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O6 yTBepXaeHUn ANMUHWCTPATUBHOTO pernEmeHTa
NPeAoCTaBNEHUA  MyHULMManbHOM  ycnyr, o
NPEAOCTABNERUI XKWIOTO NOMELLEHUST NO [0roBopYy
coymanbHOro Hanma

B uenax peanusaumm depepanbHoro 3akowa oT 27 wond 2010 ropa Ne 210-03 «O6
OpraHusauuu NpeaoCTaBIeHNs roCyAapPCTBEHHbIX N MyHULMNANbHbIX YCryry, McnonHMT?rleem
KOMUTET MLITYTaHCKOro cenbekoro noceneHns CabuHCKoro MyHULMMAnbHOro paitoHa o 37~
OB, G 2 NOCTAHOBUI: T haEtEC

1 - YTBEPANTE AQMUHUCTPATUBHBINA pernameHT NpejoCTaBIIEHUst MyHULUNansHOM ycnyrm
no_ APEAOCTABNEHHIO KUIOrO NOMELLEHWS N0 p\,orc‘)aopy couynansHoro Harima (NnpunaraeTcs). -
~Y 20MpusHate  yTpaTuBuMM  cuny  noctadosnedue  McrnonHWTensHOro  KomuTeTa
Wurryranckoro cenbckoro nocenenus CabrHCKOro MyHWUMNansHoro paiioHa Pecny6nuku
TaTapCTaH OT 24.03.2022 r. Ne8 «O6 yrtBepxaeHUM AAMUHMCTPATUBHOrO pernameHTa
APEAOCTAaBAEHNA MYHWUMNANbHON YCIYrW MO NPEAOCTABAEHWIO XKWUIOMO MOMELLEHUS MO
DOrOBOPY COLMANBHOrO Hamay.

3. OnybnunkosaTb HacToswiee MNOCTAHOBMEHUEe Ha oMduUUNaNbHOM noptane npasoBow
nHopMaLum Pecny6nm<m TatapctaH B MHHOPMALUOHHO- TenekommwaKauuoﬁﬂbﬁ cETﬂ
®HTepHeT» no” ‘appecy: http://pravo tatarstan.ru, Ha ocbuumansHom came VluJ"’Fé#rckér'd
cefibckoro - - nocenexus Caburckoro MYHUUMNANBHOrO paiioHa ' no™ agpecy:
http://saby.tatarstan. ru/rus/tshtuqan u obhapoaosaTb Ha creyvanbHbIX I/IHd)OpMauVIOHHbIX
cTeHgax nocénenus. ‘

}“ 4. HacTosljee nocTaHOBNEHWe BCTynaeT B C/my CO AHA othuymansHoro onyGnMKosaHm

il %5, KOHTpOﬂb 3a MCﬂOﬂHeHVIeM HacToALlero HOCTaHOBneHHH ocTaBnfAw 3a 0050M TEAA
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YTBEpPXKOeH NOCTaHOBNEHNEM
McnonHuTensbHOro kKomurteTa
MwTyraHCKOro cesnbCckoro noceneHus
CabuHCKOro MyHMLMNanbHOro pamoHa
Pecnybnukn TaTapcTaH

oT 06.09.2022r. Ne18

AOQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOM YCNyrn no npeaocTaBfIeHUIO XXUITOro NomMeLleHns no
AOroBopy counanbHOro Hamma

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHusa agMUHUCTPATMBHOMO perfiameHTa

1.1.1. Hacroawmn agMMHUCTPaTUBHLIN pernamMeHT nNpeaocTaBfieHUs MYyHULMNAnbsHOM
ycnyrn (ganee — agMUMHUCTPATUBHBIA perfamMeHT) ycTaHaBnuBaeT CTaHOapT M Nopsgok
npefoCcTaBfieHUss MyHUMUMNANbHOW YCAyrM nNo NPedoCTaBfEHUIO JKUMOFO MNOMELLEHUa Mo
A0roBopy couuManbHOro HanmMa (ganee — MyHMumMnansHas ycnyra).

1.1.2. lNonoxeHnst agMUHUCTPATMBHOIO perfnamMmeHTa NPMMEHSOTCA Npu NpegoCcTaBneHnn
XWUIOro NOMeLLEHNA MyHULMNANbHOMO XUIMLWHOro gooHAaa no 4OroBopy couuManbHOro Hamma, B
nopsigke, ycrtaHosrneHHoMm 3akoHoMm Pecnybnukn TaTtapctaH ot 13 utona 2007 roga Ne 31-3PT
«O peanusauuun npas rpaxgaH Ha NpeaocTaBfieHNEe UM XUIbIX NOMELLEHUIA FTOCY4apCTBEHHOMO
xXunuwHoro doHga Pecnybnukun TatapcTaH M MyHMUMNANbHOMO KUMMWHOro doHaa no
AOroBOpaM CouManbHOro Hamma» (Janee COOTBETCTBEHHO — XWMble MNoOMeLweHus, 3akoH
Pecny6bnukn Tatapctan Ne 31-3PT).

1.2. Kateropun 3asButenemn

1.2.1. Jlnuamn, MmewWMMN NpaBO Ha MOfy4YeHWEe MYHULUUNANbHOW YCIyrn, ABASOTCA
rpaxxgaHe Poccunckon depepauumun, nNpoxuBawLmMe Ha Tepputopun  MyHULMNANbHOro
obpasoBaHusa B Pecnybnuke TatapcTaH, NPU3HaHHbIE HYXXOAKOLWMMUCS B XUMbIX MOMELLEHUSIX,
N B OTHOLUEHUWN KOTOPbIX NPUHATO peLleHne O NpeaoCTaBeHNN XUoro nomeweHns (ganee —
3asiBUTEND).

1.2.2. C 3asBneHnem Brnpase obpaTmUTbLCs YNOTHOMOYEHHbIN NpeacTaBuUTeNb 3asaBUTeENS,
OENCTBYIOWMA B CUNY MNOMHOMOYMA, OCHOBAHHbIX Ha OQOPMISIEHHOM B YCTAHOBIIEHHOM
3akoHogaTenbctBoM  Poccunckon  depepaumm nopsigke  AOBEPEHHOCTM,  3aKOHHbIN
npeacTaBuTenb 3asaBUTENd, AEWCTBYIOLMIN Ha OCHOBaHUM enepanbHOro 3akoHa nubo Ha
OCHOBaHWW akTa YMNOSIHOMOYEHHOrO Ha TO OpraHa MECTHOro camoynpasfeHusa (ganee —
3aaBUTENDb, NPEeACTaBUTENDb 3asBUTENS).

1.3. MNopsaok HopMnpoBaHUA 0 NpeaocTaBieHNN MyHULMNATbHOW YCyrn

1.3.1. WHdopmauua o nopsgke  nNpedocTtaBfieHUs  MyHUUMMAnNbHOWM  yCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHOax, coAepXalwux Bu3yanbHYlO W  TEKCTOBYIO
NMHopmaLmo o] MYHMLMNANbHOM ycnyre, pacnonoXeHHbIX B nomeLLeHnAX
MHOrOOYHKUNOHANbHbIX LEHTPOB MNpedoCTaBfeHns roCcygapCTBEHHbIX W MyHUUUNASbHbIX
YCIyr.

2) Ha odwuumanbHom cante WwTtyraHckoro cenbckoro nocenedna CabuHckoro
MYHULMNANbHOrO panoHa B MHMOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «W/HTepHeT»
(http://saby.tatarstan.ru/rus/ishtugan);

3) Ha [llopTane rocygapCTBEHHbIX M MyHUUUNanbHbIX ycnyr Pecnybnuku TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgnHom nopTane rocyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuun) (https://



http://saby.tatarstan.ru/rus/

www.gosuslugi.ru) (nanee — EavHbin nopTan);

5) B rocygapCTBeHHOM WHMOpMaUNOHHOW cucteme «PeecTp rocydapCTBEHHbIX U
MyHuuMnanbHblX ycnyr Pecnybnukn Tatapctadw» (http://frgu.tatar.ru) (nanee - Peectp
rocyAapCTBEHHbIX N MyHULMNANbHbLIX YCAYT).

1.3.2. KoHcynbTupoBaHue Mo BonpocamMm npefoCTaBNeHUss MYHULMMansHOW YCryru
OCYyLLEeCTBNAETCA:

1) B  MHOrOQyYHKUMOHAmNbHbIX LUEHTpax MpegocTaBneHns rocyapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NpU YCTHOM oOpalleHum - IMYHO UIn No TenedoHy;

2) B UHTepakTMBHOM (pbopme PecnybnvkaHckoro noprana;

3) B uMCMNONHUTENbHOM KomuTeTe WwTyraHckoro cernibCckoro noceneHns CabuHcKoro
MyHULMNANbHOro panoHa (ganee — Micnonkom);

npu YCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npu NUCbMEHHOM (B TOM 4ucre B (popmMe 3NEeKTPOHHOro AOoKyMeHTa) obpalweHun — Ha
OyMakHOM HocuTene no noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmaumna Ha EguHom noptane, PecnybnukaHckoM nopTane O nopsiake u
CpoKax npeaocTaBfneHns MyHMUMnanbHOM YCnyrm Ha OCHOBAHWW CBEOEHUN, COAepXKaLLMXCH B
Peectpe rocygapCTBeHHbIX W MyHUMUMNANbHbLIX YCAyr, nNpeaoCcTaBnseTcs  3asiBUTEN0
BecnnaTHo.

[ocTyn K nHdopmMauum o cpokax u nopsigke npeaocTaBneHns MyHULMNanbHOW YCIyrn
ocywiectBnsieTcss 6e3 BbINONHEHUS 3aaBUTENEM Kakux-nmbo TpeboBaHun, B TOM udncne 6es
NCnonb30BaHNA NporpaMmMHOro obecneyeHnd, yCctaHoBKa KOTOPOro Ha TEXHUYECKME cpeacTea
3asBuTend  TpebyeT  3aKkf4YeHUs  JIMLUEH3MOHHOrO0 WKW MHOMO  corfaweHusa C
npasoobnagatenemMm nporpamMmHoOro obecneveHud, npegycMmaTpuBaroLlero B3MMaHwe nnarhl,
permcTpauuio nnu aBsTopmMsauuio 3asaBUTeNs Unn NnpegocTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpn oOpalleHnn 3asiBUTENS NMYHO WM NO TenegoHy B COOTBETCTBUMU C
nocTynuBLLMM obpaLleHneM npegocTaBnaeTcs MHoOpMaLmS:

1) 0 MecCcTe HaxoXOeHus  MHOrO(yHKUMOHANbLHOrO  LeHTpa npeaocTaBrieHuns
rocygapCTBEHHbIX U MyHuumMnanbeHbix ycnyr, Wcnonkoma (agpec: PT, CabuHCKun panoH,
amxkap.wrtyraH, yn.UeHTtpanbHasa, pg.11; rpacdwmk pabotel 08.00-11.30; 13.00-16.40,
cnpaBoyHble TenedoHbl 8(84362)4-20-37);

2) O nopsake nNpefocTaBreHuss MyHUUMnanbHOW ycrnyri, o cnocobax u cpokax nogayu
3asBreHunn;

3) O Kkateropusax rpaxgaaH, KOTOpbIM MpedoCcTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPAaBOBbIX akTax, Perynmpylowmx BONpockl NpeaocTaBneHnUss MyHUUMNanbHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXoAMMbIX [Afisi pPacCMOTPEHUs 3asBfeHus o
npegocTaBfieHUn MyHULUMNANbHOW YCNyru, O Cpokax npuemMa u perucTpaunm sasaBneHus;

5) o xoae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmeuleHns Ha oduumanbHOM canTe wuHdoOpMauuu Mo Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYru;

7) O nopsigke obGxanoBaHust OencTBUA  unn  6e34encTBMs  OOSMKHOCTHbIX  Nny,
Ucnonkoma.

Mo nucbMeHHOMYy  obpalleHuno  COTPYAHVMKM  oThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHOW Ycnyrn, nogpobHO B MUCbMEHHOW (popMe pasbACHST
3aABUTEN0 MOPSA0K MNPedoCTaBfiEeHUs MyHMUMNanbHOW YCIyrM M BOMPOCHI, YyKa3aHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO perfameHTa, U B TedeHue Tpex pabounx gHen co aHA
pernctpaumm obpalleHns HanpaBnawT oTeBeT 3assutento. OTBEeTbl AalTCA Ha 43blke
obpaweHus. B cnyyae HeBO3MOXHOCTW AaTb OTBET Ha A3blke OOpalleHUs UCMNonb3yTcH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npenocTtaBneHna  MyHUUMNanbHOW  yCcryru
pasmMellaeTcs Ha oduuymanbHom canTte WwTyraHckoro cenbckoro noceneHns CabuHcKoro
MYHULMMAnNbHOrO parvoHa U Ha MHAOPMAUUOHHBIX CTeHOax B nomelleHuax Mcnonkoma ans
paboTbl C 3asABUTENSAMMN.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcraH, pasmellaemas Ha
WHOPMAUMOHHBIX CTeHA4axX W Ha oduuuaribHOM CcauTe MyHUUMNanbHOro pamoHa B



WHPOPMALNOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «VIHTepHeT», BKMOYaeT CBeAeHus o
MYHULMNansHOW ycryre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
agMMHUCTPATMBHOIO perfameHTa, uWHgopMaumMio O MeCcTe HaxOoXOEHWUs, CnpaBOYHbIX
TenedoHax, BpemeHu pabotbl Mcronkoma, O rpaduke npuema 3asiBNEeHUA Ha
npegocTasfieHne MyHULMMNansHOW YCIyru.

1.4. HopmaTuBHble NpaBoBbIE akTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHUUMMANBHOM yCryru

1.4.1. llepevyeHb HOPMATUBHLIX MNPABOBLIX aKTOB, PErynupyloWwmnx npegoctaBfeHne
MYHUUMMANbHOW ycnyrm (C yKasaHMeM pPeKBU3UTOB HOPMATUBHBIX MNPAaBOBbIX aKTOB U
NMCTOYHMKOB MX obmumnansHoro onybnvkoBaHus), pasmelleH Ha EguHom noptane, B PeecTpe
rocygapCTBEHHbIX N MyHULMMANbHbLIX YCAyr, Ha ouumansHOM canTe MyHUUUNanbHOro panoHa
B UHPOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTu «HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AEWUCTBYIOLWEN pedakumn noanexuT
pa3smMeLleHunio Ha EguHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U MyHULMMASbHbBIX YCNYr, Ha
odomumanbHOM canTe MyHUUMNAanbHOro pavoHa B UMHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMI/IHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe,
n nx onpepeneHna

1.5.1. B agMuMHUCTpaTUBHOM perfiameHTe WCNonb3ylTcs chnefylwme TEPMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOrO UeHTpa npefocTaBrieHus
rocyAapCTBEHHbIX U MyHUUMMANbHbIX yCnyr — TeppuTopuanbHO 000COBNeHHOe CTPYKTYpHOe
nogpasgerneHue (oduc) MHOroyHKLUNOHANBHOIO LieHTpa NpeaoCcTaBneHns rocy4apCTBEHHbIX U
MYHULMNANbHbLIX YCIyr, CO34aHHOE B TFOPOACKOM (CENbCKOM) MOCENEeHUN MyHULMNanbHOro
panoHa unn B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C MNyHKTOM 34
lMpaBun opraHu3auun [eAaTenbHOCTU  MHOMOMYHKUMOHANbHbLIX LEHTPOB MpedocTaBreHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr, YTBEPXAEHHbIX NOocTaHoBNeHneM [MpasuTenbcTBa
Poccunckon d®egepaummn ot 22.12.2012 r. Ne 1376 «O6 ytBepxaeHun [pasun opraHusaumm
AEATEeNbHOCTU  MHOrOQOYHKUMOHAMbHbBIX  LEHTPOB MpefdoCTaBneHnss rocyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr»;

TexHuyeckass owubka - owmubka (onucka, onedyatka, rpamMMaTuyeckas unu
apudmeTndeckas  owmbka  nmbo  nogobHas  owwmubka),  AOOMNyLWEeHHas  opraHom,
NpegocTaBnAoWNM  MyHUUUNANbHY YyCnyry, U npuBeillasd K HEeCOOTBETCTBUIO CBEAEHWUMN,
BHECEHHbIX B JOKYMEHT (pesyrnbTaT MyHULMNanbHOW YCIyru), cBeAeHUsIM B OOKYMeHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema wmngeHtudpmkaumm M ayTeHTUdMKaumMm B MHAPACTPYKType,
obecneunBarollen MNHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMoLenCcTBne MHGOPMaLMOHHBIX
CUCTEM, MCMNOMb3yeMblX AN NpeaoCTaBfieHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon ¢opme (nanee — ECUA) — denepanbHada rocygapcTeseHHast nHopmaumoHHas
cuctema, obecneuvsarollas CaHKLUMOHUPOBAHHbLIA [OCTYN YYaCTHUMKOB WHAOPMAaLWNOHHOMO
B3aMMOLENCTBUA B €OUHOMW cucTeMe uaeHTuukaumm n ayTeHTUduKaumm K MHGopmaumu,
cofepxallenca B rocygapCTBeHHbIX MHOPMALNOHHBIX CUCTEMAX M UHbIX MH(OPMALMOHHbBIX
cucTemax;

MoL, - MNocymapctBeHHoOe OromxkeTHoe yupexaeHne «MHOroyHKUNOHANbHbIN LEeHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC Mol - ABTomaTtmnsanpoBaHHas MHPOPMaLMOHHAA cMCTeEMA MHOTOQYHKLNOHANbHbIX
LEeHTPOB NpeaoCcTaBreHns rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecnybnukn TaTapcTaH.

1.5.2. OCHOBHble MOHATUSA, WUCMOMb3yeMble B HACTOAWEM agMUHUCTPATMBHOM
perrnameHTe, NPUMEHSATCA B TOM Xe 3HadeHun, 4to u B PeaeparnbHOM 3aKkoHe OT 26 uions
2006 roga Ne 135-93 «O 3awmTe KOHKYPEHLUN Y.

1.5.3. B agmMuHuCTpaTMBHOM perriameHTe noA 3asdBNeHMeM O rpeaocTaBreHnn



MyHALUMNANbHOM YCnyrm (ganee - 3asBfeHWe) MNOHUMMAaeTCs 3anpoc O npeaocTaBrneHun
MYHULMNANbHOM YCNyru, NogaHHbIi B COOTBETCTBUW C MYHKTOM 3 cratbn 2 PepepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-®3 «O6 opraHusaumm npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (aanee — @eaeparnbHbiin 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHUA MyHULUNANbHOMW YyCIyru
2.1. HanmeHoBaHe MyHULMNANLHOW yCryru
[MpepocTaBneHne Xnnoro nomeLLeHns rno JOroBopy coumansHOro Hanma.

2.2. HanmeHoBaHWe NCNONMHUTENbHO-PaCcCNoPSANTENBHOIO OpraHa MECTHOIO CaMoynpaBeHus,
HenocpeaCcTBEHHO NPeaoCTaBNSOLEro MyHULMNATbHYO YCnyry

NcnonHutenbHbln  kKomMuTeT  MwTyraHCKoro  cenbckoro  nocerneHns  CabuHckoro
MYHULMNansHOro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANbHOW YCNyrn

2.3.1. Pe3ynbTaTtoM npefocTaBneHns MyHULMNansHOW yCnyru ssBngeTcs:

1) npoekT JoroBopa counanbHOro HarMma Xunoro nomeweHus (npunoxeHne Ne 1 k
HacTodALeMY agMUHUCTPATUBHOMY perfiameHTy);

2) peweHne 06 oTkase B NpeaocTaBrieHMe MyHUUunanbHou ycnyrm (npunoxeHue Ne 2 k
HacTodALeMY agMUHUCTPATUBHOMY perfiameHTy).

2.3.2. Pe3ynbTaT npefocTaBneHns MyHULMNanbHOM YCryrn HanpasnsieTcs 3asBUTENo B
dopMe  SMIEKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOIMo  YCUIEHHOM  KBanvuumMpoBaHHOMU
9NEeKTPOHHOW  MOAMUCbI  YNOMIHOMOYEHHOro  AOMMKHOCTHOro nuua  Mcrosikoma  (Nnubo
Ucnonkoma), B cooTBeTCcTBUM ¢ PeaeparnbHbiv 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6
3MEeKTPOHHOM noanucuy (panee — ®eagepanbHbli 3akoH N2 63-93) B nMYHbLIN kKabuHeT EguHoro
noptan. B cnyyae HanpaBneHua 3asBneHna nocpenctsoM PecnybrnivkaHckoro noprana
pesynbTaT MpedocTaBneHns MYHUUUNANbHOW YCNyrM HanpasBnseTcs B JNUYHbIN  KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. o Bblbopy 3asBuTENs pe3ynbTaT NPeaoCTaBNEeHUs MYHUUMNANbHOM YCRyru
Bblagaetca B Wcnonkome unm B MOLL B bopme ak3emnnsipa 3MEKTPOHHOrO AOKYMEHTa,
pacnevataHHoro Ha 6ymMaxHom HocuTene, 3aBepPeHHOro nNevYaTbio U NOAMUCHID COOTBETCTBEHHO
YNOSTHOMOYEHHOrO AOMKHOCTHOro nuua Ncnonkoma mnmn padotHmka MOLL.

2.3.4. 3assuTenb BrnpaBe NofyyYnTb pesdynbTat NpegoCTaBeHns MyHUUMNAnbHON yCnyrn
B (hopMe INEKTPOHHOro JOKYMEHTa B TeYeHue cpoka AeWCTBUS pesynbTaTta npefocTaBreHus
MYHULMNANbHOW YCIyru.

2.4. Cpok npegocTaBreHns MyHULMNAanbHOW yCnyru, B TOM Yucrne ¢ y4eToM HeobxoanmocTu
obpalleHus B opraHu3auuu, yyacteyroLlme B npefoCcTaBneHmm MyHULmMnanbHOM yCnyrn, Cpok
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAneHOW YCNyru B cryvae, eCcnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHogaTeNnbcTBOM Poccuickon deaepaumm, Cpok
BblAayu (HanpaBreHns) AOKYMEHTOB, SBMISIOWNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnaneHass ycnyra npegoctasnsetca He nosgHee 30 gHen co  OHS
npegocTaBrieHNsa JOKYMEHTOB.

2.4.2. TlpunoctaHoBreHne cpoka npeaocTtaBneHna  MyHUUMNANbHOW  yCriyrm  He
npegycMoTpeHo.

2.4.3. HanpaeneHne [OOKyMeHTa, SBMSOWEroca pes3ynbTaToOM MpeaocTaBreHus
MYHULMMAnNsHOW ycryrm B (popme 3MeKTPOHHOro [OKYMEHTa, 3adBUTENI0 OCYLLECTBSETCH B
AeHb 0pOopMMEHUs 1 permcTpauuun pesynbTaTa NpeaocTaBrneHnss MyHULUNansHON YCryrn.



2.5. |/|C‘-IepI'IbIBalOLLI,VII7I nepeyvyeHb JOKYMEHTOB, Heob6XoauMbIX B COOTBETCTBUN C
3akoHodaTtesibHbIMU UM UHbIMU HOPMAaTUBHbIMK NMPaBOBbIMAU akKTaMW A4 npenocrtaBiieHnA
MyHMLLMHaHbHOVI YCIyru, a TakKe ycnyr, KOTopbleé ABNATCA HeobxoanMbIMN N 06sI3aTENbHBIMU
and npenocrtaBrieHna MyHUUMUNanbHbIX YCyr, nognexawunx rpencraBiieHNo 3adaBUTETEM,
cnocobbl nx noJsiydyeHund 3adasuterniemMm, B TOM 4YMUCrie B SJ'IeICI'pOHHOﬁ cbopme, nopAaaokK nx
npegcrasneHnsd

2.5.1. Ana nony4vyeHuss MyHULMNAnNbHOW YCnyrn 3asiBUTeNb NpeactaBndeT cregyroume
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n 0CHOBaHUs obpalleHuns:

1) OOKYMEHT, YyOOCTOBEPAWNA NMYHOCTL (He TpebyeTcs B cnyyae oOpalleHuns
nocpeactesom PecnybnnkaHckoro noprana);

2) [OOKYMEHT, YOOCTOBEPSIOLWMA MNOMHOMOYNA nNpencTaBuTens 3asiBUTens, B criyvae
oOpalleHns 3a npegocTtaBfieHMEeM MyHUUMNANbHOW YCNyrn npeactaButens 3assutens (He
TpebyeTca B criydae obpalleHns 3aKOHHbIX NpeacTaBuTenen (pusndeckux nuy);

3) 3asaBneHue:

B (hopMe [JoKymMeHTa Ha O6ymaxHom Hocutene (npunoxeHne Ne 3 Kk HacTosiwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B 9NIEKTPOHHOW opMe (3anofiHAeTcss MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEeEHUN B ANEKTPOHHYIO (POpPMY 3asiBNEHUs1), NOANNCAHHOE B COOTBETCTBUM C TpeboBaHUAMM
nyHkta 2.5.7 agMWHUCTPATMBHOIO perfnameHTa, npu obpaweHun nocpencrsom EguHoro
noptana, PecnybnukaHckoro noprana;

4) OOKYMEHTbI, NOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

cBuaeTenbCTBa O [OCYAapCTBEHHOW perncTpaumm akToB rpaXk4aHCKOro COCTOSIHUA,
BblJAaHHblE KOMMETEHTHbIMM OpraHamMm WHOCTPaAHHOrO rocygapcTBa, M WX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBumaeTenbcTBa 00 YCbIHOBMEHWW, BblOaHHblE OpraHaMu 3anucu akTOB rpaK4aHCKOro
COCTOSIHUSI UMM KOHCYNbCKUMU yupexaeHnammn Poccuiickon egepauuu;

AOKYMEHTbI, BblAaHHbIE (0OPOPMIIEHHbIEe) opraHamMu JO3HAHWS, cCneacTBus nMbo cyaom B
Xo[e NpOM3BOACTBA MO YroNOBHbIM AeriaMm, OOKYMEHTbI, BblAaHHble (OOpMIeHHbIE) B xo4e
rpaXgaHckoro wunuM agMMHUCTPATMBHOIO CydonpousBoAcTBa nvbo cygonpousBoacTBa B
apbuTpaxHbIX cygax, B TOM 4YuUCre peLleHud, MpUroBopbl, onpeaeneHns U nocTaHOoBMNEeHUN
CcynoB O6LLEN IOpUCONKLNN U apOUTPaXKHbIX Cy40B.

5) OOKYMEHTbI, Aarloline OCHOBaHWe OTHOCWUTb 3asaBuTens Nubo 4neHa ero cembU K
KaTteropum rpaxgaH, UMeroLLMX NpaBo Ha NpeaocTaBfieHne XMnoro NnoMeLLeHNss BHe ovyepeau B
COOTBETCTBUM C XUMULLHbLIM 3aKOHO4ATENbCTBOM:

MeOuLMHCKas crnpaska U3 MeauUMHCKOW opraHuM3aumu - Npyu Hanmymm B cOCTaBe CeMbW
rpaxkgaHnHa 60nbHOro, CTpajalollero TsKenon d¢OopMon XpoHuYeckoro 3aboneBaHusi, npu
KOTOPOM COBMECTHOE MpPOXMBaHME C HUM B OOHOW KBapTUpe HEBO3MOXHO, MO MNEPEYHIo,
yTBEPXOEHHOMY YNONMHOMOYEHHbIM [MpaButensctBoM Poccunckon depepaummn heneparnbHbiM
OpraHoM MCMOMHUTENBbHON BNacTy;

crpaBka M3 OpraHoB OMEKM W MonevuMTenbCTBa O Ha3HaA4YeHUMM OnekyHa - B crydvae
noanucaHnsa 3asiBfieHUs O TMPUHATUM Ha Yy4eT OMNeKkyHOM, [OEWCTBYILWNM OT UMEHM
HeJeecnocobHOro rpaxaaHuHa;

6) NpaBoycTaHaBnMBalLne AOKYMEHTbl Ha 06BHEKTbI HEABMXMMOCTU, NpaBa Ha KoTopble
He 3aperncTpupoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HEABMKUMOCTMU;

7) 00643aTenbCTBO COBEPLUEHHONETHMX 4YNEHOB cemMbu 06 ocBobOXAEHUM nocne
MONYYEHNA XXMUMOro MNOMELLEHNA paHee 3aHMMaeMoW Nfowaan Ha YCNoBUSIX COLManbHOro
HanMa, 3a WUCKIIYEHWEM CcriyyaeB NpefoCTaBfEHUs XXWUMOro MOMELLEHUA B OOMOSIHEHWE K
UMEIOLLEMYCS KUITOMY NMOMELLEHNIO.

2.5.2. B cnyyae ecnu 3asiBUTESb NMPU3HAH MaronMyLLUM OLHOBPEMEHHO C JOKYMEHTaMMU,
npeayCMOTPEHHbIMW  NYHKTOM 2.5.1 agMUHUCTPaATMBHOIO pernamMeHTa, npeaoCcTaBnstoTCs
cnegywowme JOKYMEHTbI:

1) cnpaBka 06 o0OyvyeHun B  oOpasoBaTenbHbIX  OpraHu3aumsax  CpegHero
npodeccuoHanbHOro unuM BbiCWEro obpas3oBaHnA B crnydae o0Oy4yeHuUst 4YIIEHOB CEMbMU
3a8BUTENS B TaKUX OpraHn3auusx;



2) cBeleHNs, coaepXalwmneca B KHUre yyeTa [OXOOOB M pacxofoB U XO3SIMCTBEHHbIX
onepauun UWHAMBUAYaANbHOro npeanpuHUMaTens, NpUMEHSWeEro Kak obwylo, Tak WU
YNPOLUEHHYIO cuctemy HanoroobnoXxeHus, cuctemy HanorooboXxeHns ans
cenbxo3ToBaponponssoauTenen (egUHbIN CeNbCKOX03ANCTBEHHbIN Haror);

3) NepBUYHbIE YYETHbIE JOKYMEHTbI, NOATBEPXKAALWNE pacxodbl 3a pacyeTHbIM nepuos
MHOMBUAOYanbHbIX NpeanpuHMMaTenen, B cnyv4ae ecnm o6bEKTOM HAnoroobnoXeHst ABASIOTCS
A0X0Abl, HE YMEHbLUEHHbIE Ha BENNYNHY COOTBETCTBYHOLLMX PacXogoB;

4) cornaweHue (O4oroBop) Mexagy YneHamm KpecTbSHCKOro (bepmepcKoro) xo3sincTea o
pacnpegeneHnn NnNoLoB, NPOAYKUUM UM [OXOO0B, KOTOpble MNOSiydeHbl B pesynbraTe
AeATerbHOCTU 3TOr0 XO34MCTBa B Crydae ecfnu YrieHbl CeEMbU 3asBUTESNS SABMAAIOTCS YreHamu
TaKoro Xo34ancTBa;

5) oTyeT cybbekTa OLEHOYHOW AeATenbHOCTM 06 OueHKe TPaHCMOPTHLIX CPencTs,
HaxXoAALWNXCHA B COBCTBEHHOCTU rpaxaaH, NPU3HaHHbIX HY>XAALWUMUCS B XKUITbIX NOMELLEHUAX.

2.5.3. B cnyyae ecnn B TeyeHue pacyeTHOro nepuoga YneHbl CEMbW UMAN OAMHOKO
NPOXMBAKLLMA 3aaBUTENb ObINM BbIHYXXAEHbI NMpoAaTb MMYLLECTBO, BXOAsllee B MNepeyYeHb
UMyLLLeCTBa, NoAsiexallero HanoroobrioKeHUIo M ydnTbiBAaeMOro Afns NpU3HaHWAa rpaxaaH
ManouMyLmMMmK, NpeacTaBnATCa OOKYMEHTbI, NoATBEpXAatowmne NpuUyYnHy npogaxu (onnarta
CPOYHOr0 MEeANLMHCKOrO fievYeHuns, 4OPOroCcTosLWMX NeKkapcTs 1 ap.).

254. Tlpn HanMMuMm nNaeHakonreHUn B KUIULWHO-CTPOUTENbHbBIX W rapaxHblX
KoonepaTuBax 3asiBUTENEeM NpeacTaBnsaAlTCsa  CBeAeHMss O  CTOMMOCTU  YKa3aHHbIX
naeHakonsIeHWn, 3aBepPEHHbIE XUITULLHO-CTPOUTESTbHBIMU, rapaXXHbIMK KoonepaTuBaMu.

2.5.5. B cnyyae ecnu 3asBuTernb OTHECEH K onpeaeneHHon enepanbHbiM 3aKOHOM,
ykasom [lNpeaungeHta Poccuinckon ®epepaumm nnu 3akoHoMm Pecnybnuku TaTtapcTaH kateropum
OOHOBPEMEHHO C [OOKyMEHTamMu, npenyCMOTPEHHbIMUM MNyHKTOM 2.5.1 agMMHUCTpPaTMBHOIO
pernameHTa, HeobxoAuMbl OOKYMEHTbI, MOATBEpPXAAloLMe OTHOLWEHME TrpaxaaH K WHOW,
onpegeneHHon deaepanbHbIM 3akOHOM, ykaszom [lpesumageHTa Poccuiickon depepauumm mnm
3akoHoM Pecnybnukn TatapctaH KaTteropum, MMmerwen npaBo ObiTb MPUHATOM Ha y4yeT B
KayecTBe HYXOAKLWMXCSA B XUMNbIX MOMELLEHNSAX.

2.5.6. 3aaBneHve n npunaraemble JOKYMEHTbl MOryT ObITb NpeAcTaBneHbl (HanpaBfeHbl)
3aaBuTenemM ogHMM M3 criefyoLwmx cnocobos:

1) vepe3s MOLl Ha OyMaxHbIX HOCUTENAX WU B BUAE IMEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUMNX TPpEOOBaHMAM NyHKTa 2.5.7 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteomM EgmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B McnonkomMm nMYHO unvM nocpeacTBOM MOYTOBOM CBSA3NM Ha OyMakHOM HocuTerne.
3asBrneHne 1 npunaraemble OOKYMEHTbI, MpU HanpasfieHMM NOCpenCTBOM MOYTOBOM CBA3W,
3aBepsATCA B YCTAHOBNIEHHOM NOPSAKE.

25.7. 3asBneHve npwu HanpasfneHuM  nocpeacTsoM EovHoro  noprtana,
PecnybnvkaHckoro noptana noanucbiBaeTcst NPOCTON 3NEKTPOHHON NOAMMUCHIO 3adBUTENS.

[Ons nony4yeHns npoOCTON 3NEKTPOHHOM MNOAMUCK 3adABUTENO HEoBXOAMMO NPONTKU
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noaTBepanTb YYETHYIO 3aMnnchb.

OnEeKTPOHHbIE  OOKYMEHTbl (3NEeKTpOHHble 00pasbl [OOKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 4 - 6 nyHkrta 2.5.1, nognyHkte 5 nyHkTa 2.5.2 agMUHUCTPATUBHOIO perfameHTa,
3aBepsAeTCH YCUNEeHHOM KBanuduumnMpoBaHHON NOAMNUCHIO NAL, YMOTHOMOYEHHbIX HAa CO34aHune U
nognucaHue Taknx JOKYMEHTOB, B TOM YMCIe HOTapuycamum.

OnEKTPOHHbIE [OKYMEHTbl (3NEKTPOHHble 00pasbl [AOKYMEHTOB), Npunaraemble K
3aABIIEHNIO, B TOM YMCIie JOBEPEHHOCTN, HanpaBnalTcs B Buae dannos B dopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6anT.

KauyectBO npenocTaBnsieMblX JNEKTPOHHbIX [JOKYMEHTOB (3N1EKTPOHHbIX 0bpasoB
AOKYMEHTOB) AOSPKHO MO3BONATHL B MOSIHOM 06beMe nNpounTaTh TEKCT JOKYMEHTa U pacno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.8. 3anpewaetca TpeboBaTb OT 3a8BUTENS:

1) npencrtaBneHns AOOKYMEHTOB W WMHAOPMaUMW WU OCYLLECTBIEHUS [LOEWCTBUN,
npeacraBneHne unm ocyLecTBreHNe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHBLIMU MPaBOBbIMU
aKTamn, perynupylowmMmMmm  OTHOLUEHUS,, BO3HMKaKLWMe B CBA3W C NpedocTaBrieHVeM
MYHULMNANbHOW YCIyIu;



2) OCyWecTBfeHNs AEeWCTBUMA, B TOM 4MUCRe COrnacoBaHui, HeobxoauMmbix ONd
NnonyyYeHnsa MyHUUMNAanbHOW YCIyrM M CBA3aHHbIX C ObpaleHMeM B MHble rocyaapCTBEHHbIE
opraHbl, OpraHbl MECTHOIrO camoyrpaBfeHnd, opraHmsaumm, 3a UCKITFDYEeHMEM NOoSTy4YeHnsa ycrnyr
N NonyvYeHnsa OOKYMEHTOB M MHopmaumu, npegoctaBndemMblX B pe3ynbTaTe npegocraBneHns
TaKuX YCNyr, BKMIOYEHHbIX B MepeYyHu, ykasaHHble B Yactu 1 ctatbn 9 ®enepansHoro 3akoHa Ne
210-®3 (HeobxoanMbIx 1 06A3aTeNbHbIX YCNYr);

3) npeactaBrneHnus JOKYMEHTOB U MHopmaunn, oTcyTcTBue u (Unv) HeaoCTOBEPHOCTb
KOTOPbIX HE YKa3sblBanuicCb Npu nepBoHa4yaribHOM OTKase B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
ANa nNpefocTtaBneHns MyHuuunanbHoW ycnyru, nvbo B npefocTaBfieHun MyHUUUNanbHOW
yCnyru, 3a UCKNIYEHNEM crieayoLmnx cnyyaes:

a) u3MeHeHue TpeboBaHW  HOPMATMBHbLIX  MNPAaBOBbLIX aKTOB,  KacalLLUXCS
npefoCcTaBfieHUss MyHUUMNANbHOW YCIyrn, nocre nepBoHayanbHOW nodadn 3adBfeHud o
npegoCcTaBfieHUM MyHULMNANTbHOW YCIyru;

0) Hanuune owmnbOK B 3asiBMEHWN O MpPedoCTaBfEeHUN MYHULMMAnNbHOW YCnyrn u
AOKyMeHTaxX, NoJaHHbIX 3asiBUTeNeM nocre nepBoHa4anbHOro oTkasa B npuemMe AOKYMEHTOB,
HeoOXoOuMbIX AN NpefocTaBNeHus MyHuuMnanbHoOW ycnyrm, nubo B npeaocTaBreHun
MYHULMMNANbHOM YCNYrU N HE BKIOYEHHbIX B MPeACTaBEeHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) WUCTeYeHMe Ccpoka [AeNCTBUS [OOKYMEHTOB WM U3MeHeHwe uHdopmauuu nocne
nepBoHa4anbLHOro OTkasa B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ans npeaocTaBrieHus
MYHULMNAnNbsHOM ycnyru, nnbo B NpefoCcTaBfeHMM MyHULMNANbLHON YCIyru;

) BbISIBNEHME OOKYMEHTanbHO NOATBEPXAEHHOro dpakta (MpM3HaKoB) OLWMBOYHOrO Mn
NPOTUBONPAaBHOIo Aencteus (6e3aencTemns) JOMKHOCTHOroO nvua Mcenonkoma, pabotHuka MOLY,
npu nepBOoHayanbHOM OTKa3e B MpuemMe OOKYMEHTOB, HeobxoauMbIX ANS npeaocTaBreHus
MyHUUMNaneHOW ycnyru, nMbo B nNpefoCcTaBfieHMM MyHUUMNANbHOW Yycnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a NOAMUCbID pykoBoauTensa Mcnonkoma npu nepBoHavasibHOM OTKase B
npueMe [OOKYMEHTOB, HeobXoaMMbIX ANs NPeaoCTaBfeHUA  MyHUUMNANbHOW  YCRyru,
yBEOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a [OCTaBMEHHbIE HeYA00CTBa;

4) npepocTaBneHuns Ha BymMaxxHOM HocuTene AOKYMEHTOB U MHAPOPMaLNN, INEKTPOHHLIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, 3a UCKMOYEHMEM CIlyvyaeB, €CfiM HaHeceHMe OTMETOK Ha
Takme OOKYMeHTbl NMbo nx mn3bsaTME sBRsieTca HeobxoauMbIM yCNoBMEM NpeaoCTaBlieHUs
rocygapCTBEHHON UMM MyHMUMNANbHOW  YCIYyrM, W  WUHbIX CIy4yaeB, YCTAHOBIIEHHbIX
deaepanbHbLIMN 3aKOHaMM.

2.6. NcyepnbiBatoLwmii nepeyvyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C HOPMATUBHBIMU
NpaBOBbIMW aKTaMu 4519 NpeJoCcTaBeHNs MyHULMNanbHOM YCNYru, KOTOpble HAaXOASATCH B
pacnopsKeHUn rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMoynpaBfeHus 1
NnoaBeJOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro caMoyrnpaBsfeHus
opraHusaunin n KoTopble 3adBuTeNb BNpaBe NpeacTaBuTb, a Takke Cnocobbl X NosTyYeHUs
3aABUTENSAMN, B TOM YUCIE B SNEKTPOHHOM hopme, NOPAA0K X NpeacTaBNeHns:;
rocyapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasfeHnsa NMbo opraHnsauns, B
pacnopsXXeHNnN KOTOPbIX HAaXOOATCA AaHHble JOKYMEHTbI

2.6.1. NonyyatoTcsa B pamMkax MexXBeJOMCTBEHHOIO B3aMMOLAENCTBUS:

1) Bbinnckn n3 EQnHOro rocygapCTBEHHOrO peecTtpa HeaBmxmmoctn (ganee - EMPH) o
npaBax OTAENbHOMo NMua Ha MMEBLUMECH (MMelmecsd) y Hero obbeKkTbl HEOBMXMMOCTM Ha
Tepputopun Poccuinckon ®depepaumm Ha 3asiBATENS, YNIEHOB €ro CeEMbUM U BCEX rpaxgaH,
3apernMcTpupoOBaHHbIX BMECTE C HUMMW.

2) Bbinuckn 3 EMPH o nepexoge npaB Ha OOGBLEKTbl HEOBWXKMMOCTM Ha 3asiBUTENS,
4YIEHOB €ro CEMbW 1 BCEX rpaxkaaH, 3aperMcTpmpoBaHHbIX BMECTE C HAMMN.

3) Bbinuckn n3 EMPH 06 OCHOBHbIX XapakTepUCTUKaxX 1 3aperMcTpupoBaHHbIX NpaBax Ha
0OBbEKT HEABMXUMOCTH.

4) CBeaeHnsi 0 NOCTaHOBKE Ha y4YeT B HaNoroBom opraHe guandeckoro nuua (MHH).

5) CBegeHunsa o cTpaxoBOM HOMepe nHaMBMAayansHoro nuuesoro cyeta (CHAJIC).



) CBeaeHns 0 pa3mepe BbInnaTt 3acTpaxoBaHHOIoO nuua.

) CBegeHna B 06beme CBMAETENBbCTBA O POXKAEHUMN.

) CBegeHna B o6 beme cBMaeTenbCTBa O 3aknoveHmm bpaka.
) CBegeHna B 06beme CBMAETENLCTBA O CMEPTMU.

10) [JoKkymeHT, cogepawmn ceeaeHnss 060 Bcex rpaxgaHax, 3apermcTpMpoBaHHbIX MO
MECTYy >XUTenbCTBa, C YyKasaHMeM ajpeca, AaTbl perncrpaumm rpaxpgaH, naTtbl Bblgayu
AOKYMEHTa Ha NpeoCTaBlIiEMOE XUoe NomMeLLeHne;

11) ®uHaHCOBBIA NMUEBON CYET C YKasaHMeM Xunou u obuwen nnowagum >Xumoro
noMeLLeHns N gaTbl Bblgaun Ha NpefoCTaBisieMoe XUoe noMeLleHue.

Cnocobbl nonyvyeHns u MNOpsAoK NpeacTaBneHus OOKYMEHTOB, KOTOpble 3adBuTenb
BNpaBe npencTaBuUTb, onpefeneHbl NyHKTOM 2.5.6 HacToswero pernameHTta. 3anpeliaetcd
TpeboBaTb OT 3adABMTENSA BblllEeNepeyYnUCcrieHHble OOKYMEHTbl, HaXOAdaWmnecs B pacnopsKeHUn
rocygapCTBEHHbIX OPraHoOB, OpPraHoB MECTHOINO CaMOynpaBSieHUs U UHbIX OpraHn3aLuun.

2.6.2. 3agBuTenb BrpaBe nNpedoCTaBUTb [JOKYMEHTbl (CBeAeHMusl), YyKasaHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 agMWHUCTPATMBHOIO perrnameHTa, B (OpMe 3MEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUINEHHON KBaNMULMPOBAHHOW NOLMUCHIO NUL, YNOSTHOMOYEHHbIX
Ha co3faHue 1 NoanncaHne Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeactaeneHne (HecBoeBpeMeHHOe MnpeacTaBfieHne) yKasdaHHbIMU B MYHKTE
2.6.1 agMWHUCTPATMBHOINO perflaMeHTa opraHamM rocygapCTBEHHOW BriacTu, oOpraHamm
MECTHOro CaMOynpaBfeHusi, opraHm3aunsamMm OOKYMEHTOB U CBEAEHUN HE MOXET SABMSATbCA
OCHOBaHWEM A1 0TKa3a B NpeAoCTaBfieHMM MyHULUMNANbHON YCIyTi.

2.6.4. [omkHOCTHOe nuuo u (Mnu) paboTHUK, YyKasaHHbIX B nNyHKTe 2.6.1
aAMUHUCTPATUBHOIO  perflamMeHTa oOpraHoB M OpraHuMsaumn, He  npeacraBuBLUNE
(HecBoeBpeMEHHO NpeacTaBMBLLME) 3aNPOLLUEHHbIE N HAXOAALWMECS B PACNOPSKEHUN OOKYMEHT
Unu ceefeHus, noanexart agMUHUCTPATUBHON, ANCLUNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCTBOM Poccurickon degepaumm.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENA OOKYMEHTbl CBEAEHWsl, B TOM 4ucne
noaTeepXgaoLLne BHECEHUE 3asBUTeNeM Nnatbl 3a NpegocTaBneHne MyHUUMNanbHON YCryru,
Haxogswmecss B pPaCNoOpPshKEHUUM  TOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfeHnsa 1n noaBeJOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasfieHnsa opraHm3auun.

HenpencraBneHve 3asBuTenemM [OOKYMEHTOB, coAepXalux CBeOeHUus, KoTopble
HaxoOATCA B pacrnopsKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBieHns 1
NnoABEeJOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam WM opraHaM MeCTHOro caMoynpaBfeHus
opraHusaunin, He 4€BNSETCA OCHOBaHMEM And OTKasa 3asBUTeNnto B NpedocTaBreHun
MYHULMNANbHOM YCIyru.
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2.7. NcyepnbiBatoLnin nepeyYyeHb OCHOBaHWI NS 0Tkasa B npuemMe AOKyMeHTOB, HeobXoanMbIX
ANs npeaocTaBrneHns MyHULUNanbHOM yCnyru

2.7.1. OcHoBaHuaAMM Ons OTKasa B MpUEME [OOKYMEHTOB, HeobXoaAuMbIX —AOnis
npefoCTaBfEHNs MyHUUMNANBHOW YCIYrn, ABASAOTCS:

1) npeacTaBneHHble 3asiBUTENIEM AOKYMEHTbl cogepXaT MNOAYMCTKA W UchpaBfieHUus
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBIIEHHOM 3akoHodaTenbCcTBOM Poccuinckon
depepaumm;

2) OOKYMEHTbl copepXaT MOBPEXAEHUS, HanMyMe KOTOPbIX HE MO3BONSAET B MOJSIHOM
obbeme wucnonb3oBaTb MHMOPMALMIO W CBEOEHUS, COAepXawmeca B [OOKYMEHTax Aans
npefoCTaBfEHNSs MyHULMNANBbHOW YCIYTu;

3) npeacTaBneHHble JOKYMEHTbI UM CBEAEHUS YyTPaTUN CUNY HA MOMEHT obpalleHus
3a MyHMUMNanbHOW Yycnyron (OOKYMEHT, YAOCTOBEPSKOLWMA MOSTHOMOYMA NpeacTtaBuTens
3aaBuUTENs, B crydae obpalleHnss 3a nNpefocTaBNeHMEM MYHULMNANbHOW YCNyrM yKasaHHbIM
nnuom);

4) nogaya 3asiBNeHMst O NpenoCTaBNEeHMM MYHUUMMNANbHOW YCNyrM M LOOKYMEHTOB,
HeobXoOuMbIX ANS NPeAoCTaBfEHUS MyHUMUMNANbHOW YCMyrn, B 3MEKTPOHHOW d)opMe C
HapyLLUEHNEM YCTaHOBIIEHHbLIX TpebOBaHUN;



5) HekoppeKkTHOe 3anonHeHne obsi3aTenbHbIX Nonen B hopme 3asiBfeHusl, B TOM Yncre B
WHTEpaKTMBHOW dopMe 3asiBneHnss Ha EpuvHom noptane, PecnybnukaHckom noptane
(HepocToBEpPHOE, HENOSHOE, NMGO HENpaBUbHOE 3anofIHEHNE);

6) npeacTaBneHWe  HEMONHOro  KOMMMeKTa  OOKYMEHTOB, HeobxoaumbiX — Ans
npefocTaBieHUss MyHULMNANbHOW YCIyru;

7) 3adBneHne O nNpedocTaBfeHUW ycrnyru nogaHo B OpraH rocyfapCTBEHHOW BnacTw,
opraH MeCTHOro camoynpaBfeHus UM opraHuM3auuto, B MOSMIHOMOYMS KOTOPLIX HE BXOAUT
npegocTaBfieHne MyHULMNANbLHOW YCIyru;

8) HecobnogeHne ycTaHoBIEHHbIX cTaTben 11 degepanbHOro 3akoHa ot 6 anpensa 2011
roga Ne 63-&3 «O6 3neKTpOHHOW MoAnUCU»  YCIOBUMA MNPU3HAHUA OEeNCTBUTENBHOCTY,
YCUNEHHOWN KBaNMPULMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepevyeHb OCHOBaHUW AN OTKa3a B npuveme AOKYMEHTOB, HeobXoauMbIX Ans
nosly4eHns MyHULUNanbHOW YCryru, BASIETCS MCHepnbIBaOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme [OOKYMEHTOB, HeobXoauMbIX Ons NosyvyeHus
MYHULMNANbHOW YCAyrkn, C YyKasaHuem MnpuYMH OTKasa, OqopMnseTcss B COOTBETCTBMM C
dopmon, ycTaHoBNeHHoON B npurnoxeHun Ne 4 k HacToswemy PernameHTy, nognucbiBaeTcs
YCUMNEHHON KBaNMPUUMPOBAHHON SMNEKTPOHHOW MOAMUCLID B YCTAHOBMIEHHOM Mopsake
YNOSTHOMOYEHHbIM  AOSMKHOCTHBIM - NuoM  Wcnonkoma  (Mcnonkomom), ¥ HanpaensieTcs
3aaBUTENIO B NNYHLIN KabuHeT EamHoro, PecnybnuvkaHckoro noptana v (unu) B M®L B geHb
NPUHATUA peweHns o6 oTkase B MpuemMe [OKYMEHTOB, HeobXoauMbIX ASi MNosyvYeHus
MYHULMNAnNbHOW YCNyru.

2.7.4. 3anpewaeTtcda oOTKasblBaTb B NpuemMe 3asaBfeHUst U  UHbIX JOKYMEHTOB,
HeoOXoauMMbIX O NPeaoCTaBfeHns MyHUUMNANbHOM YCRyri, B Criydae ecnv 3asBfieHue U
AOKYMEHTbI, Heobxoaumble Ansi NpefoCTaBfieHUss MyHUUMNanbHOW yCcryrk, nogaHbl B
COOTBETCTBUM C MHGOPMALMEN O CpoKax M nopsiake nNpefoCTaBneHns MyHULMNanbHOW yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.8. NcyepnbiBaloLmnm nepevyeHb OCHOBAHU ANs MPUOCTAaHOBEHNSA UK OTKa3a B
npegocTaBNeHN MyHULMNANBHOW YCIyrn

2.8.1. OcHoBaHW Onsi NPUOCTAHOBIIEHUS MyHULMNANBHOW YCIYrn HE NPeayCMOTPEHO.

2.8.2. OcHOBaHus Ans oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOW YCIyIn:

2.8.2.1. WNcuepnbiBalolMn MNepeyYeHb OCHOBaHWUW AN OTKkasa B NpeaocTaBfieHUn
MYHULMNANbHOro UMyLLlecTBa B apeHay, 6e3so3me3Hoe Norib3oBaHue:

1) HenpeacrtaBneHne 4OKYMEHTOB, NpuraraemMblx K 3asBfEHUI0, YKa3aHHbIX B NYHKTE 2.5
HaCTOSILLLEro pernameHTa;

2) Hanunune B AOKyMeHTax, MpeacTaBfeHHbIX rpaxgaHamu, HegoCTOBEpHOM WU (unu)
HEenonHoM NHdopmaLnu;

3) OtcyTtcTBME Yy rpaXgaH OCHOBaHUM ANS NPU3HAHWUS ManouMyLLUMMW C Y4eTOM WX
UMYLLLECTBEHHOIO NOSNOXEHUS;

4) OTtcyTCcTBME Yy TrpaXgaH OCHOBAHWA AONA MNPU3HAHUS HYXOALWUMUCA B XKUMbIX
nomeLLeHNsax, NpeaocTaBnAaemMbIxX No 4OroBOpaM counanbHOro Hamma,

5) OTBeT rocyaapCTBEHHOrO OpraHa, opraHa MeCTHOro camoynpasfieHUs, opraHusaunm
Ha MeXBEJOMCTBEHHbIA 3anpoc cBuAeTenbCTByeT 06 OTCYTCTBMM [JOKyMeHTa u (Mnn)
MHopMauuKn, HeoBXoOUMbBIX AN NPUHATUSA FpaxaaH Ha ydeT B KadeCTBe HyXAalLlmxcs B
XWUNbIX NOMELLEHUSAX, eCrlv COOTBETCTBYHOLLNA AOKYMEHT He Bbin NpeacTaBneH 3adaBuTeneM no
COBCTBEHHOW MHMLMATUBE, 3a UCKINIOYEHNEM CIyYaeB, €CriM OTCYTCTBME TakuX 3anpaluvBaeMblX
AOKYMEHTa WunM  UWHGOpMaLMM B pacrnopsikeHUn TakMx OpraHoB WM OpraHusauum
noaTBepXgaeT npaBO COOTBETCTBYWOLIMX rpaxnaH COCTOSATb Ha ydyeTe B KayecTBe
HY>XOAKOLLMXCA B XUIbIX MOMELLEHUSIX;

6) [lpeacrtaBneHbl M (MNK) NOMy4YeHbl MO 3anpocy AOKYMEHTbl, KOTOpble He
noaTBepXdalT MpaBo rpaxgaH COCTOATb Ha ydeTe B KadeCTBe HYXOAKLWWMXCA B XWUIbIX
NoMeLLEeHUSX;

7) He wuctek yCTaHOBMEHHbIN 3aKOHOO4ATENbCTBOM CPOK CO [HA COBEpPLUEHUSA
rpaxgaHamu OEenWCTBUW, B pesynbTaTe KOTOPbIX yKas3aHHble rpaxgaHe MoryT 6biTb Npu3HaHbl



HY>XXOAIOLWMMUCS B XUNbIX NOMELLEHNAX.
2.8.3. lepeyeHb ocHOBaHWMM Ol OTKa3a B NpefoCTaBfieHMUM MyHULMNANbHOW YCnyru
SBNAETCA ncyepnbiBatoLLMM.
2.8.4. 3anpewjaeTtca oTKasblBaTb B NpeAoCTaBfieHUN MyHUUMNANbHOW yCnyru B criyyae,
ecnu 3agBfneHne O npefocTaBneHnn MyHUUMNANbHOW YCNyru nogaHo B COOTBETCTBUMM C
WHOpMaunen O Ccpokax W nopsgake  npefocTaBfieHus  MyHUUMNAnbHOW  YCRyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. nOpFI,D,OK, pa3mep n oCHoBaHNA B3MMaHUA rocy,u,apCTBeHHoﬁ NOLUSIMHBI U MHOW NNaThl,
B3MaeMown 3a npepgocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuUMnanbHas ycnyra npegocTtaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb yCnyr, KOTOpble ABJTAOTCA HeobxoaMMbIMKN KU 06s3aTEeNbHLIMK AN
npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe (}J,OKyMeHTaX),
BblJjaBaeMOM (Bblﬂ,aBaeMbIX) opraHmsaundamu, y4acTteyrowmmMn B npenocrtaBlieHUNn
MyHUUMNArbHbIX YCNyr

MpepocTtaBneHne HeobxoanMbIX U oba3aTeNbHbIX YCryr He TpebyeTcs.

2.11. Mopsaok, pasmep M OCHOBaHMS B3MaHWUs Nnatbl 3a NpegocTaBrieHne ycnyr, KoTopble
ABNAKTCA HEOOX0AMMBIMU U 06s13aTeNbHBIMU ANS NpeaoCcTaBneHNss MyHULMNanbsHOW YCryru,
BKIHOYas MHpopMaLMIO O METOAUKE pacyeTa pa3Mmepa Takou nnatbl

MpepocTaBneHne HeobxoauMbIX U 0BsI3aTeNbHbIX yCNyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXnaaHuUs B odepeamn npu nogade 3anpoca o npeaocraBfieHnm
MYHULMNANBHOW YCRyru, yCcrnyru, npegocTaBriseMon opraHmsaumen, y4acTeyoLen B
npenocTaBfieHU MyHULMNAIbHOW YCIyrn, U Npu nosiydeHnn pesynbtaTta npeaocTaBreHuns
Takux ycnyr

2.12.1. Bpemsa oxungaHusa npu nogade 3adBfieHUa Ha NOSTlydeHne MyHUUUNansHOW ycnyrm
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHnn pesynbtata nNpeaocTaBlieHNs MyHUUMUNANbHOW  ycnyrm
MakcuMarnbHbI CPOK OXMOAHUA B odepean He OOSHKEH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 NpeaocTaBneHnn MyHULMnanbHON
yCryrv v ycrnyru, npeocTaBngaemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCAyru, B TOM YMCIIE B 3N1EKTPOHHON dhopme

2.13.1. lMpn nnyHom obpaweHnun B MOL| B geHb nogaudn 3asBreHUs 3asBUTENIO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLLUMM, YTO
3asBreHne OTNpaBfeHo, U 4aToN Nogadun 3asBrneHus.

2.13.2. Tpn HanpaBneHun 3asBneHuMst nocpencTBoM, PecnybnukaHckoro nopTana
3aaBUTENDb B AEHb Nodaudn 3asiBNEHUs noryvyaet B JIMYHOM KabuHeTe PecnybnukaHcKkoro
noptana v Mo 3MEKTPOHHOW MoyTe yBeOOMIMEHMEe, noaTBepXaawlwee, 4YTO 3asiBNeHue
OTNpPaBfEeHO, B KOTOPOM YKa3blBalOTCA PEMMCTPaALMOHHbBIN HOMEP 1 AaTa Nofdayun 3asiBfeHUs.

2.13.3. lpn nuyHom obpaweHnn B Kcnonkom B AeHb NoJaun  3asiBNeHus
YNOSTHOMOYEHHbIM [OSMKHOCTHBIM NunuoM Mcnonkoma 3asiBUTENHO BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOM CUCTEMbI, MpefHa3HaA4YeHHOM [ONs  OKa3aHus
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNYr, C PerncTpauMoHHbIM HOMEPOM, OaToW nogayu
3asiBNeHns 1 nepevyHemM npeacraBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus Kk NOMELLEHMSIM, B KOTOPbIX NpeaoCTaBnNseTcs MyHULMNanbHas ycnyra, K
3any oXxuaaHusi, Mectam Ans 3anofiHeHNsi 3anpoCcoB O NPeAOoCTaBNEHUN MyHULMNANbHON



ycnyrm, MHoOpMaumMOHHbIM CTeHAAM ¢ obpasuamm nx 3anofIHEHUSA N NepeyYHeM LOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNs KaXaom MyHUUMNANbHON YCIyrv, pa3MeLLeHNIo 1
0dPOpMIIEHMIO BU3YyallbHOW, TEKCTOBOM N MyNbTUMEAUNHON MHGOPMaLUK O Nopsake
npegocTaBfieHNs Takon yCryru, B TOM Yncrne K obecnedeHnto 4OCTYNHOCTM AN MHBANWAOB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C (heaeparnbHbiM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBOM Pecnybnukm TatapcTaH 0 counanbHOW 3almTe MHBannaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOM YCIyrM OCYLLECTBISEeTCA B 30aHUAX U
nomeLLeHnsax, 06opyaoBaHHbIX NPOTUBOMOXaPHON CUCTEMON U CUCTEMOW NOXKAPOTYLLEHMS.

MecTta npuema 3asiButenen obopyayrorca Heobxoanmon mebenbio Anst oPopMieHus
AOKYMEHTOB, MHPOPMAaLMOHHBIMK CTEHAAMM.

2.14.2. B cooTBeTCTBUKN C 3aKoHoAaTenbCTBOM Poccurckon degepaunm o coumarnbHOM
3awmuTe WHBaNMAOB B Uensx 6ecnpensaTtcTBEHHOro AoCTyna K MeCTy npenocTaBnieHus
MyHULMNansHoM ycnyrn obecneynsaeTcs:

1) obecneumBaetca  OecnpenAaTCTBEHHbIW  AOCTYyN  MHBANMAOB K MECTy
npefocTaBfieHns  MyHuuunanbHoW ycnyr  (yaoOHbIA  BXO4-BbIXO4 B MOMELLUEHMS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHas, TeKCToBas W  MynbTuMegunHas uHdopMaumMss O  nopsigke
npegocTaBneHns MyHULMNanbHON yCryru pasMmelLaeTcs B yaoOHbIX Anga 3asBuTenen mecrax, B
TOM YmnCre C Y4eTOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXOEHUE NHBANMAOB, MMEOLLMX CTONKME PacCTPOMCTBA OYHKLNN 3PEHUS U
CaMOCTOATENBHOIO NepeaBMKeHUs, N OkasaHNe UM NOMOLLIN;

4) BO3MOXHOCTb CaMOCTOSTENIbHOIO NEepenBMKEHUS MO TeppuUTOpuUU, Ha KOTOPOM
pacnonoxeHbl 00bEKTbl COLManbHON, MHXEHEPHOW MU TPaHCNOPTHOM MHAPACTPYKTYp, BXxoaa B
Takne o6BbEKTHLI U BbIXO4A U3 HUX, NOCaAKN B TPAHCMNOPTHOE CPeACTBO U BbICAaKuN U3 HErO, B TOM
4yucre ¢ NUCNonb30BaHNEM Kpecra-KONACKu;

5) Hagnexawee pasmelleHne obopyaooBaHUs U HOcUTenenm  UHgopmauuu,
HeobxoauMMbIx AN obecneyeHus OecnpenaTCTBEHHOro AoCTyna MHBanNWAOB K ycnyram cC
YY4E€TOM OrpaHuUyeHnin Nx Xn3HeaeaTensHoCTy;

6) aybnupoBaHve HeobxoouMmonm Onsi  WMHBaANMOOB  3BYKOBOW
MHopmMauum, a Takke Haanucew, 3HaKoOB U MHOW TEKCTOBOM W rpaduyecko
3HaKaMu, BbINOJSTHEHHLIMU penbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypaonepeBoayunka 1 tudnocypaonepeBoaymka;

8) ponyck cobakun-npoBOAHWKA MpPU HanNuuMuM OOKYMEeHTa, NOoATBepXaawLlero ee
crneunanbHoe oby4veHrve WM BblgaBaemMoro no dopme M B Nopsgke, KOTopble YCTaHOBMEHbI
npukasom MmnHuctepcTea Tpyada u couunanbHomn 3awmtbl Poccunckon ®epepaunn ot 22.06.2015
Ne 386H «O6 yTBepxaeHUn popMbl AOKYMEHTa, NOATBEPXKAAOLWEro crneyuanbHoe obydeHue
cobakn-npoBOAHMKA, U NOPSAKa ero Bblaauny.

2.14.3. TpeboBaHus B 4actn obecneyeHus OOCTYMHOCTU ANs MHBanNu4oB OObLEKTOB, B
KOTOpbIX  OCYyLIEeCTBNSieTCA  NpefoCTaBfieHne  MyHMUMNanbHOW  yCcnyru, W  CPeAcTs,
ncnonb3yeMblX Npy NpegocTaBeHnn MyHULMNANbLHOM YCIyri, KOTopble yKasaHbl B NOAMYHKTaX
1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfameHTa, MNPUMEHATCSA K ObbekTam WU
cpeAacTBaMm, BBEAEHHbIM B 3KCMyaTaumio Unu npoleiwmMm MOAEPHU3aLUMI0, PEKOHCTPYKLMIO
nocne 1 niona 2016 ropa.

3pUTENbHON

n
N MHpopmauunm

2.15. lNokasaTtenu [[OCTYNHOCTU W KadecTBa MyHUUMMNANbHOM YCryr, B TOM u4uchne
KONMYeCTBO B3aUMOAEWCTBMI 3asBUTENS C AOSMPKHOCTHbIMM nvuaMu Npyu nNpeaocTaBneHum
MYHULMNANbHOM YCNYrn N UX NPOLOIHKUTENBHOCTb, BO3MOXHOCTb MOMy4YeHus nHgpopmaumm o
X04e NpeaoCTaBNeHUs  MyHUMUMManbHOW ycriyrm, B TOM 4uCle C  MCMNOfb30BaHUEM
NH(POPMALNOHHO-KOMMYHUKALNOHHbBIX  TEXHOSOMMIW, BO3MOXHOCTb MO0  HEBO3MOXHOCTb
NONyYeHNa MyHUMUMNANbHONW YCRyrM B MHOFO(YHKUMOHANbHOM LEHTPe NpeaoCcTaBreHus
rocyAapCTBEHHbIX M MyHULMNANbHbIX YCNyr (B TOM 4ucne B MNOfAHOM obbeme), B nobom
TeppuTopuanbHOM noapasgenieHMm opraHa MCNOMHUTENbHO  PacnopsaauTeNnbHOrO  opraHa
MECTHOro CcamMoyrnpaBrieHusi, no BblbOpy 3asBUTENA (IKCTEPPUTOPUANbBHBLIN  NPUHLMN),
nocpeacTBOM 3anpoca O MpefoCTaBfeHUM  HECKOSIbKMX  FOCYAapCTBEHHbIX U (Mnn)



MYHULMNANbHbIX YCNYr B MHOMOMYHKUNOHAMbHbIX LeHTpax NnpeaocTaBneHnst rocygapCTBEHHbIX
N MyHULMNarbHbIX YCNyr, NnpeaycMoTpeHHoro ctatben 15.1 ®epepansHoro 3akoHa Ne210-d3
(koMrneKkcHbIN 3anpoc)

2.15.1. T[lokasatensamu [OOCTYMHOCTW MpPefoCTaBneHns  MyHUUMNanbHOW  yCryru
ABNAOTCA:

pacnonoXXeHHOCTb NOMELLLEHNS, B KOTOPOM BeAeTcs NpueM, Bblgadvya JOKYMEHTOB B 30He
AOCTYNHOCTU OBLLLECTBEHHOIO TpaHCMNopTa;

Hanuyme HeobXxoAMMOro Konu4yecTBa CrneunanucToB, a Takke NMoMeLLeHUn, B KOTOPbIX
OCYLLEeCTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe ucuyepnbliBawwen UWHGopmauum o cnocobax, nopsgke WU cpokax
npefocTaBfieHUss MyHUUMNANbHOW YCNYrM Ha MHMOPMAaLUMOHHLIX cTeHadax, EaguHom nopTtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULUNAanibHOMo panoHa;

oKasaHue MOMOLLUW UHBanMaam B nNpeofoneHnn 6apbepoB, MeLLaLWmMX NosTy4eHnio UMn
yCnyr HapaBHe C ApyrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTsa nNpeaocTaBneHnss MyHULUNanbHON YCryrn SBNSKTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPeHUsI AOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON yCnyru;

3) oTcyTCcTBME OBOCHOBAHHBLIX Xanob Ha HapyleHUss agMUHUCTPATUBHOIO perfiameHTa,
coBepLUeHHble paboTHUKamu Ncnonkoma;

4) KONIMYEeCTBO B3aUMOAEWNCTBUM 3asBUTENSA C OOSMKHOCTHbIMM nuvuamu (6e3 y4veTa
KOHCynbTauun):

B3aumogencrteme 3aasutena ¢ pabotHukamm  Ucnonkoma uwnm ML, npu
npefoCTaBfieHMM MyHUMUMNANbHOW YCNyrM OCYLEeCTBNAeTCs OAWMH pa3 MNpu npeactaBrieHumn
3asiBfieHNs CO BCEMU HEODXOOMMbIMU LOKYMEHTaMK;

OOMH pa3 B Cnyyae HeobXoAMMOCTM noryvyeHus pesynbTata npefocTaBreHuns
MyHUumnaneHon ycnyrm B OpraHe nnn MOL| B doopme ak3emnnsipa 3NeKTPOHHOro LOKYMeHTa
Ha OymMaxkHOM HocuTerne.

[MpoAoMKNTENBHOCTL OOHOMO B3aMMOAENCTBUSA 3adABUTENS C LOMMKHOCTHBIMW IMUaMu
npv NpegocTaBneHNN MyHULMNANIbHOW YCNyrn He nNpeBbIwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayeCTBO NpefoCTaBfieHUs MyHUUMNanbHOW ycnyrn c
NMOMOLLLIO  YCTPOUCTB  MNOABWXKHOW  pagunoTenedoHHOW  CBHA3W, C  UCMNOSIb30BaHWEM
PecnybnvkaHckoro noptana, TEpMUHanbHbIX YCTPOWUCTB.

2.15.3. VH(popmaums o xooe nNpenoctaBneHUs MyHULMMNANbHOW YCIyrm MOXeT ObiTb
nonyyeHa sasBuTeneM B NIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
Wcnonkome, MOL.

2.15.4. lNMpepocTtaBneHne MyHUUMNanbHOW ycnyrn ocywecTsnsetcsa B nobom MOL no
BblbOpy 3asBUTENs He3aBUCMMO OT MecTa ero XWUTenbCTBa UM Mecta (akTU4eCcKoro
npoxuBaHus (NpebbiBaHus) Ha TeppuTopun Pecnybnukn TaTapcTtaH No aKkcTepputTopmnanbHOMY
npuHUMNy.

MyHuuunanesHas ycryra B cCocTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHMsA, B TOM u4ucCne yduTbiBalowWmMe OCOBEHHOCTU NpeaoCcTaBneHNs
MYHULMNAnNbHOM YCyrn No 3KCTEpPpPUTOpPManbHOMY NpUHLUMNY (B cnyyae, ecnv MyHuumMnanbHas
ycrniyra npegoctaBndeTcsas MO SKCTEPPUTOPUANbHOMY  MPUHLUMNY) U OCOBEHHOCTU
npegocTaBfieHNa MyHULMNANbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. Npn npegocTaBneHNn MyHULMNANTbHOW YCIYrn B 3N1eKTPOHHOW bopMe 3asiBUTENb
Brnpase:

1) nonyunTb WMHOpMaUWIO O MOPSAKE W CpoKax MNpedoCTaBlEeHUA MyHULMNanbHOM
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHWe O NpegocTaBneHnn MyHUUMNanbHOM YCNyru U UHble JOKYMEHTHI,
HeobxoauMMble AN NPefoCTaBfEHMs MYHMUMNANbHOW YCRyrn, B TOM 4uCNe OOKYMEHTbl U
MHOpMaUVIO, 3NEKTPOHHbIE ob6pasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C



nyHKToM 7.2 yactn 1 cratenm 16 PepepanbHoro 3akoHa Ne 210-P3, c uvcnonb3oBaHWEM
EaunHoro, PecnybnukaHckoro noptana;

3) nonyunTb CBedeHUMss O XO4e BbINOMIHEHUA 3asBfieHMW O npefaocTaBrieHun
MYHULMNANbHOM YCIyru, NO4aHHbIX B 3NEKTPOHHOW hopMme;

4) oCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBrieHnsa MyHUUUNanbHoOW ycnyru;

5) nonyuntb pesynbTarT nNpPeaoCcTaBfeHMs MyHuMUMNanbHOM ycnyrm B dopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha pelweHue n genctene (besgencteme) Mcnonkoma, a Takke ero
AOIDKHOCTHBLIX NUL, MyHMUMNAnbHbIX CRyXawmx nocpeactsom PecnybnvkaHckoro noprtana,
noptana denepansHON roCcyaapCTBEHHONW MHMOPMaLMOHHON cuUCTeMbl, obecneyvBatoLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHua pelleHun n aencteun (besgencrsuns),
COBEPLUEHHbIX NPU NPeaoCTaBNEHUN FOCYAapPCTBEHHbIX M MyHUUMNAmNbHbBIX YCIyr OpraHamu,
NpeaocTaBnAOLWNMM rOCY4apPCTBEHHbBIE M MyHULMNANbHbBIE YCAYTU, NX 4OSMKHOCTHBIMW NULAMMU,
rocyaapCTBEHHLIMU Y MyHULMNANbHBIMW CITyXKaLLMMW.

2.16.2. dopmunpoBaHue 3asiBfieHUs OCYLLECTBNSeTCs MOCPeACTBOM  3arnOfiHEHUS
3MEeKTPOHHOM hopMbl 3asBrieHnst Ha EguHom, PecnybnukaHckom noptane 6e3 Heob6xoanmmMocTu
AOMONHUTENBHOM NoAa4YmM 3as8BneHns B Kakon-nmbo nHon gopme.

2.16.3. NMpwn hopmurpoBaHum 3asiBrneHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUS U COXPAHEHUs 3asiBIEHUss U WHbIX [OOKYMEHTOB,
HeoOXxoaMMbIX ONs NpeaocTaBneHus yenyru;

2) BO3MOXHOCTb 3arOfIHEHUS HECKONBbKUMWU 3asiBUTENSIMU OAHOW 3NEKTPOHHON hOPMbI
3asBneHna npu obpaleHun 3a ycrnyramu, npegnonaralowmmm HanpasfieHne COBMECTHOrO
3asiBMIEHNSA HECKONBbKUMU 3a8BUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OyMaHOM HocuTene KOMUM SNEKTPOHHON dOopMbl
3asiBreHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYK (OpMy 3asBfEHUS 3HayYeHWn B
nobon MOMEHT MO XenaHuo Nonb3oBaTerns, B TOM Ynucne npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe Ans NOBTOPHOIrO BBOAA 3HAYEHUN B 3NEKTPOHHYIO (POpMY 3asBNEHNS;

5) 3anonHeHue nonen 3NeKTPOHHOW (bOpMbl 3asiBNieHMs A0 Havana BBOAa CBedeHWN
3agBuTeneM C UWCNonb30oBaHMEM cBedeHun, pasmelweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTW, Kacalwlencss CBeAEeHUN,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NOEHTUMKaALUN U ayTeHTUUKaLnK;

6) BO3MOXHOCTb BEPHYTLCA Ha ntoOOK M3 3TANOB 3aMNOfIHEHUS] ANEKTPOHHON POpMbI
3asiBrneHunsa 6e3 noTepu paHee BBeAEHHOW MHpopMaLmn;

7) BO3MOXHOCTb JOCTYyna 3asBuTeNs K paHee NoAaHHbIM UM 3asiBNIEHUSM B TEYEHNE He
MeHee OOHOro roga, a Takke YaCTUYHO CHOPMUPOBAHHBLIM 3aABMNEHNSAM - B TEYEHNE HE MeHee
3 MecsLueB.

2.16.4. 3anucb 3asaBuTenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBNsAeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-LueHTpa ML,

3aaBuTento NnpegocTaBnNAeTcs BO3MOXHOCTb 3anmcn Ha nobble cBoboaHble Ans npuemMa
Aaty n Bpemsi B npegenax YCTAaHOBMEHHOr0 B MHOMOMYHKUMOHANbHOM LEeHTpe rpaduka
npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNneHns 3Ton Aathbl.

[Ons ocywecTBneHmss npegBapuTenbHOM 3anucu nocpeacTtsom  PecnybnukaHckoro
noprtana 3asBuTesnito He06X0ANMO yKa3aTb 3anpalluvMBaeMble CUCTEMOWN JaHHbIe, B TOM YUCE:

daMnnuio, s, 0OTYECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aflpec 3NIEKTPOHHOM MOYThLI (MO XEeNnaHu);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBEeTCTBMS CBedEHWW, KOTOpble coobwumn  3asBuTens npu
npegBapuTenbHON 3anucu, AOKYMEHTaMm, NpeacTaBreHHbIM 3asBUTENeM nNpu fMYHOM npueme,
npegBapuTenbHas 3anncb aHHynNupyeTcs.

Mpn ocywecTBneHMn npenBapuTenbHOM  3anucu  3asBuTento  obecneymBaeTcd
BO3MOXHOCTb pacnevartaTb TanoH-noATBepxaeHue. B cnyyae, ecnu 3assutens cooOLWMT agpec
3IIeKTPOHHOM MOYTbl, Ha YyKasaHHbIN ajdpec Takke HanpasngetTca uHdopmMauna o



noaTBepPXAeHUn npeaBapuTeNbHON 3annucuy ¢ ykasaHueM aThbl, BpeMeHN N MecTa npuema.

Mpn ocywecTBneHMn nNpeaBapuUTENbHOM 3anuMcy 3asBuTENb B 00s3aTeNbHOM nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuUTesibHas 3anucb aHHYNUPYeTCs B Criydae ero HesiBKM no
ncrevyeHnn 15 MUHYT C Ha3HaA4YeHHOro BpeMeHn npuemMa.

3agaBuTens B Ntoboe Bpems BNpaBe 0TKasaTbCA OT NpeaBapuUTenbHOM 3anmcu.

3anpelwaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUA WHbLIX OEWUCTBUN, KPOMe
NPOXOXAEHUS UMAeHTUdpUKaumMm n ayteHtudukaumm B COOTBETCTBUM C HOPMAaTUBHbIMU
npaBoBbiMM akTamu Poccuinckon degepaumn, ykasaHus Uenu  npyema, a Takke
npegocTaBfeHnsa CcBeAeHUNW, HeobxoaumbiX ONns  pacdeTa AnUTENbHOCTM  BPEMEHHOMO
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpoBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHBIX Npoueayp,
Tpe6oBaHUA K NOPSAAKY UX BbIMONTHEHUS!, B TOM YUCIle 0COBEHHOCTU BbINOJIHEHUS
agMUMHUCTPATUBHLIX Npoleayp B 3NeKTPOHHOW hopMe, a TaKke 0COOEeHHOCTH
BbINOSIHEHUA aAMUHUCTPATUBHbIX NpoLueayp B MHOroyYHKUMOHaNbHbIX LleHTpax

3.1. OnucaHve nocnegoBaTenbHOCTY AEWCTBUI NPU NPeAOCTaBNEHNN
MYHWUMMANbHONM yCnyru

3.1.1. MNMpepoctaBneHne MyHULMNANbHOM YCNyrn BKNoYaeT B ceba cnefywowme
agMUHUCTPaTUBHbIE NPOLLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoCoB B  OpraHbl, YyyacTBywuwume B
npegocTaBneHnn MyHULMNAanbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW YCNyru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pedynbTaTta MyHULMNanbHOW yCryru;

6) ucnpaeneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMHEHUS aOMUHUCTPATUBHOM npouenypbl sBRseTcs
obpalleHne 3aaBuTeENs MO BOMNPOCaM, CBA3@HHbIM C MNPeaocTaBfieHMeM MyHULMNAanbHON
yCryru.

[OMKHOCTHBIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOSTHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B8 MOL, — paboTHnk ML,

npu obpaweHun 3assutena B Mcnonkom - cekpetapb McnonHuTenbHoOro komureTa
(Banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTten BnpaBe o00OpaTUTbCA 3a KOHCyNbTauuMenh O Mnopsake W cpokax
npegocTasfieHna MyHuumnnansHon ycnyr B MOLL nndHo 1 no TenedoHy 1 aNeKTPOHHOM NoyTe.

PaboTtHnk MOL| KoHCynbTUpyeT 3asiBuTensi, B TOM 4ucne no cocrtaBy, ¢opme
npeacraBnsieMon JOKYMEHTaunn n apyrum Bonpocam Ans Nosyv4eHns MyHULMNnanbHOM YCyru.

3asBuUTENb MOXET MOMY4YUTb MHAOPMAaLMIO O NopsaKke NpegocTaBNeHns MyHULMNansHOM
ycnyrn Ha odomumnansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCS B AeHb ObpalleHns 3aasuTens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX Npoueayp SABMASKTCA: KOHCYMbTauus no
coctaBy, (bopme npeacTtaBnseMor AOKYMEHTauum u ApyrMm Bonpocam, HeobxoaumbiM Ons
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3aaButenb Bnpase obpatntbcsa B icnonkom no tenedgoHy n SNeKTPoOHHOW nouTe,
a Takke nony4vnTb KOHCynbTauuo Ha PecnybnvkaHckom noprtane, cante Micnonkoma o nopsigke
N Ccpokax npeaocTaBreHnd MyHUUMNanbHOWM ycnyru, B TOM 4ucrie rno coctaBy, doopme
npeacraBnsaeMon JOKyMeHTauuMm 1 gpyrum Bonpocam s nonyyYyeHns MyHUUMnansHOM yCnyru.

[omkHOCTHOE NMLO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE MHOPMUPYET 3asaBUTENS B



COOTBETCTBUM C TpeboBaHMsSMU NyHKTa 1.3.4 agMUHUCTPATUBHOMO pernameHTa.
AOMUHUCTPaTVBHbIE  MpoUEedypbl,  yCTaHaBNMBaemble  HacCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TEYEHNE TPEX PAGOUNX AHEN CO AHSA NOCTYMNneHns obpalleHns.
Pe3ynbTatamy BbINOMIHEHWS aOMUHUCTPATMBHbLIX NpoLeayp SABMSTCA: KOHCYbTaumm no
coctaBy, (hopmMe npeacTaBnsieMor AOKYMEHTauuM v ApyruMm Bomnpocam, HeobXxoaumbiM Ans
MONyYeHUst MyHULMNANbHON yCryru.

3.3. an/IHFITI/Ie N paCcCMOTpeHne KoOMMnnekrta JOKYMEHTOB,
npengcrtaBJieHHbIX 3adBUTENEM

3.3.1. lpuem OOKYMEHTOB NS MpefoCTaBneHus MyHuuunansHon ycnyrum yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (nNpeacraButens 3asBuTend) obpaiwaetca B ML, ¢ 3anpocom o
npefoCcTaBfieHMM MyHUUUNANbHOW YCryru UM npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MO®L|, BeayLwimin npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAIOLErO JOKYMEHThI;

NPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOoBaHUAM, yKa3aHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO perfameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHms B AUC ML,

npu npegocTaBneHnn [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuUTene, OCYLECTBNAET CKaHUMpOBaHWE NpeacTaBreHHbIX
AOKYMEHTOB;

pacneydaTtbiBaeT 3asBneHne n3 AUIC MoL;

nepegaet 3asBUTESNIO HA NPOBEPKY W NognucaHue;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| goKyMeHTbl, NpeacTaBfieHHble B 3IEKTPOHHOM dopMe Wnu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POPMUPYET INEKTPOHHOE AeNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHansl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO pacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamn BbINOMHEHNS agMUHUCTPATMBHBIX Npoueayp SBNSATCA: rOTOBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L] HanpaBnsieT nakeT OOKYMEHTOB, MPUHATBLIX OT 3asiBUTENs B
Mcnonkom B 9neKTpOHHOW hopme (B COCTaBe MaKeTOB ANIEKTPOHHbIX Aef) B TeYeHMe OAHOro
paboyero aHA co AHA obpalleHus 3asaBUTENa B CTPYKTypHOE noapasneneHne MoLl.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHbBIX MNpOLenyp SBNAOTCA: 3asdBreHve U
nakeT JOKYMEHTOB (3NIEKTPOHHOE [er0), HanpaBneHHble B McnonkoM, nocpeacTtBOM CUCTEMbI
3NEeKTPOHHOro B3anMOLEeNCTBUS.

3.3.2. Npuem OOKyMeHTOB ANA NpefoCTaBeHns MyHULMNAIbHOM YCYru B 3N1IEKTPOHHOM
dopme vepes EamHbin, PecnybnukaHckuin noptan.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBEHUSI B 3fIEKTPOHHOM (OPME BbINOMHAET
cnegywwmne oencTeus:

BbIMOMHSAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asBMEHNS;

3anonHsaeT oopMy 3MEKTPOHHOIO 3asiBMEHWS, BKIOYAOLWYO CBeAeHUS, Heobxoaumble n
oba3aTenbHble 4Ns NpefoCTaBneHus MyHUUUNAansHOM YCryru;

NPUKpennseT AOKYMEHTbI B ANIEKTPOHHON hOpMe UK SNEKTPOHHbIE 00pa3bl AOKYMEHTOB
K (bopMe aneKTPOHHOro 3asBrneHns (Npu Heob6xoauMocCTK);

nogreepxgaeT akT O03HaKOMMEHWA W corfnacusi C  YCrnoBUAMU U MOPSAKOM
NpefocCTaBfieHNs  MyHMUMMNAnNbHOW  yCryrM B 3NEKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O COrnacum B oopme 3reKTPOHHOIO 3asBreHNS);



nogTeepxagaeT AOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBrieHNs);

OoTnpaBnseT 3anofiIHEHHOEe OfeKTPOHHOEe 3adBfieHue (HaXumMaeT COOTBETCTBYOLLYHO
KHOMKY B pOpMe 3IeKTPOHHOro 3asiBreHns);

3MEeKTPOHHOE 3asBrieHMe NOANUChIBAETCA B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 2.5.3
aiIMUHUCTPATUBHOIO perfiamMmeHTa;

nosiyyaet yBegomsieHne o6 oTnpasBke 3f1eKTPOHHOIO 3asBreHUs.

dopmaTHO-nornyeckasi npoBepka chopMMpoOBaHHOTO 3asiBIeHUS OCYLLEeCTBASETCS nocne
3arnosfHeHns 3asiBUTENeM Kaxgoro U3 noneun afekTpoHHoM hopMbl 3aaBneHuns. Npu BoisBNeHUN
HEeKOPPEKTHO 3arnosIHEHHOrO MOSIS ANIEKTPOHHOM (POPMbI 3asiBfieHUsT 3asBUTENb yBeLOMNSeTCS
O XapakTepe BbISIBIIEHHOM OLWNOKN 1 NopsiaKe ee yCTpaHeHUs1 NoCpeacTBOM MH(POPMAaLIMOHHOTO
coobLeHns HenocpeaCTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBreHus.

AOMUHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacTOALLNM NYHKTOM,
BbIMNOMNHATCA B AeHb ObpalleHns 3asaButens.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: 3NEeKTPOHHOEe
Aerno, HanpaeneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI 3N1IEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHune KomnnekTa AOKYMEHTOB VICNONKOMOM.

3.3.3.1. OcHOBaHVMeM Ha4ana BbIMNOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl sBRsieTca
NOCTynfieHne 3asiBfieHUss W WHbIX JOKYMEHTOB, HeobxoouMmbIX [AOnsi npegocTaBrieHus
MYHULMNANbHOW YCNyru.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
aAMUHUCTPATUBHON npoueaypbl sBASeTca cekpeTapb McnonHutenbHOro kommuteTa (ganee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [omkHOCTHOE nuuUo, OTBETCTBEHHOE 3a MpUMEM [JOKYMEHTOB, B Criyvae
obpalleHuns 3aasnTens ¢ 3asisrieHneM B VIcnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MOMIHOMOYMI NuULa, NoAarLero JOKYMEHThI,

NpOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHUAM, yYKa3aHHbIM B MyHKTe 2.5
aflMUHUCTPATUBHOIO perrnameHTa, MNPOBEpPKy COOTBETCTBUA MpeAcTaBrieHHbIX [OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHMsM (Haanexailee opopmneHne Konuin JOKYMEHTOB, OTCyTCTBME B
AOKYMEeHTax Nog4YUCTOK, MPUMUCOK, 3a4EPKHYTbIX CIOB U MHbIX HE OrOBOPEHHbIX UCNPaBeHnn);

3anosiHaeT 3NeKTPOHHY hopMy 3asBfieHUS B aBTOMaTU3MPOBaAHHON MHGOPMAaLMOHHOMN
cucteme, npegHasHavYeHHOM ANA OKa3aHUsA rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT,;

npu npegocTaBneHnun [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxHOM HocuTene, OCYLLEeCTBMASET CKaHWpoBaHWe npeacTaBnNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune;

nepegaet 3adABUTENIO HA NPOBEPKY U NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeT noanucaHHoe 3asBreHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHYO MHOPMALMOHHYIO CUCTEMY, NpedHa3HayYeHHyo ans
OKa3aHuUs rocydapCTBEHHbIX W MyHUUMMAmNbHbLIX YCNyr [OOKYMEHTbl, MpeAcTaBrieHHble B
3NEKTPOHHOW hOpMe UMK 3NEKTPOHHble 0bpasbl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3I1IeKTPOHHOE Aerno;

BO3BpaLlaeT noanvcaHHoe 3asiBfieHne n opurnHanbl GyMaxHbIX JOKYMEHTOB 3asBUTENIO;

BblJaeT 3asgBUTENO PacnuUcKy B NpyuemMe JOKYMEHTOB.

B cnyyae Hannuns ocHoBaHMM ONdA OTKas3a B npuemMe LOKYMEHTOB AO0SDKHOCTHOEe Nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeJOMIISeT 3adABUTENS O Hanu4um npensaTtcTBuni Ons
npuema 3asiBfieHMs 1 Bo3BpaLLaeT eMy JOKYMEHTbl C OO bSCHEHNEM COAEPKAHUSA BbIABMEHHbIX
OCHOBaHWWN ONdA OTKasa B Npyeme OJOKYMEHTOB.

3.3.3.3. JOomKHOCTHOE NnL0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, MNOCe NOCTYNNeHns
AOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceavBaeT 3asiBMIEHUI0 HOMEep B COOTBETCTBMM C HOMEHKNATypou Jern u cratyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT MOCTynuBLUME ONEKTPOHHble Aena, B TOM 4Yucne MNpuIioXeHHble 3aaBuTenem



AOKYMEHTbI B 9NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbLIX 0O6pa30oB JOKYMEHTOB;

nposepsieT cobniogeHne  yCrnoBUM  AEWCTBUTENbHOCTM  3ANEKTPOHHOM  MOANUCH,
nocpencTtesoMm obpalleHna Kk EguHomy noptany (B cnydae, ecnu 3asiBUTENneM npeacraBreHbl
3NIeKTPOHHbIE [OOKYMEHTbl, MNOAMUCAaHHbIE YCUIIEHHOW KBannMUUUPOBAHHOW 3NEKTPOHHOW
noanucelo).

Mpn HannuMm oOcCHOBaHWA, NPEeaYyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTMBHOIO
pernameHTa, noAroTaBfMBaeT MPOEKT peweHnss o6 oTkase B NpuemMe [JOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBneHns MyHULMNanbHOM yCnyru.

B cny4yae, ecnu B pesynbTaTe NpOBEPKM YCUITEHHOW KBanNnMuUUUpoOBaHHOW 31EKTPOHHON
noanucn BbISBNEHO HecobsiodeHne YCroBUW ee OeUCTBUTENBbHOCTU, MPOEKT pelweHus o6
oTKase [OOSIKeH cogepxaTtb MyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-d3, koTopble
NOCAY>XWUINN OCHOBAHMEM ANSA ero NPUHATUS.

MpoekT pelwleHnsa ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOANMbIX A4S NpeoCcTaBneHus
MYHULMNAnNbHOM YCIyrn, ¢ ykasaHnemM Npu4mH oTKasa (B criydae, ecriv OCHOBaHUS Ans oTkasa B
npuemMe AOKYMEHTOB, HEOOXOoAMMBIX ANs NpedoCTaBleHns MyHULMNanbHOW YyCnyru, CcBA3aHbl C
HapyLleHNeM YCTaHOBIIEHHbIX TpeboBaHUN K TakMM [OKYMEeHTaM, OCHOBaHWA AN OTKasa B
npueMe [OOKYMEHTOB [OSDKHbI codepXaTb WHGOPMauuio O HavMEeHOBaHUM [OKYMEHTOB
(MHpopMauuKn, ceefeHnn), KOTOpble He MpPeAcTaBrieHbl, coagepXaT HeOJoCTOBEepHble U (Unun)
npoTUBOpeYnBbIE CBeAeHUsl, O(OPMIIEHbl C HapyLUEHMEM YCTaAHOBJSIEHHbLIX TpeboBaHWi),
HanpaBnsieTCA Ha corfnacoBaHMe B YCTAHOBMEHHOM MOpPsiAKE MNOCPenCTBOM  CUCTEMbI
3IEKTPOHHOro AOKYMEHTOObopoTa.

CornacoBaHue npoekTa pelleHus ob oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX ASS
npefoCcTaBfieHNUs MyHULMMANbHOW YCRyrk, OCYLLIECTBASETCA B MoOpsiake, nNpeayCcMOTPEeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfnameHTa.

B cnyyae oTcyTCTBMS OCHOBaHM ANS OTKa3a B NpueMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernameHTa, AOSHKHOCTHOE NUL0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B Te4YeHne OAHOro paboyero AHA CO AHA MOCTYNMEHUS 3asiBfIEHUs, HanpasnseT
3asBMTENO, yKa3aHHbIM B 3asdBNeHUn crnocobom, yBeaoMIeHMe O MOCTYMNNEeHUU 3asiBMEHWs,
cogepxaliee BXOAALWNA PErMCTPALMOHHBIN HOMEpP 3asiBNEHUd, ATy MOfyyYeHus 3asiBrieHus,
nepeyeHb HaMMeHoBaHWK PannoB, NpPeAcTaBfEeHHbIX K HEMY AOKYMEHTOB, AaTy NofyYeHus
pesynbTtata MyHUUUNANbHOW YCyri.

3.3.3.4. MWcnonHeHne npouenyp, YyKasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMeHTa, Nnpu Hann4imm TeXHNYECKON BO3MOXXHOCTM OCYLLECTBISIETCA B
aBTOMaTUYECKOM peXume C UCMNofb30BaHMEM aBTOMAaTU3NMPOBAHHOW WH(OPMALMOHHOMN
CUCTEMbI, NpeaHa3Ha4YeHHON AN oKasaHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.3.3.5.  AamuHUCTpaTuBHble  npouenypbl, YycTaHaBnMBaemble  nyHkTom  3.3.3
aAMWUHUCTPATUBHOIO perfiamMeHTa, BbINOMHATCA B TedeHne OAHOro paboyero OHA CO AHSA
NOCTYNNEHNs 3asiBNIEHNSI HA PaCCMOTPEHME.

PeaynbTatamu BbINOMHEHUS aOMWHUCTPATMBHBLIX MpoUeayp SBRSKTCA: MNPUHATBIA Ha
pPacCMOTPEHNE KOMMIIEKT LOKYMEHTOB UM NPOEKT pelleHns ob oTkase B Npueme JOKYMEHTOB,
HeobxoaMMbIX ANsi NpeaoCTaBnNeHNs MyHULMNANbHOW YCNyrn.

3.4. HanpaBneHvne MexxBefOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBytoLLME B NpeaocTaBneHN
MyHULMNANbsHOM yCnyru

3.4.1. OcHoBaHMeM Ha4dana BbIMNOMHEHUS agMUHUCTPATMBHOW Mpoueaypbl sBRseTcs
nonyyeHne [OOMMKHOCTHBIM — NMLOM  (pabOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbIMOMHEHME
agMVHUCTPATUBHOM npoueaypbl, OT AOIMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNONHEHNE
agMVHUCTPATUBHOM NpoLeaypbl, ABMNSETCA cekpeTtapb McnonHMTenbHOro kKomuteTa (ganee -
AOJPKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBEAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOmMKHOCTHOE I5nuUO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeOOMCTBEHHbIX
3anpocoB, OpMMpPYeT U1 HanpasnseT B 3fEeKTPOHHOW dopmMe NoCpeacTBOM CUCTEMBI



MEXBELOMCTBEHHOIO  9fIEKTPOHHOTO  B3auMMOOENCTBMSA  (MPU  OTCYTCTBMM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMM cnocobamn) 3anpocbl O NpeaoCTaBNEHUN LOKYMEHTOB W CBEAEHWMN,
nNpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINONMHEHUA aAMUHUCTPATUBHbIX NMPOLEeAyp SABMAIOTCS: HanpaBfeHHbIE B
opraHbl Bnactu n (Mnv) nogBe4OMCTBEHHbIE OpraHamM BracTu opraHM3aumm 3anpochl.

3.4.3. CneunanncTtbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpocoB, MNOCTYMMBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIO B3auUMOAEWCTBUS, MNPeaoCTaBnsioT
3anpawmBaemMble OOKYMEHTbI (MHpoOpMauunio) UM HanpaenawT yBegOMMeHna o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmaLmm, HeobxoauMbIX AN NPeaocTaBneHns MyHULMNAanbHOM YCryru
(oanee — yBegomrneHue o6 oTkase).

AOMUHUCTPATMBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSHAKTCSA B TeYEeHMe NATU AHEW CO LHS MOCTYNNeHUs MeXBEAOMCTBEHHOro 3anpoca B
OopraH Wnn opraHu3auuio, NpeaocTaBnsalWmMe OOKYMEHT M MHGAOPMaLUMO, €CNN UHblIe CPOKMK
noaroToBKM UM HampaBfeHus OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
degepanbHbIMM 3aKkoOHaMK, npasoBbiMM akTamu [paButensctBa Poccuickon depepaumm u
NMPUHATBIMU B COOTBETCTBUMN C doefeparnbHbIMW 3aKOHaMN HOPMaTUBHLIMW MPaBOBLIMK akTamu
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINOMHEHMS AOMUMHUCTPATMBHBLIX nNpouenyp SBMSIOTCA: AOKYMEHTbI
(cBegeHus), Heobxoaumble Ans NpeaocTaBNeHUs MyHULMNanbHOW ycnyrn, nmbo yBegomneHune
o6 oTkase, HamnpaBfieHHble [OOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpaBneHue
MEXBeLOMCTBEHHbIX 3aMpoCoB.

3.4.4. [JOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a HanpaBfeHne MEeXBEOAOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4epe3 CUCTEMY MEXBEOOMCTBEHHOrO 3fIEKTPOHHOIO
B3aMMOOENCTBUA  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ons  nNpegocTaBrieHus
MyHULUMNaneHOM ycnyrmn, nubo yesegomrnieHne o6 oTkase npu OTCYTCTBUM AOKYMEHTa u (Mnu)
nHopmauum;

Npy HanMyuu OCHOBaHWUW, MNPedyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIMO
pernameHTa, nogrotTaBnuMBaeT MpPOEKT peweHus 06 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

lMpoekT peweHns 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMBIX AN NpefocTaBneHuns
MYHULMNANbHOM YCyrn, C ykadaHnem npuymnH otkasa (B criydae, eCnm oCHOBaHWA AN1S OTKasa B
npueme OOKYMEHTOB, HEOOXOAUMBIX AN NpedoCTaBNeHns MyHULUNANbLHOM YCnyru, cBa3aHbl C
HapyLleHNWeM YCTaHOBIIEHHbIX TpeboBaHMM K TakuM [OKYMEHTaM, OCHOBaHWSA ANS OTKa3a B
npueme [OOKYMEHTOB [OSDKHbI codepXaTb WH(OpMauuio O HaVMEHOBaHUM [OOKYMEHTOB
(MHpopMauuKn, ceedeHuin), KOTOpble HE MpPeAcTaBrieHbl, coaepXaT HeOgoCTOBEpHble U (Unun)
npoTMBOpeYMBbIE CBeOeHUs, OMOpPMIMEHbl C HapylleHWeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTCad Ha corfacoBaHWe B YCTAHOBIIEHHOM Mopsake MOCPeACTBOM  CUCTEMb
3NEeKTPOHHOro A0KYMeHTOObopoTa.

CornacoBaHue npoekTa peleHus ob oTkase B NnpuemMe AOKYMEHTOB, HEOOXOANMbIX ASs
npegocTaBfieHns MyHUUMNAnbHOW YCNyr, OCyLLeCTBNSeTCA B nopsake, npeaycMOTPEHHOM
NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKOTCSA B A€Hb NOMy4YeHUs CBeAEHMI NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOSIHEHUS aAMWHUCTPATUBHBIX Mpoueayp SBNATCA: AOKYMEHThI
(cBegeHus), Heobxoanmble Anst NPefoCTaBNEHUS MYHULMNANbHOW YCNYrn, NPOEKT peLueHns 06
OTKase B NnpuemMe AOKYMEHTOB, HEOOXOAMMbIX A5 NPeoCTaBneHns MyHULMNAneHOM YCNyru.

3.4.5. VcnonHeHne npouenyp, ykasaHHbIX B nyHktax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, Npyv HanMynm TEeXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCS B aBTOMaTU4ECKOM
pexuMe C  WCMOSIb30BaHMEM  aBTOMAaTU3UMPOBAHHOM  WH(OPMAaALUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN oKasaHWsa rocyaapCTBEHHbIX U MyHULUMNAmNbHbIX YCIyr, B TOM 4ucrne c
MOMEHTa perncTpauum 3asaBfieHMss B COOTBETCTBUM C MNyHKTOM 2.13 aaMUHUCTPATUBHOIO
pernamMmeHTa.



3.4.6. MakcumanbHbI CPOK BbINOSTHEHUS aAMUHUCTPATUBHBLIX NpoLenyp, yKa3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoCTaBnaeT Tpy pabounx gHS.

3.5. MoparoToBka pesynbTata MyHULMNANbLHON yCryru

3.5.1. OcHoBaHveM Ha4dana BbINOSIHEHUA aAMWHUCTPATUBHOW nNpoueaypbl SBMseTCA
NnocTynfieHMe OT AOSMKHOCTHOrO nunua, OTBETCTBEHHOIO 3a HanpaBlieHWe MeXBeLOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBedeHun), HeobxoaumbiX ONA npeaocTaBieHus MyHUUUnanibHOW
ycnyru.

[OMKHOCTHBIM SIULIOM, OTBETCTBEHHbLIM 32 BbINOSTHEHWE aaMUHUCTPATMBHOMW NpoLenypsbl,
ABNSeTCA  cekpeTapb McnonHutenbHoro kKomuteta (ganee - OOMMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a NoAroToBKY pedynbraTta NpegocTaBNeHnss MyHULMNAnsHOM yCnyru).

3.5.2. [lomKHOCTHOE L0, OTBETCTBEHHOE 3a NOLrOTOBKY pesyrnbTaTta npeaoctaBreHns
MYHULMNANbHOW YCNYru:

paccMmatpmBaeT  CHOPMUPOBAHHBLIA  KOMMMEKT  OOKYMEHTOB, HeobxoaumbiX AN
npefoCcTaBfieHNUs MyHULMNANbHOW YCIyru;

Npu BbISIBIIEHUN OCHOBaHWM AOS19 OTKa3a B NpegoCTaBfEeHUU MYHULMMANbHOW YCNyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO perfnaMmeHTa, NogroTaBfMBaeT NMPOEKT peLLeHns
00 oTkase B nNpeaocTaBneHnn MyHUUUNanbHOW yCnyru;

B Criydae OTCYTCTBMS OCHOBaHWA ANs1 OTKasa B MNpefoCTaBfeHUMUM MyHULMNanbHOM
ycnyry, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMUMHUCTPATMBHOIO perfameHTa, Mo utoram
pPacCMOTPEHUSA [OKYMEHTOB, HEOOXOAMMbIX A5 MpefoCTaBfieHUs MyHUUMNAnNbHOW yCnyru,
noarotaBnMBaeT NPOEKT pedynbTaTta NpeaoCcTaBeHns MyHULUNanbHOW yCryrn B COOTBETCTBUMU
c nognyHktamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpaBnsieT MOArOTOBMEHHbIN MNPOEKT peaynbTata NpeaocTaBfeHns MyHULMNansHOW
yCryrm Ha corfacoBaHve B YCTaHOBMIEHHOM MOpsAKe NoCpenCcTBOM CUCTEMbl 3MEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnnBaeMble HaCTOALLMM MYHKTOM,
BbIMOJSTHAKOTCA B TeYeHne ogHoro paboyero aHs.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBNAITCA: MPOEKT peLleHns
06 oTkase B npefoCTaBfeHUn MYHULUUNANbHOM YCMyru, NPOEeKT pelleHus O npeaocTaBrneHumn
MYHULMNANbHOM YCIyru.

3.5.3. CornacoBaHne 1 noanucaHMe npoekra pes3ynbTara npeaocTaBeHus
MyHULMNANbHOM ycnyrn (ganee — nNpoeKTbl AOKYMEHTOB) OCYLLECTBMSETCS pyKOBOAUTENEM
CTPYKTYPHOro nogpasgeneHusi, OTBETCTBEHHOIO 3a MOAroTOBKY pesyrnbTata MyHMUMnanbHOW
ycnyrn, samectutenem Pykosogutensa Mcnonkoma, Pykosoautenem Mcnonkoma.

[MoaroToBrEeHHbIE MNPOEKTbl JOKYMEHTOB, UMelLMne 3amMevaHws, BO3BpaLLalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOLrOTOBKY pesyrnbTarta MyHuumnanbHown ycnyru. Mocne
YyCTPaHEeHNsa 3aMeyvyaHun NPOEKTbl JOKYMEHTOB MOBTOPHO MepealrTcs AN cornacoBaHus u
noanncaHus.

PykoBogutens Mcnonkoma npu pacCMOTPEHUW MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobniogeHne agMUHUCTPATUBHOIO perflaMmeHTa OOMMKHOCTHbiMM nuuamu OpraHa B 4actu
CPOKOB BbIMOSIHEHUA aAMUHUCTPATMBHbBIX Mpoueayp, UX MnocrneaoBaTenbHOCTU U MOSHOTHI,
Hanuunsa cornacoBaHW  YMNOSTHOMOYEHHbIX [AOMMKHOCTHbLIX nuy,  Mcnonkoma B cucteme
3NEeKTPOHHOro A0KYMeHTOOBbopoTa.

B cnyyae BbISIBNEHWA HapyLlleHWM B 4acTU CPOKOB BbINOMIHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM W NONHOTHI PykoBoauTens Mcnonkoma uHuUMupyeT
npuBreYeHne K OTBETCTBEHHOCTU N, OONYCTUBLUMX HAapYLUEHUS, B COOTBETCTBMM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALMM MYyHKTOM,
BbIMOSTHAKTCSH B TeYEHMe ogHoro paboyero aHs.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHbBIX MNpouedyp SBNATCA: peweHve 06
OoTKase B NpvemMe OOKYMEHTOB HeobXxoOouMbiX ANd NpefocTaBreHMs MyHUUMNAnbHOW YCIyru,
peweHne o6 oTKase B NpefoCTaBneHMM MyHULMNANbHOM YCNyru, peleHne o npeaocTaBneHnm
MYHULMMAnNsHOM YCNyru.



3.5.4. VicnonHeHune npoueayp, ykasaHHbIX B nyHkTtax 3.5.2, 3.5.3. agMUHUCTPATMBHOIO
pernamMeHTa, npu HarMynm TEXHUYEeCKONW BO3MOXHOCTWU OCYLLECTBNAETCA B aBTOMAaTU4ECKOM
pexumMe C  UCMOSfb30BaHMEM  aBTOMATU3MPOBaAHHOW  WMH(OPMALUNOHHOW  CUCTEMBI,
npegHasHa4YeHHOWN A58 oKas3aHWs rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNYT.

MakcrmanbHbIM CPOK BbINOSTHEHUA afMUHUCTPATUBHbLIX Npouenyp, yKasaHHbIX B MyHKTe
3.5. aAMWHUCTPaATUBHOIO pernaMeHTa, CocTaBnsieT ABa paboynx aHs.

3.6. Bolgava (HanpasneHve) 3asaBUTenNto pesynbTaTa MyHUUMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHNA agMUHUCTPATMBHOM npoueaypbl SBMseTcH
nosiyyeHne [OOSDKHOCTHbIM JIULOM, OTBETCTBEHHbIM 33 BbINOSIHEHME a4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLWEro NpegocTaBeHne MyHUUMNansHOW yCryri.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbLIM 3@ BbINOSIHEHNE aAMUHUCTPATUBHOW Npoueaypbl,
ABNSEeTCA  cekpeTapb McnonHutenbHoro kKomuteTa (ganee -  OOMMKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUUO0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneunBaeT perncTpaumio U BHECEHME CBeAeHUM O peaynbTaTe npeaocTaBrieHus
MYHULUMNANbHOW ycnyru B NOACUCTEMY BeLeHUS [OOKyMeHTauuu aBToOMaTU3UPOBAHHOW
WHOPMALMOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOMW [ON9  OKa3aHUs [oCydapCTBEHHbIX WU
MYHULUMNanbHbIX YCNYT;

nssewaeT 3asButens (ero npeacrtaBuTernisl) cnocobom, ykasaHHbIM B 3asiBfIEHUMU, O
pesynbtate nNpeaoCTaBfieHUss MYHUUUNANbLHOW YCAyrM M O BO3MOXHOCTU  NOMyYeHUs
pesynbTaTta npegocTaBneHns MyHuumnansHon ycnyru B Micnonkome nnu 8 ML,

WcnonHeHne npoueayp nNpu HanuunMm TeXHUYECKOW BO3MOXHOCTM OCYLLEeCTBNSeTCS B
aBTOMATU4YECKOM pEeXUMe C MUCMNOoSb30BaHMEM aBTOMATM3MPOBAHHOM WH(OPMAaLMOHHON
cUCTeMbI, NpegHa3Ha4YeHHOW ANnA okasaHWsA rocy4apCTBEHHbIX N MyHUUMNAaNbHbIX YCNYT.

AOMUHUCTpaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HaCTOALLMM NMYHKTOM,
BbIMOSTHAKOTCH B Te4YeHUe OoAHOoro paboyvero AHA CO AHA NoANUCaHUA AOKYMEHTa, ABNSALLErocs
pe3ynbTatoM MpefocTaBneHns MyHUUMNanbHOW YCryry, YnoSTHOMOYEHHbIM  OOJTHKHOCTHbLIM
nnuyom KMcnonkoma (cnonkomom).

PesynbTtatamu BbIMNONHEHUA agMUHUCTPATMBHLIX Mpoueayp SABRASTCA: pasMeLleHue
cBeJeHUn O pesynbTate nNpeaocTaBrieHUs MyHUUMNanbHOW Yycrnyrm B MH(OPMaLMOHHBLIX
cucTemax, u3BelleHue 3aaBuTensd (ero npeacTaButend) O pesynbrate npegoctaBneHns
MYHULMNANbHOM ycrnyr n cnocobax ero nonyyeHus.

3.6.3. MNMopsagok Bblgaun (HanpaeneHus) pesynbTaTta NpeaocTaBnNeHns MyHULMNAnbHOM
ycnyru:

3.6.3.1. lMpwn obpalleHnn 3aaBuTENA 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHnk MOLl BbligaeT 3asiBUTENt0 pesdynbtaT MyHUUUNANbHOW ycnyru B oopme ak3emnnspa
3NEeKTPOHHOr0 OOKyMeHTa Ha OymaxHoM Hocutene. [lo TpeboBaHUIO 3asBUTENS BMeCTe C
9K3eMMNApOM 9NEKTPOHHOro [OKyMeHTa Ha OyMaxHOM HocuTene emy npefocTaBnisieTcs
3K3eMnnsap 9NeKTPOHHOro AOKyMeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHJopMauuu
UM HanpaslieHUs 3K3eMnndpa 3JIEKTPOHHOro OOKYMeHTa Mo 3MIeKTPOHHOM no4vte B agpec
3aaButens. Npun 3anMcn Ha CbeMHbI HOCUTENb MHAOPMALMU UITM HanpaBlieHUU dK3eMnnsapa
3IIeKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOpPOro COCTaBrfieH 3K3eMMisap 9NeKTPOHHOro
AOKyMeHTa Ha ByMakHOM HocuTene, NO 3NEKTPOHHOW NOYTE MOAEHTUYHOCTb TaKoro aK3emnnsipa
9NEeKTPOHHOIrO [AOKYMEHTa 9K3EeMMNMISPY IMEKTPOHHOro AOKyMeHTa Ha OymaxHOM Hocutene
3aBepseTcad YNONTHOMOY€EHHbIM COTPYLHWKOM c NCrnonb3oBaHNEM YCUNEHHON
KBanmuumpoBaHHOM 3NEKTPOHHOW NOAMUCK.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HacCTOALLNM NMYHKTOM,
BbIMOSTHAIOTCSA B NOPSAKE 04epeaHOCTU, B AeHb NPUBLITUS 3a8BUTENSA B CPOKK, YCTAHOBMNEHHbIE
pernameHToMm paboTtsl ML,

PesynbTtatamu BbINONHEHNA aAMUHUCTPATUBHBLIX NMpouenyp SBnsoTcsa: omkcauunsa dakra
Bbldaun pesynbTata npegoctaBneHns MmyHuumnaneHon ycnyrm B AUC MOU, pesynbTaT
npefocTaBfieHUss MyHULUUNANbHOW YCIyrn, BblAAaHHbIN 3asBUTESTIO.

3.6.3.2. lMNpn obpaweHnn 3aaBuTens 3a pesynbTaToM MyHULUNANbHOW YCRyrn yepes



EavHbin, PecnybnukaHckuii nopTtan 3asBUTEN0 B NIUYHbLIA  KabvHeT aBTOMaTUYeCKM
HanpaBnAeTCs 3NEKTPOHHbIN 06pa3 AOKyMeHTa, ABMSIOLWErocs pesynbTaToM npegoctaBneHus
MYHALMNANbHOM  yCryrn, MOAMUCaHHbLIN  YCUNEHHOW KBanuuUMPOBaHHON 3MEKTPOHHOM
noAnncbI0 YNoTHOMOYEHHOro A0MKHOCTHOrO nuua Kcnonkoma (Mcnonkomom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnuBaeMmble HacToALNM MYyHKTOM,
BbIMOJSTHAIOTCA B AeHb NOANUCaHWSA OOKYMEeHTa, noATeepxaaloLwero npegocrasrneHve (oTkas B
npefocTaBfieHnn)  MyHUUUNAnNbLHOW  YCryru,  YNOMHOMOYEHHbIM  AOIMKHOCTHBIM  JIMLOM
Mcnonkoma (Mcrnonkomom).

PesynbTatamn BbINOMHEHUA agMUHUCTPATMBHBLIX Mpouedyp SABMNSATCA: HanpaBrieHue
(MpepocTaBneHne) c wucnonb3oBaHveM EpauHbin, PecnybnuvkaHckoro nopTtana 3asBuTEnNto
AOKYMeHTa, nogTeepXatoLlero npefoctaBneHme MyHuUmnansHoOW ycnyri (B TOM Ynucne oTkas
B MpeAocTaBneHnn MyHULMNaribHOW YCryru).

3.6.3.3. lpn obGpaweHun 3asBuTeENa 3a pes3ynbTaToM MyHUUUNANbLHOW YCryrn B
Mcnonkom, [JOMKHOCTHOE nuuUo, OTBETCTBEHHOE 3a Bblgadyy (HanpasneHue) [OOKYMEHTOB,
BbldaeT 3asgBUTENIO pesyrnbTaT MyHuuMnanbHon ycnyru. Mo TpeboBaHuio 3asBuTensa BMecTe C
3K3eMNNApOM ONEKTPOHHOro [OKyMeHTa Ha OyMaxHOM HocuTerne emy npegocraBnsiercs
3K3eMNNAp 3MNEeKTPOHHOro JOKYMEHTa MyTeMm ero 3anmcu Ha CbeMHbIA HOCUTENb MHopMaunn
UNU HarnpasneHusa JdK3eMnnspa SNeKTPOHHOro AOKYMEeHTa Mo SfEeKTPOHHOW rnoyte B agpec
3aaBuTens.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnnBaeMble HacToALNM MYyHKTOM,
OCYLLECTBNATCA B NOpPsSiAKe O4YepefHOCTU, B AeHb NpubbiTMa 3asBUTENA B COOTBETCTBUM C
lMpaBunamn BHYTpEHHEro Tpy4oBOro pacnopsaka Mcnonkoma.

Pe3ynbTatom BbLINONHEHNS agMUHUCTPATUBHBIX Npoueayp SABNATCA: dukcauusa dakra
Bbldaun pesynbTata npefocTaBNeHns MyHUuuMnanbHOW Yycrnyrm B aBTOMaTU3NMPOBaHHOM
WH(POPMALUNOHHON cucTemMe, MpedHasHayYeHHOW [Ons  OKasaHUs  rocyfapCTBEHHbIX U
MYHULMNANbHbIX YCIyr.

3.7. VicnpaBneHne TeXHU4ecknx owmnbok

3.7.1. B cnyyae oGHapyXeHUsi TeXHUYEeCKOM OLWNOKM B [AOKYMEHTE, SBASOLEMCH
pesynbTaToM MyHULUUNANbLHOM YCIyru, 3asaBuTenb HanpaenaeT B VICnosnkom:

3aaBreHne ob mcnpaeneHUn TexXHUYecKom owwmnbku (npunoxeHne Ne 5 k HacTodwwemy
aAMWHUCTPaTUBHOMY perfiaMeHTy);

OOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHULMNanbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeloLmMe OpUaMYECKY0  Curny, CBUAOETENbCTBYOWME O  HanvMyuum
TEXHUYECKON OLLUNBKMN.

3aaBneHne o006 wucnpaBneHUN TEXHUYECKOM OLWMOKN B CBEAEHUSX, YKa3aHHbIX B
OOKYMEHTe, SABNALWEeMcs pesynbTaTtoM MyHUUMNanbHOW YCNyru, nogaeTcs 3asBuUTEneMm
(ynonHoMoO4YeHHbIM  nNpeacTaBuMTENEeM) MNOYTOBbIM  OTMpaBreHneM (B TOM  4ucrne C
NCMNONb30BaHNEM 3NIEKTPOHHOM MOoYTbI), NMB0o Yepead EamHbin, PecnybnukaHcknin noptan wunu
MoLl.

3.7.2. [IOMKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, OCYLLECTBMAAET Npuem
3aaBneHnsa o6 ncnpaeBneHnn TEXHNYECKON OLINBKN, perucTpupyeT 3asiBrieHMe C NpUnoXeHHbIMU
AOKYMEeHTaMM W nepegaeT WX [OOSDKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKOTCH B TeYeHMe ogHoro paboyvero AHs ¢ Aatbl perucTpaumm 3asBneHus.

PesynbTatamn BbINOMHEHMS aOMUHUCTPATMBHBIX MpOLenyp SBASIOTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asBrfieHVMe, HanpaBfeHHOe Ha pPacCMOTPEHWE LOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a 0O6paboTKy QOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl M B UENAX BHECEHWUS WCNpPaBfeHWn B [OOKYMEHT, SBMSIOWWACA pe3ynbTaToM
npegocTaBfieHns MyHULUUNANbHOM YCRyrn, OCYLLEeCTBNSAET npouenypbl, NpesyCMOTPEHHble
NyHKTOM 3.5 aAMUHUCTPATMBHOIO pernameHTa, U Bbl4aeT UCMNPaBEHHbIN AOKYMEHT 3adBUTESO



(ynonHomMo4eHHOMY MpeAcTaBuUTEmNO) JMYHO MOA4 POCMUCh C  U3BATUEM Y 3asBUTENS
(ynonHomMo4eHHOro npeacTaBuTensl) OpurMHana [OOKYMEeHTa, B KOTOPOM  COLEPXUTCH
TexHuyeckaa owwnbka, WNM HanpaBnseT B agpec 3asBUTENs MOYTOBbIM OTMNpaBreHneM
(mocpeacTBOM 3MEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTW MOMyYeHUs OOKyMeHTa rpu
npepoctasneHnn B OpraH opurnHana [JOKyMeHTa, B KOTOPOM COAEpXUTCA TexHu4eckasi
oLumnbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYyHKTOM,
BbIMOJSTHAIOTCA B TedeHne OBYyX paboymx AgHen nocrie obHapyXeHUs TEXHUYECKOM OLNBKN unu
nonyyeHunsa ot nboro 3aanHTePecoBaHHOIo Nuua 3asBNeHns O AoNyLEHHOW oLwnbKe.

PesynbTatamn BbINOMHEHUA aAMUHUCTPATUBHBIX npoueayp SBNSAIOTCA: BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. NMopsaok u (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANBHON yCryru

4.1. NopsiaoK OCYLLECTBIEHUS TEKYLLIErO KOHTPONS 3a COBNoAeHNEM U UCNONHEHNEM
OTBETCTBEHHbIMWN JOMKHOCTHLIMU NML@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
WHBbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YyCTaHABNMBAOLWMX TPEBGOBAHUS K NpeaoCTaBNEHMIO

MyHULMNANbHOW YCIyru, a Takke NPUHATUEM MU PeLLEHUI

KoHTponb 3a MOMHOTOM WM KayYeCcTBOM MpedoCTaBfeHUs MYHULMMIAnbHOW  YCNyru
BKNtoYaeT B cebda BbIsSBNIEHME W YCTPaAHEHWE HapylleHWn npaB 3asBuTENen, nposedeHue
NpoBepoK cobnaeHnss npoueayp nNpPefocTaBfeHns MyHUMUMNAnbHOW yCnyru, MNOArOTOBKY
pelweHun Ha gencteus (besgencTamne) OMKHOCTHBIX UL, OpraHa MECTHOIO camoynpaBrieHns.

dopmamn KOHTpona 3a cobnogeHMeM WCNOSTHEHUA aAMUHUCTPATUBHBIX npouenyp
ABNAOTCSA:

1) npoBepka W cornacoBaHWe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpsAKe NPOBEPKN BeAeHUS Oenonpon3BOACTBa;

3) NnpoBefeHMe B YCTaAHOBMEHHOM MopsaKke KOHTPOSbHbIX MPOBEPOK CcobroaeHus
npouenyp npefocTasneHns MyHULUNAansHON yCcnyru.

B uenax TekyLlero KOHTPONS WCMOSb3YHTCA CBEAEHUS, UMELWMeca B 3NEeKTPOHHOM
Gase [OaHHblX, cnyxebHas KOppecrnoHAeHUMs,, YCTHad W MNUCbMEHHas WHdopmauus
OOIMPKHOCTHbBIX JML, OCYLLECTBNSAOLWMNX BbINOSIHEHNE aAMUHUCTPATMBHbLIX Mpoueayp, XypHarbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYrMe CBeAEeHWS.

[nsa ocylwecTBneHnss KOHTPONHA 3a COBEpLUEHWMEM [AeUCTBUM Npu npenocTaBreHnu
MYHULMNANbHOM  YCIyr WU MPUHATUM  pPELUEHUMA  PYKOBOAWUTEMD  opraHa MeCTHOro
camoynpasfeHnsa NpeacTaBnsTCa CNpaBku O pesynbTaTtax NpeaocTaBneHns MyHUUMnanbHOm
yCryru.

O cny4asix U NpuUyYMHaxX HapyLleHWs CPOKOB, MOCNeaoBaTeflbHOCTM U CoaepXKaHus
aAMVHUCTPATUBHbIX Npoueayp AOMKHOCTHbIE Nvua HeMeaneHHO UHAOPMUPYIOT pyKoBOOUTENS
opraHa, NpeJoCTaBNALEro MyHULUMNANBHYIO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIE MepbI
Mo YCTPaAHEHMUIO HapyLUEHUN.

Tekywmn KOHTPONb 3a cobnogeHMem nocrnenoBaTenbHOCTU OENCTBUN, OnpeaeneHHbIX
agMVHUCTPATUBHBIMKM  NpouedypaMyM N0 NPedoCTaBNEHUIO  MYHUUUNANbHOW  yChyru,
OCYLLECTBNAETCA 3aMecTUTenemM pykoBOAUTENA oOpraHa MeCTHOro CcamoynpaBneHus,
OTBETCTBEHHbIM 3a oOpraHuMsauuio paboTbl MO NPeAoCTaBNEHWIO MYHULMNANbHOW YCIyru,
HavyanbHMKOM OTAeNna, OCYLECTBAOWEro opraHusauuto paboTbl Mo NpeaocTaBreHUIo
MYHULMNANbHOW YCIyru.

lMepeyeHb OOMKHOCTHBIX NKL, OCYLLECTBASOWMNX TEKYLUIN KOHTPOSb, yCTaHaBNMBaeTCA
MONOXEHUAMN O CTPYKTYPHbIX MNoApasfeneHnsx opraHa MeCTHOro CcamMoynpaBfeHus U
AOIPKHOCTHLIMU perfnaMmeHTamu.

4.2. MNopsipok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMNAHOBbLIX MPOBEPOK MOSHOThI
N KayecTBa NpeaoCTaBMeHNss MyHULMNAaNbHOW YCryri, B TOM YMcne nopsigok u oopMbl
KOHTPOMS 3a NOSTHOTOM U Ka4eCcTBOM NPeAoCTaBMeHNst MyHULMNANbHOW yCnyrn



4.2.1. KoHTpOnb 3a NOIHOTOW M Ka4eCTBOM MpeAoCTaBneHna MyHULUNanbHOW yCryru
ocyLlecTBnaeTcs B oopMax:

1) npoBefeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasuTenen Ha gencteus (6esgencteme) Micnonkoma, a Takke
UX OOSMKHOCTHbIX ML, MyHULMMANbHbIX Cy>KaLlmX.

4.2.2. B uenax ocyLleCTBEHNA KOHTPOMA 3a MOSIHOTOM U Ka4yeCTBOM MpefocTaBfeHuns
MYHULMMANbHOW YCnyrn nNpoBOAATCS MNaHOBble W BHeMNSaHOBble MNpoBepku. [lopsgok wu
NepuoanyHOCTb OCYLLECTBIIEHUA MNIaHOBbLIX MNPOBEPOK YCTaHaBfMBaeTCcA nfaHoMm paboTbl
Wcnonkoma. [lpu npoBepke MOryT paccMatpmBaTbCA BCe BOMPOCbl, CBA3aHHblE C
npegocTaBfieHMEM MyHUUMNANBHOW YCyrn (KOMMMEKCHbIE MPOBEPKM), NN OTAESbHbIN BOMPOC,
CBsi3aHHbIM C NpefocTaBfieHMeM MyHULMNANbHOW yCnyru (Tematuyeckme nposepkn). NpoBepka
TaKkKe MOXeT NPOBOAUTLCSA NO KOHKPETHON xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOASTCA B CBA3WN C MPOBEPKOW YCTPaHEHUs paHee
BbISIBIEHHbIX HapyLeHUM agMWHUCTPATMBHOIO perfamMeHTa, a Takke B Crydae MonyyYeHus
Xanob 3asiBuTenen Ha gencteus (6esgencteme) Mcnonkoma, a Takke UX OOMMKHOCTHbIX nuu,
MYHULMNAnNbHbIX Cry>KaLuuX.

4.2.4. Pe3ynbTaTbl MNPOBEPKM OGOPMASAIOTCA B BUAE akTa MNPOBEPKUA, B KOTOPOM
yKa3bIBalOTCS BbIABMEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX SN, OpraHa, NpeaocTaBnsioWero MyH1LunanbHyo
ycnyry, 3a pelweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLECTBISIEMbIE) MU B
Xoe npeaocTaBneHnsa MyHUUunanbHOW yCrnyrm

Mo pesynbTaTamM NpPOBEAEHHbLIX MPOBEPOK B Criyvyae BbISBMEHUA HapyLleHWA npas
3aaBUTeENen BUHOBHbIE IMUA NPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuinckon egepaunn.

PykoBoantenb opraHa MeECTHOMO camoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCcCCMOTPEHNE 3asaBrEeHNN.

PykoBoautenb (3amecTtutenb pykoBOAMTENS) CTPYKTYPHOro nogpasgerieHns opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpPeMeHHoe W  (Mnwn)
HeHagnexawee BbINOMHEHNME aOMUHUCTPATUBHBIX [OEWCTBUW, yKasaHHblX B pasgene 3
afMVHUCTPATUBHOIO perfamMeHTa.

[OMKHOCTHbIE NULA M WHble MyHUUMNanbHble CryXalue 3a pelleHus U OencTsBud
(6eagencTtBne), NpuHNMaeMble (OCyLLECTBNSIEMbIE) B XO4Ee MPenoCTaBNeHUs MyHUUMNANbHON
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM NOpPSAKe.

4.4. TlonoxeHus, xapakTepuayoLimne TpeboBaHus K nopsiaky n dopMamM KOHTpOns 3a
npegocTaBrieHneM MyHULMNanbLHOM yCnyrn, B TOM YUCHE CO CTOPOHbI FpaXaaH, nx
obbeanHeHUn 1 opraHmM3auunn

KoHTponb 3a npefocTaBfieHMEM MyHULMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
o6beguHEHUN W OpraHu3auun, OCyLLecTBSeTCs MNOCPeACTBOM OTKPbITOCTU AeATeNbHOCTU
opraHa MeCTHOro camoynpasfeHUsi NpU NPeaoCTaBNeHNN MyHULMNANbHON YCNYru, NoyyYeHns
NMOMHOW, akTyanbHOM U  [OCTOBEPHOW WHGoOpMauMm O nopsagke  npenocTaBreHus
MYHULMMNANbHOW YCNyrn 1 BO3MOXHOCTU gocyaebHOro paccmoTpeHus obpawieHmnn (kanob) B
npouecce npefocTaBneHns MyHUUMnNansHOM YCryru.

5. JocyaebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AencTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanNbHbIX YCNYr, opraHu3auumn, ykasaHHbix B yactu 1.1 ctatbu 16 ®enepanbHoro
3akoHa N2210-®d3, a Takke UX AOMKHOCTHbIX NUL, MyHUUMNANbHbIX CRYyXalluuXx,
paboTHUKOB



5.1. 3aaButenn MmeloT nNpaBo Ha obxanoBaHve B AOCyAeOHOM nopsigke pelleHuin u
aencteuin (6e34encTBmsa) opraHa, NPeaoCcTaBNALWEro MyHUUMNanbHy ycnyry, JOMMKHOCTHOro
nvua opraHa, nNpeaocTaBfAOWEr0 MyHULMNANbHYK YCNyry, MYHUUMNANbHOMO ChyXallero,
PYyKOBOAUTENSA OpraHa, NpeaoCTaBAOLWEro MyHUUMNAnbHY YCNyry, MHOrogyHKLNOHANbHOro
LeHTpa, paboTHMKa MHOTOYHKLNOHANBHOIO LIEHTPA, OpraHn3auun, npegyCMOTPEHHbIX YacTbio
1.1 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoxeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLwmx cnyyvasx:

1) HapyLLeHne cpoka permcTpaumm 3anpoca 0 NpeaoCTaBNeHUN MyHULMNANbHOW YCNyru,
3anpoca, ykasaHHoro B ctatbe 15.1 deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBfieHns MyHuumMnanbHon ycnyrn. B ykasaHHOM crniyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3aaBUTENEM pelleHun u genctsun (6e3nencrems)
MHOrOYyHKLMOHANbHOrO LieHTpa, paboTHMKA MHOroOYHKLMOHANBbHOIO LIEHTPa BO3MOXHO B
crnyyae, eCnu Ha MHOroYHKUMOHAnbHbIM LUEeHTp, peweHna u gencteusa (besgencreue)
KOToporo obxanylTcs, BO3MOXeHa YHKUMA MO NpeaoCTaBNEHU0  COOTBETCTBYHOLLMNX
MYHULMNAnbHbLIX yCNyr B NofHOM ob6beme B nopsigke, onpefeneHHoM yactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aABUTENS AOKYMEHTOB WU MHMpopMaumm nmbo ocCyLeCTBreHUs
AENCTBUA, NpefCTaBfeHne NN OCyLLECTBIIEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTMBHLIMU
npaBoBbIMK akTamu Poccuiickon ®egepauumn, HopMaTMBHBIMW NPaBOBbIMU akTamun Pecnybnunkm
TaTapcTaH, MyHMUMNanNbHbIMA MNPaBOBbIMW akTaMu A5 NPeaocTaBfieHns MyHUUMNanbHON
ycnyru;

4) oTka3 B NpuMeMe [OOKYMEHTOB, MNpeaoCTaBfieHWe KOTOpbIX NpenycMOTPeHOo
HOpPMaTUBHbLIMW NpaBoBbIMW akTamun Poccuiickon degepaumn, HOPMATUBHLIMK MPaABOBbLIMU
aktammn Pecnybnuku TaTtapctaH, MyHMUMnanbHbIMX NPaBOBLIMM akTaMu ANs NpegocTaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTkaz B npegocTaBfieHUM MyHUUMNANbHOW YCNYruM, €Criv OCHOBaHUS OTkasa He
npegycmoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBMU C HUMMU MHbLIMU
HOpMaTUBHbIMW NpaBoBbIMM  akTamun Poccuinckon dPepepaumn, 3akoHaMn U UHbIMU
HOpPMaTUBHbIMW NpPaBoOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamn. B ykaszaHHOM cnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTeENnemM
peweHnn un gencteunm  (6e3gencTeusl)  MHOTOQYHKUMOHANbHOMO  LeHTpa, paboTHuKa
MHOrOyHKUNOHANBHOrO LeHTpa BO3MOXHO B Cry4ae, eCcnn Ha MHOMOMYHKUMOHANbHbLIN LEHTP,
peweHus n pencteua (6e3gencTBne) KOTOporo obxanykTcs, BO3NOXeHa QyHKuMa no
NpefoCTaBfIEHNI0O COOTBETCTBYIOLWNX MYHUUMNAMNbHbLIX YCNYyr B MOMIHOM obbeMe B nopsgke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aaBUTENd NpU NpeaocTaBneHn MyHUUUNANsHOM yCnyrn nnatbl, He
npegycMOTPEHHOM  HOPMaTUBHbIMKM  MpaBoOBbIMM  aktTamu  Poccuinckon — depepaumn,
HOpPMaTUBHbIMW NPaBOBbIMKM akTamn Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMW MPaBOBbIMM
akTamu;

7) OoTKas opraHa, NpedoCTaBnSOLWEero MyHUUMNanbHYK YCnyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnsalWeEero MyHUUMNANbHYIO yCnyry, MHOMO(YHKUMOHANbHOro LIEeHTPa,
paboTHMKA MHOroyHKLNOHANbHOrO LEHTpa, OpraHusauumn, npenyCMOTPEHHbIX 4Yactbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B UCNPaBEHUM OOMNYLLEHHbIX
UMK OneYvyaTok 1 owmnboK B BblAAHHbIX B pe3yrnbTaTte nNpeaocTaBneHns MyHUUUnansHOM yCcnyru
AOKyMeHTax nuMbo HapylleHve YCTaHOBMIEHHOrO CpoKa TakuMx ucnpaeBneHun. B ykaszaHHOM
cnyyae pocyaebHoe (BHecyaoebHoe) obOanoBaHue 3asBUTENEM pPELUEeHUn W OEWCTBUN
(6esnenctBns) MHOroyHKLMOHANbLHOIO LEeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LIEHTPpA
BO3MOXHO B Cllyyae, €CNU Ha MHOTO(PYHKUMOHAMNbHbIN LEHTP, peleHns W OeACTBUS
(6esgenctBne) KoToporo obGXanykTcsi, BO3foXeHa QYHKUMS N0  NpPeaoCTaBfEHUIO
COOTBETCTBYIOLMX MyHMUMNANbHbLIX YCNyr B MOfHOM obbemMe B nopsiake, onpeneneHHoM
yacTtbio 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHuMe cpoka WM nNopsgka Bbl4ayn  OOKYMEHTOB MO pe3ynbTatam
npegocTaBreHna MyHULMNANbHON YCNyru;

9) npuocTaHOBNEHWE NpPeaoCTaBNEeHNA MyHUUMNANbHOM YCIyrn, €eCrnM OCHOBaHus



NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl deaepanbHbIMM - 3aKOHAaMU U MPUHATBIMU B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTMBHLIMK MpPaBOBbIMK akTamu Poccunckon degepaumn,
3aKOHaMM M MHbIMM  HOPMAaTMBHbIMW NpaBoOBbIMM akTamm Pecnybnukn TaTapcTaH,
MyHMUMNANbHbIMM MPaBoOBbiIMM akTamu. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe)
oGxanoBaHve 3aaBUTENEM peleHun 1 gencteun (6e3gencTBms) MHOrOYHKLMOHANBHOMO
UeHTpa, paboTHMKA MHOrO(YHKLUMOHANBbHOrO UEeHTpPa BO3MOXHO B Clyyae, €cnu Ha
MHOroyHKUNOHanNbHbIA LEHTP, peleHns u gencteusa (besgencremne) KOToporo obxanyroTcs,
BO3M0OXeHa PYHKLMSA NO NPegOCTaBEHNIO COOTBETCTBYHOLLMX MYHULUMNAMBHbIX YCAYr B NOSIHOM
obbeme B nopsiake, onpegeneHHoM vacTtbio 1.3 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3anBUTENS NPU NPEAOCTaBNEHUMN MyHULMNANBHOW YCNyrn AOKYMEHTOB
unu umHgopmMaumm, OTCyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobxoauMmbix ONA nNpenocTaBneHus
MYHULMNANbHOM ycnyru, nnbo B NpeaoCTaBNeHNN MyHULMNANbHOW YCIyrn, 3a MUCKIoYEeHneM
cny4vaeB, NpeayCcMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbmn 7 ®eneparnbHoro 3akoHa Ne 210-93. B
yKasaHHOM crniydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHUn WU
aencteumn (6e3nencTBmst) MHOrOYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOroOyHKLNOHATbHOIo
LEeHTpa BO3MOXHO B Cllyyae, ecrnv Ha MHOrogYHKLMOHAMNbHbIA LEHTP, peLleHnss U OeUCTBUS
(besgenctBne) KoToporo obBXanywTcs, BO3MOXeHa (QYHKUMS N0  NpedoCcTaBeHUto
COOTBETCTBYHLMX MyHMUMNANbHbLIX YCNyr B MOfIHOM OoObeme B nopsake, onpeaeneHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanob6a nogaeTcs B NnuCbMeHHOW hopMe Ha ByMa)KHOM HocuTene, B 35IEKTPOHHOWN
dopme B opraH, NpefoCTaBnAWMUA MyHMUMNANbHYKO YCIyry, MHOTO(YHKUMOHAMbHbIN LLEHTP
nmbo B COOTBETCTBYHOLIMIA OpraH rocygapCTBEHHOW BracTh, SABMASKOWMIACS ydpeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - yvpeamtenb MHOroyHKUMOHANbHOroO LeHTpa), a
Takke B OopraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbnm 16 degepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha peweHns wn gencteus (6e3gencTBne) pPyKOBOAUTENS  opraHa,
NpefoCcTaBnAoLWEro MyHULMNANbHYO YCNyry, MOAalTCA B BblWECTOAWMA opraH (npu ero
Hanu4nn) Nnbo B crnyyae ero OTCYTCTBUSA pacCMaTpmBalOTCH HENOCPEACTBEHHO pyKoBOAUTENEM
opraHa, npegocTaBnsloWero MyHuumMnanbHyto ycnyry. XKanobbl Ha pelleHMs n OencTBus
(6esgenctBne) paboTHMKA MHOFOMYHKLMOHANBHOIO LEHTpa MNoAatnTCs PyKOBOAUTEM 3TOro
MHOroyHKUMOHanbHoro ueHtpa. Xanobbl Ha peweHns u pgencteua (b6esgencreue)
MHOrOYHKUNOHANBHOrO LieHTpa NOoAalTCH y4ypeamTento MHOrOMYHKUNOHANbHOIo LieHTpa unm
AOIMPKHOCTHOMY  NULy, YMNOSIHOMOYEHHOMY HOPMAaTUBHbLIM MpPaBoOBbIM akToM Pecnybnvku
TaTtapctaH. XKanobbl Ha peweHna u gencteus (6esgencrTene) paboTHMKOB OpraHM3auni,
npenycMoOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-d3, noparoTcs
PYKOBOOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns un pgencreus (6es3nencTeBme) opraHa, npenoCcTaBnsAOLWEro
MYHULMNANbHY yCnyry, OOJDKHOCTHOrO nvua opraHa, npefocTaBnsowero MyHUUUnanbHyo
yCcrnyry,  MyHUMUMManbHOrO  CriyXallero, pykoBoAMTENst opraHa, npeaocTaBnsioLwero
MYHULMNANbHY yCryry, MOXeT ObiTb HanpaBrfieHa No no4vte, Yyepe3 MHOrO(YHKUMOHASbHbIN
LUEeHTp, C MCNonb3oBaHMeM WHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UHTepHeT»,
odhuumanbHOro canta opraHa, NpefoCTaBnsLWEero MyHuumMnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noprtana, MHOPMaUNMOHHON cnuctembl gocyaebHoro obxanoBaHus, a
TaKke MOXeT OblTb NPUHATa NP NIMYHOM Npueme 3aasutens. XXanoba Ha peLueHus n JencTeus
(6espenctBne) MHOroyHKLUMOHANBHOIO LeHTpa, paboTHMKA MHOrodyHKLMOHANbHOIO LEeHTpa
MOXeT  OblITb  HanpaBneHa NO  MNo4yTe, C  WUCMNOMb30BaHMEM  MH(OPMALMOHHO-
TENEeKOMMYHUKAUMOHHON ceTun «WHTepHeTy», oduumanbHOro camta MHOroyHKLMOHANbHOro
ueHTpa, EanHoro nopTtana nmnbo PecnybGnukaHckoro nopTtana, MHAOPMAaUWOHHOW CUCTEMbI
pocyaebHoro obxanoBaHus, a Takke MOXeT OblTb MPUHATA NPU NIMYHOM NpuemMe 3aaBuTens.
XKano6a Ha pelieHna n gencreua (besgenctene) opraHmsauunin, NpegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET BbITb HanpaBneHa
no no4yte, C MUCNOosfb30BaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «/HTepHeT»,
odomumanbHbIX CanToB 3TUX opraHm3aumn, EgmHoro noptana nuéo PecnybnvkaHckoro noprana,
a Takke MOXeT ObITb MPUHATA NPY NNYHOM NpUemMe 3asaBUTENS.

5.3. XKanoba gomxHa cogepxaTtb:



1) HaMMeHoBaHWe opraHa, NpefoCTaBNALWEro MyHUUUNANbHYO YCNyry, JOMKHOCTHOMO
nMua  opraHa, npefoCTaBfAOWEro  MyHUUMNAnbHYK — ycnyry, 5numbo  MyHMUuMnanbHOro
crnyawlero, MHOroyHKUMOHANbHOrO LUeHTpa, ero pykoBogutensa u (unu) paboTHUMKA,
opraHusaumn, npenycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nx
pykoBoguTenem wn (unu) paboOTHUKOB, pelleHns W AenctBusa (6e3gencteme) KOTOpbIX
oGxxanyoTcs;

2) amunuio, uM4, OT4eCcTBO (nocnegHee - MpU  Hanuuum), CBeAEeHUs O MecTe
XuTenbctea 3adBuUTENs - U3Myeckoro nuua nubo HaumMeHoBaHue, CBedeHUs O MecTe
HaxoXOeHus 3adBUTENS - OPUANYECKOro fivua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MOYTbl (NPU HanNUYUM) WU MOYTOBLIM agpec, no
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENNIO;

3) cBegeHna o6 obxanyembiX peweHusax U aencteusx (6esgencrteun) opraa,
nNpegoCTaBALWEro MyHMUMNANbHYK YCryry, A0SMKHOCTHOIO Nnua opraHa, npeaocTaBnsowero
MYHULMMANbHY YCyry, MO0 MyHMUMNANbHOrO CryXallero, MHOroyHKLMOHaneHOro LeHTpa,
paboTHMKA MHOrOoOYHKLMOHANMbHOIO LEHTpa, OpraHuMsauun, npeaycMOTPEeHHbIX 4YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBoAbl, HA OCHOBaHUMN KOTOPbLIX 3asiBUTESb HE COrfaceH C peleHneMm n OencTBnem
(besgenctBnemM) opraHa, NpegocTaBnAwLWEro MyHUUMNANbHYK YCnyry, OOSMKHOCTHOrO nuua
opraHa, npeaoCTaBfAKLWEro MyHUUMNANbHY YCryry, NMbo MyHULMNAnbHOro Chyatlero,
MHOFO(OYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANLHOMO LleHTpa, OpraHuM3auuin,
npeanycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aasutenem Moryt OblTb npeAacTaBfeHbl LOKYMEHTbl (MpyY Hanuuun), noaTeepXxaatoLlumne
A0BOAbl 3asBUTENs, NMMB0O UX KOMUN.

5.4. MNMocTtynuelias >xanoba noanexuT perncTpauun B CPoK He nosgHee paboyero AHS,
cnefyouiero 3a AHEM MOCTYNEHMS.

5.5. Xanoba, noctynuBwasa B opraH, NPeaoCTaBSOWMA MYHULMUNANbHYO YCAyry,
MHOTOYHKUNOHANbHbIA LEHTP, YY4peauTento MHOroyHKLUNOHANLHOro UeHTpa, B opraHmsaumu,
npegycMoTpeHHble 4Yacteto 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-93, nmbo
BbILLECTOALMA OpraH (Mpu ero Hanuyuu), NoAanexuT pacCMOTPEHU0 B TevyeHue NaTHaguaTtu
pabounx OHeW CcO [OHA ee perucTpaumm, a B Chnyyae obxanoBaHUs oOTKasa opraHa,
NpegocTaBnAoLWEro MyHUUMNANbHYIO YCnyry, MHOrogyHKUMOHAIbLHOrO LieHTpa, OpraHu3auum,
npeanycMOTpeHHbIX YacTbo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B UcnpasneHumn SOnyLEeHHbIX onevyaTtok U olwnbokK nnm B cnyyae
obXxanoBaHMs HapyLleHWs YCTAHOBMEHHOr0 CpOKa TaKMX WUCNpaBfieHUWA - B TeYeHue nATu
pabounx OHen co OHS ee perncrpauunu.

5.6. o pesynbTaTaM paccMOTPeHust xanobbl NPUHMMAETCs OAHO U3 CreayrLmx
peLleHni:

1) »anoba ygoBneTBopsieTcs, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa OonyLeHHbIX orneyaTok U ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBlieHus
MYHULMNANbHOM YCNyrn OOKYMEeHTax, BO3BpaTa 3asBUTEMNO LEHEeXHbIX CPpeacTs, B3MMaHue
KOTOPbIX HE NpPegyCcMOTPEeHO HOPMAaTMBHbIMK MNpaBoOBbiMM akTamu Poccuickon denepaumn,
HOPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTapcTaH, MyHMLMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBNETBOPEHUM XKanobbl 0TKa3biBaeTCs.

He nosgHee aHs, cnefyowlero 3a AHEM MPUHATUSA peLUeHUs], YKa3aHHOro B HacTosLweM
NyHKTE, 3a8BUTENIO B MMCbMEHHOW DOPME U MO XXenaHUK 3aaBUTens B 3NEKTPOHHOW dhopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHus xanobbl noanexawen yaoBneTBOPEHUIO B OTBETE 3aABUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl faeTca MHopMaumst 0 OENCTBUSAX, OCYLLECTBSEMbIX
OpraHoMm, NpeaoCTaBASALWMM MyHULMNANBHYO YCNYry, MHOrOYHKLUNOHANbHbIM LEHTPOM nMbo
opraHusaumen, npegycMmoTpeHHomn Yactblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, B
uensax HesamegnuUTENbHOro  YCTPaHEeHUS  BbISABMEHHbIX  HapyweHUWW npu  OKa3aHuu
MYHULMNANbHOM YCNYrKM, a Takke MPUHOCATCA WM3BMHEHMSA 3a AOCTaBfeHHble HeyaobcTBa U
yKasblBaeTcs WHGopMauus O AanbHeuwunx AencTBUsAX, KOTopble HeobXxoouMMO COBEPLUMTb
3aABUTENIO B LIENsX NONy4YeHUss MyHUUUNANbHOW YCIyru.



5.8. B cnyyae npusHaHus >anobbl He noanexawen yaooBrneTBOPEHUID B OTBETE
3as8BUTENIO O pe3ynbTaTax pacCMOTPEHMS Kanobbl al0TCs apryMeHTMPOBaHHbIE pasbsiCHEHMS
O NMPUYMHaX MPUHATOrO peLLeHUs, a Takke MHgopMaumsa o nopsake obxanoBaHUs NMPUHATOTO
peLleHns.

5.9. B cnyyae ycTaHOBNEHMS1 B XOA4e MINW MO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NMPU3HAKOB cOCTaBa aAMMHUCTPATUBHOIO MpaBOHAPYLUEHMSI UMK NPECTYNNeHns AOMKHOCTHOE
n1uo, paboTHUK, HadeneHHble MOMHOMOYUSAMU MO PACCMOTPEHUIO Xanob, HesdameanuTenbHO
HanpaBnslT UMEOLNECS MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHwne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no npeaocTaBieHUIO XUoro
noMeLLeHns No AoOroBopy coumanbHOro

Hanma
TI/II'IO@OI?I OOorosop
COUMAJIbHOIO HAUMA XMUNOIro NOMELLEHUA
Ne
«_» 20 .
(HanmeHoBaHMe MyHMLMNanNbLHOro obpasoBaHus) (noaTa, mecsu, roa)

(HaMmeHoOBaHME YMNONMHOMOYEHHOrO OpraHa rocyAapCTBEHHOM Bnactn Poccuinckon
depepaunn, opraHa rocygapcTBeHHOW Bnactu cybbekta Poccumnckon depepauun, opraHa
MECTHOro camoynpasfneHnsa NMbo MHOro ynpaBoOMOYEHHOTO COGCTBEHHUKOM NnLa)
AENCTBYHOLMNIN OT UMEHN COBCTBEHHMKA XNMOro NOMELLEHNS

(ykasaTb cobctBeHHuKa: Poccunckas ®depepaunsa, cydbekt Poccunckon Pepepauum,
MyHUUMNaneHoe obpasoBaHue)
Ha OCHOBaHUn or" " r.Ne
(HanmMeHoBaHWe yNoTHOMOYMBAKOLLErO AOKYMEHTA)
UMeHyeMbIV B JanbHenwem HanmoaaTtenb, C OLHOW CTOPOHbI, WU
rpakgaHuH(ka) :
(hamunusa, nms, oTyecTso)
UMeHyeMbl B danbHenwem HaHumartenb, C OpYyron CTOPOHbl, HA OCHOBaHWW peLleHna o
npegocTaBfieHUN XUNOro nomeLleHus ot " " 20 .
Ne 3aKMI4YNIN HAaCTOSALLMIA LOrOBOP O HWXKECTeayoLweM.

I. NpeomeT gorosopa

1. Hanmopartenb nepegaet HaHumartento n 4neHam ero cembn B BeccpoyHoe BnageHue
N NOSib30BaHME U30NIMPOBAHHOE XMMoe NoMeLLEHNE, HaxoasLLeecs B

(rocygapcTBEHHOW, MyHULMNANBHOWN - HY)XKHOE YKa3aTb)

CcoBCTBEHHOCTH, cocTosILee U3 koMHaT(bl) B
KBapTupe (gome) obLien nnowanbo KB. METPOB, B TOM YMCIE NSO
KB. METPOB, N0 agpecy:
aom Ne , kopnyc Ne , kBapTupa Ne , NS NpoXuBaHUA B

HeM, a Takke obecrneyvBaeT NpegocTaBeHre 3a NnaTy KOMMyHarbHbIX YCyr:

(anekTpocHabxeHwne, razocHabxeHune, B TOM ymcne

ra3 B 6annoHax, xonogHoe BogocHabXeHne, BoaooTBeaeHue

(kaHanuaaums), ropsiiee BogocHabxeHme n TennocHabxeHne (oTonneHme),

B TOM 4ucrne npmo6peTeHV|e M OOCTaBKa TBEpPAOoro tonsmea npu Hanm4mm

MEeYHOro OTOMMEHWS], - HY>KHOEe yKa3aTb)
2. XapaKkTepucTuka npefoCTaBfisieMOro JKMIOro MOMELUEHMS, €ero TeXHWYEeCcKoro



COCTOAHUA, a TaKKe CaHUTapHO-TEXHUYECKOIo U UHOro 060py,EI,OBaHI/IFI, HaxodsdALllerocqa B Hewm,
YKa3aHa B TEXHUYECKOM MacrnopTe Xumnoro rnomMeLieHunA.

3. CoBMecTHO ¢ HaHmmaTtenem B Xunoe nomMelleHne BCensaTcs cneaywume 4YneHbl
CeMbMu:

1) ;
(cbamvmvm, nMA, OTHECTBO YJleHa CeEMbU U CTENEeHb poacTBa C HaHmmaTeneM)
2) ;
(CbaMI/IJ'II/IFl, nmMA, OTHECTBO YJleHa CeEMbU U CTENeHb poacTBa C HaHmmaTeneM)
3)

(hamununsa, nms, oT4ECTBO YIieHa ceMbM U CTeNneHb_poAcTBa ¢ HaHumaTtenem)
II. O653aHHOCTM CTOPOH

4. HannmaTtenb 065s3aH:

a) NpuHATL OT Hammopgatena Mo akTy B CpPOK, He npeBbliwawowmin 10 gHen co AHSA
noanncaHns HacToAWero [oroBopa, NPUrogHoe Ans MNPOXUBAHWA XWMOe MNoMeLeHue, B
KOTOPOM MNpPOBEAEH TEKYLUMN PEMOHT, 3a MCKMOYEHMEeM CryvaeB, KOrga >Kuroe noMelleHue
npegocTaBnseTca BO BHOBb BBEAEHHOM B 3KCMyaTauumio KUMULWHOM OHAE (aKT OOSDKeH
copgepxatb TONMbKO [aTy COCTaBfIEHWSI aKTa, PEKBM3UTbl M CTOPOHbI AOroBOpa COLManbHOro
Halma, No KOTOPOMY MepedaeTcs XuIoe noMelleHne, cBedeHnss 06 UCNpPaBHOCTU KMMOro
NMOMELLIEHNS, a TaKKe CaHUTapPHO-TEXHUYECKOro U MHOro 0B6opPyAOBaHUSA, HAXOOSALEroca B HEM
Ha MOMEHT NOANMCaHWs akTa, AaTy NPOBEAEHMS TEKYLLIEro peMOHTa, CBEAEHUSI O MPUrOgHOCTU
XKMNOro NOMELLEHNS ANS NPOXMBaHUSA, NOAMNUCU CTOPOH, COCTaBUBLLMX akKT);

0) cobnogaTb NpaBmna NOSIb30BaHWUS XUbIMU NOMELLEHNAMM;

B) MCNOMb30BaTb XMoe NOMeLLEHME B COOTBETCTBMM C €0 Ha3Ha4YeHNeM;

r) nogaepxuBaTb B UCNPABHOM COCTOSIHUM XUMOe NoMeLLeHne, CaHUTapHO-TEXHUYECKOE U
nHoe obopyaoBaHue, Haxoaseecs B HeM, obecneumBaTb NX COXPaHHOCTb. [Mpn obHapyxeHun
HENCNPaBHOCTEN XUNOIO0 NMOMELLEHUS NN CaHUTapPHO-TEXHUYECKOro U MHOro obopyaoBaHusS,
HaxogsLerocs B HEM, HeMeANeHHO NMPUHMMAaTb BO3MOXHbIE MepPbl K X YCTPAHEHUIO U B Criyvyae
HeobxoamMmocTn coobwate 0 HUX Hanmmopatenio unv B COOTBETCTBYIOLLYIO YNPaBsHoLLyO
opraHusaumio;

A) cogepxaTb B YUCTOTE W MNOpPSAKe Xunoe nomelleHne, obllee UMyLLecTBO B
MHOIFOKBapTMPHOM OMe, 00bekTbl 611aroycTponcTBa;

€) NPOoM3BOAUTb TEKYLLMIA PEMOHT 3aHUMAaEMOro XXMUoro NoMeLLeHus.

K TekyLiemMy peMOHTY 3aHMMaeMOro XMUroro noMeLLeHus, BbinofiHaemomy HaHumatenem
3a CBOW CYeT, OTHOCATCS crieayowme paboTbl: noberka, okpacka MU OKnenka CTeH, NOTOSKOB,
oKpacka nosioB, [ABepen, MNOOOKOHHWMKOB, OKOHHbIX MepenneTtoB C BHYTPEHHEW CTOPOHbI,
paguaTopoB, a Takke 3aMeHa OKOHHbIX M [BepHbIX MpMOOpPOB, PEMOHT BHYTPUKBAPTUPHOIO
NHXXEHEpPHOro obopyaoBaHUsA (3NEKTPONPOBOLKM, XONOAHOrO0 WM ropsaA4vyero BOAOCHabXeHus,
TennocHabxeHus, ra3ocHabXxeHus).

Ecnv  BbInonHeHMe  ykasaHHbIX paboT  BbI3BAHO  HEUCMNPaABHOCTbIO  OTAEMbHbIX
KOHCTPYKTUBHbIX 3N1IeMeHTOB 06LLero nmyulectea B MHOrOKBapTUPHOM JoMe U1 obopyaoBaHus
B HeM NnbBo CBA3aHO C NPOU3BOACTBOM KanMUTanbHOIMO PEMOHTa 4OMa, TO OHW NPOU3BOAATCS 3a
cyeT Hanmopartens opraHusaumen, npeanoXeHHON UM;

X) HE MPOU3BOAMTbL NEPEYCTPOMCTBO U (MNN) NEPENNaHNUPOBKY XMUMNOro nomelleHnsa 6es
nonyyeHuns COOTBETCTBYHOLLENO cornacoBaHus, npeaycMOTPEHHOIO XUNULLHBIM
3akoHogartenscTtBoM Poccuickon ®enepaunu;

3) CBOEBPEMEHHO W B MNOSIHOM OO6beMe BHOCUTb B YCTAHOBMEHHOM MOpsAke nnaty 3a
XuUnoe nomelleHne W KOMMYyHarnbHble YCAyru Mo YTBEPXOAEHHbIM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon ®epgepaunmm LeHam n Tapmdam.

B cnyyae HeBHeceHMSA B YCTAHOBMEHHbLIN CPOK MNaTbl 3@ XWMoe noMmelleHve u (1Mnu)
KOMMyHanbHble ycnyru HaHumatens ynnadmBaetr HawumogaTtenio neHM B pasmepe,
yCTaHoBNeHHOM KunuuwHbiM Kogekcom Poccuickon ®depepaummn, 4TOo He ocBoboxgaeT
HaHumartensa ot ynnatbl NpUYNTaIOLLMXCA NnaTexen;

n) nepecenntbCs C YreHamuM CBOEW CeMbM B MNopsake, YCTaHOBAEHHOM KunuiHbiM



kogekcom Poccunckon degepaumm, Ha Bpemsi MPOBEOEHUSI KanuUTanbHOrO PeMOHTa WK
PEKOHCTPYKLMN OOMa, B KOTOPOM OH MPOXMBAET (KOrga PEMOHT UMM PEKOHCTPYKUNSA HE MOTyT
OblTb npou3BedeHbl 6e3 BbiceneHnss HaHumaTens), B npegoctaBnsiemoe Hanmmopatenem
XWUIoe NoMeLleHne, OTBeYarLee CaHNTapHbIM U TEXHUYECKUM TpeboBaHUAM;

K) Npy pacTop>KeHUN HaACTOSALLEro 4oroBopa ocBob6o4MTb B YCTAHOBMEHHbIE CPOKM U CAATb
no akty Hammopartenio B MCNPaBHOM COCTOSIHUM XWUIoe MOMeLleHne, CaHUTapHO-TEXHUYeCcKoe
N nHoe obopyaoBaHMe, Haxogsduleecs B HeM, onfnaTuTb CTOMMOCTb He MpOM3BEeAEHHOro
HaHumaTenem n Bxogswero B ero o0sA3aHHOCTU PEMOHTA XMMOro NoMeLeHUs, CaHUTapHO-
TEXHUYECKOro U MHOro obopyaoBaHUS, Haxo4sLWeroca B HeEM, UMW NPOU3BECTM €ro 3a CBOW
CYeT, a Takke noracuTb 3a0S/PKEHHOCTb MO OnraTe 3a XUMoe MoMeLleHne U KOMMYHasbHble
yCnyru;

n) gonyckaTb B 3apaHee cornacoBaHHOE CTOPOHaMM HACTOSILWEero [oroBopa Bpemsi B
3aHMMaeMoe Xunoe rnomelleHne paboTHUKoB HammogaTtens unv ynorHOMOYEHHbIX UM nnu,
npegcTaBuTenie opraHoB rocygapCTBEHHOMO Haa3opa M KOHTPOsS Afs OCMOTPa TEXHUYECKOro
W CaHUTAPHOIO COCTOSIHUSA  XKUMOFO MOMELLEHUSI, CaHUTAPHO-TEXHUYECKOr0 W  WHOro
ob6opyaoBaHus, Haxo4sALWErocs B HEM, OM1s1 BbINOSTHEHUS HEOBXOOUMbIX PEMOHTHbIX paboT, B
cnyyae pacTopXeHuUsa JoroBopa, a aAngd nukengaumm asapun - B nitoboe Bpems;

M) UHGopmmnposaTb Harmogatens o6 nameHeHUn OCHOBaHUK U YCMOBUI, AalOWmUX NpaBo
NoJSIb30BaHUS XNUNbIM MOMELLEHMEM NO AOTOBOPY coumanbHOro Hamma, He nosgHee 10 pabounx
OHEN CO AHSA TaKOro U3MEHeHUs;

H) HEeCTU WHble 00s3aHHOCTK, MpeaycMOTpeHHble YXunuwHbiM Kogekcom Poccumnckomn
depepaumn n degepanbHbIMU 3aKOHAMN.

5. Hanmopatenb 06a3aH:

a) nepegatb HaHnmateno no akty B TedeHne 10 gHen Co OHS NOANMCaHUS HACTOSLWEro
aorosopa cBob6OAHOE OT NpaB MHbIX UL, U NPUrogHoe AN NPOXMBaHUS XUNoe NnomelleHne B
COCTOSIHMM, OTBEYalLleM TpeboBaHUAM NoXxapHon 6e30nacHOCTU, CaHUTAPHO-TUTMEHNYECKUM,
3KOMOMMYECKNM U UHBbIM TPEDOOBaAHUAM;

0) NpyHMMaTbL yYyacTve B Haanexawem coaep)XaHumM U B peMOHTe obLuero nmyllectesa B
MHOFOKBapTUPHOM JOME, B KOTOPOM HaxoAuTCs COaHHOE MO OOroBOpy CouuanbHOro Hamma
Xnnoe nomMeLleHune;

B) OCYLLECTBNATb KanuTanbHbI PEMOHT XWUIOro NOMELLEHNS.

Mpn HEMCNoNHeHMM UM HeHagnexawem ucnonHeHnn Harnmopatenem obs3aHHOCTEN NO
CBOEBPEMEHHOMY MPOBEAEHUNIO KanuTanbHOrO PEMOHTA COAHHOMO BHAEM XWUMOro NOMELLEHUS,
obwiero wumywecrea B  MHOMOKBapTUPHOM [OOME, CaHUTApPHO-TEXHUYECKOTO WU MHOro
obopyaoBaHMs, HAXOASALLErOCs B XUIOM NomelleHnn, HaHnmartenb Nno cBoemy BbIGOpy Bnpase
noTpeboBaTb YMEHbLLUEHNS MNaThl 3a XUoe noMmelleHne, nmbo Bo3MELLEHNST CBOUX PacXoa4oB
Ha YCTpaHeHWe HeOoCTaTKOB J>KMMOr0 MoMelleHuss wn  (unm) obwero wumyliectsa B
MHOFOKBapTUPHOM Aome, 5nnbo BO3MeELLEHUS YObITKOB, MPUYMHEHHBLIX HeHagnexawum
NCMOSTHEHMEM UITN HEUCMNOSTHEHMEM YKa3aHHbIX 06a3aHHoCcTen Hamoparenem;

r) npegocrtaButb HaHMmaTento M 4neHam ero cembn B nopsigke, NpeayCMOTPEHHOM
KunmwHelim  kogekcom Poccuinckon ®depepaunmn, Ha BpeMda MNpoBeLEeHUS  KanuTanbHOro
PEMOHTA WM PEKOHCTPYKUMM Ooma (Korga PEeMOHT WU PEKOHCTPYKUMA He MOryT ObiTb
npounsseneHbl 6e3 BbiceneHns HaHumaTtensa) Xunoe nomMeweHne MaHEBPEHHOro doHAa,
OoTBevaLee CaHNTapHbIM U TEXHUYECKUM TpeboBaHUAM.

lMepeceneHne HaHnmaTtens M 4YnNeHOB €ro CEMbM B XWUNOE MNOMELLEHNE MaHEBPEHHOro
doHaa u obpaTHO (MO OKOHYaAHUM KanUTanbHOrO PEMOHTa WAN  PEKOHCTPYKLUK)
OCYyLLEeCTBSAETCA 3a cHeT cpencTs Hanmopartens;

A) wuvHdopmupoBaTb HaHMmaTens o0 NpoBEeAEHMM KanUTanbHOMO pPEMOHTa  Unu
PEKOHCTPYKUMKM AoMa He no3gHee Yem 3a 30 gHen Jo Havana pabor;

€) NpMHUMaTb y4YacTue B CBOEBPEMEHHOW MOArOTOBKE AOMa, CAHUTAPHO-TEXHUYECKOrO U
nMHoro o6opyaoBaHus, HAXOOALWErocs B HEM, K 3KCnnyaTtaunm B 3MMHUX YCINOBUSX;

X) obecneuvmBaTb npegocTaBrneHne HaHumaTento npeayCcMOTPEHHbLIX B HACTOSALLEM
[0roBope KOMMYHarbHbIX YCAyr Hagnexallero KayecTsa,;

3) KOHTPONMPOBATbL KA4ECTBO NPEAOCTABNAEMbIX XUITULLHO-KOMMYHAIbHbIX YCITYT;

n) B TedyeHne 3 paboumx OHEN CO OHA U3MEHEHUSI LEH Ha codepXaHue, PEMOHT XUIbs,



HaeM >XUIbIX MOMELLEHUA, TapudOB Ha KOMMYHasbHble YCMyrM, HOPMaTUBOB NOTpebneHus,
rnopsiaka pacyeToB 3a NpeaoCTaBNEHHbIE XUMNULLHO-KOMMYHasbHbIE YCNyrn nHgopmMmmpoBaTb 00
3ToM HaHumarens;

K) NpOM3BOAMTb UM NopyyaTb YNOMHOMOYEHHOMY NULY NpoBeAeHne nepepacyeTa nnathbl
3a XMnoe noMeLLeHne 1 KOMMyHasbHbIE YCIyri B Crlydae OKasaHus YCNyr 1 BbINOSHEHUS paboT
HeHagnexawero kadectBa M (UnvM) C nepepbiBamMmn, MPEBbLILWALWMMA  YCTAHOBIIEHHYHO
NPOOOIMKNTENBHOCTb;

n) NPUHATb B YCTAHOBIEHHbIE CPOKWU Xuroe nomelleHne y HaHumartens no akty cpoaym
XKUITOr0 NOMELLIEHUS NOCEe PaCTOPXKEHUS HACTOSILLLErO AOroBOpa;

M) HECTM WHble 00S3aHHOCTW, NpPenyCMOTPEHHbIE 3aKoHO4ATeNnbCTBOM Poccumnckon
depepauymn.

[ll. MpaBa cTopoH

6. HaHumaTenb Bnpase:

a) Nosib3oBaTbCs OOLMM UMYLLECTBOM MHOFOKBApPTUPHOrO A0OMa;

0) BCenuTb B YCTaHOBJIEHHOM 3akoHoAaTenbCTBOM Poccuiickon degepaumm nopsigke B
3aHMMaeMoe Xunoe MNoMeLleHMe UHbIX NUL, paspellaTtb MPOXMBaHWE B XUITOM MOMELLEHUN
BPEMEHHbIX XWMbLOB, COaBaTb XWIOe MNoMeLleHne B MNoAHAEM, OCYLIECTBMATb OOMEH unu
3aMeHYy 3aHUMaeMOoro XXUoro NOMeLLEHNS.

Ha BceneHue Kk pogutenam wux OeTen, He OOCTUILMX COBEpPLLUEHHONETUs, cornacus
oCTasnbHbIX YNEeHOB ceMbl U HanmogaTtensa He TpebyeTcs;

B) COXpaHUTb NpaBa Ha XUroe noMeLleHne npu BpeMeHHOM OTCYTCTBUM €ro U YSIEHOB ero
cemby;

r) Tpebosatb OT HammopgaTenss cBOeBPEMEHHOrO MNPOBEAEHMUS KanuTanbHOrO0 PEeMOHTa
XWUMOro MOMeLLeHUs, Haanexaiwlero y4actma B cogepxaHun obuwero wumyllectsa B
MHOroKBapTUpPHOM JOMe, a TaKkKe NpefoCTaBreHns NpeayCcMOTPEHHbIX HACTOSALWMM [OrOBOPOM
KOMMYHarbHbIX YCNyr Haanexatlero Ka4ecTsa;

A) TpeboBaTb C MUCbMEHHOrO COrfacusa MNpPOXMBAaKLLMX COBMECTHO ¢ HaHumartenewm
YNEeHOB CeMbMW B Chny4vasx, YCTaHOBIMEHHbIX 3akoHogaTtenbcTBoM Poccuirckon depepaunn,
N3MEHEeHUs HacToSALLEero 4oroBopa;

e) pactoprHyTb B noboe BpemMs HaCTOAWMUW [O0roBOp C MUCbMEHHOro corfnacus
NPOXMBAIOLLMX COBMECTHO C HaHMMaTenem 4neHoB ceMbM;

X) ocywecTBNATb  Apyrve npasa MO  MOSIb30BaHUIO  XWIMbIM  MOMELLEHNEM,
npegycMoTpeHHble KunuuwHbiM  kogekcom Poccuiickon ®depepauumn un  enepanbHbIMU
3aKoHaMM.

7. YneHbl cembn HaHumaTtens, npoxueawolme COBMECTHO C HUM, UMEKT paBHble C
HaHumaTtenem npasa u 0643aHHOCTU, BbITEKaOLWME N3 HacTosLwWero gorosopa. [leecnocobHble
YfneHbl CeMbW HecyT conuaapHyt ¢ HaHumaTenem OTBETCTBEHHOCTb MO obsA3aTenscTBam,
BbITEKaIOLLMM U3 HACTOSLLEro AoroBopa.

8. Hanmopatens Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHUNA NMaTbl 3@ XUI10€ NOMELLEHNE U KOMMYHallbHble
ycnyru;

0) TpeboBaTb Aonycka B XWNoe MOMELLEHME B 3apaHee COorflacoBaHHOE CTOPOHaMu
HaCTOsILLEro AoroBopa BpeMs CBOMX PabOTHUKOB MMM YMNOMHOMOYEHHbIX NvL ANs ocMoTpa
TEXHUYECKOTO U CAHUTAPHOrO COCTOSIHUSL XKMUMOrO MNOMELLEHUS, CaHUTaAPHO-TEXHUYECKOro W
MHOro obopyaoBaHWs, Haxodsweroca B HeM, ANA BbINOMHEHUS HEeOOXOAMMbIX PEMOHTHbIX
paboT, B Criyyae pactopXeHus 4Orosopa, a Ans NMkeugaumm asapun - B noboe Bpems;

B) 3anpeTuTb BCereHne B 3aHMMaemoe HaHumaTtenem xunoe nomelleHuwe rpaxgaH B
KayecTBe MPOXMBAKLNX COBMECTHO C HUM YfIEHOB CEeMbW B Criyyae, €Cnu nocre Takoro
BceneHusa oblias nnowaab COOTBETCTBYIOLLENO XUIOro noMeLleHns Ha 1 yneHa ceMbun CTaHeT
MeHbLUEe Y4EeTHOMN HOPMbI.

V. Mopagok n3MeHeHns, pacTopXXeHUs 1 NpekpalleHus 4orosopa



9. HacTtoswmin ooroBop MOXET OblTb MUBMEHEH MMM PACTOPrHYT MO COrfalleHno CTOPOH B
yCTaHOBMNEHHOM 3akoHoaaTenbcTBOM Poccuiickon Pegepaumm nopsagke B noboe Bpems.

10. MNpu Bble3ge HaHuMmaTens u 4YNeHoB ero cemMbuM B [pyroe MeCTO XUTenbCTBa
HaCTOALLMIA JOTOBOP CYMTAETCHA PacTOPrHyTbIM CO OHSA Bble3aa.

11. Mo TpeboBaHMO HanvmogaTensa HacToAWMWA [OroBOp MOXeT ObiTb pacTOprHyT B
cynebHoMm nopsiake B criedyroLwmx crydasax:

a) ucnonb3oBaHne HaHnmaTenem Xunoro NoMeLeHss He No Ha3HAYeHWUIo;

0) paspylleHne wunu noBpexaeHue XUMoro nomeweHuss HaHvmaTtenem wunv apyrumm
rpaxkgaHamu, 3a AENCTBUSA KOTOPbIX OH OTBEYAET;

B) cuCTemMaTuyeckoe HapyLlleHne npaB M 3aKOHHbIX UHTEPEeCOoB coceden, KoTopoe aenaet
HEBO3MOXXHbIM COBMECTHOE MPOXUBaHNE B OAHOM XXUFOM MOMELLEHWUM;

r) HeBHeCceHWe HaHumaTtenem nnaTtbl 3a >Xuroe nomeweHue u (UIM) KOMMyHarnbHble
ycnyru B TedeHue bonee 6 mecsues.

12. HacTtoawmmn goroBop MoOXeT OblTb pacTOprHyT B cyaebHOM nopsgke B UHbIX Cyyasix,
npeaycMoTpeHHbIX XunuwHeim kogekcom Poccuiickon degepauum.

V. MNpoyne ycnosus

13. Cnopsbl, KOTOpbl€ MOryT BO3HWKHYTb MeEXAy CTOPOHaMu MO HaCTOsLWeEMY AOroBOpY,
paspeLuaroTcs B nopsgke, npeaycMoTpeHHOM 3akoHoaaTenscTtBoM Poccuickon ®egepauuu.

14. HacTtosiwmin [OroBop COCTaBfeH B 2 ak3eMnnspax, OguMH U3 KOTOPbIX HaxoauTcs y
Hanmopartens, gpyron - y HaHumatens.

Hanmopartenb HanunmaTtenb
(mnognuchb) (mnognuce)

M.T1.



MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no npeaocTaBieHUIO XUoro
noMeLLeHns No AoOroBopy coumanbHOro
Hanma

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuUTena:

PELUEHUE
06 oTKase B NpeAocTaBNeHn MyHULMNanbLHOM ycnyrm
oT Ne
Mo pe3ynbTaTaM pacCcMOTPEHUS 3adBNEHNS OT Ne (6ama

U HoMep 3asiefieHuUsi) MPUHATO pelleHne 06 oTkase B NpefoCTaBreHMM MyHULMNANbHOW YCryrm
no crnegyowmnmMm OCHOBaHUAM (8b16pame HeObxo0uMbIe):

1.

2.

PasbsacHeHus npu4mH oTkKasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi uHghopmauyusi, Heobxooumasi Orisi ycmpaHeHUs1 MPUYUH omkKa3sa, a makxe
UHasi dornonHuUmersnbHas UHghopMauus rnpu Hanu4yuu).

Ceenenust 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(noanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3
K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBNeHNa MyHMLMNANbHON
yCInyru no npegocTaBfEHUIO XXMUIoro
NMOMeLLLEHNS MO A4OroBOpPY COLManbHOro
Hanma

ono

[lOKyMEHT, YA0CTOBEPSIOLLINIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Apopec pernctpaumm

npeﬂCTaBMTeﬂb no OOBEPEHHOCTU nnn
3aKOHHbIN npeagcraBuTeslb.

ol4le)

J[lOKyMEHT, YA0CTOBEPSAOLLINIA IMYHOCTb:

(BMAO OOKYMeEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEpPXAatoLLero
NMOSTHOMOYUS:

Appec perncrtpaumm

KoHTakTHas nHgopmaums:

Homep Ten.
1

Homep Ten.
2

an.
no4Tta

3asaBneHue
O NPeSOCTaBIEHUN XUITOro NOMELLEHUS MYHULMMNANbHOMO XUMULHOMO boHAa rpaxaaHuHy no
[0roBopy couuanbHOro Hamma

B cBga3u




(yKa3aTb OCHOBaHUuA NpuU3HaHuaA rpaxgaHnHa Hy>xxXaaruwmnmca B

XUnom nomMmewieHnn, npenocrasidemMom rno 4orosopy counaribHoro Hanma,

a TakXxe B Clriy4dae nogadun 3asasneHund rpaxgaHMHOM, OTHECEHHbLIM K Oﬂpeﬂ,eﬂeHHOVI

eaepanbHbIM 3aKoHOM, yka3oM [pesngeHTta Poccuickon degepaumm nnu 3akoHOM

Pecnybnukn TaTapcTaH KaTeropuu, ykaszaTb COOTBETCTBYHOLLYIO KATErOPUI0)

npoLly NpeaocTaBUTb MHE MO [OroBOPY COLMANbHOrO HaliMa XXMIoe MNoMelleHne Mo
agpecy:

CocTtaB Moel cemMbu YyenoBeK:
1. Cynpyr(a)

(peksun3nTbl cBMAeTenbcTBa o 6pake, ®.M1.0., yucno, mecsy, roa
POXAEHUNA, NacnopT, cepusi, Homep, kem n korga soligaH, CHUJIC, agpec pernctpaumm no mecty
XUTenbCcTBa)
2.

(pooctBeHHble oTHOWwEeHMUs, ©.1.0., yncno, mecsu, rog poxgeHus, nacnopt
(cBMOETENBCTBO O POXAEHUN), Cepusi, HOMepP, Kem 1 korga BblgaH, CHAJIC, agpec
permctpauum no MecTy XuTtenbcTea)

3.

(pooctBeHHble oTHOWwEeHMUs, ©.1.0., yncno, mecsu, rog poxaeHus, nacnopt
(cBMOETENBCTBO O POXAEHUN), Cepusi, HOMepP, KeM 1 koraa BblgaH, CHAJIC, agpec
permcTtpauum no MecTy XuTenbcTea)

A ©n yneHbl Moen cemMbW [OOCTOBEPHOCTb UM MOJSIHOTY HACTOALWMX CBeOeHUN
noaTBepXxaaem.
O cebe coobuwatw, 4YtOo A paboTtato

(yka3aTb HaMMeHOBaHWe opraHn3aumu,

uexa, otaena)
c r. B JOJIKHOCTHU
(4mcrno, mecsu)
Mosi cembsi cocTouT M3 YyernoBek (ykasaTb Mo poAcTBy, BO3pacTy, C
KaKoro BpeMeHM NpoXunaatoT)

A ©n coBeplleHHONETHME uNeHbl MOel CeMbM [aeM corflacMe Ha NpoBeEpKY
YNOSIHOMOYEHHbIM OpraHoOM NPEACTaBMIEHHbIX HAMW CBEAEHUA O OOXO4ax M MMyLlecTBe B
HanoroBbIX, TAMOXEHHbIX U UHbLIX OpraHax.

K 3asBneHuo npunaratoTcs cneayowme JOKYMEHTbI:
1) :
2) :

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLuy NpeaocTaBuTb:



l:l B NWYHbLIN kKabuHeT EpawmHoro, PeCI'Iy6J'II/IKaHCKOFO nopTtasna rocygapCrBeHHbIX U
MYHUUUNANbHbIX YCIYT,

l:l B MHOrO(pyHKUMOHANbHOM LEHTPE NpPefoCTaBfiEHUss TOCYAapCTBEHHbIX U
MyHMLMNanbHbix yenyr Pecnybnvkm TaTapcTan;

D B Mcrionkome.

Mognuce 3assuTens:

(®.1.0.) (noanuceb)
« » 20 roga

Moanucu coBepLleHHONEeTHUX 4J1IeHOB CEMbU:

(©.1.0.)) (noanuceb)
« » 20 roga
(©.1.0.)) (mognuceb)
« » 20 roga
K 3agBneHuo npunaratoTcs:
1.
(HaMmMeHoBaHWe N HoMep JOKYMEHTa, KeM U Koraa BbiAaH)
2.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM W Koraa BblaaH)

[lata npuHATNA 3a8BMeHNA N JOKYMEHTOB « » 20 roga.
Bcero npuHaTto AOKYMEHTOB Ha nucTax.
(konM4ecTBO JOKYMEHTOB)

(mnponuncebto)

(OoMmKHOCTL) noanuchb) (hbamunms n numnymansl)

PeructpauunoHHbIn HOMep 3aaBnNeHns

(MHOpMaLms 3anonHAETCSA YNONMHOMOYEHHbIM AOMKHOCTHLIM NMLIOM OpraHa MeCTHOro
caMOyrnpaBneHnsi, NPUHABLUUM 3asiBNIEHNE U JOKYMEHThI)




MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no npeaocTaBieHUIO XUoro
noMeLLeHns No AoOroBopy coumanbHOro
Hanma

(BnaHk opraHa, NpeoCTaBsOLEro MyHUUMMANbHYO YCryry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELUEHUE
06 oTkase B NnpuemMe AOKYMEHTOB, HeOOXOAUMbIX ANA NpeAoCTaBNeHns MyHULunanbHoOn
ycnyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3adBNEHNS OT Ne (6ama

U HOMep 3asi8/1eHUs) NPUHATO pelueHne ob OTKase B npueme OOKYMEHTOB, HEOOXO4MMbIX Ans
NPeaoCTaBneHNss  MyHUUMMANbHOW  YyCnyrnu, N0  CrneaylolmM  OCHOBaHWSaM  (8bi6pamb
Heobxodumeble):

1.

2.

PasbsacHeHus npu4mH oTKasa:

[ononHuUTeNbHO MHOPMUpyeM:

(yKkasbieaemcsi UHghopmauyusi, HeobxoOumasi Orisi ycmpaHeHuUs Npu4yuH omkasa, a makxe
UHasi dornonHuUmMersnbHas UHghopmauus rnpu Hanu4yuu).

Ceenenust 00 JICKTPOHHOH TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no npeaocTaBieHUIO XUoro
nomMeLLeHns Mo JOroBopy coLmanbHOro
Hanma

PykoBogutento
McnonHutensHoro kommreTa

OrT:

3asBneHue
00 ncnpaBreHun TeXHN4YEeCKON OLNOKH

Coobuwarww 06 owunbke, [ONYWEHHONW NpPWU  OKasaHUM  MYHULUNANbHOW  YCryrn

(HanmeHoBaHue ycnyrm)
3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpowy wucnpaBuTb OOMYLUIEHHYH TEXHWYECKYD OLIMOKY U BHECTU COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW YCnyru.

Mpunarato cnegyoLime AOKYMEHThI:

1.

2.

3.

B cnyyae npuHaTUS pelueHnst o6 OTKNOHEeHUM 3asiBreHns 06 ncrnpaBreHn TEXHUYECKON
OLLMGKM NpoLUy HanpaBUTb TaKoe peLleHUe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOonuM Ha OyMaXHOM HocuTene MOoYTOBbIM OTMNpaBreHnemM no

agpecy:

Hactoswmm noareep)kaato: CBeAeHUs, BKMHOYEHHbIE B 3asiBNIEHME, OTHOCSLUMECS K MOEMN
NMYHOCTU M NpPEeAcTaBNSeMOMY MHOK fULy, a Takke BHECEHHble MHOK HWKe, OOCTOBEPHbI.
[lOKyMeHTbI (KOMMW [OOKYMEHTOB), MPUITOXKEHHbIE K 3asiBNEHWI0, COOTBETCTBYIOT TpebOoBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbcTBoM Poccuiickonr dPepepaunm, Ha MOMEHT nNpeacTaBreHus
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(poaTa) (noanuceb) (©.1.0.)




