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0]4) yTBEPXOEHUU aaMWHUCTPATUBHOIO , R

pernameHTa npefoCcTaBeHns MyHULUNAnbHOW

ycryrn no  MNPUHATMIO HA  YYeT rpakaaH,

HYKOAIOWMXCR B NPefoCTaBneHnn XAnblX

MOMeLJeHniA No [OroBOPaM HaiiMa KWAMEIX =
MOMELLEHUA XUMULLHOTO DOHAA COLMANbHQIO |

UCnonsL30BaHus

B uenax peanusauwm OdepepansHoro sakoHa ot 27.07.2010 roaa Ne210-03 «0O6
opraHu3aumnM  NpegocTaBfeHWa  rocyAapCTBeHHbIX W MyHWUMNanbHbIX — yCnyr»,
WcnonHuTeneHbil  komuteT  WwTyravcroro  cenbckoro  noceneHus  CabBuHckoro

MYHAUWNANbHOrO panonHa
MOCTAHOBUII:

1. YTBepanTb AOMUHUCTPATUBHbIA pernamexT NpeAoCTaBEHWA MyHULIMNANBHOR ycnyru
MO NPUHSATUIO HA Y4ET rPaXaaH, HYXAALWWUXCA B NPEA0CTABNEHNN XIbIX NOMELLEHWN
o AOroBOpaM HaiMa XUblX NOMELLEHNA KUNULLHOTO (POHAA COUManbHOro
ncnoneL3oBaHuA (NpunaraeTcs). '

2. OnybnukoBaTb HacTosiee nocTaHoB.ieHWe Ha oduuvansHOM nopTane npaBOBOW
uHgopmauun Pecnybnukn Tartapctat B WHGPOPMAaLUOHHO-TENEKOMMYHUKALIMOHHON
cetm «WHTepHeT» no agpecy: http:/fpravo.tatarstan.ru, Ha oduumanbHom caiTe
WwTyraHckoro cenbckoro nocenexns CabiHCKoro MyHULMnanbHoro paoHa no aapecy:
http://saby.tatarstan.ru/rus/ishtugan

3. PacnpocTpaHeHue OeficTBUSA Ha NpaBoOTHOLWEHWE Bo3HUKWwee ¢ 17.01.2022 roga

4. HacTofwee nocTaHoBNeHWe BCTYNaeT B CcunNy CO [HA ero. oduunancHoro

onybnukoBaHus. ;
5. KOHTpONb 3a UCNOMHEHNEM HACTOSLUENO NOCTAHOBEHUA OCTaBNAIO0 3a CoBoiA.

[naBa cenbCKOro NoceneHus [1.M.T aiHyTanHOB



NOCTaHOBMNEHNEM WcnonHuTtensHoro
KomuTeTa NwTyraHckoro cenbCcKoro
noceneHns CabuHCKOro MyHULMNANbHOro
panoHa Pecnybnukn TaTtapctaH oOT
12.09.2022 r. Ne19

AOQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHusa MyHMLUNAaNbLHOM YCNYrn No NPUHATUIO Ha yYeT rpaxaaH,
HYXXAAKLWUXCA B NpeaocTaBfieHUN XUIbIX NOMELLEeHUNA Mo JOroBopaM HauMa XuUnbiX
noMeLeHUN XunuiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus
1.1. TlNpegmeT perynupoBaHns agMUHUCTPATUBHOIO perfiaMmeHTa

HacToswumii agMUHUCTPaTMBHbIN pernameHT NpeaocTaBneHns MyHULMNanbHOW YCryru
(panee — aAMMHUCTPATUBHLIA  pErfameHT) YycTaHaBnMMBaeT CTaHd4apT W NOpsigoK
NPeAOCTaBNeHUs MyHULMNANbHON YCIyr MO NMPUHATUIO Ha YYeT rpaxaaH, HyXXaalLmxcs B
NPEeAOCTaBMNEHUN XUTbIX MOMELLEHMI NO AOroBopaM Hanima XUIblX MOMELLEHUA XUIULLHOIO
¢hoHaa coumansHOro MCNob3oBaHWs (danee — MyHUUMNansHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Nlvuamn, MMELMMN NPaBO Ha MOfy4YeHMe MYHULMNANbHOM YCNyru, siBNSAOTCA
dusmyeckme nuua (ganee — 3asaBuTEnNb).

1.2.2. C 3agBneHnemM BrnpaBe ob6paTUTbCA NpeacTaBuTeNb 3asaBUTENd, OENCTBYOLNNA
Ha OCHOBaHMM [OKYMEHTa, YAOOCTOBEPSIOWEr0 €ero MofIHOMOYMSl, JIMBO  3aKOHHbIN
npegcraBuTenb omanMyeckoro nuua (aanee — NnpeacTtaBUTENb 3asBUTENS).

1.3. MNopsgok MHopMUpoBaHUS O NpeaocTaBleHNN MyHULMNANBHOW YCyrn

1.3.1. WHdopmauma o nopagke npefocTaBfeHUs  MyHUUMNarbHOW  yCnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, CcoAepXalux BU3yalnbHYyl0 W TEKCTOBYH
WHpopMaUMIO O  MyHWUMNANbHOW  ycnyre,  pacrofioXeHHbIX B MOMELLEHUAxX
MHOTrOYHKUNOHANbHbIX LEHTPOB NpefoCTaBfeHNa rocygapCTBEHHbIX U MyHMUMNANbHbIX
yCIyr.

2) Ha odwvunanbHOM CcanTe MyHUUMNANbHOrO pamoHa B  WHAOPMALMWOHHO-
TenekoMMmyHukaumoHHon cetn «HTepHeT (https://www. saby. tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcrtaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHoOM nopTane rocyaapCTBEHHbIX M MyHUUMNanbHbiX yenyr (yHkunn) (https://
www.gosuslugi.ru) (qanee — EguHbii noprtan);

5) B rocyaapcTBeHHOW WHMOPMaAUNOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuumMnanbHblX ycnyr Pecnybnukm Tatapctan» (http:/frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHue Mo BOMpocam MpefocTaBfieHns MyHULUNanbHOW YCIyru
ocyLlecTBNseTcs:

1) B MHOrO(YHKUMOHANbHbIX LEHTpax npenoCcTaBfeHnss [oCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) 8 yriorIHOMOYEHHOM Ha ripedocmasrieHue ycryeu opeaHe (nanee — OpaaH):
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npu yCTHOM obBpaLleHnn - MMYHO NN No TenedoHy;

npv MMCbMEHHOM (B TOM 4Yucne B hopMe 3NEKTPOHHOro AOKyMeHTa) obpallieHmm — Ha
BymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOW (hOopMe NO SMEKTPOHHOM NOYTE.

1.3.3. Hpopmaumua Ha EguHom noptane, PecnybGnvkaHCKkOM nopTane O nopsiake u
CpoKax npefoctaBneHns MyHUUunanbHOM yCryrn Ha OCHOBaHUKN CBEOEHUIN, coepXallmnxcs B
Peectpe rocygapCTBeHHbIX W MyHUUMNAMbHbLIX YCNyr, MpefoCTaBfseTcs 3asBUTENto
becnnaTHo.

[ocTtyn K MHbopMaumm o0 cpokax 1 nopsgke npefocTaBfieHUss MyHULUNAIbHOW YCyru
ocywiectBnsieTcs 6e3 BbINOMHEHUS 3aaBUTENEM Kakux-nmbo TpebosaHuin, B TOM yucne 6es
NCrnonb30BaHNA NPorpaMMHOro obecnevyeHns, yctTaHoBKa KOTOPOro Ha TexHn4eckue cpencrsa
3asBuTend  TpebyeT  3aKkfYeHUs  JIMLUEH3MOHHOrO0 WM WMHOro  corfaweHuss ¢
npasoobnagartenemM nNporpamMMHOro obecneveHus, npegycMmaTpyBaloLero B3aMMaHue nnaThl,
permcTpauuio uUnu asTopu3auuio 3asiBUTENS WM NpegocTaBfieHMe UM NepCoHarnbHbIX
AaHHbIX.

1.3.4. lNpn oOpalleHnn 3aaBUTENS NUYHO WM NO TeneqoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnemM npegocTaBnseTcs MHopmauma:

1) 0o MecTe HaxoXaeHuss MHOroyHKUMOHANbHOrO LeEeHTpa npefocTtaBeHuns
rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr, OpeaHa (agpec, rpacduk paboTbl, cnpaBoYHbIe
TenegoHbl);

2) O nopsiake nNpefocTaBfieHns MyHUUMNansHOM ycrnyrn, o cnocobax n cpokax nogayu
3asBNEHUN;

3) O KaTeropusix rpaxgaH, KOTOpbIM MpefoCTaBnsieTCs MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX NPABOBbLIX aKTax, PerynupyroLwwmx Bonpockl NpeaocTaBneHns MyHULMnanbHoOm
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXoOUMbIX [Ans pPacCMOTPEHUsA 3asiBNeHus o
npegocTaBfeHnn MyHUUMNanbHON YyCNyru, O Cpokax npuemMa n permctpaunm sasaBneHus;

5) o0 xoae npegocTaBneHnsa MyHULMNANbHOW yCnyru;

6) O MecTe pasMelleHns Ha odumumanbHOM canTe uHopmauMm no Bonpocam
npegocTaBfieHns MyHUUUNANIbHON YCNYTu;

7) o nopsigke o6xxanoBaHUs 4eNCTBUIN NN 6e34enCTBUA OOMMKHOCTHBIX Nnny, OpeaHa.

Mo nucbMeHHOMYy  oObpalleHuilo  COTpYOHVMKM  oTAenia, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNanbHOW ycryrn, nogpobHO B MUCbMEHHOW (hopMe pas3bsCHAT
3aaBUTENIO MOPALOK NpefoCTaBNeHna MyHUUUNANbLHOW YCNYrM M BOMPOCHI, YKa3aHHble B
HaCTOSILLEM MYHKTEe aAMUHUCTPATMBHOIO perfiaMmeHTa, U B TeyeHue Tpex paboumx OHen co
OHA peructpaumm obpalleHus HanpaBnAwT OTBeT 3aasuTento. OTBeTbl AalTCA Ha A3blke
obpaweHus. B cnydae HEeBO3MOXHOCTM AaTb OTBET Ha A3blke OOpalleHns Ucnosib3yeTcs
rocyfapcTBeHHbIN a3blk Poccuinckon ®epepaumn.

1.3.5. WH(popmauma no BonpocaMm npefocTaBfieHUs MYHULMUNANbHOW  YCIyru
pasMellaeTcs Ha omumanbHOM canTe MyHULMNANbHOro panoHa (Uslu 20p00CKO20 OKpyaa) n
Ha MHPOPMALMNOHHbIX CTeHAax B nomeleHnax OpzaaHa ona paboTbl ¢ 3ad9BUTENAMUN.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnunkn TaTtapctaH, pa3mellaemas Ha
WH(OPMALUMOHHbBIX CTeH4aX M Ha oduumanbHOM CcanTe MyHUUMNAnbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKALUNOHHOW ceTu  «/HTEepHeT», BKMNOYaeT CBEAEHus O
MYHULMNANbHOW ycrnyre, cogepxaluunecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
afMVHUCTPATUBHOIO perfaMmeHTa, WHPOPMauui O MeCTe HaxOXOeHUs, CnpaBOYHbIX
TenedgoHax, BpemeHn pabotel OpeaHa, 0 rpacduke npuema 3asiBieHMN Ha NpegocTtaBneHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHble NpaBOBbIE€ aKTbl, perynvpytowime npegocrasreHme
MYHULMNANbHOW YCyrm
1.4.1. TlepeyeHb HOPMATUBHBLIX MPABOBbLIX aKTOB, PErynupyloLWunx npegocraBneHne
MYHULMNANbHOW Yycnyrm (C yKasaHMeM pPeKBM3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
NMCTOYHMKOB MX odhmumansHoro onybnunkosaHus), pasmelleH Ha EguHom noptane, B PeecTpe
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rocygapCTBEHHbIX M MyHMUMNANbHbLIX YCNyr, Ha oduunanbHOM canTe MyHUUMNarbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTEepHET».

1.4.2. TekCT aAMUHUCTPATUBHOIO pernameHTa B OEWCTBYIOLWEN pedakuuun rnoanexut
pasmMelleHutio Ha EguHom nopTtane, B PeecTpe rocya4apCTBEHHbIX U MyHUUMNANbHBIX YCIYT,
Ha odumymanbHOM canTte MYHULUNANbLHOro panoHa B NHGOpPMaLMOHHO-
TenekoMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMuMHUCTpaTUBHOM perfiameHTe WCMOonb3ylTCa creaylwmne TepMUHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroOYHKUMOHANLHOIO UeHTpa npeaocTaBrieHns
rocygapCTBEHHbIX M MyHULUUNANbHbLIX YCIyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (ouc) MHOrOYHKLMOHANBHOMO LeHTpa NpeaoCTaBfieHnsl rocyaAapCTBEHHbIX
N MyHULUUNAmNbHbLIX YCNYr, CO34aHHOE B FOPOACKOM (CEefibCKOM) NOCeneHnn MyHUumMnanbHoro
panoHa unu B ropoAackoM okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUMM C MyHKTOM 34
MpaBun opraHu3aumm [OesTenlbHOCTU MHOTO(YHKLUMOHANMNbHbBIX LEHTPOB MNpenoCcTaBieHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYT, YTBEPXAEHHbIX NOCTaHOoBNeHNeM [paBuTenbcTBa
Poccunckon ®epepaumm ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHuun [lpasun
opraHusaumm AeATenbHOCTU MHOTrOOYHKLMOHASTbHbIX LEHTPOB npegocTaBneHuns
rocygapCTBEHHbIX U MyHULUMMNANBHbBIX YCIYr»;

TexHuyeckass owunbka - owubka (onucka, onedaTka, rpaMmmaTuyeckass unm
apudpmeTndeckas  owmbka nmMbo  nogobHas  owwmbka),  OOnyLleHHas  OpraHom,
NpefoCTaBALWMM MyHUUMNANBHYO YCNyry, U npuBeallasl K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTtaT MyHMUMNanNbHOW yCnyru), CBeAEHMSIM B JOKYMEHTaXx, Ha
OCHOBaHWMN KOTOPbIX BHOCUITUCb CBEAEHUS;

EonHaa cuctema  wvgeHTUuKaumMm M ayTeHTUdUKaumm B UHAPACTPYKTYpe,
obecneunBarowen MHPOPMaLMOHHO-TEXHONOIMMYECKOE B3anmMoaencTene MHOOPMaLMOHHbIX
CUCTEM, UCNONb3YEMbIX AN NPeAoCTaBfeHNA rocyaAapCTBEHHbLIX U MyHUUMNANbHbIX YCyr B
anekTpoHHon copme (panee — ECUA) — denepanbHasa rocygapcrBeHHas UHPOPMaLMOHHas
cuctema, obecneumBarowlas CaHKLUMOHUMPOBAHHLIM OOCTYN YYaCTHUKOB MHGOPMaLMOHHOIO
B3aMMOLENCTBUA B cuUcTeMe uaeHTudukaumm u ayTeHTudukaumm K  uHpopmauuu,
cogepxallencs B rocyfapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX U MHbIX MHAOPMALMOHHBIX
cuctemax;

ML, - lNocymapctBeHHoe GrogxeTHoe yypexaeHue «MHOroyHKUMOHaNbHbIN LEeHTP
npenoCcTaBfeHNs rOCyAapCTBEHHbIX U MyHMLMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHas MHdOpMaLMOoHHas cucrtema
MHOTrOOYHKLMOHAnNbHbIX LEHTPOB NPEeaoCTaBNeHUs roCyAapCTBEHHbIX U  MYHULUUNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHuCTpaTMBHOM pernameHTe Mo 3asiBfieHMeM O npesocTaBreHnn
MYHULMNAnNbHOW YCnyrn (panee - 3asBrfieHne) MNOHMMAaEeTCa 3anpoc O npenoCTaBNeHuu
MYHULUMUNANbHOW yCnyrn, NogaHHbIA B COOTBETCTBUMM C NYHKTOM 3 cTaTbu 2 defeparnbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTaBreHNs
rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBfieHUA MyHULUNANbHOW yCIyru
2.1. HanmeHoBaHWe MyHMUMNANLHOW YCNyrn

I'IpMH;lee Ha ydeT rpaxaaH, Hy>XgatloLWnxca B nNpeaoCcTtaBlIE€HNUN XUIbIX nomMeLleHnn no
gorosopam HarMa XuIblX NOMELLEHNN XUNULLHOMO (bOH,D,a coumnaribHoro UCrnoJib30BaHUA.
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2.2. HaumeHoBaHne MCNOJTHUTENTbHO-pacnopAaanTesribHOro opraHa MectHoro camoynpasrieHUA,
HenocpeacTBeHHO npeaocrasndroero MyHmumMnarbHy yenyry

WcnonHutenbHbln  KomuteT MwTyraHckoro cenbckoro noceneHns CabuHckoro
MyHUUMNaneHoro panoHa Pecnybnukn TartapcTtaH (ykasbleaemcsi HauMeHogsaHue opzaHa
MecmHo20  camoyrnpaeneHuss  MyHuyunanbHo20  obpa3osaHus, npedocmasnsauie2o
MyHuyunansHyr ycryey). B cryyae OeneaupogaHusi rosHOMoYul o rnpedocmasrieHuro
MyHUyunasbHoU ycryau yKa3blearomcs op2aH MEeCmHO20 caMoyrnpaessieHusi U opeaHu3ayus,
ucriofiHsirowas NosIHOMOYUSI op2aHa.

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUs MyHULUNANbHON yCryru

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyrn SBnNseTcs:

1) peleHne o NPUHATUN Ha YYeT rpaxaaH, Hy>KOarLWmnXcss B NPeaoCTaBNEHNN XUMNbIX
NMOMELLEHNA MO [OroBopam Havma XWIblX MOMELLEHUI KUIMULHOMO ¢oHAa COouManbHOro
ncnonb3oBaHus (NpunoxeHne Ne 1 K HacToAweMy agMUHUCTPATUBHOMY perfiamenTy);

2) peleHne 06 oTkase B NpedocTaBneHn MyHuLmMnansHom ycnyrm (npunoxerHune Ne 2
K HacTosILLeMy agMUHUCTPATUBHOMY PErnameHTy);

3) pelweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs npeaocTaBreHns
MyHUUMNanbHom ycnyrn (npunoxeHne Ne 3 kK HacTosiLeMy agMUHUCTPATUBHOMY PeErnameHTy).

2.3.2. PesynbTaT npenoctaBrieHns MyHUUMNAnNbHOW yCrnyrn HanpaBnsieTcs 3asiBUTENO
B (opMe O3NEeKTPOHHOro [AOKYMEHTa, MNOAMMCAHHOIO YCUIIEHHOW KBanuuunpoBaHHOM
3IEKTPOHHOM NOAMNUCBID YNOSTHOMOYEHHOrO LOOSMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cooTtBeTcTBUM ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-03 «O6 anekTpoHHON
nognucny (nanee — ®eaepanbHbii 3akoH Ne 63-93) B nuyHbIM kKabuHeT EguHoro noptan. B
crniydae HanpaeneHus 3aaBneHus nocpenctsoM PecnybnukaHckoro noptana pesynbTtar
npegocTaBfieHns  MyHUUMNANbLHOW  YCNyrM  HanpasnseTca B NIUYHbIN - KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. Mo BbIbOpy 3asBUTENd pe3ynbTaT NPefoCTaBfEHUS MYHULMMNANbHOW YCnyru
Bblaaetca B OpraHe wmnu B MOL B dopme ak3emnnspa 3MeKTPOHHOIO [OOKYMEHTa,
pacne4yataHHoro Ha OymMaxHOM HoOcuUTene, 3aBEepeHHOro nevyatbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa unu pabotHnka MOLI.

2.3.4. 3asBuTtenb BnNpaBe MNOMyYnTb pes3ynbTaT NpPeaoCTaBfeHnd MyHULUNarbHON
ycrnyrm B (pOpMe ONeKTPOHHOro [JOKyMeHTa B TeyeHWe cpoka [OeWcTBusa pesynbraTta
npegocTaBfieHNs MyHUUMNANbHON yCnyru.

2.4. Cpok npegocTaBneHns MyHULMNAanbHOW yCnyru, B TOM Yucne ¢ y4eToM HeobxoanmocTu
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrn, Cpok
NPUOCTaHOBIEHNS NpeoCTaBneHns MyHULUNAneHOW YCNyru B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTpeHa 3akoHogaTenbcTBoM Poccurckon deaepanmm, Cpok
Bbldayu (HanpaBreHus) AOKYMEHTOB, SBMISIOLNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npegoctaensetcs B TedeHne 30 pabounx gHen.

2.4.2. TlpuoctaHOBNeHMe cpoka npeadocTaBreHna MyHUUMNanbHOW  YyCryrm He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKYMEHTa, SABMSKOLWEroca pes3ynbTaTtoM MpesocTaBreHuns
MYHULMManNsHOM ycrnyrn B oOpMe 3r1eKTPOHHOro LOKYMEHTa, 3asiBUTEerN0 OCyLLeCTBNAeTCs B
AeHb 0pOopMIMEeHUs 1 permcTpauumn pesynbTaTa npegocTaBfieHUss MyHULUNANbHOW YCIyri.

2.5. VicyepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UMY UHBIMU HOPMATUBHBIMW NPAaBOBLIMU akTaMy A115 NpeaoCcTaBreHns
MYHMUMNANbHON YCNYru, a Takke ycnyr, KoTopble ABNATCA HeobXoaANMbIMU 1
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obs3aTenbHbIMK AN npenocrtassieHnd MyHUUMnarbHbIX YCNyr, nognexawnx npencraseHnto
3asBMTENEM, CNocobbl nx nony4vyeHuda 3adsuTteriem, B TOM YMUcCrie B SﬂeKTpOHHOVI cbopme,
nop4aaokK ux rnpeacraBlieHUA

2.5.1. Ins nony4yeHns MyHULMNAnNbHOM YCNyrn 3asiBUTENb NpeacTaBnseT creayoLlime
AOKYMEHTbI:

1) OOKYMEHT, yOoCTOBepswWuiA nNu4HocTb (He TpebyeTrca B cnyvae obpalieHus
nocpeactsom PecnybnnkaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSIOLLMIA NOSTHOMOYMS NpeacTaBUTENs 3adgBUTENS;

3) 3asaBneHue:

B (popMe [OKyMeHTa Ha OymaxHoM Hocuterne (npunoxeHne Ne 5 k HacToswemy
agMUHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopMe (3anonHAeTCcs MNocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeleHUA B ONEKTPOHHYK (opMmy 3asBneHus), MnoanucaHHoe B COOTBETCTBUM C
TpeboBaHUAMU nyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa, npy obpalleHu nocpeacTsom
PecnybnvkaHckoro noptana;

4) nacnopTa MNOCTOAHHO MPOXWUBAKLLMX COBMECTHO C 3asBUTENEM YNIEHOB €ro cemMbi
NN NHblE OOKYMEHTbI, yOOCTOBEPSIOLLME NINYHOCTD;

5) OOKYMEHTbI, MOATBepXAallme COCTaB CeMbM rpaxgaHuHa-zassuTens (B 4acTtu
AOKYMEHTOB, MpedycMOTpeHHbIX nyHktamu 3, 3.1 n 12 yactn 6 cratbm 7 PegepanbHOro
3akoHa ot 27 wwonsa 2010 roga Ne 210-©3 «O6 opraHu3aumm npenocTaBneHus
rocy4apCTBEHHbIX M MyHULMNANbHbLIX YCIYr»):

MyHkT 3:

- CBMOETeNbCTBa O rOCydapCTBEHHOW perucTpaumm akToB rpaXgaHCKOro COCTOSIHUSA,
BbldaHHbIE KOMMETEHTHbIMW OpraHaMuM WHOCTPaHHOro rocygapcrBa, W UX HoTapuarnbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBugetenbcTBa 06 yCbIHOBEHMU, BblAAHHbIE OpraHamMu 3anucu akToB rpaX4aHCKoro
COCTOSIHUSI UM KOHCYNbCKUMU yupexaeHnammn Poccuiickon degepauum.

MyHkT 12:

- DOKYMEHTbI, BblAaHHble (0POpMIMEeHHbIE) opraHamMmn JO3HaHWUA, crieAcTBus nNMbo cyaom
B XOZe NPOu3BOACTBA MO YrofioBHbIM AeriaM, JOKYMEHTbI, BblAaHHble (0hOopMneHHbIe) B xoae
rpaXgaHckoro wunu agMMHUCTPATMBHOIO Cydonpou3BoAcTBa JiMbo cyoonpousBOAcCTBa B
apbuTpaxHbIX cydax, B TOM 4YuCfe pelUeHus, NPUroBopbl, onpeaeneHns u nocTaHOBEHUS
CcynoB O6LLEN IOpUCONKLNN U apOUTPaXKHbIX Cy40B.

6) [OOKYMEHTbI, yKa3aHHble B CTaTbsAX 8 (3a ucknodeHnem yactm 6), 13 n 15 3akona PT
oT 16.03.2015 Ne 13-3PT:

Cratbs 8:

- pelleHne opraHa MeCTHOro CaMOynpaBfieHUA O MNpU3HaHWE COBEPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaxgaH He MWMeKLWMMW [OOXOAOB B TEYEeHWe pacyeTHOro nepuoga B
crniyyasix, Korga OHW He MOryT NOATBEPAUTb WAW CaMOCTOATENbHO 3ajeknapupoBaTtb B
3asBNeHnUn CBOWM [O0X04bl, B TOM u4ucne OT TpyaoBoM U (Mnn) MHAMBUAYANbHOM
npeanpuHUMaTeNbCKON OeATENbHOCTU, HW 3@ OAWH MeCsL pacyeTHOro nepuvoda wnu
NpefocTaBnAlT JOKYMEHTbI, NoATBEPXAAtoLLmMe UX HYNIeBOW JOXOA;

- JOKYMEHTbI, noAgTeepxaarowmne gakt obyyeHne coBepLUEHHONETHUX TPYAO0CNOCOOHbIX
YneHoB ceMbl B oOOpasoBaTenbHbIX OpraHM3auuax cpegHero npogeccMOoHanbHOro unu
BbICLLEr0 06pa3oBaHus;

- camocToATenbHas [Aeknapaums O [oXo[dax, KOoTopble Henb3s MOATBEpAMUTb
AOKYMEHTaIbHO;

- CBefeHus, coAepxalmecs B KHUre yyeta OOXOAOB W PacxofoB M XO3AWCTBEHHbIX
onepauun nHOMBMAYyanbHOro npeanpuHumartens (4ns MHAMBUAyanbHbIX NpeanpuHuMaTenen,
NPUMEHSAIWMNX Kak obLyo, Tak W  YNPOLEHHYI CUCTEMY HaroroobnoxeHus ans
cenbxo3ToBaponpomnssoamTenen (eQUHbIN CeNbCKOXO3ANCTBEHHbINA HAMOr);
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- KOMWW HarnoroBbiX AeKknapauun 3a WCTEKWWA HanoroBblii Nepuod C OTMETKOW
HanoroBoro opraHa O TMPUHATAM Adeknapaumn (MHOMBMAOYanbHbIX NpeanpuHUMaTenen,
NCNOSb3YHLWNX CUCTEMY HaNoOroobnoXxeHna B BUOE €4MHOro Hamora Ha BMEHEHHbIN LOXOA
AN oTAEeNbHbIX BUAOB AEATENBHOCTW);

- pacyeT goxoda Kakgoro ysieHa ceMbM;

- CBefeHMs O CyMMax onnaTbl CE30HHbIX, BPEMEHHbIX W OpyrMx BuaoB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbIM AOrOBOpaM, AOXO4O0B OT WMCMNOSIHEHUS [OroBOPOB
rpaXkaaHCKo-NpaBOBOro Xapakrepa, a Takke [OXOA0B OT npeanpuHUMAaTENbCKOM U WUHOW
AEATENbHOCTY;

- CBedeHuss O [Joxodax, MOfyYeHHbIX rpaxgaHamu - 4neHamu KpeCTbSIHCKOro
(cbepmepckoro) xo3amncTea;

- cBefeHust 0 goxodax oT cgayum B apeHay (Haem, cybapeHay, nogHaem) HeABMXXUMOro
N UHOTO NMYLLECTBA;

- cBegeHnda ob ynnaTe Bcex Hanoros n c6opos.

Cratbs 13:

- CBeeHUs1 0 CTOMMOCTM NMPOAAaHHOIro MMYyLLEeCTBa, BXOASLLEro B NepedeHb NMyLLIECTBa,
nognexawiero HanoroobNOXeHMIO U YYNUTLIBAEMOrO 51 NMPU3HAHUS FpaXKaaH HyXXaaloLWwWmMMncs
B NpefoCTaBNeHUM XNUNbIX NOMELLEHUI NO AOroBOpam Hanma.

Cratbs 15:

- oT4yeTa cybbekTa OUeHOYHOW fOeAaTenbHOCTM 06 OoueHKe TPaHCMOPTHbIX CPEeacTs,
HaxoAALWNXCHA B COBCTBEHHOCTU rpaxkaaH 1 nognexawux yqery;

- CBEAEHMs O CTOMMOCTW MNaeHaKOMMEeHUA B XXUIULLHO-CTPOUTENbHbIX, FapaXHbIX W
AayHblX  NOTpebuTenbcknx  koonepaTuBax  (3aBEpPSAOTCH  XUMULLHO-CTPOUTENbHBIMNA,
rapaxHbIMn 1 a4HbIMU NOTPEOUTENBLCKUMM KoonepaTuBamm).

2.5.2. 3asgBneHne wn npunaraemMmble OOKYMEHTbl MOryT OblTb NpeacTaBfieHbl
(HanpaBneHbl) 3ag9BUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) 4yepes MOL| Ha OymaxHbIX HOCUTENAX M B BUAE ONEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYHOLUMX TpeOOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nMYHO WM NOCPEACTBOM MOYTOBOM CBSA3M Ha OyMaXHOM HocuTene.
3asBrieHne v npunaraeMmble OOKYMEHTbl, MpU HanpasneHun nocpencTBOM MOYTOBOM CBS3M,
3aBepsATCA B YCTAHOBNIEHHOM NOPSAKE.

2.5.3. 3asiBneHve npu HanpaeneHun nocpencTsom PecnybnunkaHckoro nopTtana
noanncbIBaeTCHa NPOCTON ANEKTPOHHOM NOANUCHIO 3adABUTENNS.

[Ons nonyyeHnss NpPOCTOW 3MEKTPOHHOW MOAMUCU 3adABUTENO HEOBXOOUMO MpPOWTU
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noatBepanTb YYETHYIO 3aMnnchb.

OnEeKTPOHHbIE OOKYMEHTbl (3MEKTPOHHbIE 00pa3sbl [OOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsitoTCH YCUNEHHOM KBannguumpoBaHHOM
noanncbio NUL, YNOSTHOMOYEHHbIX Ha CO3[aHue W noanvcaHue Takux AOKYMEHTOB, B TOM
4yucre HoTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), npunaraemble K
3aABEHNIO, B TOM YMCle LOBEPEHHOCTU, HaNpaBnaTCA B Buae dannos B dopmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnrT.

KauyectBO npenocTaBnsAemblX 9OMNEKTPOHHbLIX [OOKYMEHTOB (31EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJPKHO MNO3BONATL B MNOSIHOM oO6beme npounMTaTb TEKCT [LOKYMEeHTa U
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a8BUTENS:

1) npeacTtaBneHUss OOKYMEHTOB M WHoOpMaumm unuv OCyLeCTBRNeHUs OeNCcTBun,
npeactaBfieHMe WM OCYLLECTBMEHME KOTOPbIX He npegyCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMM  aKTaMu,  PerynvpylolmmMn  OTHOLWIEHUS, BO3HWKaKOWme B  CBA3N C
npegocTaBfieHneM MyHULUNANbHOW YCIyIu;

2) OCYyLWEeCTBMNEHNA [OEUCTBUA, B TOM 4MUCME COrfacoBaHunM, Heobxooumbix Ans
NonyyYeHna MyHULUUNANbHOW YCNYrn N CBA3aHHbIX C obpalleHnemM B UHble roCcyapCTBEHHbIE



OpraHbl, OpraHbl MeCTHOro CaMOYMpaBlieHUs, OpraHu3auuu, 3a WCKITHOYEHWEM MONyYeHUs
ycriyr M nOnyyYyeHUs [OOKYMEHTOB W uMHQoOpMauuu, MpedocTaBnsieMblx B pesyrbrarte
NnpefocTaBfeHnsa TakMxX YCIyr, BKMOYEHHbIX B MepeyHu, ykasaHHble B 4yactu 1 crtatbm 9
®epepanbHoro 3akoHa Ne 210-93 (Heob6xoanMMbIX 1 06s13aTeNbHbLIX YCRyr);

3) npeacTaBneHnss JOKYMEHTOB 1 nHopMaumu, OTCyTCTBUE U (MNN) HELOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanucb npu nepsoHavyanbHOM OTKa3e B npueme JOKYMEHTOB, Heo6XoaMMbIX
ANA npefocTaBrneHvus MyHuuunanbHOW ycryru, nubo B npefocTaBfieHnn MyHUUMNanbHOW
yCriyru, 3a UCKIMYeHeM crnegyoLwmx crnyyaes:

a) wun3MeHeHne TpebOOBaHUMW HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalLLMXCH
npefocTaBfieHns MyHUUMNanbHOW ycnyrn, nocne nepBoHayarbHOW Mofayn 3asBreHus o
npegocTaBneHnn MyHULMNAansHON yCnyru;

0) Hanuune owmnboK B 3afBNEHUW O MpPefoCTaBneHUV MYHULMMNAnNbHOW YyCryrn wu
AOKYMeHTax, NoAaHHbIX 3asiBUTENeM nocrne nepBoHavanbHOro oTkasa B Npueme JOKYMEHTOB,
HeobxoaAMMbIX AONA NpedoCTaBNeHus MyHUUMnanbHOW ycnyru, nvbo B npefocTaBrieHnn
MYHULMNANbHOM YCIYru U He BKIMKOYEHHbIX B NPeACTaBNeHHbI paHee KOMMIEKT JOKYMEHTOB;

B) WCTeYeHuMe cpoka [OeNCTBUA [OOKYMEHTOB WNN U3MeHeHue WHopmMauun nocne
nepBoOHavyanbHOro oOTkasa B MpuMeMe [JOKYMEHTOB, HeoOXoauMbIX AN npedocTaBneHus
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BbisIBIIEHWE JOKYMEHTarbHO NoATBepXXaeHHOro dpakTta (Npu3HakoB) OLWMOOYHOIo Mnu
npoTUBONpPaBHOro gencteusa (besgencTens) AomKHOCTHoro nuua OpraHa, paboTHuka MOL,
npy nepBoHayasribHOM OTKase B MpuemMe OOKYMEHTOB, HeoOXOAMMbIX AN npefocTaBrieHus
MyHULMNAnNeHOM ycnyru, nubo B npefocTaBneHuuM MyHUUMNAnbHOM YCryru, O 4Yem B
NMMCbMEHHOM BMAe 3a MNoAnucbio pykoBoauTensa OpraHa npw nepBoHa4varibHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoAuMbIX [Af19 NpefocTaBneHus  MyHUUMNanbHOW  YCriyriu,
yBeJOMISeTCA 3asBUTENb, a TaKke NMPUHOCATCH U3BMHEHWS 3a JOCTaBlEeHHbIe Hey00CTBa;

4) npepoctaBneHus Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHJOpMauuu,
3NEeKTPOHHbIE 0b6pasbl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTtn 1
ctatbn 16 depgepanbHoro 3akoHa Ne 210-P3, 3a UCKMOYEHWEM CrlyvyaeB, €Crv HaHeceHue
OTMETOK Ha Takume [OKyMeHTbl Nnbo ux usbsaTMe ABNAeTCs HeobXoAuMMbIM YCroBUEM
NpefocTaBrieHNss rocyAapCTBEHHOW WNU  MyHUUMNAnbHOW  YCNyru, W WHbIX Cly4Yaes,
yCTaHOBIIEHHbIX dhefeparnbHbIMU 3aKOHaMMU.

2.6. NcuepnbiBatoLwmi nepeyvyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUN C
HOPMAaTUBHbLIMW NPaBOBLIMU aKkTaMu 415 NPeaoCTaBeHNs MyHULMNANbHOW YCyrk, KOTopble
HaxXoA4ATCSA B pacnopsXXeHUM rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO caMoynpaBfieHUs
N NOABEAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam Ui opraHam MECTHOro camoyrnpaBneHus

opraHmM3aunin n KoTopble 3asBUTENb BNpaBe NPpeacTaBUTb, a Takke cnocobbl X NONyyYeHus
3a8BUTENSMU, B TOM YMCIE B SNIEKTPOHHON dhopMe, NOPAA0K UX NPEeACTaBNEHWS;
rocy4apCTBEHHbIN OpraH, opraH MeCcTHOro camoynpasneHus Mnbo opraHn3aums, B
pacrnopsiKEHUN KOTOPbIX HAX0AATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyaloTcs B paMkax MexxseJOMCTBEHHOIO B3aMMOLAENCTBUS:

1) cBegeHus, noaTBepXAalwlne KONMMYECTBO rpaxaaH, 3aperncTpuMpoOBaHHbLIX MO
MECTY XUTENbCTBA B >XWUIOM MOMELLEHUN — ynpaBnsolas opraHnsaunus MHOrOKBapTUPHOro
AomMa nnbo pacyeTHbIN LEHTP;

2) cBedeHus O rocyaapCTBEHHOW pernctpaunn cCMepTm 13 eanHoro rocyaapcTBEHHOro
peecTpa 3anucen akToB rpaxkgaHCKoro coctosiHus — ®egepansHasa Hanorosas cnyxoa;

3) cBedeHMs O  TOCyOapCTBEHHOM  perucTpaumm  poXOeHust U3 eguHOro
rocygapCTBEHHOroO peecTpa 3anncen akToB rpaxgaHckoro cocrtosHna — ®depepanbHas
HanoroBasi cnyx6a;



9

4) cBeaeHust 0 roCyfapCTBEHHOW perncTpauun 3aknoveHus (pactopkeHns) bpaka u3a
€NHOr0 rocyJapCTBEHHOr0 peecTtpa 3anvcen akToOB  PaXdaHCKOro  COCTOSHUS  —
depepanbHasn HanoroBasi cnyxoa;

5) cBefeHusa o permcTpaumMoHHOM yYeTe No MeCTy XUTENbCTBA N MECTY npebbiBaHNA —
MuHucTepcTBO BHYTpeHHUX Aen Poccunckon denepaunu;

6) Bbinucka wn3 EMPH Ha o06bekt Hegswkumoctn — PepepanbHas cnyxba
rocygapCTBEHHOW perucrTpauum, kKagactpa u kaptorpaduu;

7) Bbinucka M3 EMPH o npaBax oTgenbHOro nuua Ha wumerwmecs (MmesLUnecs)
00bekTbl HeaBMXMMocTn — PegepanbHas cnyxba rocygapCTBEHHOW perMcTpaumm, kKagactpa u
KapTorpaduu;

8) pelweHne opraHa MeCTHOro camoynpaBfeHUsa O nNPU3HaHUKM rpaxgaHuHa
ManouMyLLMM — OpraH MECTHOro camMoynpaBfeHns;

9) [OOKyMeHTbl, NoATBepXdawlwme npaBO MOMb30BAHUA XWMbIM  MOMELLEHNEM,
3aHMMaeMblM paXgaHMHOM W YfeHamMu ero cembu (OOroBop, opaep, peweHue o
NpefoCTaBfiEHUM  KUMOFO  MOMELLEHUS U UHble JOKYMEHTbl) — oOpraH MeCTHOro
camoynpasneHus;

10) LOKYMEHT, noATBEPXKAALWNA MOIHOMOYMS 3aKOHHOIO NpeacTaBUTENS 3asiBUTENS,
B Cnyyae nojayn 3asiBfieHMs 3akOHHbIM npeacTaBuTenem (B 4acTu CBUMAETENbCTBA O
POXAEHUN, BbIJAHHOMO OpraHaMy 3anucu akTOB rPaXOAaHCKOro COCTOsSiHMSA Poccuinckon
degepaumm, Unu JOKYMEHTa, BblAAHHOMO OpraHaMm onekn 1 nonevynTenscTea B COOTBETCTBUN
C 3aKkoHopaTtenbctBOoM Poccuickon Penepaumm) — EOWHBIR rocyfapCTBEHHbLIN  peecTp
3anMcen akToB rpakgaHCKoro coctosiHus nmbo EanHas rocyaapcTBeHHasi MHpOpMaUMoOHHas
cucTema coumanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUS (PaMUbHO-UMEHHOW rPYNnbl, AaTbl POXOEHUS, nona u
CHWINC — MeHcmoHHbIM hoHa Poccuiickon ®epepaunu;

12) ceegeHna O OeuncTBylOWEM nacrnopTe rpaxaaHuHa Poccunckon depepaunm —
MuHucTepcTBO BHYTpeHHMX Aen Poccunckon denepaunm;

13) cBegeHnsa o HoTapuarnbHOW JoBepeHHOCTU — dedepanbHas HoTapuanbHas nanarta.

2.6.2. 3agBuTenb BnpaBe MNpeaoCTaBUTb AOKYMEHTbl (CBeAEHMUs), YyKa3aHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernamMeHta, B popme 3IEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBaNMOULMPOBAHHOW NOAMUCHIO NNL, YNOSTHOMOYEHHbIX
Ha co3faHuve 1 nognucaHue Taknx JOKYMEHTOB, Npu nogaye 3asBreHus.

2.6.3. HenpencraBneHne (HeCcBOEBpPEMEHHOE MNpPeACTaBliEHME) YKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO pernameHTa opraHamu rocyfapCTBEHHOM BnacTtu, opraHamm
MECTHOro camMoyrnpaBfieHUsl, OpraHn3aunaMmn OOKYMEHTOB U CBEAEHUA He MOXET SBMATbCHA
OCHOBaHWeM Ang oTkasa B NpeAocTaBieHum MyHUUUNansHoOM yCryru.

2.6.4. [omkHocTHoe nunuo u (unn) paboTHWUK, YyKasaHHbIX B NyHkTe 2.6.1
afMVHUCTPATUBHOIO  perflamMeHTa opraHoB W opraHuMsauui, He  npeacrasBmBLINE
(HecBOEBpEMEHHO nNpeaCTaBMBLUME) 3anpoOLUeHHble W Haxo4AWMecs B PacropsiKeHUn
OOKYMEHT unu CcBedeHus, noanexar agMUHUCTPATUBHOW, OUCUMUNIIMHAPHOW WKW MHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKoHoAaTeNnbcTBOM Poccuinckon ®epepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asABUTENS LOKYMEHTbl CBEOEHMUS, B TOM 4ucrne
noaTBepXgawline BHeCceHuWe 3asBuTenem nnatbl 3a nNpefocTaBrieHMe MyHULMUNanbHOM
yCryru, Haxogswmeca B pacrnopsKeHUM rocyaapCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camoynpasfeHna 1 noaBeJOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHaM UnnM opraHaM MeCTHOrO
camoynpasfeHnsa opraHm3auun.

HenpeacraBneHve 3asButenemM [[OKYMEHTOB, COAepXallMx CBeAEHWUs, KoTopble
HaxoAATCA B pacrnopsXKXeHUM rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOIo caMoynpaBreHns
N NOABEOOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam WUnu opraHaMm MeCTHOro camoynpaBfieHUs
opraHusaumn, He SBNAETCH OCHOBaHMEM [ANnA OTKa3a 3adBUTENIO B nNpenocTaBlieHun
MYHULMNANbHOW YCIyIw.
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2.7. I/Icqepnblsarou.mﬁ nepedyeHb OCHOBaHWIN Ons oTkasa B npunemMe JOKyMEeHTOB,
HeobxoaMMbIX Ons npenocrassieHnA MyHMLlMHaﬂbHOVI ycnyru

2.7.1. OcHoBaHuMsIMM [nis OTKa3a B MNpuvemMe [LOKYMEHTOB, HeoOXoaumbIX Ang
npefocTaBfieHNs MyHULUMNANBLHOW YCNYIrn, SBASOTCS:

1) npeAcTaBneHHble 3asBUTENEeM [OOKYMEHTbl coAepXXaT MNO4YUCTKM U UCMpaBrieHus
TEKCTa, He 3aBepeHHble B Mopske, YCTaHOBMEHHOM 3akoHoAdaTenbCcTBOM Poccumnckon
depepauymu;

2) OOKYMEHTbl coepaT MOBpPEeXOEeHUHA, HanuMyne KOTOpbIX He MO3BOSIieT B MOSIHOM
obbeme wucnonb3oBaTb WHMOPMaUUIO UM CBeAeHUs, coAepXaluecs B [OKYMeHTax Arnis
npefoCcTaBfieHNss MyHULMNANbHOW YCIyru;

3) npeAcTaBneHHble AOKYMEHTbI UNW CBELEHUS YTpaTUIN CuUy Ha MOMEHT obpalleHus
3a MyHuUMNanbHOM YCryron (OOKYMEHT, YAOCTOBEPSHOLWMIA MOMIHOMOYMS NpeacTaBuUTens
3asBuTeENd, B cnyyae obpalleHus 3a npegoctaBieHneM MyHUUUNAanbHOM YCNyrn yKasaHHbIM
nmuom);

4) nogaya 3asiBeHUs O MNpPefoCTaBfeHUU MYyHUUMNAnbHOW YCNyrM U AOKYMEHTOB,
HeoOXoOuMMbIX AN NpefocTaBneHus MyHUUMNanbHOW YCRyrn, B 3NEKTPOHHOW ¢opme C
HapyLUEeHNEM YCTaHOBIIEHHbIX TpeboBaHUM;

5) HekoppekTHOe 3anofiHeHne oba3aTenbHbIX Nonen B opme 3asiBfeHns, B TOM 4ncne
B WHTEepakTuMBHOW popme 3asBneHuMss Ha PecnybnukaHckom nopTtane (HeAOCTOBEpHOoe,
HenosHoe, NMB0o HenpaBubHOE 3anofIHEHNE);

6) npegcTaBneHWe HEeMnosIHoOro  KOMMfeKkTa [OOKYMEHTOB, HeobxoauMmbix Ans
npegoCTaBfEHNss MyHULMNANBbHOW YCIYTu;

7) 3asBneHne O npeaocTaBfieHUn YCryrm NogaHo B OpraH rocyaapCTBEHHOM BracTw,
opraH MeCTHOro camoyrnpaBfeHUs WM OpraHuM3auunio, B MOSIHOMOYMS KOTOPbLIX HE BXOOMUT
npefocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHoBMeEHHbIX ctaTbenn 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «OO0 3neKTpOHHOW MoAMUCUY» YCNOBWUIW MPU3HAHUS OEWCTBUTENBHOCTU
YCUNEHHOW KBannuunpoBaHHOW 3NEKTPOHHOWN NOAMUCH.

2.7.2. lepeyeHb OCHOBaHWN ONS OTKasa B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX Ans
Nosly4eHns MyHULUNANbHOW YCRyru, ABSIETCS MCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBIEHUS U OOKYMEHTOB, HEOOXOOAUMbIX ONS
npefoCTaBfiEHNs MyHUMUMNANbHOW YCRyrn, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBUTENd, TaK W Mocrne MofnyyYeHUss OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom OpraHa
HeoOXoOuMMbIX ONfs NPefoCTaBfiEHUs MyHUUMNANbHOW ycnyrM OOKYMEHTOB (CBegeHun) C
NCNoNb30BaHNEM MEXBEAOMCTBEHHOMO WMH(OPMALMOHHOMO B3aUMOAENCTBUS, B CPOK, He
npesblaoWmnn 9 paboumx AHEN CO OHA perncTpauum 3asiBreHNs.

2.7.4. 3anpelwiaetca oTKasbiBaTb B MNpUEME 3asBfIEHUS U UHbIX [LOKYMEHTOB,
HeobxoaMMbIX N NpefoCTaBfEHUss MyHUUMNANbHOW YCRyry, B CriydYae ecnv 3asiBneHue u
AOKYMEHTbI, Heobxoaumble Ons NPeaoCTaBfEHUA MyHMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C WHGOPMALMEN O CPOKax W nopsake npeaocTtaBfieHNs MyHUUMNanbHOM
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcuepnbiBatowwmnm nepedeHb OCHOBaAHUM 4SS MPUOCTaHOBEHNS UK OTKa3a B
npeaocTaBNeHNN MyHULMNANbHOW YCNyrn

2.8.1. OcHoBaHusA ANs NPUOCTaAHOBIIEHMSI MPEOOCTABNEHUS MYHMLMNANbLHON yCnyru
OTCYTCTBYHOT.

2.8.2. OcHoBaHuA ons oTkasa B NpefoCTaBfeHnM MyHULMNanbHOW YCryrn:

1) pokymeHTbl  (CBedeHus), MpeacTaBfieHHble — 3asBuTenemM,  npoTuMBopevar
AOKyMeHTaM (CBefeHUsAM), NofyYeHHbIM B pamMKax MEeXBe4OMCTBEHHOrO B3aUMOAENCTBMIS;

2) 3agBuTEnb He sBnseTca rpaxgaHuHom Poccuickon depepauumn (ecnu nHoe He
npeaycMoTpeHO MexayHapoaHbiM aoroBopom Poccuiickon deaepaunn);
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3) rpaxgaHuH npusHaH ManouMyLuM WU UMEKTCS OCHOBaHWA ANs NPU3HaHUA
rpakgaHnuHa ManoumMyLum B nopsiake, ycraHosneHHoMm 3akoHoM PT ot 13 uona 2007 roga Ne
31-3PT;

4) poxodbl rpaxpgaHuHa M MOCTOSIHHO MPOXMBAKLLMX COBMECTHO C HUM YFIEHOB €ro
CEMbM M CTOMMOCTb WX MUMYyLEeCTBa, noAnexaiwiero HanoroobrnoXeHuto, npeBbiwaT
MakcumarnbHbIA pa3Mep, yCTaHaBnNuBaeMbli B COOTBETCTBMM CO cTaTben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHUW ONA OTKa3a B NpefoCTaBfieHMM MYHULUUNANIbLHOW YCIyrn
SABMSIETCA UCHEPnNbIBAOLLUM.

2.8.4. 3anpeluaeTcsa oTkasblBaTb B NpeAoCTaBeHU MyHULMNAansHOW YCNyru B cnyyae,
ecnu 3asiBrieHne O MnpefocTaBfeHnn MyHUUUNanbHOM YCAyrM nogaHo B COOTBETCTBUWM C
WHGOpMaunen O Cpokax W nopsake npefoCTaBfieHMs  MyHUUMNANbHOW  yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.9. Mopsanok, pa3mep 1 OCHOBaHWSA B3VMaHWs rocy4apCTBEHHON MOLUNMHBI UM MHOW NnaThl,
B3XIMaeMol 3a NpeaocTaBneHe MyHMUUnanbHON yecnyrm

MyHuumMnanbHasa ycnyra npegoctaBsnsieTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycrnyr, KOTopble ABMAITCSA HEOOXOANUMbIMU N 06A3aTENBHBIMU AN
npenocTaBneHnst MyHUUMNanbHOW YCryri, B TOM YMCIe CBeAeHNsi O AOKYMEHTE (AOKyMeHTax),
BblJaBaeMoOM (BblAaBaeMbiX) OpraHM3aunsiMu, y4acTBYOLWUMI B NpeaoCcTaBneHmm
MyHULMNAanbHbIX yCnyr

MpepoctaBneHne HeobxoaMMbIX U 0Bs3aTENbHbBIX YCIYTr HE TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUA nnaTbl 3a NpeaocTaBfieHme yenyr,
KOoTopble ABNAITCA HEOBX0ANMbIMU N 06A3aTENBbHLIMU OS5 NPeAO0CTaBNeHNs
MYHULMNANbHOW YCNyru, BKNOYas MHopmaLmio o MeToauke pacyeTa pasmepa Takom nnarthbl

MpepoctaBneHne HeobxogMMbIX U 0B6siI3aTenbHbIX YCNYr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXnaaHusa B odepean npy nogade 3anpoca o npeocTaBneHnm
MYHULMNANbHOW YCNyru, ycryri, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npefocTaBfieHU MyHULMNANIbHOW YCIyrn, 1 Npu nosyYeHnn pesynbtarta npegoctaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHuna npu nogade 3adABNeHUA Ha MOnyyvyeHne MyHUumnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun peaynbTata npeaocTtaBneHna MyHUUMNANbHON  YCryru
MaKcuMarnbHbI CPOK OXMOaHNA B odepean He OOSHKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaumm 3anpoca 3assBuTensi 0 NpegocTaBneHnn MyHULMnanbHOm
yCrnyrv v ycrnyrm, npeaocTaBngemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCAyru, B TOM YMCIe B 3N1EKTPOHHON dhopme

2.13.1. MNMpn nuyHom obpaweHun B MOLL B OeHb nogaym 3asiBeHUs 3asBUTENHO
Bblgaetca pacnucka n3 AUUC MOLL ¢ permcTpaumoHHbIM HOMEPOM, NOATBEPXKAAKLLMM, YTO
3asBrieHVe OTnpaBneHo, U JaTon Nnogayn 3asaBneHus.

213.2. Tllpu HanpaBneHuu 3asiBNeHuss nocpeactsoMm EamHoro  noprtana,
PecnybnunkaHckoro noptana 3asiBuUTenb B A€Hb Nogadn 3asiBNEeHUs nonyvaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro noptana W NO  3MEKTPOHHOW nNouvTe yBeAOMIEeHue,
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noaTeepxagarLllee, YTo 3asBrieHne OTNpaBSieHO, B KOTOPOM YKa3blBaOTCA perncTpauuoHHbIN
HOMep 1 gaTta nogayum 3asBfieHus.

2.13.3. MNpwn nnyHom obpaieHnn B OpraH B AeHb NOAayuM 3asBNEHNSA YNONHOMOYEHHbIM
OOMMKHOCTHbIM nuuom OpraHa 3asBUTENO BblAAeTCs pacnucka M3 aBTOMaTU3MPOBAaHHOM
WHOPMALUNOHHOM  CUCTEMbI, NpefHa3Ha4YeHHOW ANs  OKa3aHuUs roCyOapCTBEHHbIX U
MYHULMMAnNbHbIX YCNyr, C permcTtpaymMoHHbIM HOMEpPOM, A4aTon Nofayun 3asiBeHNa 1 nepeyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbLIX NPeAOoCTaBNAEeTCA MyHMUmMnanbHasa ycnyra,
K 3any oXxugaHud, Mmectam Ans 3anosiHeHUs 3anpocoB O NpefoCcTaBNeHn MyHUUMNansHON
ycnyrn, MHopMaLMOHHbIM CTeHAaM ¢ obpasLammn ux 3anofiIHEHUsT U NepevyHeEM JOKYMEHTOB,
HeobXxoauMbIX N5 NPeaoCTaBeHUs KaXaon MyHULUNAanbHOW YCyrn, pasmeLleHunto 1
0POpPMIIEHMIO BU3YyallbHOW, TEKCTOBOM N MyNbTUMEAUNHON MHGOPMALUMK O NopsiaKe
npegocTaBfieHUst Takon yCryru, B TOM Yuchne K obecnevyeHnto JOCTYNHOCTU NSl MHBanngos
yKa3aHHbIX 00 bEeKTOB B COOTBETCTBUM C doefieparnibHbIM 3aKOHO4AaTEeNbCTBOM U
3akoHogaTenscTBoM Pecnybnukmn TaTtapcTaH o0 coumnarnbHON 3awmTe nHBanngos

2.14.1. lpepocTtaBneHne MyHMUUNANbHOW YCRyrn OCYLECTBNSAETCSs B 30aHUsX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTta npuema 3aasutenen obopyayTcsa Heobxoanmon mebenblo anst oPopMeHus
AOKYMEHTOB, UH(POPMALIMOHHBLIMU CTEHLAMM.

2.14.2. B cooTBeTCTBUM C 3akoHodaTenbcTtBoM Poccuinckon degepauunm o coumanbHON
3awmuTe uHBaNMAOB B UendAx OecnpensaTcTBEHHOro [oCcTyna K MecCTy npeaocTaBreHus
MYHULMNANbsHOM ycryrn obecneymBaeTcs:

1) obecneumBaeTca  GecnpenaATCTBEHHbIN  OOCTYN  WHBANMAOB K  MECTy
npefocTaBfieHna  MyHuuMnanbHOW ycnyrm  (yOOOHbIM  BXOA-BbIXOA4 B MNOMELLEHUs U
nepemeLLeHne B Ux npeaenax);

2) BuM3yanbHas, TeKkcToBad W MynbTUMeaAuMHas WHgopmauus O nopsake
npegocTaBfieHns MyHUUUNANbLHOM yCnyrn pasmeLlaeTcs B yAoOHbIX Ans 3asBuTenen mecrax,
B TOM YuCIe C y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN NHBANWUAOB,

3) conpoBOXAEeHME UHBANMAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PYHKLMM 3pEHUS
N CaMOCTOATENbHOIo NepeaBMXeHns, U okasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATESIbHOIO NepeaBuKeHUa Nno TeppuUTopun, Ha KOTOPOU
pacnonoXxeHbl 06BLEKTbI COLMAaNbHON, MHXEHEPHOW N TPAHCNOPTHON MHPACTPYKTYp, BXo4a B
Takne ob6BbEKTbI U BbIXOAA U3 HUX, NOCAZKN B TPAHCNOPTHOE CPeaCTBO U BbiCaaKM U3 HEro, B
TOM YuCre C UCNOSIb30BaHMEM Kpecna-KomnsiCKu;

5) Hagnexawee pasmelleHne obopyooBaHMA M HOcuTenenm  uHdopmauum,
HeobxoauMMbix Ana obecneyvyeHuss GecnpenAaTCTBEHHOro [OCTyna MHBaNWAOB K ycryram C
Y4E€TOM OrpaHuUyeHnn X Xn3HeaeaTensHoCTy;

6) aybnupoBaHne HeobxoguMmom AOnNs MHBANUOOB 3BYKOBOW W 3pUTESNbHOM
WHoOpMaLuK, a Takke Haanucewn, 3HaKoB M MHOWM TEKCTOBOW U rpaduyeckon nHgopmaumm
3HaKamu, BbINOSTHEHHbIMU pernbeHO-TOYeYHbIM WpndTOM Bpanns;

7) ponyck cypaonepeBogyunka n TudnocypaonepeBoayumka;

8) ponyck cobakun-npoBOAHWKA MpU HanuuMuM AOKYMEHTa, noaTBepXaarollero ee
crneunanbHoe obyyeHue ¥ BblgaBaemoro rno dopme n B nopsgke, KOTOPble YCTaHOBIIEHbI
npukasom MwuHUCTepcTBa Tpyda W coumanbHou 3awmTbl Poccuinckon depepauumm ot
22.06.2015 Ne 386H «O06 yTBEpPXOAEHUN OPMbI JOKYMEHTA, NOATBEPXKAAKLWEro cneynansHoe
00y4eHne cobakn-npoBOAHMKA, 1 MopsaaKa ero Bblgauny.

2.14.3. TpeboBaHus B yactn obecneyeHns AOCTYNHOCTM ONs MHBanNMaoB OObEKTOB, B
KOTOpPbIX  OCYLleCTBNSAeTCH npefocTasBfieHne  MyHUUMManbHOW  yCcnyru, W  CpeacTs,
nucrnonb3yemMblx nNpu MNpeaocTaBneHnn MyHUUMNanbHOW YCINyrn, KOTopble YyKa3aHbl B
nognyHkrax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfaMmeHTa, NPUMEHSATCA K 06 bekTam
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N cpeacTBaMm, BBEQEHHbIM B 3KCMyaTaumioo unuv npowealium MoAepHU3aLUmoo, PEKOHCTPYKLNIO
nocne 1 niona 2016 ropa.

2.15. lNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULUUNAbHOMW YCIyrn, B TOM Yucne
KONIMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMKHOCTHBIMUY NLaMn Npu npeaocTaBrieHnm
MYHULMMANbsHOM YCNyrm n nx NPoAOIMKUTENBHOCTb, BO3MOXHOCTb MOSy4eHUs tHdopmMauum o
xoe npeaocTaBneHnsa MyHUUunanbHOW yCryri, B TOM YMCe C UCMONb30BaHMEM
NHGOPMALNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMN, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
nosly4eHns MyHUUUnNanbHOW yCrnyrm B MHOrO(PYHKLMOHANbHOM LeHTpe npeaocTaBieHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM Yucne B NOSIHOM obbeme), B nobom
TeppuTopuansHOM nogpasgerieHnun opraHa UCMONMHUTENBHO pacrnopaauTerbHOro opraHa
MECTHOro camoynpasneHusi, No Bblbopy 3asBUTENS (AKCTEPPUTOPUASTbHBIN NPUHLMIT),
nocpencTBOM 3arnpoca O NpefoCTaBeHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (U5n)
MYHUUMNANbHbIX YCAYr B MHOFOMYHKLUMOHANbHbIX LLIeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHUUMNAanbHbIX ycryr, npegycMmoTpeHHoro ctatben 15.1 ®egepansHoro
3akoHa Ne210-d3 (KoMnneKcHbIA 3anpoc)

2.15.1. Tllokasatenamu [OOCTYMNHOCTM MpPedoCTaBfeHns MyHUUMNanbHOW  yCnyru
ABNAOTCSA:

pacnofnoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTcs MpueM, Bblgaya LOKYMEHTOB B
30HE JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTA;

HanMyme HeoBXOOUMOro KonmM4yecTBa CrneunanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnobiBalowen uHdopMaumm o cnocobax, nopsake W CpoKax
npegocTaBneHns MyHUUUNanbHOM ycnyrm Ha MHpopMaumnoHHbIX cTeHaax, EguHom noptane,
PecnybnvkaHckom noprtane, opuumansHOM canTe MyHULMNAnbHOro panoHa;

oKasaHue NOMOLLM MHBanMaam B NnpeogoneHnn 6apbepos, MeLlaoLmnX NosTy4YeHnIo MMn
yCryr HapasHe C ApYrmMu fiuamu.

2.15.2. lNokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yenyrn aBnsoTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHNS AOKYMEHTOB;

2) cobrnitogeHne cpoka noryyeHuns pesyrnbtata MyHULMNAaIbHOW YCryru;

3) oTcyTcTBME 060CHOBAHHBIX Xanob Ha HapyLleHUs agMUHUCTPaATUBHOIO pernameHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONMMYEeCTBO B3aUMOAEWNCTBUIN 3asaABUTENA C AOSMPKHOCTHbIMM nuuammn (6e3 y4yeTa
KOHCYnbTauunmn):

B3aumogencteme 3assutensa ¢ pabotHukamm OpraHa unu MOL| npu npegoctasneHnn
MYHULMNAnNbHOM YCIyrn OCyLLEeCTBSAETCS OAMH pa3 Npu NpeacTaBreHnum 3asiBlieHUs CO BCeMU
Heob6XxoAMMbIMU JOKYMEHTaMMU;

OOMH pa3 B criyyae HeobxooMMOCTW MONyyYeHna pesynbtata MpeaocTaBreHus
MyHUumnaneHon ycnyrn B OpraHe unu MOL, B popme ak3emnnsipa aNeKTPOHHOrO AOKYMEHTa
Ha OymMakHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOMO B3aMMOAEWNCTBUS 3asBUTENSA C AOSMKHOCTHbIMU NMLaMMU
npv NpegoCcTaBneHn MyHULMNANbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTENb BrpaBe OUEHUTb KayecTBO MNPeAOCTaBfeHUs MyHUUMNAnbHOW YCryru C
NOMOLLbLIO  YCTPOWUCTB  MNOLBWXKHOM  paguoTerniepoHHOM  CBS3WM, C  MCMNOSIb30BaHUEM
PecnybnukaHckoro noptana, TEpMUHANbHbLIX YCTPOUCTB.

2.15.3. VIHpopmaumsa o xoae NpenocTtaBneHns MyHUMUMNANbHOW YCRyrn MOXeET ObiTb
rnonyyeHa 3asiBMTENEM B NIM4HOM KabuHeTe Ha EgmHom noptane, PecnybnukaHckom noptane,
B OpraHe, MOL.

2.15.4. MNpepocTtaBneHne MyHULMNANbHON yCcnyru ocyuwiectenseTrca B nodom MOLL no
BblbOpy 3adABMTENS HE3aBUCUMO OT MeCcTa €ro XuWTenbCTBa WM Mecta (akTU4eCcKoro
NPOXMBaHUS (npebbiBaHMS) Ha Tepputopumn Pecnybnuku TaTtapcrtaH no
aKCTEeppUTOPUarbHOMY NPUHLMIY.
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MyHI/ILI,I/II'IaJ'IbHaFI ycriyra B COCTaBe KOMMJIEKCHOIo 3anpoca He npeaocrtaBiideTCA.

2.16. VHble TpebGoBaHusi, B TOM YuCrie yYMTbiBaloLWmMe 0cobEeHHOCTY NpeaoCcTaBNeHNs
MyHMLMNAnbHOM YCryr No aKkcTeppuTopranbHOMY NpuHUMNY (B criyyae, ecnm
MyHMUMNanbHas ycnyra npegocTaBnsieTcs No aKCTepputTopuansHOMy NpUHLMNY) 1
0COBEHHOCTY NPEeAOCTaBNEHNss MyHULMMANbHOW YCIyrn B 3NIEKTPOHHOW hopme

2.16.1. Tllpn npepocTaBNeHNUN MyHULMMNANbLHOW YCNYyrM B 3MEKTPOHHOM dopme
3asiBUTENb BNpase:

1) nonyuuTb MHOpPMaLMIO O MOpsAgKe W Cpokax MNpefocTaBNeHUst MyHUMUMNanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnvkaHckom noprane;

2) nopaTtb 3asBfieHWe O NpeaoCTaBeHU MyHUUMNANIbHOW YCYrn N UHbIE JOKYMEHTHI,
HeoOxoguMble ONsi NPedoCTaBfieHUs MyHUUMManbHOW YCNyrn, B TOM YUCNe LOKYMEHTbl U
WHGOPMaUUIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Oblv 3aBepeHbl B COOTBETCTBMM C
NyHKTOM 7.2 4actm 1 ctatbm 16 ®PepepanvHoro 3akoHa Ne 210-d3, ¢ mcnonb3oBaHUEM
PecnybnnkaHckoro noptana;

3) nonyunTb CBeAeHUs O XOo4e BbINOSIHEHUA 3asBfEHUW O npeaocTaBreHun
MYHULMNANbHOW YCNYrn, NOAaHHbIX B 3NIEKTPOHHON hOpME;

4) oCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBieHnst MyHUUMNAanbHOW YCIyru;

5) nonyunTb pesynbTaT NpefocTaBneHns  MyHuuuMnanbHOW ycnyrm B chopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue un gencteme (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBLIX NWUL, MyHMUMManbHbIX CRyxawux nocpeactsoM PecnybnukaHckoro noprtana,
noptana denepanbHOM rocygapcTBEHHOM MH(OPMaUMOHHON cucTeMbl, obecneymBatoLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pewleHun u aencteumn (6esgenctauns),
COBEPLUEHHbIX NPU NPeaocTaBfeHnn rocyaapCTBEHHbIX U MYHULMNAMbHbLIX YCyr opraHamu,
NpegocTaBnAWNMN  TOCYAApPCTBEHHbIE W MyHUUMNANbHbIE YCIyrn, WX [AOMKHOCTHbIMU
nvuamu, rocyaapcTBEHHbIMU 1 MyHMLUMNANbHBIMA CIyXXaLlMMu.

2.16.2. ®dopmupoBaHMEe 3asiBfIEHUSA OCYLLUECTBMISIETCA MOCPEACTBOM  3anosfIHEHUS
3MEKTPOHHOM (popMbl  3asiBfieHns Ha PecnybnukaHckom nopTane 6e3 HeobxoouMmocTu
AOMNOSTHUTENBHOW NoAauYN 3asBfIEHUS B KAKON-NNMBO nHOM hopme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBreHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXPaHEHUS 3asiBMIEHUS W WHbIX [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBneHns ycnyru;

2) BO3MOXHOCTb 3aMOfHEHNS HECKONbKNMU 3adBUTENSMU OAHOWN 3MEKTPOHHOW (hOpMblI
3aaBneHnsa npu obpalleHun 3a ycryramu, npegnonaralvwmMMmn HanpaBfieHWe COBMECTHOrO
3aABMNEeHNA HECKONBbKUMUN 3asBUTENSAMN;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTENne KOMUU SNEKTPOHHOW opMbl
3aABNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3IIEKTPOHHY (POpMYy 3asiBfEeHUS 3HaYeHUn B
nobon MOMEHT NO XenaHW Nosib3oBaTerns, B TOM YnUcre Npyu BO3HUKHOBEHUM OLWIMBOK BBOAA
1 BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUN B INIEKTPOHHYI0 (hOpMY 3asBNEHNS;

5) 3anonHeHue nonen 3neKkTPOHHOM (POpMbl 3asABMEHUS OO0 Hayana BBOAA CBEAEHUN
3aaBUTENEM C UCNONb3OBaHMEM CBeAeHun, pasmeweHHblix B ECUA, un cBegeHun,
onybnuMkoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, Kacawluwencsa CBeOeHUn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NAEHTUMKaALUN U ayTeHTUUKaLNK;

6) BO3MOXHOCTb BEPHYTbCS Ha NMOOON M3 3TaAnoB 3anOfIHEHUS 3MEKTPOHHON (POPMBbI
3aaBreHns 6e3 notepu paHee BBeAEHHOW MHGOPMaLMK;

7) BO3MOXHOCTb A0CTyna 3asiBUTens K paHee MNoAaHHbIM UM 3adBfeHUsM B TeyeHue
He MeHee OJHOro roga, a Takke 4aCTUYHO CPOPMUPOBAHHLIM 3aABNEHUAM - B TeYeHWe He
MeHee 3 MecsLEB.

2.16.4. 3anncb 3asButenen Ha npuvem B MOL| (ganee - 3anucb) ocyLlecTBnsieTca
nocpenctsomMm PecnybnvkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.
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3aaBuTenNo npenocTaBnseTcss BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npyema paty u BpemMs B npegenax yCTaHOBMEHHOMO B MHOMOYHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anncb Ha onpeaerieHHy AaTy 3akaH4YMBaEeTCs 3a CYTKM 0 HaCTynfeHus 3ToN Aathbl.

[ns ocywecTtBneHus npenBapuTensHOM 3anmcu nocpencTsom PecnybnmkaHcKoro
nopTana 3aaBuTento HeobxogMMo ykasaTb 3anpalimBaemMble CUCTEMOWN JaHHbIe, B TOM YuCTE:

daMnnuio, Ms1, 0TY4ECTBO (NPU HaNU4YUK);

HomMmep TenedoHa;

aZipec 3MeKTPOHHOW MOYThI (MO XKernaHu);

Xenaemyto aaty u Bpemsi npuema.

B cnyyae HecooTBeTCTBMS CBeOEeHUMW, KOTopble coolwmn 3asiButenb  npwu
npegBapuUTenbHON 3anncuK, AOKyMeHTaM, NpeacTaBneHHbIM 3asiBUTeNemM npu iM4HoM npmueme,
npegBapuTenbHas 3anncb aHHYNMPYeTCA.

Mpn ocywecTeneHun npenBapuTenbHOM 3anucu  3asiBUTento  obecnevmBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TarnoH-noatTBepxaeHue. B cnydae, ecnn 3asBuTenb cCooOWMT
afpec JNIeKTPOHHOM MOMTbl, Ha YKa3aHHbIM afdpec Takke HanpaBndetTcsa uHdopmauus o
noaTBeEpPXAeHUN NpeaBapuTEnbHON 3anmncK ¢ ykasaHnem gaTbl, BDEMEHM 1 MecTa npuema.

Mpn ocywecTBNeHUn NpeaBapuTenbHON 3anMcKu 3asiBUTeNb B 06A3aTenibHOM nopsaake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTernibHas 3anucb aHHYMPYeTCH B Crydae ero HesiBKu no
ncredeHnn 15 MMHYT C Ha3HA4YEeHHOro BPEMEHN Nprema.

3asBuTenb B Ntoboe BpemMsi BpaBe 0TKa3aTbCH OT NpeaBapuUTeSibHON 3anucu.

3anpelwaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS] WHbIX AOENCTBUN, Kpome
NPOXOXAEHUS uAEeHTUUKaALMM N ayTeHTUPUMKALUMM B COOTBETCTBUM C HOPMATUBHLIMU
npaBoBbiMM aktamm Poccuinckon ®Pepepaunmn, ykasaHua Uenn npuema, a  Takke
npefoCTaBfieHNs CBEAEHUN, HeobxoauMbIX ANns pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTEepBana, KoTopbii HeobxoaMmo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTaB, nocneaoBaTeNlbHOCTbL U CPOKU BbIMOJTHEHUSI aAMUHUCTPATUBHbLIX Npoueayp,
Tpe6GoBaHUA K NOPSAAKY MX BbINONTHEHUSA, B TOM YUClie 0COOEHHOCTU BbINOJTHEHUSA
aAMMHUCTPATUBHbLIX NpoLeayp B 3NIeKTPOHHON hopme, a TakKe 0COBEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHBLIX Npoueayp B MHOro(hyHKLUMOHANbHbIX LieHTpax

3.1. OnncaHre nocnegoBaTenbHOCTM AENCTBUIA NPU NpeaoCTaBeHNm
MYHULMNANbHOW YCryru

3.1.1. lNpepoctaBneHne MyHUUMNAnNbHOW YycnyrM BKAOYaeT B cebsa cneaywowme
agMUHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWNE 3asBUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywume B
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMNANbHON YCNyru;

5) Bblgaya (HanpaBneHne) 3asaBUTENO pedynbTaTta MyHULMNanbHOW yCnyru;

6) ucnpaeneHne TEXHUYECKNX OLLNOOK.

3.2. OkasaHune KOHCynbTauui 3asBUTENIO

3.2.1. OcHOBaHMEM Havana BbINOSIHEHUA aAMUHUCTPATUBHOM MNpouenypbl ABNAETCHA
obpaleHne 3aaBuTENst MO BOMPOCaM, CBSA3aHHbIM C MNPedoCTaBNEHUEM MyHULMNANbHOM
yCnyru.

[OMmKHOCTHBIM nuuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMONHEHne
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaileHmm 3assutend B MOL, — paboTHnk MOL;
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npu obpaweHnn 3assutens B OpraH — cekpeTapb MCMNOMKoOMa (aanee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHKE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbCSA 3a KOHCyNbTauMen O MOpsiAKE M CPOKax
npefocTasfieHns MyHuumnansHon ycnyrm B MOL, nuyHO M no TenedoHy U 3NEeKTPOHHOW
noyre.

PabotHnk MO®Ll koHCcynbTUpyeT 3asBuTens, B TOM 4ucre Mo cocTaBy, opme
npeacTaBnseMon AOKyMeHTauum u Apyrum Borpocam Ans nofslyvYeHust MyHuuunarbHOW
ycnyru.

3agaButenb  MOXeT  MONyyYuTb  WHQoOpMauuiw O  nopsake  npedocTaBrieHus
MyHULMNAnNsHOM ycrnyru Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaATMBHbIE  Npouedypbl,  YCTaHaBfMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMNONHAKTCA B AeHb ObpalleHns 3asaButens.

PesynbTatamu BbINOAHEHNA afMWHUCTPATMBHLIX Mpouenyp SABSIOTCHA: KOHCYfbTauus
no cocTasy, (hopmMe npeacTaBnsgemMon AOKyMeHTauum n apyrum sBonpocam, HeobxogmMmbim ans
Nnosly4eHns MyHULUNanbHOW yCryru.

3.2.3. 3aasutenb Bnpase obpatntbca B OpraH no tenedoHy 1 3NeKTPOHHOW novyTe, a
Takke Nnonyvntb KOHCynbTauuio Ha PecnybrnukaHckom noptane, cante OpraHa o nopsigke v
CpoKax npeaoCTaBfieHMsT MyHMUMNANbHOW YCryrm, B TOM 4ucre no cocTtasy, dopme
npeacTaBnseMon AOKyMeHTauunm u gpyrum Bornpocam Ansi noslyYeHust MyHUuunanbHOW
ycnyru.

[OMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOPMUPYET 3asBUTENS B
COOTBETCTBUU C TpeboBaHUAMM NyHKTa 1.3.4 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpPaTMBHbIE  nNpouefypbl,  YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHMe Tpex pabounx gHen co AHS NOoCTynfneHns obpalleHus.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHbLIX Npouenyp SBMSITCA: KOHCYNbTauum
no cocrtasy, (hopme npeacTaBnAemMon JOKyMeHTaLuMm 1 Apyrum Bonpocam, HeobxoanmbImM Ans
NONyYeHNa MyHULMNANbHOW YCIyr.

3.3. lNpuHATME N pacCMOTPEeHME KOMNIEKTa JOKYMEHTOB,
npeAcTaBneHHbIX 3asBuTenemM

3.3.1. lNprem OOKYyMEHTOB M NPeaoCTaBfeHUs MyHUUMnansHon ycnyrn yepe3d MoL]
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3assutenp (npeactasutenb 3asBuTend) obpawaetcsa B MOLl ¢ 3anpocom o
npegocTaBfieHNn MyHUUUNANbHOW yCnyrn v npeactaBnaAeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, Beaywimii npnem 3asiBNeHun:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSET NMIMYHOCTb 3asBUTENS;

NPOBOANT MPOBEPKY NOMIHOMOYMI Nnua, NoJaroLero A0KYMEHTb;

NpOBOANT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
a4MVHUCTPATUBHOIO perfiaMeHTa;

3anonHAET 3NEKTPOHHYI0 dhopMmy 3asBrneHns B AUC MOL;

npy npegocTaBfieHuM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTpaTMBHOIMO
pernameHTta Ha OyMaxHOM HoOcuTene, OCYLeCTBMSeT CKaHMpOBaHWEe npeacTaBfeHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepenaet 3adABUTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHusa ckaHupyeT nognucaHHoe 3asisrnexHne B AVIC MOL;

sarpyxaet B AVNC MOLL gokymeHTbl, NpeacTaBneHHble B 3MEKTPOHHOW ¢hopMe unu
3NEKTPOHHbIE 06Pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asBUTENO pacnuUcky B NnpuemMe JOKYMEHTOB.
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AOMUHUCTpaTMBHbIE  Npouedypbl,  YCTaHaBfiMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSHAKTCS B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHLIX Mpoueadyp SBMAAKTCA: roToBoe K
oTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaenseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENs B
OpraH B anekTpoHHoM dopme (B cOCTaBe MakeTOB 3fIEKTPOHHbLIX [efn) B TedYeHne OOHOro
paboyero AHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe noapasgeneHne MoL.

PesynbTatamu BbINOSIHEHUSA aAMUHUCTPATUBHBIX Mpoueayp SABNSAKOTCA: 3asBeHue U
nakeT [OKYMEHTOB (3MeKTpOHHOe [feno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3I1IEKTPOHHOIO B3aMOLENCTBUA.

3.3.2. Tllpuem [JOKYMEHTOB AN NpefocTaBfeHus MyHUUMManbHOW  ycnyrm B
3eKTPOHHOM (hopme Yepes PecnybnukaHckun nopTarn.

3.3.2.1. 3asBuTenb Ans nogayn 3asiBieHUs B 3NEKTPOHHOW opMe BbIMOMHSAET
cnegywouine 4encTeus:

BbIMNOMHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBEHMS;

3anonHaeT opMy 3MEKTPOHHOrO 3asBNEHUs!, BKIHOYaLWy cBeAeHus, Heobxoanmble
n obsizatenbHble ANs NpeaoCTaBNeHNss MyHULMNANbLHON YCIyru;

NpUKpennseT OOKYMEHTbl B 9NEKTPOHHOW OopMe WK  3NEKTPOHHbIE 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMoCTK);

noaTeepxgaer akT O3HaKOMSIEHMST M corfacusi C  YCrOBUSIMM U MOPSIAKOM
npefoCTaBfieHNUs  MyHUMUMNANbHOW  YCRyrM B 3fIEKTPOHHOW  hopme  (yCTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O corflacum B oopMe 3MeKTPOHHOTO 3asiBIIEHMS);

noagTsepxgaet AOCTOBEPHOCTb COOOLLEHHbIX cBefieHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME SNEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anofIHEHHOE 3EeKTPOHHOE 3asiBNeHne (HaXXumMaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3as8BneHUs);

3MEeKTPOHHOE 3asiBfieHMe MOANMUCbIBAaeTCA B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NEeKTPOHHOIo 3asBreHNS.

dopmaTtHo-rornyeckas npoBepka CHHOPMUPOBAHHOIO 3asiBfIEHUA OCYLLeCTBNAeTCA
nocne 3anosfiHeHNA 3asdBUTESIEM KaXKOOro M3 nonewn anekTpoHHoW dopMmbl 3aasneHud. pu
BbISIBIIEHUN HEKOPPEKTHO 3arOSIHEHHOrO MO ANEKTPOHHOW (hOPMbI 3asiBNEHUS 3asBuTESb
yBeAOMSIIETCA O XapaKTepe BbISBIIEHHON OWMWOKN U nopsake ee yCTpaHeHWs nocpeacTBOM
WHGOPMALMOHHOro CoobLLEHMS HEMNOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBfEHNUS.

AOMUHUCTpPaTMBHbIE  MNpoueaypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHLIX Npoueayp SABMASKOTCA: 3NEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3MIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4yana BbINOMHEHNA aAMUHUCTPATUBHON Npoueaypbl ABAsSETCA
NMOCTYyNneHne 3asBfeHMs U  UHbIX [OOKYMEHTOB, HeobXxoauMMblx Ans npefocTaBrieHus
MYHULMNANbHOW YCIyru.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNONTHEHNE
afMVHUCTPATUBHOM npouenypbl SBASETCA CekpeTapb MWCMNofkoma (ganee - LOMKHOCTHOe
MO, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE Inuuo, OTBETCTBEHHOE 3a nNpuMeM [JOKYMEHTOB, B Criyvae
obpaLleHus 3assuTens c 3assneHnem B OpraH:

onpeaensieT npeameT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULa, NoAarLWero JOKYMEHThI;

NpPOBOANT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHNSAM, YKa3aHHbIM B NyHKTE 2.5
aflMUHUCTPATUBHOIO pernamMeHTa, MpoBEepKYy COOTBETCTBUA MpeAcTaBrieHHbIX [OOKYMEHTOB
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yCTaHOBMNEHHbIM TpeboBaHMsM (Haanexawiee oopMnIeHne KON JOKYMEHTOB, OTCYTCTBME B
AOKYMEeHTax MoAYUCTOK, MPUMNUCOK, 3a4YEepPKHYTbIX CIOB WU  WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anonHger 3IIEKTPOHHYIO dopmy 3asBreHns B aBTOMaTU3NPOBAHHOWN
WHOPMALUNOHHOM cuUCTeMe, nMNpedHasHa4YeHHOW AN OKasaHWA  roCydapCTBEHHbIX W
MYHULMNanbHbIX YCNYT;

npu npefocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMUMHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcuUTene, OCYLLeCTBMSIeT CKaHUMpoBaHMEe npeacTaBneHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHueE;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHusa ckaHmpyeT NoLNMCaHHOE 3asBneHune;

3arpyxaet B aBTOMaTM3MPOBaHHYD WMH(OPMALMOHHYKO CUCTEMY, NpeaHasHa4YeHHYH
ANS OKasaHWsa roCydapCTBEHHbIX U MYHULUMMANbHbIX YCIYr OOKYMEHTbl, NpeacTaBfieHHble B
3IEKTPOHHOM (hopMeE UMK SNEKTPOHHbIE 0Bpa3bl OTCKaHMPOBAHHbLIX JOKYMEHTOB, ddopMupyeT
3IEKTPOHHOE Aeno;

BO3BpalllaeT MoOAMMCaHHOE 3asiBfieHNe U  opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuusa ocHOBaHMIi ANs oTKasa B npuemMe AOKYMEHTOB AO0SPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a MpPUEM [JOKYMEHTOB, YBEAOMSISIET 3asBUTENS O HAaNN4YMM NPEenaTCTBUIA 414
npuemMa 3asiBfieHMss M BO3BpallaeT emMy [OOKYMEHTbl C OObsICHEHMEM COAepXKaHus
BbISIBIIEHHbIX OCHOBaHWUM AN OTKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe 1nuuo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, Mocne
NOCTYNEHNA JOKYMEHTOB HAa pacCMOTPEHME:

npucsamBaeT 3asBfEHUI0 HOMEep B COOTBETCTBMM C HOMEHKNATypoW Aen u craTtyc
«lpoBepka JOKYMEHTOMY;

n3yyaeT MOCTYNUBLLME 3NEKTPOHHbIE Aena, B TOM Yuche MNPUoXeHHbIe 3asiBUTenem
OOKYMEHTbI B 9NIEKTPOHHOM DOPME M ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT cobnogeHne  ycrnoBui  OEUCTBUTESNIbHOCTU  ONEKTPOHHOW  MOANUCH,
nocpencTsoMm obpatlleHns kK EguHomy noptany (B criyyae, ecnu 3asiBuTenem npencraBrieHbl
3NEKTPOHHbIE [OOKYMEHTbl, MOAMUCAHHbIE YCUMNEHHOW KBanuUUMPOBaAHHOW 3NEeKTPOHHOMN
noanucelo).

Mpn HanMuMm OCHOBaHWKW, MNPEenYCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBNMBaeT MNPOEKT peweHnda o6 oTkase B MpuemMe [JOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

B cnyyae, ecnn B pesynbTate nMPOBEPKN YCUIIEHHOW KBanNnMUUMPOBaAHHOWN
9NEeKTPOHHOW MOAMUCU BbISIBNEHO HecobnioaeHue YCrnoBUN ee OeWACTBUTENbHOCTU, NPOEKT
peweHus o6 oTkase OOMMKEH coaepXaTb NyHKTbl ctatbn 11 denepanbHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCAY>XUITM OCHOBaHUEM ANS ero NpUHATUS.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeoOXoaumbIx Anis
npefocTaBfeHns MyHUUMNAnNbHOW YCNyrk, C ykasaHueM npuyuvMH OTkasa (B cnyyae, ecnu
OCHOBaHUA [ns OTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbixX Ans npefocTaBreHus
MYHULMNANbHOM YCRyrn, CBA3aHbl C HapyLWEHWEM YCTaHOBIIEHHbIX TpPeOOBaHW K Takum
AOKYMEeHTaM, OCHOBaHMS [And oTkasa B npueMe [JOKYMEHTOB [OSfKHbl coaepxaTb
WHGOPMAUMIO O HaMMEHOBAHMM OOKYMEHTOB (MHdOpMauuu, CBEOEHWUN), KOTOpble He
npeacTaBfieHbl, cogepXaT He4OCTOBEPHbIE U (MNN) NPOTUBOPEYMNBLIE CBEAEHNSA, OOPMIIEHDI
C HapyleHMeM YCTaHOBMNEHHbIX TpeboBaHWI), HanpaBnseTCa Ha cornacoBaHve B
yCTaHOBNEHHOM NOpsSAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOBOopoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B npuemMe AOKYMEHTOB, HeobXxoauMbIX Ans
npegocTaBfieHUss MyHUUMManbHOW YCryry, OCyLLeCTBISEeTCA B nopsake, npegycMoTPeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.
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B cnyyae oTcyTtcTBMS  OCHOBaHMM AOnd  OTkasa B MNpuveMe  [OOKYMEHTOB,
NpeaycMOTPEHHbIX MyHKTOM 2.7.1 aAMWHUCTPATMBHOIO perriameHTa, OOSDKHOCTHOe nuuo,
OTBETCTBEHHOE 3a Npuem JOKYMEHTOB, B Te4eHue ogHoro paboyero AHA CO OHA NOCTYMNeHUs
3asBMeHns, HanpaBnsaeT 3asBUTENI0, yKa3aHHbIM B 3asiBNieHMM CMocoboM, yBeAOMIeHuEe O
NOCTYNIIEHMM 3asBNEHNS, cogepallee BXOASALWMIA perncTpaumoHHbIN HOMep 3aaBneHus, aaTy
NnonyyeHns 3asBneHus, nepedeHb HaVMEHOBaHUW annos, nNpeacTaBrieHHbIX K Hemy
AOKYMEHTOB, AaTy NonyyYyeHnsa pesynstarta MyHULUNansHOM yCryru.

3.3.3.4. WcnonHeHue npouenyp, yKasaHHblix B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, Npy HanMyYmm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCs
B aBTOMAaTU4YeCKOM peXuMMe C UCMOofb30BaHMEM aBTOMAaTU3MPOBAHHOW WH(OPMaLMOHHOM
CUCTEMBI, NpeAHa3Ha4vYeHHOW A8 oKa3aHWs rocy4apCTBEHHbIX U MyHULMNAIbHbLIX YCYT.

3.3.3.5. AgmMuHuCTpaTMBHblE npouenypbl, YycTaHaBnuBaemble nyHktom  3.3.3
aAMVHUCTPATUBHOIO pernameHTa, BbINOMHAITCA B TeYyeHwe ofHoro pabodvero OHA €O AHSA
NOCTYNIEHNS 3aABNEHNsSI HA pacCMOTPEHUE.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHLIX Mpoueayp SABMASKTCHA: NPUHATLIN Ha
paccMOTPEeHNEe KOMMMNEKT AOKYMEHTOB UMW NPOEKT pelleHns 06 oTkase B NpuemMe JOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4acTByroLlinE B
npegocraBneHnmn MyHI/lLl,I/II'IaJ'IbHOIZ ycnyrum

3.4.1. OcHoBaHMeM Ha4vana BbINOMHEHNA aAMWHUCTPaATUBHOW Npoueaypbl ABNseTcs
nofnyyeHne [[OSMKHOCTHbIM  NUUOM  (PabOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbIMOSIHEHUE
aAMVHUCTPATUBHOM MpoLeaypbl, OT OOSDKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[OMmKHOCTHBIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNONIHEHME
agMVHUCTPATUBHOM Mpoueaypbl, SABNAETCA cekpeTapb WMcnoskoma (ganee - LOMKHOCTHOE
nnLo, OTBETCTBEHHOE 3a HarpaBfeHne MexXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JomKHOCTHOE I5nnUOo, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeLOMCTBEHHbIX
3anpocoB, OpMUpPYeT W HanpasndeT B 9NIEKTPOHHOM (OopMe MNoCcpenCTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO  3IIEKTPOHHOrO  B3aMMOAEWUCTBUSA  (MPUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — WHbIMK cnocobamu) 3anpockbl O NpefocTaBneHun OOKYMEHTOB U CBeLEeHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMeHTa.

AOMUHUCTpPaTMBHbIE  nNpouefypbl,  YCTaHaBNMMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3a8BIEHUS HA PaCCMOTPEHNE.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp SABMASKTCA: HanpaBieHHble
B OpraHbl BNactu u (Mnun) noaseLOMCTBEHHbIE OpraHam BflacTy opraHu3aunm 3anpochi.

3.4.3. CneunanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMUBLLMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3reKTPOHHOrO B3aUMOAEWUCTBUSA, MpPedoCcTaBnsioT
3anpaluvBaeMble OOKYMEHTbl (MHpopMauuo) Unm HanpasnsaT yBe4oMNeHNa 06 OTCyTCTBUM
AOKyMeHTa u (Mnun) wnHpopmaummn, HeobXoaMMbIX ANA NpefocTaBfeHuUs MyHUUMNanbHON
ycnyru (ganee — yBegomreHne ob otkase).

AOMUHUCTPaATMBHbIE  MNpouedypbl,  YCTaHaBfMBaeMble  HACTOSLWMUM  MYHKTOM,
BbIMOSTHAKTCA B TeYeHMe NATU OHEW CO OHSA NOCTYNNeHUst MeXBeLOMCTBEHHOrO 3anpoca B
OopraH unu opraHusauuio, NpeaocTaBnsalLmMe JOKYMEHT U MHPOPMaLUMIO, €CNN UHbIE CPOKK
noaroToBKM W HanpaBfieHUst OTBETa Ha MEXBEOOMCTBEHHbINM 3anpoC He YCTaHOBMEHbI
deaepanbHbIMM 3aKoHaMuK, NpaBoBbIMU akTamu [NpaButenbctBa Poccunckon depepaumm m
NPUHATBIMU B COOTBETCTBMM C dheaeparibHbIMU 3aKOHaMN HOPMATUBHbBIMW NPaBOBbIMU akTamm
Pecnybnukn TaTtapcTaH.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBASKOTCH: AOKYMEHThI
(cBegenns), Heobxoaumble [N NpedoCTaBNEeHUA  MyHUUMNanbHOW  ycnyru, nubo
yBegomsrieHne 06 OTkase, HanpaBfieHHble AOMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
HanpaBrieHVe MexBeOMCTBEHHbIX 3anpoCoB.
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3.4.4. [JOMKHOCTHOE JMUO, OTBETCTBEHHOE 3a HarpaBfieHNne MeXBeLOMCTBEHHbIX
3anpocos:

nosiydaet 3anpalivMBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIEKTPOHHOro
B3aMMOOENCTBUSA  OOKYMEHTbl  (CBedeHust), Heobxogumble  ana  npefocTaBreHus
MyHULUMNansHOMW ycnyrn, Nubo yesegomrieHne ob oTkase npwu OTCYTCTBUM OOKYMEHTa U (Mnn)
MHdOopMaLmnK;

NpU HanmMyum OCHOBaHWUW, NPEeAyCMOTPEHHbIX MNyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBfvMBaeT MPOEKT peweHuss o0 oTkase B MNpuemMe [LOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBneHns MyHULMNanbHOM yCyru.

[MpoekT peweHns o6 oOTkase B MpuemMe [OOKYMEHTOB, HeobxogumbiX AN
npefoCcTaBfieHUss MYHULUMNANbHOM YCIyrn, C yKa3aHMeM MpuUYMH OTKasa (B criyvyae, ecnwu
OCHOBaHWA [ONd OTKa3a B MpuemMe [JOKYMEHTOB, HeobxoaumbiX Ansi npefocTaBfieHus
MYHULMNANbHOW YCIyrn, CBs3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEHTaM, OCHOBaHuUsi [ffs oOTkasa B MpuvemMe [JOKYMEHTOB [OSDKHbl coaepXaTb
WHGOPMAUUIO O HaMMEHOBaHMM [OOKYMEHTOB (MHdOpMauuu, CBEeOEHUMN), KOTopble He
npeacTaBfeHbl, cogepXaT He4OCTOBEPHbIE U (MNIM) NPOTUBOPEYMBLIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpasBfsieTCA Ha cornacoBaHve B
YCTaHOBJIEHHOM MOpPsiAKE NOCPELCTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTa peleHnsi 06 oTkase B npyeme AOKYMEHTOB, HEOBXOANUMbIX 15
npefoCcTaBfeHns MyHULMNAnbHOW YCryrn, OCYLLECTBSIETCA B nopsigke, npegycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfaMmeHTa.

AOMUHUCTpPaATMBHbIE  Npoueaypbl,  YCTaHaBNUMBaeMble  HACTOALWWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MOMy4YeHUs CBeAEHMIN N0 MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SABMASKTCHA: OOKYMEHTbI
(cBegeHus), HeobxoauMble ONS NpeaoCTaBNEeHNS MyHUUUNANbLHOW YCNyru, NPOEKT peLueHns
06 oTKase B npueme [OOKYMEHTOB, HeobXxoauMbIX ONs NpefocTaBreHuMs MyHULMNanbHOW
yCrnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbiX B nNyHkTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernamMeHTa, nNpy HanMymm TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBMNSETCA B aBTOMaTU4YeCKOM
pexmmMe C  MCNOMb30BaHMEM  aBTOMATU3MPOBAHHOM  WMHGOPMALMOHHOW  CUCTEMBDI,
npegHasHa4YeHHON A8 OKas3aHus rocy4apCTBEHHbIX U MyHULUMNAMNbHbLIX YCIyr, B TOM Yucre ¢
MOMEHTa peructpaumm 3asiBNeHuss B COOTBETCTBMM C MNyHKTOM 2.13 aaMWHUCTPaTUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbeHbI CPOK BbINOSTHEHUS agMUHUCTPATUBHBIX NpoLueayp, yKkasdaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnamMeHTa, CocTaBngaeT NaTb paboyumx gHeEN.

3.5. MNogrotoBka pesyrnbTaTta MyHULMNATBHOM YCNYrn

3.5.1. OcHoBaHMeM Ha4dana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpoueaypbl ABNsSeTcs
NoCTynreHne oT AOSPKHOCTHOrO Nnua, OTBETCTBEHHOMO 3a HanpaBfieHne MeXBeOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHW), HeobxoauMbIX AN NpeaoCcTaBleHna MyHULMNansHOM
yCnyru.

[JOMKHOCTHBIM ~ NNLOM,  OTBETCTBEHHbIM 3@  BbINOSIHEHME  A4MUHUCTPATUBHOM
npouenypsbl, ABNAETCA cekpeTapb UCnonkomMa (ganee - 4OMKHOCTHOE NnL0, OTBETCTBEHHOE 3a
noaroToBKy pesynbTara NpeocTaBfeHns MyHUUMNAanbHON yCnyrn).

3.5.2. [lofmKHOCTHOE NULLO, OTBETCTBEHHOE 3a NOLrOTOBKY pesynbTaTa NpeoCTaBneHuns
MYHULMNANbHOW YCIyIu:

paccmaTpuBaeT CHOPMUPOBAHHBLIN  KOMMMEKT [OOKYMEHTOB, HeobxoaumbixX And
npefocTaBlieHUss MyHULUNANbHOW YCIyru;

Nnpu BbIABNEHUM OCHOBAHWW ANA OTKasa B NpefoCTaBNeHUU MyHUUMMNAanbHOW YCryru,
yKas3aHHbIX B TMyHKTe 2.8.2 agMWHUCTPATUBHOIO pernamMeHTa, MoAroTaBnvBaeT MNpOoekT
pelweHns 06 oTKase B NpegoCcTaBneHnm MyHULUNAnNsHOW YCyru;

B Crydae OTCYTCTBMA OCHOBaHUM ANA OTKasa B NpefocTaBfieHUM MyHUUMNansHOW
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ycnyry, npegycMOTPeHHbIX MyHKTOM 2.8.2 agMUWHUCTPaATMBHOINO pernamMeHTa, no wutoram
pPacCMOTPEHNA OOKYMEHTOB, HeOOXoauMbIX ANS NpeaoCTaBfeHUs MyHUUMNAnbHOW YCnyru,
nogrotaBnMBaeT MNpPOEKT pesynbTata MpedocTaBfeHns  MyHUuunarbHOM  ycrnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perfameHTa;

HanpaBnsieT NOArOTOBMEHHbIA MPOEKT pesynbTarta NpefocTaBreHns MyHUUMnanbHOM
yCrnyrm Ha corfiacoBaHue B YCTaHOBJIEHHOM MoOpsiAke MOCpenCTBOM CUCTEMbI 3MEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpaATMBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOMHAIOTCA B TedeHue 20 pabounx gHewn.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATMBHBLIX MNpoueadyp SBASKOTCA:  NPOEKT
pelweHus ob oTkase B NpeaocTaBlieHU MyHULUNANIbHOW YCAYrK, NPOEKT peLleHns O NPUHATUN
Ha ydyeT rpaxgaH, HYXOalLwWwmxcsa B MNpefoCTaBfeHUn XuMblX NMOMeLLeHWn No AoroBopam
HanMa XUIblX MOMELLEeHUN XUNULHOro ooHAa coumnarnbHOro UCNONb30BaHNA.

3.5.3. CornacoBaHne U1 nognucaHve mnpoekTa pesynbTata npeaocTaBrieHns
MYHULMNANbHOW ycnyrn (ganee — npoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCS PyKOBOAMTENEM
CTPYKTYPHOrO noapasfeneHuns, OTBETCTBEHHOMO 3a MOAroTOBKY pesdyfnbTaTa MyHUUMNanibHOWN
ycnyrun, 3amectutenem Pykosogutena OpraHa, Pykosogutenem OpraHa.

[MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLME 3amMeyaHusi, BO3BpaLlalTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTta MyHuumMnansHon ycnyru. Nocne
YCTPaHEHNS 3aMeyaHui NPOEKTbl JOKYMEHTOB MOBTOPHO MnepefarTcsa LM CorfacoBaHus U
nognucaHus.

PykoBogntens OpraHa npu pacCMOTPEHUM MPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO pernameHTa AOSPKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOSHEHNA a4MWHUCTPATMBHbLIX MNpoueayp, MX NocrneaoBaTeNibHOCTU U MOSHOTHI,
HanuMunMs COrnacoBaHUM  YMOMHOMOYEHHbIX [LOSMKHOCTHbIX nuy,  OpraHa B cucTeme
3IEKTPOHHOro AOKYMEHTOO60opOTA.

B cnyyae BbIIBNEHUA HapyLIEHWA B 4acTU CPOKOB BbIMOMHEHUA aAMWHUCTPATUBHbBIX
npoueayp, WX nocnegoBaTtenibHOCTM W nonHoTbl PykoBogmtens OpraHa wuHuummnpyet
npuBrieYeHne K OTBETCTBEHHOCTM NKL, OOMYCTUBLUMX HAPYLLUEHNSA, B COOTBETCTBUN C NMYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbIE  Npouedypbl,  YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCA B TeYEeHUEe ABYX paboumx gHEN.

PesynbTtatamu BbINOAHEHNA afMWHUCTPATMBHBLIX MpoUeayp SBRSKTCA: peweHue o6
OoTKase B NpuemMe LOKYMEHTOB HEOOXoAMMbIX Ansi NpefoCTaBfeHns MyHUUUNANbHOW YCNyriu,
peweHne o6 oTkasze B NpefoCTaBfEHMM MYHULMUNANbHOM YCAYrK, pelleHne O MPUHATMM Ha
yUYeT rpaxgaH, HY>KOalLnXca B NpeaoCcTaBfeHnn XunbixX NoMeLLeHUA No AoroBopamMm HarmmMa
XUIbIX MOMELLEHUI XUNMLWHOro ooHaa coumnanbHOro MCNonNb30BaHMS.

3.5.4. NcnonHeHne npoueayp, YkasaHHbiX B NyHkTax 3.5.2, 3.5.3. agMWHUCTPATMBHOIO
pernameHTa, Npu HanMymMm TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBMSIETCA B aBTOMATU4ECKOM
pexmmMe C  MCNofb30BaHMEM  aBTOMATU3MPOBAHHOM  WMHMOPMAUMOHHOMW  CUCTEMBI,
npegHasHa4YeHHOM ANs1 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumanbHbIA CPOK BbIMOSIHEHUS aAMUHUCTPATUBHBIX NPOLEayp, YKasaHHbIX B NYHKTE
3.5. agMMHNCTPaTUBHOIO pernameHTa, coctaBnsaeT 22 pabounx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENo pesynbtaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHneM Ha4vana BbINOSIHEHMS aAMWHUCTPATUBHOW npoueaypbl ABNAETCS
nosiyyeHne [OOSDKHOCTHbIM JIMUOM, OTBETCTBEHHbIM 3a BbIMOMHEHWe aaMUHUCTPaTUBHOW
npoueaypbl, OKyMeHTa, NoATBepXKaatoLero npegoctaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHBIM ~ NMLUOM, OTBETCTBEHHbIM 32  BbINOMIHEHME  aOMUHUCTPaTUBHOM
npouenypsbl, ABNAETCA cekpeTapb UcnonkomMa (ganee - 4OMKHOCTHOE NnL0, OTBETCTBEHHOE 3a
Bblaayy (HanpaBreHue) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) AOKYMEHTOB:
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obecneumBaeT perucTpauuio U BHeCeHWe CBedeHUM O pesynbTaTe npedocTaBleHus
MYHUUMNANbHOMW YyCnyrm B MOACUCTEMY BeAdeHUs AOKYyMeHTauun aBTOMaTU3MpOBaHHON
WH(POPMALMOHHOMW CUCTEMbI, MNpedHa3HaYeHHOW AN OKa3aHWs [oCYyAapCTBEHHbIX W
MYHUUMNANbHbIX YCIyT;

n3BeLlaeT 3aaBuUTeNns (ero npegcraBuTens) cnocoboM, ykasaHHbIM B 3asiBrEeHUM, O
pe3ynbTaTe MpPedoCTaBNeHUs MyHUUMNANbHOM YCAyrM U O BO3MOXHOCTU  MOSyYeHUs
pesynbTaTta npegocTaBneHns MyHuumnansHoun ycnyrm B OpraHe unv 8 ML

WcnonHeHnne npouenyp nNpyv HanmuMynm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBMSIeTCH B
aBTOMaTU4YECKOM peXunMme C WUCMoMb30BaHNEM aBTOMAaTU3MPOBAHHOW WMHAOPMAaLMOHHON
CUCTEMbI, MpeAHa3Ha4YeHHOW ANsi OKa3aHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMWHUCTPaTUBHbIE  Mpouedypbl,  YCTaHaBMMBaeMble  HACTOSAWMM  MYHKTOM,
BbINMOMHATCA B TedeHMe OofHoro paboyero OHA CO AOHSA MNOANUCAHWS  OOKYMEHTa,
ABNAOLWErocs pesynbTaToM MNpeaoCTaBneHnss MyHUUMNAnbHOW YCryrK, YNOSIHOMOYEHHbIM
AOIMKHOCTHbLIM ninyoM OpraHa (OpraHom).

PesynbTatammn BbINOMHEHMS aAMWHUCTPATUBHLIX Mpoueayp SBNSANTCS: pa3MelleHue
cBegeHWn O pe3ynbTaTte NpefoCTaBNEHUs MyHUUUNANbHOW YCNyrM B MHMOPMALMOHHbLIX
cucTemax, usBelleHue 3asButensa (ero npegcraBuTens) O pesynbTate npefocTaBreHus
MYHULMNANbHOM ycrnyr n cnocobax ero nonyyeHus.

3.6.3. NMopsgok Bblgaum (HanpaBreHus) pesynbTaTa NpeaocTaBneHns MyHULMNanbHOM
yCnyru:

3.6.3.1. lNpwn obpalleHnn 3aaBuTens 3a pesynbTaToM MyHuumnansHon ycnyrn 8 MOL,
paboTHuk MOLL BbigaeT 3aaBuTENto pesdynbTaT MyHUUUNANLHOM ycnyrn B oopMe ak3emnnsipa
3NEeKTPOHHOro [OKyMeHTa Ha 6ymaxHom Hocutene. Mo TpeboBaHuO 3asBUTENs BMecTe C
3K3eMNNApOM SNEKTPOHHOIO AOKYMEeHTa Ha OymaxHOM HocuTene emy npegocTaBnaeTcs
3K3eMnNAp 3NEKTPOHHOro AOKYMEHTa NyTEM ero 3anucu Ha CbeMHbIA HOCUTENb MHAOpMaL MK
NN HanpasfeHns 3K3emnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW nodte B agpec
3aasutens. [pu 3anMcy Ha CbEMHbIN HOCUTENb MHPOPMaL MM UK HanpaBrieHUN 3K3emnnsapa
9NEeKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH 3K3eMNnsp 3NeKTPOHHOro
OOKyMeHTa Ha OyMaxHOM HocuTene, no SMNEeKTPOHHOM MoyTe WOEHTUYHOCTb TaKoro
3K3eMnnapa 9NEeKTPOHHOro AOKYMEHTa 3K3eMMnspy SNeKTPOHHOro AOKyMeHTa Ha 6ymMaxHoMm
HOocuTene 3aBepsieTCs YMNOSIHOMOYEHHbIM COTPYOHUKOM C  WUCMNONb30BaHWEM YCUIEHHOM
KBanmuumpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHUCTPaTMBHbIE  MNpoueaypbl,  YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B NOpsAKe o4vepefHOCTW, B AeHb npubbiTUA 3aaBUTENSS B CPOKWU,
YCTaHOBJIEHHbIE pernameHTomM pabotel MOLI.

PesynbTatamn BbINOMHEHMS aOMUHUCTPATMBHbLIX Mpoueayp SBNATCA:  ukcaums
dhakTa Bblgaun pesynbTtaTa npeaocTaBneHmss MyHuumnansHon yenyrm 8 AUC ML, pesynbTat
npegocTaBfieHnsa MyHULUMNAanbHOW YCNyri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpun obpalueHnn 3aaBuTeNs 3a pes3ynbTaToM MyHUMUMMNANbHOW yCnyrn yepes
PecnybnukaHckuii nopTan 3asBUTENO B JIMYHBLIN KabuHET aBTOMATUYECKM HanpaBnseTca
9NEKTPOHHbIN  obpa3  [OOKYMeHTa, SBMSOWEerocs  pesynbTatoM  NpeaocTaBfeHus
MYHUUUNANbHOW  yCNyrn, NOAMUCaHHbIA  YCUNEHHOW KBanUOUUNPOBAHHOW 3NEKTPOHHOM
noanNuUCb YNOTHOMOYEHHOrO AOMKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTPaATMBHbIE  MNpouenypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCSA B A€Hb NOANUCaHMA AOKYMEHTa, NoATBepXaalLero npegocrasneHme (oTkas B
npegocTaBfieHnn) MyHUUMNANsHOW yCnyrk, YNOAMHOMOYEHHbIM OOMKHOCTHLIM NuuomM OpraHa
(OpraHowm).

PesynbTatamun BbINONMHEHUs aAMWHUCTPATUBHBLIX Npouenyp SBNSATCHA: HanpaBneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHveM PecnybnukaHckoro noprana 3asBUTENnto OOKYMEHTa,
noATBepXaarLlero npegocTaBneHne MyHUUUNanbHOW ycnyrm (B TOM 4ucnie oOTkas B
npeaocTaBneHn MyHULMNansHON yCnyru).

3.6.3.3. MNpun obpalleHnmn 3asBuTensa 3a pesynbTatoM MyHULMnansHon ycnyrin B OpraH,
AOMKHOCTHOE §nuWLUO, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHuve) [OOKYMEHTOB, BblaaeT
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3adaBUTESIIO pe3yrnbTaT MyHI/ILI,I/II'IaJ'IbHOI7I yCrnyru. Mo Tpe6OBaHMlO 3adaBUTENd BMeCTe C
SK3eMnApoOM J3NEKTPOHHOIO AOOKyMeHTa Ha 6yMa>KHOM HOcuTene emy npenocraBndeTcd
IK3eMnnAp 3NEKTPOHHOIo AOKyMeHTa nyTemMm ero 3arnncu Ha CbEMHbIN HOCUTESb VIH(*)OpMaLI,I/II/I
UnnM HanpaeJieHNA 3K3eMnndapa 3NEKTPOHHOIo AOOKYMeEHTa Mo SJ'IeKTpOHHO|7| no4yTte B apgpec
3adaABUTENA.

A,D,MI/IHI/ICTpaTMBHbIe npouenypsol, yCTaHaBliMBaeMbIle HacTtoAwnm MYHKTOM,
OCYLLECTBNAKTCA B nopAaake o4vepeHoOCTn, B OEHb I'IpVI6bITVIFI 3adBUTeENd B COOTBETCTBUN C
npaBMJ'IaMM BHYTPEHHEro TpyaoBOro pacnopdaka OpraHa.

PGSyJ'IbTaTOM BbINOJIHEHNA aAMUHUCTPATUBHbLIX rNpouenyp ABNAKTCA: (bI/IKcaLl,VIFI (baKTa
Bbloa4n pe3yrbTata npeaocraBlieHUd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm B aBTOMaTVI3I/IpOBaHHOI7I
I/lHCbOpMaU,VIOHHOIZ cuncremMe, I'Ipe,El,Ha3Ha‘-IeHHOIZ ana  okKasaHuAa rocyaapCrtBEHHbIX U
MYHUUUNANbHbIX YCIYT.

3.7. cnpaBneHue TeXHN4YeCcKnx onbok

3.7.1. B cny4yae oOHapyXeHuUss TeXHUYECKOM OWMOKN B [OOKYMeHTe, SBNALEeMCcs
pes3ynbTaToM MyHULMNANbHOW YCNyru, 3assutens HanpasnaeT B OpraH:

3asBneHne o6 ncnpaBneHnn TexHudeckom ownbkm (NpunoxeHne Ne 5 Kk HacTosLwemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO Kak pe3ynbTaT MyHULMUNANbHOM YCNyru, B KOTOPOM
COOEepXnTCsa TexXHMYeckas omnbka;

OOKYMEHTbI, MMEIoLIME HOPUONYECKYHO CUIy, CBUAETENbCTBYKOLWME O HanmMyuu
TEXHUYECKON OLLINOKMN.

3aaBneHne o0 wucCnpaBneHUM TEeXHUYECKOW OWWMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SBMAKOLWEMCS pe3ynbTaToOM MyHMUUNANbHOW YCRyrk, MNogaeTcs 3asiBUTenem
(ynorITHOMOYEHHbIM  NpeacTaBUTENEM) MOYTOBLIM  OTApaBneHneM (B TOM 4ucne C
NCNonb30BaHNEM JNIEKTPOHHOW NoYThI), NMB0 Yepea PecnybnukaHckuin noptan nnun MoLl.

3.7.2. [JOmMKHOCTHOE nnUO, OTBETCTBEHHOE 3a MNpUeM [JOKYMEHTOB, OCyLUecTBNnseT
npuemMm 3adaBneHus o6 ucnpaBnNeHUM TEXHUYECKOW OLINOKKW, perucTpupyeTt 3asiBfieHne c
NPUNOXEHHbIMM OOKYMEHTaMU W NepefaeT UX AOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTpaATMBHbIE  NpoLeaypsl, yCTaHaBMMBaeMble  HACTOSLUM NYyHKTOM,
BbIMOJSTHAOTCSA B TEYEHME OAHOro paboyero AHA ¢ gaThbl perucTpaummn 3asBrneHus.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX NpoUeayp SBASKOTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMEe, HanpaBfieHHOE Ha pPacCMOTPEHUE LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JOmMKHOCTHOE NULIO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTblI M B LENAX BHECEHUSA WCNPaBIiEHUMA B [LOKYMEHT, SABMSAIOWMNACA pe3ynbTaToM
npefoCTaBfEHNUs MyHMUMNANbHON YCIyrn, OCYLWEeCTBNSAEeT npoueaypbl, NpeayCMOTPEHHbIe
nyHktom 3.5 agMUMHUCTPATMBHOIO perfiameHTa, W BbldaeT WCMNPaBfEHHbIA  OOKYMEHT
3aaBuTento (ynoriHOMOYEHHOMY MpPeACTaBuTEN0) NUYHO NOL4 POCMUCb C UIBATUEM Y
3aaButens (ynonHOMOYEHHOro NpeacTaBuTENd) opurMHana [OOKyMEHTa, B  KOTOPOM
COOEpPXUTCA TEXHMYEeckast owunbka, wunM HanpaenseT B adpec 3asBUTENS MOYTOBbIM
oTnpaBneHnemM (NOCPEACTBOM SNEKTPOHHOW MOYThbl) MUCbMO O BO3MOXHOCTU MONYyYEHUS
AOKyMeHTa npu npegoctasneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COOEPXKUTCA
TexHu4yeckasi oLmoka.

AOMUHUCTpPaATMBHbIE  MNpOLEeayphl, yCTaHaBMMBaEeMble  HACTOSLUM NYyHKTOM,
BbINOJNHAKTCA B TeYEHME ABYX paboumx gHEN nocne obHapYyKeHUst TEXHUYECKOW OLINOKN nnu
nosly4yeHns ot Ndoro 3anHTepecoBaHHOIoO NnUa 3asiBNeHNs O JONYLLEHHOW OLInOKe.

Pesynbtatamu BbINOMHEHUS aOMUHUCTPATMBHLIX MNpoueayp SBMAATCA: BblOaHHbIN
(HanpaBneHHbIN) 3asBUTENIO0 AOKYMEHT.
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4. NMopsaok u hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANbLHOM yCryru

4.1. nOpFILI,OK ocyuwiecCTBIIeHUA TeKyLero KOHTposA 3a cobnoaeHnemM n UCnoriHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW FINLAMU MOSOXEHUI aAMNHNCTPATUBHOIO perfiamMmeHTa n
MHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, yCTaHaB/IMBalOLLMNX Tpe6OBaHI/I9-I K npegocrtaBJiEHUNIO

MyHMLlMﬂaﬂbHOﬁ ycnyru, a Takke npuHaATnem nMmm peUJeHVII7I

KoHTpOonb 3a NOMHOTOM WM KayYeCTBOM NpedoCTaBfeHus MyHUUMNanbHOW YCIyrn
BKNtoYaeT B cebs BbIIBNEHME W YCTpaHEHWe HapyLeHuW npaB 3asBuTenen, nposefeHune
npoBepoK cobngeHns npoueayp NpeaocTaBrneHns MyHUMUMNanNbHOW YyCnyru, nogroToBKy
pelweHun Ha gencteus (besgencTene) AOSMKHOCTHLIX UL, OpraHa MecTHOro caMoynpaBfieHus!.

dopmamMn KOHTpoONs 3a CobMgeHMEM UCMONMHEeHUs agMUHUCTPATMBHLIX Mpoueayp
ABNAKTCA:

1) npoBepka W corfacoBaHMe MNPOEKTOB AOKYMEHTOB MO  MpedocTaBfeHuto
MYHULMNANbHOW YCNYyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4eHUSI AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHLIX MPOBEPOK COBMAEHMUS
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPOSS MCNOSb3YTCA CBEOEHMUS, UMEIOLNECS B ONEKTPOHHOWN
0ase pgaHHbIX, CnyxebHass KOppecnoHAeHUMs, YCTHass W MNUCbMEHHas UMHOopMaums
AOJDKHOCTHbIX fNL, OCYLECTBASOWNX BbINONIHEHNE afMUHUCTPATUBHBIX Npouenyp, KypHarnbl
yyeTa COOTBETCTBYOLNX AOKYMEHTOB N ApYrne CBEAEHUS.

[nsa ocyllecTBNeHns KOHTPONSA 3a COBepLUEeHMEeM [OeWCTBUM Npu npenoctaBreHumn
MYHULMMANbHOW  YCRyrM U NPUHATUN  pEeLleHUMA  PYKOBOOMTENO oOpraHa MeCTHOro
camoynpaBneHus npeacTaBnAlTCA CnpaBku o] pesynbTaTtax npeaocTaBneHns
MYHULMNAnbHOW YCNyru.

O cnyyasix M NpuuMHaxX HapyLleHUa CPOKOB, MOCMeaoBaTENIbHOCTU W COAepXKaHus
aAMUHUCTPATUBHBIX  Npoueayp  AOSMDKHOCTHbleE  nvua  HEMEeANeHHO  MHGOPMUPYHOT
PYKOBOAUTENSA  OpraHa, MpeaoCTaBnAloWEro  MyHUUMNANbHYKD — ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwmn KOHTPONb 3a cobngeHMeM NocneaoBaTeNlbHOCTU AENCTBUIA, ONpeaesieHHbIX
aAMWUHUCTPATUBHbIMKM  NpouedypaMy N0 NPeAoCTaBfEHMIO  MYHULMMANbHOM  YCNyru,
OCYLLECTBNSAETCS 3aMeCTUTENEM PYKOBOAMTENSA oOpraHa MEeCTHOro camMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPeAoCTaBMEHUIO MYHULUUNANbHOW YCNyri,
HayanbHUKOM OTAena, OCYLUECTBAKOWEro opraHu3aumio paboTbl NO NpefoCTaBNEHUIO
MYHULMNAnNbHOW YCNyru.

lMepeyveHb AOMKHOCTHbIX L, OCYLLECTBNSAIOLNX TEKYLLIMA KOHTPOSb, YCTaHaBNMBaETCA
NOSIOXXEHNAMM O CTPYKTYPHbIX MOApasferieHnsX opraHa MECTHOro CaMoynpaBneHus u
AOJDKHOCTHLIMU PEerfiaMeHTamum.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBneHns MyHULUMNAnbHOM YCyr, B TOM YMCne NOPSAoK U
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM NMPEAOCTaBNEHUS MyHULMNANBHOW YCyu

4.2.1. KOHTpONb 3a NOMHOTOMN N Ka4eCTBOM NpeaoCcTaBneHUs MyHULMNAaNbHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI MPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencreng (6esgencreme) OpraHa, a Takke nx
AOIMKHOCTHbIX NML, MyHULMNAMbHbBIX CRY>XaLlnX.

4.2.2. B uensax ocyLecTBeHNa KOHTPOMA 3a NOSIHOTOM U Ka4eCTBOM NpeaoCTaBeHuns
MYHULMManNsHOM yCnyru NpoBOAATCS MNSlaHOBbIE U BHEMNsIaHOBbIE NpoBepku. MNopagok u
NnepmoanYHOCTb OCYLLLECTBIEHMS NAaHOBbIX MPOBEPOK yCTaHaBNMBaeTCA NnaHoMm paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpuBaTbCsl BCE BOMNPOCHI, CBA3aHHbIE C
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npegocTaBfieHMEM MyHULMMNANbHOW ycnyrn (KOMMNIEKCHbIe MPOBEPKU), UIN OTAENbHbIN
BOMPOC, CBA3aHHbI C NpefoCcTaBfieHMeM MyHULMNANbHOM ycnyru (TeMaTtnyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBS3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBJIEHHbIX HApyLUEeHNN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criydae nosiy4eHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOIMKHOCTHbLIX JnL,
MYHULMMANbHbIX Cry>KaLuuX.

4.2.4. PesynbTaTbl NpoBepKM 0POPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISABIEHHbIE HELOCTATKN N NPEeASIOXKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NN, OpraHa, npeaocTaBnsiowero MyHLunanbHyo
ycnyry, 3a peweHunsa n gencreuna (6esgencrame), npuHMMaeMble (ocyLWecTBAsieMble) UMY B
xo4e npeaocTaBneHnsa MyHUUunanbHOM yernyrm

Mo pesynbTaTtaM NpoOBEAEHHbIX NPOBEPOK B Criydyae BbIABNEHUS HapyLIeHU npaB
3aaBUTENEN BUHOBHbIE §MUA NPUBMEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuinckon degepaunm.

PykoBoauTtenb opraHa MECTHOrO CaMoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTpPEHNE 3asBEHUN.

PykoBoantenb (3amectutenb PyKOBOAWUTENS) CTPYKTYPHOro nogpasgeneHust opraHa
MECTHOro CcamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEeBPEMEHHoe W  (1nwn)
HeHagnexawee BbIMNONTHEHWE a4MUHUCTPATUBHLIX OEWCTBUWA, YKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NYUA W WHblE MyHMUMManbHbIE CryXalwme 3a pelleHus u OerCTBUS
(6esgencTtBme), NpyHUMaeMble (OCyLLECTBNAEMbIE) B X04€e NPeaoCTaBNeHMss MyHMUMNANbLHON
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM NOpSAAKe.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMNAanNbLHOM yCryrn, B TOM YUCHE CO CTOPOHbI FpaxaaH, nx
obbeanHeHun 1 opraHnsaummn

KoHTponb 3a npepocTtaBreHMeM MyHUUMNAnbHOM YCMyrM CO CTOPOHbI rpaxaaH, Wux
o6beguHEHUN U OpraHu3auun, OCYLLECTBNSETCA MOCPEeACTBOM OTKPbLITOCTU AeATEeNbHOCTU
opraHa MecTHOro camoynpasfneHns npu npegocTaBneHum MyHUUUnansHOM yenyrn, NonyyYeHus
NOMHOW, akTyarlbHOM W  [OCTOBEPHOW WHGOpMauMnm O nopsagke npefocraBfieHus
MYHULMNANbHOM YCNyrn U BO3MOXHOCTU gocyaebHoro paccMoTpeHnsa obpalleHmi (kanob) B
npouecce npefocTaBneHnss MyHUUunansHOM yCryru.

5. JocyneOHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHUn n AeNCTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actn 1.1 ctatbmu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHMLUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3aaButenu nmewT npaBo Ha obXxanoBaHMe B AOCyAeOHOM Mopsiake peLleHuin u
pgencteun  (6es3genctBnd)  opraHa,  NPeAoCTaBAANOWEro  MyHUMUMNANbHYH  yCnyry,
AOIMPKHOCTHOIO nvla opraHa, NpeaoCcTaBnAoWero MyHUUMNanbHY YCnyry, MyHULMNAanbHOro
Crnyxallero, pyKkoBOAUTENA oOpraHa, npefoCTaBnslOWero  MyHUUMNAnNbHYK  YCnyry,
MHOrOQyHKUNOHANbHOrO LeHTpa, paboTHMKa MHOrOYHKLUMOHANBbHOMO LleHTpa, OpraHu3auun,
npegycMoTpeHHbIX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asBuTenb MOXeT 06paTUTLCA C anobow, B TOM YMCne B CreayoLwmnx cry4vasx:
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1) HapylleHne cpoka perucTpaumm 3anpoca O NpeaoCTaBNeHUN MyHULMNANbHON
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpeAaoCcTaBfieHnUs MyHuUMnanbHOW ycnyrn. B ykasaHHOM crnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHne 3asBUTENEM pelueHnn n aenctenn (6esnencrams)
MHOrOyHKLMOHANbHOrO LieHTpa, paboTHMKA MHOrOQYHKLMOHANbHOMO LIEHTPa BO3MOXHO B
crnyyae, ecnu Ha MHOrO(YHKUMOHAambHbLIN LEHTP, peweHns u aencteus (6esgencreue)
KoToporo obxanylTcs, BO3noOXeHa (QyHKUMS N0 NpPeaoCTaBfEHM0 COOTBETCTBYHOLLMX
MYHULUMNAnNbHbIX YCIyr B NOsIHOM o6beme B nopsiake, onpegeneHHoM 4vactbto 1.3 ctatbun 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3asiBUTENs [OKYMEHTOB WM uHpopmaumm nnbo ocyLlecTBNeHus
AENCTBUI, NpeacTaBneHne Nnn oCyLLeCcTBNEHNE KOTOPbIX HE NPeaAyCMOTPEHO HOPMATUBHbLIMM
npaBoBbiMM akTamu Poccuinckon degepaumn, HOPMaTUMBHBIMW  MPaBOBbIMKA  aKTaMu
Pecnybnukn TartapcrtaH, MyHWUMNAnNbHbIMWM MNPaBOBbIMW aKkTaMu [Onsi NpeaocTaBneHns
MYHULMNANbHOW YCIyIu;

4) oTKka3 B MNpueme [OOKYMEHTOB, MpeaoCTaBfeHMe KOTOPbIX MNpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccunckon Pepepaumm, HOPMaTUBHBIMU MPaBOBLIMU
aktammn Pecnybnuku TaTtapcTtaH, MyHULMNANbHbIMU NPABOBLIMU akTaMu A5t Npe4oCTaBeHus
MYHULMNANbHOW YCNyru, y 3asaBUTENs;

5) oTka3 B NpenocTaBfeHUMM MyHULMMNANbHOW YCRyrn, eCcnm OCHOBaHWUsS OTKasa He
npegycmoTpeHbl deaepanbHbiMM 3aKOHAMU U MPUHATLIMU B COOTBETCTBUMM C HUMU UHBIMU
HOpPMaTUBHbIMA NpPaBOBbIMM akTamn Poccuinckon degepaumn, 3akoHaMM U UHBIMU
HOpPMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyoebHoe) obkanoBaHve 3adBUTENEM
peweHun wn pgencteun  (6e3nencTBnd)  MHOFOMYHKUMOHANbHOrO  LEHTpa, paboTHUKa
MHOrO(YHKUNOHANBHOIO LEeHTpa BO3MOXHO B Cllyyae, eCriv Ha MHOro(yHKUMOHaNbHbIN
LEHTP, pelieHns n gencrems (besgenctame) KOToporo o6XxanyTcs, BO3NoXeHa PyHKLMS No
NnpegocTaBfeHnio COOTBETCTBYHOLMX MyHUUUNANbHbLIX YCIyr B MOMHOM obbeme B nopsgke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTtpeboBaHune c 3agBuTENsa NpuU NpefoCcTaBleHnn MyHUUMNanbHOW YCryrn nnathl,
HEe npeaycMOTPEHHOM HOPMaTMBHLIMW MNpaBoBbiMM akTamun Poccunckon depepauuum,
HOpMaTUBHbIMW NpaBoOBbIMK akTamu Pecnybnukn TatapcTtaH, MyHUUMNANbHbLIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCcTaBnALWEro MyHUUUNANbHY ycnyry, OOMMKHOCTHOro nuua
opraHa, npegocTaBfAOWEro MYHUUMNANbHYK YCNyry, MHOMogYHKUNOHANbHOro LEHTpa,
paboTHMKA MHOroyHKLMOHANbHOrO LIEHTpA, OpraHM3aunin, npeaycMOTPEeHHbIX Yactbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-P3, mnn ux pabOTHMKOB B UCNpPaBlEHUU
OONYLWEHHbIX MMW OnevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe npegocTaBrieHns
MYHULMNANbHOM YCNyrM [OOKyMeHTax nubo HapylleHue YCTaHOBIIEHHOMO CpoKa TaKux
ncnpaesneHnn. B ykazaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn un pgencteun (6e3genctBnd)  MHOFOMYHKLMOHANbHOrO UeHTpa, paboTHuKa
MHOIrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Cllydae, €CriM Ha MHOro(yHKUMOHaNbHbIN
LEHTP, peLieHns n gencteus (besgenctene) KOTOporo obxanyrTcs, Bo3noxeHa pyHKUMsA no
NpegoCcTaBfieHNI0 COOTBETCTBYHOLUMX MYHUUUNANbHbLIX YCIyr B MOAHOM obbeme B nopsgke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka unM nopsgka  Bblgadn  OOKYMEHTOB MO pesynbrartam
npegocTaBfieHNsa MyHUUMNANbHON yCnyru;

9) npuocTaHoOBMNEHWEe MpPedoCTaBNEHUS MYyHULMNANbHOW YCyru, ecnm OCHOBaHWUA
NPUOCTaAHOBMNEHNS He npefyCcMOTpeHbl deaepanbHbiMU  3aKOHAMW U MPUHATBIMA - B
COOTBETCTBUM C HUMU UHLIMW HOPMATUBHbLIMU MPaBOBbIMM akTamu Poccunckon depepauuum,
3aKOHaMW UM MHbIMM HOPMaTMBHbIMM NpaBOBbIMM akTamu Pecnybnukn TartapcraH,
MYHULMNanbHbIMXU NPaBoOBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecyoebHoe)
obanoBaHue 3asBUTENEM peLUeHUn 1 gencteumn (6e3nencTBnsa) MHOroyHKLMOHANbHOIo
UeHTpa, paboTHMKA MHOrOYHKLUMOHANbLHOIO LEHTpa BO3MOXHO B Cfy4ae, €ecnu Ha
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MHOrOyHKUNOHanNbHbIA LEHTP, pelleHns n genctems (6e3genctame) KOToporo obxanytTtcs,
BO3MNOXeHa YHKUMA NO NpeaoCTaBNEHU0 COOTBETCTBYIOLUMX MyHUUMNAMNbHbBIX YCNyr B
nonHom obbeme B nopsake, onpeaeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHMe Yy 3asBUTENs NpyU MNPEeAoCTaBAEHUM MyHULMNANbHOW  yCRyru
OOKYMEHTOB WnuM umHopMauumm, OTCYyTCTBME WU (MNN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBOHayanbHOM OTKa3e B nNpuemMe [OKYMEHTOB, HeobxoaumbIX NS
npegocTaBfeHns MyHUUMNanbHOM ycnyru, nMbo B NpeaoCcTaBAeHUM MyHMLMNANbHOW YCNnyru,
3a UCKIMOYEHNEM criydaeB, NpeayCcMOTPEHHbIX NYHKTOM 4 vactn 1 ctatbn 7 PepepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3asBuTENEeM peweHun wn gencteun  (6e3gencTBnd)  MHOFOYHKLMOHAaNbHOro  LEHTPa,
paboTHMKA  MHOrOOYHKLMOHANbLHOITO  LIEHTpa BO3MOXHO B  Clyyae, €ecnvM  Ha
MHOTFO(PYHKUMOHAanNbHbIA LEHTP, pelleHns n aencteus (6esgencrame) Kotoporo obxanyrTcs,
BO3MNOXeHa QYHKUMA N0 NpPeaoCTaBNEHU0 COOTBETCTBYHOLUMX MyHUUMNAMNbHBIX YCNyr B
nonHomMm obveme B nopsgke, onpeaeneHHom Yactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaeTtcs B NUCbMEHHON hopMe Ha BymMaKHOM HOCUTENE, B 3NIEKTPOHHOWN
dopme B opraH, NpeaoCTaBnsoWmMIN MyHULUNANBHYO YCyry, MHOrOMYHKLMOHAMNbHbLIA LEHTP
nmbo B COOTBETCTBYHLMI OpraH roCcydapCTBEHHOM BRacTu, SBNALWMIACA yypeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - ydpeauTenb MHOTOYHKLUMOHANbHOrO LEeHTpa), a
Takke B opraHuMsaumm, npegycMoTpeHHble Yactbto 1.1 ctatbm 16 denepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHna wn pagencteua (6e3nencTeBne) pPyKOBOAUTENS OpraHa,
NpegocTaBnAoLWEro MyHUUMNANbHYK YCryry, nogatTcs B BbILLECTOALWMUN opraH (npu ero
Hanuynn) nubo B cryyae ero OTCYTCTBUA  paccMaTpuBalTCA  HENnocpenCTBEHHO
pykoBoauTenem opraHa, npefocTaBnfAwLwLero MyHuuunansHyo ycnyry. XKanobbl Ha pelueHus
n pencteua (6esgencteme) paboTHMKA MHOrOOYHKLMOHANbHOMO LEHTpa nogarTcs
PYKOBOOAUTENIO 3TOr0 MHOIOMYHKUMOHANbHOro ueHtpa. »Kanobbl Ha peweHns u OencTBuS
(6espencTBune) MHOroOyHKLMOHaNbHOIro LeHTpa nogarTcs yypeauTento
MHOTOYHKUNOHANBHOIO LieHTpa Unun AOMKHOCTHOMY Iuuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbiM akToM Pecnybnukn TatapcTtaH. XXanobbl Ha pelueHnst n gencrteua (6esgencraeme)
pabOTHMKOB OpraHu3auuni, NpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOAUTENSM 3TUX OpraHn3auni.

XKanoba Ha peweHna un pgencteua (6esgencTBue) opraHa, nNpenocTaBnslOLEro
MYHULMNANbHY YCryry, OOSPKHOCTHOIO Nuua opraHa, npefocTaBfisaiowWero MyHUUmMnanbHyo
yCcryry,  MyHUUMNANbHOrO  Chyxalero, pPyKOBOAMUTENs  opraHa, npegocTaBnsioLero
MYHULMNANbHY yCnyry, MoXeT ObiTb HanpaeneHa no no4vrte, Yepes MHOroyHKLNOHANbHbIN
LEeHTp, C WCnosib3oBaHMeM WHMOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTn «VIHTepHeT,
oduumanbHOro camTa opraHa, npefoCTaBnslWwero MyHUUMNaneHy ycnyry, EaumHoro
noptana nmbo PecnybnukaHckoro nopTtana, WHGAOPMALMOHHOW CUCTEMbI LOCyAebHOro
obxanoBaHus, a Takke MOXeT OblTb NpUHATaA Npu NMYHOM npueme 3assutens. XKanoba Ha
peweHns wn penctBua  (6es3gencteBme) MHOrOMYHKUMOHANbHOrO LEeHTpa, paboTHMKa
MHOrOYHKUNOHANBHOrO LieHTpa MOXeT ObiTb HanpasBneHa no no4vte, C MCNONb30BaHWEM
WHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «UHTepHeT», odumumanbHOro  cauvta
MHOroyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMaLMOHHON cucTeMbl JocyaebHoro obxanoBaHusa, a Takke MOXeT OblTb NpUHATa Npwu
nnyHom npueme 3assutens. YKanoba Ha pelueHnsa n gencteus (besnencTene) opraHnsauum,
npenycMOTPEHHbIX YacTblo 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHMKOB MOXeT ObITb HanpasfieHa MO Mno4yTe, C WCNOMb30BaHMEM WH(OPMALMOHHO-
TeNeKkOMMYHMKaUMOHHON ceTn «/HTepHeT», oduumanbHbiX CanToB 3TUX OpraHu3auumn,
EovHoro noptana nunbo PecnybnukaHckoro noprana, a Takke MOXeT ObiTb npuHATa npu
NIMYHOM NpuemMe 3asaBUTeEnNS.

5.3. XKanob6a gomxHa cogepxaTtb:
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1) HaMMeHoBaHWe opraHa, NpeoCcTaBnNALWEro MyHULMNANbHYO yCnyry, AOSHKHOCTHOroO
nMua  opraHa, npeaocTaBfiOWEro  MyHUMUMNanbHyt ycnyry, nvbo MyHuuMnanbHOro
crnyawlero, MHOrogyHKLMOHANbLHOIO LEeHTpa, ero pykoBoguTtens u (smnun) paboTHuka,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, nx
pykoBogutenen u (Mnn) paboTHUKOB, pelleHus U Oencteua (6e3nencTBme) KoTopblX
obxanytoTcs;

2) damunuio, UMs, OTYeCTBO (MocregHee - MpUM HanmuMyuu), CBEAEHUA O MecTe
Xutenbctea 3assutens - d¢uamyeckoro nvua nnbo HaummMeHoBaHue, CBeAEeHUs O MecTe
HaxoXOeHus 3asBuTenst - pUOMYecKoro nvua, a Takke HoMmep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOYThbl (NPU HaNMUYMKU) M NOYTOBLIM agpec, Mo
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus o6 obxanyemblx peweHusax u geucteuax (6esgenctsum) oprasa,
npegocTasnaoLero MYHULMNANbHYO ycnyry, OOIHKHOCTHOrO nmuya opraHa,
NpefoCTaBfAWEro  MyHMUUNanbHy  ycniyry, J5nuMbo  MyHMUMNAanbHOro  CriyXawlero,
MHOFOOYHKUMOHANbHOro LeHTpa, paboTHMKA MHOTOYHKLMOHABHOMO LIeHTpa, OpraHu3auum,
npegycMoTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBofbl, HA OCHOBAHUWN KOTOPbIX 3asiBUTENb HE COrMaceH C peLeHneM u JeNCTBUEM
(besgenctBnemM) opraHa, NpeaocTaBnsloWero MyHUUMNanbHy YCnyry, AOSDKHOCTHOMO nvua
opraHa, nNpefoCTaBnSAKLWEro MyHUUUNANbHYKO YCnyry, nnmbo MyHMUMNanbHOro CcriyXawlero,
MHOFO(PYHKUMOHANbHOro LeHTpa, paboTHMKaA MHOMOMYHKLMOHAMBHOMO LIEHTPa, OpraHM3aumn,
npegycMOTPEHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.
3aasutenem MoryT OblTb npeacTaBfieHbl AOKYMEHTbl (NpW Hanuuuw), noareepxpatowme
AoBOAbl 3asBuTENd, NMB0O UX KoNuu.

5.4. MNocTtynuswag xanoba noanexnuT pernctpaumm B CPoK He nosgHee paboyero gHs,
cnegyrowero 3a JHeM nocTynneHus.

5.5. XKanoba, nocTtynuBwasa B opraH, NpegocTaBnSAOWUNA MyHUUMNASBbHYO YyChyry,
MHOMOYHKUNOHANbHbBIA ~ LEHTP,  yYpeauTentd  MHOMOMYHKUMOHAanNbHOro  LeHTpa, B
opraHusaumn, npegycMoTpeHHble Yyactbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03,
nmMbo BbIWECTOAWMA opraH (MpyM ero HanmuMyuu), NoANEeXUT PacCMOTPEHUID B Te4veHue
naTHaguaTn pabovmx gHen co OHA ee pernctpauuu, a B cnydyae obxxanoBaHUA OTkasa opraHa,
npegocTaBnAoLWEero MyHULUNANbHY YCyry, MHOrogYyHKLIMOHANbHOrO LeHTpa, opraHu3auuin,
npenyCcMOTPEHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B npueme
OOKYMEHTOB y 3asBuTens nubo B McnpaBfeHUn [OMyLEeHHbIX OrnevyaTtok M oWwnboK unu B
cny4yae obxanoBaHWsl HapyLLUEeHUS YCTaHOBIIEHHOrO CPOKa TakuUX UCMpPaBIieHUN - B TeYeHue
naTv paboumnx AHen Co OHA ee perncTpaunn.

5.6. Mo pesynbTatam pacCMOTPEHUS Xanobbl NPUHUMAETCA OOHO M3 CheayrLmx
peLleHni:

1) xxanoba ynoBneTBopsieTcs, B TOM 4yucne B popMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX onevyaTtok 1 ownbok B BblAaHHbIX B pe3ynbtate npeaocTaBrieHns
MYHULMNANbHOM YCNyrn OOKYMeHTaX, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeacTB, B3UMaHue
KOTOPbIX HEe MpeayCMOTPEHO HOPMaTUBHbLIMW MpaBoBbIMU akTamu Poccunckon depepaumu,
HOpPMaTUBHbIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHULMNANbHbLIMU NPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee gHs, cnefyowlero 3a AHEM NPUHATUS PeLUeHNd, YKa3aHHOro B HAcCTosILLEM
NyHKTE, 3asiBUTESIIO B NMUCbMEHHOMN hOpMeE U1 MO XKenaHUo 3asBUTENA B 3NEKTPOHHOW dopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua kanobbl noanexawien yOOBNETBOPEHWIO B OTBETe
3a8BUTEN0 O pesynbTatax paccMOTpeHus Xanobbl gaetca MHGoOpMaums O OEUCTBUSIX,
OCYyLLEeCTBNAeMbIX opraHow, npegocTaBnNAOLWMUM MYHULMNANbHYHO ycnyry,
MHOroyHKUNOHAaNbHbIM LEeHTPOM NMb0o opraHusaumen, npegycMoTpeHHON YacTbio 1.1 cTaTbum
16 ®epepanbHoro 3akoHa Ne 210-d3, B uenax HesaMmeaAnuTenbHOro YCTpaHEeHNS BblSIBNEHHbIX
HapyLweHUA Npu OKasaHUWU MyHULMNANbHOW YCMyru, a Takke NPUHOCATCA W3BUHEHUS 3a
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OOCTaBJ1EeHHbIE Hey,D,O6CTBa N YKa3blBaeTCd |/|H¢)opmau,149| 0 AanbHENLWNX OENCTBUSIX, KOTOpble
HeobxoaMmo COBEPLWNTb 3aABUTENIO B LlENAX NMOJTy4HeHUA MyHVILI,VII'IaJ'IbHo% YCIyru.

58. B cny4dae TMpuU3HaHUA Xanobbl He noanexawen yAOBJETBOPEHUNID B OTBETE
3adaBUTEeNI0 O  pesynibTatax pacCMOTPEeHUd Xanobbl  garTcd aprymeHTnpoBaHHbIE
pa3bACHEHNUA O TMNpPUYNHaAX TMNPUHATOIO peleHnd, a TaKkKe MH(bOpMaU,I/IFI O nop4dgke
obxanoBaHus NMPUHATOIO peLleHn.

59. B Clniydae yCTaHOBJIEHUA B XoA4e Wi no pedylibTataM pacCMOTPEeHUA Xanobbl
Nnpu3HakoB CcoCTaBa agAMUHUCTPATUBHOIO NMpaBOHapyLeHNUA Unmn npecrtynneHdna AOJmMKHOCTHOe
JInuo, paGOTHI/IK, HaaellieHHble NOJIHOMOYNAMU MO PaCCMOTPEHUIO Xanob, HezameanuTenbHO
HanpasnAalT UMELWNEeCA MaTepuarlibl B OpraHbl NPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XNUNbIX NOMELLEHU No 4oroBopam
HanMa XuUJblX MOMELLEHUN XUULLHOIo
doHAa coumarnbHOro UCnonb30BaHUS

dopma
(BnaHk opraHa, npegocTaBnsalOLWLEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnXca B NpeoCTaBIEHNN XUSbIX MOMELLLEHUI MO
[0roBopam Hamma XUJblX MOMELLEHNN XUNULLHOIo poHaa coumarnbHOro NCnosib30BaHUsA
oT No

PaccmoTtpeB Bawe 3asBneHune ot Ne "
npunaraemble K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pELLUEHNE O MPUHATUM Ha Yy4eT
rpakgaH, HyXXOalLWmMxcs B NpegoCTaBNEHUN XUMbIX MOMELLEHUI N0 JOroBOpaM HarmMa XunblX
NOMELLEHNI XUMNLLHOMO hoHAa CouManbHOro NCNoNb30BaHUS.

[lononHuTtenbHas nHpopmaums:

Ceenenust 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PUNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XNUNbIX NOMELLEHU No 4oroBopam
HanMa XuUJblX MOMELLEHUN XUULLHOIo
doHAa coumarnbHOro UCnonb30BaHUS

dopma
(BnaHk opraHa, npegocTaBnsaLWLEero MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuTena:

PELUEHWE
006 oTKase B NpeaoCTaBNeHNnNn MyHULMNanbHOW YCnyru
MO NPUHATUIO HA YYeT rpaxkaaH, Hy»K4aroLMXCs B NPEAOCTaBNEHUN XNUIbIX NOMELLEHWI MO
A0roBopamM Harima >UIbIX NOMELLEHNA XUNMULLHOTO boHAa coLuarnbHOro UCMNonb30BaHNUS

oT Ne
PaccmoTtpeB Bawe 3aasneHue ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONHOMOY€EHHbIM opraHom

NPUHATO pelleHne ob oTkase B
MPUHATUM Ha y4YeT rpaxaaH, HYXOAlLWMXCs B NPeaoCTaBAEHUN >XUMbIX MOMELLEHUA MO
AOroBOpaM Hamma >XUIbIX MOMELLEHUIN XUMULWHOTO hOHAa COLManbHOMO UCMOMb30BaHMS Mo
crneayLwmMM OCHOBaHUAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNONHOMOYEHHbIA OpraH C 3asiBflieHMeM O
npenocTaBfieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbIN 0TKa3 MoXeT BbiTb obxanoBaH B AocyaebHOM nopsigke nyTem HanpaeneHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAeOHOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognnchb yNorTHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
MpunoxeHne Ne 3
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K AOMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHmst MyHULUMNansHoM
yCryrv no NpuHATUIO Ha y4YeT rpaxaaH,
HY>XOaloLMXCs B NPeaoCTaBneHnn
XXMMNbIX NMOMELLIEHUI MO A0roBopam
HarMa XWUIbIX MOMELLEHUI XUMNULLHOTo
doHaa coumanbHOro UCnonb3oBaHus

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWLEHWE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHuns
MYHULMNAnNbHOM YCNyru No NPUHATUIO HA yYeT rpaXaaH, HyXXaarLwmxca B npeaoCcTaBneHmm
XUNbIX MOMELLEHMN NO AOroBOpaM HamMa XUNbIX NOMELLEHUN XUITULWHOIo ooHaa
COLIManbHOro UCnosb30BaHUs

oT Ne
PaccmoTtpeB Bawe 3asiBneHue oOT Ne n
npunaraemble K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO peLleHne
06 oTkase B nNpUEMe [OOKYMEHTOB, HeobXoOAUMbIX AN MNPUHATUS Ha YydeT rpaxaa,
HY>XOAQKLWMXCA B NPEAOCTaBMNEeHUN XWMbIX MOMELLEHWUIA NO [OOroBopaM HarMa KUMbIX
NMOMELLEHWUI XUNNLWHOTo doHAA coLManbHOro MCNob30BaHNS Mo CNeayrLM OCHOBaHUSIM:
1.
2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNONHOMOYEHHbIA OpraH C 3asiBflieHMEM O
npenocTaBieHnmn YCryrn nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoXeT ObiTb o6kanoBaH B gocynebHOM nopsiake nyTeM HanpaeneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

Caenenus 00 3JeKTPOHHOM MOATUCH

HomxkHocTHoe nuuo (PUNO) (nognuckb yNorTHOMOYEHHOTO AOMKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NpUHATUIO Ha y4eT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro UCNosib30BaHUA

dopma

(pykoBOAUTENIO YNONIHOMOYEHHOIO OpraHa,

OCYLLIECTBMAOLLEro y4YeT rpaxaaH,
HY>XOaloLLNXCS

B npenoctaBieHnn XUrbix NoMeLLEeHNN

Nno JOoroBopam Hamma XunblX NoMeLleHNn
XunuwHoro ooHaa counanbHoro
NCNonb30BaHUA)

oT
(bamunus, nms, oT4ecTBO (NPU HANMYMK))
npoxuBatoLero(-en)
(agpec mecTta XutenbcTea)

nacnopT

(cepusi, HOMep, KeM U Korga BblaaH)
HoMep TenedoHa

3AABITEHUNE
O MPUHATUM Ha YYeT rpaxkaaH, HyXXaarLwmxcs B NpegoCTaBneHnm
XUMbIX NOMELLEHUI MO JOroBOpaM HanMa XunblX NOMeLLEeHNI
XnnuwHoro dooHaa coumnanbHOro MCNonNb3oBaHUs

Mpowy NpUHATE MeHS,

(dbamunus, nms, oT4eCTBO (NPU HaANMYUK),

AaTa poxageHus)
N YreHOB MO€el ceMbi (NPW HanM4ynm)

(cTeneHb PoACTBEHHbIX OTHOLLEHWN,

hamunus, uMsi, 0T4eCTBO (NpY HaNM4yuK),
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Aata poXaeHus, NnacnopTHblE AaHHbIE)
Ha ydeT rpaxgaH, HyXgawwWmxca B NpefoCTaBAeHUU XUMbIX NMOMELLEHUN MO AOroBopam
HaNMa >XXMNbIX NOMELLEHNIN XUNULHOIro hoHAa coumanbHOro NCnosnb3oBaHus (ganee -yyer).

Hactoswmm 3asiBneHMeM NOATBEPXKAAD, YTO S U YfeHbl Moen cemMbu (Npu Hanu4nm)
aBnsiemcs rpaxgaHamm Poccuiickon ®egepauun, SBngemcs no yctaHOBMAEHHbIM XXUnuwHbIM
kogekcom Poccunckon denepaumm OCHOBAHUSAM HYXXAAKOLWMMUCA B XUMNbIX NOMELLEHNSAX NO
AOroBopaM HalMa >XUIbiX NOMELLEHUI XUNULWHOro poHaa coumanbHOro NUCNonb30BaHus, a
Takxke:

MOM [00X04 WM O0XO4 MOCTOSIHHO MPOXMBAKLWINMX CO MHOM YNIEHOB MOEN CEMbU U
CTOMMOCTb Hallero MMyLlecTBa, nognexawero HanoroobnoXeHno, He npesblwaoT
MaKkCMMarsnibHOro pasmepa, yCTaHaBfMBAeMOro B COOTBETCTBMM CO cTatben 5 3akoHa
Pecnybnukn TaTtapctan oT 16 mapta 2015 roga Ne 13-3PT «O peanusauuun npas rpaxagaH
Ha nNpenoCTaBNEeHMe UM XWUNMbIX MOMELLEHMA MO [OroBOpaM HalMa XWMbIX MOMEeLLeHW
XnnuiHoro ooHaa coumnanbHOro MCNosb30BaHNUS»;

S1 U YneHbl MOEN CeMbM He MpPU3HaHbl U1 HE MMEKT OCHOBaHUN ObiTb NPU3HAHHbLIMK
opraHamum MeCTHOro camoynpasfieHUs ManouMyLLMMn B Nopsake, YCTaHOBNEHHOM 3akOHOM
Pecnybnukn Tatapctan oT 13 utonga 2007 roga Ne 31-3PT «O peanusauuun npasa rpaxgaH
Ha npeaocTaBfneHNEe MM XWMbIX MOMELWEHU roCya4apCTBEHHOro >XunuwHoro doHaa
Pecnybnukn TatapcrtaH u MyHULMNANbHOIO XUNULLHOrO hoHAa Mo AOroBopam CouunanbHOro
Hanmay.

MHe M3BECTHO, YTO B Crlyvae BbIsiIBIIEHUS HELOCTOBEPHOCTM NPEAOCTABNEHHbBIX MHOI
CBeAEeHW nocne NPUHATUSE MEHSI U YNIEHOB MOEN CEMbM Ha y4eT S U YNeHbl MOEen CemMbu
OyayT CHATLI C yyeTa.

A N COBEPLUEHHONETHME YNieHbl MOEeN CeMbM [AeM CBOE corfacue Ha npoBepkKy
OpraHoOM MeCTHOro caMoynpaBrieHNs NpeacTaBfeHHbIX CBEAEHMI O OX04aX N UMYLLECTBE B
HanoroBbiX, TAMOXEHHbIX N UHbIX OpraHax.

3agBneHne o cornacmm Ha obpaboTKy M npefocTaBfeHne nepcoHanbHbIX OaHHbIX
npunarato.

K 3aaBneHuo npunaratoTca JOKYMEHTbI:

1.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
2.

(HaMmeHoBaHMe U HoMep LOKYMEHTa, KeM M Korga BblaaH)
3.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
4,

(HaMmeHoBaHWe U HoMep AOKYMEHTa, KeM M Korga BblaaH)
5.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
3aaButenb

(mnognuchb) (bamunus, nms, oT4ecTBo (NPU HaNM4YMK))

UneHbl cembu (Npy Hanu4um):

(noanuceb) (bamunusa, nmsa, oTyecTBo (NPU HaNN4MKn))

(nognuce) (dbamunusa, nmsi, oT4ECTBO (NPY HanNM4KUK))

(nognucek) (dbamnnuga, nmsa, oT4eCTBO (MPU HANMYUK))
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PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUThb:

|:| B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MYyHULMMNAMbHLIX YCryr
Pecnybnuku TaTtapcTtah;

I:I B MHOroyHKUMOHANbLHOM LEHTpe npeaocTaBfeHns rocyJapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

|:| B OpeaHe.

(poaTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXJarLmxcsa B npefoCcTaBieHumn
XUnbIX NOMELWEHN No oroBopam
HaMMa XurbiX NOMELLEHNI
XunuiHoro ¢poHaa couymanbHOro
NCNOSb30BaHMSA

PykoBogutento

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [OMNYLWEHHONW MNPU OKa3aHUM MYHULMNANBHOW YCnyru no
NPUHATUIO Ha YyYeT rpaxpaH, HY)XOAlLWUXCs B NPefoCTaBfeHUN XWUMbIX NOMELLEHUA no
JOroBopamM Hanma XuIblX MOMELLEHUN XUNULHOIro doHAAa coumanbHOro MCNoNb30BaHuS.

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayoLwime JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHuss o6 OTKMNOHEHWMM 3asiBreHuss o6 ucnpaBneHuu
TEXHMYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBfeHUst 3NeKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BuMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuTene MOYTOBbIM OTMpaBfieHNEM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpPenCTaBNsieMOMY MHOK NiULYy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensCctBOM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI AENCTBUTENBbHBI U COAEPXKaT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (©.1.0.)
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