNo COGCTBEHHON MHULMATMBE, 3a UCKIIOYEHMEM CIyYaEes,
ecnn OTCYTCTBUE TaKMX 3anpalinBaembiX JOKYMEHTa Unn MHopMaumnn B pacnopsikeHum
TakMx OpraHoB WM oOpraHu3auui NOATBepXOaeT npaBO COOTBETCTBYHOLWIMX rpaxgaH
COCTOATb Ha y4eTe B Ka4eCTBE HYXOAloLWNXCS B XKUITbIX NOMELLEHUSX;

6) [lNpeacrtaBneHbl M (MNK) nNOMAyYeHbl NO 3anpoCcy [LOKYMEHTbl, KOTOpble He
noaTBepX4atT NpaBo rpaxkaaH COCTOATb Ha ydeTe B KauyeCTBe HYXKOAKLUXCHA B XKUMbIX
noMeLLeHnsXx;

7) He wncTek ycCTaHOBMEHHbIN 3aKOHOOATENbCTBOM CPOK CO AHSA COBEPLUEHUS
rpaxxgaHamv OencTBUW, B peaynbTaTe KOTOPbIX YKasaHHble rpaxgaHe MoryT ObiTb
NPU3HaHbI HYXXAALWMMANCS B XUNbIX MOMELLEHNAX.

2.8.3. lNepeyeHb OCHOBaHMM ANA OTKasa B NpefoCTaBfiEHMM MyHUUMMNANbHON
YCInyru SBnsieTca ncyepnbiBaloLLnM.

2.8.4. 3anpelaeTcsa oTKasblBaTb B MNpefoOCTaBfeHUM MyHUUUNANbHOM YCNyrn B
crniyyae, ecnu 3asiBNeHne O nNpedoCTaBfeHUM MyHUUMNANbHOW YCNyru nogaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax U nopsiake npenocTaBfieHUs MyHULMNANbHON
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBAHWUS B3MMaHUS rocygapCTBEHHOW NOLUMNHBI U MHOWN
nnaTbl, B3MMaeMou 3a npegoctaBieHne MyHUUmMnansHOm ycnyrm

MyHuumMnanbHas ycnyra npegocTaBnsieTcsi Ha 6e3B03Me3iHON OCHOBE.

2.10. I'Iepel-leHb YCIyr, KOTOpPbl€ ABJIAOTCA HeobxoanMbIMK N 0BsI3aTeNbHbIMKU OIS
npenocrtaBneHnd MyHVILl,VII'IGJ'IbHOVI yCIyru, B TOM 4ucrie ceeageHnd o JOKyMeHTe
(ﬂOKyMeHTaX), BblAaBaeMOM (BbI,D,aBaeMbIX) opraHunsauunamu, y4actesyroimmn B

npeagocrtaBiieHNMN MyHULIMNAanbHbIX YCyr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeENbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasamep U OCHOBAHWA B3UMaHUS NnaTtbl 3a NpeocTaBreHne yenyr,
KOTOpble ABNATCSA HeOOXoaAMMbIMU N 0B6A3aTeNbHLIMU A1151 NPeoCTaBneHns
MYHUUUNANbHOW YCryru, BKIToYas nHopmMaLmio 0 METOAMKE pacyeTa pa3Mmepa Takon
nnarbl

MpepocTaBneHne HeobxoauMbIX U 0Bs13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIWN CPOK OXMOaHUs B odepeamn npu nogade 3anpoca o npegoctaBreHum
MYHULMMNAnNbHOW YCNyru, ycryru, npefocTaBnsieMon opraHusaumen, y4acTByoLen B
npenocTaBneHnn MyHUUMNanbHOW yCnyru, u npu nonyyeHnn pesynstara npegocTaBneHuns
Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogade 3asiBeHUA Ha NoslydeHue MyHuumnansHom
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynbTata MNpefoCTaBNeHNs MYHULMNANbHOW YCryru
MaKCMMarbHbIN CPOK OXUAaHUSA B ovepeamn He JOMKeH npesbiwaTtb 15 MUHYT.



2.13. Cpok 1 nopsiAoK perncrpaunm sanpoca 3asiButend o npegocTaBneHum
MYHULMNANbHOW YCIyru 1 YCryrn, npegocTaBnsgeMon opraHnsaumen, y4acTByoLLen B
npegocTaBneHnM MyHUUMNANbLHOW YCNyrn, B TOM YUCHe B ANEKTPOHHON hopme

2.13.1. Mpwn nuyHom obpaweHnn B MOL| B aeHb nogayn 3asBneHus 3asBUTENIO
BblaaeTcs pacnucka ns AIC ML ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKOAKOLLMM, YTO
3asiBrieHne oTnpasBneHo, 1 4aTon nogaym 3asiBrieHus.

2.13.2. lMpn HanpaBneHun 3asiBfeHuns nocpeacTtsom, PecnybnukaHckoro noprtana
3aaBuUTENDb B A€Hb NOAaYN 3asBreHus nony4vyaeT B NMYHOM kabuHeTe PecnybnukaHcKkoro
noptana u no 3NeKTPOHHOM MoyTe yBedOMIeHWe, noaTeepXxaatollee, 4YTO 3asiBrieHue
OTNpaBfieHO, B KOTOPOM YyKasblBalTCA pPErncTpaumMoHHbIi HOMep W [ata nopayu
3a8BneHuns.

2.13.3. llpn nn4yHom obOpalweHn B Wchnonkom B AeHb Modadn 3asdBneHus
YNONMHOMOYEHHbIM AOSPKHOCTHLIM NULOM Vcnonkoma 3asBuTento BblAaeTcs pacnucka us
aBTOMaTU3NPOBAHHON MHGOPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AS19 OKa3aHus
rocyaapCTBEHHbIX U MyHUUUNANbHbLIX YCAYr, C perMcTpaumoHHbLIM HOMEPOM, AaTOW Noaayn
3asiBMeHns N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHLunanbHas
ycnyra, K 3any oXuaaHus, Mectam Ansi 3anofiHEHNS 3anpocoB O NPeaoCTaBneHNN
MYHUUMNANbHOW yCnyru, MHPOpMaLMOHHBIM cCTeHAaM ¢ obpasuamMm UX 3anosTHEHUS U
nepevYHemM AOKYMEHTOB, HEOOXOAMMbIX AN NPEeAOCTaBMEHUS KaXO0N MyHULMNANbHOM
ycryru, pasmeLleHuto 1 0opMIIeHno BU3yanbHOW, TEKCTOBON U MyNbTUMEANNHOMN
MHOpPMaLUKM O NOPsIAKE NPEeAOCTaBNEHNA TakOW yCnyr, B TOM Yncrne kK obecneyeHunto
AOCTYMHOCTU AN UHBANMAOB yKa3aHHbIX 0O bEKTOB B COOTBETCTBUM C (beeparibHbIM
3aKOHOAATENLCTBOM U 3akOHOA4aTeNnbCcTBOM Pecnybnukmn TatapcTtaH o counanbHom
3awmTe MHBanuaos

2.14.1. TpepocTtaBneHve MyHUUMMNANbHOW YCYrn OCYLLECTBNAETCA B 3[4aHUAX U
nomMeLleHunsXx, 000pyaoBaHHbIX MPOTUBOMOXaPHOM cucTemom n cuctemom
NOXapOoTYLLUEHNS.

Mecta npuema 3asBuTenen obopyaywTcsa Heobxogummon mebenbo  Ons
odopMIiEHNST AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMWN.

2.14.2. B cooTtBeTCcTBUM C 3akoHogatenbctBoM Poccuinckon ®epepaummn o
coumnanbHOM 3awmTe WHBaNUAOB B Lenax ©OecnpensaTcTBEHHOro AocTyna K MecTy
npeaocTaBfeHnsa MyHMUMnanbHON ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca ©OecnpensaTCTBEHHbLIM OOCTYN WMHBanNMOoOB K  MeECTy
npefocTaBneHns MyHuuMnanbHOW ycnyrn (yOoOHbIM BXOA-BbIXO4 B MNOMELLEHUA W
nepemMeLleHne B Ux npeagenax);

2) BudyanbHas, TeKkcToBas W MynbTUMeAUnHaa uWHOpMauMs O nopsagke
npefoCcTaBfieHnUs MyHULMNanbHOM yCcryrn pasMellaeTcss B yAOOHbIX Ons 3asiBUTENEWn
MecTax, B TOM YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAEeHME WHBaNUOOB, UMEKLWMX CTOWKME pacCTporcTBa YyHKLMMU
3peHUst U CaMOCTOSATESTbHOIO NepeaBMXeHUs, U oKa3aHMUe UM NMOMOLLLM;

4) BO3MOXHOCTb CaMOCTOSATESIbHOMO MNepeaBMKeHUs No TeppuTopun, Ha
KOTOPOM  pacrnonoXeHbl OOBEKTbI  COUMANbHOW, WHXEHEPHOW W  TPaHCMOPTHOM
WMHPaCTPYKTYyp, BXOA4a B Takme oOBLEKTbl M BbIXxOA4A U3 HUX, NOCaAAKW B TpaHCMOPTHOE
CpeacTBO M BbICaaKM U3 HEro, B TOM YMCrie C UCMONb30BaHMEM Kpecna-KOMACKY;

5) Hagnexawee pasmelleHne oOoOpyaoBaHUS W HocuTenenm WHgopmauuu,
HeobxoomMbix Ansa obecnedeHns GecnpenaTCTBEHHOro AOCTyna MHBANMAOB K ycryram C
Yy4E€TOM OrpaHuUYeHnin Nx Xn3HeaeaTenbHOCTY;

6) aybnupoBaHue HeobxoaMMOM ANA WHBanNMAOB 3BYKOBOW W 3pUTENbHOM
nHopmauum, a Takke Hagnucen, 3HakoB U MHOW TEKCTOBOW U rpaduyeckon nHgpopmauyum
3HaKkaMu, BbIMOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

7) ponyck cypgonepeBoayuka n tudnocypaonepeBoaymka;



8) ponyck cobakn-NpoBOAHMKA NPU HANMYUN OKYMEHTa, NOATBEPXKAAOLWEro ee
cneunansHoe oby4veHne n BbigaBaeMoro no opme 1 B nopsigke, KOTopble YCTaHOBIIEHDI
npukaszom MwuHUCTepcTBa Tpyda W coumanbHou 3awmtbl Poccunckon depepaumm oT
22.06.2015 Ne 386H «O6 ytBepxaeHMn oOpMbl [OKYMEHTa, NOATBEPXKAAOLLErO
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecneyeHns 4OCTYNHOCTU ANSA UHBaANMA0B OOBHLEKTOB,
B KOTOPbIX OCYLWECTBNAETCA MpefocTaBfeHne MyHUUMNanibHOW ycnyru, u CpeacTs,
NCnonb3yemMbiX NpU MNpeaoCTaBNeHMM MYHUUMNANbHOM YCNyru, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaATMBHOIO perfameHTa, MNPUMEHSATCA K
obbekTaM u cpeacTteam, BBEAEHHbIM B 3KCMnyaTauMio Uiy NpoLlleawmmMm MoLgepHU3auUmio,
pekoHcTpykumto nocne 1 uona 2016 roga.

2.15. lNokasaTenu AOCTYMHOCTU N Ka4yeCcTBa MyHULUUNANbHOW yCryru, B TOM Yucne
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMKHOCTHLIMM UL aMKU Npy NpeaocTaBneHnm
MYHULUMNANbHOW YCIYru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs
WMHpopmauumn o xoge NpefocTaBneHnss MyHULMNAnsHOM YCNyru, B TOM Yncre C
ncnonb3oBaHMeM MHPOPMaLIMOHHO-KOMMYHUKALMOHHbBIX TEXHOSOMN, BO3MOXHOCTb NGO
HEBO3MOXHOCTb MOMy4YeHUss MyHULMNANbHOM YCNyrM B MHOrOYHKLMOHAbHOM LieHTpe
npeaocTaBneHnsi rocy4apCTBEHHbIX U MyHULUNAMNbHbLIX YCryr (B TOM Y/Cie B NOSIHOM
obbeme), B NtoboOM TeppuTopranbHOM NogpasgenieHmm opraHa UCnomHUTENbHO
pacnopsaauTenbHOro opraHa MecTHOro caMmoynpaseHus, no Bolbopy 3asBUTens
(3KCcTEeppUTOpManbHbLIN NPUHLMM), NOCPEACTBOM 3anpoca O NpeaocTaBneHnn HECKONbKUX
rocygapCTBEHHbIX U (UNN) MyHULUMNANbHbLIX YCAYr B MHOMO(YHKLIMOHAbHbIX LIeHTpax
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCYr, NpegyCMOTPEHHOMO
ctatben 15.1 ®epepansHoro 3akoHa Ne210-®3 (KoMNNeKCHbIN 3anpoc)

2.15.1. TllokasatensaMu [JOCTYMHOCTU MpPedoCTaBNeHNss MyHULMNanbHOW yCnyru
ABNAIOTCA:

PacnosiIoXXeHHOCTb MOMELLEHNS, B KOTOPOM BeJeTcs npueM, Bblgada AJOKYMEHTOB B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

Hanuuve HeobXxoOUMOro KonuMyecTBa CneunanucToB, a TakKkKe MNOMeLeHUn, B
KOTOpPbIX OCYLLECTBNAETCA NpUemM LJOKYMEHTOB OT 3asaBuUTENen;

Hanuuve wucyepnbiBalOWwen wWHpopmauun o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUMNAnbHOM YCRAyrM Ha MHAOPMAaLUMOHHBLIX CTeHaax, EanHom
noptane, PecnybnvkaHckom noptane, opuumanbHOM canTe MyHUUUNansLHOro panoHa;

oKasaHue nomoLuM uHBanugam B npeogoneHun 6apbLepos, MeLlaLWwmux NonyYyeHnto
UMM YCNYr HapaBHe C APpYrMMn nNuuamu.

2.15.2. TlokasaTensMmu KadecTBa NpedoCTaBNeHNs MyHUUUNANbHOW  YCIyrn
ABNAIOTCA:

1) cobnogeHne CpoKoB NpuemMa n pacCMOTPEHNUst LOKYMEHTOB;

2) cobnoeHre cpoka rnoryyvyeHns pesynbrata MyHUUMNAIbHOW yCnyru;

3) oTcyTcTBME OOOCHOBaHHbIX >anob Ha HapyweHus aaMUHUCTPaTUBHOIO
pernamMmeHTa, coBeplueHHble paboTHUkamn Micnonkoma;

4) KONU4YeCTBO B3aMMOAENCTBUM 3aaBUTENS C OOMMKHOCTHbIMK nuuamn (6e3 yyeTta
KOHCYyrnbTauumn):

B3aMmogencrene 3aaButens ¢ pabotHukamum WMcnonkoma wunu  MOL, npu
npegocTaBneHnn MyHULMNanbHOW YCNyru OCyLecTBNAETCA O4MH pa3 Npu npeacrasneHnm
3asBMeHns co BCeEMU HeOBXOOUMbIMU JOKYMEHTaMU;

OOVMH pa3 B clnyyae HeobXOAMMOCTU MNOSlydyeHus pesyrnbTata npefocTaBneHus
MyHuumnaneHon ycnyrm B Mcnonkome wmnu MOLL B dpopme ak3emnnapa anekTpoHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

lMpopomKkuTensLHOCTL  OAHOrO  B3auMMOAEWCTBUSA  3asdABUTENS C  AOIMKHOCTHbIMU
nMuamun Npyv NnpeaocTaBneHnn MyHULMNAaNbHOW yCnyrn He npeBbilwaeT 15 MUHYT.

3asBuTenb BripaBe OLEHUTb KayeCTBO NpPedoCcTaBNeHNs MyHUUMMNanbHOW yCnyru ¢
NOMOLLbLID YCTPOMUCTB MNOABWKHOW paguoTeniepoHHOM CBA3U, C  MCMNOSb30BaHUEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.



2.15.3. NHdopmaums o xode npenocTaBneHus MyHUUMNanbHOW YCRyru MOXeT
ObITb NONy4YeHa 3asgBUTENEM B JIMYHOM kKabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B cnonkome, ML,

2.15.4. MNpepocTaBneHne MyHMUMNanNbHOW ycnyru ocyuwectengetcsa B nobom MoL|
no BbIbOpY 3asBMTENSA HE3ABMCUMO OT MECTa ero XMTenbCTBa UM MecTa akTU4ecKoro
npoxumeaHmss  (NpebbiBaHna) Ha  Tepputopun  Pecnybnukm  TaTtapctaH  no
3KCTEeppUTOPMANbHOMY NPUHLMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChe yYnUTbiBaoLWmMe 0COOEHHOCTM NpeaoCTaBneHns
MYHUUMNANbHOW YCNYru rno aKCTepputTopmnanbHOMY NpUHLMNY (B cnyyae, ecnm
MyHUUMNanbHasa ycnyra npegoctaBnseTcs no aKCTeppuTopuansHOMY NPpUHLMNY) U
0COBEeHHOCTN NpeaocTaBneHNs MyHUUMNANbHOW YCyrn B 9NEeKTPOHHOW dhopme

2.16.1. lpu npegoctaBneHN MyHUUMNANBHOW YCRyrn B 3MEKTPOHHOW dhopme
3aaBuTENb BNpase:

1) nony4nTb MHOPMaLMIO O NOPAAKE U CpoKax NpeaocTaBneHna MyHULMNansHOM
ycnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom noprarne;

2) nopgatb 3adBfieHWe O nNpedoCTaBfieHUN MYyHUUMNANbHOW YCAyrM U UHble
AOKYMEHTbI, Heobxoaumble Ans NpeaocTaBNeHNa MyHUUUNANbHOW YCryru, B TOM 4uchne
AOKYMEHTbI U MHGOpPMaUMIO, 3NEKTPOHHblIe 0bpasbl KOTOPbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 4actu 1 crtatbnm 16 depepanbHoro 3akoHa Ne 210-03, c
ncrnionb3oBaHnem EanHoro, PecnybnnkaHckoro noprana;

3) nonyunTtb CBeAEeHWss O Xo4e BbINONHEHUS 3asBfeHWA O MpeaocTaBreHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NIEKTPOHHON (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHMLMNANbHOW yCnyru;

5) nonyuntb pes3ynbTaT NPeaoCTaBfEeHUs MyHuUUMNanbHOW ycnyrm B dopme
3NEKTPOHHOIO LOKYMEHTa;

6) nopaTtb Xanoby Ha pelweHne n gencrene (besgencrene) Micnonkoma, a Takke
€ero [OOJDKHOCTHbIX Nnuu, MyHUMUMNanbHbIX ChRyXawux nocpeactsom PecnybnunkaHckoro
noprtana, noptana denepanbHON rocygapCTBEHHON WHAOPMALMOHHOM  CUCTEMBI,
obecneunBatowen npouecc pocynebHoro (BHecyaebGHoro) obxanoBaHUs peLeHun u
aencteun  (6e3gencTeunsl), COBEPLUEHHbIX NPU MNpPefoCTaBNeHUM roCygapCTBEHHbIX W
MYHUUMNANbHbLIX  YCNyr — OpraHamu, nNpegocTaBnsloOWUMM  FTOCYAapCTBEHHbIE U
MyHUUMNANbHbIE  YCAYrKM, WX  OOSMKHOCTHBIMW  NMUaMu, FOCYAapCTBEHHbIMU W
MYHUUUNANbHLIMU CITy>KaLlMMu.

2.16.2. ®dopmmpoBaHMe 3asBEHUS OCYLLECTBASETCA MNOCPEACTBOM 3anosiHEHUS
3NEeKTpoHHOW popmbl  3asaBneHuss Ha EpguHom, Pecnybnukanckom noptane 6e3
HeobxoANMOCTN OOMOSNTHUTENbHOM No4ayn 3asBfEeHNs B Kakon-nnbo nHon doopme.

2.16.3. MNpwn bopmmnposaHumn 3aasneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS M COXPAHEHWUSA 3asiBNIEHUS U WUHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKOSIbKUMWU 3asiBUTENSIMU OLHOW 3NEKTPOHHOM
dopmbl 3aABrneHUs nNpu obpalleHun 3a ycryramu, npegnonararowmMMn HanpasnieHve
COBMECTHOIO 3asBMNEeHNS HECKONbKUMW 3asiBUTESNSIMU;

3) BO3MOXHOCTb NnevatM Ha GymMaXHOM HOcUTene KOMuUU JNEKTPOHHOW (hopMbl
3a8BNeHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHY (POpMYy 3asBfIEHUS 3HAYEeHUN B
nobo MOMEHT MO XenaHw MNonb3oBaTend, B TOM 4YUCre Npu BO3HUKHOBEHMU OLUMBOK
BBOJA W Bo3BpaTe AN NOBTOPHOro BBOAA 3HAYEHWU B ANEKTPOHHYO (DOPMY 3asBrEHUS;

5) 3anonHeHne nonen 3neKkTPOHHOW opMbl 3asiBieHNd [0 Hayana BBoAa
cBeJeHNN 3aaBUTENEM C UCMOMb30BaHMEM CBedeHun, pasmeweHHblx B ECUA, wu
cBegeHun, onybnukoBaHHbIX Ha PecnybnvkaHckom nopTane, B 4acTW, Kacarollencs
CcBeleHUN, OTCYTCTBYIOLUNX B €ANHOWN CUCTEME naeHTUMKaUMn n ayteHTudukaumm;

6) BO3MOXHOCTb BEpHYTbCA Ha nbo M3 3TanoB 3amnosyIHEHUS JNEKTPOHHOM
dopmbl 3aaBneHns 6e3 noTepu paHee BBEAEHHOW MHOpMaLnK;



7) BO3MOXHOCTb AOCTyna 3asBUTENA K paHee MoAaHHbIM UM 3asaBfEHMSM B
TeYeHne He MeHee OLHOro rofa, a Takke 4aCTUYHO CPOPMUPOBAHHBLIM 3aABMEHUAM - B
TeyeHue He MeHee 3 MecsLeB.

2.16.4. 3anuncb 3asiButenen Ha npuem B ML (nanee - 3anucb) ocyLecTBNsAeTCs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpenocTaBnsAeTcss BO3MOXHOCTb 3anncu Ha nobble cBoboaHble ans
npuema gaty n Bpemsa B npegenax YCTaHOBMEHHOro B MHOTOYHKUMOHANIbHOM LEHTpe
rpacovka npuema.

3anucb Ha onpedeneHHy AaTy 3akaH4MBaeTCs 3a CyTKM OO HaCTynfeHUs 3TOM
Aarbl.

[nsa ocyuwecTBneHns npegsaputenbHOM 3anucu nocpeactsom PecnybnmkaHckoro
noptana 3asBuTento HeobxoaAMMO yKasaTb 3arnpallnBaemble CUCTEMOW AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTbI (MO XenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBMSA CBeAEHWUW, KOTOpble COoOOWMN 3asBuTenb nNpu
npeaBapuUTenibHON 3anucu, AOKyMeHTaMm, NpeAcTaBfeHHbIM 3asBUTENEM MNpu JIMYHOM
npueme, npeaBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocywecTBneHUn npenBapuTeNbHOM 3anucK 3asiBUTento obecneynmBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-nogTBepxaeHue. B cnyyae, ecnu 3aasutenb coobwmT
afpec 3NeKTPOHHOM NOYTbl, HA yKasaHHbIN agpec Takke Hanpasnsetca nHgopmMmaums o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK C yka3aHeM AaTthbl, BPEMEHN N MecTa npuema.

Mpn ocywecTBneHnn npenBapuTENbHOM 3anucu 3asiBuTenb B o06A3aTenibHOM
nopsigke MHPOPMUpPYeTCa O TOM, YTO NpeaABapuTernbHaa 3anucb aHHYNMpPyeTcsa B criyvyae
ero HesBKN No nctevyeHmm 15 MMHyT ¢ Ha3HAYEeHHOro BPEMEHN Npmuema.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSA MHbIX OENCTBUKW, KpOMe
NPOXOXAEHNA MAeHTUdMKaUUN U ayTeHTUMKaLmMmM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Lenn npuemMa, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMblX ANns pacyeTa ASMTENbHOCTU BPEMEHHOro
WHTEepBana, KoTopbIi Heobxoanmo 3abpoHMpoBaTh ANs Npuema.

3. CocTaB, nocnefoBaTeNibHOCTb U CPOKU BbINONTHEHUSA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPSAAKY UX BbINONTHEHUA, B TOM Yncrie 0CO6eHHOCTH
BbINOJIHEHNS aAMUHUCTPATUBHLIX Npoueayp B aNeKTPOHHOM hopme, a TaKxke
0COGEHHOCTU BbINOJSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B
MHOro(pyHKLMOHaNbHbIX LLleHTpax

3.1. OnucaHune nocregoBaTenbHOCTM OEWCTBUIA NPY NPeAoCTaBNeHNM
MyHULMNAnbHOW yCryru

3.1.1. MNMpepocTaBneHne MyHUUMNanNbLHOM YCrnyrn BKNoYaeT B cebsa crneayowme
afMWHUCTPaTUBHbIE NpoLeaypb!:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NpUHATME U pacCMOTPEHWe KOMMSeKTa [OOKYMEHTOB, MpeAcTaBneHHbIX
3aaBuTenem;

3) HanpaBneHne MexXBeJOMCTBEHHbLIX 3anpocoB B OpraHbl, YyyacTBylllne B
npefocTaBneHnn MyHULUMNanbHON yCnyru;

4) noAroToBka pesynbTarta MyHULMNanbHOW yCryru;

5) Bbligaya (HanpaBneHve) 3asaBUTENIO pesynbTata MyHUUUNansHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENI0



3.2.1. OcHoBaHWeM Havana BbINOSTHEHUSA agMUHUCTPATMBHON Npoueaypbl ABASETCA
obpalleHne 3aaBuTensa No BONpocaM, CBA3aHHbIM C NpefocTaBfieHneM MyHUUUNAanNsHOM
ycnyru.

HOMKHOCTHBIM ~ NMUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 34  BbINOSIHEHME
agMUHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npyn obpaweHun 3assutena B KMcnonkom — cekpetapb Wcnonkoma (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHME).

3.2.2. BaaButenb BnpaBe 0OPaTUTLCA 3a KOHCyMbTauMen O nopsigke M CpoKax
npefocTaBneHns MyHmumnansHon ycnyrm 8 MOLL nMyHo 1 no TenedoHy 1 3neKTPOHHOM
nouyre.

PaboTtHnk MOL| koHcynbTUpyeT 3asBuTENs, B TOM 4ucne no coctaBy, opme
npeacTaBnsieMon OOKyMeHTauunm M ApyrMMm BoOnpocaMm Afs NOofyyYeHuss MyHUUMNanbHOM
yCnyru.

3agBuTenb MOXET NoSydyuTb WMHQOpMauui o nopsgke npefocTaBfeHus
MYHULMNANbHOM ycnyru Ha ouuymnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MpoUenypbl, YCTaHaBNMBAEMble HACTOSLWMM  MYHKTOM,
BbIMOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamn  BbINOMHEHNA  aAMWHUCTPATUBHBLIX  Mpoueayp  SABMASKOTCS:
KOHCynbTauusa no cocrasy, hopmMe npeactaBnsemMon JOKyMeHTaLMmM u apyrum Bonpocam,
Heo6Xxo4MMbIM A58 NONYYEHUS MyHULMNANbHOW YCAYT.

3.2.3. 3asBuTenb BnpaBe obpaTtuTbcs B cnonkom no tenedoHy U 3MEKTPOHHOWN
noyte, a TakkKe MOMyYnTb KOHCymnbTauuMw Ha PecnybnukaHckom nopTane, cante
Mcnonkoma o nopsgke n cpokax npegoctaBfieHns MyHUUMNanbHOW YCryru, B TOM 4Yucne
no coctasy, hopmMme nNpeacTaBNAeMon JOKYMEHTaumMm u gpyrum Bonpocam Asisi NofnyyYyeHus
MYHULIMNANbHON YCNYru.

[OfMKHOCTHOE  NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOpMUpyeT
3aaBUTENSs B COOTBETCTBUM C TpeboBaHmamm nyHkta 1.3.4 agMMHUCTPATMBHOIO
perrnameHTa.

AOMUHUCTpPATUBHbIE  Mpouenypbl, YCTaHaBNUMBAeMble HACTOALMUM  MYHKTOM,
BbIMOMHATCS B TeYeHne Tpex paboymnx AHEN CO AHSA NOCTYNneHus obpalleHuns.

PesynbTatamn  BbINOMHEHWA  aAMWHUCTPATUBHbLIX  Mpouedyp  SBMSHOTCS:
KOHCynbTauuun no coctasy, bopme npeacTaBnsaeMon AOKyMeHTauun n gpyrum Bonpocam,
Heob6Xxo4MMbIM A51S NONYYEHUS MYHULMNANbHOW YCIYTriA.

3.3. NpuHATME U paccMOTpeHne KoMMeKkTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lprem OOKYMEHTOB ANA NpefoCTaBfieHUs MyHUUMNANbHOW YCNyrn 4vepes
ML nnn yganeHHoe paboyee mecto MOL.

3.3.1.1. 3aasutenb (Npeacrasutens 3aasutens) obpawaetca B MOL| ¢ 3anpocom o
npefocTaBneH MyHUUMNANbLHOW YCNyru 1 npeacraBndeT JOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmmn npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAO0CTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAMUT MPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTbI;

NPOBOAMWT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeBOOBaHUAM, YKa3aHHbIM B MYHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,;

3anorHAeT 3NeKTPOoHHY0 popmy 3assreHns B AIC MoL;

npy npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 aAMWUHUCTPaTUBHOIO
pernameHTa Ha OymaXHOM HOCUTeNe, OCYLLUEeCTBMASET CKaHMpOBaHWE NpeacTaBieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,



3arpyxaet B AUIC MOLl nokymeHTbI, NpeacTaBneHHble B 3NeKTPOHHON dhopMe unm
3NEeKTPOHHble 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POpMUPYET SNEKTPOHHOE Aero;

BO3BpaLlaeT NOANMCaHHOE 3asBEHNE N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 pacnuncky B npyeme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbIMNOMHEHUA aAMWUHUCTPATUBHBIX Npoueayp SBMASKTCA: rOTOBOE K
oTnpaBske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MLl HanpaBnsieT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
Mcnonkom B anekTpoHHOW ¢opme (B COCTaBE MAKETOB 3NIEKTPOHHLIX AeN) B TeyeHue
ogHoro pabodvero gHA co AgHA obpalleHuns 3asBuUTeNnsa B CTPYKTYpHOe nogpasgeneHve
MoLI.

PesynbTatamu BbINOMHEHUS aaMUHUCTPATUBHbLIX Npouenyp SBSKOTCA: 3asdBreHne
N NakeT OOKYMEHTOB (9MNeKTpOHHOEe [erio), HanpasfieHHble B Mcnonkom, nocpeactsom
CUCTEMbI 3MEKTPOHHOrO B3aMMOAENCTBUS.

3.3.2. llpnem [OOKYMEHTOB [ANnA MpefoCTaBfeHus MyHUUMnanbHOW YCnyrm B
3NeKTPOoHHOM hopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaButenb Ona nogadn 3asiBNEHUs B 3NEKTPOHHOM ¢oOpMe BbINOMHAET
cnegywouine OencTeus:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT  (opMy  SMNEKTPOHHOro  3asiBMEHWs,  BKIIOYAOLWY0  CBeOeHus,
HeobxoauMble N obasaTenbHble ANg NpegoCcTaBNeHns MyHULMNanbHOM YCNyru;

NpUKpennseT AOKYMEHTbl B 9fIEKTPOHHOW d)OpMe WNnn  3neKTPOHHble obpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoammocTn);

noaTeepxaaet akT O3HaKOMIIEHMS U corflacus C YCrnoBUSIMM U MOPSIAKOM
npefocTaBfeHnss MyHULUMNanbHOW YCRyrM B 3MEKTPOHHOW popme (ycTaHaBnuvBaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIIEHUS);

nogTeBepxgaeT  OOCTOBEPHOCTb  COOOLUEHHbIX  cBefeHun  (ycTaHasnmBaeT
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3anofIHEHHOE 3MEKTPOHHOE 3asaBfeHne (HaXknmMmaeT COOTBETCTBYIOLLYHO
KHOMKY B (hOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asiBNeHne NognucbiBaeTcsa B COOTBETCTBMM C TpeboBaHMUSIMU MyHKTA
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBEHUS.

dopmaTHO-Nnornyeckasi nposepka CPOPMUPOBAHHOIO 3asiBfIEHUSI OCYLLECTBMSeTCS
nocne 3anosfiHeHUs 3asaBUTENEM Kaxaoro u3 rnonemn anekTpoHHoN opmbl 3assneHus. MNpu
BbISIBIEHUN HEKOPPEKTHO  3arnofIHEHHOro Mons  3MeKTPOHHOM  POPMbI  3adBMEeHUs
3asiBUTENb YBEOOMIISIETCA O XapaKTepe BbISBNIEHHON OWMOKM U nopsiake ee yCcTpaHeHus
nocpeacTBOM MHOPMALMOHHOIMO COOBLLEHNA HENOCPEACTBEHHO B 3ANIEKTPOHHOW dhopme
3asiBreHns.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBNUBaeMble HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHus 3asaBuTens.

PesynbtatamuM  BbINONHEHUS  aAMUHUCTPATUBHBLIX  MNpouedyp  ABNSANOTCH:
3MEKTPOHHOE Aeno, HanpasBrieHHoe B VIcnonkom nocpeacTBOM CUCTEMBbI AFIEKTPOHHOIO
B3anMOEeNCTBUS.

3.3.3. PaccMoTpeHue komnnekTa 4OKyMeHTOB CnonkomMom.

3.3.3.1. OcHoBaHveM Havana BbIMOMHEHNA a4MWHUCTPATUBHOW npoueaypsbl
ABNAETCA MNOCTYyNfieHne 3asBNeHUss U UHbIX [OOKYMEHTOB, HeobxoaumbiX Angd
npefocTaBfieHnUss MyHULUMMNANbHOW YCINyri.

HOMKHOCTHBIM ~ NMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
agMuHUCTpaTUBHON npouenypbl aensetca CekpeTtapb cnonkoma (ganee - 4OMKHOCTHOE
nMLO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE nuuOo, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Cryvae
obpalleHna 3asaBuTens c 3asasrneHMem B cnonkom:

onpeaenseT npeameT obpalleHns;



yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AO0KYMEHTbI;

NPOBOAMWT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B NYHKTE
2.5 agAMUHUCTPaATMBHOrO pernameHTa, MNpPoOBEPKY COOTBETCTBUSA NpenCcTaBreHHbIX
OOKYMEHTOB  YCTaHOBMEHHbIM TpeboBaHuaM  (Hagnexawee odopMieHne  Konumn
OOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX NoAYUCTOK, NPUMNCOK, 3a4ePKHYTbIX CMOB U NHbIX
He OroBOPEHHbIX UCNpaBfieHnn);

3anonHaeT  ONeKTPOHHYK  ¢opMy  3asiBNeHUs B aBTOMATU3MPOBAHHOW
WHOPMALUNOHHOM CcuUCTeMe, npefHas3Ha4YeHHOM AN OKas3aHWA roCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npeaocTaBfieHUn OOKYMEHTOB, yKa3aHHbIX B MyHKTEe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxXHOM HocuTene, OCYyLeCTBNSAET CKaHWpOBaHWEe npeacTaBfieHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHNE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHus ckaHnmpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHPOPMALIMOHHYO cucTemy,
npegHasHa4YeHHyo Ansa okasaHus rocy4apCTBEHHbIX U MyHMLMNAMbHbBIX YCNYr JOKYMEHTbI,
npeacTaBneHHble B 3MEKTPOHHON DOpMe UMnN 3NEeKTPOHHble 0bpasbl OTCKaHMPOBAHHbIX
AOKYMEHTOB, (hopMmUpyeT 3NEeKTPOHHOE A€eno;

BO3BpallaeT MoAnucaHHoe 3asBfneHne u opurMHanbl ByMadKHbIX [OOKYMEHTOB
3aABUTENIO;

BblAaeT 3asiBUTESTHO pacnuUcky B npuemMe JOKYMEHTOB.

B cnyyae Hanmnuma ocHOBaHWM Ons OTKasa B npuemMe OOKYMEHTOB AO0SPKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, YBeAOMIISieT 3asiBUTENs O Hanmyuu
NpensaTcTBUMN ANA npuemMa 3asdBfeHus U BO3BpawaeT eMy AOKYMEHTbl C 0ObACHEHWEM
coaepXXaHung BblsiBIIEHHbIX OCHOBaHUM AN 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JormKHOCTHOE Inuuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, Mocrne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHME:

npucBamMBaeT 3asiBfIEHNI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypon gen u cratyc
«lMpoBepka OOKYMEHTOBY;

n3yyaet MNOCTYNUBLUME ONEKTPOHHble Aena, B TOM 4uUCre NPUIOXEHHbIe
3asiBUTENEM AOKYMEHTbI B 3N1IEKTPOHHOM (POPME U ANIEKTPOHHbLIE 0Opa3sbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ANEKTPOHHbBIX 06pa30oB JOKYMEHTOB;

npoBepseT cobnogeHne ycrnoBu LEWCTBUTENbHOCTU 3NEKTPOHHOW MOAMNUCH,
nocpeacteoMm obpaweHns kK EpguHomy nopTtany (B cniyyae, ecnu  3asBUTENEM
npeacTaBneHbl 3NEKTPOHHbIE OOKYMEHTHI, nognucaHHble YCUMEHHOWN
KBanMuLUMpOBaHHOW 3NIEKTPOHHOW NOAMNUCHIO).

Mpn HanMyMM OCHOBaHWUW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noaroTaBnMBaeT MNPOEKT peweHna o6 oTkase B MNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnn B pe3ynbTtate MNpPOBEPKN YCUMEHHOW KBanudUUMPOBaAHHON
3NEKTPOHHOM NOAMUCK BbISIBNEHO HECOONo4eHNE YCIOBUI ee AeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase AOMKEH coaepxaTb NyHKTbl ctatb 11 ®egepanbHoOro 3akoHa Ne 63-
@3, KoTOpblEe NOCAYXMUIN OCHOBAHWEM ANSA €ro NPUHATUS.

MpoekT peweHnsa o6 oTkaze B nNpuemMe [OKYMEHTOB, HeobXoauMbIX [AOns
npegocTaBneHns MyHUUMNAanbHOM yCryrn, ¢ yKasaHuem MpuynH oTkasa (B criyyae, ecnu
OCHOBaHMA ONs OTKasa B MNpuMeMe [OOKYMEHTOB, HeobxoaumbiX Ans npefocTaBreHus
MYHULUMMNANbHOW YCNyru, cBA3aHbl C HapyLleHWeM YCTaHOBIEHHbIX TPeOOBaHUA K Takum
AOKYMeHTaM, OCHOBaHWSA [N OTKasa B MpuvemMe [OOKYMEHTOB [AOSDKHbl cogepXaTtb
WHOPMAUNIO O HAaMMEHOBAHWW AOKYMEHTOB (MHGOpMaLMK, CBeLEHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEpPHble W (MniM) NPOTMBOPEYMBLIE CBEAEHUS,
opopMreHbl C HapylWweHWEM YCTaHOBIIEHHbIX TpeboBaHuW), HanpaenseTcs Ha
cornacoBaHve B YCTaHOBMEHHOM MOpsiAke MOCPeACTBOM CUCTEMbI  SNEKTPOHHOrO
AOKyMeHToobopoTa.



CornacoBaHue npoekta pelueHus o6 oTkase B npuemMe SOKYMEHTOB, HEODXOANMbIX
ANa  nNpefocTaBfieHUs  MyHUUMNAnNbHOWM  yCRnyrk, OCYLWeCTBNSeTca B Nopsgke,
npeaycMoTpeHHOM NyHKTOM 3.5.3 agMMHUCTPaTMBHOIO pernameHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM AN OTkasa B MpueMe [OKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaATMBHOIO pernamMeHTa, AOMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B TeyeHue ofHoro pabodero OHA CO [AHSA
NOCTYNMEHNs 3asBMNeHus, HanpaBnseT 3asBUTENI0, YKa3aHHbIM B 3asBrieHUN Cnocobom,
yBeIOMNIeHne O MOCTYNMEeHUN 3asBneHus, coaepXalliee BXOOAWUA pernctpaunuoHHbIN
HOMep 3asBrieHus, AaTty MnosydYeHus 3asiBNeHus, nepevyeHb HavMeHOBaHUW anrnos,
npeacTaBfeHHbIX K HEeMY [OOKYMEHTOB, AaTy MofyyeHus pesynbTata MyHULMNanbHOW
yCnyru.

3.3.3.4. WcnonHeHne npouenyp, YKkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aMWHNCTPATUBHOINO  pernaMeHTa, npu  Hanu4Mm  TEXHUYEeCKOM  BO3MOXXHOCTU
OCYLLIECTBMNSAETCA B aBTOMAaTUYECKOM peXUMe C UCMNOSb30BaHMEM aBTOMaTU3MPOBAHHOM
WH(POPMALNOHHON CUCTEMBI, NpefHa3Ha4YeHHOW [Ans OKa3aHWA roCydapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.3.3.5. AgmuHucTpaTuBHble npoueaypbl, YycTaHaeBnvBaemble nyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfameHTa, BbIMOMHAKTCH B Te4eHne 0gHOro paboyero gHA €O AHS
NOCTYNSIEHUS 3asBMNEHUS Ha PacCMOTPEHUE.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBNATCA: NPUHATHIN
Ha pacCMOTPEHWe KOMMMEKT OOKYMEHTOB UMW MPOEKT pelleHnss o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbLHOW YCIyTri.

3.4. HanpaBrneHve mexBeJoMCTBEHHbIX 3aMNpoCOB B OpraHbl, y4acTByoLne B
npenocTaBneHnn MyHUUMNanbHOM yCnyru

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHUA AaOMWHUCTPATUBHOM npoueaypsbl
ABNSAETCA MOnyvyeHne [JOSDKHOCTHbIM NMUOM  (PaBOTHUKOM), YNOSTHOMOYEHHbIM Ha
BbIMOSIHEHNE aOMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuvua (paboTHuka),
OTBETCTBEHHOIO 3a NpUeM LOKYMEHTOB, NMPUHSATBIX OT 3adABUTENS AOKYMEHTOB.

HNOMKHOCTHBIM ~ NMUoM  (pabOTHMKOM),  OTBETCTBEHHbIM 34  BbIMOSIHEHUE
agMUHUCTpaTUBHOM nNpouenypsbl, aensetca CekpeTtapb Vicnonkoma (aanee - JOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a HanpasfieHMe MEeXBEeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HarnpasfieHNEe MEXBEeOOMCTBEHHbIX
3anpocoB, OPMUPYET M HanpaBnseT B 3NEKTPOHHOW (hopme MNocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOLENCTBUSA (NPU  OTCYTCTBUN TEXHUYECKON
BO3MOXHOCTM — WHbIMK cnocobamu) 3anpocbl O NpPeaoCTaBfieHMM [LOOKYMEHTOB W
cBeeHUN, NpeyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpPOLEAypbl, YCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbIMOMHATCS B A€Hb NPUHATUSA 3asiBlIEHNSA Ha pacCMOTpPEHME.

PesynbtatammM  BbLINOSIHEHMST  AAMUHUCTPATUBHBLIX  Npoueayp  SABMSIKOTCS:
HanpaBneHHble B OpraHbl BrRactm u (unu) NOABEAOMCTBEHHbIE OpraHam BRacTu
opraHvsauumn 3anpochi.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHUKM 3arnpocoB, MNOCTYNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOrO B3aUMOAEWCTBUS, NPenoCTaBNsAloT
3anpawmBaemMble OOKYMEHTbl (MHOpMaLMI0) WAM  HanpaendaAwT  yBedoMneHus o6
OTCYTCTBMM [OKyMeHTa u (unu) wuHpopmauun, HeobxoauMmblx ONs NpefocTaBreHus
MyHUUMNAnbHOW ycnyru (ganee — ysegomneHue ob otkase).

AOMUHUCTPaATMBHbIE  Mpouenypbl, YCTaHaBNMBAeMble  HACTOSLWWUM  MYHKTOM,
BbIMOMHAOTCH B TeYeHMe NATU OHEN CO OHS MOCTYNMEeHNa MeXBeJOMCTBEHHOro 3arnpoca B
opraH Wnu opraHu3auuio, npegocTaBnfAwlmMe LOKYMEHT U WH(OopMauuio, ecrivm WUHble
CPOKM MOArOTOBKA W HanpasfeHus oTBeTa Ha MeXBeAOMCTBEHHbIA 3arnpoc He
yCcTaHoBneHbl dedeparnbHbIMKM  3aKOHaMK, nNpaBoBbiIMM  akTamu  [lpaButenscTBa
Poccunckon depepaumm 1M NpUHATLBIMA B COOTBETCTBUMM C befeparibHbIMU 3aKOHaMU
HOpMaTUBHbLIMW NPaBoBbIMK akTaMu Pecnybnvku TatapcTtaH.



PesynbTatamun BbINOMHEHUS agMUHUCTPATUBHbBIX NPOLEayp ABNAKOTCA: JOKYMEHThI
(cBegeHus), Heobxoaummble ANs  NpeaocTaBneHna  MyHUuunanbHoOW  ycnyru, nubo
yBegomneHne o6 oTkase, HanpaBfeHHble [OOSMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeJOMCTBEHHbIX 3arnpOCoB.

3.4.4. [JoOmKHOCTHOE NWLIO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3arnpaluvMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3J1IeKTPOHHOIo
B3aMMOOENCTBUA  OOKYMeHTbl  (CBeJeHus), Heobxoaumble ANA  npegocTaBneHus
MyHMUMNanbHON ycnyrin, nnbo yBeaomneHne o6 oTkase npu OTCYTCTBMM LOKYMEHTa U
(nnn) nHdpopmaumu;

NPy HanNU4yMM OCHOBAHWUW, NPEAYCMOTPEHHBLIX MYHKTOM 2.7.1 aAMWHUCTPaATUBHOIO
pernamMeHTa, noarotaBnMBaeT MNPOEKT peweHns o6 oTkase B npueme [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHULMNANbHOW YCIyTr.

MpoekT peweHna o6 oTkase B nNpuemMe [JOKYMEHTOB, HeoOXoAWMbIX Aris
npeaocTaBneHns MyHUUMNANbHOM YCAyrn, ¢ yKasaHWeM MPUYUH OTKasa (B criydyae, ecnu
OCHOBaHUA AONns OTKasa B MNpuveMe [OOKYMEHTOB, HeobxoaumbiX ANa npeaocTaBneHns
MYHMLMMNANbHON YCNyru, CBA3aHbl C HapylleHWeM YCTaHOBIEHHbIX TPeOOBaHUN K Takum
AOKYMEeHTaM, OCHOBaHWSA ANns OTkasa B MNpuMeMe [JOKYMEHTOB [AOSPKHbl coAepXaTb
WHOPMaUUID O HaUMEHOBAHWW [OOKYMEHTOB (MHdOpMauuu, CBedeHUN), KOTopble He
npeacTaBfieHbl, codepxaT HeLoCTOBepHble W (MnnM) NPOTUBOPEYMBLIE CBEAEHWS,
opopMnEeHbl C HapyWeEeHWEM YCTaHOBMEHHbIX TpeboBaHWN), HanpaBnseTcs Ha
cornacoBaHve B YCT@HOBIIEHHOM Mopsiake MOCPeACTBOM CUCTEMbI  ATIEKTPOHHOIO
AOKymeHToobopoTa.

CornacoBaHue npoekTta pelweHus 06 oTkase B NpuemMe LOKYMEHTOB, HEOOXOOMMBbIX
ANs  NpefocTaBfeHusl  MyHUUMNAanbHOW  yCnyrk,  OCYLWEeCTBNsSieTca B Nopsigke,
npeaycMoTPEeHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBAEMbIE HACTOSLWMUM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEHUIN N0 MEXBELOMCTBEHHbBIM 3anpocam.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATUBHBLIX NPoLeayp SABMSKTCS: AOKYMEHTbI
(cBepeHust), Heobxogumble AOns NpeAoCTaBNEHUS MYHUUMNANbHOW  YCNyrn, MpPOeKT
peweHnss o6 OTkase B nNpuemMe [OOKYMEHTOB, HeobxoouMMmbix Ans npeaocTaBreHus
MYHULIMNANbHON YCNYru.

3.4.5. WcnonHeHne npouedyp, YKasaHHbIXx B nyHktax 3.4.2, 3.4.4
aMUHUCTPATUBHOIO  pernaMeHTa, npu  Hanuumm  TEXHUYECKOM  BO3MOXXHOCTM
OCYLLECTBMAETCA B aBTOMaTU4YECKOM peXnmMe C MUCNOoNb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALUNOHHON CUCTEMbI, NpedHa3HaYeHHOW ANS OKasaHUs FOCY[apCTBEHHbLIX W
MYHMLUMNANbHbIX YCRyr, B TOM YMCine C MOMEHTa perucrTpaumm 3asBneHmst B COOTBETCTBUM
C NyHKTOM 2.13 agMWHNCTPAaTMBHOIO pernamMeHTa.

3.4.6. MakcumanbHbIl  CPOK  BbINOMIHEHUA  aQMUHUCTPATUBHLIX Mpoueayp,
YKa3aHHbIX B NyHKTE 3.4 aAMUHNCTPATUBHOIO perfiaMmeHTa, coctaBnsaeTt Tpu paboumnx gHs.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW YCNyru

3.5.1. OcHoBaHveM Ha4yana BbIMOSTHEHNST aAMUHUCTPATUBHOW Npoueaypbl SBNAETCS
nocTynsieHne  OT  AO/MKHOCTHOIO  nuua,  OTBETCTBEHHOrO0  3a  HarnpaBrieHue
MEeXBEJOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB  (CBedeHur), Heobxoaumbix  Ang
npeaocTaBneHnss MyHULMNansHon ycryru.

[OMKHOCTHLIM  NMNLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aOMUHUCTPATUBHON
npouenypbl, aBnsetca Cekpetapb Wcnonkoma (ganee - [OMMKHOCTHOE  NUUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTta npefocTaBreHns MyHULMNansHoOW yCryru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MOoAroTOBKY pesynbraTta
npefocTaBneHnsa MyHULUMNanbHOW yCnyru:

paccmaTpuBaeT CHOPMUPOBAHHBLIN KOMMMEKT [OKYMEHTOB, HeobxoaumbIX Ans
npefocTaBneHnsa MyHUUMNanbHON ycnyru;

NPy BbISBNEHWM OCHOBaHUW A1 OTKa3a B NPefoCTaBfeHUn MyHULUMNanbHOM
yCrnyru, ykasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, nogrotasnueaet



NPOEKT pelleHnst 06 oTKase B NpefoCTaBneHMM MyHUUUNANbHOW YCIyru;

B Criyyae OTCYTCTBUS OCHOBaHUW AN OTKasa B NpefocTaBneHnn MyHULMNanbHOM
ycrnyru, npeaycMoOTPeHHbIX NMYHKTOM 2.8.2 aMWHUCTPATMBHOIO perfiameHTa, rno utoram
pacCMOTPEHNA [OKYMEHTOB, HeobxoauMbIX Ans npedocTaBneHns MyHULMNanbHOM
ycrnyru, noarotaBnuBaeT MPOEKT pesyrbTaTa npeaocTaBneHna MyHUUunansHOW ycnyru B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa;

HanpasnseT NOAroTOBSIEHHbIN NpoeKT pesynbTaTta npegocTaBneHuns
MYHULUMMNANbHON YCRyrM Ha corflacoBaHWe B YCTAHOBMIEHHOM MOpsAKe MNOCpeacTBOM
CUCTEMbI 3MEKTPOHHOTO AOKYyMeHToobopoTa.

AOMUHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBaeMble HACTOALWMUM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNEe o4HOro pabo4vero aHs.

PesynbTatamn BbINOMHEHUS aOMUHUCTPATUMBHBLIX Npouenyp SBASKOTCA: MPOEKT
peweHns o6 oTkase B NpefoCTaBNeHUM MyHUUMNASbHOM YCNYru, NPOEKT peLUeHus o
npegocTaBfeHnn MyHULUMNanbHON YCyru.

3.5.3. CornacoBaHve 1 nognucaHWe npoekTa pesynbTata npeaocTaBreHns
MyHUUMMNANbHOW  ycnyrm (ganee —  NPOeKTbl  OOKYMEHTOB)  OCyLlecTBrsieTcs
pykoBoauUTENEeM  CTPYKTYPHOro noapasfeneHns, OTBETCTBEHHOIO 3a  MOArOTOBKY
pesyrnbTarta MyHuMUmMnaneHon ycnyru, nason BepxXHECTAPNMHCKOro CefibCKOro NoceneHuns.

[MogroToBneHHbIE NPOEKTbl JOKYMEHTOB, UMEILLNEe 3aMeYyaHusi, BO3BpaLLaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyfibTata MyHUUMMNanbHOW YCRyru.
[Mocne ycTpaHeHUs 3amMevyaHun MpPOeKTbl JOKYMEHTOB MOBTOPHO MepefarnTca Ang
cornacoBaHusi U NognucaHus.

[(maBa BepxHECTSAPNMHCKOro CenbCKOro noceneHns npu paccMoOTPEHUU MPOEKTOB
AOKYMEHTOB npoBepsieT cobrniogeHve agMUHUCTPATMBHOMO perfiaMeHTa OOSMKHOCTHbIMU
nmuamn cnonkoMa B 4YaCTU CPOKOB BbINOSHEHUA aAMUHUCTPATUBHBLIX MNpoueayp, WX
nocrnegoBaTenibHOCTM U MOMHOTbI,  HanMyusa  COrNacoBaHUM  YNOSTHOMOYEHHbIX
AOJDKHOCTHbIX N, Micnonkoma B cUcTeMe 3NeKTPOHHOro JOKYMeHToobopoTa.

B cnyyae BbiSIBNEHMS  HapylweHud B 4acTW  CPOKOB  BbIMOSHEHUS
aAMUHUCTPATUBHBIX  Mpouenyp, WX nocnegoBaTtenbHOCTM WM nonHOThbl  [naea
BepxHecTapnvHckoro cenbCcKoro noceneHus NHUUUMpyeT npvBneYeHue K
OTBETCTBEHHOCTU ML, AOMYCTMBLUMX HapyWeHUsd, B COOTBETCTBUM C MNyHKTOM 4.3
a4MWHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbLIE  MNpoLeaypbl, YCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHUe ogHOro paboyvero aHs.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MpoLenyp SABNATCA: pelueHue
06 oTkase B npveme OOKYMEHTOB HeOobXxoaAuMbIX AN NpefoCTaBfeHus MyHULMNanbHON
ycnyrn, peweHve o6 oTkase B NpeaocTaBfeHUn MyHUUMNanbHOW YCNyru, pelleHue o
npegocTaBfieHUM MyHULMNANbLHOW YCIyTn.

3.5.4. WcnonHeHne npoueayp, VYKasaHHblix B nyHktax 3.5.2, 3.5.3.
afMWUHUCTPATUBHOIO  pernameHTa, npu  HanmMuMm  TEeXHUYECKOM  BO3MOXHOCTU
OCYLLECTBMAETCA B aBTOMaTU4YECKOM peXnme C MUCMOoNb30BaHMEM aBTOMaTU3MPOBAHHOW
WHOPMALUNOHHON CUCTEMbI, NpedHa3HaYeHHOW ANs OKasaHUs FOCY[apCTBEHHbLIX W
MYHUUMNANbHbIX YCAYT.

MakcumarnbHbIA CPOK BbINOSTHEHUS agMWHUCTPATUBHBIX npoueayp, YKas3aHHbIX B
nyHKkTe 3.5. agMMHUCTPATUBHOIO pernamMeHTa, CoctTaBnseT ABa pabounx aH4.

3.6. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHUUUNANbHON yCnyru

3.6.1. OcHOBaHWeM Havana BbINOSTHEHUS aMUHUCTPATUBHOW Npouenypbl ABNSETCH
nonyyeHne OOIMKHOCTHBIM JIMLIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE agMWHUCTPATUBHOM
npouenypsbl, JOKyMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnanbHOM yenyri.

[OMKHOCTHLIM  NMNLOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE aOMUHUCTPATUBHOM
npouenypbl, sasnsetca Cekpetapb MWcnonkoma (ganee - JOIMKHOCTHOE — MUO,
OTBETCTBEHHOE 3a BblAavy (HanpasreHue) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbl4ayy (HanpasreHne) AOKYMEHTOB:



obecneymBaeT permcTpaumio 1 BHeCeHe CBeeHnn 0 pesynbTaTe NpegocTaBneHns
MYHULUMMNANbHON YyCryrm B MOACUCTEMY BeOeHUs AOKYMEeHTauum aBTOMaTU3NMPOBaHHOW
WHPOPMALUNOHHOM CUCTEMBI, NpefHasHa4YeHHOMW AN OKa3aHUs TOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3asaBuTens (ero NnpeacTaBuTens) cnocoboMm, ykasaHHbIM B 3asBIEHUN, O
pesyrnbTate npefoCcTaBfieHUs MyHUUMNANbHOW YCNYrM M O BO3MOXHOCTU MOMy4YeHus
pesynbTata npegocTtaBneHns MyHuuunansHou ycnyru B Micnonkome nnn 8 ML,

NcnonHeHve npouenyp npu HanuyMm TeXHUYeCKon BO3MOXHOCTU OCYLLEeCTBIseTCs
B aBTOMaTMYECKOM pexmme C UCMNOoJSib30BaHMEM aBTOMAaTMU3MPOBaHHOMW MH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCHYT.

AOMUHUCTpaTMBHbIE MNpoueaypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeyeHWe OfHoro paboyvero OHA CO OHA NognucaHus OOKYMeHTa,
ABMAOLLEroca pesynbTaToM NpeaocTaBeHnss MyHULMNanbHOM YCryrn, YyNoSTHOMOYEHHbIM
AOIPKHOCTHBLIM oM Vicnonkoma.

PesynbTatamn  BbLINONHEHWA  agMWHUCTPATUBHbLIX  MNpouedyp  SBRSHOTCS:
pasmelleHne cBedeHW O pesynbTaTte npefocTaBfeHns MyHUMUMNanbHOW YyCryrn B
MHPOPMAUMNOHHBIX CUCTEMAX, U3BeLLeHMe 3aaBuTens (ero NnpeacraBuTens) o pesynbrate
npegocTaBneHnsa MyHMLMNanbHOW ycrnyrn n cnocobax ero nony4vyeHus.

3.6.3. [lopagok Bblgadn  (HanpaeneHud) pesynbTata  NpefocTaBfeHus
MYHULIMNANbHON YCNYru:

3.6.3.1. lNpun obpalleHnn 3aaBuUTEnNs 3a pes3ynbTaToM MyHUUMNAnNbHOW YCNnyru B
MoLl, paboTHMk ML BbigaeT 3asBUTENO pe3ynbTaT MyHMUMNAnNbLHON ycnyrm B opme
aK3eMmnnsgpa 9NIEeKTPOHHOro [JOKYMeHTa Ha 6ymaxHoM HocuTene. [lo TpeboBaHuio
3a8BUTENS BMECTE C IK3EMMNNSAPOM IMEKTPOHHOrO LOKYMEHTa Ha OymakHOM HocuTene
eMy npefoCTaBrsSeTCa 3K3EMMNAP SNEKTPOHHOro [OKYMEeHTa MnyTemM ero 3anuvcu Ha
CbEMHbIN HOCUTEMb MHGOPMauUMM WKW HanpaBfeHUs 3K3eMnnsgpa  3NeKTPOHHOro
AOKYMEHTa MO 9NEeKTPOHHOW no4yte B agpec 3assutens. [Npu 3anMcu Ha CbeMHbIN
HOCUTENb WMHAOPMALMM UAN HanpaBfeHUU IK3eMNMspa 3NEeKTPOHHOro AOKYMEeHTa, Ha
OCHOBE KOTOPOro COCTaBfEeH 3K3eMMNnsp 3MeKTPOHHOro [AOKyMeHTa Ha OBymaXHoM
HocuTene, Mo 9NEKTPOHHOW NoYTe WAEHTUYHOCTb TaKoro 3K3eMnnsgpa 9SfeKTPOHHOro
AOKYMEHTa 9K3eMMNnspy 3NeKTPOHHOro AOKYMeHTa Ha BymMaxHOM HocuTerne 3aBepsieTcs
YNOMHOMOYEHHbIM COTPYOHUKOM C WUCMNOSIb30BaHWEM YCUMEHHOW KBanmuuMpoBaHHOM
3NEKTPOHHOW NOAMUCH.

AOMUHUCTPaTMBHbIE MNpoueaypbl, YCTaHaBNMBAEMble HAaCTOSALWMUM  MYHKTOM,
BbIMOMNHATCA B MNOPsSAKe o4YepenHOCTW, B [AeHb NpubbITUA 3asBUTENss B  CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOMHEHNA afMWUHUCTPATUBHBIX Npoueayp SBRSTCA: dukcaums
dakTa Bblgayn pesynbTaTa npefocTtaBneHuMs MyHuuunanoHon ycnyrm B AUC MOL,
pes3ynbTaT NpegocTaBneHns MyHUUUNAanbHOM YCyru, Bbl4aHHbIA 3asiBUTENIO.

3.6.3.2. lMNpn obpaweHnn 3aaBuTeEns 3a pes3ynbTaTOM MyHUUMNANbHOW YCIyru
yepes EguHbin, PecnybnukaHckun noptan 3agBUTENIO B NIMYHbLIM KaBUHET aBTOMaTUYECKU
HanNpaBnseTCs  AMEKTPOHHbIM  obpa3  OOKyMeHTa, SBMSOWEroca  pesynbTaTom
npegocTaBneHus MYHUUMNANbHOM ycnyru, Nno4MMCaHHbIN YCUNEHHOWN
KBannMpuLUMpoBaHHOW 3rEKTPOHHOMW MOAMUCLIO YMOMTHOMOYEHHOrO OOSMKHOCTHOrO nuua
Vcnonkoma.

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble HACTOSALWMM  MYHKTOM,
BbINOSTHAITCA B [A€Hb NoanucaHus AOKYMeHTa, NoATBepXAarolero npegoctaBrieHne
(oTka3 B nNpenocTaBneHun) MyHULMNANbHOW YCNyrn, YNOSTHOMOYEHHbIM [OIMKHOCTHBIM
nmuom Ncnonkoma.

PesynbTatamn  BbINOMHEHWA  agMUHUCTPATUBHbLIX  MNpouedyp  SBRSHOTCS:
HanpasneHve (NpegocTaBneHne) C ucnonb3oBaHnem EpuHbin, PecnybnvkaHckoro
nopTana 3asBuTeno OOKyMeHTa, MoATBepXAalolero npegocraBrieHne MyHuUMnanbHOm
ycnyru (B TOM 4ucrne oTkas B NpegocTaBrieHnn MyHULUNAnsHOM yCryru).

3.6.3.3. lNpu obpalleHun 3asBuTens 3a pe3ynbTaToOM MyHUUMMAnbHOW YCryru B
Mcnonkom, OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHwe) OJOKYMEHTOB,
BbldaeT 3aaBUTENO pes3ynbTaT MyHuumnaneHon ycnyrn. o TpeboBaHuio 3aaBuTENS



BMECTE C O3K3EMMNNISAPOM IfIEKTPOHHOIO [AOKYMEHTa Ha OymaxHoMm Hocutene emy
npefocTaBnaeTcs 3K3eMnnAp 3NEeKTPOHHOro AOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb WMH(OPMaUUM UM HarnpasfeHUa 3K3eMnnspa 9NeKTPOHHOro OOKYMeHTa no
3NEeKTPOHHOM NnoYTe B agpec 3asBUTeNs.

AOMUHUCTpaTMBHbIE  MNpoLeaypbl, YCTaHaBfMBaeMble HACTOSALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B NOpsAAKe o4epeHOCTU, B AeHb NpUObLITUSA 3asaBUTENA B COOTBETCTBUM
c MNMpaBvnamu BHYTpeHHero TpyaoBoro pacnopsigaka Mcnosnkoma.

PesynbTaTtoM BbINOMHEHUS aAMUHUCTPATUBHBIX MpoLeayp SBMAKTCH: buKcaums
pakTa  BbldayuM  pesynbTtata  NpedocTaBfieHUs  MyHUUMNanbHOW  ycryrm B
aBTOMaTM3NPOBAHHON WMHAOPMALMOHHON CUCTEMe, NpeaHa3HayYeHHOW [fA OKas3aHus
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.7. icnpaBneHne TeXHNYeCKNxX onbok

3.7.1. B cnydyae obHapyXeHUs TeXHUYEeCKOM OWMOKN B OOKYMEHTe, ABNALEMCS
pesynbTaTtoM MyHULMNAnNbHOW YCyru, 3asaButenb HanpasnsaeTt B Vicnonkom:

3asBneHne o6 wucnpaBneHun TexHudeckon owmnbkm (npunoxeHme Ne 5 «
HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMeHTy);

AOKYMEHT, BbIOAHHbIA 3asBUTENI0 Kak pe3ynbTaT MyHUMUMNANbHOW YyCnyrn, B
KOTOPOM COLEPXKUTCH TeXHUYeckas oLwmnbka;

AOKYMEHTbI, UMELMe PUANYECKYID CUMy, CBUAETENbCTBYKOLME O HanMyun
TEXHUYECKON OLLUNBKMN.

3asBneHne o6 mncnpaBneHUM TEXHUYECKOW OLWMOKM B CBEAEHUSIX, yKa3aHHbIX B
AOKYMEHTe, ABMSWeMCa pe3ynbTaToM MyHUUMNANbHOM YCNyru, nofaeTcs 3asBuTenem
(ynonHOMO4YeHHbIM NpeacTaBUTENEM) MNOYTOBbIM OTMpaBneHnemM (B TOM 4ucne C
NCMNONb30BaHNEM 3NEKTPOHHOM MOYThI), NMnbo vepe3 EauHbin, PecnybnvkaHckuin noprtan
nnnm MoLL.

3.7.2. [1omKHOCTHOE NnUO0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, OCYLLeCTBNAET
npuem 3asiBrieHns 06 McnpaBneHnn TEXHUYECKOW OLINOKWU, pernctpupyeT 3asiBfieHue C
NPUNOXEHHbIMW AOKYMEHTaMU MU nepefaeT UX SOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE MNpoueaypbl, YCTaHaBNMBAEMble HAaCTOSALWMUM  MYHKTOM,
BbINOJSTHAKTCA B TEYEHME O4HOro pabo4yero AHs ¢ AaTbl perncrTpaumm 3asBneHus.

PesynbTatamu BbINONTHEHUA aAMUHUCTPATUBHBIX Npoueayp SABNATCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfeHHOEe Ha PacCMOTPEHUE LOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [omkHOCTHOe nuuo, OTBETCTBEHHOe 3a 06paboTKy [OKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbI U B LieNsiX BHECEHNSA UCNPaBNEHNA B LOKYMEHT, SBMSIOLNACS
pe3ynbTaTtoM NpeaoCTaBNeHns MyHUUMNAnNbHOM YCNyru, OCYLEeCTBMASeT npouenypbl,
npeaycMoOTpeHHble  NyHKTOM 3.5 agMUMHUCTPATMBHOIO  pernameHTa, W BblgaeT
ncnpaeBneHHbI AOKYMEHT 3asiBUTENto (YNONHOMOYEHHOMY NpeacTaBUTENIO) NIMYHO Nojg,
poCcnNUCb C U3bATMEM Y 3aaBuTens (YNOMHOMOYEHHOro MpeacTaBuTENs) OopurMHana
AOKYMEeHTa, B KOTOPOM COAEPXWUTCA TexHudeckas olmbka, unm HanpaensieT B agpec
3a8BMTENS MOYTOBbIM OTNpaBreHnem (NocpeacTBOM JMEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXHOCTU MONydYeHnss OOKYMEHTa npwu npegocTtaBneHnn B Mcnonkom opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLmnbka.

AOMUHUCTpPaTMBHbIE MNpouedypbl, YyCTaHaBNUBAeMble HaCTOAWUM  MYHKTOM,
BbINOSTHAKOTCA B Te4eHne AByx paboumx gHen nocne obHapyXeHUs TEXHUYECKON OLIMOKM
UNn nonyyeHnsa ot nboro 3anHTEPecoBaHHOMO NUuUa 3asBrneHns 0 AoMnyLeHHON owmnbke.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npouenyp ABNATCA: BblOAHHbIV
(HanpaBneHHbIN) 3a89BUTENIO JOKYMEHT.

4. Mopanok u hopMbl KOHTPONA 3a NpeaocTaBleHneM MyHULUNanNbHON
ycnyrm



4.1. MopsiAoK OCYLLECTBNEHUS TEKYLLIETO KOHTPONS 3a COBMIOAEHNEM U UCMOSNTHEHMEM
OTBETCTBEHHbIMM JOIHKHOCTHBIMMW NULAMW NOMNOXEHNI aMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBAaOLLMX TpeOOBaHUS K NPefoCTaBNeHNIO

MYHULMMNANbHON YCNYrn, a Takke NPUHATUEM UMW PELLEHMUN

KoHTposib 3a MOSIHOTOM M KayeCTBOM MNpefoCTaBfeHus MyHUUMNanbHOW yCnyru
BKMOYaeT B cebs BbIABNEHME U YyCTPaHEHUEe HapyLUeHU npaB 3asBUTENEN, NpoBeaeHne
NpoBepPOK cobnoaeHnsa npoueayp NpeaocTaBneHns MyHUUMNANbHOW YCnyrn, NOAroTOBKY
peweHnn Ha pgenctBua  (6esgencteme) OOMKHOCTHBIX — NIUL,  OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamn KOHTpONs 3a COBMIOAEHMEM UCNOSNTHEHUS agMUHUCTPATMBHbLIX Npoueayp
ABNAKOTCA:

1) npoBepka W cornacoBaHWe MNPOEKTOB [OOKYMEHTOB MO npefoCcTaBfieHuto
MYHULMNANbHOW YCNYTK;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM nopsiake NpoBepPKn BeaeHus
Aenonpon3BoACTBa;

3) NpoBegeHMe B YCTAHOBSIEHHOM MOpPsSiAKE KOHTPOJSIbHbLIX MPOBEPOK CObsoaeHus
npoueayp NpeaoCcTaBneHnss MyHUUMNAnbHOM YCIyri.

B uenax Tekyuiero KOHTPONS UCMOMb3YHTCH CBEAEHMUS, UMEIOLLMECS B ANIEKTPOHHOMN
0ase pgaHHbIX, cnyxebHasa KoppecnoHAeHuusl, YCTHash W NUCbMEHHasa uHdopmaums
AOJDKHOCTHBIX L, OCYLLECTBIIAKOWMX BbIMNOMIHEHNE aOMWHUCTPATUBHBIX Mpoueayp,
XXypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocyliecTBneHns KOHTPOSIS 3a COBEpLUEHNEM OEeWUCTBUA Npu npefocTaBfeHum
MYHUUMNANbHOW YCIYyrM WU MNPUHATMM  PELUEeHU PYKOBOAWUTENHO OpraHa MECTHOro
camoynpaBfeHus NpeacTtaBndaAlTCsa  CnNpaBkM O pesynbTaTax  npefocTaBfieHus
MYHULMNANbHOW YCRyrn.

O cnyyasx u npyyMHax HapyLleHUsi CpoKOoB, MOCNedoBaTeNbHOCTM N cogepXXaHus
aAMWUHUCTPATUBHBIX Npoueayp AOIMKHOCTHblIE Nvua  HeMeasneHHO  UHMOPMUPYIOT
pPyKOBOAUTENS OpraHa, nNpedoCTaBfslOWEro MyHUUMNAanNbHY  yCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHUNA.

Tekywnmn  KOHTpPONb 3a  cobnwgeHMem  nocrefoBaTefibHOCTM  AeUCTBUMN,
onpeaeneHHbIX aAMUHUCTPaTUBHbBIMU npoueaypamm no npenoCcTaBnNeHULo
MYHUUMNANbHOMW  YCIyrn, OCYLLEeCTBNSIETCA 3aMecTuTeneM pPyKOBOAUTENS opraHa
MECTHOrO  CaMoOynpaBrieHUsl, OTBETCTBEHHbIM 3@  OpraHuM3auuio  paboTbl MO
npefoCTaBfEHNIO MyHULMNANBHOW YCAyri, PYKOBOAUTENEM OpraHa, OCYLeCTBASAILEro
opraHmsaunio paboTbl N0 NPEAOCTaABMEHNIO MYHULMNATIBHOW YCIYTrn.

lMepevyeHb  OOMMKHOCTHbLIX  NAL,  OCYLLECTBASKOWMX  TEKYWWUW  KOHTPOSb,
yCTaHaBMBaETCHA MNOSIOKEHNAMM O CTPYKTYPHbIX MoApasfeneHnsx opraHa MeCTHOro
camoynpasfneHns U AOSMKHOCTHBIMU pernameHTamu.

4.2 I'Iopﬂp,0|< N NepnoanvyHOCTb OCYLLECTBJIEHUA NJTAHOBbLIX U BHEMNJ1AHOBbLIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa npenocTtaBlieHUA MyHVILl,l/II'IaJ'IbHOI7I yCInyru, B TOM 4YnUcne nopAagokK m
CbOprI KOHTPOIA 3a NOSIHOTOW 1 Ka4eCTBOM npenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOI‘/'I ycnyrun

4.2.1. KOHTporb 3a NOMHOTOM U Ka4eCTBOM NpeAoCcTaBNeHNs MyHUUMNansHoOm
ycryru ocyliecTtensieTca B popmax:

1) npoBeLeHNs NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencrteme) Vicnonkoma, a
TaKkKe UX AOMKHOCTHbIX NNL, MyHUUUNANbHBLIX CRYXaLlmX.

422. B uenax OCYyLWECTBNEHNA KOHTPOMs 3a [MOSIHOTOM M KayeCTBOM
npegocTaBneHns MyHUUUNanbHOW YCryru npoBOAATCA MraHOBble M BHENNaHOBble
nposepkn. [lopsook w“  NEepuogudHOCTb  OCYLLECTBIIEHUA  MNIIaHOBbIX  MPOBEPOK
ycTaHaBnmBaeTcs nnaHoMm pabotbl Micnonkoma. lMpu npoBepke MoOryT paccMatpuBaTbCH
BCE BOMPOCHI, CBA3a@HHble C MNpefoCTaBNeHNneM MYHULMMNAnNbHOW YCnyrn (KOMMIIEKCHbIe
NpoBEpPKN), UNN OTAENbHbLIN BOMPOC, CBSA3a@HHLIN C NpefoCcTaBfeHneM MyHULMNAanbHOM



ycnyrn (Tematudeckue nposepkun). [poBepka Takke MOXeET NPOBOAUTBLCHA MO KOHKPETHOW
Xanobe 3aasuTens.

4.2.3. BHennaHoBble MpPOBEPKM MNPOBOOATCHA B CBA3U C MPOBEPKOM YCTPaHEHUs
paHee BbISIBNEHHbIX HapyleHWA aAMUHUCTPaATMBHOIO perflameHTa, a Takke B criyyae
nonyyeHuns xanob 3asButenen Ha gencteus (6esgencteue) Mcnomnkoma, a Takke WX
AOIMKHOCTHbIX ML, MyHMLMNAMbHbBIX CryXaLlnX.

4.2.4. PesynbTaTbl NpoOBEPKN OOPMIISIOTCA B BMAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HELOCTATKN U NPEeaSIOKEHUS N0 UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpeoCcTaBnaoLWwero MyHMUmMnanbHyo
ycrnyry, 3a peLueHnsa n gencteus (6esgenctaeune), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) MU B
Xo4e NpeaocTaBneHNsa MyHULMNAaNbLHOM yCriyrm

Mo pesynbTatam NpoBEeAEHHbIX NPOBEPOK B Cryvyae BbISBNIEHUSA HapyLUEeHWUA npas
3aaBMTENEN BUHOBHbIE fMUa MPUBMEKaOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®eagepaunn.

MaBa BepxHEeCTAPNMHCKOrO CeribCKoro MnocerieHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNe 3asiBEHUN.

MaBa BepxHeCTAPNMHCKOrO CeribCKoro nocerieHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (MNW) HeHaanexawlee BbINOfIHEHWE aAMWHUCTPATUBHBLIX OENCTBUMN,
yKa3aHHbIX B pasgene 3 agMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHbIE NULA M MHble MyHUUMNAnbHbIE CRyXallune 3a pelleHns U OeNCTBUS
(6espenctBne), npuHMMaemMble  (OCYLLECTBMSIEMble) B  XO4e  NpenocTaBreHus
MYHMLUMMNANbHON YCNyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOLATESbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyri, B TOM YXCNE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHn 1 opraHnsauunn

KoHTponb 3a npegocTtaBneHMeM MyHMUMMANbHOW YCNyrM CO CTOPOHbI rpaxaaH, nx
06beguHEeHUN 1 opraHM3aLmi, OCyLLEeCTBISAETCS NOCPEACTBOM OTKPbITOCTU AESATENbHOCTY
opraHa MEeCTHOro camoyrnpaBfeHns npu NpeaoCcTaBNeHUn MyHULMNANbHOW  YCIyru,
nonyyYeHnss MNONMHOW, akTyarbHOM W  [OCTOBEpPHOM uHdOpMauMm O  Nopsiake
npenocTaBneHnUss MyHUUUNANbHOM YCIYrM M BO3MOXHOCTU A0CYyAebHOro paccMoTpeHus
obpalueHnin (xanob) B npoLecce npeaocTaBneHns MyHULMNanbHOW yCyru.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pnencTBus) opraHa, npeaoCTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOropyYHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNA rocyAapCTBeHHbIX U
MyHULUMNanbHbIX YCNYr, opraHM3auumn, ykasaHHbix B yactm 1.1 ctatbmu 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOSMKHOCTHbIX ML, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. BasButenu nmetot npaBo Ha obxanoBaHue B JocyaebHOM nopsaake peLeHni um
aencteun  (6esgenctensa) opraHa, nNpefoCTaBMsOWEro  MyHUUMNANbHY  YCRyry,
AOIDKHOCTHOMO  NnMua  opraHa,  MNpedoCTaBnsloWEero  MyHUMUMManbHYK  YCRyry,
MYHULMMNANbHOMo cnyxatuiero, pykoBoauTens opraHa, npeaocTaBnsAlLLEro
MYHULMNANbHYO ycnyry, MHOrO(YHKLNOHANbHOro LUeHTpa, paboTHuMKa
MHOroyHKLMOHANbHOro LUeHTpa, opraHnsaunin, npegyCMOTPeHHbIX YacTbio 1.1 ctaTbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB.

3asaBuTENb MOXET 06paTUTLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyweHue cpoka permcrpaumm 3anpoca O NpefocTaBfeHnn MyHUUMNansHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;



2) HapylweHve cpoka npegocTaBrieHusi MyHuuunansHou ycnyrn. B ykaszaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUA U OENCTBUN
(6e3pencTBnst) MHOrOPYHKUMOHANBHOrO LUeHTpa, paboTHMKaA MHOroYHKUMOHANBHOro
UeHTpa BO3MOXHO B cryvyae, ecn Ha MHOrOMYHKLUMOHAmNbHbIA LEHTP, peLleHns u
penctena  (6esgenctene)  KOTOporo  ObXanylTcs, BO3MOXeHa  yHKUMA  no
NpefoCcTaBfeHNIo COOTBETCTBYHOLWMX MYHUUMNAmNbHbLIX YCryr B MOSIHOM o6beme B
nopsgke, onpegeneHHomM Yyacteto 1.3 ctatbun 16 degepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENSA LJOKYMEHTOB UM MHopMauun nmbo ocyLlecTBEHNS
AENCTBUWA, nNpeacTaBfieHMe UM OCYLLEeCTBMEeHUEe KOTOpbIX He  npeaycMOTpeHO
HOpMaTMBHbIMW  MNpaBoBbiIMM  akTamum  Poccuiickon  ®Pepepaummn, HOPMaATUBHbBIMA
npaBoBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHMUMNanbHbIMU NPaABOBLIMW aKTaMun LS
npegocTaBneHnsa MyHMUMNanbHOW ycnyru;

4) oTka3z B npuemMe [OOKYMEHTOB, NpeaoCTaBfieHMe KOTOpbIX MNpeaycMoTpeHO
HOpMaTMBHbIMM  MpaBoBbiIMM  akTamm  Poccunckon  dPepepauun, HOPMaTUBHbLIMU
npaBoBbIMK akTamu Pecnybnuku TaTtapcTaH, MyHMUMNanbHbIMKU NPaBOBbIMU akTaMu A
npegocTaBneHnsa MyHULMNANbHOW YCyrn, y 3asBUTENS;

5) oTka3 B npedocTaBreHnn MyHUUMNANbLHOW yCnyru, ecnu OCHOBaHUS OTKasa He
npegycMoTpeHbl beaepanbHbIMM 3aKOHaMU Y NPUHATBIMU B COOTBETCTBUM C HAMW UHBIMU
HOpMaTUBHbIMW MpaBoBbiIMM akTamu Poccuinckon degepauun, 3akOHaMM U MHbIMU
HOpPMaTUBHbIMW  MpaBoBbIMW  akTamu  Pecnybnukn TaTapcTaH, MyHUMUMNANbHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe) obkanoBaHue
3aaBUTENEM peleHnin n aencteun (6e30encTBrst) MHOTOQYHKUMOHANbHOMO LIEHTPA,
paboTHMKA  MHOrOoOYHKUMOHANbHOrO LUEeHTpa BO3MOXHO B Cfyyae, ecnM Ha
MHOrO(YHKLMOHANbHbLIM  LUEHTP, pelweHna un gencreus  (6e30encTBne) KOToporo
obxanyTcs, BO3noxeHa  yHKUMS N0 NPedoCTaBfeHMld  COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX YCNYr B NOIHOM ob6beme B nopsiake, onpeaeneHHoM Yactbio 1.3 ctatbu
16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NPenoCTaBfeHUM MYHUUMNaNbHOW YyCrnyru
nnatbl, He NPeayCMOTPEHHOW HOPMAaTMBHbIMM NpPaBOBbIMM akTamu Poccuiickon
depepaumn, HOpPMaTUBHbLIMU npaBoOBbLIMW  aKTaMu Pecnybnvkn  TaTapcTaH,
MYHMLMNANbHbIMU NPaBOBbLIMW aKkTamu;

7) OTKa3 opraHa, NpeaoCTaBNALLIEr0 MyHUUUNANBHYO YCNYry, AOMMKHOCTHOIO nvua
opraHa, nNpeaoCcTaBAWEro MyHUUMNANbHY YCNyry, MHOMOYHKUMOHANBLHOIO LIEHTPa,
paboTHMKA MHOrOYHKLMOHANBHOIO LEeHTpa, OpraHn3auum, NnpeaycMoTpPeHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-d3, mnu mx paboTHUKOB B MCMNpaBneHUU
AONyLIEHHbIX UMK OnevYaTtok M OwubOoK B BblAaHHbIX B pe3ynbTate npeaocTaBneHns
MYHUUMNANbHOMW YCNyrM AOKyMeHTax nmMbo HapylleHue YCTaHOBMEHHOIO CpoOKa TaKuX
ucnpasnennn. B ykazaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u gencteun (6e3genctsnsa) MHOrOYHKUMOHANbHOrO LEeHTPa,
paboTHMKA  MHOrO(PYHKUMOHANbHOMO LUEHTpa BO3MOXHO B Cryvyae, €Cnu Ha
MHOFO(PYHKLUNOHAMNbHbLIM  LUEHTP, pelweHna un gencteust  (6e30encTBue)  KOTOporo
obxanylTcs, BO3NOXeHa  YHKUMA N0 NPedoCTaBfEHMI0  COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCNyr B NOSIHOM obbemMe B nopsigke, onpegeneHHoM Yacteto 1.3 ctaTtbu
16 ®epepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka wunuM nopsigka Bblgayn [OOKYMEHTOB MO pesynbTaTam
npegocTaBneHnsa MyHULUMNAnbHON yCcnyru;

9) npuocTaHoBreHe NpefocTaBneHuss MyHUUUNAnNbHOM YCIyru, ecriv OCHOBaHUSA
NPUOCTaAHOBMNEHNS HEe MpeaycMOTpeHbl heaepanbHbiMM  3aKOHaMM U NPUHATBIMUA B
COOTBETCTBUM C HUMM WHbIMM HOPMAaTUBHbIMW MPaBOBbIMM akTamn Poccuiickon
depgepaummn, 3aKOHaMM M UHBIMWM HOPMATUBHbIMM MNPaBOBbIMKM akTamu Pecnybnuku
TaTtapcTtaH, MyHMUMNanbHbIMU NPaBOBbLIMM akTamu. B ykasaHHOM crnydae pocygebHoe
(BHecyoebHoe) obxanoBaHue 3asBUTENEM peleHun W  aencTtBun  (6esgencTsus)
MHOrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOrO LEHTpa BO3MOXHO
B Criyyae, eCcnu Ha MHOroyHKLMOHAmNbHbIA LEHTP, peleHns n gencreua (6espencrtene)
KOTOpOro oOGxanytTcs, BO3NoXeHa MYHKUMA MO NpedoCTaBNEHU0 COOTBETCTBYHOLLMNX



MYyHMUMNAnNbHbIX YCNYr B NOIHOM ob6beme B nopsiake, onpeaeneHHoM Yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93.

10) TpebGoBaHWe y 3aaBUTENA NpU NPEOOCTaBMEHUMM MyHUUMNANbHOW YyCnyru
OOKYMEHTOB WNn MHopMaunn, OTCYTCTBUME W (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Npu nepBoHayarbHOM OTKa3e B NpuemMe OOKYMEHTOB, HeOOXoauMMbIX Ans
npegocTaBneHns MyHuuunansHoW ycnyrn, nubo B npegocTaBneHuM MyHULMNanbHON
YCInyru, 3a WCKMIOYEHMEM ChnydaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbun 7
depnepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cniydyae pocynebHoe (BHecyaebHoe)
oGXxanoBaHue 3asBUTENEM peLLEHU 1 AencTBun (6e3gencTemns) MHOroyHKLMOHANbLHOro
ueHTpa, paboTHMKa MHOroYHKLMOHANBbHOIMO LEHTpa BO3MOXHO B Cry4ae, ecnu Ha
MHOFOQYHKLMOHANbHbIN  LEHTP, peweHna wn pencteus (6e3gencrtenme) KOTOPOro
obxanytTcs,,  BO3NOXeHa  YHKUMA N0  NpedoCTaBNEHU0  COOTBETCTBYHOLLMNX
MYyHMUMNANbHbIX YCNyr B NOIHOM o6beme B nopsigke, onpegeneHHoM Yactbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nogaeTcs B NUCbMEHHOM opMe Ha OymaxHoM HocuTerne, B
3MEeKTpoHHOM ¢opMe B OpraH, nNpefoCTaBnAWMA  MYHUUMNANbHYO  YyCnyry,
MHOTrOQYHKLMOHAmNbHbLIM  LEHTp nNnbo B COOTBETCTBYIOLMA OpraH rocyaapCTBEHHOM
BNacTu, SABMSAKOWWACA yypeguTeneMm MHOrogyHKUMOHANbLHOroO UeHTpa (panee -
yypeautenb  MHOTOYHKUMOHANbHOrO  LeHTpa), a Takke B  opraHuM3auumu,
npenycMoTpeHHble YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha
peweHns wu pgencteua (besgenctene) pykoBOAUTENS oOpraHa, MpeaocTaBnAoLLEero
MYHULMNANbHYKO yCnyry, NOAlTCH B BbIWECTOAWMN opraH (Npy ero Hanuvyumn) nubo B
crnyyae ero OTCYTCTBMSI pacCMaTpuBalOTCA HEenocpeacTBEHHO pyKoBOAMTENEeM opraHa,
nNpefocTaBnsAoWeEro MyHuuunanbHyto ycnyry. >Xanobbl Ha pelweHus U OenCTBUS
(6espencTtene) paboTHMKA MHOFOMYHKUMOHANBHOrO LEeHTpa MNOAAalTCA PYyKOBOOMTENHO
3TOro MHOroyHKUMOHanbHoro ueHTtpa. XXanobbl Ha peweHus n gencteus (6esgencrene)
MHOrO(PYHKLMOHANBHOrO LEeHTpa NogarTcs ydpeauTento MHOrogyHKUMOHANbLHOMO LieHTpa
WA AOSMKHOCTHOMY  nvdy,  YNOSIHOMOYEHHOMY HOPMaTMBHbIM  MPaBOBbIM ~ aKTOM
Pecnybnukn TatapctaH. »Kanobbl Ha peweHua n genctemnsa (besgencreme) paboTHUKOB
opraHusaumn, npeaycMoTpeHHbIX YacTtblo 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-
@3, nogaroTca pykoBOAUTENSAM 3TUX OpraHnu3aumm.

YKanoba Ha peweHus n pencteuna (6e3genctBme) opraHa, NpenocTaBnAKLLEro
MYHUUMNANbHYO  ycriyry,  AOSDKHOCTHOMO  fvua  opraHa,  npegocTaBnsowero
MYHULUMMANbHYK  YCRyry, MYyHUUMNAnNbHOro  Criyxaliero, pyKOBOAMTENs OpraHa,
NpefoCTaBAILWEro MyHUUMNANbHYKO yCnyry, MoXeT ObiTb HanpaeneHa no no4yte, 4Yepes
MHOIrOOYHKLMOHAITbHbIN LeHTp, C NCMosib30BaHNEM MHOPMaLMOHHO-
TEeNEeKOMMYHUKaUNOHHON  ceTun «WHTEpHeT»,  odwmumanbHOro  camta  opraHa,
npegocTaBnAoLWLEro MyHuuunaneHyo ycnyry, EamHoro noptana nnéo PecnybnmkaHckoro
nopTana, MHPOPMaLMOHHON cUCTeEMbI JocynebHOro obxanoBaHus, a Takke MOXeT ObiTb
npuHATa nNpy NMYHOM  npueme 3assutensa. XXanoba Ha pelweHusas ©  OENCTBUSA
(6e3pencTBne) MHOroQYHKUMOHANBbHOMO LEHTpa, paboTHMKA MHOrodYHKLMOHANbLHOMO
UeHTpa MOXeT OblTb HanpasfeHa Mo MoyTe, C WUCMOSfb30BaHMEM WH(OPMALMOHHO-
TeNeKOMMYHMKaLNOHHOWN cetun «UHTEpHETY, orymansHoOro canta
MHOropyHKUMOHanNbHOro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMAaLNOHHOM cucTeMbl JocyaebHoro obxanoBaHus, a Takke MOXeT ObITb NPUHATA
npy nuyHom npueme 3asButens. Xanoba Ha peweHus u genctsuna (6espencrtseue)
opraHusauunn, NpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-
®3, a Takke nx paboTHMKOB MOXET ObITb HampaBneHa no MnoyTe, C UCMNOSIb30BaHUEM
MHGOPMaLNOHHO-TENTEKOMMYHUKAUMOHHOW ceTn «HTepHeT», ouumanbHbIX CanToB 3TUX
opraHusauun, EguHoro noptana nuéo PecnybnunkaHckoro noptana, a Takke MOXeT ObiTb
NPUHSATa NP JIMYHOM NpUeme 3aaBuUTenNS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HavmeHoOBaHVWe opraHa, MpPedoCTaBndAWEero MyHUUMMANbHYK  YCnyry,
AOIPKHOCTHOIMO NUuA opraHa, npefoCTaBnsalWero MyHuuMnanbHyo ycnyry, nmbo
MYHULMMNANbHOIO CRyXallero, MHOro(yHKUMOHANbHOro UEHTpa, ero pykoBoauTens u
(vnn) paboTHKKa, opraHMsaumi, NpeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepanbHOro



3akoHa Ne 210-®3, ux pykoBogutenen wn (Mnn) pabOTHMKOB, PpeELUEHUS U OencTBus
(6e3pencTBme) KOTOPbIX 0BXanylTCs;

2) hamunuio, uMs, oT4yecTBO (NocrnegHee - MpU Hanuyuu), CBedeHuUst 0 MecTe
XUTenbCcTBa 3asBuUTenNsa - usndeckoro nuua nubo HanmeHoBaHWe, CBEOEHUS O MecTe
HaxoXOeHUs 3aaBUTENS - IOPUANYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekKTPOHHOW NOYTbl (NPU HanNM4YMM) U NOYTOBBLIA agpec, Mo
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHust 06 obxanyembiX peleHusax M gencteusax (besgenctsum) opraHa,
NpefoCTaBNALWEro  MyHUUMNAnbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpegoCcTaBnAWEro  MyHUUMNanNbHyo ycnyry, nubo MyHUUMNanbHOro cnyxatero,
MHOrOQyHKLUMOHANbHOro  UeHTpa, paboTHMKaA  MHOMOMYHKUMOHANbHOrO  LIEHTPa,
opraHuMsauun, NpegycMOTpeHHbIX YacTblo 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-
d3, nx paboTHUKOB;

4) poBofbl, Ha OCHOBaHUW KOTOPbIX 3asBUTElNb HEe COrfaceH C pelleHueM W
fenctenem (besgenctemeM) opraHa, MpefoCcTaBndlWero  MyHUUUNanbHyw  YyCrnyry,
OOIMPKHOCTHOIMO NUua opraHa, npefoCTaBnsaowWwero MyHuUMnanbHyo —ycnyry, nmbo
MYHULUMNANbHOro cnyxatuero, MHOrOOYHKUNOHAaNbHOro LeHTpa, paboTHMKa
MHOIOQYHKLMOHANbHOIO LIeHTpa, opraHn3aunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-03, wux paboTHukoB. 3aasutenem Moryt ObiTb
npeacTasBfieHbl JOKYMEHTbI (Mpy Hanu4un), nogTBepXaatowme A0BOAbl 3asaBUTENS, NIMbo
NX KOMUN.

5.4. MoctynuBasn xanoba noanexuTt permctpaunn B CpoK He no3gHee pabouero
OHSA, crnegyoLwero 3a AHeM NocTynseHus.

5.5. XKano6a, nocTtynuelasa B opraH, NpegocTaBnSALWNN MyHULUMNANBHYIO YCAyry,
MHOFO(OYHKLUMOHAMNbHbLIM  LEHTP, YYpeauTentd MHOroyHKUMOHANbHOro LUeHTpa, B
opraHusaumun, npeaycMoTpeHHble YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-
@3, nnMbo BbILWECTOSALWMIA OpraH (NpU ero HanuMyumn), NOANEXNT PacCMOTPEHUIO B TEYEeHne
naTtHaguaty paboumx OHeW co OHS ee peructpaumu, a B cnyyae obxanoBaHUsA OTKasa
opraHa, nNpeaoCcTaBAWEro MyHUUMNANbHY YCNyry, MHOMOMYHKUMOHANBLHOMO LIEHTPa,
opraHusaumn, npeaycMoTpeHHbIX YacTtblo 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-
@3, B npneme OOKYMEHTOB Y 3aaBuUTENS NnbO B McnpasneHun JONyLLEHHbIX oneyaTok U
ownboK unM B criydae oOXanoBaHUS HapyLEeHUs YCTaHOBIIEHHOIO CpoKa Takux
ncrnpaBfeHnn - B TeveHne Nty paboumx gHen co OHS ee perncrpaumn.

5.6. No pe3ynbTaTtam paccMOTPEHUs Xanobbl NPUHUMAETCA OOHO U3 CreayrLmx
peLueHuni;

1) xanoba yooBneTBopsieTcs, B TOM Yncne B opmMe OTMEHbI NPUHSATOrO peLLeHuns,
nUcrnpaBneHns OOMyLEeHHbIX oOneyaTtok W  ownbok B BblgaHHbIX B pesynbraTe
npefocTaBfeHnss MyHULMMNansHOM yCcnyru OOKYMeHTax, Bo3BpaTa 3asBUTESNIO AEHEXHbIX
CpencTB, B3WMaHMWE KOTOPbLIX HE MPegyCMOTPEHO HOPMAaTMBHbLIMKM MPaBOBbIMM aKTamu
Poccuiickon ®epepaumm, HOpMaTuMBHbIMW NpaBoBbiMW akTamu Pecnybnukn TatapcTah,
MYHMLMNANbHbIMW NPaBOBbLIMW aKkTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee pOHs, creaywowero 3a OHEM MNPUHATUSA pPeLleHUus, yKasaHHOro B
HacTosLLeM MyHKTe, 3adBUTEN0 B MUCbMEHHOW (opMe M MO XeraHu 3asBuTens B
3NEKTPOHHOM  (hopMe  HanpaBnsieTcss MOTMBMPOBAHHbLIM  OTBET O  pesynbraTax
pacCcMOTPEHNS Xarnoobi.

5.7. B cnyyae npwusHaHua xanobbl noanexaiwien yaoBMeTBOPEHUIO B OTBeETe
3aaBUTENIO O pe3yrbTaTax paccMOTpPeHMs xanobbl AaeTcsa MHgopmaums O AEUCTBUSX,
OCYLLIECTBMNSEMbIX opraHom, npeaocTaBnAwLLMM MYHULMNANbHYO ycnyry,
MHOrOyHKLMOHANbHbIM LIEHTPOM B0 opraHu3auuen, npegycMoTpeHHoW 4actbio 1.1
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03, B Lensax He3aMenMTEeNbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLUeHUW NpU OKasaHUW MyHULMNANbHOW YCNyru, a Takke MNPUHOCATCA
M3BMHEHMSA 3a AOCTaBMeHHble HeyoobCTBa U ykasbiBaeTcs MHopmauusa o ganbHenwmx
AENCTBUAX, KOTOpble HeobXxoauMMO COBepWUTb 3asaBUTEN0 B UeNax nonyvyeHus
MYHULIMMNAnNbHON YCNYyru.



5.8. B cnyyae npusHaHuAa xanobbl He nognexaiien ygoBreTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTatax paccMOTpeHus Xanobbl [alTcd apryMeHTUPOBaHHbIE
pasbsACHEHUS O MpUYMHaxX MNPUHATOrO peLlleHus, a Takke WHgopmauma o nopsagke
oBXxanoBaHUs NPUHATOrO peLUEeHus.

5.9. B cnyyae ycTtaHOBneHUs B Xo4e wnn No pesynbTaTamMm pacCMOTPeHNs xanobbl
NPU3HaKoB cocCTaBa aAMWHUCTPATUBHOIMO MNPaBOHAapYLUEHUS WU NPEeCTynneHus
AOIMPKHOCTHOE NMLO, PabOTHUK, HadeneHHbIe NOSTHOMOYUAMM NO PACCMOTPEHMUIO Xanob,
He3ameanuUTeNbHO HaNpPaBnsT MMeILMEeCa MaTepuansl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBreHunto
XXUII0ro nomeLleHus no 4orosopy
coumarnbHOro Harmma

TVII'IOBVOVI Oorosor
COUMAJIbHOIO HAUMA XUINoro NOMELWEHUA
Ne
«_» 20_r.
(HaMmeHoBaHMe MyHMUMNanNbLHOro 06pa3oBaHms) (naTa, mecsu,

roq)

(HaMmeHoBaHME YMNONMHOMOYEHHOro OpraHa rocygapcTBeHHoM Bnactu Poccunckon
depnepaummn, opraHa rocygapcTtBeHHon Bnactu cybbekrta Poccuiickon degepaumm, opraHa
MECTHOro camoynpaBneHust IMbo MHOro ynpaBOMOYEHHOTO COOCTBEHHUKOM NnLA)
AENCTBYIOLLNIA OT MMEHN COBCTBEHHMKA XUITOrO NOMELLEHNS

(ykazatb cobctBeHHuKa: Poccunckas Pepepaums, cybbekt  Poccuinckon
depgepaumm, myHumnanbHoe obpasoBaHue)
Ha OCHOBaHWUK or" " r.Ne |
(HaMMeHOBaHWe yNnosTHOMOYMBAIOLLErO AOKYMEHTA)
UMeHyeMbIV B JanbHenwem HanvogaTtenb, C OOHOW CTOPOHbI, W
rpaXxgaHuH(ka) ,
(bamunus, nms, oT4eCcTBO)
UMeHyeMbl B AanbHenwem HaHumaTtenb, ¢ ApYro CTOPOHbI, HA OCHOBAHUW PELUEHUS O
npeaocTaBfiEHNN XNUNOro nomeLeHms ot " " 20 .
Ne 3aKITYMIN HACTOSILLMIA OOTOBOP O HUXKECeayoLeM.

I. NMpeomeT gorosopa

1. Hanmopatenb nepegaet HanumaTtento m uneHam ero cembu B HeccpoyHoe
BriafieHue v rnosib30BaHne U30JSIMPOBAHHOE XUIMOE NOMELLEeHME, HaxoasLleecs B

(rocymapCTBEHHOM, MyHMLMMNANBbHON - HY)KHOE yKka3aTb)

COBCTBEHHOCTU, cocTosILLee U3 __ KOMHaT(bl) B
KBapTupe (gome) obLuen nnowaabto KB. METPOB, B TOM YMCIE XNIOW
KB. METPOB, MO agpecy:
aom  Ne , kopnyc Ne , kBaptupa Ne , ans

NpoXuWBaHWs B HEM, a Takke obecrneyvBaeT nNpedocTaBrieHMe 3a nnaty KOMMYyHanbHbIX
ycnyr:

(anekTpocHabxeHne, rasocHabxeHne, B TOM

yucne

ra3 B 6annoHax, xonogHoe BoAgocHabeHue, BoJooTBeAeHne

(kaHanusaums), ropsidiee BogocHabxeHne n tennocHabxxeHme (oTonneHne),




B TOM 4Hucrne np|/|o6peTeH|/|e M OOCTaBKa TBepagoro tonjmea npn Hann4mm

NneYyHoro oTornJieHnda, - Hy>KHoe yKaSaTb)

2. XapaKTepVICTVIKa npegocrtaBndemMoro Xuroro nomMeweHna, ero TexXHU4YecKoro
COCTOAHNA, a TaKKe CaHUTapHO-TEXHUYEeCKOro n UHOro o6opy,qosaH|/|$|, Haxog4dllerocqa B
HEM, yKa3aHa B TEXHU4YECKOM MNacrnopTe Xunnoro nomMeLeHnA.

3. CoBMecCTHO ¢ HaHnmaTternem B Xurnoe noMelleHmne BCENSOTCS cnegywume YneHbl
CeMbM.

1) ;
(dbamunus, MMs, OTYECTBO YNleHa CeEMbM 1 CTeneHb poacTBa ¢ HaHumartenem)
2) ;
(dbamunus, MMs, OTYECTBO YNleHa CeEMbM U CTeneHb poacTBa ¢ HaHumartenem)
3)

(dbamunus, nMsi, OTYECTBO YSIEHA CEMbM U CTENEHb_POACTBA ¢ HaHumaTenem)
II. O6s13aHHOCTK CTOPOH

4. HaHumaTtenb 06s3aH:

a) NpuHATL OT Harmopgatensa no akTy B CPOK, He npeBbiwatowmin 10 aHen co AHSA
noanucaHna HacTosILEro AoroBopa, NpuUrogHoe Ansa NPOXMBaAHUA XUNoe NoMeLleHne, B
KOTOPOM npoBefeH TEeKYLWMN pPEMOHT, 3a MCKNIYEHNEM cryyaeB, Korga >Xurnoe
nomMeLLeHne NpeaocTaBnsieTcs BO BHOBb BBEAEHHOM B 3KCMsyaTauumio XUnuwHomMm doHae
(aKkT pormkeH cogepxaTtb TOMNbKO AaTy COCTaBMNEHUs akTa, PEKBU3UTbLI U CTOPOHbI A0roBopa
coumanbHOro Hamma, Mno KOTOPOMY MEepenaeTcsa >XWMoe MoMelleHne, ceeneHust o6
WUCMPaBHOCTU XWUIIOFO MNOMELWEHNd, a Takke CaHUTApPHO-TEXHUYECKOr0O W  UHOro
obopynoBaHus, HaxoOsILWEroca B HEM Ha MOMEHT MOANMCaHWs akTa, AaTy NpoBeAeHus
TEeKyLlero pemMoHTa, CBEAEHUsI O MPUrOAHOCTU KWMOr0 MOMELLEHUS AN NPOXUBAHWUS,
noanucyn CTOPOH, COCTaBMBLUNX aKT);

6) cobniogaTtb nNpasuna NOMb30BAHUSA XUMbIMU NOMELLEHNAMU;

B) MCMONb30BaTb XUITOE NOMELLEHNE B COOTBETCTBUN C €r0 HA3HAYEHNEM,;

r) noggepxumBatb B WUCAPABHOM COCTOSIHUM >KWUMoe MNOMeELLEeHNe, CcaHUTapHO-
TEXHU4Yeckoe n WuHoe obopyaoBaHue, Haxogsaweecda B HeMm, obecneumBatb WX
COXpaHHOCTb. [1pn 0BHapyXeHUM HencrnpaBHOCTEN XKUMOrO NOMELLEHUS NN CaHUTApPHO-
TEXHUYECKOrO U MHOro obopyaoBaHUs, HaAXOASLErocss B HEM, HEMEOSIEHHO MPUHUMAaTb
BO3MOXHbl€ Mepbl K WX YCTPaHEHWO U B crydae HeobxoguMmocTn coobliatb O HUX
HanmopaTtento unn B COOTBETCTBYIOLLYIO YNPaBAOLLY0 OpraHnu3aumio;

A) cogepxaTb B YMCTOTE W MOPSiAKE XUMOe MnoMelleHue, obuiee UMyLecTBO B
MHOrOKBapTMPHOM AoMe, 06beKTbI 6r1aroyCTponcTBa;

€) NPOU3BOAUTb TEKYLLMA PEMOHT 3aHMMAEMOrO XKUMOro NOMELLEHWS.

K Tekywemy PpemMOHTYy 3aHMMAeMOro >KUMOro MOMELLEHUS, BbINOSTHAEMOMY
HaHnmaTtenem 3a CBOW CYeT, OTHOCATCA criegylowme paboTbl: nobernka, okpacka W
OKrenka CTeH, NOTOSIKOB, OKpacka nonos, ABepen, NOAOKOHHMKOB, OKOHHbIX NepenneToB C
BHYTPEHHEN CTOPOHbI, PaguaTopoB, a TakkKe 3aMeHa OKOHHbIX M OBEPHbIX npubopos,
PEMOHT BHYTPUKBAPTUPHOrO MHXEHEpPHOro obopyaoBaHus (SNeKTPoOnpPoOBOAKM, XONOLHOMO
N ropsivero BogoCcHabxeHus1, TennocHabxeHusl, ra3ocHabXeHus ).

Ecnn BbiNONHEHWe ykasaHHbiX paboT BbI3BAHO HEUCMPABHOCTBIO OTAENbHbIX
KOHCTPYKTUBHbIX 3f1eMEeHTOB 0OLlero wumyllectBa B MHOFOKBapTUPHOM AOME Un
obopyaoBaHusa B HeM nMBO CBSA3aHO C NPOM3BOACTBOM KanuTanbHOrO peMoHTa goma, TO
OHW NMPOn3BOAATCS 3a cHeT HanmopaTtens opraHnsauyuen, npeanoXxXeHHoOn N,

X) He NPoun3BOAUTL MEPEYCTPONCTBO U (MUNK) NepensiaHNPOBKY XXWUMOro NnomeLleHns
0e3 nonyyYeHUs COOTBETCTBYHLLErO COrfacoBaHus, nNpPesyCMOTPEHHOIO KUMULLHBIM
3akoHogartenbcTtBoM Poccuinckon ®egepaunu;

3) CBOEBPEMEHHO U B MOIHOM 00beMe BHOCUTb B YCTAHOBIIEHHOM MOpPsiAKe nnaty 3a
XuUnoe nomelleHne n KOMMyHasbHble YCRyrM Mno YTBEPXKOAEHHbIM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon ®egepaumn ueHam n Tapudam.



B cny4yae HeBHeCeHUs B YyCTAHOBIIEHHbIM CPOK NriaThl 3a XUroe rnoMmeLleHue n (unum)
KOMMYyHanbHble ycnyrm HaHumaTtens ynnadmBaeT HanmogaTtento neHu B pasmepe,
ycTaHoBneHHoM XunuuwHblM kogekcom Poccuiickon depepaumm, 4TO He ocBoboxaaet
HaHnmaTtensa ot ynnatbl NpUYnTaoLWmMXCS NnaTexen;

N) NepecennTbCsa C YrieHamMu CBOEW ceMbW B Nopsiake, yCTaHOBNEHHOM XKUNULHbLIM
Kogekcom Poccurckon degepaumn, Ha BpeMs NPOBEAEHUS KanuTanbHOMO peMOHTa Wnn
PEKOHCTPYKUMN JOMa, B KOTOPOM OH MPOXMBaEeT (Korga pPeMOHT UMM PEeKOHCTPYKUUA He
MOryT ObiTb npou3BedeHbl 6e3 BbiceneHuss HaHumaTtensl)), B npeaocTaBnsieMoe
Hanmogatenem xunoe mnoMelleHne, oTBedvalllee CaHuTapHbiM U TEXHUYECKUM
TpeboBaHuAM;

K) NpU pacTOpPXXEHMN HaCTOALLEro AOroBopa 0CBOOOANTbL B YCTAHOBIIEHHbIE CPOKN M
caaTb No akty HammopaTtento B MCNpPaBHOM COCTOSIHUM KUMOE MOMELLEHNE, CaHUTapHO-
TEXHU4YecKkoe U WHoe obopyaoBaHue, Haxodsueecss B HEM, OnfaTuTb CTOMMOCTb He
npon3seneHHOro HaHumatenem u Bxoaswero B e€ro 06s513aHHOCTM PEMOHTA XWIOro
NnoMeLLEeHNd, CaHUTapPHO-TEXHNYECKOrO U MHOro 060pyaoBaHNA, HAXOASLLErocs B HEM, UMK
NPON3BECTM €0 3a CBOM CYET, a TakkKe MnoracuTb 3a[OSPKEHHOCTb MO OnnaTe 3a Xunoe
nomMeLLeHne n KOMMyHarbHble YCIyru;

n) gonyckaTb B 3apaHee CorflacoBaHHOE CTOPOHAMM HaCTOSILLEro 4OroBopa BpeMs B
3aHMMaeMoe Xunoe nomelleHne paboTHMKOB HammopaTens unu ynosITHOMOYEHHbIX UM
niy, npeactaBUTENEN OpraHoB roOCy4apCTBEHHOrO Had3opa M KOHTpONdA Ansi ocMoTpa
TEXHUYECKOro N CaHUTAPHOrO COCTOSIHUSA XXMUIOro NOMeLEHNS, CaHUTaPHO-TEXHNUYECKOro U
NMHoro obopyaoBaHNs, Haxo4aLWeroca B HEM, 4SSt BbINOMHEHNA HEOOXOAMMbBIX PEMOHTHbLIX
paboT, B cnyyae pacTopXXeHus AorosBopa, a angd nukengaumm asapun - B noboe Bpems;

M) uHdopmmpoBatb Hammogatens o6 M3MEHEHMM OCHOBAHWM U YCNOBUW, OAOLLNX
npaBo MOfb30BaHWS XUMbIM MOMELLEHMEM MO AOroBOPY COUMAribHOrO Hanma, He No3aHee
10 pabounx gHEN CO AHSA TAaKOro N3MEHEHMUS;

H) HECTU MHble 006A3aHHOCTN, NPpeayCMOTPeHHble XXUnuLLHbIM KogekcoM Poccmnmnckon
depepaumm n dpegepanbHbiMU 3aKOHAMW.

5. Hanmopartenb 06s3aH:

a) nepepatb HaHnmmaTtento no akty B TedyeHne 10 gHenm co OHA noanucaHus
HacTosiwero goroeBopa cBOOGOAHOE OT MpaB WHbIX NUL, U NPUrogHoe Ansi NMpPOXUBaHUA
XWUIOe NOMELLIEHNE B COCTOSIHUK, OoTBevatowem TpeboBaHuaM noxapHom 6e3onacHoCTy,
CaHUTaPHO-TUTMEHNYECKUM, SKOSTOTMYECKMM U MHBbIM TPeBOBaHNAM;

6) npuHMMaTb y4yacTMe B HagnexawemM COAEepXaHMM W B PEeMOHTe obuiero
MMyLecTBa B MHOFOKBapTMPHOM [AOME, B KOTOPOM HaxoAUTCS CAAHHOEe MO [O0roBopy
couManbHOro HanmMa »xunoe NoMeLLEeHNe;

B) OCYLLECTBNATb KanuTanbHbIA PEMOHT XWUOro NOMELLLEHUS.

Mpn  HeucnomHeHMM UM HeHagnexawem  ucrnonHeHnun  Hammopartenem
00s13aHHOCTEN MO CBOEBPEMEHHOMY MPOBEAEHUIO KanNUTanbHOrO0 PeMOHTa CAAHHOro
BHAEM >XUOro NomMeLLeHns, obLero nmyLecTesa B MHOrOKBapTUPHOM OOME, CaHUTapHO-
TEXHUYECKOro U MHOTO 000pYya0BaHUS, HAXOLSALWEroCs B XXUNOM nomeleHnn, HaHnmatenb
no ceoeMy Bblbopy BnpaBe NoTpeboBaTb YMEHbLUEHMSI MNaTbl 3a XWUMNOE MNOMELLEHME,
nmMbo BO3MELLEHUS CBOMX pPacxXo[oB Ha YyCTpaHEHME HeOOCTaTKOB XKMUMOr0 NMOMELLEHUSA U
(vnn) obwero umyuiectBa B MHOFOKBapTUPHOM AoMe, NMOGO BO3MeLLeHUst YObITKOB,
NPUYNHEHHBIX  HeHagnexawum  UCMNOSIHEHMEM UMM HEUCMOSIHEHMEM  YKa3aHHbIX
obsa3aHHocTen Hanmopartenem;

r) npegoctaBntb HaHMmaTento 1 YneHam ero cembn B Nopsiake, NpegyCMOTPEHHOM
KunuwHeim kogekcom Poccurickon defepauum, Ha BpeMsi NPOBEAEHUs] KanuTasribHOro
PEMOHTA UM PEKOHCTPYKUMN OOMa (KOraa PEMOHT UNN PEKOHCTPYKUMA He MOryT ObiTb
npouseeaeHbl 6e3 BbiCeENeHNa HaHumaTens) xunoe nomelleHne MaHeBpeHHOro doHaa,
OoTBevalLee CaHNTapHbIM U TEXHUYECKMM TpeboBaHUAM.

lMepecenenHne HaHumaTena W YNeHOB €ro CeMbM B XWUIOE MNOMeLleHne
MaHeBpeHHOro ¢oHaa wu obpaTtHO (N0 OKOHYAHWW KanuTanbHOrO0 pPEMOHTa WNn
PEKOHCTPYKLMKN) OCYLLIECTBIISIETCA 3a cyHeT cpeacTB HanmogaTens;

A) vHdopmupoBaTb HaHumatens o npoBefeHMM KanuTanbHOrO0 pPeMOHTa Wnn
PEKOHCTPYKUMN Aoma He no3gHee vyem 3a 30 aHen Ao Havana pabor;



€) npuHUMaTb Yy4yacTme B CBOEBPEMEHHOM MOAroToBKE [JOMa, CaHWTapHO-
TEXHUYECKOrO N MHOro 0B6opyaoBaHUS, HAXOASLLErocs B HEM, K 9KCnnyatauum B 3UMHUX
YCrOBUSIX;

X) obecneunBatb npegoctasneHne HaHumaTtento npegyCMOTPEHHbIX B HACTOSILLEM
A0roBope KOMMYHarbHbIX YCNyr Haaiexatllero Ka4ecTea;

3) KOHTPONMPOBATb KA4eCTBO NPeLOCTaBMISAEMbIX XUMNLLHO-KOMMYHaITbHbIX YCAYT;

n) B TedeHne 3 paboumx gHEN CO OHA WU3MEHEHMS LEH Ha cogepXaHue, PEMOHT
XKUMNbs, HAEM XWUMbIX MOMELUEHUN, TapudoB Ha KOMMYHarsbHbl€ YCyri, HOPMaTUBOB
notpebnennsa, nopsaka pacydeToB 3a NpeaoCTaBNEHHbIE XUTULLHO-KOMMYHanbHbIE YCYru
nHdopMmmnpoBaTtb 06 aToM HaHumatens;

K) NPOM3BOAUTL UMW NopyYaTb YNOSTHOMOYEHHOMY Nvuy NpoBedeHue nepepacyeTa
nnaTtbl 3a XWMNOe MOMELEHME N KOMMYHarnbHble YCIyrM B Cliydae okas3aHusi ycrnyr u
BbIMNOMNHEHUs paboT HeHagnexallero kadectsa 1 (Unn) ¢ nepepbiBamu, rnpesbILIaLWUMn
YCTaHOBJEHHYIO NPOAOIPKUTENBHOCTD;

n) NPUHATbL B YCTAHOBMEHHbIE CPOKW XUIoe MoMelleHne y HaHumaTtens no akty
cAa4n Xnnoro NomMeLLeHnsi Nocne pacTopXKeHMst HACTOSLLLErO AOroBOpPa;

M) HECTU WHble 0BA3aHHOCTW, NPefyCMOTPEHHble 3akoHoLaTenbCTBOM Poccumnckon
depepaumn.

[ll. MNpaBa cTopoH

6. HaHumaTenb Bnpase:

a) nosib3oBaTbCs OOLLMM UMYLLLEECTBOM MHOFOKBapTUPHOIo A0Ma;

6) BCcenuTb B YCTAHOBNEHHOM 3akoHogaTenbcTBOM Poccunckon ®enepaunmn nopsake
B 3aHMMaeMoOe Xunoe MoMeLlEeHNe WHbIX Nuu, paspelaTtb MPOXMBAHWE B XKUITOM
NMOMELLEHNN BPEMEHHbLIX KWUMbLOB, COABaTb J>KWMOE MNOMELLEHNE B MOOHAEM,
OCyLecTBAATb OOMEH MU 3aMeHy 3aHUMAaeMOro XUOro NOMELLLEHNS.

Ha BceneHue K poantensam ux AeTen, He AOCTUTUNX COBEPLUEHHOMNETUS, cornacus
oCTasnbHbIX YNEeHOB ceMbln U HanmogaTens He TpebyeTcs;

B) COXpaHUTb MpaBa Ha XWMOE MOMELLEHNE NpU BPEMEHHOM OTCYTCTBMM €ro U
4YSIEHOB €ro cemMbH;

r) TpeboBaTb OT Harmogmatensa CBOEBPEMEHHONO MNPOBEAEHUSA KanUTanbHOro
PEMOHTA XMMOro NOMeLLEeHUs1, Haanexallero y4actmsa B cogepXXaHum obuiero nmyLlectea
B MHOrOKBApTUPHOM AOME, a TakKkKe NpenoCTaBneHust NpeayCMOTPEHHbIX HACTOSLLMM
A0roBOPOM KOMMYHasbHbIX YCAYr HaAnexawlero KayecTBa;

A) TpeboBaTb C NMCbMEHHOIO COrnacus NPoOXunBaroLMX COBMECTHO ¢ HaHnmaTenem
4YIEHOB CEMbU B Crlydasx, YCTaHOBMNEHHbIX 3akoHoAaTenbcTBoM Poccuinckon ®egepaumu,
N3MEHEHNA HaACTOSLLEro AoroBopa;

€) pacToprHyTb B noboe Bpemsi HAcTOsLWMKA OOroBOP C MUCbLMEHHOrO cornacus
NPOXMBaKLLMX COBMECTHO C HaHMMaTenem 4neHoB ceMbM;

X) OCywecTBnATb ApyrMe npaBa MO MOSfb30BaHUIO  XUMbIM  MOMELLEHMEM,
npegycMoTpeHHble XunuwHeim kogekcom Poccuinckon ®depepaunmn v denepanbHbIMn
3aKoHaMu.

7. YneHbl cembn HaHnmaTens, npoxueatolime COBMECTHO C HUM, UMEIKOT paBHble C
HaHnmatenem npaBa u 0643aHHOCTM, BbITEKalWMe U3 HaCTOSLWEro Aorosopa.
[eecnocobHble YneHbl ceMbW HECYT conupapHyt ¢ HaHumartenem OTBETCTBEHHOCTb MO
obsi3aTenbCcTBaM, BbiTEKAOLWMM N3 HACTOSILLEro A0roBopa.

8. Hammopatenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMS MnaThl 3a >XWNoe TMOMELUEHne U
KOMMYHarbHble yCryru;

6) TpeboBaTb Aonycka B XUoe NomMelleHne B 3apaHee CorfiacoBaHHOE CTOPOHaMMU
HaCTOsLLEro 4OroBopa BpemMsi CBOMX pabOTHMKOB UMM YNONHOMOYEHHbIX L, ANst OCMOTpa
TEXHUYECKOrO Y CaHUTAPHOIO COCTOSIHUS XKUITOro NOMELLEHNS, CAHUTAPHO-TEXHUYECKOTO U
NMHOro 06opyaAOBaHUSA, HAXOAALWLEroCs B HEM, AN BbINOMHEHUS HEOOXOOUMbIX PEMOHTHbIX
paboT, B cnyyae pacTopXXeHus AorosBopa, a aAngd nukengaumm asapun - B noboe Bpems;



B) 3anpeTuTb BCENeHNe B 3aHMMaeMoe HaHumartenem xuroe noMmelleHne rpaxaaH B
KayecTBe NMPOXMBAKLLMX COBMECTHO C HUM YNIEHOB CEeMbM B Criydae, ecriv nocne Takoro
BCceneHunsi obwas nnowaab COOTBETCTBYIOLLENO XXMUMOro NMoMeLleHnst Ha 1 uYneHa cembMm
CTaHeT MeHbLLE Y4ETHON HOPMbI.

V. nOpFIE,OK M3MEeHEeHNA, paCTopKeHUA 1N NpekpaeHnd Joroesopa

9. Hactoawmn [oroBop MOXeT ObiTb M3MEHEH WNU PacCTOPrHyT MO COrnaleHuo
CTOPOH B yCTaHOBNEHHOM 3akoHoAaTenbcTBOM Poccuiickon ®epepaunn nopsake B noboe
BpeMS.

10. MNpwn Bble3ge HaHuMmaTena M 4YneHoB ero ceMbWn B [pyroe MeCcTO XWUTenbCTBa
HaCTOSILLMI JOrOBOP CYMTAETCHA pacTOPrHyThIM CO OHSA Bble3aa.

11. MNo TpeboBaHno HarMmogatensa HacToOAWMA OOroBOP MOXET ObiTb pacTOpPrHyT B
cynebHom nopsiake B crneaylowmx cryvasax:

a) ucnonb3oBaHMe HaHnmaTenem Xunoro NOMeLLEHUst He N0 Ha3HaYeHMIo;

0) paspylleHre unm noBpexaeHue Xnnoro nomMelleHns HaHmmatenem nnu gpyrumm
rpaxgaHamu, 3a 4eCTBUS KOTOPbIX OH OTBEYaeT;

B) cMcTeMaTu4ecKkoe HapylleHue npaB WU 3aKOHHbIX MHTEPECOB cocefeun, KoTopoe
AenaeT HEBO3MOXHbIM COBMECTHOE NPOXUBAHWE B OLHOM XXUTOM NOMELLEHUH;

r) HeBHeceHne HaHumartenem nnatbl 3a Xunoe nomeweHne u (UmM) KOMMyHarnbHble
ycnyru B TedeHue 6onee 6 mecsaues.

12. Hactoawun goroBop MOXeT OblTb pacTOprHyT B cygeOHOM nopsiake B WHbIX
cnyyasx, npegycmoTpeHHbIX XKnnuiwHeliMm kogekcom Poccuinckon ®epepaumn.

V. lNpouymne ycnosus

13. Cnopbl, KOTOpble MOryT BO3HUKHYTb MEXAYy CTOPOHaMW MO HACTOSLLEMY
AO0roBopy, paspeLlarTcs B Nopsake, npegyCMOTPEeHHOM 3akoHOoA4aTebCTBOM Poccuimnckon
depepaumn.

14. HacTosiwmnn 4oroBop COCTaBfeH B 2 9K3eMnnsipax, OAUH U3 KOTOPbIX HAXOAUTCS Y
Hanmopgartens, gpyron - y HaHumaTtens.

Hanvopartenb Hannmartenb

(nognwuce)
(noanuchb)

M.IM.



MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBreHunto
XXUII0ro nomeLleHus no 4orosopy
coumarnbHOro Harmma

dopma

(BnaHk opraHa, NpeaoCTaBmsAoLEro MyHULMNANbHY YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWLEHUE
06 oTKa3e B nNpefocTaBfeHUN MyHULUNANbLHOWN yCnyru
oT Ne
Mo pesynbTaTtam pacCMOTPEHUSA 3asiBfEHUs OT Ne

(dama u HoOMep 3as8rieHuUsi) NPUHATO peweHMe o6 oTkase B npeaocTaBfeHun
MYHULMNANbHOW YCyru rno Creayrowmm OCHOBaHUSAM (8bi6pamb HE06X00UMbIE):

1.
2.
PasbsicHeHus MPUYMH oTKaz3a:
[ononHuTensHo NHOPMUPYEM:

(vka3bleaemcsi UHghopmauusi, HeobxoOumas Ons ycmpaHeHUsi Mpu4yuH omkasa, a
mak>xe uHasi ornosIHUMe ibHasi UHGhopMayusi npu Haauquu).

Cenenust 00 HIEKTPOHHON TTOAITHUCH

HormxHocTHoe nuuyo (PNO)

(mognuck ynonHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3
K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBreHunto
XXUII0ro nomeLleHus no 4orosopy
coumarnbHOro Harmma

0]7[0)]

[lOKyMEHT, yAOCTOBEPSIIOLLMIA JINYHOCTb:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
Anpec pernctpaumm

MpenctaButens MO AOBEPEHHOCTM WU
3aKOHHbIV NpeAcTaBUTENb:

lle)

[1OKyMEeHT, yaoCTOBEPSAOLLUNIN NNYHOCTb:

(B1MA AOKYMeHTa)

(cepusi, Homep)

(kem, korga BblgaH)

PekBM3nTbl  OOKYMEHTa, MNOATBEPXAAMLLErO
NOJTHOMOYMS:

Anpec perncrpauum

KoHTakTHas nHgpopmauus:

HOMep Ten.
1

HOMep Ten.
2

an.
no4yTta

3asaBneHne
0 NPefoCTaBIEHNM XXMUMOro NOMELLEHNS MYHULIMNANbHOMO XUANLWHOIro hoHaa
rpaxgaHuHy No 4OroBopy coumarnbHOro Hanma

B CBA3U




(yKaSaTb OCHOBaHUA NpU3HaHUA rpakgaHnHa HyXxXgarLwmnmca B

XUnom nomMmewleHnn, npenocrasrideMom no 4orosopy counasribHoro Hanma,

a TakXe B Cltydae nogayun 3adasrieHnA rpoaxxgaHMHOM, OTHECEHHDbIM K onpeueneHHon

reepanbHbIM 3aKoHOM, yka3oM [pesngeHTa Poccuickon egepauum nnm 3akoHOM

Pecny6nukn TatapcTaH kaTeropuu, ykasaTb COOTBETCTBYIOLLYHO KaTEropuio)

npoLly NpeaocTaBUTb MHE MO OOroBOpY COLMAnbHOrO HariMa XXUIoe noMelleHne
no agpecy:

CocTaB Moen ceMmbu YyeroBexk:
1. Cynpyr(a)

(pekBu3unTbl cBMaeTenbcTBa o 6pake, ®.1.0., ymucno, mecsu, rog
pPOXAOEeHUs, NnacnopT, cepusi, HoMep, Kem 1 korga BelgaH, CHUJIC, agpec pernctpaumm no
MECTY XUTeNbCTBA)

2.

(poacTtBeHHble oTHoweHus, ®.M.0., yncno, mecsu, rog poXxaeHus, nacnopT
(cBMOETEenbCTBO O POXAEHUN), cepusi, HOMep, KeM n korga sbigaH, CHWUIIC, agpec
perncTpauumn no MecTy XUTenbCcTaa)

3.

(poacTteeHHble oTHoweHus, ©.L.0., yncno, mecau, rog poxgeHus, nacnopT
(cBMOETENBCTBO O POXAEHUN), CEpPUS, HOMEP, KeM 1 Koraa BbigaH, CHWUIIC, agpec
perncTpauumn no MecTy XUTenbCTBa)

A n yYneHbl Moen cemMbM [OCTOBEPHOCTb WM MOSHOTY HACTOALWUX CBeAEeHUMn
noaTBepXxaaem.
O cebe coobuwat, 4yto 4 paborato

(ykasaTb HaMeHOBaHWe opraHun3auuu,

uexa, otaena)
C r. B JOIMKHOCTM
(4ncno, mecsu)
Mosi cembsi cocTOUT U3 yenosek (ykasaTb No poacTBy, BO3pacTy, C
Kakoro BpeMeHU NpoXmnBatoT)

A n coBeplleHHONETHME 4rieHbl MOEeW CeMbW [JaeM corfiacnme Ha MpoBepKy
YMONMHOMOY€EHHbLIM OpraHoM MpeAcTaBneHHbIX HaMX CBeQEeHUN O Aoxodax U UMyLLEecTBe B
HaroroBblX, TAMOXEHHbIX U UHbIX OpraHax.

K 3asiBneHuto npunaratoTcsa crnegyowmne OKYMEHTbI:
1) ;
2) :




PesynbTaT NnpegocTaBneHns MyHULMNanbHOW YCryr, NpoLly NpeaoCTaBUTb:

D B NMYHbIN KabuHeT EamHoro, PeCI'Iy6J'II/IKaHCKOFO nopTtana rocyaapCrtBeHHbIX

N MyHUUUNanbHbIX YCIYT;

l:l B MHOIOQYHKLMOHANbHOM LIEHTPE NPeAOCTaBNEeHUsI rOCY4apCTBEHHbIX W

MyHUUMNanbHbIX ycnyr Pecnybnukm TatapcTan;

D B Vicnonkome.

Moanuck 3asBuTens:

(korMyecTBO JOKYMEHTOB)
(nponuceto)

(BOMmKHOCTBL)

(©.1.0.)
(noanuceb)
« » 20
roga
Mognucu coBepLUEHHONETHUX YFIEHOB CEMbMU:
(©.1.0.)
(noanuchb)
« » 20
roga
(©.1.0.)
(noanuchb)
« » 20
roga
K 3asBneHuto npunararoTcs:
1.
(HaMmeHoBaHMe U HoMep SOKYMEHTa, KeM 1 Korga BblaaH)
2.
(HanmeHoBaHMe 1 HOMep AOKYMEHTA, KEM U Koraa BblgaH)
[aTta npuHATMS 3aaBneHna U OJOKYMEHTOB « » 20
roga.
Bcero npuHaTo AOKYMEHTOB Ha nucrax.




(moanucek) (damunns n nHMumansl)

PerucrpaunoHHbIn HOMep 3asaBneHus
(MHdOpMaUKMs 3anosTHAETCS YNOSTHOMOYEHHbIM JOIMKHOCTHBIM NIMLOM OpraHa MecTHOro
camoynpaBsneHus, NPUHABLUMM 3asiBNIEHNE U JOKYMEHTbI)

MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHou
yCryrv no npefocTaBneHunto
XXWUI0ro nomeLleHus nNo 4orosopy
coumarnbHOro Harmma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHMUMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KOHTaKTHblE AaHHblE npencraBuUTend:

PELUEHUE
006 oTKa3se B npuemMe JOKYMEHTOB, HEOO6X0AUMBIX ANA NpeaocTaBlieHUA
MyHULUMNANbHOM YCNyrm
oT Ne

Mo pe3ynbTaTam paccMOTPEHMS 3asBNEHUS OT Ne
(6ama u Homep 3aserieHuUs]) TNPUHATO pelleHne o6 OTka3e B NpueMe [LOKYMEHTOB,
HeoOXxoOuMbIX ONA  NPedOCTaBMEeHUs MyHULUMNANbHOW  yCnyru, noO  Crneaylowum
OCHOBaHUAM (8bibpamb Heobxo0uMble):

1.
2.
PasbsicHeHus MPUYMH oTKaz3a:
NononHuTensHo NHOPMUPYEM:

(vkasbigaemcsi UHghopmayusi, Heobxodumasi Orisi ycmpaHeHusl rnpu4yuH omkasa, a
makxe uHasi dornosHUMe nbHasi UHghopmayusi rnpu Haauyuu).

Caenenus 00 3JEKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)



(mognuck yNnonHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
ycnyru no npeaocTaBreHunto
XXUII0ro nomeLleHust no 4oroBopy
coumarnbHOro Harmma

[ase BepxHecTapnnHckoro
CEeNbCKOro nNoceneHus
Or:

3asiBneHue
006 ucnpaBneHMn TeXHNYECKON OLLINOKN

Coobuwato 06 ownbke, OOMYLWEHHON NPU OKa3aHMM MYHUMLMUMNANbLHOW YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

MpoLwy ncnpaBnTb AONYLLEHHY TEXHUYECKYHO OLWMBKY 1 BHECTU COOTBETCTBYIOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLINNCA Pe3yNbTaTOM MyHULMNANBHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTMS peweHuss o6 OTKNOHeHUW 3aaBneHus o6 wncnpasneHun
TEXHUYECKOWN OLLIMOKM NpOoLLY HanpaBuTb TAKoe peLLeHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMM Ha BymMakHOM HOCUTESNE MOYTOBLIM OTNPAaBfIEHNEM MO

agpecy:

HacTtosilumm noaTtBepxaaro: CBeAeHUs], BKIMOYEHHbIE B 3asiBNEHWe, OTHOCSALLMECS K
MO/l NMYHOCTU W MPEeACTaBNSiEMOMY MHOK JMLY, a Takke BHECEHHbIe MHOW HUXe,
AOCTOBEPHbI. [JOKyMEHTbI (KOMUM AOKYMEHTOB), NMPUMNOXEHHbIE K 3asiBIIEHNI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTaHOBMEHHbIM 3akoHodaTenbcTBOM Poccuiickoin demepaummn, Ha MOMEHT
NpPeacTaBneHnst 3asiBNEeHVsT 3TW OOKYMEHTbl AEWCTBUTENbHbI UM COAepKaT OOCTOBEpPHble
cBedeHus.

(nata) (nognwuce) (.1.0.)



